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[Iporpamma cocrapiiena B cootBercTBHM ¢ TpeboBanusmu ®I'OC BO (Bepcust 3++)
10 HanpasieHuto noArotoBku 51.03.06 bubnuoreuno-nHpopMaMOHHAS AEATEIbHOCTb.

ABtop-coctaButenb: A. U. [lopommHa, noueHT kadenpsl OnbImoTedHo-
UH()OPMAIIMOHHOHN IESTETBHOCTH, KaHANAAT (PHUIIOIOTHUECKUX HAYK, JOIEHT

Pabouas mporpamma nuctuiuimHbl Kak coctaBHas yacth OITOII Ha 3aceganuu coBera
dakynpTeTa JOKYMEHTAIBHBIX KOMMYHHUKAIIUN ¥ Typu3Ma PEKOMEHJI0BaHA K PACCMOTPEHUIO
9KCTIEPTHON KoMHCccHer, mpoTokoi Ne 7 ot 17.04.2023.

Okcneptuza nposeneHa 15.05.2023, akt Ne 2023/BU 1 UBO.

PaGouass mporpamma maucruruinHbl kak coctaBHas uacth OIIOII yTBepxkaena Ha
3aceaHny YUYEeHOro coBeTa MHCTHTYTa mpoTokos Ne 8 ot 19.05.2023.

Cpox netictBus pabodeil mporpaMMbl TUCHUILIMHBI TIPOJUICH HAa 3aceaHuUd Y YeHOTO
COBETA MHCTUTYTA!

Y4yeOHbIi roa Ne poToK0J1a, 1aTA YTBEPKIAEHUS
2024/25 npotokost Ne 11 ot 27.05.2024
2025/26
2026/27
2027/28
b59 bubmmoteunsiii GoHA : pabouas TporpaMma JUCHUILIMHBI : TIpOrpaMma

OakanaBpuara «/HpopManoHHO-0UOINOTEYHOE 00CTYKMBAaHUE) 10 HAIPABICHUIO
noarotoBku 51.03.06 bubmuoreuno-uHboOpMaIMoHHast JeSITEeNbHOCTD, KBATU(PHUKAIUS
OakanaBp / aBr.-cocT. A. W. IlopommHa ; YensOMHCKHUI TOCyIapCTBEHHbIH HMHCTUTYT
KynmsTypbl. — Yemsionuck, 2023. — 67 c. — (PI'OC BO Bepcust 3++). — Tekcr
HENOCPEICTBEHHBIM.

PaGoyass mporpamMmma  JUCIMIUIMHBI — BKJIFOYAeT: TE€PEYEHb  IIAHUPYEMBIX
PEe3yNBTaToB 00yUYEHHs 110 AUCLUIIIMHE, COOTHECEHHBIX C IUITAHUPYEMBIMU pe3y/IbTaTaMu
OCBOEHMsI 00pa30BaTeNIbHOW MpPOrpaMMbl; YKa3aHHE MECTa JUCLUIUIMHBI B CTPYKType
OIIOIL; oObeM MUCIMIUIMHBI B 3a4eTHBIX €IMHMIAX C YKa3aHHEM KOJIMYecTBa
aKaJIeMUYeCKMX 4YacoB, BBIJCICHHBIX HAa KOHTaKTHYIO paboTy oOydYarommxcs C
npernojaBarenieM (MO0 BUJAM YYEOHBIX 3aHSATHI) U HA CAMOCTOSITEIBHYIO PadoOTy
00y4JaroImxcs; cofiepykaHue TUCIUILUINHBL, CTPYKTYpPHUpPOBAaHHOE O TeMaM (paszenam), ¢
YKa3aHHMEM OTBEICHHOIO HA HUX KOJIMYECTBA aKaICMHUYICCKHX YacOB U BUI0B y‘-IeGHLIX 33H$ITI/II>1§
HepeyeHb y4eOHO-METONMYECKOr0 00CCIIeUeHHs UIsl CaMOCTOSITENIBHOM PaboThl 00yYaIOIXCs
o  JHUCHOUILIMHE, (l)OH,Z[ OLCHOYHBIX CpPEACTB JIA IPOBCACHHA TCKYILICIO KOHTPOISA U
TIPOMEKYTOIHOW ~aTTECTAIMH OOyJaIONMXCs [0 JUCIWIUIMHE; TIepedeHh OCHOBHOW W
JIOTIOJTHUTENILHON y4IeOHO! JITeparyphl, HEOOXOMUMOM JIIsi OCBOSHHS JTUCITUTUINHEL, TTEPEUCHb
peCypcoB I/IH(l)OpMaI_[I/IOHHO-TCHCKOMMYHHKaHHOHHOﬁ CCTH I/IHTCpHGT, HCO6XO,I[I/IMBIX JJIA
OCBOCHMA JUCHUIUIMHBI; MCTOAUYCCKUC YKa3aHusa JiA O6y‘laIOH.II/IXC$I mo OCBOCHHIO
JUCHUIUIMHBI; TICPEUCHDb I/IH(i)OpMaIH/IOHHBIX TeXHO.]'IOI'PIfI, HCIIOJIB3YEMBIX TIPpU OCYICCTBICHHUN
06pa30BaTCJ'IBHOFO rnponecca 1o AMCHUIUIMHE, BKIIFo4ast EpeYCHb MMPOrpaMMHOIO O6eCHC‘lCHI/I$I;
ONMCAaHWE  MAaTepHAIBHO-TEXHHMYECKOW  0a3bl,  HEOOXOOMMOHM Uil OCYIIECTBJICHHUS
00pa30BaTEIBHOIO MPOLECCa MO IUCIUILIAHE.

© YensOMHCKUI rocyapCTBEHHBIH
MHCTUTYT KYJIBTYpHI, 2023
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AHHOTAIIUSA

WNupaexkc u  Ha3BaHue
JUCIHATIINHBI o
y4IeOHOMY TUIaHY

b1.0.17 bubnuoreunsiii hoH

HGJ'IB JUCHUITIIINHBI

(dopMupoBaHHWE Yy CTYJACHTOB 3HAaHUH O (QYHKIMOHUPOBAHUH
O0unbaroTeYHOro hoHaa OMOIMOTEK PA3IMYHBIX TUIIOB U BUJIOB

Bamaun IUCLIUIUINHEI
3aKJIFOYArOTCS B!

— QopmupoBaHHe TpeACTaBICHHA O OMOIMOTEYHOM (HOHAE Kak
CJIOKHOM CHCTEME, MMEIOIIEH MOJICHUCTEMBI M 3JIEMEHTHI 00J1a1aroIeH
MpU3HAKAMU, CBOHCTBAMH U (DyHKIIHSIMH;

— paccMoTpeHme MecTa OuOnmoreuHoro (oHma B cucTeMe
JOKYMEHTHBIX (DOHIOB CTpaHbl; 3aKpEIUICHUE U Pa3BHTHE 3HAHHS 00
OCHOBHBIX TEPMHHAX Kypca.

— U3YYCHUC METOAOJOTNYCCKUX, TCOPETUYCCKUX, TEXHOJIOTHUCCKUX U
YIPABICHYECKUX ACIIEKTOB MOJICITUPOBAHNUS, KOMIUICKTOBAHUSI, yUeTa,
00paboTKH, pa3MeIIeHus: M pacCTaHOBKK OHOIMMoTedHOro (hOHA;

— OBJAJCHUE BOIPOCAMH, CBSI3aHHBIMH C COXpaHeHHeM (oHIa
OMOIMOTEK Pa3IMYHBIX THUIIOB M BHJIOB

[Inaaupyemsbie [1K-4

pe3yIabTaThl OCBOCHMSI

OOmass TPYIOEMKOCTh | B 3aUETHBIX CIUHUIIAX — 5

JUCLMILIHBI B aKaJeMHueckux gacax — 180

COCTaBJISIET

Pa3zpaboTunku A. U. llopommwna, goneHt kadeapbl OMOINOTEUHO-HHPOPMATUOHHON

JCATCIIBHOCTH, KaHauaaT (I)I/IJIOJ]OFI/I‘ICCKI/IX HayK




1. IEPEYEHB IVIAHUPYEMBIX PE3YJIbTATOB OBYUEHUS MO JUCIUILIVHE,
COOTHECEHHBIX C IINTAHUPYEMBIMMU PE3YJIbTATAMHA OCBOEHUS
OBPA3OBATEJILHOM ITPOT'PAMMBbI

B mporiecce ocBoeHUs OCHOBHOM MPO(eCcCHOHANTBHOM 00pa30BaTEIbHOM MTPOrpaMMBbI
(manee — OITOIT) oOy4aromuiics JOMHKEH OBIAACTh CICIYOIUME Pe3yIbTaTaMUu O0YUYCHUS 110
JCIUTIITHHE

Tabnuua 1
Taanupyembie Ilepeyenb MIaHMPYEMBIX Pe3yJbTATOB oﬁyqfﬂnﬂ
(MHAUKATOPBI JOCTHKEHU KOMIIETEHUNH)
PE3yIbTATLI Kon DJIeMeHTBbI 10 KOMIETEHNH 10 JUCHMILIMHE
0CBOCHUSA
OIOI HHAUKATOpPA KOMl‘le;l"eH- B LIeJIOM
10707
1 2 3 4 5
[IK-4. TotoB x | [1K-4.1. 3HaTh aTpuOyTHBHBIC TIPH3HAKH | -  3aKOHOJATENFHYIO  0a3y
peanuzanun TEXHOJIOTHYHOH ¢dbopMupoBaHus
TEXHOJIOTUYECKH JeATEeIBHOCTH, 6ubIMoTEYHOTO ¢doHma,
X MIPOLIECCOB KOMITOHEHTHYO KJIacCH(UKaAIMIO JOKYMEHTOB,
6ubmmoTedHO- CTPYKTYPY W BHIOBYIO | COCTaBIIIOIINX ¢onnm,
MH(OPMALMOHHO KJIacCUPUKAIHIO MIPU3HAKH, CBOMcCTBa u
i 1eaTeTbHOCTH OHUOJIMOTEYHO- napameTpsl  OMOJIMOTECYHOTO
nH(pOPMaIMOHHBIX (oH/a KaK CUCTEMBI;
TEXHOJIOTHIA; - CTPYKTYpY ¢donna
HOMEHKJIATYpy O6ubmuoTexw, YPOBHU
nH(pOPMaIMOHHBIX U | CTPYKTYpHOIi uepapxuu
OHMOJIMOTEYHBIX ombnmuoreynoro  ¢oHAA B

MPOIECCOB, CPEACTB U | Macmrabax OWONHOTEKH W B
METOJIOB WX pealu3aluu; | Macuirabax CTpaHbl, HCTOPHUIO

KJIaCCU(PHKAIIIO u | pasButus  (POHIOBEAUECKOH
Ha3HAa4YeHHE [OKyMEHTOB, | Mbicii B Poccum wu  3a
PperIaMEeHTHPYIOIINX pyo6exom;

6ubimoTevHo- - TEOPHI0 M TEXHOJIOTHIO
UH(OPMALMOHHBIE ¢dopmMHupOBaHUSL
TEXHOJIOTHH, OUOIMOTEYHOTO dbonna,
TEXHOJIOTHYECKHE pacmpeieneHHOro
MPOIECCHl  OMOIMOTEYHO- | HAIlMOHAIBLHOTO
WHPOPMAIMOHHOM OubNHoTEeYHO-
JIeATeIbHOCTH: — | napopmarmonHoro GoHga
TEXHOJIOTHH TIONCKa

nH}opMannm; —TEOpHI0 U

TEXHOJIOTHIO

(dhopmupoBaHus,

00paboTkw,

KJaccuUKaIuu

JIOKYMEHTHBIX dhonmoB,

ANEKTPOHHBIX

WHGOPMAIMOHHBIX
pecypcoB; —TEXHOJOTHUIO

(dopmupoBaHus
CIPAaBOYHO-TIOUCKOBOTO
amnmapara; COCTaB,
CTPYKTYpY,  IIOHUCKOBBIE
BO3MOXKHOCTH
CHUCTEMOOOpa3YIONTIX
KOMIIOHEHTOB CITIA




(TpagUIHOHHBIX u
3JIEKTPOHHBIX), 175:
B3aUMOCBSI3b; —CTPYKTYpPY
UH(POPMAIIMOHHOTO
pBIHKA, COCTaB,
CTPYKTYDY,
3aKOHOMEPHOCTH
(dbopmupoBaHus u
HCIIOTb30BaHUS
HHPOPMAITNOHHBIX
pecypcoB;
—KJIacCHU(UKAITIIO u
HOMEHKIIATYPY
6ubIIMoTEeYHO-
nH(OpPMaMOHHBIX
NPOXYKTOB W YCIYT,
npeIaraeMbIX Ha
COBPEMEHHOM
UH(OPMALIMOHHOM PBIHKE;
— OCHOBHBIE MOJXOJBI K
OLICHKE KavyecTBa
OuOIMOTEYHO-
HH(pOPMAIMOHHBIX
MPOAYKTOB U YCIYT;
BO3MOXKHOCTH
UCIIOJIb30BaHUS
OUOIMOTEYHO-
nH(pOPMaIMOHHBIX
NPOXYKTOB M YCIyr B
OUOIMOTEHHO-
nH(pOpPMaLMOHHOM
00CTy)KUBAaHUHU

[1K-4.2.

YMeTn

YMers:
KIIacCU(PUIIPOBATH
OUOIIMOTEYHO-
nH}popMannoHHbIE
TEXHOJIOTHH;
yCTaHaBJINBAaTh
COOTBETCTBUS MEXIY
UH(OPMALMOHHBIMHU u
OUOINOTEIHBIMU
HpoLECCaMH,
OCYULIECTBIISATh BBIOOP
METOJIOB MX peah3aliH;
OCYIIECTBIISITH BBEIOOD
aKTyaJIbHBIX
HHPOPMALNOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH JJIsl pEeLIeHUsI
yueOHbIX, Hay4HbIX,
MPaKTHYECKHUX u
yIpaBJICHYECKUX  3a/1a4;
OIIpEAeNIATh Ha3HAYCHHE U
BBISIBJIATH cneuuduky
JIOKyMEHTOB,
PperiaMeHTHPYIOINX
O6nOIMOTEYHO-
nH}popMannoHHbIE
TEXHOJIOTHH;
OCYIIECTBIISITh

- OCYUIECTBISITh YIpaBIICHHUE
TEXHOJIOTUUECKUMHU
(boH0BEIUECKUMU
MPOLIECCAMH U OTIEPALIUSIMHU;

- ompenensitb  THOJUTHKY
(dopMupoBaHUSL
o6ubnuoTeyHoro Goumaa;

- OTpeJeNnsTh, pa3pabaTbiBaTh
U aHAJIU3UPOBATH CTPYKTYpY
¢doHma KOHKPETHOH
O6uOnuoTekKM W OCHOBHBIE
KOJIMYECTBEHHBIE TI0KA3aTeNn
ee paboTEHI.

8




KOMIUICKTOBAaHHE,  Y4eT,
00paboTKy, pa3MelIeHne
u XpaHeHHe
oubnuoreynoro  (ouna,
OpraHHU30BBIBATH PadOTY ¢
JOKYMEHTaMH Pa3IHYHBIX
BUJIOB; OPHUMEHSTD
o0lIyI0 ¥ CICIUaTbHBIC
TEXHOJIOTUH CO3IaHMs
JJIEKTPOHHBIX
HHPOPMATNOHHBIX
peCypcoB; OCYLIECTBIATH
oubmmorpaduaeckuit
TIOHCK,
oubnuorpadpupoBanue Hu
(dopmupoBaHue
CIPaBOYHO-TIOMCKOBOT'O
anmapara OHOJMOTEKH C
LETIbI0 PacKpbITHs
conepxanus HOHIA U ero
UCIIONB30BAHH;
OCYILIECTBIISTh TIOMCK
UH(MOPMALUY, TPHMEHATH
TEXHOJIOTUH
(dhopmupoBaHus,
00paboTKH,
KIaccuUKaIum,
COXpaHEeHHMs "
MIPE0CTaBICHHS
0JIb30BATEISM
Ppa3IuYHBIX BUJIOB
UH(OPMALMOHHBIX
pecypcoB B pa3HBIX
o0nacTax  3HaHHA U
MPaKTUYECKON
JeATEIEHOCTH;
KJIacCU(HUIUPOBATh
6ubimorevHo-
UH(OPMALMOHHBIE
NPOJAYKTHl W YCIyI'd H
BBISIBIISITH ux
NoTpeOUTETHCKUE
CBOJCTBA; OCYILECTBISTh
BEIOOp W pa3pabaThIBaTh
ACCOPTHMEHT aKTyaJIbHbBIX

IUTS OHOJIIMOTEYHO-
HH(OPMALMOHHOTO
YUpEKICHUS
6ubimoTevHo-
MHPOPMAITMOHHBIX
MIPOJIYKTOB U yYCIYT

T1K-4.3. Braagers npodeccHoHaNbHON - HaBbIKAMU TPUMEHEHUS
TEpMHUHOJIOTHEH B cdepe | 3HaHUS 1O  YIPaBICHUIO
6ubmoTevHo- (dopmMupoBaHHEM
MHPOPMAITMOHHBIX 6ubnmmroTeyHoro POoHAA;
TEXHOJIOTH; - HaBbIKAMHU IUIAaHWPOBAHUS
TEXHOJIOTHYECKUM paboTsl c tdhorgamu
MOJAXOJOM K  aHaIu3y | PasiM4YHBIX JOKyMEHTOB
nH}popMannoHHOH u | (meyaTHsIX, JJICKTPOHHBIX,
O6ubIMoTeYHOM ayJIMOBU3YyalIbHBIX,




JIESITSIILHOCTH; HEOMyOJIMKOBAHHBIX U JIp.);
TEXHOJIOTHIECKAMHU - BIAACTh HaBBIKAMH PabOTHI
nporeccaMu C KaXJBIM TEXHOJOTHYCCKUM
(dhopmMupoBaHus nporieccoM  (MOJCITUPOBAHUS,
JIOKYMCHTHBIX (HOHIIOB | KOMIUICKTOBAHUS, y4era,
OUOIHOTEK; METOJIAMH | Pa3MEUICHUS, PACCTAHOBKH,
CTPYKTYPUPOBAHHUS XpaHCHUS U 1p.);
uHpOpMAaIUU B | - BIIAJICTh HABBIKAMU
AIEKTPOHHBIX BBIIOJTHEHHSA,  OLECHKH U
HHPOPMAIMOHHBIX aHanmm3a KaX/I0TO
pecypcax (0a3ax FaHHBIX, | TEXHOJOTHYECKOTO Mporecca
AJIEKTPOHHBIX 1o (hopMupOBaHHIO
KOJUIEKIIHSX, OMOJIIMOTEYHOTO ¢donma
AIEKTPOHHBIX (MonenmpoBaHus,
OubnuoTekax,  caiTax); | KOMIUIGKTOBaHHS, y4era,
TEXHOJIOTHYECKUMHU pa3sMeIleHNs, PacCTaHOBKH,
npoueccaMu XpaHeHus U 1Ip.);
(dhopMupoBaHus - paccUuThIBaTh, OIPENECIIATH
OTACIIBHBIX KOMIIOHCHTOB u O6OCHOBLIB3TI) OCHOBHBIC
CITA 6ubIMoTEKY; MoKaszaTeiad OuOJIMOTEYHOro
METOIaMu MoncKa, | QoHa.

otbopa, 00paboTkH,

KIaccu()UKaIuH,

(dhopmupoBaHus,

COXpaHCHHS u

MIPEA0CTaBICHHS

T0JIb30BATEIAM

nH(pOPMaIMOHHBIX

pECypcoB;  TEXHOJOTHUEU

IIOATrOTOBKH )44

MIPEA0CTaBICHHS

WHPOPMAINOHHBIX

MPOAYKTOB W yCIOyT

Pa3IHYHBIM ~ KaTETOPHSIM

10JIb30BarTenei

2. MECTO JUCHHUILIMHBI B CTPYKTYPE OBPA30OBATEJBHOM MPOT'PAMMBI

JlMcuuIuimHa BXOIUT B 00513aTENBHYIO YacTh YI€OHOTO IIaHA.

JlucuumniuuHa JIOTUYECKH M COJIEeP)KaTeIbHO-METOIMYECKH B3aUMOCBSI3aHA C
TUCIUTUTHHAME:  «BHOIMOTeYHO-UH(POPMALIMOHHBIE TEXHOJIOTUNY, «JlOKyMEHTOBEICHHEY,
«bubnuotekoBenenue»,  «AHATUTUKO-CUHTETHYECKass  mepepaboTka  MHQOpMAIHH,
«bubnuorpadosenenue».

OcBoeHne JAUCHUIUIMHBI OyJaeT HEeoOXOOUMO TMpH  M3YyYEHMHM JTUCLMIUIMH:
«bubmmoreuno-uHpopManoHHOe  oOciykuBaHuey», «CrnpaBOYHO-TIONCKOBBIA  ammapar
oubmuorekn», «OTpacieBbie HHPOPMAIMOHHBIE PECYPCHD», TPOXOXKACHUU TPAKTHK:
MIPOM3BOJICTBEHHOH (TEXHOJIOTHYECKOW) MPAKTUKH, MPEITUILIOMHON MPAKTUKH, TIOATOTOBKE K

T OCY,Z[B.pCTBCHHOfI HTOTOBOM aTTECTAIUM.

3. OBBEM JUCHMILTAHBI B 3AYETHBIX EJJUHUIIAX C YKABAHUEM
KOJIUYECTBA AKAJJEMUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIUXCHA C NPEITOJABATEJIEM (l'lO BUJAM YUEBHBIX
3AHHTI/II71) 1 HA CAMOCTOSATEJBHYIO PABOTY OBYYAIOIIIUXCS
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OGH_Ia}I TPYAOCMKOCTb AUCHHUIUIMHBI B COOTBCTCTBUU C YTBCPKACHHBIM y‘-IGGHbIM

IUIAHOM COCTAaBJISICT 5 3a4eTHRIX eauHull, 180 yacos.

Taoaumna 2

Bun yyeOHoii padoTsl

Bcero uacos

Ounas gopma

3aouynas popma

O011as TPY0EMKOCTh AMCHUILUIMHBI [10 YI€OHOMY IIaHY 180 180
— KonTaktHas pabota (Bcero) 92,5 36
B TOM UHCJIE:
JIEKIIAHA 20 4
CEMHUHAPBI 20 4
NPaKTUYECKUE 3aHATHUS 50 10
8 M. 4. 8 hopme npaKxmu1eckoll n0O20MoGKuU 10 4
MEJIKOTPYIIIOBBIC 3aHSTHSI
WHMBUIYaJIbHBIC 3aHATHS
KOHCYJIBTALIUS 8 PAMKAX NPOMENHCYMOUHOU 2 2
ammecmayuu (KoncllA)
uHas koHTakTHas padora (UKP) ¢ pamxax 4
APOMENCYMOYHOU ammecmayuu
KOHCYJbTauu (KOHC.) 5% ot 8
KOHTPOJIb camocTosiTenbHoi padoTsl (KCP) JIEKLIIMOHHBIX Yac. 4
— CamocrosTenbHas padoTa 00y4arimuxcst (BCero) 51,8 135
6 m. 4. 8 hopme NpaKMu4eckol n0O20MoeKuU 10
— IIpomesxyTouHas arTecTalus oOyJaromerocs — 3auer (3 2
ceM), DK3aMeH (4 ceM): KOHTPOJIb 35,7 7
4. COIEP)KAHME JUCHUAIJINHBI, CTPYKTYPHPOBAHHOE I10 TEMAM
(PASI[EJ'[AM) C YKABAHHUEM OTBEJEHHOI'O HA HUX KOJIUMYECTBA
AKAJJEMHAYECKHX YACOB ¥ BUJIOB YUYEBHBIX 3AHSATUM
4.1. CTtpykTypa npenogaBaHus IHCHUTIIHHBI
Tabauna 3
Ounas ¢popma o0yueHust
Bunsbi yueoHoii padoThI, ®opma
BKJIIOYASI CAMOCTOSATETBLHYI0 PadoTy .
NMPOMEKYTOYHOI

HaunMmeHnoBaHue

ody4yawumuxcs, 1
TPYA0EMKOCTh (B aKajeM. yac.)

Oo6mas
TPYA0EMKOCTh
(Bcero 4ac.)

aTrecTtanuu (1Mo
ceMecTpaMm) B T.

pa3nenoB, TeM m 5
OHTAKTHAH paboTa o/ 4. ¢ KOHTAKTHOM
JieK. | ceM. | MpaKT. | HHI. p pab6oToii
1 2 3 4 5 6 7 8

Pasned 1. buGanoreunsiii poHa Kak cucTeMa
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Tema 1. bubnmorednoe
¢doHIOBEIEHNE — HAyKa O
OnoImoTeYHOM (hOHIE

Tema 2. BbubmmoredHblit
doHn —  momcucTema
OMOJHMOTEKH. DIEMEHTHI
5 IMOJICHCTEMBI
OoubanoreuHoro Goxaa

Tema 3. BubGnmoreuHsbIi
¢boHI  KaKk  HaAydHOE
TIOHSITHE.
CTpyKTypHpOBaHHE
oubmoreyHoro  QoHa.
bubnmuoreunsiii doHmx B
CUCTEME  JIOKYMEHTHBIX
(hOHIIOB CTpaHHI.

17

Paznea 2. Teopus

dyHkuMOH

HpoBaHus U GopMHUPOBaAHUSI OHOJINOTEYH

oro (onaa

Tema 4.  Hcxoassle
IMOJIOKCHUA W NPHUHIUIIBI
TEOpUH
(GYHKITMOHUPOBAHUS
oubmmoreunoro  GoHAA.
Snpo u IIOJIHOTA
onomoTeyHoro GhoHaa

14

2

4

4

4

Tema 5. ®opmupoBaHue
oubamoreuHoro  QoHma
KaK TEXHOJIOTUYECKUN
ITIKIT

26,8

18

4,8

3auer 3 cemecTp

0,2

3auer
HKP - 0,2 yac.

Umoeco 6 3 cem.

72

10

10

34

17,8

0,2

Paznen 3. bezonacHocth 016J1M0TEYHOr0 (poHAA. YipaBiieHHe 010auoTey

HbIM (POHIOM

Tema 6. Teopus
COXpPaHEHUs
oubnamoreynoro GoHga

8

2

6

Tema 7. HanmonanpHas
MOJIUTHKA COXPaHCHHS
OoubanoTeuHoro GoHaa

12

Tema 8.

TexHOMorus CoXpaHeHus
oubaroTeuHoro oA,
Kouceprarnus
oubnuoreuHoro GpoHja.

18

Tema 9. ConnanbHast u
TEXHHYECKAsI
0e30MacHOCTh
oubnuoreuynoro ¢ponaa

Tema 10. VYmnparieHue
O6ubamoTeyHbIM  (HOHIOM
KaK cucTemMa

23

10

OKx3aMeH 4 ceMecTp

38

JK3aMeH
KOHTPOJIb — 35,7
q,
koHcIIA — 2 ygac.
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HKP — 0,3 gac.

HUmoeo 6 4 cem.

108

o

10 10 16 34

38

Bcero mno

JUCIHUILIHHE

180

20 20 50 51,8

38,2

3aounas ¢popma o0yuenust

HaunmMmeHnoBanue
pa3aesioB, TeM

Bunsbl yueoHoii padoThl,
BKJIIOYAsl CAMOCTOSITEIbHYIO padoTy
odyuyarouuxcs, u
TPYA0EMKOCTD (B aKajeM. 4ac.)

Oo0mas

KonTakTHas paéora

TPYA0EMKOCTh
(Bcero uac.)

KOHC, c/p

JICK. KCP

ceM. NPaKT.

Dopma
NPOMEKYTOYHOM
aTrectaumu (1Mo
ceMecTpaMm) B T.
4. ¢ KOHTAKTHOM

pab6oToii

2

3 4 5 6 7

8

Pa3znea 1. Buoanoreynblii

¢ona Kak cucrema

Tema 1. bubnmorednoe
(doHIOBEIEHNE — HAyKa O
O0uOaMOTEYHOM (POHIC

13

2 11

Tema 2. bubnuorteunsrit
¢doHn MoJICUCTeMa
OMONMMOTEKH. DIIEMEHTHI
u IIOACHUCTEMBI
oubamoreynoro GoHga

11

11

Tema 3. buGnuoreunsrii
dboHg ~ Kak  HaydyHOE
TIOHSITHE.
CrpyKkTypupoBaHue
O0uOIMOTEYHOrO  (pOHMA.
bubnuoreunsiii  Goux B
chCTeMe  JOKYMEHTHBIX
(hOHJIOB CTpaHBHI.

11

11

Pa3nea 2. Teopust

(pyHkumon

upoBaHus U popMUPOBaHUSs OUOIMOTEYH

oro ¢onaa

Tema 4. Hcxonurie
TIOJIOKEHUSI W TIPUHIIUTIBI
TEOpUHU
(bYHKIIMOHUPOBAHUS
oubnmoreyHoro  QoHmA.
SAnpo u OOJIHOTA
O0ubaMoTeYHOro hoHIa

13

2 11

Tema 5. ®opmupoBaHue
oubnmoreunoro  QoHIa
KakK TEXHOJOTHUECKUH
§1050.9)

14

10

Koncynbranuu
KonTpons
CaMOCTOSITENIbHOMN
paboThI

N B

3auer 3 cemecTp

3aueT KOHTPOJIb —
2.
HKP — 2 yac.

HUmoeo 6 3 cem.

72

2 2 4 6 54

4

Paznen 3. bezonacHocTh 016J1MoTeYHOr0 (poHIA. YnipaBJeHne 0M0JIHOTeYHbIM (POHI0M

13




Tema 6. Teopus 17 2 15
COXpaHEHHUs
onbmoTeyHoro GhoHaa
Tema 7. HanponansHas 17 2 15
MOJIUTHKA COXPAHCHHUS
oubmoTevnoro Ghouaa
Tema 8. 19 4 15
TexHoOIOTHS COXpaHSHUS
oubaroreunoro Gouzaa.
Konceppanus
OoubanoTeyHoro Gouaa.
Tema 9. CoupanbHas U 15 15
TEXHUYECKAs
0€e3011aCHOCTh
OoubaroTeuHoro Goxaa
Tema 10. VYnpasienue 23 2 21
OoubnmoredHbM  (HOHIOM
KakK CHCTEMA
KoHncynpranuu 6 4
KonTtpons 2
CaMOCTOATEIBLHOM
paboThI
Dk3ameH 4 ceMecTp 11 DK3aMeH
KOHTpPOJIb — 7 4.
kxoHc. ITA — 2 gac.
HKP — 2 yac.
Hmozo 6 4 cem. 108 2 2 6 6 81 11
Bcero no 180 4 4 10 12 135 15
JAMCIUILINHE
Taouuna 4
4.1.1. Mampuya komnemenuyuii
HaumenoBanue
pa3neioB, TeM ;
=
2
Pa3nen 1. bu6auoreunnlii GoHa KAk cucTeMa

Tewma 1. bubnnoreunoe ponmoBeaeHne — HayKa o OnOIMoTeyHoOM (hOH/IE +
Tema 2. bubnumoreunsnii QoHg — mnoacHcTeMa OHOIMOTEKH. ODJIEMEHTHI H +
MOJICKCTEMBI OMOIHOTeYHOTO (hOHIA
Tema 3. Bubnuoreunblii (oHJ Kak HayyHoe moHsATHE. CTPYKTYpHpOBaHHE +

oubmuoreunoro ¢onna. bubnauoreunslii GoHI B cucTeMe TOKYMEHTHBIX (HOHIOB

CTpaHbI

Pa3nen 2. Teopusi pyHKuuoHupoBaHus U GopMUpoBaHus OMOJIMOTEYHOr0 (hoHAA

Tema 4. HcxoiHble TMOJOKEHHS H TPHHIMIBI TEOPUH (PYHKIIMOHUPOBAHHS +
oubnuoreunoro ¢ponaa. Aapo u mosHoTa 6MOIMOTEYHOTO PoHIA

Tema 5. ®opmupoBanue OUOIMOTEYHOTO (HOHIA KAK TEXHOJOTHUESCKHUN IIUKIT +
3ader 3 cemectp +

Paznen 3. bezonacHocTh 01GJIMoTeYHOr0 (poHIA. YHipaBJeHne 0M0JIH0TeYHbIM (POHI0M
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Tema 6. Teopust coxpaHeHuss OHOJHOTEYHOTO (OHIA +

Tewma 7. HanmonanpHast MOJIMTHKA COXpAaHEHMs OMOIUOTEYHOTO POHIa +

Tewma 8. +
TexHonorus coxpaneHus oudnuoreyHoro ¢onaa. Konceppanus 0u0IHMOTEIHOTO

donma.

Tema 9. ConmanpHas ¥ TEXHHYECKass 0€300aCHOCTh OMOIMOTEYHOTO (hoHAA +
Tema 10. Ynpasnenue 6MOIHOTEUHBIM (OHAOM KaK cCUCTEMa +
OK3aMeH 4 ceM. +

4.2. Coagepxanue TUCUUIIMHBI
Pa3znen 1. bubaunoreunblii poHI KaAK cUCTEMA

Tema 1. bubnuomeynoe ¢onoosedenue — Hayka o OubauomeyHom @oHoe.
bubnuoreunsiit poHn - 310 PyHIAMEHT OMOIMOTEKH KaK CHCTeMbl. BUOIHOTeuHbIN (hOH KaK
npenMer usydeHus. CraHoBiIeHHE U pa3BUTHE Kypca "buOmuorteunsiii ¢onn" B BeIcHICH
niKosne ot pazzaenoB «bubmuorpaduny, «bUOITHOTEYHBIX KaTanoropy, «buOINOTEKOBEACHU»
JI0 CaMOCTOSITCNIbHOM JTUCIUIUIMHBL. 3HAa4eHWe W 3amgadu Kypca "bubmmorednsiii ¢oHn'".
Bxnan JI.b. XaBkunoii, B.H. JlenucnreBa, A.A. IlokpoBckoro, A.H. bapa6anosa, FO.B.
['puropreBa, WX yYEHHKOB W TIOCIIEAOBATENCii B COBEPIIEHCTBOBAHHE W Pa3BHTHE Kypca.

