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[TporpamMma coctaBiena B coorBercTBuu ¢ TpedoBanusmu O@I'OC BO (Bepcust 3++)
110 HarnpapyieHUI0 moaAroToBku 46.03.02 JIokyMeHTOBEICHUE U apXUBOBECHUE.

ABTOp-cocTaBuTeNb: 3amekuHa H. M., gaekan dakynpreTa JTOKYMEHTaIbHBIX
KOMMYHUKAIIUN U TYpU3Ma, KaHAUAAT [elarornYeCKUX HayK, JOLICHT.

Pabouast mporpamma nucuuruinebl Kak coctaBHas yacth OITOII Ha 3acemanuu coBera
dakynpTeTa JOKYMEHTAIBHBIX KOMMYHHUKAIIUN M Typu3Ma PEKOMEHJI0BaHA K PACCMOTPEHUIO
9KCTIEPTHON KOMUCCcHEH, TpoTokoi Ne 7 ot 17.04.2023.

Okcneprusa nposeneHa 15.05.2023, akr Ne 2023//10V.

PaGouass mporpamma maucruruinHbl kak coctaBHas uacth OIIOII yTBepxkaena Ha
3aceaHny YUYEHOro coBeTa MHCTHTYTa mpoTokoia Ne 8 ot 29.05.2023.

Cpoxk aeiicTBus paboyeil mporpaMmbl AUCHUILTAHBI IPOJJICH HA 3aceJaHUU YUEHOTO
COBETa UHCTUTYTA:

YueOHblii roa Ne npoTokoJia, 1aTa yTBepxKAeHus

2024/25 [Tpotokos Nell ot 27.05.2024 T.

2025/26 ITpotokou Ne§ ot 26.05.2025

2026/27

2027/28

IT 69 [TonroroBka  ympaBlIEHYECKHMX  JIOKYMEHTOB : pabouas  IporpaMma

JUCLUIUIMHBL : mporpaMMa OakanaBpuara «JlOKyMEHTalMOHHOE obecreyeHue
YIPAaBJIEHUS» C MPUMEHEHUEM HCIIOUUTEIBHO JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUH 110 HampaBleHHI0 mnoaAroroBku 46.03.02 JlokymeHTOBeAcHHE U
apxuBOBe/eHUE, KBanupukanus : O6axanasp / aBT.-cocT. H. M. 3anekuna ; Yenso.
roc. UH-T KyJbTypbl. — Yensounck, 2023. — 41 c¢. — (PI'OC BO Bepcus 3+). — Teker
: HEMTOCPEACTBEHHBIM.

Pabouas mporpaMMa JHCIUIUIMHBI BKITIOYAET: MEPEYeHb IUIAHUPYEMBIX Pe3yJIbTaToB
o0y4eHus] TI0 JUCIUIUINHE, COOTHECEHHBIX C IUIAHUPYEMBIMH pPe3yJIbTaTaMd OCBOCHHS
00pa3oBaTeNbHON MPOrpaMMBbl; yKa3aHue MecTa AUCHUILINHEI B cTpykType OITOIT; o6bem
TUCIHILIAHBI B 3aUeTHBIX €IWHUIAX C YKa3aHWEM KOJMYECTBA aKaJeMHUYECKHX YacoB,
BBJIETICHHBIX Ha KOHTaKTHYI0 paboTy oOydaromuxcs ¢ IperopasaresieM (10 BHIAM
y4eOHBIX 3aHATHH) M Ha CaMOCTOATCNIbHYIO padoTy OOyYaroIIuXCs; COIEpIKaHue
JUCIUIUTMHBI, CTPYKTYPUPOBaHHOE TIO TeMaM (paslieliaM), ¢ yKa3aHHeM OTBEIICHHOTO Ha
HUX KOJIMYECTBA aKaJAEMHYECKUX YacOB W BHUJOB YUYEOHBIX 3aHATHIA; TepeueHb yueOHO-
METOJIMYECKOr0 OOecreyeHus: JIIsl  CaMOCTOSATENILHOW  paboThl  O0yYarolIuxcsl 110
JUCIUIUTMHE;, (OHJ OLEHOYHBIX CPEJCTB U MPOBEJCHUS TEKYIIEro KOHTPONS U
MPOMEXYTOUHOH aTrecTalMu OOydaloluxcs [0 AWCLUIUIMHE; IepeYeHb OCHOBHOM H
JOTIOJTHUTENIFHONH y4eOHOW JHTepaTypbl, HEOOXOOUMOH MAJsi OCBOCHMS TUCLUILIUHEL;
nepedeHh  pecypcoB  MH(GOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW  cetd  VHTepHer,
HEOOXOIUMBIX JIJISl OCBOCHUS TUCIIUTUINHBL;, METOIHUECKUE YKA3aHUS JIsl 00YyYaIOIINXCS 110
OCBOCHHIO JTUCHMIUIMHBI; NepeueHb MH()OPMALMOHHBIX TEXHOJOTHH, MCIONb3YEMBIX INPH
OCYIIIECTBICHHM 00pa30BaTelIbHOTO TIpolecca M0 JUCHUIUIMHE, BKIIIOYAs TepeueHb
MIPOTPAMMHOTO OOECIICUCHHUS, OMMMCAHKE MaTepUaThHO-TEXHHUECKON 0a3bl, HEOOXOMMMON
JUIs1 OCYILIECTBIICHUSI 00pa30BaTEILHOTO Mpolecca Mo JUCHUIUINHE.

© YensOMHCKUI rocyapCTBEHHBIH
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b1.B.JIB.05.02 IToaroroBka yrpaBJIeHYECKUX TOKYMEHTOB.

Llenp TUCIUTIIINHBI

O0ecrieunTh YCBOCHHUE OCHOB ITIOATOTOBKH OpraHU3allMOHHO-
paCHOpHHHTGHBHOﬁ AOKYMCHTAllMKM  UId  OPAKTHYCCKOIO
HCII0JIb30BaHUs B ynpaBnqueCKoﬁ JCATCIIBHOCTH.

3agaun JTUACIUTITNHBI
3aKJIFOYAIOTCA B:

— QopMHUpOBaHUU 3HAHWA O CHUCTEME OPTraHHU3AI[MOHHO-
pacnopsAUTEIbHON JOKYMEHTAIUH;

— U3Y4YCHUM TEOPETHUYECKMX M  METOJAMYECKUX OCHOB
MOATOTOBKH OpraHU3alMOHHO-PACTIOPSAUTEIHLHON
JIOKyMEHTAIUH;

— OCBOGHHMHM  TMpaBWJI  COCTaBleHUS H  OGOpPMIICHHS
OpraHU3aIMOHHO-PACTIOPSIUTEIbHON TOKYMEHTAIIUH.

[Tnanupyembie TIK-3, [1K-4.

Pe3yJIbTaThl OCBOCHHUSI

OOmast  TPyJOEMKOCTb | B 3a4ETHBIX eIMHUIIAX — O;

JVCLHUIUIMHBI COCTABISACT | B aKaJeMHUeCKuX yacax — 216.

Pazpabotunku H. M. 3anexkuna, M., nexan ¢akyiabTeTa JOKYMEHTAJIbHBIX

KOMMYHI/IKaI_[I/Iﬁ " Typusma, KaHAUAAT NeAArornueCKkux Hayk,
JOIICHT.




1. IIEPEYEHB IVIAHUPYEMBIX PE3YJBTATOB OBYYEHUSA O JACIUATLIAHE,
COOTHECEHHBIX C IINTAHUPYEMBIMHU PE3YJIbTATAMHU OCBOEHUA
OBPA3OBATEJIBHOM ITPOT'PAMMBI

B nportiecce ocBoeHUs1 OCHOBHOM MpodeccrnoHalbHOM 00pa30BaTeIbHON IPOTPaMMBI
(manee — OIIOIT) oOyyaromuiicss JOMKEH OBIAACTh CICTYIOIUMHU PE3yIbTaTaMy 00yUEHHS 110

JMCIIUTIIINHE
Taoauna 1
ILnanupyembre IlepeyeHn MJIAHUPYEMBbIX Pe3yJIbTATOB oﬁyquemm
De3yIbTATDI (MHIMKATOPBI T0CTHKEHHsI KOMITeTeH M)
OCBOCHHS Kon IIeMCHTH 10 KOMIIETEeH NI
OIOI HHIUKAT KOMHeTeH- B 1eI0M o JUCHUILINHE
opa 10707
I1K-3. I1K-3.1. 3HaThL o0mme MIPUHLIMIIBL | 001IHe MPUHIUIIBI
Cnocoben MIOCTPOCHHUS HOCTPOEHUS
OCYIIECTBIISTh JIOKYMEHTHOMU JIOKYMEHTHOU
OpraHMU3AIMOHH CHCTEMBI, CHCTEMBI | CUCTEMEI, CHCTEMBI
oe, yIpaBICHUS yIpaBICHUS
JIOKYMEHTAITHO JIOKYMEHTaMH, JIOKYMEHTaMH,
HHOE 5 OpPraHM3AIMU  CITY>KOBI | OPTaHU3alUN  CITY>KOBI
MH(POPMAITMOHH JIOKYMEHTAI[HOHHOTO JIOKYMEHTAI[MOHHOTO
oe obecnieyeHust obecnieyeHust
obecnieuenune YIPaBICHUS YIPaBICHUS
nesrensHoctd | [1IK-3.2. | YMets OCYIIECTBIISATh OCYILIECTBIISATh
PYKOBOJIUTES 0a30BbIE MPOIIECCHI | 0a30BbIC MPOIIECCHI
OpraHU3aINN OpTraHHU3AIMOHHOTO, OpPTraHHU3AIMOHHOTO,
JIOKYMEHTAIMOHHOTO M | JOKYMEHTAI[HOHHOTO H
MH(GOPMAIITMOHHOTO MH(GOPMAITMOHHOTO
oOecrieyeHus oOecrieyeHus
JEATEITLHOCTH JESTEITLHOCTH
PYKOBOIHUTENS PYKOBOIMTES
OpraHM3aIHU OpraHM3aIHU
I1K-3.3. Bnanets HaBBIKaMU HaBBIKaMU
MH(POPMAIIMOHHO- WH(POPMAIIMOHHO-
JIOKYMEHTAITMOH-HOTO | JJOKYMEHTAI[HOH-HOTO
oOecIieyeHus oOecIieyeHus
eI TEIILHOCTH eI TEIIbHOCTH
anmapara yhpaBJeHHs | amnmapara YIpaBiICHHUS
OpraHu3aIu OpraHu3aIu
[1K-4. [1K-4.1. | 3natp HOPMAaTUBHO- HOPMAaTUBHO-
Criocoben MIPaBOBYIO 6a3zy | mpaBOBYIO 0a3y
OpPraHHU30BaTh U JIOKYMEHTUPOBAHUS JIOKYMEHTUPOBaHUS
OCYIIECTBIISATh JIeATEIIbHOCTH JIeITEIbHOCTH
JIOKYMEHTUPOB OpraHu3aINH OpraHu3aIu
aHue TIK-4.2. YmMerh OCYIIECTBIISATh MPOIECC | OCYIIECTBISAThH MPOIIECC
JIeATEIIbHOCTH JIOKYMEHTUPOBAHMSI JIOKYMEHTUPOBAHMSI
OpraHu3aINH NEATEILHOCTH JIeITEIIbHOCTH
OpraHM3aIHN OpTraHM3aIHA
I1K-4.3. Bnanets HaBBIKAMU HaBBIKAMU
OpraHM3aIn U | OpraHu3anuu u
aHanm3a aHanmsa
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Pe3yIbTaTUBHOCTH Pe3yIbTaTUBHOCTH
nporecca nporecca
JOKYMEHTUPOBAHHUS JTOKYMEHTUPOBaHHS
JeSTEIIbHOCTH JESTEIILHOCTH
OpraHM3aIHN OpraHM3aIHN

2. MECTO JTUCIHMUILIAHBI B CTPYKTYPE OBPA30OBATEJBHOM MPOI'PAMMBI

JlucuuiuinHa BXOJIUT B 4YacTh Y4yeOHOro IulaHa, (opMUpyeMyl0 y4YyaCTHUKaMHU
00pa30BaTeNbHBIX OTHOIICHUH, U SBJISETCS TUCIUILIMHOMN 110 BEIOODY.

