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[Iporpamma cocrapiiena B cootBercTBHH ¢ TpeboBanusmu ®I'OC BO (Bepcust 3++)
1o HanpasyieHuto noarotoBku 46.03.02 JlokymeHTOBEACHUE U apXUBOBEICHHE.

ABTop-coctaButenb: 3anekuHa H. M., nekan ¢axyiabTeTa JOKYMEHTAJIbHBIX KOMMY-
HUKalIui U Typu3Ma, KaHIUAaT eAarornieckux HayK, JOICHT.

Pabouas nporpamma aucuuiuinHel kak cocraBHas yacte OITOII Ha 3acenanuu coBera
dakynpTeTa JOKYMEHTAIBHBIX KOMMYHHUKAIMI U Typu3Ma PEKOMEHI0BaHA K PACCMOTPEHUIO
AKCHEPTHON KoMuccHeid, mpotokos Ne 7 ot 17.04.2023.

Okcneptu3za npoeaeHa 15.05.2023, akt Ne 2023/10V a.

Pabouas nporpamma aucuuIuinHel kKak cocraBHast yactb OIIOIT yrBepxkaena Ha 3ace-
JaHUHM Y4YeHOro coBeTa MHCTUTYTa mpoTokoi Ne 8 ot 29.05.2023.

Cpox nevictBusi pabodeil mporpaMmbl TUCHUIUIMHBI TPOJICH Ha 3aceaHuU Y Y€HOTO
COBETa MHCTUTYTA!

YueOHblii roa Ne npoTokoJ1a, 1aTa yrBepKIeHHUs

2024/25 [Iporokox Nell or 27.05.2024 .

2025/26

2026/27

2027/28

I1 69 [TpakTHKyM 1O OpraHU3aIOHHO-PACTIOPAIUTENLHON TOKYMEHTaluu : paboyas

nporpamMMa JUCHHIUIMHEI : porpaMMa OakanaBpuara «J{oKymMeHTammoHHOEe olec-
NICYCHHE YIPABJICHUSI» C MPUMEHCHUEM HCKIIOYHTEIHFHO IHCTAaHIMOHHBIX 00pa3o-
BaTeJIbHbIX TEXHOJOTUHM MO HampaBiIeHUIO MOoAroToBku 46.03.02 JlokymeHTOBEIE-
HUE U apXUBOBeJeHME, kBanu@ukanus : OakanaBp / aBT.-cocT. H. M. 3anekuna ;
Yenst0. roc. mH-T KynbTypsl. — Yensounck, 2023. — 40 c. — (PI'OC BO Bepcus 3+).
— Texcr : HEMOCPEACTBEHHBIN.

Pabouas mporpaMMa JHCIUIUIMHBI BKITIOYAET: MEPEYeHb IUIAHUPYEMBIX Pe3yIIbTaToB
0o0y4eHHs 10 JUCIHUILINHE, COOTHECEHHBIX C IUIAHUPYEMBIMH Pe3yJibTaTaMi OCBOEHUS 00-
pa3oBareIbHON MPOTpaMMBbl; yKazaHHUE MecTa IUCHUILIUHBI B cTpykTtype OIIOII; oObem
JUCUUIUIMHBL B 3a4ETHBIX €IMHULIAX C YKa3aHUEM KOJIMYECTBA aKaJEMHUYECKUX YacOB, BbI-
JIEJICHHBIX Ha KOHTAKTHYIO paboTy oOydarommxcs ¢ mpernojaBareieM (1o BUJaM YIeOHBIX
3aHATHH) UM Ha CaMOCTOSITEIbHYIO pa0oTy OOydaroluXcs; COACpKaHHE TUCIUILIUHBI,
CTPYKTYpPHUPOBaHHOE IO TeMaM (pazzesam), ¢ YKazaHHEM OTBEJCHHOTO Ha HUX KOJIMYECTBA
aKaJeMHUYECKAX YacOB W BUAOB YUYEOHBIX 3aHATHH; TEPEYeHb y4eOHO-METOIUYECKOTO
oOecrieueHusl Uil CaMOCTOATENBHOW PabOThl 00yYarolMXcsi Mo AMCIUILIMHE; (QOHJ Olle-
HOYHBIX CPEACTB MJISi MPOBEIACHUS TEKYIIEr0 KOHTPOJIS M MPOMEKYTOYHOM aTTECTaIluu
00yJaromuxcs M0 TUCIUILTHHE; TepeYeHb OCHOBHOW U JOMOJHHUTEIHHON yaeOHO! IuTepa-
TYpBI, HEOOXOIUMOW JUII OCBOCHHWS AMCIHUIUIMHEI, IepeueHb PECypcoB WHGOPMAIIMOHHO-
TEJICKOMMYHUKAIMOHHOM ceT MHTEepHET, HeoOXOAMMBIX IJIsi OCBOCHHUS AMCIMILIMHBI; Me-
TOIUYECKHE yKa3aHMsl Jisg OOydYarolUXCs 10 OCBOCHUIO JAMCLHUIUIMHBI, MEpeYeHb HHPOP-
MAITMOHHBIX TEXHOJIOTUH, UCTIOIB3YEMBIX MPH OCYIIECTBICHUNA 00pa30BaTeIbHOTO MPOIEC-
ca 70 JUCHIHIUIAHE, BKJIIOYAs MEpedeHb MPOTPaMMHOTO 00eCII€UeHUs; ONMCaHue MaTepH-
ATBHO-TEXHUYECKON 0a3bl, HEOOXOANMOM [Tl OCYIIECTBIEHUS 00pa30BaTeIHLHOTO IpoIiecca
10 AUCLMILIUHE.

© YensaOUHCKMI rocy1apCTBEHHBII
WHCTHTYT KYIbTYypHI, 2023



Conepxxanne

PN £ 15 (0 N 1 1 55 U 6

1. TIEPEYEHb ILUIAHHUPYEMBIX PE3VJBTATOB OBYUYEHUS 110 JUCUHMUILIMHE,
COOTHECEHHBIX C ILJIAHUPYEMBIMU PE3YJbTATAMU OCBOEHUSI OBPA30OBATEJIbHOMN
J 00 N 117 5 7

2. MECTO JUCHMILIUHBI B CTPYKTYPE OBPA3OBATEJIBHOM IPOTPAMMBI ..............c.c..e. 8

3. OBPBEM JUCUMILIMHBI B 3AUYETHBIX EJWHUIAX C YKA3AHMEM KOJHAYECTBA
AKAJIEMAYECKHX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIUXCS C
MPEIMOJABATEJIEM (11O BUJAM YUYEBHBIX 3AHATHIA) U HA CAMOCTOSTEJIBHYIO PABOTY
(0] 3 A VN (0] 111 D5 F USSR 8

4. COAEPXAHUE JIWCHUIUIAHBI, CTPYKTYPUPOBAHHOE IO TEMAM (PA3JIEJIAM) C
YKA3AHMEM OTBEJEHHOI'O HA HUX KO/IMYECTBA AKAJEMHUYECKHX YACOB U BHIOB

VUEBHDBIX BAHSITHI ........ccuuviiiiiieee i i ittt et e e e s e seittbre e e e e e e s s s sttt b aeeeeeeesssaatbbeeeeeseessesnssbsaeeeeeeessans 8
4.1. CTpyKTypa NPEnOAABAHUS JUCHUIIIIIHDBL ....ceeiuvvieiirereisreeessreeesssesssssessssseessnsessnnessneessnnas 8
4.1. 1. MAMPUuya KOMIEIEHUYUL .........ccuuveeiueeeasieieaaieteasieeeateeesteeesbeeesibeesssbeeassseesaseeessneeanes 9
4.2. CONEPIKAHME TUCTIHTIITHHBI ©...uvvveessveessseeessseeesssesssssesssssesssssesssssesssssesssssesssssessssssssnssesnnes 10

5. IIEPEYEHHb YYEBHO-METOJIMYECKOI'O OBECHEYEHUSA JJ CAMOCTOSITEJBHOM

PABOTBI OB YUAIOIIUXCS MO JTUCIITIIIHHE ........c.veveeeeeeeeeeee e eeeeeeeeeeeeeeeeeseeeeaeeeneeeeeneens 11
IR IO 531107 (ST u (01 (07 X150 SRR 11
5.2. Y4eOHO-MEeTOINYECKOe 00ECTICUCHUE CAMOCTOSTEIIBHOM PAOOTBL. .. vvvevvvieiiveesireessenas 12

5.2.1. Cooeparcanue camoCmoamMenbHOU PAOOMIDL .............ccrverireiieeieareseesieere e, 12
5.2.2. Memoouueckue ykazanus no blNOIHEHUIO CAMOCMOAMENbHOU PAOOMUL .............. 13
5.2.3. Ilepeuenv neuammvix u 21eKMPOHHBIX 0OPA308AMENbHBIX U UHDOPMAYUOHHBIX
pecypcog, HeoOX00UMbBIX 01l CAMOCIOAMENLHOU PAOOTNDL .........c.eerierereeiieesieesieeeseeanes 21

6. ®OHJ OLEHOYHBIX CPEJACTB /JUISI TMPOBEJEHMSI TEKYIIETO KOHTPOJISI
YCIEBAEMOCTH W IMTPOMEKYTOUYHOI ATTECTAIIMHA OBYYAIOIIUXCS MO JUCIUATIINHE

............................................... 21
6.1. IlepeueHb KOMIETEHINH C YKa3aHUEM ATaroB UX (OPMHUPOBAHUS B MPOIECCE
OCBOCHHS 00PA30BATEIBHOM MIPOTPAMMBI .....vivviiieirieire st sne e sr e nne e 21
6.2. Onucanue TmoOKa3zaTellel W KPUTEPUEB OIEHUBAHHUS KOMIIETEHIIMM Ha Pa3IMYHBIX
sTamax ux (OPMHUPOBAHHS, OTTUCAHUE IITKAT OLICHUBAHI ... veenvveanreeieessreasieessseesnneanneessnens 23

6.2.1. Ilokasamenu u Kpumepuu OYEHUBAHUS KOMNEMEHYUl HA PA3IUYHbIX dMANax ux
DOPMUDOBAHUSL ...ttt ettt b ettt et e be et e e b e ene e e nineebeennee s 23
6.2.2. ONUCAHUC WIKATL OUYCHUBAHUSL ...veeeeeineeeesieeesieeesiieeesiteeasateessiaeesssseesneeesnnseesnsneennes 24
6.2.2.1. Onucanue MIKaabl OIIEHUBAHUSA OTBETA HA DK3AMEHE......cvvvvenireeeriierrriiiereeens 24
(YA @) 107 (6202 0% (1102001 ST ) A (5150705 T ) 80 6 SN, 25

6.3. TunoBble KOHTPOJIbHBIE 33/IaHUSI UM WHBIE MaTepUalbl, HEOOXOAUMBIE JUISl OLIEHKU
3HAaHUW, YMEHMH, BJIaJeHUH, XapaKTepHU3yIOIUX ATanbl (GOPMUPOBAHUS KOMIETEHIMHA B

IPOIIECCe OCBOCHUS 00PA30BATEIBHON MPOTPAMMBL .....c.vviviesriieesieaseesieesreene e sresneseeennens 26
6.3.1. Marepuabl ISl TOATOTOBKH K DKZAMEHY ......vveiureererasreesseessreessnsaneesneesseessessnneees 26
6.3.2. TeMbl U MeTOAMYECKHE yKa3aHHs IO MOATOTOBKE pedepaToB, 3¢Ce U TBOPUECKUX
2012050707 @ (O YD1 0500100700 8] 1705 (< URURR TR 27
6.3.3. Metoanyeckue yKa3zaHHs 11O BBITTOJTHEHUIO KYPCOBOM PAOOTHI ......vvvvvvviriviiinennenn, 27

4



6.3.4. TunoBele 3amaHusi [UII TPOBEIACHUS TEKYIIETO KOHTPOisS (QopMUpoBaHUS

00 )8 (SN 1500407 TR 28
6.3.4.1. ITaHBl CEMUHAPCKIX BAHATHH ....vvvieiviieesiiiessiieessiieessisessssnesssssessssessssesssssessnes 28
6.3.4.2. 3aganus ISl TPAKTUYCCKUX 3AHITHM . ..cc.uvvieiveieiiiieeiiieeesiieessieee e e e 28
6.3.4.3. Tembl 1 3a1aHUsI 1711 MEJIKOTPYIITOBBIX/MHHAUBUAYATBHBIX 3aHATHH ............. 33
6.3.4.4. TunoBbie TEMBI U 3aJJaHHsI KOHTPOJIBHBIX Pa0OT (KOHTPOIBHOTO YPOKA)....... 33
6.3.4.5. TECTOBBIE BAIAHMS .. .eevvvverrrusseeesssesssssssesessseessstateseeetessssratrreeeseesssrrreeeses 33

6.4. MeTou4ecKkue MaTepualibl, ONPEISISIFOIINE MTPOLIEYPhl OLICHUBAHUS 3HAHUMA, YMEHUN
Y BJIAJCHUHN, XapaKTEPU3YIOMIUX ATAbl POPMUPOBAHUST KOMITCTCHIIHH ...vevvvvverriveesriveennees 33

7. IIEPEYEHD NMEYATHBIX U DJEKTPOHHBIX OBPA3OBATEJBHBIX U MH®OPMAIIMOHHbBIX

PECYPCOB, HEOBXOJUMBIX JJIsS1 OCBOEHUSA JUCHUIIJIIUHBI ...........ccciiiiiies 34
7.1. IleyatHble U (WIIH) SIEKTPOHHBIC 00PA30BATECIBHBIC PECYPCBHI «.vvvveervreeirireesvreessireesnenas 34
7.2. VTHPOPMALIUOHHBIE PECYPCBI ...vevvrveenriasresieesseassesseesseassesssesbeasesseesseessessnesseesnessnesseesneens 35

7.2.1. IIpodeccuonanbabie 6a3bl JAHHBIX U HHGOPMAIIMOHHBIC CITPABOYHBIE CUCTEMBI . 35
7.2.2. Pecypchl HHGOPMAITMOHHO-TSIIEKOMMYHHUKAITHOHHON ceTH HTEPHET ................. 35

8. METOAMYECKHUE YKA3AHUS 1151 OBYYAIOIIUXCSI 110 OCBOEHHUIO JUCIUAILINHBGI ... 35

9. ONUCAHUE MATEPHAJIbHO-TEXHHYECKOI'O OBECHEYEHMSI, HEOBXOJAUMOIO s
OCYIIECTBJIEHHS OBPA30BATEJIBHOI'O ITPOLECCA MO JUCHHUIIIIHE ....cvevereerernereeseene 37

JINCT UI3BMEHEHMI1 B PABOUYYIO ITPOTPAMMY JUCIIUATITIHEI «..evveeveereeeneeeesseesaesseesanessense 39



AHHOTAIUSI

Wupekc u Ha3BaHME aHMC-
MUIUTAHBL 110 y4eOHOMY
TUTaHy

b1.B./IB.06.01 [TpakTukym
paciopsANTEILHOM TOKYMEHTAIUH.

110 OpraHU3allMOHHO-

Llenp AUCIUIIINHBI

OO0ecrieunTh YCBOCHHE OCHOB IMOATOTOBKH OpraHHU3allMOHHO-
paCHOpﬂﬂHTCHBHOﬁ JOKYMEHTAIIMU JIs1 IPAKTHYECKOI'O HC-
I10JIb30BAHUS B praBnqueCKoﬁ JACATCIIBHOCTH.

3amaun QUCIUILUIMHLI 3a-
KJIFOYAIOTCSA B:

— (QopMHupoBaHUU 3HAHMA O CHUCTEME OpraHHU3aI[MOHHO-
pacnopsAMTEIbHON JOKYMEHTALUY;

— M3YYCHUH TEOPETHYECKUX U METOJAMYECKUX OCHOB IMOATO-
TOBKH OPIaHU3allMOHHO-PACIIOPSIAUTEIbHON JTOKyMEHTa-
1y,

— OCBOGHMHM  TpaBUJ  COCTaBIEHUS U  O(pOpPMIICHUS
OpraHU3aIlIOHHO-PACTIOPSAUTEILHOM TOKYMEHTAIIH.

[Inanupyemsle pe3yibra-
ThI OCBOCHHSI

[1K-3, T1K-4.

O0miasi  TPyAOEMKOCTh | B 3aU€THBIX €IMHULIAX — /;
JMCHUTUIMHBI COCTABJISICT | B aKaJIEMHUYECKUX Yacax — 252,
Pa3paborunku H. M. 3anekuna, aexaH (akyiabTeTa JOKYMEHTAJIbHBIX KOM-

MYHUKAIMI U Typu3Ma, KaHAUaT MeJIarornueckux Hayk, J10-
LIEHT.




1. IEPEYEHB IVIAHUPYEMBIX PE3YJIbTATOB OBYUYEHUS MO JUCIUATIJINHE,
COOTHECEHHbBIX C INTAHUPYEMBIMMU PE3YJIbTATAMHU OCBOEHUS
OBPA3OBATEJILHOM ITPOT'PAMMBbI

B nporuiecce ocBoeHHs 0CHOBHOM NpodecCHOHANBHON 00pa30BaTENBHOI TPOTPaMMBbl
(mastee — OITOIT) obyuaromuiicst TOMHKEH OBIAETh CICAYIOIUMHU pe3yIbTaTaMi 00y4deHHs 1O

JUCLUILINHE!
Taomauna 1
ILnanupyembre Ilepeyens MJIaHUPYeMBbIX pe3yJbTATOB oﬁyqf:mm
De3yIbTATDI (MHIUKATOPBI IOCTHKEHHS] KOMIIeTeHIIHii)
OCBOCHHSI Ko un- | JnemenTer 110 KOMIeTeHIHH
OIOI AMKATO- | KOMMETeH- B 1ETOM 10 TUCHUIINHE
pa Ui
IK-3. Cmnoco- | I1K-3.1. 3HaTh oOlrye MPUHIUNBI MO- | OOIIME MPUHLHUIIBI T0-
OeH ocyllecTB- CTPOCHHUSI  JOKYMEHT- | CTPOCHHSI  JIOKyMEHT-
JSATh OpraHu3a- HOW CHUCTEMBI, CUCTEMBI | HO CHCTEMBI, CHCTe-
OUOHHOE,  JI0- yIpaBIIEHUsT JTOKyMEH- | Mbl YIPaBJICHUS IOKY-
KyMEHTAIHOH- TaMH, OpraHu3aliy | MEHTaMH, OpraHU3aluu
HOEe M HWH)Op- CIIy’)KOBI  JOKyMEHTa- | CITyObl ~ JIOKyMEHTa-
MaIOHHOE OUOHHOTO  obecmeue- | IMOHHOTO  o0ecreye-
obecrieueHue HUSI YIIPABIICHUSI HUSI YIIPABJICHUSI
JIeSITEIbHOCTH [1K-3.2. VYMers OCYIECTBIATH  0a30- | OCYIIECTBIATh  0a3o0-
PYKOBOJUTEIIS BbI€ MIPOIECCH OPTraHU- | BbIE TPOIIECCH OpraHH-
OpraHu3aluu 3allMOHHOTO, JOKYMEH- | 3allMOHHOTO, JOKYMEH-
TAIMOHHOTO W HMH(OpP- | TALIMOHHOTO M WHQOP-
MaIMOHHOTO  o0ecrie- | MallMOHHOTO  obecre-
YeHUS!  JICATEIILHOCTH | YEHUS  JEeSTEIbHOCTH
PYKOBOJUTENSI OpPraHu- | PyKOBOIMTENIS OpraHu-
3aluu 3aluu
I1K-3.3. Bnaners HaBbIKaMM  MH(OpMa- | HaBBIKaMU  UH(OpMa-
[IUOHHO- IIMOHHO-
JIOKYMEHTAIIMOH-HOTO | JOKYMEHTAIIMOH-HOTO
obecrieyeHus nesi- | obecrieyeHust nesi-
TEJILHOCTH  alapara | TeIbHOCTH  amlmapara
YIIPaBJICHUS OpraHM3a- | YIpaBJICHHUsS OpraHU3a-
LIUH 1815031
[IK-4. Cnoco- | I1IK-4.1. 3HaTh HOPMAaTHBHO- HOPMAaTHBHO-
OeH opraHu3o- MpaBoOBYIO0 0a3y MOKy- | IpaBOBYIO 0a3y IOKY-
BaTb M  OCY- MEHTHPOBAHHsI  Jiesi- | MCHTUPOBAHUS  Jesi-
HIECTBIIATh JI0- TETHHOCTH  OpraHu3a- | TEJIBHOCTH  OpraHu3a-
KYMEHTHUPOBa- UK UK
Hue  gesarens- | [IK-4.2. | YmMers OCYILIECTBIIATH MPOLECC | OCYILECTBIISTH MPOLIECC
HOCTH OpTaHH- JOKYMEHTUPOBAHHUS JOKYMEHTUPOBAHHUS
3aluu JeSITeIbHOCTA OpPTaHU- | ICATEIILHOCTH OpraHH-
3aluu 3aluu
[IK-4.3. | Bnagers HaBBIKAMU  OpraHW3a- | HABBIKAMH  OpraHH3a-

MM M aHAJIN3a Pe3yIib-
TAaTUBHOCTH TIpoIecca
JOKYMEHTUPOBAHUA
JIeSITETIBHOCTH  OpPTaHu-
3aluu

MY ¥ aHallu3a Pe3yiib-
TaTUBHOCTH TIpoIecca
JOKYMEHTUPOBAHUA
JeSITEJIBHOCTH OpPTaHu-
3aluu

7




2. MECTO JUCIHUILIAHBI B CTPYKTYPE OBPA30OBATEJBHOM ITPOI'PAMMBI

JlucuumiuHa BXOJIUT B YacTh Y4eOHOTO I1aHa, GOpMUPYEMYIO Y4aCTHUKaMU 00pa3o-
BaTEJIbHBIX OTHOIIEHUH, U SBISETCS TUCIUTUIMHON 110 BBIOODY.

JlucuuminmHa JIOTMYECKH U COJEpKATEIbHO-METOJUYECKH B3aUMOCBs3aHa C JMCIU-
mMHaMu: «JlokymeHToBeneHue», «PeqakTupoBaHue TOKYMEHTOBY.

OcBoeHMe TUCHUIUIMHBI OyAeT HeoOXoauMo Ipu u3ydeHuu aucuuiuing: «MHupopma-
monHble TexHonoruu B JIOY u apxuBHOM nene», «MHpopManmoHHoe oOecrieueHne yrnpas-
nenus», «MHbopMallMOHHBIA MEHEIKMEHTY, «OprannzanuoHHO-uH(OpMallMOHHOE obecrie-
YCHHUE NIEATEITHbHOCTH PYKOBOIUTENS», «YTIPABICHUE MMEPCOHATIOMY; MPOXOKICHUH y4eOHOH
03HAKOMMTEJIbHON MPAKTUKUA U IPOU3BOACTBEHHOW MPEIIUIIIIOMHON MPAKTUKH; TOJTOTOBKE
K FOCYapCTBEHHOM UTOTOBOW aTTECTALlUH.

3. OBBEM JUCHUILTAHBI B 3AYETHBIX EJUHUIIAX C YKAZAHUEM
KOJIUYECTBA AKAJJEMUYECKHUX YACOB, BBIJEJTEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIUXCH C IIPEITIOJABATEJIEM (HO BUJIAM YUYEBHBIX
3AH$ITI/II7I) N HA CAMOCTOSTEJBHYIO PABOTY OBYYAIOIIUXCSI

OO0mast TpyI0OEeMKOCTh JUCIHILIMHBI B COOTBETCTBUU C YTBEPKICHHBIM Y4COHBIM
IJIAaHOM COCTAaBJIAET 7 3a4eTHBIX €IUHHIL, 252 yaca.

