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[Tporpamma cocraBiieHa B cootBercTBUH ¢ TpeboBaHusmMu GI'OC BO (Bepcust 3++)
110 HampasjIeHuo noArotoBku 51.03.06 bubmuoreuno-nHpoOpMaIMOHHAS AeITEIBHOCTD /

Astopsi-coctaButenu: K. b. JIaBpoBa, noreHT kadgeapbr OndIM0TEeUHO-
WH(GOPMAIIMOHHON AESITeTbHOCTH, KAaHAUIAT TeIarOTHYeCKUX HAYK, TOIICHT

Pabouas mporpamma nucnuIuinHbl Kak cocraBHas yacth OITOIT Ha 3acenanumn
coBera (haKkyJIbTeTa JOKYMEHTAIbHBIX KOMMYHUKALUN U TypU3Ma peKOMEHI0BaHa K
PacCCMOTPEHHIO IKCIIEPTHOM Komuccuel, mpotokos Ne 7 ot 17.04.2023.

Okcneptu3za npoeaeHa 15.05.2023, akr Ne 2023/b1J] UBO.

Pabouas nmporpamma npaktuku kak cocraBHas yactb OITOII yTBep:keHa Ha
3acelaHuM YUYEHOI0 COBeTa MHCTUTYTA MpoTokoi Ne 8 ot 29.05.2023.

Cpok nericTBus paboueli mporpaMMbl TUCIMUIUIMHBI TIPOJUICH HA 3aCeAaHUN
YueHoro coBeta HUHCTUTYTA:

YueOHbIH rog Ne mpoToK0J1a, 1aTA YTBEP:KICHHUSA

2024/25 nporokos Ne 11 ot 27.05.2024

2025/26

2026/27

2027/28

AHaIUTUKO-CUHTETHYECKast TepepaboTka MHpopMalu : paboyas mporpamma

A5 WCIMIUIMHBL @ [pOrpaMma OakanmaBpuara  «V/H(pOpPMAIIMOHHO-OMOIMOTEUHOE
9 o0ciyX1BaHHe» IO HampaieHuto noArotoBku 51.03.06 bubmmoreuno-unpopmarionHas

JIeSITENIbHOCTh, KBaJM(uKaius : OakamaBp / asrop-coctaBurens K. b. JlaBpoa ;
YenstOMHCKUI rocynapCTBEHHbIH MHCTUTYT KYIBTYpbl. — Yenstounck, 2023. — 54 ¢. — (PI'OC
BO Bepcust 3++). — Teker : HemOCpPeCTBEHHBII.

Pabouast mporpaMma JTUCIMIUTMHEI BKITIOYAET: TIEpeYeHb IUIAHUPYEMBIX Pe3ylbTaToB O0ydeHHs
10 JMCLIMIUIMHE, COOTHECEHHBIX C IUIAHMPYEMBIMH pE3yJbTaTaMH OCBOCHHUsS 0Opa3oBaTelIbHOM
MPOrpaMMBbl; yKazaHue MecTa AUCHUIUIMHBI B cTpykType OIIOII; 006beM TUCIMIUIMHBI B 3a4E€THBIX
eIMHULIAX C YKA3aHWEM KOJMYECTBA aKaJEMHYECKHX YacoB, BBIICICHHBIX Ha KOHTAKTHYIO paboTy
o0yJarommxcs C TperiofaBareneM (1o BHIaM yYeOHBIX 3aHSTHII) W Ha CaMOCTOSITENIbHYIO paboTy
OOyHYaFOIIMXCST; COEPIKAHKE IMCIMIUIMHBL, CTPYKTYPUPOBAHHOE 110 TeMaM (pas3zernam), ¢ yKa3aHueM
OTBEJICHHOTO Ha HUX KOJMYECTBA aKaJEMHYECKHX YacOB W BHIOB y4YEOHBIX 3aHATHI; IepeYeHb
y4e0HO-METOIMYECKOTO 00ECTICUCHH S TSl CAMOCTOSATENIEHON PabOTBI 00YYAFOIINXCS 110 IUCLIUILINHE;
(OHJ OIICHOYHBIX CPENCTB JUIS IPOBENCHUS TEKYILEro KOHTPOJISI M HPOMEKYTOYHON arTecTaliy
00ydJaronuxcsi Mo JUCIUIDIMHE, TIepedeHb OCHOBHOW W JOMONHUTENHLHON Y4eOHOW IMTeparyphl,
HEOOXOIMMOM Ul OCBOGHMS  JANCLMIUIMHBL,  IEpeYeHb  PecypcoB  HH(OPMAIMOHHO-
TeHeKOMMyHH'Ka].[HOHHOﬁ CETHU I/IHTepHeT, HCOGXOZII/IMBIX JJI1 OCBOCHUSA JUCHTHUITIIMHBI; MCTOIUYCCKHE
yKazaHust ISl 00yHaroIIMXCs [0 OCBOSHHIO AUCIHUILIMHBI, TIepedeHb NH(POPMAIMOHHBIX TEXHOJIOTHA,
UCTIONb3YeMBIX TIPH  OCYILECTBICHHH OOpa30BATEIBHOTO IpoLecca II0 JMCLUILIMHE, BKIIIOYAs
TIepeYeHb MPOrPAMMHOIO O0ECTICUECHNUST; ONMCAaHUE MATePUAIBbHO-TEXHUUECKOH 6a3bl, HEOOXOIMMON
VTS OCYILIECTBIICHHSI 00pa30BaTENBLHOTO MPOLIECCA T10 UCLUILIHHE.

© YensaOMHCKUI rocy1apCTBEHHBIN
WHCTUTYT KyJIBTYpHI, 2023
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AHHOTAIIUA

Kon u Ha3BaHHE
JHACIUATUIMHEI 110
yueOHOMY TIJIaHy

b1.0.23
uHpopmarun

AHaJTUTHKO-CHHTETHYECKAS nepepaboTka

HGJ'IB JUCHUITIIINHBI

OCBOCHHE CTYJIEHTaMHU TEOPUM U MPAKTUKU IPUEMOB U METO/I0B
AQHAJTUTUKO-CUHTETUYECKOM  mepepaboTku  HHpopMammu B
YCIOBUSIX AKTUBHOTO BHEIPEHHS HOBBIX HH()OPMAIIMOHHBIX
TEXHOJIOTM B TPOLIECCHl  CO3JaHUsl  OWMOIMOTEUHO-
MH()OPMAIMOHHBIX POIYKTOB M YCIYT

Bamaun JUCLHUIUIAHEI
3aKJIFOYAl0TCS B!

- HM3YYCHUHU TEOPETUYCCKHX U METOJUYECKUX OCHOB aHAJIMTHKO-
CHHTETHYECKOH TepepadboTKu HHPOPMAITUH;

- ocBoeHuu nonsruiiHoro anmnapara ACIIH;

- -OCBOEHHME BHUJIOB, OOBEKTOB, PE3YJIHTATOB TEXHOJIOTHUYECKOTO
UKJIa 00pabOTKH JOKYMEHTA,

- OCBOCHMHM TEXHOJOTMYECKOro IMKJIAa OOpPa0OTKH JOKYMEHTA,
COCTOSIIIIETO W3 B3aWMOCBSI3aHHBIX TIPOIIECCOB (hOpMUpPOBaHUS
oubnorpaduyuecko 3anucw;

- W3y4YCHHE TEOPHH, MCTOPUH U METOAMKH HH(POPMAIIMOHHO-
NOUCKOBBIX s13b1KOB (MIL);

-  pa3BUTHM HaBBIKOB wHcronb3oBanus WIS B ycioBusx
TPAAUIIMOHHBIX W  ABTOMATH3MPOBAaHHBIX  TEXHOJOTHWH, C
MCIOJIh30BaHNE KOMMYHHKATUBHBIX ()OPMATOB,;

- (bOpMI/IpOBaHI/II/I HAaBBIKOB OCYH_[CCTBJ'ICHI/IH TCXHOJIOTNYCCKUX
MPOIIECCOB aHAINTHUKO-CUHTETHYECKON IepepaboTKu HHPOpMAaIIHH,

- (QopMHpOBaHMM 3HAaHUH O  CHUCTEME HWHCTPYKTHBHO-
HOPMAaTUBHOM JTOKYMEHTAIlUM, HCIIOJIL3YEMOM TpU 00paboTKe

JIOKYMEHTOB.
[Tnanupyemsbie I1K-9
PE3YJIBTaThl OCBOCHHS
OOmas TPYAOEMKOCTb | B 3a4€THBIX €IMHHULIAX — 7
JUCHUILIMHEI COCTABIISIET | B aKaJIeMHUYECKHX dacax — 252
Pa3zpaboTunku K. b. JlaBpoBa, moueHT kadenpoil OHOIMOTEUHO-WHPOPMAITHOHHON

ACATCIIbHOCTH, KaHAUJAAT NEAArOTrMYCCKUX HAYK, JOLICHT




1. IlepeyeHpb NIIAHUPYEMBIX Pe3yJabTATOB 00y4eHHsI N0 M CHUILINHE,

COOTHECCHHLIX C INIAHUPYEMBIMHU pPE3yJIbTaTaMHU OCBOCHUS

o0pa3oBaTe/IbHON NPOrpaMMbl

B nporiecce ocBoeHUs1 0OCHOBHOM MpodeccrnoHaIbHOM 00pa30BaTeIbHON TPOTPaMMBI
(manee — OIIOIT) oOGy4aromuiicss JOMKEH OBIAACTh CICTYIOIUMHU PE3yIbTaTaMu 00yUEHHS 110

JUCHUITIIINHC:
Tabumna 1
Inanupyembie Ilepeyenb MIaHMPYEMBIX Pe3yJbTATOB OﬁyqueHl/m
(MHAMKATOPHI JOCTHKEHHSI KOMIIETEHIIHIA)
Oc:::ZEZTSE)E)H Kon Dj1eMeHTBI 3 10 KOMIIETEHMH 10 JUCHMIJIMHE
HHINKATOPA | KOMIIETEHIIMH B 11eJIOM
1 2 3 4 5
I1K-9. T'otos x | [TIK-9.1. 3HaTh THUIIBI TUTEPATYPHI, BUJIBI, OOBCKTHI,
aHAJIMTUKO- BUJIbI IOKYMEHTOB, pe3yJIbTaThI,
CHUHTETUYECKON UX IIEHHOCTHBIE TEXHOJIOTHIO
nepepaboTke CBOMCTBA, aHAJIUTUKO-
uHpopmanuu B mporecce 3aKOHOMEPHOCTH CHUHTETUYECKOU
co3maHusd OWOTMOTEHHO- pa3BUTHSA nepepadoTKH
HHPOPMAIMOHHBIX JIOKYMEHTaIbHOTO HHPOPMALINH.
MPOJIYKTOB M yCIyT MOTOKA U
0COOEHHOCTH €T0
(dopMHIpOBaHNS;
BHIBI, OOBEKTHI,
Pe3yJbTaThI,
TEXHOJIOTHIO
aHAJIUTUKO-
CUHTETHYECKON
nepepaboTKu
nHpOpPMALUU
I1K-9.2. YMmers OMpeneNiaTh  BHJBI, OCYIIECTBIISATh
JKAHPbI u AHAJIMTUKO-
nH(popMaMOHHY IO CHHTETHUYECKYIO
LEHHOCTh nepepaboTKy
JIOKyMEHTOB; JIOKYMEHTOB U
MNPUMEHSATh  METO/IbI JIOKYMEHTAJIbHBIX
aHanmu3a MOTOKOB B
JIOKYMEHTaJIbHBIX TPaAUMOHHOM H
MIOTOKOB JUIsl | aBTOMaTH3MPOBAaHHOM
MPOBECHUS pexumMe ¢
OUOIMOMETPUIECKIX WCTIOJIb30BAHUEM
UCCIIeJOBaHHH; KOMMYHHUKATHBHBIX
OCYIIECTBIIATH (dbopmatos.
aHAJIMTUKO-
CHHTETUYECKYIO
nepepaboTKy
JIOKyMEHTOB u
JIOKyMEHTaJIbHBIX
MOTOKOB B
TPaAUIIOHHOM "
aBTOMaTU3UPOBaHHOM
pexmMe c
UCIIOJIb30BaHHEM
KOMMYHHUKATHBHBIX
¢dopmaTos;
aHAIM3UPOBATH u
BBITIOJHATh  OLICHKY
HCTOYHHKOB




nHpOpMaIN pu
MOJIrOTOBKE
HH()OPMAITHOHHBIX
MPOAYKTOB;
CO3/1aBaTh u
MOJIICPIKUBATh B
pabodeM COCTOSIHUU
JIUHTBUCTHYCCKHC
cpezacTBa
OubnMoTeYHO-
HHPOPMAINOHHON
TEXHOJIOTUH

I1K-9.3. Bragers METOJAaMHU TEXHOJIOTHYECKHMHU
OTpe/IeTICHUs]  THIIOB | MpOLeccaMu
JIUTEPATYPHI, aHAJUTUKO-
aHamM3a TEPBUYHOTO | CHHTETHUYCCKOM
JIOKyMEHTaJIbHOT'O nepepaboTKu
MOTOKa, OpTaHU3alK | HHPOPMALH
JTIOKYMEHTaJIbHBIX
KOMMYHHKaLWH;
TEXHOJIOTHYECKIUMHU
poLeccamMmu
aHAJMTUKO-
CHUHTETHYECKON
nepepaboTKu
nHbOpMaIUU

2. MECTO JUCHUILIAHBI B CTPYKTYPE OBPA3OBATEJBHOM IPOT'PAMMBI

JlucumminHa BXOAUT B 00s13aTENIbHYIO YacTh y4eOHOrO IJIaHa.

JlucumMiuinHa JIOTUYECKM M COJEP’KaTeNbHO-METOJUYECKH B3aUMOCBSI3aHA C
muciumuinHamu:  «bubnuorekoBenenue»,  «Jlokymenroseaenue»,  «WHpopmannoHHbie
TeXHOJIOTUN», «bnbnmoreuno-nHpOpMaIlMOHHBIE TeXHOJIOTUNY, «bubnmoreunsiii QGoHaY,
«bubnuorpagosenexHue».

OcBoeHne JAUCHUIUIMHBI OyJeT HeoOXOOUMO TMpH  HM3YyYEHMH JIUCLMIUIMH:
«bubnuoreuHo-nHpopManoHHoe  00cykuBaHue», «CHpaBOYHO-ITIOMCKOBBIM —ammapara
oubnmuorekn», «JIMHrBUCTHYECKHEe cpeacTBa  OMOIMOTEUHBIX UM MH(POPMALMOHHBIX
TEXHOJOTHI»,  «ABTOMAaTU3UpPOBAaHHbIE  OHMOIMOTEUHO-UH(MOPMALIMOHHBIE  CHCTEMBI,
IIPOXOXKACHUN MTPAKTUK: 03HAKOMUTEJIBHOM, TEXHOJIOTMYECKON, TPEIUINIOMHOM, IOJTOTOBKE
K TOCYJapCTBEHHON UTOTOBOM aTTECTALIUH.

3. OBBEM JUCHMILTAHBI B 3AYETHBIX EJJUHUIIAX C YKABAHUEM
KOJIMYECTBA AKAJEMHNYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHY 1O
PABOTY OBYYAIOIIUXCHA C NPEITIOJABATEJIEM (l'lO BUJAM YUEBHBIX
3AHHTI/II71) N HA CAMOCTOSTEJBHYIO PABOTY OBYYAIOIIUXCS

OO0miasi TpyJI0OEMKOCTh JMCUUILINHBI B COOTBETCTBUU C YTBEPKICHHBIM Y4eOHBIM
IIJJAHOM COCTAaBJISIET 7 3a4€THBIX eAuHuIl, 252 Jaca.
Taoaumna 2

Bcero uacos

B yueonoii padorst Ounasn ¢popma 3aounas popma

OO0w1ast TPyIOEMKOCTb AUCLMIUIMHBL 10 y4eOHOMY TUIaHY 252 252




— KonTaktHas pabota (Bcero) 110,3 50
B TOM YHCJIC:
JIEKIIUHA 30 8
CEMHHApHI - -
MIPAKTUYECKUE 3aHATH 78 20
MEJIKOTPYIIIOBBIC 3aHSTHSI - -
WHJIMBUTyaIIbHBIC 3aHSATHSI - -
uHas koHTakTHasA padora (UKP) ¢ pamkax 0,3 2
NPOMENCYMOUHOU AMMeCmayuy
Koncyasranuu ITA 2 2
KOHCYJbTAIMH (KOHC.) 5% ot 12
KOHTPOJIb caMocTosTeIbHOM paboThl (KCP) JIEKIIMOHHBIX Jac. 6
— CamocrosTenpHas paboTa 00yJaroImuxcs (BCero) 106 195
— [IpomMexyTouHast aTTecTanusi 00yJaromerocss — 3auet / 35,7 7
9K3aMeH / 3alIuTa KypcoBOM paboThl: KOHTPOJIb
4. COAEP)KAHME JUCHUIIJIMHBI, CTPYKTYPUPOBAHHOE IO TEMAM
(PA3IIEJIAM) C YKABAHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA
AKAJEMHAYECKHX YACOB 1 BUJIOB YUEBHBIX 3AHSITUM
4.1. CTpyKTypa npenogaBaHusi TUCHUIIMHBI
Tabauna 3
Ounas ¢popma o0yueHust
é -~ BKﬂmizn:;zzsfgsfegzgggléa60Ty @opra .
=S8 NPOMEKYTOUHO#
HaumenoBaHue pa3aesos, SE€~F 00y AKONHXCH, H aTrecTauuu (1Mo
g5 2 o
TeM & 3 g TPYA0EMKOCThb (B aKaJeM. 4ac.) ceMecTpam) B T.
C 53 KonTakTHas pa6ora o
z 2 c/p 4. ¢ KOHTAKTHOI
= JIeK. | CeM. | MpaKT. | MHA. pa6oToi
1 2 3 4 5 6 7 8

Paznen 1. Teopemuuecxue OCHOBbl AHAJIUMUKO-CUHmMeMUUEeCK

01l nepepabomku unghopmayuu

Tema 1. Onpeoenenue
nousamust « Ananumuxo-
CUHMemuUYecKast
nepepabomka
ungopmayuuy.
Hcmopuueckue ochogul
bubnuocpagurecko2o
onucanus

6

2

4

Pasnen 2. bubauozpaguueckan 3anuce 00Kymenma

Tema 2. Obwas memoouxa
cocmagnenus
oubauoepagpuyeckou
sanucu

16

2

6

8

Tema 3. Oowuoyposnesas
oubauoepaguueckas
3anuce

18

Tema 4. Muocoypognesas
bubnuocpaguueckas
3anucs

16




Tema 5. 16 2 6 8
bubnuoepaguuecxas

3anuch COCMAGHOU Yacmu

pecypca

Hmoeo 6o 2 cem. 72 10 26 36

Paznen 3. Cucmemamuszayus 0oKymeHmos

Tema 6. Teopemuueckue
OCHOBbL  CUCTeMAMU3ayuU
JOKYMEHMO8

13

1

12

Tema 7. Obwas memoouxa
cucmemamuzayuu
O0OKYMEHMO8

19

Tema 8.
Memoouka
cucmemamuzayuu
0OKYMEHMO8

Yacmuas

40-

24 12

Hmoezo 6 3 cem.

72

6

30 36

Paszpnen 4. Ilpedmemuszayus u Koopounamn

0€ UHOEeKCUPosanue 0OKyMenmaos

Tema 9. Teopemuueckue 11 2 9
OCHOBbL npeomemu3ayuu u
OCHOBbI  KOOPOUHAMHO20
UHOEKCUPOBAHUSA
OOKYMEHMO8
Tema  10.  Memoouxa 32 1 22 9
npeomemu3ayuu U OCHOBbL
KOOPOUHAMHO20
UHOEKCUPOBAHUSL
0OKYMEHMO8
Pa3nen 5. Aunomuposanue u pegpepuposanue 00Kymenmos
Tema 11. Teopemuueckue 11 2 9
OCHOBbl AHHOMUPOBAHUS U
pedepuposanus
OJOKYMEHMO8
Tema 12.  Memoouxa 18 1 8 9
AHHOMUPOBAHUS. u
pedepuposanus
OJOKYMEHMOo8
Dk3ameH 4cemectp 36 DK3aMeH
KOHTPOJIb — 35,7
9.
HKP-0,3
Hmoezo g 4cenm. 72 6 30 36
Bcero no 252 22 86 108 36
AUCUHHUILIMHE
3aounasi popma o0yueHust
[ (v
- é E Bunsi yueoHoii padoThl, Dopma
HanMenoBamHme g £ S BKJII0Yasi CAMOCTOATEILHYIO padoTy D OM ey TOUHOI
58 4c¢ o0y4aomuxcsi, 1 P Y
pa3aesioB, TeM e e z y i arrecTauuu (1o
X g TPY/10€MKOCTbH (B aKajieM. 4ac.)
s & ceMecTpaMm) B T.
= ~ KonTakTHas padoTa | c/p
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JICK.

CeM.

MPAaKT.

HH].

Y. ¢ KOHTAKTHOM
pabdoToii

1

2

3

4

5

6

7

8

Paznen 1. Teopemuueckue ocHogwl

AHATUMUKO-CUHMemUu4ecKoll nepepadomKku ungopmauyuu

Tema 1. Onpeodenenue
nouamus «Anarumuxo-
CUHmMemuyecKast
nepepabomka
ungpopmayuuy.
Hcmopuueckue ocHogul
oubauocpaguueckozo
onucanus

12

12

Pasznen 2. bubauozpa

puueckasn 3anuce doKkymenma

Tema 2. Obwasn
MEemoouKa  CcoCmaeieHus
bubnuocpaguieckou
3anucu

13

1

1

11

Tema 3. Oouoyposrnesas
bubnuocpaguueckas
3anucs

14

11

Tema 4. Muozoyposnesas
oubnuoepaguueckas
3anucs

14

11

Tema 5.
bubnuoepaguueckas 3a-
AUCL  COCMABHOU  4acmu

pecypca

13

11

Koncynbsranun
Koutpons
CaMOCTOSITETTbHON PadOThI

4
2

Hmozo 60 2 cem.

72

4

6

56

Paszgen 3.

Cucmemamusa

Uus OOKyM

€Hmoe6

Tema 6. Teopemuueckue
OCHOBbL
cucmemamuzayuu
O0OKYMEHMO8

20

2

18

Tema 7
Memoouxka
cucmemamuzayuu
OJOKYMEHmMOo8

Obwas

22

20

Tema 8.
Memoouxka
cucmemamuzayuu
JOKYMEHMO8

Yacmnas

24

20

Koncynbranuu
Kontposs
CaMOCTOSITETIbHOM padoThI

D

Hmoezo 6 3 cem.

72

2

6

58

Pasnea 4. Illpeomemuzayus u Koopounammuoe UHOEKCUPOBAHUE 0OKYMEHN OB

Tema 9. Teopemuueckue
OCHOBbL  NpeOMemu3ayuu
u OCHOBbI
KOOPOUHAMHO20

22

2

20

11




UHOEKCUPOBAHUS
O0OKYMEHmMOo8
Tema 10. Memooduka 26 6 20
npeomemuzayuu u
OCHOBb  KOOPOUHATHHOZ0
UHOEKCUPOBAHUS
O0OKYMEHMO8
Pa3znen 5. Annomuposanue u pegpepuposanue 0OKymMeHnos
Tema 11. Teopemuueckue 23 2 21
OCHOBbl  AHHOMUPOBAHUSL
u peepuposanust
JOKYMEHMO8
Tema 12. Memoouxa 22 2 20
AHHOMUPOBAHUSL u
pegepuposanus
0OKYMEHMO8
KoHncynbrauuu 6
Koutposns 2
CaMOCTOSITETILHON paboThI
Dk3ameH 4 cemectp 9 DK3aMeH
KOHTPOJIb — 7 4.
HKP -2
Hmoezo 6 4 cem. 72 2 8 81
Bcero no 252 8 20 195 9
AUCHUILIMHE
Tabauua 4
4.1.1. Mampuya komnemenyuii
HanmeHnoBanue Oo6mas 5
pas3ieaoB, TeEM TPYAOEMKOCTh = q:a E
(Bcero 4ac.) = = =
Z
1 2 3
Pasnen 1. Teopemuueckue O0CHOGbI AHATUMUKO-CUHMEMUYECKOI [1K-9
nepepabomku uHgopmayuu
Tema 1. Onpeodenenue nowsamus «AHAIUMUKO-CUHMEMUYECKAS 6 I1K-9
nepepabomka unpopmayumy. Hcmopuueckue OCHOBbL
bubnUOSPAPULECK020 ONUCAHUSL
Pasnen 2. Bubauozpaguueckan 3anuco 00KymeHma I1K-9
Tema 2. Obwas memooduxa cocmasnenus bubauospaguieckou sanucu 16 I1K-9
Tema 3. Oodnoyposuesas bubauospaguueckas 3anucs 18 I1K-9
Tema 4. Muozoyposnesas bubauozpaguieckasn 3anucs 16 I1K-9
Tema 5. bubnuoepaghuueckas 3anucoy cCOCMasHoOU Yacmu pecypca 16 I1K-9
Pasznen 3. Cucmemamuzauus 00Kymenmoe TIK-9
Tema 6. Teopemuueckue ocHOGbl cucmeMamu3ayuu OOKyMeHmos 13 [1K-9
Tema 7 Obwasn memoouka cucmemamusayuu OOKYMeHmo8 19 I1K-9
Tema 8. Yacmnas memoouxa cucmemamuzayuu OOKYMEHMO8 40 I1K-9
Pazoen 4. IIpeomemuszayusn u KoopouHamuoe UHOEKCUPOBAHUE I1K-9
O00KYMEeHm 06
Tema 9. Teopemuueckue o0cHO8bI npeomemuzayuu U OCHOBbLL 11 I1K-9
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KOOPOUHAMHO20 UHOEKCUPOBAHUL OOKYMEHMO8

Tema 10. Memoouka npeomemusayuu u OCHO8bI KOOPOUHAMHOZO 32 I1K-9
UHOEKCUPOBAHUSL OOKYMEHMO8

Pazoen 5. Annomuposanue u pegpepuposanue 00OKymMeHmos I1K-9
Tema 11. Teopemuueckue 0cHO8bI AHHOMUPOBAHUS U PePePUPOBanUsL 11 I1K-9
JOKYMEHMO8

Tema 12. Memoouka annomuposanus u pepepuposanusi OOKyMeHmos 18 I1K-9
Dk3ameH 4 ceMm. 35,7 T1K-9
Bcero mo aucuuninHe 252 I1K-9

4.2. Conep:xaHue TUCUUILINHBI

Pasnen 1. Teopernueckue 0OCHOBbI AHAJTUTHKO-CHHTETUYECKOM
nepepadorku uHGopmManumn

Tema 1. OmnpeneseHue NOHATHA AHAJIMTHKO-CHHTETHYECKOH mepepadoTKH
uHpopmanuu. Ucropuueckne ocHoBbl OudIuorpaguyeckoro onucanus. Ilpeamer, 3agaun
u crpykrypa kypca ACIIM. Mecto kypca B cucremMe Npo(heCCHOHAIbHOW MOATOTOBKU
cTyzeHToB. Ero B3aMMOCBS3b C OOIIECTBEHHBIMH, OOIIECHAYYHBIMH, MPOPECCHOHATBHBIMA H
cnenuanbHbIMU yueOHbiMu auciumnHamu. Kypc ACIIM kak HayanbHbBIM 3Talm OCBOEHHMS
mucuumne: - «Madopmatnka  w wHQOpPMAlMOHHBIE CcUCTeMBb, «bubmmorpaduueckas
JeSATENIbHOCTD O6ubIMOTEKNY, «CripaBO4HO-TIOMCKOBBIN anmnapar OnbIMOTEKNY,
«JluHrBHCTHYECKHE CpencTBa OMOIMOTEYHO-MHPOPMAIMOHHBIX TexHonoruiy. ACIIN B
CHUCTEME JIOKYMEHTAIbHBIX KOMMYyHUKauuil. IloHsaTtus «uHpOpMALMOHHBIA  aHANIM3Y,
«H(GOPMAITMOHHBIA  CHHTE3», «aHAJUTUKO-CHHTETHYECKasi TIepepadoTKa WH(POPMAIII».
B3auMoCBs3p aHATMTUYECKOTO M CHHTETHYECKOTO METOJ0B 00paOOTKM JTOKYMEHTOB. Bujbl
AHATUTUKO-CUHTETUYECKON TepepadOTKh JOKYMEHTOB: COCTaBJIeHHE OuOmMorpaduyeckoro
ornucanus (BO); wuHnexkcupoBaHue (KOOpPIMHATHOE WHJEKCHPOBAaHHE, MpPEAMETH3aLus,
cUCTeMaTH3alls), aHHOTHPOBaHHE, pedepupoBaHue; CcocTaBlieHHe 0030poB. OOpaboTka
JOKYMEHTOB B pa3NUuHBIX cdepax pestenbHocTH. CTaHAapTHU3aLUs TEPMUHOJIOTUU U
TEXHOJIOTUM TMPOLECCOB aHAINTUKO-CUHTeTH4Yeckol o0pabotku. ACIIM kak kommiekc
TexHojornyeckux npoueccoB. Apromatuzauuss ACIIM. OrtpaxeHue TEPMUHOJIOTUU U
texHosnorun ACIIU B poccuiickux crangaprax.

