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[Iporpamma cocrtaBieHa B cootBercTBuu ¢ TpedoBanusimu ®I'OC BO (Bepcus 3++)
II0 HAITPaBJICHUIO NMOATOTOBKH 46.03.02 JIOKyMEHTOBEIEHUE U ApXUBOBEICHUE.

ABTop-coctaButenb: 3anekuHa H. M., nekaH QakynbreTa JOKyMEHTAJIbHBIX KOMMY-
HUKalW{ U Typu3Ma, KaHAWJIaT eJarornueckux HaykK, JOLEHT.

PaGouast mporpamma nucuuriinHbl kKak coctaBHas 4acth OIIOIT Ha 3acenanuu coBeTa
(dakynpTeTa JOKYyMEHTAIBHBIX KOMMYHUKALUH U TypH3Ma PEKOMEHIOBaHAa K PaCCMOTPEHHIO
AKCIEPTHON KoMHCcue, mpoTokoa Ne 7 ot 17.04.2023.

Okcneptuza nposeneHa 15.05.2023, akt Ne 2023//10V.

PaGouast mporpamma nucuurminHbl kKak coctaBHas yacth OIIOIT yTBepkaeHa Ha 3ace-
JJaHUK YYeHOro coBeTa MHCTUTYTa MpoTokoa Ne 8 ot 29.05.2023.

Cpoxk nericTBusi pabodeil mporpaMMbl TUCHUTIIMHBI TIPOJJICH HA 3aceaHuu Y YeHOTO
COBETa I/IHCTI/ITYTaZ

YueOHblii roa Ne nporokoJia, 1aTa yrBepxKaeHust

2024/25 [Tpotoxon Nell ot 27.05.2024

2025/26 ITpotokoa Ne 8 ot 26.05.2025

2026/27 ITporoxos Ne 10 ot 25.05.2026

2027/28

I1 69 [ToaroroBka ympaBieHUECKUX JOKYMEHTOB : pabouasi mporpaMma JUCHUTUIH-

HBI : Iporpamma OakanaBpuata «J{oKyMeHTallMOHHOE OOecledeHHe YIpaBICHUS
[0 HanpasjeHUIO0 NoAroToBku 46.03.02 JloKkyMEHTOBENEHHE U apXHUBOBEIECHHE,
kBanupukanus : 6akanasp / aBT.-cocT. H. M. 3anekuna ; Yens10. roc. UH-T KyJbTY-
pbl. — Yensabunck, 2023. — 41 ¢. — (®I'OC BO Bepcus 3+). — Teker : Hemocpen-
CTBEHHBI.

Pabouas mporpamMMa IUCHMIUIMHBI BKJIIOYAET: MEPEUYEHb IJIAHUPYEMBIX PE3YJIBTAaTOB
o0y4eHHsT TIO IUCIUIUINHE, COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaTaMH OCBOEHUS
00pa3oBareNbHON MPOrpaMMBbl; yKa3aHUe MecTa AUCHUILTHHBL B cTpykType OITOII; 06bem
JUCHMITIIMHBI B 3a4ETHBIX €IMHUIAX C YKa3aHHEM KOJINYECTBA aKaJeMHUYECKHUX YacOB, BBI-
JISJICHHBIX Ha KOHTAaKTHYIO pa0oTy O0OyYaroIIuxcs ¢ TpernogasareieM (1Mo BUAaM y4eOHBIX
3aHATHI) W Ha CaMOCTOSTENBHYIO pPaboTy OOYyJaromuxcs; COACpKAHUE TUCITUTUIHHEI,
CTPYKTYPHUPOBAHHOE IO TeMaM (pazfeniaM), C yKa3aHHEM OTBEJEHHOI'O Ha HHUX KOJMYECTBa
aKa/JIeMUUYECKUX YacOB U BUJIOB YUEOHBIX 3aHATHUI; epeueHb y4eOHO-MeTonn4ecKoro odec-
TIEUEHUS JUTA CaMOCTOSATENBHON PabOTHl OOYJArOIINXCS 10 JUCIHTLUINHE; (hOHJ] OIIEHOYHBIX
CPEJICTB JUIsl MPOBECHHS TEKYIIETo KOHTPOJIA U IPOMEKYTOUHON aTTeCTallii O0yJaronuX -
s TI0 JUCUUILTUHE; TIepeYeHb OCHOBHOM M OMOJIHUTENFHON Y4eOHOM JuTeparypsl, HE0O -
XOIMMOW IS OCBOEHUS JTUCIHIUIMHEI; IIEpeYeHb PecypcoB MH(OPMAITMOHHO-TEIEKOMMY -
HUKAI[MOHHOW ceTH VHTepHeT, HeOOXOAUMBIX JJISi OCBOCHUS JAUCHUILUIMHBL, METOAMYECKHE
yKa3aHus JUIS O0y4aroIuXcsl MO OCBOCHHUIO JHCLUUILTHHBI, NepeueHb HMH()OPMAaMOHHBIX
TEXHOIIOTUH, MCIIONIB3YEMBIX TPU OCYIIECTBICHHH O0pa30BaTEIbHOTO MpoIiecca MO JHC-
[UTUTMHE, BKIIOYas MepedeHb MPOTrpaMMHOTO OOECTIeUeHHs; ONMHCAaHNuEe MaTepHaIbHO-TEX-
HUYECKOH 0a3bl, HEOOXOANMOM JJIsl OCYIIECTBICHHsT 00pa30BaTeIbHOTO Mpolecca Mo Juc-
LUIUIMHE.

© YensaOMHCKUI rocyJapCTBEHHBIH
UHCTHUTYT KyJIbTYypbl, 2023



Conep:kanue

AHHOTAITHS . oo e vovvevereesescsenssesssssssssesssssssessssssssssesssssssssssssssssssssssssssssesssesssesssssssssssssssssassssssens 6

1. IIEPEYEHh IIVIAHUPVEMBIX PE3VJIBTATOB OBYVYEHHA 110 JAUCIHIUINHE,
COOTHECEHHBIX C IUNTAHUPVEMBIMHU PE3VIFTATAMH OCBOEHHA OBPA3OBATEJILHOM
ITPOTPAMMBL....ccteeeceerenncereeneserreneccsrersscssarssscssssssssssssssssassssssasssssssssssssssssssssassssssassssssassssssaansssse 7

2. MECTO JUCITMIUIMHBI B CTPYKTYPE OBPA30BATEIBHOI IIPOTPAMMBL........cvevenenenee 8

3. OFBEM MCIUIUIMHBI B 3AUYETHBIX EJAWHUIIAX C VKASAHUEM KOJHUYECTBA
AKAJEMHUYECKHX YACOB, BBI/IEJIEHHBIX HA KOHTAKTHVIO PABOTY OBVUAIOIIINXCA
C IIPEIIOJABATEIEM (II0 BUJAM VUYEBHBIX 3AHATHUI) U HA CAMOCTOSATEJIBHYIO

4. COAEPXAHUE JUCIIHUIUIAHBI, CTPYKTYPHPOBAHHOE II0 TEMAM (PA3JEJIAM) C
VKA3AHHUEM OTBEJEHHOI'O HA HUX KOJHUYECTBA AKAZEMHYECKHNX YACOB H BU/10B

VUYEBHBIX 3AHATHI 8
4.1. CTpyKTypa NPENOAABAHUS JUCIIUTITIHBL. ... .eeeetreeeteeerereeeireeanereessneensseesseeesseesnnseesnnnes 8
4.1.1. Mampuya KOMIEIEHYUL. ............eeeeerreeeeeeseeireeeeeesureeeeeesssseeeesasassreesessssssseessssnnsens 10
4.2. CONEPIKAHUE TACHIHATIITHHBL. .....uvveeeuereeesureeenereeeuseesnaseeessseessseessnseeessseesnsseesnseessnseessnnes 10

5. IIEPEYEHb YYEBHO-METOJIMYECKOI'O OBECHEYEHUSA 5 CAMOCTOSTEJbHOM

PABOTEI OBYUATOIIUXCS TIO JUCIHUATITTAHE...ccuveeeereereessecsseessessesssesssssssssssssssessssssasssasses 12
5.1, OOIIHE TIOTIOMKEHHMS. ......venveeneererenseeneeestenseensesstenstenseeseesseesesseesseenseessesseensesssesseensesnsenseenne 12
5.2. Y4eOHO-MeToInYecKOe 00eCIIeueHNEe CAMOCTOSITEIIBHON PAOOTBL.....cccevvveeeeeereeeeennne 13

5.2.1. Cooepoicarnue camoCmOAMENLHOU PADOTDL................ocveereeeeeereeeraniieaeiesseeneseenees 13
5.2.2. Memoouueckue ykazarus no 8bINOJIHEHUIO CAMOCMOSIMENbHOU pabomeit.............. 14
5.2.3. llepeuenv neyammwvix u 1EKMPOHHBIX 0OPAZ0BAMENLHBIX U UHGOPMAYUOHHBIX pe-
Ccypcos8, HeoOX0OUMBIX OJisl CAMOCTNOSIMENLHOU PAOOMIDL...............cccuveeeereeeiieeereeeereeenenes 22

6. @POHA OIEHOYHKIX CPEJACTB /I TIPOBEAEHHUSA TEKVIIETO KOHTPOJIA
VCIEBAEMOCTA W  IIPOMEXYTOUYHOI ATTECTAIIMH OBVYAIOIIIUXCA 11O

6.1. IlepeueHb KOMIETEHITNI C YKa3aHUEM ATaroB UX (OPMUPOBAHUS B MPOIIECCE

OCBOCHUS 00PA30BATEITEHOM ITPOTPAMMBL. ... .eeutteenteeenreerireeereeteesseenseeenseesnseessseenseesnseesnseens 22
6.2. Onucanue TmOKa3aTeliel W KPUTEPUEB OICHWBAHHS KOMIIETEHIMHA Ha pPa3IuYHBIX
sTanax ux GOPMUPOBAHMSL, OTTUCAHUE MIKATT OLEHUBAHHUS. ...c.veevverrereerenieenieenreesrenseensenneenne 24
6.2.1. lloxasamenu u xKpumepuu OYeHUBAHUS KOMNEMEHYUU HA PA3IUYHBIX dMANax ux
DOPMUDOBAHUSL. ...ttt ettt ettt et e et e et e et e eateenbeesneeenneas 24
6.2.2. ONUCAHUE UIKATL OUCHUBAHUSL.............veeeeeeeeeeeeeeeeeeeeeeeeeieeeeeeeaeeeeeeeaeeeeaeeetreeae e e 26
6.2.2.1. Onucanye MKabl OLICHUBAHUS OTBETA HA 3aUCTE M DK3AMEHE.............vvvee..... 26
6.2.2.2. OnUCcaHue KAl OIICHUBAHISL. .....uvvvvvvvereeeeeeeeeeeeeeeenesssnssseeereeressesseessesemmnnssnnes 27

6.3. TunoBble KOHTPOJIbHBIE 33/1aHUSI UM MHBIE MaTepUalbl, HEOOXOAUMBIE IS OLIEHKU
3HAaHUH, YMEHHH, BIaJeHUll, XapaKTepU3YyIOIUX ATanbl (pOPMUPOBAHUS KOMIETEHLUN B
IPOLIECCE OCBOECHUSI 00PAa30BATEIBHON MPOIPAMMBL.........veuiinrenieiireeeeeieeneennesennessesseeseseeenes 28

4



6.3.1. Marepuaibl Uil IOJTOTOBKH K 32UETY, SK3AMEHY ......ccervreeerrieeennirreesnnreeeesneneeennns 28
6.3.2. TeMbl 1 METOAMYECKHE yKa3aHHS MO TOJArOTOBKE pedepaToB, 3cce U TBOPUYECKHX

3AJIAHUH IO JHCLIAIIIIMHE. «....eeutteentteenteeniteeniteetteeateeeateenseeenseeeaseesaneesuaeeneesaneessseenseeenseenanes 30
6.3.3. MeTtoan4ecKue yKa3aHus 10 BHITOJTHECHUIO KYPCOBOM PAOOTHL. ......ccvveeevreernrrennse 30
6.3.4. TunoBble 3aaHus A TPOBEACHUS TEKYIIET0 KOHTPOJIS (POPMHUPOBAHUS KOMIIE-
TEHIIMM e eeee e e e e et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s e e eeeeeeee e e eeanereenaaeeennnaanee 30
6.3.4.1. I11aHBI CEMUHAPCKUX BAHITHI. ...ccuvreeerieerireeeireeeiieesieeesireesueeesseeesseeennseeens 30
6.3.4.2. 3aganus A1l HPAKTHUCCKUX 3AHATH . oeeeeeruevrreeeeesirrreeeeennerreeesssnnreeeessssnneeeeens 33
6.3.4.3. Tembl U 3aAaHUAS TSI METTKOTPYTIITOBBIX/UHIUBUAYATBHBIX 3aHITHIA.............. 35
6.3.4.4. TunoBbIe TEMBI U 3aJaHUSI KOHTPOJBHBIX Pa00T (KOHTPOJIBHOTO YPOKA)....... 35
6.3.4.5. TECTOBBIE BAMAHHS. ....c.uveenreenireeiienieeniteentte et e et e sttt esbeesbeesateenareebeeeaneesaneeaee 35

6.4. Metoauueckue MaTepualibl, ONPEACIISIIONINE MPOLETYPhl OLICHUBAHUS 3HAHUW, YMEHHUI
U BJIQJICHUH, XapaKTEPU3YIOMIHUX Tabl (JOPMHUPOBAHUS KOMIIETCHIIUM . .....veenveeneeeereneeennne. 35

7. IIEPEYEHDB ITEYATHBIX n JJEKTPOHHBIX OBPA3OBATEJ/IBHBIX 41

HH®OPMAIIMOHHBIX PECYPCOB, HEOBXOVMBIX /IJI1 OCBOEHUA AUCIIUILINHEL.....36
7.1. [leyaTHble U (WIH) DIEKTPOHHBIE O0OPA30BATEITBHBIC PECYPCHL.....uveeereeirierieanreeneeeaneeans 36
7.2. VITHOOPMAITHOHHBIC PECYPCBL. e uuveeerreeeereeeisreeasreessreenseeessseeesseessssesssssesssssessssseessseeenns 36

7.2.1. IIpodeccuonanbubie 0a3bl JaHHBIX U UH(OPMAIIMOHHBIE CIIPABOYHbIE CUCTEMBI. 37
7.2.2. Pecypchl ”HGOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH MIHTepHET.................. 37

8. METOJAVUYECKHUE VKA3AHHA A OBVUAIOIIIUXCA IO OCBOEHUIO JAVCIUILIMHBI



AHHOTALIUA

WNupekc u Ha3BaHMe aHC-
[UIUTMHBL TI0  y4eOHOMY
IJIaHY

b1.B.JIB.05.02 [ToaroToBka ynpaBieHUYECKUX TOKYMEHTOB.

Ileap AUCIUTUIMHBI

O0GecneunTh YCBOCHUE OCHOB MOJATOTOBKH OPTaHU3aIMOHHO-
paclopsAUTeIbHON JOKYMEHTAlMU AJI MPaKTHYECKOTO HC-
II0JIb30BAaHUS B ynpaBHqu€CKOﬁ NCATCIIBHOCTH.

3a;[aq14 JUCHUIIIIMHBI 34a-
KIIFOYaroTCs B:

— (opMHUpPOBaHUU 3HAHUI O CHCTEME OpTraHH3aI[MIOHHO-pac-
MOPSAAUTETbHON TOKYMEHTAINH;

— HU3Yy4YCHUHM  TCOPCTUUYCCKUX H©U  MCTOAUYCCKHUX OCHOB
IIOATOTOBKHU OpTraHHu3allMOHHO-P aCHOPH)II/ITeHI)HOfI
JOKYMCHTAIlUU,

— OCBOEHHUM IIPaBUJI COCTABJICHUS U OOPMIICHHS OpraHu3a-
LIMOHHO-PACIOPSAUTENIBHON TOKYMEHTALIUU.

[Inanupyembie pe3yibTa-
ThI OCBOCHUA

I1K-3, IIK-4.

O0mas TPYAOEMKOCTb | B 3aYETHBIX eAUHUIIAX — 6;
MUCIUAIIINHBI COCTABISIET | B aKaJeMUUECKHUX yacax — 216.
PazpaboTunku H. M. 3anekuna, M., nekan ¢akynbTeTa JOKYMEHTAIbHBIX

KOMMYHUKAIUN U Typu3Ma, KaHJAUIaT NeIarornueckux Hayk,
JIOLIEHT.




1. [IEPEYEHD IINIAHUPYEMBIX PE3YJLTATOB OBYUEHUS 11O JUCIHUILIIUHE,
COOTHECEHHBIX C INTAHUPYEMBIMMU PE3YJbTATAMU OCBOEHHUA
OBPA3OBATEJILHOM ITPOI'PAMMBI

B nporiecce ocBoeHust 0CHOBHOM MpodeccroHalbHOM 00pa30BaTeIbHON IPOTPAMMBI
(manee — OITOIT) oOy4aromuiicss JOMKEH OBIIAAETh CICAYIOMUMHI Pe3yIbTaTaMu 00yUYEHHS 110

JIMCUHUTIIMHE:
Tabéumna 1
ILnanupyembie Ilepedyenb NJIaHUPYEeMBIX pPe3yJIbTATOB oﬁyqum
PesyABbTATEI (MHAUKATOPBHI JOCTHKEHUS KOMIETEHIHIT)
OCBOEHH Kon JJICMEHTI 10 KOMIIeTeHIHH
OIOI WHJMKAT | KOMIETeH- B IETOM o AMCUUTIIMHE
opa Ui
TIK-3. I1K-3.1. 3HaTh 00Ie MPUHIHUIIBI T0- | 00Imue TIPUHITUTIBI
Cnocoben CTPOEHHUS  JIOKYMEHT- | IIOCTPOEHHUS
OCYILIECTBIATD HOU CHCTEMBI, CUCTEMBI | TOKyMEHTHOU
OpraHU3alMOHH yIpaBlIeHUs] JTOKYMEH- | CHCTEMBI, CHCTEMBI
o€, TaMmu, OpraHM3alluy | YIpaBJIeHUs
JIOKYMEHTAIHO CIIy’)kObl JOKYMEHTAIH- | JOKYMEHTAaMH,
HHOE u OHHOro  OOecreueHHs | OpraHu3aluu  CIIyKObl
UH(POPMALMOHH yTIpaBIICHUS JOKYMEHTAI[HOHHOTO
oe oOecrieyeHus
oOecnieueHue yIpaBJIeHUs
aesrenpnoctr | [1IK-3.2. | YMerh OCYWIECTBIATh  0a30- | OCYLIECTBIAThH
PYKOBOAMTEIIS BbIE TPOLIECCHI OpraHu- | 6a30BbIE MIPOIIECCHI
OpraHu3aIuu 3alMOHHOTO, JOKYMEH- | OPraHU3aIllMOHHOTO,
TAIIMOHHOTO U | JOKyMEHTAIIHOHHOTO H
MH(OPMAITMOHHOTO UH(GOPMAITMOHHOTO
o0ecrieyeHus: JiesiTelb- | oOecrnedeHus
HOCTH  PYKOBOJMTENS | NESATEILHOCTH
OpraHu3aIyu PYKOBOJIUTENS
OpraHu3aluu
[K-3.3. Buaners HaBBbIKaMU MH(OpMAIU- | HABBIKAMHU
OHHO-JIOKYMEHTAIIMOH- | MH()OPMAIIMOHHO-
HOTO o0ecrieyeHus | JOKyMEHTAI[HOH-HOTO
NEeSITeIbHOCTH  amma- | o0ecreYeHus
parta ympaBlieHUsl opra- | JesiTeIbHOCTU
HU3AIUN amnmapara  yrnpaBJICHHS
OpraHu3aIu
[TK-4. [IK-4.1. | 3unartp HOPMAaTHBHO-IIPa- HOPMAaTHBHO-IIPa-
Cnocoben BOBYIO 0a3y JOKyMEH- | BOByI0 0a3y JOKyMeH-
OpraHHU30BaTh U TUPOBAHUS JIEATENbHO- | THPOBAHUS JIE€ATEIBHO-
OCYIIECTBIIATh CTH OpraHu3aIuu CTH OpraHu3aIuu
noxkymentupos | [1K-4.2. | YmMets OCYIIECTBIISIT MPOIIECC | OCYIECTBISITH MPOIIECC
aHue JOKYMEHTUPOBAHHUS JIOKYMEHTUPOBaHUS
JeSTeNbHOCTU JEeSTeNIbHOCTA OpraHu- | JeSITeNbHOCTU
OpraHu3aluu 3a1uu OpraHu3aluu
[IK-4.3. | Bnagets HaBbIKAMHM  OPraHHU3a- | HABBIKAMHU
UH u aHanM3a | OpraHu3aIuu u
pe3yJIbTaTUBHOCTHU aHaM3a
npolecca JOKYMEHTHU- | pe3yJbTaTUBHOCTH
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pPOBaHUs AEATEIBHOCTH | Ipolecca

OpraHM3aLNN JIOKYMEHTUPOBaHUS
JEeSATENbHOCTU
OpraHu3aluu

2. MECTO JUCHMILIUHBI B CTPYKTYPE OBPA30OBATEJILHOM ITPOI'PAMMBI

JlucuuiinHa BXOIUT B 4acTh Y4EOHOTO IIaHa, GOPMUPYEMYIO y9aCTHUKaMU 00pa3o-

BaTCJIIbHBIX OTHOIHGHI/II;'I, " ABJIACTCA HHCHHHHHHOﬁ 110 BI)I60py.

I[I/ICI_II/IHJII/IHa JIOTUYCCKU H COACPKATCIbHO-MCTOAUYCCKN B3aMMOCBA3aHa C JHC-

OUITNIMHaAMM: «HOKYMCHTOBG,I[CHI/IG», ((PGI[aKTI/IpOBaHI/Ie JAOKYMCEHTOB).

OcBoeHue AMCHUIUIMHBI OyJIeT HEOOXOIUMO MpH u3yudeHuH aucuurind «Mupopma-
IIMOHHOE oO0ecreueHne yrpasieHus», «OpraHu3annoHHO-MH(OPMALMOHHOE OOecreyeHue
JeSITETILHOCTH PYKOBOJAUTEIISD; TPOXOKACHUN yU4eOHOM 03HAKOMHTEIBHOM MPAKTUKH, TIPOU3-
BOJICTBEHHOH TPEJINIUIOMHON TPAKTHKH; MOATOTOBKE K TOCYAApPCTBEHHOW WTOTOBOM at-

TCCTAllUU.

3. OBBEM JUCHUINJIUHDBI B 3AYETHBIX EJJMHULIAX C YKAZAHUEM
KOJIMYECTBA AKAJEMHUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIUXCA C NPENOJABATEJIEM (ITO BUJIAM YUEBHBIX
3AHSITUIT) 1 HA CAMOCTOSTEJIbHYIO PABOTY OBYYAIOIIUXCS

OOmast Tpy1OeMKOCTh JAWCHHUILUIMHBI B COOTBETCTBHU C YTBEPKICHHBIM yUeOHBIM
IJIAHOM COCTaBJIAET 6 3a4€THBIX eAUHUL, 216 4acos.