Tabauna 2
Bcero yacos
3aouHas dopma c
Buj yueOHoii paboTsl TIPHMEHEHHEM HC-
KJIIOYUTEIbHO TH-
CTAHIMOHHBIX
TeXHOJIOTH I
OO011as TPyI0EMKOCTh JUCIIUILIMHBI IO YU€OHOMY IUIaHY 252
— KonrakTHast pabota (Bcero), B TOM 4HUCIIE: 42
JIEKLIUN 4
IIPAKTUYECKHUE 3aHATUS 18
KOHCYNBTAIUS 8 pamKkax npomexcymounou ammecmayuu (KoncllA) 2
nHas kontaktHas paborta (UKP) 6 pamxax npomescymounot amme- 9
cmayuu
KOHCYJIbTaIu (KOHC. ) 12
KOHTPOJIb caMocTosiTesibHOM paboTsl (KCP) 4
— CamocrositenbHas pabora oOyuaronmxcs (BCero) 203
— IlpomexxyTouyHast aTTecTanus 00y4aromerocsi — KOHTPOJIb: IK3aMEH 7

4. COAEPXKAHUE JACHUILIMHBI, CTPYKTYPUPOBAHHOE IO TEMAM
(PA3I[EJIAM) C YKA3AHHMEM OTBEJEHHOI'O HA HUX KOJIMYECTBA
AKAJIEMAYECKHAX YACOB M BUJIOB YYEBHbIX 3AHATHI

4.1. CTpyKTypa npenogaBaHus AMCUUIIMHBI

Taéauna 3



3aounas ¢popma o0yueHust
¢ IpUMEHEeHUEeM UCKJIIYUTETbHO TUCTAHIMOHHBIX TE€XHOJIOT Wil

HaunmeHoBaHue
pa3zaenoB (MoayJeii), Tem

Oo0mas

Bunsi yueOHoO# padoThl, BKJIIO-
Yyasi CaMOCTOAATEIbHYIO padoTy
o0y4yarmuxcsi, 1 Tpya0eM-
KOCTH (B aKajieM. 4yac.)

KonTakTHas pa6ora

TPYA0EMKOCTh
(Bcero 4ac.)

JeK. | NpaKT. |KOHc. |KCP

c/p

dopma npome-
JKYTOYHOI aTTe-
cranuu (mo ce-
MecTpaM) B T. 4.
¢ KOHTAKTHOM
pabdoToii

Paznea (Moayab) 1. OpranuzanoHHO-pPaCHOPAIUTENbHAS JOKYMEHTALMA: OCHOBHbIE

TpeboBanus K 0popMiIeHHIO
Tema 1. OpranuzaimoHHO-
pachopsiANTeNbHbIE JOKYMEHTHI B
CUCTEME YIIPABJICHYECKOW TOKYMEH- 325 0.5 2 a B 30
Taluu
Tema 2. Obmue mpaBuia odopmire-
HUA OpraHu3allMoOHHO- | 32,5 0,5 2 — — 30
pacnopsAIUTENbHON TOKYMEHTAIlU!
Tema 3. IlpaBuna odopmieHus pac- 35 1 4 B B 30
MOPSINTENFHON JOKYMEHTAIINU
Koncynbrauuu 6 — - 6 — -
KCP 2 - - _ 2 —
Hmozo 6 3 cem. 108 2 8 6 2 90

Paszpnen (monyas) 2. Cnennduka opopMieHns 0TAeNbHbIX B
pacnopsAaIMTeabHOI JOKYMEHTAIMH

HI0B OPraHU3alHOHHO-

Tema 4. IlpaBuna odopmieHHS
yUpeauTelIbHbIX NOKyMeHToB opra- | 405 | 0,5 2 - - 38
HU3aIUU
Tema 5. HpaBana odopmiieHus pe- 395 |05 5 B 3 37
TIIAMEHTUPYIOIIECH JOKYMEHTAIUU
Tema 6. IlpaBuna odopmieHus WH-
(hopMaIMOHHO-CTIPABOYHON  JIOKY- 45 1 6 - - | 38
MEHTaluu
Koncynpranuu 6 — — 6 — —
KCP 2 — — — 2 —
DK3aMeH:
KOHTPOJIb — 7 4.
Dk3ameH 4 cemecTp 11 - - - - - KOH(;[:pH A 2 qac.
HKP — 2 4ac.
Hmozo 60 4 cem. 144 2 10 6 2 | 113 11
Bcero mo pucuumianne 252 4 18 12 4 203 11
Taoauna 4
4.1.1. Mampuya komnemenyuii
@y
HaumenoBanue pa3aesioB (MoayJieii), Tem é é

Pa3znen (MmoayJn) 1. Oprann3anmoHHO-PACTOPSIAUTEILHASI JOKYMEHTAIUA: OCHOBHbIE

TpeboBaHus K 0(hopMJIEHUIO

Tema 1. Opl"aHI/I3aI_II/IOHHO-paCHOpH,I[I/ITGJ'IBHLIC JAOKYMCHTBI B CUCTCMC praBJ’ICH‘IeCKOfI

+ |+
JOKYMEHTalluU
Tema 2. O6mue npasuna oQoOpMIICHHUS OpraHU3alMOHHO-PACTIOPAAUTEILHON JTOKyMEHTa- + |4
1UH
Tema 3. IIpaBuna opopmieHus paciOpsSAUTENbHON TOKYMEHTAINH + |+
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Pasnges (Moayan) 2. Cnenuduka ogopmiieHHsI OTAeIbHBIX BUAOB OPraHU3AIHOHHO-
PACIIOPSAMTEIbHON JOKYMEHTALMH
Tewma 4. IlpaBuna oopMIICHHS YUPEIUTEIbHBIX JOKYMEHTOB OpraHU3aluu
Tema 5. IIpaBua oopmiteHUs periaMeHTHPYOMEH JOKyMEHTAITUN
Tema 6. [IpaBuna opopmienus: nHGOPMAMOHHO-CIIPABOYHON JOKYMEHTAIMN
Ok3amMeH 4 ceM.

++ |+ ]|+
++ |+ ]|+

4.2. Conep:xaHue TUCHUILINHBI

Pazoen (moodyns) 1. Opeanuzayuonno-pacnopaoumenbHan 00OKyMeHmayus: 0CHOGHble
mpeobosanus K ogpopmienuro

Tema 1. OpeanuzayuonHno-pacnopsoumenbHbvle OOKYMEHMbl 6 cucmeme Ynpasienye-
cKoll Ookymenmayuu. JJOKyMEeHTUPOBAHHE yIpaBICHUYSCKON HHPpopMai. KOMIIOHEHTHI ch-
CTeMBbI JOKYMEHTUpOBaHMs. DYHKIIMOHAIBHBIC U OTPACICBBIE CUCTEMBI YIIPaBICHYECKON J10-
KyMEHTauu. YHuA(DUKAIWS U CTaHAapTH3AIUs KaK OCHOBHBIC HAIpPaBIICHHUS COBEPIICHCTBO-
BaHUs pabOTHI ¢ qoKyMeHTaMu. KocBeHHbIN U npsimoit 3 dekThl yHHUDUKAIUY U CTaHIapTH-
3aIMH YIIPABICHYCCKUX JOKYMEHTOB.

OnpenencHue noHATUS «yHU(DUKanUW». Llenu u npuHIMIBl yHUPUKAIUN YIPaBJICH-
YECKUX JOKyMeHTOB. OCHOBHBIC HAMPABJICHUS YHU(PUKAIIUU TOKYMEHTOB: TEKCT, (hopMa, CH-
cTeMa  JOKYMEHTAallu¥, COCTaB  JOKyMeHTOB. CraHaapTh3anus  OpraHU3alMOHHO-
pactopsANTEIILHOW TOKYMEHTAIIUU: 1€)1b, KATETOPUU CTAHIAPTOB, YPOBHU CTAHAPTHU3AIIHH.
Hcropus crannmapruzaimuun OPJ]. ®opmynsip-oOpaszen. CoBpeMEHHBbIC HAIlMOHAIBHBIC CTaH-
naptel CUBUI. TOCT P 7.0.97-2016: criettuduka u ocooernoctu oopmirenust OPJ1.

Tema 2. Obwue npasuna ogopmienus 0OpeaHU3aYUOHHO-PACNOPAOUMENbHOU OOK)-
menmayuu. OCHOBHBIC TpaBuUia co3gaHus AokymeHToB: Tpeboanus 'OCT P 7.0.97-2016.
OdopmieHue uia 1 000poTa TOKYMEHTA: MMOJIs, PUQPTHI, HyMepanus crpanuil. O0s3aTenb-
Hble U (aKylIbTaTUBHBIE PEKBU3UTHI cocTaBHbIX uacTedr OPJI. TexHuueckue TpeOOBaHUS K
0(pOpMIICHHIO OTAETHHBIX PEKBU3UTOB: MHTEPBAJIBI, POIMCHBIE U CTPOYHBIE OYKBBI, ab3all-
Hble OTCTYNbI. OOLEnpUHATHIE U HOPMAaTUBHBIE TpeOoBaHUs K odopmienuto OPJI: obmee u
0CcoOeHHoe.

bnanku noxkymeHTOB: ompezeneHue, oOmme TpeGoBaHus K opopmieHuto. ITonaTus
«cnyxebHoe moje OiaHka» u «pabdodee mosie O6gankay. PEeKBU3UTHI OJaHKOB U crierupuKa Ux
o(opmIIeHHs TIPH YTIIOBOM M NMPOJOIBHOM CHOCO0axX pacroyioKeHus, a Takxke B OJaHKax pas-
anuHbIX (opmaroB Oymaru (A4, AS). CoctaB peKBU3UTOB B OJaHKax MO BHUIY AOKYMEHTa
(oOumii, O1aHK MUChMa, KOHKPETHOTO BU/A JOKYMEHTA), 110 aBTOPY JOKyMeHTa (OJaHK opra-
HU3AIMH, CTPYKTYPHOTO MOIPa3/IeIeHuUs, TOJKHOCTHOTO JIUIIA).

Tema 3. Ilpasuna ogopmnenus pacnopsoumenvrou ookymenmayuu. CTpyKTypa 10-
KYMEHTOB PacloOpsAIUTEIILHON CUCTEMBI YIIPABIECHYECKONW TOKYMEHTALMU: POJIb U 3HAYEHUE B
OpraHu3alMu JAESITEIBHOCTH TOCYAApPCTBEHHOTO M KOMMEPYECKOTO IMPEANPUATHSA. XapaKTe-
PUCTHKA JTAllOB MOJArOTOBKH PacCHOPSAUTEIbHBIX JOKYMEHTOB: M3YUYEHHE YIPaBICHUECKOTO
BOIIPOCA, MOATOTOBKA MPOEKTA JOKYMEHTA, €r0 CorjacoBaHue W noanucanue. McnomHurenu
pacropsaUTeNbHON TOKYMEHTAUU PEeANPUATHS: TPOo(ecCHOHANbHbBIE TPEOOBaHUS.

[Ipuka3 kax OCHOBHOM BHJ JOKYMEHTAIlMU B PACIOPSIUTENBHON JeITeIbHOCTH Oub-
JUOTeKH. Buibl mpuka3oB, MOpsSAOK pa3paboTku U mpaBwia odopmienus. Crenuduxa
oopMIIEHHS BBITUCKU W3 MpuKasza. [locTaHOBIEHUS U yKa3aHUS: CTPYKTypa TE€KCTa, OCHOB-
Hble peKBU3UTHL. [IOoHATHE pacTIOpsKEHUs: CTPYKTypa TEKCTa, OCHOBHBIE PEKBU3HUTHI. Crienu-
¢uKa cocTaBlieHUs PacCHOPSAUTEILHON YacTH TekcTa. PacnopspkeHus 0e3 KOHCTaTHpyrolei
4acTH: crieuduKa 1 0COOEHHOCTH.
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Pazoen (monyanw) 2. Cneyuguka opopminenus omoenbHvIx 6U006 OP2AHUIAUUOHHO-
pacnopaoumenvHoil 0OKyMeHmayuu

Tema 4. Ilpasuna ogpopmienus yupeOumenbHbix OOKYMEHMO8 opeanuzayuu. Ydpenu-
TEJbHBIEC TOKYMEHTHI B COCTaBE€ OPraHMU3ALMOHHO-IIPAaBOBON NOKyMeHTauuu. OyHKnuu ydpe-
JTUTENBHON JoKyMeHTauuu. Kiaccupukamust ydpenuTenbHBIX JTOKYMEHTOB OpIraHU3aIlUH.
VYupeaurenpHas TOKyMEHTALUs KaK OCHOBA IPABOBOM JEATEIBHOCTH OPraHU3aLUM: MTOPSIOK
pa3paboTku U yTBepxkaeHus. OCOOCHHOCTH pa3MENICHHs] Ha CaliTe COOTBETCTBYIOLIEH Opra-
HU3ALUU.

VYcraB npeanpusaTUsa Kak OCHOBHOM IIPABOBOM aKT OpraHU3alUu: CTPYKTypa U IIpaBuia
odopmienus. Bunel ycraBos. IloaroroBka tekcra ycraBa. PeKBU3UTBI, HCIIOJIb3yEMbIE HA TH-
TYJIBHOM JIUCTE YCTaBa. Y CIIOBUS 3aKIIIOYECHUS YUPEIUTEIBHOIO 10I0BOPA: COCTAB U CTPYKTYPA.
[TpaBuna opopmieHns ydpeIuTeabHOro 10ropopa. OyHKIMOHANBHBIE OTJIMYUS YUPETUTEIbHO-
r'o JJOr0BOpa U yCTaBa OpraHu3aluu.

Tema 5. Ilpasuna opopmnenus pecnamenmupyroweti ookymenmayuu. Kmaccupukamms
perjlaMeHTUPYIOUIUX JOKYMEHTOB npeAanpusaTis. OyHKIUN periaMeHTUpPYIOUIel TOKyMeHTa-
UuU [OpeanpusaTus. PernameHtupyomas AOKYMEHTAalUsi B CHCTEME OpraHu3aldOHHO-
pacnopsANTEILHON JOKYMEHTAIIMU: TIOPSAO0K pa3paboTKU U yTBEPKICHUSI.

WNHcTpyKus — peryanpyronuil HOpMaTuBHbINA akT. Buabl uncTpykuuil. [IpaBuiia co-
cTaBjieHUs UHCTPYKUUN. [IoHATHE TOTKHOCTHON MHCTPYKIUU U €€ 3HAUCHHE B JESATEIbHOCTH
pabOTHHMKAa KOMMEpUECKON U HEKOMMepuecKol opraHuzauuu. CTpyKTypa TEKCTa JOJKHOCT-
HOM MHCTPYKLIMU W TpaBuiia ee cocTaBiieHHus. OCOOEHHOCTH UCIOIb30BAaHUSI THIOBHIX WH-
cTpykuuil. [IpaBuna cocraBiieHuss U cojepKaHue MTATHOTO pacnucanus. OcoOeHHOCTH BHe-
CEHUs U3MEHEHUH B IITATHOE PACIIMCAHUE U €r0 YTBEPKICHHUE.

Tema 6. IIpasuna ogpopmnenus ungpopmayuoHuo-cnpagounol doxymenmayuu. Cucre-
Ma MH()OPMAIMOHHO-CITPABOYHON JTIOKYMECHTALMU: BUABI U Clieln(HUKa TOATOTOBKU. Xapak-
TEPUCTUKA, CTPYKTypa U TpeboBaHus K odopmienuto. [lopsaok u mociaenoBaTenbHOCTh pas-
paboTku. 3asBieHUs, OOBICHUTEIBHBIC U JOKJIATHBIC 3alUCKH: CTPYKTypa TEKCTa, IMpaBUiIa
COCTaBIICHHUSI.

[TpoTOKOJI, aKT W BBHIMKCKA W3 TPOTOKOJOB KaK OCOOBIE THUIBI WH(POPMAIMOHHO-
CIIPaBOYHOM JOKYMEHTAIMH: CXOACTBO M oTinuue. OcobeHHocTH odopmiieHUsT BBOAHOU U
OCHOBHOH 9acTH MPOTOKOJIA. XapPaKTEPUCTHUKA ITAMOB MOJATOTOBKH PA3JIMIHBIX BUOB MPOTO-
KOJIOB: U3YU€HHUE YIPABICHYECKOTO BOMPOCA, MOATOTOBKA MPOEKTa TOKYMEHTA, €r0 COTaco-
BaHue u nojanucanue. CrnocoObl JOKYMEHTUPOBAHHUS MMPOTOKOJIOB. Poib 1 3HaU€HUE BHIMUCKU
u3 nmpoTtokosia. OCOOEHHOCTH COCTaBJIECHUS aKTOB.

5. IEPEYEHb YYEBHO-METOJIAYECKOI'O OBECIIEYEHU S
JIJIA CAMOCTOSITEJIbHOM PABOTHI OBYUAFOIIUXCSI IO JUCIHUIIIUHE

5.1. O01IMe MoJI0KEeHU S

CamocrositennpHass pabora oOydaromuxcsi — OCOOBIM BHJ  ITO3HABATEIIBHOU
NEeSTENIbHOCTH, B TpoIecce KOTOPOW MPOUCXOAUT (OPMUPOBAHHE ONTUMAIBHOTO IS
JAHHOTO WHAWBHUIA CTUJS TIONyYeHHs, 0OpaOOTKM M YCBOCHHSI y4eOHON HMH(popManuu Ha
OCHOBE UHTETPAINH €T0 CYyOBEKTUBHOTO OIBITA C KYJIbTYPHBIMH 00pa3IaMH.

[enmpro caMmoCTOSATENHHON pabOTHl 00YJAFOIIETOCS SBIISICTCS:

— (opmupoBaHUE MPUBEPKEHHOCTH K Oyymiel mpodeccuu;
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— cHUCcTeMaTH3alys, 3aKpeIuleHue, yrilyOJeHne U pacIlupeHue MOJyYEHHBIX 3HaHWH
YMEHHH, BIaJCHU;

— (opMupoBaHHE YMEHHI UCIOJIB30BaTh pa3IM4yHbIe BUJBI H3AaHUH (oduinanbHsbIe,
Hay4HbIe, CIIPaBOYHbIE, HH(OPMAITMOHHBIE U Ip.);

— pPa3BUTHE IO3HABATEJIbHBIX CIIOCOOHOCTEH M aKTMBHOCTU OOydYarolerocst (TBopue-
CKOM MHUIMATUBBI, CAMOCTOSTEIbHOCTH, OTBETCTBEHHOCTH U OPraHU30BAHHOCTH);

— (opMUpOBaHHE CAMOCTOSATEIBHOCTH MBILIUIEHHS, CIOCOOHOCTEH K CaMOpPa3BUTHIO,
CaMOCOBEPILICHCTBOBAHHIO, CAMOPEATH3AIINH;

— Pa3BUTHE UCCIIEN0BATEIbCKOIO U TBOPUYECKOIO MBILIICHHS.

CamocrosrenbHas paboTa sBIsSETCS 00s3aTeIBHON I KAKAO0T0 00yJaromerocs, 1 ee
00BbEM 10 KaXKJI0W TUCLUIUIMHE ONpeseNsieTcss y4eOHbIM MJIaHOM. MeTouKa ee opraHu3alun
3aBHCUT OT CTPYKTYpbl, XapakTepa M OCOOCHHOCTEH H3y4aeMOHl JMCIMILUIMHBI,
UH/IMBUYaJIbHBIX Ka4eCTB U YCIOBUN y4eOHON AEATEIbHOCTH.

Jst 3¢ deKTUBHON OpraHU3alui CaMOCTOSITEIbHON paboThl 00yJarOIIHiCs TOJHKEH:

3HAMY:

— cucrteMy GOpM U METOIOB OOYUSHHS B BY3€;

— OCHOBBI HAy4YHOH OpraHu3aluy Tpya;

— METO/IMKU CAMOCTOSITENILHON paboThI;

— KpUTEPUU OLICHKH KauecCTBa BBIIIOIHAEMON CaMOCTOSATEIbHON PaboThI;

ymemy:

— IPOBOJUTH ITOMCK B PA3JIMYHBIX IIOUCKOBBIX CUCTEMAX;

— HCHOJb30BaTh PA3IMYHbIEC BU/IbI U3/IaHUIH;

— MPUMEHATh METOJIUKU CaMOCTOSITENbHONW padOThl C y4eTOM OCOOEHHOCTEH H3yuae-

MOH TUCLIUIUINHBI;

enaoemsy.

— HaBBIKaMH IUIAHUPOBAHUSI CAMOCTOSITEIIbHON paboThI;

— HaBBIKAMH COOTHECEHHMsI TUTAHUPYEMBIX IeJIeH U TMOIy4YEeHHBIX Pe3yIbTaTOB B X0/

CaMOCTOSITENIbHON PabOThI;

— HaBBIKAaMH TPOCKTUPOBAHUS M MOACTHPOBAHHS PAa3HBIX BHIOB M KOMIIOHEHTOB

npodecCHOHATBLHOMN 1EATEIEHOCTH.

MeTtoanka caMOCTOATENBHON pabOThl MPEIBAPUTEILHO Pa3bICHIETCS TperojaBare-
aeM (B popMe BUJEO3AMNCH) U B TIOCIEIYIOLIEM MOXET YTOUHATHCS C Y4eTOM MHIUBHUYalb-
HBIX OCOOCHHOCTEH 00YJarOIUXCs C HCIOIB30BAaHNEM HHIUBUIYAIbHBIX KOHCYIBTAIINH.

CamocrosaTenbHyI0 paboTy Ha/l AMCUUIUIMHON ClelyeT HAYMHATh C U3y4YeHHUs paboueit
IPOTPaMMBI TUCIUILTNHEI, KOTOpasi COJAEPKUT OCHOBHBIE TPEOOBAHUS K 3HAHUSAM, YMEHHSIM U
BIaJieHUsIM o0ydaeMblx. OOs3aTenbHO ClleyeT NOMHHUTh PEKOMEHJAIMU IperojaBaTels,
JTAHHBIE B X0JI€ YCTAHOBOYHOTO 3aHATHS, a 3aTE€M — MPHUCTYINATh K H3yYCHUIO OTAEIBHBIX pa3-
JIeJIOB U TEM B MOPs/IKE, IPEIYCMOTPEHHOM padoueil mporpaMMoi TUCIUIITUHBI.