JlucuuIuIiHA ~ JIOTMYECKH M COJIepXKaTeIbHO-METOANYECKH
JUcHUIIMHAMU: «J[oKymMeHTOBeieHue», «PegakTupoBaHue JOKYMEHTOB.

OcBoeHne  JOUCHMIUIMHBI ~ OyaeT HeoOXOAMMO MpH  M3YyYEHMHM JAMCLUILUINH
«MudopmanonHoe  obecrieueHue yrpaBieHus», «OpraHu3anuoHHO-UHGOPMAIMOHHOE
o0ecrieyeHne JesATEIbHOCTH PYKOBOJIUTENSA»; MPOXOXKACHUU Y4YEeOHOH O3HAKOMUTEIIbHOU
IIPAaKTUKH, IIPOU3BOACTBEHHOM IPEAJUINIOMHON IPAKTUKH; ITOATOTOBKE K IrOCYJapCTBEHHOMN
UTOTOBOM aTTecTalHH.

B3aMMOCBsA3aHa C

3. OBBEM JUCHMILTAHBI B 3AYETHBIX EJJUHUIIAX C YKABAHUEM
KOJUYECTBA AKAJEMHUYECKHUX YACOB, BBIJIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIUXCS C TIPENIOJABATEJIEM (HO BUIAM YYEBHbBIX
3AHHTI/H71) 1 HA CAMOCTOSATEJIBHYIO PABOTY OBYYAIOIIUXCS

OOmiast TPyIOEMKOCTh JHUCIUILUIMHBI B COOTBETCTBHH C YTBEPXKICHHBIM YYCOHBIM
IUIAHOM COCTaBIIAeT 6 3a4eTHBIX enquHuIl, 216 gacos.

Taoauma 2
Bcero yacos
Bua yuyeOHoili padoThbl
Ounasn ¢popma 3aounas popma
OO0mas TPy I0eMKOCTh JUCIUILIMHBI 110 YYeOHOMY IIJIaHY 216 216
— Konraktras padota (Bcero), B TOM YHCIIE: 1145 42
JIEKIIHA 24 4
CEeMHHApEI 28 8
MIPAKTHYECKHE 3aHATHU 60 12
KOHCYJIBTAIIHS 8 PAMKAX NPOMENCYMOUHOU 2 2
ammecmayuu (KonucllA)
WHAs KOHTAKTHAA pabota (MKP) ¢ pauxax 05 4
NPOMENCYMOUHOU Ammecmayuu ’
KOHCYJIbTaIuu (KOHC.) 5% ot 8
KOHTPOJIb camocTosiTenbHOi padotel (KCP) JIEKIIMOHHBIX Yac. 4
— CamocTosiTeNbHas padoTta 00yJaromuxcs (BCero) 74,8 165
— TlpomexxyTouHass arrectais OOydYaromerocs —
KOHTPOJIb.
— 3a4er 2
—  DK3aMeH 26,7 7

4. COAEPKAHUE JUCHUILTIUHBI, CTPYKTYPUPOBAHHOE 110 TEMAM
(PASJIEJ'[AM) C YKA3AHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA

AKAJIEMAUYECKHUX YACOB Y BUJIOB YYEBHBIX 3AHATHI

9



4.1. CTpyKTypa npenogaBaHus AU CHUIIMHBI

Tabnauna 3
Ounast popma 00yueHus
Buasbi yueOHoli padoThI,
A BKJII0Yast ®opma
= é § CaMOCTOSITEJILHYI0 PadoTy| POMEKYTOUHOM
arrecranuu (mo
HaumeHnoBaHue pa3iaesioB, TeM g E © oByHaromuxcs, umH (
K TPYAOEMKOCTh ceMecTpaMm) B T.
z & (B aKkazeM. yac. Y. ¢ KOHTAKTHOI
= Konrakraas padora o pa6oToii
JIeK. | ceM. | MpaKT. P
Pa3nen 1. Cuctema oprann3anMoOHHO-TIPABOBOM TOKYMEHTAIIUH
Tema 1. CocrtaBieHue u odopmicHHUE
$op 38 | 4 | 4| 10 |178
YUIpEAUTETHHBIX TOKYMEHTOB
Tema 2. CoctaBnenue U opopmieHHE
- Pop 3 | 4 | 4| 10 |18
ITOJIOKCHUHN U PCTIIaMCHTOB
Tema 3. CocraBiaeHue u oQopMicHHUE
: dop 3 | 4|6 | 10 |16
MHCTPYKTUBHON JOKYMEHTALIMH
3auer 4 cemecTp 0,2 — — — — HKP - 0,2 yac.
Hmozo 6 4 cem. 108 12 | 14 30 |518 0,2
Paspgen 2. Cucrema pacnopsiiuTe/IbHOM JOKYMEHTALNH
Tewma 4. ITpaBuna odpopmiieHUs IpUKasa
p bop PUKA33, | o6 | 4 | 4 | 10 | 8
BBIITMCKH U3 ITPpHUKa3a
Tema 5. IlpaBuna  odopmieHus 2% 4 4 10 8
pacnopsbKeHust
Tema 6. IlpaBua  odopmieHuUs
P $op 21 | 46| 10 |7
ITPOTOKOJIA U BBIMIMCKH U3 MPOTOKOJIA
DK3aMeH:
Dk3amen 5 cemect 29 - | - - _ | xouTpo:— 26,74
p koHc. 1A — 2 yac.
HKP — 0,3 uac.
Hmozo 6 5 cem. 108 12 | 14 30 23 29
Bcero mo qucumninne 216 32 28 60 78,8 29
3aounas gopma o0ydeHust
=P Buabl yueoHo# padoThl, BRIKOYAS dDopma
= ‘é g CaMOCTOSITEIbHYI0 padoTy NPOMeKYTOUHOH
HanmenoBanue g s g 00y4yaIuXcs, U TPYA0EMKOCTb arrectauuu (mo
pa3neaoB, TeM 8 g5 (B akazeM. yac.) ceMecTpaMm) B T.
= 2 KouTtakTHas pa6ora 4. ¢ KOHTAKTHOI
= c/p .
= | Jek. |ceM. |l'lpaKT. KOHC. |KCP paboToi

Pa3nen 1. Cuctema OpraHn3anMoOHHO-TIPABOBOM IOKYMEHTAIIHH

Tema 1. CocraBiienne u
odopmiieHmne
YUIPEIUTEITHHBIX
JIOKYMEHTOB

32 2 - 2 - —

28

Tema 2. CocraBieHue Hu
oopMIICHUE TIOJIOKCHUH H

periaMeHToB

32 - 2 2 - -

28
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Tema 3. CocraBneHue u

odopMIIeHHE } 34 B 2 2 B B 30
HWHCTPYKTUBHOMN
JOKYMEHTalUU
Koncynpranum 4 - - - 4 - -
KCP 2 — — - — 2 -
3auer 4 cemecTp 3auer:
4 - - — - — — KOHTpOJb — 2 4.,
HKP — 2 yac.
Hmozo 6 4 cem. 108 2 4 6 4 2 | 86 4
Pa3zgen 2. CuctemMa pacnopsiiuTeJbHOI TOKYMEHTAIMH
Tema 4. IIpaBuna
oopmienus MIpHKa3a, 30 2 - 2 - — 26
BBINKCKHU U3 IIPUKa3a
Tema 5. [IpaBumna
odopmiteHUs 30 — 2 2 - — 26
pacnopsbKeHUs!
Tema 6. [IpaBuna
oopMIIEHUST TIPOTOKOJIA U 31 — 2 2 - — 27
BBINKCKU M3 MPOTOKOJIA
Koncynprammm 4 — — — 4 — —
KCP 2 — — - - 2 -
OK3aMeH:
KOHTPOJIb — 7 4.
OK3aMeH 5 cemectp 11 - - - - - - KOH:% A — 2 uac.,
HKP — 2 gac.
Hmoz0 60 5 cem. 108 2 4 6 4 2 79 11
Bcero mo pucounianne 216 4 8 12 8 4 165 11
Tabauua 4
4.1.1. Mampuya komnemeHnyuii
o | <
HaunMeHoBaHue pa3aeioB, TeM | =
= E
Pazgen 1. CucreMa opraHu3aliiOHHO-NIPABOBOM JOKYMEHTALMH
Tewma 1. CocraBiieHrie ¥ 0pOpMIICHHE YUPETUTEIbHBIX JIOKYMEHTOB + |+
Tema 2. CocrasiieHue 1 oOpMIICHUE MOJIOKEHUH U PETJIAMEHTOB + | +
Tema 3. CocrasiieHue ¥ opopMIIeHHE HHCTPYKTHBHON TIOKYMEHTALIUH + | +
3auer 4 cem.
Paznen 2. Cucrema pacnopsaauTeIbHON JOKYMEHTAlHA
Tewma 4. IlpaBuna odopmiieHHs: TPUKa3a, BEIMKMCKU U3 MTPUKa3a + | +
Tewma 5. IlpaBuiia oopmIIeHHS. paCHOPSKEHUS + | +
Tema 6. IlpaBuna odopmiIeHHsI TPOTOKOJIA U BBIIMCKU M3 IPOTOKOJIA + |+
OK3ameH 5 cem. + | +

4.2. Coapepxanmne TUCUMIIIMHBI

Pazoen 1. Cucmema opzanu3ayuonHno-npasosoii 0OKymeHmayuu

Tema 1. Cocmaenenue u opopmnenue yupeoumenbHulx OOKYMeHmos. Y YpeTuTelIbHbIe
JIOKYMEHTBI B COCTaBE OPraHU3alMOHHO-TIPaBOBOM JOKyMeHTaluu. OyHKIMU yupeaAUTeNbHON

JOKYMCHTAIHU.

Kinaccudukanmst

YUpEIUTENBHBIX

11

JIOKYMEHTOB

OpraHH3aIiH.



YupenurenbHasi JOKyMEHTaIMsl Kak OCHOBA IIPABOBOM JEATEILHOCTH OpPraHU3alluu: MOPSIOK
pa3paboTKU U YTBEPKICHUS.

VYcraB Kak OCHOBHOM MpPaBOBOM aKT OpraHu3alMMd: CTPYKTypa U IpaBUia
opopmienus. Bunel ycraBoB. IloaroroBka Tekcra ycraBa. PekBU3WTHI, HCIONb3yeMble Ha
TUTYJIbHOM JIUCTE€ YyCTaBa. YCJIOBUS 3aKIIOYEHUS YUYPEIUTEIbHOIO JIOIOBOpa: COCTaB U
cTpyktypa. IlpaBuna odopmieHus yupeautenbHOro jaoroBopa. OyHKIMOHAIbHBIC OTIMYHUS
YUpEIUTENHLHOIO 10T0BOpa U yCTaBa OpraHU3altu.

Tema 2. Cocmasnenue u ogopmierue nonodiceHuti u peeiamernmos. Kmaccupukamms
OpPraHU3aIMOHHBIX JIOKYMEHTOB Hpeanpusatus. OyHKIUU OpTraHU3allMOHHON JOKYMEHTAIuu
npennpusatus.  OpraHu3zallMoOHHAas ~ JOKYMEHTaluss B CHUCTEME  OpraHu3allOHHO-
paclopsANTEILHON JOKYMEHTAINH: TIOPSA0K pa3pabOTKU M YTBEPKICHHUS.

OcHOBHBIE TIpaBWJIa CO3JAHUS MOJOXKEHWHA W periameHtoB. TpeboBanus ['OCT P
7.0.97-2016. Odopmiienne numa W 00OpOTa JOKYMEHTA: TMOJsA, MPHQPTH, HyMepamus
crpanui. OOs3arenbHble U (aKyJIbTATHUBHBIE PEKBU3UTHI COCTABHBIX YaCTEH MOJOKEHUH U
pernamMeHToB. TexHuueckue TpedoBaHus K 0GOPMIICHHIO OTAEIbHBIX PEKBU3UTOB. [IpaBuia
COCTaBIJICHUS U COJECp)KaHWE MTAaTHOro pacmucanusi. OCOOCHHOCTH BHECEHUS! M3MEHEHHH B
HITATHOE PACHHCAHKE U €r0 YTBEPKIICHUE.