Taoaumna 2

Bup yueoHoii padoTnl

Bcero uacos

Ounas ¢popma

3aounas ¢popma

OO6mr1ast TPy T0EMKOCTh JUCIHUILINHEI 110 YICOHOMY 216 216
TUIaHy
— KoHrakTtHas pabora (Bcero), B TOM YHUCIIE! 114,5 42
JIEKIIAN 24 4
CEMMHAapbl 28 8
[IPaKTUYECKUE 3aHATUS 60 12
KOHCYJIBTAILUS 8 PAMKAX NPOMENCYMOUHOU am- 2 2
mecmayuu (KoncllA)
HHas KOHTaKTHaSIupa6OTa (UKP) 6 pamxax 0.5 4
NPOMENHCYMOUHOU ammecmayuy ’
KOHCYJIbTalluu (KOHC.) 5% or 8
KOHTPOJIb camocTosATenbHO# paboTsl (KCP) JICKLIMOHHBIX Yac. 4
— CamocrosTenbHas padora o0yJarommxcs (BCero) 74,8 165
— IIpomexyTtounast aTrTecTamus oOydJaromerocs —
KOHTPOJIb!
—  3a4er 2
— JK3aMeH 26,7 7

4. COIEP)KAHUE JUCHUAIINHBI, CTPYKTYPUPOBAHHOE IO TEMAM
(PA3JEJAM) C YKAZAHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA
AKAJIEMUYECKHX YACOB Y BUJIOB YUEBHBIX 3AHATHUI




4.1. CTpyKTypa npenojaaBaHus JUCUUILIIHHbI

Tab6anna 3
Ounasi popma 00yueHus
. Bunsbi yueOHoli padoThI, ®opma
£ Blcmoqgﬂ caMgcmﬂTem,- NPOMesRyTOU-
g g HYI0 padoTy 00y4atomux i arrecTamun
HanMeHoBaHue pa3aesioB, TeM g 2 ¢, 1 TPYAOEMKOCTR (mo cemecTpam)
8 S (B akajeM. 4ac.)
X BT. 4. C
2. KonrakTHas pa- .
KOHTAaKTHOIi pa-
= 0ora c/p .
ooToii
JIeK. | ceM. | NMPaKT.
Pa3nen 1. Cucrema oprann3auMOHHO-NPABOBOIi TOKYMEHTAIMU
Tema 1. CocraBienne u opopMiICHHE
dop 358 | 4 | 4 | 10 [178
YUYpPEAUTENbHBIX JOKYMEHTOB
Tema 2. Cf)CTaBneHHe u odopmiieHUE 36 4 4 10 18
TTOJIOKEHUH M PETIIAMEHTOB
Tema 3. CocraBieHne u opoOpMIICHHE
. dop 36 | 4| 6| 10 |16
HWHCTPYKTUBHOU JOKYMCHTAaIIUN
3auer 4 cemecTp 0,2 - - - - HKP — 0,2 gac.
Hmozo ¢ 4 cem. 108 12 | 14 30 |51,8 0,2
Paznen 2. CucreMa pacnopsiiuTe1bHOH JOKYMEHTALMHU
Tema 4. IlpaBuna odopmieHHS NpPH-
P bop p 26 | 4 | 4| 10 |8
Ka3a, BBIMKMCKH W3 MTPHUKa3a
Tema 5. IlpaBun MJICHUS mo-
ema 5. [IpaBuna odopmite pacrmo 2 4 4 10 ]
PsDKEHUS
Tema 6. IIpaBmira opopmiaeHHs TPOTO-
P Pop P 27 | 4| 6| 10 |7
KOJIa ¥ BBINKMCKH M3 IPOTOKOJIa
DK3aMeH:
KOHTpOJIb — 26,7
q
DK3aMeH 5 ceMecT 29 - - - -
p koHc. [TA —2
gac.
HKP — 0,3 gac.
Hmozo ¢ 5 cem. 108 12 | 14 30 23 29
Bcero mo qucuuniune 216 32 28 60 78,8 29
3aounas ¢popma o0yuenust
- Buapl yueoHo# padoThl, BRIIOYAS Dopma
§ . CaMOCTOSITEJIbHYIO padoTy MPOMEKYTOY-
= YJAOIIUXCSI, H T MKOCTh HOM aTTecTallNH
HaumenoBanue g = 00yHArOIIMXCil, U TPYOEMIOC 0 ecran
5 (B akajeM. 4ac.) (o cemecTpam)
pa3aeinoB, TeM L3S
o X Konrakrnas padora BT.4.C
2 if pa-
= | gek. |ceM. |mpakT.| koHc. [KCP c/p KOHTaKTH?H pa
ooToii
Pa3nen 1. Cucrema oprann3aulMOHHO-NPABOBOii TOKYMEHTAIIMU
Tema 1. CocraBieHue u
odopMIleHHE yUpenuTelb- 32 2 - 2 - — | 28
HbIX TOKYMCHTOB
Tema 2. CocraBlicHHE U 32 — 2 2 — — 28




oopMIICHHE TIOJIOKEHUH
U PerJIaMeHTOB
Tema 3. CocraBneHue u
odopmIleHHe HHCTPYKTHB- 34 - 2 2 - - | 30
HOW JJOKYMEHTALMU
Koncynpranun 4 - - - 4 - -
KCP 2 — — - — 2 -
3auer 4 cemecTp 3auer:
4 - - - - - — KOHTpOJb — 2 4.,
HKP — 2 yac.
Hmozo 6 4 cem. 108 2 4 6 4 2 | 86 4
Pa3znen 2. CuctemMa pacnopsiiuTe/IbHOI TOKYMEHTAIIMH
Tema 4. IIpaBuna odopMm-
JEHUs IPUKA33, BBIIUCKU 30 2 - 2 - - | 26
13 MpHKa3a
Tema 5. IlpaBmra odopMm- 30 B ) ) B _ | 2
JICHUSL pacTiopsKEeHUs
Tema 6. IlpaBuna odopm-
JIEHUS MpOTOKOJIa | 31 - 2 2 - - 27
BBIMICKH U3 MPOTOKOJIA
Koncynpranuun 4 - - - 4 - -
KCP 2 — — — — 2 —
DK3aMeH:
KOHTpOJIb — 7 4.
DK3aMeH 5 cemecTp 11 - - - - - - koHc. [TA -2
yac.
HKP — 2 yac.
Hmozo 60 5 cem. 108 2 4 6 4 2 79 11
Bcero no aucnuIinHe 216 4 8 12 8 4 | 165 11
Taoauna 4
4.1.1. Marpunia KOMIIETeHIINI
AR
HaumeHnoBaHue pa3jgesioB, TeM = | =
=N
Pa3nen 1. Cucrema oprann3auMOHHO-NPABOBOI JOKYMEHTAlNH
Tema 1. CoctaBnenue u oopMiIeHHE YUPEAUTEIBHBIX JOKYMEHTOB + | +
Tema 2. CocTaBnenue u oopMiIeHHE NOJI0KEHUH U PETIaMEHTOB + | +
Tewma 3. CocTtaBiaeHue u 0ohopMIICHHE HHCTPYKTHBHOM JTOKYMECHTAIIMH + | +
3auer 4 cem.
Pa3zpen 2. Cucrema pacnopsiiuTe/IbHOM JOKYMEHTALNH
Tewma 4. [Ipasuia ohopMiIeHHS TpHUKa3a, BEIMMCKH U3 TPUKa3a + | +
Tewma 5. ITpaBuina ohopMIICHUS PACTIOPSHKCHIS + | +
Tewma 6. [IpaBuna odhopMIICHHS TPOTOKOJIA U BEITUCKU W3 TPOTOKOJIA + | +
DK3aMeH 5 ceMm. + 1 +F

4.2. ConepxxaHue JMCUMILTUHBI

Paszoen 1. Cucmema opzanu3ayuoHHO-nPaAEoEoIl 0OKyMEeHmauuu

Tema 1. Cocmasnenue u oghopmnenue yupeoumenbHvlx OOKYMeHmMos. Y YpeIuTeIbHbIE
JIOKYMEHTBI B COCTaBE OPraHU3AIIMOHHO-TIPABOBON JOKYMEHTAIuu. OyHKIIUN YUpEeTUTEIbHON
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nokymenrtanuu. Knaccudukanust yupeauTenbHbIX JOKYMEHTOB OpraHHM3alud. YUpeauTeb-
Hasl IOKyMEHTallMsl KaKk OCHOBA MPABOBOM AESITEILHOCTH OPraHU3alluu: MOPSA0K pa3paboTKu
U YTBEPXKJICHUS.

VYcTaB Kak OCHOBHOM MPABOBOM aKT OpraHM3alllMU: CTPYKTypa M mpaBuiia odopmie-
Hus. Bunel ycraBos. IloaroroBka tekcra ycraBa. PeKBU3UTBHI, HCHOIb3YyEMbIE Ha TUTYJIBHOM
JIUCTE yCTaBa. Y CJIOBUS 3aKIIOUYEHUS YUPEIUTENBHOIO JI0TOBOpPA: COCTaB U CTpyKTypa. [IpaBu-
Ta oopmileHHS YYpPEIUTETBHOTO AOTOoBOpa. (DYHKIMOHAIBHBIE OTIWYHSA YUPEIUTEIHHOTO
JIOTOBOpA M yCTaBa OPraHU3aLINH.

Tema 2. Cocmasnenue u ogpopmienue nonodxcenui u peeramenmos. Knaccupuxarms
OpPraHU3alMOHHBIX JIOKYMEHTOB Npeanpusatusa. OyHKIMN OpraHU3allMOHHON JTOKYMEHTAalluH
npennpusitus. OpraHu3allMOHHAas JOKyMEHTalMsi B CUCTEME OpraHM3allMOHHO-PaCHOpsIn-
TEIbHON JOKYMEHTAIMH: TOPSIIOK Pa3pabOTKH U YTBEPKICHHUS.

OcHOBHBIE TIpaBUJIa CO3JAHUS TMOJOXKEHUH W periamentoB: TpeboBanuss 'OCT P
7.0.97-2016. Odopmienue nuna u 0o00poTa JOKYMEHTA: IO, MPUQPTHI, HyMEpaius cTpa-
Hun. OOs3aTenbHble W (PaKyIbTaTUBHBIE PEKBU3UTHI COCTAaBHBIX YaCTeH TMOJOXEHUH U
pernameHToOB. TexHuueckue TpeboBaHUS K OQOPMIICHHIO OTAENIbHBIX peKkBU3UTOB. [IpaBuia
COCTaBJIEHUSI U COJEpPKAHUE IITATHOro pacnucaHus. OcoOEHHOCTH BHECEHUS U3MEHEHUH B
ITATHOE PACIMCAaHUE U €r0 YTBEPKJICHHUE.

Tema 3. Cocmasnenue u ogopmiernue uHcmpykmusHou ookymenmayuu. CTpyKTypa
MHCTPYKTUBHOM yNpaBiIeHUECKON JOKYMEHTAMU: POJIb U 3HAUEHUE B OPTaHU3ALUU JIEATENb-
HOCTU TOCYAapCTBEHHOr0 M KoMMepueckoro mpenmpustus. Kraccudukanus u BUIBI
WHCTPYKIMHA. THUIIOBBIE WHCTPYKIMK M clenuduKa WX HCIOJB30BAHUS IPH IOATOTOBKE
WHCTPYKTUBHBIX JOKYMEHTOB OpraHu3anuu. VICIoMHUTENN UHCTPYKTUBHOM JOKYMEHTAIUU:
npodeccuoHanbHbIC TPEOOBAHUSI.

OcHOBHBIE TpaBWIa cOCTaBiIeHUs MHCTpykmuii: TpeboBanus ['OCT P 7.0.97-2016.
Texunueckue TpeOoBaHUs K O(QOPMIICHHIO O0S3aTENbHBIX U (PaKyJIbTaTUBHBIX PEKBU3UTOB.
Dranbl MOATOTOBKA MHCTPYKUUU. YHUPHUKAIUS U CTaHIAPTU3ALNA HHCTPYKLIUNA TIPEATPUITUS
KaK OCHOBHbBIE HaIIpaBJICHUs COBEPLIEHCTBOBaHUS padOThI ¢ 10KyMeHTaMU.CTpyKTypa TEKCTa
JOJKHOCTHOM M (PYHKIIMOHATBHON MHCTPYKLUU: 00Iee u ocoOeHHoe, crienuduka 1 npaBuia
ee ohopmIieHUS.

Pazoen 2. Cucmema pacnopaoumenbHoii 00OKymeHmayuu

Tema 4. Ilpasuna oghopmnenus npukasa, gvinucku u3z npukasa. CTpyKTypa JOKyMEH-
TOB PaCHOPSAUTEIBLHON CUCTEMBI YIIPABICHUYECKON TOKYMEHTALUU: POJIb U 3HAYCHHUE B Opra-
HU3ALUHU IEATEIBHOCTU TOCYAAPCTBEHHOIO U KOMMEPUYECKOr0 NMPEAIPUATHSA. XapaKTEPUCTH-
Ka JTaloB IIOATOTOBKM PpAacCHOPSOUTEIBHBIX JOKYMEHTOB: H3yYEHHE YIPABICHUECKOIO
BOIIPOCA, ITOATOTOBKA IIPOEKTA JOKYMEHTa, €r0 COINIACOBaHUE W noanucanue. Mcnonuurenn
pacnopsaUTeNbHON JOKYMEHTALUU PEANPUATHS: TPO(ecCHOHANbHbIE TPEOOBaHUS.

IIpuka3 kak OCHOBHOM BUJ JOKYMEHTALIMU B PACIIOPSAIUTEIBHON JESITEIBHOCTU yUpe-
xneHus. Bungsl npukasos. [lopsaok pazpabotku, npaBuia opopmieHus npukasa. Crnenuduxa
oopmieHrst BBIMUCKU U3 TpuKas3a. [locTaHOBIEHMS W yKa3aHMA: CTPYKTypa TEKCTa, OCHOB-
HBIE PEKBU3UTBHI.

Tema 5. Ilpasuna ogopmnenus pacnopsdicenusi. 3Ha4€HUE U POJIb PACIIOPSDKCHUS B
CUCTEME OpTraHW3aIMOHHO-PACTIOPSIUTEILHON JOKYMEHTALMU: CHEeIU(PUKa, OCOOCHHOCTH
odopmIiIeHHs, OTJINYKME OT npukasa. [lopsaok u mocienoBaTeIbHOCTh pa3padoTku. OCHOBHbBIE
BU/IbI PACTIOPSKEHUH, MPABUIIA UX COCTABJICHHUS.
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PacrniopsikeHne — npaBoBOil aKT B PEIIEHUH ONEPATUBHBIX BOIPOCOB, BUIbI PACIIOPS-
xeHuil. TloHaTHe pacmopshkeHHs: CTPYKTypa TEKCTa, OCHOBHbIE pekBU3MTHI. Crennduka
COCTABJICHUSI PACTIOPSAUTENIBHON YacTH TeKcTa. PacnopsbkeHus: 6€3 KOHCTaTHUPYIOIEeH YacTu:
cnenuduka u ocobeHnoctu. [lopanok Hymepau pacnopsKeHH, Cpoku XpaHeHus. Tpedo-
BaHUS K OOPMIICHHIO paciopspkeHus. Penienne kak BUI pacriopsaUTeNbHON TOKyMEHTAIINY,
MpaBUJia COCTABIICHUS.

Tema 6. Ilpasuna ogpopmienus npomokona u 6bINUCKU U3 npomoko.d. IIpoTokoa Kak
OpraHU3aI[MOHHO-PACTIOPSAUTEIbHBIA  JTOKYMEHT: BHUIbl TMPOTOKOJOB. XapaKTepUCTHKA,
CTpyKTypa M TpeOoBaHusi K odopmiieHuto. [lopsaok M mocinenoBaTeIbHOCTh Pa3padOTKU.
OcHoBHbIE BUIBI MPOTOKOJIOB M MpaBuiia UX coctaBiieHus. CTPyKTypa TEKCTa MPOTOKOJIA.
Ocobennoctu 0(hopMIIeHUS! BBOJHONH M OCHOBHOW YaCTH MPOTOKOJIA.

XapakTepucTUKa 3TaloB MOJATOTOBKM PA3IUYHBIX BHUOB IPOTOKOJOB: H3yueHUE
YIPaBIEHYECKOI0 BOIPOCA, MOATOTOBKA MIPOEKTa JOKYMEHTA, €ro COrjacOBaHUE M MOANKCA-
Hue. CrnocoObl JOKYMEHTHPOBAHUS MPOTOKOJOB. VICIONMHUTENN MPOTOKOJIOB MPEANPHUSITHS:
npodeccuoHanbHble TpeOoBaHus. Poib M 3HaYeHHE BBIUCKU M3 MPOTOKOJA, OCOOCHHOCTH
COCTaBJICHHUSI.

5. IIEPEYEHb YYEBHO-METO/AYECKOI'O OBECIIEYEHUS
JIJII CAMOCTOSTEJIBHOM PABOTBI OBYUAIOHUXCSA IO JUCHUILIMHE

5.1. O01mHe noJ10KeHus

CamocrosrenbHas paboTa o0yyaromuxcs — 0CoObI BT TO3HABATEIbHON JESATEIbHO-
CTH, B TIPOIIECCE KOTOPOH MPOUCXOIUT (POPMHUPOBAHHUE ONTHMAIBHOTO ISl TAHHOTO WH/IWBHU-
Jla CTUJIS MTOJTy4eHHsl, 0OOpabOTKU M yCBOEHUS yueOHOH MH(POpPMAaLMU HA OCHOBE MHTETPALUU
ero cyOBEKTHBHOTO OMBITA C KYJIBTYPHBIMU 00pa3amMH.

CamocrosTenbHas padoTa 1Mo JUCHUIIMHE OCYILECTBIISETCS BHEAY TUTOPHO:

— B KOHTAKT€ C IMPEIoIaBaTesieM: Ha KOHCYJBTAIHSIX 110 Y4eOHBIM BOIIPOCAM, B XOJI€
TBOPYECKHUX KOHTAKTOB, P JIMKBUJAIUHU 330JDKEHHOCTEH;

— 0e3 KOHTaKTa C IMperoAaBaTeieM: B ayJUTOPUH Il WHAWBHIYaJIbHBIX 3aHATHH, B
OoubnnoTeKe, 10Ma, B OOIIEKUTHH U Jp. MECTaX.

BreaymutopHass camocrosiTelbHas paboTa, MPEXkIE BCEro, BKIIOYACT IOBTOPCHHE
MaTepHala, U3y4eHHOI'O B X0/ ayJUTOPHBIX 3aHATUN; pabOTy ¢ OCHOBHOM U JOMOJIHUTEIb-
HOU JINTEPaTypOl U MHTEPHET-UCTOYHUKAMM; ITOJITOTOBKY K CEMHUHAPCKUM 3aHSTHSM; BBIITOJI -
HEHME 3aJ]aHNi, BHIHECEHHBIX MPET0/1aBaTeNIeM Ha CAaMOCTOSATENILHOE U3yUeHHE.

[{enbto camocTOATENHHON PaOOTHI 00YUaAIOLIETrOCs SBISETCS:

— (opmupoBaHue NPUBEPKEHHOCTH K Oyny1iel npodeccuu;

— cHUCTeMaTH3allys, 3aKpeIuleHue, yrilyOjJeHne U pacIlupeHue MOJYyYeHHbIX 3HAHUHN
YMEHUH, BIIAJICHU;

— (opMupoBaHHE YMEHHI UCIIONB30BaTh Pa3IMYHbIC BB H3IaHUH (0duUIIHaTbHBIE,
Hay4HbIE, CIIPaBOYHbIC, HH()OPMAIIOHHBIE H JP.);

— pa3BUTHE MO3HABATENILHBIX CIIOCOOHOCTEH M aKTUBHOCTH OOydYaromierocs (TBopue-
CKOW MHHMILIMATHBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH M OPraHU30BaHHOCTH);

— (opMHUpOBaHHE CAMOCTOSATEIBHOCTH MBIIIICHHS, CIOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILEHCTBOBAHHIO, CAMOPEATIU3aLINH;

— pa3BUTHE UCCIIEN0BATEIBCKOIO M TBOPUYECKOTIO MBIIIIJICHHUS.

CamocTrosTenbHast paboTa sBisieTcs 0053aTeNbHON IS KaX/10r0 00yJarolerocs, u ee
00BbEeM IO KaXKJI0W JTUCHUIUIMHE ONpeenseTcss yueOHbIM IUIaHOM. MeTo/iKa ee opraHu3aluu
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3aBHCHUT OT CTPYKTYPBI, XapaKkTepa U 0COOCHHOCTEH M3y4aeMOi JUCIHUILTUHBI, HWHIUBUIYaIh-
HBIX KaueCTB U YCJIOBUHN y4eOHOMU eATEeIbHOCTH.
st 3¢ exTHBHOM OpraHU3alui CaMOCTOSTEIBHONW paObOTHI 00yUarOIIUIiCs JOJIKEH:

3Hamu:

— cucteMy (OpM U METOJIOB OOYUEHHUS B BY3€;
— OCHOBBI HAy4YHOW OpraHu3aluu TPya;
— METOJIUKU CaMOCTOSITENIbHON padOThI;
— KpUTEPHUHU OLICHKH Ka4eCTBA BBIIIOJIHIEMON CaMOCTOATENLHON paboThI;

ymems:

—  NPOBOJHUTH MOMUCK B PA3JTUYHBIX IOUCKOBBIX CUCTEMAX;
—  HCHOJIb30BaTh PA3JIMYHbIE BUJIbI U3IAHUMN;
—  TNPUMEHATH METOJMKU CaMOCTOSITETbHONM paboThl € Y4eToM OCOOEHHOCTEH

M3y4aeMOM JUCIUIUINHBL,

8naoemn:

— HaBbIKaMHU IUIaHUPOBAHUA CaMOCTOSITEILHOM pa60TI>I;

—HaBbIKaMH COOTHCCCHUA IIIAHUPYEMBIX uenel‘/i N TIOJIYYCHHBIX PE3YJILTATOB B XOO€
CaMOCTOSITENIbHON PabOTHI;
— HaBBIKAMH TPOCKTUPOBAHUS U MOJICIIMPOBAHMSI Pa3HBIX BUJIOB M KOMIIOHEHTOB TIPO-
(heccuoHaIbHOU JACSITETLHOCTH.

Mertonnka CcaMOCTOATENBHOW pabOThl TPEABAPUTEIBHO pPAa3bsCHICTCS IPErojia-
BaTCJIEM U B IMOCJIICAYIOUICM MOXKCT YTOYHATHCA C YUYCTOM HMHIAHUBUAYAJIBHBIX 0CO6€HHOCTefI
oOyuaromuxcs. BpeMss 1 MecTo caMOCTOATENBHOW PabOThl BEIOUPAIOTCS 00YUYArOIIUMUCS T10
CBOEMY YCMOTPEHHIO, HO C Y4ETOM PEKOMEHAANNI MPENoaaBaTesl.

