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[Iporpamma coctaBneHa B cootBeTcTBUU ¢ TpeboBanusimu @I'OC BO (Bepcus 3++)
0 HarnpasyieHUI0 MoaAroToBkH 46.03.02 JIokyMeHTOBEIEHNE U ApXUBOBECHHUE.

ABTOp-coctaBuTens: 3anekuHa H. M., nekan ¢dakynpTeTa JOKyMEHTAIbHBIX KOMMY-
HUKalU{ ¥ Typu3Ma, KaHAWJAT N1eJarornueckux HaykK, JOLEHT.

Pabouas mporpamma nucuuIuiHbl Kak coctaBHast yacth OIIOII Ha 3acenanuu coBeta
(bakynbpTeTa JOKyMEHTAIBHBIX KOMMYHUKALMH U TypH3Ma PEeKOMEHIO0BaHA K paCCMOTPEHHIO
AKCIEPTHON KoMHccue, mpoTokoa Ne 7 ot 17.04.2023.

Dkcnepruza nposeaeHa 15.05.2023, akt Ne 2023/10VY a.

Pabouas mporpamma nucuuIuiMHbI Kak coctaBHast yacth OIIOII yrBepxaena Ha 3ace-
JlaHUM YUYEHOro coBeTa MHCTUTYTa IpoTokoia Ne 8 ot 29.05.2023.

Cpoxk nelicTBus paboueid mporpaMMbl JUCIUIUIMHBI IPOJIJIEH HA 3aCeJaHUH Y YeHOTO
COBETA MHCTUTYTA!

Y4yeOHblii rox Ne npoTokoJ1a, 1aTa yrBep:KIAeHUs1
2024/25 [Ipotokoa Ne 11 ot 27.05.2024
2025/26 [TIpoTokoa Ne 08 ot 26.05.2025
2026/27 ITporoxos Ne 10 ot 25.05.2026
2027/28
AS3 AHaJIUTHKO-CHHTETHYECKAss 00paboTKa JOKyMeHTa : pabodas mporpamma Juc-

LIUIUIMHEI : IporpamMma OakajiaBpuarta «/{okymeHTanmoHHoe o0ecrieueHue yrpasnie-
HUSD) C MPUMEHEHUEM WCKIFOUYUTENILHO JUCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHO-
JIOTMH 1o HampaBieHHuto noaArotoBku 46.03.02 JlokyMeHTOBEIEHUE U apXUBOBEIE-
Hue, kBanudukanus : OakanmaBp / aBT.-coct. H. M. 3amekuna ; Yensb. roc. wH-T
KyaeTypbl. — Uenssounck, 2023. — 43 c¢. — (PI'OC BO Bepcus 3++). — Tekcr : Hemno-
CPEACTBECHHBI.

PaGouast mporpaMma IOUCHUIUIMHBI BKIIIOYACT: IEpPEYCHb IUIAHMPYEMbIX PE3YJIbTaTOB
00y4eHUsI 10 JIUCIMIUTHHE, COOTHECEHHBIX C IUIAHUPYEMBIMH PE3yJIbTaTaMH OCBOCHHSI 00pa-
30BaTeNIbHON TPOTpaMMBl; YKazaHHe MecTa TUucuuIuimHbl B cTpykrype OIIOIT; obbem amc-
LUIUTMHBI B 3a4€THBIX €IMHHULAX C YKa3aHWEM KOJIMYECTBAa aKaJeMHYECKHX 4acOB, BBIICIICH -
HBIX Ha KOHTAKTHYIO paboTy OOydaromuxcs ¢ mperomaBareieM (1o BUIaM y4eOHBIX 3aHs-
TH) ¥ Ha CAaMOCTOSATENbHYIO paboTy 00yHaroIuXCs; CoepKaHue TUCIUIINHBI, CTPYKTYpH-
poBaHHOE IO TeMaM (pa3zaesnaM), C YKa3aHHEeM OTBEACHHOIO Ha HUX KOJMYECTBA aKageMuye-
CKHUX YaCOB M BUJOB y4eOHBIX 3aHATHI; IepeueHb Y4eOHO-METOANIECKOTO 00eCTIeueH s IS
CaMOCTOATEIHHON pabOThl 00yYaromuUXCsA MO TUCHHIUINHE; (POHJ OIEHOYHBIX CPEICTB IS
MPOBEJICHNUST TEKYLIETO KOHTPOJS U MPOMEXYTOUHOW aTTecTaluy OOydarouuxcs Mo IHC-
LUIUIMHE; IepeueHb OCHOBHOW U AOTOJIHUTEIBHON y4eOHOM TUTEpaTypbl, HEOOXOMUMOM ISt
OCBOCHHMS IUCLUIUIMHBI; IEPEUCHb PECYPCOB MHPOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOM ce-
TH IHTEpHET, HEOOXOAUMBIX JJISl OCBOCHUS AUCIMIUIMHBL, METOAUYECKUE YKa3aHHs JJisi 00y -
YAOLIUXCS 10 OCBOCHUIO JUCLUIUIMHBI; MIepedeHb HHPOPMAILIMOHHBIX TEXHOIOTUH, UCTIONb -
3yEeMBIX IPU OCYIIECTBIEHHH 00pa30BaTeIbHOrO Mpolecca N0 JUCLUIUIMHE, BKIIIOYas mepe-
YeHb TPOrPAMMHOTO OOCCIICUEHHUS, ONMCaHHE MaTepHalbHO-TEXHUYECKOH 0a3bl, HE0OXO-
JVMOM IJ1s1 OCYLIECTBIEHHU 00pa30BaTeIbHOTO MpoLecca Mo AUCHUIIIIHE.

© YensOMHCKUI rocyJapCTBEHHBIH
UHCTHUTYT KyJIbTypbl, 2023
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AHHOTALIUA

Wunekc u Haszpanwe auc- | b1.B.JIB.01.01 = AHamuTHKO-CHHTETHYECKass  00OpaboTKa
IUIUIMHBL 10 Y4eOHOMY | IOKYMEHTA.
TIaHy

Llens AUCITUIIINHEI

O6ecneynTh YCBOCHHE OCHOB 00paOOTKHU JTOKYMEHTOB 00Y-
YalOMMMHUCA AN MPAKTUYECKOTO0  HMCTOJb30BAaHUS B
HOKYMGHTOBe}IquKOfI )51 apXHBOBequeCKOfI ACATCIIBHOCTH.

33.,[[3.‘{1/1 JUCHUIIIIMHBI 3a-
KIIIOYAarOTCA B:

— M3YyYEHUHU TEOPETHUYECKHX U METOAMYECKHX OCHOB aHa-
JIUTUKO-CUHTETHYECKON 00paboTKU HHPOpMAIIHH;

— OCBOGHHUHM  TEXHOJOIMYECKOro  IHKJIa  00paboTKH
JTIOKYMEHTA;

— (opMupoBaHMM 3HAaHUM O CUCTEME HWHCTPYKTUBHO-
HOPMAaTUBHOM JOKYMEHTAIMH, UCIOIb3yeMOM Npu obpa-
00TKE TOKYMEHTOB.

[lnanupyembie pe3ynbTa-
ThI OCBOCHUA

YK-1; TIK-3.

O06mas TPYJAOEMKOCTh | B 3a4€THBIX €AUHUIIAX — 6;
MUCIUIINHBI COCTaBIIET B aKaJeMHUYECKUX Jyacax — 216.
PazpaboTunku 3aneknna H. M., nexaH ¢akyapTeTa JOKYMEHTAIBHBIX

KOMMYHUKAIIUN U TypU3Ma, KaHIUAAT MEeAaroriueckux Ha-
VK, TOIICHT.




1. [IEPEYEHD IINIAHUPYEMBIX PE3YJLTATOB OBYUEHUS 11O JUCIHUILIIUHE,
COOTHECEHHBIX C INTAHUPYEMBIMMU PE3YJbTATAMU OCBOEHHUA
OBPA3OBATEJILHOM ITPOI'PAMMBI

B nporiecce ocBoeHust 0CHOBHOM MpodeccroHalbHOM 00pa30BaTeIbHON IPOTPAMMBI
(manee — OITOIT) oOy4aromuiicss JOMKEH OBIIAAETh CICAYIOMUMHI Pe3yIbTaTaMu 00yUYEHHS 110

JUCHUIIIINHE:
Tao6auna 1
IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00YYeHHS
IInanupyemele (MHAMKATOPBI TOCTHKEHUS] KOMIEeTEeH N )
pe3yabTaThl
OCBOCHUSI Kon DUIeMENTL 110 KOMITEeTeHIIHH
OnoIn HHIUKATO ROMHe;l‘eH- B 1EJI0M o JUCHUILIHHE
pa 1107074
VK-1. VYK-1.1. 3HaTh OCHOBBI CHUCTEMHOTO | OCHOBBI CHCTEMHOT'O
Cnocoben noaxona, METOABI IIOUC- | yonx0pa, METOIbI
OCYIIECTBIIATH Ka, aHanusa W CHHTC3A | yopcka  amammsa W
TTOWCK, MHopMatH cHHTe3a HHMOpMAaIuU
KPUTUYIECKUN VK-1.2. Ymethb OCYWIECTBIATh  IIOMCK, | OCYIIECTBISTH  TOUCK,
aHallu3 U CUHTE3 aHaJm3, CHUHTE3 | aHau3, CHHTE3
nHpOpMaImmy, rHpOpMaIUN 11 | uadopmanun TUTSE
IIPUMCHATH penicHus IOCTABJICH- | peIICHUS MOCTAaBJIICHHBIX
CHCTEMHBIN HBIX 3a/1a4 B HPO(I)eCCI/I- 3azaa4 B
OAXO0J JUIA OHAJILHOM cepe po(ecCUOHATBHOMN
peuieHus cihepe
HOCTaBJICHHBIX VK-1.3. Brnaners HAaBbIKAMH CHCTEMHOI'O | HaBLIKAMH CHCTEMHOTO
3a1a4 HIPUMCHEHUSA  MCTOLOB | pyMeHEHHST  METOJOB
TIOUCKa, COOPa, AHAMM3A | 1o yern c6opa, aHamm3a
1 CHHTC32 HquOpMaHHH U cuHTe3a MH(OpMAIUU
B U3MEHSIONICHCS CUTY- N
ALK B HM3MEHSIOIIEHCS
CUTYaIlHH
TIK-3. [1K-3.1. 3HaTh o0IIe TPHUHIHUITEI T10- | 0OITHe TIPUHITATIBI
Crniocoben CTpPOEHHSA JOKYMEHTHOM | MOCTPOCHHUs
OCYIIECTBIATh CHCTEMBI, CUCTEMBI | JIOKYMEHTHOW CHCTEMBEI,
OpraHU3alOHH VOpaBJIeHUS JTOKyMEH- | CACTEMBl  yIpaBICHHS
oe, TaMHu, OpraHM3aluy | JOKYMEHTAMH,
JIOKYMCHTAIIHOH CIIy’)KOBbl JTOKYMEHTAIlU- | OPraHU3aI[MH  CITYKOBI
HOE u OHHOT'O obecrniedeHus | JOKYMEHTAIIMOHHOTO
nH(pOpPMAITMOHH YIIpaBIICHUS obecrieueHus
oe obecrieueHne yIpaBJICHUS
IEeITEeIbHOCTHU I1K-3.2. Ymets OCYIICCTBJIATh 0a30BBIC | OCYIIECTBISATh 0Oa30BBIC
PYKOBOAMTENS MIPOIIECCHI TIPOIIECCHI
OpraHU3aIuu OpraHHU3alMOHHOTO, OpraHU3alIOHHOTO,
JIOKYMEHTAIIMOHHOTO U | JJIOKYMCHTAI[MOHHOTO H
“H(HOPMAITMOHHOTO WHPOPMAIIMOHHOTO
obecrneueHUs obecrnieueHUs
JIEATETLHOCTH JIEATENLHOCTH
PYKOBOAMTEIS pyKOBOAMTENS
OpraHu3aIu OpraHu3aInu
[1K-3.3. Biazgers HaBBEIKaMU HWH(POPMAIH- | HaBBIKAMH
OHHO-JIOKYMEHTALMOH- | yH]OPMAIHOHHO-
HOro oOecneyeHus e- JIOKYMEHTAIHOH-HOTO




ATENILHOCTH  ammapara | o0ecreueHus
YIpPaBICHUS ~ OpraHu3a- | ACSTEIbHOCTH

LU ammapara  ynpaBJICHUsI
OpraHu3alliu

2. MECTO JUCHHAILINHBI B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBI

JucuuninuHa BXOIUT B 4acTh, (POPMHUPYEMYIO yYaCTHHUKAaMU O0Opa30BaTENIbHBIX OT-
HOILIEHUH y4eOHOTO IUIaHa, U SBJISIETCS UCIUILTMHOM 110 BBIOODY.

JlucuuniauHa JOTHYECKH U COAEpkKaTeIbHO-METOIWYECKH B3aUMOCBSI3aHA C JIHC-
uruHaMu: «OCHOBBI MH()OPMAIIMOHHON KYJIbTYpb», «PeqakTupoBanue TOKyMEHTOBY.

OcBoeHre AMCUUIUIMHBI OyAeT HEOOXOAMMO NMpHU HU3ydeHuH AucuuiuiuH «Hdpopma-
1MoHHbIe TexHonoruu B JIOY u apxuBHOM nene», «MHpopMaloHHoe obecrieyeHne ynpas-
nenusi, « THPOpMallMOHHBIA MEHEKMEHT», «OpraHu3aliOHHO-UH(DOpMAaIIMOHHOE o0ecreye-
HUE JIEATEIIbHOCTH PYKOBOJIUTEIS; MPOXOXKIACHUH Y4eOHOW 03HAKOMUTENIBbHOM NMPaKTHUKU U

IIPOU3BOJCTBEHHON MNPEIIUIUIOMHON MPAaKTUKH; MOATOTOBKE K IOCYJAapCTBEHHOM MTOrOBOM
aTTeCTaluu.

3. OBBEM JUCIHUILINHBI B 3AYETHBIX EJJMHULIAX C YKABAHUEM
KOJIMYECTBA AKAJEMHUYECKUX YACOB, BBIAEJTEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIINXCS C IPEMNOJABATEJIEM (ITO BUJAM YUYEBHBIX
3AHSITUIT) 1 HA CAMOCTOSTEJIbHYIO PABOTY OBYUAIOIIUXCS

OO0mass TpyIOeMKOCTh JUCHUIUIMHBI B COOTBETCTBUHM C YTBEPKICHHBIM YUYEOHBIM
IUTAHOM COCTaBIISICT 6 3a4ETHRIX eIuHHUIl, 216 Jacos.

Taoauma 2
Bcero yacos
B yueGHoii paGoThI 3aouHas ¢popmMa ¢ NpUMEeHEeHHEM
HCKJIIOYHTEIBbHO AUCTAHIHOHHBIX
TEeXHOJIOTH
O0mas Tpy10eMKOCTh JUCHUIIJIMHBI 110 Y4eOHOMY 216
IUIAHY
— Konmaxmmnasn paboma (ecezo), 8 mom uucne: 42
JIEKLIMHU 10
MPAKTHYECCKUE 3aHATUS 14
8 M. Y. 8 hopme npaKxmu4eckol n0020mMosKU 4
KOHCYJIbTAllUsI B paMKax MPOMEXYTOUHOM at- )
tectaiyu (KoncllA)
nHas KoHTakTHas padora (MKP) B pamkax >
IIPOMEXKYTOUHOM aTTeCTalluu
KOHCYJbTaIMK (KOHC.) 10
KOHTpOJIb camocTosiTesbHOM padoTsl (KCP) 4
— CamocmoamenvHuas paboma ooyuarOuuxcs 167
(6cezo)
— Ilpomesrcymounaa ammecmayus odyuaiouie2o- 7
cA — IK3AMEH: KOHMPOJib

4. COAEP)KAHUE JUCHUAIINHBI, CTPYKTYPUPOBAHHOE IO TEMAM

8




(PA3JEJAM) C YKASAHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA
AKAJTEMUYECKHX YACOB M BUJIOB YYEBHBIX 3AHATHI

4.1. CTpyKTypa npenojgaBaHus JUCUUILIHHbI

Ta6auna 3
3aounas ¢popma 0o0yueHHus1
¢ NIPpUMEHEHUEeM HCKJIIOYNTEIbHO JUCTAHIMOHHBIX TEXHOJIOT Uil
Buabl yueOHoit padorsl, dopma
A | BKIIOYAsi CAMOCTOATENBHYIO | MPOMEKYTOY-
= ‘é padoTty 00y4aromuxcs, 1 TPy- | HOM aTTecTa-
HaumeHnoBanue g s JI0EMKOCTh nuu (mo
pasaesioB (MoayJei), Tem 8 é’( (B akajieM. 4ac.) ceMecTpaMm) B
2 | KourakTHas pabora T. 4. C
= xonc |[KC | ¢/p KOHTAKTHOM
JIeK. |[IPaKT. .
P padoToi

Pasznen (moayanb) 1. TeopeTnueckne 0CHOBBI AHAJIMTHKO-CHHTETHYECKOI 00pa-

00TKM T0KYMEeHTa

Tema 1. CymHocTh U 3Haue-
HUE aHaJUTUKO-CuHTeTHye- | 21 1 - - - 20 -
CKOM 00pabOTKH JOKYMEHTa
Tema 2. OOBEKTHI U
De3yJILTAThl AHATHKO-CHH- | 5 1 B B B 20 B
TETUYECKON 00paboTKH
JIOKYMEHTa

Pa3nes (MoayJib) 2. Buabl aHAINTHKO-CHHTETHYECKOI 00pa00TKH TOKYMEHTA
Tema 3. bubnuorpaduue- 25 1 ) 3 | » B
CKO€ OIMCaHue
Tewma 4. CuctemaTuzanus 23 1 2 — — 20 —
Tema 5. AHHOTHpOBaHUE 23 1 2 — — 20 —
Tema 6. PedepupoBannue 23 1 2 — - | 20 —
Koncynpranuu 6 - - 6 - - —
KCP 2 — — 2 — —
Hmozo0 60 1 cem. 144 6 8 6 2 | 122 —

Paszpnen (Mmoaysb) 3. IIpoayKThl aHATUTHKO-CHHTETHYECKOH 00pa00TKH JOKyMEHTAa
B /1eSITeJIbHOCTH APXUBHBIX YUpe:KIeHu i

Tema 7. ApXuBHbBIEC ONUCH U

19 2 2 — — 15 -
KaTaJoru
Tema 8. IlyreBoguTens Kak
BUJ| apXUBHOTO clipaBoyHu- | 18 1 2 — — 15 —
Ka
Tema 9. O630pbl apXUBHBIX 18 1 5 B B 15 B
JIOKYMEHTOB
Koncynpranum 4 - — 4 — — —
KCP 2 — — — 2 — —

OK3aMeH

DK3aMeH 2 cemecTp 11 — — — — — | KoHTpOJb — 7

qac.




KoHc. [TA —2
yac.
NKP — 2 ygac.
Hmozo 60 2 cem. 72 4 6 4 2 45 11
Bcero nmo aucuuninne 216 10 14 10 4 167 11
Taoauna 4
4.1.1. Mampuya Komnemenyui
T ®
HaumenoBanme pasgesno (MoayJieii), Tem § é
Pa3znen (moayJin) 1. TeopeTuueckue 0OCHOBBI AHAJIUTHKO-CUHTETHYECKOIT 00padoTKH
TOKyMeHTA
Tewma 1. CymnHOCTP ¥ 3HaYEHUE aHAIUTUKO-CHHTETHIECKOM 00pabOTKH IOKYMEHTA + | +
Tema 2. OOBEKTHI ¥ pe3yIbTAThl AHATUTHKO-CHHTETHYECKOH 00padOTKH JOKYMEHTa + | +

Pasznen (MoayJn) 2. Buabl aHAJTMTHKO-CHHTETHYECKOH 00pad0TKH JOKYMEHTAa

Tewma 3. bubnuorpadudeckoe onrcanue + | +
Tema 4. Cucremaruszauus + | +
Tema 5. AHHOTHpOBaHHUE + | +

+ | +

Tema 6. PedhepupoBanue

Pasznen (MmoayJin) 3. [IpoayKThl aHAJIUTHKO-CHHTETHYECKOI 00padoTKH TOKYMEHTA
B /1€SITeJILHOCTU APXMBHBIX YUPexKIeHUit

Tema 7. ApXvBHBIC ONMCH U KaTaJIOTH

Tewma 8. [lyTeBoauTens KaK BUI apPXUBHOTO CIIPABOYHHKA
Tema 9. O030pbI apXUBHBIX JOKYMEHTOB

Ok3ameH 1 ceM.

