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VJIK 351/354.3169(073)
BBK 65.050.2 5173
A 53

[Iporpamma coctaBneHa B cootBeTcTBUU ¢ TpeboBanusimu @I'OC BO (Bepcus 3++)
0 HarnpasyieHUI0 MoaAroToBkH 46.03.02 JIokyMeHTOBEIEHNE U ApXUBOBECHHUE.

ABTOp-coctaBuTens: 3anekuHa H. M., nekan ¢dakynpTeTa JOKyMEHTAIbHBIX KOMMY-
HUKAlU1 ¥ TYpU3Ma, KaHAUAAT [IeJarOTHYeCKUX HayK, JOLEHT.

Pabouas nporpamma aucuuiinHbl kKak coctaBHas yactb OIIOIT Ha 3acenanuun coBeta
dakynbpTeTa JOKYMEHTAIBHBIX KOMMYHHKAIMI U Typyu3Ma PEKOMEHI0BaHA K PACCMOTPEHUIO
AKCIEPTHOMN KomHccuel, mpotokon Ne 7 ot 17.04.2023.

Oxcneptu3a mposeaeHa 15.05.2023, akt Ne 2023/10V.

Pabouas nporpamma aucuuiuinebl kak coctaBHast yactb OIIOIT yrBepxaeHna Ha 3ace-
JIaHUM YYEHOTO COBETa MHCTUTYTa MPOoTOK0a Ne 8 oT 29.05.2023.

Cpok nerictBusi paboueil mporpaMMbl TUCHUILTMHBI MPOJUIEH HA 3aCeJaHuU Y YEHOTO
COBETa MHCTUTYTA!

YueOHblii roj Ne mporokoJia, 1aTa yrBepKACHU
2024/25 [Tporokon Ne 11 ot 27.05.2024
2025/26 ITporokos Ne 08 ot 26.05.2025
2026/27 ITporokos Ne 10 ot 25.05.2026
2027/28
A 53 AHaIUTHKO-CUHTETHYECKas IepepadoTka HHPpopMaLuu : pabodas nporpamma

JUCHUIUIMHBL : mporpamma OakanaBpuara «JlOKyMEHTalMOHHOE oOOecreyeHune
yIPpaBIEHUI» 0 HaIpaBiIeHUIO oAroToBkH 46.03.02 JIokyMEHTOBEEHUE U apXu-
BOBezieHMe, kBann(pukanus : O6axanaBp / aBT.-cocT. H. M. 3anekuna ; Yens0. roc.
UH-T KyJbTypbl. — Uensbunck, 2023. — 43 c¢. — (PI'OC BO Bepcus 3++). — Teker :
HEIIOCPEICTBEHHBIMN.

Pabouas mporpamMMa IUCHMIUIMHBI BKJIIOYAET: MEPEUYEHb IJIAHUPYEMBIX PE3YJIBTAaTOB
o0y4eHHsT TIO IUCIUIUINHE, COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaTaMH OCBOEHUS
00pa3oBareNbHON MPOrpaMMBbl; yKa3aHUe MecTa AUCHUILTHHBL B cTpykType OITOII; 06bem
JUCHMITIIMHBI B 3a4ETHBIX €IMHUIAX C YKa3aHHEM KOJINYECTBA aKaJeMHUYECKHUX YacOB, BBI-
JISJICHHBIX Ha KOHTAaKTHYIO pa0oTy O0OyYaroIIuxcs ¢ TpernogasareieM (1Mo BUAaM y4eOHBIX
3aHATHI) W Ha CaMOCTOSTENBHYIO pPaboTy OOYyJaromuxcs; COACpKAHUE TUCITUTUIHHEI,
CTPYKTYPHUPOBAHHOE IO TeMaM (pazfeniaM), C yKa3aHHEM OTBEJEHHOI'O Ha HHUX KOJMYECTBa
aKa/JIeMUUYECKUX YacOB U BUJIOB YUEOHBIX 3aHATHUI; epeueHb y4eOHO-MeTonn4ecKoro odec-
TIEUEHUS JUTA CaMOCTOSATENBHON PabOTHl OOYJArOIINXCS 10 JUCIHTLUINHE; (hOHJ] OIIEHOYHBIX
CPEJICTB JUIsl MPOBECHHS TEKYIIETo KOHTPOJIA U IPOMEKYTOUHON aTTeCTallii O0yJaronuX -
s TI0 JUCUUILTUHE; TIepeYeHb OCHOBHOM M OMOJIHUTENFHON Y4eOHOM JuTeparypsl, HE0O -
XOIMMOW IS OCBOEHUS JTUCIHIUIMHEI; IIEpeYeHb PecypcoB MH(OPMAITMOHHO-TEIEKOMMY -
HUKAI[MOHHOW ceTH VHTepHeT, HeOOXOAUMBIX JJISi OCBOCHUS JAUCHUILUIMHBL, METOAMYECKHE
yKa3aHus JUIS O0y4aroIuXcsl MO OCBOCHHUIO JHCLUUILTHHBI, NepeueHb HMH()OPMAaMOHHBIX
TEXHOIIOTUH, MCIIONIB3YEMBIX TPU OCYIIECTBICHHH O0pa30BaTEIbHOTO MpoIiecca MO JHC-
[UTUTMHE, BKIIOYas MepedeHb MPOTrpaMMHOTO OOECTIeUeHHs; ONMHCAaHNuEe MaTepHaIbHO-TEX-
HUYECKOH 0a3bl, HEOOXOANMOM JJIsl OCYIIECTBICHHsT 00pa30BaTeIbHOTO Mpolecca Mo Juc-
LUIUIMHE.

© YensaOMHCKUI rocyJapCTBEHHBIH
UHCTHUTYT KyJIbTYypbl, 2023
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AHHOTALIUA

Wnnexc u Ha3BaHue Amc-
HUIUTMHBL 110 y4eOHOMY
IUIaHy

b1.B./IB.01.02 AHamuTHKO-CHHTETHYECKas IMepepadboTka
UHPOpPMALIUH.

Llens AUCITUIIINHEI

O0GecrneynTh YCBOCHHE OCHOB 00pa0OTKH JOKYMEHTOB 00Y-
YAIOMIMMUCA I MPAKTHYECKOTO  HCIOJNB30BaHUS B
HOKYMGHTOBGHHGCKOfI u apXI/IBOBe)I'-ICCKOI\/’I NCATCIIBHOCTH.

33.,[[3.‘{1/1 JUCLHUIIIIMHBI 3a-
KIIIOYAarOTCA B:

— W3YYEHUHU TEOPETHUYECKUX U METOJWYECKHMX OCHOB aHa-
JUTUKO-CUHTETHYECKON 00paboTKN HHOpMAIIHH;

— OCBOGHHM  TEXHOJOIMYECKOro  IHKJIa  00paboTKH
JIOKYMEHTA;

— (opMupoBaHMM 3HaHUII O CHUCTEME WHCTPYKTHUBHO-
HOPMAaTUBHOM JOKYMEHTAIH, UCIOJIb3yeMOl Mpu odpa-
00TKE JOKYMEHTOB.

[lnanupyembie pe3yibTa-
ThI OCBOCHUA

VK-1; IIK-3.

O06mas TPYAOEMKOCTb | B 3aYETHBIX €AMHUIIAX — 6;
MUCIUIINHBI COCTaBIIET B aKaJeMHUYeCKuX Jacax — 216.
PazpaboTunku 3anekuna H.M., naexaH dakyapTeTa JOKYMEHTAIBHBIX

KOMMYHUKAIIUN U Typu3Ma, KaHAUIAT MeJIarornyeckux Ha-
VK, JIOIICHT.




1. [IEPEYEHD IINIAHUPYEMBIX PE3YJLTATOB OBYUEHUS 11O JUCIHUILIIUHE,
COOTHECEHHBIX C INTAHUPYEMBIMMU PE3YJbTATAMU OCBOEHHUA
OBPA3OBATEJILHOM ITPOI'PAMMBI

B nporiecce ocBoeHust 0CHOBHOM MpodeccroHalbHOM 00pa30BaTeIbHON IPOTPAMMBI
(manee — OITOIT) oOy4aromuiicss JOMKEH OBIIAAETh CICAYIOMUMHI Pe3yIbTaTaMu 00yUYEHHS 110

JUCHUIIIINHE:
Tao6auna 1
IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00YYeHHS
IInanupyemele (MHAMKATOPBI TOCTHKEHUS] KOMIEeTEeH N )
pe3yabTaThl
OCBOCHUSI Kon DUIeMENTL 110 KOMITEeTeHIIHH
OnoIn HHIUKATO ROMHe;l‘eH- B 1EJI0M o JUCHUILIHHE
pa 1107074
VK-1. VYK-1.1. 3HaTh OCHOBBI CHUCTEMHOTO | OCHOBBI CHCTEMHOT'O
Cnocoben noaxona, METOABI IIOUC- | yonx0pa, METOIbI
OCYIIECTBIIATH Ka, aHanusa W CHHTC3A | yopcka  amammsa W
TTOWCK, MHopMatH cHHTe3a HHMOpMAaIuU
KPUTUYIECKUN VK-1.2. Ymethb OCYWIECTBIATh  IIOMCK, | OCYIIECTBISTH  TOUCK,
aHallu3 U CUHTE3 aHaJm3, CHUHTE3 | aHau3, CHHTE3
nHpOpMaImmy, rHpOpMaIUN 11 | uadopmanun TUTSE
IIPUMCHATH penicHus IOCTABJICH- | peIICHUS MOCTAaBJIICHHBIX
CHCTEMHBIN HBIX 3a/1a4 B HPO(I)eCCI/I- 3azaa4 B
OAXO0J JUIA OHAJILHOM cepe po(ecCUOHATBHOMN
peuieHus cihepe
HOCTaBJICHHBIX VK-1.3. Brnaners HAaBbIKAMH CHCTEMHOI'O | HaBLIKAMH CHCTEMHOTO
3a1a4 HIPUMCHEHUSA  MCTOLOB | pyMeHEHHST  METOJOB
TIOUCKa, COOPa, AHAMM3A | 1o yern c6opa, aHamm3a
1 CHHTC32 HquOpMaHHH U cuHTe3a MH(OpMAIUU
B U3MEHSIONICHCS CUTY- N
ALK B HM3MEHSIOIIEHCS
CUTYaIlHH
TIK-3. [1K-3.1. 3HaTh o0IIe TPHUHIHUITEI T10- | 0OITHe TIPUHITATIBI
Crniocoben CTpPOEHHSA JOKYMEHTHOM | MOCTPOCHHUs
OCYIIECTBIATh CHCTEMBI, CUCTEMBI | JIOKYMEHTHOW CHCTEMBEI,
OpraHU3alOHH VOpaBJIeHUS JTOKyMEH- | CACTEMBl  yIpaBICHHS
oe, TaMHu, OpraHM3aluy | JOKYMEHTAMH,
JIOKYMCHTAIIHOH CIIy’)KOBbl JTOKYMEHTAIlU- | OPraHU3aI[MH  CITYKOBI
HOE u OHHOT'O obecrniedeHus | JOKYMEHTAIIMOHHOTO
nH(pOpPMAITMOHH YIIpaBIICHUS obecrieueHus
oe obecrieueHne yIpaBJICHUS
IEeITEeIbHOCTHU I1K-3.2. Ymets OCYIICCTBJIATh 0a30BBIC | OCYIIECTBISATh 0Oa30BBIC
PYKOBOAMTENS MIPOIIECCHI TIPOIIECCHI
OpraHU3aIuu OpraHHU3alMOHHOTO, OpraHU3alIOHHOTO,
JIOKYMEHTAIIMOHHOTO U | JJIOKYMCHTAI[MOHHOTO H
“H(HOPMAITMOHHOTO WHPOPMAIIMOHHOTO
obecrneueHUs obecrnieueHUs
JIEATETLHOCTH JIEATENLHOCTH
PYKOBOAMTEIS pyKOBOAMTENS
OpraHu3aIu OpraHu3aInu
[1K-3.3. Biazgers HaBBEIKaMU HWH(POPMAIH- | HaBBIKAMH
OHHO-JIOKYMEHTALMOH- | yH]OPMAIHOHHO-
HOro oOecneyeHus e- JIOKYMEHTAIHOH-HOTO




ATENILHOCTH  ammapara | o0ecreueHus
YIpPaBICHUS ~ OpraHu3a- | ACSTEIbHOCTH

LU ammapara  ynpaBJICHUsI
OpraHu3alliu

2. MECTO JUCHHAILINHBI B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBI

JucuuninuHa BXOIUT B 4acTh, (POPMHUPYEMYIO yYaCTHHUKAaMU O0Opa30BaTENIbHBIX OT-
HOILIEHUH y4eOHOTO IUIaHa, U SBJISIETCS UCIUILTMHOM 110 BBIOODY.

JlucuuniauHa JOTHYECKH U COAEpkKaTeIbHO-METOIWYECKH B3aUMOCBSI3aHA C JIHC-
uruHaMu: «OCHOBBI MH()OPMAIIMOHHON KYJIbTYpb», «PeqakTupoBanue TOKyMEHTOBY.

OcBoeHre AMCUUIUIMHBI OyAeT HEOOXOAMMO NMpHU HU3ydeHuH AucuuiuiuH «Hdpopma-
1MoHHbIe TexHonoruu B JIOY u apxuBHOM nene», «MHpopMaloHHoe obecrieyeHne ynpas-
neHus», «HQoOpMaMOHHBIN MEHEIKMEHT», «OpraHu3alnoHHO-HHPOPMAIIMOHHOE o0ecrie-
YEeHUE JIeATEIbHOCTH PYKOBOAUTEIIS»; IPOXOKIAECHUH YUeOHOH 03HAKOMHUTEIBHOM MPAKTUKH U
IIPOU3BOJCTBEHHON MNPEIIUIUIOMHON MPAaKTUKH; MOATOTOBKE K IOCYJAapCTBEHHOM MTOrOBOM
aTTecTaluy.

3. OBBEM JUCIHUILINHBI B 3AYETHBIX EJJMHULIAX C YKABAHUEM
KOJIMYECTBA AKAJEMHUYECKUX YACOB, BBIAEJTEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIINXCS C IPEMNOJABATEJIEM (ITO BUJAM YUYEBHBIX
3AHSITUIT) 1 HA CAMOCTOSTEJIbHYIO PABOTY OBYUAIOIIUXCS

OO0mass TpyIOeMKOCTh JUCHUIUIMHBI B COOTBETCTBUHM C YTBEPKICHHBIM YUYEOHBIM
IUTAHOM COCTaBIISICT 6 3a4ETHRIX eIuHHUIl, 216 Jacos.

Taoauma 2

Bcero uacos

Bup yyeOnoii padoTbl
Ounas popma | 3aounas popma

OO0mas TPy I0eMKOCTh JUCIUIUIMHBI IO yIeOHOMY 216 216
IIaHY
— KoHTrakTHas pabora (Bcero), B TOM YHCIIC: 94,3 42
JIEKIIAHU 40 12
CEMUHAphI 16 4
MIPAKTUYECKUE 3aHATHS 36 10
8 M. 4. 8 hopme nPpAKmu4eckol HOO20MoGKU 4 —

MCJIKOT'PYIIIOBBIC 3aHATHS — —
WHIWBUOYAJIbHBIC 3aHATUA — —

KOHCYJIBTALMSI B paAMKax IIPOMEKYTOYHOM aTrrecTa- 2 2

un (KoncllA)

nHas koHTakTHas padorta (UKP) B pamkax 0.3 )

MPOMEXKYTOUYHOU aTTeCTAIMU ’

KOHCYJIbTaluu (KOHC.) 5% ot 8

KOHTPOJIb camocTosiTenbHoi padoTsl (KCP) JICKIIMOHHBIX Yac. 4
— CamocrositenpHas pabora o0ydaronuxcst (Bcero) 95 167

8 M. Y. 8 hopme NpaKmuyeckou no020mosKuU 4 —
— [IpomexyTodHast aTTecTals 00yJaromerocs — 26.7 7

OK3aMCH: KOHTPOJIb
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4. COAEPXKAHUE JUCHUNJINHBI, CTPYKTYPUPOBAHHOE MO TEMAM
(PA3JEJAM) C YKASAHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA
AKAJIJEMUYECKHX YACOB M BUJIOB YYEBHBIX 3AHATHI

4.1. CTpyKTypa npenojgaBaHus JUCUUILIHHbI

Tabauma 3
Ounas popma 00yueHus
2 Buapl yueOHoii padoThl, dopma
§ 5 | BKIIOYas cCAMOCTOSITE b- MPOMEKYTOY-
s g § | Hyio padoTy o0y4aromux- | HOW aTTeCTAlNH
HaumenoBanme pa3genoB, TeMm g 3 ° cs, 1 TPYAO0EMKOCTD (mo cemecTpam)
=
S-S § (B akajeM. 4ac.) BT.4.C
2= | Konrakruas padora KOHTAKTHOM pa-

c/p

nek. | cem. | mpakr. 0oToit

Paznen 1. Buabl u pe3yabTaThl aHAJTMTHKO-CHHTETHYECKOH nepepadoTku nHGopManuu

Tema 1. [lonaTue 00 aHAIUTUKO-
CHUHTETHUYECKOU nepepaboTke 19 4 4 - 11 -
nHpopMaru

Tema 2. dopmupoBanue OHO-

. 31 6 4 6 15 -
auorpaduieckoi 3anucu

Tema 3. CucreMaruszanus
JMIOKyMEHTHPOBAaHHOH  HMHGpOpMa- 27 6 - 6 15 -
18075051

Tema 4. AuHOTHpOBaHUE U pede-
pupoBanne  HMH(OPMAIMOHHBIX 28 6 4 6 12 -

pecypcos

Paznen 2. [IpogyKThl aHATUTHKO-CHHTETHYECKOH NMepepadoTkn nHGOpPMAaLUM B AesiTe b~
HOCTH APXMBHBIX YUpesKAeHHil

Tema 5. ApXHUBHBIE OIHUCH U Ka-

27 6 - 6 15 -
TaJoru
Tema 6. IlyreBoauTEeNh Kak BH,
YIEBOA A7 6 - 6 15 -
ApPXMBHOT'O CITPaBOYHHUKA
Tema 7. OO030psl apXHUBHBIX
et &P 28 6 4 6 12 -
JIOKYMEHTOB
JK3aMeH
OHTPOJB — 26,74.
Ox3ameH 1 cemecT 29 - - - - ’
p KoHCITA — 2 yac.
HKP — 0,3 yac.
Bcero mo qucuuninHe 216 40 16 36 95 29
3aounas ¢popma o0yueHust
. Bunsbi yueoHoii padoThl, BKJIIOYas ®opma
§ 2 CaMOCTOSITEIbHYI0 padoTy MPOMeKYTOY-
= o0yualoumuxcs, 1 TPyA0€eMKOCTh HOIi aTTecTallun
HaumenoBanue g = yHatom » M TPy !
5 (B akajieM. 4ac.) (mo cemectpam)
pa3aeiioB, TeM L3
o = KonTakTHasi paéora BT.4.C
2 / KOHTAKTHOM pa-
= JeK. |[ceM. |mpakT.| koHc. [KCP “p 0 2 P
0oToii
Paszpnen 1. Buabl u pe3yabTaThl aHAJTMTHKO-CUHTETHYECKOH nepepadoTku nHGopMauuu
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Tema 1. Ilonsrtue 00
AHAIIMTUKO-CUHTETHYC-
CKOH riepepaboTke
nHpOpMAIUH

24

22

Tema 2. ®opmupoBaHue
oubimorpadpuueckon
3aIucH

26

22

Tema 3. Cucremarmsa-
U JTOKYMCHTUPOBAH-
HOH MHGMOpMAIIHH

26

22

Tema 4. AHHOTHpOBa-
HHEe U pedepupoBaHue
WHPOPMAIIMOHHBIX pe-
CypcoB

26

22

Koncynpraiuu

4

4

KCP

2

2

Hmozo 60 1 cem.

