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[Tporpamma coctaBieHa B coorBercTBUM ¢ TpeboBanusiMu ®I'OC BO (Bepcus 3++)
o HarnpapyieHuio ToaAroToBku 46.03.02 JlokyMeHTOBEICHHE U apXHUBOBEICHUE.

ABTop-coctraButenb: 3aneknHa H.M., nekaH (akynbreTa TOKyMEHTAIBHBIX KOMMYHH -
Kaluil ¥ Typu3Ma, KaHAUIaT [eAarornyeckKux HayK, JOLCHT.

PaGouas nporpamma aucuuiinHebl kak coctaBHas yactb OIIOI Ha 3acenanuun coBeta
(bakynbpTeTa JOKyMEHTAIBHBIX KOMMYHUKALUH U TypU3Ma PEKOMEHJO0BaHAa K paCCMOTPEHHIO
AKCIEPTHOM Komuccuel, mpotokoi Ne 7 ot 17.04.2023.

Okcneprtuza npoeaeHa 15.05.2023, akt Ne 2023//10VY 1.

Pabouas nporpamma aucuuiuinHebl Kak coctaBHast yactb OIIOII yrBepxaeHna Ha 3ace-
JlaHUM Y4eHoro coBeTa HHCTUTyTa mpotokoi Ne 08 ot 29.05.2023.

Cpox nerictBusi pabodeil mporpaMMbl TUCHHUIIIMHBI TPOJUICH HA 3aceJaHuu Y YEHOTO
COBETa MHCTUTYTA:

Y4ebHblii roa Ne mporokoJia, 1aTa yrBepxKaeHus
2024/25 ITporoxoa Ne 11 ot 27.05.2024
2025/26 [Tporokoa Ne 08 ot 26.05.2025
2026/27 [Tpotokon Ne 10 ot 25.05.2026
2027/28
I' 46 locynapcTBeHHBIC, MYHUIIMITAJILHBIC ¥ BEJOMCTBCHHBIC apXWBHI : pabouas

nporpaMma JUCIHILTUHBL : mporpamma 6akanaBpuata 46.03.02 «lokymeHTannoH-
HOE O0ecIeyeHue yNnpaBlIeHUs» C MPUMEHEHUEM UCKIIOUUTENBHO JUCTAHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOJOTUH MO HampaBlieHuto moarotoBku 46.03.02 JloxkymeH-
TOBEJICHUC U apXMBOBEJICHNE, KBaTHpUKalus : OakanaBp / aBT.-cocT. H. M. 3aneku-
Ha ; YenssOMHCKUI roCyJapCTBEHHBIN MHCTUTYT KyIbTyphl. — YensOunck, 2023. —
52 ¢. — (®I'OC BO Bepcust 3++). — TekcT : HENMOCPEACTBEHHBIM.

PaGouasi mporpaMma JUCIMILIMHBI BKIIFOYACT: MEPEUCHb IUIAHUPYEMBIX PE3YJIbTaTOB
00y4YeHHUs MO JUCLHIUIMHE, COOTHECEHHBIX C IUIAHMPYEMBIMH pE3yJbTaTaMHd OCBOCHHS
o0Opa3oBaTeIbHOM NMPOrpaMMBbI; yKazaHHe MecTa AUCUUIUIMHEI B cTpykType OIIOII; o6pem
JMCUHUIUIAHBI B 3a4€THBIX €AMHUIAX C YKa3aHHEM KOJIMYECTBA aKaJEeMUYCCKUX YaCOB, BbI-
JISJICHHBIX Ha KOHTAKTHYIO paboTy 00ydarommxcs ¢ mpernojaBaTeneM (1o BUIaM yIeOHBIX
3QHATHI) M Ha CaMOCTOSITEIbHYIO paboTy OOydYarolMXxcsi; COJAepIKaHHWE AWUCLMILIMHEL
CTPYKTYPHUPOBAHHOE TI0 TeMaM (pa3zenam), ¢ yKa3aHHeM OTBEICHHOTO Ha HUX KOJINYECTBA
aKaJeMHYECKHX YaCOB U BUJIOB YUCOHbIX 3aHATHI; epeueHb Y4eOHO-METOMIECKOro 0bec-
MIEYCHUS JUTSI CAMOCTOSTEIHLHOM pab0Thl 00YUAIONTUXCSI TI0 AUCIUILIAHE; (OH]T OIEHOYHBIX
CPEACTB Ui TPOBEACHUS TEKYIIEro KOHTPOJIS M TPOMEXYTOUHOW aTrTecTanuud oO0y-
YAFOLIMXCS [0 AUCUUIUIMHE, MePeYeHb OCHOBHOW M JOMOJHUTENIBLHON y4eOHOI nuTepary -
pbl, HEOOXOIMMON JUISi OCBOCHHUS JHCUHUIUIMHBI, MEPEYCHb PECypcoB HH(POPMALOHHO-
TEJICKOMMYHHMKAIIMOHHON ceTu «VIHTepHEeT», HEOOXOAMMBIX I OCBOCHUS JUCIUILIAHBL;
METO/IMYCCKUE YKa3aHHs Uil OOYYAIOIIMXCS [0 OCBOCHHIO HMCUHUIUIMHBI, IEPEUYCHb
UH(POPMALMOHHBIX TEXHOJIOTUH, MCIOIb3YEMBIX TPH OCYIIECTBICHHH 0Opa30BaTEIBbHOTO
mporecca Mo JUCHUIUIMHE, BKIFOYAsi MepedYeHb MPOrPAMMHOTO OOECTICYCHHUS; OMMCaHMe
MaTepHaIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOI ISl OCYIIECTBICHUSI 00pPa30BaTEIbHOTO
poriecca Mo JUCHHILTHHE.

© YensOuHCKUH TOCYAapCTBECHHBIN
MHCTUTYT KyJIbTYypbl, 2023
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AHHOTALIUA

Kon u Ha3Banue
JACIUIUIMHEL 110
y4eOHOMY IUIaHy

b1.0.14 T'ocynapcTBeHHBIE, MyHUIMTIATbHBIE W BEIOMCTBEHHBIE
apXUBBI.

Llenp TUCIUTIINHBI

®opMHUpoOBaHUE KOMILJIEKCHOTO 3HAHUSA O TOCYJIApPCTBEHHBIX, MY-
HULIUMTAJIBHBIX U BEJIOMCTBEHHBIX apXHBax, UX B3aUMOJICHCTBUU B
pElIeHnr 3aJa4d KOHILIEHTPALUW, COXPAHEHUS W HUCIOIb30BaHUS
nokyMeHTOB ApxuBHoro (ouma Poccuiickoit deneparmu.

33)13.‘-11/1 JAUCHUITIN-
HbI  3aKJIIOYaroTCsAa
B:

— PacCMOTPEHHMHM B3aUMOJEWUCTBUS TOCYIAPCTBEHHBIX, MYHULH-
MaJIbHBIX U BEAOMCTBCHHBIX aPpXUBOB B PCUICHHUU 3a/la4M COXpa-
HEHMsI, y4eTa U MCII0JIb30BaHMsl JJOKyMEHTOB ApXUBHOTO (poHAa
Poccuiickoit @enepanuu;

— OIpcacjiICHUr COCTaBa NOKYMCHTOB IroCy1apCTBCHHBIX, MYHUIIU-
NaJbHBIX U BEJOMCTBEHHBIX apXUBOB;

— aHanmu3e (QYHKUMH ToOCyAapCTBEHHBIX,
BEJIOMCTBEHHBIX APXUBOB;

— aHanu3e npobeM U Mep MO COBEPIICHCTBOBAHUIO JESATEIbHOCTH
TOCYJapCTBCHHBIX, MYHUIIMIIAJIbHBIX W BCJOMCTBCHHBIX apXHU-
BOB HAa COBPEMEHHOM JTarle.

MYHUIUIIAJIBHBIX U

[Inanupyemslie
pe3yabTaThl OCBOE-
HUs

TIK-1; TIK-7.

OOmass Tpymoem- | B 3a4ETHBIX AMHUIIAX — §;

KOCTBh IUCIMIUIMHBI | B aKaJIEMHUYECKHUX Jacax — 288.

COCTaBJISIET

PazpaboTunku 3anexkuna H.M., nexan ¢akynbrera JOKYMEHTAJIbHBIX KOMMYHHKA-

I_II/II\/'I U TypusMa, KaHAUAAT NCAarort4dCCK1ux HaykK, JOICHT.




1. [IEPEYEHD IINIAHUPYEMBIX PE3YJLTATOB OBYUEHUS 11O JUCIHUILIIUHE,
COOTHECEHHBIX C INIAHUPYEMBIMU PE3YJIbTATAMHA OCBOEHHMS OBPA30OBATEJILHOM
INPOI'PAMMBbI

B pesynbrare 0CBOCHUSI OCHOBHOM MpO(hecCHOHATBHON 00pa30BaTeNbHON POTPAMMBI
(manee — OITOII) oOy4aromuiicss JOKEH OBIAAETh CICAYIOIUMHU Pe3yIbTaTaMu 00yUYESHHS 110

JUCLUIUINHE:
Tabauua 1
IInanupyemsbie Ilepeyenb nIaHNpyeMBbIX Pe3yJIbTATOB 00yYeHHSA
pe3yJbTaThI (MHAMKATOPBI JOCTHKEHUS] KOMIIeTEH)
O0CBOCHUS Kon DJIeMeHTbI Ilo xomMneTeHUM Ilo mucuunnune
OI1011 WHAUKATOPA | KOMIIETEHIU B IEJIOM
i
IIK-1. Cnoco- | TIK-1.1. 3HATh: HAy4YHO-METOAUYECKHE HAy4YHO-METOAUYECKHE
OCH TPUMCHSATH OCHOBBI JOKYMEHTOBEZIE- | OCHOBBI JOKYMEHTOBE/IE-
HayIHO-METOJH- HUS ¥ apXUBOBEICHUS HUS ¥ apXUBOBEICHUS
geckue ocuosn | K12 YMetb: ¢dopmynmupoBaTh  Mpo- | OPMYIHpPOBATE  TPO-
JIOKYMEHTOBE I Oemy, oOBeKT U TIpen- | Onemy, oOBEKT W TIpea-
HHS W apXu- MeT, LeJb M 3aJaud, | MeT, Medb U 33aJayH,
BOBEICHHS B TUNOTE3y  HPUKIAIHBIX | TUIIOTE3Y  HPUKIATHBIX
npodecco- ZIOKYMEHTOBE/MECKHX ZIOKYMEHTOBE/MECKIX
HaMbHOI cdepe WCCIIEZIOBaHUM, HCIIONb- | HCCIAEIOBAaHUH, HCIOIb-
30BaTh METO/JIBI, | 30BaTh METO/IBI,
aJIeKBaTHBIE TEJIN HCCIIe- | a/leKBaTHBIC IIEJIH HCCe-
JIOBaHMA, a TaKKe IIH- | JOBaHUS, a TakXKe IIu-
pokuii  Kpyr oOmyOJu- | pOKMi  Kpyr omyOuu-
KOBaHHBIX M HEOMyOJH- | KOBAHHBIX W HEOITyOIIH-
KOBaHHBIX HCTOYHHKOB, | KOBAHHBIX HCTOYHHUKOB,
3JIEKTPOHHBIX PECYPCOB | DIIEKTPOHHBIX PECYPCOB
IK-1.3. Brnanets: HaBBIKAMHM TPUMEHEHUS | HABBIKAMU TMPUMEHEHHUS
3HaHMH B 00jacTv | 3HAaHWUH B 0OOJIACTH
JOKYMEHTOBEJICHUSI W | JOKYMEHTOBEACHUS U
apXUBOBEJIEHUSI B TIPO- | apXMBOBEJACHUA B IIPO-
¢beccuonanpHOl  cdepe; | peccuoHanbHON  cdepe;
OCHOBHBIMH ~ METOJIaMH | OCHOBHBIMH ~ METOIAMH
JIOKYMEHTOBETYECKOTO | JOKYMEHTOBEIUECKOTO
UCCIICZIOBAHUsA, JKCIEp- | HCCIEIOBaHMs, DKCIep-
TH3BI [IEHHOCTH | THU3BI [IEHHOCTH
JIOKYMEHTOB JIOKYMEHTOB
[IK-7. Cnocoben | I1IK-7.1. 3HaTh: OCHOBHBIE  TPUHIMIBI | OCHOBHbIE  MPHUHIUIIBI
PYKOBOAMTH CHUCTEM apXUBHOTO | CHCTEM apXHUBHOTO
rospaszerne- XpaHeHUsI JOKYMEHTOB XpaHEeHUsl IOKYMEHTOB
HUeM  apxwuBa, | [1K-7.2. YMeTh: OCYIIECTBISITh ~ paboTy | OCyIIECTBIATE  paboTy
OCYIIECTBIIATh o apXHBHOMY | TIO APXUBHOMY
JESATETLHOCTh XpaHEHWIO JOKYMEHTOB, | XpPaHEHUIO JTIOKYMEHTOB,
[0 apXUBHOMY 1704 yaery " | ux yaery 51
XpaHEHUIO HCIIOJIb30BaHMIO, HCTOJIb30BAHHUIO,
JOKYMEHTOB, HX o0ecreyeHuIo o0ecreyeHuIo
y4eTy W UCTIOIb- COXPaHHOCTH, COXPaHHOCTH,
30BaHuIo, obec- MTOCTPOEHUIO M | IOCTPOEHHIO u
[IEYEHUI0  CO- KOHTpOJIIO  CTIPaBOYHO- | KOHTPOJIO CIPaBOYHO-
XpaHHOCTH, TIO- WH(OPMAITMOHHBIX MH()OPMALIIOHHBIX
CTPOCHHIO u CPEICTB K AapXWBHBIM | CPEICTB K apXUBHBIM
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KOHTPOJIIO cIpa- JIOKYMEHTaM JIOKYMEHTaM
BOYHO- I1K-7.3. Bnanets: HaBbIKAMM HaBBIKAMH
nHpOpMAaITHOH- OopraHu3anuu W | OpraHu3anuu Hu
HBIX CpEJCTB K OCYIIIECTBIEHUS OCYIIIECTBJICHUSA
apXUBHBIM JeATEeIbHOCTHU JIEeSITEILHOCTU
JOKyMEHTaM MOJIpa3JCICHUs apXUBa | MOAPA3JICIICHUS ApXHUBa

2. MECTO JUCHMILJIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOI'PAMMBbI

Juctumnuaa «l'ocyqapcTBeHHbIE, MYHUIIMMATbHBIE W BEIOMCTBEHHBIC apPXUBBDY
BXOJIMT B 0053aTENIbHYIO YacTh y4eOHOTO TIJIaHa.

JucuurinHa JIOTMYECKHM M COJAEPXKATEIbHO-METOAMYECKH B3aMMOCBSI3aHA C JIHC-

IUITHHAMU: «ApxuBoBeneHue», «MHapopmanronnsie TexHosornun B JIOY um apxuBHOM
Jene».
OcBoeHMe AUCUUIUIMHBI Oy/1eT HE0OXOAUMO MPHU W3YYEHUU JAUCUUIUIMH: «APXUBBI JOKYMEH-
TOB TI0 TUYHOMY COCTaBY», K APXUBHOE TIPABOY», MPOXOKIECHUH MPOU3BOJICTBEHHON MPAKTUKHU
(HayuHO-HCCIIeIOBATENbCKass paboTa), MPOW3BOJACTBEHHON MPEIIUINIOMHON TMPAKTHKH,
MOATrOTOBKE K TOCYJaPCTBEHHOM UTOTOBOM aTTECTALIUH.

3. OBBEM JUCHUNJIUHBI B 3AYETHBIX EJUHULIAX C YKABAHUEM KOJIMYECTBA
AKAJEMUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPETIOJABATEJIEM (ITO BUJJAM YUEBHBIX 3AHATH) 1 HA CAMOCTOSTEJBHYIO PABOTY
OBYYAIOIIUXCA

061_[[3.51 pr,[[OCMI(OCTB AUCIHUIIJIIMHBI B COOTBETCTBUU C YTBep)KILeHHBIM y‘IQGHLIM
IUTAHOM COCTaBIISIET 8 3aUETHHIX eIMHHUIL, 288 JacoB.

Taoaumna 2
Bcero yacos
Bua yuyeOHoii padoThl Ounast popma 3a09HAas
dopma
OO0mast Tpy10eMKOCTh AUCHHUILUIUHBI M0 YUeOHOMY 288 288
TUIAHY
— KonrakTHas padota (10 y4eOHbIM 3aHATUAM) (BCe- 146,3 58
ro)
B TOM YHCIIE:
JIEKIUU 54 14
CEMHUHApPHI 20 8
MIPAKTUICCKUE 3aHATHS 70 18
6 m. 4. 8 hopme NPakmuueckoli NOO20MoEKU 4 -
KOHCYJIBTALIUS 8 PAMKAX NPOMENCYMOUHOU am- 2 2
mecmayuu (KoucllA)
nHas koHtaktHas padora (MKP) 6 pamxax 0,3 2
NPOMEIHCYMOUHOU ammecmayuu
KOHCYJIbTanuu (KOHC.) 5 % OT NeKIu- 10
KOHTPOJIb camocTosiTenbHoi padoTel (KCP) OHHBIX YaCOB 4
— CamocTosiTeqibHAs pa0oTa 00y4aommuxcs (Bcero) 115 223
6 M. Y. 8 hopMe NPaAKMuYecKol NOO20Mo8KU 4 -
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— IIpoMe:xxkyTouHass aTTecTamus O00Y4YalOLIerocss — 26,7 7
IK3aMeH: KOHTPOJIb

4. COIEP)KAHME JIACIUTLJIAHBI, CTPYKTYPUPOBAHHOE 110 TEMAM (PA3JEJIAM) C
YKA3AHHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA AKAJJEMUYECKHX YACOB U BHJI0OB
YYEBHbIX 3AHATHI

4.1. CTpyKTypa npenojgaBaHus JUCUMUILIIHHbI

Ta6auna 3
ouyHasi gopma 00y4eHust
Buabl yueoHoii padoThl
BKJIIOYASI CAMOCTOSITEb- N
MPOMEKYTOUHOI
HYI0 padoTy 00y4arommx-
aTTrecTaluu

HanMeHoBaHue pa3aesioB, TeM csl U TPYA0EMKOCTh
(B akajieM. yac.)
KonTakTHas pabora

JeK. | cem. |mpakr.

(1o cemecTpam) B T.
4. ¢ KOHTAKTHOM
c/p pabdoroii

Oomas
TPYI0EMKOCTh
£ nnen wweaa )

Pa3znen 1. ApxuBHblii pona Poccuiickoii @enepanmnu —
JOKYMEHTAJIbHOE HacJIeie CTPAHBI

Tema 1. Dtamel QopMupoBaHHs 26 4 — 6 16 —
ApxuBHoro ¢onzma Poccuiickoii

denepanuu

Tema 2. Pomp m Mecto rocynmap- 30 6 4 6 14 -

CTBEHHBIX (pellepaibHbIX apXHBOB B
CHUCTEeMe apXUBHOU ciryk0b1 Poccnn

Tema 3. CeTb rocyaapCTBEHHBIX 28 6 - 8 14 -
apXuBOB CyOBeKkTOB Poccwuiickoit

Denepannu

Tema 4. VcTtopusi CTaHOBIECHUS U 30 6 2 8 14 -

pa3BUTHS POCCHHCKHX MYHHIH-
MAJIbHBIX aPXUBOB

Tema 5. Oramel opraHu3anuu 30 6 4 6 14 -
BEJJOMCTBEHHOI'O apXHBOXPaHEHHS
B Poccuiickoi @enepanuu

Hmozo ¢ 6 cem. 144 28 10 34 72 —

Paznen 2. ®yHKIHMH rocy1apcTBeHHBIX M MYHHIIUNIAJIbHBIX APXHBOB,
apXHBOB OpPraHM3auuii

Tema 6. Opranuzanusi XpaHEHUs 24 6 4 6 8 -
JOKYMEHTOB TOCYAapCTBEHHBIX H
MYHHULIMTIATBHBIX apXHBOB, apXH-
BOB OpraHu3anuil

Tema 7. VYder  [OOKyMEHTOB 25 6 2 8 9 —
TOCYJApCTBCHHBIX M MYHHUIIHAIIATh-
HBIX apXWMBOB, apXHBOB OPTaHM3a-
LUK

Tema 8. KommiekroBanue (poHmOB 22 6 2 6 8 -
TOCYJApCTBEHHBIX M MYHHUIIUIIATh-
HBIX apXWMBOB, apXHBOB OPTraHM3a-
JA1505 1

Tema 9. Ucnonb3oBaHHWe NOKYMEH- 22 4 - 8 10 -




TOB TOCYJapCTBEHHBIX W MYHHIIHU-
NaJbHBIX apXHBOB, apXHBOB Opra-
HU3aIui
Tema 10. Coznanne n UCOIB30BA- 22 4 2 8 8 -
HUE CIPaBOYHO-TTOMCKOBBIX
CPEICTB K JOKyMEHTaM Trocynaap-
CTBEHHBIX M MYHHLUIAJIBHBIX ap-
XHUBOB, APXHUBOB OpraHU3aIHi
Ok3aMeH 7 ceM. 29 - - - - OKk3aMeH
Kountponp — 26,7 vac.
KoncllIA — 2 gac.
HKP — 0,3 yac.
Hmoczo ¢ 7 cem. 144 26 10 36 43 29
Bcero no AMCIMILINHE 288 54 20 70 | 115 29
3aounas popma o0yueHust
4 Buabl yueOHoii padoThl, ®opma
i} § % | BKIII0OYasi CAMOCTOSITE/IbHYIO Pa- | MPOMEKYTO4HON
¢ -
HanMenoBanme g ; : ooty oﬁyqamllz:)p;;(iﬂ U TPyAOeM ( arrecTanuu
pAIENIOB, TeM S 8| 10 ceMecTpaMm)
=) = (B akajgeM. yac.) BT. Y. C
B~ KonTakTHas padoTa KOHTAKTHOM pa-
c/p o
JIeK. | ceM. mpakT. |koHc.| KCP ooToi
Pasznen 1. ApxuBHblii pona Poccuiickoii ®enepauuu —
AOKYMEHTAJIbHOE Hacjleue CTPAHBI
Tema 1. Dtamel GpopmupoBa- 26 2 - - - 24 -
Hus ApxuBHoro donma Poc-
cuiickoil Penepaiuu
Tema 2. Pomp u MecTO 28 2 2 2 - - 22 -
roCyJapCTBEHHBIX (eaepaib-
HBIX apXHBOB B CHCTEME ap-
XUBHOM ciy>x0b1 Poccun
Tema 3. CeTb rocynapcTBeH- 26 - - 2 - - | 24 -
HBIX apXHUBOB CYOBEKTOB
Poccuiickoii @enepanuu
Tema 4. Uctopust craHoBe- 28 2 - 2 - - 24 -
HUSI ¥ Pa3BUTHS POCCHUCKUX
MYHHUIMIIAIBHBIX aPXUBOB
Tema 5. Drambl opraHu3aum 28 - 2 2 - - 24 -
BEJIOMCTBEHHOT'O apXUBOXpa-
HeHuss B Pocculickoii @e-
Jepanuu
Koncynbrauuu 6 - - - 6 - - -
KonTpons camocrostensHON 2 - - - - 2 - -
paboThI
Hmozo 6 7 cem. 144 6 4 8 6 2 | 118 —
Pazgen 2. ®yHKIUU rocyAapCTBEHHBIX H MyYHUIMNAJIBHBIX apXHBOB,
apXMBOB OPraHU3AIMIA
Tema 6. Opranuszamus xpaHe- 24 2 - 2 - - 20 -
HUsSL JIOKYMEHTOB Trocyzaap-
CTBCHHBIX W MYHHIMIAIb-
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HBIX apXUBOB, APXUBOB Opra-
HU3aIUi

Tema 7. Yuer NOKyMEHTOB 26 2 2 2 — — 20 —
TOCYIAapCTBCHHBIX H  MY-
HUIUTATBHBIX apXUBOB, ap-
XHWBOB OpraHu3aIui

Tema 8. KomiuiekToBaHue 26 2 - 2 - - 22 -
(hOHIIOB TOCYAApCTBEHHBIX U
MYHHUIMITATGHEIX  apXUBOB,
apXHMBOB OPraHMU3aIUil

Tema 9. Hcmomp3oBaHue 26 — 2 2 — — 22 —
JIOKyMEHTOB TOCYAapCTBEH-
HBIX U MYHUIIMIIAJIBHBIX ap-
XUBOB, apXWBOB OpTraHM3a-
bANG 051

Tema 10. Co3manume W wHcC- 25 2 - 2 - - 21 -
[I0JIb30BaHUE CIIPaBOYHO-
ITOMCKOBBIX CpeICTB K
JIOKYMEHTaM TOCYAapCTBEH-
HBIX ¥ MYHHIUTAILHBIX ap-
XMBOB, apXWBOB OpraHu3a-

U
Koncynpranuun 4 — - - 4 - - -
KonTpons camocrostensHON 2 - - - - 2 - -
paboTHI
DKk3aMeH § ceMm. 11 - - - - - - JK3aMeH
KonTtpons — 7 vac.
KonclIIA — 2 gac.
HKP — 2 gac.
Hmozo ¢ 8 cem. 144 8 4 10 4 2 | 105 11
Bcero no AMCHMILIHHE 288 14 8 18 10 4 | 223 11
Ta6auna 4
4.1.1. Mampuya Kkomnemenyuil
TN
HaumeHnoBaHue pa3je/ioB, TeM <z | =
==
Paznen 1. ApxuBnbiii pona Poccuiickoii @enepannu — 10KyMeHTAJbHOE HACJIeMe CTPAHbI
Tema 1. Dramsr popmupoBanust ApxuHoro ¢onaa Poccuiickoit @enepannn + | +
Tema 2. Ponp 1 MecTO rocy1apCTBEHHBIX (hefepalbHBIX apXHUBOB B CHCTEME apXHB- I
Ho city)0b1 Poccun
Tema 3. CeTb ToCy1apCTBEHHBIX apXUBOB CyOBheKTOB Poccuiickoit deaepariuu + +
Tema 4. VcTopus cTaHOBIIEHUS U Pa3BUTHS POCCUHCKAX MYHHIIATIATBHBIX apXHUBOB + | +
Tema 5. Drambl oprau3aiy BEJOMCTBEHHOTO apXuBoxpaHeHus B Poccuiickoit de- + |+
Jiepaluu
Pa3nen 2. ®yHKONHA rocy1apCTBEHHBIX H MYHHIITUNIAJIbHBIX APXHBOB,
apXMBOB OpraHu3anmi
Tema 6. Opranuzanus XpaHeHUs! JOKyMEHTOB T'OCYAAPCTBEHHBIX W MYHHUIUIIAIBEHBIX R
ApPXUBOB, APXUBOB OPraHU3ALMN
Tema 7. YdeT NOKyMEHTOB rOCYJapCTBEHHBIX U MYHHIIMIIATBHBIX apXHUBOB, apXHUBOB I
Oopranu3aium
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Tema 8. KomruiekroBanue (GOHIOB TOCYAapCTBEHHBIX U MYHHIMIAIbHBIX apXUBOB, + |+
ApXHMBOB OpPraHMU3aLHil

Tema 9. Mcnonb3oanne JIOKYMEHTOB IOCYapCTBEHHBIX M MYHHMIMNAIBHBIX apxXu- | |
BOB, aPXMBOB OpraHH3aIUil

Tema 10. Co3gaHue U HCIIOJIB30BaHUE CIIPABOYHO-TIOMCKOBBIX CPEACTB K JOKYMEHTaM + |+
TrOCYJapCTBEHHBIX U MYHHLIMIIAJILHBIX apXUBOB, ApXMBOB OpraHU3alli

OK3aMeH 7 ceM. + | +

4.2. Conep:xxaHue TUCHHUIJIMHBI

Pa3pnen 1. ApxuBHblii pona Poccuiickoit @enepannu —
AOKYMEHTAJIbHOE HacJIe[ue CTPAHbI

Tema 1. Dmanwvl hopmuposanusi Apxusrozo gponoa Poccutickoii @edepayuu. Onpene-
JeHue TOHATHH «ApxuBHbIM Qoux Poccuiickoit ®enepammm». [ocymapcTBeHHas u
HerocynapcTBeHHble yactTu ApxuBHoro ¢onnaa Poccuiickoit @eneparnun. [lonarus «rocynap-
CTBEHHBIN apXuB)», «MYHUIIUTAIBHBIA apXUB», «BEIOMCTBEHHBIN apXuB)», «HETOCY/1apCTBEH-
Hble apxuBb». Cucrema xpaHeHusi ApxuBHOro (oHma Poccuiickoii @eneparuu. Odmee u
0COOEHHOE B JICSITEIHLHOCTH IOCYIapCTBEHHBIX, MYHUITUTIABHBIX U BEJJOMCTBEHHBIX apXUBaX,
crenu(uKa WX OPraHU3aIOHHO-TIPABOBOTO CTaTyca, MPUHIIUIIOB YCTPOWCTBA, OCHOBHBIX
(GYHKIMU ¥ HampaBlIeHUH JesaTeIbHOCTH. [IpaBoBast 6a3a JesTeIbHOCTH TOCYJapCTBEHHBIX,
MYHUIUIIAJIbHBIX U BEIOMCTBEHHBIX APXUBOB.

