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PaGouast mporpamma nucuuruinHbl kKak coctaBHas yacth OIIOIT Ha 3acemanuu coBeTa
(dakynpTeTa JOKYMEHTAIBHBIX KOMMYHHKAIIMI U Typru3Ma PEKOMEHJIO0BaHA K PACCMOTPECHHIO
AKCIEPTHON KoMHCcue, mpoTokoa Ne 7 ot 17.04.2023

Okcneptusa nposeneHa 15.05.2023, akr Ne 2023//10Y

PaGouast mporpamma nucuurinHbl kak coctaBHas yacth OIIOIT yTBepxkaeHa Ha 3ace-
JAaHUK YUYEHOT'0 COBETa MHCTUTYTA mpoTokou 15.05.2023, akt Ne 2023/710V.

Cpoxk aeiicTBusa paboyeil nmporpaMmbl JUCHUILIAHBI IPOJUICH HA 3aceJaHUH Y YeHOTO
COBETA MHCTUTYTA:

Y4yeOHLIN roja Ne npoTokoJ1a, 1aTa YTBEPKIAEHUS
2024/25 ITporokoa Ne 11 ot 27.05.2024
2025/26 [Iporokoa Ne 08 ot 26.05.2025
2026/27 ITporoxois Ne 10 ot 25.05.2026
2027/28
0-64 Opranm3airioHHO-MH(OPMAIIMOHHOE OOSCIIeUeHUE JIESITEIbHOCTH PYKOBOIUTEIIS:

pabouasi mporpamMmMa AUCIMIUIMHBI : Mporpamma OaxanaBpuara «JlokyMeHTaluoHHOE
obecrieueHue yIpapieHUs M0 HapaBieHuto nmoarotoBku 46.03.02 JoxymenToBee-
HUE U apXUBOBeJIeHUE, KBayMbukamys ;. OakayiaBp / aBT.-cocT. .M.bamranap ; Yens-
OMHCKMIA TOCYIapCTBEHHBI MHCTUTYT KyABTYphl. — Yensounck, 2023. — 37 ¢. — (PI'OC
BO Bepcust 3++). — TekcT : HenocpeACTBESHHBIMN.

PaGouast mporpamMma JMCIMILTAHBI BKITIOYACT: TIEPEUCHb IIAHMPYEMbIX PE3yJIBTaTOB 00y4e-
HUSI [0 TUCLMIUTAHE, COOTHECEHHBIX C IUIAHUPYEMBIMH PE3yJIBTaTaMH OCBOCHHSI 00pa30BaTeib-
HOH TIpOrpaMMBI; YKa3aHHe MeCTa TUCITUITIHHEI B cTpykType OITOII; 00beM AUCIMIUIMHEI B 3a-
YCTHBIX CAMHHIAX C YKAa3aHHMEM KOJIMYCCTBA aKaJICMUYCCKHX 4YaCOB, BbIJACJICHHBIX HA KOHTAKT-
HyI0 paboTy 00ydarolIMXcsi ¢ TperonasareieM (1Mo BuiaM y4eOHbIX 3aHSTHII) U Ha CaMOCTOsI-
TENbHYI0 PaboTy OOyYaOIIMXCS; COICpIKaHUEe MMCLHIUIMHBL, CTPYKTYPUPOBAHHOE MO TeMaMm
(pazzaenam), ¢ yKasaHHEM OTBEICHHOIO HA HUX KOJIMYECTBA aKaJIeMHICCKHX YaCOB M BHIIOB yueO-
HBIX 3aHATHIA; MEPEUCHb YUYCOHO-METOIMYECKOTO 0OCCIICUCHHsI JUIsl CaMOCTOSITEIILHON PaboThI
00yYarOIIMXCs MO AUCHHILTAHE; (DOH/T OLICHOUHBIX CPEICTB VIS POBE/ICHHS TEKYIIETO KOHTPOIIS
¥ TIPOMEKYTOUHOI aTTeCTaluy 00YyUAarOIIMXCsl MO AUCLHILINHE; epeueHb OCHOBHOM U JOTIOHHU-
TeJIbHOM Y4eOHOM JINTepaTypbl, HEOOXOAUMOMN IS OCBOSHUSI IUCIMILIMHEL, TIEpEeYeHb PECYPCOB
MH()OPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHOM ceTH VIHTepHeT, HeOOXOIMMBIX Il OCBOCHUS JHUC-
LUIUTHHBL, METOIMYECKHE YKa3aHUs JUTs OOyYarOIIMXCs [0 OCBOCHHIO UCIMILIMHBL, MEPeUeHb
MH(OPMAIIMOHHBIX TEXHOJIOTHH, WCIIOIBb3yEMbIX TIPH OCYIIECTBICHHH 00pa30BaTeIbHOTO
npolecca 1o AUCIUILIHE, BKIIF0Yas TIePeueHb TPOrPaMMHOTO OOCCIICYCHUST; OTTMCAHUE MaTepH -
QJIHO-TEXHMYECKOM 0a3bl, HEOOXOAMMOI JUTS OCYIIECTBICHHsI 00pPa30BaTEILHOIO MpolLecca Mo
JICLUILIAHE.

© YensOMHCKUH TOCYAapCTBECHHBIN
MHCTUTYT KyJbTypbl, 2023
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HOTO 00pa30BaHMsl, KaH. TIe/I. HayK, TOIEHT




1. [IEPEYEHD IINIAHUPYEMBIX PE3YJLTATOB OBYUEHUS 11O JUCIHUILIIUHE,
COOTHECEHHBIX C IINTAHUPYEMBIMU PE3YJIBTATAMH OCBOEHUSA
OBPA3OBATEJIbHOM MPOT'PAMMBI

B nporiecce ocBoeHus1 0CHOBHOI MpodeccoHalIbHONW 00pa30BaTeIbHON MPOTrPaAMMBI
(manee — OIIOIT) oOyuaromuiics JOMHKEH OBIAAETh CIEIYIOIUMH pe3yibTaTaMi O0Y4YEeHuUs 110

JUCIUIIINHE:
Tabmuma 1
IlepeueHb NJIAHUPYEMBIX Pe3yJabTATOB 00YUYeHUsI
Ilnanupyemble (MHIMKATOPBI JOCTHKEHUS] KOMIIeTeHM)
pe3yjabTaThl Kopg 9J1eMeHTbI 10 KOMIETEHIIUH o JUCIHUIINHE
ocsoenusi OIIOIl | mHaAMKaTOpa | KOMIETEH- B IIEJIOM
107071
1 2 3 4 5
VK-11. Cnoco6en | YK-11.1 3HaTh poccuiickoe poccuiickoe
(dhopMUpOBaTH 3aKOHOJIATEITECTRO, a | 3aKOHOJATEILCTBO, a
HETEPIUMOE TAKIKE TaKKe
OTHOLICHHE " AHTUKOPPYTIMOHHEIC AHTHKOPPYMIIUOHHBIC
'ThI TIOB! HUS TaH, ThI I10B HUA
KOppYIIUHORHOMY yuesme « mpasy w | ysaxerme K« mpasy  n
MOBEJICHUIO
3aKOHY. 3aKOHY.
W nentuduiyposars n | Unentndunmposars u
OLICHMBATH OIICHMBATh
KOPPYIILIMOHHBIE ~ PUCKH, | KOPPYIIIMOHHBIE  PHCKH,
MPOSIBIIAITH ~ HETEPIIUMOE | MPOSBIATE  HETCPIUMOE
OTHOIIICHHE K | OTHOIIEHUE K
KOPPYIILIHOHHOMY KOPPYIIIUOHHOMY
TTOBEIECHUIO TOBEIECHHIO
VK-11.2 VYmers NPAaBUJIBHO ~ aHAJM3UPO- | MPABWIBHO  aHAIM3HPO-
BaTh, TOJIKOBATh U MPUME- | BaTh, TOJIKOBATH U IPHME-
HSITh HOPMBI TIpaBa B pa3- | HATh HOPMBI IpaBa B pas-
JMYHBIX cepax colmaib- | JUYHBIX chepax COnUaIb-
HOM JIESITEJIbHOCTH, a TaK- | HOM JEATEIBHOCTH, a TaK-
xe B cepe nporumBoneii- | ke B cdepe MpOTHBOACH-
ctBust  koppymmn. Ocy- | ctBuss koppynmmu. Ocy-
IIECTBIITh COLMAIBHYIO M | MICCTBISTH COLHAIBHYIO U
MPOECCHOHATIBHYIO  Jiesi- | MPO(eCCHOHANBHYIO — Jesi-
TEJILHOCTh HA OCHOBE pa3- | TEJIbHOCTh Ha OCHOBE pa3-
BHTOrO MPABOCO3HAHUSI M | BUTOI'O MPABOCO3HAHUS U
copMHUpOBaHHO mpa- | copMUpOBaHHOM npa-
BOBOM KYJIBTYPbI BOBOI1 KYJIBTYpPBI
YK-11.3 Bnanets HaBblkaMW paboTel ¢ | HaBblIKaMW  paboTel ¢
3aKOHOAATEIbHBIMA W | 3aKOHOJATEIbHBIMHU u
JPYTUMUA HOPMATHUB- | IPYTUMH HOPMAaTHUBHBIMU
HbBIMHA HpaBOBBIMI/I aK- HpaBOBBIMI/I aKTaMu
TaMH
IIK-3.  Cmocoben | I1K-3.1 3HaTh o0lme TNPUHIMIBI  [O- | OOMHUE HPMHIMIEL  IIO-
OCYIIECTBIIATH CTPOCHUST  JIOKYMEHTHOM | CTPOCHHUSI  JIOKYMEHTHOM
OpraHM3aIHOHHOE, CHCTEMEI, CHICTEMBI yIIPaB- | CUCTEMBI, CUCTEMBI YIIPaB-
JIOKyMEHTALHOHHOE JICHHS JIOKYMCHTaMH, | JICHHS JIOKYMCHTaMH,
" OpraHu3alix CITy>kOBI | OpraHM3aLuu CITyKOBI
JI0Y J10Y
HH(OpMALHOHHOE T1IK-3.2 VMeThb OCYIIECTBIISATE 0a30BBI€ | OCYIIECTBIATH 0a30BBIE
obecneuenue MIPOLIECChI MPOLIECCHI
ACATEINEHOCTH OpraHU3aIMOHHOTO, OpraHU3aIMOHHOTO,
PYKOBOAUTETIA JIOKYMEHTAIMOHHOTO ¥ | JOKYMEHTAIIMOHHOTO u
OpraHu3alyu UH(OPMALMOHHOTO nH(OPMALMOHHOTO




obecrnieueHHs obecrieueHHs
JIeSITEIbHOCTH JIeSITEIIbHOCTH
PYKOBOAUTEIISI PYKOBOAUTEIISI
OpraHu3aliH. OpraHH3aliH.
T1K-3.3. Bnanerts HaBBIKaMU HaBBbIKaMU

nH(OpPMaIMOHHO- nH(OpPMaIMOHHO-
JIOKYMEHTAII. JIOKYMEHTAI[HOHHOTO
obecrieueHNs obecriedeHus
JIeSITENIbHOCTH  ammapara | AeSTeIbHOCTH  armapara
yIpaBICHUS YIPaBICHHUS OPraHU3AINH.
OpraHH3alIiH.

I[IK-4. Cnocoben | IIK-4.1 3HaTh HOPMATHUBHO-TIPABOBYIO 0a- | HOPMATHBHO-TIPABOBYIO 0Oa-

OpraHu30BaTh u 3y JOKYMCHTHUPOBAHUA €A~ | 3y AOKYMCHTHUPOBAHUA ICA-

OCYILIECTBIISTH TEJIFHOCTH OpraHU3aLHH TENIFHOCTH OPTraHU3aIuH

JIOKyMEHTHPOBAHHE T1IK-4.2 VYMmeTh OCYLIECTBIIATE IIPOLECC | OCYILECTBIATH Tpouecc
JIOKYMEHTHPOBAHUS OJOKYMCHTHUPOBAHUS

JIESITETBHOCTH

I1K-4.3. Bnanets HAaBBIKAMH OPTaHM3aI[MH | HABBIKAMH OpPTAHU3AINH H

Oprafmsalim W aHajgM3a pe3yJbTaTUB- | aHAIW3a Pe3yJIbTaTUBHOCTH
HOCTH nporecca | mpoiecca J0KYMEHTHPOBa-
JIOKyMEHTHPOBAHHSL Jesi- | HHsl JAEATEIbHOCTH OPTraHH-
TENBHOCTH  OpraHW3a- | 3allHu.
UM,

2. MECTO JUCHMILJIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOIPAMMBbI

JlucuuiuiiHa BXOAHUT B 4acTh, (POPMUPYEMYIO YYaCTHHKaMH OOpa30BaTEIbHBIX OT-
HOLIEHU y4eOHOTo IUIaHa U ABJSeTCA AUCUUIUIMHON 0 BBIOOPY.
JlucuumimHa JIOTUYECKU U COJEP’KATEIIbHO-METOJUYECKH B3aUMOCBSA3aHa C JAMC-

MUTTHHAMU: « DKOHOMHKA KyJIbTypbD», «HbDOpMamonnasie Texnonoruu B JIOY u apxuBHOM
nene», «MupopmannonHoe obecriedeHne ympapieHus», «OpraHusanus CEKpeTapcKoro 00-
CITY’>KUBaHU, « AHAIUTUKO-CUHTETHYECKast 00paboTKa MOKyMEHTa» / « AHATMTUKO-CUHTETH-
gyeckas nepepabotka nHpopmanuny», «[IpakTHKyM MO OpraHU3alOHHO-PACTIOPSIUTEIBHON
nokymeHTanum» / «lloaroToBka ympaBieHYECKUX ITOKYMEHTOBY», «COIMOJIOTHS YIpaBlie-
HUs / «MeTouKa COIMOIOTHYEeCKUX UCCIe0oBaHmi», «JokymeHToBenenuney», «Pemakrupo-
BaHUE JOKYMEHTOB», «KaapoBblil MEHEIKMEHT», «YTpaBIeHUE MEPCOHATIOMY; MPAKTUKOM:
«O3HaKOMHUTEIbHAS IPAKTHKAY,

OcBoeHre AUCIUIUIMHBI OyAeT HeoOXoaumo mpu n3ydeHuu: «Oduc-MeHeKMEHT /
«Opranu3anroHHO-UH()OPMAIIMOHHOE O0ECIeUeHrEe NeATeIbHOCTH pyKOBomuTeNs», «Kan-
POBOE JIEJIOTPOU3BOJICTBO», K APXHBBI JOKYMEHTOB TIO JJMYHOMY COCTaBY», «OpraHU3aIMoH-
HOE MTPOECKTUPOBAHUEY, MPOXOKIACHUH MpakTUK: «[Ipeanumnnomuas npakTukay, NOArOTOBKE K
rOCy/1IapCTBEHHOW UTOTOBOM aTTECTALNU.

3. OBBEM JUCHUNJIUHDBI B 3AYETHBIX EJJUHULIAX C YKAZAHUEM
KOJMYECTBA AKAJEMHUYECKHNX YACOB, BBIJIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIINUXCA C NPENOJABATEJIEM (ITO BUJIAM YUEBHBIX
3AHSATHIN) U HA CAMOCTOSITEJIbHYIO PABOTY OBYUYAIOIIUXCSA

OO6mast TPpyHOEMKOCTh IUCITUIUIMHBI B COOTBETCTBHHM C YTBEP)KICHHBIM Y4YEOHBIM
IUTAHOM COCTaBJISIET 7 3aUETHBIX €IUHHUIL, 252 yaca
Tabauna 2

Buja yueOHoii padoThl Bcero yaco |




Ounas ¢popma | 3aounasi popma
O01mas TpyI0eMKOCTh AUCIUILIMHEI [0 YIeOHOMY IIJIaHy 252 252
— KonTakrtHas pabora (Bcero) 84,5 48
B TOM YHCJIE:
JIEKIIUU 36 14
CEMUHAaphI 16 4
MPAKTUYECKHE 3aHATHUS 30 10
KOHCYJIBTALIUS 8 PAMKAX HPOMENCYMOYHOU ammecma- 2 2
yuu (KoncllA)
uHasg koHtaktHas padota (MKP) 6 pamxax npomesncy- 0,5 4
MOYHOU ammecmayuy
KOHCYJIbTallNH (KOHC.) 5% or 10
KOHTPOJIb camocToATenbHOI paboTs! (KCP) JEKIIMOHHBIX 4ac. 4
— CamocrostenbHas paboTa 00y4aronmxcs (BCero) 140,8 195
— [IpomexxyTouHas arrecTanus 0OyJaroOIIerocsi — 3ader, 26,7 9
9K3aMEeH: KOHTPOITh

4. COAEP)KAHUE JUCHUAIINHBI, CTPYKTYPUPOBAHHOE IO TEMAM
(PA3JEJAM) C YKASAHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA
AKAJIEMUYECKHX YACOB Y BUJIOB YUEBHBIX 3AHATHUI

4.1. CTpyKTypa npenogaBaHusi TUCHUIINHBI

Tabauua 3
Ounas ¢popma o0yueHus
Buabl yueoHoii padoThl
y P ) ®dopma
v BKJIIOYAsl CAMOCTOATEIBHYIO
B NMPOMEKYTOU-
= S padoTty odyyarwmuxcsi, u .
g g HOIi aTTecTauu
g = TPYA0EMKOCTh (B aKajeM.
HaumenoBanme pa3gesioB, TeMm > (mo cemecTpam)
e 32 qac.)
o = BT.4.C
= KonrakTHas padora o
2 KOHTAKTHOIi pa-
= npakrt | c/p N
JIeK. | ceM. ooTo

1 2 3 4 5 6 7

Pa3nen 1. Posib oprann3anuoHHOro M MH(GOPMaMOHHOT0 o0ecnedeHHs] PyKOBOAUTEJISI B HC-
Topuu Poccuu

Tema 1. Hcropusi opraHuzaivoH- 20 2 2 2 14
HOTO U WH(OPMAIIMOHHOTO obecrie-
YEHUS AEATENLHOCTH PYKOBOIUTEIS

B Poccuu.
Tema 2. OOmas xapakTepHCTHKA 22 4 2 2 14
HOPMATHBHO-MCTOANYICCKUX
JIOKYMEHTOB.
Paznen 2. UndopmanuonHoe odecneyeHme 1eATeJTbHOCTH PYKOBOIUTEJIS
Tema 3. PaGora ¢ wuHpOpmarmeit 24 4 4 4 14
JUIA pYKOBOIUTEIISI
Tema 4. CpenctBa  MaccoBoil 21 4 - 4 13

nHpopmarmu B co3manun uHpopma-
IIMOHHOTO TIOJISI COBPEMEHHOTO PYKO-
BOJIUTEIIS

Tema 5. Ctpareruu ycTHbIX KOMMy- | 20,8 4 - 2 12,8
HUKaLWH
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3auet 7 cemecTp 0,2 3auer UKP - 0,2
gac.
HUmoeo 6 7cem. 108 18 8 14 67,8 0,2
Paznen 3. [IlucbMeHHble KOMMYHHKALNMHU B IeATEJIbHOCTH PYKOBOAUTEJS
Tema 6. DddexTrBHBIE MHCEMEH- 40 6 4 6 24
HbIe KOMMYHHKAITIH
Tewma 7. JlenoBeie muchMa 38 6 2 6 24
Tema 8. OcoOEHHOCTH COCTABIICHHUS 37 6 2 4 25
CITyKeOHBIX 3alHCOK, KPaTKUX OT-
YETOB U MPEJIOKEHUN
Dx3ameH 8 ceMecTp 29 DK3aMeH
KOHTPOJb — 26,7 4.
KonclIA — 2 gac.
UKP - 0,3 gac.
HUmoeo 6 8 cem. 144 18 8 16 73 29
Bcero no aucuuniinne 252 36 16 30 140,8 29,2
3aounas popma o0yueHust
Buasbl yueOHo# padoThI
ARt Y p ’ ®opma
2 BKJIIOYasi CAMOCTOSITEIbHYI0 padoTy
5 MPOMEKYTOY-
= S o0yualomuxcs, u r
gz HOM aTTecTALMHU
HaumeHnoBaHue pa3aeios, g = TPYA0EMKOCTH (B aKajieM. 4yac.)
o (mo cemecTpam)
TeM e 3 KonrakTHas padoTa
O = BT.4.C
= KOHC ”
= c/p KOHTAKTHOI
JieK. | ceM. | MpakKT. s paGoToii
KCP
1 2 3 4 5 6 7 8
Pazgen 1. Posib opranu3anmoHHOro ¥ HHGOPMAIMOHHOT0 00ecnedyeHnsl pyKOBoAuTeas B ucropuu Poc-
CHH
Tema 1. Mcropus opranusa- 18 2 - - 16

LUOHHOTO U MH(pOPMALMOH-
HOT'O 00eCTIeYeHUS AesTelb-
HOCTU pykKoBoaureis B Poc-
CHH.

