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[IporpamMma coctaBnena B cooTBeTcTBUH ¢ TpeOoBaHmsmMu OPI'OC BO mno HampaBiieHHIO
noarotoBku 46.03.02 JlokyMEHTOBEIEHUE U APXUBOBEICHUE.

ABtop-coctaButesb: H. C. MaHTypoBa, TOLEHT Kadeaphl UCTOPUH, My3€0JOTHH U TOKYMEH-
TOBCACHUS, KAHAWAAT IIC. HAYK, JOLICHT

PaGouast mporpamma nucnurinHbl kKak coctaBHas yacth OIIOIT Ha 3acemanuu coBeTa
(dakynpTeTa JOKYMEHTAIBHBIX KOMMYHHKAIIMN U Typu3Ma PEKOMEHJIOBAaHA K PACCMOTPEHUIO
AKCIEPTHON KoMHCcue, mpoTokoa Ne 7 ot 17.04.2023.

Okcrnepruza nposeneHa 15.05.2023, akt Ne 2023//10V .

PaGouast mporpamma nucnuruinHbl kKak coctaBHas yacth OIIOIT yTBepaeHa Ha 3ace-
JIaHUW YYEeHOro coBeTa MHCTUTYTa MpoTokoa Ne 8 ot 29.05.2023.

Cpok nericTBusi pabodeil mporpaMMbl TUCHUTLIMHBI TPOJUICH Ha 3aceaHud Y YeHOTO
COBETa MHCTUTYTA:

Y4eOHBII roj Ne npoToK0J1a, 1aTA YTBEPKIAEHUSI

2024/25 [IpoTtokon Ne 11 ot 27.05.2024

2025/26 [Tporokos Ne 8 ot 26.05.2025

2026/27 IIporokois Ne 10 ot 25.05.2026

2027/28

n7 Wndoprmannonnas 6e30macHOCTb U 3amuTa nHpopManuy : paboyasi mporpaMma Juc-

UUIUIMHBL 110 HampaBieHUIo MoAroToBku 46.03.02 JIOKyMEHTOBEIEHUE U apXHBOBEICHUE,
YPOBEHb BBICIIEr0 0Opa3oBaHMs OakajaBpHarT, IIporpamMma MOJArOTOBKH : aKaJIeMHUYEeCKUN
OakayiaBpuar , kanudukaius : 6akanasp / aBr.-coct. H. C. Mantyposa ; Uens0. roc. HH-T.
KyJnbTypbl. — Yemsaounck, 2023. — 46 c. — (PI'OC BO Bepcus 3++).

Pabouast mporpamma AUCIMIUIMHBI BKIIIOYACT: EPEUCHb [IAHUPYEMBIX PE3YJIbTATOB 00yUYCHUS
MO JUCIHUIUIMHE, COOTHECEHHBIX C IUIAHUPYEMBIMH pPE3yJibTaTaMH OCBOCHHS 00pa30BaTEeIbHOM
MPOrpaMMBbI; yKa3aHHe MecTa AUCHUIUIMHBI B cTpykType OITOIT; 06beM AUCHUILUIUHBI B 3aYETHBIX
€JIMHMIAX C YKa3aHHEM KOJIMYECTBa aKaJeMHUYECKUX YacOB, BBIICIECHHBIX HA KOHTAKTHYIO PaboTy
oOydJaromuxcsi ¢ mpernojasareneM (10 BUJaM Y4eOHBIX 3aHATHI) U Ha CaMOCTOSTENBHYIO pPadoTy
00yYaroIIuXcsl; COAEPKAHUE TUCIUILIMHBI, CTPYKTYPUPOBAHHOE 10 TeMaM (paszeiam), ¢ yKazaHueM
OTBE/ICHHOTO Ha HUX KOJIMYECTBA aKaJIEMHYECKHX YacOB W BUJIOB YYEOHBIX 3aHSITHIl, IepedeHb
Y4e0HO-METOIUIECKOTO O0ECTICUCHHUS ISl CAMOCTOSATENIFHON pabOThl 00YJaOIIMXCS MO AUCITUTLITH -
He; (OHJ] OI[EHOYHBIX CPEJCTB JJIsl IPOBEACHHS TEKYILEr0 KOHTPOJIS U MPOMEKYTOUHON aTTecTalluu
00yJaroIIUXCsl 0 JUCHHUIUIMHE; TIePeYeHb OCHOBHOM M JOMOMHUTEIBHON YyUeOHOU TUTepaTyphl, He-
00XOIUMOIi JIUTsI OCBOEHHST TUCIUILIHHBL, IEPEYeHb PECYPCOB UH(DOPMAITUOHHO-TEICKOMMYHHKAI[H -
OHHOM ceTn «HTEepHET», HEOOXOMUMBIX JJISi OCBOCHHSI JUCIUIUTUHBL, METOAMIECKUE YKa3aHUs IS
06y‘laIOIlII/IXCH MO0 OCBOCHHUIO AUCHUIIIUWHBI; TNEPEUYCHDL I/IH(bOpMaIII/IOHHI)IX TeXHOJ’IOFHﬁ, UCIIOJIb-
3yeMBIX NPU OCYLIECTBIEHHH 00pa30BaTEIBHOTO Ipolecca M0 IMCHUIUIMHE, BKIOUYAs MEPEUCHb
MPOTPAMMHOTO 00ECTIeUeHHSI;, OIICaHNe MaTepHUAIbHO-TEXHIUECKOW 0a3bl, HEOOXOAMMOM IS OCy-
IIECTBIICHUS 00Pa30BaTEILHOTO MPOLIECCa 110 JUCIUITTHHE.

© YenssOMHCKUI TOCYAapCTBEHHBIH
WHCTUTYT KyJbTYpbl, 2023
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AHHOTAIUA

uanekc 1 HazBaHUE
MUCILUIIINHEI 10
y4eOHOMY IIaHY

b1.0.15 UndopmanmonHas 6€30MacHOCTE | 3allIiTa HHPOPMAITUH

Llenp TMCIUTIITNHEI

U3y4YeHHe KOMIUIEKca MpolieM HWH(OPMAIIMOHHONH Oe30MacHOCTH,
(YHKIIMOHUPOBAHHS M COBEPIICHCTBOBAHMS IPABOBBIX, OPraHH3ALM-
OHHBIX, TEXHHYECKMX W TEXHOJIOTMYECKUX TIpoleccoB, obecre-
YUBAIOIMX HHPOPMAIMOHHYIO 0€30MacHOCTh M (POPMHUPYIOIIUX
CTPYKTYpy CHCTEMBI 3allUThl I[IEHHOHW ¥ KOH(QUICHINAIHHOU
uHQOpMaKu B cdepax OXpaHbl MHTEIUICKTYalbHOW COOCTBEHHOCTH
NpeAnpUHUMATENeH U COXPaHHOCTH MX HH(OPMALIMOHHBIX PECYPCOB.

3a/:[aq1/1 JUCHUITIIMHBI
3aK/IIIOYaroTCs B!

OBJIAJICHHE TEOPETHUYECKUMH, TPAKTUICCKUMH U METOIUYECKUMHU
BompocaMu obecrieueHusT HHHOPMAITMOHHON 0e301TacHOCTH M OCBOEC-
HHUEC CHUCTCMHBIX, KOMIIJICKCHBIX MCTOJOB 3alllUTHI I/IH(i)OpMa]_II/II/I oT
Pa3IUYHBIX BUJOB OOBEKTUBHBIX U CYOBEKTHBHBIX YIPO3 B IPOIECCE
€¢ BO3HHUKHOBEHMS, 00pabOTKH, UCIIOIB30BAHUS M XPAHCHHSI

[Inanupyemsie
pe3yabTaThl OCBOCHUS

OIIK-4; OIIK-5

OO6mmas TpyJ0€MKOCTh
JOUCHUIIJIINHBI COCTaB-
JIAeT

B 3Q4YETHBIX €IMHMAIAX — 5
B akaJeMuueckux gacax — 180

Pazpaborunku

H. C. MantypoBa, mouneHT Kadeapbl HCTOPUH, MY3EOJOTHH U
JOKYMEHTOBEJICHUS, KAHAMAT el HAyK, JOLECHT




1. IEPEYEHDb IINTAHUPYEMBIX PE3YJIbTATOB OBYUYEHMUA 11O
JUCIUIIVIMHE, COOTHECEHHBIX C INTAHUPYEMBIMU PE3YJbTATAMMU
OCBOEHUA OBPA3OBATEJBHOM ITPOT'PAMMBI

B pesynbrare

OCBOCHUA

OCHOBHOM

npodeccrnoHaITbLHOMI

00pa3oBaTeNbHOM

nporpammsl (nanee — OITOIT) oOydarommiicst TOHKEH OBIAIETh CISAYIONIUMHU pe3ybTaTaMu
00y4eHHs IO TUCIUTUTHHE:

Taoauna 1

Ilepeyenb NIaHUpPYeMBbIX Pe3yJIbTATOB 00y4YeHHSA

Ilaanupyembie (MHIMKATOPBI JIOCTHKEHUS] KOMIIeTEHHH)
pe3yJabTaThl Kon DJIeMeHTbI M0 KOMTEeTeHIHH M0 TUCIUTIINHE
ocsoenust OIIOIl | unaukaropa | KOMIETEH- B [eJIOM
1107071
1 2 3 4 5

OIIK-4. Criocoben | OIIK-4.1 3HaTh CHOBHBIC CHOBHBIC BO3MO>KHOCTH,

MOHUMATh TPUHITH- BO3MOXHOCTH, TIPEIOCTABIISIEMBIC

bl PabOTHI MPEIOCTABISIEMBIC COBPEMEHHBIMU

COBPEMEHHBIX COBPEMEHHBIMU nH(GOPMAITIOHHBIMU

WH(POPMAITMOHHBIX WH(GOPMAITMOHHBIMU | TEXHOJIOTHUSIMHU TUTS

TEXHOJIOTHH U HC- TEXHOJIOTUSAMH IS | PEIICHIUS 3ama4

MOJIb30BaTh UX JIJIS peleHus 3amau | mpodeccuoHamTbHON

pelreHus 3aaa4y po¢heCCHOHAITBHOM JeSITeTFHOCTH

npodeccruoHaILHOM JIeATETHHOCTH

JIEATEIIbHOCTH OIIK-4.2. YmeTh MPUMEHSTh IIPUMEHSATH COBPEMEH-
COBPEMCHHBIC HbIC HH(GOPMAIIMOHHBIE
UHGOPMAIMOHHBIC TEXHOJIOTHH B IPOECCH-
TEXHOJIOTHHU B TIPO- OHAJILHOM JIeATEFHOCTH
(eccroHaNBHOM fesi-
TEJBHOCTH

OIIK-4.3. Buagets HAaBBIKAMHU [IPUMEHE- | HABBIKAMH IPUMEHEHUS

HUsl UTHPOPMAIIUOH- MH(OPMAITMOHHBIX TEX-
HBIX TEXHOJIOTHI B HoJoTHH B mpodeccro-
npodeccruoHaIbHOM HaJBHOW NIEATEeITLHOCTH
JICSITEIILHOCTH

OIIK-5. Crocoben | OIIK-5.1. 3HaTh OCHOBBI OCHOBBI

CaMOCTOSATEIEHO WH(POPMAIIMOHHO- “H(POPMAITMOHHO-

paboTatb ¢ pazmud- aHAIMTHIECKOM AHATUTHYECKOM

HBIMH UCTOYHH- NIeSATEeHHOCTH, NESTETHFHOCTH,

KaMU UH(pOpMaIuu HEOOXOAMMBIC JUIsS | HEOOXOTUMBbIE JUTSt

Y TIPUMEHSTH OCHO- perreHus penieHus

BBI HH(GOpMAIIH- npodeccrHoHaTbHBIX podeCCHOHATBHBIX

OHHO-aHaJIUTHYC- 3aJady B o0OnacTu | 3aja4 B obnactu

CKOM AesITeIbHOCTH JIOKYMEHTOBEJICHUSI U | JOKYMEHTOBEICHHUS u

TIPH PEIIeHUH IIPO- apXUBOBENICHUS apXUBOBEICHU

(eccuonanpHbIX 3a- | OITK-5.2. Ymerts paboraTb c | paboTaTh ¢ PazTMYHBIMU

Jaq pa3IMIHBIMA HMCTOYHUKAMHU
HUCTOYHHKAMHU uH(pOpMAIUH npu
uHpOpMAIIH MIpH | pEIICHUU
peleHun poheccHoHaNBHBIX
npo¢eCCHOHANBHBIX | 3a7a4
3aa4

OIIK-5.3. Biangers HABBIKAMU CAMOCTOS- | HaBBIKAMH CAMOCTOS-

TENBHOM paboThI C TEJIBHOHN paboThI C pa3-




Pa3TMYHBIMU UCTOY- | JINYHBIMHM HCTOYHUKAMU
HUKamMH WH(popMauu | HopMaIuy pH pere-
NP pelIeHNH po- HUH PO eCcCHOHATBHBIX
(eccroHanbHbBIX 3a- 3aj1a4 B 00J1aCTH

a4 B o0JlacTu JIOKyMEHTAIIOHHOTO
JOKYMEHTAIIMOHHOTO | 0OecreveHus yrnpasiie-
oOecrieueHus ynpaB- | HAS U apXUBHOT'O Jeyia
JICHUS ¥ apXUBHOTO

Jena

2. MECTO JUCIHUILIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM
IHPOI'PAMMBI

Huctunnmaa «MHpOpManoHHast 0€30MacHOCTh W 3amuTa WHOOpPMAIIUN» BXOIUT B
00s13aTeNbHY0 YaCcTh YU4eOHOTO TUTaHa.

JlucuumimHa JIOTUYECKH W COJEP)KAaTeNIbHO-METOUYECKH B3aUMOCBs3aHA C JHC-
nuIuiMHaMu: «Opranu3anus U TEXHOJIOTUS TOKYMEHTAIIMOHHOTO O0eCTIeUeHHUs YIIPABICHUS»,
«KoHCTUTYIIMOHHOE TIPaBO», «AJIMUHUCTpPATUBHOE TIpaBo», « TpymoBoe mpaBo», «JloKkymeH-
TOBEJICHUE.

OcBoeHrEe MUCHIUIUIMHBI OyJIeT HEOOXOIUMO HAyYHO-HCCIIEI0BATEIbCKOM padoTe,
MOATOTOBKA K C/Iau€ U cJja4ya rocy1apCTBEHHOIO 3K3aMEHa, MOATOTOBKA K MPOLEIYPE 3alUThI
1 3al1Ta BBITYCKHON KBaJM(UKALIMOHHON PabOTHI.

3. OBBEM ANCHUIIJIMHBI B 3BAYETHBIX EJUHUIIAX C YKASAHUEM KOJIMYECTBA
AKAJJEMHUYECKUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOLIUXCSA C
MNPEINOJABATEJIEM (HO BUJIAM YUEBHbIX 3AH$[TI/H71) N HA CAMOCTOJSTEJBHYIO PABOTY
OBYYAIOLIIUXCA

OO6mrast TpyIOEMKOCTh AUCITUIUTMHBI B COOTBETCTBHH C YTBEP)KICHHBIM YYEOHBIM
IUTAHOM COCTaBJISIET 5 3aueTHHIX enuuuil, 180 yaca.

Tabauna 2
. Bcero yacos
Bua yreonoii padorer Ounas popma 3aounas ¢popma
O01as TPyI0eMKOCTh JUCIUILIMHEI [0 Y9eOHOMY IIIaHy 180 180
— KonTaktHas pabora (Bcero) 74,5 36
B TOM YHCIIE:
JIEKIINHU 36 8
CEeMHHAapBI
MPAKTUYECKUE 3aHATHUS 36 10
MEJKOTPYHIIOBbIE 3aHATHUS
WHJIMBULy AJIbHBIC 3aHITHS
KOHCYJIbTALIUS 8 PAMKAX HPOMENCYMOYHOU ammecmayuy 8
uHas koHtakTHas padota (UKP) 6 pamxax npomescymou- 0,5 4
HOU ammecmayuy
KOHCYJIbTanuu (KOHC.) 2 4
KOHTPOJIb camocToATenbHOI paboTs! (KCP)
— CamocrositenbHas pabota o0yuatommxcs (Bcero) 78,8 135
— [IpomexxyTouHas arrecramus oOydaromierocs —  3adeT: 26,7 4
KOHTPOJIb




4. COAJEP) KAHUE JUCIUIIJIMHBI, CTPYKTYPUPOBAHHOE 110 TEMAM
(PA3JAEJIAM) C YKASAHUEM OTBEJAEHHOI'O HA HUX KOJIMYECTBA
AKAJTEMAYECKHX YACOB ¥ BUJIOB YUEBHBIX 3AHATUI

4.1. CTpyKTypa npenojaaBaHus JUCHUNINHBI

Tabumnuna 3
Ounas popma o0yueHust
2 _ Buabl yueOHoii padoThl, ®opma
=29 BKJIIOYAsl CAMOCTOSITETbHYIO ®opmbI npoMeKy-
HaunmenoBanue g ; : paboty 0by4aiomuxcs TeKYIlero TOYHOM
pa3neoB, TeM e g 5 TPYI0EMKOCTD (B akajeM. 4ac.) KOHTPOJISA aTTecTanuu
© = 3 KonTakrHas pa6ora
z 8 e/p ycneBaeMocTu | (mo cemect-
= JIeK. ceM. | NMPaKT. | HHA. paM)
1 2 3 4 5 6 7 8 9
Tema 1. Ilonsarue 6 2 4 | Ouenka 3a
HEeHHBIX HH(pOpMa- ydacTHe B CEMU-
LIMOHHBIX PECYpPCOB Hape
IIpoBepka camo-
CTOSITEJIBHON
paboThI
Tema 2. MHcrou- 12 4 2 6 | mpoBepka mpak-
HUKHA TUYECKUX 3aJla-
KOH(HICHIINAIb- uu#i, llpoBepka
HOW umH(OpMaHK CaMOCTOSATENb-
Y KaHaJbl ee yTpa- HOM paboTHI
THI
Tema 3. Ananurtu- 10 4 2 4 | Onenka 3a
yeckas paboTa npu y4acTHE B CEMHU-
obecrieueHN U Hape, TpOBEpKa
UHPOPMAITHOHHOH MIPaKTHYECKUX
0e3omacHOCTH 3aJaHnH.
IIposepka camo-
CTOSITEJIBHOM
paboTHI
Tema 4. Hasznaue- 10 2 2 6 | mpoBepka mpak-
HUE, TPUHLIUIBI U TUYECKHX 3aJla-
CTpyKTypa CHU- Hui. IIpoBepka
CTEMBI 3aIUTHI CaMOCTOATENb-
UHPOPMALIH HOMI paboTHI
Tema 5. Pazpa- 12 2 4 6 | Onenka 3a
0OTKa U BeEJCHUE y4acTHE B CEMHU-
MIEpEYHs CBEJICHUI, Hape, IPOBEpPKa
COCTaBJISIOIINX MIPaKTHYECKUX
KOMMEPUYECKYIO 3a7aHui.
TalHy IIpoBepka camo-
CTOSITENIbHOM
paboTHI. AT-
TecTalnus B pam-
Kax  TEKyUIero
KOHTPOJIA yCIle-




BaCMOCTH

Tema 6. JHoctyn 12 2 4 6 | mpoBepka mpak-
nepcoHana K TUYECKHUX 3aJia-
KOH(HICHIINAITE- Huil. IIpoBepka
HBIM  CBEJICHUSIM, CaMOCTOSATENb-
JOKyMeHTaM u Oa- HOM paboThI
3aM JaHHBIX
Tema 7. CocraB 9,8 4 2 3,8 | mpoBepka Tmpakx-
HOPMAaTUBHO-METO- THYECKUX 3afa-
INYECKUX MaTepu- Huid. IIpoBepka
aJIOB TI0 perJiaMeH- CaMOCTOATENb-
TaIlMH CUCTEMBI 3a- HOU paboTHI
mUTel  UHGOpMa-
02078
Hroro B 6 cem. 72 20 16 35,8 3ayer
Tema 8. TexHo- 14 4 4 6 | Ouenka 3a
JOTHYECKHE  CH- ydacTue B CEMH-
CcTeMBl  00pabOTKH Hape, TpOBEpKa
17§ XpaHeHUs NPaKTHYECKUX
KOH(HICHIHATb- 3aJaHnH.
HBIX JIOKyMEHTOB IIpoBepka camo-
CTOSITEJIBHON
paboTsl Ne 8
Tema 9. JlokymeH- 12 2 4 6 | mpoBepka mpak-
THpOBaHUE TUYECKUX 3aJla-
KOH(UACHIINAb- muii. [Ipomepka
Hol nHOpManrn CaMOCTOSITENb-
HOH paboTHI
Tema 10. ITopsmox 10 2 2 6 | Omenka 3a
paboThl MepcoHaia y4acTHE B CEMHU-
¢ KOH(UACHIHAIb- Hape, IpoBepKa
HBIMA  JIOKyMEH- MTPAKTHYECKUX
TaMHu 3a/1aHUMN.
ITposepka camo-
CTOSITENIbHOM
paboTHI
Tema 11. ®opmu- 10 2 2 6 | Ouenka 3a
poBaHue y4acTue B CEMH-
KOH(HUICHIINATb- Hape, TpOBEpKa
HBIX JJOKYMCHTOB B MPaKTUIECKUX
ziena, XpaHEeHue 3aJaHui.
JieNl ¥ Iepeaaya ux [IpoBepka camo-
B apxuB. YHU- CTOSITENIbHOM
YTOXKEHUE paboTHL.
JOKYMEHTOB, JIeJI ’
HOCHUTENEH
HHpOpMAITUH
Tema 12. Opranu- 10 2 2 6 | Ouenka 3a

3anust  paboTel ¢
HIEPCOHAIIOM,
o0nagaoumm
KOH(UICHIINATb-
HOW nH(pOpMaIen

y4acTHE B CEMHU-
Hape, IpOBEpKa
MIPAKTHYECKUX
3aJaHuM.
IIpoBepka camo-
CTOSITEJIBHOM
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paboTHl, Ar-
TeCTalHs B pam-
Kax  TeKyIIero
KOHTpOJIA ycCIle-
BaeMOCTH
Tema 13. Ilopsimox 10 2 2 6 | Ouenka 3a
IIPOBENICHUS COBE- ydacTue B CEMHU-
o@aHuil u - 1e- Hape, IIpOBEpKa
pETOBOPOB 1o MPaKTUIECKUX
KOH(pHIEHIHAIb- 3aJaHuH.
HBIM BOIIpOCaM, IIpoBepka camo-
IpueMa  MOCETHU- CTOSITEJIBHON
Tenen paboThI
Tema 14. Opranu- 13 2 4 7 | mpoBepka IIpak-
3alus 3aluThl Ie- TUYECKHX 3aJia-
PCOHANBHBIX  JaH- Hui, IIposepka
HBIX CaMOCTOSITEIb-
HOH paboTHI
Htoro B 7 cem 108 16 20 43
DK3aMeH 7 ceM. 26,7 DK3aMeH
Bcero no 180 36 36 - | 78,8
AUCLHUIIMHE
3aounasi popma o0yueHus
a_ Bunsbi yueoHoii padoThl, ®opma
-2 BKJIIOYAsl CAMOCTOSITEIbHYI0 Dopmbt npomesKy-
HaumMmeHoBaHue g § : pabory oby4atomuxcs TeKyIlero TOYHOM
pa3neoB, TeM 8 g 5 TPYAOEMKOCTE (B akajem. Hac.) KOHTPOJISI aTTrecTanuu
= o KonTakTHas pa6oTa
S TIpast e/p ycnesaemoctu | (1o cemect-
= aek. | Cem. ) Hna. paM)
1 2 3 4 5 6 7 8 9
Tema 1. IlomsTHe 10 2 8 | IlpoBepka camo-
LHEHHBIX HH(pOpMa- CTOSATENBHOMN
LIMOHHBIX PECYPCOB paboThI
Tema 2. Hcrou- 8 8 | IlpoBepka camo-
HUKH CTOSITEJIBHOM
KOH(HICHIHAb- paboTh
HOM wmH(DOpMaIu
Y KaHaJbl ee yTpa-
THI
Tema 3. Ananurtu- 8 8 | IIpoBepka camo-
geckas pabora mpHu CTOSITEITEHOMH
obecrieueHun paboThl
UHPOPMAOHHOH
Oe3omacHOCTH
Tema 4. Hasnaue- 8 8 | IlpoBepka camo-
HHUE, TPUHLIUIBI U CTOSTENIbHOM
CTpYKTypa cH- paboTsI
CTEMBI 3aIIUTHI
HHpOpMAITUH
Tema 5. Paspa- 12 2 2 6 | mpoBepka Ipakx-
0oTKa W BeleHHE THYECKUX 3aja-
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IIEpEYHsl CBEJCHUM,