5.2. Y4eOHO-MeTOAMYECKOE 00ecTiedeHHe CAaMOCTOSATEIbHOM PadoThI

5.2.1. Cooepatcanue camocmoamensvHnoii padomaol

Tabauna S
HaumMeHoBaHue Conep:xanue ®opma
pa3aesioB (MoayJieii), TeMbl CaMOCTOSITeIbHOH padoThI KOHTPOJIsA

Paznea (Moaysn) 1. OpraHu3anoHHO-PACIOPSIANTEIHLHASI JOKYMEHTAIHsI: OCHOBHBIE TPedo-
BaHMA K 0(pOPMIICHHIO

Tema 1. OpranunzanuonHo- | M3ydyenne nutepartypsl, cTpykry- | Ilucemennslii pedepat
pachopsiANTENbHbIE TOKYMEHTHI B | pUPOBAaHUE MaTepualia 1o TeMe B
cUCTEMe YMpaBJIEHUYECKOW JIOKY- | BUIE pedepaTa
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MCHTAIIlN

Tema 2. O0mume npasuia ohopm-

Wzyuenne mpaBuin oGOpMIICHHS

[IpoBepka Tabnuibl ¢ HO-

JICHUS OpTraHU3alMOHHO- | PEKBU3UTOB OpPTaHU3aIMOHHO- | CICIYIONUM  aHAJH30M

PaCHOPSIUTENBHON  JOKYMEHTa- | pACIOPSAMTEIBHON  JIOKYMEHTa- | pE3yJIbTaTOB B ayIUTOPUH

197031 97071

Tema 3. IlpaBunma odopmnenus | CoctaBieHue pacnopsauTelbHoi | [IpoBepka TabIUILI C TI0-

pacHopsAAUTENILHON  JIOKYMEHTA- | TOKYMEHTAIIMH B CAWHOJIMYHON ¥ | CIEAYIONIMM  aHAIH30M

1017071 MHOTOYPOBHEBOM CUCTEMaX | pe3yJIbTaTOB B ayIUTOPUH
yHIpaBICHHUS

Paznea (Moaysin) 2. Cienuduka oopmieHust 0T1eJIbHbIX BUI0B OPraHH3alHOHHO-
pacnopsaAMTeIbHOI TOKYMEHTAIMU

Tema 4. IlpaBunma odopmieHUS
YUPEIUTENBHBIX JTIOKYMEHTOB Op-
raHu3aIu

AHanu3 ¥ OLEHKA YYpPEIUTEIh-
HBIX JIOKYMCHTOB OUOIMOTEKH

OneHka BBICTYIJICHUM Ha
CEMHUHApPCKOM 3aHATUH T10
pe3yibTaTam aHanu3a
BBITIOJTHEHNS 33 JaHUM

Tema 5. IlpaBuna odopmieHus
periIaMeHTHpYIOIeH ITOKyMEeHTa-
LUH

CpaBHUTENBHBINM aHAU3 B Ta0-
JTUYHON ¢dopMe HWHCTPYTHBHOM
JTOKYMEHTAIH ONOJMOTEKH

[IpoBepka Tabnuibl ¢ HO-
CIEIYIOIIMM  aHAIU30M
Pe3yIbTAaTOB B Ay AUTOPHH

Tema 6. IlpaBuma odopmiueHus
WHPOPMALTMOHHO-CITPABOYHON
JOKYMEHTAIUN

BrinmonHenue 3a1aHui Mo COCTaB-
JICHUKO OTHACJIBbHBIX BHJAOB WH-
(hOpMaIMOHHO-CIIPABOYHON  J0-
KyMEHTalluN

Munu-onpoc B ayauTO-
puu

5.2.2. Memoouueckue yKkazanus no btnoJIHEHUI0
camocmoamenvHoil padonuol

CamocrostenbHas padora Ne 1
Tema: «OpraHu3anHOHHO-PACTIOPSAUTEIbHbIE JOKYMEHTHI B CHCTEME YIIPABJIeHYECKOMH
AOKYMEHTAIINN»

Llenv pabomul — TOAPOOHO U3YUUTH OJUH U3 MPEIJIOKEHHBIX IPOOIIEMHBIX acTeKTOB
TEMBL.
3adanue u MemoouKda 6blNOJIHCHUS

Onupasicb Ha TEOPETUUECKUE UCTOYHMKH IO Kypey (CM. pas3zen 7) U MaTepuasbl CeTu
WuTepHeT, u3yduth (10 BBIOOPY OOyyaromierocs) mpoOJeMHBIA aclieKT TeMbl (cM. 1. 6.3.2),
NPEJICTaBUTh PE3YJIbTAThl H3yYeHHS B BUe pedepara. MeToanKy MOATOTOBKH 3aJaHUS CM. B
m. 6.3.2.

CamocrosrenbHas padorta Ne 2
Tema: «O0mue npaBuia 0(popMIIeHUSI OPraHU3AIMOHHO-PACTIOPSINTEIbHOM
AOKYMEHTAL UM

Llenv pabomul — 3aKpenuTh 3HaHUS 00 0COOEHHOCTAX 0(hOPMIIEHUSI PEKBU3UTOB Opra-
HU3AIMOHHO-PACTIOPSIUTEIEHOW JOKYMEHTAIIHH.

3aoanue u memoouxa 8bINOJIHEeHUS.

Ucnonb3ys 'OCT P 7.0.97-2016 «CUBU/I. Oprann3zanioHHO-paclopsiANTENbHAS 10-
KyMeHTanus. TpeboBaHus K 0(hOpMICHUIO JOKYMEHTOBY, JIEKIIMOHHBIN Matepuai, HTepHeT-
uH(pOpMalIKIO, JaHHbIE YYeOHBIX MU3AaHUNM U TEMAaTUYECKUX MyOIMKaluil MepruoIUKU, 3aI0JI-
HUTh MPUBEICHHYIO HUXKE TaOIHILy:
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Kon Ha3zBanue pexkBu3uTA Tpumep ogopmaenus
PeKBH3NTA PEeKBH3NTA
01 I'ep6 (I'ocymapcrBennsiii repd Poccuiickoit denepanumy,
rep6 cyobekra Poccutickoii deneparum, repod (repaibau-
YeCKHI 3HAK) MYHHUIIMITAILHOTO 00pa30BaHM)
02 DOMbOnema
30

CamocrositenbHas padora Ne 3
Tema: «IIpaBuiia opopmiieHUs paciopsiANTEIbHON JOKYMEHTAIUN

Llenv pabomwl — chopMHUpOBaTH MPAKTUYECKUN HABBIK OOPMIICHUS PACIIOPSIKEHUSI.

3aoanus u MemoouKda 8bINOJIHEHUS

I/ICHOHBBYSI JICKIIMOHHBIN MaTCpHrall, BLIIIOJIHUTC IIPUBCACHHBIC HUKC 3alaHUs].

3ananme 1.

CocrtaBbTe Ha YIJIOBOM OJIaHKE COPOK JIeBATOE pacropsbkenue ot 7 urons 2015 r. [,
B. ®akena, qupekropa OOO «JIumaitnuk» r. MypMaHCKa 0 Ha3HAYE€HUU OTBETCTBEHHBIX 3a
aBTOTPAHCIOPT U BBITYCK HA JIMHUIO aBTOMOOUJIEH B TEXHUYECKU MCIIPABHOM COCTOSHUM. B
pacropaIUTEeTbHON YacTH YKa)XKHUTE, YTO HEOOXOAMMO HAa3HAYMTH OTBETCTBEHHBIMH 3a 00€c-
[IEYEeHHE MCIPABHOTO TEXHUYECKOI'O COCTOSIHHUS ABTOTPAHCHOPTHBIX CPEIACTB M HUX Oe3aBa-
pUitHOI 3KcIuTyaTanuu cienyronmx padoraukoB: Bopomas K. E. 3a aBromo6mine Volkswagen
Passat Ne A 555 XE, Makcumyiikuaa M. B. 3a aBTomoGmis Toyota Celica Ne X 002 HK; B
cilydae ciyxeOHOM HEeoOXOAUMOCTH MPEJOCTaBUTh MIPABO YIPABIEHUS aBTOTPAHCIOPTHBIMU
CpeACTBaMu ClIeAYIOIMM paboTHUKaM otiena obecneyenus: Owiuny I1. JI. aBTOMOOMIAMHU
Volkswagen Passat Ne A 555 XE, Toyota Celica Ne X 002 HK, Ky3oBatsix B. A. aBTOMOOU-
nem Toyota Celica Ne X 002 HK. OTBeTcTBEeHHBIM 3a MPOBEIEHUE T'OJOBOIO TEXHUUYECKOTO
OCMOTpPa aBTOTPAHCIIOPTA, BHITYCK Ha JIMHHUIO TPAHCIIOPTHBIX CPEICTB B TEXHUUYECKU UCIIPAB-
HOM COCTOSIHMM M peructpanuio aBrorpaHcnopra OOO «JInmaitHuk» B opranax I'MBJI/]
Ha3HAYUTh CrieruanucTa otaena odecreuenus Gununa I1. /1., B ero oTCyTCTBHE CHICIIUANTKICTA
otnena obecreuenus: Kysosareix B. A. Ilpusnath yrpatuBmumu cuity pacnopsbkeHust OOO
«JIlumaitaux» ot 29.12.2013 Ne 44 «O Ha3Ha4eHUM OTBETCTBEHHOTO 3a aBTOMOOWIIb
Volkswagen Passat», oT 14.01.2014 Ne 2 «O npeaocTaBieHUH MpaBa yIpaBJIeHHUsI aBTOMOOU-
nem Toyota Celica». KoHTponb 3a MCHIOTHEHHEM pacHopsHKEHUsI BO3JIOKUTh HAa HayalbHHUKA
otaena obecrieuenuss Myxomopa b. I1.

B kxoHcTaTupytoleil yacTu yKaxxuTe, 4TO IeJIb pacHopsKEHUs] COCTOUT B obecreye-
HUU COXPAHHOCTH, UCIIPABHOTO TEXHUYECKOI'O COCTOSHUS aBTOTPAHCIIOPTHBIX CPENCTB U UX
Oe3aBapHitHON PKCIUTyaTallUH.

3aganue 2.

CocrtaBbTe Ha MPOJOJILHOM OJIaHKE MATHAECAT AEBITOE pacropsbkeHue oT 19 uroHs
2015 r. E. C. Byceiruna, qupekropa MyHUIIUITATIEHOTO 00111€00pa30BaTEILHOTO OI0IKETHOTO
YUpEXKAEHUsI OCHOBHAsi oOlieoOpa3zoBarenbHas Ikona cena CaHuHCKoe MyHHIMIAIBHOTO
bnarosemenckoro paiiona Pecny6nuku bamkoproctan o cMeHe niedaTty opraHu3aliii.

B pacnopsaurensHoii yactu ykaxute, uto neyatb MOBY OOI c¢. CanuHckoe cTapo-
ro oOpaslia mpu3HaTh HEACHCTBYIOIIEH W He mojyiexanied npumenenuro. C 19.06.2015 r.
MOBY OOIII ¢. CanuHCKOE IPUMEHSTH I1€4aTh HOBOTr0 oOpasua. J{Js 3aMeHbl meyaTu cTapo-
ro oopasma HeoOX0IUMO CO3/1aTh KOMHCCHIO B cocTtaBe: Harumosa P. P., 3am. nupekTopa mo
VYBP, npencenarens npoproma [Hapukosa M. 1., yuuTenss pycckoro si3blka U JUTEPaTyphl
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Tropuna C. H. KoHTpoJib 32 HCTIOJIHEHUEM PACTIOPSKEHUS BO3JI0KUTh HA HaYaJlbHUKA OTENa
obecnieuenuss Myxomopa b. I1. 3am. nupekropa mo YBP yBegomuts MKV ympasnenue obpa-
30BaHus 0 cMeHe nedatu. KoHTpolb NCTIOTHEeHHsI pacCIOPSIKEHHSI OCTaBUTh 3 IUPEKTOPOM.

B koncTatupyromeit yactu conumurech Ha DexepanbHbiii 3ak0H «O0 00pa3oBaHuu B
Poccuiickoit @enepanumn» No 273-O3 ot 29.12.2012 r., @eaepalibHbIi KOHCTUTYIIUOHHBIN
3akoH «O rocyaapctBeHHOM repOe Poccuiickoir @enepauun» Ne 2-OK3 ot 25.12.2000 r.,
®enepanbHblii 3ak0H «O HeKOMMepueckux opranuzanusax» Ne 7-@3 ot 12.01.1996 r.

3aganue 3.

CocTaBbTe Ha MPOIOJIBHOM OJIAHKE TBECTH BOCEMHAIIIATOE pacmopsbKeHue oT 15 map-
ta 2013 r. JI. B. baOGymkuHoii, npencenaTens 3akoHOAATENbHOT0 coopanuss CBEpIIOBCKON
obnactu r. EkarepuHOypra o mpoBeJCHUH MapJIaMEHTCKUX YPOKOB.

[Ipennoxuts B cBsi3u ¢ npasgHoBanuem 27 anpenst 2013 r. [Iug poccuiickoro napia-
MEHTapu3Ma JIeryTraraM 3aKOHOJATEIBHOrO COOpaHUsS CBEPAJIOBCKON 001acTh MPOBECTH B
anpene 2013 roaa mapiaamMeHTCKHE YPOKH B 00pa30BaTEIbHBIX YUPEKICHUSIX, PACIOIOKEH-
HBIX Ha Teppuropun CBepaJIOBCKOI 001acTu.

3aganue 4.

CocTtaBbTe Ha yrioBOM OJIaHKe IBaIaTh BOCbMOE pacnopsbkeHue ot 10 okrsops 2015
r. I'. 1. Mansiesoii, pekropa KOkHOypanbcKoro rocyJapcTBEHHOIO MHCTUTYTa MY3BIKH T.
YensOuHcka 00 ycTaHOBJICHUHU JOTUIaThl XpsikoBoli Haranse AnexcanapoBHe. B pacnopsanu-
TEJTBLHON YacTH YKaXWUTE, YTO Ha ocHOBaHuM cT. 15 TpymoBoro xomekca Poccuiickoii dene-
pauu Xpsikooir H. A., nouenTy xadeapbl XOPOBOrO TUPHKUPOBAHUS B CBS3U C yYAaCTHEM B
pa3palboTKe TOKYMEHTAllUM 0 JIMIIEH3UPOBAHUIO HOBBIX OOpa30BaTENIbHBIX HAINpaBICHUN
ClelyeT YCTaHOBUTH JIOIUIATY 3a pacHIMpeHHBIH 00beM paboT B pazmepe 2000 py6. exeme-
csiuHo ¢ 1 okTsa6ps 2015 rona.

CamocrosrenbHas padora Ne 4
Tema «IIpaBuiia opopMiIeHNs YYPeAUTEIbHbIX JOKYMEHTOB OPraHU3alum»

g@lb QCZ6OI’I’Zbl — (I)OpMPIpOBaHI/Ie MPAKTUYCCKUX HABLBIKOB aHaJIM3a U OLUCHKU YUPCAU-
TCJIBHBIX JOKYMCHTOB IPCANIPUATHUA.

3adanue u MemoouKda 6blNOJIHCHUS

1. Vicnonb3ys NeKUOHHBIN MaTepuai, pecypcbl UHTepHET-caliTOB U MyOJUKallUK OT-
pacieBoi MepHOAMKH, U3YyYUTh COCTaB U CTPYKTYPY OpraHM3allMOHHBIX JOKYMEHTOB Mpe-
npusitus (1o BEIOOPY).

2. Caenatb MoA0OPKY yUPEAUTEIBHBIX JOKYMEHTOB MPEANPHUATHS B TUCBMEHHOM BH-
Ie.

3. CocTaBuTh mpe3eHTanuio B mporpamme PowerPoint Ha temy «YupeauTenbHbIX 10-
KYMEHTBI IPENPUATHS «..»: COCTaB U OCOOCHHOCTH.

CamocrosrenbHas pabora Ne 5
Tema «IIpaBuiia opopmiieHHsl periaMeHTHPYIOLIEH TOKYMEHTAIMI»

[lenv pabomer — chopMHUpPOBATh MPAKTUUECKUM HABBIK OGOPMIIEHHS PETIaMEHTHpPY-
IOLLEN JOKYMEHTALUU.

3adanue u Memooukda 6blNOJIHEHUS
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OdopmuTe HHCTPYKIHIO 1O OXpaHe Tpyaa ajs udTepa rpy3oBoro mudra OO0 «'a-
3npom» I. BopoHex, pacrpeaeluB NpUBEICHHBIN HI)KE TEKCT B TUIIOBBIE pa3Jieibl HHCTPYK-
107078

[Tpu ohopmiieHUN PEKBU3UTOB YKKUTE, YTO MHCTPYKIUIO MO HOMEpoM 18 yTBepami
17 ampens 2009 r. renepansHblii aupekTop A. B. CemeHoB, moamucanu: pyKOBOJAMUTEIb
cyx0n1 oxpansl Tpyaa [lerpos C.K, rnmaBubiit unxxenep M.B. Tutos, pykoBoAUTENNb y4yacTKa
Buxpes C.II.

WNuctpykuus cornacoBana 15 ampens 2009 r. ¢ npencenarenem mpodcoro3HOM opra-
Hu3aruu [lonoBeiM A. 1.

TekcT MHCTPYKIUM

Ha ocHoBaHuM HacTosiell MHCTPYKIIMH pPa3padaThIBA€TCS MHCTPYKIHS MO OXpaHe
Tpyaa s iudrepa rpy30Boro Ju@Ta ¢ yueToM yCIOBHUil ero paboThl B KOHKPETHOM OpraHu-
3alMH.

JIudprepy HEoOXxoaUMO cOOIIOAATh AEUCTBYIOIINE B OPraHU3allUU MpaBUiia BHYTPEH-
HETO TPYAOBOTO PacIoOpsIKa, rpaduk paboThl, PeXKUM TPyAa U OTABIXA.

Ha nmudrepa rpy3oBoro nudra MOryT BO3JCHCTBOBATH CIENYIOIIME ONAcHbIe U Bpel-
HBIC MPOU3BOJICTBEHHBIC (DAKTOPBI: MOBBHIINICHHOES 3HAYCHUE HANPSDKCHUS B JJICKTPHUSCKON
[[ENU, OTCYTCTBHE ECTECTBEHHOI'O CBETa, PACIIOJIOKEHHE pabouyero Mecra Ha 3HAYUTEIBHOMI
BBICOTE OTHOCUTEJILHO MOBEPXHOCTH 3eMJIH (I10J14).

B cooTBeTcTBHM C ACMCTBYIONUIMM 3aKOHOAATEILCTBOM Ji(Tepa HEOOX0UMO obecrie-
YUTH CIICIUATBHON OJICXK IO, MPEAYCMOTPEHHON TUTIOBBIMU OTPACIICBBIMU HOPMaMH.

JIudtep rpy3oBoro nudTa I0JKEH U3BEUIATh CBOETO HEMOCPEACTBEHHOIO PYKOBOIM-
TEJsl O JHO0O0W CUTYyallMd, YTPOXKAIOIMICH KU3HH U 3JI0POBBIO JIFOJICH, O KKIOM HECYaCTHOM
cllydae, MPOUCHIEIIIIeM Ha MPOU3BOICTBE, 00 YXYALIEHUN COCTOSIHHS CBOETO 3/I0POBbS, B TOM
YHCIIe O MPOSBICHUH MPU3HAKOB OCTPOTO 3a00JICBaHHUS.

Jludptepy, UMeErOIIEMY KOHTAKT C MHINEBBIMH MPOAYKTaMH, CIEAYET: OCTaBIATH
BEPXHIOIO OJIEXkAY, 00yBb, TOJIOBHOI yOOp, JIMYHBIC BEIIM B TapAepOOHOH; IMepe] HadaioM
paboThl Ha/leBaTh YHCTYIO CIEHUANbHYIO (CAHUTApHYIO) OACKIY, MEHSATh €€ IO Mepe
3arpsi3HEHUS; MBITh PYKH C MBUJIOM IEpe] MPUEMOM IHINHU, MOCIe MOCEHSHUs TyajaeTa U
MocJie COMPUKOCHOBEHHS C 3arpsi3HEHHBIMH TpeAMEeTaMu; He AOMyCKaTh MpUEM MHUIIH Ha
paboueM Mecre.

3acTerHyTh OJIekKAY Ha BCE MYTOBWIIBI, HE JIOMYCKas CBHCAIOIIUX KOHIIOB OJEKIbI,
yOpaTh BOJOCHI MOJ TOJOBHOUW yOop. He 3akanbiBaTh onexay OyjaBKamMu, HTOJKaMU, HE
JepKaTh B KAPMaHaxX OCTpbhIe U ObIOIIKEcs IPEIMETHI.

O3HAKOMHUTHCS C 3aIUCSAMHU B JKypHaJe MpUeMa-Cladyd CMEH, BKIIOUWTH TIIABHBIHA
pYOWIBHMK, 3amepeTh [Beph MAIIMHHOTO TIOMENIEHUS U TMPOBEPUTH: HAIUYUE U
JIOCTaTOYHOCTh OCBEIICHHOCTH IIAXThl, KAOWHBI, ATAXKHBIX IUIOMIAJ0K, HA KOTOPBIX
OCTaHaBNUBaeTCcs KaOuHA TpH paboTe NMu(Ta; TOUHOCTh OCTAHOBKM KaOWHBI Ha JTaXkax;
UCIIpaBHOCTh neWicTBusi kHomku "Ctom", cBeToBoro curHaia "3aHATO", 3BYKOBOM
CUTHANU3allii, JBYXCTOPOHHEH CBSI3M W CUTHAJIOB HAa TUCHETUYEPCKUN MYJIbT; COCTOSIHHE
OTPaKICHUS IIAXTHl U KaOWHBI; HATMYWE TIPABHJI TIOJB30BAHUS JTUPTOM, IPETYPETUTEITHLHBIX
U yKa3zaTeJIbHBIX HAJIUCEH; UCIPABHOCTh 3aMKOB, 3alMPAIONINX JABEPU IIAXTHI, U JIBEPHBIX
KOHTAKTOB (€CJTH BBITIOJIHEHHUE dTOM 00s3aHHOCTH BO3JIOXKEHO Ha udrepa). Croenarh 3amuch B
JKypHaJIe MpueMa-ciadl CMEH O pe3yibTaTaxX MPOBEICHHOW NPOBEPKHM M PaCIUCAThCs B
MIPHEME CMEHBI.

[Ipn 3aMedyeHHBIX HEHCIPABHOCTSIX B pabore nudra ciaeayer ero o00ecTOunTh
(BBIKJIFOUUTH TJIaBHBIN PYOMJIBHUK), BBIBECUTH I1akaThl "JIudT He paboTaer" Ha Bcex ABEpsX
mraxTel. 000 Bcex OOHApYKEHHBIX HETOJIAJIKaX M MPUHATBIX Mepax COOOIIUTH PYKOBOJCTBY
WIIH DIIEKTPOMEXAHHKY | JI0 YCTPaHEHUs HencIpaBHOCTEH TUQT He BKIoUaTh. [Iyck B paboty
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audTa nocyie yCTpaHEeHHUs HEHCIIPABHOCTEH MPOU3BOJUTCA TOJIBKO C pa3pelieHus: paboTHUKA
(31eKTpOMEXaHNKa, MOHTEPA), YCTPAHUBIIETO HEUCIIPABHOCTb.

JIudrepy HEOOXOIUMO: MOCTOSHHO HAaXOJUTHCA HAa OCHOBHOM IOTPY30YHOM 3Taxe
WA B KaOWHE Trpy30BOro JM(Ta U CIEAUTH 32 COOIIOACHUEM MPABHJI MOJIBb30BAHUS JTUPTOM;
HanpaB/lATh KaOuMHY JU(pTa K MeCTy BbI30Ba; HE JOINycKaTh Meperpysky Jjudra,
HENPAaBWIbHYIO YKJIAAKYy I'py3a, OJHOBPEMEHHYIO IIEPEBO3KY I'PY30B M JIIOJEH, KPOME JIHIL,
COIIPOBOXKIAIOIIUX I'PYy3; HE JOMYCKATh MOCTOPOHHMX JIMIL K YIPABICHUIO JIU(TOM; CIEAUTS,
4TOOBI JIFOJM, COMPOBOXJAIOUINE I'py3 B KaOuHe nudTa ¢ pa3IBHIKHBIMH PEIICTYATHIMU
JBEPSMH, HE MOJIXOAMIIM K JIBEPSIM M HE JEepKaJIKMCh 32 HUX PYKaMH; IPU OCTAHOBKE KaOUHBI
MEXIY STaKaMHM NPEeIyNpexaarh JIIOAEH, CONPOBOXKIAIOUIMX TIPy3, O HEIAONYCTHUMOCTH
HOIBITOK CaMOCTOSITEIbHOIO BBIXOAA M3 KaOWHBI; CBOEBPEMEHHO OTKJIKOYaTh HEHUCIPABHBIN
TUQT U COOOMIATH O MOJIOMKE IIEKTPOMEXAHUKY.