CamocTosTenbHyI0 pad0OTy Ha/l JUCHUIUIMHOW CIIelyeT HAYMHATh C H3YUYCHHUs padoyei
mporpamMmbl JUCHUILINHBI, KOTOpasd COACPKUT OCHOBHBIC Tpe6OBaHI/I$I K 3HaHUAM, YMCHHUAM U
BJaJieHUsIM 00y4aeMbix. OOs3aTeNbHO ClIEAyeT TMOMHHUTHh PEKOMEHJAIMU IPEToIaBaTels,
JaHHBIC B XOJAC YCTAHOBOYHOT'O 3aHATHA, a4 3aTCM — MPHUCTYNAThb K HU3YUYCHUIO OTACIIBbHBIX
pa3ziesioB U TeM B MOPSIKE, MPETYCMOTPEHHOM paboveld IpOrpaMMOi JUCIUTUIAHBIL.

5.2. Y4yeOHO-MeTOAMYECKOE O0ecTIeYeHHe CAMOCTOSITEIbHOM padoThI

5.2.1. Cooepircanue camocmoamenvHou padbomot

Tab6muna 5

HaumeHnoBanue
pa3nesioB, TeMbI

Conep:xanue
€CaMOCTOSITEILHOMH PadoThI

dopma
KOHTPOJISA

Pa3gen 1. Cucrema opraHu3aliuOHHO-NIPABOBON TI0KYMEHTAIUN

CpaBHUTEIBHBIN aHamn3
Tema 1. CocraBienue u [IpoBepka mpe3eHTaluM, BBI-
YUPEAUTEIbHBIX JOKYMEHTOB .
oopmIIeHHE YUIPEAUTEITHHBIX N IIOJIJHEHHOW B  IIpOrpaMMe
MNpCANpUATHU Ppa3iInYHBIX .
JIOKYMEHTOB PowerPoint
(hopM COOCTBEHHOCTH
Tema 2. CocraBnenne u N [TpoBepka Tabmumsl € TO-
. CpaBHUTENbHBIN aHau3
oopMIICHHE TIOJNIOKEHHH U TOKYMEHTOB CIIE/TYIOIIUM aHaJM30M
pEriIaMeHTOB Y pE3yAbTAaTOB B Ay IMTOPUU
Tema 3. CocraBienue u [IpoBepka 3amaHusi, BBIOJ-

oopMIIeHHE HHCTPYKTUBHOM
JIOKYMEHTAINH

OdopmieHre WHCTPYKIUU TIO
oXpaHe Tpyaa

HEHHOTO B NUCHbMEHHOU

bopme

Paznen 2. Cucrema pacnopsainuTeabHOH JOKYMEHTAIUH

Tema 4. IlpaBmia odopmire- | CocTtaBneHue

MIPUKA30B

U | [IpoBepka 3amaHuWsl, BBINOJ-
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HUA TIpUKasa, BbIIUCKUA U3 HECHHOT'O B MMUCHMEHHOM
BBINTHUCOK U3 MPUKA30B
pHKa3a hopme

[TpoBepka 3amaHusi, BBIOJ-
HEHHOT'O B NHUCHbMEHHON

dhopme

Tema 5. IlpaBuna odopmie- | CocTaBieHue pa3IUYHBIX BU-
HUS PaCHOPSIKEHUS JIOB pacropsKEHUI

Tema 6. IlpaBuna odopmie- | CocTaBieHue pa3nuuHbIX BU- | [IpoBepka 3amgaHus, BBITIOI-
HUS IPOTOKOJIA U BBIIIUCKU U3 | OB MPOTOKOJIOB, BHIMUCOK M3 | HEHHOTO B IHCbMEHHOMN
MIPOTOKOJa IIPOTOKOJIOB dopme

5.2.2. Memoouueckue ykazanus no 6blnOJIHEHUIO CAMOCMOAMENbHOU Padomol

CamocrosTenpHas padota Ne 1
Tema: «CocrTaBiieHue u 0(popMJIeHHE YUPeIUTEIbHbIX IOKYMEHTOB)

[[env pabomul — HOpMUPOBAHNE TIPAKTHUECKUX HABBHIKOB aHAIIN3a U OLEHKU yUpeIv-
TEIbHBIX IOKYMEHTOB MPEIITPUSITHS.

3adanue u Mmemoouxka 8blNOJAHEHUS

1. Micnionib3ys NEKIMOHHBINA MaTepual, pecypchl MHTepHeT-calTOB M IMyOJuKaIy OT-
paciieBoil TMEpPHOINKH, W3YYUTh COCTAaB M CTPYKTYpPy YUYPECAUTENBHBIX JOKYMEHTOB 3-X
MPEANPUITHA pa3InIHbIX (HOpM COOCTBEHHOCTH (10 BBIOODY).

2. [Ipoananu3upoBaTh JAHHYIO IOJIOOPKY YUPEIUTEIBHBIX JOKYMEHTOB MPEANPUSATUS
B ITUCbMEHHOM BHUJIE.

3. CocraButh mpeseHTanuio B mporpamme PowerPoint Ha Temy «YupenuTenbHBIX
JIOKYMEHTBI MPEATIPUSATHUS «..»: COCTaB U OCOOCHHOCTUY.

CamocrostenpHas padora Ne 2
Tema: «CocrTaBiieHue 1 opopMJIeHUE MOJI0KEHHI U PerJiaMeHTOB)»

Llenv pabomwl — 3aKpenuTh 3HAHUSA 00 OCOOCHHOCTAX O(GOPMIICHUS PErIaMeHTHpY -
IOLIeH JOKyMEHTAH TPEIIPUATHSL.

3adanue u memoouxka 8blNOJAHEHUs

Ucnonp3ys 'OCT P 7.0.97-2016 «Haumonanwueiii crangapt Poccuiickonn denepa-
uu. CucreMa cTaHaapToB 1Mo uH(GopMarwu, OUOITHOTEYHOMY U U3IaTenbckoMy nery. Opra-
HU3AIIMOHHO-PACTIOPSAIUTENbHAS JOKYMEHTaus. TpeOoBaHus K 0POPMIICHUIO TOKYMEHTOBY,
JEKIMOHHBIN Matepuai, MHTepHeT-uHpOpMaIio, TaHHbIC YYeOHBIX M3JAHWA U TeMaTHUe-
CKHX ITyOJIMKAITU{ TIEPUOIMKH, 3aIIOJIHUTH MPUBEICHHYIO HIKE TAOJIHITY.

Pecnamenmupyrowas ooxymenmayus npeonpusamus

ITono:xkenue o IMoao:xenue
ACHEeKT aHAJIu3a CTPYKTYPHOM 0 BHAX
noJpasiejiecHun | JAeATeJbHOCTH

ITosaoxenune ITaTHoE
0 TepcoHajie | pacnucaHue

Omnpenenenue
JIOKYMEHTa
Ha3nauenwue,
cnenuuKa JJOKYMEHTa
Pa3paboTunkm,
OCOOCHHOCTH pa3pa-
0O0TKH

OcHOBHbIE pa3/elibl

14



JOKYMEHTaA
OcHOBHBIE PEKBU3UTHI
JTIOKYMEHTa

CamocrostenbHas padora Ne 3
Tema: «CocraBienne u opopmiieHHe HHCTPYKTHBHOM JOKYMEHTAaLUID)

Llenv pabomul — 3aKpeNUTh 3HAHUSA 00 OCOOEHHOCTSIX 0()OPMIICHUSI HHCTPYKLUI.

3adanue u mMemoouxa 8bINOAHEeHUS

OdopmuTe HHCTPYKLHUIO 10 0OXpaHe TpyAa 1 audrepa rpy3osoro aupra OO0 «I'a3-
npom» T. Boponex, pacmpenenuB NpUBEIEHHBIH HUKE TEKCT B THUIIOBBIE pa3zelibl
UHCTPYKIUU.

[Tpu opopMieHUN PEKBU3UTOB YKAKHUTE, YTO HHCTPYKIIHIO TT0J1 HOMEpoM 18 yTBepani
17 anpens 2009 r. renepanbHbiil aupexTop A. B. CeMeHOB, nognucanu: pyKOBOAUTENb CIIYXK-
on1 oxpanbl Tpyaa [lerpoB C.K, rimaBusiii nmxxkenep M.B. Tutos, pykoBoauTens yuyactka Bux-
pes C.IL

WNuctpyknus cornmacoBana 15 ampenst 2009 r. ¢ npeacenareneM npodcor3HOM opra-
Hu3aruu [lonoseiM A. 1.

TekcT MHCTPYKIUM

Ha ocHoBanmm HacTOsIIEH WHCTPYKIMM pa3padaThIBaeTCs MHCTPYKLUS MO OXpaHe
Tpyaa uist udTepa rpy30BOro JudTa ¢ y4eToM YCIOBHI ero padoThl B KOHKPETHOW OpTraHu -
3aIHH.

JIudrepy HEOOX0MUMO COOMIONATH IEHCTBYIONIME B OPraHU3aIlMH MPAaBHIa BHYTPEH-
HEro TPYJOBOTO pacnopsika, rpaguk paboThl, pexXuM TpyJa U OTIbIXA.

Ha mudrepa rpyzoBoro iudra MOTYT BO3IEHCTBOBAThH CIEAYIOIINE OMACHBIE U BpEIl-
HBIE TPOU3BOJCTBEHHBIC (DAaKTOPHI: MOBBIIICHHOE 3HAYEHHE HANPSDKCHHS B DICKTPHUCCKON
[IETH, OTCYTCTBHE €CTECTBEHHOTO CBETAa, PACIIONIOKEHHE paboyero Mecra Ha 3HAUYMTEIHbHOU
BBICOTE OTHOCUTEIILHO IMOBEPXHOCTH 3eMJIH (T10J1a).

B cooTBeTcTBHHM ¢ IEHCTBYIOMNM 3aKOHOJATEIHCTBOM JH(TEpa HEOOXOAUMO ObecTie-
YUTh CHICIUAIBHON O/ICXKI0HU, TPEIYCMOTPEHHOW THIIOBBIMU OTPACIICBBIMH HOPMaMH.

JIudrep rpy3oBoro iudTa IT0HKEH M3BEIIATh CBOETO HEIOCPEICTBEHHOTO PYyKOBOIM-
TeJs O JIIOOOH CHUTYaIlMH, YIPOXKAIOUIeH )KU3HU U 37I0POBBIO JIIOCH, O Ka)KI0M HECYaCTHOM
cllydae, MPOUCIIEANIEM Ha IPOU3BOJICTBE, 00 YXY/IIIEHUN COCTOSHHSI CBOETO 3/I0POBBSI, B TOM
YHCIIE O MPOSIBJICHUH IPU3HAKOB OCTPOTO 3a00JICBaHMSI.

JIudrepy, nMeromeMy KOHTAKT C MHUIIEBBIMHU MPOAYKTAMH, CIEIYeT: OCTABIISATh BEPX-
HIOIO O/ICXKTy, 00YBB, TOJIOBHOH yOOp, TMYHBIE BEIU B rapAepoOHON; IIepe]] HauaioM padoThl
HAJIeBaTh YHCTYIO CIEIHATIBHYIO (CAHUTAPHYIO) OJEXKIY, MCHATH €€ TI0 MEpe 3arps3HEHUs;
MBITh PYKH C MBUIOM Hepe] MPHEMOM IHIIH, ITOCIE MOCEIIEHHUs TyalleTa M IOCie CONpH-
KOCHOBEHHSI C 3arpsi3HEHHBIMH MIPEIMETAMU; HE JIOITyCKaTh PUEM MUIIHA Ha pabodeM MecTe.

3acTerHyTh OJIeXKy Ha BCE IyTrOBMIIbI, HE JIOIMYCKas CBUCAIOLIUX KOHIIOB OJEKIbI,
yOpaTh BOJIOCHI IOJ TOJOBHOH yOop. He 3akanwiBaTh ofexmy OylaBKamu, UTOJIKAMH, HE
JIepKaTh B KapMaHax OCTPbIC U OBIOIIUECS TPEIMETHL.

O3HaKOMHUTHCS C 3aMUCSAMH B KypHaJle IpHeMa-cauid CMEH, BKIIOUYUTH TJIABHBIN Py -
OWJIBHUK, 3allepeTh JBEPh MAIIMHHOTO TIOMEUICHUS U MIPOBEPUTH: HAINYHE U JOCTATOYHOCTD
OCBEIICHHOCTH IIaXThl, KAOWHBI, ITAXKHBIX TUIOMIAI0K, HA KOTOPBIX OCTAHABIMBAETCS KaOWHA
npu padote 1 Ta; TOYHOCTh OCTAHOBKU KaOWHBI HA dTa)kaX; UCIIPABHOCTH JICHCTBUS KHOIIKU
"Cron", cBeToBoro curHaia "3aHsATO", 3BYKOBOM CHUTHAJIM3ALIUU, JIBYXCTOPOHHEH CBSA3M U
CUT'HAJIOB Ha JUCIIETYEPCKUH ITyJIBT; COCTOSIHUE OTPaKACHUS IIaXThl M KaOWHBI, HaJIH4He
NpaBWI TOJB30BaHUSA JIM(YTOM, TPEAYNPEAUTEIBHBIX W YKa3aTelIbHBIX HAIINNCEH; WHC-
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MPaBHOCTh 3aMKOB, 3alMPAIOLINX JBEPU LIAXTHI, ¥ ABEPHBIX KOHTAKTOB (€CJIM BBIIIOJIHEHUE
3TON 00S3aHHOCTHU BO3J0XKEHO Ha JudTepa). CaenaTh 3aMuch B KypHaie MprueMa-cJaud CMeH
0 pe3yJibTaTax IPOBEIECHHONW IPOBEPKU U PACIIUCATHCS B [IPUEME CMEHBI.

[Tpu 3amMeueHHBIX HEUCIPABHOCTSIX B paboTe nudra cienyer ero 06ecTouuTh (BBIKIIO-
YUTh TJIABHBIA PYOUIIBHHK), BEIBECUTH Tu1akaThl "JIngT He paboTaer" Ha BCeX IBEPSX IIAXTHI.
060 Bcex OOHapYy>KEHHBIX HETMONAJIKaX M MPUHATHIX Mepax COOOIIUTH PYKOBOJACTBY WIIU
AIIEKTPOMEXAHUKY W JI0 YCTpaHEHHUs HEeHCIpaBHOCTEH NPT He BKIO4aTh. Ilyck B paboTy
mudTa 1nocie ycTpaHeHHUs. HEUCIPAaBHOCTEH MPOU3BOIUTCS TOJIBKO C pa3pelieHus paboTHHUKA
(3meKTpOMEXaHNKa, MOHTEPA), YCTPAHUBIIETO HEUCIIPABHOCTb.

JIndptepy HE0OXOIUMO: MOCTOSIHHO HAaXOJUTHCS HA OCHOBHOM IOTPY30YHOM 3Taxe
Wi B KaOWHe TPpy30BOro JU(Ta U CICTUTH 32 COOIOICHUEM MPABUI MOJIB30BAHMS TUPTOM;
HANpaBIATh KaOWHY IHM(dTa K MECTy BbI30Ba; HE JOMYyCKaTh Meperpy3ky JuQTa, HElpaBUIb-
HYI0 YKIAJIKy TIpy3a, OJHOBPEMEHHYIO II€pEBO3KY TIpy30B U JIOACH, KpoMme JIHIl,
COIPOBOXAAIOIINX I'PY3; HE JIOMYCKATh MOCTOPOHHUX JIUI K YIIPABJICHUIO JTU(PTOM; CIECTUTh,
4TOOBI JIFO/IM, COMPOBOXKIAIOIINE TPY3 B KaOUHE TU(TA C pa3ABIKHBIMU PEIIETYATHIMU JIBE-
pSAMU, HE TOJIXOIWINA K ABEPAM U HE JEPXKAIHMCh 32 HUX PYKaMH; MPU OCTAHOBKE KaOWHBI
MEXJly 3TaXaMH IMpeaynpexaarb A, COMPOBOXKAAOIINUX IPy3, O HEAOMYCTUMOCTH I10-
MBITOK CAMOCTOSATEIBHOIO BBIXOJA W3 KaOMHBI; CBOEBPEMEHHO OTKJIKOYAaTh HEHCIIPaBHBIM
(T U cOOOIIATE O OJIOMKE JIEKTPOMEXAHHKY.

JIndpTepy HEOOXOIUMO MPEKPATUTh MOJIH30BAHUE JTUPTOM U OOECTOUYHUTH €0 B CIydyae
OOHapy>KEHHS CIeIYIOINX HEUCIPAaBHOCTEH: HEMCIIPABHOCTh aBTOMATUYECKOT'0 3aTBOpA JIBE-
peil maxThl (ABEpb MIAXThl OTKPHIBAETCS MIPU OTCYTCTBUU Ha dTa)ke KaOWHBI); HEUCIIPABHOCTD
KOHTAaKTa JBepeil MaxThl - KAOMHA MPUXOJUT B IBUKECHUE C OTKPBITON JBEPHIO IIAXTHI; HEHC-
MIPaBHOCTh KOHTAKTa JBEpH KaOWHBI - KaOMHA MPUXOAMUT B ABIXKEHHUE IpU Mycke nudra
OTKPBITOW JBEPHIO MPH HAIMYMHM B KaOWHE TPy3a; 3aMEUYEHbI CIydau CaMOIIPOU3BOJIBHOTO
JIBUKEHHUS] KaOWHbBI; KaOMHA BMECTO J[BIDKEHHUS BBEpPX HJIET BHM3 M HaoOOpOT; KaOuHa
OCTaHABIIMBACTCS BBILIEC WM HIKE YPOBHS ATAXHOW IUiomanku Oosee yem Ha 50 MM, a y
TUQTOB, 3arpyaeMbIX MOCPEJICTBOM TENEXKEK, - Ha 15 MM; He paboTaeT 3ByKOBasi CUTHAIHM3a-
sl Ha JIM@Te C MPOBOJHUKOM (IIPU HAXKaTHUHM HA 3BOHKOBBIE KHOIIKU HA ATa)KaX CUTHAJIBbHBIN
BBI30B HE MOCTYMAaET K MPOBOJHUKY); HE OCBEIlleHa KaOWHa WM 3arpy304YHbIE TUIOIIAKU T1€-
pen IBepsMU IIAaXThl; IEpEropesa CUrHaibHasl JlaMiia; KabuHa (Mpy KHOIIOYHOM YIIPABJICHUN)
aBTOMATHUYECKU HE OCTaHABJIMBAETCA Ha TOM 3Ta)Ke, HAa KOTOPBI Oblia HampaBiieHa; pa3oUTo
CTEKJIO B CMOTPOBBIX OKHaX JBEPEN 1IaXThl WM NOBPEXKACHO OTPAKICHHUE 1IaXThl HA BBICOTE,
JIOCTYITHOM JIJISl 4eJIOBEKa; MOBPEKICHO OrpaKIeHHE KaOUHBI, OTCYTCTBYIOT KPBIIIKHA Ha BbI-
3bIBHBIX UM KHOIOYHBIX amlaparax, UMEeTCsl IOCTYI K TOKOBEAYIIUM 4YacTsIM 00OpYJOBaHUS;
HAJIMYUe MPU3HAKOB IUIOXOT'0 COCTOSHUS 3JCKTPUUYECKON M30JISIUH MPOBOJKU WIN 3JIEKTPHU-
gyeckoil anmapatypsl dudTa ("ObeT TOKOM" MpU MPUKOCHOBCHHH K METALIMYECKUM YacTSIM
mudTa, ONIyIIaeTCA 3amax TOopsiied HW30JIALMK); TOSBIEHHE HEOOBIYHOTO CTyKa, IIyMa,
CKpHIIa, HEHCIPABHOCTH KHOMKH '"CTON'", PHIBKOB, TOJYKOB BO BpPEMS JBMKCHHS KaOWHBI,
oOppIBa KaHaTa, BbIXOJAa NPOTHUBOBECA U3 HAMPABISIOUIMX M APYTUX HEUCIPABHOCTEH,
NPEMATCTBYIONIMX HOPMAIBHOM SKCIUTyaTaluy TUQTa.

Bo Bpems pabotbl nudTa HEe AOMyCKAeTCs: OCTAaBISATh BKIIIOUEHHBIH tudT 6e3 mpu-
cMoTpa (YXOIHUTh ¢ paboyero Mecra); MPOU3BOAMTH ITyCK ITyTeM HEMOCPEICTBEHHOTO BO3/IEH -
CTBUS Ha alnaparhl, MOJAIOIINE HAMPSHKEHUE Ha 3JIEKTPOJIBUraTelNb; BHIBOJUThH U3 JIEUCTBUS
NpeJOXpaHUTEIbHbIE U OJOKHMPOBOYHBIE YCTPOWCTBA JU(TA; MOIB30BATHCA NEPEHOCHBIMHU
namnamMu Ha HampsbkeHue Oonee 50 B; moaxmrouaTs K 1enu ynpaBieHUS JTUPTOM 3JIEK-
TPOUHCTPYMEHT, JIAMIIBI OCBEIEHUS U JIp.; MOCEIaTh MIaXTy JU(Ta, a TAK)Ke CITyCKaThCs O
KaHaTaM JIM(]Ta; OCTaBIATh HE3alepTOl JBEPbh MAIIMHHOTO MOMEIICHHUS; CITyCKAaThCS B MPU-
SMOK M BbUIE3aTh Ha KPBIIIy KaOWHBI, XpaHUTh Ha HEW WIM B MPUSMKEKAaKHEe-INOO BEIH;
OCTaBIIATh KaOMHY JTU(TA [0 HATPY3KOH MOCTIe OKOHYAHUS PaOOTHI.
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IIpu ocranoBke KaOWHBI Ipy30BOrO JH(PTa MEXKIy 3TaKaMu BCIEIACTBHE €ro HEHc-
IIPaBHOCTHU BBI3BATh AJIEKTPOMEXAHUKA (MOHTEPA).

Eciu B mporiecce paboThl MPOU3OILIO 3arps3HEHHE T0J1a KAOWHBI IN(Ta TMPOIUTHIMH
JaKaMM, KpaCKaMu, MaclaMy WU NPOCHIITaHHBIMU

[Ipy BO3HMKHOBEHHMH TOXapa HEMEUIEHHO BbI3BaTh MOKAPHYIO OXPaHy, COOOIIUTH
PYKOBOJICTBY OpIaHU3aLlMH U IPUCTYIUTh K TYIICHHUIO OTHS UMEIOLUMHUCS CPECTBAMHU.

[Ipu HEecyacTHOM cilyyae HEMEIUIEHHO MPEKPaTuTh paboTy, OOpaTUThCSA 32 MEIMIIM -
HCKOW NOMOIIBIO, O IPOUCHIE/IIEM HECUACTHOM CIIydae COOOIIUTh PYKOBOJACTBY.

[ocTpanaBmeMy npu TpaBMHUPOBAHUH, OTPABICHUU U BHE3AITHOM 3a00JIeBaHHH HEOO-
XOAMMO OKa3aTh IEPBYIO (JOBpaueOHYI0) IOMOIb U, IPU HEOOXOIUMOCTH, OPIraHU30BaTh €r0
JIOCTaBKY B yUpEXJICHUE 31PaBOOXPAHEHHUS.