Tema 2. Ponv u mecmo 20cyoapcmeeHHbIX (he0epanibHblX apXugos 6 cucmeme apxug-
Hoti cyacovl Poccuu. Victopust GOpMUPOBAHUS CHCTEMBI (PeiepalibHBIX T'OCYAapCTBEHHBIX
apxuBoB P®. briBme napruitabie apxuBbl CCCP — vacTh cucteMsl (hefepaibHbIX apXUBOB.
PocapxuB kak opraH ymnpapieHus (eaepaabHbIMA TOCYJAAPCTBEHHBIMU apxuBamu Pd:
(GYHKIIMKM ¥ TIOJTHOMOYHS, TPOOJEMBbl B3aUMOJCHCTBUS ¢ apxuBamu. DUHAHCHpPOBaHUE U
ynpaBiieHue (peneparbHBIME TOCYIapCTBEHHBIMU apXxuBamMu. OCHOBHBIC 33124l W MTPOOIIEMBI
B pabote (enepanbHBIX TOCAPXHBOB HA COBpeMEHHOM 3Tane. Bri3oBel XXI Beka u cTpaTeruu
MoJIepHU3aIuH (heaepaabHBIX TOCApXUBOB. B3anMoIelicTBHE ¢ HAYYHBIMU U 00pa30BaTelb-
HBIMHU OpraHu3anusMu. KyiabTypHas v momuTrdyeckasi poib (GeaepanbHbIX apXHBOB CTPAHBbI.

Tema 3. Cemb cocyoapcmeennvix apxusos cyovekmoe Poccuiickoii @edepayuu. Victo-
pUYECKUE TMPEANOCHUTKH (OPMHUPOBAHUS CUCTEMBI TOCYJAPCTBEHHBIX apPXHUBOB CYyOBEKTOB
P®. briBmme napruitapie apxuBbl 00koMoB U kpatikomoB KIICC. ApxuBbI 110 Jienam penpec-
CHUPOBAHHBIX U LIEHTPHI XpaHEHUs JOKYMEHTOB. OpraHbl yNpaBlIeHUs TOCYAapCTBEHHBIMU ap-
XuBaMH cyObekToB P®D: (GyHKIMU M MOTHOMOUMS, TPOOJIEMbI B3aUMOJICHCTBUS C apXUBaMHU.
duHAHCUPOBAHKE H YIIPABJIICHUE TOCYAAPCTBEHHBIMH apXuBamMH CyObekToB PD. ObmecTBeH-
Hble coBeThl. OCHOBHBIC 33/1aul U TPOOIEMBbI TocapXuBoB cyOobekTOoB PD. Bri3oBel XXI Beka
U CTpaTeruy MOJIEPHU3AIMU TOCAapXUBOB. B3anMopeiicTBUE ¢ HayYHBIMH U 0Opa3oBaTelib-
HBIMH OpraHu3anusmMu. ['ocyaapcTBeHHbIe apXuBbl cyobekToB PD B cetn HTEpHET.

Tema 4. Hcmopua cmanoénenus u pazeumus poOCCUUCKUX MYHUYUNATbHBIX aAPXUBOSE.
Hcroprueckue NpeanoChUIKA CKIAAbIBAHUS CHCTEMbl MYHMIMIAIBHBIX apXuBOB B PO.
beiBme PaiiropaxuBbl B CTaTyCce IMOJHOLEHHBIX apXWBOB. OpraHel ynpaBleHUs apXUBaMHU
cyobekToB PD: mpobieMbl B3aMMOICHCTBHS ¢ MyHHIIMIIAIBHBIMUA apXxuBaMu. OUHAHCHPOBA-
HHUE U yIpaBjCHUE MYHUIMNAIbHBIMU apXuBaMu. OCHOBHBIE 331a4l U NMPOOJIEMbl MyHUIIH -
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najabHbIMU. Be13oBbl X X1 Beka U cTpaTernu MOJAECPHU3aLMA MYHHULIMIIAIBHBIX apXUBOB. B3an-
MoJeiicTBHE ¢ agMUHUCTpaUsIMU, (OHI000pa3oBaTeNsIMU U APYyTUMH OopraHuzanusmu. Pa-
0oTa ¢ HaceneHneM. MyHUIIUIIATIbHBIE apXUBBI B ceTH VIHTepHeT

Tema 5. Dmanwvi opeanuzayuu 8e00MCmMeeHH020 apxugoxpanenus 6 Poccutickou De-
Oepayuu. IloHsITHE apXKBa OpraHu3anuy, OCHOBHbIE PyHKIMHN. Crnenuduka paboThl apXUBOB
opranuszanuil. ApxuB opraHu3alMy KaK 4acTh 00lIeapXHMBHON MH(GOPMAIMOHHON U KOMMY-
HUKAIIMOHHOM cHucTeMbl. PaboTa apXMBOB OpraHu3aliii Kak MCTOYHUKOB KOMIIJIEKTOBAHUS
rOCy/apCTBEHHBIX M MYHMIIMIAJIbHBIX apXWBOB: OCHOBHbIE TpeOoBaHUS. BemomcTBeHHbIE
npaBWiIa M pekoMeHanuu PocapxuBa: peaquu U ujaeansl B paboTe COBPEMEHHBIX OTeue-
CTBEHHBIX ApXMBOB OpraHu3auuil. BeJoMcTBEHHbIE apXWBbl, HE OTHOCAIIUECS K CUCTEME
PocapxuBa Kak HCTOPUYECKH CIOKHMBIIUECS CUCTEMbI XPaHEHHs pETPOCIIEKTUBHON HHPOpMa-
uu. KomnnekroBanue u poHAMpOBaHNE TOKYMEHTOB B apXUBaX, HE OTHOCSIIUXCS K CUCTEME
Pocapxusa.

Pazgen 2. @yHKIMHU rocyAapcTBeHHbIX M MYHULIIMNIAIbHBIX APXMBOB,
apXMBOB OpraHu3alnuii

Tema 6. Opeanuzayus xpaneHnus OOKYMEHMOE 20CY0apCmMEEeHHbIX U MYHUYUNATbHbIX
apxueos, apxueos opeanuzayuu. TpeOoBaHUS K 37aHUSAM M MMOMELICHUAM apxuBa. CBeTOBOH
pexxuM. TemnepaTypHO-BIaXKHOCTHBIA pekuM. CaHUTapHO-TUTHEHWYECKU pexuM. OxpaH-
HbII pexuM. OOopyioBaHNHE apXUBOXpaHWIIHIL. Pa3melieHre JOKyMEHTOB B apXUBOXPaHUIIN -
mie. [loHsiTHE NepBUYHON pecTaBpallii U KOHCEpBAIlMM apXUBHBIX JOKyMEHTOB. PaboThl mo
palMoOHATILHOMY pa3MeEIIeHUI0 JOKYMEHTOB B XpaHuwiuiax. TonorpadupoBanue. Pa3menie-
Hue (oHa Mmosib30BaHud. Pa3menienne yuyeTHbIx JokyMeHTOB. KOoHTpoab Hanmnuus u ¢puznye-
CKOTO COCTOSHUSI JOKyMEHTOB. OcoOeHHOCTH oOecredyeHHss COXPAaHHOCTU 3JIEKTPOHHBIX
JOKyMeHTOB. [loAroToBka TOKYMEHTOB K Iepefaue B JJaOOpaTOPHIO Ha PecTaBpalulo, Iepe-
IUIET, JEe3UH(EKINI0, AEe3MHCEKIUI0, MUKPO(UIBMUPOBAHUE, CKaHMpPOBaHUE. TpaHCHOPTHU-
POBKa U IIEpEMELIEHUE aPXUBHBIX JOKYMEHTOB.

Tema 7. Yuem 0okymenmog 20cy0apCmeeHHblX U MyHUYUNATbHBIX APXUB08, APXUBOE
opeanuzayuti. O0mue TpeOOBaHMA K YYETHBIM JOKyMEHTaM apxuBa. llpuHnumsl ydera
JIOKYMEHTOB apxuBa. ApXuBHbIN mudp, cocraB apxuBHoro mudpa. Enuauna yuera apxus-
HBIX JTOKyMEHTOB. CXeMa yudeTa apXUBHBIX JOKYMEHTOB. CHcTeMa y4ETHBIX JOKYMEHTOB ap-
XuBa. BHyTpeHHME y4yeTHbIe JOKyMEeHThI apxuBa. OCHOBHbIE (00s3aTeIbHBIE), BCIOMOIaTENb-
HBbIE YUYETHBIE JIOKYMEHTHI. YUETHbIE NOKYMEHTHl apXuWBa opraHuzanyu. OTHEIbHBIA Yy4eT
YHUKaJIbHBIX JOKYMEHTOB M 0CO0O0 IEHHBIX JIOKYMEHTOB, CEKPETHBIX M PACCEKPEUEHHBIX ap-
XMBHBIX JIOKyMEHTOB, apXUBHBIX JOKYMEHTOB II0 JINYHOMY COCTaBy, €], UMEIOLINX B
O(pOpMIICHUH JpParolleHHblE METaUIbl U KaMHHU, apXUBHBIX JOKYMEHTOB, HaXOJSLIUXCSA B
YaCTHOW COOCTBEHHOCTH M NPHHATHIX MO JOTOBOPY Ha XpaHEHHUE B apXuB U JIp. YUeT dJeK-
TPOHHBIX JOKYMEHTOB. [1ops/10K 3amoHeHUs! yUETHBIX TOKyMEHTOB. COCTaBJIE€HHE aKTOB.

Tema 8. Komnaekmosanue ponoos 20cyoapcmeenHvlx u MYHUYUNATbHBIX APXUBOS,
apxugos opeanuzayuti. KOMIIJIEKTOBaHHE apXUBa — MOHATHUE, dTanbl. OnpeaencHue UCTOYHU-
KOB KOMILJIEKTOBAaHUSI apXUBa B COOTBETCTBHH C €ro KomrmereHuuen. OnpeneneHue cocraBa
apXUBHBIX JIOKYMEHTOB, TOJUIeKAIIMX TMpueMy B apxuB. llpuem-mepenadya apXuBHBIX
JIOKyMEHTOB B apxuB. OmpeerneHrue OpraHu3ali-uCTOYHUKOB KOMIUIEKTOBAHUS TOCYIap-
CTBEHHBIX M MYHHUIIUTIIAIBHBIX apXuUBOB. KpuTepun oTHeceHUs K UCTOUYHHKAM KOMILJIEKTOBA-
HUS: IJI OpraHu3ainui, 1js rpaxaad. [I[puMeHeHne nporpaMMHOTO KOMIUIEKCa «YUpexe-
HUS-UCTOYHUKU KOMIUIEKTOBAHUS apXuBa». JlOrOBOpPBHl ¢ HMCTOYHHKAMH KOMILIEKTOBAHUSI.
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Cnucok opraHu3aluii-MCTOYHUKOB KOMILJIEKTOBAHUS TOCYIapCTBEHHOIO M MYHMILIMIAIb-
HOT'O apXHBa. YUYETHO-CIIPaBOYHbIC KAPTOTEKH U 0a3bl JaHHBIX ydeTa paboThl apXuBa ¢ opra-
Hu3auusaMu. [IpreM 10KyMEHTOB Ha IIOCTOSIHHOE XpaHEHHE. DKCIEPTHU3a LIEHHOCTH I0KyMEH-
ToB. Kpurepun sxcnepTu3ssl HEeHHOCTH. CpOKU XpaHEHUs! ApXUBHBIX IOKYMEHTOB.

Tema 9. Hcnonvzosanue 0OKYMeHMO8 20CYOAPCMEEHHbIX U MYHUYUNATbHBIX APXUBOS,
apxugos opeanuzayuil. [IpUHIUIBI UCTIOJIB30BAHUS APXHUBHBIX JOKyMeHTOB. MH(DOpMammon-
HOe oO0ecledYeHne TIONb30BaTeNiel Kak (oOpMa HCIONIBb30BaHUS APXUBHBIX JIOKYMEHTOB.
Knaccugukamus 3ampocos. [IpoduinbHble 3ampochl: TeMaTHYEeCKHUE 3arpockl, OHorpaduye-
CKHE 3aIlpOChl, TEHEATOTUYECKHE 3aIPOCHI, COIMATBHO-TIPABOBBIC 3allpOChl. VcronmHeHune 3a-
MIPOCOB COIMANILHO-IIPABOBOIO Xapakrepa. Ilopsiiok paboThl mosib30BaTenei ¢ TOKyMEHTaMu
B YHMTAJILHOM 3ajic apXuBa. BhICTaBKa JOKYMEHTOB, KaKk ()OpMa HCIIOJIB30BaHUS aPXUBHBIX
TOKyMeHTOB. Kiaccudukaiiis BBICTABOK apXHMBHBIX JOKYMEHTOB: MO BPEeMECHH ()YHKITMOHU-
pOBaHUsI, IO MECTY JIMOHCTPAIINH, [0 TUPAKUPOBAHUIO U JIp. BhICTaBKM JOKYMEHTOB B AJICK-
TpOHHOM (opmare (MyJIbTHUMEIUNHBIC H3IaHHS, BUPTYyaJIbHBIE BBICTaBKH). [lepcoHanbHbBIE
BbIcTaBKU. [lyOnuKannoHHas NesITeIbHOCTh apXMBOB KaK (hopMa HMCIIOJIb30BaHMS apXHBHBIX
TOKyMeHTOB. [lyOnukarusi apXuMBHBIX JOKYMEHTOB KaK IPOIECC MOATOTOBKH JOKYMEHTa
(TOKYMEHTOB) K U3IaHHMIO.

Tema 10. Coz0anue u ucnonb3o8anue cnpagoyHO-nOUCKOBbIX CPEOCm8 K OOKYMEHmMam
20CYOapCMBEHHbIX U MYHUYUNATbHBIX aAPXUBOS, apxueoe opzanuzayuu. Cuctema Hay4yHO-
cupaBounoro anmapata (HCA) apxuBa. TpeboBanus k HCA apxua. O0s3arenbHble cripa-
BOYHHKH: OIHCh, ITyTEBOJIUTENb, KaTauor. JIOMOJHUTENbHBIE CIPAaBOYHUKKA — 0030p,
ykazatenb. TexHomorus cosznanuds HCA k pokymentam apxuBa. OnucaHuEe apXUBHBIX
JIOKYMEHTOB KaK TMpOIeCC CO3JaHHUs BTOPUYHON JOKYMEHTHOW WH(pOpMAalW{ MyTeM aHa-
JUTUKO-CUHTETHUECKOHN 1epepadoTKH MEPBUYHON TOKYMEHTHON MH(OpPMALUK U U3BIICYEHUS
HEOOXOAMMBIX CBEJICHUN W3 YUYETHBIX U JAPYTUX JOKYMEHTOB. MeTOAMKa COCTaBICHUSI BHYT-
penHel onucu nena. CocraBieHue U BeneHue onuced. CocTaBiaeHUE CHPABOYHOIO anmapara
K onucH. IloaroroBka omnuceil K nepeBoay B IEKTPOHHBIM BuA. Karanmorusanus apXuBHBIX
JIOKYMEHTOB: BUbI padoT. Benenue kaTanoros (TpaAULIMOHHBIX U SJEKTPOHHBIX).

5. IIEPEYEHb YYEBHO-METOJUYECKOI'O OBECIIEYEHMS JJ1
CAMOCTOATEJLHOM PABOTHI OBYUYAIOIIUXCA 1O JTACIUIIJIMHE

5.1. O01mme noJ0KeHus

CamocrosTenpHas padoTa 00y4aromuxcs — 0COObI B/ O3HABATEIBHON JIESTEIBHO-
CTH, B TIPOIIECCE KOTOPOH MPOUCXOIUT (POPMUPOBAHUE ONTHUMAIBHOTO IJIsi JAHHOTO WH/IWBHU-
Jla CTWJIA TIOJTy4YeHUs, 00pabOTKM M yCBOSHHS y4eOHOH MH(OPMALMK Ha OCHOBE MHTETPALIUH
ero cyOBEKTHBHOTO OMBITA C KYyJIbTYpPHBIMU 00pa3lamMH.

CamocrositenbHas paboTa MOKET OBITh ayAUTOPHOM M BHEAYJUTOPHOIL:

AyIuTOpHas caMOCTOSITeNIbHA pab0oTa OCYIIECTBIISICTCS Ha JCKIHIX, TPAKTUYECKUX
U CEeMHMHApCKUX 3aHATHSX, IPU BBHITOJHEHUH KOHTPOJBHBIX paboT m np. Bueaynuropnas
CaMOCTOSATENIbHAs pab0Ta MOXKET OCYIIECTBIISATHCS:

— B KOHTaKTe C IpernojaBaTeleM: Ha KOHCYJIbTALUIX 10 Y4EOHBIM BOIIPOCAM, IO
MOJTOTOBKE BBIMYCKHBIX KBaJU(HUKAIMOHHBIX paboT, B XOJ€ TBOPYECKUX KOHTAKTOB, MPHU
JMKBHJALWY 33]JOJDKCHHOCTEH, IPH BBIMOJHEHUH WHANBUTYaIbHBIX 3aJaHUH U T. 11.;

— 0e3 KOHTaKTa ¢ IpenojaBaTeieM: B ayJUTOPUH JUISl WHAWBUIYAIbHBIX 3aHITHH, B
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oubimoreke, 0Ma, B OOLICKUTHH U JIPYTHX MECTax MPHU BBIMOJIHEHUH YYeOHBIX M TBOpUE-
CKHUX 3aJIaHUM.

BueayauropHas camocTrosiTenbHas padoTa, IPEKIE BCEro, BKIKOYAET MOBTOPEHUE
MaTepuaia, U3y4eHHOTO B XOJI€ ayJUTOPHBIX 3aHATHIL; pabOTy ¢ OCHOBHOM M JOTIOJIHUTEIb-
HOW JTUTEPATypOr M WHTEPHET-UCTOYHUKAMU; TIOJTOTOBKY K CEMHHAPCKUM U MPAKTHUYCCKUM
3aHATHUSAM; BBITIOJIHEHUE 33JaHUI, BBIHECEHHBIX ITperojaBaTesieM Ha CaMOCTOSITEIbHOE U3yde-
HHE; HAyYHO-HCCIIeI0BATEIbCKYIO U TBOPUYECKYIO paboTy 00ydaronierocs.

Lenbto camocTosITeNbHOM paboThl 00y4aroIIerocs sSBIsSETC:

— ¢dopMupoBaHUE IPUBEPKEHHOCTH K Oyaymiei npodeccuu;

— CcHCTeMaTu3allus, 3aKperUIeHne, YriIyOJlieHne U paclIupeHue MOTyYeHHBIX 3HAHHMA
YMEHUH, BIIaJICHU;

— ¢dopMupOBaHUE YMEHU HUCIIOJIb30BATh Pa3IMYHbIE BUIbI U3AaHUN (OPHUIIHATBHBIE,
Hay4HbI€, CIPaBOYHbIE, MH(POPMAIIMOHHBIE U JIP.);

— pa3BUTHE MO3HABATEIbHBIX CIOCOOHOCTEN M aKTUBHOCTH oOyuatolerocs (TBopye-
CKOM MHULIMATUBBI, CAMOCTOSTEIIBHOCTH, OTBETCTBEHHOCTH U OpPraHU30BaHHOCTH);

— (QopMupoBaHUE CAaMOCTOSTENTFHOCTH MBIIIJICHHS, CIOCOOHOCTEH K caMOpa3BUTHIO,
CaMOCOBEPILLIEHCTBOBAHMIO, CAMOpPEaIN3aluy;

— Pa3BUTHE UCCIIEN0BATEIBCKOIO U TBOPUYECKOTO MBIIITIEHHUSL.

CamocTosTenbHast paboTa SBIISETCS 00s13aTENILHOM A KaK0ro o0ydaromerocs, u
ee 00beM IO KaKJOU JUCHUIUIMHE ONpeNeNsieTcsl yueOHbIM IJIaHOM. MeToIuKa ee OpraHu3a-
I[UU 3aBUCUT OT CTPYKTYPBI, XapakTepa U OCOOCHHOCTEH M3ydaeMOW AUCHMILIUHBI, UHIAUBH-
JyalTbHBIX Ka4eCTB U YCIIOBUH Y4eOHOU 1eATeIHHOCTH.

st 5pPexTUBHOM OpraHU3aluy CaMOCTOSTENILHONU pabOThl 00YUAIOIIMICS TOJIKEH:

3Hamb:

— cuctemMy GopM U METOZOB O0YUYEHHS B BY3€;

— OCHOBBI HAyYHOW OpraHu3aluy Tpyaa;

— METOJIMKU CaMOCTOSITENIbHON pabOThI;

— KPUTEPUU OLIEHKU KauecTBa BHIIOIHIAEMOM CaMOCTOATENBHON padoThI;

ymems:

— MPOBOJUTH MOUCK B PA3TUYHBIX TOMCKOBBIX CHCTEMAX;

— HCTOJb30BaTh PA3TUYHbIC BUIbI H3IaHUN;

— TPUMEHSTh METOJIUKHA CaMOCTOSTEIBHON pabOTBI € Y4YeTOM OCOOEHHOCTEMH
U3y4aeMOl JUCIUTLTNHBL

8naoemsy:

— HaBBIKaMU IJIAHUPOBAHUS CAMOCTOSTENTbHON paOOThI;

— HaBbIKAMU COOTHECEHUS IJIAaHUPYEMbIX LeJIeH U MOJYyYEHHBIX PEe3yJIbTaTOB B X0JI€
CaMOCTOSITENIbHON pabOThI;

— HaBBIKAMH TPOSKTUPOBAHHUS W MOJCIUPOBAHUS PA3HBIX BUIOB W KOMIIOHCHTOB
npodeCcCUOHATBLHOMN 1eATEIbHOCTH.

Metoauka caMOCTOSITENIbHOM paboThl IMpEeABApUTENBHO PpPa3biCHAETCS Mpenoja-
BaTeJIeM U B IOCJEIYIOIEM MOXET YTOUHATHCSA C YUYeTOM HMHAMBHUIYaJbHBIX OCOOCHHOCTEH
oOyuaromuxcs. BpeMs u MecTo camMocTOsTeNbHOM paboThl BHIOMPAIOTCS 00yYarOIUMUCS 110
CBOEMY YCMOTPEHHUIO, HO C YUYETOM PEKOMEHIALMI IPENo1aBaTers.

CamocrosiTenbHyl0 paboOTy HajJ AUCHMIUIMHOW CJeAyeT HadyuHATh C HW3Y4YeHUs
pabodeil mporpaMMbl JUCIUILIMHBI, KOTOpas COAEPKUT OCHOBHBIE TPeOOBaHUS K 3HAHHSIM,
YMEHHUSIM M BiajeHUsM oOydaeMmblx. OOs3aTeNbHO CcleAyeT IOMHUTh PEKOMEHIAIUN
npenoaaBaTens, JaHHbIE B X0/I€ YCTAHOBOYHOT'O 3aHITHS, a 3aTEM — MPUCTYNATh K U3YYCHUIO
OTIENbHBIX pa3JeioB M TEM B TNOpSAAKE, NPEAYyCMOTPEHHOM pabodeil mporpaMMoil
JUCIUTIAHBI.
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5.2. Y4eOHO-MeTOqUYECKOE 0O0ecTiedeHHe CAaMOCTOATEIbLHOMH padoThI

Tadauua S
5.2.1. Cooeporcanue camocmoamenvHoil padomol
HaunmeHoBanue Conepixanue ®opma
pa3fiejioB, TEMbI CaMOCTOSITeJIbHOI PadoThI KOHTPOJIsA

Pa3nen 1. ApxuBHbIii pona Poceniickoii @enepannu — J0KyMeHTAIbHOE HACJIeIMe CTPAHBI

Tema 1. Otanbl GopmupoBanust Ap-
xuBHOro (¢onna Poccuiickoit de-
Jiepanuu

N3yueHue TpeOoBaHMIA,
NpENBSABISIEMBIX K  CHEIHAH-
CTaM apxuBa Ha COBPEMEHHOM
JTamne

ITpoBepka 3anmaHus,
BBIMOJIHEHHOTO B
TaOMMIHOM hopme

Tewma 2. Poms 1 MecTo TocyaapcTBeH- | M3yuenne omHoro w3 mpobiem- | M3noxkenne

HBIX (beaepanLHbe ApXWBOB B CH- | HBIX aCIIEKTOB TCMbI PE3yJIbTAaTOB B BUAC
cTeMe apXuBHOM ciryxk0bl Poccun pedepara

Tema 3. CeTb rocynapcTBeHHbIX ap- | M3yueHue Teoperuyeckux wuc- | M3noxeHue

XUBOB CyOBEeKTOB Poccuiickoii e- | TOUHHUKOB IO TEME pe3ynbpTaToOB pa-

Jiepanuu

0OTHI B IUCbMEHHOM
BUJIE

Tema 4. Uctopusi CTaHOBIICHUS U pa3-

W3ydenne n 0000ITICHIE JIUTEpa-

IIpoBepka 3ananus,

BUTHS POCCHUUCKHX MYHHIMIIAIBHBIX | TYPHI IO TEME BBIIIOJIHEHHOT'O B
apXHBOB TaOJIMYHON Popme
Tema 5. Dranbl opranuzanuu BegoM- | M3yueHue neuctBytoniero | Mznoxxenue
CTBEHHOTO apxXuBOXpaHeHHs B Poc- | 3akoHOmarenscTBa PO B 001aCTH | pe3yabTaToOB pa-

cuiickoil @enepauu

BCJOMCTBECHHOTO apXHUBOXPAHC-
HUA

0OTHI B IUCbMEHHOM
BUJIE

Pa3znen 2. ®yHKIMYU roCcyIapcTBEHHBIX U MYHHIUNIAJbHBIX APXUBOB,
apXMBOB OpraHu3anmi

Tema 6. Opramms3amus XpaHeHus | M3ydeHnue cneruduku XxpaHneHus | M3moxxenne
JOKYMEHTOB T'OCYAAapCTBEHHBIX U | JIGKTPOHHBIX JOKYMEHTOB B | pe3yJbTaTOB pa-
MYHHIUTIATBHBIX apXUBOB, apXWBOB | TOCYJApCTBEHHBIX, MyHHIIUTIANb- | OOTHI B MUCEMEHHOM
OpraHu3anui HBIX ¥ BEJIOMCTBEHHBIX apXHBaX | BHJE
Tema 7. Yuer mokymeHTOB rocynap- | M3yuenne croemubukn ydera | M3noxkenune
CTBEHHBIX M MYHMIMIAIbHBIX apXH- | JMIEKTPOHHBIX JOKYMEHTOB B | Pe3yJbTaTOB pa-
BOB, apXMBOB OpraHU3alul rOCyIapCTBEHHBIX, MyHUIIHITAIb- | OOTHI B TUCHBMEHHOM

HBIX M BEJIOMCTBEHHBIX apXHBaxX | BHJE
Tema 8. KommnekroBanue ¢onmos | Mzyuenue crnienuduku Komiuiek- | M3noxenue
TOCyJapCTBEHHBIX W MYHMIMIIANb- | TOBAHUS IEKTPOHHBIX JOKYMEH- | Pe3yJIbTaTOB pa-

HBbIX apXHBOB, apXHWBOB opraHmsauHﬁ

TOB B TOCYHJapCTBCHHBIX, MY-
HUIOUIIAJIbHBIX W BCIOMCTBCH-
HBIX apXHBax

0OTHI B IUCHbMEHHOM
BHUIE

Tema 9. Ucnonb3oBanue JOKYMEHTOB | M3yueHrne OCHOBHBIX Hampasie- | M3noxxeHue

TOCYIapCTBEHHBIX W MYHHIIWIANb- | HUH WCIIONB30BAHUS apXWUBHBIX | PE3yJIbTATOB pa-

HBIX apXUBOB, APXHUBOB OPTaHU3AINNNA | TOKYMEHTOB 0OOTHI B IUCHMEHHOM
BUJIE

Tema 10. Cozpanue u ucnons3oBanue | M3yueHne cucteMbl HayudHO- | M3noxkeHue

CIIPaBOYHO-TIOMCKOBBIX ~ CPEJICTB K | CIPaBOYHOTO ammapara rocynap- | pe3yiabTaToB pa-

JMIOKyMEHTaM TOCYJAapCTBCHHBIX W
MYHHUIIUTIAIBHBIX apXUBOB, apXHWBOB
Oopranu3aiuu

CTBCHHBIX W MYHUIUIIAIBHBIX
ApPXUBOB B CCTU I/IHTCpHCT

0OOTHI B MUCbMEHHOM
BUJIE

5.2.2. Memoouueckue yKkazanusa no 6bINOJIHEHUI0 CAMOCHOAMENbHOU PAdOmbl
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CamocrostenpHas padota Ne 1
Tema «CnennajaucTt apxuBa: rpaHu npogeccun Ha COBPEMEHHOM JITane)

[lenv pabomul — U3yueHNE KBATU(PHUKAIIMOHHBIX XapaKTEPUCTUK, KaTETOPUIl U JOJIK-
HOCTEW COBPEMEHHBIX COTPYJIHUKOB apXUBHBIX YUPEKIACHUM.