++|+ [+
[+ + [+

4.2. Conep:xxaHue TUCHHIIMHBI

Pazoen (modyns) 1. Teopemuueckue ocHo6bl AHATUMUKO-CUHMEMUYECKOU 00padomKu
00Kymenma

Tema 1. Cywnocmo u 3HaueHue aHaIumuKo-CUHmMemuyeckot 0opabomku 0OKyMeHma.
OCHOBBI aHATUTHKO-CUHTETHUECKOM 00pabOTKM JOKyMeHTa Kak yueOHas aucuuruinHa. [Tons-
TUWHBIA anmapar Kypca. B3anMOCBs3p aHAIMTUYECKOTO U CHHTETUYECKOTO METOJIOB 00pa-
O0TKH JOKYMEHTOB.

Bunel  aHaNMTHKO-CHHTETHUYECKONW OOpaOOTKM JOKYMEHTOB: COCTaBJeHHE OuoO-
morpadudeckoro onucanus (bO); nHAEKCUpOBaHKUEe (KOOPIUHATHOE WHICKCHPOBAHUE, TIPE/I-
METH3allks, CHUCTEeMaTH3alusl); aHHOTHPOBaHME, pedepupoBaHHE; COCTABJICHHWE O0030pOB.
Crpykrypa U (QyHKIUU CHUCTeMbl KOMMYHUKanuii. OOpaboTka TOKYMEHTa B OpraHH3aIUsIX
CHUCTEMBI IOKYMEHTAJIbHBIX KOMMYHUKAIMK (M3/1aTE€IhCKONH, KHUTOTOPTOBOM, OMOIMOTEIHOM,
oubnmorpaduyeckoit, My3eiiHOH, HayyHO-UHPOpPMAaUMOHHOW W T.A.). CraHmapTuzauus
TEPMUHOJIOTUH U TEXHOJIOTHH MPOIIECCOB aHATUTUKO-CUHTETUYECKON 00paboTKy.

Tema 2. Obvexmul u pe3y1omamsl AHATUMUKO-CUHIMEMUYeCcKOoU 00pabomKu OOKyMeH-

ma. JIOKyMeHT Kak O0BEKT aHaJIMTUKO-CHUHTETHYECKOH 00pabOTKH. PeKBU3UTHI JOKyMEHTA.
[Ipu3Haku TOKyMEHTa, MO3BOJIAIONINE OBICTPO U d(P(HEKTHBHO MPOM3BECTH MOWCK. BBIMyCK-
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HBIC U BBIXOJIHBIC JJAHHBIE, CIIPABOYHBIN anmapaT U3JAaHus: COCTaB, Ha3HAUCHHE, NCTI0Ih30Ba-
HUE B OMOIHOrpaduIecKOM OIMMCAHHH.

OOBekThl cocTaBieHus OuOnuorpaduveckoid 3amucu. [IOHATHUS «OTHOYACTHBIN
00BEKT», KMHOTOYACTHBIN 00BEKT», «COCTaBHAS YaCTh OJHOYACTHOTO JOKYMEHTA», «IIEPBUY-
HBIM JTOKYMEHT», «BTOPUYHBIA JTOKYMEHT». DJIEKTPOHHBIM U MYJIbTUMEIUINHBINA JTOKYMEHTHI
KaKk O00BEeKTHl OmOsmorpaduueckoil 3amucu. [loHSATHE «HHTErPHUPOBAHHBIH OOBEKT». 3HA-
YUMOCTb TPUEAUHOU MPUPOIBI JOKYMEHTA [T COCTaBJICHUS Onbnmorpaduieckoit 3anucu.

Paszoen (modynv) 2. Buowl ananumuxo-cunmemuueckoii 00padomku 00Kymenma

Tema 3. Bubnuocpaghuueckoe onucanue. bubnmorpadudeckoe onmucanue kak Ouod-
nrorpaduyeckas XxapakTepUCTUKA TOKYMEHTA, Ha3HaUYeHUE OMOIHOrpaduuecKoro OmuCcaHusl.
[Torpebutensckue cBoiicTBa OubMMorpaduueckoro onvcanus. bubmuorpapuueckoe ommca-
HHUE KaK MPOIECC U KOHEUHBIA pPe3yJbTaT aHAJIUTUKO-CUHTETUYCCKOH 0OpabOTKH JTOKYMEH-
TOB. Buspl 6ubnmorpaduyeckoro onucanus, 3Tanbl COCTaBICHUS.

OOBekT U GyHKIMHU OUOIHOrpadUIECKOT0 ONMMCAHUs, TPeOOBaHMSI, MIPEABIBIIEMbIC
Kk Hemy. Ompenenenne Oubnmorpadpudeckoir 3amucu. CooTHomEHHE OUOIMOTpadUUIECKOro
onucaHus U OmOnmorpaduueckoit 3amucu. Beibop mepBoro anemeHTta OuOauorpaduye-
CKOH 3amucH, ero 3HaueHue. Buapl Onbnuorpaduiyeckux 3anuceil B 3aBUCUMOCTH OT pa3iIiy-
HBIX MPU3HAKOB: OT 00OBEKTA 3aIllUCH, TIOJHOTHI Habopa 31eMeHToB. bubnnorpadudeckas 3a-
MUCH IOJT 3aT0JIOBKOM, T10/1 3aIJIaBHEM.

Tema 4. Cucmemamuszayus. 3HaueHUe U poJib cucremaruzanuu. CylnHOCTh METOJIa
cucrtemMatu3zanui. COOTHOLIEHHE MOHATUN «HMHIEKCUpOoBaHHE» U «cucreMmaruzauus». ['OCT
7.59-2003 «MupekcupoBanue aokymeHTOB. OOmue TpeOOBaHUs K CUCTEMATHU3AIUUA U MPEJ-
MeTtuzauuuy. [IlpuMeHeHne MeTosa CUCTeMaTHU3allMd B Pa3lWYHbIX chepax AeaTeIbHOCTH U
UIIC.

Knaccudukannonusie cucTeMbl, HCoib3yemble B Poccun: YHuBepcanbHas JecsATHY-
Hast knaccupukanus (Y/K); bubmuoreuno-oubnuorpaduueckas xnaccuduxanus (BBK);
I'ocynapcTBeHHbI pyOpukaTop HaydyHo-TexHUYeckod mHpopmanuu (I'P HTH); Jlecarnunas
knaccupukanus M. Jpton (AK/); Knaccupukatop npaBossix aktoB (KITA); Mexrocynap-
cTBeHHbIN Kimaccudukarop crangaptoB (MKC); MexayHapoaHas maTeHTHas KiacCUupUKaIus
(MIIK); Cxema emunoit knaccupukanuu (CEK). O6mas u wacTHass METOJUKU CHCTEMAaTH-
3alUH.

Tema 5. Aunomuposarue. AHHOTUPOBAHUE KakK MPOLECC aHATIUTHKO-CUHTETHYECKOU
0o0pabotku nokymeHTOB. [lonarue «annoramusi». I'OCT P 7.0.99-2018 Pedepar u annota-
. O6mue tpedoBanusa. ['OCT 7.86-2003 M3znanus. OOmue TpeOOBaHUS K M3AATEIIbCKOM
aHHOTAIMU. AHHOTAIUSl KaK CPEJCTBO PACKPBITUS COACpKaHHS JOKyMeHTa. DyHKIUU aH-
Hotarnui. Knaccudukamnus (BUapl) aHHOTAIMK 10 (yHKIMOHAIBHOMY (0OOIIECTBEHHOMY) Ha-
3HAYEHUIO, CIIOCO0Y XapaKTEPUCTUKU IEPBHYHOTO TOKYMEHTA.

JIByMepHast Tumosiorudeckas kiaccuukanus aHHoTanuid. TpeOoBaHUS, TPEIbsBIIS-
eMbIe K COJIepKaHuI0, popMe NPEICTaBICHHUS CBEICHUMN, MOCTPOCHHUIO, 00hEMY aHHOTAIIHH.
OC0OEHHOCTH M 3JIEMEHTHI aHHOTaIuu (cocTaB). OCOOCHHOCTH aHHOTHUPOBAHMS Pa3IUYHBIX
TUTIOB ¥ BUJIOB U3gaHuil. OCOOCHHOCTH aHHOTHPOBAHUS JTOKYMEHTOB Pa3IMYHOTO IIEJIEBOTO U
YUTATEILCKOTO Ha3HaueHus. Komekc TpeboBanuii k aHHOoTaruu. OCHOBHBIC 3TaIlbl IIpoliecca
AHHOTUPOBaHUs. VICTOYHHKY, HCIIOJIb3yEeMbIE PU COCTABICHUH aHHOTAIIUU.

Tema 6. Pegpepuposanue. Onpenenenue noustus «pedepar». Haznauenue, 3anaun u
¢dbynkuun pedeparta. [losaTre u cymHocTh pedepupoBanus. Kiaccudukanus pedepaTos 1o:
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YUTATEIHCKOMY Ha3HAYCHHIO, COCTABUTEIIO, YHCTY peepupyeMbIX JOKYMEHTOB, (popme u3-
noxenusi. Ctpykrypa pedeparoB u ux npumenenne mo 'OCT P 7.0.99-2018 Pedepat u an-
Hotanus. O6mue TpedoBanus. CocTaBieHrue pedepaToB HA HICKTPOHHBIC U3TAHHSL.

Oramnbl pedepupoBanusa. OcHOBHBIE OuOnHorpaduyeckue MeToabl pedeprupoBaHHUs,
MeToibipedeprpoBanus, pazpaboTanHeie B mHopmaruke. Pa3paboTka CXeMbl H3JI0KCHHS
matepuaina. Ctpykrypa pedepaToB pazinuuHoro Bujaa. Beibop cMbicnoBbix enunul. Gopmanu-
3alisg W MakeTUpoBaHWE B mporecce pedepupoBanus. Pomb orpacneBoit crnenuduku B
cocraBieHuu pedepara. PenaktupoBanue pedeparos.

Pazoen (moodyns) 3. Ilpodykmul anaiumuxko-cunHmemu4eckou 00padoomku
OOKyMeHma 6 0esimenbHOCHU APXUBHBIX YUPEHCOCHUT

Tema 7. Apxuenvie onucu u kamanoeu. ONUCH KaK ctapeimas Gpopma 00s3aTEIBHBIX
apXMBHBIX CIIPABOYHUKOB, €€ (pyHKIMOHAIbHOE Ha3HaueHue. OnpeeneHne NOHATUS «apXUB-
Hast onuch» o ['OCT P 7.0.8-2013. CtpykTypa COBpeMEHHOI apXWBHOW ONHUCH, TaOIHMYHAs
dbopma nogaun UHPOPMALUHU, KOJIUIECTBO IK3EMILUIIPOB U UX MCIIOJIB30BaHUE. DICKTPOHHbIE
(dbopmartsl pe1oCcTaBICHUS OMMCEH HA caliTaX TOCYAapCTBEHHBIX apXUBOB CTPAHBHI.

ApXUBHBIE KaTaJOr'M Kak o0s3aTesbHble MEX(OHIOBbIE apXHUBHbIE CIPABOUYUKHU,
HOPMAaTUBHOE OIpeseseHre NoHATHA. LleneBoe Ha3HaueHHEe apXUBHBIX KAaTaJOroB, UX OCHOB-
Hble OTJINYMs OT onuceil. CucteMa apXMBHBIX KaTaJoroB: ee coctaB. KoHKpeTHbIe BUAbI ap-
XHMBHBIX KaTaJOTOB, OCOOCHHOCTH WX (QyHKUMOHUpoBaHUs. CojepikaTelbHOE HANOJHEHHUE U
rpaguueckoe oopMiIeHHE apXUBHBIX KAaTal0XKHbIX KapTouek. O6mas crnenuduka apxuBHON
KaTaJoru3aluu: IpoLecChl CUCTEMATHU3ALMN U UHIEKCUPOBAHUS.

Tema 8. [lymesooumensv Kak 6u0 apxuerno2o cnpagounuxa. IlonsaTne «apXuBHBIN IyTe-
BOJMTENbY, €r0 Ha3HAaYeHHe U cripaBouHble QyHkuuu. [lyreBoguTenu B cocraBe 00s13aTeNb-
HBIX ApXMBHBIX CIIPABOYHUKOB. OJTalbl CTAHOBJIEHMS AapXUBHBIX IIyTEBOAMTEIECH B Halleu
cTpaHe. Buibl apXuBHBIX IMyTEBOAUTENEH U UX 1eeBoe Ha3HaueHue. OCHOBHBIE TPEOOBaHUS
U TIOJXO/bI K COCTABJICHUIO ITyTEBOJUTENEH.

TunoBasi CTpyKTypa apXUBHBIX ITyTEBOAUTENICH: OCHOBHAS YAaCTh U CIIPABOYHBIH arrna-
pat. KpaTkuii o4epk 1o UCTOpUH apXHBa KaK BBOJHAS YacTh CIIPABOYHHUKA, OCOOCHHOCTHU €ro
MOJArOTOBKU. XapakTepucTuka (onzaa, ee cocrapistonue. [lopsaaok pacnonokeHus: xapakTe-
puctuk (oHIOB B myTeBoauTensiX. Cnucok (OHIOB apXuBa, OCOOCHHOCTH €T0 Pa3MELICHHUS.
CocTtaB BcrioMoOraTelIbHBIX yKa3aTesel MyTeBOAUTENeH U Apyrue cBeieHus oudnuorpaduye-
KOI'0 XapakTepa B COCTaBE CIIPAaBOYHOTO ammapaTa IIyTeBOIUTENEH.

Tema 9. O630pvl apxuenvix dokymenmog. OnpeneneHue MoHATUN «0030p», «0030pHAS
uHpopManus», «o030pHOoe M3naHue». HazHauenue, 3amaun, cnenuduka 0630poB. Pazmuune
MexIy 0030poM, aHHOTUpOBaHuEM U pedepupoBanuem. Kiaccudukaius 0630poB. Xapakre-
pHUCTHKA BUIOB 0030poB, ux ¢yHkiuuu. Chepsl MpuMeHeHus 0030pHON nHOpMaIuu.

TpeOoBanwusi, MpeabsBIsieMble K 0030paM. MeETOIBI U TMPOLECC COCTaBICHUS OUO-
JTHOTrpaprUECcKOro (CUTHAIBHOTO, HCTOYHHUKOBEIYECKOT0), peepaTHBHOTO (aHAITUTUIECKOTO,
dakrorpaduveckoro) 1 MOHOTpahuIECKOTo (KOHIIENITYaIbHOT0) 0030poB. CTpyKTypa 0030pa
1 0030pHOTO U3MaHus. Bupl apXuBHBIX 0030pOB, crienupuKa COCTaBlIeHU 0030pa POHIOB U
TEMaTU4eCcKoro o03opa.

5. IIEPEYEHb YYEBHO-METOJUYECKOI'O OBECIEYUEHUS
JJISI CAMOCTOSITEJABHOM PABOTHI OBYYAIOIIUXCS MO JUCHUILJIMHE
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5.1. O01HMe noJ10KeHUu s

CamocTtosTenpHas paboTa 00yJaroImuxcsi — 0COObI BUJ| MMO3HABATEIHHON JIEATEIHHO-
CTH, B TIpOIIECCE KOTOPOH MPOUCXOIUT (POPMUPOBAHHUE ONTHMAIBHOTO ISl TAHHOTO WHIWBHU-
Jla CTHJIS TTOJTydeHHst, 0OpaObOTKU M yCBOEHUS yueOHOH MHPOpPMALMU HA OCHOBE MHTETPALUU
ero cyOBEKTHBHOTO OIBITA C KYJIBTYPHBIMU 00pa3laMH.

Lenbto caMOCTOATENBHOM PabOTHl 00YUaIOIIETOCs SBISETCS:

— (opMupoBaHUE IPUBEPKSHHOCTH K OyayIei mpodeccum;

— CHCTEeMaTH3allys, 3aKpeIUIeHHe, YIIIyOJeHne W pacIlupeHue MOMYyYSHHBIX 3HAHUH
YMEHUH, BJIaJICHUI;

— (GopMHUpOBaHHE YMEHHI MCIIOJIb30BaTh PA3IMYHbIC BUJbI U3IaHHI (OQHUIIUATBHEIC,
Hay4HbIE, CIPAaBOYHbIC, HH()OPMALMOHHBIE U 1Ip.);

— Ppa3BUTHE TO3HABATEJIBHBIX CIIOCOOHOCTEH W aKTUBHOCTH OOydYaromierocsi (TBopye-
CKOW MHHIIMATHBBI, CAMOCTOSITEIIbHOCTH, OTBETCTBEHHOCTH M OPTaHU30BAaHHOCTH);

— (opMUpOBaHHE CaMOCTOSATEILHOCTH MBIIUICHHS, CIOCOOHOCTEH K CaMOpPa3BHUTHIO,
CaMOCOBEPIICHCTBOBAHHIO, CAMOPEATH3AIIHH;

— pa3BUTHE UCCIIENOBATEIHCKOTO M TBOPUYECKOTO MBITIICHHS.

CamocrosTenbHas paboTa SBIsSETCS 0053aTEIBHON Il KAKA0T0 00y4aromerocs, 1 ee
00BEM IO KaXKI0W TUCIUIUTMHE ONPENeNseTcsl yueOHbIM IUTaHOM. METO KA €€ OpraHu3aluu
3aBUCHT OT CTPYKTYPBI, XapaKTepa U 0COOCHHOCTEH M3y4aeMOil IUCIUIUINHBI, HHIMBUIYaIIb-
HBIX KaUeCTB U YCJIOBUH Y4eOHOMU JCATEIHHOCTH.

st 53¢ hexTHBHOM OpraHU3alui CaMOCTOSTEIBHONW paObOThI 00yUarOIIUIiCs JOJIKEH:

3HAMb:

— cucteMy (OpM U METOJIOB OOYUEHHUS B BY3€;

— OCHOBBI HAyYHOH OpraHU3aIMU TPYAA;

— METOJMKH CAMOCTOSATENILHON paboThI;

— KPUTEPHHU OIICHKH Ka4eCTBa BBIITOJIHIEMOW CAMOCTOSATEIILHON paboThI;

ymemy:

— TIPOBOJMUTH MOUCK B Pa3JINYHBIX TOUCKOBBIX CUCTEMAX;

— HCIIOJIb30BaTh PA3IUYHBIC BU/IbI H3IAHHI;

— TPUMEHATh METOAMKHA CaMOCTOSTENILHONH pabOThl C ydYeTOM OCOOEHHOCTEH
M3y4aeMOM JUCIUIUINHBL,

enaoemy:

— HaBBIKAMH IUIAHUPOBAHUS CAMOCTOSTEIILHON PabOThI;

— HaBBIKAMU COOTHECEHHS IUIAHHPYEMbIX LENICH W MOIyYEHHBIX Pe3yJIbTaTOB B XOJ€
CaMOCTOSITENIbHOU paboThI;

— HaBBIKAMH MPOSKTHPOBAHMS U MOJICITUPOBAHUS Pa3HBIX BHJOB U KOMIIOHEHTOB IPO-
(heccruoHaTBHOM IeATeTLHOCTH.

Meromuka CcaMOCTOSITEIBHOW pPa0OTHl TPENBAPUTEIBHO pa3bICHICTCS Ipernoja-
BaTesieM (B (hopMe BHIC03aIUCH) M B TIOCJICAYIOIIEM MOXKET YTOYHSATHCS C Y4ETOM HHIMBUIY -
AITBHBIX OCOOCHHOCTEW 00YYaIOIINXCs C UCTIOJIb30BAHUEM UHIUBHYaTbHBIX KOHCYJIbTAIUH.

CamocTosTenpHyI0 padoTy Ha/I JUCIUIUIMHON CIIelyeT HAYMHATh C H3YUCHHUs padoyei
NpOrpaMMBbl TUCHUTUIMHBI, KOTOPAasi COJEPKUT OCHOBHBIE TPEOOBAHHS K 3HAHUSIM, YMEHHUSIM U
BIafeHUsIM oOy4aembix. OOs3aTENBHO CIIEIYyET MOMHUTHh PEKOMEHAAIMH IPENoaaBaTels,
JIAHHBIC B XOJIE YCTaHOBOYHOTO 3aHSTHUS, a 3aTeM — IMPHUCTYNaTh K WU3YyYCHUIO OTAEIBHBIX
pa3zesioB U TeM B MOPSJIKE, IPETYCMOTPEHHOM pabodeld pOrpaMMOi JTUCIUTUIAHBL.