ITo oxoHuaHuM pabOTHl JUPTa claenyeT: ONYCTUTh KaOMHY HAa YPOBEHb IUIOIIAIKU
TOTO 3TaXKa, ¢ KOTOPOTO MPOU3BOIUTCS YIPaBIECHUE THPTOM; YOSAUTHCS, YTO KaOMHA ITycTas
U CBET B HEW BBIKJIIOYEH (€CJIM HET aBTOMAaTHUYECKOrO BBIKIIIOYATEIS); 3allepeTh 3aMOK ILaXT-
HOU JIBepH (€CJIM 3aMOK HIaXTHOH JIBEpH, HAIPOTUB KOTOPOI OCTAaHOBJICHA KaOMHA, HEABTOMa-
TUYECKUN U OTIIUPACTCS PYyUKOil); BHIKIIOUUTH JIUQPT (BBOJHOE YCTPOHCTBO) U CBET B MAIIMH-
HOM IMTOMEUICHNHU; 00ECTOUNUTh AUCIIETUEPCKUIN MTyJIbT; 3allepeTh MAUTMHHOE IOMEIEHHE, C/Ie-
JaTh HEOOXOIMMBbIE 3alMCU B JKypHaJle PUEMa- Clauld CMEH U cJaTh KJIKOYM B YCTAaHOBJIEH-
HOM TIOpSIZIKE.

BBIMBITH pyKH TEIUIOM BO/IOH ¢ MBIJIOM, 110 BO3MOXXHOCTH, PUHATH Ayul. MHCTpyKIMs
110 OXpaHe TpyJa A rpy3uuka (yrB. Muntpyaom P® 13 mas 2004 r.).

CamocrosrenbHas padota Ne 4
Tema «IIpaBuiia opopmiieHus NPUKA3a, BLIMUCKU U3 IPUKA3a»

[lenv _pabombl — GOPMHUPOBAHUE MPAKTUYCCKUX HABBIKOB IMOJTOTOBKH PACIIOPSIU-
TEIBHBIX IOKYyMEHTOB.
3adanue u memoouxa 8bINOJAHEeHUS

I/ICHOJIB3YSI JIGKLII/IOHHBIP'I MaTepurajl, BHIIMOJIHUTC IMIPUBCACHHBIC HUKC 3aJaHs.

3apanme 1. CoctaBbTe Ha YIJIOBOM OJIaHKE TPUIIATh CEAbMOM MpUKa3 OT 28 OKTAOpA
2015 r. muauctpa A. B. Ko3moBckoil 0 mpoBeneHHH KOHKypca MpodheCcCHOHAIBHOTO Ma-
cTepcTBa pabOTHUKOB JICTIONPOU3BOJICTBA. B pacopsaauTenbHON YacTH yKaXXHUTe, 4TO B MEPHU-
oxa ¢ 1 HosOps o 30 HosAOps 2015 . crenyeTr mpoBecTH KOHKYPC MPOo(EeCcCHOHATBLHOTO Ma-
CTEpCTBa pabOTHUKOB JEJIONPOU3BOACTBA, JJI IPOBEAEHHSI KOHKypca U MOJIBECHUS UTOTOB
CO3/1aTh KOMHUCCHIO B cocTaBe 11 uenoBek, yTBepIUTh MpHiIaraeMble YCJIOBHS MPOBEICHUS
KOHKYpcCa, MPeayCMOTPEB MpeMHUH i mooupeHus nobeaurteneid. KoHkypcHas komuccus
JOJKHA €KEHENIEIbHO MPOBOJUTH MPOBEPKY BHINOJHEHHS YCIOBUI KOHKypca M 00CyKIaTh
pe3yJIbTaThl NIPOBEPKU U UTOTM KOHKypca. B KOHCTaTMpyromied 4acTH yKa)XXUTe, YTO LElb
MIPOBEJICHUSI KOHKYpCa 3aKII0YaeTcs B COBEPUICHCTBOBAHWM OpPraHM3AIMM JEIOIPOU3BOI-
CTBa, YCUJICHUS] KOHTPOJISI UCIIOJHEHUS! JOKYMEHTOB U PacHpOCTPAaHEHUS INEPEIOBbIX METO-
OB paboThl C JOKYMEHTaMH B LIEHTPAJbHOM allapare MUHUCTEpCTBA oOpa3oBaHus Yens-
OuHCKOI 00MacTH.

3aganue 2. CoctaBbTe Ha YIJIOBOM OJIaHKE BBIMKCKY U3 JEBIHOCTO BTOPOIO MpHUKa3a
ot 16 suBaps 2016 r. 3a moANKUCHIO AUPEKTOpa MOCKOBCcKOro 3aBoaa B. C. YBaposa 1o 1. 2.,
KOTOPBIN IJ1acHT, 4TO IIaBHOMY Oyxrantepy 3aBoaa B. C. KocenkoBy k 01.09.2016 r. Hy>XHO
pa3paboTaTh yKazaHUe O MOPSIKE yueTa pe3yJbTaToB paObOTHI IIEXOB B COOTBETCTBUU C HOBOM
CUCTEMOH IJIaHUPOBAHUS, IMPEIyCMOTPEB IOJYYCHHUE I€XaMU EKEAHEBHBIX W MECSUHBIX
CBOJIOK TO peanu3anuu u 1o npuodsumsiM. [Tpuka3 Ne 92 o coBepiieHCTBOBaHUU TOKa3aTelen

17



paboThI IIEXOB COCTABJICH B LIEJSIX JAIbHEHIIIEr0 COBEPUICHCTBOBAHUS CHCTEMBI IJIAHOBBIX U
OTYETHBIX MOKa3aTeslel eATeIbHOCTH OCHOBHBIX LIEXOB 3aB0Ja. BhINMCKY U3 Ipukasa 3aBe-
pwi uncnekrop B. K. Paznopckas 20 suBaps 2016 .

3apanme 3. Mcnonw3ys yaupunupoBannyto ¢Gopmy TS5, cocTaBbTe IBaalaTh MMEPBHIT
npuka3 ot 10 cenrabps 2016 r. T. U. {o6psiaunoi, nupexkropa MOY COLI Ne 121 r. Yens -
OMHCKa 0 MepeBo/Ie Ha IPYTyro paboTy Oubnuorekaps mkoiasl Xomiok Jlapucel Biaaaumupos-
Hbl. B pacnopsiiuTensHOW 4YacTH yKaKMTE, YTO Ha OCHOBAaHMM COOCTBEHHOTO 3asiBICHHS
Xowmtiok JI. B. cienyer nepeBecTy Ha TOJKHOCTD PYKOBOJAUTEISI TPYMIIBI IPOJTIEHHOTO JTHS C
5 centsa6ps 2015 rosma 1 ycTaHOBUTH OKJIA/1 COTJIACHO IITATHOMY PACIUCAHUIO.

3apanne 4. CocTaBbTe TOT KE CaMbIii MpuKa3 (CM. 3aaHue 1) Ha yriaoBoM OJaHKe
HEYHU(DUIIMPOBAHHON (HOPMBI.

3apanmne S. CocTaBbTe Ha IMPOJOJIHHOM OJaHKE CEMHAJIATHIN Mpuka3 ot 18 Mapra
2016 r. TupeKTopa MHCTUTYTA 10 IPOEKTUPOBAHUIO MeTaJTyprudeckux 3asogos M. T. 3oto-
Ba (OAO «'unpomes» 1. UensiOMHCK) MO JUYHOMY COCTaBY, B KOTOPOM: HazHauuTh CHII0pOBa
Buramus MBaHoBWMYa, BPEeMEHHO, Ha JOJKHOCTh MeXaHHMKa 1o mTaram «Pabodne mo 00-
CITy»KMBaHHMIO HHCTUTYTa» co 1 ampens 2016 r. ¢ okimagom 8 100 py0. B Mecsil HA OCHOBaHUH
sasBienust B. Y. Cunoposa; nepeectu ConoBbeBy Jlroamumny @eqoToBHY, cTapiiero Jiabo-
paHTa UHCTUTYTA, Ha JOJHKHOCTh 3aBEAYIOUIMM KaOMHETOM MHOCTPAHHBIX S3BIKOB € 28 MapTa
2016 r. ¢ okmagom 10 500 py6. B mecsiit Ha ocHoBaHuM 3asBieHus JI. @. ConoBbEBOIA; OCBO-
6oauth BonkoBy Aurenuny BnaaucnaBoBHY, 3aBEeQyIOIIYI0 METOAMYECKUM KaOWHETOM, OT
3aHuMaeMoil gomkHocTH ¢ 1 ampenst 2016 r. mo cOOCTBEHHOMY KEJIAaHUIO B COOTBETCTBHHU CO
cT. 31 K30T P® na ocHoBanuu 3asaBieHus A. B. BonkoBoii; npenoctaButs [llapkoBoii Enene
AHaTOJBEBHE, CEKPETAPIO OTENA KAAPOB, OuepeHOM oTimyck ¢ 25 mapta 2016 1. Ha 24 pabo-
YUX JHS HA OCHOBaHMHM I'padukoB oTmyckoB u 3asBieHus E. A. [llapkoBoi. [1puka3 3aBu3u-
pOBaJI OTJEIN KaJIpOB, IUIAHOBBIIN OTAEI.

3aganme 6. CocTaBbTe Ha MPOJOJIHLHOM OJIAHKE BBIMKCKY M3 MPEIBIAYIIETO MpHKa3a
st Cunoposa B. U.

CamocrosrenbHas padorta Ne 5
Tema «IIpaBuiia opopmiieHus pacnopsizKeHU s

[lenv pabomul — cHOpMUPOBATH MPAKTUUECKHI HABBIK O(OPMIICHUS PACTIOPSHKEHHUS.

3aoanus u memoouxka 8bINOJIHEHUS.

HCHOJ’II)3YH J'ICKL[I/IOHHBII\/'I MaT€purall, BBIIIOJTHUTC IIPUBCACHHBIC HUXKC 3aaHNsI.

3ananue 1. CocTaBpTe Ha YIIIOBOM OJIaHKE COPOK JEBATOE PACHOPSHKEHUE OT 7 MO
2015 r. J. B. ®axkena, qupekropa OOO «JIumaiHuk» r. MypMaHcKka 0 Ha3HauY€HUM OTBET-
CTBEHHBIX 32 aBTOTPAHCIIOPT M BBHIITYCK HA JIMHUIO aBTOMOOWIJICH B TEXHUYECKU HCIIPABHOM
COCTOSIHUH. B pacnopsauTeNbHOM 4acTH yKaXHUTe, YTO HEOOXOIUMO Ha3HAYUTHh OTBETCTBEH-
HBIMH 32 00€CIeYeHNe UCTIPABHOTO TEXHUYECKOTO COCTOSHUS aBTOTPAHCIIOPTHBIX CPEICTB U
ux 0e3aBapHifHON AKCIUTyaTanuu cieayommx padoraukoB: Bopomnas K. E. 3a aBromo0Ouib
Volkswagen Passat Ne A 555 XE, Makcumymkuna M. B. 3a apTomo6minb Toyota Celica Ne X
002 HK; B cimydae cioyxeOHOW HEOOXOIUMOCTH MPEJOCTaBUTh MPABO yIPaBICHUS
aBTOTPAHCIOPTHBIMH CPEJICTBAMH CIICAYIOIINM pabOTHUKAM OTAena obecrnedenus:: Ouinny
I1. J1. asromobunsimu Volkswagen Passat Ne A 555 XE, Toyota Celica Ne X 002 HK, Ky3oBa-
Teix B. A. aBromoOmsem Toyota Celica Noe X 002 HK. OTBeTcCTBEHHBIM 3a IPOBEICHHE
TOZI0BOTO TEXHHUYECKOTO OCMOTpa AaBTOTPAHCIOPTA, BBINIYCK Ha JIMHHUIO TPAaHCHOPTHBIX
CPEICTB B TEXHMYECKHM HCIPABHOM COCTOSHHUHM M perucrpanuio aprorpancnopra OOO
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«Jlnmaitauk» B opranax I'MB/1J] HazHauuTh crienumanucra oraena odecrneyenuss Ounmna I1.
1., B ero oTcyTcTBHE crienuanucta otaena obecneuenust Kyszosareix B. A. [lpusnath ytpa-
tuBUMH cuity pacnopspkerust OO0 «JIumaitnuk» ot 29.12.2013 Ne 44 «O Ha3HaueHuu oT-
BETCTBEHHOTO 3a aBTOMOOMIb Volkswagen Passaty, ot 14.01.2014 Ne 2 «O npenocraBieHun
npasa yrnpasieHus aBromoomieM Toyota Celicay. KoHTpoib 32 HCTIOTHEHHEM PacTIOPSHKCHUS
BO3JIOKUTH Ha HayaJIbHUKA 0T/Aena obecrnieueHust Myxomopa b. I1.

B xoHcTatupyromei 4acTu yKaKuTe, 4TO LEJIb pPacHOpsKEHHUs] COCTOUT B olecreyde-
HUU COXPAHHOCTH, UCIIPABHOTO TEXHHUYECKOIO COCTOSHUS aBTOTPAHCIOPTHBIX CPEJCTB U MX
0e3aBapHifHOI SKCIUTyaTalluy.

3ananme 2. CocTaBbTe Ha MPOAOIBHOM OJIAHKE TSTHICCST IEBATOE PACIIOPSIKEHHUE OT
19 mrons 2015 r. E. C. Byceiruna, mupekropa MyHHIIMIAIBHOTO 0O0II€00pa30BaTEeILHOTO
OFO/DKETHOTO YUYPEXKICHHS OCHOBHAs 00IIeoOpazoBaTenbHas mmkoja cena CanuHckoe My-
HuUnanpHoro biarosemienckoro paiiona Pecrryonuku bamkoproctan o cMeHe nedyatu opra-
HU3aLUU.

B pacnopsautensHoi yactu ykaxure, uro nedarb MOBY OOIII c. Canunckoe cta-
poro oOpasla npu3HaTh HeACHCTBYOIIEH U He noanexanie npumenenuto. C 19.06.2015 r.
MOBY OOIII c. CaHuHCKOE MPUMEHSATH MeYaTh HOBOTO oOpasma. [ 3aMeHbl mevaTtu cra-
poro o0pasua HeoOX0IMMO CO3/1aTh KOMUCCHIO B cocTtaBe: Harumosa P. P., 3am. nmupekropa
no YBP, npencenarens npodkoma Illadukoa M. JI., yauTenst pycCKOro si3bIKa U JIATEPATy-
pol Tropuna C. H. KoHTpo:1b 32 HCIIOJIHEHUEM PACTIOPSKEHUST BO3JIOKUTh HAa HaYaJIbHUKA OT-
nena ooecnieuenuss Myxomopa b. I1. 3am. aupextopa no YBP yBenomuts MKY ynpasnenue
oOpa3zoBaHMst 0 CMEeHE TneyaTd. KOHTpOoIIb HCIIOMTHEHHUS PACHOPSHKEHUSI OCTaBUTh 32 JUPEKTO-
pOM.

B koncrarupytomei yactu conumureck Ha DexepanbHbiii 3ak0oH «O0 00pa3oBaHuU B
Poccuiickoit @enepamum» No 273-O3 ot 29.12.2012 r., enepanbHblii KOHCTUTYLIMOHHBIN
3akoH «O rocynapctBeHHoM repbe Poccuiickoit @enepammm» Ne 2-OK3 ot 25.12.2000 1.,
®denepanbHbii 3aK0H «O HekomMepueckux opranuzanusx» Ne 7-O3 ot 12.01.1996 1.

3aganue 3. CoctaBbTe Ha MPOJOJILHOM OJIaHKE JIBECTH BOCEMHAIATOE PACIOpsiKe-
Hue ot 15 mapra 2013 r. JI. B. baOymkuHo#, npencenatens 3aKOHOIATEIBHOTO COOpaHUs
CeepasioBckoii obsactu r. ExatepunOypra o npoBeieHUU NapIaMeHTCKUX YPOKOB.

[Ipennoxute B cBs3u ¢ npasznHoBanueMm 27 anpens 2013 r. [Ins poccuiickoro nap-
JaMeHTapu3Ma JernmyTaTaM 3aKOHOJaTelIbHOTO cOOpaHusi CBEPIJIOBCKON 00JacTH MPOBECTU B
anpene 2013 roma mapiaMeHTCKHE YPOKH B 0Opa30BaTENbHBIX YUPEKICHUSIX, PACTIOIOKEH-
HBIX Ha Teppuropun CBepUIOBCKOM 00IacTy.

3ananne 4. CocTaBbTe Ha yIJIOBOM OJIaHKE ABaIaTh BOCBMOE pacmnopsbkeHue ot 10
okta6ps 2015 r. I'. YI. MaunsimeBoii, pekropa KOKHOYpabCKOro rocy1apcTBEHHOTO HHCTUTY -
Ta My3bIKH T. YenssOMHCKa 00 yCcTaHOBJIEHUHU JoTuiaThl XpsikoBoil HaTtanbe AJiekcaHapoBHE.
B pacnopsiiuTenbHON 4acTH yKaXkKMTe, 4TO Ha ocHoBaHMHU cT. 15 TpynoBoro xoxexca Poc-
cuiickort @enepanuu XpskoBoi H. A., noneHTty kadenpsl XopoBOro TUPUKUPOBAHKS B CBSI3U
C ydacTHeM B pa3pabOTKe JOKYMEHTAIlUU IO JHUIICH3UPOBAHUIO HOBBIX 00pa30BaTEIbHBIX
HaIlpaBJICHUH CIIEyeT YCTAaHOBUTH JOIUIATy 3a pacUIupeHHbIH 00beM padboT B pazmepe 2000
py0. exxemecsiaHo ¢ 1 okTs0ps 2015 roxa.

CamocrosarenbHas pabora Ne 6
Tema «IIpaBuiia opopmiieHHs IPOTOKO0JIA U BLIMUCKH U3 MIPOTOKOJIA»
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Llenv _pabomwvl — 3aKkpenuTh 3HAHHS 00 OCOOEHHOCTSX O(GOPMIICHHS IPOTOKOIA,
BBIITUCKH U3 TIPOTOKOJIA.

3adanue u Mmemoouxka 8blNOJAHEHUs

3ananme 1. Vcrionb3ys yrioBoil 0J1aHK, 0OPMHUTE MPOTOKOJ C YUETOM CJICIyIOIIEH
YIIPaBJICHYECKOU CUTYaLUU.

Hauanpauk BeicTaBouHOTO OTnEna AO «Curmay r. Uensouncka H. H. Tletpos 12 ne-
KaOpst mposen mectHaanatoe 3a 2015 r. coBemanue CnenuaiucToB cBoero oraena. Ipucyr-
ctBoBasiu 6 uenosek. [IpoTokon Bena u opopmiisia pegepeHT HauaIbHUKa OT/Aea AHTOHOBA
H. 10.

[ToBecTka IHS BKJIIOYaa JiBa Bompoca: 00 uTorax paboThl OTAesa M0 WH(OPMALIUOH -
HOM U pEKJIAMHOM JEATENIbHOCTH HAa MEKIYHAPOJHBIX U CIIELUAIN3UPOBAHHBIX BBICTaBKaX U
0 TIOJITOTOBKE PEKIIAMHOTO POJIMKa 1o HoBewie npoaykiuuu AO «Curmay.

Bypues A. M. pacckasan 00 ycnemHoi pekjiame, MOArOTOBICHHON OTIeIOM, COCTOS -
HUU TOJIFOTOBKK HOBOT'O PEKJIAaMHOTO posivka, puHaHcoBbIX npodiemax. C. B. Kamnyrun nox-
YepKHYJT HEOOXOJIMMOCTh MPOJUICHHS JOTrOBopa C pekiamHoi ¢upmoii. A. M. Makees
chopMyIIMpoBal MpesioKeHHe Mo peuieHuto ¢uHaHCOBBIX MpobiemM. Ilocne obcyxnenus
BOIIPOCA, COBEIIAHNE PELIMIIO MIPUHATH COOOIICHNE K CBEJeHNI0, 00paTuThest B COBET qUpeK-
TOPOB C MPOCHOOIl O JOMOTHUTEIILHOM (PMHAHCUPOBAHUH.

ITIo BTOpOMY BoOmpOCy BeIcTyIan 3aB. cekropoM Konomnes P. U., koTopslil npencra-
BUJI OTYET, OTMETHUJI YCIIEXH OT/IeJIa B YCIIEUTHOM MpEACTaBIeHUU (GUPMBI Ha BBICTABKaX, YTO
CIIOCOOCTBOBAJIO MPOSIBICHUIO MHTEpEca MOTEHIMAIBHBIX MAapTHEPOB K MPOIYKIHUA (UPMBI,
HO OTMETHJI U PsiJl OPraHU3ALMOHHBIX HEAOCTATKOB — 3aMa3/[bIBAHNE CYBEHUPHON MPOAYKIIHH
c JoroturioM (pupMmeI, TWIOXO BBIOpaHHOEe MecTo ans creHpa. C. B. Kamyrun cormacuics c
3ameuanusimu P. . KonomuieBa. B npennsix M. B. bapankun nipeiokui1 BIpeab COCTABIATh
COIIACOBAaHHBIA IUIAaH OpraHM3allMOHHBIX Meponpusatuii. C HuM cornacuics A. M. 3yes.
Cogernianue NMOCTaHOBWIJIO YTBEPAUTH OTYET, paboTy oThena 0A00puTh, BOpPEIb TOTOBUTH
IIPEJICTAaBUTENIHCTBO HA BBICTABKAX II0 COIVIACOBAHHOMY IUIaHY OpPraHM3allMOHHBIX MEPOIIPHs-
TUH.

3aganue 2. CocTaBbTe Ha YIJIOBOM OJaHKE BBITUCKY U3 MPEABIAYLIEr0 MPOTOKOJIA IO
IIEPBOMY BOIIPOCY.

3ananme 3. Vcnonb3ys npoJoibHbIH O1aHK, ohopMuTe nBaauath maTeid 3a 2015 r.
MIPOTOKOJI 3acCe/IaHus WIEHOB coBeTa Bcepoccuiickoro obiecTBa oXpaHbl MaMATHUKOB HCTO-
pun U KyabTypsl (r. MockBa), IpOLIEAIIEro IMSITHAALATOTO CEHTAOpS IOA Ipence-
natensctBoM A. H. Yanosa.

[IpucyrcrBoBanu 7 uenosek. [IpoTokon Bena u opopmisiia Maitoposa H. U. B uucne
npurianeHHbix npucyrctsoBaiu B. B. CmupHos, A. B. CemeHoB.

[loBecTka HS BKJIHOYaa JBa BOIIPOCA: CO3/laHUE NIEPBUYHOM OpraHM3aluy OO0ILECTBa
OXpaHbl MAMATHUKOB UCTOPUH U KYJIBTYpPbI; BRIOOpHI IIpECeAaTeNs], 3aMECTUTENS U CeKpeTa-
psi IEpBUYHON OpTaHU3aIiK 00IeCTBAa OXpaHbl HAMATHUKOB HCTOPUH U KYJIBTYPHI.

ITo nepBomy Bormpocy Boictynain A. H HanoB, KOTOpbIi 03HAKOMMJI TPUCYTCTBYIOIIUX
c ycraBoM Bcepoccuiickoro odmiectBa 0XpaHbl HaMATHUKOB UCTOpUU U KynbTypsl. JI. H. I'y-
CeB COOOIIMI O 3HAYECHUH MAMITHUKOB MCTPUH U KylnbTypbl. M. M. MuxaiinoB pacckasai o
Hensx M 3a1a4ax Beepoccuiickoro o0miecTBa 0XpaHbl MaMATHUKOB HCTOPUH M KYJIBTYPBI, U B
YaCTHOCTH MepBUYHOM opranuzanuu. [locie oOcyxaeHHs BOIpoca BCE MPUCYTCTBYIOIIHE
COTJIACHIIUCH C HEOOXOIMMOCTBIO CO3/1aTh MEPBUYHYIO opranu3anuio Beepoccuiickoro ooOre-
CTBa OXpaHbl MaMATHUKOB UCTOPUH U KYJIbTYPBI, U B YACTHOCTH, IEPBUYHON OpraHU3aIIH.

