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IIporpamma coctaBieHa B coorBeTcTBUM ¢ TpeboBanuwsimu @OI'OC BO 1o
HanpasyieHuIo noaArotoBku 46.04.02 JlokymMeHTOBEIEHUE U apXUBOBEICHUE

ABtop-coctraButens: E.B.Tumenko, 3aB. kadenpoil HCTOpUH, MY3€0JOTHH U
JIOKyMEHTOBEICHUS, KaHIUJAT UICTOPUYECKUX HAYK, JOLEHT

Pabouas nmporpamma aucuuIuinHbl kak coctaBHas yacth OIIOII Ha 3acenannu coBeTa
(bakyiabpTeTa JOKyMEHTAJIBHBIX KOMMYHUKALUN U TypH3Ma PEKOMEHIO0BaHa K paCCMOTPEHHIO
AKCIEPTHON KomHccuel, npoTokoi Ne 7 ot 17.04.2023.

OxcnepTtu3a mposeaena 15.05.2023, akr Ne 2023/V /1

Pabouas mporpamma nuciMIUiMHbI Kak coctaBHas vacte OIIOIl yTBepxkneHa Ha
3aceJaHuH YUYEHOro COBETa MHCTUTYTa poTokos Ne 8 ot 29.05.2023

Cpoxk aeiicTBus pabodeil mporpamMmbl JUCIUILTUHBI IPOJUICH HA 3aceJaHUH Y UYE€HOTO
COBETA MHCTUTYTA!

Y4eOHblIii roj Ne mporokoJia, 1aTa yrBepKACHUA
2024/25 ITporokoa Ne 11 ot 27.05.2024
2025/26 [TpoTtokou Ne 8 ot 26.05.2025
2026/27 ITporokos Ne 10 ot 25.05.2026
0-13 OO0ecricueHUE COXPAaHHOCTH JIOKYMEHTOB: pabouas mporpamMma JUCIMILIMHBI I10

HampaBlIeHUIO  MOATOTOBKM  46.04.02  JIoKyMEHTOBEIEHHE U  apXUBOBEJCHHE,
HampaBleHHOCTh  (npoduib)  «YmpaBieHWe AOKyMEHTaMW», YPOBEHb  BBICILIETO
o0pa3oBaHUs: MarucTparypa, MporpamMma IOJIOTOBKH: aKaJeMHUYECcKas MarucTpaTypa,
kBanuukanus: maructp / aBr.-coct. E.B.Tumenko; YensOuHckuil rocynapcTBEHHBIN
WHCTUTYT KyIbTyphl. — YUemsaouuck, 2023— 39 c¢. — (®I'OC BO Bepcms 3++). — Tekcr :
HEIOCPECTBEHHBIM.

Pabouas mporpamMma AMCHUIUIMHEI BKJIIOYACT: MEPEYCHBb IUIAHUPYEMBIX PE3yJIbTaTOB
0o0y4yeHHs1 MO OUCLUIUIMHE, COOTHECEHHBIX C IUIAHUPYEMbIMH pe3yJbTaTaMHd OCBOCHHS
o0pa30BaTeIbHON MPOTrPaMMBbI; yKazaHHe MecTa AUCUUIUTHHEI B cTpykType OIIOIl; o6bem
JUCLUIUTMHBI B 3a4€THBIX CAMHHUIAX C yKa3aHWEM KOJHMYEeCTBA aKaJEeMHUYECKHX YacoB,
BBIJICJICHHBIX HA KOHTAaKTHYIO paboTy oOydarommxcsi ¢ mpenojasaresieM (1O BuAaM
y4eOHBIX 3aHATHH) W Ha CaMOCTOSTEIBHYIO paldoTy O0O0yJarommxcs; CoJIep KaHue
JUCLUIUTUHEI, CTPYKTYpUPOBaHHOE 10 TeMaM (paszeniaM), ¢ yKa3aHHEM OTBEJCHHOTO Ha
HUX KOJIMYECTBA aKaJEeMHUYECKHX YacOB M BHAOB YUYEOHBIX 3aHSATHH; MepedeHb yueOHO-
METOANYECKOr0 OOECTe4YeHus] Il CaMOCTOATENbHOHM palboThl  OOyYaroluXcs IO
JTUCLIUIUTAHE; (OHJ OIIGHOYHBIX CpEACTB JUISL TPOBEICHHS TEKYIIEr0 KOHTPOJS H
MPOMEXYTOYHOM arTecTaliud OOyYaroIUXCs MO JUCHUIUIMHE; IepeYeHb OCHOBHOW H
JOTIOJTHUTENIFHOH y4eOHOM JIuTepaTrypbl, HEOOXOOMMOM Ui OCBOCHHUS AWUCLMILIMHBL
IepedeHb PecypcoB HH(POPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON cetu  «MHTepHET»,
HEOOXOJUMBIX I OCBOCHUS JUCUUILTHHBI, METOANYECKUE YKa3zaHHs ISl 00yYaromuxcs
M0 OCBOCHHIO AMCUUIUIMHBI, MEpeYeHb HH(POPMAIMOHHBIX TEXHOJIOTHH, HCIIOJIB3YyEeMbIX
IPU OCYILECTBJICHUU 00pa30BaTEIbHOTO IpoLEcca M0 AMCLUUILIMHE, BKIIOYAs IMEpevyeHb
MPOrpaMMHOT0 O0ECTIeYeHHs, OIMCAaHNUEe MaTepUaTbHO-TEXHHUECKON 0a3bl, HEOOXOIUMON
JUIsL OCYLIECTBIEHUS 00pa30BaTEeIbHOTO Mpoliecca Mo JUCLIUILTHHE.

© YenssOnHCKUH TOCYapCTBEHHBIN
WHCTUTYT KyJbTYpbI, 2023
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AHHOTANUA

WNunexkc wu  Ha3BaHue
JUCTIMTLITHBI o
y4eOHOMY IIIaHy

b1.B.[1B.03.02 Ob6ecneuenne cOXpaHHOCTH JOKYMEHTOB

Ilens qUCHUTITAHBI

chopMHUpOBaThL TPOYHBIE TEOPETUUCCKHE 3HAHUS II0 BOIPOCaM

obecrieueHus COXpaHHOCTH JOKYMCHTOB, HU3Yy4YUTH OCHOBHBIC
METOAOJIOTHYCCKHUE aCIICKThI peCTaBpaHHOHHOfI HAayKHU B IIpoHecce €
OBOJIFOIINH, IIPAKTHYECKOC MIPUMCHCHUEC HOBBIX TEXHOJIOTHI

pecTaBpallyi 1 KOHCCPBAlIMU JOKYMCHTOB.

3amaun MUCIAILINHEBI
3aKJIIOYAIOTCS B:

— YMEHMM Ha [PaKTUKE @POU3BECTH OLEHKY IOBPEXKICHUN
JOKYMCHTa, COCTaBHUTh COOTBCTCTBYIOIIIYIO JOKYMCHTaIUIO,
TUTAHUPOBaTh pPabOTHl MO TPEBESHTHMBHONW WJIM ONEPaTUBHOU
KOHCEepBallMd W pECTaBpally, TNPUHUMATH YIIPaBIEHYECKHE
peleHus;

— BIAQJCHAW HOBBIMH HMH()OPMAIMOHHBIMH  TEXHOJIOTHSMH B
MpoIlecce TepeBoja JOKYMEHTOB Ha JIIEKTPOHHBIE HOCHTEINH,
IMPOBCACHUA OKCIICPTU3BI OAJIMHHOCTH AOKYMCHTA,
BOCCTAHOBJICHUSI €r0 WH()OPMAIMOHHOW MEIOCTHOCTH C IIEINBIO
obecrieueHusT COXPaHHOCTH;

— W3YYCHWH HOBBIX peIIeHUH
MaTepuaJioB W pa3paboTke
pecTaBpaIuy JOKYMEHTOB;

— BJAJACHUU YMCHUCM II0JIb30BaThCA COBPCMCHHBIMU HpI/I60paMI/I
KOHTPOJISL TEMIIEPATYyPHO-BIAXXHOCTHOTO pEXMMa B XpaHUIIMIIAX
JMIOKYMEHTOB, ammapaTtaMd il 4YTeHUS MUKPOQHUIBMOB H
MUKpOGUIN, 3HaTh YCTPOWCTBO M XapaKTep BO3ICUCTBHUSI Ha
JOKYMCHTBI TCXHUKU CKAHUPOBAHUA NTOKYMCHTOB,

— BJIAJICHUM HaBbIKAMM PETUCTpAallUXd COCTOAHUA COXPaHHOCTH
JIOKYMEHTAQJILHOTO ~ HACJICANs, COCTABJICHUS PECTaBPAIllMOHHBIX
3aJlaHul M MAcnopToB, (OTOPUKCAIMH JOKYMEHTOB Ha DPa3HBIX
dTarax pecTaBpallu;

— YMEHHWH aHAIM3WPOBATH IEHHOCTh JTOKYMEHTOB TIPH OTPEISICHUN

B T0m0Ope pecTaBpaIrlmOHHBIX
TEXHOJIOTHYECKHX  TPUEMOB

MEPBOOYEPEIHOCTH  PECTaBPAllMOHHOIO  BMEIIATENIbCTBA U
COCTaBJICHUUM HMH(POPMAIIMOHHO-TIOUCKOBON  0a3bl  COCTOSIHHS
JIOKyMEHTAJIbHBIX TAMATHUKOB;
— BIIAJICHUM 3aKOHOJIaTCILHOM u HOPMaTHUBHOU 0azoii

JIOKYMEHTAIIMOHHOTO ~ O0ECIICYCHHsT TPOIIECCOB  COXPAHHOCTH
JIOKYMEHTOB.

Komer  dopmupyemerx | YK-1,ITK-1

KOMITIETCHITUM

IInanupyembie B 3a4ETHBIX CIMHMIAX — 5

pe3ynpTaThl  00ydeHHus | B akajeMudeckux dacax — 180

o JHCIHILIHHE

(nopozoswiii yposeHs)

O6mas  Tpymoemkocth | E.B.Tumenko, 3aB. Kadeapod HCTOPUH, MY3COJOTHH |

AVCIUATITAHBI JOKYMCEHTOBCACHUA, KAaHAUAT HCTOPUYCCKUX HAYK, JOLICHT

COCTaBJIIECT




1. IIEPEYEHD INTAHUPVEMBIX PE3VJIBTATOB OBVUYEHHA 110 AUCITUTLINHE,
COOTHECEHHBLIX C INTAHUPVEMBIMH PE3VIIBTATAMHU OCBOEHHA
OBPA3OBATEJBHOM ITPOTPAMMEI

B pe3ynbrate 0ocBOoeHUS OCHOBHOM Mpo(hecCHOHaNbHOM 00pa3oBaTENbHON
nporpammsl (nanee — OITOIT) oOyuaromumiicst TOKEH OBIaIETh CIASAYIONUMH Pe3yJIbTaTaMu
00y4YeHHS IO AUCHUTLTHHE:

Tabauua 1



IlepeyeHb NJIAHMPYEMBIX Pe3YJIbTATOB 00yYeHUs!
(MHIMKATOPBI T0CTUKEHUSI KOMIIETEHII)

ILlnanupyembie
PeIyALTATEL DJIeMeHT M0 KOMIIeTeHI[UH M0 AUCHMIJIMHE
OCBOCHMUSL Kon bl B LEJIOM
OION HHIUKATOPAa | KOMIETEH
mii
1 2 3 4 5
YK-1. VK-1.1. 3HaTh METOJIOJIOTHIO U METOJIOJIOTUI0 U
Crocoben METOAMKY  CHCTEM | METOAMKY CHUCTEM HOTO
OCYIIECTBIISTh HOTO aHalln3a, | aHaIn3a, KPUTHIECKOTO
KPUTHUCCKUN KPUTHYECKOTO aHa | aHa Ju3a MPOOJIEMHBIX
aHam3 mu3a  MPOOJIEMHBIX | CUTYyaluH, cTpare
MPOOIIEMHBIX CUTyallii,  CTpaTe | THYECKOTO yIpaBie HUs
CUTyalui Ha TAYECKOTO YIIPaBie
OCHOBE HUS
CHUCTEMHOTO VYK-1.2. VYMers OCYIIECTBIISATH OCYIIECTBIISTh
MoIX0/1a, CUCTEMHBI aHaTu3, | CUCTEMHBIH aHaius,
BBIpabaThIBaTh KPDUTUYECKUN  aHa | KpUTUYECKUNA aHa JIn3
CTpaTeruto T3  TPOOJEMHBIX | MPOOIEMHBIX
IEUCTBUI CUTyalluii, BbIpada | CUTyaIHii, BbIpada
THIBaTh CTPATETHUIO | THIBATh CTpAaTETHIO
JIeHCTBUN JeUCTBUHI
VK-1.3. Bnangers METOJAMU | METOIAaMH CUCTEMHOI'O
CHUCTEMHOTO ¥l KPUTH | ©  KPUTH  YECKOTO
YEeCKOTO  aHaIW3a, | aHaau3a,
CTPaTErHYECKOTO CTPaTETUYECKOTrO
yIpaBIeHHS YIpaBIeHHS
[IK-1 Cmocoben | I1K-1.1. 3HaeT COBpPEMEHHbIE COBPEMEHHBIE
K mpobiemMsl B oOiac | mpoOjemMsl B 00jlac TH
TEOPETUUECKOMY ™ JIOKyMEHTOBE | JOKYMEHTOBE JCHHS H
00001IeHHTO JICHUsI W apXHWBOBE | apXUBOBE JICHUS, B TOM
mpobiemM B JISHVs, B TOM YHUCIIe | 9UClIe B 00JNacTu
obactu B 00JIaCTH DJIEKTPOH | DIEKTPOH HOTO
JIOKyMEHTOBE/ICH HOTO JIOKYMEHTO | JIOKYMEHTO 000poTa Hu
us u 0o00poTa ™ 3JEKT | AJIEKT POHHOTO apXuBa
apXHUBOBEICHUS POHHOTO apXHUBa
c yuyerom | TTK-1.2. Ywmeer BBIABJISITh U | BRISIBJIATh M 0000mAaTh
COBPEMEHHBIX 0000111aTE COBPEMEH | COBPEMEH HEIE
JIOCTHKEHUN Hble TIpoOJieMBl B | MpoOJeMbl B 001acTH
HAYYHBIX 3HAHHM 00JacTi JTOKYMEHTO | TOKYMEHTO BEICHUS H
" BEJICHUS M apXHBOBE | apXMBOBE JICHUS, B TOM
WH(POPMAITOHH JICHUsI, B TOM YHUCIIC | yuClie B o0yactu
bIX TEXHOJIOTHUH, B OOJIACTH 3JIEKTPOH | AJIEKTPOH HOTO
B TOM YHCIE B HOTO JIOKYMEH | TOKyMeH TooOopoTa M
obmactu TOOOOpOTa ® DJJIEK | DJIEK TPOHHOTO apXHBa
3JIEKTPOHHOTO TPOHHOTO apXuBa
JnokymeHToobop | ITK-1.3. Bnaneer HABBIKAMU BBISB HaBbIKAMH  BBISIB
oTa u JIeHusa U 000OIIeHNA | meHuss M 000O0IeHus
AIIEKTPOHHOTO COBPEMEHHBIX TIPOO | COBPEMEHHBIX mpoo
apxuBa JeM B obmacTtu | mem B obnactu
JIOKyMEHTOBEICHUS | IOKYMEHTOBEACHUS U
W apXUBOBENEHUS C | apXWBOBEICHUS c
YIETOM  COBPEMEH | YIETOM COBPEMEH HBIX




HBIX JOCTH)KEHUU | JOCTHMKEHUM Hay4YHBIX

Hay4HBIX 3HAHUU U | 3HAHUI 5
UHGOPMAITMOHHBIX MH(OPMAITMOHHBIX
TEXHOJIOTHI TEXHOJIOTUH




2. MECTO AMCITUILUINHBI B CTPYKTVPE OBPA3OBATE/JIBHOI ITPOTPAMMEI

HuctunnuHa «ObecriedeHre COXPaHHOCTH JOKYMEHTOB» BXOJUT B BapHATHBHYIO
94acTh YU4e€OHOTO TUTaHa, SBJISICTCS TUCIMIUIMHON TI0 BBIOODY.