OcHoBHbIE YU4eOHUKH U yueOHbIE TOCOOHS 110 (OPMUPOBAHUIO OUOIHMOTEYHOTO (POHA.

OBomonust nmoHsATUA «brubnmoreunslii ¢oHm. COOTHOIIEHHE KITIOUEBBIX IMOHITHH
donnoBenenus. 3amada GOHIOBENEHUS — TEOPETHUECKOE BOCIPOU3BEICHNE OUOIMOTEUHOTO
(doHIa BO BCEX €ro CBA3SIX W OMOCPEACTBOBAHMAX B PA3IMYHBIX MaclITadax — MHPOBOM,
MEXIyHapOJAHOM, OOIIErOCYJapCTBEHHOM, pErHoHajibHOM U JoKalbHOM. Hctopus
BO3HUKHOBEHHUSI W pa3BUTUA (oHmoBemdeckoi Mbicnn. DoHIOBETYECKass MBICTHHh Kak
€IMHCTBEHHBIH Coco0 cylecTBOBaHMs OMOINOTEKOBEIUECKONH MBICIH BILIOTH 710 XIX Beka.
PazpaboTka oTHneapHBIX BOIPOCOB (OHAOXpaHEHHs, 00paboTku, yu€ra, orOopa. Biarmsms
OTEUYECTBEHHBIX CHEIHMATUCTOB Ha (opmupoBaHue Oubmanoreunoro ¢onna (B.W.
Cob6omnbmukos, ©.®D. Peiicc, JI.b. XaBkuna u n1p.). Pa3paboTka mpUHIINIIOB KOMIIJIEKTOBAHUS
6ubmuoreynoro ¢onga u teopun oroopa (H.A. Pybakun, K.H. lepynos, I1.M. boraanos, |
Bcepoccuiickuii OnOIMOTEUHBIN ChE3N).

Tpynel BunHbeix TeopetukoB 20-40-x rr. A.A. Ilokposckoro, JI.b. XaBkunoii, B.H.
HenucnoeBa, A.H. Bbapabanosa, O.C. UyOapssna, }O.B. I'puropseBa. FO.B. I'puropreB —
KJIAaCCUK OHOIMOTEYHOTO donnoBeneHus. BpeaeHune uM CcOOMPATENBHOTO TMOHATUS
"hopmupoBanust 6udbmoreyHoro dhouaa". JanpHeitee pa3Butrue POHIOBETIECKUX B3TIISI0B
FO.B. TI'puropbeBa. CoBpemenHoe Oubnuoteunoe dounoseaenue (FO.H.Cromspos,
B.B.Ilunos, FO.A.I'puxanos, H..Xaxanesa u np.).

Tema 2. bubauomeunviti ¢Gono — nodcucmema OubaUOMEKU. DieMeHmvl U
noocucmemvl OubaUOMeyHo2o ¢gonoa. CHUCTEMHBIM MOAXOJ K M3YYEHHIO OMOIMOTEUHOTO
donga. CucremooOpaszyromuii saeMeHT GoHIa — TOKyMeHT. MecTo 6ubmnoTeynoro (oHa B
cucteme  «Oubmmuorteka». BoszmeiictBue  Oubmuoreunoro  (QoHga HAa  OCTaJIbHBIE
AIEMEHTBI(TTOACUCTEMBI) OMOMMOTEKH M OMONMHMOTEKYy B 1enoM. Bo3jieiicTBue KOHTHHTEHTa
MOJIb30BaTesei, OUOIMOTEYHOTO MepCoHaNa, MaTepUATbHO-TEXHUYECKON 0a3bl OMOIMOTEKH,
CIIPaBOYHO-TIOMCKOBOTO anmapara Ha (GoH1 OMOIMOTEKH.

O6mue monoxenus. CoaepkaHue TOHATUS JOKyMeHT. Wcropudeckue (HOpMbI
JTOKyMeHTOB. [lewaTHble, HEONMyOJIMKOBAaHHBIC, PEIMPOMYIIUPOBAHHBIC, ayJIHOBU3yaIbHBIC

15




JOKYMEHTBI.  DJEKTPOHHBI  JOKyMEHT B OubnuoreuHoMm  (oHme. DIEKTPOHHBIN
OuOIMOTEYHBIN (POH/T.

Tema 3. bBubnuomeunviti ¢ono kax Hayunoe nousmue. Cmpykmypuposauue
oubnuomeynoeo ¢onoa. bubruomeunviii pono 6 cucmeme OOKYMEHMHBIX BOHOOE CMPAHDL.
Hebunnmus  noHsTuss  «Oubamoreunbii  doHa».  CrarycooOpasyromue  MPU3HAKH
O6ubmoreyHoro QoHIa: MHOXKECTBEHHOCTh, YHOPSIOYEHHOCTh, T'€TEPOr€HHOCTh H Jp.
[TapameTpsl 6uOMOTEYHOTO (hOHA.

CgoiictBa 6ubanoTeyHoro ¢onga. bubnmuoreunsiit GoHa Kak 1en0CTHAS, OTKPHITAs,
uH(pOpMaTUBHAs,  JWHAMUYHO-CTaTU4YHAs,  CTOXAaCTUYHAas,  ympaBisemas  CHUCTeMa.
HanéxHocTh — BaxkHeiIIee CBOWCTBO OUOIHOTEYHOTO (QOH A,

[Tonsitue cTpykTypel Oubnuoreynoro QoHaa, e€ 3HaYeHWe I CO3JaHus
ONTUMANFHOTO PEKMMa XPAHCHHS W  WCIOJNB30BAaHHUS JIOKYMEHTOB, COCTABIISIOIINX
o6ubnuoreunsiii poua. OcHoBaHus cTpykrypupoBanus.  CTpykrypupoBanue (HoHIa MO €ro
CBSI35IM C TIOJICICTEMaMU U OMOJIMOTEKOMN B 1IEJIOM.

CrpyktypupoBanue OuOnmuoredHoro (oHAa MO pa3Iu4YHBIM [pHU3HAKaAM
JIOKYMEHTOB M UX CBSI3IM Mex1y coboil. ComepxaHue u ¢opMa JOKYMEHTOB KaK TJIaBHBIC
OCHOBaHUS  CTPYKTypUPOBaHHUS  OUOIMOTEYHOTO donna. @oHIpl  MEYaTHBIX,
HEOIyOJIMKOBAHHBIX, PEMPOAYIIUPOBAHHBIX, ayIUOBU3YAIBHBIX U JICKTPOHHBIX IOKYMECHTOB.
PerynspHOCTh BBIXOJla JOKYMEHTOB B CBET, UX II€JICBO€ Ha3HAUEHHUE, MaTepHall HOCHUTEJS,
S3BIK, TOCYIApCTBEHHAss W aBTOPCKas NPHUHAJICKHOCTh, BO3pAaCT M JIPyrue NpPH3HAKU
JIOKYMEHTa KaK OCHOBaHME CTPYKTYpHUPOBaHHs OMOINOTEUHOTO OHA.

YpOBHH CTPYKTYpHOU Mepapxuu OnOIMoTedHoro (GoHma: eAUHBIN (HOHI, KOMILIECKC
donnoB, otnenbHbId Goua, noadouna, pazaen noadoHaa, rpynna JOKYMEHTOB moadoHaa u
WHBIC.

OOmiass  xapakTepuCTHKa CHCTEMbl JOKYMEHTHBIX pecypcoB. bubmuoreuno-
uH(popMaluoHHbIN (GoHJA. bubnuoreunbiii QoH M NOKyMEHTHbIH NOTOK. COOTHOIIEHUE
OoubnmuoreyHoro (oHAa W  JOKYMEHTHBIX PECYpcOoB HH(OPMAIMOHHBIX  OPTaHOB.
CootHomienue O0uOIMOTEYHOro W apXuBHOTrO (GoHIO0B. CooTHOIIEHHWE OUOIMOTEYHOrO U
My3eiHBIX (GoHI0B. bubnnoreunsiii (OHI U JOKYMEHTHBIN peCypcC BBICTaBOK.

Pasnen 2. Teopus pyHkunonnpoBanus 6m0,1moTe4HoOro gonaa.

Tema 4. Hcxoouvie nonodcenus U NPUHYUNLL  MEOpUuu  QYHKYUOHUPOBAHUS
oubruomeynozo ¢onoa. HAopo u noanoma 6ubauomeunoco @onoa. DOyHKIUOHUPOBAHHE
6ubauoreyHoro (oHAa: 3HaUEHUE, copepkaHue MoHATHS. [Ipeanockuikn pyHKIIMOHUPOBAHUS
6ubnuoreyHoro ¢oHaa, ABIKYIIME CHUIbl (YHKIMOHMPOBAHUS OWUOIMOTEYHOTO (QoHAA.
[Tonutuka GyHKIMOHUPOBaHUS OMOINOTEUHOTO (POH/A.

ITpuHIUT CENEeKTUBHOCTH - 3TO UCXOJHBIN, CYIIHOCTHBIM NMPUHLIUI (YHKIMOHUPOBAHUS
6ubauoreynoro ouaa. Peanuzanueil mpuHIINIIA CEIEKTUBHOCTHU SIBJISETCS Mpolecc oTdopa.
Copneprxanue u cyTh 0TOOpA.

TonepaHTHOCTH — MPHUHIHIT TEPIIUMOCTH K PA3IMYHBIM OOIIECTBEHHBIM B3TJISIIaM H
MO3HILIUSM.

[TpodunupoBanue — KOOpAUHUPOBAaHKE (PYHKIMOHUPOBAHUS OUOIMOTEYHOTO (hOHAA-
OPUHIUI  CIIEMUATN3alMH, T.€. CO3HATEeJIbHOIO OrPAaHUYEHUS TEMaTUKU U JAPYTHX
napaMeTpoB, BCeTo (POH/Ia U €0 COCTaBHBIX YacTeH.

[TpuHIUT CUCTEMAaTHYHOCTH — COIIPSKEHHE JPYT C IPYTOM BCEX COCTABHBIX YacTel U
BXOJISIINUX B OMOJIMOTEYHBIN (DOHTT DIIEMEHTOB.

Obuwe mnonoxenus. SAnpo ¢donma OHOIMOTEK pPa3HOrO TUIMA M BHUJA, €r0 COCTaB,
BeIMYMHA, 0OpamaeMocThb, 00HOBIsIEMOCTh. Chepa Oubamoreunoro Gona, €€ COOTHOIICHHE
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¢ sapom. Porb siapa u cepsl B o0ecrieueHn MOTHOTH JOKYMEHTHOTO ¢oHa. CoBpeMEeHHbBIE
KOHIENIMH MONMHOTEL.  MH(opmanrionHas ¥ JokyMeHTHas nonHota ¢onpaa. IlomHora B
YCJIOBUSIX OIPaHUYCHUM.

Crenenu mnonHOTH OubOIMOTEUHOro (HOHAA: HCUepIbIBalolas IMOJHOTa (OoHA,
OTHOCHTENIbHAS TOJHOTa (poHmaa, cOanmaHCcUpoBaHHOE KOMIUIeKTOBaHUE. H(popManoHHas 1
JOKyMeHTHas nosiHoTta ¢onaa. [lomHoTa B yCIOBUSX OrpaHUYECHUN.

Tema 5. @opmuposanue OubIUOMEYHOCO POHOA KAK MEXHOIOSUYECKUU  YUKIL.
TexHoMOrHYecKas CTPyKTypa nuKia «popMupoBanue 6udbmuoreyHoro Goumga». TpedoBaHus
K TexHosoruu  ¢opMupoBaHus Oubnmoreynoro ¢oHmaa. Mecro  GdopMUpOBaHHS
OubmuoreyHoro ¢GoHIa B CTPYKType OuMOIMOTeUHOUW TexHosioruu. llukimyeckuit xapakrep
MIPOU3BOJICTBEHHBIX MpoiieccoB. OCHOBHbIE TEXHOJIOTHYECKHE MOHATHS: MpoIlece, onepalus,
3JIEMEHTHI orepauuu u ap. OCHOBHBIE MapaMeTpPbl TEXHOJIOTHYECKOTO MOTOKA JOKYMEHTOB U
TpeOoBaHus K OHTUM mnapamerpaMm. Opranuzanus TexHonorun GopmupoBanus ¢GoHIa
OMOIHOTEKH.

Komnnexmosanue  oubauomeynoco ¢onoa. OOmmMe mojoxeHus. Tekmee u
PETPOCIIEKTUBHOE KOMILUICKTOBaHHE. AHAM3 TOTOKA JIOKYMEHTOB. bubmmorpadudeckoe
obecrnieueHre KOMILIEKTOBaHUs. bubnuorpaduyecke cBeACHHs O MEPUOINIECKUX H3TAHUSIX.
TexHosorust NepBUYHOIO 0TOOpA.

Hctounuku, cmocoObl, QopMbl JOKYMEHTOCHaOxeHus. KHibkHAs TOProBis:
CTallMOHapHass U po3HuyHass. CHaOeHue mnepuoaudYecKuMHu u3naHusMu. CHaOxxeHue
ANEKTPOHHBIMU JOKyMeHTaMu. CrocoObl OecruiaTHOro MomoyHeHus (oHaa: o0s3aTeNnbHbBIN
AK3EMIUISIP JOKYMEHTOB. JJOKyMEHTOOOMEH: OT€UECTBEHHBIA U MEXIyHApOAHbIH. [Tomydyenue
napoB. IlomydeHune MOKYMEHTOB B3aMeH yTpadeHHbIX. PenpomaynupoBanue. TexHomorus
3aKa3a JOKYMEHTOB. ArperaTopbl KOHTEHTa H OMOTUOTEKH.

Ilpuemxa u yuem 6ubruomeunoco ¢honoa. llpueMka HOBBIX TOCTYIUICHUH. YYeT
NoCTyIUIeHUH B OuOnaroTeunbiil pona. OnpeneneHne NOHITUSA: YUYET JOKYMEHTHOro (OHJa.
TpeboBanus k yuery. OCHOBHbBIE €IMHUIIBI yUeTa: Ha3BaHUE U dK3eMIULp. JJononHuTensHbIe
€IMHUIBl ydeTa: TOJOBOM KOMIUIEKT, TepeIuieTHass eJMHHIA/KOMIUIEKT(TIOIINBKA),
MeTpUYeCcKash eIuHuIa. Buiupl yuera: CyMMapHBIN(CHUHTETHYECKH) W WHAMBUAYAIbHBIN
(ananmutudecknii). DOpMBI YUYETHBIX JOKYMEHTOB: TIEPBHUYHBIC YYETHBIE JIOKYMEHTHl U
perucTpsl. Yuer BBIOBITUS JOKYMEHTOB M3 OMONMOTEYHOro (oHIa. YUeT 3JIEeKTPOHHBIX
CETEBBIX JIOKyMEHTOB. TeXHOJIOTHS MPOBEPKH TOKYMEHTHOTO (POH/IA.

ITonroToBka MOKYMEHTOB K pa3MEIEHHIO, XPAaHEHHWIO, MOMCKY U HCIIOJIb30BaHUIO.
Texuuueckas oopaboTka. CemaHTHUECKast 00paboTKa.

Pazmewenue bubnruomeunoeo ¢gornoa. Ilonarue "pazmenienue 6ubmuoreunoro Gponma"
U «pa3MenieHne QoHaa». 3amaud pas3MelneHus. TpeboBaHus K pasMmemieHHo (oHna
oubmmorexkn. BrmsiHue Ha pasmemieHue (OHIA aPXUTEKTYPHO-TTIAHWPOBOUHBIX PEIICHHN
O6ubnuoTeyHoro 37aHus  (MIOMELIEHMs), CTENEeHW MEXaHM3alluh M aBTOMaTH3aluu
OMOIMOTEYHBIX MPOIIECCOB, a TAKXKE OCOOCHHOCTEHN OpraHU3aluy TEXHOJIOTHYECKUX [TOTOKOB.

CriocoObl  pa3MeIleHHs: TOPU30HTAIbHOE, BEPTHKAIBHOE, CMEUIAaHHOE U HX
BapuaHThl. JlocTonHCTBa THOKOH IJTAHUPOBKH OMOJIMOTEYHBIX TTOMEIICHUH IS pa3MelICHHUs
¢onnoB. OcobeHHOCTH pa3MelnieHus (GOHIOB MPU OTKPHITOM JOCTyne B OHOIMOTEKax
paszHoro tuna u Buja. Pasmemenne Gponna B GoHIO0XpaHMIHIIIE Mara3suHHOro Tuma. Criocoos!
yBenu4eHus: (OHIOEMKOCTH XpaHWJMI. TpeOoBaHHS K IUIAHUPOBKE TMOMEIEHHH.
Opranuzanus KOMMYHUKAIIUH.

Paccmanoexa 6ubauomeunozo ¢ponoa. Paccranoska ponna 6ubnmorexu, e€ 3HaueHUE U
3agaun. OOmas XapaKTEpPUCTHKA pAcCTaHOBOK. MCTOpHs TpHMEHEHHS Pa3UYHBIX
paccranoBok B Poccun. Knaccudukamus paccranoBok. TpeOoBaHUs K pacCTaHOBKaM.
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CeMaHTHYECKHE PACCTAaHOBKU: CHCTEMaTHYECKas, TeMarudeckas, npeaMerHas. Mx
XapaKTepUCTHKA U 0COOEHHOCTH ITPUMEHEHHsI B OMOINOTEKaX.

dopmManbHbIle  PACCTAHOBKU:  an(aBUTHAsA, XPOHOJOTHYECKas, Treorpaduueckas,
A3bIKOBas, (hopMaTHas, HymepalnuoHHas. CoueTaHus PacCTaHOBOK: LIENH, NMPEUMYIIECTBA U
TpaHUIIBI TPUMEHEHUS.

Pa3nea 3. BesonacHocth OubanoTeyHoro ¢ponaa. YnpapJijenue 0u0JM0TedHBIM GOHAOM

Tema 6. Teopus coxpanenuss 6ubauomeurnoco gonoa. OcHOBHBIC TOHSTHS. [loHSITHE
KOHCEpBAllMOHHOTO  (oHmoBeneHusi. Buasl  yrpo3. TpaHCHalMOHanbHAs  TOJHUTHKA
coxpaneHuss OuOmmuoreunoro ¢onma. Pomp Oprammsamuu OObenuHeHHBIX Hanwmii 1o
obpasopanuto, Hayke U (FOHECKO) xynbpType B oOecrieueHUr COXPaHHOCTH OMOIMOTEUHBIX
¢onnoB MmupoBoro coobmiectBa. I[Iporpamma «Ilamste mupa». IlonuTuka ympaBieHus
coxpaHeHueM OuoOamoreynoro ¢ouma. JloMKHOCTHBIE O0O0S3aHHOCTH (DOHIOXpAHUTEIS.
Opranuzanus paboTel B oTjene (GOHIOXpaHEHHS. YIPaBICHHE CIY)KEOHBIMU (HOHIAMHU.
MOHUTOPHHT COCTOSIHUSL (oOHIA. YTpaBieHHE CcoXpaHeHHeM (OHIA B DKCTPEMAbHOU
CUTYAIIUH.

Tema 7. Hayuonanvnas norumuka coxpanenusi oubnuomeynoco gponoa. HamoHamsHbIe
nporpaMMbl coxpaHeHus Oubmuoreynoro ¢onna. OCHOBBI 3aKOHOAATENbCTBA Poccuiickoit
@eneparun 0 KynbType. HammoHnaneHas mporpamMma COXpaHeHHs OMOIMOTEYHBIX (OHIOB
Poccuiickoii @eaepanuu. Jleno3utapHas u perno3uTapHasi CUCTEMa XpaHEHUs OUOJIMOTEUHOTO
donna. CrpaxoBoit ¢onu. [Iporpamma «Ilamsare Poccum». Enunbiii pactipenencHubit GoHa
KHIDKHBIX ~ TaMSITHUKOB  CTpaHbl.  BHyTpuOMONMoOTEeYHass  MOJMTUKA  COXpPaHEHUS
oubmuoreynoro oHma.

Tema 8. Texnonoeus coxpanenus 6udruomeunozo gonoa. Koncepsayus oubnuomeuno2o
¢onoa. MeranokymeHnTHas Oe3omacHocTh. Mogenu OubnmoreyHoro ¢onaa. TexHONOTHS
MITPUXOBOTO KOJUpOBaHUA. buOmuoreynas o60padoTka. DyHKIUM oOTHENTa XpaHCHUS.
CnocoObl XxpaHeHusi T0KyMeHTOB. Pacuer gonnoemkoctu. TpeboBaHus K POHIOXPAHUITHUIILY.
OO6mue mnosnoxeHus. MuUKpokauMaTHueckuil pexxuM. BoszmyxooOMeH. CBeTOBOHM pexuMm.
Dxonorudeckuil pexum. buonoruueckuii peskuM. CTaOUIN3AIMOHHBIA PEKUM.

Tema 9 Coyuanvnas u mexnuueckas 6e3onacHocmv oubnuomeunozo gonoa. Oxpana
o6ubmuoreyHoro  ¢onma. Bocnuranme  KynabTypbl  (onjononb3oBaHus.  KoHTpoisb
¢donnononszoBanus. FOpuauueckas 3ammra QoHga. @PuHaHcoBas 3amura  QoHAA.
CrpaxoBanue (poHaa.

Oxpana oubnmoreunoro ¢onaa. Mexannyeckue cpeAcTBa. PagmodacToTHbIE CpeCcTBa.
Konuposanue noxymenToB. IlepepopmarupoBanue 1okyMeHTOB. CoXpaHEHHE 3JIEKTPOHHBIX
nokymeHToB. Oxpana Oubnmoreunoro ¢oHmaa GQUIMYECKUMH JUIAMU. TEeXHOJIOTHH
coxpaHeHMs (hOH/Ia B SKCTPEMAIbHOI CUTYyallnH.

Tema 10. Ynpaenrenue o6ubnuomeunvim ¢ponoom xax cucmema. OOIIKE TONOKESHHUS.
HeoOxomumocte  ympaBinenus  OubnuoredHbiM  (onaoM. CrpykTypa  ymnpaBiIeHHs
6ubmmoreynsM GouaoM. CBs3M B cHcTeMe ynpaBieHus 0uOnuoTeyHsM GonaoM. DyHKIMN
ynpasieHus: ou0aoTedHbM poHoM. CyObeKT yrpaBiieHuss OMOIMOTeYHbIM (POHIOM.

JIoKyMeHTallMOHHOe o0ecredeHne ynpaBieHus (PyHKIMOHHMPOBaHWEM OMOIMOTEYHOTO
dbonga. Ilommtuka QyHKIMOHUpOBaHUS  OuOmHoTeyHoro (QouHma. MoaenupoBanue
6ubmoreynoro ¢onna. OOmue TpeOoBaHUS K MojAeIMpoBaHHI0. Mojenn OMOIMOTEeYHOro
dbonma.
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5. IIEPEYEHb YYEBHO-METOJUYECKOI'O OBECITEYEHU A
JJIA CAMOCTOSTEJLHOM PABOTBHI OBYUAIOHIUXCS MO AU CIATIIAHE

5.1. O0uue noJ10KeHU

CamocrosarenbHas paboTta oOydaromuxcs — OCOOBI BHJ IO3HABATEJIBLHOM
JeSITeIbHOCTH, B MpPOIECCe KOTOPOW MPOUCXOAUT (HOpMUPOBAHHE ONTHUMAIBHOTO IS
JAHHOTO MHJAMBUJA CTWIS NOJIy4YeHHs, oOpaOOTKM M yCBOEHMs y4eOHOW HMH(poOpMalMu Ha
OCHOBE MHTETPALUHU €0 CYOBEKTUBHOTO OMbBITA C KYJIbTYPHBIMH 00pa3aMu.

CamocrodrenbHas paboTa MOXKET ObITh ay JUTOPHOM 1 BHEAYAUTOPHOM.

AynuTopHast caMOCTOsITeNIbHAsE pab0Ta OCYIIECTBIIACTCS HA JCKIHUAX, MPAKTHYECKUX
U CEMHUHApCKUX 3aHATHAX M JAp. BHeaynuTopHas camocrosiTenbHas paboTa MOXET
OCYLIECTBIIATHCA:

— B KOHTAKT€ C IIPEroiaBaTesieM: Ha KOHCYJIbTAlUAX 10 y4eOHBIM BOIIPOCAM, B X0/
TBOPYECKUX  KOHTAaKTOB, I@pH JIMKBUIALMHU  33J0DKEHHOCTEM, TMpU  BBIIOJHEHUU
WH/IMBUYaJIbHBIX 33/1aHUH U T. 11.;

— 0€3 KOHTaKTa C MpenoJaBaTesieM: B ayIMTOPUU JJIsl UHIMBUyalIbHBIX 3aHATUH, B
6ubnuoreke, noMa, B OOLIEKUTHMM M JPYTHX MecTax IpH BBIIOJHEHUH YYEOHBIX U
TBOPYECKHUX 3aJaHUN.

BaeaynutopHas camocrosiTenbHas paboTa, MpexJe BCEro, BKIOYAET MOBTOPEHUE
MaTepuaia, HM3y4YeHHOT0O B XOJ€ AayJIuUTOpPHBIX 3aHATHH; padOTy ¢ OCHOBHOM U
JIOTIOJIHUTEIBHON JIUTEpaTypol M MHTEPHET-UCTOYHMKAMM; HOJTOTOBKY K CEMHHAPCKUM,
NPAKTUYECKUM 3aHSTHUSM; BBIIOJHEHUE 3a/laHul, BBIHECEHHBIX IIpernojaBaTesieM Ha
CaMOCTOSITEJIbHOE ~ M3yuY€HHe; Hay4yHO-UCCIEIOBAaTEIbCKYID U  TBOPUYECKYIO  paboTy
oOyyaromerocs.

Lesbto caMOCTOATENBHONW PabOThl 00yUarOIIEerocs sBISETCS:

— (opmupoBaHue MPUBEPKEHHOCTH K Oyrymiei npogeccuu;

— CHUCTeMaTHu3alus, 3aKpeIuieHue, yriIyOJeHHe U paclIupeHue MOJTyuYeHHBIX 3HAHUN
YMEHUH, BIIAJICHUI;

— (opMUpPOBaHNE YMEHHUH HUCIIOJIb30BATh Pa3IMyYHbIe BUIbI U3aHUH (0pUIHaATIbHbIE,
Hay4HbI€, CIIPaBOYHbIE, UH(OPMAIIMOHHBIE U JP.);

— pa3BUTHE TMO3HABATENIBHBIX CHOCOOHOCTEH W AaKTHBHOCTH OO0YYaroLIerocs
(TBOpUECKON MHUIMATHUBBI, CAMOCTOATEIBLHOCTH, OTBETCTBEHHOCTU U OPTaHU30BaHHOCTH);

— (opMHUpPOBAHKE CAMOCTOSTEILHOCTH MBIIUICHHS, CTIOCOOHOCTEN K CaMOpPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAaHUIO, CAMOPEAIN3ALINN;

— Pa3BUTHE UCCIIEN0BATENBCKOIO U TBOPYECKOTO MBIIIJIEHUS.

CamocrosrenbHas padoTa sBIsSeTCS 00s3aTeabHON A KaXI0ro o0yJaromerocs, u
ee 00beM MO KaXIOW JUCHMILUIMHE Ompenensercd ydeOHbIM IulaHoM. MeTtonuka ee
OpraHu3alliM 3aBUCUT OT CTPYKTYpBI, XapakTepa U 0COOEHHOCTEH M3ydaeMOW AMCLUIUIMHBL,
WHAMBUAYAIbHBIX KAUECTB U YCIOBUM yueOHOU e TEIbHOCTH.

st 5ppexTrBHOI OpraHu3aluy CaMOCTOSTENLHONU pabOThl 00YUAIOIIUNCS TOJIKEH:

3HamMb.

— cucteMy GOpM U METOI0B 00YUYEHHUS B BY3€;

— OCHOBBI HayYHOW OpPraHu3aly TpyAa;

— METOJIUKU CAMOCTOSITENIbHON pabOThI;

— KpUTEPUH OLICHKH KaueCTBa BBIIIOIHAEMON CaMOCTOSTEIbHOM paboTHI;

ymemy:

— MPOBOJUTH MOUCK B PA3JIUYHBIX TOMCKOBBIX CHCTEMAX;

— HCIOJIb30BaTh PA3JINYHbIE BUbI U3JaHU;

— NPUMEHATh METOJMKU CaMOCTOSITEIbHOW pPabOThl € Yy4eToM OCOOEHHOCTEH
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U3y4aeMOil IUCIUTUTHHBL,

enaoemsy.

— HaBBIKAMH TUIAHUPOBAHUSI CAMOCTOSITEIILHOM PabOThI;

— HaBBIKAMU COOTHECEHUS TUIAHMUPYEMBIX LIeJIeH U MOTy4YeHHBIX PE3yJIbTaTOB B X0/
CaMOCTOSITENIbHOI padoThI;

— HaBBIKAMH TIPOEKTHPOBAHMS M MOJCIMPOBAHMS PAa3HBIX BHUIOB U KOMIIOHEHTOB
npodecCHOHATBLHOMN 1eATETEHOCTH.

Meroauka ~ caMoOCTOATENbHOW  pabOTBl  TPEABApPUTENBHO  pa3bACHICTCS
npernojaBaTeJieM M B IOCICAYIOIIEM MOXKET YTOUHSTBCS C Y4YETOM WHAWBUIYaTbHBIX
ocoOeHHOCTeH oOyuaromuxcsi. BpemMs M MecTo caMOCTOSTENbHOW padOTHl BBIOMPAIOTCS
00yYaromuMUCS 110 CBOEMY YCMOTPEHHUIO, HO C YY€TOM PEKOMEHJIAIN Mpero1aBaTels.

CamocrosiTenbHy0 paboTy Haja AWCHMIUIMHOW CJEQyeT HAuyMHATh C HM3Y4YEHHS
pabodeii mporpaMMbl JTUCHUILUIMHBI, KOTOpasi COACPKUT OCHOBHBIC TPEOOBaHHS K 3HAHUSIM,
YMEHHUSIM M BiajeHusM oOydaembix. OOs3aTeIbHO CleAyeT IOMHHTh PEKOMEHJIAINU
HperoaaBaTessl, JaHHbIC B X0/I¢ YCTAHOBOYHOTO 3aHATHSI, & 3aTeM — PUCTYIATh K U3yUYCHUIO
OTACTBHBIX pAa3lIeioB M TeM B TMOpPSIKE, IPEIyCMOTPEHHOM pabodeld MporpaMMmoin
JTMCIIUTLTHHBI.

5.2. YueOHo-MeTOIMYECKOE 00ecTiedeHHe CAMOCTOSATeIbHOI PadoThI

Taoauna 5
5.2.1. Cooepatcanue camocmosmenvHoil pabomut
HaumeHoBaHue Conep:xanue dopma
Pa3aesioB, TEMbI CaMOCTOSITeJIbHOI PadoThI KOHTPOJISI
Pasnen 1. bubauoreunslii goHa Kak cucreMa
Tema 1. bubmmoreunoe | CamoctosiTensHas pabota Nel | Ouenka 3a  3amaHue 1O

¢doHIOBENIEHNE — HayKa O
O0nOIMOTEeYHOM (POHIE

«bubnmoreunoe GoHIOBEACHNE — HAyKa O
OoubnuoreuHoM hoHIe»

CaMOCTOSITENFHOU padoTe

Tema 2. bubmuoteunsiii | CaMocTOsTEIbHAS pabota Ne2 | Onenka 3a MPaKTHIECKYHO
doun —  moxacucreMa | «bubnmmoreunsii QoHA — ToACHCTEMA paboty

OHnOIHOTEKH. DiIEMEHTHI U | OMOIMOTEKH. DJIEMEHTHI M IOICHUCTEMBI

IMOICUCTEMBI O0uOIMOTEYHOTO POHIA»

oubamoreynoro Goxa

Tema 3. bubauoreunsi | CaMocTosITENEHAS pabota Ne3 | Onenka 3a MpaKkTUYECKYHO
dou KaK Hay4Hoe | «bnOmmoreunblii  QOHA Kak HAYYHOC | paGoTy

ITOHATHE. ITOHATHE. CTpyKTypHUpOBaHHE OleHka 3a ydYacTHe B
CrpyKTypHupOoBaHHe oubnuoreunoro ¢onga. bubnuoreunsiit CeMMHAPCKOM 3aHATHH
OUOJIMOTEYHOT O (donHma. | poHD B cucTeMe JOKYMEHTHHIX (DOHIOB

bubnuoreunsii  GoHA B | CTpaHBI»

CHCTEME JIOKYMEHTHBIX

(hOHJIOB CTpaHbI

Paznen 2. Teopusi pyHKuMOHMPOBaHMSA U GOopMUPOBaHUS OMOJIMOTEYHOr0 (hoHAA
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Tema 4. Ucxonusie
MOJIOKEHUSI M IPUHIUIIBI

TEOpUH
(GYHKIMOHUPOBAHUS
oubnuoreunoro  QoHza.
SAnpo u MOJIHOTA

OoubaroTeuHoro Goxaa

CamMocTosTenbHas pabora Neq
«McxonHple TONOXEHUS M NPHHLUIIBI
TEOpHUH (YHKIMOHUPOBAHUS

oubnuoreunoro ¢onna. Aapo m monHOTA
OoubIMoTEeYHOTO POoHTA»

OneHka 3a NPaKTUYECKYIO
pabory

Onenka 3a yvyacTHe B
CEMMHAPCKOM 3aHATHU

Tema 5. ®opmupoBaHue
omomoTeyHoro (poHma Kak
TEXHOJIOTHYECKUH ITHKIT

CamocTosTenbHas pabora Ne5
«DopmupoBanue OubOIMOTEUHOrO (HOoHAA
KaK TeXHOJIOTMYECKUN ITUKID)

OneHka 3a NPaKTUYECKYIO
pabory

Onenka 3a yvyacTHe B
CEeMUHAPCKOM 3aHATHH

Pasnen 3. BesonacHocTs 0M0MOTeYHOr0 (hOHAA. YIIpaBJIeHUe

0no1uoTEYHBIM (POHAOM

Tema 6. Teopus
COXpaHCHUS
O0nbaMoTeYHOro PoHIa

CamocrosTtensHast pabota Ne6 «Teopus
COXpaHeHUsT OMOINOTEIHOTO (HOHIA»

Onenka 3a  3amaHue
CaMOCTOSITEITEHOM padoTe

1o

Tema 7. HaunonanbHast
MTOJTUTHKA COXPaHEHHS
onbmoTeyHoro GhoHaa

CamocrosTenpHast pabora Ne7
«HarnuonaneHasi TONHTHKA COXpPaHEHUs
OnOIIMoTeYHOrO (hoHIA»

Omenka 3a ydvacTHe B
CEMHHAPCKOM 3aHITHU

Tema 8.