108

6

2

6

4

2

88

Paznen 2. [IpoaykThl a

HAJUTHKO-CUHT

CTHYIC

cKoii nepepadboTku HHGOpPM
HOCTH APXMBHBIX yYpesKIeHHI

alluM B JeATe/Ib-

Tema 5. ApxuBHBIE

31 2 - 2 - - 27 -
OIUCH U KaTaJoru
Tema 6. IlyreBomurens
Kak BHUJ  apXUBHOIO 30 2 - 2 - - 26 -
CIPaBOYHHUKA
Tema 7. O030pbI apXUB- 30 ) ) _ B B 2% B
HBIX TOKYMCHTOB
Koncynpraruu 4 - - - 4 - - -
KCP 2 - - - - 2 - -
DK3aMeH
KOHTPOJIb — 7 4.
DK3aMeH 2 ceMecTp 11 - - - - - - koHc. [TA —2
yac.
HKP — 2 yac.
Hmozo 60 2 cem. 108 6 2 4 4 2 79 11
Bcero no pucuuninne 216 12 4 10 8 4 167 11
Tabauna 4
4.1.1. Mampuya komnemenyuii
T W
HaumeHnoBaHue pa3ienoB, TeM E; é

Pasznen 1. BUABI 1 pe3yIbTaThl aHAIUTHKO-CHHTETHYECKOM ITlepepadoTKu
uH$opManuu

Tewma 1. [TonsiTre 06 aHAIUTUKO-CUHTETHYECKOHN niepepadoTke nHdopmanuu

Tema 2. ®opmupoBanue OubarorpaguuecKon 3anucu

Tema 3. Cucremarnsanusi JOKyMEHTHPOBaHHON HH(OpMAIUK

Tema 4. AHHOTHpOBaHME U pedeprpoBaHre HHHOPMALIMOHHBIX PECYPCOB

++|+|+
++|+|+

Paspges 2. IIpoayKThHI aHAJIUTUKO-CHHTETUYECKOM mepepadoTKu
HH)OpPMAaIUH B [IeSITe/IbHOCTH aPXUBHBIX yUPesKJeHUH

Tema 5. ApXMBHBIC ONTUCH M KaTaJIOTH

|+ 1+
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Tema 6. [lyTeBoauTENb KaK BUJ APXUBHOTO CIIPABOYHHKA + | +
Tewma 7. O630pbI apXUBHBIX JIOKYMEHTOB + | +
Ok3ameH 1 cem. + 1+

4.2. Copep:xanue TUCUMILIHHBI
Pazoen 1. Buowt u pezynbmamot aHaIUmMUKO-CUHMEMUYECKOU nepepadomku ungopmayuu

Tema 1. Ilonsamue 06 anarumuxo-cunmemudeckou nepepabomke ungopmayuu. OCHO-
BBl QHAJTUTUKO-CUHTETUYECKONH 00pabOTKM JOKyMEHTa Kak ydeOHas aucuuruinHa. [ToHsaTuii-
HBI anmapar Kypca. B3auMocBsI3b aHAJIMTHYECKOTO U CHUHTETHYECKOTO METO/I0B 00paboTKH
JIOKyMEHTOB.

Bunbl  aHaTMTHKO-CHHTETHUYECKONH OOpaOOTKM JOKYMEHTOB: COCTaBJeHHE OuO-
morpadudeckoro onucanus (bO); uHAEKCUpOBaHKUE (KOOPIUHATHOE WHICKCHPOBAHUE, TIPE/-
METH3allks, CHUCTEMaTH3allus); aHHOTUPOBaHHE, pedepupoBaHUE; COCTABJICHHE O0030pOB.
Crpykrypa U (QyHKIUU CHUCTeMbl KOMMYHUKammii. OOpaboTKa TOKYMEHTa B OpraHH3aIUsIX
CHUCTEMBI JOKyMEHTAIbHBIX KOMMYHHKAIIUN (M31aTEIbCKON, KHUTOTOPTOBOM, OMOINOTEYHOM,
oubnmorpaduyeckoit, My3elHOU, HaydHO-MHPOpMAIMOHHOW © T.1.). CTaHmapTU3aIms
TEPMUHOJIOTUH U TEXHOJIOTHH MPOIIECCOB aHATUTUKO-CUHTETUYECKON 00paboTKu.

Tema 2. @opmuposanue oubauoecpaguuecxoi zanucu. bubnuorpaduueckoe omuca-
HUE Kak Oubnuorpaduueckas XapakTepUCTHKa JIOKyMEHTa, HazHaueHue Oubimorpadudye-
ckoro omucanus. IloTpeOurenbckue cBoiicTBa OubamMorpaduyueckoro omucanus. buo-
arorpapuuecKoe ONMMcaHue Kak MPOLEcC U KOHEUHBIA pe3ysbTaT aHATUTUKO-CUHTETHYECKON
00pabOTKH JJOKYMEHTOB, OCHOBHOM 3JIEMEHT Pa3IMYHBIX BHJIOB MH(POPMAIMK O JOKYMEHTE.
Buzsl 6ubnmorpaduyeckoro onmucanus, 3Tanbl COCTaBICHHS.

OOBekT u GyHKIMU OUOIHOrpadUIECKOTo ONMMCAHUs, TPeOOBaHMSI, IPEABIBIIEMbIC
Kk Hemy. Ompenencaue Oubnmorpadudeckorr 3amucu. CoOTHOIICHHE OUOIMOTpaPUIecKoro
onucaHus U O6mOmmorpaduueckoit 3amucu. Beibop mepBoro anemenTta OuOauorpaduye-
CKOH 3amucH, ero 3HaueHue. Buapl Oubnuorpaduiyeckux 3anuceil B 3aBUCUMOCTH OT pa3iIiy-
HBIX MPU3HAKOB: OT O0BEKTA 3aMKCH, IMOJTHOTH Habopa ayneMeHToB. bubnuorpaduueckas 3a-
MIUCH T0JT 3aT0JIOBKOM, T10/1 3aIJIaBHEM.

Tema 3. Cucmemamuszayusi 00OKyMeHMUPOBAHHOU UHGopMayuu. 3HaAYCHUE U POIb CH-
cremaruzanuu. CymHOCTh MeToJa cuctemaruzanui. CoOTHOIIEHUE MOHATHH «MHIEKCHPOBa-
Hue» u «cucremarusanus». [OCT 7.59-2003 «MuaexcupoBanue nokyMmeHToB. O0mme Tpedo-
BaHUS K CHCTEMaTH3allMu U npeaMeTuzanum». [IpuMenenue Meroga cucreMaTH3aluu B pas-
mnuHbIX cepax nestensHocTH U UTIC.

Knaccudukannonneie CUCTEMBI, HCTIONB3yeMble B Poccun: YHUBepcanbHas AeCATHY-
Hast kiaccupukanus (Y/K); bubmuoreuno-oubnuorpapuueckas xnaccuduxamus (bBK);
I'ocynapcTBenHbIi pyOpukaTop HaydHo-TexHu4Yeckod mHpopmanuu (I'P HTH); Jlecarnunas
knaccudukanus M. [etou (JAKM); Knaccudukarop mpaBossix aktoB (KITA); Mexrocynap-
CTBeHHBIN Kimaccudukarop crangaptoB (MKC); MexayHapoaHasi maTeHTHas KjacCUupUKaIus
(MIIK); Cxema emnunoit knaccupukanuu (CEK). O6mas u wacTHass METOJUKH CHCTEMAaTH-
3aluH.

Tema 4. Annomuposanue u peghepupoganue OOKyMEeHmMOos U INeKMPOHHBIX PeCypCos.
AHHOTHpOBaHHE KaK MPOIIECC aHATUTUKO-CUHTETUIECKONH 00pabOTKH TOKYMEHTOB. [loHsTHe
«anHoTaus». ['OCT P 7.0.99-2018. Pedepar u annoranus. O6mme tpedoBanus. ['OCT
7.86-2003 M3ganus. Ob6mue TpeOoBaHUS K M3IaTEIBCKOW aHHOTAIIMU. AHHOTAIHS KaK Cpell-
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CTBO PaCKpBITHUS CoJlepikaHus qokyMeHTa. Oynkuuu anHotanuid. Kimaccudukamnmst (BuIbI) aH-
HOTaIUi Mo (YHKIMOHAILHOMY (OOIIECTBEHHOMY) Ha3HAYEHUIO, CIIOCO0Y XapaKTePUCTUKH
NEPBUYHOTO JTOKyMeHTa. OCOOEHHOCTH aHHOTUPOBAHUS IOKYMEHTOB PAa3JIMYHOTO 1IEJIEBOTO U
YUTATEIHCKOTO Ha3HAUCHUS, BUAOB U3JIaHUMN, MATPHAIBHON KOHCTPYKIIHH.

Onpenenenue nousatus «pedepat». Haznauenue, 3amaun u ¢pyakmuu pedepara. Cym-
HOCTh pedepupoBanus. Knaccudukanus pedepatos 1o: coaepkanuto, 1nenu pedhepupoBaHus,
yucay 00pabOTaHHBIX TOKYMEHTOB, (hopMe. AHKETHBIA W M30MpaTeNbHBIA METOABI pedepu-
poBanus. Dtanbl pepepupoanus. CTpykTypa pedepaTtoB pa3indHoro Buaa. Beibop cMbIcio-
BbIX equHML. Dopmanu3anys 1 MakeTUpoBaHHe B npolecce pedepuposanus. Poms oTpacie-
Boi ciennduky B coctaBienuu pedepara. Penakrupopanue pedeparos.

Pa3zoen 2. Ilpodykmul ananumuKko-cuHmemuy4eckoll nepepadomku ungopmayuu 6

0esAmebHOCMU APXUBHBIX YUPEHCOCHUT

Tema 5. Apxusnvle onucu u kamanoeu. ONMKUCHh Kak crapermas Gopma o0s3aTEIbHBIX
ApPXUBHBIX CIIPABOYHUKOB, ¢ (YHKIIMOHATbHOE Ha3HaueHue. OnpeeieHne MOHATHS «apXHB-
Has onuck» o ['OCT P 7.0.8-2013. CtpykTypa COBpEeMEHHOW apXMBHOW OINMHUCH, TAOJIMYHAS
dbopMa nmomgauu UHGHOPMAIIUU, KOJTMYECTBO YK3EMILIIPOB U UX UCTOIh30BAHUE. DICKTPOHHBIC
(dbopMaThl PeIOCTABICHUS OMKMCEN HA caiiTax roCyJapCTBEHHBIX apPXUBOB CTPAHBI.

ApXHUBHBIE KaTaJIOTH Kak o0O0s3aTelbHbIe MEXK(POHOBBIC APXUBHBIC CIPABOYHKH,
HOpMaTUBHOE ompesenieHre noHaTus. LleneBoe Ha3HAUeHHE apXUBHBIX KAaTajJOroB, UX OCHOB-
HbIE OTJIM4Ms OT onuceil. CucTeMa apXMBHBIX KaTajloroB: ee coctaB. KOHKpeTHbIE BUIIBI ap-
XMBHBIX KaTaJoroB, 0COOEHHOCTU WX (GyHKIMOHHpoBaHUA. CoaepKaTelbHOE HANIOJHEHHE U
rpaduyeckoe 0pOpMIICHHE apXUBHBIX KaTAJIOKHBIX KapTodek. OOmias crierudpuka apXuBHOM
KaTaJoru3aluu: MpoIecChl CUCTEMAaTHU3alMU U MHIEKCUPOBAHUSI.

Tema 6. [Iymesooumensv kax 6ud apxueHo2o cnpasounuka. IToHATHE «apXUBHBIN IyTe-
BOJMTENbY, €r0 HA3HAYCHHE U cripaBouHbie PyHkmuu. [TyTeBoauTenu B cocraBe 00s3aTENb-
HBIX ApXHUBHBIX CIIPABOYHUKOB. DTambl CTAHOBJICHMS APXMBHBIX IYTEBOAMTENCH B HamIeH
cTpaHe. Buibl apXUBHBIX IyTEBOAUTENCH U WX IeieBoe Ha3HaueHue. OCHOBHBIC TPEOOBaHUS
Y TIOJXObI K COCTABIICHUIO ITyTEBOIUTENEH.

TunoBasi CTpyKTypa apXUBHBIX ITyTEBOAUTEIICH: OCHOBHAS YaCTh U CIIPABOYHBIN arimna-
pat. Kpatkuii ouepk mo UCTOpHH apXuBa KaK BBOJHAs 4acTh CIIPABOYHHKA, OCOOEHHOCTHU €T0
MOJATOTOBKU. XapaKkTepucTuka GoHaa, ee coctapistomue. [1opsaok pacnoigokKeHus Xxapakre-
puctuk GoHI0B B myTeBoAuTesIX. Criucok pOHIOB apXuBa, OCOOEHHOCTU €r0 pa3MEeleHUs.
CocTaB BCIIOMOTATENIBHBIX yKa3aTeNlel MyTeBOAUTENCH U Apyrue cBeleHus oudnuorpaduye-
KOT0 XapakTepa B COCTaBe CIIPABOYHOTO amrapaTa ImyTeBOIUTENEH.

Tema 7. O630pvi apxuensix 0okymenmos. OnpeneieHne MoHATH «0030p», «0030pHAas
uHpopManus», «o030pHoe u3nanue». Haznauenue, 3amaun, cnenuduka o630pos. Paznuune
Mexay 0030poM, aHHOTUpOoBaHueM U pedepupoBanuem. Kinaccudukanus 0630poB. Xapakre-
pHCTHKA BUI0B 0030poB, uX ¢pyHkumu. Chepbl mpuMeHeHust 0030pHOI nH(pOpMAIHH.

TpeGoBanusi, npeabsBisieMble K 0030paM. MeToapl U MpoLecc cocTaBieHUs Ouo-
JIHOrpapuuecKoro (CUrHaIBHOT0, HCTOYHHUKOBETYECKOTO0), peepaTuBHOTO (aHAIUTHIECKOTO,
(dakTorpadudyeckoro) 1 MoHorpaduueckoro (KOHIENTYaJIbHOTr0) 0030poB. CTpyKTypa 0030pa
1 0030pHOTO W3JaHus. Bupl apxuBHBIX 0030pOB, crienupuKa cocTaBlieHUs 0030pa GOHIAOB U
TeMaTH4ecKoro o03opa.

5. IIEPEYEHb YYEBHO-METOJAYECKOI'O OBECHEYEHUS
JIJISI CAMOCTOSTEJBHOM PABOTBI OBYUAIOHIAXCA 1O JUCHUILIVHE
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5.1. O01mme noJ0KeHus

CamocrodrenbHas paboTa 00ydarolUIMXCsl — 0COOBIN BUJ MO3HABATEIbHOU JesTeNb-
HOCTH, B IIpOIlecCce KOTOPOU MPOUCXOAUT (HOPMUPOBAHHE ONTHMAIBHOTO Il JAHHOTO WH/IU-
BUJA CTHJIA MOJIy4eHUsi, 00pabOTKH U YCBOEGHHUs y4yeOHOW MHPOpPMALMU Ha OCHOBE MHTErpa-
IIUH €r0 CyObEKTUBHOTO OIBITA C KYJIBTYPHBIMH 00pa3IaMu.

CamocrosrenbHas paboTa 10 JUCHUIIMHE OCYILECTBIIAETCS] BHEAY TUTOPHO:

— B KOHTaKTe C IpernojaBaTeieM: Ha KOHCYJIbTAUAX [0 Y4eOHBIM BOIIPOCaM, B X0/1€
TBOPYECKHUX KOHTAKTOB, IIPU JIMKBUJALUHU 330JKEHHOCTEH;

— 0e3 KOHTaKTa ¢ IpenojaBaTeieM: B ayJJUTOPUH JUTSl WHAWBUIYAIbHBIX 3aHITHH, B
OubImoTeKe, J0Ma, B OOIIC)KUTUH U JP. MECTAX.

CamocrosrenbHas paboTa BKIIIOYAET BBHIMOJIHEHUE 33/1aHUI, BHIHECEHHBIX Ha CaMo-
CTOSITEJILHOE U3yUYCHHE.

Lenbro caMOCTOATENBHOM PabOTHI 00yUaIOMIEToCs SBISAETCS:

— (opmupoBaHue MPUBEP)KEHHOCTH K Oyrymieit npodeccuu;

— CHCTeMaTHu3alus, 3aKpeIuieHue, yriyOJeHne U paciiupeHue MoTydYeHHBIX 3HAHUHA
YMEHUH, BJIaJICHUI;

— (QopmupoBaHUEe YMEHHI NCTIOIB30BATh PA3TUYHBIC BUIBI U3AaHUH (O0(QUIHATIBHBIE,
Hay4HbI€, CIIPaBOYHbIE, MH()OPMAIIMOHHBIE H JP.);

— pa3BUTHE MO3HABATENBHBIX CIIOCOOHOCTEN U aKTUBHOCTH OoOyuaromierocs (TBopue-
CKOM MHMLIMATHBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH M OPIraHU30BaHHOCTH);

— (GopMupOoBaHUE CAMOCTOSTEILHOCTH MBIIIJIEHHS, CIOCOOHOCTEH K caMOpa3BUTHIO,
CaMOCOBEPIICHCTBOBAHHIO, CAMOPEATH3AIIHH;

— pa3BUTHE HCCIIEAOBATEILCKOTO U TBOPUECKOTO MBIILICHHUS.

CamocrodrenbHast paboTa sBIseTCA 0043aTEIbHON IS KaXI0ro 00y4aromerocs, u
ee 00beM 10 KaXKJJOU JUCLHUIUIMHE ONpeseNseTcsl yueOHbIM IJIaHOM. MeToiuKa ee opraHusa-
IIUH 3aBHCUT OT CTPYKTYPBI, XapakTepa U OCOOCHHOCTEH M3y4aeMOul MUCHUIUIMHBI, UHIUBU -
JyaJbHbIX KQ4eCTB M YCIOBUM yueOHOM JesITeIbHOCTH.

st 5 GEeKTUBHOM OpraHU3alUuKl CaMOCTOSITEIbHON paboThl 00yYarOIINIACs TOJHKEH:

3HaAMb:

— cucrteMy (OpM U METOZOB OOYyYEHHS B BY3€;

— OCHOBBI HayYHOH OpraHu3aluu Tpyaa;

— METOAMKH CAMOCTOSATENILHON padoThI;

— KpUTEPUH OLICHKH KaueCTBa BBIIOJIHAEMON CaMOCTOATEIbHOM paboThl;

ymemy:

— MPOBOJAUTH TIOUCK B PA3IMYHBIX MOMCKOBBIX CHCTEMAX;

— HCIOJI30BATh PA3IIMYHbIC BUIBI H3/IaHUI,

— NPUMEHATh METOAUKU CaMOCTOSITEIbHOW pPabOThl C y4eToM OcoOeHHOCTel
M3y4aeMOM JUCIUIUINHBL,

enademsy:

— HaBBIKaMH TUTAHUPOBAHUS CAMOCTOSITEIIBHON paboTHI,

— HaBBIKAMU COOTHECEHUS IUIAHUPYEMBbIX 1I€JIel U MOIy4YEeHHBIX Pe3yJIbTaTOB B XO/€
CaMOCTOSITENIbHOU paboThI;

— HaBBIKAMH IPOECKTHPOBAHUS W MOJEIMPOBAHUS Pa3HbIX BUAOB U KOMIIOHEHTOB
pohecCuOHABHON e TEIIbHOCTH.

Metoauka CcaMOCTOSATENBHOW pPa0OThl MPEIBAPUTENILHO PA3bACHSICTCS Mpenoja-
BaTelIeM U B IMOCJEIYIOIIEM MOXET YTOYHSTHCS C YUYE€TOM WHAMBHIYaJIbHBIX OCOOCHHOCTEH
oOyuatomuxcs. Bpems u Mecto caMoCTOATeNbHOM paboThl BEIOUPAIOTCS 00YYarOIIUMUCS T10
CBOEMY YCMOTPEHHIO, HO C Y4ETOM PEKOMEHIANNH MPETOoaaBaTesl.
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CamocrosaTenbHyl0 paboTy HaJl AUCHUIUIMHON cJlexyeT HauyuHaTh C H3Y4YCHHUs
paboueil mporpaMMbl JUCIHUIUIMHBL, KOTOpas COAEPKUT OCHOBHbIE TPeOOBaHUS K 3HAHHSIM,
YMEHUSM M BIQJCHUSAM o0OydaeMbix. OO0s3aTeNbHO CIEAYET IOMHUTh PEKOMEHIAINU
[IPENo/1aBaTelis, JaHHbIE B X0/I¢ YCTAHOBOYHOI'O 3aHATHSA, a 3aT€M — MPUCTYINATh K U3YUYEHUIO
OTIENBHBIX pa3/lejoB M TEM B TOpPsIKE, INPEIyCMOTPEHHOM pabodell mporpammon
JUCLUIIIUHBI.