Huli. IIposepka

COCTaBJISIOIINX CaMOCTOSTEb-

KOMMEPYECKYIO HOI paboTHI

TalHy

Tema 6. Hoctyn 12 2 6 | mpoBepka Impakx-

nepcoHana K TUYECKHX 3aJia-

KOH(HICHIINAITE- muti  [IpoBepka

HbIM  CBEACHUSM, CaMOCTOATENb-

JIOKyMEHTaM U 0a- HO¥ paboThI

3aM JaHHBIX

Tema 7. CocraB 10 10 | IIpoBepka camo-

HOPMAaTHUBHO-METO- CTOSITEIBHOM

oudecknx 12Arte- paboThI

puaoB 1o

perjaMeHTaIuu

CUCTEMBI  3allUTHI

uH(pOpMAIIH

Hroro B 6 cem 72 4 54 3a4yer

Tema 8. TexHo- 14 10 | Ouenka 3a

JIOTUYECKUE cHu- y4acTHE B CEMHU-

cTeMbl 00palboTKM Hape. IIpoBepka

" XpaHeHUs CaMOCTOSATENb-

KOH(HICHIINAIb- HOU paboTHI

HBIX JIOKYMEHTOB

Tema 9. JlokymeH- 14 10 | IIpoBepka camo-

TUPOBaHUE CTOSITENIbHON

KOH(UACHIINAb- paboThI

HoU nHGOpManuu

Tema 10. Tlopspok 14 2 10 | IIpoBepka camo-

paboTsl TepcoHana CTOSATENBHOI

C KOH(HICHIHAI- paboThI,

HBIMH  JIOKyMEH- IpOBEpKa IpaK-

TaMu TUYECKHUX 3aJla-
HUI

Tema 11. Dopmu- 14 2 10 | IIposepka camo-

poBaHue CTOSITENBHOM

KOH(pHIeHIINATE- paboTHI,

HBIX JIOKYMECHTOB B IpoBEpKa IpaK-

Jiena, XpaHeHUe TUYECKHX 3aJla-

JIeNl ¥ Tiepejavya ux HUM

B  apxWB. YHHU-

YTOXKCHUC

JIOKYMEHTOB, €] U

HOCUTEJIEH

HHPOPMAIIH

Tema 12. Opranu- 12 10 | IIposepka camo-

3amus  paboTBl € CTOSTENBHOM

IIEPCOHAJIOM, paboTsI

o0magarommm

KOH(UICHIINAb-

HOH mHpOopMaImei

Tema 13. Ilopsgok 16 2 10 | IlpoBepka camo-

MMpOBCACHUA COBC-

CTOSTEILHOU
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o@aHui u - 1e- paboTHl,
pETOBOPOB o MpoBepKa MpaK-
KOH(HUACHIINATb- TUYECKUX 3aJla-
HBIM BOIIPOCaM, HUU
npueMa  IMOCETH-
Teneit
Tema 14. Opranu- 15 21 | IlpoBepka camo-
3anus 3aluThl Ie- CTOSTENbHOM
PCOHANBHBIX JIaH- paboThl
HBIX
Htoro B 7 cem. 108 4 6 81
9 OK3amMeH
Ok3amMeH 7 ceM.
9uac.
Bcero mo 180 8 0 10 - 135
AUCHUIIJIMHE
Tabauua 4
4.1.1. MaTpuna KoMneTeHuuu
OIIK-4 OIIK-5
HaunmenoBanne
pa3zienos, TeM
1 2 3
Tewma 1. [ToHsITHE IEHABIX HHPOPMAITHOHHBIX PECYPCOB + +
Tema 2. UcTouHMKY KOHGUACHIIMAIBHON HHPOPMALIMK U KaHAJIbI €€ yTpa- + +
TBI
Tema 3. AHanutndeckas padota npu odecrieyeHUH HHPOPMALIMOHHOH 0e3- + +
OITaCHOCTH
Tema 4. HaznaueHue, IpUHINTIB M CTPYKTYpa CHCTEMBI 3alUThl HHpOpMa- + +
015031
Tema 5. Pa3paboTka W BeleHUE TMEpeYHs CBEACHUH, COCTABISIOLIUX + +
KOMMEPYECKYIO TalHY
Tema 6. [locTyn nepcoHana K KOHQUICHIIMATBHBIM CBEJICHHUSM, TOKYMCH- + +
TaM ¥ 0a3aM JaHHBIX
Tema 7. CocTaB HOPMAaTUBHO-METOAMUECKUX MATEPUAJIOB TI0 pErilaMeHTa- + +
MU CHCTEMBI 3allIUTHl HH(pOpMaInu
Xayger 6 cemecTp + +
Tema 8. TexHOMOTHUECKUE CUCTEMBI 0OPabOTKK M XpaHEHHsI KOHPHUICHIIN - + +
AITBHBIX TOKYMEHTOB
Tewma 9. lokymeHTHpOBaHNE KOHPHIEHIIMATFHONW HHOpMAIHH + +
Tema 10. Iopsimox paboOTHI MepcoHaNa ¢ KOHPUICHIIMATBHBIMU JOKYMEH- + +
TaMu
Tewma 11. ®opmupoBaHre KOHPUIESHIIMAIBHBIX TOKYMEHTOB B JIea, XpaHe- + +
HUE JIeNl U Tiepeada uX B apXuB. Y HUUTOXXEHHE TOKyMEHTOB, JIeJ U HOCH-
Teneil nHpopMauu
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Tema 12. Oprasms3amus pabOTBl € MEPCOHAJIOM,  O0JIaTaIONUM + +
KOH(UACHIMATBHON HHOopMarmeit

Tema 13. Tlopsooxk DpoBeNEHUS COBEIIAHMM U IEPETOBOPOB IO + +
KOH(MACHIMAIBHBIM BOIIPOCAaM, TPHEeMa OCETUTENeH

Tewma 14. Opranuzanys 3ayThl TEPCOHATBHBIX JaHHBIX + +
Ok3aMeH 7 ceM. + +

4.2. Copep:xanue TUCUMILIHHBI

Tema 1. [lousiTHe HeHHBIX HH(OPMAIMOHHBIX pecypcoB. [loHsaTHe MHDOPMAITHOH-
HBIX pecypcoB. MHpopMaImoHHbIe pecypchl U MHGOPMAIMOHHbBIE cucTeMbl. HDOopMammon-
HBIE pecypchl U UHpopMalmonHas Oe3onacHocTh. [IpaBoBoi pexkrM HHPOPMAIIMOHHBIX pe-
cypcoB. MHpopMaIMoOHHO-TIPaBOBBIC OTHOIICHUS. JlOKyMEHTHpOBaHHE HWH(POPMAIUN KaK
00s3aTenpHOE YCIOBHE BKIIOUYEHHUS MHPOpMaluu B WHGOpMalMoHHbIE pecypchl. [lonstue
[IEHHOW MpeanpUHUMATEeIhCKON nHpopMmaruu. [[eHHOCTh 1 mone3HocTs nHpopmanuu. Kpu-
TEepUH LIEHHOCTH HH(OPMALMOHHBIX pecypcoB. [IpaBoBble M SKOHOMHUYECKHE MPEIIOCHUIKH
BBIJICTICHUS 1IeHHOW nHpopMmaruu. [lorstre ys3Bumoctu nHGOpMaIuu. THITOBBIC KilacCU(pU-
KallMOHHBIE TPYMIMbl [EHHOW MpeArnpuHUMaTeabckoil nHpopmanuu. MHpopmalrionHsie pe-
CYPCBI TOCYJIapCTBCHHBIE M HETOoCynapcTBeHHbIE. H(DOpMaIIMOHHBIE pecypChl OTKPBITHIC U
pecypchl OTPaHUYEHHOTO JI0CTYNa U UCTIOJIb30BAHMSL.

Tema 2. UcTOUYHUKH KOH(PUIAEHIUAILHOH MHPOPMALMHM U KAHAJbI e€e YTPaThl.
[TonsiTre M KIaccU(pUKAIUS UCTOYHHKOB KOH(DHICHITMAIBHON HHPOpMAaIiK. XapaKTepUCTH-
Ka Kaxaoro wucrtounuka. Knaccudukanus kaHamoB OOBEKTUBHOTO paclpOCTpaHEHHS
KOH(QUACHIMATBEHOW uHpOpMammu. XapakTepUCTUKAa KaKIOTO0 KaHala. Y SI3BHUMOCTh
uHpopmaimu. MaTepec Kk nHGOpMaIMK Kak MPearnochulka BOSHUKHOBEHUS Yrpo3bl. [lonstue
yrpo3sl (OMACHOCTH) WMH(MOPMAIUU, BUIBI yTpo3. PUCK yrpo3bl M MEXaHW3M peanu3aliu
yrpo3sl. [loHSATHE HECAaHKIIMOHMPOBAHHOTO KaHaja yTpaThl KOH(UIeHIMaIbHON uHpOpMa-
nuu. CryvaiiHble U MpeJHaAMEpPEHHBIC YCIOBHUS BO3ZHHUKHOBEHHUs 3TOro kaHama. [louck wim
dbopMupOBaHHE ATOrO KaHalla 3J0yMBIIUIEHHUKOM. [locnmencTtBus oOpa3oBaHus KaHana He-
CaHKIIMOHUPOBAHHOTO JOCTyINa K MHPOpMalUU: yTpaTa HOCUTENS U KOH(PHUICHIIMAIBHOCTH
uHpopmaruu, papyuieHne nHbopMaIuu, ee Kpaxka, MoauQpUKaIus, moamMeHa, Gpaibcupuka-
s u ap. [loHsaTHsl pasrnameHus M yTeuykn WHpopMmaruu, ux oriauuue. Kiaccupukamnus
OpPraHHM3aI[MOHHBIX KAaHAJIOB pasriamieHus (orjiameHusi, yTpaThl) KOH(UIEHIHAIBHOMI
uHpopMaIuu. XapaKTepUCTHKA KKIOT0 KaHasa. KOMIUIEKCHOCTh UCTIOB30BAaHUS OpraHHU3a-
[MOHHBIX U TEXHMYECKUX KaHaNoB. OCOOEHHOCTH CTPYKTYpbl KaHAJIOB paclpOCTpaHEHHS
nH(POPMAITUU B KOMITBIOTEPAX, JIOKAIBHBIX CETAX, OPTTEXHUKE U CPEIICTBAX CBS3H.

Tema 3. AHanuTHYeckasi pabora npu odecrneyeHnd HHPOPMALMOHHOI Oe3omac-
HocTH. [loHsATHE aHanMTHYecKOM paboThl, ee LeNHu U 3aJaud. AHaJIUTHYecKas pabora Io
BBISIBIICHUIO KaHAJIOB HECAHKIIMOHMPOBAHHOTO JOCTyNa K WH(pOpMaIMU. AHAIUTHYECKas pa-
00Ta C UCTOYHHMKAMHU YTpo3bl KOHGHUAESHIMAIbHON HH(pOpMalMU. AHaIUTHYECKas paboTa
KaHAJIOM OOBEKTUBHOTO pacrpocTpaHeHus nHpopmanuu. CTaauu aHATUTUYECKOH padOTHI.
[Topsimox 1 MeToauka cOOpa MCXOAHBIX CBEACHUH, MX aHAIW3a U OLIEHKU. DKCIEPTHBIE CU-
CTeMbl. Pe3ynbTaTel aHaqMTH4YECKON paboThl Kak OCHOBAa ()OPMHPOBAHUS CHUCTEMBI 3aIUTHI
MH(POPMALIUHU U €€ COBEPILICHCTBOBAHMUS.

Tema 4. HaznayeHnue, NPUHIMIBI M CTPYKTYPAa CHCTEMbI 3aIIMTHI HH(OPMAIIHH.
[TonsTHE, TIETTM W 33Ja4d CUCTEMBI 3alUTHl KOH(pUICHIHANbHON MHpOopManuu. [IpuHIHIIET
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MIOCTPOCHHS CHCTEMBI, €€ TEXHOJIOTUYHOCTb, HEPAPXUYHOCTh H (akTopsl 3¢ddekTuBHOCTH.
[Tpunuun pasrpaHudeHuss pAocTyna. lIpuHOMII perjzaMeHTalMu COCTaBa  3alUIAeMOM
uHpopmanuu. [IpuHIUN TEpCOHANBHON OTBETCTBEHHOCTH. I[IPpHMHIMI KOJIETHATbHOCTH
KOoHTpoJs. [IpuHumn HagexHocTH. [IpMHLIMI 3BOIIONMM CTPYKTYpPhl CUCTEMBI B YCIOBHAX
peanbHBIX yrpo3 uHGopmanuu. OOs3aTenbHAas COBOKYMHOCTh MPOCTEUIIMX METOJOB U
CPEACTB 3aIlUThl KOH(UACHIUAIBHON NpeArpuHuMaTenbckoi nudopmanuu. [Ipenmyectsa
U HepocTaTku. KoMIbIOTepHBIE TEXHOJOTHH U (HOPMUPOBAHHE OCHOB CHCTEMBI 3alUTHI
uHpopmanuu. KommiekcHocTs cucteMsl 3amuThl. CTpyKTypa KOMIUIEKCHOM CHUCTEMBI 3allly-
Tl nH(OopMaru. [IpaBoBoOii, OpraHU3alMOHHBIA, HHKEHEPHO - TEXHUUECKUH, MPOrpaMMHO —
annapaTHblid, KpUOTOrpapUUECKUil IEMEHThI CUCTEMBI 3alUThl. DOPMUPOBAHHUE U aKTyallU-
3alUsl CUCTEMBI B pEaIbHBIX OOCTOSTENILCTBAX, U3MEHEHHS B COOTHOIICHUHU JJIEMEHTOB CHU-
CTEMbI B COOTBETCTBHM C TUIIOM NpPEANPUHUMATEIBCKOW CTPYKTYphI U BUJIaMH yrpo3. Ctou-
MOCTbh CHCTEMBI U KPUTEPHH BbIOOpa cucTeMbl. CepTU(UKALUS CHCTEM M CPEJICTB 3aIHUTHI
MH(POPMALMOHHBIX CUCTEM U HHPOPMALIMOHHBIX PECYPCOB.

Tema 5. Pazpa0doTka u BeJleHHe NepPeYHs CBeJeHMid, COCTABJISIOIINX KOMMepYe-
cKkyl Tainy. llenn m 3amadu nepedHs CBEASHUH, COCTABIIIOIIUX MPEIIIPUHUMATEIBCKYIO
taiiny. CocTaB CBEICHHI, KOTOPBIE HE MOTYT OBITh TalfHOW. MecTo mepevHsl B CHCTEME 3allly -
Tl HHPOpManuu. Kinaccupukanus neHHON nHpOpMaMK B MIPEIAIPUHUMATEIBCKUX CTPYKTY -
pax pasznuyHoro tuma. [IpuHIUIIBI ONpeAesieHnus] COCTaBa LEHHBIX CBEICHUM, MOJIEkKAIINX
3anmrTe B KOHKpeTHOH ¢opme. [lepeunn nuBeHTapHBIE M MaTpu4Hble. CTPYKTypa nepedHeit
pasnuuHbix THHOB. Opranuzanus (GopMbl cOCTaBieHUs U BeaeHus mnepeuneit. CoaepikaHue
mpoueaypsl pa3padorku nepeurs. CymecTBYIONIe METOIMKHA cOOpa, aHaM3a U 0000IeHIS
cBeZieHHd. MecTo MapKeTHHIOBOTO HCCJEIOBaHUS B THpoleaype pa3paboTKu mepedHs.
Pasrpannuenue ypoBHs KOH(UICHINAIBHOCTH CBEJICHUM, OTPEICTICHHE CPOKA KOH(pUIeHIIN -
aIbHOCTH, PErJIAMEHTAlLUsI MECTa JJOKYMEHTHUPOBAHHUS, UCIIOIb30BAHUS M XPAHEHUs, COCTaBa
COTPY/ZHUKOB, KOTOPHIM 3TH CBEACHUS HE0OX0nuMbl i paboTsl. ConepikaHue MpOLEeayphl
BelleHHusa mnepeuHsa. OpraHuzanvsi NOCTOSHHOW AaKTyaJlM3aluyd W KOHKPETH3allUM MEepeyHs,
KOHTPOJIb COCTaBa CBEJICHUH, BKIIOUEHHBIX B IlepeueHb. Benenue nepeuns Ha OBM.

Tema 6. locTyn nepcoHana K KOHPpHAEHUMAIBHBIM CBeIeHUAM, JOKYMEHTAM M
0a3am naHHbIX. Llesnn u 3a71aun paszpemnTenbHol, (pa3rpaHUYUTENIbHOM) CUCTEMBI JOCTYIIA
NepCoOHaNa ¥ WHBIX JIMI K KOH()UICHINANBHBIM CBEICHUSAM, JOKYMEHTaM U 0a3aM JaHHBIX U
npoayKkuuu. CTpyKTypa pa3pelnTenbHON CUCTEMBI U €€ CBA3b C TPEOOBAaHUSIMMU JIEJIOBOM Lie-
7€cO00pa3HOCTH U IEPCOHATIBHOM OTBETCTBEHHOCTH PYKOBOJMTENIEH M COTPYIHHUKOB 3a CO-
XpaHHOCTh TaiHbl (Qupmbl. OcdopmieHue paspeuieHuss O JOMyCKe COTpyJHHKA K
KOH(HICHIIMATIBHBIM CBeICHUSAM (pupMbl. OTBETCTBEHHOCTH JIOJDKHOCTHOTO JIMIIA 32 BBIIAH-
Hoe paspemeHue. Ilomarne nocryma. MepapxuuHocTh mpouenypsl pocrtyna. I[IpuHmmmb
pasrpaHUYeHUs BBIIAYU Pa3peIICHUs] Ha JOCTYIl M HETOCPEACTBEHHOTO JOCTyMa K HHpopma-
. Metozpl pacwieHeHHs (ApoOneHus) LeHHbIX cBeneHuil. Kputepuun nocryma. @opmbl
IIMCbMEHHOW MHJIMBUYaJIbHOM periaMeHTaluu pa3pelieHus Ha JOCTYII - PE30JIFOLUY, IIeped-
HU, CIIUCKH, MAaTpulbl, cxeMbl U T. . O0s3aHHOCTH pykoBojuteneu. Perucrpauus (mpoto-
KonmpoBanue) (axktoB nocrymna. HecankiumonupoBanublii goctyn. Ilopsgok moctyma x
KOH(HICHIIMAJIbHBIM CBEICHUAM MpeACTaBUTENCH Ipyrux GUPM U CIIy>KalllUX TOCYAapCTBEH-
HBIX yupexaeHuil. KoHTposs 3a 1ocTymom.

Tema 7. CocTaB HOPMATUBHO-METOAMYECKMX MaTePHAJIOB 110 perjJiaMeHTALMH CH-
cTeMbl 3alIMThI MHpopMauuu. Ha3zHaueHre HOPMATHMBHO-METOJUYECKUX MAaTEPUATIOB IO
periaMeHTallid CHCTEMBbl 3aIlIuThl MHpOpMauuu PerimaMmeHTanus npaBa MpeAnpH-
HUMATEeJIbCKOW CTPYKTYpPBI Ha 3alUTYy CBOEH TalHbl. PermameHTanus CTpyKTYphl U COAEpKaA-
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HUSl KOMIUIEKCHOW CHCTEMBI 3amuThl nHpopMmanmu Gupmel. PermaMmeHTanusi TeXHOJIOTHH 3a-
MUTHI KTHGOPMAITMH OT MOTSHIIMAIBHBIX U PEAJIbHBIX yrpo3. PerimameHTaius TeXHOIOTHH 00-
paboTKH, IBUKCHHS M XpaHEHUS KOHPUACHIIMATBHBIX JOKYMEHTOB Ha TPATUIIUOHHBIX U TEX-
HUYECKUX HOCUTENAX. PerimameHTarus TEXHOJIOTHU paboThl mMepcoHana (GUpMbI ¢ JOKYMEH-
TaMH, BBIYMCIUTEIBHON U OPraHU3allMOHHOM TEXHUKOM, CPEACTBAMU CBsI3U. Periiamentanus
paboTHI ¢ mepcoHanoM. PermaMeHTanuss CUCTEMbI OXpaHbl GUPMBL. PermaMeHTanus 3anuThl
nH(POPMAIIUU B IKCTPEMAIILHBIX CUTyalusax. CocTaB METOIMYSCKUX YKa3aHUMA, IPABHII, TIaMsI-
TOK, CXE€M H UHBIX HAIISIAHBIX ITOCOOUH.

Tema 8. TexHosiornueckue cucreMbl 00padOTKH M XPaHeHUs] KOHPUIEHIIHAIb-
HBIX JOKYMEHTOB. Bujpl yrpo3 1oKyMeHTHpPOBaHHOW WH(GOpPMAIMU, UCXOMIAIINE OT TEXHO-
JIOTUYECKOW CHUCTeMbl. 3aJauM 3alluThl HWHGOPMALMU, pellaeMble TEXHOJOTHMYECKON cHu-
creMoil. MecTo Ha3HA4YeHHE TEXHOJOTHMYECKOW CHUCTEeMbl O0OpalOTKM M XpaHEHUs
KOH(UICHIMATBHBIX JOKYMEHTOB B CHCTEME 3alluThl HHQOpPMAIMM M 3alIUILEHHOM
JIOKyMeHTooOopoTe. OpraHu3alioHHbIE M TEXHOJIOTHYeCKHe TpeOoBaHus kK 00paboTke u Xpa-
HEHUIO KOH(UIEHIUAIBHBIX JOKYMEHTOB. EMUHCTBO HAyYHBIX U METOJIUYECKUX OCHOB 00pa-
OOTKHM M XpaHEHHsI OTKPHITHIX U KOH(PHIECHIIMAIbHBIX JOKYMEHTOB. [IpenmMyIiecTBa u HEI0-
CTaTKU TPAAMLMOHHONW (py4HOHM, [€JIONMPOU3BOJICTBEHHOM) TEXHOJIOTMYECKON CHCTEMBI.
[TpuninuasbHble 0COOEHHOCTH ABTOMATH3MPOBAHHOM TEXHOJIOIMYECKOHW CHUCTEMBbI 00pa-
00TKH KOH(UIEHIIMAIBHBIX TOKYyMEHTOB. CHCTEMbI Ha €IMHUYHOM KOMITbloTepe. Bo3zMoxkHO-
ctu co3fanus paznuyHbix TunoB ACO/] st koH(UIeHIMANBHBIX JOKYMEHTOB 0€30yMaXKHO-
10 (JIEKTPOHHOT0) JOKYMEHTO000pOTa Ha 0a3e JIOKATbHBIX CETEH.

Tema 9. JlokyMeHTHpPOBaHUE KOHPUIECHIHAJIbHOI HWHPOpManMU. YTrpo3bl
nHGOpPMAIIUU MTPU JOKYMEHTUPOBAHUY U 33/1a4¥l €€ 3aIUThl. [[pUHIUIBI TOKYyMEHTUPOBAHHUS
KoHuAeHIManbHOU uHpopManuu. Kputepun oTHeceHHs JOKYMEHTOB K KaTeropHH
KoH(UACHIHATLHBIX. [lepedeHb KOHPUACHIIUATHHBIX JOKYMEHTOB, COACPIKAIIUX CBEICHUS,
MIPEJICTaBIISAIONINE MIPEANPUHIMATENbCKYIO TaiiHy. Ha3Hadyenue, coctapieHue U BeJleHUE Te-
peuHs KOH(DHICHIIMAIBHBIX JOKYMEHTOB (UPMBL. DTambl TOJITOTOBKU (HCIIOJTHCHUS)
KOH(UICHIIMANBHBIX JOKYMEHTOB: 1) mpoleaypa »JTama oIpeaeiieHus YpoBHS Tpuda
KOH(HICHIIMAIBHOCTH TPEINOIaraeMoro JTOoKyMeHTa. Buabl rpudoB M OrpaHUYHTENBHBIX
orMmeTok. Odopmienue rpuda u ormerok. [lopsaok npucBoeHus, U3MEHEHUs U CHIATUS rpuda
KOH(HICHIIMATIBHOCTH; 2) MPOLEAypa MPEABAPUTEIBHOTO yyeTa OyMaKHbIX U TEXHUYECKHX
HOCHUTENeH KoH(puaeHmanbHol nHbopManuu. Buabl Hocutenelt nHpopmanuu. MapkupoBka
Hocuteneil. @opmbl ydera HocUTeneHd; 3) mpoleaypa COCTaBICHHS KOH(PHUIACHIIUATHLHOTO
nokyMmeHTa. OcoOEHHOCTH COCTaBJICHHS YEPHOBHKA M BAapHAHTOB TEKCTa KOH(MUICHIIHAIb-
HOTO JIOKyMEHTA; 4) mpoIielypa U3rOTOBJICHUS] OpUTHHANA KOH(PHUICHINATBHOTO JOKYMEHTA.
@®opmbl yyeTa MPOEKTOB MOJTOTOBICHHBIX AOKyMeHTOB. [IpaBuia 3amutsl uHGOpMaK U
JIOKYMEHTOB TIPY U3TOTOBJICHUH MTPOSKTOB OYMaXKHBIX H AJICKTPOHHBIX JTOKyMEHTOB. [lopsimok
YHUUTOXKEHUS YEPHOBUKOB; 5) mpoleaypa U3AaHUsS MOATOTOBIECHHBIX KOH(UACHIIMAIbHBIX
JIOKYMEHTOB, OCOOCHHOCTH COTJIACOBAHUS, TIOANUCAHMS U yTBepkaeHH. [Topsgok konuposa-
HUS U TUPAKUPOBAHUS KOH(PUICHIIMATBHBIX JOKYMEHTOB. YTPO3bl U3JaHHBIM JOKYMEHTAM U
3ajauyd  uX 3amuThl. OCOOEHHOCTHM KOHBEPTOBAaHHS (IAKETHPOBAHUS) OTIPABISIEMBIX
KOH(UICHIMATBHBIX JOKYMEHTOB, JOCTaBKM uX aapecatam. OCOOCHHOCTH HaIpaBlIeHUs Ha
UCIIOJHEHUE U3JaHHBIX BHYTPEHHHUX JOKYMEHTOB. OCOOEHHOCTH NEpeaun ajpecaraM 0 He-
3aIUIIECHHBIM JIUHUSAM CBSI3U (DAKCUMUIIBHBIX, JIEKTPOHHBIX JOKYMEHTOB, TEJIETpaMM, TEJIeK-
COB.