Tema 2. O6mas xapakTepH- 16
CTUKAa HOPMAaTHBHO-METOAN-
YECKUX JOKYMEHTOB.

Pasnen 2. UndopmannonHoe odecrneyeHue 1esiTeIbHOCTH PYKOBOAUTEJISI

Tema 3. Pabora ¢ uadopma- | 24
LHAEN 1711 PyKOBOJAUTENS

2 2 2 18

Tema 4. CpenctBa | 22
MaccoBOM UHpOpMAIUH
(CMDN) B CO3TaHIH
WHQOPMAIIIOHHOTO  TTOJIS
COBPEMEHHOTO PYKOBOJHUTE-
st

2 2 18

Tema 5. Ctparernn yctHpix | 18
KOMMYHUKALUN

18

Koncynpranun 6
Kontponas  camocrosTens-
HO# pabOTHI

[\

3auet 7 cemecTp 4

3aueT KOHTPOIb—24
HKP — 2 yac.

HUmozo 6 7 cem. 108

4
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Pa3)1e.11 3. IIncbMeHHbIe KOMMYHHMKAIUHU B JE€ATCJIBbHOCTH PYKOBOAUTEC/IA

Tema 6. DOddexrunple | 44 4 2 2 36
MUCBMCHHBIC ~KOMMYHHKa-

189704

Tema 7. JlenoBbie muchbMa 40 2 - 2 36
Tema 8.  Ocobennoctu | 41 2 - 2 37

COCTaBJICHUSA  CIIy>KEOHBIX
3aMCOK, KPaTKHX OTYETOB
U IPEIIOKEHUN

Koncynsranum ITA 8 6

Kontponas  camocrosTens- 2
HO# pabOTHI
Dk3ameH 8 cemecTp 11 OK3aMeH KOHTpONb—7 4
Komc. ITA — 2 gac.
MKP — 2 yac.
Umoeo 6 8 cem. 144 8 2 6 8 109 11
Bceero no nucnuniinae 252 14 4 10 14 195 15
Ta6naumna 4
4.1.1. Mampuuya Komnemenyuii
HaumenoBanue :. o | <
pasienos, TeM § é é
1 2 |3 4
Paznen 1. Pojib oprann3aumoHHOro 4 HH(GpOPMAIMOHHOTO o0ecneyeHns PpyKoBoauTe s B uctopuu Poc-
CHUH
Tema 1. Mctopusi opraHu3aliMOHHOTO ¥ UHPOPMAIIMOHHOTO o0ecrievyeHus aedrens- | + | + | +
HOCTHU pyKoBojuTels B Poccum.
Tewma 2. O01mas XxapakTepUCTHKa HOPMAaTHBHO-METOIMIECKUX IOKYMEHTOB. + | + | +
Paznen 2. UndopmanmonHoe obecriedeHne 1eiTeIbHOCTH PYKOBOIMTEIS
Tema 3. Pabota ¢ nabopManmen 11 pyKOBOAUTEIS + | + | +
Tema 4. Cpencta maccoBoit uapopmaruu (CMU) B co3panuu uadopmaimonsoro | + | + | +
T0JIS COBPEMEHHOTO PYKOBOIUTEIIS
Tema 5. Ctpateruu yCTHbIX KOMMYHHUKAIUN + | + | +
3ader 7 cemecTp + |+ | +
Paznen 3. [IncbMeHHBbIE KOMMYHHKAIUH B IEATEIHLHOCTH PYKOBOIUTEIS
Tema 6. DPpekTUBHBIC THCEMEHHBIC KOMMYHUKAITUU + | + | +
Tema 7. JlenoBele MHChMa + | + | +
Tema 8. OcoOEHHOCTH COCTaBJICHHS CIYXKEOHBIX 3alMCOK, KpPaTkux oTdeToB u | + | + | +
MPEJJI0KEHUI
JK3aMeH 8 ceMecTp + |+ | +

4.2. ConepxxaHue JMCUMILTUHBI

Pa3nes 1. Poib oprann3anuoHHOro 1 HH(GpOPMaNMOHHOI0 obecrnedeHHs
pykoBoaure/s B ucropun Poccnu

Tema 1. Ucmopus opeanu3ayuoHHO20 U UHGPOPMAYUOHHO20 0becneyeHus 0esamenbHO-
cmu pykogooumens 6 Poccuu. CTaHoBII€HHE U Pa3BUTHE OPraHU3ALMOHHOIO U MH(OpMaIu-
OHHOI'0 00€CIIEUYEHUs IEATEIIBHOCTU PyKOBOAUTENS B IEPHOA IIPUKAZHOIO JEJIONPOU3BOJCTBA
XVI — XVI BB. OpranuzaiiioHHoe U HH(pOpMAIIMOHHOE 00CITy’)KHUBaHUE B KOJIEKCKOM JEJI0-
npousBoacTBe. OOA3aHHOCTH JIMYHBIX CEKpeTapell — MOMOIIHUKOB pykoBoauteneil B XIX —
Hayana XX BB., pa3BUTHE CIIYKO 110 OPraHU3alMIOHHOMY U MH(POPMALMOHHOMY 00€CTIEYEHHUIO
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JIESITEIBHOCTH PYKOBOJUTEINS B COBETCKOE BpeMsl. CTaHOBJIEHUE U Pa3BUTHE OpraHU3alMOH-
HOTO ¥ MH(GOPMAIIMOHHOTO 00eCHeUYeHUs JIeATEIbHOCTH PYKOBOAUTENS B MEPHOJ] CTAHOBJIE-
HUSI COBETCKOM CUCTeMBbl opranu3anuu oodmectsa (1917-1921 rr.). CtanoBneHue u pa3BuTHe
OpPraHU3al[MOHHOTO M HH(OPMALIMOHHOTO OOecreyeHHsl JEATEIbHOCTH PYKOBOJIUTENS B
COBETCKOM OOILECTBE MEepHOoJa OCYIIECTBICHUS (HOPCUPOBAHHBIX NMEPEMEH B paMKax aJMU-
HUCTpaTUBHO-KOMaHHOW cuctembl (1928 - 1953 rr.). Bo3pactanue 3HaueHus Ciayx0 1o
OpPraHU3alMOHHOMY M HH(OPMALMOHHOMY OOECHEUEHHUIO NESTEIHbHOCTH PYKOBOAMTENS B
1990-e rr.

CoBpeMeHHbIE TEXHOJIOTMH HH(POPMAIMOHHOTO MPOHM3BOJACTBA (MH(GOPMAIIMOHHEIE
texHosioruu). akropsl GopmMupoBaHusi HHGOPMAITMOHHBIX TexHoJorui. CTpyKTypa U 0CO-
O6eHHOCTH MH(OPMAIIMOHHOTO phIHKA. Buabl HHOOPMAIIMOHHBIX TEXHOIOTHIA.

Tema 2. Obwasn xapakmepucmuka HOpMAMuUEHO-memoouieckux 0okymenmos. IlpaBo-
Basi OCHOBa cekperapckoi aesrenbHocTd (Koncturynus PO, ['paxxnanckuii kogeke PO, tpy-
JI0BOE€ 3aKoHOJaTenbcTBO, Komekc P® 00 agMUHHCTPAaTHUBHBIX HApyIICHHUSX, OCHOBBI
3aKOHO/ATENIbCTBA 00 OXpaHe TpyAa, 3akoHbl P 00 opranuzanusx c pazaudHoil Gpopmoii
COOCTBEHHOCTH).

JlokanpHas periaMeHTanus J0HKHOCTHBIX o0si3aHHOCTel cexperaps (Ycras. [Tomoxe-
HUE, CTPYKTypa U IITaTHas YMCIEHHOCTb, IITAaTHOE pacnucanue, [lonoxenue o nepconase,
KonnektuBHblil norosop, Ilonoxkenust o CTpyKTypHBIX MOApa3elieHusX, TpyI0BOi AOTOBOP
(KOHTpPAKT), MOJHKHOCTHAS MHCTPYKIHS). [Topsiiok 1 ocobeHHOCTH pa3pabOTKH TOJKHOCTHBIX
MHCTPYKIIMH CeKpeTapey pa3inuHbIX KaTerOpuH.

Paznen 2. UndopmaunnonHoe odecnevenne AesiTeJJbHOCTH PYKOBOIUTEJISA

Tema 3. Paboma c ungpopmayueii ons pykogooumesns. Padbota o coopy undopmammu
— MIOHATUE «MH(POPMAIIH», €€ [IEeIeBOe Ha3HAUCHHE, CIIOCOOBI MOIy4eHus, 00pabOTKH U Xpa-
HeHns. OcobeHHOCTH paboThl ¢ BEIOMCTBEHHBIMH H3JQHHUSMHU, IyOJHKAIMSIMU B IIpecce,
CIICIMAILHOM JIUTEPATypPOH.

Metoap!l YTeHHS: OPUEHTHPOBOYHOE, M3ydaloliee, ododmaromniee. Pekomenganuu pa-
00Tl Hax TekcToM. [Ipuembl 00paboTKH TeKcTa (BBIACICHHE BaYKHBIX MECT, MAPKUPOBKA TEK-
cra). [Ia1p cTyneHeit oOpabOTKH KHHT, CTaTei, JOKYMEHTOB: 0030p (NMpennucIoBUE U BBEJE-
HUE, OTJIaBJICHHE U TEKCT Ha OOJIOXKe, pyOpPHKH M IOJI3ar0JOBKH TJIaB, PE3FOME U BBIBOIHI,
MOVMEHHBIN U MPEIMETHBIN yKa3aTeln), TOCTAHOBKA BOIPOCOB, YTEHUE, 0000IIEHNE, TIOBTO-
perne. OCHOBHbIC TNpaBWiia YTeHHs. PaboTa ¢ kapaHJamoMm: BHYTPH KHHTH, BHE KHUTH.
CocraBieHre KOHCIIEKTA U TUIaHa TPOYUTAHHOTO, TE3HC.

HNudopmaTtnBHO-0030pHBIN pedepaT: MOHATHE, Ha3HAUCHHE, CTPYKTYpa, 0COOCHHOCTH
COCTABIICHHUSL.

Tema 4. Cpedcmsa maccosoii ungpopmayuu (CMH) 6 cozoanuu ungopmayuonnozo
noas cogpemenno2o pykosooumens. CMU u BHyTpeHHSAS U BHEUIHSS MOJIUTHUKA, KYJIbTYPHO-
JyXOBHasl cpeia, colMaibHas cpefa, OOIMIECTBEHHOE MHEHHE. Iedarh (Ta3eThbl, KypHAbI,
UHBIE npoopkatore u3ganus Buast CMU: nepuoanyeckas, B TOM 4HCie TEKyIIHE 0030pbI
KPYIHBIX YINPABICHYECKUX M XO3AMCTBEHHBIX CTPYKTYp), COBPEMEHHOE paJHOBEIlaHUE,
COBpEMEHHOE TelleBUJIeHUE, cucTeMa MHpopmanuu depe3 «HTepHET». APTUKYISIUOHHAS,
uHTErpupytomas u Mobwmmsytomas ¢ynkumu CMU. PanmonanbHOE M 3MOIMOHAIBHOE
BozneiicTBue yepe3 CMU nHa obmiectBo. Manumyssiiuss CMU o6miecTBeHHBIM MHEHHEM (1Y -
1 U cnocoOsl). Koutpois 3a CMU obmectBoM u rocynapcrsoM. [yt monyduenus Heo0Xo-
JUMO MH(OpPMALMK B PA3IMYHBIX YIIPaBICHUECKUX CTPYKTypax. OTKpbIThe (OQHUIIHATBHBIC)
1 3aKpbBIThIC (HEO(DUIIHAIBHBIC) UCTOYHUKY HH(DOPMAIIMK, UX OpraHU3allvsl, B3auMOIIPOBEPKA
U ucnojb3oBaHue. [lyTu BKIIOYEHHs B eIMHOE MHPOPMAIMOHHOE IoJie. 3aBUCUMOCTh Kaye-
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CTBa YIPABICHYECKUX PEHICHUN OT CTENEHH OBJIAJCHUS HH(POPMAIIMOHHOTO MPOCTPAHCTBA.
Odunmanbhast (OTKphITas) U KOHPHUACHITHANBHAS (CKpBITast) HHPOpMaIIUs.

Tema 5. Cmpamezuu ycmuolx kommyHnuxayuti. IToHITHE «KKOMMYHHUKAIHS, 0COOCHHO-
CTH clymaHus. bapeepbl, memaromne 3QQGEeKTUBHOMY CIyIMIaHUIO. baphepbl BOCTIpUSATHS
uHpopManuu. KoHrenuusi ak THBHOTO CITyIIaHUs: TOHUMAaHHE OCHOBHOT'O CMBICIIA, OTKJIMK Ha
9yBCTBa, Y4YET CHUTHAJOB, COCPEIOTOYCHHOCTh, MCIOJIB30BAHUE BOIPOCOB, OOBEKTUBHOCTD,
BBEJICHUE 3allCel, OTBETHAs peaklus Ha ckazaHHoe. OCHOBHBbIC MPUHIUIBI 3(H(HEKTUBHOTO
CJIyIIaHUS.

Pasnen 3. [lucbMeHHbIe KOMMYHUKAIIUH B IEATEJIbHOCTH PYKOBOAMTEJIS
Tema 6. DppexmusHvlie nucomenHbvle KOMMYHUKaAyuu. XapaKTEPHbIE OCOOEHHOCTH
3¢ (HEKTUBHOTO CTHIIS MUChMA: TAKTUYHOCTb; IEPCOHATBHOCTh; TO3UTHBHOCTh; YHEPTUYIHOCTD,
aKTUBHOCTb; LIENIBHOCTD; SICHOCTh; KPAaTKOCTh; yA000YMTaeMOCTh (MpuUMEeHeHHe uHjekca P.
["aHHMHTA); PIIEMEHTHI YHUDUKALINH.

Tema 7. [lenosvie nucbma. DTanbl Hpolecca IJIaHUPOBaHUS NHcbMa. Buiel nucem.
Oco6eHHOCTH HaMCaHUs TUCEM C MOJOKHUTEIbHBIMH, HEHTPAIbHBIMHU, INIOXUMH HOBOCTSIMHU.
OCOOEHHOCTH THCEM C XOPOLIMMH HOBOCTAMHU. TeXHONIOTUs 0OpaOOTKH IETOBBIX IHCEM.
VYoexnaronye nucbMa. OcoOEHHOCTH HAITMCAHUS IIPECcC-pern3a.

Tema 8. Ocobennocmu cocmaeneHusi CAyHCeOHbIX 3anUcoK, Kpamkux Omuyemos u
npeonodcenuti. XapaKTepPUCTUKH CIYKEOHBIX 3allUCOK M MX NPUMEHEHHE, IPEeUMYIIECTBa,
3Ha4eHue /i ee aBropa. [loaroToBka ciykeOHOM 3amKCKH, LeaH, GopMar, IUIaHUPOBaHUE U
HalMCaHue, TEXHOJOrus oO0paboTku. CONpOBOAUTEIBHBIC 3aMUCKU: LEIH, OCOOCHHOCTU
HalMCaHUs, TEXHOJOTUS 00pabOTKH.

Knaccugukamus oT4eToB: NPOMEXYTOUHbIE, MEPHOAMUYECKHIE, MOsICHUTENbHbIE. Oco-
OEHHOCTH COCTaBICHUS U O()OPMIIEHHUS OTYETOB.

XapakTtepucTuka U BHIBI OuszHec-oTdeToB. llpomecc rmanupoBanus. IlpoBeneHus
IEPBUYHOTO U BTOPUYHOI'O UCCIIEJOBAHUS, OLIEHKA pe3ybTaToB. OCOOEHHOCTH COCTABIICHHS
Ou3HEC-0T4ETOB (TEKCT, 3arOJIOBKU, TAOJIMIBI U PUCYHKHU, CCBUIKA Ha MH(OPMAIIMOHHBIE HC-
TOYHHMKH, BBEICHUE U 3aKII0UYEHUE, TOMOIHUTENIbHBIE pa3eibl, IpUiIokKeHus, oubnuorpadu-
4yecKuil U andaBUTHBINA yKa3aTelb, (op3al, TUTYJIbHBIN JHUCT, COMPOBOIUTEIbHBIN JOKYMEHT,
aHHOTALlWs, HyMepalysl CTpaHull, 00J10KKa, IPUMEYaHus).

[TpeuioskeHus: MOHATHE, CTPYKTYpa, OCOOCHHOCTH COCTaBIICHHS U 0(hOpMIICHHSI.

5. IIEPEYEHb YYEBHO-METOJAYECKOI'O OBECHEYEHUS
JIJISI CAMOCTOSTEJILHOM PABOTBI OBYUAIOHIAXCA 1O JUCHUILIVHE

5.1. O01mHe noJ0KeHus

CamocTosTenbHas paboTta 00y4aromuxcs — 0COObI BHJI MO3HABATEIHLHOU JIEATENb-
HOCTH, B IIpOIiecce KOTOPOU MPOUCXOAUT (HOPMUPOBAHHE ONTHMAIBHOTO Il JAHHOTO WH/IU-
BUJA CTUJISI TIOJTY4YeHUs, 00paOOTKHU U yCBOEHUSl yueOHON MH(pOpMAIlMK Ha OCHOBE MHTETpa-
IIUH €r0 CyObEKTUBHOTO OIBITA C KYJIBTYPHBIMH 00pa3IaMu.

CamocTosTenbHast paboTa MOXKET ObITh ayAUTOPHOM U BHEAYAUTOPHOM.

AyIuTOpHAs cCaMOCTOSITEIbHAS pab0Ta OCYIIECTBIISICTCS HA JICKIUAX, PAKTHUIECKUX
U CEMHHAPCKUX 3aHATHAX. BHeaynuTopHas caMocTosITeNbHAs paboTa MOKET OCYIIECTBIATh-
csl:

— B KOHTaKTe C MpernojjaBaTesieM: Ha KOHCYJIbTAUAX M0 y4eOHBIM BOIIPOCaM, B X0JI€
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TBOPYECKHUX KOHTAKTOB, ITPH JTMKBUAALUH 33/10JDKCHHOCTEH, IIPU BHIITOJTHEHUN WHAWBUIY b -
HBIX 3aJlaHUH U T. 11.;

— 0e3 KOHTaKTa ¢ IpenojaBaTeieM: B ayJJUTOPUH JUISI WHAWBUIYAIbHBIX 3aHITHUH, B
Ooubsmoreke, oMa, B OOLIEKUTUM U JIPYT'HX MECTax IpHU BbINOJIHEHUH Y4eOHBIX U TBOpYE-
CKHX 3aJlaHUN.