5.2. Y4eOHOo-MeTOAUYECKOE 0O0ecTieYeHHe CAaMOCTOATEIbLHOMH padoThI

Tadauua S
5.2.1. Cooepotcanue camocmoamenvhoil padbomaol

HaumenoBanue
pa3aesioB, TeMbI

Conep:xanue
CAMOCTOSITeJILHOM padoThl

dopma
KOHTPOJIs

Paznen 1. Buabl u pe3yabTaThl aHAJIMTHKO-CUHTETHYECKOH NepepadoTku nHGopManuu

Tema 1. Ilousarue 00 ana-
JINTUKO-CUHTETHYECKOH  IIe-
pepaboTke uHbOopMaIHH

WzyueHue nureparypsbl, CTPYKTY-
pHpOBaHHE MaTepuala Mo TeMe B
BHJIE pedepara

[MuceMenHslit pedepat

Tema 2. ®opmupoBanue 6ub- | CocraBinenue Oubimorpaduue- | [IpoBepka 3amaHusl, BBIMOIHEH-
nrorpaduyeckoil 3anucu CKOT'0 OTIMCAHUS Ha Pa3HbIe BUABI | HOTO B MUCBMEHHOU (opme
JIOKYMEHTOB
Tema 3. Cucremaruzanus | O606menne mpaBun cucrematn- | [IpoBepka TaOmuIIs!
JIOKyMEHTUPOBAaHHOMN 3a1uu 10KyMeHToB 1o BBK
uHGbOpMAIIH
Tema 4. AHHOTHpOBaHME U | AHHOTHPOBAHUE nokymMeHTOoB | IIpoBepka 3aaHusl, BBIIIOIHEH-
pedepupoBanue nHGOpPMAIK- | Pa3IMYHBIX  BUIOB, M3YUYCHHE | HOTO B IMCBMEHHOH (opme
OHHBIX PECYPCOB cneunuKu pedepaTuBHBIX U3-
MaHui

Pa3nen 2. IIpoayKThl aHAJIMTHKO-CHHTETHYECKOH MepepadoTku nHGoOpMaNu B AesITeJIbHO-
CTH APXMBHBIX YUpPE:KIeHUH

Tema 5. ApXuBHBIE ONHMCU U
KaTaJloTh

Nzyuenue crnenupuku cojepixa-
HUSI U COCTABIICHHS OJICKTPOH-
HBIX apPXHMBHBIX 0243 JaHHBIX

[TpoBepka TabIUIIBI

Tema 6. IlyreBomuTens Kak
BUJ] ApXUBHOT'O CIIPABOYHUKA

AHanu3 CTPYKTYpBl apXHBHOTO
Iy TEBOIUTEIS

IMpoBepka TaOIUIIBI

Tema 7. O030pbI apXUBHBIX
JIOKYMEHTOB

CocraBieHue TeMaTHIECKOTO ap-
XHUBHOTO 0030pa

NunuBunyanbHoe cobecemnoBa-
HUE TI0 Pe3yIbTaTaM padoThI

5.2.2. Memoouueckue yKazanus no 6blnOJHEHUIO
CamocmoamenvHoll padomul

CamocrosrenbHas padorta Ne 1
Tema: «IloHsiTHEe 00 AHAJIUTHKO-CUHTETHYECKOM NepepadoTke HHPpopMaAII)

ueﬂb Qa6077’Zbl — HOI[pOGHO HU3YYUTh OAWH U3 IMPECIIIOKCHHBIX HpO6J'ICMHBIX ACIICKTOB
TCMBI.

3adanue u memoouxa 8blNOJAHEeHUS

Omnupasch Ha TEOPETUUECKNE UCTOUHUKH 10 Kypcy (CM. paszen 7) U MaTepualbl CeTU
WuTepHet, uzyunts (1o BeIOOpPY oOyuaromierocsi) mpoOaeMHbIA acriekT TeMbl (CM. 1. 6.3.2),
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MPCACTAaBUTDb PE3YyJIbTAThl U3YUYCHHA B BUIC pe(bepaTa. MGTOI[I/IKy IOATOTOBKHU 3aJJaHHA CM. B
m. 6.3.2.

CamocrositensHas padbora Ne2
Tema «@opMmupoBanue 6udanorpaguyeckoil 3anucu»

Llenb pabomwl — 3aKpenuTh YMEHHE COCTaBJIATH OJHOYPOBHEBOE, MHOTOYPOBHEBOE,
aHanmuTH4Yeckoe Oudmmorpapuueckoe onrcanue (bO) Ha pa3HbIe BUIBI JOKYMEHTOB.

3adanue u memoouxa blNOJAHEeHUS

Ucnonsayst TOCT 7.80-2000 bubimorpadudeckas 3anmuck. 3aroioBok. Oomue tpedo-
BaHus U npasuia coctaieHuss u ['OCT P 7.0.100-2018 bubaunorpadpuueckas 3anuch. buo-
muorpaduueckoe onucanme. OOmuUe TpeOOBAHUS W MPABHJIA COCTABJICHHS, 3aIllOJIHUTH Ipa-
BYIO KOJIOHKY TaOJIUIIBI:

bubmmorpaduyeckoe onucanne pa3IMUHBIX BHIOB JOKYMEHTOB

Buabl 10KyMeHTOB [Ipumep BO
M3nanwe ¢ OMTHUM aBTOPOM

M3nanue ¢ 1ByMs aBTOpaMu

M3panue ¢ TpeMs aBTopaMu

W3nanue yeThIpex aBTOPOB

MHOroTOMHOE M3JIaHHE B 11eJI0M (CBOJIHOE)
O1uH TOM MHOTOTOMHOT'O M3IaHHS
TemaTuueckuit cOOpHUK O6€3 00ITeTo 3ariIaBus
Tematudeckuit COOPHHUK ¢ OOITMM 3ariiaBueM
CraThs U3 )KypHaJa

CraThs 3 POJIOIKAFOIIETOCS M3AaHUS

I'naBa u3 KHUTHU

CD-ROM

Cratbs u3 3nekTpoHHbIx CMU

CamocrosrenbHas padota Ne 3
Tema «CucremMaTu3anus 10KyMEeHTHPOBAHHOW MH(OpMaIUN»

Llenv pabomsl — 3aKpenUTh HABBIKA OOIIEH M YaCTHOW METOJUKU CUCTEMATHU3AINH
JIOKYMEHTOB.

3aoanue u memoouxa 8blNOJAHEHU

Ucnions3ys m3ganue bubiuomeuno-oubruoepaguueckas xiaccuguxayus @ pabodue
mabn. ona macc. 6-x. — M. : Jlubepus, 1997. — 688 c., niu moboe apyroe JOCTYIHOE U3aHHUE
tabnun BBK, 3anonHuth Tabnuily, cocTaBUB KiIacCU(PHUKAIIMOHHBIN MHIEKC C MPUMEHEHUEM
CJICIYIOUINX MPaBWJI CUCTEMAaTH3alluU JIOKyMEHTOB:

[IpaBuia meToAMKH cUCTEMATH3alMKU JOKYMEHTOB 10 BBK

Ne HaunMeHoBaHue npasuia ®opmyauposka | Ilpumep | HammeHoBaHme

CHCTeMaTH3ALUH CYTH NIpaBHJIa HHIEKCa HCTOYHHKA
CucrteMaTHn3anus «1o IPUMEHEHHUIO»
CucreMaTu3anus «Io aclekTy»
Cucremarusanys 1o Y4aCTHOMY IIPHU3HAKY
Cucremarnzanus JIOKyMEHTa, COJepkKa-
IIETO IBE TEMBI

bl bl e
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5. | Cucremarusaiusi JOKYMEHTa, COACpKa-
IIIETO TPU U 00JIee TEMBI

CamocrosTenbHas pabota Ne 4
Tema «AHHOTHpPOBaHUE U pedepupoBaHre HHGOPMAMOHHBIX PECYPCOB»

Leab padoThl — 0TpabOTKa HABBIKOB aHHOTUPOBAHUS U peeprUpPOBAHHUS.

3aganue 1. AHanu3 peKOMEHAATEIbHBIX M3/aTEIbCKUX AHHOTALMKA MPOBECTH Ha
ocaHoBe TpeboBanuit 'OCT P 7.0.99-2018 Pedepar m anHoTamus. OOmMe TEXHHUYECKUE
TpeboBanusi. BeiOpaTe 2 anHOTanuu u3 Jr06oro uzganud. [IpoaHanusupoBarh HX, pacro-
JIO)KUB PE3yJIbTaThl aHalIM3a B 2 CTOJIOIA. DJIEMEHThl aHHOTAIlMM TIOMECTUTH B JIEBOM
ctosbue. B mpaBom ykazarh, KakuM 00pa3oM Ka) bl U3 3JEMEHTOB BBIPAKAETCS B TEKCTE
AHHOTALIMM B U3AaTeNbCKOM bBII.

CTpyKTypa aHHOTAllUM Ha BCE U3AaHUS, KPOME JIUTEPATYPHO-XY/10KECTBEHHBIX:

1. KpaTtkoe packpbiTHe TeMbl H3daHHsS (OTpakeHHE CIENU(DHUKU COIepIKaHHUs,
00111as TeMaTUKa WK OOIIHI 3aMbICe);
2. OTynyus M3aHUS 1O CPABHEHHUIO C JPYTHMMH, POJACTBCHHBIMHU IO TEMAaTHKE,

W/WIIH C MPpEAbIAYIINMHA U3JaHUAMHA TOI'O K€ aBTOpa (HOBI/I3Ha COJACPpIKaHnAd, OCBCIICHNUEC HCU3 -
BCCTHBIX (1)8.KTOB WX OpUTUHAJIBHOCTD UX TpaKTOBKI/I);

3. IleneBoe Ha3HAYEHME U YUTATENBCKUN aJIpec U3/1aHus;

4. By m3maaus ('OCT P 7.0.60-2020) wnu sxaHp myOIuKyeMOoro Mpou3BeICHNUS,

5. N3menenue 3arnaBusi TOKYMEHTa HJIM aBTOPCKOTO KOJIJIEKTUBA U TOJ] BBIITyCKa
MpEebIAYIIero u3ianus (Mpu Nepen3IaHum);

6. WNMst u rpax1aHCTBO aBTOpa MPOU3BENICHUS, TIEPEBEACHHOTO C MHOCTPAHHOTO

SA3bIKA.

3ananue 2. AHanu3 2-X aHHOTAIMA Ha CTAaThbU B MEPUOAMYECKUX M3maHusAX. CraenaTh
oubnuorpaduyeckoe ONMHMCAaHWE CTAaThbU, MPOAHAIM3UPOBATH AHHOTALIMIO, BBIJEISS CIELy-
OIIUE DTIEMEHTHI:

1. Ceenenus 06 aBTope (aBTOpax); 2. YTOYHEHHE TEMATHKH NPOU3BeeHus; 3. Bpems
neiictBus; 4. Teppuropuansubie rpaHuiibl; 5. CBeleHUs O JHIIE WK JTUIaX, KOTOPBIM MOCBS -
mieHo npousBeaeHue; 6. XKaup, Bun uzganus; 7. Ctuiib U 36K pousBeneHust; 8. LleneBoe
Ha3Ha4YeHHE W YuTaTeNbCcKui aapec; 9. Mcrounuku cozmanus npousBenenus; 10. Lutuposa-
Hue; 11. Cegenust o Hanmmuuu peneH3uit; 12. CcbUIKM U CBEJEHUS O APYTUX U3JAHUSAX IO
aHAJIOTUYHOU TeMe. AHAJIN3 COCTaBa AJIEMEHTOB BBIMIOJIHATH AHAJIOTMYHO MIEPBOMY 3aJJaHHIO —
B 2 cTon011a.

3aganue 3. CocTaBUTHh «MOJENbY» U3AATENbCKUX aHHOTauui. llepeuncnuTte Bce
AIIEMEHTHI, IPUCYTCTBYIONINE B KAX0H aHHOTanuu. Kaxk 1yt «MoJens MOABEpTrHYTh KPHTH -
YEeCKOMY aHaJu3y (JOCTaTOYECH JIM HAOOp JIEMEHTOB, COOTBETCTBYIOT JIM LIEJIEBOMY U UH-
TaTeIbCKOMY aJpecy MOCOOMH, PEIIaloT JIM OCHOBHYIO 3ajady — NpHBJIeYb BHUMAaHHE K pe-
KOMEHIyeMbIM TPOH3BENCHUSIM, (hopMa U CTWIIb aHHOTAlWHU). YTO 00IIEero U B 4eM OTINYNE
M3/1aTeNIbCKUX aHHOTANWI HA M3/IaHKE B LIEJIOM U CTAaThIO B JKypHaie?

3apanme 4. [IpoaHamu3upoBaTh NpPEAIOKEHHBIC BUABI peepaTUBHBIX W3JAHHUN IO
CHEAYIOUIEN CXEME:
1. IMoxHOE OMOMMOTpadUIECKOE ONUCAHKE.
2. Opranu3zanus, U3aromias JaHHoe TeKyIiee ondmuorpaduueckoe mocodue.
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3. LleneBoe M YMUTATENbCKOE HAa3HAYCHUE AHAIM3HPYEMOro OHOIHOrpauueckoro mo-
coOusl.
4. TlepnoIMYHOCTD U3AHUS, AHATH3UPYEMOT0 OUOIHOrpaduuecKoro mocoousl.
5. NudopmMannoHHbIi HHTEpBAJL.
6. CucremaTH3anus MaTepuaila B aHAIM3UPYEMBIX W3JaHHUAX (B LI€JIOM U BHYTPU CTPYK-
TYPHBIX JICJICHUN).
7. OtOop nuTepartypbl. YKa)XHUTE€ BHUIBI JOKYMEHTOB, OTPaKaeMbIX B JIaHHOM OHO-
AUOTpadUIECKOM H31aHHH:
® KHUTH
e OpouIopsI
® cepHualbHBIE M3/1aHUS
® CTaThH W3 MEPUOANIECCKHUX H MPOIOIDKAOIINXCS N3JaHUN
8. YKaxuTe THIBI TOKYMEHTOB, OTPaXXaeMbIX B JaHHOM OHOIMorpaduyeckoM H31aHuu:
® HOPMAaTHUBHO-TIPABOBBIE IOKYMEHTHI
e HayyHble u3laHus (MoHOrpaduu, 06001aoIe TPYIbI)
® HAYYHO-TIOMYJISIPHBIC M3/IaHUS
e yueOHbIe (y4eOHUKH, yueOHbIe TOCOOUS, yueOHO-METOUIECKIE TOCOOMS, HATIISAI -
HBIC TIOCOOMS)
® CIpaBOYHbIC (FHIMKIIONEANH, CIOBAPH, CTATHCTHYECKHE COOPHUKH, CPABOYHUKH,
KaJICHIapu U XPOHUKU COOBITHIA)
9. Ha kakux si3pIKax MpejcTaBiieHa JuTeparypa’
10. Crioco6b1 6ubmuorpadguueckoi XxapakTepUCTUKU:
e OubOmmorpaduueckoe omnucanue (KpaTkoe, pacHIMpeHHOE, MOJIHOe; MOHOTpaduye-
CKO€, CBOJTHOE, aHATTUTUIECKOE);
e XapakTep aHHOTAIMi (peKOMeHIaTeNbHbIE, CIIPaBOYHBIE) M pedepaToB (0OmIue,
aHAJIUTHUYECKUE, 0030pHBIE, CBOIHBIE).
11. Bcenomoratenbhble ykazarenu. OCOOEHHOCTH UX MOCTPOEHUSI.
12. Cdhopmynupyiite o0mue BbIBObI, 0OpaTUB BHUMAHKUE HA CXOJCTBO U Pa3IndMs
pa3IMYHBIX BUIOB peepaTuBHBIX H3IaHUI.

CamocrositenbHas padora Ne 5
Tema «ApXMBHBIE OIIMCH W KATAJIOTH»

3aoanue evinonnaemcs 6 popme nPpaKmuuecKoii n0O20Mo8Ku
Ha mamepuanax I'ocyoapcmeennozo yupeixcoenus «Q0veOuHeHHblil 20Cy0apCcmeeHHblil ap-
xue Yenaounckoii oonacmuy

[lenv pabompbl — U3y4UTh CHICHU(PHUKY COACPHKAHHSI M COCTABICHUS DICKTPOHHBIX ap-
XHBHBIX PECYpPCOB.
3aoanue u memoouxka 6blnoOJIHEeHUs

[TpoananusupoBaTh 3 6a3bl JaHHBIX (110 BBIOOPY CTYJE€HTA), pacHoI0KEeHHbIE HAa 0du-
muanbHoM  caiite 'Y OIAYO B pasmene [JlaBHagd — basbl JaHHBIX
(https://archive74.ru/), 10 1IIpeACTaBJIeHHBIM B Tabjuile IIyHKTaM. Ilo
pe3yJbTaTaM aHajIrM3a 3aIll0JIHUTh ITyCThIe SUEeUKU TaOJIUIIbI.

Kanaccnduxamus >7ekTpoHHBIX OMOIMorpaduaeckux 0a3 TaHHBIX

AcnexkThl KiaaccupuKanum Ananu3upyemasi 6a3a JaHHBIX

Mpusnak | Buna HaumenoBanue | HaumenoBanue | HammeHoBaHme
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KJaccu(pukauuu b Bl bl
— OTKpBITas
2. Kareropus no- | (o0menoctymnHas)
cTyna — C OTPaHMYCHHBIM
JOCTYIIOM
— cyxe0Has, mpo-
(heccroHaIbHAS
— CIIPaBOYHO-
2. lleneBoe Ha- nHGOpMAITMOHHAS
3HaYeHue — oTpacieBas
— TeMaTnJecKas
— TIpo0JIEeMHO-TEMa-
TUYECKast
3. Macmra6 — HallMOHAJIbHAS
(¢popmupoBanusa | — peruoHaIbHAs

U UCIIO0JIbB30BA-
HUsA

— MecTHas (Tpenrpu-
ATUHN, OpTraHU3aIHii)

4. @opmar
NpeaoCcTaBJIs-
eMoii nHgopma-
M

— tabnmuuHas gopma

— TeKkcToBas popma

— rpaduveckas u
(unm) obpazHas

dhopma

5. lIpepocraBis-
emasi uHgopma-
s

i 4(0)

— MCCTO POKACHHUA

— TOJI POKICHUS

— MECTO KUTCJIIBCTBO

— HAallMOHAJIbHOCTb

— JIOJDKHOCTH

— JIp. CBEJICHHUS

6. CBegenus o

Bl

— OTalbl CO3JaHnA

— IpaBuJjIa UCIIOJIb30-
BaHUS

— XapakTep
nHpOopMaru

7. CBenenus o
cos3garensix b1

— PYKOBOJUTEIIb
IIpOeKTa

— MCTIOJTHUTEITH
MIPOEKTA

— TEXHHUYECKas pea-
JM3anus u
COTIPOBOXKJICHHE

8. Tun noucka

— MHOT'OACIIEKTHBIA

— KJIFOYEBOC CJIIOBO

— nmpeaMeTHas pyo-
pHKa

— pacIIMpEHHBIN
MTOHCK
- ®1O
9. Ycayru no — IUTATHO
CKaAaHMPOBAHUIO — OecIuIaTHO
JOKYMEHTOB
10. Obnem — KOJIMIECTBO 3allH-

ceit (GhonoB, 1ei)
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CamocrostenbHas padorta Ne 6
Tema: «IlyTeBoauTEIbL KAaK BH/ APXMBHOI0 CIIPABOYHUKA)

3adanue 6bINOIHAEMCA 6 hopMe NPAKMUUECKOU NOO20MOBKU
Ha mamepuanax I'ocyoapcmeennozo yupesxcoenun «Qoveounennvlit 20cyoapcmeeHHblil ap-
xue Yenaounckoiu oonacmuy

[eny pabomul — 3aKpENUTh 3HAHUE O CTPYKTYPE apXHUBHBIX ITyTEBOIUTENECH.

3adanue u memoouxa 8bINOJAHEeHUS

1. IIpoananu3upoBath MyTEBOAMUTENb, PACIOIOKEHHBIH Ha odunmansHoM caiite ['Y
OT'AYO B pasgene Is1aBHag — [ledTeqbHOCTH — HM3gaHWd apxXuBa
(https://archive74.ru/sites/default/files/dokumenty chelyabisnkogo duhovnogo

pravleniya 30.03.2022 v_pechat.pdf):

JdoxymenThl HYeass0MHCKOr0 AyXOBHOIO npaBJ/jieHUus1 nocJjeaHeid yerseptu XVIII
Beka B O0beIMHEHHOM rocyaapcTBeHHOM apxuBe YeasiOMHCKOI 00J1acTH : CIpaBOY-
HuK-myTeBoaAuTENb | DoHn M-33 - "Uensbunckoe myxoBHoe mpasienue’. Omuch 1. Jlena 1-
560. 1774-1792 rr. / coct. E. H. Boponkosa : Hayu. pea. H. A. AutunuH ; ['oc. koM. 1o ae-
nam apxuBoB Yens6. 0611., O0beauH. roc. apx. Yens6. 001. — Yenabunck, 2022. — 216 c.

2. IlpoaHanu3upoBaTh AAHHBIN IyTEBOAUTENb II0 ACIIEKTaM, YKa3aHHBIM BO BTOpPOH
KOJIOHKE TaOJIUIIbI, 3aI10JIHUB COOTBETCTBYIOIINE CTPOKH TAOJIULIBI.