JIudrepy HEO6X0AMMO NMPEKPATUTH MOIb30BAHUE JTU(PTOM U 0OECTOUUTH €TO B CiIydae
OOHapyXeHHs CIEAYIOLIUX HEUCIPABHOCTEH: HEHUCIPAaBHOCTh aBTOMATUYECKOIO 3aTBOpa
JBepell axThl (IBepb WLIAXThl OTKPHIBAETCA MPH OTCYTCTBHMM Ha JTaxe KaOWHBI);
HEHCIIPAaBHOCTh KOHTAKTa JBEpPEW MIaxThl - KaOWMHA MPHUXOJUT B JIBUKECHHE C OTKPBITOU
JIBEPBIO 1IaXThl; HEUCIPABHOCTh KOHTAaKTa JBEPH KAaOWHBI - KaOWHA MPUXOJUT B ABH)KEHHE
IpU MMycke JU(Ta C OTKPHITOH IBEPHIO IPU HAIMYMM B KaOMHE Tpy3a; 3aMEUEHbl Cilydau
CaMOIPOM3BOJILHOTO [JBI)KEHUS! KaOWHBI, KaOMHa BMECTO JIBUXKEHHS BBEpPX WUIET BHU3 U
HA000pOT; KaOMHA OCTAHABIIMBACTCS BHIIIE WIIM HIDKE YPOBHS STAKHOM IJIOMIAIKK Oojiee yeM
Ha 50 MM, a y OuUQTOB, 3arpyKaeMblX IOCPEICTBOM TeNeXeK, - Ha 15 mwm; He paboTaer
3BYKOBAsl CUTHAJIHM3AIMS Ha JU(Te ¢ TPOBOIHUKOM (IIPHU HAKATHHM HA 3BOHKOBBIE KHOIIKM Ha
JTa)kaX CUTHAIbHBIM BBI30B HE MOCTYMAeT K INPOBOAHMKY); HE OCBELIeHa KaOWMHA MWIIH
3arpy304Hble IUJIOLIAAKU IEpesl IBEpPSAMHU IIAXThl; MEperopena CUrHajibHas jamia; KaOuHa
(mpy KHOIOYHOM YIIPAaBJIEHHMH) aBTOMATUYECKM HE OCTaHABJIMBACTCA HAa TOM JTaXe, Ha
KOTOPBI ObUTa HampapiieHa; Pa3OMTO CTEKIO B CMOTPOBBIX OKHAX JABEpPEH INaXThl WA
HNOBPEXJEHO OTpaKICHHE IIAXThl Ha BBICOTE, JOCTYIHOM MJIs 4YeloBeKa, MOBPEXICHO
Orpa<JiecHue KaOWHBI, OTCYTCTBYIOT KpBIIIKA Ha BBI3BIBHBIX W KHONOYHBIX araparax,
UMEETCsl JIOCTYNl K TOKOBEIYIIMM YacTsM OOOpYyIOBAaHHWS; HAJIMYUE MPU3HAKOB IJIOXOrO
COCTOSIHUSI AJIEKTPUYECKOW M30JSLUU TPOBOJAKH WM 3JIEKTPUUECKOH ammapaTypsl Judta
("Ober TOKOM" MpH NPUKOCHOBEHHHM K METAJUIMYECKUM 4YacTsAM JU(Ta, OLIyLIaeTcs 3amax
TOpSIIIEH U30JISIHH); TIOSBIICHHE HEOOBIYHOTO CTYKa, IIIyMa, CKPHITA, HEUCIIPABHOCTH KHOITKU
"cron", pBIBKOB, TOJYKOB BO BpeMs [JBW)KEHUs KaOuHBI, OOpbIBa KaHaTa, BBIXOJA
POTHBOBECA U3 HAIPABISIONIMX U IPYTUX HEHCIPABHOCTEH, MPEIATCTBYIONIMX HOPMAIbHON
HKCIUTyaTaluK JTUQTA.

Bo Bpems paboTel nudTa HE MOMYCKAeTCA: OCTAaBJIATh BKIIOYEHHBIM JudT 06e3
npucMoTpa (YXoauTh ¢ pabodero Mecra); MPOU3BOAMTH MYCK IYTEM HEMOCPEICTBEHHOTO
BO3/ICUCTBUS Ha ammapaThl, MOJAIOIINE HAIpPSDKEHHE Ha AJIEKTPOABHUraTeslb; BBIBOJUTH U3
JNEHCTBUS TpeloXpaHUTENbHbIE U OJOKHMPOBOYHBIE YyCTpoWCTBa JM(Ta; MOIB30BATHCS
NEPEeHOCHBIMU JIaMIIaMHM Ha HampspbkeHue Oosee 50 B; moaxmiouaTh K LENH yIpaBIEHUS
TU(PTOM DIIEKTPOMHCTPYMEHT, JIaMIIbl OCBELEHUS M Jp.; MOoceuiaTh MaxTy JU(Ta, a Takke
CIyCKaThCsl MO KaHaTaMm JIM(Ta; OCTaBIATh HE3alepTOW JBepb MALIMHHOTO IOMEIEHUS;
CIYCKaThCsl B TIPUSAMOK W BBUIE3aTh Ha KpBIINIy KAaOWHBI, XpaHUTh Ha HEH wWiH B
NpUSIMKEKaKHe-TH00 BEelIM; OCTaBIATh KaOMHY Ju@Ta MOA HArpy3Ko MOcie OKOHYaHHUS
paboTHI.

IIpu ocraHOBKe KaOWMHBI TPY30BOrOo JH(PTa MEKIY 3TaXKaMH BCJIEJICTBHE €ro
HEWCIIPAaBHOCTH BBI3BATh DJIEKTPOMEXaHUKa (MOHTEPA).

Ecnu B mporecce paboThl MPOU30ILIO 3arpsi3HEHHE Mojla KaOUHBI JTU(Ta IPOIUTHIMU
JaKaMH, KpacKaMH, MacIaMy WM TIPOCHITTAHHBIMU
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IIpy BO3HUMKHOBEHHMHU MOXapa HEMEUIEHHO BbI3BaTh IOXKAPHYIO OXpaHy, COOOIINUTH
PYKOBOJCTBY OpraHM3aI[M1 U IPUCTYIUTh K TYIIEHUIO OTHSI UMEIOILUMHUCS CPEACTBAMM.

IIpy HecuacTHOM cilydae HEMEAJICHHO MpeKpaTUTh paboTy, oOpaTUTbcA 3a
MEIUIUHCKON TTIOMOIIBIO, O IIPOUCHIE/IIEM HECYACTHOM CIIy4ae COOOIIUTh PYKOBOJCTBY.

IlocTpagaBiieMy Ipu TpPaBMHPOBAHMHU, OTPABICHMHM W BHE3AaIIHOM 3a00JIE€BAHUU
HE00X0/IMMO OKa3aTh MEPBYIO (JOBpaueOHYI0) MOMOIb M, MPU HEOOXOAUMOCTH, OPTaHU30-
BaTh €0 JOCTABKY B YUPEXKIECHHUE 3IPABOOXPAHEHHS.

ITo okoH4anuM paboTHI IU(TA CIETYeT: OMYCTUTh KaOWHY Ha YPOBEHb IUIOIIAIKH TO-
ro 3TaXka, ¢ KOTOPOro MPOU3BOAUTCS yIpaBieHUe IUPTOM; yOeaUThCs, 4TO KaOMHa 1mycTas U
CBET B HEH BBIKJIIOYEH (€CJIM HET aBTOMAaTUYECKOTO BBIKJIFOYATENS ); 3alI€PETh 3aMOK IIaXTHOMN
JBepu (ecIM 3aMOK IIAXTHOW JBEpH, HAIPOTUB KOTOPOW OCTAaHOBJIEHAa KaOMHA, HEABTOMATU-
YEeCKUI U OTIHPACTCS PYYKOH); BEIKITIOUUTH JTUQT (BBOJHOE YCTPOICTBO) U CBET B MAIIMHHOM
IOMEIIEHUH; 00eCTOYUTh JUCIETYEPCKHUM MyJbT; 3alepeTh MallMHHOE ITOMELEHHE, ClIeNIaTh
HE0OXO0UMBIE 3allMCH B KypHaJe IIpUeMa- C1a4d CMEH U CaTh KJIOYM B YCTAHOBJIEHHOM I10-
psizKe.

BBIMBITE pyKH TEIUIOM BOJOM C MBUIOM, IO BO3MOKHOCTH, PUHATH Ayml. MHCTpyKIus
1o oxpaHe Tpyjaa ans rpy3unka (yrB. Muntpyaom P® 13 mas 2004 r.).

CamocrostenbHas padota No 6
Tema «IIpaBuiia opopmiieHuss UHGOPMAUMOHHO-CIIPABOYHOM JOKYMEHTALM M

[lenv pabomsi — chopMUPOBATH MPAKTUUECKHUI HABBIK O(QOPMIICHHS TTPOTOKOJIA, BbI-
MUCKU U3 IPOTOKOIA.

3adanus u MemoouKa 6bINOJAHEHUs

I/ICHOHBBYSI JICKIIMOHHBIHN MaTCpHrall, BBIIIOJIHUTC IIPUBCACHHBIC HUXKC 3a/laHHA.

3anganme 1. Mcnonb3ys yrioBoi OyaHK, 0pOpMUTE MPOTOKOJ C YUETOM CIIEAYHOIIEH
YIIPABJICHYECKON CUTYaLlUH.

Hauanpauk BeicTaBouHoro otnena AO «Curma» r. YUensbuncka H. H. Ilerpos 12
nexabpst mpoBen IecTHaguaroe 3a 2015 r. coBellaHue CHELUAINUCTOB CBOETO OTAENA.
[TpucyrcrBoBanu 6 yenosek. [Iporokon Bena u odopmisiiia pedepeHT HadyadbHHUKA OT/eIa
Anronosa H. 1O.

[loBecTka nHA BKIIOYana JBa Bompoca: o0 wuTorax paboThl OTAeNa 10
UHGOPMALIMOHHON M PEKIIAMHON EATETbHOCTH Ha MEXIYHAPOIAHbBIX U CHEIMATU3UPOBAHHbBIX
BBICTaBKax M O MOATOTOBKE PEKIAMHOI0 POJIMKa IO HoBeimen npogykuuu AO «Curmay.

bypues A. M. pacckazan o0 ycHmemHoll pekiaMe, MOJATOTOBICHHON OTHAEIOM,
COCTOSIHUM TOJTOTOBKM HOBOT'O PEKJIAMHOTO poJinKa, (uHaHCOBBIX mnpobiemax. C. B.
Kanyrun noauepkHyn HEOOXOAMMOCTh MPOJUIEHUS JI0rOBOpa C pekiIaMHOM (gupmoil. A. M.
MakeeB chopMyarpoBall NpeAOXKEHHE IO pelleHut0 (QuHaHCOBBIX mpodiem. Ilocie
00CyKJI€HUS BOIPOCA, COBEIL[AHUE PEIINIIO MPUHITH COOOIIEHUE K CBEACHUIO, OOpaTUTHCS B
CoBeT AUPEKTOPOB C MPOCHOOil O AOMOIHUTENHHOM (PUHAHCHPOBAHUH.

I[To BTOpOoMy Bompocy BbIcTynan 3aB. cektopoM KownomneB P. WM., xoropsriil
NpeJCTaBUI OTYET, OTMETHJI YCIEXH OTJeNla B YCIEUIHOM IpeJICTaBIeHUH (QHUPMBI Ha
BBICTaBKaX, YTO CIOCOOCTBOBAJO IMPOSBICHUIO HMHTEpPECa MOTEHIUAIbHBIX IMAPTHEPOB K
OPOAYKIMH (UPMBI, HO OTMETHUJI M DPSAJ OPraHU3AIMOHHBIX HEIOCTATKOB — 3ama3jbIBaHHe
CYBEHHPHOM MPOAYKIUU C JIOTOTUIIOM (QHUPMBI, IJI0X0 BeIOpaHHOE MecTo i creHna. C. B.
Kanyrun cornmacwica ¢ 3amedanusimu P. M. KonomneBa. B npenmsax M. B. bapankun
MPEJJIOKUIT BIPEAb COCTABIIATH COTJIACOBAHHBIM IJIaH OpPraHM3alMOHHBIX Meponpustuil. C
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HuM cornacuics A. M. 3yes. CoBelllaHue MOCTAaHOBWIIO YTBEPIUTH OTYET, pabOTy OTaena
OI[OGpI/ITB, BIIPEAb I'OTOBUTH NPCACTABUTCIILCTBO HA BBICTABKAX IO COINIACOBAHHOMY IUJIAHY
OpPraHU3aIMOHHBIX MEPOIPHUITHIA.

3aganue 2. CocTtaBbTe Ha YIJIOBOM OJIaHKE BBIUCKY U3 MPEABIAYIIETO MPOTOKOJIA 110
IIEPBOMY BOIIPOCY.

3apganue 3. Vcnonp3ys npoaonbHbIN OMaHK, oopMuTe nBaanarh marteiid 3a 2015 .
MPOTOKOJI 3acelaHusi 4WICHOB coBeTa Bcepoccuiickoro oOmiecTBa OXpaHbl NaMSTHUKOB
UCTOPUU ®  KylnbTypbl (r. MoOCKBa), TPONICAIIET0 MATHAIIATOTO CEHTSIOpS TN
npencenarenscteom A. H. Yanosa.

[TpucyrcTBoBanu 7 uenosek. [IpoTokon Bena u opopmisiia Maitoposa H. 1. B uuncne
npuriameHHbx npucyrctsoBanu B. B. CmupHos, A. B. CemeHoB.

[ToBecTka mHS BKIIIOYAJa J[Ba BOMPOCA: CO3JaHME NEPBUYHON OpraHMU3aluy O0IIeCTBa
OXpaHbl TaMATHUKOB MCTOPUM U KYJIbTYpbI; BBIOOpHI IMpeacenatesnis, 3aMecTHTeNs U
CeKpeTaps IEPBUYHON OpraHu3alnuy O0MIECTBA OXPAHBI MAMATHUKOB UCTOPHH U KYJIBTYPHI.

ITo nepBomy Bonpocy BoicTynanl A. H YanoB, KOTOpbIi 03HAKOMUJI IPUCYTCTBYIOIINX
¢ ycraBoMm Bcepoccuiickoro oOmiectBa OXpaHbl MaMSTHHKOB MCTOPHH M KynbTypel. JI. H.
['yceB coo0mui 0 3HaU€HUU NaMSATHUKOB UCTPUU U KyIbTypbl. M. M. MuxaiinoB pacckaszan o
Hessix U 3aaavax Beepoccuiickoro oOuiecTBa 0XpaHbl HaMSATHUKOB UCTOPUU U KYJbTYpBI, U B
YaCTHOCTH MEpPBUYHON opraHuzauuu. [locie oOcyxaeHus Bompoca BCE MPUCYTCTBYIOIIHE
COIIACUIIUCh € HEOOXOIMMOCTBIO CO3JaThb NEPBUUHYIO oOpraHusanuio Bcepoccuiickoro
oOmiecTBa OXpaHbl MAaMATHUKOB HWCTOPUU M KYyJIbTYpPhl, U B YaCTHOCTH, NEPBUYHOU
OpraHu3aluy.

I[Io BrOopomy Bompocy H. H. MatBeeB mnpemioxun wu3dpaTh MpeacenarenemMm
nepsuyHoi opranmsauuu B. H. Kopuna, 3amecturenem npencenarens B. M. I'onosanosa.
Cexkperapem B. H. Tuxonosa. A. H. BacuibeB n H. 1. MaiiopoB noaziep:xajid npeaoKeHue
H. H. MarBeeBa. O0mum pernieHueM Bcex nmpucyTcTByronux npepioxenue H. H. MaTtseeBa
YTBEPAWIIN.

3aganue 4. CocTaBbTe Ha NPOAOIHLHOM OJIaHKE BBIMTUCKY M3 TPEIBIIYIIEr0 MPOTOKOIA
s B. H. Kopuna.

3aganue 5. Vcnonb3ys yrioBod OnaHk, opopMHUTE MOMHBIA U KPAaTKUHA MPOTOKOII,
MCIIOJIB3YS CIEAYIOIYIO YIIPaBICHYECKYIO CUTYaLUIO.

B OAO «JIA-BAHK» (r. MockBa) cOCTOSJIOCH OuYepeqHOE TPHUALIATH CeAbMOe
3acempanne Coera nupektopoB oT 12.08.2015 r. mon npencenarenscteom H. P. /laBbigoBa.
[TpucyrcTBoBanu 4 yenoseka. [Iporokon Bena u opopmisuia Kpasuosa 1. M.

Ha noBecTke nHA ciymianu 1oKiaJ HavalnbHHUKa KpeauTHoro otaena M. P. Cemenosa
0 BHEJIpeHUH NapTHepcKoro npoekra ¢ OAO «M-OHUPMA».

M. P. CeMeHoB B paMKax pa3BUTUS B3aUMOBBITOJHOIO COTPYAHHMYECTBA C
NPEJCTaBUTENIIMU KPYITHOTO OM3HEcCa MpeACTaBUII NapTHEPCKUH MPOEKT COTPYIHHYECTBA C
OAO «M-OUPMAy. IlpoekT mnpegycMaTpuBaeT pelieHue MnpoliaemMbl JAeOUTOPCKOM
3aI0JDKEHHOCTH, BO3HMKatoule y mnocraBmukoB OAO «/JIA-BAHK», u npennaraer
clenylomue BUIbl (PMHAHCUPOBAHUSA: HA IMEPUOJl OTCPOUKM IUIaTeka MO JAEHCTBYIOUIMM
JIOTOBOpaM IIOCTaBK{; IOJIHOTO LMKJIA MOKYNKM M HOCIEAYIOUIEH I0CTaBKM TOBapa.
[IpeumymiectBa AJis  OporpaMMbl  IMOCTaBIIMKOB:  OBICTpOE  MPHUHATHE  pELIeHUS,
¢uHancupoBanue 6e3 3anora 10 95 % OT CyMMBI IOCTaBOK.

I1. C. KopoBun mnonamepxkan mpoekt M. P. CemenoBa. H. II. BopoHoB yTouHMI
npeumymiectBa npoekra aia OAO «JA-BAHK». E. M. KomkuH BbIpa3uil COMHEHUE B

19



HEO0OXOIUMMOCTH BHEJPEHUS HOBBIX BUI0B (hriHaHCHpoBaHUs. COBET JUPEKTOPOB MOCTAHOBUI
0100puTh BHEApeHue mapTHepckoro npoekra ¢ OAO «M-OUPMAy.

3apganmue 6. Vcrions3yst pooabHBIN O1aHK, 0POPMHUTE TOITHBIA U KPATKHH MTPOTOKO,
UCIIOJIB3YS CIIEYIOIINe JaHHbIC.

B PoccuiickoM NoJuTEXHUYECKOM yHHUBeEpcuTeTe (T. MOCKBa) COCTOSIOCH OUEPEaHOE
BTOpOE 3ace/lanne Y4eHOro coBera yHupepcutera oT 26.02.2016 r. mox npeaceaaTeaIbCTBOM
A. M. Iporosa. [IpucyrcTBoBaiu 22 yenoseka. [Ipotokon Bena u opopmisina Kormosa O. M.

Ha moBecTke mHs cirymanu AOKIaa mpopekTopa no yueoHoi padore K. P. MypaBbeBa
00 OopraHu3anuu B CTPYKTYpE YHHBEpPCHUTETa y4eOHO-HAyYHOTO POCCHUICKO-HEMEUKOro IeH-
Tpa, BeicTymuieHue npodeccopa M. T. [Iponuna o0 yTBep:KIESHUU MOJOKEHUS O IEHTPE, BbI-
cryruienue npogdeccopa A. M. AHOXHHA O HA3HAYCHUH JUPEKTOpA LIEHTPA.

MypaweB K. P. Pacckazan 0 MHOTOJIETHUX CBS3SX YHHBEPCHTETA C BBICIIUMH Y4eO-
HBIMU 3aBEJICHUSAMU M Hay4yHbIMM LieHTpamu ['epmanuu. [[0n0xun pe3yapTaTsl COTpYIHUYE-
ctBa 3a 2014-2015 rr. ¢ yuuBepcureramu ['epmanuu. [loguepkHyn 3HaYe€HHUE JaTbHEUILIETO
pa3BUTHS M YKpEIUICHHUS] OTHOLICHWH C HAayYHBIMH M y4eOHBIMH cTpyKTypamu. OTIETBHO
OCTAHOBWJICSI Ha LI€NIECOOOPA3HOCTH CTYJAEHYECKOro oOMeHa MEXKIy YHHUBEPCUTETOM H Tep-
MaHCKUMHU Yy4e€OHBIMHU 3aBeACHHUSAMU. [Ipemnoxumn co3nath y4eOHO-HAy4YHBIA POCCHICKO-
HEMEIKUN HEHTpP KaK CaMOCTOSATENbHOE CTPYKTYPHOE Moipa3jenieHue yuupepcuteTa. Ero oc-
HOBHBIE (P)YHKIIMU OYAYT CBSI3aHBI C KOOPIUHALNEH COBMECTHOW HAayYHO-UCCIIEI0BATEIHCKON
JESTENIbBHOCTH M COBEPIIEHCTBOBAHUEM METOIUKU MpPErnojaBaHUs CHEHHATbHBIX HAyYHBIX
JUCHUIUIMH IO Psiy HampaBiieHH# OakanaBpuaTta. Kpome Toro, ocoboe 3HaueHHE B IEPHOJ
nepexojia By3oB Poccuiickoit denepannu Ha ABYXYpPOBHEBYIO MOJATOTOBKY CTYICHTOB OYyIeT
UMETh OIBIT NOJArOTOBKU OaKaiaBpOB U MarkuCTPOB I10 aHAJIOTMYHBIM HallpaBieHUsIM. MaTBe-
eBa A. b. cipocuiia o ToM, KaKOB IIpeAIIoNIaraeMblil MOPSAOK PUHAHCUPOBAHUS IESTEIbHOCTU
uentpa? MypasbeB K. P. orBeTu, 4To 3a c4eT CIIOHCOPCKOMN MOAAEP>KKU HOBOTO IIEHTpa psi-
JIOM aKIIMOHEPHBIX OOIIECTB U Oaroaaps HAIMYHUIO MOAMUCAHHOTO COTJIAIIEHUS O COTPYAHH-
YECTBE MEXKJY YHUBEPCUTETOM M HCCIEN0BATENIbCKUMM LieHTpamu I. Pocrok, r. Jlroccenb-
nopd. Pemennem Y4yeHoro coBeta mocTaHOBUIIM CO3/1aTh B CTPYKTYpE YHUBEPCUTETA yueOHO-
Hay4HBIA POCCHUMCKO-HEMEIKUN LIEHTP.

ITponun M. T. o3HakOMMII COOpaBIINXCS C MPOEKTOM MOJO0XKEHHUS O LIEHTPEe, KOTOPOe
OTNPEAENUT CTATyC LIEHTpa KaK CaMOCTOSITEIbHOTO CTPYKTYPHOI'O MOJIpa3fesieHus] YHUBEPCHU-
T€Ta, €r0 OCHOBHBIE 3a/1a4M U (PYHKLUHU B 00JACTH HAyYHBIX UCCIEIOBaHUN U 00pa3oBaTeib-
HBIX IIPOrpaMM, NOPSAJAOK (UHAHCHUPOBAHUS M OTYETHOCTH, a TAaK)K€ KOMIIETEHIIMM LIEHTpa B
001acTH pa3pabOTKK HOBBIX HAIPABICHUN HAYYHO-HCCIIEIOBATEILCKOM U METOIMYECKOH pa-
60Tb1. COBET pelmi yTBEpAUTh MOJI0KEHHE 00 yd4eOHO-HayYHOM POCCHICKO-HEMELKOM IIeH-
Tpe.