Tema 3. Cocmasnenue u ogopmunenue uHcmpykmugrou ookymenmayuu. CTpyKTypa
WHCTPYKTUBHON yIPaBIECHYECKOW JIOKYMEHTAIIMHM: POJIb W 3HAYCHHWE B OpraHU3aluu
JESTENIbHOCTH TOCYAapCTBEHHOr0 U KoMMepueckoro npennpustus. Kinaccudukauus u BUasl
WHCTPYKIUHA. THUIOBBIE WHCTPYKIMH W crnenu(uKa WX WUCIHOIB30BAHUS TPU TOJITOTOBKE
WHCTPYKTUBHBIX JOKYMEHTOB OpraHu3anuu. VICIOMHUTENN WHCTPYKTUBHOM JOKYMEHTAIUU:
npoeccCuoHaNbHBIC TPEOOBAHUS.

OcHoBHbIE NpaBuia coctaBieHuss HMHCTpykimii: TpedboBanus 'OCT P 7.0.97-2016.
TexHndyeckue TpeOOBaHUS K OPOPMIICHHIO O0S3aTENbHBIX U (DaKyJIbTATUBHBIX PEKBU3HUTOB.
DTanbl MOATOTOBKH MHCTPYKIHMU. Y HUDUKALINS U CTAHAPTU3AIMS HHCTPYKIUHA MPEATPUSTHS
KaK OCHOBHBIC HAIIPABJICHUS COBEPIIIEHCTBOBAHUS Pa0OTHI ¢ JoKyMeHTaMu.CTPYyKTypa TeKcTa
JOJKHOCTHOM ¥ (YHKIIMOHATBHONW MHCTPYKIMHU: 00IIee u ocoOeHHoe, crienndurka 1 mpaBuiia
ee opopMIIeHU .

Pazoen 2. Cucmema pacnopaoumenbHoii 00OKyMeHmayuu

Tema 4. Ilpasunra ogopmnenus npuxaza, evinucku u3 npuxaza. CTpyKTypa
JIOKYMEHTOB PACIIOPSIUTENILHON CHCTEMBI YIIPABICHYECKOM TOKYMEHTALUU: POJIb U 3HAUCHUE
B Opranu3aiyv JOCATCIbHOCTU TOCYAAPCTBCHHOI0O MW KOMMCEPUYCCKOTO MPCAIIPUSATHA.
XapakTepucTuKa dTamoB TOJATOTOBKM  PaCHOPSAUTENBHBIX JOKYMEHTOB: H3Y4YCHHE
YIPaABIEHYECKOTO BOMPOCA, TOJATOTOBKAa IPOEKTa JJOKYMEHTa, €ro COrjlacoBaHHE W
MOJIMTMCaHHE. Hcnonmuutenu  pacmopsAUTENbHOW  JOKYMEHTAllMHd  TPEIIpPUSTHS:
npodecCHOHAIbHBIC TPEOOBAHMSI.

[Ipuka3 Kak OCHOBHOW BHUJ JOKYMEHTAIlMM B PACIOPATUTEIBHON NeATEIbHOCTH
yupexxaeHus. Bunesl mpuka3zoB. Ilopsaok paspaboTku, mTpaBmia o(QOpMIICHUS IPHKa3a.
Crnenuduxa odopMiaeHus] BBIMUCKA W3 TpHKa3a. [locTaHOBIEHHS W yKa3aHUsS: CTPYKTypa
TEKCTa, OCHOBHBIC PCKBU3UTHI.

Tema 5. Ilpasuna opopmaenuss pacnopssxicenus. 3Ha4€HUE W POJb PACTIOPSIKEHUS B
CHUCTEME OpTaHU3alMOHHO-PACIIOPATUTENILHON JTOKYMEHTAIUU: Cclenudruka, OCOOCHHOCTH
odopmIIeHHs, OTJINYKE OT npukasa. [lopsaok u nmociaenoBaTenbHOCTh pa3paboTku. OCHOBHBIE
BU/IbI PACTIOPSKEHUH, IPABUIIA UX COCTABIICHHUS.
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Pacnopskenue — mnpaBOBOM akT B PELIEHUH OINEPATUBHBIX BOIPOCOB, BHJbI
paciopspkeHuid. [loHsiTHE pacmopspKeHUsi: CTPYKTypa TEKCTa, OCHOBHBIE PEKBHU3UTHI
Crenuduka COCTaBIGHUS  PACHOPSAMUTENBHOW 4acTW TekcTa. PacmopsbkeHus — 6e3
KOHCTaTHpyomiel yactu: creuuduka u ocooeHHoctu. [lopsaok Hymepanuu pacrnopsKeHuH,
Cpoku XxpaHeHusi. TpeOoBaHus K OQOPMICHHIO paclopshKeHHsA. PemieHue Kak BHI
pacnopsANTEIbHON JOKYMEHTAIMH, TPaBUiIa COCTABIICHUSI.

Tema 6. Ilpasuna oghopmnenus npomoxona u eblNUcKU U3 npomoxona. IIpoToxon kak
OpraHU3aI[MOHHO-PACTIOPSAAUTENbHBIM JOKYMEHT: BHJbI IPOTOKOJIOB. XapaKTepUCTHKA,
CTpYKTypa U TpeOoBaHus K odopmienuto. Ilopsnok M mocienoBaTenbHOCTh pa3pabOTKH.
OcHoBHbBIEC BUJBI NMPOTOKOJIOB U MMpaBWiia UX cocTaBieHHs. CTpyKTypa TeKCTa MPOTOKOJIA.
Ocob6ennoctu oopmiIeHHsT BBOJHOW U OCHOBHOM YacTH MPOTOKOJIA.

XapakTepucTUKa JTAloOB MOJATOTOBKM PAa3MYHBIX BUJOB IPOTOKOJIOB: H3yUEHUE
YIPaBIEHYECKOIO BOIPOCA, IOATOTOBKA IIPOEKTa JIOKYMEHTa, €ro COIVIACOBAaHUE U
noanucanue. CrocoObl JTOKYMEHTHPOBAaHUS MPOTOKOJOB. VICMONHUTENH MPOTOKOJIOB
npeanpusaTus: npodeccuoHanbHble TpeboBanus. Posib M 3HaU€HUE BBIIUCKU M3 MPOTOKOJIA,
0COOCHHOCTH COCTaBJICHHUS.

5. IIEPEYEHBb YYEBHO-METOJIUYECKOI'O OBECIIEYEHUS
JJIA CAMOCTOSTEJILHOM PABOTBI OBYUYAIOHIUXCSA MO AUCIHUATIJIMHE

5.1. O01ue nMoJI0KeHu s

CaMmocrtosiTenbHast pabota oOy4arommxcss — OCOOBIH BHJ  IO3HABATEIBHOMN
NEeSITeTbHOCTH, B MPOIECcCe KOTOPOH MPOUCXOMUT (HOPMUPOBAHHE ONTHMAIBHOTO IS
JMAHHOTO WHAMBHJIA CTWJIS TOJy4YeHUS, OOpaOOTKM W YCBOCHHs ydyeOHOW HH(OpMAIMH Ha
OCHOBE MHTETPALUHU €T0 CYOBEKTUBHOTO OTBITA C KYJIbTYPHBIMH 00pa3aMu.

CamocrodrenbHas padoTa 1Mo JUCIUIIIMHE OCYILECTBIISETCS BHEAY TUTOPHO!

— B KOHTaKT€ C IPENoAaBaTeIeM: Ha KOHCYJIbTAlUAX 110 Y4eOHBIM BOIIpOCaM, B XO0JI€
TBOPYECKHUX KOHTAKTOB, IPU JIMKBUJIALIMH 33]J0JDKEHHOCTEH;

— 0€3 KOHTaKTa C IMperoaaBaTeNieM: B ayJAUTOPUH Uil WHIUBHyaJbHBIX 3aHITHH, B
6ubnuorteke, 10Ma, B OOIIEKUTHUU U JIP. MECTaX.

BueayautopHas camocrosiTeNibHash paboTa, MPEeXkae BCEro, BKIIOYAET IOBTOPEHHE
MaTepuaia, M3yYeHHOTO B XOJ€ ayAMTOPHBIX 3aHATHH; paboTy € OCHOBHOW U
JIOTIOJTHUTEIBHON JINTEPAaTypod M HUHTEPHET-UCTOUYHMKAMH; MOJTOTOBKY K CEMHHAPCKUM
3aHATHUSM; BBHIOJIHEHNE 33/1aHWH, BBIHECEHHBIX IIPEMO/aBaTelieM Ha CaMOCTOSTEILHOE
U3y4CHHUE.

[enbto camocTosITENbHOM paboThl 00y4YaroIIerocs sBIsSETC:

— (opmupoBaHue NPUBEPKEHHOCTH K Oyny1el nmpodeccuu;

— CcHCTeMaTH3alus, 3aKperuieHue, yriyOJeHne U paclliupeHue MOJYYeHHbIX 3HAHUH
YMEHUH, BIaJCHUMH;

— (opMuUpOBaHHE YMEHHUI UCIIONB30BaTh pa3IMYHbIe BUJBI H3AaHUH (oHIInabHEIE,
Hay4HbI€, CIIPaBOYHbIE, UH(OPMAITMOHHBIE U JP.);

— pa3BUTHE II03HABATEJbHBIX CIIOCOOHOCTE W  AKTUBHOCTH  OOYyYaroIierocs
(TBOpYECKON MHUIIMATHBBI, CAMOCTOSTEIBHOCTH, OTBETCTBEHHOCTH M OPTaHN30BAaHHOCTH);

— (¢dopMHpPOBaHUE CAMOCTOSITEIILHOCTH MBIIIJIEHHUS, CIIOCOOHOCTEN K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHHIO, CAMOPEATH3AIINH;

— pa3BUTHE UCCIEI0BATEIHCKOIO U TBOPUYECKOT'O MBIIIICHHS.

CamocrosiTenpHast padoTa SBISETCS 00s3aTEIBHON I KaXI0T0 00yJaromierocs, u ee
00BbeM 10 K10 TUCHUIUIMHE ONpeNeNseTcsl yueOHbIM IJIaHOM. MeTouKa ee opraHu3anun
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3aBUCHUT OT CTPYKTYpbI, XapakTepa © OCOOSHHOCTEH W3y4aeMOW JUCIHILTUHBI,
WHIUBHTyaTbHBIX KAYE€CTB U YCIOBHH y4eOHOH eI TeTbHOCTH.

Jst 3¢ deKTUBHON OpraHU3alui CAaMOCTOSITEIHON paboThl 00yYarOIIHIACs TOJHKEH:

3HAMb.

— cucreMy GOpM U METOI0B 0OyUECHHS B BY3€;

— OCHOBBI HAYYHOW OpraHU3alUH TPYAa;

— METO/IMKU CaAMOCTOSTENILHOM paboThI;

— KPUTEPHUH OIIEHKH Ka4eCTBA BHIITOJIHAEMOM CAMOCTOSTEIILHON PabOTHI;

ymemby:

— HPOBOAUTH NOUCK B PA3JINYHBIX IIOMCKOBBIX CUCTCMAX;

— HCIOJIB30BAThb Pa3JINYHBIC BUJbI HBHaHHﬁ;

— TPUMEHSATH METOJMKM CaMOCTOSTENIbHOM paboThl C y4eToM OCOOEHHOCTEH

U3y4aeMOM IUCIUTUTHHBL,

enaoemsy.

— HaBBIKaMH TUITAHUPOBAHUSI CAMOCTOSITEIILHOM PabOTHI;

—HaBBIKAMHU COOTHECEHHS IUIAHMPYEMBIX LeJIeil M MOIyYeHHBIX PE3yJbTaToB B XO/€

CaMOCTOSITENIbLHOM paboThI;

— HaBBIKAMH IPOCKTHPOBAHMS W MOJCIMPOBAHHS pa3HBIX BUIOB U KOMIIOHEHTOB

poheCCHOHATLHOMN IeATETLHOCTH.