JlucuumnianHa JIOTMYECKM U COJEPkKATENIbHO-METOAMYECKHM  B3aMMOCBSI3aHa C
nucturmuHaMu: « MHpopMaimoHHbIe TEXHOIOTHH B chepe KyIbTypb», «loKyMeHTaIlmoHHOE
o0ecrieueHrWe  YNpaBICHHUS B  OpraHax TrOCYIJapCTBEHHOW BIACTH H  MECTHOTO
camoynpasiieHus», «CoBpeMeHHbIe MTPO0IeMbl apXUBOBEACHUS U ApXUBHOTO JIEJIay.

OcBoenne aucuuiauHbl  «OOecrieueHne COXpPAaHHOCTU  JIOKYMEHTOB»  OyJneT
HEOOXOAMMO ISl  MPOXOXKIACHUS  TPOU3BOJACTBEHHOW TMPAKTHKKA IO  TOJTYYEHHUIO
npodeccHoHaTbHBIX YMEHUI u OTbITa npohecCHOHATBHOM JIeATETbHOCTH,
MIPOU3BOJICTBEHHON TPAaKTUKKA (HAYYHO-UCCIIENOBAaTEIbCKasT paboTa) W MPEAIUTIIIOMHON
MIPAKTUKH, a TAK)KE TPU MOATOTOBKE BHIMYCKHON KBaTU(PUKAIIMOHHON pabOThl MarucTpa.

3. OBBEM JAUCIUIIIMHBI B SAUETHBIX EIUHUIIAX C VKASAHUEM
KOJIUYECTBA AKAZEMHUYECKHX YACOB, BBIAEJTEHHBIX HA KOHTAKTHVIO
PABOTY OBVYAIOIINXCA C IIPEIIOAABATEIEM (110 BUJIAM VUEBHBIX
3AHATHIT) © HA CAMOCTOSITEJIBHYIO PABOTY OBVUAIOIIUXCS

OO0mas TpyIOEMKOCTh AWCITUIUIMHBI B COOTBETCTBUM C YTBEPKICHHBIM YyUEeOHBIM
IUTAHOM COCTAaBJISIET 5 3a4eTHBIX eauHuIbl, 180 yacos.
Tabauna 2

Bun yuyeOHo# padoThl Bcero yacos |

10



Ounas ¢opma

3aouHas

dopma
O01mas TpyI0eMKOCTh AUCIUILIMHEI TT0 Y9eOHOMY IIIaHy 180 180
— KonrakTHas pa6ora (Bcero) 56,3 36
B TOM YHCIIE:
JICKIHH 10 2
CEMHHAPBI 20 4
MPAKTUYECKUE 3aHATHUS 24 6
KOHCYJIbTALlUS 8 pAMKAX NPOMEICYMOUHOU ammecmayuu - 2
(KoncllA)
MEJIKOTPYIIIOBBIE 3aHATHS -
WH/IWBUIyalIbHBIC 3aHSATHS -
WHAWBHIyallbHas KoHTakTHa pabdora (UKP) 6 pamxax 26,7 2
NPOMEINCYMOUHOU ammecmayuy
KOHCYJIbTallu1 g
— CamocrosTenbHas pabota o0y4aromumxcs (Bcero) 53,8 137
— IlpomexxyTouHas aTTecTalusi O0y4aroIlerocs — 3ader, 7

OK3aMCH
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4. COAEPKAHUE AUCITAILUINHBI, CTPYKTYPUPOBAHHOE 110 TEMAM
(PA3ZEJIAM) C VKASAHHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA
AKAJIEMUYECKHX YACOB U BU/IOB YYEBHBIX 3AHATHI

4.1. CTpyKTypa npenojgaBaHus TUCHUININHBI

Tabumna 3
Ounasi popma 00y4eHust
Bunsbl yueoHoli padoThI, dopma
3 BKJIIOYAsl CAMOCTOSITEJIBHYIO pa0OTy | NMPOMEKYTOUHOI
HaumeHnoBaHue pa3aenos, TeM g CTY/IEHTOB M TPYA0EMKOCTbH (B aTTecTalMu
o aKajJaeM. 4ac.) (mo cemecTpam)
KonTakTHas padora | c/p BT. 4. C
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o
= 3R JeK. | ceM. | IPaKT | HHA. KOHTAKTHOI
1 2 3 4 5 6 7 9
Paznes 1 MatepuajibHasi 0CHOBA JOKYMEHTA H CPeIcTBA MHChMA KAK 00beKT 3aLUThI
Tema 1. Cucrema oxpaHsl H 21 2 4 2 - 13
pecTaBparu MaMATHUKOB
KyJbTYpHOTO Hacneauss PO
Tema 2. OcobeHHOCTH 26 1 4 4 - 13
MaTepHaJIbHON OCHOBBI
JIOKYMEHTOB
Tema 3. CoxpaHHOCTh 19 1 4 2 - 13
JNIEKTPOHHBIX M TEXHOTPOHHBIX
JIOKYMEHTOB

Paznen 2. buonornyeckne 1 XMMH4YeCKHe MTPOLeCcChl B MOBPEKICHHUAX JOKYMEHTOB, 0COOCHHOCTH HX

pecTaBpauuu
Tema 4. buonoruyeckue 22 1 3 2 - 16
MOBPEKACHUS  JOKYMEHTOB U
MEpBI UX IPeAyNPEeKICHUS
Tema 5. PecraBpauuss u 27 2 4 4 - 16
KOHCEpBallus JOKYMEHTOB
Paznen 3. TexnoJiorus odecneyeHnsi COXpAaHHOCTH JOKYMEHTOB apXHBa
Tema 6. TpeGoBaHUsI K 30aHUSAM H 21 1 3 2 - 13
MOMEIEHHUSIM apXHBa
Tema 7. YcnoBus XxpaHeHHs. 21 2 4 2 - 13
JIOKYMEHTOB
KOHCYJIBTALIUS 8 PAMKAX 2 2
NPOMEINCYMOUHOU Ammecmayuu
(KoncllA)
SK3aMeH 15 - - - - UKP - 0,3 uac,,
KonTp. - 26,7 yac.
Hroro B 3 cem. 180 10 26 18 2 97 27
Bceero mo 180 10 26 18 2 97 27
AUCLUIIMHE
3aounas popma o0yueHust
Buapl yueoHoii padoThl, dopma
3 BKJIIOYasl CAMOCTOSITEJIBHYIO pa0OTy | MPOMEKYTOYHOI
HanMeHoBaHue pa3aesioB, TeM E CTYICHTOB H TPYAOEMKOCTbH (B arrecTaluu
©) aKajeM. 4ac.) (o cemecTpam)
KonTakTHasi padoTa | c/p BT.4.C
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e
= & Jek. | ceM. | MpaKT | WHA. KOHTAKTHOI
1 2 3 4 5 6 7 9
Pazgen 1 MatepuajibHasi 0CHOBA JOKYMEHTA U CPeJACTBA MUChMA KaK 00beKT 3alIUThI
Tema 1. Cucrema oxpaHsl H 21 2 - - - 19
pecTaBparu MaMSATHUKOB
KyJbTYpHOTO Hacneauss PO
Tema 2. OcoGeHHoCcTH 26 - - 6 - 20
MaTepuabHON OCHOBBI
JIOKYMEHTOB
Tema 3. CoxpaHHOCTh 19 - - - - 19
JNIEKTPOHHBIX M TEXHOTPOHHBIX
JIOKYMEHTOB
6 KCP — 2 yac.,
KoHc. - 4 yac.
Bcero B 3 cemecTpe 72 2 — 6 — 58 6

Paznen 2. Buojornyeckue 1 XuMHYeCcKHe

MpoUECCHI B MOBPEKACHUAX TOKYM

€HTOB, 0COOEHHOCTH HX

pecTaBpauuu
Tema 4, buonornyeckne 22 — 2 - - 20
MOBPESXKIICHUS  TOKyMEHTOB |
MEpPBI UX TPETYIPEHKICHIS
Tema 5. PecraBpamus u 27 2 - 4 - 21

KOHCEpBausa 1OKYMCHTOB

Pa3nen 3. Texno.s

orusi ooecnevyeHus COXpPAHHOCTH 10

KYMCHTOB apxmBa

Tema 6. TpeGoBaHUsI K 3MaHUSM U 21 - - 2 - 19

MIOMEIICHUSIM apXHUBa

Tema 7. YcnoBus XxpaHeHUs. 21 - 2 - - 19

JIOKYMEHTOB

KOHCYJIbTALIUS 8 PAMKAX 2 2

NPOMEICYMOUHOU ammecmayuy

(KoncllA)

15 — — — — KCP -2 gac.,

Komnc. — 4 gac.,

DK3aMeH UKP - 2 wyac.,
KonTp. - 7 gac.

Hroro B 4 cem. 108 2 4 6 2 79 15

Bcero no 180 4 4 12 - 13 21

JUCIHMILINHE 7
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4.1.1. Mampuya komnemeHyuil

Taoauna 4
HaunmeHoBaHue
PasziesioB, TeM ; ;
> =
1 2 3
Pazjnen 1 MarepuajbHasi 0CHOBA IOKYMEHTA M CPeCTBA MUChMA KaK

00BEKT 3a1UTHI
Tema 1. CucremMa OXpaHbl U pPECTaBpallMd MNAMITHUKOB KYJIBTYPHOTO +
Haciaenusa PO
Tema 2. OcoOeHHOCTH MaTepHUaTLHOW OCHOBBI JOKYMEHTA +
Tema 3. CoxpaHHOCTb 3JIEKTPOHHBIX U TEXHOTPOHHBIX IOKYMEHTOB + +
Paznes 2. buojsiornyeckne U XMMHMYecCKHe NPoLecchl B MOBPEKICHUAX
AOKYMEHTOB, 0COOEHHOCTH UX pecTaBpalluu
Tema 4. buonormueckre TMOBPEXACHUS TOKYMEHTOB M Mepbhl HX + +
NPEAYHPEKICHUS.
Tema 5.  PecraBpanus u KoHCEpBalUsl TOKYMEHTOB +
Pazgen 3. TexHoJiorus odecnedeHus: COXpAaHHOCTH JOKYMEHTOB apXuBa
Tema 6. TpeOoBaHUS K 3TaHUSIM H ITOMEIICHISIM apXuBa + +
Tema 7. YcnoBust XpaHEHUs! JOKYMEHTOB +
DK3aMeH + +
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4.2. Conep:xxaHue TUCHUIIMHBI

Pazoen 1. Mamepuanvnas 0cHO8a 00OKyMeHmMa u cpeocmea nUCbMa KaK 00veKkm 3auiumal

Tema 1. Cucmema oxpauvi u pecmaspayuu NAMAMHUKOS KYIbMYPHO2O HACIeOUs
Poccuiickoii  @edepayuu. Vctopus CcOXpaHEHUs JOKyMEHTaJIbHOTO Hacieaus Poccun.
3akoHO/aTeNbHAs 0a3a oOecreueHHs COXPAHHOCTH JOKyMEHTaJlbHOro Haciemust Poccum.
MexayHapoIHOE 3aKOHOAATENbCTBO MO BOMPOCAM KOHCEPBAIMHM MaMSITHUKOB KYJIBTYPHOTO
Haceaust (MEeXTyHapoAHbIC XapTHH 10 KOHCEPBALMH U PECTaBPALMK MAMSITHUKOB, KOHBEHIINU
IOHECKO 1no BcemupHOMy Hacienuio). Mcropus cTaHOBIIEHUS M Pa3BUTHS OTE€UECTBEHHOMN
pecTaBpallMOHHOW HAyKH, HAlpaBJICHHOW Ha BOCCTAaHOBICHHE JOKYMEHTA. Oxpana
NaMSTHUKOB ITUCbMEHHOCTH.

Tema 2. Ocobennocmu MmamepuarbHOU OCHOBbL OOKYMEHMOS8. XapaKTepUCTUKA
JIOKYMEHTOB (TIlepramMeH, Oymara TpSITUYHOM BBIICIKU ¥ MallMHHOTO MPOW3BOJICTBA, OepecTa,
MaJIbMOBBIE  JIUCThs, (OTOIUICHKA, DJIGKTPOHHBIE  JTUCKW). MarepuanbHas  OCHOBa
MUKPOGOPMHBIX JTOKYMEHTOB. CHHTETHYECKHE HOCHUTEIH. DJCKTPOMATHUTHBIC HOCHTEIIH.
CpencrBa HaHeceHmss WH(GOpMAaNMd Ha  JOKYMEHT. MeToauKa JIUAarHOCTHPOBAHUS
MOBPEXKICHUN JIOKYMEHTA.

Tema 3. Coxpannocmv 31eKMPOHHLIX U MEXHOMPOHHBIX OOKYMeHmos. 3allura
JOKYMEHTa Kak TpaHC(OpMHpOBaHHE, WU MEPEHOC €ro COJCepXKaHUs Ha APYrod HOCHUTEIb.
3aiuTa EeKTPOHHBIX TOKYMEHTOB: HH(pOpMalus Ha HOCUTENE I MaTepHaIbHbII HOCUTEb.
Monepausanus HHPOPMAIIMOHHO-TIOMCKOBBIX CHCTEM.

Pa3nen 2. buoJsiornyeckue U XUMHYECKHUE MPOLECChHl B OBPEKIEHUSIX
AOKYMEHTOB, 0COOEHHOCTH UX pecTaBpaluu

Tema 4. buonocuueckue nospexcoeHuss 0OKYMEHMO8 U Mepbl UX NPeOynpertcOeHUs.
OOmrast xapakTepucTHUKa OMOBpPEIHUTENCH: MUKPOOPTaHMW3MBI, HACEKOMBIE. TPBI3YHBI. 3aluTa
JIOKYMEHTOB OT MHUKpPOOpPTaHU3MOB (TIpocMoTp, Ae3uHpeknus). OcoOEHHOCTH OOUTaHUS
HAaCeKOMBIX B apXuBoXpaHwmmmiax. IIpodunakruyeckne Meponpusitus (oOciiegoBaHUe
ApXMBOXPAHWIIUIN, JE3UHCEKIHs). MeTOoabl JUArHOCTHKH OHOJOTMYECKHMX M XUMHUYECKUX
MOBPEXICHHUN JIOKYMEHTOB. Onpenenenue MUKPOKIMMATHIECKUX apaMeTpoB,
o0ecrieunBaroIuX 0€30MacHOCTh TIOKYMEHTA.

Tema 5. Pecmaspayus u Koncepsayus 0okymenmos. OpraHuzamnms pabodyero mecra,
o0opyioBaHUE, MHCTPYMEHTHI U MaTepHalibl. PecraBpalius TOKyMEHTOB Ha OyMaskKHOUH OCHOBE.
PecraBpauust mnepramena. ®usuko-poTorpaduueckue MeTOAbl pecTaBpaliil JOKYMEHTOB.
XapaktepucTuka OMOJOTMYECKUX M XUMHUYECKHX IMpenapaToB, MPUMEHSEMBIX B TIpoliecce
pecTaBpaliu JOKYMEHTOB. JIOCTM)KEHHS XMMUU U OWOJIOTUH B COBPEMEHHBIX TEXHOJIOTHSIX
KOHCEpBAIIHH. CrocoObl  KOHCepBanuu Oymard  (CTaOWIW3alvs, WHKAICYIHPOBAHUE
JIOKYMEHTOB), paclpsIMJICHHUs TIepraMeHa, yIpoueHus MeperuieToB. BoccTaHOBIEHHS yracuiero
TEKCTa U KPaCOYHOTO CJIOSl IOKYMEHTOB, METOJbI BOCIIOJIHEHUSI yTpaT, ONTUYECKHUE, ONTUKO-
dororpaduyeckue npudOpsl. UCTIOIB3yEMbIE B PECTaBPAIIIOHHBIX MPOIECCaX.

