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[Iporpamma cocrtaBieHa B cootBercTBuu ¢ TpedoBanusimu ®I'OC BO (Bepcus 3++)
II0 HAITPaBJICHUIO NMOATOTOBKH 46.03.02 JIOKyMEHTOBEIEHUE U ApXUBOBEICHUE.

ABTop-coctaButenb: 3anekuHa H. M., nekaH QakynbreTa JOKyMEHTAJIbHBIX KOMMY-
HUKalW{ U Typu3Ma, KaHAWJIaT eJarornueckux HaykK, JOLEHT.

PaGouast mporpamma nucuuriinHbl kKak coctaBHas 4acth OIIOIT Ha 3acenanuu coBeTa
(dakynpTeTa JOKYyMEHTAIBHBIX KOMMYHUKALUH U TypH3Ma PEKOMEHIOBaHAa K PaCCMOTPEHHIO
AKCIEPTHON KoMHCcue, mpoTokoa Ne 7 ot 17.04.2023.

Okcneptuza nposeneHa 15.05.2023, akt Ne 2023//10V.

PaGouast mporpamma nucuurminHbl kKak coctaBHas yacth OIIOIT yTBepkaeHa Ha 3ace-
JJaHUK YYeHOro coBeTa MHCTUTYTa MpoTokoa Ne 8 ot 29.05.2023.

Cpoxk nericTBusi pabodeil mporpaMMbl TUCHUTIIMHBI TIPOJJICH HA 3aceaHuu Y YeHOTO
COBETa I/IHCTI/ITYTaZ

Y4eOHblii Ne npoTokoiia, naTa yreepxaeHus
roj
2024/25 ITIpoTokon Ne 11 ot 27.05.2024
2025/26 [Tporoxosa Ne 08 ot 26.05.2025
2026/27 [Tpotokoa Ne 10 ot 25.05.2026
2027/28
I1 69 [IpakTuky™m Mo opraHU3aIMOHHO-PACTIOPSAAUTENLHON TOKYMEHTAIMK : padouas

nmporpaMma JTUCIUIUIMHEI : MporpaMMa OakajiaBpuaTa «J{okymMeHTannmoHHOe obec-
MEYEHUE yIpaBJICHU» N0 HanpaBieHUo noAroroBku 46.03.02 JlokymMeHTOBe1eHHE
U apXWBOBeCHUE, KBanupukanus : 6akanasp / aBT.-cocT. H. M. 3anekuna ; Yenso.
roc. uH-T KyJbTypbl. — Uensounck, 2023. — 46 c. — (®I'OC BO Bepcus 3+). — Tekct
: HEIOCPEACTBECHHBIMN.

PaGoyast mporpaMMa JUCIHTUIMHEI BKIIIOUAET: TIepeueHb TUIAHUPYEMBIX PE3YIIBTaTOB 00yde-
HUS TI0 TUCIHIUINHE, COOTHECEHHBIX C IUIAHHUPYEMBIMH Pe3yJbTaTaMH OCBOCHHA 00pa3o-
BaTebHOW MPOTpaMMBbl; yKa3aHHe MecTa IUucHuIuMHbl B cTpyktype OITOII; obbem muc-
[UIUIMHBL B 3a9€THHIX CIMHHIAX C yKa3aHHUEM KOJIMYECTBA aKaJeMUYECKUX YacOB, BBIJIE-
JICHHBIX Ha KOHTAKTHYIO paboTy 0OyJaromuxcs ¢ mperoaaBarenemM (1o BuaaM yueOHBIX 3a-
HSTHI) U Ha CAMOCTOSITENBHYIO PabOTy 00y4aroluxcs; CoAepKaHue JAUCIHUILIMHBI, CTPYK-
TYpHpPOBaHHOE MO TeMaM (paszaenaM), ¢ yKa3aHHEM OTBEIEHHOTO Ha HUX KOJMYECTBA aKa-
JIEMHYECKHUX YacOB M BUIOB YUeOHBIX 3aHITHI; MepeueHb YIeOHO-METOIUIECKOTO o0ecte-
YeHUS JJII CaMOCTOSITENIbHON paboThl OOYJaloNuXCs MO IUCHUTUINHE; (QOHI OICHOTHBIX
CpPEZACTB JJIsl IPOBENEHHS TEKYIIETO KOHTPOJIS U TIPOMEKYTOYHOM aTTecTaluy 00y4JaroyX -
Csl TI0 IUCIUIUIMHE; TIepeUYeHb OCHOBHOW U JIOTIONHUTENLHOW y4eOHOH IuTeparyphl, HeoO -
XOIMMOW IS OCBOEHUS JUCIHIUIMHEI; ITEPEYeHb PecypcoB MH(OPMAITMOHHO-TEIEKOMMY -
HUKAIMOHHOU ceT MHTepHeT, HeOOXOMUMBIX JJIsl OCBOCHUS TUCHUILUIMHBI; METOANYECKHE
yKa3aHus U1 OOy4aroIuXCsl 0 OCBOCHHUIO JHCLUUIUIMHBI, NEepeueHb HMH()OPMAaLMOHHBIX
TEXHOIIOTHH, MCIIONb3YeMBIX TPU OCYIIECTBICHHH OOpa30BaTEIbHOTO MpoIiecca MO JHC-
[UIUTMHE, BKIIOYas MepeueHb MPOrPaMMHOTO O0ECIeUeHHs; ONMMCaHUEe MaTepUallbHO-TeX -
HUYECKOM 0a3bl, HEOOXOAMMOM JIJIsl OCYIIECTBICHUsT 00pa30BaTeILHOIO MpoIlecca 1Mo JIUC-
[UTUTAHE.
© YenssOMHCKUH TOCYAapCTBECHHBIN
UHCTHUTYT KyJbTYypbl, 2023
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AHHOTALIUA

WNupekc u Ha3BaHMe aHC-
[UIUTMHBL TI0  y4eOHOMY
IJIaHY

b1.B.JIB.05.01 IIpaktukym 1o opraHu3alliOHHO-PACIOpPsIIH-
TEJIHLHOMN JTOKYMEHTAIIUH.

Ileap AUCIUTUIMHBI

O0GecneunTh YCBOCHUE OCHOB MOJATOTOBKH OPTaHU3aIMOHHO-
paclopsAUTeIbHON JOKYMEHTAlMU AJI MPaKTHYECKOTO HC-
II0JIb30BAaHUS B ynpaBHqu€CKOﬁ NCATCIIBHOCTH.

3a;[aq14 JUCHUIIIIMHBI 34a-
KIIFOYaroTCs B:

— (opMHUpPOBaHUU 3HAHUI O CHCTEME OpTraHH3aI[MIOHHO-pac-
MOPSAAUTETbHON TOKYMEHTAINH;

— HU3Yy4YCHUHM  TCOPCTUUYCCKUX H©U  MCTOAUYCCKHUX OCHOB
IIOATOTOBKHU OpTraHHu3allMOHHO-P aCHOPH)II/ITeHI)HOfI
JOKYMCHTAIlUU,

— OCBOEHHUM IIPaBUJI COCTABJICHUS U OOPMIICHHS OpraHu3a-
LIMOHHO-PACIOPSAUTENIBHON TOKYMEHTALIUU.

[Inanupyembie pe3yibTa-
ThI OCBOCHUA

I1K-3, IIK-4.

O0mas TPYAOEMKOCTb | B 3aYETHBIX eAUHUIIAX — 6;
MUCIUAIIINHBI COCTABISIET | B aKaJeMUUECKHUX yacax — 216.
PazpaboTunku H. M. 3anekwna, nekan (axkynpTeTa JOKYMEHTAIbHBIX

KOMMYHUKAIUN U Typu3Ma, KaHJAUIaT NeIarornueckux Hayk,
JIOLIEHT.




1. [IEPEYEHD IINIAHUPYEMBIX PE3YJLTATOB OBYUEHUS 11O JUCIHUILIIUHE,
COOTHECEHHBIX C INTAHUPYEMBIMMU PE3YJbTATAMU OCBOEHHUA
OBPA3OBATEJILHOM ITPOI'PAMMBI

B nporiecce ocBoeHust 0CHOBHOM MpodeccroHalbHOM 00pa30BaTeIbHON IPOTPAMMBI
(manee — OITOIT) oOy4aromuiicss JOMKEH OBIIAAETh CICAYIOMUMHI Pe3yIbTaTaMu 00yUYEHHS 110

JIMCUHUTIIMHE:
Tabéumna 1
ILnanupyembie Ilepedyenb NJIaHUPYEeMBIX pPe3yJIbTATOB oﬁyqum
PesyABbTATEI (MHAUKATOPBHI JOCTHKEHUS KOMIETEHIHIT)
OCBOEHH Kon JJICMEHTI 10 KOMIIeTeHIHH
OIOI WHMKATOP| KOMIeTeH- B IETOM o AMCUUTIIMHE
a Ui
TIK-3. I1K-3.1. 3HaTh 00Ie MPUHIHUIIBI T0- | 00Imue TIPUHITUTIBI
Cnocoben CTPOEHHUS  JIOKYMEHT- | IIOCTPOEHHUS
OCYILIECTBIATD HOU CHCTEMBI, CUCTEMBI | TOKyMEHTHOU
OpraHU3alMOHH yIpaBlIeHUs] JTOKYMEH- | CHCTEMBI, CHCTEMBI
o€, TaMmu, OpraHM3alluy | YIpaBJIeHUs
JIOKYMEHTAIHO CIIy’)kObl JOKYMEHTAIH- | JOKYMEHTAaMH,
HHOE u OHHOro  OOecreueHHs | OpraHu3aluu  CIIyKObl
UH(POPMALMOHH yTIpaBIICHUS JOKYMEHTAI[HOHHOTO
oe oOecrieyeHus
oOecnieueHue yIpaBJIeHUs
aesrenpnoctr | [1IK-3.2. | YMerh OCYWIECTBIATh  0a30- | OCYLIECTBIAThH
PYKOBOAMTEIIS BbIE TPOLIECCHI OpraHu- | 6a30BbIE MIPOIIECCHI
OpraHu3aIuu 3alMOHHOTO, JOKYMEH- | OPraHU3aIllMOHHOTO,
TAIIMOHHOTO U | JOKyMEHTAIIHOHHOTO H
MH(OPMAITMOHHOTO UH(GOPMAITMOHHOTO
o0ecrieyeHus: JiesiTelb- | oOecrnedeHus
HOCTH  PYKOBOJMTENS | NESATEILHOCTH
OpraHu3aIyu PYKOBOJIUTENS
OpraHu3aluu
[K-3.3. Buaners HaBBbIKaMU MH(OpMAIU- | HABBIKAMHU
OHHO-JIOKYMEHTAIIMOH- | MH()OPMAIIMOHHO-
HOTO o0ecrieyeHus | JOKyMEHTAI[HOH-HOTO
NEeSITeIbHOCTH  amma- | o0ecreYeHus
parta ympaBlieHUsl opra- | JesiTeIbHOCTU
HU3AIUN amnmapara  yrnpaBJICHHS
OpraHu3aIu
[TK-4. [IK-4.1. | 3unartp HOPMAaTHBHO-IIPa- HOPMAaTHBHO-IIPa-
Cnocoben BOBYIO 0a3y JOKyMEH- | BOByI0 0a3y JOKyMeH-
OpraHHU30BaTh U TUPOBAHUS JIEATENbHO- | THPOBAHUS JIE€ATEIBHO-
OCYIIECTBIIATh CTH OpraHu3aIuu CTH OpraHu3aIuu
noxkymentupos | [1K-4.2. | YmMets OCYIIECTBIISIT MPOIIECC | OCYIECTBISITH MPOIIECC
aHue JOKYMEHTUPOBAHHUS JIOKYMEHTUPOBaHUS
JeSTeNbHOCTU JEeSTeNIbHOCTA OpraHu- | JeSITeNbHOCTU
OpraHu3aluu 3a1uu OpraHu3aluu
[IK-4.3. | Bnagets HaBbIKAMHM  OPraHHU3a- | HABBIKAMHU
UH u aHanM3a | OpraHu3aIuu u
pe3yJIbTaTUBHOCTHU aHaM3a
npolecca JOKYMEHTHU- | pe3yJbTaTUBHOCTH
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pPOBaHUs AEATEIBHOCTH | Ipolecca

OpraHM3aLNN JIOKYMEHTUPOBaHUS
JEeSATENbHOCTU
OpraHu3aluu

2. MECTO JUCHMILIUHBI B CTPYKTYPE OBPA30OBATEJILHOM ITPOI'PAMMBI

JlucuuiinHa BXOIUT B 4acTh Y4EOHOTO IIaHa, GOPMUPYEMYIO y9aCTHUKaMU 00pa3o-

BaTCJIIbHBIX OTHOIHGHI/II;'I, " ABJIACTCA HHCHHHHHHOﬁ 110 BI)I60py.

I[I/ICI_II/IHJII/IHa JIOTUYCCKU H COACPKATCIbHO-MCTOAUYCCKN B3aMMOCBA3aHa C JHC-

OUITNIMHaAMM: «HOKYMCHTOBG,I[CHI/IG», ((PGI[aKTI/IpOBaHI/Ie JAOKYMCEHTOB).

OcBoeHue AMCHUIUIMHBI OyJIeT HEOOXOIUMO MpH u3yudeHuH aucuurind «Mupopma-
IIMOHHOE oO0ecreueHne yrpasieHus», «OpraHu3annoHHO-MH(OPMALMOHHOE OOecreyeHue
JeSITETILHOCTH PYKOBOJAUTEIISD; TPOXOKACHUN yU4eOHOM 03HAKOMHTEIBHOM MPAKTUKH, TIPOU3-
BOJICTBEHHOH TPEJINIUIOMHON TPAKTHKH; MOATOTOBKE K TOCYAApPCTBEHHOW WTOTOBOM at-

TCCTAllUU.

3. OBBEM JUCHUINJIUHDBI B 3AYETHBIX EJJMHULIAX C YKAZAHUEM
KOJIMYECTBA AKAJEMHUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIUXCA C NPENOJABATEJIEM (ITO BUJIAM YUEBHBIX
3AHSITUIT) 1 HA CAMOCTOSTEJIbHYIO PABOTY OBYYAIOIIUXCS

OOmast Tpy1OeMKOCTh JAWCHHUILUIMHBI B COOTBETCTBHU C YTBEPKICHHBIM yUeOHBIM
IJIAHOM COCTaBJIAET 6 3a4€THBIX eAUHUL, 216 4acos.

Taoaumna 2

Bup yueoHoii padoTnl

Bcero uacos

Ounas ¢popma

3aounas ¢popma

OO6mr1ast TPy T0EMKOCTh JUCIHUILINHEI 110 YICOHOMY 216 216
TUIaHy
— KoHrakTtHas pabora (Bcero), B TOM YHUCIIE! 114,5 42
JIEKIIAN 24 4
CEMMHAapbl 28 8
[IPaKTUYECKUE 3aHATUS 60 12
KOHCYJIBTAILUS 8 PAMKAX NPOMENCYMOUHOU am- 2 2
mecmayuu (KoncllA)
HHas KOHTaKTHaSIupa6OTa (UKP) 6 pamxax 0.5 4
NPOMENHCYMOUHOU ammecmayuy ’
KOHCYJIbTalluu (KOHC.) 5% or 8
KOHTPOJIb camocTosATenbHO# paboTsl (KCP) JICKLIMOHHBIX Yac. 4
— CamocrosTenbHas padora o0yJarommxcs (BCero) 74,8 165
— IIpomexyTtounast aTrTecTamus oOydJaromerocs —
KOHTPOJIb!
—  3a4er 2
— JK3aMeH 26,7 7

4. COIEP)KAHUE JUCHUAIINHBI, CTPYKTYPUPOBAHHOE IO TEMAM
(PA3JEJAM) C YKAZAHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA
AKAJIEMUYECKHX YACOB Y BUJIOB YUEBHBIX 3AHATHUI
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4.1. CTpyKTypa npenojaaBaHus JUCUUILIIHHbI

Tabuuua 3
Ounasi popma 00yueHus
Bunsbi yueOHoli padoThI, ®opma
, | BITIOYAH CAMOCTONTENb | | ookvrou.

HYI0 padoTy 00y4arommx-
csl, 1 TPYA0EMKOCTh
(B akajgeM. yac.)

HOI aTTecTalluU

HanMeHoBaHue pa3aesioB, TeM (mo cemecTpam)

Oowmas
TPYA0EMKOCTh

BT.4.C
. KonrakTHas pa- .
KOHTAKTHOH pa-
0ora c/p .
ooToi
aek. | cem. | mpakr.

Pa3znen 1. OpraHu3anMoOHHO-PaACHIOPAINTEILHASL JOKYMEHTALMS: OCHOBHBIE TPeOOBAHUS K
0(pOpMJICHUIO

Tema 1. OprannzannoHHO-pacopsIAn-
TEJIbHBIE TOKYMEHTHI B cucTeMe ynpas- | 35,8 4 4 10 (17,8
JICHYECKOW TOKYMEHTALMH

Tema 2. O0mue npaBuia opopMICHHS
OpraHU3alOHHO-PACTIOPSIUTEIbHON 36 4 4 10 18
JOKYMEHTaluu

Tewma 3. [IpaBuna odopmienus pacro-

N 36 4 6 10 16
PAAUTENBHON JOKYMEHTALUU

3auer 4 cemecTp 0,2 — — — — HKP - 0,2 yac.

Hmozo 6 4 cem. 108 12 | 14 30 |518 0,2

Paznen 2. Cnenuduka opopMiieHHs OTAEJIbHBIX BUI0B OPTraHU3AIHOHHO-PACTIOPSIAUTE/Ib-
HOIl JOKYMEHTALMHU

Tema 4. IlpaBuna odopmiaeHHs
YUPEOUTENbHBIX JTOKYMEHTOB OpraHH- 26 4 4 10 8
3a1uu

Tema 5. HpaByvma odopmiieHus 2 4 4 10 ]
perilaMeHTUPYOLIeH TOKyMEHTAIU

Tema 6. [IlpaBunma odopmiteHHS

UH(POPMAIIMOHHO-CIIPABOYHOM 27 4 6 10 7
JIOKYMEHTAIIUU
DK3aMCH:
KOHTpOJIb — 26,7
q
DK3aMeH 5 ceMmecTp 29 - - - - wone. TIA — 2
gac.
HKP - 0,3 yac.
Hmozo ¢ 5 cem. 108 12 | 14 30 23 29
Bcero no gucuuniune 216 32 | 28 60 |78,8 29
3aounas popma 00yueHust
Buasbl yueoHoii padoThl, BKJIIOYas ®opma
H CAMOCTOSITEJIbHYIO padoTy
anMeHOBaHHeE MPOMEKYTOY-

o0yuyaromuxcs, 1 TPyA0eMKOCThb
(B akajeM. 4ac.)
KonrakTHasi pa6oTa | c/p

HO#l aTTecTAllMH
(mo cemecTpam)

pa3iesioB, TeM

Oomas
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Z ek, [cem. |mpakT.| komc. [KCP

TpyAo-

BT.4.C

1%

RUOHI -
Pa3znen 1. OpraHu3aiMOHHO-PACTIOPAANTEILHASA JOKYMEHTAMS: OCHOBHBIE Tpe%onalmx K

o opMIIeHUIO
Tema 1. OpranuzannoHHO-
pacnopsiuTeNbHbIE
JOKyMEHTBl B  CHCTEME 32 2 - 2 - - | 28
YIIPABJICHYECKON
JIOKYMEHTAIUN
Tema 2. OOmme mpaBmia
oopMIIEHUS] OpraHU3aIIU-
OHHO-PACHOPSIUTEIBHON 32 a 2 2 a -2
JIOKYMEHTAIHN
Tema 3. IIpaBuma odopm-
JIEHUs PacIopsAIUTETbHON 34 - 2 2 - - | 30
JOKYMEHTalUuU
Koncynbrauuu 4 — — - 4 — -
KCP 2 — — - — 2 -
3auer:
3auet 4 cemecTp 4 - - - - - - KOHTpPOJIb — 2 4.,
HKP — 2 gac.
Hmozo 6 4 cem. 108 2 4 6 4 2 | 86 4

Paznen 2. Cnennpuka opopMiieHUs OTAEIBHBIX BUI0B OPraHU3ALMOHHO-PACTIOPAIUTENb-
HOM IOKYMEHTAIlHH

Tema 4. IIpaBuna odopm-
JIEHUS YUYpEIUTENBHBIX 30 2 - 2 - - | 26
JIOKYMEHTOB OpraHH3aluu

Tema 5. IlpaBuna odopm-
JIEHUS periiaMeHTupy- 30 - 2 2 - - 26
oI JOKYMEHTAIUU

Tema 6. I[IpaBuna odopm-
JeHuss  HMHPOPMAIHOHHO-

o 31 — 2 2 - - 27
CIIPAaBOYHOM  JOKyMEHTa-
UH
KoncynpTanun 4 - - - 4 - —
KCP 2 — — — - 2 —
DK3aMeH:
KOHTpOJIb — 7 4.
DK3aMeH 5 cemecTp 11 - - - - - — koHc. [TA -2
qac.
HUKP — 2 gac.
Hmozo 60 5 cem. 108 2 4 6 4 2 79 11
Bcero mo qucuuminHe 216 4 8 12 8 4 165 11
Taoauna 4
4.1.1. Marpunia KOMIIETeHIINI
AR
HaumeHoBaHMe pa3iesioB, TeM E E

Pa3nes 1. OpranuzanmoHHO-pacnopsinTe/IbHAs TOKYMEHTAIUsl: OCHOBHbIE TpefoBa-
HHS K 0(popMIICHHIO
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Tema 1. Oprann3alMOHHO-PaCIOPSIAUTENBHBIE JOKYMEHTHI B CUCTEME YIIpaBJICHYE- 4+
CKOW JJOKYMEHTAaIINH

Tema 2. OOmme mnpaBuiaa OoGOPMIICHHS OPraHU3alMOHHO-PACTIOPSANTEILHON + 4
JOKYMCHTAIUH

Tewma 3. [IpaBuna opopMIICHNS pacIOPSANTEILHON JOKYMEHTAIIHH + |+
3auer 4 ceM.

Pazpnen 2. Cnenndpuka opopmiieHUs1 OTAEIBHBIX BUI0B OPTraHU3AIHUOHHO-PACTIOPSI/IN-
TeJIbHOH JOKYMEHTANH

Tema 4. IIpaBusa odopMIIeHHsI YUPEIUTEIbHBIX JOKYMEHTOB OPTaHH3aIHU
Tewma 5. [IpaBuia opopmIiIeHHsI PETIAMEHTUPYIOLICH TOKYMEHTAIU!
Tewma 6. [IpaBuna opopmieHUs HHGHOPMAIIMOHHO-CIIPABOYHOM JIOKYMEHTAITUH

+ [+ |+ ]+
+ [+ |+ ]+

DK3aMeH 5 ceM.

4.2. Conep:xxaHue TUCHUIIMHBI

Pazoen 1. Opeanuzayuonno-pacnopaoumenbHas 0OKyMeHmayus: 0CHOGHble mpPedosanus
K opopmaenuio

Tema 1. Opeanusayuonno-pacnopaoumenvhvie OOKYMEHmMbl 8 cucmeme ynpaeieHye-
ckou 0okymenmayuu. JJOKyMeHTUpOBaHUE ynpaBieHUecKol nHpopmarmu. KOMIOHEHTHI CU-
CTEeMbl JOKyMEHTHUpoBaHUS. (DYyHKIMOHAJIbHBIE M OTpPACIEBbIE CHUCTEMbI YIPAaBICHYECKOU
JOKYMCHTAlUU. YHI/I(I)I/IKaLII/IH u CTaHJapTU3anus KaK OCHOBHBIC HaIlTpaBJICHUA
COBEPIICHCTBOBaHUS pabOTHI ¢ JoKyMeHTaMu. KocBeHHBIN 1 npsaMoi 3¢ dekTsl yHupUKauu
U CTaHAapTU3alIUU YIIPABJIICHYCCKUX NOKYMCHTOB.

Omnpenenenue noHATHS «yHUGUKauumy». Llenn u npuHUUIB YHUDUKAIIUK YIIPABJICH-
YeCKUX JOKYMEHTOB. OCHOBHBIC HAIlPaBICHUS YHU(HUKAIIMM JOKYMEHTOB: TeKCT, (popma, cu-
cTeMa JIOKyMEHTAallud, COCTaB JAOKyMeHTOB. CTaHaapTu3alus OpraHU3allMOHHO-PACIIOPSIU-
TEJIbHON JOKYMEHTAllUU: LIeJlb, KATETOPUU CTAaHIApTOB, YPOBHU CTaHiaprusauuu. Mcropus
crangaptuzanuu OPIl. ®opmynsip-o6pazen. CoBpeMeHHbIE HalMOHAIbHBIE cTaHaapTel CH-
BU/I. TOCT P 7.0.97-2016: cieuuduxa u ocodennoctu opopmuenust OPJI.