OcHOBHBIE 3Tanbl Pa3BUTHS TEOPHUU U METOJUKH OMOIMOrpaguueckoro OMUCAHUS.
Pa3paboTka opurmHanbHBIX MpaBWJI KaTaloru3aluyd B OMOIMOTEKaX pas3IM4YHBIX CTpaH J10
Hauyana XX B. AHrjio-amepukanckass M [Ipycckas HMHCTPpYKIMM KakK BBIPaXKEHHE JBYX
HalpaBJIeHUH B  pa3BUTUM Teopuu Oubimorpapuyeckoro onucanusa. Pa3paboTka
rOCyJapCTBEHHBIX MHCTPYKLMH JU1st OnOnnorpaduieckux yupexaeHuil onpeaenéHHoro Tuma,
st Oubnuorpaguyeckux  y4peKJIEeHUM pa3HOro TUNA Kak dTanbl  yHU(PHUKAUU
o6ubnuorpaduueckoro onucanus. JesreabHOCTs MexXIyBeJOMCTBEHHON KaTalOTH3allMOHHON
komuccun (MKK) no coznanuto npasun 6uGnuorpaduyeckoro onvcaHus B Halle CTpaHe.
Posb «EauHBIX TpaBUIiI OMMCAHUS MPOU3BEIEHUH revyatu i OMOIMOTEUHBIX KaTaloroBy» B
€AMHOOOpa3HOM OTpaXEHUH JIOKYMEHTOB B CIpPaBOYHO-OMOIMOrpaduyeckoM ammapare
coBeTCKuX Oubmmorek. Buapl « EQUHBIX MpaBuUiI ..», UX MPEEeMCTBEHHOCTh. Pa3paboTka u
BHEJ[PEHHE MEPBBIX TOCYJApPCTBEHHBIX CTaHAAPTOB MO OHOIMOrpadUuecKoMy ONMUCAHHIO
(1969, 1970 rr.). MexxnyHaponaHas kKoH(pepeHIHs o npuHiunaM katanoruzauuu (Ilapmx,
1961 r.), e€ ponab B pa3BuUTHM Teopuu OubIMoOrpaduyeckoro omnucaHus. MexTyHapoIHOE
cTaHgapTHoe OuOmuorpadudeckoe omucanue (ISBD), ero 3HaueHue, HCHONB30BaHUE B
MUPOBOW OuOIMOTEUHO-0MbIMOorpadguueckoit 1 nHGOpPMaMOHHON NpakTuke. OpraHu3anum,
3aHHMAIOIIMECS  BOIPOCAMU  CTaHAAapTH3alMM  Oubnuorpaduyeckoro oOmucaHus Ha
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MEXYHApPOJAHOM YpOBHE. [lesTebHOCTh MeXperuoHaaIbHOro KOMUTETA 110 KaTaJOTH3AINH U
€ro ydJacTHe B pa3BHTUU MEXIYHAPOIHBIX CBsized B oOnactu Oubimorpaduyeckoro
onucanus. «QPyHKIUMOHANbHbIE TpeOoBaHMA K OHONMMOTrpaduuUecKor 3amuch», TMPOEKTHI
«/lexmapanuu 0 MEXIYyHAPOIHBIX TPHUHIMIIAX KaTajoru3anmum» u «PykoBoiacTBa 10
JTUCIJICHHOMY TOKa3y B 3JEKTPOHHOM KaTajlore» W Apyrue MeXKAyHapOIHBIC MPOEKTHI
cekiun Karanoruzauuu MDJIA. Cucrema rocynapcTBEHHBIX CTaHIAPTOB M WHCTPYKTHUBHO-
METOAMYECKHX MaTepHajIoB Mo OMOIHOrpaduuecKoMy OMUCAHUIO.

I'OCT 7.1-2003 «bubmuorpadudeckas 3armuch. bubmuorpadguueckoe omnucaHue
nokymeHta. OOme TpeOoBaHHMS M TpaBHJA COCTABICHUS» — OCHOBA OMOIMOrpadmyuecKoro
WITS. OO6nacty, SIEMEHTHI, pa3/ieNUTeNbHbIC 3HAaKH OWOIHOrpaduvecKkoro OIMMCaHWs, UX
coJepKaHue, TpaBWIa W TOCIEIOBATEIBHOCTh MpHUBEAcHHUS. Buapl Oubmmorpaduueckoro
OIMCaHMsI B 3aBUCHMOCTH OT OObEMa MPUMEHSEMBIX JIIEMEHTOB B OMOIHOrpaduyecKoM
ormucanuu. OOs3arenbHble W (DaKyJIbTaTHBHBIC 3JEMEHTHl OMOIMOrpadguyeckoro OmMCaHUs.
«Poccuiickre TpaBWiia KaTaloTW3allMW» KaK HOBBIM ATall YHU(PHKAIWU U CTaHAAPTU3AIMH
oubmmorpaduyeckoro onucanus. CpaBHUTENbHAas XapakTepucThuka Poccuiickux W AHTIIO-
amepukanckux npasui karanoruzauuu. ['OCT P 7.0.12-2011. CUBU/]. bubnuorpaduyeckas
3anuch. CokpallieHue cioB U ciioBocoueTaHuil. OOiue TpedoBaHus U IpaBUIIa.

I'OCT P 7.0.100-2018 «bubnuorpaduyeckas 3amuch. buobnuorpadguyeckoe
onucanue. OOmwue TpeboBaHWS W MpaBwia cocTaBieHus». OOnacTu, dIIEMEHTHI,
pa3lieuTeIbHbIC 3HAKK OMOJMOrpapUUECKOr0 OIMCAHUs, WX COJIEp)KaHHWe, IMpaBWiIa H
MOCJIEIOBATEIBHOCTD TMpUBEACHUS. Buipl OnOimorpaduueckoro onucanusi B 3aBUCHMOCTH OT
o0beMa MPUMEHSIEMBIX JIEMEHTOB B OMOIMOrpaguyeckom ONrcaHuu.

Paznen 2. bubauorpaduyeckas 3anuch 10KyMeHTa

Tema 2. OOmasi MeToAMKAa cocTaBjJeHUsi OudauMorpaduyeckoii 3anucw.
JIOKyMEHT Kak HCTOYHMK HH(OpMarmu s COCTaBleHUs] OMOIMorpaguyeckoro ONMMCAHHUS.
DJNeMEHTBl TI€YaTHBIX M JPYyIHX JOKYMEHTOB C TOYKH 3pPEHHUS HWCIOJNB30BaHHS HUX B
OubmuorpayeckoM  OMUCAaHMM.  XApaKTEPUCTHKA  OCHOBHBIX  3TallOB  COCTABJIEHMS
OuOIMorpauecKoro  OMHMCAHUS: aHAIW3 JOKYMEHTa, BBISBICHHE OMOIMOrpaduyecKux
CBEJICHUI, MpeoOpa3oBaHUE CBEJECHUM B 3JIEMEHTHl OUOIMOrpaMUecKoro OMHCAHUS B
cootBercTBUM ¢ Oubmmorpapuueckum UITA. Ocobennoctn 6ubimorpaguueckoro OonucaHus B
TpaauiroHHbIX U 37eKTpoHHbIX WUIIC. dopmatsl Oubmmorpaduyeckoit 3anucu. CripaBOuHbIHM
afmnapar Karaju3aTopa B IPOIecce COCTaBlIeHUs: OMOIorpaduyeckoro OM1UCcaHus: CpaBOYHbIE U
Ooubmuorpaguyeckue  M3JaHUs, KaTalord, KapTOTEKH, BCIOMOraTelbHble  YyKa3aTelu,
aBTOpUTETHBIE (aiinbl. TexHomorus cocraBieHus OuOmmorpaguueckoro onvicanus. llonsTue
OJTHOYPOBHEBOT'O ¥ MHOTOYPOBHEBOI0 OMOIMOrpagIecKOro OMUCcaHus.

Omnpenenennie, ¢GyHKIUM, uUCTOpHs TnpuMeHeHus 3aronoBka. ['OCT  7.80-2000
«bubmorpaguueckas 3anuck. 3aronoBok. O01Me TpeOOBaHUS U MPABUIIA COCTaBICHUS. TOUKH
JOCTyMa, OIpeNeNieHne, 3HAYeHHWe, WCTOpUs BO3HMKHOBEHHS U HCIONb30BaHUS. Bumisl
3arojIOBKOB B 3aBUCHMOCTH OT COJEp)KaHMSA: 3aroJIOBOK HMEHH JIMIa, HAMMEHOBAHUS
OpraHu3auuy, yHU(UIIMPOBAHHOIO 3arjiaBus, reorpapuueckuid. Buipl 3arojoBka B 3aBUCUMOCTH
OT €ro CTPYKTYpbl: MPOCTOH, CIOXHBIM; MpPsSMOI, HHBEPCHPOBAHHBIA. 3HauYeHUE
UICHTUQUITPYIOMNX CBEICHUI. BUIbI TOYEK NOCTyNma M WX B3aUMOCBS3b C aBTOPHTETHBIMH
naHHbIMUA. CXOZCTBO M Pa3iInMyuusl TOYEK JOCTYyIa M 3arojoBKOB OMOIMOrpaduyeckoi 3amucu.
XapakTepuCTUKa OCHOBHBIX JTAllOB COCTaBJIEHHUS 3arojioBKa M TOYEK JIOCTYMA: aHalu3
JIOKyMEHTa, BBISBJICHHE HEOOXOIUMBIX 3JIEMEHTOB, MpeoOpa3oBaHHE 3JIEMEHTOB 3arojioBKa B
COOTBETCTBUM C MpaBwiaMu U ux odpopmieHue B b3. ABTopurerHble/ HOPMATHBHBIE 3aIlUCH,
OIIpesieNieHne, el CO3JaHusl, UcTopusi GpopMupoBaHus. B3aumocBs3p OubIMorpaguyeckux u
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ABTOPHUTETHBIX 3ammceid. OOmas XapakTepucTHKa aBTOPUTETHBIX/HOPMATUBHBIX 3alucell MMEH
JIWLI, HANMEHOBAHUM OpraHU3alui U YUPeKACHUHN, YHU(PHUIIMPOBAHHBIX 3arJIaBHA.

Mexaynapoanbiii kommynukatupubli popmar (MECOF), MARC (cemeiicTBO
Bepcuit USMARC, UNIMARC, RUSMARC).

bubnunorpaduyeckoe omnmcanue Kak Oubnmorpaduyeckas  XapaKTepUCTHKa
JMOKyMEHTa, Ha3HaueHue Oubnuorpadpuueckoro omnucaHusi. MHOTO3HAYHOCTh TEpMHUHA
«onmcanuey. [lorpedburenbckue cBoiicTBa dubnmmorpaduyeckoro onucanus. Mcmnonap3oBanue
B OMOIMOTEYHOM, H3IAaTEIBLCKOM, KHUTOTOPIOBOM Jene, OubiaumorpaduyecKor, HaydHO-
UH(POPMALIMOHHON JesITeNbHOCTH. bubnuorpaduieckoe onucaHue Kak Mporecc ¥ KOHEUHBIN
pe3yNbTaT  aHAJIUTUKO-CUHTETHUYECKOH 00paboOTKH JIOKyMEHTOB, OCHOBHOH 3JIEMEHT
pa3IuYHbIX BUAOB MHpOpMamuu o JokyMeHTe. OO0bekT Oubmumorpadudeckoro OMuCaHwus.
Oyukuuu Oubaumorpaduueckoro OmMUcaHus, TpeOOBaHUS NPEIbSIBISIEMbIE K HEMY.
Omnpenenenue oudmmorpaduaeckoit 3anvcu. CooTHomEeHHEe ONOIUOrpaGUIECKOro ONMCaHUs U
oubnuorpaduueckoi 3anucu. BriOop mepBoro sneMeHTa OuMOIHOTrpaduuecKOr 3aIucH,
ero 3HauyeHue. [loHsiTHEe «TOYKM mocTyna». Beibop Touek mocryma, oOecrnednBarOmuX
MOMCK OuOnmMorpaguyeckoil 3anmucu B WHOOPMAIMOHHOM MacCHBE M €€ HICHTU(HKAILUIO.
Buner 6unbnmrorpadguueckux 3ammceil B 3aBUCUMOCTH OT Pa3JIMYHBIX MPU3HAKOB: OT 00OBEKTA
3alucy, TOJHOTHI Ha0opa 3JIEMEHTOB, OT BbIOOpa TOYeK naocTymna. bubmuorpaduyeckas
3aIMCh MO/ 3ar0JIOBKOM, IO 3aTJIaBUEM.

OcobenHocTr cocraBieHuss b3 Ha oTaenbHbIE BUABI peCcypcoB (HEOMyOIMKOBAHHbBIC
JOKYMEHTBl  (Jucceprauuy, aBTopedeparbl), OMyOJIMKOBAaHHBIE HAyYHO-TEXHUYECKUE
JTOKYMEHTBl (HOPMAaTUBHO-TEXHUYECKUE, TMaTEHTHbIC, MPOMBIIUICHHbIE Karajoru), b3
ayJMOBH3YJIbHBIX MaTepHalioB (MarHUTHBIX (OHOTPaMM, IHAPHIBLMOB, KHHO(PHIEMOB,
Bujeokaccer), b3 HOTHBIX U KapTorpaduueckux uznanuil. b3 amekTpoHHBIX pecypcoB (6a3
JAHHBIX, MAITMHOYATAEMBIX HH(POPMAIIMOHHBIX MACCUBOB, pecypcoB VHTEpHET).

Tema 3. OpHoypoBHeBasi OuOjuorpadguueckas 3amucb. OpHOYpOBHEBas
O6ubmrorpaduyeckas 3amuch MoJ| 3aroJ0BKOM, COJIEp)KaIlluM MMs JIMIa, U 10 3arjaBueM. Buspl
JIOKYMEHTOB, IIpU 00paboTKe KOTOPBIX HCIOIb3YyeTcs crnocod cocrasieHus b3 moa 3aroiaoBkom,
coziepxamM ums Jmna. EnunooOpasue 3arosioBka, cojepikaiiero uMsa jauna. OcoO0eHHOCTH
(GOpMYIMpPOBKM HMEH aBTOPOB pa3IUYHBIX HapoaoB. DaKyJIbTaTUBHOCTb AaBTOPCKOTO
3aronoBka. CocraBieHue Oubnuorpadpuueckod 3amMcu MOJA  3arjlaBueM. Buubl
JOKYMEHTOB, MNpH 00pabOTKEe KOTOPBIX HCIOJb3yeTcs JaHHbI crnocol. OcobeHHOCTH
cocTtaBiieHus1 Oubnmorpaduyeckoi 3amucu Ha cOOpHHKHM. Bunel cO6opHukoB. CrocoOsbl
coctaBiieHus: b3 Ha COOpPHMKM NPOU3BEICHUH OJHOTO aBTOpPA, Pa3HBIX aBTOPOB, C OOLIUM
3arjgaBUeM M HE HMEIoUMX olmero 3ariaBusi. PackpbiTue conepkaHus COOPHUKOB.
Cremuduka coctaBieHuss Oulauorpapuyeckux 3amuceil s andaBUTHOro KaTayora,
oubnuorpaduueckux U UHGOPMATMOHHBIX U3JaHUH.

OnHoypoBHeBast OubOnuorpaduyeckas 3amuch IOJ  3aroJOBKOM, COJEp KalIUM
HauMeHOBaHME opraHu3anuu. [[OHATHS «3arojIoBOK KOJIJIEKTUBHOTO aBTOPa», «3arojioBOK,
coJiepKallliii HaMMEHOBAaHUE OpraHU3allMKW», WX CXOJCTBO M Pa3IMYUe B COOTBETCTBUU C
nosoxkeHusmMu ['OCTa 7.80-2000. Buasl opunpanbHbIX U3JaHUM, TP 00paboTKe KOTOPHIX
UCIIOJIB3YETCSl 3aroJIOBOK, COJEpKallMii HauMeHOBaHME opraHuzauuu. OcoOEHHOCTH
obopMIIEHUSI U TUIBI 3aryiaBUi OPpUIMANBHBIX W3laHUN. DOpMYJIHMPOBKA 3arojIoBKa JUIs
JJOKYMEHTOB TIOCTOSIHHO JICHCTBYIOIIMX UM BpEMEHHBIX opraHuzanuii. OcobeHHOCTH
3arojIOBKOB JJIi M3JaHUil OpraHoB TOCYJapCTBEHHON BIAacTH (3aKOHOJATEIbHOM,
UCIIOJTHUTENIBHOH, CyZeOHOM), TJIaB TOCYAapCTB, MOJUTHUYECKUX MAPTUH U OOLIECTBEHHBIX
opranm3amnuii. ['panunbl mpuMeHeHus cnocoba b3 moa 3arogoBKoOM, ColepIKaIuM
HaUMEHOBAaHME OPTaHU3ALINH.
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Tema 4. MuoroypoBHeBasi OmOauorpaguyeckass 3anucb. MHOroypoBHeBas
O6ubauorpaduueckas 3amucb MHOTOTOMHBIX M CEpPHAIbHBIX JOKYMEHTOB. OnpezneneHue
NOHATUI «MHOTOYpOBHEBasi OuOnmorpaduyeckas 3amuchy, «CBOJIHAs OubOIMOrpaduueckas
3anuch». CyIIHOCTb, Ha3HAYEHUE, CTPYKTYpa MHOIOYpOBHEBOH OnOIMorpaduueckoi 3anucu
Kak 0co00ro Metoaa OnbiarorpaguuecKoil XapakKTepUCTHKH TOKyMeHTa. BUbl JOKYMEHTOB —
00BEKTOB COCTaBJICHHMS MHOroypoBHeBOM b3. I'paHuipl npuMeHeHUs IJaHHOTO METOAA.
Muororomubsie u3nanus. OcobeHHOCTH O(OpMIICHHS MHOTOTOMHOTO u3AaHus. OOume u
YaCTHBIC CBEIECHUSA. 3aKOHUYCHHBIE M HE3aKOHUYEHHBbIE MHOTOTOMHBIE H3naHus. [IpaBuna
cocTaBlieHUss MHOroypoBHeBo b3 MHororomHoro wusganusi. [loHsitue «cepuaiibHOE
u3ganuey». Buapl cepuitHbix n3ganuii. OcodenHoctn ux opopmiieHus. IlpaBuna cocraBieHus
MHOTOYpOBHEBOW cepuiiHoii b3 kak BcmomorarenbHOW. OO0s3aTeIBHOCTh COCTABICHUS
Ooubsmorpaduyeckux 3amMcedl OTHCNBHBIX BBITYCKOB CEPUUM KAaK CaMOCTOSITEIbHbBIX
nokyMeHToB. Ilepuonnueckue usnanusa. IIpaBuna cocraBiieHUs MHOroypoBHeBOl b3
NEPUOIUYECKOr0 n3naHusA. V3MeHeHHe Ha3BaHUHM IepuoanyecKux wusganuil. IIpasuna
ONMCAHUS Ta3eT, )KYpPHAJIOB C W3MEHEHHbIMU Ha3BaHUsAMHU. [Iponoipkaromuecs u3gaHus,
ocobeHHocTH u3aaHusa u odpopmienusd. IlpaBuna cocrapnenust 6udanorpaduyeckon 3amucu
[POAOJIKAKOIIUXCS W3JaHUM. NunuBunyansHas b3 OTAEIBbHBIX BBIITYCKOB
IIPOJOJKAIOLIETOCS U3IaHUS.

Tema 5. bubauorpadguyeckasi 3anuchb COCTABHOW  4YacTH  pecypca.
bubmmorpaduueckas 3aIUCh COCTaBHOU 4acTH pecypca (Ananutuyeckas
oubmmorpaduyeckas 3amuch). CyIIHOCTb, HA3HAYCHHE, CTPYKTypa OubOInorpadudeckoi
3alMCH COCTAaBHOW 4YacTH MOoKyMeHTa. OCOOEHHOCTH YKa3aHUSI CBEIACHUN O TOKyMEHTE, B
KOTOpPOM IOMelIeHa cocTaBHas yacTh. CocTaBlieHrne aHANUTU4YecKoi b3 camocTosTenbHOro
NpoM3BENCHUS (CTaThH, AOKIANa, XYHAO0KECTBEHHOTO MPOM3BEACHHS W T. I1.) WIM YacTH
MIPOU3BEACHHUS (rnaBsl, pasznena, naparpada). OcobenHocTtu COCTaBJICHUS
O6ubmorpaduuecKoii 3aMucu PeleH3uH.

Paznen 3. Cucremaruszanusi 10KyMeHTOB

Tema 6. TeopeTnueckne 0CHOBBI CHCTEMATH3ALMHU 10KYMeHTOB. CyIIHOCTb
Mmetoza cucreMaTu3anuy. COOTHOIIEHUE MOHIATUN «MHAEKCUPOBAHUE» M «CHCTEMATU3ALIU».
I'OCT 7.59-2003 CUBU/I. «MunexcupoBanue qokyMeHToB. O0mIme TpeOoBaHUS K
cUcTeMaTH3aluy U npeaMeTusanumy». [IpuMeHeHrne Metoa cucreMaTu3aluu B pa3InuHbIX
cdepax gesrenbHoct U UIIC. Uctopus pa3BUTHS CUCTEMaTH3ALMH.

bubnuoteuno-6mbmmorpadpuueckne KiIaccupuKalMoOHHbIe cucTemMbl kKak — UIIA.
[ToHsATHE M CYIIHOCTH KJIacCU(PHUKAIMU. 3HAYEHUE KIACCU(PHUKALMU U Pa3BUTUS HAYKU U
NPaKTUYECKON JIeATENIbHOCTH 4elloBeKa. ECTeCTBEHHBIE M MCKYCCTBEHHBIE KIIACCHU(UKAIIHH.
KnaccugukanmonHas cTpykTypa Kak COBOKYIHOCTh OTHOUIEHHH KIJIacCOB BCEX YPOBHEH
uepapxud B KiIacCH(PUKAIMOHHOW cucteMe. (OCHOBHBIE TIOHATHS KJIACCU(DUKAITMOHHOM
CTPYKTYpBI: KIacCU(UKALMOHHAS LeMb, KIACCU(PHUKAIMOHHBIN P, KIacCU(PUKAIMOHHOE
JepeBO, ypoBeHb uepapxuu. Jlenmenue oOnema moHsATHSA. Kiaccudukarus ITOKYMEHTOB B
6ubnuoreyHoM jene, Oubauorpapudyeckoil, THPOPMAITMOHHON, U3ATEIBCKON eI TEIbHOCTH,
B apXMBax, JICJIOMPOU3BOJICTBE, KHWKHOM TOPToBIle. 3HAYCHNE KIIACCH(PHUKAIIMA TI0 OTPACIISIM
3HaHUH B OuOIMOTeuHO-OMONMMOrpadguueckoi aearenbHocTd. OOmas  (pumocodcekast)
KJaccupUKalMsg HayK Kak OCHOBa OubnmnoredyHo-O6ubnmorpaduueckoil kiaccupukaimu.
CootHomenune 6ubnmoreuHo-o0nbauorpaduieckoil kaccuuranuu 1 Kiaccu(ukauu HayK:
OOIIHOCTh W paszM4yue MO CTPYKTYype, cocTaBy, Mo (opme cBs3eid. Tumbl OuOIMOTEUHO-
o6ubnuorpadguuecknx KiacCUPUKAIMA MO CTPYKType: NEepeuuCIUTeNbHbIe, HepapXUuUdecKue,
KOMOHMHAIIMOHHBIE, (paceTHble (aHATUTHUKO-CUHTETHYeckue). Tabmuubl kinaccuukanuu. Ux
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HazHayeHne. COOTHOIIEHUE TOHATHH  «cHCcTeMa  KiIacCU(DUKAIMI) H  «TaOJHIIBI
kinaccuukanumy. Tumonorust Tabnuil KiacCUUKAIMK 0 Ha3HAYEHUIO, 00beMy, dopme
npencraBicHus. WHAekcanmuss B KIACCH(PUKANMOHHBIX CcHCTeMax, e¢ (QyHKIuu. Bumsl
KJIACCU(UKALMOHHBIX HHACKCOB I10 MCIOJb30BAHHBIM 3HAKaM, MO CHOCO0y IMOCTPOEHHUS.
TpeOoBanusi K WHICKCAI[MU: MPOCTOTA HAMUCAHMS, SCHOCTb, YIIOPSIOYEHHUS CHMBOJIOB,
BBIPA3UTEIbHOCTh, YAO0OCTBO mpousHomeHus. CocTaBHble 4YacTH TaOmUI. DJIEeMEHTHI
OCHOBHBIX M BCIIOMOTATENbHBIX TaOMuIl. HIEKCH OCHOBHBIX M BCIIOMOTATEIbHBIX TAOJIHII.
CI10KHBIE U COCTAaBHBIE UHACKCHI.

CoBpemennbie knaccudukanuonnsie cuctembl (K, VK, BBK). «Jecsaruunas
knaccuukanus» M. Hptou (JAKJ). Mcropust cozmanms (1876 r.) m pazsutus AK/ B XX -
Hayana XXI| BexkoB. M3manus JKJI. Pons Forest Press, bubimoreku Konrpecca CIIA B
MOAroToBKe, M3aaHuu u pacnpoctpanenun K/, Bunusaue JK]/[ Ha Teopuio M IpakTHKY
CHUCTEMaTHUYECKON KIacCU(UKAMA  JIOKYMCHTOB. «YHUBEpCcaJIbHAsT ~ JIECATHYHAS
knaccupukauus» (YAK) — kpynHeilmas MexayHapoJaHas cuUcTeMa KiacCU(pUKALUU.
Crpykrypa u npunnunuanbibsie ocHOBbl Y JIK. Pons I1. Otne u A. JladhonTtena B co3ianuu u
coBepuieHctBoBannu Y JIK. JlestensHocTs Mexaynapoanoit denepanuu 1no A0KyMEHTAIIMU
(1938-1990), Koncopuuyma YJIK (¢ 1991 r.) mo moaroToBke, M3IaHUIO U PACIPOCTPAHECHUIO
VIAK. Buasl mexayHapoaubix uznanuii YJIK: monHbie, cpenHue, KpaTKue, OTpacieBbIe
TaOJUIIBI, KHIDKHBIE U 3JeKTpoHHBIE (opmbl Tabmun Y/K. YV/IK B Hamiell ctpaHe B Havdaie
XX Beka. CocrosiHMEe TeOpUM U TMpPakTHKU Kiaccudukanuu aokymeHtoB B CCCP mocne
OxTsi0peckoit  peBomonu. [locranoBnenue ['maBmomutnpocBera (I'TIII) o BBemeHwnn
Hecsatuunoit  knaccudukanuu MexayHapoaHoro Oubmuorpaguueckoro HHCTUTYTa B
oubmuorekax PCOCP (1921 r.), uznanue tabmun ' maBnomutnpocseta. [lepepadboTka Tadmuiy
JNeCATUYHOM  KiIaccupUKaUM, TPUHIUIUAIBLHO  OTJIMYAIOIIMXCA  OT  OpHUTMHAajA.
Hestensaocts JI. H. Tpomosckoro m 3. H. AmbapuymsHa no mpucnocobienuto YK k
MOTPEOHOCTSAM COBETCKHX OMOJIMOTEK M MOATOTOBKE K M3AaHUIO «Tabmui OMOImoTedHOM
KJaccu(ukanumy JUIT  MAacCOBBIX, OOJACTHBIX, JETCKHX Oubnuorek. Mcmonbs3oBanue
pasnnuHblx BapuaHToB YJIK B Hayuneix Oubnuotekax. Ilepepaborkn YIK E. H.
Hoo6pxunckoro, H. B. Pycunosa. [Ipumenenue Y JIK kak o0si3aTenbHON Ki1acCu(DUKAIIMOHHOM
CHUCTEMBbl B TEXHHMUYECKHX, MEIUIIMHCKUX, CENbCKOXO3SHUCTBEHHBIX OMOMMOTEKaX, OpraHax
HTU, nay4HO-TeXHUYECKUX M3/IaTEIhCTBAX, PEAAKIIUAX HAYYHO-TEXHUYECKUX KYPHAIIOB JIJIS
CHUCTEMAaTH3alMy JIUTepaTypbl IO ECTECTBEHHBIM W TEXHUYECKUM Haykam. OCHOBHbBIE
mnannst YJIK B CCCP. [learenbHocTh MeEXIyBEJOMCTBEHHOW KOMHUCCHU  TIO
knaccudukanuu npu ['ocygapctBeHHOM KomuTeTe 1o Hayke u Texuuke CCCP mo mepeBoay
u u3nannio «Jlononnenuii u ucnpasnenuid B Y/IK» B Hamel ctpane. U3ganne BHUMKU
«HoBoe B YIK». Hesarenpnocts ['TIHTB CCCP kak MeTOIMYecKOTro IIEHTpa II0
NpUMEHEHUI0 U coBepmieHcTBoBaHui  Y/IK.  «YHuBepcasibHas — gecsiTuyHas
KJaccuukanus» - MOJIHBIN TIepeBoI dTamoHHoro u3nanus Y JIK Ha pycckuii si3bIk B Haudame
XXI Beka. 'OCT 7.90-2007. «YHuBepcanbHas JecaTuuHas kiaccudukanusa. CTpykTypa,
MpaBuJjIa BEJACHUS U WHICKCUPOBAHUSI.

«bubnmnoreuno-6ubnuorpaduyeckas knaccupukanus» (BBK) — HanmonambHas
kinaccuukannonnas cucrema. Mcropust coszmanust u pacnpoctpanenus. Pomp JI. H.
Tponosckoro, E.H. llamypuna, O. II. Tecinenko B TeopeTHYeCKOM OOOCHOBaHUH,
pazpaboTKe ¥ M3AAHUM COBETCKOW KilaccupuKauWOHHONW cuctembl. CTpykTypa U
npuHnunuaibaeie ocHOBeI BBK. BBK kak monmydacerHas koMOuMHaMOHHAs KiaccuuKarms.
OcnoBubie Tabmmmnbl BBK. Cucrema tabmuir tumnoBbix nenenuid. MHmekcamusi. BapuaHTbI
Tabnui uis OubImoTek pa3nuyHbix TUoB. CoBpemenHoe cocrostare bBK. Cpennue Tabauipt
BBK — HOBBII1 3Tan B pa3BUTHH POCCUICKON KiIacCCU(PUKALMOHHON cucTeMbl. Vcnonb3oBaHue
BBK B aBTOMaTM3upOBaHHBIX HH(POPMAIIMOHHO-TIOUCKOBBIX CcHUCTeMaX. Ponb T1aBHOTO
penakropa J. P. Cykuacsna B pazsutun bBK.
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Bapuantet BBK. TabGmuuet «BBK mmst maccoBeix Oubmmorex», «BBK. Cpennue
tabmuiey 1 «BBK. CokpamieHHble TaONMMIBy Kak NpakTHdeckue mocoous. Hasnadenue u
coctaBuble 4yacTd TaOmun BBK. OcHoBHBIE TaOMMIBI, CHCTEMa THUIOBBIX ICIEHHII OOIIEro
npuMeHeHusT (OOIMMX THUIOBBIX JICJICHWH, TEPPUTOPUAIBHBIX, THIA COIMAIBHBIX CHCTEM,
OTHUYECKUX), CHCHUATBHBIX THIOBBIX JeneHuid. CTpykTypa KIacCU(UKAIIMOHHOTO JCTICHUS
OCHOBHBIX TaOJIMII: MHJIEKC, (POPMYIMPOBKA, CIIPABOYHO-METOMIMYECKUN amnmapaT. MHaekcanus
BBK. AndaButHo-npenmerHbiii ykazarens (AIlY): nHazHauenume u crpykrypa. llpenmernas
pyopuka AITY. IIpocTeie 1 THE3IOBBIE MPEAMETHBIC PyOPHKH.