TexHonorus coxpaHeHus
oubmmoreynoro GpoHzaa.
KoHucepBanus
OoubaroTeuHoro Gouaa.

CamocrosTenpHast pabora Ne8
«TexHonorus COXpaHeHus
oubmmoreunoro ¢onma. KoHcepBamms

oubmmorednoro GoHma.»

OneHka 3a NPaKTUYECKYIO
paboty

Omenka 3a yvacTue B
CEeMUHAPCKOM 3aHATUH

Tema 9. ConnansHas u CamocTosiTenpHas pabota N9 | Onenka 3a  3amaHue 1O
TeXHHYIECKast «ConnanpHas u TEeXHUYECKasi | CaMOCTOSTENbHON paboTe
0e30MacHOCTh 0e30macHOCTh OMOTUOTEUHOTO (POHIA

OoubanoreyHoro Goxaa

Tema 10. Vnpasnenue | CamocrosTenbHas pabota NelO | Onenka 3a MPaKTUYECKYHO
oubmmoTeuHblM  hoHIOM | «YmpaBineHHe OMOIMOTCUHBIM  (OHAOM | paGoTy

KakK cucrema

KakK cucrema»

OI_ICHKa 3a ydacTtue B
CCMHUHAPCKOM 3aHATHU

5.2.2. Memoouueckue ykazanus no 6btnoJiHeHUI0

CamocmoamenbHoil padomul

Camocmosmenvuasn paboma Ne 1. Tema «bubnuomeunoe ¢ponoosedenue — Hayka o

oubauomeyHom ¢honoe»

3aoanue evinonnusemcs 6 popme npakmuyeckou noocomogke na mamepuanrax 40/b5 um. B.
Masxoeckozo unu opyeux obubauomex, ¢ KOMOPbIMU 3aKTI0UEH 002080p O NPAKMUYECKOU

n0020moeKe

ens paboThI: H3yUEHHE TEOPETUIECKUX TTOJIOKEHHM 110 (HOHIOBEACHUIO.
3amaHve M METOAMKA BBIMOJIHEHHS: HCHONb3Yys PEKOMEHIOBAaHHbIE HCTOYHHKH,
W3YyYUTh UCTOPUIO BO3HMKHOBEHUS M Pa3BUTHS (OHIOBETIECKON MBICITHU. [103HAKOMHUTBCS C
TpyAaMu BUAHEHIINX TeopeTukoB-ponnosenos: B. U. Cobonpsmukosa, @. d. Peiicca, JI. b.
Xaskuno#t, A. A. Tlokposckoro, B. H. JlenucseBa, B. H. Jleancnera, FO. B. I'puropsesa u ap.
BbITh TOTOBBIM OTBETUTH Ha BOIPOCHI:
1. KTo 13 BUIHBIX OMOJIMOTEKOBEIOB pa3padboTa TEOPUIO 0OTOOpa U TEOpHUIO siapa’?

2. KTo siBNIsieTcs OCHOBOIIOJIOKHUKOM OMOIMOTEYHOTrO (hOHI0BEACHUS?
PexoMennyemas nureparypa:
1. Cronsipos FO.H. OBomtonust 6ubmroreunoro ¢ongoseaenus / FO. H. Cronspos, H.

H. Kymnapenko, A. A. Consauk. — M.: I'pana-®aup, 2007. — 678 c.
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Camocmosmenvhas paboma Ne 2. Tema «bubiuomeunsiii hono — noocucmema oubaIUOMEKU.
Dnemenmul u noocucmemuvl OUOIUOMEUHO20 POHOAY

Lens paboTel: n3ydeHre OMOIMOTeYyHOTO (hOHAA KaK MOJACUCTEMbI ONOIMOTEKH.

3amaHue ¥ METOAMKA BBIMOJHEHUS: V3ydyeHue nauteparypsl Mo TeMe; opopmIiIeHHE
pe3ynbTaToB npakTuueckoil padotsl Nel. Tema «OcoOeHHOCTH cOCTaBa U CTPYKTYpbI (POHI0B
Ooubmmuorek pa3HbIX TUNOB M BuaoB, Ne 2. Tema «Knaccudukanus 10KyMEHTOB
O6ubIMoTeyHoro GoHIa»

[MonroroBka k cemuHapy Ne3 «bubGnuoreunslii (OHI Kak Hay4dHOE IOHSTHE.
CrpykrypupoBanue Oubnroreuynoro ¢onga. bubnuoreunsiii GoHI B CHCTEME TOKYMEHTHBIX
(OHIIOB CTpaHb»

Camocmosmenvras paboma Ne3 «bubruomeunwiii hoHo Kax HayuHoe nouwsmue.
Cmpykmypuposanue bubauomeuno2o gponoa. bubruomeunsiii hono 6 cucmeme
OOKYMEHMHbBIX (POHO08 CIMPAHDL»

Lenb paboThl: M3ydeHHE HAYYHOTO IMOAXO0Ja K MOHUMAHHUIO U CTPYKTYPUPOBAHUIO
oubmuoreynoro GoHmaa.
3amaHue M METOAMKAa BbIMONHEHUs: I3ydeHue mnutepatypbl 1Mo Teme; odOopMIICHHE
pe3ynbTaroB npaktudeckoi padotrel Ne 3. Tema «KoHIenmuu mOJHOTHI OUOIMOTEYHOTO
donna», Ne 4. Tema «MopaenupoBanue Oubmuoreunoro ¢onaa», Ne 5. Tema «CtpykTypHas
MoOJIeTh JOHJIA ¥ METO/IMKA €€ TIOCTPOCHUS.

[ToarotroBka k cemuHapy Ne 1 «bubnuoreunbie QOHIBI B CHUCTEME TOKYMEHTHBIX
(OHIOB CTpaHBI».

Camocmosmenvuasn paboma Ned «Hcxoouvie nonodceHuss u NPUHYUNGL Meopuul
@yHKkyuonuposanus bubauomeurnozo onoa. Aopo u nornoma oudbIUOMEUHO020 POHOA»

Ienp paGoOThI: M3ydYeHUE MPUHLIMIOB (DYHKIIMOHUPOBAHUS OMOIMOTEYHOro PoHAa U
KOHIICTIIIHH sijipa HoHa.
3ajaHMe U METOJMKa BBIMONHEHUs: V3ydeHue siuTepaTypsl M0 Teme; opopMileHHe
pe3ynbTaToB npakTHueckoi pabotsl Ne 6 « CTpykTypupoBanue 6ubdnanoreunoro ¢ponna», Ne 7
«bubnunoteunsit Gona u aBropckoe mpasoy». IloaroroBka k cemuuapy Ne2 «Konuemnmws
MOJIHOTBI OMOIMOTEYHOTO (POHIAY.

Camocmosmenvuasn paboma Ne5 « Dopmuposanue 6ubauomeuno2o ¢ponoa kax
MEXHOI02UYECKUL YUK

Lenb paboThI: M3ydeHHE TEXHOIOTUHN (opMUpoBaHUs OMOIHMOTEUHOTO (OHA.

3amaHre ¥ METOAMKA BHIMONHEHUS: V3ydyeHue nmuteparypbl mo Teme; odopMieHne
pe3ynbTaToB npaktudeckoir paboTsl Ne 8. «KomrektoBanue 6ubanorednoro dhonmay», Ne9.
«Yuer Oubmmuoreunoro ¢onma», Ne 10. «CyMMmapHbIi W UHAMBUAYAJIbHBI Yy4eT
6ubnuoreynoro ¢ponga», Ne 11. «Pa3zmemenue 6ubmuoreunoro Gonaa», Ne 12. «Pa3memnienue
oubmmoreynHoro ¢onaa B Hammonaneubix Oubnmorekax wmupa», Ne 13. «PaccranoBka
o6ubmuoreunoro Qonna», Ne 14. «Mcnonp3oBanue aBTOpckux 3HakoB» Ne 15. «Bropuunsii
oTOop nmokymeHTOB u3 ¢doHaa». [loarotoBka xk cemuHapy Ne3 «bubnuoreuHbie 3MaHUS U
COOPYKEHUS: apXUTEKTypa U AU3alH.

Camocmosmenvras paboma Ne6 « Teopus coxpanenuss 6ubruomeuno2o poHoa»
[lens pabOTHI: OCBOCHUE TEOPETUUYECKHUX TMOJIOKEHUN COXPAaHHOCTH OMOIMOTEYHOTO
donna.
3amaHre U METOIMKA BHIMOHEHHS: V3ydeHne TuTepaTyphl M0 TEMe; HalMCaHHE ICCe
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1o TeMe «KynpTyposorndeckuii 1 ICTOPUYECKUIN CMBICI COXPAaHHOCTU JOKYMEHTOBY.

Camocmosmenvnas paboma Ne7 « HayuonanvHas nonumuxka coxpanenus oubauomeiHo2o
Gonoar
Lenp pa®oThI: OCBOCHHE MOJOXKEHUN MOJUTHKH IO COXPAHHOCTH OMOIMOTEYHOTO
donga B PO.
3ajaHue M METOJuKa BblOJNIHEHUA: M3yuenue nuteparypbl mo teme. Pabora c
HOPMAaTUBHBIMU JIOKYMEHTAMH, BOIUIOLIAIOIIMMHU HAIlMOHAJIBHYIO TOJUTUKY COXpaHEHHUs
oubmuoreynoro GoHma.

Camocmosmenvras paboma Ne§ « Texnonoeus coxpanenus obubnuomeyno2o ¢ornoa.
Koncepsayus obubauomeunoco ponoa»

Ilens paboOThI: OCOBEHHE TEXHOJIOTHI COXpaHEHUsI OMOIMOTEYHOTr0 (POH .

3amaHue ¥ METOAMKA BBIMOJHEHUS: V3ydeHue nureparypsl Mo TeMe; opopMIIeHHE
pe3yNbTaTOB MPaKTUUECKOM paboThl No 16. « IneKTpoHHBINA JOKYMEHT B (hoHAaxX OMOITHMOTEKY,
Ne 17. «CoxpanHocte OubnuoreyHoro ¢onna». IlogroroBka k cemuHapy Ne4
«HaruoHanbpHas mporpaMMa COXpaHHOCTH OMOIHOTEUHBIX (DOHIOB

Camocmosmenvras paboma Ne9 « Coyuanvhas u mexnuueckas 6€30nacHoCmy
oubuomeyno2o ¢onoar
3adanue vinonusemcs 6 popme npakmuyeckou noocomoske Ha mamepuanax 40/[b
um. B. Masaxoeckoeo unu opyeux oubnuomex, ¢ KOMmopviMu 3aK10UeH 002080p O
NPaKmuyecKol n0020mosKe

Lenp paboThl: H3y4YeHHE APXUTEKTYpPHO-TUIAHUPOBOYHBIX PEHICHUH IMOCTPOHKHU
3MaHMI 71 oOecrieueHus: 6e30macHOCTH GOH/A.

3amaHre ¥ METOAWMKA BBHIMOJHEHUS: WCIONB3ys PEKOMEH/IOBAaHHBIE WCTOYHUKH,
AJIEKTPOHHBIE PECYPCHI, JIEKIMOHHBIH MaTepuasl, U3YYUTh apXUTEKTYPHO-INIAHUPOBOYHBIE
peleHusl TOCTPOWKH OWOTMOTEYHBIX 3[aHHA, CTETeHb MEXaHW3allMd W aBTOMAaTH3aIlUH
O6MOIMOTEYHBIX TOTOKOB, @ TAKXKE OCOOCHHOCTH OPraHU3alUN TEXHOJIOTHYECKHUX TOTOKOB.

OTBeTUTH Ha BOIIPOCHI:

1. Kakoe mecto B 1ukie GopMupoBaHusi 6MOIMOTEUHOro (POHAA 3aHMMAET MPOIEeCC
pasmemnienus ponaa?

2. VI3 KakuX 3TarnoB COCTOUT MpoLecc pa3melieHre 6udnuoreyHoro ¢poxaa?

3. IlepeuncnuTe MpeUMyIIECTBA U HEAOCTATKH T'OPU30HTAIBHOTO, BEPTHUKAIBHOTO U
CMEIIaHHOTO pa3MelleHus: Ou0InoTeYHoro (GoHaa.

Pexomenyemas nmuteparypa:

1. Mopesa O.H. JlokymenTHbie (HOHABI OMOINOTEK U HHPOPMAITUOHHBIX CITYKO/
O.H.Mopesa.— CII6.: ITpodeccus, 2010.—400c.

2. CrpaBounuk ouOmmotekaps // I[lox pen. A.H. BaneeBa. — 4-¢ u3n., nepepad. u
nor. — Cankr-Ilerepoypr: [Ipodeccus, 2010. —c. 131-134.

3. Cromspos FO.H. bubnmoreunsiii pona: yuednuk / FO.H.Cromspos. — CaHKT-
[TetepOypr: [Ipodeccus, 2015. — C. 237- 268.

4.  Cromspos }0.H. ®opmupoBanue 6ubmuoreyHoro ¢(onma: mpakrt. mocobue /
10.H.Cromnstpos; MI' BYKMU. — Cankr-IlerepOypr: IIpodeccus, 2015. — C.486-487.

Camocmosmenvhas paboma Nel() « Ynpasnenue bubruomeynvim ponoom Kkaxk cucmemar
[lenp pabOTHI: OCBOCHHE YIPABICHUYECKUX TEXHOJIOTHHA pabOTHI ¢ OMOIMOTEYHBIM
dboHIOM.
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3aaHue U METOJIMKA BBIMOJNHEHUs: VM3ydueHue IuTeparypsl o teme; odopMieHue
pe3yiabTaToB mpaktrdecko padboTbl Ne 18. «Cratucruueckoe u3ydeHHe OMOIMOTEUHOTO
donga», Ne 19. «Pacuer ontumansHOro o0beMa hoHa OUOTMOTEKN
ITogroroBka k cemuHapyNeS «MeToaMkyn pacueTta ONTHMAJIBHOTO o00beMa
6ubmmoreuynoro ¢onaa B Poccuiickoit @enepanuu u 3a pyoexom.
5.2.3. Ilepeuensv neuamuuix u 31eKMPOHHBIX 00PA308AMETLHBIX U UHPOPMAUUOHHBIX
pecypcos HeoOX00UMbIX 01 CAMOCHIOAMETbHOU pAdOompl

Cm. Paznmen 7. IlepedyeHb Ime4aTHBIX U DJIEKTPOHHBIX OOpA30BaTENbHBIX U
MH(POPMALIMOHHBIX PECYPCOB HEOOXOIUMBIX JUIl OCBOCHUS JUCLUIUINHBI.

http://fgosvo.ru/ — Tlopran dPenmepanbHBIX TOCYIAPCTBEHHBIX 0Opa30oBaTEIbHBIX
CTaH/IapTOB BBICIIETO0 00pa30BaHUs.

http://gramota.ru/ — CrnpaBoyHo-HH(GOPMAIMOHHBIA TOpTan [ paMoTa.py — pyCCKwHii
S3BIK JUIS BCEX .

https://grants.culture.ru/ — Kynbrypa. I'pantel Poccum. OOmiepoccuiickas 6a3a
KOHKYPCOB U TPAHTOB B 00JIACTH KYJIBTYPBI H HCKYCCTBA.

https://openedu.ru — OTkpsiTOE 0Opa3oBaHHE.

https://mpe3ugenTckuerpanTol.pd — DoH MPE3UAESHTCKUX TPAHTOB.

https://rsv.ru — Poccust — cTpaHa BO3MOKHOCTEHA.

6. @OH]I OLIEHOYHBIX CPEJICTB JI/Isl IPOBEJIEHUSA TEKYIIIETO KOHTPOJISA
YCIEBAEMOCTH M ITIPOMEKYTOYHOM ATTECTAIIMA OBYYAIOIINXCS 1O JACHUITIIAHE

6.1. IlepeueHb KOMIETEHIIUI ¢ YKa3aHHEM 3TanoB uX (opMUPOBAHUS B Npolecce
0CBOEeHHs1 00pa30BaTeJIbHOI MPOrpaMMbl

Tabéamnna 6
[TactiopT oH1a OIIEHOUHBIX CPEACTB JJIsI TeKyIIel GopMbl KOHTPOIIS
HanmenoBanue Ilnanupyemble Koawbl HaumeHoBaHue
pa3aesioB, TEMbI pe3yJbTAThI OCBOCHHSI | WHINKAT OLIEHOYHOT'0 CPeICTBA
o1oIn opoB
JAOCTHKE
HUSL
KoMIeTe
HIIUH
1 2 3 4

Pasnen 1. buboauoreunsiii GoHa Kak cucreMa
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http://fgosvo.ru/
http://gramota.ru/
https://grants.culture.ru/
https://openedu.ru/
https://президентскиегранты.рф/
https://rsv.ru/

HaumenoBanne IInanupyemsbie Konmbt HaumeHnoBanne
pa3eioB, TeEMbI Pe3yJabTaThl OCBOEHHUSI | MHIMKAT OIIEHOYHOTI'0 CpeCTBa
onoIt 0OpoB
AOCTHKE
HHS
KOMIIeTe
HIMIH
[1K-4. I'otos k | [1K-4.1. — CawmocrositenbHass  pabota  Nel
Tema || peanmsaumm I1K-4.2. «bubmmoreunoe  ¢oHmoBenmeHne —
BH6IHOTeHOE TEXHOJIOTHIECKHAX IK-4.3. Hayka o oubnmmoredHoM (oHIEe»
dhoHaOBEICHNE _ | pomeccon
Hayka o OUOIMOTEHHO- }
OoubaMoTeuHOM QoHIC MH(OPMAIHOHHOH
JeSTSITLHOCTH
[1K-4. I'otos k | [TK-4.1. — CamocTtosiTennbHast pabora  Ne2
peanuzanuu [1K-4.2. «bubnuoreunsit pona — moacucTema
TEXHOJIOTHUYECKUX 11K4.3. OMOIMOTEKY. ONEeMEHTHI u
Tema 2. | mpoueccos MOJICUCTEMBI OMOIMOTEYHOrO (hOHIa»
buGmioteunsiii  oHN | GuGmHOTEHO- — Tlpaktuyeckas paGora Nel. Tema
- TOACHCTEMA | yHDOPMALHOHHOM «OcobeHHocTH cocrasa u
gI/I6J'H/IOTeKI/I. ACATEILHOCTH CTPYKTYypbl  QOHIOB OUOIMOTEK
Hg;?;;iim " pa3HbIX TUIIOB U BUJIOB
6HGIHOTCUHOrO — Ilpaktnueckas padora Ne 2. Tema
borna «Knaccudukanus JIOKYMEHTOB
Oou6IMoTeYHOr0 POHIA»
[1K-4. I'otos k | I1K-4.1. — CawmocrositenbHass  pabota  Ne3
peanuzanuu T1K-4.2. «bubnuoreunslii (GOHI Kak HaydHOE
TEXHOJOTHIECKUX T1K-4.3. IIOHSATHE. CrpyKTypupoBaHUE
Tema 3 | mpomeccos oubaroTedHoro Gouma»,
BuGHOTeUHBIH  OH OMOIHOTEYHO- } — IIpaktuyeckas pabota Ne 3. Tema
KAK HayYHOE TOHSTHE. MH(QOPMALIMOHHOH «Konueniuu HOJIHOTHI
CTpyKTypHpOBaHHE ACATCIBHOCTH o6ubnmoreyHoro GoHma»
OUOIHOTEYHOTO — [paktuueckas padota Ne 4. Tema
donna. «MogenupoBaHue OUOIUOTEUHOTO
bubnuoreunsiii  GoHA donma»
B cucTeme — IIpakTuueckas padora Ne 5. Tema
JIOKYMEHTHBIX (DOHIIOB «CTpykTypHass Mojmenb (oHma u
CTpaH®! METOJMKA €€ TOCTPOCHUS»
— Cemuuapckoe 3amstue Ne 1
«bubnuoreunsie QoHABI B cHcTEMe
JIOKYMEHTHBIX (DOHJIOB CTPAHBI»

Pa3nen 2. Teopusi pyHKuuoHMpoBaHUs U popMUpOBaHUA OMOJIHOTEYHOT0 (POHAA
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HaumenoBanne IInanupyemsbie Konmbt HaumeHnoBanne
pa3aesioB, TeMbl pe3yJbTaThl OCBOCHHS] | MHAWKAT OLIEHOYHOI'0 CpelCcTBa
onoIt 0OpoB
AOCTHKE
HUS
KoMmeTe
HIMIH
[1K-4. I'otos k | [1K-4.1. — CawmocrositenpHass  pabota Ned
peanuzanun IK-4.2. «VcxonHble MONMOKEHHUS W TIPUHIIAIIBI
TEXHOJIOTUYECKHX -4.3. TEOPUH HKIIHOHUPOBAHHS
Tema 4. HWcxomuble IIK-4.3 P (bynxu P
MPOIIECCOB oubmuoreunoro Qouma. SAapo wu
TIOJIO>KEHHUS "
OMOJIMOTEYHO- MOJIHOTA OMOIHOTEUHOTO (PoHIA»,
OPUHLUIBL  TEOPUHU .
nH(pOpMaAITMOHHON — Ilpaxktmueckas pabora Ne 6
(YHKIIMOHUPOBAHHUS
JeSTSITLHOCTH «CTpyKTypUpOBaHHe OHOIMOTEYHOTO
6ubnmoTeyHoro
¢donma Snpo u bonna»
' — llpaktnueckass pabora Ne 7
HOJIHOTA .
«bubnmuoreunsrii GoHL W aBTOpPCKOE
O6ubMMoTEeYHOrO
dora TIpaBo»
—  Cemunapckoe  3anstue  Ne?
«Konrermnmusa TTOJHOTBI
OoubimoreyHoro GoHaa
[TK-4. I'otoB k | [TK-4.1. — CamoctositenibHass pabora  Ne5
peanuzanuu 11K-4.2. «DopmupoBaHue OMOIMOTEIHOTO
TEXHOJIOTHYECKUX I1K-4.3. (oH/Ia KaK TEXHOIOTHYECKUH IIHKID,
POLIECCOB — Ilpaktuueckass pabora Ne 8.
OubmoTeuHO- «KoMIiekToBanre OHOIMOTEYHOTO
MH(OPMaLMOHHON dorma»
ACATEILHOCTH — Ilpaktuueckas paGora Ne9.
«Yder 6ubnmoreqyHoro GhoHmaa»
— Ilpaktuueckas pabGora Ne 10.
«CyMMapHBIi ¥ WHAMBHUAYAJIbHBIN
yueT OubanoTedHoro GhoHIa»
— Ilpaktnueckas pabGora Ne 11.
Tema 5. «Pa3memenne 610IMOTEYHOTO
dopMupOBaHUE dhonma»
OUOINOTEYHOTO — Ilpaktuueckas pabGora Ne 12.
dbonma KaK «Pasmemienue OMOJINOTEYHOTO
TEXHOJIOTUYECKHUI donma B HammonanbsHbIx
UK

OMOIMOTEKAX MUPay
— Ilpaktuueckas pabGora Ne 13.

«PaccranoBka OMOJIMOTEUHOTO
dbonma»
— Ilpaktnueckas pabGora No 14.
«Hcronp30BaHue ABTOPCKUX
3HAKOB»

- Ilpaktnueckass pabora Ne 15.
«BTopuuHbIii 0TOOpP JOKYMEHTOB

u3 hoHIa»
—  Cemunapckoe  3ansatue  Ne3
«bubnuoreunbie 3aHUS u

COOPYKEHHS: apXUTEKTypa U AU3AMH»

Pa3nen 3. besonmacHocTh 0u0/MOTEYHOro hoHAA. YpaBjaeHue 6M0JIMOTeYHbIM (hOHAOM
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HaumenoBanne IInanupyemsbie Konmbt HaumeHnoBanne

pa3eioB, TeEMbI Pe3yJabTaThl OCBOEHHUSI | MHIMKAT OIIEHOYHOTI'0 CpeCTBa
onoIt 0OpoB
AOCTHIKE
HHS
KOMIIeTe
HIMIH
[TK-4. l'otoB k | [TK-4.1. — CamoctositenibHass pabora  Ne6
peann3annu I1K-4.2. «Teopust coxpaneHust GMOIMOTEIHOTO
Tema 6. Teopus TEXHOJIOTHIECKUX I1K-4.3. dhouma»
COXpaHEeHHUs MPOIIECCOB
OMOIMOTEYHOTO OUOIMOTEHHO-
donma nH(pOpMaAITMOHHON
JCSITENIBHOCTH
[1K-4. I'otos k | [TK-4.1. — CamocrtositennbHast pabora  Ne7
Tema 7 peanuzanuu [1K-4.2. «HanuonaneHas MTOJTUTHKA
’ TEXHOJIOTHUYECKUX -4.3. COXpaHEHUs OUOIMOTEUHOTO (HOH/IA»
Haumonanenas [K-4.3 P orn
MPOIIECCOB
MOJIUTHKA COXPaHCHHS
OnbIMOTEYHO-
OMOIMOTEYHOTO .
(bora WHPOPMALTUOHHON
JeSITENIEHOCTH
[1K-4. I'otos k | [TK-4.1. — CamoctositenbHass pabotra  Ne8
peanuzanuu I1K-4.2. «TexHonorus COXpaHEeHus
TEXHOJOTHYECKUX [1K-4.3. oubnmoreunoro ¢onna. Konceppanms
MIPOIIECCOB oubmroTednoro pouma»,
Tema 8. GU6THOTEUHO- — TIlpakTuueckas pabGora Ne 16.
Texuosorus MH(pOPMALHOHHOU «OIIEKTPOHHBII ~ JOKYMEHT B
COXpaHCHUS
P ACATEILHOCTH dhongax OUOIMOTEK
OMOTMOTEYHOTO
— Ilpaktuueckas pabGora Ne 17.
¢donna. Koncepsarus C 616
GHOIHOTEIHOO «CoxpaHHOCTb HOJIMOTEYHOTO
donna. orna»
—  Cemunapckoe  3asatue  Ned
«HauunonanbHas nporpaMmma
COXPaHHOCTH OMOIMOTEYHBIX
hoHmOBY
[TK-4. I'otoB k | IIK-4.1. — CamocrtositenibHass pabora  Ne9
peanuzanuu I1K-4.2. «CormmanbHast U TEXHUYECKas
Tewma 9. CounanbHas
TEXHOJIOTHYECKUX T1K-4.3. Oe3ormacHOCTh OHONMMOTEYHOTO (HOHTA»
1 TEXHUYECKas
MPOIIECCOB
0e301macHOCTh
O1OIMOTEYHO-
OMOIMOTEYHOTO .
dora HHPOPMAITHOHHON
JCSITEITBHOCTH
Tema 10. Yupasnenue | [1K-4. I'otos k | [IK-4.1. — CamoctosTenpHasg pabota NelQ
OMOIMOTEYHBIM peanu3anun I1K-4.2. «YnpasieHue OuOIMOTEeYHBIM
(OHIIOM KaK CHCTEMa | TEXHOJIOTUYECKUX I1K-4.3. (OHIIOM Kak CHCTEMa,
[POIIECCOB — Ilpaktuueckas pabora Ne 18.
6ubHoTEUHO- «CratucTuueckoe U3ydeHHE
HH(OpMALHOHHO Onbaroreunoro Gonma»
JIeSITENTBHOCTH

— Ilpaktuueckas pabGora Ne 19.
«Pacuer ontumanpHOTO 00BEMA
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HaunMmeHoBaHHe
pa3aesioB, TeMbI

Koamnl
HHIUKAT
0OpoB
JOCTHKE
HUSA
KOMIIeTe
HIMIH

IInanupyemsbie
pPe3yJ1bTaThl 0CBOEHHUSI
o1oI1

HaunmeHoBaHHe
OLIEHOYHOI'0 CpeaCTBA

(dhonma ONOIMOTEKI

CemuHapckoe — 3amstue  Neb
«MeToauKKM pacyeTa ONTUMAJIBHOTO
o0bemMa OuOmuoTeyHoro QoHaa B
Poccuiickoii ®denepanuu u
3apy0eIKOM»

Taoauua 7

[TactiopT GoHa OLIEHOYHBIX CPEJCTB IS IPOMEKYTOUHOHN aTTeCTAIIH

HaunmenoBanue Ilnanupyemsie Koambt HaumeHoBaHue
pa3aeaioB, TeMbI Pe3yJbTaThI OCBOEHHUSI | MHIMKAT OIIEHOYHOI'0 CpeCTBa
onon 0poB
AOCTHIKE
HUS
KoMIere
HIIUH
1 2 3 4
Pasnen 1. bubauoreunslii goHa Kak cucreMa
[1K-4. I'otoB k | [TK-4.1. — Bormpockr k 3auety (3 cemecTpa):
Tema | | peamusatn [1K-4.2. Ne teopernueckux Borpocos: 1
" | TEXHOIOTHUYECKHX I1K-4.3. — Bompocsr! k 3x3ameny (4 cemectpa)
bubmmoreunoe
MPOIIECCOB Ne teoperndeckux Borpocos: 1
(doHIOBEICHNE -
OnOIMOTEYHO-
HayKa 0 .
nHGOPMALIMOHHON
oubnmoreuHoM QoHze
JeSITEIbHOCTH
Tema ) [1K-4. I'otos k | [IK-4.1. — Borpockr k 3adety (3 cemecTpa):
N " | peanuzanuu I1K-4.2. Ne Teoperuueckux BOmpocos:2, 3
bubmuoreunsiii  GoHA
TEXHOJIOTHYCCKUX I1K-4.3. Ne MPaKTUKO-OPUECHTHUPOBAHHBIX
- noJicucTeMa o
MIPOIIECCOB 3anmannii: 1-3, 5
O6nOIMoTEKN.
S EMCHTDI " OuOIMOTEYHO- — Bompocs! k 3x3ameny (4 cemectpa)
HONCHCTEMBI WHPOPMAITUOHHON Ne Teoperndeckux Bompocos: 2, 3
NeSITeNbHOCTH Ne MPAaKTUKO-OPUEHTUPOBAHHBIX
OMOIMOTEYHOT O o
3amannii: 1-3, 5
¢donma
Tema 3. | [IK-4. I'oror k | IIK-4.1. — Bomnpocsr k 3auety (3 cemectpa):
bubmuoreunsiii  Gonn | peanuzanun I1K-4.2. Ne teopernueckux Bonpocos: 4, 5
KaK Hay4HOE€ TOHSTHE. | TEXHOJIOTHYECKUX I1K-4.3. Ne MPAaKTUKO-OPUEHTUPOBAHHBIX
CtpyKTypupoBaHUE MPOLECCOB 3amanuii: 10
OuOIMOTEYHOTO OoubmoTe4Ho- — Bompocs! k 5k3ameny (4 cemectpa)
donna. MH(OPMAITMOHHOM Ne Teopernueckux Borpocos: 4, 5
buGmmoTteunsii  QoHA | AEATETHHOCTH Ne IIPAKTUKO-OPUEHTUPOBAHHBIX
B cucreme 3ananuii: 10
JOKYMEHTHBIX ()OHIOB
CTpaHbI