ITo Bropomy Bompocy H. H. MarBeeB npemioxun u3dpaTh mpeaceaareeM nepBud-
Hoi opranuzauuu B. H. Kopuna, 3amecturenem npencenarens B. M. IN'onoanoBa. Cekperta-
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pem B. H. Tuxonora. A. H. BacunseB u H. . MaitopoB noanepxxanu npeioxenue H. H.
MartseeBa. OOmMM pemIeHHEM BceX MNpUCYTCTBYrommux npemioxkenne H. H. Marpeesa
YTBEPAWIH.

3ananue 4. CoctaBbTe Ha TPOJIOIHHOM OJIAHKE BBITTUCKY M3 TPEIBITYIIErO MPOTOKOJIA
s B. H. Kopuna.

3ananme 5. Vcronw3ys yriioBoi 0aHk, 0(hOpMHUTE TOJHBINA U KPaTKU MPOTOKOJI, HC-
I10JIb3Y$l CJIEYIOIIYIO YIPABIECHUYECKYIO CUTYALIHIO.

B OAO «/IA-BAHK» (r. MockBa) COCTOSIIOCh O4€pETHOE TPHUALIATh CEABMOE 3ace/ia-
nue Coseta aupektopoB ot 12.08.2015 r. nox npencenarenscteom H. P. JlaBsioBa. [Ipucyr-
cTBoBaM 4 yenoBeka. [Iporokon Bena u opopmisia Kpasmosa M. M.

Ha noBectke aHs ciymianu J0KJIa HavyadbHUKa KpeautHoro otaena M. P. Cemenoa
0 BHeZpeHuu napTHepckoro npoekra ¢ OAO «M-OUPMAY.

M. P. CemeHOB B paMKax pa3BUTHs B3aUMOBBITOHOTO COTPYAHUYECTBA C MPEICTABU-
TEISIMUA KPYITHOTO OM3HEcCa MPEeACTaBWII MapTHEPCKUM MpoeKT coTpyaHudectBa ¢ OAO «M-
OUPMAY. IlpoekT mpexycMaTpuBaeT peuieHHe MpoOiemMbl JeOUTOPCKON 3a10JIKEHHOCTH,
Bo3HHKareh y nocraBmukoB OAO «JIA-BAHK», u npeanaraer ciaeayromme Buabl GUHAH-
CUPOBaHMS: Ha MEPUOJ OTCPOUKH IJIaTeka MO ACHCTBYIOUIUM JOTOBOPaM MOCTaBKH; MOJIHOTO
[UKJIa MOKYNKU W TMOCJENyIoleld mocTtaBku ToBapa. [IpenmymiectBa aisi mporpaMmbl Io-
CTaBIIMKOB: OBICTPOE MPHUHATHE pelieHus, pruHaHcupoBaHue Oe3 3anora 10 95 % ot cymmbl
MOCTaBOK.

1. C. Koposun nognepxan npoekt M. P. CemenoBa. H. II. BoponoB yTounuin mpe-
umytiectBa npoekta s OAO «/IA-BAHK». E. M. Komkun Beipa3mi coMHEeHHE B HE00X0-
JUMOCTH BHEIPCHUS HOBBIX BHAOB (uHAHCHUpoBaHUS. COBET TUPEKTOPOB IMOCTAHOBUI
0100puTh BHEAPEeHHE MapTHEpcKoro mpoekta ¢ OAO «M-OHUPMA».

3apanme 6. Vicionb3ys npoaoabHbIN OJ1aHK, 0(hOPMHUTE TIOJTHBIN M KPATKUK MTPOTOKOJI,
UCIOJIb3YS CIIEAYIOIINE JaHHbIE.

B PoccuiickoM nonutexHuueckoMm yHuepcutete (r. MOCKBa) COCTOSIIOCH OUepeIHOe
BTOPOE 3ace/laHne Y4eHoro coBera yHuBepcuteTa oT 26.02.2016 r. moa npeaceaareabCTBOM
A. M. Jlpotoga. I[IpucyrctBoBanu 22 yenoseka. [Iporokon Bena u opopmisia Korinosa O. M.

Ha moBecTke qHs ciaymany JOKIaI MpopekTopa mno yueoHou padore K. P. MypasbeBa
00 opraHuzaluu B CTPYKTYpE YHHMBEPCUTETa Y4EOHO-HAYYHOI'O POCCHMCKO-HEMEIKOTO IeH-
Tpa, BbICTyIUIeHHE Tpodeccopa M. T. IlpoHnHa 00 YTBEp)KICHHUHU IOJIOKEHHUS O IICHTpE,
BhICTyIUIeHHE TTpodeccopa A. M. AHOXMHA O HA3HAYEHUH JUPEKTOPA LIEHTPA.

MypasseB K. P. Pacckazan 0 MHOTOJIETHUX CBSA3SIX YHUBEPCUTETA C BBICIIMMHU y4eO-
HBIMU 33aBEJICHUSMU M Hay4YHbIMH LieHTpamu ['epmanuu. [{onoxuin pe3ynbTaTsl COTpYIHUYE-
crBa 3a 2014-2015 rr. c ynuBepcuteramu ['epmanuu. [lonuepkHyn 3HadeHHE NajabHEHNILIEro
pa3BUTHS U YKpEIUICHHs] OTHOIICHUH C HAYYHBIMH U Y4EOHBIMH CTpyKTypamu. OTIEeNbHO
OCTaHOBWJICS Ha LEJIeCOOOpa3HOCTH CTYIEHYECKOr0 OOMEHa MeXIy YHHBEPCHUTETOM |
repMaHCKUMHU y4eOHbIMH 3aBeleHusiMU. [Ipennoxkun co3nate yueOHO-HAay4HBII POCCUICKO-
HEMELKUN LIEHTP KaK CaMOCTOSITEJIbHOE CTPYKTYpHOE IOJApa3JelieHne YHuBepcutera. Ero
OCHOBHbIE (PYHKIMHU OYyIyT CBfA3aHBl C KOOpJAMHAIMEH COBMECTHOM Hay4HO-HCCIIENO0-
BaTEJIbCKOU J1€ATEIbHOCTH U COBEPLUICHCTBOBAHUEM METOJMKH IPENOJaBAHUS CIIELHUATIbHBIX
HAYYHBIX TUCIUIUIMH M0 PsAy HampaBieHud OakanaBpuara. Kpome Toro, ocoboe 3HaueHue B
nepuo nepexonaa By3oB Poccuiickoil deneparuy Ha IByXypOBHEBYIO ITOATOTOBKY CTYJEHTOB
OyZeT UMEeTh OMbIT MOJArOTOBKM OaKallaBpOB M MAaruCTPOB MO aHAJIOTHYHBIM HANPaBICHUSIM.
MargeeBa A. b. cripocuiia 0 TOM, KaKOB MpPENOiIaraéMblii MOPSI0K (UHAHCUPOBAHUS /€S-
TesabHOCTH 1ieHTpa? MypaBbeB K. P. oTBeTHII, 4TO 3a CUET CIIOHCOPCKOM MOJJEPKKH HOBOTO
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LEHTpa PSIIOM aKIIMOHEPHBIX OOLIECTB M OJaroAapsi HAIWYHIO MOIIHCAHHOTO COTJIAIICHUS O
COTPYJAHMYECTBE MEXKJy YHHUBEPCUTETOM M HCCIEIOBATEIbCKUMM LEHTpaMu TI. PocTok, T.
Hroccenpnopd. Pemennem YueHoro coBeTa MOCTAaHOBWIIM CO3AATh B CTPYKTYPE YHHUBEPCHUTE-
Ta y4eOHO-HAYUYHBIN POCCUHCKO-HEMEIIKUH IICHTD.

[Iponun M. T. 03HAKOMIII COOPABIIUXCS C TPOSKTOM IOJIOKEHHUS O IIEHTPE, KOTOPOe
ONPENIETUT CTaTyC LEHTPA KaK CAMOCTOSTEIbHOTO CTPYKTYPHOIO MOJPa3eiICHUs] YHUBEPCH-
TETa, €r0 OCHOBHBIC 3a/1a4X U (PYHKUIMHU B 00JACTH HAYYHBIX MCCIEIOBAaHUN U 00pa3oBaTeib-
HBIX IIPOrpaMM, NOPSAOK (PMHAHCUPOBAHMSI M OTYETHOCTH, & TAK)KE KOMIIETCHIIUU LIEHTPA B
o0yacT pa3pabOTKM HOBBIX HANPABICHUN HAYyYHO-MCCIIEAOBATEILCKOM U METOJUYECKOH pa-
60Th1. COBET peuI1 yTBEpAUTDH MOJO0KEHHE 00 Y4eOHO-HAYYHOM POCCHICKO-HEMEIIKOM IIEH-
Tpe.

AHOXUH A. M. mpeyioxKuI pyKOBOJCTBO LIEHTPOM MOPYUHUTh mpodeccopy [Iponuny
M. T., KOTOpBI OBUT MHULIMATOPOM PACIIMPEHUS COTPYAHUYECTBA C BBICIIMMHU y4eOHBIMU 3a-
BEJICHUAMM ['epMaHUM M NpPUHUMAJ JIEUCTBEHHOE YYaCTHE B 3aKIIOYEHUHU COIJIAIICHHS O
COTpYJHHYECTBE. Pemminy Ha3HAYUTh AUPEKTOPOM YUEOHO-HAYYHOI'O POCCUICKO-HEMELIKOIO
uenrpa [Ipounna M. T.

3apnanmne 7. Odopmure npuiokeHrue Ne 1 K mpoTokoiy 3acemanusi YUEHOTO COBETa
Poccuiickoro mnoJMTEXHUYECKOTO YHUBEPCUTETA — SIBOYHBIA JIMCT YYAaCTHHUKOB 3aCEIaHUs
y4eHOro coBeTa B coctaBe 22 yenoBek: AnekceeBa H. P., Toprosuesa P. /1., ®ypuesa /. T.,
Sronkunoit M. H., Cemenona I1. P., bapanbko E. C., Mypassesa P. K., Komona T. K., Kopo-
cteuieBa B. C., Jomoraposoit M. H., UBosnruna M. T., UBoarunoit C. A., Tyxmanosa b. O.,
®enopona E. H., AxcenoBa A. J1., [Ipeikunoii B. C., MaTtBeeeBoii A. b., Anoxuna A. M., Ile-
moru"a M. A., [Tponuna M. T., Mawmbikuna I1. JI., JIpoToBa A. M.

5.2.3. Ilepeuenv neuamnulx u 371eKMPOHHBIX 00PA306AMETbHBIX U UHPOPMAUUOHHBIX
pecypcoe HeodXo0uUMbIX 011 CAMOCHIOAMETbHOU pAdOombl

Cwm. Pazznen 7. Ilepedens neyaTHBIX U AJIEKTPOHHBIX 00pa30BaTEIbHBIX M HH()OPMAIH -
OHHBIX PECYPCOB HEOOXOIUMBIX JUIsSi OCBOCHHS JUCIUTUINHBL.

http://fgosvo.ru/ — Tlopran @enepalbHBIX TOCYJAPCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJapTOB BhICIIETO 00pa30BaHUsI.

http://gramota.ru/ — CnpaBouno-uapopmannoHHbI TopTan ['pamora.py — pycckuid
SI3BIK JJIS1 BCEX .

6. ®OHJ OLIEHOYHBIX CPEJCTB JIJI1 IPOBEJEHUSA TEKYIIEIO KOHTPOJISA
YCHEBAEMOCTH Y TIPOMEXKYTOYHOM ATTECTAIIMA OBYYAIOIIUXCA 1O JACHUILIIMHE

6.1. [lepeyeHb KOMIETEHIIUI ¢ YKa3aHWeM ITanoB ux GopMHUpPOBaHUs B Mpolecce
0CBOEHHUs 00pa30BaTeJIbHON MPOrpaMMbl
Tabauua 6

IHacnopr ¢poHaa OLEHOYHBIX CPEACTB JAJIA TeKyleil GopMbl KOHTPOJIS

HaunmeHoBa- ILnanupyembie Koabl HaumenoBanue
HHE pe3yJibTaThl OCBOCHUA | HHAMKATOPO OLICHOYHOI'0 CPEACTBA
pa3nenos, o1oIn B
TeMbI AOCTHIKCHHUA
KOMIIETeHIH
i
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Pa3nea 1. CuctemMa opraHn3auMOHHO-NPABOBOI TOKYMEHTAIMH

Tema 1. | [IK-3. CmocoGen | ITK-3.1. — Cemmrap Ne 1. Tema
CocraBneHue | OCyIIECTBIATH «CocraBnenne u  odopmiIeHHE
u  odopmie- | OpraHu3alMOHHOE, K-3.2. YUPEAUTENbHBIX JOKYMEHTOBY
HUE Yydpeau- | JOKYMEHTAlMOHHOE U — Ipaktuueckas pabora Ne 1.
TEJBHBIX nHGOPMALTMOHHOE Tema «CocraBneHue u
JOKYMEHTOB o0ecrieueHue [K-3.3. odopmieHue YUPEIUTENbHBIX
JeSITEeTbHOCTH JIOKYMEHTOBY
pyKOBOAMTENSA — CamocrosrenbHas padora Ne 1.
OpraHu3aluu Tema «CocraBiaeHue u odopmie-
[1K-4. Crocoben | [1K-4.1. HUE YyYPETUTENBHBIX JOKyMEH-
OpraHH30BaTh u | [[K-4.2. TOB»
OCYIIECTBIIATH [K-4.3.
JOKYMEHTHPOBaHHE
JEeSITeTbHOCTH
OpraHu3auuu
Tema 2. | Te xe Te xe — CemuHap Ne 2. Tema
CocraBnenue «CocraBneane u odopmIIeHHE
u  odopmie- TIOJIOKEHUH U PETJIaMEHTOB»
HUE TIOJIOXKe- — Ilpaktuueckas pabora Ne 2.
HUHN u Tema «CocraBneHue u
perIamMeHToB oopMmiieHHE  TIONOXKCHUH  H
pETIaMeHTOBY
— CamocrosarenpHas pabora Ne 2.
Tema «CoctaBnenne u odopmiie-
HUE MOJIOKEHUH U perJaMeHTOB»
Tema 3. | Texe Te xe — Cemunap Ne 3. Tema
CocraBnenue «CoctaBnenne u  odopmiICHHE
u  odopmie- WHCTPYKTHBHOM JJOKYMEHTAIIUNY
HUE WHCTPYK- — IIpaktuueckass pabora Ne 3.
THUBHOU Tema «CocraBienue 31
JIOKyMEHTa- odopmieHue MHCTPYKTHBHOU
1A JOKYMCHTAIIANY
— CamocrosrenbHas pabdora Ne 3.
Tema «CocraBieHnue 51
odopmiieHue UHCTPYKTHBHOM
JOKYMEHTALHN
Pasnes 2. Cuctema pacnopsaauTeIbHON JOKYMEHTalHH
Tema 4. Ilpa- | Te xe Te xe — Cemunap Ne 4. Tema «IIpaBuna
BUIa OQopM- odopMiIeHUs] TpPHKa3a, BBITHCKU
JCHUsT  TIpH- 13 TIpHUKa3a»
Ka3a, BBIIKC- — Ilpaktuueckas pabora Ne 4,
KM U3 IpHKa3a Tema «llpaBuia  odopmieHus
NIPUKa3a, BHIIUCKU U3 IPUKA32»
— CamocrosrenbHas pabora Ne 4.
Tema «llpaBuia  odopmieHus
NIPUKa3a, BHIIUCKU U3 IIPUKA3a»
Tema 5. Ilpa- | Te xe Te xe — Cemunap Ne 5. Tema «IIpaBuna

BuiIa odopm-
JICHUST PACIo-

oopMIIEHUS pacTiOpsHKEHMS
— Ilpaktuueckas pabora Ne 5.

pSDKEHUS Tema «lIpaBmima odopmireHUs
pacropspKeHUs»
— CamocrosrensHast pabota Ne 5.
Tema «llpaBmia odopmireHUs
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PacIopsHKEHISDY

Tema 6. [Ipa- | Te xe

BHJIa 0(OpM-
JICHUS TIPOTO-
KOJIa U
BBINKCKY U3
MIPOTOKOJIA

Te xe — Cemunap Ne 6. Tema «IlpaBuna
odopmieHus MIPOTOKOJIA u
BBITMCKH U3 MTPOTOKOIa»

— Ipaktuueckas pabora Ne 6.
Tema «llpaBwia odopmieHus
NPOTOKOJIA M BBIIMCKA U3
MIPOTOKOIa»

— CamocrosrensHast pabota Ne 6.
Tema «llpaBuna odopmieHus
MPOTOKOJIa W BBIIHCKH U3
MIPOTOKOI»

Taoauna 7

IHacnopT ¢oHAa OLEHOYHBIX CPEACTB I MPOMEKYTOYHOM aTTeCTALNH

HaunmeHoBanue ILnanupyembie Koxapbl HanMeHoBaHue OLIECHOYHOIO
pa3jienos, Pe3yJbTaThl 0CBOE- | HHIUKATOPO cpencTBa
TeMbI nusa OITOII B
AOCTHKEHHS
KOMIETEeHIN
i
Pa3nea 1. CuctemMa oprann3alMOHHO-NPABOBOIi TOKYMEHTAMH
Tema 1. Cocrasne- | [1K-3. Cnocoben | ITK-3.1. Bompocksr k 3adery (4 cemectp):
HUEe U odopmile- | OCYIIECTBISATh — TeopeTuveckne BOmpochl Ne 1-
HUE YYPEOUTeNb- | OpPraHU3aIOHHOE, 4;
HBIX IOKYMEHTOB | JOKYMEHTAllMOHHOE U [K-3.2. —  [PaKTUKO-OPHUECHTHPOBAHHOE
WHPOPMAIIIOHHOE 3aganue Ne 1
obecrniedeHune
NESATEIbHOCTH TK-3.3.
PYKOBOJHTEIS
OpraHH3alun
IK-4. Croco0en | ITK-4.1.
OpraHu30BaTh u
OEyH.[eCTBJ'ISITI: IIK-4.2.
JIOKYMEHTHUPOBaHHE TIK-4.3.
JIeSITENTBHOCTH
OpraHu3alyu
Tema 2. Cocrasne- | Te xe Te xe Bompocsr k 3adery (4 cemectp):
HHe u odopmite- — TeopeTudeckue Bompochl Ne 5-
HHE IIOJIOKCHUH U 8;
pETIaMEeHTOB —  [PaKTUKO-OPHUEHTHPOBAHHOE
3ananue Ne 2
Tema 3. Cocrasine- | Te xe Te xe Bormpocs! k 3auety (4 cemectp):
HHEe U odopmiie- — TeopeTudeckue Bompockl Ne 9-
HHUE WHCTPYKTHB- 12;

HOH  JIOKyMEHTa-
bi0505E

—  IPaKTHKO-OPHEHTHPOBAHHOE
3amanne No 3

Pa3nen 2. CucreMa pacnopsiiuTeIbHONH JOKYMEHTAUMHU

Tema 4. IlpaBuna
oOopMIICHHUS TIpHU-
Ka3a, BBIMUCKU W3
IpHKasza

Te xe

Te xe Bompocst  k  sk3zameny (5
ceMecTp):

— TeopeTudeckne Bompockl No 1-
4:

b
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—  TMPaKTUKO-OPHUEHTUPOBAHHOE
3amanne Ne 4

Te xe Te xe Bompocer  k  ax3ameny (5
ceMecTp):
Tema 5. IlpaBuna p)
— TeopeTudeckne Bompochl Ne 5-
odopmiieHust pac- g
TIOPSKEHUS ’
—  IIPaKTUKO-OPHUEHTHPOBAHHOE
3amanue Ne 5
Te xe Te xe Bompocst  k  ax3ameny (5

Tema 6. IlpaBuna

odopmIteHUS
MPOTOKOJIA u
BBIIINCKHA nu3
MpOTOKOJIA

CeMecTp):

— TEOpETHUIECKUE BOMPOCHl Ne 9-
12;

—  TPaKTUKO-OPHEHTHUPOBAHHOE
3amanue Ne 6

6.2. Onucanne nokasaresjied 1 KpUTEPHEB OLICHMBAHUS KOMIICTCHIIMI HA Pa3JINYHBIX
Tanax ux (popMUpOBaHUs, ONIUCAHME IIKAJ OLlEHUBAHUA

6.2.1. Ilokazamenu u Kpumepuu OYEeHUCAHUA KOMREMEHUUTL HA PA3IUYHBIX
Imanax ux Gopmuposanus

Taoauna 8

Ioka3aTes i M KPpUTEPUH OLIEHUBAHUA KOMIIETEH UK

Tlranupyevie IHoxka3aresu
PE3ybTATLI c¢()OpMHUPOBAHHOCTH Kputepuu oneHuBanus
OCBOEHHS .
OO KOMIeTeHI U
- MIOHUMAeT cneun¢uky | OOyuaromuiicss obiagaer HeoOXo-
JIOKYMEHTAIIMOHHOTO o0ecreye- | AMMOM CUCTEMOM 3HAaHUM, TOCTHT
HUA ACATCIBHOCTU PYKOBOJUTC- | OCO3HAHHOTO BJAACHHUA YMCHUSAMH,
TS HaBBIKAMHM U criocobamu mpodeccu-
K-3 — IMPUMCHACT MCTOAbLI TOATOTOB- OHaJIbHOU ACATCIIBHOCTH. I[e-
i KM OpraHUu3alMOHHO-PACIIOPAIU- | MOHCTPUPYET CHOCOOHOCTH aHaJH-
TEJILHOU AOKYMCHTAIlUU, 3UPOBATh, MPOBOJUTL CPABHCHUC U
— cmoco0eH WCTOJb30BaTh 3HA- | 0OOCHOBaHWE  BbIOOpa  METOOB
HUA, YMCHUSA, BJIIAACHUA B IIPO- | PCIICHUA 3al[aHHﬁ B TIPAaKTUKO-
(beccruoHaIbHON ACSITEIHOCTU. | OPUEHTUPOBAHHBIX CUTYALUSX.
- MOHUMAEeT cneuu¢uky | OOyuaromuiicss obiagaer HeoOXo-
MOJATOTOBKA  OPraHU3allMOHHO- | IUMOI CHCTEMOH 3HAHUM, JIOCTHUT
paclopsANTEILHOW JOKYMEHTa- | OCO3HAHHOTO BIAJCHUS YMCHUSIMH,
1UY; HaBbIKAaMU U criocobamu mpodeccu-
K4 — MPUMEHSIET METOABl IOKYMEH- | OHANIbHOW  jgesrenbHocTH.  [le-

TUPOBAaHUS JEITEIBHOCTH Opra-
HU3aINH;

— CHOCOOEH HCIOJIL30BaTh 3Ha-
HUsI, YMEHHS, BJIAJICHUS B MPO-
(heccroHaTBHOM NIeATEeTLHOCTH.

