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JICHUSD C MPUMEHEHHUEM HCKIIFOYUTENFHO JUCTAHIIMOHHBIX 00pPa30BaTEIBHBIX TEX-
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0Oy4eHUsI 10 AMCIUILIMHE, COOTHECEHHBIX C MJIAHUPYEMBbIMU pe3ylIbTaTaMu OCBOCHHS 00-
pa3oBaTeNIbHOIN MpOrpamMMbl; yKazaHue MecTa JucuuiuinHbl B cTpykrype OIIOIL; o6nem
TUCIMITIMHBI B 3a4€THBIX €AMHUIAX C yKa3aHHUEM KOJMUYECTBA aKaJeMHUYECKUX YacOB, BBI-
JIeTICHHBIX Ha KOHTAKTHYIO paboTy oOydaromuxcs ¢ mpernoaaBateneM (Mo BHIAM y4eOHBIX
3aHATHIA) M HAa CaMOCTOATENIbHYI0 paloTy oOydaroumuxcs; coAepKaHue IUCHUIUIMHBL,
CTPYKTYPHPOBAaHHOE 10 TeMaM (paszesiaMm), ¢ yKa3aHHeM OTBEACHHOIO Ha HUX KOJIMYECTBA
aKaJIEeMUUECKUX YacOB W BHJOB Yy4YeOHBIX 3aHATHIH; MepeueHb y4eOHO-METOTUYECKOTO
o0ecrieueHus Uil CaMOCTOATENbHOW PaboThl 00yJarommxcsi Mo AMCLHUILIMHE; (OHA ole-
HOYHBIX CPENCTB AJIA MPOBENEHUS TEKYIIETO KOHTPOJIS M IPOMEKYTOUHOM aTrTecTaluu
00yYaroIIUXCs 10 JTUCIUILIMHE; IePeYCHb OCHOBHOW M JOINOJIHUTEIBHON yueOHOU TuTepa-
TYpBl, HEOOXOIUMOH IS OCBOCHHMS JUCUUIUIMHEL, MepeueHb PecypcoB MH(OpMAIMOHHO-
TEJIEKOMMYHHUKAIMOHHOW ceTn MHTepHeT, He0OXOMUMBIX AJISi OCBOCHUS TUCLMIUIMHEBL, Me-
TOJMYECKUE YKa3aHUs JJisi 00y4arolIuxcs M0 OCBOCHHIO JIMCIMILIMHBL, TIepedeHb HHPOP-
MAI[MOHHBIX TEXHOJIOTHH, NCTIOIB3YEMBIX MIPH OCYIIECTBICHUH 00pa30BaTeIbHOTO MPOIEeC-
ca Mo JUCLHMIUIMHE, BKJIIOYAs MepedyeHb NPOrpaMMHOro oOecIieueHHs; ONMCaHue MaTepu-
AIBHO-TEXHUYECKOU 0a3bl, HEOOXOIMMOH /IJIsl OCYIIECTBICHHS 00pa30BaTeIbHOIO MpoLecca
10 TUCTIUTIIINHE.

© YensOMHCKUH rocy1apCTBEHHBIN
WHCTUTYT KYJIbTYpHI, 2023
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AHHOTAIUSI

Nunekc wu  Ha3zBaHuUeE
TUCIHUIUIMHBL 0 y4el-
HOMY IIJIaHY

b1.B.JIB.01.01 AHanuTuKO-CHHTETHYECKasi 00pabOTKa JOKYMEHTA.

HGJ'IB JUCHUIIIINHBI

ObecneunTh yCBOGHHE OCHOB 00OpabOTKU TOKYMEHTOB O0y4YarolnMHu-
sl JUIsl IPaKTHYECKOTO MCIIOIb30BaHUS B JOKYMECHTOBEIYECKOW H ap-
XHUBOBEUECKOM JIeSITEIbHOCTH.

3amaun JUCLUILINHEI
3aKJIFOYAlOTCS B!

— U3YYECHHH TEOPETHYECKMX W METOJMYECKHX OCHOB AaHAIUTHKO-
CHUHTETHYECKOH 00paboTku nH(OpMAaINY;

— OCBOEHHMH TEXHOJOTHYECKOTO IIUKJIA 00pabOTKH JOKYMEHTA;

— (GOpMHpPOBAaHUM 3HAHHH O CHCTEME WHCTPYKTHBHO-HOPMATHBHOU
JOKYMEHTAIIMH, HCIOJIb3yeMOH MpHu 00padOTKE TOKYMEHTOB.

[Inanupyemsle pe3yinb-
TaThl OCBOCHUSI

YK-1; TIK-3.

Obmass TPyaOEMKOCTh
JUCHUIIIIMHBI COCTaBJIA-
eT

B 3a4ETHBIX €IUHUALAX — 6;
B aKaJeMUYECKHUX yacax — 216.

Pa3paboTunku

H. M. 3aneknHa, nekaH (akyipTeTa JOKYMEHTAIBFHBIX KOMMYHHUKa-
LU U Typu3Ma, KaHAUJAT Nearorn4ecKuX HayK, IOLEHT.




1. IEPEYEHB IVIAHUPYEMBIX PE3YJIbTATOB OBYUYEHUS MO JUCIUATIJINHE,
COOTHECEHHbBIX C INTAHUPYEMBIMMU PE3YJIbTATAMHU OCBOEHUS
OBPA3OBATEJILHOM ITPOT'PAMMBbI

B nporecce ocBoeHust 0CHOBHOM NpodeccroHanbHONM 00pa30BaTeIbHOM TPOrPaMMBbl
(mastee — OITOIT) oOyuaromuiicst OHKEH OBIAETh CICAYIOIIUMHU Pe3yIbTaTaMi 00ydeHHs 1O

JUCLIUIIINHE!
Taomauna 1
[epeyens nIaHMPyeMbIX Pe3yJbTATOB 00yUeHHUsI
HﬂaﬂﬂpyeMble (nH[mKaTopm JTOCTHKCHUSA ROMneTeHum"I)
Pe3yJabTaThl
0CBOCHUS Kon nnpn- DiIeMEHTL 10 KOMITETeHIHH
OIIOII KOMIIETEH- Mo AUCUHHUILINHE
KaTopa . B 1[€JIOM
Ui
YK-1. Cnoco- | YK-1.1. 3HaTh OCHOBBI CHUCTEMHOI'O | OCHOBBI CHUCTEMHOTO
OCH OCYIIeCTB- [I0JIX0Aa, METOABI IIOUC- | r10aX0/Ma, METOMBI TTOHC-
JATD TIOUCK, Ka, aHaM3a W CHHTC3A | 1 g apanpsa W cHHTE3a
KPUTUYECKUMA e uHGpOpMAIUH
aganmm3 U cuare3 | YK-1.2. YMmers OCYIIECTBIATh IIOMCK, | OCYLIECTBIATh  ITOMUCK,
nHpOpPMaLUH, aHanM3, CUHTe3 MHQOpP- | aHamM3, cUHTE3 HHDOP-
MPUMEHSTh CH- Mal¥KM MO peIleHHd | Maluu JJIs  PElICHUS
CTEeMHBIA  TIOA- MIOCTaBJICHHBIX 33/1a4 B | [MOCTABJICHHBIX 3a1a4 B
X014 A1 pelie- npo(ecCHOHATBHON npodeccroHalIbHOM
HUSl TIOCTaBJICH- ciepe ctepe
HBIX 3aJ1a4 VK-1.3. Bnanets HaBBIKAMHU CHUCTEMHOI'O | HaBBIKAMH CHUCTEMHOTO
[IPUMEHEHUA  METONOB | ppmMeHeHUsT  METOO0B
IoMcKa, cOopa, aHam3a novcka, cGopa, aHaTM3a
U CUHTe3a MH(POpMaLuU
B HU3MEHSIOLIEHCS CUTY- H CHHTC32 Hqu()pMauHH
ALK B M3MEHSIOUICHCS CUTY-
anuu
[IK-3. Cmoco- | TIK-3.1. 3HaTh o0Iye TPUHIUIBI TI0- | O0IIKWe TPHHIUIBI T10-
OEH ocCyIIecTB- CTPOCHHUsI JOKYMEHTHOH | CTPOEHHUS JOKYMEHTHOM
JSTh  OpraHu3a- CHCTEMBI, CHCTEMBI | CHCTEMBI, CUCTEMBI
LUOHHOE, JOKY- yhnpaBieHHs JOKYMEH- | YIpaBJIEHUs JOKyMEH-
MEHTaHOHHOE TaMH, OpraHu3alyu | TaMH, OpraHu3anuu
u  uHpopMaIm- CITy’)KOBI JIOKyMEHTAallU- | CIIY>KOBI JOKyMEHTAIIU-
OHHOe obecrme- OHHOrO  O0ecIieueHHs | OHHOTO  OOeCTIeYeHUs
YEHUE [esITENb- yIpaBJIeHUS yIpaBJICHUS
HOCTH pyKoBo- | TTK-3.2. Ymethb OCYIIECTBIATh 0a30BbIE | OCYIIECTBIATH 0a30BbHIE
JATENS OpraHu- NPOIIECCHl OpraHu3aly- | MPOIecChl OpraHu3aIlu-
3alUH OHHOTO, JOKYMEHTallu- | OHHOTO, JOKyMEHTalu-
OHHOro W HH(pOpMauu- | OHHOTO W HH(pOpMaLu-
OHHOTO  O0ecIie4YeHUs] | OHHOTO  OOecTeYeHUs
JESITEIbHOCTH PYKOBO- | IESTEIBHOCTH PYKOBO-
JUTENs OpraHu3aliy JUTENIs OpraHu3aliy
[K-3.3. Brnagets HaBbIKaMi MHQPOpPMALM- | HaBbIKAMU HH(pOPMALH-
OHHO-JIOKYMCHTAIlMOH- | OHHO-JOKYMEHTAI[HOH-
HOTO 00eCIIeYCHHS | oro obecrieueHus
ACATCIBHOCTH  allllapa- | nesTeIbHOCTH — alIapa-
Ta yIpaBJICHHUA OPraHM- | ta ympaBieHUs OpraHU-
sanuu 3allUH




2. MECTO JUCIHUILIAHBI B CTPYKTYPE OBPA30OBATEJBHOM ITPOI'PAMMBI

JlucuuniuHa BXOAUT B 4acTbh, (POPMUPYEMYIO YYACTHHUKAMU 00pa30BaTEIbHBIX OTHO-
HICHUI y4eOHOTO TIJIaHa, U SBISETCS TUCIUIUITMHON 110 BBIOODY.

JlucuuninmHa JIOTMYECKH U COJEpKATEIbHO-METOJUYECKH B3aUMOCBs3aHa C JMCIH-
wHamMu: «OCHOBBI HTHPOPMALMOHHOMN KYIIBTYPBI».

OcBoeHHe AUCUUILIMHBI Oy/eT HEe0OXO0AUMO Mpu u3ydyeHuH aucuumiuH «HMupopma-
monHble TexHonoruu B JIOY u apxuBHOM nene», «MH(popManimoHHOe o0ecrieueHrne yrnpas-
nenusi, «MHbopMalmOHHBIH MeHEeIKMEHT», «OpraHn3zaluoHHO-MH(POPMAIIMOHHOE Obecrie-
YeHHUE JIeATEILHOCTH PYKOBOIUTEIIS»; IPOXOKACHUH YIeOHOH 03HAKOMHUTEIBHOM MPAKTHKH U

HpOH3BO,Z[CTBCHHOI>i HpCI[I[HHJ'IOMHOﬁ IMPAKTHUKH, IIOATIOTOBKE K FOCYI[&pCTBCHHOﬁ HTOT'OBOM
aTTeCTanuu.

3. OBBEM JUCHUILTAHBI B 3AYETHBIX EJUHUIIAX C YKAZAHUEM
KOJIUYECTBA AKAJJEMUYECKHUX YACOB, BBIJEJTEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIUXCH C IIPEITIOJABATEJIEM (HO BUJIAM YUYEBHBIX
3AH$ITI/II7I) N HA CAMOCTOSTEJBHYIO PABOTY OBYYAIOIIUXCSI

OOmas TPpyIOeMKOCTh JHCIHUILIMHBI B COOTBETCTBUU C YTBEPKICHHBIM YICOHBIM
IUIAHOM COCTaBJIAeT 6 3a4eTHBIX equHuIl, 216 yacos.

Taoauua 2

Bcero 1yacoB no 3a04Hoii ¢popme ¢
Buj yueOHoii pabdorsl NpUMEeHEHUEM HCKIIYHTEIbHO
AUCTAHIHOHHBIX TEXHOJIOTHii

OO0mas Tpy10eMKOCTh JUCHUIJIMHBI 110 Y4eOHOMY

IUIAHY 216
— Konmaxmmnasa paboma (ecezo), 6 mom uucne: 42
JIEKLIAU 10
IIPAKTUYECKHUE 3aHATUS 14
8 M. Y. 8 hopme npakmu4eckol no020mMosKU 4
KOHCYJIbTAllUsl B paMKax MPOMEXYTOYHOM aTTe- 9
ctaiuu (KoncllA)

nHas koHtakTHas paborta (MKP) B pamkax mpome-

KYTOYHOH aTTecTaluu 2
KOHCYJIbTaMu (KOHC. ) 10
KOHTPOJIb caMocTosiTesibHoM paboTsl (KCP) 4
— Camocmoamenvnas padoma odyuarouguxcs (éce- 167
20)
— Ilpomescymounan ammecmayun ooyuaruiezocs v

— IK3AMEH: KOHmMPOJ1b

4. COAEPKAHUE JACHUILIMHBI, CTPYKTYPUPOBAHHOE IO TEMAM
(PA3I[EJIAM) C YKA3AHHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA
AKAJIEMAYECKHAX YACOB M BUJI0OB YYEBHbBIX 3AHATHI

4.1. CTpyKTypa npenogaBaHus AMCUUINIMHBI

Tao6auna 3



3aounas ¢popma o0yueHust
¢ IpUMEHEeHUEeM UCKJIIYUTETbHO TUCTAHIMOHHBIX T€XHOJIOT Wil

HaumeHnoBanue
pa3aesioB (MoayJieil), TemM

Ooas
TPYA0EMKOCTh

(Bcero 4ac.)

Bunsbl yueOHo# padoThI, BKJIIO-
Yyasi CaMOCTOATEIbLHYIO padoTy
00y4aroIuxcs, 1 TPyA0eMKOCTh

(B akajgeM. 4ac.)
KonTakTHas pa6ora

JIeK. ‘npaKT.‘ KOHC. ‘KCP c/p

dopma npome-
JKYTOYHOIi aTTe-
cranum (mo ce-
MecTpaM) B T. 4.
¢ KOHTAKTHOM
paboToii

Paznen (Moayan) 1. Teopernueckue 0CHOBBI AaHAJTMTHKO-CHHTETHYECKOH 00pPadoTKH I0KY-

MEHTa
Tema 1. CymrHoCTh W 3Ha4YEHHE
aHAJIMTUKO-CUHTETHYECKOH 00pa- 21 1 — - - |20
0OTKH JOKyMEHTa
Tema 2. OOBEKTH U PE3YyIbTATHI
aHAJIMTUKO-CUHTETHYECKOH 00pa- 21 1 — - - |20
OOTKHM TOKYMEHTa

Paznen (MonyJn) 2. Buas

I AaHAJIMTHKO-CHHTETHYECKOH 00pa00TKN JOKYMEHTA

Tema 3. bubmmorpaduueckoe o5 1 2 B | o2
OIIMCaHNE

Tema 4. CucreMaTu3anus 23 1 2 - - 20
Tema 5. AHHOTHpOBaHUE 23 1 2 — - 120
Tema 6. PedepupoBanue 23 1 2 - - 120
KoHncynprauuu 6 — — 6 — —

KCP 2 - - - 2 -

Hmozo 60 1 cem. 144 6 8 6 2 | 122

Paznea (Moayab) 3. [IpoayKTHI aHATMTHKO-CHHTETHYECKO 00padoTKHN

AOKyYMEHTa B

JAeATeTbHOCTH APXUBHBIX YUpPeKIeHHUI
Tema 7. ApxuBHBIE ONHCH M Ka- 19 2 2 B B 15
TaJoru
Tema 8. [lyreBoauTtens Kak BHUJ 18 1 2 B B 15
apXMBHOI'O CIIPABOYHHKA
Tema 9. O030pbl apXUBHBIX AO- 18 1 2 B B 15
KYMEHTOB
Koncynpranuun 4 — — 4 — —
KCP 2 — — — 2 —
DK3aMeH
B B B B B KOHTpPOJIb — 7 4.
DK3aMeH 2 ceMecTp 11 corie. TIA — 2 uac.
UKP — 2 yac.
Hmozo 60 2 cem. 72 4 6 4 2 45 11
Bcero mo pucuumianne 216 10 14 10 4 167 11
Taoauna 4
4.1.1. Mampuua komnemeHnyuil
@
HaumenoBanme pa3gesios, Tem 2| =
» | B
Pa3zngen (Moxyan) 1. TeopeTnyeckne OCHOBBI AHATUTHKO-CHHTETHYECKOH 00padoTKN
AOKYMEHTAa
Tema 1. CymHOCTb 1 3HaUEHHE AHATMTUKO-CUHTETHYECKOH 00paboTKU JOKYMEHTa + |+
Tema 2. OObEKTHI U pe3yIbTAThHl AHATUTUKO-CHHTETHYECKOH 00pabOTKU TIOKYMEHTa + |+
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Paznen (Moayns) 2. Buabl aHAINTHKO-CHHTETHYECKOI 00pab0oTKH T0KyMeHTa

Tema 3. bubnuorpaduueckoe onvcanue
Tema 4. Cuctemaruzanus

Tema 5. AHHOTHUpPOBaHUE

Tema 6. Peepuporanue

+ |+ |+ |+
+ |+ |+ |+

Paznen (Moaynasn) 3. [IpoAyKThI aHATUTHKO-CHHTETHYECKOH 00PadOTKH JOKYMEHTA
B JIEATEJIbHOCTH APXUBHBIX yYUpesKaeHu i

Tema 7. ApXuBHbBIE ONMCH U KaTaJOTU

Tema 8. [lyreBonuTenb Kak BUJ apXUBHOTO CIIPABOYHHUKA
Tema 9. O630pbl apXUBHBIX JOKYMEHTOB

Ok3ameH | ceM.

+ 4|+ |+
+ 4|+ |+

4.2. Conep:xaHue TUCHUILINHBI

Pazoen (modyns) 1. Teopemuueckue 0cHo8bl AHATUMUKO-CUHMEMUYUECKOT 00padomKu
00Kymenma

Tema 1. Cywnocmob u 3nauenue aHaIumMuKO-CUHMEMu4eckoli 06pabomxu 0OKyMeHma.
OCHOBBI aHAJUTUKO-CUHTETHUYECKOW 0OpabOTKM AOKyMEHTa Kak ydyeOHas aucuuivivza. Ilo-
HSATHHHBIA anmapaT Kypca. B3anMocBs3b aHATMTUYECKOTO W CHHTETUYECKOTO METO/IOB 00pa-
OOTKH JOKYMEHTOB.

Buapl aHaMMTHKO-CHHTETHYECKOH O0pabOTKH TOKYMEHTOB: COCTaBlIeHHE OMOIMOrpa-
¢uueckoro onucanus (bO); nnaekcupoBanue (KOOPIAMHATHOE MHACKCUPOBAHUE, MPEAMETH3a-
I¥sI, CHCTEMAaTH3allns1); aHHOTUpOBaHKe; pedeprupoBanue; cocraBieHue 00630poB. CTpyKTypa u
GyHKLIMU cucTeMbl KOMMYyHUKaluil. OOpaboTka JTOKyMEHTa B OpraHU3alUsAX CUCTEMBI JIOKY-
MEHTAJbHBIX KOMMYHHUKAIMK (M3/1aTeIbCKOM, KHUTOTOPTroBO#, OMOIMOTEYHOU, OubImorpa-
¢duueckoil, My3elHOM, HaydYHO-MH(POPMALIMOHHON U T.1.). CTaHIapTH3aLus TEPMUHOIOTUN U
TEXHOJIOTUH MPOLIECCOB aHATUTUKO-CUHTETHUECKOU 00pabOTKH.