Meroauka CaMOCTOSATEIILHON paboTHI IpeABAPUTEIEHO pa3bACHIETCS
npenoaaBarCJicM M B IMOCICAYIOMIEM MOXKCT YTOYHATHCA C YUYCTOM HWHAWBUAYAJIbHBIX
ocoOeHHOCTeH oOyuaromuxcs. BpemMs W MecTo caMOCTOSTENbHOW padOTHl BBIOMPAIOTCS
00y4aromKMUCS 110 CBOEMY YCMOTPEHHIO, HO C YY€TOM PEKOMEH/IAIMI MTPero1aBaTels.

CamocrosTenbHy0 padoTy Hal TUCHUIUIMHON CIeIyeT HaunHaTh C U3y4eHHs paboyeid
[mporpamMmbl JUCHUILUIMHBI, KOTOpad COACPKUT OCHOBHELIC Tpe6OBaHI/I$[ K 3HaHHAM, YMCHUAM U
BIaJieHUsIM oO0ydaeMbIx. OOs3aTenbHO ClleyeT NOMHHUTh PEKOMEHJAIMU IperojaBaTels,
JaHHBIC B XOJAC YCTAHOBOYHOTI'O 3aHATHA, a4 3aTEM — HNPUCTYHNATbh K U3YYCHHIO OTACJIBHBIX
pa3ziesioB U TeM B MOPSJIKE, IPETyCMOTPEHHOM paboydeil MporpaMMoi JUCHIUIUINHBL.

5.2. Y4eOHO-MeTOAHYECKOE 0O0ecTIedeHHe CAMOCTOATEIbHOH padoThI

5.2.1. Cooepatcanue camocmoamenvhnoii padomaol

Tabauua S
HanmenoBanue Coaepixanue dopma
pa3zesioB, TEMbI CaMOCTOSITEJILHOM PadoThI KOHTPOJIA
Paznen 1. Cucrema oprann3aliioHHO-NIPABOBOM JOKYMEHTAIIUM
CpaBHUTENBHBIH aHaJM3
Tema 1. Cocrasienue u| ITposepka IIPE3CHTALINY,
YUpPEAUTENbHBIX JTOKYMEHTOB .
oopmieHnEe yUpeaUTENbHBIX . BEITIOJTHEHHON B TIporpamme
JIOKYMEHTOB NpEATIpHATHHI PASIIHEX b owerPoint
Y (dhopM coOCTBEHHOCTH
Tema 2. CocraBaeHue U . IIposepka TaOIHIIBI c
. CpaBHUTENbHBIH aHam3
oopmieHre TIONOXKEHUH W JIOKYMEHTOB MOCJIETYIOIIM aHaJIM30M
pErIaMeHToB pe3yIbTATOB B Ay JTUTOPUH
Tema 3. CocraBieHue u IIposepka 3a/1aHMUs,
.. | OdopmiieHrEe HWHCTPYKIUHU TI0 o
oopmileHHe HHCTPYKTUBHOMN BBITIOJTHEHHOTO B TMCbMEHHOM
OXpaHe Tpyaa
JIOKYMEHTaIU! bopme

Paznen 2. Cucrema pacnopsiiuTeIbHOH JOKYMEHTAIIUM

Tema 4. Ilpasuna | CocraBnenne  mpukaso  u | IIpoepka 3a/1aHus,
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odopmiieHus NpHKa3a, | BBIMHCOK U3 MPUKA30B BBITIOJTHEHHOTO B MMCbMEHHOM
BBITIMCKY M3 TIPUKa3a dhopme
IIposepka 3a/1aHAS
Tema 5. [IpaBuna | CocraBneHue pa3IMYHBIX POBEp AanH,
. BBITIOJIHEHHOTO B NMHCHMEHHOM
o OopMIICHHUS PACTIOPSIKEHUS BUJIOB pacCHOPsHKEHUN
bopme
Tema 6. [IpaBuna | CoctaBienue paznuunbix | [IpoBepka 3a/1aHus,
Oq)OpMJ'ICHI/IH IIpOTOKOJIa H | BUOJOB IIPOTOKOJIOB, BBIIIKMCOK | BBIIIOJTHCHHOT'O B MUCHMEHHON
BBIMKMCKHU U3 MPOTOKOJIA 13 MPOTOKOJIOB bopme

5.2.2. Memoouueckue yKkazanusa no 6bINOJHEHUI CAMOCHOAMETbHOU padomol

CamocrostenpHas padorta Ne 1
Tema: «CocraBiieHue 1 0popMJIeHHE YUPeIUTEJIbHbIX TIOKYMEHTOB)

Llenv _pabomer — (opMupoBaHHE NPAKTUYECKUX HABBIKOB aHATW3a M OLIEHKU
YUpPEAUTETHHBIX JOKYMEHTOB MPEANPHUATHS.

3adanue u Memoouxa 8bINOAHEHUS

1. Wcnonb3ysi JIGKIMOHHBIM MaTepuall, pecypcbl MHTEpHET-CaiTOB W IMyOJUKAIUH
OTpaCJICBOM TEPHOINKH, U3YYUTh COCTaB M CTPYKTYPY YUPEIUTEIBHBIX TOKYMEHTOB 3-X
HOPEINPUATHI pa3iandHbIX (OpM COOCTBEHHOCTH (IO BHIOODY).

2. [IpoanayM3upoBaTh JaHHYIO TIOJIO0OPKY YIPEIUTEIbHBIX JOKYMEHTOB IPEAIPUSATHS
B IIICBMEHHOM BH/IC.

3. CocraBuTh Mpe3eHTAIMIO B mporpamme PowerPoint Ha Temy «YupeauTeabHbBIX
JOKYMEHTBI MIPEIITPUSATHUS «..»: COCTaB U OCOOCHHOCTH.

CamocrostenbHas pabora No 2
Tema: «CocraBiieHue u opopmJIeHHE MOJT0KEHUH U PerJiaMeHTOB»

Llene  _pabomsr — 3aKkpenuThb 3HaHUA 00  OCOOEHHOCTAX  odopmileHus
perilaMeHTHPYIOLIEH TOKYMEHTALUHU MPEAPHUSTHUS.

3adanue u Memoouxa 8bINOAHEHUS

Ucnone3ys T'OCT P 7.097-2016 «HanuonaneHeni cranmapt Poccuiickoit
®enepanun. Cucrema cTaHAapTOB 110 HHGOPMALUU, OUOIUOTEUHOMY U M3/1aTENIbCKOMY AETY.
OpraHu3allMOHHO-paclopsAIuTeabHass  JAOKyMeHTanus. TpeGoBanus K  o(OpMIIEHHUIO
JIOKYMEHTOBY, JIEKIIMOHHBIN Marepual, MIHTepHeT-uH(pOopMalmio, JaHHbIe YUYEOHBIX W31aHUN
U TEMaTHUYECKUX MyOIMKaluil IepuoANKH, 3aTI0JHUTh PUBEICHHYIO HUKE TaOIHILy.

Pecnamenmupyrowas ooxymenmayus npeonpusamus

ITos0:xenme o TTono:xenne
ACIIEKT aHaJIn3a CTPYKTYPHOM 0 BHJAX
nojpasiejiecHuu | JAesiTeJJbHOCTH

IHoao:xxeHue IITaTHOE
0 MmepcoHalie | pacnucaHue

Ornpenenenue
JIOKYMEHTa
Haznauenwme,
cnenuQuka J0KyMeHTa
Pa3paborunkmy,
0COOEHHOCTH
pa3paboTKu

OcHOBHBIE pa3ielibl
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JIOKYMEHTa
OCHOBHbBIE PEKBU3UTHI
JOKYMEHTa

CamocrositenbHas padora Ne 3
Tema: «CocraBiienue u opopmiieHre HHCTPYKTUBHOM TIOKYMEHTALMU»

Llenv pabombi — 3aKpENUTh 3HAHUS 00 0COOCHHOCTSIX 0(OPMIICHHSI HHCTPYKITHMA.

3adanue u Mmemoouxa 8blNOJAHEHUS

OdopmuTte HMHCTPYKIIMIO IO oXpaHe Tpyna s judrepa rpyszoBoro ymdra OO0
«l"asmpom» 1. BOpOHEX, pacmpenenuB IPUBEICHHBIM HHXKE TEKCT B THUIIOBBIE pa3Jebl
WHCTPYKLUU.

[Tpu ohopmiieHUN PEKBU3UTOB YKAKUTE, UTO MHCTPYKIIMIO IO HOMepoM 18 yTBepau
17 anpens 2009 r. renepanbnblii gupexktop A. B. CemeHoB, moamnucanu: pyKOBOAUTEIb
ciryx0b1 oxpanbl Tpyaa [lerpos C.K, rimaBubiii nnxkenep M.B. TuToB, pyKOBOIUTENb ydacTKa
Buxpes C.II.

WNuctpykuus cormacoBana 15 ampens 2009 r. ¢ mpencepatesneMm npogCOr3HOM
opranuzamuu [lonossiM A. /1.

TekeT MHCTPYKIUM

Ha ocHoBaHMM HacTOsIIEH HMHCTPYKIMH DPa3padaThIBACTCS MHCTPYKIHS MO OXpaHe
Tpyna ans audrepa rpy3oBoro nudTa C Y4eTOoM YCIOBUM €ro paboThl B KOHKPETHOMN
OpraHu3aIiy.

JIuprepy HeoOxomumo coOmOgaTH JIEHCTBYIOIIME B OpraHU3allMd  IpaBHIa
BHYTPEHHETO TPYJIOBOTO pacTopsika, rpadpuk paboThl, pesKuM TpyZa U OTAbIXA.

Ha nudrepa rpy3oBoro mnudrTa MOTYT BO3IEHCTBOBATH CJEIYIOIIME OMACHBIE U
BpEeIHBIE TPOU3BOACTBEHHBIC  (PAKTOPHI: TOBBIIICHHOE 3HAUYEHHUE HANPSHKCHHUS B
AJIEKTPUUYECKON IENH, OTCYTCTBHE €CTECTBEHHOI'O CBETA, PACIOJIOXKEHHE paboyero Mecta Ha
3HAYUTENIbHON BBICOTE€ OTHOCUTEIILHO TOBEPXHOCTH 3eMJIH (T10J1a).

B coorBercTBUM ¢ JEHCTBYIOIIMM 3aKOHOAATENBCTBOM JHdTEpa HEOOXOIUMO
o0ecnevnTh CrienuanbHON OJEXK10H, TPeyCMOTPEHHON TUIIOBBIMHU OTPACIEBBIMU HOPMaMHU.

JIuprep rpy3oBoro smdTa JOKEH M3BEIIaTh CBOETO  HEMOCPEICTBEHHOTO
pyKoBoauTENS O JIIOOOM CUTyalluu, yrpo’karolledl »XU3HU U 37J0POBBIO JIIOJEH, 0 KaxaoM
HECYaCTHOM Clly4yae, MPOUCHIEIIEM Ha MPOU3BOJCTBE, 00 YXY/IIEHUH COCTOSHHUS CBOETO
3/10pOBbs, B TOM YHCJIE O MIPOSBIIEHUHU IPU3HAKOB OCTPOTO 3a00JI€BaHUS.

JIudrepy, uMmeromeMy KOHTAaKT C MHIIEBBIMH HPOAYKTaMH, CIEIYeT: OCTaBIISATh
BEPXHIOIO OJICXK]y, 00YBb, TOJIOBHOM YOOp, JIMUHBIE BEIIM B rapAepoOHOM; mepes HadyaaioMm
paboThl HajeBaThb YHUCTYIO CHELHANIbHYIO (CAaHUTapHYIO) OAEKIY, MEHITh €€ IO Mepe
3arps3HEHUS; MBITh PYKHA C MBUIOM IE€pe]] IPUEMOM MHINHM, TOCIE MOCEUICHUs TyalleTa U
10CJI€ CONPUKOCHOBEHMS C 3arpsi3HEHHBIMH IpeAMETaMM; He JOMyCKaTh NpHUEeM MHUIIM Ha
paboueM Mecre.