3adanue u memoouxka 8blNOJAHeHUS

1. U3yuuts [Ipodeccuonanbublii ctannapt «Crenuanuct apxusa» oT 18 mapra 2021
roga Ne 140 H, yTBep:k1€HHBIN NpHUKazoM MUHHUCTEPCTBA TPyJla U COLMAIbHON 3aUThl PD,
3aIl0JTHUTh TaOJHILy:

Bo3moskHBIe HATMEHO- O0o00meHHbIC Tpynoseie | TpeOoBanus TpebOoBaHus k
BaHMs JOJKHOCTEI, TPyd0BbIe bynkuun K 00pa3oBa- | ONBITY NPAKTHYe-
npogeccuii dyHkuMu HUIO CKO¥i padoThl

2. V3yunTh NpHUBEICHHbIC HW)KE KBaJIM(PHUKAIMOHHBIC XapaKTEPUCTHKH IOJKHOCTEH
pabOTHUKOB apXWBOB, MPEACTABICHHBIX B EIWHOM KBaTH(PUKAIMOHHOM CIIPAaBOYHHKE (CM.
HWKE), 3aIIOJIHUTH TaOJIHITY:

HanMeHoBaHue OcHOBHBIE OcHoBHbIe 3Ha- | TpeOoBanus k TpedoBaHus K
HOJIKHOCTH H 00513aHHOCTH HUA 00pa3oBaHMI0 | ONBITY NpPaKTHYe-
KaTeropus CKOii padoThI

3. CpaBHuTh TpebOBaHuUs MpodCcTaHIapTa U KBAIM(UKATMOHHOTO CIIPABOYHHKA, ClIE-
JaTh MCHbMEHHBIE BEIBOJBI.

CamocrostenbHas padorta Ne 2
Tema «PoJib 1 MeCTO rocy1apCTBEHHbIX (peepaJbHbIX APXUBOB

B CHCTeMe apXMBHOM cay:x0b1 Poccumn»

Llenv pabomsi: OAPOOHO M3YUYHUTH OJUH U3 MPEAJIOKEHHBIX MPOOJIEMHBIX aCIEKTOB

TEMBL.
3aoanue u Memoouxka 8bINOAHEHUSL.:

Omnupasch Ha TEOPETUUECKNE UCTOUHUKH 10 Kypcy (CM. paszzen 7) U MaTepuabl CeTH
WNHTepHeT, n3yunTth (10 BHIOOPY CTYJEHTA) MPOOJIEMHBIA acrieKT Tembl (cM. 1. 6.3.2), mpen-

CTaBUTh PE3yJbTaThl U3y4YeHUs B BHJIE pedepara. MeToanKy MOATOTOBKU 3a/aHHs CM. B II.
6.3.2.

CamocrositenpHas padorta Ne 3
Tema «CeTb rocy1apcTBeHHbIX apXHBOB cy0beKTOB Poccuiickoii ®@exepanum»

Llenv pabomel: NMOTYYUTH MPEACTABICHUS O CTEMCHU pa3pabOTaHHOCTH TEMbI B JIH-
TepaType.

Jaodanue u memoouxa 8bINOJIHEHUSL.:

1. BeissBUTB TUTEpATYypy IO TEME.
2. Bce BBIsIBIICHHbBIE HCTOYHUKH KIIACCU(UIIUPOBATH MO BUAM:
— MoHOrpaduH U HaAy4YHbIE TPY/IbI;
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— y4eOHHKH M yueOHBbIC TOCOOHS;

— CTaTbU U MaTepuaibl B COOPHUKAX.

— HAYYHO-TIOMYJISIPHBIC M3aHMsI, TPeJHA3HAYCHHbBIC IIMPOKOMY KPYyTy YUTaTeIeH 1
YUEHBIM — CTICIIMATUCTaM B CMEXHBIX 00JIaCTAX 3HAHHIA.

CamocrosrenbHas pabota Ne 4
Tema «McTopusi CTAHOBJIEHUS] M PA3BUTHS POCCHIICKMX MYHHIMIIAJIbHBIX APXHBOB)»

Llenv pabomsi: 3aKpenuTh, 000OIIUTh U CUCTEMATHU3UPOBATh 3HAHHUSA, MOJIyYEHHBIE B
XO7i€ JIEKIIMOHHOTO 3aHATHUS.

3adanue u mMemoouxa 8bINOJAHEHUS

Hcnonp3ys maTepuainsl JIEKUUH, TOMOJHUTEIBHYIO JIMTEPATypy, Marepuansl MHTep-
HET-UCTOYHUKOB, CAMOCTOSTEIbHO COCTAaBUTh M 3aIOJHUTH XPOHOJOTMYECKYIO TaOIuIly
3TarnoB (GOPMUPOBAHUS U PA3BUTUS POCCUMCKUX MyHULIUTIAILHBIX apPXUBOB.

CamocrosrenbHas pabota Ne 5
Tema «ITanbl OpraHu3alyu BeAOMCTBEHHOI0 AapXHBOXPAHEHHA
B Poccuiickoit @enepanumn»

Llenv pabomul. U3y4nTh NEHCTBYIOLIEE 3aKOHOaTeIbCTBO PD B 001acTi Be1OMCTBEH-
HOTO apXHUBOXPAHEHUS.

3aoanue u mMmemoouxka 8bINOAHECHUS.:

1. CocTtaBuTh nepedeHb HOPMATHBHO-TIPABOBBIX U METOAMYECKUX aKTOB B OOJACTH
BEJIOMCTBEHHOI'0 apXUBOXpaHEHUs, NeucTBYOmMX B Poccuiickonn denepanuu. Menonp3oBarh
JUUISL COCTaBJICHUS MEPEYHs CIPaBOYHbIE MpaBoBbie cuctemsl ['apant, KoncynbranTllntoc.

2. VI3yuuTh NeATENBHOCTH MO apXUBOXPAHEHUIO KOHKPETHON OpraHu3anuu (Ha BHIOOD
CTYJICHTA).

2. CocTaBUTh NEPEUYEHb JOKAIbHBIX HOPMATUBHBIX AKTOB, PErIAMEHTHUPYIOIIUX JIes-
TEJIBHOCTh M0 APXUBOXPAHEHUIO KOHKPETHOM, U3yYEHHON CTYJAE€HTOM OpraHU3allyy.

CamocrosTenbHas pabora Ne 6
Tema «Opranuzanusi XpaHeHus! JOKYMEHTOB IoOCyAapCTBEHHBIX H
MYHUIIMTIAJTBHBIX APXHBOB, APXHBOB OPraHu3aluiDy

Llenvy pabomul: NOMYYUTH NPEACTaBICHUE 00 OCOOEHHOCTAX XPaHEHHs 3JIEKTPOHHBIX
JIOKYMEHTOB B F'OCY/1apCTBEHHBIX, MyHUIIUIAJIbHBIX U BEIOMCTBEHHBIX apXUBaX.

3aoanue u Memoouxka 8bINOAHEHUSL.:

BbIsBUTH U OATOTOBUTH 0030p MyOJIMKALMil MO aKTyalbHBIM MpoOJieMaM OpraHu3a-
MU XpaHEHUs AIEKTPOHHBIX TOKYyMEHTOB ApxuBHOro ¢onzna P® no crpanunam npodeccuo-
HaJIbHBIX IIEpUOAMYECKUX U3JaHUN («OTedecTBEHHbIE apXUBB, «JleIONpOU3BOACTBOY,
«BectHuk apxuBucTa»). XpoHojorudyeckuit oxsar — 2 roga. dopma mnpencraBiIeHHUS —
nucbMeHHas (06beM — 10 10 cTp.).

CamocrositenbHast pabora Ne 7

Tema «Y4eT 10KYMEHTOB roCy1apCTBEHHbIX © MYHUIIUNIAJIbHBIX APXHBOB,
apXMBOB OpraHU3aLUi»

18



Llenv pabompi: TOMYyUUTH TPEICTaBICHHE 00 OCOOCHHOCTSAX ydyeTa JIEKTPOHHBIX ap-
XHUBHBIX JIOKYMEHTOB.

Jadanue u memoouxa 8bINOJIHEHUS:

[Tonp3ysich UCTOUYHUKAMMU, NTPEUIOKEHHBIMU IIPENoJaBaTeeM, IMCbMEHHO OTBETUTh Ha
BOIIPOCHI:

1. Opranuzanus y4era 3J€KTPOHHbBIX apXUBHbBIX JOKYMEHTOB

1.1. KakoBsl obmiie TpeOOBaHMUS K OpraHU3allMyd U MPOBEJICHHUIO yUYeTa JIEKTPOHHBIX
JIOKYMEHTOB B FOCY/1apCTBEHHOM (MYHHIIMIIAJIEHOM) apXHBE.

1.2. Yto BXOAMT B CUCTEMY YHYETHBIX JOKYMEHTOB apXuBa JUIsl y4yeTa 3JIEKTPOHHBIX
JIOKYMEHTOB.

1.3. KakoBbI 0COOEHHOCTH y4eTa 3JEKTPOHHBIX JTOKYMEHTOB B apXHBaX OpraHU3aIHi.

2. BbIIBUTB U IOATOTOBUTH 0030p IMyOJMKALMI M0 aKTyalbHBIM IIpO0JieMaM OpraHu3a-
[IUH XpaHEHUs!, KOMIUICKTOBAHUsI, y4eTa ¥ UCIOIb30BaHMs JOKYMEHTOB ApXUBHOTO (poHma PO
[0 CTpPaHULAM NPO(ECCHOHANBHBIX MEPUOANYECKUX H3AaHUN («OTeuecTBEHHbIE APXUBBDY,
«/lenonpounsBoacTBo», «BecTHUK apXUBHUCTa»). XpoHOJOrHYecKuil oxsatr — 2 roga. @opma
MpeACTaBICHUS — MUCbMeHHas (00bem — 10 10 cTp.).

CamocrositenpHas pabora Ne 8
Tema «KomniiekToBaHnue ()OHI0B roCyAapCTBEHHBIX H MYHHIUNIAJbHBIX APXUBOB,
apXUBOB OPraHU3anMi»

3adanue 6bINOIHAEMCA 6 hOpMe NPAKMUUECKOU NOO2OMOBKU
na mamepuanax I'ocyoapcmeennozo yupescoenusn «QoveouneHHvlil 20cy0apcmeeHHbll
apxue Yenadbunckoi oonacmuy

Llenb pabombi: U3ydyeHre 0COOCHHOCTEH KOMIIJIEKTOBAHUS ()OH/I0B FOCYJapCTBEHHBIX,
MYHULUNAIBHBIX U ApXUBOB OpraHU3aLMH.

3adanue u Memoouxa 8bINOAHEHUSL:

1. U3yuuts MaTepuansl opuiranbHoro caiita O0beAMHEHHOTO TOCY1apCTBEHHOIO ap-
xuBa Yensbunckoit obmactu (pasmen  «lokymeHTel» — «llmamel ©W  OTYETHI»)
https://archive74.ru/ u conmnanbhyto rpynmny B BKonrakre (https://vk.com/guogacho) nmu miro-
00ro IPyroro apXMBHOTO yUpexAeHUs (110 BEIOOPY CTYIEHTA).

2. IMoarotoButh mpeseHtranuio B popmare Power Point (15-20 cnaiimoB), packpsi-
BAIOIIYIO MEPOIIPUATHUS 110 OpraHU3alNK XpaHEHUs! JOKyMEHTOB apxuBa. [Ipe3eHranus 10mk-
Ha BKJIIOYATh CJAiIbl C IpUMEpaMu IIOCTOB MO CIEAYIOIIEH CXeMe:

. UcTouHMKN KOMIUIEKTOBaHHMS
1.1. Opranuszanuu.

1.2. ®dusnueckue nuua.

II. CocTaB 1OKyMEHTOB U UX OTOOpP HA OCHOBE SKCIEPTU3HI [IEHHOCTH
2.1. JIOKyMEHTBI 110 OCHOBHOM AESTEIHLHOCTU OpraHu3aluil.
2.2. JIoKyMeHTBI JINYHOTO TIPOUCXOKICHHUS.

2.3. JIoKyMEHTBHI 110 JIMYHOMY COCTaBY.

2.4. DNEeKTpOHHbBIC JOKYMEHTHI.

2.5. AyaroBu3yalibHbIe MaT€pUaIbI.

2.6. My3eliHble IPeIMEThl U apXUBHBIE KOJUICKIIUH.

I1I. ITopsimok mprema Ha XpaHeHUe
3.1. IokyMeHThI Ha TPAAUIITMOHHBIX HOCUTEIISIX.

3.2. DIIEKTPOHHBIE TIOKYMEHTHI.
3.3. AyauoBu3yaibHbIE MaTEpUAIIBI.
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3.4. My3eiiHble IpeIMEThl U ApXUBHBIE KOJUICKIUH.

CamocrosarenbHas pabora Ne 9
Tema «McnoJib30BaHNe JOKYMEHTOB FOCY/IapCTBEHHBIX H MYHUIHNIAIBHBIX
apXMBOB, aPXMBOB OPraHU3ALUID»

Llenv _pabombi: W3yYeHWE OCHOBHBIX HANpPAaBICHUN WCIONIb30BAHUS APXHBHBIX
JIOKYMEHTOB.

3adanue u Memoouxa 8blNOJAHEHUSL:

Hcrnonb3yss peKOMEHIOBAHHYIO MPENOAAaBaTENEM JIUTEPATYPY, MUCbMEHHO OTBETUTh
Ha CJIEAYIOIHE BONPOCHI:

1. [TpyHLIMIIBI MCTIONB30BAHUS APXUBHBIX JOKYMEHTOB. MH(opMmamronHoe obecreye-
HUE T0JIb30BaTeNeH Kak (hopMa MCIIOIb30BAHMS APXUBHBIX IOKYMEHTOB B TOCYIapCTBCHHBIX,
MYHULUIIAJIBHBIX U apXUBaX OpraHU3alui:

— Knaccudukamus 3ampocoB. IIpodunbHble 3ampochkl: TEMaTHYECKHE 3ampochl,
Oouorpadguyeckre 3ampochl, TeHEATOrHYECKUE 3alpOChl, COIMAILHO-TIPaBOBBIE 3arpochl. He-
npodUIbHBIC 3aMPOCHI.

—  HWudopmaiimonHple JOKYMEHTBI: HHPOPMAIIMOHHOE MHChMO; TEMAaTUUYECKHI Tepe-
YeHb apXUBHBIX JOKYMEHTOB; TeMaTH4eCKasi MOJI00pKa KOMUN apXUBHBIX JOKYMEHTOB; TeMa-
TUYECKUI 0030p apXHWBHBIX JIOKYMEHTOB; apXHUBHAs CIIPaBKA; apXHBHAs BBIHUCKA;, apXHBHAS
konusi. Opopmiienre nHGOPMAITMOHHBIX JOKYMEHTOB.

2. Ucnonnenue 3ampocoB COIMATBHO-IIPABOBOTO XapaKTepa B TOCYAApPCTBEHHBIX, MY -
HULMIAJIBHBIX U apXUBaX OPraHU3aLNn:

— HopmaTtuBHbIE IpaBOBBIE U METOAMYECKUE JOKYMEHTBI, PETYJIHPYIOLIUE UCTIOJIHE-
HUE 3alpOCOB COIMAIBHO-TIPABOBOTO XapakTepa. MeToauka paboThl MO HCIOTHEHUIO 3a-
MIPOCOB COLMATIbHO-TIPABOBOIO XapaKTepa.

— HcnonHenune 3ampocoB O TPaKJAHCKOM COCTOSIHUH, OOpa30BaHWU, TPYJIOBOH Jes-
TEJILHOCTH U TPYJIOBOM CTake, 3apabOTHOM T1aTe U T.J.

—  Hcnonuenue 3anmpocoB 0 BOeHHOU ci1y»x0e, 00 yyactuu B Benukoit OTeuecTBeHHON
BOITHE, NPEOBIBAaHUM B TJICHY W HAa MPUHYIUTEIBHBIX paboTax B ['epMaHuyM ¥ OKKyMUpOBaH-
HBIX cTpaHax B roasl Benukoit OTeuecTBEHHOM BOWHBI U TIP.

— Hcnonnenue 3ampocoB 00 UMYIIECTBEHHBIX MPaBax.

—  Hcnonnenwue 3anpocoB 00 yroJIOBHO-ITPOLIECCYATBHBIX JEUCTBUSX, O PETIPECCHSIX.

—  OTBETCTBEHHOCTH ¥ KOHTPOJIb UCIIOTHEHUS 3aPOCOB.

3. PabGota ynTansHOTro 3a1a B TOCYJapCTBEHHBIX, MyHHIIUIIATHHBIX U apXHUBaX OpPraHu-
3alUi:

—  Odopmnenne nonp3oBaTenel aias paboTel B ynTanbHOM 3aje. [lopsgok paboTs
10JIb30BaTENEH C JOKYMEHTaMH B YUTAJIbHOM 3ajie apxuBa. OpopmiieHne U BeIeHNE JTUYHbIX
JieJ OJIb30BaTelIeH.

— CocraBieHre U BeIEHHE KapTOUeK ydeTa MoJb30BaTesield 1 TEMAaTUKHU UCCIIe10Ba-
Huii. KoHTpoJb paboThl MoJIb30BaTeNel B YUTATBHOM 3aJie.

—  VYder UCIOJIb30BaHUA TIOKYMEHTOB apXxuBoB. Opranusaiusi paboThl 0 KOMHUPOBa-
HUIO IOKYMEHTOB TI0 3aKa3aM IO0JIb30BATENICH.

CamocrostensHas pabora Ne 10
Tema «Co31aHue U HCNIOJIb30BAHHE CIIPABOYHO-TIOMCKOBBIX CPEACTB K JIOKYMEHTaM
rocyJ1apcTBeHHbIX 1 MyYHUIIMNAJIBHBIX APXHBOB, APXHBOB OPraHu3aluii»

Lenw Da60mbl.’ HN3YUYCHUC CUCTCEMbI HAYUYHO-CIIPABOYHOTI'O arraparta rocyiapCTBCHHBIX
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U MYHHUIUINAIBHBIX apXHUBOB B CCTHU I/IHTepHeT.

3aoanue u mMmemoouxka 8bINOAHEHUSL.:

1. O3HaKOMBTECH C apXUBHBIM IIPOEKTOM «ba3a JaHHBIX 110 POCCUICKUM apXuMBaM Ha
noptaie «ApxuBbl Poccum» u caiitom «IlyreBoauTenu mo poccuiickum apxuBamy». N3yunte
ENIU MIPOEKTA, ero MacmTadbl. O3HAaKOMBTECHh C aHATUTHYECKUM 0030poM «H3yueHue ombita
MIPEJICTABICHUS CUCTEMBI HAyYHO-CIIPABOYHOTO allflapara rocyIapCTBEHHBIX U MYHMIIUIIAIb-
HbIX apxuBoB Poccuiickoit @enepannn B cetu VHTepHET». IIMCEMEHHO OTBETHTE Ha CIIENy-
IOLIUE BOIIPOCHI:

— CHCTEMa Hay4YHO-CIIPAaBOYHOIO alIapaTra rocyAapCTBEHHBIX U MyHUIUMIAIbHBIX ap-
xuBoB Poccuu B anoxy MHTepHeTa;

— IBOJIONHS (POPM IMPeICTABICHHUS] HAYYHO-CIIPABOYHOTO aIlfapaTta Ha apXUBHBIX Caii-
Tax, BIUSHUE UHQOPMAIIMOHHBIX TEXHOJIOTUN HA TEOPHUIO U METOJUKY OMHCAHUS JOKYMEHT-
Hol nHpopmanuu ApxusHoro ¢ponna Poccun;

— Mpe/ICTaBICHNE CUCTEMbl HaAy4YHO-CIIPABOYHOTO allllapara K apXUBHBIM JOKYMEHTaM
Ha caiiTax ¢enepaabHbIX TOCYJapCTBEHHBIX apXxuBOB Poccuu (2—3 Ha BBIOOD CTyIEeHTA);

— IpoaHAIM3UPYHTE CIPABOYHO-IIOMCKOBBIE CPEICTBA K apXUBHBIM JIOKyMEHTaM Ha
caiitax (heaepalbHBIX FOCYIaPCTBEHHBIX aPXUBOB;

— MpoaHaATM3UPYHTE CUCTEMY HAYyYHO-CIIPABOYHOIO ammapara K apXUBHBIM JTOKYMEH-
TaM Ha caliTax OPraHoOB YIPABICHHUS apXUBHBIM JIEJIOM U FOCYIapPCTBEHHBIX apPXUBOB CYyObEK-
ToB Poccutickoii ®deneparuu (2—3 apxuBa Ha BEIOOP CTYIEHTA).

2. BBIIBUTB ¥ MOJTOTOBUTH 0030p MyOIMKANMii 10 aKTyalbHBIM MpoOJIeMaM CO3AaHus
HAYYHO-CIPAaBOYHOTO armapara rocy1apcTBEeHHbIX U MYHUIIUIAIBHBIX apXUBOB 110 CTPAHUIIAM
npo¢eCCHOHATIBHBIX MEPHOANYECKIX U3aHui («OTedecTBEeHHbIE apXUBBD», «JleI0mpon3BoI-
CTBO», «BecTHHK apxuBHCTa»). XpOHOJOTHYECKHI oxBaT — 2 roga. ®dopma mpecTaBiIeHUs —
nucbMeHHas (00bem — 110 10 cTp.).

5.2.3. Ilepeuens neuamuwix u 371eKMPOHHBLIX 00PA306AMENbHBIX U
UHGOPMAYUOHHBIX PecypCos8, HEOOXO0OUMBIX 01 CAMOCMOAMENbHOU PAdOmbl

Cwm. Pazznen 7. IlepedeHp eUaTHBIX U DJIEKTPOHHBIX 00Pa30BaTEIbHBIX M HH)OPMAITH -

OHHBIX PECYPCOB HEOOXOUMBIX JIJISi OCBOCHUS TUCIIUTUTHHEIL.

http://fgosvo.ru/ — Tlopran denepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHIAapTOB BhICIIETO0 00Opa30BaHusl.

http://gramota.ru/ — CnpaBoyHo-uHpoOpMaImoHHbIA MopTan ['pamora.py — pycckuit
SI3BIK ISl BCEX .

https://openedu.ru — OTKpBITOE OOpa3OBaHME.

https://rsv.ru — Poccust — cTpana BO3MOXKHOCTEH.