Pa3nen 3. TexHoJiorusi o6ecneyeHus COXpPAHHOCTH IOKYMEHTOB apXHBa
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Tema 6. Tpebosanus k 30aHusAM U nomewjeHusmM apxugéa. TpeOOBaHUS K 3[aHUSM U
noMmemeHusaM apxua B «lIpaBmwiiax opraHusanuu XpaHEHHUs, KOMIUIEKTOBAaHHUSA, ydeTa H
UCTIOJIb30BaHUs JOKYMEeHTOB ApxuBHOro ¢onna Poccuiickoit dexeparyy u Ipyrux apXuUBHBIX
JOKYMEHTOB B TOCYAApPCTBEHHBIX M MYHHUMIIAIBHBIX apXxuBax, My3esix M OuOIMOTEeKax,
Hay4yHbIX opranuzauusx» (2020).

MecTopacnionoxeHue apxuBa, €ro IMPUTOJHOCTb NIl CTPOUTENBCTBA  3JaHUS.
CrpouTenbCcTBO, PEKOHCTPYKLMS W PEMOHT 3[JaHUM apXWBOB, TpeOOBaHUS HOPMATHBHO-
IIPABOBBIX AKTOB. 3JJaHME apXMBA: KOMIUIEKC OCHOBHBIX M BCIIOMOIATEIbHBIX IIOMEIICHUN AJIs
BBITIOJIHEHUST 33/1a4  apXWBa 10 XPaHEHUIO, OOpabOTKE, MCIONb30BAaHUIO APXHBHBIX
nokyMeHTOB. CocTaB, pacroiokeHHe, 000pyAOoBaHHE MOMEIIEHHH OCHOBHOIO Ha3HAueHMs
( xpaHmnuiia, pabounme TOMEIICHUS pPAOOTHUKOB apxuBa, IMOMELICHHUA Ui TpUeMa H
BPEMEHHOI'O XPAHEHHUS, aKKIIMMATU3ALMHA APXUBHBIX JOKYMEHTOB, [IOMELICHHUS ISl NU30JISLHH,
Ne3UH(PEKINH W JIE3MHCEKIUH TOPAKECHHBIX  apXWUBHBIX JIOKYMEHTOB, IOMEIIEHUS JUIs
o0OecrnbUIMBaHUs, Mepemsera W pecTaBpalud JOKYMEHTOB W Jp.) TpebGoBaHus K
apxuBoxpaHuiuiy. O60opyaoBaHHE aAPXUBOXPAHMIIHUIIL.

Tema 7. Ycnosus xpanenus Ooxkymenmos. HoOpMaTHBHBIE PEXKHUMBI XpaHEHUS
JIOKyMEHTOB. TpeOoBaHusI K yCIOBUSIM XpaHeHHs] TOKyMeHTOB B «lIpaBunax opraHuzanuu
XpaHEHHUs, KOMIUIEKTOBAHMSA, y4eTa U HCIOJIb30BaHUA JOKYMEHTOB ApXHUBHOro (oHaa
Poccuiickoii denepauvu U APYruX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX H
MYHUIIUTNATBHBIX apXUBaX, My3esX U OMOINOTEeKax, HayYHbIX opranu3zanusax» (2020).

[IpoTuBonokapHbiii pexxuM. OXpaHHbIN pexuM. TemMnepaTypHO-BIAXKHOCTHBIN PEKUM.
CeeroBoil  pexxuM.  CaHMTApHO-TMTMEHMYECKMH  pEXUM.  OKOJOTMYECKHH  PEXKUM.
O6opynoBaHue apXUBOXPaHWIHILA CPEICTBAMU XpaHeHHsl. Y 0opka nomenieHuit. Opranuzanus
XpaHEHUs apXUBHBIX JIOKYMEHTOB B apXHUBOXPAHUIIHIIIE.

5. IIEPEYEHD VUYEBHO-METOJAUYECKOT'O OBECIIEYEHHUA AJI1 CAMOCTOATEJIBHOM
PABOTBI OBVUAIOIINXCA 110 AUCITUIIVINHE

5.1. O01mme noJ1oKeHus

CamocTosiTenpHast paboTa CTYJCHTOB — OCOOBIN BHJI TO3HABATEIILHON I€ATEIHLHOCTH, B
nporecce KOTOpoi MPOUCXOAUT (pOpMUPOBAHHE ONTUMAIBHOIO JUIsl JAHHOTO MHIUBHU/IA CTUIIS
MOJy4YeHUsl, OOpadOTKM M YCBOCHHUs y4yeOHOW HH(pOpMAIMM Ha OCHOBE HHTETPALlUH €ro
CYOBEKTHUBHOIO OIBITA C KYJIbTYPHBIMH 00pa3IaMHu.

CamocrosarenbHass paboTa MO JUCHMIUIMHE OCYIIECTBIISIETCS BHEAYyIUTOPHO B
KOHTaKTe WM 0€3 KOHTAKTa C MPENoAaBaTeIeM:

— B KOHTAKT€ C IPEeroiaBaTesieM: Ha KOHCYJIbTAIMAX 10 Y4eOHBIM BOIIPOCaM, B XOJI€
TBOPYECKUX KOHTAKTOB, IIPU JIMKBUJALMHU 330JKEHHOCTEH;

— 0e3 KOHTaKTa ¢ IMperojaBaTesieM: B ayAUTOPUH ISl WHAMBUIYAIbHBIX 3aHATUH, B
Ooubnmoreke, 10Ma, B OOIIEKUTUN U APYTUX MECTaxX MPH BHIMOJIHEHUH 33 JaHUH.

BaeaynutopHass camocrosiTelbHas paboTa, MPEXIE BCEro, BKIOYAET IMOBTOPEHUE
MaTepHala, U3y4eHHOro B X0/1€ ayJUTOPHBIX 3aHATHI; paboTy ¢ OCHOBHOH M JIOTOJHUTEIILHON
JUTEPATypOi U MHTEPHET-UCTOYHHKAMH; BHITIOJTHEHUE 3a/1aHUH, BEBIHECCHHBIX MPEroaBaTeeM
Ha CaMOCTOSITEIbHOE U3Y4YEeHUE, HAyUHO-HCCIEeI0BATENbCKYIO0 U TBOPUECKYIO Pa0OTy CTyICHTA.

[enbro camocTOSITENLHON PabOTHI CTYIEHTOB SIBJISIETCS:

— (opmupoBaHue MPUBEP)KEHHOCTH K Oyrymiei npodeccuu;

— CHCTeMaTHu3alys, 3aKpeIuieHue, yriiyOJieHHe W pacIlIMpeHUe TONYYEeHHBIX 3HAHUH
YMEHUM, HABBIKOB U (WJIM) ONBITA JIEATETLHOCTH;
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— (GopMmupoBaHHEe YMEHMI HCIOJIb30BATH PA3JIMYHbIE BUIbI W3JaHUN (odulnaibHbIE,
Hay4HbI€, CIPaBOYHbIE, HTH(POPMALIMOHHBIE U JIP.);

— pa3BUTHE IO3HABATEIbHBIX CIIOCOOHOCTEW M AKTUBHOCTH CTYAECHTOB (TBOPYECKOU
MHUIMATUBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH);

— (QopMupOBaHUE CaMOCTOSTEIFHOCTH MBIIUICHUS, CIIOCOOHOCTEH K CaMOpPa3BUTHIO,
CaMOCOBEPILLIEHCTBOBAHMIO, CAMOPEaIN3aluy;

— pa3BUTHE UCCIIENI0BATENBCKOIO U TBOPUECKOTO MBIILITIEHMSL.

CamocrosrenbHas paboTa sBIsETCA O0S3aTENBHON JUISI KaXAOro CTYJIEHTa, U ee
00bEM O Ka)XI0H JUCHUIUIMHE ONpeaesieTcss yueOHbIM IIaHoM. MeToauKa ee OpraHu3aiuu
3aBUCUT OT CTPYKTYpBl, Xapakrepa U OCOOCHHOCTeH HU3ydyaeMOM JUCLMILUINHBI,
VH/IMBUYAIbHBIX KQUeCTB M YCIOBUNA y4eOHOU eI TeIbHOCTH.

Js1 3¢ dexTUBHON OpraHU3aluK CaMOCTOSITEIbHON pabOThI CTYAEHT JOJKEH:

3namo:

— cucteMy (GOpM U METOZIOB OOy4EHHs B BY3€;

— OCHOBBI HAyYHOW OpraHu3aluu Tpyaa;

— METOAMKH CAMOCTOATENLHON paboThI;

— KPUTEPUU OLIEHKU KaueCTBa BHIIOIHIEMOM CaMOCTOSITENbHOM paboThI.

Ymemy:

— MPOBOAUTH MOUCK B Pa3IMUYHBIX TOMCKOBBIX CUCTEMAX;

— HCIOJIb30BaTh Pa3JIUYHbIE BUbI U31AHUN;

— MPHUMEHSATH METOJIUKH CAMOCTOSITEIBHOM PabOTHI ¢ y4eTOM 0COOCHHOCTEH N3ydaeMoit
JUCLIATUIMHBIL.

Hmemb Hasviku u onvim 0esmenbHOCmu:

— IUTAHUPOBAHUE CAMOCTOSITEIbHON paboThI;

— COOTHECEHHE IUIaHHPYEeMbIX LeJed U TMOJIy4eHHbIX pe3yJbTaToB B XOJe
CaMOCTOSITENIbHON pabOThI;

— TPOEKTUPOBAHWE U  MOJCIHUPOBAHME pa3HbIX BUJOB U  KOMIIOHEHTOB
podeCCUOHATIBHOM 1S TeNbHOCTH.

Meroauka CaMOCTOSATEIBHON paboThI IIPEABAPUTEIILHO pa3bsACHIETCS
IpernojaBaTeyieM W B IOCIEAYIOIIEM MOXET YTOYHATBCS C YYETOM HMHIMBHUIYAJIbHBIX
OCOOEHHOCTEHl CTyAEHTOB. Bpemss M MecTo caMOCTOSATENbHOM paboThl BBIOMpAIOTCA
CTYJEHTAMH I10 CBOEMY YCMOTPEHUIO, HO C YYETOM PEKOMEHALUI IIPENo1aBaTeNsl.

CaMocTosTenbHY0 padoTy HaJl AUCUUIUIMHOMN CIIeyeT HAUMHATh C U3YYeHUs pabodeit
pOTrpaMMbl TUCHUIUIMHBI, KOTOPasi COJACPKHUT OCHOBHbIC TpeOOBaHUS K 3HAHUSM, YMEHUSIM U
HaBblkaM oOydaeMbIX. OO0s3aTeNbHO CIEAYyeT IOMHHUTh PEKOMEHAALMU IpernojaBaTelis,
JJaHHBIE B XOJ€ YCTAaHOBOYHOI'O 3aHATHS, a 3aTéM — IPUCTyNaTb K M3YUEHHUIO OTIEJIbHBIX
pa3esioB ¥ TEM B MOPSAJKE, IPEYCMOTPEHHOM paboyeil mporpaMMoi AUCHUIIIHHBI.

5.2. Y4eOHO-MeTOAUYECKOE 0O0ecTedeHHe CAMOCTOATEIbLHOMH padoThI

Tabauna S
5.2.1. Cooepircanue camocmoamenvnoi padomot
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HaunmMmeHoBaHue
pa3aesioB, TEMbI

Coaep:xanue dopma
CaMOCTOSITEeJIbHOH padoThI KOHTPOJIsI

Pazgen 1 MarepuanbH

asi OCHOBA IOKYMEHTA U CPe/ICTBA NUCbMAa KaK 00bEKT 3alIUThI

Tema 1. Cucrema oxpansl u | CamocTosTenbHas padora Ne 1 [Mucermennast padbota
pecraBpalii  MaMSTHHKOB

KyJbTypHOTO Hacneausi PO

Tema 2.  Ocob6ennoctu | CamocrositenbHas padbora Ne 2 [Tucemennast pabota
MaTepUaNIbHOMN ocHoBhI | [Toarororka K MPAKTHYECKOMY

JIOKYMEHTa 3aHSTHIO

Tema 3. CoxpaHHOCTH CamocrosTenpHast padora Ne 3 ITucemennas pabora

3JIEKTPOHHBIX U
TEXHOTPOHHBIX JTOKYMEHTOB

Pasznen 2. Buogornueckue u

XHMHYCCKHUE MPOLECCHI B IIOBPEKACHUAX TOKYMEHTOB, 0CO0EHHOCTH
HX pecTaBpaluu

Tema 4. buonormueckue
TTOBPEKICHHS
JIOKYMEHTOB U MEpPBI HX
IPEAYNIPEKACHUS

CamocrositenbHas pabota Ne 4 [MucemenHast pabora,
ydacTue B CEMHHApe

Tema 5. PecraBpauus u
KOHCEpBalUsA JOKYMEHTOB

CamocrositensHas pabota Ne 5 [Tucemennas pabota

Pa3znen 3. Texnosnorus odecrniedeHNs COXPAHHOCTH JOKYMEHTOB apXHBA

Tema 6. TpeboBanus k | CamocrositenbHas padora Ne 6 [MucemenHas pabota
30aHUAM U TIOMELICHUSM

apxuBa

Tema 7. YcnoBust xpanenusi | CamocrositenbHas padbora Ne 7 [Iucemennas pabota
JIOKYMEHTOB [MoaroroBka K ceMUHAPY
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5.2.2. Memoouueckue yKkazanusa no 6bINOJIHEHUIO CAMOCMOAMETbHOU Padomul

CamocrosrenbHas padorta Ne 1
Tema «HoBoe B HopMaTuBHOI1 0aze oOecriedeHns XpaHEeHUs! JOKYMEHTOB
ApxusHoro ¢onga POy
Lenb paboThl — U3yueHe HOPMATUBHOM 0a3bl 00ecneUYeHrs XpaHEeHHUs TOKYMEHTOB
ApxusHoro ¢ponga PO.
3ajaHue W METOAMKA BBINOJIHEHUs: M3yuuTh HOpmaTuBHBIN NOKymMeHT «lIpaBuia
OpraHM3alMM XpaHEHUsI, KOMIUIEKTOBAaHUs, Y4€Ta U UCIOJIb30BAaHUS JOKYMEHTOB ApPXHBHOIO
¢onna Poccuiickoit denepanuu U Ipyrux apxXuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHUIIUNAIBHBIX apXUBaX, My3eax 1 OMOIMOTeKaX, HAyYHBIX OpraHu3aluax» (YTB. IPUKA30M
®denepansHoro apxuBHoro arerctBay oT 02.03.2020 Ne 24), B 4YacTHOCTH, TOJIOKCHUS
JTAHHOTO TOKYMEHTAa, Kacaroluecst 00ecreueHus] COXPAaHHOCTU apXMBHBIX JTOKYMEHTOB.

CamocrosrenbHas pabora Ne 2
Tema «OcoOeHHOCTH MaTEPHATIBHONW OCHOBBI JOKYMEHTa»

Llenb paboOThl — HAYYUTh MAarkucTpa MPUMEHSATh TEXHUUYECKUE CPEICTBA JUIsl CO3/IaHUS
ONTUMAITLHBIX  (HOPMATHBHBIX) TEMIIEPaTypPHO-BIAXHOCTHOTO, CBETOBOTO, CaHUTApHO-
TMTHEHUYECKOT0, OXPAHHOTO PEKUMOB B 3/JaHUU U TIOMEILICHHUSIX apXUBOB.

3amaHre W METOIWKA BBITIOJHEHUS: M3YYHTh PEKUMBI XPaHEHHS W ONPEACTHUTH
ONTUMAJIbHBIC I TOMELICHUS AapXHWBOXPAHWIMINA DPEXUMBI XpAaHEHHS 10 CIeIyIoLeH
cxeme:

Pexumbl XxpaHeHus:

- 3alTa OT CBETA;

- TeMIiepaTypa 1 BIaXXKHOCTb BO3/1yXa;

- COCTOSTHAE aTMOC(EpPHOTO BO3/IyXa M BPEIHBIC IPUMECH;

- BO3JIlyXOOOMEH;

- 0oprOa ¢ MBLTH;

- yOOpKa moMelIeHHS;

- IpO(PUITAKTUYECKUE MEPHI.