Tema 10. Ilopsinok padoThl NepcoHaa ¢ KOH(PUACHIMAIBHBIMU JTOKYMEHTAMM.
VYTpo3bl JOKyMEHTaM B Ipolecce paboTbl C HUMU PYKOBOJUTENEH, CIIELIUMATUCTOB U TEXHUYE-
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CKUX COTPYIHHUKOB (DMPMBI, 33/1a4H 3alIUThI JOKyMEHTOB. CrocOoOBI peann3anuy pa3perin-
TEJIbHOM (pa3rpaHUYUTENbHON) CUCTEMBI AOCTyNAa K OyMa)KHbIM M 3JIEKTPOHHBIM JTOKYMEH-
taM. OCOOCHHOCTH HPOLEAYpPbl PACCMOTPEHUSI JOKYMEHTOB pykoBoauteneM. OcoOeHHOCTH
IIPOLEAYP O3HAKOMJICHUS UCIIOJIHUTEINEH ¢ JOKYMEHTaMH U Iepeadyn JOKYMEHTOB Ha UCIIOJ-
HeHue. OcoOeHHOCTH Mpouenyp MOITY4YeHHs] AOKYMEHTOB OT HCIOJIHMTENEH U Iepenayu
JIOKYMEHTOB B JpyrHe NOJpa3esieHusl Ci1y>X0bl KOH(DUIEHINAIBHON JOKyMEHTAlMU (PUPMBI.
[TpaBuia paboThl mepcoHaNa ¢ JOKYMEHTaMU Ha OyMaKHBIX M TEXHHUYECKUX HOCHTEISIX, C
AJIEKTPOHHBIMH JIOKYMEHTaMH U BHJeorpammamu. Ilopsiok paboTel ¢ mudpoBaHHOHN mepe-
MUCKOW. YYeT JOKyMEHTOB, HAXOAAIMUXCA y ucnonautens. [lopsaaok paboTel UCIOTHUTENEH
CO CPEICTBAMHU BBIYMCIUTEIBHON U OPraHN3allnOHHON TEXHUKH, CpeACcTBaMuU cBA3H. [lopsnok
XpaHEHHUs JIOKyMEHTOB Ha pabodeM mecTe. XpaHeHHe JOKYMEHTOB B Hepabouee Bpems. [lo-
PAIOK paboThl ¢ KOH(UAECHIUAIBHBIMU TI0KYyMEHTAMH B KOMAaHJUPOBKaX.

Tema 11. ®opmupoBanne KOHPUIEHIHAIBHBIX JOKYMEHTOB B /1€J1a, XpaHEeHUe
e U mepeaaya uX B apXuB. YHUYTOXKCHHE TOKYMEHTOB, JIeTT M HOCUTENICH MH(OpMAIIUU.
Yrpo3sl JOKyMeHTaM B mpoiiecce (GOpMUPOBAHMS UX B Jiela U XpAaHEHHs, 3a/layMl 3alllUThI
JOKyMEHTOB. OCOOEGHHOCTH TIPOICAYp COCTABJICHHS, BEACHHUS W 3aKPHITHS HOMEHKIATYPHI
nen. CoctaB npouenyp ¢hopmupoBanus nen. OcodeHHOCTH oQOpMIIEHHUs Aelia Py €ro 3aBe-
nernd u popmupoBanuu. [IpaBuna ¢popmupoBanus U XpaHeHUs Jell ¢ KOH(DUICHINATbHBIMA
nokymeHtamMu. OcobeHHocTH oopMmIleHus Jieda Ipu ero 3akpbiTui. Haznauenue u 3amgauu
y4eTa 3aKOHYEHHBIX IPOU3BOICTBOM JI€], KApTOTEK U KypHaIoB. OCOOEHHOCTH 3KCIEPTU3BI
LEHHOCTU KOH(UACHIIUATIBHBIX IOKYMEHTOB U IPOLEAYPbl COCTAaBUBIIYU OIKCH /€T, Mepeaa-
BaeMbIX B apxuB (pupmsbl. [Topsaok XpaHeHHs el U ciryk0e KOH(DUACHIMAIBHOW JOKYMEHTa -
MU U apxuBe (pUpMBbI (BeIOMCTBEHHOM apxuBe). Knaccudukanus u yuetr apXuBHbIX /€], Ha-
YYHO-CIIPAaBOYHBIA amnmnapar, OpraHu3alys HCIIOIb30BaHUS JOKYMEHTOB MU Jel. YIPO3bl
JIOKYMEHTaM B IPOIECCe YHUUTOXKEHUS U 3aJauM 3aluThl JoKyMeHToB. [Ipouenypa cocras-
JICHUA aKTa Ha YHUYTOXCHUC KOH(bI/II[eHI_II/IaJIBHBIX JAOKYMCHTOB U ACII. Cocrasn JOKYMCHTOB,
MPOEKTOB JIOKYMEHTOB, IPYTUX MaTepuaioB U HOCUTENEH HH(OPMALIUK, YHUUTOKAEMbIX 0e3
axta. [Iponenypa ¢pusnueckoro yHUITOXEHUS TOKYMEHTOB U €€ JOKYMEHTUPOBaHHE.

Tema 12. Opranuszanusi padéoTbl ¢ NEPCOHATIOM, 00/1aJA0IMM KOH(PHUICHIHAJIb-
Hoii uHpopmanmeit. Knaccudukarnus coTpyTHUKOB (PUPMBI 1O CTETICHH WX BIIAJCHUS Taii-
HOU (pupmBl U 0OBEMaM HM3BECTHOM MM KoH(puAeHIManbHOU nHpopMarmu. HampaBnenus u
METOAbl paboThl € KaXIOW M3 BBIIACICHHBIX KaTeropuil. IIpuHIMIBI, OpraHu3anoOHHbIE
dbopMbI M MeTOaUKa OOYy4YeHHMsS] COTPYIHHKOB TWpaBHJIaM oOecredeHus Oe30MacHOCTH
uHpopmanuu. [lepuoanyeckoe HHCTPYKTUPOBAHUE COTPYAHHUKOB, ()OPMBI IIPOBEIECHHSI, METO-
nuka. GopMbl M METOJII MHAUBUYATBHON paboTHI C COTPYTHUKAMH. AHKETHPOBAHUE, TECTH-
poBanue, [Topsaok o0yueHHs cOTPYIHUKOB IPAaBUIIaM [TOBEIEHUS B Pa3IMYHbBIX SKCTPEMallb-
HBIX CHUTyaunusix. MeToApl KOHTPOJS COONMIOACHUS MEPCOHAJIOM MpaBUI paboOTHl €
KOH(pUIeHIMaabHOH HH(popMaruen. [lopsaaok mpoBeaeHus ciykeOHOro paccieoBaHus 10
(akTam pasrianieHus Wik yTeuykd KOH(QUACHIIMATbHONW HH(POPMALIUHY, YTPAThl JOKYMEHTOB H
HocuTeneil uapopmanuu. Ipunimnel 1 GopMbl MOPaAIBHOIO U MAaTEPUAIBHOTO CTUMYJIMPOBA-
HUSI OTBETCTBEHHOT'O OTHOIICHHUSI COTPYJHHKOB K padoTe ¢ KOH(PUACHIINATBLHON HHpOpMaI-
eil. Posp nicuxonoruyeckoro Kjiumara B BOCIUTaHUU (PUPMEHHOW TOPJOCTH COTPYIHUKOB U
OTBETCTBEHHOT'O OTHOIIECHUS K COXpaHEHHIO TaitHbI (pupMbl. [IpaBoBasi OTBETCTBEHHOCTD MEp-
COHaJIa 3a pasmianleHue KoHpuaeHunanbHol nHpopmanuu ¢pupMel. OCOOEHHOCTH YBOJIbHE-
HUSI COTPYAHUKOB ¢ paboThl. TexHogornyeckas 1ernovka - 3Tanbl U MpoLUeaypbl YBOJIbHEHUSI.
OcoOeHHOCTH TOKYMEHTHPOBAHHUS YBOJIbHEHUS.

Tema 13. Ilopsaaok npoBeeHHUs COBENIAHUI U MEPErOBOPOB M0 KOH(PUIEHIUAIb-
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HbIM BONpOCaM, MpueMa noceruteseid. Yrpo3sl 0e30MacHOCTH MHPOPMALMHU U 33]a4d €€
3alIUThl B IPOLIECCEe MPOBEACHUS COBEIIAHUI U MEeperoBopoB, npueMme nocerureneid. O6mue
TpeGoBaHus K 0TOOPY MH(POPMAIIUH [T OTJIAIICHHS, TIOPSIIOK M MEeTo 161 0TOOpa. Busl coe-
LIaHUW U neperoBopoB. [IpaBuia MOATOTOBKM M IIPOBEIEHUS COBEILAHUN U IIEPETOBOPOB.
JlokymentupoBanue wuHpopMary, opOopMIIEHHE CTEHOTPAMM, HPOTOKOJIOB M HTOTOBBIX
JOKyMeHTOB. [lopsnok ucnonb3oBaHus ayAuo- U BUACO3aNMCH. MH)KeHEepHO-TEXHHYECKUE
TpeOOBaHUs K MOMELIECHUM, uX oxpaHe. [lopsnok nuren3upoBanus nomemiennii. O0s3anHO-
CTM YYAaCTHUKOB COBEIIAHHUH, IIEPErOBOPOB M JIMI, OTBETCTBEHHBIX 3a MX IIPOBEICHHE.
Knaccudukanus nocerureneit. IlpaBmina paboThl ¢ TOCETUTENSIMUA PA3IUYHBIX Kilaccu(uka-
IUOHHBIX Trpynn. OOs3aHHOCTH JIMI, OTBETCTBEHHBIX 3a IpHEM IoceTuTeneil. MeToabl
KOHTPOJIS MOBEeICHUS oceTuTeneil. TpeOoBaHus K MOMEIEHHUSIM IS IpUeMa IMOCETUTENEH.

Tema 14. Opranusanus 3allUThI MEPCOHAJBbHBIX JAHHBIX. 3a/1a4d 3alIUTHI TIEp-
COHAJIbHBIX JaHHBIX. COCTaB JCHCTBYIONIUX PYKOBOISIIMX M MHCTPYKTHUBHBIX JOKYMEHTOB
IO 3allUTe NEPCOHATBHBIX JaHHBIX. OpraHu3alMOHHbBIE MEPHI 3aIUThl. MEeTobl 3aIUThI 1e-
PCOHAJIBHBIX JTAHHBIX.

5. HEPEYEHb YHEBHO-METOAUYECKOI'O OBECHEYEHMUSI JJI51
CAMOCTOATEJBHOU PABOTBHI OBYYAIOIIUXCS ITO JUCHUITTIMHE

5.1. O01He HoJ10KeHUu

CamocrosrenbHas paboTa 00ydaroMXCcsi — OCOOBIN BUJ MO3HABATENLHON JesITEIb-
HOCTHU, B IIPOLIECCE KOTOPOM MPOUCXOAUT (POPMUPOBAHUE ONTUMAIILHOTO VIS JAHHOTO UHIH-
BUJA CTHJIS TOJy4eHUsi, 00pabOTKH M YCBOCHHUsI y4yeOHOW MH(POPMALMU Ha OCHOBE MHTETpa-
[IUU er0 CyObEKTHUBHOIO OMbITA C KYJIbTYPHBIMU 00pa3liaMu.

CamocTosiTenbHast paboTa MOXET ObITh ayIUTOPHOUN U BHEAYIUTOPHOM.

AynuropHas caMOCTOsITeNIbHAs paboTa OCYIIECTBISETCS Ha JIGKIHUSIX U CEMUHAPCKUX
3aHATHAX. BHeayauTopHast camocTosTenbHast padoTa MOXKET OCYIIECTBISATHCS:

— B KOHTaKTe C MpernojaBaTesieM: Ha KOHCYJIbTAlUAX M0 y4eOHBIM BOIIPOCaM, B X0JI€
TBOPUYECKHUX KOHTAKTOB, NIPH JIMKBUAALNHU 3a/10JKEHHOCTEN, IPYU BBIITOJIHEHUU UHAMBUY Allb-
HBIX 3aJaHMI;

— 0e3 KOHTaKTa ¢ IpenojaBaTeieM: B ayJJUTOPUH JUISl WHAWBUIYAIbHBIX 3aHITHH, B
6ubnnoTeke, 1oMa, B OOLISKUTUN U JIPYTUX MECTaX MPH BHINOJHEHUHM YYEOHBIX M TBOpYE-
CKMX 3aJaHUM.

Bueayauropnas camocrosiTenbHas paboTa, MPEKIe BCEro, BKIKOYAET MOBTOPEHHE
MaTepuaia, U3y4eHHOIO B XOJ€ ayJUTOPHBIX 3aHATHI; pabOTy ¢ OCHOBHOM M JOIIOJHUTEIb-
HOM TUTepaTypoil 1 UHTEPHET-UCTOYHUKAMU; MTOJITOTOBKY K CEMUHAPCKUM 3aHATUSAM; BBITIOJ-
HEHUE 3aJaHuil, BBIHECEHHBIX IIPENOaBaTeIeM Ha CaMOCTOSATENbHOE H3Y4YEHHE, Hay4dHO-
UCCJIEIOBATENLCKYIO U TBOPUECKYIO pabOTy 00ydaromerocs.

Lenbro caMOCTOATENBHOM PabOTHI 00YUYAIOIIMXCS SBISCTCS:

— (opmupoBaHue MPUBEP)KEHHOCTH K Oyrymiei npodeccuu;

— CHCTEeMaTu3allys, 3aKpervieHne, yrilyOJlieHne U pacliupeHue MOoTyYeHHbIX 3HaHHUM
YMEHUM, HABBIKOB U (WJIM) ONIBITA JIEATEIbHOCTH;

— (QopmupoBaHUE YMEHHI UCTIOIB30BATh PA3TUYHbIC BUIBI U3AaHUH (O0(QUIHATIBHEIE,
Hay4YHbIE, CIPABOYHbBIE, THPOPMAIIMOHHBIE U JIP.);

— pa3BUTHE MO3HABATEIBHBIX CIIOCOOHOCTEH M aKTUBHOCTH OOydaromuxcs (TBopue-
CKOM MHULIMATUBBI, CAMOCTOSITEIIbHOCTH, OTBETCTBEHHOCTH U OPraHM30BaHHOCTH);

— ¢dopMUpOBaHUE CAMOCTOSATEIHHOCTH MBIIUIEHHS, CTIOCOOHOCTEN K CaMOPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHHIO, CAMOpPEaIN3alUy;
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— pa3BUTHE UCCIIEAOBATENBLCKOTO U TBOPUECKOTO MBILIUICHHUS.

CamocTosiTenbHast paboTa SBJISETCS 00s3aTENIBHOM A KaKI0ro o0ydaromerocs, u
ee 00beM IO KaKJOU JUCLHUIUIMHE OIpeseNseTcsl yueOHbIM IJIaHOM. MeToIuKa ee opraHusa-
IIUH 3aBHCUT OT CTPYKTYPHI, XapakTepa U OCOOCHHOCTEH M3y4aeMOU MUCHUTUTMHBI, UHIUBH -
JyaJbHbIX Ka4eCTB U YCIOBHH yueOHOU JesITeIbHOCTH.

s 5pPexTUBHOMN OpraHU3aluy CaMOCTOSTENILHON pabOThl 00YUaIOIIMNACS TOJIKEH:

3namo:

— cucteMy GopM U METOAOB O0YUYEHHUSI B BY3€;

— OCHOBBI HAyYHOH OpraHu3aluu Tpyaa;

— METOJIMKU CaMOCTOSITENIbHON pabOThI;

— KpUTEPUH OLICHKU KaueCTBa BBIIOIHAEMON CaMOCTOSATEIbHOM PabOTHI.

Ymemn:

— TPOBOJUTH TIOUCK B PA3TMYHBIX MOUCKOBBIX CHCTEMAX;

— HCIOJIb30BaTh PA3JIMYHbIE BUbI U3/1aHU;

— NPUMEHATh METOAUKU CaMOCTOSTENLHONW PabOThI
U3y4aeMOW JUCIUIUINHBI.

Hmemsb Hasviku u onvim 0esmenrbHOCmU:

— IUTAHUPOBAHUE CAMOCTOSITEIbHON paboThI;

— COOTHECEHUE IIAaHUPYEMBbIX LIEJIel U NOJyUYEHHBIX PE3YJIbTaTOB B XOAE CaMOCTOSI-
TEJTBLHOUN paboTHI;

— MPOEKTUPOBAHUE M MOJCIUPOBAHHE PA3HBIX BHUJOB M KOMIIOHEHTOB MpPO(eccHo-
HAJIbHOU J€ATEeIbHOCTH.

MeTtoanka CaMOCTOSATENBHOW PAa0OThI MPEABAPUTEILHO PA3bACHACTCS MpPEIojia-
BaTeJIeM U B IOCJEIYIOIEM MOXET YTOUHATHCA C y4€TOM HMHAMBHUIYalbHBIX OCOOCHHOCTEH
oOyuaromuxcs. Bpems u MecTo caMOCTOATENbHOM pabOThl BEIOMPAIOTCS 00YUYAIOIIUMUCS T10
CBOEMY YCMOTPEHHIO, HO C YYETOM PEKOMEHIALNI penogaBaTesl.

CamocrosaTenbHy0 paboTy HaJl AUCHUIUIMHON CcJlexyeT HauyuHaTh C H3Y4YCHHUs
paboueil mporpamMmbl JUCHUIUIMHBL, KOTOpPasi COAEPKUT OCHOBHBbIE TPEOOBAHMS K 3HAHUSAM,
YMEHUSM U HaBblIKaM oOydaembIX. OO0s3aTeNbHO ClEeAyeT MOMHUTh PEKOMEHIAIUU
IpernoiaBaTess, JaHHbIE B X0/I€ YCTAHOBOUHOI'O 3aHATHS, a 3aTEM — IPUCTYIIATh K U3y4YEHUIO
OTIENBHBIX pAa3/lejIoB M TEM B TOpPsIKE, MPEIyCMOTPEHHOM pabodell mporpammon
JUCLUTUIMHBL.

C y4eToM OCOOEHHOCTEH

5.2. Y4yeOHO-MeTOAMYECKOE O0ecTIeyeHHe CAMOCTOSITeIbHOM padoThI

Tabamnna S
5.2.1. Conep:kaHue caMmOCTOATEILHO PadoThI
HanmeHoBaHue Conep:xanue ®opma
pa3iesioB, TEMBI CaMOCTOSITeJIbHOI PaGoThl KOHTPOJIsI
Tema 1. Tlonmsarue ueHHbIX | CamocrosrenbHas pabora Ne 1. Tema: | Munu-onpoc. IIpoBepka

MH(QOPMAIIOHHBIX PECYPCOB

«[loHATHE IEHHBIX UHPOPMATHOHHBIX
pecypcoB AHallu3 LIEHHOCTH U I0JIe3-
HOCTH UH(OPMALIHN

[Tonroroska k cemuHapy Ne 1

CaMOCTOSITENTBHOM pa-
6011 Ne 1.

Tema 2. Hctounuku
KoH(umeHaTpHOW  WH(OpMa-
1MUY ¥ KaHAJIbI €€ yTPaThl

CamoctositensHas padora Ne 2. Tema

«AHaNMM3 WCTOYHWKOB W KaHAJIOB
pasriiameHus KOH(pHICHINATEHON
UHPOPMALTUID

[loxroroBka K MpakTHYECKOMY 3aHs-
Trro Ne 1

Munu-onpoc. IIposep-
Ka caMOCTOSITEILHOM pa-
00ThI Ne 2. Yyacrue B
MIPAKTUYECKOM 3aHATUU
Ne 1.

Tema 3. Ananmutnueckas paboTa

CamocrositenpHas padota Ne 3. Tema:

Munu-onpoc. [TpoBepka
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npu obecriedeHnn HHMOpMAIIU-
OHHOI 6€30IaCHOCTH

«AHnanuTtHyeckas paboTa npu obecre-
YeHnH MH(OpMaNMOHHOW Oe3o0macHo-
CTW». AHanu3 3BOJIIOLUHM TEOpeTHYe-
CKHMX ITOJIOJKCHHH, COCTOSIHHE
COBpPEMEHHBIX UCCIIEIOBaHUI
IToxroroBka k cemuHapy Ne 2, mpak-
THYECKOH paboTe Ne 2.

CaMOCTOATENIBHON  pa-
06otel Ne 3. Yyactue B
MPAaKTUYECKOM 3aHITUH
Ne 2. IIpoBepka paboTbI
C ee TMOCIEYIOIHM 00-
CYXK/ICHHEM.

Tema 4. Ha3znauenue, NpUHIIUIIBI
U CTPYKTypa CHUCTEMBI 3allUThI
WH(pOpMAITIH

CamocrostenbHas padota Ne 4, Tema:
«Ha3naueHue, NPUHIUIBL U CTPYKTY-
pa cHCTEMBI 3amIUThl WHGOPMAIAH.
AHanu3 CTPYKTYypbl KOMITJIEKCHON CH-
CTEeMBI 3aIIUTHl WHPOPMALUK B Opra-
HU3aIWH.

[ToaroToBka K TMpakTHYECKOH paboTe
No 3.

Munu-onpoc. IIposep-
Ka CaMOCTOSITeIIbHOM pa-
00oTel Ne 4. Yyactue B
MPAKTHYECKOM 3aHSATHH
Ne 3. TIpoBepka paboThI
C ee MOCIeAYIoIMM 00-
CYXXICHHUEM.

Tema 5. Pa3paboTka u BeneHHUE
MEPEUHsT  CBEACHHUH,  COCTaB-
JIAIONIUX KOMMEPYECKYIO TallHy

CamoctositenbHas padora Ne 5. Tema:
«Pa3paboTka 1 BeZeHUE MEPEUHs CBE-
JNEHWH, COCTaBISIONINX KOMMepye-
CKyI0 TaifHy». AHain3 cocTaBa IIO-
Kazaresieil mepevHss KOH(UACHIHMAIb-
HBIX CBEIICHUH (HUPMBEL.

[Toxroroeka x cemuHapy Ne 3, mpak-
THUecKoi padbote Ne 4.

Munu-onpoc. IIposep-
Ka CaMOCTOSITeTIbHOH pa-
60oter Ne 5. Vuactue B
MPaKTUYECKOM 3aHITUU
Ne 4. Tlposepka pabOTHI
C e¢ TIOCIICAYIOIHNM 00-
CYXKJICHHEM.

Tema 6. JlocTtynm mnepcoHama K
KOH(MIECHIAIBHBIM CBEICHUSM,
JIOKyMEHTaM u 0a3aM JTaHHBIX

CamoctostensHas padora Ne 6. Tema:
«Joctyn mepcoHana K KOH(UAEHIU-
IbHBIM CBEJCHUSAM, JOKYMEHTaM H
0a3aM JaHHBIX». AHAJIU3 CTPYKTYpHI
Pa3peIlInTeNbHON CHCTEMBI  JOCTyIa
mepcoHajla M WHBIX  JHI K
KOH(QHICHINATEHBIM CBEICHUSM,
JNOKyMEHTaM U 0a3aM JaHHBIX.
[ToaroToBKa K MpakTUYECKON padoTe
Ne S.

Mumnu-onpoc. IIposep-
Ka caMOCTOSITEIbHOM pa-
60oTel Ne 6. Yyactue B
MPAKTHYECKOM 3aHSATUU
Ne 5. IIpoBepka paboOTHI
C ec TMOCIEAYIOMHM 00-
CYXK/IECHHEM.

Tema 7. CocTaB HOpPMAaTHUBHO-
METOJIUYECKHX MaTepHajoB IO
perJaMeHTalil CHUCTEMbI 3alll-
THI UHQOPMAIHN

CamoctositenbHas padora Ne 7. Tema:
«CocTaB HOPMAaTUBHO-METOJUYECKHX
MaTepUaIoB IO perjaMeHTaluu CH-
CTeMBI  3aIlUTBl  MHQOpMAIHN.
N3yueHne uWHCTpyKUM 0O 3amuTe
WH(POPMAITMOHHEBIX PECYPCOB
[MoxroroBka K MpakTUYECKOW padoTe
Ne 6.