3acTerHyTh OJEXKIy Ha BCE IMYTOBHIIBI, HE JOMYCKas CBUCAIOIIUX KOHIIOB OB,
yOpaTh BOJIOCHI TOJI TOJOBHOW yOop. He 3akameiBaTh ofexkay OyiaBKaMH, WTOJKaMH, HE
JiepKaTh B KapMaHaX OCTPbIE U ObIOIIUECS MTPEIMETHI.

O3HaKOMHTBECSI C 3alUCSMH B JKypHaje MpHeMa-Claud CMEH, BKJIFOYUTH TIIABHBIH
pYOMIBHHK, 3amepeTh JBEeph MAIIMHHOTO TIOMEIIEHUS W TMPOBEPUTH: HAIUYUE U
JOCTAaTOYHOCTh OCBEUICHHOCTH IIAXThl, KaOWHBI, STaXXHBIX IUIOMAJ0K, HAa KOTOPBIX
OCTaHaBNUBaeTCs KaOWHA TpH pabore NTUQTA; TOUHOCTH OCTAHOBKM KaOWHBI Ha JTaXKax;
UCIIpaBHOCTh nericTBus kHomku "Crtom", cBeroBoro curHaia "3aHATO", 3BYKOBOU
CUTHAJIM3ALIMHU, JBYXCTOPOHHEW CBS3M M CHUTHAJIOB HA JUCHETYEPCKUN MyJbT; COCTOSIHHUE
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OTpaX/ICHUS IAXThl U KaOMHbI; HATMYUE MPABHJI TOJIH30BAHUS JIU(PTOM, PEAYIPEAUTEITBHBIX
U yKa3aTeJIbHbIX HaJAIMCEH; UCIPaBHOCTh 3aMKOB, 3alIUPAIOLINX BEPU IIAXThl, U JIBEPHBIX
KOHTAKTOB (©CJIH BBITIOJIHEHUE ITON 005S3aHHOCTH BO3JIOKEHO Ha IudTepa). CaenaTh 3auch B
KypHajJe NpUeMa-CAayl CMEH O pe3yibTaTax IPOBEICHHOM NPOBEPKU M PACHUCATHCA B
[IPUEME CMEHBI.

IIpu 3aMedyeHHBIX HEHMCIPABHOCTIX B pabore audra ciegyer ero o0ecTOYUTh
(BBIKJTIOUUTH TJIABHBIA PYOHIJIBHUK), BBIBECHTD IUTakatsl "JIudT He paboTaer" Ha Bcex aBEpAX
maxTbl. 060 Bcex 0OHapy>KEHHBIX HEMOJAAKaX M MPHUHATBIX Mepax COOOLIUTH PYKOBOJCTBY
WIN DJIEKTPOMEXAHHUKY U JI0 YCTPaHEHUs! HeUcnpaBHoCcTel MudT He BKIo4aTh. [Iyck B paboty
audTa nocie yCTpaHeHHUs HEeMCIIPAaBHOCTEH MPOU3BOJUTCS TOJIBKO C pa3pelieHus: paboTHUKA
(31eKTpOMEXaHHNKa, MOHTEPA), YCTPAHUBILIETO HEUCIIPABHOCTb.

JIudrepy HE0OXOAMMO: MOCTOSHHO HAaXOAMUTHCS HAa OCHOBHOM IOIPY30YHOM 3TaxKe
WM B KaObWHE rpy30BOro Ju(Ta U CIEAUTH 32 COOIIOACHUEM MPAaBHJI IMOJIb30BAHUS JTUPTOM;
HamnpaB/lATh KaOuMHY JU(pTa K MECTy BbI30Ba; HE JIONyCKaTb MEpPerpy3ky Judra,
HENPaBWIbHYIO YKIJIQJKy I'py3a, OJHOBPEMEHHYIO IEPEBO3KY I'py30B M JIIOJEH, KpoMme Jul,
COIIPOBOXKIAIOIIUX TPY3; HE JOMyCKaTh MOCTOPOHHMX JIMI] K YIPABICHUIO JTU(TOM; CIEIUTD,
YTOOBI JIIOJIM, CONPOBOXKAAIOIIME I'py3 B KaOuHe audTa C pa3gBUKHBIMU PEIIETYATHIMU
JIBEPSIMH, HE MOJIXOAMIIM K JIBEPSIM U HE JepKaJIKMCh 32 HUX PyKaMU; IPU OCTAHOBKE KaOMHBI
MEXJy dSTaXaMHM HNpeIynpexaarh JIOAEH, CONPOBOXKIAIOUIUX TIPy3, O HEIOMYCTUMOCTH
HOIBITOK CaMOCTOSITEIBHOIO BBIXO/a M3 KaOWHBI; CBOEBPEMEHHO OTKJIKOYaTh HEHUCIPaBHBIN
Tu@dT 1 coO0IIaTh O MOJIOMKE JIEKTPOMEXaHUKY.

JIudrepy He0OX0AUMO MPEKPATUTH NOJIB30BAHUE JTU(PTOM M 0OECTOUUTH €ro B CiIydae
OOHapy»XeHHUsl CIEAYIOLUMX HEUCIPABHOCTEH: HEUCIPaBHOCTh aBTOMATUYECKOIO 3aTBopa
JBepell maxThl (ABEph LIAXThl OTKPHIBAETCA IPU OTCYTCTBUM Ha JTaxe KaOWHBI);
HEUCIPAaBHOCTh KOHTAaKTa JABEped MIaxThl - KaOMHA NPUXOIUT B JBUKEHHE C OTKPBITON
JIBEPBIO 1aXThl; HEUCIPABHOCTh KOHTAKTa JBEPH KAOWHBI - KaOMHA MPUXOJUT B JBMKECHHE
npu Mmycke Ju@Ta ¢ OTKPHITOH IBEPHIO NMPH HAIMYMM B KaOMHE Tpy3a; 3aMEUeHbl CiIydau
CaMONPOM3BOJILHOTO [JBI)KEHUS! KaOWHBI, kKaOMHA BMECTO JIBUKEHHS BBEPX HAET BHU3 U
Hao00O0pOT; KaOMHA OCTAaHABJIMBAETCS BBIIIE UM HI)KE YPOBHS 3TAXXHOM IUIOMIAJIKKU OoJiee YeM
Ha 50 MM, a y JUQTOB, 3arpy’kaeMblX IOCPEICTBOM TeleXeK, - Ha 15 mm; He paboTaer
3BYKOBasi CUTHAJIM3aLMs Ha JUQPTE ¢ IPOBOJHUKOM (TIPU HAKATUU HA 3BOHKOBbIE KHOIIKM Ha
3Ta)kaX CHUTHAJIbHBIM BBI30B HE IOCTYMAeT K IPOBOAHMKY); HE OCBElIeHAa KaOMHa WIH
3arpy304Hble IUIOLIAAKU IEpes IBEpPSMHU IIAXThl; MEperopeia CUTrHajdbHAs jamrma; KaOuHa
(Mpy KHOIOYHOM YIIPaBJIEHHMHM) aBTOMAaTUYECKM HE OCTaHABJIMBAeTCd Ha TOM JTaxe, Ha
KOTOpPbIIl ObUTa HampapiieHa; pa3OMTO CTEKJIO B CMOTPOBBIX OKHAaX JBEpeH IaxThl WU
MOBPEXKACHO OrPa)XJI€HHE IIaxXThl Ha BBICOTE, JIOCTYNMHOM Ul 4YeNOBEKa; MOBPEXKIECHO
OrpaX<JieHue KaOWHBbI, OTCYTCTBYIOT KpBIIIKM Ha BBI3BIBHBIX M KHOIOYHBIX armaparax,
UMeeTCsl JOCTyH K TOKOBEAYIIMM YacTsM OOOpYAOBaHHUS; HAJIWYUE IPU3HAKOB IJIOXOTO
COCTOSIHUSL DJIEKTPUUYECKON H3OJIALUM MPOBOAKH MM 3JEKTPUYECKOM ammapaTypsl jaudra
("ObeT TOKOM" IpPHM MPUKOCHOBEHHHM K METaUIMYECKUM dYacTsM Jindra, omrymiaercs 3amax
ropsimeil H30JA1H1H); TOSBICHHE HEOOBIYHOTO CTYKa, IIyMa, CKPHIIA, HEUCIIPABHOCTH KHOIKU
"cTton", pBIBKOB, TOJYKOB BO BpeMs JABW)KEHHMsS KaOWHBI, OOpbIBa KaHaTa, BbIXOJa
IIPOTUBOBECA U3 HANPABIAIOIIUX U IPYTHX HEUCIIPABHOCTEH, MPEMATCTBYIOIUX HOPMAJIbHON
AKCIUTyaTauu Judra.

Bo Bpems paboTsl nudTa HE MOMYyCKaeTCs: OCTaBJIATh BKIIOYEHHBIM JudT 06e3
npucMoTpa (YXoIuTh ¢ paboyero Mecra); MPOU3BOAMTH MYCK IYTEM HEMOCPEICTBEHHOTO
BO3/JCICTBUS Ha amnmaparsl, MOJAIOIIME HANpPsUKEHUE Ha DJIEKTPOJBUrAaTElNb; BBIBOJUTH U3
JNEHCTBUS TpeloXpaHUTENbHbIE U OJOKHMPOBOYHBIE YCTpoWcTBa JM(Ta; TMOIB30BATHCS
NEpEeHOCHBIMU JIaMIIaMHM Ha HampspkeHue Oosee 50 B; moaxmouaTh K LENH yHpaBiICHUs
TUGTOM DIIEKTPOMHCTPYMEHT, JIaMIIbl OCBELIEHUS WU Jp.; MOCEHIaTh MIaXTy JU(Ta, a TaKkkKe
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CIyCKaThCsl MO KaHaTaMm JM(Ta; OCTaBIATh HE3alepTOW JBEpPbh MALIMHHOTO IOMEIIEHUS;
CIycKaTbCsli B MPHUSAMOK M BbUIE3aThb Ha KpbIIIy KaOWMHBI, XpaHUTh Ha HEW WM B
NPUSAMKEKaKHe-TM00 BEIIM; OCTAaBIIATh KaOMHy Ju(Ta MOJ HArpy3Koil IMociie OKOHYAaHUs
paboTHI.

IIpu ocraHoBKe KaOWMHBI TPY30BOTO JHU(PTa MEKIY OTaXKAMH BCJIEICTBHE €ro
HEUCIPAaBHOCTH BBI3BATh 3JIEKTPOMEXaHHUKa (MOHTEPA).

Ecnu B mpornecce paboThl MPOU30ILIO 3arpsi3HEHHE Mojia KaOUHBI JTU(Ta TPOIUTHIMU
JaKaMu, KpacKaMH, MacIaMH WJIM MPOCHITaHHBIMU

[Ipy BO3HMKHOBEHHMH MOXKapa HEMEUIEHHO BBI3BAaTh MOXAPHYIO OXpaHy, COOOIINUTH
PYKOBOJICTBY OpraHU3allMH U MPUCTYIUTH K TYHICHUIO OTHS UMEIOIIUMHUCS CPEICTBAMHU.

[Ipy HecyacTHOM cilydae HEMEAJICHHO TMPEKPaTUTh padoTy, OOpaTUThCA 3a
MEAMIIMHCKON MOMOIIBIO0, O IPOUCIIE/IIEM HECYUACTHOM CIIy4ae COOOLIUTH PYKOBOJICTBY.

[TocTpagaBmieMy mpH TpPaBMHPOBAHWHU, OTPABICHUM W BHE3AITHOM 3a00JI€BaHUU
HEOOXOAMMO OKa3aTh TEpPBYIO (A0BpauyeOHYIO) TMOMOIIL MW, HPH HEOOXOIUMOCTH,
OpraHU30BaTh €ro JOCTABKY B YUPEKIECHUE 3APABOOXPAHECHHUS.