Tema 2. Obwue npasuna oghopmaeHus: OpeaHu3AYUOHHO-PACROPAOUMENLHOU OOKYMeH-
mayuy. OCHOBHBIC TpaBwWiia co3laHus ToKymMeHTOB: Tpeboanus ['OCT P 7.0.97-2016.
Odopmienue numa 1 060poTa TOKyMeHTa: Mo, Hpu@Thl, HyMepauus ctpanuil. O0s3aTens-
Hble ¥ (paKyIbTaTHUBHBIC PEKBU3UTHI cocTaBHBIX 4yacTedl OPJl. Texnuueckue TpeOOBaHUS K
0(OPMIICHHIO OT/AEIBHBIX PEKBU3UTOB: MHTEPBAJbI, IPOMKCHBIC U CTPOUHBIE OYKBBI, ab3all-
Hble OTCTynbl. OOIIENPUHATHIE 1 HOPMATUBHBIE TpeOoBaHus K odopmiiennro OPJ: obmiee u
ocobeHHoe.

brnanku nOKymMeHTOB: ompeneneHue, oomme TpedoBanus k odopmieHuto. [loHsTus
«cimyxe0Hoe moJie 6IaHka» u «pabodee mose 6maHka». PekBu3uThl 01aHKOB U cnenuduka ux
odopMIICHUS TIPU YTJIOBOM U MPOAOIBLHOM CITOCO0aX PacroiOKEeHHs, a Tak)Ke B OJJaHKaxX pas-
anyHbIX (hopmaToB Oymaru (A4, AS). CoctaB peKBU3UTOB B OJlaHKax IO BHIY JAOKYMEHTA
(oOmmii, 6J1aHK TMChMa, KOHKPETHOTO BHJIA TOKYMEHTA), TI0 aBTOPY JOKyMeHTa (OJIaHK opra-
HU3AIMH, CTPYKTYPHOTO MOJIPpa3/IeIeHus, TOJKHOCTHOTO JIUIIA).

Tema 3. Ilpasuna ogopmrenus pacnopsoumenvrou Ookymenmayuu. CTpyKTypa
JIOKYMEHTOB PacIOpsIUTEIIbHON CUCTEMBI YIIPABIEHYECKOM TOKYMEHTAIMU: POJIb U 3HaYCHHE
B OpraHU3alMK AESTEIbHOCTH TOCYAAPCTBEHHOTO U KOMMEPUECKOTO MPEAnpUsITHs. XapaKTe-
PHUCTHKA 3TArlOB MOJArOTOBKU PACcHOPSAUTEIbHBIX JOKYMEHTOB: M3YUYEHHE YNPaBICHUECKOIO
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BOIIPOCA, MOATOTOBKA IPOEKTa JOKYMEHTA, €r0 COrjacoBaHue U noanucanue. McnomHurenun
pacnopsaUTeNbHON JOKYMEHTALUU PEANPUATHS: TPO(ecCHOHANbHbBIE TPEOOBaHUS.

[Ipuka3 xkak OCHOBHOI BHJ JOKYMEHTAIIMH B PACIOPSAUTEIBHON JESITEIbHOCTH OHO-
auoTeku. Buael mpuka3oB, HOpsgoK pa3paboTku M mpasuia odopmiieHus. Crneuunguka
oopmieHust BBIMUCKU U3 TpuKas3a. [locTaHOBIEHMS W yKa3aHMA: CTPYKTypa TEKCTa, OCHOB-
Hble peKBU3UTHL. [[oHATHE pacOpsDKEHUA: CTPYKTypa TEKCTa, OCHOBHBIE PeKBU3HUTHL. Crienu-
¢duKa cocTaBlieHUs] pacCHOPSIUTEIFHON 4acTH TeKcTa. PacmopshkeHus 6e3 KOHCTaTHPYOIIEH
4acTH: crienu(urKa 1 0COOEHHOCTH.

Pazoen 2. Cneyugpuxa oghopmnenun omoensHwvix 6U006 OpeaAHUZAUUOHHO-PACNOPAOUMENb-
HOIl 0OKymMenmayuu

Tema 4. Ilpasuna oghopmnenus yupeoumensHulx OOKYMEeHMO8 opeanuzayuu. YIpeam-
TEIbHBIE JOKYMEHTBI B COCTaBE OPraHU3alMOHHO-NIPABOBOM NOKyMeHTauuu. DyHKIUU
yUpeIuTenbHONH JoKyMeHTanuu. Kiaccupukamus ydpeAuTeNbHBIX JOKYMEHTOB OpraHM3a-
Iuy. YdpeaurenbHas JOKyMEHTalusl KaKk OCHOBA IIPaBOBOW JEATEIbHOCTU OpPraHU3aluu: 110-
psiok pa3paboTku U yTBep:kaeHus. OCOOEHHOCTH pa3MEIeHUs Ha caliTeé COOTBETCTBYIOIIEH
OpraHu3alyy.

VYeraB npepusaTHsS KaKk OCHOBHOM IIPaBOBOM aKT OpraHU3alMK: CTPYKTypa U IpaBUiIa
odopmienus. Bunel ycraBos. IloaroroBka tekcra ycraBa. PEKBU3UTHI, UCIIONIB3yeMbIE HA TH-
TyJIbHOM JIUCTE YCTaBa. Y CJIOBHSA 3aKIIOYECHUS YUPEIUTEIBHOIO JIOr0BOPA: COCTaB U CTPYKTYpa.
[TpaBuiia opopMiIeHUsT yUYpeaUTENbHOrO 10roBopa. OyHKIMOHAIbHBIE OTIIMYUS YUYpeIUTENb-
HOT'0 JIOrOBOpa U yCTaBa OpPraHU3alyH.

Tema 5. Ilpasuna ogpopmnenus pecnamenmupyrowei doxymenmayuu. Kinaccupukamnus
perlaMeHTUPYIOIUX JOKYMEHTOB NpeanpusaThs. yHKIMHU perJaMeHTUPYIOIIEH JTOKyMEHTa -
LMY IpeanpusaTus. Pernamentupyromas J0KyMEHTAlUs B CUCTEME OpPraHU3allMOHHO-pAcIo-
PAAUTETHFHONM JOKYMEHTAIUU: OPSA0K pa3paboTKU M YTBEPKIACHUSI.

WNHcTpykuus — peryJmpyromuid HOpMaTUBHBINA akT. Bunbl mHCcTpykumi. IIpasuia
COCTaBJICHUS] MHCTPYKUUH. [IoHsATHE TOJKHOCTHON MHCTPYKIMU U €€ 3HaYEHUE B JCSATEIbHO-
cTi pabOTHHKAa KOMMEpPYECKOH M HeKoMMepuecKoil opranuzanuu. CTpyKTypa TeKCcTa JOJDK-
HOCTHOM MHCTPYKIIMM W TpaBujia ee cocraBieHUs. OCOOCHHOCTH HCIOJIb30BaHUS THIOBBIX
uHCTpyKuuid. IlpaBuia coctaBneHus M CoAep)KaHUE INTAaTHOTO pacmucanus. OcoOeHHOCTH
BHECEHMSI UI3MEHEHHI B IITATHOE PACIIMCAHUE U €TI0 YTBEPKICHUE.

Tema 6. Ilpasuna oghopmnenus unpopmayuonuno-cnpagounou ooxymenmayuu. Cu-
cTemMa WHPOPMAIMOHHO-CIIPABOYHON TOKYMEHTAIMU: BUABI U CHCIH(HUKA MOATOTOBKH. Xa-
paKTepHUCTUKA, CTPYKTypa U TpeboBaHus Kk odopmieHuto. [lopsaaok u mocienoBaTebHOCTD
pa3paboTku. 3asBICHUS, OOBSICHUTEIbHBIC U JIOKJIQJHbBIC 3alUCKH: CTPYKTypa TEKCTa, MPaBH-
J1a COCTaBJICHHUS.

[TpoToKoOJI, aKT U BBIITKUCKA U3 MPOTOKOJIOB KaK 0COOBIE THUITBI MH()OPMAIIMOHHO-CIIPA-
BOYHOM JOKYMEHTAIMH: CXOACTBO U oTinuue. OcobeHHOCTH 0(hopMIIeHUSI BBOJHOM U OCHOB-
HOM 4acCTH MPOTOKOJA. XapaKTePUCTHUKA ITANOB MOATOTOBKH PAa3IMYHBIX BUJIOB MPOTOKOJIOB:
M3yYEHUE YNPaBICHYECKOTO BOIPOCA, MOJArOTOBKA MPOEKTa JOKYMEHTA, €r0 COTrJacoBaHHUE U
noanucanue. CrocoObl TOKyMEHTHPOBAHHSI TPOTOKOJOB. Pollb M 3HAYCHHE BBITUCKH W3
npoTokoiyia. OCOOEHHOCTH COCTaBJICHUS aKTOB.

5. IIEPEYEHb YYEBHO-METOJAYECKOI'O OBECHEYEHUS
JIJISI CAMOCTOSTEJBHOM PABOTBI OBYUAIOHIAXCA 1O JUCHUILIVHE
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5.1. O01mme noJ0KeHus

CamocrodrenbHas paboTa 00ydarolUIMXCsl — 0COOBIN BUJ MO3HABATEIbHOU JesTeNb-
HOCTH, B IIpOIlecCce KOTOPOU MPOUCXOAUT (HOPMUPOBAHHE ONTHMAIBHOTO Il JAHHOTO WH/IU-
BUJA CTHJIA MOJIy4eHUsi, 00pabOTKH U YCBOEGHHUs y4yeOHOW MHPOpPMALMU Ha OCHOBE MHTErpa-
IIUH €r0 CyObEKTUBHOTO OIBITA C KYJIBTYPHBIMH 00pa3IaMu.

CamocrosrenbHas paboTa 10 JUCHUIIMHE OCYILECTBIIAETCS] BHEAY TUTOPHO:

— B KOHTaKTe C IpernojaBaTeieM: Ha KOHCYJIbTAUAX [0 Y4eOHBIM BOIIPOCaM, B X0/1€
TBOPYECKHUX KOHTAKTOB, IIPU JIMKBUJALUHU 330JKEHHOCTEH;

— 0e3 KOHTaKTa ¢ IpenojaBaTeieM: B ayJJUTOPUH JUTSl WHAWBUIYAIbHBIX 3aHITHH, B
OubImoTeKe, J0Ma, B OOIIC)KUTUH U JP. MECTAX.

BueaynutopHasi camocTrosiTenbHas paboTa, MPEXIe BCEro, BKIIOYAET MOBTOPEHUE
MaTepHala, U3y4eHHOI0 B XO/i€ ayJUTOPHBIX 3aHIATUN; paOOTy ¢ OCHOBHOM M JOMOJIHUTEIb-
HOU JIUTEPAaTypPON U MHTEPHET-UCTOYHUKAMM; MTOJATOTOBKY K CEMHUHAPCKUM 3aHSTHUSAM; BBIIOJI -
HEHME 3aJ]aHNH, BBIHECEHHBIX MPETO0/1aBaTeNIeM Ha CAaMOCTOSATENILHOE U3yUeHHE.

Lenbro caMOCTOATENBHOM PabOThI 00YUaIOMIEToCs SBISAETCS:

— (opmupoBaHue MPUBEP)KEHHOCTH K Oyrymiei npodeccuu;

— CHCTeMaTHu3alus, 3aKpeIuieHue, yriyOJeHne U paciiupeHue MoTydYeHHBIX 3HAHUH
YMEHUH, BJIaJICHUI;

— (QopmupoBaHUE YMEHHI UCTIOIB30BATh PA3TUYHbIC BUIBI U3AaHUH (O0(QUIHATIBHEIE,
Hay4HbI€, CIIPaBOYHbIE, MH()OPMAIIMOHHBIE U JP.);

— pa3BUTHE MO3HABATENbHBIX CIIOCOOHOCTEH U aKTUBHOCTU oOyuaromierocs (TBopue-
CKOW MHMILIMATHBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH M OPIraHU30BaHHOCTH);

— (GopMupOBaHUE CAMOCTOSTEILHOCTH MBIIIJIEHUS, CIOCOOHOCTEN K caMOpa3BUTHIO,
CaMOCOBEPIICHCTBOBAHHIO, CAMOPEATH3AIIHH;

— pa3BUTHE HCCIIEAOBATEILCKOTO U TBOPUECKOTO MBIIILICHHS.

CamocrosrenbHas paboTa sBIseTCS 0043aTEIbHOM A KaXKI0ro 00y4aromerocs, u
ee 00beM M0 KaXKJJOU JUCLHUIUIMHE ONpeseNseTcsl yueOHbIM IJIaHOM. MeToiuKa ee opraHusa-
UM 3aBHCUT OT CTPYKTYPBI, XapakTepa U OCOOCHHOCTEH M3y4aeMOu MUCHUIUIMHBI, UHIUBU -
JyaJbHbIX Ka4eCTB M YCIOBUH yueOHOM JesITeIbHOCTH.

Jst 53¢ GEeKTUBHOM OpraHU3aluK CaMOCTOSITEIbHON paboThl 00yYarOIIUIACs TOJHKEH:

3HaAMb:

— cucreMy (OpM U METOZOB 0Oy4EHHS B BY3€;

— OCHOBBI HayYHOH OpraHu3aluu Tpyaa;

— METOAMKH CAMOCTOSATENILHON padoThI;

— KpUTEPUU OLICHKH KauecCTBa BBIIOJIHAEMON CaMOCTOATEIbHOM PaboThl;

ymemy:

— TIPOBOJAMTH MOUCK B PA3IMYHBIX MOMCKOBBIX CHCTEMAX;

—  HCIIOJIb30BaTh PA3JINYHbIC BUIBI U3TaHUH;

— TMPHUMEHATh METOAMKHM CaMOCTOSITEIbHOM paboThl C Y4YeTOM OCOOEHHOCTEH

M3y4aeMOM JUCIUIUINHBL,

enademsy:

— HaBBIKaMH TUTAHUPOBAHUS CAMOCTOSTEIIBHON paboTHI,

— HaBBIKAMHU COOTHECEHHUS TUTAHUPYEMBIX IeJIeH U MOJIyYSHHBIX Pe3yJIbTaTOB B XO/1€

CaMOCTOSITENIbHON PabOTHI;

— HaBBIKAMM IPOCKTHPOBAHUS W MOJEIMPOBAHUS Pa3HbIX BUAOB U KOMIIOHEHTOB

pohecCHOHATLHOM IS TEIIEHOCTH.

Mertoauka caMOCTOATENIBHOW pPabOThl NPEIBAPUTENILHO DPAa3bACHACTCS Mpenoja-
BaTeJIeM U B IMOCJEIYIOIIEM MOXET YTOUHATHCS C YUYE€TOM WHAMBHUIYaJIbHBIX OCOOCHHOCTEH
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oOyuaromuxcs. Bpems u MecTo caMOCTOATENbHOM pabOThl BEIOUPAIOTCS 00YUYAIOIIUMUCS T10
CBOEMY YCMOTPEHHIO, HO C YU€TOM PEKOMEHAAIUN MpernoaaBaTes.

CamocrosaTenbHyl0 paboTy HaJl AUCHUIUIMHON cJexyeT HauyuHaTh C H3Y4YCHHUs
paboueil mporpaMMbl JUCIHHUIUIMHBL, KOTOpas COAEPKUT OCHOBHbIE TPeOOBaHUS K 3HAHUSIM,
YMEHUSM M BIAJCHUSAM o0OydaeMbix. OO0s3aTeNbHO CIIEAYET IOMHUTh PEKOMEHIAINN
npernoaaBaTesis, JaHHbIE B X0/I€ YCTAHOBOYHOI'O 3aHITHS, a 3aTEM — MPUCTYTNATh K U3YUCHUIO
OTIENBHBIX pa3/lejoB M TeM B TOpPsAKE, MNPEIyCMOTPEHHOM pabodell mporpammon
JTUCIUIUIAHBI.

5.2. YueOHo-MeTOAUYEeCKOE 0O0eclieYeHHe CAaMOCTOATEIbLHOIH padoThI

5.2.1. Cooepotcanue camocmoamenvhoil pabomaol

Tabamnna S
HaumenoBanue Coaep:xanne ®opma
pa3aesioB, TEMbI CaMOCTOSATENbHOH PadoThI KOHTPOJIsI
Paznen 1. OpranuzanMOHHO-pPaCIOPAAUTEIbHASL JOKYMEHTALMS: OCHOBHbIE TPeOOBaHMSA K

oopMiIeHUIO

Tema 1. OprarmzanmoHHo-pacmo- | U3ydenue murepaTypsl, CTpykTy- | [ImcbMeHHBIN pedepar
psOUTENbHBIE NOKYMEHTBI B CH- | pUpPOBaHHE MaTepHala 1o TeMe B
CTeMe YIpaBJICHYECKOW JIOKYMEH- | BUze pedepara

TaIun

Mzyuenne mpaBun odopmiienus | IlpoBepka TaOmHIBI C TO-
PEKBU3UTOB  OPraHW3allMOHHO- | CIACAYIOUIMM  aHAJTU30M
PaCHOPSIIUTENEHON JIOKyMEHTa- | pe3yJIbTATOB B ayIUTOPHH
UK

Tema 2. O6mue npasuiia opopm-
JICHUsT OpPTaHM3AI[OHHO-PACIIOPS-
JIUTEIBHOM JOKyMEHTalu!

Tema 3. IlpaBuma odopmienus | CoctaBnenue  pacrnopsaurensb- | [IpoBepka Tabmuipl ¢ 1o-
paCHOpﬂI{HTCHBHOﬁ AOKYMCHTa- HOH JOKYMCHTallMU B €AWUHOJINY- | CJICAYIOIIUM aHaJIn30M
181201 HOH M MHOTOYPOBHEBOHW CH- | PE3yJIbTaTOB B ayJJUTOPHU
CTEeMax yNpaBJIeHUs

Paznen 2. Cnenuduka odopMiieHHs OTAEJIbHBIX BUI0B OPTaHU3AIHOHHO-PACTIOPSAUTEILHOIM

JOKYMEHTAUMHU
AHamn3 U oleHKa yupenuTelb- | OleHKa BBICTYIUICHHH Ha
Tema 4. IlpaBuna odopmueHus H YHpen ! y
HBIX TJOKyMEHTOB OMOJIMOTEKH CEMHMHApPCKOM 3aHSTHHU TI0
YUPEIUTENbHBIX JOKYMEHTOB
pe3yabpTaTaM aHalli3a BBI-
OpraHu3aluu

TTOJTHCHMU SaﬂaHI/Iﬁ

Tema 5. IlpaBunma odopmienus | CpaBHHTENbHBIN aHamu3 B Tab- | IIpoBepka Tabmuipsl ¢ mo-
pEeTJIaMEHTUPYIONIEH JOKYMEHTa- | TUYHOW (opMe WHCTPYTUBHOM | CIICTYIOIIIM AHAITU30M
LIUU JOKYMEHTaKU ONOIHOTEKH pe3yJIbTaTOB B Ay IUTOPHU

Brinonnenue 3a/laHui 1o | MHUHHU-0OIIPOC B ayAUTOPUU
COCTABJICHHUIO OTJENIbHBIX BHJOB
“H(OPMAITMOHHO-CITPABOYHOM
JOKYMEHTalluu

Tema 6. IlpaBuna odopmieHus
MH()OPMAIOHHO-CIIPABOYHOM
JIOKYMEHTAIUH

5.2.2. Memoouueckue ykazanus no 6bIn0JHEHUIO
camocmoamenvHoi padomaol

CamocrosrenbHas pabota Ne 1

Tema: «Opranu3auu0nﬂo-pacnopﬂnnTeﬂbHMe AOKYMEHTBI B CUCTEME yﬂpaBﬂqueCKOﬁ
JOKYMEHTAUN»
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[[env pabomul — TOAPOOHO M3YUYUTH OJMH U3 MPEIIOKEHHBIX MPOOJIEMHBIX aCIICKTOB
TEMBL.
3adanue u memoouxa 8bINOJAHEeHUS

Onupasch Ha TEOPETUUECKNE UCTOUHUKH 10 Kypcy (CM. paszen 7) U MaTepuabl CeTU
HNHuTepHeT, n3yunTh (110 BIOOPY 00yUaromerocs) NpoOJIeMHBIH aceKT TeMbl (cM. 1. 6.3.2),
NPEJCTaBUTh PE3YJIbTAaThl H3YUCHHUsS B BUE pedepata. MeToIuKy HOATOTOBKU 3a/laHUs CM. B
m. 6.3.2.

CamocrositenpHas padora Ne 2
Tema: «O61mue npaBuia opopMiIeHHs OPraHU3ANMOHHO-PACTIOPAANTEIbHON JOKYMEH-
TAMU»

[lenv pabomel — 3aKpenUTh 3HAHUSL 00 0COOCHHOCTSIX 0(hOPMIICHUSI PEKBU3UTOB Opra-
HU3AIMOHHO-PACTIOPSAIUTEIHLHOM TOKYMEHTAIUH.

3adanue u mMemoouxa 8bINOJAHeHUS

Ucnonp3ys 'OCT P 7.0.97-2016 «CHUBU]I. OpranuzanmoHHO-pacnopsIuTeIbHas
nokymeHTanus. TpeGoBaHus K OOPMIICHUIO TOKYMEHTOBY, JIEKIHOHHBIN Matepuai, VHTep-
HEeT-uH(POPMALINIO, JaHHbIE YYEOHBIX U3AaHUN U TEMATUYECKUX MyOIMKalui NEepUoInKY, 3a-
HOJTHUTH NIPUBE/ICHHYIO HIKE TaOIHUILy:

Kon HaszBanue pekBu3uTa Hpuviep opopmenus
PEKBU3HUTA PeKBU3HTA
01 I'ep6 (I'ocynapcTBennsiii repbd Poccuiickoii denepanuu,
repb cyonekra Poccuiickoit denepanun, rep0 (repaibam-
JeCKHHA 3HaK) MYHHIIHITAILHOTO 00pa30oBaHus)
02 Ombnema
30

CamocrosTenbHas padota Ne 3
Tema: «IIpaBuia opopmiieHHs1 pacCiOpSIAUTEIbHON JOKYMEHTALMID)

[lenv pabomul — cOPMHUPOBATH MPAKTHUECKUI HaBBIK O()OPMIIEHUS PACTIOPSIKEHHMSL.

3a0arnus u MemoouKa 8bINOJIHEHUS

HCHOJ’IBSYH JIEKIIMOHHBIN MaTepuraJl, BbIIIOJITHUTC IMIPUBCACHHBIC HUKC 3aJaHUs.

3amanue 1.

CocTtaBbTe Ha YIJIIOBOM OJIaHKE COPOK JIeBATOE pacnopsbkeHue ot 7 urons 2015 r. .
B. ®axkena, aupexkropa OOO «JIumaiinuk» r. MypmMaHcKka 0 Ha3HaY€HUU OTBETCTBEHHBIX 32
aBTOTPAHCIOPT U BBIIYCK Ha JIMHUIO aBTOMOOWJIEH B TEXHMYECKH HCIPABHOM COCTOSIHUU. B
pacTopsANTENbHON YaCTH YKaXKUTE, YTO HEOOXOAWMO HAa3HAYHUTH OTBETCTBEHHBIMHU 3a o0ec-
IIeYeHNE MCIPABHOTO TEXHUYECKOI'O COCTOSIHMS aBTOTPAHCHOPTHBIX CPEICTB M UX Oe3aBa-
pUITHOM SKcITyaTanuu cienyromux padbotaukos: Boponas K. E. 3a aBTomo6uns Volkswagen
Passat Ne A 555 XE, Makcumymkuaa M. B. 3a aBromo6uns Toyota Celica Ne X 002 HK; B
ciydae CIry)KeOHOM He0OXOAMMOCTH TPEIOCTABUTH MPABO YIPABJICHUS aBTOTPAHCTIOPTHBIMU
CpeJCTBaMU ClIEAyIOUMM paboTHUKaM otaena obecnedenus: Oununy I1. J[. aBTomoOumsamu
Volkswagen Passat No A 555 XE, Toyota Celica Ne X 002 HK, Ky3oBatsix B. A. aBTOMO-
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ounem Toyota Celica Ne X 002 HK. OTBeTCTBEHHBIM 32 IPOBEACHUE T'OJIOBOI'O TEXHUYECKOTO
OCMOTpa aBTOTPAHCIOPTA, BBIMYCK HAa JIMHUIO TPAHCIOPTHBIX CPEICTB B TEXHHYECKU HC-
MIPaBHOM COCTOSIHMH U peructpanuio aprorpancnopra OO0 «Jlumaitnuk» B opranax ['MBJI
Ha3HAa4YUTh crienuanucTa otaena odecrneyenus Gununa I1. /1., B ero orcyTcTBHE crienuamucTa
otaena obecneuenus: Kysosateix B. A. Ilpusnars yrparuBmmmu cuity pacrnopspkerus OO0
«Jlumaiinuk» ot 29.12.2013 Ne 44 «O Ha3HaueHHUHM OTBETCTBEHHOTO 3a aBTOMOOWIIb
Volkswagen Passat», ot 14.01.2014 Ne 2 «O mpenocTaBieHHH MpaBa yNpaBJIeHUS aBTOMO-
o6unem Toyota Celica». KoHTposib 3a HCIIOTHEHUEM PACTIOPSKEHUS BO3JIOKHUTh Ha HauaabHU-
Ka oTaena obecneduenus Myxomopa b. I1.