BueaynutopHas camocrosiTenbHas paboTa, MPEXJe BCEro, BKIKYAET MOBTOPEHUE
MaTepHala, U3y4eHHOIO B X0/ ayJUTOPHBIX 3aHATUN; paOOTy ¢ OCHOBHOM W JIOTIOJHUTEIb-
HOW JIUTEpaTypol M MHTEPHET-UCTOYHMKAMHU; HMOJATOTOBKY K CEMHUHAPCKHUM, MPAKTHUYECKUM
3aHSATHM; BBITIOJTHEHHUE 3a/1aHUH, BBIHECEHHBIX MTPETI01aBaTeNIeM Ha CAMOCTOSATEIBHOE U3yde-
HHE; HayYHO-HCCIIeI0BATEIbCKYIO0 U TBOPUECKYIO paboTy 00ydarouierocs.

Lenbro caMOCTOATENBHOM PabOTHI 00yUaIOMIETOCs SBISAETCS:

— (opmupoBaHue MPUBEP)KEHHOCTH K Oymymiei npodeccuu;

— CHCTeMaTHh3alusl, 3aKpeIuieHue, yriyOJeHne U paciiupeHue MoTydYeHHBIX 3HAHUH
YMEHUH, BJIaJICHUI;

— (QopmupoBaHUEe YMEHHI NCTIOIB30BATh PA3TUYHBIC BUIBI U3AaHUH (OpUIHATIBHBIE,
Hay4HbIE, CIIPaBOYHbIE, MH()OPMAIIMOHHBIE U JP.);

— pa3BUTHE MO3HABATENbHBIX CIIOCOOHOCTEN U aKTUBHOCTU OoOyuaromierocs (TBopue-
CKOW MHMLIMATHBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH M OPIraHU30BaHHOCTH);

— (GopMupOoBaHUE CAMOCTOSTEILHOCTH MBIIIJIEHUS, CIOCOOHOCTEHN K caMOpa3BUTHIO,
CaMOCOBEPIICHCTBOBAHHIO, CAMOPEAH3AIIHH;

— pa3BUTHE HCCIIEAOBATEILCKOTO U TBOPUECKOTO MBIIILICHHUS.

CamocrodrenbHas paboTa sBIsETCA 0043aTEIbHOM s KaXKI0ro 00y4aromerocs, u
ee 00beM M0 KaXKJJOU JUCLHUIUIMHE ONpeseNseTcsl yueOHbIM MJIaHOM. MeToiuKa ee opraHusa-
IIUH 3aBHCUT OT CTPYKTYPBI, XapakTepa U OCOOCHHOCTEH M3y4aeMOu NUCHUIUIMHBI, UHIUBU -
JyaJbHbIX Ka4eCTB M YCIOBUM yueOHOU JesITeIbHOCTH.

st 5 GEeKTUBHOM OpraHU3alUuKl CaMOCTOSITEIbHON paboThl 00yYarOIIUIACs TOJHKEH:

3HaAmMb:

— cucrteMy (OpM U METOZIOB OOYyYEHHS B BY3€;

— OCHOBBI HayYHOH OpraHu3aluu Tpyaa;

— METOAMKH CAMOCTOSATENILHON padoThI;

— KpUTEPUU OLICHKH KaueCTBa BBIIIOJIHAEMON CaMOCTOATEIbHOM paboThl;

ymemy:

— MPOBOJAUTH TIOUCK B PA3IMYHBIX MOMCKOBBIX CHCTEMAX;

— HCIOJI30BATh PA3IIMYHbIC BUIBI H3/IaHUI,

— NPUMEHATh METOAUKU CaMOCTOSITEIbHOW pPabOThl C y4eToM O0cOoOeHHOCTel
M3y4aeMOM AUCIUIUINHBL,

enademsy:

— HaBBIKaMH TUTAHUPOBAHUS CAMOCTOSTEIIBHON paboTHI,

— HaBBIKAMU COOTHECEHUS IUIAHUPYEMBbIX L€l U MOIy4YEeHHBIX Pe3yJIbTaTOB B XO/€
CaMOCTOSITENIbHOU paboThI;

— HaBBIKAMHM IPOEKTHPOBAHUS W MOJEIMPOBAHUS Pa3HbIX BUAOB U KOMIIOHEHTOB
pohecCuOHATIBHOM e TEIIbHOCTH.

Metoauka CcaMOCTOSATENBHOW pPAa0OThl MPEIBAPUTENILHO DPA3bACHSACTCS Mpenoja-
BaTelIeM U B IMOCJEIYIOIIEM MOXET YTOYHSTHCS C YU4E€TOM WHAMBHIYaIbHBIX OCOOCHHOCTEH
oOyuatomuxcs. Bpems u Mecto caMoCTOATeNbHOM paboThl BEIOUPAIOTCS 00YYarOIIUMUCS T10
CBOEMY YCMOTPEHHIO, HO C YYETOM PEKOMEHIANNHN MPETOaaBaTesl.

CamocrosaTenbHy0 paboTy HaJ AUCLUIUIMHON cJelyeT HauyuHaTh C W3Y4YEeHHUs
paboueil mporpaMMbl TUCIHIUTHHBI, KOTOPAasi COACPKUT OCHOBHBIC TPeOOBAHMS K 3HAHUSM,
YMEHUSIM M BlaJeHUsM oOydaembix. OOs3aTe€IbHO CIEAYyeT IOMHUTh PEKOMEHIAlUu
IperoIaBaTessi, JaHHbIE B X0/I€ YCTAHOBOYHOTO 3aHATHS, a 3aTeM — MPUCTYIIATh K U3YYCHUIO
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OTACJIBHBIX pPAa3gcjoB W TCEM B TIOPAIKE,

JUCILIUILINHEL.

MPEIyCMOTPEHHOM paboueil mporpammoit

5.2. Y4yeOHO-MeTOAMUYECKOE O0ecTIeYeHHe CAMOCTOSITEIbHOM padoThI

Tabauna S
5.2.1. Cooepircanue camocmosamenvHou padbomot
HaunmeHnoBaHue Conep:xanue ®opma
pa3xesioB, TeMbI CAMOCTOSITEJIbHOI padoThI KOHTPOJISAA

Paznen 1. Posib oprann3anmoHHOro 1 HH(GpOPMALHOHHOIO 0O0ecneyeHn

B HCTOPUH Poccun

sl PYKOBOMTeJIs

Tema 1. Uctopus opranu-
3allMOHHOTO W WH{(OpMa-
LMOHHOI'O0  obecredyeHus
JIEITEIBHOCTH PYKOBOIU-
Tensa B Poccun.

Camocrostenbnas pabora Ne 1. Tema: «Hcto-
pusl OpPraHU3aIMOHHOTO W MH()OPMAIIMOHHOTO
obecrieueHus] NEATENbHOCTH PYKOBOJIWTENS B
Poccun». IloaroroBka k NpakTHYECKOMY 3aHS-
trto Ne 1. Tema «Mctopus opraHu3alliOHHOTO
1 HHOOPMAITMOHHOTO 00eCcTieueHHs AesITeIhHO-
ctu pykoBojutens B Poccum». IToaroroBka k
cemuHapckomy 3ansaTuio Ne 1. Tema «Mctopus
OpPTaHU3aLMOHHOIO U MH()OPMALMOHHOTO o0ec-
MIEYEHUs NIeATeNIbHOCTH pyKoBoamTenss B Poc-
CUI»

MIpOBEpPKa TOTOBHO-
CTH K CEMHHAapYy,
IIPOBEPKA BBIIIOJIHE-
HUS TPAKTUYECKOU
paboThI

Tema 2. OOmas xapakre-
pHCTHKa HOPMaTHBHO-
METOJMYECKUX JTOKYMEH-
TOB.

CamocrositensHas padora Ne 2. Tema: «Oo0mas
XapaKTepUCTUKa  HOPMATHBHO-METOAMYECKUX
NOKyMeHTOB». IloAroroBka K HpakTHUYECKOMY
sansaTHIO Ne 2. Tema «OOmias xapakTepucTHKa
HOPMAaTUBHO-METOIUYECKUX JOKYMEHTOB.
IToaroroBka Kk ceMHHapcKOMy 3aHsATHIO No 2.
Tema «OOmas xapakTepucTHKa HOPMATHBHO-
METOANYECKUX JOKYMEHTOB)

MpOBEpKa TOTOBHO-
CTH K CEMHHapy,
[IPOBEPKA BBIIIOIHE-
HUS IIPAKTUYECKOU
paboThI

Paznen 2. UndopmannornHoe obecneyeHne qesiTeIbHOCTH PYKOBOAUTEJISI
Tema 3. Pabora c | CamoctosrensHas padora Ne 3. Tema: «PaboTa | mpoBepka TOTOBHO-
uHpopManuend s pyko- | ¢ uHpOpMammed  JUII  PYKOBOAUTENS». | CTM K  CEMHUHApYy,

BOOUTCIIA

[lonroroBka k mnpakTHuecKoMmy 3aHATHIO Ne 3.
Tema: «Pabora ¢ uHpOpManmelt A pyKOBOIU-
Tess». [loAroToBKa K CEMHUHAPCKOMY 3aHATHUIO
Ne 3. Tema «Pabora ¢ undpopmarmeit 1jis pyko-
BOJIUTEIS.

MPOBEPKa BBITOJIHE-
HUS TMPAKTHIECKOM
paboThI

Tema 4. CpenctBa
MaccoBoil  MH(opMarmu
(CMHU) B  co3aaHuu

MHPOPMALIIOHHOTO  TTOJIS
COBPEMEHHOI'O PYKOBOJM-
TeIst

CamocrositensHas pabora Ne 4. Tema: «Cpen-
cTBa MaccoBoii umHpopmaiuu (CMU) B cosnma-
HUM WHPOPMAIMOHHOTO TOJISi COBPEMEHHOTO
pykoBogutens». IloaroroBka K mpakTude-
ckomy 3amataio Ne 4. Tema: «Cpenctsa
MaccoBoid uH(popmammu (CMU) B co3manuu
WH(POPMAITIOHHOTO TOJISI COBPEMEHHOTO PYKO-
BOJUTEIIS.

MPOBEPKA  BBITOJTHE-
HUsg  pedepara
MPAaKTUYECKON  pa-
OOTBI

Tema 5. Crpareruu ycrt-
HBIX KOMMYHUKALUH

Camocrostenpaas pabora Ne 5. Tema
«Ctpareruu YCTHBIX KOMMYHUKAIIHI.
[ToaroToBka K MpakTUYECKOMY 3aHITHHIO No 5.
Tema: «CTpaTerun yCTHBIX KOMMYHHUKAITHI.

MPOBEPKA  BBITIOJTHE-
HUSL  TPaKTHYECKOU
PpaboTeI

Pasneﬂ 3. [IncbMeHHbIE KOMMYHHMKAIUHU B AC€ATECJIbHOCTH PYKO

Tema 6. DddexTuBHBIC
MUCbMEHHbIE KOMMYHHKa-
812071

CamocrositenpHas  pabora Ne 6. Tema:
«OddexkTuBHBIE NHCbMEHHBIE KOMMYHHKa-
mum». [1oaroToBKa K CEMHHAPCKOMY 3aHSTHIO
Ne 4. Tema «DddexTuBHBIE NHCHMEHHBIE

BOJAUTEA
MIpOBEpKa TOTOBHO-
CTH K CEMHHapy,

MIPOBEPKa BBITOITHE-

HUS TPAKTUYECKOU
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KOMMYHHKAIIHN)
[MoxroroBka K MpakTHYECKOMY 3aHATHIO Ne 6.
Tema: «2¢dexkTnBHBIE TICHEMEHHBIE KOMMYHH-
Kallum.

paboThI

Tema 7. JlenoBsie nucbMa

CamocrositensHas padora Ne 7. Tema: «/[leno-
BBIC IMHCHMAaY.

IToaroroBka k ceMuHapckoMmy 3aHATHIO Ne 5.
Tema «JlenoBbie MUCEMay

[MoxroroBka K MpakTHYECKOMY 3aHATHIO Ne 7.
Tema: «/leaoBbIe MUCHEMaY.

MpoBEpKa TOTOBHO-
CTH K CEMHHapy,
IIPOBEPKA BBIIIOIHE-
HUS TPAKTUYECKOU
paboThI

Tema 8. Ocobennoctu
COCTaBIICHHS CITY)KEOHBIX
3alACOK, KpPaTKUX OTdYe-
TOB U NMPEJTIOKECHU N

Camocrostenpaas padora Ne 8. Tema: «Oco-
OCHHOCTH COCTaBJICHUS CITy>KEOHBIX 3alHCOK,
KpPaTKUX OTYETOB U HPEATIOKECHUI.
IToaroroBka Kk ceMHHapcKoMy 3aHsATHIO Ne 6.
Tema «OCOOEHHOCTH COCTABIICHHS CITYKEOHBIX
3aMHCOK, KPATKUX OTUETOB U MPEI0KEHUI

MpoBepKa TOTOBHO-
CTH K CEMHUHapy,
MPOBEPKa  BEIMOJIHE-
HUSL  TIPAKTHYECKOU
paboTel,  MpOBEpKa

pedepara.

[ToaroToBka k mpakTudeckuM 3asTusiM Ne §.
Tema «OcoOeHHOCTH COCTaBICHHS CITYKEOHBIX
3aMMCOK, KPATKUX OTUYETOB U MPEUIOKCHUID.

5.2.2. Memoouueckue ykazanus no 6bIn0JHEHUIO
camocmoamenvHoil padomol
Camocmoamenvuasn paooma Ne 1. Tema «Hcmopusa opzanu3ayuonnozo

U UHPOPpMAYUOHHO20 00ecneuenusn oeameibHocmu pykogooumens 6 Poccuuy

Llenv pabomuvl — IOTYUYUTH MPEICTABICHHUS O CTENIEHH Pa3paOOTaHHOCTH TEMBI B JIH-
Teparype.

3adanue u memoouxa 6vinonHeHUs: BBISIBUTH JONOJHUTENIBHYIO JIUTEPATYpPy, B KOTO-
pOIi OMHCHIBAETCS UCTOPUS OPTaHU3AIMOHHOTO M MH()OPMALMOHHOTO 00ecreYeHHs aesiTellb-
HOCTH pykoBoauTens B Poccun. Bee BBISIBICHHBIE HCTOYHHUKH KJIACCH(PHUIMPYIOTCS TI0 BUAAM:
MOHOTpaduy U Hay4dHbIE TPYAbl; Y4eOHUKH W y4ueOHbIE MOCOOWsS; CTaThH U MaTepuajbl B
cOOpHUKaX, COCTABJICHHBIX TI0 UTOTaM KOH(EPEHIINI 1 CEeMUHAPOB 10 MpodiieMaM popMHpPO-
BaHUs MHHOBALIMOHHOW MH(PACTPYKTYpbl; HAYYHO-TIONYJISPHBIE U3AaHUS, PEIHa3HAYCHHbIE
HIMPOKOMY KpYTy YUTaTeNel U yYeHbIM — CHEI[MAIMCTaM B CMEKHBIX 00J1acTIX 3HAaHUM.

dopma npeacTaBIeHUs — MUCbMEHHAs.

Camocmoamenvnan paooma Ne 2. Tema «Obwaa xapakmepucmuxa
HOPMAMUGHO-MEMOOUYECKUX OOKYMEHM 08 ).

Llenv pabomvr — TONYyYUTH TPEACTABIEHHE O COCTOSHUU 3aKOHOoJaTenbcTBa PO B
001acTH OpraHU3alny ¥ TEXHOJIOTUH paboThI ¢ 00paleHUSAMH TPaKIaH.

3adanue u memoouxa 6vinoIHeHUs. COCTABUTH MEPeUeHb HOPMATUBHO-TIPABOBBIX U Me-
TOAMYECKUX aKTOB B 00JACTH OpraHU3AIMK M TEXHOJOTUU PAaOdOTHI ¢ 0OpaIllEeHUsMH TPaXkKIaH,
nerctByrommx B Pocceniickoit @enepaunu. Mcnonb30Barh i COCTABICHUS NEPEUYHs CIIpa-
BOYHO-TIpaBOBYI0 cucteMy ['apanT. Ha ocHOBe HOpMAaTHUBHO-METOJUYECKUX aKTOB COCTABUTH
MEepPEYCHb JIOKAJIbHBIX AKTOB OpPraHU3AlMH, PErVIAMEHTHPYIOIIMX OpPraHU3alMUI0 JAEJIONpPOU3-
BOJICTBA C OOpAIeHUSIMU TPAXKIaH.

®opma npeAcTaBICHUS — MMCbMEHHAS.

Camocmoamenvnan paooma Ne 3. Tema «Padoma c ungpopmayueit 0na pykoeooumensn»
Llenv pabompl — NOIYYINTH MIPEACTABICHUE O paboTe ¢ MHGOPMAUEH ISl PyKOBOIUTEIIS.
3a0anue u memoouxa vinoHenUs: COCTaBUTh NepevyeHb MPO(eCCHOHATBHBIX U3AaHUH.

Hcnonb3oBath ains cocrapiaeHus nepednst ObC PykoHT.
dopma npeAcTaBiIeHNs] — TUCbMEHHas!.
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Camocmoamenvnaa paboma Ne 4. Tema «Cpedocmea maccoeou ungpopmayuu (CMH)
6 CO30aHUU UHPOPMAUUOHHO20 NOSIA COBPEMEHHO20 PYKOBOOUMEA)

Llenv pabomsr — nonyunts npeacrasienue o CMU B co3panuu nuHGOPMAIIMOHHOTO MO-
IS COBPEMEHHOTO PYKOBOIUTEIIS.

3aoanue u memoouxa evinoanenus: opopMuth pedepar mo reme (cm. 6.3.2. Temsr u me-
TOJMYECKUE YKa3aHUs 0 MOATOTOBKE pedepaToB, 3CCe M TBOPUECKHUX 3aJaHUH 1O JUCIIUILIH -
HE).

dopma mpeAcTaBlIeHUs — MUChMEHHAsI.

Camocmoamenvuasn paooma Ne 5. Tema «Cmpamezuu yCmuvlx KOMMYHUKAYUTL)
Llenv pabomer — 3aKpenuTh, 0OOOMIUTH U CUCTEMAaTU3UPOBATh 3HAHUS, MOJyYEHHBIE B
XO0/J1€ JIEKIMOHHOTO U MPAKTUYECKOTO 3aHSTHS.

3adanue u memoouxa 6vinonHeHusA: 3aBEPUINTb MPAKTUYECKYIO0 pabory Ne 5. Tewma:
«CTpaTteruu yCTHBIX KOMMYHUKAITHI».

q)opMa MMPEaACTaBJIICHUA — TUCbMCHHAA.

Camocmoamenvuas paooma Ne 6. Tema
«Ipghexmusnvie nucomeHnble KOMMYHUKAUUUY

Llenv pabomwsi — 3aKpenuTh, 000OUTUTH U CUCTEMATU3UPOBATh 3HAHUS, TTOTyUYECHHBIC B
X0J1€ JICKIMOHHOT'0, CECMUHAPCKOTO U MPAKTUYECKOTO 3aHITHUS.

3aodanue u memoouxa eévinonneHus: IloarotoBka k cemuHapckomy 3aHstuio Ne 4. Tema
«O¢pdexTuBHBIC MTUCEMEHHBIE KOMMYHHKAIUI». 3aBePIITh 0(POpMIIEHUE TIPAKTHUECKOTO 33a1aHust No
6. Tema: « D deKkTHBHBIC MMCHEMEHHBIC KOMMYHHUKAIIAN..