[To oxonuanuu paboThl nuTa CreayeT: OMyCTUTh KaOWHY Ha YpOBEHb ILIOMIAIKU
TOTO 3TaXka, C KOTOPOT'O MPOU3BOAUTCS yIIpaBlieHHE TU(PTOM; YOSTUThCS, YTO KaOMHA IycTast
U CBET B HEW BBIKIIOYEH (€ClM HET aBTOMATHYECKOTO BBIKJIIOYATENS); 3alepeTh 3aMOK
IaXTHOM JBepH (€CIM 3aMOK IIAXTHOW JIBepH, HAPOTHUB KOTOPOM OCTaHOBJICHA KaOWHA,
HEaBTOMATUYECKUN M OTIHPACTCS PYUYKOH); BBIKIIOYUTH TUPT (BBOJHOE YCTPOWCTBO) U CBET
B MAIIMHHOM TIOMEIIEHUH;,; OOECTOYUTHh IUCIIETYCPCKHI IyJIbT; 3alepeTb MAaIIuHHOE
MOMEIIEHUE, clieJaTh HEOOXOJUMbIE 3aMKCH B KypHaJIe MpUeMa- Ca4yu CMEH U caTh KIIOYU
B YCTaHOBJICHHOM MOPSKE.

BBIMBITE pyKH TEILI0M BOJOM C MBLIOM, [10 BO3MOKHOCTH, PUHATH Iyll. MHCTpyKIus
10 OXpaHe Tpy/Ja A rpy3unka (yrB. Muntpyaom P® 13 mas 2004 r.).

CamocrosarenbHas pabora Ne 4
Tema «IIpaBuiia opopmiIeHNs NMPUKA3a, BBINUCKU U3 NIPUKA32»

Llene  pabomer —  GOpMUPOBAHHE  MPAKTUYECKUX  HABBIKOB  MOATOTOBKU
pactopsAUTEILHBIX JOKYMEHTOB.
3adanue u MemoouKda 6blNOJIHCHUS

I/ICHOJ'II)SYSI J'IGKHI/IOHHI)H\/’I MaTcpurall, BEIOJIHUTEC MPUBCACHHBIC HUKC 3a1aHUA.

3apanme 1. CocTaBbTe Ha YIJIOBOM OJIaHKE TPUILATH CEIbMOM MpHKa3 OT 28 OKTAOps
2015 r. munuctpa A. B. Ko3n0Bckoit 0 mpoBeneHWHM KOHKypca MpOQPEeCCHOHAIBHOTO
MacTepcTBa pabOTHUKOB JAEJIONPOU3BOACTBA. B pacnopsanTeNbHOM 4YacTH yKaKHTE, YTO B
nepuoA ¢ 1 HoaOps o 30 HosOps 2015 r. cnexyer mpoBecTH KOHKYpPC MpodeccnoHalIbHOTO
MacTepcTBa paOOTHUKOB JIEJIONPOU3BOJCTBA, U IPOBEIACHUS KOHKYpca M IOJBEICHHUS
UTOTOB CO3JaTh KOMHCCHIO B cocTaBe 11 uenoBek, yTBEpAUTh NpHUIIaraeMble YCIOBHS
IPOBEIEHUS KOHKYpCa, MPeIycMOTPEeB MpeMUH s noolupenus nodeaureneid. Konkypcnas
KOMUCCHS JIOJDKHA €XKEHeIeIbHO NMPOBOIUTH MPOBEPKY BBIMOJIHEHHUS YCIOBUH KOHKypca U
00CyX/1aTh Pe3yibTaThl IPOBEPKH M UTOTH KOHKypca. B KOHCTaTHUpyIOIIeH 4acTH YKaXHUTe,
YTO IeJib TMPOBEACHHUS KOHKypca 3akKilo4yaeTcs B COBEPILIEHCTBOBAHUU OpraHU3alluu
JIEJIONPOU3BOJCTBA, YCWJIEHUS KOHTPOJII HUCIOJHEHHS JOKYMEHTOB M pPaclpOCTpaHEHUS
NEePEeOBbIX METOAOB paboOThl € JAOKYMEHTAaMH B IIEHTPaJIbHOM amnmnapaTre MHHHCTEPCTBA
oOpa3zoBanus YensOuHCcko# o0macTy.

3ananue 2. CocTtaBbTe Ha yII0BOM OJaHKE BBIMUCKY M3 JEBSHOCTO BTOPOTO MpHKa3a
oT 16 auBaps 2016 r. 3a moANMCHIO AUPEKTOpa MOCKOBCKOro 3aBoaa B. C. YBaposa no 1. 2.,
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KOTOPBIH TJIacuT, 4To rimaBHoMy Oyxranrtepy 3aBojaa B. C. KocenkoBy k 01.09.2016 . Hy>kHO
pa3paloTarh yKa3aHHe O MOPSAJIKE yueTa pe3yJbTaToOB pabOThI IIEXOB B COOTBETCTBUU C HOBOM
CUCTEMOM IUIAHUPOBAHUS, MPEAYCMOTPEB IOJYUYEHHE LEXaMHM €XKEIHEBHBIX M MECSIYHBIX
CBOJIOK 1O peanm3anuu ¥ 1o npuoslisaM. [Tpukas Ne 92 o0 coBeprieHCTBOBaHUM TTOKa3aTeNeH
paboThI LIEXOB COCTABJIEH B LIENIAX JAJIbHEHUILIEr0 COBEPILIEHCTBOBAHUS CUCTEMBI IUIAHOBBIX U
OTUETHBIX IOKa3aTesel JeATENIbHOCTH OCHOBHBIX LIEXOB 3aBOja. BhINMMCKY W3 mpuKasza
3aBepui uacnekrop B. K. Paznopckas 20 suBapst 2016 r.

3apanue 3. Mcnonssys yaudunupoBannyo Gopmy TS5, cocraBbTe ABaAnaTh NEPBBIMA
npuka3 ot 10 centsiops 2016 r. T. U. HoOpsinuHoi, aupexktopa MOY COII Ne 121 .
YenssOuHcka o mepeBoAe Ha Jpyryi palbory Oubanorekaps ImKoibl XoMiok Jlapucel
BnaagumupoBHbl. B pacniopsauTenbHON 4acTH YKaXHTe, YTO Ha OCHOBAaHUM COOCTBEHHOTO
3agBneHus Xomwok JI. B. cimeayer mnepeBecTH Ha JOJDKHOCTh PYKOBOJUTENS TPYIIIbI
IPOJUIEHHOTO JHSA C¢ 5 ceHTs10ps 2015 roma M ycTaHOBUTH OKJIAJ COIVIACHO IUTaTHOMY
pacIucaHmIo.

3aganue 4. CoctaBbTe TOT K€ CaMblif IpUKa3 (cM. 3a1aHue 1) Ha yriioBoM OnaHke
HEYHU(PUIIUPOBAHHON (OPMBIL.

3aganue 5. CocTaBbTe Ha IPOJOJIBHOM OJIaHKE CEMHaALAThIM mpuka3 or 18 mapra
2016 r. aupekTOpa HMHCTUTYTa IO HPOEKTHPOBAHUIO MeTalyprudyeckux 3asogoB M. T.
3oroBa (OAO «l'unpomes» r. UenssOMHCK) 1O JUYHOMY COCTaBy, B KOTOPOM: Ha3HAYUTh
CunopoBa Butanus VBaHoBUYa, BpeMEHHO, Ha JOJDKHOCTh MEXaHMKa 1o mraram «Paboudne
o oOciyxuBaHuio MHCTHTYTa» co 1 ampens 2016 r. ¢ oximagom 8§ 100 py6. B mecsiy Ha
ocHoBaHuu 3asBieHus B. WM. CupopoBa; mepeBectu ComnoBbeBy Jlrogmuiny @PenoToBHy,
CTapuiero JabopaHTa WHCTUTYTa, HAa JOJDKHOCTh 3aBEAYIOUIMM KaOMHETOM HHOCTPAHHBIX
a3bIKOB ¢ 28 mapra 2016 r. ¢ oknagom 10 500 py6. B mecsiiy Ha ocHoBaHuHM 3asBieHus JI. @.
ConoBbeBoii;  ocBoOoauTh  BonkoBy — AxrenuHy — BrianucnaBoBHy, — 3aBeAyIOLIYIO
METOANYECKHM KaOMHETOM, OT 3aHUMaeMoil 1omkHoCTH ¢ 1 anpenst 2016 r. mo coOCTBEHHOMY
kenmanuio B cooTBeTcTBUU cO CcT. 31 K30T P® nHa ocHoBanuu 3assienus A. B. BoiakoBoii;
npenocraButh lllapkoBoii Enene AHaTO/IbE€BHE, CEKpPETapr0 OTAENA KaapoB, OYEPEIHON
ornyck ¢ 25 mapra 2016 r. Ha 24 pabouux OHS Ha OCHOBaHUM TpaUKOB OTIIYCKOB H
sasBineHusd E. A. [llapkosoii. [Ipyka3 3aBU3upoBaIn OTAENI KagpOB, INIAHOBBINA OTJEN.

3aganue 6. CocTaBbTe Ha MPOJOJHLHOM OJIaHKE BBIMUCKY W3 MPEABLIYIICTO MpHUKa3a
s Cunoposa B. U.

CamocrosrenbHas pabora Ne 5
Tema «IIpaBuiia opopMiIeHH PACTIOPAKEHHA»

Llenv pabombl — cHOpMHUPOBATH TPAKTUYECKUNA HABBIK O(POPMIICHUS PACTIOPSKEHUS.

3adanus u MemoouKa 6bINOJAHEHUS]

I/ICHOHBSYSI JIEKITMOHHBIN MaTcpurall, BBIIIOJIHUTC MPUBCACHHBIC HUKC 3a1aHUA.

3apanme 1. CoctaBbTe Ha YIJIOBOM OJIaHKE COPOK JIEBSITOE PACHOPSHKEHUE OT 7 IO
2015 r. J. B. ®akena, mupekropa OOO «JImmaiHuk» r. MypMmaHCka O Ha3HAa4eHUH
OTBETCTBEHHBIX 3a AaBTOTPAHCHOPT M BBHITYCK Ha JUHHUIO AaBTOMOOWIEH B TEXHHUYECKU
HCTIPAaBHOM COCTOSIHMH. B pacropsauTenbHON YacTH YKaXHUTE, YTO HEOOXOIUMO Ha3HAYHTh
OTBETCTBEHHBIMHU 32 00ECIIEYeHHE UCIIPABHOTO TEXHUUECKOTO COCTOSHUS aBTOTPAHCIOPTHBIX
CpPEeICTB U WX Oe3aBapwitHOM SKCIUTyaTaluu cieayronmx pabotHukos: Bopomas K. E. 3a
aBToMoOmIb Volkswagen Passat Ne A 555 XE, Makcumymkuaa M. B. 3a aBromo6uins Toyota
Celica Ne X 002 HK; B cityuae ciy»eOHON HEOOXOAMMOCTH PEIOCTaBUTh MTPABO yIPABICHUS
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aBTOTPAHCHIOPTHBIMH CPEACTBAMH CIEIYIOUIMM pa0OTHUKAM oTaena obecrieueHus: OwimHy
IT. JI. aBTomoOmmsimu Volkswagen Passat No A 555 XE, Toyota Celica Ne X 002 HK,
Ky3oBatbix B. A. aBTromo0Ouinem Toyota Celica Ne X 002 HK. OTBeTcTBEHHBIM 32 POBECHHE
rOJIOBOTO TEXHHYECKOIO0 OCMOTpa aBTOTPAHCIOPTA, BBIMTYCK HAa JIMHUIO TPAHCIOPTHBIX
CPEICTB B TEXHMYECKHM MCIIPABHOM COCTOSSHUM U perucrpauuto asrorpancrnopra OOO
«JIumaiinuk» B opranax ['MBJI/] nasHaunth cnenuanucra otaena odecnedenuss Ounmna I1.
., B ero orcyrcTBue crenuanucra otaena obdecneuenus Kysosateix B. A. Ilpusnatb
yTpatuBminMu cuity pacnopspkeHus OO0 «Jlumaiauk» ot 29.12.2013 Ne 44 «O HazHaueHUU
OTBETCTBEHHOTO 3a aBToMoOWIb Volkswagen Passaty, or 14.01.2014 Ne 2 «O
nperocTaBlieHuu TmpaBa ympasieHus aBromoOuiem Toyota Celicay. Kontpons 3a
UCTIOJTHEHUEM PacTOpsDKEHHs BO3JIOKUTh Ha HaYallbHUKA oTJena obecnieyenus Myxomopa b.
I

B KoHcraTtupylomieil YacTH yKaXHTe, 4YTO LEJNb pACIOPSKEHHS COCTOUT B
00ecre4eHu COXPAHHOCTH, HCIPABHOIO TEXHUYECKOTO COCTOSHUSA aBTOTPAHCIOPTHBIX
CPEICTB M MX Oe3aBapHIHOMN IKCILTyaTaIlHH.