Pa3nen 2. Teopusi pyHKuHOHMPOBaHUS U GopMUpPOBaHUs OMOJIMOTEYHOr0 (hoHAA

28




HaumenoBanne IInanupyemsbie Konmbt HaumeHnoBanne
pa3eioB, TeEMbI Pe3yJabTaThl OCBOEHHUSI | MHIMKAT OIIEHOYHOTI'0 CpeCTBa
onoIt 0OpoB
AOCTHIKE
HHS
KOMIIeTe
HIMIH
Tema 4. Wcxonnsie | [IK-4. l'otoB k | [TK-4.1. — Bormpockr k 3auety (3 cemectpa):
TTOJIOKEHUS U | peanm3aiin I1K-4.2. Ne Teoperndeckux Bornpocos: 6, 7
TIPUHITATIBT TEOPHH | TEXHOJIOTHICCKUX I1K-4.3. — Bompocs! k 3x3ameny (4 cemectpa)
(bYHKIMOHUPOBAHUS MPOIIECCOB Ne Teopernueckux Bompocos: 6, 7
OMOIMOTEYHOTO OUOIMOTEHHO-
donma. Snpo u | nHOOPMAITMOHHON
MOJHOTA JeSITeNTbHOCTH
OMOIMOTEYHOTO
donma
[1K-4. I'otos k | [TK-4.1. — Bormpocsr k 3adety (3 cemecTpa):
Tema 5| peamisatn I1K-4.2. Ne Teopetudeckux Borpocos: 8-18
" | TEXHONMOTHYECKUX IIK-4.3. Ne [IPaKTUKO-OPUEHTUPOBAHHBIX
DopMHpoOBaHUE o
MIPOIIECCOB 3amanuii: 4, 6-9, 11
OMOIMOTEYHOTO
dora Ak OuOIMOTEUHO- — Bompocs! k 5k3ameny (4 cemectpa)
. WHPOPMALTUOHHON Ne teoperndeckux Borpocos: 8-18
TEXHOJOTHYECKHUH
JeSITETBHOCTH Ne MPaKTUKO-OPUCHTUPOBAHHBIX
UK .
3amanuii: 4, 6-9, 11

Pa3nea 3. besonmacHocTh 0u0/1M0TEeYHOro oHAa. YIpaBjaeHue 6M0JIM0TeYHbIM (POHAOM
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HaumenoBanne IInanupyemsbie Konmbt HaumeHnoBanne
pa3eioB, TeEMbI Pe3yJabTaThl OCBOEHHUSI | MHIMKAT OIIEHOYHOTI'0 CpeCTBa
onoIt 0OpoB
AOCTHIKE
HHS
KOMIIeTe
HIMIH
[TK-4. l'otoB k | [TK-4.1. — Bompock! k 3k3ameny (4 cemectpa)
peanm3annu I1K-4.2. Ne teoperndeckux Bormpocos: 19
Tema 6. Teopus TEXHOJOTUYECKUX T1K-4.3.
COXpaHEeHHUs MPOIIECCOB
OMOIMOTEYHOTO OUOIMOTEHHO-
donma nH(pOpMaAITMOHHON
JeSITeNbHOCTH
[1K-4. I'otos k | [TK-4.1. — Bompocs! k 3x3ameny (4 cemectpa)
Tema 7 peanuzanuu [1K-4.2. Ne teopernueckux Borpocos: 20, 21
) TEXHOJIOTHUYECKUX I1K-4.3.
Haumonanenas
MPOIIECCOB
MIOJIUTUKA COXPaHEHHUSI
OnbIMOTEYHO-
OMOIMOTEYHOTO .
(bora MHGOPMAITMOHHOM
JeSITENIEHOCTH
Tema 8 [1K-4. I'otos k | [TK-4.1. — Bompocs! k 3x3ameny (4 cemectpa)
’ peanuzanuu I1K-4.2. Ne Teopernueckux Bompocos: 22
TexHonorus
TEXHOJOTHUYCCKUX I1K-4.3.
COXpaHCHUS
MPOIIECCOB
OMOIMOTEYHOTO
OubIMOTEYHO-
¢donna. Konceppanus HH(OPMALHOHHOH
OMOIMOTEYHOTO P
JeSITEITBHOCTH
donna.
[TK-4. I'otoB k | [IK-4.1. — Bompocsr! k 3x3ameny (4 cemectpa)
Tema 9. Commanias peanuzanuu I1K-4.2. Ne Teoperuueckux Borpocos: 23-25
’ TEXHOJOTHYECKUX [1K-4.3. Ne MIPAKTHUKO-OPUEHTHPOBAHHBIX
U TEXHUYECKas .
MIPOIIECCOB 3agagumit; 12
0e301macHOCTh
O1OIMOTEYHO-
OMOTMOTEYHOTO .
dora HHPOPMAITUOHHON
JeSITENTBHOCTH
Tema 10. Yupaenenue | [1K-4. l'otos k | [IK-4.1. — Bompocsr k ax3ameny (4 cemectpa)
OMOTMOTEYHBIM peanuzanuu 11K-4.2. Ne teopernueckux Bonpocos: 26-28
(hOHIIOM KaK cHCTeMa | TEXHOJIOTUYECKUX [1K-4.3. Ne MIPAKTHUKO-OPUEHTHPOBAHHBIX
MIPOIIECCOB 3amanuii: 13
OnOIMOTEHYHO-
UHPOPMALTUOHHON
JIeSITEITBHOCTH

6.2. Onucanue nokaszareje 1 KpuTepueB OLICHUBAHNS KOMIIETEHUMI HA Pa3/IMYHbIX
Tanax ux (ppopMupoOBaHUSA, ONMCAHME IIKAJ OLEHUBAHUSA
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6.2.1. Ilokazamenu u Kpumepuu oUeHUBAHUA KOMNEMEHUUIL HA PA3TUYHBIX
Imanax ux opmuposanus

Taoauua 8

IMoka3aTesiu 1 KpUTEPUU OLIEHMBAHUS KOMIIETEH LU

Ilnanupyembie
pe3yJbTaThl
O0CBOCHMA
onoI

Iloxka3zaTenn
chopMHPOBAHHOCTH
KOMIIeTeHITH A

Kpurepun onennBanus

1

2

3

[1IKO-4

— TIOHMMaeT 3aKOHOJATEIbHYIO
6azy (dbopMupoBaHHS
OMOIMOTEIHOTO ¢donna,
KIacCH(UKANMIO  JIOKYMEHTOB,
COCTaBISIOMINX (POHI, TPU3HAKH,
CBOICTBa u napameTpbl
oubnmoreunoro  (oHma  Kak
CHCTEMBI;  CTPYKTYpy  (QoHzaa
Ooubimorexw, yYpOBHU
CTPYKTYpHOU Hepapxuu
OuOIMOTEYHOTO ¢donma B
MacmTabax OWONMMOTEKH U B
Macmrabax CTpaHbl, HUCTOPHIO
pa3BUTHSA (hoHIOBE TUECKOM
MbicH B Poccun u 3a pyOexom;
TEOPHUIO " TEXHOJIOTHIO
(dbopmupoBaHuss  OUOIHOTEYHOTO
donna, pacnpeesicHHOTO
HALMOHAJILHOIO  OMOJIMOTEYHO-
rH(pOPMaITMOHHOTO POHAA;

- OpUMEHSIET yIpaBlicHHE
TEXHOJIOTUIECKUMH
(OH/IOBEYECKUMH TIPOIIECCAMU H
OlepanusIMH; HOJIUTHKY
¢bopMupoBaHuss  OMOIMOTEYHOTO
bonma; TEXHOJIOTHH
ompeseNeHus,  pa3paboTKH |
aHanmM3a  CTPYKTypel  QoHzaa
KOHKPETHON  OMOTMOTEKH |
OCHOBHBIE KOJINYECTBEHHBIE
MoKa3aTeiu ee padoTh;

- criocobeH WCIIOJIb30BaTh
3HAHMS, YMCHHWS, BIAJCHHUSI B
npoeccuoHaTbHON
JIeSITEIIbHOCTH.

OOyuarommiics  00JlalaeT  HEOOXOIUMOM
CHUCTEMOM 3HAHMH, JOCTHTI OCO3HAHHOI'O
BJIAaJCHUA  YMCHMSAMH,  HAaBbIKAMH U
criocobaMu npodeccnonambHON
JEATCIIBHOCTH. [eMoHCcTpUpYeT
CIOCOOHOCTh ~ aHAIM3HUPOBaTh, IPOBOIUTH
CpaBHEHHE U 00OCHOBaHHE BHIOOpa METOIOB
pelIeHus 3alaHuN B MIPaKTUKO-
OPUCHTUPOBAHHBIX CUTYAllUAX.

Taoauua 9

dTanbl GOPMUPOBAHUS KOMIIETEHIIH I

HaunMeHoBanue sTana

XapakTepuCTHKA 3Tana

q)OpM])I KOHTPOJA

1

2

3

HavaneHbiid  (BXOHOM)

oTal

JlnarHocTUKa BXOJHBIX 3HAHUHU

BXOI[HO@ TCCTUPOBAHUC,
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(opMHUpOBaHUS KOMIIETCHINH B paMKaxX KOMIICTCHLINH. caMoaHajJM3, YCTHBIA ONpoC M
Ap.

Texymuii stan dopmupoBanus | Beimomnenne oOywarommmucs | AKTUBHAsS — y4eOHas — JISKIIHS;

KOMITETEHIIN I 3aJaHdi, HampaBl€HHbIX Ha | CEMUHAPHI; MPaKTUYECKUE;
¢opMHupOBaHHE KOMIIETEHIIUH | caMOCTOsATeNbHAas padoTa:
OcyliecTBieHlEe  BBIABICHUS | YCTHBIN o1IpocC o
IPUYIMH HPENSATCTBYIOIUX | IUAaTHOCTUYECKUM  BOIIPOCAM;
3¢ PeKTUBHOMY OCBOCHHIO | MMChbMEHHas paboTa;
KOMIIETEHIIHH.

IIpomexyTodHsIi OruenuBaHme 3auem, 3x3amen:

(aTrTecTaMOHHBIH) 9Tan | cOpPMUPOBAHHOCTH — OTBETHl HA TEOPETUUECKHUE

(opMHUpOBaHMSI KOMIIETCHIN I KOMIIETCHIIMA 1O OTIENbHOW | BOMPOCHI;
4acTu JUCLUTITNHBI WIA | —  BBIIOJHEHHE  IPAKTHKO-
JUCLUIUIMHBI B LIETIOM. OpPHEHTUPOBAHHBIX 3aJaHUH.

6.2.2. Onucanue wiKaul OueHUBAHUA

Taoauua 10
6.2.2.1. Onucanue NIKAJbI OLICHUBAHMSA 0TBETA HA 3a4YeTe H DK3aMeHe

Onenka no
HOMHHAJIBbHOM
mIKaJe

Onucanue ypoBHeil pe3yibTaTOB 00y4eHH s

OOyuaronuiicss MOKa3bIBaeT IyOOKHE, MCUEPNBIBAIONINE 3HAHUS B OObEME
MPOMICHHON MpPOrpaMMbl, YBEPEHHO IEUCTBYET MO MPHUMEHEHHUIO MOIYYEHHBIX
3HaHWH Ha TIPAaKTHKE, JEMOHCTPHPYS YMEHHS W BIAJICHWS, OIPEICIICHHbIC
MIPOrPaMMOiL.

[paMOTHO W JIOTMYECKH CTPOWHO W3JIaraeT Marepuaj INpH OTBETE, yMeeT
(opMyTHpoBaTh BBIBOIBI W3 HM3JIOKEHHOTO TEOPETHYECKOrO Marepuaia, 3HaeT
JIOTIOJIHUTENIBHO PEKOMEHI0BAaHHYIO JINTEPATypYy.

OOyuaromuiics croco0eH JIeWCTBOBaTh B HECTAHAAPTHBIX PAKTHKO-
OPUEHTUPOBAHHBIX CHTyaIsx. OTBeYaeT Ha BCe JOTIOIHUTEIIBHBIE BOIIPOCHL.

Pesynbrar 0OyueHMs] TOKa3bIBaeT, 4YTO JOCTUTHYTHIH YPOBCHb OIICHKH
pe3yabTaToB OOYYeHHWs 10 JUCHMIUIMHE SBISIETCS OCHOBOW st (pOPMHPOBAHUSI
COOTBETCTBYIOIIMX KOMIICTCHIIUH.

OT1In4HO
/ 3auTeno

Pesynbrar 00ydeHHMs MOKa3bIBACT, YTO OOYYAFOLIMHCS MPOIEMOHCTPUPOBAT
pe3yJIbTaT Ha YPOBHE OCO3HAHHOTO BIIAJICHUS YUEOHBIM MaTepHUaioM U y4eOHbIMU
YMCHUAMMU, BIIaICHUAMU 110 AUCHHUIUIMHE.

JloryckaeT He3HaYHTEITbHbIE OLIMOKH TPU OCBEILICHNN 33/[aHHBIX BOIIPOCOB.

OOyuatommiicss croco0eH aHaM3UpoBaTh, MPOBOJIUTH CpaBHEHHE |
000CHOBaHME BBIOOpa METONOB  pEUICHUs  3aJaHUil B  MPAKTHKO-
OPHEHTUPOBAHHBIX CUTYALHUSIX.

Xopowo
/ 3auTreHo

Pesynprar 0Oy4yeHusi TOKasblBaeT, YTO oOydaromumiics oOiagaeT
HEOOXOJMMON CHCTEMOW 3HaHWUM M BIIAJeeT HEKOTOPHIMU YMEHHUSMH IO
JUCIIUTUTIHE.

OTBeThl u3NaraeT XOTd W C OIMOKaMH, HO HUCIPABIIIEMBIMH IIOCTE
JIOTIOJTHUTENBHBIX U HABOJISAIIMX BOIIPOCOB.

OOyuarommiicss CrOCOOCH TMOHMMATh M HMHTEPIPETHPOBATH OCBOCHHYIO
MH(OPMALIUIO, YTO SBISIETCS OCHOBOM yCIHEIIHOTO (JOPMHPOBAaHUS YMEHHH U
BJIaJICHUHN /17151 PELICHUS PAKTUKO-OPUEHTHPOBAHHBIX 3a/1a4.

Ynosierpopurenab
HO
/ 3auTeHo

Pesynerar 00yueHHs OOydaroIerocss CBHICTEIBCTBYET 00 YCBOCHHUHM UM
TOJIBKO 3JIEMEHTAPHBIX 3HAHUN KITIOUYEBBIX BOITPOCOB IO JUCHUILINHE.
JlonylieHHbIe ONMMOKM W HETOYHOCTH B XOJE IMPOMEXKYTOYHOTO KOHTPOJIS

HeynorierBopures
BbHO
/ He 3auTeHoO
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Onenka mno
HOMHUHAJBbHOM
HIKaJe

OnucaHue ypoBHeii pe3yJIbTATOB 00y4eHUs

TOKAa3bIBAIOT, YTO OOYYAOIIHMICS HE OBJAJIC] HEOOXOAUMOMN CUCTEMOMN 3HAHWHA W
YMEHHUH 0 JUCIUTUTHHE.

OOyyatoruiicst JOMycKaeT rpyOble OIIMOKH B OTBETE, HE TOHIMAET CYIIHOCTH
M371araeéMoro BOIIPOCa, HE YMEET NPUMEHATh 3HAHUS HA IIPAKTUKE, 1a€T HEMOIHbIC
OTBETHI HA IOTIOJIHUTEIIHHBIE U HABOJSIIIME BOMPOCHI.

Onucanue MKaJjabl OLEeHUBAHUS IpH TECTUPOBAHUU HA 0a3e TeCTOBBIX

MAaTCpHaAJIOB HHCTUTYTA

OneHka 1Mo HOMMHAJILHOH IIKaJIe

% NMPaBUJIbHBIX 0TBETOB, MIOJYYCHHbLIX HA TCCTUPOBAHUU

OtnnuHo / 3aureHo ot 90 o 100
Xopomio / 3auTeHo ot 75 o 89,99
Y noBneTBOpuTENHHO / 3aUTEHO) ot 60 10 74,99
HeynosnerBoputensro / He 3auteHo MeHee 60

Tadauna 11
6.2.2.2. Onucanye MKAaJbl OLCHHBAHHUSA
Yemmuoe svicmynnenue (cemunap, 0oknao)
Heckpunrop | OOpa3uoBblii, | 3akonuyennsnlii | W3J10:KeHHBII], MuHuMaJIbHBII Ouen
bl NPUMEPHBIi; , IIOJIHBIH PACKPBITHIH oTBeT Ka
JTOCTOMHBIN OTBET OTBET (HeynoBJeTBOpUTE
NMOAPAKAHUA (xopo1io) (ynoBierBopurte JILHO)
OTBeT JIbHO)
(OTIMYHO)
PackpriTre IpoGnema IpoGiiema IpoGiiema [poGiiema HE
pOOJIEMbI packpsiTa packKpsITa. packpsITa HE | pacKpbITa.
TIOJTHOCTBIO. [IpoBenen TIOJTHOCTBIO. OTCyTCTBYIOT
[IpoBenen aHam3 BriBosib HE | BBIBOJBL.
aHam3 npoOyieMbl  0€3 | cAeaaHbl  W/WiIH
TIPOOIIEMBI C | TIpUBIICYCHUS BBIBOJIBI HE
TIPUBIICYCHUEM | JOTIONHUTENFH | OOOCHOBAHEL.
JIOTIOJIHUTENBHO | O
i JTeparypsl. | JIMTEpaTyphbl.
BriBoasl He Bce BBIBOABI
00OCHOBAHBI. cleNaHbl W/Wiu
00OCHOBAHBI.
IIpencrapnenu | [Ipencrapnsiema | IlpeacraBmsem | IlpencraBmsiemast | [Ipencrapmsiemas
e a1 uHpopMays | as uadopManus He | HH(opMaIUsI
cucTeMaTH3upo | uHdopmarms CHUCTEMAaTH3UPOBA | JIOTHUECKU HE
BaHa, CHUCTEMAaTH3UpO | HA  W/WIM  He | CBs3aHa.
TOCIIEIOBAaTEeNh | BaHa U | mocnenoBarenbHa. | He  wcnonb3oBaHbI
Ha W JIoruuecku | mocienosateib | IIpodeccronansH | npodeccuoHabHbIC
CBsI3aHA. Ha. asi TEPMUHOJIOTHS | TEPMUHBI.
HUcnoms3oBanbl | Mcrnoms30BaHO | MCHOJIB30BaHA
BCE OOJILIIIMHCTBO | MAJIO.
HE00XOIMMBIE HEOOXOIMMBIX
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npogeccroHanb | npogeccuoHan
HBIC TEPMUHBI. | BHBIX
TEPMUHOB.

Odopmnenne | Ilupoko Ucnonp3oBanel | Mcnonb3oBaHbl He wcnons3oBanb
UCTIONB30BaHbl | MHQOpMaMoH | MHOOPMAIMOHHBI | WH()OPMAIMOHHBIE
WH(OPMAIIMOHH | HbIC e TEXHOJIOTUH | TEXHOJIOTHU
BI€ TEXHOJIOTHH | TEXHOJIOTHH (PowerPaint) (PowerPoint).
(PowerPoint). (PowerPoint). YaCTHYHO. Bosbie 4 ommbok B
OT1cyTCTBYIOT He oOomee 2|34 omwmOku B | IpeAcCTaBIseMON
OIITMOKH B | OIMOOK B | IPECTaBISIEMON | HH(OPMAITHH.
NpeJCTaBIsIeMO | MPEACTaBIseMO | HH(OPMALIUH.

i naopmanmy. | ¥ nHGopMarmu.
OtBeTsl Ha | OTBeTHI Ha | OTBeTHI Ha | Tompko  otBersr | Her orBeroB Ha
BOTIPOCHI BOTIPOCHI BOIIPOCHI Ha DJIEMEHTAPHBIC | BOIPOCHI.

TIOJTHBIC C | MOJNHBIE W/WIK | BOIPOCHL.

TPUBEICHAEM YaCTUYHO

TPHMEPOB. TIOJTHBIE.

YMmeHue CBoOoHO CBo0o1HO CkoBaH, ooparHast | CxoBaH, oOparHas

JepKaTbCs Ha | ACPKUTCS  HA | JICPXKUTCA  Ha | CBS3b C | cBfI3b C ayauTOpHEi

ayIMTOpHH, ayIMTOpHH, ayIMTOpHH, ayuTopueit OTCYTCTBYET, HE

KOMMYHHUKAaTH | COCOOEH K | TIOIICP)KUBACT | 3aTpy/HCHA. COOJIOIACT HOPMBI

BHBIC HABBIKK | UIMIPOBH3AIMH, | OOpaTHYIO peurn B  IIPOCTOM
YUHUTHIBACT CBSI3b c BBICKa3bIBaHUU.
00paTHYIO ayJMTOPHEH.

CBs3b C
ayIUTOPUEH.
Hror
ITucpmenHas paboTta (pedepar u T. 11.)
2| g| 5.| B
pUMTEPHH OLEHKH z 2| 82 3 5
°l Ml E |z
> =

O0ocHOBaHUE AKTYaJIbHOCTU TECMBbI

KadecTBo OIEHKH CTemeHH pa3pabOTaHHOCTH TEMBI B CIEIUATBHOM

JUTEpaType

CrerneHpb peainzanuun IIOCTaBJICHHOM OCJIn U 3aaa4

O6beM u r1yOrHa pacKpbITHS TEMBI

Hannuue Marepuala,
HCII0JIb30BAHUC

OPHUCHTUPOBAHHOI'O Ha MMPAKTHYICCKOC

JocToBepHOCTh 1 000CHOBAHHOCTH MOIYYEHHBIX PE3YJIbTATOB U BHIBOJOB

CrerncHb OpPUT'MHAJIBHOCTU TCKCTA

Spyanuns{, HCIOJIB30BAHNUEC MCKIAUCITUTTIIMHAPHBIX CBs3CH

Co0uroieHrie TpeOOBaHHN K CTPYKTYpE pabOThI

KauectBo odopmienus paboTsl ¢ yaeToMm TpeOoBaHUH

Wudopmanmonnas KynbTypa (UIMTHpOBaHWE, OQGOPMIICHHE CITUCKA

WCIIOJIb30BAaHHOH JINTEPATYPHI)

O01Iag oneHka

[Mucemennas padora (3cce)
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OneHka mno
HOMHHAJILHOM IIKAaJIe

XapakTepHCTHKHU 0TBeTa 00y4arolerocs

OTJIHYHO

Bo BBemeHmm 4eTko COPMYIHPOBAH TE3HWC, COOTBETCTBYIOIIMHA TeMe
3cce, BHIMIOJIHEHA 33/1aua 3aMHTEPEeCOBaTh YUTATENs; JAeJIeHHe TeKCTa Ha
BBEJICHHE, OCHOBHYIO 4YacTh M 3aKJIIOUYCHHE, B OCHOBHOM dYacTH
[IOCIIEZIOBATENBHO, CBSI3HO W TIOJMHO JOKa3bIBA€TCS BBIABHHYTHIM TE3HC;
3aKJIFOUYEHUE COACP)KUT BHIBOABI, IOTUYHO BBITEKAIOIINE W3 COJIEPIKAHUSI
OCHOBHOW 4YacTH; MPaBWILHO (YyMECTHO M JOCTAaTOYHO) HPUMEHSIOTCS
pa3HOOOpa3HblEe CpPEACTBA CBS3W; [UISI BBIPAKEHHUS CBOWUX MBICIEH
MIOJIb3YEeTCSl HAYYHBIM SI3BIKOM; JEMOHCTPUPYET IIOJIHOE ITOHUMAaHHe
npoOsieMbl. Bee TpeOoBaHus, MpeAbsBIsIEMbIE K 3a]JaHHIO, BBITIOJTHCHEI.

Xopowo

Bo BBenmennm 4etko copMyIHpOBaH TE3HC, COOTBETCTBYIOIIMH TeMe
3cce, 33/1a4a 3aMHTEePecoBaTh YUTATENS B LIEJIOM BBIIIOJIHEHA; B OCHOBHOM
YacTH MOCJIEA0BATENbHO, CBA3HO, HO HEOCTATOYHO IOJIHO JOKA3bIBACTCS
BBIBUHYTBHIH  TE3MC; 3aKIIOYEHHE COJAEPKUT BBIBOJBI, JIOTUYHO
BBITEKAIOLINE U3 COIEPXAaHUS OCHOBHOM 4acTH; yMECTHO IPUMEHSIOTCS
pa3HoOOpa3Hble CpEACTBAa CBS3W; U1 BBIPAKEHHS CBOMX MBICJIEH
o0yyJaronuiics valie BCero NoIb3yeTcsi HAYYHBIM SI3bIKOM.

YaoBieTrBopuTEeIBLHO

Bo BBeneHnn Te3uc chopMyTUpOBaH HEUETKO HITH HE BIIOJIHE
COOTBETCTBYET TEME ICCE; B OCHOBHOI YaCTH BBIABUHYTHIH TE3HC
JIOKa3bIBAETCS HEMOCTATOYHO JIOTHYHO (yOeauTenhHO) 1
MOCJIeIOBATENLHO; 3aKITFOUEHHE M BBHIBOJIBI HE TIOJTHOCTHIO
COOTBETCTBYIOT CO/ICPYKAHUIO OCHOBHOM YaCTH; HEJOCTATOYHO HIIH,
Ha000pOT, N30BITOYHO UCTIONB3YIOTCS CPEICTBA CBSI3U; S3BIK PAOOTHI B
L[EJIOM HE COOTBETCTBYET MPEIBSIBISIEMOMY YPOBHIO.

HeynoBierBopureabHO

Bo BBeaeHuu T€31C OTCYTCTBYCT WM HE COOTBETCTBYCT TCME 3CCEC; B
OCHOBHOM 4aCTH HET JIOTHYHOTO MOCIEA0BATECIIFHOIO PaCKpbBITHUA TEMBI,
BBIBOJIbI HE BBITEKAIOT U3 OCHOBHOMU qJacTH; CpEACTBaA CBA3H HE
00€eCIIeYnBarOT CBI3HOCTh H3JI0OKCHHA; OTCYTCTBYCT ACJICHUEC TCKCTA HA
BBCICHUC, OCHOBHYIO YaCTh U 3aKJIFOUYCHUC,; A3BIK pa6OTI>I MO>KHO
OIICHUTDH KaK ((HpHMHTHBHBIﬁ)).

[TpakTHyeckoe (MPaKTUKO-OPHEHTUPOBAHHOE) 33 JaHHe

OneHka mo
HOMHMHAJBLHOM IIKAJIe

XapakTepUCTHUKHU 0TBeTa 00y4arouerocs

OTJIHYHO

OOyuaromuiicsi CcaMOCTOSITEIBHO W TNPAaBWIBHO peInit  y4eOHO-
npodeccroHaNbHYIO 3aJady, YBEPEHHO, JIOTHMYHO, IOCIEI0BATEIbHO U
apryMEHTHPOBAHHO u3narain CBOE pelieHue, UCTIONB3YS
poeccHOoHAIBHYI0 TEPMHUHOJIOTHIO.

Xopoiuo OOyuaromuiicst caMOCTOSITEIbHO M B OCHOBHOM IPAaBHJIBHO DPELIMI
yueOHO-TTpodeCcCHOHAIBHYIO 3ajauy, YBEPEHHO, JIOTHYHO,
[OCJIEI0BATeIbHO U apryMEHTUPOBAHO M3Jlaral CBOE  pEIlIEHHE,
UCHOJIB3Ys NPO(ECCUOHATIBHYIO TEPMUHOJIOTHIO.

YaosiaeTrBopuTeIbLHO OOyuaromuiicss B OCHOBHOM pelWI Y4eOHO-NPO(eCCHOHATIbHYIO

3agavy, AOIMYCTUJI HECCYIICCTBCHHBIC OH_II/I6KI/I, cn1abo ApryMCHTHUPOBAJ
CBOC PCIICHUEC, IYTasiACh B HpO(i)GCCI/IOHaHBHI)IX TTOHATHAX.

HeynoBjieTBOpUTEILHO

OO0yyaroIuics: He penny yueOHO-IpohecCHOHAIbHYIO 3a/1a4y.

JlenoBble UTphl / TPEHUHTU

Onenka mno
HOMHUHAJILHOI IIKAaJIe

XapakTepHCTHKH 0TBETa 00y4YaloIerocs

OT1In4YHO

HaHBI HNCYEPIIBIBAIOIIUE U 000CHOBaAHHBIE OTBETHI HA BCE IOCTABJIEHHBIE
BOIIPOCHI, IPAaBHUJIbHO U pallMOHAJIbHO (C HCIIOJIb30BAHHUEM pPallMOHAJIBHBIX
MCTO):[I/IK) PCUICHBI TMPAKTUYCCKUC 3aJiavuv; TpHU OTBECTAX BbIACIAIOCH
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TJIaBHOC, BCC TCOPCTUYCCKUC TIOJIOKCHUA YMCJIO YBA3BIBAJIUCH C
Tpe6OBaHI/IHMI/I PYKOBOOAIIUX AOOKYMCHTOB; OTBCTHI ObUIM YETKUMHU H
KpaTKhMMH, a MBICIUM H3JarajiucCb B JIOTUYECKOM IOCICa0OBATCIIBHOCTH,
MMOKa3aHO YMCHHE CaMOCTOATCIIbBHO aHAJIN3HUPOBATH q)aKTI)I, CO6I)ITI/I$I,
SIBJICHUS, TPOLECCHI B UX B3AMMOCBA3U U JTUAJICKTUYCCKOM Pa3BUTHU.

Xopouo

I[aHBI IIOJIHBIC, JOCTAaTOYHO 000CHOBAaHHBIE OTBETHI HAa IIOCTaBJICHHBIC
BOIIPOCHI, IIpaBUJIBHO PEIICHBI IMPAKTHYCCKHUE 3aJlaHUsA; IIPU OTBETAX HE
BCCrJa BbIACIAIOCH TIJIaBHOC, OTACIBHBIC IIOJIOXKCHUSA HCIOCTATOYHO
YBA3BIBAJIUCH C Tpe6OBaHI/IﬂMI/I PYKOBOAAIIHUX JOKYMEHTOB, IIPU PEHICHUA
IMPAKTUYECKUX 3agad HE BCCraa HCIIOJbB30BaJIUCh palrOHAJIbLHBIC
MECTOIHUKH paC‘léTOB; OTBETHI B OCHOBHOM OBLIH KpaTKuMH, HO HE BCCria
YCTKHMMU.

YoBieTBOPUTEIHHO

JlaHBI B OCHOBHOM TIPaBHIIBHBIC OTBETHI HAa BCE TIOCTABJICHHBIC BOIPOCHI,
HO 0e3 TOHKHOHN TITyOWHBI 1 00OCHOBAHWS, IPY PEIICHUN MPAKTUIECKUX
3a/1a4 00yYAarOIIUICS HCIIOJIb30BaJ MPEKHUMN OIBIT U HE MPUMEHSIT HOBBIS
METOJMKHA BBITIOJHEHUSI PACYCTOB W OKCIPECC-OINCHKH TIOKa3aTelNei
3G PEKTUBHOCTH YNpPaBICHUS OpPraHW3aIveld, OJHAKO Ha YTOYHSIONIUE
BOIIPOCHI IaHbl TMPaBUJIBbHBIC OTBCTHI; IIPU OTBE€TaxX HC BBIACIAIOCH
TJIaBHOC, OTBCTBI 6I>IHI/I MHOTI'OCJIOBHBIMH, HCUCTKHMH H 663 IlOJ'I)KHOﬁ
JIOTMYECKON TOCE0BATEIbHOCTH; HA OTJCNbHBIC JIOMOIHUTEILHBIC
BOINPOCHI HC AJaHbI MTOJIOXKUTCIbHBIC OTBCTEI.

HeynoBiieTBopuTeIbHO

He BBImOIHEHEI TpC6OBaHI/Iﬂ, NpEaABABIIACMBIC K 3HAHHUAM, OLICHUBACMbIM
«KYHOBJIECTBOPUTEIHLHO.