®opma npeAcTaBICHUs — MMCbMEHHAS.

Camocmoamenvnasa paboma Ne 7. Tema. «/[enosvie nucoma»
Lenv pabomsi — 3aKpenuTh, 000OUTUTH U CUCTEMATU3UPOBATh 3HAHUS, TIOTyUYECHHBIC B
X0JIe XO/Ie JICKIIMOHHOTO, CEMUHAPCKOTO ¥ MPAKTUYECKOTO 3aHITHS
3adanue u memoouxa 6binoIHeHUsA: U3YIUTh OCHOBHBIE TPEOOBAHUS, IPEIBIBISIEMBIE K
COCTAaBJICHHIO JCJIOBBIX mceM. Ha mpumMepe mabioHa COCTaBUTh I€TOBOE MUCHMO.
dopma npeacTaBIeHUs] — MMChbMEHHAsI.

Camocmoamenvuas paooma Ne 8. Tema «Ocobennocmu cocmagsneHus CysHceOHvx
3aNUCOK, KDAMKUX OMYUEMO08 U RPeO10HCEHUTL

Lenv pabomul — MONYYUTH TIPEJCTABICHUE 00 0OCOOCHHOCTSIX COCTaBICHHS CITYKEOHBIX
3aITUCOK, KPATKUX OTYETOB U TPETIOKECHHIA.

3aoanue u memoouxa vinonnenus: opopMuTh pedepat o teme (cm. 6.3.2. Tembl U Me-
TOJMYECKUE YKa3aHUs 0 MOATOTOBKE pedepaToB, Icce U TBOPUSCKUX 3aJaHUN MO JUCIIUATLIN -
HE).

dopma npeAcTaBICHUS — TUCHMEHHAS.

5.2.3. Ilepeuens neuamnvix u 31eKMPOHHBIX 00PA306AMENLHBIX U UHPOPMAYUOHHBIX
Pecypcos HeodxX00UMbIX 0J151 CAMOCMOAMETbHOU PaAdOmbl

Cwm. Pazpen 7. [lepedyeHs medaTHBIX U AJIEKTPOHHBIX 00pa30BaTENbHBIX U HH(POpMA-
UOHHBIX PECCYPCOB HGO6XOIII/IMBIX JJIs1 OCBOCHUA AUCHUIIIINHEBIL.

http://gramota.ru/ — CnpaBouHo-MH(DOPMAIMOHHBIA TIOpTal [ paMoTa.py — pycckuit
A3BIK JJI4 BCEX.
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6. ®OHJ OLIEHOYHBIX CPEJCTB JIJI1 IPOBEJEHUSA TEKYIIEIO KOHTPOJISA
YCHEBAEMOCTH Y TIPOMEXKYTOYHOM ATTECTAIIMA OBYYAIOIIUXCA 1O JUCHUIIIIMHE

6.1. [lepeyeHb KOMNETEHIUI ¢ YKa3aHWeM ITanoB ux GopMHUpPOBaHUs B Ipolecce
0CBOEHHUS 00pa30BaTeJIbHON MPOrpaMMbl

Tabauua 6
[TacopT oHIa OIEHOYHBIX CPEJCTB ISl TEKYIIeH (GOpMbI KOHTPOJIS
HanMeHoBaHue Ilnanupyembie Konsi HaunmeHoBanue
pa3nesioB, TEMbI pe3yabTaThbl 0CBOE- | HHAUKATOPOB OLIEHOYHOTI'0 CPeACTBA
ausg OIIOII JIOCTHIKEHHU S
KOMIIeTeHII!
i
1 2 3 4
Paznen 1. Posb oprann3anmoHHOro 1 HH(POPMALUMOHHOT0 00ecneyeHnsl PyKOBOIUTE/ISI B
ucropuu Poccun
Tema 1. HWctopus | YK-11. Crmocoben | YK-11.1 — CamocrosTenbHast padora Ne 1.
OpraHU3aluoOHHOrO | (OPMHUPOBATH VK-11.2 — Ilpaktudeckass pabora Ne 1.
u MH(GOPMAITUOH- | HETEPIIUMOE VK-11.3 Tema «Mctopust opranusaimoH-
HOTO  00ecIieYeHHus | OTHOIICHHE K HOTO ¥ WH(OPMAIMOHHOTO obec-
JIESITETFHOCTH PYKO- | KOPPYNIIHOHHOMY MEYEeHUsI  JAEATEIbHOCTH  PYKO-
poauTens B Poccun. | mmoBeaeHHIO BoauTens B Poccumy.
[K-3. Cnocoben | T1K-3.1 — Cemunap Ne 1. Tema «HMctopus
OCYIIECTBIISITh OpraHM3allMOHHOTO W WH(OpMa-
OpPraHu3alMOHHOE, TIK-3.2 LIMOHHOTO O0€ECIeYyeHusl IEeATENb-
JIOKyMeHTarmionHoe u | [1K-3.3. HOCTH pyKoBoautensi B Poccum».
uH(OpMaITMOHHOE
o0ecrieueHne
JIESITebHOCTH
PYKOBOIUTENS
OpraHM3aIyn
T1IK-4. Cmocoben | I1K-4.1
OpraHu30BaTh u
OCYIIECTBIIATH [1K-4.2
JIOKyMEHTHPOBaHHUE [K-4.3.
JIESITeTbHOCTH
OpraHu3aIyu
Tema 2. O0mas xa- | Te xe Te xe — CamocrosTensHas padorta Ne 2.
paKTepUCTHKA — Ipaktudeckast padora Ne 2. Tema
HOPMAaTUBHO-METO- «O01mmasi xapakTEepUCTUKA HOpPMa-
JIUYECKUX JOKYMEH- TUBHO-METOJIMYECKUX  JOKYMEH-
TOB. TOBY.
— Cemunap Ne 2. Tema «OOmas
XapaKTEePUCTUKA HOPMAaTHUBHO-
METO/JI. TOKYMEHTOBY.
Paznen 2. UndopmanmonHoe odecrniedeHne 1esiTeJIbHOCTH PYKOBOIUTEIS
Tema 3. Pabora c | Te xe Te xe — CamocrosTenbHas padora Ne 3.
uHpoOpMaren I — Ilpaktmueckas pabora Ne 3.
PYKOBOIUTEIIA Tema «Pabota ¢ wunbopmanueit
JUTSL DYKOBOJIATEIISY.
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— Cemunap Ne 3. Tema «Pabora ¢
uHpopMmanue A PyKOBOAUTE-
TISD).

Tema 4. CpenctBa | Te xe Te xe — CamocrosTensHas pabota Ne 4.
MaccoBoi HH(pOpMa- — Ilpaktuueckas pabora Ne 4.
mun (CMU) B co3na- Tema «CpenctBa  MaccoBoit
HAHU WH()OPMAITHOH- nadopmarmn (CMU) B cozmanuu
HOT'O TI0JIs MHGOPMAITHOHHOTO OIS
COBPEMEHHOTO PYKO- COBPEMEHHOTO PYKOBOJIUTEISD»
BOJIUTENS

Tema 5. Crparerun | Te xe Te xe — CamocrosTenbHas padora Ne 5.

YCTHBIX KOMMYHHKa-
LIUHA

— Ilpaktuueckas pabora Ne 5. Tema
«CTparernyi  YCTHBIX KOMMYHHKa-
LDy

Paznen

3. IIncbMeHHbIE KOMMYHUKAIIUU B 1€ATCJIbHOCTH PYKOBOAUTEC/ISA

Tema 6. DddexTus-
HBIC IIMCbMCHHBIC
KOMMYHUKAIIAN

Te xe

Te xe

— CamocrosTenbHas padora Ne 6.
— Ilpaktmueckas pabora Ne 6.
Tema «O¢ddexkTuBHBIE NHCHMEH-
Hble KOMMYHUKAIIHI

— Cemunap Ne 4. Tema «Dddek-
THUBHBIC THCbMEHHbIC KOMMYHHUKA-
1200

Tema 7. JlenoBeie
InmucbmMa

Te xe

Te xe

— CamocrosTenbHas padora Ne 7.
— Ilpaktnueckas pabora Ne 7.
Tema «/IenoBbie nuceMa»

— Cemunap Ne 5. Tema «/lenoBeie
MUChMaY

Tema 8. OcobeHHo-
CTH COCTaBJICHHS
CIy)KeOHBIX  3alu-
COK, KpaTKuxX OT4C-
TOB ¥ NIPE/IIOKEHU I

Te xe

Te xe

— CamocrosTenbHas padota Ne 8.
— Ilpaktuueckas pabora Ne 8.
Tema «OcoGEHHOCTH COCTABICHUS
CITy’)KEOHBIX 3aITUCOK, KPaTKUX OT-
YETOB U MPeIOKEHHI»

— Cemuuap Ne 6. Tema «Ocoben-
HOCTH COCTaBJICHHS CITY)KEOHBIX

3allMCOK, KpaTKUX OTYETOB U
MIPETIOKECHUIN
Taoauna 7
IHacnopT ¢oHIa OLIEHOYHBIX CPEACTB JJIsI IPOMEKYTOUYHOM AaTTeCTAIUMN
HaumMmeHnoBaHue Ilinanupyembie Koapl HaumMmeHoBaHue
pa3nesioB, TeMbI Pe3yJbTaThI 0CBOC- | MHAMKATOPO OLICHOYHOI0 CPeACTBA
nus OIIOII B
JTOCTHIKEHUS
KOMIIETeHIIN
114
1 2 3 4

Pa3nen 1. Posb oprann3anioHHOr0 1 HH(POPMAIUOHHOTO 00ecneyeHnsl pyKOBOIUTE/IsI B
ucropuu Poccuu

Tema 1. Hcropus
OpraHU3alOHHOTO
U WHPOPMAIHOH-
HOro obecreueHus
JEeSITEbHOCTH PYKO-
Boguteis B Poccun.

VK-11. Cnocoben
(hopmMupoBaTH
HETEPITNMOE
OTHOLIIEHHE K

KOPPYILIHUOHHOMY
TIOBEICHHIO

YK-11.1

YK-11.2

YK-11.3

— Bompocs! k 3auery (7 cemecTp)
No TeopeTnyeckux Bonpocos: 1-3;
NeNe nmpakTHKO-OpUEHTHPOBAHHBIX
3amaHui: 1-3.
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I1K-3. Cnocoben
OCYIIECTBIISATH
OpraHU3alOHHOE,
JIOKYMEHTAI[HOHHOE U
nH(pOpMAIIMOHHOE
obecneuenue
TIEATENLHOCTA
PYKOBOUTEIISI
OpraHu3aIyn

[K-3.1

[IK-3.2

[1K-3.3.

[1K-4. CriocobeH
OpraHU30BaTh u
OCYIIECTRIISAT
JIOKyMCHTHPOBaHHE
TIEATENLHOCTA
OpraHu3aIyu

I1K-4.1

[1K-4.2

[1K-4.3.

Tema 2. OOmas xa-
paKTepUCTHKA
HOPMaTHBHO-METO-
JIAYECKUX JTOKYMEH-
TOB.

Te xe

Te xe

— Bompocs! k 3auery (7 cemecTp)
Ne TeopeTnueckux BOIpocoB: 4, 5;
Ne mpakTHKO-OPUEHTHPOBAHHBIX
3aganuii:1-3.

Paznen 2. UndopmanmonHoe odecneyeHne 1esiTeIbHOCTH PYKOBOIMTEIS

Tema 3. Pabora c | Te xe Te xe — Bomnpocs! k 3auety (7 cemecTp)

nHpopMaren s Ne TeopeTHIecKuX BOIIPOCOB: 6-9;

PYKOBOAUTEIS Ne mpakTHKO-OpUEHTHUPOBAHHBIX
3aganuii: 1-3

Tema 4. Cpencrsa | Te xe Te xe — Bomnpocs! k 3auety (7 cemecTp)

MaccoBOil HH(pOpMa- Ne reoperndeckux Borpocos: 10-

i (CMU) B co3na- 13;

HUM WH(POPMALMOH- Ne  mpakTHKO-OpHMEHTHPOBAHHBIX

HOTO TIOJIST COBPEMEH- 3amaHuid: 1-3.

HOT'O PyKOBOJIUTEIS

Tema 5. Crparerun | Te xe Te xe — Bomnpocs! k 3auety (7 cemecTp)

YCTHBIX KOMMYHH- Ne TeopeTHIEeCKUX BOIIPOCOB: 14,

Kanui 15

Ne mpakTHKO-OPUEHTUPOBAHHBIX
3amaHui: 1-3.

Pasz]e.ﬂ 3. IIncbMeHHbIE KOMMYHUKAIIUU B 1€ATCJIbHOCTH PYKOBOAUTEC/ISA

Tema 6. Oddextus- | Te xe Te xe — Bompock! k sk3ameny 8 cemectp

Hble  IHCHMEHHBIE Ne Teoperndeckux Borpocos: 1, 2;

KOMMYHUKAIIAN — Ne mpakTHKO-OPUEHTUPOBAHHBIX
3aganui: 1-3.

Tema 7. JlenoBbie | Te xe Te xe — Bompocs! k sk3aMmeny 8 cemectp

nMchMa No TeopeTudeckux BOIPocoB: 3, 4;
— No mpakTHKO-OpUEHTUPOBAHHBIX
3amaHuid: 1-3.

Tema 8. Ocobenno- | Te xe Te xe — Bompocs! k 3x3ameHy 8 cemecTp

CTH COCTaBJICHHUS
CITy)KeOHBIX  3aru-
COK, KpaTKHX OTYe-
TOB U NPEJITIOKEHUN

— Ne Teopernueckux BOMPOCOB: 5-
7,

— Ne mpakTHKO-OpHMEHTHPOBAHHBIX
3amanui: 1-3.

6.2. Onucanne nokasaresjied 1 KpUTEPUEB OLICHMBAHUS KOMIIETCHIIHI HA Pa3JINYHBIX
Tanax ux (popMUPOBaHUs, ONIMCAHUE KA OLleHHBAHUA

21




6.2.1. Ilokazamenu u Kpumepuu oUeHUBAHUA KOMREMEHYUIL HA PA3TUYHBIX
Imanax ux gopmuposanus

Taoauua 8

Ioka3zaresid M KPUTEPUM OLIEHUBAHMSI KOMITIeTEHIM i

IInanupyembie oka3zaTean
pe3yabTaThl c(hopMHpPOBAHHOCTH Kpurtepun onenuBanus
0CBOCHHA KOMIIETEeHIUH

onon

1 2 3

YK-11 — TOHUMaeT aHTUKOppymuuoHHbIe | OOyuarommiicas o6i1amzaeT HEoOXO0AUMO
CTaHAAPThI IOBEICHUS, CUCTEMOM 3HAHUM, JOCTUT OCO3HAHHOI'O
— MpHUMEHSET HaBbIKAMH PAa0OTHl C | BIAaJCHUS  YMCHMSMH, HaBBIKAMH U
3aKOHOAATENIbHBIMH ¥ APYTMMH | clocoO0aMu NpOo(heCCHOHAIBHOM IesITeNb-
HOPMATUBHBIMH MTPABOBBIMH aKTaMH; | HOCTH. JIeMOHCTpUpPYET CIIOCOOHOCTh aHa-
— CcHoco0eH HCIONb30BaTh 3HAHUS, | JIM3UPOBaTh, INPOBOAUTH CpPAaBHEHHE H
yYMEHUs, BIaJeHusa B npodeccruonanb- | 000CHOBaHHE BbIOOpa METOHOB PEIICHUS
HOU JIeATEITLHOCTH. 3aJJaHUi B TPaKTUKO-OPUECHTUPOBAHHBIX

CUTYyalUsX.

TIK-3 — moHuMaeT cneunuky opranuzany- | OOyuaromuiics o6iagaeT HEoOXOAMMOM
OHHOI'O,  JIOKYMEHTallMOHHOTO U | CUCTEMOM 3HaHHUM, IOCTUI OCO3HAHHOI'O
WHPOPMAITHOHHOTO OOCECIIeUeHUs Jies- | BIAJCHUS  YMCHUSIMHM, HaBBIKAMH U
TENBHOCTH PYKOBOJAUTENS! OpraHusza- | cnocodamMu NpodeccHOHATbHON AesTelNb-
LU HOCTH. JleMOHCTpHupyeT CIoCOOHOCTh aHa-
— TPUMEHSIET METOJIbl OPTraHu3allMoH- | JIM3UPOBaTh, TPOBOJUTH CpPaBHEHUE H
HOTO, JOKYMEHTAIOHHOTO 1 | 00OCHOBaHHE BBIOOPAa METONOB PEIICHUS
HHPOPMAIIMOHHOTO O0OecTeYeHus Jes- | 3alaHii B NPaKTHKO-OPUEHTHPOBAHHBIX
TEJIbHOCTH PYKOBOIUTENS] OpraHu3a- | CUTYyalsX.

LM,
— cnoco0eH UCIONb30BaTh 3HAHUS,
YMEHHUS, BIaJleHUs B NPo(hecCHOHATb-
HOH NeITeILHOCTH.
IK-4 — MOHMMAET Tpolecc JoKyMeHTHpo- | OOyuaromnuiics o00JagaeT HEOOXOAUMOM

BaHUS,
— MPUMEHSIET HaBBIKAMU OPTraHU3aI[uH
Y aHaJIn3a Pe3yJIbTaTUBHOCTU IPOIIeC-
ca JIOKyMEHTHPOBaHUS JCATEIbHOCTH
OpraHu3anuy,

— CIocOOEH UCIONb30BaTh 3HAHMS,
YMEHHS, BIaJIcHUS B MpodeccuoHab-
HOH JeSITeIbHOCTH.

CHCTEMOW 3HaHWM, IOCTHI OCO3HAHHOTO
BIAJICHHS  YMCHHUSMH, HABbIKAMH U
crocodaMu IPOoeCCHOHAIBHON JIeATEIb-
HOCTH. JleMOHCTpHUpyeT cocOOHOCTh aHa-
JU3UPOBATh, TPOBOJWTHL CPAaBHCHHE U
000CHOBaHHME BHIOOpPA METOJIOB PEIICHUS
3alaHii B INIPAKTHUKO-OPUEHTUPOBAHHBIX
CHUTYAIHSX.

Taoauua 9

Jranbl (POPMUPOBAHUSA KOMIIETEHIUI

HauMenoBaHmue 3Tama

XapakTepucTHKA 3Tana

DopMBbI KOHTPOJIA

1

2

3

HauanpHbiit (BX0AHOI)
(hopMHupOBaHUS

JTan
KOMIIETEHIUI

paMKax KOMIICTCHITUH.

JlnarHocTruka BXOJHBIX 3HAHUM B

YcrHblii ompoc.

Texymmii atannr hopmu-

BrmmosiHenune

00yJaroIMMuUcCs

AKTHBHas ydeOHas JICKITMS; CEMHHA-
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pOBaHMs KOMIIETEHIIMN | 3aaHUi, HANpaBJIEHHBIX HA | pbl; NPAKTUYECKUE 3aHATUA, CaMO-
(opMuUpOBaHHE  KOMIICTSHIIMIA | CTOSTEIbHAS padoTa:
OcymiecTBneHme BEISIBJIIGHUS | YCTHBIA OIPOC MO JUATHOCTHYECKHM
TIPUYUH MPETATCTBYIOMIUX | BOIIPOCAM.
3¢ hekTuBHOMY OCBOCHHUIO
KOMITIETEHIIUH.

[IpomexyTounsrii (atT- | OnicHWBaHNEe  CPOPMHUPOBAHHO- | 3auem, IK3IAMeEH:

TECTaIlMOHHBIN)

TEeHIUH

aTan
(hopMHPOBaHHS KOMIIE-

CTU KOMIIETECHIIUM MO OTIEIbHOHU
YacTH JUCUMUILUIMHBI MM OUC- | ChI;

IUTUIMHEI B I[EJIOM. — BBINOJHEHUE MPAKTUKO-OPUEHTH-
pPOBaHHBIX 33JIaHUI.