Tema 7. O0masi MeTOUKA CUCTEMATHU3AIUN JOKYMEHTOB. [[oHATHE O METOIUKE
cucteMatuzanuu. OOmas M dYacTHasd METOAMKH cuUcTeMaTtu3anuu. CBS3b METOJIUKH
cHCTeMaTu3amuu ¢ Tabmunamu kinaccuduxanuu. OCHOBHBIC MPUHIUIBI U MpaBUjIa OOIIEH
METOIUKH cucreMarusanui. OCOOCHHOCTH METOJUKH CHCTEMAaTH3allMM B 3aBUCHMOCTH OT
Lejneld CcucTeMaTu3ali, OPraHu3alMh CUCTEMAaTHYECKOro KaTajaora, CHUCTEMaTHYEeCKHX
KapTOTEeK, CHUCTEMAaTUYECKOM pacCTaHOBKU JIOKYMEHTOB. MeTonbpl MHOTOKPATHOIO
OTPAXXCHUA W AHAJIMTUYECKOM CHCTeMAaTU3allMh, WX 3HAYEHHE JIsI MHOI'0ACHEKTHOTO
packpsiTus conepxkanus Gonma. Anprepratisbl B BBK.

TexHonorus cucreMaTu3aiuu JOKyMeHTOB. [Iporiecchl cucteMaTru3aiuu, UX CyIHOCTb
U TIOCJICJIOBATEILHOCTh: aHAIN3 JIOKYMECHTA W BBIABICHUE KIACCH(PUKAIMOHHBIX MPU3HAKOB;
(bopMyIUpPOBKa KIACCU(DHKAMOHHOTO PEIICHHUS B IPOM3BOJBHON CIIOBECHOH (opme;
MEePEBO/I €r0 Ha SI3bIK KJIACCU(PUKAIMOHHBIX MHJIEKCOB; COCTABJICHHE IOJIHOTO HWHJIEKCAa U
npeaMeTHbIX pyopuk AITY. Bumbl kiaccu(UKalMOHHBIX MHACKCOB IO BBIMOJHSIEMBIM WMH
byHKIuaAM  (MOJHBINA, KaTaJlOXXHBIM, TMOJOYHBIA, OCHOBHOW, JIOTOJIHUTEIbHBIN).
Knaccupukanmonnas ¢opmyna u e€ HasHadeHue. OdopMieHHE  KapTOUYeK
cucrematuueckoro karagora u AIlY k Hemy. Mertonuueckuil M CIpaBOYHBIN ammapar
CHCTEMaTH3alliK, €r0 Ha3HAueHHWE W cocTaB. BeiOop Tabmuil KiacCH(pHUKAIMK B 3aBUCUMOCTH OT
TUmna OMOIMOTEKH, BUIAa TOKyYMEHTOB. [Iporiecc yTouneHust TaOnuI U co3MaHusl pabounx Talmmil
KJTaccU(pUKaIu.

Tema 8. YacTHasi MeTOoAMKA CHCTeMATH3alUM JAOKYMeHTOB. Cucremarusaius
€CTEeCTBEHHOHAYYHOU JiutepaTypbl. CTpYKTypa OTIEIOB €CTECTBEHHBIX HayK. COOTHOIICHUE
OoOIIMX W YaCTHBIX JIEJICHWH B OTJAeNle ecTeCTBO3HaHUsA. CBS3M M Pa3MEKEBAHUS MEXKITY
OT/ICJIbHBIMU €CTECTBEHHBIMU HaykamH. Pa3me)xeBaHue OT/eNla €CTECTBO3HAHUS C OTIEIaMHu
TEXHUKH, CETTbCKOT0 X0341iCTBa, MEIULIUHBI.

Cucremaruzanuusi TeXHUYECKOW mnuteparypsl. CoaepxkaHue U CTPYKTypa OTAeNa
TexHUKU. COOTHOIIIEHHE OOIUX M YACTHBIX JeJeHUN B oTAeNe. MeToauka cucTeMaTu3aluu
aUTepaTypsl O MalllMHaX, MpuOopax, oOOpPyJOBaHWUU MO MPHU3HAKY UX MPUMEHEHUS U
UCIIONb30BaHus. Pa3zMmexeBaHue OTAeNla TEXHUKU C OT/AEaMU €CTECTBO3HAHHUSI, CEIbCKOTrO
XO03siCTBa, HSKOHOMHUKHM. Mcmoib30BaHME CHEUHUAIBHBIX THUIOBBIX  JIEJIEHUH MpHU
CHCTEMaTH3aIu1 JOKYMEHTOB 10 TEXHUKE.

CucremaTu3zanusi TEXHUYECKON JIMUTEPATypbl MO CEIBCKOMY U JIECHOMY XO3SIHMCTBY.
Conepxkannie U CTpykTypa otaena. COOTHOIIEHHE OOIMMX M YacTHBIX AeieHuid. Hamuuwe B
OTZIENIE CEJIbCKOTO M JIECHOTO XO3SIMCTBa KOMILUIEKCHBIX JEJIE€HUN Mg JUTEpaTyphl IO
MEXaHU3alUN ¢ DJIEKTPU(DUKAIMN CEIBCKOTO XO3SWCTBA, MO 3aIlUTe pacTEHUH, TI0
BeTepuHapuu. Pa3MmexeBaHue OThena C OTAElaMU €CTECTBO3HAHUS, TEXHUKH, SKOHOMHUKHU.
3HaveHHE CIEIUATBbHBIX TUIIOBBIX JEJIEHUN MPU CUCTEMATHU3AIMH JTUTEPATYPHI MO CEIILCKOMY
XO3SIUCTBY.

CuctemaTtuzanmsi JUTEpaTypbl TO 3APaBOOXPAHCHUIO W MEIUITMHCKHM HayKaM.
Cogepxanne u cTpykrypa otnaena. CooTHomIeHHE OOIUX W YacTHBIX JEJICHUU.
Pa3mexeBanue oT/es1a MEIUIIMHEI C OTJEIaMH €CTECTBO3HAHUS, TEXHUKH.
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CucremaTu3zanus JUTEpaTypsl 110 UCTOPUU U UCTOpUYECKUM HaykaM. Coxep:kaHue u
CTPYKTypa OTZA€Jda HMCTOPHH. YCJIOBHBIE XPOHOJIOTMYECKHME TIPAaHULBl MEXAY OTIEIaMHU
UCTOPUH, 3KOHOMHKHU, TOJUTHKU. MeToauKa CHCTEMAaTU3allUUd JUTEPaTypbl [0 HCTOPHUU
Halleil cTpaHbl, KpaeB M obusacteil Poccuu, OpIBIIMX COrO3HBIX pecnyOnuk. Mcnonab3zoBaHue
CT/l nns neranu3anuu 1€JI€HUNA HCTOPUH.

Cucrematusanus JIMTEpPaTypbl 10 OKOHOMHUKE M DKOHOMHUYECKUM  HAyKaM.
CopnepxaHue U CTpPyKTypa oOTAela 3KOHOMHMKU. CucTreMaTusauus JUTEpaTypbl IO
CIELUAJIBHBIM M OTPaciIeBBIM 3KOHOMHUKAM. COOTHOLICHHME NEJICHUM MHPOBOHW SKOHOMMKH,
SKOHOMHUKH Pa3BUTHIX, Pa3BUBAIOIIMUXCS, COLMAIIMCTUYECKUX CTpaH, SKOHOMUKH OTIEIbHBIX
cTpaH. MeToIuKa CHCTEMaTU3aluy JIMTEPATypbl IO 3KOHOMHUKE PETMOHOB HAIlEH CTPAHBI.
Ucnonb3zoBanue CTJ qy1st neranuzaiuu 1eIeHUNA SKOHOMUKH.

Cucrematusanus JUTEpaTypbl IO BOIpPOCaM IOJIUTHKH, IIpaBa, BOECHHOIO Jeja.
ConepxaHue U CTPYKTypa OTAEJIOB IOJUTHKY, IPaBa U IOPUANUECKUX HayK, BOGHHOIO Jieja U
BOCHHOM Haykd. Pa3MmexeBaHHMe OTACIOB C OTAEIAMH HCTOPUM U DKOHOMMKH.
Cucrematuzauus JIATEpAaTypbl 10 BOIpPOCaM BHYTPEHHEH, BHEIIHEW, HalMOHAIbHON
HOJUTHUKHU, O TIOJIUTUYECKUX MapTUAX U OOLIECTBEHHO-NOJUTUYECKUX OpraHU3alusiX.
CucremaTuzanus JUTEpaTypsl 10 NpPaBy U IOpUAMYECKUM HaykaMm. [loHsTus oTpaciau mpasa.
MeToauka cucreMaTH3alud 3aKOHOJATENbHBIX MarepuanoB. CucremMaTH3alus JINTEPATYPbI
10 BOGHHOMY JIeJly U BOEGHHOW Hayke. Pa3MmexeBaHue oTJena ¢ OTIEIOM IIpaBa, UCTOPUH,
TEXHUKH, NIEArOrMKH ¥ ncuxojaorui. OcoOeHHOCTH cUCTeMaTH3aluy JIUTepaTyphl O pojiax U
BUJIaX BOMCK, O BOGHHBIX JIEATENSIX, 00 OTJENIbHBIX BOITHAX, O YPE3BbIYANHBIX CUTYyaLIHSIX.

Cucrematuzanus JUTEpaTypbl IO BOIPOCAaM KYJIbTYPBI, HAyKH, IIPOCBELICHHUS.
CopepxaHue U CTPYKTypa OT/€I0B. Pa3mekeBaHue IUTepaTyphl O KyJIbType U HaAyKe B LIEJIOM
C OTAENaMH IOJACHCTEM KyJIbTYpbl M  OTAEIBHBIX HAayK, MWCTOPHUH, OSKOHOMMKHU.
Cucremaruzanusi JUTEpaTypbl 00 yUYEHBIX W JAEATENAX KyJabTypbl. OTmen oOpa3oBaHUsS U
nexarorndeckod Hayku. CucremaTusanus JMTEpaTypbl 110 JIOIIKOJBHOM, IIKOJIBHOM,
npodeccuoHanbHO neaaroruke. OCOOEHHOCTH CHCTEMATU3ALUU JIUTEPATyphl 110 METOAMKE
IpernoJiaBaHusl yueOHbIX IPEIMETOB B 00111e00pa3oBaTeIbHON U MPOHECCHOHATBLHOMN IIKOIaX.

Cucrematuzauus JMUTEpaTypbl MO (QUIOJIOTMYECKMM HaykaM M HCKYCCTBaM.
ConepkaHue W CTPYKTypa OTJAENOB SI3bIKO3HAHUS, (DOJIBKIOPUCTUKU, JHUTEpaTypOBEICHUS,
XYA0KECTBEHHOM JIMTeparyphl, HcKyccTBa. CucTemaTu3alusi JuTeparypbl 00 OTAEIbHBIX
nucarensix, JesrensaX HcKyccTBa. OCOOEHHOCTH CHCTEMAaTH3allMd JOKYMEHTOB O My3esiX H
NaMATHBIX ~MecTaX, O OTHEJNbHBIX HAllMOHAIBHBIX JIMUTEpaTypax, O IPOU3BEAECHUIX
XYA0>KECTBEHHOM JIMTEPATYPbI Pa3INYHBIX )KaHPOB, O BUIAX U )KaHPaX UCKYCCTBA.

Cucremarnzanusi JIMTEpaTypbl YHUBEPCAIBLHOTO cozaepkanusd. ConepaHue oOTnaena,
pasMekeBaHHWE C OTpacieBbIMH oTnaenamu Tabmun. Cucremaruzanusi Oubarorpaduyeckux
1OCOOUH, CIIPaBOYHBIX U CEPHATBbHBIX M3/IaHU, COOPHIUKOB YHUBEPCATIBHOTO COJCPIKAHUSL.

Pa3nea 4. IIpeamernsanus 1 KOOPAMHATHOE HHACKCHPOBaHNeE JOKYMEHTOB

Tema 9. Teoperuyeckne OCHOBBI MNpeIMeTH3AUUM M  KOOPAMHATHOIO
HHEeKCHPOBaHUs AOKyMeHTOB. CyllHOCTb MeTofa mpeamerusanuu. lIpumeHenue merona
npenIMeTH3alul B pasnMyHbIX  cdepax gestensHocTh u MIIC. Hcropus pas3ButHs
npeameruzanuu. [lonsarue o mpeamere fokymeHTa u npeamerusaimonnom WIS, TpeGosanus k
s3bIKy TipeaqMeTHbIX pyOpuk (ITP). CtpykTypa 1 Bubl IpeAMETHBIX pyOpHK. Buibl nekcuueckux
enunnl (JIE). 3aronoBok u ero Bkl (MPSIMOM M MHBEPCUPOBAHHBIN). Buabl 1Moa3aroioBKoB:
TeMaTU4ecKHe, reorpauueckue, XpoHolornyeckue, popMaibHbie. YacTu peun, UCIoIb3yeMble
npu ¢popmynupoke JIE. Cepinouno-cnpaBounsblii anmapar sizbika [1P u ero dyHkimum. OnemMeHTs
CCBUIOYHO-CIIPABOYHOTI'O alIapaTa: OTChUIKH, CChUIKH, CIpaBKH. CIIMCKH U CII0Bapy MPEIMETHBIX
pPYOpHK, X Ha3HAUEHHUE U CTPYKTypa. ABTOpUTETHBIE (aiibl npenMeTHbix pyopuk. [OCT 7.59-
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2003 CUBUA. «MunexcupoBaHue NoKyMeHTOB. OOmiue TpeOoBaHMS K CHCTEMAaTHU3alUu U
IpeMETH3ALUI.

Tema 10. MeToauka npeaMeTH3aAlMM W KOOPAMHATHOr0 WHAEKCHPOBAHMS
AOKYMEHTOB. 3aiaun npeamerusanuu. OObeKT npeaMeTu3atuu. TeXHOIOorus npeaMeTu3auu
JIOKYMEHTOB. OTallbl NPEIMETHU3ALMU: AHAIU3 JOKYMEHTA, BBIABICHHE MPEAMETU3AMOHHBIX
MIPU3HAKOB, X NMPEOOPA30BAHKE B MPEAMETHBIE pyOPUKH B COOTBETCTBUU C MPEIMETH3ALMOHHBIM
NI, odopmiienue npeameTHbIX pyOpuk. OCOOEHHOCTH COCTaBJICHHS HOBOW IPEIMETHON
pyOpuku. KOHTpoiIb ¥ pemakTUpOBaHME NPEAMETHBIX pyOpuk. [yOMHa © JIeTaTbHOCTH
npeameTrzauuu. [lonstre anexkBaTtHON u oOoOmaromielt pyOpuk. MeToauka MHOTOKPATHOTO
OTpakeHUsl JIOKyMeHTa. Mcmosib30BaHME METOAUKU MPEIAMETH3alMu JJIsl COCTaBJICHUS
MpEJIMETHBIX KaTajoroB, KapTOTeK, Oubnuorpaduveckux ykaszarenel, aidaBuUTHO-
NpPEIMETHOr0 yKa3aTejas K CHUCTEMaTHYECKOMY KaTajlory, BCIIOMOTATENbHBIX MPEIMETHBIX
yKazaTelleld K COJIEPKAHHMIO0 KHMI, MEPUOJMYECKUX H3JaHUM, IPU MOATOTOBKE CIPAaBOYHBIX
W3IaHUM, B W3AATEIbCKOM jene. MeToaudeckuil —ammapaTr mpeIMeTu3aTtopa: CIHCOK
MPEIMETHBIX PYOpPUK, KapTOTeKa (CIMUCOK) MOJIPYOPUK, KaPTOTEKa METOJAUYECKUX PELICHUH 1
T. 1.

3agaun 1 OOBEKT KOOPAMHATHOTO WHJAEKCHUpOBaHUs. lcrosib3oBaHHE JECKPUITOPHOTO
NITS B TpamuimonHbix u aproMatu3upoBanHbix UIIC. DTanbl KoopIMHATHOTO UHICKCUPOBAHUS.
AHanu3 U ONpeesieHne COoJepKaHus TIOKyMEHTa Kak o0beKTa MHIAeKcupoBaHusi. OCHOBHbBIC
WMCTOYHUKH WHIEKCUPOBAHMS - TEKCT M TEKCTOBBIC YaCTH JOKYMEHTA: CIPABOYHBIN ammapar
(3arnmaBue, OriaBieHHE, BBEJCHHUE, 3aKJIOUEHUE, aHHOTalus, pedepar u T. 1.); 3aTOJIOBKH
4acTel U TJIaB; mepBbie (hpasbl rIaB U naparpadoB; CXeMbl, TAOIHIIB ¥ TIOJITUCH K HUM; CIIOBA
WM TPYMIIBI CJIOB, BBIJICJIICHHBIE B TEKCTE MOJUTrpaduIecKUMH CpeacTBaMU. BriOop moHsTHI,
XapaKTEepU3YyIOIINX CoAepKaHue MToKymMeHTa. OCHOBHOM KpUTEpUI BBHIOOpA - MOTEHIMATIbHAS
LHEHHOCTh IMOHATUSA [UIsl BBIPAXKEHUS COJEpKaHUS JOKYMEHTa WIM JJis €ro IOHCKa.
Ormpezenienre 4YUCiIa TEPMUHOB WHICKCUPOBAHUSA JUIsl JTIOKyMeHTa. BbiOOp TepMHHOB
uHnekcupoBanust Ha ocHoBe UIIT wnmm neckpunropHoro cioBaps. MeToauka (opMHUPOBaHUS
HOBBIX TEPMHHOB MHAEKCHpoBaHUs. PopMUpOBaHUE MOMCKOBOTO 0Opasa nokymenTta (I10/1a)
u3 TepmMuHOB uHIekcupoBanus: KC u neckpunropoB. MHopmanuoHHblii Bec TepMHHA:
MOHATHUS, BBIpAXKAIOUIME TIABHYIO TEMY JOKYMEHTA; TOHSTHS, BBIpaKaIOIIMe MOOOYHBIC
TEMbl JIOKYMEHTA; BCIIOMOTaTelbHbIE NOHATUS. YHCIO TEPMUHOB HMHJEKCHUPOBAHUA,
MIPUIHICHIBAEMBIX OJTHOMY JTOKyMeHTY. 3anuck [10/]a. ABToMaTu3upoBaHHOE WHIEKCUPOBAHUE
Y TIEPCTIEKTUBBI €T0 Pa3BUTHSL.

Pa3nen 5. AHHOTHMpPOBaHMe U pedpeprpoBaHue TOKYMEHTOB

Tema 11. Teoperuyeckne OCHOBbI AHHOTHPOBaHUSI W pedepupoBaHus
noxkyMeHTOB. Ha3HaueHue mpouecca aHHoTupoBaHus. lloHsTue «anHoTauus». Pa3Butue
teopun anHHotupoBanus. [OCT 7.9-95 (UCO 214-76). CUBU/]. «Pedepar u aHHOTAIWMS.
O6mue TpeboBaHus». OOBEKTH AHHOTUPOBAHHUSA. AHHOTAlMA KaK CPEICTBO PACKPBITHS
cojepxaHusl JOKyMeHTa. DYHKIIMKW aHHOTaWi. Bumbl aHHOTanuii: Mo (yHKIIMOHAILHOMY
HA3HAYEHHIO, 10 CII0CO0aM XapaKTePUCTUKU JOKYMEHTOB | JIPYTUM Mpu3HakaMm. TpeboBaHus,
NpeIbsABIsEMble K COJACP)KaHUIO aHHOTalMM U Qopme wusnoxeHus. lcnonaszoBanue
QHHOTallMM B U3/IaHUAX, B UEHTPAIM30BAHHON KaTaJllOrM3allid, KHUTOTOPrOBBIX U
oubmorpaduaeckux mocoousx. OTIHYUTETEHBIE 0OCOOCHHOCTH aHHOTAIMN B 3aBUCHMOCTH
oT c(hepbl IPUMEHEHHUS.

OcHoBsl pedepupoBanus. Onpezaenenne nmouatus «pedepar». Haznadyenue, 3amaun u
bynkun pedepara. Tunonorust pedepatoB. Bunbl pedeparoB 1mo meneBoMy HazHAYCHHIO,
00BbeMy, KOJIMUYECTBY OTpa)kaeMbIX B pedepare JOKYMEHTOB, (popme M3II0KEHHUs; pedepar-
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nepeBoli, pedepar-o630p, pedepar-skcrpakt u ap. [TOCT 7.9-95 (MCO 214-76). CUBU/I.
«Pedepar m anHoranmms. OOmme TpeOoBaHUsS». AHKETHBIH M HM30MPATEIbHBIA METOJbI
pedepupoBaHus.

Tema 12. MeToanka aHHOTHPOBAHUS W pedepupPoOBaHUS JAOKYMEHTOB.
TpebGoBanusi, mnpeabsABIsieMble K coaepKaHHIO, (opMe TPEACTaBICHUS CBEJICHUH,
MOCTPOCHHUIO, 00bEMYy AaHHOTALMHU. TEeXHOJOrWs AHHOTHPOBAHUS JOKYMEHTOB. OCHOBHBIC
3Tallbl Mpolecca aHHOTUPOBaHUs. VICTOYHUKH, UCIIOJIb3yEeMbI€ IIPU COCTABICHUU aHHOTALUU.
TumnoBass CTpyKTypa aHHOTALMM Ui PA3JIMYHBIX BUAOB H3JaHUU. BimsHue orpacieBoi
cnenupuKd Ha METOAUKY aHHOTUPOBaHUA. OCOOEHHOCTH aHHOTHUPOBAHUS PA3IUYHBIX TUIIOB
W BHUJOB W3JaHWi. BiusHue oTpacieBoil cnenudukd Ha METOIWKY AaHHOTHUPOBAHUSL
OcoOeHHOCTH aHHOTHPOBAHUS PA3IMYHBIX THUIOB M BHAOB u3naHuil. OcobGeHHOCTH
QHHOTHUPOBAHMS JIOKYMEHTOB pa3IM4YHOIO LEJIEBOIO0 U YUTATEIBCKOIO Ha3HAYEHUS.
PopManr30BaHHBINA MOAX0 K aHHOTUPOBAHHUIO. ABTOMAaTU3ALMS IIPOLECCa AaHHOTUPOBAHMS.

Onpenenenne uenu pedepupoBanus. TexHodorus pedepupoBaHHs TOKYMEHTOB.
OcHoBHbIe 3Tanbl mporecca pedepupoBanus. PazpaboTka cxeMbl H3II0KEHHUS MarepHana.
CrpykTypa pedepaToB pazaudHOro BUAA. BBIOOp CMBICIOBBIX enuHui. Dopmanuzanus u
MakeTHpoBaHUE B mpolecce pedepupoBanus. Poiab orpacneBoit crenuduku B COCTaBICHUU
pedepara. PegaktupoBanue pedeparoB. ABTomMaTH3alys mporecca peeprupoBaHus.

5. IIEPEYEHBb YYEBHO-METOJIUYECKOI'O OBECIIEYEHUS
JJIA CAMOCTOSTEJLHOM PABOTHI OBYUYAIOHIUXCSA MO AU CIHUATIJIMHE

5.1. O0mue noJI0KeHus

CamocrositennbHast pabora oOydarOmmxcsi — OCOOBIM BHJA — IO3HABATEIHHOU
NeSTeIbHOCTH, B IHpoOIlecce KOTOPOH MPOUCXOIUT (HOPMUPOBAHME ONTHUMAIBHOIO JUIs
JAHHOTO WHJAMBMJIA CTWJIS TOJIy4€HHs, OOpaOOTKM M YCBOEHMs ydyeOHOW HHpOpMAIMHU Ha
OCHOBE MHTETPaLlUU ero CyObEKTUBHOTO OMbITa C KYJIBTYPHBIMH 00pa3LaMH.

CamocrosiTenbHast paboTa MOXKET ObITh ayAUTOPHOMN U BHEAYAUTOPHOM.

AyIuTOpHAas caMOCTOSATENIbHAs paboTa OCYIIECTBISAETCS Ha JIEKIUAX, IPAKTUYECKHX,
IpU BBINOJIHEHUH KOHTPOJIBHBIX paboT M Jp. BHeaynuTopHas camocrosTrenbHass pabora
MOJKET OCYIIECTBIATHCA:

— B KOHTAaKT€ C IPENojaBaTejeM: Ha KOHCYJIbTALMAX MO Y4eOHBIM BOIIpPOCaM, I10
MOJIrOTOBKE KYPCOBBIX U BBIMYCKHBIX KBAJU(PHUKAIMOHHBIX paboT, B XOJ€ TBOPUECKUX
KOHTAKTOB, MPH JIMKBUJAIMH 3a]I0JKEHHOCTEH, P BHIOJHEHUN WHAWBUIYAIbHBIX 3aJJaHUN
UT. I.;

— 0e3 KOHTaKTa ¢ IpenojaBaTeieM: B ayIUTOPUU Il UHIUBUYaJIbHBIX 3aHATHH, B
O0ubnuoreke, nomMa, B OOLIEKUTUM M JAPYTUX MECTaX IPU BHIIOJHEHUH YUYEOHBIX U
TBOPUYECKUX 3aaHUH.

Bueayauropnast camocrosiTenbHasi paboTa, MPexXJe BCEro, BKIIOYACT MOBTOPEHHE
MaTtepuaia, HM3yYEeHHOT0O B XOJ€ ayAUTOPHBIX 3aHATHH; paboOTy € OCHOBHOW U
JOTIONTHUTEIbHOW JIUTEPATypOl M WHTEPHET-UCTOYHHKAMU; TMOATOTOBKY K HPAKTHUYECKUM
3aHATUSAM; BBINOJIHEHHE 33/1aHUM, BBIHECEHHBIX IIpErojiaBaTesieM Ha CaMOCTOSTENbHOE
M3YyYEeHHE; HayUYHO-UCCIIEeI0BATENbCKYIO U TBOPUECKYIO pabOTy 00yUaromerocs.

Lenbto caMOCTOATENBHOM pabOThl 00yYaIOIEerocs SBISETCS:

— (hopMHUpPOBAHKE MMPUBEPKEHHOCTH K Oy IyIIeH nmpodeccuu;

— cHCTEeMaTHu3allus, 3aKperUieHne, yriIyOlieHne U paclIupeHue MOTyYeHHbIX 3HAaHUM
YMEHUH, BIaJCHUM;

— ¢opMupOBaHHE YMEHHUH HUCIIOJIb30BATh Pa3IMyYHbIe BUJIbI U3AaHUN (OQUIIHATBHBIE,
Hay4HbIE, CIIPaBOYHbIE, UH()OPMAITMOHHBIE U JIp.);

21



— pa3BUTHE IO3HABATENIBHBIX CHOCOOHOCTEH M AKTHBHOCTH O0YYaroLIErocs
(TBOpYECKON MHULIMATHBBI, CAMOCTOSATEIBHOCTH, OTBETCTBEHHOCTH M OPTraHN30BAaHHOCTH);

— (opmupoBaHUE CAaMOCTOSTENTLHOCTH MBIIIICHHS, CIOCOOHOCTEH K caMOpa3BUTHIO,
CaMOCOBEpPILIEHCTBOBAHHIO, CAMOPEATIN3ALNH;

— pa3BUTHE UCCIIEAOBATENBLCKOTO U TBOPUECKOTO MBIIIUIEHUS.

CamocrosrenbHas paboTa sBIsSETCS 00S3aTEIBHON A KaXI0Tr0 00Yy4aromerocs, u
ee 00bEM N0 KaXJIOW JAUCUUIUIMHE OIpenensercss ydeOHbIM IUTaHOM. Meroauka ee
OpraHu3alliy 3aBUCUT OT CTPYKTYpPBI, XapakTepa U 0COOCHHOCTEH M3ydaeMOW JUCLUIUIMHBL,
WH/IMBU/YaJIbHBIX KQ4eCTB U YCIOBUH yueOHOU JeITeNbHOCTH.

Jst 3¢ deKTUBHON OpraHU3alui CaMOCTOSITEIbHON paboThl 00yYarOIIHIACs TOJHKEH:

3HaAMb:

— cucremMy GOpM U METOZOB 0OyUeHHUS B BY3€;

— OCHOBBI HAYYHOH OpraHu3aluu Tpyaa;

— METO/IMKU CAMOCTOSTENTLHON paboThI;

— KpUTEPUU OLICHKH KauecCTBa BBIIOIHAEMON CaMOCTOSATEIbHON paboThI;

ymemy:

— MPOBOJAMTH TIOUCK B PA3JIMYHBIX MTOMCKOBBIX CHCTEMAX;

— HCIOJI30BaTh PA3JINYHbIC BUBI H3TaHUH;

— NPUMEHATh METOJMKU CaMOCTOSITEIbHOW pPabOThl € Y4YeTOM OCOOEHHOCTEH
M3y4aeMOM JTUCLUIUINHBL,

enaoemsy.

— HaBBIKaMH TUIAHUPOBAHUS CAMOCTOSITEIIbHON paboThI;

— HaBBIKAMU COOTHECEHUS IJIAHUPYEMBIX LieJIell U MOJyYeHHbBIX pe3yJIbTaToOB B X0J1€
CaMOCTOSITENILHOM paboThI;

— HaBBIKAMM IPOEKTHPOBAHUS U MOJAEIMPOBAHUS PA3HBIX BHUJOB M KOMIIOHEHTOB
po(hecCuOHATIBHON e TENbHOCTH.

Meroauka CaMOCTOSITENILHOW ~ paboThl  IMpeIBapUTENIBHO pas3bsacHseTCA
IpernojiaBaTesieM W B IOCIEIYIOIIEM MOXKET YTOYHATHCS C YYE€TOM WHAWBHIYaTbHBIX
ocobeHHOCTEe oOywaromuxcs. Bpems M MecTo camMocToATENnbHOH paboThl BhIOMpAIOTCS
00yJarOMUMUCS 110 CBOEMY YCMOTPEHHIO, HO C YY€TOM PEKOMEH/IAIUH MPETIo1aBaTellsl.