6.3. TunoBble KOHTPOJIbHBbIE 32/IaHUS UJIH HHbIE MATEPHUAJIbI, HE00X0AMMbIE /1JI
OLICHKHM 3HAHWI, YMEHHMH, BJIAJeHN, XapaKTepUu3ylUuXx 3Tanbl GopMupoOBaHUs
KOMIIETEeHIIHIi B pollecce 0CBOEHUsI 00Pa30BaTeJbHOI MPOrpaMMbl

6.3.1. Mamepuainsl 011 n0020MOBKU K 3auemy u IK3AMeHY

Ta0auna 12
Marepuanbl, He00X0AMMBIe 1JIs1 OLeHKH 3HAHMUI
(mpuMepHbIe TeOpeTHYECKHEe BONPOCHI)
K 3a4eTy
Ko
Ne ni/m IIpumepHbIe GOopMYyITHPOBKH BONIPOCOB KOMHeT:HHI/Iﬁ
1 3naueHne OUOIMOTEYHOTO (POoHAA. T[1K-4
2 bubnuoreunsiit poHn B cucTeMe OMOIMOTEKA [IK-4
3 bubnmoreunsiit poHx kKak cuctema T[1K-4
4 CTpyKTypHpOBaHHE JOKYMEHTHOTO (hOH[A. [IK-4
5 bubnuorednslit GoHI Kak HAYYHOE TIOHSTHE [IK-4
6 HokymenT kak  QoHmooOpasyrommii  snemeHT.  Kiaccudukanms [1K-4
JIOKYMEHTOB
7 OBOJIIOIHUS OMOINOTEYHOrO (POHIOBEACHHMS T1K-4
8 Teopust oTO0pa 10KyMeHTOB B (hOH] OMOIHOTEKH [1K-4
9 Teopus simpa tokyMeHTHOTO (hOH/IA I1K-4
10 Teopust TONMHOTHI JOKYMEHTHOTO (hoHIa [1K-4
11 Ucxonnbie monoxeHns (GyHKIIMOHUPOBAHUST ONOIUOTEYHOTO OoH/Ia [IK-4
12 [punnune! yHKIMOHUPOBaHKS OHOIHOTEeYHOTo (HOHIA [IK-4
13 dopmupoBanue OUOIUOTEUHOTO (POHIA KaK TEXHOJOTHUECKHH LIUKIT [1K-4
14 KomrmnekroBanue 6nbImMoTedHoro GoHaa. [IK-4
15 [Ipuemka u yuet 6ubnuorednoro poHga [1K-4
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16 O6paboTka 6ubnroTeuHoro hoHma IIK-4
17 Pasmermenne 6ubamnoreunoro Gponma I1K-4
18 PaccranoBka OubmmoreyHoro Gpoxaa IK-4
K 9K3aMEHY
Ne n/m IIpumepHbIe (POPMYJIHPOBKH BOIIPOCOB Kon .
KOMIeTeHIHii
1 3HaveHne OMOIMOTEeIHOTO (hOoHMA. I1K-4
2 Bubnuoreunsiit poux B cucreme oOubIMOTEKA T1IK-4
3 bubnmrnoTeunsIit poHI Kak cucTeMa I1K-4
4 CTpyKTypHpOBaHUE JOKYMEHTHOTO (hOHIA. [1K-4
5 bubnmmoTeunsiii (oHI Kak HAYYHOE TOHATHE IIK-4
6 Jokyment kak  QougooOpasyromuii  amemeHT.  Kiaccudukarms IK-4
JIOKYMCHTOB
7 OBONIOIHA OMOTNOTEYHOTO (POHIOBEIEHUS IIK-4
8 Teopust oT6opa JOKyMEHTOB B (hOH]T OMOIHOTEKH IIK-4
9 Teopus siipa TOKyMEHTHOTO (hOHJIA [K-4
10 Teopust MOMHOTHI TOKyMEHTHOTO (hOHIA IIK-4
11 Hcxonuble nmonoxenus: GyHKIMOHUPOBaHUS OUOIoTedHOTO hoHIa [1K-4
12 [TpuanMTEL QyHKIIMOHUPOBAaHUS OHOIHOTEYHOTO (OHIA IIK-4
13 ®dopmupoBanue OMOITUOTEUHOTO POH/IA KAK TEXHOJIOTHUECKUH [IUKIT [1K-4
14 KommuiekroBanue 6nbmmorednoro ¢poHpa. IIK-4
15 [Ipuemka u yuet OnbmmoTedHoro GpoHaa IIK-4
16 O06paboTka 6ubHoTeuHOro (hoHAa I1IK-4
17 Pasmemenne 6ubmmuoreqHoro GpoxHaa IIK-4
18 PaccranoBka OubaMoTEYHOTO (POHIA [K-4
19 Teopus coxpanenus 6ubaroTEUHOTO POoHIA IIK-4
20 HaumonanbHast HONMUTHKA COXpaHeHHsT OMOIMOTEYHOTO (hOHAA [IK-4
21 Teopust yrpaBieHus: COXpaHEHHEM OUOIMOTEYHOTO (hOoHAa [IK-4
22 TexHomorus coxpaneHust OMOIMOTEYHOTO POHIA IIK-4
23 CornanpHasi 6€30MacHOCTh OMOIMOTEYHOTO (hOH 1A I1K-4
24 Konceppanus 6ubnuoreunoro Gonma T[1K-4
25 Texuudeckast 6€301aCHOCTh OMOJUOTEYHOTO POHIA I1K-4
26 bubnunoreunsiii GoHA B cUCcTeMe JOKYMEHTHBIX ()OHJIOB CTPAHBI [IK-4
27 Ynpasnenue 6u011oTeyHOro hoHIA KaK cucTeMa [IK-4
28 Ypasiienue QyHKIMOHUPOBaHUEM OHOIHOTEUHOTO (hOoH/IA I1K-4
Tab6amnuna 13
MarepuaJbl, He00X0AMMBbI€ /1JI51 OLeHKH YMEHUH U BJIaJeHU i
(IMpumepHBbIe NPAKTHKO-OPUEHTHPOBAHHBIE 32/IAHUS)
Ne o/ Tembl IPUMEPHBIX 3 Kon 5
NMPAKTHKO-OPHEHTHPOBAHHBIX 3aIaHMil KOMIeTeHIii
1. | OdbopMuTh CXeMaTH4YHO JOTOBOP MOKEPTBOBAHUSA IOKYMEHTOB B [K-4
O0ubanoTeyHslit HoH
2. | OpopMuTh BBIOBITHE JOKYMEHTOB H3 OubmuoreyHoro ¢oHaa [K-4
(cxemMaTH4HO, aKT)
3. | OpopMHUTB TOKYMEHTHI, B3aMEH YTEPSIHHBIX B OMOIMOTEUHbIH PoH [K-4
4. | OdbopMuTh MOCTAHOBKY HAa WMHJMBUIYAJIbHBIH y4eT TOKYMEHTOB, I1K-4
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NOCTYNHUBIIMX B OMOIMOTEUHBINA (POH] CIOCOOOM 3aKyIKH

5. | OpopMUTh MAPTUIO TOKYMEHTOB, MOCTYNMUBIIUX B OMOIMOTCUYHBIN IIK-4
¢don (CyMMapHBIHA yueT)

6. | OpopMurp (CXeMaTHYHO) JOKYMCHTAllMIO Ha  IPOBEACHHUE IIK-4
AyKIIMOHA B 3JICKTPOHHOM BHJIE€ Ha MPHOOpETEHUE TOKYMEHTOB B
OuOMoTeYHBIH (POHIT (TOTBKO CO CTOPOHBI KOMILIEKTATOPA).

7. | Opopmuts 3 mapTMM TOKYMEHTOB B KHHIE€ CYMMapHOTO Y4Yera, IK-4
HOCTYNUBIIMX B OMOJMOTEUHBIH (POH]I B KAUECTBE MT0KEPTBOBAHHM

8. | OdopMutp (cxeMaTHYHO) IMAKET JAOKYMEHTOB Ha IPHOOpETCHHUE IK-4
JOKYMEHTOB B OMOMMOTEYHBbIH (OHJ MO TOCyAapCTBEHHOMY
KOHTPAKTY

9. | OpopMuTh (cxeMaTH4HO) MAKET JOKYMEHTOB Ha TIOCTYIUICHHE IK-4
JTIOKYMEHTOB B OHMOJMOTEUHBIH (POHI B KauecTBE OO0s3aTEIHHOTO
IK3EMILISIpa

10.| IIpuBectn mpuMepbl (GOpPMaTLHON PACCTAHOBKH OHOJIMOTEYHOTO [K-4
donga

11.| OdopMuTh akT MOCTAHOBKM Ha WHIUBUIYaJbHBIA yuYeT MapTUH [IK-4
JIOKYMEHTOB

12.| OdopmMuTh BBIOBITHE TOKYMEHTOB W3 OMOIMOTEYHOro (oHIa IO [K-4
MPUYMHE BETXOCTH

13.| Pacnpenenuts 3aKynky AOKYMEHTOB OuOnnoTedHoro Gonaa Ha IIK-4
clenyrommii  (UHAHCOBBIA TOJ TPH  YCIOBHUH  BBIACICHUS
OFO/DKETHBIX (DMHAHCOBBIX CPEACTB B pasMmepe 2,5 MIH. pyOiei
(mOKBapTaJIbHO MO CIOCO0Y 3aKYIKH coriacHo 44-D

6.3.2. Tembt u memoouueckue yKazanus no no02omoeKe peghepamoe,
acce U meopuUecKux 3a0anuii no OUCUYUNIUHE

TBopueckoe 3amanme 1o Teme «CTpykTypupoBaHue OubOIHMOTEYHOTO (OHIA»
npeanoaraeT pa3padoTKy CTPYKTYphl (DOHIa KOHKPETHOM OMOIMOTEKH C YYETOM MPHU3HAKOB
JIOKYMEHTOB M UX CBsA3el MexIay coboi. OOCyxkaeHne U 3aiura paboThl OCYIIECTBIISETCS C
MCIIOJIb30BAaHUEM TEXHOJIOTUH HHTEPAaKTUBHOIO oOydeHus (paboTra B MaiblX rpynmax —
JUCKYCCHS).

6.3.3. Memoouueckue yKazanus no 6blnoJaHeHUI0 KyPCoBOll padomul

Kypcogas pabota o nucuurmiiae y4eOHbIM TJIAaHOM HE MPEAYCMOTpEHA.

6.3.4. Tunoewie 3a0anus 0141 nPoeeOeHUs MEKYULe20 KOHMPOia
¢popmuposanus komnemenyuii

6.3.4.1. Ilnanbl CeMMHAPCKUX 3aHATHH
Cemunap Ne 1. «bubnnoreuynsie poHABI B CUCTEME JOKYMEHTHBIX (POHIOB CTPaHbI»

Bomnpocs! 11t 06cyxaeHus:

1. ®onasl foKkyMeHTOB yupexaeHuil Poccuiickoit @eneparui.

2. bubmmoreunsie QoHABI B cHcTeMe JOKYMEHTHBIX (oHmoB Poccuiickoii
denepanuu.

38




Marepuansl i IOArOTOBKM cemuHapy cM. Pasmen 7. IlepedeHp nedaTtHsIX U
AIIEKTPOHHBIX 00Pa30BaATENbHBIX U HH()OPMAIIMOHHBIX PECYPCOB HEOOXOAMMBIX JJISi OCBOCHHUS
JUCLUTIIINHBL.

JlonoyIHATENbHBIE MAaTEPUAIIBI K CEMUHAPY:

06 apxuBHOM Jnene B Poccutickoii @eneparnuu: denepanbubiii 3aKkoH ot 22.10.2004 Ne 125-
D3

O oOubmmoreunom jgene : DenmepanbHbli 3aKOH . TPUHAT [OCyAapCTBEHHOM JTyMOM
Poccwuiickoit @eneparuu 23 Hoss6pst 1994 rona // bubmmoteka. — 1995. — 33. — C.41-44.
06 00s3aTeNIbHOM ~ 3K3eMIUsipe  JoKyMeHToB: DexepanbHblii  3aKkOH | MPHHAT

['ocynapcrBennoit mymoii Poccuiickoit ®@eneparun 23 HostOpst 1994 rona // bubnuoreka. —
1995. - Ne3. — C.49-53.

06 undopmarun, nHGOPMAITMOHHBIX TEXHOJIOTUAX U O 3amure nadopmarun// Poc. razera. —
2006. — 165 (29 uross).

O BHeceHMM WU3MEHEHUH B QenepaibHblii 3akoH «0O0 00s43aTeNbHOM SK3EMILIAPE
nokyMeHTOBY» Ne28 @3 ot 26.03.2008 // bubnuoteka u 3akoH. — 2008. — No25(2).

O wmyseiinom ¢onne poccuiickoir Denepanuu u Mysesx B Poccuiickoit ®Deneparnuu:
benepanbhblii 3aK0H 0T 26.05.1996 Ne54-D3.

Cemunap No2 «KoHIenius moJiHoTel OMOIHOTeYHOTO (GOHIA
Bonpocs! 11t 06cyxaeHus:

1. Buabl mosHOTHI OMOIMOTEYHOTO (hOH A,

2. CrerieHu MOJTHOTHI OMOIMOTEYHOTO (hOHAA.

Martepuansl A HOATOTOBKM cemuHapy cM. Pasnen 7. IlepeueHb meuyaTHBIX U
AJICKTPOHHBIX 00Pa30BaATEIBHBIX M HH(POPMAIIMOHHBIX PECypCOB HEOOXOAMMBIX JIJISI OCBOCHUS
TUCIHTIINHEL

JlomomHATEIFHBIC MaTepUAIbl K CEMUHAPY:
1. Tepewmun B.M. bubnuoreunsiii poun : yue6. mocodue / B. U. Tepemmn. - Mocksa :

MI'HUK, 1994. — 175c.
2. Tepemun B.U. [TonHoTta OubamoredHoro (oHa : TEOPETUYECKHUM aCeKT, MyTH
peaymmsanyu // Hayd. u texn. 6-ku CCCP. - 1984. - No6. — C. 3-7.

Cemunap Ne3 «bubnnoTeuHble 3JaHUS U COOPYKEHUS: apXUTEKTypa U TU3aiiH»
Bormpocs! 1t 06cyxaenus:
1. ApxuTekTypa ¥ BHYTPEHHMH HHTEpbep OHOIMOTEUHBIX 3/aHUM C TOYKHM 3pEHHUs
pa3MeIneHus ¥ COXpaHHOCTH (HOH/IOB.
2. HeoObrunbie 31aHus OMOIMOTEK. AJTbTepHATUBHBIE OMOTHOTEKH.
Marepuansl i1 MOArOTOBKM cemuHapy cM. Pasznmen 7. IlepedeHp nedaTtHsIX u
AIIEKTPOHHBIX 00Pa30BaTENbHBIX U HH()OPMAIIMOHHBIX PECYPCOB HEOOXOAMMBIX JJIsi OCBOCHHUS
JVICTIATUTAHBL.
JlonomHUTENbHBIE MAaTepUAIIbl K CEMUHAPY:

1. Anemmn JL.U. TlpoextupoBanue 3manuii O6ubmuorex / JI. U. Anemmn. — Mocksa :
JIn6epes-budunadopm, — 2008. — 239 c.

2. bubmuoreunsie 3xanus. OCHOBHBIC MOJOXKEHHUS OMOIMOTEYHOTO CTPOUTENBCTBA / TIEp. ¢
HeM. A.C. Koprukosa ; nox pen. E.A. ®@enenonosa. — M.: Crpoiuznar. 1993. — 313 c.:
170
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3. MoXHO HCMONB30BaTh JIIOObIE O030pHBIE MaTepuaabl CBOOOTHOTO JOCTYNa PECYpPCOB
NurepHer.

Cemunap Ne4 «HarnmonanpHas mporpamma COXpaHHOCTH OMOIMOTEYHBIX (POHIOBY»
Bonpocs! a1 06cyxaeHus:

1. CoxpaneHnue JOKYMEHTAIbHOIO Hacieausi Poccuu: mporpaMMbl U TPOEKTHI.

2. O0ecrieueHre COXPAaHHOCTH OMOIMOTEUHBIX (POHIOB: OMBIT OUOINOTEK.

Marepuanbl il TIOATOTOBKU cemMuHapy cM. Pasnen 7. IlepedyeHb medaTHBIX W
AIIEKTPOHHBIX 00Pa30BaATENbHBIX M MH()OPMAIIMOHHBIX PECYPCOB HEOOXOAMMBIX JJISi OCBOCHHUS
JUCIUTUIAHBI.

JlonomHUTENbHBIE MAaTEpUAIIBI K CEMUHAPY:
1. HamumonambHas mporpamMma COXpaHeHHs OuOnmoreuHbix ¢oHA0B  Poccuiickoi

®enepanun: npunaTa 26.07.2000 Konnerneidr MUHUCTEpPCTBA KYJIbTYPhI U YTBEPKIACHHAS
npuKazoM MUHHCTpa KyJabTypbl Ne540 ot 13.09.2000.

2. HammonanmpHasi cTpaTerusi JETMO3UTAPHOTO M PENO3UTAPHOTO XpPAaHEHUs OMOIMOTEYHBIX
donnoB Poccuiickoii @enepanuu (poekr) // bubmuorekoenenue. — 2006.- Ne2. - C. 22-
27.

3. Aunekcanaposa E.K. Hanmonansnas mporpamMma coxpansoctu ¢ponnoB // Hayd. u TexH. 0-
ku. — 1997. - Ne3. — C. 25-27.

4. AdanacneBa H./l. KonuenrtyansHbeie 0CHOBBI (hopMHpOBaHUS pacupenenéHHoro ¢ouaa /
Bectuuk BAE, - 2000. - Nel. — C. 18-27.

5. CromspoB FO.H. Ilonsitie »nmexkTpoHHBIH (GOHA: AMCKYCCHOHHBIE Bompochl // Hayd. m
TexH. Ono-ku. — 2006. Ne8. — C.80 — 89.

6. XaxameBa H.M. Kak oOecrieuyuTh MOJHOTY COXpaHEHHS TOKYMEHTAJIBHOTO HACIEIUs
Poccun // bubmmorexosenenune. — 2002, - Ned. — C. 19-23.

Cemunap NeS «Meronuku pacdera ONTHMMajbHOrO obbema OubamoreyHoro (onma B
Poccuiickoit deneparuu u 3apyoexom»»
Bomnpocs! 11 o0cyxaeHus:
1. Meroauku pacdyera onTHUMalbHOro obObema OubOMMoreuHoro ¢onaa B Poccuiickoii
®enepaunn (PI'b, PHB).
2. Metonukn pacdera ONTHMAIbHOrO oObeMa OubmmoreyHoro QoHa 3apyOeKoM
(MDJTA). CpaBHUTENBHBIN aHATU3.
Marepunansl 111 NMOArOTOBKM cemuHapy cM. Pasznmen 7. IlepedyeHp nedaTHBIX H
3JIEKTPOHHBIX 00pa30BaTENbHBIX U HH()OPMAIIMOHHBIX PECYPCOB HEOOXOAMMBIX JJIsi OCBOCHHUS
JTUCIUIUIAHBI.
JlononHuTENbHBIE MAaTEPUANIBI K CEMUHAPY:

1. Hemmuroi#i B.B. Cratuctuueckoe MoenupoBanne 6udmmoreynoro ¢onma // Hayd. u TexH.
0-xn. — 2009. — Ne12.- ¢.36-46

2. Iunos B.B. MeTtogonornueckuii 1 MaTeMaTHYECKAN acCHEKThl B M3MEHEHHWH ITOJIHOTHI
oubmmoreunoro ¢onna // Hayu. n Texn. 6-xu. — 2001. — C. 17-26.

3. uno B.B. O tunonorun 6ubGnmmuoreyHsx (GoHAOB. TepMUHONOrHMUeCKUil aHamu3 //
Hayu. u texn. 6-ku. — 2005. - Ne§. — C. 18-23.

4. IlunoB B.B. UYwucnenHble 3agaud  ympaBlieHHs TEKYIIUM  KOMIUIEKTOBAaHHEM
o6ubnuoreunsix ¢ouaoB (ITocranoBka u pemenue): Meroa. pek. / I'oc. my6u. 0-ka uM.
M.E. CanteikoBa-Illenpuna. — JI., 1001. — 152 c.
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6.3.4.2. 3agaHus I NPAKTHYECKUX 3aHATHI

IpakTnyeckas padora Ne 1. Tema «Oco0eHHOCTH coCTaBa U CTPYKTYPbI GOHI0B
0MO0/IMOTEK Pa3HbIX TUIIOB U BUI0B»

Ilens pab®oThl — 3akperuieHUs 3HaHUS Kiaccudukanud (HOHIOB pa3HBIX OMOIHMOTEK,
YMEHHUS OTPECIIATh BUIOBYIO U TEMATHUECKYIO TIPUHAIICKHOCTh (DOHIOB K OMPEICIICHHOMY
TUNY W BHUIY OWOTMOTEKHW, BIAJCHUS HaBBIKAMH (OPMHPOBAHUS CTPYKTYphl (DOHIOB
O6ubIHMOTEK.

3a,I[aHI/Ie N MCTOAHUKA BBIITIOJIHCHUA

Kaxnprit  crygeHT o00s3aH  chopmupoBath GOHA  CIASAYIOMMUX OUOIMOTEK IO
IPEJJIOKEHHON CXEME U 10Ka3aTh PAaBUIbHOCTh CBOMX PELICHUI:

1.06mnactHas 6ubanoreka r. Yensouncka u YensOMHCKOM obmacTu

2.bubmmoreka Yensi0MHCKOTO TOCYAapCTBEHHOTO YHUBEPCUTETA

3.bubnmnoreka unctutyra s3tHorpaduu AH PO

4. IBC VYBenbckoro paiiona

5. bubmuoteka mkonel Ne 1 r. Yensibuncka

Cxema B COOTBETCTBHHM € KOTOpOM popmupyercs poHa Kax 101 u3 OnbInoTeK:

1.Ha3Banue Oubnuotexu

2. Bo3pacTHas kaTeropus uyMraresieu

2.1 B3pocibie

2.2 1OHOILIECTBO

2.3 netn

3. OtpacneBas cTpykTypa GoHIa

3.1 yHuBepcanbHbIN (OHA

3.2 MmHOTOOTpACEBOM HOH/

3.3 orpacneBoii poH[

3.4 cieunanu3upoOBaHHbIN POHT

4.BunoBas ctpykTypa ponna

4.1 xuuru, Opomopsl; 4.2 nepuoandeckue u3naHus; 4.31MpooIDKAIOIIUecs U3daHUs;
4.4 cepuitnble u3faHus; 4.5 HOTHble wu3naHus; 4.6 kaprorpaduyeckue usnanus; 4.7
naTeHTHele u3maHus; 4.8 penpuHTHbIe u3naHus; 4.9 daxcumwmieHble w3ganus; 4.10
mukpo¢uma; 4.11 HeomyOnukoBaHHble JOKyMeHThl (otyetst o HHWP wu  OKP,
JIETIOHUPOBAHHbIE PYKOIUCH, JUCCEPTALMH, IEPEBObI); 4.12 aynnoBU3yanbHbIE TOKYMEHTHI;
4.13 2neKTpOHHBIE JOKYMEHTHI.

5.Bunbl 1OKyMEHTOB 110 11eJIeBOMY Ha3HaueHuto U xapakrepy uaopmanuu (Cm. FOCT
N3nanus. TepMuHbI U onpeesieHust OCHOBHBIX BHIOB. 2003 r.).

6. SI3p1kOBas cTpyKTypa (hoHma:

6.1 10KyMEHTBI Ha PyCCKOM SI3BIKE;

6.2 TOKYMEHTHI Ha HAaIMOHAJILHOM si3bIke. Kakom? Kakux?

6.310KyMEHTBI Ha MHOCTPAHHBIX s3bIKax. Kaknux?

7. B kakux mnopapazJeneHusx OuONIMOTEeKH MOJKHBI OBITh JOKYMEHTHBIE (DOHJBI
(MepeyrcIuTh CTPYKTYpHBIE MoApa3aeieHus OMOINOTEeKH, coJepKaiiie (GOHIbI).

8. {omxHBI i1 OBITH B OMOIMOTEKE (DOH/IBI, JTOTIOTHSIOINE OCHOBHOM:

8.1  pesepBHbIE;

8.2  00OMeHHEIE;

8.3  cmyxeOHbIe;

8.4  crpaxoBrle.
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9 Kakue ypoBHHU XpaHEeHUS POHIOB JOJDKHBI OBITH B OMOIHOTEKE:

9.1 JOKaJbLHBIN;

9.2  UeHTpabHBIIA;

9.3  nmemo3uTapHBIN.

10 Kakoii nomkHa OBITH XPOHOJIOTHYECKas TITyOnHa (DOHIOB OMOIMOTEKHU:

10.1 TOKyMEHTBI IOCJIECTHUX JIET U3/IaHUSI, AKTUBHO MCIIOJIb3yeMble aOOHEHTOM;

10.210KyMeHTBI, XpaHSIIMECS HE3aBUCUMO OT BpPEMEHHM HX TMOSBICHUS U
MIPEI0CTaBIIsIeMbIE B TTOJIb30BaHUE A0OHCHTAM;

10.3 AOKYMEHTBI 3a MPOIUIbIC TOABI: (DYHKIUS XpAaHEHUS MPEANOYTHTEIbHEe (DYHKIHH
HCIIOJIb30BaHHS.

IpakTnueckas padora Ne 2. Tema «Kiaccnpukanusi J0KyMeHTOB OUOJIMOTEYHOT 0
dpouga»

Llenb paGoThI - BBIPAOOTATh Y CTYACHTOB YMEHUE OPUEHTHUPOBATHCS B MHOT0OOpa3vu
JIOKYMEHTOB, COCTABJISIOIIMX OWOIMOTEUHBbINM (DOHA; YOSIUTHCS, YTO KAKIBIA JOKYMEHT
MOJKET OBITh pacKIacCH(PUIIMPOBAH OJHOBPEMEHHO 10 MHOKECTBY IIPHU3HAKOB, YTO MIPHU 3TOM
B 3aBHCHMOCTH OT IeJiel Kiaccuukanuu 000 MPU3HAK MOXKET BBICTYNATh B KAa4eCTBE
OCHOBHOTO.

3ajmanre U METOAMKA BBITIOJIHCHUS: TMOJYYUB KOMIUIEKT Pa3sHOPOAHBIX JTOKYMEHTOB U
daceTHO-OMOUHYI0O  cXeMy  KilacCU(PHKAMUd ~ JOKYMEHTOB,  OCYUIECTBHTH  IOJIHOE
Ooubmmorpaduyueckoe ormMcaHue KaxI0To JOKyMEHTa, TPOaHATH3UPOBATh €T0 OTIIHYNUTEIIBHBIE
BUJIOBBIC MIPU3HAKHU M OMPEIEIUTD €ro KIacCU(PUKAIMOHHBIE XapaKTEPUCTUKH.

O6p3361_[ KJ'IaCCI/I(bI/IKaI_II/IOHHOFO aHaJIn3a JOKyMCHTA:

CromsipoB  FO.H. bezomacHocts 6ubnuoreyHoro ¢onma: ydel.-mpakTud. mocodue /
HO.H.CronsipoB. — Mocksa: Jlutepa, 2013.- 480c.:u.

HN3nanue YueOHoe
Bbymara 3penne
Knauknoe uznanue IlepBuuHbIi
TexcroBou Pycckuit
Henepuoanyecknii Poccust

IIpakTyeckas padora Ne 3. Tema « KoHnenuuu noaHOTHI 0M0JIMOTEYHOr0 GoHIA»
[{ens pa®OThI — U3yUYEHUE CTYIEHTOM KOHIETIIHUHA MOJTHOTH OubauoTeunoro (houma:
HCTOPUU UX MOSIBJICHUS, aBTOPOB Pa3IMUHbIX KOHIEMNIHH, Co/lep KaHne KOHIENIIHMA, UX
NpUMeHeHHe B OMOIMoTeKax pa3HOro THIA M BUJIA B ONPE/IETICHHbIE XPOHOJIOTHYECKHE
EPUOBIL.
3aaHye U METOAMKA BBIIOJHEHHUS: UCIOJIB3YsI MOJyUYEeHHYIO HH(OpMAIIHIO, HAITUCATh O
CYLIHOCTH OIpPEIEJICHHON KOHLENIMU U €€ NpUMEHEeHuu B Oubinorekax (mo BbIOOpY
cTylaeHTa). Ha mpakThueckoMm 3aHATHUM JOKa3aTh NPAaBUIBHOCTb H3JIOKEHHOW IO3ULUU U
MOJTyYUTh OLIEHKY CBOEH paboThl.

IIpakTuyeckas padora Ne 4. Tema «MoaeaupoBanue 6m01M0Te4YHOrO0 hoHAA»

Llenb paboThl — yMETh OPUEHTHPOBATLCS B THIIE MOAeel oubnnoreynoro GoHna, ux
MOCTPOCHUH, 3HAHUU BaKHEHUIINX MapaMeTpoB (POH/A, COCTABISIONINX €T0 XapaKTEPUCTUKU U
CYLIHOCTb.

3ajaHve M METOAMKA BBINOJHEHHS: [JaTh OIPEIEIICHHE CYIIECTBYIOIIMM MOJEIISIM
donna:

onucaTesIbHast

CTPYKTypHas
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oubnuorpaduyeckas

MaTeMaTHyecKas

OO6ocHoBaTh Kakue Mojaenu (GpoHIa U B KaKUX OMOIMOTEKAX JOJHKHBI HCIIOIH30BATHCS
U nouemy?

IIpakTyeckas padora Ne 5. Tema «CTpykTypHas Mmoae/b (poHIa 1 MeTOAUKA ee
MOCTPOECHHU»
3aoanue evinonnsemcs 6 popme npakmuueckoil noocomoske na mamepuanax 4Y0/[b um. B.
Masikoeckozo unu opyeux oubauomex, ¢ KOmopbviMu 3aKI04eH 002080p 0 NPAKMULECKOU
noo2omoeke

Llenb paOoThbl: npuOOpPEeCTH HaBBIKM IOCTPOEHUS CTPYKTYpHOM Mozaenn ¢oHaa
OUOIMOTEKM — OJHOTO W3 BAKHEMIIMX JIOKYMEHTOB TO (opMupoBanuio (ouma. Mozenb
BBINOJIHSETCS Ha NpUMepe KOHKpeTHOM O6ubnnorexku. HeoOxoaumo mpakTuueckoe 3ajaHue
npeeTbHO TPUOIH3UTH K TPAKTUKE OMOTMOTEYHON e TEIbHOCTH.

3ajaHMe W METOJMKA BBINOJHEHMs: CTYACHT BbIOMpaeT oOTpacieBod pasen
JOKYMEHTHOTO (hOHJa OMOIMOTEKH, U3Y4aeT €ro COCTaB IO CIAEAYIOIUM apaMeTpaM: TeMam
U BUJIaM JIOKyMEHTOB IO LI€JIEBOMY HAa3HAYEHUIO M XapakTepy MH(opMaluu; 3HaAKOMUTBCS C
(dakTropamu, BIMAIOIIMMU Ha OMONIMOTEUHBIH (DOHA: COCTaB IMOJIb30BaTENEH, COJlEpKAHUE U
XapakTep HMX HNOTpeOHOCTEH, COLMAIbHO-3KOHOMUYECKUI mpodmwis B 30HE JAeHCTBUS
oubmoteku. [lomywaer st pabotel Tadbmumel BBK, TOCT 7.60.03 «M3nanus. TepMuHbl u
OIIpEeIeJIEHHs] OCHOBHBIX BUJIOBY, JaHHbIE O KOHKPETHOW OMOIMOTEKE, CXeMY MOJIEIH.

Ha ocuoBe wusyuenuss ¢onma u dakropo, wucnomsdys BbBK, cocraBmser
TeMaTH4eCKUil pyOpuKaTop 1Mo orpacieBoMy paszaeny Gonna. B pyOpukaTtop BKIIOYAOTCS
BCE TEMBbl, ONpPEIEISIIONIME TpPaHUIbl JAaHHOIO OTpPACIEBOro pas3jena, MO0 KOTOPbIM B
6ubnuoTexke 00s3aTeNbHO JOJKHBI OBITh JOKYMEHTHI. Ilocie 3Toro TeMbl BHIUCHIBAIOTCS B
JIOTUYECKOW TOCIIEA0BATEIBHOCTH, COOJIIOAAs COOTHOILICHHE OOIIEr0 M YacTHOTO, B CXEMy
CTPYKTYPHOM Mozenu GpoHa.

3ateM cocTaBiseTrcsd pyOpHUKaTop BHAOB HW3JaHUN IO II€JIE€BOMY Ha3HAUYEHUIO H
xapaktepy HuH(}opManuM, Ha OCHOBE IocCT 7.60.03 «U3nanua. TepMuHbBl U
OIpeJeJIeHUs] OCHOBHBIX BHJIOB». [lo Kaxmoil TeMe omnpenensitoTcsi HeoOXOAUMbIE BHJIbI
u3JaHui Juid npuoOpeTeHrs B (QOHA OMOIMOTEKM M BIUCHIBAIOTCS B CXEMY CTPYKTYPHOMH
Monenu GoHma.

ITocne 3Toro ompenensercs 3K3eMIUBIPHOCTb JOKYMEHTOB IO KaXAOH TeME U BHIY
W3JIaHUs JUTSI KQKIOTO CTPYKTYPHOTO MOApa3/IelieHus: OMOIMOTEeKH.

K obmeit cxeme CTpyKTYpHOH MOJENH COCTaBisieTcs OOBSCHUTENbHAs 3alMcka, B
KOTOpOH yKa3blBaeTCsi, Ha KaKOM CpOK paccuuTaHa JdaHHas MoJeib; OyJeT 1M OHa
KOPPEKTUPOBATHCS B MEPCIEKTUBE; OOBSICHAETCS BHIOOP TEM M BUJOB U3JIaHUN: KaKHe U3

HUX TpoduIbHBIC, KaKue aKTyaJIbHbIe, KaKhe TIEPCIICKTHBHBIC; OOOCHOBBIBACTCS
AK3EMILIIPHOCTD.

OO0pas3el 3aMoITHEHUS CTPYKTYPHON MOJIENH POHAA .....eveenennn.. OubIMOTEKN

Bunsl n3ganuii mo DK3eMILIIPHOCTh
Ne IIeJICBOMY Ha3HAYCHHUIO B Tom uncie
Tembl
/i U XapaKkTepy Bcero | A6one- | Yur. Hp.
nHpopmaIuu MEHT 3a1 OTIENEI

1 ®usuka. CpoiictBa u | 1. Hayuno-

CTpOEHHUE MaTepHH, MOMYJISIPHBIE 3 2 1 -

3aKOHBI €€ 2. YuyeOHble

JIBYKEHUS - U1 TEXHUKYMOB 2 1 1 -
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- 151 By30B 2 1 1 -
3. CripaBoYHbIE
- SHIUKJIONETUHU 1 - 1 -
- CIIPAaBOYHUKH 2 1 1 -
Hcropus ¢pusuku. 1. HayuHo-
Jlutepatypa o MOMYJISIPHBIE 9 1 1
JKU3HU U 2. CpaBo4HbIE 1 1
JESITeIIbHOCTH
BBITAIOIIIUXCS
OTEUYECTBEHHBIX U
3apyOeKHBIX
YYCHBIX-(HU3UKOB
U T.JI.