[Iposepka camocTos-
TEeTBHON pa0doThI Ne 7.
YuyacTue B npakTuye-
CKOM 3aHsITHH N 6.
[IpoBepka paboThI C ee
MTOCJICTYTOIIIIM 00CY K-
JICHUEM.

Tema 8. TexHomormueckue cu-
CTeMbl 00pPa0OTKHM M XpaHEHHs
KOH(UICHIIUAIBHBIX JOKYMCHTOB

CamocrositensHas pabota Ne 8. Tema:
«TexHONOTHYECKHE CHCTEMBI 00pa-
OOTKM M XpaHEHUs KOH(UACHIHAb-
HBIX JOKYMEHTOBY». M3ydeHune opranu-
3alMOHHBIX U TEXHOJIOTUYECKUX
TpeOOBaHMIA K 00pabOTKe U XPAHCHHIO
KOH(QHICHINAIBHBIX JJOKYMEHTOB.
IToarotoBka k cemuHapy Ne 4, mpak-
Trdeckor pabore Ne 7.

Mumnu-onpoc. IIposep-
Ka caMOCTOSITEIbHOM pa-
6otel Ne 8. Yyactue B
MPAKTHYECKOM 3aHATHU
Ne 7. IlpoBepka paboOTHI
C ec MOCIEAYIOIMMM 00-
CYXK/ICHHEM.

Tema 9. JlokymMeHTHpOBaHHE
KOHpUICHIMANTFHOH  uHpOpMa-
812071

CamocrositensHas padota Ne 9. Tema:
«/lokymeHTHpOBaHNEe  KOH(UICHIHU-
anpHOW  wWHpopManum». M3ydeHue
PacIoNOKEHUSI PEKBU3UTOB (POPMYJIsi-
pa KOH(HUICHIIMATHLHOTO JOKYMEHTA.

Munu-onpoc. IIposep-
Ka CaMOCTOSITEIbHON pa-
60oter Ne 9. Vuactue B
MPaKTUYECKOM 3aHITHU
Ne 8. IlpoBepka pabOTHI
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[MoxroroBka K MpakTHYECKOW padoTe
Ne 8,

C ee MOCIEAYIOIMMM 00-
CYXKJICHHEM.

Tema 10. I[opsimox paboThl mep-
CoOHaJIa C KOH(HUICHINATHLHBIMH
JIOKyMEHTaMH

CamocrositensHass  pabora Ne  10.
Tema: «Ilopsimok paGoTHI IepcoHana ¢
KOH(HICHINATbHBIMH JIOKYMEH-
TaMu». M3yueHre MHCTPYKIMH IO TO-
psinky pabOTBl  HCHONHUTENEH cC
KOH(QHICHINATBEHBIMH JOKYMEHTAMHU.
[TonroroBka k cemuHapy Ne 5, mpak-
THYECKOM padote Ne 9.

Mumnu-onpoc. IIposep-
Ka caMOCTOSITEIbHOM pa-
6otel Ne 10. Yuacrue B
MPAKTHYECKOM 3aHSATUU
Ne 9. TIpoBepka pabOTHI
C ee MOCIEAYIOIMHM 00-
CYXK/ICHHEM.

Tema 1. dopmupoBaHue
KOH(UICHIIUAIBHBIX JOKYMEHTOB
B JIeNla, XpaHEeHue el U nepenada
WX B apxXuB. YHHUUYTOXKEHHE
JIOKYMEHTOB, JIel U HOCHUTEJeH
UHPOPMaITUH

CamocrostenbHas pabora Ne 11,
Tema: «DopmupoBanue KOHPUACHIH-
IBbHBIX JOKYMEHTOB B J€Ja, XpaHe-
HUE el U Iepefaya uX B apXuB. Y HU-
YTOKEHUE JTIOKYMEHTOB, €] M HOCH-
Tened nHpopManumn». M3ydenue npa-
BUJI (JOPMUPOBAHUS U XPAHEHHS JI€JI C
KOH(HUACHINANBHBIMA JTOKyMEHTaMHU.
[pouenypa ¢u3nuecKoro yHUYTOXKe-
HUS TOKyMEHTOB M €€ TOKYMEHTHPO-
BaHUE.

[ToxroroBka x cemuHapy Ne 6, mpak-
Ttuaeckoid padote Ne 10.

Munu-onpoc. IIposep-
Ka caMOCTOSITEIbHOM pa-
60otel No 11. Yuactue B
MPAKTHYECKOM 3aHATHU
No 10. IlIpomepka pa-
0OTBI ¢ ee Tmocleny-
FOIIIIM OOCYKIICHUEM.

Temal2. Opranuzamus paboTsl C
TIEPCOHAJIOM, 00JagaroIM
KOH(UICHIIMAIBHOM HHOpMAaIn-
e

CamocrositensHas  pabora Ne  12.
Tema: «Opranmzarust paboTHI ¢ TIep-
COHAJIOM, 00JTaJaroIM KOH(UACHIIH-
anpHOM mH(popMaumeit». UWzyuenue
HampaBJIeHUHd W METOI0B paboThl ¢
COTPYIHHKAMH OpTaHU3allHH.
[NonroroBka k cemuHapy Ne 7, mpak-
THYECKOM pabdote Ne 11.

Mumnu-onpoc. IIposep-
Ka caMOCTOSITEIbHOM pa-
00oTel Ne 12. Yuyacrue B
MPAKTHYECKOM 3aHSATUU
No 11. TIIposepka pa-
0OTBI ¢ ee Tmocleay-
FOIIUM OOCYKIICHUEM.

Tema 13. Ilopsmox mpoBeAcHHS
COBCILIAHUI M IEPErOBOPOB 10
KOH(UICHIIMAIEHBIM ~ BOIIPOCaM,
MpueMa IMoceTuTenen

CamocrostenbHas pabora Ne 13,
Tema: «Ilopsaok HpoOBENEHUsS COBe-
aHui 51 MIEPErOBOPOB o
KOH(QUIEHIMAIBHBIM BOIIPOCaM, MPH-
eMa nocerurenei». M3ydenue npaBui

IOATOTOBKHA 5 MIPOBECHUS
KOH(QUACHIIMANGHBIX COBEIIAHUA |
TIEPETOBOPOB.

[MoaroroBka K ceMHHApCKOMY 3aHsI-
tuto Ne 8, mpaktudeckoil padore Ne
12.

Munu-omnpoc. IIposep-
Ka CaMOCTOSITEIbHOM pa-
60otel Ne 13. Yuactue B
MPaKTUYECKOM 3aHSATUU
Ne 12. Ilposepka pa-
00TBI Cc ee Tocieny-
FOIIIUM O0CYKIICHUEM.

Tema 14. Opranmzanus 3amIuThI
MIEPCOHANBLHBIX JAHHBIX

CamocrositensHas pabora Ne 14,
Tema: «Opranuzanus 3alMThl IEPCO-
HaJIbHBIX JaHHBIX). W3ydenue
MPUHIUIIOB ¥ METOA0B KOMIUICKCHOT'O
aHanM3a ICHHOCTH  WH(OpMAIUH,
NPEIIOKEHHOW ISl IIHPOKOTO  JI0-
cryma. Meroapl 3amiMThl  IIEHHBIX
3JIEMEHTOB UJIEH.

[MoaroroBka k mpakTH4eckoi padorte
Ne 13.

IIpoBepka camocTos-
TenbHOU paboTel Ne 14.
Yyactue B mpakTude-
ckoM 3aHsaTan Ne 13.

5.2.2. MeToauyeckue yKa3aHHUs MO BbINMOJHEHHIO CAMOCTOSITE/ILHOI PadoThI
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CamocrositesibHas padora Ne 1. Tema «IloHsiTHe HeHHBIX HH(POPMAIMOHHBIX PECYPCOB»

Henp 3amanus: NONy4YUTh NPEJCTABICHUS O CTENIEHU pa3pabOTaHHOCTH TEMBbI B JIUTEpa-
Type.

3alaHue MU METOJIMKA BBITIOJHEHUS: BBISIBUTH JOTOJIHUTEIBHYIO JTUTEPATypy B KOTOPOM
OIMCBIBACTCS MOPSIOK 3aIUTHl MH(OpMaIK B coBpeMeHHOoN Poccun. Bee BbIssBIEHHBIE HC-
TOYHUKH KJIACCU(DUIUPYIOTCS MO BUJIAM:

* MOHOTpa(UH U HAYYHBIE TPY/IBI;

* y4eOHUKHU U yuyeOHbIe TT0co0us;

* CTaTbU M MaTepHalbl B COOPHHUKAX, COCTABICHHBIX 110 UTOraM KOH(pEpeHIUHA U CeMH-
HapoB 1o npodiemMaM GopMHpOBaHUS MHHOBATMOHHON MHPPACTPYKTYPHI.

* HAy4YHO-TIOIYJIAPHBIE U3/IaHUs, IPEHA3HAYECHHbIE IUPOKOMY KPYTy UMTaTele U yue-
HBIM — CIIELIMAJINCTaM B CMEXHBIX 00JIaCTAX 3HAHUM.

CamocrositesibHas padora Ne 2. Tema «UcTouHNMKHN KOH(HIEeHUIMAIBLHOH HHGOpMaLHT
1 KaHAJIbI ee YTPAThI»
ens 3amaHus: TMOJIYYUTh TMPEJACTaBICHHE 00 WCTOYHHMKAX KOH(MDHUICHIIMATEHON
MH(POPMALIMU U KaHalax ee yTpatsl B PO.
3ajaHue W METOJMKA BBINOJHEHUS: BBIABUTh HCTOYHMKMA M KaHalbl yTPaThl
KoH(puIeHMaIpHOH nHpopManuu B Poccuiickoit @enepannu u 3a pydexxoMm. PanxupoBath
MX OT 4aCTO BCTPEYAIOIIUXCS K MEHEE BCTPEUYAOIIUMCH.

CamocrositesibHas padora Ne 3. Tema «AHaauTH4YecKas padora npu odecnevyeHun
HH(POPMALMOHHOM 0€30I1ACHOCTH»
ens 3amanusi: 3aKpenuTh, 000OITUTH U CUCTEMAaTU3UPOBATH 3HAHUS, TTOJTYYEHHBIC B XO-
JI€ JIEKIIMOHHBIX U CEMUHAPCKUX 3aHATHH.
3aaHue ¥ METO/MKA BBIIIOJIHEHUS: ONPEIENIUTh KPUTEPUU IIEHHOCTH UHPOPMAIMOH-
HBIX PECYPCOB U JIUTEIBHOCTH COXPAHEHUS UMHU 3TOM XapaKTEPUCTUKH.

CamocrositeibHas padora Ne 4. Tema «Ha3nauenue, NPUHIUIBI H CTPYKTYPA CHCTEMBI
3alUThI HHPOPMALMU»
Lenb 3agaHus: 3aKpenuTh, 000OIUTh U CUCTEMAaTU3UPOBATh 3HAHUS, TOJIyYeHHBIE B XO-
A€ JICKIIMOHHBIX U CCMHUHAPCKUX 3aHATHH.
3aaHne U METO/AMKA BBIITOJHEHHS: ONUCATh MOPSI0K OXpaHbl HH(OPMAIIMOHHBIX pe-
CYpPCOB OTKPBITOI'O JIOCTYIIa, OXapaKTepU30BaTh MPSAOK 3alIUThl MH(POPMAILIMOHHBIX pecyp-
COB OI'PAaHUYEHHOTO JIOCTYIIa HA OCHOBE JIEHCTBYIOIIETO 3aKOHOAATEIbCTBA.

CamocrositeibHas padora Ne 4. Tema «Ha3nauenue, NPUHIUIBI H CTPYKTYPA CHCTEMBI
3alUThI HHPOPMALMI»
Lenb 3aganus: 3aKpenuTh, 000OIUTh U CUCTEMAaTU3UPOBATh 3HAHUS, TOJIyYEHHBIE B XO-
A€ JICKIIMOHHBIX U CCMHUHAPCKUX 3aHATHH.
3aaHue U METO/AMKA BBIIIOJHEHHS: ONUCATh MOPSI0K OXpaHbl HH(OPMAIIMOHHBIX pe-
CYpPCOB OTKPBITOI'O JIOCTYIa, OXapaKTepU30BaTh MPSAOK 3alIUThl MH(POPMAILIMOHHBIX pecyp-
COB OI'PAaHUYEHHOTO JIOCTYIIa HA OCHOBE JIEHCTBYIOIIETO 3aKOHOAATEIbCTBA.

CamocrositenbHas padora Ne 5. Tema «Pa3padoTka u BeieHHe NepevHsi CBeleHUH,
COCTABJISIIOIIMX KOMMEPUYECKYI0 TaiiHy»
Lenb 3aaHus: MOXY4YUTh MPEACTABICHUE O TEXHOJIOTUH pa3pabOTKU MepeuHsl CBeJe-
HUM, COCTABJISIIOIUX KOMMEPUYECKYIO TalHY.
3aJaHue M METOAMKA BBIIIOJIHEHUS: COCTAaBUTH IEPEUEHb CBEACHMM, COCTaBIIAIOLIUX
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KOMMEPYECKYIO TalHY.

CamocrositesbHas padora Ne 6. Tema «/Joctyn mepcoHasna Kk KOH(pUIEHIHAIbHBIM CBeICHH-
SIM, JOKYMEHTaM U §a3aM JaHHbIX»
Henp 3agaHus: NOAY4YUTHh MpEACTaBlIeHWE OO0 OpraHU3alUd JOCTyIla IEepcoHala K
KOH(UICHIIMATBHBIM LIEHHOCTSIM.
3ajaHne U METOJMKA BBIIOJIHEHUS: COCTAaBUTh MAaTPUILY, PUKA3 O IOCTYIIE MepcoHaia K
KOMMEPYECKOM TaifHe.

CamocTrositesibHasi padora Ne 7. Tema «CocTaB HOPMATHBHO-METOANYECKHUX MaTepu-
aJI0B 10 perJiaMeHTAlluM CUCTeMbI 3allUThl HH(POPMALM I

Lenp 3amaHus: MONYYUTh NPEACTABICHHE O COCTOSHUM 3aKoHojarensctBa PD B
o0nactu 3anuThl THGOPMAITUH, IEPEIYHE JTOKATBHBIX aKTOB MPEATIPUSTHH.

3ajaHue U METOJMKA BBIIIOJHEHHUS: COCTABUTh M€PEYEHb HOPMATUBHO-IIPABOBBIX U Me-
TOJIMYECKUX aKTOB B 00JacTH 3amuThl HHGOpMaIyy, AeicTBytommx B Poccuiickoit @enepa-
uuu. Mcnonb3oBaTe A1 COCTaBJIEHUS NEPEUYHs CIPABOYHBIE ITPaBOBbIE CHCTEMbI ['apaHT,
Koncynbrantllmoc. Ha ocHOBE HOpMAaTMBHO-METOIMYECKHX AKTOB COCTAaBHUTh IIEPEUYCHB
JIOKAJIbHBIX aKTOB OPraHU3alMH, PETIIAMEHTUPYIOLIUX 3aIUTy HH()OPMALIHH.

CamocrositesbHasi padora Ne 8. Tema «TexHosoruyeckue cucreMbl 00padOTKU U XpaHe-
HUS KOH(HIEHIUATBHBIX JOKYMEHTOB)»
Llens 3amanus: 3aKpenuTh, 00OOIIMTH U CUCTEMATU3UPOBAThH 3HAHUS, OJTYYEHHBIE B XO-
Jie JICKIIMOHHBIX U CEMUHAPCKUX 3aHITUN
3aganue ¥ METOIMKA BBIIOJIHEHHS: TBOPUYECKOE 3a/aHue « TeXHOIOTHYEeCKHE CHCTEMBI
00paboOTKN W XpaHEHHs KOH(UACHIUAIBHBIX JOKYMEHTOB» (cM. 3.2. Meroandeckue ykasa-
HUS 110 BBITIOJHEHHIO pedepaToB, 3¢cce U TBOPUECKUX 3a/IaHHI 10 TUCIUIUINHE).

CamocTrositesbHasi padora Ne 9. Tema «/lokymenTUpOBaHMe KOH(UIEHIIHAIbHOI
HHpopManumw»

Lenp 3amaHusa: MNONYYUTh NPEACTABICHUE O TEXHOJOIMU CO3JAaHMS, PEKBU3UTAX
KOH(UICHIINATBHBIX JOKYMEHTOB.

3ajaHue U METOJMKA BBINOJHEHUS: MPOAaHAIU3UPOBATh PEKBU3UTHI, KOTOPBIE MPOCTaB-
JSIFOTCS Ha KOH(QUACHIUAIBHOM TOKyMeHTe. COCTaBUTh rpa)uyecKyro CXeMy pacloIOKEeHHUs
crelu(pUUIecKuX PeKBU3UTOB GopMyIisipa KOHPUACHIINATILHOTO TOKYMEHTa, OMUCATh MOPSAI0K
oopmIIeHUsT PEKBU3HUTOB.

CamocrositeibHas padora Ne 10. Tema «Ilopsaok padoThl nepcoHasia ¢ KOH(PHUIECHIU-
AJIbHBIMHM JOKYMEHTAMU»
Lenpb 3agaHus: MOXYYUTH MPEACTABICHUE O pabOThl UCHIOTHUTENEH C KOH(PHUICHIHAIb-
HBIMU JIOKyMEHTaMH.
3ajaHie W METOAMKAa BBHINOJHEHUS: pErjJaMeHTHpOBaTb B BHAE (parMeHTa
MHCTPYKLIMU HOPSIOK PabOThl UCHOIHUTENEH ¢ KOH(PUICHIMATbHBIMU JOKYMEHTaMHU, OCHO-
BBIBasICb Ha TPEOOBAHMIX HOPMATHBHO-METOJIUYECKUX akToB. [IpoaHanusmpoBaTh MyTH HUC-
II0JIb30BAHUS CYIIECTBYIOIIUX CPEACTB KOIMPOBAHHUS U TUPAKUPOBAHMUS JOKYMEHTOB IS
M3TOTOBIICHUS SK3EMIUIIPOB U KOIMH KOH(PHUICHIIMATBHBIX JOKYMEHTOB.

CamocrositesbHas padora Ne 11. Tema «@opMupoBanne KOHGUASHINATbHBIX
JOKYMEHTOB B J1eJIa, XPAHEHHeE J1eJI M Ilepeadya X B apXUB. YHUYTOKeHUE JOKYMEHTOB,
AeJ1 M HocuTe1eH HH(POpMaLuN»

Lenp 3agaHus: MNONYy4UTh MpeACTaBI€HHE O (OPMHUPOBAHUM U XPAHEHUM JEl C
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KOH(HICHIIMATIBHBIMH JTOKyMEHTaMH, Mporeaype (Hpu3ndecKkoro yHUYTOKEHUS JOKYMEHTOB U
€c IOKyMEHTHPOBAHMUE.

3aaHne U METO/IMKA BBIMIOJIHEHUS: COCTAaBUTh (PparMeHT HOMEHKJIATYPBI JIe], COJIepKa-
meld KoH(UIeHIHaNbHbIEe JOKYMEHThI. PermameHTupoBaTh B BUJE (pparMeHTa MHCTPYKLIMHU
NOpsI0K (POPMHUPOBAHUS B JIeJa ANEKTPOHHBIX KOH(PUICHIIMATBHBIX TOKYMEHTOB

CamocrositesnbHas padora Ne 12. Tema «Opranusanusi paéoThI ¢ HEPCOHAIOM,
obaanaomuM KoH(puaeHunaILHo uHGopMaumein
Lenp 3amaHus: MONYYUTh NPEACTABICHHE O OpraHu3alid padoThl C MEPCOHATIOM,
o0magaronM KOHGUACHITNAIILHON HHMOpMAaITHEH.
3aaHue ¥ METOJMKA BBIMIOJIHEHUS: COCTaBUTh (DpAarMEeHT MPaBHII PabOTHI MEPCOHATA C
JIOKyMEHTaMH, COJICpKAIIMMHU KOH(UICHIIUATbHBIE CBEICHUS.

CamocrositesbHasi padora Ne 13. Tema «Ilopsiiok npoBeeHNsi COBEIAHUI U MTePEroBo-
POB 110 KOH(PHUIEHIIHAIBHBIM BOIIPOCaM, IpHeMa nocerureeii. OxpaHa TeppuTopuii,
3IaHUI, IOMeEIleHUi, TPAHCIIOPTA U MEePCOHAIAa (PUPMBD)

Lenb 3aganus: 3aKpenuTh, 0000IMUTh U CUCTEMAaTU3UPOBATh 3HAHUS, IOIyYEHHBIE B XO-
JIe JICKIMOHHBIX U CEMUHAPCKUX 3aHITHI

3aaHue M METOAMKA BBINOJIHEHUS: TBopueckoe 3aaanue «llopsaok nposenenus cose-
HIAHWH U MEePeroBOPOB MO KOH(UIIEHIMAIBHBIM BOMpocaM, Mpuema mnocetuteneil. OxpaHa
TEPPUTOPUH, 31aHUH, TOMEIICHUH, TPAHCIIOPTA U TepCOHAIAa (PHUPMBD»

CamocrositenbHas padora Ne 14. Tema «Opranuzanus 3aiiuThI EPCOHATbHBIX IaH-
HBIX»
Lens 3aganus: 3aKkpenuTh, 000OMIUTL U CHCTEMATU3UPOBATH 3HAHMSI, IOJTYYCHHBIE B XO-
JIe JICKIIMOHHBIX U CEMUHAPCKUX 3aHITHI
3ajanne U METOJIMKA BBIMOJIHEHUS: TBOpUECKOoe 3aaHue « Opranusanus 3aluThl Iepco-
HAJIbHBIX JAHHBIX)

5.2.3. [lepeyeHb yueOHOM JIUTEPATYPbl, HEOOXOAMMOI VISl CAMOCTOSATEILHOM PadoThI

Cwm. Paznien 7. IlepeueHb mevaTHBIX U 3JEKTPOHHBIX 00pa3oBaTeiIbHBIX U HHPOpMA-
IIMOHHBIX PECYPCOB HEOOXOIUMBIX /Il OCBOEHUS TUCLUTUIHHBIL.

Kyxosa, E. 1. Opranuzarusi caMOCTOSITEIBHOW paObOTHI CTyneHTOB [Tekct] : yueo.
nocobue / E. JI. XKykosa. — Ya, 2007. — 164 c.

www.edu.ru — Poccuiickoe oOpa3oBanue. @enepaibHblil mopTa

www.gramota.ru — CrnpaBo4HO-UH(QOPMAIMOHHBIN 1opTan ['pamorta.py — pycckuit
SI3BIK JUISI BCEX

www.study.ru — SI3bIK0BO# caliT

www.twirpx.com/ — Bee ais cryaenTta

6. ®OHJ] OLIEHOYHBIX CPEJICTB JJIsSI MPOBEJEHUS ITIPOMEXYTOYHOM
ATTECTALIMA OBYYAIOLIIUXCHA ITO JUMCIUITJIMHE

6.1. IlepeyeHp KOMIIeTEHIMI ¢ yKa3aHHeM 3TANOB UX (JOPMHUPOBaHKs B polecce
O0CBOCHUs1 00pa30BaTEJIbHON MPOrPaMMbl
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Taoauua 6

IHacnopT ¢poHaa OLIEHOUYHBIX CPEACTB JJIM TeKylueil GopMbl KOHTPOJISA

HaumenoBanue Ilnanupyembie Koapl HanmeHoBanue
pa3ienoB, TeMbl pe3yJbTaThl 0CBOE- | MHIMKATOPO OLIEHOYHOTI'0 cpe/cTBA
nus OIIOIT B
JOCTUKEHHSA
KOMIIETEeHIIH
i
1 2 3 4
Tema 1. [lonsarue | OIIK-4. Ciocoben OIIK-4.1 — CamocrosTenpHas padorta Ne 1.
IEHHBIX WH(POpPMAIH- | TOHUMATh TIPUHITH- Tema «lloHsATHE IEHHBIX
OHHBIX PECYPCOB Bl PaOOTHI OIlK-4.2. WH(OPMAITOHHBIX PECYPCOBY.
COBPEMEHHBIX OIK-43.
UH(POPMAITMOHHBIX
TEXHOJIOTUH U UC-
MOJIb30BATh UX JIJIS
pelIeHus 3aaad npo-
(heccroHaNBHOM fes-
TEIBHOCTH
OIIK-5. Criocoben OIIK-5.1.
CaMOCTOSITENILHO pa- OIIK-5.2.
0oTaTh ¢ pa3nuy- OIIK-5.3.
HBIMU UCTOYHHUKAMHU
UHQOPMAIIH U [IPH-
MEHSTh OCHOBEI
nH(OPMAITOHHO-
AHAIMTUYECKON Jes-
TEJILHOCTH MIPH
perIeHuH IpodeccH-
OHAJIBHBIX 3a/1a4
Tema 2. Mcrounuku Te xe Te xe [MpakTuueckas padora Ne 1
KOH(UACHIINATBHOM «/cTouHnKH KOH(PUACHITUATEHOM
nH(DOpMAaIK 1 KaHa- nH()OPMAITIH 1 KaHAJTBI €€
JIBI €€ YTPaThI YTpaThD».
CamocrositensHast paborta Ne 2.
Tema «VcTouHnkn KOHGUIACHITH-
aIbHOM MH(OPMALINU 1 KaHAJIBI ee
YTPaThD».
Tema 3. AHanutnde- Te xe Te xe ITpakTuueckas padora Ne 2
ckas pabora TIpH «Ananmutnyeckas padoTa npu
obecrieueHuu obecrieueHur HHPOPMAITOHHOH
WHPOPMATOHHOH 0e3omacHOCTHY.
0e301macHOCTH CamocrostenbHas pabora Ne 3.
Tema «Anamutudeckas padboTa
npu o0ecrieueHur HHHOPMAITUOH-
HOW 0€301MaCHOCTHY.
Tema 4. HaznaueHnue, Te xe Te xe [IpakTraeckas padora Ne 3

NPUHIMIEL U CTPYK-
Typa CHUCTEMBI 3ally-
ThI HH(QOPMAITUU

«Ha3HaueHue, NpUHIUIIEL U
CTPYKTYpa CUCTEMBI 3aIIUTHI
UHpOpMAITHI.