CamocrosaTenbHy0 paboTy Haj JUCHUIUIMHON ClIeyeT HauuHaTh ¢ U3y4yeHus paboueit
IPOTPaMMBbI TUCIUIUTUHEI, KOTOPasi COJEPKUT OCHOBHBIE TPEOOBAaHUS K 3HAHUSM, YMEHHSIM U
BIaJieHUsIM 0oO0ydaeMbIx. OOs3aTenbHO CleyeT NOMHUTh PEKOMEHJAIMM MpenojaBaTes,
JAHHBIE B XOJI¢ YCTAaHOBOYHOTO 3aHSTHSA, a 3aTeM — IPUCTYINATh K W3YyYEHHIO OTACIHHBIX
pa3zenoB U TeM B MOPSJIKE, IPETYCMOTPEHHOM pabodel IporpaMMoi JTUCIUILUTHHEI

5.2. Y4eOHO-MeTOAHYECKOE 00ecTIedeHHe CAMOCTOATEIbHOH padoThI

Tabauua S
5.2.1. Cooepircanue camocmoamensvHoll padomut
HaumenoBanme Coaepxanue Koa-o ®opma
pa3aenoB, TeMbI €CaMOCTOSITeTbHOI padoThI %;7;3 KOHTPOJISAA
Pasnen 1. Pa3nen 1. Teopemuueckue 0CHOGbI AHATUMUKO-CUHMEMUYECKOIL nepepadomiu
uHpopmayuu
Tema 1. Onpeoenenue PaGota ¢ OCHOBHOW M JOMOJHUTEIBHHOM 4 YcTHbIM onpoc
nowamus «Anaiumuko- | nurepatypoil, TMOJATOTOBKA K YCTHOMY
CURmemuvyeckas ompocy.
nepepabomka
ungopmayuuy.
Hcmopuueckue ocHogwl
oubauocpaguyeckozo
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Oonucarnus

Pasnen 2. bubauozpaguueckasn 3anuco 0oKymenma

Tema 2. Obwas | Pabora ¢ OCHOBHOH W IOMOIHUTEIBHON 8 [IpoBepka
Memoouka JINTEPATYPOH, MOArOTOBKA K MPAKTHYECKUX U
cocmaesienus NPaKTUYECKUM M CaMOCTOSITCIILHBIM CaMOCTOATCIIBHBIX
oubauocpaghuyeckou SAHSITHSIM. pabot
sanucu
Tema 3. | Pabota ¢ OCHOBHOW M JOMOJHUTEIHHOM 8 [IpoBepka
Oonoypoenesas JIUTEPATYpPOH, MOJITOTOBKA K MPAKTUYECKUX U
bubnuocpaguueckas MPAKTUYECKUM W  CaMOCTOSITEIIbHBIM CaMOCTOSATEJIbHBIX
3anuce 3aHATUAM. pabor
Tema 4. | Pabota ¢ OCHOBHOM M JONOJHHUTEIbHOM 8 IIpoBepka
Mmuozcoyposnesas JINTEPaTypoH, MOJATOTOBKA K MPAaKTUYECKUX U
bubnuoepaguueckas MPAKTUYECKUM H  CaMOCTOSITEIIbHBIM CaMOCTOSITCIIbHBIX
3anuce 3aHATUAM. pagor
Tema 5. | Pabota ¢ OCHOBHOW W JONOJHUTEIHHOU 8 [IpoBepka
Mmnoeoyposuesas JINTEPATYPOH, MMOATOTOBKA K MPAKTHYECKUX U
oubnuocpaguueckas NPAaKTHYECKUM M CAMOCTOSTENILHBIM CaMOCTOSTEIILHBIX
3anuce COCMABHOU | 3aHITHSIM. pabot
yacmu OOKyMeHma
Pasznen 3. Cucmemamuszayus 00KymeHmos

Tema 6. | Pabota ¢ OCHOBHOW W JOMONHUTENHHON 12 [IpoBepka
Teopemuueckue JIMTEPATypPOH, ITOJTOTOBKA K NPAKTHYECKUX U
OCHO6bI OPAKTUYECKUM U  CaMOCTOSTEIbHBIM CaMOCTOATCIIbHBIX
cucmemamuzayuu SAHSITHSIM. pabot
0OKYMEHMO8
Tema 7. O6was | Pabota ¢ OCHOBHOW W [ONOJHHUTENLHOM 12 [IpoBepka
Memoouxa JIUTEPATYPOH, MOArOTOBKA K MPAKTHYECKUX U
cucmemamuzayuu NPAKTUYECKUM M CaMOCTOSITCIbHBIM CaMOCTOATEIIBHBIX
OOKyMeHmos 3aHATHUSIM. pabor

PaGota c OCHOBHOW U JOMOJHUTEIBHOM 12 ITposepka
Tema 8. Yacmnas | mareparypoi, OATOTOBKA K NPAaKTUYECKUX U
MEMOOuKa NPaKTUYECKUM M CaMOCTOSATEIbHBIM CaMOCTOATCIBHBIX
cucmemamuzayuu SAHSTHSIM. pabor. IIpoBepka
OoKyMeHmOos [ToaroroBka K KOHTPOJIBHOM padoTe. KOHTPOJIBHOH

paboThL
Paspnea 4. Illpeomemuzayua u koopounammuoe UHOCKCUPOBAHUE 0OKYMEHM OB
Tema 9. | Pabota ¢ OCHOBHOW W JOMOIHUTENHHON 9 [Ipoepka
Teopemuueckue JITEPATYypPOH, ITOJrOTOBKA K NPAKTHYECKUX U
OCHOBDL NPaKTUUYCCKUM M  CaMOCTOSTCIIbHBIM CaMOCTOATEIBHBIX
npeomemuzayuy U | 3qHSTHSIM. pabor
OCHOBbL
KOOPOUHAMHO20
MHaeKCUPOGQHMﬂ
0OKYMEHMO8
Tema 10. Memoouxa | Pabota ¢ OCHOBHOW W JOTOJHHUTEIHHOU 9 [IpoBepka
npeomemuzayuu U | TUTEepaTypoH, MOJArOTOBKA K MPaKTUYECKUX U
OCHOBbL NPAaKTUYECKUM U CaMOCTOSTEIILHBIM CaMOCTOATCIIBHBIX
KOOPOUHAMHO20 SAHSITHSIM. pabot
MHaeKCHPOGQHMﬂ
JOKYMEHMO8
Pasznen 5. Aunomupoeanue u pepepuposarnue 00Kymenmos

Tema 11. | Pabora ¢ ocHOBHOU M HononHHTeanoﬁ| 9 | [TpoBepka
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Teopemuueckue JIUTEpaTypoi, IIOATrOTOBKA K NpPaKTUYCCKUX H
OCHO6bI IPAKTUYECKUM UM  CaAMOCTOATEIbHBIM CaMOCTOATCIIBHBIX
AHHOMUPOBAHUS U | 3aHSTHSIM. pabot
pegepuposanus

JOKYMEHMO8

Tema 12. Memoouxa | PaboTa ¢ OCHOBHOH M IOIOIHUTEILHOMI 9 IIpoBepka
AHHOMUPOBAHUS u | JIATEpaTypoi, IOArOTOBKA K NMPaKTUYECKUX U
peepuposanus NPaKTUYECKUM H CaMOCTOSITCIILHBIM CaMOCTOATCIIBHBIX
OOKyMenmos 3aHSATHSIM. pa6or

5.2.2. Memoouueckue yka3zanus no 8btnoOJHEeHUIO
CamocmoamenvHoil padomaol

Camocmosmenvrnas paboma Ne 1. Tema «Onpedenenue nowamus “Anaiumuxo-
cunmemuyeckas nepepabomka uHgopmayuu”»

Llenp pabotel: ompexaenuth mnoHatue «bubimorpaduyeckoe omnucaHue, BHIIBUTDH
0COOEHHOCTH €r0 UCII0JIb30BaHKe, (QYHKLIUU U OCHOBHBIE TPEOOBaHMUSL.

3aJaHue M METOJMKA BBIIOJHEHMS: HAa OCHOBBI PEKOMEHJOBAHHOM JIMTEpPaTyphI
MOATOTOBUTh BBICTYyIUICHUE Ha TeMmy: «bubmuorpaduueckoe omnucanue: omnpeeieHue
HOHATUS, UCIIOIb30BaHUE, PYHKIMH, TPEOOBaHUS K HEMY».

CamocmosmenvHas paboma Ne 2. Tema « Teopemuueckue ocHogvl bubnuozpaghuueckozo
ONUCAHUA»

Ilenp paboOTHI: BBIABUTH OCHOBHBIC TIPUYUHBI W TPOOJIEMBbI YHU(DUKANHH |
CTaHJapTH3aNA OMOIMOTPaPUIECKOTO ONMMCAHUSI.

3ajlaHue W METOJWKA BBITIOJHEHUS: Ha OCHOBBI PEKOMEHIOBAHHOH IUTEPATYypPHI
MOJATOTOBUTh  BBICTYIUIEHHE  Ha  TEMY: «YHubdukanmmss W CTaHIApTHU3AIMS
OuOIMOTpaPUIECKOrO OTMMCAHUS.

Camocmosmenvras paboma Ne 3. Tema «Obwas memoouka cocmaegieHust
oubuozpaghuueckou 3anucuy

enb paboTel: aHanu3 obnacreit u snemeHToB bO M npeanucanHoOl MyHKTYyalUu.
3amaHve U METOJIUKA BBIMOJIHEHHs: Ha OCHOBE aHalu3 obnactel u snemeHToB bO n
MpeANMUCaHHON MyHKTyaluu cocrapiienne bO nokyMeHTOB oHOTO aBTOpa (3 JOKyMEHTA).

Camocmosamenvnas paboma Ne 4. Tema « OonoyposHnesasn bubauocpaghuieckas 3anuce»

Ilens  paboTHI:  3aKperyieHWE  HABBIKOB  COCTaBJIEHHUS  OJIHOYPOBHEBOTO
OoubmuorpadguuecKoro onucaHusl.

3ajaHre ¥ METOAMKA BBIMOJHEHUS: TIOI0EPUTE JOKYMEHTHI U BBITIOJTHUTE CIICAYIOIINE
3a1aHUs
1. CocraBnenue b3 mox 3aroinoBkom, coaepkamum umMs Tuna (4 T0KyMeHTa).
2. CocraBnenue b3 nmon 3arnasuem (4 1okymeHTa, uMeronye 4 u 6oiee aBTOpoB).
3. Cocrasnenne b3 moj 3aronoBkoM (4 TOKyMEHTa, UMEIOIIHE COCTABUTEIICH ).
4. CocraBnenue b3 Ha cOopHUKHM (4 TOKYMEHTa, W3/IaHHBIC TIOJ] 3arjaBUEM U TOJ WUMEHEM
aBTOpA).

Camocmosmenvnas paboma Ne 5. Tema «Mnozoyposnesas oubauoepaguueckas 3anucoy
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lens paboTHl: aHANMM3 CXEMbl MHOTOYPOBHEBOW OMOIHOrpa)MuecKod 3amucd |
3aKpCIJICHUEC HABBIKOB €€ COCTABJICHMA.

3alaHue U METOJIMKA BBIIOJIHEHHUS: OJ0epUTE JOKYMEHTHI U BBIIIOJIHUTE CIIECAYIOIINE
3aaHUs
1.CocraBnenue b3 Ha Tpy TOMa MHOTOTOMHOI'O U3/IaHUSI 1 MOHOTpapU4eCcKON 3alncu Ha
OTJENbHBIA TOM.
2. CocraBiieHre MHOTOypoBHEBOM b3 Ha KOMITJIEKTHI ra3eT, )KypHaIoB, MPOAOIKAIOIIUXCS
u31aHui (3 KOMIUIEKTA).
3. CocraBnenre MHOroypoBHeBoi b3 Ha cepuio U3 Tpex KHUT.

Camocmosmenvras paboma Ne 6. Tema «bubruoepaghuueckas 3anuce cocmashol
uacmu pecypca»

Iens pa®oOThI: aHAINU3 CXEMBl MHOTOYPOBHEBON OHMOIHOrpadUuecKOr 3alKCH COCTaBHOMN
HJaCTU JOKYMCHTA U 3aKPCIUICHNEC HABLIKOB €€ COCTAaBJICHUA.

3amaHue U METOUKA BBITIOJIHEHUS: MTOA0EPUTE TOKYMEHTHI U BBHITIOIHUTE CIIEAYIOIINE
3a/1aHus
1. CocraBnenue ananutudeckoil b3 Ha cTaThbu U3 ra3er, *KypHaIOB, IPOAOIKAIOIINXCS
u3nanuii (5 crarei).
2. CocraBnenue aHanutuyeckoit b3 Ha mpousBeneHus 13 COOPHUKOB, U3 MHOTOTOMHBIX
u3aanuii (5 3anuceit).
3. CocraBnenue ananutudeckoid b3 Ha riasbl, pa3nesnsl u3 MoHorpaduii (5 3amuceit).

Camocmosmenvras paboma Ne 7. Tema «bubnuozpaghuueckas 3anuco omoenbHvix
81008 Pecypcos»

ens paboThl — TMOKa3aTh CTENEHb CHOPMHUPOBAHHOCTH 3HAHUS OO0 OCHOBHBIX BHJIAX
Ooubmuorpadguueckoro OomucaHus, €ro o0JacTAX M dIEMEHTaX U YMEHHE MPUMEHSITh MX Ha
MIPAKTHKE.

3amaHrie W METOAWKA BBITIOJHEHHUS: MPH BHINOJIHEHUH JIAHHOTO 3aJaHusl CTYACHT

JMOJKeH  J1aTh  KOMWU  TUTYIBHBIX JIUCTOB  OMHCBHIBAEMBIX KHHUT U  COCTaBUTh
oubmmorpaduueckyro  3ammch, wucnoisdys [OCT  7.80-2000. buGmuorpadudeckas
3anuck.3aronoBok. OOmme tpeboBanus u npaBuia coctasineHus», [OCT P 7.0.100-2018
"bubmmorpaduyeckas 3ammch. bubmmorpadudeckoe ommcanme”, 'OCT P 7.0.12-2011.
bubnuorpaduyeckas 3anuch. CokpallleHHE CIOB U CIOBOCOYETAaHMH Ha PYCCKOM SI3BIKE.
O6mme TpeboBanust u mnpaBuina ([lepemsmanme). Ha kaxkmoe wuznaHue, NpUBENEHHOE B
KOHTPOJIbHOM paboTe, COCTABISIOTCS BCE HEOOXOIUMBbIE OCHOBHBIE M BCIIOMOTaTENIbHBIE
3amucu W KapTrouku. Ha numeBoil 1 oOpaTHOM CTOpOHE KApTOUYEK HYKHO CHeNaTh
OMOIMOTEYHBIE TOMETHI.

Cocrasete crnenyromme b3:

1) Ha oMH TOKYMEHT ¢ 00si3aTenbHOl 100aBo4HOM b3 Ha coaBTOpa (COaBTOPOB);
2) Ha OJIMH JIOKYMEHT YeTHIPEX aBTOPOB C 00s13aTeNbHOM T00aBouHO b3 Ha mepBoro aBTopa,

3) Ha OJMH JOKYMEHT KHUTY IATH (WK 0oJiee) aBTOPOB ¢ 00s3aTeIbHON q00aBouHOi B3 Ha
MIEPBOTrO aBTOpa U PEAaKTopa,

4) Ha oaUH COOPHMK MPOU3BEIACHUN HECKOJILKMX aBTOPOB C OOIIUM 3arjiaBueM WM 0e3
00111ero 3arjaaBus, paCKpOUTE €ro COJAEPIKaHME U COCTABhTE aHATUTHUYECKYIO 3alUCh HA OJHO
Y3 IPOU3BEICHUMN;

5) COCTaBbTC CBOAHYIO 3aIlIMCh HAa HC MCHCC TpéX TOMOB MHOT'OYAaCTHOI'O U3aHU4,
6) Ha COCTAaBHYIO 4aCTh HAa BCTYNMTECJIbHYIO CTAThIO U HA OAHO IIPOU3BEACHUE aBTOPA,
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7) na VYxa3 I[lpesupenta Poccuiickoit ®denepanun wiam matepuanbl 3acemanusi Copera
Oenepadenepanuu win ['ocygapctBeHHo [[ymbl (oTnenbHbIE M3aHUS MOXKHO 3aMEHUTH
AHAJTMTUYECKOM 3aIMChIO U3 Ta3€eThl);

8) Ha IHMCCepTaIuIo;

9) Ha CIpaBOYHUK;

10) Ha cocTaBHYIO YacTh U3 IEPUOJHUECKOr0 U3gaHus (’KypHaia U ra3eThl);

11) Ha caiit;

12) Ha cocTaBHY!O 4acThb caiiTa.

Camocmosmenvuas paboma Ne 8. Tema «Teopemuueckue ocHogvl cucmemamusayuu
OOKYMEHMO8»

Lenb paGoThL: aHAIN3 CTPYKTYPHI M HHAEKcauu Tadbnul kinaccuduxanuu bBK.

3aJaHue U METOJMKA BBINOJIHEHMS: HAa OCHOBE aHAJIM3a CTPYKTYpPbl M HMHIEKCALUU
tabymn knaccudukanun BBK ocymiecTBuTe monck kiaccu(GpUKAIMOHHBIX UHICKCOB HA TEMBI
U3 pa3IMyHbIX oTpaciel 3HaHui B Tabnunax bBK s maccoBbix 6ubanorek, CokpalieHHbIX
tabmuax BBK mmm B Cpenanx Tabmuax BBK(10 tem).

Camocmosmenvrnas paboma Ne 9. Tema «Obwas memoouxa cucmemamuzayuu
OOKYMEHmMO8»

Lenb paboThI: 3aKperyieHue MPUHIUIIOB U MPaBUJI 001IEl METOANKN CUCTEMATHU3aAINH
(na mpumepe bBK).

3amaHue U METOUKA BBITIOJHEHUS: MOA0EPUTE U 3aCHCTEMaTU3UPYITE TOKYMEHTHI IO
npaBuiaM oOmie Metoauku cucremartm3anud BBK (6-7 Tem M3 pasauuHbBIX OTpacien
3HAHUH).

Camocmosmenvuasn paboma Ne 10. Tema « Hacmuas memoouxka cucmemamuzayuu
OOKYMEHMO8»

ens pabGoThl: 3akperyieHWe HaBBIKOB YAaCTHOM METOJMKH CHCTeMaTH3alNH
JIOKyMeHTOB (Ha mpumepe bbK).

3agaHue W METOOMKA BBIIOJHEHWS: Ha OCHOBe aHaimms3a Ttaomur «bBK.
CokpamieHHble TaOMuIbl» (Ha3HAUGHHE, KpaTKas XapaKTEePUCTHKAa OCHOBHBIX TaOJHil,
Tabnui THNOBBIX AeneHuit, AIY) noxOepure u 3acucteMaTu3upynTe Caeayomue KHUIH:

[Ipu BbIMOAHEHUM JaHHOTO 3amaHusi crylaeHT ucnoibdyeT «bBK. Cokpamiennbie

tabmuup» (MockBa, 2015) mmun «bBBK g maccoBeix Oubmuotek. KpaTkue mnpaBuia»
(Mocksa, 1997). B pabore HEOOXOOMMO AaTh OCHOBHBIE W JIOMOJHHUTEIbHBIE KAPTOUKU C
yKa3aHHUEM HHJIEKCOB: TIOJHOTO, KAaTaJI0)KHOT0, TIOJIOYHOTO.
1.CucremaTu3aius 4 TOKYMEHTOB 10 MaTeMaTuke, pU3uke, XUMUU, aCTPOHOMUH, B TOM
YHUCJIEe TOKYMEHT 110 UCTOPUHU YaCTHOTO BOMPOCA MATEMATHUKH WIN (DU3UKH.
2. Cucremaru3anus 5 JOKYMEHTOB 110 HayKaM O 3emiie, OMOJOTHYECKIM HayKaM, B TOM YHCIIe
JIOKYMEHT 00 OTIPE/ICTICHHOM SIBICHUU HE )KMBOW MPUPOBI HA KOHKPETHOM TEPPUTOPHH.
3. Cucremaruzanus 5 JOKYMEHTOB MO OTpaciisiM TEXHUKH, B TOM 4YHUCIE 3-X JOKYMEHTOB C
ncnonbs3oBanueMm CT/I.
4. CucteMatuzanus 6 TOKyMEHTOB TI0 CEIbCKOMY U JIESCHOMY XO31CTBY, B TOM YHCIIE:
- IOKYMEHT, TIOCBSIIIIEHHBIN OTJEIHHBIM BHIaM 00JIe3HEH CEThCKOX035HCTBEHHBIX PACTCHHI
WJIY )KUBOTHBIX;
- TOKYMEHT O MEXaHM3aIli{ BO3/ICJIBIBAHUS OTAEIBHOTO BHUIA CEIHCKOXO035MCTBEHHBIX
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KyJBTYP;
- ToKyMeHT ¢ ucnonb3zoBanueM CT u TT/I.
5. Cucrematuzanuss 6 JOKYMEHTOB IO 3IpaBOOXPAHEHMIO M MEIUIMHCKUM HayKaM, B TOM
Yuciie JOKYMEHT 00 OTJe/IbHOM 3a00JI€BaHUN JIE€TEH.
7. CucremaTu3anus 4 TOKYMEHTOB 110 UICTOPUH HaIIeW CTpaHbl U BCeOOIIel UCTOPUU, B TOM
Yuciie JOKYMEHT OT UCTOPUU OTAENIBHOIO IIEpUOJia CBOCH TEPUUTOPUHU.
8.Cucremaru3zanus 4 TOKyMEHTOB IO UCTOPUH 3apyOekKHBIX CTPaH, 00 UCTOPUUYECKHUX
NesITeNnsX.
9.Cucremaru3zanus 4 JTOKyMEHTOB IO CHEIMATIBHBIM U OTPACIEBBIM 3KOHOMHUKAM.
10. Cucremaru3zanus 4 JOKyMEHTOB 110 SKOHOMHUYECKOMY yUeTy, aHaIU3Y, YIPABICHHUIO
AKOHOMMKOM. /JJOKYMEHT IO 3KOHOMHUKE OTAEIBHON OTPACIHA CBOETO Kpasl.
11. Cuctemaru3zanus 4 JOKyMEHTOB 110 IOJUTUKE, O TOJIUTUYECKUX MAPTUAX U OOIIECTBEHHO-
MOJIMTUYECKUX OpraHu3anusaX. JJOKyMEeHT O COBPEMEHHOM IOJIMTUYECKOM IOJI0KEHUH JBYX
CTpaH.
12. Cucremaruzanus 4 TOKyMEHTOB 10 IOPUAMYECKUM HAyKaM U BOEHHOMY JI€JTy, B TOM
qucie JOKYMEHTBI, CoJepKallie 3aKoHbI ((eepanabHblil U PErMOHBIN).
13. Cucremaru3zaius 6 TOKyMEHTOB IO BOIIPOCaM KYJIbTYPBI, HAYKH, TPOCBEILICHHS .
14. Cucremaru3zanus auTeparypsl 1o GpUIoI0oruuyecKuM HayKaMm U UCKYCCTBY (6
JIOKYMEHTOB), B TOM UHUCJIE O TBOPUECTBE KOHKPETHOI'O MTUCATENS WM XYI0KHUKA.
15. Cucremarusanust cjoBapeil, CIpPaBOYHUKOB, OubOIMorpadguueckux mnocobuii (6
JIOKYMEHTOB).

Camocmosamenvnasn paboma Ne 11. Tema « Teopemuueckue ochogvl npedmemuzayuu u
OCHOBbL KOOPOUHAMHO20 UHOEKCUPOBAHULY

Llenp pabGotbi: Ha ocHoBe usydenus ['OCT 7.59-2003 CHUBU/J. «HuaexcupoBaHue
ToKyMeHTOB. OO0mue TpeOOBaHUs K CUCTEMAaTHU3aIluU U TIPEIMETU3AIUN» BBIIBUTE OCHOBHBIE
B3aUMOCBSI3aHHBIE MTPOIIECCHI TPEAMETH3ALINH.

3amaHrie W METOAMKA BBINMOJTHEHUS: 3allOJIHUTE TpaBbie rpadbl TAOJUIIBI, MPUBEIS
MPUMEpBI, COOTBETCTBYIOIINE MPOLIECCY Ui BHIOPAHHOTO IOKYMEHTA:

Ne | [Iponecc npeamMernsanuu [Tpumep (JIOKyMEHT) [Tpumep

1 | anamus COZIepKaHus
JOKyMEHTa Kak 0O0BeKTa
peIMeTU3aluN

2 | BBISBIICHHE u oTbop
CMBICJIOBBIX KOMIIOHEHTOB B
coZiep >KaHuu JIOKYMEHTA,
MOATIEKAIITIX
IpeIMETU3AIAN

3 | mpuHsTHE perieHus 0
coctase [10/]

4 | obopmieHue  OTOOPAHHBIX
CMBICJIOBEIX ~ KOMITOHEHTOB
KaKk TOHATUA B TEpPMUHAX
MpeAMETH3AINH B
COOTBETCTBUM C CHCTEMOH
rpaMMaTHYECKUX CpeICTB
nmanaoro UITA

5 | penakTUpOBaHHE TEPMHUHOB
WHJICKCUPOBAaHUSI B COCTaBe
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Camocmosmenvrnas paboma Ne 12. Tema «Memoouxa npedmemuzayuu ocHogwl
KOOPOUHAMHO20 UHOEKCUPOBAHUSL OOKYMEHMO8»

Llens paboTHI: HA OCHOBE M3YYEHUS MTPABIIT OOIIEH METOANKHU MPEIMETU3AIMN 1 aHATN3a
CTPYKTYpBI IPEIMETHON PyOPUKH, @ TAKIKE HA OCHOBE U3YyUYCHHUS C METOIUKON
KOOPJMHATHOTO WH/IEKCUPOBAHUSI 3aKPETIUTh HABBIKU TPEIMETU3AIIMN 1 OCHOB
KOOPJIMHATHOTO WHJICKCUPOBAHHSIIOKYMECHTOB:

3agaHue U METOJMKA BBIITOJTHEHUS:

1) noxbepuTe MOKYMEHTBI U OCYIIECTBHUTE MpEAMETHU3AIMI0 N0 nenHomy merony (5
JIOKYMEHTOB);

2) TUpOAHAIM3UPYHTE KIFOUEBBIE CIIOBA B DJICKTPOHHOM Kartajiore OWOIMOTEKH
urcturyta (5 3amuceit).

Camocmosmenvras paboma Ne 13. Tema « Teopemuueckue 0CHO8bl AHHOMUPOBAHUS U
pedepuposanus OOKYMeHmMOo8»

Hens pabotsl: 3nakomctBO ¢ 'OCT 7.9-95 (MCO 214-76) CUBUJ. Pedepar u
aHHoTauus. OOue TpeOoBaHUS B IENAX 3aKPEIUIEHUS HaBBIKOI AHHOTUPOBAHUS U
pedeprpoBaHus TOKYMEHTOB.

3ajaHye 1 METOIMKA BBITIOJTHEHHUS:

1. TlpuBenute nmpuMepbl 0oOpMIICHHE U PACTIOIOKEHNE TeKCTa pedepara;

2. llepeuncaure 0COOCHHOCTH aHHOTAIMN Ha Hay4HO-TEXHUYECKUE,

XyAOAECTBEHHBIE, IEPUOANIECCKHIE U TPOIOIDKAIONINECS U3aHMUS.

Camocmosmenvuas paboma Ne 14. Tema «Memoouka annHomuposanus u pegepuposanus
OOKYMEHMO8»

Ilenp paGoThl: 3HAKOMCTBO C METOAMKOW aHHOTHUPOBaHMUS peepupOoBaHUS
JIOKYMEHTOB.
3agaHue U METOJIMKA BBIIOJIHEHHS: B COOTBETCTBUU C METOJMKON OCYILIECTBUTE
3amaHne U METOJIMKA BBITOJIHEHHS: B COOTBETCTBUU C METOJMKON OCYIIIECTBHUTE
1.CocraBneHue aHHOTALUI HAYYHOH JTUTEPATYphI (2 TOKyMEHTA).
2. CocTaBJieHUE aHHOTAIUH XY/I0’)KECTBEHHOH JTUTEpaTyphI (2 TOKYMEHTA).
1.CocraBnenue pedeparta — 0630pa (1 1oKymeHT).
2.PenaxtupoBanue pedeparton (1 moxkymeHr).