CamocTtosarenbHas padora Ne 3
Tema «CoxpaHHOCTB AJIEKTPOHHBIX U TEXHOTPOHHBIX IOKYMEHTOB)

Llenp paboOTBI — MOAPOOHO W3YYHUTH TEOPUIO W TPAKTHKY OpPTaHW3AIlUU XPaHCHHS
AIIEKTPOHHBIX U TEXHOTPOHHBIX TOKYMEHTOB..

3amanue W MeTOAWKa BBITONHEHUS: ONHpasch Ha TEOPETHUYSCKUE HMCTOYHUKH TI0
Kypcy (cM. pasaen 7) u maTepuainbl cetd MHTepHET, u3y4uTh JOKYMEHTHI MO TeMe (CM. .
6.3.2), mpencTaBUTh pe3yJbTaThl HM3Yy4YCHHS B BHUIE pedepara WM TBOPUECKOTO 3CCE.
MeTtoauKy NOATOTOBKH 3aJaHusI CM. B II. 6.3.2.

CamocrosrtenbHas pabora Ne 4
Tema «buonornueckre noBpexaeHUs JOKYMEHTOB U MEPhI UX MPEeAYyIPEKICHUS
Llesnb paGoOTHI — HAYYUTh MarucTpa ONpeNeNATh BUAbI OMOJOTMYECKUX MOBPEKICHUN
U MEpbI UX IPeayNpexKICHUs.
3amaHMe W METOJMKA BBIMOJHEHHS: H3YYUTh KJIacCU(UKAIMIO OUOJOTHYECKUX
MOBPEXKACHUN JOKYMEHTA, 03HAKOMUTBLCS C METOJaMH UX MPEAYNPEXKIECHUS U YCTPAaHEHUS.

CamocTrosrenbHas pabora Ne 5
Tema «PectaBparus 1 KoHCepBalHs JOKYMEHTOB
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Ilenb pa®oOTHI — HAYYUTH MarucTpa MPUMEHSTh METO/Ibl PECTaBpallUM U KOHCEPBALUU
JIOKYMEHTOB JUIsl 00€CIIeUeHHs] UX COXPAHHOCTH.

3ajaHue M METOJUKA BBIINOJIHEHUS: HW3YYUTh METOJbl PECTaBpallMd U CIIOCOOBI
KOHCEpBAllUM, INPUMEHAEMBbIE  JI1 JOKYMEHTOB pa3JIMYHBIX BUIOB U OIPEACIUTH
ONTUMAJIbHBIE VISl [IOMEILEHUN apXUBOB.

CamocrosrenbHas pabora Ne 6
Tema «TpeOoBaHHs K 31aHUSM U TOMELICHUSIM apXHBa
HCHB pa6OTBI — IIO3HAKOMMUTH Marucrtpa € TCXHHYCCKUMHU U CTPOUTCIBbHBIMUA
HOpMaMH U TPeOOBAHUSIMHU K 31aHHSM U [IOMELICHHSIM apXHBOB.
3a):[aHHe N MCTOAWKA BBIIIOJHCHUA: HU3YUYUTb HOPMATHBHBIC W HWHCTPYKTHBHBIC
JOKYMEHTBI, OIIPEICIISIONINE TPEOOBAHHUS K 3[JAHUSIM H IIOMEIICHHSIM apXHBOB.

CamocrositenbHas padora Ne 7
Tema «YciioBus XpaHeHUs! JOKYMEHTOBY

Ilenp paGoThl — MOJAPOOHO MO3HAKOMUTH MArucTpa C ONTUMAJIbHBIMU YCIOBUSMU
XpaHEeHHs] JOKYMEHTOB B apXMBaxX (TE€MIIEpaTypHO-BIAXKHOCTHBIM, CBETOBBIM, CAHUTAPHO-
TUTMEHUYECKUM, OXPaHHBIM) B 3/1aHUU U TIOMEIICHUSIX apXUBOB.

3ajjaHie W METOAMKA BBIMOJHEHUS: HM3YyYUTh YCIOBUS XpaHEHUS JIOKYMEHTOB H
MHCTPYKTUBHO-METOJAMYECKHE MaTepUallbl, U3Jaralpiiue TpeOOBaHUsA K COONIOJCHUI0 3TUX
YCJIOBUU.

5.2.3. Ilepeuens yuebnoii tumepamypol, He0OX00UMOIL 01 CAMOCMOAMENbHOU PAdOmbvl
Cm. Pazgmen 7. IlepeyeHb me4aTHBIX UM DJICKTPOHHBIX OOpa30BaTEIbHBIX W
WH(POPMAIMOHHBIX PECYPCOB HEOOXOIUMBIX JJISI OCBOCHUS AUCIIUILTUHBI

http://www.vniidad.ru/ — caiit BcepocCHHCKOTO HayYHO-HCCIIEIOBATEIBCKOTO
HUHCTUTYTa JJOKYMCHTOBEICHUS U apXUBHOT'O JIeJIa.
http://fgosvo.ru/ — Tlopran @enepalbHbIX TOCYAAPCTBEHHBIX O0OpPa30BATEIBHBIX

CTaHAApTOB BBICHICTO O6p&30BaHI/IH.

6. @oH/1 OLIEHOYHBIX CPEICTB JIsl POBEJACHUST MPOMEKYTOUYHOM
ATTECTAIIMA OBVYAKOIIMNXCA I10 AUCIIUILINHE
6.1. IlepeueHb KOMNETEHINH ¢ YKa3aHUEM ITanoB ux GopMUpoOBaHNs B mpollecce

0CBOCHHUS 00pa30BaTEJIbHON MPOrPaMMbI
Tabamnua 6

IacnopT ¢oHaa OLEHOYHBIX CPEACTB JJIA TeKylueil GopMbl KOHTPOJISA
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HanMeHoBaHue
pa3aesioB, TeMBbI

PesyabTarnl
ocBoenusi OIIOII
(conepxanue
KOMITeTeHIIUI U
KOJT)

Iepeyenb n1aHNpyeMbIX
pe3y/ibTaTOB 00y4eHHs 10
TUCHHUTLIMHE
(TIOpOTOBBII YPOBEHB)

HaumenoBanue
OlIEHOYHOT 0
cpeacTsa

1

2

3

4

Paznen 1. MaTepuajibHasi 0CHOBA IOKYMEHTA M CPeJCTBA MUCbMa KaK

00BLEeKT 3alUThI

Tema 1.
OXpaHbI
pecraBparu
MMAMATHHKOB

KyJIBTYpHOTO HACJCIUS

PO

Cucrema

TIIK-1 Crocoben
TEOPETHUCCKOMY
00001IeHHTO
mpobieM B o0OyracTu
JIOKYMEHTOBEICHHS
U apXWBOBEJCHHS C
y4eTOM
COBPEMEHHBIX
JIOCTH>KEHUM
HAYYHBIX 3HAHWUU W
WH()OPMAITOHHBIX
TEXHOJIOTUM, B TOM
yuciae B o0nacTH
AIIEKTPOHHOTO
JIOKyMEHTO000pOoTa
u AJIEKTPOHHOTO
apXuBa

IK-1.1.

I1K-1.2.

IK-1.3.

CamocrosTenpHast
pabota Ne 1

Tema 2. Ocobennoctn
MaTepUaibHOW OCHOBBI

JIOKYMEHTa

VYK-1.  Cnocoben
OCYIIECTBIIATh
KPUTUUYECKUN
aHaIn3
MPOOIEMHBIX
CUTyallMii Ha OCHOBE
CHCTEMHOTO
HOJX0/a,
BbIpabaTHIBATh
CTpaTeruio
JeicTBHN

VK-1.1.

YK-1.2.

YK-1.3.

- [IpakTuyeckas
pabora Ne 1. Tema
«Or1eHKa
(hmznyeckoro
COCTOSIHHS
JIOKYMEHTa;

— CamocrosTenpHas
pabora Ne 2

Tema 3. CoxpaHHOCTB

3IEKTPOHHBIX
TEXHOTPOHHBIX
JIOKyMEHTOB

VYK-1.  Cnocoben
OCYIIECTBIATh
KPUTUUYECKUN
aHaIu3

POOJIEMHBIX
CUTyallMii Ha OCHOBE
CHCTEMHOT'O
MoJIXoa,
BbIpa0OaTHIBaTh
CTpaTeruio
JeHCcTBHN

YK-1.1.

VK-1.2.

YK-1.3.

TIK-1 Cnocoben k
TEOPETHUECKOMY
00001IIEHHTIO
mpobieM B o0yiactu
JIOKYMEHTOBEICHHS

IK-1.1.

— CamocTosiTebHas
pabota Ne 3
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u apxuBoBeneHus c | [1K-1.2.
y4eTOM
COBPEMEHHBIX
JIOCTH>KEHHUN
HAYYHBIX 3HAaHUH |
MH(QOPMALIIOHHBIX
TEXHOJIOTHHA, B TOM TK-1.3.
yucine B o0macTu
JIEKTPOHHOTO
JIOKYMEHTO000poTa
u 3NEKTPOHHOTO
apxuBa
Pa3pnen 2. Buosornyeckue u XuMu4ecKue Npouecchbl NOBPexK/AeHUS JOKYMEHTOB, 0COOEHHOCTH
HX pecTaBpaluu
Tema 4. | VK-1. Cnocoben | YK-1.1. — Cemunap Ne 1.
buonornyeckue OCYILIECTBIIATH Tema
MOBPEXKACHUS KPUTHYECKUH  aHamM3 | yK-1.2. «buonornueckue wu
JOKYMEHTOB M MeEpbI | MPOOJIEMHBIX CUTYalui XUMUYECKHE
UX OPEAYNPEKIEHHS | HA OCHOBE CHCTEMHOTO | Y| _] 3. IIPOLIECCHI B
noJIxo7a, MOBPEKACHUIX
BhIpa0aThIBaTh JOKYMEHTOB,
CTpaTeruio 1eUCcTBUM 0COOEHHOCTH
[K-1 Cmocoben | TIK-1.1. pecTraBparumny ;
TEOPETHUECKOMY — CamocrosTenpHas
000061mmenn0  npodaem | ITK-1.2. pabora Ne 4
B obnactn
JokyMeHToBeneHus U | [1K-1.3.
ApXHUBOBEICHUS c
YY4ETOM COBPEMEHHBIX
JIOCTUKEHUA Hay4YHBIX
3HAHUU u
MH()OPMALIIOHHBIX
TEXHOJIOTHM, B TOM
yhucie B oOmactu
3JIEKTPOHHOTO
IIOKYMEHTO000OpOoTa U
3JIEKTPOHHOTO apXHBa
Tema 5. PecraBparus | YK-1. Crocoben | YK-1.1. - [IpaxTrueckas
u KOHCEpBalLUs | OCYLIECTBIATh pabora Ne 2. Tema
JIOKYMEHTOB KPUTHYECKUM  aHaIu3 «TexHomoruun
POOIEMHBIX CUTYaIUi YK-1.2. pecTaBpanuu 51
Ha OCHOBE CHCTEMHOTO KOHCEPBaLUH
M0JX0/1a, VK-13. JOKYMEHTOBY;
BbIpabaTHIBaTh — CamocrosTensHast
CTPATEruto JeiCTBUI paborta Ne 5
Paznea 3. TexHosiorusi o6ecnevyeHusi COXPAHHOCTH TOKYMEHTOB apXuBa
Tema 6. TpeboBanus | YK-1. Cnocoben | YK-1.1. IIpakTuueckas
K 3TaHUSIM ¥ | OCYIIECTBIATE pabora Ne 3. Tema
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MTOMEIICHUSIM apXuBa | KpuTwueckmii  anamu3 | YK-1.2. «TpeboBanus K
MPOOJIEMHBIX CUTYaIUi 3aHUAM u
Ha OCHOBE CHCTEMHOTO [y {3 MMOMEIICHUSIM
OAX0/1a, apXUBOBY ;
BEIpa0aTHIBATh — CamocTosTenbHas
CTpaTeruio 1eUCcTBUH pabota Ne 6
IIK-1 Cmocoben x| IIK-1.1.
TEOPETUIECKOMY
00001eHnI0  IpodIIeM
B o0macTu
JIOKYyMEHTOBEJICHUSI U TK-1.2.
apXUBOBEICHUS c
Y4eTOM COBPEMEHHBIX
JIOCTUKEHUNA Hay4YHBIX
3HAHUM 1| [IK-1.3.
WHPOPMAITMOHHBIX
TEXHOJIOTHH, B TOM
quciae B obiactu
3JEKTPOHHOTO
JIOKYMEHTO000pOTa U
9JICKTPOHHOTO apXHBa
Tema 7. VYcnoBus | [IK-1  Cnocoben k| [TIK-1.1. — Cemunap Ne 2.
XpaHEHUs TEOPETUYECKOMY Tema
JIOKYMEHTOB 00o00menuto npobsiem | ITIK-1.2. «HopmartusHEIE
B obnactu TpeOoBaHUS K
Jgokymenrosegenust # | [TK-1.3. opraHu3aluu
apXUBOBENICHUS C ApPXUBHOTO
Y4ETOM COBPEMEHHBIX XPaHCHUS
JIOCTHIKCHUH Hay4HBIX JIOKYMEHTOBY;
3HAHUH u — CamocTosTenbHas
HH()OPMAITHOHHBIX pabora Ne 7

TEXHOJIOTUH, B TOM
yucie B 00JlacTH
3IIEKTPOHHOTO

JMIOKyMEHTO00OpoTa U
3JIEKTPOHHOT'O apXHBa
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Taoauua 7
IMacnopT ¢oHIa OLIEHOUYHBIX CPEICTB [IJIA MPOMEKYTOUHOM aTTeCTAlNU
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HaumenoBanue PesynbTathl Iepeyenb n1aHNpyeMBbIX HaumenoBanue
pa3aeioB, TEMbI oceoeHusi OIIOII | pe3yabTaToB 00y4eHHs MO OLICHOYHOI'0
(conep:xanue AUCLHUILIMHE cpelcTBa
KOMITETEHIUH 1 (moporoBblii ypoBEHb)
KOJ)
1 2 3 4
Pa3znen 1. MaTepuajibHasi 0CHOBA JOKYMEHTA U CPEACTBA MUChbMA KAK 00beKT 3alUThI
Tema 1. Cucrema | [1IK-1 Cnocoben x | ITK-1.1. — Bomnpocs! k
OXpaHbl U PECTaBpallii | TEOPETHUECCKOMY sK3ameny (4
MMaMATHUKOB 00001IIeHITO ceMecTp)
KyJIbTYpHOTO Hacieaus | mpobiieM B obiactu Ne Teoperndecknx
PO JOKYMEHTOBEJIEHUS BONpOCOB: 1, 2
U apXUBOBEICHUS C IIK-1.2. Ne mpakTnueckux
Y4eTOM 3amanwmii: 1-5
COBpPEMEHHBIX
JOCTH)KEHUHN
Hay4yHbIX 3HAHUH U
WHPOPMAITUOHHBIX TK-1.3.
TEXHOJIOTH, B TOM
gucie B o0macTd
3NEKTPOHHOTO
JIOKYMEHTO000pOoTa
u 3JIEKTPOHHOTO
apxuBa
Tema 2. Ocobennoctu | YK-1.  Cnocoben | YK-1.1. — Bormpocs! k
MaTepHaJIbHOH OCHOBBI | OCYLIECTBIATH sK3ameny (4
JOKyMEHTa KPUTUYECKUI CeMecTp)
aHaJIN3 MPOOIEMHBIX Ne Treopernaecknx
CUTyallMii Ha OCHOBE VK12, BOIIPOCOB: 3—5
CHCTEMHOIO Ne mpakTrnueckux
noaxona, VK13, 3amanni: 1
BbIpabaThIBATh
CTpaTeruio
NENUCTBUN
Tema 3. Coxpannocts | YK-1. Crocoben | YK-1.1. — Bomnpocsl k
3JIEKTPOHHBIX OCYILECTBIIATD sK3ameny (4
TEXHOTPOHHBIX KPUTHYECKUH VK-12 ceMecTp)
JIOKYMEHTOB aHaJM3 TPOOJIEMHBIX - Ne Teopernuecknx
CUTYyallUil HA OCHOBE BOIIPOCOB: 6
CUCTEMHOI'O YK-1.3. No npakTuyeckux
noaxona, 3ajaHmii: 1
BbIpabaTHIBaTh
CTpaTeruio
JIEUCTBUH
[IK-1 Cnocoben «k | ITK-1.1.
TEOPETUUYECKOMY
0000IIEHUTO K-1.2.
nmpobyieM B 00JjacTu
JOKYMEHTOBEICHUS
MK-1.3.