AHoxuH A. M. npeanoxuil pyKoBOACTBO LEHTPOM MOpy4yuTh npodeccopy [Iponuny
M. T., xoTOpBIii OBUT MHUIIMATOPOM PACIIMPEHUS] COTPYIHUYECTBA C BHICIIUMHU yYEOHBIMU
3aBelcHUsAMHU ['epMaHuM M NpUHUMAaN ACUCTBEHHOE y4acTHE B 3aKIOYECHMM COIVIALLEHUS O
COTpyaHMYECTBE. Pemnim Ha3HaYUTh JUPEKTOPOM Y4eOHO-HAyYHOTO POCCHMCKO-HEMEIKOTO
uentpa [Iponnna M. T.

3aganue 7. Odopmute npunoxxkenue Ne 1 k mpoTokomry 3aceqaHusi YUEHOro coBeTa
Poccuiickoro moauMTEXHUYECKOTO YHUBEPCUTETAa — SIBOYHBIM JIMCT YYAaCTHHKOB 3aCEIaHUs
y4eHoro coBeta B coctase 22 yenoBek: AnekceeBa H. P., Toprosuesa P. /1., ®ypuesa /. T.,
SAronkunoit M. H., Cemenona II. P., bapansko E. C., MypaseeBa P. K., Komosa T. K.,
Kopoctsinesa B. C., Jomoraposoii 1. H., IBonruna M. T., UBonrunoii C. A., Tyxmanona b.
O., ®enopona E. H., Akcenona A. JI., [Ipeikunoit B. C., MarseeeBoit A. b., Anoxuna A. M.,
[lemoruna M. A., Ilponuna M. T., Mamsikuna I1. JI., IpotoBa A. M.
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5.2.3. Ilepeuenv neuamnulx u 31eKMPOHHBIX 00PA30BAMEILHBIX U UHPOPMAUUOHHBIX
pecypcos HeoOX00UMbBIX 011 CAMOCHOAMETbHOU Padombl

Cwm. Pazznen 7. Ilepedens nedaTHBIX U AJIEKTPOHHBIX 00pa30BaTENbHBIX U WH(POpMAIIH-
OHHBIX PECYPCOB HEOOXOUMBIX JUISI OCBOCHUS TUCIUIIIHHEI.

http://fgosvo.ru/ — Tlopran ®exnepanbHBIX TOCYJapCTBEHHBIX 00Pa30BaTEIbHBIX
CTaHIapTOB BBICIIET0 00Pa30BaHMSI.
https://openedu.ru — OtkpsiToe 0Opa3oBaHueE.

https://rsv.ru — Poccust — cTpaHa BO3MOKHOCTEHA.

6. @OH]I OIEHOYHBIX CPEJICTB JIJIs1 IPOBEJEHUSA TEKYIIETO KOHTPOJISA YCIIEBAEMO-
CTHU U IPOMEXYTOUYHOM ATTECTAIIMA OBYYAIOIIUXCS MO JUCHUILIUHE

6.1. [lepeyeHb KOMIETEHIMI C YKA3aHHEM 3TANOB UX ()OPMHUPOBAHUS B NpoLecce
0CBOEHUS 00pa30BaTeJIbHON MPOrpaMMbl

Taoauua 6

IacnopT ¢poHaa OLIEHOUYHBIX CPEACTB s TeKyleid GopMbl KOHTPOJISI

HaumMmenoBaHnue
pasaesioB
(Monyaeii),
TEeMBI

ILnanupyembie
pe3yJbTaThl
ocsoenusi OIIOII

Koapl
HHJAUKATOPOB
JOCTHKEHUS
KOMIIeTeHIU i

HaumeHoBaHue
OLIEHOYHOI'0 CPeICTBA

Paznen (moayJin) 1. OpraHu3auoHHO-PACHOPSAUTENbHAS JOKYMEHTAIUSI: OCHOBHbIE TPe0o-

BaHUS K 0()OPMJIEHH IO

Tema 1. Opra- | [IK-3. Cnocoben ocy- | I1K-3.1. — Ilpaktnueckass padora Ne 1. Tema
HU3AIIMOHHO- | IIECTBISATh  OpraHu3a- «Opranu3annoHHO-
pacnopsin- LUOHHOE, JOKYMEHTa- | [[K-3.2. pachopsINTENbHBIE TOKYMEHTHI B CH-
TeNbHBIE JIO- | IMOHHOE W WH(pOpMa- CTEMe YINpaBICHYECKOW TOKyMEHTa-
KYMEHTBI B | IMOHHOE oO0ecrieueHne 1070708
cucTeMe NEATETPHOCTA  PYKOBO- TK-3.3. — CamocrostenbHas padota Ne 1. Te-
yIpaBieHdYe- JUTEIIsl OpTaHu3alluu Ma «OpraHn3anuoHHO-
CKOH Joky- | IIK-4. Cnocoben opra- | [IK-4.1. pacrnopsauTeNbHbIE TOKYMEHTHI B CU-
MEHTAaIIH HU30BaTh W OCYIIECTB- | [[K-4.2. CTEMe YIpaBIEHYECKOW JIOKyMEHTa-

JATh  JIOKYMEHTUPOBa- | [[K-4.3. 1070208

HUE JIEATEIBHOCTH Op- —Tect

raHU3aIH
Tema 2. OO6- | Te xe Te xe — IlpakTtrueckas pabora Ne 2. Tema
e  TpaBuia «O6mume mpaBwia ohopMIIeHHS Opra-
odopmIireHus HU3aIMOHHO-PACTIOPSIIUTENIEHON  J10-
OpraHu3alu- KyMEHTAIIHN
OHHO- — CamocrosrenbHas padota Ne 2. Te-
pacnopsiu- Ma «OOmme mnpaBuiaa odopmIieHUS
TEIBHOH  JI0- OpraHu3aIlMOHHO-PACTIOPAIUTEIHLHON
KyMEHTaIH JIOKYMEHTAITH)

—Tecr

Tema 3. Ilpa- | Te xe Te xe — Ilpaktnueckas pabora Ne 3. Tema
Bmia opopm- «[IpaBuna odopmieHuss pacropsiau-
JICHUA Ppacro- TEJbHOW JOKYMEHTALUU»
PAIUTENBHOU — CamocrostensHas padora Ne 3. Te-
JOKYMEHTAIHN Ma «[lpaBuna odopmieHus pacropsi-

JIUTEIIbHOM JIOKYMEHTAIUW»
— Tect
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Pasnges (Moayan) 2. Cnenudguka ogopmiieHHsI 0TAeIbHBIX BUAOB OPraHU3AIHOHHO-
PACIOPSAMTEIbHON JOKYMEHTALIMH

Tema 4. Ilpa- | Te xe Te xe — Ilpaktmueckas padora Ne 4. Tema
BUIa 0QopM- «IIpaBuna oQopMIeHUS YyUpeIUuTeIb-
JIeHus  ydpe- HBIX JOKYMEHTOB OpTaHU3aIHN»
TUTETHHBIX — CamocrostensHas padota Ne 4. Te-
JIOKYMEHTOB Ma «llpaBuna odopmieHus yupenu-
OpraHu3aluu TEJBHBIX JOKYMEHTOB OpraHU3aIHn»
— Tect
Tema 5. Ilpa- | Te xe Te xe — Ilpaktmueckass padora Ne 5. Tema
BuIa 0o¢opM- «IIpaBuna odopmieHUs periaMeHTH-
JeHUs perJia- pYIOLIEH JOKyMEHTALUU»
MEHTHPYIOIIeH — CamocrostensHas padota Ne 5. Te-
JOKYMEHTAIHH Ma «[IpaBuna odopmiieHus: periaMmeH-
TUPYIOIIEH JOKYMEHTAIII)
— Tect
Tema 6. TIpa Te xe Te xe — Ilpaktnyeckas padora Ne 6 «IlpaBu-
- P ma  odopMieHUS UHPOPMAIIMOHHO-
BuIa odopm- .
nenus HHGO CIIPAaBOYHOU JOKYMEHTAIUM»
p — CamocrostensHas padora Ne 6. Te-
MAaIOHHO-
. Mma «[IpaBuna opopmiienus unpopma-
CIPaBOYHOM o
[IUOHHO-CIIPABOYHON JTOKYMEHTALIUU
JOKYMEHTAIHH Tecr

Taoauna 7

HacnopT (l)OH)Ia OLICHOYHBIX CPEACTB AJIA l'[pOMC)KyTO‘H—[Oﬁ aTTeCTallumn

HanmenoBanue | Iliianupyemsble pe- Koapl HanMeHOBaHHE OLIEHOYHOI 0
pa3iesion 3yJbTAThl OCBOCHMS] | HHIUKATOPOB cpelacTBa
(MonyJieit), oron JOCTHKEHH S
TeMbl KOMIIeTEeHN i

Pazpen (MmoxyJab

) 1. Opranu3anuoHHO-pacNoOpPAANTEIbHAS JOKYMEHTALMS: OCHOBHBIE Tpedo-

BaHMS K 0(pOPMIICHUIO

Tema 1. Opra- | [IK-3. Cnoco0en | ITIK-3.1. Bompocsl k 3k3ameny:
HU3ALMOHHO- OCYILECTBIIATh Opra- — TeopeTudeckue Borpocs Ne 1-4;
pacrnopsiiu- HU3AIIMOHHOE, JOKY- — TPaKTUKO-OPUEHTHPOBAHHOE 3aja-
TENbHBIE JOKY- | MEHTAI[IOHHOE u | [K-3.2 Hue Ne |
MEHTBI B CHUCTE- | MH)OPMALMOHHOE TecToBble 3a1aHUs
M€ yhpaBieHue- | obecrieueHne  Jed-
CKOM JIOKYMEH- | TEIbBHOCTH PYKOBO- [K-3.3.
TauN JIUTENs OpraHnu3aluu

[TK-4. Cnocoben | I1K-4.1.

OpraHu30BaTh u

OIC)YH_IGCTBJ'IHTL o- [K-4.2.

KyYMEHTHPOBAaHHE [IK-4.3.

JIeATeIbHOCTH  Opra-

HU3AIUN
Tema 2. OOmue Te xe Te xe Bompocsl k 3x3aMeny:

npaBmwia 0(opM- — TeopeTHyeckue Borpockl Ne 5-8;
JICHUSI OpraHu3a- — IPaKTHKO-OPHEHTUPOBAHHOE 3aj1a-

LIUOHHO- Hue Ne 2
pacnopsiiuTeb- TecToBEIe 3agaHMs
HOH JIOKyMEHTa-

AN

22



Tema 3. IIpaBu-
na ohOopMIICHHS
pacrnopsiiu-

TEJIBHOW  JTOKY-

MCHTaIlNU

Te xe Te xe

Bormpock! k 9k3aMeHy:

— TeopeTnyeckue Bormpockl Ne 9-15;
MPaKTUKO-OPUCHTUPOBAHHOE 3a]1a-
Hue Ne 3

TecToBrle 3amaHus

Paznea (Mony.nb) 2. Cnenuduka opopmiaeHus OTAeTbHbIX BUA0B OPraHU3aIOHHO-

PACIIOPSIAUTEIBHON JOKYM

eHTAlnU

Tema 4. IlpaBu- | Te xe Te xe Bomnpocsl k 3k3aMeHy:

jga odopmiIeHUS — Teoperndeckue Borpock Ne 16-20;
YUPEIUTENbHBIX — TPaKTUKO-OPHEHTHUPOBAHHOE 3aj]a-
JIOKYMEHTOB Hue No 4

OpraHu3aluu TecroBble 3aganus

Tema 5. IlpaBu- | Te xe Te xe Bompocsl k 3k3aMeHy:

na o opMIICHHS — TeopeTryeckue Borpockl Ne 21-25;
periaMeHTupy- — IPaKTUKO-OPHEHTHUPOBAHHOE 3a1a-
0197 JIOKY- Hue Ne 5

MEHTAIUH TecroBble 3aganus

Tema 6. I[lpaBu- | Te xe Te xe Bomnpocsl k 3x3ameny:

na odopmireHus
WHPOPMALIUOH-
HO-CIIPaBOYHOMU
JOKYMEHTalUU

— Teopetndeckue Borpocs Ne 26-30;
MPaKTUKO-OPUCHTUPOBAHHOE 3aja-
Hue Ne 6

TecToBble 3a1aHUA

6.2. Onucanue nmokasareJieil 1 KpUTepHeB OLEHUBAHNS KOMIIETCHIIUI HA PA3JIMYHBIX
Tanax ux (popMupoBaHuUsA, ONMCAHHUE LKA OLIEHUBAHUSA

6.2.1. Ilokazamenu u Kpumepuu OUeHUBAHUA KOMNEMEHYUI HA PA3IUYHBIX
Imanax ux popmuposanus

Taoauma 8

IoxasaTeu M KPUTEPUH OLICHMBAHUSA KOMIIETEHII U

IL1anupyembie IHoka3zaTesn
Pe3yJabTaThl 0CBO- copmupoBaHHOCTH Kpurepun oueHuBanus

enus OITOIL KOMIIeTeHIIUii

— moHMMaeT cnenuduKy JoKyMeH- | OOydarommiicsi o0agaeT HeoOX0MMOi

TAIHOHHOTO  o0OecmedyeHus Jes- | CHCTEMOM 3HAHMH, JOCTUT OCO3HAHHOTO

TENBHOCTH PYKOBOIUTEIS, BIAJICHUS] YMEHHUSMU, HABBIKAMH U CIIO-

— NPUMEHSET METOJbI MOATOTOBKH | co0aMKu MPOGECCHOHANBHON JesITeNb-

IK-3 OpraHU3aIOHHO- HOCTH. JleMOHCTpHUpPYET CIOCOOHOCTH

pacopsAAUTEILHON TOKYMEHTAIMH; | aHAJTU3UPOBATh, MPOBOJUTL CPaBHEHHE

— crmoco0OeH MCTONb30BaTh 3HAHUSA, | U OOOCHOBAHUE BHIOOpPA METOJIOB pellie-

yMEHHS, BJaJeHUS B TPOGECcCHO- | HUs 3aJlaHui B MIPAKTHKO-

HAJIbHOH JICATCIILHOCTH. OPUEHTHPOBAHHBIX CUTYAI[HIX.

— moHnMaeT crienuuky noaroros- | OOydatomuiicst o0namaeT HeOOX0AUMOIt

KH OpPraHMU3alMOHHO- | CUCTEMOW 3HAHMMA, JOCTUT OCO3HAHHOTO

PacHopsAUTEILHON TOKYMEHTAIIMH; | BIAJACHUS YMEHUSMH, HAaBbIKAMH U CITO-

— MPHUMEHSET METOABl JOKYMEHTU- | co0aMu TPO(QECCHOHANBHON JesITelb-

[1K-4 pOBaHUS JEATENHFHOCTU OpraHu3a- | HOCTH. JleMOHCTpupyeT crnocoOHOCTh

1K,

— CIIOCOOEH HCIIONIL30BAThL 3HAHUS,
yMeHHS, BJIaJieHus B TPodeccHo-
HaJILbHOM NIeATEIIHLHOCTH.

AHAJIM3UPOBATh, IMPOBOJUTH CPAaBHCHUEC
1 000CHOBaHME BHIOOpa METOJIOB pelie-
HUS 3aJaHui B MIPAaKTUKO-

OPHUCHTUPOBAHHBIX CUTYallUIX.
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Taoauma 9

Jrtanbl GOPMUPOBAHHUA KOMIETEH Mt

HauMmeHnoBaHHue 3Tana

XapakTepucTHKa 3Tana

@DopMbI KOHTPOJIS

Hauanpueiii  (BX0AHON)
aTan hopmupoBaHUS
KOMIIETEHITUI

JlnarHoctvka BXOJHBIX 3HAHHUN B
paMKax KOMIETEHIIUH

YcTHBIH ompoc

Texkymuit stan popmu-
pOBaHUS KOMIETEHIUN

Brimonnenne oOydarommMmucs 3a-
JaHWH, HalpaBJIEHHBIX Ha (opMmu-
poBanue komnereHuuii OcyiiecTs-
JICHWE BBIABIICHUS MPUYMH TPETST-
cTByIOIIUX 3((HEKTUBHOMY OCBOE-
HHIO KOMIETEHITUI

AxTHBHas y4eOHas JIEKIUs; TMpaK-
THYECKUE; CaMOCTOSITEIbHAs Pabo-
Ta: MUCbMEHHAs paboTa

[IpomexyTounsiii (aTTe-
CTaLlMOHHBI) aTan
(hopMupOBaHUS KOMITE-
TEHIUHI

OnennBanne  c(HOPMHUPOBAHHOCTH
KOMIIETEHIIUHM MO OTASIHHON YacTu
JUCHUINIMHEl WIIM JACHHUIUIAHB B
ICJIOM

3auem, 3K3amen:

— OTBETHl Ha TECOPETUYECCKHE BO-
MPOCHI;

- BBITTOJTHEHHE MPaKTHUKO-
OPUEHTUPOBAHHBIX 33JIaHUI;

— BBINOJHEHME TECTOBLIX 3aMaHui

6.2.2. Onucanue wiKau OUeHUBAHUA

Tab6auna 10
6.2.2.1. Onucanue MIKAJbI OLEHHBAHHUSA OTBETA HA YK3aMeHe
o| £
Z| 2
5 3
L =
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YpoBeHb yCBOEHHS MaTepHaa, MpeaIycMOTPEHHOTO TPOrpaMMoin

‘VYMeHue BBINOJIHATD 3aaHus, MPEAYCMOTPCHHBIC nporpaMMoﬁ

YpOoBEHBb 3HAKOMCTBA C OCHOBHOM JINTEPATYPOi, IPEyCMOTPEHHON TPOrpaMMOin

YpOoBEHb 3HAKOMCTBA C JONOJIHUTEIBHOMN JINTEPATYpOn

yp0B6HL PACKPBITUA TPUINHHO-CJIICACTBECHHBIX CBsI3eH

YpoBEHb paCKPBITHS MEKIMCIUILUIMHAPHBIX CBI3EH

Ilenarornueckas opueHTaMs (KyJlbTypa pedH, MaHepa OOIIEeHUs, YMEHHE UCIOIb-
30BaTh HarJsIHBIE TOCOOMS, CITIOCOOHOCTh 3aMHTEPECOBATh Ay JUTOPHIO)

KauecTBo oTBeTa (ero oOmiasi KOMIIO3MIIUS, JOTHYHOCTh, YOSKIEHHOCTh, 0OIIast
SpyANIIHSA)

OTBeThl Ha BOMPOCHI: MOJHOTA, APTyYMEHTHPOBAHHOCTH, YOCKIACHHOCTh, YMCHHE
HCIIOJIb30BaTh OTBETHI HA BOMPOCHI JJisi 0OJice MOTHOTO PACKPBITHS COJACPIKAHUS
BOITpOCA

I[GJ'IOBI)IG 1 BOJICBBIC KA4C€CTBA 06yt{a}0merocm OTBC€TCTBCHHOC OTHOIICHHUEC K pa60—
TC, CTPEMJICHHUC K NOCTUKCHUIO BLICOKUX PE3YJIbTATOB, TOTOBHOCTh K JTUCKYCCHUH,
KOHTAaKTHOCTb

Bremonxenne IMPAKTUYCCKOIr'o 3a1aHud

O01Iag oneHka
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OnucaHue MKaJbI OlleHUBaAHUS IpHu TECTUPOBAHHUU HA 0a3e TeCTOBBLIX
MaTepuaJioB HHCTUTYTA

OneHka no HOMMHAJBHOH IIKAJIe % NpaBHIbHBIX 0TBETOB, NOJy4€HHBIX HA
TeCTHPOBAHHH
OTIM4HO or 81 1o 100
XopoIio or 51 10 80
Y 1OBIIETBOPUTEIHLHO or 31 o 50
HeynosnerBopurensHo ot 0 10 30
Taoauna 11
6.2.2.2. Onucanmne MKaJbl OEHUBAHUSA
Ilucomennasa paboma (peghepam u m. 0.)
1 1 1
=Q S A
@ ool & 2 = e
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O6ocHOBaHUE aKTYyaTbHOCTH TEMBI

KauecTBO OoneHKH CTeleHU pa3pa60TaHH0cm TEMBI B CIICIUAJIb-

HOW JIUTEpaType

Cremnenp peanu3aliuy OCTaBICHHOM IIeNIU U 33724

O0beM U rTyOrHA PACKPBITHS TEMBI

Hannuue martepuana, OpHEHTHPOBAHHOTO Ha MPAKTUYECKOE HC-

II0JIb30BAHHC

JlocToBEepHOCTh U OOOCHOBAaHHOCTH HMOJYYEHHBIX PE3YJIBTATOB U

BBIBOJIOB

Crernenn OPHUTMHAJIBHOCTH TCKCTA

9pyI[I/ILII/I$I, HCIOJIB30BAHNEC MCKIUCTTUITIIMHAPHBIX CBsI3ei

Cobnroienne TpeOOBaHUH K CTPYKTYpE paOdOThI

KauecTBO opopmiteHust paboOThI ¢ y4eTOM TpeOOBaHUH

WndopmanmonHas KyabTypa (IMTUpOBaHUE, OQOPMIICHHE CITUCKA
WCIIOJIb30BAaHHOMN JINTEPATYPHI)

OO6mast oueHka (Mo HOMHUHAJLHOH IIKaJie / KA4eCTBO BBINOJI-

HeHUud 3a1aHus, %)

Ilpakmuueckoe (npaxmuko-opueHmuposanHoe) 3adanue

KauecTBO BBINOJIHE- OIIeHKa o HOMH-

XapaKkTepHCTHKH 0TBETA 00y4YaIOIIErocs

Hus 3ananus (%) HAJIbHO# IIKaJe
ot 81 no 100 OTnnyHO OOyuaromuiicss caMOCTOATENIFHO W HPaBHIBHO pe-
M1 y4eOHO-TTPO(heCCHOHAIBHYIO 3a/1auy, YBEPECHHO,
JIOTHYHO, TIOCIIEJIOBATEIbHO ¥ apryMEHTHPOBAHHO
u3Jarajl cBoe pelieHue, UCIoIb3ys MPoeCcCHOHATb-
HYIO0 TEPMHHOJIOTHIO.
ot 51 o 80 Xoporo OO0yuaromuicss CaMOCTOSTEIFHO M B OCHOBHOM TIpa-

BWJIBHO PelIi Y4eOHO-IpO(eCCHOHATIBHYIO 3a1auy,
YBEPEHHO, JIOTUYHO, MOCIEN0BAaTENLHO U apryMeH-
TUPOBAHO M3JIarajl CBOE pEIIeHHE, MCIONb3Ys IMPOo-
(heccroHaIbHYIO TEPMUHOJIOTHIO.
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ot 31 g0 50 VYnoBnerBoputensHo | OOyuaromuiicss B OCHOBHOM pelni  y4eOHO-

mpoeCCHOHANBHYI0 3ajlady, JOMYCTHI HecyIe-

CTBEHHBIE OIMMOKH, cIab0 apryMEeHTHPOBal CBOE

pelIeHue, myTasch B IPo(eCCHOHATBHBIX MOHATHUSIX.

ot 0 10 30 Heynornersopu- OOyuaromuiics HE penmn y4eOHo-
TENLHO poeCCHOHANBHYIO 3a]1a4y.