B koHcTaTupyroleil 4acTu yKaxXuTe, UYTO IeJIb pacHOpsKEHHs] COCTOUT B obecreyde-
HUU COXPAHHOCTH, UCIIPABHOTO TEXHUYECKOI'O COCTOSHUS aBTOTPAHCIOPTHBIX CPEICTB M MX
0e3aBapuiHOM IKCILTyaTaIH.

3aganue 2.

CocraBpTe Ha IPOAOIBHOM OJIaHKE HATHAECSIT AEBATOE paclopsbkeHue oT 19 uroHs
2015 r. E. C. Byceiruna, aupekropa MyHUITUIIATLHOTO 00111€600pa30BaTEIbHOTO OO KETHOTO
YUpEKACHUSI OCHOBHas oOmieoOpazoBarenbHas mkosa cena CaHumHckoe MyHHITMIATBLHOTO
bnarosemnienckoro paiiona Pecriy0nuku banikoproctan o cMeHe ne4aTty opraHu3aliii.

B pacnopsautensHoil yactu ykaxure, uro nedate MOBY OOIII c. Canunckoe cra-
poro oOpasia nmpu3HaTh HEACHCTBYIOIIEH U He momiexanie npumeneruto. C 19.06.2015 r.
MOBY OOIII c¢. CanuHCKOE MIPUMEHSTH Me4aTh HOBOTO oOpasma. J[is 3aMeHbI medaTu cTa-
poro obpasua HeoOXoaIuMO co3aaTh KOMHCCHIO B cocTaBe: Harumosa P. P., 3am. mupextopa
no YBP, npencenarens npopkoma lapuxosa M. /l., yanuTens pyccKoro s3bIKa U JIUTEPaATy-
pol Tropuna C. H. KoHTpo:b 32 UCIIOIHEHUEM PacTiOpsKEHUsT BO3JIOKUTH HAa HaYallbHUKA OT-
nena obecneuenust Myxomopa b. I1. 3am. nupexropa mo YBP yBegomuts MKV ynpasnenue
o0Opa3oBanus 0 cMeHe nedatu. KOHTpoIb UCIIONHEHUS! pacOPSKEHHsI OCTaBUTh 338 JUPEKTO-
poM.

B xoHcTaTupytromel yactu conututech Ha denepanbHblii 3akoH «O0 oOpa3oBaHHH B
Poccuiickoit @enepanun» Ne 273-®3 or 29.12.2012 r., PeaepanbHblii KOHCTUTYLMOHHBII
3ak0oH «O rocymapctBeHHOM TepOe Poccuiickoit denepammm» Ne 2-OK3 ot 25.12.2000 r.,
@enepanbHblil 3aK0H «O HEKOMMepueckux opranuzanusax» Ne 7-®3 ot 12.01.1996 r.

3ananmue 3.

CocraBpTe Ha MPOJOJILHOM OJIaHKE IBECTH BOCEMHAJIATOE pacropsbkeHue ot 15
maprta 2013 r. JI. B. babymkuHoli, npeacenaTess 3aKOHOIATENBHOTO coOpanus CBepanoB-
cKoi1 obnactu r. ExkatepunOypra o npoBeieHuU NapIaMeHTCKIX YPOKOB.

[Ipennoxute B cBs3u ¢ npasnHoBanuem 27 anpens 2013 r. /Ins poccuiickoro nap-
JaMeHTapu3Ma JernmyTaTaMm 3aKOHOJaTelIbHOTO cOOpaHusi CBEPIJIOBCKON 00JacTH MPOBECTU B
anpene 2013 roma mapiaMeHTCKHE YPOKH B 0Opa30BaTENbHBIX YUPEKICHUSIX, PACTIOIOKEH-
HBIX Ha Teppuropun CBepUI0BCKOM 001acTy.

3aganue 4.

CocrtaBbTe Ha yriI0BOM OJIaHKE JIBaIaTh BOCbMOe pacnopsbkerue ot 10 okrsops 2015
r. I'. 1. ManeimeBoi, pekropa KOKHOYypaabCKOro rocy/1apCTBEHHOIO MHCTUTYTa MY3BIKH T.
YensiOuHcka 00 ycTaHOBIEHUH AoIuaThl XpsikoBoi Hartanse AsnexkcanapoBHe. B pacropsiau-
TEJIbHOW YaCTH YKaKHUTE, 4YTO Ha ocHOBaHuH cT. 15 TpynoBoro koaekca Poccuiickoi ®denepa-
mun XpskoBodd H. A., moneHTty kadenpbl XOpOBOrO AMPHKUPOBAHUS B CBSI3U C YYaCTHEM B
pa3paboTKe JOKYMEHTAlMd MO JIMIEH3UPOBAHUIO HOBBIX OOPa30BATEIbHBIX HAIpPaBICHUN
ClIeyeT YCTAaHOBUTH JOIJIATy 3a pacHIMpeHHbId 00beM padoT B pazmepe 2000 py0O. exeme-
cstaHo ¢ 1 okTs0ps 2015 roxa.
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CamocrostenbHas padora Ne 4
Tema «IIpaBuiia opopMiieHHs yUpeaUTEIbHBIX JOKYMEHTOB OPraHU3alUID)

[[env pabomul — HOpMUPOBAHNE TIPAKTHUECKUX HABBHIKOB aHAIIN3a U OLEHKU yUpeIv-
TEIbHBIX TOKYMEHTOB IPEITPUSITHS.

3adanue u Mmemoouxka 8blNOJAHEHUs

1. Micrionip3ys NEKIMOHHBINA MaTepual, pecypchl MHTepHeT-calTOB M IMyOJuKaIy OT-
paciieBoii TEepUOAMKH, H3YYUTh COCTaB M CTPYKTYPY OpPraHU3alMOHHBIX JOKYMEHTOB
npeaAnpusTHs (1o BEIOOPY).

2. Cnenatb Mog0OPKY yUPEIUTENbHBIX JOKYMEHTOB MPEANPUATHS B TUCBMEHHOM
BUJIE.

3. CocraButh mnpeseHTanuio B mporpamme PowerPoint Ha Temy «YupenuTenbHBIX
JIOKYMEHTBI MPEATIPUATHUS «..»: COCTaB U OCOOCHHOCTHUY.

CamocrosrenbHas padorta Ne 5
Tema «IIpaBuiia opopmiieHus perJiaMeHTHPYIOLIEeH TOKYMeHTAIlun»

[lenv pabomer — cOpMUPOBATH MPAKTUYECKUH HABBIK O(OPMIICHUS PETJIaMEHTUPY-
IOLEH JOKYMEHTALUH.

3adanue u memoouxa 8bINOJAHEeHUS

OdopmMuTe HHCTPYKIIMIO IO OXpaHe Tpyaa s audrepa rpy3osoro mupra OO0 «Ia3-
npom» T. Boponex, pacmpenenvB NpUBEICHHBIM HUXKE TEKCT B THUIIOBBIE pa3zelibl
UHCTPYKIUH.

[Tpu odopMieHHH PEKBU3UTOB YKAXKHUTE, YTO MHCTPYKIUIO O]l HOMepoM 18 yTBepau
17 anpenst 2009 r. renepanbublil aupektop A. B. CemeHOB, moANucanu: pyKOBOJAUTENb CITYXK-
ob1 oxpanbl Tpyzaa IlerpoB C.K, riaBubiii naxkenep M.B. TutoB, pykoBoauTens yuyactka Bux-
pes C.IL

HNuctpykius cornmacoBana 15 ampenst 2009 r. ¢ npeacenareneM npodcor3HOM opra-
Huzanuu [lonmoBeim A. /1.

TekcT MHCTPYKIUH

Ha ocHoBanumM HacTosiiieil MHCTPYKIMHM pPa3pabaThIBAETCS MHCTPYKIHS IO OXpaHe
Tpyaa uist uTepa rpy30BOro JudTa ¢ y94eToM YCIOBHUI ero padoThl B KOHKPETHON OpTraHu -
3aIuH.

JIndprepy HEoOxoauMO cOOIIOAATh EHCTBYIOIINE B OpraHU3alluy IpaBuUia BHYTPEH-
HEro TPyAOBOr'0 pacropsika, rpaduk paboThl, PeXUM TPYAa U OT/AbIXA.

Ha mu¢repa rpyzoBoro iudra MOTYT BO3IEHCTBOBAThH CIEAYIOIINE OMACHBIE W BPEIl-
HbI€ IPOM3BOJICTBEHHbIE (DAKTOPBI: MOBBIIIEHHOE 3HAYEHHWE HANPSIKEHUS B AIIEKTPUYECKON
IETH, OTCYTCTBHE €CTECTBEHHOTO CBETAa, PACIIOJNIOKEHHE Paboyero Mecrta Ha 3HAYMTEILHOU
BBICOTE€ OTHOCHUTEIJIBHO ITOBEPXHOCTHU 3eMJIH (T10J1a).

B cooTBeTCcTBUY ¢ IEHCTBYIOIIMM 3aKOHOIATEIHCTBOM JU(TEpa He0OX0AMMO obecrie-
YUTh CIIELUATBHON 0J1€XKI0M, IPEAyCMOTPEHHON THUIIOBBIMU OTPACIEBBIMH HOPMaMH.

Jludrep rpy3oBoro imdTa M0HKEH M3BEIIATh CBOETO HEIOCPEICTBEHHOTO PYKOBO/IH-
TeJA O JII0OOH CUTyalluu, YrposKarollen KM3HU U 37J0POBBIO JIIOJIEH, O Ka)X/I0M HECYaCTHOM
cllydae, MPOUCIIEANIEM Ha IPOU3BOJICTBE, 00 YXY/IIIEHUN COCTOSHHSI CBOETO 3/I0POBBSI, B TOM
qucie O MPOSBICHUN PU3HAKOB OCTPOro 3a00JIeBaHMUS.

,HI/I(bTpr, HMCIOIIEMY KOHTAKT C IMHMIICBBIMHA MIPOAYKTAMH, CICAYCT. OCTABJIATH BCPX-
HIOIO OJICXy, 00YBb, TOJIOBHON YOOp, TMUYHBIE BEIM B rapepoOHOii; epe] HadauoM padoThl
HAJIeBaTh YUCTYIO CICHHAIBHYIO (CAHUTApPHYIO) OACKIY, MCHATH €€ 10 MEpPE 3arps3HEHUS;
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MBITh PYKH C MBUIOM II€pE€]] MPUEMOM IHIIH, MOCJIE MOCELIEHUs TyajeTa U IOCIE CONpH-
KOCHOBEHHSI C 3arpsiI3HEHHBIMU IIPEeIMETaMU; HE JOIyCKaTh MPUEM IHUIIK Ha paboyeM MecTe.

3acTerHyTh OJIEXAY Ha BCE IIyIOBMIIBI, HE JIOMYCKas CBHUCAIOIIMX KOHIIOB OJEXBbI,
yOpaTh BOJIOCHI IMOJ TOJOBHOM yOop. He 3akanbiBaTh onexay OylaBKamH, UTOJIKaMH, HE
JepKaTh B KapMaHaX OCTPbIC U OBIOIIUECS MTPEIMETHI.

O3HaKOMUTKCS € 3aMUCSMU B )KypHaJle IpUeMa-cladd CMEH, BKIIOYUTH [JIaBHBIN Py -
OWJIBHUK, 3allepeTh ABEPh MAIIMHHOTO TIOMEIIEHHUS U MPOBEPHUTDH: HAJMUUE U TOCTATOYHOCTD
OCBEILIEHHOCTH IaXThl, KAOWHBI, ITAXKHBIX IJIOMIAJ0K, HA KOTOPBHIX OCTaHABIIMBAETCs KabuHa
npu padore 1udTa; TOUYHOCTH OCTAHOBKM KaOMHBI Ha 3TaXKax; UCIIPABHOCTH JEHCTBHS KHOIKU
"Cron", cBeToBOro curHaiga "3aHsATo", 3ByKOBOM CHUTHAJIM3ALUM, JBYXCTOPOHHEH CBS3U U
CUTHAJIOB Ha AMCIETYEPCKUN IyJbT; COCTOSHME OTPAXKIACHMS IIaXThl U KAaOMHbBI; HaIU4ue
MpaBWJI TOJB30BaHUS JU(PTOM, MNPEAYNPEIUTENbHBIX W YKa3aTEJNbHBIX HAAMHUCEH; uC-
IIPAaBHOCTh 3aMKOB, 3allUPAIOIINUX JBEPU ILAXTHI, U JBEPHBIX KOHTAKTOB (E€CIU BBIIIOJHEHHE
ATON 00S3aHHOCTHU BO3J0XKEHO Ha JudTepa). CaenaTh 3aluch B KypHaJe MpUeMa-cJjaud CMeH
0 pe3yJibTaTax IPOBEIECHHONW IPOBEPKU U PACIIUCATHCS B IPUEME CMEHBI.

[Tpu 3amMeueHHBIX HEUCIPABHOCTIX B paboTe iudra cienyer ero 06ecTOUuTh (BBIKIIO-
YUTh TJIABHBIA PYOUIIBHHK), BEIBECUTH Tu1akaThl "JIngT He paboTaer" Ha BCeX IBEPSX IIAXTHI.
060 Bcex OOHapy>KEHHBIX HETMONAJIKaX M MPUHATHIX Mepax COOOIIUTh PYKOBOJACTBY WIIU
AIIEKTPOMEXAHUKY W JI0 YCTpaHEHHUs HEeHCIpaBHOCTEH NPT He BKIO4aTh. Ilyck B paboTy
mudTa 1nocie ycTpaHeHHUs HEUCIPAaBHOCTEH MPOU3BOIUTCS TOJIBKO C pa3pelleHus paboTHHUKA
(3meKTpOMEXaHNKa, MOHTEPA), YCTPAHUBIIETO HEUCIIPABHOCTb.

JIudpTepy HE0OXOIUMO: MOCTOSHHO HAaXOJUTHCS Ha OCHOBHOM IIOTPY30YHOM ITaxke
Wi B KaOWHe TPpy30BOro JU(Ta U CICTUTH 32 COOIOICHUEM MPABUI MOJIB30BAHMS TUPTOM;
HANpaBIATh KaOWHY NHM(dTa K MECTy BbI30Ba; HE JOMYyCKaTh Meperpy3ky JuQTa, HElpaBUIb-
HYI0 YKIAJIKy TIpy3a, OJHOBPEMEHHYIO II€pEBO3KY TIpy30B U JIOACH, KpoMme JIuil,
COIPOBOXAAIOIIUX I'PY3; HE JIOMYCKATh MOCTOPOHHUX JIUI K YIIPABJICHUIO JTUPTOM; CICTUTh,
4TOOBI JIFO/IM, COMPOBOXKIAIOIINE TPY3 B KaOUHE TU(TA C pa3ABIKHBIMU PEIIETYATHIMU JIBE-
pSAMU, HE TOJIXOIWINA K ABEPAM U HE JEPXKAIHMCh 32 HUX PYKaMH; MPU OCTAHOBKE KaOWHBI
MEXJly 3TaXaMH IMpeaynpexaarb A, COMPOBOXKAAOIINUX IPy3, O HEAOMYCTUMOCTH I10-
IBITOK CAMOCTOSATEIBHOIO BBIXOJA W3 KaOMHBI; CBOEBPEMEHHO OTKJIKOYAaTh HEHCIPaBHBIM
(T U COOOIIATE O TOJIOMKE IJIEKTPOMEXAHHKY.

JIndpTepy HE0OXOUMO MPEKPATUTH MOJIH30BAHUE JTUPTOM U OOECTOUYHUTH €r0 B CIydyae
OOHapy>KEHHS CIIeIYIOINX HEUCIPAaBHOCTEH: HEMCIIPABHOCTh aBTOMATUYECKOT'0 3aTBOpA JIBE-
peil maxThl (ABEpb MIAXThl OTKPHIBAETCS MIPU OTCYTCTBUU Ha dTa)ke KaOWHBI); HEUCIIPABHOCTD
KOHTAaKTa JBepeil MaxThl - KAOMHA MPUXOJUT B IBUKECHUE C OTKPBITON JBEPHIO IIAXTHI; HEHC-
MIPaBHOCTh KOHTAKTa JBEpH KaOWHBI - KaOMHA MPUXOAMUT B ABIXKEHHUE IpU Mycke nudra
OTKPBITOW JIBEPHIO MPH HAIMYMHM B KaOWHE TPy3a; 3aMEUYEHbI CIy4aW CaMOIIPOU3BOJIBHOTO
JIBUKEHHUS] KaOWHbBI; KaOMHA BMECTO J[BIDKEHHUS BBEpPX HJIET BHM3 M HaoOOpOT; KaOuHa
OCTaHABIIMBACTCS BBILIEC WM HIKE YPOBHS ATAXHOW IUiomanku Oosee yem Ha 50 MM, a y
TUQTOB, 3arpyKaeMbIX MOCPEJICTBOM TENEXKEK, - Ha 15 MM; He paboTaeT 3ByKOBasi CUTHAIHM3a-
sl Ha JIM@Te C MPOBOJHUKOM (IIPU HAXKaTHUHM HA 3BOHKOBBIE KHOIIKU HA ATa)KaX CUTHAJIBbHBIN
BBI30B HE MOCTYMAaET K MPOBOJHUKY); HE OCBEIlleHa KaOWHa WM 3arpy304YHbIE TUIOIIAKU T1€-
pen IBepsMU IIAaXThl; IEpEropesa CUrHaibHasl JlaMiia; KabuHa (Mpy KHOIIOYHOM YIIPABJICHUN)
aBTOMATHUYECKU HE OCTaHABJIMBAETCA Ha TOM 3Ta)Ke, HAa KOTOPBI Oblia HampaBiieHa; pa3oUTo
CTEKJIO B CMOTPOBBIX OKHaX JBEPEH 1IaXThl WM NOBPEXKACHO OTPAKICHHUE 1IaXThl Ha BBICOTE,
JIOCTYITHOM JIJISl 4eJIOBEKa; MOBPEKICHO OrpaKIeHHE KaOUHBI, OTCYTCTBYIOT KPBIIIKHA Ha BbI-
3bIBHBIX U KHOIOYHBIX amlaparax, UMEeTCsl IOCTYIN K TOKOBEAYIIUM 4YacTsIM 00OpYJOBaHUS;
HAJIMYUE MPU3HAKOB IUIOXOT'0 COCTOSTHUS 3JCKTPUUYECKON U300 MPOBOJKU WIN 3JIEKTPU-
yeckoil anmapatypsl audTa ("ObeT TOKOM" MpU MPUKOCHOBCHHH K METALIMYECKUM YacTIM
mudTa, ONIyHIaeTCA 3amax TOopsiied HW30JIALMK); TOSBIEHHE HEOOBIYHOTO CTyKa, IIyMa,
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CKpHIIa, HEHCIIPABHOCTH KHOMKH '"CTON'", PHIBKOB, TOJYKOB BO BpPEMS JIBHKCHHS KaOWHBI,
oOppIBa KaHaTa, BbIXOJAa NPOTHUBOBECA W3 HAMPABISIOUIMX M APYTUX HEUCIPABHOCTEH,
NPEMATCTBYIONIMX HOPMAIBHOM SKCIUTyaTaluy TUQTa.

Bo Bpems pabotbl nudTa HEe AOMyCKAeTCs: OCTAaBJISATh BKIIIOUEHHBIH tudT 6e3 mpu-
cMoTpa (YXOOHUTh ¢ paboyero Mecra); MPOU3BOAMTH ITyCK ITyTeM HEMOCPEICTBEHHOTO BO3/IEH -
CTBUS Ha alaparhl, MOJAIOIINE HAMPSHKEHUE HA 3JIEKTPOJIBUraTelNb; BHIBOJUThH U3 JIEUCTBUS
NpeJOXpaHUTEIbHbIE U OJOKHMPOBOYHBIE YCTPOWCTBA JU(TA; MOIB30BATHCA NEPEHOCHBIMU
namnamMu Ha HampsbkeHue Oonee 50 B; moaxmrouaTs K 1enu ynpaBieHUS JTUPTOM 3JIEK-
TPOUHCTPYMEHT, JIAMIIBI OCBEILEHHS U JIp.; MOCEIATh MIaXTy JU(Ta, a TAKKe CITyCKaThCs O
KaHaTaM JIH(]Ta; OCTaBIATh HE3alepTON JBEPbh MAIIMHHOTO MMOMEIICHHUS; CITyCKAaThCs B MPU-
SMOK M BbUIE3aTh Ha KPBIIIy KaOWHBI, XpaHUTh Ha HEH WIM B MPUSMKEKAaKHe-INOO BEIH;
OCTaBIIATh KaOMHY JU(TA [0 HATPY3KOH MOCIe OKOHYAHUS PaOOTHI.

IIpu ocranoBke KaOWHBI Tpy30BOrO JH(PTa MEXKIy 3TaKaMU BCIEIACTBHE €ro HeHc-
MIPaBHOCTH BBI3BATh DJIEKTPOMEXaHHUKa (MOHTEpa).

Eciu B mporiecce paboThl MPOU30ILIO 3arpsS3HEHHE T0J1a KAOWHBI IM(Ta TMPOIUTHIMH
JaKaMu, KpackamMu, MacjlaMH WU MPOCHITaHHBIMU

[Ipr BO3HMKHOBEHHMH TOXapa HEMEUIEHHO BbI3BaTh MOKAPHYIO OXPaHy, COOOIIUTH
PYKOBOJICTBY OpraHH3aI[iH U MPUCTYIUTH K TYHICHUIO OTHSI UMEIOIIUMUCS CPEJICTBAMHU.

[Ipu HEecyacTHOM cilyyae HEMEIUIEHHO MPEKPaTuTh paboTy, OOpaTUThCSA 32 MEIMIIM -
HCKOH MOMOIIIBIO, O IPOUCIIEAIIEM HECUACTHOM CITydae COOOIIUTh PYKOBOJCTBY.

[ocTpanaBmieMy npu TpaBMHUPOBAHUH, OTPABICHUU U BHE3AITHOM 3a00JIeBaHUH HEOO-
XOJJUMO 0Ka3aTh MEPBYIO (I0BpauyeOHYI0) IOMOIIb U, TP HEOOXOAUMOCTH, OPraHU30BaTh €ro
JIOCTaBKY B yUpEXJICHUE 3[PaBOOXPAHEHHUS.

[To oxonuanum pabGoThl MUdTA ClEAyeT: OMYCTUTh KaOMHY Ha ypOBEHb ILJIOLIAJAKU
TOTO ATaXKa, C KOTOPOTO MPOU3BOIUTCS YIPaBIECHUE THPTOM; YOSIUTHCS, YTO KaOWHA ITycTas
U CBET B HEW BBIKJIIOUEH (€CJIM HEeT aBTOMATUYECKOTO BBIKIIIOYATES); 3allepeTh 3aMOK IIIaxT-
HOU JIBepH (€CJIM 3aMOK HIaXTHOH JIBEpH, HAIPOTUB KOTOPOH OCTAaHOBJICHA KaOMHA, HEABTOMa-
TUYECKUI U OTIHUPAETCS PyUKO); BHIKIIOYUTDH JIUPT (BBOJHOE YCTPOICTBO) U CBET B MAIlIUH-
HOM IMTOMEUICHNHU; 00ECTOUNUTh AUCIIETUEPCKUIN MTyJIbT; 3allepeTh MAUTMHHOE IOMEIEHHE, C/Ie-
JaTh HEOOXOMMBIE 3alMCH B XKypHalle IpUeMa- Cladyll CMEH U ClIaTh KJIIOYH B YCTAaHOBJICH -
HOM TIOpSIZIKE.

BBIMBITE pyKH TEII0M BOAOH C MBLJIOM, IO BO3MOKHOCTH, IPUHATH Ayll. MHCTpyKuus
110 OXpaHe TpyJa A rpy3uuka (yrB. Muntpyaom P® 13 mas 2004 r.).

CamocrosarenbHas pabora Ne 6
Tema «IIpaBuiia opopmiieHust HHGOPMANUOHHO-CIIPABOYHOM TOKYMEHTAIMI)

Llenv pabomwvr — cPopMHUpOBaTH MPAKTUYECKUNA HABBIK OQOPMIICHHUS MPOTOKOIIA,
BBITIMCKH U3 TPOTOKOJIA.

3adanus u memoouKa eblNOJIHEeHUS

I/ICHOJIB3YSI JIGKLII/IOHHBIP'I MaTepurajl, BHIIMOJIHUTC IMIPUBCACHHBIC HUKC 3aJaHs.

3ananue 1. Mcnons3ys yrioBoi OinaHK, 0()OPMUTE TPOTOKOJ C YUETOM CIEAYIOUICH
YIpaBIeHYECKON CUTYalUH.