CamocrositenpHass pabora Ne 4.
Tema «Ha3zHaueHue, NpUHLIMIBL U
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HaumenoBanue Ilnanupyembie Koasl HaunmeHoBanue
pa3ienoB, TeMbl pe3yJbTaThl 0CBOE- | MHIMKATOPO OLIEHOYHOTI'0 cpelcTBa
Husa OIOIT B
AOCTHKEHM
KOMIIETEeHIIH
i
CTPYKTypa  CHCTEMBI  3aIlIUTHI
uHGOpMAITIHY.
Tema 5. PazpaboTka Te xe Te xe [IpaxTrueckas padora Ne 4
¥ BeJICHHE TIEPeUHs «Pa3paboTka u Benenue
CBC,Z[eHHf;I, COCTaB- epeyHs CBCHCHHﬁ,
JBIFOIIIMX KOMMEpHe- COCTABIISIONIUX KOMMEPUYECKYIO
CKYIO TaifHy TaitHy».
CamocrositensHast pabota Ne 5.
Tema «Pa3zpaboTka u BeneHHE
IepeyHs CBEJICHUM,
COCTaBJIAIOIINX KOMMEPYECKYIO
TaHY».
Tema 6. [loctyn nep- Te xe Te xe [TpakTuueckas padora Ne 5
COHaJa K «JlocTyn nepcoHana
KOH(HICHIINATEHBIM KOH(HICHIUATLHBIM CBEICHUSM,
CBEJICHUAM, JOKyMEHTaM U 06a3aM JTaHHBIX).
JIOKYMEHTaM 1 0azam CamocrosiTensHast padorta Ne 6.
JIaHHBIX Tema «/locTyn nepcoHana kK
KOH(HICHINATLHBIM CBEICHUSM,
JOKyMEHTaM U 0a3aM JTaHHBIX).
Tema 7. CoctaB Te xe Te xe [IpaxTrueckas padorta Ne 6
HOPMaTHBHO-METO/IN- «CocrtaB HOpMaTHBHO-
YeCKMX MaTepHualioB METOJNYECKUX MATEPHUAJIOB I10
0  peryiaMeHTaluu perIaMeHTalH CUCTEMBI 3alUThI
CHCTEMBI 3aIIUTHI uHpOpMAITINY.
HHPOpMaITIH CamocrositenbHast pabota Ne 7.
Tema  «CoctaB  HOpPMaTHBHO-
METOANYECKUX MAaTepUalioB IO
perJaMeHTallii CHCTEMBI 3aIIHUTHI
UHQOPMAITIN.
Tewma 8. TexHonoru- Te xe Te xe IIpakTuueckas padora Ne 7
YEeCKUE CUCTEMBI 00- «TexHOIOrNYeCKHe CUCTEMBI
paboTKU U XpaHEeHUs 00paboOTKH U XpaHEHHsI
KOH(HICHINATBEHBIX KOH(HICHINATBEHBIX
JOKYMEHTOB JOKYMEHTOBY.
CamocrositenpHast pabota Ne 8.
Tema «TexHONOrM4ECKUE CUCTEMBI
00paboTku u XpaHeHUs
KOH(HICHITHATHHBIX
JIOKYMEHTOB).
Tema 9. JlokymeHTU- Te xe Te xe [pakTrueckas padora Ne 8
poBaHHE «/lokymeHTHpOBaHUE
KOH(HICHIINATHLHOMI KOH(HICHITNATHEHOMI
HHPOPMAITUH UHQOPMAITII.

CamocrositensHast pabota Ne 9.
Tema «JlokyMeHTHpOBaHUE
KoH(HIeHIINATEHON HH(pOpMa-
LIIHY.
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HaumenoBanue Ilnanupyembie Koasl HaunmeHoBanue
pa3ienoB, TeMbl pe3yJbTaThl 0CBOE- | MHIMKATOPO OLIEHOYHOTI'0 cpelcTBa
nus OIIOIT B
AOCTHKEHM
KOMIIeTeH M
i

Tema 10. Ilopsamox Te xe Te xe [pakTrueckas padora Ne 9

paboTHI TTepcoHaIa ¢ «ITopsimox paboTHI IEpCcoHANA ¢

KOH(HICHIINAIb- KOH(HICHIIUATEHBIMH

HBIMHU TOKYMEHTaMH JOKYMEHTaMI.
CamocrositensHas padota Ne 10.
Tema «Ilopsaok paboTHI mepcoHa-
Jia ¢ KOH(UICHITUATbHBIMU
JOKYMEHTaMM.

Tema 11. ®opmupo- Te xe Te xe [IpaxTrueckas padora Ne 10

BaHWE KOH(UIEHIIN- «DopmupoBaHue

ANbHBIX JJOKYMEHTOB KOH(HICHIUATBHBIX JOKYMEHTOB

B JeJia, XpaHEHHUe J1eJl B JieJia, XpaHEHHeE JIeN U Imepegaya

U mepefaya ux B ap- UX B apXUB. Y HUUTOXEHUE

XUB. YHUYTO)XXEHHE JIOKYMEHTOB, JIeJl 1 HOCUTEJeH

JIOKYMEHTOB, M€l H UHQOPMAITIN.

HOCHUTeNel mHpopMa- CamocrostenpHast padora Ne 11.

1102071 Tema «@opmupoBaHue
KOH(HICHIUATBHBIX JOKYMEHTOB
B JieJia, XpaHEHHeE /e U Imepegaya
UX B apXUB. Y HUUTOXEHUE
JIOKYMEHTOB, JI€Jl U HOCUTENEN
UHQOPMALTINY.

Tema 12. Opranuza- Te xe Te xe [IpaxTrueckas padora Ne 11

1usl paboThI € TIEpPCo- «Opranunzanys paboThI ¢

HaJIOM, 00JIaIal0INM MEPCOHAIOM, 00JIaIal0IINM

KOH(HICHINATEHON KOH(HIEHINATEHON

nHopmarmeit nH(OpMaITHE».
CamoctostenpHas pabora Ne 12.
Tema «Opranuzauusi pabOTH €
TIEPCOHAJIOM, 00JIagaroIIM
KOH(HICHIINATHHOMI
uHQOpMAaIHEhy.

Tema 13. Ilopsmok Te xe Te xe IIpaktuueckas padora Ne 12

MIPOBEEHNs COBEIla- «Ilopsmok mpoBeneHus

HU W IIEpPEroBOpOB COBELIAHUN U IEPErOBOPOB I10

no KoH(UACHINAIb- KOH(HICHIUATLHBIM BOIIPOCaM,

HBIM BOIpOCaM, MpH- npueMa NOCeTUTENe».

eMa TTOCEeTUTENEH CamocrositenpHas padora Ne 13.
Tema «Ilopsaok nposeneHMs CoBe-
IIaHUH U IEPEroBOPOB MO
KOH(HIEHIIMATBLHBIM BOIIPOCaM,
IIpUeEMa MOCETUTENEID.

Tema 14. Opranusza- Te xe Te xe — Ilpaktuyeckas padota Ne 13

ouAa 3alluTbhl IEPCO-
HaAJIBHBIX JaHHBIX

«Opranu3zanys 3amThl
[IEPCOHAIBHBIX JaHHBIX.

— CamocrosrensHas padota Ne 14.
Tema «Opranu3aius 3amuThl
[IEPCOHAIBHBIX JaHHBIX».
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Taoauua 7

HaCHOPT (l)OH}Ia OLHCHOYHBIX CPEACTB IJIA HpOMe)KyTO‘lHOﬁ aTrTreCTallum

HaunmenoBanue ILnanupyemsbie Koabl HanmeHoBanue
pa3iesioB, TeMbI pe3yJabTaThI 0OCBOe- | HHIUKATOPO OLIECHOYHOI'0 CpeACTBa
Hus OITIOIT B
JMOCTHKEHUs
KOMIIeTeHIIH
i
1 2 3 4

Tema 1. TIlomsarue | OIIK-4. Ciocoben OIIK-4.1 Bomnpocs! k 3adery (6 cemecTp)
[EHHBIX WHPOPMAIM- | TOHUMATh IIPUHIIU- NeNe TeopeTmueckrx BOMpOCOB: 1,
OHHBIX PECYPCOB Bl paboTHI OIK-4.2. 2,3

COBPEMEHHBIX OIK-4 3. NeNe mpakTHKO-OPHEHTHPOBAHHBIX

MH(POPMAITTOHHBIX 3amanwii: 1-2

TEXHOJIOTUH U HC-

MOJIb30BATh UX JUIS

peleHus 3a1ad mpo-

(heccroHaNBHOM Jesi-

TEJILHOCTH

OIIK-5. Cnocoben OIIK-5.1.

CaMOCTOSATEIBHO OIIK-5.2.

paboTath c OIIK-5.3.

PasIMIHBIMU

HCTOYHUKAMHU

UHpOpMaIH u

NPUMEHATH  OCHOBBI

WH(POPMAIIOHHO-

AHAJIUTHYECKON

JESITeTbHOCTH  TpU

peleHnu

npodeccruoHaIbHBIX

3aj1a4
Tema 2. HMcrounuku Te xe Te xe Bompocksr k 3auety (6 cemecTp)
KOH(HIEHINATEHON NeNe TeopeTnuecknx BONpOCOB: 5,
nH(DOpMAaIK U KaHa- 6
JIBl €€ yTPpaThl NeNe mpakTHKO-OpHEHTHPOBAHHBIX

3agaHuu: 1-2

Tema 3. AHanuTHYe- Te xe Te xe Bomnpocs! k 3adery (6 cemecTp)
ckas pabora TmpHm NoNe TeopeTHdecKHX BOIPOCOB: 8,
obecreueHnn 9,10,11
UHPOPMATOHHON NeNe mpakTUKO-OPHEHTHPOBAHHBIX
0e30macHOCTH 3agaHui: 1-2
Tema 4. Haznauenwue, Te xe Te xe Bormpocsr k 3auety (6 cemectp)
HNPUHLUIBI U CTPYK- NeNe TeopeTnyeckux BOnpocos: 7
Typa CHUCTEMBI 3allH- NeNe mpakTHKO-OpPHEHTHPOBAHHBIX
THI HHPOPMAITAN 3amaHui: 1-2
Tema 5. Pa3pabotka Te xe Te xe Bomnpocsr k 3auety (6 cemectp)
1 BEJICHHUE TIEPEeYHS NeNe Teoperndeckux Bonpocos: 4
CBEJICHUH, COCTaB- NeNe mpakTHKO-OpHUEHTHPOBAHHBIX
JIAIOUIMX KoMMepYe- 3amaHuii: 1-2
CKYIO TallHy
Tema 6. Hoctyn nep- Te xe Te xe Bomnpocs! k 3agery (6 cemecTp)
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HaumenoBanue Ilnanupyembie Koasl HaunmeHoBanue
pa3ienoB, TeMbl pe3yJbTaThl 0CBOE- | MHIMKATOPO OLIEHOYHOTI'0 cpelcTBa
nus OIIOIT B
AOCTHKEHM
KOMIIETEeHIIH
i

COHaJza K NoNe  TeopeTHYECKHUX BOIPOCOB:
KOH(HIECHITHATHHBIM 12- 14
CBEJICHUSM, NeNe npakTHKO-OpUEHTHPOBAHHBIX
JIOKYMEHTaM U 0a3am 3amanuit: 1-2
JAHHBIX
Tema 7. CocraB Te xe Te xe Bormpockr! k 3auety (6 cemectp)
HOPMAaTUBHO-METO/IV- NoNe TreopeTrueckux BOIpocos: 15
YEeCKUX MaTepHajioB NeNe mpakTUKO-OPHEHTHPOBAHHBIX
0  perjiaMeHTaluuu 3amauui: 1-2
CHUCTEMBI 3aIIUTHI
UHPOpMaLIH
Tema 8. Texnomnoru- Te xe Te xe Bomnpocs! k 3x3ameny (7 cemecTp)
YECKHUE CHCTEMBI 00- NoNo teopeTnyeckux BOMpocoB: 1-
paboTKU M XpaHEeHUS 3
KOH(HIEHINATBEHBIX NeNe mpakTUKO-OPHEHTHPOBAHHBIX
JIOKyMEHTOB 3amaHui: 1-2
Tema 9. [lokymeHTH- Te xe Te xe Bompocs! k sx3aMeny (7 cemecTp)
poBaHue NoNe TeopeTrueckux BOIMpPOCOB: 4-
KOH(HICHIINATHLHOMI 5
UHPOpMAIH NeNe mpakTHKO-OpHEHTHPOBAHHBIX

3aganuii: 1-2
Tema 10. Ilopsmox Te xe Te xe Bomnpocs! k 3x3ameny (7 cemectp)
paboThl MEepcoHayia ¢ NoNe TeopeTrdecknx BOIPOCOB: 6-
KOH(UICHIINATb- 7
HBIMH JOKYMEHTaMH NeNe mpakTHKO-OPHEHTHPOBAHHBIX

3aganmii: 1-2
Tema 11. ®opmupo- Te xe Te xe Bomnpocs! k ax3ameny (7 cemectp)
BaHUE KOH(DUICHIIN- NoNe TeopeTrdeckux BOIMPOCOB: 8-
AIBHBIX JOKYMEHTOB 9
B JI€JIa, XPAaHEHHUE NIE]I NeNe npakTHKO-OpUEHTHPOBAHHBIX
U Iepejadya Ux B ap- 3agaHuii: 1-2
XMB. YHHYTOXXEHHE
JOKYMEHTOB, el H
HocuTener uHdopma-
00707
Tema 12. Opranuza- Te xe Te xe Bomnpocs! k 3x3ameny (7 cemectp)
1ust paboThI € TIEPCo- NeNe Teopernueckux BOIPOCOB:
HAaJIOM, 00JIaJarouM 10-11
KOH(pUICHINATBHON NeNe mpakTUKO-OPHEHTHPOBAHHBIX
nHopmarmeit 3amaHui: 1-2
Tema 13. Ilopsanok Te xe Te xe Bomnpocs! k 3x3ameny (7 cemectp)
MPOBEJICHUS COBEIlIA- NoNo  TeopeTMdecKHX BOIPOCOB:
HUI U IIEPEroBOpPOB 12-13
no KOH(UAECHINAIb- NeNe mpakTHKO-OpHEHTHPOBAHHBIX
HBIM BOITpOCaM, TIpH- 3amaHui: 1-2
€Ma IIOCETUTENEN
Tema 14. Opranusza- Te xe Te xe Bompocs! k sk3aMeny (7 cemecTp)
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HaumenoBanue Ilnanupyembie Koasl HaunmeHoBanue
pa3ienoB, TeMbl pe3yJbTaThl 0CBOE- | MHIMKATOPO OLIEHOYHOTI'0 cpelcTBa
nus OIIOIT B
JOCTUKEHHSA
KOMIeTeHIH
i
LO{s 3allUTBl TEPCO- NoNe  TeopeTHYECKHUX BOIPOCOB:
HaJILHBIX JaHHBIX 14-18

NeNe npakTHKO-OpUEHTHPOBAHHBIX
3agaHuii: 1-2

6.2. Onucanue noka3arejed 1 KpUTepueB OLEHUBAHUS KOMIIETEHIIMA HA Pa3JIHYHBIX
Tanax ux (popMupoBaHUsA, ONMCAHNE KA OLIEHUBAHUSA

6.2.1. Iloka3arenau u KPpUTEPUHA OLNCHUBAHUSA KOMIIeTEeHIIHii Ha PA3JTHYHBIX 3Tanmax ux

¢popmupoBanus

Taoauua 8

Iloxkazamenu u Kpumepuu ouenueanus Komnemeuuuﬁ

Ilnanupyembie pe3yJibTa- Ioxka3zarean
Tbl ocBoeHus OITOII chopMupoBaHHOCTH Kpurepun oneHuBaHus
KOMIIeTeHI Ml
1 2 3
OIIK-4. CriocobeH | MoHUMaeT Teoputo, TNpUHIUIE | OOydaronuiicss oOnamaer HeoO0-
IIOHUMATh NPUHIMITEL | IPABOBOTO PETYJIMPOBAHMS 00IIe- | XOMUMON CHCTEMOM 3HaHWH, I0-
paboTsl COBPEMEHHBIX | CTBEHHBIX OTHOIIEHUH, HCXO/S U3 | CTUT  OCO3HAHHOTO  BIaJICHUS
WH(POPMAITMOHHBIX JIEHCTBYIONINX TIPAaBOBBIX HOPM, | YMEHHAMH, HaBBIKAMH "
TEXHOJIOTHH M HCIOJL30BaTh | MMCIOLIUXCSA PECYPCOB M OrpaHu- | crocodamu  MpodecCHOHATBHON
WX Uil pEUICHUs 3aJad | YCHHI; nesTensHocTh.  JleMOHCTpHupyeT
poheCCHOHAIBHOM — TpUMEHSET MEeTOIbl HOpPMa- | CIIOCOOHOCTh aHAJIM3UPOBATH,
ACATCIIBHOCTU TUBHO-OPraHU3allMOHHOTIO M IIpa- | IPOBOJUTH CPAaBHCHUEC U 000CHO-
BOBOTO DEryJUpOBaHMs 0OIe- | BAHUE BHIOOPA METOAOB PEIICHUS
CTBEHHBIX OTHOIICHHIA, UCXO/S U3 | 33JaHUil B MPAKTUKO-OPHEHTHPO-
JIEHCTBYIOMINX MPABOBBIX HOPM W | BaHHBIX CHTYyallHAX.
UMEIOIIUXCST PECYPCOB U OTPAHHU-
YCHU;
- crioco0eH HCTIONTE30BATh
3HaHudA, YMCHUs, BJIaJCHUA B
poheCCUOHAIBHOM
JIeSITEeTHOCTH.
OIIK-5. CriocobeH | — moHMMaeT HopMaTHBHBIE TTpaBo- | O0yJaromuiicss obragaer Heoo-

CaMOCTOSITETIFHO paboTaTh ¢
Pa3IMYHBIMA  UCTOYHHKAMHU
UHPOPMAMM U HPUMEHATH
OCHOBHI  MH(OPMAIMOHHO-
AHAITUTUYECKOU
JEeSITEBbHOCTH TIPH PEILICHUN
npodeccruoHaIbHBIX 3a7a9

BbIC aKTbl © HOPMAaTUBHO-METOU -

YeCKHe  JIOKYMEHTBI,  Ompee-
JSIFOIUE TIOPSIIOK JIOKYMEHTAIIU-
OHHOTO O€CIeYeHHsI  yIIpaBJie-

HUS, MOPSIOK JOKYMEHTUPOBA-
HUsI, pabOThl C JOKyMEHTaMH, UX
APXUBHOTO XPaHEHUS.,

— IPUMEHSIET COBPEMEHHBIE METO-
JIbl HOpPMaTUBHO-IIPaBOBOIO PETY-
JUPOBaHMs, peraaMeHTalud |
yHHQUKAMH ~ JOKYMEHTAllUOH-
HbIX IIPOLIECCOB C LEIBI HX

XOJIUMOM CHCTEMOM 3HAHUM, I0-
CTUT  OCO3HAHHOTO  BJIAJICHHSA
YMEHHSAMH, HaBBIKAMH u
crocobamMu  mpodeccrHoHaTBLHOM
nesiTeNbHOCTH.  JleMOHCTpUpyeT
CIOCOOHOCTH aHAJIM3UPOBATH,
MIPOBOIUTEL CPaBHEHHE U 0OOCHO-
BaHUC BI)IGOpa MCTOJOB PCIICHUSA
3aJ]aHuii B TIPAKTUKO-OPUECHTHPO-
BaHHBIX CHTYyaIlHsX.
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COBEPIIICHCTBOBAHHSI.
— Cmoco0eH HCIOJIb30BaTh 3HA-
HHs, YMEHHs, BJIAJCHHS B MPO-
(heCCHOHAIbHOM NESITeILHOCTH.

Taoauua 9

Jranbl ((POPMUPOBAHUSA KOMIIETEHIUI

HaumeHnoBaHue 3Tana

XapaKTepHCTHKA 3Tana

D®opMbl KOHTPOJISA

1

2

3

Havaneapiit  (BXOomHOW) dTam
(hopMUpOBaHUS KOMITETCHIIUN

JImarHocTrka BXOJHBIX 3HAHUU
B paMKax KOMIIETEHIUH.

BxonHoe TectupoBaHue, camo-
aHaJIM3, YCTHBII OIIpoC U Ap.

Texymuii stan GopMHPOBaAHUS
KOMIIETCHIIU I

Beimonnenne  00y4arOMMMUCS
3aJaHdi, HAampaBJICHHBIX Ha
(GopMupOBaHHE KOMIICTCHIUH
OcymiecTBIeHUE  BEBISBIICHUS
NPUYHH MPENSTCTBYFOIIIX
s peKTuBHOMY OCBOEHHIO
KOMIIETEHIIU .

AKTrBHas y4eOHas JIEKLHUS;
CEeMUHAapHI; MIpaKTUYECKUE;
MEJIKOTPYIIIOBBIC; HMHAWBUAY-
aNbHbIE 3aHATHS, CaMOCTOS-
TeNbHas pabora:

YCTHBI ONpOC MO AMAarHOCTH-
YECKHM BOIPOCaM; IHUChMEH-
Has paboTa; caMOCTOSITEIbHOE
pelIeHHue KOHTPOJIBHBIX 3aja-
HUHN U T. 1.

[IpomexyTouHbI (aTTecTauu-
OHHBINA) dTanm  (HOPMHUPOBAHUS
KOMITIETCHIITU I

OnenuBanne cHOpMUPOBAHHO-
CTH KOMIICTCHIIMHA IO OTHCHIb-
HOM 4YacTW IMCUMILUIMHBI WIIH
JHUCIUILIMHEI B LIEJIOM.

IK3amen:
— OTBETBHl Ha TCOPETUYCCKHUE
BOIPOCHI;
—  BBHINOJIHGHWE  NPAKTHUKO-

OpPHECHTHPOBAHHBIX 3aJJaHUH.

— KauyeCTBO M3JIOKEHHUS Mare-
puana;

— HaJIM4YHe COOCTBEHHBIX
00001IeHNd W BBIBOIOB, pe-
KOMEHJIalluii, TOHUMaHHUs Mpo-
ONeM ¥ TEePCIEKTHB H3YYCHUS
TEMBI;

— KOPPEKTHOE HCIOJIb30BaHHE
OITyOJIMKOBAHHBIX HCTOYHUKOB
1 3JIEKTPOHHBIX PECYPCOB;

— ypoBeHb odopMIICHUS pa-

00THI, COOTBETCTBYIOLIHH
Tp€60BaHI/I$IM METOAUYCCKUX
YKa3aHuil.
6.2.2. Onucanue MIKAJ OLCHUBAHNSA
Taoauna 10

6.2.2.1. Onucanue MKAaJbI OLEHHBAHHUSA OTBETAa HA HJK3aMeHe

OneHka Mo HOMH-
HAJIBLHOH IIKaJIe

Onucanune ypoBHeil pe3yJbTATOB 00y4YeHHSA

3auTeHo

OO0yyaroIuiics: MoKa3bIBaeT IIy00KUe, HCUCPITBIBAIOIINE 3HAHUSI B 00beMe
MPONACHHOU MPOTPaMMEI, YBEPEHHO JICHCTBYET MO MPUMEHEHUIO MOJTyICHHBIX
3HAHWHA Ha TPaAKTHKE, JACMOHCTPUPYS YMEHHUS W HABBIKH, ONPEICICHHBIC
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IPOTPaAMMOM.

I'paMOTHO M JTOTWYECKH CTPOMHO HM3JIaraeT Marepuai IpU OTBETE, YMEET
(hopMyITUPOBATH BEIBOJBI M3 U3JI0KEHHOT'O TEOPETUIECKOTO MaTeprania, 3HaeT
JIOTIOJTHUTENILHO PEKOMEHIOBAaHHYIO JTUTEPATYPY.

OOyuaromuiicst Croco0eH [eicTBOBaTh B HECTaHJAPTHBIX IPAKTHUKO-
OpHEHTHPOBAHHBIX cUTyalusaX. OTBeuaeT Ha BCE IOTIOTHUTENBHEIE BOITPOCHL.