Tema 2. Obvexmvl u pe3yibmamsl AHANUMUKO-CUHMEMUYECKOU 00pabomKu OOKY-
menma. JIOKyMEeHT Kak 00BEKT aHAJIMTUKO-CUHTETHUECKOW 00paboTKH. PEKBU3UTHI JOKYMEH-
ta. [Ipyu3Haku nOKymMeHTa, MO3BOJISIIOIIME OBICTPO U 3(PPEKTUBHO MPOU3BECTU MOUCK. BbI-
IYCKHBIE U BBIXOJIHBIE JaHHBIE, CIPABOYHBIN amnmapar W3JlaHus: COCTaB, Ha3HAYE€HUE, UCIIOIb-
30BaHUE B OMOIMOrpaduuecKomM OnucaHuu.

OOmBexThl cocTaBneHust Oubanorpadpuueckoi 3anuch. ITOHATHS «OJHOYACTHBIA 00B-
€KT», «MHOTOYACTHBIH OOBEKT», «COCTaBHAS YaCTh OJTHOYACTHOTO JIOKYMEHTA, «IIePBUUHBIN
JIOKYMEHT», «BTOPUYHBIN JOKYMEHT». DJIEKTPOHHBIH U MYJIbTUMEIUNHHBIA JTOKYMEHTHl Kak
00BexThl Oubnuorpaduyeckoit 3anucu. [loHATHE «MHTErpUPOBAHHBIN O0BEKTY». 3HAUUMOCTD
TPUEIMHOMN MPHUPOJIBI JOKYMEHTA JUISl COCTaBJICHUs OuOnuorpaduyeckoit 3anmcu.

Pa3zoen (modynv) 2. Buost ananumuko-cunmemuueckoii 00padomku 0o0Kymenma

Tema 3. Bubnuoepaghuueckoe onucanue. bubnmorpaduyeckoe onmucaHue kak Ouo-
nuorpaduyeckas XapakTepruCcTHKa JOKYMEHTa, Ha3HaYeHHE ONOIHOrpaguIecKoro OmMCcCaHusl.
[Torpebutensckue cBoiicTBa GubMMorpaduueckoro onucanus. bubmuorpapudeckoe omnmca-
HHUE KaK TPOIECC W KOHEYHBIH pe3yslbTaT aHATUTHKO-CHHTETHYECKOW 00pabOTKH TOKYMEH-
TOB, OCHOBHOM 3JIEMEHT Pa3JIMYHbIX BUJOB MH(OpMaIK 0 JokyMeHTe. Bunbsl Oubnuorpadu-
YEeCKOTO OIMCAHHUS, ITAIBI COCTABIICHUSI.

OO0bekT 1 ¢pyHKIUU 6ubIHOrpadUuuecKoro onucanus, TpeOOBaHUs, IPEABbSIBIsIEMbIE
Kk Hemy. Ompenenenue Oubmmorpaduueckoit 3amucu. CooTHomeHHe OubIHorpaduaeckoro
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onucanus U Ombnmmorpadudeckoil 3amucu. Beibop mepBoro snemeHta OmOnamorpadude-
CKOH 3amucu, ero 3HaueHue. Buapl 6ubimorpaduyeckux 3anmucei B 3aBUCUMOCTH OT Pa3iiny-
HBIX MPHU3HAKOB: OT 00BEKTA 3aITMCH, MOJHOTHI HAbopa 31eMeHToB. bubimorpaduueckas 3a-
IUCH IOJT 3aT0JIOBKOM, I10J1 3arIaBHEM.

Tema 4. Cucmemamuzayusi. 3HaueHUE U poJib cucremaruzanuu. CylHOCTh METOJIa
cucreMarusaiuu. COOTHOIICHUE MOHATUN «HMHJEKCUpOoBaHUE» U «cucreMmaruzauus». [OCT
7.59-2003 «MunexcupoBanue nTokyMeHTOB. OOmire TpeOoBaHUS K CHUCTEMAaTU3ALUN U Tpe-
MeTu3anuuy. [lpuMeHenne Merona cUcTeMaTu3ali B Pa3IMYHBIX cepax IesTeIbHOCTH U
UIIC.

Knaccudukannonasle cUCTeMbl, HCONb3yeMble B Poccun: YHuUBepcanbHas 1ecaThuy-
Has knaccupukanus (Y/K); bubmmnoreuno-6ubmmorpaduueckas knaccupukanus (BBK);
I'ocynapcTBeHHBINM pyOpukaTop HaydyHo-TexHHueckord uHpopmanuu (I'P HTH); Jlecstuanas
knaccupukanus M. pton (AKJ); Knaccupukarop mpaBossix aktoB (KITA); Mexrocynap-
cTBeHHBIN Kiaccudukatop crangapToB (MKC); MexnyHapoaHas maTeHTHas KiiacCupuKaius
(MIIK); Cxema enunoii kinaccupukanuu (CEK). O6mas u yactHas METOAUKU CHUCTEMaTH-
3aIUH.

Tema 5. Aunomuposanue. AHHOTUPOBAHUE KaK MPOIECC aHATUTHKO-CHHTETHYCCKOM
o0pabotku nokymeHTOB. [lonstne «annotanus». OCT P 7.0.99-2018 Pedepar u anHoTa-
nus. O6mue tpedoBanusa. ['OCT 7.86-2003 M3zpanus. OOmue TpeOOBaHUS K U3AATCIIbCKOM
aHHOTalMU. AHHOTAIMS KaK CPEICTBO PACKPHITHS COACpKaHUS JOKyMeHTa. DyHKIIUU aHHO-
tanuii. Knaccudukanus (BUapl) aHHOTAMA MO PYHKIIMOHAIBHOMY (00IIeCTBEHHOMY) Ha3Ha-
YCHHIO, CIIOCO0Y XapaKTEPUCTUKU IEPBHYHOTO JTOKYMEHTA.

JIByMepHasi THIIOJIOTHYECKasl Kiaccuukaius aHHOTauui. TpeOoBaHus, PEIbsBIIsIC-
MBIC K COACpX)aHHUIO, (GopMe TPEIACTABICHUS CBEICHUH, IMOCTPOCHHUIO, 00hEMY aHHOTAIUH.
Oco0OeHHOCTH M 3JIEMEHThI aHHOTaluu (coctaB). OCOOCHHOCTH aHHOTHPOBAHMS PA3THMYHBIX
TUTIOB ¥ BUJIOB M3/aHuil. OCOOCHHOCTH aHHOTHUPOBAHUS JJOKYMEHTOB Pa3JIMYHOTO [EICBOTO U
YUTaTeIhCKOr0 Ha3HaueHus. Koaekc TpeboBanuii k anHOTanmu. OCHOBHBIE ATalbl Ipolecca
aHHOTHPOBaHUS. VICTOUHUKH, UCTIOIB3YEMBIE TIPU COCTABIICHUH aHHOTAIIHH.

Tema 6. Pegpepuposanue. Onpenenenne nmousatus «pedepar». Haznauenue, 3agaun u
bynkuuu pedepara. [TosaTre u cymuocts pedepupobanus. Knaccupukanus pedepaton mo:
YUTATEIILCKOMY Ha3HAYCHHIO, COCTABUTEIIO, YUCITY peepupyeMbIX JOKYMEHTOB, hopme u3-
noxenusi. Ctpykrypa pedeparoB u ux npumenenue nmo [OCT P 7.0.99-2018 Pedepar u an-
HoTanus. O6ume TpedoBanus. CocraBieHue peepaToB Ha FIEKTPOHHBIE U3TAHUS.

Oranel pedepupoBanus. OcHOBHbIE OubOnuorpaduyeckue Meroabl pedeprpoBaHUS,
MeToabIpedepupoBanus, pa3paboTaHHble B MH(popMaThke. Pa3paboTka cXeMbl H3JI0XKEHHUS
Marepuana. CTpykrypa pedeparoB paznuuHoro Buaa. Beibop cmbicioBsix enunuil. Gopma-
Au3alMs 1 MakeTHpoBaHue B mpolecce pedepupoBanus. Ponb orpacneBoil cneunduku B co-
craBneHuu pedepara. Penaktupoanue pedeparos.

Pazoen (modynv) 3. [Ipoodykmel ananumuKko-cuHmemuyuecKo 00padbomxu 0oKy-
MEHMA 6 0eAmenbHOCHU APXUBHBIX YUPEHCOCHU

Tema 1. Apxuenvle onucu u kamanozu. ONNCH Kak cTapeiiias ¢popMa 00s3aTeNIbHBIX
ApXUBHBIX CIIPAaBOYHUKOB, €€ (QyHKIIMOHAIbHOE Ha3HaueHue. OnpeieneHne MOHATHS «apXHUB-
Hast onuchk» o ['OCT P 7.0.8-2013. CtpykTypa cOBpeMEHHON apXHWBHOM OMHCH, TaOJINYHAS
¢dbopMma noxauu “HpOpMaLIUU, KOJTUYECTBO HK3EMIUIIPOB U UX UCIOJIb30BaHUE. DJIEKTPOHHBIE
(dopmartsl Ipe1oCcTaBICHUs ONUCEH Ha caliTaX TOCYAapCTBEHHBIX apXHBOB CTPAHBbI.
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ApXMBHBIE KaTaJOTH Kak 00s3aTebHble MEXK(OHIOBbIE apXUBHBIEC CIIPABOYMKH, HOP-
MaTUBHOE OINpejielieHne NoHATus. LleneBoe Ha3HaueHUE apXUBHBIX KAaTaJoroB, UX OCHOBHbIE
otnuuust oT onuceil. Cuctema apXuUBHBIX KaTajloroB: ee cocTaB. KOHKpEeTHbIE BUIbI apXHB-
HBIX KaTaJIOTOB, OCOOCHHOCTH MX (hyHKIMOHHpoBaHUs. CopepikaTelbHOE HAIIOTHEHNUE U Tpa-
buyeckoe oopmieHIE apXUBHBIX KaTaJIOXKHbBIX KapTouek. Obmas crenudurka apxXuBHOM Ka-
TaJOrM3alUu: IPOLECCH CUCTEMATU3ALUN U UHIEKCUPOBaHUS.

Tema 8. IIymesooumens kak 6uo apxuénoz2o cnpasounuka. IloHsTHE «apXUBHBIN ITy-
TEBOAMTEIbY, €r0 Ha3HAYCHHWE M CIpaBouHble QyHKIMU. IlyreBomurenu B cocraBe 00s3a-
TCJIbHBIX apXHUBHBIX CIIPABOYHHUKOB. DTanbl CTAHOBJICHUS APXUBHBIX HYTCBORHTGHCﬁ B HaIen
cTpaHe. Buyibl apXuBHBIX IyTE€BOIUTENEH U UX IIeieBoe Ha3HaueHHe. OCHOBHBIC TPEeOOBaHUS
Y TIOAXO/IbI K COCTaBJICHUIO MTYTEBOAUTEICH.

TumoBast cTpyKkTypa apXMBHBIX ITyTE€BOJHUTENEH: OCHOBHAS 4acTh M CIIPABOYHBIN arl-
napaT. KpaTkuii o4epk 1o MCTOpHM apXuBa Kak BBOJHAS YacTh CIIPABOYHHKA, OCOOCHHOCTH
€ro MOATOTOBKU. XapakTepHcTHKa (oHaa, ee cocTaBisonme. [lopsaok pacrnonoxeHus: xa-
pakTepucTuk (OHIOB B myTeBoAauTeNsX. CriMcoK (OHIOB apXuBa, OCOOCHHOCTH €ro pa3Me-
meHus. CocTaB BCIIOMOIaTeNNbHBIX yKa3aTenel MyTeBOAUTENeH U Apyrue cBeaeHus ouodimo-
rpaguyeKoro xapakTepa B COCTaBe CIIPABOYHOIO anmapaTa IyTeBOAUTEICH.

Tema 9. O630pvl apxuenvix 0oxymenmog. OnpeneneHue MOHATHH «0030p», «0030pHAs
uHpopManus», «0030pHOe M3naHue». Ha3zHaueHue, 3amaun, crenuduka 0030poB. Paznmmune
MeXIy 0030poM, aHHOTUpOBaHUEM U pedepupoBanuem. Kiaccudukanus 0630poB. Xapakre-
pHUCTHKA BUA0B 0030poB, ux Gpynkuuu. Cdepsl npuMeHeHust 0630pHOM nH(HOpMALIUH.

TpeboBanusi, mpenbsBiIsieMble K 0030paM. MeTosbl U Mpoliecc cocTaBieHus 0ubdano-
rpadu4eckoro (CUrHaJbHOTO, MCTOYHHUKOBEIUYECKOT0), pedepaTHBHOrO (aHAIUTHYECKOTO,
dakrorpadudeckoro) u MoHorpaduueckoro (KoOHIENTyaIbHOr0) 0030poB. CTpykTypa 0030pa
1 0030pHOTO M3aHus. BUbpl apxUBHBIX 0030pOB, crienupuKa cocTaBlIeHUs 0030pa GOHIOB U
TEMaTUYECKOro 0030pa.

5. IEPEYEHb YYEBHO-METOJIAYECKOI'O OBECIIEYEHU S
JIJIA CAMOCTOSTEJIbHOM PABOTHI OBYUAFOIIUXCSI IO JUCIHUIIIUHE

5.1. O01Me moJoKeHus

CamocrosarenbHass pabota oOywaromuxcd — OcoObli BHJA  IMO3HaBaTEIbHOMN
NESITEIbHOCTH, B MpoOIecce KOTOPOW MPOUCXOAUT (OPMUPOBAHME ONTHMAIBHOIO ISt
JAHHOTO WHJAWMBUJA CTWIS NOJy4YeHus, oOpabOTKM M yCBOEHHs y4eOHOW HMH(pOpMalMu Ha
OCHOBE UHTETpallK €ro CyObEeKTUBHOTO OIbITA C KYJIBTYPHBIMH 00pa3liaMH.

Lenbto caMOCTOATENBHONM PabOThl 00yUarOIIerocs sBISeTCs:

— (opmupoBaHue NPUBEPKEHHOCTH K Oynyien nmpodeccuu;

— cHUCcTeMaTH3alus, 3aKperuieHue, yrilyOJeHne U pacllupeHue MOJYYEHHBIX 3HAHUH
YMEHMH, BIAJCHU;

— ¢opMHupOBaHUE YMEHUHN MCIOJb30BaTh PAa3IMUHbIE BUABI U3MaHUN (OpHUITHATBHEIE,
Hay4yHbI€, CIIPaBOYHbIE, UH(POPMAIIMOHHBIE U JP.);

— pa3BUTHE MO3HABATEJILHBIX CIIOCOOHOCTEN M aKTMBHOCTH OOywaromerocsi (TBopue-
CKOM MHMIIMATUBBI, CAMOCTOSTEIIbHOCTH, OTBETCTBEHHOCTH U OPraHU30BaHHOCTH);

— (dopMHpPOBaHHUE CAMOCTOSITEIILHOCTH MBIIIJIEHUS, CTOCOOHOCTEH K CaMOpPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO, CAMOPEATIN3aIINN;

— Ppa3BUTHE UCCIIEJOBATEIBCKOIO U TBOPUYECKOIO MBIIIJIEHUS.
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CamocrosiTenpHast paboTa SBISETCS 00s3aTSIIBHON IS KaXKI0T0 00YyJaroIerocs, u ee
00BEM IO KaXKJI0W TUCHUIUTMHE ONPENesIeTcsl y4eOHbIM IJIaHOM. MeToIuKa ee OpraHu3aiun
3aBUCUT OT CTPYKTYpbl, XapakTepa U OCOOCHHOCTEH M3ydyaeMOil JAMCUHUIUIMHBI,
WH/IMBUYAJIbHBIX KQUeCTB M YCIOBUN y4eOHOM AeSITEeTbHOCTH.

st 5ppexTUBHOI OpraHu3aluy CaMOCTOSTETbHONU pabOThl 00yYaIOIIUNACS TOJIKEH:

3HamMb.

— cucteMy (OpM U METO/I0B O0YYEHHUS B BY3E;

— OCHOBBI HAyYHOH OpraHU3aluy TPYy/a;

— METOJIUKU CAMOCTOSITENIbHOU pabOThI;

— KpUTEPUU OLICHKH KAaueCTBAa BBHIIIOIHAEMON CaMOCTOSTEIBHON PabOTHI;

ymems:

— TPOBOJUTH MOKCK B PA3JIIMYHBIX TOUCKOBBIX CUCTEMAX;

— HCHOJB30BATh PA3IMYHBIC BUIbI U3/IaHUIA;

— TPUMEHATh METOJIUKH CaMOCTOSITEIbHOW pabOThl C y4eTOM OCOOEHHOCTEH H3ydae-
MO JTUCITUTUINHEI;

enadems.

— HaBBIKaMH TUIAHUPOBAHUS CAMOCTOSITEIIbHON paboThI,

— HABBIKAMHU COOTHECEHHMsI TUIAHUPYEMBIX Lelei M MOJYYeHHBIX Pe3yJIbTaTOB B XOJE
CaMOCTOSITENIbHOM paboThI;

— HaBBIKAMH MPOEKTUPOBAHUS U MOJICTUPOBAHMS PA3HBIX BUJOB U KOMIIOHEHTOB IPO-
(dbeccnoHaNbHOM 1eATETbHOCTH.

MeTtoauka CaMOCTOSITENTbHOM paboThI MIpeIBApUTEIILHO pa3bscHsETCS
npernoaBareneM (B popMe BHICO3AMKUCH) M B MOCIECIYIONIEM MOXET YTOYHSTHCA C YI€TOM
WHAUBUAYAIBHBIX OCOOCHHOCTEW 00y4aroluXcs ¢ KUCIOJIb30BAHUEM HHJWBUYaTbHBIX KOH-
CyJIbTallAM.

CaMocTosTenbHYI0 paboTy HaJl AUCUUIIMHON ClIelyeT HaYMHATh ¢ U3y4YeHHs padoueit
IPOTPaMMBbI TUCIUILTNHEI, KOTOPasi COJACPKUT OCHOBHBIC TPEOOBAaHUS K 3HAHUSIM, YMEHHSIM U
BIaieHUAM oO0y4yaembix. OO0s3aTeNbHO CIeAyeT MOMHHUTH PEKOMEHIAIMM IpernojiaBares,
JTAHHBIE B X0JI€ YCTAHOBOYHOTO 3aHATHS, a 3aTE€M — MPHUCTYIATh K H3yYCHUIO OTAEIBHBIX pa3-
JIeJIOB U TEM B MOPSIKE, IPEIYCMOTPEHHOM padoueil mporpaMMoi TUCIUITUHBI.

5.2. Y4eOHO-MeTOAMYECKOE 0O0ecTIiedeHHe CAaMOCTOATE/ILHOM padoThI

Tadauua S
5.2.1. Cooepitcanue camocmoamensvHoil pabomaul
HanmeHoBaHue Conep:xxanune ®opma
PasnesioB (Moayseii), TeMbl €CaMOCTOSITEJILHOM PadoThI KOHTPOJIsA

Pasnesn (Monysnb) 1. TeopeTndeckne 0CHOBBI AHATUTHKO-CHHTETHYECKOH 00pad0TKM JOKYMEHTa

Tema 1. CymHocTs M 3Haue- | U3yuenue nurtepaTypsbl, cTpykry- | [lncemennslil pedepar

HUE AHAJINTHKO- | PUPOBaHKWE MaTepuaja 1Mo TeMe B
CUHTETHYECKOW  00paboTku | BHIE pedepara
JIOKYMEHTa

Tema 2. OObeKThI U pe3ynbTa- | CpaBHUTENbHBI aHain3 B Ta0- | [IpoBepka Tabmuisl
Thl aHAJTUTUKO-CHHTETUYECKOHN | TMYHOH (opMe ocoOeHHOCTEH
00pabOTKH TIOKYMEHTa 00BbeKTa 00pabOTKH JOKYMEHTa

Pa3znen (MoayJib) 2. Buabl aHAJINTHKO-CHHTETHYECKOI 00pad0TKH JOKyMEHTA

Tema 3. bubnuorpaduueckoe | CocraBnenne  Oubnuorpadpuue- | [IpoBepka 3amaHusi, BHIIOJHEH-
OIlMCaHKe CKOTO OIMCAaHMs Ha pa3HbIe BUJBI | HOTO B MUCBMEHHOU opme
JIOKYMEHTOB
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Tema 4. CucreMaTu3amnus

O0001IeHNE TPaBWII CHUCTEMAaTH-
3a1uu 10KyMeHTOB 10 BBK

[TpoBepka TabIUIBI

Tema 5. AHHOTUPOBaHHE

AHHOTHpOBaHI/IC JOKYMCHTOB
Pa3JINYHbIX BUOOB

[IpoBepka 3amaHus, BBITOIHEH-
HOT'0 B MUCbMEHHOU (hopMe

Tema 6. Pepepuponanue

Wzyuenue cnenudpuku pedepa-

TUBHBIX NU30aHUN

IIpoBepka 3amaHus, BBITOJIHEH-
HOTO B TUCEMEHHOH (hopMme

Pa3znea (Monyan) 3. [Ipoaykr

bl AHAJIUTUKO-CUHTETHYEeCKOIi 00p
HOCTH apXHBHBIX yUpeKIeHmit

a00TKH AOKYMECHTA B 1€ATEC/Ib-

Tema 7. ApXuBHBIE ONHCH H
KaTaJoTu

Nzydenue cnenuduku coaepixa-
HUSI U COCTABJICHUS JICKTPOHHBIX
apXMBHBIX 0a3 JaHHBIX

[TpoBepka TaOIUIBI

Tema 8. IlyreBomuTtens Kak
BHJI apXHUBHOTO CIIPABOYHHKA

AHanu3 CTPYKTYpBI
TyTE€BOAUTEIS

ApPXHUBHOT'O

[TpoBepka TaOIUIBI

Tema 9. O030pBI apXWUBHBIX

CocTaBjiaeHHe TEMaTHYECKOTO ap-

JOKYMCHTOB

XHUBHOTO 0030pa

WnpguBunyansHOEe cobecemoBa-
HUE TI0 pe3yNbTaTaM paboTh

5.2.2. Memoouueckue yKkazanus no 6bin0JIHEHUI0 CAMOCHOAMENbHOU padomol

CamocrostenbHas padora Ne 1

Tema: «CymHoOCTb M 3HAYCHHE AHAJIUTHKO-CHHTETHYECKO# 00pa00TKH JOKYMEHTa)

Me]lb Qa60mbl — HOI[pO6HO HU3YyUUTh OAWH U3 IMPEIHIIOKCHHBIX Hp06J'IeMHBIX ACIICKTOB

TCMBI.