— OTBETBI Ha TCOPETHUYCCKHUE BOIIPO-

6.2.2. Onucanue wiKkan oueHUGAHUA

Taoauma 10

6.2.2.1. Onucanue NIKAaJbl OLICHUBAHMSA OTBETA HA 3a4YeTe U DK3aMeHe

OneHka Mo HOMH-
HAJIBLHOH IIKaJIe

Onucanune ypoBHeil pe3yJbTAaTOB 00y4YeHHSA

OT1INYHO
/ 3auTeHo

OOyuJaroIIuiics MOKa3bIBaeT ITyOOKHE, MCUCPIIBIBAFOIIHE 3HAHUS B 00OBEME IPOii-
JICHHOM MPOrPaMMBbIL, YBEPEHHO ACHCTBYET IO MPUMEHEHHIO MOTYYCHHBIX 3HAHUN Ha
TMPaKTHKE, IEMOHCTPHPYS YMEHHS U BIIaJCHHS, OTpeIeIeHHbIe PO PaMMOiL.

[paMOTHO ¥ JIOTHYECKU CTPOWHO U3JIaraeT MarepHall pu OTBeTe, yMeeT opMmy-
JIMPOBaTh BBIBOIBI U3 M3JIOKEHHOTO TEOPETHUYSCKOIO Marepualia, 3HAaeT JOTIONHU-
TENBHO PEKOMEH/IOBaHHYIO JINTEPATyPYy.

OOyJarommiics CriocoOeH JISUCTBOBATh B HECTAHIAPTHBIX MPAKTHKO-OPHEHTHPO-
BaHHBIX cUTyarusx. OTBeYaeT Ha BCE JOMOHUTEIBHBIC BOIPOCHL

Pesynsrar 0OydeHus MokasbIBaeT, YTO JOCTHTHYTHI YPOBEHB OLICHKH Pe3yJibTa-
TOB OOy4eHHsI TI0 TUCIUTIIAHE SBIISETCSI OCHOBOM I (DOPMHUPOBAHHS COOTBETCTBY-
FOIIMX KOMIIETEHITHH.

Xopomo
/ 3auTeHo

Pesynbrar oOydeHHsi MOKa3bIBACT, YTO OOYYAONIMICS MPOIEMOHCTPUPOBAI
PE3yAbTaT Ha YPOBHE OCO3HAHHOTO BJIA/ICHUS YUCOHBIM MATCpPHAIOM M YUCOHBIMU
YMEHHUSIMH, BIaICHUSMH T10 TUCIIUILTAHE.

JlomyckaeT He3HAYUTENTBHBIE OITHOKH MPH OCBEIIEHUH 33/IJaHHBIX BOIIPOCOB.

OOyuarormuiicss CrnocoOCH AaHaTM3UPOBaTh, MPOBOAUTH CPABHCHHE W
000CHOBaHHE BBIOOPA METOIOB PEIICHUs 3aaHHii B MPAKTHKO-OPUCHTHPOBAH -
HbBIX CUTYalusiX.

YaoBaersopurelib-
HO
/ 3auteHo

Pesynprar 00y4eHUs] MOKa3bIBaeT, YTo oOyuaromuiics oOiamaeT HEoOXo-
JUMOM cMCTeMOM 3HaHUH U BIaZeeT HEKOTOPHIMU YMEHHSMH 110 JUCLUILTHHE.

OTBeThI M3NaraeT XoTsd U ¢ OMHMOKaMH, HO UCIIPABISIEMBIMU TIOCJIE TOTIOJ -
HUTCIIBHBIX U HABOAAIIUX BOIIPOCOB.

OOyuatomuiics cnoco0eH MOHMMAaTh W HMHTEPIPETHPOBATH OCBOSHHYIO
MH(OPMAIIHIO, YTO SBISETCS OCHOBOHM YCIICITHOTO (pOPMHPOBAHUS YMEHUH U
BJIQJICHUM JUJIsl pelIeHUs] NPAKTUKO-OPUEHTUPOBAHHBIX 33/1a4.

Heynosaersopu-
TeJbHO
/ He 3auTeHo

Pesynmerar oOyueHuss 0OOydYaroIierocss CBUACTEIBCTBYeT 00 YCBOCHHHM WM
TOJIBKO AJIEMEHTAPHBIX 3HAHUH KITFOUEBBIX BOIPOCOB MO TUCIUILIIMHE.

Jlony1ieHHbIe OMIOKN 1 HETOYHOCTH B XOJI€ TIPOMEXKYTOUYHOTO KOHTPOJIS TIO-
Ka3bIBAIOT, YTO OOYYAIOIIMICS HE OBJIAJeN HEOOXOMMMOHN CHCTEMON 3HAHWMA H
YMEHUH M0 AUCIUTLITHHE.

OOyyaromuiics T0IycKaeT rpyOble OMMOKY B OTBETE, HE TIOHUMAET CYIITHOCTH
M3J1araéMoro BOIIPOCa, HE yMEET IPUMEHSTh 3HAHHS Ha IIPAKTUKE, 1ACT HEMOJIHbIE
OTBCTHI Ha JONOJIHUTCIIBHBIC Y HABOAAIIUEC BOIIPOCHI.

OnucaHue MKAaJbI OllCHUBAHUSA NMPU TECTUPOBAHUU HA 0a3e TeCTOBbLIX

MaTCpruaJIOB HHCTUTYTA
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Oue}ma 0 HOMMHAJBLHOM IIKaJIe

% MPaBUWJIbHBIX OTBE€TOB, MNOJYYCHHBIX HA TECTUPOBAHHUH

OtnnuHo / 3a4TeHO ot 90 10 100
Xoporo / 3auTeHo ot 75 no 89,99
Y 1oBJIETBOPUTENBHO / 3a4TEHO) ot 60 mo 74,99
Heynosaersopurensro / He 3autreHo meHee 60
Tabauuna 11
6.2.2.2. Onucanue MKAJbI OeHUBAHUS
Ycemmuoe evicmynnenue (cemunap, 0oxnao)
Heckpunro- O0pa3uoBbIii, 3akoH4eH- N3noxkeHHbli, MuHuMaJIbHBII Ouen
pbI NPUMEpPHBIii; | HbIH, MOJHBIA | PACKPBITHIHA OT- | OTBeT (HeydOBJe- Ka
JAOCTOMHBIN 0TBeT BeT (YI0BJIETBO- TBOPUTEJILHO)
MOAPAKAHUSA (xopouo) pUTeIbLHO)
OTBeT
(OTIMYHO)
Packpertre [IpoGnema pac- | Ilpobnema pac- | [IpoGmema  pac- | [Ipobrmema He pac-
npoOIeMBbI KpbITa TOJHO- | KpbiTa. [IpoBe- | KpbiTa HE TONHO- | KpbiTa. OTCYTCTBY-
creto.  [Ipoe- | nen aHaiu3 | CThIO0. BEIBO/IBI HE | IOT BBIBOJIBL
JIeH aHaym3 | poOiembl  Oe3 | cAermaHsl  W/HiH
npoONeMbl | MPUBJICUCHUS BBIBOJIBI HE
NpPUBJICYCHHEM | JIONOJIHHUTENb- | OOOCHOBAHBI.
JIOTIOJIHUTENNb- | HOW JIUTEpaTy-
HOM nuTepaty- | pel. He Bce BbI-
pel.  BBIBOABI | BOMBI CliENIaHBI
00OCHOBAHBI. w/mi o0ocHO-
BaHBbI.
IIpencrasie- IIpencrasns- IIpencrasns- [IpencraBnsiemas | IpencraBisemas
HUE emas nHopma- | emast uHpopMa- | mHGOpMaUs He | HHPOPMALUsT JIOTH-
LM CUCTEMaTH- | IMsl  CHUCTEMa- | CHCTEMATH3UpO- | YECKH HE CBs3aHa.
3WpOBaHa, TI0- | TH3MPOBaHA W | BaHA WM He mo- | He  mcmonmbs3oBaHb
clefoBaTeNlbHa | TOCINIENO- CclieIoBaTelbHa. npoeccOHANTbHBIE
u  sormuecku | BatenbHa. Uc- | [Ipodeccronanb- | TepMHHBL
cBs3ana.  Mc- | monp3oBaHO Has TEPMHHO-
TMOJTE30BAHEI OONBIIMHCTBO | JIOTHSI HCIIOJB30-
BCE Heo0X0- | HEOOXOMUMBIX | BaHa MaJIo.
muMble ripodec- | mpodeccuo-
CHOHAJIbHBIC HaJTBHBIX
TEPMHHBI, TEPMUHOB.
Odopmienne | Ilupoko uc- | Ucnonp3oBanbl | Mcnonb30BaHb He wucnonp3oBaHbI
TIOJTb30BaHEI WHPOPMAIMOH- | HHPOPMAIHOH- WH(OPMAIIOHHBIE
MH(DOPMAIMIOH- | HBIE TEXHO- | HbIe TEXHOJOTHH | TEXHOJOTHH
HBIC TCXHOJIOTUH | JIOTUH (PowerPoint) (PowerPoint).
(PowerPoint). (PowerPoint). YACTUYHO. Bompiie 4 ommbox
OtcyTCcTBYIOT He ©Oomee 2 |34 ommbkn B |B TpencTaBIseMoit
OLIMOKH B TIpefl- | OIIMOOK B | TIpeAcTaBisieMOol | MH(pOPMAIIUH.
CTaBIsIeMO MpeACTaBIIS- UH(OpMAIIUH.
nH(OpMAIHH. eMOi
vHpOpMAIHH.
OTBeTHI Ha | OTBeTHI Ha | OTBETHI Ha | Tonbko  otBeThl | Her oTBeTOB Ha
BOIIPOCHI BOMNPOCH!  TON- | BOTIPOCHI TIOJI- | HA 3JEMEHTapHBIC | BOIPOCHI.
HBIE C TIpHBelie- | HbIE W/WIH | BOIPOCHI.
HHMEM NIPUMEPOB. | YaCTHYHO TIOJI-
HBIE.
Ymenue CBoOozHO CBobonHo CkoBaH, obpatnas | CkoBaH, oOparHas
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JIepKaTbCs Ha | JEPKUTCS  Ha | IEPXKUTCST  HA | CBSI3b C ayJHTO- | CBSI3b C ayJUTOpUEH
ayIMTOPHH, ayJIMTOPHH, ayIUTOPHH, pueii 3aTpyJHEeHa. | OTCYTCTBYET, HE CO-
KOMMYHHKa- croco0eH K | TIOIIepKUBaeT OJTI01aeT HOPMEI pe-
THUBHBIC Ha- | MMIIPOBH3AIMH, | OOpaTHYIO Y4 B IIPOCTOM
BBIKH YUIUTBIBACT CBSI3b C ayIUTO- BBICKa3bIBaHHU.
00paTHyIO CBSI3b | pHEi.
C ayJIMTOpHEN.
Hror
[Tucemennas padota (pedepat u T. 11.)
1
ol o 2| B¢
| 5| £E| 8z
Kpurtepun onenku = 2| 5 § E: E
S|#| 28| 52
> | =

O0OocHOBaHKE AKTYaJIbHOCTU TCMBbI

KadectBo omeHKH cTeneHu pa3pabOTaHHOCTH TEMBI B CIICIIAIBEHOM JIUTEpaType

CrerneHn pcam3anu MOCTaBJICHHOM OCIn U 3aga4

O0beM U rITyOrHA PACKPHITHS TEMBI

Hammane Marcpurajia, OpUCHTHUPOBAHHOI'O Ha IMPAKTUYCCKOC NCIIOJIb30BaHUEC

J__IOCTOBGPHOCTL 1 000CHOBAHHOCTD NOJYYCHHBIX PE3YJIbTAaTOB U BHIBOJOB

Crenenb OPUTMHAJIbHOCTH TECKCTa

prnnunﬂ, HCIIOJIB30BAHUC MCIKAUCHUIIIIMHAPHBIX cBs3CH

Cobnroaenne TpeOOBaHHMA K CTPYKType pabOThI

KauectBo oopmiieHust paboThI ¢ yueToM TpeOOBaHUN

WndopmarnonHas KyJibTypa (LIUTHpOBaHUE, OPOPMIICHHE CIIUCKA HCIIOb30-
BaHHOM JIUTEPATYpHhI)

Oo0mas oneHka

[IpakTuueckoe (IpakTUKO-OPUEHTUPOBAHHOE) 3aJaHKE

OuneHka N0 HOMMHAJb-
. XapakTepUCTHKH OTBETA 00y4aKIIEroCs
HO¥l mKaJje

OT1iu4HO OOy4JarIUHACsS CaMOCTOATEIBHO M MPABUIILHO PEIni y4eOHO-Tpodec-
CHOHAIIBHYIO 3aJady, YBEPEHHO, JIOTMYHO, TMOCIEI0BATEIFHO H
apryMEHTHUPOBAaHHO H3Jarall CBO€ peIIeHHe, HCIIONB3Ys Mpodeccro-
HAJIBHYIO TEPMUHOJIOTHIO.

Xopomio OOyyJaromuiicss caMOCTOSTEIPHO W B OCHOBHOM IMPAaBHJIBHO PEIINI
y4eOHO-IPOPECCHOHANBHYIO 33/1ady, YBEPEHHO, JIOTWYHO, MOCIIEHO-
BaTebHO W apTYMEHTHPOBAHO HM3JIarall CBO€ PEIICHUE, UCTIONB3YsI MPO-
(heccHOHATBHYIO TEPMUHOJIOTHIO.

YaoBaeTBOpUTENBLHO OOyuatomuiics B OCHOBHOM PEIIW y4eOHO-IPOPECCHOHABHYIO 3a/1a-
4y, TOMYCTHJI HECYIIIECTBEHHBIC OITNOKH, c1ab0 apryMEHTUPOBAI CBOC
pelieHue, MyTasch B TPoheCCHOHANBHBIX TOHITHSIX.

HeynoBjeTBOpUTEIbHO OO0yuaromuiicss He pemui YaeOHO-TIpoheCCHOHABHYIO 3a/1a9y.

6.3. TunoBble KOHTPOJILHBIE 32/1aHUS WM HHbIE MATEPHAJIbI, HE00X0AUMBbIE JIs1
OlleHKH 3HAHUH, yMeHMH, BJIaJleHN i, XapaKTepu3youXx 3Tansl popMupoBaHus
KOMIIETEHIUi B Mpoiecce 0CBOEHUs 00pa30BaTeIbHOI MPOrpaMMbl

6.3.1. Mamepuanwt 0151 n0020MOGKU K 3auemy u IK3amMeHy
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Martepuanbl, He00X0AUMBbIE /sl OLEHKH 3HAHUI
(mpuMepHbIe TeOpeTHYECKHE BONPOCHI)

K 3a4eTy
Ne I Kon
o/ puMepHbie GOPMYIMPOBKH BOMPOCOB R —
1. PasBuTHe OpraHM3alMOHHOIO M WH()OPMAIMOHHOIO obOecredeHus aesrTenpb- | YK-11, 1K-3, [IK-4
HOCTH PYKOBOJIMTEJIS B IEPHOJI PUKA3HOTO JeTI0npon3BoicTBa B X VI B.
2. Pa3BuTHe OpraHU3alMOHHOTO M WH()OPMAIMOHHOTO obOecredeHus aestTenp- | YK-11, 1IK-3, IIK-4
HOCTH PYKOBOJHUTENS B IEPUOA IPUKA3ZHOrO ea0npou3BoAcTBa B X VI B.
3. CTaHOBIICHHE U Pa3BUTHE OPraHU3ANMOHHOTO M MH(POPMAMOHHOTO obecme- | YK-11,IIK-3, TIK-4
YEHHs JICATEIBHOCTH PYKOBOIHMTEISI B COBETCKOM OOIIECTBE MEpPHOIa OCY-
ecTBICHNST (POPCHPOBAHHBIX IIEPEMEH B paMKax aJIMHHHCTPATHBHO-
KoMaHHOU cucteMbl (1917 - 1953 rr.).
4. HopmaruBHBIC U METOMYECKHE TOKYMEHTBI, PErilaMeHTHpYIoIHe opranu3a- | YK-11,1IK-3, IIK-4
LIMOHHO-UH()OPMALIMOHHOE 00eCIIeUeHHE ICATEIbHOCTH PYKOBOIUTEIISI
5. JloxanbHas periaMeHTalrst JODKHOCTHBIX 00I3aHHOCTEN CEKpeTaps YK-11, TIK-3, TIK-4
6. ITpuembl 00pabOTKH TEKCTa YK-11, TIK-3, [1K-4
7. OcobeHHocTH PaboThl C BEAOMCTBEHHBIMH HW3JaHHMAMHM, IyOnukammsvu B | YK-11,IK-3, IIK-4
npecce, CleluaIbHOU TUTEPaTypou.
8. CocrapiieHre KOHCIIEKTA U IJIAHA IIPOYNTAHHOIO, TE3HC. YK-11, TIK-3, TIK-4
9. 151 cTyneHeil 06pabOTKU KHHUT, CTATeM, JOKYMEHTOB. YK-11, TIK-3, [1K-4
10. | PanmoHanbHOE M AMOIMOHATIbHOE Bo3aelcTBUe Yyepe3 CMU Ha o0miecTBo. YK-11, ITK-3, IIK-4
11. | Manunyssiuust CMU o01iecTBeHHBIM MHEHHEM (ITYTH U CLIOCOOBI). YK-11, ITK-3, IIK-4
12. | Kontposb 32 CMU 001ecTBOM H TOCY1apCTBOM. YK-11, IIK-3, TIK-4
13. | [lytu momyveHus HEOOXOAUMMOW HH(POPMAIUMK B PAa3IMYHBIX yrpaBieHdye- | YK-11,IK-3, IIK-4
CKHX CTPYKTYpax.

14. | IoHsiTHE «KKOMMYHHUKAIHUs», OCOOCHHOCTH CITYIIAHHS YK-11, IIK-3, [IK-4
15. | OcHOBHBIE MPUHLUIIBI 3PPEKTUBHOTO CIYIIAHHUS. YK-11, TIK-3, TIK-4
K 9K3aMEHY

Ne N Kon
wn puMepHbIe GOPMYIHPOBKH BONPOCOB O
1. | XapaxrepHbie ocobeHHOCTH 2P HEKTHBHOTO CTHIIS THCEMa YK-11, IIK-3, TIK-4
2. DyieMeHTbI YHU(DHUKAIMH TEKCTa HChMA. YK-11, TIK-3, [1K-4
3. TexHo0rusi 00pabOTKH JICIOBBIX IMHUCEM. YK-11, IIK-3, [IK-4
4. XapaKTepUCTUKH CITyKeOHBIX 3aMUCOK M X IPUMEHECHHE. YK-11, IIK-3, TIK-4
5. CompoBOIUTENbHBIC 3aMMCKU: IEH, 0OCOOEHHOCTH HamucaHus, TexHojorus | YK-11,TIK-3, TIK-4

00paboOTKH.
6. | Kmaccudukarust OT4EeTOB. VK-11, IIK-3, [1K-4
7. Oco0eHHOCTH COCTaBJICHHUS] OM3HEC-OTUYETOB. YK-11, IIK-3, TIK-4
Tabamnuna 13
Marepuanbl, He00X0AMMBbIe J1JIs1 OLeHKH YMEHU 1 BJIaJeHU i
(mpuMepHbIe MPAKTUKO-OPUCHTUPOBAHHBIC 33/IaHUS)

Ne Tembl IPUMEPHBIX Kon
n/n NMPAKTHKO-OPUEHTHPOBAHHBIX 3a1aHM KOMIIeTeHIUii
1. Jlath XapakTEPUCTHKy HOPMATUBHBIM M METOAMYECKUM JOKymeHTam, | YK-11,1IK-3,IIK-4

PErJIaMEHTHPYIOIIUM OpraHU3aIllMOHHO-HH(POPMAIIHOHHOE 00eCIIeUeHHUE Je-
STEIBHOCTH PYKOBOJUTEIS

2. YHuduKanys TeKCTOB JOKYMEHTOB YK-11, IIK-3, TIK-4
3. AHanM3 JOKYMEHTO000pOTa YUPEKICHUSI YK-11, IIK-3, [IK-4

6.3.2. Temvl u memoouuecKue yKazanus no no02omoeKe pegepamoas,
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acce u meopueckux 3a0anuii no ducuunﬂune

Temsl pedepaToB

CoBpeMeHHbIE TEXHOJOTUU MH(DOPMAILIMOHHOTO MPOU3BOJCTBA (MH(OPMALIMOHHBIE TEX-
HOJIOTHH).