U apXHUBOBCIACHUA C
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y4eTOM
COBpPEMEHHBIX
JIOCTHKEHHM
Hay4HbIX 3HAaHUH U
MH(OPMAITUOHHBIX
TEXHOJIOTUH, B TOM
ypciie B o0nacTu
BIEKTPOHHOTO
JTOKYMEHT000O0poTa
Hu 3IEKTPOHHOTO
apxuBa

Pasnen 2. Buonornyeckue 1 XuMu4ecKue Npouecchbl NOBPexKAEeHUSI JOKYMEHTOB, 0COOEHHOCTH
HX pecTaBpanuu

Tema 4.
buonornaeckne
HOBpe)KI[eHI/ISI
JIOKYMEHTOB U MEPHI
WX TIPeIyTIpeKISHUS]

YK-1. CrocobeH
OCYIIECTBIISTH
KpUTUYECKUN  aHaIMU3
npoOJIeMHBIX CUTyanui
Ha OCHOBE CHCTEMHOTO
MoIX07a,
BbIpabaTHIBATh
CTpATeruto JeHCTBUI

YK-1.1.

VK-1.2.

YK-1.3.

IIK-1 Cnoocoben
TEOPETHUECKOMY
00001eHNI0 MpobiieM B
obnact
JOKYMEHTOBEJCHUS U
aApPXUBOBEJICHUS c
Y4€TOM COBPEMEHHBIX
JOCTYDKCHUH HAYYHBIX
3HAHUN "
UHGOPMAITMIOHHBIX
TEXHOJOTHH, B TOM
YHCIIe B obactu
3JIEKTPOHHOTO
JOKyMeHTooOopoTa U
3JICKTPOHHOr0 apXHBa

IK-1.1.

[K-1.2.

IIK-1.3.

— Bonpocsl k
JK3amMeny (4
ceMecTp)

Ne Teopernuecknx
BOIIPOCOB: 7, 8

No npakTuyeckux
3aaHui: 2

Tema 5. PecraBpaums
u KOHCepBalus
JOKYMEHTOB

VK-1. Criocoben
OCYILIECTBIIATH
KPUTHUYECKUN  aHaImu3
MPOOJIEMHBIX CUTYaITUN
HA OCHOBE CHUCTEMHOI'O
MoJIX0/1a,
BBIpa0aTHIBaTh
CTpaTEeruio JIeUCTBUM

YK-1.1.

YK-1.2.

VYK-1.3.

— Bompocsl k
sK3ameny (4
ceMecTp)

No TeopeTnyeckux
BOIPOCOB: 9

Ne mpakTrnueckux
3amanui: 3, 4

Pa3nen 3. Texnosnorus odecrnevyeHnsi COXpAaHHOCTH JOKYMEHTOB apXuBa

Tema 6. TpeboBanus

VK-1. Crocoben

VYK-1.1.

— Bompocsl k
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K 3JIaHUSAM "
MMOMEILICHUAM apXUBa

OCYILIECTBIATH
KPUTUYECKUH  aHau3
MPOOJIEMHBIX CHUTYalui

YK-1.2.

sK3ameny (4
ceMecTp)
Ne TeopeTnyeckux

YK-1.3.

Ha OCHOBE CHCTEMHOI'O Bonpocos: 10,11

MoJIXofa, Ne mpakTrudeckux

BEIpa0aTHIBaTh 3aaHui: S5

CTpaTeruio IeUcTBUi

IMIK-1 Cmocoben  k | [IK-1.1.

TEOPETHUECKOMY

00o0mennro podnem B | TIK-1.2.

obmactu

JokyMeHToBeneHuss U | [1K-1.3.

ApXHUBOBEICHUS c

Y4€TOM COBPEMEHHBIX

JIOCTHIKEHUH Hay4YHBIX

3HaHUMI u

WH()OPMAITHOHHBIX

TEXHOJIOTUH, B TOM

yucine B obmactu

3JIEKTPOHHOTO

JMIOKyMEHTO000pOoTa U

3JIEKTPOHHOT'O apXHBa
Tema 7. VYcnoBus | [IK-1  Cnocobern k| TIK-1.1. — Bonpocsl k
XpaHEeHUs TEOPETUIECKOMY sK3ameny (4
JIOKYMEHTOB 0000mernto mpodiaeM B CeMecCTp)

obmactu Ne teopernueckux

JIOKYMEHTOBEJICHUA U | [TK-].2. BOINPOCOB: 12

apXUBOBEICHUS c Ne mpaxkTuyeckux

Y4€TOM COBPEMEHHBIX 3aganmii: 1-5

JOCTIDKEHUH HAyYHBIX

3HAHUU u

UHQOPMAIOHHBIX IK-1.3.

TEXHOJOTHUH, B TOM
YHCIIe B obnactu
3JIEKTPOHHOTO

JIOKyMeHTOoOoOOopoTa U
AJIEKTPOHHOT'O apXHBa
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6.2. Onucanue nmoka3sarejiei u KPUTEPUEB ONCHUBaAHUA KOMIIeTEHIINii Ha PAa3JIHYHBIX

Tanax ux (popMUpPOBaHUS, ONIUCAHHE IIKAJ OLlEHUBAHUSA

Tadauua 8
[Tokazarenn U KpUTEpUU OLICHUBAHMS KOMIIETEH LM
Ilnanupyembie Moka3zaTenn
pe3yJabTaThl copMHPOBAHHOCTH Kputepun onenuBanus
0CBOCHHS KOMIIeTeHI Uil
onon
1 2 3
YK-1 — IOHMMAaeT OCHOBBI cuUcTeMHOro | OOyuaromuiicss o0jagaeT HEoOXOAUMOi
aHalM3a, KPUTHYECKOTO aHalIW3a | CUCTEMOH 3HAaHWi, JOCTUT OCO3HAHHOTO
npoOJeMHBIX ~ CHTyalnui, CcTpare | BIaJCHUS yMEHUSMH, HABBIKAMH U
THYECKOTO YIPaBJICHHUS, crocob6aMu npodecCHOHATEHON
— UCHONB3YeT CUCTEMHBIA aHalu3, | JACSATEIbHOCTH. HdemoncTpupyet
KPUTHYECKUN aHanu3 MPOOJIEMHBIX | CIIOCOOHOCTh aHATM3UPOBATh, IPOBOMUTh
CUTYaIHi TUTST pa3paboTKM | CpaBHEHHE ¥ OOOCHOBAaHHWE BBIOOpA
CTpaTeruu ACUCTBU METOJIOB PELICHUs 33JaHUil B IIPAKTUKO-
— CHoCcOOEH HCIIONB30BaTh 3HAHUS, | OPUCHTUPOBAHHBIX CHTYAIHSX.
yMEHUS, BIIaJICHHS B
npoQecCHOHATLHOM JISSITETbHOCTH.
IK-1 — TIOHUMaeT coBpeMeHHble MpoO | OOyuaromuiicss 00agaeT HEOOXOAUMOM

JIEMbI B 00J1aCTH TOKYMEHTO BEJICHUS
W apXUBOBE JICHUS;

— crmocobeH HCMOoIb30BaTh HAYyYHBIE
3HAHUS u UH(pOpMAITOHHBIE
TEXHOJIOTHH, B TOM YHCIIE B 00JIACTH
AIIEKTPOHHOTO JIOKyMEHTO00OpOoTa M
3IIEKTPOHHOTO apXHBa;

—  HaBBIKAMHM  BBIABICHUS U
00001IeHUST COBPEMEHHBIX IMPOOJIeM
B O00JIaCTH JOKYMCHTOBEACHUS W
apXMBOBEICHUSI B TOM 4YHCIE B
00JTACTH BJIEKTPOHHOTO JIOKYMEHTO
000pOoTa U 3IEKTPOHHOI'0 apXUBa

CHCTEMOH 3HaHHﬁ, JOCTHUT OCO3HAHHOTO

BIQJICHUS] yMCHWSIMH, HAaBBIKAMH H
crocobaMu npodecCHOHATEHON
JeSATCIBHOCTH. JlemoHCTpUpYET

COCOOHOCTh aHAIM3UPOBATH, TIPOBOIUTH
CpaBHEHHE U O0OCHOBaHHE BBIOOpA
METOJIOB PEIICHHS 3aJaHuil B MPAKTUKO-
OPUEHTHPOBAHHBIX CUTYAaIIHAX.
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Taoauma 9

Jrtansl popMUPOBAHUS KOMIIETEeHIN

HauMeHnoBaHme 3Tamna

XapakTepucTHKA dTana

DopMbI KOHTPOJISA

1

2

3

Hauanpupiit  (BXxogHOH) 3Tam
(hopMHpOBaHHS KOMIIETCHIUH

JInarHocTrka BXOJHBIX 3HAHUMN
B paMKax KOMIIETEHIMH.

CamoaHanmu3, yCTHBIN Ompoc U
Ap.

Texymuit aTan GopMUpOBaHUS

Brinmonnenue O6y‘laIOH_II/IMI/IC$I

AxTuBHas yqeGHaﬂ JICKIIUA,

KOMITETEHIUI 3a/IaHUM, HANpaBJIEHHBIX Ha | CEMHUHApHI; MPaKTUYECKUE;
(dbopMHpOBaHHE KOMIICTCHIMI | caMOCTOsTEIbHAs padoTa:
OcCyIlIeCTBICHUE  BBISBICHUS | YCTHBIM ompoc,
MPUYKH HOPENSATCTBYIOIINX | CAMOCTOSITEIEHOE peuieHue
3hPEKTUBHOMY OCBOEHUIO | KOHTPOJBHBIX 3aIaHUH U T. II.
KOMIIETEHIIUH.

IIpomexxyTouHbIN OuenuBanue Ik3zamen:

(aTTecTalMOHHBII) aTan | chOPMHPOBAHHOCTH — OTBETHI HAa TEOPETHUCCKHEC

(hOpMUPOBAHUS KOMIICTCHIIMKA | KOMICTCHIMHA IO OTICIbHOM | BOIPOCHL;
YacTM  JUCHUIUIMHBI WM | —  BBIIOJHEHUE  IIPAKTUKO-

JUCLMIUINHEIL B I[EJIOM.

OPUCHTHUPOBAHHBIX 3a,I[aHI/II>'I.
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6.2.2. Onucanue wiKkan oueHUBAHUA

Taoauua 10

6.2.2.1. Onucanue mKaJjJbl OCHUBAHNUS OTBETA HA DK3aMeHe

(nsaTHOANIBHASA CHCTEMA)

OneHka mo
HOMMHAJIBLHOU
HIKaJIe

Onucanue ypoBHel pe3yJibTaTOB 00y4eHHs

OTJIMYIHO

CTyneHT moka3piBaeT IIyOOKHe, HCYEPNBIBAIOIINE 3HAHHSI B 00beMe
MPOUJIEHHOM MPOrpaMMBbl, YBEPEHHO ACHCTBYET IO MPUMEHEHUIO MOTYYECHHBIX
3HaHWH Ha TPAKTUKE, JEMOHCTPUPYS YMEHHA W HAaBBIKH, OIPEICICHHBIC
IPOTrPAMMOM.

I'pamoTHO W NOTMYECKH CTPOWHO W3JaraeT MaTepual MpU OTBETE, YMEeT
(hopMyTUPOBATH BEIBOJBI M3 U3JI0KEHHOT'O TEOPETUIECKOTO MaTeprania, 3HaeT
JIOTIOJTHUTENIBHO PEKOMEHIOBAHHYIO JINTEPATYPY.

CtyneHT cmocoOeH  JeWCTBOBAaTH B HECTAHJAPTHBIX — MPAKTHKO-
OpHEHTHPOBAHHBIX CUTYaIsaX. OTBeUaeT Ha BCE IOTIOTHUTENBHEIE BOIIPOCHL.

Pesynprar 00ydeHHs TOKa3bIBaeT, YTO JOCTHTHYTHIH ypOBEHb OIICHKH
pe3yibpTaToB  OOydeHHMs [0 JUCHUIUIMHE  SIBISIETCS  OCHOBOM NS
(hopMupOBaHUS OOIIEKYJIBTYPHBIX H MPO(ECCHOHANBHBIX KOMIIETECHITUH,
cooTBeTcTBytonmx TpedoBanusiM ®I'OC.

Xopowo

Pesynbrar 00y4eHHs TMOKa3bIBAaeT, YTO CTYACHT MPOJESMOHCTPUPOBAI
pe3ynbTaT Ha ypPOBHE OCO3HAHHOTO BIIAJCHHUS YYEOHBIM MATEpUAIIOM WU
y4eOHBIMH yYMEHUSIMH, HAaBBIKAMH U  CIIOCO0AMH  JICATENILHOCTH  I10
IOVICIMIIIIVHE.

JlomyckaeT He3HAYHWTENbHBIC OIMMOKKM TPU OCBEIICHWU 3a/IaHHBIX
BOIPOCOB.

CryzneHT crmocoOeH aHaTU3UPOBaTh, IPOBOJANTH CPABHEHHE U 0OOCHOBAHWE
BHIOOpa METOJOB pelIeHHs 3aJaHuii B  MPAaKTUKO-OPUEHTUPOBAHHBIX
CUTYaITUsX.

Ynanosaerpopureinb
HO

Pesynprar 00ydeHus mokas3eIBaeT, YTO CTYICHT 00lagaeT HeoOXOAMMOM
CHCTEMOM 3HAHUH U BJIaJIeCT HEKOTOPBIMH YMEHUSMH TI0 TUCITATUINHE.

OTBeThl UW3JaraeT XOTS W C OIIMOKAMU, HO HCIPABJIACMBIMH IOCIIE
JIOTIOTHUTENBHBIX U HABOSIINX BOIIPOCOB.

CrynmeHT cmoco0eH TOHMMAaTh W HHTEPIPETHPOBATH  OCBOCHHYIO
MHGOPMAIIHIO, YTO SIBJIACTCS OCHOBOW YCHEIIHOTO (POPMHUPOBAHUS YMEHHU U
HAaBBIKOB JUIsI PEIICHUSI MPAKTUKO-OPUEHTUPOBAHHBIX 3a7a4.

HeynoBiaersopuren
bHO

Pesynprar 00y4ueHHs CTyIeHTa CBUAETEIBCTBYET 00 YCBOGHUH UM TOJBKO
3JIEMEHTAPHBIX 3HAHUM KITIOUEBBIX BOIIPOCOB MO JTUCIUILIMHE.

Jlomy1ieHHbIe OMTMOKK U HETOYHOCTH B XOZE MPOMEKYTOYHOI'O KOHTPOJIS
MOKA3bIBAIOT, YTO CTYJEHT HE OBJIAJEN HEOOXOIUMOW CHUCTEMOH 3HaHWUU U
YMEHUH N0 JUCUUIUIMHE.

CTyneHT IOomycKaeT rpyOble OIIMOKH B OTBETE, HE MOHHUMAET CYIIHOCTH
M3JIaraéMoro BOIIPOCA, HE YMEET NPUMEHATh 3HAaHUS HAa NPaKTHKE, OaeT
HETIOJHBIE OTBETHI HA TOMTOJIHUTENBHBIE M HABOJSAIIME BOIIPOCHL.
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6.2.2.2. Onucanue MKAJbI OLEHNBAHUSA MPU UCIIOJIb30BAHUN
0aJIbHO-PENITHHTOBOI CHUCTEMBI

BaHLHO-pCﬁTHHFOBaH CHUCTCMA OLICHUBAHUS IO AUCTUINIMHE HE UCIIOJIB3YCTCA.