Hauanpauk BeicTaBouHOTO OTnEna AO «Curmay r. Uensouncka H. H. Tletpos 12 ne-
KaOpst mposen mectHaanatoe 3a 2015 r. coBemanue CnenuaiucToB cBoero oraena. Ilpucyr-
cTBOBaM 6 yenoBek. [Iporokon Bena n oopmisiiia pepepeHT HavaabHUKA OT/Ieja AHTOHOBA
H. 1O.
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[ToBecTka mHS BKIIIOYANia Ba BOMpoca: 00 uTorax pabOTHI OT/AeNa M0 WH()OPMAIIUOH -
HOM U peKJIaMHOM JEeSTENIbHOCTH Ha MEKIYHAPOJHBIX U CIICHUATU3UPOBAHHBIX BBICTABKaX U
0 ITOJIFOTOBKE PEKJIAMHOI0 posiMKa 1o HoseWiel npoaykuuu AO «Curmay.

BbyprieB A. M. pacckasan 00 ycCIemHoi pekiiame, oAroTOBJICHHON OTAEIOM, COCTOS -
HUU TIOJITOTOBKY HOBOTO PEKJIAMHOTO poyinKa, puHAHCOBBIX mpodnemax. C. B. Kamyrun mox-
YEpKHYJI HEOOXOIUMOCTh NPOJUICHHS JOroBopa ¢ pekiamHoN ¢upmoit. A. M. Makees
chopMyIMpOBall MPEJIOKECHHE O pemieHuto (uHAHCOBBIX mMmpoOiem. Ilocne oOcyxaeHus
BOIIPOCA, COBELIaHNE PEUINIIO IPUHATH COOOIICHNE K CBEACHUIO, 00paTuThcsi B COBET TUpPEK-
TOPOB € MPOCHOOH O JOMOTHUTEIHHOM (PUHAHCHPOBAHUHY.

ITo BTOpOMy Bompocy BeicTynan 3aB. cektopoM Konomses P. U., koTopslii npencra-
BUJI OTUYET, OTMETHJT YCIIEXH OTJENIa B YCIICITHOM MPEACTaBICHUU (PUPMBI HA BBICTABKAX, YTO
CHOCOOCTBOBAJIO MPOSIBICHUIO UHTEpEca MOTEHIIMAIbHBIX MAapTHEPOB K MPOAYKUUU (PUPMBI,
HO OTMETHJI U PsiJi OPTaHU3ALMOHHBIX HEIOCTATKOB — 3ala3/[bIBAaHUE CYBEHUPHOUN MPOTyKIIUU
C Joroturnom (upmsl, mI0xo BbeiOpanHoe MecTo ans creHaa. C. B. Kamyrun cornmacuics c
3amedanusmu P. 1. Konomiesa. B npenusax M. B. bapankuH npeyioKui Blpeb COCTaBIATh
COTJIACOBaHHBIN IUIaH OpraHu3allMOHHBIX Mepornpuathil. C HuMm coriacuica A. M. 3yes.
CoBemnranre MOCTAHOBWIJIO YTBEPAMTH OTYET, pabOTy OTHEna OJ00pUTH, BIPEIb TOTOBUTH
MIPEJICTAaBUTENILCTBO HA BBHICTABKAX IO COTVIACOBAaHHOMY IUIaHY OPraHU3aIllMOHHBIX MEPOIIPHS-
TUH.

3aganue 2. CocTaBbTe Ha YIIIOBOM OJIAHKE BBITUCKY U3 MPEABIAYIIETO MIPOTOKOJIA IO
MIEPBOMY BOIIPOCY.

3apanme 3. Vcmoaw3ys npoaoibHbIN OnaHk, ohopMuTe aBaanaTh mAaThid 3a 2015 r.
MIPOTOKOJI 3ace/laHusl WICHOB coBeTa Beepoccuiickoro odmecTBa 0XpaHbl HaMSITHUKOB HCTO-
pun U KyabTypsl (T. MockBa), HpoLIeAlIero MSITHAALUATOTO CEHTAOpS IMoja Ipenace-
narenbctBoM A. H. Yasosa.

[TpucyrcrBoBanu 7 venoBek. [Iporokon Bena u opopmisiiza Maiiopoa H. Y. B uncne
[IpUIIalleHHbIX npucyTcTBoBaiu B. B. CmupHoB, A. B. CemeHoB.

[ToBecTka JqHS BKIJIIOYaAja JBa BOIIPOCA: CO3JaHUE NMEPBUYHOMN OpraHu3aly o0uiecTBa
OXpaHbI MaMATHUKOB UCTOPHUU M KYJIbTYPbI; BBIOOPHI TIPECEAATENS, 3aMECTUTEINSI U CeKpeTa-
Pl IEpBUYHOM OpraHU3aI[My 00IEeCTBAa OXPAHbI TAMSITHUKOB UCTOPUU U KYJIBTYPHI.

ITo nepBomy Bompocy BoicTynan A. H Yanos, KOTOpbIif 03HAKOMUJT IPUCYTCTBYIOIINX
¢ yctaBoM Bceepoccuiickoro o0iiecTBa oxpaHbl HaMATHUKOB UCTOpUU U KyiabTyphl. JI. H. I'y-
CeB COOOIIMI O 3HAYCHUU MAaMATHUKOB UCTPUM U KyibTyphl. M. M. MuxaiinoB pacckasai o
Hensix U 3ajayax Beepoccuiickoro o0miecTBa 0XpaHbl HaMSITHUKOB UCTOPUH U KYJIbTYpBI, U B
YaCTHOCTH TEPBUYHOHN opranuzanuu. [locie oOCyxaeHHs BOIMpOca BCE MPUCYTCTBYIOIIHE
COTIACHUJIMCH C HEOOXOAMMOCTBIO CO3/1aTh IEPBUUHYIO OpraHu3aiuio Beepoccuiickoro odie-
CTBa OXpaHbl MAMSATHUKOB UCTOPUH U KYJIbTYPBhI, U B YACTHOCTH, IEPBUYHON OpraHU3aAIUH.

[To Bropomy Bompocy H. H. MartBeeB npeioxun u3bpaTh npeaceaaresaeM nepBuy-
Hoil opranmuszanuu B. H. Kopuna, 3amecturenem npencenarenst B. M. I'onoBanosa. Cekpera-
pem B. H. TuxonoBa. A. H. BacunseB u H. 1. MaiiopoB nognepxxanu npemioxxenne H. H.
MatBeeBa. OOmuM pemieHHeM Bcex MPHUCYTCTBYOIUX mpemioxenne H. H. Marseesa
YTBEPAWIIH.

3ananne 4. CocTaBbTe Ha MPOJIOJIBHOM OJIaHKE BBIITUCKY M3 TPEABIAYIIETO MPOTOKOJIA
s B. H. Kopuna.

3ananme S. Mcnonb3ys yrioBoii O:1aHk, opopMHUTE TOTHBIN U KPAaTKUNA MPOTOKOJI, UC-
HOJIB3YS CIACAYIONIYIO YIPABICHUECKYIO CUTYAIHIO.
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B OAO «JIA-BAHK» (r. MockBa) cocTossIOCh O4epeIHOe TPUALIATH CEAbMOE 3ace/ia-
Hue Coseta aupektopoB oT 12.08.2015 r. nox npencenarensctBoM H. P. [laBbioBa. [Ipucyt-
ctBoBasu 4 4yenoseka. [Iporokon Bena u opopmirsina Kpasmosa U. M.

Ha moBecTke Hs ciymiaiy JOKJIaJ HadalbHUKa KpeautHoro otnaena M. P. CemeHnoBa
0 BHepeHuu naptHepckoro npoekra ¢ OAO «M-OUPMAY.

M. P. CemeHOB B paMKax pa3BUTHsI B3aUMOBBITOJIHOTO COTPYAHUYECTBA C MIPEICTABU-
TEJISIMU KPYITHOTO OM3HEca MpeJCTaBUi MapTHEPCKUi mpoekT cotpyaHuyectBa ¢ OAO «M-
OUPMAY. TIpoekT mpemycMaTpuBaeT pelieHrue MpoOJieMbl TeOUTOPCKON 3aJI0JKEHHOCTH,
Bo3HHKaromel y noctaBmukoB OAO «/IA-BAHK», u npeanaraer criemyromniye BUIbI (PHUHAH -
CHUpPOBAHUS: Ha MEPHOJ] OTCPOUYKH IJIaTeKa MO ACHCTBYIOLUIUM JOTOBOPAM MOCTaBKH; MOJIHOTO
LMKJIa MOKYNKU U TOCIENyIolIed noctaBku ToBapa. IIpenmymiectBa ains mporpammsl Io-
CTaBIIMKOB: OBICTpOE MPUHATHE peleHus, puHaHcupoBanue 6e3 3anora 10 95 % ot cymmbl
IIOCTaBOK.

I1. C. KopoBun nognepxan npoekt M. P. CemenoBa. H. II. BopoHoB yTouHumn mnpe-
umyniectsa npoekra st OAO «JA-BAHK». E. M. Komkus Bbipa3uin cOMHEHHE B HEOOXO-
JUMOCTH BHEIPEHHUs HOBBIX BHAOB (GuHaHCHUpoBaHUS. COBET TUPEKTOPOB IMOCTAHOBUI
o100puTh BHeIpeHue napTaepckoro npoekra ¢ OAO «M-OUPMAy.

3ananme 6. Vicrionb3yst Mpo0abHbIN Oi1aHK, 0OpMUTE MOIHBIA U KPATKUH MPOTOKOJ,
UCIIOJIB3YS CIIEAYIOIINE JaHHbIE.

B Poccuiickom nonutexHuYeckoM yHUBepcuTeTe (I. MockBa) COCTOSIIOCH OYEpEaHOE
BTOpOE 3acelaHue Y4eHOro coBera yHuepcutera oT 26.02.2016 r. mox npeacenaTeabCTBOM
A. M. Iporosa. [IpucyrcTBoBaiu 22 uyenoseka. [Ipotokon Bena u odopmisuia Kornosa O. M.

Ha moBecTke mHs ciymrany IToKJaj mpopektopa mo yueonoi padore K. P. MypaBbeBa
00 opraHuzanM B CTPYKTYpe YHHBEpPCHTETa y4eOHO-HAYYHOTO POCCHICKO-HEMEIIKOTO IIeH-
Tpa, BeIcTyIuieHHe npodeccopa M. T. Ilponuna o0 yTBep:KIEHUH IOJIOKEHUS O IEHTpE,
BhICTYyIUICHHE TIpodeccopa A. M. AHOXMHA O HA3HAYEHUH TUPEKTOpa IIEHTPA.

MypasbeB K. P. Pacckazan 0 MHOTOJIETHHX CBSI3SIX YHHBEPCUTETA C BBHICIIMMH y4eO-
HBIMU 3aBEJICHUSIMU M Hay4YHBIMH LIeHTpaMu ['epmanun. [{oyioxun pe3ynabTaThl COTpYIHUYE-
ctBa 3a 2014-2015 rr. ¢ ynuBepcuteramu ['epmanuu. [loguepkHyn 3HaYeHUE NAIbHEHIIETO
Pa3BUTHSL U YKPEIUICHHUs] OTHOILICHUN C HAay4YHBIMU M Y4€OHBIMU CTpyKTypamu. OTIenbHO
OCTAaHOBWJICSI Ha I1€JIecO00pa3HOCTH CTYJEHYECKOro OOMEHa MEXIy YHUBEPCUTETOM H
repMAaHCKUMHU Y4EOHBIMH 3aBeACHUSAMU. [Ipeayoxun co3aare yueOHO-HayuYHBIH POCCHIICKO-
HEMEIKUN IIEHTP KaK CaMOCTOSITENIbHOE CTPYKTYypHOE IOojpa3elieHne yHuBepcutera. Ero
OCHOBHbIE (YHKIMM OyAyT CBA3aHbI C KOOpAMHALIMEH COBMECTHOM HayYHO-HCCIIEI0-
BaTEIbCKOM J1eATEIHbHOCTH U COBEPUICHCTBOBAHUEM METOJMKH MPENOJaBaHUs CIIEIHUATbHBIX
HAy4yHBIX TUCLUIUIMH I10 PsAy HalpaBieHuil OakanaBpuara. Kpome Toro, ocodboe 3HaueHue B
nepuo nepexozaa By3oB Poccuiickoii denepaiuu Ha 1ByXypOBHEBYIO [TOATOTOBKY CTYJCHTOB
OyZeT UMEeTh OIBIT MOJArOTOBKH 0akalaBpOB U MarkuCTPOB MO aHAJOTHYHBIM HAIPABJICHUSM.
MatBeeBa A. b. cipocuiia 0 TOM, KakOB MpeAroiaaraeMblii MOpsA0K (GUHAHCUPOBAHUS Jes-
TenpHOCTH 1IeHTpa? MypaBbeB K. P. oTBeTHII, 4TO 32 CUET CHOHCOPCKOM MOJJIEPKKH HOBOTO
LEHTpa PAIOM aKIIMOHEPHBIX OOIIECTB U OJaroaaps HaJIUYMIO MOANUCAHHOTO COTJIAIIEHHUs O
COTPYJHHYECTBE MEX]Yy YHUBEPCUTETOM U MCCIEA0BAaTEIbCKUMHU LIEHTpaMH TI. PocTok, T.
Mioccenbropd. Pemennem YyeHoro coBera mocTaHOBUIIU CO3aTh B CTPYKTYPE YHUBEPCUTE-
Ta yueOHO-HaY4YHbIH POCCUICKO-HEMELKUN LIEHTP.

[Tponun M. T. o3HaKoMHII COOpaBIIUXCS C MPOESKTOM MOJIOKEHUS O IIEHTPE, KOTOPOe
OIIPEAEIUT CTAaTyC LIEHTPA KAK CAMOCTOSTEIbHOTO CTPYKTYPHOI'O HOJpa3ACIeHUs] YHUBEPCHU-
T€Ta, €ro OCHOBHBIC 3aJla4u U (QYHKUIMU B 00JaCTU HAYYHBIX HCCIIEJOBAaHUN 1 00pa3oBaTelb-
HBIX TIPOTpaMM, TOPSAOK (GUHAHCHUPOBAHMS M OTYCTHOCTH, & TAK)KE KOMIICTCHIIMU IIEHTPA B
obnactu pa3pabOTKH HOBBIX HANpaBJICHUI HAay4YHO-HCCIEI0BATEIbCKOW U METOAMYECKON pa-
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60Th1. COBET pelImI YTBEPAUTD MOJOKEHUE 00 Y4eOHO-HAYYHOM POCCHICKO-HEMEITKOM IIEH-
Tpe.

AHOXuH A. M. TpeyIORKII PYKOBOJCTBO IIEHTPOM MOPYYHUTH mpodeccopy [Iporunny
M. T., KOTOpBIH OBLIT HMHUIIMATOPOM PACHIUPEHHUSI COTPYIHUYECTBA C BHICHIMMH YY€OHBIMHU 3a-
BEJICHUSMHU ['€pMaHMM M NPUHUMAI JEHCTBEHHOE Y4YaCTHE B 3AKIIOUYECHUM COTJIALICHUS O
COTpyJIHHYECTBE. Pemminy Ha3HAUYUTh AUPEKTOPOM YUEOHO-HAYYHOT'O POCCUICKO-HEMELKOTIO
uenrpa [Ipounna M. T.

3apanme 7. Odopmure npuoxxkenre Ne 1 K MpOTOKONy 3acedaHusi YUEHOro COBETa
Poccuiickoro moJUTEXHUYECKOTO YHHUBEPCUTETA — SIBOYHBIA JIUCT YYAaCTHUKOB 3aCelaHus
y4eHoro coBera B coctaBe 22 uenoBek: AnekceeBa H. P., Toprosuesa P. JI., ®ypuesa /. T.,
Aronkunoi M. H., Cemenosna II. P., bapanbko E. C., MypasseBa P. K., Komosa T. K., Kopo-
cteuieBa B. C., Jlomoraposoit U. H., UBonruna M. T., UBonrunoit C. A., Tyxmanosa b. O.,
®enoposa E. H., Akcenosa A. 1., [Ipsixkunoii B. C., MaTtBeeeBoit A. b., AHoxuna A. M., Ile-
moruna M. A., Ilponuna M. T., Mawmeikuna I1. JI., IpotoBa A. M.

5.2.3. llepeuens neuamnvix u 31eKMPOHHBIX 00PA306AMENLHBIX U UHPOPMAYUOHHBIX
Pecypcos HeodxX00UMbIX 0J151 CAMOCMOAMETbHOU Padombl

Cwum. Paznen 7. [lepeuenb nev4aTHbBIX U AIEKTPOHHBIX 00Pa30BaTEIbHBIX U HHPOPMAIH -
OHHBIX PECYPCOB HEOOXOIUMBIX JJIsi OCBOCHUS JUCIIUILIINHBL.

http://fgosvo.ru/ — Tlopran @enepalbHbIX TOCYAAPCTBEHHBIX O0OpPa30BATEIBHBIX
CTaHJapTOB BhICIIETO 00pa30BaHUsl.

http://gramota.ru/ — CnpaBouHo-uH(pOpMaMOHHBIN mopTan [pamora.py — pycckuit
SI3BIK JJIS1 BCEX .

https://openedu.ru — OTkpeITOC 0Opa3zoBaHUE.

https://mpe3naeHTcKkuerpanTol.pd — CoHA MPEe3UACHTCKUX TPAHTOB.

https://rsv.ru — Poccust — cTpana BO3MOXKHOCTEH.

6. ®OHJT OLIEHOYHBIX CPEJCTB JJIsI IPOBEJEHHS TEKYIIETO KOHTPOJISI
YCHEBAEMOCTH M IIPOMEJKYTOYHOM ATTECTALIMYA OBYYAIOIIMXCS MO JUCIHUATIINHE

6.1. IlepeueHb KOMIETEHINH ¢ YKa3aHUEM 3TanoB ux GopMUpoOBaHus B mpolecce
0CBOEeHHsI 00pa30BaTeJIbHOM MPOrPaMMBbI
Tabauua 6

IHacnopT ¢goHaa OLIEHOYHBIX CPEACTB JJIM TeKyleil GopMbl KOHTPOJIS

HaunmeHnoBa- Ilnanupyembie Konsbi HanMeHoBaHue
HHe pe3yJbTaThl 0CBOe- | HHIMKATOPO OIIEHOYHOT0 CpeacTBa
pa3nesios, nus OITIOIT B
TeMbI HOCTHKEHMSI
KOMIIETeHIH
i
Pa3nen 1. Oprann3zanuoHHO-pPacopsANTeIbLHASA JOKYMEHTAMS: OCHOBHBIE TPeOOBaHUSA K
oopMIIeHHI0
Tema 1. Opra- | TIK-3. Crocoben | IIK-3.1. — Cemuaap Ne 1. Tema
HU3alIlMOHHO- OCYHICCTBJIATH ((OpFaHI/BaHI/IOHHO-
pacnopsau- OpraHHU3alMOHHOE, IK-3.2. pacrnopsiIuTeNbHbIE JTOKYMEHTHl B
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https://rsv.ru/
https://xn--80afcdbalict6afooklqi5o.xn--p1ai/
https://openedu.ru/
http://gramota.ru/
http://fgosvo.ru/

TEeJbHbIE JIOKYMEHTAIIIOHHOE U cucreMe YHpaBIeHYECKOM
JOKYMEHTHl B | HH(QOPMAIIOHHOE I1K-3.3. JOKYMEHTaLuI
CUCTEMeE yIpaB- | oOecredeHre — IIpakTtraeckas pabora Ne 1. Tema
JICHYECKOU JIeITeIbHOCTH «OpraHn3annoHHO-
JOKYMEHTallUl | pyKOBOJUTENS pacrnopsiIuTeNbHbIE JOKYMEHTHI B
OpraHH3alun cucTeme YIpaBIeHUECKOM
I1K-4. Cnocob6en | [TK-4.1. TOKYMCHTAITH
OpPraHHU30BaTh u | [IK-4.2. — CamoctostensHas pabora Ne 1.
OCYIIECTBIIATh [K-43. Tema «OpranuzanmoHHO-pacnops-
JIOKYMEHTHPOBaHHE IUTETbHBIE TOKYMEHTHI B CHCTEME
JIeSITeTbHOCTH YIPaBICHUECKON TOKYMEHTAIMN»
OpraHu3aluu
Tema 2. O6ume | Te xe Te xe — Cemunap Ne 2. Tema «OOmue
paBwia MpaBwiia odopmiteHUs
odhopMeHUsS OpraHU3aIMOHHO-
OpraHH3aln- pacriopsAUTENbHON
OHHO-PaCTOpsi- JOKYMEHTAIIHN»
TUTEITBHON — IIpakTtraeckast pabora Ne 2. Tema
JIOKYMEHTaluu «O6mme mnpaBwna  odopMIeHUS
OpraHHU3alMoOHHO-
pacnopsauTenbHON
JOKYMEHTAIUN»
— CamocrostenbHas pabota Ne 2.
Tema «OO6mme mpaswmina odopmiie-
HUS  OPTaHM3aIMOHHO-PACIIOPSIN-
TEJIbHOW TOKYMEHTAIIUU
Tema 3. IlpaBu- | Te xe Te xe — Cemunap Ne 3. Tema «IIpaBuna

na ohopMITeHUS ohOpMIICHUS  PaCIOPSIUTEITHLHON

pacropsiau- JOKYMEHTAIUN»

TEJIbHOU — Ipaktuueckas padora Ne 3. Tema

JOKyMEHTaluu «[IpaBnna oopmenus
pacnopsaauTenbHON
JOKYMEHTAIUN»
— CamocrostensHas pabora Ne 3.
Tema  «IlpaBuma  odopmiteHUS
pacnopsauTenbHON
JOKYMEHTaLUN»

Pazpnen 2. Cnenuduxa odopmiieHHus OTAeJIbHbIX BUI0B OPraHU3allHOHHO-
pacnopsiAMTeJbHON JOKYMEHTALMH

Tewma 4. IIpaBu- | Te xe Te xe — Cemunap Ne 4. Tema «IIpaBuna

na oopmIIeHUS odopmiIeHUs YUpEAUTENBHBIX

yUpeauTeNb- JOKYMEHTOB OpraHU3aLum

HBIX JOKyMCH- — IIpakTtraeckas pabora Ne 4. Tema

TOB OpraHu3a- «IIpaBuna odopmieHus

LUH YUpEIUTEITbHBIX JOKYMEHTOB
OpraHu3alun
— CamocrositenbHass padora Ne 4.
Tema  «IIpaBuna  odopmieHus
YUpEIUTETbHBIX JOKyMEHTOB
OpTraHH3aLHN

Tewma 5. IIpaBu- | Te xe Te xe — Cemunap Ne 5. Tema «llpaBuna

na oopMIIeHHS

oopMIICHHUSI  periJaMeHTHPYIOLIeH

perinaMeHTupy- JOKYyMEHTALUN
IOLLEN — Ipaktudeckas padora Ne 5. Tema
JOKYMEHTalluu «IIpaBuna odopmienus
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periaMeHTUPYIOLIEH

Tema 6. IIpaBu-
na oopMIIeHHS

JOKYMEHTaLuI
— CamocrositenpHas pabora Ne 5.
Tema  «IIpaBuina  odopmieHuUs
pernaMeHTUupyroei
JIOKYMCHTAIIANY

Te xe Te xe — Cemunap Ne 6. Tema «IIpaBuna
odopMIIeHHUS WHPOPMAITHOHHO-

CIPAaBOYHOM JOKYMEHTALUN»
— IIpakTiueckas padora Ne 6. Tema

«IIpaBumna odopmeHus
nHpOopMaIm- .
WHPOPMATMOHHO-CITPABOYHON
OHHO-CIIPaBOY-
HOH  TOKYMEH JTOKYMEHTAIUI»
y — CawmocrositenpHas pabora Ne 6.
TaluH
Tema  «IIpaBuna  odopmicHuUs
WH(POPMAITIOHHO-CIIPAaBOYHON
JTOKYMEHTAIUI»
Tabamuna 7

HaCHOPT (l)OH}]a OLCHOYHBIX CPEACTB AJIA l'[pOMC)KyTO‘lHOﬁ aTrrecranumn

HaumeHnoBaHue Ilnanupyemsie Koabi HaumeHoBaHuUe O1LI€HOYHOTO
pa3nenos, pe3yJbTaThl 0CBOe- | HHAUKATOPO cpeacTBa
TeMBbI nus OITIOIT B
JOCTHKEHMS
KOMIIeTEeHIIU
i
Pa3gen 1. Oprann3anuoHHO-PacOPAANTEbHASA JOKYMEHTAMSA: OCHOBHBIC TPeOOBaHUSA K
oopMIiIeHHI0
Tema 1. Opranmza- | [1K-3. CnocoGen | ITK-3.1. Bompocsr k 3adery (4 cemectp):
IIMOHHO-PAaCcIopsi- | OCYIIECTBIATD — TeopeTudeckue Bompockl Ne 1-
JUTEIbHBIE OpraHu3aluoHHOE, 4;
JOKYMEHTBl B CH- | IOKYMEHTAI[MOHHOE U TK-3.2. —  MpPaKkTUKO-OPUEHTUPOBAHHOE
cTeMe ympaBlieH- | HHOPMAIMOHHOE 3ananue Ne 1
YECKOW JIOKyMEH- | o0ecredyeHue
Taluu HEATEIbHOCTH TK-3.3.
PYKOBOIUTENS
OpraHu3alun
IK-4. Crocoben | ITK-4.1.
OpraHu30BaTh u
OIc)yLueCTBJMTL [1K-4.2.
JIOKYMEHTHPOBaHUE [IK-4.3.
JIeSITeIbHOCTH
OpraHu3aluu
Tema 2. O6mmue | Te xe Te xe Bompocsr k 3adery (4 cemectp):
mpaBmiia opopmiie- — TeopeTH4eCcKue Bompocsl Ne 5-
HUS OpraHu3alu- &;
OHHO-pacHopsAu- —  MpakTUKO-OPUEHTUPOBAHHOE
TEJTHHOU JOKYMCH- 3amanne Ne 2
Taluu
Tema 3. IlpaBuna | Te xe Te xe Bompocsr k 3adery (4 cemectp):
odopmiieHus pac- — TeopeTHudecKue Bomnpocsl Ne 9-
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MOPSANTENBHOMN
JOKYMEHTaIu!