3aganue 2. CocTtaBbTe Ha MPOJOJIBHOM OJIAHKE MATHAECST AEBITOE PACHOPSHKEHUE OT
19 utons 2015 r. E. C. bycbiruna, aupexkropa MyHunmnaisHoro o0iieo0pa3oBaTeabHOro
OIO/DKETHOTO yUYpeXJIEHHUS OCHOBHas oOmieoOpa3oBarenpHas mmkoja cena CaHUHCKOE
MynununansHoro biarosemenckoro paiiona PecnyOnuku bamkoproctaH o cMeHe meyatu
OpraHu3aIy.

B pacnopsinurensHoit yactu ykaxute, uro nedarb MOBY OOII c. CanuHckoe
cTaporo odpaslia npu3HaTh HeAeWcTBYIOLIEH U He noyiexkanie npumenenuto. C 19.06.2015
r. MOBY OONI c. CanuHCckOe NPUMEHATH Ie4aThb HOBOTO oOpasua. Jlns 3aMeHbl medatu
crtaporo oOpaszna HeoOXoaMMoO co3/aTh KOMHCCHIO B coctaBe: Harumoma P. P., 3am.
mupektopa o YBP, npencenarens npodroma [ladukoa M. JI., yuuTtenst pyccKoro s3blka u
mutepatypel Tropuna C. H. KoHTponb 3a HCIOSHEHHEM pacmopsKEHHs] BO3JIOKHUTH Ha
HauvalbHUKa oTzAena obecneyeHuss Myxomopa b. II. 3am. mupekropa mo YBP yBenomuts
MKY ynpaBnenue oOpa3zoBaHusi 0 cMeHE nedartd. KOHTpoJb HCIONHEHUS pPACTIOPSHKEHUS
OCTaBUTH 3a JUPEKTOPOM.

B xoncratupytomeil yactu couuiurech Ha ®PenepanbHbiil 3akoH «O0 00pazoBaHUU B
Poccuiickoit @enepanun» Ne 273-D3 or 29.12.2012 r., DeaepanbHblii KOHCTUTYLMOHHBIN
3akoH «O rocynapctBeHHOM repOe Poccuiickoit ®enepaunn» Ne 2-OK3 ot 25.12.2000 r.,
®enepanbHblil 3ak0H «O HEKOMMepUeckux opranuzanusax» Ne 7-03 ot 12.01.1996 1.

3apanue 3. CocTtaBpTe Ha TNPOJOJILHOM OJIaHKE JBECTH BOCEMHAIIATOE
pacniopspkenue ot 15 mapra 2013 r. JI. B. baOymkuHo#, npeacenatens 3aKOHOIATEIBHOTO
coOpanust CBepaoBckoil obnacTtu r. EkatepunOypra o mpoBe/IeHuU NapIaMeHTCKUX YPOKOB.

[Ipennoxute B cBA3u C mpaspHoBanuem 27 ampens 2013 r. JIHA poccuiickoro
napjaMeHTapu3Ma JernyTaTaM 3aKkOHOJATeNbHOro coOpaHHsl CBEpPAJIOBCKOM  00sacTu
npoBect B amperne 2013 rona mapiaMeHTCKHE YPOKH B 0Opa30BaTENbHBIX YUPEKIECHUSX,
PacmoIOKEHHBIX Ha Tepputopru CBEpITOBCKOM 001aCcTH.

3ananue 4. CocTaBbTe Ha YIJIOBOM OJIaHKE JBAJIIaTh BOCbMOE pacrnopspbkeHue ot 10
okTsiOps 2015 r. I'. WM. ManbimeBoid, pekropa HIXKHOYypambCKOTO TOCYAapCTBEHHOTO
MHCTUTYTa My3bIkM T. YensOuHcka 00 ycTaHOBJIEHHMM JorjiaThl XpskoBoil Harambe
AnekcannpoBHe. B pacnopsauTeabHON 4acTH yKakKUTe, 4YTO Ha OCHOBaHuUU cT. 15 TpynoBoro
kojekca Poccuiickori ®enepanuu  XpsikoBoir H. A., gomenty xkadeapsl XOpOBOTO
JTUPIKUPOBAHUS B CBSI3UM C y4aCTHEM B pa3pabOTKe MOKYMEHTAIMH MO JIMIICH3HUPOBAHUIO
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HOBBIX 00pa30BaTENbHBIX HANPABICHUN CIEAyeT YCTAHOBUTH JOIUIATY 3a PACIIUPEHHBIN
06beM padot B pazmepe 2000 py6. exxemecsiano ¢ 1 okts6ps 2015 roxa.

CamocrositensHas padora Ne 6
Tema «IIpaBuiia ogopmiieHNs: MPOTOKOJIA U BBINMUCKHU U3 MPOTOKOJIA»

Llenv _pabomsl — 3aKkpenuTh 3HAHUS 00 OCOOCHHOCTSIX OGOPMIICHHS IMPOTOKOJA,
BBIITUCKH U3 MIPOTOKOJIA.

3adanue u Memoouxa 8blNOAHEHUS

3apanue 1. Mcnons3ys yrioBoit 0iaHk, 0oOpPMHUTE MPOTOKOI C YUYETOM CICAYIOIICH
YIIPaBICHYECKOW CUTYaLUH.

Hauanpauk BbeicTaBouHOTO OoThena AO «Curma» r. Yemsouncka H. H. Ilerpos 12
nekabps mposes wecTHaauaroe 3a 2015 r. coBelmlaHue CHELMAIMCTOB CBOETO OTAENA.
[TpucyrcTBoBamu 6 uenoBek. [IpoTokon Bena u odopmisiia pedepeHT HadaldbHMKA OTJEla
Anronosa H. 1O.

IloBecTka [1HsA BKIOYAJa JBa Bompoca: o0 wWrTorax paboThl OTHena IO
MH(OPMALIMOHHON U PEKIaMHOM JESTEIbHOCTH Ha MEXKIYHAPOHBIX U CHEUAIN3UPOBAHHBIX
BBICTaBKax U O NOATOTOBKE PEKJIAMHOI0 POJMKa 1o HoBeumen npoaykuun AO «Curmay.

Bypue A. M. pacckazan 00 ycCHemrHOH pekjiame, MOJIrOTOBICHHON OTAEIOM,
COCTOSIHUM TIOJOTOBKM HOBOI'O PEKJIAMHOrO poJyinka, (uHaHCcOBbIX mnpobiemax. C. B.
Kanyrun moguepkHys HEOOXOAMMOCTh MPOJJICHUS IOTOBOPA C pekjIaMHON ¢upmoii. A. M.
MakeeB copMyaMpoBall MNpEeATIOKEHHE IO pelleHuto0 (uHaHCOBbIX mpoOieM. Ilocne
00Cy>XJIeHUS BOIIPOCA, COBELLIAHUE PEIIUIIO MIPUHATH COOOIIEHUE K CBEACHUIO, OOpaTUTHCS B
CoBeT IUpeKTOpOB ¢ MPOCHOOH O JONOIHUTEIBHOM (PUHAHCUPOBAHUU.

[To BTOpoMy Bompocy BbIcTyman 3aB. cekropoM Kownomnes P. WM., xoropsrit
OpeJCTaBUl OTYET, OTMETHJI YCIEeXH OT[ella B YCIEIIHOM IpeJICTaBICHUM (QUPMBbI Ha
BBICTaBKaX, YTO CIIOCOOCTBOBAIO IMPOSBICHUIO HMHTEpPECa MOTEHIUAIbHBIX IMAPTHEPOB K
OPOAYKUUH (UPMBI, HO OTMETHUJI M PsJl OPraHU3alMOHHBIX HEIOCTATKOB — 3ama3/bIBaHHe
CYBEHMPHOM MPOAYKLHUHU C JIOrOTUIIOM (HUPMBI, IJI0X0 BhIOpaHHOE MecTo i creHaa. C. B.
Kamyrun cornacuncs ¢ 3amedanusimu P. M. Konomnesa. B mpenmsax M. B. bapankun
NPEJJIOKUIT BIPEAb COCTABIIATH COTJIACOBAHHBIM IJIaH OpPraHM3alMOHHBIX Meporpustuil. C
HUM cornacuics A. M. 3yes. CoBeljanue NOCTaHOBWIIO YTBEPAUTH OTYET, paboOTy oThena
0/100pUTh, BIPEab TOTOBUTH MPEICTABUTENBCTBO HA BBICTABKAxX IO COTJIACOBAHHOMY IUIaHY
OpPraHU3alMOHHBIX MEPOIPUATHH.

3aganue 2. CocTtaBbTe Ha yIJIOBOM OJIaHKE BBIUCKY M3 MPEIbIAYLIEro MPOTOKOJIA 110
IIEPBOMY BOIIPOCY.

3anganme 3. Vcnonb3ys npoJoibHBIN OaHK, opopMuTe ABaauaTh maThiid 3a 2015 T.
MPOTOKOJ 3acelaHus WICHOB coBeTa Bcepoccuiickoro oOImmecTBa OXpaHbl MaMSTHUKOB
UCTOPUM M KyJIbTypsl (r. MoOCKBa), NpOIIEAIIEr0 MATHAIUATOIO CEHTIOpS Mox
npeacenarensctBoM A. H. Hanosa.

[TpucyrcrBoBanu 7 uenosek. I[IpoTokon Bena u opopmisiia Maitoposa H. U. B uucne
MpUIIAlIEHHbIX pucyTcTBoBaX B. B. CMmupHOB, A. B. CemeHOB.

IToBecTka HS BKIIIOYAsa JiBa BOMPOCA: CO3JaHNE MEPBUYHON OpraHU3allui O0IIecTBa
OXpaHbl TaMSITHUKOB MCTOPUM U KYJbTYpbl; BBIOOpHI IMpeacenaTesnis, 3aMecTHTeNs U
ceKpeTapsi NepBUYHOM OpraHu3alyu o0IIEeCTBa OXPaHbl MAMATHUKOB UCTOPUHU U KYJIbTYPBHIL.

[To nepBomy Bompocy BeicTynas A. H HanoB, KOTOpbIi 03HAKOMUJI TPUCYTCTBYIOIINAX
¢ ycraBoM Bcepoccuiickoro oOrmiecTBa OXpaHbl MaMSATHUKOB UCTOPHM U KyinbTypsl. JI. H.
['yceB cooOmnI 0 3HaU€HUU NTaMATHUKOB UCTPUU U KynbTypbl. M. . MuxaiinoB pacckasai o
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HeNsiX U 3aaadax Beepoccuiickoro o0miecTBa 0XpaHbl MaMSTHUKOB UCTOPUU U KYIBTYPBI, U B
YaCTHOCTH TEpBUYHON opranuzanuu. Ilocie obOcyxeHuss Bompoca Bce MPUCYTCTBYIOILIUE
COIJIACHJIUCh C HEOOXOIMMOCTBIO CO3/1aTh MEPBUYHYIO OpraHu3anuio Bcepoccuiickoro
oOmiecTBa OXpaHbl MaMATHUKOB HCTOPUU M KYJIbTYphl, WU B YaCTHOCTH, IEPBUYHOI
OpraHH3aIiu.

I[To BTopomy Bompocy H. H. MarBeeB mnpemioxui wu30paTh MpeaceaareeM
nepsuyHoi opranmsauuu B. H. Kopuna, 3amecturenem npencenarens B. M. I'onoBaHoBa.
Cexkperapem B. H. TuxonoBa. A. H. BacunbeB u H. 1I. MaitopoB noaaep:xajiu npeajioKeHue
H. H. MarBeeBa. O0muM pemieHueM BceX MPUCYTCTBYIomuX npemioxkenne H. H. MarseeBa
YTBEPAIIH.

3ananue 4. CocTaBbTe Ha MPOIOILHOM OJIAHKE BBIMMKCKY U3 MPEABIYIIETO MPOTOKOIA
s B. H. Kopuna.