Taoauua 11
6.2.2.3. Onucanue MIKAaJbI OLIEHUBAHUSA
YcTHOE BHICTYIUIEHHE (CEMHUHAp, TOKIIaI)
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Jeckpuntopsbl O0pa3uoBbIi, 3aKOHYeHHDbIIA, H310:xeHHbI, MuHuMaTbHBII Ouenk
NPUMEPHBII; NOJIHBIA OTBET | PACKPBITHIH 0TBET OTBeT a
JOCTOHBII (xopo1uo) (ynoBierBoputesb | (HeylA0BJIETBOPUTEIb
MOAPAKAHUS HO) HO)
OTBeT
(0TJIM4HO)

Packpeitue [poGnema Ipo6nema [pobnema [poGnema HE

MpoOIEeMBI packpbITa PpackpbITa. packpbita HE | packpsbITa.
TIOJTHOCTBIO. [IpoBenen MOJTHOCTEIO. OTCyTCTBYIOT
[IpoBenen ananu3 | aHamu3 BriBoasl HE | BBIBOJIBL
TIPOOIIEMBI ¢ | mpobmembr  ©e3 | cremaHb W/im
TIPUBIICYCHACM MPUBIICYCHUS BBIBOJTBI HE
JIOTIOJTHUTEIIFHON | JTOTIONTHUTEIBHON | 0OOCHOBAHBIL.

JIMTEPaTypBL. nuteparypel. He

BriBOIBI BCE BBIBO/IbI

000CHOBAHBI. CHCNIAHbl  W/WITH
000CHOBAHEI.

IIpencrasnenue | IlpencraBnsiemass | IlpencraBnsiemas | Ilpencrasnsemast [IpencraBnsemas
nHbOpMaIs nHpOpMaIs nH(pOpMaIys He | uH(poOpMarysa
CHCTEMATU3MPOBA | CHCTEMATH3HPOB | CHCTEMATH3HPOBAHA | JIOTMYCCKH HE
Ha, aHa U | w/vm HE | CBsi3aHa.
rocjeioBaTeNibHa | MOCJEA0BATEeNbH | MOCIEI0BaTElIbHA. He WCIIOJIb30BaHBI
u norudecku | a. Mcnonb3oBano | IlpodeccronanbHas | npogeccroHanbHbIe
CBsI3aHA. OOJIBIIIITHCTBO TEPMUHOJIOTHS TEPMHHBIL.
Hcmronp30BaHbI HEOOXOIIMBIX WCIIOTBb30BaHa
BCE npoecCHOHANBH | MaJIo.

HEOOXOIMMBIE BIX TCPMHUHOB.
npodeccuoHanbH
bIC TCPMUHBI.

OdopmiieHne Iupoko Hcnonp3oBanbl Ucnonr3oBanbl He HCIIOJIb30BAHBI
HCTIOTIb30BAHBI urpopmaonH | uH(opMaloHHble | UH(GOPMAIMOHHBIE
WH()OPMAIIMOHHBI | BIeé TEXHOJOTHH | TEXHOJOTHUH TEXHOJIOTHH
e texHosoruu | (PowerPoint). (PowerPoint) (PowerPoint).
(PowerPoint). He Oomee 2 | gactudHo. Bompme 4 ommbok B
OTCyTCTBYIOT OIIOOK B | 34 oummlOku B | IPEACTaBIAEMOM
OIIHOKH B | MPENCTaBISEMON | MpPENCTaBISIEMOMN nH(pOpMAIHH.
npeacTaBisieMoil | nHpopMayu. nH(pOpMAIHH.
nHpOpMaIHH.

OtBeThI Ha | OTBETHI Ha | OTBETHI Ha | Tomeko otBersl Ha | Her  oTBetoB  Ha

BOITPOCHI BOITPOCHI TIONTHEIE | BOIPOCHI TIONTHEIE | AIICMEHTApHBIC BOIIPOCHL.

C TIpUBEICHWEM | WM YacTHYIHO | BOIPOCHL
TIPUMEPOB. TIOJTHBIE.

Ymenue CB000IHO CB000IHO CkoBaH, obOparHas | CkoBaH, obparHas

JIep)KaTbCd  Ha | IEpXKUTCA Ha | JepXKUTCA Ha | CBsI3b C ayJIUTOPHEH | CBA3b C ayIaUTOpHUEH

ayIUTOPHH, ayIUTOPHH, ayIUTOPHH, 3aTpyHEHA. OTCYTCTBYET, HE

KOMMYHHKATHBH | CIIOCOOCH K | momaepKuBaeT coONIoIaeT  HOPMBI

bIe HAaBBIKH HMITPOBH3AIINH, 00paTHyIO CBS3b peunr B IIPOCTOM
YYUTHIBACT C ayauTOpHEH. BBICKa3bIBAHUH.

00paTHyIO CBSfI3b
C ayJIUTOpUEN.

HUror
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Ilpakxmuueckoe 3a0anue

Onenka mno
HOMHMHAJILHOM IIIKAaJIe

XapaKTepuchm 0TBE€TA CTYAECHTA

OTJIMYHO

CTymeHT CcaMOCTOSTeTbHO W  TPaBWIBHO  pemmmia  y4eOHo-
mpoecCHOHANBHYIO 3a7]ady, YBEPEHHO, JOTHYHO, MOCIeI0BaTeIbHO
W apryMEHTHPOBAaHO  M3Jaral CBO€  pelIeHHe, HCIOJIb3Ys
po(heCCHOHANBHYIO TEPMUHOJIOTHIO.

Xopouio CTyIeHT CaMOCTOSATENFHO ¥ B OCHOBHOM MPABHJIBHO PEIIHI YUeOHO-
npoQecCHOHANBHYIO 3aJ1a4y, YBEPEHHO, JIOTHYHO, MOCIIEIOBATEIHLHO
W apryMEHTHPOBAaHO  W3JIaral CBOE  PCIICHUE,  KCIOJIB3Ys
npoQeCCHOHATLHYIO TEPMHHOJIOTHIO.

YoBjeTBOPUTETLHO CTyneHT B OCHOBHOM peNI Y4eOHO-TIpodheCCHOHAIBHYIO 3aaady,

JIOMTYCTHII HECYIIECTBEHHBIE OIIMOKH, c1a00 apryMEHTHpOBal CBOE
pelleHue, MyTasch B NPOhECCHOHAIBLHBIX MOHSITHSIX.

HeynoBjieTBOPUTEIbHO

CTyieHT He pemni yaeOHO-TIPoecCHOHATBFHYIO 3a/1a9y.

Onucanne MIKAJBI OIICHUBAHUA IMPUA TCCTUPOBAHUM HA 0a3e TeCTOBBIX

MATepHaJIOB HHCTUTYTA

OneHka Mo HOMHHAJIBHON IIKAJIe

% NMPpaBUJIbHBIX OTBETOB, MIOJYYCHHBIX HA TECTUPOBAHHH

OtandHO (3a4TEHO)

ot 90 o 100

Xoporo (3a4TeHO)

ot 75 1o 89,99

Y 1OBAETBOPHUTEIHHO (324TEHO) ot 60 no 74,99

HeynoBieTBopuTenbHO (HE 3a4TEHO) meHee 60

34




6.3. TunoBblie KOHTPOJIbHBIC 3a/IaHUsl WX UHBIC MaTEpHUAJIbI,
HGOﬁXO)_II/IMbIe AJIA OHEHKH 3HaHHﬁ, yMeHHﬁ, HaABBbIKOB H ONIbITA A€ATCJIBbHOCTH,

o0pa3oBaTeIbHOI NPOrpaMMbl

6.3.1. Mamepuanwl 0151 n0020MOEKU K IKIAMEHY

XApPaKTEPU3IYIOIHUX ITAllbI (l)OpMHpOBaHI/lﬂ KOMIIeTEeHIINii B nmpouecce OCBOCHUs

Tabauua 12
Marepuanbl, He00X0AMMBbIE /151 OLEHKH 3HAHUI
(mpuMepHbIe TeoOpeTHYECKHE BONPOCHI)
K JK3aMeHy
Ne m Kon
o/ puMepHbie GOPMYIMPOBKH BOIPOCOB R —-
1. Uctopuss rocynapCTBEHHOM  CHUCTEMBl  OXpaHbl  MAMSITHUKOB IK-1
JIOKYMEHTAJIbHOTO HACJIC/IHSI.
2. HopmartuBHble TpeOOBaHHS K OpraHU3allMl XPaHEHUS JTOKYMEHTOB
ApxuHOTO (hoHAa PD 1 1pyrux apXvMBHBIX JOKYMEHTOB.
3. Oco0OeHHOCTH MaTepUaIbHONH OCHOBBI IOKYMEHTA. VK-1
4. Meroapl pecTaBpallii JOKYMEHTOB Ha [IEpramMeHe.
5. Mertoapl pecTaBpali JOKYMEHTOB Ha Oymare.
6. DNEeKTPOHHBIE JOKYMEHTBI, 0COOCHHOCTH X COXPAHECHHUS. YK-1,IIK-1
7. buonornueckne — moBpexIeHWs ~ JOKyMeHTOB,  ocobeHHoctH | YK-IIIK-1
pecTraBpaluu.
8. XUMHUECKUE TIOBPEXKICHUS JIOKYMEHTOB, O0COOEHHOCTHU
pecTaBpanyH.
9. HoBble TEXHOJIOITMU KOHCEPBALMK U PECTABPALIMU JOKYMEHTOB. VYK-1
10. TpeOoBaHUs K 3MaHUSIM apXHBa. YK-1,IIK-1
11. TpeOGoBaHMsI K MOMEIICHUSM apXHUBA.
12. | YcnoBusi XpaHeHHUs TOKYMEHTOB. I1K-1
Tadauuna 13
MarepuaJibl, He00X0AUMBbIE /1JI5l OlEHKH YMeHH i, HABBIKOB M (IJIM) ONbITA
JIESITENIbHOCTH (TPUMEpHBIEC MPAKTUKO-OPUEHTUPOBAHHBIC 3a/1aHNs )
Ne . Kon
u/n TeMbl IPUMEPHBIX NPAKTUKO-OPUEHTUPOBAHHBIX 3aJaHUI KoMIeTeHHil
1. MartepuanbHas OCHOBa TOKyMEHTa VK-1, IIK-1
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Bbuonorndyeckue u XUMHYECKHE MOBPCKACHUA JOKYMCHTOB

PGCTaBpaL[I/IH JOKYMCHTOB

Konceppauust 10KyMEHTOB

DN A (W

TpC6OBaHI/I}I K 3JaHrAIM U IOMCIICHUAM apXuBa
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6.3.2. Tembt u memoouuecKkue yKazanusa no no02omoeke peghepamoas,
Jcce U meopuecKux 3a0anuii no OUCUUNIUHE

Harnucanue pedepaToB (3cce, TBOPUECKUX 3a7aHUI) HE MPETyCMOTPEHO.
6.3.3. Memoouueckue yKkazanus no blnoJIHEHUI0 KYPCO8OU padonwl

Kypcosas paboTa yueOHBIM IJIAHOM HE MPEIyCMOTpEHa

6.3.4. Tunoevie 3a0anus 011 NPOGEOEHU MEKYULE20 KOHMPOJIA POPMUPOBAHU

NN R DD =

KomnemeHyuii

6.3.4.1. Ilnanpl ceMMHAPCKUX 3aHATHI

Cemunap Ne 1. Tema «bronornueckne 1 XuMU4ecKue MPOLECCHl B IOBPEXKICHUSIX

JAOKYMCHTOB, 0COOEHHOCTH pecTaBpanumn»

Bonpocul onsa obcyscoenus:

buonoruueckre noBpexaeHNUs JOKYMEHTA, UX KiIacCU(PUKAIMS.

Oco0eHHOCTH TOBPEXKICHUS TPUOaMH.

CriocoObl OYMCTKY U Ae3MH(PEKIINN TOPAKEHHBIX JOKYMEHTOB.

[ToBpexxaenust HacekoMbIMH. Knaccudukarus moBpexaeHuH.

CrniocoObI pecTaBpanyy JTOKyMEHTOB MOBPEXICHHBIX HACEKOMBIMHU.

[Tpubopsl, onpenensronre OCBEIeHHOCTh JOKYMEHTA.

Kucnornocts Oymaru, ciocoObl onpeneneHus, MyTH HEUTpaaTu3ainm.

MeToapl  MHKOJOTHYECKOTO W ATOMOJIOTMYECKOTO KOHTPOJNSE B  KOHCEPBAIMH
JIOKYMEHTOB.

Pexomenoyemasn numepamypa:
Martepuansl Uis MOATOTOBKH K cemMuHapy ca. Pasmen 7 IlepedeHb me4yaTHBIX U

AIIEKTPOHHBIX O00Pa30BATENIbHBIX W HH(OPMALMOHHBIX PECYPCOB HEOOXOAUMBIX JUIS
OCBOCHUS AUCLUIUIMHBIL.

I.

JlononHUTENBHAS TUTEPATYPA K CEMUHAPY:

[IpaBmia opraHuzalMM XpaHEHHUs, KOMIUJIEKTOBaHMs, ydeTa M HUCIOJIb30BaHUS
JToKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit denepanyu u Apyrux apxXuBHBIX
JOKYMEHTOB B TOCYJapCTBEHHbIX M MYHULUIAIbHBIX apXuBaxX, My3esiX H
OubsmoTeKax, HayYHbIX OpraHU3alUAX : YTB. pukazoM Denep. apxMBHOTO areHCTBa
or 02.03.2020 Ne 24 : Bcer. B cmmy 01.06.2020. — TekcT : 31EKTpOHHBIA //
denepanbHOE apXUBHOE areHCTBO : otur. CauT. - URL :
http://archives.ru/documents/rules/pravila-2020.shtml.

Hrokma, 1O. I1. buonoruueckoe nospexaenue 6ymaru u kaur / FO. I1. Hrokma ; oTB.
pen. B. II. JleonoB. — CII6. : M3g-eo BAH, 1994. — 233 c. — Tekcr

HEMOCPEICTBEHHBIH.

PebpuxoBa, H. JI. buonorms B pectraBpamuu / H. JI. PebGpukoBa. — Tekct
anekTpoHHbl. — M. : TocHUUP, 1999. — 214 c¢. // T'ocymapcTBeHHBIH Hay4dHO-
UCCIIIOBATENIbCKUIT ~ MHCTUTYT pectaBpammu : odum. caidt. — URL

http://www.gosniir.ru/library/gosniir-books/biology.aspx.
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4. Pe6pukosa, H. JI. PykoBOJACTBO IO AMArHOCTHKE MUKPOOHOIOTUYECKHIX TTOBPEKACHUI
MaMATHUKOB UCKyccTBa U KyabTypbl / H. JI. Pe6pukosa. — M., 2008. — 115 c. — Teker :
HEIOCPEICTBCHHBIN.

Cemunap Ne 2. Tema «HopmatuBHBIE TpeOOBaHUS K OpraHU3alUN apXUBHOTO XPaHEHHS
JOKYMEHTOB)

Bonpocwt onsa 06cyscoenus:

HopmaTtuBHBIE peKUMBI XpaHEHUs apXUBHBIX JOKYMEHTOB.

IlepBuuHbIE cpeacTBa XpaHEHUS.

Oco0eHHOCTH XpaHEHUS SJCKTPOHHBIX JTOKYMEHTOB.

O00cob6eHHOE XpaHEeHHE OTJEIIbHBIX BUJIOB apPXUBHBIX JOKYMEHTOB.

XpaHeHHE NTeYaTHBIX U3IaHUH, My3€HHBIX IIPEIMETOB.

ITpoBepka (PU3MKO-XMMUYECKOI0, TEXHMYECKOr0 U OHOJOIMYECKOr0 COCTOSHMS
ApPXMBHBIX JOKYMEHTOB, BBISBICHHE AapXUBHBIX JOKYMEHTOB C IIOBPEKICHUSIMHU
HocuTenel U HHpopMaLuu.