5.2. YueOHO-MeTOANYECKOE 00ecIeYeHHEe CAMOCTOATEILHON padoThI

Taoauua 5
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5.2.1. Cooepotcanue camocmoamenvhoil pabomaol

HaumenoBanue
Pa3znenoB (Moay.eii), TeMbl

Conep:xanue
CAMOCTOSITeJILHOM padoThl

dDopma
KOHTPOJIs

Paznea (Monyan) 1. TeopeTnyeckue 0CHOBBI AHATUTHKO-CUHTETHYECKOI 00padOTKH JOKYMeH-

Ta

Tema 1. CymHocTh U 3Haue-
HUE aHAJIUTHKO-CHHTETHYe-
CKO 00pabOTKH TOKYMEHTA

N3yuenue nureparypsbl, CTPyKTY-
pUpOBaHKE MaTepuala 1o TeMe B
BHJIE pedepara

[MucemenHsbIi pedepat

Tema 2. OOBEKTHI U
pe3yibTaThl aHAIUTHKO-CHH-
TETUYECKOHN 00paboTKH
JIOKYMEHTa

CpaBHUTENBHBI aHaMM3 B Tald-
TUYHOM QopMe ocoOeHHOCTel
00beKTa 00paboTKH JOKyMEHTa

[IpoBepka TabmuUIIBI

Pazgen (Mmoayan) 2. Buabl aHAIMTHKO-CHHTETHYECKOH 00pad0TKM JOKyMeHTAa

Tema 3. Bubauorpaduieckoe
OIHCaHKe

CocraBnenue Oubnmorpaguye-
CKOT'O OIMCAHUsSI Ha Pa3HBIC BUJIBI
JIOKYMEHTOB

[IpoBepka 3aaHusi, BBITOJIHEH-
HOTO B TUCBMEHHOH (opme

Tema 4. Cucremarusanus

0060011IeHHE TTPaBUII CUCTEMAaTH-
3amu 1oKyMeHTOoB 1o bBK

[IpoBepxka TabmuIrs!

Tema 5. AHHOTHpOBaHUE

AHHOTHpOBaHI/IC JAOKYMCHTOB
Pa3JINYHbIX BUIOB

[IpoBepka 3aaHus, BHIIIOIHEH-
HOTO B TUCBMEHHOH opme

Tema 6. Pedpepuporanuie

Nzyuenne cneuupuxu pedepa-
THUBHBIX U3IaHUM

[IpoBepka 3a1aHusi, BEITOJIHEH-
HOTO B MUCBMEHHOH (opme

Paznen (MmoayJin) 3. [IpoayKThl aHAJIUTHKO-CUHTETHYECKOI 00Pa00TKH JOKYMEHTA B JesITeb-

HOCTH aPXMBHBIX yUPpeKIeHuit

Tema 7. ApXuBHbBIE ONHCU U
KaTajoru

Nzyuenune cnemmduku comepxa-
HUS U COCTaBJICHUSI DJIEKTPOH-
HBIX apXHMBHBIX 0a3 TaHHBIX

[IpoBepka TabmuIrs!

Tema 8. IlyreBomuTenb Kak
BU ApXHMBHOI'O CIIpaBOYHHUKA

AHanmM3 CTPYKTYpHl apXHUBHOTO
Ty TeBOIUTEIS

[IpoBepka TaOIUITEI

Tema 9. OO030pBI apXUBHBIX
JIOKYMEHTOB

CocTaBiieHUE TeMaTUYECKOTrO ap-
XHUBHOTO 0030pa

WNuauBunyansHOe cobecenoBa-
HHE 110 Pe3yJibTaTaM paboThl

5.2.2. Memoouueckue yKkazanus no 6bln0JHeHUI0 CAMOCMOAMENbHOU PAdombvl

CamocrosarenbHas padora Ne 1

Tema: «CymiHOCTb U 3HAYeHUE AHAJTUTHUKO-CHHTETHYECKOH 00pad0TKH TOKYMEHTA)

Llenv pabomwbl — NOAPOOHO U3YUUTH OJUH U3 MPEATIOKEHHBIX MPOOIEMHBIX aCIIEKTOB

TCMHI.

3adanue u Memoouxa 8blNOAHEeHUS

Omnupasch Ha TEOPETUUECKNE UCTOUHUKH 10 Kypcy (CM. pa3zen 7) U MaTepuabl CeTH
WNHuTtepHeT, n3yunTh (110 BHIOOPY 00yUaromerocs) mpoOJIeMHBIA aceKT TeMbl (cM. 1. 6.3.2),
NPEJCTaBUTh Pe3yJIbTaThl H3yUeHHUs B BUje pedepata. MeToIuKy MOArOTOBKU 3a/laHUs CM. B
m. 6.3.2.

CamocrositenbHas padorta Ne 2
Tema: «O0BbeKTHI M Pe3ya1bTAThl AaHAJIMTHKO-CHHTETHYEeCKO0i 00padoTKH JOKYMEHTa)

Llenv pabomul — 3aKpenUTh 3HAaHUE 00 OCOOEHHOCTSIX 00beKTa 00PaOOTKU TOKYMEHTA.
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3aoanue u memoouxa 8blNOJAHEHU

Hcnonb3ys TeKIMOHHBIN MaTepual, 1aHHble Y4eOHbIX U3/1aHUN U TEMaTUYECKHX ITy0-
TUKAIUN TIePUOIUKH, 3aII0JIHUTh IPUBEICHHYIO HIDKE TaOIHILy.

O6miee u ocobeHHOE B 00bEKTaX 00pabOTKH IOKYMEHTa

Buabl 10KyMeHTOB Onpenenenue

XapakTepucTuka

IIpume
p p COJ/IepsKAHUA

IlepBUYHBIN TOKYMEHT

BTopuuHbIif JOKYMEHT

CocraBHas 4acTh OJJHOYAaCTHOI'O 00BEKTA

MHOro4acTHbIM 00BEKT

OHOYAaCTHBIA 0O0BEKT

YacTh MHOTOYaCTHOTO 00BEKTA

CocraBHast 9aCTh BTOPHYHOTO OJHOYACT-
HOTO 00BEKTA

CocraBHas 4acThb BTOPHUYHOTO
MHOTOYaCTHOTO 00BEKTA

CamocrosTenbHas padota Ne 3

Tema «budauorpaguyeckoe onucaHue»

[lenv pabomwbl — 3aKpeNUTh YMEHHE COCTABIISITh OAHOYPOBHEBOE, MHOTOYPOBHEBOE,
aHanuTu4eckoe onbmmorpaduueckoe onucanue (bO) Ha pa3HbIE BUABI TOKYMEHTOB.

3adanue u mMemoouxa 8bINOAHEeHUS

Ucnonwsiys [OCT 7.80-2000 bubnuorpadudeckas 3anuck. 3aroiaoBok. Oo6mue tpedo-
Banus U nipaBuia coctasieHus u ['OCT P 7.0.100-2018 bubmmorpadudeckas 3anuck. bub-
muorpaduueckoe onucanue. OOmue TpeOOBaHUS M MpPaBHUIIa COCTABJICHHS, 3aMlOJHUTH Ipa-

BYIO KOJIOHKY TaOJIHIIbI:

BI/IGHI/IOFpa(I)I/I‘{eCKOe OIMMMCAHUC PAa3JIMYHBIX BUJOB TOKYMCHTOB

Buabl 10kKyMeHTOB

Ipumep BO

W3nanue c ogHUM aBTOPOM

N3panue ¢ nByms aBTopamu

W3nanue ¢ Tpems aBTOpaMu

N3panne yeTbipex aBTOPOB

MHOTOTOMHOE U3/IaHKE B IIEJIOM (CBOJIHOE)

O)II/IH TOM MHOT'OTOMHOTI'O U3aaHUs

Tematndeckuii cOOpHUK Oe3 OOIIEero 3aryiaBus

Tematuueckuii COOPHUK ¢ OOLIUM 3arjlaBUEM

Cratbs U3 KypHana

Cratbs u3 MMpOJ0JDKAOIICTOCA U3JaHUsA

I'maBa u3 xauTH

CD-ROM

Cratbs u3 anektponHbix CMU

CamocrosTenbHas paboTta Ne 4
Tema «Cucremarusanus»
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[lenv pabombl — 3aKpeNHUTh HABBIKKA OOIIEH M YaCTHOH METOIUKU CUCTEMATHU3AINH
JIOKYMEHTOB.

3adanue u Mmemoouxka 8blNOJAHEHUs

Ucnionw3ys m3nanue bubiuomeuno-oubruoepaguueckas xiaccuguxayus @ pabouue
maba. o macc. 6-k. — M. : Jlubepus, 1997. — 688 c., unu moboe Ipyroe JOCTYIHOE U3IaHUE
tabmun BBK, 3amomHuTh Tabnuiy, cocTaBUB KiacCU(UKAIMOHHBIA WHICKC C MPUMEHEHHEM
CJICTYIOIIUX MPABUJI CHCTEMAaTU3aIllUU TOKYMEHTOB:

[IpaBuia MmeToaMKH cUCcTEMAaTH3alMKu JOKyMEHTOB 1o BBK

Ne HaunMeHoBaHue npasuia ®opmyauposka | Ilpumep | HammeHoBanue
n/n CHCTeMaTH3AIUHA CYTH NPaBHJIA HHJEKCA HCTOYHHKA
1. | CucremMaTuzanus «o NPUMEHEHUIO»
2. | CucremaTn3aIiys «Io aceKTy»
3. | Cucremaru3alius o 4aCTHOMY MPHU3HAKY
4, Cucremaruzanusi JOKyMEHTa, COJepKa-
LIET0 JIBE TEMBI
5. | CucreMaruzanusi JOKYMEHTa, COIEpXKa-
IIETO TpU U 0OJIEE TEMBI

CamocrostenpHas padota Ne 5
Tema «KAHHOTHPOBaHHE»

geﬂb g2a60mbz - OTpaGOTKa HaBbBIKOB PCKOMCHAATCIILHOTO aHHOTUPOBAHUS.

3adanue u mMemoouxa 8bINOAHEeHUS

3ananme 1. AHanu3 pPEKOMEHJATENbHBIX H3/ATENbCKUX AaHHOTAIMA MPOBECTH Ha
ocHoBe TpeboBanmii ['OCT P 7.0.99-2018 Pedepar u annoTarms. OOIMe TEXHUYECKHE
TpeboBanusi. BeiOpaTe 2 aHHOTanuMu W3 JI000TO W3maHus. [IpoaHanmu3upoBaTh WX, pacro-
JIO)KUB PE3yJIbTaThl aHaMW3a B 2 CTOJOIA. DJEMEHThl aHHOTAIIMM TIOMECTUTH B JIEBOM
cronbie. B mpaBoM ykaszarh, KakuM 00pa3oM KaKIbIA U3 IJIEMEHTOB BBIPAKACTCS B TEKCTE
aHHOTAIIMU B U3naTeiabckoM BII.

CTpyKTypa aHHOTAIIMX HA BCE M3AAHUS, KPOME TUTEPATYPHO-XY/T0’KECTBEHHBIX:

1. KpaTtkoe packpbiTHe Tembl H3JaHHs (OTpakeHHE crneuu(uku coaep kaHus,
oOImras TeMaTuKa UM OOIIUNA 3aMbICeN);
2. OTnnymns U3AaHUA MO CPaBHEHHUIO C JIPYTHMMH, POJCTBEHHBIMU IO TEMAaTHKE,

W/WTH ¢ IPEIBIIYIIUMA U3TAHUSIMU TOTO e aBTOpa (HOBU3HA COJIEPIKAHUs, OCBEIICHUE HEH3-
BECTHBIX ()aKTOB WJIM OPUTHHAILHOCTD UX TPAKTOBKH);

3. [leneBoe Ha3HAYCHHE U YMTATEIHCKUH aJIpec U3/IaHUs;

4. Bun uzpaaus (T'OCT P 7.0.60-2020) wnu sxaHp myOIuKyeMoro Mpou3BeICHNUS,

5. HN3menenue 3ariaBus AOKYMCHTA WJIN aBTOPCKOT'O KOJIJICKTUBA U I'0/[ BBIITYCKa
MpeABIYIIero u3aaHus (Tpu Mepenu31aHnun );

6. VMsi ¥ TpakJaHCTBO aBTOpa MPOMU3BEICHUS, TIEPEBEICHHOTO C MHOCTPAHHOTO

SI3BIKA.

3ananue 2. AHanu3 2-x aHHOTAlUW HA CTaThbHU B MEPUOAMYECKUX M3aaHusx. CrenaTh
oubmuorpaduueckoe ONMHMCAHWE CTaThbU, MPOAHATM3WPOBATH AHHOTAIIUIO, BBIACISS CICTY-
FOIIHE DJICMCHTHI:

1. CBenennst 00 aBTOpe (aBTOpax); 2. YTOUHEHHE TEMATUKH MTpou3BeieHus; 3. Bpems
nemcteus; 4. TeppuropualibHble TpaHUllbl; 5. CBeICHUS O JUIE WU JIUIAX, KOTOPHIM MOCBSI -
nieHo npousBenenue; 6. XKanp, Bun uznanus; 7. CTib U g3bIk npou3BeacHus; 8. LlemeBoe
Ha3HAuYC€HHE W YUTaTelbckuil aapec; 9. Ucrounuku co3ganust npousseneHus; 10. [lutupoa-
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Hue; 11. Cenenust o Hanmmuuu peueHsuit; 12. CcbUIKM U CBEEHUS O APYTUX U3JAHUAX IO
aHAJIOTMYHOU TeMe. AHaJIM3 COCTaBa HJIEMEHTOB BBIIIOJIHITH AHAJIOTUYHO [IEPBOMY 3aJJaHUIO —
B 2 cronbua.

3apanue 3. CocTaBUTh «MOJEIb» M3JATEIbCKUX aHHOTauuil. I[lepeunciuTs Bce

AJIEMEHTBI, IPUCYTCTBYIOIINE B KaXKA0M aHHOTAaMu. Kaxk1yro «Mozeb) MoABEPrHYTh KPUTH -
YeCKOMY aHalu3y (IOCTaTOYEH JIM HAa0Op 3JEMEHTOB, COOTBETCTBYIOT JIM LIEJIEBOMY U UU-
TaTENLCKOMY aJipecy MOCOOMH, pelaoT M OCHOBHYIO 3a/1a4y — IpUBJICYh BHUMAHUE K pe-
KOMEHyeMbIM IPOU3BEIEHUAM, (opMa U CTUIIb aHHOTALUM). YTO 00ILIero u B 4eM OTIMYHUe
U3JIaTENIbCKUX aHHOTALMI Ha U3/IaHUE B 1IEJIOM U CTaThIO B )KypHase?

cxeme:

. [TonHOE OMOMMOTrpaduIecKoe ONUCaHuE.

. Opranuzanus, u3garonias J1aHHoe TeKyIiee ondmuorpaduueckoe mocobue.

. LleneBoe W uMTaTeIbCKOE HA3HAUCHHE aHAIU3UPYEMOro OMOIUOrpaduvecKkoro Io-

9.

CamocrosarenbHas pabora Ne 6
Tema «PedepupoBanue»

[lenb pabomwbl — n3ydeHue crienupukn pedepaTUBHBIX H3TaHUH.

3adanue u memoouxka 8blNOJAHEHUS

[Tpoananu3upoBaTh MpeAOKEHHbIE BUABI pedepaTUBHBIX H3AAHUNA MO CIEAYIOLIEH

coous.

[leproan4HOCTD U3aHUS, aHATU3UPYEMOT0 OMOIHOTpahuIeCcKOro mocoous.
WndopmanoHHbII HHTEpPBAL.

Cucremaruzanys MaTepuaia B aHATM3UPYEMBIX M31aHHUAX (B LIEJIOM U BHYTPH CTPYK-
TYPHBIX ACJICHUI).

. OT6op nutTeparypbl. YKaKUT€ BUIbl JOKYMEHTOB, OTPa)KaeMbIX B JaHHOM OuO-

nuorpagpuuecKoM H3TaHUH:

® KHHTH

e OpoILIOpHI

e cepualibHbIC U3AHUS

® CTaThH U3 MEPUOANYCCKHUX M MPOJIOIDKAIOIINXCS U3aHUN

. YKaXuTe TUIIBI JOKYMCHTOB, OTPa’Xa€MbIX B TdHHOM 6I/I6J'II/IOl"pa(bI/ILIeCKOM HU3JaHHUN:

® HOPMAaTHUBHO-IPABOBBIE JOKYMEHTHI

e HayudHble U3aHus (MoHorpaduu, 0000IIaoe TPYAbI)

® HAyYHO-TIOIMYJIAPHBIC H31aHUS

e yyeOHble (yueOHUKH, yueOHbIe TOCOOUs, yueOHO-METOUUECKHE TOCOOMS, HaTJIsAI-
HbIE TOCOOMS)

® CIpaBOYHBIE (PHIUKIIONEIANH, CIIOBAPH, CTATUCTHUECKUE COOPHHUKH, CIIPAaBOYHHKH,
KaJIeHJapu U XPOHUKH COOBITHIN)

Ha xakux si3pIKax mpezcTaBieHa quTepatypa?

10. Crioco6b1 6ubarorpaduuecKoil XapaKTepUCTUKH:

e Oubnuorpapuyeckoe onucanue (KpaTkoe, pacIiMpeHHOe, MOJHOe; MOHOrpaduye-
CKO€, CBOJTHOE, AaHATTUTUIECKOE);

e XapakTep aHHOTalMK (pEeKOMEHIaTeJIbHBbIC, CIpaBOYHBIE) U pedepaToB (oOITHeE,
aHAJTUTHYECKUE, 0030pHBIC, CBOIHBIE).

11. Bcenomorarenbnbie ykazatenu. OCOOCHHOCTH X OCTPOCHUSI.
12. CdopmynupyiiTe 001I1e BEIBOIBI, 00paTHB BHUMAHKUE HA CXOJICTBO M PA3IUIHs

Ppa3JInYHbIX BUIOB pe(bepaTI/IBHHX W3JIaHUi.
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CamocrosarenbHas pabora Ne 7
Tema «ApXMBHbIE OIIMCH ¥ KATAJIOTH»

Llenv pabomei — N3ydnTh CHEIUPUKY COJCPIKAHUSA U COCTABJICHMS 3JICKTPOHHBIX ap-
XUBHBIX PECypPCOB.
3adanue u memoouxka 8blNOJAHEeHUS

[IpoananuzupoBats 3 6a3bl TaHHBIX (IO BEIOOPY CTYJEHTA), PACIIONIOKEHHBIE HA O(H-
mpansHoM  caiite ['Y OIAYO B pasmene [JlaBHag —  baswkl  JTaHHBIX
(https://archive74.ru/), 10 m[peAcTaBJIeHHLIM B TabjHIle MIyHKTaM. Ilo

pe3ysibTaTaM aHadJ/JIN3d 3alIOJTHUTH ITyCThIE SIUEeHMKH TEIGIII/II_U:I.
Knaccudukanus snekTpoHHbIX Oubnuorpapuueckux 6a3 1aHHbIX

pus gocTyna

IMpusnak AHanu3zupyemasi 6a3a JaHHBIX
KjIaccupu- Bun knaccunkanuu HanmenoBanne | HamvenoBanme | HammeHoBanme
Kaluu B }I B I[ B 21
2. Karero- — OTKpHbITas (00IIEAOCTYITHAS)

— C OrpaHUYCHHBIM JOCTYIIOM

— cirye0Hast, Ipodeccro-
HaJIbHAs

— CIIPaBOYHO-UHPOPMAIHOH-

2. IleneBoe

Has
Ha3HaYeHHe

— oTpacieBas

— TeMaTH4YecKast

— Ipo0JIEMHO-TeMaTHIecKast
3. Macmitad | — HaMOHAJIbHAS
(dhopmMupoBa- | — peruoHaIbHAS
HHS U HC- — MecTHas (TIPeaIPUATHH,
oJIL30Ba- opraHu3anui)
HUS
4. ®opmar — TabnmaHas popma
npeaocTraB- | — rexcropas popma
JsIEMon — rpaduueckas u (1im) oopas-
ungopma- Has popma
HUH

— ®UO
- — MECTO POKIACHHS

. IIpeno-
pea — IO/l POXKACHHS

cTaBjsieMast

— MECTO YKHUTEIBCTBO
uHpopma-

— HAIIMOHAJILHOCTh
nus

— JTOJDKHOCTh

— JIp. CBEJICHHS

6. CBenenus
o B/l

— 3Talbl CO3aaHuA

— IIpaBuJjia UCIIOJIB30BaHUA

— xapakrep naHdopManuu

7. CBeaenust
0

— PYKOBOAUTCJIb ITPOCKTA

— UCIIOJTHUTEJIN MIPOCKTaA

CO3IATENAX | — TeXHUYECKas peann3anusa u
B/l COIPOBOJK/ICHUE
— MHOT'OaCIEKTHBIN
8. Tun
— KJIFOYEBOE CJIOBO
MOUCKA

— mpenMeTHas pyOpuka
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— pacIIMPEHHBIN TOUCK

- ®UO
9. Yeayru — IUIATHO
10 CKAaHMPO- | — OeCIUIaTHO
BaHHIO
JOKYMEHTOB
10. OFnem — Konm4ecTBo 3anucei (GpoH-

JIOB, JIEIT)

CamocrositenbHas pabora Ne 8
Tema: «IlyTeBoanTe b KAK BH APXUBHOI0 CIPABOYHHKA»

[lenv pabomul — 3aKpeNIUTh 3HAHKUE O CTPYKTYPE apXUBHBIX TyTEBOIUTEICH.