Ilepeuens neuamnuix u I1eKMPOHHBIX 00PA30BAMETILHBIX U UHPOPMAUUOHHBIX
Pecypcos HeodxXo0umMbvlx 01 CamoCcmoAmenbHol padoomaol

Cm. Pazmen 7. IlepedyeHb TMEYAaTHBIX W DIIEKTPOHHBIX OOpa30BaTENbHBIX U
WH()OPMAIMOHHBIX PECYPCOB HEOOXOUMBIX JJISI OCBOSHUS JUCITUTIITUHBI.

http://fgosvo.ru/ — Tlopran ®emepaibHBIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJAPTOB BBICILIETO 0OPA30BaHUSL.

http://gramota.ru/ — CrnpaBouHO-HH(POPMAIMOHHBIH TopTain [ pamora.py — pycckuit
SI3BIK JIJISI BCEX.

https://openedu.ru — OTkpsITOE 0Opa3OBaHKE.

https://rsv.ru — Poccust — cTpana BO3MOKHOCTEH.
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6. @OH]I OLIEHOYHBIX CPEJICTB JIJIsI IPOBEJEHUS TEKYIIIEIO KOHTPOJIS
YCHEBAEMOCTH U TIPOMEKYTOYHOM ATTECTAIIMY OBYYAIOIIAXCS MO JTACHUIIIAHE

6.1. [lepeyeHb KOMIIETEHUIMI C YKA3aHUEM 3TANOB UX ()OPMHUPOBAHUS B MpoLecce
0CBOEHHUS 00pa30BaTeJbHON MPOrpaMMbl

Tabamnuna 6
IHacnopT ¢oHaA OLIEHOYHBIX CPEACTB I TeKyuleild GopMbl KOHTPOJISI
HanmenoBanue ILianupyemsie Koapbl HaunmenoBanue
pa3ieioB, TeMbl pe3yJ1bTaThl OCBOCHHUSI | HHAUKATOPOB OLICHOYHOI0 CPeACTBa
OIIoII HAOCTHKECHUSA
KOMIeTeHIN i
1 2 3 4

Paznen 1. Teopemuueckue 0CHOGb AHATUMUKO-CUHMEMUYECKOU RepepadomKu UuHgopmayuu

Tema 1. Onpedenenue | I1K-9. T'otoB k | [TK-9.1. — CamocrosiTenbHas pabora Ne
NOHSIMUSL AHAJIUTHKO- 1. Tema «Onpedenenue
«Ananumuxo- CHHTCTHYICCKOU IK-9.2. nouamus “Ananumuxo-
CUHmMemU4ecKas nepepaboTike uHpopmaIHH cuHmemu-4eckas nepepabomra
nepepabomia Z . TIpomecce  COSAAHMA | e- g 3 ungopmayuu’’»
HNOJIMOTCYHO-
ungopmayuuy. — CamMmocrosTenbHas padota Ne
u MH(OpPMaLMOHHBIX
cmopuueckue 2. Tema  «Teopemuueckue
IPOLYKTOB U yCIIyT
OCHOBbL OCHO8bL bubUOZpahuUecKo2o
bubnuocpaguieckozo ONUCAHUSLY
onucauus
Paznen 2. Bubnuozpaguueckasn 3anuce 00Kymenma
IK-9. T'otoB k | [IK-9.1. — Ipaktnueckas pabora Ne 1.
aHaJINTHKO- Tema «Obuwas memoouxka
CHHTeTngeCKOH o 1K-9.2. cocmasgieHust
nepepaooTKEe HHPOpMALIUH o
pep P oubnuoepaguyeckou
B MpOIECCE  CO3JaHuUs
Tema 2 Oburas | GH6mHOTEHO- [1K-9.3. 3anucuy.
Memodum. W MH(OPMALHOHHBIX — INpaktrueckas padorta Ne 2.
IPOJIYKTOB M yCIIyT Tema «3aconosok
cocmaenenus 6ub .
oubnuocpaguieckou ubnuozpagueckots
P 3anucuy.
— CamocTosTenbHas padota Ne
3. Tema «Obwasn memoouxa
cocmasnenus
oubnuoepaguyeckoll
3anucu.
TK-9. TotoB x | ITIK-9.1. — INpakrrueckas padorta Ne 3.
aHAIUTHKO- Tema «OoHOypoBHesas
CHHTCTHHECKOM [1K-9.2. bubuoepagpuyeckas 3anuce».
Tema 3. | nepepaborke unpopmaruu
— I[Mpaktuueckast paGora Ne 4.
anoypogyegaﬂ B mpounecce CO31aHusA
Gubmozpaguueckan | GWbmOTEuHO- [1K-9.3. Tema «Oonoyposnesoe
SANUCE MH(OPMAIMOHHBIX oubuocpaghuuecroe
IPOJIYKTOB H yCIIyT onucanue omoenbHuIX U008
OOKYMEHMO8y.

— CamocrositenpHas pabora Ne
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HaumenoBanne IInanupyemsbie Koabt HaumenoBanue
pa3iesioB, TeMbI pe3yJbTAThl OCBOEHHSI | MHIUKATOPOB OIIEHOYHOT0 CPeICTBA
oo JOCTHIKEHUS
KOMIeTeHIN i
4. Tema «OQ0oHoyposHesas
/1 Yy b»
oubnuocspaguueckasn 3anuc
IK-9. Totos k | ITIK-9.1. — Ilpaktuueckass pabora Ne 5
Tema 4, | aHaIUTHKO- «bubnuoepaghuueckoe
Mmnozoyposnesas CHHTeTg“eCKOH o onucawue - MHO20YACMHO20
nepepaooTKEeC HHPpOpMaALIUU
ubnuocpaguueckan | P ﬁpouecce c(iﬂaim IK-9.2. MOHOZpADUUECKO20 pecypca»
3anuce 616 IIHOTEHO- — CamocrosrenbHas padorta Ne 5.
I1K-9.3. T M
HH(OPMALHOHHBIX eMa «MnozoypoeHesas
IIPOYKTOB H YCIIyT oubauocpaguyeckas 3anucb»
IK-9. Totos k | ITIK-9.1. — IlpakTuueckas pabora Ne 6
aHAITUTHKO- «bubnuocpaghuueckas  3anuch
CHHTETHYECCKOU I1K-9.2. COCMABHOU Yacmu pecypca»
nepepadoTke uHbopmaru — CamocrosTenbHas pabora Ne
Tema 3. Z . Tponecce  CO3MAHMA | TTK-9.3, 6. Tema «bubnuoepaguueckan
HOJIMOTCYHO- o
Bubnuozpagurecran - q)J:)p(I:/I:LII/I(())HHLIX 3anuce  CoCmasHou  uacmu
3anuce  COCMABHOU
uacmu pecypca NPOAYKTOB 1 yCIIyT pecypea»
— CamocrosrenpHas paboTta
No 7. Tema
«bubnuoepagpuueckas 3anucey
OMOENILHBIX BUO0E PECYPCOB
Pa3znen 3. Cucmemamuzayus 00Kymenmos
Terta 6 I1K-9. T'otoB k | [TK-9.1. — CamocrosiTenbHas pabora Ne
TeMa ' AHATTHTHKO- 8. Tema «Teopemuueckue
eopemuueckue i
P CHHTCTHICCKO I1K-9.2. OCHOBbI cucmemamuzayuu
OCHOBbl nepepaboTke HHPOPMAH
O0OKYMEHmMO8»
cucmemamuzayuu B mporecce  COMAHMA | [1K-Q 3.
OOKyMeHWZO@ OMOJINOTEYHO-
MHPOPMALMOHHBIX
OPOLYKTOB U YCIIyT
I1K-9. T'otoB k | [TK-9.1. — Ilpaktnueckass pabora Ne 7
AHAJIUTHKO- «Obwasn Memoouxa
Tema 7. Obwas | cunrermyeckoit [1K-9.2. cucmemamuzayuy OOKyMeHmoe»
Memoouxa nepepadoTke nHpopmaru — CamocrostensHas pabora Ne
cucmemamusayuu Z . fiponecee  cosiaHmd | T1K-9 3, 9. Tema «Obwas memoouxa
NOJIMOTCYHO-
O0KyMenmos cucmemamuzayuy OOKyMeHmoe»
MHPOPMALMOHHBIX
OPOLYKTOB U YCIyT
I1K-9. T'otoB k | [TK-9.1. — Ilpaktuueckas paborta Ne 8.
aHAJTUTHKO- Tema «Cucmemamuzayus
CHHTCTHYECKON IK-9.2. ecmecmeenHoOHayYHO
nepepaboTke MHPOPMAIH
JIUMEpPamypbvi».
B mpouecce  CO3AHMA [ [TK.Q 3
Tera 8. U GHOIHOTEUHO- -9 — IIpakTrueckas padora Ne 9.
CMa . HacmHas HHGbOPMAIHOHHBIX Tema « Cucmemamuzayus
MemoouKka .
MNPOTYKTOB M yCIIyT mexnu4eckou aumepamypbul,
cucmemamusayuu
aumepamypvl o CeNbCKOMy U
O0OKYMEHMO8

JIECHOMY XO3AUCMBY U
aumepamypuvl no
30pagooxpaneHuro u
MEOUYUHCKUM HAYKAM.

— IlpakTrueckast pabora Ne 10.
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HaunmMmeHoBaHHe
pa3aesioB, TeMbI

IInanupyemsbie
pPe3yJ1bTaThl 0CBOEHMSI
o1oI

Koambl
HHIAUKATOPOB
JOCTHKEHUS
KOMIIeTeHIINIi

HaunMmeHoBaHHe
OLIEHOYHOT0 CpeaCcTBa

Tema « Cucmemamusayus
JUmMepamypsbl HO UCMOPUU U
UCMOPUYECKUM HAYKAM»

— Ilpakrmueckass pabora Ne 11.
Tema «Cucmemamusayus
aumepamypsbl no IKOHOMUKE
U 3KOHOMUYECKUM HAYKAM U
aumepamypbsl HO B0ONPOCAM
NOAUMUKY, Npasd, 60EHHO20
oenay.

— Ilpaktuueckas padora Ne 12.

Tema «Cucmemamuzayusi
aumepamypvl nO  80NPOCAM
KYJIbmypol, HAYKU,
NPOCBEUjeHUA .

— Ipaktrueckas padora Ne 13.
Tema «Cucmemamusayus
Jqumepamypul no
Qunonocuweckum Haykam u
UCKYCCMBY».

— IpakTrueckas padora Ne 14.
Tema « Cucmemamuzayus
Jumepamypui
VHUBEPCAIbHO20
CO0epPHCAHULY.

— CamocrositenbHass padora Ne
10. Tema «Hacmuass memoouxa
cucmemamuzayuu OOKyMeHmos»

Pazpnen 4. Ilpeomemuszayusa u koopounammoe UHOEKCUPOBaAHUE 0OKYMEHM OB

Tema 9. | IIK-9. Totos k | ITIK-9.1. — CamocrosTenbHas padota Ne
Teopemuueckue aHAJIMTHKO- 11. Tema  «Teopemuueckue
OCHOBbl CHHTETHYECKOH IK-9.2. OCHOBbL ~ mpeOMemuzayuu U
npeomemuzayuu u | mepepadotke undopmanu 0CHOBbL KOOPOUHAMHO20
OCHOBbI B Tponecce  COSAAHMA | rrpe g 3. UHOEKCUPOBAHUSA OOKYMEHMOB»
6ubnuorevHo-
KOOPOUHAMHO20
HHPOPMALMOHHBIX
UHOEKCUPOBAHUSL
MPOAYKTOB U YCIIyT
O0OKYMEHMO8
TK-9. Totos k | [IK-9.1. — IIpaktrdeckas pabora Ne 15
AHAJIIUTUKO- «Memoouxa
CHUHTETHYECKON T1K-9.2. npeomemusayuiL».
Tema 10. Memoouxa | pepepaGorke nndopmauun 0
— Ilpaktnyeckas pabora Ne 16
npeomemuszayuu U | B mpouecce  CO3JaHMA
I1K-9.3. «Memoouxka  KOOPOUHAMHO20
OCHOGbI 6ubauoTeyHo- N
K ».
KOOPOUHAMHO20 MH(POPMALMOHHBIX uHCe cuposaniis 5 N
— o
UHOCKCUPOSAHUA NPOYKTOB U YCIyT amocTosiTeNlbHass padora Ne
12. Tema «Memooduka
OOKYMEHMO8
npeomemuzayuu U OCHOBbl
KOOPOUHAMHO20

UHOEKCUPOBAHUSL OOKYMEHTNOBY.
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HaumenoBanne IInanupyemsbie Koabt HaumenoBanue
pa3/ienoB, TeMbI pe3yJbTaThbl OCBOEHHUSI | MHANKATOPOB OLIEHOYHOT0 CpPeICTBA
oo JOCTHIKEHUS

KOMIeTeHIN i
Paznen 5. Annomuposanue u pegpepuposanue 00OKymeHnos

Tema 11. IK-9. Totos k | ITIK-9.1. — CamocrosTensHas pabora Ne

Teopemuueckue AHAIUTHKO- 13. Tema «Teopemuuecxue

OCHOBbl CHHTETHYCCKOH I1K-9.2. OCHOBbl  AHHOMUPOBAHUA U

AHHOMUPOBAHUSA U nepepaboTke uHpopmaiuu pedhepuposarusi OOKYMeHMO8».

pedepuposanus B mpouecce  CO3MAMMA [Trp o

oKy MeHmO8 O6ubnMMoTeYHO-

MHPOPMAMOHHBIX
MPOAYKTOB M YCIYT

Tema 12. Memoouxa | I1IK-9. Totos k | TTK-9.1. — Ilpaktuueckas padora Ne 17.

AHHOMUPOBAHUS U AHAJINTHKO- Tema «Meooduka

pegepuposanus CHHTCTHYCCKOH I1K-9.2. AHHOMUPOBAHUAY.

OOKYMEHmMos nepepadoTke uHbopmauu — Tlpakrtuueckas pabora Ne 18.
B mporecce  COSAaHHA | TTK-9,3, Tema «Memoouxa
6ubIMOTEeYHO-

HHGOPMALIHOHHEIX peghepuposarusny.

IPOYKTOB B YCIyT — CamocrositensHast pabota Ne
14. Tema «Memooduxka
AHHOMUPOBAHUS u

pechepuposariss 0OKYMEHMO8».

Taoauna 7

IMacnopT ¢oHAa OLEHOYHBIX CPEICTB /sl MPOMEKYTOUHOI aTTecTAlNU

Haumenosanue IInanupyembie Koanbi HanmeHoBaHHe OLIEHOYHOTO
pa3esi0B, TEMbI PE3yJIbTAThI HHIUKATOPOB cpencrsa
ocsoenus OIIOII AOCTH/KEHHUSA
KOMIIeTEHIHIA
1 2 3 4

Paznen 1. Teopemuttec:cue OCHO6bl AHATUMUK

0-CUHMEemUYecKoil nepepadomxu ungopmayuu

Tema 1. Onpedenenue | I11K-9. TotoB k | [IK-9.1. — Bompocet k 9k3ameny (4
NOHAMUSA AHAJIMTHKO- CEMECTp):
«Ananumuxo- CHHTETHYECKOI IK-9.2. Ne Teopernyeckux BOompocos: 1,
CUHMemuYeckas nepepaboTke nHPOPMAIHH K03 2.
nepepabomka B Mponecce - co3fanuA = Ne npakTuko-
OMOIMOTEYHO- ..
uHgopmayuuy. OpPHCHTUPOBAHHBIX 3aaHui: 9.
nH(pOpPMaIMOHHBIX
HUcmopuueckue
NIPOAYKTOB U YCIIYT
OCHOBbL
oubauocpaguueckozo
Oonucanus
Paznen 2. Bubnuozpaghuueckan 3anuce 00Kymenma
TTK-9. Totos x | TIK-9.1. — Bompocer k 9k3ameny (4
Tema 2. Obwas | AHATATAKO- cemectp):
Memoouka CHHTETHYECKO# I1K-9.2. Ne TeopeTnueckux Bonpocos: 3,
nepepaboTke nHpoOpMaAUN
cocmasaentiz B P 12 orecce (bc(f’gﬂaim 48
oubauoepaghuyeckou P I1K-9.3. No mpakTuko-
OubamoreHo- OpPUEHTHPOBAHHBIX 33JJaHUIA:
sanucu HH(POPMAIMOHHBIX P p )

MIPOJIYKTOB U yCIYT

10.
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HaumenoBanue IInanupyemble Koasbl HaunmenoBanmne 0ueHOYHOI0
pa3aenoB, TeMbI pe3yabTaThl HHANKATOPOB cpeacrsa
ocoenus OIIOIT AOCTHKEHUS
KOMIIeTeHI Uil
IK-9. TCoros x | IIK-9.1. — Bompockt k 9k3ameny (4
AHATUTHKO- ceMecTp):
Tema 3. | currermueckoit MK-9.2. Ne TeopeTHdeckux BOIPOCOB: 5,
OounoyposHesas nepepaboTke HHGOpMAIU 6, 0.
oubnuoepaguueckas | B mpouecce  CO3LAHUS K93 Ne  MPAKTHKO-OPMEHTHPOBAN-
sanuce Gubmmoresmo- s HBIX 3a1aHHIL; 5.
HHPOPMATNOHHBIX
MIPOJTYKTOB M yCIIYT
IK-9. TCoros x | IIK-9.1. — Bompocet k 9k3ameny (4
Tema 4. | aHamUTHKO- ceMecTp):
MHogoypogyegag CHHTETUYECKOU No TEOPETUYCCKUX BOIIPOCOB: 7.
oubnuoepaguueckas nepepaboTke urdopmanu I1K-9.2. No  mpakTHKO-OpHEHTHPOBAH-
IO B IpoLECCe  CO3JAHMA [[rcg 3. HEIX 3a[iaHuit: 7.
OUOJIMOTEUHO-
nH(pOpPMaMOHHBIX
IIPOJLYKTOB U YCIIyT
ITK-9. [otoB x | [TK-9.1. — Bompocet k  dk3ameny (4
aHAJIUTUKO- CEMeCTp):
Tema 5. | cnnTeTnyeckoit I1K-9.2. Ne TeopeTrueckux BOpocos: 8.
Bu6fzu02paqbul¢ecr<aﬂv nepepaboTKe HHGOPMALHH | [TK-9.3. No  PaKTHKO-OPHEHTHPOBAH-
3dnuco cocmaesHou | B nponecce CO3JaHuA HBIX 33Z[aHHI7[: 8
yacmu pecypca OMOIHOTEYHO-
nH(pOpPMaMOHHBIX
IIPOJLYKTOB U YCIIyT
Paznen 3. Cucmemamusayusn 00Kymenmos
ITK-9. [otoB x | [TK-9.1. — Bompocet kK  9k3ameny (4
Tema 6. aHaJUTUKO- CeMecTp):
Teopemuvueckue CHUHTETUYECKOH I1K-9.2. Ne  TeopeTHMUECKHX BOIPOCOB:
OCHOBbL nepepaboTke nHGOpMALUH 0-13.
cucmemamuzayuul B mpomecce cosmanus | 11K-9.3. Ne  MPAKTHKO-OPHEHTHPOBAH-
OOKyMeHmMog GrbmzoTero- HBIX 3agaaunii; 11.
HHPOPMAIMOHHBIX
MPOAYKTOB U YCIYT
TTK-9. Totor x | TIK-9.1. — Bompocer k 9k3ameny (4
aHaJUTUKO- CeMecTp):
Tema 7. Obwas | cymretwaeckoii I1K-9.2. Noe  TeopeTMYecKHX BOIPOCOB:
Memoouka nepepaboTke HHPOpMAIUH 14.
cucmemamuzayuu B mpomecce cosmanms | [1K-9.3. Ne  IIPaKTHKO-OpHEHTHpOBaH-
OOKyMeHmMog GrbmzoTero- HBIX 3a7aHuii; 12.
HHPOPMAIMOHHBIX
MPOAYKTOB U YCIYT
TTK-9. Totos x | TIK-9.1. — Bompocer k 9k3ameny (4
aHaAJIUTHKO- CeMeCTp):
Tema 8. Yacmnas CHHTETHYECKOI IK-9.2. Ne TeopeTHyecKUX BOMPOCOB:
Memoouxa nepepaboTke HHPOpMAIHH 15-26.
cucmemamuzayuu B TIpomecce  CO3NAHMA [ [TK-9 3. Ne  MPAKTHKO-OPMEHTHPOBAH-
OOKyMeHMO8 bubmzorexmo- HBIX 3a7aHuif; 1.
nH(pOpPMaMOHHBIX
IPOAYKTOB U YCIIYT
Pasnen 4. Ilpeomemuzayus u KoopouHammuoe UHOEKCUPOBAHUE 0OKYMEHN OB
Tema 9 TTK-9. Totos x | TIK-9.1. — Bompocer k 9k3ameny (4
AHAJINTHUKO-
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HanmenoBanue ILnanupyemble Koambt HanmeHoBaHHMe OIIEHOYHOTO
pa3aenoB, TeMbI pe3yabTaThl HHANKATOPOB cpeacrsa
ocsoenus OIIOII AOCTHKEHU S
KOMIIeTeHI Uil
Teopemuueckue CHHTETHYECKOH [1K-9.2. cemecTp):
0CHOBbL nepepadoTKe HHpOpMALHH Ne TeopeTuyeckux BOIPOCOB:
npeomemusayuy ~ u | B TPoLECCe  CO3AHMA [ [1K_Q 3, 27, 30.
0CHOBbL Gubmzoremso- Ne  mpakTHKO-OpHEHTUPOBAH-
nH(pOpMaMOHHBIX o
KOOPOUHAMHO20 HBIX 33/IaHHH: 2.
IPOAYKTOB U YCIyT
UHOEKCUPOBAHUS
O0OKYMEHMO8
IK-9. TCoros x | IIK-9.1. — Bompocet k 9k3ameny (4
Tema 10. Memoouxa | ;panuruxo- cemecTp):
NpeOMEMUsayUY. U | cunTeTIMECKOll I1K-9.2. No  TeopeTMdecKHMX BOIPOCOB:
OCHOBbI nepepaboTke HHPOpMALUU 28. 29,
KOOPOUHAMHO20 1; ; IpoLECCE  CO3MaHus K93 Ne  MpAKTHKO-OPMEHTHPOBAH-
HOJIMOTCUYHO- e 9
UHOEKCUPOGANUS JMOTEHHO HBIX 3a/IaHUI: 6.
OOKYMEHMO08 UH(OPMAIMOHHBIX
MIPOJIYKTOB M YCIIyT
Paznen 5. Aunomuposeanue u pepepuposanue 00Kymenmos
Tema 11. ITK-9. [otoB x | [TK-9.1. — Bompocet k  9k3ameny (4
Teopemuueckue aHaJTTHKO- cemecTp):
OCHOBbL CHHTETHYECKO# [1K-9.2. Ne  TeopeTHUeCKHX BOIPOCOB:
AHHOMUPOBAHUA U nepepaboTke nHPOPMAIHH 31.
peepuposarus g . fiponecee  COSMARMIA ™ rp- g 3 Ne  mpaKTUKO-OpHEHTHUPOBAH-
HOJIMOTCUYHO- o
O0OKYyMeHmos OTEHHO HBIX 3aJaHuii: 3, 4.
nH(pOpPMaIMOHHBIX
IIPOJLYKTOB U YCIIyT
Tema 12. Memoouxa | I1IK-9. TotoB k | [IK-9.1. — Bompocet k  9k3ameny (4
AHHOMUPOBAHUSL U aHaJTMTHKO- cemecTp):
pegepuposanus CHHTETHYECKO# I1K-9.2. No  TeopeTHdyeCKUX BOIIPOCOB:
O0OKYMEeHmos nepepaboTke uidopMaunn | [1K-9.3, 32.
B Mponecce  co3fanuA Ne  mpaKTUKO-OpHEHTUPOBAH-
OMOIMOTEYHO- ..
HBIX 3agaHuil; 3, 4.
nH(pOpPMaIMOHHBIX

IIPOJLYKTOB U YCIIyT

6.2. Onucanue nmokaszareJieii U KpUTepUeB OLIEHUBAHUS KOMIIETEHIMA HA Pa3IMYHBIX
Tanax ux (pOpMUPOBAHUS, ONUCAHME IIKAJ OLIEHUBAHUS

6.2.1. Ilokazamenu u Kpumepuu OYeHUGAHUA KOMNEMEHUUIL HA PA3TUYHBIX
Imanax ux gopmuposanusn

Taoauna 8

IToxa3aTe/u M KpUTEPUH OLICHHBAHUSA KOMIIETEHIIHI

IInanmpyemsie Iloxa3aTesm
pPe3yJbTaTHI copmupoBaHHOCTH Kpurepun ouennBanus
OCBOCHMS KOMIIeTeH Uil
onon
1 2 3
TIK-9. — IMMOHHUMAET BUJBI, 00BEKTHI, OOyuaromuiics  o0namaeT  HEOOXOoaUMON
pE3yIbTaThI, TEXHOJIOTHIO CHCTEMO 3HaHWUH, JIOCTUT OCO3HAHHOIO
aHATUTHUKO-CUHTETHYECKOMN BJIaACHUA YMCHUAMU, HaBBbIKaMH 158
nepepadoTKH crocodamu podeccuoHANbHON
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MHPOPMaLUH;

- MPUMEHSIET
CHUHTETHYECKYIO
JOKYMEHTOB M JIOKYMEHTAJIbHBIX
MOTOKOB B
ABTOMATH3UPOBAHHOM DPEXHUME C
UCTIOJIb30BaHHEM
KOMMYHHUKATHBHBIX (hOpPMaTOB;

—  cmnocoOeH
TEXHOJIOTHYECKHUE
AHAJTNTUKO-CUHTETUUECKON
nepepadboTKH HHGOPMAITHIH.

AHAITMTHKO-
riepepaboTKy
pelieHus
TPaUIIUOHHOM U

OCYIIECTBIISITh
MPOIIECCHI

JIESATEIILHOCTH.
CITOCOOHOCTh ~ aHAM3UPOBATH,
cpaBHEHHE ¥ 000CHOBaHWE BHIOOpAa METOMIOB

JemoHcTpHpyeT
TPOBOJUTH

3aJaHun B MPAKTUKO-

OPUCHTUPOBAHHBIX CUTYAllUAX.

Taoauua 9

Jransl popMUpOBaHUSA KOMIIETEHIIUI

HaunMmeHoBaHHe 3Tana

XapakTepHCTHKA 3TaNa

DopMbl KOHTPOJIS

1 2 3

Havanpupiii  (BxomHOM) oTam | JlMarHOCTHKA BXOJHBIX 3HAaHUHM | YCTHBIHM ompoc.

(hOpMUPOBaHUS] KOMITCTSHITHIA B paMKax KOMIIETEHIUH.

Texymuii stan (opmupoBanus | Beimonnenne oOydaromumucs | AKTHBHas — ydeOHash — JISKIIHS,

KOMIIETEHIIUI 3aJlaHUll, HaIpaBIICHHBIX HA | CEMUHApBI, MIPAKTHYECKUE;
(dbopMHpOBaHHE  KOMIIETEHIIMK | cCaMOCTOsITENbHAs padoTa:
OcyiecTBreHue BBISIBJICHUS | IUCBMEHHAS pabora;
IPUYNH MPEMATCTBYIOIIHUX | CAMOCTOSITEIEHOE pelieHne
3¢ PEeKTHBHOMY OCBOEHHIO | KOHTPOJIbHBIX 3aJaHUH U T. [I.
KOMIIETCHIIMI.

[IpomexyTOUHBII OueHuBaHue IK3AMEHN:

(arTecTanMOHHBII) sTan | copMUPOBAHHOCTH — OTBETBl Ha TEOPETUYECKHE

(hOpMUPOBAHUST KOMITCTEHITHIA KOMIIETEHIIMM 1O OTHEJIbHOW | BOIIPOCHI;
4acTH JTUCIIUTIITAHBI WIK | —  BBIIOJHEHHE  MPaKTHUKO-

JUCILIUIUIMHEIL B LIEJIOM.

OPHUCHTUPOBAHHBIX SaﬂaHHﬁ.

6.2.2. Onucanue wikan oyeHueanus

Taoauna 10

6.2.2.1. Onucanue MKaJbI OICHUBAHHUA OTBETA HA JK3aMCHE

Onenka no
HOMHUHAJLHOM OnucaHue ypoBHeil pe3yJibTATOB 00y4YeHUs
mKaJje
OTJHYHO OOyuaromuiicsi TOKa3pIBaeT TITyOOKHE, MCUEPIBIBAIOIINE 3HAHUS B O0OBEME

MPOMJEHHON TPOrpaMMbl, YBEPEHHO JCUCTBYET MO MPUMEHEHUIO MOTYUYEHHBIX
3HAHWH Ha TPaKTHKe, JEMOHCTPUPYSd YMEHHS W BIIQJICHUS, OIpEAeiICHHbIE
MPOrpaMMOH.

I'paMOTHO M JIOTMYECKH CTPOWHO H3JaracT Marepual IpU OTBETE, YMEET
(bopMyJIMpOBaTh BBIBOABI M3 HM3JIOKEHHOTO TEOPETUYECKOTO Marepuaia, 3HaeT
JIOTIOJTHUTENBHO PEKOMEHIOBaHHYO JINTEPATYPY.

OOyyatommiicst crocoOeH JAeHcTBOBaTh B HECTAHIAPTHBIX IPAKTHUKO-
OPHEHTHPOBAHHBIX cUTyanusx. OTBeYaeT Ha BCE IOTIOTHUTEIHHBIE BOIIPOCHL

PesympraT 00y4YeHHMsT TIOKa3bIBAa€T, YTO JOCTUTHYTHI YpPOBEHb OIICHKH
pe3ynpTaToB O0Oy4YEHHS MO JMCLUIUIMHE SBISIETCS OCHOBOM It (DOPMHMPOBAHUS
COOTBETCTBYIOIIMX KOMIETEHIIHH.
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Xopomro

Pesynbrar 00ydeHHs TOKa3bIBaeT, YTO OOYYAIONIMICS MPOASMOHCTPUPOBAI
pe3yNBTaT Ha YPOBHE OCO3HAHHOTO BJIA/ICHHS YUEOHBIM MaTepHAIOM U yIeOHBIMU
YMEHUSIMH, BIIAJICHHSIMH TI0 JIACIATUINHE.

JlomyckaeT He3HaYUTeIbHbIC OIIMOKH TIPY OCBEICHNUH 33/IaHHBIX BOIIPOCOB.

OOyuarommiicss CHocoOeH aHaJM3HpOBaTh, MNPOBOAMTH CpPaBHEHHE U
obocHOBaHWE BBIOOpPAa METOAOB pEIICHHWS 3aJaHWd B  MPAKTHKO-
OpPHEHTUPOBAHHBIX CUTYALHUSIX.

Yanosiaersopurennb
HO

Pesynprar 0O0y4eHusi moKa3piBaeT, uTO oOywaromuiica oOiagaer
HEOOXOJMMON CHCTEMOW 3HAHWW W BIAJEeT HEKOTOPBHIMH YMEHHSAMHU II0
JUCLUIUIHE.

OTBeThl W3MaraeT XOTsSd M C OMMOKaMH, HO HCHPABIAEMBIMHU IOCTC
JOTIOJTHUTENBHBIX U HABOAALIMX BOIPOCOB.

OO0yuarommiicsi crocobeH TMOHWMATh W WHTEPIPETHPOBATH OCBOEHHYIO
WHQOPMAIUIO, YTO SIBJISAETCSI OCHOBOM YCNEHIHOTO (JOpMUpPOBaHUS YMEHUH U
BJIaJICHUHU /715l PELICHHUS] TPAKTHUKO-OPUEHTHPOBAHHBIX 3a/1a4.

HeynoBiersopuren
bHO

Pesynerar oOydeHmst 0OydaroIierocs CBUAETEIBCTBYeT 00 YCBOCHHUH WM
TOJTEKO DIIEMEHTAPHBIX 3HAHUN KITFOUEBBIX BOIPOCOB TI0 TUCITUILIHHE.