6.3. TunoBbie KOHTPOJIbHbIE 3aIaHUS WM MHbIE MATEPHAJIbI, HE00X0AUMBbIE IJIs
OlleHKH 3HAHUI, YMeHM, BJIaJleHN i, XapaKTePU3yIOIINX 3Tanbl popMupoBaHus
KOMIIeTeHIMi B Ipoiecce 0CBOCHUs 00pa30BaTeIbHOI MPOrpaMMbl

6.3.1. Mamepuanwt 013 n0020mo6KuU K IK3AMEHY

Taoauna 12
MarepuaJibl, He00X0AMMbIe JIJIsl OLEHKH 3HAHU
(mMpuMepHbIe TeopeTHYECKHEe BONMPOCHI) K IK3aMeHy
Ne I Kon
/i puMepHbIe (POPMYJIMPOBKHU BOMPOCOB KOMITETeHIHi)
1. KoMmoHeHTHI CUCTEMBI TOKyMEHTHUPOBAHHUS ITK-3, T1K-4
2. OyHKIMOHAIBHBIE U OTpACIEBbIE CHCTEMBbI yIpaBieHueckoi nokymenra- | I1K-3, IIK-4
00Z078
3. YHaudukanus ynpnaBieH4eCKol TOKYMEHTaIuU [1K-3, IIK-4
4. CranapTuzanys OpraHu3aliioOHHO-PACTIOPSIUTENBHON JOKYMEHTAITUN ITK-3, T1K-4
5. OcHOBHBIE MPaBHIIA CO3JAHUS JOKYMEHTOB I1K-3, IIK-4
6. TexHndeckue TpeOoBaHUSA K 0OPMIICHUIO OTICIBHBIX PEKBU3UTOB ITK-3, T1K-4
7. branku JOKyMEHTOB opraHu3aiioHHo-pacnopsiaurenbHoi nokymenranun | [1K-3, [TK-4
8. PexBu3uTHI 6J1aHKOB U crienuduKa UX 0hopMIICHHS I1K-3, IIK-4
0. [TpaBwiia oopmiteHUs pUKasa 1o JUIHOMY COCTaBY ITK-3, T1K-4
10. | IIpaBuia oopmiieHUs MpUKas3a Mo OCHOBHOM JESITEIHbHOCTH ITK-3, T1K-4
11. | Oco0eHHOCTH COCTaBIICHHSI BBINMCKU U3 MPUKa3a ITK-3, T1K-4
12. | IlpaBuna odopmiIeHHS PACHOPSIKEHHSI I1K-3, IIK-4
13. | OcoGeHHOCTH COCTaBICHHUS PEIICHUS I1K-3, I[1K-4
14. | IloaroroBka MOCTAHOBIIEHUS I1K-3, [1IK-4
15. | Crnenunduka moAroToBKM yKa3aHHs TIK-3, IIK-4
16. | Ha3HayeHue 1 cOCTaB yUpEIUTEIIBHON TOKYMEHTAIIUN I1K-3, IIK-4
17. | IMopsnok pa3pabOTKH ¥ YTBEPIKACHHUS YUIPSAUTEIHHON JJOKYMCHTAIIUN ITK-3, T1K-4
18. | YcraB npennpusTHsi KAK OCHOBHOM NPaBOBOi aKT I1K-3, T[IK-4
19. | Odopmnenue ycraBa I1K-3, IIK-4
20. | [IpaBwia cocTaBieHUsS YUpEAUTEIHLHOTO JOTOBOPA I1K-3, T1IK-4
21. | Ha3HaueHue U COCTaB PErIIaMEHTHUPYIONICH TOKYMEHTAITU! ITK-3, T1K-4
22. | IlpaBwia opopmiteHUs TIOJIOKEHUIH I1K-3, 1IK-4
23. | IlpaBusa opopmIIeHUSI HHCTPYKIMH I1K-3, 1IK-4
24. | CocraBieHne JOKHOCTHON MHCTPYKIIUN I1K-3, [1IK-4
25. | IlogroroBka MHCTPYKIMH 1O I€TONPOU3BOJCTBY I1K-3, IIK-4
26. | 3asBieHusi, OOBSCHUTENbHBIC W JIOKJIAJHbIC 3aMUCKu: mpaBuia coctasne- | [1K-3, [IK-4
HUs

27. | IIpoTOKON B CTPYKTYpPE PACHOPSIAUTENLHON TOKYMEHTALIUI I1K-3, [1K-4
28. | [IpaBwia oopmireHHst TOTHOTO TPOTOKOIIA I1K-3, [1K-4
29. | [IpaBmia oopmiteHHsT KPATKOTO MPOTOKOJIA I1K-3, [1K-4
30. | Cneuncduka cocTaBICHHS BBIITUCKH U3 TPOTOKOJIA I1K-3, IIK-4
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Ta6auna 13
Marepuanbl, He00X0AMMBbI€ /1JI51 OLeHKH YMEHUI U BJIaJeHU i
(mpuMepHbIe NPAKTUKO-OPUEHTHPOBAHHbIE 3aJAHUA)

Ne TeMbl IPUMEPHBIX Kon
n/n NMPAKTHKO-OPMEHTHPOBAHHBIX 3aaHNI KOMIIeTeHI M i
1. Oprasun3anioHHO-PaCIIOPAIUTENFHBIE JOKYMEHTHl B cucteme ymnpasiende- | [IK-3, TTK-4
CKOM TOKyMEHTAIIu!
2. OOmme mpaBuia OQOpMIICHUS OpraHU3alMOHHO-pacropsanuTenbHon noky- | [1K-3, [IK-4
MEHTAlUH
3. [TpaBuna oopmIteHNs pacTIOPSIINTENBHON JOKYMEHTAIHN I1K-3, T1IK-4
4. [TpaBuna oopmiIeHUS yUpeAUTEIbHBIX JOKYMEHTOB OpraHUu3aliu I1K-3, I1K-4
5. [IpaBuna odopmieHus pernaMeHTUPYIOMIEH TOKYMEHTaIuN [K-3, TIK-4
6. [Ipasuna odopmieHust nHOOPMAITMOHHO-CITPABOYHON TOKYMEHTAITUN I1K-3, T1IK-4
6.3.2. Temvl u memoouuecKkue yKazanus no noo2omogke peghepamos,
Jcce U meopUecKux 3a0aHuil no OUCUUNIUHE
Tembl pedepaTos
1. HopmaruBHas 6a3za opraHu3allMOHHO-PAcHOPSAUTEIbHON JOKYMEHTALMU: OCOOEHHO-
CTU U HEIOCTATKH.
2. DneKkTpoHHBIE GOPMBI TOKYMEHTHPOBAHUS IIPOTOKOJIOB: CHIEIH(HKA U 0COOCHHOCTH.
3. Cneuuduka npruMEeHEHHUsT OPraHU3alMOHHO-PACTIOPSIIUTEIHHON TOKYMEHTAIlUU B JIesI-
TEJIbHOCTH MPEANPUATUNA PA3IMYHBIX TUIIOB U BUIOB.
4. TlpoGnembl aBTOMATHU3AIMH JTOKYMEHTAIIMOHHBIX MPOIIECCOB B OTEYECTBEHHOM U 3apy-
OeXXHOM JTuTEpaType.
5. Bompocel 1okyMeHTHpOBaHUS U pabOThl C JOKYMEHTaMH B HOPMAaTHUBHO-TPABOBBIX
aktax Pocculickon @enepanuu.
6. CraHOBJIEHHE M Pa3BUTHE CHCTEMbl OPraHU3alMOHHO-YIPABICHUECKOH JTOKyMEHTa-
WM.
7. CraHOBJIEHUE U PAa3BUTHE CUCTEMBI PACTIOPSIUTEIHHON JOKYMEHTAIINH.
8. Bompocsl JTOKyMEHTHPOBAHHS CO3JIaHUS U JIEATEIBHOCTH aKIMOHEPHBIX OOIIECTB B
HOPMaTHUBHO-IIPaBOBbIX akTax Poccuiickoit denepanuu.
9. VYupenurtenbHbIC JTOKYMEHTHI OpraHU3alWi: OCOOCHHOCTH TOJITOTOBKHA M odopmire-
HUSL.
10. JlokyMEeHTHpPOBAHWE CO3/IaHUS, MPEOOPA30OBAHHUS M JIMKBUIAIMH KOMMEPUYECKOTO

HPEANPUATHS.
Memooduueckue ykazanus

[Ipuctynas K BbIIOJHEHUIO 3aJJaHUM, 00y4aroImuiics JOKEH 3HaTh, 4YTo paboTa Oyjaer

3a4TCHa IIpHu yCJIOBHUU CO6J'IIOI[€HI/I$I CJICAYIOMIUX Tpe60BaHHﬁZ

1. 3HaHHe TEKCTOB peKOMeHILOBaHHOfI JIUTECPATYpPhl U UCIIOJB30BAHUEC 3TOTO 3HAHHUA

B pabore.

2. MHcnonp3oBaHne o0y4arommMcsi HECKOJIBKUX MCTOYHHKOB (cTaTteld, MOoHOTpadui,

CIPAaBOYHOMU U JIPYTOM TUTEpaTyphl) A PACKPHITHS U30paHHON TEMBI.

3. Kymbrypa m akagemMudeckrie HOPMBI M3JI0KEHUSI MaTepHalia: 00s3aTeIbHOE yKa-

3aHHE€ Ha UCTOYHHUKHU, TPAMOTHOE IIUTHPOBAHUE aBTOPOB (MPsSMOE U KOCBEHHOE), ompezaese-
HUE COOCTBEHHOM MO3MLIMHM U 00s3aTelNbHBIH COOCTBEHHBI KOMMEHTAapUil K NPUBOJAUMBIM

TOYKaM 3pCHUA.

4. CobOmonenne TpeOOBaHHM K CTPYKTYPE B 0(DOPMIICHHIO.
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Tpebosanus k cmpykmype u oghopmaenuro

Crpykrypa. Pabora cocTouT u3: BBEICHHS, OCHOBHOM YacTH, 3akitoueHus. Bo BBene-
HUU HEOOXOJMMO OIPENeINTh [eTb W 3aJadu paboThl. B OCHOBHOI yacTu 00s3aTEIIbHBI
CCBUIKM Ha HOMepa OubamorpaduuecKkux 3anceld B CIIMCKE UCIIOJIb30BaHHON JIUTEepaTyphl. B
3aKJTFOYCHUN HEOOXOIUMO CIeNIaTh OCHOBHBIE BBHIBOABI. CITMCOK MCIOJIB30BAaHHOU JIHTEpATYy-
pBI TIOMEIIAeTCs Mocie 3aKiaoueHus. bubmmorpadudeckue 3amucu HyMEPYIOTCS W pacrosia-
rarorcs B aJihaBUTHOM TOPSIIIKE.

Odopmienue. pudt rapautypsr «Times New Romany, kernp 12 wim 14, yepes 1,5
uHTepBaja. PaboTy mevararh Ha OJJHOW CTOPOHE CTaHIAPTHOTO Jiucta Oymaru opmarta A4 ¢
cobmonenrem nojuei: gesoe — 30 MM, paBoe — 20 mm, BepxHee — 20 MM, HIKHEee — 20 MM.

Brimonaennas padoTa g0mkHa OBITH CKpeIieHa.

Paborta oTkpeIBaeTCsS TUTYIBHBIM JHCTOM. 3areM cienyer «Ormasinenuey. [lopsiako-
BBIE HOMEpa CTPaHUIl YKa3bIBAIOTCS BHU3Y CTPAHMIIBI C BEIpABHUBAHUEM OT IieHTpa. Kaxbrii
pazJien BCerja HaYnHaeTCs C HOBOM CTPAaHMIIBL.

6.3.3. Memoouueckue yKazanus no blNOJIHEHUI0 KYPCOB8OI padomul
KypcoBas paGoTa 1o nucuuIuiiHe yueOHbIM IJIaHOM HE NPEAYCMOTpEHaA.

6.3.4. Tunoewvie 3a0anus 011 NPoOGeOeHUs MEKYULe20 KOHMPOJIA
gopmuposanun komnemenyuil

6.3.4.1. Ilnanbl ceMMHAPCKUX 3aHATHI

CeMI/IHapCKI/Ie 3aHATHA 110 AUCHUIIIIMHC y‘IG6HLIM IJIaHOM HC MPEAYCMOTPCHBI.

6.3.4.2. 3aganus 1 NPAKTHYECKUX 3aAHATHIA

[Tpaktuyeckas padora Ne 1
Tema: «OpraHu3anMoHHO-PaCOPSANTEIbHbIE JOKYMEHTHI B CCTeMe YIPaBJieH4YecKoii
AOKYMEHTAIU»

Llenv pabompel — 3aKpenUTh 3HAHUS O COCTaBe YHU(DUIIMPOBAHHBIX (OPM OpraHU3aIH-
OHHO-PACHOPSIAUTEILHON JTOKYMEHTAIUH.

3adanue u MemoouKda 6blNOJIHCHUS

Ucnonp3ys OO6mepoccuiickuii  kinaccuukaTop YHOpaBJIEHYECKOW JTOKyMEHTaluu
(OKVY ), knacc 0200000 YHuduuupoBaHHas cucTeMa OpraHU3allMOHHO-PACHOPSIANTEIbHON
JOKYMEHTAIUH, 3aII0JTHUTH MTPUBEJICHHYIO HIKE TaOJHILy:

Kox u HamenoBanune popmbl Hanu4vue
I'pynna yuuduuupoBanabix ¢popm JOKYMEHTOB, BXOASIIMX B yHuuumnpo-
rpynmny BaHHO (hopMBI
0211000 oxymeHTanusi O CO3JaHUIO Opra-
HU3aIMN
0212000 JloxymeHTamusi 1O peopraHU3aLuu
OpraHM3alNN
0213000 JloxkymeHTaIusi 1O JUKBUIALIMH Op-
raHu3alx
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https://classifikators.ru/okud/0211000
https://classifikators.ru/okud/0212000
https://classifikators.ru/okud/0213000

0251000 JloxymeHTanusi MO PaCIOPSIUTENb-
HOM JIeSITeIbHOCTH OpTaHU3aIUuH

0252000 /TokyMmeHTalMs IO OpraHU3aluOHHO-
HOPMAaTUBHOMY PETYJIHPOBAHUIO JESITEIBHO-
CTH OpraHU3aLUH

0281000 /TokyMmeHTaIHs IO TIPUEMY Ha paboTy T-1
0282000 [TokymeHTamnus Mo MepeBoay Ha ApY- T-5
ryro paboty

0283000 JloxymeHTausi MO YBOJILHEHUIO C T-8
paboThI

0284000 JlokymeHTaIyst Mo opOpMICHHIO OT- T-6
MYCKOB

0285000 JokymeHTanus Mo oOPMIICHHIO TO- T-11
ONIPEHU I

0286000 J[loxymeHTarusi 1m0 O(QOPMIICHUIO
JIMCIMTUTNHAPHBIX B3bICKAHHUI

[IpakTuueckoe 3ansatue Ne 2
Tema: «O01mue npaBuia opopmiieHHs] OPraHU3ANMOHHO-PACTIOPSANTEIbHOM
AOKYMEHTAI[HI

Llenv pabompl — 3aKpenUTh 3HAHKE O cHEU(pUKE OPOPMIICHUS PA3TUYHBIX OJIAHKOB
OpTaHU3AIMOHHO-PACTIOPSAUTEILHON TOKYMEHTAIUH.

3adanue u MemoouKkda 6blNOJIHCHUS

Hcnonp3ys nekunoHHbI MaTtepuain, VHTepHEeT-nH(OpMAIHIO, JaHHBIE YYEOHBIX W3-
JAHUH ¥ TeMaTUYECKUX ITyOJUKaUi IepUOINKH, 3aII0JHUTh IPUBEACHHYIO HUXKE TaOJIuILy:

Buanbl 0.1aHKOB

Kputepun o bnank xoH- bnank bnank cTpyk- biank
purep OO0wmwmit Bnank Py

aHaJIn3a KPETHOI'O BUJA | OpraHu- | TYpPHOIO MOA- | JOJKHOCT-

OJIaHK ucbBMa
JIOKYMEHTA 3aLUU pasieneHus HOI'O LA

Howmepa o6s13a-
TEIBHBIX PEKBH-
3UTOB

Pacnonoxenue
PEKBHU3HTOB B
MIPOJIOIHHOM
Oanke
Pacnonoxenne
PEKBHU3HTOB B
YTIIOBOM OJIaHKe

[IpakTuueckoe 3anarue Ne 3
Tema: «IIpaBuia oopMieHHs paCIOPAIUTENBHON JOKYMEHTALIUN»

[lenv pabombi — chopMUpOBaTh NPAKTUYECKUN HABBIK OQOPMIICHHS MPUKaA3a, BBIHC-
KU U3 MIPHKa3a.

3aoanus u MemoouKda 8bINOJIHEHUs]

I/ICHOJ'ILSYH J'I@KHI/IOHHBIfI MaTcpHrall, BBIIIOJIHUTEC MPUBCACHHBIC HUKC 3a1aHUA.
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https://classifikators.ru/okud/0251000
https://classifikators.ru/okud/0252000
https://classifikators.ru/okud/0281000
https://classifikators.ru/okud/0282000
https://classifikators.ru/okud/0283000
https://classifikators.ru/okud/0284000
https://classifikators.ru/okud/0285000
https://classifikators.ru/okud/0286000

3aganue 1.

CocraBbTe Ha YrJI0BOM OJIaHKE TPUALATH CEABMOM MpHKa3 ot 28 okTsops 2015 1. mu-
Huctpa A. B. Ko3noBckoii o mpoBeieHuu KOHKypca Npo¢deCcCHOHaIbHOIO0 MacTepcTBa padoT-
HUKOB JICJIONPOU3BO/ICTBA. B pacnopsanTeNbHOM YacTH YKaXHTe, 4TO B mepuon ¢ 1 HosOps
o 30 Hos0ps 2015 . ceayer mpoBecTH KOHKYPC MPOo(ecCHOHATIBLHOTO MacTepcTBa paboT-
HUKOB JIEJIONIPOM3BO/ICTBA, /JIsl IPOBEJICHUS KOHKYpCa U MOJBEACHUSI UTOIOB CO3/1aTh KOMHC-
culo B cocTaBe 11 4enoBek, yTBEpAUTH MpHIIaraeMble YCIOBHs MPOBEACHUS KOHKYpCa, peay-
CMOTpEB MPEMHUU IS TooIpeHus nmodeauteneil. KoHKypcHas KOMHCCHUS JOJDKHA €KEHEIeNb-
HO IIPOBOJUTH MPOBEPKY BBHIMOJIHEHUS YCIOBUNM KOHKYpCa U 00CYXAaTh pe3yibTaThl IPOBEP-
KM M UTOTU KOHKypca. B KOHCTaTUpyroLel 4acTu YKaKUTE, 4TO LEIb IPOBEIECHUS KOHKYypca
3aKJII0YAETCsl B COBEPIICHCTBOBAHWU OPraHU3alliU JIEIOMPOU3BOJICTBA, YCUIICHUSI KOHTPOJIS
UCTIOJIHEHUS IOKyMEHTOB U PacpOCTPAHEHUS MEPEIOBBIX METOI0B PA0OTHI C IOKYyMEHTaMHU B
LEHTPaJIbHOM afnapare MUHUCTepcTBa oOpa3oBaHus YensOuHCcKoil obiacTu.

3aganue 2.

CocraBbTe Ha yrJIOBOM OJIaHKE BBIITUCKY U3 AEBSHOCTO BTOPOTO MpHKa3a oT 16 sHBaps
2016 r. 3a noANKCHIO AUPEKTOpa MOCKOBCKOro 3aBoja B. C. YBaposa o 1. 2., KOTOpbIii ra-
CHT, 4TO rM1aBHOMY Oyxranrepy 3aBojaa B. C. KocenkoBy k 01.09.2016 r. HyxHO pa3paboTarb
yKa3aHHe O MOPSJIKE ydeTa pe3ylbTaToB pabOThI IIEXOB B COOTBETCTBHH C HOBOW CHCTEMOM
IUTAHUPOBAHMSL, IPETYCMOTPEB MOJIyUYEHHE LIeXaMH €XKETHEBHBIX U MECSIUHBIX CBOJIOK I10 pe-
anuszanuu 1 no npudbuaM. [Tpukas Ne 92 o coBepiieHcTBOBaHMY NOKa3aTenei paboThl LIEXOB
COCTaBJIEH B LIEJISIX JAJbHENIIEr0 COBEPLICHCTBOBAHHS CUCTEMBI IUIAHOBBIX U OTYETHBIX IO-
Kaszareseil AesITeIbHOCTH OCHOBHBIX 1I€X0B 3aBOJia. BrINKcKy U3 nprKas3a 3aBepuil UHCIIEKTOP
B. K. Paznopckas 20 ssuBapst 2016 1.

3aganme 3.

Hcnonb3ys yupunupoBannyto Gopmy TS, cocraBeTe 1BaanaTh nepsblid npukas ot 10
centsi0ps 2016 r. T. U. lo6peiaunoi, aupekropa MOY COIL Ne 121 r. YensOuncka o nepe-
BOJIE Ha Jpyryro paboty 6ubnuorekaps mkosbl Xomiok Jlapucel BnagumupoBHsl. B pacno-
PAOUTENBHOM YacTH YKa)KUTE, YTO Ha OCHOBAHHWU COOCTBEHHOTO 3asBieHUs Xomiok JI. B.
clleflyeT MEepeBeCTH Ha JOJDKHOCTh PYKOBOJMTENS IPYMIbI MPOIJICHHOTO JHA C 5 CEHTAOps
2015 roga v yCTaHOBUTH OKJIaJ] COTJIACHO IITATHOMY PacIUCAHUIO.

3ananmue 4.
CocTaBbTe TOT e camblil ITpHKa3 (CM. 3aJaHue 1) Ha yrioBoM OsilaHke HEYHUUIUPO-
BaHHOH (OPMBI.

3ananme 5.

CocraBbTe Ha MPOJOIBHOM OJIaHKE CEMHAALATHIN Mmpuka3 ot 18 mapra 2016 r. Aupek-
TOpa WHCTUTYTA IO MPOEKTUPOBaHUIO MeTayuryprudeckux 3aBojoB U. T. 3oroBa (OAO «l'u-
npomes» r. YensOMHCK) MO JIMYHOMY COCTaBy, B KOTOpOM: Ha3HauuTh CupopoBa Buranus
MBaHOBHYA, BpEMEHHO, Ha JOJDKHOCTh MEXaHMKa Mo IuTataM «Paboune mo oOciaykKMBaHUIO
uHctutyTay co 1 anpens 2016 r. ¢ oknagom 8 100 py6. B MecsI] Ha OCHOBaHUH 3asBJICHHS B.
. Cunoposa; nepesectu ComnosbeBy Jlronmuiny denoToBHy, cTapiuero jadopaHTa HHCTUTY-
Ta, Ha JOJDKHOCTbh 3aBENYIOIIMM KaOWHETOM HMHOCTPAaHHBIX sI3bIKOB ¢ 28 maprta 2016 r. ¢
okmamom 10 500 py6. B mecsiny Ha ocHoBaHuU 3asiBieHus JI. @. ConoBbeBOil; 0CBOOOIUTH
BonkoBy Anrenuny BranuciaBoBHy, 3aBeyIOIIYI0 METOAMYECKUM KaOMHETOM, OT 3aHUMAae-
Mot omkHOCTH ¢ 1 ampenst 2016 1. M0 COOCTBEHHOMY KE€TaHUIO B COOTBETCTBUU CO CT. 31
K30T P® Ha ocHoBanmum 3asBieHus A. B. Bonkosoit; npenocraBute lllapkoBoii Enene Ana-
TOJILEBHE, CEKPETAPIO OTJIeNIa KaJIpoB, OUuepeHOM oTiyck ¢ 25 maprta 2016 r. Ha 24 paboumnx
JTHSL Ha OCHOBaHMUM rpadukoB otmyckos U 3asBienus E. A. Illapkosoii. [Ipuka3 3aBu3npoBaiu
OTJIeN KaJIpoB, MJIAHOBBIN OTHEII.
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3aganmue 6.
CocTaBbTe Ha MPOJIOJILHOM OJIAHKE BBHIMHMCKY U3 MpeAbIAyIero npukasa ans Cugopo-
Ba B. .