3. Ilpu 3an01HEHUH TPEThel KOJOHKH TaOIUIbI HEOOXOMMO BBISIBUTh U OTMETUTH CO-
OTBETCTBYIOILIUE JAHHOMY ITyTEBOJIUTENI0 OCOOCHHOCTH, a TAK)KE MPUBECTU 1O OJHOMY IMpH-
MEpY U3 TEKCTa IyTEBOAUTENS B TEX acleKTax, II€ 3TO YKa3aHo.

JoxkymeHTBI YeasiOMHCKOTO IYyXOB-
HOTO TIPABJICHHS TMOCJIeJHell 4er-

Ne Beptu XVIII Beka B O0benuHeH-
ACIIeKT aHaJIM3a
n/m HOM TOCyAapCcTBeHHOM apxuBe Ye-
JA0MHCKOH 00J1aCTH : CIIPABOYHUK-
NMyTeBOAUTEIb
1. Buja nyreBoauresis:

% IyTEeBOIUTEIb 10 (HOHIAM apXHBa;

%* KpaTKHi CIIPaBOYHUK 110 (DOHIAM apXHBa;

% TEMaTUYECKUH MyTEBOJUTENb MO (POHIaM apXUBa;
% IYTEBOJUTEIIb 110 APXHUBAM.

2. BBoaHas 4acThb:
¢ KpaTKHUH OYEPK [0 HCTOPUH apXHBa,
¢ MPEANCIIOBHE.

3. KnaccudpukanuonHasicxema pacnosioKeHus Xa-
PaKTepHCTHK (POHNOB:

XpOHOJIOTHYECKas,

BEJIOMCTBEHHas /0oTpacieBas,

10 3HAYUMOCTHU (POHJIOB,

andaBuTHAS,

% KOMOMHHPOBAHHAsL.

3

*

7 7
0.0 0‘0

/
.0

L)

4. Cucremarnzanusa uH(poOpManuu BHYTPM OCHOB-
HbIX pa3aeaoB (CaMOCTOSITEIbHO YCTaHOBUTH H
yKa3aTh OIPUHIKI CUCTEeMAaTH3aL1H)

5. CTpykTypa XapakTepucTukH GOHI0B:
s HazBanme GOHAA: npuMep U3 Nymesooumes,
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% crmpaBoYHble JaHHble 0 (oHme (ero HOMep,
KOJIMYECTBO CAWHUI] XPAHCHUsS, KpalHWE JaThl
JIOKYMEHTOB, COCTaBISIONINX (hOHMT):_npumep u3
nymesooumens,

* KpaTKHe CIHPaBKHU MO HCTOPHH (hOHA000pa30-
BaTeJist (1751 GOHIOB JTIMIHOTO MPOUCXOKIACHUS —
o Oworpadwm nUIIA WM JIUI, JOKYMEHTH KOTO-
PBIX COCTABISIIOT 3TOT (QOHN):_npumep uz nyme-
800umeJis.

DS

6. XapakTepuCTHKH OCHOBHBIX IPyNi J0KYMEHTOB —
AHHOTALMSA:

¢ WHAWBUAYATLHBIC: ApUMED U3 RYMEBOOUMes,

« TPYIIOBBIC: npUMEP U3 NYymesooUmels.

7. TouHble MONCKOBBIE AaHHBIe(HOMEP (OHA, OIIHCH,
JleT1a, JIUCTOB: HpUMep U3 Rymesooumes.

8. DJieMeHThI BCIOMOraTeJIbHOT0 CIIPABOYHOT 0
anmapara:

¢ TUTYJbHBIN JIUCT,

+* OIJIaBIIEHME,
<

* CIIMCOK COKpPAILCHUH.

9. Ykazartein:

¢ MMEHHOM,

% reorpauIecKuii,

% MPeIMETHO-TEMaTHYCCKHUH,

< npyrue (yKa3aTh HANMEHOBAHHE).

10. | OO6mas oueHKa MyTeBOAUTEs (BbINOJIHSETCS

CaMOCTOSITEIbHO):

¢ IIEJICBOC M YUTATEILCKOEC Ha3HAYCHHE My TEBOIH-
TeJIs,

% yI00CTBO pachoyioKeHUs] HHPOPMALIUH,

%

* I/IH(I) OpPMaTUBHOCTDH IYTCBOAUTCIIA.

CamocrosarenbHas paborta Ne 7
Tema «O030pbI AapXUBHBIX IOKYMEHTOB»

ueﬂb QCI6OI’I’lbl — OTpa6OTKa HAaBbIKOB COCTABJICHUS apXHWBHBIX 0630p0B.

3adanue u memoouxa 8blNOJAHEHUs

[To pesympTaTam JEKIMOHHBIX 3aHSATHH COCTaBUTH APXHUBHBIA 0030p, HCIIONB3YS
ITambI:
BriOpath GoHABI U TEMATUKY AJIT 0030pa.
[ToaroToBUTH XapaKTEPUCTUKHU YUPEXKICHUN-(POHI000pa3oBaTee.
CocTaBHUTh aHHOTAIIMH HA IOKYMEHTHI apXUBHOTO (poH[a.
BbiOpaTh cxeMy MOCTPOCHHUS XapaKTEPHCTUK JOKYMEHTOB: OTpacieBas, XpPOHO-
JIOrUYecKas, TeMaTHuecKast, CTpyKTypHasi, HOMUHAJIbHAsI.
5. TloaroToBuTH CIpaBOUHBIN ammapaT 0030pa: OrjaBIeHUE, HCTOPUKO-apxeorpadu-
4eCKOe NPENCIIOBHE, YKa3aTelH, CIIMCOK COKPAIEHHBIX CJIOB, Onbmrorpaduro.

el S

5.2.3. Ilepeuenv neuamnulx u 371eKMPOHHBIX 00PA306AMETbHBIX U UHPOPMAUUOHHBIX
Pecypcoe HeodXo0uUMbIX 011 CAMOCHIOAMETbHOU padompl

Cwm. Pazznen 7. Ilepedens neyaTHBIX U AJIEKTPOHHBIX 00pa30BaTENbHBIX M HH()OPMAIH -
OHHBIX PECYPCOB HEOOXOIUMBIX JUISI OCBOCHUS TUCIUTUTIHBL
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http://fgosvo.ru/ — Tlopran denepanbHBIX TOCYJIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJAPTOB BHICIIETO 0Opa30BaHUSI.

https://grants.culture.ru/ — Kynsrypa. I'panter Poccun. OGmepoccuiickas 6aza KOH-
KyPCOB U TPAHTOB B 00JIaCTH KYJBTYPBI U UCKYCCTBA.

https://openedu.ru — OTKpBITOE OOpa3OBaHME.

https://mpe3uaeHTckuerpanTel.pd — QOoHT TPE3UACHTCKUX TPAHTOB.

https://rsv.ru — Poccus — cTpana BO3MOKHOCTEH.

6. ®OHJT OLIEHOYHBIX CPEJCTB JJIsI IPOBEJEHHS TEKYIIETO KOHTPOJISI
YCHEBAEMOCTH M IIPOMEKYTOYHOM ATTECTALIMYA OBYYAIOIIMXCS MO JUCIHUATIINHE

6.1. IlepeueHb KOMIETEHINH ¢ YKa3aHUEM 3TanoB ux GopMUpoOBaHus B mpolecce
0CBOEeHNsI 00pa30BaTeJIbHOM MPOrPaMMBbI

Tabamnna 6
ITacnopT ¢oHAa OLEHOYHBIX CPEACTB AJIs TeKylei (POpMbI KOHTPOJIS
HaumeHoBanue ILlnanupyembie Koapbl HaunmeHoBaHue
pa3nesios, pPe3yJabTaThI OCBOe- |HHANKATOPOB OIIEHOYHOI'0 CPeACTBa
TeMBI uusa OIIOII OCTHKEHU S
KOMIIeTeHIIU I
Paznen 1. Buabl u pe3yJibTaTbl aHAJMTHKO-CHHTETHYECKOH NepepadoTkn HHPOpMaLNH
Tema 1. [lonstue | YK-1. Crnocoben | YK-1.1. — Cemunap Ne 1. Tema «IlonsTre
00  aHAJHUTUKO- | OCYLIECTBIATh IOHCK, 00  aHAJIUTUKO-CHHTETHYECKOI
CHUHTETHYECKOI KPUTUYECKUH aHaIu3 U | VK-1.2. nepepadboTKe HHPOPMALIUID)
riepepaboTKe CHUHTE3 HWH(pOPMAITHH, VK13 — CamocrosTenpHas padbota Ne 1.
uHQOpMAaIH MPUMEHATh CUCTEMHBII o Tema «IloHsiTHE 00 aHANUTHKO-
MOOXON JUIS PELICHUs CHUHTETHYECKON nepepaboTKe
MIOCTaBJICHHBIX 3a/1a4 HHPOPMALTIH»
I1K-3. Croco0en | IIK-3.1.
OCYIIECTBIIST
OpraHU3alrOHHOE, TK-3.2.
JOKYMEHTAllMOHHOE U
WHPOPMAIOHHOE MK-3.3.
o0ecrieueHue
JESITEIbHOCTH
PYKOBOJHUTEIS
OpraHu3alnyu
Tema 2. ®opmu- | Te xe Te xe — Cemunap Ne 2. Tema
poBaHue omo- «DopmupoBaHue
nrorpaduieckoit OoubmorpapUecKon 3ammucuy
3anucu — IlpakTnueckas pabora Ne 1.
Tema «DopMUpOBaHHE
OoubIIorpadUICCKOM 3aITUCH
— CamoctosTenbHast paborta Ne 2.
Tema «®DopmupoBanne OHO-
TrorpadUICCKON 3aIHCH
Tema 3. Cu-| Texe Te xe — IIpakTmueckas pabora Ne 2.
cTeMaTH3aLus Tema «Cucrematuzanus
JOKYMEHTHPO- JOKYMEHTHPOBaHHON
BaHHOU nH)OpMAaITII
uHpOpMaIH — CamoctositenbHas padora Ne 3.
Tema «Cucrematuzanus

23



https://rsv.ru/
https://xn--80afcdbalict6afooklqi5o.xn--p1ai/
https://openedu.ru/
https://grants.culture.ru/
http://fgosvo.ru/

JIOKYMEHTUPOBaHHOMN

WHGOpMAITIID
Tema 4. Aunotu- | Te xe Te xe — Cemunap Ne 3. Tema
poBanue u pede- «AHHOTHUPOBaHHE u
pUpOBaHUE pedepupoBanue
nHPOPMAIOH- MH(POPMAIIOHHBIX PECYPCOBY

HBIX PECYpCOB

— Ilpaktuueckas pabora Ne 3.
Tema «AHHOTHPOBaHHUE u
pedepupoBanue
MH(POPMAIIMOHHBIX PECYPCOBY

— CamocrositenpHas padbota Ne 4.,
Tema «AHHOTHPOBaHHUE u
pedepupoBanue
UH(QOPMAIIMOHHBIX PECYPCOBY

Paznea 2. I

POIYKTHI AaHAJIMTHKO-CHHTETHYECKOI MepepadoTKU HH(pOPMALMH B
HesITeJILHOCTU APXMBHBIX YUpe:KIeHu

Tema 5. Apxus- | Te xe Te xe — Ilpaktuueckas pabora Ne 4.
HBIC ONHUCH U Ka- Tema «ApXuBHBIE ONHUCH U
TaJIOTH KaTaJIoT»
— CamocrositenbHas pabora Ne 5.
Tema «ApXHMBHBIE ONHCH U
KaTaJIOTH»
Tema 6. Ilyte- | Te xe Te xe — Ilpaktnueckas pabora Ne 5.
BOJUTEIIH Kak Tema «IlyTeBoguTens Kak BUJ
BHJ  apXHMBHOTO APXUBHOTO CIIPABOYHHUKA»
CIIPaBOYHUKA — CamocTtosiTenbHas padorta Ne 6.
Tema «lIlyTeBoguTens Kak BHUJ
APXUBHOTO CITPABOYHHKA»
Tema 7. O630pnl | Te xe Te xe — Cemunap Ne 4. Tema «O030psI

APXHUBHBIX APXUBHBIX JIOKYMEHTOBY
JIOKyMEHTOB — Ilpaktuueckas pabora Ne 6.
Tema  «OO030pbl  apXHMBHBIX
JIOKYMEHTOB)Y
— CamocrositenpHas padborta Ne 7.
Tema  «O030pbl  apXHBHBIX
JIOKYMEHTOBY»
Tabamnuna 7

IMacnopT ¢doHAa OLIEHOYHBIX CPEICTB AJIsl IPOMEKYTOUYHOMH aTTeCTAlMI

HaunmenoBanmue
pa3nesioB, TEMbI

IInanupyembie
pe3yJbTaThl 0CBOe-
nus OITIOIT

Koapl
HHIANKATOPO
B
JOCTHKEHUS
KOMIIETEHIH

4

HanMeHoBaHHe OLIEHOYHOI'O
cpeacTBa

Pa3nen 1. Buasl n pe3yibTaThl aHATNTHKO-CHHTETHYECKOI epepadoTku MH(poOpManuu

Tema 1. Ilonstue 06
AHAJTMTHKO-CUHTETH-
YecKol TmepepadoTKe

nHpOopMaIuu

YK-1. Criocob6en
OCYILECTBIIATD
MOUCK, KPUTHYECKHUI
aHalIM3 W CHHTE3
WHPOPMAIHH,
MPUMEHSTh

VK-1.1. Bompocer  k  sk3ameny (1
ceMecTp):

YKo, ;.TeopeaneCKHe Bonpockl Ne 1-
— TIPaKTUKO-OPUEHTHPOBAHHOE
3amanue Ne 1.

VK-1.3.
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CUCTEMHBIN ITOJXO/I

ISt peteHus
IIOCTaBJICHHBIX
3a/a4
[K-3. CrocoGen | ITK-3.1.
OCYIIIECTBIIATD
OpTaHU3aLUOHHOE, TK-3.2.
JOKYMEHTaIlMOHHOE
u uH(OPMALMOHHOE
o0ecrieueHue I1K-3.3.
JEeSITETFHOCTH
PYKOBOAMTENS
OpTaHu3aluu
Tema 2. ®opmuposa- | Te xe Te xe Bompocer  k  ox3ameny (1
HHe OubOnmorpaduye- cemecTp):
CKOI1 3amucu — TeopeTuyeckue Bonpock! Ne 5-
9
—  TIPaKTUKO-OPHEHTHPOBAHHOE
3ajanue Ne 2.
Tema 3. Cucrematu- | Te xe Te xe Bompocst  k  sx3ameny (1
3amus  JTOKyMEHTHPO- ceMecTp):
BaHHOH MH(pOpMAaITUH — TeopeTudeckue Bompockl Ne
10-12;
— TPaKTHKO-OPUEHTUPOBAHHOE
3aganue Ne 3.
Tema 4. AunotupoBa- | Te xe Te xe Bompocer  k  osx3ameny (1

Hue u pedepuposa-
HUE UWHPOPMAIHOH-
HBIX PECYPCOB

ceMecTp):

— TeopeTHUYeCKHe BOMpOchl No
13-17;

—  TPaKTUKO-OPHEHTHUPOBAHHOE
3aganue Ne 4.

Pazgen 2. Ilpox

YKTbI AHAJIUTHKO-CHHTEeTHYECKOH nep
HEATECJIBbHOCTH APXUBHBIX yqpem}lelmii

epadoTKu nHpopManun B

Tema 5. Apxusnblie | Te xe Te xe Bonpocst  k  sx3ameny (1
OTIMCH U KaTaJoru ceMecTp):
— TEOpeTHYecKue BOMpochkl No
18-19;
— TPaKTUKO-OPUEHTHPOBAHHOE
3amanue Ne 5.
Tema 6. IlyreBogm- | Te xe Te xe Bompocer  k  osx3ameny (1
TeJIh KaK BUJ apXUB- ceMecTp):
HOTO CIIPaBOYHHKA — TeopeTHYecKkue Bompochl Ne
20-21;
— TIPaKTUKO-OPUEHTHPOBAHHOE
3amanue Ne 6.
Tema 7. O630psl ap- | Te xe Te xe Bompocer  k  ax3ameny (1

XUBHBIX TOKYMCHTOB

ceMecTp):

— TeopeTHuYeckue Bompochl Ne
22-24;

—  IIPAaKTUKO-OPUEHTUPOBAHHOE
3amanue Ne 7.

6.2. Onucanue noka3zarejed 1 KpuTepueB OLEHUBAHUS KOMIIETEHIIMA HA Pa3JIHYHBIX
jTanax ux (popmMupoBaHUs, ONMCAHNE IIKAJ OLIEHUBAHUSA

25




6.2.1. Ilokazamenu u Kpumepuu oUeHUBAHUA KOMREMEHYUIL HA PA3TUYHBIX
Imanax ux gopmuposanus

Taoauma 8

Iloka3zatenu u KPUTEPUH OLICHUBAHUSA KOMIIeTeHIInii

ILnanupyembie
pe3yabTaThl
ocsoenusi OIIOII

IToka3aTenn
chopMHUPOBAHHOCTH
KOMIIeTeHIIN

Kputepun onennBanus

YK-1

— TIOHHUMAaeT crernupuKy TMOUCKa,
aHanM3a W CHHTe3a JOKYMEHTHPO-
BaHHOW WH(OpMAIHH;

— MPUMEHSIET METOJbI TOWCKa, aHa-
7M3a M CUHTe3a WHQPOpPMAIUH IS
pElIeHUs TIOCTaBJICHHBIX 33/14;

— crmocoOeH HCIOJIb30BaTh 3HAHUS,
yMEHHS, BIAJCHUA B Hpodeccuo-
HAJIBHOW JIEATEJIbHOCTH.

OO0yuatomuiicst 00amaeT HeOOXOAMMON
CHCTEMOM 3HAHHUM, TOCTUT OCO3HAHHOI'O
BJIAJICHAS yMCHHUSMH, HaBBIKAMH U
crmocobaMu  TipoeCCHOHAIBHON  JIes-
TENBHOCTH. JleMOHCTpUpyeT crocoo-
HOCTh  aHAJIW3UPOBaTh,  IPOBOJIUTH
CpaBHEHHE M 00OCHOBaHHE BEIOOpa Me-
TOJOB PCHICHUA 3aJIaHPII>'I B IIPaKTUKO-
OPHUCHTUPOBAHHBIX CUTYyallUAX.

[IK-3

— TOHUMAET IMPHHIUIBI TTOCTPOSHUS
JOKYMEHTHON CHCTEMBI,
— HpI/IMeHHeT Hpoueccm IIOKyMeHTa-
IUOHHOTO ¥  HMH(OPMAIMOHHOTO
obOecriedyeHus] NIEATEIBLHOCTH PYKO-
BOAUTENSA OpraHu3aluu,
— crmoco0eH HCIONb30BaTh 3HAHMS,
YMEHHS, BIAJCHUS B TPOdeccro-
HaJbHOM e TCITLHOCTH.

OO0yyaromuiicss 00n1amaeT HeoOX0AUMO
CHCTEMOMH 3HAHUM, TOCTUT OCO3HAHHOT'O
BIAJCHUSA yMEHUSIMH, HaBBIKAMH U
crocobamMu  mpodeccHoHaTBHON  Jiesi-
TENLHOCTH. JIeMOHCTpUpPYET CcHoco0-
HOCTh  aHaJIM3MPOBaTh,  IPOBOIUTH
CpaBHEHHE ¥ 0OOCHOBaHHE BBHIOOpA Me-
TOJIOB pEIICHUS 3aJaHUil B MPAKTUKO-
OPHCHTHPOBAHHBIX CHUTYAIUSIX.

Taoauma 9

Jrtansl GopMUPOBAHUA KOMIIETEHIM I

HaumenoBanue 3Tana

XapakTepucTHKA 3Tana

q)Oprl KOHTPOJIA

HavanpHbIi (BXOTHOW)

aran dhopmupoBaHUs | paMKax KOMIIETEHITHI

KOMITETEHIIUM

JuarHocTuka BXOAHBIX 3HAHUH B | YCTHBIH ompoc

Texyuwmii sTan dhopmupo- | Beimonnenne  oOyuaroniumucs | AKTHBHas — yueOHas — JICKIIWS;
BaHUS KOMIOETECHIINI

KOMITETCHITUM

3aJ]aHWl, HANpaBJICHHBIX HA | CEMUHAPBL; NPaKTHYECKHE;
(dbopMUpOBaHHE  KOMIICTCHIIMH | CAaMOCTOSTEIIbHAS pabora:
Ocy1iecTBieHue BBISIBJICHUS | TUChbMEHHAs paboTa

MPUIMH MPETSATCTBYFOIIHX

s pexTuBHOMY OCBOCHHIO

[IpomexyTouHbIit
TECTAIMOHHBIIN )
(dhopmupoBaHUS
TEHIIUHN

(ar- | OnenuBanue CcHOPMUPOBAHHO- | IK3aAMEN:
3Tal | CTH KOMIICTEHIHUII 110 OT/IEIbHOM | — OTBETHl HAa TEOPETHYECKUE
KOMIIC- | YaCTH OUCHUINIMHBI HJIW OHUC- | BOIIPOCHI;

OUITJIMHBI B IICJIOM

— BBITIOJIHCHUC MMPAKTUKO-OPUCH-
TUPOBAHHBIX SaHaHI/Iﬁ

6.2.2. Onucanue wiKan oueHUGAHUA

Taoauma 10

6.2.2.1. Onucanue NIKaJbl OLICHUBAHMSA OTBETA HA DK3aMeHe

Onenka no

| Onucanue ypoBHeii pe3yJbTATOB 00y4YeHHS
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HOMHMHAJBLHOH IIKAJIE

OT1In4YHO

OOyyaromuiics TOKa3blBaeT [IyOOKHE, HCUECPNBIBAIOIINE 3HAHHUS B
o0beMe MpOIIEHHOH MPOTrpaMMBbl, YBEPEHHO AEHCTBYET 10 MPUMEHEHUIO
MOJIyYEHHBIX 3HAHMWA Ha TPAKTUKE, IEMOHCTPUPYS YMEHMs U BIAJICHUS,
OIPEJEIICHHBIE IIPOrPaMMOIA.