2. ®akropsl popMUPOBAHUS HHPOPMAIIMOHHBIX TEXHOJIOTHA.

3. [IpaBoBast O0CHOBa CEKPETAPCKOM ACSITEIBHOCTH.

4. OcobeHHOCTH pa3pabOTKU AOHKHOCTHBIX MHCTPYKIMM CeKpeTaped pa3inyHbIX
KaTErOpuid.

5. OcobOenHnoctu pabOThl C BEJOMCTBEHHBIMU HU3JaHHUSIMH, MyOJIWKALUSIMU B Ipecce,
CIELUAIbHOU JIUTEPATYPOM.

6. CiocoOsI noyueHus, 00pabOTKU ¥ XpaHEeHUs HHPOpMaIIUH.

7. CMU u BHYTpEHHSIS U BHELLHSAS IOJUTHKA.

8. ®yunkiuu CMU.

9. IloHMMaHNE OCHOBHOT'O CMBbICJIa TUChMA.

10. DddexTrBHOE CIyIIaHUE.

11. a3 dexTuBHBIC CTUIHM MTUCHMA.

12. TlpumeHeHne UHEKCA: KPATKOCTh U y1000YUTaeMOCTb.

13. Dransl npouecca NJIaHUPOBAHUS IHCbMA.

14. Y0exnaroiue nucsma.

15. Knaccudukanmst 0T4eTOB.

16. IlpenyioskeHus: MOHATHE, CTPYKTYpa, OCOOCHHOCTH COCTaBJICHUS U O(hOpPMIICHUSI.

MeTtoauueckue yKa3aHus

[Ipuctynas x BBIOMHEHHIO pedepara, CTyIEHT OOJDKEH 3HaTh, 4To pabora Oyxaer
3ayTeHa MPH YCIOBUU COOIOCHHUS CIEAYIOIUX TpeOOBaHMI:

1. 3HaHue TEKCTOB PEKOMEHJOBAHHOM JUTEPATYphl U UCIOJIb30BAHUE ITOrO 3HA-
HUs B pabore.

2. MHcnonp3oBaHue CTyJeHTOM He MeHee 10 MCTOYHMKOB (cTaTeil, MOHOTpadwHii,
CIPAaBOYHOM U JIPYTOH JUTEPATYPhl) AJISL PACKPBITHS U30paHHON TEMBI.

3. OOs3arenpHOE YyKa3aHUME Ha HCTOYHHKHM, I'DAaMOTHOE LUTHUPOBAaHUE aBTOPOB
(mpsiMO€ ¥ KOCBEHHOE), OIPEACIICHHEe COOCTBEHHOM MO3UITMN M 005S3aTeNbHBIN COOCTBEHHBIN
KOMMEHTapU K MIPUBOIUMBIM TOYKAM 3PCHUSI.

4. Cobmoaenue TpeOOBaHMM K CTPYKTYpe B 0(DOPMIICHHIO.

Tpebosanus k cmpykmype u oghopmienuro

Crpykrypa. Pedepar cocTouT u3: BBe[eHHsI, OCHOBHOW 4acTH, 3aKitoueHus. Bo BBe-
JIEHUM HEOOXOIMMO OMPEICIIUTh 1IeNIb U 33/Jauu paboThl. B OCHOBHOW YacTu 00s3aTeIbHBI
CCBUIKM Ha HOMepa Oubnuorpaduyeckux 3amuceil B Crucke UCIOIb30BaHHON TuTepaTyphl. B
3aKJIFOUYEHUU HEOOXOAMMO CAENaTh OCHOBHBIC BBIBOJBI. CIMCOK HMCIIOJIb30BAHHON JINTEPATY-
pBl MOMelIaeTca mnocie 3akitoueHus. bubnuorpaduueckue 3amucu HyMepYyIOTCS U pacio-
JaratoTcs B a(aBUTHOM MOPSIKE.

Odopmnenne. llpudrt rapaurypsr «Times New Romany, xernp 12 unm 14, gepes
1,5 unrepBana. Paboty me4yaraTh Ha OAHOI CTOpOHE CTAaHAAPTHOrO JUcTa Oymaru (opmara
A4 ¢ cobmonenueM moseit: aeBoe — 30 MM, paBoe — 20 MM, BepxHee — 20 MM, HIbkHEee — 20
MM.

BrinonnenHnas pabora g0mkHa ObITh CKperyieHa. PaGoTa OTKpbIBaeTCS TUTYJIBHBIM
auctoM. 3areM cieayet «Ornasienuey». [lopsinkoBeie HOMepa CTpaHUI] YKa3bIBAIOTCS BHU3Y
CTpaHUIIBl C BhIPABHUBaHHEM OT IieHTpa. He pomyckaeTcst paccTaHOBKa HyMepaluu CTPaHUIL
ot pyku. [lepBoii cTpaHHIIel CYMTACTCS TUTYIIBHBIN JIMCT, HO HA HEM IUdpa «1» HEe cTaBUTCS.
Kaxxapiit pa3aen Bcerja HaUMHAETCS C HOBOM CTPaHMIIBI.
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Pabora MoeT OBbITh MITIOCTPUPOBAHA, HO HE JOIMYCKAETCS UCIIOIb30BAaHHE WILIIOCTPALUH,
BBIPE3aHHbIX UX KHUT, )KYPHAJIOB U IPYTUX U3JJaHUH.

6.3.3. Memoouueckue yKazanus no blnoJIHEHUI0 KyPCoeoil padomnvl
KypcoBast paboTta 1o AUCIUILINHE YISOHBIM IIJIAHOM HE TIPEAyCMOTPEHA.

6.3.4. Tunoevie 3a0anus 013 npoeedeHUs MEKyuLe20 KOHmMpoa
gopmuposanua komnemenyuii

6.3.4.1. Ilnanpl ceMMHAPCKUX 3aHATHI
Cemunap Ne 1. «McTropusi OpraHu3auMOHHOr0 U MH(POPMAITMOHHOTO 00ecmeye-
HHA JesITeJIbHOCTH pyKoBoauTeis B Poccum»
(mpoxoauT B (hopMe TUCKYCCHH)
Bonpocul ons 06cyacoenus:
1. CraHoBieHHE U Pa3BUTHE OPraHU3ALMOHHOTO ¥ MH(OPMALMOHHOTO OOecreueHus
JIeATEIIbHOCTH PyKOBOJAUTEINS B IIEPUOJ IIPUKA3HOro aenonpoussoacrtsa XVI — XVI Bs..
2. OpranuzanuoHHOe U UH()OPMALIMOHHOE 00CTYKMBAaHUE B KOJUIEKCKOM JEJIONPOH3-
BOJICTBE.
3. OOGs3aHHOCTH JIMYHBIX CEKpeTapeil — MOMOIIHUKOB pykoBoauTeneil B XIX — Hauana
XX BB..
4. Pa3ButHe ci1yx0 MO OpraHU3alMOHHOMY U MH(POPMAIIMOHHOMY 00ECIEUEeHUIO Jesl-
TEIbHOCTU PYKOBOJUTEINS B COBETCKOE BPEMS.

Matepuaisl s MOArOTOBKH ceMuHapy cM. Paznen 7. IlepeueHb neyaTHBIX U 3JIEK-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX IJISi OCBOCHUS
JTUCIUIUIAHBI.

JlonosIHUTENbHBIE MaTEpUaJIbl K CEMMHAPY BBISABISETCS B pAMKaxX BBIIIOJIHEHUS CaMO-
CTOSATEIbHON PabOThI

Cemunap Ne 2. «O0masi XapakTepuCcTHKA HOPMATHUBHO-METOAUYECKHUX TOKYMEHTOB)

Bonpocul ons 06cyacoenus:

1. IIpaBOBasi OCHOBA CEKPETAPCKOM IEATEIHLHOCTH.

2. JlokanbHasi perIaMeHTaIUs JOJDKHOCTHBIX 00sI3aHHOCTEH CeKpeTapsi.

3. Iopsanok u ocoOeHHOCTH pa3pabOTKU TOJKHOCTHBIX MHCTPYKIMMA ceKpeTapeil pas-
JIMYHBIX KaTErOpUH.

Marepuansl 1 NOATOTOBKHM cemMuHapy cMm. Pasnen 7. [lepeueHp meyaTHbIX M JEK-
TPOHHBIX 00pa30BATEIBHBIX U HH(OPMAIIMOHHBIX PECYpPCOB HEOOXOIAMMBIX IS OCBOCHHS
JUCLUTIIUHBI.

JononHuTenpHble MaTepUaibl K CEMUHAPY BBISABISIETCS B paMKaX BBIIIOJIHEHHUS CaMoO-
CTOATEIbHON PabOTHI.

Cemunap Ne 3. Tema «Padora ¢ unpopmanueii 151 pyKOBOTUTEIS»
(mpoxoaut B hopMe TUCKYCCUH)

Bonpocwt onsa 06cyscoenus:

1. Pabora mo cbopy nnpopmanuu — MoHATHE «MHDOpPMALHS», €€ [eJIeBOC Ha3HAUYCHNE,
CIOCOOBI MOTy4YeHHUs, 00pabOTKH U XpaHEHHUS.

2. MeTopl UTE€HHs: OPUEHTHPOBOYHOE, U3yUaloliee, 00o0maroIee.

3. Pexomenanuu paboThl HaJl TEKCTOM.

4. Ilath cTyneHe oOpabOTKU KHUT, CTaTeH, JOKYMEHTOB: 0030p (IIPEAUCIOBHE U BBE-
JIeHUe, OTJIaBJIeHUE U TEKCT Ha 00JI0KKe, pyOpHKHU U MMOA3ar0JIOBKH TJ1aB, Pe3IOME U BBIBOJDI,
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MOVMEHHBIN U MPEIMETHBIN yKa3aTeln), TOCTAHOBKA BOIPOCOB, YTEHUE, 0000IIEHUE, TIOBTO-
penue. OCHOBHBIE MPAaBUJIa YTCHUSL.

Marepuanbl 1 MOATOTOBKH ceMuHapy cM. Paspen 7. IlepedeHb NeyaTHBIX U BJEK-
TPOHHBIX 00pa30BaTENbHBIX M HH()POPMAIMOHHBIX PECYpCOB HEOOXOAMMBIX ISl OCBOCHHS
JACLIUIUIUHBI.

JlononHuTENbHBIE MaTEPUANIBI K CEMUHAPY BBISABISETCS B paMKaxX BBIIIOJHEHHS CaMoO-
CTOATEIbHON PaOOTHI.

Cemunap Ne 4. Tema «I¢pekTuBHbIC NUCbMEHHbIC KOMMYHUKALMI)
Bonpocwt onsa ob6cyscoenus:
1. XapakrepHsie 0co0eHHOCTH 3()()EKTUBHOTO CTHIIS MHChMA.
1. ITlpumenenue unaekca P. 'annunra.
2. DneMeHThl yHH(DHUKAIIH JISIOBOTO MHChMA.

Marepuansl 111 NOATOTOBKM ceMuHapy cM. Pazgen 7. IlepedeHp medyaTHBIX M JJIEK-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX IJISi OCBOCHUS
JUCLUIUIAHBI.

JlonoJIHUTENbHBIE MAaTEpUaIbl K CEMUHAPY BBISBIISIETCS B PAMKAaX BBIIIOJHEHUS CaMO-
CTOSITENILHOM pabOThI.

Cemunap Ne 5. Tema «/lesioBbIe MUCHMa)

Bonpocul ons 06cyacoenus:

1. DTansl npouecca MJIaHUPOBAHUS [TUCHMA.

2. OcoOEHHOCTH HAMUCAHUS TMHCEM C TOJOKUTEIBHBIMHU, HEUTPATbHBIMH, TUIOXHUMH
HOBOCTSIMU.

3. OcobeHHOCTH MUCEM C XOPOIIUMHU HOBOCTSIMH.

4. TexHonorus 00pabOTKH JIETOBBIX TUCEM.

5. Y6exnaromue nucbMa.

6. Oco0eHHOCTH HaNKMCAaHUS [IPecC-pelin3a.

Marepuanbl 1 MOATOTOBKH ceMuHapy cM. Pasmen 7. IlepedeHb neyaTHBIX U 3JIEK-
TPOHHBIX 00pa30BaTENbHBIX M HH(YPOPMAIMOHHBIX PECYpCOB HEOOXOAMMBIX ISl OCBOCHHMS
JIACUUTLTUHBI.

JlononHuTENbHBIE MaTEPUANIBI K CEMUHAPY BBISBISETCS B paMKaxX BBIIIOJHEHHS CaMoO-
CTOATEIbHON PaOOTHI.

Cemunap Ne 6. Tema «Oco0eHHOCTH COCTABJICHHS CJYKEOHBIX 3aNIMCOK,
KPATKHMX 0TYETOB U NpeA10KeHHiD»
Bonpocul ons 06cyacoenus:
1. XapakTepucTHKH CIIyKeOHBIX 3aIIUCOK U UX IPUMEHEHUE.

2. ConpoBOIUTENBHBIE 3aMMCKH: LEIH, OCOOCHHOCTH HANMCAHHS, TEXHOJOTUs 00pa-
OO0TKH.
3. Knaccudukarus oT4eToB.
4. llpennosxxeHusi: HIOHATHE, CTPYKTYpa, OCOOEHHOCTH COCTaBICHUS U 0(OPMIICHHUS
Marepuanbl 1 MOATOTOBKH ceMuHapy cM. Paszpen 7. IlepedeHb NeyaTHBIX U 3JIEK-
TPOHHBIX 00pa30BaTENbHBIX M HH(YPOPMAIMOHHBIX PECYpPCOB HEOOXOAMMBIX ISl OCBOCHHS
JIACUUTLITUHBL

JlonoJHUTENbHBIE MaTepUalbl K CEMUHAPY BBISABIIAETCS B paMKaxX BBIIOJHEHHS CaMo-
CTOATEIbHON PaOOTHI.

6.3.4.2. 3agaHus 119 NPAKTHYECKUX 3aHATHI
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IpakTnyeckoe 3ansaTue Ne 1. Tema: «cTropust oprann3annoHHoro u nHgopma-
IHHOHHOI0 o0ecnevyeHus 1esiTeJIbHOCTH pykoBoauTens B Poccum»
Llenv pabomsl — TONY4YUTH TpPEACTAaBICHHE OO0 HSBOJIOLUUN OPraHU3AMOHHOTO U
MH(POPMALIMOHHOT0 00ecneueH s IesTeIbHOCTH pyKoBoauTeNs B Poccum».
3aoanue u MemoouKka GblNOAHEHUSL:

1. OGs3aHHOCTH JIMYHBIX CEKpeTapel — MOMOIIHUKOB pyKoBoauTesnel B XIX — Havana
XX BB.

2. CraHOBJIEHHE U Pa3BUTHE OPraHU3ALMOHHOIO M MH()OPMALMOHHOIO 00ecredeHus
JESITeTbHOCTH PYKOBOJHUTEISI B TIEPUO] CTAaHOBJICHUS COBETCKOW CHCTEMBl OpraHH3aluu
obmectBa (1917-1921 rr.).

3. CraHoBieHHEe M Pa3BUTHE OPraHU3AIMOHHOTO U MH(OPMAIIMOHHOTO O0eCTIeUeHHS
JEeSTEIbHOCTH PYKOBOAUTEIIS B COBETCKOM OOLIECTBE NEPHO/A OCYLIECTBICHUs (hopcupoBaH-
HBIX IIEPEMEH B paMKax aJMUHHMCTPaTUBHO-KOMaHAHOU cucteMsbl (1928-1953 rr.).

4. Bo3zpacraHue 3Ha4eHUs CIyKO0 [0 OpraHU3allMOHHOMY U MH(POPMaLMOHHOMY o0ec-
NIEYECHHUIO JIEATENBHOCTH pyKoBoauTeis B 1990-e r.r.

5. 3anonHeHue Tabnuiel «VcTopus opraHM3alMOHHOIO ¥ HH(OPMALIMOHHOTO obecrie-
YEHUs IeATEIIbHOCTH pyKoBoauTens B Poccumy.

IIpakTnyeckoe 3ansitue Ne 2. Tema: «O01asi XapakTepuCTHKA HOPMATHBHO-METO/INYe-
CKHX JOKYMEHTOB»
Llenv pabomuvl — 03HAKOMIJICHUE C JIOKAJIBHBIMHU JTOKYMEHTAMH, PETrJIaMEeHTUPYIOIIH -
MU OpraHM3alMOHHO-UH(OPMALIMOHHOE 00ecIeYeHUe e TeIbHOCTH PYKOBOIUTEIS.
3aoanue u MemoouKka GblNOAHEHUSL:

1. M3yueHnne JOKaIbHBIX JIOKYMEHTOB, PEINIAMEHTUPYIOLIMX OpPraHU3alMOHHO-
MHPOPMALIMOHHOE 00eCTIeueHHE A TeIbHOCTH PYKOBOUTEII.

2. AHanu3 KOHKPETHBIX JOKYMEHTOB, pErVIAMEHTUPYIOUIMX  OPraHU3alMOHHO-
uHpOpMaLMOHHOE o0ecrieueHne aearenbHocTH pykoBoautens: [lomoxkenuwe, CTpykTypa u
HITaTHAsl YUCIEHHOCTh, [lonoxenune o nepconane, JloMKHOCTHAs MHCTPYKLIUA).

3. 3anonHenue TabnuLpl «JIokanbHbIE JOKYMEHTaMH, PETJIAMEHTUPYIOLUE OpraHu3a-
LIUOHHO-UH()OPMALIMOHHOE 00eCTIeYeHHUE AEATEIbHOCTH PYKOBOAUTEIISD».

IMpakTnyeckoe 3ausiTue Ne 3. Tema: «Padora ¢ unopmaumei 1jist pyKoBOAUTEISD)
L]env pabomwl — MOTYYUTH MPEACTABICHUE O paboTe ¢ MHPOPMAIUEH IS PyKOBOIU-
Tesl.
3aoanue u MemoouKka GblNOAHEHUSL:
1. U3ydyenue u ¢opMyIupoBaHHE OCHOBHBIX MpaBui cOopa MHGOpMALUU IS PyKO-
BOJUTEIS.
2. O3HaKOMJIEHHE C COJIep)KaHMEM KOHKpEeTHOU ctathu. OOpaboTKa, KOHKPETHOM CTa-
ThbU B COOTBETCTBHUU C TIATHIO CTaausMu o0OpaboTku wHpopManuu: 0030p, MOCTAaHOBKA
BOIIpOCca, YTeHHe, 00001eHIEe, TOBTOPEHHE.
3. M3y4eHne OCHOBHBIX MPABHII COCTaBICHUS M 0hopMIIeHUS HHPOPMATHBHO-0030D-
HOTO pedepara.
4. B COOTBETCTBUU C OCHOBHBIMU IMIPABUJIAMU COCTaBJICHHUE U oopmiieHHue HHPOpMa-
THBHO-0030pHBIN pedepara.