3adanue u mMemoouxa 8bINOAHEHUS

1. IIpoananu3upoBaTh MyTEBOAMUTENb, PACIOIOKEHHBIH Ha odunmansHoM caiite ['Y
OI'AYO B pasgene Is1aBHagd — [ledTeJbHOCTE — H3gaHWA apxXuBa
(https://archive74.ru/sites/default/files/dokumenty chelyabisnkogo duhovnogo

pravleniya 30.03.2022 v _pechat.pdf):

JoxkymeHnTbl YeisiONHCKOTO 1yXOBHOIO NpaBjeHus nocjenneil yersepru XVIII
Beka B O0ObeIMHEHHOM TrocyJlapcTBeHHOM apxuBe YeassOMHCKON 00JacTH : CIPpaBOY-
HuK-nmyTeBoauTeNb | ®onn M-33 - "Yensbunckoe nyxoBHoe npasienue’. Onuch 1. Jlena 1-
560. 1774-1792 rr. / coct. E. H. Boponkosa : Hay4. pen. H. A. Aatunus ; ['oc. koM. 110 J11e-
nam apxuBoB Yensi6. 0611., O0beauH. Toc. apx. Yenso. 061 — UensOunck, 2022. — 216 c.

2. Ilpoananu3upoBaTh JAHHBIN MMyTEBOAUTENb O ACIEKTaM, YKa3aHHBIM BO BTOpOI
KOJIOHKE TaOJIUIIBI, 3aII0JTHUB COOTBETCTBYIOIINE CTPOKH TAOJIUIIBI.

3. [Ipu 3anonHeHUH TPEThel KOJIOHKH TaOJIUIIbI HEOOXOAUMO BBISIBUTh U OTMETHUTD CO-
OTBETCTBYIOIIHME JaHHOMY MyTEBOJIUTENO0 OCOOCHHOCTH, a TAK)KE MPHUBECTHU 0 OJTHOMY TPHU-
Mepy U3 TEKCTa MyTEeBOAUTENS B TEX acleKTax, IJe 3TO YKa3aHo.

JoxyMeHThI YeI10MHCKOIO 1YXOBHOIO
npaBJieHUs NocJieHeH YeTBepTH
ACHEeKT aHaJIn3a XVIII Beka B O0be1iHEHHOM rocyaap-
CTBeHHOM apxuBe YensaOuHckoi
00J1aCTH : CIPABOYHHUK-NIYTEBOAUTEJIb

1. Bua nmyreBoguresis:

* TyTCBOAUTEINH 110 (POHIAM apXUBa;

KpaTKU# CIIPaBOYHHK 110 ()OHJAM apXUBa;

* TEeMaTHYCCKUH IyTeBOIUTEINb 110 (OHIAM ap-
XWBAa,

¢ MyTEBOJHUTENb M0 apPXHUBaM.

DS

7
d 0.0

‘0

2. BBoanast yacThb:
¢ KpaTKHUH OYEPK [0 HCTOPUH apXHBa,
% TpeIucIIOBHE.

3. KaaccnpukanuonnasicxeMa pacnoJioxKeHHsI
XapaKTePUCTHK (POHI0B:

¢ XpOHOJIOTHYECKAs,

%+ BeJIOMCTBEHHas /0TpacieBas,

%* TI0 3HAYUMOCTHU (POHJIOB,

¢ andaBuTHas,

% KOMOMHHPOBAHHAsI.

4, Cucremaru3auusi ungpopMauuu BHYTPH OCHOB-
HbIX pa3fesioB (CaMOCTOSITEIBHO YCTaHOBHUTH M

19


https://archive74.ru/sites/default/files/dokumenty_chelyabisnkogo_duhovnogo_pravleniya_30.03.2022_v_pechat.pdf
https://archive74.ru/sites/default/files/dokumenty_chelyabisnkogo_duhovnogo_pravleniya_30.03.2022_v_pechat.pdf
https://archive74.ru/
https://archive74.ru/

yKa3aTh MPUHIIUI CHCTEMATU3AIINN)

CTpyKTypa XapakTepucTuKu GOHI0B:

% Ha3zBanue GOHAA:_npumep u3 nymegooumes,

¢ cnpaBoYHbIe JaHHbIe 0 GoHIE (€ro HOMEp,
KOJIMYECTBO JIUHUII XPAHCHUSI, KpaliHUE JaTh
JIOKYMEHTOB, COCTaBITIOIUX (OHN):_npumep
U3 nymegooumeis,

KpaTKue CIpPaBKH M0 UcTopuu (oHm000pa-
3oBateasi (g (OHOOB JIMYHOTO IIPOMC-
XOXKACHU — O Oworpadum numa WM I,
JIOKYMEHTBI KOTOPBIX COCTABIISAIOT 3TOT (HOHN):
npumep u3 nymesooumens.

7
0‘0

XapakTepUCTHKH OCHOBHBIX TPyNIN JIOKYMEH-
TOB — AHHOTAIIUA:

¢ MHIUBUAYAIbHBIC: npUMED U3 NYMEB0OUMes,
«* IPYIIOBBIE: npUMED U3 NYMEB0OUME.

Tounble mnoucKOBbIe AaHHbIe(HOMEp (QoOHAA,
OIINCH, €A, IUCTOB: NpUMED U3 RYMEE0OUMEIIAL.

DJIeMEHTBI BCIIOMOTaTeIbHOT0 CIIPABOYHOI0
anmnapara:

¢ TUTYJBHBIN JTUCT,

+* OIJIaBIICHME,

¢ CIIMCOK COKpAIIIEHH{A.

Ykaszareyn:

¢ MMEHHOII,

% reorpaduyeckui,

% TpeIMETHO-TeMaTHYCCKUIA,

< npyrue (yKa3aTb HAUMEHOBAHHE).

10.

O0mas oneHka MyTeBoAUTeNs (BHIMOJTHSCTCS

€caMOCTOSITEIbLHO):

+* [IeJIEBOE M YMTATENLCKOE Ha3HAUYEHHUE My Te-
BOJIUTEIIA,

% yI00CTBO pacnoIOKeHUs] HHPOPMALIUH,

K/

¢ nH)OPMATUBHOCTH IYTEBOINUTEIIS.

OTallbI:

CamocrostenpHas padorta Ne 9
Tema «O030pbl apXHBHBIX JOKYMEHTOB)

[lenv pabomul — 0TPaOOTKA HABBIKOB COCTABIICHHS apXUBHBIX 0030DOB.

3adanue u Memoouxa 8bINOAHEeHUS

Ilo pe3ynbpTaraM JEKUMOHHBIX 3aHATUI COCTABUTh ApXMBHBIN 0030p, MCIIOJB3YS

BriOpatb (oHIBI M TEMATHKY A7 0030pa.

[ToAroTOBUTE XapaKTEPUCTHKHU yUPEKACHUI-POH1000pa3oBaTenei.

CocTaBUTh aHHOTAIMH HA JJOKYMEHTBI apXUBHOTO (OH/IA.

BriOpath cxemy MOCTpOECHHS XapaKTEpUCTUK TOKYMEHTOB: OTpacieBasi, XpOHO-
JIorn4yeckasi, TeMaTU4ecKasi, CTpyKTypHas, HOMAHaIbHAL.

5. TloaroToBUTH CIIpaBOYHBINA ammapar 0030pa: orjiaBiIeHUE, HCTOPUKO-apXxeorpadu-
YecKoe MPeINCIIOBUE, yKa3aTeH, CIMCOK COKpAIEHHBIX CJI0B, Onbmuorpaduio.

=
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5.2.3. llepeuens neuamnuix u 31eKMPOHHBIX 00PA306AMENLHBIX U UHPOPMAUUOHHBIX
Pecypcos HeodxX00UMbIX 0J151 CAMOCMOAMETbHOU Padombl

Cwm. Pazzgen 7. IlepedeHp eUaTHBIX U DJIEKTPOHHBIX 00pPa30BaTEIbHBIX M HH)OPMAITH -

OHHBIX PECYPCOB HEOOXOIUMBIX JJIsi OCBOCHUS AUCIIUILIINHBL.

https://sdo.chgik.ru — cucrema nucranunonHoro ooyuenus YI'MK (aBTopu3oBaHHBIN
JIOCTYTI)

http://fgosvo.ru/ — Tlopran denepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJAapTOB BhICIIETO 00Opa30BaHusl.

http://gramota.ru/ — CrnpaBouHO-MHGOPMAIIMOHHBIN TIopTan ['pamora.py — pycckuit
SI3BIK TSI BCEX .

https://openedu.ru — OTKpBITOE OOpa3OBaHME.

https://rsv.ru — Poccust — cTrpaHa BO3MOXKHOCTEH.

6. ®OHJT OLIEHOYHBIX CPEJCTB JJIsI IPOBEJEHHS TEKYIIETO KOHTPOJISI
YCHEBAEMOCTH M IIPOMEKYTOYHOM ATTECTAIIMYA OBYYAIOIIMXCS MO JUCIHUATIINHE

6.1. IlepeueHb KOMIETEHINH ¢ YKa3aHUEM 3TANnoB ux GopMUpOBaHNs B mpolecce
0CBOEeHNsI 00pa30BaTeJIbHOM MPOrPaMMBbI
Tabauuna 6

IHacnopT ¢poHaa OLIEHOYHBIX CPEACTB JJIM TeKyleil GopMbl KOHTPOJISA

HaunmeHoBanue Ilnanupyembie Konsbi HanMeHoBaHue
pa3nesioB pe3yJabTaThl 0CBOe- | MHIHKATOPO OIIEHOYHOTO CpPe/icTBA
(Mony.Jieii), nus OIIOII B

TeMblI TOCTHKEHUS
KOMIIeTeHIH
i
Paszpnen (moayJib) 1. TeopeTudeckue 0CHOBbI AaHAJIUTUKO-CHHTETHYECKOIT 00paboTKH
TOKYMEHTA
Tema 1. Cym- | YK-1. Coocoben | YK-1.1. — CamocrositensHas pabora Ne 1.
HOCTb W 3Hade- | OCYMIECTBIATH Tema «CymIHOCTh W 3HaYCHHE aHa-
HUE AaHAJIUTUKO- | TIOUCK, VK-1.2. JUTUKO-CUHTETUUECKONH 00paboTKu
CHUHTETHYECKOH KPUTHYECKUN VK13, JOKYMEHTa»
00paboTku aHalM3 ® CHHTE3 — Tecr
JIOKyMEHTa nHpOpMaIHH,
IMPUMCHSTH
CHUCTEMHBIN TOJXO0J
TUTS pemreHus
IIOCTAaBJICHHBIX
3aj1a4
IK-3. Crocoben | [1K-3.1.
OCYIIECTBIISTH
OpraHU3alOHHOE, IIK-3.2.
JOKYMEHTalMOHHOE
¥ HHPOPMALMOHHOE [TK_3 3.
obecrnieueHue
JESITeNbHOCTH
PYKOBOJIUTEINS
OpraHu3aIyu

Tema 2. OOwek- | Te xe Te xe — CamocrosiTenbHas pabora Ne 2,
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Thl U PE3YJIbTAThI
AHAIUTUKO-CHH-

Tema «OOBEKTHI U pe3yibTaTHl aHA-
JUTUKO-CUHTETHYECKOH 00paboTKu

TETHYECKOH  00- JOKYMEHTa»
paboTku —Tect
JIOKYMEHTa

Pa3nen (Mmoayan) 2. Buabl aHAJMTHKO-CHHTETHYECKOH 00pa00TKHN JOKyMEHTA

Tema 3. bub- | Te xe Te xe — Ilpaktnueckass pabora Ne 1
nrorpaduvaeckoe «bubnmorpadudeckoe onucanue»
OTIFICAHHE — CawmocrositennpHas pabora Ne 3.
Tema «bubnunorpagpuyeckoe
OTIHCaHUE»
—Tect
Tema 4. Cu-| Texe Te xe — Ilpaktuyeckas pabora Ne 2
cTeMaTH3aLus «CucremMaTu3anus»
— CamocrositenbHast pabora Ne 4.
Tema «Cucremarnzanus
—Tect
Tema 5. Aunotu- | Te xe Te xe — Ilpaktuyeckas pabora Ne 3
poBaHue «AHHOTHPOBaHHUE»
— CamocrositenbHass padora Ne 5.
Tema « AHHOTHPOBaHHUE»
— Tect
Tema 6. Pedepu- | Te xe Te xe — Ilpaktnueckas pabora Ne 4
poBaHue «PedepupoBanue

— CamocrostensHas pabota Ne 6.
Tema «PedeprupoBanue»
— Tect

Pa3znen (moayJin) 3. [IpoayKThl AHAJIMTHUKO-CHHTETHYECKOI 00pad0TKHU JOKYMEHTAa

B JCATCJIBbHOCTH APXMBHBIX Y4

eJKIeHU I

Tema 7. Apxus- | Te xe Te xe — Ilpaktuyeckas pabora Ne 5
HbIC OIUCH U Ka- «APpXUBHEIC OITUCH U KaTAJIOTH
TaJIOTH — CamocrosTenbHas pabora Ne 7,
Tema  «ApXuBHBIE ONHUCH U
KaTajorm»
—Tect
Tema 8. Ilyte- | Te xe Te xe — Ilpaktnyeckas pabora Ne 6
BOJIUTENb KakK «IlyTeBoguTens Kak BUI apXUBHOTO
BHJT apXHBHOI'O CIIPAaBOYHHKAY
CIPaBOYHHUKA — CamocrostennHass pabota Ne 8.
Tema «IlyTeBoauTens Kak BHJ
ApPXUBHOTO CIIPAaBOYHHKA»
—Tect
Tema 9. O630ps! | Te xe Te xe — [IIpaktuueckas pabora Ne 7.

APXHUBHBIX «O0630pbI ApXUBHBIX JOKYMEHTOBY
JIOKyMEHTOB — CawmocrositenpHas pabora Ne 9.
Tema «O030pbI ApPXUBHBIX
JIOKYMEHTOB»
— Tect
Tabauna 7

IHacnopT ¢oHAa OLEHOYHBIX CPEACTB I MPOMEKYTOYHOM aTTeCTALNH

HaumenoBanue
pasaeioB

Koapl
HHIUKATOPO

ILnanupyembie
pe3yJIbTaThl 0CBOE-

HaumeHnoBaHHe OLIEHOYHOIO
peacrsa
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(Mony.Jieii), TeMbI nus OIIOII B
JOCTHKEHHSA
KOMIIeTeH I
i
Pasznen (monyJis) 1. TeopeTuueckue 0CHOBBI AHAJIMTHKO-CUHTETUYECKOI 00padoTKu
JOKYMeHTA

Tema 1. Cymuocts | YK-1. Cnocoben | YK-1.1. Bompocsr k sx3ameny (1 cemectp):
A 3HAQYCHHE aHa- | OCYIECTBIATh — TeopeTudeckne Bompockl Ne 1-2;
JUTUKO-CUHTETU- | MOUCK, — MpPaKTUKO-OPHEHTHPOBAHHOE 3a-
4ecKoil 00pabOTKH | KpUTHUYECKUI YK-1.2. nanue Ne 1
JTOKyMEHTa aHAIM3 ® CHHTE3 — TecroBble 3amanns

uH(popmarm,

npSI)Mle)H;ITL YK-L3.

CHUCTEMHBIM MOAXO0N

JUIS perIeHus

MOCTABJICHHBIX

3a/1a4

IK-3. Crmocoben | [1K-3.1.

OCYIIECTBIIATh

OpraHH3aLMOHHOE, TIK-3.2.

JIOKYMEHTAIIHOHHOE

1 UHQOPMAIIMOHHOE

o0ecrieueHune IK-3.3.

JIeSITeTbHOCTH

PYKOBOJHTEIS

OpraHu3aluu
Tema 2. O0Obekthl | Te xe Te xe Bompocsr k sx3ameny (1 cemectp):

U pe3yJIbTaThl aHa-
JINTUKO-CUHTCTU-
4yeckoil 006paboTku

— TeopeTuieckue Bonpocsl Ne 3-4;
— TPaKTHKO-OPHUEHTHPOBAHHOE 3a-
nanue Ne 2

JOKYMEHTa — TecToBble 3a1aHUS
Pa3nen (Moayab) 2. Buabl aHAJIMTHKO-CHHTETHYECKOH 00pa0oTKH T0KyMEHTa
Tema 3. bub- | Te xe Te xe Bompocsr k sx3ameny (1 cemectp):
nrorpaduveckoe — TeopeTudeckne Bompockl Ne 5-9;
OIHCaHue - MIPaKTUKO-OPUEHTHPOBAHHOE
3ananue Ne 3
— TecroBble 3amaHus
Tema 4. Cucrema- | Te xe Te xe Bompocsr k sx3ameny (1 cemectp):
TU3aLUA — Teopernueckue Bompockl Ne 10-
12;
- IIPaKTUKO-OPHUEHTUPOBAHHOE
3aganue Ne 4
— TecroBble 3axaHus
Tema 5. Annotu- | Te xe Te xe Bompocsr k sx3ameny (1 cemectp):
poBaHue — TeopeTnyeckue Bompochl Ne 13-
15;
— MIPaKTUKO-OPHUEHTHPOBAHHOE
3amanue Ne 5
— TecToBble 3a1aHUs
Tema 6. Pedepu- | Te xe Te xe Bompocsr k sx3ameny (1 cemectp):

poBaHUC

— Teopernyeckue Bompockl Ne 16-
17,

- MIPaKTUKO-OPUEHTHPOBAHHOE
3aganue Ne 6
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| — TecToBBIE 3aaHUs

Paznen (moayas) 3. IIpoayKThl aHAJIMTHKO-CUHTETHYECKOI 00pad0TKU JOKYMEHTA
B J1eAITeJIbHOCTH APXHUBHBIX YUpeKIeHH

Tema 7. Apxus- | Te xe Te xe Bormpocsr k sx3ameny (1 cemectp):
HBIC ONHCH U Ka- — TeopeTnyeckue BOmpockl Ne 18-
TaJIoOTH 19;
- MIPaKTHUKO-OPUEHTHPOBAHHOE
3ananue Ne 7
— TecToBble 3a1aHus
Tema 8. [Ilyre- | Te xe Te xe Bomnpocsr k sx3ameny (1 cemectp):

BOIOUTENb KaK BHIL
ApXHWBHOTO  CIIpa-

— Teoperuueckue Bompochl Ne 20-
21;

BOYHHKA - MIPaKTUKO-OPHUEHTUPOBAHHOE
3ananue Ne 8
— TecToBbIE 3a1aHUs
Tema 9. O630ps1 | Te xe Te xe Bormpocs! k sx3ameny (1 cemectp):
apPXUBHBIX — TeopeTHYecKue Bompochl Ne 22-
JIOKyMEHTOB 24;

— MPAaKTUKO-OPHUEHTUPOBAHHOE
3amanne Ne 9
— TecToBBIE 3aMaHU

6.2. Onucanue nmoka3zarejed 1 KpuTepueB OLEHUBAHUS KOMIIETEHIIMA HA Pa3JIHYHBIX
jTanax ux (popMupoBaHHsA, ONMCAHNE IIKAJ OLEHUBAHUSA

6.2.1. Ilokazamenu u Kpumepuu OUEHUBAHUA KOMNEMEHWUTL HA PATUYHBIX
Imanax ux gopmuposanusn

Taoauua 8

Ioka3zaresid 1 KPUTEPUH OLIEHUBAHMSI KOMIIeTEHLM

Ilnanupyembie
Pe3YIBTATHI IHoka3zaTean
OCBOCHMSE c(bopanonaHH(lcTn Kpurtepuu oneHuBanus
ONOI KOMIIeTeH M i
YK-1 — MOHUMAET CIeNM(UKy TOoHCcKa, aHa- | OOyJarommiicss obnamaeT HE0OX0IUMOH
Ju3a U CUHTE3a JOKYMEHTUPOBAHHOM | CHCTEMOM 3HAaHUMU, JAOCTUI OCO3HAHHOTO
uH(QOpMAIHH; BIAJICHUS YMEHUSIMH, HaBbIKaMM U

— MIPUMEHSET METOBI TIONCKA, aHAIN-
3a W CHHTE3a WH(OOPMAITUHU JIJIS pellie-
HUS TIOCTABJICHHBIX 3a/1a4;

— cnoco0eH WCIONb30BaTh 3HAHUS,
YMEHHS, BIIAJIeHNsI B MpodeccnoHab-
HOM JIeATEIILHOCTH.

criocobaMu TPOPEeCCHOHANBHON e Telb-
HOCTH. JleMOHCTpHUpyeT CIoCOGHOCTh
AHAJIN3UPOBATL, MPOBOAUTL CPABHCHHUEC U
000CHOBaHHE BHIOOpPAa METOJIOB PELICHUS
3a7aHUil B TIPAKTUKO-OPHEHTHPOBAHHBIX
CUTYyalusiIX.
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[IK-3 — IIOHMMAET NPUHLHUIBI OCTPOCHHUS
JOKYMEHTHOH CUCTEMBI,

— IpPUMEHSIET IPOLECChl TOKyMEHTa-
UOHHOTO U MH(QOPMAIIMOHHOTO 00ec-
NIEUCHHS ACATENBHOCTH PYKOBOAUTENS
OpraHu3auuy,

— crnocoOeH HCHOJIb30BaTh 3HAHUS,
YMEHHUS, BIaJIeHHUsI B PO(eccCHOoHab-
HOH J1eSITeTBHOCTH.