15;
—  MpaKkTUKO-OPUEHTUPOBAHHOE
3aganue Ne 3

Paznen 2. Cnenuduka ogopmMiieHus 0TAJIbHBIX BUI0B OPTraHU3AIHOHHO-
pacnopsiiuTe/bHON TOKYMEHTAIlUH

Te xe Te xe Bompocel  k  3K3aMeH 5
Tema 4. IlpaBuna P y
ceMecTp):
odopMIeHUS
— TeopeTudeckue Bonpockl Ne 1-
YUPEIUTEIIBHBIX 5.
JIOKYMEHTOB Opra- ’
—  TPaKTUKO-OPUEHTHPOBAHHOE
HU3aIIU
3amanne Ne 4
Te xe Te xe Bompocelt  k  3K3ameH 5
Tema 5. IIpaBuna p y
ceMecTp):
odopmIteHUS
— TeopeTudeckne Bompochl Ne 6-
permamMeHTupy- 10-
IOIIeN TOKyMEeHTa- ’
—  TIPaKTUKO-OPHEHTHPOBAaHHOE
10707
3amanue Ne 5
Te xe Te xe Bompocst  k  ax3ameny (5

Tema 6. IlpaBuna
odopmiteHUS
nH(GOPMAITIOHHO-
CIIPaBOYHOM
JOKYMEHTAIU!

CeMecTp):

— TeopeThueckue Bompochl No
11-15;

—  MpaKkTUKO-OPUEHTUPOBAHHOE
3aganue Ne 6

6.2. Onucanne nokasaresjied 1 KpUTEPHEB OLICHMBAHUS KOMIIETCHIIHI HA Pa3JIHYHBIX
Tanax ux (popMUpPOBaHUs, ONIUCAHHE IIKAJ OLlEHUBAHUSA

6.2.1. Ilokazamenu u Kpumepuu OYEeHUGAHUA KOMNEMEHUUTL HA PA3IUYHBIX
Imanax ux opmuposanus

Taoauma 8

Iloka3aTes i M KPpUTEPUH OLIEHUBAHUSA KOMIIETEHNH

Ilnanupyemsbie IMokazaTean
PE3yIbTATHI copmMupOBaHHOCTH KpuTtepuu oueHuBaHus
ocsoenusi OIIOIT KOMIeTeH i
- MMOHUMAET cnetuduky | OOyvaromuiics obnagaer Heo0Xo-
JIOKYMEHTAIIMOHHOTO  o0ecreye- | AMMON CHCTEMOU 3HaHMIA, JOCTUT 0CO-

HUA ACATCIbHOCTU PYKOBOAUTEIIA,
— IMIPUMECHACT METOAbI ITIOATOTOBKH
OpraHUu3alMOHHO-PACIIOPAINUTCIIb-

3HAHHOT'O BJIAJICHUSI YMCHHSIMU, HaBbI-
KaMHd ¥ croco0amMu npodeccruoHalb-
HOU JIeATENLHOCTH. JleMOHCTpUpPYET

TK-3 HOM JJOKYMEHTAIIUY; CITOCOOHOCTh ~ aHAIM3UPOBATH, IMPO-
— cmoco0eH HCIONIb30BaTh 3HA- | BOAWTH CpaBHEHHWE W 00OCHOBaHHWE
HUSI, YMEHUS, BJIQJICHHWs B TIPO- | BEIOOpA METOMOB PEIICHUS 3aaHUN B
(ecCOHANTBHOMN TeSATEITbHOCTH. MPaKTUKO-OPUEHTUPOBAHHBIX CHUTYya-
USX.
— MOHUMAET cnetduky | OOyvaromuiics obmagaer Heo0Xo-
NOArOTOBKU OPTaHU3ALMOHHO- | TUMOW CHCTEMOM 3HAHUM, JOCTHUT OCO-
[K-4 pacropsIuTEeIbHOW  TOKYMEHTA- | 3HAHHOTO BIIAJICHUS] YMEHUAMU, HABbI-

uu;
— HpI/IMeHSIeT MCTOObI ,[[OKyMeH-
TI/IpOBaHI/IH JCATCIBHOCTHU Opra—

KaMHd U crocobamu npodeccruoHalb-
HOM JIeSITeNhbHOCTH. JleMOHCTpUpyeT
CITOCOOHOCTh  aHAJIM3UPOBATH, IMPO-
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HU3a1uu, BOIUTH CpPABHCHUC U 000CHOBaHNE
— cmoco0eH HCIIOJIb30BaTh 3HA- | BEIOOpA METOMIOB PEHICHHS 3alaHui B
HUS, YMCHUS, BIAJCHHUS B IPO- | IPAKTUKO-OPHEHTUPOBAHHBIX CUTYya-

(beccoHaNbHOM 1eATEIbHOCTH. LUSIX.
Tabamna 9
Jranbl (POPMUPOBAHUSA KOMIIETEHIUI
HaunmeHoBaHue 3Tana XapakTepucTuka ytana ®opMbI KOHTPOJIS
Hauanbnsiit (BxomHo#) | /IlnarHocTrKa BXOJHBIX 3HAHUW B | Y CTHBINA OMPOC
JTan (dbopMHpOBaHUS | paMKax KOMIIETECHIIHNA
KOMIIETEHIIN I

Texymuii stan ¢Gopmupo- | Bemonnenne — oOydaromumucs | AKTHBHasE ydeOHas JICKIIWS,

BaHHUS KOMIETESHITNI

3aJlaHUll, HANpaBJIECHHBIX HA | CEMHUHApPbl; IPAKTUYECKHUE;
¢dopMHupoBaHHME  KOMIIETEHIMH | CAMOCTOsITeNIbHAsE ~ padoTa:

OcymiecTBiieHHE BBISIBIICHUS | TUCbMEHHAs paboTa

MIPUYHH MPETATCTBYIOIINUX

s hekTHBHOMY OCBOEHUIO

KOMIICTCHITHI
[IpomexyToUHBII (ar- | OuenuBanue c(HOPMUPOBAHHO- | 3auem, IKIAMEH:
TECTaIMOHHBIH ) 3Tam | CTU KOMIIETEHIIMMN MO OTAEIBHON | — OTBETHI HA TEOPETUUYECKUE
(dhopmMupoBaHus KOMIIe- | YaCTH JAMCUWIUIMHBI WX JIUC- | BOIPOCHI;
TEHIIUH [UIUIMHEI B IIEJIOM — BBINIOJIHEHHWE MPAKTUKO-

OPHUCHTHUPOBAHHLIX 3aﬂaHHﬁ

6.2.2. Onucanue wikan oueHUGAHUA
Taoauna 10

6.2.2.1. Onucanue MIKaJjJbl OCHUBAHMSA OTBETA HA 3a4eTe U DK3aMeHe

OneHka no
HOMHMHAJBLHOM IIKAaJe

Onucanue ypoBHeil pe3yibTaTOB 00y4eHHs

OTAn4YHO
(3auTeHo)

OOyJaromuiicss TOKa3bIBaeT TIIyOOKHE, WMCUYEPIBIBAIONINE 3HAHUS B
o0beMe MPOWAEHHOH MPOTpaMMbl, YBEPEHHO ACHCTBYET MO HMPUMEHEHHIO
MOJTY4YEHHBIX 3HAHWH HA TNPAKTUKE, AEMOHCTPUPYS YMEHHS W BIIAACHUS,
OIpeJieNICHHbIE MPOrPaMMOii.

I'paMOTHO M TOTHYECKU CTPOHHO U3JIaraeT MaTrepual npu OTBETE, yMeeT
(opMyaHpOBaTh BBIBOABI W3 H3JIOKEHHOTO TEOPETUYECKOro MaTrepHana,
3HAET JONOIHUTEIBHO PEKOMEHAOBAHHYIO JIUTEPATYPY.

OOGyuatomuiicss ciocoOeH JeiicTBOBaTh B HECTaHNAPTHBIX IMPAKTHKO-
OpPUECHTHUPOBAaHHBIX cUTyauusix. OTBeyaeT Ha BCE JOMOTHHUTENbHBIE BOIPO-
CBI.

Pesynbrar 0OyueHHs IMOKA3bIBAET, YTO JOCTHTHYTHIH YpPOBEHb OIICHKH
pe3yabTaToB O0yUEHHS MO AUCUUILIMHE SBISETCSI OCHOBOU Al pOpMHUpOBa-
HUSI COOTBETCTBYIOIMX KOMIIETCHLIUH.

Xopomio
(3auTeHo)

Pesynbrar 00y4eHHs: OKa3bIBaeT, YTO 0OYUAIOIIUICS TPOJEMOHCTPHPO-
BaJl Pe3yJbTaT Ha YPOBHE OCO3HAHHOTO BIIAJICHUS Y4COHBIM MATepHAIOM U
yueOHBIMU YMEHUSIMH, BJIAICHUSMH 1O TUCLUILIHHE.

JlomyckaeT He3HAYMTEIbHbIC OIIMOKH MOpPH OCBEIICHHH 3aaHHBIX
BOIPOCOB.

OOyuaromuiicst crnocobeH aHaJM3UpOBaTh, NMPOBOJIUTH CPAaBHEHHE H
000CHOBaHME BHIOOpA METOAOB PEIICHHS 3aJaHUi B MPAKTHKO-OPHEHTUPO-
BaHHBIX CUTYaIMsX.

Y 10BJICTBOPUTEIBHO

PesynpTar 00yueHMs TMOKa3bIBAET, YTO OOydarommiics obnagaer HeoO-
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(3auTeHo) XOJIUMOM
LUTLIHHE.

OTBeThl M3MaraeT XoTsd U ¢ OIIMOKaMH, HO HUCIPaBISIEMBIMH I10CIE J0-
MOJTHUTEIFHBIX M HABOJAIINX BOIIPOCOB.

Obyuatomuiics cmocoOeH MOHUMAaTh M UHTEPIPETUPOBATH OCBOCHHYIO
MH(OPMALHIO, YTO SBJISIETCSI OCHOBOM YCIEHIHOTO (POPMHUPOBAHUS YMEHUH
U BJIQICHUM JJIs1 peIlIeHHs] NPAKTUKO-OPHEHTHPOBAHHbIX 331a4.

CHCTEMOM 3HAHUM H BJIaACCT HECKOTOPLIMHU YMCHUAMHU IO OUC-

HeynogsieTBopureib- Pesynwrar 00yueHust 00y4aroIerocs CBUIETEILCTBYET 00 YCBOCHUU MM
HO TOJIBKO SIIEMEHTAPHBIX 3HAHUH KITFOYCBBIX BOITPOCOB MO AUCIUITIIMHE.
(He 3auTteno) Jlomy1ieHHbIC OITUOKH U HETOYHOCTH B XOJI€ MPOMEKYTOUYHOTO KOHTPO-

TSl TIOKa3bIBAIOT, 4TO OOy4YaloONMiCS HE OBJIajell HeoOXOAUMOW CHCTEMOit
3HAHUU U YMEHUU 110 JUCUUILINHE.

OOyyaronuiicss OOMycKaeT IpyOble OMMOKM B OTBETE, HE MOHUMAET
CYIIHOCTH H3JIaraeMoro BOIPOCA, HE yMEET IPUMEHATh 3HAHUS HA MIPAKTH -
K€, 1aeT HETIOJHbIE OTBETHI Ha JIOTIOJIHUTENIbHBIE W HABOASAIINE BOPOCHL.

Onucanne MKAaJbI OLIEHUBAHUS IIPpH TECTUPOBAHUH HA 0a3e TeCTOBbLIX

MaTepHAT0B HHCTHUTYTA

OueHKka M0 HOMHHAJIbHOM IKAJTe % NpaBUJIBHBIX OTBETOB, MOJYYEHHBIX HA TECTHPOBAHUHU
OTanaHO ot 90 10 100
Xoporo ot 75 no 89,99
Y 10BIIETBOPUTEIHLHO ot 60 o 74,99
HeynosneTBopUTeabHO MeHee 60
Taomaunma 11
6.2.2.2. Onucanue WKAJbI OUCHUBAHUS
Ycemnuoe evicmynnenue (cemunap)
Heckpun- Oo6pa3uoBblii, 3aKoHYEHHBII, WN3n0xkeHHbIi, Munumanb- |OueHka
TOPBI NPUMEPHBII; 10- NOJIHBII OTBET PACKPBIThIH OT- HbIH O0TBET
CTOVHBIN MOJ- (xopoi1o) BeT (y10BJIETBO- (HeynoBJie-
pa’kaHusi OTBET PHUTEIbHO) TBOPUTEJbHO)
(OTIMYHO)
Packpeitue | [IpoGmema  pac- | [IpoGiema pac- | [IpoGnema  pac- | [IpoGiema He
po0JIeMBbl | KpbITa oJiHO- | KpbiTa. [IpoBeneH | kpeiTa HE MONHO- | packpbiTa. OT-
cteio. IlpoBeneH | ananmm3 mpoOsieMsl | cThIO. BEIBONBI HE | CYTCTBYIOT
aHayu3 MpoOJieMbl | Oe3  MPHUBJICUCHMS | CACNAHbl  W/WJIU | BHIBOJBIL.
C TPHUBJICYCHHUEM | JOMOJHUTEIHLHOU BBIBO/IbI HE
JIOTIOJTHUTENLHOW | MuTepaTypsl.  He | obocHOBaHEIL.
muTepaTypsl. BeI- | Bce BBIBOIBI caelna-
BOIbl 00OCHOBA- | HBI W/WIH OOOCHO-
HBL. BaHBI.
IIpencras- | IIpeacraBnsiemas | IIpencraBnsiemas IIpencraBnsiemas | Ilpencrasns-
JeHue nHpopMarus cu- | uHpopmarus  cu- | mHpopManmsa He | emas
CTEMAaTU3HPO- CTEeMaTU3UPOBAHA U | CUCTEMATU3UPO- | UH(pOpMAIUsL
BaHa, IIOCIENO- | MOCIEAOBATENbHA. | BaHA W/WIM HE TIO- | JIOTHYECKH He
BaTeNbHA M JIOTH- | Mcrmomp30BaHO ClIeI0BaTeNIbHA. CBsI3aHA.
YeCKH  CBs3aHa. | OonbIIMHCTBO He- | [Ipodeccuonans- | He wucmonb3o-
Hcnonbs3oBanbl 00XOAMMBIX  TIPO- | Has TEPMHHO- | BaHBI Tpodec-
Bce HEOOXoanMEbIe | (peccHoHaIbHBIX JIOTHSL HWCIIONB30- | CHOHAIIbHBIC
npodecCHoHaNb- | TEPMUHOB. BaHa MaJo. TE€PMHUHBI.
HbIC TEPMUHBI.
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Odopmiie- | Hlupoko wucnonsb- | HMicrionbp3oBaHb Hcnosb3oBaHbl He wucnomnb3o-
HUE 30BaHbI nHPOpPMaMOHHbIE | MH(POPMALIMOH- BaHbI
nHPOPMAIOH- TEXHOJIOTHH HbIE TEXHOJOIruu | uHpopMauu-
Hele TexHojyoruu | (PowerPoint). (PowerPoint) OHHBIE TEXHO-
(PowerPoint). Ot- | He Oonee 2 ommu- | yacTHYHO. JIOTHH
CYTCTBYIOT OIMO- | 00k B mpexacraBns- | 3—4 ommbkun B | (PowerPoint).
KM B TIPEACTABIISA- | eMOM MHGOPMAIMK. | TIpeAcTaBiIsieMoil | boipime 4
eMoii uH}popMa- UH(QOPMAIHH. omnbok B
LUH. MIpeaCTaBIIs-
eMoi
UHQOPMAIHH.
OtBetsl Ha | OTBETHI Ha | OTtBeTsl Ha Bompo- | Tombko  orBeTsl | Her  oTBeToB

BOITPOCEHI BOIIPOCHI TIOJTHBIEC | CBI TIOJHBIC W/WIM | Ha 3JEMEHTapHbIC | Ha BOIPOCHI.
C TPHUBEJCHUEM | YACTHYHO IOJHBIE. | BOMPOCHL
PUMEPOB.
Ymenune CBo0OoHO CBoOonHO nepxut- | CkoBaH, oOpart- | CkoBaH,
JepKaThCsl | IepKUTCS Ha | CI Ha ayIUTOpHH, | Has CBSI3b C ayAu- | oOparHas
Ha ayauTo- | ayTUTOPHH, MOJIICPIKUBACT TOpHUEi 3aTpy/He- | CBsI3b C ayau-
puw, croco0eH K | 0OpaTHYIO CBsI3b C | HA. TOpUEH OTCYT-
KOMMYHH- | MMIIPOBU3ALIUH, ay/IMTOpHUEH. CTBYyET, HE CO-
KaTHBHBIC | YUYUTHIBACT Omrozaer
HAaBBIKU 00paTHYIO CBSI3b C HOPMBI peyu B
ayIUTOPHEH. IIPOCTOM
BBICKa3bIBa-
HHU.
Hror

[Tucemennas padota (pedepar u T. 11.)

Kpurtepun ouenku

OTan4Ho
Xopouio
Y1oBJeTBOPUTETHHO

HeynoBiaerBopuTebHO

O06ocHOBaHHE AKTYAaJIbHOCTH TCMBbI

KauecTBO olieHKH cTeneHu pa3pabOTaHHOCTH TeMbI B CHEIHMATFHON JIUTEpa-

Type

CrerneHn pcanunsanuun IIOCTaBJICHHOH OCIn 1 3aga4

O6beM 1 riryOrHA PaCKPBITUS TEMBI

Hanuuue Marcpuajia, OpuCHTUPOBAHHOT'O Ha MMPAKTUYCCKOC UCIIOJIb30BAHUC

JocroBepHOCTH 1 000CHOBAaHHOCTD MOJYYEHHBIX PE3YJIBTATOB M BHIBOJIOB

CrerneHn OPUTMHAJIBHOCTH TCKCTa

3pyz[nu14;1, HCIIOJIB30BAHUE MCIKANCHUIIIIMHAPHBIX CBsI3eH

Cobmionenne TpeOOBaHUM K CTPYKTYpe paboThI

KagectBo odopmienus paboTsl ¢ yueToM TpeOoBaHuUi

HNudopmarmonnast KyibTypa (IUTHPOBaHUE, 0(DOPMIICHHE CITHCKA MUCTIOIB30-

BaHHOU JIUTEPATYPHI)
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O01as oneHKa

[IpakTuKO-OpHEHTHPOBAHHOE 33JaHUE

OneHka no
HOMUHAJLHOMN HIKAaJIe

XapaKkTepHCTHKH 0TBETA 00yYaI0IErocs

OTan4HoO

OOyuaromuiicst caMOCTOSATENFHO U MPaBUIIBHO pernul yueOHo-npodeccu-
OHANBHYIO 3ajayy, YBEPEHHO, JOTUYHO, OCIEAOBATEIbHO U apryMEHTH-
pPOBaHHO W3Jlarajl CBOE pEIICHHEe, HCIONb3ysd NPO(ECCHOHATBHYIO
TEPMHHOJIOTHIO.

Xopowo

OOyyJaromuiicss caMOCTOATEIbHO W B OCHOBHOM TNPaBUJIBHO PELINII
y4eOHO-IPOPECCHOHANIBHYIO 3a[ady, YBEPEHHO, JIOTHYHO, IOCIIEA0-
BaTEJFHO W apryMEHTHPOBAHO H3JIaraj CBOE pelleHHe, HUCIOb3Ys Mpo-
(heCcCHOHAIBHYIO TEPMUHOJIOTHIO.

YaoBiaerBopuTe1bHO

OOyuaromuiicst B OCHOBHOM pelni yueOHo-TIpodeccHoHaIbHYIO 33124y,
JOMYCTHJI HECYIIECTBEHHBIE OIIMOKH, ciIabo apryMeHTHpOBal CBOE
pelIeHne, MyTasich B Mpo(eccHoHaTbHBIX MOHATHSX.

HeynosiierBopureabHO

OO0OyyJarIuics He pew yueOHO-IPoPeCCHOHATBHYIO 3a/1a4y.

6.3. TunoBbie KOHTPOJIbHbIE 32/IaHUS HJIM MHbIE MaTepHAaJibl, HEOOX0ANMBbIe 115
OLIeHKH 3HAHMI{, YMeHMii, BJIaIeHHii, XapaKTepHu3y0LIUX 3Tanbl (JOpMUPOBAHUSA
KOMIIeTeHIMH B Npolecce 0CBOEHHsI 00pa30BaTe/IbHON NPOrpaMMbl

6.3.1. Mamepuanst 013 nOO20MOEKU K IK3AMEHY, 3a4enty

Tabamuna 12
MartepnaJbl, He00X0AMMbIe JJIsi OHEHKH 3HAHUH
(mpuMepHbIe TeOpeTHYECKHE BONPOCHI) K 3a4eTy, IK3aMeHy
k 3auety (IV cemectp ouHoli (hopMbI 00yUEHMS)
Ne I Kon
/i puMepHbIe (POPMYJTUPOBKH BONPOCOB KOMIeT eI
1. KoOMIOHEHTHI CHCTEMBI TOKYMEHTUPOBAHHUSI I1K-3, I[1K-4
2. QDYHKIMOHAIBHBIE M OTPACIEBbIE CUCTEMBI YIIPABICHUYECKOW JOKYMEHTALMU I1K-3, I1K-4
3. Yuaudukaiys ynpnapieHuecKod JOKYMEHTalUU [1K-3, I1K-4
4. CranpapTusanyisi OpraHu3alOHHO-PACIOPSANTEIbHON JOKYMEHTAUN I1K-3, TIK-4
5. OCHOBHBIC ITpaBUJIa CO3IaHNS JOKYMEHTOB I1K-3, TTIK-4
6. Texauyeckue TpeOOBaHUS K 0(OPMIICHUIO OT/IEIBHBIX PEKBU3UTOB I1K-3, I1K-4
7. bitaHKM TOKYyMEHTOB OPraHHU3alMOHHO-PACHOPSIUTEIbHON JOKYMEHTALMY I1K-3, I1K-4
8. PexBu3nThl 61aHKOB M cienuduka ux opopMiIeHus I1K-3, I1K-4
9. [TpaBuia oopmiIeHHs IPHKa3a 10 JIHYHOMY COCTaBY I1K-3, ITK-4
10. | IIpaBuia oopmIteHHS ITPUKAa3a 0 OCHOBHOH JESITETEHOCTH I1K-3, TTIK-4
11. | OcobeHHOCTH COCTaBIEHHUS BHIITMCKY M3 TPUKa3a I1K-3, I1K-4
12. | IlpaBuya ohopmiieHHs pacIOPsKEHUS ITK-3, T1IK-4
13. | OcoOCHHOCTH COCTABJICHUS PEIICHHUS I1K-3, ITIK-4
14. IloaroroBka IMOCTaHOBJIEHUS I1K-3, TIK-4
15. | Cnenmduka MOATOTOBKH YKa3aHUS I1K-3, I1IK-4
K 3k3ameny (V cemecTp 04HOH OpPMBI 00YIEHN)

No I Kon
/i puMepHbIe (POPMYJTUPOBKH BONPOCOB KOMIeTe I
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1. Ha3HaueHue u cocTaB yuUpeauTENbHOM JOKYMEHTAUN I1K-3, T1IK-4
2. [opsiox pa3paOOTKH U YTBEPKAEHHS YUPEIUTENbHON JOKYMEHTALUH I1K-3, I1K-4
3. YcTaB npeanpusTHA KaK OCHOBHOM IPaBOBOM aKT I1K-3, TIK-4
4. OdopmiteHne ycTaBa I1K-3, I1IK-4
5. IIpaBuia cocTaByieHUs] YUPEIUTEIBHOIO JIOTOBOpa I1K-3, I1IK-4
6. Ha3HaueHue 1 cocTaB perjJIaMeHTUPYIOIEH TIOKYMEHTAIUU IK-3, T1IK-4
7. [IpaBuna oopmiieHNsI TOJIOKESHUI I1K-3, I1K-4
8. ITpaBuia oopMIIeHHS HHCTPYKITHI I1K-3, TTK-4
9. CocraBieHue TODKHOCTHOW HHCTPYKITHH I1K-3, TTIK-4
10. | IToaroToBKa HHCTPYKIIMH MO JEIIOTPOU3BOJICTBY I1K-3, I[1K-4
11. 3asiBiieHUs], 00BICHUTEIBHBIC U JIOKJIAHBIE 3aMMCKH; MPABUJIA COCTABJICHUS I1K-3, ITIK-4
12. | [IpoTOKOJI B CTPYKTYPE PACTIOPSAUTENbHON TOKYMEHTAIUU I1K-3, T1IK-4
13. | IIpaBuia ohopMIIEHHUS ITOJTHOTO IIPOTOKOJIA I1K-3, ITIK-4
14. | IlpaBuia oopMIIeHHS KPATKOTO MMPOTOKOJIA I1K-3, T1IK-4
15. Creruguka COCTaBJICHHUS BBIUCKU U3 IPOTOKOJIA I1K-3, ITK-4
Tadauna 13
Marepuanbl, He00X0AMMBbI€ /1Ji51 OLeHKH YMEHUI U BJIaJeHn i
(mpuMepHbIe NPAKTUKO-OPUEHTUPOBAHHBIE 3aJaHMS)
Ne Tembl IpUMEPHBIX Kon
n/n NPAKTHUKO-OPHMEHTHPOBAHHBIX 3a1aHUM KOMIIeTeHH i
1. OpraHu3aioHHO-pacOpsAUTENbHbIE TOKYMEHTHl B cucTeMe ympasinende- | [IK-3, I1IK-4
CKO# JTOKYMEHTAIHH
2. O6mme mpaBuna  odopmileHHs — opraHu3anmuoHHO-pactopsaurensHon | [1K-3, ITK-4
JIOKYMEHTaluu
3. [IpaBuna oopmiieHHsI pacnopsIANTEIbHON JOKYMEHTAUN I1K-3, I[1K-4
4. [IpaBuna opopmieHHs yIpeIUTENBHBIX JOKYMEHTOB OPTaHU3aI[uI [IK-3, T1IK-4
5. IIpaBuna oopmiIeHHsI perTaMeHTHPYIOMEeH JOKYMEHTAINH I1K-3, TTIK-4
6. IIpaBuna odopmiennst ”HPOPMAITMOHHO-CIIPABOYHON TOKYMEHTAITIH I1K-3, I1IK-4

[98)

6.3.2. Temvt u memoouuecKue yKazanusa no no02omoeke pegepamoas,
Jcce u moPUeCcKUX 3a0anuil no OucyuniIuHne

Tembl pedepaTos

HopmartuBHas 6a3za opraHu3allMOHHO-PACIOPAIUTENBHON JOKYMEHTAIMU: OCOOEHHO-

CTH 1 HCOAOCTATKH.