3adanue u memoouKda 6blNOJIHCHUS

Onupasicb Ha TEOPETUUECKUE UCTOYHMKH I10 Kypey (CM. pas3zien 7) U MaTepuasbl ceTu
WuTepHeT, u3yduts (1o BeIOOPY OOyyaromierocsi) mpoOaeMHbIA aclieKT TeMbl (cM. 1. 6.3.2),
NPEJCTaBUTh PE3YyJIbTAThl H3yUCHUs B BUAE pedepata. MeToIMKY MOATOTOBKH 3aJaHUS CM. B

m. 6.3.2.

CamocrosrenbHas pabora Ne 2

Tema: «O0beKTBI 1 PeE3yJIbTaThbl AHAJIUTHKO-CUHTETHYECKOM oﬁpaﬁoTku AOKYMEHTaA)»

[lenv pabomul — 3aKpenUTh 3HaHUE 00 OCOOEHHOCTSIX 00beKTa 00pabOTKU JOKYMEHTA.

3adanue u MemoouKda 6blNOJIHCHUS

Hcnonb3ys JeKIMOHHBIN MaTepual, JaHHble Y4eOHbIX U3aHUN U TeMaTUYEeCKUX Iy0-
JMKAIUNA TepUOTUKH, 3aII0JIHUTH TPUBEICHHYIO HUXKE TaOIUILy.

Obwee u ocobennoe 8 06vekmax 0opaboOmKu OOKyMeHma

Buabl 1okymeHTOB

Omnpenenenue

IIpumep

XapakTepucTuka
co/iep:KaHus

[lepBUYHBIM JOKYMEHT

Bropuunslii JOKyMEHT

CocraBHasg 4acTb OJHOYACTHOIO 00OBbEKTA

MHOTro4acTHBIA 00BEKT

OHOYACTHBIN 0OBEKT

YacTh MHOrO4acTHOTO 00BEKTA

HOro 00OBeKTa

CocraBHas 4acTh BTOPHUYHOTO OAHOYACT-

CTHOI'O 0OBEKTA

CocraBHas 4acTh BTOPHUYHOT'O MHOT'O4Ya-
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CamocrostenpHas padbora Ne 3
Tema «bubanorpadguyeckoe onucaHue»

Lleny_pabomuvl — 3aKpenuTh YMEHHE COCTAaBILSITH OJHOYPOBHEBOE, MHOTOYPOBHEBOE,
aHanmuTHueckoe oubnmorpaduyeckoe onucanue (bO) Ha pa3HbIe BUIBI JOKYMEHTOB.

3adanue u MemoouKda 6blNOJIHEHUS

Ucnonwszyss TOCT 7.80-2000 bubnuorpadudeckas 3amuch. 3aronoBok. Oo0mue Tpe-
6oBanus u npasuiia coctarieHus u [[OCT P 7.0.100-2018 bubnuorpadudeckas 3anuck. bud-
auorpaduueckoe onucanue. O0mue TpeOOBaHUS U MPaBUIIa COCTABICHHS, 3alIOJHUTH Ipa-
BYIO KOJIOHKY TaOJIUIIBI:

Bubnuocpagpuueckoe onucanue paznuunsix U008 OOKyMeHmMos

Buabl J0OKYMeHTOB IIpumep O

H3manue ¢ ogHUM aBTOpPOM

Wznanme ¢ AByMs aBTOpamu

W3nanue ¢ Tpems aBTopaMu

W3naHue yeThlpex aBTOPOB

MHOroTOMHOE M3aHKE B 1IEJIOM (CBOJIHOE)

OI[I/IH TOM MHOT'OTOMHOI'O U3/JaHUs

Temarnueckuit cOOpHUK 6e3 00IIero 3ariaBus

Temarnyeckuii COOPHUK C OOITUM 3arJIaBUEM

Cratbs U3 )XypHaiIa

Cratbs U3 MIPOAO0JIKAOIICTOC N30aHUA

I'naBa U3 xuuru

CD-ROM

Cratbs u3 35eKTpoHHBIX CMU

CamocTtosarenbHas padora Ne 4
Tema «CucremaTuzanusn)

[leny pabomvl — 3aKpENUTh HABBIKU OOIIEH M YAaCTHOW METOIUKHU CHUCTEMAaTH3alluU
JIOKYMEHTOB.

3adanue u MemoouKda 6blNOJIHCHUS

Ucnonw3ys u3nanue bubnuomeuno-oudbiuocpaguueckas xiaccuguxayus @ pabouue
maon. onsa macc. 6-x. — M. : Jlubepus, 1997. — 688 c., nnu moboe qpyroe JOCTYIHOE U3JaHHUE
tabiuu bBK, 3anomHuth Tabnuily, cOCTaBUB KJIacCU(PUKAMOHHBIN UHAEKC C MPUMEHEHUEM
CJIEAYIOIIMX MPaBWI CUCTEMAaTU3alluU TOKYMEHTOB:

IIpasuna memoouxu cucmemamu3zayuu 0okymenmos no bbK

Ne HaunmMeHoBaHue npaBuJia DopMyJIHPOBKA IIpumep HaumeHoBanue
CHCTEMaTH3ALUH CYTH IIPaBHJIA HHEKCa HCTOYHHMKA
1. | CucremaTtu3zanus «110 IPUMEHEHUIO»
2. | Cucremaruzanys «I0 acieKTy»
3. | Cucremarunzaiys 1o 4aCTHOMY PU3HAKY
4. | Cucremarm3anusi JOKYMEHTa, COJepiKa-
LIETr0 JBE TEMBI
5. | Cucremaruzanusi JOKyMEHTa, COZAEpIKa-
IIEro TPHU U 00JIee TEMbI
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CamocrostenpHast padorta Ne 5
Tema «KAHHOTHPOBaHH €

Iesasb padoThl — 0TpabOTKa HABBIKOB PEKOMEH/IATEIbHOTO aHHOTHPOBAHHS.

3ananme 1. AHanu3 peKOMEHIaTEIbHbBIX M3JATEIbCKUX aHHOTAIUN MPOBECTH HA OC-
HoBe TpebdoBanuiit ['OCT P 7.0.99-2018 Pedepar u annotanusa. O6mue TeXHUYECKUE TPeOO-
BaHUs. BrIOparh 2 aHHOTAIMK U3 JII000TO M3Manus. [IpoaHanu3upoBarh X, pacloiOKUB pe-
3ylbTaThl aHAIKM3a B 2 CTOJIOIA. DJIEMEHThl aHHOTAIIMKM TTIOMECTUTH B JIEBOM CcTOJI01IEe. B mpa-
BOM YKa3aTh, KAKUM 00pa30M KaXKIIbIii U3 3JIEMEHTOB BBIPAXKACTCS B TEKCTE aHHOTAIIMH B H3-
narensckoM BIT.

CTpyKTypa aHHOTAIIMH Ha BCE M3JAHMS, KPOME JIUTEPATYPHO-X Y 10KECTBEHHBIX :

1. Kparkoe packpbITe TeMbl U3JIaHUs (OTpakeHHE CHEIUPUKUA COACpIKaHUs, 00Imast
TEMAaTHUKa WM OOIIHI 3aMbICE);

2. OTMuust U31aHUS TI0 CPABHEHUIO C APYTUMH, POJICTBEHHBIMU 110 TEMATUKE, W/HIIN
C MPEABIIYIUMH U3JIaHUSMH TOTO Y€ aBTopa (HOBH3HA COJICPIKaHMsI, OCBEIICHUE HEH3BECT-
HBIX ()aKTOB WJIM OPUTHHATLHOCTD UX TPAKTOBKH);

3. LleneBoe HA3HAYCHHME U YUTATEIBCKUN aJpeC U3aHMS;

4. Bun wznanus ('OCT P 7.0.60-2020) uiu xaHp MyOJIHMKYEMOTO TPOU3BEICHHUS;

5. M3meHeHne 3arjaBusi JTOKYMEHTAa WJIM aBTOPCKOTO KOJUIGKTHBAa W TOJl BBITYCKa
MPEABIIYIIEro U3AaHus (MpU Mepen31aHnun );

6. VMiMs 1 TpakIaHCTBO aBTOPA MPOU3BEICHUS, IEPEBEICHHOIO ¢ HHOCTPAHHOIO SI3bI-
Ka.

3ananue 2. Ananu3 2-x aHHOTAllMKA HA CTaThbHM B MEPUOANYECKUX M3aanusx. CrenaTth
oubnuorpaduueckoe onucaHue CTaTbH, NMPOAHATU3UPOBATH AHHOTAILIMIO, BBIACINSAS CIEAYIO-
K€ SJICMCHTHI:

1. CBenenus 006 aBTOpe (aBTOpax); 2. YTOUHEHHE TEMAaTUKH Mpou3BeneHus; 3. Bpems
nevctBust; 4. TepputropuaiibHbie rpaHullbl; 5. CBeACHUS O JIMIIE WX JIUIAX, KOTOPHIM TTOCBSI-
nieHo npousBenenue; 6. XKaup, Bun uzganust; 7. CTuib U A3bIK npou3BeneHus; 8. Llenesoe
Ha3HAUYCHHE U YUTATeNbCKui ajapec; 9. Ucrounuku co3nanus npousBeneHus; 10. [{utuposa-
Hue; 11. CBenenusa o Hanuuuu peueH3uid; 12. CCbUIKM UM CBEACHUS O JIPYTUX H3JAHMUAX 1O
aHAJIOTUYHOU TeMe. AHAJIU3 COCTaBa 3JIEMEHTOB BHITIOJIHITH AHAJIOTUYHO TIEPBOMY 3aaHUIO —
B 2 cToo1a.

3ananmne 3. CocTaBUTh «MOJEbY» H3ATEIbCKUX aHHOTanui. [lepeunciuth Bce die-
MEHTBI, IPUCYTCTBYIOIINE B KaX10i aHHOTaMU. Kaxayro «Mozemby MoABEprHyTh KpUTHYE-
CKOMY aHaJIM3y (JOCTaTOUYEH JIM HA0Op JIEMEHTOB, COOTBETCTBYIOT JIM LIEJIEBOMY U YUUTATEIb-
CKOMY aJipecy IocoOui, penaroT JIM OCHOBHYIO 3a/lauy — IPUBJIEYb BHUMaHHE K PEKOMEH/1Y-
€MBIM [TPOU3BEACHUSIM, (hopMa U CTUIIb AaHHOTAIMK). YTO 00111ero U B YeM OTJIMYUE U3aTeNb-
CKUX aHHOTAlMi Ha U3/IaHHE B LIEJIOM U CTAThIO B )KypHaJye?

CamocrosrenbHas padota Ne 6
Tema «PedepupoBanue»

Llenv pabomul — u3ydenue crenupuky pedepaTuBHBIX U31aHUMH.

3aodanue u memoouxa 8bINOJHEeHUS.
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cxeme:

. INomHoe 6ubmmorpaduieckoe onrucaHue.

. Opranusanusi, u3garomias JaHHOE TeKyiee oudnuorpaduueckoe mocoodue.

. LleneBoe m yMTaTENHCKOEC HA3HAYCHUE aHAIM3UPYEeMOro OuOimorpaduyeckoro moco-

oA~

9.

[Ipoananm3upoBaTh MpeIOKEHHBIE BHIBI pedepaTUBHBIX W3IaHHUA IO CICAYIOIICH

ousl.

[TeproanyHOCTH M31aHKA, AHATU3UPYEMOTO ONOIHOrpaguIecKoro NocoOHs.
WudopmMannoHHbII HHTEPBAJL.

Cucremaru3anys MaTepraia B aHATM3UPYEMbIX M3/1aHHUAX (B L[EJIOM U BHYTPH CTPYK-
TYpPHBIX JEJICHUN).

. O100p nuTepaTyphl. YKaXHUTe BHUIbI JOKYMEHTOB, OTPa)Ka€MbIX B JaHHOM OuOJIHO-

rpadUuecKOM HU3IaHUH:

® KHUTU

e OpPOUTIOPHI

® cepHualbHbIC U31aHUSA

® CTaThH U3 MEPUOANYECKUX U MPOAOIDKAIOIIUXCSA U3TaHUI

VYKaxkuTe TUIbI JOKYMEHTOB, OTPaKaeMbIX B JaHHOM OMOIMOrpauueckoM U3/1aHUH:

® HOPMAaTHBHO-TIPABOBBIE IOKYMEHTHI

e HayyHbIe u3gaHus (MoHOrpaduu, 0600IaoNIe TPYIbI)

® HAyYHO-IOIMYJIIPHbIC U3/1aHUS

e yyeOHbIe (yueOHUKHU, YueOHbIe TOCOOUS, yueOHO-METOINYECKUE MOCOOUS, HATIISI-
HBIE TIOCOOUS)

® CIpaBOYHBIC (YHIMKIIONEINH, CIIOBAPH, CTATUCTUIECKUE COOPHHUKH, CIIPABOYHUKH,
KaJICHapu U XPOHUKU COOBITHI)

Ha xakux s3bIKax nmpejcraBieHa Juteparypa?

10. Crioco6b1 OubmMorpaduuecKoi XapakTepUCTHKH:

e OuOnmorpaduveckoe onucaHue (KpaTkoe, pacHIMpeHHoe, MOJHOE;, MOHOrpaduye-
CKO€, CBOJTHOE, aHAIIUTUIECKOE);

e XapakTep aHHOTAIWK (peKOMEHJaTeJIbHbIe, CIpaBouYHbIe) U pedeparoB (odmiue,
AHAIUTUYECKUE, 0030pHBIE, CBOJIHBIE).

11. BcnomoratenbHble ykazaTend. OCOOEHHOCTH X TOCTPOCHUSI.
12. Chopmynupyiite oOmue BEIBOBI, 0OpaTHB BHUMAaHHUE HA CXOJCTBO M PAa3JINYHs pa3-

JIMYHBIX BUJIOB peepaTUBHbIX U3TaHUH.

CamocrosrenbHas padota Ne 7
TeMa «ApXUBHBbIE ONIUCH U KATAJIOT)

[lenv pabomwbl — U3y4UTh CHELUPHUKY COAECPHKAHHUS U COCTABICHUS SJIEKTPOHHBIX ap-

XUBHBIX PECYPCOB.

3adanue u Memoouxka 8bINOAHEHUS

ITpoananu3upoBath 3 6a3bl JaHHBIX (110 BEIOOPY CTYAEHTA), pacloIOKEeHHbIE Ha O0(H-

mansHoM caiite I'Y OT'AYO B pasnene [aBuas — baswl mannsix (https://archive74.ru/), mo
NPE/ICTaBICHHBIM B Ta0nuile myHKTaM. [1o pe3ynbraTaMm aHajan3a 3aroHUTh MYCThIC SYCHKU

TaOHITBI.
Kaaccndukanus 31eKTpoHHBIX 0n01norpaguveckux 6a3 JaHHbIX
ACHeKTHI KIaccupuKanum Ananusupyemasi 6a3a T1aHHBIX
Ipusnak HaumenoBanne | HammenoBanue | HammenoBanue
Bun
KJIaccupuKanuu b/l BJI b1
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2. Kareropus

— OTKpbITas (0dmeno-
CTYITHAs)

aocTyna — C OTpaHUYEHHBIM JIO-
CTYTIOM
— cimyxeOHast, mpodeccu-
OHAJbHAs
— CIIPaBOYHO-
2. IleseBoe nH(pOpPMaITMOHHAS
Ha3HAYeHHe — OTpacieBas
— TeMaTHyecKast
— TIpo0JIEeMHO-
TeMaTuJyecKas
3. Macmra6 — HallMOHAJIbHAS
(opMupoBaHusi | — peTHOHANbHAs
U UCTI0JIB30BAa- — MecTHas (TIpenpUsITHH,
HHS OpraHu3aInin)

4. opmar
npejocraBJsie-
MoOii nH(popMa-
M

— TabauuHas popma

— TeKCcTOBas (hopMa

— rpadudeckas u (WIIH)
oOpasHas popma

5. [IpenocrasJisi-
emasi uHgopma-
nus

— O1O

— MECTO POXKJICHUS

— TOJI POXKICHUS

— MCCTO XUTCIBCTBO

— HallMOHAJIbHOCTH

— JOJI2KHOCTB

— JIp. CBEJICHUS

6. CBengenus o

BJl

— OTanbl CO3aaHuA

— IIpaBUJIa UCII0JIb30Ba-
HUA

— xapakrep uHdopMayu

7. CBenenus o
cozaartensx b/l

— PYKOBOJUTEIb IPOECKTA

— HUCIIOJIHUTECJIN IPOCKTA

— TeXHUYECKas peanun3a-
[US ¥ COTIPOBOXKICHHE

8. Tun nmoucka

— MHOT'0ACHEKTHBIN

— KJIFOYE€BOC CJIOBO

— IpeJMETHas pyOpuKa

— pacIIMpEeHHbIH TOUCK

- 1O

9. Yeayru no — TUIATHO
CKAHHPOBAHHUIO | — OecIUIaTHO
JAOKYMEHTOB

— KOIIMYECTBO 3anucent
10. O6bem

(dbonnoB, HEN)

CamocrositenbHas padora Ne 8
Tema: «IlyTeBoanTe b KAaK BH APXUBHOI0 CIPABOYHHKA»

[lenv pabomul — 3aKpEeNUTh 3HAHUE O CTPYKTYPE apXUBHBIX MTyTEBOIUTEINEH.

3adanue u Memoouka 6blNOJIHCHUS
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1. IIpoananu3upoBaTh MyTEBOAUTENb, PACTIONOKCHHBIM Ha oduiMaabHOM caiite ['Y
Ol'AYO B  pazmene I'nmaBHas  —  [esarenbHocth —  M3jmanus  apxuBa
(https://archive74.ru/sites/default/files/dokumenty chelyabisnkogo duhovnogo_pravleniya_3
0.03.2022_v_pechat.pdf):

JlokymeHTbl YeasiOMHCKOro AyXOBHOI0 mpasJjieHHsi nocJjeaneid yerseptu XVIII
Beka B O0beIlMHEHHOM TroCyJ1apcTBeHHOM apxuBe YeassOMHCKOH 00J1acTH : CIPaBOY-
HUK-nyTeBoauTe b | Pona M-33 - "YensaOunckoe gyxoBHoe mpasieHue". Onuce 1. [lena 1-
560. 1774-1792 rr. / coct. E. H. BoponkoBa : Hay4. pea. H. A. Autunus ; ['oc. koM. 1o je-
nam apxuBoB Yensi6. 0611., O0benuH. roc. apx. Yensn6. 061, — YensoOunck, 2022. — 216 c.