OO0bsicHUTeIbHAA 3AIIHCKA K CTPYKTYPHOH MOJe/IH
[1170) £ 11 C PP 11 7 (1) 1 (13 {3 N |

IIpakTuyeckas padora Ne 6 «CTpyKkryprpoBaHue 0HOJINOTEYHOr0 (POHIA»
Ilenp pabGoTBI: HAYYUTH CTYICHTA ONPEICNISATh COBOKYITHBIC JJIEMEHTHI (HOHA,
MOJICUCTEMBI €r0 COCTABIISIOLINE, CBSI3U MEXKTy HUMHU.
3amaHre ¥ METOAMKA BBIMOJHEHHS: CTYACHT IOJydaeT CBEIEHHUS O OMOIHMOTEeKe U
BBICTpAaUBaeT OPTraHU3AIMOHHYIO CTPYKTYpy (onma. [laeT oneHKy NpaBUIBHOCTH JaHHOMN
CTPYKTYpPBI U PEKOMEHJIAIIUU 110 €€ COBEPIICHCTBOBAHUIO JIJISl YIIYUIICHUS yIOBICTBOPCHHUS
MOTpeOHOCTEH MOJIb30BaTENICH TaHHOKH OMOINOTEKH.
Cxema opraHu3alMoHHON CTPYKTYpbl ONOINOTEYHOTO POHA.
CtpykTtypa Oubnuoreunoro Gouaa
CoBokynHbIi (HOoHIT OMOIMOTEKH - 1 ypoBeHb

[Toncucremsl coBOKyIHOro GoHIa - 2 YpOBEHb

CYMMaTI/IB}IeﬁJOHI[H /oOMeHHBIH, - 3 ypOBEHb
pPE3EPBHBIM, JENIO3UTAPHBIN,

eAUHBIN (POH]T /TOKATBHBIN,
LEHTPaJIbHBIN, 1€O3UTAPHBIH/

CTpaxoBo/
I'pynmbt OTI[e*LHLIX doH10B OTI[GJ'II)HI}I\/'I &)OHH - 4 ypoBEHb
Kommuiekcs! oT/ienbHbIX (POHIOB [Tondoun - 5 ypoBeHb
OtnenbHbIN hoHA Paspnen ponma - 6 ypOBEHb
[Tondonn PaccranoBka donma - 7 ypOBEHB
Pasz(eJJ dbonaa - 8 ypoBeHb
PacctanoBka gonaa - 9 ypoBeHb

IpakTuyeckas padora Ne 7 «budauoreqynsblii poH U aBTOPCKOE MPABO»
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[lenp paboOThI: M3y4YCHHE JOKYMEHTOB IO aBTOPCKOMY IMpaBy W MX MOCIEACTBHMA IS
OMOJINOTEK.

3asaHue U METOJMKa BBIIIOJIHEHUS: CTYAEHT noaydaeT ['paxnanckuii kogekc PD. U.4,
TekcT ®3-Nel87, 3amumiaroniero mpaBoooiagaTeeii MHTeIUICKTyalbHOM coOcTBeHHOCTH. Ha
3aHsiTiM  pazouparorcst cratbu 'K NeNel1229,1259,1262,1270 -1276, 1282 u curyanuw,
xapakTepHbie s Oubnamorek. CTyneHTy JUIS CaMOCTOSATEIBLHOTO pelieHus OyayT
MPEIJIOKEHBI CUTYallMOHHBIC 3a/1a4U.

IIpakTyeckas padora Ne 8. «KommiexkroBanne 0u01moTe4yHoro ¢gonaa»

Ilenp paboTBl — yMETh OCYIIECTBIIATH ONEpPAlUM MO OTOOPY JOKYMEHTOB B (POHA
OMOMMOTEKH, OMpPENeNATh UX COOTBETCTBHE 3ajadyaM OMOIMOTEKH U Hpoduio ee GoHIa.
BJIaJI€Th METOAUKON paboThl ¢ MH(MOPMALIMOHHBIMU pecypcaMy, AAOLUMH IPECTABICHUE O
JIOKYMEHTHOM PBIHKE.

3ajaHMe W METOAMKA BBINOJIHEHUSA: OCYILECTBUTH OTOOp JOKYMEHTOB B (OHA
KOHKpETHOW OuOnmoreku, mnpopaboTaB HH(OpMAIMOHHBIE H3AaHUS U O(QOPMHUB 3aKa3.
CryneHT nosnydaeT onucanue (GoH/1a KOHKPETHONH OMOIMOTEKH, KOMIUIEKT HH(OPMAIIMOHHbBIX
U3JJaHWH, ajpeca KHUTOTOProBbIX (UpM M MarazuHOB. [Ipuctymas k pabore, CTyAeHT
JIOJDKEH OTBETHUTH Ha CJIEeyIOIUe BOIPOCHL:

1. Kakoif otaen wim OMOIMOTEKaph (€ro JOJKHOCTh) 3aHUMAIOTCS B OMOIHMOTEKax
KOMILJIEKTOBAHUEM?

2. Kakoii 00beM cpesicTB MOXKET OBITh BBIJIEICH OMOIHOTeKEe HAa MPHOOPETEHNE HOBBIX
JIOKYMEHTOB

3. HazoBuTe BO3MOKHBIE HCTOUYHUKU (DMHAHCUPOBAaHUS OMOINOTEK

4. Ilepeuucnure CyLIECTBYIOIIME HCTOYHUKM HPUOOPETEHUS  JIOKYMEHTOB,
UCTIOJIb3yeMbIe ONOIIMOTEKaMHu.

5. Kakue mHpOpMalLMOHHbIE UCTOYHUKU MCIIOJIB3YIOTCS Ul BBIABICHHUS M OTOOpa
JIOKyMEHTOB OHOIMOTeKaMu?

6. Ucnonb3yet nu OubanoTeku MIHTEpHET B MOMOIIb KOMIIEKTOBAHUIO?

IIpakTyeckas padora Ne9. «Yuer 0udaunoreqnoro gponma»
3aoanue vinonnsiemces 6 hopme npakmuyeckou noocomoexe na mamepuanax YOHb um. B.
Masikosckozo unu opyeux oubauomex, ¢ KOMmopbviMu 3aKa04eH 002080p 0 NPAKMUYECKOU
nooz2omoeke

Ilenp paboOTBl — MO3HAKOMMUTHCA C OCOOEHHOCTSIMHM yueTa B OMOIMOTEKax pasHbIX
THUIIOB U BUJIOB.

3amaHne W METO/AWKA BBITIOJTHEHHUS: OTBEYasi Ha BOTPOCHI, TPOBECTH CPABHHUTEIBHBIN
aHanu3 y4yera ()OHJ0B B OOIIEJOCTYITHBIX U HAyYHBIX OMOIMOTEKAX.

1. Ha3zoBuTe HOpMAaTHUBHBIE aKThI, KOTOPHIE OMPEIEISAIOT CHCTEMYy ydera (OHIOB B
6ubnuorekax.

2. Kakue Buabl yueta (oHAOB ABISAIOTCA 003aTeIbHBIMU [Tl BceX OUOIMoTeK?

3. V3 kakoro JOKyMEHTa, MO>KHO IOJIy4UTh 0011e cBeieHus o (hoHe?

4. KonuuecTBeHHbIH yueT (hoHaa B OMOIUOTEKE BEIETCS M0 MPU3HAKY:

- OTPacIeBOr0 COJCPKAHMUS.

- BUJIaM JJOKYMEHTOB,

- SI3BIKY

5. Y4er no kakoMy NpHU3HAKY SABISETCSA BELyLIUM?

6. KonmnuecTBeHHOMY y4eTy MOABEpPraroTcs:

- TOCTYNHBIIHNE TOKYMEHTEHI.

- BBIOBIBIIINE JOKYMEHTHI,

- BCE JIOKYMEHTHI,
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- TOJIbKO KHWKHBIE U3/IaHHSL.

7. Konn4ecTBEHHBIN YUET OCYIIECTBISACTCS:

- B Ha3BaHMIIX,

- B 9K3EeMILIApax,

- B MIOJIIIMBKAX,

- B [IEPEIICTHON EAMHHUIIE.

8. Kakue (hopMbl HHANBHYaTLHOTO YUeTa IPUMEHSIIOTCS B OUOIMoTeKax?

9. Ckonpko W Ui KaKUX BUJOB JOKYMEHTOB MOXET BBIIEISATHCS MHBEHTapHBIX
KHUT'? 3anucy B MHBEHTAPHOW KHUIE MOJUIEXkKAaT:

- BCE JOKYMEHTBHI,

- KHWKHBIE M3/1aHUS,

- NEpPUOANYECKUE U3/IaHus,

- IPOJIOJDKAIOIIMECS U3/IaHUS.

- JJIEKTPOHHbBIE JOKYMEHTHI.

10. Ha ocHoBe Kakoro BHAa y4eTa MOKHO YCTAaHOBUTh HMCTOYHHKH TOCTYIUICHUS
JIOKYMEHTOB B (oH1 OuOIroTeKNn?

11. HazoBuTe OCHOBHBIE €AWHHUIBI ydeTa (OHIOB OHMONMOTEK U JaiTe UM
orpezieNieHue.

12. MHaiite 3aKJIIOYEHUE 00 yHUpUKALUN (enmHOOOpa3UM) 51
mubdepennmanun(cnenuduke) yuyera GoHI0B B OMOIMOTEKaX pa3HBIX THIOB. YeM BhI3BaHA
HE00X0IMMOCTh YHUUKAIMH U tuddepeHnuanuy yyera B Onbimorexax?

IIpakTnueckas padora Ne 10. «CymMmapHbIii  MHANBUAYAJBHBIH yueT 0U0JIHOTEYHOI0
donaa»

Llens paboTBl — HAyYUTHCS MpaBHJIAM BEACHUS Yy4eTa, METOAMKE O(POPMIICHHS
MOCTYNAIOIIMX M BBIOBIBAIOIIUX JTOKYMEHTOB B QoHa u u3 ¢onma Oubnmorexu. s
BBITIOJTHEHUS 3aJJaHUs KQXKIBIH CTYJICHT MOJyJaeT JABE MapTUU JOKYMEHTOB, (DOPMBI YUETHBIX
TIOKYMEHTOB, [lops10K ydeTa JOKyMEHTOB, BXOISAIINX B OMOTNOTEYHBINA (HOHIY.

3amaHne U METOJIMKA BBIITOJIHEHHS: IPOBECTH BCE OIEPALIMH 10 TIPHEMY TOKYMEHTOB,
CYMMapHOMY ¥ MHJIMBUIyallbHOMY y4eTy, O)OPMHUTH BBIOBITHE MAPTUH JOKYMEHTOB U3
($OH/1a ¥ TIPUHATH B3aMEH yTEPSHHBIX.

IIpakTuyeckas padora Ne 11. «Pazmemenue 6u06a1n0Te4Horo ¢gouaar»
3aoanue evinonnsemcs 6 popme npakmuueckou noocomosxe na mamepuanax YOHb um. B.
Masxoeckozo unu Opyeux obubauomex, ¢ KOMOPbIMU 3aKII0UEH 002080p O NPAKMUYECKOU
nooz2omoeke
Lenb paboThl — HAYYUTHCA TIAHUPOBATH PAlMOHATILHOE UCIIOb30BaHNE TTIOMEIIEHU I
OMOIMOTEKH B 3a/IaHHBIX YCIOBUSX.
3a/aHue ¥ METO/IMKA BBITTOJIHEHUS:

HapucoBarte cxeMaTHUECKUH TUTaH TIOMEIIEHUST OMOIMOTEKH, YIIHB 0CO00€ BHUMaHHE
pacrionokeHnto  GouaoB. CBoOOJgHAs TMJIAHMPOBKA IOMEUIEHHs JOJDKHA YYMUTHIBATh
CIIETyIOIINE YCIOBUSI:

— ynoOHoe pacrmoyioxeHue pabodyero mecta onbIuoTeKaps;

— obecrieueHue coXxpaHHOCTH (OH[a;

— obecrieueHHe HOPMAIBHOIO CBETOBOIO, TEMIIEPATypHO-BIAKHOCTHOTO peXUMa
XpaHeHus GoHAa;

— yno0HOE HCTIOB30BaHUe (POH/IA CO CTOPOHBI MTOJIH30BATENS;

— pa3MellleHue B MOMEIIeHNN OUOIMOTEKH HEOOX0AUMOI0 MUHUMYMa OUOIMOTEYHOTO
000pyIOBaHUs.

[aiite oneHky, npeaioxxeHHoro Bamu, pasmemenns: Oubaunorednoro GoHma.
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Ycnoenvie o603nauenun k cxemamuunomy naany pazmeuwienus ponoa:

CTEJUIaX JBYXCTOPOHHHH METAJUIMYECKHA IJ1s1 TOJCOOHBIX (POHIOB

CTeJuIax U (POHIOB OTKPBITOTO JIOCTYTA, ABYXCTOPOHHUHN

CTeJuIax U1 (POHJIOB OTKPBITOTO IOCTYTa, OJHOCTOPOHHHIMA

Kadeapa BeIAAYN

CTOJ pabouuii st aboHEeHTA
CTyJ st abOHEeHTa

pabounii cron 6uGIMOTKAPS

RN

CTOJIMK >KypHaJIbHBIN

BUTPHUHA IJIsd BBICTABOK

mKad KaTasoXKHBIN

JIBEPb

OKHO

KpECJIo I OTAbIXa

@ IOAIBETOYHUIIA

BECTUOIOJB

IIpakTuueckasi padora Ne 12. «Pazmemenue 0udanoreqnoro pouaa B HauonanbHbIX
OndamoTeKax Mupa»

Lenp paboTel — U3YyYUTh apPXUTEKTYpy 37aHHi OUOIMOTEK Ha MpUMeEpe
HannonansHbIX OMOIMOTEK, yACTUB 0C000€ BHUMaHHUE crioco0am pa3mertienus Gpona.

3aaHue W METOAWKa BBHITIONHEHUS: CTYIEHT BBIOMpaeT 3naHue HarumoHampHOU
OMOIMOTEKH JTIO00W CTpaHbl, U3y4aeT MUCTOPUIO BO3BEACHHS, MOCTPOCHUS HOBOTO 3aHUS,
MOJPOOHO paccMaTpPHUBAET MOMEIIEHUE OMOIMOTEKH Ha MPEAMET Pa3MEIIeHUs Pa3TuIHBIX
JIOKYMEHTHBIX (DOHJIOB.

Ha 3aHaTMM TpPOBOAUTCS CpaBHUTENBHBIA aHAW3 JOCTOMHCTB M HEIOCTaTKOB
OMOIMOTeYHBIX 30aHni HarmoHaapHBIX OMOIHOTEK.

IIpakTuyeckas padora Ne 13. «PaccranoBka 0ub/1u0TEYHOT0 (POHAA)

Lenp paGoThl: U3YUUTh PA3IUYHbIE CIIOCOOBI PACCTAHOBKH JIOKYMEHTOB, BBIpaOOTATh
HaBbIKM pabOThl C aBTOPCKUMU TaOJMIIAMHM, YMEHHUE ONPEIeNATh MOJOYHBIA mudp
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JIOKYMEHTa MPHU Pa3HBIX COco0ax paccTaHOBOK, HAXOJUTh MECTO JOKYMEHTA B PSIIy JPYTHX
JIOKYMEHTOB Ha CTeJlIaxax.

3ajaHue W METOJMKA BBIMIOJHEHUS: CTYJCHT OTBEUaeT Ha BOMPOCH U JeiaeT
CPaBHHUTEIBHYIO XapaKTEpPUCTUKY JOCTOMHCTB U HEJOCTaTKOB COJIEpX ATeNbHbIX U
(dbopManbHBIX PACCTAHOBOK (DOHIA U UX IPUMEHEHHSI B OMOIMOTEKaX

1. [latite onpeneneHue nousaTuio «PaccranoBka OuOIMOoTeYHOTO (HOHIAN

2. [lepeuncnure ceMaHTHYECKHE (COEPKATENBHBIE) paCCTAaHOBKH (DoHIa

3. [lepeuncnure hopMaibHbIe pacCTaHOBKHU (OHIA

4. PackpoiiTe comepkaHue KaxkI0ro croco0a paccTaHOBKU (DOHA, TIEPEUUCICHHBIX
BBIIIIE U YKQKUTE TOJIOKUTENbHBIE U OTPULIATEIbHBIE CTOPOHBI KQXIOTO CI1oco0a:

Hanpumep:

-angaBUTHAs — JTOKYMEHTBI PAaCCTaBISIOTCS MO andaBUTy aBTOPOB M Ha3zBaHuil. Ee
MPEUMYIIECTBA: ... .eeneennen.. Ee nenocratku:.........

U T.AO.

5. B kakux oHaax u kKakux OMOIMOTEK MPUMEHSIOTCS CIIEIYIOIINe PACCTAHOBKH?
a) cucTeMaTH4ecKo-andaBuTHas

0) popmMaTHO-MHBEHTapHAs

B) (GOpMaTHO-IOPSAIKOBasI

T') KpermocTHas

1) anaBUTHO-XPOHOJIOTUYECKAS

€) XpOHOJIOTUYECKU-HYMEepaIlMOHHAs

K) (popMaTHO-SI3bIKOBO-HyMEpPALIMOHHAS

IIpakTuyeckasi padora Ne 14. «Ucnoib30BaHHe ABTOPCKUX 3HAKOB)
Lenb paboOThI: MOMYyUYUTh HABBIKU CAMOCTOSITEILHOTO OMpPEIEIICHUs aBTOPCKOTO 3HAKa
B IIPOCTBIX U CIIOKHBIX CIIydasiX.
3ajaHe M METOJMKA BBIIOJHEHUS: CTYACHT IMOJy4aeT BapUaHT C MEepEeYyHEM
Pa3IUYHBIX JTOKYMEHTOB, JUIsl KOTOPBIX OH JOJIKEH ONpEeAETUTh aBTOPCKUNA 3HAK, U Tabmuisl
ABTOPCKUX 3HAKOB: JIBOMYHBIX U TPOMYHBIX. Ha 3aHATHM MpOXOAUT NMpOBEPKA MPAaBUIBHOCTH
OIpeeNeHUs] aBTOPCKUN 3HAKOB M TIOHUMAaHUS CTYIEHTOB IIPABUII UX OINPEICIICHMUS.
Hanpumep, Bapuant Nel

MecTo 11 aBTOPCKOTO 3HaKa Hazsanue

A0606a: nuisrepbl

Abpamos K.1.

AbGpamMoBUY

Abym A.

Maptun Angepcen -Hekce

buanku B.

["osicyopcu

buuep-Croy I'.

n.C.

JIsBoB-Mapcuanus 10.A.

JIeBOB-Porauesckuii A.1O.

I'ocynapcTBeHHBINH

«Bnepeny (razera)

BceoOmas ucropust

Bcemupnas ucropus
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Poccuiickuit

Poccuiickas

UI'AKH

COOpHUK TPYJIOB

IOro-zanag MOCKBEI

Apxaguii I"aiinap (ncesonum ['onukosa)

3omrenko M.

Kum Up Cen

Womrkap-Ona: myTeBOAHTENb 110 TOPOTY

M.A. ¢on Buzun

M.A.©®ouBu3NH

3akoH 00 00pa3oBaHUH

IIpakTuyeckas padora Ne 15. «BropuuHblii 0TO0pP 10KYMEHTOB U3 GOHIA»
3aoanue vinonnsemcs 6 popme npakmuueckou nooeomosxe na mamepuanrax Y0/1b um. B.
Masxoeckozo unu Opyeux bubauomex, ¢ KOMoOPbIMU 3aKII0UeH 002080p O NPAKMUYECKOU
noo2omoeke

Llenp paO®oTBI: HAY4YUTHh CTYyJIEHTAa HAa OCHOBAaHMHM aHaiIM3a JAaHHBIX O KOHKPETHOM
JOKYMEHTE, OIEHMBATh €ro C TOYKM 3PEHUS COOTBETCTBHSA 3ajadyaM OHOJIHOTEKH U
noTpeOHOCTAM Toib3oBateneil. [locie oneHKH onpeaensaTh JaIbHEUIYI0 Cyap0y JOKYMEHTa,
€ro ypoBeHb XpaHeHUs (cIada B MaKyjaTypy, nepeaada B OOMEHHBIH (OoHI, Ha pero3uTapHoe
XpaHeHue, B GOHTOXPAHUINIIE U T.1I.).

3amaHre W METOAWKA BBINIOJHEHHUS: CTYIEHT TOJIy4aeT KOMIUIEKT JOKYMEHTOB,
OIICHMBAeT HMX C TOYKM 3pEHHUs JaJbHEHIIEro HCIOJIb30BaHUA B (POHAE KOHKPETHOM
OoubmmoTexu. J{OMOMHUTENBFHO CTYACHT IOJyYaeT CBEACHUS O OMOIMOTEKE M CTPYKTYPHYIO
Moelb ee hoHa.

CxeMa OIeHKH JIOKYMEHTA:

1. ITonHoe Oubauorpaduyeckoe onucaHue JOKyMEHTa;

2. Tema TOKyMeHTa,

3. Bun noxymeHTa 1o 1eiaeBoMy Ha3HAuYEHUIO M XapakTepy HH(pOpMalnu;

4. CreneHb UCIIOJB30BAHUS;

BBIBOJIBI: - TOKYMEHT MOpaJIbHO yCTapen,

- TOKYMEHT (PU3HUECKU yCTapell;

- IOKYMEHT COOTBETCTBYET NPOQPHIII0 OUOINOTEKH;

- TOKYMEHT HE COOTBETCTBYET NMPOPHIII0 ONOINOTEKH.

Pe3ynbTaThl BTOpUYHOTO OTOOpA:

- IOTIOJTHUTEJbHAS PeKJIaMa JOKYMEHTa;

- Oe3B03Me3/1Has Tepesiada B APYTryro OMOIHOTEKY;

- mepeaaya B (OHITOXPAHUIIHIIE C OTKPBITOTO JOCTYTIA;

- iepeiada B OOMEHHBIN (HOH]I;

- Iepeiada Ha Perno3uTapHOe XpaHEHHE,

- ¢1aya B MaKkyJaTypy.

IIpakTyeckas padora Ne 16. «71eKTPOHHBIH JOKYMEHT B oHAaX OUOIHOTEK»

[lenb paOoTHI: U3YyUUTH COJEPIKAHUE MOHATHUS «IJIEKTPOHHBINH TOKYMEHT», BBICTPOUTH
KJIacCU(UKALMIO JIETPOHHBIX JIOKYMEHTOB, OINpENeNIUTh WX MecTo B (oHme OHOIMOTEK,
PacKpbITh TEPCHEKTUBBI, KOTOPHIE OTKPHIBAIOT D3JEKTPOHHBIE JOKYMEHTHl U HOBBIE
UH(POPMALIMOHHbIE TEXHOJNOTUU Uit Oubmmorek. Jloctynm k wuHbopManuu U BiaJeHHE
uH(popMaLeH, 4To MpeArnovTUTEIbHEE ISl OMOINOTEUHbIX (POH/IOB.
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3amaHre ¥ METOAMKA BBIMOJIHEHUS: CTYJEHT OTBEYAET HA IOCTABICHHBIC BOMPOCHI U
000OCHOBBIBAET CBOM OTBETHI CCHUIKAMHM HAa HOPMAaTHBHO-NPABOBBIE JOKYMEHTHL. [l paboThl
CTYJEHTY BbIIAE€TCSI KOMIUIEKT U3 HOPMAaTUBHO-IIPABOBBIX JOKYMEHTOB.

Bomnpocksr:

1. Kakum Bam npexacraBiasieTcsi COOTHOILIEHUE DJIEKTPOHHBIX M TPaJULMOHHBIX
JTIOKyMEHTOB B (hoHIe OnbInoTeKu?

2. Yro mpennoyTHuTenbHee, Ha Bamn B3rmsa, BianeHue uHGOpMalMend WM AOCTYI K
uHpopmanuu?

3. Kakumu 37€KTpPOHHBIMHU JIOKyMEHTaMH MOKHO (hopMUpoBaTh (hoHT Oubmmorexkn?

4. Mosxet 11 OuGIMOTeKa CKAaHUPOBATh JOKYMEHTHI U MPEICTaBIATh MOIb30BATENIAM UX
AJIEKTPOHHBIE(CETEBBIE) BEPCUM?

5. Moxet nu Oubnuotexa 0e3 coriacus aBTopa olU(POBBIBATH WM KCEPOKOIUPOBAThH
€ro MPOU3BEICHHS JUIs HY X CBoero ¢onma?

6. Moxer nu OuOIMOTEKa MOMONHATH cBoM (oHael u3 MHTepHer-pecypcoB? Eciam
MOJKET, TO Ha KaKUX YCJIOBUSAX?

7. OTHOIIEHNE OMOIMOTEKH K COBPEMEHHOMY HMOHSATHUIO «OTKPBITHIM JOCTYI»?

(«ITolt OTKPBITBIM JIOCTYIIOM K JIOKYMEHTaM [B IIEPBYIO O4Yepellb OTPELCH3UPOBAHHBIM
JKYpHAJIbHBIM CTAaThSIM| MBI UMEEM BBUAY OECILIATHBIA AOCTYI 4Yepe3 MyOJUYHbIA UHTEPHET,
MO3BOJIAIOIIMN YMTATENIsIM 4YUTaTh, 3arpy’kaTh, KONHMPOBAaTb, PAcIpOCTPaHATh M I€4aTathb,
UCKaTh U JIeNaTh CCHUIKHM, MHJIEKCUPOBATh, MEpelaBaTh Kak JaHHbIC, WU UCIOIb30BaTh C
JPYTO# JIeTAIbHOM LeNbl0, MUHYS (PMHAHCOBBIE M TEXHUYECKHE Oaphephl, JIUIIb COXPAHSS
LIEJIOCTHOCTh POOOTHI U CChUIasCh Ha aBTopa». bypamemrckas umHuinmatuBa «OTKPBITBHINA
Hoctyn»)

8. JlomkHa i 6MOIMOTEKa MOYYUTh BO3MOKHOCTD «BBIIaBAThy 3a MIPEEIIbI
OoubmmoTexu (haiiIbl SJEKTPOHHBIX U31aHUI?

9. MomxHa 1 6ubIMoTEeKa CTaTh OCHOBHBIM KaHAJIOM JIETaTbHOTO PACIIpOCTPAHEHUS
WHTEJUIEKTYyaJIbHOTO KOHTEeHTa B M poBOii hopme?

10. Hago nu 6ubinorexkaM BBICTABIIATh B 3JIEKTPOHHBIE CETH (DOHJT PEAKUX KHUT,
pyKomnucel u3 apXuBHbIX (HOHAOB?

11. Cnenyet nu 6MOaMOTEKaM COOMPATH SJIEKTPOHHBIE BEPCUU TOKYMEHTOB, €CIIH OHU
y>Ke eCTh B (JOHJIE B BUJE NEUATHBIX U3AAHUN?

12. CymiecTByIOT 1M 0COOble KpUTEPUU OTOOpA IOKYMEHTOB U3 INTOOATBHBIX
MH(OPMAaLIMOHHBIX ceTel?

13. Kakoe BbIpa’keHHE U IOYeMy Haubosiee MPUMEHUMO K COOpaHHMIO CHHXPOHHBIX U
JMaxXpOHHBIX JOKYMEHTOB: BUpPTyalbHas Oubnuoreka, nudposas 6ubnuoreka,

o poBaHHBIN (OH]I, HIEKTPOHHAS OMOIHOTEKa, STIEKTPOHHBIN (POH]I, DIIEKTPOHHBIN
MaccHB, HTHQOPMAIIMOHHBIN UM MHON Kakoi pecypc?

IIpakTuyeckas padora Ne 17. «CoxpaHHOCTb O0M0/1MOTEYHOT O (poHIA»
3aoanue evinonusemcs 6 popme npakmuyeckou noocomogke na mamepuanax 40/5 um. B.
Masxoeckozo unu Opyeux oOubauomex, ¢ KOMOPbIMU 3AKIIOYEH 002080p O NPAKMUYECKOU
n0020MmogKe

lens paOoOThI: HM3yYUTHh YCIOBHS HEOOXOIWMBIE Jisi COXpPAaHHOCTH (OHAA B
o6ubnuorexke.

3amaHue U METOAMKA BBITOJIHEHUS: CTYACHT IOCEIIaeT KOHKPETHYI0 OUOIMOTEKY U
oOciieflyeT ee Ha MpeaMeT COOTBETCTBUS TpeOOoBaHMAM K coxpaHHOCTH ¢oHna. Ha ocHoBe
MOJIyYEHHBIX JAaHHBIX MHUIIET CiIyXeOHylo 3amucky. Ha 3aHsSTHM KaXAbld CTYIEHT
JIOKJIaJbIBAET O CBOEM MCCIENOBAHMM M 3AIMIIACT BBIBOJBI, M3JI0KECHHBIE B 3aIMCKE.
Cryaent nonydaet [lamsaTKy 1o npoBepke coxpaHHOCTH (hoHIa B OMOIMOTEKE.
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[TamsiTka o coxpanHocTu GoHaa

1.  VYcnoBus paboThl OMOIHMOTEKH

- MOMEUICHHUE, IJIOUIa(b 3aHUMaeMasi OnOINOTEKOH,

- HaJIM4Ke U COCTOSIHME 000py0BaHUs B OMOIHNOTEKE.

- COCTOSIHHE BOJIOIPOBOJIHBIX U KaHAJIM3AIUOHHBIX TPYO (C BOZMOXKHOCTBIO TOJIMOYKHI
Y 3aTOIICHUS TOKYMEHTOB),

- HAIMYHE OXPAHHO-TIOKAapPHOM CUTHAIM3ALINY, PEIIETOK HA OKHAX,

- ObUIM JM cIoy4yaud TNPOHUKHOBEHHS] B OHOJIMOTEKY C XHILEHHEM JIOKyMEHTOB U
TEXHHKH,

- COCTOsIHME BO3AyXa B (poHAax (TeMrieparypa, BJIaKHOCTb), €CTh JIM U3MEpPUTEIbHbIC
npuOopHI,

- Hannuue (HOHAOXPAaHMINIIA U YCIOBUS XPaHEHUS TOKYMEHTOB,

- OTKPBITBIM WJIM 3aKPBITHINA JOCTYIH MOJIb30BaTENEH K POHIY,

- PEryJISIpPHOCTb NPOBEICHUS CAHUTAPHBIX JHEH,

- COCTOSIHME KHUT Ha roikax((husuyueckoe),

- IPOBOJUTCS JIU PEMOHT KHUT (KTO 3TUM 3aHUMAETCH),

- €CTb JIM TIpaBUJjIa MOJb30BaHUsS OMOINOTEKOM.

2. Hanuuwe, cocTosHME€ W YCIOBHS XpaHEHUS JOKYMEHTAIlMM IO YYeTy
6ubmmoreynoro ¢onaa. Hamnune mremnens 1 ”HBEHTapHBIX HOMEPOB Ha JOKYMEHTAX.

3. IIpoBeputh coOO/IEHUE CPOKOB BBIJAYM IOJI30BATENSIM JIOKYMEHTOB Ha JIOM,
COCTOSIHUE YHTATEIbCKUX (OPMYJISIPOB, HATUYME 3aJI0JDKHUKOB, MEpbl OOpPHOBI C HHMH.
CKONbKO JTOKYMEHTOB HE OBbLIO BO3BpAIICHO B TEUEHHUE T0jJa, ObUIM CIIy4ad BapBapCKOTO
oOpallieHus ¢ JOKyMEHTaMH.

IMpakTnyeckas padora Ne 18. «CtaTucTuyeckoe u3yyeHue 60U I1M0TeYHOro (poHIa»
Llesnp pa®oThI: IPOBEPUTH 3HAHUE CIIELUAIBHBIX METOA0B HM3y4eHUs OMOIMOTEYHOIO
¢doH/a 1 U3 3HaUEHUs. 3aKPENUTh YMEHHE UCII0JIb30BATh OCHOBHBIE (POPMYJIbI OUOIMOTEYHON
CTaTUCTHKHM, HAY4YUTh aHAJIU3UPOBATh JEATEIBHOCTh OHOIMOTEKH 1O aOCONIOTHBIM U
OTHOCHUTEJIbHBIM NTOKa3aTeNsIM KOMIUIEKTOBAHUS U HCIOIb30BaHUs (OH0B OMOINOTEK.
3ajaHMe M METO/MKA BBINOJHEHUS: CTYJIEHT MOJy4aeT BapHaHT C IOKa3aTelsIMU
paboTel OMOIMOTEKH, 3aMOIHSAET TAOJIUIly, PaCCUUTHIBACT MOKA3aTeNIM, CTPOUT TpapuKu U
JIeJIaeT BBIBOJIBbI O paboTe OUOINOTEKH.

Toanl
IToka3arenn

aboHeHT (A)

doun (D)

kHurossigaua ()

nocrymiesue B oua (IT)

BbIObITHE U3 QoHaa (1)

ynuTaemocTs (H4)

obpamaemocts (06)

JIOKyMeHTooOecnieueHHOCTh (1)

Oo6noBnsIeMOcTh (O0H)

DopMyIbl pacyeTa Ioka3aresiei:

Y (uutaemocth) = B/A — KOTUYECTBO SK3EMIUISIPOB, BBIIAHHBIX U3 (OHJa OMOINOTEKN
B pacyeTre Ha 0JTHOTO aOOHEHTa;

06 (obpamaemoctp) = B/® — cpemHee KOJWYECTBO JOKYMEHTOBBIZAY OIHOTO
sK3eMIuIsIpa GPoHAa;
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I (moKymMeHTOOOeCIeueHHOCTh) = M/A — KOJIMYECTBO IK3EMILIIPOB (POHIA, KOTOPOE
MPUXOJIUTCS HA OJHOTO aDOHEHTA;

Oon=I1-U/® x 100% - oOHOBIsieMOCTHh (HOHIA MPEICTaBISAET COOOW OTHOIICHHE
pasHoctd Mexay oobemoMm moctynuBmux (I1) m BeIOBIBIIMX (M) MOKYMEHTOB K 00BEMY
¢doHIa MO COCTOSHHUIO HAa KOHEIl aHAIM3UPYEMOIo Mepuoja. JTa BEIMYMHA BBIPAXKAETCS B
MPOLIEHTAX.