6. ®OHJT OLIEHOYHBIX CPEJCTB JJIsI TPOBEJEHHS TEKYIIETO KOHTPOJISI
YCHEBAEMOCTH M IIPOMEKYTOYHOM ATTECTAIIMYA OBYYAIOIIMXCS MO JUCIHUATIINHE

6.1. Ilepeuenb KOMIETEHINH ¢ YKa3aHUEM 3TANoB ux GopMUpPOBaHNS B mpolecce
0CBOEeHMsI 00pa30BaTeJIbHOM NMPOrPaMMBbI
Tabauua 6

IHacnopT ¢poHaa OLIEHOUYHBIX CPEACTB JJIM TeKyleil GopMbl KOHTPOJIS

HaumenoBanue Ilnanupyembie Konpl HanmeHnoBanue
pa3leoB, TeMbl | pe3yJbTaThl OCBOCHHSI | HHAMKATOPOB OIIECHOYHOI'0 CpeAcTBa
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o11o11

MOCTHKEeHUSA
KOMIIeTeHITH I

Paszpnen 1. ApxuBHblii pona Poccuiickoii @enepauuu — 10KyMeHTaJIbHOE HAcJIelle CTPAHBI

Tema 1. Ortamsr | IIK-1. Cnocoben mpu- | [IK-1.1. — Ilpaktuueckoe 3aHstue Ne 1.
hopmupoBaHUS MCHATh HAy4YHO- METO- Tema «ApxuBnblli oy Pd:
ApPXUBHOTO JYecKre ocuossr | 1TK-1.2. COBpEMEHHAasi TEPMUHOCHCTEMAY
¢donna Poc- | nokymenToBeneHuss u — CamocrositenbHasi pabora Ne 1.
cuiickoii denepa- | apxuBoBeaeHuss B mpo- | ITK-1.3. Tema «Crnennanuct apxuBa: TpaHH
017078 (heccronanpHOM chepe npoeccut  Ha  COBPEMEHHOM
[IK-7. Crnocoben pyxko- | ITK-7.1. JTane
BOJANTH nozpaszene-
HUEM  apxuBa, OCy-
LIECTBISATh JesITeNb-
HOCTb [0 AapXUBHOMY
XPaHECHUIO JTOKYMEHTOB, I1K-7.2.
WX y4eTy M MCIOJIbh30Ba-
HHIO, 00ECIIEUEHUI0 CO-
XpaHHOCTH,  IIOCTpoOe-
HUIO U KOHTPOJIO CIIpa-
BOYHO-MH(OpMAIHOH- MK-73.
HBIX CpEACTB K AapXMB-
HBIM JIOKYMEHTaM
Tema 2. Pomp u Te orce Te oice — Cemunap Ne 1. Tema «Pomp m
MECTO Tocyaap- MECTO rOCyJIapCTBEHHBIX
CTBEHHBIX be- (enepanbHBIX apXWUBOB B CHCTEME
JIepaIbHbIX apXu- apXuBHOM ity k061 Poccrm»
BOB B CHCTEME — IIpaktuueckoe 3amsTae Ne 2.
ApXUBHOM  CIIyXK- Tema «PocapxuB kak ¢enepanbHbIi
0561 Poccun OpraH HCIHOJHUTEIbHON BIAacTH B
CHCTeME apXWMBHOW ciyk061 Poc-
CUN»
— CamocrositenbHas pabora Ne 2.
Tema «Pomp u MecTo rocynap-
CTBEHHBIX (pellepaibHbIX aPXHBOB B
cucreMe apxXuBHOH ciyxObl Poc-
CHM»
Tema 3. Certb Te orce Te oice — IIpaktmdeckoe 3amsTue Ne 3.
rOCy1apCTBEHHBIX Tema «lIIpaBoBoe perynupoBanue
apXHBOB CyOBEK- JESTENbHOCTH  TOCYJapCTBEHHBIX
ToB Poccuiickoii apxuBoB POy
®enepauuu — CamocrostensHas pabota Ne 3.
Tema «CeTb rocyIapcTBEHHBIX ap-
XUBOB cyObekToB Poccuiickoit De-
JIepaItum»
Tema 4. Ucrtopus Te oice Te oice — Cemunap Ne 2. Tema «Mcrtopus

CTAaHOBJICHUA U
pa3BHTHSA poc-
CUHCKHX MyHHIIU-
MaJIbHBIX aPXUBOB

CTaHOBJICHHS u pa3BHUTHS
poccuiickux MYHHUIUTATBHBIX
apXUBOBY

— Ilpaktuueckoe 3ansTue Ne 4.
Tema «lIIpaBoBoe peryaupoBanue
JESITEIbHOCTH MYHUIUIAIBHBIX
apxuBoB PD»»

— CamocrositenbHas pabora Ne 4.
Tema «McTopusi CTaHOBIEHUA U
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Pa3BUTHS  POCCHHUCKHUX
NaJbHBIX APXUBOBY»

MYyHULU-

Tema 5. Oranbl
OpraHu3aIuu
BEJOMCTBEHHOT'O
apXHUBOXPAHECHUS
B Poccuiickoit
®denepaunu

Te oice

Te orce

— Cemunap Ne 3. Tema «Otansl

opraHu3anuu BEJIOMCTBEHHOT'O
apxuBOXpaHeHusi B Poccuiickoit
Denepannn

— IlIpaktuueckoe 3ansitue Ne 3.
Tema «lIpaBoBO€ perynupoBaHue
BEJIOMCTBEHHOTO apXUBOXpaHe-
HUSD»

— CamocrosTenpHast pabora Ne 5.
Tema «ITambl opraHu3auy BeIOM-
CTBEHHOT'O apXuBOXpaHeHus B Poc-
cuiickoil Peaeparim»

P

aznes 2. ®YHKIHHU rocyIapcTBEHHBIX H MyYHHIIUNIAJIbHBIX APXHBOB,
apXuBOB OpPraHU3aN Uil

Tema 6. Opranu- Te orce Te orce — Cemunap Ne 4. Tema
3anMg  XpaHeHUs «Oprannzanus XpaHEeHUs
JIOKYMEHTOB JOKYMEHTOB TOCYJIapCTBEHHBIX H
roCyapCTBEHHBIX MYHHIUATAIBHBIX apXUBOB,
A  MYyHHIHIAIb- apXUBOB OpraHU3aLNI»
HBIX apXUBOB, — Ilpaktuueckoe 3aHsTHe Ne 6.
apXUBOB OpIaHU- Tema «Opranuzanus XpaHEHHUS
3annn JOKYMEHTOB TOCYJIapCTBEHHBIX H
MYHHLIMTIANBHBIX apXHBOB, apXH-
BOB OpTraHu3aluii»
— CamocrosrensHas pabota Ne 6.
Tema «Opranmzanus XpaHEHHUS
JIOKYMEHTOB TOCYJIapCTBEHHBIX H
MYHHLMNIAIBHBIX apXUBOB, apXu-
BOB OpraHu3aIfii
Tema 7. Vuer Te oice Te orce — Cemmaap Ne 5. Tema «VYuer
JIOKYMEHTOB JOKYMEHTOB TOCYJIapCTBEHHBIX H
roCyapCTBEHHBIX MYHHLUATAIBHBIX ApXUBOB,
A  MYyHHIHIAIb- apXUBOB OpraHU3aLNI»
HBIX apXUBOB, — Ilpaktuueckoe 3ansTne Ne 7.
apXHUBOB OpraHu- Tema «Onuch poHIa KaKk y4eTHBIN
3annn JOKYMEHT roCyIapCTBEHHOIO,
MYHHLIMIIAIBHOTO W apXuBa opra-
HU3ALUN»
— CamocrosrensHas pabora Ne 7.
Tema «Yuer N1OKYMEHTOB rocyaap-
CTBEHHBIX M MYHHULMNAJIBHBIX ap-
XHUBOB, apPXUBOB OpraHU3aLiD
Tema 8. Te orce Te orce — CemuHnap Ne 6. Tema
KomiuiekroBanue «KoMIuiekToBanue dhonmoB
¢doHI0B TOCYAAp- roCyIapCTBEHHBIX u
CTBEHHBIX M MY- MYHHLUATAIBHBIX ApXUBOB,

HUITUTAITBHBIX
apXUBOB, aPXHUBOB
opraHuzanui

apXMBOB OpTaHU3aIMII»

— Ilpaktuueckoe 3ansTtne Ne 8.
Tema «KomrmnekToBanue QoHAOB
TOCYy/IapCTBEHHBIX M MYHHIIHITAJh-
HBIX apXWBOB, apXHBOB OPTaHM3a-
LU
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— CamocrositenbHas pabora Ne 8.
Tema «KommekroBanue (oHIOB
TOCY/IapCTBEHHBIX M MYHHIIUIIAIIb-
HBIX apXHMBOB, APXMBOB OpPraHM3a-
LU

Tema 9. Ucnons- Te orce Te orce — Ilpaktuueckoe 3aHsaTue Ne 9.
30BaHHE Tema «Opranuzanys ¥ NOoAroTOBKa
JIOKYMEHTOB WHTEPHET-BbICTaBOK ApPXUBHBIX
roCy1apCTBEHHBIX JIOKYMEHTOB»

A  MYHHLHINATIb- — CamocrosrensHas pabora Ne 9.
HBIX apXUBOB, Tema «Jcnonp30BaHHE TOKyMEH-
apXUBOB OpraHHU- TOB TOCYAAPCTBEHHBIX W MYHHUIH-
3aLui NaJbHBIX apXHBOB, apXMBOB Opra-

HU3ALUIN
Tema 10. Co3ga- Te orce Te oice — Cemunap Ne 7. Tema «Coznanue

HUE W HCIIOJIb30-
BaHHC crpa-
BOYHO-TTOMCKO-
BBIX Cpel[CTB K
JIOKYMEHTaM
roCy1apCTBEHHBIX
n MYHI/ILII/IHEUIB-
HBIX apXUBOB,
apXHUBOB OpraHu-
3a1ui

U HCIONb30BAHHE  CIPABOYHO-
MOMCKOBBIX CPEJICTB K JOKYMEHTaM
rOCyIapCTBEHHBIX u
MYHHUITUTIATBHBIX apXUBOB,
apXUBOB OpraHU3aLi»

— IIpaktuueckoe 3ansitue Ne 10.
Tema «Co3nanue 1 UCTIOIH30BAHNE
CIIPaBOYHO-TIOMCKOBBIX CPEJICTB K
JIOKyMEHTaM TOCYAApCTBEHHBIX U
MYHHLIMTANBHBIX apXHBOB, apXH-
BOB OpraHU3aLUii»

— CamocrosTensHas padota Ne 10.
Tema «Co3manne u UCTIOIH30BAHNE
CIIPaBOYHO-TIOMCKOBBIX CPEJICTB K
JOKYMEHTaM TOCYIapCTBEHHBIX MU
MYHULUOAIBbHBIX apXUBOB, apXu-
BOB OpraHu3alfii»

Taoauua 7

HaCHOPT (l)OH}Ia OLHCHOYHBIX CPEACTB AJIA HpOMe)KyTO‘IHOﬁ aTrreCcralum

HaumeHoBanue ILnanupyembie Koawbt HaumenoBanue
pa3aenos, pe3yJbTaThl 0CBOe- | HHIMKATOPOB OLICHOYHOT'0 CpecTBA
TeMBbI uusa OIIOII JMOCTHKEHHUS
KOMIIeTeHII N
Pasnen 1. ApxuBHbiii pona Pocceniickoii @egepanuu —
AOKYMeHTaJbHOe HAaCJIelle CTPAHBI
Tema 1. Oraner | [IK-1. Criocoben npu- | TTK-1.1. — Bompocel k 3k3ameny (7
dbopmupoBaHus ~ Ap- | MCHATh HAydHO- Me- ceMecTp): TEOPETHICCKHE
xuBHOTO (oHAa Poc- | Tomuueckue  OCHOBBI HK-1.2. Borpockl Ne 1-4;
cuiickoit @enepannn JIOKYMEHTOBEJICHUSI U — IIpakTukKo-opueHTHpPOBaHHOE
apXHUBOBEJICHUS B | [TIK-1.3. 3aganue Ne 1
mpoheCCUOHATBHOM
chepe
[IK-7. Criocoben pyko- | T1K-7.1.
BOJUTH  TIOApa3zene-
HUEM apxuBa, oOcCy-
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IESCTBJISATH ACATCIIb-
HOCTh MO apXHUBHOMY
XPAHEHHIO JOKYMEH-
TOB, UX Y4Y€Ty U HC-
MOJB30BaHUI0, 0bec-
MEYCHUIO  COXPAHHO-
CTH, TMOCTPOCHHIO U | [[K-7.3.
KOHTPOJTIO crpa-
BOYHO-MH()OPMAIINOH-
HBIX CPEICTB K apXUB-
HBIM IIOKyMeHTaM

[K-7.2.

Tewma 2. Pons u mecto
roCy/IapCTBeHHBIX (he-
JepaIbHBIX apXUBOB B
CUCTEME apXHUBHOMU
ciryx0b1 Poccun

Te orce Te orce — Bompocel k 3x3ameny (7
CeMecCTp): TEOPETUUYECKUE
Bompockl Ne 5-8;

— IIpakTUKO-OPUEHTUPOBAHHOE
3aganue No 2

Tema 3. Cetb rocynap-
CTBEHHBIX apXHWBOB
CyOBEKTOB Poc-
cuiickoii @enepannn

Te orce Te orce — Bompocer k 3x3ameny (7
ceMecTp): TEOPETHICCKHE
Bonpocsl Ne 9-10;

— IlpakTuKo-OpHEeHTHPOBAHHOE
3amanue Ne 3

Tema 4. Uctopus
CTaHOBJICHHUS U Pa3BU-
TUSL POCCUHCKHX MY-
HULMIIAIBHBIX ~ apXH-
BOB

Te orce Te orce — Bompocel x sx3ameny (7
ceMecTp): TEOpETUUECKUE
Borpockl Ne 11-14;

— IIpakTUKO-OpUEHTUPOBAHHOE
3amanue Ne 4

Tema 5. Oramnbl opra-
HU3aIUd BEJOMCTBEH-
HOTO apXUBOXPaHEHUS
B Poccuiickoit ®Pe-

JIepariu

Te orce Te orce — Bompocer k 3k3ameny (7
ceMecTp): TEOPETHICCKHE
Bonpocsl Ne 15-18;

— IIpakTuKo-opueHTHPOBAHHOE
3aganue Ne 5

Pa321e.11 2. (I)yHKIlI/IH rocyiapCTB€HHbIX U MYHHUIUNTIAJILHBIX apXUBOB,

apXMBOB OpPraHM3aNuil

Tema 6. Opranuzanus
XpaHEHHUs JTOKyMEHTOB
rOCyJIapCTBEHHBIX U
MYHHIIATIATBHBIX — ap-
XHBOB, apXHBOB Opra-
HU3aIMH

Te orce Te orce — Bompocel k 3x3ameny (7
ceMecTp): TEOPETHUECKHE
Bonpocsl Ne 19-20;

— IIpakTuKo-opreHTHPOBaHHOE
3amanme Ne 6

Tema 7. VYyer
JIOKyMEHTOB Tocyaap-
CTBEHHBIX M MYHHUIU-
MaJIbHBIX apXUBOB,
apXMBOB OPraHU3aALMM

Te orce Te orce — Bompocel k 3x3ameny (7
ceMecTp): TEOPETHUCCKHE
Bonpocsl Ne 21-25;

— IIpakTUKO-OpUEHTUPOBAHHOE
3amanue Ne 7

Tema 8. Kommiekro-
BaHUE ¢doHm0B
rOCyJIapCTBEHHBIX U
MYHHUIUIATBHBIX — ap-
XUBOB, apXHBOB Opra-

Te orce Te orce — Bompocer x sx3ameny (7
ceMecTp): TEOPETUUECKHE
Bonpocsl Ne 26-30;

— IIpakTUKO-OpUEHTUPOBAHHOE
3amanne Ne 8

HU3aIMN
Tema 9. Hcnonb3ona- Te orce Te orce — Bompocer k 3k3ameny (7
HUE JTOKYMEHTOB ceMecTp): TEOPETUUECKUE
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rOCyJIapCTBEHHBIX U
MYHULUNATBHBIX — ap-
XHWBOB, apXWMBOB Opra-
HU3aIMH

Borpockl Ne 31-35;
— IlpakTuKo-opHeHTHPOBaHHOE
3amanue Ne 9

Tema 10. Co3nmanue u
WCTIONIb30BaHUE CIIpa-
BOYHO-TTOMCKOBBIX

CPEICTB K JOKyMEH-
TaM TOCYJapCTBEHHBIX
3 MYHHUIUNATEHBIX
apXI/IBOB, apXI/IBOB

Te sice

Te oice

OpraHu3anun

— Bompocel k 3x3ameny (7
CeMecTp): TEOPETUYECKUE
orpockl Ne 36-40;

— IIpaKTUKO-OPUEHTUPOBAHHOE
3amanne Ne 10

6.2. Onucanue nmoka3zarejed 1 KpuTepueB OLEHUBAHUS KOMIIETEHIIMA HA PA3JIHYHBIX
Tanax ux (popMupoBaHHsA, ONMCAHNE KA OLlEHUBAHUSA

6.2.1. Iloxazamenu u Kpumepuu oUeHUBAHUS KOMNEMEHY ULl HA PA3TUYHBIX

Imanax ux gopmuposanus

Taoauua 8

IMoka3zaTesu M KPpUTEPUH OLIEHUBAHMSI KOMITeTEHIM i

Ilnanupy-
eMbIe IHoka3zaTenn
pe3yabTaThl c¢(popMHPOBAHHOCTH Kputepuu oueHnBaHust
OCBOCHUSA KOMIICTCHIU M

onoI

IK-1 — TIOHUMAaeT OCHOBBI HayuyHO-Mmeroaude- | OOydaromuiics oOianaeT HeoOXo-
CKOll pabOThl B TOCYIapCTBEHHBIX, MY- | IUMOW CHCTEMOW 3HAHHIA, JOCTUT
HULUNAJIBHBIX apXHUBaX U apXMBaX OpraHH- | OCO3HAHHOIO BIJIAJICHUS] yMEHU-
3alui; SMH, HaBBIKAMM M CIOCOOAMH
— MpPHUMEHSeT TIIOJIOKEHUsI HOPMATUBHO- | MPOGECCHOHATIBHON  JIesATeIbHO-
METOJUYECKHX JOKYMEHTOB, aKTOB 1O | cTH. JleMOHCTpupyeT cmoco0-
JIOKYMEHTallUOHHOMY 00€CTIeYeHUIO | HOCTh aHAJIM3UPOBATh, IPOBOIUTH
YIOPaBJICHUS U apXUBHOMY JEIy; CpaBHEHHE U 0OOCHOBAaHUE BBIOO-
— crmoco0OeH HCIOJIb30BaTh 3HAHUS, yME- | pa METOJOB pElICHUs 3aJaHuil B
HUSl, BIQJICHUS B MPO(ECCHOHANBHON e~ | MPAaKTUKO-OPUEHTUPOBAHHBIX CHU-
TCIIbHOCTH. Tyanusix.

[K-7 — TMOHMMaeT OCHOBHBbIC HampaBieHus Aesd- | OOydvaromuiics obianaer HeoOXo-
TEIBHOCTH POCCUKCKUX apXMBOB B COOT- | AMMOW CHCTEMOM 3HAHUM, AOCTUT
BCTCTBHUU C 3aKOHOAATCIBbHBIMKU M HOPMa- | OCOBHAHHOI'O BJIaJICHHUA YMCHU-
TUBHBIMHU JJOKYMCHTaMHU B obiactu apxu- | AMH, HaBbIKaMH H crocobamu
BOBEJICHUS U apXUBHOI'O JI€NIa; npoQeCCHOHANBHOW  JeSITENbHO-
— MpUMEHSeT TpaBWia MOJArOTOBKU cIipa- | CTH. JleMOHCTpupyeTr cmoco0-
BOYHO-MH(OPMALIMOHHBIX CPEACTB K ap- | HOCTh aHAIU3UPOBATh, IPOBOJIUTH
XHBHBIM JIOKYMEHTaM; CpaBHEHHE U 00OCHOBAaHUE BBHIOO-
— CcIoco0eH HCHOJIb30BaTh 3HAHUS, yMe- | pa METOJIOB PELICHMs 3aJaHUl B
HUS, BJIAQJCHUS B MPO(ECCHOHANBHON Jies- | MPaKTHKO-OPHUEHTHPOBAHHBIX CH-
TEJIbHOCTH. Tyauusix.
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Jrtanbl GOpMUPOBAHUA KOMIETEH Mt

HaumeHnoBanue XapakTepucTHKa ITana ®opMbI KOHTPOJIA
Tana
Havanpehnbiil (BxoaHo#) | JlnarHoctuka BXOAHBIX 3HaHHUM | BxogHoe TECTUPOBAHUE,
Tan  (OPMHUPOBAHUS | B paMKaX KOMIETEHIIHH. CaMOaHaJIu3, YCTHBII ONpOC
KOMIIETEHIINI U JIp.

Texymuit sTan popmu-
pOBaHUS KOMIIETEHIINI

Beimonnenne oOyvaronmmucs
3a/laHNUM, HANPABJICHHBIX Ha
¢dbopMHpoBaHHE KOMIETCHIUN

AKTUBHas yueOHas JEeKIUs;
CEMHUHApBl, IMPAKTUYECKUE;
caMmocTosiTeNlbHast ~ paboTa:

OcymiecTBiieHne BBISIBJICHUSI | TUCBMEHHas paboTa
MPUYNH MPENSATCTBYOIIUX

3¢ (heKTHBHOMY OCBOCHHIO

KOMIIETEHIINH.

[TpomexyTounblil (at-

OnenuBanue chopMHUPOBAHHO-

IKzamen:

TECTAIlMOHHBIM) ATal | CTH KOMIIETEHIUI MO OTHEeJb- | — OTBETHl HA TEOPETHUECKUE
dbopmupoBaHUS HOM YaCTW JUCUMIUIMHBI WA | BOIPOCHI;
KOMIIETEHLINI JUCLIMIUIMHBL B LEJIOM. — BBINOJIHEHUE IIPAKTUKO-

OPHUCHTHPOBAHHBIX 3a)IaHHﬁ

6.2.2. Onucanue wKan oueHUBAHUA
Taoauna 10
6.2.2.1. Onmncanmne mIKaigbl OIICHUBAHMUSA OTBETa Ha DK3aMeHe

O1nenka no HoMHu-

. Onucanue ypoBHeil pe3yJbTaTOB 00yYeHHS
HAJILHOH MIKaJie

O1anyno OOyuaromuiicst TOKa3bIBaeT Ty0OKHe, HcUepIbIBAIOIINE 3HAHHUS B 00beMe
MIPOIICHHOM TIPOTPaMMEbI, YBEPEHHO JIEHCTBYET MO MPUMEHEHHIO TTOTYUYSHHBIX
3HAHWH Ha TpaKTHUKE, IEMOHCTPUPYS YMEHHS W HABBIKH, OIPEICICHHBIC
IIPOrPAMMOMH.

I'paMOTHO W JTOTHYECKH CTPOWHO HW3NaraeT MaTepuajl MpHU OTBETE, YMeEET
(hopMynpoBaTh BHIBOABI U3 M3JI0KEHHOTO TEOPETHYECKOTO MaTephala, 3HaeT
JIOTIOJTHUTENILHO PEKOMEHIOBAHHYIO TUTEPATYPY.

OOyuaromuiicss cnocoOeH AeWCTBOBAaTh B HECTAHIAPTHBIX MPAKTHKO-
OpUEHTHPOBAHHBIX cUTyalusix. OTBeUaeT Ha BCE JIOTOJHUTEIBHBIE BOIPOCHI.

Pesynmbrar 00y4YeHHs TOKa3bIBa€T, YTO JIOCTUTHYTHIA YPOBEHb OIICHKU
pe3yabTaToOB 00YUYEHHUS IO IUCIMIUIMHE SBIISIETCS OCHOBOM 711 JOPMHUPOBAHHUS
OOIIEKYIBTYPHBIX M NPOQECCHOHATBHBIX KOMIETEHIMH, COOTBETCTBYIOIINX
tpedoBanmsM OI'OC.

Xopomo Pesynbrar 00y4yeHns IOKa3bIBAET, YTO OOYUAIOIIHICS POJICMOHCTPUPOBAI
pe3yabTaT Ha YpPOBHE OCO3HAHHOTO BJIAJCHUSI y4eOHBIM MaTepUaOM U y4eO-
HBIMH YMEHUSIMH, HABBIKAMH U CIIOCO0AMH AEATEIBHOCTH MO AUCLUIIIMHE.
Jomyckaer He3HauuTeldbHbIE OIIMOKM IIPH OCBELICHWH 3aJaHHBIX
BOTIPOCOB.
OOyuaromuiicss cnocoOeH aHalU3UpOBaTh, MPOBOAUTH CpPAaBHEHHE U
000CHOBaHME BHIOOPA METOOB PELICHUS 3aaHUHM B IPAaKTHKO-OPUEHTHPOBAH -

HbIX CUTYallusIX.

Yaosaersopu-
TeJbHO

Pesynbrar 00y4yeHHsi TOKa3bIBaeT, YTO OOydYalomIMics 0Onamaer HeoOXo-
JMMO¥ CHCTEMOM 3HAHUIT U BJIa/IeeT HEKOTOPHIMU YMEHHUSIMH 10 THUCIMILTHHE.

OTBeTHI U3Maraet XoTs U ¢ OMIMOKAaMHU, HO MCIPABISIEMBIMH T10CIIE JIOTION -
HUTCJIbHBIX U HABOAALIUX BOIIPOCOB.

OOyyarommiics cnocoOeH TOHUMATh M HMHTEPIPETHPOBATh OCBOCHHYIO
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UHQOPMAIINIO, YTO SBISETCS OCHOBOHM yCIEITHOTO (OpMUpPOBAHUS yMEHHH H
HABBIKOB JUIs PELICHMs] IPAKTUKO-OPUEHTUPOBAHHBIX 33/1a4.

HeynoBaersopu-

TEJIBHO

PesynbTar 00y4eHUS] CBUACTEILCTBYET 00 YCBOCHHH MM TOJIbKO DJICMCH-
TapHBIX 3HAHUH KIIFOUEBBIX BOIIPOCOB M0 TUCIUILIHHE.
Jlony1ieHHbIC OMUOKH ¥ HETOYHOCTH B XOJI€ MPOMEKYTOUHOTO KOHTPOJIS
MOKA3bIBAIOT, YTO OOYYAIOIIUICS HE OBJIAJEN HEOOXOUMON CUCTEMON 3HAHUN
W YMEHUH 10 TUCIUTLTHHE.
OO0yyaroIuics ToMmycKaeT rpyoble OIMOKH B OTBETE, HE TIOHUMAET CYIIIHO-
CTH H3JIaraeMoro BONpPOCa, HE yMEET NPUMEHSTh 3HAHUS Ha MPAKTHKE, JacT
HETOJIHBIC OTBETHI HA JIOTIOJHUTELHBIC M HABOJISIIIE BOMPOCHI.

Onucanne MIKAJBI OICHUBAHUA NMPU TECTUPOBAHUM HA 0a3e TeCTOBBIX
MaTepuajoB HUHCTUTYTA

OueHka M0 HOMHUHAJIbHOI mIKajde | % MPaBUWIBHBIX OTBETOB, MOJYYEHHBIX HA TECTHPOBAHUH
OTJIINYHO ot 90 no 100
Xopomuio oT 75 mo 89,99
Y 10BIETBOPUTENBEHO ot 60 1o 74,99
HeynosnerBopurensHo MeHee 60
6.2.2.2. Onucanue MIKaJbl OIl€HUBAHUA
Taomauna 11
Ycemmuoe evicmynnenue (cemunap, 0oxnao)
Heckpunro- O0pa3uoBbIii, 3akoHuyeHHblil, | U3n0:keHHbId, | MuHumanbHblii | Oue
pbl TIPUMEpPHBIIi; MOJIHBIN OTBeT PACKPBITBIA | OTBeT (HeylOBJie- | HKa
JOCTOMHBbIN MOJ- (xopo1o) OTBeT TBOPUTEJILHO)
pa’kaHHusA OTBET (ynoBJjerBo-
(OTJINYHO) pUTEIbHO)
PackpriTre [Ipobnmema  pac- | [Ipobmema pac- | I[Ipobmema pac- | Ilpobnema He pac-
npo0OIeMbI KpblTa  TOJHO- | KpbiTa. [IpoBe- | KpbITa He MoOJ- | KpbiTa. OTCYTCTBY-
cteto. [lpoBeneH | meH aHamu3 Tpo- | HOCTHIO.  BBI- | 10T BBIBOJIBL.
aHam3 mpo- | 61eMbl 6e3 TpH- | BOABI HE ClIeNa-
OJIEMbI C MpUBJIC- | BICUYEHHUS  JIO- | HBl W/WIM BBI-
YEHHUEM  JIONOJ- | TIOJHUTEILHON BOJIBI HE
HUTENFHON  JH- | JuTepaTypbl. He | 00OCHOBaHBI.
Teparypel.  BbI- | BCe BBIBOABI Clie-
BOIBI OOOCHOBA- | JIaHBI W
HBL 00OCHOBaHEI.
IIpencrasie- IIpencraBnsiemast | Ilpencraensiemas | [Ipencrasis- [IpencraBisiemast
HUE uaopManys nHpopManus emast nHpopManus
CHUCTEMAaTH3UPO- | CHCTeMaTrusupo- | uHpopmarus JIOTUYECKU HE CBSI-
BaHa, TIOCIENIO- | BaHA W TOCIeNo- | He CHCTeMaTH- | 3aHa.
BaTelbHA W JIOTH- | BarenbHa.  Mc- | supoBana  w/ | He wucmonp3oBaHbl
YeCKH  CBSI3aHA. | MOJIB30BaHO WM HE Tocie- | mpodeccuoHab-
HUcnionp3oBaHb OOJIBIIIMHCTBO JIOBaTeNbHA. HBIE TEPMUHBIL
BCE HE00XO0- | HEOOXOIUMBIX IIpodeccro-
quMble  Tipodec- | mpodecCHOHANb- | HalbHas
CHOHAJIbHBIC HBIX TEPMUHOB. | TEPMHHOJIOTHUS
TEPMUHBL. WCTIONTF30BaHa
MaJIo.
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Odopmienune | Ilupoko ucnomnb- | Mcrnons3oBaHbl Hcnonb3oBanbl | He wucrosnb30BaHbl
30BaHbI WHQOpMAIMOH- | HHPOPMAIMOH- | HH(OPMAIMOHHEIE
nH(OpMAITHOH- HBIE TEXHOJOTHH | HBIE TEXHO- | TEXHOJOTHUH
Hpie TexHonoruu | (PowerPoint). JIOTAU (PowerPoint).
(PowerPoint). He 6onee 2 omm- | (PowerPoint) Bonbuie 4 ommbok
OTCyTCTBYIOT OOK B TIpeCTaB- | YACTHIHO. B TIPE/ICTaBIIEMOM
OmMOKH B TIpeAd- | JIIeMOit 3-4 ommoOku B | mH(pOpMAITHH.
CTaBIISIEMOM nH(OpPMAIIUHL. TpeICTaBIs-

MH(OPMALIUHL. eMoii
nHGOpPMAIINH.

OtBeThI Ha | OTBETHI Ha | OTBETHI Ha | Tonbko otBeThl | Her oTBeTOB Ha

BOIIPOCHI BOIIPOCHI TIOJIHBIE | BONPOCHI  MOJI- | HA BJIEMEHTap- | BOMPOCHL
C TpHBEICHHUEM | HEIC W/VIH | HBIE BOTIPOCHI.

TIPUMEPOB. YaCTHYHO  TIOJI-
HBIE.