MOHCTPHPYET CIIOCOOHOCTh aHaJIH-
3UpOBaTh, MPOBOJUTH CPAaBHEHUE U
obocHOBaHHME  BbIOOpa  METOOB
pelieHus 3aJaHuil B IIPAKTHKO-
OPHUEHTHPOBAHHBIX CUTYAITUSX.

Taoauna 9

Jranbl (POPMUPOBAHUSA KOMIIETEHIUI
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HaumenoBanue 3rana

XapakrepHucTHKa JTana

(I)OpMI)I KOHTPOJIsA

HavanpHblid (BXOZHOM) dTall

I[I/Ial" HOCTHKAa BXOJHBIX 3HaHUHI

VYeTHbIi onpoc

(dbopmupoBaHUs KOMIIe- | B paMKaxX KOMIETEHLIUN

TEHIINNI

Texymuii stan gopmupoBa- | Beimonnenne oOydaromuMucs | AKTUBHast yueOHast

HUS KOMIIETEHLIUN 3alaHull, HANpaBJICHHBIX Ha | JIEKLINS; CEMUHapHI;
¢bopMupOBaHHE KOMIIETCHLIUH | IPAaKTUYECKHE,  CaMo-
OcymiecTBieHHe  BBISABIEHUS | CTOSTENbHAs  padorta:
NPUYHH NPENATCTBYIOUINX | MHCbMEHHAas paboTta
s hekTUBHOMY OCBOCHHIO
KOMITETCHIIUN

[IpomexyTounsrii (aTTecra-
LMOHHBIN) 3Tan popMUpOBa-

HHUS KOMIIETCHIIUI

3auem, IK3aMeH:
— OTBCTHI HA TeOpeTI/I'-Ie-
CKH€ BOTIPOCHI;

OuenuBanue chOpMUPOBAHHO-
CTU KOMIIETEHIIUN MO OTHENb-
HOW YacTH JIUCLUUIUIMHBI WIA

JTUACIUILUTAHEI B 1IETIOM — BBINIOJIHEHHUE TIpaK-
TUKO-OPUEHTHUPOBAHHBIX
3aJaHul

6.2.2. Onucanue wKai OUeHUBGAHUA

Taoauna 10

6.2.2.1. Onucanue wKaivl OUCHUGAHUS OMEEMA HA 3auene U IK3AMeHe

Onenka no
HOMHMHAJILHOM IIIKAaJIe

Onucanue ypoBHeil pe3yjibTaTOB 00y4eHUsI

OT1anyHo
(3a4TeHo)

OOyuaromuiics TOKa3bIBaeT TIIyOOKWE, WCUEPIBIBAIONINE 3HAHHS B
o0beMe TPOWJICHHOW IMPOrpaMMbl, YBEPEHHO ACHCTBYET IO TPUMEHE-
HUIO MOJyYEHHBIX 3HAHUH Ha MpaKTUKE, IEMOHCTPUPYd YMEHHA U Bia-
JICHUS, OTIpeIeJIEHHbIE TPOTPAMMON.

I'paMOTHO M JIOTMYECKH CTPOMHO HM3JIaracT Marepuai IpU OTBETE,
yMeeT (GOpPMYIHPOBATh BHIBOABI U3 U3JIOKEHHOTO TEOPETHYECKOTO MaTe-
puasa, 3HaeT JOMOJHUTEIBHO PEKOMEHOBAHHYIO JIUTEPATypYy.

OO0yyJaromuiics crocoOeH IeHCTBOBAaTh B HECTAHIAPTHBIX MPAKTHKO-
OPUEHTHPOBAHHBIX CHUTyanusax. OTBeyaeT Ha BCEe JOMOJIHHUTEIHHBIE
BOIPOCBHI.

Pesynbrar 00yueHHs MOKa3bIBAET, YTO AOCTHTHYTHII YPOBEHb OLICH-
KA DPE3yJabTaToB OOydYeHHs IO JUCIUIUIMHE SIBISIETCS OCHOBOW st
(hOpMHPOBaHHUSI COOTBETCTBYIOIIMX KOMIECTECHIIHH.

Xopomio
(3a4TeHo)

Pesynbrar oOyuyeHMs TIOKa3bIBaeT, 4YTO OOy4YalOIIMiics Tpoje-
MOHCTPHPOBAJ PE3yJIbTaT Ha YPOBHE OCO3HAHHOTO BIAJCHUS Y4E€OHBIM
MaT€puajoM U y‘-Ie6HI)IMI/I YMEHUAMU, BIIAACHUAMMU 110 AUCITUIIIIUHE.

JlommyckaeT He3HaYMTEIbHbIE OMIMOKM MpPU OCBEILCHUU 3aJaHHBIX
BOITPOCOB.

OObyuaromuiicsi cocobeH aHaIu3UpOBaTh, IPOBOIUTH CPAaBHEHUE U
000CHOBaHKE BEIOOpa METOJIOB PELICHNUs 3aJaHUi B PAKTHKO-OPUEHTH -
POBAHHBIX CHTYAIIHSIX.

YnoBaeTBopuTebHO
(3a4TeHo)

Pesynprar 00ydeHMs MOKa3bIBAET, YTO OoOydarommiics obnamaeT He-
00XOJIMMOHN CHCTEMOI 3HaHWU W BIIAJICET HEKOTOPHIMH YMEHHSMH IO
JUCLUTLTHHE.

OTBeThl M3MaraeT XOTd U C OMIMOKaMH, HO MCIIPABISIEMBIMU IIOCTIE
JOIOJTHUTENBHBIX ¥ HABOSIIUX BOIIPOCOB.

O6yuatomuiics cnoco0eH MOHUMATh M WHTEPIPETHPOBATH OCBOCH-
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HYI0 WHPOPMAIUIO, YTO SIBIISIETCS OCHOBOHM YCHEUIHOTO (pOpMUpPOBaHUS
YMEHHH U BIaJICHUH [T peleHNs] TPaKTHKO-OPUEHTHPOBAHHBIX 3ajau.

HeynoBierBopureabHO
(He 3auTeHo)

HEC.

ChI.

Pesynbrar 00yueHns o0ydaromerocsi CBUAETENLCTBYET 00 YCBOCHUU
VM TOJBKO 3JIEMEHTAPHBIX 3HAHWN KITFOYEBBIX BOIPOCOB MO AMCIIUTLIN-

JomyienHple OMMOKA W HETOYHOCTH B XOJE€ MNPOMEKYTOYHOTO
KOHTPOJISI TIOKA3bIBAIOT, YTO OOYYAIONTUICS HE OBIANET HEOOXOIUMOM
CHUCTEMOW 3HAHUW U YMEHUM MO0 JUCLHUILIUHE.

OOyuJaronuiics TOMycKaeT rpyoOble OMIMOKH B OTBETE, HE MOHHUMACT
CYILHOCTH M3JaraéMoro BOIpoca, HE yMEET NPUMEHSTh 3HAHUS Ha NpaK-
THUKE, JAET HETOJHbIE OTBETHI HA JOMOIHUTEIBHBIE U HABOJAIIKE BOMPO-

Onucanue mWKaJIbl OLLEHNBAHUS NPU TECTHPOBAHUM Ha 0a3e TeCTOBBIX
MATEepPHATOB HHCTHTYTA

OneHkKa Mo HOMHHAJIBHOM IIKAaJIe

% NMPaBUWJIbHBLIX OTBETOB, NOJYYCHHBIX HA TECTUPOBAHUHA

OTnuyHO ot 90 1o 100
Xoporo ot 75 o 89,99
Y 10BJIETBOPUTEILHO ot 60 o 74,99
HeynosineTBopuTenbHO MeHee 60
Tabamnna 11
6.2.2.2. Onucanue MKAJbI OHEeHUBAHUS
Yemnoe evicmynnenue (cemunap)
Heckpun- Oo0pa3uoBblii, 3aKOHYEHHBIIA, HN3noxennbiid, | MuHUMAILHBIN Ouenkd
TOPBI NPUMEPHBIIi; 10- MOJIHBII 0TBET PACKPBITHII OTBeT (Hey-
CTOMHBIN MOA- (xopomo) oTBeT (yaoBJie- JIOBJICTBOPH-
pakaHus 0OTBET TBOPHUTEJIbHO) TeJbHO)
(oTIM4HO)
Packpeitue | I[Ipobmema  pac- | [Ipobrmema pac- | IlpoGiiema pac- | [IpoGirema HE
poOJIeMBl | KpBITa monHo- | KpeiTa. IIpoBeneH | kppiTa HE TOJN- | packpbita. OTCYT-
creto. [lpoBeneH | ananmu3 mnpoOyeMBl | HOCTBIO.  BBI- | CTBYIOT BBIBOJBI.
aHanm3 mpoOsieMbl | 0e3  MpUBJIEYEHHS | BOABI HE crela-
C TIPUBJICYCHHUEM | JOMOIHUTEIHFHON Hbl W/WIN BHI-
JIOTIOJIHUTENIBHOM | uTeparypsl.  He | Boxbl HE
nutepatypsl. Bbl- | Bce BbIBOABI caena- | 000CHOBaHBI.
BoAbl O0OCHOBa- | HBI W/WIM 00OCHO-
HBI. BaHBbI.
IIpencras- IIpencraBnsemas | IlpencraBnsemas IIpencrasins- [Ipencrasnsemas
TIeHHe nHpopManusa cu- | uHGopMarus  cu- | eMas uH(pOpMa- | mHDOpMAITUS
CTeMAaTHU3HUPO- CTEeMaTHU3WPOBAaHA M | IIUS HE CHCTEMa- | JIOTHYECKU He
BaHa, IMOCJeNo- | MOcleNoBaTeNbHa. | TH3MpOBaHA W/ | CBs3aHa.
BaTeNbHa W JorH- | Mcmonbp3oBaHo unu He mocine- | He wncnons3oBa-
YeCKH  CBs3aHA. | OONBIMUHCTBO He- | JTOBaTelbHA. HBI  mpodeccuo-
Hcnonb3oBaHbl oboxomumbix  mpo- | [Ipodeccno- HaJIbHBIC TEPMU-
Bce HEOOXOAUMBIE | (PeCCHOHABHBIX HaJbHAas HBI.
mpo(hecCHOHANb- | TEPMHHOB. TEPMHUHOIIOTUS
HBIE TEPMUHBIL. HCTIONB30BaHa
MaJio.
Odopmne- | llupoko wucmons- | Mcnons3oBaHsl Ucnonb3oBansl | He wucnonb3oBa-
HUE 30BaHBI vH(pOpMaIMOHHBIe | HHQOPMAIMOH- | HBI HMH(OpPMAIIH-
I/IH(l)OpMaI_II/IOH- TEXHOJIOI'Nn HBbIC TEXHO- | OHHBIC TEXHO-
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Hele TexHojoruu | (PowerPoint). JI0run JIOTUU
(PowerPoint). Ot- | He Gonee 2 omm- | (PowerPoint) (PowerPoint).
CYTCTBYIOT OIIMO- | OOK B IpPEACTaBIS- | YACTUYHO. bonpme 4 omm-
KA B MpeACTaBisi- | eMoi uHpopMarmu. | 3—4 ommOku B | OOK B MpencTaB-
emMoii  uH(popMa- NpeCTaBIIs- JIeMON
017078 emoii mHpopMa- | HHPOPMAITHH.
LU,
OtBetsl Ha | OTBETHI Ha | OTtBeTsl Ha Bompo- | Toapko oTBeThl | HeT oTBeTOB Ha

BOIIPOCHI BOIIPOCHI TIOJIHBIC | CbI TIOJHBIC W/WIIM | HA DJIEMEHTap- | BOIPOCHL
C  TPUBEICHHEM | YAaCTHYHO TOJHBIC. | HBIC BOMPOCHI.
PUMEPOB.
Ymenune CB00O0THO CBobonHO nepxut- | CkoBaH, obOpar- | CkoBaH, 0O0paT-
JepKaThCsl | NepKUTCS Ha | CI Ha aymuTOpHH, | Has CBA3b  C | Has CBA3b C aylu-
Ha ayJuTo- | ayAUTOPHH, HO/IICPKUBACT ayIUTopuei TOpUEH  OTCYT-
puw, croco0eH K | 0OpaTHYIO CBSI3b C | 3aTpyJIHEHA. CTBYET, HE CO-
KOMMYHH- | UMIIPOBHU3ALIUH, ayIMTOpHUEH. ONroaeT  HOPMBI
KaTUBHBIC | yYHTHIBACT peun B MHPOCTOM
HaBBIKN o6paTHy}o CBA3b C BBICKA3bIBAHNU.
Ay IUTOPHEH.
Hror
[Tucemennas pabora (pedepart u T. 1.)
o | £
E 2
= | s
5 =
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O0ocHOBaHUE aKTyaTbHOCTH TEMBI

KauecTtBo OICHKHU CTCIICHU pa3pa6OTaHHOCTI/I TCMEI B CHGL[HaJILHOfI JaTepa-

TypE

CremneHp peanm3aruy MOCTaBICHHON e U 33134

O061BeM u riryOrHa pacKpbITHS TEMBI

Hanmuue marepuana, OpueHTHPOBAHHOTO HA TIPAKTHYECKOE UCTIOIH30BAHNE

JocToBepHOCTh 1 000CHOBAHHOCTD MOTYYEHHBIX PE3yJIbTATOB U BHIBOJIOB

CrereHn OPUTHHAJIBHOCTHU TEKCTa

gpy,ZII/IHI/IH, HCIIOJIb30BAHUE MCKINCHUIITIMHAPHBIX CBsI3eEH

CoOmonenne TpeOoBaHuil K CTPYKType paboThl

KadectBo odopmieHms paboTHI C ydeToM TpeboBaHUN

WndopmanmonHas KynbTypa (HUTHpOBaHKE, OQOPMIICHHE CIIHCKA UCIIONIB30-

BaHHOW JIUTEPaTYPhI)

OO0mas oneHka

[IpakTHKO-OpHEHTHPOBAHHOE 33JaHNE
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OneHka no
HOMMHAJBLHOH IIKaJIe

XapakTepHCTHKH 0TBeTa 00y4aloLIerocs

OT1ian4uno

OOyyaromuiicss caMOCTOSITEIbHO U MPABUJIBHO PELIM y4eOHO-TPO-
(eccuoHaIbHYIO 3a/1auy, YBEPEHHO, JIOTUYHO, IOCJIEOBATEIbHO U
apryMEHTHPOBAHHO H3J1arajl CBO€ PEeLIeHne, UCIOb3ys Mpodeccruo-
HAJIbHYIO TEPMHHOJIOTHIO.

Xopouo

OOyuaromuiicss caMOCTOSITEIbHO M B OCHOBHOM IPaBUJIBHO PEIINII
y4eOHO-TIPO(EeCCHOHAIBHYIO 3a7aqy, YBEPEHHO, JOTHYHO, MOCIIEI0-
BaTENbHO W apryMEHTHPOBAHO M3JIarajl CBOE peEIIeHHE, HCIOJb3Ys
podeccHoHaNbHYI0 TEPMUHOJIOTHIO.

YaoBaeTBopUTEIBbHO

OOyuaromuiicss B OCHOBHOM pelni yueOHO-TTPOodeCcCCHOHANBHYIO 3a-
Jlady, JOMYCTUJI HECYIIECTBEHHbIE OMIMOKHU, C1abo apryMeHTHpOBal
CBOE pellleHue, MyTasiCh B MPO(PEeCCHOHATBHBIX MOHATHUSX.

HeynosiierBopurebHO

OO0yyaromuiicss He permi y4eOHO-podecCnoHaNbHYIO 3a/1a4y.

6.3. TunoBble KOHTPOJILHBIE 32JaHNS I HHbIE MAaTEePHAJIbI, HEO0OX0UMBbIE 15l
OLIEHKY 3HAHUI, YMEHM i, BJIaIeCHHH, XapaKTePU3YIOIIUX dTanbl GopMUpPOBaHMS
KOMIIeTeHIIUil B Mpolecce 0CBOEHNsI 00Pa30BaTeIbHOI MPOrpaMMbl

6.3.1. Mamepuanst 014 nOO20MOEKU K IKIAMEHY, 3a4enty

Tadauna 12
Martepuanbl, He00X0AUMBbIE /sl OLEHKH 3HAHUI
(mpuMepHbIe TeOpeTHYECKHE BONPOCHI)
K 3a4eTy, IK3aMeHy
K 3a4eTy (I'V cemectp ouHOl PopMBbI 00yUEeHNS)
Ne I Kopn
i puMepHbIe (POPMYTUPOBKHU BONPOCOB KOMIeTe i
1. Ha3zHaueHue u cocTaB yuYpeauTENbHON JOKYMEHTAUH I1K-3, T1IK-4
2 OTanbl HOArOTOBKH YUPEAUTENBHON TOKYMEHTAIIUU I1K-3, ITK-4
3 OdopmiteHne ycTaBa I1K-3, ITIK-4
4. IIpaBmia cocTaBieHUs] YUPEIUTEIBHOTO IOTOBOpa I1K-3, TTIK-4
5 HasHaueHue 1 cocTaB OpraHu3alMOHHOM TOKYMEHTAluU I1K-3, I[1K-4
6 [onoxeHne o CTPyKTYpHOM TOpa3felcHuu: CTpyKTypa, npasuia odopmie- | I1K-3, [1K-4
HUS
7. ITonoxeHue 0 BHIIE ACITCILHOCTH: CTPYKTYPa, IPaBmiIa 0(hOpMIICHHUS I1K-3, ITIK-4
8. [TpaBuna opopMIICHHS TTOTOXKEHHUS O TIEPCOHATIS I1K-3, T1IK-4
9. [paBusa opopmiIeHHsI HHCTPYKIIUH I1K-3, T1K-4
10. | IlpaBuna odopmiieHHSI HHCTPYKIMKA KOHKPETHOTO BU/IA ACSTSILHOCTH I1K-3, I1K-4
11. | OcobeHHOCTH COCTaBICHHS HHCTPYKIHHU IO AEIONPOU3BOACTBY I1K-3, I1K-4
12. CocrapyieHuE JOJKHOCTHON MHCTPYKIIUU I1K-3, TIK-4
K 3k3aMeny (V cemectp oyHOI HopMbI 0OOyUEHUS)

Ne I Kon
i puMepHbIe (POPMYJTUPOBKH BONPOCOB KOMITeTeH I
1. Ha3znaueHue 1 cocTaB pacnopsIUTEeIbHON JOKYMEHTAIIMT I1K-3, TTIK-4
2. [TpaBuna opopmiteHHs MpUKa3a 1Mo JHIHOMY COCTaBY I1K-3, I1IK-4
3. [paBuiia opopmieHHs TPHKa3a MO0 OCHOBHOM JICATEIBHOCTH ITK-3, T1IK-4
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4. Oco0EHHOCTH COCTaBIIEHHSI BHITUCKHU U3 MPHKa3a I1K-3, I1K-4
3. [IpaBuna oopmieHus pacopsKEHHS I1K-3, I1K-4
6. OcoOEHHOCTH COCTABIICHHUS PEIICHHS I1K-3, TIK-4
7. IToaroroBka moCTaHOBJICHUS I1K-3, T1K-4
8. Crertuduka IOAr0TOBKH YKa3aHUs I1K-3, ITK-4
9. IIpoTOKOa B CTPYKTYpE pacloOpSAUTEILHON JOKYMEHTAUH IK-3, T1IK-4
10. | IlpaBusa oopMIICHHMS TIOJTHOTO IPOTOKOJIA I1K-3, I1K-4
11. | IIpaBuia oopMIIeHHS KPaTKOTO MPOTOKOJIA I1K-3, TTK-4
12. | Cnenmduka cOCTaBJICHHS BBIITUCKH U3 MPOTOKOJIA I1K-3, T1IK-4
Tabamna 13
Marepuanbl, He00X0AMMBbIE /1JI51 OLeHKH YMEHUI 1 BJIaJeHu il
(mpuMepHBbIE NIPAKTHKO-OPHEHTHPOBAHHbIC 32JaHUA)
Ne Tembl IPUMEPHBIX Kon
n/n NMPAKTHKO-OPHMEHTHPOBAHHBIX 3aaHUI KOMIleTeHIN i
1. Cocrasienue U 0hopMIICHHE YIPEIUTEIbHBIX JIOKYMEHTOB I1K-3, I[1K-4
2. Cocrasienue 1 0opMIICHHE TTOJIOKEHUH 1 PETJIAMEHTOB I1K-3, I[1K-4
3. CocraBnenue 1 0opMICHHE HHCTPYKTHBHOW JOKYMEHTALUH I1K-3, TIK-4
4. IIpaBuna oopmireHHs IpHKa3a, BRITHCKHM W3 IIpHUKa3a I1K-3, ITIK-4
5. IIpaBuna oopmiteHHS pacopsHKEHUS I1K-3, I1K-4
6. [TpaBuiia oopmieHHs MPOTOKOJIA U BBIMUCKH U3 TPOTOKOJIA I1K-3, T1IK-4

N —

W

6.3.2. Temvt u memoouuecKkue yKazanus no no02omoeKe pegepamoas,
Jcce u meopUecKux 3a0anuil no OucyuniIuHne

Hamnncanue pedepaToB (3cce, TBOPUSCKUX 331aHUI) HE TIPETYCMOTPEHO.

6.3.3. Memoouueckue yKkazanus no éblnoJIHeHUI0 KypPCcoeoil padonvl

KypcoBas paboTa 1o nucuuiuinie yueOHbIM IUIaHOM HE MPelyCMOTpEHa.

6.3.4. Tunoevie 3a0anusn 011 nPoeedeHUs MEKYUuLe20 KOHMPOJiA
dopmuposanua komnemenyui

6.3.4.1. Ilnanpl ceMMHAPCKUX 3aHATHI

Cemunap Ne 1

Tema: «CocTaBjieHue u opopmiieHHe yUpeauTeIbHbIX TOKYMEHTOB»

CemuHap npoxoauT B (hopMe TUCKYCCUU

Bonpocwl 015 duckyccuu:

Y‘-Ipe,[[I/ITeJ'ILHBIC JOKYMCHTBI OPUINYCCKOTIO JIMIIA: HA3HAYCHHUC U COCTAB.

HpaBI/ma MMOATOTOBKH YUPCAUTCIIbHBIX TOKYMCHTOB OpPraHu3anuun:
a) cocTaByieHHE U 0(hOpMIICHUE YCTaBa;

0) coctaBieHre U 0popMIIEHHE YIPEIUTEIHHOTO I0TOBOPA.
O61ee 1 0coOOEHHOE B COCTABJICHUU YUPEIUTENbHBIX JOKYMEHTOB.

Kputepuu niesniecoo6pa3Horo BbIOOpa yUpeAUTEIbHBIX TOKYMEHTOB OpraHU3aI[|H.
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Marepuans! 11 NOArOTOBKM ceMuHapy cM. Pasgen 7. IlepeyeHp IedaTHBIX U JIEK-
TPOHHBIX OOPa30BaTENIbHBIX U MH(MOPMALMOHHBIX PECYpPCOB HEOOXOOUMBIX IJII OCBOCHUS
JCLUTIIINHBL

JlononHuTeNbHBIE MAaTEPUAIbl K CEMUHAPY BBIABIIIOTCA B PaMKaX CaMOCTOSITEIIBHON
paboTHL.