[Tpoananu3upyiTe COCTOSIHHE W HMCIIOJIb30BaHKUE (poHIa OMOIMOTEKH, OCHOBBIBASICH HA
KOJIMUECTBEHHBIX ToKazaTensx. CraenmaiTe BBIBOJAbI O TEHACHUUAX pa3BUTHS (GoHOA U
HEOO0XOIMMOCTH €T0 JabHEHIIEro YKPETJIeHNUs WK U3MEHEHHUS.

[Toctpoenue cnenyromux rpadukoB:

- POCT 4mCJa NOJIb30BaTENEH;

- pocT poHa;

- POCT JOKYMEHTOBBIJAYH;

- TUHAMHKA YUTAEMOCTHU

- IMHAMUKa JJOKyMEHTO000eCIIeueHHOCTH;

- TUHAMUKa 00paIiaeMoCTH.

IIpakTuyeckas padora Ne 19. «Pacyer onTuMaIbLHOr0 00beMa (POHIA OUOTHOTEKN»

Iesnb paboThl: MOKa3aTh HAJMYME HABBIKOB CAMOCTOSTENILHOTO NPUHATHS PELICHUH,
HANpaBJICHHBIX HAa COBEPIICHCTBOBAHWE COCTaBa (POHAA M €ro HCIOJIb30BAaHUS, 3HAHUSA
dopMys GMOIMOTEUHON CTATUCTUKH, YMEHUE UMU I0Jb30BATHCS.

3aaHue W METOJIMKa BBINOJIHEHUS: CTYAEHT pEIIaeT, MpeNoKEeHHbIe  3ajaud, U
00OCHOBBIBACT MNPUHATHE PELICHUH IO MOBBILEHUIO 3()(EeKTUBHOCTH (OPMHUPOBAHUA U
UCTIOJIB30BaHUs (POHIA KaXKI0H KOHKPETHON OMOIMOTEKH.

Pemienue cnenyromux 3agau:

Nel. Jlano: aBe oOuienocTynHbIX OnbnuoTeku A u b umeror cienyrome noka3aTeinu
(B PK3eMIUIsIpax) MNP MPOYMX PABHBIX YCIOBUSIX.

[Tokazarenb bubnuoreka A bubnunoreka b
) 51500 49500
B 160000 121000
A 7000 4700
[TocTynuio JOKyMEHTOB 8000 5000
BpIOBLIO TOKYMEHTOB 3500 2500

Tpebyercst ycTaHOBUTH:!

1. B kakoi u3 3tux 6u6nuorek GoHx Tydlle KOMIUIEKTYETCS U UCTIOIb3YeTCs?
(PaccunTaTh 1 IpOaHATM3MUPOBATH HEOOXOIUMBIE JIJIsl OTBETA TIOKA3ATEIIH ).

2.  Kakas n3 6u0110TeK MHTEHCHBHEE OOHOBIISIET cocTaB cBoero (onna? Ilouemy?

3. CKOIBKO TOKYMEHTOB TI0 BETXOCTH JIOIYCTHMO HCKIIOYHUTH U3 HOHIA
(abcomoTHbIE UG PHI U TPOLIEHTHI)?

4.  CKOJBKO BCETO IOKYMEHTOB JIOMYCTUMO UCKIIIOUNUTH U3 (hOHAA TOW U APYron

ouodnuorexku?

No2. JlariTe o1leHKY TE€HACHITNI B KOMIIJIEKTOBAHUH U UCTIOIH30BaHUU (DOHTIOB
00IIeTOCTYITHOM OMOIMOTEKH, pACCUUTAB JI TOTO BETUYMHBI HEIOCTAIOIINX TTOKa3aTeNeH.

Iloka3arennb

[IpenmecTByrommi roj

KOHCLI TCKYIICTO roga

) 35433 34001
B 56547 54690
A 3500 2800
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ITocTynuiio JOKYMEHTOB

2095

2037

BrIOBIIO TOKYMEHTOB

3706

1321

Cpenctna Ha
KOMILJICKTOBaHUE

740000

740000

4

006

|

H (o6HOBIIIEMOCTB)

ChopmynupyiiTe NpemyiokeHUs O YIYYIICHUI0 KadecTBa KOMILUICKTOBAHHUS 3TOMN

OUOJIMOTEKMU.

No3. Jlano: A — 43896 uenoBek
B -485876 sk3eMIuisipoB

11 -60

Tpebyercs ycTaHOBUTB:

1. MoXHO 1 Ha OCHOBAaHMHM ATUX JAHHBIX BbISICHUTH Benuuuny @, U, O67?

2. PaccuuraiiTe Ha CKOJBKO NPOILEHTOB Hcmosb3yercs ¢oua? JocraToyHo nu
3¢ (HEeKTHBHO TaKOE HCITOJIb30BaHHE?

3. MoXHO M Ha OCHOBAaHMM OTHUX JAHHBIX pEHIUTh Kakod OuOInoTexe
CBOMCTBEHHBI JJaHHBIC TTOKA3aTEIH (TUIT U BU)?

4.  JlocTaToyeH JM MO 00bEeMYy U yAOBJIETBOPUTENIEH JH MO cOCTaBy (OH] TaHHOU
OMOMMOTEKH, eClIi KPOME CBEICHHH 00 MCIOJIb3yeMOoW 4acTh (DOHIA M3BECTHO, YTO YHCIIO

0TKa30B Ha NMPOQUIBbHYIO JIUTEpaTypy cocTasiseT 127747

Ne4. Jlano: aBe oOmacTHBIE I0OHOMIECKHE OnOanoTekn — A u b

IToka3zarenn bubnnoreka A bubanoreka b
J1 ( PK3eMIuIsipoB) 20 9
U ( 2K3eMILISIPOB) 31 26
A ( TBICSY) 5000 16000
ITocTynuino JOKYMEHTOB 15000 10000
BpIOBLIO TOKYMEHTOB 4540 7250
Cpennsis  3K3EMIUIIPHOCTH | 3 1,5

KHUT B OHJIE

1.  MoxXHO 11 Ha OCHOBE CYILIECTBYIOIIMX JJaHHBIX BbunciauTh @, 00, B?

2. ®oHJI [JOKYMEHTOB Kakodl W3

UCIIONIB3YeTCs?

OMOIHOTEK Jydymoie - KOMIUICKTYCTCA U

3. Kakas n3 6u0a1oTek MHTEHCHBHEE OOHOBIISIET CBOW (POHJ U ITouemy?

4.  Penepryap Ha3BaHMM JOKYMEHTOB Kakoi OMOIMOTEKHU mupe?

5. CKOJBKO KHHUI BCErO MOXET HCKIIOYUTh Kaxaas U3 Oubinmorek u3 ¢oHaa
€XKETroIHO, COOTBETCTBYIOT JIM pacUeTHbHIE TaHHBIE (PAKTHUECKIM?

6.3.4.3. Tembl 1 3aJaHus AJI51 MEJIKOTPYNNOBBIX/UHANBUAYAJBHBIX 3aHATHI

Menkor pyr[l'[OBBIC/ HHAWBUAYAJBHBIC 3aHATHUA 110 JUCHUIINHE y‘-IC6HLIM IIJIaHOM HE€

MPEyCMOTPEHBI.
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6.3.4.4. Tunosble TeMbI M 32JaHUS KOHTPOJILHBIX padoT

KonTponbHast paboTa BBIMONHICTCS CTYICHTaMH, OOyYaIOMUMUCS HAa 3a049HON (opme
oOy4eHwUs.

['maBHas 3a/1a4a — U3YYHUTh U MPOAHATU3UPOBATH OMBIT PAO0OTHI KOHKPETHOW OMOINOTEKH.
CTyneHT BBINMOJHAET €€ Ha 0a3e OMOIMOTEKH, B KOTOPOH paboTaer, Win OMOJIMOTEKH, KOTOpast
MMEET 3aciIyXMBAIONIMH BHUMAHUS ONBIT B O0JacCTH TEXHOJOTHUH  (HOPMHUPOBAHUS
oubmmoreynoro (onma. OTBeyas Ha BCE BOINPOCHI, IOCTABICHHBIC B 3allaHUH, CTYJCHT
BITHCHIBACT OTBET, MOUYEPKUBACT MPABUILHBIA OTBET, 3AMOTHICT CXEMY WIIH TaOIHUILY.

3aoanue N 1. Cmpykmypa ¢honoa 6ubnuomexu
1. Ha3anue 6uOMHMOTEKH (BIKCATh 00S3aTEIIBHO):

OtpacneBas cTpykTypa ¢hoHaa (MOIICPKHYTH):

1.1. yHuBepcaibHbIi (HOHT;

1.2. mHOrootrpacieBoit GpoHs;

1.3. otpacieBoii GpoHI;

1.4, cnenumanu3upoBaHHBIN QOH]I.

2. Crpyxkrypa oHzma mo BumaM T10KyMEHTOB (TIOAYEPKHYTh):
2.1. wu3nmaHus;

2.2. HeonmyOJMKOBaHHBIE JOKYMEHTHI;

2.3. ayaMoBu3yaJbHbIC JOKYMEHTHI;

2.4. penpoaylupOBaHHBIC TOKYMEHTHI,

2.5. 9JEeKTpPOHHBIE JOKYMEHTHI.

3. SI3pIkoBas cTpykTypa GoHaa (IOAYEPKHYTH):

3.1. OKyMEHTHI Ha PyCCKOM SI3BIKE;

3.2. JTOKyMEHTHI Ha HAIMOHAITLHOM si3bike. Kakom? Kakux? (Brmcats).

JIOKYMEHTbI Ha THOCTPAHHBIX S3bIKaX (BIHUCATBH)
4. B xakux CTPYKTYpHBIX IMOJApa3JeIeHUAX OMOIMOTEKH €CTh JOKYMEHTHbIE (DOHIBI
(mepeuncIuTh Moapa3ieieHHUs):

Ectb nu B 6ubnmnoteke (HOH/IBI, TOTOTHSIONINE OCHOBHOM (MTOTYEPKHYTH):

4.1. pe3epBHBIE;

4.2. 0oOMEHHBIE;

4.3. cmyxeOHbIC;

5. Kakue ypoBHU XpaHeHUs POHIOB UMEIOTCS B OMOIMOTEKE (TTOAYEPKHYTH):

5.1. JOKaJIbLHBIN;

5.2.  UeHTpalbHbIN;

6. XpoHonorudeckas CTpykTypa GOoHIOB OMOIMOTEKH (ITOTYEPKHYTH):

6.1. JOKyMEHTHI NOCIEIHUX JIET U3/1aHusl, AKTUBHO UCIOJIb3yeMble aDOHEHTOM;

6.2. JIOKyMEHTBI, XpaHSIIMECS HE3aBHCHUMO OT BPEMEHH WX TMOSBICHUS U
MIPEOCTaBIIIEMbIE B MOJIb30BaHUE A0OHEHTAM;

6.3. JTOKyMEHTHI 3a MPOILIbIC TOMBI: (YHKIHS XPAaHSHUS MPEANOYTHTEIbHEE (YHKIINN
MCIOJIb30BaHUSI.

3aoanue Ne 2. Moodenupoganue o6udauomeunozo onoa
2.1. JlaiiTe onpeesieHne TEOPETHICCKUM MOICTISAM (POH/IA:
— omnucaTesbHas

— CTPYKTypHas
— Oubnmorpaduyeckas
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— MaTeMaTHYecKast
2.2. Kakas monenb ¢onaa co3nana B Bameit Oubnuorexe?
[lpumensiercs aM 3Ta MOJAENb B TPAKTUYECKOW paboTe MO MPHOOPETEHUIO HOBBIX
JOKYMEHTOB B (poHa Oubnuoreku ?

2.3 CtpykrypHas Mojenb (GOH/Ia U METOAMKA €€ TOCTPOCHHUS

[{enp 3aganus: mpuoOpecTH HaBBIKK OCTPOCHUS CTPYKTYpHOM Moaenu ¢oHa
OUOIOTEKY — OJTHOTO M3 BAYKHEHIIIMX JIOKYMEHTOB 110 (hopmupoBanmio (hoHIa. Moaens
BBITMIOJIHSIETCS] HA MpUMepe KOHKpeTHOH 6nbnnoTexku. Heobxoaumo mpakTuyeckoe 3ajiaHue
npeneabHO TPUOIU3UTH K MPAKTUKE OMOTMOTEYHON NeITEIbHOCTH.

ConepxaHue 3a/1aHus:

1. BriOpaTh oTpacneBoii pasaen T0KyMEHTHOTro (oHma OMOIMOTEKH, U3YUYUTh €ro COCTaB
[0 CIEQYyIOIIMM IapamMeTrpaM: TéMaM U BHJAAM JOKYMEHTOB 10 IIE€JIEBOMY HAa3HAYCHUIO U
XapaxkTepy HH(pOpMaIUH.

2. llo3HakoMuThCcsi ¢ (axTopamu, BIHUAIOIIMMU Ha OubIUMoTe4yHbi (oHA: cocTaB
MOJIb30BaTENeH, CONepKaHNEe U XapaKTep UX MOTPeOHOCTEH, COLMAIBHO-IKOHOMHYECKHUI
poduIIb B 30HE JICHCTBUS OUOIMOTEKH.

3. Ha ocnoBe wusyuenms ¢onma u d¢axropoB, wucnonb3dys bBK, cocraButh
TeMaTHYeCcKui pyOpuKaTop Mo oTpacieBomy paszzaeny ¢onaa. B pyOpukarop BKIIOYHMTH BCe
TEMBI, OTPEACISIONINE IPAaHUIBI JAHHOTO OTPACIEBOrO paszelia, 0 KOTOPbIM B OMOIMOTEKe
00s13aTeNbHO JIOJDKHBI OBITH JOKYMEHTHI. [locie 3Toro BmHcaTh TEMbl B JIOTUYECKOM
MIOCIIE0BATEIBHOCTH, COONIOasi COOTHOIICHHWE OOIEr0o M YacTHOTO, B CXEMY CTPYKTYpPHOM
Moaenu GoHza.

4. CocraBuTh pyOpHKaTOp BHJIOB W3/IaHUN [0 I€JIEBOMY HA3HAUEHUIO U XapakTepy
undopmanuu, ucnonb3dys 'OCT 7.60.03 «M3ganus. TepMuHBI U ONpeaeaeHus] OCHOBHBIX
BUI0B. [10o Kax/10if TeMe ornpeneuTh HEOOXOAMMBIEC BBl U3IAaHUN [T IPHOOpETeHUs B POH
OMOIMOTEKH U BIIUCATh B CXEMY CTPYKTYPHOI Mojenu (oHfa.

OnpenennuTs K3EMILIIPHOCT TOKYMEHTOB T10 KKI0H TeMe U BULY U3JaHUS JJIST KaKI0TO
CTPYKTYpPHOTO TIOApa3AeNeHNs: ONOINOTEKH.

K o01mreli cxeme CTpyKTYpHOM MOJIETTH COCTAaBUTh OOBSICHUTENBHYIO 3alUCKY, B KOTOPOI
yKa3zaTh, Ha Kakoll CpOK paccuMTaHa JaHHas MOJeNb;, OyJIeT JIM OHa KOPPEKTHUPOBATHCS B
MEPCIEKTHUBE; O0BSCHUTH BHIOOP TEM M BUIOB M3JAaHUM: Kakue M3 HUX NMPO(UIbHBIEC, KaKue
aKTyaslbHbIe, KaKHe NepCIEeKTUBHBIE; 000CHOBATh IK3EMIUISIPHOCTD.

['oTOBBII BapuaHT MOJAETH OTPACIEBOTO pas3ziesna (GoHIa COMOCTAaBUTh C NEHCTBYIOMEH B
O0uOIMOTEKEe MOJIEbI0, eclii OHa ecTh. ClenaTh BBIBOJIBI: COOTBETCTBYET JIM Bama mozensb
COBPEMEHHOMY COCTOSTHUIO OMOJIMOTEKH, YUUTHIBACT JIM BCE (PAKTOPHI, OKA3HIBAIOIINE BIIHSIHHUE
Ha ee JIeITeIbHOCTb.

OO6pa3zerlr 3anoaHEeHUs CTPYKTYPHON MOAETH DOHIA ....o'vvenn.... OMOIMOTEKH
Bune! uzganwnii mo DK3EMIUTIPHOCTD
Ne TeMbI LI€JIEBOMY HAa3HAUYEHHUIO B toM uncne
/T U XapakTepy Bcero AR 3 Hp.
uH(pOpManun OTJIETIbI
1 ®usuka. CpoiictBa u | 3. HayuHo-nomynspHbie
cTpoeHue marepuu, | 4. YueOHbIC 3 2 1 -
3aKOHBI €€ - JUTsI TEXHUKYMOB
JIIBYKEHUS - U1 BYy30B 2 1 1 -
3. CnpaBouHbIe 2 1 1 -
- SHIUKJIOTIEIUU
- CIIPaBOYHUKH 1 - 1 -
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2 1 1 -
2 Hcropus pusukmy. 1. HayuHo-nionyisipHbie
Jlureparypa o 2. CpaBo4HbIe 5 1 1
JKU3HU U 1 1
JESTEIIbHOCTH
BBIAIOLIUXCS
OTEUYECTBEHHBIX U
3apyOCIKHBIX
yUeHBIX-(DU3UKOB
U T.J.
CTpykTypHas Mmoae/b PoHAA ............... OUOJIHOTEKH .............. pa3geya (poHaa
Bunwr nzganuii mo DK3EeMILIIPHOCTh
Ne TeMor LIE€JIEBOMY Ha3HAUYEHHUIO B Tom uucne
/T U Xapakrepy Bceero Hp.
Ab u3
nHbOpMaHN OTJIETIBI
1 2 3 4 5 6 7

OO0bsicHNTe/IbHAS 3AIIUCKA K CTPYKTYPHOIi Moge/In
(1171) 2 1 P2 AR 11 ¢ (181 0 (13 ¥ N !

3aoanue Ne 3. Komnnexkmoesanue oubruomeunozo ponoa
3.1. Kakoit otnen wim OubGamoTekaph (€ro JOHKHOCTh) 3aHMMAETCs B Ballel OMOJIMOTEKe
KOMIUIEKTOBaHHEM? (BIIMCATD)
3.2. O6weM cpencTB, BbiAeIsIeMbIX Barei 610a1oTeke Ha npuoOpeTeHNe HOBBIX IOKYMEHTOB
(Bnmcatp)
3.3. Ha3oBute rcTouHUKM pUHaHCUpOBaHUs Barelt 6ubnnoreku (mepeuncinTh)

3.4. Ha3oBUTE UCTOYHUKH MPUOOPETEHHs JOKYMEHTOB, UCTONb3yeMble Bameit 6ubnmnorexoit
(mepe4ncauTh)
3.5. Kakue wuH(pOpMaIMOHHBIE HCTOYHUKM HCIOJB3YIOTCS [UId BBIABICHMS U 0TOOpa
JIOKYMEHTOB? (TI€PEUNCIUTD)
3.6. Ucnonb3yercst nu B Bameil 6ubnmnorexke MHTepHET B MOMOIIb KOMIUIEKTOBAHUIO?

3aoanue Ne 4. Yuem oubnuomeunozo ¢hponoa
4.1. Ha3zoBuTe 3aKOHOAATENbHbIE M HOPMATHBHBIE AKTbI, KOTOPBIE OMPENEISIOT CHUCTEMY
yuera ¢oH10B B Bamieii 6ubnuoreke.
4.2. Kakue Bujpl yueta (POHIOB ABISIOTCS 00s3aTeIbHBIMU [T BceX OMOIMOTEK, B TOM YHCIIe
u ans Bameit? (Brincath)
4.3. V3 Kakoro y4yeTHOro JOKYMEHTa, MOXHO IMOJy4YUTh oOOIIMe cBeAeHus o Qouzae?

4.4. TlpuBeaure obpasel] JOKyMEHTa, B KOTOPOM OCYLIECTBISIETCS KOJMUYECTBEHHBIH ydeT
donna B Bameit Oubmuortexe? CootBerctByeT M OH «llopanky yuera JOKYMEHTOB,
BXOJISIINX B cocTaB 0ubmuoreunoro ¢pouna»(2013r.)? ( MOKHO KCEPOKOMUIO TIOKYMEHTa UITN
HareyaTaHHyio Gopmy).
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4.5. Kakue hopMbl MHAWBUAYAIBHOTO yUeTa MPUMEHs0TCS B Bameit 6ubanorexe?
ITepeuncnure. COOTBETCTBYIOT JIM OHU

«Ilopsinky ydera TOKYMEHTOB, BXOJAIIMX B cocTaB Oubimoreynoro ¢onnma» (2013r.)?
[Tpunoxure 06pasipl U JalTe OIEHKY.

4.6. CKOJIBKO U JUIsl KAKMX BHUJIOB JOKYMEHTOB MOJKET BBIIEIATHCS WHBEHTAPHBIX KHUT IS
WH/IMBUIYAJIBHOTO yueTa ?

4.7. Ha ocHOBe KaKoro BH/Ia y4eTa MOYKHO YCTaHOBUTh HCTOYHUKH ITOCTYIUICHUS TOKYMEHTOB
B (o Onbmmorexn?

4.8. HazoBuTe OCHOBHBIC CIUHUIIBI y4eTa (OHIOB OMOTMOTEK W JaiiTe MM OmpeiciieHUE:

4.9. [Ilepeuuciute B JIOTHYECKOM IOCIENOBAaTEILHOCTH OCHOBHBIE ONEpallUUd IO
TEXHOJIOTUYECKOI 00paboTKe JOKYMEHTOB, OCylIeCTBIsieMble B Bareit 6ubnuoreke.

3aoanue Ne 5. Pazmeuienue oudbauomeunozo ponoa
5.1. Hapucyiite cxeMaTHYeCKHil IUlaH MoMmelleHus Bamieir OuGnuoTeku, yaenuB ocoboe
BHUMaHHE pACTOJIOKEHUI0 (OHIOB. MOXKHO cenaTh IUTAaH BCe OMONMMOTEKH WK
CTPYKTYpPHOTO MOJpa3AeNeHus], UMeroIero (GoHaa.
Jaiite oneHky pasmenienus oubimorednoro ¢gonna B Bameit 6nbnnoTeke U B CTPyKTypHOM
MOJIpa3/IeNIeHUH C TOUKHU 3PEHUS COOTBETCTBUS CIEAYIOIIUM TPeOOBaHUSIM:
— ynoOHoe pacnoiiokeHue pabouero Mmecta OubInoTeKaps;
— obecrniedyeHrne COXpPaHHOCTH (POH/IA;
— obecrieueHne HOPMAIILHOTO CBETOBOTO, TEMIIEPATYpPHO-BIAKHOCTHOTO PEXKUMa XPaHEHHS
donma.
5.2. CooTBeTCTBHE pazMelieHus POH/a, PEAbIBIIEMbIM TPEOOBAHUSM.

Ycnoenvie 0603nauenun k cxemamuuHomy naaHy pazmewieHus gonoa:

CTEJUIaX ABYXCTOPOHHUM METAJUTMYECKUHN TSI TOJICOOHBIX (POHIOB

cTeJIax /Uit (OHI0B OTKPBITOrO JIOCTYIA, IBYXCTOPOHHUI

CTCJIIaX 1A q)OHI[OB OTKPBITOT'O AOCTYyIIa, O)IHOCTOpOHHI/Iﬁ

:

kadenpa BeLAAUN

cTOJ pabouuit s aboHEeHTa
CTyJ a7ist aboHEeHTa

pabouwnii cron OubmuoTeKaps

CTOJIMK >KypHaJIbHBIN

Jloar

BUTPHUHA IJIS BBICTABOK

mKad KaTaaoxKHbIN
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JIBEPD

OKHO

KpECIIO 1S OTJbIXa

oAU BECTOYHHUIIA

BECTUOOb
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I[MpumepHoe pa3memenue poHIa HA AG0HEMEHTe PH OTKPBITOM JIOCTYTIE

AW

- St 6n6.1m0©
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3aoanue Ne 6. Paccmanoeka oubauomeunozo ponoa

Llenb 3ajaHus: M3YYUTH PA3IMYHBIE CIIOCOOBI PAcCTAaHOBKHM JOKYMEHTOB, BBIPaOOTaTh
HaBbIKU pabOThI C aBTOPCKUMU TaOJIUILIaMU, YMEHHUE OMPEENIATh MOJOUHbIN MHU(pP AOKyMEHTa
IIPU Pa3HBIX CIIOCO0AX PACCTAHOBOK, HAXOJIUTh MECTO JOKYMEHTA B PSAY APYTUX JOKYMEHTOB
Ha CTeJUIaXKax.

6.1. laiite onpenenenue nousaTHiO «PaccraHoBka 6MOIHOTEUHOTO (hOHIA»

6.2. [lepeuncnure ceMaHTHYECKHE (COJIEpKATENbHbIE) PACCTAHOBKH (POHIa

6.3. [lepeuncnure hpopmanbHbIe pacCTaHOBKH (hoHIA

6.4. Packpoiite comeprkaHue KaKJoro crocoda paccTaHOBKH (POH/a, TePEUNCICHHbBIX
BBIIIIC U YKQKUTE TIOJIOKUTEIBHBIC M OTPUIIATEIbHBIE CTOPOHBI KAXKIOTO criocoda:

Hanpumep:
-ajgaBUTHas — JOKYMEHTBI PacCTaBIIAIOTCA MO ajihaBUTy aBTOPOB U Ha3BaHUM. Ee
IPEUMYIIECTBA: ... .veeenne. Ee Hepocratku:.........

6.5. B xakux QoHmax u Kakux OMOIMOTEK MPUMEHSIOTCS CIIEAYIOIINE PACCTAHOBKU?
a) cucTeMaTH4ecKo-aipaBUTHAS
0) hbopmaTHO-HHBEHTApHAS
B) (hopMaTHO-TIOPSAAKOBAS
T') KpEIoCTHAs
1) aipaBUTHO-XPOHOJIOTHYECKAS
€) XpOHOJIOTUYECKU-HYMEepallMOHHas
) (opMaTHO-S3BIKOBO-HyMepAIIMOHHAS

3aoanue Ne 7. Cmamucmuueckoe usyuenue oudbauomeunozo ponoa

7.1. 3anonHuTe TAOMUIly C KOJMYECTBEHHBIMU TOKa3aTeNsiMU O (oHIE OMOIMOTEKH 3a
MocNeHNe TpU ToAa (Ha ocHOBe JNaHHBIX /[HeBHUKA Oubnnoreku n KHuru cymmapHoro yuyera
nnu Kauru yuera ponga [{BC)

Toanl
IToka3arenn

aboHeHT (A)

doun (D)

kHurossigaua ()

nocrymienue B oua (IT)

BbIObITHE U3 QoHaa (1)

ynTaemocTs (1)

obpamaemocts (06)

JIOKyMeHTooOecnieueHHOCTh (1)

Oo6noBHsIeMOcTh (O0H)

7.2. PaccunTaiiTe HeJJOCTAIOIIME MOKA3aTeNN U BIUIINTE UX B TAOJIHUILY:

Y (uyutaemocth) = B/A — KOIMUECTBO AK3EMILISPOB, BhIJAHHBIX U3 (HoHAA OUOIMOTEKHU B
pacuere Ha OHOTO a0OHEHTa,

06 (obpamaemoctp) = B/® — cpemHee KOTWUYECTBO JTOKYMEHTOBBIAAY OJHOTO
sK3eMIuIsIpa GoHaa;
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I (moxymeHTooOecneueHHOCTh) = /A — KOJIMYECTBO SK3EMIUIIPOB (OHIA, KOTOPOE
MIPUXOAUTCS HA OJJHOTO aDOHEHTA;

Oon=II-U/® x 100% - oOHOBIsIeMOCTb (OHJA MPEACTABISAET COOOW OTHOLICHHE
pazHoctu Mexay oobemMoM noctynuBiux (I1) n BeiObBIIHX (M) MOKYMEHTOB K 00BeMy (oHAA
10 COCTOSIHHIO Ha KOHEI] aHAIM3UPYEMOT0 Mepro/ia. DTa BEIMYMHA BBIPAXKAETCS B IMIPOIICHTAX.

8.3. Ilpoananusupyiite COCTOSHUE U HCNOIb30BaHUE (OHJIa OMOIMOTEKH, OCHOBBIBASICH
Ha KOJIMYCCTBEHHBIX TNoKa3areisix. CaenmaiTe BBIBOABI O TEHICHIUSX pPa3BUTHSA (OHIA H
HEO0OXOIUMOCTH €ro JAabHEHIIer0 YKPEIICHUS WK U3MEHEHHUS.

6.3.4.5. TecTroBbI€E 3a1aHUA
TGCTOBBIG 3aaHus BKJIIFOYCHBI B (bOHI[ OLICHOYHBIX CpCIICTB. I/ICHOJIB?,YIOTCSI
TECTOBbIC 3amaHus B (opme BBIOOp OAHOrO, ABYX W Oojiee MpaBUIBHBIX OTBETOB H3
MIPEIJIOKEHHBIX, YCTAHOBIIEHUE COOTBETCTBUS (IIOCIIEIOBATEIBLHOCTH ), KEIC-3aaHusl.

6.4. MeToanueckue MaTepuaJbl, onpeaesiloliye nNpouexypbl OeHUBAHUS 3HAHU,
YMEHHUIl U BJIaJICeHUH, XaPaKTePU3yIOIIHUX 3Tanbl GOPpMUPOBAHNA KOMIIeTEHIU

1. HopmaTtuBHO-MeTOAMYECKOE O0ECIeYeHNEe TEKYIIEro KOHTPOJIS YCIEBaeMOCTH U
IPOMEKYTOUHOW aTTeCTAIMH 00yUYaIOMIUXCSI OCYIIECTBIISCTCS B COOTBETCTBHH C JIOKATBHBIMA
aKTaMu BYy3a.

Konkperneie ¢opmbl © TpoHexypbl TEKYIIETO KOHTPOJIA YCIIEBAEMOCTH U
IPOMEXYTOUHOM arTecTallMd IO AUCHUIUIMHE oTpaxeHbl B 4 pasgene «ConepxaHue
JTVCHIUTUIMHBL, CTPYKTYPUPOBAaHHOE TI0 TeMaM (pa3zeiaM) C yKa3aHHEeM OTBEICHHOTO Ha HUX
KOJIMYECTBA aKaJJeMUYECKUX YaCOB ¥ BUOB YUCOHBIX 3aHATHII».

AHamM3 W MOHHUTOPUHT TIPOMEXKYTOYHOM aTTECTallMd OTPaXeH B COOpHUKE
CTaTHUCTUYECKUX MaTepuaiioB: «Toru 3umMHel (JeTHel) 3a4eTHO-9K3aMEHAIIMOHHOW CECCHI».

2. JIas MOATOTOBKHM K TPOMEKYTOYHOW aTTECTAIlMH PEKOMEHIYETCS IOJIb30BaThCS
(OHIOM OLIEHOYHBIX CPEJICTB:

— MepedYeHb KOMIIETEHIIMH C yKa3aHHUEeM JTaroB WX (OPMHUPOBAHUS B IPOIECCE
OCBOEHUs 00pa3oBaTeNbHOMN mporpamMmsl (cM. . 6.1);

— OIMCaHME IMOKa3aTeNiell M KPUTEPUEB OIICHUBAHMS KOMIIETCHIIMH Ha pa3iIMYHBIX
sTanax ux GopMupoOBaHMsI, ONMCAHKE KAl OLlEHUBAHUSA (CM. I1. 6.2);

— THUTIOBBIE KOHTPOJIbHBIC 3a/laHUSl WM WHBIE MaTepUallbl, HEOOXOIUMBIE IS
OLIEHKM 3HaHMH, yMEHHWH, BJIaJEHUH, XapaKkTEpU3YIOIIMX ATambl  (HOPMHPOBAHUSA
KOMIIETEHIIMH B IIPOIlecce OCBOEHUS 00pa3oBaTeIbHON MPorpaMmsl (cM. 1. 6.3).

3. TpeOGoBaHUS K TPOXOXKICHHUIO TPOMEKYTOYHOW aTTeCTAllMM 3a4eT W DK3aMEH.

OOyuaromuiics JOIKeH: (8bi6pamb u 006asumy)
—NPUHUMATh YYaCTUE B CEMUHAPCKUX 3aHATUIX;
—CBOEBPEMEHHO ¥ KQUeCTBEHHO BBITIOIHSITH MPAKTUIECKHE PaOOTHI;
—CBOEBPEMEHHO BBITIOJIHATH CAMOCTOSITEIIHHBIC 3aIaHMS,
—TIPOWTH MPOMEKYTOYHOE TECTHPOBAHUE;

4. Bo BpeMsi IpOMEKYTOUHOU aTTeCTalluU HCTIOJIb3YIOTCS:

— OnmaHKu 6UsIeTOB (YCTaHOBJIEHHOIO 00pasia);

— CIHMCOK TEOPETHUYECKHX BONPOCOB M 0a3za MPAKTUYECKUX 33JaHUN, BHIHOCHMBIX Ha
3a4eT M 9K3aMEH;

— OIMCAHUe IIKaJ OIICHUBAHMUS,

— CIIPaBOYHBIE, METOAMYECKIE U MHBIE MAaTEPUAIIbI.