[Ipaktrueckoe 3anstue Ne 4
Tema: «IIpaBuia opopMieHns yYpeAUTEIbHBIX JOKYMEHTOB OPraHU3aIuN»

Llenb pabompl — OBIAIETh HABBIKOM MTOJTOTOBKH YUPEIAUTEIBHBIX JIOKYMEHTOB.
3adanue u MemoouKkda 6blNOJIHEHUS

Hcnonp3ys mpemiokeHHbIe TPOSKTHl YUPEIUTEIbHBIX TOKYMEHTOB (YCTaBa U yupeIu-
TEIBLHOTO JOTOBOPA), a TaKxke onupasch Ha TpedoBanus 'OCT P 7.0.97-2016:

1) Haiitn ommMOKU B 0(hOPMIICHUU TOKYMEHTOB;

2) OTPEeIaKTHPOBATh TEKCT U UMEIOIUECS PEKBU3UTHI, BOCIIOIHUTH HEJOCTAIOIIHUE;

3) 0OpMUTH TOKYMEHTHI B COOTBETCTBUU C TIPAaBHJIAMH UX TTOATOTOBKH;

4) npeacTaBUTh TOKYMEHTHI B 3JICKTPOHHOU (hopme.

[IpakTuueckoe 3ansatue Ne 5
Tema: «I[IpaBuia opopMieHns perjiaMeHTHPYIOLIEH TOKYMEHTAIIUN»

Llenv pabomer — 3aKkpenuTh 3HaHUSI 00 OCOOEHHOCTSX O(OPMIIEHUS MHCTPYKLUH B
CTPYKTYpE periiaMeHTHPYIOIIEH TOKyMEHTalluu OUOIHOTEKH.

3adanue u Memoouxa 8blNOAHEHUS

Ucnonszys 'OCT P 7.0.97-2016 «HaumonaneHblii ctangapt Poccuiickoit denepa-
uu. CucreMa CTaHIapToOB 10 MHPOpMAIUK, OMOIMOTEYHOMY U M3AaTelnbckomy aeny. Opra-
HU3ALMOHHO-PACIIOPAIUTENbHAA JOKyMeHTalus. TpeboBaHus K 0OpMICHUIO TOKYMEHTOBY,
JEKIMOHHBIN MaTepuan, UHtepHer-undopmaiuio, 1aHHbe y4eOHBIX W3IaHUM M TeMaTH4e-
CKUX MYOJIMKAIN IePUOANKY, 3aMOJIHUTh MPUBEICHHYIO HUXKE TaOIHILY.

P — HNucTpykuus no JokHocTHAs HNHcTpyk1us no
OoXpaHe Tpyaa HHCTPYKIHA AeJTONPON3BOJACTBY
OnpepenexHue
Ha3uauenwe,
cnenuduka TOKyMeHTa
Pazpaborunkw,

0COOCHHOCTH Pa3pabOTKH
OcHOBHBIE pa3/esnbl
JIOKYMEHTa

[IpakTryeckoe 3ansTue Ne 6
Tema: «IIpaBuiia ogopmiieHus: HHPOPMAIMOHHO-CTIPABOYHOM JOKYMEHTALIMI)

[lenv pabomer — chopMHUpOBaTh MPAKTUUECKUNA HABBIK OQOPMIIEHHUS MHPOPMAIMOH-
HO-CIIPaBOYHOW JJOKYMEHTAIUH.

3adanus u MemoouKa 6bINOJAHEeHUS

I/ICHOJ'IB3y$I JIEKITUOHHBIMN MaTcpHrall, BBIIMOJIHUTC TPUBCIACHHBIC HUXKC 3a/IaHUA.

3aganue 1.
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Hammmure 3asBnenue ot 22 ampens 2022 1. nekaHy KOHCEPBATOPCKOTo (hakynbrera
UI'MK M. B. MBamkoBy OT UMEHU CTYAEHTKH 2-To Kypca CmupHoBoii O. A. rp. 270 MII o
JToCpodHoi craave jeTHed ceccuu 2021-2022 yyeOHOro rojia B CBA3U € 0THhE310M u3 PO mis
y4acTHsi B MEXKJYHaApPOJHOM KOHKYPCE MCIOJIHUTENBCKOTO uckyccrBa «lluano» B r. Banren
(I'epmanwus). [Ipurnamenue Ha KOHKYPC MpUIaraeTcsl.

3ananue 2.

CocraBbTe ABajUaTh IEPBYIO CIPABKY C TEKyLIEW AATOW I NPEIbsABICHUS B
OI'bOY BO «HoBocuOupckuii rocy1apcTBEHHBI TEXHUYECKH YHUBEPCUTET» OT UMEHU 3a-
Mectutens nupekropa A. B. IlerpoBa u rmaBaoro oyxranrepa U. I1. Ky3nernosoit o Tom, 4to
Opnos U. H. paboraer B 1oiKHOCTH HHXKeHepa otaena cHadxkenuss AO «IIpousBoacTBeHHOE
MOHTaXHO-CTPOMTENIbHOE TIpeanpusTue «neKTpon» r. HoBocubupck ¢ 01.09.2012 r.

3aganue 3.

CocrtaBbTe TPUHAALATYIO JOKJIATHYIO 3aUCKY 11 qupekTopa uHetutyta OAO «l'u-
npomes» T. Yensouncka B. H. KppiMoBa oT nmenn HavanpHHMKa TexHu4Yeckoro oraena P. T.
KpyTHkoBa o TOM, 4TO B CBSI3M € OOJIBIIMM 00bEMOM PabOT IO BBITOJHEHHUIO TOPYYEHUS OT
13.04.20221 r. ¥ OTCYTCTBHMEM B TEXHHUYECKOM YIIPABJICHUH MOJIHON WH(POPMALHU TI0 3aTpO-
HYTBIM B IIOPYYEHHUH BOIPOCAM HEOOXOJMMO MPOUIUTh CPOK BBINOJIHEHHS JAHHOTO HOpyde-
HU 10 15.06.2021 r., mopy4uTh OTAETY HHGOPMAIIMOHHBIX TEXHOJOTHIA 00ECIIEYHTh TEXHH-
YeCKUH OTAEN JUId BBITOJHEHMs AAHHOTO MOpY4YeHUs HeoOxoaumol nHpopmanueit. Jloknan-
Has 3anucka Ob1a coctasiena 15.05.2021 r. u nanpasnena B geno Ne 130-2 M. U. CypoBbiMm.

3aganmne 4.

CocraBbTe cinykeOHyro 3anucky Oyxranrepa Tumomunoit U. I1. rmaBHomy Oyxranre-
py dupmbr OOO «Pybun» babuuesy II. I1. ot 15.05.2020 r. o npousBeneHHoi TuUMOIIUHON
W. I1. mpoBepke BBIMONHEHHS NpHKa3a gupexTopa Gupmsl oT 12.01.2020 1. Ne 92 «O cocros-
HUM OyXraJITepCKOro ydera Ha CTPOMTENbCTBE 0a3bl OTAbIXa B pailone OOGckoro mops». B
npuKa3e OblIM yKa3aHbl KOHKPETHBIE CPOKU JTMKBUIAIUN HEJOCTATKOB, OOHAPYKEHHBIX B SIH-
Bape 2020 r. B cinyxeOHOI 3amucke AOIKHO ObITh OTMEUYEHO BBIIOJHEHHME BCEX IYHKTOB
NpHKa3a, 32 UCKIIIOUEHUEM IYHKTOB 00 OpraHu3aliyd paBHOMEPHOW €KEAHEBHOW coauu pa-
60unMu HapsA0B Oyxrantepy. BeisiBineno, uro 25 ¢espainst 2020 r. 6bu10 ciano Tonbko 35,2%
Bcex HapanoB. OcranpHble Hapsabl caaHsl 1 maprta. [lo rpaduky cpok cradm mociaenHHUX
Haps110B 3a IPOLUIBIM MECALl yCTAaHOBJIEH NIEPBOIO YKMCIIA CIEIYIOIIErO MECSLA.

3aganue 5.

Hanummre o6bsacHUTENBbHYIO 3anUCcKy OT 15.03.2022 r. Ha ums aupextopa [TAO «Ye-
IIOMHCKUN MeTautypruyeckuii komounat» M. Y. UBanoBa ot umenu craneBapa E. A. An-
IpeeBa, KOTOphId He siBuiics Ha padoty 14.032022 r., Tak Kak MPOBOIMII BBIXOJHBIE THU Ha
nade B 1. Ko3pipeBo, a M3-3a aBapuM Ha KEJIE3HOW J0pOre JBH)KEHHE AJIEKTPUYEK B IOHE-
JIeTbHUK ObUIO OTMEHEHO.

3aganue 6.

Cocrabte aBaanath 4eTBepThiid akT oT 01.02.2022 1. 00 yCTaHOBJICHUH TTPOU3BOIHU-
TenbHOCTH norpy3ouydoi Mamussl [IITH-1H, B koTopom roBopurcs 0 TOM, 4TO B IEPHOJ C
29.11.2021 r. mo 29.01.2022 r. xomuccust B cocrae npeacenarens M. H. Ykaucroro, rias-
HOTO CIIEUAINCTa YIpPaBJIEHUs, U €€ WIEHOB: 3aBeAYIOIIEro Jlaboparopueil 000pyaoBaHus
JUISL TIPOBEJICHUS MOA3EMHBIX TOpHbIX BhlpaboTok A. I'. Illyraema, crapiiero Hay4Horo co-
TpyAHUKa jgabopatopuu B. B. BouHoBa — mpoBenia paboTy M0 YCTaHOBJIEHUIO (haKTHUECKOIl
IIPOU3BOAUTENBHOCTH norpy3ounoi mammesl [IITH-1H npu npoxnaake moa3zeMHBIX TOPHBIX
BBIPAGOTOK CedeHHeM 10 6 M IO IOPOIAM.

[Ipu nmpoBeneHuu 3Toi pabOTHI MPUCYTCTBOBAJIN TJIABHBIA MHKEHEP OTAEICHUS dKC-
nepuMeHTanbHbIX HccaenoBanuii OAO «Tynayrone» II. II. CMupHOB, rnaBHblii MexaHuk E.
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N. Crpyrae. Ha ocHOBaHMM aHaiIM3a MPEICTABICHHBIX MAaTE€pPUaIOB KOMHCCUS B COOTBET-
cTBUM ¢ «MeTONMYECKUMHU YKa3aHMSAMHM 110 OIPEIECICHHUI0O OCHOBHBIX TEXHHUKO-
SKOHOMHUYECKHMX MOKa3aTejaeld HOBOW TEXHHMKW» ONpeleuia YaCOBYHO IPOU3BOJIUTEIBLHOCTD
norpysounoii mammunsl B 10 M3, Komuccus mnpeniaraer HauaTh cepuifHOe TIPOM3BOJICTBO IO-
rpy3ouHoii mamuHbl [IITH-1H na OO0 «Tynbckuii MEXaHUYECKUH 3aBOI.

AKT ObUI COCTaBIIEH B 3-X 3K3EMIUISIPaxX, U3 KOTOPHIX 1-il — s pyKOBOJAHUTENS OT/Ie-
JIGHUsT dKcrepuMeHTanbHbix uccienaoBanuii OAO «Tynayronap», 2-il — Wi pPyKOBOJIUTENA
OAO «Tynayronb», 3-i1 — nns reHepanbHoro aupekropa OOO «Tynbckuil MEXaHUYECKUI
3aBo/1». AKT ObUT HampasiieH B eno 150-3 T. I'. ['moToBoii. AKT yTBepIujI MEPBIN 3aMECTH-
tenb MuHucTpa Lpiranos K. A. 02.02.2022 r.

3aganue 7.

CocTaBbpTe BOCBMYIO JOKJIAJHYIO 3alUCKy riaBHoro oyxrantepa JI. b. CepreeBoii oT
12 despans 2022 r. gupexkropy OO0 «UT3-Ypantpak» E. B. IletpoBy 00 utorax paboTsl 1o
HEHTPAIM3aIH PACYETOB ¢ padOYMMHU M CIY)KAIUMH B BBIYHCIUTEIHHOM LIEHTpE 3aBoja. B
3aMucKe HeOOXOIMMO OTMETHTD, YTO IIEHTPAIU3AIUs PACUETOB Jajla BO3MOKHOCTh MIEPEBECTH
Ha JPYTYI0 paboTy MATh OyXTaaTepOB [IEXOB, YMEHBIIUTH OMTMOKH B pacderax ¢ pabodunMu u
CIIy’KalllMMH, YCUITUTh KOHTPOJIb 32 pacxojoBanueM (OHI0B 3apaboTHOM 1iaTel. B 3akimtoue-
HUE HEOOXOAUMO TPEIIOKUTH MTPEMUPOBAHIE PAOOTHUKOB OYXTalITEPHH M BBIYUCIUTEIBHO-
ro IeHTpa, 00eCIeYnBAIOIINX MePEX0 Ha EHTPATU30BaHHBINA pacyeT 3apabOTHOM MIaThl 110
3aBOJLY.

3aganmne 8.

CocraBbTe JBAALATYIO CIPABKY TEKYIIEH 1aToil OT MMEHHM JeKaHa (paKynbTeTa JOKY-
MEHTaJIbHbIX KOMMyHUKauui 1 Typusma ®I'bOY BO «HensOuHckuil rocy1apcTBEHHBIH UH-
CTUTYT KyabTypsl» M. B. KycTtoBoii o Tom, uto Ilnaronosa B. I'. siBnsiercss cryneHTkoi 3-T0
Kypca ouHOM (hopMbI 00ydeHHs U 00ydaeTcsl Ha MJIaTHON OCHOBe Mo HampasieHuto 46.03.02
«/loxymMeHTOBeIeHNE U apXUBOBEACHHUE» JIJISl IPEbSIBICHUS 110 MECTY TPEOOBaHUS.

6.3.4.3. Tembl ¥ 3aJaHMA AJI51 MEJIKOTPYNIIOBBIX/MHANBUAYAJbHBIX 3aHATHI

MenkorpynnoBble/MHAUBUAYAIbHbIE 3aHATUS MO JUCUUIUIMHE Y4e€OHBIM IIJIAaHOM He
IIPEyCMOTPEHBI.

6.3.4.4. TunoBbie TeMbI U 321aHAS KOHTPOJIBHBIX padoT
(KOHTPOJIBLHOI0 YPOKA)

KonTponbHas paboTta B yueOHOM MpoIecce He UCTIOMb3YeTCs.
6.3.4.5. TecToBbI€ 3a1aHuA
TectoBbie 3aqaHus BKIIOYSHBI B (JOH] OIICHOYHBIX CPEACTB. MICONIB3yIOTCS TECTOBBIE
3a1aHusl B (popMe BHIOOP OJTHOTO, JIBYX M 00Jiee MPaBUIBHBIX OTBETOB M3 MPEIJIOKCHHBIX,

YCTAHOBJICHUC COOTBCTCTBUA (HOCHCI[OBaTCHBHOCTI/I), Kelc-3aJaHus.

6.4. MeTonnueckne MaTepHaJibl, ONpeaesiloIue NPoueaypbl OLleHUBAHUS 3HAHMI,
YMEHHUI U BJIAJICHUH, XapaKTEePU3YIOIIUX ITANbl (OPMUPOBAHUS KOMIIETCHUIM I

1. HopmaTuBHO-MeTOAMYECKOE 00ECIEUEHUE TEKYLIEro KOHTPOJS YCIIEBaeMOCTH U

IPOMEKYTOUHOU aTTeCTallMi 00yYarOIIHUXCs OCYIIECTBISETCS B COOTBETCTBHHU C JIOKATbHBIMU
HopMmatuBHbIMH akTamMu YI'MK.
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KonkperHsie Gopmbl U mpoeaypbl TEKYIIEro KOHTPOJS YCIIEBAEMOCTH U TMpoMe-
KYTOYHOH aTTecTaly MO JUCHUIUIMHE OTpaxxeHbl B 4 pasnene «ConaepkaHue IUCIHUILIHNHEI,
CTPYKTYpUPOBAaHHOE IO TeMaM (pa3zenaMm / MOIyJIsIM) C YKa3aHHEM OTBEJIEHHOTO Ha HUX KO-
JMYECTBA aKaJAEMUYECKHX YaCOB U BUJIOB YUEOHBIX 3aHATHII».

AHanu3 YW MOHUTOPUHT MPOMEXKYTOUHOM aTTecTallud OTpakeH B COOpHUKE
CTaTHUCTUYECKUX MaTepuasoB: «MToru 3uMHel (JIeTHEN) 3a4€THO-3K3aMEHALIMOHHOM CECCUM».

2. Jlnd mMOATOTOBKU K MPOMEXKYTOUHOM aTTECTallMM PEKOMEHJYeTCs MOJIb30BaThCs
(OHIOM OIIEHOYHBIX CPEJICTB:

— TepedyeHb KOMIETEHIIMH C yKa3aHWeM 3TaroB UX (popMHpOBaHUS B MPOIECCE OCBOE-
HUS 00pa30BaTEIHLHOM MPOTpaMMBI (CM. 11. 6.1);

— ONMCaHue MoKa3aTese U KpUTEepUeB OLCHUBAHUS KOMIETCHINH HA Pa3JIMYHbIX dTa-
nax ux (POpMUPOBAHMS, ONMMCAHNE IIIKAJ OLEHUBAHUSA (CM. II. 6.2);

— THUIOBBIE KOHTPOJIbHBIE 33JIaHUs UM MHbIE MaTepuasbl, HEOOXOIUMBIE JUISl OLEHKU
3HAHUW, YMEHUH, BIIAJICHHUM, XapaKTepU3yIOIIUX 3Tanbl (HOPMUPOBAHUS KOMIIETEH-
U B TIPOIIECCE OCBOCHUS 00pa30BaTEIBHON IPOrpaMMBI (CM. 1. 6.3).

3. TpeGoBaHMs K MPOXOXKICHUIO TPOMEKYTOUHOM aTTecTaluu 3e4eT, sk3ameH. O0y-
YaIOLUNCS TOJKEH:

— CBOEBPEMEHHO U Ka4eCTBEHHO BBIMOIHITH MPAKTUYECKHE PAOOTHI;
— CBOEBPEMEHHO BBIMOJIHATH CAMOCTOATEIbHBIC 33 JaHUS,
— TPOMTH IPOMEKYTOUHOE TECTUPOBAHHE.

4. Jlnst OCyIIECTBICHHS MPOLEAYpP TEKYHIET0 KOHTPOJIS YCHEBAEMOCTH U HPOMEXKY-
TOYHOH aTTecTalluu JUIsl MHBAIMIOB W JIUI[ C OTPAHHMYEHHBIMH BO3MOXKHOCTSMH 37I0POBbBS
(OHBI OIIEHOUHBIX CPEACTB AJAlTHPOBAHBI 32 CUET MCIIOJIB30BAaHUS CIEIHUAIN3UPOBAHHOTO
00opy0BaHus AJIsl HHKJIIO3UBHOTO o0yueHusi. @opMa npoBeAeHHs TEKYIIeH U UTOTOBO atT-
TECTallMU JUIS CTYIEHTOB-UHBAIMAOB YCTAHABIMBACTCS C YY€TOM HHIWBUAYAIBHBIX NCHUXO-
buznueckux ocobeHHocTel (YCTHO, MMCbMEHHO Ha OyMmare, MMCbMEHHO Ha KOMIIBIOTEPE, B
dopme TectupoBaHus U T. 1.). [Ipy HEOOXOOMMOCTH CTYACHTY-UHBAIUAY MPEIOCTABISECTCS
JOTIOTHUTEIFHOE BPEMs /IJIsl TIOJITOTOBKU OTBETA HA IK3aMEHE.

7. IIEPEYEHb NEYATHBIX U 3JIEKTPOHHbIX OBPA30OBATEJIbHBIX U HUHOOPMAILIMOHHBIX
PECYPCOB HEOBXO/UMBIX JJIsA OCBOEHUSA JUCIUIIJINHBI

7.1. MeuaTHble U (WJIH) JIEKTPOHHbIE 00pPa30BaTebHbIE pecypehl’

1. Tanenxo, H. H. OcHoBBbI nenonpousBoacTsa : yueOHoe nmocobue / H. H. 'anenko. —
Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anexTpoHHbIH // JIaHb : 31€KTPOHHO-
oubmuoreunas cucrema. — URL: https://e.lanbook.com/book/123610. — Pexxum Jo-
CTyma: Ui aBTOPH3. MTOJIb30BaTENEH.

2. Jlenonmpou3BOACTBO U JOKYMEHTOOOOPOT: MPAaKTUKYM : ydeOHOe mocobue / cocTaBu-
tens JI. 1. KotnspoBa. — moc. KapaBaeBo : KI'CXA, 2020. — 44 c. — TekcT : snek-
TpoHHbIM // Jlamp :  onekTpoHHO-OmOnuorteunas  cucrema. —  URL:
https://e.lanbook.com/book/171710. — Pexwum nocTtyma: Jiisi aBTOPHU3. MOJIb30BATEIICH.

3. Kynses, H. H. JloxymenroBenenue : yaeonuk / H. H. Kynses ; mon pemakmueit H. H.
Kynsesa. — 2-e u3a. — Mockaa : Jloroc, 2020. — 352 c¢. — Tekcr : anekTpoHHbIH // JIaHb

1 O6ecnieuenne o6ydaroIMXCs MHBATUIIOB U JIUI C OTPAHAYEHHBIMU BO3MOXHOCTSMHM 37I0POBbS TIEYATHBIMHU U
AJIEKTPOHHBIMH 00pa30BaTEIbHBIMI PECYPCAMHU OCYIIECTBIAETCS B (popMax, aJaNTHPOBAHHBIX K OTPAaHUIECHUSIM
UX 310pPOBBS.
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: BIIeKTpOHHO-OnbmoTeunas cucrema. — URL: https://e.lanbook.com/book/163044. —
Pesxxum noctyna: it aBTOpU3. MOJIH30BATEIICH.

4. Jlapuonosa, M. Bb. [IpakTuky™m 10 OpraHM3allMOHHOMY M JOKYMEHTAIMOHHOMY o0ec-
MIEYCHUIO JIeATEIHbHOCTH OpraHu3anuu : yaeOHoe mocodue / M. b. Jlapuonosa, U. E.
Cadponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. — TekcT : 3AeKTpOHHBIH //
Jlanb : AJIEKTPOHHO-OMOIMOTEUHAS cucTema. — URL:
https://e.lanbook.com/book/222434. — Pexxwm gocTyma: 1jist aBTOPHU3. OJIb30BaTEIIEH.

5. Psaboma, C. B. JlokymMeHTalmoHHOE OOECIICUeHUE YIPABICHUYECKON AEATEIbHOCTH :
yaeOHnoe nmocodue / C. B. Ps6oBa. — YipsHoBck : Yul'TV, 2021. — 340 c. — Teker :
IeKTpOHHBIK //  JlaHb : dNeKTpoHHO-OMOnMMoreyHas cumcrema. — URL:
https://e.lanbook.com/book/259769. — Pexwm gocTyma: 1jist aBTOPHU3. OJIb30BaTEIICH.