OOyuaromuiicss 00J1aaeT HEoOXOAUMO
CHCTEMOI 3HaHH, JOCTUT OCO3HAHHOTO
BIAJICHUS YMCHUSMH, HAaBBIKAMH H
croco0aMu poPeCCHOHAILHONW JEATEIb-
HOCTH. JIeMOHCTpHpYeT CHOCOOHOCTD
aHAJM3UPOBATh, MPOBOJUTH CPABHEHHE U
000CHOBaHHME BBHIOOpPA METOIOB PEIICHUS
3alaHdl B IPaKTUKO-OPUEHTUPOBAHHBIX
CUTYyalHUsX.

Taoauna 9

Jtanbl (OPMHUPOBAHUS KOMIIETEHIN I

HanMeHoBaHue 3Tana

XapakTepHCcTHKA 3Tana

(I)OpMLI KOHTPOJIsL

HavanpHpIii (BXODHOW) 3Tam
(dbopMupOBaHHS KOMIIe-
TEeHIMHI

JlmaraHocTiKa BXOJHBIX 3HAHHM B
paMKax KOMIEeTEeHUUN

BxonHoe TectupoBaHue

Texymmii stan ¢GopmMHupoBa-
HUST KOMIIETEHIIAH

Brimonnenne oOydaromuMmucs 3a-
JIaHWH, HaNpaBJICHHBIX Ha (HOPMU-
poBanue komnereHnui OcyiecTs-
JIeHHe BBISIBIICHUS NPUYUH
MPETATCTBYIOMUX d(hHEeKTHBHOMY
OCBOCHMIO KOMIIETEHIMI

AxTuBHas ydeOHas JICKIHS,
PaKTUIECKHE; CaMOCTOsI-
TeNbHas paboTa: MUCHbMEHHAS
pabora

[IpomexyTouHslit  (aTTecTta-
LIUOHHBIN) 3Tan (opMHPOBa-
HUSI KOMIIETEHIIAH

OnenuBanue cHOPMHPOBAHHOCTU
KOMIICTEHIIMA 1O  OTIEILHOH
YaCTH JUCHUIUIMHBI WA JIHC-

UITIIMHBI B IICJIOM

Ixzamen:
— OTBETHl HAa TEOPETUYECKHE
BOIIPOCHI;
— BBIITIOJTHCHUC HpaKTI/IKO-

OPUEHTUPOBAHHBIX 3a/laHUH;
— BBINOJTHEHHE TECTOBBIX 3a-
NaHui

6.2.2. Onucanue wiKan oueHUAHUA

Taoauna 10

6.2.2.1. Onucanue mKaJjJbl OCHUBAHNS OTBETA HA DK3aMeHe

Kpurepum onenku

OT1an4HO
Xopoio
Y 0BI€TBOPUTEIBHO

HeynosjieTBOpUTEIBLHO

VYpoBeHb yCBOEHHS MaTepHana, MpeayCMOTPEHHOTO MPOrpaMMoi

VY MeHue BBIOIHATS 3a/1aHus, IPEAYCMOTPEHHBIE IIPOrpaMMON

YpoBeHb 3HAKOMCTBA C OCHOBHOW JUTEPATypOu, MPELYyCMOTPEHHOMN

MpOrpamMmon

YpoBeHb 3HAKOMCTBA C IOTIOJHUTEIBHOM JTUTEPATY PO
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YpoBeHb pacKpbITUSI IPUUUHHO-CIIE/ICTBEHHBIX CBSI3EH

YpoBEHB PACKPBITHS MEKIUCITUIIIINHAPHBIX CBS3EH

[Tegarorndeckast opueHTaius (KyJabTypa peun, MaHepa OOIICHHUs, yMe-
HUE UCITIOJIB30BaTh HATJISIHBIC TOCOOMSI, CIIOCOOHOCTh 3aMHTEPECOBATh
ayJIUTOPUIO)

KauectBo oTBera (ero oOmiasi KOMITO3WIUS, JIOTHYHOCTH, yOEkKICH-
HOCTb, 001IIast APy TUTIHS)

OTBeThl Ha BOIPOCHL: TMOJHOTA, APTYMEHTHPOBAHHOCTH, YOEKIeH-
HOCTh, YMEHHE HCIOJIb30BaTh OTBETHI Ha BOIIPOCHI JIJIs1 60JI€e MOTHOTO
PacKpBITHS COEpKaHUs BOIIpOca

]_IGJ'IOBLIC K BOJICBBIC Ka4dyCCTBa 06yanomeroca: OTBCTCTBCHHOC OT-
HOIICHUEC K pa60Te, CTPEMJICHUC K NJOCTHXXCHUIO BBICOKHX PE3YJIbTa-
TOB, TOTOBHOCTb K TUCKYCCUH, KOHTAKTHOCTb

Brinonnexnue IMPAKTUYCCKOI'O 3aJIlaHUA

OO01asg oneHka

Onucanne MKaJbl OLEHUBAHUSA Ipu TECTUPOBAHUU HA 0a3e TeCTOBBIX
MaTepUuaJioB HHCTUTYTA

OuneHka Mo HOMHHAJILHOM IIKAaJIe % NpaBUIBbHBIX OTBETOB, MOJYy4eHHbIX
HA TECTUPOBAHUM
OTiIn4HO ot 90 1o 100
Xoporo ot 75 mo 89,99
VY 10BIE€TBOPUTEIIHHO ot 60 o 74,99
HeynosnersopurensHo MeHnee 60
Taoauna 11

6.2.2.2. Onucanye MKaJbl OeHUBAHUA

Iucomennan paboma (pegpepam u m. 0.)

~ =) g

X = 2
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= 5 =
= |e5 e £
— g = o 2 XX

=3 )
Kputepuu ouenku e eS| % a o
purep 2% | oW =&
g SrlEx| 2
= | 2a| 5

= g 2

= = >

) > E

O00cHOBaHHE aKTYaITHbHOCTH TEMBI

KauecTBO OICHKH CTENEeHU pa3pabOTaHHOCTU TEMbI B CIICIIUATBHOMN
IuTepaType

CrerneHn pcanunszanuun IIOCTaBJICHHOH OCIn 1 3aga4

O6beM 1 riryOrHA PaCKPBITHS TEMBI

Hanuuue Marcepuajia, OpUCHTUPOBAHHOI'O Ha HNPAKTUYCCKOC HC-
TI0JIb30BAHHC

I[OCTOBCpHOCTL u 00OCHOBAaHHOCTh IMOJYYEHHBIX PE3YJIbTATOB H
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BBIBOJIOB

Crernenn OPUTHHAJIBHOCTH TCKCTA

3pyz[mmsl, HCIIOJIB30BAHUE MCIKANCHUIITIMHAPHBIX CBsI3eH

Cobmonenne TpeOOBaHUH K CTPYKTYpe paboThI

KagectBo odopmienus paboTsl ¢ yueToM TpeOOBaHuit

HNudopmarmonnas KynbTypa (OUTHPOBAHHE, O(POPMIICHHE CITHCKA

HCTIOJIb30BAHHOI JIUTEPaTypPhI)

Oo61masi oneHka (M0 HOMUHAJILHOH 1HIKaJIe / KA4eCTBO BHINOJIHE-

HUs 3a1aHus, %)

Hpaxmuuecxoe (npaKmuko-opuenmupoeanuoe) 3aJaHHuC

KauyecTBO BbBI-
NOJIHEHHUA 3a1a-
Hus (%)

Onenka mno
HOMHMHAJBLHOH IIKAJIe

XapakTepuCTHKHU 0TBETA 00Y4AKOIErocs

ot 81 mo 100

OT1ian4Ho

OOyuaromuiicss caMOCTOSITEIbHO U IPaBUIIBHO
pemmn  y4eOHO-TIpoecCHOHATBHYIO — 3a/ady,
YBEPEHHO,  JIOTHYHO,  IOCJIEAOBATEIbHO U
apryMEHTHPOBAHHO M3JIaraj CBOE peIlIeHHe, HC-
10JIb3Y$ PO ECCHOHANBHYIO TEPMUHOJIOTHIO.

ot 51 mo 80

Xopouo

OOyy4aromuiicsi caMOCTOSITEIFHO M B OCHOBHOM
MPAaBWILHO pemmi y4eOHO-TIpodhecCHOHATBHYIO
3aj1a4y, YBEpCHHO, JIOTUYHO, TOCICI0BATEIBHO U
apryMEHTHUPOBAHO H3JIaraj CBOE pEeIleHHEe, HC-
HOJIB3Ysl MPO(ECCHOHATBHYIO TEPMUHOJIOTHIO.

or 31 no 50

Y a0B1eTBOPUTEIHHO

OOy4Jaromuiicss B OCHOBHOM PEIINI y4eOHO-TIPO-
(deccroHaNbHYIO 3a/1ady, JIOMYCTHI Hecyle-
CTBEHHBIE OIMOKH, c1a00 apryMEHTHPOBAJ CBOE
peICcHuEC, MmyTasiCb B HpO(beCCI/IOHaI[LHBIX IIOHSs-
THUAX.

ot 0 1o 30

HeynoBjieTBOpUTEIBHO

OOyyaromuiicst He pemma yaeOHo-mpodeccro-
HAJIBHYIO 3371a4y.

6.3. TunoBble KOHTPOJIbHBIE 32JaHUS MJIH MHbIE MAaTEPHAJIbI, HEO0OX0AUMBbIE 51
OLICHKH 3HAHWH, YMEHMH, BJIAJICHUH, XapaKTepU3yOIIHUX 3Tanbl opMupoBaHus
KOMIIEeTEeHIUi B mpoiecce 0CBOECHUs 00pa30BaTeIbHON MPOrpaMMbl

6.3.1. Mamepuanwi 011 n0020MOBKU K IK3AMEHY

Taomauma 12
MarepuaJbl, He00OX0AMMbIe JIsl OLIEHKH 3HAHU I
(mpuMepHBIe TeOpeTHYECKHe BONPOCHI) K IK3aMEHY
Ne I Kox

w/n puMepHbIe GOpPMYJIHPOBKHU BONIPOCOB KOMITETeH i
1. CyIIHOCTh 1 3HaYEHNE aHAIUTHKO-CHHTETHICCKON 00pabOTKH TOKYMEHTOB YK-1, IIK-3
2. OOpaboTka JOKYMEHTa B OpraHM3alUsAX CHCTEMBI JIOKYMEHTAIbHBIX YK-1, I1IK-3

KOMMYHUKALUI
3. JOKyMEeHT Kak 00BEeKT aHAJTMTUKO-CHHTETHUECKOH 00paboTKu YK-1, I1K-3
4. Bupl u pe3yapTaTsl 00pa00TKH TOKYMEHTA YK-1, T1K-3
5. bubmmorpaduieckoe omnrcaHue: OmNpeneicHUE IOHSITHS, HCIOIb30BaHUE, VK-1, IIK-3

¢dyHKIMY, TpeOOBaHHS K HEMY
6. Ob7nacTy 1 3IEeMEHTH OAHOYPOBHEBOTO OMOIHOrpaduIeckoro OnrucaHus YK-1, I1K-3

27




7. Bubnuorpaduyeckas 3anuch 1Mo 3aroJIoBKOM U 1oj 3aryiaBueM. CyIHOCTb VK-1, IIK-3
U IPUMCHCHHE
8. Ananutndeckas Oubnmmorpadudeckas 3anuch. Ee cymHoCTh, Ha3HaueHHE, VK-1, TIK-3
CTPYKTypa
9. MHuoroypoBHeBasi oubimorpaduueckas 3anuch. Crenuduka 1 0COOSHHO- VK-1, IIK-3
CTH
10. CucreMatn3alys JOKYMEHTOB: o0Iee MOHATHE, Ha3HAYCHUE VK-1, I1K-3
11. Kiraccudukarmonnaple CHCTEMBI, HCIIOJIB3YeMBIe B Poccnn YK-1, IIK-3
12. TaOmauip! knaccuuKalyii: X Ha3HAUYCHUE, COCTABHBIC YaCTH, MHICKCAIHSI VK-1, T[1K-3
13. AHHOTHPOBaHUE: CYIIHOCTh, HA3HAYCHUE, OCOOEHHOCTH VK-1, IIK-3
14. OJIeMEHThI AHHOTAIUH pa3InYHBIX BUJOB VK-1, TIK-3
15. Tunomorndyeckas KiaccuGuKaIis aHHOTAIHH VK-1, I1K-3
16. PedepupoBanue: cynHoCTh, HA3HAUCHUE, 3TAIBI peeprupoBaHwst YK-1, IIK-3
17. Knaccuduxkarws (Busl) pedeparon YK-1, IIK-3
18. ApXUBHBIE ONMCH: CTPYKTYpa U Ha3HAUYEHHUE YK-1, I1IK-3
19. ApXUBHBIEC KaTaJOTH: BH/IbL, CTIENU(HUKA COCTABICHHS YK-1, TIK-3
20. Ha3zHaueHue 1 BUbl apXUBHBIX TyTEBOAUTENEH YK-1, TIK-3
21. CTpyKTypa apXHUBHBIX ITyTEBOANTENEH, 0COOCHHOCTH COCTBIICHHUS YK-1, IIK-3
22. 0030pHO-aHATUTHYECKAS ICATEIBHOCTD: CYIIIHOCTh, HA3HAUCHHUE VK-1, T[IK-3
23. Knaccudukanus (Buast) 0630poB YK-1, IIK-3
24. Crnenmduka IOATOTOBKH apXMBHBIX 0030poB YK-1, I1K-3
Tadauuna 13
MarepuaJjibl, He00X0AUMBbIE VISl OLEHKH YMEHUI U BJIaJIeHHH
(mpuMepHBbIe NPAKTHKO-OPHEHTHPOBAHHbIE 32JaHUSA)

° TeMbI MPUMEPHBIX Kon
n/n NPaKTUKO-OPMEHTUPOBAHHBIX 3a1aHUH KOMIIeTEeH N i
1. CyIIHOCTh U 3HAYCHUE aHAJTUTHKO-CHHTETHYECKON 00pa00TKU JOKYMEHTA YK-1, TIK-3
2. OOBEKTHI M PE3YJIBTAThl AHATUTHKO-CHHTETHUSCKOH 00pabOTKH TOKYMEHTA YK-1, TIK-3
3. | bubmuorpadudeckoe onrucaHue YK-1, IIK-3
4. CucreMaTn3anus VK-1, I1K-3
5. | AHHOTHpOBaHUE YK-1, TIK-3
6. | PedpepupoBanue YK-1, I1K-3
7. ApXUBHBIC OTIMCH U KaTaJOTU YK-1, T1K-3
8. | IlyreBomuTenh KaKk BHJI apXUBHOTO CITPABOYHHKA YK-1, IIK-3
9. | O030pbI apXUBHBIX JOKYMEHTOB YK-1, TIK-3

M

6.3.2. Temvl u memoouuecKue yKazanus no no02omoeKe pegepamoas,
Jcce u meopUecKux 3a0anuil no OucyuniIuHne

Tembl pedeparTos

AHaTUTHKO-CHHTETHYECKass 00paboTKa JOKYMEHTA B IEJIONPOU3BOJICTBE.

AHAIMTHKO-CHHTETHYECKAs! 00paboTKa TOKYMEHTa B apXHUBHOM JIeJIe.
AHann3 ¥ CHHTE3 KaK METOIbI IepepaboTKku HHGOpMAIUH.
WNudpopmannoHHas eMKOCTh JIOKyMEHTA.

3amaun aHAJUTUKO-CUHTETUYECKON MepepaboTKu MH(OpMAIMM B apXUBHOM Jielle U

JEJIONPOU3BOICTBE.
PexBu3uThl OKYyMEHTa B IpolecCaX AHAIUTUKO-CHUHTETUYECKOU
nHpopmanuu.
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7. OdunmanbpHble U3AaHUSA, UX XapaKTEPUCTHKA U CIOCOOBI cocTaBieHHs Oubmuorpapu-
YECKOH 3aIHCH.

8. HopmartuBHas 0aza aHATUTHUKO-CUHTETHYECKOW MepepadoTku MHPOpMAIUU: O0COOCH-
HOCTHU U HEIOCTATKH, IEPCIEKTUBBI PA3BUTHSI.

9. DIeKTpOHHBIC W3/IaHUs, UX XapAKTEPUCTHKA U CIIOCOOBI COCTaBIeHUS Oubmmorpadu-
YECKOH 3aIHCH.

10. Knaccugukarusi TOKyMEHTOB: 00Illee MOHATHE, Ha3HAYCHUE, BUBI. XapaKTepUCTUKA
TUTIOB OMOJIMOTEYHO-ONOIMOTPAPUIECKUX CHCTEM.

11. Tabmuupl knaccuukauu Kak MaTepHajIbHOE IMPEICTaBICHUE KIIACCH(PHUKAIMOHHOM
CUCTEMBbI: X Ha3HAYCHHE, COCTABHbIC YACTH, UHCKCAIUSI.

12. OcHOBHBIE METO/IBI CYKATHUS HHPOPMAITHH.

13. PedepupoBanue kak MeTO] IepepabOTKX HH(DOPMAITUH.

14. CocraBieHue U UCTIOIB30BAaHUE 0030POB B apXUBHOM JIEJIE.

15. AHHOTHpOBaHHE KaK CIOcO0 CO37aHusi BTOPUUHOM HH(OpMALIUK O TOKYMEHTE.

Memooduyeckue ykazanus

[Ipuctynas K BBINOJHEHUIO 3a/laHUM, CTYJEHT JOJDKEH 3HaTh, 4yTO pabota OyAer
3a4TeHa MPH YCIOBUH COOIIOIEHUS CIeIyIOIUX TPeOOBaHUI:

1. 3HaHuEe TEKCTOB PEKOMEHJOBAHHOM JIUTEPATypbl U UCIOJIb30BAaHUE STOrO 3HA-
HUs B paborTe.

2. Hcnonbp3oBaHUE CTYJIEHTOM HECKOJIbKMX HCTOYHMKOB (cTaTted, MOHOrpadwuii,
CIPaBOYHOM U JPYTOM JUTEPATYphl) ISl pACKPHITHS U30PaHHOH TEMBI.

3. Kynbprypa u akageMuueckre HOpMbI U3JI0KEHUS MaTepuaa: 00s3areabHoe yKa-
3aHUE Ha MCTOYHHMKH, TPAMOTHOE IIMTUPOBAHHE aBTOPOB (MPsIMOE M KOCBEHHOE), OlpeJere-
HUE COOCTBEHHOHM IMO3WMIIMHM U 00s3aTeIbHBIN COOCTBEHHBIM KOMMEHTApUN K MPHUBOJAMMBIM
TOYKaM 3pEHUS.

4. Cobmoaenue TpeOOBaHM K CTPYKTYpE B 0(DOPMIICHHIO.

Tpebosanus k cmpykmype u ogpopmieHuro

Crpykrypa. PaboTta cocTout u3: BBeIEHUs, OCHOBHOM 4acTH, 3akitoueHus. Bo BBe-
JIEHUW HEO0OXOJMMO ONPENeTUTh IeNIb U 3a/1auyd paboThl. B OCHOBHOWM yacTh 00s3aTENbHBI
CCBUIKM Ha HOMepa OuOnmorpaduyeckux 3amnmceil B COUCKe UCIOJIb30BaHHOH JIuTepaTypsl. B
3aKJIFOYEHUN HEOOXOJAMMO CJiejaTh OCHOBHBIC BBIBOJbI. CIIMCOK HCITOJIB30BAHHOM JIMTEpATY-
pBI TIOMENIaeTcs Tocie 3akioueHus. bubnumorpaduyeckue 3amucu HYMEPYIOTCS U Pacio-
JararoTcs B aaaBUTHOM IMOPSIKE.