2. Ilpoananu3upoBaTh JaHHBIA MYTEBOJAUTENb I10 aclEKTaM, YKa3aHHBIM BO BTOpPOM
KOJIOHKE TaOJIUIIbI, 3aII0JIHUB COOTBETCTBYIOIINE CTPOKH TAOJIUIIBI.

3. [lpu 3amonHEHUH TPEThel KOJOHKUA TaOIUIBI HEOOXOIUMO BBISIBUTH M OTMETHTH
COOTBETCTBYIOIIME JTAHHOMY IyTEBOJUTENI0O OCOOCHHOCTH, a TaKXe MPHUBECTU MO OJHOMY
MpUMEPY U3 TEKCTa MyTEBOJUTENS B TEX aCMEKTax, IJe 3TO YKa3aHo.

JlokymeHThI Yeasi0MHCKOI0 JyXOBHOI'0
npasJjeHus nocjaennei yersepTu XVIII
AcneKT aHaJn3a Beka B O0beIMHEHHOM IrocyJapCcTBeH-
HOM apxuBe Ye1a0uHCKOMH 00J1aCTH :
CNPABOYHUK-NTYTEBOAUTEb

1. Bua nyreBoaurens:

¢ MyTEeBOIUTENH MO (HOoHIAM apXUBa;

¢ KpaTKH# CIIpaBOYHHK IO (OHJAM apXHBa;

% TEMaTHYECKUU MyTEBOJMUTEND 1O POHAAM
apxuBa;

¢ MyTEBOJIUTENH [0 APXUBAM.

2. BBoaHas 4acTh:
% KpaTKHU# OYepK M0 UCTOPHH apXWBa,
¢ MpEeIUCIOBHE.

3. Kunaccupurkanmonnasicxema pacnosioxKeHust
XapaKTepuCTHK (POHAOB:

XpOHOJIOTHYECKas,

BEZOMCTBEHHasl /0TpacieBas,

0 3HAYUMOCTH (POHIIOB,

andaBuTHAS,

KOMOMHHMPOBAHHAS.

X3

S

X3

S

X3

S

X3

8

K/
0’0

4. Cucremaruzaumusa uHpoOpManuu BHYTPH OC-
HOBHBIX Pa3/leJIOB (CaMOCTOSTEIbHO YCTaHO-
BUTH M YKa3aTh MPUHIHUI CHCTEMAaTH3aIIH)

5. CTpykTypa XapakTepucTUKU (OHIOB:

» Ha3BaHue GOHIA: npumMep u3 nymesoounie-
A,

¢ crnpaBoYHbIe 1aHHbIE 0 (poHIE (ETO HOMED,
KOJIMYECTBO €IMHHII XPaHEHUs, KpaliHue aa-
THl JIOKYMEHTOB, COCTaBJISIOUIMX (OH):
npumep u3 nymegooumerns,

% KpaTkKHe CIpaBKH N0 ucTopuu (GoHx000-
pazoBarens (i1 GOHIOB JMYHOTO MPOHC-
XOXJIeHUsT — 0 Oworpadwu nwIa WiId JIWII,
JOKYMEHTBl KOTOPBIX COCTABIISIIOT ~ JTOT
dhonn): npumep uz nymesodumens.

6. XapaKkTepuCTHKH OCHOBHBIX TpPyINIl JOKY-
MEHTOB — AHHOTAIUSA:
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< WHAUBUAYAJIBHBIC npumep u3

nymegsooumens,
¢ TPYMIIOBBIC: HpUMep U3 Nymegooumes.

Tounble moMCKOBBIE AaHHBIE(HOMED (oHAA,
OIIUCH, JIeNa, JIUCTOB. HpuMep u3 nymegooume-
a.

DJ1eMeHTBI BCIIOMOTaTEJIbHOT0 CIIPABOYHOTO
anmnapara:

% TUTYJBHBIN JTUCT,

«* OIIaBJICHUE,

% CITHCOK COKpAICHHH.

Yka3areau:

¢ MMEHHOII,

% reorpaduueCcKui,

¢ MPEeIMETHO-TEMATHUCCKHUHA,

0

< npyrue (yka3aThb HAUMEHOBAHUE).

10.

OO0mas oneHKa myTeBoauTe sl (BHITOTHIACTCS

CaMOCTOSITEILHO):

+* 1EJICBOC U YMTATEIbCKOE HA3HAYCHUE
MyTEeBOJUTEIS,

¢ ymoOCTBO pacmoioKeHUsI HHPOPMALIUH,

+* UH()OPMATUBHOCTH MyTEBOAUTEIIS.

IIbI:

CamocrositenbHas padora Ne 9
Tema «O030pbl ApXHUBHBIX JOKYMEHTOB)

Mejlb QCI6OI’I’Zbl — OTpa6OTKa HAaBBbIKOB COCTABJICHUA aPXHWBHBIX O630pOB.

3adanue u Memoouxa 8blNOAHEHUS

ITo pe3yiibTaTaM JCKIIUOHHBIX 3aHITUH COCTaBUTh apXPIBHLIfI 0630p, HCIIOJIb3Y: 3Ta-

N

BriOpath (oHIbI U TEMATHKY AT 0030pa.

[ToAroToBUTH XapaKTEPUCTUKH YUpeKIeHUH-(QOoH1000pa3oBarTeneil.

CocTaBUTh AaHHOTALIMH HA JTOKYMEHTBI apXUBHOTO (hOHIA.

BriOpath cxeMy MOCTpOSHHS XapaKTEPHCTUK TOKYMEHTOB: OTpacieBasi, XpOHOJIO-
ruyeckKasi, TeMaTu4eckas, CTpyKTypHasi, HOMHHAJIbHAS.

[loaroroBuTes  CcHpaBOYHBIM  ammapaT o0030pa:  OIJIaBJI€HHE, HCTOPUKO-
apxeorpaguueckoe MpeaAucIoBUe, yKa3aTelH, CIMCOK COKPALIEHHBIX CJIOB, OMO-
Tuorpaduro.

5.2.3. llepeuenv neuamuvix u 31eKMPOHHBIX 00PA308AMETLHBIX U UHPOPMAYUOHHBIX

pecypcos HeodX00UMbIX 01 CAMOCHOAMETbHOU PAdOmbl

Cwm. Pazznen 7. Ilepedenp neyaTHBIX U AJIEKTPOHHBIX 00pa30BaTeIbHBIX U HHPOPMALIH-
OHHBIX PECYPCOB HEOOXOIUMBIX JJIi OCBOEHUS AUCLHUIIINHBI.

http://fgosvo.ru/ — Tlopran ®enepanbHBIX TOCYJapCTBEHHBIX 00pa30BaTEIbHBIX

CTaHJaPTOB BBICIIIETO 00pa30BaHUSI.

http://gramota.ru/ — CnpaBo4HO-HH(POPMAIIMOHHBIN TIOpTa)l [ pamMoTa.py — pyccKuii

SI3BIK JIJIA BCEX.

https://sdo.chgik.ru — cucrema aucranumonno oOyuenust UI'MK (aBTOpH30BaHHBIM
JOCTyTI)/
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6. @OH]I ONEHOYHBIX CPEJICTB JIJIs1 TPOBEJEHMSA TEKYIIETO KOHTPOJISA YCIIEBAEMO-
CTH ¥ TIPOMEXYTOUYHOM ATTECTAIIMA OBYYAIOIINXCS MO JUCHUTLINHE

6.1. IlepeueHb KOMIETEHIIUI ¢ YKa3aHHEM 3TanoB uxX (opMUPOBaHNSI B Ipolecce
0CBOEHHsI 00pa30BaTeJIbHOI MPOrpaMMbl

Taoauma 6

IHacnopT ¢poHIa OLIEHOYHBIX CPEACTB A TeKyleil GopMbI KOHTPOJIA

HaumeHnoBaHue
pa3ieinoB
(Moay.Jieii), TeMbI

Ilnanupyembie
pe3yJbTaThl 0CBOe-
nus OIIOII

Konapl
HHAUKATOPOB
JTOCTHKEHHUS

KOMIIeTeHIIU

HaunMmeHnoBanue
OLIEHOYHOI0 CpeACTBA

Paznen (Monyanb) 1. TeopeTnueckue 0OCHOBBI AHATUTHKO-CHHTETHYECKOH 00padoTKHI

AOKYMEHTAa
Tema 1. CymuocTs 1 | YK-1. Crocoben | YK-1.1. — CamocrositenbHas pabora Ne 1.
3HAaYCHUEC AaHAJIMUTH- | OCYIICCTBIIATH I10- Tema «CYHIHOCTB U 3HaA4YCHHC
KO-CUHTETHYECKOMI HUCK,  KpPUTUYECKUH | VK-1.2. aHAMTUKO-CHUHTETHYECKON 00pa-
00pabOTKM  JOKy- | aHalIW3 U CHHTE3 HH- VK13 OOTKH JOKYMEHTa»
MEHTa dopmanuu, npuMe- s —Tecr
HATh CHUCTEMHBII

MTOIXOJ JJIST PeTISHUS
OCTAaBJIECHHBIX 3a1a4

TIK-3. Criocoben
OCYIIIECTBIISTh Opra-

IK-3.1.

HU3AIMOHHOE, JOKY-
MEHTAILIMOHHOE u

IK-3.2.

WHPOPMALIMOHHOE
obecneyenue nes-
TEIBHOCTH  PYKOBO-
JIUTEJIs] OpraHu3alviu

IK-3.3.

Tema 2. OObEKTHI U
pe3ysbTaThl  aHAIHU-
THKO-

CHHTETHYECKOH 00-
pabOTKK JOKYMEHTA

Te xe

Te xe

— CamocrostenbHas padora Ne 2.
Tema «OOBEKTBI M peE3yJIbTATHI
aHAJIMTUKO-CUHTETHUYECKON 00pa-
OOTKHM JOKYMEHTa»

—Tecr

Pa3znen (MmonyJib) 2. Buabl aHAJINTHKO-CHHTETHYECKOI 00pad0TKH JOKYMEHTA

Tema 3. bubmmo- | Te xe Te xe — Ilpaktuueckas pabora Ne 1
rpaduveckoe  Omu- «bubnmnorpaduyeckoe onucaHue»
caHue — CamocrositenbHas pabora Ne 3.
Tema «bubnmorpaduyeckoe omnu-
caHue»
—Tecr
Tema 4. Cucremaru- | Te xe Te xe — Ilpaktuueckas pabora Ne 2
3aLus «CucremaTuzanus»

— CamocrostensHas pabora Ne 4.
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Tema «Cucrematusanus,
— Tect

Tema 5. AHHOTHPO-
BaHUE

Te xe

Te xe

— Ilpaktmaeckass pabora Ne
«AHHOTHUPOBAHHUEY

— CamocrostensHas pabota Ne
TeMa «AHHOTHPOBAHHE)

— Tect

Tema 6. Pedepupo-
BaHUE

Te xe

Te xe

— Ilpaktuueckas pabora Ne
«PedepupoBanue»

— CamocrosTenbHas pabora Ne
Tema «PedepupoBanuey
—Tect

Pa3nen (Monyan) 3. [IpoayKThI aHAJMTHKO-CHHTETHYECKOH 00PadOTKU TOKYMEHTA

B ICATCJIbHOCTH apPXHUBHBIX yqpemneﬂm“a

Tema 7. ApxuBHble
OIIMCH U KaTaJIoIrn

Te xe

Te xe

— Ilpaktmaeckass pabora Ne 5
«ApXI/IBHbIC OIIMCH U KaTaJIOI'n»

— CamocrositenbHas pabora Ne 7.
Tema «ApXuBHBIE ONKCH U KaTa-
JIOTH»

— Tect

Tema 8. IlyreBoau-
TEJIb KaK BUJ apXHB-
HOTO CTIpaBOYHHUKA

Te xe

Te xe

— Ilpaktnueckas pabora Ne 6
«IlyreBomuTens Kak BHI apXHB-
HOTO CIIPaBOYHUKA)

— CamocrositenbHas pabora Ne 8.
Tema «IlyTeBOomuTENs KaK BHJ
ApPXUBHOTO CIIPABOYHHUKA»

—Tect

Tema 9. O0630psI
apXUBHBIX JJOKyMEH-
TOB

Te xe

Te xe

— llpaktuueckass pabora Ne 7.
«O0630pBI apXUBHBIX TOKYMEHTOB)
— CamocrositenbHas pabora Ne 9.
Tema «O030psl apXUBHBIX JIOKY-
MEHTOBY

— Tect

Taoauna 7

IHacnopT poHAA OLIEHOYHBIX CPEACTB I MPOMEKYTOYHOM aTTEeCTALNH

HaumMmeHnoBaHue
pa3aesion
(Mmopny.Jieii), TeMbI

ILnanupyemsbie pe-
3yJIbTAThl OCBOCHHS
o1oI

Koabl
MHIMKATOPOB
JTOCTHKEHUS
KOMIIeTeHIIU i

HanmMeHoBaHue O1IEHOYHOTI'O
peacrsa

Pa3nen (Monyan) 1. TeopeTuueckue 0CHOBbI AHATUTH

KO-CHHTeTH4ecKoii 00padoTkn

JOKYMEHTA
Tema 1. Cymuocts | YK-1. Cnocoben | YK-1.1. Bompocsr k 3x3ameny (1 cemectp):
Y 3HAYCHHUE aHAIlU- | OCYMIECTBIATh  IIO- — TeopeThdeckue Borpocs Ne 1-2;
THKO- § UCK,  KPUTHUYECKUH VK2 — TPaKTHKO-OPUEHTUPOBAHHOE 3a-
CUHTECTHYECKOM AHAJIU3 U CUHTE3 HUH- o manne Ne 1
o0paboTku  JOKy- | popmanuu, mnpuMe- — TecroBsie 3aganus
MEHTa HSATh CUCTEMHBIH
HOAXON VIS pelle- VK-13.
HUSL  TOCTABJICHHBIX
3a/1a4
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IIK-3. Cnocoben
OCYILIECTBIISTh Opra-
HU3AIMOHHOE, JIOKY-
MEHTAI[HOHHOE u
WHPOPMaLUOHHOE

obecrnieuenne  Jesi-
TEJIBHOCTH  PYKOBO-
JTUTEIIs OPTaHU3AIUN

IK-3.1.

IK-3.2.

[1K-3.3.

Tema 2. OOBEKTHI U
pe3ysbTaThl aHalH-
THUKO-

CHUHTETHYECKOU
00paboTKH  JOKY-
MEHTa

Te xe

Te xe

Bompocsr k ax3ameny (1 cemectp):

— TeopeTHIecKre BOonpockl Ne 3-4;

— TPaKTHKO-OPUCHTUPOBAHHOE 3a-
nanue Ne 2

— TecToBbI€ 3a1aHUA

Pa3nen (Moayan) 2. Buabl aHAJMTHKO-CHHTETHYECKOH 00pad0TKN T0KyMEHTa

Tema 3. bubnmo- | Te xe Te xe Bompocsr k ak3ameny (1 cemectp):
rpaduyuecKkoe OmH- — TeopeTHyeckue Borpockl Ne 5-9;
caHue — MPaKTHKO-OPUCHTHPOBAHHOE 3a-
nmanue Ne 3
— TecToBbI€ 3a/1aHUS
Tema 4. Cucrema- | Te xe Te xe Bompocsr k ax3ameny (1 cemectp):
TU3AIUA — Teoperndeckue Borpocs Ne 10-12;
— TMPaKTHKO-OPUEHTHPOBAHHOE 3a-
nmanue Ne 4
— TecToBble 3a1aHUs
Tema 5. Annortu- | Te xe Te xe Bompocsr k ax3ameny (1 cemectp):
poBaHue — Teopetudeckue Borpocs Ne 13-15;
— TPaKTHKO-OPUEHTHPOBAHHOE 3a-
nmanue Ne 5
— TecToBbI€ 3a/1aHUS
Tema 6. Pedpepupo- | Te xe Te xe Bompocsr k 3k3ameny (1 cemectp):

BaHHC

— TeopeTnyeckue Borpocs Ne 16-17;
— IPaKTHKO-OPHEHTHPOBAHHOE 3a-
nanue Ne 6

— TecToBbI€ 33/1aHHUS

Pasznen (mony

Jb) 3. [IpoayKThI aHAINTHKO-CHHTETHYECKOii 00padoTKH JOKYMEHTa
B [1eAATeIbHOCTH APXUBHBIX YUp

eJKIeHuH

Tema 7. ApxuBHbie | Te ke Te xe Bompocsr k 3x3ameny (1 cemectp):
OIIHCH M KaTaJIOTH — TeopeTnyeckue Borpocs! Ne 18-19;
— MPaKTUKO-OPUEHTHPOBAHHOE 3a-
nmaune Ne 7
— TecToBbI€ 3a/1aHHUS
Tema 8. IlyreBogu- | Te xe Te xe Bompocsr k ak3ameny (1 cemectp):
TeNb Kak BHWJI ap- — TeopeTnyeckue Borpocs! Ne 20-21;
XHBHOTO CIIPaBOY- — MPaKTHKO-OPUEHTHPOBAHHOE 3a-
HUKa nanne Ne 8
— TecToBbIe 3a1aHMs
Tema 9. O0630pwr | Te xe Te xe Bompocsr k 3x3ameny (1 cemectp):

APXWBHBIX
MCHTOB

JIOKY-

— TeopeTHyecKue Borpockl Ne 22-24;
— TPaKTHKO-OPUEHTUPOBAHHOE 3a-
nmanue Ne 9

— TecToBble 3a1aHUA
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6.2. Onucanue nokaszarejed U KpUTepueB OLIEHUBAHUS KOMIIETEHIMH HA Pa3JIMYHbIX

dTamax mx (l)OpMHpOBaHI/Iﬂ, OINMCAaHUE€ KA OIICHUBAHUA

6.2.1. Ilokazamenu u Kpumepuu OUEHUBAHUA KOMHEMEHYUIL HA PAZTUYHBIX
Imanax ux gpopmuposanus

Taoauua 8

IToka3zaTeu 1 KpUTEPUU OLIEHMBAHUS KOMIIETEeH U

ILianupyemsie
Pe3yJIbTaTHI IToxa3zarenu
OCBOCHMUSI C(l)OpMHpOBaHH(ZCTI/I Kpurepun oneHuBaHus

OIOII KOMIeTeHIN i

YK-1 — MOHMMAET creluduKy moucka, ana- | OOydaronuiics o0nagaeT HEOOXOAUMO
JIn3a U CHHTE3a JOKYMEHTHPOBAHHOM | CUCTEMOW 3HAHMM, JOCTUI OCO3HAHHOI'O
nH(pOopMaIuy; BIIQJICHUS YMEHHSIMH, HAaBBIKAMHU U CITO-
— NMPUMEHSET METObI MOKMCKA, aHAIH- | CO0aMK TPOPECCHOHAILHONW JIEeATEIBHO-
3a U CHHTEe3a WH(GOpPMAIUH [T pelre- | cTh. J{eMOHCTpupyeT CrnocoOHOCTh aHa-
HUS TIOCTaBJICHHBIX 3a]1ad, JMU3UPOBaTh, MPOBOAUTH CPAaBHEHHWE W
— cnocoOeH WUCHOJIb30BaTh 3HAHUSA, | 00OCHOBAHKE BHIOOpA METOJIOB PEIICHUS
YMCHUA, BJIaJCHUA B HpO(beCCI/IOHaJIb- SaHaHI/Iﬁ B MNPAaKTUKO-OPUCHTHUPOBAHHBIX
HOM e TeNbHOCTH. CUTYaITUsX.

IK-3 — TMOHMMAeT NPUHIMIIBI TOocTpoeHus | OOydarommidcss obnamaer HeoOXOIMMOit
JOKYMEHTHOU CHUCTEMBI; CHUCTEMOHM 3HaHUU, JHOCTUT OCO3HAHHOTO
— TPUMEHSIET TPOIECCHl JOKYMEHTa- | BIAAeHUS yYMEHHUSMHU, HaBBIKAMH H CIIO-
IUOHHOTO M MHPOPMAIIMOHHOTO 0o0ec- | cobamMu MpoecCHOHANBHON JesITeNbHO-
TIeYCHHS ACSITETFHOCTH PYKOBOAUTENS | CTU. J|eMOHCTpHpyeT CrocoOHOCTh aHa-
OpTraHM3AaIlNN; JTU3UPOBaTh, MPOBOAUTH CPAaBHEHHWE W
— cnocoOeH WUCHOJIb30BaTh 3HAHUA, | 00OCHOBAHKE BHIOOpA METOJIOB PEIICHUS
YMCHUA, BJIaJCHUA B HpO(I)eCCI/IOHaJ]b- SaHaHI/Iﬁ B MNPAaKTUKO-OPUCHTHUPOBAHHBIX
HOM JIesITeIbHOCTH. CUTYyaITUsX.