VMenue CB000IHO CsoOomHO CkoBaH, CkoBaH, oOpaTHas

JIEPKaThCSl HA | JIEPKUTCS Ha | JIePKUTCS Ha | oOparHas CBSi3b | CBS3b C  ayJUTO-

ayJMTOPHUH, ayJIMTOPHH, ayJIMTOpHH, TOJI- | C ayJUTOPHEH | puell OTCYTCTBYET,

KOMMYHUKa- crocoOeH K | JAepKuBaeT 3aTpy/HEHA. HE coOmoaer

TUBHBIE  Ha- | MMIIPOBH3AIINY, 00paTHYIO CBsI3b HOPMBI peud B

BBIKA YYUTHIBAET C ayTUTOpPHEH. MIPOCTOM BBICKa3bI-
00paTHYIO CBfI3b BaHMU.

C ayIUTOpHeil.

Hror

Ilucomennasn paboma (pegpepam u m. 0.)

Kputepun onenkn

Oravuuno
Xonomo

ViorneTRONUTETRHO

HeviormerronurenrnHo

OO0ocHOBaHUE AKTYaJIbHOCTHU TCMbI

KadecTBo omeHKM CTeneHU pa3paOOTaHHOCTH TEMBI B CIICIMAIIBHOW JIH-

TEpAType

CreneHpb peai3alliy NOCTAaBJICHHOMW LIEJIU U 3a]a4

O6bem 1 rryOuHa pacKphITHS TEMbI

Hanuuue MaTcpHrajia, OpUCHTUPOBAHHOI'O Ha IMPAKTHYCCKOC HCIIOJIb30Ba-

HUC

I[OCTOBepHOCTL 1 000CHOBAHHOCTD INOJYYCHHBIX PC3YJIbTATOB M BHIBOJIOB

CreneHb OPUTHHAJIbHOCTH TCKCTA

3py,ZLI/II_II/I$I, HCIOJIb30BAHNUEC MCIKAUCHUIIIMHAPHBIX CBsI3CH

Cobnronenue TpeOoBaHUN K CTPYKTYPe pabOThI

KauecTBo ohopmieHust paboThl ¢ yueToM TpeOOBaHUI

Nudopmannonnas kyapTypa (UuTHpoBaHue, 0hOpMIICHHE CIHUCKa HC-
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110JI30BaHHOM JIUTEPATyphl)

O01ag oeHKa

Ilpakmuueckoe (npakxmuxko-opueHmuposannoe) 3a0anue

OneHka No HOMHHAJIBHOMI

HIKaJjJae

XapakTepHCTHKH 0TBETA 00y4YaK0IIErocst

OTIn4YHO

OO0yJaromuicss caMOCTOSITEIIEHO U MIPABMIIHBHO PEIIHIT YIeOHO-TIPO-
(eccHoHaNBHYIO 33a7a4dy, YBEPEHHO, JIOTHYHO, TIOCIIEAOBATEIbHO H
apryMEeHTUPOBAaHHO HM3JIarall CBOe pelIeHre, UCIOb3ys mpodeccu-
OHAJIBHYI0 TEPMHUHOJIOTHIO.

Xopowmo

OO0yyJaromuiicss caMOCTOSITENIFHO M B OCHOBHOM TPABMJIBHO PEILIII
y4eOHO-TIPO(ECCHOHANILHYIO 33J1a4y, YBEPEHHO, JOTHYHO, MOCIIe-
JIOBATENILHO U apryMEHTHPOBAHO M3JIarall CBOE PEIICHUE, UCTIONb-
3ysi MPOGECCUOHATBHYI0 TEPMUHOJIOTHIO.

YaoBierBopuTe1bHO

OOyuaromuiicss B OCHOBHOM pemuil y4eOHO-po(heCcCHOHATBHYTO
3a7avy, AOIYCTII HECYIIECTBEHHBIEC OLIHOKH, c1a00 apryMeHTHUpPO-

BaJl CBOC pCHICHHC, IIYTAACH B HpO(beCCI/IOHaJ'H)HLIX ITOHATHAX.

HeynoBjieTBOpUTEIbHO

OOyyaromuiics He pemni YIeOHO-TIpoheCCHOHAIBHYIO 3a/1auy.

6.3. TunoBble KOHTPOJIbHBIE 32/IaHUS UM MHbIEe MaTePHAJIbI, He00X0AUMbIe /11l OlleH-
KM 3HAHUI, yMEeHNH, HABBIKOB M (WJIN) ONBITA 1eSITeJIbHOCTH, XaPAKTEPU3YIOUIUX ITANBI
(popMupoBaHusI KOMIIETEHIHI1 B polecce 0CBOeHNs 00pa3oBaTeIbHOI POrpaMMbl

6.3.1. Mamepuanwl 011 n0020mMOBKU K IK3IAMEHY

Taoauuma 12
Martepuanbl, He00X0AUMBbIE JJIs1 OLeHKH 3HAHUI
(mpuMepHbIe TeopeTHYEeCKHE BONPOCHI)
K DK3aMeHy
Ne I Kon
/i puMepHbIe (OPMYJITHPOBKH BOIPOCOB KOMITETeH i
1. [loHATHS «TOCYNapCTBEHHBIH apXWB», «MYHUIIUNAIBHBIA apxuBy», «BemoMm- | IIK-1, ITK-7
CTBEHHBIN apXMB)», KHETOCYJapPCTBEHHBIE apXHBBI»
2. Cuctema xpanenus ApxusHoro ¢ponaa Poccuiickoii @enepariu MK-1, ITIK-7
3. [IpaBoBas 0aza NesTENFHOCTH TOCY/IaPCTBEHHBIX, MyHHIIMTTANBHBIX U BenoM- | [IK-1, ITK-7
CTBEHHBIX apXHUBOB
4. Opranuzanusi XpaHeHus TOoKyMeHToB ApxuBHoro ¢onga Poccuiickoit ®e- | TTIK-1, TTK-7
JIepalluy ¥ JPYTHUX apXUBHBIX JOKYMEHTOB B apXMBE
5. CeTp Hay4YHBIX W YHUBEpCAIBHBIX (penepanbHbIX TocynapcTBeHHbIX apxuBoB | [IK-1, [TK-7
PO
6. Certb ncToprudeckux (heepaibHbBIX TOCYIaPCTBEHHBIX apXUBOB PO [K-1, ITIK-7
7. CeTb BOCHHBIX (pefiepaliIbHBIX TOCYAaPCTBEHHBIX apXxuBoB PO MK-1, ITIK-7
8. CeTb crienHaabHBIX (heaepaJbHbIX TOCYAAPCTBEHHBIX apXuBoB PD ITK-1, TIK-7
9. ['ocymapcTBeHHBIE apXUBBI CYOBeKTOB PD: micTopws co3maHus ITK-1, TIK-7
10. | O6bemuHEeHHBIN rocyapcTBeHHbId apxuB Yensounckoii odmactu (OIAYO): | ITK-1, TTIK-7
ucTopusi, QOH/BI, XapaKTEepUCTUKA
11. | Mcropus dopMupoBaH¥si MyHHUIMIIATHHOTO apXuBOXpaHeHust PD [IK-1, TTK-7
12. | CoBpeMeHHasl cHCTeMa MYHHUITUTNIAJILHOTO apXuBoxpaHeHus: PO ITK-1, TIK-7
13. | 3akonogarenpHble akThl PO B chepe MyHHIUTIATBHOTO apXUBOXPAaHEHHS [K-1, I1K-7
14. | HopmatuBHOE peryiupoBaHue AesiTeIbHOCTH MyYHUIIMIATbHBIX apxuBoB PO | TIK-1, TIK-7
15. | OTtamnbl cTaHOBJIEHMS BEIOMCTBEHHOTO apXHUBOXPAHEHUS [K-1, ITIK-7
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16. | ®opMupoOBaHHE CHCTEMBI BEIOMCTBEHHbIX apXuBoB PD [K-1, ITIK-7
17. | CoBpeMeHHas CTPYKTypa BeIOMCTBEHHOI'0 apXUBOXPaHEHHUs MK-1, ITK-7
18. | IIpaBoBOE M OpraHU3alMOHHOE PETYIUPOBAHUE BEIOMCTBEHHOTO apxuBoxpa- | IIK-1, [IK-7
HEHHSA
19. | OGecnieueHne COXpaHHOCTH JOKYMEHTOB B apXHBax [K-1, I1K-7
20. | OcobenHocTH o0ecrieueHne COXPaHHOCTH HJIEKTPOHHBIX JOKYMEHTOB [K-1, IIK-7
21. | Obume TpeOOBaHMSI K YUYETHBIM JOKyMeHTaMm apxuBa. [lpmHmmmner yuera | IIK-1, TTK-7
JOKYMEHTOB apXMBa
22. | Opranuzanus y4deta JOKyMeHTOB ApxuBHoro (onma Poccuiickoit @enepa- | I1K-1, I1K-7
IIUU U APYTHUX aPXUBHBIX JOKYMEHTOB B apXHBE
23. | Cuctema yu€THBIX OOKyMeHTOB apxuBa. OcHoBHBIE (0Osi3aTenbHble) yuet- | [IK-1, TTK-7
HbI€ IOKYMEHTHI apXHBa
24. | BcnomoraTenpHbIe YUETHBIE TOKYMEHTBI [K-1, I1IK-7
25. | Yd4ert 5JIeKTPOHHBIX JJOKYMEHTOB ITK-1, T1K-7
26. | OpraHuzanusi KOMIUIGKTOBaHHUSI apxuBa JOKyMeHTamu ApxuBHoro ¢onga | IIK-1, ITK-7
Poccuiickoit denepauuu U IpyruMu apXUBHBIMU JOKYMEHTaMH U SKCIEPTH-
3a IIEHHOCTH JJOKYMEHTOB
27. | KpuTtepun oTHeCeHHsI K HCTOYHHKAM KOMIIJIEKTOBAHHUS [K-1, I1K-7
28. | IlpumeHenne  mporpaMMHOro  KoMiuiekca — «YupexnaeHus-ucrounuku | I1K-1, ITK-7
KOMIIJICKTOBaHHMS apXHBay
29. | McToYHHUKYM KOMIUICKTOBAHHS apXHBa ITK-1, T1IK-7
30. | OkcnepTu3a IEHHOCTH AOKYMeHTOB. Kpurepun sKcnepTu3bl IEHHOCTH [K-1, I1IK-7
31. | IlpuHUMIIBI HCTIOJIB30BAHUS APXUBHBIX JOKYMEHTOB [K-1, ITIK-7
32. | Uadopmanmonnoe obecrieueHne nojb3oBatencii kak ¢popma ucnonszoanus | [1K-1, TIK-7
apXMBHBIX 10KyMeHTOB. Knaccudukanus 3anpocos
33. | Pabora umrampHOrO 3ama apxwuBa. llopsmok paboter monp3oBarteneir ¢ | IIK-1, ITK-7
JJOKYMEHTaMH B YNTAJIbHOM 3aJIe apXuBa
34. | BeicTaBKa JOKYMEHTOB, KaKk (popma HCHONB30BaHMA apXMBHBIX HokyMmeHToB. | I1K-1, TIK-7
Knaccuduxanus BBICTABOK apXUBHBIX JOKYMEHTOB. BBICTaBKH JOKYMEHTOB B
2JEKTPOHHOM (hopmare
35. | IlyOonukanroHHas AATENLHOCTh apXUBOB Kak opMa ucmonb3oBanus apxus- | [1K-1, TIK-7
HBIX JOKYMEHTOB
36. | Cucrema HayuHO-cupaBouHoro ammapara (HCA) apxmBa. TpeGoBamms x | IIK-1, [TK-7
HCA apxuBa
37. | OOGs3aTeNbHbIC CIIPABOYHHUKH: OITUCH, TyTEBOAUTENb, KaTtanor. Jlonomaurens- | [1K-1, [TK-7
HBIE CIIPAaBOYHHUKH: 0030p, YKa3zaTelb
38. | TexHonmorus co3jaHus Hay4yHO-CHPABOYHOrO ammapara K gokymeHtam ap- | I1K-1, ITK-7
XUBa
39. | Onucanue apXUBHBIX JOKYMEHTOB ITK-1, T1K-7
40. | Karanorusauusi apXuBHBIX JOKYMEHTOB. Bexenue katanmoroB (tpaguumon- | ITIK-1, ITK-7
HBIX W JJICKTPOHHBIX )
Tabauna 13
Marepnanbl, He00X0AMMBbIe JJIs1 OLEHKH YMEHH U BJIaJIeHUI
(mpuMepHbIe NPAKTHKO-OPUEHTUPOBAHHbIE 3aaHMS)
No N Kox
TeMbl NPpUMEPHBIX NPAKTHKO-OPHMEHTUPOBAHHBIX 3aJaHMil .
n/n KOMMeTeHIH i
1. Tema 1. Oransl popmupoBanus ApxusHoro dhonga Poccuiickoit @epepanun | TIK-1, ITK-7
2 Tema 2. Porb 1 MecTo TocynapcTBeHHBIX (benepanpHbIX apxuBoB B cucreme | [1K-1, TTK-7
apxXuBHOHU c1y»)05I Poccun
3. Tema 3. CeTh TOCyTapCTBEHHBIX apXUBOB cyOBekTOB Poccuiickoit @enepa- | I1K-1, ITK-7

107041
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Tema 4. WcTtopust cTaHOBIEHHUS M pa3BUTHSA poccuiickux MyHunmnaibHbix | [1K-1, ITK-7
ApXUBOB

5. Tema 5. Drambl opraHu3anus BEIOMCTBEHHOro apxuBoxpaHeHust B Poc- | IIK-1, ITK-7
cuiickoit Peaeparuu

6. Tema 6. Opranusanusi XpaHeHHs JJOKYMEHTOB TocyJapcTBeHHbIX U MyHunu- | [1K-1, ITK-7
NaJIbHBIX APXMBOB, APXMBOB OpPraHU3aLUi

7. Tema 7. Y4er JOKYMEHTOB roCyJapCTBEHHBIX U MyHULUINAIbHBIX apxuBos, | ITK-1, ITK-7
APXHMBOB OPraHU3aALMMI

8. Tema 8. KomrmuiekroBanue (OHIOB TOCYAapCcTBEHHBIX M MyHUIumanbHbeix | [1K-1, [TK-7
ApXHMBOB, APXUBOB OpPTaHU3aLUN

9. Tema 9. Mcnonp30BaHne JOKYMEHTOB IOCYAapCTBEHHBIX U MyHununaneHbeix | ITK-1, ITK-7
apPXUBOB, APXHUBOB OpPraHU3aAIHIA

10. | Tema 10. Co3nanue W WCHONB30BaHHE CIPABOYHO-MOMCKOBBIX cpeactB k | I1K-1, ITK-7

JIOKyMEHTaM TOCYJapCTBEHHBIX U MyHUIIUIIAIBHBIX apXUBOB, apXUBOB Opra-
HU3aIui

6.3.2. Tembl u memoouueckue yKazanus no no02omosKe peghepamos, rcce u meopueckux

XN RN =

3a0aHuUll RO OUCUUNTIUHE
Tembl pedepatoB (3cce, TBOPUECKHUX 32AaAHUI)

PI'AJIA kak riaaBHOE APEBIEXPAHWINIIE CTPAHBI.

PT'ACIIU: TemaTnyeckue HaNpaBIEHUS U KOJUICKIUH.

My3eiinble kosutekuuu PIAJIN: uctopus hpopMUpoOBaHUS U UCIIOIb30BAHMUS.
Ocob6ennocrtu padorsr PAHU.

PI'MA — xpynHeiimmii apxus B EBpore.

Bo3MokHOCTH HCCIIEn0BaTEILCKOM aesiTenbHocTH B PITAD.

I'A P® — kpynneitmnii apxus PO.

udpossie pecypcbl PTAKOOD/I.

JleaTenbHOCTb IO PecTaBpallii U MUKpOGUIbMUPOBaHHIO JokyMeHTOB B PTAHT/I.

. Ponrs PI'BUA B coxpaHeHHH BOCHHO-UCTOPUUECKON JOKymMeHTanuu PO.
. @onael PTABM® na RUTUBE.
. HesrenpHocTh LIXC® no coxpaHeHHo 0c000 IIEHHBIX JOKYMEHTOB ApXUBHOTO (poHIa

PO.

. Hayuno-cnipaBounsbiii anmapatr PI'BA.

Memooduueckue ykazanus

[Ipucrynas K BBIMOJHEHHIO 3a1aHIH, 00yUYaroIUACs TOJKEH 3HATh, YTO paboTa OyeT

3a4TCHA IIpU YCIIOBUHU CO6J'IIO,I[€HI/I$I ClIeayromunux Tpe60BaHHﬁZ

1. 3HaHuE TEKCTOB PEKOMEHJOBAHHOM JIMTEPATYPbl U UCIOJIB30BAHUE 3TOTO 3HAHUS

B pabore.

2. Hcrnonp3oBaHue 00ydYarOUIMMCsl HECKOJIBKAX MCTOUYHUKOB (CTaTeil, MOHOTpadwii,

CIIPaBOYHOMU U APYTOM TUTEPATYpPHhI) AJISL PACKPBITHS U30paHHON TEMBI.

3. KynbTypa u akagemMuyeckre HOpMBbI U3JI0KEHHS MaTepualia: 00s3aTesIbHOe yKa3a-

HHUE Ha MCTOYHHMKH, 'PAaMOTHOE LIUTUPOBAHKE aBTOPOB (MPSAMOE M KOCBEHHOE), OIpEesICHUE
COOCTBEHHOM MO3UIMH U 0053aTEIbHBIA COOCTBEHHBI KOMMEHTAPHHA K IPUBOIUMBIM TOUKAM
3pEeHHUS.

4. CobmroeHre TpeOOBaHMIA K CTPYKTYPE U OPOPMIICHHIO.

Tpebosanus k cmpykmype u 0QopMIeHUIO
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Crpykrypa. PaboTa cocTOMT U3: BBeIeHHs, OCHOBHOM 4acTH, 3aKiroueHus. Bo BBeze-
HUU HEOOXOAMMO OIPEAETUTH LIEeTh U 3a/1a4i paboThl. B 0CHOBHOM YacTu 00s3aTeIbHbI CChLI-
KM Ha HOMepa OubOimorpaduieckux 3ammucell B CIHUCKE UCIOIb30BaHHON JIHUTEpaTypsl. B 3a-
KIIFOYEHUH HEOOXOJIMMO clielaTh OCHOBHBIE BBIBOJbI. CIHMCOK MCHOJIb30BAaHHOW JUTEPATyphl
MOMeEIIAeTCs Tocie 3aKimoueHus. bubnuorpaduyeckue 3anucu HyMEpYIOTCS U PacIoiararoT-
csl B ali)aBUTHOM MOPSIJIKE.

Odopmuenwue. [lpudt rapaurypst «Times New Romany, kerne 12 unu 14, yepes 1,5
uHTepBasia. PaboTy mevaraTh Ha OJJHOM CTOpPOHE CTaHAApTHOrO Jucta Oymaru gopmara A4 c
coOmroienreM moseit: esoe — 30 MM, paBoe — 20 MM, BepxHee — 20 MM, HIKHEE — 20 MM.

BrimonnenHas paboTa J0KHA OBITH CKPEIUICHA.

Paborta oTKpbIBaeTCs TUTYJIBHBIM JIUCTOM. 3aTeM cienyer «OrnasneHue». [lopsiako-
BbIE HOMEpa CTPaHMI] YKa3bIBAIOTCSI BHU3Y CTPAHUIIBI C BBIPABHUBAHMEM OT LieHTpa. He no-
MyCKAaeTCAd PAcCTaHOBKAa HyMEpAIMU CTPAHUI] OT pykH. llepBoi cTpaHulel cUUTAETCA TH-
TYJBHBIN JIMCT, HO Ha HeM Iudpa «1» He craButTcs. Kaxaplil pa3aen Bcerja HauMHAETCs C
HOBOW CTpPaHMIIBI.

Paborta mMoxeT OBITh WIUTIOCTPHPOBAaHA, HO HE JOMYCKAeTCs HMCIOJIb30BaHHE WILTIO-
CTpalui, BBIPE3aHHBIX U3 KHUT, )KYPHAJIOB U IPYTUX U3/IaHUM.

6.3.3. MemoouuecKkue ykazanus no eblnoJTHEHUIO KYPCOBOI padonivl

KprOBa}I pa60Ta 10 JUCHHUITIIMHE y‘Ie6HBIM IJIaHOM HC MPCAYCMOTPCHA.

6.3.4. Tunoewie 3a0anun 0na npoeedenHus meKyueco KOHmpoJis
dopmuposanus komnemenyuii

6.3.4.1. I1nanbl cCEeMUHAPCKUX 3aHITHI

Cemunap Ne 1
Tema «Pojib 1 MecTO rocygapcTBeHHBIX (pelepalbHbIX APXMBOB
B CHCTeMe apXHBHOM ci1y:k0b1 Poccum»

CemuHap nmpoxouT B (hopMe TUCKYCCUU

Bonpocwt 0151 06cyacoenus:

1. CtpykTypa cetu ¢enepaibHbIX TOCYAapCTBEHHBIX apXxuBOB P®: sTambl Gpopmupo-
BAHMS U Pa3BUTHSL.

2. OcHoBHbI€ 331auM U GYHKIMHU denepalnbHbIX apxuBoB Poccun.

2. Ponb TrocynapcTBeHHBIX (peiepaibHBIX apXUBOB B COXPAaHEHUH HCTOPHKO-KYIJIBTYP-
HOT'O HAcJEINs CTPAHBI.

3. B3aumopeiicTBue QenepaibHbIX FOCYAapCTBEHHBIX apXUBOB C JIPYTUMH YPOBHSIMHU
apXUBHOH CITyKOBbI.

4. duHaHCHPOBAaHUE U MATEPHAIBLHO-TEXHIHUECKOE 00ECIIEYeHNEe OPTaHOB U yUpexK/Ie-
HUM cucteMbl ['ocyaapcTBeHHOM apXUBHOM ciry>k0b1 Poccum.

Marepuainsl Uil TOATOTOBKH ceMHuHapy cM. Pasmen 7. IlepedeHp meyaTHBIX M 3JIEK-
TPOHHBIX 00Pa30BaTENFHBIX W WH(POPMALMOHHBIX PECYPCOB HEOOXOIMMBIX IS OCBOCHUS
JUCIUTITHHBL

JlonoHUTEbHBIE MaTepUaNbl K CEMHHAPY BBIABIISIOTCS B PaMKax CaMOCTOSTEIHHOMN
paboThL.
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Cemunap Ne 2
Tema «McTopusi CTAHOBJIEHHS U PA3BUTHS POCCHIICKMX MYHHIIUNIATIBHBIX APXHBOB)

CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocwt 0151 06cyacoernus:

1. ®opmupoBaHue TyOEpHCKUX apXHBOB MPHU I'yOEPHCKUX YUEHBIX apXHUBHBIX KOMHC-
CHUSIX B JIOPEBOJIIOIIMOHHBIN MTEPUOI.

2. CoeTckuii iepuoja GopMUpPOBaHUS CUCTEMBI MYHHIIUTIAIBHBIX apXUBOB PD:

— ¢hopMUPOBAaHUE CUCTEMBI MECTHBIX apXuBOB B 1920—-1930-¢ rosi;

— BIIMSTHUE MOJIMTUYECKUX U SKOHOMUYECKHUX MTPOLIECCOB HA PA3BUTUE apXUBHOM CETH.

3. Dramnbl peopraHu3aluu CUCTEMbI FOCYJaPCTBEHHBIX apXUBOB Poccuu B MOCTCOBET-
CKHI IEPHOI.

4. HopMaTUBHO-NIPABOBOE PETYJIUPOBAHUE JACSITEIIBHOCTH MYHHULUIAIBHBIX apXHUBOB
P®: ciennduka 1 0cOOEHHOCTH.

5. Peanuzaiusi OCHOBHBIX HANpPaBJICHUM JEATEITbHOCTH MYHHUIIMIAIBHOTO apXUBOXpa-
HEHUS: 3a71a4i U QYHKITHH.

6. CoBpeMEHHbIE TEHJCHIIMU B PA3BUTHH MYHUIIMIIAIBHBIX apXUBOB PD.

Marepuans! 11 MOArOTOBKM ceMuHapy cM. Pasgen 7. IlepeyeHp IedaTHBIX M JIEK-
TPOHHBIX OOPa30BaTENIbHBIX U MH(POPMALMOHHBIX PECYpPCOB HEOOXOJUMBIX IJII OCBOCHUS
JCLUTIIINHBL

JlononHuTENbHBIE MAaTEPUAIbl K CEMUHAPY BBIABIIIOTCA B PaMKaX CaMOCTOSITEIBHON
paboTHL.

Cemunap Ne 3
Tema «ITanpl opraHu3aliyu BeJOMCTBEHHOI0 AapXMBOXPAHEHUSA
B Poccuiickoiit @enepaunm»

CemuHap npoxoaut B (hopMe TUCKYCCUU

Bonpocwt 0151 06cyacoernus:

1. Dranel cTaHOBIIEHUS BEJOMCTBEHHOIO ApXUBOXPAHEHUS.

2. ®opMUpPOBaHUE CUCTEMBI BEJOMCTBEHHBIX apx1BOB B Poccuiickoit denepannn.
3. CoBpeMeHHas CTPYKTypa apXuBOB OpraHU3alni.

4. HopMaTHBHO-IPaBOBOE PETYIMPOBAHUE JIEATEIBHOCTH ApXUBOB OpraHU3alui.
5. IIpaBuiia 1eNO3UTapHOrO XpaHEHUS TOKYMEHTOB.

6. 3ajaun apXyUBa OpraHU3aluy.

Marepuans! 11 NOArOTOBKM ceMuHapy cM. Pasgen 7. IlepeyeHp nedaTHBIX M JIEK-
TPOHHBIX OOPa30BaTENIbHBIX U MH(MOPMALMOHHBIX PECYpPCOB HEOOXOOUMBIX IJII OCBOCHUS
JUCLUTIIINHBL

JlononHuTENbHBIE MAaTEPUAIbl K CEMUHAPY BBIABIIIOTCA B PaMKaX CaMOCTOSTEIBHON
paboTHL.

Cemunap Ne 4
Tema «Opranuzanusi XpaHeHHsl JOKYMEHTOB IoCyAapCTBeHHBIX U
MYHUIMIAJTBHBIX APXUBOB, APXHBOB OPraHu3aluiDy

CemuHnap npoxoaut B opMe AUCKYCCUU

Bonpocuwi 015 0b6cyarcoenus:

34



1. Opranuzauus xpaneHuss JOKyMeHTOB AD P® u npyrux apXuBHBIX JOKYMEHTOB B
apxuBe B «[IpaBmnax opraHuszaluy XpaHEHUs, KOMIUICKTOBAHMs, Y4€Ta M HCIOJIb30BaHUSA
JIOKyMeHTOB ApxuBHOro (onna Poccuiickoit dexepanuu ¥ Ipyrux apXUBHBIX JOKYMEH-
TOB...».

2. CoBpeMeHHbIE TEXHOJOTHH M TEXHHYECKoe 00ecrieueHre COXPAaHHOCTU apXUBHBIX
JIOKYMEHTOB: TpeOOBaHUA K 3[JaHMIO apXHBa; IPOTUBOMNOXKAapHas OE€30I1aCHOCTb.; OXpaHa OT
HABOJHEHUH; CCTEMa BUICOHAOIOACHUSI.

3. IlpoOnembl COXpaHSAEMOCTH COBPEMEHHBIX NPHUHTEPHBIX M PYKONMCHBIX TECTOB
JIOKYMEHTOB B apXMBE.

4. Kpaxu B (eaepasibHbIX apxuBax Poccun: MpUUMHBI XUIIEHUH, IyTH PELIEHUS MIPO-
6membl. OTBETCTBEHHOCTH 32 HAPYLICHUE apXUBHOTO 3aKOHOIATENILCTBA.