IpakTnueckoe 3ansitue Ne 4. Tema: «Cpencra maccoBoii nnpopmanuu (CMHU) B co-
31aHUH MH(OPMAITMOHHOIO MOJIsI COBPEMEHHOI0 PYKOBOAUTEJISD)
Lenv pabomwsr — monyunth npeactasieHue o CMU B co3nannn mHGOPMAIIMOHHOTO
T0JIsI COBPEMEHHOT'O PYKOBOIUTETIS.
3aodanue u memoouxa 8bInNOIHEHUA!
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1. W3ydenue OTKPHITHIX (OUIIMATBHBIC) U 3aKPHITHIX (HEOPHUIIMATBHBIC) HCTOYHUKHI
nH(bOpMallMU UX OpraHu3alys, B3aUMOIIPOBEPKa U UCIIOJIb30BaHUE.

2. 3anonHenue Ta0muIbl «OTKPBITHIEC U 3aKPHITHIE HCTOYHUKH WH(OPMAIIUN.

3. OdunmanpHas (OTKpbITas) ¥ KOHGUAEHIIMATbHAS (CKphITast) nuHpopmanus CMU.

4. 3anomnenue Tabmuuel «Odununanbhas u koHpuaenuansHas napopmarmst CMINy.

IMpakTuyeckoe 3ansiTue Ne S. Tema: «CTpaTeruu yCTHbIX KOMMYHUKAIM D
L]env pabomul — NOMTyYUTH IPEICTABICHUE O CTPATETUSX YCTHBIX KOMMYHHUKAIIUI
3aoanue u MmemoouKa 6blNOJIHEHUSL:
1. W3yudenue GapbepoB 3(PPEKTUBHOTO CIYITAHUS U BOCTIPHUITHS HHGOPMAITIH.
2. CocraBneHue [OKJIaga IS PYKOBOIUTENS MO KOHKPETHOW TEME C Yy4eTOM
MPUHLUIIOB 3(P(HEKTUBHOTO CITyIIAHUS.
3. BeICTyIUIEHHE C COCTABICHHBIM JJOKIAI0M.

IIpakTHyeckas padora Ne 6. Tema «I¢dekTBHBIC NUCbMEHHbIE KOMMYHUKALITI
Iesnb pa®oThI — MOSYYUTh HABBIKHU OIpeesieHUs] K03 (GUIIMIHTA TEMAHHOCTH TEKCTa
(unpexc ['anra)
3alaHue U METOMKA BBIITOJIHEHUS:
1. Onpenenuth k03 GUIMAIHT TeMaHHOCTH (MHACKC ["aHTa) IS BBITAHHBIX TEKCTOB.

CNOE YHCI0 CAO0HHBIX CI0E
Hugexc Fanuuura = 0,4 [0,?8( ) + llZID[: )I

npeanoseHHH HHCIO CNOE

0,78 — monpaBoYHbIi KOA(PPHUIHUEHT I PYCCKOTO S3bIKA.

CHOXHBIMM CJIOBaMH CUHMTAIOTCS T€, KOTOPblE MMEIT Oojiee 4YeThIpex CJlIoros. B
pacuet He OepyTcst UMeHa COOCTBEHHBIE, CIIOBa C YHCIOM MeHee Tpex OykB, ciioBa, 0Opa3o-
BaHHBIC COUETAHUEM JIBYX IPYTUX CJIOB (B T. Y. T€, Y KOTOPBIX JONOJHUTEIbHBII CI0T 00pa-
30BaH MaJeKOM, CKIIOHEHHEM U 11p.) Ci0oKHbIe MPeAIoKEeHUs pa3AesIoTca Ha IpocThie. Yem
BBIIIIE Y TEKCTA OyeT MHJEKC, TEM OH CUUTAETCS 00JIe€ CIOMKHBIM.

2. IIpoBeputh ko3 PummeHT TymanHoctu ais Tekcta B Word. B TekctoBoM pemak-
TOpE OH Ha3bIBAECTCS CTATUCTHKA y1000UYNTAEMOCTH.

Jlnst ucronib30BaHusl 3TOH (YHKLIMH HEOOXOauMMO He JieHTe BbiOpaTh Paitn — Ila-
pametpsl — [IpaBonucanue u NocTaBUTh rajlouky HanpoTus «IIpoBepsTh cTaTucTyKy yno0o-
yutaeMocTH. [locie 3Toro MoXHO 3amyckaTh HNpOBEpKY opdorpaduu, HaxaB kiaBuiry F7
unu Bkiaaka PenensupoBuue - [IpaBonucanne
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N
CTaTWCTHKE yA000UUTIEMOCTI ot e

Bcero B TekcTe:

Cnos 285
CuMBonos 2157
AlGzaues 17
MpeanomweHMi 24

CpeaHee KONWYeCTEo:

| MNpennoskeHki B absaue 1.4
CnoB B NpeanoskeH M 11.6
CHMBONOE B CNOBE 6.4

MoKasaTenM NErKoCTH YTEHWA:
YposeHb obpasosaHua (1-20) 9.7
NerkocTe YTeHWa (0-100) 74.8
Yucno cnosHex dpas (B %) 0.0
Brarosey4me (0-100) 90.6

Crpaska

e E_3

IIpakTnueckas padora Ne 7. Tema «/lesioBble nucbmMa»

[enp paboOThI — 3aKPEIUTh HABBIKM KIACCU(PUKAIIUU BUIOB ITUCEM

3amaHue ¥ METOJUKA BBINIOJHEHUS: UCHOJB3YS MPEJIOKEHHYIO HIKE Kilaccuduka-
[IUI0 TTUCEM HEOOOIMMO OTIPEICIIUTh BUJ BBIJAHHBIX MMHUCEM U OOOCHOBAThH CBOE PEIIICHUE

1) mucbMa,npockObI;

2) muchMa,coo0IIeHUS;

3) nuchMa,3anpochl;

4) nucbpma,3asBICHHUS;

5) nucbMa,OATBEPKICHUS;

6) nmucbMa,3aKassl;

7) nucbMa,npeioxkenus (odepTsl);

8) mucbMa, 1ONOJTHEHNS;

9) nucbMa,peksiamManyu (MPETEH3HH ),

10 naopMamoHHBIE THCHMA;

11) rapanTHifHBIC TUCHMA;

12) npe3eHTalMOHHbIE TUCHMA;

13) muceMa npsiMO¥ TOYTOBOM PAaCCHUIKU (JIMPEKT,MEHI);

14) kpaTKue MUCbMEHHBIE COOOIIeHNUs (YBEAOMIICHUS, HATOMUHAHUSA U T.11.);

15) conpoBoAUTEIIbHBIC TUCHMA.

16) nucbMa, o3 apaBiIcHUS;

17) muceMa,purIIaieHus;

18) nmucpMa,u3BUHEHNS,

19) nucbMa ISt BBIpa)KEHUS COXKAICHUS U COOO0JIE3HOBAHUS;

20) nxcbMa 10 CIIyyaro IpeIcTaBiIeHus (IIPU 3a04YHOM 3HaKOMCTBE);

21) myuchbMa 1o ciry4aro OThe3/1a;

22) mucbMa IS TOJAJEP)KAHUS KOHTAaKTOB W B3aUMOOTHOUIECHUN (MMUIKEBBIC
MMCHhMA);

23) GmarogapCTBEHHbIE TUCHMA;

24) pexoMeHIaTeIbHBIC TTHCHMA,

25) muHH,MCbMa (MTMChMA,ITA0IOHBI, MMChMa MasiTHUKY U T.11.),

26) MUCbMa,0TKPBITKH;

27) nmucbMa HETaTUBHOIO COJiepXKaHus (ITMChMa,0TKa3bl, MUCbMEHHbBIC YBEIOMIICHUS
00 YBOJIbBHEHUHU WUJIM OTKa3e B MPEJOCTAaBICHUH BaKaHCUH, TUChMA C BBIPAKEHUEM Heo100pe-
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HUS WINA NOPULIAHUS YbUX,JIN00 NEHCTBUIM U T.11.);
28) nuceMa Juis BEIPaXKEHUS 0TKa3a OT KaKOro,Jau0o0 MpeioKeHus;
29) nucbMa it 0OpalleHUsl B pa3IMyHble MHCTAHIIUN B YACTHOM IOPSIKE;
30) nmuceMa,pe3rome.

IpakTnueckoe 3ansitue Ne 8. Tema: «Oco0eHHOCTH COCTABIEHUSA CIYKEOHBIX 3aANMCOK,
KPATKHX 0TYETOB M MpeAI0KeHUiD»
Llenv pabomsi — 03HAKOMIIEHHE C OCOOCHHOCTSIMU COCTaBIIEHUS U OQOpPMIICHUS
CJIy>KEOHBIX 3alIUCOK, KPATKUX OTYETOB U IPETIOKEHUM.
3aodanue u memoouxa 6bINOIHEHUA!
1. HM3yuenune 0cCOOEHHOCTEH COCTABICHHS CITY>KEOHBIX 3aITUCOK.
2. BroisBnenue ocoO0eHHOCTEN B COCTaBICHUM TEKCTa CIy:KeOHBIX 3amucok. Odopm-
JIEHUE PE3yJIbTaTOB B TAOJIHILY.
3. CocraBienue u ohopmMiIeHHE CITyKEOHON 3aUCKHU.
4. TlpouTreHue U aHaIU3 OTYETA KOHKPETHOW OopraHu3aluu. BrisgBiieHne HENOCTATKOB
B COCTaBJICHUHU U 0OPMIICHUH OTUETA.
5. Ha ocHoBaHuM aHaiM3a KOHKPETHOIO OTYETAa COCTABJICHHUE IPEUIOKEHUN II0
COBEPILEHCTBOBAHUIO JEATEIbHOCTH OPTaHU3ALUN.

6.3.4.3. Tembl ¥ 3a7aHUS 1J151 MEJIKOTPYNIIOBBIX/UHAMBHUAYAJbHBIX 3aHATHI
MenkorpynnoBble/MHIUBUyalIbHbIE 3aHATHUSA 1O AUCLUUILUIMHE YY€OHBIM IJIAHOM HE
IIPEyCMOTPEHBI.

6.3.4.4. Tunosble TeMbl M 32JaHUSA KOHTPOJbHBIX padoT
(KOHTPOJILHOT0 YPOKA)
Konrponbnas pabora B y4eOHOM IpOLIECCEe HE UCTIONB3YETCH.

6.3.4.5. TecToBbBIC 3aJaHUA
TecroBble 3a7aHus BKIIIOYCHBI B (DOH]T OLICHOYHBIX CPEACTB. VICIIOIB3YIOTCS TECTOBBIC
3amanus B (hopMe BHIOOP OJTHOTO, ABYX U O0JIee MPaBUIILHBIX OTBETOB U3 MPEITI0KEHHBIX.

6.4. MeToanueckne MaTepuaJibl, ONpeaesiiolue Npouexypbl OlleHUBAHUS 3HAHUM, yMe-
HMI ¥ BJIaJIEeHUI, XapaKTePU3YIOIIMUX 3Tanbl (POPMHUPOBAHUS KOMIIETEHIM I

1. HopmaTuBHO-MeTOIMYECKOE OOECIeUeHHE TEKYIIEr0 KOHTPOJIA YCHEBAaEMOCTH H
IIPOMEKYTOUHOM aTTeCTalli O0YYarOIUXCsl OCYIIECTBISAETCS B COOTBETCTBUU C JIOKAJIbHBI-
MU aKTaMH By3a.

KonkperHsle opMbl U mpoLeaypbl TEKYILEro KOHTPOJIS yCIIEBAEMOCTH U IPOMEXKY-
TOYHOHM aTTecTaluM 10 JUCLUUIUIMHE OTpakeHbl B 4 paznene «CopepxkaHWe JUCLMILIUHBL,
CTPYKTYpPUPOBAaHHOE 1O TeMaM (pa3zenaM) C yKa3aHHEM OTBEJCHHOIO Ha HHMX KOJUYECTBa
aKaJIeMUYECKUX YacOB M BUJIOB YUEOHBIX 3aHATHII.

AHaln3 ¥ MOHUTOPHHT ITPOMEXYTOYHOM aTTeCTallui OTPa)KeH B COOPHUKE CTATUCTHU-
4yecKuX MaTepuainoB: «IToru 3uMHel (JIEeTHEH) 3a4€THO-IK3aMEHALMOHHON CECCUM.

2. JIas MOATOTOBKM K IPOMEKYTOUHOW aTTeCTallud PEKOMEHIYEeTCsl MOJIb30BaThCs
(OHIOM OIEHOYHBIX CPEJICTB:

— IepedyeHb KOMIIeTEHLUH € yKa3aHUEeM 3TaloB MX (OpPMUPOBaHUS B IpoLEecce
OCBOEHHS 00pa30BaTeNbHOM porpaMmsl (cM. 11. 6.1);
— OIMCaHME IOKa3aTeJaed U KpUTEpUEB OLEHUBAHUSA KOMIIETEHIIMH Ha Pa3IUYHBIX
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sTanax ux (HoOpMUpPOBAHMS, ONMCAHKE KA OLEHUBAHUSA (CM. T1. 6.2);

— TUIOBBIE KOHTPOJIbHBIC 3aJlaHMsl WJIM HMHblE MaTepuabl, HEOOXOIUMBbIE IS
OLICHKM 3HAHUHM, YMEHHWH, BIQJACHUH, XapakTepU3YIOIUX dSTanbl  (OPMUPOBAHUS
KOMITETCHIIMH B TIPOIIECCe OCBOCHUST 00pa30BaTeIbHON IPOrpaMMeI (CM. 11. 6.3).

3. TpeboBaHUs K MPOXOXKJICHUIO IPOMEKYTOUHON aTTECTAI[H 3a4eT U 3Kk3ameH. OO0y -

YAIOIIMNCA JOJDKEH:
—IPUHAMATh Y4aCTHE B CEMUHAPCKUX 3aHATHUSAX;
—CBOEBPEMEHHO U KaUeCTBEHHO BBITIOJIHATH NPAKTUUYECKHUE PaOOTHI;
—CBOEBPEMEHHO BBIIIOJIHATh CAMOCTOSITENIbHBIE 3a/1aHUS;
—TPONTH MPOMEKYTOUHOE TECTUPOBAHHUE.

4. Bo Bpems IpOMEKYTOUYHON aTTECTALUN UCIIOIb3YIOTCS:

— Oytanku OmIIeTOB (YCTaHOBIIGHHOTO 00pasia);

— CHHMCOK TEOPETHYECKHX BOIPOCOB U 0a3a MPAKTUYECKUX 3aJaHWUN, BEBIHOCHMBIX Ha
3a4eT U DK3aMCEH,;

— OIKCAHUE IIKaJl OLICHUBAHHUS;

— CIIPaBOYHBIE, METOJIUYECKUE U UHBIE MATEPHAIIBI.

5. Jlns ocyliecTBIEHUSI NPOLEAYP TEKYLIEr0 KOHTPOJIS yCIIEBAEMOCTH M IPOMEXKY-
TOYHOM aTTeCTaluu Ul MHBAJIWJOB U JIMII C OTPAHMYCHHBIMU BO3MOXHOCTSIMU 310POBbS
(OHIBI OLIEHOYHBIX CPEJCTB AJaNTUPOBAHBI 32 CUET HCHOJIB30BAHUS CIEHUATUZUPOBAHHOTO
000pya0BaHMs ISl MHKJIIO3UBHOTO 00yueHus. dopMa mpoBeleHHs TEKyLe W MUTOroBo at-
TECTallUM JJIsl CTYJEHTOB-WHBAJIWIOB YCTAHABJIMBAETCA C Y4YE€TOM HWHAMBHUIYaJIbHBIX IICU-
X0(U3NYECKUX 0COOEHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, IMCbMEHHO Ha KOMIIbIOTEpE, B
dopme TectupoBaHus U T. 11.). [Ipy HEOOXOAMMOCTH CTYAEHTY-MHBAJIUIY MPEIOCTABIISCTCS
JIOTIOJIHUTEIbHOE BPEMS ISl IIOATOTOBKY OTBETA Ha 3a4€TE U DK3aMEHE

7. HHIEPEYEHDb NEYATHBIX U DJIEKTPOHHBIX OBPA3OBATEJIbHBIX U HH®OPMAIIMOHHBIX
PECYPCOB HEOBXO/JUMBIX JJI1 OCBOEHUA JUCIUITJINHBI

7.1. IleuaTHble U (WIH) 3JEKTPOHHbIE 00Pa30BaTe/IbHbIE pecypchl’

1. I'ycapoBa, M. H. OpranuzanuoHHO-MH(GOPMAIMOHHOE U JTOKYMEHTAIIMOHHOE 00ec-
MEYCHUE JIEATEIBHOCTH PYKOBOJIUTENS : yueOHO-MeToauueckoe mocodue / M. H. I'ycaposa,
C. B. 'opkym. — Mocksa : PTY MUPDA, 2021. — 106 ¢. — TekcT : anekTpoHHbIH // JIaHb :
AIeKTPOHHO-OMOMMoTeunast cucremMa. — URL: https://e.lanbook.com/book/176556  (mara
obpamenus: 24.05.2024). — Pexum noctyna: Ajisi aBTOPU3. TOTB30BATEIICH.

2. Eropos, B. Il. JlokymeHTOBeeHNE B JOKYMEHTAIIMOHHOE OOecIeueHrue yrpanJie-
HUS B ycloBusx mudpooit skoHomuku / B. I1. Eropos, A. B. CiiuapkoB. — 4-¢ u3j., crep. —
Cankr-IletepOypr : Jlanb, 2023. — 372 ¢. — ISBN 978-5-507-45695-6. — Tekct : 37ek-
TPOHHBII // Jlanb : 3JIEKTPOHHO-OUOIMOTEeUHAS cucrema. —  URL:
https://e.lanbook.com/book/279827 (nmara obopamenus: 24.05.2024). — Pexum mocTymna: s
aBTOPH3. II0JIb30BATEIICH.

3. Jleonona, C. JI. OpranuzanmoHHoe, TOKyMEHTallMOHHOE U HH(POPMAIIMOHHOE 00eC-
NeYeHHe AesITeNbHOCTH pykKoBoauTens: [Ipaktukym : yuebroe nmocodue / C. JI. JleoHosa, JI.
. T'openoBa. — Mocksa : PTY MUPOJA, 2023. — 67 ¢. — ISBN 978-5-7339-1820-4. —
Texct : osnekrtpoHHbld // Jlawb : snekrpoHHo-OmOmmoreynas cucrema. — URL:
https://e.lanbook.com/book/368801 (mara ob6pamenus: 24.05.2024). — Pexum mocTyma: s

' OGecneuenvie 00yYAMOIMXCS MHBAIUIOB U JIUI| ¢ OTPAHMYEHHBIMU BO3MOXKHOCTSMU 310POBbS IEYATHBIMU U
AIIEKTPOHHBIMU 00pa30BaTEIbHBIMHI PECYpPCaMH OCYLIECTBIISIETCS B (POpMax, alaliTHPOBaHHBIX K OrPaHHYEHUSIM
UX 3JI0OPOBBS.
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aBTOPH3. II0JIb30BATEIICH.