DneKTpoHHBIC (HOPMBI TOKYMEHTHPOBAHHUS MPOTOKOJIOB: CIIEIU(PUKA U OCOOCHHOCTH.
Crenn¢urka npuMeHEHHUs] OPraHU3allMOHHO-PACTIOPSAUTEILHON TOKYMEHTAIIUU B JIesi-

TCIBHOCTHU HpGI[HpI/ISITI/Iﬁ PAa3JIMYHBIX TUIIOB XU BUOOB.

HpO6HeMBI ABTOMATHU3allu JOKYMCHTAIUOHHBIX IIPOLCCCOB B OTEUYECTBEHHOHN M 3a-

pyOexHOU JuTeparype.

BOHpOCLI AOKYMCHTHPOBAHUA U pa6OTbI C NOKYMCHTAaMM B HOPMATHUBHO-IIPABOBLIX

aktax Poccuiickoit @enepanuu.

CraHoBlIeHHE H Pa3BUTHEC CHCTCMBbI OpFaHI/I3aHI/IOHHO-ynpaBHquCCKOﬁ HOKYMCHTa-

Ou1H.
CraHoBlIeHHE U Pa3BUTHUEC CUCTCMBbI paCHOpH,Z[PITeHBHOﬁ AOKYMCHTAIUH.

BOHpOCBI JOKYMCHTHPOBAHUSA CO3JaHUA U ACATCIIBHOCTU AKIIMOHCPHBIX O6III€CTB B

HOPMaTUBHO-TIPaBOBBIX akTax Poccuiickoit denepariui.

VYupenuTenbHble JOKYMEHTHI OpraHM3aluid: OCOOCHHOCTH MOJATOTOBKH U Odopmile-
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HUSL.
10. JlIokyMEeHTUpOBaHUE CO3/aHUs, IMPEeoOpa3oBaHUsA M JIMKBUJALMA KOMMEPYECKOTO
MPEATIPUATHS.

Memoouueckue ykazanus

[Ipuctynas K BBIIOJIHEHUIO 3a/1aHUH, 00yUarOIUNCS T0JKEeH 3HaTh, YTO paboTa Oynet
3ayTeHa MPH YCIOBUU COOIOCHHUS CIEAYIOIUX TpeOOBaHMI:

1. 3HaHuE TEKCTOB PEKOMEHJOBAHHOM JINTEPATYPHI U UCIOJIb30BAHUE ITOTO 3HAHUS
B pabore.

2. Hcnonp3oBaHue 00ydYarOUIMMCs HECKOJBKUX HCTOUHHUKOB (cTaTei, MOHOTpaduii,
CIPAaBOYHOM U JIPYroi JIUTEPaATyphl) AJIsl PACKPHITHS U30paHHON TEMBI.

3. Kynbrypa u akageMuyeckue HOpMbI U3JI0KEHHUS MaTepualia: 00s3aTelIbHOE yKa3a-
HUE HAa MCTOYHUKHU, TPAMOTHOE LIUTUPOBAHUE aBTOPOB (IIPSIMOE U KOCBEHHOE), OIpPEEICHNE
COOCTBEHHOM MO3UIMU U 0053aTENIbHBIA COOCTBEHHBIH KOMMEHTAPHH K MPUBOIUMBIM TOUKAM
3pEHHUS.

4. CobmoneHue TpeOOBaHUH K CTPYKTYpe U 0(pOpMIICHHUIO.

Tpebosanus k cmpykmype u oghopmaeHuo

CrpykTtypa. PaboTta cocTouT 1U3: BBeIeHUs, OCHOBHOW YacTH, 3aKitoueHus. Bo BBene-
HUH HEOOXOAUMO OTPEACIHUTD 1Ielb U 3a]1a4i paboThl. B 0OCHOBHOM YacTu 00s13aTebHBI CChLI-
KU Ha HOMepa Oubianorpaduyueckux 3amuceil B CIHMCKe HCIOIb30BAaHHON JHUTEpaTyphl. B 3a-
KJIIOYEHUH HEOOXOIMMO CIeNlaTh OCHOBHBIE BHIBOABI. CIIMCOK HMCIIOJIB30BAaHHOMN JTUTEPATypHhI
noMenaeTcs nocie 3akioueHus. bubnuorpaduyeckue 3anucu HyMepyOTCsS U pacloiaraioT-
cs B a1(paBUTHOM TOPSIJIKE.

Odopmiienue. [pudt rapuurypsl «Times New Romany, kernb 12 wiun 14, gepes 1,5
uHTepBana. PaboTy mevarath Ha OJHOM CTOPOHE CTaHIAPTHOTO JUcTa Oymaru dopmara A4 ¢
coOmoenueM noneit: nesoe — 30 MM, nmpaBoe — 20 MM, BepxHee — 20 MM, HIbKHEe — 20 MM.

BrimonnenHnast paboTa 10yKHa ObITh CKpeIyIeHa.

Pabora oTkpbIBaeTCsl TUTYJIBHBIM JHCTOM. 3aTeM cienyeT «OrnasieHue». [lopsako-
BbIC HOMEpa CTPAHUII YKa3bIBAIOTCS BHU3Y CTPAHUIIBI C BEIpAaBHUBAHUEM OT IeHTpa. Kaxmprii
paszen Bcer/ia HauMHAeTCsl C HOBOW CTPaHMIIBI.

6.3.3. Memoouueckue yKkazanusa no blnoJIHEHUI0 KypPCoeoil padomuol
KypcoBas paboTa mo AucuuIUIinHe y9eOHBIM IIAHOM HE MPEAYCMOTpEHA.

6.3.4. Tunoewvie 3a0anusn 011 nPoeedeHUs MEKyue20 KOHmMpOoa
¢opmuposanus komnemenyuii

6.3.4.1. Il.1anbl CEeMMHAPCKUX 3aHATHI
Cemunap Ne 1
Tema: «OpraHu3anMOHHO-PACIOPAANTEIbHBIC JOKYMEHTBI B CHCTEMe YIIPaBJIeHYeCKOH

AOKYMEeHTAMW»
CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocwr 015 duckyccuu:

1. Pousib noxyMeHTHOU MH(OPMAIIUH B YIIPABICHUU:
a) MOHATHE IOKYMCHTUPOBAHHS,
0) 3HaueHHNE OpraHUu3alMOHHO-paCIoOpAaUuTENbHOM noKkymeHTanuu (OPJI);
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B) TPYNIIBI OPraHU3aIMOHHO-PACTIOPIIUTEILHON TOKYMEHTAIIHH.
2. YmupapneHueckas TOKyMEHTAIUs Kak 00beKT YHH(PHUKAIINN:

a) yHU()UKALUS TEKCTOB IOKYMEHTOB;

0) yauduxaius GopmMbl TOKYMEHTOB;

B) YHU(HKAIMA CUCTeMBI JokyMeHTanun, Y CJL;

I') yHU(UKAIUS COCTaBa JOKYMECHTOB.

(98]

CrannapTu3zanus Opranu3aluOHHO-PACIOPSIUTEILHON TOKYMEHTALINH:

a) KCTOPUYECKHE ITAIIbl PAa3BUTHS CTaHIAPTHU3AIINY;

0) coBpeMennsbie aeictByromue 'OCThi;

B) [OCT P 7.0.97-2016.
4. OOGmue TpeOoBaHMS K OPraHU3aAIMOHHO-PACIOPSIAUTEIBHON JOKYMEHTAIHH.
5. Drarsl IOATOTOBKH PACIOPSIUTEILHBIX JOKYMEHTOB.

MaTepI/IaJ'IBI JJI1 IOATOTOBKHM CEMHUHAPY CM. Pa3z[en 7. HepequL II€4YaTHbIX M JJICK-

TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX IJISi OCBOCHUS
JUCLHUIIIIUHBL

I[OHOJIHI/ITGJIBHBIC MaTCpurajibl K CCMHUHAPY BBIABJISAIOTCA B paMKax CaMOCTOSTEIbHOMN

paboTHI.

Cemunap Ne 2

Tema: «Oﬁume InpaBuJja 0(1)0pMJ'IeHI/IH OpFaHI/I3aHHOHHO-paCHOPHL[I/ITeJ'[LHOﬁ AOKYMEH-

N —

Talun»
CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocwl 015 duckyecuu:

OcHoBHbIe TpaBuIIa co3anus JokymeHToB: TpeboBanus [[OCT P 7.0.97-2016.
Odopmiienre nuia 1 000poTa OPraHU3aAIMOHHO-PACTIOPSAUTEIEHOTO JOKYMEHTA!

a) 1moJs,

0) mpudTsI,

B) HyMepalusi CTpaHUIIL.

O0s3atenbHbIC U (aKyJIbTaTUBHBIC PEKBU3UTHI COCTABHBIX YaCTeH OpraHU3alMOHHO-
pacropsIuTeabHON TOKYMEHTAIINH.

Texamueckue TpeOoBaHUS K 0YOPMIICHHIO OTIEITEHBIX PEKBU3UTOB:

a) UHTEpBaJIbI,

0) MPOMUCHBIE U CTPOUHbIE OYKBHI,

B) a03aIHbIE OTCTYIIHI.

OOuenpuHsThHIE 1 HOPMATHUBHBIE TPeOOBaHUS K 0(OPMIICHUIO OPTaHU3allMOHHO-pac-
MOPSAAUTENBHOM JJOKYMEHTAIUH.

bianku 10KyMEHTOB:

a) BU/bI OJaHKOB;

0) oOmme TpeboBaHus K 0(hOPMIICHHIO;

B) COCTaB PEKBU3UTOB B OJIaHKaX MO BUAY TOKYMEHTa, II0 aBTOPY JIOKYMEHTA.

Ob1iee u 0cobeHHOE B 0POPMIIEHUH OpraHU3al[MOHHO-PACTIOPSAIUTENLHON TOKyMEH-
TalUU OPEANPUATHNA PA3TUUHBIX POPM COOCTBEHHOCTH.

MaTepI/IaJ]LI AJid TOATOTOBKU CCMUHAPY CM. Pazgen 7. HepequL ncyaTHbIX M JJICK-

TPOHHBIX 00pa30BaTEeNbHBIX U HHMOPMAIIMOHHBIX PECYPCOB HEOOXOAMMBIX JUJISI OCBOCHHS
JUCLUTIIINHBL

ZIOHOJ'IHI/ITeJ'II)HBIe MaT€purajibl K CEMHUHAPY BBIABIIAIOTCA B paMKax CaMOCTOSITCILHOMN

paboTHI.
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Cemunap Ne 3
Tema: «IIpaBuiia opopMiIeHUS PACTIOPAAUTEIbHOM JOKYMEHTALMH»
CemuHap nMpoxoauT B GopMe TUCKYCCHH

Bonpocwl o5 duckyccuu:

[Ipuka3 B CTpyKType pacnopsauTeIbHON JOKYMEHTAUN TPEATPUASTHSL.
Bunbl, Ha3HaueHNE IPUKA30B:
a) MPHUKa3bl 110 JUYHOMY COCTaBY;
0) puKa3bl 10 OCHOBHOMU JIE€ATEIbHOCTH;
B) IPUKa3bl [0 OPraHU3aLMOHHBIM BOIIPOCAM.
3. [IIpaBuna cocraBieHus: U 0(OPMIICHUS IPUKA3OB:
a) 00s13aTeNIbHbIE PEKBU3UTHI IPUKA30B;
0) daKyIbTaTUBHBIE PEKBU3HUTHI IPHKA30B.
4. TpeboBanus, MpeabsABIsEMbIE K COICPKAHUIO, (POpPME MpeACcTaBIECHUS CBEACHUH, TTO-
CTPOEHHUIO IIPUKA30B.
[Ipouenypa nznanus nmpukasa.
6. Brinuncka n3 npukasa: cocTas, CTPYKTypa, Ha3HAUECHHUE.

N —

9]

Marepuansl Ui MOATOTOBKM ceMuHapy cM. Pasnmen 7. IlepedeHp medaTHBIX M 3JIEK-
TPOHHBIX 00Pa30BaTENFHBIX W WH(POPMAIMOHHBIX PECYPCOB HEOOXOIUMBIX IS OCBOCHUS
JUCLUTUTMHBL

JlonoTHUTEIbHBIE MaTEpUaIbl K CEMHHAPY BBISABISIOTCS B paMKax CaMOCTOSTEIHHOMN
paboTHI.

Cemunap Ne 4
Tema: «IlpaBusa opopmiieHHsI YIpeTUTETbHBIX JOKYMEHTOB OPraHU3aII»

CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocwr 015 duckyccuu:

1. VYupeaurenbHble JOKYMEHTHI FOPUANUECKOTO JIUIIA: HA3HAYCHHUE U COCTaB.
2. IlpaBuia moAroTOBKH yUpPEAUTEIbHBIX TOKYMEHTOB OpraHU3alMU:

a) cocTaBJICHUE B 0OPMIICHHE yCTaBa;

0) cocrapiieHue u 0OPMIICHHE YIPEAUTEIHLHOTO JOTOBOPA.
3. Obmee u 0coOEHHOE B COCTABJICHUN YUPEIUTENbHBIX JTOKYMEHTOB.

4. Kpurepuu 1enecoo0pa3HOro BHIOOpa yuUpeIuTeIbHBIX JOKYMEHTOB OpraHH3aIlly.

Marepuans! 11 NOArOTOBKM ceMuHapy cM. Pasgen 7. [lepeyeHp medaTHBIX M DJIEK-
TPOHHBIX O0Pa30BaTENBHBIX U UH(MOPMALMOHHBIX PECYpPCOB HEOOXOJUMBIX IJISi OCBOCHUS
JCLATIIINHBL

JlononHuTENBHBIE MAaTEPUAJIBl K CEMUHAPY BBIABIIOTCA B paMKaX CaMOCTOSTEIBHON
paboTHL.

Cemunap Ne 5
Tema: «IIpaBuna opopmiiennss perjiaMeHTHPYOLIEH JOKYMEHTALUI)

CemuHap mpoxouT B (hopMe TUCKYCCUU

Bonpocuwl 015 duckyccuu:
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PernameHTupyrome J0KyMEHTbI IPENPHUITUS: BUIbI, HA3HAYCHUE, COCTAB.

[IpaBuia MOArOTOBKH PETJIAMEHTHPYIOIIUX JOKYMEHTOB!

a) cocTaBJieHHE U 0(hOpMIICHUE TTOJIOXKEHHS 00 OpraHu3aIlnu;

0) coctaBieHue U 0pOpPMICHHUE MOJIOKEHUS O CTPYKTYPHBIX HOAPa3/ICICHUSIX;

B) COCTaBJICHHE U O(POPMIICHHE ITOJIOKEHHUH U PETJIIAMEHTOB O KOJUIETHAIBHBIX U COBE-
IIATEIBHBIX OpraHax yupeKICHuUS;

I') cocTaBiieHUE U 0(popMIICHHE HHCTPYKLUH 110 TOKYMEHTAIIMOHHOMY 00€CIIEYECHHUIO;

1) COCTaBJIeHUE U 0(OPMIICHNE TODPKHOCTHBIX MHCTPYKIUH PaOOTHHKAM.

PexkBHM3HTHI periaMeHTHPYIOIUX JOKYMEHTOB: 00111ee 1 0cCOOeHHOE.

4. Kputepuu 1eiaecooOpa3HOro BEIOOpa PeriaMeHTHPYIOMUX JOKYMEHTOB MTPEIPHTHS.

N —

(98]

Marepuanbsl 1Ji1 MOATOTOBKH ceMuHapy cM. Pasznmen 7. IlepedeHb NeyaTHBIX U AJICK-
TPOHHBIX 00pa30BATEIbHBIX U HH(OPMAIIMOHHBIX PECYpPCOB HEOOXOIMMBIX IS OCBOCHHS
JICTIATUTHHBL

JlomoTHUTEIbHBIE MaTepUabl K CEMHHAPY BBISBISIOTCS B paMKaX CaMOCTOSITEIIBHOMN
paboTHI.

Cemunap Ne 6

Tema: «IIpaBuia opopmiiennss HHPOPMANMOHHO-CIIPABOYHOM JOKYMEHTALUN
CemuHap npoxout B (hopMe TUCKYCCUU

Bonpocwl o5 duckyccuu:

1. UndopmannoHHO-CIIpaBOYHbIE  JOKYMEHTBI B  CTPYKTYpE  paclopsIuTelbHON
JIOKYMEHTALMU NPEAIPUATHUS.
2. Bunpl, Ha3HaueHNe UHPOPMAIIMOHHO-CIIPABOYHON JOKYMEHTAINH:
a) CIIpaBKa;
0) MPOTOKOJI, BHIITUCKA U3 MIPOTOKOJIA;
B) 3asIBJICHUE;
T') TOKJIaHAas 3aI1cKa;
1) OOBSICHUTENIbHAS 3aIHCKa.
3. IlpaBuna odopmiieHuss ”HPOPMAITMOHHO-CTIIPABOYHOMN JTOKYMEHTAIIHH:
a) 00s13aTeNIbHBIE PEKBU3UTHI IOKYMEHTOB;
0) paxynpTaTHBHBIC PEKBU3UTHI JOKYMEHTOB.
4. TpeboBaHus, NpeabABIIEMbIE K COAEPKAHUIO, (hOpME MPEICTaBICHUS CBEICHUMH, 110-
CTPOCHHIO HHPOPMAIIMOHHO-CITPABOYHOM JOKYMEHTAIUH.
5. OcoOeHHOCTH COCTaBIEHHMsI pa3IM4YHBIX BHUJOB  HMH(OPMAIMOHHO-CIIPABOYHOM
JIOKyMEHTAIUN.

Marepuansl 1 TOATOTOBKHM cemMuHapy cMm. Pasnen 7. [lepedeHp medaTHBIX M JIEK-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX JISi OCBOCHUS
JVCHATIIINHBL

JlononHuTeIbHBIE MAaTEPUAIIBI K CEMUHAPY BBIABIIIOTCSA B PAMKAaxX CaMOCTOSTEIIBHOU
paboTHI.

6.3.4.2. 3aganus I NPAKTHYECKUX 3aHATHI
[IpakTuyeckas padora Ne 1

Tema: «Oprann3anuoHHO-PacCHIOPSAUTEIbHbIE JOKYMEHTHI B CCTeMe yYIPaBJIeHYeCKOM
AOKYMEHTAMU»
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[leny pabombi — 3aKpENNUTh 3HAHUS O COCTAaBE YHU(PUIUPOBAHHBIX (pOpM opraHuzaiu-

OHHO-p&CHOpﬂI{HTGJ’IBHOﬁ JOKYMCHTAlHU.

3adanue u Mmemoouxka 8blNOJAHEHUs

Ucnionp3yst  OOmmepoccuiickuii - kiaccupukaTtop yrnpaBiIeHYECKOH JOKyMEHTAIUU
(OKVY 1), kmacc 0200000 YuudunupoBaHHas cUCTeMa OpraHU3AIMOHHO-PACTIOPSIUTEILHON
JIOKYMEHTAIH, 3aII0JHUTh PUBEACHHYIO HUXKE Ta0JIUILY:

I'pynna yunduuupoBaHHbIX popm

Koa nu nHameHoBaHue (popmbl
AOKYMEHTOB, BXOASIIUX B

rpymnmy

Hamnune
yYHUpUUHpo-

BaHHOH ()OPMBI

0211000 JloxymeHTalus MO CO3AAHUIO Opra-
HU3aLMU

0212000 JloxymeHTamusi 1O pEOpTraHU3aluU
OpraHu3auuu

0213000 [doxymeHTauusi 0O JUKBHIALUU
OpraHu3aluu

0251000 JloxymeHTamusi O pacmopsSIUTeNb-
HOM JEATENbHOCTH OpraHU3aluu

0252000 JoxkyMmeHTalusl 10 OpraHU3aluOHHO-
HOPMATHBHOMY PETYJIHPOBAHHUIO JESATEIHHO-
CTHU OpPTraHMU3aIuU

ONIPEHUI

0281000 /lokyMeHTanus 1o npreMy Ha padoty T-1
0282000 JlokyMeHTauuss @O NEPEBOLY Ha T-5
JPYTYIO paboTy

0283000 /ToxyMeHTanus 1Mo YBOJIBHEHHIO C pa- T-8
00THI

0284000 JloxymeHTarmusi 10 OQGOPMIICHHIO T-6
OTITYCKOB

0285000 [oxymeHTanus mo opOpPMIICHUIO TI0- T-11

0286000 JloxymenTamusi 1m0 O(GOPMIICHHUIO
JIUCIMIIMHAPHBIX B3bICKAHUHT

[TpakTuueckoe 3anstue Ne 2
Tema: «O0mue npaBuia 0)opMIICHHS OPraHU3ALHOHHO-PACTIOPAIUTEIHHOH
AOKYMEeHTAMW»

[lenv pabombl — 3aKpenUTh 3HAHHUE O CrIeU(UKE 0()OPMIICHUS PA3IUYHBIX OJAHKOB
OpraHU3alMOHHO-PACTIOPSAIUTEIBHON JOKYMEHTAIHH.