JlonylieHHbIe OIMIMOKM M HETOYHOCTU B XOJI€ MPOMEKYTOYHOTO KOHTPOJISI
MOKAa3bIBAKOT, YTO OOYYAIOIIMICS HE OBJIAJC] HCOOXOAMMOW CUCTEMOM 3HAHWMA U
YMEHUH [0 JUCHUIUTIHE.

OO0yyaronuiicst J0mycKaeT IpyObIe OIMOKY B OTBETE, HE MOHUMAET CYIITHOCTH
H3JIara€Moro Borpoca, HE YMECT IIPUMCHATh 3HaHUA Ha ITIPAKTUKE, 1aCT HCTIOJIHBIC
OTBETHI Ha JIOTIOJTHUATEIHHBIC M HABOMSAIIIHE BOIPOCHL

OnucaHue MKAaJabl OLEHUBAHUS IpHu TECTUPOBAHHUU HA 0a3e TeCTOBBIX

MaTepHAT0B HHCTHTYTA

Ol1eHKa 110 HOMHHAJILHOM IIKaJIe % NMPaBUJILHBIX OTBETOB, INOJYYCHHBIX HA TCCTUPOBAHUU

OtnnuHo / 3a4TeHo

ot 90 o 100

Xopomio / 3auTeHo

ot 75 mo 89,99

Y noBneTBOpUTENHHO / 3aUTEHO) ot 60 1o 74,99

Heynosnersoputensno / He 3auteno | menee 60

Taoauna 11
6.2.2.2. Onucanve MKAJbI OLEHUBAHUSA

Ilpaxmuyeckoe (npaKmuko-opueHmuposannoe) 3a0anue

Ouenka 1o
HOMIHANLHOM IIKATe XapaKTepuCTHKHU 0TBETA 00y4aK0IIerocst

OT1au4yHo OOyyaroIuicss CcaMOCTOSTEIILHO M MPAaBWIBHO PEHIMI  y4eOHO-
npodeccHoHaNIBHYIO 33/1a4y, YBEPEHHO, JIOTUYHO, MOCIIET0BATEIHHO U
apryMEHTHPOBaHHO u3Jarai CBOE perieHue, UCIIONB3YS
poheCcCHOHANBHYI0 TEPMUHOJIOTHIO.

Xopomio OOyyJaromuicss cCaMOCTOSITEIPHO W B OCHOBHOM IIPABHJIBHO PEIINI
yueOHO-TTPOeCCHOHATBHYIO 3ajgauy, YBEPEHHO, JIOTUYHO,
MOCJIeIOBAaTeIbHO M apryMEHTHPOBAHO M3jarajl CBOE pEIICHHE,
HCTOJB3Ys MPO(ECCHOHATBHYIO TEPMUHOJIOTHIO.

YaoBieTBopuTEILHO OOyuaromuiicss B OCHOBHOM pelIHi  Y4eOHO-NPO(eCCHOHATBHYIO
3ajady, AOIMYCTHJ HECYIIECTBEHHBIC OLIMOKH, C1a00 apryMEeHTHUpPOBal
CBOC PCIICHUEC, NIYTAsACh B Hpoq)eCCHOHaHBHLIX IIOHATHUAX.

HeynoBjieTBopuTeIbHO OOyyJaromuics He pemu yueOHO-IPoPecCHOHAILHYIO 3a/1a4y.

6.3. TunoBbie KOHTPOJIbHBIC 3a1aHUS UJIX UHBIC MaTCPUAJIbI, HQO@XO}]HMLIB IJIsA
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OLICHKHM 3HAHU, YMEHHMH, BJIAJJeHHH, XaPaKTePU3yIOLIUX 3Talbl JopMUpOBaHHUS

KOMIIeTEHIIMI B Ipolecce 0CBOeHUsI 00pa30BaTeIbHOI MPOrpaMMbl

6.3.1. Mamepuasnwl 013 n0020MOBKU K IK3AMEHY

Taoaumna 12

Martepuabl, He00X0AMMBbIE 1JI51 OLEHKU 3HAHUI
(mpuMepHbIe TeOpeTHYECKHEe BONPOCHI)
K 3k3ameny

Ne i/l

IIpumepHbIe (POPMYJIUPOBKH BOIIPOCOB

Kona
KOMIIET
€HIUH

bubnuorpaduyeckoe omnmcaHue: ONpeNeICHUE IMOHATHS, WCIOJIb30BAHHUE,
¢ynkuuu, TpeboBaHUS K HeMmy. bubnuorpaduueckoe oOnucaHue H
Ooubmorpadguveckas 3anmch

I1K-9

PazBuTHe Teopun M METONMKH OMOIUOTpPadUIECKOro ONMUCAHUS B HAIICH
ctpane (XX Bek). Ponb unctpyktuBHbIX uznanuii u 'OCToB B obnacTtu
OnbIMorpadguIecKoro onucaHus

I1K-9

OO01mast METOMKa COCTABICHHUS OMOIMOTPaPHUECKOTO ONCAHHMS
JNOKyMeHTOB. OOJIACTH U 3JIEMEHTHI OJTHOYPOBHEBOTO
oubmorpaduueckoro onucanus. [OCT P 7.0.100-2018
«bubnuorpaduueckas 3anuce. bubnnorpaduueckoe onucanue. O0mime
TpeOOBaHUS M MPABHJIA COCTABICHUS.

I1K-9

Kommynukatusubie popmatsl (MARC (cemeiictBo Bepcuit USMARC,
UNIMARC, RUSMARC).

I1K-9

bubnuorpaduyeckas 3anuch Mo/ 3aroJ0BKOM, COICPIKAIIAs UMSI JIULIA.
[TpaBuna popmynuposku 3aronoska o 'OCT 7.80 — 2000
«bubnmuorpaduyeckas 3anuce 3aroJoBOK 00IIMe TpeOOBaHUS U ITPaBUIIA
COCTaBIICHUSI»

I1K-9

BI/I6HI/IOFpa(1)I/I‘leCKaSI 3aluCh 1101 3arjiaBueM. Eé CYHIHOCTb U IPUMCHCHUC

IK-9

MHoroypoBHeBasi 6ubnmnorpaduueckas 3anuchk. E€ cynHocTs u
Ha3zHaueHue. XapaKkTepUCTHKA JOKYMEHTOB, B OITMCAHUU KOTOPBIX
IPUMEHSIETCS METOJI MHOTOYPOBHEBOM OuOIHorpaduyeckoi 3anucu

I1K-9

bubnuorpaduyeckas 3anmuch cocTaBHOM yactu pecypca. EE€ cymrHocTs,
Ha3Ha4YeHHe, CTPYKTypa

I1K-9

OdunuanpHble U3JaHHS, WX XapaKTEPUCTUKA W CHOCOOBI COCTaBJICHHS
Ooubmorpaduueckoil 3anucu

I1K-9

10

Knaccudukanust 1okyMeHTOB: 00111€€ MOHATHE, HA3HAUYEHUE, BUJIBI.
XapakTepuCcTUKa TUIIOB OMOIMOTEUHO-OMOIOrpadueCKUX CUCTEM.
Tabmup! kaccupuKaluy Kak MaTepHalibHOE MPEICTaBICHHE
KJIacCU(UKALMOHHONW CUCTEMBI: X Ha3HAUYEHHUE, COCTaBHBIE YACTH,
WH/ICKCAKIIUS

I1K-9

11

Hecaruunas kinaccudukanus (IAK) M. J{pton. Mctopus pa3BuTtus u
COBPEMEHHOE COCTOSIHHE

I1K-9

12

YuusepcanbHas necsituyHas knaccuduxanus (Y AK). Uctopus pa3Butus, u
pacnpoctpanenus. Ucropus YV JIK B nameit ctpane. [lepepaborka YK ms
ucnonb3oBanus B oubmorekax CCCP. M3nanus Y/IK Ha pycckom si3bIke.
COBpPEMEHHOE COCTOSIHUE

I1K-9

13

bubnuoreuno-oubnuorpapuueckas kinaccudpukanus (bbK). Hcropus
CO3JaHMsl, IPUHILIMIIBI TOCTPOeHUs], BapuaHThl Tabau bEK

[1K-9
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14 | Obmas MeToauKa cucTeMaTu3anu JoKyMeHToB 1o bBK (mpuHIumsl, T1IK-9
METO/Ibl, TPAaBHJIA, IPOIIECCHI)
15 | Cucremarusanus ecrecTBeHHOHay4HoU ureparypsl (BbK) I1K-9
16 | CucremaTuzanus rexuuueckoi auteparypsl (BBK) I1K-9
17 | Cucremaru3anus JIUTEpaTyphl IO CeIbCKOMY U iecHoMY xo3siiicTBy (BBK) | T1K-9
18 | Cucremaruzanus JIuTepaTypsl o 3apaBooxpanenuto u MeauuuHe (BBK) I1K-9
19 | CucremaTuzanms quTepaTypsl o ucropun u ucropudeckum Haykam (bbK) | T1IK-9
20 | CucremaTH3anus JUTEPATYPHI IO BOIIPOCAM MOJUTHKU U MOJTUTHYECKUM I1K-9
HayKaMm, O MOJUTHYECKUX MapTUAX U OOLIECTBEHHO-TTOIUTHUYECKUX
opranuzaiusix (bbK)
21 | CucremaTH3anus JIUTEPATypbl IO SKOHOMUKE U SKOHOMUYECKUM HayKaMm [1K-9
(BBK)
22 | CucremaTu3anusi JUTEpaTypbl IO BOIpocaM rocyiapcTBa u rmpasa, | [IK-9
IOpUIMYECKUM HayKaM, O BOGHHOM jiesie U BoeHHbIX Haykax (BBK)
23 | CucremaTtu3anusi JUTepaTypel 1O BompocaM KynbTypbl, Hayku u | [1K-9
npocseuienust (BbK)
24 | CucremaTu3anus JUTEpaTyphl MO (HUIOTOTUIECKUM HayKaM, 10 I1K-9
UCKYCCTBY, XyAoxecTBeHHoU uteparypsl (BBK)
25 | Cucremaru3zanus oubanorpaduyuecknx nocoduit, cnpaBounsix m3nanuii u | [1K-9
)kypHasioB (bBK)
26 | Cucremaru3anus JIMTEpaTyphl 0 HCTOPUH pa3IMYHbIX oTpacieit Hayku u | [1K-9
ouorpapuueckux npoussenaeHuii (bbK)
27 | Tepernveckre OCHOBHI MPEAMETH3AIMH U OCHOB KOOPAWHATHOTO I1K-9
WHICKCUPOBAHUS
28 | OOmas MeToIuKa MpeAMETH3AINH JOKYMEHTOB. SI3BIK MTPEIMETHBIX I1K-9
pYOpHK, ero 0COOEHHOCTH B aBTOMATU3MPOBAHHBIX 0a3aX JaHHBIX
29 | BuJpI 3aroJIoBKOB U 1O3ar0JI0BKOB IMPEJAMETHBIX PYOpHK, €T0 IK-9
0COOEHHOCTH B aBTOMATU3MPOBAaHHBIX 0a3aX JaHHBIX
30 | KoopauHaTHOE HHIEKCHPOBAHKE, CYIITHOCTh U 00IIasi XapaKTePUCTUKA IK-9
npoiiecca
31 | TeopeTnueckue OCHOBbI aHHOTUPOBAHMS U pedepupOBaHUs IK-9
32 | AHHOTHpOBaHUE U pedepupoBaHne: CYITHOCTh, HA3HAUCHHE, BU/IbI, I1K-9
XapaKTepUCTHKa IMpolecca
Taoauna 13
MartepuaJbl, He00X0AUMbIe I OLeHKH YMEeHUH U BJIaJeHui
(mpuMepHBbIe NPAKTHKO-OPHEHTHPOBAHHBIC 32/1aHHSA)
Tembl IpUMepPHBIX Kon
Ne ni/m . KOMIIeT
NMPAKTUKO-OPUCHTUPOBAHHBIX 3aJaHUHU eHIMH

1 Ha ocrose 'OCT 7.59-2003. CUBU/I. «HaekcupoBaHue TOKYMEHTOB. IK-9
OO6u1e TpeGoBaHUS K CUCTEMATU3ALUU U TPEIMETHU3 AN
OCYIIECTBUTE AaHAJIUTHKO-CHHTETHUYECKYIO IepepadoTKy HH(OpManuu B
BUJIe MH(POPMALMOHHONW MOJEH MpPEeJIaraeéMoro J0KyMeHTa (COCTaBlIeHHe
KJacCH(UKAIMOHHOTO ~ WHJIEKCAa Ha  TMpelaraéMblii  JIOKYyMEHT C
ucnonb3oBanueM «bBK. CokpaiiienHbIe Ta0HIb (110 BApHAHTAM))

2 Ha ocrose 'OCT 7.59-2003. CUBU/I. «uaekcupoBaHue TOKYMEHTOB. IK-9
OO6ue TpeGoBaHUS K CHCTEMATHU3aLMU U TPEIMETU3ALUNY OCYIIECTBUTE
AHATUTHKO-CHHTETHYECKYIO IepepaboTKy MHPOpPMAaIIUU B BUC
UH(POPMALMOHHON MOJIENN PEUIaraeéMoro JOKyMEHTa (COCTaBICHHE

38




a/IeKBaTHOM 1 0000IIAONIMX MPEAMETHBIX PYOPUK Ha MpeiaraeMblii
JIOKYMEHT)

Ha ocnose 'OCT 7.9-95 (MCO 214-76). CUBU /1. «PedepaT u aHHOTAIIHS.

OO0mme TpeOOBaHUS OCYIIECTBUTE aHATUTHKO-CHHTETUYCCKYIO
nepepaboTKy HHGOpPMAIMU B BHIe HHGOPMAITMOHHON MOJIEIH
npeiaraeMoro J0KyMeHTa (COCTaBICHHE aHHOTAIIMH Ha Mpe TaracMbli
JTIOKYMEHT)

I1K-9

Ha ocuose 'OCT 7.9-95 (MCO 214-76). CUBU/I. «Pedepar u anHOTALIUA.

O6ume TpeGoBaHUM) OCYIIECTBUTE AHATUTHKO-CHHTETUIECKYIO
nepepaboTKy HH(POPMAIMH B BUIE HHPOPMAITMOHHON MOJIEIIH
npeuiaraeéMoro J0KyMeHTa (cocTtaBieHue pedepara Ha mpeiaraeMblii
JIOKYMEHT)

I1K-9

Ha ocnose 'OCT P 7.0.100-2018. CUBU/I. «bubnuorpadudeckas 3amnucs.

bubnuorpaduueckoe onucanue. O61mKe TpeOOBaHUSD OCYIIIECTBUTE
AHATUTUKO-CUHTETHUYECKYIO TIepepaboTKy HH(pOpMALINK B BUJIE
UH(POPMALIMOHHON MOJIEIH MIPEeIaraeMoro JOKyYMEHTa (COCTaBIICHHE
OJIHOYPOBHEBOT'O OMOJIIMOTpadUIeCcKOro OMMCAHUS Ha TIPe TaracMbIi
JIOKYMEHT)

I1K-9

OcymiecTBUTE aHAIUTHKO-CUHTETUIECKYIO TIepepaboTKy nHpOpMauu B
BUIC MH(POPMAIIMOHHON MOJIEIIN TIPEIaraeMoro JOKyMEHTa
(chopmupyiite 3aro0BOK MPEAMETHON PyOPHUKH ITPEIaraeMoro
JIOKYMEHTA JIJIsl UCIOJIb30BAHUS €r0 B aBTOMAaTH3UPOBAHHOMN
oubnrorpaduueckoii 6a3e TaHHBIX)

I1K-9

Ha ocnose 'OCT P 7.0.100-2018. CUBU/I. «bubnuorpaduyeckas 3amnuce.

bubnuorpaduueckoe onucanue. O61mue TpeOOBaHUSD OCYIIIECTBUTE
AHATUTUKO-CUHTETUYECKYIO IepepadoTKy nH(OpMAIIUY B BUIE
WH(GOPMALIMOHHON MOJIENH MPEATIaraeMoro J0KyMeHTa (COCTaBlIeHUE
MHOTOYPOBHEBOTO OHOJIMOTrpaduecKoro Onucanus TOKYMEHTa)

I1K-9

Ha ocnoe 'OCT P 7.0.100-2018. CUBM /. «bubaunorpaduydeckas 3amuch.

bubnuorpagpuueckoe onucanue. O61mue TpedOBaHUSD OCYIIECTBUTE
AHAJTUTUKO-CUHTETHYECKYIO NepepaboTKy HH(pOpMAIK B BUJE
MH()OPMAIIMOHHON MOJIENHN MPEIaraéMoro JOKyMeHTa (COCTaBICHUE
MHOT'OYpPOBHEBOT0 OMOIMOrpaduueckoro ONMCaHusl COCTaBHOM yacTu
JIOKYMEHTA)

I1K-9

Ha ocnose usyuenus I'OCTos cuctemsl CUBU/I nepeuncnure 'OCTHI,
IPUMEHSIEMbIE B TEXHOJIOTUSAX aHAJTUTUKO-CUHTETHYECKON niepepaboTKu
UHpOpMaLIUH.

I1K-9

10

Ha ocnose 'OCT 7.80-2000 CUBM /. «bubamorpaduyeckas 3amnuch.
3arosnoBok. O6mmue TpeGoBaHMs U MPaBUIIa COCTABICHUS OCYIECTBUTE
AQHAIUTUKO-CUHTETUYECKYIO MepepadoTKy HH(OpMalIUY B BUIE
MH()OPMAIIMOHHOW MOJIENHN TPEIaraeéMoro JOKyMeHTa (COCTaBJICHUE
OoubmorapPuIecKux 3amuceld Ha 3aroJIOBOK, COACpKalTui UM JTUTA U
3aroJIOBOK, COJIepKaliii HAMMEHOBAHUE OPTaHU3aINH)

I1K-9

11

Ha3oBute OCHOBHBIE YacTH U NpUHLMUIIBI HHAEKcanunu «bbK.
CoxkpalleHHbIe Ta0IUIIbD)

I1K-9

12

[TpuBenuTe caMOCTOSITENbHBIE TPUMEPHI IPUMEHEHHSI PaBUI 001Iei
metoauku cuctemartuzaiyu o «bBK. CokparieHHble Tabauby

I1K-9

6.3.2. Tembt u memoouueckue yKazanus no noo2omoexe peghepamoe,
acce u meopUecKUxX 3a0anuil no OUCUUNIUHE
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Pedepatsl, scce u TBOpueckue 3afaHs MO AUCHMUILUIMHE Y4eOHBIM IUIAHOM HE
PETYCMOTPEHBI.

6.3.3. MemoouuecKkue yKazanus no 6bln0JHEeHUI0 Kypco8oil padomul
KypcoBas paboTa mo 1ucuuIninHe y9eOHbIM IIJIAHOM HE MPEayCMOTpPEHA.

6.3.4. Tunoevle 3a0anusn 0na npoeedeHuss mexKyuyeco KOHmpoJis
gopmuposanus komnemenyuii

6.3.4.1. Ilnanbl ceMMHAPCKUX 3aHATHI
CeMmuHapCKue 3aHIATHS 110 TUCHUILIMHE YI€OHBIM TUIAHOM HE MTPEAYCMOTPEHBI.
6.3.4.2. 3aganus NI NPAKTHYECKUX 3aAHATHIA

[TpakTuueckas pabora Ne 1. Tema «O0masi MeToauKa cocTaBjaeHus Oudanorpaduyeckoi
3amucu»

Ilenp  paboThl —  3aKpeIyieHUS 3HAHWUA  OOIIeH  METOAWKH  COCTaBIICHUS
Oubnuorpaguueckoro  OMUCAHUS, YMCHHS  BBIABISATH  OONAacTH W DJICMEHTHI
OubmMorpadguuecKoro OMMCAHUS, BIAJCHUS HABBIKAMHU PAOOTHI ¢ 00JACTSIMH U DJIEMEHTaMH
O6uOIMorpadguIecKoro ONMMCaHus.

3aaHue ©W METOJWKA BBIIOJIHCHUS: JUIS KaXJIOTO JOKYMEHTa, BBIJAHHOTO
IperoJIaBaTesieM BbIOPAaTh COOTBETCTBYIOIIME OOJIACTH M DJIEMEHTHI OHOIHOTpaduuecKoro
OTMCAHUS, TMPEACTABICHHBIC B TAOJUWIlE, 3aOJIHUTH TPETHUH CTOJOEI TaOJHUIBI, YyKa3aB
MPUMEPBI COOTBETCTBYIOMIMX 00JIaCTH U IEMEHTOB OMOIMOTpaduIecKoro OMIUCaHHUs:

Ne | DuiemeHT oundanorpaguyeckoro | llpumep
ONUCAHMA

OCHOBHOE 3ariiaBue

O61ee o003HaUeHNE MaTepuaia

[TapannenpHOE 3ariiaBue

CBeI[eHI/IH, OTHOCAIIMUECA K 3arjiaBUuIO

HepBLIe CBCACHUA 00 OTBETCTBEHHOCTH

OO~ WINF

HOCHCI[y}OIHI/IC CBCACHUA 00
OTBETCTBCHHOCTH

~

Ceeneuns 00 n3gaHuu

(ee]

[TapannensHbie cBeACHUS 00 U31aHNE

9 HCpBLIC CBCIACHUA 00 OTBCTCTBCHHOCTH,
OTHOCAIIHUECA K CBEACHUAM 00 U3JaHuHn

10 | [ocienyromue cBeACHHS 00
OTBETCTBEHHOCTH, OTHOCSIIIHECS K
CBEJIEHUSIM 00 U3IaHUHU

11 | JomomHUTEIBHBIC CBEACHUS 00 U3TaHUU

12 | IlepBeie cBeeHUS 00 OTBETCTBEHHOCTH,
OTHOCSIIIIUECS K AOTOTHUTEIbHBIM
CBEJIEHUSIM 00 U3IaHUN
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13 | [Mocnenyromue cBeACHHS 00
OTBETCTBEHHOCTH, OTHOCSAIIINECS K
JOIIOJIHUTCIIbHBIM CBECACHUAM 06 n3gaHuun

14 | O6nacTpb crienMpUIECKUX CBEACHUN

15 | [lepBoe MecTO M3aHus, pacpOCTPAHEHUS

16 | [Mocnenyrormiee MECTO U3IAHUS,
pacnpocTpaHeHuUs

17 | ms uzparens, pacnpoCTpaHSHUS

18 | Cenenust 0 GyHKIMM U3ATEIS,
pacmpocTpaHUTEs

19 | Mara uznanus, pacipocTpaHEHUs

20 | MecTo U3roTOBJIECHUSA

21 | UMs usroroBuTelis

22 | Jlata M3roTOBJICHUS

23 | Cnenuduueckoe o003HAUCHHE MaTepraia
1 00beM

24 | llpyrue cBeneHus o GU3NIECKOM
XapaKTEePUCTHKE

25 | Pa3zmepsl

26 | CBeneHHs O CONPOBOAUTEIIEHOM
Marepuae

27 | OcHOBHOE 3arjaBue CEpUU WU MOJICEPUU

28 | IlapannenbHoe 3arjiaBue CEpUu WK
nojicepun

29 | CBenenHus, OTHOCSIIHUECS K 3arJIaBUIO
CEpUHU WJIH MOICEPUH

30 | IlepBbie cBeneHus 00 OTBETCTBEHHOCTH,
OTHOCSIIHECS K CEPUH HITU TI0JICEPUN

31 | Ilocnenyromiue cBeeHUsI 00
OTBCTCTBCHHOCTH, OTHOCAIIHNECA K CCPUU
WU TIOJICEPHH

32 | MexayHapoaHbIi cTaHIapTHBIA HOMED
cepuanbaoro uzaanus (ISSN)

33 | Homep BbIlycKa cepuy Ui MOICEPUN

34 | O6macTp MpUMEYaHuUs

35 | CranmapTHBIil HOMEp (WK €T0
JIbTEpPHATHBA)

36 | KiroueBoe 3arnasue

37 | YcioBus mOCTYyIMHOCTH ¥ (WIIN) TIeHA

38 | JlonmoaHUTEIbHBIE CBEICHHS K DIIEMEHTaM
obnactu

Meronnueckrue ykKa3aHds II0 €€ IPOBEICHUIO: IPENOAABATENb BBIJACT KAXKIOMY
CTYJIEHTY KOMIUIEKT JJOKYMEHTOB, COCTOSIINI u3: KHUTH 1 2, 3, 4 aBTOpOB, COOPHUK pa3HBIX
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aBTOPOB oe3 OGH.[GFO 3arjiaBus, TOM H3 MHOI'OTOMHOI'O H3JaHH:, OTI[GJIBHBII\/'I BBIITYCK
CEPUATIBHOTO, IIPOAOJDKAOIIETOCA U IIEPUOINYCCKOIO U3JaHUA.

[TpakTrueckas padora Ne 2.
Tema «3arosoBok Oudanorpaduyeckoii 3anucu (b3)»
Ilenp pa®oThl — MOKa3aTh CTENEHb C(HOPMUPOBAHHOCTH 3HAHMS 00 BUIAX 3ar0JOBKOB
Ooubmmorpaduyeckoii 3aMcu ¥ YMEHHE IPUMEHSTh UX Ha MPAKTHKE
3ajaHMe W METOJMKa BBIOJHEHMS: 3allOJIHUTh TPeTuil cronber TaOnMLbl, yKa3aB
IPUMEpPbI COOTBETCTBYIOIIMX BHJIOB 3ar0JIOBKOB OHOIHMOTpaguuecKor 3ammucu JUIist KaxXJI0ro
JIOKYMEHTA, BBIIAHHOTO IIPENoiaBaTeeM:

Ne | Buabl 3arosioBkoB ondamorpaguueckoi | [lpumep
3anmucu

1 | 3aroyioBOK, copepKamiuil uMs Juia

2 | 3aroioBoK, CoJIEpKalliii HAMMECHOBAaHUE
OpraHHU3aIuH

3 | 3aronoBok, coJiep KalIii
YHU(PUIUPOBAHHOE 3arjaBue

4 3arosioBoK, colep)Kaiui  0003HaYeHUE
JIOKyMEHTa

5 | 3aronoBok, coxepxkamuii reorpaduyeckoe
Ha3BaHUE

Mertonnyeckue yka3zaHMs 10 €€ IPOBEACHUIO: IPENoJaBaTeNb BBIJAET KaXKAOMY
CTYJEHTY KOMIUIEKT JOKYMEHTOB, COCTOSIIMA H3: aAHOHHMMHOIO  KJIAaCCHYECKOTo
IPOU3BEACHUS, METOAMYECKMX YKa3aHui, H3AaHHBIX yueOHbIM 3aBeaeHueM, ['OCTowm,
JIOKYMEHTOM 1-3 aBTOpOB.

[TpakTnyeckas padora Ne 3.
Tema «OanoypoBHeBasi Onduorpapuyeckas 3anuch»

Llens pa®oThl — MO3HAKOMUTHCS C OJHOYPOBHEBOW OmOIMOrpaduyeckoil 3amuchlo,
yMeTh BBIOMpAaTh BHJ 3aroJiOBKa, BIAJETh HAaBBIKAMH COCTaBJICHHS OJHOYPOBHEBOTO
6ubnMorpaguuecKoro onucaHus.

3ajaHMe W METOAMKA BBINOJHEHUS: JUId KaXAOro JOKYMEHTAa, BBIAAHHOTO
npenojaBaTesieM MHUCbMEHHO COCTaBUTh OJHOYPOBHEBYIO OuOnnorpauyeckyro 3amuch B
cootBerctBuu ¢ ['OCT P 7.0-100-2018.
Mertoandeckne yKa3zaHHs 10 €€ IPOBEACHUIO: MPENoNaBaTeNlb BBITACT KAKIOMY
CTYACHTY KOMIUIEKT JOKYMEHTOB, COCTOSIIIIMH M3: JOKyMEHTOM |-4 aBTOpOB, JOKyMEHTa
W3JJAHHOTO OT JIMIIA TAPTHH WIH OOIIECTBEHHON OpraHu3aIlHy.

[TpakTuyeckas padora Ne 4.
Tema «OaqHoypoBHeBoe O0MOnorpaguyecKoe ONMcaHne OTAeJbHbIX BUTOB JOKYMEHTOB»

[lenp paboOTBl — MO3HAKOMUTHCA CO CHEIU(PUKON COCTAaBIECHUS OJHOYPOBHEBOTO
OnOIMOrpaMUecKoro OMUCaHUS OTACIBHBIX BHJIOB JIOKYMEHTOB, YMETh BBISBIATH
crenupuIecKre CBeICHUs OTIEIbHBIX BHIOB JOKYMEHTOB, BIAJeTh HaBHIKAMU COCTABIICHUS
OJTHOYPOBHEBOTO OMOIMOTpaduuecKoro OMuCaHus OTACITBHBIX BUOB JOKYMEHTOB.
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3ajaHle W METOJMKa BBIIOJIHEHUS: U3 JOKYMEHTOB, BBIJIAHHBIX IPENOAABATEIEM
BBIOpaTh W TMHCBMEHHO COCTaBUTh OJHOYPOBHEBYIO OuOmHMoOrpaMyeckyr 3amuch B
cootBercTBuU ¢ ['OCT P 7.0-100-2018. Ha cienyromue BUIbI JOKYMEHTOB:
1. Kapra;
. Hornoe n3nanme;
. ABTopedepar nucceprainuu;
.T'OCT;
. Aymo3aruce;
. Bungeosanucs;
. JIoKaJIbHBIN 3JIEKTPOHHBIN PECYPC;
. JIuCcTaHIIMOHHBIN AIEKTPOHHBIN pecypc.
Meroanueckue yka3zaHus IO €€ MPOBEICHUIO: MPENoaaBaTellb MPEA0CTABIAET JOCTYI
K CHelHaJbHOMY OO0OpYIOBaHHIO (MIEPCOHAIBHOMY KOMIIBIOTEPY) W BBIAACT KaxaAOMy
CTYJICHTY KOMIUIEKT JOKYMEHTOB, COCTOSIIITUHN U3:
. OJTHOM KapThl;
. OZTHOTO HOTHOT'O WU3/IaHMS;
. OIHOTO aBTOpedepara ArccepTallnH;
.ognoro I'OCTa;
. OTHOM ayaM03aIuCH;
. OTHOM BHACO3AIINCH;
. OZJHOTO JIOKAJIbHOT'O 3JIEKTPOHHOIO pecypca.
JIMCTaHIIMOHHBIN JJEKTPOHHBIA pECypC CTYIEHT CaMOCTOSTEIbHO HAaxOIWUT B
WHTEpHETE.