Pesynprar 00ydeHHMsS MOKa3bIBa€T, YTO AOCTHUTHYTHI YpPOBEHb OIICHKH
pe3yabpTaTOB OOyUYEHHs 1O JUCUUILTHHE SBISIETCS OCHOBOW Uit (popMuposa-
HUSl OOIIEKYJIBTYPHBIX M NPO(ECCHOHATIBHBIX KOMIIETEHLHUH, COOTBETCTBY-
romux TpedoBarmsiM PI'OC.

3auTeHo

PesynpTar 00y4eHUs MOKa3bIBaeT, YTO OOYYAIOMIMICS MPOJAEMOHCTPUPO-
BaJl pe3y/lbTaT Ha YPOBHE OCO3HAHHOTO BIIAJCHUS Y4Y€OHBIM MaTepHajoM H
y4eOHBIMH YMEHHSIMH, HABBIKAMH U CIIOCOOAMH AEATEIHHOCTH MO AUCLMILIN-
He.

I[OHYCKaCT HE3HAYNUTCIBbHBIC OIHI/I6KI/I Impyu  OCBCUICHHHU  3aJJaHHBIX
BOIIPOCOB.

OOyyaromuiicss CIIOCOOEH aHAIM3WpPOBaTh, NPOBOIUTH CpaBHEHHE U
000CHOBaHHE BHIOOpa METOIOB PEUICHNS 3a/JaHUI B MPAKTHKO-OPUEHTHPOBAH -
HBIX CUTYallHsIX.

3auTeHo

Pesynprar 00ydeHHsI MOKa3bIBaeT, YTO oOyuaromuiica oOiagaer HeoOXo-
JIUMOM CHUCTEMOM 3HaHUM U BiaJieeT HEKOTOPHIMU YMEHUSIMU T10 JUCIUTIIINHE.

OTBETHI U3JIaraeT XOTA U C OMHOKaMHU, HO MCTIPABIISIEMBIMH TOCHIE AOIOJI-
HUTEILHBIX H HABOJISAIINX BOIIPOCOB.

OO0yyaromuiicss crocoO0eH TOHWMaTh M HMHTEPIPETHPOBATH OCBOCHHYIO
nHGOPMAIIHIO, YTO SIBJISETCS OCHOBOW YCHEIIHOTO (POPMHPOBAHUS YMEHHU U
HABBIKOB JUIsl PEIICHHSI MPAKTHKO-OPUEHTHUPOBAHHBIX 3a]1a4.

He 3auteHo

PesynpTar 00yueHus oOyuaromuiicsia CBUIETEILCTBYET 00 YCBOSHHH MM
TOJIBKO JIEMEHTAPHBIX 3HAHUI KIFOYEBBIX BOIIPOCOB I10 AUCIUILIHHE.

JlonymieHHble OMMOKK W HETOYHOCTU B XOJI€ MPOMEKYTOYHOTO KOHTPOJIS
MOKAa3bIBAIOT, YTO OOYYAIOMIMICS HE OBIaAe] HEOOXOIUMOM CUCTEMOM 3HAHUM
¥ YMEHHH 10 JHUCIHUIUINHE.

OO0yyaromuiicss Jomyckaer rpyOble ommMOKK B OTBETE, HE MOHUMAET CYIII-
HOCTH M3JIaraeMoro BOIIPOca, HE YMeeT IIPUMEHSTh 3HAHUS Ha MPaKTHKE, aeT
HETIOJIHBIC OTBETHI Ha JIOTIOJHHUTENbHBIC M HABOSIIIE BOIPOCHL.

Kpurtepun ouenkn

OTJINYHO
Xopomio
YaoBiaerBopuTeib-
HO
HeynoBaerBopu-
TeJbHO

YpoBeHb YCBOEHUS MaTepualia, IpelyCMOTPEHHOTO NPOrpaMMOil

YMeHue BBIOJIHSTE 3aJaHusl, TPEIyCMOTPEHHBIE POTPaMMOit

YpoBeHb 3HAKOMCTBAa C OCHOBHOM JIMTEpATypOH, MpPeayCMOTPEH-
HOH nporpaMmMoi

YpOoBeHb 3HAKOMCTBA € AOMOJIHUTEIBHON JIUTEPATY PO

YpoBeHb pacKpbITUS NPUUUHHO-CIEJCTBEHHBIX CBSI3EN

YPpoBeHb pacKpBITUS MEXKIUCIUUIIIIMHAPHBIX CBS3EH

[legarorudeckas opueHTanus (KyJbTypa pedyd, MaHepa OOLIeHHUS,
yMEHHE MCIOJIb30BaTh HATJSAHBIE MOCOOMs, COCOOHOCTh 3aMH-
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TEPEeCOBaTh ayAUTOPHIO)

KadectBo oTBeta (ero oOmas
yOEKICHHOCTb, O0IIIast IPYAMIINS)

KOMIIO3UIIUsA, JIOIMYHOCTBD,

OTBETHI Ha BOMPOCHI: MOJIHOTA, ApTYMEHTHPOBAHHOCTD, YOSXKIEH-
HOCTb, yMEHHE UCTIOIH30BATh OTBETHI Ha BOIIPOCHI JUIsI OoJiee Toi-
HOTO PACKPBITHUS COJIEP>KAHUSI BOIIPOCA

HCHOBBIC 1 BOJICBBIC Ka4€CTBa 06yqafomer00ﬁ: OTBCTCTBCHHOC OT-
HOIICHUE K pa60Te, CTPEMJICHUEC K JOCTHMIXKCHHIO BBICOKHUX
PE3YIbTATOB, TOTOBHOCTH K AMCKYCCHUU, KOHTAKTHOCTDH

Brimonnenne MPAKTUYCCKOI'0O 3a1aHnA

OO0mas oneHka

Onucanne MKAaJbI OLEHUBAHUSA Inpu TECTUPOBAHUU HA 0a3e TeCTOBBIX
MaTepUuaioB HHCTUTYTA

OneHka Mo HOMHHAJILHOH IIKAJIe % NpPaBHJIBHBIX OTBETOB, MOJYYEHHBIX HA TECTHPOBAHUHU
3a4TEHO ot 90 no 100
3a4TEHO ot 75 no 89,99
3aYTEHO ot 60 o 74,99
HE 3a4TEHO menee 60

6.2.2.2. Onucanue wiKaivl OUEHUGAHUA NPU UCNOIbIOBAHUU DAILHO-PDEIIMUH2060TL

cucmemosl

BaJII)HO-pGI\/JITI/IHFOBaSI CHUCTCMA OLICHMBAHUS IO JUCHUILIIMHE HE UCIIOJIB3YyCTCA.

Tabauua 11
6.2.2.3. Onucanue wKaavl OYeHUBAHUA
ycmHoe gvicmynienue (cemunap, 00K1ao)

Oo0pa3uoBblii,

NMPUMEPHDIIi; 3aKkoH4YeH- HN3n0xeHHbII, .
Heckpunro- JOCTOMHBII HbIH, IOJIHBIN | PacCKPBITHIN OT- MunumaHe1ii Ouen

oTBeT (Hey/a0BJie-
pbl NMOAPAKAHUS OTBET BeT (y10BJIETBO- TBOPHTEBHO) Ka
OTBET (xopowo) PUTEJIbHO)
(0TJIMYHO)

PackpriTue IMpoGnema pac- | [TpoGnema [IpoGnema pac- | [Ipobnema He pac-
pOOIEMBI KpbITa TMOJHO- | pacKphbITa. KpbITa HE MOJHO- | KphITa. OTCYTCTBY-

crteto. IIpose- | IIpoBeneH aHa- | cThio.  BbIBOABI | IOT BHIBOJIBI.

JIeH aHaJIM3 | U3 MPOOJIeMbI | HE CHCNaHbl |/

npoOyieMbl ¢ | Oe3 TpuUBJICUYES- | MM BBIBOJBI HE

MIPUBIICYCHUEM | HUS [IOTIOJIHH- | OOOCHOBAHHI.

JIOTIOJIHUTENb- | TENBHOM  JIU-

HOW JuTepary- | Teparypbl. He

ppl.  BriBOgwI | Bce  BBIBOABI

000CHOBaHBI. CIETaHbl W/WIH

000CHOBAHBI.

[Ipencrasine- IIpencrasins- IIpencrasins- IIpencrasnsemas | [IpeacraBnsemas
HUE emas uHpopma- | emas nHpopMalsl He | nHpOpMAIHS JIOTH-

ous  cucreMa- | nHpopMaIus CHUCTEMAaTH3UPO- | YECKH HE CBSI3aHa.

THU3UPOBAHA, cucreMaTu3u- | Bana w/miau  He | He wucmonb30BaHbI
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nocies0- poBaHa W TO- | MOCHENOBaTeNb- | MPOQEeCcCHOHAIB-
BaTeNbHA u | cnenoBatens- | Ha. IlpodeccHo- | Hble TEPMUHBL.
JIOTUYECKHU CBs- | HA. Mcmone30- | HambHAS

3aHa. Mcmomb- | BaHO 00J1b- | TEPMUHOJIOTHS

30BaHbl Bce He- | IIMHCTBO  HE- | MCIOJIb30BaHa

00X0aMEBIE 00XOIUMBIX MaJio.

npodeccuo- npodeccuo-

HaJIbHBIE HaJIbHBIX

TEPMHUHBI. TEPMHUHOB.

Odopmrnenne | lllupoko  wmc- | Mcnmons3oBans! | Mcronb30BaHbI He wucnons3oBaHbl
MOJIb30BAHBI nHpOpMAIH- HHPOPMAIHOH- UH(QOPMaIOHHEIE
WHPOPMAIIMOH- | OHHBIE TEXHO- | Hbleé TEXHOJOTUH | TEXHOJOTHH
HBIC TEXHO- | JIOTUH (PowerPoint) (PowerPoint).
JIOTHUH (PowerPoint). | wactuano. boneme 4 ommbok
(PowerPoint). He Oomee 2 |3-4 omubku B | B NpeacTaBiIsieMOi
OTcyTCTBYIOT | OIIMOOK B | mpencTaBusieMoil | mHGOpManuu.
OIIMHOKH B | MIPEACTABIIA- nHpOpMaITIm.

TIPEICTABIIS- eMou

emMoi WHPOPMALTUH.

nHpOpMaITHH.
OTBeTHI Ha | OTBETHI Ha | OTBETHI Ha | Tompko otBerHl | Her oTBeToB Ha
BOIIPOCHI BOIMPOCHl TIOJI- | BOINPOCHI IOJI- | HA  DJIEMEHTap- | BOMPOCHL.

HBIE C TpH- | HBIE W/WIK | HbIE BOIIPOCHI.

BHJICHWEM TIpU- | YaCTHYHO IIOJI-

MEpOB. HBIE.

Ymenune CB00O0IHO CB00O0IHO CkoBan, o0Opat- | CkoBaH, oOparHas

JepKaThCsl Ha | AepKaTbcd Ha | IEpXKaTbCs Ha | Has CBA3b C ayAu- | CBA3b C  ayIHTO-

ayIUTOPHH, ayTUTOPHH, ayTUTOPHH, TOpUel 3aTpyld- | puei OTCYTCTBYET,

KOMMYHUKa- OBITh  CIIOCOO- | MOJAEepKUBATh | HEHA HE coOuo1aer

TUBHBIE  Ha- | HBIM K HMMIIPO- | OOpaTHYIO HOPMBI pe4H B IPO-

BBIKH BH3AllU{, YyYHU- | CBSI3b C aylu- CTOM  BBICKAa3bIBa-
THIBaTh 00paT- | Topuei HUU.

HYI0O CBS3b C
ayIuToOpUe

Hror

[TpakTHueckoe (MpakTUKO-OPUEHTHUPOBAHHOE) 33/1aHHE

Ounenka N0 HOMMHAJb-
. XapakTepUCTHKHU 0TBETa 00y4aroIerocs
HO¥i mKaJje

OTtauuno OOy4JaroIuiicss CaMOCTOSATENEHO H MIPABUIILHO PEIIil y4eOHO-TIpodec-
CHOHAJBHYIO 33Jady, YBEpPEHHO, JIOTHYHO, TIOCIEeNOBAaTENFHO |
apryMEHTHUPOBAHHO H3JIarajl CBOE PEIICHHEe, MCIOJIb3Ys Mpodeccruo-
HATBHYIO TEPMUHOJIOTHIO.

Xopomro OOydJaromuicss caMOCTOSTEIbHO W B OCHOBHOM IMPABIJIBHO PEIIHI
y4aeOHO-TIPOEeCCHOHANBHYIO 3a/1ady, YBEPEHHO, JIOTUYIHO, ITOCIIEIO0-
BaTEeIbHO U apTYMEHTHPOBAHO HM3JIarajl CBOE PEIICHUE, UCTIOIb3YsI TIPO-
(hecCHOHANBHYIO TEPMUHOJIOTHIO.

YaoBJeTBOPUTEIbHO OOyyJaromuiicss B OCHOBHOM eIl y4eOHO-TTPO(eCCHOHANBHYIO 3a/a-
4y, IOMYCTHJI HECYIIECTBCHHBIC OIIMOKH, CJ1a00 apryMEHTUPOBAI CBOE
pelIeHue, MyTasiCh B NPOECCHOHABHBIX OHSITHSIX.

HeynoBJieTBOpUTEIbHO OOyuaromuiics He pem yaeOHO-npodecCHOHATBHYIO 331249y .

6.3. TunoBble KOHTPOJILHBIE 32JaHNS I UHbIe MAaTEePHAJIbI, HEO0OX0AUMBbIE 15l
OLIEHKHU 3HAHUI, YMEHHN I, HABLIKOB U (MJIM) ONbITA AeAITEJIbHOCTH, XaPAKTEPHU3YIOLIUX
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ITanbl (l)OpMHpOBaHI/Iﬂ KOMIIeTEHIINIi B nmpouecce oCBoCHUs 06p330BaTeJILHOﬁ

NPOrpamMmbl

6.3.1. MatepuaJibl 1JI1 NOATOTOBKH K 3a4eTy

[TpomexyTouHas aTTecTalys MOKET IPOBOAUTCA B (hOpME TECTUPOBAHUS

Tabumna 12
MaTtepuaJjbl, He00X0IMMbIe 1151 OLlEHKH 3HAHUIi (IpUMepHbIe TeOpeTHYeCKHe BONPOCHI)
K 3a4eTy
Ne H Kox
o/ puMepHbIe (l)OpMyJ'lI/II)OBKH BOIIPOCOB KOMl'leTeHIIl/[ﬁ
1. | McTopus mmuoHa)ka U MEpOIPUATHH 0 3aIUTe WHPOPMAIUU U CO- OIIK-4, OIIK-5
XpaHEHUIO TOCYIaPCTBEHHON M KOMMEpPYECKOW TalHbl.
2. | Hakonmrenu (HocuTeH) MHPOPMALIMOHHBIX pecypcoB: nmoHsTre, Buabl | OIIK-4, OIIK-5
3. | LlenHocTh uHpOpMALMU U KaHAJbI €€ paclpOCTpaHEHHUs OIIK-4, OIIK-5
4. ACIIEKTBI pacCeKpeUnBaHUs KOHPUACHITMATHLHOW HHPOpMaITUN OIIK-4, OIIK-5
5. | Yrpo3sl KOH(pUACHIMAIBHOW HHPOPMALIUU OIIK-4, OIIK-5
6. | [Ipu4uHbBI ¥ KaHAJIBI YTCUYKH KOH(DHICHITMAIBHON HHPOpMAaIIH OIIK-4, OIIK-5
7. | Cucrema 3ammrthl KOH(pUIACHIUaNbHOM wuH(popmanuu: mnonarue, | OIK-4, OIIK-5
AJIEMEHTBI
8. | MudopmMaIioHHo — aHaIuTHYecKasi paboTa: MoHATHE, PYHKIHH OIIK-4, OIIK-5
9. | HampaBieHusi aHalIUTHYECKOM paboThI OIIK-4, OIIK-5
10. | Drambl aHATUTHYECKONW PabOTHI OIIK-4, OIIK-5
11. | MeToapl aHATUTUYECKOW PaOOTEHI. OIIK-4, OIIK-5
12. | Tlepconan kak OCHOBHAas OIIACHOCTh yTpaThl KoHpumeHnuanbHoi | OIIK-4, OIIK-5
nHbOopMaIIUU
13. | OcobGeHHocTH MpUeMa M MepeBojia COTPYAHUKOB Ha paboty, cBszaH- | OIIK-4, OIIK-5
HYIO C BJIaJIcHHEM KOH(UICHINAIbHOW HHpOopManuei
14. | Toctyn nepcoHana K KOHQUACHIIMATbHBIM CBeACHUAM, ToKymMeHTaM u | OIIK-4, OIIK-5
0a3aM JaHHBIX.
15. | HopmaTuBHO-METOAMYECKHE aKThl MO perinaMmeHTanuu cucteMbl 3amuthl | OIIK-4, OIIK-5

nHpopMaIu

Marepunanbl, He00X0AMMBbIE JJIs1 OLCHKH 3HAHUI (IPHMepPHbIE TeOpPeTHYeCKHe BONPOCHI)

K IK3aMeHy

Kona

Ne i/ IIpumepHbie GOpMYJINPOBKH BONIPOCOB KOMIIeTeHIuii
Texymas paboTa ¢ epcoHaNIoM, BIaICIONUM KOH(PHUICHIINATHHON OIIK-4, OIIK-5
uHbopManuen
Ocobennoctu YBOJIbHEHUS COTPYJAHHUKOB, BIIAJICIOLIUX OIIK-4, OIIK-5
KoH(puaeHnmanpHON nHopmarmen
TexHosornueckue CUCTEMBI 3alIUTHl U 00pabOTKU KOH(HUIEHIN- OIIK-4, OIIK-5
AITbHBIX IOKYMEHTOB.
Y4er nocTynuBUIMX NAKETOB U JOKYMEHTOB OIIK-4, OIIK-5
Pacnipenenenue, paccCMOTpEeHME M HAIPaBICHUE JOKYMEHTOB Ha OIIK-4, OIIK-5
HCIIOJIHCHHE
OTanbl NIOArOTOBKY KOH(DHICHIIMAIBHBIX JIOKYMEHTOB OIIK-4, OIIK-5
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7. TeXHOJIOTHs KOHTPOJISL HCIIOJIHEHUS JJOKYMEHTOB M TOPYYEHUN OIIK-4, OIIK-5
8. [Topsimok paboThl ¢ KOHPUACHIUATHHBIMU JOKYMEHTAMHU U Mare- OIIK-4, OIIK-5
puanamu
9. Hasnauenue # 1TOPAAOK MPOBENEHUSA IPOBEPKH  HAIUYUsA OIlIK-4, OIIK-5
JIOKYMEHTOB, JIeJ1 U HocuTeneil uHpopmanuu
10. | OcobeHHOCTH  COCTaBICHHUS M BEJCHUS  HOMEHKJIATYpPbI OIIK-4, OIIK-5
KOH(GUACHIMATIBHBIX /1]
11. | ®opmupoBanue u opopmiieHuE KOHPUACHIIUATHHBIX JE OIIK-4, OIIK-5
12. | TlopsimoK YHUYTOXKEHUS JOKYMEHTOB, JIel M HOCUTEJe nHpopMa- OIIK-4, OIIK-5
015071
13. | PexiiaMHO-BbICTaBOYHBIC MaTEPHAIBI KAK KOHTPOJIUPYEMBbIi KaHa OIIK-4, OIIK-5
pacpOCTPaHEHHUs] LICHHBIX CBEACHUN
14. | [logrotoBka K MPOBEAEHUIO KOH(MUICHIIMAIBHBIX COBELIAHUN U OIIK-4, OIIK-5
IIEPErOBOPOB
15. | OcHOBHBIC HamMpaBIEHUS 3aIIUTHI IEPCOHAIBHBIX JaHHBIX B OT/E- OIIK-4, OIIK-5
JI€ KaJpOB
16. | Ilpouecc BeaeHUs W JOKYMEHTUPOBaHHMS KOH(UACHIIMAIBHBIX OIIK-4, OIIK-5
COBELIAHUH U IIEPETOBOPOB
17. | Opranuzanus npremMa MOCETUTENsI WU TPYIIIBI TOCeTUTeNei nep- OIIK-4, OIIK-5
BBIM PYKOBOJUTEIEM
18. | 3amura uHDopMaIUU IpH padOTe ¢ MOCCTUTEIISIMU OIIK-4, OIIK-5
Tabumna 13
MarepuaJbl, He00X0AUMBbIe 1JIsl OEHKN YMEHMH, HABBIKOB U (WJIM) ONbITA
AeATEeJbHOCTH (IPUMEPHBbIE PAKTHKO-OPHEHTHPOBAHHbIEC 32JaHHA)
Ne i/m | Copep:kanue NMpUMeEpPHBIX NPAKTHKO-OPHEHTHPOBAHHBIX 3aaHU Kon .
KOMIIECTCHIIUHN
1 Pemenue 3agau (o BapuaHTam) OIIK-4, OIIK-5

6.3.2. Tembl M1 MeTOAUYECKHE YKA3AHUSA 110 MOATOTOBKE pedepaToB, 3cce H TBOPYECKUX

SNk =

e

3aJJaHUi 10 JUCHHUILINHE

Tewmsl pedepaToB (3cce, TBOPUSCKUX 3aTAHUIA)
3aiuTa nepcoHaIbHBIX TaHHBIX.
Kommepueckas TaiiHa.
CnyxeOHas TaitHa.
I'ocynapcrBenHas TaiHa.
TaliHa ciiecTBUA U TailHA CyA0NPOU3BOJICTBA.
Bpauebnas Taiina.
bankoBckas TaiiHa.
TaliHa yCBIHOBJICHUS.
Jlnunas (cemeitHas) TaitHa.

Meroauueckue ykazaHust

TaiiHa mepenucku, MOYTOBBIX, TeNErpa@HBIX U HHBIX COOOIIEHUH

[IpucTtynas K BBITIOJIHEHHIO 3aJIaHUH, 00YJaIOMUNCS TOJDKEH 3HaTh, 4TO paboTa OyaeT
3a4TeHa MPH YCIOBUH COOTIOICHUS CIeIyIOIUX TpeOOBaHUI:
1. 3HaHMEe TEeKCTOB PEKOMEHAOBAHHOW JIUTEPATYPhl U UCTOJIb30BAHUE ATOTO 3HAHUS B
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paborte.

2. Ucnonb3oBaHue 00y4aroUIMMcsl HECKOJIbKUX HCTOYHHUKOB (cTaTeil, MoHorpadui,
CIIPaBOYHOM U JPYTOH JUTEPATYPHI) ISl PACKPHITHS U30PAHHON TEMBI.

3. Kynbrypa u akageMuueckre HOpMbI MU3JI0KEHHUST MaTepuana: o0si3aTelIbHOe yKa3a-
HHUE HAa MCTOYHHUKH, TPAMOTHOE IIUTUPOBAHHE aBTOPOB (TMPSMOE M KOCBEHHOE), OIpEIeIICHUE
COOCTBEHHOM MO3UILIMHU U 003aTeNbHBIM COOCTBEHHBIN KOMMEHTApUI K MPUBOJAUMBIM TOYKaM
3pEeHHUS.

4. CoOmonenne TpeOOBaHUM K CTPYKTYpe U 0POPMIICHHIO.

Tpebosanus k cmpykmype u 0QopMIeHUIO

Crpykrypa. Pabota cocTouT U3 BBEJEHHs, OCHOBHOM 4acTu, 3akitoueHus. Bo BBene-
HUU HEOOXOAMMO OIPEAETUTh LIEeh U 3a/1a4i paboThl. B 0CHOBHOM YacTu 00s3aTeIbHbI CChLI-
KM Ha HOMepa OubOnmorpaduveckux 3ammucell B CIUCKE UCIOIBb30BaHHON JIUTEpaTypsl. B 3a-
KIIFOYEHUH HEOOXOJIMMO clieNaTh OCHOBHBIE BBIBOJbI. CIHMCOK MCHOJIb30BAaHHOW JUTEPATypPhl
MOMeEINIAeTCs Tocie 3aKimoueHus. bubnuorpaduyeckue 3anucu HyMEpPYIOTCS U PacIoiararoT-
csl B alipaBUTHOM MOPSIIKE.

Odopwmnenwue. lpudt rapautypsl Times New Roman, xernb 12 win 14, wepes 1,5 un-
TepBasia. PaboTy neuyaTtath Ha OJIHOI CTOpPOHE CTaHIAPTHOTO JucTa Oymaru popmara A4 ¢ co-
omozaenueMm nosieit: neBoe — 30 MM, IpaBoe, BepxHee U HikHee — 20 MM.

BrmmonnenHnast paborta A0KHA OBITh CKperuieHa. PaboTa OTKphIBAaETCs TUTYJIBHBIM JIK-
cTtoM. 3ateMm cienyer «OruaBineHue». [lopsiikoBble HOMEpa CTpaHMIL YKa3bIBalOTCSI BHU3Y
CTpaHUIBl C BHIpABHUBaHHEM OT ILieHTpa. He pomyckaeTcst paccTaHOBKa HyMepally CTPaHUIl
ot pyku. [lepBoii cTpaHHIIel CYMTACTCS TUTYJIBHBIN JIMCT, HO HA HEM IUdpa «1» HEe cTaBUTCS.
Kaxxapiit pa3aen Bcerja HaUMHAETCS C HOBOM CTPaHMIIBI.