3adanue u memoouxa 8blNOJAHEHUS

Hcnonb3ys nekunoHHbIM MaTepuai, MHTepHeT-uHdopMaIuio, TaHHbIe y4eOHbIX U3/a-
HUHM ¥ TeMaTUYEeCKUX MyOIMKaUil IepUoIMKHY, 3all0JIHUTh IPUBEICHHYIO HUXKE TaOIHILy:

Buanl 0.1aHKOB

Kpurtepun ana- . bitaHk KOH- biank bitank cTpyk- birank
Jm3a Obmid | - brank KPETHOI'O BUJa | OpraHu- | TYypPHOIO IO, JOJIKHOCT
6namk | mucema | P A p P A
JOKYMEHTa 3alUn pasfeneHus HOTO JIMIAa

Howmepa o6s3a-
TCIIbHBIX PCKBU-
3UTOB
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https://classifikators.ru/okud/0286000
https://classifikators.ru/okud/0285000
https://classifikators.ru/okud/0284000
https://classifikators.ru/okud/0283000
https://classifikators.ru/okud/0282000
https://classifikators.ru/okud/0281000
https://classifikators.ru/okud/0252000
https://classifikators.ru/okud/0251000
https://classifikators.ru/okud/0213000
https://classifikators.ru/okud/0212000
https://classifikators.ru/okud/0211000

Pacnonoxenue
PEKBH3HUTOB B
MIPOIOTBHOM
OyaHKe
Pacnonoxenue
PEKBH3UTOB B
YTIIOBOM OJIaHKe

ITpakTnueckoe 3ansaTue Ne 3
Tema: «IIpaBuia ogopmiieHus: pacnOPAIUTEIbLHONH JOKYMEHTALNID)

Llenb pabomul — chopMUPOBATH MPAKTHUECKUN HABBIK O(DOPMIICHHS MTPUKAa3a, BBIHC-
KU U3 TIPHKa3a.

3aoanus u MemoouKda 8bINOJIHEHUS

I/ICHOJIB3y51 JIEKITUOHHBIN MaTepuraJl, BbIIIOJIHUTC IMIPUBCACHHBIC HUKC 3aJaHUs.

3apnanmne 1.

CocraBbTe Ha yriI0BOM OJIaHKe TPUALATH CebMOI npuka3 ot 28 okTs0ps 2015 r. mu-
Huctpa A. B. Ko3noBckoil 0 npoBeaeHNH KOHKypca MpoecCHOHATBHOIO MacTepcTBa padboT-
HUKOB JEJIONPOU3BO/CTBA. B pacnopsaurenbHOl 4acTu yKakurte, 4To B nepuon ¢ 1 HosOps
1o 30 Hos6ps 2015 r. creayeT MpoOBECTH KOHKYPC MPo(ecCHOHATBHOTO MacTepcTBa pabOTHHU -
KOB JIJIONPOU3BOCTBA, I IPOBEICHUS] KOHKYpCa U MOABEACHUS UTOTOB CO3/1aTh KOMUCCHIO
B cocTase 11 uenoBek, yTBEpAUTh NpUIaraéMble yCJIOBHUsS IIPOBEAEHUS KOHKYPCA, IIPELYyCMOT-
peB mpeMuu g noouipeHus nodeautenei. KoHKypcHas KOMHCCHS JOJIKHA €KEHEAEIbHO
IIPOBOJUTH MPOBEPKY BBIIOJIHEHUS YCIOBUN KOHKYpCa M 00CYXJaTh pe3yabTaThl IPOBEPKU U
UTOTU KOHKypca. B koHcTaTupyloleil 4acTu ykaxuTe, 4yTo LIeJb MPOBEACHUS KOHKypca 3a-
KIIFOYAETCsl B COBEPIIEHCTBOBAHUY OPTaHU3ALMH JIEIOIPON3BOJCTBA, YCUIEHNS KOHTPOJIS UC-
MOJIHEHUS! JOKYMEHTOB M PacHpOCTpaHEHUs! NEPEIOBBIX METOJ0B pabOThl C TOKYMEHTaMU B
LEHTPaJILHOM arrapare MUHUCTepCTBa 0Opa3zoBaHus YesnssOMHCKOM 001acTH.

3ananme 2.

CocrtaBbTe Ha yIII0BOM OJIaHKE BBIITUCKY U3 AEBSIHOCTO BTOPOTO MpHKa3a oT 16 sHBaps
2016 r. 3a moANMCHIO AMPEKTOpa MOCKOBCKOro 3aBoja B. C. YBaposa no m. 2., KOTOpHIif ria-
CHT, 4TO TIaBHOMY Oyxranrepy 3aBojaa B. C. KocenkoBy k 01.09.2016 r. Hy>kHO pa3paboTaThb
yKa3aHHEe O MOpSAAKE yueTa pe3yJbTaToB pabOThl 1IEXOB B COOTBETCTBUU C HOBOW CHUCTEMOM
IUTAHUPOBAHMSI, IPEAYCMOTPEB NOJIyUEHHUE [IEXaMU €XKEITHEBHBIX U MECSYHBIX CBOJOK IO pea-
nu3anuu U 1o npuosuisaM. [pukasz Ne 92 o coBepiieHCTBOBaHMM MTOKa3zaTenei paboThl IEXOB
COCTAaBJIEH B LIEJAX JAJBHEHUIIETO COBEPILIEHCTBOBAHUS CUCTEMBI IIJIAHOBBIX U OTYETHBIX IO-
KaszaTesnel JAesITeIbHOCTH OCHOBHBIX 1I€XOB 3aBOJa. BhINUCKY U3 MpuKas3a 3aBEpHIl HHCIEKTOP
B. K. Paznopckas 20 sauBaps 2016 1.

3apganue 3.

Hcnons3ys yaugunuposannyto Gopmy TS, coctaBpTe nBaanaTh NepBblii npukas ot 10
centsiOps 2016 r. T. . [lo6peiauno, nupexkropa MOY COLL Ne 121 r. Yensibuncka o nepe-
BOJIE Ha JIpyTyto paboTy Oubnmorekaps mkoisl XoMiok Jlapucsl Biaagumuposssl. B pacropsi-
JTUTEIHPHON YacTH YKa)XXKHUTE, YTO HAa OCHOBAHMHM COOCTBEHHOTrO 3asiBiieHHs Xommok JI. B.
ClIe[lyeT MEepeBeCTH Ha JOJDKHOCTh PYKOBOJUTENS TPYMIbI MPOJUIEHHOTO JHA ¢ 5 CEeHTA0ps
2015 roga v yCTaHOBUTH OKJIAJ] COTJIACHO IITATHOMY PacIUCAHMIO.

3ananmne 4.
CocTtaBbTe TOT e camMblii IPUKa3 (CM. 3aaHue 1) Ha yriaoBoM OiaHKe HEYHU(ULIUPO-
BaHHOH (OPMBI.
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3ananmue S.

CocraBbTe Ha MPOJIOJIBHOM OJIaHKE CEMHAIAThIA pukas ot 18 mapta 2016 r. qupek-
TOpa MHCTUTYTa IO IPOEKTHpPOBaHHIO MeTamrypruueckux 3asogoB M. T. 3oroBa (OAO
«'unpomes» r. YenssOMHCK) IO TUYHOMY COCTaBY, B KOTOpOM: Ha3HauuTh Cugoposa Butanus
MBaHoBU4Ya, BpEeMEHHO, Ha JTOJDKHOCTh MEXaHHKa Mo mrataMm «Paboune mo oOCayKUBaHUIO
uHcTUTyTay co 1 ampens 2016 1. ¢ oknagom 8 100 py6. B MecsI] Ha OCHOBaHHUHM 3asBJICHHS B.
. Cunoposa; nepeBectu ComnoBbeBy Jlroamuiny @enoToBHy, cTapiuero jadopaHTa HHCTUTY-
Ta, Ha JIOJDKHOCTH 3aBEIYIOIIUM KaOMHETOM HWHOCTPAHHBIX sI3bIKOB ¢ 28 Mmapta 2016 1. ¢
oknagom 10 500 pyO. B mecsan Ha ocHoBaHuu 3asBieHus JI. @. CoyioBbEBOI; 0CBOOOIUTH
BonkoBy AHrenuny BranuciaBoBHY, 3aBEIyIOIIYI0O METOJAMYECKUM KaOWHETOM, OT 3aHUMa-
emoit nomkHocTu ¢ 1 ampenst 2016 1. Mo COOCTBEHHOMY KEJIAHUIO B COOTBETCTBHUH CO CT. 31
K30T P® na ocHoBanuu 3asiBiieHusi A. B. BonkoBoii; npenocraButh [llapkoBoit Enene Ana-
TOJIbEBHE, CEKPETapro OT/Iea KaapoB, O4epeHON oTmyck ¢ 25 mapta 2016 r. Ha 24 pabounx
JTHSI Ha OCHOBaHUU TpadukoB oTmyckoB u 3asBieHus E. A. [llapkoBoii. [Ipuka3 3aBu3npoBaiu
OT/IeJ1 KaJIpOB, MJIAHOBBIN OT/IET.

3aganue 6.
CocTaBbTe Ha MPOJIOJILHOM OJIAHKE BBIMMKHCKY M3 MPEABLAYIIero mpukasa s Cumopo-
Ba B. .

[IpakTuueckoe 3austue Ne 4
Tema: «IIpaBuia oopmieHns ydYpeaUTeJIbHBIX JOKYMEHTOB OPraHU3AIUI)

Llenv pabomwl — OBNIAIETh HABBIKOM MOJITOTOBKH YUPEIUTESIBHBIX JOKYMEHTOB.
3adanue u Memoouxa 8blNOJAHeHUS

Hcnonb3ys npeanokeHHble MPOEKThl YUPEAUTEIbHBIX JOKYMEHTOB (yCTaBa U yupeIu-
TEJIBLHOTO JOTOBOPA), a TaKxke onupasich Ha TpedoBanus 'OCT P 7.0.97-2016:

1) HaiiTu ormMOKM B 0()OPMIIEHUH TOKYMEHTOB;

2) OTpeAaKTHUPOBATh TEKCT U UMEIOLINECS PEKBU3UTHI, BOCIIOJIHUTH HEJAOCTAIOIINE;

3) oopMHUTH JOKYMEHTHI B COOTBETCTBUH C MPABUIAMHU UX HOATOTOBKH;

4) nmpencTaBUTh JOKYMEHTHI B QJIEKTPOHHOU (opMe.

[IpakTuueckoe 3anstue Ne 5
Tema: «IIpaBuia opopmiieHHs perjiaMeHTHPYIOLIEH JOKYMEHTALuN»

Llenv pabombi — 3aKpenuTh 3HAHUA 00 OCOOCHHOCTSAX O(OPMIICHUS MHCTPYKLUUH B
CTPYKTYpE PeriaMeHTHPYIOIIEH JOKYMEHTAIMU OHOINOTEKH.

3adanue u memoouxka 8blNOJAHEHUs

Ucnonp3ys 'OCT P 7.0.97-2016 «Haumonansueiii crangapt Poccuiickoin denepa-
uu. CrcreMa cTaHaapToB 1Mo nH(popMarwu, OUOTHOTEYHOMY U U3JIaTenbckomy nery. Opra-
HU3AIIMOHHO-PACTIOPSAIUTENbHAS JOKYMEHTaMs. TpeOoBaHus K 0POPMIICHUIO JTOKYMEHTOBY,
JEKIMOHHBIN Matepuai, MHTepHeT-uHpOpMaIiio, TaHHbIC YYeOHBIX M3JAHWA W TeMaTHye-
CKHX ITyOJIMKAIMi IEPUOUKH, 3aMIOJTHUT IPUBEICHHYIO HUXKE TaOIHUITy.

HHcTpyKINA MO O0JIKHOCTHASA HHcTpyKINA IO

ACHeKT aHaIM3a pyKn A PYKIL
oxXpaHe Tpyaa HHCTPYKIIUS JeJIONPOU3BOICTBY

OrnpeneneHue

Haznauenwe,

crieniuKa JOKyMEHTa
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PaspaboTuuku,
0COOCHHOCTH Pa3padOTKU
OCHOBHBIE pa3eiibl
JIOKYMEHTa

[IpakTuueckoe 3ansatue Ne 6
Tema: «IIpaBusa opopmiiennss UHGOPMALMOHHO-CIIPABOYHOM JOKYMEHTAIIUI)

Llenv pabomwvr — chHopMUpPOBaATh MPAKTHYECKHH HABBIK O(OpMIICHUS WH(OpMALH-
OHHO-CIIPABOYHOH JIOKYMEHTAIIHH.

3aoarnus u MemoouKa 6bINOJIHEHUS

HCHOJ’IBBYH J'IeKI_[I/IOHHHﬁ MaTCpHrall, BbIIIOJIHUTC IIPUBCACHHBIC HUXKC 3a/laHUA.

3aganue 1.

Hanummwre 3asBienne ot 22 anpens 2022 1. IekaHy KOHCEPBATOPCKOTO (akKysbTeTa
UI'MK M. B. MBamkoBy OT UMEHH CTYJIE€HTKH 2-To Kypca CmupHoBoil O. A. rp. 270 MII o
JlocpouHoit crave jetHel ceccun 2021-2022 ydyeOHOTO rojia B CBSI3U € 0The310M U3 PO mis
y4acTusi B MEKIYHapOJHOM KOHKYpPCE UCHOJHHUTENbCKOro uckycctBa «Iluano» B r. Banren
(I'epmanus). [Ipurnamenue Ha KOHKYpPC MpUIaraeTcs.

3aganue 2.

CocraBbTe JBaJlIaTh MEPBYIO CHPaBKY C TEKyIIEeW AaTou Jyisl mpeabsiBieHus B OI'-
BOY BO «HoBocubupckuii Tocy1apCTBEHHBI TEXHUYECKUH YHUBEPCUTET» OT UMEHU 3aMe-
crutensa nupekropa A. B. IlerpoBa u rmaBaoro Oyxrantepa W. I1. Ky3HenoBoi o ToM, 4TO
Opnos U. H. paGotaer B noypKHOCTH HHXKeHepa oTaena cHabxkeHuss AO «IIpousBoacTBeHHOE
MOHTaKHO-CTPOUTENbHOE Npeanpusatue «nekrpon» r. Hoocubupcek ¢ 01.09.2012 r.

3aganue 3.

CocraBpTe TpHUHAIUATYIO JOKJIAJHYI 3alMCcKy I Aupekropa uHctutyra OAO
«'umipomes» 1. Yensouncka B. H. KppiMoBa 0T mMeHN HadaapHHUKA TEXHUYECKOTO oT/aena P.
T. KpyTrkoBa 0 TOM, 4TO B CBSI3U ¢ OOJBIIMM 00BEMOM PabOT MO BBIOJIHEHUIO TTOPYYCHUS
oT 13.04.20221 r. ¥ OTCYTCTBHEM B TEXHHYECKOM YIPABJICHHH IOJHOW HHGOPMAIUHU I10
3aTPOHYTHIM B MTOPYYEHUHU BOIIPOCAM HEOOXOAMMO MPOUIUTHh CPOK BHIOJHEHUS JAHHOTO TO-
pydenust 10 15.06.2021 r., mopyuuTh OTIAeTy HWH(POPMAIMOHHBIX TEXHOJOTUH OOECIIEYUTh
TEXHUYECKUW OTJEN JUIS BBITIOJHEHUS JTAHHOTO IMOPYYCHHUS HeoOXoaumoi uH(popManue.
Jloxnangnas 3ammcka Obuta cocraBieHa 15.05.2021 r. u HampasneHa B jgeno Ne 130-2 M. .
CypoBbIM.

3aganue 4.

CocraBbTe cnyke0OHyto 3anucky oyxrairepa Tumommnoit U. I1. rmaBHomy Oyxranre-
py dupmer OOO «Py6un» badbuuey II. I1. ot 15.05.2020 r. o mpousBeaeHHONW TUMOIIMHON
W. I1. mpoBepke BBITOTHEHHS MpHKa3a aupekTopa Gupmsl ot 12.01.2020 r. Ne 92 «O cocTtosi-
HUU OyXTraJTepcKOro ydera Ha CTPOUTENbCTBE 0a3bl OTAbIXa B paiioHe OOckoro mopsi». B
IpHKa3e OblIM yKa3aHbl KOHKPETHBIE CPOKU JTMKBUIAIMN HETOCTATKOB, OOHAPY>KEHHBIX B STH-
Bape 2020 r. B ciyxeOHOI 3amucke JMODKHO OBITh OTMEUEHO BBITIOJHEHHWE BCEX ITYHKTOB
NpUKa3a, 3a UCKJIIOYCHHEM ITYHKTOB 00 OpraHu3alliil paBHOMEPHOU eXeTHEBHOM ciaun pado-
YUMH HapsaoB Oyxrantepy. BreisiBneHo, uro 25 ¢espans 2020 r. 6su10 caaHo Toiabko 35,2%
Bcex HapsnoB. OcranbHble Hapsabl cianbl 1 mapra. [lo rpaduky cpok ciauu nocieHUX Ha-
PSIOB 3a MPOLUIBII MecsIl YCTAaHOBJICH MEPBOT0 YKCIIA CIEIYIONIer0 Mecsla.

3amanue 5.
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Hanumure o6bsacHuTENbHYIO 3anmucKy OT 15.03.2022 1. Ha ums nupekropa [TAO «Ye-
JMAOMHCKHM MeTaurypruueckuii komOunar» M. M. VBanoBa ot mmeHu craneBapa E. A.
AmnzpeeBa, KOTOPbIi He siBUIIcs Ha padoty 14.032022 r., Tak KaKk IpOBOIMII BBIXOJHBIC THH Ha
naue B 1. Ko3blpeBo, a u3-3a aBapuu Ha KEJE3HOW opore ABMKEHHE 3JEKTPUYEK B IOHE-
JIeNTbHUK ObLIO OTMEHEHO.

3ananue 6.

Cocrasbte aBaauate 4eTBepThlil akT oT 01.02.2022 r. 00 ycTaHOBIEHUH POU3BOIU-
TeJbHOCTH Torpy3ouHoid Mamuubl [IITH-1H, B koTOpOoM roBopHUTCS O TOM, YTO B MEPHOJ C
29.11.2021 r. mo 29.01.2022 r. xomuccus B coctase npezaceaarens M. H. Ykaucroro, riaBHo-
ro CIEHAaINCTa YNpaBiIeHUs], U €€ YJICHOB: 3aBelyIoNIero Jadboparopueit 000py10BaHUs IS
MPOBEICHUS TIOJ3EMHBIX TOPHBIX BBIpaboTOK A. I'. Illyraea, cTapiiero Hay4HOro COTpYAHHU-
ka jaboparopuu B. B. BounoBa — npoBena paboTy 1o ycTaHOBIEHUIO (aKTUUYECKON Mpous3-
BOAMUTENBHOCTHU norpy3ouHoil Mamunsl [IITH-1H npu npokiiagke noa3eMHbIX TOPHBIX BbIpa-
OOTOK CEYEHUEM 10 6 M? 10 TOPOJAM.

[Ipu npoBeneHun 310 pabOTHI MPUCYTCTBOBAIN TVIABHBIA MHKEHEP OTAEICHUS DKC-
nepuMeHTanbHbIX ucciaegoBanuii OAO «Tynayrone» I1. I1. CmMupHOB, raBHbIA MeXaHUK E.
H. Crpyraes. Ha ocHOBaHMM aHanu3a NpEACTABIECHHBIX MAaTEPUAIOB KOMHMCCHUS B COOTBET-
CTBUU C «METOONYECKUMH YKAa3aHUSAMH I10 ONPEIEICHUI0 OCHOBHBIX TEXHUKO-3KOHOMMYE-
CKUX IIOKa3aTeled HOBOM TEXHUKW» OIPEAEINIa YaCOBYIO MPOU3BOJIUTEIBHOCTh MOTPYy304-
Hoii Mamuubl B 10 M°. Komuccns npeaiaraet HadaTh CEPUIHOE ITPOU3BOACTBO IOIPY304HOM
mammssl [IITH-1H na OO0 «Tynbckuii MEXaHUYEeCKUI 3aBOI».

AKT OB cOCTaBJIeH B 3-X AK3eMIUISIpax, U3 KOTOPBIX 1-i — I pyKOBOAMTENS OT/eIIe-
HUS dKcIIepUMeHTaNbHBIX nccnenoBannii OAO «Tynayromsy, 2-i1 — nus pykoBogutens OAO
«Tynayronb», 3-i1 — miist renepanibHoro aupekropa OO0 «TynbCKUil MEXaHUYECKUN 3aBO/I.
AKT Obl1 HanpasiieH B aeno 150-3 T. I'. ['moroBoii. AKT yTBepAMI NEPBbI 3aMECTUTENb MU -
nuctpa Lpiranos K. A. 02.02.2022 1.

3ananmue 7.

CocraBbTe BOCBMYIO JOKJIQIHYIO 3anmucKy riaBHoro Oyxranrtepa JI. b. CepreeBoii ot
12 ¢pespans 2022 r. aupextopy OO0 «UT3-Ypanrpak» E. B. [letpoBy 00 ntorax paboTsl mo
LEHTPaIN3aluU PacueToB ¢ pabO4YMMHU U CIY>KallMMH B BBIYHUCIUTEIHLHOM LIEHTPE 3aBoja. B
3aIUCKe HEOOXOIMMO OTMETHUTh, YTO IIEHTPATHM3AIMS PACUETOB J1aa BO3MOXKHOCTh IIEPEBECTH
Ha JPYryio paboTy HATh OyXTajaTepoB LEXOB, YMEHBIIUTh OMIMOKH B pacueTax ¢ pabouyuMu u
CITy’KaIllUMH, YCHJINTh KOHTPOJIb 32 pacXxogoBaHueM (poHI0B 3apaboTHOM miaTel. B 3akiroue-
HUE HEOOXOIUMO MPEUIOKHUTh MPEMUPOBAHHWE PAOOTHUKOB OYXTalTEepUU U BBIYUCIUTEIb-
HOTO IIEHTpa, 00ECIIEYMBAIOIINX MEPEX0 ] HA IIEHTPAJTM30BAHHBIA pacdyeT 3apabOTHOW IUIATHI
0 3aBOJY.

3ananmue 8.

CocraBpTe ABaALIATYIO CIPaBKy TEKyIIed JaToi OT HMMEHHU JeKaHa (akyiapTeTa
JIOKYMEHTaJIbHbIX KoMMYHUKaMi u Typusma ®I'bOY BO «YenssOuHckuii rocy1apcTBEHHBIN
MHCTUTYT KyJIbTyph» M. B. KycToBoii o Tom, uto [lnaronosa B. I'. siBisieTcst cTyieHTKOM 3-
ro Kypca o4yHOW (opMbl OO0yueHHS W 00ydaeTcs Ha IUIATHOW OCHOBE IO HAIMPAaBICHUIO
46.03.02 «JlokyMeHTOBEACHUE M ApXUBOBEICHUE) IS IPEABSIBICHUS 110 MECTY TPEOOBaHMSI.

6.3.4.3. Tembl 1 3a1aHUS /151 MEJIKOTPYNNOBbIX/UHAUBUAYAJIBHBIX 3aHATHIH

MenkorpynnoBble/MHAUBULyaJIbHbIE 3aHATHUSA NO AUCLUIUIMHE Y4€OHBIM IIAHOM HE
IIPEyCMOTPEHBI.

6.3.4.4. Tunosble TeMbl M 32JaHUA KOHTPOJbHBIX padoT
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(KOHTPOJILHOIO YPOKAa)
Konrponbnas pabora B y4eOHOM IpOLIECCEe HE UCTIONB3YETCH.
6.3.4.5. TecToBble 3a1aHUA

TecToBbIe 3aaHus BKIIOYCHBI B (JOH]] OIICHOYHBIX CPEACTB. VICIONB3yIOTCS TECTOBBIC
3ajaHus B (popme BBHIOOP OJHOTO, IBYX U OoJiee MPaBUIBHBIX OTBETOB U3 MPEIIOKEHHBIX,
YCTaHOBJIEHHE COOTBETCTBHUS (IIOCIIEN0BATENBHOCTH ), KEHC-3aJaHusl.

6.4. MeToanueckue MaTepuaJibl, ONpeIe/sole NPoueaypbl OlleHUBAHUS 3HAHUIA, yMe-
HUH U BJIAJICHUI, XaPAKTEPU3YIOIINX ITANbI (POPMUPOBAHUS KOMIIETEHIIHI

1. HopmaTuBHO-MeTOIMYECKOE OOECIeUeHHE TEKYLIEro KOHTPOJSl yCIIEBa€MOCTH U
MIPOMEXXYTOYHOW aTTECTAlMK 00YYarOIMNXCS OCYIIECTBIISACTCS B COOTBETCTBUU C JIOKAIbHBIMU
HOPMAaTHUBHBIMU aKTaMH By3a.

Konkpernsie GpopMbl U mpoueaypsl TEKYIIEro KOHTPOJIS yCIIEBAEMOCTH U IPOMEXKY-
TOYHOW aTTeCTalluu MO IUCIHMIUIMHE OTpaxeHsl B 4 pasnene «ConepkaHue IUCLMILIMHBI,
CTPYKTYpUPOBAaHHOE 10 TeMaM (pas3zieniaM) ¢ yKa3aHHWEM OTBEIEHHOIO HAa HUX KOJUYECTBA
aKaJIeMHUYECKUX YacOB M BUJIOB YUEOHBIX 3aHATHII».

AHanau3 1 MOHUTOPUHT ITPOMEXYTOYHOM aTTECTallMM OTPaKeH B COOPHUKE CTaTUCTHU-
4ecKUX MarepuanoB: «Toru 3uMHen (JeTHel) 3a4eTHO-9K3aMEHAIIMOHHON CECCUM».