Marepuans! 11 MOArOTOBKM ceMuHapy cM. Pasgen 7. IlepeyeHp IedaTHBIX M JIEK-
TPOHHBIX OOPa30BaTENIbHBIX U UH(MOPMALMOHHBIX PECYpPCOB HEOOXOJUMBIX IJII OCBOCHUS
JCLUTIIIVHBL

JlononHuTENbHBIE MAaTEPUAbl K CEMUHAPY BBIABIIIOTCA B PaMKaX CaMOCTOSITEIBHON
paboTHL.

Cemunap Ne 5
Tema «Y4eT J0OKYMEHTOB rocy1apCTBeHHbIX 1 MyYHUIIMNAJIBHBIX APXHBOB,
apXHBOB OpraHu3anuii»

CemuHnap npoxoaut B opMe AUCKYCCUU

Bonpocu 015 06cyacoenus:

1. Opranuzamus ydera HokyMeHTOB ApxuBHoro ¢onma Poccuiickoit deneparuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B «[IpaBuiax opranus3anuu XpaHEeHHs, KOMILUIEKTOBAHUS, y4e-
Ta ¥ UCTOJb30BaHUs JTOKYMEHTOB ApxuBHOTO (oHma Poccuiickoit denepaniy U Ipyrux ap-
XUBHBIX JOKYMEHTOB. ..».

2. IlpuHUUIBI TOCYIAPCTBEHHOTO YY€Ta apXUBHBIX JOKYMEHTOB.

3. OOs3aTenbHbIe yYeTHBIE JOKYMEHTHI apXvBa, UX XapaKTePUCTUKA U Ha3HAUYCHHE:
KHHUTa y4yeTa MOCTYIUICHHH JOKYMEHTOB; CITUCOK (OHIOB; JIUCT (HOHA; TUCT yUeTa ayTUOBH-
3yaQJIbHBIX JOKYMEHTOB; OIMCH €I, JOKYMEHTOB; PEECTP OIUCEMN eI, JOKYMEHTOB; MacIopT
apXMBOXPAHWINING; Ae0 (OHIA;, JTUCT-3aBEPUTEIH JieNla; BHYTPEHHSS OMHCHh JIOKYMEHTOB
Jena.

4. BcnomoratenbHble YYETHBIE JIOKYMEHTBI, UX XapaKTEpUCTUKA W Ha3HA4YCHUE:
KapTOYKH M KHUTH JBWKEHHS (POHJOB, OMHUCEH /1€, TOKYMEHTOB; KHUTU y4€Ta JOKYMEHTOB,
NepelaHHbIX B JAPYTHUe apXUBbL; KHUTH y4é€Ta (OHIOB U JIOKyMEHTOB, BBIJCIIEHHBIX K YHU-
YTOXKEHUIO; KHUTH TOBUIOBOTO Yy4yéTa JIOKYMEHTOB; CIHUCOK (DOHIOB, COJAEpKAIIUX 0c000
LIEHHBIE JIOKYMEHTHI U JIp.

5. OcobeHHOCTH yueTa apXUBHBIX JJOKYMEHTOB, HAXOISAIIMXCS B YACTHOM COOCTBEHHO-
CTH, IPUHATHIX O JOTOBOPY B apXMB.

Marepuansl 1 TOATOTOBKHM cemMuHapy cMm. Pasnen 7. [lepeyeHp medaTHBIX M AJIEK-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOJUMBIX JISi OCBOCHUS
JVCHATIIINHBL

JlononHuTeIbHBIE MAaTEPHUAIIBI K CEMUHAPY BBIABIIIOTCSA B PAMKAxX CaMOCTOSTEIIBHOU
paboTHI.

Cemunap Ne 6
Tema «KomiuiekToBanue poHI0B rocy1apcTBEeHHbIX 1 MYHUIIUNIAJIbHBIX APXUBOB,
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apxXuBoB opraﬂmaunﬁ»

CemuHnap npoxoaut B hopMe AUCKYCCUU

Bonpocuwi 015 06cyacoenus:

1. Opranuzanusi KOMILJIEKTOBaHHS apXxuBa JIOKyMeHTaMu ApxuBHoro ¢onga Poc-
cuiickoi denepauuu W APYTMMU apXUBHBIMH JIOKYMEHTAMHM M OKCIIEPTH3a LEHHOCTHU
JIOKyMeHTOB B «IIpaBmiiax opraHm3anyy XpaHEHHs, KOMIUIEKTOBAHUSA, y4eTa U UCIOJIb30Ba-
HUS TOKyMEeHTOB ApxuBHOTo ¢oHaa Poccuiickoit @enepanuu U Apyrux apXUBHBIX JTOKYMEH-
TOB...».

2. DTanbl KOMIUIEKTOBAHMS apXHMBa: ONPEACIIEHUE MCTOYHMKOB, COCTABAa ApXMBHBIX
JIOKYMEHTOB, NpUeM-Tiepeaua apXUBHBIX JOKYMEHTOB B apXUB.

3. Kpurepun oTHeceHMs] K MCTOYHHMKAM KOMIUIEKTOBAHMSA: IJISl OpraHU3alluM, IS
IPaKJ1aH.

4. IlpuMeHeHre NPOrpaMMHOIO KOMILIEKCA «YUpPEkKIAECHUSI — UCTOUYHUKU KOMIUIEKTO-
BAHMSI APXUBAY.

5. JloroBopsl ¢ UCTOUHMKAMHU KOMILJIeKTOBaHUs. HabmonarenpHoe /1e10: CocTaB, Be-
JieHue. YYeTHO-CIPaBOYHbIE KAPTOTEKU U 0a3bl JaHHBIX ydeTa paboThl apXHBa ¢ OpraHU3alM -
SAMH.

6. DKcrepTU3a HEHHOCTH JOKYMEHTOB. Kpurepnn skcrnepTrssl HEHHOCTH.

Marepuansl 1 TOATOTOBKHM cemMuHapy cMm. Pasnen 7. [lepeyeHp medaTHBIX M HJIEK-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX JISi OCBOCHUS
JCHATIIINHBL

JlononHuTeIbHBIE MAaTEPUAIIBI K CEMUHAPY BBIABIIAIOTCSA B PAMKAaxX CaMOCTOSTEIIBHOU
paboTHI.

Cemunap Ne 7
Tema «Co3axaHne U UCNIOJIB30BAHUE CIIPABOYHO-TIOUCKOBBIX CPEACTB K J0KYMEH-
TaM IoCyJapCTBEHHbIX H MYHHIMIIAJIbHBIX APXHBOB, APXMBOB OPraHU3anuiny

CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocw 015 06cyacoenus:

1. Cuctema HayuHo-cripaBoyHoro anmapara (HCA) apxusa. Tpe6oBanust k HCA ap-
XUBA.

2. Obs3arenbHble CIPABOYHUKU: OIUCH, TyTEBOIUTENb, KATAJIOT.

3. JlononHUTENbHBIE CIPAaBOYHUKU — 0030p, YKa3aTellb.

4. TexHONOTrHs CO3/JaHUs HAYYHO-CIIPAaBOYHOIO amnmapara K JOKYMEHTaM apXuBa.

Marepuansl Ui MOATOTOBKH ceMuHapy cM. Pasnmen 7. IlepedeHp medaTHBIX M DJIEK-
TPOHHBIX 00Pa30BaTENFHBIX W WH(POPMAIMOHHBIX PECYPCOB HEOOXOIMMBIX IS OCBOCHUS
JUCLUTUTMHBL

JlonoTHUTEIbHBIE MaTEpUAIbl K CEMHHAPY BBISABIISIOTCS B paMKax CaMOCTOSTEIIHHOMN
paboTHI.

6.3.4.2. 3aganus A1l NPAKTUYECKUX 3aHSATUN

[TpakTuyeckas padora Ne 1
Tema «ApxuBHbIil ponx PD: coBpeMeHHAss TEPMHUHOCHCTEM A
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Llenv pabomul: oBaieHUE TOHATUITHO-KaTErOPUAIbHBIM aIlllapaToM JAUCLHUILIMHBIL.

3adanue u memoouxa 8bINOJAHeHUS

HSy‘lI/ITB COACPIKAHUC IICPCUNCIICHHBIX HUKC HOPMATHBHO-IIPABOBLIX dKTOB:

I'OCT P 7.0.8-2025./1e10mpon3BOACTBO U apXUBHOE J1e710: TepMUHBI U ONIPECICHUS.
I'OCT 7.48-2002.KoHncepBanusi JOKyMeHTOB. OCHOBHBIE TEPMHUHBI U ONIPEICICHMUS .
06 apxuBHOM gene B Poccuiickoit @eneparuu: @3 PO Ne 125 ot 22.10.2004.

O rocynapctBenHoil TaiiHe: @3 PO Ne 5485-1 or 21.07.1993.

06 undopmanuu, UHGOPMAIIMOHHBIX TEXHOJIOTHIX U O 3ammuTe uHpopmanuu: D3
P® Ne 149 ot 27.07.2006.

[IpaBuna opraHuzanMM XpaHEHUs, KOMIUIEKTOBAaHHSA, y4€Ta W HCIOJIb30BAHUSA
JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®denepaunu MU JIpyrux apXHUBHBIX
JIOKYMEHTOB B TOCYJIapCTBEHHBIX M MYHUIIMIAIbHBIX apXUBaxX, My3esX U OuOmInore-
Kax, Hay4HbIX opranuzanusax: 2020 r.

Onupasick Ha TMOJOKEHHUS HM3YYEHHBIX HOPMATHBHBIX JOKYMEHTOB, HHUCBMEHHO
pacmdpoBaTh 0a30BbIEC MOHATHS COBPEMEHHOTO apXHBOBEICHUS, yKa3aB B CKOOKax
HCTOYHHUK OIPEIECIICHHUS:

ApxuB —

ApXuBHas BBIITUCKA —

ApXUBHOE JI€JI0 —

ApXUBHBIN TOKYMEHT —

ApXMBHBIN KaTanor —

ApXuBHasl KOJUIEKIUS —

Ornuch —

ApXUBHBIN MyTEBOUTENH —

ApxuBHas CIIpaBKa —

ApXUBHBIN CIIPaBOYHUK —

. ApXUBHBIN yKa3aTeyb —

. ApxuBHBIHI GOHT —

. ApxuBHBII (POH TMYHOTO TPOUCKOKICHHS —

ApxuBHbIi pora Poccuiickoit deneparum —

ApxuBHBIIA mUDp —

. BHyTpenHnss onuch —

. 'ocygapcTBeHHBII apXUB —

. Jlemo3utapHoe xpaHeHue JOKyMeHTOB ApxuBHoro ¢ouaa PO —

. JIOKyMeHT —

. okymeHnT ApxusHoro ¢onaa Poccuiickoii denepannn —

. JIoKyMeHTanbHas BbICTaBKa —

. JlokymeHTHpOBaHHas HHMOpPMAIUSI —

. JlokyMeHTaIbHBIH (HOHT —

. Jy6nukaTt JoKyMeHTa —

. Enunnna yyeta apXuBHBIX TOKYMEHTOB —

. EnquHunna xpaHeHHs: apXMBHBIX IOKYMEHTOB —

. Enuanna xpaneHus BUJ€010KyMEHTOB —

. Enununa xpanenus ¢poHOIOKYMEHTOB —

. Enununa xpanenus GpOoTOIOKYMEHTOB —

. EnquHunna xpaHeHHs 3J1€KTPOHHBIX TOKYMEHTOB —

. Enununa yyera Bu€0/10KyMEHTOB —

. Uanexc nena —

. Mcnonp3oBaHne apXuBHBIX TOKYMEHTOB —

WXk W =

WO WO W W DN DN DN = = e e e e e e e
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34. Hcropuueckas cripaBKa K apXuBHOMY (HOHIY —
35. HMcTOYHUK KOMILJIEKTOBAaHUS apXyBa —

36. KommuiekToBaHue apxuBa —

37. Kputepuu 3xcniepTu3bl HEHHOCTU IOKYMEHTOB —
38. Jlucr-3aBepuTensb aenna —

39. MyHununaibHbIA apXUB —

40. O630p ponga —

41. OObenUHEHHBIN apXUBHBIN HOHI —

42. OnepaTUBHOE XpaHEHUE JOKYMEHTOB —

43. OnucaHue apXUBHBIX IOKYMEHTOB —

44. Oco60 1eHHBIN TOKYMEHT —

45. TlocTtossHHOE XpaHEHHE TOKYMEHTOB ApXuBHOTrO ¢oHaa PD —
46. Ilpoduns apxuBa —

47. IlyOGnukarust apXuBHBIX JOKYMEHTOB —

48. IlyreBoautenn —

49. CrpaxoBas KOIUS apXUBHOTO JOKYMEHTa —

50. CrtpaxoBoii (hoHI apXUBHBIX JOKYMEHTOB —
51. YHUKaIbHBIA TOKYMEHT —

52. VY4eT apXMBHBIX IOKYMEHTOB —

53. ®oHaMpOBaHUE JOKYMEHTOB —

54. ®ongoobpazoBaTesb —

55. XpaHeHune JOKYMEHTOB —

56. DxkcnepTusa IEHHOCTH JOKYMEHTOB —

[IpakTuueckas padora Ne 2
Tema «PocapxuB kak ¢eaepajbHbI OPraH UCIOJHUTEILHON BJIACTH
B CHCTeMe apXUBHOM ci1y:k0b1 Poccum»

Llenv pabomul: udyuenue NurepHeT-pecypcoB denepanbHOr0o apXmMBHOTO areHTCTBA

(«PocapxuBy) ¢ 1enpio ux 3(pPEeKTUBHOrO UCIOIB30BAHUS B YUeOHOU U MpOohecCHOHATBHOM
JEeSITETTHHOCTH.

3adanue u memoouxa 8blNOJHeHUs

Hcnonb3yst mHGOPMAITMOHHBIE PECYpPChl OPUITHALHOTO caiita denepaibHOTO apXHB-

Horo areHTcTBa («Pocapxusy) (https://archives.gov.ru/), a Takke 31EKTPOHHOTO CIIPAaBOYHOTO
noprana «Apxusl Poccun» (https://rusarchives.ru/index), miCbMEHHO OTBETUTH Ha BOIIPOCHI.

l.
2.

VYkaxure muccuto denepanbHoro apxuBHoro areHrcrsa (Pocapxuga).

KT0 ocymecTBisieT pyKOBOJACTBO M KOOPAMHALIUIO EATEIBHOCTEI0 DenepanbHOro ap-
xuBHOro areHrctsa (Pocapxua)?

Vkaxute ®MO, yun u yueHywo creneHb PykoBoautens denepalbHOTO apXUBHOTO
arentctBa (Pocapxusa).

Kakne BHIBI TOKYMEHTOB IIpEeACTaBIECHBI B pasnene «JlokymeHTs» Ha caiite de-
JiepanbHOro apxuBHoro arenrcrsa (Pocapxus)?

Ilepeuncinre BUIBI 3aPOCOB COLMAIBLHO-IIPABOBOIO XAPAKTEPa, YKa3aHHBIX B pas3ze-
ne «IIpenocraBneHue rocyAapcTBEHHBIX YCIyT M OOpallleHus rpaxkaH» Ha caiite Pe-
JIepajbHOTO apXUBHOro arenrcrsa (Pocapxuaa).

Ilepeuncnure paszaesnsl INIaBHOM CTpaHUIbI opTasia «Apxussl Poccum»?

VYKaXuTe HaMMEHOBAHMS NIEPUOJINYECKUX U3JIaHNUM, PEICTABICHHbIX B pasaeine «M3-
JaHWA U MyOJIUKau» noprana «ApxuBsl Poccun».
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8. Ilepeuncnaure pasgensl MyJIbTHMEIUHHOTO CIPABOYHO-METOJMYECKOTO MOCcOoOus
«OCHOBBI apXUBHOI JEATENBHOCTH», Pa3MEUICHHOTO B pasfiene «ApPXHUBHOE JETO0»
noprana «Apxussl Poccumy.

9. Kakas undopmanus pasmelieHa B paziene «IJIeKTpoHHas OuOIMoTeka» mMmoprana
«Apxussl Poccumn»?

10. Ha kakol callT OCYIIECTBISETCS NEPEXOo]l MPU HM3YYEHUH paszjena «ApXUBHOE
3aKOHOJATEIbCTBO» MopTasia «Apxussl Poccun»?

[TpakTuyeckas padora Ne 3
Tema «IIpaBoBoe peryiupoBaHue AesiTeJIbHOCTH FOCYIAPCTBEHHBIX apXuBOB PD»

[[eny pabomul: OBNa/ieHUE TEXHOJIOTHEH pabOThI TOCYJapCTBEHHBIX apXUBOB CyObekTOB PD.

3adanue u memoouxka 8blNOJAHEHUs

Pemmte CJICAYOmUC 3a1a4i, IMCbMCHHO OTBCTHUB HA ITOCTABJICHHBIC BOITPOCHI.

1. B r. YensOuncke Obu1 orpadnen rocyaapcrBerbiii apxus OI'AYO. 3noymbinieH-
HUK O] TIPEJIOrOM TOJIYICHUS KOIHH TOKYMEHTA 3alie]l B pabodyt0 KOMHATY COTPYIHUKOB
U TIOJIOKUIT ce0e B CYMKY JIeJI0O COBETCKOTO MepPHoa.

Ecnu 3noymviuinennux 6yoem nouman, Kakoe HaKa3anue emy po3um?

2. B ogHOM U3 KpyIHBIX I'OCYJapCTBEHHBIX apXHMBOB Oblja COBEpILEHA Kpaka YHU-
KaJIbHBIX JOKYMEHTOB CTOMMOCTBIO 1,5 Mipy p. 3noyMebliieHHUKOM okasaincs U. Y. MBanos,
paOoTarouuii B oTAene 1o 0OeClHedYeHUI0 COXPaHHOCTH apXHUBHBIX JOKYMEHTOB rocynaap-
cTBEHHOro apxupa. Kak mosaraer cienctBue, JOKYMEHTHI 3JI0YMBIIIJIEHHUK BBIHOCHUJ Y€pe3
MOYKapHBIA BBIXOJ] B Ty YacCTh 3/1aHUS apXWBa, KOTOpas OCTaeTcsl HeAOCTpoeHHOW. Tam oH
cOpacbIBaJl YKpaJIeHHOE Ha 3€MJII0, a 3aTeM Ieperpy’kai B MaluHy. BriocneacTBuun oOBHUHS-
eMbIil BBICTAaBWJI KHUTH Ha IIPOAAXY Ha cailte «ABUTO» U IMPOAAJ ABYM CIIELUAINCTAM I10 Te-
Heasoruu 1o 1e”e ot 1000 p. 3a ogHO 1€O0.

Kaxkoe naxasanue nonecem compyonux 20cyoapcmeenno2o apxusea?

3. Ionp30BaTENO B YUTAIBHBIN 331 TOCYJAapPCTBEHHOTO apXHUBa OBLIN BBITAHBI KOTIHH
0c000 IIEHHBIX JOKYMEHTOB. Ero He yCTpoWIM KOIUK, OH HAIKCa 3asiBIICHUE Ha UMs TUPEK-
TOpa TOCYJaPCTBEHHOTO apXHBa C MPOCHOOH BBIIATH €My MOJIUHHUKHU. [[UpeKTop OTKa3am B
npoch0e, MOTHUBHUPYS 3TO TEM, YTO TOUIMHHUKH HAXOIATCS B IJIOXOM (DU3UYECKOM COCTOSI-
HUU.

Mooicem nu apxué omkazamo 8 8vioaue NOOJUHHUKOE 0COO0 YEHHbIX OOKYMEHMO8, HA-
XOOAWUXCA 8 NIOXOM (DUUYECKOM COCMOSHUU, 8 YUMANbHbIUL Yal 20CYOapCmMEeHH020 ap-
xuea? Omeem obocHylime.

4. CoTpyAHHK TOCYyJapCTBEHHOTO apXWBa BbIJAJT B YHTAIBHBIA 3an Muxamry
[TerpoBuuy IlerpoBy nmunoe aemno ero otia Ilerpa IlerpoBuya IlerpoBa, mpopaboTasiiero B
000 «Kamenp-metamun» ¢ 1996 no 2006 rr. J[aHHBII AOKYMEHT IONal B apXUB B CBS3HU C
JMKBUIAIUEH 00IIecTBa.

Hackonvko npasomounsl deticmaus compyoHuKa 20cy0apcmeeHH020 apxuea?

5. INonmp30BaTenh MOMPOCHIT 00ECTIEUUTh €My JOCTYIT K KaTaJlory roCyAapCTBEHHOTO
apxuBa. Ho momyumit 0Tkas B CBSI3M C TE€M, UTO KaTaJIOTOB B apXHMBE HE BEJIETCS.
Hackonvko npasomounvl Oeticmauss compyoHUKO8 20CY0apCcmeeHH020 apxusa?

[TpakTrueckas padota Ne 4
Tema «IIpaBoBoe pery;iupoBaHue AeiTeJIbHOCTH MYHUIIUNIAJIbHBIX apXUBOB P®)»
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Llenv pabomupl: OBIAZICHUE TEXHOIOTHEH paOOTHl MyHHUIIUIIAIBHBIX apXUBOB PO.

3adanue u Memoouxa 8bINOJAHEeHUS

Pemmre ciaeayromue 3ajjavuu, IMCbMCHHO OTBETUB HaA ITOCTABJICHHBIC BOIIPOCHI.

1. I'paxnganka A. C. CugopoBa, SBISSICH JUPEKTOPOM apXuBa 3J1aTOYCTOBCKOTO T'O-
POJICKOTO OKpyTa, JIOMYyCTUIa HApyLIeHUs] HOPMaTHBHO-METOAMYECKOTO ToKyMeHTa «IIpaBu-
Jla OpraHu3alMKi XpaHEHHUs, KOMIUIEKTOBAHUS, YU€Ta U UCIIOJIb30BAHUS JTOKYMEHTOB ApPXUB-
Horo (ouaa Poccuiickoit deaepanuu U Jpyrux apXUBHBIX TOKYMEHTOB B TOCY/IapCTBEHHBIX
U MYHUIIUTIAIBHBIX apXUBaX, My3esX W OMOIMOTEeKaX, HAYYHBIX OpraHM3aIsax». Bo Bpems
TUTAHOBOI BBIE3/THOM MPOBEPKH OBLIN BBISABICHBI CIAEAYIONINE HAPYLICHUS:

® OTCYTCTBYIOT JOKYMEHTBI, PETYJIUPYIONIUE NEATEeIHHOCTh apXUBa: MOJOKEHUE 00
AKCIIEPTHON KOMHCCUU; TIPHKa3 00 yTBEPKACHUHU €€ COCTaBa;

® He pa3paboTaHbl TUTAHBI MEPOIIPUATHI U MOPSIIOK pabOTHI B UPE3BBIYANMHBIX CUTYa-
USX, TPH BO3HUKHOBEHUM KOTOPBIX HEBO3MOXKHO OOECIEYUTh COXPAHHOCTH ApXHBHBIX
JIOKYMEHTOB;

® HE COCTaBIISIETCSl HAy4YHO-cipaBouHbii anmapat (HCA).

Kakoe nakazanue nonecem oupexmop apxusa 31'0?

2. Ilpokypatypa ogHoro M3 paiioHoB CBepyIoBCKOM obOsiacTu mpoBepsiia dh(eKTuB-
HOCTh JIeSITEIbHOCTH OPraHOB MECTHOTO CaMOYMpAaBJICHUsS 1O OOECHeueHHI0 €AWHCTBA Mpa-
BOBOT'O MPOCTPAHCTBA U BBISBUJIA CIEAYIOUINE MPU3HAKK HEHAJJIeKAIIero XpaHeHUsI apXHB-
HBIX JIOKYMEHTOB: HECOONIO/IeHHE TpeOOBaHUI K XpaHEHUIO apXWBHOTO (hOHIA, HEnpu-
CHOCOOJIEHHOCTh TOMEIIEHUS MO ApXUBOXPAHUIIHILE, OTCYTCTBHE HEOOXOIUMOM TeXHHYE-
CKOW YKPETUIEHHOCTH.

Kmo necem omseemcmeennocms 3a HecobOn00enue npasusl XpaHeuus, KOMNIeKmoeaa-
HUsl, Y4ema u UCNOIb308AHUSL APXUBHBIX OOKYMEHMO8?

Karxoe naxazanue modsxcem 6vimv Ha3HAYeHO NPABOHAPYWUMENIO 8 OAHHOM clyyae?

3. B Xoze ocyIiecTBiIeHUs TPOBEPKU aJIMUHUCTPAIIMU CEIHCKOTO IMOCENICHHUS YCTaHOB-
JICHO, YTO apXWBHBIC OKYMEHTHI XPaHWIUCh B MPOXOJHOW KOMHATE, B KOTOPOHW MOMHMO
JIOKYMEHTOB XPAHWIUCH JIMYHBIC BEIId COTPYIHHKOB aIMUHUCTPAIUU U OBUTH Pa3MEIICHBI
pabouune CTOJBI COTPYAHUKOB OT/ETIa JOKYMEHTAIMOHHOTO oOecriedeHus yrpasieHus. OT-
BETCTBEHHOCTH, COTJIACHO IMPHKa3y, 32 XpaHEHHE IOKYMEHTOB JIe)Kala Ha 3aMECTHUTENIE TIaBbl
aJIMUHUCTPAIIAN CEITLCKOTO MOCEICHUSI.

Kaxkue npasuna xpanenus apxugHwvix 00KyMeHmMos8 OblLiu HapyuieHvl?

Kmo necem omeemcmeenHoCmsb 3a HENPAGUILHYIO OPSAHU3AYUI) XPAHEHUSL APXUBHBIX
00KyMeHmog?

Kaxoe naxazanue moacem Oblms HANONHCEHO HA OOIHCHOCMHOE TUYO?

[TpaxTruueckas padora Ne 5
Tema «IIpaBoBoe peryJiupoBaHNe BeJOMCTBEHHOT0 APXUBOXPAHEHUSD

Llenv pabomuyl: OBIAZICHNE TEXHOIOTHEH paObOTHl apXUBOB OpraHu3anuii PO.

3adanue u Memoouxa 8blNOJAHEeHUS

Pemure ciaeayromue 3ajgavuu, IMCbMCHHO OTBECTUB Ha ITOCTABJICHHBIC BOIIPOCHI.

1. B xone npoBepku aestenbHOocTH B 0HOM 3 OO0 KpacHosipckoro kpasi Obuio 00-
HApy>XEHO, YTO BCE JOKYMEHTBI, CBS3aHHBIC C JEATCIBHOCTHIO OOIIECTBA, B TOM YHCIIC
6YXFaJIT€pCKa$I OTUCTHOCTD, BXOJAIAad U UCXOAAIasd JOKYMCHTAUA, ITPOTOKOJIbL 3aCGI[aHI/II>'I,
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OBUTH BBIBE3CHBI B MOJIBANIbHOE TIoMeIeHue. [loBan 3aTonuio, B pe3yibTaTe 4ero JOKyMEH-
THI TIPHIIUIA B HETOJTHOCTh: TEKCT Pa3MbIT, HH(pOpMaIys He ynTaeTcs. JJoKyMeHThl ObUIH yYHH -
YTOXKECHBI 0€3 COCTaBJICHHUS COOTBETCTBYIOIINX aKTOB M OMTUCEH.

T'0e dondrcnbl OvLIU XPAHUMBC MaKue OOKYMeHmbl?

Kmo necem omeemcmeennocmo 3a Henaonedcawjee xpanerue 0OKyMeHmos?

Kmo u xaxoe umenno nakasauue 001dceH NOHeCmu 3a maxkoe oopaujerue ¢ 00KyMeH-
mamu?