Taoauma 9

Iransl popMUpPOBaAHUS KOMIETEHIIUI

HaunMeHoBaHnue 3Tana

XapakTepuCTHKA 3Tana

(I)OpMI)I KOHTPOJsA

HavanpHblid (BXODHOM) 3Tam
(hOpMUPOBAHUS KOMITCTEHITHIA

JlmarHocTKa BXOOHBIX 3HAHHH B
paMKax KOMIETEeHUUN

BXO,Z[HOG TECTUPOBAHUC

Texymmii 3tan  ¢opmuposa- | Beimonnenne oOydaromuMucs 3a- | AKTHBHas y4yeOHasi JIGKLUS;

HUSI KOMITETEHITHIH JAaHWH, HaNpaBJICHHBIX Ha (QOPMHU- | IPAKTHYECKUE; CaMoCTOSI-
poBanue kommereHnui OcymiecTs- | TelbHas paboTa: MHChMEHHAs
JICHVE BBISBJICHUS IPUYMH Mpensar- | pabora
cTByIOIIUX 3()()EKTUBHOMY OCBOE-
HUIO KOMIETEHITHI
[Ipomexyrounsiii  (artecta- | OueHNBaHWE CQOPMUPOBAHHOCTH | IK3amen:
UOHHBIN) dTanm (HOpPMHUPOBA- | KOMIETEHIMI TI0 OT/IEIBHOW YacTH | — OTBETHl Ha TEOPETUYECKUE
HUS KOMITETEHIINH JUCHUIUIMHBl WX JUCHMIIIMHBI B | BOIIPOCHI;
LEJIOM —  BBINIOJIHEHUE  MPAKTHKO-

OPHUECHTHPOBAHHBIX 33J[aHUH;
— BBIIIOJIHEHHE TECTOBBIX 3a-
JaHUuN
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6.2.2. Onucanue wikan oueHu6aHU

Taoauna 10
6.2.2.1. Onucanue MKaJbl OCHUBAHNSA OTBETA HA DK3aMeHe

o =

E o)

= 3

< =

= =) = =

=| §| 2| g

Kpurepun onenku = 2| 8 =
IR

= = &

& e

=0 =

%]

> | =

YpoBeHb yCBOEHHUS MaTepuaa, peaycCMOTPEHHOTO TPOrpaMMoit

YMeHue BBINOJIHATh 3aaHus, IPECAYCMOTPCHHBIC nporpaMMoﬁ

VYpoBeHb 3HAKOMCTBA C OCHOBHOM JINTEPATypOil, IPEelyCMOTPEHHON
porpaMmon

YpoBeHb 3HAKOMCTBA C AOIIOJIHUTEIBHON JIUTEPATYPOU

YpoBeHb pacKpbITUS IPUUYUHHO-CIIEICTBEHHBIX CBS3€H

YPOBCHB PACKPLITHUA MCKIAUCHUIINIMHAPHBIX CBsI3EH

[legarornyeckas opueHTalus (KyabTypa pedyd, MaHepa OOIICHHS,
YMEHHE HCIOIb30BaTh HATJSAHBIE MMOCOOMS, CIOCOOHOCTh 3aUHTE-
pecoBaTh ayIMTOPHUIO)

KauectBo oTBeTa (ero oOmias KOMITO3UIUS, JIOTHIHOCTh, YOCKICH-
HOCTb, OOII[ast SPYAUIIHS)

OTBeTHl Ha BOIPOCHI: MOJTHOTA, APTYMEHTUPOBAHHOCTH, YOEKICH-
HOCTb, YMEHHE HCIOJIh30BaTh OTBETHI HA BOMPOCHI sl OoJee mod-
HOI'0 PACKpPBITUS COAEPKaHUS BOIIPOCA

I[eJ'IOBLIe M BOJICBBIC Ka4CCTBa o6yqafomer00ﬂ: OTBCTCTBCHHOC OT-
HOHOICHHEC K pa60Te, CTPEMIICHHUEC K JOCTHIKCHUIO BBICOKUX PE3YIIb-
TaTOB, TOTOBHOCTb K JJUCKYCCHH, KOHTAKTHOCTb

Bremonuenue IMMPAKTUYICCKOI'0 3a1aHUA

OO01as oneHkKa

Onucanue MKaJbl OLlCHMBAHUS NPHU TECTHPOBAHUM Ha 0a3e TeCTOBBIX
MaTepHAI0B HHCTHTYTA

OueHka M0 HOMMHAJIBbHON | % NPaBUJIBHBIX 0TBETOB, MOJIY4YeHHbIX HA TECTHPOBAHUH
KaJje

OtnnuHO ot 90 1o 100

Xopouio ot 75 mo 89,99

VY 10BIIETBOPUTENBHO ot 60 mo 74,99

HeynosnerBoputensHO MeHee 60
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Taoauma 11

6.2.2.2. Onucanmne MKaJbl OEHUBAHUSA

Ilucomennasa paboma (peghepam u m. 0.)

Kpurepum onenku

OTJIn4HO
(81-100 %0)
Xopowo
(51-80 %)
YiaoBJierBo-
pUTEIbLHO
(31-50 %)
Heynose-
TBOPHUTEIHHO
(0-30 %)

O60cHOBaHNE aKTyaTbHOCTH TEMBI

KauecTtBO OLCHKH CTCIICHU pa3pa6OTaHHOCTI/I TCMBI B CIICIIU-

aJbHOM JTUTEPATYpE

CrerneHp peanu3aliiy OCTaBICHHOM TSN 1 3a1a4

O61BeM U riryOrHa pacKphITUS TEMBI

Hanuune martepuana, OpMEHTHPOBAHHOTO Ha MPAKTUYECKOE

HCIIOJIb30BaHNC

HocToBepHOCTh 1 000CHOBAHHOCTH MOJYYEHHBIX PE3yJIbTaTOB

U BEIBOJIOB

Crerenn OPUTHHAJIBHOCTHU TEKCTA

9PYZII/IHI/ISI, HCIIOJIb30BaHNE MCKIUCTUITIIMHAPHBIX CBs3CH

Cobmoienre TpeOoOBaHUN K CTPYKTYpe padOTHI

KauecTtBO opopmiteHust paboThI ¢ ydeToM TpeOoBaHU

WndopmanmonHast KynbTypa (IUTHpPOBaHHE,

CIMCKA UCTIOJIb30BAHHOM JIUTEPaTyphl)

odopmiieHue

OO0mast onenka (M0 HOMHMHAJBHOM IIKaJe / KA4eCTBO BbI-

noJIHeHUs 3a1aHus, %)

Ilpakmuueckoe (npaxmuko-opueHmuposanHoe) 3adanue

KauecTBO BBI-
NOJIHEeHHUA 3a/1a-
Hus (%)

Onenka mo
HOMUHAJILHOH LIKAJIE

XapakTepHCTHKH 0TBETa 00y4aloIIerocs

ot 81 1o 100

OTian4Ho

OOyyaromuiicss CaMOCTOSATENBHO W MPABHIBHO
pemna  y4eOHO-IpO(eCCHOHANBHYI0  3ajady,
YBEPEHHO, JIOTMYHO, MOCJIEI0BAaTEIbHO U apry-
MEHTHUPOBAHHO H3JIarajl CBO€ peUIeHHe, UCIOJb-
3ysi MpO(eCCHOHATBLHYIO TEPMHHOJIOTHIO.

ot 51 mo 80

Xopowo

OOyyJarommiicss caMOCTOSITEIbBHO U B OCHOBHOM
NPaBWIBHO pell y4eOHO-TIpo(ecCHOHANBHYIO
3aJjauy, YBEpEeHHO, JIOTHUHO, ITOCIIEI0BATEIbHO U
apryMEHTHPOBAHO H3Jarajl CBOE€ peIIeHHue, uc-
H0JIb3Ysl IPO(ECCHOHATBHYIO TEPMUHOJIOTHIO.

ot 31 mo 50

Ya0BJIeTBOPUTEILHO

OOyyaromuiics B OCHOBHOM peIIni Yy4eOHO-
npodecCHOHaNIbHYIO 3a/1a4y, JOIMYCTHI HeCylle-
CTBEHHBIE OIIMOKH, c1ab0 apryMEeHTUPOBAI CBOE
peleHue, myTasch B MPO(eCCHOHANBHBIX MOHS-
THUSIX.

ot 0 1o 30

HeynoBJieTBOpUTEIBHO

OOyuaromuiicst He penII yaeoHo-
npodecCHOHATBHYIO 3a/1a4y.
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6.3. TunoBbie KOHTPOJIbHbIE 3aITaHUS WIH MHbIE MATEPHAJIbI, HE00X0AUMBbIE IJIs
OlIeHKH 3HAHUI, YMeHM, BJIaJleHNH, XapaKTepPU3yOIuX 3Tanbl GopMupoBaHusi
KOMIIeTeHIMi B Ipoiecce 0CBOCHUs 00pa30BaTeIbHOI MPOrpamMMbl

6.3.1. Mamepuanwt 013 n0020mMOoBKU K IK3IAMEHY

Tabauna 12
Marepuaibl, He00X0AMMBbIE 1JI51 OLEHKN 3HAHUI
(mpuMepHbIe TeOpeTHYECKHE BONPOCHI) K IK3aMeHY
Ne I Kon
wn puMepHbIe (JOPMYJIHPOBKH BOIIPOCOB KOMITETeHLHi
1. CymHOCTP 1 3HAYE€HNE aHATMTHKO-CHHTETHYECKOH 00pabOTKH JOKYMEHTOB YK-1, ITIK-3
2. O6paboTka TOKyMEHTa B OpraHM3allUsIX CUCTEMbI JOKyMEHTanbHbIX KoM- | YK-1, T1K-3
MYHUKALHUH
3. JIOKyMeHT Kak OOBEKT aHATUTHKO-CUHTETHIECKOH 00paboTKn YK-1, I1K-3
4. Bunet v pe3ynbpraTthl 00paboOTKH TOKyMEHTa YK-1, I1K-3
5. bubnmorpadudeckoe ommcaHue: OIpeeNeHne MOHATHS, HCIIONb30BaHHE, YK-1, I1K-3
¢dbyHKIMY, TpeOOBaHHS K HEMY
6. O67acTu 1 JIEMEHTBI OJJTHOYPOBHEBOTO OHOIHOTpaduIecKoro onucaHusl YK-1, ITIK-3
7. bubnmorpadudeckas 3anuch MO 3ar0JI0BKOM H 1O 3ariaBueM. CyIHOCTh YK-1, I1K-3
U IPUMEHECHHE
8. Ananutndeckas OubOnuorpaduueckas 3anuch. Ee CyIIHOCTh, Ha3HAYCHHE, VK-1, I[IK-3
CTPYKTypa
9. MHuoroypoBHeBasi bubnmorpadudeckas 3amuchk. Crnenudrka 1 0coOeHHO- YK-1, I1K-3
CTH
10. Cucremaru3anus JOKYMEHTOB: 00IIee MOHITHE, Ha3HAYCHHE VK-1, I[IK-3
11. Knaccudukaimonssie ccTeMBI, HCIONb3yeMble B Poccun YK-1, ITIK-3
12. Tabmume! knaccudukanmii: UX Ha3HAYCHHE, COCTABHBIC YACTH, WHACKCAITHS VK-1, IIK-3
13. AHHOTHPOBaHHUE: CYIIIHOCTh, HA3HAYEHNE, OCOOEHHOCTH VK-1, IIK-3
14. DJIeMEHTHI AaHHOTAITUH Pa3InYHBIX BUIOB VK-1, IIK-3
15. Tunosnorudeckas kiaccuukaims aHHOTAITUH VK-1, IIK-3
16. | PedepupoBanue: cynHocTh, HA3HAYCHHE, dTaIbl pedepupoBaHus YK-1, ITIK-3
17. Knaccudukanus (Buasl) pedeparon YK-1, IIK-3
18. ApXUBHBIE ONVCH: CTPYKTYpa M Ha3HAYECHHE YK-1, IIK-3
19. APpXUMBHBIE KaTAJIOTH: BHJIBI, CIICIM(HKa COCTABIICHHUS YK-1, ITIK-3
20. HazHauenue u BUIbI apXUBHBIX TyTE€BOAUTENEH YK-1, ITIK-3
21. CTpyKTypa apXMBHBIX ITyTE€BOIUTENCH, 0COOCHHOCTH COCTBIICHHUS YK-1, IIK-3
22. 0O0630pHO-aHATUTHYECKAS JESITeTbHOCTh: CYIITHOCTh, HA3HAYEHHE VK-1, IIK-3
23. Knaccuduxarms (Buas1) 0030poB VK-1, IIK-3
24, Crnenrka NOATOTOBKH apXMBHBIX 0030pOB YK-1, ITIK-3
Ta6auna 13
Marepuanbl, He00X0AMMBbIE /151 OLEHKN YMEHUI U BJIaJeHUH
(mpuMepHBIe IPAKTUKO-OPUEHTHPOBAHHbIE 32/1aHUS)
Ne TeMbl MpUMepHBIX Kox
n/n NMPaKTUKO-OPHEHTHPOBAHHBIX 3aIaHUI KOMTeTeHInii
1. | CymHOCTb ¥ 3Ha4eHUE aHAINTHKO-CHHTETUYECKOM 00padOTKM TOKYMEHTa YK-1, IIK-3
2. | OOBEKTHI M pe3yJIbTaThl aHATUTHKO-CHHTETHUECKOH 00pabOTKH JOKYMEHTa YK-1, IIK-3
3. | bubnmorpaduueckoe onucanue YK-1, IIK-3
4, Cucremarusanus VK-1, IIK-3
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5. | AHHOTHpOBaHHE YK-1, IIK-3
6. | PedepupoBanue YK-1, IIK-3
7. | ApXHBHBIC OITUCH M KaTAJIOTH VYK-1, I1K-3
8. | IlyreBoauTenp Kak BUJ APXHUBHOTO CITPABOYHHUKA VYK-1, I1K-3
9. | O0630pBI apXUBHBIX JOKYMEHTOB YK-1, IIK-3

6.3.2. Tembl u MmemoouuecKkue yKazanus no noo02onoeKe peghepanoe,
Jcce U meoPUeCcKUX 3a0aHull o OUCUUNIUHE

Tembl pedepaToB

AHanUTUKO-CUHTETHYECKass 00paboTKa JOKYMEHTA B JIEIOMPOU3BOJICTBE.

AHaTUTHKO-CUHTETHYECKast 00paboTKa JOKYMEHTa B apXUBHOM JIEJIE.

AHanu3 ¥ CUHTE3 KaK MeTobl IepepaboTKu HHGOpMAaIUH.

WNudopmannoHHas eMKOCTb JTOKYMEHTA.

3amaud aHAJUTHKO-CUHTETHYECKON mepepaboTku MH(GOpMalUyd B apXUBHOM Jelie U

JIeTTOTIPOU3BOICTBE.

6. PexkBU3UTHI MOKyMEHTa B MpPOILIECCAX AHATUTHUKO-CUHTETUYECKOW IepepadOTKH HH-
dbopmariuu.

7. OdunuanpHbie U3IaHUS, UX XapPaKTEPUCTUKA U CIIOCOOBI cOocTaBlieHHs] Oubmuorpadu-
YECKOM 3aIHUCH.

8. HopmaTtuBHas 0a3za aHaIUTHKO-CHHTETHYECKON MepepadOTKu MHGOPMAIUU: 0COOCH-
HOCTH Y HEJIOCTATKH, IEPCIICKTUBBI PA3BUTHS.

9. DnexTpoHHBbIE U3/IaHUA, UX XapPAKTEPUCTUKA U CIOCOOBI cocTaBieHUs Oubanorpadu-
YECKOM 3aIHCH.

10. Knaccuduxamusi JOKyMEHTOB: o0lliee MOHSATHE, Ha3HaYeHHEe, BUIbI. XapaKTepUCTHKA
TUTIOB OMOIMOTEUHO-ONOIMOTPAPUICCKIX CUCTEM.

11. Tabmuupl KIacCHPUKAIMK KaK MaTEepHANIbHOE MPECTaBICHUE KIacCH(PUKAIIMOHHON
CUCTEMBI: UX Ha3HAUCHUE, COCTABHBIC YaCTH, MHICKCAIIHSL.

12. OcHOBHBIE METOIBI C3KaTUSI HHPOPMAIUH.

13. PedepupoBanue Kak METO] IepepabOTKH HHPOPMAIIHH.

14. CocraBnenue 1 UCIIONIb30BaHUE 0030POB B ApXUBHOM JIETIE.

15. AHHOTHPOBaHME KaK CIIOCO0 CO3/1aHUsI BTOPUYHON MH(POPMAIIUH O JOKYMEHTE.

agrwbdE

Metoauyeckue YKa3aHus

[Ipucrynas K BBIOJHEHUIO 3aJJaHUM, CTYAEHT JOJDKEH 3HaTh, yTO paboTa Oyner 3a-
YTeHa MPH YCIOBUU COOIIIOJICHHS CIEIYIOUINX TpeOOBaHUI:

1. 3naHMe TEKCTOB PEKOMEHJOBAHHOM JUTEpaTyphl U HCIOIb30BaHHE ITOrO 3Ha-
HUs B pabore.

2. Hcnonp3oBaHWE CTYISCHTOM HECKOJIBKHX HMCTOYHUKOB (cTaTed, MOHOTrpadwid,
CIPAaBOYHOMU U JIPYTOil TUTEpaTyphl) A PACKPHITHS U30paHHON TEMBI.

3. Kynbrypa u akagemuyeckie HOPMBI U3JI0KEHUSI MaTepraia: 00si3aTeIbHOe yKa-
3aHHE€ Ha UCTOYHHUKHU, TPAMOTHOE IIUTHPOBAHUE aBTOPOB (MPsSMOE U KOCBEHHOE), ompezaese-
HUE COOCTBEHHOM MO3MIIMU U 00s13aTeNbHBIH COOCTBEHHBIM KOMMEHTapHil K MPUBOJUMBIM
TOYKaM 3pEHUSI.

4. Cobmonenre TpeOOBaHMM K CTPYKTYpE B 0(DOPMIICHHIO.

Tpebosanus k cmpykmype u oghopmaeHuro
Crpykrypa. PaGota cocTouT u3: BBElEHUS, OCHOBHOW YacTH, 3aKjiIO4YeHus. Bo BBe-

JIEHUU HEOOXOJMMO ONpPENeTuTh 1elbh U 3a7aun paboTel. B ocHOBHOI YacTu 00s13aTeIbHBI
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CCBUIKM Ha HoMepa OubamorpaduyuecKkux 3ammiceld B CIIUCKE UCIIOIb30BaHHOMN JTUTEpaTyphl. B
3aKJTFOYCHUN HEOOXOIUMO CIeNIaTh OCHOBHBIE BBHIBOABI. CITMCOK MCIOJIB30BAaHHOU JIHTEpATYy-
pBI MOMeEIaeTcs mocie 3akioueHus. bubnuorpaduueckue 3anucu HyMepyroTCs U paciosia-
rarorcs B aJihaBUTHOM TOPSIIIKE.

Odopmienwne. Ipudt rapaurypsr «Times New Romany, keriae 12 unm 14, gepes
1,5 unTepBana. PaboTy meuataTh Ha OJHOW CTOpPOHE CTaHAAPTHOIrO JUCTa Oymaru ¢opmara
A4 ¢ cobmonenneM nonei: meBoe — 30 MM, nmpaBoe — 20 MM, BepxHee — 20 MM, HkHee — 20
MM.

BrinmonnenHnas pabora g0KHA OBITH CKpEIieHa.

Pabota oTKphIBaeTCS TUTYIBHBIM JIUCTOM. 3aTeM cieayeT «Ornasnenuey. [lopsako-
Bble HOMEpa CTPaHMI] YKa3bIBAIOTCSI BHU3Y CTPAHUIIBI C BHIpABHMBAHHEM OT IieHTpa. He mo-
IYCKAEeTCs pAacCTaHOBKAa HYMEpALMU CTPAaHUL OT pyku. llepBoi cTpaHuueld cuuTaercs TH-
TYJIBHBIN TUCT, HO HA HeM Ludpa «1» He ctaBuTcs. Kaxaplil paznen Bcerja HAYMHAETCS C HO-
BOU CTPAHMIBL.