7.2. UndopManuoHHbIE pecypchl
7.2.1. Ilpogheccuonanvhvie 6azvt OaHHBIX U UHPOPMAUUOHHBIE CHPABOUHDBLE CUCHEMDL
Ba3pl JaHHBIX:
OBC «Jlanwy — Pexxum nocryna:http://e.lanbook.com
3BC «PykonT» — Pexxum nocrymna: http://rucont.ru
HNHpopmManMoHHbIE CIPABOYHbIE cUCTeMbI: ['apaHT,

7.2.2. Pecypcol ungopmayuonHo-meneKoMMyHUKayuonHou cemu Humepnem

http://e.sekretariat.ru/ — caifT 31eKTpoHHON BepcuM XypHasia «CIpaBOUYHUK CEKpeTaps
1 opuc-MeHEKEpay.

http://www.delo-press.ru — caiiT xypHana «/le1onpon3BoJICTBO U JTOKYMEHTOOO0OPOT
Ha MPETPUSTHI.

http://www kadrovik-praktik.ru — caliT mMaTepuanoB mo KaapoBOMY JAEIONPOH3BOJI-
CTBY.

http://www.profiz.ru/st/ — caiiT ;xypHana «Cekperapb-pedepeHT».

http://www.sekretariat.ru/forum/forum1/topic781/messages — PRO -JlemonpounsBon-
ctBo 1 COJ] (mopTtan ans pykoBoaureneit ciayx6 JJOY u cekperapeii Bcex ypoBHEH).

8. METOAUMYECKHE YKA3ZAHMS JJIS1 OBYYAIOIIUXCS
IO OCBOEHUIO JUCHUIIJINHbI

KommiekcHoe n3ydeHue oO0y4yarolMMUCS AUCHUIUIMHBI MPEANojaraeT: OBJaJeHHe
MaTepuasamM JISKIMi, y4eOHOW M JOMOJIHUTEIBLHON JIUTEepaTypol, ykKa3zaHHON B pabouei
porpaMMe JUCIMILIMHBI, TBOPUECKYI0 paboTy 00ydaroMxcsi B X0J1e MPOBEACHUS CEMUHAp-
CKUX (IIPAKTHUYECKUX, UHIUBUAYATIbHBIX) 3aHATUN, a TAKK€ CHCTEMaTHYECKOE BBIMOJIHEHHE
TECTOBBIX M MHBIX 3aJJaHUH JJI1 CAMOCTOSTENILHON pabOThl 00yHarOIUXCS.

B xonme nexumii packpbIBarOTCS OCHOBHBIE BOIPOCHI B PaMKaX pacCMaTpHUBAEMOU
TEMBI, JIEJal0TCsA aKIEHThl Ha HauOoyiee CIOXKHBIE M MHTEPECHBIE MOJO0KEHUS H3y4yaeMOro
MaTepuasa, KOTOpble JOKHBI ObITh IPUHATHI OOydaroluMucs Bo BHUMaHue. OCHOBOM AJis
MOJATOTOBKM OOYYaIOLIEToCs K CEMUHAPCKUM 3aHSATHSIM SIBIISIOTCS JIGKLIMU U M3JaHUS, pe-
KOMEHTyeMbI€ mpernoaaBaTeneM (CM. 1. 6.3. TUoBbie KOHTPOJIBHBIC 3a/TaHHS WJIM UHBIE MaTe-
pHaibl, HEOOXOJUMBbIE Ul OLIEHKU 3HAHWM, YMEHHH, BIaJeHHH, XapaKTepHU3YIOLIUX 3TaIlbl
(dbopMUpOBaHUS KOMIIETEHIIUH B MpoLiecce OCBOEHUSI 00pa30BaTeIbHOM MPOrPaMMBbI).

OCHOBHOH LENBIO CEMMHAPCKUX 3aHATHI SIBISIETCA KOHTPOJIb 3a CTENIEHBIO YCBOEHUS
MIPONEHHOIO MaTepuaia U XOJOM BBIIOJHEHHS] 00Y4YarOIIMMHCS CaMOCTOSITEIbHON paboThI,
oOcyxeHue HanOoJiee CI0XKHBIX U CIIOPHBIX BOIPOCOB B paMKaxX TeMbl CEMUHAPCKOT'O 3aHs-
tus. [Ipn o0cyX/1eHuU Ha ceMUHapax CIOKHBIX U IUCKYCCHOHHBIX BOIIPOCOB M MpoOJIeM Hc-
MOJIB3YIOTCS METOAMKHM MHTEPAKTHBHBIX (POpM OOYUEHUS (cumyayuonHvle u meopyecKue 3a-
0anus), 9TO O3BOJIET MOTPYXKaTh 00yUaIOLUXCs B peajbHy0 aTMoc(epy JeI0BOr0 COTPYI-
HUYECTBA 10 Pa3pelIeHnIo IpobieM, ONTUMAIBHYIO JJIsl BBIpaOOTKM YMEHUH U BiaJICHHH.

Jlyig ycrienHol moJroTOBKU K CEMHUHAPCKUM 3aHATUSAM oOydaroluecs: B 00s13aTelb-
HOM MOpAJKE, KPOME PEKOMEHIYEMOH K HM3YUYEHMIO JIMTEPATyphl, NIEKTPOHHBIX U3JAHUN U
HuTepHeT-pecypcoB, T0JKHBI HCIOJIB30BaTh MyOIMKAIIUH 110 U3y4aeMoil TeMe B )KypHaJlax.

OCHOBHOM 11€TBI0 MPAKTHUECKUX 3aHATHH SABJIsETCS O0TpabOTKa MPo(ecCHOHATBHBIX
YMEHUHM U BiaJeHUIl HaBbIKaMH. B 3aBHCHMOCTH OT COJAEp)KaHUS NMPAKTUYECKOTO 3aHSITHS
MOTYT OBITh MCIIOJIB30BaHbI METOAMKH UHTEPAKTUBHBIX (popM 00ydeHus. OCHOBHOE OTIMYHUE
aKTUBHBIX U UHTEPAKTUBHBIX YIPA)KHEHUN U 33aHUN B TOM, UTO OHU HalpaBJI€Hbl HE TOJBKO
Y HE CTOJIBKO Ha 3aKPEIUICHUE YK€ U3yUYEHHOI0 MaTepHalla, CKOJIbKO Ha U3yYEHHE HOBOTO.

JIist BBITIONTHEHUS 3aJaHUN CaMOCTOSITEIBHOW padOThl B MHCHMEHHON (opme TIo
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TeMaM o0ydarolrecs, KpoMe PeKOMEHIyeMOM K U3yUSHHIO JTUTEPaTypPbl, SJE€KTPOHHBIX U3/~
HUil 1 IHTEepHET-pecypcoB, JOKHBI UCIIOJIb30BaTh IyOJIMKALMK 110 U3Yy4aeMOU TeMe B XKyp-
Hasax (3aJaHus JUIs CaMOCTOATENbHON paboThl cM. B Paznene 5. Ilepeuens yueOHO-MeTOIH -
Y4eCKOro o0ecreyeHus sl CaMOCTOSITENbHOM paboThl 00y4arOLIMXCS 110 AUCLUILINHE).

[IpenycMOTpeHO TpOBEIACHWE WHIAMBUAYATbHONH paboOThl (KOHCYJbTaIMii) ¢ 00y-
YAIOIIUMHUCA B XOJ€ U3yUEHUS MaTepuasa JaHHON JUCLUIIINHBIL.

Bri6op mMeTonoB oOyueHHs Ui MHBAIMJOB U JIMIl C OTPAaHUYEHHBIMH BO3MOXKHO-
CTSIMU 3/J0POBbS ONPENENSIETCS C yUeTOM 0COOEHHOCTEHM BOCTIpUATHS UMHU yueOHON HH(pOpMa-
IIUH, COJIEPKAHMsI O0YUEHHUs, METOAUYECKOTO U MaTepHaIbHO-TEXHHUECKOro obecneueHus. B
00pa30BaTEIbHOM IPOLIECCE MCIIONIBb3YIOTCS COLMAIbHO-AKTUBHBIE U pe(IeKCUBHbBIE METO/IbI
00y4YeHHsl, TEXHOJOTHMH COLMOKYJIbTYPHOH peabWiIuTaliy C LENbI0 OKa3aHUS TOMOIIH B
YCTaHOBJICHUH TOJHOLIEHHBIX MEXJIMYHOCTHBIX OTHOILEHUH ¢ JpyruMu oOydaroluMuUcCs, co-

31aHU KOM(OPTHOTO MICUXOJIOTUIECKOTO KJIMMaTa B CTYACHYECKOU TpyIIIe.

Taoauna 14
Ol11IeHOYHbIE CPEJICTBA MO AUCIUIIMHE C YYETOM BHJAa KOHTPOJISI
HaumeHoBaHue
KpaTtkas xapakTepucTukKa
OLEHOYHOI'0 Buasl KoHTpOJIA
OIIEHOYHOT'0 CPeACTBA
cpencTraa

ATTecTanus B
paMKax TeKyIIeTo
KOHTPOJIS

CpenctBo obecrniedeHrs] OOpaTHON CBSI3U B YICOHOM
nporecce, (hopMa OIIEHKH KauecTBa OCBOSHHs 00pa-
30BaTENBHBIX MPOTPaMM, BBIOJHEHUS y4eOHOTO
TaHa W Tpaduka y4deOHOTo mporecca B TEPUON
00y4YeHus CTYACHTOB.

Tekyiuii
(arrectanus)

Jloxman

Cpe/icTBO OICHKH BJIAJICHHUS HABBIKAMH ITyOJIHMYHOTO
BEICTYIUICHUSI 10 TPEACTABICHHUIO MOJyYEHHBIX
pe3yJIbTATOB PEUICHUS ONPEICIICHHOW YYeOHO-TTpaK-
TUYECKOH, yueOHO-HCCIIeIOBATEIBCKOM UITH HAYYHOMH
TEMBL.

Texymuuii (B paMkax
CaMOCTOSITETIbHOM pa-
OOTHI ¥ CEMHHAPA)

Buxkropuna

OneHOYHOE CpPENCTBO B  BHJIE COBOKYIIHOCTH
BONIPOCOB II0 ONPEACICHHONW TEMATHKE, II03BO-
JAIOUIEE OLEHUTh YPOBEHb 3AKPEIUICHUS 3HAHUM U
YMCHHH.

Texymuii (B paMkax
MPAKTUICCKOTO 3aHATHA),
MIPOMEXKYTOUHBIH (JacTh
aTTEeCTaINH)

3ader U dK3aMeH

®DOpMBI OTYETHOCTH OOYUAIOIIECTOCs, OMPeeIIeMbie
y4eOHBIM TUTAHOM. 3a4eThl CIIyXKaT (GOopMOi IpoBep-
KM KadeCTBa BBIIIOJTHCHUA OGy‘IaIO]_[II/IMI/ICSI y‘Ie6HbIX
paboT, ycBoeHUs y4eOHOro Marepuana IpaKTH4Ie-
CKUX M CEMHHAPCKUX 3aHATHI. DK3aMEH CITYKUT JJIs
OIICHKH pPabOTHl O0YYAIOIIETOCS B TEUEHUE CpPOKa
o0ydeHus: MO JAWCHUIUIMHE (MOXYJI0) W TIPU3BaH
BBISIBUTh YPOBEHb, MPOYHOCTh U CHCTEMATHYHOCTH
MOJYYEHHBIX WM TEOPETUYCCKUX W TPAKTHUECKHX
3HAHWH, TPUOOPETCHUST BIAJCHUS HAaBBIKAMH CaMO-
CTOATENBHON PabOTHI, Pa3BUTHS TBOPYECKOTO MBIIII-
JICHUs, YMCHHUE CHHTE3UPOBATh MOJTYYCHHBIC 3HAHUS
1 IMMPUMCHSTH UX B PCIICHUHN MMPAKTHYCCKUX 3a7a4.

IIpomexxyTouHBII

Kpyrnsiii cron,
JHMCKYCCHS

OlLleHOYHBIE CPENCTBA, IMO3BOJISIONINE BKIIOUYUTH
oOydJaronmxcss B TpoIecc OOCYXICHHUS CIIOPHOTO
BOTIPOCA, MTPOOIJIEMBI U OIIEHUTh X YMEHHUE apryMeH-
THPOBATh COOCTBEHHYIO TOUKY 3pEHUSL.

Texyuuii (B paMkax
CEeMUHApa)

IIpakTrueckas pa
6oTa

OlLleHOYHOE CPENICTBO NSl 3aKPEIICHUSI TEOpeTHde-
CKMX 3HaHWH W OTpabOTKH BIAJICHUS HABBHIKAMHU H
YMEHHUH, CIIOCOOHOCTH NPHUMEHITh 3HAHHUS TIPH

Texymmii (B pamkax
NPAaKTHYECKOTO 3aHSTHUS,
caM. paboTHI)
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HaumenoBanue
OlIEHOYHOI'0
cpeacTBa

Kpartkas xapakrepucTuka
OLIEHOYHOT'0 CPeICTBA

Buabl kKoHTpOJISK

PEUICHNN KOHKPETHBIX 3a1a4.

Pedepar

IIpoaykT camocTosiTensHOU pabOTHI 00ydYaromerocs,
NPEACTABISIONMNA COOOH KpaTKoe M3JIO0XKEHUE B
MUCHMEHHOM BHJIE TIOJYYCHHBIX PE3yJIBTaTOB TEOpE-
TUYECKOTO  aHaju3a  OMNpEeJeieHHONW  Hay4YHOU
(yueOHO-HCCIIeI0BATEIbCKOW) TEMBI, TJIe aBTOP pac-
KPBIBAa€T CYTh HCCIELYeMOH NpOoOJIeMBbl, MPUBOAUT
pa3iuYHBIE TOYKM 3PEHHS, OCHOBBIBASICH IPEKIE
BCE€TO Ha M3YUYCHHU 3HAYUTCIHBHOTI'O KOJIMYCCTBA Ha-
YYHOU M MHOU JIUTEepaTyphl M0 TEME UCCIIeIOBaHus, a
TaK)Ke COOCTBEHHBIX B3IIIsAaX Ha HEe.

Texymuii (B paMKax cam.
paboTsr)

Cemunap

OnuH W3 OCHOBHBIX METOJIOB OOCYXKICHHUS YICOHOTO
Marepuasa M HHCTPYMEHT OIICHKH CTEIeHH ero
ycBoeHus. CeMuHapel TPOBOAATCS IO Haubojee
CIIO)XHBIM BOTIpocaM (Temam, paszzeniaM) ydeOHOM
NPOTPaMMBI C LENBI0 YIIyOJIICHHOTO M3YUYCHUS JIHC-
UUIUTMHBL, TPUBUTHS 00YYaIOIIMMCS BIIQJACHUS HABBI-
KaMH  CaMOCTOSITETbHOTO TOWCKAa W aHalu3a
nHopmary, GOpMUPOBAHUS U PA3BUTHS HAYIHOTO
MBIIUICHUS], YMEHHS aKTHBHO YYacTBOBATh B TBOpYE-
CKOW TMICKYCCHH, IENaTh BBIBOJBI, apTYMEHTUPOBAHO
W3J1arath ¥ OTCTaMBATh CBOE MHEHHE.

Tekyiuii

CuryarmoHHbIe
3aJaHAS

3amaHus,  BBINONHSAEMBICE  OOYJAIOIIUMHUCS  TIO
pe3ysibTaTaM TMPONJEHHON TEOPUH, BKIIOYAIOUIUE B
ce0st He BOMPOC — OTBET, a ONMKCAHUE OCMBICICHHOTO
OTHOIIIEHUS K TTOTy9€HHOU TEOPHUH, T. €. pe(hIeKCHIo,
00 TPUMEHEHHUE JAHHBIX TCOPETUUYCCKUX 3HAHWN
Ha MPAKTUKE.

Texymmwii (B pamKkax
MPAKTHYECKOTO 3aHATHS,
CEMHUHAapa WU CaM. pa-
0OTHI)

Tect

Cucrema CTaHIapTU3UPOBAHHBIX 3a/IaHUM, I03BO-
JSFOINAST AaBTOMATH3UPOBATh TPOLEAYPY H3MEPEHHUS
YPOBHSI 3HAHUH U YMEHUN 00yJaroIerocs.

Texymuii (B paMkax
BXOJHOU THMArHOCTHKH,
KOHTPOJIA TI0 JIIOOOMY U3
BUJIOB 3aHATUN),
MTPOMEKYTOTHBIN

9. ONIUCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECIIEYEHU S, HEOBXOJIUMOTI'O IS
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O IMTPOIIECCA IO JUCIUIIJIMHE

VY4eOHble ayauTOpUM Ji MPOBEACHUSA YUYEOHBIX 3aHATHH MO JUCUUIUIMHE OCHAIIECHBI
obopynoBanueM (ydeOHas MeOelb) U TEXHUYECKUMH CPECTBAMU 00y4YeHHs (KOMIBIOTEPHAS
TEeXHHMKA, MyJIbTUMEUITHOEe 000pyA0BaHUE, IPOBOIHON UHTEPHET).

[Tomemienust AJis CaMOCTOSTENIEHON paOdOThl OO0YYArOIIMXCSl OCHAIICHBI KOMIIBIOTEPHOMN
TEXHUKOW C BO3MOXKHOCTBIO MOJIKIIIOUEHUS K ceTu «HTepHeT» M o0OecredeHbl JOCTYIOM B

AJIEKTPOHHYIO HHPOPMALMOHHO-00Pa30BaTEIbHYIO CPely HHCTUTYTA.

— JIMIEH3HMOHHOE M CBOOOJHO pPAaCHpOCTPaHSIeMOE IPOrpaMMHOE OOeCIeUCHHUE:
Microsoft Windows, Microsoft Office 2007, Google Chrome, Internet Explorer
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JIner nu3meHeHuii B pabo4uyro NporpaMmy M CHHUILTHHbI

B pa6oqyfo nporpamMmmy OTUCHUINIMHBI BHECCHBI CICAYIOMINC U3MCHCHUA U OOIIOJIHC-

HUS:
Homep
. PexkBu3uTHI .
YueOHbIii pa3neda, Coaep:xanue M3MeHeHHUI U T0TNOJIHe-
NPOTOKOJIa .
ron YueHoro coBera Toxpasae- HuH
Ja
2024/25 IIpotokon Ne 11 ot be3 usmenenui
27.05.2024
2025/26 IIporoxkomr Ne 8 or bes usmenenui
26.05.2025
2026/27 IIporokonr Ne 10 or | P. 4 m.p. | JlonomHeHO conepskaHNue AUCLUATIIINHBI
25.05.2026 4.2.
P.6. n.p. | JlopaboTansl maaHbl CEMHUHAPCKUX 3aHsI-
6.3.4.1 THHA
2027/28 [Tporoxoin Ne
JUI.MM.ITIT

38




YyebOHoe u3anue

ABTOP-COCTaBUTEIDb
Hpuna MuxaiiopHa bamranap

OPI'AHU3AIIMOHHO-UH®OPMAILIMOHHOE OBECIIEYEHHE
JAEATEJIBHOCTHU PYKOBOJIUTEJIA

Pa6Gouasi nporpaMmma Iy CIUNINHBI
nporpamma 0akajaBpuara
«/loxymeHTAIMOHHOE 00ecnedyeHne ynpaBieHUus»
110 HATIPABJIEHUIO MOATOTOBKH
46.03.02 JlokymMeHTOBe/leHHE U APXMBOBeEIeHHE
kBasuuKanms: dakaaaBp

[TedaraeTcst B aBTOPCKOM peaakiuu

[lodnucano kK neuamu
®opmam 60x84/16 O6wsem n. ..
3akas Tupaxc 100 3k3.

UensOMHCKUH TOCYJapCTBEHHBIN HHCTUTYT KYJIbTYPBI
454091, Yensbunck, yi. OpmkoHuknmse, 36a

Otnedarano B Tunorpapuu YI'MK. Puzorpad
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