7.2. UuopManiuoHHbIE pecypChl

7.2.1. Ilpogheccuonanvnvie d6azvl 0annvix u uHPopmayuoHHvle CRPABOYUHbBIE CUCEMbL

Ba3b1 JaHHBIX:

— «Kubepnennnka» Hayuynas onexktpoHHas Oubnuoreka. — Pexum nocryna:
https://cyberleninka.ru;
— Hayynas  snmextponnas ~ OubOmmoreka  E-library.  —  Pexxum  jmocryma:

https://elibrary.ru/defaultx.asp;

— HanmonanbHas snexTpoHHas oubanoreka — Pexxum nocryma:http://xn--90ax2c.xn--
plai/;

— OBC «Jlanb» — Pesxxum noctyna:http://e.lanbook.com;

— OBC «PykouT» — Pesxxum nocryma: http://rucont.ru.

HNudopmanmoHHbIe CIPABOYHBIEC CHCTEMBbI:

— Tapanr,
— KoHncynbranT+.

7.2.2. Pecypcol ungpopmayuonno-menekommyHukayuonnou cemu Hnmepuem

— http://e.sekretariat.ru/ — caiit anexkTpoHHOit Bepcun xypHana «CrpaBoYHHK CeKpeTapsi
u opuc-MeHemKepay,

— http://www.delo-press.ru — caiit xypHana «/Ieq0onporu3BOACTBO M JOKYMEHTOOOOPOT
Ha TIPEIIPHSTHI,

—  http://lwww.funnycong.ru/ — Jlenonpou3BoacTBO (CaliT MaTepHAJIOB);

— http://www.profiz.ru/sr/ — caiit xxyprana «Cexkperapb-pedepeHry;

— http://www.sekretariat.ru/forum/forum1/topic781/messages - PRO-
HenornpousBoactso u COJ;

— http://lwww.sekretarskoe-delo.ru — caiit sxyprana «Cekperapckoe JIeo»;

—  http://www.top-personal.ru/officeworks — caiit xypHana «J{enonponu3BoacTBoO».

8. METOJAUYECKHUE YKA3ZAHUSA 1151 OBYYAIOIIMXCS
1O OCBOEHUIO JUCHUITJINHBI

Jns nucuunuael, n3ydaemon ¢ npumerHenueM J1OT, ucnonb3yercs MOayibHas MO-
nenb. OHa mpeAnonaraeT pasjeieHne yueOHON NUCHIUIUIMHBI Ha MOAYNIH. MOIyNb — 3TO JI0-

35


https://cyberleninka.ru/
https://elibrary.ru/defaultx.asp
http://нэб.рф/
http://нэб.рф/
http://e.lanbook.com/
http://rucont.ru/
http://www.top-personal.ru/
http://www.delo-press.ru/
http://www.funnycong.ru/
http://www.profiz.ru/sr/
http://www.sekretariat.ru/forum/forum1/topic781/messages
http://www.sekretarskoe-delo.ru/

TUYECKHU IIEJTOCTHBIN, 3aBEPIICHHBIA (PparMeHT y4eOHON AUCIUIUIMHBL. MoayabHas cucTeMa
Py TOCTPOCHUU Y4EOHOW AMCHUILIMHBI TO3BOJIIET BCEM Yy4YacTHHUKaM O0pa3oBaTEIbHOTO
nporecca (00ydyaeMoMy, Mearory, aAMIUHUCTPATOPY) MOCIEA0BATEIBHO OTCIICKUBATh U KOH-
TPOJMPOBATH X0 U3ydeHHs AucHHILIHHbL. [Inatgopma Moodle mo3Bonser caenars HaCTPOU-
KY, IIPU KOTOPOH OT OJHOT'O MOJYJISA K APYroMy MOJYIIIO 00Y4aroIIUKiCS MOKET MEepeXOoIUTh
TOJIBKO IIPH YCJIOBUH, €CIIM OH MIPOCIIyIIai JIEKIIMH, IPAaBUJIBHO OTBETUJI HA TECTOBBIE 3a]1a-
HUS IO UTOTaM €€ MPOCITYIIMBAHUS, BBITOJIHWI MPAKTUYECKUE 3aJaHUs Ha MOJOKHUTEIbHYIO
OIICHKY. JTa K€ HACTPOWKa HE MO3BOJUT 00ydaronieMycsl MepedTr Ha CIEIYIOUIUN CEMECTp,
€CJIM OH HE 3aBEpILUJI U3yUYeHHE XOTs Obl OHON TeME, B T. Y. HE MPOILIEJ UTOTOBOE TECTHUPO-
BaHUE, WU NOJyYU HEYI0BIETBOPUTEIBHYIO OLIEHKY.

KomriekcHoe u3yueHue 00ydaromMMUCS TUCHUIUIMHBI MPEAINoiaraeT: OBJIaJCHHE
MaTepuaiamMM JIEKIHH, MEeYaTHbIMU U 3JIEKTPOHHBIMU OOpa30BaTEIbHBIMU PECYPCAMHU, yKa-
3aHHBIMHM B paboueill mporpamMme AUCIMIUIMHBI, TBOPUYECKYIO paboTy oOydaromuxcs B XOJe
BBINIOJIHEHUS NIPAKTUYECKUX 3aJaHUl, a TaKXKEe CUCTEMATHUUECKOE BBIIOJIHEHHUE TECTOBBIX U
WHBIX 3aJJaHUH JIsI CAMOCTOSTEIHbHON pabOThl 00YYarOIMXCS.

B xopze ekl pacKpbIBalOTCSI OCHOBHBIE BOIIPOCHI B PaMKaX pacCMaTpUBAEMOU Te-
MBI, JIEJIal0TCS aKIIeHThl Ha HauOoJlee CIIOKHBIE M MHTEPECHBIE TOJOKEHUSI U3Yy4aeMOro Ma-
Tepuana, KOTOpbIe JOJKHBI OBITh MPUHATH 00YJarOIIMMICS BO BHUMaHue. Bee nekuuu co-
MIPOBOXKIAIOTCA ClaiilaMu, TOArOTOBIEHHBIMU B Tiporpamme PowerPoint.

[locne mpocinymuBanus KakJ0W JEKUUU OOYy4arOUIUIiCs OJKEH OTBETUTh HA TPU
TECTOBBIX 33/IaHHUS, COCTABJICHHBIX Ha OCHOBE €€ COJCpKaHMUSI.

OCHOBHOH TIENBI0 MPAKTHYECKUX 3aHATHH SBISETCS OTPadOTKa MPOQecCHOHATBHBIX
YMEHHH U BJaJIeHUH HaBbIKaMU. BBIMIOIHEHHBIE MPAKTUYECKUE 3a/IaHUs IPUKPEILIATHCSA 00Y-
YaIUMICS B JIMYHOM KabuHere Ha miuardgopme Moodle n aBTOMaTHYeCKH MPUXOIAT HA
3NIEKTPOHHYIO MouTy npenojaBatens. [Ipu HeoOxoauoct o0ydyaronMcst MOTYT OBITh Mpe-
JIO’KEHBl MaTepUalbl JUIsl BBIIOJHEHUS MPAKTUUYECKOIO 33JaHUsI, HAIIPUMED, OTUYETHI, KOIIUU
ApPXUBHBIX JIOKYMEHTOB, HOPMaTUBHbIE JOKYMEHTHI U T. 1. Bce 3amanus 1uisi IpaKTUYECKUX
3aHATUH 03BYYEHBI IpernojaaBareneM (LeJb — OObSICHUTh METOAMKY BblnojHeHus). Ecnu y
00yyYaroIerocsi BO3HUKJIM BOMPOCHI 110 BBIMOJHEHUIO 3aJaHMsI, OH MOXKET 331aTh UX Ha ¢o-
pyme. @opyM MO3BOJISET MPENOJIaBATENIO JaBaTh O0yUYaOUMCS JOMOJIHUTEIbHbIE PEKOMEH-
JalMy U pasbsicHeHus. [locne mpoBepky Mmeaaror BhICTABISIET OLEHKY (MOXHO J1aTh KpaTKUe
KOMMEHTap1H) B INYHOM KaOMHETE 00y4aromerocs.

Jlnist BBIIOJTHEHUS 3aJJaHUN CaMOCTOSITENIbHON paboThl B MMCbMEHHON (opme Mo Te-
MaM oOydaroluecs, KpoMe PEKOMEHyeMOM IeYaTHBIX M AJIEKTPOHHBIX 00pa30BaTEIbHBIX
pECypcoB U MHTEPHET-PECYPCOB, OJIKHBI MCIIOJIB30BaTh MyOIHUKALUU 110 U3y4aeMOi TeMe B
npodecCUIOHATBHBIX NEPUOJUUECKUX U3IaHUX (3a0aHus Ul CAMOCTOSATENIBHOM paboThI CM.
B Paznene 5. [lepeuenpb yd4eOHO-METOAMYECKOTO OOECTICUSHHS JIJISi CAMOCTOSTEIbHON paboThI
00yYaromuxcst Mo JUCLUIUIMHE).

[IpenycmMoTpeHo npoBeeHNEe UHANBUAYAIbHON paboThl (KOHCYNbTALMM) C 00ydaro-
LIMMHUCS B XOJI€ U3YUEHUsI MaTepuana JaHHOW JUCLIUILINHEL.

Ha nnardopme Moodle, Ha ycMoTpeHue mpemnoaaBaTelis, MOTYT OBITh pa3MeIIeHBI
JIOTIOJTHUTEIIbHBIE MaTepUallbl, HAIPUMEp, CI0Bapb TEPMUHOB, XpecToMaTHs (COOpHUK ¢par-
MEHTOB TE€KCTOB), WJUTIOCTPATUBHBIN, BUJIEOMaTEpHall WM CChIJIKYA HA HUX U T. 1.

Br16op MeTo10B 00y4YeHHs 17151 MHBAJIUIOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTS-
MU 37I0POBbSI OMPEAEISACTCS C YIYETOM OCOOCHHOCTEH BOCHPHATHS UMH y4eOHOU mMHGDOpMa-
IIUH, COJIep>KaHMsI 00YUYeHHUs, METOAUYECKOT0 U MaTepHalIbHO-TEXHUYECKOTo obecredeHus. B
00pa30BaTeNbHOM MPOIIECCE UCIOIB3YIOTCS COLMAIbHO-aKTUBHBIE U pe(IeKCUBHBIE METO/IbI
00y4YeHHsI, TEXHOJIOTHH COIMOKYJIbTYPHOH peaOMIMTAalMU C LEJIbI0 OKa3aHHs IMOMOIIU B
YCTaHOBJIEHUH MOJIHOIIEHHBIX MEXINYHOCTHBIX OTHOLIEHUH ¢ IPYrUMH 00y4aromuMUCs, CO-
3/1aHUs] KOM(OPTHOTO MICUXOJIOIMYECKOT0 KIMMaTa B CTYACHUECKOU IpyIIIe.
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Taoauna 14

OIIeHO‘lHLIe Cpeacrsa 1o JMCHMIJIMHE ¢ YY€TOM BH/1a KOHTPOJIH

HaunmeHoBaHue
KparTkasi xapakTrepucTuka
OLICHOYHOI'0 Buael KoHTpOJIA
OLICHOYHOI'0 CpeACTBa
cpeacTBa
ATTectanus B CpenctBo obecriedeHus: 0OpaTHOH CBsI3M B y4eOHOM mpouec- | Texymmii
pamKax Tekymero | ce, (hopMa OIEHKHM KadecTBa OCBOEHHS 00pa3oBaTEIbHBIX | (aTTecTamus)
KOHTPOJIA NporpaMM, BHIMOJHEHUSI Y4eOHOTO IUlaHa M Trpaduka yueo-
HOT'O TIpoliecca B IepHoa 00yUECHHUs CTYICHTOB
TIpakTruueckas OrneHOYHOE CPEICTBO JUTA 3aKPETUICHHUS] TEOPETHIECKUX 3Ha- | Texymmuii (B
pabora HUM W OTpaOOTKW BJIAJIEHUS HABBIKAMH W YMEHH, CIIOCO0- | paMKax MpaKTH-
HOCTH MIPUMEHSTH 3HAHWS TIPU PEIICHHH KOHKPETHBIX 3a/1a4 | YECKOTO 3aHSTH,
CaMOCTOSITENb-
HOH pabOTHI)
DK3aMeH ®DopMBI OTYETHOCTH CTYACHTA, ompeaensemMble ydeOHBIM | [IpomexyTodnbIit
TUTAaHOM. DK3aMEH CIIY>KUT AJISl OLIEHKW pPalbOoThl CTyJACHTa B
Te4YeHHe Cpoka 00ydeHHs M0 ITUCIMIUIMHE (MOIYINIO) U TpH-
3BaH BBIIBUTh YPOBEHb, IPOYHOCTh U CUCTEMATUYHOCTH IIO-
JIYUCHHBIX HM TCOPCTUUYCCKUX H IPAKTUYCCKUX 3HaHHI7[,
npruoOpeTeHHsT HABBIKOB CaMOCTOSITENIbHOM paboThI, pa3Bu-
THUSI TBOPYECKOTO MBIIIJICHUS, yMEHHE CHHTE3UPOBATh IOIY-
YEeHHbIC 3HAHMUSA U NMPUMEHSITHh UX B PELICHUH NMPAKTHYECKUX
3ajad.
Ketic-3agaua [MpobnemHoe 3agaHue, B KOTOPOM, oOydaromieMycst npeana- | [IpomexyTouHsrit

rar0T OCMBICIUTh PEAbHYIO MPOPECCHOHAIBHO OPUEHTUPO-
BaHHYIO CHUTYalWIO, HEOOXOMUMYIO ISl PEIICHUS JTaHHOU
npoOJeMbl B COOTBETCTBYIOIIEH 00IacTH.

(B paMKax BbI-
MIOJTHEHUS TPaK-
THUKO-

OpHUEHTHPOBAH-
HBIX 3a/TaHHH)
Pedepar ITpoaykT caMoCTOATENIbHOW paboThl OOydvarolierocs, npen- | Tekymwmii (B
CTaBIISIONMIUNA CO00M KpaTKoe M3JI0KEHHE B MUCHhbMEHHOM BH- | paMKax caM. pa-
JIe TIONYYeHHBIX pPE3yJIbTaTOB TEOPETUYECKOTO aHaiau3a | OOTHI)
ompezieNieHHOW Hay4YHOH (y4eOHO-MCCIIeOBaTENbCKON) Te-
MBI, TJIe aBTOP PACKPBIBACT CYTh HCCIICAYyEeMOH MpoOJIeMBbl,
MIPUBOJUT PA3IUYHBIE TOYKU 3PEHUsS, OCHOBHIBASICH IMPEKE
BCEr0 Ha M3YyYEHUH 3HAYMTEIHHOTO KOJIUYECTBA HAYYHOU U
WHOW JIUTEpaTypbl IO TEME HCCIEAOBaHUS, a TaKKe COoO-
CTBEHHBIX B3IJIAaX Ha Hee.
Tect Cucrema CTaHIApPTU3UPOBAHHBIX 3aJaHUM, Mo3BoJsiomas | IIlpoMexyTounsiii

AaBTOMAaTH3UPOBATh NPOLEAYPY U3MEPEHHs YPOBHS 3HAHUM U
yMeHHH 00y4aronierocs.

9. OMUCAHUE MATEPUAJIbBHO-TEXHUYECKOI'O OBECIIEYEHUSI, HEOEXOAUMOT'O JJIsI
OCYHWECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOIECCA IO JUCIUITVIMHE

MarepuanbHO-TEXHUYECKOE OCHAIIEHHE OOYYCHHS C MCIIOIh30BAHUEM HUCKITFOUUTEIh-
HOo JIOT BritOYaeT clieyIoue COCTABIISIIOUIUE:
— Ka”aJbl cBs3M He Hike 512 KOurt/c Ha OQHOro MOIL30BATENs, HAXOISIIETOCs B
3IaHUH, JJISI OpPTaHU3AIluN B3aUMOJICHCTBUSI B pekuMe BUAcokoHpepeHuit, u 10 Mout/c Ha
100 nonp3oBaTenei, OAHOBPEMEHHO NOAKIIOYEHHBIX K cucteme [JOT;
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cucTeMa JUCTaHIIMOHHOTO oOydenus (miardopma Moodle);

paboune MecTa Me1aroros;

JIOTIOJIHUTEIbHOE 000pyaoBaHue (Web-kamepa, HayIIHUKH, KOJIOHKH);

nporpammHoe obecniedenue: Mirapolis Virtual Room, oducHBI makeT mporpamm.
®opmupoBanue WH(POPMAIMOHHON Cpellbl OCYILECTBIISACTCS ¢ TMOMOIIBIO MPOTPAMM-

HOW CHCTEMBI TUCTAHLIMOHHOTO OOYYEHHS, C TIOMOIIBI0 KOTOPOH CO3/aeTcs U pa3MelaeTcs

MHTEPAKTUBHBIA 00pa30BaTeNIbHBIN KOHTEHT, (PUKCUPYETCS pPe3ylbTaThl U MPOIECC MPOABU-

KEHHUs O0YyYaroIerocsi, CO3/Jal0TCs YCIOBHS JUIS B3aWMOJICHCTBHS yYaCTHHUKOB 0Opa3oBa-

TEIBHOMN AESITEIBHOCTH ((OPYMBI, YaThl U T. 11.).

IIpu oOyuenun c npumeHeHueM uckiarountenpbHo JJOT oOyuaromumcs JODKHA HC-
MOJIb30BAThCS KOMITBIOTEPHAsI TEXHUKA, KOTOpasi OTBEYAET CIEAYIOUUM MUHUMAIIbHBIM Tpe-
OOBaHUAM:

— HaJIM4YKMe UHTEPHET-Opay3epa U MoJIKIItoueHue K cetu HTepHer;

— IporpaMMHoOe obecrieueHre st paboThl ¢ UCIOIB30BAHUEM ayINO-, BUIEO-;

— HAYIIHUKYU W/WUIM TUHAMHUKW, MUKpO(hOH, web-kamepa.

Kaxxnpiii o0yJarommiics B TEYCHHUE BCETO Tepruoaa oOydeHHs] 00ecreYeH WHIUBUY-
AIbHBIM HEOTPAHUYEHHBIM JOCTYIOM K 3JIEKTPOHHON HH(OPMaIMOHHO-00pa30BaTEIbHON
cpeae By3a U3 JIOOOH TOYKM, B KOTOPOM HMMeEETCS JOCTyll K HWH(POPMAIUOHHO-
TeJIeKOMMYHUKalMOHHON ceTu MHTepHeT (manee — MurtepHer), kak Ha Tepputopun UYI'MK,
TaK U BHE €e€.

DnexTpoHHas HHPopMaIMOoHHO-00pa3oBarenbHas cpeaa UMK obecnieunBaert:

— JIOCTyH K Y4eOHBbIM IIIaHaMm, pabouuM MporpammaMm JIUCLUIUIMH, pado4yuM Ipo-
rpaMMaM TPaKTUK, JEKTPOHHBIM Y4YeOHBIM H3JaHHUSIM U AJIEKTPOHHBIM 00pa30BaTEIbHBIM
pecypcam, yKazaHHBIM B pa00o4HX MporpaMMax AUCIHHUIUIMH, IPOrpaMMax MpaKkTHK;

— (hopMupoBaHHE 3IEKTPOHHOTO MOPT(HOoINO 00yUarolerocsi, B TOM YHCIe CoOXpaHe-
HHE ero paboT M OIIEHOK 32 3TH paboThI, coaeprKaliee:

*  0OKYMeHmUpo8aHuvie UHOUBUOVAIbHbIE 00paA308amenvHbvle 00CMUNCEHUS: Cep-
TU(UKATHI, TUTUIOMBI, TPaMOTHI, JIOKYMEHTBI 00 y9acTHH B TpaHTaX, cepTU(HKATBHI O MPO-
XO0JICHUU T€CTUPOBAHUSA U T. II.,

* uccredosamenvckue, NPOeKmHvle U meopyeckue pabomol: MyOIUKALNU, TPOCK-
Tbl, U T. 1.,

*  0mM3bI6bl U XAPAKMEPUCMUKU HA UCCTe008aMEeNbCKUe, NPOEKMHble U MBOpYecKUe
pabomul: 6aroJapCTBEHHbIE MUCHMA U T.1I.

— (uxcanuro xona o0pa3zoBaTeIbLHOrO MPOIECCa, PE3YIbTaTOB IPOMEXKYTOUHOM aTTe-
CTaIlMU U PE3yJIbTaTOB OCBOEHUS MTPOTPaMMBbl MaruCTpaTyphl;

— TMpoBeleHue Y4eOHBIX 3aHATHM, MPOIEAYpP OLEHKH Pe3ylbTaTOB OOyUYeHUSs, peau-
3a1Usl KOTOPBIX MPEyCMOTPEHA ¢ TPUMEHEHNEM JTUCTAHIIMOHHBIX 00pa30BaTEIIbHBIX TEXHO-
JIOTHH;

— B3aUMOJICHCTBUE MEX]Y YYaCTHHKaMH 00pa30BaTeIbHOrO IMpolecca, B TOM YHCIIe
CUHXPOHHOE U aCHHXPOHHOE B3aUMOJEUCTBUSI MOCPEACTBOM ceTu «HTepHET».

OYHKIIMOHUPOBAHUE AIIEKTPOHHON WH(GOPMAIMOHHO-00pa30BaTeNbHOM cpeanl obec-
MEYMBACTCS COOTBETCTBYIOUIMMHU CPEACTBAaMU MHGOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TE€XHO-
noruit u kBanuduKanuel pabOTHUKOB, €€ MCHONB3YIOUINX U MOICPKUBAOIINX. DYHKIHO-
HUPOBaHUE 3JIEKTPOHHON MHpOpMamoHHO-00pa3oBarenbHOU cpeasl B UMK cooTBeTcTBYET
3aKoHozarenbCTBY Poccuiickon denepanuu.

Cucrema aucranumoHHo oOyuenuss UI'MK  (aBTopm3oBaHHBIH  JocTym) —
https://sdo.chgik.ru

— JIMIEH3UOHHOE M CBOOOJHO pPacmpocTpaHseMoe MporpaMmHoe obecreuenue: Mi-
crosoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIMCT n3MeHeHunil B pad0o4yi0 NporpaMmy JUCHHUILIMHBI

B pabouyro mporpaMMmy IUCLUIUIMHBI BHECEHBI CIEAYIOLIUE W3MEHEHUS M JOIOJIHE-

HUS:
. PexBu3nTHI .
Y4eOHblit Homep pa3nena, Conep:xaHue U3MeHEHUH U
roa MPOTOKOTA nojpaseJia JAOTMOJIHEeHU
Y4eHoro copera
2024/25 IIporokon Nell or
27.05.2024 r.
2025/26 ITpoTtoko Ne
JUL.MML.ITIT
2026/27 [Tporokoi Ne
JUT.MM.ITIT
2027/28 [TpoToxoi Ne
JUI.MM.TTIT
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YyeOHOE u3nanue

ABTOp-COCTaBUTEIH
Haranes MuxaitiioBHa 3anekuHna

INPAKTUKYM 110 OPTAHU3AIIMOHHO-
PACIIOPAAUTEJIBHOU JOKYMEHTALIUU

Padouas nporpaMMa JUCHUIJIMHBI

[Iporpamma GakanaBpuara
«JlokyMeHTallMOHHOE O0eCTieueHUE YIPaBICHUSD)
C IPUMEHEHUEM UCKIIIOUUTEIBHO
JTUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUI
10 HampaBIeHUIO ToAroToBKHU 46.03.02 JlokymMeHTOBEICHUE U apXHUBOBEICHHE
KBaMUKaIus: OaKagaBp

IleyaTaercss B aBTOPCKOM pelakuuu

[lodnucaHo k neuamu
®opmam 60x84/16 O6wsem 2,4 n. 2.
3akas Tupasc 100 3k3.

YensOMHCKUI TOCYIapCTBEHHBIM HHCTUTYT KYJIBTYPhI
454091, Yensouuck, yia. OpmkoHukuase, 36a

Otneuarano B Tunorpagpuu YI'MK. Puzorpad
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