6.3.3. Memoouueckue yKazanus no blNOJIHEHUI0 KYPCOB8OI padomul
KypcoBas paGoTa 1o nucuuIuiiHe yueOHbIM IJIaHOM HE NPEAYCMOTpEHa.

6.3.4. Tunoewvie 3a0anus 011 NPoGeOeHUsL MEKYULe20 KOHMPOJIA
gopmuposanun komnemenyuil

6.3.4.1. Ilnanbl ceMMHAPCKUX 3aHATHI
CeMuHapckue 3aHATHUS 10 AUCHUILIMHE YIeOHBIM IJIAHOM HE MIPEyCMOTPEHBI.
6.3.4.2. 3aganus 1 NPAKTHYECKUX 3aAHATHIA

[IpakTryeckoe 3anstue Ne 1
Tema: «budauorpapuyeckoe onucaHue»

Llenv_pabomul — OBNAAETh HABBIKOM COCTaBJIEHHS OMOIMOrpaduyeckoro OMUCaHus
(BO) B cooTtBeTcTBUU ¢ TpeOOBaHUAMU HOPMATHUBHBIX JOKYMEHTOB (HAllMOHAJIBHBIX U TOCY-
JAPCTBEHHBIX ) CTAaH/IapPTOB.
3adanue u Memoouxa 8binoIHeHUS

Ucnons3yst TOCT P 7.0.100-2018. bubnmorpadudeckast 3anuch. budmuorpadpudeckoe
onucanue. Obume TpeboBanus u npasuina cocrasiaerus u 'OCT 7.80-2000. bubaunorpadu-
yeckast 3anuch. 3arooBok. Oomre TpeOoBaHMs U MpaBHia COCTABICHUS:

1. U3yuuts cxemy Oubimorpaduyeckoro ommucaHus, MPOBECTH aHaIU3 objacTed u
aneMeHToB bO, npeAnrcaHHON MyHKTyaluH.

2. CoctaButh bO 10KyMeHTOB 0J1HOTO aBTOpa (3 JOKYMEHTA).

3. Haittu omOku B roroBom bO (3 noxymenTa).

[TpakTnueckoe 3anstue Ne 2
Tema: «Cucremaruzanmus»

Lenv  pabomwl  —  OBIAmeTh  HABBIKOM  HKCIIONB30BAHUA  OWOJIMOTEYHO-
oubmuorpaduueckoit knaccuduxanuu (bbK) nns cucremaruzanuu JOKyMEHTOB.
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3adanue u memoouxka 8bINOJAHEHUS

Hcnonw3yst uznanue bubauomeuno-oubnuospaguyeckas kiaccugurayus @ paboyue

mabn. ons macc. 6-x. — M. : Jlubepus, 1997. — 688 c., HEOOXOAMMO OTBETHTH Ha CIICTYIOIINE
BOTIPOCHI:

1.

SARE A

CoNoOA~WNE

Yacrs 1
Ornpenenure ocHOBHYIO CTpYKTypy BBK (KomudecTBO OCHOBHBIX OT/ENIOB, JIOTUKY UX
PaCIIOJIOKEHUS).
Ilepeuncinre, Kakue TUIIOBBIE EJIEHUS UCIONb3YoTCA B bBK.
VYkaxxkure, B KAKUX OTJI€JaX MCIOJb3YIOTCS ClIELIUAIbHBIE TUIIOBBIE IEJICHHUS.
VYKaxuTe, 4TO BXOJUT B METOANYECKHE YKa3aHUS K IPEIMETHBIM PYyOpUKaM.
[IpuBenute mpuUMepsl CIOXKHBIX MHPEIMETHBIX PYOPUK B AsaBUTHO-TIPEIMETHOM
ykaszareie Kk bbK.
Yacts 2

Onpenenure unnaekc YK Ha uznanus:

Ozepa Ypana: 6ubnuorpaguueckuii ykazareib.

OO0pa3bl 1ekabpUCTOB B PYCCKOM M300pa3UTEIHLHOM UCKYCCTBE: ATTEOOM.

Pexnama B u3zatenbckoM Jene.

Pycckuit s3pIK: yueOHMK 17151 5 Kiacca.

Onmnepa I1. 1. YaiikoBckoro «EBrenunii OHerun».

A. C. IlymkuH: 3HIMKIONEAUS

®enepanbHblil 3aKk0H PO «O06 00s3aTeTbHOM SK3EMILISIPE JOKYMEHTA.

MeHeKMEeHT: y4eOHUK /1S BY30B.

KunumHo-koMMyHallbHOE X035HCTBO B UensaOuHCKo# 061acTy: mpoOieMbl U pere-

HUSL.

[Ipaktryeckoe 3anstue Ne 3
Tema: KAHHOTHPOBaHHE»

g@lb QCZ6OI’I’Zbl — 3aKpCIIUTh 3HAHUA O BUAAX aHHOTaHHﬁ, COCTAaBJISICMBIX Ha pa3JINYHBIC

BUJbI JOKYMCHTOB.

3adanue u MemoouKda 6blNOJIHCHUS

Wzyaute TOCT P 7.0.99-2018. Pedepar u anHoTarms. Ob6mme tpeboanus. Haiitu

WM CaMOCTOSATEIHHO COCTaBUTh M MPUBECTH MPUMEPH aHHOTAIIU (B YETBEPTOM CTOJIOIE) HA
COOTBETCTBYIOIINE BUIBI TOKYMEHTOB, YKa3aHHBIE BO BTOPOM CTOJIOIIE.

B tperpem cronbiie HeoOX0aUMO MpuUBECTH OuOIMoOrpaduyeckoe onucaHue aHHOTHU-

pyeMoro aokymeHTa, BoinonHenHoe nmo ['OCT P 7.0.100-2018. «bubnuorpaduueckas 3anuchk.
bubnuorpapuueckoe onucanue. O6mue TpedboBanus u npasuia cocrasienus» u 'OCT 7.80-
2000 «bubaunorpaduueckas 3anuck. 3aroaoBok. O0mue TpeOOBaHMS U MpaBUiIa COCTaBIIE-

HUS.
AHnnomuposanue paziuinsix 6U008 OOKYMEHMO8
Ne Buja anHoTANMH bubanorpapuyeckoe IIpumep
n/n OnucaHue JOKYMeHTa | aHHOTALMH
11. PexomMmennarensuas angoranus Ha j1r06oii TOCT
12. | PexoMeHaaTenbHas aHHOTAIMs Ha J1r000H cOop-
HUK apXHUBHBIX JOKYMEHTOB
13. | CopaBouHast aHHOTaLUsl HA IMyOJIMKALUIO apXHB-
HBIX JOKYMEHTOB U3 apXHWBOBEJUECKOT0 >KypHala
(«Bectauk apxuBucTa», «OTEUeCTBECHHBIC apXH-
BbI» MM «McTOpHYECKH apXUB» H T. 1I.)
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http://protect.gost.ru/document1.aspx?control=31&baseC=6&page=0&month=1&year=2018&search=7.0.&id=231209

[Ipaktrueckoe 3anstue Ne 4
Tema: «PedepupoBanue»

[[env pabomsi — OTPaOOTKA HABBIKOB MOJCIMPOBaHUs Oubmuorpadudeckux pedepa-
TOB.
3adanue u memoouKka 8bino.IHeHUs.

3anonHuts 3, 4, 5 cTONOIBI TAONUIIBI, CKOMUPOBAB U3 MPUBEACHHBIX HIDKE MPUMEPOB
pedeparoB cooTBeTCTBYIOMUE (Ppas3bl M MPEITIOKEHUST UX cojepxaHus. Takum oOpa3om, B
pe3yJbTaTe 3aMoJIHEeHUs TaOIuIbl, IPUMEPHI peepaToB AOKHBI OBITH pa3/elieHbl HA aCHeK-
ThI, YKa3aHHBIC BO BTOPOW KOJIOHKE TAOJIMIIBI, M Pa3MEIICHbl B COOTBETCTBYIONIUX JAHHBIM
npuMepam siueikax TaOIuIbL.

[Ipu BbIOJIHEHUH 3aJaHUS CJIEAYET NOMHUTh, YTO B 3aBUCHMOCTH OT COJEPKAHUS U
xapakrtepa pedepara, B pa3HbIX IpUMeEpax MOTYT ObITh OTPaXKEHBI HE BCE aCMEKTHI aHATTU3A.

Hpumep 1. UudopmaTuBHblii pedepar

I'pynna kommnanuii LeipaGroupGmbH, pacnonararomiast ABymMsi TpOU3BOACTBEHHBIMH
omaakamMu B ropojax lIsent u Mronxen, B Hadane 2017 r. npuodpena 49%-nyto 1oito B
kanutane ToproBoro goma Gratenau&HesselbacherGmbH (G&H), ycunus Tem cambim
CBOIO aKTUBHOCTH B cdepe cObita. Toproseni nom G&H cymectyer ¢ 1874 r. u xopoio
M3BECTEH Ha I0KHOAMEPUKAHCKUX, adpUKAHCKUX U a3MaTCKUX pbIiHKax. IIpenmonaraercs,
YTO 3Ta U3BECTHOCTH MIOMOKET HOBOMY COBJIAICIIbIly YBEIMYUTH MacITaObl cObITa MPOU3-
BOJAMMBIX UM MPOJIYKTOB (3KypHallbHasi Oymara, TecT-JlaiilHephl, ymakoBku). B rpynmne Leipa
3aaiaThl 1700 paboTHHKOB, ee TogoBOKH 000poT coctaisier 740 miaH eBpo. ToproBeii qoM
G&H TpanuuuoHHO TOPryeT IeJUTI0NI0301, Oymaroil u kaptoHoM. HanGonbmuii ynenbHbIi
BEC B CTPYKTYpE MPOJIaXK B HACTOSIIECE BpEMs IPUHAUICKUT )KypHAIBHBIM OyMaram, ChIpbio
JUTSL U3TOTOBJICHHS TOPPOKAPTOHA, MOTPEOUTETHCKON YITAaKOBKE. ITa MPOIYKLHUS IKCIIOPT U-
pyercsa B 40 ctpan mupa. B Kurae u Jlarunckoit Amepuke y G&H ectb cBOuM mpencraBu-
TEJbCTBA.

IIpumep 2. UnankaTuBHbIi pedepar

Pa3paboraH HOBBI aBTOMAaTH3UPOBAHHBIA METOJ OLEHKM (DYHKIIMOHAIBHOW aKTHB-
HOocTH cucteMbl kKomiiemMeHTa (CK), ocHOBaHHBIN Ha LIUTOJIUTHYECKOM JIEHCTBUM 3TOH CH-
crembl Ha uH(py3opuu Tetrahymenapyriformis. Meron 6a3upyercss Ha HUKINYECKOM IOJ-
CYETe KUBBIX MOJBUKHBIX KJIETOK C MOMOIIBI0 paspaborannoro npudopa "buoJlaT". IIpo-
rpamMa AutoCiliata ynpasnser paboToil mpubopa U OCyIIecTBISET MOACUYET KIEeTOK. B ka-
YecTBe BEJIHMYWH, XapaKkTepu3yrmux akTuBHOCTh CK, BBIOpaHBI Bpemsi THOEIH TOJIOBHHBI
kierok (TJI50) u Bemwmumna 100x(1/TJI[150)% (akTHBHOCTH CHUCTEMBI KOMIUIEMEHTA,
ACK). YyBcTBUTENBHOCTh METOJA OlleHHBanach Ha ocHoBe 3aBucumocteil TJIZI50 u ACK
OT KOHIEHTpaluu ChIBOPOTKU. HOBBII MeTOA MOXXET OBITh MCHOJIb30BaH B KIMHUYECKOM
IIPAKTUKE B OHJIAMH-PEXUME.

IIpumep 3. UndopmaTHBHO-MHAUKATUBHBIN pedepaTt

[Ton mpoMBIIUIEHHON NEYaTh MOHUMAETCS MPOU3BOACTBO MEYATHOW MPOAYKIUH,
UCIIONIb3yeMO B KadecTBe KOMIIOHEHTa u3Jenuil Henonurpaduueckoro mpodpumist. O6opy-
JIOBaHUE JJI1 TMPOMBILUICHHOW Me4YaTH HMMEeT OmpejaelieHHble ocobeHHocTu. Kommanus
KonicaMinolta (SAnonwust) otkpeuia B r. Jlanrenxarene (I'epMaHus) JeMOHCTpPalMOHHBIN
nentp DigitallmagingSquare (DIS), rne va miomanu 550 mmpencrasieHo obopynoBaHue,
KOTOpOE, B YACTHOCTH, MOXET OBITh MCIIOJIb30BAHO JUIsl IPOMBIIUICHHOM MevyaTu. DKCIo3H-
[AOHHAs IUIONIaJb YCIOBHO MOJEJIEHA HAa 30HBI T.H. "JIerKoro", "cpeaHero" v nmpoMBIIUIeH-
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Horo mpowmsBojicTBa. [lokazansl 6osee 20 MeYaTHBIX CUCTEM, OTHECEHHBIX KOMITAaHUEH K
yKa3aHHBIM KaTeropusiM. B 30He "nmerkoro" mpowu3BOJCTBA IEMOHCTPUPYIOTCS MTHUPOKODOp-
MaTHbBIC MMPUHTEPHI U cUcTeMbl BizhubPro HavanpHOTO ypoBHS; B 30HE '"cpeaHero" mpous-
BoAcTBa — cucteMbl BizhubPress u ycranoBku MeteorUnlimitedColors ¢panIiry3ckoro
napTHepa komnanuu — Gupmsl MGI; B 30He MpOMBINIIIEHHOTO MTPOU3BOACTBA MIPEACTABICHA
MmamHa Y ®-crpyitHoii meuatu Accuriojet KM-1.

IIpumep 1 Ipumep 2 Ipumep3
Ne AcnekTbl aHAIN3A (¢pa3sl u mpeaJsio- (¢ppa3bl u npeaJio- (¢ppa3b1 u npeaJio-
JKeHMsl U3 pedepara) | :KeHus u3 pedpepara) | ;xeHus u3 pedepara)

IIpenmer

Tema

Ienb paboThl

AL e

Meton wiay METOIOI0-
THS TpoBenmeHus pado-
ThI

o

Pe3ynbTaThl paboThI

6. | O0macTe TpUMEHEHHS

pe3yIIbTATOB

7. | BeiBoasl

8. | JlomonHurtenpHas — HH-
dhopmarus

[IpaxTnueckoe 3ansatue Ne 5
Tema: «KApXHBHBIE OIIMCH H KATAJIOTH»

3aoanue 8blnNOAHACMCA 6 (hOpMe NPAKMUYECKOU NOO20MO6KU
Ha mamepuanax I'ocyoapcmeennozo yupesxcoenusn «Q0veOunHeHHblil 20Cy0apCcmeeHHblil
apxue Yenadounckou oonacmuy

Llenv pabomsi — N3yunTh CEUPUKY COJAEPIKAHUS U COCTABJICHHS JIEKTPOHHBIX ap-
XUBHBIX OITHCEH.

3adanue u MemoouKda 6blNOJIHCHUS

[IpoananusupoBaTh onuch (OHIOB, PACHOJIOKEHHYIO Ha opuumamsHOM caite 'Y
OI'AYO B pazmene ImaBHas — CropaBounas wuHpopmaims — Cnucok ¢oHIOB
(https://archive74.ru/sites/default/files/sites/default/files/spisok_fondov_01.01.2022_0.pdf),
MO CJIEIYIOIIUM ITyHKTaM:

1. Ob6mee koau4ecTBO (POHIIOB.
2. HaumenoBanue TUNoB (hOHIOB, YKA3aHHBIX B OMHCH, 001Iee KOTHYECTBO (DOHOB MO
KaXJIOMY THITY.
3. HaummenoBanue QoHIa, B KOTOPOM MPENCTABICHO HAHOONbIIEe KOTUIECTBO SIUHUI]
XpaHECHHS.
4. HaumenoBaHue QoOHJIa, B KOTOPOM MPECTABICHO HAUMEHBIIIEe KOJIUYECTBO €IUHUIL
XpaHCHHS.
HaumenoBanue hoHaa, nMeroero Hanboee paHHIOK HAYaIbHYIO 1aTy.
HaunmenoBanue ¢onma, nMeromiero Hanboee mo3HI0I0 HavYalbHYIO JaTy.
HaumenoBanue onaa, nmeroniero Hauoosee paHHIOK KOHEUHYIO JIaTy.
HaumenoBanue ¢onma, nMeromiero Handosee mo3AHI0K KOHEYHYIO JaTy.
KonnyectBo ponnos 1, 2, 3 kateropum.
10 VY CcTaHOBUTH KOJIMYECTBO (POHIOB, COAEPIKALIUX OCOOO LIEHHBIE TOKYMEHTHI.

©wWooN U
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https://archive74.ru/
https://archive74.ru/
https://archive74.ru/sites/default/files/sites/default/files/spisok_fondov_01.01.2022_0.pdf
https://archive74.ru/sites/default/files/sites/default/files/perechen_oc_fondov_na_01.01.2021.pdf

[Ipaktrueckoe 3anstue Ne 6
Tema: «IlyTeBoauTEb KAK BU/ APXUBHOT0 CIIPABOYHUKA)

[[enb pabomul — U3YIUTH CTICU(PUKY COCTABICHHS ADXUBHBIX ITyTEBOUTEIICH.

3adanue u MemoouKda 6blNOJIHCHUS

1. Ha opunmansaom caiite I'KBY «Ilepmckuii rocynapcTBeHHBIN apXHB COLHAIBHO-
noautryeckoi ucropum» (https://www.permgaspi.ru/) B pasmene «IlyreBoauTenb» HaWTH |
CKa4aTh CICAYIOIIMMI JOKYMEHT:

I'ocynapcTBeHHBIN apXUB HOBEUIIEH UCTOPUH M OOIIECTBEHHO-TIOJTUTHUECKUX JIBUXKE-
Huit [lepmckoii obmactu : myreBoauTenb /| KoMUTET 1o aenam apXWBOB AJIMUHUCTPAIIUU
nepMckord oOnactv; [oCymapcTBEHHBIM apXWB HOBEWINIEH WCTOPUM U OOIIECTBEHHO-
HOJIMTUYECKUX ABM)KEHUN nepMmckoit obnactu. — [lepms, 2001. — 600 c.

2. Ilpoananu3upoBarh JaHHBIA MYTEBOAUTENb IO AcClEeKTaM, YKa3aHHBIM BO BTOPOM
KOJIOHKE TaOJIUIIbI, 3aII0JIHUB COOTBETCTBYIOIINE CTPOKU TaOIHIIBI.

3. Ilpu 3amonHeHUH TPeThed KOJOHKU TaOMUIbl HEOOXOJUMO BBIIBUTH U OTMETHUTH
COOTBETCTBYIOILIME JTAHHOMY IyTEBOJUTENI0 OCOOCHHOCTH, a TaKXE IMPHUBECTU MO OAHOMY
pUMepy U3 TeKCTa MyTeBOJUTENS B TEX aCIEKTax, I7ie 3TO yKa3aHo.

Ne AcCHeKT aHaJIu3a I'ocynapcTBeHHbIli apXuUB HOBe¥-

n/n el HCTOPUM U 001LeCTBEHHO-

noJinTuyeckux apuxenunii lepm-
CKOii 00J1aCTH : IyTeBOAUTEIb

14. | Bua myTeBOAUTESA:

¢ MyTEBOIUTENH MO (HOoHIAM apXUBa;

¢ KpaTKHU# CIpaBOYHHMK MO (DOHIAM apXHBa;

¢ TeMaTUYeCKUil MMyTeBOANTEND MO (HOHIaM apXHuBa;
¢ MyTEBOJIUTEIH [0 APXUBAM.

15. | BeoaHas 4yacrp:
¢ KpaTKH# OYepK M0 UCTOPUH apXWBa,
¢ MIPETUCITOBHE.

16. | KnaccuukanuoHHasICXeMa PACHOJI0KEeHHsI XapaK-
TEPUCTUK (POHIAOB:

XPOHOJIOTHYECKas,

BE/IOMCTBEHHasl /OTpacieBas,

10 3HAYHUMOCTH (POHJIOB,

andaBuTHAS,

KOMOMHHMPOBAaHHAS.