Odopmnenne. llpudrt rapaurypsr «Times New Romany, xernp 12 wnm 14, gepes
1,5 untepBana. PaboTy meuaTaTh Ha OJHOW CTOpOHE CTaHIAPTHOrO JucTta Oymaru dopmara
A4 ¢ cobmroaenuem mnosneit: gesoe — 30 MM, paBoe — 20 MM, BepxHee — 20 MM, HIbkHEE — 20
MM.

Brimonnennas padota gomkHa OBITH CKpEIICHA.

PaGota oTkpbIBaeTCS TUTYJIBHBIM JTHCTOM. 3aTeM cieayeT «Ornasnenuey. [lopsako-
BBIE HOMEpPA CTPAHMI] YKA3bIBAIOTCS BHU3Y CTPAHUIIBI C BEIpABHUBAHMEM OT IieHTpa. He mo-
MyCKaeTCs pacCTaHOBKAa HyMepaluu CTpaHHl] OT pyku. llepBoil cTpaHuieil cuuraercs TH-
TYJBHBIA JIUCT, HO Ha HeM Iudpa «1» He craButcs. Kakapiii pa3aen Bcerjga HaAYMHASTCS C
HOBOU CTpaHMIIBIL.

6.3.3. Memoouueckue yKkazanus no blnoJIHEHUI0 KypPCoeoil padomul

KprOBa}I pa60Ta 10 JUCHHUITIIMHE y‘Ie6HBIM IJIaHOM HC MPEAYCMOTPCHA.
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6.3.4. Tunoevie 3a0anus 013 npoeedeHUs MEKYyuLe20 KOHmMposa
dopmuposanua komnemenyui

6.3.4.1. Ilnanpl ceMMHAPCKMUX 3aHATHI

CeMI/IHapCKI/Ie 3aHATHA 110 JUCHUIIIIMHE y‘le6HHM IIJIAaHOM HE€ MMPEAYCMOTPCHBI.

6.3.4.2. 3aganus 1JIA NPAKTHYECKUX 3aAHATHIA

[IpakTuueckoe 3anstue Ne 1
Tema: «budiamorpadguueckoe onucanme»

[lenv pabomel — OBNAETh HABBIKOM COCTaBIIEHUS OMOTMOrpadHUuecKoro OMHCAHUS
(BO) B cooTBercTBMH C TpeOOBAHUSMH HOPMATHUBHBIX JOKYMEHTOB (HAIIMOHAJIBHBIX H
rOCy/IapCTBEHHBIX ) CTAaHAAPTOB.

3adanue u mMemoouxa 8bINOJAHEeHUS

Ucnonezys TOCT P 7.0.100-2018. bubnmorpadudeckas 3anuck. budbnuorpadpudeckoe
onmcanue. O6mue TpedoBanus u npasuia cocrabienus u ['OCT 7.80-2000. bubmmorpadu-
YyecKas 3amuch. 3aroaoBok. O0mue TpeOoBaHMs U TPaBUIIa COCTABICHUS:

1. M3yuuth cxemy OubOnnorpapuyeckoro ONUCaHUS, IPOBECTH aHAIM3 OOJacTei u
aneMeHToB bO, npeanrcaHHoN MyHKTyaluu.

2. CoctaButh bO 10KyMEHTOB 0THOTO aBTOpa (3 JOKYMEHTA).

3. Haiitu ommbku B roroBoM bO (3 nokymeHnra).

[IpakTuueckoe 3anstue Ne 2
Tema: «CucreMaTu3zamus»

[lenb pabombl — OBNAIETh HABBIKOM HCIIOJIB30BaHMS OMOIMOTEYHO-OMOIMorpaduye-
ckoit knaccupukanmu (BBK) mis cucreMatusanum JOKyMEHTOB.

3adanue u memoouxa 8bINOJAHEeHUS

Ucnone3ys uznanue bubauomeuno-oubnuocpaguueckas kiaccuguxayus @ paboyue
mabn. ona macc. 6-x. — M. : Jlubepus, 1997. — 688 c., HEOOXOIUMO OTBETHUTH Ha CIEAYIOIIHE
BOTIPOCHI:

Yacrs 1

1. Ompenenure ocHOBHYIO cTpYKTypy BBK (KommduecTBO OCHOBHBIX OT/AENOB, JIOTUKY UX
PaCIIOJIOKEHUS ).
Ilepeuncinre, kKakue TUIIOBBIE JEIEHUS UCIONb3ytoTCsA B bBK.
VYkaxuTe, B KAKUX OT/€JIaX UCHOJIB3YIOTCS CIEIHalbHbIE TUIIOBBIE ACTICHUSI.
YKaKuTe, 4TO BXOJIUT B METOJMYECKHE YKA3aHUS K IPEIMETHBIM PyOpHKaMm.
[IpuBenure mpuMepbl CIOXKHBIX MHPEIMETHBIX PYOpPHK B AJs(aBUTHO-IIPEIMETHOM
yka3zareie k bbK.

SRk Wb

Yacts 2
Omnpenenure unaekc Y 1K Ha uznanus:
Ozepa Ypana: oubnuorpadudeckuil yka3aTeb.
O0pa3bl 1ekabpUCTOB B PYCCKOM M300pa3UTEIHFHOM UCKYCCTBE: ATTEOOM.
Peknama B u3garenbckom Jiene.
Pycckuii s3bIK: yueOHMK 1715 5 Kiacca.

AW~
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Onmnepa I1. . YaiikoBckoro «EBrenuii Oneruny.

A. C. IlymkuH: SHIUKIONEINS

®enepanbHblii 3ak0H PO «O06 00s13aTeTbHOM 3K3EMILISIPE JOKYMEHTA.
MeHeKMEeHT: Y4eOHHUK ISl BY30B.

KunuiHo-KoOMMyHaIIbHOE X03sIcTBO B UenssOMHCKOM 001acTu: MpoOJIeMbl U peliie-
HUSL.

e e R4

[IpakTuueckoe 3austue Ne 3
Tema: «KAHHOTHPOBaHHE»

geﬂb g2a60mbz — 3aKpCIUTh 3HAHUA O BUJAX aHHOTaHHﬁ, COCTaBJIAACMBIX HA pa3JINYHBIC
BHUAbI JOKYMCHTOB.

3adanue u memoouxka 8blNOJAHEHUs

N3yuuts OCT P 7.0.99-2018. Pedepar u annoranus. O6mue tpedoBanus. Haiitu
WIIA CAaMOCTOSITEJIBHO COCTABUTh M MPUBECTH IPUMEPHI AHHOTALMH (B YETBEPTOM CTOJIOIE) HA
COOTBETCTBYIOIINE BU/IbI JOKYMEHTOB, YKa3aHHBIE BO BTOPOM CTOJIOLIE.

B tpethem ctonbie HeoOxonuMo mpuBecTH OMOIMOrpaduueckoe ONMMCcaHue aHHOTH-
pyemoro npokymenta, BoinotHeHHoe 1o 'OCT P 7.0.100-2018. «bubnuorpadudeckas 3anuch.
bubnuorpaduyeckoe onucanue. O6mue TpedoBanus u npasuia coctasieHus» u [OCT 7.80-
2000 «bubmuorpaduyeckas 3anuck. 3arojsoBok. O0mue TpeOOBaHUS W MPaBUIa COCTABIIE -
HUSD.

AHHOTHpOBaHI/IC Pa3IMYHBIX BUAOB JOKYMCHTOB

Ne Bua anHoTanum bubauorpadpuueckoe | Ilpumep an-
n/n ONMCAHNE IOKYMEHTA HOTALUH
11. PexomennmarensHas aggoramnus Ha ar000it [OCT

12. | PexomenmarensHass aHHOTAIWs Ha JIE000# cOop-
HUK apXUBHBIX JOKYMEHTOB

13. | CrpaBouHasi aHHOTauusl Ha MyOJHKALKIO0 apXuB-
HBIX TOKYMEHTOB M3 apXMBOBEIUYECKOIO KypHaia
(«BectHuk apxmBuctay, «OTedecTBEHHbBIE ap-
XuBb» UK «VcToprueckuii apXuBy» H T. I1.)

[TpakTrueckoe 3austue Ne 4
Tema: «PedepupoBanue»

[lenv pabomwvl — 0TpabOTKA HABBIKOB MOJENMpPOBaHMs Oubauorpapudeckux pedepa-
TOB.
3adanue u memoouxa evinoaHeHus

3anonaHuTh 3, 4, 5 cTONOLBI TaOJIUIBI, CKOIMPOBAB U3 MPHUBEIEHHBIX HUXKE MPUMEPOB
pedepaToB COOTBETCTBYIOLIME (pa3bl U MPENTIOKEHUs UX conaepkaHus. Takum oOpazom, B
pe3yJibTaTe 3aroJIHEeHUs TaOlIHIIbl, TPUMEpHI pedepaToB NOKHBI OBITH pa3/esieHbl Ha aclek-
Thl, YKa3aHHbIE BO BTOPOW KOJOHKE TAOJUIIbI, M Pa3MELICHbl B COOTBETCTBYIOIIMUX JaHHBIM
npuMepam siueiikax TaOIuIbl.

ITpu BBINIOJIHEHUH 3aJaHUS CIEAYET IOMHUTH, YTO B 3aBUCUMOCTH OT COJEp)KaHUS U
xapakrtepa pedeparta, B pa3HbIX IpUMepax MOTYT ObITh OTPaXKEHbI HE BCE aCMEKThI aHATN3A.

IIpumep 1. UupopmaTuBHBIN pedepat
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http://protect.gost.ru/document1.aspx?control=31&baseC=6&page=0&month=1&year=2018&search=7.0.&id=231209

I'pynna komnanuii LeipaGroupGmbH, pacnonararomas 18ymsi IpOHU3BOACTBEHHBIMH
miomaakamMu B ropoaax IIsear u Mrwonuxen, B Havaie 2017 r. mpuodpena 49%-Hyro 10110 B
KarnuTane Toprooro aoma Gratenau&HesselbacherGmbH (G&H), ycunuB Tem caMbiM
CBOIO aKTUBHOCTH B cepe cObita. Toproseiii nom G&H cymectByer ¢ 1874 r. u xopoio
M3BECTEH Ha FOKHOAMEPUKAHCKHX, aQpUKAHCKMX M a3WaTCKUX pbIHKax. [Ipeamonaraercs,
YTO 3Ta U3BECTHOCTh [TOMOKET HOBOMY COBIAJIEINbIly YBEIMUYUTh MACIITA0bl COBITA MPOU3-
BOJMMBIX UM IPOAYKTOB (KypHasibHas Oymara, TecT-laifHepbl, yakoBku). B rpynmne Leipa
3aHATH 1700 pabOTHUKOB, €€ roJoBoi 000poT coctaBiser 740 miH eBpo. TOproBeiii g0M
G&H TpaguiimoHHO TOPTyeT MEITI0I0301, Oymaroil u kaproHoM. HanGonbmuii ynenbHbII
BEC B CTPYKTYpE MPOJaxX B HACTOSIIEEe BpeMs MPUHAAICKUT )KypHAIbHBIM OyMaram, CbIpbio
JUISL U3TOTOBJICHUSI TOPPOKAPTOHA, MOTPEOUTEIHCKON yIaKOBKe. JTa MPOIYKIIHS SKCIOPTH -
pyercs B 40 ctpan mupa. B Kurae u Jlatunckoit Amepuke y G&H ectb cBom mpeacraBu-
TEJIbCTBA.

IMpumep 2. UnankaTuBHbIN pedepart

Pa3paboran HOBBI aBTOMATH3UPOBAHHBIA METOJ OIEHKM (DYHKIIMOHAIBLHOW AKTHB-
HocTH cucteMbl kKomiuiemMeHTa (CK), OCHOBaHHBIN Ha LUTOIUTHYECKOM JEHCTBUM STOU CH-
creMmbl Ha uHQy3opuu Tetrahymenapyriformis. Meron 6a3upyeTcst Ha IMUKIAYECKOM TOJI-
cyeTe >KHMBBIX IOABMKHBIX KIETOK C TMOMOIIbI0 paspaboranHoro mpubopa "buoJlaT".
[Tporpamma AutoCiliata ynpasisier paboToii mpubopa U OCyIIECTBISET MOACYET KIETOK. B
KauecTBE BEJIMUMH, XapakTepu3yronux akTuBHOCTs CK, BbIOpaHbI Bpemsi THOENN MOJTOBHHBI
kierok (TJIJI50) m Bemmumua 100x(1/TJIA50)% (akTHBHOCTH CHCTEMBI KOMIUIEMCHTA,
ACK). YUyBCcTBUTENIBHOCTh METOJA OlleHHBanach Ha ocHoBe 3aBucumocteid TJIA50 u ACK
OT KOHIIEHTPalUU ChIBOPOTKHU. HOBBII MeTON MOKET ObITh MCIOJb30BaH B KIMHUYECKOMN
MIPaKTUKE B OHJIAHH-PEKUME.

IIpumep 3. UudopMaTHBHO-MHAMKATUBHBINH pedepart

[Ton mpoOMBIIITIEHHON NEYaThi0 MOHUMAETCs MPOU3BOJCTBO IEUATHOW MPOTYKIHUH,
HCIIOJB3YEeMOM B KaduecTBE KOMIIOHEHTA W3Aeiui Hemoiaurpaduyueckoro npodmis. O6opy-
JIOBaHME JJI1 IPOMBIIUIEHHOW Me4YaTh UMeeT ompeieleHHble ocobeHHocTH. Kommanwus
KonicaMinolta (fIlmonus) otkpsina B T. Jlanrenxarene (I'epmaHusi) AeMOHCTpalMOHHBIN
uentp DigitallmagingSquare (DIS), rae na miomanu 550 mnpezacrasieHo o0opyioBaHHeE,
KOTOPOE, B YACTHOCTH, MOXKET OBITh MCIIOJIF30BAHO ISl TPOMBIIUICHHON MeYaT. DKCIO3H -
LMOHHAs IUIOIIaJb YCIOBHO MOJI€JIEHa Ha 30HbI T.H. "nerkoro", "cpeaHero" u mpOMBIIIIEH -
Horo mpowusBojcTBa. [loka3zansl Gonee 20 MEYAaTHBIX CHCTEM, OTHECEHHBIX KOMITAHUEH K
yKa3aHHBIM KaTeropusM. B 30He '"merkoro" mpou3BOACTBA JAEMOHCTPUPYIOTCS IIU-
poxogopMaTHbie MPUHTEPHI U cucTeMbl BizhubPro HavanbHOro ypoBHs; B 30He "cpenHero"
npousBojAcTBa — cucteMbl BizhubPress u ycranoBku MeteorUnlimitedColors ¢paniry3ckoro
naptHepa Kommanuu — pupmsel MGI; B 30HE IPOMBIIITICHHOTO MTPOU3BOJICTBA MPEICTABICHA
mamuHa Y @-ctpyitHoii neyatu Accuriojet KM-1.

IMpumep 1 Ipumep 2 IIpumep3
Ne ACHEKThI AHALM3a (¢ppa3sl 1 npeasIoKe- (¢pa3bl u mpen- (¢pa3bl u mpen-
HHA U3 pedepaTa) JIosKeHus u3 pede- JIosKeHus u3 pede-
para) para)

1. | Tlpenmet
2. | Tema
3. | Lens paboTsl
4. | Meton wuIM METOHO-

JIOTHS TIPOBEICHUS pa-

0OThI
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5. | PesynbraTsl paboTh

6. | OOnacTb TPUMEHEHHS
pe3yJIbTaTOB

7. | BriBoabl

8. | JlomomHUTEIbHAS
HHPOpMALHS

ITpakTnueckoe 3ansatue Ne 5
Tema: «KApXMBHBbIE OIIMCH H KATAJIOTW»

3aoanue evinonnaemcs é popme npaxmuueckoit NOO20MoKuU
Ha mamepuanax I'ocyoapcmeennozo yupexcoenusn «Q0veOunHennvlil 20Cy0apcmeeHHlil ap-
xue Yenaounckou oonacmu

Llenb pabomsi — N3y4uTh CrieNU(PHUKY COEpKaHUS U COCTABJICHUS AJICKTPOHHBIX ap-
XUBHBIX OITHCEMN.

3adanue u mMemoouxa 8bINOJAHEHUS

[Ipoananu3upoBaTh onuch (HOHIOB, PACIOIOKEHHYIO Ha oQuIMaIbHOM caiite ['Y
Olr'AYO B pasmene [1aBHasg — CrpaBoyHad vHbopMarugd — COUCOK QOHIIOB
(https://archive74.ru/sites/default/files/sites/default/files/spisok fondov 01.01.2022 0.pdf),
10 CIIEIYFOIIHM ITYHKTaM:

1. O6mee komu4aecTBO (POHIIOB.
2. HawmeHoBaHue THIOB (OHIOB, YKA3aHHBIX B OMHUCH, 00IIee KOJHYECTBO (POHIOB IO
KaXXJI0My THILY.
3. HaumenoBanue GoHIa, B KOTOPOM MPEICTABICHO HAUOOJBIIIEE KOJIUIECTBO EAMHHUIIL
XpaHEeHUs.
4. HawumenoBanue (GoHIa, B KOTOPOM MPEACTABICHO HAMMEHbIIIEEe KOTUIECTBO EAMHHUIIL
XpaHEeHUs.
5. HammenoBanue (hoH/Ia, HMEIOIIEr0 HaHOOJICe PAHHIOK HAYAIBHYIO JaTy.
6. HaumenoBanwue (oHa, UMEIOIIET0 HanOOJICe MO3IHIO HAYaIbHYIO IaTYy.
7. HaumenoBanue (GoH/Ia, UMEIOIIET0 HaNOOIEe PAHHIOK KOHCUHYIO 1aTy.
8
9
1

HaumenoBanue ¢onma, nMmeroniero Haubosee mo3AHI0I0 KOHEUYHYIO J1aTy.
KonnuectBo gonnos 1, 2, 3 kareropum.
0. YcTraHOBHTB KOTMYECTBO (DOHIOB, COJEPIKALINX 0CO00 IIEHHBIE TOKYMEHTHI.
ITpakTnueckoe 3ansarue Ne 6
Tema: «IlyTeBoauTe b KAK BH/ APXUBHOI0 CIPABOYHHKA»

[[enb pabomol — U3YIHATH CIICITUPUKY COCTABIICHHS ADXUBHBIX ITyTCBOIUTEIICH.

3adanue u memoouxa 6blnOJIHEeHUS

1. Ha opunmansaom caiite I'KBY «IlepMmckuii rocynapcTBEHHBIN apXHWB COIMATBHO-
nonutuaeckor ucropum» (https://www.permgaspi.ru/) B pasznene «IlyreBoauTenby HaWTH U
CKa4aTh CICAYIOIINI TOKYMEHT:

['ocyaapcTBeHHBIN apXUB HOBEWIIEH UCTOPUH U OOLECTBEHHO-MOIUTUYECKHUX JBHIKE-
it [lepmckoii obnactu : myreBomutens / KomureT mo nemam apXwBOB AMHHHCTPAIUH
nepMckoil obmactu; I'ocyaapcTBeHHBIH apXUB HOBEHIEH MCTOPUU M OOLECTBEHHO-IOIUTHU -
YeCKUX JBWKCHHI nepMckoi obmactu. — [Tepms, 2001. — 600 c.

2. IlpoaHanu3upoBaTh AAHHBIA MYTEBOAUTENb MO ACHEKTaM, yKa3aHHBIM BO BTOPOMH
KOJIOHKE TaOJIUIIBI, 3aII0JTHUB COOTBETCTBYIONINE CTPOKH TAOJIHIIBI.
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https://archive74.ru/sites/default/files/sites/default/files/perechen_oc_fondov_na_01.01.2021.pdf
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https://archive74.ru/
https://archive74.ru/

3. Ilpu 3an0IHEHUH TPEThel KOJOHKH TaOIUIIBI HEOOXOMMO BBISIBUTH M OTMETUTH CO-
OTBETCTBYIOIIHME JTAHHOMY ITyTEBOAUTEII0 OCOOCHHOCTH, a TAK)KE MPUBECTHU 0 OJHOMY HpPH-
Mepy M3 TEKCTa IMyTEBOAUTEIIS B TEX acleKTaX, IJe 3TO yKa3aHo.

Ne
n/n

ACIHIEKT aHaJIn3a

T'ocynapcTBeHHBIH apXUB HOBeli-
el uCTOpUHU U 001EeCTBEHHO-
noJiuTH4YecKuX Apukenui Ilepm-
CKOii 00J1aCTH : MyTeBOUTENb

14.

Bup nyresoaurens:
% IIyTEBOJHTEIb 10 (POH/IAM apXUBa;

* KpaTKuil CIPaBOYHUK 10 (JOHJAM apXHBa;
TEMATHUYECKUH MyTEBOIUTEIb 10 (DOHIaM apXHBa;

IIYTCBOAUTCIIb 11O apXHUBAM.