I'paMOTHO M JOTMUYECKH CTPOMHO U3IaracT MaTepual pu OTBETE, yMEET
(dbopMyaMpoBaTh BBIBOABI M3 H3JIOKEHHOTO TEOPETHUECKOTO Marepuaa,
3HAET JOIOIHUTENBHO PEKOMEHIOBAHHYIO JINTEPATYPY.

OOyyaromuiics cnocoOeH AEeHCTBOBaTh B HECTAHIAPTHBIX MPAKTHKO-
OPUEHTHPOBAHHBIX CUTyanusx. OTBEUaeT Ha BCE JOMOIHUTENBHBIE BOIPO-
CBI.

Pesynbrar 00y4yeHHs1 MOKa3bIBACT, YTO AOCTHUTHYTHIH YPOBEHb OLECHKH
Pe3ynbTaToB OO0yUeHHS MO TUCLUIUIMHE SBISIETCS OCHOBOH Uit (hopmupo-
BaHUs COOTBETCTBYIOIINX KOMIETCHIUN.

Xopowo

Pesynbrar 00yueHUs OKA3bIBACT, YTO OOYUAIOLIUICS TPOACMOHCTPUPO-
BaJl pe3yJIbTaT Ha YPOBHE OCO3HAHHOTO BIIAJICHUS YYCOHBIM MaTepHUaIoM H
y4eOHBIMU YMEHHUSIMH, BIaJICHUSAMH I10 TUCIUILTHHE.

Jlomyckaer He3HauWTENbHBIC OIMMOKM TIPU OCBEIICHWW 3aJIaHHBIX
BOIIPOCOB.

OO0yyaromuiicss ciocoOeH aHaTU3upOBaTh, MPOBOAHWTH CPABHEHUE U
o0ocHOBaHME BHIOOpA METOIOB PEIICHHS 33/IaHNH B MPAKTUKO-OPHUEHTHPO-
BaHHBIX CUTYAITHSIX.

YaoBieTrBopuTeabHO

Pesynprar 00yueHus: mokas3pIBaeT, 4To OOydaromuiics obaanaeT Heod-
XOJAUMOU CHCTEMOU 3HAHWH W BJiaJeeT HEKOTOPBIMH YMEHUSIMH MO JHC-
[UTLTHHE.

OTBETHI U3JIaracT XOTd U C OHII/I6KaMI/I, HO UCIIPABJIACMBIMU IIOCJIE OO~
TIOJTHUTEJIBHBIX M HABOJISIIUX BOIIPOCOB.

OOyuaromuiicsi cioco0eH MOHMMAaTh U WHTEPIPETUPOBATH OCBOEHHYIO
WHQOPMAIHIO, YTO SIBIISIETCS OCHOBOW YCIIEIHOTO (POPMUPOBAHHS YMEHHUH
Y BJIaJICHUH JJIsl pEIICHHs IPAKTUKO-OPUCHTHPOBAHHBIX 33/1a4.

Heynosiersopurelib-
HO

Pesynbrar o0y4yeHns 00ydaronerocs CBUIETENLCTBYET 00 YCBOSHUH MM
TOJIBKO AJIEMEHTAPHBIX 3HAHWH KITFOUEBBIX BOITPOCOB 110 AUCITUTUINHE.

JlonyiieHHbIe OMUOKM M HETOYHOCTH B XOJIC MPOMEKYTOYHOT'O KOHTPO-
JIsl TIOKA3bIBAIOT, YTO OOYYAIONIMICS HE OBJIAJCNT HEOOXOMUMOU CHCTEMOM
3HAHUM U YMEHUH O AUCLUIUINHE.

OOyuaroniuiics I0mycKaeT rpyOble OMIMOKH B OTBETE, HE IOHHUMACT
CYIIHOCTH M3JIaraeMoro BOIMPOCa, HE YMEET MPUMEHSITh 3HaHUS Ha TPAKTH-
Ke, IaeT HeTIOJTHbIE OTBETHI Ha JIOTIOJHUTENFHBIC U HABOMSIINE BOIPOCHL

Onucanne MIKAJBI OICHUBAHUA IMPU TECTUPOBAHUM HA 0a3e TeCTOBBIX

MATepHaJIOB HHCTUTYTA

OneHka N0 HOMMHAJIBHON MKajde | % mpaBHWIBHBIX 0TBETOB, MOJIYYEHHBIX HA TECTHPOBAHUHU
OtnnyHO ot 90 1o 100
Xoporo ot 75 o 89,99
Y TOBJIETBOPUTEIHHO ot 60 mo 74,99
HeynosnerBopurensHo MeHee 60
Tadauua 11
6.2.2.2. Onucanne MKajJIbl OLEHUBAHUSA
VYcTHOE BRICTYILIEHUE (CEMUHAP)
Heckpun- Oo0pa3uoBbwlii, 3aKoHYEeHHBIH, W3n0:xeHHBIH, Munumaiab- |OuneHnka
TOPbI NPUMEPHBIIi; 10- TOJIHBII OTBET PACKPBIThI HbI 0TBET
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CTOWMHBII MOJ- (xopo1uo) oTBeT (yaoBJie- | (HeyI0BJIETBO-
pakaHus OTBET TBOPHUTEJIbHO) PHTEIBHO)
(0OTJIMYHO)
Packpreitue | [Ipobmema pac- | IIpobmema  pac- | IIpobmema pac- | [Ipobmema  He
npoOJieMbl | KpbITa TONHOCTBIO. | KpbiTa. [IpoBeneH | kppita He moi- | packpeita. OT-
[IpoBenen aHanu3 | aHanu3 NpoOJEMBl | HOCTBIO.  BBI- | CYyTCTBYIOT BEHI-
mpobsieMbl ¢ TIpU- | Oe3 TPUBJIEYEHHS | BOABI HE CIeNa- | BOJBI
BJICYCHUEM JIOTIOJI- | OTIOJHUTENLHONW | HBI W/MJHM  BbI-
HUTEJIBHOW JUTEpa- | mureparypsl. He | Bogsl HE
TYPHI. BriBonb! | Bce BBIBOIBI Clie- | 0OOCHOBAHEI.
000CHOBaHBI. JIaHBI u/umm
000CHOBaHBI.
[Ipencras- | IlpencraBisemas [Ipencrasnsemas | [Ipeacrasisi- IIpeacrasns-
JIEHUE nadopmarss  cu- | mHGOpMaIMA cH- | emas WHGoOpMa- | eMas HHpOpMa-
CTEeMaTH3MpOBaHa, | CTEMATU3UPOBaHA | 1M HE CUCTEMa- | IUSl JIOTUYECKU
nociezoBaTeNbHa U | U TIOCJIEA0OBaTENb- | TU3UPOBAaHA W/ | He CBsA3aHa.
JIOTUYECKH CBs3a- | HA. Ucnone3o- | mm He mocne- | He ucmons3oBa-
Ha. Mcmonp30BaHBI | BAaHO 00mb- | mOBaTeIbHA. HBI TIpodeccro-
BCce HeoO0XoauMmble | MHUHCTBO Heobxo- | IIpodeccuo- HaJIbHbIE TePMHU-
npoQeccuoHalb- IUMBIX — mpodec- | HanbHAs HBIL.
HBIE TEPMUHBIL. CHOHATBHBIX TEPMHHOJIOTUS
TEPMUHOB. WCIIOJIb30BaHa
MaJIo.
Odopmie- | Hlupoxo ncnons3o- | Miconb3oBaHbl Ucnons3oBansl | He ucnons3oBa-
HUE BaHB WH(MOpManu- | HHPOPMAITHOH- nH(pOpMaIMOH- | HBI HHpOPMAIIH-
OHHBIC TEXHOJIOTUH | Hble TEXHOJOTHHU | HbIE TEXHO- | OHHBIE  TEXHO-
(PowerPoint). Or- | (PowerPoint). JIOTUU JIOTUHU
cytctBytoT omnbku | He Gomee 2 ommu- | (PowerPoint) (PowerPoint).
B TIpe/ICTaBIsIeMOl | OOK B TIpE/ICTaB- | YACTHYHO. Bbonpme 4 omm-
MHQOPMAIHH. JseMon 3-4 ommOku B | OOK B IpeACTaB-
WH(GOPMAITHH. MIPEICTaBIIS- nseMon
emMori mHGpOpMa- | HHPOPMAITHIH.
11U,
OtBetsl Ha | OTBeTHl Ha BOmpo- | OTBETHI Ha | Tonpko otBeThl | HeT oTBeTOB Ha
BOTIPOCHI CBHI TIOJIHBIE C TIPH- | BOMPOCHI TIONHBIE | HA  AJIEMEHTap- | BOIPOCHL.
BEJICHUEM TIIpUMe- | W/WJIM YacTHYHO | HBIE BOIPOCHI.
pOB. MOJTHEIE.
Ymenue CBobonHo nmepxut- | CBo6OAHO CkoBan, oOpat- | CkoBaH, 00paT-
JepKaThCsl | A Ha ayIOUTOpPHUH, | TEPKUTCS Ha |Has CBS3b C | Hask CBS3b C
Ha ayIuTo- | CIOCOOEH K UMIIPO- | ayAUTOPUH, MOJ- | ayAUTOpUEi ayIUTOpPUEN OT-
puu, BU3ALMH, YUUTBIBA- | JEPKUBACT 3aTpyAHEHA. CYTCTBYET, HE
KOMMYHH- | €T 0OpaTHyIO CBSA3b | OOpaTHYIO CBSI3b C coOmoaeT
KaTHBHBIE | C ayAUTOPHUEM. ayIUTOPHEN. HOPMBI DPEYU B
HaBBIKU IPOCTOM BBICKa-
3bIBAaHUU.
Hror

[Tucemennas pabora (pedepar u T. 1.)
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Kputepun ouenku

OTJIHYHO
Xonomio
Y10BJ€TBODUTEILHO
HeynoBieTrBopuTebHO

O00CHOBaHHE aKTYaTbHOCTH TEMBI

KauecTBo olieHKH CTENEeHU pa3pab0TaHHOCTH TEMbI B CIICIUAIBHOMN JTUTEpaType

CrerneHpb peaim3anuu IIOCTaBJICHHOM OCJIN U 3aaa4

O0BeM U TTyOrHa PacKPBITHS TEMBI

Hanuuue MaTtcpuajia, OpUCHTUPOBAHHOI'O Ha MPAKTUYCCKOC UCIIOJIb30BAHNC

JocroBepHOCTh M1 0O0CHOBAHHOCTD MOMYYEHHBIX PE3YIBTATOB M BHIBOJIOB

CrerneHn OPUTHMHAJIBHOCTH TCKCTa

DpyIuIysl, NCTIOIB30BaHIE MEXKTUCITUTLTHHAPHBIX CBSI3EH

Cobronenne TpeOoBaHUH K CTPYKTYpe paboThI

KauectBo odopmienus paboTsl ¢ yaeToM TpeOOBaHUN

Wudopmarionnas KyyibTypa (IUTHPOBaHKE, 0QOPMIICHHE CIIHCKa UCIIOJIL30BaH-

HOW JIUTEpaTyphl)

OO0mmas oneHka

HpaKTI/IKO-OpI/ICHTI/IPOBaHHOG 3aJaHuc

Ouenka no
HOMHMHAJBLHOH HIKAJIE

XapakTepHCTHKHU 0TBETA 00y4ar0LIerocs

OT/IN4HO

OO6yuaromuiics caMOCTOSITETIBHO U MPAaBUIIBHO PEIII Y4eOHO-Tpodeccro-
HaJIBHYIO 33/1a4y, YBEPEHHO, JIOTUYHO, MOCIIEI0BATEIIHO H apryMEHTUPO-
BaHHO HM3J1araj CBOE PEILEHHE, HCIIOIb3Yys IPOGECCHOHAIBHYIO TEPMUHO-
JIOTHIO.

Xopomo

OOyuaromuiics caMOCTOSITEIbHO M B OCHOBHOM IPAaBHJIBHO PEILHI
y4eOHO-IpodeCCHOHAIBHYIO 3a1ady, YBEPEHHO, JIOTHYHO, TOCIIEI0BATEb-
HO W apryMEHTHPOBAHO H3JIaraj CBOE pellleHHe, MCIOib3ys mpodeccuo-
HaJIbHYI0 TEPMHUHOJIOTHIO.

YnoBierBopuTebHO

OOyuatomuiics B OCHOBHOM peLIM y4eOHO-NPOQecCHOHANBHYIO 3a/1a4y,
JOITyCTHJI HECYIIECTBEHHBIE OIINOKH, C11a00 apryMEHTHUPOBAI CBOE pele-
HUE, MyTasich B MPOHECCHOHATBHBIX MOHATHUSIX.

HeynoBieTrBopureabHO

OOyuaromuiics He penru yueOHO-podecCHoHaIbHYIO 3314y .

6.3. TunoBbie KOHTPOJIbHbIE 32IAHUS WIH MHbIE MAaTEePHAJIbl, HE00X0AUMBbIE JIs
OlleHKH 3HAHWH, YMeHM i, BJIQJleHN I, XapaKTepUu3yoIuXx 3Tansl popMupoBaHus
KOMIIEeTEHIUi B Mpoiecce 0CBOEHUs 00pa30BaTeIbHOI MPOrpaMMbl

6.3.1. Mamepuanwl 0151 n0020MOBKU K IKIAMEHY

Taoauuma 12

Martepuanbl, He00X0AUMBbIE /151 OLEHKH 3HAHUI
(mpuMepHbIe TeOpeTHYECKHE BONPOCHI) K IK3aMEHY
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Ne N Kon
i puMepHbIe (POPMYITUPOBKH BONPOCOB KOMITETeH I
1. CynIHOCTh 1 3HaYEHUE aHAIMTHKO-CHHTETHYECKOH nepepadoTku uadopmanuu | YK-1, I1K-3
2. O0paboTKa JOKYMEHTa B OPTaHU3AIMIX CHCTEMBI TOKYMEHTATBHBIX KoMMyHH- | YK-1, TTK-3
Kanui
3. JIOKyMeHT KaKk 00BEKT aHAJIMTUKO-CHHTETHYECKOH 00paboTKu YK-1, I1IK-3
4. Bugp! u pe3ynbrarsl 00pabOTKH TOKYMEHTA YK-1, I1IK-3
5. bubnmuorpadudeckoe omHcaHHE: ONpeneicHHE IMOHATHA, Hcmonb3oBanue, | YK-1, IIK-3
GdyHKIUH, TpeOOBaHUS K HEMY
6. O67acTH ¥ 3JIeMEHTBl OAHOYPOBHEBOTO OMOIHOrpaduueckoro OnMcanus YK-1, I1K-3
7. bubnuorpadudeckas 3amuck 1moja 3aroJoBkoM U mox 3arnaBueM. CymHocts u | YK-1, TTK-3
MIPUMEHEHHNE
8. Ananutuueckas Oubnuorpaduueckas 3anuch. Ee cymHocTh, HasHauenue, | YK-1, [TK-3
CTPYKTypa
9. MuoroypoBHeBas oudnnorpaduueckas 3anuch. Cnennduka 1 0coOEHHOCTH YK-1, I1IK-3
10. | CuctemaTH3aius JOKYMEHTOB: 00Ilee OHIATHE, HAa3HAYCHUE VK-1, T1K-3
11. | KimaccudukalimoHHbIe CHCTEMBI, HCIIOJIb3yeMble B Poccru YK-1, IIK-3
12. | Tabuuisl kiaccuduKaimii: UX Ha3HAYCHUE, COCTABHbBIC YACTH, HHACKCALIUS VK-1, T[1K-3
13. | AHHOTHpOBaHHE: CYNHOCTh, HA3HAUEHHE, 0COOCHHOCTHU YK-1, TIK-3
14. | DneMeHThl aHHOTAIMM Pa3JIMYHBIX BUJIOB VK-1, T1K-3
15. | Tumonormdeckas KI1acCH(MUKAITNAS aHHOTAIIMHA YK-1, TIK-3
16. | PedepupoBanue: cymHOCTh, HA3HAUYEHHUE, ITAIBI pedepupoBaHUs YK-1, I1K-3
17. | Knaccudukauus (Buapl) pedeparon YK-1, I1K-3
18. | ApxuBHBIE ONTUCH: CTPYKTYpa U Ha3HAUECHHE YK-1, I1IK-3
19. | ApxuBHBIE KaTaJIOTU: BUJBI, CIICIIM(HKA COCTABICHUS VK-1, T1K-3
20. | Ha3HayeHue W BUJIbl apXMBHBIX IyTE€BOJIUTENEH YK-1, TIK-3
21. | CtpykTypa apXMBHBIX IyTE€BOAUTENICH, OCOOCHHOCTH COCTBIICHUS YK-1, IIK-3
22. | O030pHO-aHATUTHYECKAS ICATSIBHOCTD: CYIIHOCTh, HA3HAUCHHUE YK-1, TIK-3
23. | Knaccugukauus (Buast) 0030pos YK-1, I1IK-3
24. | Coernmduka MoATOTOBKY apXUBHBIX 0030pOB YK-1, TIK-3
Tadauna 13
MatepuaJibl, He00OX0AMMbIe [IJIsl OLIEHKH YMEHUI U BJIaJeHUil
(mpuMepHBbIe NIPAKTHKO-OPHEHTHPOBAHHDbIE 32JaHUSA)
Ne Tembl IPUMEPHBIX Kon
n/n NPAKTHKO-OPUEHTHPOBAHHBIX 3aJaHHI KOMIIeTeHI i
1. [onsTHe 00 aHATUTHKO-CHHTETHYECKOH MepepadoTKe nHPOpMAaLUH YK-1, I1K-3
2. DopmupoBanue Oubarorpaduyeckoil 3amucu YK-1, I1IK-3
3. CucreMatn3aIys JOKYMEHTHPOBAHHON HH(GOPMAIIHH YK-1, TIK-3
4. AHHOTHPOBaHHE U pedepupoBanre HHHOPMAITMOHHBIX PECYPCOB YK-1, IIK-3
5. ApXUBHBIE ONMCH U KaTaJIOTH YK-1, I1K-3
6. IIyTeBoauTens Kak BUJA apXUBHOIO CIIPABOYHMKA YK-1, I1K-3
7. O030pHBI apXUBHBIX JOKYMCHTOB YK-1, TIK-3
6.3.2. Tembt u memoouuecKkue yKazanus no no02omoeke pegepamoas,
Jcce u meopuecKux 3a0anull no oucyuniune
Tembl pedepatoB
1. AnanuTHKO-CHHTETHYECKas 00paboTKa JTOKYMEHTa B JISJIONMPOU3BOJICTBE.

2. AHaTUTHKO-CHHTETHYECKass 00paboTKa JOKYMEHTA B apXHUBHOM JIEIIe.
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AHanu3 ¥ CHHTE3 KaK METO bl IepepaboTKu HHPOPMAITUH.

4. HWudopmanmroHHAs EMKOCTh JIOKyMEHTA.

5. 3amaym aHATUTHKO-CHHTETHYECKOW mepepaboTKu MHQOpPMAIMK B apXUBHOM Jelie H
JeTIOTIPOU3BO/ICTBE.

6. PexkBU3WUTHI [TOKyMEHTa B TMpOIECCaX aHAIUTUKO-CHHTETUYECKOW MepepadoTKu
nHdopmanuu.

7. OdunmanbHble U3AaHUS, UX XapaKTEPUCTHKA U CIOCOOBI cocTaBleHHs Oubmuorpapu-
YECKOH 3aIHCH.

8. HopmartuBHas 0aza aHATUTHUKO-CUHTETHYECKOW MepepadoTku MHPOpMAIUU: O0COOCH-
HOCTHU U HEJIOCTATKH, IEPCIEKTUBBI PA3BUTHSL.