X3

8

X3

S

X3

S

X3

S

K/
0’0

17. | Cucremaruzanusi wHoOpMAIUH BHYTPH OCHOBHBIX
pa3aenoB (CaMOCTOSITENIBHO YCTAaHOBUTH M yKa3aTh
MIPUHIIMIT CHCTEMaTH3aIIH )

18. | CTpykrypa xapakrepucTuku GpoHI0B:

» Ha3BaHue GOHIA: npumMep u3 nymesooumens,

“* cnmpaBoYHbIe JaHHbIe 0 (poHITE (er0 HOMEp, KOJIH-
YeCTBO CJIMHHMII XpaHEHUsI, KpaliHHe JaThl JOKYMEH-
TOB, COCTaBJSIIOIIMX (DOHI):_HpuMep u3 nymegoou-
mens,

¢ KpaTKHue CIpPaBKH MO ucTopuu (oHm000pazoBa-
Tessi (a1 QOHIOB JTUYHOIO MPOMCXOXKICHHUS — O
Oouorpaduu nMLA WIK JHL, JOKYMEHTBI KOTOPBIX CO-
CTaBJIAIOT 9TOT (DOHN): npuUMep U3 nymesooumens.

19. | XapakTepuCTHKH OCHOBHBIX TPyNnl JAOKYMEHTOB —
aHHOTALMS:
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¢ WHAWBUJYAIbHBIC: npUMED U3 NYIMes00umels,
¢ TPYMIIOBBIC: HpUMep U3 Nymegooumes.

20.

Tounble moMcKoBbIe AaHHBIE(HOMEp (OHIA, OIHCH,
Jienia, TUCTOB: HpuMep U3 nymesooumes.

21.

DJIeMeHThI BCIIOMOTaTeJIbHOT0 CIIPABOYHOIO ATINA-
para:

¢ TUTYJBHBIN JTUCT,

< OrjaBJeHUE,

R/

#* CIIMCOK COKpAIICHUM.

22.

Yka3zaresn:

¢ MMEHHOII,

¢ reorpaduyecKuii,

«* IpeAMETHO-TEMATHYECKHUH,

¢ npyrue (yKa3aTh HAaMMEHOBaHME).

23.

O0mas oneHKa MmMyTeBOAUTE s (BBIOJTHAETCS CAMO-
CTOATEJIBHO):

¢ IETIeBOE U YUTATEIBCKOE HA3HAYCHUE My TEBOIUTEIS,
¢ ymoOCTBO pacnoioKeHus! HHPOpMALIUH,

+* UH()OPMATUBHOCTH MyTEBOAUTEIIS.

[IpakTrueckoe 3ansitue Ne 7
Tema: «O030pbl apXMBHBIX IOKYMEHTOB)»

Mejlb QCI6OI’I’Zbl — U3YYUTH CHeI_II/I(i)I/IKy COCTABJICHUA 3JICKTPOHHBIX apXHBHBIX O630pOB.

3adanue u Memoouxa 8blNOAHEHUS

1. Ha odunmansuom caiite ['KBY «llepMckuii rocyaapcTBEHHBINH apXHUB COLUATBHO-
nonutrueckoi ucropun» (https://www.permgaspi.ru/) B paszaene «O030pbl» HAWTH CIEIYIO-
e 0030PbI:
1) O630p paccekpeueHHbIX 10KyMeHTOB (onaa Ne 105 TTepmckoro ooxoma KIICC 3a

nepuon Benukoit OteuectBenHOM BOWHBI1941-1945 rr.
2) 0630p mokymenrtoB smuHoro ¢onaa H. U. I'ycaposa.

2. IIpoananu3upoBaTh JaHHBIE 0030pHI 10 aCMEKTaM, YKa3aHHBIM BO BTOPOH KOJIOHKE
TaOJIUIIBI, 3aII0JIHUB COOTBETCTBYIOIINE SUYEUKH TAOIHUIIBI.
3. Ilpu 3anonHeHuN TaOIMLBI HEOOXOJUMO YCTAaHOBUTh U OTMETUTh COOTBETCTBYIO-
M€ JaHHBIM 0030paM 0COOEHHOCTH, a TaKk)Ke NMPHUBECTH 110 OJHOMY IIPUMEPY U3 TeKCTa 00-
30pOB B T€X ACHEKTaX, IJI€ 9TO YKA3aHO.

¢ orpacieBas (QpyHKIHOHATIbHAS),

0O0630p 0030p paccekpeyeHHbIX
e JOKYMEHTOB | T0KyMeHTOB (poHIa No
. /;[ AcHeKT aHa/Iu3a auyHoro | 105 Iepmckoro ooxoma
¢ponpa H. U.| KIICC 3a nepuog BOB
I'ycaposa 1941-1945 rr.

1. | Bua o630pa:

+* TeMaTUYECKMUIA,

¢ 0030p doHIa
2. | XapakTepucTHKa yUpe:KIeHUsI-

dhonoodpazoBares: npumep us 0630pa
3. | AKTyaJIbHOCTB JaHHOTO 0030pa ((ppassl u3 0030pa

WK chOPMYIIUPOBATH CAMOCTOSITENBHO)
4. | CxeMa NoCTpPOeHUs XapaAKTEPUCTHK JOKYMEHTOB!
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R/
0’0

XPOHOJIOTHYECKAs,

< TeMaTH4ecKas,
CTPYKTypHasl,

«* HOMMHAJIbHAS

I'pynnoBble AHHOTAUMM: npuUMep U3 0630pa

NuuBuayanbHble aHHOTAIIUU: npuMep u3 0030pa

7. JJ1eMeHTBhI HCTOYHHKOBEIYECKOI0 aHAJIH3A:

¢ ompeeneHne HCTOYHUKOBEIUECKOTO 3HAUCHHSI
paccMaTpUBAEMBbIX TOKYMEHTOB: npumep u3
0b30pa;

% CTereHb MOJHOTHI, COXPAHHOCTH, TOCTOBEPHOCTH
JIOKYMEHTOB: npumep u3 0b3opa;

% XapakTep CoAepKAIIUXCs B

JOKYMEHTaX (h)aKTHUECKUX NAHHBIX: HpuMep u3

0030pa

K/
0‘0

i

o

8. | Tounbie moncKoBbIe JaHHbIE (HOMEp (OHMA, OIH-
CH, Jiena, TUCTOB (MPUBOIST B KPYIIIBIX CKOOKAX TMO-
CJIC aHHOTAIMH JOKYMEHTORB): npumep u3 0b3opa

9. | DeMeHTHI BCIOMOTaTeJILHOTO CIIPABOYHOTO all-
napara:

«* OIUIaBJICHUE,

¢ HCTOPHKO-apXxeorpapuuecKoe MPenucioBre,

» yKas3arely,

CIIMCOK COKPAIICHHBIX CJIOB,
OoubrorpadnIecKuii CITUCOK,

nepevyeHb QOHI0B

*,

DS

X3

*

X3

*

K/
0’0

10. | O6uast oueHKa 00630pa (BHLIMOJIHAETCH CAMOCTOS-

TeJbHO):

+ IIeIeBOE U YMTATEIbCKOE Ha3HauYeHHE 0030pa,

‘:’ MMPUYNHBI OTCYTCTBUA OTACIIBHBIX ACTICKTOB

aHanm3a,

¢ y1oOCTBO MOUCKA M UCTIOIL30BAHUS 0030PHOI
WHPOPMAITUH,

* UHPOPMATHBHOCTH 0030pa,

* 11e716CO00PaA3HOCTh COCTABJICHHSI

DS

DS

6.3.4.3. Tembl ¥ 3aJaHMA AJI51 MEJIKOTPYNIIOBBIX/MHANBUAYAJbHBIX 3aHATHI

MenkorpynnoBble/MHAUBUAYAIbHbIE 3aHATUS MO JUCUUIUIMHE Y4e€OHBIM IIaHOM He
IIPEyCMOTPEHBI.

6.3.4.4. TunoBpie TeMbl M 32JaHUSA KOHTPOJIBHBIX PadoT (KOHTPOJIBLHOIO YPOKA)
KontponbHas pabota B ydeOGHOM Ipoliecce He UCTIOIb3YeTCsl.
6.3.4.5. TecToBbIC 3a1aHUA
TecrtoBble 3a1aHUs BKIIOYEHBI B (POH]] OLIEHOYHBIX CPEJICTB. MICIONb3yI0TCS TECTOBbBIE

3amanusi B opme BBIOOpP OHOTO, NBYX M 0oJiee MPaBUIBHBIX OTBETOB M3 MPEIJIOKCHHBIX,
YCTaHOBJICHHE COOTBETCTBHUS (TIOCIEA0BATEILHOCTH ), KeHC-3a1aHMUsl.
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6.4. MeTtonnueckue MaTepuaJIbl, ONpeaesIIonue nMpoueaypbl OeHUBAHUA 3HAHUH
9 9
YMEHUI U BJIAJIeHUI, XapaKTepHU3YIIUX 3Tanbl (GOPMUPOBAHUS KOMIIETEHUM I

1. HopmaTtuBHO-MeTOIMYECKOE OOECIEUCHHE TEKYIIEr0 KOHTPOJS yCHEBAGMOCTH M
MPOMEXKYTOUHOM aTTecTanuu OOy4YaIOLUXCSl PETYIUPYETCsS B COOTBETCTBHH C JIOKAJIbHBIMU
HopMmatuBHbIMH akTamMu YT 'MK.

Konkpernsie popmbl U mponeaypbl TEKYIIEro KOHTPOJS YCIIEBAEMOCTH U TMpoMe-
KYTOYHOH aTTeCTally 1O JUCLHUIUIMHE OTpaxeHbl B 4 pasnene «ConaepkaHue IUCIHUILIIHNHEI,
CTPYKTYPHPOBAHHOE 10 TeMaM (pa3jenam / MOIyJIsiM) ¢ YKa3aHHEM OTBEJICHHOIO Ha HUX KO-
JMYECTBA aKaJIEMUYECKHX YaCOB U BUJIOB YUEOHBIX 3aHATHII».

AHanu3 YU MOHUTOPUHT MPOMEXKYTOUHOH aTTecTallud OTpakeH B COOpHHUKE
CTaTHUCTUYECKUX MaTepuaiioB: «MToru 3uMHel (JIeTHEN) 3a4€THO-3K3aMEHALIMOHHOM CECCUM».

2. Jlnd MOATOTOBKM K IPOMEXKYTOUHOM aTTeCTalliM PEKOMEH]YeTCs MOJIb30BaThCA
(OHJIOM OIIEHOYHBIX CPEJICTB:

— TepedyeHb KOMIETEHIIMM C yKa3aHWeM 3TaroB UX (popMHpOBaHUS B MPOIECCE OCBOE-
HUS 00pa30BaTEIBHOM MPOTpaMMBI (CM. I1. 6.1);

— ONMCaHHWe MoKa3aTeJed U KPUTEPUEB OICHUBAHUS KOMIETCHIIMI Ha Pa3MYHbBIX dTa-
nax ux (JOpMHUPOBAHHS, ONMMCAHNE IIIKAJ OLEHUBAHUSA (CM. II. 6.2);

— THUIOBBIE KOHTPOJIbHBIC 33IaHUS WU MHbIE MaTepuasbl, HEOOXOIUMBIE ISl OLEHKU
3HAHUW, YMEHUH, BIAJCHHUM, XapaKTEepU3YyIOIUX dTanbl (OPMUPOBAHUS KOMIIETECH-
LIUH B MPOIIECCE OCBOCHUS 00Pa30BATEIHHOM MPOrpaMmsl (cMm. 1. 6.3).

3. TpeboBaHus K MPOXOXKICHUIO MPOMEXKYTOUHOW arTecTanuu (dk3ameH). OOydaro-
IIUICS NOJDKEH:

— CBOEBPEMEHHO U Ka4YeCTBEHHO BBIMOIHATH MPAKTUYECKHE PAOOTHI;
— CBOEBPEMEHHO BBIMOJIHATH CAMOCTOSTEIILHBIC 3a/IJaHUS;

—TPONTH MPOMEKYTOUHOE TECTUPOBAHUE.

4. Jlnst OCYIIECTBICHHSI MPOLEAYpP TEKYIIETO KOHTPOJS YCHEBAEMOCTH U TPOMEXKY-
TOYHOHM aTTecTallMu JUIsl MHBAIMIOB W JIUI[ C OTPAHHMYEHHBIMH BO3MOKHOCTSMH 37J0POBbBS
(OHIBI OIIEHOYHBIX CPEICTB AIaNTUPOBAHBI 32 CYET HMCIOJIB30BAHMS CTICIUAIN3HUPOBAHHOTO
000pyI0BaHUs JUIsl MHKIIO3UBHOTO 00ydeHus. dopma mpoBefeHUs TeKyIled 1 UTOrOBOM aT-
TECTAllUU JUIS CTYIEHTOB-UHBAIMIOB YCTAHABIMBACTCS C YYETOM HHIWBUAYAIBHBIX NCHXO-
¢u3nueckux ocodbeHHocTel (YCTHO, MUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIBIOTEpE, B
dopme TectupoBaHus U T. 1.). [Ipy HEOOXOIMMOCTH CTYACHTY-WHBAIUAY NPEIOCTABISECTCS
JIOTIOJTHUTEILHOE BpeMs JUIsl TOATOTOBKHM OTBETA Ha SK3aMEHe.

7. IIEPEYEHb NEYATHBIX U 3JIEKTPOHHbIX OBPA30OBATEJIbHBIX U HHOOPMAILIMOHHbBIX
PECYPCOB HEOBXO/UMBIX JJISA OCBOEHUSA JUCIUIIJINHBI

7.1. MleuaTHbie U (MJIH) JIEKTPOHHbIE 00pPa30BaTeIbHbIE PecypChblt

1. T'eanuna, H. U. Jluareuctuueckoe oOecrieueHrne WHGOPMAIIMOHHBIX TEXHOJOTHHA B
JIOKYMEHTAITMOHHOM O0€CIIeYeHUH YIPaBJICHUS U apXUBHOM Jiene : ydyeOHoe mocodue
/ H. U. Tenauna. — Kemepono : Kem['MK, 2018. — 95 c. — Tekcr : 31neKTpOHHBIH //
Jlanb : 3JIEKTPOHHO-OMOIMOTEeUHAs CUCTEMA. — URL:
https://e.lanbook.com/book/156968. — Pexxum gocTyma: s aBTOpHU3. MOJIb30BaTENEH.

1 O6ecrnieuenne oGydaroMXcss MHBAIUJIOB M JIUI C OTPAHUYEHHBIMH BO3MOKHOCTSAMH 3/I0POBbs TIEUYATHBIMU U
AJIEKTPOHHBIMH 00pa30BaTEIbHBIMH PECYpCaMi OCYIIECTBIIIETCS B (hopMax, aJanTHPOBAHHBIX K OTPaHUYCHISIM
UX 310pPOBBS.
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https://e.lanbook.com/book/156968

2. UBanona, JI. A. PedepupoBanre u aHHOTHUPOBAHUE CIEIIUATBHBIX TEKCTOB : y4eOHO-
meroaunyeckoe nocodbue / JI. A. Banosa, T. A. KpaBuenko. — Mocksa : PTY MUP-
DA, 2021. — 81 c. — TekcT : anekTpoHHbIN // JIaHb : 3MEeKTpOHHO-OUOIMOTEUHAsT CH-
crema. — URL.: https://e.lanbook.com/book/176549. — Pexxum nmoctyna: [uis aBTOpU3.
M0JIb30BaTENEH.

3. NudbopmannoHHbIe TEXHOJOTHH B JOKYMEHTAI[MOHHOM OOECIICUCHUHU YIIPABJICHUS U
apxuBHOM gene : yueOnuk / H. H. Kynsie, T. B. Konapamoga, E. B. Tepentrsena, A.
I'. ®abpuynoB ; mox obuieii penakiueit H. H. Kynses. — Mockaa : Jloroc, 2018. — 408
c. — Tekct : snekTponHblid // JlaHb : 31MeKTpoHHO-OMOMMOTEeUHas cucrema. — URL:
https://e.lanbook.com/book/126122. — Pexwum qocTyma: Jijisi aBTOPHU3. MOJIb30BaTEIICH.

4. Badwuna, E. M. UnnekcupoBanue TOKyMeHTOB : yueOHoe nmocooue / E. M. Baduna. —
Yacts 2 : Meroauka unaexkcupoBanus. Cucremaruszanus o tabnunam bBBK. — Ilepmb
: IITUK, 2020. — 136 c. — Tekct : anekTpoHHbIH // JIaHb : 37eKTpOHHO-OUOIMOTeUHAS
cucrema. — URL: https://e.lanbook.com/book/254402. — Pexxum poctyma: Juis aBTO-
pH3. MOJIb30BATEICH.

5. CakoBa, O. 5. AHaTUTHKO-CHHTETHYECKas nepepaboTka nuHpopmanuu. bubnuorpa-
¢dudeckoe onucanue WHOOPMALIMOHHBIX PECYPCOB : yueOHO-METOAMYECKOE mocodue /
O. 4. Cakosa. — Kemeposo : KemI'MK, 2020. — 124 ¢. — TekcT : 3nexTpoHHbIi // Jlanb
: AIeKTpOoHHO-O0MOIMoTeynas cucrtema. — URL: https://e.lanbook.com/book/174739. —
Pexwum nocTtyna: st aBTOpU3. TOIB30BATENCH.

7.2. UndopmanuoHHbIe pecypchl
7.2.1. Ilpogheccuonanvnovie 6azvl OaHHBIX U UHGDOPMAUUOHHBIE CHPAGOUHBIE CUCH EMbL

Ba3bl JaHHBIX:

—  «KuGepnennnka» Hayunast omextponHas Oubnmoreka. — Pexum mocryma:
https.//cyberleninka.ru;
— Hayunas  osnekrtponnas  OuOmmoreka  E-library. —  Pexum  pocryma:

https://elibrary.ru/defaultx.asp;

— HanwmonasnbHas smekTpoHHast oubauoTeka — Pexxum noctyma:http://xn--90ax2c.xn--
plai/;

—  DBC «Jlanb» — Pexxum moctyma:http://e.lanbook.com;

— DBC «PykonT» — Pesxxum nmoctyna: http://rucont.ru;

— PocundpopMKyIbTypa: poc.cucteMa Hay4d.-uHpopM. ObecniedueHus KyiabTyp. Jlesrensb-
HocTH: ouIl. cait. — Pexxum moctyma: http://infoculture.rsl.ru/RSKD/main.htm.

HNudpopmManMoHHbIE CIPABOYHbIEC CHCTEMBI:

— Tapanr,
— Koncynbranrt+.

7.2.2. Pecypcol unghopmayuonno-meneKomMmyHuKkayuounou cemu Unmepnem

—  http://www.infosoc.iis.ru/ — MudopmarroHHOEe 001IECTBO;

— https://ntb.gpntb.ru/jour — Hayussle u TexHUYEeCKHE OMOINOTEKH;

—  http://mwww.viniti.ru/products/publications/pub-1816 — Hayuno-texundeckas uHdpOp-
Mmanus. Cepust 1 «Opranuzarust 1 METoIuKa HHHOPMAITMOHHOW PabOTHIY,

—  http://www.viniti.ru/products/publications/pub-1817 — Hayuno-TexHu4eckas uHGpOp-
marusi. Cepus 2. MHpopManmoHHbIE TPOIECCH U CHCTEMBI.
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http://www.viniti.ru/products/publications/pub-1817

8. METOJIMYECKHUE YKA3ZAHUS JJI1 OBYYAIOIINXCS IO OCBOEHUIO JUCIHUTIINHBI

Jns nucuuniueel, u3ydaemoil ¢ npumenenreM JOT, ucnons3yercss MOyibHAsA MO-
nens. OHa mpennonaraeT pasieieHue y4eOHONW AUCHUILTUHBI Ha MOAYJIH. MOaylb — 3TO Jio-
TMUYECKH 1IeJIOCTHBIN, 3aBEepIICHHBIH (parMeHT yuyeOHOW TucUMIUIMHBL. MoJyibHas cucreMa
pU TOCTPOCHUU Y4eOHOW AMCHUIUIMHBI TO3BOJISIET BCEM YYAaCTHMKaM 0Opa30BaTENIbHOTO
nporiecca (06ydaeMoMy, rnegarory, aAMMHUCTPATOPY) MOCIIEA0BATENBHO OTCISKUBATh U KOH-
TPOJMPOBATH X0 M3ydeHHs aucHuIinHbl. [lnatgpopma Moodle mo3Bonser caenars HaCTPOU-
Ky, IpU KOTOPOM OT OJJHOTO MOAYJIA K APYrOMYy MOJYJII0 0OYy4aroLIUiicss MOXKET NepeXoauTh
TOJIBKO IIPH YCJIOBUH, €CIIM OH MPOCIIyIIai JIEKIIUH, IPAaBUJIBHO OTBETUJ HA TECTOBBIC 3a]1a-
HUS 110 UTOTaM €€ MPOCIIYILMBAHUS, BBINOIHUI PAKTHUECKUE 3a/laHUs HA MOJOXKHUTEIbHYIO
OIICHKY. JTa K€ HACTPOWKa HE MO3BOJUT 00ydaronieMycsl MeperdTr Ha CIECIYIOUIUN ceMecTp,
€CJIM OH HE 3aBEpLIMJI U3y4yeHHE XOTs Obl OJHOM TeMe, B T. Y. HE IPOILE] UTOTOBOE TECTUPO-
BaHUE, WU NOJyYW HEYI0BIETBOPUTEIBHYIO OLIEHKY.