00 ~NON W KW

NN kW~

[TpakTuueckas pabora Ne 5.
Tema «bubdanorpaguyeckoe onucanue MHOro4acTHOr0 MOHOrpau4ecKoro pecypca»

[lenb paboThI — MO3HAKOMUTHCSI ¢ OMOIMOTrpapUUecKUM OMHUCAHUEM MHOTOYAaCTHOTO
MOHOTPa(UUECKOTO pecypca, YMeTh OIpeAesiTh MHOTOTOMHBIE W CEpHANIbHBIC H3JIaHUS,
BIIQZICTh HAaBBIKAMH  COCTaBJCHHUS OUOIMOrpa)MyecKoro OMHUCAHHWS ~MHOTOYacCTHOTO
MOHOTpaUUECKOT0 pecypca.

3amaHe W METOAMKA BBINOJHEHUS: [UIS KaKIOrO JOKYMEHTAa, BBIIAHHOTO
npernoiaBaTesieM MHUCBMEHHO COCTaBHTh OuOJIMorpad)uvyeckoe OMHCAaHHE MHOTOYaCTHOTO
MoHoTpaduueckoro pecypca B coorBercteuu ¢ [OCT P 7.0-100-2018.

Mertoanyeckne yka3zaHUs 10 €€ MPOBEICHUIO: MPENoJaBaTellb BbIIACT KaKIOMY
CTYACHTY KOMIIJICKT AOOKYMCHTOB, COCTOHHII/II\/JI 3. TpEX TOMOB OJHOI'O MHOI'OTOMHOI'O
U3JIAaHUS U TPEX BBITYCKOB CEPUAILHOTO U3IaHHMSI.

[Tpaktuyeckas padora Ne 6.
Tema «bubaunorpaguyeckoe onucanue COCTABHON YaCTH pecypca»

[{enb paGoThI — MO3HAKOMUTHCS ¢ OMOIMOrpadUUECKUM ONMKMCAHUEM COCTaBHOM YacTH
pecypca, yMeThb BBISBIATH CBEJICHHUSI O COCTABHOM YacTH U MJIECHTU(DULHUPYIOIIEM HCTOUYHUKE,
BIIAJICTh HaBBIKaMH OUOIHOTrpaduIecKoro OMMCaHusl COCTaBHOM YacTh pecypca.

3a)1aHHe N MCTOJHWKA BBIIIOJIHCHUA: OJId KaXI0ro JO0KYMEHTA, BBIJAHHOI'O

NpernoiaBaTesieM MUCBbMEHHO COCTaBUTh CIEAyIOHe Oubnuorpaduyeckre ONMUCaHHS
cocTaBHOM "acTu pecypca B coorBercTBuu ¢ [[OCT P 7.0-100-2018.
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1. buGnmorpaduueckass  3amMch  COCTaBHOW  YacTH  ras3eThl, IKypHaja,
poioJDKaroIerocs pecoipea (5 3anuceit);

2. bubmuorpaduyeckas 3amuch COCTaBHOW YacTW COOPHHKOB, W3 MHOTOTOMHBIX
pecypcoB (5 3anuceit);

3. bubnuorpaduyeckas 3anuch cocTaBHOM 4yacTH (IJIaBbl, pa3jieia) U3 MOHOrpadui,
y4eOHHMKOB (5 3amuceit).

4. bubnuorpadudeckas 3amuch COCTABHON YaCcTH AJICKTPOHHOTO XKypHAIa.

5. bubnuorpadudeckas 3amuch COCTAaBHOW YacTH caiTa.

Metoanueckie yKazaHUsl 10 €€ IPOBEICHUIO: IPENoJaBaTellb BBIJACT KaKIOMY
CTYAEHTY KOMIUIEKT JIOKyMEHTOB, COCTOSLINN U3:

1. oHO¥ Ta3eThl, ABYX *KYPHAIOB M OJHOTO MPOJOJDKAIOIIETO U3AaHNUS;

2. 1ByX COOpPHHKOB U JIByX TOMOB U3 MHOTOTOMHOI'O U3JIaHMS;

3. 1Byx MoHOTpaduii U 1ByX y4eOHUKOB.

4. 5IeKTPOHHBIN JKPYHAIl U CAaliT BBIOMPAET CaMaCTOSITEIbHO.

[TpakTuueckas pabora No 7.
Tema «O0mas Meroanka cucreMatuzauuu 10kyMeHToB (BBK)»

[lenb paboThl — MO3HAKOMUTHCS € OOLIEH METOAMKOM CHCTEMaTU3alluK JOKYMEHTOB,
yYMEThb BBIABJIATH IOTPEOHOCTh B HCHOJB30BAHMM OOWIEW WM YacTHOM METOIUKHU
CHUCTEMAaTH3allud JIOKYMEHTOB, BJQJIeTh HABBIKAMU TNPUMEHEHHUS OOmeld MEeTOIUKU
cUcTeMaTH3alluy JOKyMEHTOB.

3ajaHue W METOAMKA BBINOJHEHUS: M3 JOKYMEHTOB, BBIJAHHBIX IPENOJABaTEIEM
BBIOpaTh M THCBMEHHO COCTaBHTH KJIACCU(UKAMOHHBIA HHICKC, C HNPUMEHEHHEM
CJICAYIOUIMX MpaBuJl 00IIel METOAUKH CUCTEMATH3alMU JOKYMEHTOB:

1. CucremaTuzanus «1o IPUMEHEHUION;

2. CuctemaTtu3anus «o 0ObEKTY BIUSHUSY;

3. CucremaTHu3alus «Io acrleKTy»,;

4. CuctemaTtu3anys 1o YacCTHOMY NPHU3HAKY;

5. CucremaTu3anus JOKyMEHTa, COJIEPKALIETO JIBE TEMBI

6. CucremaTH3anms JOKyYMEHTA, COJIEPKaIlero TpU 1 00Jiee TEMBI.

Meroanueckue ykasaHus 10 €€ IPOBEIACHUIO: IPENOJABaTENb BBIJACT KaXKJIOMY
CTYACHTY BbIIaeT KaxaoMy cTyaeHTy usganue «bbK. CokpalieHHble TaOIUIB» U KOMIUIEKT
n3 15 pa3InuHbIX TOKYMEHTOB.

[TpakTiueckast pabora Ne 8.
Tema «CucTeMaTH3alMsl eCTeCTBEHHOHAYYHOM JIUTEPaTyphI

L[CJ'IB pa6OTBI — TIO03HAaKOMHUTBCSI C YacTHOM MeTOHHKOﬁ CUCTEMATHU3all1
CCTCCTBCHHOHAYYHbLIX JOKYMCHTOB, YMCTb BBIABJIATH CHCHI/I(l)I/IKy JacTHOM METOANKHU
CucreMaTtu3anuu CCTCCTBCHHOHAYYHBIX JOKYMCHTOB, BJIAACTL HABBIKAMWU TIPHUMCHCHUS
YaCTHOM MCTOAHUKHU CUCTEMATHU3AlUN €CTCCTBCHHOHAYYHBIX JOKYMCHTOB.

3a)1aHHe N MCTOJHUKA BBIIMOJHCHHA: BBIABUTL W MNHCBMCHHO IIPOAHAIIM3UPOBATH
YaCTHYIO MCTOJUKY CHUCTEMATH3allUN CCTCCTBCHHOHAYYHBLIX HOKYMCHTOB IIO CIICAYIOLICMY
AJIropuTMy, COCTaBHB KHaCCI/I(i)I/IKaHI/IOHHBIe HWHACKCBHI I KaXJO0ro ITYHKTa ajJropurma,
HCIOJIB3YS JOKYMCHTBI, BBIIAHHBIC IPCIIOJaBaTCIICM.
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AJTOpUTM H3yUY€HHUS YACTHOM METOJUMKH CUCTEMAaTH3allud €CTECTBEHHOHAYYHOU
JUTEPATYPHI:

1. CtpyKTypa 1 JOTHMKa IOCTPOEHUSI OCHOBHBIX JEJIEHUM.

2.XapakTepuCTUKa OCHOBHBIX pa3MEKEBaHUIM.

3. AHanu3 NpuMEHEeHHs O0IIe METOIUKH.

4. Ananu3 npuMEHEHUs1 YaCTHOU METOJUKH

4.1. OcoOeHHOCTH UCTIOIH30BAHUS THIIOBBIX JCIICHUH.

4.2. CuctemaTu3anus 1o oomeMy Ipu3HaKy.

4.3. Cucremarusanusi METO/I0M IOBTOPHOI'O OTPaKEHUSI.

5. Hanuuue anerepuatus (st «bBBK. Cpennue Tabauiisn»).

Meroanueckue ykazaHus Mo €€ MPOBEACHUIO: MIPEN01aBaTellb BHIACT KaXKIOMY
ctynenty uznanue «bbK mis MmaccoBbix Oubnuotek. Pabourie Tabiub U KOMILIEKT
JIOKYMEHTOB, cocTosiuui u3 10 T0KyMEHTOB MO €CTECTBEHHBIM HayKaM.

[TpakTuyeckas padora Ne 9.
Tema «CucTeMaTH3anusl TEXHHYECKOI JINTEPATYPHI, JTUTEPATYPHI MO CEJIbCKOMY
M JIECHOMY XO3SI{iCTBY W JINTEPATYPHI MO 31PABOOXPAHEHHIO M METUIHHCKHM HayKaM»

L{enb paboOThI — MO3HAKOMUTHCS C YACTHOW METOJAMKOW CHCTEMATH3aI[UU TEXHUICCKUX
JIOKYMEHTOB, YMETh BBIIBJISTH CIEUU(UKY YaCTHOM METOAMKH CHCTEMAaTH3alliud, BIAJETh
HaBBbIKAMH IIPUMEHEHUSI YaCTHOM METOJIUKM CUCTEMATU3alUH TEXHUYECKUX JOKYMEHTOB.

3ajaHue M METOAMKA BBINOJIHEHUS: BBIABUTh W IHCbMEHHO MPOAHAIU3UPOBAThH
YaCTHYK0 METOAMKY CHUCTEMAaTH3allMd TEXHUYECKUX JOKYMEHTOB IO CIEAyHUIEMY
QITOPUTMY, COCTAaBUB KJIacCH(UKAIMOHHBIC HWHIEKCHI Ui KaXJOTO ITyHKTa ajlropuTMa,
UCIIOJIb3YS JOKYMEHTBI, BEIIAHHBIE MTPENI0/IABATEIIEM.

AJTOpUTM M3YyYEeHHS YACTHOM METOJMKHU CUCTEMAaTU3allui OTPACIIEBON JIUTEPATYPhI:

1. CtpyKTypa 1 J0TMKa IOCTPOEHUSI OCHOBHBIX JCIIEHUM.

2.XapakTepHucTHKa OCHOBHBIX pa3MeXeBaHUI.

3. AHanu3 npuMeHeHus o01eil MeTOTUKY.

4. Ananu3 npuMeHEHUsT YaCTHOU METOIUKH

4.1. OcoGeHHOCTH UCIIOIB30BAHNUS TUIOBBIX JeneHui. Crienuduka nCIoab30BaHUS
CHEIMaJIbHBIX TUIOBBIX JEIECHUH.

4.2. Cucremarusanus o odmemMy npu3HaKy.

4.3. CucremaTtusanusi METOAOM IIOBTOPHOI'O OTPAXKEHHUS.

5. Hanuune anbrepuatus (st «bBBK. Cpennue Tabauiisn»).

Metoauueckue yka3aHUs 10 €€ IPOBEICHUIO: IPENOJABaTENb BBIAACT KaXIOMY
crynenry m3ganue «bBK mmsa maccoBeix Oubnmorek. PaGoune TaOmUIbD) M KOMIUIEKT
JIOKYMEHTOB, COCTOSIIINN U3 10 JOKYMEHTOB IO TEXHUKE U TEXHUUYECKUM HAyKaM, CEIbCKOMY
U JIECHOMY XO3SIIICTBY, IO 3/[paBOOXPAaHEHUIO U METUIIMHCKUM HayKaM.

[Ipaktuyeckas padora Ne 10.
Tema «CucTemMaTH3auus JUTEPATYPHI 10 HCTOPUH H HCTOPHYECKHM HAYKAM»

[{eas paGoTHI — MO3HAKOMHUTHCS C YACTHOM METOIUKOW CUCTEMATHU3AIMH JOKYMEHTOB
M0 WCTOPUM M HCTOPUYECKUM HAyKaM, YMETh BBISBISATH CHEIU(PUKY YaCTHOW METOIUKHU
CHCTEMaTU3alluil JOKYMEHTOB IO MCTOPUHU M HCTOPUYECKMM HayKaM, BJIAJETh HaBbIKAMHU
MPUMEHEHHUS YaCTHOM METOJMKHA CUCTEMATU3ALUU JOKYMEHTOB 110 UCTOPUU U UCTOPUUYECKUM
HayKaM.
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3az[aHHe U MCTOJUKA BBINMOJHCHHUA: BbBIABUTL W MNHUCBMCHHO IIPOAHAIIM3UPOBATH
YaCTHYI0O METOJUKY CHCTEMAaTH3allUH JOKYMCECHTOB IIO UCTOPHHU W MCTOPUUCCKHUM HayKaM IIO
cieayromeMy ajroputMy, COCTaBHUB KHaCCI/I(bI/IKaHI/IOHHBIe HWHIACKCHI I KaXJ0r'o ITYHKTa
AJIropuTMa, UCIoJIb3ys JOKYMCHTEI, BBIJIAHHBIC IIPEIIOJaBaTCIICM.

AJNTOPUTM U3Y4YEHUS YACTHOM METOJUKH CUCTEMATH3aIlUU JTUTEPATYPHI 110 UCTOPUH U
HMCTOPUYICCKUM HAYKaM:

1. CtpykTypa 1 JOTUKa TOCTPOCHUS OCHOBHBIX JICJICHUIA.

2.XapaKkTepuCTHKa OCHOBHBIX Pa3MeKEBaHUII.

3. AHanM3 MPUMEHEHHS OOIICH METOIUKH.

4. Ananu3 npuMeHEHUs1 YaCTHOU METOIUKU

4.1. OcoOeHHOCTH HUCTIOIB30BaHMS TUIOBBIX JeseHni. Crienudurka HCIIOIb30BaHMS
TEPPUTOPUATHHBIX U CIIEIIUAIBHBIX TUTIOBBIX JICTICHUN.

4.2. Cucremaru3anus 1o ooemMy npusHaky.

4.3. Cucremarusanusi METOA0OM IOBTOPHOI'O OTPAKEHHUS.

5. Hanuuue anvrepuarus (s «bBK. Cpennue tabnuibiy).

Meroanueckue yka3aHusi [0 €€ MPOBEIACHUIO: MPENOJaBaTeb BBIJAET KaXKIOMY
crynenty um3ganne «bBK nmns maccoBbix Oubnmorek. Pabouwme tabnuubs»y (uwnum «bBK.
Cpennue TaOIHIB) U KOMIUICKT JTOKYMEHTOB, COCTOSIIHA 13 10 JOKYMEHTOB 110 UCTOPUH H
HUCTOPUYECKHM HayKaM.

[IpakTrueckas padora Ne 11.
Tema «CucreMaTu3alus JUTEPATYPHI 10 IKOHOMUKE
U DKOHOMMYECKHM HAYKAM U JIMTEPaTyphbl 10 BONPOCAM MOJIUTUKH,
NpaBa, BOCHHOIO /1eJ1a»

[{enb pabOTHI — MO3HAKOMUTBHCS C YACTHOM METOAMKOM CUCTEMATHU3allMH JOKYMEHTOB
[0 HKOHOMHKE M S3KOHOMHYECKUM HayKaM, YMEThb BBISBIIATH CHEHM(PUKY YaCTHONH METOIUKU
CHUCTEMAaTU3alMU JTOKYMEHTOB 110 JdKOHOMHUKE U SKOHOMUYECKUM HayKaM, BJIa/JeTh HaBbIKAMH
IPUMEHEHUs YaCcTHOW METOAMKHA CUCTEMAaTHU3alUu JOKYMEHTOB II0 JKOHOMHKE U
YKOHOMHUYECKAM HAYyKaM.

3aanrie W METOJIUKA BBHITIOJIHEHHS: BBISIBUTH M THCBMEHHO IPOAHAIM3UPOBATH
YaCTHYI0 METOJUKY CUCTEMATU3ALMKU TJOKYMEHTOB 110 3KOHOMHUKE U SKOHOMUYECKHM HayKam
MO CJEIYIONIEMYy allTOPUTMY, COCTaBHB KJIaCCU(UKAIIMOHHBIC MHIEKCHI JIUIsl K&KJOTO MyHKTa
aJITOpPUTMa, UCTIONB3YS IOKYMEHTHI, BbIJITAHHBIE TIPETIOIaBaTEIIEM.

ANTOPUTM U3YyUYEHUsl YaCTHOU METOJUKH CUCTEMATU3aLMU OTPACIEBOM JIUTEPATYPHI:

1. CTpyKTypa ¥ JIOTHKA TOCTPOEHHUS OCHOBHBIX JICTICHUI.

2.XapaKTepuCTHKa OCHOBHBIX Pa3MeKEBAHMII.

3. AHanmu3 MPUMEHEHHS O0IIEH METOTUKH.

4. Ananu3 npuMeHEeHUs1 YaCTHOU METOIUKU

4.1. OcobeHHOCTH UCTOIb30BaHUS TUMIOBBIX AefeHuil. Crenuduka UCoIb30BaHU
TEPPUTOPUATBHBIX U CHIEUATBHBIX TUITOBBIX JEICHUH.

4.2. CuctemaTu3aius Mo o01meMy mpu3HaKy.

4.3. CucremaTu3alusi METOJJOM OBTOPHOTO OTPAKEHUSI.

5. Hannune anerepuatus (mist «bBBK. Cpennarie Tabauiisn»).

Meroanueckue yka3aHusi 1O €€ MPOBEACHUIO: MPENOJaBaTelb BBIJAET KaXIOMY
crynenry wu3nanue «bBK mms maccoBeix Ombnmuortex. PaGoume Ttabmuiey (i «bBK.
Cpennrie TaONUIIB) U KOMIUIEKT JOKYMEHTOB, cOCTOSAINI 13 10 JOKYMEHTOB 1O SKOHOMHUKE
¥ DKOHOMHYECKHMM HayKaM | JIUTEpPaTyphl O BOMIPOCAM MOJIUTHKH, TTpaBa, BOCHHOTO Jea.
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[IpakTrueckas padota Ne 12.
Tema «CucteMaTu3anus JUTEPATYPHI 10 BONPOCAM KYJIbTYPbl, HAYKH, NPOCBEIIeHHI»

Llenb paboTHI — MO3HAKOMUTHCS C YACTHOM METOAMKON CHCTEMAaTH3aIlH JOKYMEHTOB
[0 BOIIpOCaM KyJbTYpbl, HayKH, IPOCBEILEHHs, YMETb BBIABIATH CHELUU(UKY YaCTHOU
METOJMKHM CHCTEMAaTU3allud JOKYMEHTOB IO BOIpOCaM KYJIbTYpbl, HayKH, IPOCBEILEHUS,
BJIA/JICTh HAaBbIKAMM IIPUMEHEHHMS YacTHOW METOJUKU CHCTEMAaTHU3allUd JOKYMEHTOB I10
BOIIPOCAaM KYJIbTYpbl, HAyKH, [IPOCBEIIECHUS.

3amaHue W METOAWKA BBIMOJTHCHHS: BBISBUTh W IMHCHMEHHO TPOAHAIU3UPOBATH
YaCTHYIO METOJIMKY CHCTeMAaTH3allMd JIOKyMEHTOB II0 BOIIpOCaM KYyJbTYpbI, HAyKH,
MPOCBEIICHHSI TIO CJICAYIOIIEMY aJIrOpUTMY, COCTABUB KJIacCHU(DHKAIIMOHHBIC WHACKCHI IS
KaXKI0r0 MTyHKTa allTOPUTMA, UCIIOJIb3YS JOKYMEHTHI, BbIIaHHBIE [TPETojaBaTeIeM.

ANTOPUTM U3YYCHHS YaCTHON METOJUKH CUCTEMATHU3AINH JJUTEPATYPhI IO BOIIPOCAM

KyJbTYpPbl, HAYKH, TPOCBEIICHHUS:

1. CtpyKTypa U JOTMKa HOCTPOEHUSI OCHOBHBIX J€JICHUM.

2.XapakTepHucTiKa OCHOBHBIX pa3MeXeBaHUM.

3. AHanu3 NpUMEHEHHS O0IIEH METOIUKH.

4. AHanu3 NpUMEHEHUS YaCTHOW METOIUKU

4.1. OcoOeHHOCTH UCTIOIH30BAHUS THITOBBIX JCIICHUH.

4.2. Cucremarusaiys 1mno oo0nemMy npusHaKy.

4.3. Cucremarusanusi METOAOM TOBTOPHOTO OTPaKEHMUSL.

5. Hanuuue anvrepuarus (ans «bBK. Cpennue Tabmuuby).

Meroanueckue yka3aHusi [0 €€ MPOBEIACHUIO: MPENOJaBaTeNlb BBIJAET KaXKIOMY
crynenty um3ganue «bBK nmns maccoBbix Oubnmorek. PaGoune tabmuuby (umum «bBK.
Cpennue TabauIb») U KOMIUIEKT JOKYMEHTOB, cocTosIuii U3 10 TOKyMEHTOB MO BOIIPOCaM
KyJbTYpPbl, HAYKH, TPOCBEIICHHUS.

IIpakTuyeckas pabora Ne 13.
Tema «CuctemaTu3anus JUTepaTypsbl N0 GPHI0JOrHYECKUM
HAYKaM H HCKYCCTBY»

Llenb paboThl — MO3HAKOMUTHCS C YACTHOM METOAMKON CHCTEMAaTH3alK JOKYMEHTOB
1o (UIOJIOTHYECKUM HayKaM U UCKYCCTBY, YMETh BBISBIATH ClEUU(UKY YACTHOW METOIUKU
CUCTEMATH3alMH IOKYMEHTOB 10 (PUI0JOTMYECKUM HayKaM U UCKYCCTBY, BJIaJ€Th HaBbIKaMHU
INPUMEHEHUs  YaCTHOM  METOAMKM  CUCTEMaTU3aluu  JOKYMEHTOB II0  BOIIpOCam
(GUII0JI0rM4eCKUM HayKaM U UCKYCCTBY.

3ajaHve M METOJIMKA BBINOJHEHMS: BBIABUTH M IHMCBMEHHO IPOAHAIM3UPOBATh
YaCTHYIO METOJIMKY CHCTEMAaTU3alUU JOKYMEHTOB MO (PUIOJIOrHYECKHM HayKaM M UCKYCCTBY
1O CJIEYIONIEMY aJlTOPUTMY, COCTaBUB KJIaCCU(UKAIIMOHHBIE MHJIEKCHI JUIsl KaKJOTO MyHKTa
aJIrOPUTMA, UCTIONb3YsI TOKYMEHTHI, BbIJAaHHBIE IIPENIOIABATEIIEM.

ANTOpUTM U3y4YEHUS] YaCTHOM METOJUKH CUCTEMATH3alUN JTUTEPATYPHI 10
(bUII0JIOTNYECKUM HayKaM M UCKYCCTBY:

1. CTpyKTypa u JIOTHKa TOCTPOEHUSI OCHOBHBIX JEJICHUI.

2.XapaKTepHUCTHKa OCHOBHBIX pa3MeXeBaHUI.

3. AHanu3 MPUMEHEHHsI O0IIeH METOTUKH.

4. AHanu3 NpUMEHEHHUs YaCTHON METOIUKHU
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4.1. OcobeHHOCTH HCIOJNIB30BaHUS THIOBBIX jAeieHud. Crernuduka HCroIb30BaHU
STHUYECKUX TUIIOBBIX JEJICHHUM.

4.2. Cucremaru3anus o o01eMy Ipru3HaKy.

4.3. Cucremarusanus METOI0M ITIOBTOPHOT'O OTPAXKEHUS.

5. Hannuue anprepnarus (g «bBbK. Cpennue tabnuubiy).

Mertoanyeckue yka3zaHUs 110 €€ IPOBEACHHUIO: IPENojaBaTellb BBbIJACT KaKIOMY
crynenty m3panue «bBK mis maccoBbix OuOmmotek. PaGoume TaOMUIB» W KOMILJIEKT
JIOKYMEHTOB, cocTosui U3 10 TOKyMEHTOB 110 (UIIOJOTMYECKUM HayKaM U UCKYCCTBY.

[IpakTrueckas padota Ne 14.
Tema «CucTeMaTu3anus JUTEPATYPbI YHUBEPCAJIBLHOTO COIEPKAHUA»

Llenb paboTHI — MO3HAKOMUTHCS C YACTHOM METOAMKON CHCTEMAaTH3aIlH JTOKYMEHTOB
YHHMBEPCAJIBHOIO  COJEpPXAaHMUsA, YMETh BBIIBIATh CHELUU(UKY YAaCTHOH  METOAUKHU
CUCTEMATHU3allMM  JOKYMEHTOB  YHUBEPCAJIBHOIO  COJEP)KAaHUSA, BIAJETh  HaBbIKAMHU
OPUMEHEHHUs  YacTHOM  METOAMKM  CHCTEeMAaTHU3alud  JOKYMEHTOB  YHHBEpCAJIbHOIO
COJIepKaHu.

3ajaHue M METOAMKA BBINOJIHEHMS: BBIABUTh W IHCbMEHHO NPOaHAIU3UPOBAThH
YaCTHYI0 METOJMKY CHUCTEMaTH3alMM JIOKYMEHTOB YHHMBEPCAJIBHOIO COZAEp)KaHUS IO
CIIEAYIOUIEMY aJITOPUTMY, COCTABUB KIACCHU(UKAIIMOHHBIE WHICKCHI JUIS Ka)XIOTO ITyHKTa
ITOPUTMA, UCIIOJIB3YS IOKYMEHTBI, BbIIAHHBIE IIPEIIOaBaTEIIEM.

ANropuT™M M3y4eHHs YACTHOM METOIMKHU CUCTEMATU3aLUU JIUTEPATyPhl
YHHUBEPCAJIBHOI'O COACPIKAHUS:

1. CtpyKTypa U JOTHMKa HOCTPOEHUSI OCHOBHBIX J€JICHUM.

2.XapaKkTepuCTUKA OCHOBHBIX Pa3MEXEBaHUM.

3. AHanu3 npuMeHEeHHUs YaCTHOW METOJIUKH

4 Cucrtemarusanus METO0M IIOBTOPHOIO OTPaKEHHUS.

Meronuyeckue yka3zaHUS IO €€ IPOBEIEHUIO: IPENOoJaBaTeNb BBIJACT KaXIOMY
cryaenty usznanue «bBK nans maccoBeix Oubmmorek. Paboume TabmuIbD» M KOMIUIEKT
JOKYMEHTOB, COCTOSALIMI H3: uyeTblpex Oubnuorpadguyeckux ykaszarenaei, dYeTbIpex
CIIPAaBOYHHUKOB M 2 HOMEPOB KYpPHAJIOB.

IIpakTuyeckas pabora Ne 15.
Tema «MeToanka npeaMeTU3anum»

HCJ'IB pa6OTBI — INO3HAKOMHTBCA C MeTOHHKOﬁ nmpeamMeTu3annuu JOKYMCHTOB, YMCTb
BBIABJIATH cneuml)m(y npeaMeTru3ali OTACIIbHBIX BUAOB OJOKYMCHTOB, BJIaJ€Th HAaBbIKAMU
MMPUMCHCHUA TPpCAMETHU3AIUN JOKYMCHTOB.

3aI[aHI/Ie N MCTOJHMKaA BBINIOJHCHHUA: 3aIIOJIHUTH TpCTI/Iﬁ CTOJ'I6CI.I Ta6HI/II_U>I, YKa3aB
MNpUMEPBI COOTBCTCTBYIOIIUX BHUAOB MPEAMCETHBIX py6pI/IK I KaXkJ0ro JOKYMCHTA,
BBIZIAHHOTO IMMPETIOAaBaTCIICM.

Ne | Buabl npeaMeTHbIX pyopuk IIpumep
1 AnexBaTHas

2 | Obobmaromas

3 | lpsmas

4 | uBepcupoBaHHas
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5 | [lepconanbHas

6 | ['eorpaduyeckas
7 | Ilpocras

8 | CnoxHas

Meronnueckue ykKa3aHds II0 €€ IPOBEICHHIO: NPENOAABATENb BbIJACT KAKIOMY
CTYJIEHTY KOMIUIEKT JOKYMEHTOB, COCTOSIIIUN U3 JECATH JOKYMEHTOB (KpOME MpPOU3BEICHUI
XyJI0’KECTBEHHOM JIUTEPATYPHI).

[IpakTrueckas padota Ne 16.
Tema «MeToauKa KOOPAMHATHOTO NHIEKCUPOBAHUS»

Lenp pa®oTBl — MO3HAKOMHUTBCS € METOAMKON KOOPAMHATHOI'O HHAEKCHUPOBAHUS
JIOKYMEHTOB, YMETh BBIABIATH CHEUU(UKY KOOPAMHATHOI'O HMHJCKCHUPOBAHUS OTAEIBHBIX
BUJOB JIOKYMEHTOB, BJaJ€Th HAaBbIKAMU IMPUMEHEHUS METOJUKU KOOPJMHATHOIO
UH/IEKCHPOBAHUsI JOKYMEHTOB.