2. I'paxnanka A. C. CugopoBa, SBISISICH TUPEKTOPOM MYHHITUIIAIBHOTO 0011e00pa3o-
BarenbHOrO yupexaeHus «lllkoma No 40», nmomyctuna HapylieHUs HOPMATHBHO-METOIUYE-
ckoro nokymeHTa «[IpaBuiia xpaHeHusi, KOMIUIEKTOBAHUS, YUETa U UCIIOJIb30BaHUS aPXUBHBIX
JIOKYMEHTOB B OpraHax TOCyJapCTBEHHOW BIIACTH, OpPraHaX MECTHOTO CAMOYIpaBJICHUS U
opranuzanusax». Bo BpeMs miaHoBo# BbIe3HON MPOBEPKHU OBLIU BBISBIEHBI CIEAYIOIINE HA-
pYILICHHUS:

— OTCYTCTBYIOT JOKYMEHTHI, PETYJIHUPYIOIIUE IEATEIbHOCTh apXHBa IIKOJBI: MOJIOKE-
HUE 00 apXuBe; MOJIOKEHUE 00 IKCIEPTHONH KOMHCCHUU; TIPUKa3 00 YTBEPKICHUH €€
COCTaBa;

— He pa3paboTaHbl TJIAaHBI MEPOTIPHUITHI M TIOPSAIOK PaObOTHI B UPE3BBIYANHBIX CUTya-
LHUAX, IPU BOBHUKHOBEHUU KOTOPHIX HEBO3MOXKHO OOECIEYUTH COXPAHHOCTh apXUB-
HBIX JJOKYMEHTOB;

— He MPOBOJUTCS IKCIEepPTU3a eHHOCTH JoKyMeHToB (DL/);

— He BeAeTCS KHUTA y4eTa MOCTYIJICHHs U BBIOBITHS €T U UHBIX JOKYMEHTOB B apXUB
YUPEXKJICHUS, a TaKXKe 3allUCU O KAaTEeropusiX U KOJUYECTBE JIeN, 3aBEJCHHBIX B Ka-
JIEHJAPHOM TOJYy B YUYPEXKJECHHUHM, B HOMEHKJATYpe Jejd, OTCYTCTBYIOT CHAATOYHBIC
OIHCH JeJT;

— HE COCTaBJIseTCS HaydYHO-crpaBouHblii anmapar (HCA);

— He o0ecreueHo XpaHeHHe JOKYMEHTOB apXyBa YUPEKIEHUS B KOPOOKaX UIIH MarnkKax,
W3TOTOBJICHHBIX U3 0€3BPEHBIX JIJIs JOKYMEHTOB MaTEPHUAJIOB.

Kakoe mnakasanue nomecem Oupekmop MYyHUYUNATLHO2O 00We06paA3068amenbHO20
yupeoicoenus «Llxona Ne 40»?

3. Ha ocHOBaHMH TIPOKYpPOPCKOi TTpoBepku no obpamenuto padbotaukoB OO0 «Tex-
CEpPBHCHUHBECT BBISBJICHO, UTO JIMYHBIC JIeJIa COTPYIHUKOB OOIIIECTBA HE ObUIN CIAHbI HA Xpa-
HEHHE B COOTBETCTBYIOIIHIT apXUB.

Tonooicenus Kakux HOPMAMUBHBIX OOKYMEHMO8 HAPYUEHbL?

B omnowenuu xoeo 0onicHo dbime 8030y2HcoeHo 0eno?

Kaxkyro omeemcmeennocms 00ndicHbl Hecmu Iuya, Hapywusuue 3aKOH00amenIbCmeo?

Kaxkoe naxazanue um moosicem ovimo ycmanosneno?

4. Brie3Has MpoBepKa roCyIapCTBEHHOIO YUPEKIEHUS BBISIBIIIA, YTO Ha MPEANPUsi-
Tuu He nposojautcs DLJI, He cocTaBiAOTCA U HE MPEACTABIAIOTCS Ha YTBEPKACHHUE IKC-
MEPTHO-MPOBEPOYHON KOMHUCCUU, CO3JAHHOM IPH OpraHe YNpaBiCHHs APXUBHBIM JEIIOM
cyobekta Poccuiickoit @enepaninu, OnucH Jel MOCTOSHHOTO CPOKa XpaHEHUs], a UMEHHO Ha-
YYHO-TEXHUYECKOH JOKYMEHTAIMH, pa3padoTanHoi 3a nepuos ¢ 1939 mo 2026 rr., a Takxke
HE pa3paboTaH MepeueHb MPOEKTOB W MPOOJIeM, HAyYHO-TEXHHUYECKAas TOKYMEHTAIUsl 10
KOTOPBIM IMOJICKUT MIepe/iade Ha TOCyIapCTBEHHOE XpaHEHHE.

Tlonoorcenusn Kakux HOPMAMuUHbIX OOKYMEHMO8 ObliU HaApYUeHbl?

Kmo mnecem omeemcmeennocms 3a HecoON00eHUe NONONCEHUN HOPMAMUBHBIX
00KyMeHmog?

Kaxoe naxasanue ¢ smom ciyuae modscem 66imv HA3HAYEHO?
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5. B Xxozae mpoBepku TroCyJapCTBEHHOTO YUPEKICHMs BBISBIECHO, YTO apXUBHBIE
JIOKYMEHTBI XpaHATCS B MOMEIIEHUH, 000pYyAOBAaHHOM JACPEBSIHHBIMH CTeJlIa)KaMU BMECTO
HEOOXOUMBIX CTAllMOHAPHBIX U (WJIM) MEPEABMKHBIX MEXaHUUECKUX CTEJUIaXKEeH, MeTauinye-
ckux mkapoB (KOHTEHHEPOB); HE MPOBEJEH PO3BICK HEOOHAPYKEHHBIX B XOJI€ MPOBEACHUS
IIPOBEPKU HAJIMYMSI U COCTOSIHUS JTOKYMEHTOB IISITH €I 110 JIMYHOMY cocTaBy 3a 1998, 2000,
2003, 2012, 2025 rr. u He TPeAOCTaBIEHbI IOKYMEHTHI 110 UTOTaM PO3bICKA B TOCYAapCTBEH -
HBIA apXWB 00JACTH; OTCYTCTBYIOT OCHOBHBIC (00sI3aTENIbHBIC) YUSTHBIE JOKYMEHTHI 23 ap-
XHMBa OPTaHU3AlMU: CIIUCOK (DOHIOB, PEECTp OIMKUCEH; HApYIIEHBI HOPMATUBHBIE CPOKH OIHUCA-
HUS TOKYMEHTOB I10 JIM4HOMY cocTaBy 3a 2005-2025 rr., a Takke JOKyMEHTOB IIOCTOSIHHOI'O
xpanenus 3a 2005-2025 rr.

Tonodcenusn Kakux HOPMAmMuUHvIX OOKYMEHMO8 HaApyUleHbl?

Kmo mnecem omeemcmeennocms 3a HecoON00eHUe NONONCEHUN HOPMAMUBHBIX
00KyMeHmog?

Kaxoe naxazanue ¢ smom ciyuae modscem 66imv HA3HAYEHO?

6. Hekwii b. H. ®unenpman coOpacs nepeexarh Ha MOCTOSTHHOE MECTO JKUTEIIbCTBA B
Ipyryto ctpany. OT poauTeneil eMy J0CTaliCh CeMeiHbIe allbOOMBI, B KOTOPBIX Pa3MEIIEeHbI
dororpaduun Hagana XX B.

Mooicem nu b. H. @udenvman evigezmu 5mu OOKyMeHmbl 8 OpYeyI0 Cmpary?

Ymo emy HYIHCHO 0151 5Mo20 coenams?

Kaxumu nopmamuenvivu OOKymeHmamu pe2iameHmupyemcs 6vl803 OOKYMEHMO8
nauana XX 6. 3a epanuyy?

7. Poccuiickuii KOJUICKIIMOHED 3a TPaHHICH MPHOOpEN MUChMO, MPUHAJIC)KAIIIEE W3-
BeCTHOMY 10o3Ty CepeOpsiHOro Beka, M XO4eT BBE3TH JOKYMEHT Ha TEppHUTOpHUI0 Poccuiickoit
denepanuu.

Hysicho nu konnekyuonepy Oanuwlii 0OKyMenm 0eKiapuposams?

Mooicem nu oH, He OnoOBeWAss MAMONCEHHVIO CIYHCOY, Nposesmu OOKYMEHm uepes
20CY0apCmeeHHy10 epanuyy?

Hyosicno nu emy niamums nownunsl 3a 6603 OAGHHO20 OOKYMEHMA HA MEPPUMOpuro
Poccuiickoii @edepayuu?

Kaxkosa npoyedypa nepemewenus nooooOHvIX OOKYMEHMO8 uepe3 20CYOapCmEeHHYI0
epanuyy Poccutickot @edepayuu?

8. Hekuii M. C. MBaHOB nepeBO3uil 4epe3 rocyAapCTBEHHYIO I'paHuily Poccuiickoi
denepanun KOMuu T0KyMeHTOB ApxuBHOTO (hoHna Poccuiickoit @enepanuu, He OTPa3UB UX
B TAMOXEHHOM JIEKJIapalliy U HE IPEIOCTABUB HA HUX HKCIIEPTHOE 3aKIIFOUCHHE.

Hacxonvko npasomounst e2o deticmaus?

[Ipaktuueckas padota Ne 6
Tema «Opranuzanusi XpaHeHHsI JOKYMEHTOB rocyIapCcTBEeHHBIX
1 MYHUIUNIAJTBHBIX APXHBOB, AaPXHMBOB OPraHU3ALUID

Llenv pabompl: n3ydeHue ceun(puKnd XpaHeHUs! JOKYMEHTOB rOCy1apCTBEHHBIX U MY -
HUILMIAIBHBIX apXUBOB, ApXUBOB OPraHU3aIUH.

3adanue u Memoouxa 8blNOAHEHUSL:

1. M3yunTh MaTepuaisl opuunanbHOro cairta O0beAMHEHHOT0 TOCYJapCTBEHHOTO ap-
xuBa Yensbunckoit obmactu (pasmen  «lokymeHTel» — «llmaHbl ©W  OTYETHI»)
https://archive74.ru/ u conmnanbhyto rpynmny B BKonrakre (https://vk.com/guogacho) nmu miro-
00ro0 IPyroro apXMBHOTO yUpexAeHUs (110 BEIOOPY CTYIEHTA).
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2. TlogroroButh mpesenranuio B (popmare Power Point (15-20 cmaiimoB), packpsi-
BaIOIYI0 MEPONPUATHS [0 OPraHU3aluy XpaHEHHs TOKyMEHTOB apxuBa. [Ipe3eHTanus qomx-
Ha BKJIIOYATh CJai/ibl C IPUMEPAMU IIOCTOB MO CIEIYIOIIEH CXEME:

I. HopmaTuBHBIE pEKUMBI XpaHEHUS:

1.1. CBeToBOM pexum.

1.2. OXpaHHBIN pEXKUM.

1.3. TemnepatypHO-BIaXKHOCTHBIA PEXHUM.

1.4. CanuTapHO-TUTHEHUYECKUH.

II. YcnoBust XpaHeHUs TOKYMEHTOB:
2.1.  VYcnous XpaHEeHHUS JOKYMEHTOB Ha TPAJIUIIMOHHBIX HOCUTEIISX.
2.2. VYcnoBuss XpaHEHHs 3JEKTPOHHBIX JOKYMEHTOB, 3alllUTa OT BPEJOHOCHBIX
KOMIIBIOTEPHBIX TPOTPAMM.
2.3.  VYcnoBus XpaHEHMs ayAMOBHU3YalbHbIX MATEPHAIIOB.
III. Opranu3zanusi XxpaHeHU:

3.1. Equaunbl XpaHeHus..

3.2. Cxema cucTeMaTU3allK apXUBHBIX (POHJIOB.

3.3. HedonpmoBast opranusanus apxuBHbIX JOKYMEHTOB.

[Ipaktuueckas padota Ne 7
Tema «Onuch poHIa KAK YUYETHBIH JOKYMEHT roCy1apCTBEHHOTO,
MYHUIIUNIAJIBHOTO M APXMBA OPraHU3alHN»

Llenv pabomul: hopMupoBaHHE HABBIKA COCTABJICHHUS YUETHOM OMUCH (OHAA.

3adanue u mMemoouxKa 8blNOJAHEHUSL:

Wcnonb3ys npuBeaeHHbIN HIOKe madioH omucu aen 'Y OI'AYO, coctaButh Onuch

nen Ne 1 nen moctostHHOrOo XpaneHus 3a 2003 rox YnopasiaeHus KyJbTypbl aAMUHUCTPALUH T.
YensiOuHcka, noguuHsieTcs MuHUCTEPCTBY KyibTypbl PD, donm Ne 165, yrBepkmaercs
HAYaJIbHUKOM yHpaBlieHUs KyabTypsl anmuHucTtpanuu C.H. I1aBioBeiM, cocTaBieHa apXUBU-
crom ymnpasnenus T.H. IIpoxoposoi.

Cekperapuar

01-01 TIlpukassl ympaBieHMsl KyJdbTypbl MO OCHOBHOM nestenpHocTH 11.01.2003-
23.12.2003 10 mucroB;

01-04 Ilpuka3pl HayagbHUKAa KYJbTYphl IO OCHOBHOM nestenbHOCcTH; 12.01.2003-
29.12.2003; 120 nmucToB

01-07 YcraBbl MyHUIIMIAIBHBIX YUPEXKACHUN ynpaBiaeHus: KyiabTypsl; 2003; 50 mu-
CTOB

01-08 YTBepxkaennoe mratHoe pacrnucanue; 2003; 4 nucra

01-09 Cmerta pacxo/10B MyHUIIMITAJIBHBIX YUpEKACHUN KyIbTyphl; 2003; 45 nuctoB

01-10 Ionoxxenne 00 ympaBaeHUH KyJIbTYpbl aAMUHUCTpanuu ropoaa; 2003; 23mucra

01-11 ITnan paboTel ynpaBiaeHus: KyiabTypsbl; 2003; 13 nucTos;

01-12 Otuét ynpaBieHus: KyJbTypbl O BBIIOJHEHUM LIEIEBBIX U TEKYILIMX IPOrpamwm,
m1aHoB (rogoBoii); 2003; 13 nmucToB;

01-13 Crincok MyHUIIMIAIBHBIX YUPEXKIEHUHN KyIbTypbl ropona;2003 22; 10 nuctos;

01-14 Homenkuarypa nen, ornucu aen (yrBepxkacHabsie); 2003; 42 nucra.

Lllabnon onucu oen

o/ HaunmenoBanue JAOKYMCHTOB KpaﬁHHe JaThbl Kon-Bo nucros HpI/IMC‘laHI/ISI
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[Ipaktuueckas padora Ne 8
Tema «KomniiekroBanue (poHI0B rocy1apcTBeHHBIX 1 MYHHIUNIAJbHBIX aDXHBOB,
apXHBOB OPraHu3aIuii»

Llenv pabompi: IONyYNTH IPEACTAaBICHUE 00 0COOEHHOCTSIX KOMIUIEKTOBAHUS apXHBa
AIIEKTPOHHBIMU JIOKYMEHTAMH.

Jadanue u memoouxa 8bINOJIHEHUS:

BbISIBUTE 1 OATOTOBUTH 0030p MyOJUKALMH 110 aKTyaJIbHbIM IIPOOJIeMaM OpraHu3a-
[IMM KOMIICKTOBAaHHSI apXUBa JOKyMeHTaMH ApXuBHOTo Gonaa PO o crpanunam npodeccu-
OHAJbHBIX MEPUOANYECKUX U3AaHUN («OTeuecTBEHHbIE apXUBBD», «JleI0NpOnu3BOACTBOY,
«BectHuk apxuBuCTa»). XpoHOJOorudyeckuit oxsar — 2 roga. dopma mnpencraBiacHUS —
nucbMeHHas (00wsem — 110 10 cTp.).

[IpakTrueckas paborta Ne 9
Tema «Opranu3zanus ¥ NOAroTOBKAa HHTEPHET-BHICTABOK APXUBHBIX JIOKYMEHTOB)

3adanue 6bINOIHAEMCA 6 hopMe NPAKMUUECKOU NOOZOMOBKU
na mamepuanax I'ocyoapcmeennozo yupesrcoenusn «QoveouneHHlil 20cy0apcmeeHHblil
apxue Yenadbunckou oonacmuy

geﬂb g2a60mbz — NOJY4YUTb HOPCACTABJICHUC O CHCI_[I/I(I)I/IKC opraHnu3alvii MHTCPHCT-
BbBICTABOK apXHWBHBIX JOKYMCHTOB.

3adanue u memoouxka 8blNOJAHEHUs

1. Hcnonn3ys martepuansl caiita OI'AYO — [JlestenbHOocTh —> BBICTaBKHM, H3Yy4HTH
CJIEIyIOIINE BUPTYajbHbIEC BEICTABKU APXUBHBIX JIOKYMEHTOB:
v «Kupum [IUmos: umy no 3emie»;
V' «Jloporo# yecTu ¥ OTBark: 60EeBOH MMyTh 63-if TBapeiickoil YensaOUHCKOM TaHKOBOM
Opuraabn»;
v «ApXUBHBII MHDY;
v «Jlerenznl FOxunoro Ypana: Beiaromuecs a4 YensOUHCKOM 001acTh .
2. C nomouipro PexkoMeHaammii no co3JaHu0 MHTEPHET-BBICTABOK aPXHUBHBIX JIOKYMEHTOB
(cM. HMKE) IPOAHAIU3UPOBATh KAKIYIO U3 MEPEUHCIECHHBIX BHICTABOK MO IPUBEIEHHBIM
HIDKE ITYHKTaM.
Cxema aHanu3a
HaumeHnoBaHMe BBICTAaBKH.
[{enb opraHn3anuu UHTEPHET-BHICTABKA aPXUBHBIX JOKYMEHTOB.
ABTODBI IIPOEKTA.
I'ox co3manms.
KonuuecTBo 1 HaMMEHOBAHUE PA3/AEIOB BBICTABKH.
XapakTepHuCTUKA BHICTABKU aPXUBHBIX JOKYMEHTOB 110 KOHTEHTY:

a) IO COJAEPKAHHUIO SKCIIOHUPYEMBIX MaTEpUAIOB: UCTOPUUECKUN MEpPHOJ], TEMATHKA,
oQuIMaNbHbIE, MACCOBBIE U/IU JIHYHBIE;

b) 1o mpeacTaBIEHHOCTH MaTEPUAIOB Pa3HBIX ApXMBOB: JOKYMEHThI OJJHOIO apXHBa,
JIOKYMEHTBI oiHOTO (hoHa (M0(oHI0BasA), MEKapXUBHAs BHICTABKA;

c) mo Qopmary MpenocTaBieHUs AaHHBIX: ppt-popmar (mporpamma PowerPoint),
flash-popmar (Hanuuue aHuManuu, 3ByKa, BUIEO, ABHIKEHUS U IIP.), SA3bIK pa3METKH
unrepHer-crpanun HTML, dopmar PDF, penakrop MSWord, Dipity (1enra Bpeme-
HU) U TIp.;

AN e
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d) mo By MpeaCTaBICHHBIX JOKYMEHTOB U MAaTEpHAJIOB: BHI0BAs (JJOKYMEHTHI OJTHO-
ro Buaa), nonuBuaoBas ((ororpaduu, opraHM3aUOHHO-PACHOPAIUTENbHAS U
yIpaBiieH4YecKas: JoKyMeHTauus, otueTsl no HUP, ueprexu, pucyHkH, anbOOMBI,
JKypHaJbl, KHUTH, CXEMbl, 3aIIUCHbIC KHU)XKHU, 3aMETKH, ITUChMa, a Takxke (OHO-,
KWHO- ¥ BUJICOJJOKYMEHTHI);

€) M0 CTENEeHH PACKPBITUS COAEPKAHUS TOKYMEHTOB: TMOJIHAs ¥ (UJIM) YacTUYHAs 1My0-
JIMKAIMS APXUBHBIX JOKYMEHTOB (BBIIEPKKHU, PparMeHTHI).

7. Y106cTBO U c1ocoObl pa3MelIeHUs] KOHTEHTAa HHTEPHET-BbICTABKU:

a) COMpOBOXKIEHHE  MyOJWKauu  JOKyMEHTOB  cnempddexramu:  «dPQexT
npucyTCTBUS», 3D-anumManus («o0beMHass» UMUTAILMS MEePeTUCThIBAHUS CTPaHUII,
COITPOBOKIAIOIIETOCS 3BYKOM IIypIIamniei Oymaru, o0beMHusbie (poTo) U 1p.;

b) cTpykTypa pa3menieHus SKCIOHATOB (JIOKYMEHTOB): JHHEHHas (110 TOPHU30HTAIIN
WIH TI0 BEpPTUKAIM), pa3BETBICHHAs («TaOMUI@» WIH <«JICPEBO») WU
KOMOMHHMpOBaHHas;

¢) (opMBI TpEACTaBICHUS APXUBHBIX JOKYMEHTOB: TEKCTOBBIC TOKYMEHTHI B BHUJIEC
00pa30B U B BUJE TEKCTa, a (POHOJOKYMEHTHI — B BUJIE ayAu0-(hailioB Wi B BUIEC
UX TEKCTOBBIX paciIn(ppoBOK;

d) orbop ™ pa3memieHWe JIOMOJHHUTEIBHOTO Marepuaia (KapTuHbI, Trpaduka,
(boTo10KyMeHTHI, ucToprueckue QGortorpaduu, GparmMeHTsl reorpaduueckux Kapr,
CXeM U Tp. KaK WUIIOCTPalliy, JOMOJHSIONINE COAEpKaHUE ITyOIUKYyEeMbIX
JIOKyMEHTOB);

€) HaJu4he TUIMEPTEKCTOBBIX MPSMBIX CCHUIOK Ha JOMOJHUTENIbHbIE JIOKYMEHTHI,
onorpaduyeckre CpaBKy U MOSICHEHUSI.

8. Pa3paboTka qu3aiiH-NpoeKTa U HaBUTAIIMH UHTEPHET-BbICTABKU apXUBHBIX JTOKYMEHTOB:

a) TpeOOBaHMs K HaBUraluu (MECTO PACHOIOKEHHS TJIABHOW HABUTALIMOHHOM MaHENH,
HaJIMYUE BKJIAJI0K WM MIEPEUHs Pa3/esioB B CPEAHEH YacTU CTPAHHULIbI);

b) pazmemienue u ohopMIICHUE CCHUIOK (HATMYHE MOTYEPKUBAHUS);

C) IIBETOBOE pelIeHHE (HACBHIIIEHHOCTh I[BETOB, TEIUIbIC MU XOJOJIHBIE OTTEHKH,
KOHIIETITYaJIbHOCTh M KOHCEPBATUBHOCTH OOMIETO CTWIIA O(OpPMIICHUS, €IUHCTBO
Ju3aiiHa BCEX CTPAHUIL);

d) BHemHui BuA, mMacmTad, CTUIb, yao004YuTaeMOCTh IMIPUPTOB, TpaduKa, BHICOTA
CTPaHUIIbl U HAIMYUE CCHUIKU Ha HA4yallo CTPaAHUIIbL;

€) HACTpOWKM, TMapaMeTpbl IOWCKAa (HaJMYWe HaBUTAMOHHBIX KOHOMOK U
JIOTIOTHUTEIHHBIX 3HAUYKOB).

9. OcHOBHBIE MEpOTIPHUTHS, HAIIPABJICHHBIE HA NPOJBIKEHNE HTEpHET-BBICTABOK apXUB-
HBIX JIOKyMEHTOB: MEpONpUATUS OHJAiH- (calfT, pa3nen, KIIYeBbIE CIIOBa, aJpec
BBICTABKH, pekiaMa) u o QuiaitH- mpoaABMKeHH (TIpe3eHTalus, IyOIUKaIHs cTaTel).

10. BreIBOIEL.

[TpakTryeckas paborta Ne 10
Tema «Co31aHne U UCNIOJIL30BaHUE CIIPABOYHO-TIOUCKOBBIX CPeICTB
K IOKYMEHTaM rocyJ1apcTBEHHbIX  MYHHUIMIIAJIbHBIX APXHBOB,
apXMBOB OpraHu3anuii»

Llenv pabombi: W3ydyeHHE HAyYHO-CIPABOYHOIO ammapara IOCyAapCTBEHHOTO, My-
HUILMIAIBHOTO U apX1Ba OPraHU3aLUU 110 BBIOOPY CTyAEHTA.

3adanue u Memoouxa 8blNOJAHEHUSL:

I/ICHOJ'IIBYH cauT BI)I6paHHOFO apXuBa, IIPOBCCTH aHAJIN3 €Ir0 HAYYHO-CIIPABOYHOI'O
amnmnapara, IMCbMCHHO OTBCTHB Ha CJIICAYIOIIUC BOIIPOCHI:
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1. TpeboBanus, npeabssisiembie k cucteme HCA Ha coBpeMeHHOM 3Tare, mpo0IeMbl
ee ONTUMU3ALHH.

2. CtpyKTypa CUCTEMbI Hay4HO-CIIPABOYHOI'0 anapaTa apXuBsa.

3. B3aumocBsA3b U NPEEMCTBEHHOCTh YUETHO-CIIPABOYHOIO almnapara JeJI0IpOU3BOJI-
CTBA.

4. OnucaHue Jien: 3JIEMEHThI OIIMCAaHUS U OIHCH.

6.3.4.3. Tembl 1 3a1aHUsT 711 MEJIKOTPYIITOBBIX/MHIUBUIYaIbHBIX 3aHITHI

MenkorpynnoBble/MHAUBULyaJIbHbIE 3aHATHUSA MO AUCLUIUIMHE Y4€OHBIM IIAHOM HE
IIPEyCMOTPEHBI.

6.3.4.4. TunoBble TEMBI U 3aJJaHHUSI KOHTPOJIBHBIX PabOT (KOHTPOJIBHOTO YPOKa)

KonrtponpHas pabora B yueOHOM Ipoliecce He UCTIOIb3YETCsl.

6.3.4.5. TectoBble 3aMaHnsA

TecToBble 3a7aHusI BKIIOYEHBI B (JOH]] OLICHOUYHBIX CPEACTB. VICIONb3yIOTCS TECTOBbIE
3amaHusl B (opme BBIOOP OJHOTO, IBYX U OoJiee MPAaBUIBHBIX OTBETOB W3 MPEIJIOKECHHBIX,
YCTaHOBJICHHE COOTBETCTBHUSA (IIOCIIEI0BATEIBHOCTH ), Keiic-3aJaHusl.

6.4. MeToanueckue MaTepuaJbl, ONpeaessolHe NPoue1ypbl ONCeHUBAHUS 3HAHUI, yMe-
HHii, HABBIKOB M (WJIM) ONBITA JeSITeJIbHOCTH, XapPAKTEPU3YIOUIUX 3Tanbl popMupoBa-
HHUS KOMIIEeTeHI M

1. HopmaTuBHO-MeTOIMYECKOE OOECreueHHe TEeKYILIEro KOHTPOJsS YCIIEBaeMOCTH M
MIPOMEKYTOYHOM aTTECTAIlMK 00yUYAIOIIUXCS OCYIIECTBISIETCSI B COOTBETCTBHHU C JIOKATbHBIMHU
aKTaMH By3a.

Konkpernsie opMbI 1 MpoLeaypbl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH M TPOMEXKY-
TOYHOW aTTeCTalluu MO JUCLMIUIMHE, OTpaxeHbl B 4 pasgene «ConepkaHue AMCLUUIUIUHBI,
CTPYKTYpHUPOBaHHOE 1O TeMaM (pa3zesiaMm) C yKa3aHHEeM OTBEICHHOTO Ha HHX KOJUYECTBA
aKa/JIeMHUYECKUX YacOB M BUJIOB YUEOHBIX 3aHATHI».

AHaM3 ¥ MOHUTOPHHT MTPOMEXKYTOYHOH aTTECTAIlMN OTPaXEH B COOPHHUKE CTATUCTH-
4eCcKUX MatepuanoB: «IToru 3uMHel (JeTHel) 3a4eTHO-9K3aMEHAIIMOHHOM CECCUM».

2. JIas MOATOTOBKH K TPOMEKYTOYHOW aTTEeCTallid PEKOMEHIYETCS IMOJb30BAThCS
(OHZIOM OLIEHOYHBIX CPEJICTB:

— TepedeHb KOMIETEHIMH C yKa3aHHeM 5TamoB WX (HOpPMHUpPOBaHHS B MpoIEcce
OCBOEHHUs 00pa3oBaTeNbHOI nmporpamMmsl (cM. 1. 6.1);

— ONHCaHWE TOKa3aTeNiell W KPUTEpHEB OLEHUBAHWS KOMIIETCHIIMH Ha Pa3TUYHBIX
sTanax ux (GopMUpOBaHMs, ONMCAHKE IIKAJ OLEHUBAHUSA (CM. I1. 6.2);

— TUTIOBBIE KOHTPOJBHBIE 3a/IaHMs WM UHBIE MaTepHallbl, HEOOXOIUMBIE IS OLIEHKU
3HAHUM, yMEHUH, HaBBIKOB W (MJIM) ONbBITA JAEATEIBHOCTH, XapaKTEPHU3YIOLIUX ITallbl
(dbopMHpOBaHUS KOMIIETCHIIMH B MPOIECCE OCBOSHHSI 00pa30BaTENbHOW MPOTpaMMBbI (CM. TI.
6.3).