KommiiekcHoe u3ydeHune OO0ydaroUMMMCSA AUCLUIUIMHBI IIPEIIOoJIaracT: OBJIAJECHUE
MaTepuaiamMM JIEKUHH, MeYaTHbIMU U 3JIEKTPOHHBIMU 00Opa3oBaTeNIbHBIMH pECypcaMM, yKa-
3aHHBIMU B paboueil mporpaMme JUCLUIUIMHBI, TBOPUECKYIO paboTy 0oOydarolMxcs B XOje
BBIMIOJIHEHUS NIPAKTUYECKUX 3aJaHUM, a TaKKe CUCTEMATHUYECKOE BBIOJIHEHUE TECTOBBIX U
UHBIX 3aJJaHUH JJ1 CAMOCTOSITENIbHON pabOoThl 00YJarOIUXCS.

B xone nexumii pacKpbIBarOTCS OCHOBHBIE BOIIPOCHI B paMKaxX paccMaTpUBacMoOu Te-
MBI, JI€aI0TCs aKLUEHThl Ha HauboJiee CIOXKHbIE U UHTEPECHBIC MOJIOKEHUS U3y4aeMoro Ma-
Tepuaia, KOTOpbIe JOJKHBI OBITh MPUHATH 00YYarOIIMMICS BO BHUMaHue. Bee nekuuu co-
IPOBOKAAIOTCS CllaiiiaMu, MOAroTOBJIEHHBIMU B Tporpamme PowerPoint.

[Tocne npocnymmBaHus Kaxa0M JEeKIUU 00yJaromuiics A0KEH OTBETUTh HA TPU Te-
CTOBBIX 33/1aHUS, COCTABJICHHBIX HA OCHOBE €€ COJIep KaHusl.

OCHOBHOM TENTBI0 NMPAKTUYECKUX 3aHATUH SBISETCS OTpabOTKa MpOo(hecCHOHAIBHBIX
YMEHUH U BiaJeHUH HaBbIKaMH. BBINOIHEHHbIE IPaKTUUECKUE 3aJJaHUs IPUKPEIUIITHCS 00Y-
YaIUMICS B JIMYHOM KabuHere Ha miuardgopme Moodle n aBTOMaTHYeCKH MPUXOIAT HA
AJIEKTPOHHYIO MOYTY mpernojaBatens. [Ipu Heo6XxonnocT 00ydaroIMMces MOTYT OBITh Mpe-
JIO’KEHBI MaTepuabl JUIsl BBIIOJHEHHS MPAKTUUYECKOTrO 3aJaHMsl, HAIIpUMEpP, OTYEThI, KOMHUU
apXUBHBIX JIOKYMEHTOB, HOPMaTUBHBIE JTOKYMEHTHI U T. 1. Bce 3amaHus Uisl IpakTUYECKUX
3aHATHI 03BYYEHBI IperojaaBareneM (Ledb — OOBSICHUTh METOAMKY BblnojHeHus). Ecnu y
00yyYaroIerocsi BO3HUKJIM BOMPOCHI 110 BBIMOJHEHUIO 3aJaHMsI, OH MOXKET 331aTh UX Ha ¢o-
pyme. @opyM MO3BOJISET MPENOIaBATENIO JaBaTh O0yUYaOIUMCS JOTIOJIHUTEIbHbIE PEKOMEH-
Januu u pasbsacHeHus. [locine npoBepkyu menaror BBICTABIISAET OLEHKY (MOXHO J1aTh KpaTKUe
KOMMEHTapUH) B INYHOM KaOHMHETE 00YyJaroIerocs.

J171s1 BBIMIOSTHEHUS 3a/IaHU CAaMOCTOSITEIFHOM pabOThl B MUCHbMEHHOM (pOpMe 1O TeMaM
oOyyaromuecsi, KpoMe peKOMEH/IyeMO! MeYaTHBIX M JEKTPOHHBIX 00pa30BaTENIbHBIX peCyp-
COB M MHTEPHET-PECYPCOB, JOJKHBI MCIOJB30BaTh MyOIMKAIIMU MO0 U3Yy4aeMOll TeMe B Mpo-
(eccuIoHaNBHBIX NEPUOIUYECKUX M3IaHUSAX (3aJaHMs JUIs CaMOCTOSITEIbHON pabOThHl CM. B
Paznene 5. [lepeuenp yueOHO-METOIUYECKOTO OOECTIEUEHHUS ISl CAMOCTOSTEIHLHON paboThI
00yYaromuxcst Mo JUCLHUIUIMHE).

[IpenycmoTpeHo mpoBeAeHHE WHIUBUAYAIbHON padOThl (KOHCYIbTaIMil) ¢ oOydaro-
IIMMHKCS B XOJI€ U3YUEHUSI MaTepuaia JaHHOW JUCLIUILINHEL.

Ha nmnardopme Moodle, Ha ycMoTpeHue npernoiaBarensi, MOT'yT ObITh pa3MelIeHbl J0-
MOJTHUTENbHbIE MaTepHaibl, HalpUMep, CIOBapb TEPMUHOB, XpecTomaTus (COOpPHUK Qpar-
MEHTOB TE€KCTOB), WJUTIOCTPATUBHBIN, BUEOMaTEpHUAall WM CChIIKM HA HUX U T. 1.

Br16op MeTo0B 00yueHUs 17151 MHBAJIUIOB U JIUI] C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3JI0pOBBSl OIPEAETSAETCS ¢ YUYETOM OCOOEHHOCTEM BOCHpUATHS UMHU yueOHOM mH(popManuu,
coJiepKaHusl 00ydeHHsI, METOAMYECKOTO U MaTepHalibHO-TEXHUYECKOro obecneueHus. B o6-
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pa3oBaTebHOM IPOLIECCE HCIOIb3YIOTCS COIUAIbHO-aKTUBHBIE U pe(IEeKCHBHBIE METOJbI
00y4YeHUs, TEXHOJOTHH COIMOKYIbTYpPHOW peadIIUTAIMU C eI OKa3aHUs MOMOIIN B
YCTaHOBJICHUH MOJIHOILICHHBIX MEXJIMYHOCTHBIX OTHOLIEHUH ¢ APYrUMH 00YYaroIIMMHUCS, CO-

31aHUs] KOM(OPTHOTO IICUXOJIOTMYECKOT0 KIMMaTa B CTYACHUECKOU TpyIIIe.

Taoauna 14

OIIeHO‘leIe Cpeacrea 1o AMCHMIJIHHE C YY€TOM BHU/1a KOHTPOJIHA

HaumeHoBaHue
OLIEHOYHOI'0
cpeacTBa

Kparkas xapaktepucruka
OLIEHOYHOTI'0 CPeICTBA

Buabl KOHTpOJIA

ATtTtecTtanys B
paMKax TeKy-
IETO KOHTPOJIS

CpencrBo obecrnieueHusi 0OOpaTHON CBS3M B yU4eOHOM IPO-
necce, opMa OIIEHKH KauecTBa OCBOCHHS 00pa3oBaTeib-
HBIX TPOTPaMM, BBITIOJIHEHHS y4eOHOTro IiaHa U rpaduka
y4e0HOTO Tpoliecca B MEPHO 00YIEHHUs CTYACHTOB.

Texymmii
(artecrarust)

TeUeHHe CpoKa OOyYeHHUs M0 ANCHUIUINHE (MOAYIIO) H
NpU3BaH BBIIBUTH YPOBEHb, MPOYHOCTH M CHCTEMaTHY-
HOCTb IOJYYCHHBIX MM TCOPCTUYCCKUX W IMPAKTHUYCCKUX
3HaHWH, MPUOOpPETeHUs] BIaleHHUS HAaBBIKAMH CaMOCTOS-
TENIBHOI pabOoThI, Pa3BUTHS TBOPYECKOTO MBIIIICHHS, yMe-
HHE CHHTE3WPOBATH IOJYYEHHBIC 3HAHUS U NMPUMEHATH UX
B PEHICHUH NMPAKTUIECKUX 33734

[Mpaktuueckass | OueHOYHOE CPEACTBO UIA 3aKpemieHHus TeopeTmdyeckux | Tekymmii (B pamkax

pabora 3HaHUN U OTPaOOTKH BiaJIleHUs HABBIKAMHU U YMEHHH, CIO- | MPAKTUYECKOTO 3a-
COOHOCTH TPHMEHSATH 3HAHMS NPH PEIICHUH KOHKPETHBIX | HATHS, CaM. pabOTBhI)
3agaq

OKx3amMeH DK3aMeH CIYKUT JJisl OLIEHKH pa0oThl oOyuaromerocs B | IIpoMexyTouHBIH

Keiic-3amaua

[IpoGiieMHOE 3a7aHKe, B KOTOPOM, OOY4aIOIIEMYCsl MPe/-
JIAraroT OCMBICIUTD PeabHYI0 MPO(HECCHOHATLHO OpHEH-
TUPOBAaHHYIO CHUTYallHl0, HEOOXOAMMYIO Uil peIleHHs
JAHHOM TIPO0JIEMBI B COOTBETCTBYIOIICH 00IacTH.

[IpomexyTouHslii (B
PaMKax BBIIOJIHEHUS
PaKTHUKO-
OPUCHTUPOBAHHBIX
3aTaHMH )

Pedepar

[TpoaykT caMOCTOSTENBEHON paboThl 00YYaIOIIErocs, Mpe/-
CTaBJISIONIUNA COOOM KpaTKoe HM3JI0KEHHWE B MHCHMEHHOM
BUJIE TIOJYYEHHBIX PE3YJbTAaTOB TEOPETHUYECKOTO aHAIIN3a
onpeneNeHHON HaydHOW (y4eOHO-HCCIIe0BaTeNbCKOM)
TEMBI, TJIe aBTOP PACKPBHIBAET CyTh MCCIEAyeMOl mpoliie-
MBI, TIPUBOJUT Ppa3IMYHBIE TOYKHU 3PEHHS, OCHOBBHIBASCH
NpeXJe BCEro Ha M3Y4YEHHH 3HAYUTEILHOTO KOJIHYECTBA
HAyYHOM M WHOH JMTEpaTypsl MO TeMe HCCICIOBaHUS, a
TaKkKe COOCTBEHHBIX B3IUISIaX Ha Hee

Texymuii (B pamkax
cam. paboThI)

Tect

Cucrema cTaHIapTU3MPOBAHHBIX 3aJaHUMN, MO3BOJIAIONIAS
aBTOMAaTU3HPOBATh MPOLEIYyPY U3MEPEHHS YPOBHS 3HAHUN
1 YMEHHH 00ydaromerocsl.

IIpomexxyTouHbII

9. ONMCAHUE MATEPHUAJIbHO-TEXHUYECKOI'O OBECIIEYEHHW S, HEOBXOUMOTI'O JIJI51
OCYHECTBJEHUS OBPA3OBATEJIBHOT'O NPOLECCA 110 JUCIIUITIJIMHE

MatepuaabHO-TEXHUUYECKOE OCHAIIEHUE OOYUYCHHsI C MCIOIh30BAHUEM HCKIIIOUUTENb-
HO JIOT BKJIIOYAET CIEIYIOMINE COCTABISIONINE:
— KaHanel cBsi3u He Hike 512 KOWT/c Ha OAHOTO MONB30BaTENs, HAXOJAIIETOCS B
3/1aHUH, JIJIsl OpTaHU3allMU B3aUMOJICHCTBUS B pexknMe BuaeokoHpepenimii, u 10 Mout/c Ha
100 mosp30BaTeNe, OJHOBPEMEHHO MOAKIIOUEHHBIX K cucteme JJOT;
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cucTeMa JUCTaHIIMOHHOTO oOydenus (miardopma Moodle);

paboune MecTa Me1aroros;

JIOTIOJIHUTEIbHOE 000pyaoBaHue (Web-kamepa, HayIIHUKH, KOJIOHKH);

nporpammHoe obecniedenue: Mirapolis Virtual Room, oducHBI makeT mporpamm.
®opmupoBanue WH(POPMAIMOHHON Cpebl OCYIIECTBIIETCS C MOMOILIBIO IMPOTPaMM-

HOW CHCTEMBI TUCTAHLIMOHHOTO OOYYEHHS, C TIOMOILIBI0 KOTOPOH CO37aeTcss U pa3MeniaeTcs

MHTEPAKTUBHBIA 00pa30BaTeNIbHBIN KOHTEHT, (PUKCUPYETCS pPe3ylbTaThl U MPOIECC MPOABU-

KEHHUs O0YyYaroIerocsi, CO3/Jal0TCs YCIOBHS JUIS B3aWMOJICHCTBHS yYaCTHHKOB 0Opa3oBa-

TEIBHOMN AESITEIBHOCTH ((OPYMBI, YaThl U T. 11.).

[Ipu oOyuenun ¢ mpumeHeHneM uckmountenbHo JOT oOyyaromummcs J0DKHA HC-
MOJIb30BAThCS KOMITBIOTEPHAsI TEXHUKA, KOTOpasi OTBEYAET CIEAYIOUUM MUHUMAIIbHBIM Tpe-
OOBaHUAM:

— HaJIM4YKe UHTEpHET-Opay3epa u NoJkIoueHne k cetu HTepHeT;

— IporpaMMHoOe obecriedeHre st paboThl ¢ UCIOIB30BAHUEM ayINO-, BUIEO-;

— HAYIIHUKYU W/WUIM TUHAMHUKW, MUKpO(hOH, web-kamepa.

Kaxxnpiii o0yJarommiics B TEYCHHUE BCETO Tepruoaa oOydeHHs] 00ecreYeH WHIUBUY-
AIbHBIM HEOTPAHUYEHHBIM JOCTYIOM K 3JIEKTPOHHON HH(OpPMAIMOHHO-00pa30BaTEIbHON
cpeae By3a U3 JIOOOH TOYKM, B KOTOPOM HMMeEEeTCs JOCTyll K HH(POPMAIMOHHO-
TeJIeKOMMYHUKalMOHHON ceTu MHTepHeT (manee — MurtepHer), kak Ha Tepputopun UYI'MK,
TaK U BHE €e€.

DnexTpoHHas HHPopMaIMOoHHO-00pa3oBarenbHas cpeaa UMK obecnieunBaert:

— JIOCTyn K Y4eOHbIM IIJaHaMm, pabouuM MporpammaM JIUCLUUIUIMH, pado4yuM Ipo-
rpaMMaM TPaKTUK, SJIEKTPOHHBIM Y4YeOHBIM H3JAHHSIM U AJIEKTPOHHBIM 00pa30oBaTEeNIbHBIM
pecypcam, yKazaHHBIM B pa00o4HX MporpaMMax AUCIHHUIUIMH, IPOrpaMMax MpaKkTHK;

— (hopMupoBaHHE 3IEKTPOHHOTO MOPT(HOINO 00yUarolIerocs, B TOM YHCJIe COXpaHe-
HHE ero paboT M OIIEHOK 32 3TH paboThI, coaeprKaliee:

*  QOKYMEeHMUpOBaHHble UHOUBUOYATbHbIE 00PA308ameNlbHble O0CMUNICEHUs: CEPTHU-
(UKATHI, TUTUIOMBI, TPAMOTBI, JOKYMEHTBI 00 Y9aCTHUU B TPAHTaX, CEPTHUPHUKATHI O
MPOXO0KJIEHUHU TECTUPOBAHUSA U T. .,

*  uccrnedogamenbcKue, NPOeKmHubvle U meopyeckue pabomsl: MyOIUKaIUH, IPOEKTHI,
UT. 1.,

*  0mM3blbl U XAPAKMEPUCMUKU HA UCCTe008ameNbCKUe, NPOeKMHble U MEOpYecKue
pabomul: 6aroJapCTBEHHbIE MUCHMA U T.1I.

— (uxcanuro xona o0pa3zoBaTeIbLHOrO MPOIECCa, PE3YIbTaTOB IPOMEXKYTOUHOM aTTe-

CTaIlMU U PE3yJIbTaTOB OCBOEHUS MTPOTrpaMMBbl MarucTpaTyphl;

— TMpoBeleHHe Y4eOHBIX 3aHATUMN, MPOIEAYp OLIEHKH Pe3ylbTaTOB O0y4YEHHS, peau-
3a1Usl KOTOPBIX MPEyCMOTPEHA ¢ TPUMEHEHNEM JTUCTAHIIMOHHBIX 00pa30BaTEIIbHBIX TEXHO-
JIOTHH;

— B3aUMOJICHCTBUE MEXIY YYaCTHHKaMHM 00pa30oBaTEeIbHOIO Ipoliecca, B TOM YHCIIe
CUHXPOHHOE U aCHHXPOHHOE B3aUMOEHCTBUSI MocpeaAcTBOM ceTu «MHTepHeT».

OYHKIIMOHUPOBAHUE AIIEKTPOHHON WH(GOPMAIMOHHO-00pa30BaTeNbHOM cpeanl obec-
MEYMBACTCS COOTBETCTBYIOUIMMHU CPEACTBAaMU MHGOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TE€XHO-
noruit u kBanuduKanuel pabOTHUKOB, €€ HUCIONB3YIOUX U MOAepKUBAIOIINX. DyHKINO-
HUPOBaHUE 3JIEKTPOHHON MH(pOpMaAIIMOHHO-00pa3oBarenbHOU cpeasl B UMK cooTBeTcTBYET
3aKoHozarenbCTBY Poccuiickon denepanuu.

Cucrema aucranumoHHo oOyuenuss UI'MK  (aBTopm3oBaHHBIH  JocTym) —
https://sdo.chgik.ru

— JIMIEH3UOHHOE M CBOOOJHO pPacmpocTpaHseMoe MporpaMmHoe obecreuenue: Mi-
crosoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIuCT n3MeHeHunii B pado4yio mporpaMmy JuCIHMILIMHBI

B pabouyio nmporpamMmy AMCHUILUIMHBI BHECEHBI CIEAYIOIINE U3MEHEHHS U JIOTIOJIHE-
HUSA:

Y4eonbrii PexBU3MTHI MPOTOKOJIA Homep pa3neda, Conep:xaHue u3MeHeHUI U
roj Yuenoro cosera nmoapasjeJia JAOTOJTHEHU I

2024/25 [Ipotokon Nell ot
27.05.2024 r.

2025/26 [TpoTtokos Ne ji/1.MM.ITIT

2026/27 [Tpotokos Ne ji/1.MM.ITIT

2027/28 [TpoTokoa Ne /1. MM.ITTT
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YyeOHOE u3nanue

ABTOp-COCTaBUTEIH
Haranes MuxaitiioBHa 3anekuHna

AHAJIMTUKO-CUHTETUYECKAS OBPABOTKA IOKYMEHTA

Pabouasi nporpaMma JUCHUILIUHBI

[Iporpamma GakanaBpuata
«JlokyMeHTanmoOHHOE 00eCTICUeHUE YITPABICHUS
C IPUMEHEHUEM HCKITFOUYUTEIILHO
JIMCTAHIIMOHHBIX 00Pa30BaTEIIbHBIX TEXHOJIOTUI
110 HanpaBiieHUIO NoAroToBKU 46.03.02 JlokyMeHTOBEIEHUE U apXHUBOBEICHUE
KBaJTMUKaAIMs: OaKaiaBp

IleyaTaercst B aBTOPCKOM pelakuuu

[lodnucaHo k neuamu
®opmam 60x84/16 O6wsem 2 n. 1.
3akas Tupas 100 3k3.

YensOMHCKUH TOCYapCTBEHHBIH HHCTUTYT KYJIBTYPhI
454091, Yensbunck, yn. Opmxonukuase, 36a

Otneuarano B Tunorpaduu YI'MK. Puzorpad
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