.0

DS

7
0‘0

e

¢

15.

BBoanast yacThb:
¢ KpaTKHUH OYEPK [0 HCTOPUH apXHBa,
% TpeIUCIIOBHE.

16.

KnaccudpunkanmonHasicxeMa pacnosioKeHns: Xapak-
TEePUCTUK (POHIOB:

¢ XPOHOJIOTHYECKAs,

BEJOMCTBEHHAs /0TpacieBas,

* 110 3HAYUMOCTH (DOHIOB,

¢ andaBuTHas,

% KOMOMHHPOBAHHAsI.

7
0'0

B

17.

Cucrematnzanyusa uH(poOpMamyuu BHYTPHM OCHOBHBIX
pa3lenoB (CaMOCTOATENBHO YCTAaHOBUTb M yKas3aTb
MIPUHIIMT CHCTEMaTH3aIHH)

18.

CTpykTypa xapakTepucTuku GoHI0B:

% HaszBanue GOHIA:_npuMep u3 nymesooumes,

% crnpaBoYHbIe JaHHbIE 0 GoHe (ero HoMep, KoJInie-
CTBO CIUHUI] XpaHCHUA, KpalePIe AaTbl JOKYMCHTOB,
COCTaBJISIOMIUX QOH/): npuMep U3 nymeeooumelis,

% KpaTKHe CIIPaBKHU Mo ucropun (GoHx000pa3oBaTe-
Ja (i1 GOHIOB JHUYHOTO IPOUCXOXKICHUS — O
Oonorpaduu nUIAa WK UL, JOKYMEHTHI KOTOPBIX
COCTABIISIIOT 3TOT POHN): npuMep U3 nymesooumens.

19.

XapakTepUCTHKH OCHOBHBIX TIPYNN JAOKYMEHTOB —
AHHOTALMSA:

¢ WHAWBUAYATLHBIC: ApUMED U3 RYMEBOOUME,

«* TPYIIOBBIC: npUMEp U3 NYymesoOUmels.

20.

TouHble mMoucKOBbIe AaHHBbIe(HOMEp (OHIA, OINCH,
JleTia, JIUCTOB: HpUMep U3 Rymesooumes.

21.

DJIeMEHTBI BCIIOMOraTeJIbHOr0 CIPaBOYHOr0 amnmna-
para:

¢ TUTYJbHBIN JIUCT,

¢ OIJIaBIIEHME,

¢ CIIHCOK COKPAIIICHHIA.

22.

Ykaszaresn:

WMEHHOM,

reorpaduyeckui,
MPEeIMETHO-TEMaTUICCKHA,
nIpyrue (yka3aTh HANMEHOBAHHE).

/7
0‘0

o, 7 7
0.' 0.0 0‘0

23.

O0mas oueHKa MyTeBOAuTes (BHITOJTHSIETCS] CAMO-
CTOATEIbHO):
¢ IIeJICBOE U YUTATEIbCKOE HA3HAYEHHE IYTEBOIUTEIIS,
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¢+ ymoOCTBO pacrooKeHNs HH(OpMAIIHH,
% MH(OPMATHBHOCTH ITYTEBOIUTEIS.

TaOJIUIIBI, 3aII0JTHUB COOTBETCTBYIOIIUE STUCHKH TAOIUIIBI.

IIpaxTnueckoe 3ansatue Ne 7
Tema: «O030pbl apXMBHBIX JOKYMEHTOB

ueﬂb QCI6OI’I’lbl — U3Y4YUTb CHGHI/I(bI/IKy COCTAaBJICHUS SJICKTPOHHBIX apXUBHBIX 0630p0B.

3adanue u Mmemoouxa 8blNOJAHEHUS

1. Ha odunmansuom caiite ['KBY «IlepMmckuii rocynapcTBEHHBI apXUB COLMAIBHO-

nonutuaeckorr ucropum» (https://www.permgaspi.ru/) B pasnene «O030pbl» HaWTH CIEIy-

fo1ue 0030pHI:

1) O630p paccekpeueHHbIX JOKyMeHTOB (oHma Ne 105 ITepmckoro ooxoma KIICC 3a
nepuop Bemukoit OteuectBeHHON BOMHBI1941-1945 rT.

2) 0O630p nokymenTtoB nuunoro ¢ponna H. U. I'ycaposa.

2. Ilpoananu3upoBaTh JaHHBIE 0030pHI IO aCMEeKTaM, yKa3aHHBIM BO BTOPOI KOJIOHKE

3. Ilpu 3anomHeHUH TaOMUIBI HEOOXOJUMO YCTAHOBUTH U OTMETHTh COOTBETCTBY-
IOIIHE JaHHBIM 0030paM 0COOEHHOCTH, a TaK)Ke MPUBECTH 110 OHOMY IPUMEPY U3 TeKCTa 00 -
30pOB B T€X acCIeKTax, IJie 3TO yKa3aHo.

ACHEeKT aHaJIHu3a

00630p
TOKYMEHTOB
JIMYHOT 0
¢onga H. U.
I'ycapoBa

O030p paccekpeyeH-
HBIX JOKYMEHTOB
(ponga Ne 105 Iepm-
cxoro odoxoma KIICC
3a nepuoa BOB 1941-
1945 rr.

Bupa o630pa:
*¢* TEeMaTUYECKHUH,
¢ 0030p boHma

XapakTepHCTHKA yupexIeHus1-poH1006paso-
BaTeJsA: npumep uz 0630pa

AKTyaJIbHOCTh JaHHOTO 0030pa ((hpa3sl u3 0030-
pa mm cHOpPMYITUPOBATH CAMOCTOSTEIHHO)

CxeMa MOCTPOEHHSI XapAKTEPUCTUK IOKyMeH-
TOB:

* oTpacineBas (pyHKIMOHATBHAS),

* XPOHOJIOTMYECKas,

TeMaTuiecKasi,

* CTPYKTYypHasd,

% HOMHUHAJIbHAS

o o0 ol e

.0

prnnonble AHHOTANMU . npumep u3 0630pa

I/IHI[I/IBI/II[yaJIbHLIe AHHOTAIMU: npumep u3 0030-

pa

DJieMeHTHI HCTOYHHUKOBEIYECKOT0 aHAIN3A:

¢ ompeJelieHNe UCTOYHNKOBEIUECKOTO 3HAUCHUS
paccMaTpuBaeMBIX JOKYMEHTOB: npumep u3 00-
3opa;

4* CTereHb MOTHOTHI, COXPaHHOCTH, JIOCTOBEPHO-

CTH IOKYMEHTOB: npumep u3 063opa;

XapakTep COIepKAIINXCs B JOKyMEHTaxX paKTH-

YECKUX JAHHBIX: npumep uz 0063opa

7
0‘0

TouHble MOMCKOBBIE TaHHBIE (HOMep QOHIA, OTH-
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cH, jeiia, JTUCTOB (TIPUBOMAAT B KPYIJIBIX CKOOKax
MOCJIC aHHOTAIIMKM JJOKYMEHTOB): npumep u3 0630pa

9. DJIeMeHThI BCIIOMOTaTeJIbHOI0 CIIPABOYHOI0
anmapara:

¢+ OrJIaBIIEHME,

HUCTOPUKO-apxeorpaduieckoe mpeaucioBue,
» yKazaTely,

CIIUCOK COKPAII[CHHBIX CJIOB,
OubmorpaduuecKuii CIIMCOK,

nepedeHb (POHIO0B

7
e

0’0

7 7
0.0 0‘0

/
0.0

10. | O6mas onmeHka 0630pa (BLINMOJTHIETCS CAMOCTO-
SITEJILHO):

¢ IIEJIEBOC U YMTATEIBCKOE Ha3HAUeHHE 0030pa,
+* MPHUYUHBI OTCYTCTBHS OTICIBHBIX ACIICKTOB
aHanmsa,

yA00CTBO MOUCKA U UCTIOIB30BaHMs 0030pHOMI
uH(pOpMAIIHH,

* WHPOPMATHBHOCTH 0030pa,

* 11e71ecO00pa3HOCTh COCTABJICHHS

7
°

DS

DS

6.3.4.3. Tembl ¥ 3aJaHUS 1151 MEJIKOTPYNIOBBIX/UHAMBUAYAJIbHBIX 3aHATHI

MenkorpymnmnoBble/MHIUBUAYAIbHbIE 3aHATHS [0 TUCHUIUIMHE Y4eOHBIM IUIAHOM HeE
IIPEyCMOTPEHBI.

6.3.4.4. TunoBble TeMbI U 32JaHUS KOHTPOJIbHBIX PA00T (KOHTPOJIBLHOI0 YPOKA)

KonTtponbHas pabota B yueOHOM Ipoliecce He UCTIONb3YeTCsL.

6.3.4.5. TecToBbBIC 3a1aHUA

TectoBble 3a7aHusl BKIIOYEHBI B (JOH]] OLICHOUYHBIX CPEACTB. VICIONb3yI0TCsS TECTOBBIE
3ajaHus B (popMe BBIOOP OJTHOIO, IBYX M OoJiee MPaBHIBHBIX OTBETOB U3 MPEAJIOKEHHBIX,
YCTaHOBJIEHHE COOTBETCTBHUS (IIOCIIEI0BATENBHOCTH ), Keic-3aJaHusl.

6.4. MeTonnueckne MaTepHaJibl, ONpeae/siioNHe MPoue1ypbl OLCHUBAHUS 3HAHMI, yMe-

HMIi ¥ BJIa/ICHUH, XapaKTepU3yI0IIMX 3Tanbl POPMHPOBAHUSA KOMIIEeTEHIIUH

1. HopmaTuBHO-MeTOIMYECKOE OOECreueHrne TEeKYIEro KOHTPOJS YCIEBAaeMOCTH U
IPOMEXYTOUHOW aTTeCTallud OOYYAIOUIMXCSl PEryIUpyeTcs B COOTBETCTBUHU C JIOKAIbHBIMU
HopMmatuBHbIMH akTamu YI'MK.

Konkpernsie GpopMbl U mpoueaypbl TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U HPOMEXKY-
TOYHOI aTTecTaly IO JUCLUUIUIMHE OTpakeHbl B 4 paznene «CopaepaHHe TUCIHUILIUHBL,
CTPYKTYpPUPOBaHHOE IO TeMaM (pa3aenaM / MOAYNISAM) C YKa3aHHEM OTBEJEHHOTO Ha HUX
KOJIMYECTBA aKaJeMHUECKHUX YacOB U BUJIOB YUEOHBIX 3aHITHII.

AHalu3 ¥ MOHUTOPHHT MTPOMEXYTOUHOM aTTeCTallui OTPa)XeH B COOPHUKE CTaTUCTHU-
yeckux Matepuainos: «IToru 3uMHen (JieTHe) 3a4eTHO-IK3aMEHALMOHHON CECCUM.

2. Jlnd NOATOTOBKM K IPOMEXKYTOUHOM aTTECTallMM PEKOMEHIYETCs IO0JIb30BaThCs
(hOHIOM OIEHOYHBIX CPEJICTB:

— TepedyeHb KOMIIETEHIIMM ¢ YyKa3aHHMEM »JTanoB HX (opMHupoBaHHUS B Ipolecce
OCBOEHUS 00pa30BaTENHLHOM MTPOrpaMMEI (cM. 1. 6.1);

— OIKCaHue I0Ka3aTeJIeil W KPUTEpPUEB OLICHMBAHMS KOMIIETEHIIMM Ha pa3iIMyYHBIX
sTanax ux GopMupoBaHUsl, ONMCAHKE KA OLEeHUBAHUA (CM. 1. 6.2);

— TUIOBBIE KOHTPOJIbHBIC 33JJaHUS WIM WHBIE MaTepHajbl, HEOOXOUMBIEC JUISl OL[CHKH
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3HAaHUHM, yMEHWH, BIAJACHUH, XapaKTEePU3YIOMMX d3Tanbl  (HOPMHUPOBAHUS
KOMITETCHIIMH B TIPOIIECCe OCBOCHUST 00pa30BaTeIbHON IporpaMmel (cM. 11. 6.3).
3. TpeboBaHus K MPOXOXKICHUIO MPOMEKYTOUHOU arrecrarmuu (dk3ameH). OO0y-
YarOUUICS JOJIKEH:
—CBOEBpPEMEHHO U KaYECTBEHHO BBIMOIHSITH MPAKTUYECKHE PAOOTHI;
—CBOEBPEMEHHO BBINIOJIHATh CAMOCTOATEIIbHBIC 3aJaHUS;
—IPONTH IPOMEKYTOUHOE TECTUPOBAHHUE.
4. JInst ocy1ecTBIEHHs IPOLELYp TEKYILErOo KOHTPOJISI YCIIEBAEMOCTH U IIPOMEKYTOU-
HOM aTTecTaluu AJisl UHBAJIUAOB U JIUL C OTPAaHUYEHHBIMU BO3MOYKHOCTSMU 3/10POBbsI (POHIBI
OLIGHOYHBIX CPE/ICTB aJalTUPOBAHBI 32 CYET MCIOJIb30BaHUS CIIELUAIN3UPOBAHHOTO 000py-
JIOBaHMsSI 111 UHKJIFO3UBHOTO 00yueHusa. dopma mpoBeaeHUs TeKyIled U UTOrOBOM aTTecTa-
UM [T CTY/IEHTOB-UHBAJIUI0B YCTAaHABIMBACTCS C YU€TOM MHAMBHIYaJIbHBIX ICUXOPHU3UYE-
CKUX ocoOeHHOcTeH (YCTHO, MUCbMEHHO Ha Oymare, IUCbMEHHO Ha KOMIIbIOTEpE, B popMe Te-
CTUpOBaHUSA U T. 1.). IIpu HEOOXOTUMOCTH CTYJIEHTY-UHBAIMIY MPEIOCTABISIETCS JOIOIHU-
TEIbHOE BpeMsl JUIsl MOATOTOBKHM OTBETA HA dK3aMEHE.

7. IIEPEYEHb TEYATHBIX W DJJEKTPOHHBLIX OBPA3OBATEJIbHBIX U HH®OPMAIIMOHHLIX
PECYPCOB HEOBXOJUMBIX JJIs1 OCBOEHUSA JUCHUIIIUHBI

7.1. TleuaTHble ¥ (MJIK) 2JEKTPOHHBIE 00pa3oBaTeIbLHbIE pecypenl’

1. Baduna, E. M. UnnexkcupoBanue 10KyMeHTOB : yueOHoe nocobue / E. M. Bajuna. —
Yacte 2 : Meronuka nnaekcupoBanus. Cuctemarusanus no tadnumnam bBBK. — ITepwmb :
[MI'UK, 2020. — 136 c. — Tekcr : anexTpoHHbIH // JlaHb : 37€KTPOHHO-O0MOINOTEYHAs CH-
ctema. — URL: https://e.lanbook.com/book/254402. — Pexxum moctymna: Aisi aBTOPHS3.
II0JIb30BATENEH.

2. Tenmuna, H. U. Jlunrsuctuueckoe obecreueHue HMHPOPMALMOHHBIX TEXHOJOTMHA B
JOKYMEHTAI[MOHHOM 00€CIeYeHUH yNpaBICHUs U apXUBHOM Jejie : yueOHoe nocodue /
H. U. I'enauna. — Kemeposo : Kem['MK, 2018. — 95 c. — Teker : anekrponHsiit // JIansb :
ANeKTpoHHO-OubOnoTeunas cucrema. — URL: https://e.lanbook.com/book/156968. —
Pexxum noctyna: uist aBTOpHU3. 10JIb30BaTeNeH.

3. Uganosa, JI. A. PedepupoBanue u aHHOTHPOBAHUE CHEIHAIBHBIX TEKCTOB : y4eOHO-
Metonudeckoe mocobue / JI. A. iBanoBa, T. A. KpaBuenko. — Mocksa : PTY MUPDA,
2021. — 81 c. — TekcT : 35eKTpoHHbIH // JIaHb : JIeKTPOHHO-OUOIMOTEYHAs cCUCTEMA. —
URL: https://e.lanbook.com/book/176549. — Pexxum noctyma: [uis aBTOPU3. MOJB30-
BaTEJIEH.

4. WHpopMalOHHbIE TEXHOJIOIUU B JJOKYMEHTAIMOHHOM O0ECIIeYeHUH yIpPaBICHUS U ap-
xuBHOM fene : yueOuuk / H. H. Kynses, T. B. Konnpamosa, E. B. Tepentsena, A. T
®abpuynoB ; moxa oduiei penakiueit H. H. Kynses. — Mocksa : Jloroc, 2018. — 408 c. —
Texcr : osnexTpoHHbld // Jlanb : 3neKTpoHHO-OuONMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/126122. — Pexxum poctyna: /i aBTOpPU3. OJIb30BATEICH.

5. Psabuesa, JI. H. Ananutuko-cunrernyeckas nepepadborka uapopmauuu: AHHOTUPOBA-
Hue u pedepupoBanue : yueOHoe nocobue / JI. H. Psbuesa. — Kemeposo : Kem['UK,
2019. — 103 c. — Tekcr : 2neKTpoHHBIH // JIaHb : 21eKTPOHHO-OMOIHOTEYHAs cUCTEMA. —
URL: https://e.lanbook.com/book/156985. — Pexxum noctyma: uis aBTOpU3. MOJb30-
BaTeJeH.

' OGecnieuenue 00yYarOIMXCS MHBATUIOB M JIUIl ¢ OTPAHMYEHHBIMA BO3MOXKHOCTSAMH 310POBbsl IEYATHBHIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpPCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYECHHSIM
UX 3JI0OPOBBS.
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https://e.lanbook.com/book/254402

6. Cakoga, O. fl. AnHanuTUKO-CHHTETHYECKas repepaboTka unHpopmanuu. bubnmorpadpu-
4ecKoe onvcaHne MH(YOPMALMOHHBIX PECypcoB : ydeOHO-meToamdeckoe mocoodue / O.
S1. CakoBa. — Kemeposo : KemI'MK, 2020. — 124 c. — Tekcr : 3nekTpoHHslii // Jlans :
AIEKTPOHHO-OMOMMoTeunast cucrema. — URL: https://e.lanbook.com/book/174739. —
Pexxum nocTyna: uist aBTOPHU3. MOJIb30BaTENEH.

7.2. UndopmanoHHbIE pecypchl
7.2.1. Ilpogheccuonanvuvie 6azvt OaHHBIX U UHPOPMAUUOHHBIE CHPABOUHBLE CUCHEMDbL

Ba3bpl JaHHBIX:

— «Kubepnenunka» Hayuynast »snexTponHass OuOnmoreka. — Pexum pgoctyna:
https://cyberleninka.ru;
— Hayunas  snektponnas ~ O6ubGmmoreka  E-library. —  Pexum  goctyna:

https://elibrary.ru/defaultx.asp;
—  OBC «Jlanw» — Pexxum nocryna:http://e.lanbook.com;
— OBC «Pykont» — Pexxum noctymna: http://rucont.ru.

I/IHq)OpMaIII/IOHHLIe CIIPaBOYHBIC CUCTEMBI:

— Tapanr,
— KoncynpranT+.

7.2.2. Pecypcot unghopmayuonno-menekommyHukauyuonnou cemu Humepnem

—  http://www.infosoc.iis.ru/ — UudopmannoHHoe 00IIeCTBO;
— https://ntb.gpntb.ru/jour — Hayunslie u TexHu4deckne OMOIHOTEKH;

- http://www.viniti.ru/products/publications/pub-1816  —  HayuyHo-TexHHuYecKas
unpopmanus. Cepust 1 «Opranuzanusi 1 MeToIuKa HH(HOPMALIMOHHON pabOTHIY;
— http://www.viniti.ru/products/publications/pub-1817 - HayuHo-TexHuueckas

unpopmanus. Cepus 2. MHopManmoHHbIe MPOLIECCH M CUCTEMBI.