3. TpeGoBaHU K MPOXOXKICHHUIO MPOMEXKYTOYHOH arrectanuu (9k3ameHa).CTyaeHT
JIOJKEH:

— MNPUHHUMATh YHaCTUC B CCMHUHAPCKUX 3aHATHA,
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— CBOEBPEMEHHO U Ka4€CTBEHHO BBINOJIHATH IPAKTUYECKHE PaOOTHI;
— CBOEBPEMEHHO BBINOIHITh CAMOCTOSTENBHBIE 3aJaHMNS;
IIPOUTHU NPOMEKYTOUHOE TECTUPOBAHHE.

4. Bo Bpems IpOMEKYTOUHON aTTECTALIUN UCIIOIB3YIOTCH:

— OnaHKu 6ueToB (YCTaHOBJIEHHOIO 00pasua);

— CHHMCOK TEOPETHYECKHX BOIPOCOB U 0a3a MPAaKTUYECKUX 3aJaHUN, BBIHOCHUMBIX Ha
9K3aMEH;

— OIMCAHUE IIKAJ OLIEHUBAHUS;

— CIPaBOYHbIE, METOIUYECKUE U UHBIE MATEPHAIIBI.

5. Jlns ocyl1ecTBIIEHUS IPOLEAYDP TEKYLIETO KOHTPOJIS yCIIEBAEMOCTH U IIPOMEXKYTOU -
HOM aTTecTaluu JJIs HHBAJIUAOB U JIUL C OTPAaHUYEHHBIMU BO3MOYKHOCTSMU 3/10POBbsI (POHIBI
OLIGHOYHBIX CPEJCTB aJalTUPYIOTCS 32 CYET UCHOJIb30BAHUS CIIEHUATN3UPOBAHHOIO 000py-
JIOBaHMSI 111 MHKJIFO3UBHOTO 00yueHusa. dopma mpoBeaeHUs TeKyIleld U UTOroBOM aTTecTa-
UM JUTSL CTY/IEHTOB-UHBAJIUI0B YCTAaHABIMBACTCS C YU€TOM MHAMBHIYAJIbHBIX ICUXOPHU3UYE-
CKUX 0cOOeHHOCTEH (YCTHO, MMCbMEHHO Ha Oymare, MHCbMEHHO Ha KOMIIbIOTEpE, B (opme
TECTUPOBaHUS U T.11.). [Ipy HEOOXOAMMOCTH CTYIEHTY-MHBAJIMy PEIOCTABISETCS JOIOTHH-
TEIbHOE BpeMsl JUIsl MOATOTOBKHM OTBETA HA SK3aMEHE.

7. IEPEYEHb OCHOBHOM ¥ JONOJHUTEJbHOM YYEBHOM JIMTEPATYPBI, HEOBXOJIUMOM
JJIs1 OCBOEHUS JUCHUITJIMHBI

7.1. TleuaTHble ¥ (MJIK) 2JEKTPOHHBIE 00pa3oBaTeIbHbIE pecypenl’

1. Topenosa, JI. U. TexHonoruu paboThl C TEXHOTPOHHBIMU JAOKyMeHTamu. IIpakTukym :
yueOHoe mocobue / JI. U. T'openosa. — Mocksa : PTY MUPDA, 2022. — 45 c. — Tekcr :
NeKTpoHHbIM  //  JlaHp :  3leKTpoHHO-OuMOnMoTeuHas  cuctema. —  URL:
https://e.lanbook.com/book/311306 (nata oOpamienus: 08.05.2026). — Pexxum pocryna:
JUIsl aBTOPH3. MOJIB30BATEIIEH.

2. JHecaroB, C. B. OcHOBbl paboThl C JOKYMEHTaMHM OIPAHWYEHHOIO JOCTYTIA.
Kondunennmansnoe aemonpousBoacTBo : yuebHoe mocoodme / C. B. Mecsaros, II. A.
3BsrunineBa. — HoBocubupck : CI'YTuT, 2024. — 43 c. — TekcT : snexTpoHHbi // JIaHs :
ANEKTPOHHO-OnOMMoTeunast cucrema. — URL: https://e.lanbook.com/book/484961 (narta
obpamtenus: 08.05.2026). — Pexum qoctymna: st aBTOpU3. OJIb30BaTeENEH.

3. Epemenxo, E. JI. ApxuBHoe 1ell0 U MCTOYHHMKOBeneHUe : yueOHoe mocoodue / E. ]I
Epemenko. — Cankr-IlerepOypr : CII6I UKuT, 2020. — 106 c. — Tekct : 31eKTpoHHBbIH //
Jlanb : anexTpoHHO-OMOIMoTeyHas cucrema. — URL: https://e.lanbook.com/book/416048
(mata obpamenus: 08.05.2026). — Pexxum gocTtyma: Ui aBTOpU3. MOJIb30BATENCH.

4. Pabota c kuHO- U TeneapxuBamH : yueOHoe nocodue / B. E. Bacunnes, A. A. Exarepu-
nuHckas, M. F0. Mopozosa, M. T'. [Tonpunak. — Cankt-Ilerepoypr : CII6GI' UKuT, 2025.
— 232 c. — TekcT : anexkTpoHHbIH // Jlanb : anekTpoHHO-O0MOIMOTEYHas cucrema. — URL:
https://e.lanbook.com/book/516185 (nata oOpamenus: 08.05.2026). — Pexxum pocryna:
JUIsl aBTOPH3. MOJIB30BATEIIEH.

5. PsazanoB, C. M. CoBpemenHas apxeorpadus : yuebHoe nocodue / C. M. Psa3aHoB. —
ITepmsp : TIT'UK, 2017. — 112 c¢. — Teker : snexktpoHHBIA // JlaHb : 37IEKTPOHHO-OMO-
moteyHast cucrtema. — URL: https://e.lanbook.com/book/155820 (nara oOpameHus:
08.05.2026). — Pexxum goctyna: 1yisi aBTOPHU3. MOJIH30BaTEICH.

' OGecnieuenue 00yYarOIMXCS MHBATUIOB M JIUIl ¢ OTPAHMYEHHBIMA BO3MOXKHOCTSAMH 310POBbsl IEYATHBHIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpPCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYECHHSIM
UX 3JI0OPOBBS.
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6. Tenpuapos, A. JI. ApxuBoBeaenue : yueOHoe nocooue / A. JI. TenpuapoB. — 5-¢ u3g. —
Mocksa : JlamkoB u K, 2022. — 184 c. — TekcT : anexTpoHHbId // JIaHb : 3JIEKTPOHHO-
oubmmoreunast cucrema. — URL: https://e.lanbook.com/book/277184 (mara oGpamieHus:
08.05.2026). — PexxuMm gocrtyna: Juisi aBTOPHU3. MOJIH30BaTEIICH.

7.2. UupopManimoHHbIE pecypchbl

7.2.1. IIpogheccuonanvuvie 6azvt OAHHBIX U UHGOPMAUUOHHBIE CNPABOYHbLE CUCHIEMbL

Ba3bpl JaHHBIX:

— EmuHoe okHO gocTyma K HMH(DOPMAIMOHHBIM pecypcaM. — PeXuM I0CTyIa:
http://window.edu.ru;
— «Kubepnenunka» Hayunas osimexkrtpoHHas OubOnumoreka. — Pexum  gocryma:

https://cyberleninka.ru;

— Hayunas  snekrponHas ~ OuOmmoreka  E-library.
https://elibrary.ru/defaultx.asp;

— HammonaneHas snekTpoHHast 6ubimoreka — Pexxum mocryna:http://xn--90ax2c¢.xn--
plai/;

—  DOBbC «Jlanb» — Pexxum noctyma:http://e.lanbook.com;

—  OBC «PykonT» — Pesxkxum nocrtymna: http://rucont.ru;

— DnexrponHas oubnnoreka auccepranuii PI'b — Pexxum nocra:http://www.dslib.net.

Pexum JlocTyIa:

I/IHq)OpMaIII/IOHHLIe CIIPaBOYHBIC CUCTEMBI:

I"apanr,
KoncynpranT+.

7.2.2. Pecypcol unghopmayuonno-meneKommynukayuounou cemu Humepnem

— http://rgada.info/ — @enepanbHOe KazeHHOE yupexaeHne «Poccuiickuii rocyaapcTBeH-
HBIN apxuB JpeBHUX akToB» (PTAJIA).

— http://rgae.ru/ — denepanpHOE KazeHHOE yupexaeHue «Poccuiickmii rocymapcTBeH-
HBII apxuB s3koHOMUKN» (PI'AD).

— http://rgakfd.ru/ — @enepanpHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocymapcTBeH-
HbII apxuB KMHOPOTOPOHOJOKYMEHTOBY (PITAKDD/T).

— http://rgali.ru/ — denepanbHoe Ka3zeHHOe yupexjeHue «Poccuiickuii rocynapcTBeH-
HBII apXuB JTUTEPATyphl U UcKyccTBay (PI'AJIN).

— http://rgaspi.org/ — ®enepanpHoe Ka3eHHOE YupekaeHue «Poccuiickuii rocyaapcTBeH-
HBIN apXuB colanbHo-nonutndeckoit uctopun» (PI'ACIIN).

— http://rgia.su/ — @enepanbHOE KazeHHOE yupexaeHue « Poccuiickuii rocygapcTBEHHBIN
ucropuueckuit apxus» (PI'HA).

— http://www.rusarchives.ru/ — moptan « Apxussl Poccum».

— http://www.vniidad.ru/ — ®DenepanbHoe OrokeTHOe yupexiaeHue «Bcepoccuiickuit
HAYYHO-HMCCIIEIOBATEIbCKUNA WHCTUTYT JIOKYMEHTOBEACHUS W apXUBHOTO JIEeJIay
(BHUHUOAL).

— http://praan.pd/ — @enepaibHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapcTBeH-
HBII apxuB HoBeilen uctopun» (PCAHN).

— http://preua.pd/ — @enepanpHoe KazeHHOE yupexaeHne «Poccuiickuii TocyaapCcTBeH-
HBI BO€HHO-UcTOpuueckuil apxus» (PI'BIA).

— https://rgantd.ru/ — ®enepansHoe Ka3eHHOE YUpexaeHne «POCCHIICKHIA TOCYIapCTBEH-
HBIN apXUB HAyYHO-TeXHUUYeCKoU gokymeHTarumn» (PCAHT/).
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— https://rgavmfiru/ — DenepanbHOoe Ka3zeHHOE YyupexaeHue «Poccuiickmii rocymap-
cTBeHHBbIN apxuB BoenHo-Mopckoro ®nora» (PTABM®).

— https://rgvarchive.ru/ — denepanpHoe Ka3zeHHOE yupexaeHue «Poccuiickuii rocynap-
CTBEHHBbII BOeHHbIN apxuB» (PI'BA).

— https://statearchive.ru/ — ®denepanbHoe Ka3zeHHOEe yupexaeHue «l ocynapcTBeHHBII
apxuB Poccuiickoit @enepauuny (I'APD).

8. METOJMYECKHUE YKA3AHUS JJISI OBYYAIOHIUXCS MO OCBOEHUIO TUCIHUATIIVNHBI

KommnekcHoe u3ydeHue o0ydarommMucs yIeOHOUW AUCITUIUIMHBI «/[eT0oBOM ATHKET»
IperonaraeT: OBjaieHue MaTepragaMu JEeKIUH, y4eOHON U JOMOJIHUTENBHON JIUTEPATYPHI,
yKa3aHHbIMH B pabouyeil mporpamMme TUCHUIUIMHBI, TBOPUECKYIO padoTy oOyuaroluxcs B
XOJI€ IPOBEJICHUSI CEMUHAPCKUX, MPAKTUYECKUX 3aHATUH, & TAK)KE BBIIIOJIHEHUE 3alaHui JUIsl
CaMOCTOSITENIbHOM paboThl 00yYarOIIUXCSl.

B xome nexkumii packpbIBarOTCSI OCHOBHBIE BOIPOCHI B paMKaX paccMaTpUBaeMOM
TEMBI, JIENal0TCs aKIEHThl Ha HauOoJyiee CIOXKHBbIE U MHTEPECHBIE MOJOXKEHHSI H3y4yaeMoro
MaTepHala, KOTOpble JOKHBI OBITh NPUHATHI 00yYarolUMUCS BO BHUMaHHe. OCHOBOM JuIs
MOJATOTOBKU 00YYaromerocsi K CEMUHApPCKUM 3aHSATUSM SBISAIOTCA JIEKIWHA WU WU3JaHus, pe-
KOMEHyeMble npenojaBarenemM (cM. . 6.3. TunoBbie KOHTPOJIbHBIE 33JaHUS UIIX UHBIE MaTe-
pHualibl, HeOOXOMMBbIE ISl OLEHKU 3HAHWW, YMEHUMN, HaBBIKOB U (WJIM) OIbITa JEATEIbHO-
CTH...).

OCHOBHOH 11€JIbI0 CEMUHAPCKUX 3aHATUN SBJISETCS KOHTPOJb 3a CTENEHbIO YCBOCHUS
IPOIIEHHOTO MaTepuaa U XOJOM BBIMOJIHEHUS] 00y4aloUIMMHCS CaMOCTOSITENIHON paboTHl,
o0cy»xJieHue HanboJsee CI0KHBIX U CIIOPHBIX BOIPOCOB B paMKax TEMbl CEMHUHAPCKOTO 3aHs-
tus. [lpn o6cyXaeHnn Ha ceMHHApax CIO0XHBIX U TUCKYCCHOHHBIX BOIPOCOB U MPOOIEM HUC-
MOJIB3YIOTCS METOJIMKH WHTEPAKTHBHBIX (OpM OOyUEHHS (Ouckyccus, debamvl u m.0.), 4TO
MO3BOJISIET MOTPYXkKaTh 00YUAIOUIUXCS B peAbHYI0 aTMOC(epy AEI0BOT0 COTPYAHUYECTBA I10
pa3peleHuto mpodiieM, ONTUMATbHYIO JUIs BBIPAOOTKH YMEHUH U BJIaJICHUM.

Jlns ycrnenrHoi MmoAroTOBKM K CEMUHApCKUM 3aHATUSAM oOydaromiuecs B 00s3aTelb-
HOM MOpAJKE, KPOME PEKOMEHIYEeMOH K HM3YUYEHHIO JIMTEPaTyphl, AIEKTPOHHBIX W3JIaHUN U
MHTEPHET-PECYPCOB, JODKHBI UCHOJIB30BaTh MyOIMKALMK M0 U3Y4aeMOi TeMe B XKypHajax:
«OteyecTBeHHbIE apXUBBI», «BecTHUK apXuBHUCTaY.

B 3aBucuMocTH OT copepikaHUs IPAKTHUECKOTO 3aHATHSL MOTYT OBITh MCIIOJIb30BaHbI
METOJIMKA MHTEPAKTUBHBIX (opM 0O0yueHus. OCHOBHOE OTIMYME AaKTUBHBIX U UHTEPAKTUB-
HBIX YIPaKHEHUH U 3aJaHUi B TOM, YTO OHM HAIpPABJIEHbl HE TOJBKO M HE CTOJBKO Ha
3aKpeIIeHHe y)Ke N3Yy4eHHOI0 MaTepuaa, CKOJIbKO Ha U3y4YeHHE HOBOTO.

JU1s BBIOJTHEHUS 3aJaHUI CaMOCTOSATENIbHONW PabOThl B MUCHbMEHHOU (hopMe 110 TeMam
JTUCLUIUIMHBL 00ydYaromuecs, KpOMe PEKOMEHIYeMOW K HU3YUYEHHIO JINTEPATypbl, dJIEKTPOH-
HBIX W3JaHUA M MHTEPHET-PECYpPCOB, JOJKHBI HCIOJIb30BATH IMYyOJUKAMM IO H3y4aeMOil
TE€ME U B JIpYruX MpodeccuoHabHBIX XKypHaiax (3aJaHusl sl CaMOCTOSTENIbHON paboThI CM.
B Paznene 5. [lepeuenp yueOHO-METOIMUECKOTO OOECIIEYEHUS ISl CAMOCTOSITENIbHON pabOoThI
obOyuaromuxcst mo aucuuruinae). [IpemycMoTpeHo mpoBeneHne KOHCYIbTAIMK ¢ 00yJaronn-
MHUCS B XOZI€ U3YUEHHs MaTepralla JaHHON IUCLUUIUIMHEIL.

Br160op MeTo10B 00yueHus AJi1 UHBAJTUAOB U JIUI] C OTPAHUYEHHBIMU BO3MOKHOCTSIMU
3JI0POBbs OIPENENIAETCS] ¢ YUeTOM OCOOEHHOCTEeW BOCHPHUATUS MUMHU y4eOHOH HH(pOpMaluy,
coJiepkaHusi OOy4eHHs, METOJUYECKOT0 U MaTepuaibHO-TEXHHYEeCKoro obecrneueHus. B
00pa30oBaTeIbHOM MPOIECCe MCTIONIB3YIOTCS COLMAIbHO-AKTUBHbIE U pe(IeKCUBHbBIE METO/IbI
00y4eHHUs, TEXHOJOTHMH COLMOKYJIbTYPHOU peabuiIuTallMi C LEJIbI0 OKa3aHWUsS IMOMOIIU B
YCTaHOBJICHUH TOJTHOIIEHHBIX MEXJIMYHOCTHBIX OTHOILEHUH ¢ JpyruMu 00ydarolUMuUCs, CO-
3JaHUU KOM(POPTHOTO MCUXOJIOTHYECKOro KJIMMaTa B CTyI€HYECKOM rpymie.
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Taoauna 14

OueHoYHBbIE CPEACTBA MO JUCIHUIJIMHE C Y4€TOM BH/Ia KOHTPOJIsI

HaumeHoBaHue
Kparkas xapakrepucrtuka
OLEHOYHOI'0 Buaelr KOHTpOJIA
OLIECHOYHOTI'0 CpPeCTBa
cpeAcTBa

ATTecTanus B
paMKax TeKy-
IET0 KOHTPOJIS

CpenctBo obecriedeHuss 00paTHOM CBSA3H B YICOHOM IIporiecce,
dbopmMa OHEHKH KauecTBa OCBOCHHs  00Opa30BaTEIbHBIX
MIporpamMM, BBITIOTHEHHS Y4eOHOTO I1aHa u rpaduka yu4eOHOro
mpoliecca B epuo]] 00yYeHHs CTYACHTOB.

Tekyiuii
(arrectanus)

Joxman

CpencTBo OLCHKM HAaBBIKOM IyOJIMYHOTO BBICTYIUICHHS IIO
MIPEJCTABIEHUIO TOJIYYEHHBIX PE3yJbTaTOB pEIICHUs OIpese-
JICHHOH y4eOHO-IPaKTHYECKOH, Y4eOHO-HUCCIEI0BATENbCKOM
WJIM HAYYHOU TEMBI.

Texymmii (B pam-
Kax  caMoCToOs-
TENbHOW pPaboTHI
1 CEMUHapa)

DK3amMeH

CDOpMBI OTYCTHOCTU CTYyACHTA, OIPCACIIACMBIC y‘-Ie6HBIM
IUIAHOM. DK3aMeH CITYXKHT JUIS OLEHKH paboThl CTyIeHTa B Te-
YeHUE CpoKa O0y4YeHHMs MO JUCLUUILIMHE (MOAYIIIO) U MPHU3BaH
BBISIBUTH YPOBEHB, NPOYHOCTh M CHCTEMATHYHOCTH MOIyYeH-
HBIX UM TCOPETHUYCCKHUX U IMPAKTHUCCKUX 3HaHI/II71, HpHo6peTe-
HUSl HAaBBIKOB CAMOCTOATENLHOW palOTHI, Pa3BUTUS TBOpYE-
CKOTO MBIIUICHUS, YMEHAE CHHTE3UPOBATh MOJTYyYCHHBIC 3HA-
HU U IIPUMCHSATH WX B PCINCHUN NMPAKTHUYCCKUX 3aa4.

IIpomexyTOUHBIIM

KoncnekTsl

Bua nuceMeHHOM paboOThI ISl 3aKpeIICHUs] U TIPOBEPKH 3HA-
HHH, OCHOBaHHBI HAa YMEHHMH «CBEPTBHIBaTh HH(POPMALIUION,
BBIICJISITH [NIABHOE.

Texkymuit (B pam-
Kax JIEKIMOHHBIX
3AHATHH)

Huckyccus,
MoJIEMHKa,
JTUCTIYT, Ne0aTh

O1ieHOYHBIE CPEICTBA, TTO3BOJISIFONINE BKIOYUTH 00YYaOIINX -
Csl B MPOLIECC OOCYKIEHUS CIIOPHOTO BOMPOCA, MPOOJIEMBI U
OLICHUTh WX YMEHHE apryMEHTHPOBATh COOCTBEHHYIO TOUYKY
3pEHHUSL.

Texymmii (B pam-
Kax ceMuHapa)

IMpaktuueckas | OueHOYHOE CPENCTBO ISl 3aKpEIJICHUs] TeopeTHUecKux 3Ha-| Tekymwuit (B pam-
pabora HUH W OTpPaOOTKM HABBIKOB M YMEHHWH, CHOCOOHOCTH NpUMe-| Kax  MpakTh4e-
HAThH 3HAHUS MPHU PEIICHUU KOHKPETHBIX 3a]1a4. CKOTO  3aHATHS,
caM. paboTHI)
Pedepar IIponykr camocToATenpHON padOTHl CTylneHTa, TNpeacTaB-| Tekymuil (B pam-
JSFOIIUE co00i KpaTKoe M3JI0KEHHE B MHCBMEHHOM BHJE TO- | Kax caM. paboThl)
JMYYeHHBIX PE3yJIbTaTOB TEOPETHUECKOTO aHAIlN3a OIpe/eeH-
HOM HaydHOU (y4eOHO-HCCIIEe0BATEILCKOW) TEMBI, T/I€ aBTOP
PacKpbIBaeT CYTh HUCCIEAYEMOM POOIEMBI, TPUBOIUT Pa3IIHy-
HBIE TOYKH 3PEHHsI, OCHOBBIBASCh, MIPEXKIE BCETO, HA U3yUYCHUHU
3HAYUTEIFHOTO KOJNUYECTBA HAYYHOW M MHOW JIUTEPATypHI IO
TEME UCCIIeJIOBAHUS, & TAK)KEe COOCTBEHHBIE B3TJIsI/IbI HA HEE.
CemMunap OnvH U3 OCHOBHBIX METOJI0OB 00CYKAEHUS yueOHOro MaTepua- | Texymmid

Jla ¥ MTHCTPYMEHTA OIICHKH CTEIEeHU ero ycBoeHUs. CeMuHaphl
MIPOBOIATCS IO HanOoJiee CIIOKHBIM BOIIPOcaM (TeMam, pasze-
JaM) y4eOHOM MpOTrpaMMBbl C ILEIb0 YIIIyOJIEHHOTO U3yuYeHUS
JUICIMILINHBI, TIPUBUTHUS CTYJICHTAM HAaBBIKOB CaMOCTOSTEIh-
HOTO TMOWCKAa U aHaju3a uHpopManuH, GOpPMUPOBAHUSA U Pa3-
BUTHUSI HAYYHOT'O MBIIIJICHHS, YMEHHUS aKTHMBHO y4aCTBOBATh B
TBOPYECKOW JUCKYCCHH, JEJIaTh BBIBOJBI, apryMEHTHPOBAHO
M3JIaraTh ¥ OTCTAWBATh CBOE MHEHHE.

Keiic-3amaua

[IpobnemHoe  3amaHue, B  KOTOPOM, OOydYaroLleMycs
IpeAIaraloT OCMbICIUTH PEalbHY0 NPO(GECCHOHANIBHO OPUCH-
THUPOBAHHYIO CUTYaIHIO, HEOOXOUMYIO sl pEIICHHs JaHHOU
npoOIeMbl B COOTBETCTBYIOLIEH 00IACTH.

Texymuwmii (B pam-
Kax  TpakTu4e-
CKOTO  3aHATHS
WM caM. paboThl)
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Tect Cucrema CTaHIApTU3MPOBAHHBIX 3aJaHui, mo3BoJstomas | [IpomexxyToUHBII
aBTOMAaTU3UPOBATh MPOLEAYPY U3MEPEHUS YPOBHSA 3HAHWUNA U
yMEHHUH 00yJaromerocs.

9. ONMUCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECIIEYEHU S, HEOBXOJIUMOTI'O ISl
OCYHIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLECCA 110 JUCHUIIJIMHE

Y4eOHbIe ayauTOPUH JI MPOBEACHUS YYEOHBIX 3aHATHH MO JUCHUIUIMHE OCHAIICHBI
000pyZI0BaHHEM M TEXHUUYECKUMHU CPECTBAMHU 00ydeHHs (KOMIbIOTEpPHAs TEXHUKA, MYJIbTH-
MeauiiHOe 000pY0BaHUE, TPOBOTHON HHTEPHET).

[TomemieHust AJjii caMOCTOSITENIBHON paboThl OO0YUaIOLUXCS OCHAIIEHbl KOMITbIOTEp-
HOM TEXHUKOW ¢ BO3MOXKHOCTBIO MOAKIIOUCHUS K ceTH «IHTepHeT» 1 00eceueHbl JOCTYIIOM
B AJIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTENbHYIO CpEy HHCTUTYTA.

JIluuieH3MOHHOE ¥ CBOOOJHO paclpoCTpaHseMOe MporpaMMHOE oOOecledYeHue:
Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JINCT UBMEHEHHUI B PABOUYYIO IIPOTPAMMY JUCIHUATIIMHbBI

B pabouyio mporpamMmy TUCHMIUIMHBI BHECEHBI CIEAYIOIINE W3MEHEHHS M JIOTIOIHE-

HUS:
Yueo- PexpusuTeI Homep pa3nena, Conep:xxaHue u3MeHeHHH U J10-
HBII roj "POTOKOTA noapasaeia MOJTHEHHU I
Y4yeHoro cosera
2024/25 [Iporokon Nell ot | 6.4. JlononHen pa3zaen
27.05.2024
2025/26 | IIporoxosn Ne 8 ot 7.1. JIOTI0JIHEHBI CTIUCKU JTUTEPATyPhI
26.05.2025 7.2.
2026/27 [Tpotokon Ne 10 ot | P.8, P.9 JlopaboTtaHbl
25.05.2026
2027/28 ITpotokom Ne
JUL.MM.ITIT
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YyebOHoe u3anue

ABTOpP-COCTaBUTETH
Haranps MuxaiinoBHa 3anekuHa

IF'OCYJAPCTBEHHBIE, MYHUIIUITAJIBHBIE U BELJOMCTBEHHBIE APXHUBbI
PaGouas nporpaMmMa TUCHHMIIMHBI

nporpamma fakajgaBpuara
«/lokymeHTaniuOHHOE 00ecnieyeHUe YIIPABIeHUD)
¢ IpMMeHEeHUEeM UCKJIIYNTETbHO
AUCTAHIMOHHBIX 00Pa30BaTEJbHBIX TEXHOJIOT Wil
M0 HANPABJIEHUIO MOATOTOBKH
46.03.02 /loxymMeHTOBeIeHUE M apXMBOBeIeHHE
kBauukanus: 6akanaBp

[lewaTaeTrcst B aBTOPCKOM pelaKuu

IlodnucaHo k neuamu
®opmam 60x84/16 O6wvem 4,6 n. 2.
3aka3 Tupasc 100

YestOMHCKU# roCy1apCTBEHHBIN HHCTUTYT KYJIBTYPBI
454091, Yensouack, yin. OpmKoHUKHI3E, 362

Otnevarano B Tunorpadun YI'MK. Puszorpad
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