9. DIeKTpOHHBIC M3/IaHUs, UX XaPAKTEPUCTHKA U CIIOCOOBI COCTaBleHUS Oubmmorpadu-
YECKOH 3aIHCH.

10. Knaccugukarus TOKyMEHTOB: 00Illee MOHATHE, Ha3HAYCHUE, BUBI. XapaKTepUCTUKA
THTIOB OMOJIMOTEYHO-ONOIMOTPAPUIECKUX CHCTEM.

11. Tabmuupl knaccuukauu Kak MaTepHajIbHOE IMPEICTaBICHUE KIIACCH(PHUKAIMOHHOM
CUCTEMBI: X Ha3HAYCHHE, COCTABHbIC YACTH, UHCKCAIUSI.

12. OcHOBHBIE METOJIBI CYKATHUS HHPOPMAITHH.

13. PedepupoBanue kak METO IEpepabOTKH HH(DOPMAITHH.

14. CocraBieHne U UCTIONB30BaHUE 0030POB B apXUBHOM JIEJIE.

15. AHHOTHpOBaHHE KaK cIOc00 CO37aHusi BTOPHUHOM HH(OpMALIUK O TOKYMEHTE.

MCTO,I[I/I‘IGCKI/Ie YKa3aHusA

[Ipuctynas K BBINOJHEHHWIO 3aJaHUM, CTYIACHT NOJDKEH 3HaTh, 4TO pabora Oyner
3ayTeHa MPH YCIOBUU COOIOCHUS CIEAYIOIUX TpeOOBaHUI:

1. 3HaHue TEKCTOB PEKOMEHJOBAHHOM JINTEPATYpPbl U UCIIOJIb30BAHUE ITOrO 3HA-
HUs B pabore.

2. Hcnonbp3oBaHHME CTYJIEHTOM HECKOJBKMX HCTOUYHHUKOB (cTaTeil, mMoHorpadwuii,
CIPAaBOYHOM M JIPYTOi JIUTEPATYyphl) AJIsl PACKPBITHS U30paHHON TEMBI.

3. Kynbrypa u akagemMuyeckre HOPMbI U3JI0KEHUST MaTepualia: 00sa3aTelbHOe yKa-
3aHHWE€ Ha MCTOYHUKH, TPAMOTHOE LIMTHPOBAHME ABTOPOB (IIPSIMOE M KOCBEHHOE), OIpejaese-
HUE COOCTBEHHOM MO3MLMHU U 00s3aTeNbHBbIH COOCTBEHHBIH KOMMEHTAapUH K NMPUBOJUMBIM
TOYKaM 3PEHUSI.

4. CobmoaeHue TpeboBaHUM K CTPYKTYpe U 0(hOpMIICHHUIO.

Tpebosanus k cmpykmype u ogpopmieHuro

Crpykrypa. PaboTta cocTout u3: BBEIEHUs, OCHOBHOM 4acTH, 3akitoueHus. Bo BBe-
JICHUHM HEOOXOAMMO OINpPEACIUTh LIeNb U 3a7a4u paboThl. B OCHOBHOII YacTu 00s3aTe/bHBI
CCBUIKM Ha HOMepa OuOnuorpaduyeckux 3amnmceil B CucKe UCIOJIb30BaHHOM JIuTepaTypsl. B
3aKJIIOYEHHH HEOOXOAUMO C/IeIaTh OCHOBHBIC BBIBOJIBI. CHHCOK MCIIOJIBb30BAHHOM JIUTEPATY-
pBI TIOMENIaeTcsl TOclie 3aKiIoueHus. bubnuorpaduueckue 3amucu HyMEpYIOTCS U Pacio-
JararoTcs B alnaBUTHOM MOPSIIKE.

Odopmaenue. Hlpudt rapautypst «Times New Romany, kernp 12 win 14, gepes
1,5 unrepBana. PaboTy me4yaraTh Ha OAHOI CTOpPOHE CTaHAAPTHOrO JUCTa Oymaru ¢opmara
A4 ¢ cobmoaenuem mnosneit: gesoe — 30 MM, paBoe — 20 MM, BepxHee — 20 MM, HIbkHEE — 20
MM.

BoinonnenHas pabora 10KHA OBITH CKpeIlieHa.

PaboTa oTKpbIBaeTCsl TUTYJIBHBIM JUCTOM. 3aTeM cienyeT «Ornasnenue». Ilopsako-
BBIC HOMEpPA CTPAaHHUI] YKa3bIBAIOTCS BHU3Y CTPAHUIBI C BBIPABHUBAHHWEM OT LieHTpa. He no-
IIyCKAaeTCsl pacCTaHOBKAa HyMEpalUM CTpaHUl] OoT pyku. llepBoil cTpaHuued cuMTaeTcs TU-
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TYJIBHBIN JIMCT, HO Ha HeM Iudpa «1» He craButTcs. Kaxaslii pa3men Bcerja HauMHAETCS C
HOBOH CTPaHMIIBI.

PaboTta mMoxeT ObITh MJUTIOCTPUPOBAHA, HO HE JOMYCKAETCS MCIOJIb30BaHUE WILITIO-
CTpPALMii, BBIPE3aHHBIX UX KHUT, XKYPHAJIOB U IPYTUX U3IaHUMN.

6.3.3. Memoouueckue yKazanus no 6bINOJIHEHUI0 Kypcoeoii padomaul

KypcoBas paboTa 1o nucuuIuinie yueOHbIM IUIaHOM HE MIPe1yCMOTpEHa.

6.3.4. Tunoevle 3a0anus 013 npoeedeHUs MEKYuLe20 KOHmMpoisa
dopmuposanun komnemenyuii

6.3.4.1. Ilnanpl ceMMHAPCKMUX 3aHATHI
Cemunap Ne 1
Tema: «IloHsiTHe 00 AHAJIUTHKO-CUHTETHYECKO MepepadoTke MHPoOPpMAITHMID)

CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocuwr 015 duckyecuu:

1. AHamuTHKO-CHHTETHYECKas mepepaboTka umHMOpManuu Kak ydeOHas TUCIUIUIMHA.
[TonsiTHIiHBIN anmapar Kypca.

2. Ctpykrypa U GyHKIIUH CHCTEMbl KOMMYHUKAIUH.

3. OOpaboTka JOKyMEHTa B OpPTraHU3AIMsIX CUCTEMBI JOKYMEHTAIBHBIX KOMMYHUKAIHHA
(M31aTenbCKOM, KHUTOTOPTOBOM, OMOMMOTeUHOH, Oubmuorpaduveckoi, My3eHHOMH,
HAy4YHO-UH(OPMALIMOHHON, apXUBHOM, JOKYMEHTOBEIYECKOM U T. II.).

4. CranmapTuzaiusi TEPMUHOJIOTUA W TEXHOJIOTHU MPOIECCOB AHATUTHKO-CUHTETHYE-
CKOM 00paboTKH.

Marepuansl 1 TOATOTOBKHM cemMuHapy cMm. Pasnen 7. [lepeyeHp medaTHBIX M AJIEK-
TPOHHBIX O0Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX IJISi OCBOCHUS
JCHATIIINHBL

JlononHuTeIbHBIE MAaTEPUAIIBI K CEMUHAPY BBIABIIIOTCSA B PAMKAxX CaMOCTOSTEIIBHOU
paboTHI.

Cemunap Ne 2
Tema: «@opmupoBanue 0udIHOrpadpuIecKOl 3aMCH»

CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocwl 014 duckyccuu:

JIOKyMEHT Kak 00BEKT aHATUTUKO-CUHTETHIECKON 00pabOTKH.

Buner 1oKkyMeHTOB.

PekBU3UTHI TOKYMEHTA.

OOBeKThI cocTaBiieHUs! OMOIMOrpaduuecKoi 3amucH.

IToHSTHSA «OIHOYACTHBIA OOBEKTY», «MHOTOYACTHBIAH O0BEKT), «COCTaBHAS YacTh O/I-
HOYACTHOTO TOKYMEHTa», «IIEPBUYHBINA JOKYMEHT)», «BTOPHUUHBIN TOKYMEHT.

Nk W=

Marepuansl 11 MOATOTOBKU ceMuHapy cM. Pasgen 7. IlepeyeHp nedaTHBIX M JIEK-
TPOHHBIX 00pa30BaTENbHBIX M HHMOPMAIIMOHHBIX PECYPCOB HEOOXOAMMBIX ISl OCBOCHHS
JUCLUTIIIUHBL
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I[OHOJIHI/ITGJIBHBIC MaTCepurajibl K CCMHUHAPY BBIABJISAIOTCA B paMKax CaMOCTOSTEIbHOMN

paboTHI.

(8]

W

Cemunap Ne 3
Tema: «KAHHOTHpPOBaHMe U pedeprpoBaHHe HH(POPMALMOHHBIX PECYPCOB»
CemuHnap npoxoaut B hopMe AUCKYCCUU

Bonpocwl o5 duckyccuu:

. AHHOTHpOBaHME U pedepupoBaHUEe KaK MPOLECChl aHATUTHKO-CUHTETHYECKONH oOpa-
6otku nokymeHtoB. 'OCT P 7.0.99-2018 Pedepat u annortanus. O6mue Tpedosa-
HUSL.

Ha3znauenwue, 3agaun ¥ QyHKIIMM aHHOTAIMIA U pedepaToB.

. Knaccudukanus (Buabl) aHHOTaMi U pedepaTos.

TpeboBanus, npeabaBIseMbIe K COIEPKaHUIO, (hOpME MPE/ICTaBICHUS CBECHUMH, 110-
CTPOCHHUIO, 00hEMY aHHOTAIIMHU U pedepara.

Ocob6ennoctu u3narenbekux anHotauuit. FOCT P 7.0.99-2018 Pedepat u anHOTaIMS.
OO6mwme TpedoBaHUsI.

CoctaB u cTpyKTypa aHHOTaluM U pedepara.

Ortanbl aHHOTUPOBAHUS U peepUpOBaHHUSL.

Mertoab! pedepupoBaHus.

. SI3bIKOBBIE OCOOEHHOCTH aHHOTAlLlUU U pedeparta.

O Hcnonp3oBanue aHHOTALU U pedepaToB B MPaKTUKE MOATOTOBKE M BBIITYCKA apXHB-

HBIX M3JIaHUH PAa3INIHBIX THIIOB M BUJIOB.

Marepuansl 1 OATOTOBKHM cemMuHapy cMm. Pasnen 7. [lepeueHp medaTHBIX M HJIEK-

TPOHHBIX 00pa30BaTENbHBIX M HH(OPMAIIMOHHBIX PECYpPCOB HEOOXOAMMBIX IS OCBOCHHS
JTUCITATIIINHEL

I[OHOHHI/ITGJIBHLIC MaTCpHrajibl K CCMHUHAPY BLBIABIISIIOTCA B paMKax CaMOCTOSTEIbHOMN

paboTHI.

98]

AN

Cemunap Ne 4
Tema: «O030pbI ApXMBHBIX JOKYMEHTOB)»
CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocuwl 014 duckyccuu:

CymHocTh 0030pHO-aHAIUTHYECKON JesTeNbHOCTH. [loHATHS «0030p», «0030pHas
UHPOpMALIUN), «K0030PHOE H3IaHUCY.
Hasnauenwue, 3a1auu u otinuue 0030poB oT pedepaToB U aHHOTAIIHIMA.
Knaccudukanus 0030poB. XapakTepucTUKa BUIOB 0030pOB, UX (YHKITHH.
Meroanka cocTaBieHHs] 0030POB:

6ubarorpaduyeckoro (CUrHaJIbHOT0, HCTOYHUKOBEYECKOI0),
— pedepaTuBHOTO (AHATUTHIECKOTO, (haKTOrpaPuIecKoro),
— MOHOTpadUYeCcKOro (KOHIENTYaIbHOTO).
ApxuBOBeicHHE KaK cepa MPUMEHEHHS 0030pHON HH(POPMAIIHH.
Crpykrypa 0630pa 1 0030pHOTO U3/IAHUS.
Bunpl apxuBHBIX 0030pOB, crieruprKa COCTaBICHHUS.
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Marepuans! 11 NOArOTOBKM ceMuHapy cM. Pasgen 7. IlepeyeHp IedaTHBIX U JIEK-
TPOHHBIX OOPa30BaTENIbHBIX U MH(MOPMALMOHHBIX PECYpPCOB HEOOXOOUMBIX IJII OCBOCHUS
JCLUTIIINHBL

JlononHuTeNbHBIE MAaTEPUAIbl K CEMUHAPY BBIABIIIOTCA B PaMKaX CaMOCTOSITEIIBHON
paboTHL.

6.3.4.2. 3aganus 119 NPAKTHYECKUX 3aHATHI

[IpakTuueckoe 3anstue Ne 1
Tema: «@opmupoBanue 0udIHOrpadpuIecKON 3aMCH»

Llenv pabombi — OBIAAETh HABBIKOM COCTaBJICHUS OMOIMOTPadUIecKOro ONMCaHHS
(BO) B cooTBercTBUM € TpeOOBAHUSAMH HOPMATHUBHBIX JOKYMEHTOB (HALlMOHAJIBHBIX H
rOCYJapCTBEHHBIX) CTAaH/IaPTOB.

3adanue u memoouxka 8blNOJAHEHUS

Ucnions3yss TOCT P 7.0.100-2018. bubnmorpaduieckas 3anuck. bubanorpaduyeckoe
onucanue. O0mume TpedoBanus u npasmia cocrasienus u [OCT 7.80-2000. bubnuorpadu-
yeckas 3auch. 3aroioBok. Oouue TpedoBaHus U paBuiia COCTABICHHUS:

1. M3yuuth cxemy OuOIMOTpadUvecKOro ONUCAHUS, MPOBECTH aHAIHM3 O0IacTe u
aneMeHnToB bO, npennucanHoN MyHKTyaIuu.

2. CoctaButh bO 10KyMEHTOB 0IHOTO aBTOpa (3 JOKYMEHTA).

3. Haiitu omm6ku B roroBoM bO (3 nokymMmeHTa).

[IpakTrnueckoe 3ansarue Ne 2
Tema: «CucremaTuszanus J0KyMEHTHPOBAHHOM HH(OpMALMI

[lenv pabombi — OBIAETh HABBIKOM HCIOJIB30BAaHUS OMONIMOTEYHO-OMbIMOrpapuyie-
ckoit kimaccudukanuu (bbK) mis cucremaruzanuu JOKyMEHTOB.

3adanue u Mmemoouxka 8blNOJAHEHUs

Ucnonw3ys w3ganue bubiuomeuno-oubauocpaghuueckas kiaccugpukayus . paboyue
mabn. ons macc. 6-x. — M. : Jlubepus, 1997. — 688 c., HEOOXOIUMO OTBETUTH Ha CIICAYIOLIHNE
BOIIPOCHI:

Yacts 1

1. Ompenenure ocHOBHYIO CTpYKTYpy BBK (KOIM4ecTBO OCHOBHBIX OT/EIIOB, JIOTHUKY WX
PacroIoKeHus).
[lepeunciure, kKakue TUNIOBBIE JIeJE€HUs UCIONb3ytoTcsa B BBK.
VYkaxuTte, B KAKUX OT/I€JIaX UCTHOJIb3YIOTCS CIICIUAIbHBIC TUIIOBBIC ACIICHHUS.
VYKaxuTe, 4TO BXOJUT B METOAMUECKHUE YKA3aHUsS K IPEIMETHBIM PyOpHKaM.
[TpuBenuTe TpUMEPH CIOXKHBIX TPEIMETHBIX PYOpPHK B AJ(aBUTHO-TIPEIMETHOM
yka3zareine k bBK.

i

YacTts 2
Onpenenute unaexkce Y JIK Ha nuzganus:
Osepa Ypauna: 6ubnuorpaduueckuii ykazareib.
O06pa3bl 1ekabpUCTOB B PYCCKOM M300pa3UTEIbHOM UCKYCCTBE: ATTBOOM.
Pexnama B u3ziatesibCckoM Jene.
Pycckuit s3b1k: y4eOHMK 1)1 5 Kiacca.
Onmnepa I1. . YaiikoBckoro «EBrenuii Oneruny.
A. C. IlymkuH: SHIUKIONEINS

SNk Wb =
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7. ®enepanbublii 3aKoH PO «O0 0053aTeIbHOM IK3EMIUIAPE JOKYMEHTaY.

MeHeKMEHT: YYeOHHK IS By30B.

9. JKunumHo-KOMMYHaJIbHOE XO035SHUCTBO B UenssOMHCKOM 00IacTy: mMpoOIeMbl U perie-
HUSL.

*

[IpakTuueckoe 3austue Ne 3
Tema: «KAHHOTHpPOBaHMe U pedeprpoBaHHe HH(OPMALMOHHBIX PECYPCOB»

geﬂb g2a60mbz — 3aKpCIUTh 3HAHUA O BUJAX aHHOTaHHﬁ, COCTAaBJIAACMBIX HAa pa3JINYHBIC
BHUAbI JOKYMCHTOB.

3adanue u Mmemoouxa 8blNOJAHEHUS

N3yuuts OCT P 7.0.99-2018. Pedepar u annoranus. O6mue tpedoBanus. Haiitu
WA CAaMOCTOSITEJIBHO COCTaBUTh M MPUBECTU MIPUMEPHI aHHOTALMH (B YETBEPTOM CTOJIOIE) HA
COOTBETCTBYIOIINE BU/IbI JOKYMEHTOB, YKa3aHHbBIE BO BTOPOM CTOJIOLIE.

B tpethem cTonbie HeoOxomuMo mpuBecTH OMOIMOrpaduueckoe ONMMCcaHue aHHOTH-
pyemoro npokymenta, BoinoiHeHHoe 1o ['OCT P 7.0.100-2018. «bubnuorpadudeckas 3anuch.
bubnuorpaduyeckoe onucanue. O6mue TpedoBanus u npasuia coctasieHus» u [OCT 7.80-
2000 «bubmuorpaduyeckas 3anuck. 3arojsoBok. O0mue TpeOOBaHUS W MPaBUIa COCTABJIE -
HUSD.

AHHOTHpOBaHHE PA3IUYHBIX BUJOB IOKYMEHTOB

Ne Bua anHoTanum bubnuorpaduueckoe | Ilpumep an-
n/n ONMCAHNE IOKYMEHTAa HOTAIUK
1. PexomennmarensHas aggoranusd Ha ar000it [OCT

PexomenmarenpHas aHHOTAIASA Ha JIIO00M cOOp-
HUK apXUBHBIX IOKYMEHTOB

3. | CropaBouHas aHHOTaUMsl Ha MyOJIMKALUIO apXUB-
HBIX TOKYMEHTOB M3 apXMBOBEIUYECKOIO KypHaia
(«BectHuk apxmBuctay, «OTeuecTBEHHbBIE ap-
XuBb» UK «cToprueckuil apXuBy» H T. I1.)

[TpakTrueckoe 3austue Ne 4
Tema: «KApXMBHBIE ONIMCH H KATAJIOT)

3anamue npoxooum 6 hopme npaKkmuueckoi no020moeKu
Ha mamepuanax I'ocyoapcmeennozo yupeixcoenus «QoveOuHeHHblLil 20CYy0apCcmeeHHblil ap-
xue Yenaounckoii oonacmuy

[lenv pabomvl — N3y4UTh CICUGUKY CONEPIKAHKS U COCTABJICHUS JICKTPOHHBIX ap-
XUBHBIX OIUCEN.
3aoanue u memoouxa 8blNOAHEHU

[TpoananusupoBaTh onuch (POHAOB, PACIONOKEHHYIO Ha oduuuanbHoM caiite 'Y
Olr'AYO B pasgene ['1aBHasg — CrpaBouyHasd vHbopMarugd — COMCOK QOHIIOB
(https://archive74.ru/sites/default/files/sites/default/files/spisok fondov 01.01.2022 0.pdf),
10 CJICYIOIINM ITyHKTaM:

1. OG6mee koaruecTBO (OHIOB.

2. HaumenoBanue TUIOB (DOH/IOB, YKAa3aHHBIX B OMHCH, 001ee KOTMUECTBO (OHJIOB 110
KKIOMY THITY.

3. HaummenoBanue (poHIa, B KOTOPOM MPECTABICHO HAHOOIbIIEE KOJTUYECTBO €IMHHUIIL
XpaHEeHHSI.

35


https://archive74.ru/sites/default/files/sites/default/files/spisok_fondov_01.01.2022_0.pdf
https://archive74.ru/
https://archive74.ru/
http://protect.gost.ru/document1.aspx?control=31&baseC=6&page=0&month=1&year=2018&search=7.0.&id=231209

4. HaumenoBanue ¢oHIa, B KOTOPOM IMPEICTABICHO HAUMEHbIIIEE KOJTUYECTBO €IMHHUIL
XpaHEHHUS.

5. HaummenoBanue oHIa, UMEIOIIETO HaOOJIee PAHHIOK HAYAIBHYIO JIATYy.

6. HaumenoBanue ¢oHa, UMEOIIEro HauboIee MO3JHIOI0 HAYabHYIO 1aTy.

7. HaummenoBanwue (oHJa, UMEIOIET0 HanOoJIee PAaHHIOI KOHEUHYIO JaTy.

8. HammenoBanue gonaa, nuMerolero Haubdosee Mo3AHIOI0 KOHEUHYIO ATy .

9. KomuuectBo ¢oumoB 1, 2, 3 kareropuwu.

10. YcranoBuTh KOMM4ecTBO (DOHJIOB, COAECPKAIIUX 0CO0O0 IIEHHBIE TOKYMEHTHI.

[IpakTuueckoe 3anstue Ne 5
Tema: «IlyTeBoauTEIbL KAaK BH/ APXMBHOI0 CIPABOYHUKA)

[[enb pabomol — U3YYIHTH CTICTUPUKY COCTABIICHHS ADXUBHBIX ITyTEBOIUTEIICH.