7. OU3UKO-XMMUYECKas U TEXHHUYECKasi 00paboTKa apXUBHBIX IOKYMEHTOB.

A

Pexomenoyemas numepamypa:

Marepuansl Ay NOATOTOBKK ceMuHapy cM. Pasznen 7. IlepeueHp nmeyaTHBIX U dJI€K-
TPOHHBIX 00pa30BaTENbHBIX U HH)OPMAITMOHHBIX PECYPCOB HEOOXOIUMBIX JUISI OCBOCHUS
JUCUUIIIUHBL. .

JlononHUTENBHASA IUTEPATYPA K CEMUHAPY:

[IpaBuna opraHuzanuu XpaHEHUs, KOMIUICKTOBAaHUS, y4€Ta U HCIOJIb30BaAHUSA
ToKyMeHTOB ApxuBHOTO (onma Poccuiickoit @Depepanuu W JAPYTrUX apXUBHBIX
JIOKYMEHTOB B TrOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX apXUBax, My3esX W OMOIMOTEKaX,
Hay4YHBIX OpraHu3aiusix : yTB. npukazom dexaep. apxuBHoro areHctsa ot 02.03.2020 Neo
24 : Ber. B cuiry 01.06.2020. — Tekcer : anektpoHHbIH // denepalbHOE apXUBHOE
areHcTBo : oui. caift. — URL : http://archives.ru/documents/rules/pravila-2020.shtml.

6.3.4.2. 3aganus 1JIA NPAKTHYECKUX 3aAHATHIA
Ipakmuueckas paboma Ne 1. Tema: « Oyenka gpusuueckoeo cocmosuus OOKyMeHma»

Llens pa®oTHI - BhISICHEHHE OOIIEH KAPTHHBI COXPAaHHOCTH JIOKYMEHTOB B apXUBE,
COCTaBJICHHE MPOTHO3a JATBHEHIIEr0 MOBEICHUS JTOKYMEHTOB, IUIAHUPOBAHUE PAOOTHI 1O
KOHCEpBAIIMH U PECTaBPAIMH JOKYMECHTOB.

3anmanue U MeToauKa BeimoiHeHUs: [IpoBecTr BEIOOPOUYHYIO MPOBEPKY (PoHIA apXuBa
(bubnmoTeka MHCTUTYTa) IIyTEM MEXaHWYECKOro crocoba ciaydalHOro orbopa s
OJTHOBPEMEHHOTO O00eCTeUeHHs PENpe3eHTaTUBHOCTH, CIy4alHOCTH M HajaexHocTH. COop
UH(POPMAIIUH TI0 CXEME:

- obmue cBeeHus( 1aTta, MECTO XpaHEeHHsI, (P, HA3BaHUE).

- meperuieT ( THI TEpeIUieTa, COCTaB MeperuieTa, MaTephall IMepervieTa, MaTepuat
OCHOBBI, COCTOSHUE Teperuiera, (U3UKO-MEXaHUYECKUE TIOBPEXKICHUS, OHOJIOTHYECKUE
MTOBPEKICHHS ).

- Oymara (cocrosiHue Oymaru, QU3NKO-XUMHUYECKUE TOBPEKICHUS, OHOIOTUYECCKHE
MOBPEXKICHHS. BAaHIATM3M, PEKOMECHIAIIHH).

Ilpakmuuecxas paboma Ne 2. Tema « Texnonozcuu pecmaspayuu u KOHcep8ayuu OOKYMeHMO8»
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Ilenp paboThl — 3aKpenUTh TEOPETUYECKHE 3HAHUS 1O METOAMKE pecTaBpalluud U
KOHCEpBAalLlMK IOKYMEHTOB.

3ajaHue ¥ METOAMKA BBINOJIHEHHSA: IIO3HAKOMUTBHCSA C JOKYMEHTAMM pa3IUYHBIX
UCTOPUYECKHX 5MO0X (Ha pPa3IMYHbIX MaTepPHAJIbHBIX HOCUTEINSAX, JHCTOBBIE M B (hopme
KOJIEKCOB, C IepersieTaMd M MUHHUATIOpaMH, (POTOAOKYMEHTbI M 3JIEKTPOHHBIE AMCKH);
IIPOBECTH JMATHOCTUKY ITOBPEXKJICHHBIX JIOKYMEHTOB; COCTAaBUTh KapTOTEKY IOBPEXKICHM,
pecTaBpallMOHHBIE 3aJaHUs, ONPENEIUTh METOAUKY M DTallbl pecTaBpallid, OIUCATh UX.
CocTaBUTh pecTaBpallMOHHBIN ACIOPT.

Ipakxmuueckas paboma Ne 3. Tema « Tpebosanus k 30aHusAM U NOMEWEHUAM APXUBAN

Henp paboOThl — W3YyYUTh HOPMATHBHBIE TpPeOOBaHUS K 3JAaHUI0O U IOMEUICHUSM
apXxuBa.

3ajiaHre U METOJIMKA BBIIIOJHEHUS: MCIOJb3YysI HOPMATUBHBIC JOKYMEHTHI, HAyYHbIE
TPYIObl U3JIOKUTH HOpPMATHBHbIE TpeOOBaHWS  XpaHEHHUS ApPXUBHBIX  JOKYMEHTOB
(cTpoUTENBhCTBO, PEKOHCTPYKIMS M PEMOHT 3JaHWA apXWBOB); OOOPYJIOBaHHE 3JaHUU H
ApXMBOXPAHWIMIL CPEACTBAMM IOKAPOTYLICHHUs, OXpaHbl U CUTHAIU3ALUU; I[PUMEHEHUE
CIELIMAIBHBIX CPEACTB XPAHCHHUS U NEPEMEIICHHS apXUBHBIX JIOKYMEHTOB; MOMELICHUS
OCHOBHOTI'O U JIOTIOJIHUTEJIBHOIO XPAHEHUS.

6.3.4.3. Tembl 1 3a1aHUS 1JI51 MEJIKOTPYIIIOBbIX/UHAUBUAYAJbHBIX 3aHATHI

MenkorpynnoBble/MHIUBUyalIbHbIE 3aHATHUSA 1O AUCLUUIUIMHE YY€OHBIM IJIAHOM HE
IIPEyCMOTPEHBI.

6.3.4.4. Tunosble TeMbl M 32JaHUSA KOHTPOJbHBIX padoT
(KOHTPOJILHOT0 YPOKA)

KonTponbhas pabota B ydeOHOM mpoiiecce He UCIOIb3yeTCs.
6.3.4.5. TecToBLI€E 3a1aHUA
TecroBble 3amanus BKIOYEHBI B (DOHA OIEHOYHBIX cpeacTB. Mcmomb3yrorcs
TECTOBBIC 3agaHMs B (opme: BBHIOOp OXHOrO, ABYX M Oojiee MPaBHIBHBIX OTBETOB U3
MPEJIOKEHHBIX, YCTAHOBJICHHE COOTBETCTBUSA (IIOCIEA0BATEIBHOCTH ), Keiic-3a1aHusl.
6.4. MeToanueckne MaTepuaJibl, ONpeaeJsiole Npouexypbl OlleHUBAHUS 3HAHUM, yMe-

HHii, HABBIKOB M (WJIM) ONBITA eSITeJIbHOCTH, XaPAKTEPU3YIOIIUX ITANBI
dopMupoBaHus KOMIIeTEHIM A
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1. HopmaTuBHO-MeTOIMYECKOE OOECIeueHHE TEKYLIET0 KOHTPOJS YCIIEBAEMOCTH M
MIPOMEXKYTOUHOI aTrTecTanuy o0ydaroluXcsi OCyUIecTBIsAeTcs B cooTBeTcTBUU ¢ «[lopsakom
OpraHu3alil M OCYIIECTBICHHUS O0Opa30BaTENbHON MEATEIBHOCTH IO 00pa3oBaTEIbHBIM
mporpaMMaM  BbIcHIero oOpa3oBaHMsi — @porpaMMaM OakajaBpuara, I[porpaMMmam
CTELMAINTETA, IPOrpaMMaM MarucTpatrypbl» (yTB. MIPUKa30oM MHUHUCTEPCTBA 0Opa30BaHUs U
Hayku P® Ne 301ot 05.04.2017) u nokaibHBIMH akTaMu (IIOJIOKEHUSIMU) 00pa30BaTEIIbHON
opranmzaiu  «OO0 opranuzanuu ydeOHOH paboTe» (yTB. 25.09.2017), «O mnopsake
MIPOBEJICHUS TEKYIIEro KOHTPOJS YCIIEBAEMOCTH OOYYaroUIMXcs MO0 IMporpaMMaM BBICILIErO
oOpazoBaHusi — mporpaMMaMm OakajaBpuara, CIEIUATUTETa M MarucTpatypb» (YTB.
25.09.2017), «O mopsiagke TPOBEACHHSI MPOMEKYTOYHOW AaTTECTAIlMU OOYYaIOIIMXCSA II0
nporpaMMaM BBICHIETO 0Opa3oBaHUs — TporpaMmaMm OakajaBpuara, CIEHUAIUTeTa |
Maructparyps» (yTB. 24.09.2018).

Konkpernsie QopMbl M TpoOHEIyphl TEKYLIETO KOHTPOJIS YCIEBAEMOCTH U
MPOMEXKYTOUHOM arTecTali MO AMCHUIUIMHE, OoTpaxeHsl B 4 pasaene «CoaepikaHue
JUCLUIUIMHBL, CTPYKTYPUPOBAHHOE 10 TeMaM (pa3zaeniaMm) ¢ yKa3aHHEeM OTBEIECHHOTO Ha HUX
KOJIMYECTBA aKaJeMHUECKHUX YaCOB U BHJIOB YUCOHBIX 3aHITHII.

AHaJIM3 1 MOHUTOPHHT IPOMEXYTOYHON aTTECTAllMd OTPaKeH B COOPHUKE CTATUCTHYECKHX
MaTepuainoB: «Toru 3uMHen (JeTHeH) 3a4eTHO-OK3aMEHAIMOHHON CECCUM.

2. JIns TOATOTOBKH K IMPOMEXKYTOYHOH aTTeCTAllMM PEKOMEHIYETCS MOJIb30BAThHCS
(OHIOM OILIEHOYHBIX CPEJICTB:

— TepeueHb KOMIIETCHIMH € yKa3aHMeM 3TanoB UX (HOpMUpPOBaHHS B MpoIecce
OCBOCHHS 00pa3oBaTebHON IporpamMmel (cM. 11. 6.1);

— ONHMCaHUE IOKa3aTeNeil W KPUTEpUEB OLEHUBAHUS KOMIIETCHIMN Ha DPa3IUYHBIX
sTanax ux (OpMHUPOBAHMUS, OIIMCAHKE KA OL[EHUBAHUS (CM. 1. 6.2);

— TUTIOBBIE KOHTPOJbHBIE 3a/IaHUs WIM UHBIE MaTepUallbl, HEOOXOIUMBIEC I OLIEHKU
3HAaHUW, YMEHHH, HAaBBIKOB M (WMJIM) OMNbITa JAESITEIbHOCTH, XapaKTePU3YIONIMX STaIlbl
(dbopMUPOBaHUS KOMIETCHIIMNA B MPOIECCE OCBOSHUS 00pa30BaTeIbHON MPOTpamMMbl (CM. TI.
6.3).

3. TpebGoBaHus K MPOXOXKACHUIO MPOMEXKYTOUHOM arrecTanuu (3adera, HK3aMeHa).
OOyyaromuiics T0JKEH:

— MPUHUMATH YUaCcTHE B CEMHUHAPCKUX 3aHATHUSX;

— CBOEBPEMEHHO U Ka4eCTBEHHO BBIMOJHATH IPAKTHYECKHE PadOThI;

CBOEBPEMEHHO BBITIOIHATH CAMOCTOSITENIbHBIC 3a1aHUSI.

4. Bo BpeMs MPOMEKYTOYHOH aTTeCTAI[MH UCIIONB3YIOTCS: (8b10pams u 0006agumy)

— OnaHKu 6uUIeTOB (YCTaHOBJIEHHOIO 00pasua);

— CHHMCOK TEOPETHYECKHX BOIPOCOB U 0a3a MPAaKTUYECKUX 3aJaHUN, BBIHOCUMBIX Ha
9K3aMEH;

— OIMCAHUE IIKaJ OLICHUBAHUS;

— CIIPaBOYHBIC, METOAMUYECKUE U MHBIC MATEPUAIIBI.

5. 115 ocyuiecTBICHUs IPOLElyp TEKYIIEro KOHTPOJIS YCIEBAeMOCTH U TIPOMEXKYTOY -
HOUW aTTeCTaIMH [T HHBAJIHIOB | JIUI] C OTPAaHNYECHHBIMI BO3MOKHOCTSIMH 3JI0POBBS (POHIBI
OLIGHOYHBIX CPEJCTB AJANTUPYIOTCS 33 CUET UCIOJIb30BAHUS CHEHMAIN3UPOBAHHOIO 000PYI0-
BaHUS U1l MHKIIO3UBHOrO oO0ydeHus. dopma MpoBeeHusl TeKylleld U UTOroBOM aTTecTaluu
JUIS CTYJIEHTOB-MHBAJIUIOB YCTAHABIMBACTCIAC YUETOM HHIUBUAYaAIbHBIX MCUXO(DU3UYECKHX
ocoOeHHOcTel (YyCTHO, MMCbMEHHO Ha OyMare, MUCbMEHHO Ha KOMIIbIOTEpE, B (pOopMe TeCTH-
poBaHus U T. 11.). [Ipy HEOOXOAUMOCTH CTYAECHTY-UHBAIUAY [IPEJOCTABIAETCS JONOIHUTEb-
HOE BpeMs JJIsl TIOATOTOBKM OTBETA HA SK3aMEHE.

7. IIEPEYEHb IEYATHBIX W DJIEKTPOHHBIX OBPA3OBATEJIbHBIX U HH®OPMAIIMOHHBIX
PECYPCOB HEOBXOJAUMBIX JJIs1 OCBOEHUA JUCHUIIITUHbBI
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7.1. [leyaTtHble u (MIK) IIEKTPOHHBIE 00pa30BaTEIbHBIE PECYPCHI

1. ApxwuBoBeaeHue : yued. mocooue / M. B. Illyneruna. — Apxanrenbck : CeBepHbII
(Apkruueckuit) ¢enepanpublii yHHBepcuTeT nMeHu M.B. JlomonocoBa, 2014. - 232 c. :
ni. — Pexxum gocryna: https://rucont.ru/efd/279613

2. bymomuna, E. B. ApxuBoBenenue : yue6. mocobuwe / Bomrorp. roc. yu-t, E. B.
bymonuna. — Bonarorpag : Uza-so Boal'V, 2013. - 212 c. — Pexum nocrtyna:
https://rucont.ru/efd/246740

3. Packwun, /I. 1. ApxuBoBeaeHue : yueOHUK aiis1 akaa. OakanaBpuara / 1. Y. Packun, A. P.
CoxkonoB. — Mockaa : FOpaiir, 2016. — 383 c. ( Cep. «bakanaBp. Akaz. Kypc»).