Cemunap Ne 2

Tema: «CocraBieHue u opopmiieHHe NOJIOKEHNH U PerJiaMeHTOB)
CemuHap npoxoaut B (hopMe TUCKYCCUU

Bonpocwl 015 duckyecuu:

Pernamentupytomye J0KyMEHThI IPEANPUSATHS: BUbI, HA3HAYCHUE, COCTAB.

[IpaBrna NOATOTOBKYU PETIaMEHTUPYIOMIMX JOKYMEHTOB:

a) cocTaBJIeHUE U 0POPMIICHHE MOJIOKEHUS 00 OpraHU3alHy;

0) coctaBneHue U 0pOpMIICHHE MOJIOKEHUS O CTPYKTYPHBIX MOAPA3/IECICHUSIX;

B) COCTaBJIeHHE U O(POPMIICHHE MTOJIOKEHUH U PETJIAMEHTOB O KOJUICTHAIbHBIX U COBE-
IIAaTCJIIBHBIX OpraHax y4YpCxIACHUA,

I') cocTaBiieHUE U 0(popMIIeHHE HHCTPYKLUH 110 TOKYMEHTAllUOHHOMY 00€CIIEYEeHHUIO;

1) cocTaBlIeHHE U 0(hOpMIIEHUE JTIOJKHOCTHBIX MHCTPYKIUH paOOTHHUKAM.

PekBM3UTHI periaMeHTHPYIOIUX JOKYMEHTOB: 0011iee 1 0cCOOeHHOE.

4. Kpurepun 1emnecoo0pa3HOro BHIOOpa periIaMeHTHPYIONNX JOKYMEHTOB MPEIIPUSTHSL.

N —

(98]

Marepuansl 1 OATOTOBKM cemMuHapy cMm. Pasnen 7. [lepeyeHp medaTHBIX M HJIEK-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX JISi OCBOCHUS
JVCHATIIINHBL

JlononHuTeIbHBIE MAaTEPUAIIBI K CEMUHAPY BBIABIIIOTCSA B PAMKaxX CaMOCTOSTEIIBHOU
paboTHI.

Cemunap Ne 3

Tema: «CocraBienne u opopmiieHHe HHCTPYKTHUBHOM JOKYMEHTAaLUID)
CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocwl 014 duckyccuu:

Pone MHCTPYKTHUBHOM TOKYMEHTAIINU B YIIPABICHHH.
Knaccugukarus 1 BUapl HHCTPYKLUI:
a) TOJDKHOCTHBIE MHCTPYKIIMU COTPYTHUKOB,
0) GyHKUIMOHATBEHBIE HHCTPYKIIUU TPEITPUITHS.
3. WHcTpyKTHBHAs JOKyMEHTAIH KaK OOBEKT YHU(PHUKAIINN:
a) yHU(UKaLus TeKCTa HHCTPYKLUH;
0) yHHUQUKAIUS CTPYKTYPbl HHCTPYKLIUMT;
r) oOs13aTesibHbIE U (PaKyIbTaTUBHBIE PEKBU3UTHI HHCTPYKLIUH.
4. TlpaBuna opopMIIEHUS HHCTPYKTHBHOHN TOKYMEHTAIINU:
a) cnenuduKa UCIOIb30BaHUS TUIIOBBIX HHCTPYKIIMM;
0) TpedoBanust [OCT P 7.0.97-2016.
OOu1re TpeOoBaHUS K MHCTPYKTUBHOM JTOKYMEHTAILIUH.
6. DTanbl MOATOTOBKY HHCTPYKTUBHBIX TOKYMEHTOB.

N —

9]
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Marepuansl 1 TOArOTOBKK ceMuHapy cMm. Paznen 7. IlepedyeHb medyaTHbIX U 3JEK-

TPOHHBIX 00pa30BaTEIbHBIX U HH(POPMAIMOHHBIX PECYPCOB HEOOXOAMMBIX IJISI OCBOCHUS
JUCHUIIINHEL

I[OHOHHI/ITGJIBHBIG Mar€purajibl K CEMHUHAPY BBIABIIAIOTCA B paMKax CaMOCTOSITEILHOMN

paboTHL.

W

Cemunap Ne 4
Tema: «IIpaBuiia opopMiIeHHs MPHKA3A, BHIMUCKH U3 MPHKA32)
CeMuHap nmpoxoaut B hopMe AUCKYCCUU

Bonpocwl 015 duckyecuu:

[Ipuka3 B CTpyKType pacnopsauTeIbHON JOKYMEHTAUU TPEATNPUITHS.
Bupl, Ha3HaUEHNE TPUKA30B:

a) MPUKa3bl 0 JUYHOMY COCTaBY;

0) MpuKa3bl IO OCHOBHOM JIEATEIILHOCTH;

B) MIPUKA3bl 10 OPraHU3aIMOHHBIM BOIIPOCAM.

[IpaBuna coctaBneHust 1 0(hOpMIICHHS PUKA30B:

a) 00s13aTeNbHbIE PEKBU3UTHI IPUKA30B;

0) akynbTaTHBHBIC PEKBU3HUTHI TPUKA30B.

TpeGoBanus, mpenbsBIsEMbIC K COACPKAHUIO, (POpME MpeACTaBICHUS CBEACHUMN, TIO-
CTPOCHHIO MPUKA30B.

[Iponienypa uznanus npukasa.

Brinucka u3 nmpukasza: coctaB, CTPyKTypa, Ha3Hau€HUe.

Marepuansl 1 OATOTOBKHM cemMuHapy cMm. Pasnen 7. [lepeueHp medaTHBIX M HJIEK-

TPOHHBIX 00pa30BaTENbHBIX M HH(OPMAIIMOHHBIX PECYpPCOB HEOOXOAMMBIX IS OCBOCHHS
JTUCITATIIINHEL

I[OHOHHI/ITGJIBHLIC MaTCpHrajibl K CCMHUHAPY BLBIABIISIIOTCA B paMKax CaMOCTOSTEIbHOMN

paboTHI.

N —

Cemunap Ne 5
Tema: «IIpaBuia opopmiieHns pacrnopsizKeHUs»
CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocuwl 014 duckyccuu:

PacnopsikeHue B CTPYyKType pacriopsaUTeIbHON TOKYMEHTALNH TIPEATIPHSATHSI.
Bunpl, Ha3HaYeHNE pacOpsKEHU:

a) 0 JUYHOMY COCTaBY;

0) 10 OCHOBHOM JI€ATEIHLHOCTH;

B) 110 OPTraHU3AaMOHHBIM BOTIPOCAM.

[IpaBuna cocraBneHus 1 0OPOPMIICHHS PACIOPSIKEHUH:

a) 00s13aTeNIbHbBIE PEKBU3UTHI PACTIOPSIKEHU;

0) (hakyIbTaTUBHBIE PEKBU3UTHI PACTIOPSHKEHU.

TpeboBanwus, IpeabABIsEMbIE K COACPKAHUIO, (DOpMe TPEICTaBICHUS CBEICHHIA, T10-
CTPOCHHUIO PACTIOPSKEHHIH.

[ponenypa u3ganust pacOpsKEHHS.
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Marepuans! 11 NOArOTOBKM ceMuHapy cM. Pasgen 7. IlepeyeHp IedaTHBIX U JIEK-
TPOHHBIX OOPa30BaTENIbHBIX U MH(MOPMALMOHHBIX PECYpPCOB HEOOXOOUMBIX IJII OCBOCHUS
JCLUTIIINHBL

JlononHuTeNbHBIE MAaTEPUAIbl K CEMUHAPY BBIABIIIOTCA B PaMKaX CaMOCTOSITEIIBHON
paboTHL.

Cemunap Ne 6

Tema: «IIpaBuiia opopMiieHHs POTOKOJIA M BBINUCKH U3 MPOTOKOJIA»
CemuHap npoxoaut B (hopMe TUCKYCCUU

Bonpocwl 015 duckyecuu:

[IpoToKOJ B CTPYKTYpe pacnopsauTeIbHON TOKYMEHTAUN IPEATPUSITHS.
Bupl, Ha3HaUYe€HHE TPOTOKOJIOB:
a) IPOTOKOJI KPATKUH;
0) MPOTOKOJI TTOJIHBIN;
B) MPOTOKOJ CTEHOTpaUIECKUH.
3. IlpaBuna opopmiieHHs TPOTOKOJIOB:
a) 00s13aTeNbHBIE PEKBU3UTHI TPOTOKOJIOB;
0) pakynpTaTUBHBIC PEKBU3UTHI TPOTOKOJIOB.
4. TpeboBaHus, NpeAbABISEMbIE K COEPKAHUIO, (hOpME MPEACTaBICHUS CBEICHUMH, 10-
CTPOCHHIO MPOTOKOJIOB.
OcoOeHHOCTH COCTaBIICHHSI TPOTOKOIA.
6. BeInKcka U3 IPOTOKOJIA: COCTaB, CTPYKTypa, HAa3HAUYCHUE.

N —

N

Marepuansl 1 OATOTOBKHM cemMuHapy cMm. Pasnen 7. [lepeueHp medaTHBIX M HJIEK-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX JISi OCBOCHUS
JVCHATIIINHBL

JlononHuTeIbHBIE MAaTEPHUAIIBI K CEMUHAPY BBIABIIIOTCSA B PAMKAaX CaMOCTOSTEIIBHOU
paboTHI.

6.3.4.2. 3aganus 1JIA NPAKTHYECKUX 3aAHATHIA

[IpakTrueckoe 3anstue Ne 1
Tema: «CocrTaBiieHue u 0popMJIeHHE YUPeIUTEIbHbIX IOKYMEHTOB)

[lenb pabombsi — OBNAAETh HABBIKOM IMOJTOTOBKH YYPEAUTEIBHBIX JOKYMEHTOB OUO-
JMOTEKHU.

3adanue u mMemoouxa 8bINOAHEeHUS

Hcnonp3ys npeiokeHHble MPOSKThl yUpEeIUTEIbHBIX TOKYMEHTOB (YCTaBa M yUpeau-
TEJIBHOIO JOr0BOpa), a Takke onupasch Ha Tpedosanus [[OCT P 7.0.97-2016:

1) HaiiTu omMOKU B 0()OPMIIEHUH TOKYMEHTOB;

2) OTpeIaKTHPOBATh TEKCT U MMEIOIIHECS PEKBU3UTHI, BOCTIONIHUThH HEJIOCTAIOIINE;

3) oopMUTH JOKYMEHTHI B COOTBETCTBUH C MPABUIAMHU UX TOATOTOBKH;

4) nmpencTaBUTh JOKYMEHTHI B QJIEKTPOHHOH (opMe.

[IpakTrueckoe 3ansatue Ne 2
Tema: «CocraBienne u opopmiieHHe NOJT0KEHUH U PerJ1aMeHTOB)
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Llenb _pabombsl — 3aKpenuTb 3HAHHE O CcHenu(UKe OQOPMIEHUS MOJIOXKEHHH WU
pEriaMeHTOoB.

3adanue u Mmemoouxka 8blNOJAHEHUs

Hcnonp3ysl mpeuioKeHHbIe MpernoaBaTeneM o0pasibl OpraHM3aluOHHBIX JOKYMEH-
TOB (TIOJIOKEHUH U PErIaMeHTOB), a Takke onupasick Ha TpedoBanus ['OCT P 7.0.97-2016:

1) HatitTi omMOKM B OpOPMIICHUHU JOKYMEHTOB;

2) OTPEAaKTHPOBATH TEKCT U UMEIOIINECS PEKBU3UTHI, BOCIIOJIHUTH HEJIOCTAOIIIE,

3) opopMHUTH TOKYMEHTHI B COOTBETCTBUU C MPAaBUIAMU UX TOJTOTOBKH;

4) mpencTaBUTh JOKYMEHTHI B QJIGKTPOHHOU (opMe.

[IpakTuueckoe 3ansitue Ne 3
Tema: «CocraBiienue u opopmiieHHe HHCTPYKTHBHOM TOKYMEHTAIlUN

Llenv pabomubl — OBJAAETh HABBIKOM IOATOTOBKH PErJIAMEHTHPYIOIIUX JOKYMCHTOB
OUOIUOTEKH.

3adanue u mMemoouxa 8bINOJAHEeHUS

Ucnonwszys 'OCT P 7.0.97-2016 «Haumonanwsueiii ctangapt Poccuiickoit ®denepa-
uu. CucreMa cTaHIapTOB 1O MHPOPMALIUHU, OMOIMOTEYHOMY M U3JaTelbckoMy aey. Opra-
HU3ALMOHHO-PACIIOPAIUTENbHAS JOKyMeHTaIws. TpeOoBaHus K 0(OPMIICHHIO TOKYMEHTOBY,
JICKIIMOHHBIN Matepuan, MHTepHeT-uHGOpMauio, TaHHbIC y4eOHBIX W3IaHUN M TeMaThye-
CKHX MyOJIMKAIHA IePUOIUKH, 3aTIOJHUTH MPUBEICHHYIO HUXKE TaOJIHILY.

HucmpykmusHnas 0oKymenmayus npeonpusmus

AcmekT aHaJIM3a HNHcTpykuus no HonxHocTHAS HNucTpykuus no
oXpaHe Tpyaa HHCTPYKIHUSA AeJ0NPOU3BOJCTBY
OnpeneneHue
Haznauenwe,
cneuu(uka JOKyMEHTa
Pa3zpaboTunkm,

0c00EHHOCTH pa3paboTKu
OCHOBHBIE pa3eibl
JIOKYMEHTA

OCHOBHEIE PEKBU3HUTHI
JIOKYMEHTa

[IpakTrueckoe 3austue Ne 4
Tema: «lIpaBuia opopmiienns nNpuKas3a, BLINMUCKU U3 NPUKA32»

Llenv pabomwvr — HopMUpOBaHHE MPAKTUYECKHX HABBIKOB O(OPMIICHUS PEKBH3HTOB
IIPUKa3a U BBIIUCKYU U3 ITPHUKa3a.

3aoanue u memoouxa 8blNOAHEeHU

1. Mcionb3ys yrinoBoi 61aHK, 0hOpPMHUTH IIPUKa3 HA OCHOBE MPEIJIOKEHHON Mperno/ia-
BaTeJIeM yIpaBleHYeCKOW HHPOPMAIUH.

2. Hcnonw3yss mpomofbHBIA OJaHK, HAa OCHOBE NPEIJIOKEHHOW IIPEerojaBareiieM
ynpaBieH4eckoi nHdopMaIuu, opopMUTh:

a) MpUKa3 10 JINYHOMY COCTaBYy;

0) mpuKa3 Mo OCHOBHOM JEATEIbHOCTH;

34



B) BBIIIUCKY U3 IIPUKa3a 110 JUYHOMY COCTaBY.

3. B mpenoxeHHbIX 00pa3iax NpruKa3zoB UCTIPABUThH OLIMOKH.

3. CocTaBUTh CXEMY IOJATOTOBKHU PACIIOPSIUTENBHOIO JOKYMEHTA B €AMHOIMYHON CH-
CTEME YNPaBIICHHUS.

4. CocTaBUTh CXEMY MOATOTOBKH PACIOPSIUTEIBHOTO JOKYMEHTA B CUCTEME MHOTOY -
POBHEBOM CUCTEMBI YIIPABJICHUSI.

5. CdopmupoBaTh CpaBHUTEIBHYIO TaOJMIly COCTABICHHUS PaCHOPSIUTEIbHON
JIOKYMEHTAlMU B YCIOBHIX €IMHOJIMYHON U MHOTOYPOBHEBOW CUCTEMAX YIPABIICHHUS.

[IpakTuueckoe 3anstue Ne 5
Tema «IIpaBuia opopMiIeHNs PACTIOPSAKEHUA»

[[env pabomsl — GOpMUPOBAHUE MPAKTHUECKUX HABBIKOB O(DOPMIICHUS PEKBU3UTOB
pacrhopsiKeHHUs.

3adanue u memoouxka 8blNOJAHEHUS

1. Mcnonb3ys yrioBoil OyaHk, 0hOpMHUTH paclopsHKEHUE HAa OCHOBE MPENIOKEHHOMN
npernoiaBaTesieM ypaBieHYecKor HHpOopMaIum.
2. B npensnoxxeHHBIX 00pa3iax pacrnopssKeHUuN UCIPABUThH OLIUOKU.
3. Ucnonp3ys npoaonbHbIN OaHK, 0OPOPMHUTH PACIIOPSKEHUE IO JINYHOMY COCTaBy,
UCIIOJIB3YS MPEUIOKEHHYIO MTpernogaBaTesieM YIpaBiIeHueCKy0 HHPOPMAIHIO.
4. OTBEeTUTH Ha IPUBEACHHBIE HUYKE BOIPOCH B TUCBbMEHHOM BUJIE:
— IepedyUCcIuTh 0053aTeIbHbIE PEKBU3UTHI PACIIOPSKEHUS 110 INYHOMY COCTaBY;
— TepevyucauTh 00s3aTeNbHbIe PEKBU3UTHI PACHOPSIKEHHS] N0 OpPraHu3allOHHON
JIESITENIbHOCTH;
— MepedyMcauTh 00s3aTeIbHbIE PEKBU3UTHI PIACTIOPSKEHUS [0 OCHOBHOM JIESATENb-
HOCTH.

ITpakTnueckoe 3ansatue Ne 6
Tema «IlpaBuiia ogopMiieHUsI IPOTOKOJIA U BHIMUCKHU U3 IIPOTOKOJIA)

ueﬂb Qa60mbz — OBJIAACTb HABBIKOM COCTABJICHHSA IMPOTOKOJIA U BBIIIMCKU U3 IIPOTOKO-
JIa.

3adanue u mMemoouxa 8blNOJAHEHUS

1. Hcnonb3ysa yriaoBoil OnaHK, OGOPMHUTH IMPOTOKOJ HAa OCHOBE NPEAJIOKECHHOMN
IIPEoJIaBaTeIeM yIpaBIeHYECKON CUTYalluu.
2. Ha yrinoBom O1aHKe COCTaBUThH BBIIMCKY U3 MPEABIIYILIET0 IPOTOKOJIA MO IIEPBOMY
BOIIPOCY.
3. B npeanoxeHHbIX 00pa3iax MpoTOKOJIOB UCTIPABUTh OIIMOKH.
4. Hcnonp3ys MpoaoJibHbIN OJ1aHK, 0OPMUTH MOJIHBIN U KpaTKUK MPOTOKOJI, UCIIOJb-
3y IPEUI0KEHHYIO IIPENOaBaTeNIeM yIIPaBICHUECKYIO CUTYaLUIO.
5. OpopMHUTHh IPUTIOKEHUE K MPOTOKOIY — SIBOYHBIA JIMCT YYAaCTHUKOB 3acEllaHUs B
coctase 22 yenoBek. PO yyacTHUKOB BBIOpATh IPOU3BOJIBHO.
6. OTBETUTH HAa IPUBEICHHBIE HUXKE BOIIPOCHI B IMCbMEHHOM BUJIE:
— TepevyHCcIuTh 00s3aTeIbHble PEKBU3UTHI IPOTOKOJIA;
— Ha3BaTh PEKBU3WTHI, MO3BOJIAIONIME OTHECTH MHPOTOKOJI K HMH(DOPMAIMOHHO-
CIIPaBOYHOM U PACHIOPSAAUTEIBHON TOKYMEHTALNH;
— MepevyHCcIuTh 00s3aTeNbHble PEKBU3UTHI BHIMUCKU U3 IPOTOKOJIA.
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6.3.4.3. Tembl ¥ 3a7aHUS 1J151 MEJIKOTPYNIIOBBIX/UHAMBUAY AJbHBIX 3aAHATHI

MenkorpymnnoBbie/ UHIUBUAYATbHBIC 3aHATHS MO TUCIUIUIMHE y4eOHBIM IUIAHOM HE
MIPEyCMOTPEHBI.

6.3.4.4. TunoBbie TeMbI U 32IaHUSI KOHTPOJbLHBIX Pa0d0T
(KOHTPOJILHOI0 YPOKA)

KonTponbHas paboTa B ydeOHOM mporiecce He UCIOIb3yeTCs.
6.3.4.5. TecToBbBIC 3aJaHUA

TecToBbIe 3aaHus BKIIOYCHBI B (JOH]] OIICHOYHBIX CPEACTB. VICIONB3yIOTCS TECTOBBIC
3amaHus B (popme BBHIOOP OJHOTO, IBYX U OoJiee MPaBUIBHBIX OTBETOB U3 MPEIIOKEHHBIX,
YCTaHOBJIEHHE COOTBETCTBHUS (IIOCIIEN0BATENBHOCTH ), KEHC-3aJaHusl.

6.4. MeToanueckue MaTepuaJibl, ONpee/sole NPoueaIypbl OlleHNBAHUS 3HAHUI, yMe-
HUH U BJIAJICHUI, XaPAKTEPU3YIOIINX ITANbI (POPMUPOBAHUS KOMIIETEHIIHI

1. HopmaTuBHO-MeTOIMYECKOE OOECIeUeHHEe TEKYIEro KOHTPOJS YCIEBAEMOCTH U
MIPOMEXYTOUYHOW aTTECTAlMK 00YYarOINXCS OCYIIECTBIAETCS B COOTBETCTBUU C JIOKAIbHBIMU
aKTaMu By3a.

Konkpernsie GpopMbl U mpoueaypbl TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U TPOMEXKY-
TOYHOI aTTecTaluy IO JUCUUIUIMHE OTpakeHbl B 4 paznene «CopepxaHHe TUCIHUILTUHBL,
CTPYKTYpUPOBAaHHOE 1O TeMaM (pa3zeiaM) C yKa3aHHEM OTBEJCHHOTO Ha HHX KOJUYECTBA
aKaJeMHUYECKHUX YaCOB U BUJIOB YUCOHBIX 3aHITHII.

AHalM3 ¥ MOHUTOPHHT MTPOMEKYTOUHOM aTTECTAllMK OTPaXKEH B COOPHUKE CTATUCTHU-
yeckux MatepuainoB: «IToru 3uMHel (JieTHe) 3a4eTHO-IK3aMEHALMOHHON CECCUM.

2. JIas MOATOTOBKHM K IPOMEKYTOUHOW aTTeCTallid PEKOMEHIYETCs IMOJIb30BaThCs
(OHIOM OILIEHOYHBIX CPEJICTB:

— TepedyeHb KOMIIETEHIIMM ¢ YyKa3aHHMEM »JTamoB UX (opmupoBaHHs B Ipolecce
OCBOEHUS 00pa30BaTeNbHOM POrpaMmsl (cM. 1. 6.1);

— ONNCaHWE ToKa3aTeJed M KPHUTEPHEB OICHUBAHWS KOMIETCHIIMH Ha pPa3TUIHBIX
sTanax ux GopMupoOBaHMsI, ONMCAHKE KA OLEHUBAHUSA (CM. T1. 6.2);

— THUIOBBIE KOHTPOJIbHBIC 33J]aHUS WIM WHBIE MaTepHajibl, HEOOXOUMBIE JUISI OL[CHKH
3HaHUW, yMEHHH, BIAJCHHUHA, XapaKTepU3YIOIIUX dTanbl  (OPMUPOBAHUS
KOMITETECHIIMI B TIPOIIecce OCBOCHUST 00pa30BaTebHOM pOorpaMmel (cM. 11. 6.3).