Pabora mMoxeT OBITh WILTIOCTPHPOBAaHA, HO HE JOMYCKAETCS HCIOJIB30BaHHE WILTIO-
CTpalui, BBIPE3aHHBIX U3 KHUT, )KYPHAJIOB U IPYTUX U3/IaHUH.

6.3.3. Memoouueckue yKkazanus no 6bIN0JIHEHUIO KYPCOBOIl padomuol

KprOBaSI pa60Ta IO JUCIHHMIIIIMHE y‘le6HLIM IJIaHOM HC MIPCAYCMOTPCHA.

6.3.4. Tunossble 3a1aHNUA 1JIs1 IPOBEACHHUS TEKYILIEro KOHTPOJIsi (POPMUPOBAHUSA
KOMITeTeHI U

6.3.4.1. Ilnanvl cemunapckux 3auamuil
CemuHapckue 3aHATUS y4eOHBIM IJIAHOM He MpelyCMOTpEHa.

6.3.4.2. 3a0anus 014 nPAKMUYECKUX 3AHAMUIL

IIpakTuyeckasi pa6ora Ne 1. Tema «McTouHHKH KOHPUIEHIHATBLHOI HH()OPMAIIMH U KaHA-
JIbI €e yTpaThbD»

Llenb paboThI — U3yueHHE UCTOYHUKOB KOH(UACHIIMATFHOW HHPOPMALIUU U KaHAJIOB €€
yTpaThl.
3amaHve M METO/AMKA BBINOJHEHUS: CTyAEHTaM MpeAiaraeTcsi OCHOBBIBASICh HAa MEPUOINYE-
CKHX U3JIaHUSX, TPOAHATU3UPOBATH OCHOBHBIC MPOOIEMbl HH(GOPMAITMOHHON 0€30MTaCHOCTH.

IMpakTnyeckas padora Ne 2. Tema. «Ananurnveckasi pa6ora npu odecnevyeHud HHGopMau-
OHHOIi 0e30MacHOCTH»
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Lenp paboThl — M3yyeHHE TEXHOJIOTUU MPOBEACHUS AHAIUTHUYECKOW paboThl MpH
o0ecreyeHny 3a1uThl UHPOpMaIUy.

3aaHyue U METOAMKa BBINOJHEHUs: ONpeaennTh KpUTEpUN LEHHOCTH MH(OpMaIu-
OHHBIX PECYPCOB U JIUTCIBbHOCTU COXPAHCHUA UMU STOM XapaKTCPUCTHKH.

IIpakTnueckasi padora Ne 3. Tema. «HazHaueHue, NPUHIMIBI M CTPYKTYPa CHCTEMbI 3aIIlH-
Thl HHpOPMALH K

Llenb paboThl — yTOYHEHHE 3HAHUM O Ha3HAYEHUH, IPUHIUIAX U CTPYKTYPE CUCTEMBI 3a-
MIUTHI KHPOPMAILIUU OTPAaHUUYEHHOTO PacIpOCTPaHEHUS.
3aaHue U METOJUKA BBIMOJIHEHUS: OMHCATh NOPSAJOK OXpaHbl HHPOPMAIIMOHHBIX pe-
CYPCOB OTKPBITOTO JOCTYIIA, 0XapaKTepPU30BaTh MPSJIOK 3aLIUThl HHPOPMALMOHHBIX pecyp-
COB OTPaHUYEHHOTO JOCTYyIA.

IMpakTnueckas padora Ne 4. Tema «Pa3padoTka u BeleHHe NePeYHs CBeIeHNH, COCTAB-
JISAIONIUX KOMMEPYECKYI0 TAHHY»

Lenp pabGoTbl — yTOUYHEHHE W 3aKpEIJICHME 3HAHUH O TEXHOJOTMU paboThl ¢
uHpopMaLreil OrpaHUYEHHOTO PacpOCTPaHEHHUS.

3aiaHue U METOJIMKA BBIIIOJIHEHUS: COCTaBbTe NepeYeHb CBEACHUN KOH(pUIeHIIAIIb-
HOT'O XapakTepa, BbIOpaB HH(OPMALIHMIO U3 CITUCKA.

1. IIpoToxonsl cobpanmit

2. YcraB opranuzanuu

3. ITaTHBIE pacnucaHus

4. Ilepenucka mo cnopam

5. CyneOHbIe JOKYMEHTEHI

6. HHpOpPMAIMHU O COCTOSHUU OKPYXKAIOUIEeH Cpebl;

7. Konnenuus 6esonacHoctu

8. Kaprouku'(kypHansl) perucTpaludl NPHUKa30B, yKa3aHUH, pacHOpsKEHHH, MpaBHII,
MHCTPYKLHH, TOJ0KEHNUH, yCTaBOB, HOCTYNAOIINX U OTIPABIIEMBIX JOKYMEHTOB

9. OnucH, mepeyHn, peecTpbl Ha OTIPABICHHYI0 KOPPECIOHACHIINIO

10. l'onoBwie M MEepPCHEKTUBHBIC MJIAHBI IIPEATPUSTHS

1. OmnepaTuBHBIE IJAHBI IO BCEM HAIpaBJICHUSM IEATEIBHOCTH IPEINPHITHS U €ro
CTPYKTYPHBIX TTO/Apa3iesicHu

12. DUHAHCOBBIC IJaHbl IEPCIEKTUBHBIE

13. [Tonmo>xeHue o 3amUTe MEPCOHATBHBIX JaHHBIX

14. CMeTHl aIMUHUCTPATUBHO-XO03IHCTBECHHBIX U YIIPABICHYECKHUX PACXOJ0B

15. [lepenucka ¢ KpEAUTHBIMH YUPEKIECHUIMHU

16. Kpenutnslie, 3a10roBbie U Op. AOTOBOPHI

17. JIOKyMEHTBI 10 yHPaBIEHYECKOH OTUETHOCTHU

18. JIOKyMEHTBI 10 CTATUCTHYECKOMY YUETY

19. Byxranrepckue oT4eThl, 0aJaHCHl U OOBSICHUTEJIbHBIE 3AIIUCKH K HUM

20. JloBepeHHOCTH Ha MOJy4YeHHUE JEHEKHBIX CYMM M TOBapHO-MaTepHaJIbHBIX LIEHHOCTEH
(B TOM Ymclie aHHYJIMPOBAHHBIC TOBEPEHHOCTH)

21. KypHanpl, KHUTH pErUCTpPaLMU CUETOB, KACCOBBIX OPAEPOB, JOBEPEHHOCTEH, MIATEX -
HBIX OPYYEHUH

22. JlokyMeHTHI (TUTaHbl, OTYETHI, aKThl, IEPENHUCKa) O IPOBEICHUN AJOKYMEHTAIbHBIX pe€-
BHU3MIl U KOHTPOJIBHO-PEBU3NOHHONW paboOTHI

23. JloroBopsl, cornameHus (Xo3siCTBEHHBIE, ONIEPALlMOHHBIE, TPYJIOBBIC U APYTHE)

24. OOpasiel moamuceii MaTepUallbHO-OTBETCTBEHHBIX JIHI]

25. [Inanbl pacmiupeHus MTAaTOB

26. JloxymeHnTsl (coobuienusi, nHGopManuu, TOKJIAIHbIE 3aIMCKU, PANOPTHI, TEpENucKa)
O TPYZAOBOW JUCLUIIMHE

27. JIOKyMeHTHI (XapaKTepHCTUKH, aKTHl, NOKJIAJHbIE 3aMHCKH, CIIPABKU. IMEPENHCKA) O

NPpUBJICYCHHUU K OTBETCTBCHHOCTH JIML. HAPYIIUBIINUX TPYAOBYI JUCHUIIIINHY
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28. BenomocTu BeI1aun 3apabOTHON MIATHI

29. JlokyMeHTHI (CHpaBKH, AOKJIATHBIE 3aMHCKH, OTYETHI) O BBIMOJHEHUH NpEANUCAHUI
110 TEXHUKE 0€30IMaCHOCTH M IPOMBIIIICHHON CAaHUTApUH

30. Kypuansl (KHUTH) ydeTa IpOQUIAKTHISCKHX PabOT MO TEXHUKE 0E30MacHOCTH

31. Kuura yuera MHCTpYKTaka IO TEXHHKE 0€30aCHOCTH

32. JInunble nena (3asBICHUS, AaHKETHI)

33. Kuuru (kypHansl) yuyera JIHYHBIX J1€JT

34. Kuuru (okypHaunbl), KapTOTEKH y4yeTa Npuema, INepeMelleHus, YBOJIbHeHHUsI paboTHH -
KOB (B TOM YHCJI€ BPEMEHHBIX COTPYHUKOB)

35. Crnucok (ITaTHO-CIUCOYHBIH COCTaB) paOOTHUKOB OpTaHU3AIUI

36. Kuuru (kypHane1) ydera BELAAYHA TPYIAOBBIX KHIKEK M BKIAJBIIIEH K HAM

37. [Inanbr oOyueHUS

38. JIOKyMEHTBI IO aTTECTAlUU CIIELHAIUCTOB

39. JloxyMeHTanus 1no pacnpeelleHUI0 CKJIaACKUX 3aIacoB

40. IIpaBuna BHyTpeHHEro pacnopsaka

41. CHUCKHU, KHUTH aJIpecoB U Teie(OHOB

42. JloxyMeHTHI (3asBKH, CHHCKH, MEPENUCKa) O BhIaYe YJAOCTOBEPEHUN U NMPOIMYCKOB B
OpTaHu3aluu

43. Kuuru peructpanuu yoqocToOBEpeHHH U MPOMYCKOB

44. Kuuru, )xypHainsl, Ta0enu perucTpaiuy Ipuxoaa U yxoaa pabodux n CIyKamux

IpakTnueckas padora Ne 5. Tema «/locTyn nepcoHana K KOH(PpHIEHIMATLHBIM CBeIeHUSIM,
JIOKYMEeHTaM H $6a3aM TaHHBIX»

Llens paboThl — yTOYHEHHME W 3aKpeIUICHHE 3HAHWH O TEXHOJIOTHH pPalOTHI C
uHpOpMaLnel OrpaHMYEHHOTO PaCTIPOCTPAHEHHS.
3aganue ¥ METOJMKA BBHIIIOJIHEHHS: PETIIaMEHTUPOBATh B BHJE (pparMeHTa WHCTPYKIHH
MOPS/IOK JIOCTYIA MEPCOHAa K KOH(PUACHIIHATBEHBIM JTIOKyMEHTaM (pUpMBI.

IIpakTuyeckas padora Ne 6. Tema «CocTaB HOpMATHBHO-METOINYECKHX MATEPHAJIOB 10
perjaMeHTAUHU CHCTeMbI 3aIIUThI HH(OPMAIHI

ens paboThl — 03HAKOMJIEHWE C HOPMAaTHBHO-IPABOBBIMH M METOAMYECKUMHU aK-
TaMH B 00J1aCTH 3aIUTHl HHPOPMALUH.
3alaHue U METO/MKa BBIMOJIHEHMSI: 3HAKOMCTBO ¢ (penepanbHbIM 3akoHOM «O rocynap-
CTBEHHOM TaiiHe», «O koMMmepueckoi TaitHe», «O0 nHpopmamu, HHHOPMAIIMOHHBIX TEXHO-
JOTHSX W 3aliuTe WHPOPMALWW» W MHBIMA HOPMAaTHBHO-TIPABOBBIMH aKTaMH B 00JlacTH 3a-
IIUTHI UHPOPMALIUH.

IIpakTHyeckas padora Ne 7. Tema «Texnosornueckue cucTeMbl 00paGOTKH M XPAHEHUS
KOH(l)I/I}IeHII](la.TIbHI)IX AOKYMECHTOB»

lens paboThl — yTOYHEHHE M 3aKPEIUICHHE 3HAHWK O TEXHOJOTUH PabOThI C
uHpOpMaIiel OrpaHUICHHOTO PACTIPOCTPAHCHHUS.

3aaHne ¥ METOAMKA BBIMOJHEHUS: pa3paboTaTh MHCTPYKIHUIO MO 00paboOTKe M 3a-
LIUTHl KOMMEPYECKON TalHBI.

IpakTnueckasi padora Ne 8. Tema «/lokymeHTHpOBaHMe KOHPHIEHIUAILHONH HHpOpMaHI»
OIIK-4, OIIK-5
Lenp paGoTbl — YTOYHEHHE W 3aKpeljieHHEe 3HAHUN O TEXHOJOTUU paboThl ¢
uHpOpMaLKel OrpaHMYCHHOTO PaCTIPOCTPAHEHHS.
3ajaHue M METOJMKA BBHINOJHEHHS: MPOaHAIM3UPOBATh OCOOEHHOCTH TEKCTa
KOH(HICHIIMATIBHOTO TOKyMeHTa. JlaTh rpadMuecKyro cXeMy pachojoXKeHHs cCuenu(puaeckux
PEKBU3UTOB (opMylisipa KOH(MUICHIIMAIBFHOTO JOKYMEHTa, OMHCaTh MOPsSA0K odopmiieHus
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PEKBU3UTOB.

IIpakTuyeckasi pa6ora Ne 9. «Ilopsigok paGoThl MepcoHa A ¢ KOHPUAECHIHATLHBIMH
AOKYMEHTaAMM»

Lenp paboThl — yTOYHEHHME M 3aKPEIUVICHHE 3HAHUM O TEXHOJOTUU PaldOThl C
uH(pOopMaluel OrpaHUYCHHOTO PACTIPOCTPAHECHHUS.
3amanve W METOJMKA BBIOJIHEHUS: PermameHTHpoBaTh B BUAC ()parMeHTa WHCTPYKIIHH
MOPSAIOK pabOThl UCTIONHUTENEH ¢ KOH(PHUIEHIIMAIBHBIMU TOKyMeHTaMu. [IpoananusupoBaTth
MTyTH UCIIOJIb30BAHUS CYIIECTBYIOIIUX CPEACTB KOMMUPOBAHUS U TUPAKUPOBAHUS JJOKYMEHTOB
JUTSL U3TOTOBIICHUS SK3EMIUISIPOB M KOTIHH KOH(DUIEHIIMATBHBIX JOKYMEHTOB.

IIpakTuueckas padora Ne 10. Tema «@opmupoBaHue KOHQUIEHIHATBHBIX IOKYMEHTOB B Jie-
J1a, XpaHeHHe Jie]1 H Nepe/iadya uX B apXUB. Y HHUTOKeHHe JOKYMEHTOB, /Ie]1 H HOCHTeJIei
HHpopMaHN»

Lens paGoThl — YTOYHEHHE W 3aKpeljieHHe 3HAHUN O TEXHOJIOTHU paboThl ¢
uH(pOpMaLKel OrpaHUYEHHOTO PacTpOCTPAHEHHS.
3amanue W Meroauka BbIMoiaHeHHs: CocTaBUTh (parMeHT HOMEHKJIATYypbl Jel, CO-
JepKalmx KOH(HIEHIMAIbHbIE JOKYMEHTHL. PerimameHTHpoBaTh B BHAE (parMeHTa
WHCTPYKLHUHU TOPSIIOK (POPMUPOBAHUS B JieNIa AJIEKTPOHHBIX KOH(PUACHIHUATIBHBIX JOKYMEH-
TOB.

IIpakTuyeckasi pa6ora Ne 11. Tema «Opranusanusi paGoTsl ¢ MEPCOHATIOM, 00.1aAI0MIHM
KOH(pUIeHUNAIbHON UH(opManmeii»

Lenb paboThI — 3aKperuieHNe 3HAHUH O TEXHOJIOTHHU 3aIIUTHI HHPOPMALIUU
3amaHue U MeTorKa BbioHeHus: [Ipoananu3upyiite cuTyanuio.
Curyanus.

B cootBerctBUU ¢ nmoamn. «B» m. 6 4. 1 ct. 81 Tpynosoro koaekca Poccuiickoit de-
JIEpalliy J1I0TOBOpP C PaOOTHMKOM MOJKET OBITh pacTOPrHYT pabOTo/aTeNeM, B TOM YHCIE B
cllydae pas3rialleHus MepCOHANbHBIX JAHHBIX IPYroro paboTHUKA.

JlaBpoBa oOpatmiack B cyn ¢ uckoM kK OAO «CrtapT» 0 BOCCTAaHOBJIICHHH Ha padoTe.

16.10.2013 nctuma Oputa yBoJIeHa mo mofmn. «B» M. 6 4. 1 ct. 81 TpynoBoro koaekca Poc-
cuiickoil @Pexnepanuu 3a pasrjalleHUE NEPCOHAJBHBIX JAHHBIX pPaOOTHHUKOB. CuuTaer
YBOJIbHEHHE HE3aKOHHBIM, TaK Kak HH(OpMaIHs, KOTOPYI0 OHAa HallpaBWJia Ha CBOM 3JeK-
TPOHHBIN ajpec, He cTaja JOCTOSHUEM TPEThUX JIUII, TOCKOJIbKY He OblIa pas3rialieHa.
CyznoM yCTaHOBJIEHO, YTO B XO/I€ TJIAHOBOTO ayJUTa CIIy>KeOHOM 3JIEKTPOHHOM MOYTH paboT-
HUKOB OAO «Crapt», 00pabaThIBarOmuX MEPCOHANBHBIC TaHHbIE, ObUIA BBISBICHA MTEPHO/IN -
Yyeckasi pacchUIKa UCTHUIEH MUCEM, COJIepKalliX MepCOHANbHBIC TaHHbIe PAOOTHUKOB KOMIa-
HUU Ha TOYTOBBIN aipec XXXXX@mail.ru, To ecth nHpOpManHs OblIa pa3MelicHa Ha cep-
Bepe mail.ru. ITynkr 43 IlocranoBnenus Ilnenyma BepxoBHoro Cyma ot 17.03.2004 Ne 2
Pa3bACHUII, YTO B ClIy4ae OCMapUBaHUs PAOOTHUKOM YBOJBHEHUS MO MOAM. «B» M. 6 4. 1 CT.
81 TK P® paboronarens 00s13aH IPEIOCTaBUTh JOKA3aTENbCTBA, CBUIETENLCTBYIOIINE O TOM,
YTO pabOTHUK OOS3BIBAJICS HE pasrjialiarth [EePCOHAIbHBIC JaHHBIE JIPYroro pabOTHUKA,
KOTOpBIE CTalM €My H3BECTHbI B CBSI3M C HUCIOJHEHHEM WM TPYJOBBIX OOS3aHHOCTEH.
11.01.2011 renepansubiM qupekropoM OAO «Crapt» ObUT YTBEPXKIEH CIHCOK COTPYIHUKOB
OAO «CrapT», AOMYIIEHHBIX K MEPCOHAIBHBIM JIAHHBIM COTPYIHUKOB. B HaHHBIN criMCOK
ObL1a BKIItOUeHa u JlaBposa.

18.01.2011 ¢ JlaBpoBo#i ObUI TPOBEIEH HHCTPYKTXK MO pPabOTE CO CBEIACHHIMH,
COCTaBJISIFOIIUMU KOMMEPUYECKYIO TailHy, U CBEJACHUSMHU, OTHECEHHBIMU K KOH(HICHIIMAIb-
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HOW mH(popManuu. /[aB mpaBoBYIO OLIEHKY (aKTHUYECKUM OOCTOSTEIBCTBAM JIeJia B COBOKYII-
HOCTU C TMPEACTaBICHHBIMU CTOPOHAMU B OOOCHOBAHHE CBOMX JOBOJOB M BO3paKEHHI
JIOKa3aTelIbCTBaMH, CyJ B CBOEM ONPEJEJICHUU MPHUIIEN K BBIBOAY, YTO pa3MEIICHHas B
pe3ysibTaTe HEeMpaBOMEPHBIX JEHCTBUI MCTUIBI MH(OpMaILMs, coaepKalas NepCcoOHAIbHbIE
nanHbie paboTHUKOB OAO «CrapT», cTana moctymHa TpetbeMy nuiy — OAO «Mboiin.Py», B
CBSI3U C YeM AUCIUIUIMHAPHOE B3bICKAHWE B BUJE YBOJIBHEHUS MO MOMIM. «B» 1. 6 4. 1 cT. §1
TK P® 6b1u10 mpuMEHEHO MTPaBOMEPHO.

BOIIPOCHI:

1. JaiiTe cOOCTBEHHYIO OIICHKY CIJIOKHMBIICHCS CHTyallud C MO3UIIUU paboTojaTeNsl U pa-
6oTtHu1BI (JIaBpoBOIi). APryMEHTUPYHTE CBOIO TOUKY 3pEHUSI.

2. MOHO 71 OCTIOPUTH pelIeHue cyaa?

3. IIpaBuibHO JIM MOCTPOEHA CUCTEMA 3AIUTHI IEPCOHAIBHBIX JaHHBIX HA IPEANPUATUN?

IIpakTnueckasi padora Ne 12. Tema «Ilopsiiok npoBeaeHusi COBEIAHMIT H EPErOBOPOB 10
KOH(l)PI)IeHIII/IaJIbHLIM BOIIpocaM, mpuemMa noceTuTee»
Lenp paGoTbl — yTOYHEHHE M 3aKpEIUICHUE 3HAHWWA O TEXHOJOTMH pPaldOTHI ¢
uH(pOopMaIMel OrpaHUICHHOTO PACTIPOCTPAHCHHUS.
3amanre W MeToAWKa BhIMONHEHMs: COCTaBUTHh IUIAH TOATOTOBKM COBEUIAHUS 10
KoH(UAeHIHaTsHOMY Bompocy. CocTaBUTh MaMATKY AJisl CeKpeTaps-pedepenta mo padore ¢
MMOCETUTEISIMU (DPUPMBIL.

IMpakTnueckas padora Ne 13. Tema «Opranuzanus 3allUTHI NEPCOHATBHBIX TAHHBIX)»

Lenp paboThl — 3aKperuieHUe 3HaHUM 00 OpraHMU3alUy 3alUThl IEPCOHATIBHBIX JaH-
HBIX.

3ananue u Meroarka BeinonHeHus: Ha ocnoe Tpynosoro Konekca Poccuiickoit de-
nepaunu U @3 «O mepcoHaNbHBIX JaHHBIX» pa3paboTaTh JIOKAJIbHBIE aKThI, PETJIAMEHTUDY -
IOLIUE 3AIIUTY IEPCOHAIBHBIX JaHHBIX B OpraHU3aL1H.

6.3.4.3. Temul u 3a0anusn 011 MeaKoZPynnoevlX/UHOUBUOYATIbHBIX 3AHAMULL

MenkorpynnoBble/MHIUBUyalbHbIE 3aHATHS O AMCUUIUIMHE YY€OHBIM IJIAHOM HE
IIPEyCMOTPEHBI.

6.3.4.4. Tunoeswvie memul u 3a0anus KOHMPOALHBLIX PAdOM (KOHMPOJIbLHO20 YPOKA)

KonrponbHas pabora B yueOGHOM Mpoliecce He UCTIONIb3YEeTCS.

6.3.4.5. Tecmoevle 3a0anusn (npumepul U3 pa3HovixX 6apuUAHnOB)
TecroBble 3a1aHUS B y4eOHOM MPOIIECCE HE MCTIOIB3YIOTCHL.

6.3.4.6. KonTpoJsbHasi padoTa 1Jis1 00y4yarommxcsi 3a04Hoi ¢popmbl 00yueHust
H MeToANYeCKHe PeKOMEeHIAlMH 110 ee BHINOJHEHHI0

KoHTponbHast paboTa He MpeaycMOTpeHa YUeOHBIM TUIAHOM.
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6.4. MeToanueckue MaTepuasibl, ONpeaesolne Npoueaypbl OHeHUBAHUS 3HAHUM,
YMeHHH, HABBIKOB U (MJIM) ONbITA AeSITeJIbHOCTH, XaPAKTEPU3YIOIIHUX ITANbI
¢dopmMupoBaHKus KOMIIETEHIM A

1. HopmaTuBHO-MeTOIMYECKOE OOECIeueHHe TEeKYLIer0 KOHTPOJS YCIIEBAEMOCTH M
MIPOMEKYTOUHOM aTTecTalli 00YYaroIIMXCsl OCYIIECTBISIETCS B COOTBETCTBHH C JIOKAIbHBIMU
aKTaMH By3a.

Konkpernsie ¢GopMbl ¥ HOpoleaypbl TEKYIIEro KOHTPOJS YCIEBAEMOCTH H
IIPOMEXYTOUYHOM aTrTecTalMd IO JUCLUUIUIMHE, OTpaxkeHbl B 4 paszuene «CopaepkaHue aHC-
UUIUIMHBI, CTPYKTYpPUPOBaHHOE MO TemaM (pas3jenaMm) ¢ yKazaHHEM OTBEACHHOIO Ha HUX
KOJIMYECTBA aKaJCMHUECKUX YaCOB M BUJIOB YUCOHBIX 3aHITHII.