2. Jlng NOArOTOBKM K IPOMEXYTOUHOM aTTeCTallMM PEKOMEHIYETCS I0JIb30BaThCs
(OHZIOM OLIEHOYHBIX CPEJCTB:

— TIepeyeHb KOMIIETEHIMH C yKa3aHMEeM 3TanoB MX (OpMUpOBaHHMS B Ipolecce
OCBOEHUS 00pa30BaTeNbHOM POrpaMmsl (cM. 1. 6.1);

— OIKCaHue IOKa3aTejael W KpUTEpPHEB OLCHUBAHHS KOMIIETEHIIMM Ha pa3iHyYHBbIX
sTanax ux GopMupoOBaHMsI, OTIMCAHKE KA OLEHUBAHUSA (CM. T1. 6.2);

— THUIOBBIE KOHTPOJIbHBIC 33J]aHUS WIM WHBIE MaTepHajbl, HEOOXOUMBIE JUISl OL[CHKH
3HAaHUM, yMEHUH, BIAJACHUH, XapaKTEepU3YIOIIMUX d3Tanbl  (HOPMHUPOBAHUS
KOMITETECHIIMI B TIPOIIecce OCBOCHUST 00pa30BaTebHON POrpaMmel (cM. 11. 6.3).

3. TpeboBaHMsI K MPOXOXKACHUIO MIPOMEKYTOUHOM aTTecTalluu 3eueT, sk3ameH. O0y-
YaIOLUNCS JOJKEH:

— MPUHUMATh y4acTHE B CEMHUHAPCKUX 3aHATHUSIX;

— CBOEBPEMEHHO U Ka4€CTBEHHO BBINOJHATH IPAKTUYECKHE PAOOTHI;

— CBOEBPEMEHHO BBINOJIHATH CAMOCTOSATENBHBIE 3aJaHUS.

4. Bo BpeMs NpOMEXYTOYHOM aTTECTALlUU UCIIOIb3YOTCS:

— OmaHku OmIeTOB (YCTAaHOBIIGHHOTO 00pasia);

— CIIMCOK TEOPETHYECKUX BOMPOCOB U 0a3za IMPaKTHKO-OPUEHTHUPOBAHHBIX 3aJaHUH,
BBIHOCHMBIX Ha 3a4eT, 9K3aMeH;

— ONMCaHUE LIKaJ OLIEHUBAHMUSI;

— TEeCTOBbIE 3aJJaHNA U3 (POHA OLICHOUHBIX CPE/ICTB.

5. JIns ocyliecTBiIeHUsT NPOLENYp TEKYIIEro KOHTPOJS YCIIEBAEMOCTH M IPOMEXY-
TOYHOM aTTecTaluy JUIsl UHBAJIWJOB U JIMI C OTPAHUYEHHBIMU BO3MOXHOCTSMHU 3/10pPOBbS
(OHIBI OLIEHOUHBIX CPEACTB aJalTUPOBAHbl 32 CYET UCIOJIb30BAHUS CIELUAIN3UPOBAHHOIO
000pyI0BaHUs I MHKIIO3UBHOTO 00yueHusi. @opma MpoBeACHUs TEKyIIEeH U UTOrOBOM aT-
TECTallu JJs CTYAEHTOB-UHBAJIUAOB YCTAHABJIMBACTCS C Y4E€TOM HHAMBUIYaIbHBIX ICH-
X0(U3NIECKUX 0COOEHHOCTEH (YCTHO, MUChMEHHO Ha Oymare, MUCbMEHHO Ha KOMIIBIOTEpE, B
dopme TectupoBaHus U T. 1.). [Ipy HEOOXOAMMOCTH CTYAEHTY-MHBAIUIY HPEIOCTABIIACTCS
JIOTIOJIHUTEIBHOE BPEMSI JIJIsl IOJATOTOBKU OTBETA Ha 3a4eTe, IK3aMEHeE.
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7. IHIEPEYEHb TEYATHBIX U DJIEKTPOHHBIX OBPA3OBATEJIbHBIX U HH®OPMAIIMOHHBIX
PECYPCOB HEOBXO/JUMBIX JJI1 OCBOEHHUA JUCIUITJINHBI

7.1. IleuaTHble U (MIH) 3JEKTPOHHbIE 00Pa30BaTe/IbHbIE pecypchl’

1. T'amenko, H. H. OcHoBHI nenmonpousBoacTBa : yuebnoe nocobue / H. H. I'anenko. —
Camapa : CamI’'AY, 2019. — 181 c¢. — ISBN 978-5-88575-562-7. — TekcT : aiek-
TpoHHBIN /  Jlab  :  3JeKTpoHHO-OMOMMoOTe4yHass  cuctema. —  URL:
https://e.lanbook.com/book/123610 (mara obpamenus: 31.05.2024). — Pexum mo0-
CTyIa: AJis aBTOPU3. MOJIb30BATENCH.

2. Jlenmompou3BOJCTBO M JOKYMEHTOOOOPOT: MPAKTHKYM : y4eOHOE TTocoOHe / COCTaBH-
tenb JI. JI. Kotnsaposa. — noc. KapaBaepo : KI'CXA, 2020. — 44 ¢. — TekcT : aJek-
TpoHHbI /  Jlamb  :  snekrpoHHo-OMOnmoreyHas — cuctema. —  URL:
https://e.lanbook.com/book/171710 (mata obpamenus: 31.05.2024). — Pexum no0-
cTyna: Juis aBTOPH3. MOJIb30BATEICH.

3. Jlapuonona, M. b. [IpakTukym mo opraHu3aliMOHHOMY M JIOKYMEHTaIlHOHHOMY 00ecC-
MIEYCHUIO JISATEIHPHOCTH OpTraHu3anuu : yaeoHoe mocooue / M. b. Jlapuonosa, U. E.
CadponoBuu. — ExarepunOypr : PI'TIITY, 2019. — 206 c¢. — ISBN 978-5-8050-
0683-9. — TexkcT : amekTpoHHBIH // JIaHb : 3NIEKTPOHHO-OMOIMOTEUHAs CUCTEMA. —
URL.: https://e.lanbook.com/book/222434 (nmata obopamenus: 31.05.2024). — Pexum
JOCTYTIA: JIIs1 aBTOPU3. TIOJIH30BATENECH.

7.2. UndopmanuoHHbIE pecypchl
7.2.1. Ilpogheccuonanvuvie 6azvt OaHHBIX U UHPOPMAUUOHHBIE CHPABOUHBLE CUCHEMbL

Ba3bpl JaHHBIX:

- «Kubepnennnka» HayuHas »siekTpoHHas OuOimoTreka. — Pexum jpoctyma:
https://cyberleninka.ru;

— Hayunas  osnektponHas ~ OuOmmoreka  E-library.
https://elibrary.ru/defaultx.asp;

— HammonaneHas snekTpoHHass 6ubimorteka — Pexxum mocrymna:http://xn--90ax2c¢.xn--
plai/;

—  DOBbC «Jlanb» — Pexxum noctyma:http://e.lanbook.com;

— OBC «PykonT» — Pexxum nocryna: http://rucont.ru.

Pexum JIoCTyIa:

I/IHq)OpMaIII/IOHHLIe CIIPaBOYHBLIC CUCTEMBI:

— Tapanr,
— KoncynbranT+.

7.2.2. Pecypcot unghopmayuonno-menekommyHukayuonnou cemu Humepnem

— http://e.sekretariat.ru/ — caliT 3JEKTPOHHON BepcUH KypHaiia « CIipaBOYHUK CEKpeTaps
1 o(uc-MeHEIKEPaY;

' OGecnieuenue 00yYarOIMXCS MHBATUIOB M JIUIl ¢ OTPAHMYEHHBIMA BO3MOXKHOCTSAMH 310POBbsl IEYATHBHIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpPCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYECHHSIM
UX 3JI0OPOBBS.
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— http://www.delo-press.ru — caliT )xypHana «J[e1onponu3BoJaCTBO U JOKYMEHTOOOOPOT
Ha MPEINPUATHNY;

—  http://www.funnycong.ru/ — JlenonpousBoAcTBO (CaliT MaTepHaIOB);

— http://www.profiz.ru/st/ — caiiT xxypHana «CexpeTapb-pedepeHT»;

— http://www.sekretariat.ru/forum/forum1/topic781/messages — PRO-/lenonpousBou-
ctBo u COJI;

— http://www.sekretarskoe-delo.ru — caiit xxypuana «Cekperapckoe Aenoy;

— http://www.top-personal.ru/officeworks — caiiT xxypHana «Jle1onpon3BoacTBo».

8. METOJMYECKUE YKA3AHUS JIVISI OBYYAIOIIUXCS
O OCBOEHMIO JUCIUATIINHBI

KommekcHoe u3ydyeHune oOydaroUIMMHUCS IUCLMILUIMHBI IIPEJIOJaraeT: OBJaJeHUe
MaTepuagamMu JICKIUH, y4eOHOW W JOTMOTHHUTEIBHOW JINTEpaTypol, yKa3aHHOU B paboueii
IporpaMMe JUCLHUIUIMHBL, paboTy 00ydarolIMXcsl B X0JI€ MPOBEICHHUS CEMUHAPCKUX 3aHATUH,
a TaK)Ke CHUCTEeMaTH4eCKOE BBITIOJHEHUE 3aIaHUH JUIsi CAMOCTOSATEILHONU PaOOTHI.

B xopme nexkumii pacKpbIBaIOTCSI OCHOBHBIE BOIIPOCHI B paMKaX paccMaTpUBaeMOMU
TEMBI, JIeNAI0TCS AKIEHThl Ha HaubOoJiee CIOKHBIE M MHTEPECHBIC MOJOKECHUS HU3y4aeMOro
MaTepHala, KOTOpble JOJKHBI OBbITh NPUHATHI 00y4arolUMUCS BO BHUMaHHe. OCHOBOM JuIs
MOJATOTOBKHA OOYYaIOMIET0Cs K CEMHUHAPCKUM 3aHSATHSM SBIISIOTCS JIGKIUU U M3JAaHUS, pe-
KOMEHyeMble npenojaBareneM (cM. 1. 6.3. Tunosble KOHTPOJIBHBIE 331aHUS WU UHbIE MaTe-
pHaibl, HEOOXOUMBIE JUIS OLICHKM 3HAHHWM, YMEHHH, BIAaJCHHNA, XapaKTePU3YIOLINX 3TaIlbl
(bopMHpOBaHUS KOMIIETCHIIUHI B IPOLIECCE OCBOEHUS 00pa30BaTEIbHOM TPOrpaMMmBbl).

OCHOBHOH LIEJIbI0O CEMUHAPCKUX 3aHATUN SBISETCSI KOHTPOJb 3@ CTEIEHBIO YCBOCHUS
IPOIIEHHOT0 MaTepuaia U XOJOM BBIIOJIHEHUS 00y4aroLUIMMUCA CaMOCTOSTENIbHON paboThl,
o0cyxieHre HanOoJiee CIIOKHBIX U CIIOPHBIX BOIIPOCOB B paMKaX TeMbl CEMUHAPCKOTO 3aHs-
tus. [lpu oOcyxaeHnn Ha ceMHHapax CI0XKHBIX U TUCKYCCHOHHBIX BOIPOCOB U MPOOJIEM HUC-
MOJIB3YIOTCS METOJMKH HMHTEPAKTUBHBIX (OpM OO0y4deHUs (Ouckyccusi), 4YTO TO3BOJSET
HOrpy’XKaTh O0YYAIOIUXCS B PealbHYI0 aTMOC(epy JIeJI0BOI0 COTPYAHUYECTBA IO pa3pelie-
HUIO MPOOJIEM, ONTHUMAIBHYIO JIJIsl BRIPAOOTKH YMEHHH U BIIJICHUN.

Jlns ycnemHoi MOArOTOBKY K CEMUHAPCKUM 3aHATUAM OOydarolyecs B 00s13aTelb-
HOM IOPAJKE, KPOME PEKOMEHIYEMOH K M3YUYEHHIO JIMTEPATyphl, IEKTPOHHBIX W3JIaHUN U
MHTEPHET-PECYPCOB, 0JKHBI UCII0JIb30BaTh ITyOIUKALIMY 110 U3Yy4aeMOM TeMe B KypHasax.
OCHOBHOM IIETBIO MPAKTHUECKUX 3aHATHH SABISETCS OTPabOTKa MPO(ecCHOHATBHBIX
YMEHMM M BJIaJ€HUI HaBbIKaMH. B 3aBHCHMOCTH OT COIEP)KaHUSA INPAKTUYECKOTO 3aHATHS
MOTYT OBITh MCIIOJIb30BaHbI METOAMKH MHTEPAKTUBHBIX popM 00ydeHus. OCHOBHOE OTIMYHUE
AKTUBHBIX U UHTCPAKTUBHBIX YIPAKHEHUH U 3aJaHUH B TOM, YTO OHU HAIPABJIEHBI HE TOJIBKO
U HE CTOJIBKO Ha 3aKpEIUIEHUE YK€ NU3yUYEHHOr0 MaTepralla, CKOJIbKO Ha U3yYE€HHE HOBOTO.
Jlisi BBINOJHEHMS 3aJaHUH CaMOCTOSATENIbHOW paboThl B NMUCBMEHHOM (opme 1o
TeMaM o0ydarolrecs, KpoMe PeKOMEHIyeMOM K U3yUSHHIO TUTEPaTypPbl, SJE€KTPOHHBIX U3/~
HUM U HHTEPHET-PECYPCOB, JOJDKHBI UCIOIB30BATh IyOJUKALMM 110 U3y4aeMOil TeMe B Kyp-
Hasax (3aJaHus JUIs CaMOCTOATENbHON paboThl cM. B Paznene 5. Ilepeuens yueOHO-MeTOIM -
YeCKOIo 00ecreyeHus A1l CaMOCTOSITENbHOM paboThl 00Yy4arOLIMXCS 110 AUCLUILINHE).
Bri6op mMeTonoB oOyueHHs Ui MHBAIMJOB U JIMIl C OTFPAaHUYEHHBIMH BO3MOXKHO-
CTSIMU 3/J0POBbS ONPENENSIETCS C yUeTOM 0COOEHHOCTEH BOCTIpUATHS UMU yueOHOI HH(pOpMa-
UM, COJIEPKaHMsI O0YUEHHUS, METOANYECKOTO U MaTepHabHO-TEXHHUECKOro obecneueHus. B
00pa30BaTEIbHOM IPOLIECCE MCIIOJNIBb3YIOTCS COLMAIbHO-AKTUBHBIE U pe(IeKCUBHbBIE METO/IbI
00y4YeHHUs, TEXHOJOTHMH COLMOKYJIbTYPHOH peabWiIuTanuu C LENbI0 OKa3aHUS TOMOIIH B
YCTaHOBJICHUH TOJHOLIEHHBIX MEXJIMYHOCTHBIX OTHOILEHUH ¢ JpyruMu oOydaroluMuUCs, co-
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31aHUs KOM(OPTHOTO MICUXOJIOTUIECKOTO KJIMMaTa B CTYACHYECKOU TpyIIIe.

Taoauua 14

Oueﬂoqnme CpeacTBa 1nmo IMCHMIIVIMHE € YYE€TOM BH/1a KOHTPOJIA

HaunMmeHnoBaHmue one-
HOYHOTO CPeICTBA

Kparkas xapakrepucrnka
OLICHOYHOT'0 CPEeICTBA

Buabl koHTpOJIS

Tect Cucrema cTaHAApTHU3UPOBAHHBIX 33JaHuM, TO03BO- | [IpomexyTOUHBIH
JAIOUIasi aBTOMATU3MPOBATH MPOLENYypy H3MEPEHHS
YPOBHS 3HAHUH ¥ YMEHUH 00yJaromerocs.
ATtrecramus B pamkax | CpemcTtBo oOecriedeHHs OoOpaTHOW CBsi3M B ydeOHOM | Texymmmii
TEKYIIEero KOHTPOJIS nporecce, popMa OLIEHKH KauecTBa OCBOCHUS 00pa3zo- | (arrectamus)

BaTENBHBIX TPOTrPaMM, BBITOJIHEHUS Y4eOHOTO TUIaHa
u rpaduka ydeOHOTO Tporecca B mepuoj oOydeHUs
CTYJICHTOB

[IpaxTrueckas pabora

OrneHOYHOE CPEACTBO IS 3aKpEIUICHUS TEeOopeThye-
CKUX 3HaHMH W OTPAOOTKW BIIAJICHHS HABBIKAMH U
YMEHHHA, CIOCOOHOCTH TIPUMEHSATh 3HAHUS TIPHU perle-
HUW KOHKPETHBIX 33124

Texymuit (B pam-
Kax paKkTu4e-
CKOI'0 3aHATHA,
cam. paboThI)

3auer U dK3aMeH

@DopMBI OTYETHOCTH CTYJEHTa, OIpelelsieMble y4eo-
HBIM TUIAHOM. 3a4eThl CIIy>XKaT (OpPMOIl MPOBEPKH Ka-
9YecTBa BBIIOJIHEHHUS CTyJEHTaMHM Y4eOHBIX pabor,
yCBOEHHS Y4YeOHOro MaTepuaia MpaKTUYeCKUX |
CEMHUHAPCKUX 3aHATHHA. DK3aMeH CIYXHT JUIsl OLIEHKH
paloThI CTyIeHTa B TEUEHHE CPOKa 0O0y4EHHs MO IHUC-
nuruiiHe (MOIYJI0) W TPHU3BAaH BBISIBUTH YPOBEHb,
MPOYHOCTh U CHUCTEMAaTHUYHOCTh MOJYYEHHBIX UM TE€O-
PETUYECKUX U MPAKTUYECKUX 3HAHWH, MPHOOPETECHUS
HaBBIKOB CAMOCTOSITENBbHONW paldOThl, Pa3BUTUS TBOP-
YeCKOro MBIIUIEHUS,, yYMEHHUE CHHTE3UpOBaTh IIO-
JyYEHHBIE 3HaHWS U MPUMEHATh UX B PEIICHHUU TpaK-
THUYECKHUX 337a4.

ITpomesxyTOUHBIM

Keiic-3amaga

[IpobnemHoe 3amanme, B KOTOPOM, OOydaromeMycs
MpEAIaraloT OCMBICIUTD peallbHYIO MPOPEeCcCHOHAIBHO
OPUEHTHPOBAHHYIO CUTYalldl0, HEOOXOMUMYIO0 ISt
pelleHus JaHHOW TMpPOOJIIEMBI B COOTBETCTBYIOIIEH
obJacTy.

ITpoMexxyTOUHBIM
(B pamKax BBITION-
HEHUs IPaKTUKO-
OPHEHTHPOBAHHBIX
3aJIaHui)

Huckyccus

OI1cHOYHBIE CPEJICTBA, TO3BOJISIONINE BKIOYUTH 00Y-
YaIIUXCsl B TOpoIecc OOCYXKIEHUS CIHOPHOTO
BOIPOCa, MPOOJIEMBI M OICHUTh UX YMEHHE apryMcH-
THPOBATh COOCTBEHHYIO TOUKY 3pEHHUSL.

Texymuit (B pam-
Kax CeMHUHapa)

Pedepar

[TpoxyKT camMOCTOATENBHOH paboThl OOydaromerocs,
MPECTABNSAIONMA  CO00i KpaTkoe HU3IO0XKCHUE B
MUCBMEHHOM BUJIC MOJYYEHHBIX pe3yIbTaTOB TEOpe-
THYECKOTO aHAIN3a ONpEAeNICHHON Hay4dHOU (yueOHO-
UCCIICI0BATENILCKOI) TEMBI, TJ€ aBTOP pacKphIBaeT
CYTh HCCIIEAyeMOil MpOOJIeMbl, MPUBOANUT Pa3TUIHbIC
TOYKHU 3pCHUA, OCHOBBIBAsACH IPEIKAC BCCTO HA U3YyYC-
HHUY 3HAYUTEIBHOIO KOJIMYECTBA HAYYHON M WHOI Jn-
TEPaTyphl 10 TEME UCCICIOBAHUS, a TAKXKe COOCTBEH-
HBIX B3IJIAJ]aX Ha Hee

Texymuit (B pam-
Kax cam. paboThI)

CemMuHap

OnuH U3 OCHOBHBIX METOJOB OOCYXKICHHUS y4eOHOTO
Marepuayia ¥ HHCTPYMEHT OIICHKHU CTENEHHU €ro YCBOe-

Texymmii
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HaunMmeHoBaHmue one-
HOYHOTO CPeICTBA

Kparkas xapakrepucrnka
OLICHOYHOT'0 CPEeICTBA

Buabl koHTpOJIS

Husi. CeMHHApBI TPOBOJIATCS M0 HAMOOJIEe CIOMKHBIM
BOmpocaM (TeMaMm, pasjesaM) yuyeOHO# IporpamMMbl ¢
HENBI0 YIITyOJICHHOTO U3YyYeHHS TUCIIUTUTAHBI, TIPUBH -
THS OOYYaroIIMMCSl BJIaJCHUS HAaBbIKAMH CaMOCTOS-
TEJIBHOTO TIOMCKA U aHaju3a uHpopmanuu, GopMupo-
BaHUs M Pa3BUTUS HAYYHOTO MBINUICHUS, YMEHUS aK-
THBHO y4YacTBOBATh B TBOPYECKOH TUCKYCCHH, JIENATh
BBIBOJIbI, apTYMEHTHPOBAHO H3JIaraTb M OTCTaWBaTh
CBOE MHEHHE

CoOecenoBanue

CpeacTBo KOHTPOJIS, OPraHU30BaHHOE KAaK CIIELHAIIb-
Has Oecena mpernogaBaTeis ¢ 00yJaloNuMCsT Ha TEMEI,
CBSI3aHHBIE C M3y4YaeMOW NUCUMIUIMHOW, U PACCUUTAH-
HOE€ Ha BBIACHEHUE 00beMa 3HAHHMI 00YyYaroIIerocs 1mo
OTIpeIeTICHHOMY pa3ely, TeMe, IpobaemMe U T. II.

Texymuit (B pam-
Kax caM. paboTHI)

9. OMMCAHUE MATEPUAJBHO-TEXHUYECKOI'O OBECIIEYEHU A, HEOEXOJIUMOTI'O JIJIsA
OCYHIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLIECCA 11O JUCHHUIIJIMHE

Y4eOHble ayIUTOPUU ISl TIPOBEACHUS yU€OHBIX 3aHATHH MO TUCIUIUIMHE OCHAIICHBI
obopynoBanueM (yueOHasi MeOeNb) U TEXHUYECKUMH CPEJCTBAMHU O0yUYeHUs (KOMIBIOTEpHAS
TEeXHHKA, MyJIbTUMEIUITHOEe 000pyA0BaHKE, IPOBOIHON UHTEPHET).

[TomeneHust yIsi CaMOCTOATENEHON PabOThl OOYYArOIIMXCS OCHAIEHBI KOMITBIOTED-
HOM TEXHUKOU ¢ BO3MOXXHOCTBIO MOAKIIOUEHUS K ceTn «IHTepHeT» 1 00ecrneueHbl JOCTYIIOM
B QJICKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEIBHYIO Cpey HHCTHTYTA.

— JMIEH3WOHHOE€ U CBOOOJHO pacmpoCTpaHsIEMOe IMPOrpaMMHOE OOecIeueHue:
Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIner nu3meHeHuii B pabo4uyro NporpaMmy M CHHUILTHHbI

B pa6oqyfo nporpamMmmy OTUCHUINIMHBI BHECCHBI CICAYIOMINC U3MCHCHUA U OOIIOJIHC-

HUS:
YueOHnbIit PexBmsmTeI Howmep pa3neana, Coaepxxanue H3MeHeHMI U
rog [IpoToko.Ia nojapasjaesa JAOIOJTHEHU
YueHoro cosera
2024/25 ITporokom Ne 11 or be3 nsmenenwuii
27.05.2024
2025/26 ITporokon Ne 8 or be3 nsmenenwuii
26.05.2025
2026/27 ITporokon Ne 10 or be3 nsmenenwii
25.05.2026
2027/28 ITporoxom Ne
JJL.MM.ITTT
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YyebOHoe u3anue

ABTOp-COCTaBUTEIb
Haranes MuxaitioBHa 3anekuHna

IHPAKTHUKYM 11O OPTAHU3AIIMOHHO-PACIIOPA/IU-
TEJBHOU JOKYMEHTALIIUAN

PaGouas nporpaMMa JUCHUNJIMHBI

[Iporpamma GakanaBpuara
«JlokymMeHTalmoHHOE 00ecrieueHre ypaBICHHsD
0 HampaBJIeHUIO ToAroToBKU 46.03.02 JlokyMeHTOBEIEeHHE U apXHUBOBEICHHE
KBaNTMpUKaIKs: OaKagaBp

IlewaTaercss B aBTOPCKOM pelakuu

[lodnucano k neuamu
®opmam 60x84/16 O6wem 2,4 n. 2.
3aka3s Tupasc 100 3K3.

YensOUHCKUM TOCYAapCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yena6unck, yi. OpmkoHuKua3e, 36a

Ortneuatano B Tunorpadun YI'MK. Puzorpad
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