5. Jis  ocymiecTBIEHUsT MpOLEAyp TEKyIIEro KOHTPOJS  YCIEBAeMOCTH H

NPOMEKYTOUHOW  aTTeCTallMd JUIS HWHBAJIWAOB W JIMI] C OTPAaHHYCHHBIMH

BO3MOXHOCTSIMH 3710pOBbsl  (DOHJIBI OIICHOYHBIX CPEJCTB aJalNTHPOBAHbI 3a CYET
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UCTIOJIb30BAaHUS CHEMATM3UPOBAHHOTO O0OPYJIOBaHHA I MHKIIO3UBHOTO OOYyYEHHS.
®opma npoBeACHHUS TEKyLIEM M WTOTOBOM aTTECTALlMU I CTYIEHTOB-WHBAJINOB
YCTQHABJIMBACTCSI C YYETOM HMHIMBUAYAIBHBIX TICUXO()U3UYECKHX OCOOEHHOCTEH
(YyCTHO, MUCBMEHHO Ha Oymare, MUCbMEHHO Ha KOMIIBIOTEPE, B JOpPME TECTUPOBAHUS U
T. 1.). Ilpr HEOOXOAUMOCTH CTYICHTY-UHBAIUIY MPEIOCTABISIECTCS AOMOIHUTEIHHOE
BpEMs JUIs IOJTOTOBKM OTBETA Ha 3a4€Te U DK3aMEHE.

7. IIEPEYEHb NEYATHBIX U JIEKTPOHHBIX OFPA30OBATEJIbHBIX U HH®OPMAILIMOHHBIX
PECYPCOB HEOBXOAUMBIX IJIs1 OCBOEHUS JUCHUIIJIMHbI
7.1. leuaTHble 1 (M) JIEKTPOHHbIE 00pPa30BaTeIbHbIE Pecypehlt
1. Mopesa O.H. KommiekroBanue 6ubanoreunoro ¢Gonaa: yued.-mpakT. mocooue /
O.H.Mopesa. — CII6.: [Ipodeccus, 2012. — 142¢.-(A30yka OuOIHOTEIHON
npodeccun).— Tekcr : anexrpoHHsIi // [Ipodu-JIub : s3nekrporHO-
oubnuoreunas cucrema: http://biblio.profy-lib.ru/book/-/pdf/18887.— (nara
obpamenus 02.07.2024).— Pexxum gocTymna: Ui aBTOPHU3. MOJIb30BATEICH
2. Cromsapos HO.H. bubmmoreunstit pona: yaeonuk / FO.H.Ctonsipos. — CaHKT-
[TetepOypr: [Ipodeccus, 2015. — 384c.— Tekcer : anextponnslii // [Ipodpu-JIuob :
3JIEKTPOHHO-OMOIMoTeyHas cucrema: http://biblio.profy-lib.ru/book/-
/pdf/26044.— (nata obpamenus 02.07.2024).— Pexxum gocTymna: st aBTOPHU3.
II0JIB30BAaTENEH.
3. Cronspos F0.H. ®opmupoBanue 6ubarnoreqHoro GoHaa: mpaxT. nocoodue /
FO.H.Cromsipo; MI'YKMU. — Cankr-Ilerepoypr: [Ipodeccus, 2015. — 508c.: n.
— Texcr : anekTponnsii // [Tpodu-JIno : 2eKTpOHHO-OMOIMOTEYHAS CHCTEMA:
https://biblio.profy-lib.ru/book/-/pdf/24193 .— (nata obpamenus 02.07.2024).—
PesxuM poctyna: uist aBTOPHU3. MOJIb30BaTEICH.

7.2. UndopManioHHbIE PeCypChbl
7.2.1. IIpogheccuonanvrvie 6azvt 0aHHbIX U UHPOPMAUUOHHBIE CRPABOYUHDLE CUCIEMbL
ba3bl JaHHBIX:

bubnunoreka guccepranuii  u  pedeparoB  Poccum .~ Pexum  nmocryna:
http://www.dslib.net

«Kubepnennnka» Hayunas  oanekrpoHHas  OubOnmoreka.— Pexum  nmocryna:
https://cyberleninka.ru

Hayunass  snekrtponnas  OuOmmoreka  E-library  .—  Pexum  pocryma:

https://elibrary.ru/defaultx.asp

OBC «Jlanb» — Pesxxum moctyma:http://e.lanbook.com

3BC «PykonTt» — Pesxum moctyma: http://rucont.ru

OneKTpoHHas oubsimoreka Juccepranuin PI'b - Pexum
noctymna:http://www.dslib.net;

HopMaTuBHBI€ JOKYMEHTBI 1 COOPHUKH CTAHAAPTOB:
7. OO0 apxuBHOM jene B Poccuiickoit ®@enepanuu: deaepanbubiii 3akoH oT 22.10.2004 Ne
125-®3
8. O oOubmuoreunom nene: degepanbHblid 3akoH npuHAT [oc. Jlymoil poccuiickoit
Oeneparun 23 HOsIOpst 1994 rona // bubnmoreka. — 1995. — 33. — C.41-44.

! OOGecrieueHue 06yqa}01111/1x051 HWHBAJIMAOB U JIUI] C OrPaHUYCHHBIMU BO3MOXKHOCTAMU 310POBbS NNEYATHBIMU U
OJICKTPOHHBIMU O6paBOBaT€J’ILHHMI/I pecypcaMu OCyHIECTBIIACTCA B (I)OpMaX, aAanTUPOBAHHBIX K OTPaHUYCHUSIM
HX 310pOBbA.
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9. OO0 ob6s3aTenbHOM dK3eMIUIsIpe JoKyMeHToB: Denepanbhblii 3akoH npussT ['oc. Jymoit

Poccutickoii penepanuu 23 Hos6pst 1994 rona // bubnuoreka. — 1995. - Ne3. — C.49-53.

10. O6 undopmarumn, MHGOPMAIIMOHHBIX TEXHOJOTUAX U O 3amuTe uHopmarmu// Poc.

razera. — 2006. — 165 (29 utons).

11. O BHeceHuun u3MeHeHHMH B QenepanbHbli 3ak0oH «0O0 00s3aTETBLHOM JK3EMILIAPE

nokyMeHTOB» No28 D3 ot 26.03.2008 // bubnuoteka u 3akoH. — 2008. - Ne25(2).

12. O wmy3eiitnom ¢onae poccuiickoit @eneparyu u mysesx B Poccuiickoit @enepanuu:
dbenepanbHbIii 3aK0H 0T 1996

13. ®denepanpHbIi 3ak0H "O KOHTPAKTHOU cucTeMe B cepe 3aKymoK TOBapoB, paboT, yciayr

JUTIs1 o0ecIieueHus TOCyJapCTBEHHBIX U MyHUITMNIATBHBIX HY) 1" oT 05.04.2013 N 44-03

14. Tlopsiiok yueTa JOKYMEHTOB, BXOSIIUX B COCTaB OMOIMOTEYHOTrO (DOHMA : MPUIIOKEHUE
K npuka3zy Munuctepcta KyabTypbl PD ot 8 okts16ps 2012 1. Ne 1077

15. HaumonanpHast —mporpamma  coxpaHeHus: OuOnmoreunbix  ¢oHgoB  Poccuiickoii
®enepanun: npunaTa 26.07.2000 Komneruneidr MuHucTepCcTBa KyJIbTYPhl U YTBEPKACHHAS
npuKazoM MUHHCTpa KyJabTypbl Ne540 ot 13.09.2000

16. HauuonanbHas crpaterusi JEMO3UTAPHOTO M PEMO3UTAPHOTO XpaHEHHS OMOIMOTEUHBIX

donnoB Poccuiickoii @enepamnun: mpoekT / bubmuorekosenenue.-2002.-Ne2 .-C.22-27

17. O6 ytBepxnenuu Ilopsiaka ydera NOKyMEHTOB, BXOISIIMX B COCTaB OHOIMOTEYHOIO

¢dounna. Ilpukaz Munkynstypsl PO ot 08.10.2012 Nel1077

18. IlpaBmma moxkapHoi Oe3omacHocTH B Poccuiickoit @enepanuu. - M.: FOpaiit, 2007. —

116 c.

19. buGnanoreuHoe Mei0. . TEPMUHOJIOTHYECKUU cioBaph / Poc. roc. 0-ka. — 3-¢ 3HAYMT.

nepepad. u gon. usa. — M.: 1997. — 168 c.

20. CropaBounuk Oubiuorekaps [/ mox pen. A.H. BaneeBa, B.A. Munkunoit. — CIIO.:

[Tpodeccus, 2000. — C. 54-90.

21. Cranpaptsl o Oubnuoreuynomy aeny u o6udnuorpaduu. — CII6.: ITpodeccus, 2005. — 510

c.

HNHpopmManoHHbIE CIPABOYHbIEC CHCTEMBbI:
l"apanr,
KoncynbraTHT+

7.2.2. Pecypcul ungpopmayuonno-menekommynuxkayuonnoi cemu Hnmepnem
www.gpntb.ru/libcom3/index4.cfm?n — TocyaapcTBeHHass mMyOaMYHAs HAyYHO-TEXHUUECKAs
6ubnuoreka
www.rlst.org.by/bulletin/bulletin20512htm. - obmieocTyMHBIE OMOTHOTEKH
http://dlis.dos.state/fl/us/bjd/roi/pablications/cfm - obmienocTymnHbIe GHOIHOTEKH
http://wwwi/clir/org/pubs/reports/pub122/pub122web/pdf - By30BcKHe OubIMOTEKH

8. METOANYECKHUE YKA3ZAHUSA /151 OBYYAIOIMXCS
IO OCBOEHHIO JUCHHUIIJINHBI

KommiiekcHoe n3ydeHue oOyyarolMMUCS AMCUMIUIMHBI MPENIoiaraeT: OBJaJieHUe
MaTepuaiaMH JIEKIH, YI4eOHOW W JIOTIOTHUTEILHOW JIMTepaTypod, YKa3aHHOW B pabodeid
nporpaMMe JMCLUUIUIMHBL, TBOPYECKYIO pPabOTy o0Oydarommxcss B XOA€ IPOBEACHUS
CEMHUHApPCKUX (MPaKTUYECKUX, WHIMBUIYAIbHBIX) 3aHATUHA, a TaKXKe CHUCTEeMaTHYecKoe
BBITOJIHEHHE TECTOBBIX U MHBIX 3aJJaHUM JJIsi CAMOCTOSITENIbHONU PabOThl 00yUaromuXCs.

B xonme nexkumii packpbIBarOTCS OCHOBHBIE BONPOCHI B PAMKaX pacCMaTpUBAEMOU
TEMBI, JIeNAl0TCs aKLUEHThl Ha Hauboyiee CIOKHBIE U MHTEPECHBIE MOJOXKEHUS H3y4aeMOro
MaTepuaia, KOTOpble JOKHBI ObITh MPHUHATHI 00y4aroIUMUCI BO BHUMaHue. OCHOBOW ISt
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MOJATOTOBKM OOYYaloIIerocss K CEMUHApCKUM 3aHATUAM SIBISIOTCS JIEKIUM W W3JaHUA,
peKoMeHIyemble mpernoaaBareieM (cM. m. 6.3. TumoBble KOHTPOJIbHBIC 3aJaHUSI WU HHbBIE
MaTepHaibl, HEOOXOAWMBIE JUIsI OLIEHKM 3HAHUM, YMEHHi, BIAJCHUH, XapaKTepPHU3YIOLIHX
3Tarbl GOPMUPOBAHUS KOMIICTECHIIUI B MPOIIECCE OCBOCHHUS 00pa30BaTEIbHOM POTrPaMMBbl).

OCHOBHOH LIEJIbI0 CEMMHAPCKUX 3aHATUH SBJISETCSI KOHTPOJIb 33 CTENEHBIO YCBOEHUS
MPONJICHHOTO MaTepuaia U XOJOM BBIIOJHEHUS 00YYarOIIMMHUCS CaMOCTOSATEIbHONU padoThl,
oOcyxaenue Haubosiee CIOXKHBIX U CIOPHBIX BOIPOCOB B paMKaX TEMBl CEMHHAPCKOTO
3anatud. [Ipu oOcyxaeHNN Ha ceMHHapaXx CIOKHBIX U JUCKYCCHOHHBIX BOIPOCOB U MPOOIeM
UCIIOJIB3YIOTCSl METOJIUKM MHTEPAKTHBHBIX (OpM 0OyueHHs (Kpyenwiil ¢mon, OUcKyccus, u
m. 0.), 4TO TO3BOJSIET MOTpYyKaTh OOy4aloUMXcsi B pealbHyl0 atMocdepy IelI0BOTO
COTPYJHUYECTBA IO Pa3pEUICHUIO IPOOJIEM, ONTUMAIbHYIO [ BbIPAOOTKHM YMEHHHM U
BJIQJICHUM.

JUia  ycnemHod IOATOTOBKM K CEMHUHApCKUM 3aHATHSAM oOydaroluecs B
00s3aTeNIbHOM TIOpPSIIKE, KPOME PEKOMEHIyeMOW K H3YUYEHHIO JIUTEPaTyphl, AJIEKTPOHHBIX
U3JJAaHUH U WHTEPHET-PECYpPCOB, IODKHBI UCIOIB30BaTh IyOJUKAIMK [0 M3y4aeMOil TeMe B
npodecCuoHaNbHBIX OMOIMOTEKOBEAUECKUX U OMOIMOrpaduuecKix KypHaiax.

OCHOBHOH TIENBI0 TPAKTUYECKUX 3aHATUH ABISIETCS 0TPabOTKa MPOpECCHOHATBHBIX
YMEHHI W BiIaJeHUIl HaBbIKaMH. B 3aBUCHUMOCTH OT COAEp:KaHMS MPAKTUYECKOTO 3aHATHUS
MOTYT OBITh MCIIOJIb30BaHbI METOAMKH WHTEPAKTHBHBIX PopM o0ydeHns. OCHOBHOE OTINYNE
AKTUBHBIX U UHTEPAKTUBHBIX YIIPAKHEHUN U 3aJJaHUIl B TOM, YTO OHH HAMpaBJICHbI HE TOJIHKO
Y HE CTOJIBKO Ha 3aKpeIUICHUE YK€ U3yUYEHHOI0 MaTepHala, CKOJbKO Ha U3yYeHHE HOBOTO.

Jlyis BBITIONIHEHUSI 3aJ]laHUil CaMOCTOSITENbHOM paboOThl B MHCHbMEHHON ¢dopMme o
TeMaM OOydarouuecs, KpoMe PEKOMEHIYEeMOW K H3YYCHHUIO JHTEPaTyphl, JJIEKTPOHHBIX
U3JIaHUN U WHTEPHET-PECYpPCOB, JOJDKHBI UCIOIb30BaTh MyOIMKAIIMU MO M3y4aeMOi TeMe B
npodeCCHOHATIBHBIX OMOIMOTEKOBEAUECKUX M OMOIHOrpaduueckux xKypHaiax (3aJaHusl is
camocTosTeNnbHOI paboTsl cM. B Paznene 5. [lepeuens yueOHO-METOAMYECKOTO OOecTIeueHUS
JUISL CAMOCTOSITETTLHOM PabOThI 00YUaAIOIIUXCS TIO TUCIUILIUHE).

IIpenycMoTpeHo mpoBeleHHE HMHIUBUIYaJbHOM pPabOTHl  (KOHCYJbTAlMi) ¢
00y4armuMuUCs B X0J€ U3yUEHUsI MaTepuana JaHHOW AUCIUILIINHBIL.

Beibop MeromoB o0y4yeHMs Ui MHBAJIWAOB M JIMII C OrPaHUYEHHBIMH
BO3MOXKHOCTSIMU 3/I0POBBS ONPEIEIISETCS C yU€TOM 0COOEHHOCTENW BOCHIPUATHS UMH Y4eOHON
UHpOpMaLIUK, COJAEpKaHUs OOydeHHUs, METOJMYECKOr0 U MaTepUatbHO-TEXHHUYECKOTO
obecrieuenus. B o0Opa3oBaTenbHOM TMpOIECCE HCMOIB3YIOTCS COIMATbHO-aKTUBHBIC U
pedrexcuBHbBIE METObI 00YUYEHHUs, TEXHOJOTUH COLUOKYJIBTYPHOW peabuiIuTaluu C LENbIo
OKa3aHHUs NIOMOIIM B YCTaHOBJICHUH IOJHOLIEHHBIX MEKIMYHOCTHBIX OTHOUIEHUM C IPYTUMU
0o0y4JarmuMucs, co3JaHusl KOM(OPTHOrO ICUXOJOTHYECKOTO KiIuMaTa B CTYACHUYECKOM
rpymre.

Taoauma 14
OI1I€HOYHBIE CPEJICTBA MO AUCHUIIMHE C YYETOM BHIa KOHTPOJIS
HaunmenoBanue
KpaTkas xapakTepucTHKA OLIEHOYHOT' 0
OLICHOYHOI'0 Buasl koHTpOJIS
cpeacTBa
cpencTBa
ATtrecTanus B CpenctBo obecrieueHusi 00OpaTHOM CBs3M B Texymmii
pamMKax TEKyIIero yueObHOM Tmporiecce, Gopma OIeHKH KadecTBa | (arrectarus)
KOHTpOJIA OCBOEHUS 00pazoBaTeNbHBIX porpamm,
BBIMOJIHEHHUST y4eOHOro IiaHa W rpaduka
y4eOHOro mporecca B MepuoJ 00ydeHus
CTYJICHTOB.
BpeiinpaiiTuar Mo3roBoii TypM B MUCbMEHHOH Qopme, B xone | Texkymmii (B pamkax
KOTOPOTO  YYaCTHMKH  BBIP@XAIOT  CBOM | MPAKTUYECKOTO 3aHSITHA
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HaunMmeHoBaHHe
OLIEHOYHOI'0
cpeacTBa

Kpartkasi xapakTepucTHKA OIIeHOYHOTO
cpeacTea

Buabl KOHTpOJIA

MIPEIUIOKEHNST HE B CIyX, a WHAWBHIyaJIbHO B
NUCbMEHHOH QopMe, 4YTO MO3BOJsIET Ha Oase
BBIIBUHYTOH Hier ()OPMYITHPOBATh HOBBIE.

WA CEMUHapa)

JenoBas u(nmm)
polieBas urpa

Komnektuaoe MIPaKTHYECKOE 3aHATHE,
no3BoyAONmee  O0y4aromUMCS  COBMECTHO
HaXOJWTh ONTHMAJbHBIE BAapUAHThl pPEIIEHUI B
HCKYCCTBEHHO CO3/TaHHBIX YCIIOBUSIX,
MaKCHMAaJbHO UMUTHPYIOIIAX peanpHyIo
00CTaHOBKY (Hampumep, HMHUTALUUs TMPHHATHS
peleHnii pyKOBOASIIMMH pPaOOTHUKAMHU HIIH

CIELUAINCTAMHU B Pa3NUYHBIX
MIPOM3BOACTBEHHBIX BOIIPOCAX,
OCYHICCTBIIACMBIX IIPU HATUYHUKN KOH(pHHKTHBIX
CUTyaluit W WH(GOPMAITMOHHON

HeonpenenéHHocT). [lo3BonsieTr  OlEHWBATH
YMCHHUE aHAJIMU3UPOBATh M pPCIIaTh THUIIMYHBIC
pohecCHOHATbHBIE 3a/1a4M.

Texymuit (B paMmkax
MIPAKTHUYECKOTO 3aHITHS
WJIM CEMUHApa)

Jloxman

CpencTtBo  ONEGHKH  BIAJACHUS  HaBBIKAMH
Hy6J]I/I‘-IHOFO BBICTYIUICHHUA I10 MPEACTABJICHUIO
IMMOJTY4YCHHBIX PE3YJIbTATOB peuicHuA
ompeeNieHHON y4eOHO-TIPaKTHYECKOH, y4eOHO-
HCCIIeJIOBATENIbCKON WM HAYYHOU TEMBI.

Texymuii (B paMkax
CaMOCTOSTEIIbHOI
paboThl M ceMuHapa)

3ayer U dK3aMeH

DopMmer OTYETHOCTH oOyuaromerocs,
ompejenseMble  YYCOHbIM  IUIAHOM.  3a4eThl
caoyxar  (GOpMOl  TPOBEpKH  KauecTBa

BBITIOJIHCHUSI OOYYaIONUMUCS Y4eOHBIX pador,
YCBOEHHS y4eOHOr0 MaTepraia NpakTHIeCKUX U
CEMUHApPCKUX 3aHATUNA. ODK3aMEH CIIyXHUT Js
OIIEHKH paboThl OO0ydwalomierocs B TedeHUE
cpoka oOydeHHUs MO AUCHUIUIMHE (MOIYJNI0) U
MpU3BaH BBIIBUTH YpPOBEHb, IPOYHOCTH U

CUCTEMAaTUYHOCTh MOJIyYEHHBIX UM
TEOPETHUUECKMX M  IPAKTUYECKUX  3HAHMIA,
MpHOOpETeHHS BJIAJICHUS HAaBBIKAMMU
CaMOCTOSITEIbHON paboTHI, pa3BUTHUA
TBOPYECKOr0 MBIIIIEHUS, yMEHUE

CHUHTE3UPOBATH IMOJTY4YCHHBIC 3HaHUA nu
IIPUMCHSITH UX B PCIICHUHN ITPAKTUYCCKUX 3aJ1ad.

IIpomexxyTouHBII

KoHcnekTs Bun nuceMeHHO# paboTel mis 3akperuieHuss W | Tekymnwii (B paMkax
MPOBEPKM 3HAHWM, OCHOBAHHBIM HAa YMEHHH | JIEKIMOHHBIX 3aHSATHUS
«CBEpTHIBATH WHPOPMAIHIOY, BBIIEJISITh | WJIM CaM. pabOTHI)
TJIaBHOE.

KonTponsnas CpencTBo  MpoBepKH  yYMEHMH  mpuMeHsATh | Texymmii (B pamkax

pabora MOJlydYeHHBbIE 3HAHWS IS pEeImIeHus 3aJad | MPaKTUYEeCKOTO 3aHATHS,

OIIPEJICJIEHHOT0 THUIA II0 TeME WM pas3zeiy.
Hapsangy c¢ pemieHueM THNOBBIX — Y4eOHBIX,

CUTYallUOHHBIX,  Yy4eOHO-TIPO(eCCHOHANBHBIX
3aJad  MOTYT OBITh  BKJIFOUEHBI  3a/IaHUS
TOBBIIIIEHHOTO YpOBHH, Tpebdyromue

MHOTOXOJIOBBIX PEUIEHHH Kak B M3BECTHOM, TaK
Y B HECTAHJAAPTHOM CUTyalUsIX.

cam. paboThI)
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HaunMmeHoBaHHe
OLIEHOYHOI'0

Kpartkasi xapakTepucTHKA OIIeHOYHOTO

Buabl KOHTpOJIA

CpeAcTBa
cpencTBa peit
Kpyrasiii cTo, OrneHOYHBIE CPEACTBA, TTO3BOJIIONINE BKIOUNTE | Tekymuii (B paMKax
JTUCKYyCCHA, oOyuaromuxcsi B mporecc  OOCYXIEHHs | ceMHUHapa)

MOJIEMHKA, TUCTIYT,
nebaTsl

CIIOPHOTO BOIPOCa, MPOOJIEMBI W OICHHTh WX
YMEHHE apTyMEHTHPOBaTh COOCTBEHHYIO TOUKY
3peHusl.

[IpakTuueckas
pabora

OneHoyHOE  CpeAcTBO  JUId  3aKperuieHUs
TEOPETHYECKUX 3HAHWHA U OTPaOOTKH BIAJCHUS
HaBBIKAMH W YMEHH, CITOCOOHOCTH NMPHUMEHSTh
3HAHMS NIPY PEIICHUH KOHKPETHBIX 3a/1a4.

Texymuit (B pamkax
MIPAKTUYECKOro 3aHSITHS,
caM. paboTHI)

IIpoekr

Kommiekc y4eOHBIX UM HCCIIEOBATEIbCKUX
3aaHUi, TIO3BOJSIIOIIMX  OIECHUTH  YMEHUS
00yJaromuxcs CaMOCTOSTEITBHO
KOHCTPYHpPOBAaTh CBOM 3HaHUs B TMpoIlecce
pelIeHuss TMPaKTHYeCKHX 3agad M IpodieM,
OPHEHTHUPOBATHCS B uH(pOPMATMOHHOM
MPOCTPAHCTBE M YPOBEHb CHOPMHUPOBAHHOCTH
AHAJIMTUYCCKHX, HCCIICAOBATCIIBCKHX HABBIKOB,
BIAQJCHUS  HAaBBIKAMH  IPAaKTHYECKOTO |
TBOPUYCCKOI'0 MBIIIJICHUSA. MoskeT BBITIOJHITHCS
B UWHIUBUIYAJIIBHOM IIOPSJAKE WU TPYNIOH
00yJaroIMXCs.

Texymmii (B paMkax
CeMHUHapa,
MPAKTHYECKOTO 3aHATHS
WK caM. paboThI),
MIPOMEXYTOYHBIN (4aCTh
aTTECTAITHH)

Pedepar

[TponyxT CaMOCTOSITENIbHON paboThI
oOyJaromerocsi,  NPEICTaBJIAIOIUNA  co0O0H
KpaTKO€ H3JI0KCHHUE B NHUCbBMCHHOM BHJC
MONyYEeHHBIX  PE3yJIbTaTOB  TEOPETHIECKOTO
aHalM3a ONpeACNicHHOW Hay4yHoU (y4eOHO-
WCCIIEIOBATEIbCKOW)  TEMbI, THAE  aBTOp
pacKphIBaeT CyTh HCCIEAYEeMOW MPOOIEMBI,
TIPUBOUT pa3IUYHbIC TOYKH 3peHwus,
OCHOBBIBAsACh IIPECKIAEC BCETO Ha MU3YYCHUU
3HAYUTEIBHOIO KOJIMYECTBA HAYYHOW M HHOH
JUTEpATyphl MO TEME HCCIEHOBaHUS, a TaKKe
CO6CTB€HHBIX B3TJs1gax Ha HEC.

Texymuit (B paMKkax cam.
paboTsbr)

CemuHap

OnuH #3 OCHOBHBIX METOAOB OOCYXKICHHUS
y4eOHOTO MaTepuajga W WHCTPYMEHT OILCHKH
cTernieHn ero ycBoeHHs. CeMUHaphl TPOBOJATCS
no Haumbojee CIOXHBIM BompocaM (TeMawm,
pazmenam) y4ueOHOM TIPOTpaMMBI C  IEIBIO
YIIyOJICHHOTO W3yUYCHHUS JUCIUTUTAHBI,
IIPUBUTHUA 06y‘-IaIOIHI/IMC$I BJIaACHUA HaBBIKAMH
CaMOCTOSITEIHHOTO ~ TOMCKa W aHalu3a
uHpopMaruy, (OPMUPOBAHUS H  Pa3BUTHSA
HAYYHOTO  MBIIUICHUS, YMEHUS  aKTHBHO
y4acTBOBaTh B TBOPYECKOM JIUCKYCCHUH, J€JaTh
BEIBOJIBI,  ApPTyMEHTHUPOBAaHO  W3Jlarath M
OTCTauBaTh CBOSC MHEHHE.

Texymuit

CuryauuoHHbIe
3a/1aHus

3agaHus, BBINOJHSIEMBbIE OOYYAIOIIUMHUCSA IO
pe3yapTaram PO AEHHOM TEOPHH,
BKJIIOYalOLIe B ceds HE BONPOC — OTBET, a
ONMCAaHUE  OCMBICIEHHOIO  OTHOIIEHUS K
MOJYYCHHOW TeopHH, T.e. peduekcuro, MO0

Texymmii (B paMkax
MPAKTUYECKOTO 3aHSTHS,
CeMHMHapa WU caM.
paboTsr)
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HaunMmeHoBaHHe
KpaTtkas xapakTepHCTHKA OLIEHOYHOT0

OLICHOYHOI0 Buabl koHTpOIA
CpeAcTBa
cpelacTBa
IPUMEHEHHUE NaHHBIX TEOPETUYECKUX 3HAHUN Ha
NPaKTHKE.
Tect CucremMa  CcTaHIApTU3MPOBAHHBIX  3agaHui, | Texymmii (B pamkax

MO3BOJISAIONIAsl aBTOMAaTU3UPOBAaTh IMPOLEAYPY | BXOAHOW AMAarHOCTHUKH,
U3MEpeHHsl YpOBHS 3HAaHUM W  yMEHHH | KOHTPOJIS O JIIOOOMY U3

o0yyaromierocs. BUJIOB 3aHSTHR),
MPOMEKYTOUHBII
Occe (B paMKax Cpencrtso, TO3BOJISIONIEE orneHUTh | Texymmii (B pamkax
CaMOCTOSITEIbHOM cOpMHPOBAaHHOCTh  BJIAACHHA  HABBIKAMH | CAMOCTOSTEIBHOM
paboTs) CaMOCTOSITETILHOTO TBOPYECKOTO MBIIUICHUSI UM | pabOTHI)
MUCBMEHHOTO W3JI0KECHUSI COOCTBEHHBIX

YMO3aKJIIOUeHUl. cce TOMMKHO CONepiKaTh
YETKOE  M3JI0KEHWE CYTH  IIOCTaBICHHOMU
POOIIEMBI, BKJIFOYATh CaMOCTOSITEJIBHO
MPOBEICHHBI aHAM3 J3TOH MpoOJIeMBI ¢
HUCIIOJIB30BaHUEM KOH].[GHHI/Iﬁ N aHAJIUTUYECKOI'O

WHCTPYMEHTAPHS COOTBETCTBYIOIICH
JTHMCILHIUINHEL, BBIBOJIBI, o0oO01aromnue
aBTOPCKYH0  TO3UIMI0O 10  [OCTaBJICHHOMN
npobieme.

9. ONMCAHUE MATEPUAJIBHO-TEXHUYECKOI'O OBECITIEYEHH S, HEOBXOIUMOTI'O JIJ151
OCYHECTBJIEHUS OBPA3OBATEJIBHOT'O MIPOLECCA ITIO JUCIUIIVINHE

VY4eOHble ayUTOpUU Uil NPOBEACHUS yUEOHBIX 3aHATUH IO AUCLMILIIMHE OCHAILICHBI
obopynoBanueM (yueOHasi Me0Oenb) U TEXHUYECKHUMH CPeICTBaMU O00yueHUs (KOMITbIOTepHAs
TEXHUKA, MYJIbTUMEIUMHOE O00O0pyJoBaHUE, JabopaTopHOe O0O0OpyJOBaHUE, MPOBOJIHOU
WHTEPHET).

[TomemieHust Ayl caMOCTOSITENILHON pabOThl OO0yYaroUIMXCs OCHAIEHbl KOMIIBIOTEPHON
TEXHUKOH C BO3MOXXHOCTBIO MOAKIIOUEHHs K ceTu «HTepHEeT» M obecredeHbl T0CTyIoM B
AIIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTeNIbHYIO CPEAY UHCTUTYTA.

— JTUIIEH3HOHHOE M CBOOOJHO pacmpocTpaHseMoe MporpaMMHoe obecreueHue: Mi-
crosoft Windows, Microsoft Office 2007, Google Chrome, Internet Explorer

3ananus no camoctosTenbHON pabote Nel, 9 u mpakTrueckum padoram 5, 9, 11, 15,
17 BbmonHAIOTCA B (popMe MNpakTUyeckol moArotoBku Ha wmarepuanax YOJb um. B.
MasikoBCKOro miM Jpyrux OMOJIMOTEK Ha OCHOBE JOTOBOpa O MPAKTHYECKOH MOJTrOTOBKE C
JAHHBIMU OpTaHU3AIUSIMH.
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JIner n3meHenuii B pabo4yro NporpaMmy v CHUILTHHbI

B pabouyro mnporpaMMy IUCHMIUIMHBI BHECEHBI CICAYIOUIMEC W3MCHEHUS W
JIOTIOJTHEHHMSL:
PexBu3uTHI Homep
Y4eOHblit NMPOTOK0JA pasaeda, N .
Conep:xaHue U3MeHEHHI U 10MOJTHEHHUI
roj YyeHoro noapasjen
coBeTa a

2024/25 poToKOJT No be3 nusmenenwmii

11 ot

27.05.2024
2025/26 [TpoTtokon Ne

JUL.MM.ITTT
2026/27 [TpoTokom Ne

JUL.MM.ITTT
2027/28 [Tporoxoi Ne

JUL.MM.ITTT

68




YyeOHOE u3nanue

ABTOPBI-COCTaBUTEIH
Amnacracus MBanosHa [lopommna

BUBJIMOTEYHBIA ®OH /I

PaGouasi nporpamMma Ay CHUIIHHBI

nporpaMma 0aKajaBpuara
«UHpOpMALHOHHO-0UOJIMOTEYHOE 00CTYKMBAHUE»
110 HANPABJICHUIO MIOATOTOBKH
51.03.06 buo.1noTeyHo-UHGPOPMALMOHHAA IeATEIbHOCTh
KBaJMpuKanms: 0aKajgaBp

IleuaTaercsa B aBTOpCKOﬁ pe€aaKkunuu

[lodnucaHo k neuamu
®opmam 60x84/16 O6wsem 2,5 n. 2.
3akas Tupasc 100 3K3.

YenssOMHCKUI TOCYJapCTBEHHBIN HHCTUTYT KYJIBTYPBI
454091, Yensounck, yi. OpmkoHuknase, 36a

Otneuarano B Tunorpadpun YI'MK. Puzorpad
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