3adanue u memoouxa 8bINOJAHEeHUS

1. Ha opunmansaom caiite I'KBY «llepmckuii rocynapcTBeHHBIH apXHUB COIMATBHO-
nosmtrdeckoi uctopum» (https:// www.permgaspi.ru/) B pazaene «IlyreBoauTensy HalTH U
CKa4aTb CJICAYIOIHNA JOKYMEHT:

['ocynapcTBeHHBIN apXUB HOBEHIIIEH UCTOPUU U OOIIECTBEHHO-TIOIUTUYECKUX JIBHKE-
Huit [lepmckoii oOactu : myTteBoauTenb / Komuter mo aenaMm apXuBOB AJIMUHUCTPALAN
nepMckor obsiactu; ['ocyiapcTBEHHBIN apXUB HOBEHIEH MCTOPUU U OOIIECTBEHHO-TIOUTH -
YeCKHX JIBUWKEHUH nepMckoit obmnactu. — [lepmb, 2001. — 600 c.

2. Ilpoananu3upoBaTh JAAHHBIN IMyTEBOJAUTENb [0 ACIEKTaM, YKa3aHHBIM BO BTOPOI
KOJIOHKE TaOJIUIIbI, 3aII0JTHUB COOTBETCTBYIOIINE CTPOKH TAOJIUIIBI.

3. IIpu 3anonHeHUH TPEThel KOJIOHKH TaOJIUIbI HEOOXOAUMO BBISIBUTh U OTMETUTD CO-
OTBETCTBYIOIIHE JAHHOMY IyTEBOJUTENO0 OCOOCHHOCTH, @ TAK)KE MPUBECTH 10 OJTHOMY TPHU-
Mepy U3 TEKCTa MyTEBOAUTENS B TEX acleKTax, IJie 3TO YKa3aHo.

Ne AcnekT aHa/Iu3a I'ocynapcTBeHHbIH apXuB HOBelIeH
n/n HCTOPUM M 001IeCTBEHHO-TIOJIMTHYe-
ckux ABu:keHuii Ilepmckoii o61acTu :

NyTeBOUTETb

11. Bua nyreBoauresis:

% MyTEeBOJUTENb MO (POHIAM apXUBa;

KpaTKUi CIIPaBOYHUK 1O (POHIAM apXUBa;

* TeMaTHYECKUH IyTeBOAUTENb 10 (poHIam ap-
XUBa;

¢ TIYTEBOJUTEIIb 110 APXHUBAM.

7
0.0

B

12. BBoaHasi yacThb:
¢ KpaTKuil 0YepK IO UCTOPHH apXHBa,
¢ MPEeanCIIOBHE.

13. | KnaccupukanmoHHasicxeMa pacnojioKeHus Xa-
PaKTepuCcTHK (POHAOB:

% XPOHOJIOTHYECKAs,

¢ BEIIOMCTBEHHAs /0oTpaciieBas,

% 10 3HAYUMOCTHU (POHJIOB,

% andaBuTHas,

% KOMOWHHUpPOBaHHASL.

14. | CucremaTnzanusi HHGOPMAUM BHYTPH OCHOB-
HBIX pa3/ieJIOB (CaMOCTOSITEIbHO YCTaHOBUTh U
yKa3aTh OIPUHIMI CUCTEeMAaTH3allH)

15. | CTpyKTypa XapakTepucTHKHU (POHI0B:
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R/
0.0

R/
0’0

Ha3BaHHe (POHAA: npumep uz nymegooumens,
CIpaBoOYHbIE JaHHBIE O (poHmge (ero HoMmep,
KOJIMYECTBO EJVMHUII XPAaHCHUs, KpalHHe JaThl
JIOKyMEHTOB, COCTaBIIIOMMX (OHM):_npumep u3
nymegooumes,

KpaTKHe CIIPaBKU N0 ucropuu ¢ponmoodpaso-
Baresist (11 HOHIAOB JTMIHOTO TIPOUCKOKICHIISI
— o Ouorpaduu nwma WM JUI, JOKYMCHTHI
KOTOPBIX COCTAaBJISIOT 3TOT (POHM):_npumep u3
nymesooumels.

16.

XapaKTepHCTl/IKl/l OCHOBHBIX Ipynmn 10KyMEHTOB
— aHHOTaAluA:

®
0.0

R
L <4

WHIUBH[Ty ATIbHBIC: npUMED U3 NYMe8ooumeris,
TPYIIIOBBIC: npumep U3 nymesooumens.

17.

Tounbie nouckoBble JanHbIe(HOMEp (QoHIA, OH-
cH, JieNa, JIUCTOB: npumep U3 nymegooumes.

18.

DJIeMEHTBI BCIIOMOTaTeIbHOTO CIIPABOYHOT0
anmnapara:

R/
0.0

R/
0’0

®

0.0

TUTYJIBHBIH JIUCT,
OTJIaBIICHHUE,
CIIHCOK COKpalleHUH.

19.

Ykazareau:

R/
0.0

®
0.0

®
0‘0

WMEHHOM,
reorpaduyeckui,
MPEIMETHO-TEMATUUECKUH,

% npyrue (yKa3aTb HAUMCHOBAHHE).

20.

O0mas oneHka MyTeBoAUTeNs (BHIMOJTHSCTCS
CaMOCTOSITEILHO):

/
0‘0

®
0’0

®
0‘0

IIEJIEBOE M YUTATENbCKOE Ha3HAUEHHE Ty Te-
BOJIUTENA,

yI0O0CTBO pacmoioKeHus: HHpopMmanuy,
WHGOPMATHBHOCTH Iy TEBOUTETIS.

fo1re 0030pHI:

ITpakTnueckoe 3ansaTue Ne 6
Tema: «O0630pbl apXMBHBIX JOKYMEHTOB»

[lenv pabomul — N3y4nTh CIENM(PUKY COCTABICHHSI IIEKTPOHHBIX apPXUBHBIX 0030POB.

3adanue u memoouxka 6blnOJIHEeHUs

1. Ha opunuansnom caiite 'KBY «Ilepmckuii rocynapcTBEHHbIN apXUB COLMAIBHO-
nonutuaeckor ucropum» (https://www.permgaspi.ru/) B pasnene «O030pb» HaWTH CIeIy-

1) O630p paccekpedeHHbIXx ToKyMeHTOB donma Ne 105 ITepmckoro ookoma KIICC 3a

nepuoa Benukoit OteuectBeHHOM BOMHBI1 9411945 rT.

2) O630p nokymenrtoB auunoro ¢onna H. 1. I'ycaposa.
2. Ilpoananu3upoBaTh JaHHbIE 0030phI IO aCHEKTaM, yKa3aHHBIM BO BTOPOI KOJIOHKE
TaOJIUIIBI, 3aI10JIHUB COOTBETCTBYIOLINE TYSHKH TaOIHUIIBI.
3. Ilpu 3anonsHeHUM TAOIUIBI HEOOXOAUMO YCTAaHOBUTb U OTMETHTH COOTBETCTBY-
IOIIME JaHHBIM 0030paM 0COOEHHOCTH, a TaK)Ke MPUBECTH 110 OAHOMY IIPUMEPY U3 TeKCTa 00-
30pOB B T€X aCIEKTAaX, 1€ 3TO YKa3aHO.

Ne
n/n

ACHEKT aHaJIn3a

0O0630p 10KyMeH-
TOB JIHYHOI'O

0030p paccekpeyeHHbIX
JOKYMeHTOB (oHma Ne
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donna
H. U. I'ycaposa

105 Ilepmckoro ooxoma
KIICC 3a nepunon BOB
1941-1945 rr.

Bun o63opa:
¢ TeMaTUYECKHIA,
¢ 0030p dbonga

XapakTepuCTUKA yupe:kIeHus-pon1000-
pa3oBartesi: npumep uz 063opa

AKTYyaJIbHOCTh JAaHHOTO 0030pa ((hpa3sl u3
0030pa wim chopMyITUPOBATH CAMOCTOSTEIb-
HO)

CxeMa MOCTPOEHHs XapAKTEPUCTUK
JOKYMEHTOB:

% oTpacieBas (GyHKIMOHATbHAS),
XPOHOJIOTHYECKas,

TeMaTuiecKasi,

CTPYKTypHas,

HOMHHAJIbHAS

7

S

2 7 7 7
0" 0.0 0'0 0‘0

|9,

prnnonble AHHOTANMU . npumep u3 0630pa

UHauBuayadbHble AHHOTAUMM: NpUMED U3
0030pa

DJIeMeHThbl HCTOYHHKOBEAYECKOI0 aHAJIH-

3a:

% OmpeeNieHHe HCTOYHMKOBEITYECKOTo 3Ha-
YEHUS PACCMATPUBAEMBIX JOKYMEHTOB:
npumep u3 0030pa;

% cTerneHb MOJHOTHI, COXPAHHOCTH, J10-
CTOBEPHOCTH JJOKYMEHTOB: npuMep u3 00-
sopa;

% XapakxTep collepKalluxcs B JOKyMEHTax-
(haKTUUECKUX JAaHHBIX: npumep u3z 0b3opa

TouHble TOMCKOBBIE JaHHbIe (HOMEp
donma, ommcH, aena, JUCTOB (TIPHBOIAT B
KPYTJIBIX ~ CKOOKax  TOCie  aHHOTAIlH
JIOKYMEHTOB): npumep u3 003opa

DJIeMEHTBI BCIIOMOIaTeJIbHOI0 CIPaBoY-

HOT0 anmnapara:

¢ OIJIaBIIEHME,

%* MCTOpHKO-apXxeorpaduieckoe npeau-
CIIOBHE,

* yKazarely,

CIHMCOK COKpAIIEHHBIX CJIOB,

OounbrorpaduIecKuii CIMCOK,

¢ mepeueHb (HOHIOB

L)

D3

7 7
LOCR X4

*

10.

Oo0mas oueHka 0030pa (BLINOJIHSIETCA

CaMOCTOSITEILHO):

+* IIEJIEBOE U YUTATEILCKOE Ha3HAYCHUE 00-
30pa,

¢ MPUYHMHBI OTCYTCTBHS OTICIBHBIX acIeK-
TOB aHaJN3a,

¢ ymoOCTBO TOWCKA M MCTIOIB30BaHUS 00-

30pHOH HH(MOpMaNuHy,
* UHPOPMATHBHOCTH 0030pa,
11eJIeC000pa3HOCTh COCTABIICHHS

3

/
0‘0
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6.3.4.3. Tembl 1 3a1aHUS 1JI51 MEJIKOTPYNNOBbIX/UHAUBUAYAJIbHBIX 3aHATHI

MenkorpynnoBble/MHAUBULyaJIbHbIE 3aHATHUSA 1O AUCLUUIUIMHE Y4€OHBIM IUIAHOM HE
IIPEyCMOTPEHBI.

6.3.4.4. Tunosble TeMbI M 32JaHUSA KOHTPOJbHBIX padoT
(KOHTPOJILHOT0 YPOKA)

KontposbHas paboTa B yueOHOM MPOIEcce HE UCTIOIb3YETCs.
6.3.4.5. TecToBbI€C 3a1aHUA

TecToBble 3a7aHusI BKIIOYEHBI B (JOH]] OLICHOUYHBIX CPEACTB. VICIONb3yIOTCS TECTOBBIE
3amaHusl B (opme BBIOOP OJHOTO, IBYX U OoJiee MPAaBUIBHBIX OTBETOB W3 MPEIJIOKEHHBIX,
YCTaHOBJICHHE COOTBETCTBUSA (IIOCIIEI0BATEIBHOCTH ), Keiic-3aJaHusl.

6.4. MeToanueckne MaTepuaJibl, ONpeaesiiolIue Npouexypbl OlleHUBAHUS 3HAHUM, yMe-
HMI ¥ BJIa/IEeHUI, XapaKTePU3YIOIIMUX 3Tanbl (POPMHUPOBAHUS KOMIIETEHIM I

1. HopmaTuBHO-MeTOIMYECKOE OOECIeueHHe TEeKYIIer0 KOHTPOJS YCIIEBAEMOCTH M
IIPOMEKYTOUHON aTTecTalMy 00y4aroIuXcs OCYIIECTBIAETCS B COOTBETCTBUHU C JIOKAJIbHBIMU
aKTaMu By3a.

KonkperHsle (opMbl U mpoLeaypbl TEKYILEro KOHTPOJIS yCIIEBAEMOCTH U IPOMEXKY-
TOYHOHM aTTecTaluM 10 JUCLUUIUIMHE OTpakeHbl B 4 paznene «CopepxkaHue JUCLMILIUHBL,
CTPYKTYpPUPOBAaHHOE 1O TeMaM (pa3zenaM) C yKa3aHHEM OTBEJCHHOIO Ha HHMX KOJUYECTBa
aKaJIeMUYECKUX YacOB M BUJIOB YUEOHBIX 3aHATHII.

AHaJIn3 1 MOHUTOPHHT IIPOMEXYTOYHOM aTTeCTallui OTPa)KeH B COOPHUKE CTAaTUCTHU-
4yecKuX MaTepuainoB: «IToru 3uMHen (JIETHEH) 3a4eTHO-IK3aMEHALMOHHON CECCUM.

2. g NOArOTOBKM K IIPOMEXYTOYHOM aTTECTALlMM PEKOMEHIYETCS I0JIb30BaThCs
(OHIOM OIEHOYHBIX CPEJICTB:

— TIepeyeHb KOMIIETEHIIMHA C yKa3aHMEeM OJTamnoB HX (opMuUpOBaHHMS B Tpolecce
OCBOEHUS 00pa30BaTENBHOM MPOrpaMMsI (cM. 1. 6.1);

— OIKMCaHWE II0KAa3aTelIel M KPUTEPUEB OLICHMBAHMS KOMIIETEHIIMM Ha pa3iIM4YHBIX
sTanax ux GopMupoBaHUsl, ONMCAHKE KA OLEHUBAHUA (CM. I1. 6.2);

— TUIOBbIE KOHTPOJIbHBIE 3aJJaHUs WIM WHBIE MaTepHajbl, HEOOXOJUMBbIE JUISl OLIEHKH
3HaHUW, yMEHMH, BIQJICHUH, XapaKTepU3YIOLUUX d3Tanbl  (OPMUPOBAHUS
KOMIIETEHIIMH B IIpoliecce OCBOCHUsI 00pa3oBaTebHON NPOrpaMMel (cM. 1. 6.3).

3. TpeboBaHus K MPOXOKACHUIO MPOMEKYTOUHON aTTeCcTalluu dKk3aMeH. OO0yJaronuii-
Cs1 JIOJIKEH:

— IPUHUMATH y4acTUE B CEMMHAPCKUX 3aHATHUAX;

— CBOEBPEMEHHO U Ka4€CTBEHHO BBIMOJIHATH MPAKTUYECKHIE PAOOTHI;

— CBOEBPEMEHHO BBIMOIHITH CAMOCTOSTENbHbIE 3aaHUS.

4. Bo Bpems IpOMEKYTOUYHOW aTTECTALIUN UCIIOIb3YIOTCS:

— Onanku OwmeToB (YCTAaHOBJICHHOTO 00pasia);

— CHHCOK TEOPETUYECKUX BOIPOCOB U 0aza MPaKTUKO-OPUEHTUPOBAHHBIX 3aJaHUM,
BBIHOCHMBIX Ha 3K3aMEH;

— OIKCaHue IIKaJl OLIEHUBAHMS;

— TecTOBbIE 3a/1aHus U3 (HOH/IA OLIECHOYHBIX CPE/ICTB.

5. Jlns ocyuiecTBIEHUSI NPOLEAYP TEKYLIEr0 KOHTPOJIS yCIIEBAEMOCTH M IPOMEXKY-
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TOYHOW aTTECTALMM JUIsI MHBAIMJOB U JIUI C OTPAHUYCHHBIMM BO3MOYKHOCTSMU 370pPOBbS
(OHIBI OLIEHOUHBIX CPEACTB aJalTUPOBAHbl 32 CYET UCIOJIb30BAHUS CIELUAIN3UPOBAHHOIO
000pyIOBaHUS ISl MHKITIO3UBHOTO 00ydeHus. @opma MpoBeACHUs TEKyIIEeH U UTOrOBOM at-
TECTalMM IJIsl CTYJIEHTOB-WHBAJIUAOB YCTAHABIIMBACTCA C Y4€TOM HWHAMBHUIYAJIBHBIX IICU-
X0(U3NIEeCKUX 0COOEHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MUCbMEHHO Ha KOMIIBIOTEpE, B
dopme TectupoBaHus U T. 1.). [Ipy HEOOXOAMMOCTH CTYAEHTY-MHBAIUIY HPEIOCTABIIACTCS
JIOTIOJIHUTEIbHOE BPEMS I TIOATOTOBKH OTBETA HA DK3aMEHE.

7. IIEPEYEHDb MEYATHBIX U DJIEKTPOHHBIX OBPA3OBATEJBbHBIX U UH®OPMAIIMOHHBIX
PECYPCOB HEOBXOJAUMBIX JJIs1 OCBOEHUA JUCHUTIIITUHBI

7.1. TleuaTHble ¥ (MJIK) 3JEKTPOHHBIE 00pPa30BaTeIbLHbIE pecypehl’

1. BaiinexoBuu, H. 0. Teopus mHpopmanuy ¥ KOMMYHHUKALUHU @ Y4eOHO-METOAUYECKOE
nocobue / H. 0. Balinexopuu. — Munck : BI'YKU, 2018. — 326 c. — Tekcr : 31neKTpoH-
HBIN // Jlanb : AJIEKTPOHHO-OMOIMOTEUHAS cucTema. — URL:
https://e.lanbook.com/book/176062 (mata obpamienus: 29.05.2024). — Pexxum noctymna:
JUIsl aBTOPHU3. 110JIb30BATEIICH.

2. Badwuna, E. M. UnnekcupoBanue TOKyMEHTOB : ydeOHoe mocobue / E. M. Baduna. —
[Tepms : TIT'HUK, 2020 — Yacts 2 : Meronuka unaexkcupoanus. CucremMarusanus 1o tad-
munaM BBK — 2020. — 136 c¢. — Tekcr : anextpoHHs! // JIaHb : 2JIEKTPOHHO-OMOINOTEUHAS
cuctema. — URL: https://e.lanbook.com/book/254402 (mara obpamenus: 29.05.2024). —
Pexum noctyna: asst aBTOpU3. MOJIB30BATENECH.

3. UBanosa, JI. A. PedepupoBanrne n aHHOTUPOBAHHE CICIHAIBHBIX TEKCTOB : y4eOHO-
Meroandeckoe rmocodue / JI. A. UBanoa, T. A. KpaBuenko. — Mockga : PTY MIUPDA,
2021. — 81 c. — TekcT : aneKkTpoHHBIN // JIaHb : 2MEKTPOHHO-OMOIMOTEUHAs cHUCTEMA. —
URL: https://e.lanbook.com/book/176549 (mata obpamienus: 29.05.2024). — Pexum no-
CTyma: JUIs aBTOPU3. TOJIb30BaTeNEH.

4. Psabuera, JI. H. Ananutuko-cuHTeTHUECKAs TIepepaboTka nHpopMauu: AHHOTHPOBAHHE
u pedepupoBanue : yuedHoe nocodbue / JI. H. Psabuesa. — Kemeposo : Kem['MK, 2019. —
103 c¢. — Tekct : snexkTpoHHbIN // JlaHb : 35ekTpoHHO-OMOIMOTEeUHas cuctema. — URL:
https://e.lanbook.com/book/156985 (mara obOpamienwus: 30.05.2024). — Pexxum moctyma:
JUISL aBTOPHU3. MIOJIb30BATENCH.