Eropos, B. II. Ob6ecneueHue COXpaHHOCTH, pECTaBpalds M KOHCEpBAIUs
IOKyMeHTOB : yuebnoe nocobue / B. I1. Eropos, A. B. CniunbkoB. — 3-€ u3n., crep. —
Cankr-IletepOypr : Jlans, 2020. — 220 c. — ISBN 978-5-8114-5324-5. — Texkcr :
NeKTpoHHBIN //  Jlanb @  JneKkTpoHHO-OMOnmmoreyHas  cucrema. —  URL:
https://e.lanbook.com/book/139260  (mata obOpamenus: 28.10.2020). — Pexum
JOCTYyTIA: ISl aBTOPU3. TIOJIb30BaTeNeH

Hopmamuesnvle dokymenmuol u coOopruxu cmanoapmos

4. llpaBunma opraHu3aluy XpaHEHUs, KOMIUIEKTOBAHMs, Y4Ye€Ta M HCIOJIb30BaHUSA
NOoKyMeHTOB ApxuBHOro ¢onna Poccuiickoii ®enepanuu U JApyrux apXUBHBIX
JOKYMEHTOB B I'OCYJapCTBEHHBIX U MyHHUIIMIIAIbHBIX apXUBaX, My3esX U OuOInoTeKax,
HAy4YHBIX OpraHu3alMsiX : yTB. Ipukazom Pexnep. apxuBHoro areHcrsa ot 02.03.2020 Ne
24. — Tekcer : 2neKTpoHHBIH // PenepanbHOe apXUBHOE areHCTBO : odui. caidT. — URL :
http://archives.ru/documents/rules/pravila-2020.shtml

5. TOCT 7.50-2002 Cucrema craHaapToB 1o uHpopManuu, OUOIMOTEYHOMY U
u3narensckoMy gaeny. KoncepBauus nokymeHToB. OOmme TpeOoBaHus (BBEACH B
neiictBue nocrta”HoBiaeHueM ['ocynapctBeHHoro komurera P® mno cranmaptuzanuu U
metposioruu oT 5 urons 2002 1. N 232-cT) [DnexkTpoHHbIil pecypc]. — Pexxum poctymna:
http://www.garant.ru/

6. TOCT P 54989-2012 OOecrneueHue AOITOBPEMEHHON COXPAHHOCTU 3JEKTPOHHBIX
JOKyMEHTOB. — Pexxum nocrtyna: http://www.garant.ru/

7. llpuBanoB B.® CoBpemeHHbIE NPUHTEPHBIE M PYKOIUCHBIE TEKCTHI JOKYMEHTOB Kak
00bekThl apxuBHOro xpanenus. /BHUUJIAL - M., 2003.- 167.

8. Coxpannocts nokymeHToB [Tekct| / Axanemus nayk CCCP; ots. pen. . M. ®musre. -
JI. : Hayka, 1987. - 152 c.

7.2. UndopManuoHHbIE pecypcehl
7.2.1. Ilpogheccuonanvhvie 6azvl OaHHBIX U UHPOPMAUUOHHBIE CRPABOUHBLE CUCHEMDL

www.vniidad.ru/ — OdpunmanbHelil cailT @enepalbHOr0 ApXUBHOIO areHTCTBA;
http://archives.ru/search-systems-catalog.shtml — I'nneprekcroBsie BEPCHUH
CIIPAaBOYHHMKOB Ha MmopTaie «ApXxuBbsl Poccumy.
http://www.rusarchives.ru/publication/art_oa.shtml — OTeyecTBeHHbIE apXUBBI : aAPXUB
HOMEPOB.

Hayunas  asekTpoHHas 6ubmuoreka  E-library — Pexum  nocryna:
https://elibrary.ru/defaultx.asp

HarmonanwsHas snexktponHas 6ubnanoreka — Pesxum gocrtyma:http://xn--90ax2c.xn--plai/
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http://www.vniidad.ru/
http://www.garant.ru/products/ipo/prime/doc/71083090/
http://www.garant.ru/products/ipo/prime/doc/71083090/
http://archives.ru/documents/rules/pravila-2020.shtml
https://e.lanbook.com/book/139260
https://rucont.ru/efd/246740
https://rucont.ru/efd/279613

OnextponHas oubnuoreka aucceprauuii PI'b — Pexxum nocty
ma:http://www.dslib.net;
HNudopmanuoHHbie CIPABOYHBIE CUHCTEMBbI:
7.2. UuopManiuoHHbIE PeCypChI
7.2.1. Ilpogpeccuonanvnvie 6azvt OaHHBIX U UHPOPMAUUOHHBIE CHPABOUHBLE CUCHEMbL
Bba3el janHbBIX:
OBbC «Jlanp» — Pexxum nocryma:http://e.lanbook.com
9BC «PykonT» — Pexum gocryna: http://rucont.ru
HNudopmanuonHbie CIPABOYHBIE CUCTEMBbI:
I"apanT
Koncynbrant +

7.2.2. Pecypcot unghopmayuonno-menekommyHukayuonnou cemu Humepnem

http://www.intuit.ru/ — HanimoHaabHBIN OTKPBITHI YHUBEPCUTET
https://www.culture.ru/ — Kynerypa.P®. [Topran KynsTypHOTO HacIeaus, TPaIUIIHiA
HapoaoB Poccun

8. METOJUYECKHE YKA3AHHUA AJI1 OBVYAIOIITHUXCA 110 OCBOEHUIO AU CITHILINHBI

KommiiekcHoe wm3ydeHHMe cTyAeHTamMu ydeOHoW auciurummHbl  «ObecrieueHne
COXPAaHHOCTH JOKYMEHTOB» IIPEAINOJIaracT: OBJAJICHUE MaTepualaMH JIEKIUH, y4eOHOU u
JOTIONIHUTEILHOW  JINTEpaTypbl, YyKa3aHHbBIMM B paloueld mporpamme IUCIUIUIMHBI,
TBOPUYECKYIO paOOTy MarucTpoB B XOJI€ MPOBECHUS CEMUHAPCKUX U MPAKTUYECKUX 3aHATUH,
a TaKXXe CHCTEeMATHYECKOE BBIIIOJIHEHHE TECTOBBIX M MHBIX 3aJaHUM JJI CaMOCTOATEIbHON
paboThl MAaruCTPOB.

B xone nexumii packpbIBalOTCSI OCHOBHBIE BOIIPOCHI B paMKax paccMaTpUBacMOM
TEMBI, JIENAI0TCS aKIEHTHl Ha HanboJyiee CIOXKHBIE U WHTEPECHBIC MOJOXKCHHS H3y4aeMOro
MaTepuasa, KOTOpbIe JOJKHBI ObITh MPUHSATHI CTYIEHTAMH BO BHUMaHUE.

OCHOBHOW TENBPI0 TPAKTHYECKUX 3aHSATHH JUCHUIUIMHBI SBISETCS OTpabOTKa
pohecCHOHANBHBIX YMEHUN U HABBIKOB.

Jlis  BBIMONTHEHUS 3aJaHU CaMOCTOSITENIbHOM paboThl B MHUCHMEHHOW (hopme
CTYJIEHTBI, KPOME€ PEKOMEHJYEMOM K HW3YYEHUIO JUTEPATYphl, IIEKTPOHHBIX H3JAaHUN U
WHTEPHET-PECypCOB, JOKHBI UCTIOIB30BaTh MyOIMKAIIMU MO0 M3y4aeMOW TeMe B KypHallax:
«OTedecTBeHHBIE apXUBBIY, «BecTHUK apXuBHCTa». 3aJaHus 11 CAMOCTOSITEIBHOW pabOThI
cm. B Pazmene 5. Ilepeduenp y4eOHO-METOIMYECKOTO OOECIICUEHUS ISl CaMOCTOSTEIHHOU
paboTHI O0YYAIOIITUXCSI IO JUCITUTIIINHE.

[IpenycMoTpeHo TpoBeIeHHE WHAMBUAYAIbHOM paboThl (KOHCYJbTALUi) CO
CTYJICHTaMH B XOJI€ U3yYEHHUs MaTeprasa JAaHHOW JUCHUIIIINHBL.

Beibop MeTomoB oOy4eHHs] 7S WHBAIMAOB M JIMIl C OrPAaHUYCHHBIMU
BO3MOXKHOCTSIMU 3/TOPOBBSI OTIPEIEIISETCS C yUeTOM OCOOEHHOCTEH BOCIIPUATHS UMH Y4eOHOI
uH(pOpMAIlUK, COJCpXKAHUS OOydYeHUs, METOAMYECKOTO0 U MaTepUATbHO-TEXHUYECKOTO
obOecrieueHus. B oOpa3oBarenbHOM MpoIecce HCHOIb3YIOTCS COIMATbHO-aKTUBHBIE H
pedieKCUBHBIE METOIBI O0yUYEHUS, TEXHOJOTHH COLIMOKYJIBTYPHOU peabuIuTaiuu C 1EeTbio
OKa3aHUs MOMOLIY B YCTAHOBJIEHUU MOJHOLIEHHBIX MEXJIMYHOCTHBIX OTHOUIEHUH C JAPYTUMU
CTYJEHTaMH, CO3TaHUU KOM(OPTHOTO MICUXOJIOTUIECKOTO KIIMMATa B CTYJACHUECKOH TpyIIIe.

Taoauna 14
O1neHOYHBIC CPEACTBA MO TUCHUTIIINHE C YY€TOM BHJA KOHTPOJIS

| Ouenounsie cpencraa | Kpatkas xapakrepucTuka | Bussi kourpoas |
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MO JUCIUTILIINHE C
Y4eTOM BHJIAa KOHTPOJIS
HaunmenoBanue
OLIEHOYHOI'0 CPeACTBA

OICHOYHOI'0 CPEACTBA

ATtTecTanus B paMKax
TEKYIIEro KOHTPOJIS

CpenctBo obecriedeHus: oOpaTHOW CBS3M B y4eOHOM
npouecce, (opmMa OLEHKM KadyecTBa  OCBOCHHS]
00pa30BaTeNbHBIX TPOrPaMM, BBIOJIHEHHS Y4eOHOTO|
mwiaHa ¥ rpaduka ydeOHOro mporecca B TEPUO]
00yYeHHs CTyICHTOB.

Texymmii
(arrecranms)

OK3ameH

dopMa OTUETHOCTH CTYAEHTA, OonpeessieMas yueOHbIM

IUIAHOM. 3a4€eT CIIY>KUT JUISI OLIEHKH pabOoThl CTYIICHTA B
TEUeHHe Ccpoka OOydYeHHs IO JUCIMIUIMHE W TIPU3BaH
BBIIBUTH YPOBEHb, IIPOYHOCTb U CHUCTEMAaTUYHOCTH
MOJly4EHHBIX MM TEOPETUYECKMX U MPAKTHYECKUX
3HaHWH, TPHOOPETEHNs] HABBHIKOB CaMOCTOSTENEHOMN
paboThl, pa3BUTHS TBOPYECKOTO MBILUICHHS, YMEHHE
CUHTE3UPOBATh IOIYyYECHHBIC 3HAHUSA U IPUMEHSATH UX B
pEIIECHUH TPAKTHYECKUX 33]1a4.

[IpomexyTouHsbIit

Koucnekrsl

Bun mnucemeHHON paboTBl  [UIS  3aKpEeIUIEHUS U
MPOBEPKH  3HAHWUK, OCHOBAaHHbIH Ha  YMEHUU|
«CBEPTHIBATh MH(OPMALINIOY, BBIACIATH ITIaBHOE.

Texymumii (B
paMkax
JEKIIMOHHBIX
3aHATHUS WIN
CaMOCTOSITEIIbHOU
paboThl)

[IpakTrueckas padora

OneHoyHOE CPEeACTBO ISl 3aKPEIUICHHUS] TEOPETUIECKUX
3HaHWH 1 OTPaOOTKM HABBIKOB M YMEHHUH, CIOCOOHOCTH|
MIPUMEHSATH 3HAHUS IIPU PEeIIeHUH KOHKPETHBIX 3aj1au.

Texkymmii
paMKax
MPAKTUIECKOTO
3aHATHA,
CaMOCTOSITEILHOM
paboTh)

(B

CemMuHap

OnuH M3 OCHOBHBIX METOJIOB OOCYXIEHUS y4eOHOro
Marepuajla M HHCTPYMEHTA OLIEHKU CTEIIEHH €ro

ycBoeHHs. CeMHHAphl TIPOBOAATCS IO  HaMOOoJed)
CIOXHBIM BoOIpocaM (TeMam, paszzaenaMm) YdeOHOMH
OporpaMMbl  C¢  LeJbI0  YIIyOJEHHOTO  H3y4YeHHs
JUCIUIUTAHBI,  TPUBUTHS  CTYJCHTAM  HaBBIKOB

CaMOCTOSITEIPHOTO IOWICKa M aHaiu3a WH(GOpMAIWH,
(opMUpOBaHUS W Pa3BUTUS HAYYHOTO MBIILICHHUS,
YMEHUSI  aKTUBHO  Y4YaCTBOBaTb B  TBOPYECKOI]]
JUCKYCCUM, J€JaTh  BBIBOABI, apTryMEHTHUPOBAHO

usjiaratb 1 OTCTauBaTh CBOC MHCHUC.

Texymmii

9. ONIMCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECIIEYEHU S, HEOBXOJIUMOTI'O IS
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O IMPOLIECCA MO JUCIHUIIJINHE

VY4eOHble ayaUTOPUH AJIs MPOBEACHUS Y4YEOHBIX 3aHATHH MO JHUCUUIUIMHE OCHAIICHBI
obopynoBanueMm (yueOHas MeOelnb, My3bIKAIbHbIE HHCTPYMEHTHI, CTAHKH JUIS XOpa, CLIeHUYe-
CKUN PEKBU3UT, OJICXK/Ia CLICHbI, 3epKajbHbIC IMaHEIH, TEeMAaTUYECKUE CTEHIbl) U TEXHUYECKH -
MU CpeACTBaMH 00y4YeHHUsl (KOMIIbIOTEpPHAsI TEXHUKA, MYJIbTUMEANHHOE 000py10BaHKE, J1a00-
paTopHOe 000pyI0BaHUE, 3ByKOTEXHHUUECKOE U CBETOBOE 000pyAOBaHKE, IPOBOIHON MHTEP-

HET).

HOMeH_[eHI/IH JJIA CaMOCTOSITEIILHOMI pa6OTBI o6yqafonmxca OCHAIICHBI KOMHBIOTGpHOfI
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TEXHUKOW ¢ BO3MOXKHOCTBIO TOJIKIIFOUeHUS K cetu «HTepHeT» M 00eCnedeHbl JOCTYIOM B
AJIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTEIbHYIO CpEy HHCTUTYTA.

— JIMIEH3MOHHOE W CBOOOJHO pacHpoCTpaHsIeMOe MPOTpaMMHOE OOeCIeUCHHE:
Microsoft Windows, Microsoft Office 2007, Google Chrome, Internet Explorer

44



JINCT USMEHEHHIT B PABOUYVIO [TIPOTPAMMY JAUCITATIIHHBI

B pabouyto nporpammy qucuuiuiHel «O0ecnieueHre COXpaHHOCTH JOKYMEHTOB) IO
HanpasyieHUu0 noarotoBku 46.04.02 «JlokyMeHTOBEIEHUE M apXUBOBEICHHE»  BHECEHBI
CJIEYIOLINE N3MEHEHUS U IOTIOTHEHUS:

N PexBu3nTHI Homep .
Y4eOHblii Coaep:xanue u3MeHeHM U
NPOTOKOJIa pasjeina, .
rox JOMOJTHEHNH
YueHoro coBera noapasjeJia
2024/25 IIporokon Nell ot | 6.4. Jlononuen pa3aen
27.05.2024
2025/26 IIporokon Ne 8 ot | 7.1. JIOTIOTHEHBI CTIUCKU JTUTEPATYPhI
26.05.2025 7.2.
2026/27 [Ipotokon Ne 10 | P.8,P.9 JlopaboTtaHbl
ot 25.05.2026
2027/28 [Tpotokom Ne

IIO.MM.ITIT
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YyebOHoe u3nanue

ABTOpP-COCTaBUTETH
Enena BnagumuposHa Tuuenko

OBECIIEYEHHUE COXPAHHOCTH JOKYMEHTOB

PaGouasi nporpaMma JucHMIIHHBI

IIpodpuib «YnpapiaeHue 10KyMeHTaMI»
10 HANPABJICHUIO IOATOTOBKH
46.04.02 loxymMeHTOBeIeHUE M apXMBOBeIeHUE

KBa.]'[I/[(l)I/IKaIll/Iﬂ: MarucTp
Ileuataercsa B aBTOPCKOﬁ peaakunun

[lodnucano kK neuamu
®opmam 60x84/16 O6wsem 1,8 n. 2.
3akas Tupaxc 100

YensaOMHCKUH rocy1apCTBEHHBIN HHCTUTYT KYJIbTYPBI
454091, Yensbunck, yi. OpmkoHukuase, 36-a

Otneyarano B Tunorpaguu YI'MK.
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