8. METOJMYECKHUE YKA3AHUS JJISI OBYYAIOLIUXCS MO OCBOEHUIO TUCHUATNJIVHBI

Hns muctunuuuel, u3ydaemoil ¢ npumenenueM JOT, ucnonb3yercss MomysbHas
mojenb. OHa TmpearnosaraeT pasjieicHue yueOHOM AUCIUILIMHBI Ha MOIYIH. MoIyib — 3TO
JIOTUYECKH LIEJOCTHBIN, 3aBEpIICHHBbIN (parMeHT y4yeOHOW NUCUUIUIMHBL. MonynbHas Cu-
cTeMa Ipu MOCTPOCHUU y4eOHOM MUCHMIUIMHBI MTO3BOJISIET BCEM yYaCTHHKaM 00pa30BaTellb-
HOTO Tpoiiecca (o0ydyaeMoMy, Ie1arory, aAMUHUCTPATOPY) NOCIEA0BATEIbHO OTCICKUBATD U
KOHTPOJIMPOBATh XOJ M3y4eHHus nuciuiuinHbl. [lnatdpopma Moodle mo3Bomnsier cnenars Ha-
CTPOIKY, IPH KOTOPOIH OT OJHOTO MOAYJS K APYroMy MOIYJIO OOyYarolMiics MOXET mepe-
XOJUTh TOJBKO IIPU YCIOBUH, €CJIM OH MPOCIYIIal JEKINH, IPABUIBHO OTBETUJI HA TECTOBbIE
3aJJlaHUs 110 UTOTaM €€ MPOCITYUIMBAHUS, BBIIOIHIII MPAKTUYECKUE 3a1aHUS Ha MOJIOKUTEIb-
HYIO OLIEHKY. JTa e HAcTpOWKa HE MO3BOJIUT OOydYaroueMycsl MEpedHTH Ha CIeXyIOLIUi
CEeMECTp, €CJIM OH HE 3aBEPIIUII U3yYeHHE XOTs Obl OJHON TeMe, B T. 4. HE MPOILIe] UTOTOBOE
TECTUPOBAHUE, UJIU MOJIYYWI HEYIOBIETBOPUTEIbHYIO OLIEHKY.

KommuiekcHoe u3yueHue oO0y4aromMMHCs JUCIHHMILIMHBI MPEIoJiaraeT: OBJIaJCHHUE
MaTepuagamMH JIEKLIUH, TI€YaTHBIMU U JIEKTPOHHBIMU OOpa30BaTEIbHBIMU PECYPCAMHM, yKa-
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3aHHBIMU B pabodyell mporpaMme JUCHUIUIMHBL, TBOPUYECKYIO PabOTy OOy4aromuxcs B XOe
BBITIOJTHEHUSI MPAKTUYECKUX 3aJaHHi, a TakKe CUCTEMAaTHYECKOE BBIMIOJHEHUE TECTOBBIX U
WHBIX 3aJaHAH TSI CAMOCTOSTEIIBHON pabOThI 00YYarOIIIXCS.

B xome nekumii packpbIBalOTCSI OCHOBHBIE BOIPOCHI B paMKaX paccMaTpuBaeMoOi
TEMBI, JINAI0TCS AKIEHTHl Ha HamOoJiee CIOKHBIE M MHTEPECHBIC MOJOKEHUS HU3y4aeMOro
MaTepuasa, KOTOpble JOJDKHBI OBbITh MPUHATHI OOYyYaroOUIMMKCS BO BHHMaHue. Bce yekuuu
COIIPOBOKAAIOTCS ClIaiiIaMu, MOATOTOBIEHHBIME B Tiporpamme PowerPoint.

[Tocne mpocnymuBaHus Kax10i JeKIUU 00yJaroUics T0JKEH OTBETUTh HA TPH Te-
CTOBBIX 3a/laHUS, COCTABJIEHHBIX HA OCHOBE €€ COACPHKAHMSL.

OCHOBHOM 1ENbIO MPAKTUYECKUX 3aHITUN sBIsETCS O0TpaboTKa MpodeCcCHOHATbHBIX
YMEHUH U BJaJICHUH HaBbIKaMH. BBIOTHEHHbIE MPAKTHUECKUE 3aaHUs IPUKPEIUIATHCS 00y -
YaroIlUMUCA B JIMYHOM KabuHere Ha miuaTdopme Moodle u aBromMatuyecku MNpPUXOAST HA
AIIEKTPOHHYIO TMOYTY mpenoaaBatens. [Ipu HeoOxonnocTu 00ydarouMes MOTYT OBITh Mpeni-
JIO’KEHBI MaTepuabl JUIsl BBIIOJIHEHHUS] MIPAKTHYECKOTO 3a/IaHus, HAIIPUMEP, OTYEThI, KOMHH
apXUBHBIX JJOKYMEHTOB, HOPMaTHBHbIE JOKYMEHTHI U T. A. Bce 3amaHus 1 MpakTHUYECKUX
3aHATUN O3BYHYEHBI MpernojaBareieM (Leidb — OOBSICHUTh METOJUKY BBINONHEHUs). Ecnu y
00yyYaromerocsi BO3HUKIN BOIIPOCHI MO BBHITIOJHEHUIO 33JJaHHs, OH MOXKET 33/1aTh X Ha ¢o-
pyme. DopyM MO3BOJISIET MPENOJABaTENI0 JaBaTh OOYYAIOIIMMCS JIOTOJHUTEIbHBIE pe-
KOMEHJAlUU U pa3bsicHeHud. [locie mpoBepku menaror BBICTABISET OLEHKY (MOXHO JaTh
KpaTKue KOMMEHTApUH) B TUYHOM KaOHHETe 00y4Jaroerocs.

J1Jist BRITIOJTHEHUS 3aJaHU CAMOCTOSITEIBHON padOThl B MUCBMEHHOHN opMe O TeMam
oOydaromiuecs, KpoMe peKOMEHAYeMOU MeYaTHBIX U 3JEKTPOHHBIX 00pa30BaTEIbHBIX PECyp-
COB U MHTEPHET-PECYPCOB, JOJDKHBI MCIIOJIB30BaTh IyOIUKAIMH [0 U3Y4aeMOW TeMe B IPO-
(beccCIOHANIBHBIX NMEPUOJUYECKUX HU3IaHUAX (3aJaHusl JJIi CaMOCTOSTENbHON paboThl CM. B
Pasznene 5. [lepeueHb y4eOHO-METOAMUYECKOTO OOECIICUEHUS ISl CAMOCTOSTEIBbHONH PaOOTHI
00yJaronuxcs Mo JUCIUTIINHE).

[IpenycMoTpeHo mnpoBeaeHHE HHIMBUAYAIbHOW padOThl (KOHCYIbTanui) ¢ 00y-
YAOIIUMHUCA B XOJI€ U3yUEHUS MaTepuaa JaHHON AUCLUILIHHBIL.

Ha nnatdopme Moodle, Ha ycMoTpenue mpernoiaBaTenisi, MOT'yT ObITh pa3MeIeHbl J0-
MOJIHUTENIbHbIE MaTepuaibl, HapUMEp, CIOBaph TEPMUHOB, XpecToMmatus (COOpHUK (par-
MEHTOB TE€KCTOB), WJUTFOCTPATUBHBIN, BUJIEOMAaTEpPHAIl WIN CChIJIKU HA HUX U T. 1.

Br160op MeTof0B 00yueHHs A1l MHBAJIUIOB U JIHI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU
3JI0POBbS OIPEENIACTCS C YUeTOM OCOOEHHOCTEH BOCHPHUATUS MUMHU Y4eOHOH WH(pOpMaIuy,
coJiep>kaHusi OOy4eHHs, METOAUYECKOT0 U MaTepuaibHO-TEXHHYECKOro obOecreudeHus. B
00pazoBaTENTLHOM IPOIIECCE MCIONB3YIOTCS COLUANBHO-aKTUBHBIE U PE(IIEKCUBHBIE METOMIbBI
00y4eHHs, TEXHOJOTMH COLMOKYJIbTYPHOU peabuiIuTAllMM C LEJIbI0 OKa3aHWUsS IMOMOIIU B
YCTaHOBJICHHH TOJTHOIICHHBIX MEXJIMYHOCTHBIX OTHOIIEHUH C JPyruMHU 00ydaroUMHUCs, CO-
31aHUst KOM(OPTHOTO MCUXOJOTHYECKOr0 KIIMMaTa B CTYA€HYECKO rpyIie.

Taoauna 14

OueHoOYHBbIE CPEACTBA MO JUCIHHUIJIMHE C Y4€TOM BH/Ia KOHTPOJIsI

HaumMmeHnoBaHue
Kpartkas xapakrepucTuka
OLIEHOYHOI0 Buasl KOHTpOJIsSA
OLICHOYHOI'0 CPeACTBAa
cpencTsBa

Artrtecrauuga B | CpenctBo obecrieueHuss oOpaTHOM cBsizu B yueOHOM | Texkymumit
pamKax TeKy- | mporecce, popma OIIEHKH KayecTBa OCBOEHHUS 00pa3o- | (aTrecrarus)
IIEr0 KOHTPOJIS | BaTENIbHBIX MPOTPAMM, BBITIOJIHEHHS yU4eOHOTO TUIaHa U
rpaduka ygeOHOTO mporecca B Meproj 00ydeHHS CTY-
JICHTOB.
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HaumenoBanmue)

KpaTtkas xapakrepucTuka

OLIEHOYHOI0 Buasl koHTpOIA
OLICHOYHOI'0 CPEeCTBA
cpeacTBa

[TpakTrueckas | OLeHOYHOE CPEACTBO JJIs 3aKperuieHus Teoperndyeckux | Tekymmit (B pam-

pabota 3HaHUUA U OTPAOOTKHU BIIAJICHHUS] HAaBbIKAMU M YMEHHH, | KaX NMPaKTUYECKOTro
CIIOCOOHOCTH TPUMEHATh 3HAHUS TMPU PEUICHWH KOH- | 3aHATHA, CaM. pa-
KPETHBIX 3a]1a4 OOTBI)

OK3aMeH DK3aMeH CITYKUT AJIsl OLIEHKH paboThl oOyyvaromerocs B | [IpomexyTounslii
TE€YEHHE CPOKa OOYUEHHUS IO AUCUUIUIMHE (MOIYJIO) U
MPU3BaH BbISIBUTH YPOBEHb, IPOYHOCTh U CUCTEMATHY-
HOCTh TOJIYYEHHBIX MM TEOPETUYECKUX M IIPaKTHUYe-
CKUX 3HaHUM, NPUOOpPETEHMsI BIAJEHUS HaBbIKAMU
CaMOCTOSITENIbHOW  paboOThl, pa3BUTUS TBOPYECKOTO
MBIIUIEHUSI, YMEHUE CHUHTE3UPOBATH IMOJYUYEHHBIE 3Ha-
HUS U IPUMEHSTh UX B PELHICHUU IPAKTHUYECKUX 3a7a4

Keiic-3amaua [TpoGiiemMHoe 3amanuWe, B KOTOpOM, oOydaromemycs | [IpoMexyTodHbit

IpeIaraloT OCMBICIHUTh PeabHyI0 MPOQecCHOHATIBHO
OPUEHTUPOBAHHYIO CHUTYalUI0, HEOOXOAUMYIO AJIs
peleHuss JaHHOM MpoOjeMbl B COOTBETCTBYIOIIEH
obJactu.

(B paMKax BBIIOJI-
HCHHUA IIPAKTHUKO-
OPHUCHTUPOBAHHBIX
3a/IaHNi )

Pedepar

[IpoaykTr camocTosTenbHON paboThl 00ydarolerocs,
NPEICTaBIAIOMUNA  cO00M  KpaTKoe H3JI0KEHHE B
IMACbMCHHOM BH/IC IMOJYYCHHBIX PE3YyJIbTATOB TCOPCTH-
YECKOT0 aHalm3a OMNpPENeICHHON HaydHOU (y4eOHO-
HCCIIEJIOBATEIBCKOM) TEMBI, TJI€ aBTOP PACKPBIBAET CYTh
UCCIIeyeMOI po0OieMbl, IPUBOJIUT Pa3iIMYHbIE TOUKH
3pC€HUsA, OCHOBBIBAsACH MPEKIAC BCECTO HA M3YUCHUU 3HA-
YUTEJIBHOIO0 KOJMYECTBA HAYYHON M MHOM JIUTEPATypbl
M0 TEME HCCIICNOBaHMS, a TaKKe COOCTBEHHBIX B3TJISI-
Jlax Ha Hee

Texymuii (B pam-
Kax cam. paboThI)

Tect

CucremMa CTaHAApPTU3UPOBAHHBIX 33JaHUM, MO3BO-
JHAomas  aBTOMaTU3UPOBATh HPOUCAYPY U3IMEPCHUA
YpOBHS 3HAHUI 1 yMEHHI 00ydJaromerocs.

[IpomexyTOouHBII

9. ONMUCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECITEYEHU S, HEOBXOJIUMOTI'O IS
OCYHIECTBJIEHUS OBPA3OBATEJIBHOI'O ITPOLECCA 110 JUCIUIIIMHE

MarepuanbHO-TEXHUYECKOE OCHAIlEeHHe OOYYEeHHS C UCIOIh30BAHUEM HUCKITFOUUTEIb-
Ho /10T BKiIIOYaeT cieayromne COCTaBISIONIUE:
— KaHaJbl CBsI3M He Hike 512 KOuT/c Ha 0JTHOT0 MOJIb30BaTelIsI, HAXOIAIIETOCs B 3/a-
HUH, JUTsl OpTaHU3AIMK B3aMMOJICHCTBHS B pexuMe BuieokoHpepennumii, u 10 Mout/c na 100
10JIb30BaTeNEH, OTHOBPEMEHHO MOAKIIOYEHHBIX K cucteme JJOT;

CUCTeMa TUCTaHIIMOHHOTO 00y4eHwus (tuiardopma Moodle);
paboune MecTa nearoros;

JIOTIONTHUTEIFHOE 000pyAoBaHue (Web-kamepa, HayIITHUKH, KOJIOHKH),
nporpammHoe obecnieuenue: Mirapolis Virtual Room, oducHbIN makeT mporpamm.

®opmupoBaHue MHPOPMAIIMOHHON Cpebl OCYIIECTBISETCS C MOMOLIBI0 IMPOrpaMM-
HOW CHCTEMbI JUCTAaHIMOHHOTO OOYYEHHs, C MOMOIIBI0 KOTOPOM CO3/MaeTCcsi U pa3MeriaeTcs
MHTEPAaKTUBHBIA 00pa30BaTeIbHBIH KOHTEHT, (UKCHUPYETCS pe3ybTaThl M MpPOLEcC Mpo-
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JBIDKEHUST 00YYaloIIerocs, CO3JAI0TCs YCIOBHS Il B3aUMOJCHCTBUS Y4aCTHHUKOB 00pa3o-
BaTEJILHOM ACATEIBHOCTH ((DOPYMBI, YaThI U T. 11.).

[Ipu oOyuenun ¢ mpumeneHneM uckimountenbHo JOT oOyuarommMmcst AODKHA HC-
MOJIb30BaThC KOMIIBIOTEPHAs TEXHHMKA, KOTOpas OTBEYAeT CIEAYIOIIUM MHHHMAIbHBIM
TpeOOBaHUSIM:

— HaJIM4YKMe UHTEpHET-Opay3epa U moJikitoueHue k cetu HTepHer;

— porpaMMHoOe obecriedeHue st paboThl ¢ UCTIONb30BaHUEM Ay INO-, BUJIEO-;

— HAYIIHUKYW W/WJIU TMHAMHUKA, MUKpO(dOH, web-kamepa.

Kaxnpiii oOygarommiicss B TEYEHHUE BCETO Mepuojia 00y4eHHus oO0ecTieueH WHIANBUY -
QJIbHBIM HEOTPaHHUYEHHBIM JOCTYIOM K 3JEKTPOHHOM WHGOPMAIMOHHO-00pa30BaTeIbHON
cpeze By3a U3 JII0OOW TOYKH, B KOTOPOH MMEETCs AOCTYI K MH(POPMAIMOHHO-TEIEKOMMYHHU -
KaroHHou cetu MuTepHeT (nanee — MHTepHeT), kak Ha Tepputopun UI'MK, Tak u BHe ee.

DnexTpoHHas HHPOpMaAIMOHHO-00pa3oBarenbHas cpena UMK obecnieunBaer:

— JOCTYNn K Yy4eOHbIM IUIaHaM, pabo4yuM MporpamMmaM JIUCHUIUIMH, pPadouuM
porpaMMaM MpPaKTUK, SJIEKTPOHHBIM YYEOHBIM H3JAQHHUSIM M 3JIEKTPOHHBIM 00pa30BaTellb-
HBIM pecypcam, yKa3aHHbIM B pabO4YHX MporpaMMax JTUCHUIUIMH, IporpaMMax MpaKkTHK;

— (opMHUpOBaHKE AIEKTPOHHOTO MOPTQOINO 00yUaIOMIErocs, B TOM YHCIIE COXpaHe-
HUE ero paboT U OLIEHOK 3a 3TU PaldOThI, CoJeprKalliee:

*  OOKYMEHMUpOBaHHblE  UHOUBUOVATbHBIE — 00pA308aAMeENbHbIE  OOCMUNCEHUSL:
cepTu(UKAThl, TUIUIOMBI, TPAaMOTHI, JOKYMEHThI 00 ydYacTUW B TpaHTax,
CepTH(HKATHI O IPOXOKJACHUN TECTUPOBAHUS H T. 1.,

*  uccredogamenbcKue, NpoeKmubvle U meopyeckue pabomsl: MyOIUKaIUH, IPOEKTHI,
uT. 1.,

*  0M3bl8bl U XAPAKMEPUCMUKU HA UCCTIe008ameNbCKue, NPOeKmHble U meopyecKue
pabompwi: OIIarOJAPCTBEHHBIC MUCHMA U T.]1.

— (¢ukcauio Xxoma o00pa3oBaTEIbHOTO MPOIECCa, PE3YIbTAaTOB IMPOMEKYTOUHOMH

aTTeCTallu U Pe3yJIbTaTOB OCBOCHUS MPOrPaMMBbl MarucTpaTyphl;

— MpOBEAECHUE Y4YEOHBIX 3aHATHH, MNPOLEAYp OLEHKH pe3ylbTaToB OO0yYeHus,
peayin3zanys KOTOPBIX MPEAYyCMOTpPEHA C NPUMEHEHHEM IMCTAHLMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHif;

— B3aUMOJICHCTBUE MEX]y YYaCTHHKaMH 00pa30BaTEIbHOIO IMPOLEcca, B TOM YHCIIE
CUHXPOHHOE U aCUHXPOHHOE B3aUMOJIEUCTBHUS TOCPEACTBOM ceTH «HTEpHET».

QOYHKIIMOHUPOBAHUE AJIEKTPOHHON HH(OPMalMOHHO-00pa30BaTeNbHON cpeabl obec-
MICUYNBAETCS COOTBETCTBYIOIUMH CPEICTBAMU MH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHO-
Joruil ¥ KBanH@UKaueil pabOTHUKOB, €€ HMCIONb3YIOINX U MoAJepKUBatOmUX. DyHKIM-
OHHPOBaHHE IEKTPOHHOH MH(pOpMaLMOHHO-00pa3oBartenbHOM cpeasl B YIT'MK cooTBeTcTBY-
eT 3akoHoAaTesbeTBy Poccniickoit denepanun.

Cuctrema aucranuvoHHo oOyuenuss UYUI'MK  (aBropu3oBaHHBIM — JocTym) —
https://sdo.chgik.ru

— JIMIEH3HMOHHOE M CBOOOJHO paclpocTpaHsieMoe MpOorpaMMHOE oOecledyeHue:
Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JINCT UBMEHEHHUI B PABOUYYIO IIPOTPAMMY JUCIHUATIIMHbBI

B pabouyio mporpamMmy TUCHMIUIMHBI BHECEHBI CIEAYIOIINE W3MEHEHHS M JIOTIOIHE-

HUS:
YueOHblii PexBU3UTHI Howmep pa3nena, | Conepxxanue u3dMeHeHU U
roa NMPOTOKOJA nojapasjaesa JAOTOJTHEHU
YuyeHoro copera
2024/25 [Iporokon Ne 11 or be3 uzmenenuit
27.05.2024
2025/26 [Ipotrokon Ne 08 or be3 uzmenenuit
26.05.2025
2026/27 [Iporokon Ne 10 or P.8,P.9 JlopaboTtaHbl
25.05.2026
2027/28
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YyebOHoe u3anue

ABTOp-COCTaBUTEIb
Haranes MuxaitioBHa 3anekuHna

AHAIMTUKO-CUHTETHYECKAS OBPABOTKA TOKYMEHTA

PaGouasi nporpaMma JucHMIJIHHBI

[Iporpamma GakanaBpuata
«JlokymeHTalmoHHOE 00ecrieueHre yrpaBIeHUsD
C IPUMEHEHUEM UCKIIIOUUTEIBHO
JUCTAHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI
10 HanpaByeHUIo NoAroToBku 46.03.02 JlokyMeHTOBEIEHUE U apXHUBOBEICHUE

KBanuduxanus: 6akanasp

[TedaraeTcst B aBTOPCKOM peaakiuu

IlodnucaHo k neuamu
®opmam 60x84/16 O6wsem 2 n. 1.
3akas Tupasxc 100 3k3.

YeastOMHCKUI rOCy1apCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yensounck, yin. OpmkoHuKuase, 36a

Otneyarano B Tunorpadpuun YI'MK. Puszorpad
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