3. TpeboBaHMsI K MPOXOXKACHUIO MIPOMEKYTOUHOM aTTecTalluu 3eueT, sk3ameH. O0y-
YaIOMUNCS JOJDKEH:

— TPUHUMATH yYacTHE B CEMUHAPCKUX 3aHATHUIX;
— CBOEBPEMEHHO M KaU€CTBEHHO BBIMIOJIHATH MPAKTHUECKHUE PaOOTHI;
— CBOEBPEMEHHO BBITIOJHATH CAMOCTOSITENIbHBIE 33/1aHUS.

4. Bo Bpems IpOMEKYyTOYHON aTTeCTalluy UCTIOIb3YIOTCS:

— OmaHku OmIeTOB (YCTAaHOBIIGHHOT'O 00pasia);

— CIIMCOK TEOPETHYECKUX BOMPOCOB U 0a3za IMPaKTHKO-OPUEHTHUPOBAHHBIX 3aJaHUH,
BBIHOCHMBIX Ha 3a4€T, IK3aMEH;

— OMHCaHue IIKaJl OLIEHUBAHUS;

— TEeCTOBbIE 3aJJaHNA U3 (POHA OLICHOUHBIX CPE/ICTB.

4. J1nst ocy1iecTBICHHS MPOLEAYp TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH U MTPOMEKYTOU-
HOMW aTTeCTalllH [T MHBAJIHMJIOB U JIUI] C OTPaHHYECHHBIMH BO3MOKHOCTSMU 3/I0POBbSI (POHIBI
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OLICHOYHBIX CPEJICTB aJalTUPOBAHBI 32 CYET HMCIIOJIB30BAHUS CIIEHUAIN3UPOBAHHOTO 000py-
JIOBaHMsSI 1711 MHKJIIO3UBHOTO 00yueHusa. dopma mpoBeaeHUs TeKyIleld U UTOrOBOM aTTecTa-
UM JUTSL CTYIEHTOB-UHBAIUIOB YCTAaHABIMBACTCS C YU€TOM MHAMBHIYaJIbHBIX ICUXO(PHU3NYIE-
CKUX ocoOeHHocTel (YCTHO, MUCbMEHHO Ha Oymare, MUCbMEHHO Ha KOMIIbIOTEepe, B hopMe Te-
CTUpOBaHUS U T. 1.). IIpu HEOOXOTUMOCTH CTYJEHTY-HUHBAIHUY MPEIOCTABISIETCS JTOTIOIHU-
TEJIBbHOE BPEeMS JJI IOATOTOBKH OTBETA HA 3a4eTe, IK3aMEHE.

7. IHIEPEYEHDb NEYATHBIX U DJIEKTPOHHBIX OBPA30OBATEJIbHBIX U HH®OPMAIIMOHHBIX
PECYPCOB HEOBXO/JUMBIX JJI1 OCBOEHUA JUCIUITJINHBI

7.1. IleuaTHble U (WIH) 3JEKTPOHHbIE 00PA30BaTe/IbHbIE Pecypchl’

1. ApacmanoBa, B. A. JlokymeHTaIlmoHHOE 0OCCIICUCHHE YITPABICHUS : y4eOHOE TI0-
cobue / B. A. ApacnanoBa. — 3-e u3sn., nom. u nepepad. — Cypryrt : CypI'TIV, 2019.
— 239 ¢. — ISBN 978-5-93190-385-9. — TekcT : anmeKkTpoHHbIi // JIaHb : 31eK-
TpoHHO-OnbMmoTeunas cucrema. — URL: https://e.lanbook.com/book/151937 (nata
obpamenust: 31.05.2024). — Pexxum goctyna: ik aBTOPHU3. MOJIH30BATENCH.

2. Tlerymxko, H. E. JlokyMeHTaIIMOHHOE 0OECTIeYeHIE YIIPABICHUS : Y4eOHO-METOArYe-
ckoe nocobue / H. E. ITerymko. — Munck : BI'YKU, 2020. — 165 c. — ISBN 978-
985-522-230-0. — TekcT : aneKTpoHHbIH // JIaHb : 3IeKTpOHHO-ONOIMOTEYHAs CH-
ctema. — URL: https://e.lanbook.com/book/176019 (nara ob6pamenus: 31.05.2024).
— Pexxum gocTyna: [uist aBTOpH3. MOJIb30BATENEH.

3. Ps6oga, C. B. JlokymeHTaIImoHHOE 00CCIICUCHHE YITPABICHYECKOM JACSITEIBHOCTH :
yueoHoe mocobue / C. B. Ps6oBa. — YabsHOBCK : Yl TV, 2021. — 340 c. — ISBN
978-5-9795-2106-0. — TekcT : 3nmeKTpOoHHBIH // JIaHb : 37EKTPOHHO-OMOINOTEYHAS
cucrema. — URL: https://e.lanbook.com/book/259769 (nata oOpamenus:
31.05.2024). — Pexxum nocTymna: ajis aBTOPHU3. TOJIb30BATENICH.

7.2. UndopmanuoHHbIEe pecypchl

7.2.1. Ilpogheccuonanvuvie 6azvt 0aHHbIX U UHPOPMAUUOHHBIE CHPABOUHBLE CUCHEMbL

Ba3bpl JaHHBIX:

— bubmmoreka mmccepranmii u  pedeparoB  Poccum. — Pexum  moctyma:
http://www.dslib.net;

— Epunoe okHO noctynma kK MH(OpPMAalMOHHBIM pecypcaM. — Pexum pocrymna:
http://window.edu.ru;

— «Kubepnenunka» Hayunass oanekrponHas Oubnuorexka. — Pexum gocryna:

https://cyberleninka.ru;

— Hayunas  snekrponHas ~ OuOmmoreka  E-library.
https://elibrary.ru/defaultx.asp;

— HammonaneHas snekTpoHHast 6ubimoreka — Pexxum mpocryna:http://xn--90ax2c¢.xn--
plai/;

—  DOBbC «Jlanb» — Pexxum noctyma:http://e.lanbook.com;

— OBC «PykonT» — Pexxum noctymna: http://rucont.ru.

Pexum JIoCTy1a:

' OGecnieuenue 00yYarOIMXCS MHBATUIOB M JIUIl ¢ OTPAHMYEHHBIMA BO3MOXKHOCTSAMH 310POBbsl IEYATHBHIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpPCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYECHHSIM
UX 3JI0OPOBBS.
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I/IHq)OpMaIII/IOHHLIe CIIPaBOYHBIC CUCTEMBI:

— Tapanr,
— KoncynbranT+.

7.2.2. Pecypcot unghopmayuonno-menekommyHukauyuonnou cemu Humepnem

— http://e.sekretariat.ru/ — caliT 35eKTpOHHOM Bepcuu xypHaia « CIIpaBOYHHUK CEKpeTaps
U o(uC-MEHEeKepay;

— http://www.delo-press.ru — cailit xypHana «Jleronpou3BoACTBO U JOKYMEHTOOOOPOT
Ha MPEATPUATUNY,

— http://www.funnycong.ru/ — Jlenonpous3BoaCcTBO (CalT MaTEpPHAIIOB);

— http://www.kadrovik-praktik.ru — caliT mMaTepuanoB Mo KaapoOBOMY AEIOMPOU3BOJI-

CTBY;
—  http://www.profiz.ru/sr/ — caiiT ;xypHana «Cekperapb-pedepeHT»;
— http://www.sekretariat.ru/forum/forum1/topic781/messages — PRO-/lenonpousBo-

ctBo u COJI (moprain ans pykoBoauteneit ciyx0 JJOY u cekperapeii Bcex ypoBHEH);
— http://www.sekretarskoe-delo.ru — caiiT xxypHana «CekpeTapcKoe JIeio»;
—  http://www.top-personal.ru/officeworks — caiiT xxypHana «lenomnpon3BoacTBO».

8. METOJMYECKUE YKA3AHUS JIVISI OBYYAIOIIUXCSI
O OCBOEHMIO JUCIATIINHBI

KommekcHoe u3ydyeHue oOydaroUIMMHUCS IUCLMILIMHBI IIPEIIOoJaraeT: OBJaJeHUe
MaTepuagamMu JICKIUH, y4eOHOW W JOTMOTHHUTEIBHOW JINTEpaTypol, yKa3aHHOU B paboueii
IporpaMMe JUCLHUIUIMHBL, paboTy 00ydarolIMXcsl B X0JI€ MPOBEICHHS CEMUHAPCKUX 3aHATUH,
a TaK)Ke CUCTEeMaTH4eCKOE BHITIOJHEHUE 3aIaHUH JUIsI CAMOCTOSATEILHONU PaOOTHI.

B xone nexkuumit packpbIBalOTCS OCHOBHBIE BONPOCHI B PaMKax paccMaTpUBAEMOil
TEMBI, JIeNAI0TCS AKIEHTHl Ha HauOoJiee CIOKHBIE M MHTEPECHBIC MOJOKEHUS HU3y4aeMOro
MaTepHala, KOTOpble JOJKHBI OBbITh IPUHATHI 00y4arolUMUCS BO BHUMaHHe. OCHOBOM JuIs
MOJTOTOBKHA OOYYaIOMIEToCs K CEMUHAPCKUM 3aHSATHSIM SBIISIOTCS JIGKIMU U M3JAHUS, pe-
KOMEHyeMble npenojaBarenemM (cM. 1. 6.3. Tunosble KOHTPOJIBHBIE 331aHUS WU UHbIE MaTe-
pHaibl, HEOOXOUMBIE U OLICHKM 3HAHHWM, YMEHHH, BIAaJCHHNA, XapaKTePU3YIOLINX 3TaIlbl
(bopMHpOBaHUSA KOMIIETCHIIUHI B IPOLIECCE OCBOEHUS 00pa30BaTEIbHOM IPOrpaMMmBbl).

OCHOBHOI 1IeNTbI0 CEMUHAPCKUX 3aHATUH SBIISETCSI KOHTPOJb 32 CTENICHBIO YCBOCHHS
IPOIIEHHOr0 MaTepuaga U XOJOM BBINOJIHEHHUS 00y4atoLUIMMHUCSA CaMOCTOSTENIbHON paboTHl,
o0cyxieHre HanOoJiee CIOKHBIX U CIIOPHBIX BOIIPOCOB B paMKaX TeMbl CEMUHAPCKOTO 3aHs-
tus. [lpn oOcyxaeHnn Ha ceMHHapax CI0XKHBIX U TUCKYCCHOHHBIX BOIPOCOB U MPOOJIEM HUC-
MOJB3YIOTCS METOJMKH HMHTEPAKTUBHBIX (OpM OO0y4deHUs (OucKkyccusi), 4YTO TO3BOJSET
HOrpy’KaTh O0YYAIOIUXCS B PealbHYI0 aTMOC(epy JIeJI0BOI0 COTPYAHUYECTBA IO pa3perie-
HUIO POOJIEM, ONTHUMAIBHYIO JIJIsl BRIPAOOTKM YMEHHH U BIIJICHUN.

Jlns ycnemHoi NOArOTOBKY K CEMUHAPCKUM 3aHATUAM OOydarolyecs B 00s13aTelb-
HOM TIOpPSIJIKE, KPOME PEKOMEHIIyeMOH K M3YyUYCHHIO JHMTEPATyphl, SJICKTPOHHBIX HM3JAHUH U
HMHTEPHET-PECYPCOB, JT0JKHBI UCII0JIb30BaTh ITyOIUKALIMY 110 U3Yy4aeMOM TeMe B KypHasax.

OCHOBHOM IIETBIO MPAKTHUECKUX 3aHATHH SABISIETCS OTPabOTKa MPO(ecCHOHATBHBIX
YMEHUH W BJIAJICHUN HaBbIKaMU. B 3aBUCHUMOCTH OT COAEp)KaHUS MPAKTUYECKOTo 3aHATUS
MOTYT OBITh MCIIOJIB30BaHbI METOAMKH MHTEPAKTUBHBIX popM 00ydeHus. OCHOBHOE OTIMYHUE
aKTHBHbBIX U UHTEPAKTUBHBIX YNIPa)KHEHUH U 3aJjaHUH B TOM, UTO OHM HAIPABJIECHbI HE TOJIBKO
U HE CTOJIBKO Ha 3aKpEIUIEHUE YK€ U3yUYEHHOr0 MaTepralla, CKOJIbKO Ha U3yYE€HHE HOBOTO.

Jlisi BBINOJHEHMS 3aJaHUH CaMOCTOATENIbHOW paboThl B NMUCBMEHHOM (opme 1o
TeMaM oOydarolecs, KpoMe PeKOMEHIyeMOM K U3yUSHHIO JTUTEPaTypPbl, SJIEKTPOHHBIX U3/~
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HUI U UHTEPHET-PECYPCOB, JOJDKHBI UCIOIB30BATh MMyOIUKAIIMH 110 H3y4aeMOi TeMe B XKyp-
Halax (3aaHus A caMOCTosITeNbHOM padoThl cM. B Paznene 5. [lepeuens yueOHO-MeTOAM -
YEeCKOTo 00eCIeYeHus 115l CAMOCTOSTEIbHOM paboThl 00YYaIOLINXCS 110 TUCIUILIHE).

Boi6op mMeTonoB 00y4yeHHs A MHBAIMIIOB U JIUIl C OTPAaHMYEHHBIMH BO3MOXHO-
CTSIMH 3JI0OPOBbSI OTIPE/ICIISIETCS C YI€TOM 0COOCHHOCTEH BOCIPUATH UMHU Y4eOHON HHPOpMa-
L[UH, COJEP>KaHUsI 00yUEeHUS, METOIUYECKOT0 U MaTepUaIbHO-TEXHUYECKOro odecnieuenus. B
00pa30BaTEILHOM MPOIECCE MCTIONB3YIOTCS COIMAIbHO-AKTUBHBIE U pe(IeKCHUBHbBIE METOIbI
00y4eHHUs, TEXHOJOTHMH COLUOKYJIbTYPHOU peabuIUTAllMM C LEJIbI0 OKa3aHWUsS IMOMOIIU B
YCTaHOBJICHHH TOJTHOIICHHBIX MEXJIMYHOCTHBIX OTHOIIEHUH C JPpyruMHU 00ydaroUMuUCs, CO-
31aHUst KOM(GOPTHOTO MCUXOJIOTHYECKOr0 KIIMMaTa B CTYI€HYECKOI rpyImie.

Taoauna 14

OueHovHbIE CpeaCcTBA MO TUCIHMIIMHE C YYeTOM BHIA KOHTPOJIA

HaunmenoBanue oie-
HOYHOT'0 CpeCTBa

Kparkas xapakrepucTnka
OLICHOYHOI'0 CPEACTBA

Buabl KOHTpOJIA

ArtTtecrtanus B paMKax
TEKYIEro KOHTPOJIS

CpenctBo oOecrieueHus 0OpaTHOW CBSI3U B y4eO-
HOM IIporiecce, popMa OIEHKH KauecTBa OCBOCHUS
00pa3oBaTEeNbHBIX MPOTPaMM, BBIIOJHEHHUS y4yeO-
HOTO MJlaHa U rpaduka yueOHOro mpoiiecca B Ie-
puoa 00yUYeHHsI CTYICHTOB

Texymnit
(arrecTarmsi)

[TpakTuueckas paboTa

OneHoYHOE CPEeACTBO IS 3aKPEIICHUS] TEOPETH-
YeCKMX 3HAaHUM M OTpabOTKM BIIAJICHHS HaBbI-
KaMd U YMEHHH, CIOCOOHOCTH NMPHUMEHATh 3Ha-
HUs [IPU PELIEHUH KOHKPETHBIX 3a1a4

Texymmii (B pam-
Kax npaKTH4e-
CKOTO  3aHSTHS,
cam. paboThl)

3ayeT U BK3aMEH

@®opMBl  OTYETHOCTH CTYICHTA, OIpenesieMble
y4eOHBIM TUTAHOM. 3a4eThl ciykaT (opmoi
NPOBEPKM KayecTBa BBHIMOJHEHHUS CTYyJIEHTaMHU
y4eOHBIX PabOT, YCBOCHMs y4eOHOTO Marepuaia
MPAKTHUYECKUX M CEeMHHAPCKUX 3aHATHH. DK3a-
MEH CITY)KUT JUIsl OIICHKH paboThl CTyACHTa B TE-
YeHHWEe CpoKa OOyHYEeHHs MO TUCHUIIINHE (MOITY-
JI0) ¥ TMPU3BaH BBISIBUTH YPOBEHb, MPOYHOCTH U
CHUCTEMATHUYHOCTh TOJYYCHHBIX UM TEOpEeTHYe-
CKUX W TPAKTHYECKUX 3HAHUH, MPHOOpPETEHUS
HABBIKOB CaMOCTOSITEIILHOW pabOThI, pa3BUTHUS
TBOPYECKOTO MBIIUICHUS, YMEHUE CUHTE3UPOBAThH
MOJYYCHHBIC 3HAHUS U IPUMEHSATH UX B PEIICHUU
MPAKTHYECKUX 3a/1a4.

IIpomMexyTOUHBIH

Keiic-3amaua

[IpoGiemHoe 3amanue, B  KOTOpPOM, O0y-
YalOIIEMyCsl TIPEIIaraloT OCMBICIUTD PEaTbHYIO
npoeCCHOHANBHO OPHEHTHPOBAHHYIO CHTya-
U0, HEOOXOAMMYIO JJISl PEUICHUs] JaHHOM IMPO-
0JIeMBI B COOTBETCTBYIOIIEH 00JIacTH.

ITpoMexyTOUHBIH
(B paMKax BBIMOJ-
HEHUs PAKTUKO-
OPHEHTUPOBAHHBIX
3a1aHMi)

Huckyccus OrneHOYHBIEC CPEJICTBA, MO3BOJISAIONINE BKIIOUNATH | Tekyiui (B pam-
o0yyJaromuxcsi B porecc 00CyKICHUSI CIOPHOTO | KaX CEMHHApa)
BOIpOCa, MNpPOOJIEMbI U OLEHUTb HX YMEHUE
apryMEHTHPOBaTh COOCTBEHHYIO TOUKY 3PEHHUSL.

Cemunap OnvH U3 OCHOBHBIX METOAOB O0CYXIeHus yueO- | Texyrmmit

HOTO MaTepuaia U MHCTPYMEHT OILCHKH CTETIeHU
ero ycsoenusi. CeMuHaphl MPOBOJATCS O HaubOo-
Jjiee CIOKHBIM BOIIpocaM  (TeMaM, pasjesiam)
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y4eOHO TmporpamMmbl € LENbIO YIiyOJIEHHOTO
U3Y4YEHUs] JUCUUIUIMHBI, IPUBUTUS 00yUYarOIIM-
Cs BIAJCHUSA HAaBbIKAMH CAMOCTOSTEIBHOIO
MIOUCKA U aHajau3a MHpopManuu, GOpMUPOBAHUSL
U pa3BUTHs HAYYHOTO MBIIUICHUS, YMEHHs aK-
TUBHO YYacTBOBAaTh B TBOPYECKOH IMCKyCCHH,
JeNIaTh BBIBOJBI, apryMEHTHPOBAHO H3JaraTb U
OTCTauBaTh CBOE MHEHHE

CobecenoBanue

CpencTBo  KOHTPOJs, OpPraHM30BAaHHOE  Kak
crernanpHas Oecema mpemojaBaTensi ¢ 00y-
YAIOIMMCSI Ha TEMBI, CBS3aHHBIE C H3ydaeMOMH
JUCHUIUIMHOW, M PAaCCUUTAHHOE HA BBIACHCHHE
o0bema 3HaHUU O0ydYaromerocs Mo OIpeeeH-
HOMY pasjieny, TemMe, npo0iemMe H T. II.

Texymuii (B pam-
Kax cam. paboThl)

Tect

CucremMa CTaHZAPTU3MPOBAHHBIX 3aJaHHUU, I103-
BOJIAIOIAs] aBTOMAaTU3UPOBATh MPOLEAYPY HU3Me-
pCHHUs YPOBHS 3HAHUH M YMEHUI 00ydaromnierocs.

IIpomexxyTOUHBII

9. ONMUCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECIIEYEHU S, HEOBXOJIUMOT'O IS
OCYHMECTBJIEHUSA OBPA3OBATEJIBHOI'O IMMTPOIIECCA IO JUCIUIIJIMHE

Y4eOHbIe ayTUTOPHH JJIsl IPOBECHHUS YUEOHBIX 3aHATHUH MO0 TUCHUTUTMHE OCHAIICHBI
obopynoBanueM (yueOHasi MeOesb) U TEXHUYECKHUMH CPEICTBAMU 00y4YeHUs (KOMIbIOTEpHAs
TEXHUKa, MyJIbTUMEIUHHOE 000pYI0BaHUE, TPOBOTHON UHTEPHET).

[TomerieHust 11 CaMOCTOSATEILHONW Pa0OThl O0YUAIOIIMXCSI OCHAIICHBI KOMITBIOTEP-
HOW TEXHUKOW C BO3MOYKHOCTBIO TIOAKITIOUEHHS K ceTh «MIHTepHET» U 00eCIeYeHbI I0OCTYTIOM
B DJICKTPOHHYIO HHPOPMAIIMOHHO-00Pa30BaTEIILHYIO CPEly HHCTHUTYTA.

— JIMICH3WOHHOE ¥ CBOOOJHO paclpoCTpaHsieMOe TpPOrpaMMHOE OOecleYeHuE:
Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIner nu3meHeHuii B pabo4uyro NporpaMmy M CHHUILTHHbI

B pa6oqy10 nporpamMmy AUCHUINUIMHBI BHCCCHBI CICAYIOININEC U3MCHCHUS U JOIIOJIHC-

HUS:
Y4ueoHblid PexBusuTHI Homep pa3aeda, Conep:xanue n3MeHeHH 1
rog [IpoToko.Ia nojapasjaesa JAOIOJTHEHU
Y4eHoro cosera
2024/25 [Ipotokon Nell or be3 uzmenenui
27.05.2024
2025/26 ITporokon Ne § or be3 u3menenuit
26.05.2025
2026/27 ITporokon Ne 10 ot | 7.2 OOHOBIIEH CIHCOK
25.05.2026
2027/28 ITporoxom Ne
JUI.MM.ITIT
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YyebOHoe u3anue

ABTOp-COCTaBUTEIb
Haranes MuxaitioBHa 3anekuHna

HOAI'OTOBKA YIIPABJIEHYECKHUX JOKYMEHTOB

PaGouyas nporpaMMa QM CHUNJIMHBI

[Iporpamma GakanaBpuata
«JloxymMeHTalmoOHHOE 00eCIieUeHrEe YIPaBICHHD
0 HamnpapyieHUt0 NoAroToBKH 46.03.02 JIokyMEHTOBEIEHUE U APXHUBOBECHUE
KBaJMpuKanus: 6akanaBp

[TedaraeTcst B aBTOpCKOM peaakiuu

IlodnucaHo k neuamu
®opmam 60x84/16 06wem 2,4 n. 2.
3aka3s Tupasc 100 3K3.

UensOMHCKUH TOCYJapCTBEHHBIN HHCTUTYT KYJIbTYPBI
454091, Yensbunck, yi. OpmkoHuknase, 36a

Otnedarano B Tunorpapuu YI'MK. Puzorpad
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