AHanu3 1 MOHUTOPHUHI NPOMEKYTOYHON aTTeCTAllMU OTpakKeH B COOpHUKE CTaTHU-
CTHYECKUX MaTepuasioB: «Toru 3umMHen (JieTHel) 3a4e€THO-3K3aMEHAIIMIOHHON CECCUM.

2. J1ns MOATOTOBKHM K NMPOMEKYTOYHOM aTTeCTallMd PEKOMEHIYeTCsl MOJIb30BaThCs
(OHIOM OIEHOYHBIX CPEJICTB:

— TepeyeHb KOMIETEHIIMH C yKa3aHHEeM 3TanoB UX (OPMHUpPOBaHUS B Ipoliecce
OCBOCHHS 00pa30BaTeIbHOM MporpaMmsl (cM. 11. 6.1);

— OINKCaHue ToKa3aTesied U KPUTEpUEB OIICHUBAHMSI KOMIIETEHIMH Ha pPa3IUYHbBIX
sTanax ux (HOpMUpPOBAHMS, OTIMCAHKE KA OLEHUBAHUSA (CM. T1. 6.2);

— TUIOBbIE KOHTPOJIBHBIC 3a/IaHUs WM UHbIE MaTepHalIbl, HEOOXOIUMBIE JIJISl OLIEHKH
3HAaHWUW, YMCHHI, HAaBBIKOB W (WJM) OIBITA ACSITEIBLHOCTH, XapaKTEPU3YIOMIMX OSTaIlbl
dbopMUpOBaHUA KOMIETEHIIUN B MPOIIECCE OCBOEHUS 00pa30BaTeIbHON MPOrpamMmbl (CM. .
6.3).

3. TpeOoBaHus K NPOXOXKICHUIO TPOMEKYTOUHOW arrectanmmu (3adera). OOy-
YaIOUUICS JOJIKEH:

—Y4YacTHE B CEMUHAPCKUX 3aHATHUAX;
—CBOEBPEMEHHO U KaUeCTBEHHO BBIIOJIHATH NPAKTUYECKHUE PaOOThI;
—CBOEBPEMEHHO BBIIIOJIHATh CAMOCTOSITENIbHBIE 3a/1aHUS;
—IPONTH MPOMEKYTOYHOE TECTUPOBAHMUE;
4. Bo Bpems IpOMEKYTOYHON aTTECTALUN UCTIOIb3YIOTCS:
— CIIUCOK TEOPETUYECKUX BOIPOCOB U 0a3a MPaKkTUUECKHUX 3aJaHUN, BBIHOCUMBIX Ha
3a4er;
— ONMCAHME IIKaJI OLCHUBAHMS;
— 0a3a TeCTOBBIX 3aJJaHUIA;
— CIpaBOYHbIE, METOIMYECKUE U UHbIE MaTEpPHAIIbI.
5. [l ocylecTBIEHUS IPOLEypP TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U IIPOMEKYTOU-
HOM aTTecTaluu AJisl HHBAJIUAOB U JIUI C OTPAaHUYEHHBIMHU BO3MOYKHOCTSAMU 3/10POBbsI (POHIBI
OLIEHOYHBIX CPEJCTB AJANTHPYIOTCS 32 CUET UCHOJIB30BAHUS CHEMATM3UPOBAHHOTO 000PYI0-
BaHUS JUISl MHKIIIO3UBHOrO 00ydeHus. dopma mpoBeneHUs] TeKylleil U UTOroBOM aTTecTaliu
JUIS CTY/ICHTOB-MHBAJIUOB YCTAHABIMBACTCS C YUYETOM MHIMBHYaJbHBIX MCUXO(DU3MUECKUX
ocoOeHHocTel (YyCTHO, MMCbMEHHO Ha OyMmare, MUCbMEHHO Ha KOMIIbIOTEpE, B opMe TecTu-
poBaHus # T.1.). [Ip HEOOXOAMMOCTH CTYACHTY-MHBAIUAY MPEAOCTABISACTCS JOMOTHUTEIb-
HOE BpeMs JJIs MOATOTOBKH OTBETA HA 3a4eTe.

7 IIEPEYEHD IEYATHBIX W 3JIEKTPOHHBIX OBPASOBATEJBHBIX 1 TH®OPMAITMOHHBIX
PECYPCOB HEOBXOZHUMBIX AJIsI OCBOEHHUA ANCHHUILTHHBI
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7.1. TleuaTHble ¥ (HJIK) 3JEKTPOHHBIE 00pPa30BaTeIbLHbIE pecypehl’

1.Kynsie, H.H. KonduaeHnuuanpsHoe AeI0NpOU3BOJICTBO M 3aLIUIIECHHBINA 3JIEKTPOHHBIN
JIOKyMEHTO000pOT [DnekTpoHHbIN pecypc] : yueonuk / A.C. Jemymxkun, A.I'. ®abpuyHOB,
H.H. Kynsies .— M. : Jloroc, 2011 .— 452 c. — (HoBas ynuBepcuterckas Oubnunoreka) .—
ITox o6m1. pen. H.H. Kynsiea .— Pexxum nocryna: https://lib.rucont.ru/efd/178080

2.ITerpenko, B. 1. 3amura nepcoHanbHBIX JaHHBIX B HH()OPMAIMOHHBIX CHCTEMaX [ DJIEKTPOH-
HBIH pecypc] : yueOnoe mocodue. H / B. U. Ilerpenko .— CraBpomons : u3n-so CKOVY,
2016 .— 201 ¢. — Pexxum noctyma: https://lib.rucont.ru/efd/603341

3.Ilerpenko, B. . TeopeTndeckre OCHOBBI 3alIUTHI HHPOPMALMH : yueOHOEe Tocodue. [Dek-
tpoHHbIi pecypc] / B. U. Ilerpenko .— CraBpomnoins : u3a-so CKOVY, 2015 .— 222 ¢. —
Pexxum moctyma: https://lib.rucont.ru/efd/578829

bucrokos, B. M. 3amura u 06paboTka KOHPUIACHINAIBHBIX JIOKYMEHTOB [DJIEKTPOHHBINA pe-
cypc] : yuebHoe mocobue. Hampasnenune moarotoBku 10.03.01 — HMudopmanmonnas 6e3-
onacHocTh. bakamaspuar / B. M. bucrokoB .— CraBponoss : u3a-so CKOVY, 2016 .— 153 c.
— Pexxum noctyna: https://lib.rucont.ru/efd/603274

7.2. UuopManiuoHHbIE peCypChl
7.2.1. lIpodeccuonasibHbie 6a3bl JAHHBIX U MHGPOPMAIMOHHBbIE CTIPABOYHbIE CUCTEMBI

http://www.consultant.ru/ — KoncynsrantlIitoc.
http://www.garant.ru/ — T'apasr.py.

http://elibrary.ru/ — eLIBRARY.RU.

http://kremlin.ru/ — caiit I1pe3unenta PO.
http://www.council.gov.ru/ — caiitr Coeta ®eneparuu PO.
http://www.duma.gov.ru/ — caiit 'ocynapcrBennoit Jlymsr PO.
http://government.ru/ — caiit [IpaButenscTBa PO.

http://www ksrf.ru/ — caiit Koncturynnonnoro Cyna PO.
http://www.vsrf.ru/ — caiit BepxoBnoro Cyna P®.
http://www.arbitr.ru/ — caiit ¢eaepanbHbIX apOUTpaXHBIX Cy 0B PO.

NudopmanuonHbie CIPABOYHbIE CHCTEMBI:
l"apanr,
KoncynbraTHT+

8. METOJMYECKHWE YKA3AHUSA JUISA OBYYAIOIIAXCS IO OCBOEHHUIO
TACIATLITAHBI

KommnekcHoe u3yueHue oOyuarommMmucs y4eOHOW aucuuIuinHbl «I'paxaaHckoe
NpaBoy TpEeAIoiaraeT: OBIAJCHHUE MaTepHalaMH JICKINH, yueOHOW M JONMOJHUTEIBHOM JIN-
TepaTypsl, yKa3aHHbBIMM B paboyeil mporpamme AWCLUILIMHBI; TBOPYECKYIO paboTy o0y-
YaIOIIUXCS B XOJ€ MPOBEIEHUSI CEMUHAPCKUX (MPAaKTUYECKUX, UHAUBUIYAJIbHBIX) 3aHATHH, a

' OGecneuenvie 00yYAMOIMXCS MHBAIUIOB U JIUI| ¢ OTPAHMYEHHBIMU BO3MOXKHOCTSMU 310POBbS IEYATHBIMU U
AIIEKTPOHHBIMU 00pa30BaTEIbHBIMHI PECYpPCaMH OCYLIECTBIISIETCS B (POpMax, alaliTHPOBaHHBIX K OrPaHHYEHUSIM
UX 3JI0OPOBBS.
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TaK)K€ CUCTEMAaTU4ECKOE BBIIIOJIHEHNE TECTOBBIX U MHBIX 3a/laHuM JUJIsl CaMOCTOSTENbHOM pa-
00TBI O0YYArOIINXCA.

B Xonme nexkuuii pacKkpbIBaIOTCS OCHOBHBIE BOIPOCHI B PaMKaxX pacCMaTpUBACMOU
TEMBI, JIENAI0TCS aKIEHThl Ha HauboJyiee CIOXKHBbIE W MHTEPECHBIC MOJOXKEHHS H3y4yaeMoro
MaTepHala, KOTOpbIe JODKHBI OBITh NPUHATHI 00yYaromUMHUCS BO BHUMaHHE. OCHOBOM ISt
MOJTOTOBKUA O0YYaromerocss K CEMUHApPCKUM 3aHSATUSIM SBIISIOTCA JICKIIMA U WU3JIaHUs, pe-
KOMEH/]IyeMbI€ npernoaaBaTeneM (cM. 1. 6.3. TUnoBble KOHTPOJIbHBIC 3a/IaHUS WJIM UHBIE MaTe-
pHualibl, HeOOXOIUMBbIE ISl OLEHKU 3HAHWW, YMEHUMN, HaBBIKOB U (WJIM) OIBITa JEATEIBHO-
CTH...).

OCHOBHOH LIEIBbI0 CEMUHAPCKUX 3aHATUMN ABIISIETCSI KOHTPOJIb 34 CTENEHBIO YCBOCHUS
IIPOMJEHHOIO MaTepuaia U XOJOM BBIIOJHEHUS 00YUYarOIIMMHCS CaMOCTOSITENbHON paboThI,
o0cyxJieHue HanboJsee CIOKHBIX U CIIOPHBIX BOIPOCOB B paMKax TEMbl CEMHUHAPCKOTO 3aHs-
tus. [lpu o6cyXaeHnn Ha CEeMHHApax CIOXKHBIX U TUCKYCCHOHHBIX BOIIPOCOB U MPOOIIEM HUC-
MOJIB3YIOTCS METOJUKH MHTEPAKTUBHBIX (OpM OOyueHus, 4TO MO3BOJIAET MOTPYKaTh 00y-
YAIOIUXCS B peasibHyI0 atMoc(hepy IelI0BOro COTPYIHHYECTBA MO Pa3peIICHUI0 MpoOIieM,
ONTUMAJIBHYIO JIJIsl BBIPAOOTKM YMEHUM U BIIaJICHUH.

Jlnst ycnemrHoi MOATOTOBKY K CEMUHAPCKUM 3aHATUSAM O0ydYaromuecst B 0053aTelb-
HOM TMOpSJKE, KPOME PEKOMEHAYEMOM K MU3YUYEHUIO JUTEPATYPbl, JIEKTPOHHBIX W3JAHUN U
UHTEPHET-PECYPCOB, JOKHBI UCIOIb30BaTh MyOIMKAMU IO U3y4aeMOW TeME B )KypHallax:
«KOHCTUTYLIMOHHOE ¥ MYHUIIUIIATIBHOE MPABO», « AKTyallbHbIE TPOOJIEMbI POCCUHCKOTO Tpa-
Bay, «KypHai poccuiickoro npasay», «fOpuct».

OCHOBHOH 11€71bI0 MTPAKTUYECKHUX 3aHATUH SIBIsIeTCS 0TpabOTKa MpodhecCHOHATBHBIX
YMEHHMM U HaBBIKOB. B 3aBUCUMOCTH OT COJEpKaHUS IPAKTUUECKOTO 3aHATUS MOTYT OBITH HC-
MOJIb30BaHbl METOJAMKH MHTEPAKTUBHBIX (opM oOydeHus. OCHOBHOE OTIMYUE AKTUBHBIX U
MHTEPAaKTUBHBIX YIPAKHEHUN M 3aJaHUil B TOM, YTO OHU HAIpaBJE€Hbl HE TOJIbKO U HE
CTOJIBKO Ha 3aKPEIUICHUE YK€ U3YUEHHOr0 MaTepHalia, CKOJIbKO Ha U3y4EHHE HOBOTO.

Jlyiss BBIIOJTHEHUS 3aJaHUN CaMOCTOSITEIBHON pa0oThl B MHCBMEHHOU (opme 00y-
Yaroluecs, KpoMe PeKOMEHAYEMON K M3YyUYEHUIO JIMTEPATypPbl, JJIEKTPOHHBIX U3AAHUN U UH-
TEPHET-PECYPCOB, JODKHBI HCIOJIb30BaTh MyOIMKALMU 10 HM3y4aeMOW TeMe B KypHajax:
«KOHCTUTYLIMOHHOE ¥ MYHUIIUIIATIBHOE MPABO», « AKTyallbHbIE TPOOJIEMBbI POCCUHCKOTO Ipa-
Bay, «KypHai poccuiickoro npasa», «KOpuct» (3aganus it CaMOCTOSATENIbHONW pabOTHI CM. B
Paznene 5. [lepeuens y4eOHO-METOAMYECKOTO OOECIeUeHUs ISl CaMOCTOSATEIbHON padOThI
00yJarommxcs Mo TUCIUIUIAHE).

[IpenycmMoTpeHO mpoBeeHHE UHIUBUAYaIbHOW pPabOTHl (KOHCYNbTalUi) co 00y-
YaIOIIUMHUCA B XO/JI€ U3yUEHUS MaTepuaa JaHHON AUCLUILINHBIL.

Boi6op mMeTon0oB 00y4yeHHs A MHBAIMJIIOB U JIUIl C OTPAaHMYEHHBIMH BO3MOXHO-
CTSIMU 3/IOPOBbS OTIPENIEISIETCS C YI€TOM 0COOEHHOCTEH BOCTIPUATHS UMHU y4eOHON HHpOpMa-
LUH, COJEPKaHUsI 00yUEeHUS, METOUYECKOT0 U MaTepUaIbHO-TEXHUYECKOro odecneueHus. B
00pazoBaTENTLHOM IPOIIECCE MCIONB3YIOTCS COLMANBHO-aKTUBHBIE U PE(IIEKCUBHBIE METOBI
00y4eHHUs, TEXHOJOTHMH COLUOKYJIbTYPHOU peabuiuTAllMM C LEJIbI0 OKa3aHWUsS IMOMOIIU B
YCTaHOBJICHHH TIOJTHOIICHHBIX MEXJIMYHOCTHBIX OTHOIIEHUH C JPyruMHU 00ydaroUMHUCs, CO-
3IaHUU KOM(POPTHOTO MCUXOJIOTMUECKOro KJIuMaTa B CTyI€HYECKOM rpymie.

Taoauua 14
OueHoYHbIE CPEACTBA MO JUCHHUIINHE C Y4€TOM BHIa KOHTPOJISI

HaumeHnoBaHue
Kparkas xapakrepucTuka
OLIEHOYHOI'0 cpen- Buasl KoHTpOJIA
crBa OLIECHOYHOTI'0 CPeCTBA

Atrecrarus B pam-| CpenctBo obecriedeHuss oOpaTHOW CBsI3W B ydeOHOM| Tekyrmumit

44




KaX TEKyIIero nporecce, ¢popMa OIEHKH KadecTBa OCBOCHHSI 00pa3o- (aTrectarius)
KOHTPOJIS BaTENBbHBIX MPOTPaMM, BBIIIOJIHEHUs Y4eOHOTO IJIaHa U

rpaduka yaeOHOTro mporiecca B Meproi 00ydeHHs 00y

JAFOIIMXCSL.
3auer, ’3K3aMeH ®opMbl  OTHUETHOCTH OOYydaromierocsi, ompenensemble| [IpoMexyTouHbII

y4eOHBIM IUTaHOM. 3a4eThl CIIy)XaT (OpPMOIl MPOBEPKH
Ka4yeCcTBa BBHITIOJIHEHHS 00YJIarOIINMHUCS Y4eOHBIX padoT,
YCBOEHHS Y4EOHOro MaTepuaia MPaKTHYECKHX M CEMU-
HApCKUX 3aHITHH.

KoncnexTst Bun nuceMmeHHO#N pa®oThl 4715 3aKpeIuieHus U mpoBepq Tekymuii (B pamkax
KA 3HAaHUH, OCHOBAaHHBIH HAa YMEHUH «CBEPTHIBATH JIEKLIMOHHBIX 3aHATHS
WH()OPMAINIOY», BELICISTH TI1aBHOE. WM caM. paboThl)

PaznoypoBHeBbie | OneHOYHOE CpeACTBO Ui OTPabOTKM yMeHHWH M HaBbl{ Tekymuii (B paMkax

3aJa41 1 3aJaHUA

KOB. Paznuyarot 3agaun u 3aaHust:

a) PENpOIYKTHBHOTO YPOBHS, ITO3BOJISIOIINE OIIe-
HUBAaTh H JIMATHOCTUPOBATH 3HaHUE (AKTHUECKOTO|
Marepuaia (0a3oBble MOHSITHUS, ANTOPUTMBI, (aKTh) U]
yYMEHHE TPaBHIBHO HCIIONB30BATh CHEINATBHBIC TEPMH-
HBI ¥ TIOHATUS, y3HABaHUE OOBEKTOB U3YUYCHHUS B paMKax|
OTIPEICICHHOTO Pa3ieNa AUCIHIUIAHBL;

0) PEKOHCTPYKTHBHOTO ypPOBHSI, ITO3BOJISIOIINE OIle
HUBaTh M JWMAarHOCTHPOBATh YMEHHS CHHTE3UPOBATh,
aHaM3UPOBaTh, 0000IIATh (GAKTHUECKHH M TeOpeTHYCH
CKuil Marepuan ¢ GOpMyJIMPOBAHUEM KOHKPETHBIX BbI-
BOJIOB, YCTaHOBJIEHHEM NPUYNHHO-CIICJCTBEHHBIX CBSI-
3eH;

B) TBOPYECKOTO YPOBHS, IO3BOJISIIONINE OLICHUBATD U]
JMarHOCTHPOBATh YMEHUS, HHTEIPHPOBATh 3HAHUS pa3-
JUYHBIX 00JacTe#, apryMEeHTHpPOBaTh COOCTBEHHYIO
TOUYKY 3pCHHSI.

MPAKTHYECKOTO 3aHs-
THS WU caM. paboTHhI)

CeMuHap

OpvH W3 OCHOBHBIX METOJOB OOCYXXICHHUS Y4eOHOTO
MaTepuaiga ¥ HHCTPYMEHTA OLICHKH CTEIICHH €ro yCBOEH
Hus. CeMuHapbl MPOBOAATCS IO Hauboyiee CIOXKHBIM|
BompocaM (Temam, pasjenam) y4eOHOUM MporpaMMmbl
LEJNBI0 yIITyOJICHHOTO W3yYeHHs TUCLUIUIMHBI, TPUBHA
TUSI CTyZ€HTaM HaBBIKOB CaMOCTOSATENIHOTO IIOUCKA U
aHanm3a uH(popMarmu, GOpMHUPOBaHUS M Pa3BUTHS Ha-
YYHOT'O MBIIUICHUS, YMEHHS aKTUBHO YYacTBOBaTh B
TBOPYECKOW IUCKYCCHH, eNaTh BBIBOIBI, ApIYMEHTHPO-
BaHO M3JIaraTh M OTCTaWBaTh CBOE MHEHHUE.

Texymuit

Huckyccus

OlieHOYHBIE CPENICTBA, MO3BOJISIONINE BKIIOYHUTh 00Y-
YaIOLIUXCSI B MIPOILIECC 00CYKACHUS CIIOPHOTO BOIIPOCaA,
npoOJeMbl U OICHUTh UX YMEHHE apryMEHTHPOBATH
COOCTBEHHYIO TOUYKY 3pEHUSI.

Texymuii (B pamkax
ceMHHapa)

Tect

Cucrema cTaHAapTU3MPOBAHHBIX 3aJaHUN, I103BO-
JS0MIAs aBTOMATU3UPOBATH MPOLEAYPY H3MEpPEHUs
YPOBHSI 3HAHUI U YMEHUH 00yJaromerocs.

IPOMEKYTOUHBIN

[IpakTrueckas pa-
0oTta

O1eHOUHOE CPENCTBO JUIsl 3aKpeIJIeHHsl TeopeTHde-
CKMX 3HaHWW M OTPabOTKM HAaBBHIKOB U YMEHHH,
CHOCOOHOCTH NPUMEHATh 3HAHUS NPH PEIICHUH KOH-
KPETHBIX 3aJa4.

Texymuit (B pamkax
MPaKTUYECKOTo 3aHs-
THS, caM. pabOTHI)

CuryalnmoHHbIC 3a-
HaHUs

3amaHus, BIMONTHIAEMbIE 00yYalOUIMMHUCS MO PE3yiIbTa
TaM TPOWJCHHOW TEOpHH, BKIIOYalOmIMEe B cels He
BONPOC — OTBET, & ONMCAHNE OCMBICIEHHOTO OTHOILIEHUS]

Texymuii (B paMkax
MPAKTUYECKOTO 3aHsI-
THSl, CEMHHAPa MU
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K TIOJIyYCHHOH TeopuH, T.e. pedieKcHu, MO0 MPUMEHe- caM. paboThI)
HUY JIAHHBIX TEOPETHUSCKUX 3HAHUHN Ha MPAKTHKE.

9. ONMUCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECITEYEHU S, HEOBXOJIUMOTI'O IS
OCYHIECTBJIEHUS OBPA3OBATEJIBHOI'O ITPOLECCA 110 JUCIUIIVIMHE

Y4eOHble ayIUTOPUH AJIsE TPOBEACHHS Y4eOHBIX 3aHATUHN MO JU TUCIUILUINHE OCHAIIe-
HBI 000pyHoBaHueM (yueOHass MeOellb, U TEXHUICCKIUMHU CpPeICTBaMU 00y4eHHUs ( IPOBOIHOMN
WHTEPHET).

[Tomemienust st caMOCTOATENbHOM pabOThl 00YYAIOIINXCS OCHAILIEHBI KOMIBIOTEPHOI
TEXHUKOW ¢ BO3MOXKHOCTBIO TOJIKIIFOUEHUS K ceTu «HTepHeT» M 00ecnedeHbl JOCTYIOM B
AIIEKTPOHHYIO HH(OPMALIMOHHO-00Pa30BaTENbHYIO CPEy HHCTUTYTA.

- JMIIEH3WOHHOE U CBOOOIHO pacrpocTpaHseMoe mporpaMmHoe obecriedeHre: Microsoft
Windows, Microsoft Office 2007, Google Chrome, Internet Explorer
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JIuct n3mMeHeHuii B pabouyto IporpaMMmy JUCLUILIAHBI

B pabouyro nmporpammy aucuuiinabl « MTHGOpMaImonHas 6€30MacHOCTh U 3alUTa
nHpopMaImn» 1o HanpaBiieHuo MoaAroToBku 46.03.02 JfokyMeHTOBEICHUE U apXHUBOBEICHHE
BHECEHBI CJIEIYIONINE U3MEHEHUS U JOTOJTHEHUSI:

N PexBU3HUTHI Homep .
YueOHbBII Conep:xanue M3MeHEeHM M 10TIOJIHe-
ron NMPOTOKOJIA pasjeia, it
Y4eHOro cosera noapasaesa
2024/25 IIporokon Ne 11 ot bes usmenenuit
27.05.2024
2025/26 [Ipotokon Ne & ot be3 nuzmenenuit
26.05.2025
2026/27 IIporokonr Ne 10 ot | P.6.mm.p. JlopaGoTtaHsbl 3afaHus A 1p. 3aHATUN
25.05.2026 6.3.4.2
2027/28 ITpoTtokomn Ne
JUL.MM.ITIT
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YyebOHoe u3anue

ABTOp-COCTaBUTEIb
Haranes Cepreesna ManTypoBa

NHO®OPMALNOHHASA BE3OITACHOCTbD U 3AIIUTA UHOOPMALIUU
PaGouyas nporpaMMa QM CHUNIMHBI

nporpamMma 0akajaBpuara
«/lokyMeHTallHOHHOe o0ecnieyeHue yIpaBJIeHH»

10 HANPABJIEHUIO MIOATOTOBKHU
46.03.02 JloxyMeHTOBeleHHe U apXMBOBe/AeHHe

kBauukanus: 6akanasp
Iloonucano k newamu

Dopmam 60x84/16 Obvem 2.7 n. .
3akasz Tupaswc 100

UenssOMHCKUM roCyJapCTBEHHBIN MHCTUTYT KYJIbTYPbI
454091, Yensbunck, yi. OpmkoHukuase, 36-a

Otneyarano B tTunorpadun YI'MK. Puszorpad
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