3ajaHue M METOJMKA BBIIOJHEHHUS: 3allOJHUTh TPeTHHl cToiOer TabiuIbl, yKa3aB
IPUMEPBl XAPAKTEPUCTUK, MOAJEKAIIUX OTPAKEHUIO B IOMCKOBOM OOpa3e JOKYMEHTOB,
IPEJIOKEHHBIX MIPEIo1aBaTeIeM:

o | Buabl XapakTepuCTHK IIpumep

npeaAMCET paCCMOTPCHUS

CO,I[ep)KaTeJ'IBHHﬁ ACIICKT

TEPPUTOPHUATIBLHBIN ACIIEKT

XPOHOJIOTUYECKU I ACIIEKT

BUI U31aHUA

OﬁU‘IbOOI\)I—‘Z

SI3BIK U31aHUA

(ITpu BBIMOJIHEHUM AAHHOW MPOLEAYPHl aHAIM3Y IMOJJEKAT: CIPABOYHBIM ammapar
u3aHusl  (TUTYJBHBIA JIMCT, TIpEAMCIOBHE/ BBEICHHE, IOCIECIOBHE, COAepx aHue/
OrJIaBJIeHUE, aHHOTAlMsI, pedepaT u Jp.); nepBble ¢ppasbl IMaB U naparpadoB; UILTIOCTPALIUH,
CXEMbl, TaOMUIBl M MOANKUCH K HHM; CJIOBa M TPYNIbl CJIOB, BBIJIEICHHBIE B TEKCTE
CHelHaTbHBIMU MOJUTpaguuecKuMH cpeacTBaMu. KauecTBO MOJTrOTOBIEHHOTO Ha OCHOBE
JAHHOW METOJUKM IMOMCKOBOro oOpa3a JOKyMEHTa JOJKHO YJIOBJIETBOPATH TPEeOOBaHUSIM
I'OCT 7.66-92 WnnexcupoBaHue AOKyMEeHTOB. OOmiue TpeOOBaHUS K KOOPAWHATHOMY
WHJEKCUPOBAHUIO.)

Meronunyeckue yka3zaHus IO €€ IPOBEACHUIO: IPENOJAaBATENb BBIIAET KAKIOMY
CTYJE€HTY KOMIUIEKT JOKYMEHTOB, COCTOSIIIUN U3 JIECATH JOKYMEHTOB (KpOME IPOU3BEIECHUI
XYZI0’KECTBEHHOH JINTEPATYPHI).

IIpakTuyeckas padora Ne 17
Tema «MeToauKka AaHHOTHPOBAHUS»

[lenp pabOTBl — MO3HAKOMUTHCSI C METOJAMKOW aHHOTUPOBAHMS TOKYMEHTOB, YMETh

BBISIBJIATH CHCI_II/I(I)I/IKy AHHOTUPOBAHUA HOOKYMCHTOB, BJIAACTb HABbIKAMU TIPHUMCHCHUS
MCTOAHUKHU aHHOTHUPOBAHUA JOKYMCHTOB.
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3amaHue W METOJMKA BBIMOJIHEHUS: 3alOJMHHUTHh TPETUH CTONOEN TaOJMIbI, yKa3aB
3JIEMEHTBI AHHOTAIUA HA JJOKYMEHTBI, MPEAJI0KEHHBIE IPEMOaBaTEIEM.

o | DJiIeMeHTbl AHHOTAIlUU IIpumep

Cenenust 00 aBTope (aBTOpax

Bpewms neiictBust

TeppuTopuanbHbIE TPAHULBI

Nt

1

2 YTOUHEHNE TEMATUKHU IIPOU3BCACHUA
3

4

5

CBGI[CHI/ISI 0 JMOe WiInM JFMhax, KOTOPbIM
IMOCBAIIICHO ITPONU3BCACHUC

Kanp, Bun uznanus

CTHib U SI3BIK IIPONU3BCACHUSA

6
7
8 | LleneBoe Ha3HAUEHUE U YUTATEIBCKUI aapec
9 | McTouHUKH CO3/1aHMsI TPOU3BEICHUS

10 | HutupoBanue

11 | CBeneHus 0 HATMYUU PELICH3UI

12 | Ccpuiku ¥ CBeIGHUS O JAPYTHX H3IAHUAX 10
aHAJIOTUYHOU Teme

Meronnueckrue ykKa3aHds II0 €€ IPOBEICHHIO: MPENOAAaBaTeNb BBIIACT KaXIOMY
CTYJIEHTY KOMIUIEKT JOKYMEHTOB, COCTOSIIIUN U3 NECATH JOKYMEHTOB (KpOME MpPOU3BEICHUI
XyJI0KECTBEHHOM JIUTEPATYPHI).

[IpakTuueckas padora Ne 18
Tema «Meroauka pedepupoBaHus»

Llenb paboThl — MO3HAKOMUTHCS ¢ METOAMKON pedeprupOoBaHUs TOKYMEHTOB, YMETb
BBISBJIATH crienu(uKy pedeprupoBaHUs OTAEIbHBIX BHAOB JOKYMEHTOB, BIaJ€Th HaBbIKAMHU
IPUMEHEHUS METOAUKH pedeprupoBaHUs JOKYMEHTOB.

3aganue u meronuka BeimonHeHus: n3yduuB ['OCT 7.9-95 «Pedepar m annoranus.
O61ue TpeboBaHMs» TUCBMEHHO OTBETUTD Ha CIIEAYIOIINE BOMPOCHI:

1. Yto Takoe pedepar.

2. Knaccuduxkarus pedeparoB 1Mo MOJTHOTE U3T0KEHHUS.

3. B uem cyTb nporecca pedeprupoBaHus

4. Kakue npuHIMITBI 00€CTIEYNBAIOT ONITUMAIBHOCTD pedepaTa

5. B uem cyTb pedepara kak HH(HOPMALIMOHHON MOJETH NEPBUYHOTO TOKYMEHTA.

6. Kaknumu 1oJmKHBI OBITH CTPYKTYpa U 00BeM pedepara.

7. KakoBbl pyHKINU pedepaTa.

8. Uto Takoe unTaTeNbCKU anpec pedepara.

9. KakoBbl TpeOoBaHus, NpeabsiBiIseMble K pedepaTy, Kak K HHPOpPMAIMOHHOU
MOJIEJH.

10. Kakoro pona iutepatypHas (opMma XxapakTepHa A pedepara.

11. VI3 kakux 9acTeil COCTOUT CTPYKTypa pedepara.

12. B yem cocTodT (yHKIIMOHAILHBIE CBOMCTBA pedepara.

13. KakoBbl 0COOEHHOCTH, KOTOPHIE CKa3bIBAIOTCSI HA YUTATEIHCKOM HANPaBIEHHOCTU
pedepara

14. Kakue rpynmbl moTpeduTeneld COCTaBIsAIOT YUTATENBCKUAM afipec pedepara.
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Meroanueckue yka3aHusi 1O €€ TMPOBEICHUIO: IMPENOAaBaTellb BbIIACT KaXKIOMY
CTYJIEHTY CIIMCOK BOIIPOCOB, Ha KOTOpbIE TpeOyeTcsl OTBETUTH B pedepate.

6.3.4.3. Tembl 1 3a1aHK A1 MEJIKOTPYNIIOBBLIX/MHAMBUIYAJIbHBIX 3AHATHI

MenkorpynnoBble/MHIUBUAYAIbHbIE 3aHATHS 110 JUCLUIUIMHE YYEOHBIM IUIAHOM He
IIPEyCMOTPEHBI.

6.3.4.4. TunosBple TeMbI M 32JaHUS KOHTPOJILHBIX padoT
(KOHTPOJILHOIO YPOKa)

KonTponbHas paboTta B yueOHOM mpoliecce He UCTIOIb3YeTCs.

6.3.4.5. TecToBbBIE 3a1aHUA
TGCTOBI)IG 3adaHUs BKIIFOYCHBI B (1)OHZI OICHOYHBIX CpeILCTB. I/ICHOJII)SYIOTCFI
TECTOBBbIE 3a/laHus B (opme BbIOOp OAHOrO, ABYX U Oojiee MPaBUIBHBIX OTBETOB H3
HpeI[JIO)KeHHBIX, yCTaHOBJICHI/Ie COOTBECTCTBUA (HOCJIGIIOB&TCJII)HOCTI/I), KeﬁC-3aIIaHI/I$I.

6.4. MeToanueckue MaTepuaJbl, onpeae/isiloliye npoueaypbl OlieHUBAHUS 3HAHUM,
YMEHHUI U BJIAJIeHUH, XapaKTePHU3YIIUX 3Tanbl (JOPMUPOBAHUA KOMIIETCHIM I

1. HopmaTtuBHO-MeTOIMUECKOE OOECIEUeHHE TEKYLIEro KOHTPOJS YCIIEBAaeMOCTH U
IPOMEKYTOUYHOW aTTECTallU OOYYaIOUINXCSl OCYIIECTBIIIETCS B COOTBETCTBUH ¢ «[lopsiakom
OpraHu3alliil ¥ OCYIIECTBJIEHUS 00pa30BaTENbHOM JAEATENBHOCTH 10 00pa30BaTebHBIM
nporpaMMaM  BbICHIETO  O0pa3oBaHHMsi — IporpaMmaM —OakajaBpuara, MHporpamMMam
crenuanuTeTa, IporpaMmMaM MarucTpatrypbs» (yTB. Ipuka3oM MuHucTepcTBa 00pa3oBaHus U
Hayku P® Ne 301lot 05.04.2017) m nokanbHBIMH aKTaMH (TIOJIOKEHUSMH) 00pa30BaTeIbHON
opranuzanun «O0 opranuzanuu ydeOHoW paboTe» (yrB. 25.09.2017), «O mnopsake
MPOBEICHUSI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH OOYYArOIIUXCS IO TMPOTrpaMMaM BBICIIETO
oOpa3oBaHusi — TMporpamMmaM OakajaBpuaTa, CHELHMAIMTETa W MarucTparypbd» (yTB.
25.09.2017), «O mopsiake TNpOBEACHHS TMPOMEKYTOYHON arrecTtalid OOYYaroluXcsl 0
nporpaMMaM BbICHIEro 00Opa3oBaHUS — HporpaMMaMm OakajaBpuaTa, CHEeLHalIuTeTa u
maructparyps» (yrB. 24.09.2018).

KonkperHele QopMmbl M MHpoHeaypbl TEKYLIIEr0 KOHTPOJIL YCIEBAEMOCTH U
NPOMEXYTOUHOW aTTecTallid MO0 AWCIUIUINHE OTpaxeHbl B 4 pazgene «Conepxanue
JMCLUIUIMHBL, CTPYKTYPUPOBAaHHOE 1O TeMaM (pa3jenaM) ¢ yKa3aHHeM OTBEJCHHOIO Ha HUX
KOJINYECTBA aKaIEMUYECKUX YacOB M BUJIOB YUEOHBIX 3aHATHII».

AHamu3 M MOHHUTOPUHI TPOMEXYTOYHOM aTTecTallMM OTpaXxeH B COOpHUKE
CTaTUCTHUYECKUX MaTepHaiioB: «Mtoru 3uMHei (JIeTHe) 3a4eTHO-IK3aMEHAIIMOHHOMN CeCCHI».

2. JIAs MOATOTOBKM K HPOMEXKYTOUHOW aTTEeCTallud PEKOMEHIYETCS IOJIb30BaThCs
(GhOHIOM OIEHOYHBIX CPEJICTB:

— MepedYeHb KOMIIeTeHLMH C yKa3aHHEeM 3TamoB MX (OpMHUpOBaHHS B Ipoliecce
0CBOEHUs1 00pa3oBaTeNbHOI nmporpammsl (cM. 1. 6.1);

— OIMCaHME IMOKa3aTeNeil U KpUTEpueB OLIEHUBAHMS KOMIIETEHLMH Ha pa3iIMyHBIX
sTanax ux (opMHUpOBaHUS, OIMCAHHUE LIKAT OLEHUBAHUS (CM. 1. 6.2);

— TUTIOBBIE KOHTPOJIbHBIE 3aJaHUsl WIM HWHBIE MaTepHalibl, HEOOXOIUMBIE IS
OLICHKM 3HaHWM, yMEHUH, BIAJEHUN, XapaKTepU3yIOUIMX JTanbl  (popMUpOBaHUS
KOMIIETEHIIMI B IIPOIlecce OCBOECHUS 00pa3oBaTeIbHON MporpaMMsl (cMm. 1. 6.3).

3. TpeboBaHusi K TPOXOXKICHUIO TMPOMEKYTOYHOM  aTTECTAllUd  IK3aMEH.
OOyyaromuiicst T0JKeH:
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—CBOEBPEMEHHO U KaYE€CTBEHHO BBITIOJHATH IPAKTHYECKHE PAOOTHI;
—CBOEBPEMEHHO BBITIOJIHATH CAMOCTOSITENIbHBIC 3a/1aHuUs.

4. Bo BpeMsi IpOMEXYTOUHOM aTTeCcTalui UCIIONIb3YIOTCS:

— OylaHku OmIIeTOB (YCTaHOBJIGHHOTO 00pasia);

— CIHCOK TEOPETHUYECKMX BONPOCOB M 0a3a MPAKTUYECKHX 33aJaHHUN, BHIHOCHMBIX Ha
9K3aMEH;

— ONMCAHNUE IIKaJ OI[CHUBAHUSI.

1. Jlns ocylecTBICHUS HOPOUEAYp TEKYIIEro KOHTPOJS  YCIIEBaeMOCTH H
POMEXYTOUHOM aTTECTAllMM Ui WMHBAJIUAOB M JIUI C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMU
3M0pOBbs  (DOHABI  OLIGHOYHBIX CPEJICTB aJalTHPOBaHbl 3a CYET HCHOJIb30BaHUS
CHEIMATM3UPOBAHHOTO 00OpYAOBaHMS [UISI WHKIIO3MBHOTO oOydeHus. Popma mNpoBereHHUs
TEKyIIeH M HMTOrOBOM aTTecTalMM Ui CTYJEHTOB-MHBAJIHMJIOB YCTaHABJIMBACTCA C YYETOM
UH/IMBUIYAIbHBIX TICUXO(U3UYECKHX OCOOEHHOCTeW (YCTHO, NHCbMEHHO Ha Oymare,
MUCHbMEHHO Ha KOMIIbIOTEpE, B opMe TECTUPOBAHUS U T. 11.). [Ipu HeoOX0UMOCTH CTYEHTY-
WHBAIUAY MPEIOCTABISACTCS JOMOTHUTEIHHOE BPEMs JUIsI TOATOTOBKH OTBETA HAa SK3aMEHE.

7. IIEPEYEHD ITEYATHBIX W QJIEKTPOHHBIX OBPA3OBATEJIBHBIX 1 HH®OPMAIIMOHHBIX
PECYPCOB HEOBXO/IUMBIX JIJISA OCBOEHUSA JUCIHUITVIMHBI

7.1. IleyaTHbIe H 2JIEKTPOHHBIE 00Pa30BaTeIbLHbIE Pecypchlt

1. AHaJIWTHKO-CHHTETHUYECKas nepepaboTka nHpopMaIuy : y4eOHUK /
H. . I'ennuna, H. B. [Tonomapesa, T. O. CepebpsiHaukoBa [u 1p.] ; Hay4. peq.
A. B. Coxounos. — Cankr-IlerepOypr : [Ipodeccus, 2013. — 336 c. — Tekcr :
anexkTpoHHbIH // [Ipodu-JIub : 3meKTpoHHO-OMOIMOTEeYHas! CUCTEMA.
http://biblio.profy-lib.ru/book/-/pdf/18974 . — (nata obpamenus 11.06.2024).—
Pexum noctyna: ans aBTOpU3. MOJIb30BaTENeH

2. 3ymaposa, JI. b. AHaTUTHKO-CHHTETHYECKAS ITepepadoTka HHPOPMAIIHIH :
yuebHuk / JI. b. 3ynmaposa, T. A. 3aiinieBa. — Mocksa :®@AWP, 2007. — 400 c. —
Tekcr : HenmocpeACTBEHHBIM.

7.2. UudopMaliuoHHbIe pecypchl
7.2.1. Ilpogpeccuonanvnovie 6a3vi OAHHBIX U UHPOPMAUUOHHDBIE CRPABOUHDIE CUCHIEMDbL

ba3bl JaHHBIX:

«Kubepnenunka» Hayunas anekrponHas 6ubnuoreka.— Pexxum nocryna:
https://cyberleninka.ru

Hayunas snexkrponnas 6udnunoreka E-library .— Pexxum nocryma:
https://elibrary.ru/defaultx.asp

HanumonaneHas anektponHas 6ubnmmuoreka — Pexxum pocrymna:http://xn--90ax2¢.xn--

plai/
PocundopmkynbTypa: poc. cuctema Hayd.-uHpopM. OOecriedeHust KyabTyp.
HestenbHOoCcTH: 0(uil. caidT. — Pexxum nocryna: http://infoculture.rsl.ru/RSKD/main.htm
DBC «Jlaub» — Pexxum noctyma:http://e.lanbook.com
3bC «PykonT» — Pesxxum nmocryna: http://rucont.ru
Web of Sciense — Pexxum moctyma: https://webofscience.com.

7.2.2. Pecypcol ungpopmayuonno-menekommynukayuonnoi cemu Hnmepnem

! OOGecrieueHue 06yqa}01111/1x051 HWHBAJIWAOB U JIML C OrPAHNYCHHBIMHU BO3MOKHOCTAMU 3J0POBbA NEYaTHBIMU U
OJICKTPOHHBIMU O6paBOBaT€HLHLIMI/I pecypcaMu OCyHIECTBIIACTCA B (I)OpMaX, aAanTUPOBAHHBIX K OTPaHUYCHUSIM
HX 310pOBbA.
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http://infoculture.rsl.ru/RSKD/main.htm
http://e.lanbook.com/
http://rucont.ru/
https://webofscience.com/

www.nlr.ru — Poccuiickast HaloHanbHas OnOInoTeKa

www.prlib.ru — Tpesunentckas oudauoreka um. b. H. Enprinna

www.gpntb.ru — T'ocyrapcTBeHHas myOJIMuHAasE HAYYHO-TEXHUYECKasi OMOInoTeKa
WWW2.Viniti.ru — Bcepoccuiickuii ”HCTUTYT HAy4YHOW M TEXHHYECKOI HHPOpMAIMK
e.lanbook.com — DBC usznarenscrBa «JIaHb»

rucont.ru — 9bC «PYKOHT»

www.library.ru — Dnexrponnast 6udaroreka eLIBRARY.RU

8. METOJVMYECKHUE YKA3ZAHUA 111 OB YYAIOIMXCSA
IO OCBOEHHIO JUCHHUIIJINHBI

KomMmiuiekcHoe u3yueHue oOydaroIMMHUCS JUCLUUIUIMHBI MPEAINONAraeT: OBJIAJCHHUE
MaTepuajaMH JIEKIMi, Y4eOHOW W JIOTOJHHUTEIIbHOW JIMTepaTypoi, YKa3aHHOW B pabodeid
nporpaMMe JMCHUIUIMHBL, TBOPYECKYIO pPaboTy o0OydYalommxcs B XOAE MPOBEACHUS
CEeMMHApCKUX (IMPAaKTUYECKUX, HHIUMBUAYAJIbHBIX) 3aHATUH, a TaKXkKe CHCTEeMaTHYecKoe
BBINOJIHEHNE TECTOBBIX M MHBIX 3aJJaHHI JJIsi CAMOCTOSTEILHON paOOThl 00YYarOIINXCSI.

B xone nexuuii packpbIBalOTCSI OCHOBHBIE BOIPOCHI B paMKaxX paccMaTpUBaeMoOn
TEMBI, JEJIal0TCsS AKLEHThl Ha HaubOoJiee CIOXKHBIE U WHTEPECHbIE MOJIOKEHUS H3Yy4aeMOro
MmarepHaia, KOTOpble JOKHBI ObITh MPUHATHI 00ydarouMMUcs BO BHUMaHue. OCHOBOW yis
MOJATOTOBKH OOYYaromerocsi K CEMHUHAPCKUM 3aHATHAM SIBISIOTCS JICKIUH W W3JaHUSA,
pekoMeHayeMble IpenojaaBateneM (cM. m. 6.3. TumoBble KOHTPOJIbHBIE 33/1aHUSI WM HUHBIE
MaTepHalbl, HEOOXOAWMBIC UIsl OLIEHKW 3HAHWM, YMEHHWH, BIIAJCHUH, XapaKTePU3YIOIIUX
aTanbl GOPMUPOBAHHS KOMIIETCHIMI B [IPOLIECCE OCBOCHHS 00pa30BaTEIbHOM POrPaMMBbl).

OCHOBHOH 11e/IbI0 CEMUHAPCKUX 3aHATUHN SIBJISIETCS KOHTPOJIb 3a CTEIIEHBIO YCBOCHMUS
IPOIIEHHOT0 MaTepuaia U XOJIOM BBIMOJIHEHUS 00y4alOLUMMHCS CaMOCTOSTENILHOW paboThl,
oOcyxJeHrue HamOojee CJIOXKHBIX U CIOPHBIX BOINPOCOB B paMKaX TEMbl CEMHUHApCKOTrO
3aHATus. [Ipu 00Cyk/1eHNHN Ha CEMHHApax CIIOKHBIX U JAUCKYCCHOHHBIX BOIPOCOB U Mpo0ieM
UCIIOJIB3YIOTCSI METOJMKHA MHTEPAKTHUBHBIX (OpM 00ydeHHs (TBOpUYECKHE 3aJaHUsI T. 1.), YTO
MO3BOJISIET MOTPYKaTh 00yUarOIUXCs B peajbHyl0 aTMochepy AeI0BOI0 COTPYIHUYECTBA O
paspelieHunto npooiaeM, ONTUMAIBHYIO JIUIsl BBIPAaOOTKHM YMEHUN U BIaICHUH.

Jlns  ycremHoil TNOATOTOBKM K CEMUHApCKUM 3aHATHSAM — oOydvaroluecss B
00s3aTeNIbHOM TIOPSIZIKE, KPOME PEKOMEHIYEeMOW K H3YUYEHMIO JIMTEPATYpbl, 3IEKTPOHHBIX
U3JJaHUH U UHTEPHET-PECypPCOB, JOJKHBI MCHOJIb30BAaTh MyOIMKAlUMU MO U3y4aeMOW TeMe B
KypHanax: bubnuorexkoBenenue, bubnuocdepa, bubnuoreunoe nerno.

OCHOBHOH 11€JIbI0 MPAKTUYECKUX 3aHATUHN SBISETCS O0TpaboTKa MpodeccroHaNIbHbBIX
YMEHUH W BIIAJIeHUH HaBbIKaMU. B 3aBHCHMOCTH OT COJEp:KaHUs MPAKTUYECKOIO 3aHSATHS
MOTYT OBITh MCIIOJIb30BaHbl METOAMKN MHTEPAKTUBHBIX (popMm oOydeHus. OCHOBHOE OTIMYUE
AKTUBHBIX U MHTEPAKTUBHBIX YIPAXKHEHUI U 3aJJaHUI B TOM, YTO OHU HAIIPABIIEHBI HE TOJIBKO
U HE CTOJIKO Ha 3aKpeIUIeHHe YK€ U3yUYeHHOT0 MaTepHalia, CKOJIbKO Ha U3y4eHHEe HOBOTO.

JInst BBIMOJIHEHHS 3aJlaHU CaMOCTOATENBbHOM paboThl B MHUCbMEHHOH (opme Mo
TeMaM oOydaroluecsi, KpoMe PEKOMEHIYyeMOW K H3YyYEHHUIO JUTepaTyphl, SJIEKTPOHHBIX
U3JJaHUH U MHTEPHET-PECypCOB, JAOJDKHBI MCHOIB30BATh MyOIMKAIMK MO U3Yy4aeMOi Teme B
KypHanax: bubnmorekoBenenne, bubmuochepa, bubnmoreunoe npemo (3amaHus IS
camocTosTeNbHOU paboThl cM. B Paznene 5. [lepedeHp yueOHO-METOAMUECKOTO OOECTIEYEHUS
JUISL CAMOCTOSTETTEHON PabOThI 00YUYaIOIMIUXCS IO TUCITUTUTHHE ).

[IpenycMoTpeHO mpoBeneHHE MHIUBUIYaJbHOM pabOTHl  (KOHCYJIbTAIMi) C
00y4aromuMucs B X0Je U3yUeHUsI MaTepuana JaHHOW JUCIUIIINHBIL.

Breibop MmeromoB o0y4yeHMs Ui MHBAJWAOB M JIMII C  OrPAaHUYEHHBIMH
BO3MOXKHOCTSIMU 3/IOPOBBS OMPEIEINISAETCS C yUeTOM 0COOEHHOCTEN BOCHIPHUATHS UM Y4eOHOMN
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uHpOpMaLIUU, COJIEpKaHUs OOyYeHHUs, METOJMYECKOT0 W MaTepHaJbHO-TEXHHUUECKOTO
obecrieuennsa. B oOpas3oBarenbHOM Iporiecce HMCHONB3YIOTCS COLMAIBHO-aKTHBHBIE U
pedekcuBHBIE METOJbI O0YYEHHUS, TEXHOJIOTHH COLUOKYJIBTYPHOW peabuiIuTaluy C LENbI0
OKAa3aHUs MOMOIIH B YCTAHOBJICHUH IOJHOLEHHBIX MEKINYHOCTHBIX OTHOIICHHH C APYTHMHU
00yYaromuMucs, CO3JaHusI KOM(OPTHOTO TCHXOJIOIMYECKOr0 KIMMaTa B CTYACHYECKON
rpymme.

Taoauna 14
O11eHOYHBIE CPEICTBA MO JUCHUIJIMHE C YYeTOM BHIa KOHTPOJIA

HanmenoBanue
KpaTkas xapakrepucTuka
OLICHOYHOI'0 Buael koHTpOJIA
OLICHOYHOI'0 CpeACTBa

cpeacTBa
ATTecTanus B CpenctBo obecrieueHnss oOpaTHOW cBsi3u B ydeOHOM | Texymruit
paMKax TEKyIiero | mporecce, QopMa OIEGHKM KadecTBa  OCBOCHHS | (aTTeCTaImsl)
KOHTPOJIS 00pa3oBaTebHbIX MPOrpaMM, BBITIOJIHEHUS y4eOHOTO

miaHa u rpaduka ydeOHOro mpoiecca B TEPUOJ
00y4YeHUs CTYACHTOB.

3K3aMeH @opMBI  OTUETHOCTH OO0yd4aromierocs, ompexaensiemble | [IpomexyTouHbIi
y4eOHBIM IUIAHOM. OK3aMEH CIYXHUT [UISl OIEHKU
paboThbl oOydaromerocst B Te4€HHE CPOKa OOYUEHUs 110
TUCIHUILTNHE (MOMYJIO) W MPHU3BaH BEIIBUTH YPOBEHb,
MNPpOYHOCTE W CUCTEMATUYHOCTHL IIOJTYYCHHBIX HM
TECOPCTUUCCKUX u MPAKTUYCCKUX 3HaHHI71,
MIPHOOpPETEHNS BIIAJICHUS HABBIKAMH CaMOCTOSTEIbHOM
paboThI, Pa3BUTHA TBOPYECKOTO MBINUICHUS, YMEHHE
CHUHTC3UPOBATH IMOJTYYCHHBIC 3HAHWA U MPUMCHATHL UX B
pEIIeHNN MPAaKTUIECKHX 3aa4.

[TpakTuyeckas O1eHOYHOE CPEACTBO IS 3aKpeIUICHUS TeopeTnuecknx | Tekymmui (B paMkax

pabora 3HaHUN M OTPaOOTKHU BIIAJCHUS HAaBBIKAMHU M YMEHHH, | MPaKTHYECKOTO
CIIOCOOHOCTH TNPUMEHSTh 3HAHUS TIPU  PEHICHWH | 3aHATHS, cam.
KOHKPETHBIX 3a]1a4. paboThI)

9. ONMCAHUE MATEPUAJIBHO-TEXHAYECKOI'O OBECIIEYEHHUSI, HEOBXOUMOTI'O JIJI51
OCYHECTBJIEHUSA OBPA30BATEJBHOI'O MTPOIECCA IO JUCHUITVIMHE

VYyeOHble ayJUTOPUU Ul NPOBEJCHUS Y4YEOHBIX 3aHATUN MO AUCLUILIMHE OCHAICHBI
obopynoBanueMm (ydueOHas mMeOenb, TEMAaTUYECKHE CTEHJIbI) U TEXHUYECKUMH CPEJCTBAMU
00yueHHsl (KOMITbIOTEpHAsl TEXHUKA, IPOBOIHOW UHTEPHET).

[TomemeHust A caMOCTOSITENILHON pa0dOThl O00YyYaroIMXCsl OCHALIECHbl KOMIBIOTEPHOMN
TEXHUKOH C BO3MOXXHOCTBIO MOAKIIOUEHUs K ceTu «HTepHEeT» M obecredeHbl T0CTyIoM B
AIIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTeNIbHYIO CPEAY UHCTUTYTA.

— JIMIICH3MOHHOE U CBOOOIHO PacIpocTpaHseMoe mporpamMmmHoe odecrneueHue: Mi-
crosoft Windows, Microsoft Office 2007, Google Chrome, Internet Explorer

54




JIMCT M3MeHeHul B nporpaMmme IuCIMUIJINHBI

B ImporpamMmy AUCHUILIMHBI ITPAKTUKHW BHECCHBI CIICAYIOINEC N3MCHCHM

. PexBu3uThHI .
YueOHbIii Howmep pa3nena, Coaep:xanue u3MeHeHH U
roj [IPOTOKOA nojapasjaesa JAOTIOJTHEHU I
Y4eHoro cosera

2024/25 npotokoi Ne 11 ot be3 nsmenenuit

27.05.2024
2025/26 ITpoTtokoi Ne

JUL.MM.TTIT
2026/27 [Tporokoi Ne

JUL.MM.ITTT
2027/28 [TpoToxoi Ne

JUL.MM.ITTT
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YyeOHOE u3nanue

Knéna bopucosna JlaBpoBa

AHA/IMTUKO-CUHTETUYECKASA
INIEPEPABOTKA UTHOOPMAIIUAN

Pabouast nporpamMma i CIUILIHHBI

[Iporpamma GakanaBpuaTa
«MHpOopMaLIMOHHO-OUOINOTEYHOE OOCITYKUBAHUE»
51.03.06 bubnuoreuno-uHGpOpPMALIMOHHAS IEATETLHOCTh
KBajuduKanus: oakaaaBp

IleuaTaercsa B aBTopCKOﬁ pe€aaKkunuu

[lodnucaHo k neuamu
®opmam 60x84/16 O6wsem 2,3 n. 4.
3akas Tupasc 100 3k3.

YensOMHCKUH TOCYIapCTBEHHBIN HHCTUTYT KYJIBTYPBI
454091, Yensbunck, yn. OpxoHuKHa3e, 36a

Otneuarano B Tunorpaguu YI'MK. Puszorpad
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