5. Cakoga, O. fl. AHanuTHUKO-CHHTEeTHYECKas nepepaboTka uuHpopmarmu. bubdnmuorpadu-
YecKoe onucaHue WH(HOPMALMOHHBIX PECYPCOB : yueOHO-MeToauueckoe mocodue / O. S.
Cakoa. — Kemeposo : KemI'MK, 2020. — 124 c. — Tekcr : anekTpoHHbIH // JIaHb : 37ek-
TpoHHO-OMOMMoTeyHas cucrema. — URL: https://e.lanbook.com/book/174739  (mata
obparmienusi: 29.05.2024). — Pexxum octyma: sl aBTOpU3. MOJIB30BATEIICH.

7.2. UndopmanuoHHbIEe pecypchl
7.2.1. Ilpogheccuonanvuvie 6azvt 0aHHbIX U UHPOPMAUUOHHBIE CHPABOUHBLE CUCHEMbL

Ba3bpl JaHHBIX:

' OGecnieuenue 00yYarOIMXCS MHBATUIOB M JIUIl ¢ OTPAHMYEHHBIMA BO3MOXKHOCTSAMH 310POBbsl IEYATHBHIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpPCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYECHHSIM
UX 3JI0OPOBBS.
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«Kubepnenunka» Hay4ynas osnextponHas Oubnmorexka. — Pexum mgocryma:

https://cyberleninka.ru;

— Hayunas  osnextponnas ~ OubOmumorexka  E-library. —  Pexum  pmocryma:
https://elibrary.ru/defaultx.asp;

— HauuonanbHas snexTponHas 6ubanoreka — Pexxum nocryma:http://xn--90ax2c.xn--
plai/;

—  OBC «Jlanp» — Pexum noctyna:http://e.lanbook.com;

—  DBbC «PykoHT» — Peskum noctymna: http://rucont.ru;

— PocundopmkynbsTypa: poc.cuctema Hayd.-uHpopM. ObecrieueHus KyabTyp. Jlesrens-
HOCTH: ouil. caiiT. — Pexxum poctyna: http://infoculture.rsl.ru/RSKD/main.htm;

— Poccwuiickas kHmkHas manata.— Pesxxum qocryna: http://www.bookchamber.ru/ ;

—  O@I'VII HTL «1adopmpeructp» .— Pexxum nocryna:

http://inforeg.ru/about/itemlist/category/49-obshhie-svedeniya.

I/IHq)OpMaIII/IOHHLIe CIIPaBOYHBIC CUCTEMBI:

— Tapanr,
— KoncynbranT+.

7.2.2. Pecypcot unghopmayuonno-menekommyHukauyuonnou cemu Humepnem

—  http://www.infosoc.iis.ru/ — UudopmannoHHoe o0IIecTBO;
— https://ntb.gpntb.ru/jour — Hayunslie u TexHu4Yeckne OMOIHOTEKH;

- http://www.viniti.ru/products/publications/pub-1816  —  HayuyHo-TexHHUuYecKas
unpopmanus. Cepust 1 «Opranuzanusi ¥ MeToIuKa HH(GHOPMALIMOHHON pabOTHIY;
— http://www.viniti.ru/products/publications/pub-1817 - Hayuno-TexHuueckas

uHpopmanus. Cepus 2. MndopManmoHHbIe MPOLIECCH M CUCTEMBI.

8. METOJMYECKHUE YKA3AHUS JJISI OBYYAIOLUIUXCS MO OCBOEHUIO TUCHUATNJIVHBI

KommuiekcHoe u3yueHue oO0y4aromMMHCs JUCIHHMILIMHBI MPEIoJiaraeT: OBJIaJCHHUE
MaTepuagamMu JICKIUH, y9eOHOW W JOMOTHHUTEIHHOW JINTEpaTypol, yKa3aHHOH B paboueii
porpaMMe JUCIHUILIMHBL, pa0oTy 00y4aroImuXcsl B X0/1e MPOBEICHUS CEMUHAPCKUX 3aHATH,
a TaK)Ke CUCTEeMaTU4eCKOE BBITIOIHEHUE 3aIaHUH [ CAMOCTOSATEILHOU PaOOTHI.

B xome nekumii packpbIBarOTCS OCHOBHBIE BOIPOCHI B pPaMKax paccMaTpUBaeMOM
TEMBI, JIeNAI0TCS AKIEHTHl Ha HauOoJiee CIOKHBIE M MHTEPECHBIC MOJOKEHUS HU3y4aeMOro
MaTepuasa, KOTOpble JOKHBI ObITh MPUHATHI 00ydaroluMucs Bo BHUMaHue. OCHOBOM AJis
MOJTOTOBKM OOYYaIOUIEToCs K CEMUHAPCKUM 3aHSATHSM SBIISIOTCS JIGKIMU U W3JAHUS, pe-
KOMEHyeMblIe mpenojaBaTesieM (cM. 1. 6.3. TunoBble KOHTPOJIbHBIE 3a/1aHUS WM UHBIE MaTe-
pHaibl, HEOOXOUMBIE U OLICHKU 3HAHWM, YMEHHH, BIAaJCHH, XapaKTePU3YIOLUINX 3TaIlbl
dbopMUpOBaHUS KOMIIETEHIIUH B MPOLIECCe OCBOEHUSI 00pa30BaTEeIbHOM MPOrPAMMBI).

OCHOBHOH 1IEJIbI0O CEMUHAPCKUX 3aHATUN SBJISETCSI KOHTPOJb 3@ CTENEHBIO YCBOCHUS
MPOHIEHHOTO MaTepuaia U XOJOM BBIIOJHEHHS 00YYarOIIMMHUCS CaMOCTOSTEIbHON paboThI,
o0cyxieHre HanOoJee CIIOKHBIX U CIIOPHBIX BOIIPOCOB B paMKaX TeMbl CEMUHAPCKOTO 3aHs-
tus. [Ipu oOcyx/1IeHuu Ha ceMUHapax CIOXKHBIX U IUCKYCCHOHHBIX BOIIPOCOB M MPOOIIEeM Hc-
MOJIB3YIOTCS METOJMKH MHTEPAKTUBHBIX (OPM OOYUYEeHHUS (OuCKyccus, noiemuxda, OUcnym),
YTO MO3BOJISIET MOTPYKaTh 00YYAIOIIUXCS B peajbHyI0 aTMocdepy AeT0BOr0 COTPYAHUYECTBA
0 pa3pelIeHuo Mpo0IeM, ONTUMAIBHYIO JJIsl BBIPAOOTKM YMEHUH U BIIaICHHA.

Jlyig ycrenrHoi moJAroOTOBKY K CEMHUHAPCKUM 3aHATUSAM oOydaroluecs: B 00s13aTelb-
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HOM IOPAJKE, KPOME PEKOMEHIYEMOH K HM3YUYEHHIO JIMTEPATyphl, IEKTPOHHBIX W3JIaHUN U
UHTEPHET-PECYPCOB, JOKHBI UCIOJIB30BATh MTyOIMKALMK [0 U3Y4aeMOH TeMe B XKypHajax:
«Undpopmanmonnoe obmecTBoy», «Hayunbie n Texuuueckue oubnmorekn», «Haydno-rexnu-
yeckas HHPOpMaLusi».

OCHOBHOM TIETBIO MPAKTHUECKUX 3aHATHH SABISIETCS OTpabOTKa MPO(eCcCHOHATBHBIX
YMEHUH W BJIQJICHUN HaBbIKaMU. B 3aBUCHUMOCTH OT cOAEp)KaHUS MPAKTUUYECKOro 3aHATUS
MOTYT OBITh MCIIOJIB30BAHbI METOAMKH MHTEPAKTUBHBIX popM 00ydeHus. OCHOBHOE OTIMYHUE
aKTHBHbBIX U UHTEPAKTUBHBIX YNPAKHEHUH U 3ajaHUH B TOM, UTO OHM HAIPABJIECHbI HE TOJIBKO
U HE CTOJIBKO Ha 3aKPEIUICHUE YK€ U3yUYEHHOI0 MaTepHaa, CKOJIbKO Ha U3y4YEHHUE HOBOTO.

Jlns BBINOJIHEHMS 3aJaHUH CaMOCTOSATENIbHOW paboThl B NMUCBMEHHOM (opme 1o
TeMaM o0ydarolecs, KpoMe PeKOMEHIyeMOM K U3yUSHHIO JTUTEPaTypbl, SJE€KTPOHHBIX U3/~
HUM ¥ MHTEPHET-PECYPCOB, JOJKHBI HCIIOJIb30BaTh KypHAJIbHbIE ITyOIMKALUU 110 U3y4yaeMOn
Teme (3aJaHus ISl CAMOCTOSTENIbHOM paboTel cM. B Paznerne 5. [lepeuens yueOHO-MeToANYE-
CKOro o0ecreueHus il CaMOCTOSTENbHON paboThl 00yUaroIuXcs N0 AUCHUILINHE).

Bri6op mMeTonoB oOyueHHs Ui MHBAIMJOB U JIMIl C OTPAaHUYEHHBIMH BO3MOXKHO-
CTSIMU 3JJ0POBbS ONPENENISIETCS C yUeTOM 0COOEHHOCTEH BOCTIpUATHS UMU yueOHON HHpOpMa-
IIUH, COJIEPKaHMsI O0YUEHHUS, METOANYECKOTO U MaTepHaIbHO-TEXHHUECKOro obecneueHus. B
00pa30BaTEIbHOM IPOLIECCE MCIIONIb3YIOTCS COLMAIbHO-AKTUBHBIE U pe(IeKCUBHbBIE METO/IbI
00y4YeHHUs, TEXHOJOTHMH COLMOKYJIbTYPHOH peabWiIuTanuu C LENbI0 OKa3aHUS TOMOIIH B
YCTaHOBJICHUH TOJHOLIEHHBIX MEXJIMYHOCTHBIX OTHOILEHUH ¢ JpyruMu 0OydarolUMuUcCs, co-
31aHU KOM(OPTHOTO MICUXOJIOTUIECKOTO KJIMMATa B CTYACHYECKON TpyIIIe.

Taoauna 14

OueHoYHbIE CPEACTBA MO JUCIHHUIJIMHE C Y4€TOM BH/Ia KOHTPOJIsI

HaunmenoBanne
Kparkas xapakrepucrnka
OLICHOYHOI'0 Buabl KoHTpoOJIs
OLICHOYHOI'0 CpeACTBa
cpeacTBa

Tect Cucrema cTaHAApTU3UPOBAHHBIX 3alaHuM, mo3Bosstomas | [IpomexxyTouHbIi
aBTOMATHU3MPOBAaTh MPOLEAYPY H3MEPEHUS YPOBHS 3Ha-
HUI ¥ YMEHHH 00y4aronierocs.

Arttecranus B pam- CpenctBo obecriedeHust oOpaTHOW cBs3um B yueOHOM | Tekymuii

Kax TEKyLIETo npouecce, Gopma OLEHKM KadecTBa OCBOEHHMs o0pa3o- | (aTTecramus)

KOHTPOJIS BaTENbHBIX MPOTPAMM, BBITIONHEHHUS YYeOHOTO IUIaHa W
rpaduka yaeOHOro npoiiecca B Iepruo 1 00yueHus CTyACH-
TOB.
CobecenoBanue CpencTBo KOHTPOJS, OPTaHU30BaHHOE Kak creluanbHas | Texymui (B pam-

Oecema mperonaBaTens ¢ OOy4aroIIUMCS Ha TEMBI, CBS-
3aHHbIE C U3y4aeMOM JUCUUIUIMHOW, U PACCUUTAHHOE Ha
BBISICHGHHE 00beMa 3HAHWI O0YYaroIierocs IO OIpeje-
JICHHOMY pa3zieny, TeMe, IpodjeMe u T. 11

Kax caM. paboTHI)

[IpakTuyeckas pa-

OIleHOYHOE CPENCTBO I 3aKPEIUICHUS TEOPETHUECKHX

Texymmuii (B pam-

6oTa 3HaHWN W OTpPaOOTKM BIAJCHUS HABBIKAMH M YMEHMH, | KaX  TpaKkTH4e-
CIIOCOOHOCTH TIPUMEHSTh 3HAHUS MPH PEIICHUHM KOHKPET- | CKOrO  3aHATHS,
HBIX 3a/1a4 cam. paboThI)

DK3aMeH DK3aMEH CIYXXHUT IJIs OICHKH paboThl oOydaromierocs B | IIpoMexyTodHBIN

TEYCHHUE CpPOKa OOYYEHHUsS MO IUCIUILIUHE (MOIYJII0) U
MpPU3BaH BBISIBUTH yPOBEHb, MPOYHOCTh M CUCTEMATHY-
HOCTh TIOJYYEHHBIX UM TEOPETHUECKUX W TMPAKTUIECKHIX
3HAHWHA, TIPHOOPETEHUS BJIAJCHHUS HABBIKAMH CaMOCTOSI-
TENBHON pPabOThI, Pa3BHTHS TBOPYECKOTO MBIILICHUS,
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HaumenoBanue
OLIEHOYHOI'0
cpeacTBa

Kpartkas xapakrepucTuka
OIIEHOYHOT'0 CPeICTBa

Buabl KoHTpOJISI

YME€HHUE CHUHTC3UPOBATH ITOJIYYCHHBIC 3HAHUA W IIPUME-
HATH UX B PCHICHUU IMPAKTUYCCKUX 3a/1a4d

CeMuHap

OnvH H3 OCHOBHBIX METOJOB OOCYXKICHHS Y4eOHOTo
MaTepuaia U MHCTPYMEHT OLIEHKH CTETICHH €r0 yCBOSHHUS.
CeMuHApHI IPOBOASITCS IO HanOoJIee CIIOKHBIM BOIIPOCaM
(Temam, paszzenam) yu4eOHOM pOrpamMMBbl ¢ IEIbI0 YIiy0-
JICHHOTO W3y4YCeHHMS AUCUUILIHMHBI, TPUBUTHS 00yYarOIuM-
Cs BJIaJIeHUS HABBIKAMHU CAMOCTOSTEIBHOTO TIOMCKA U aHa-
nu3a uHpopMaIyu, GopMHUPOBAHUS U Pa3BUTHUS HAYYHOTO
MBIIUICHUS, YMEHUS aKTHBHO y4aCTBOBaTh B TBOPYECKOMH
JIUCKYCCHH, JIeJaTh BBIBOJBI, apryMEHTHPOBAHO HM3JIaraTh
1 OTCTauBAaTh CBOC MHCHUC

Texymmii

Pedepar

[MpomykT camocTosTENbHON paboThl  00yHaromerocs,
MPEJICTABIISIONINI COO0H KpaTKOE U3JI0KEHUE B TIMCHMEH-
HOM BHJIE€ MOJNyYEHHBIX PE3yIbTATOB TEOPETUIECKOTO
aHanw3a ONIpeneleHHOW HaydHoW (y4eOHO-Hccleno-
BaTEIBCKOM) TEMBI, T/I€ aBTOP PACKPLIBAET CYTh HCCIEIY-
MO TPOOJIEMBI, TIPUBOANUT PA3INYHBIE TOYKH 3PEHUS,
OCHOBBIBASICH TIPEXKJI€ BCETO HA M3yUEHUH 3HAYUTEITHHOTO
KOJINYECTBA HAYYHOW U MHOM JINTEPATYpPhI 110 TEME UCCIIe-
JIOBaHMs, a TAK)Ke COOCTBEHHBIX B3IIIAaX Ha HEe

Texymuit (B pam-
Kax cam. paboThl)

Koncnekrtsl

Bun nuceMeHHOM paOOTHI U1 3aKpEeIICHHUsT U MPOBEPKU
3HAaHWH, OCHOBAaHHBIN HA YMEHHU «CBEPTHIBATh HH(POpMA-
IIUIO», BBIIEIATH IJIaBHOE.

Texymwuii (B pam-
KaXx JICKIHOHHBIX
3aHSTHS WK CaM.
paboThI)

Keiic-3amaua

[IpobmemHOe 3amaHmWe, B KOTOPOM, OOydaromiemycs
MpeIaraloT OCMBICIUTh PEAThHYIO MPO(hecCHOHATHHO
OPUEHTHPOBAHHYIO CUTYAIHI0, HEOOXOIUMYIO JUIsl pellie-
HUSI JAaHHOW IPOOJIEMBI B COOTBETCTBYIOLIECH 00IaCTH.

[IpomesxyTOuHBII
(B pamKax BBITION-
HEHUsl TMPaKTHKO-
OPHEHTHPOBaH-
HBIX 3aJIaHHH)

Huckyccus, no-
JIEMUKa, TUCTYT,
nedaTel

OneHOYHbIE CPEACTBA, IO3BOJIAIONINE BKIIOYUTH 00Y-
YalOUIUXCsl B IMpolecc oOCY>KACHUS CIOPHOTO BOIpPOCA,
MpOOJIEMBI U OIEHUTh WX YMEHHE apryMEHTHPOBATh CO0-
CTBEHHYIO TOUYKY 3PEHHUSI.

Texymuii (B pam-
Kax CeMUHapa)

9. OIIMCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECIIEYEHU S, HEOBXOJIUMOT'O IS
OCYHIECTBJIEHUA OBPA3OBATEJIBHOI'O ITPOLECCA IO JUCIUIIJIMHE

YyeOHble ayIUTOPUUN AJISl TIPOBEACHUS YUeOHBIX 3aHATHH MO TUCIUILIMHE OCHAIICHBI
obopynoBanueM (yueOHasi MeOeNb) U TEXHUYECKUMH CPEJICTBAMU O0yUYEHUS (KOMIIBIOTEpHAs
TEeXHHKA, MyJIbTUMEIUITHOEe 000pyA0BaHNE, POBOIHON UHTEPHET).

3amanus o caMOCTOSITeNIbHON padote Ne 5, 6, a Takke 3a/laHMe TIPAKTUIECKOTO 3aH-
Tusi No 4 BHIMOJHSIOTCS B (popMe MpakTHUECKOH MOArOTOBKH Ha MaTtepuanax ['ocynapcTBeH-
HOro yupexJaeHus: «OO0beTuHEHHBIH rocyJapCTBEHHBIM apxuB YensaOuHCkoll oOimacTw» Ha
OCHOBE JI0T0BOpA O MPAKTUYECKOM MOATOTOBKE C JaHHOW OpraHU3aIuei.

[Tomernenust st cCaMOCTOATENBEHON PabOThl OOYYAIOMIMXCS OCHAIEHBI KOMITBIOTEp-
HOM TEXHUKOU C BO3MOXXHOCTBIO MOAKIIOUEHUS K ceTH «IHTepHeT» 1 00ecrneueHbl JOCTYIOM
B AJIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTEeNbHYIO Cpey HHCTUTYTA.

JInuensnonHoe

CBOOO/IHO  pacrpocTpaHsieMoe
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IIPOrpaMMHOE

oOecrieueHue:




Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JINCT UBMEHEHHUI B PABOUYYIO IIPOTPAMMY JUCIHUATIIMHbBI

B pabouyio mporpamMmy TUCHMIUIMHBI BHECEHBI CIEAYIOIINE W3MEHEHHS M JIOTIOIHE-

HUS:
YueGHbIii Pexpusutot Homep pasne- Cojep:kaHue M3MeHeHHii 1 10-
ron NPOTOKOJIAa Jia, mojapasae- O eHMi
Y4yeHoro cosera Ja
2024/25 [Iporokon Nell ot 6.4. JlornonHeH pa3zaen
27.05.2024
2025/26 [Iporokoin Ne 8 ot 7.1. JIOTI0JIHEHBI CTIUCKH JTUTEPATYPhI
26.05.2025 7.2.
2026/27 [Ipotokom Ne 10 ot |P.8,P9 JlopaboTaHbl
25.05.2026
2027/28 [TpoTokom Ne
JUL.MM.TTTT
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YyebOHoe u3anue

ABTOp-COCTaBUTEIb
Haranes MuxaitioBHa 3anekuHna

AHA/IMTUKO-CUHTETHYECKAS IIEPEPABOTKA HH®OPMALIMN

PaGouasi nporpaMma JucHMIJIHHBI

[Iporpamma GakanaBpuata
«JlokymeHTalmoHHOE 00ecrieueHre yrpaBIeHUsD
I10 HaIIPaBJIEHUIO MTOATOTOBKH
46.03.02 JIoKyMEHTOBEICHUE U apXHUBOBEICHUE

KBanudukamnus: 6akanaBp

[TeuaraeTcs B aBTOPCKOM peAAKIIUU

IlodnucaHo k neuamu
®opmam 60x84/16 O6wem 2 n. .
3aka3s Tupasc 100 3K3.

UensOMHCKUH TOCYJapCTBEHHBIN HHCTUTYT KYJIbTYPBI
454091, Yensbuuck, yi. OpmkoHuknase, 36a

Otnedarano B Tunorpapuu YI'MK. Puzorpad
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