3aganue S. Vcnonp3ys yrioBoil OnaHK, opOpMHTE MOTHBIA M KPATKUH MPOTOKOI,
UCIIOJIb3YS CIEAYIOLIYIO YIIPABICHUECKYIO CUTYALIHIO.

B OAO «JA-BAHK» (r. MockBa) cOCTOSJIOCH OYEpEIHOE TPHUALATh CEIbMOE
3aceganue Coera aupekTopoB ot 12.08.2015 r. mox npencenarensctBom H. P. /laBbinosa.
[IpucyrcrBoBanu 4 yenoseka. [Iporokosn Bena u opopmisina Kpasuosa U. M.

Ha noBecTke aHs ciymianu A0KIaI HadalbHUKA KpeauTHoro otnena M. P. Cemenoa
0 BHeApeHuu naptaepckoro mpoekra ¢ OAO «M-OUPMAY.

M. P. CemeHoB B paMKax pa3BUTHUS B3aUMOBBITOJHOTO COTPYJHUYECTBA C
IPEJICTAaBUTENIIMU KPYITHOI'O OM3HECA IpeICTaBUi MapTHEPCKUN MPOEKT COTPYAHUYECTBA C
OAO «M-OUPMAy». IlpoekT mnpeaycMaTpuBaeT pemieHue MnpodaemMbl AeOUTOPCKOM
3a/I0JDKEHHOCTH, BO3HHKawomed y mnoctaBmmkoB OAO «IA-BAHK», u mnpemmaraer
clenyromme BUIbl (PUHAHCUPOBAHHUA: HA TEPUOJ OTCPOUKH IUIATEka MO ACHCTBYIOLIUM
JIOTOBOpaM TOCTaBK{; IMOJIHOTO IMKJIA MOKYNKHM W TOCHEAYIOLell IOCTaBKU ToBapa.
[IpeumymiectBa AJis  TPOrpaMMbl  MOCTaBIIMKOB:  OBICTpOE  MPHUHSATHE  PElICHUS,
¢uHaHcupoBaHue 0e3 3anora 10 95 % OT CyMMBbI TOCTaBOK.

II. C. KopoBun noanepxan npoekt M. P. CemenoBa. H. II. BopoHOoB yTO4uHMI
npeumymiectsa npoekta aai OAO «JJA-BAHK». E. M. KowmkuH BbIpa3sun COMHEHHUE B
HEO0OXOIMMOCTH BHEJPEHUS HOBBIX BHJIOB (hrHaHCHUpOoBaHUs. COBET JUPEKTOPOB MOCTAHOBUI
07100puTh BHeApeHue napTHepckoro npoekra ¢ OAO «M-OUPMAy.

3aganmue 6. Vcronb3ys npoaoiabHbIN O1aHK, 0POPMHUTE MOIHBIM U KPAaTKHM MPOTOKO,
UCIIOJIB3YS CIIEAYIOIINE JaHHbIE.

B PoccuiickoMm nonurexHnueckoM yHuBepcurere (r. MocKBa) COCTOSIIOCh OUEpeTHOE
BTOPOE 3ace/laHne Y4eHoro coBera yHuBepcuteTa oT 26.02.2016 1. moj npeaceaarenabCTBOM
A. M. [Iporosa. IIpucyrctBoBanu 22 yenoseka. [Iporokon Bena u opopmisiia Kotnosa O. M.

Ha moBectke mHs ciymanu goKia mpopekTopa mo yuebHoit padote K. P. MypaBreBa
00 OpraHuM3aluu B CTPYKTYpe YHUBEPCUTETa Y4eOHO-HAyYHOTO POCCHHCKO-HEMEIKOTO
LEeHTpa, BeicTymuieHne npodeccopa M. T. IIpoHrHa 00 yTBEp>KIAEHUH IMOJIOKEHUS O LIEHTPE,
BBICTYyIIJICHHE TIpodeccopa A. M. AHOXMHA 0 Ha3HAYEHUH TUPEKTOpa IIEHTPA.

MypaeeB K. P. Pacckazan o0 MHOTOJETHHX CBS3SX YHMBEPCUTETA C BBICHIMMU
y4eOHbIMM 3aBEICHUSIMM UM Hay4YHbIMH IeHTpamMu ['epmanun. JIONOXHUI pe3yibTaThl
corpyanudectBa 3a 2014-2015 rr. ¢ ynuBepcutetamu ['epmanun. IlomuepkHyn 3HadeHwue
JabHEHMIIEro pa3BUTHA M YKPEIUIEHUS! OTHOIIEHUH ¢ HayYHBIMU U YYEOHBIMHU CTPYKTYPaMH.
OTaenbHO  OCTaHOBWJCS ~HA  L€JIecOoO0Opa3HOCTH  CTYAEHUECKOro OOMeHa  MEXIy
YHUBEPCUTETOM W T€PMaHCKMMHU y4eOHbIMM 3aBelneHHsMU. [Ipemmoxkun co3gate yueOHO-
Hay4YHbId POCCUHCKO-HEMEUKUN LIEHTP KaK CaMOCTOSITEIbHOE CTPYKTYPHOE IMOJIpa3/ieieHue
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yHuBepcuTeTa. Ero ocHoBHbIE (GYHKIMH OyAyT CBS3aHBI C KOOPJHMHAIIMEH COBMECTHOIA
Hay4YHO-UCCJIEIOBATEIbCKOM  JEATEIbHOCTM M COBEpPUICHCTBOBAHUEM  METOAUKHU
NPENoJIaBaHMsl CHEeNMATbHBIX HAyYHBIX TUCHMIUIMH 1O PsAY HampaBlIeHWN OakaiaBpuarta.
Kpome Ttoro, ocoboe 3HavyeHwe B Iepuoja Iepexona By30B Poccuiickoit denepanuu Ha
JIByXYPOBHEBYIO MOJTOTOBKY CTYJEHTOB OyJe€T MMETh ONBIT MOJATOTOBKH OaKajlaBpOB WU
MarucTpoB IO AHAJIOTMYHBIM HampaBieHusM. MateeeBa A. b. cmpocuna o TOM, KakoB
MpeIoyiaraéMblii  TIOPSAIOK (UHAHCUPOBAHUS JesATeNbHOCTH IieHTpa? MypasseB K. P.
OTBETWJI, YTO 3@ CYET CIIOHCOPCKOM MOAJEpPXKKH HOBOTO LIEHTpPA pSAIOM aKIIMOHEPHBIX
obmiecTB W Onarojapsi HAIWYMIO TONMCAHHOTO COTJAIICHHS O COTPYIHHUYECTBE MEXITY
YHUBEPCUTETOM M HUCCIIEIOBATeIbCKUMHU LIeHTpamu T. Poctok, 1. Jroccenbaopd. Pemennem
Y4eHoro coBeTa NOCTAaHOBWIM CO3[aTh B CTPYKTYpEe YHHUBEpCHUTETa Y4eOHO-HAy4YHBII
POCCUUCKO-HEMEIIKUM LIEHTP.

[Iponun M. T. 03HAKOMII COOPABIIUXCS ¢ TIPOSKTOM IMOJIOKEHHS O LIEHTPE, KOTOPOe
ONpPENENUT CTAaTyC LEHTpa KaK CAMOCTOSITEIBHOTO CTPYKTYPHOTO  IOAPAa3/eiICHUs
YHUBEPCUTETA, €r0 OCHOBHbBIE 3a7aud M (QYHKIUU B OO0JIACTU HAYYHBIX MCCIEJAOBAaHUU U
o0pa3oBaTeNbHbIX MPOrpaMM, MOPAIOK (UHAHCUPOBAHUS U OTYETHOCTH, a TaKKe
KOMIIETEHIIMM  I[IEHTpa B OOJacTH  pa3pabOTKM  HOBBIX  HAMpaBICHWHA  HAy4dHO-
UCCIIEIOBATENILCKOM U MeToAnueckol paboTel. COBET pemuia yTBEpAuTh MOJIOKEHHE 00
y4eOHO-Hay4YHOM POCCUMCKO-HEMEIIKOM LIEHTPE.

AHoxuH A. M. npeIiokKuI PyKOBOJCTBO LIEHTPOM MOPY4HTh mpodeccopy [Iponuny
M. T., KOTOpBIA ObUI MHUIIMATOPOM PACHIMPEHUS] COTPYIHUYECTBA C BBICHIMMH YUECOHBIMHU
3aBeicHUSAMU ['epMaHuy W NpUHUMAaN JEHCTBEHHOE Y4YacTUE B 3aKJIFOUEHUH COIVIALLECHHUS O
COTpyAHHYECTBE. Pemmim Ha3HAYUTD JUPEKTOPOM yueOHO-HAYYHOTO POCCUHCKO-HEMEIKOTO
uentpa [Iponuna M. T.

3aganue 7. Odgopmute npunoxenue Ne 1 xk mporokosy 3aceqaHusi YUEHOrO COBETa
Poccuiickoro moauTeXHUYECKOTO YHHBEPCUTETA — SIBOYHBIA JINCT YYAaCTHUKOB 3acedaHus
YYEHOTo coBeTa B cocrase 22 yenoek: Anekceesa H. P., Toprosuesa P. 1., ®ypuesa . T.,
SAronkunoit M. H., Cemenosa II. P., bapansko E. C., MypasbeBa P. K., Komosa T. K.,
Kopocteinesa B. C., lomoraposoii 1. H., MBonruna M. T., Usoarunoii C. A., Tyxmanosa b.
O., ®enopona E. H., Axcenosa A. JI., [Ipeikunoit B. C., MarBeeeBoit A. b., Anoxuna A. M.,
[lemoruna M. A., Ilponuna M. T., Mamsikuna I1. JI., IpotoBa A. M.

5.2.3. Ilepeuensv neuamuvix u INEKMPOHHBLIX 00PAZO6AMEILHBIX U UHPOPMAYUOHHBIX
pecypcos HeodX00UMbIX 011 CAMOCHOAMETbHOU padomul

Cm. Pasmen 7. IlepeyeHb TEYAaTHBIX ¥ OJJIEKTPOHHBIX O00pa30BaTENbHBIX U
UH()OPMAIIMOHHBIX PECYPCOB HEOOXOAUMBIX [UISi OCBOCHUSI UCIIMILTHHBL.

http://fgosvo.ru/ — Tlopran @exnepalpHBIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX
CTaHIaPTOB BBICIIETO 00pa30BaHMSI.

http://gramota.ru/ — CrpaBouHO-HH(MOPMAIMOHHEIH TOpTan ['pamoTa.py — pycckuit
S3BIK JIJISI BCEX.

6. @OH/I OIEHOYHBIX CPEJICTB JI/IsI IPOBEJIEHUS TEKYIIIEI'O KOHTPOJIS
YCIHEBAEMOCTH U ITIPOMEKYTOYHOM ATTECTAIIAHA OBYYAIOIINAXCS MO JACHUITIJIMHE

6.1. [lepeyeHb KOMIETEHUIMI C YKA3aHUEM 3TANOB UX ()OPMHUPOBAHUSA B NpoLecce
0CBOEHHUS 00pa30BaTeJIbHON MPOrpaMMbl

Taoauna 6
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IHacnopT ¢oHIa OLIEHOYHBIX CPEACTB AJIA TeKylel (opMbl KOHTPOJISA

HaunmenoBan IL1anupyembie Koapbl HaunmenoBanue
ue pe3y/bTaThl OCBOEHUS] | HHAUKATOPOB OLICHOYHOI'0 CpeACcTBa
pa3nesios, onoIn JIOCTUKEHUSI
TEMbI KOMIIeTeHIIU I
Pa3nes 1. CuctemMa opraHn3anMOHHO-TIPABOBOM IOKYMEHTAIINH
Tema 1. | TIK-3. Crocoben | TTK-3.1. —  Cemunap Ne 1. Tema
CocraBrneHue | OCyIIECTBIISTH «CocraBnenne ®  opOpMIICHUE
u oopMIIeHHE | OpPTaHU3aLUOHHOE, [IK-3.2. YUPEIUTENbHBIX TOKYMEHTOB»
YUPEOUTENbHBI | TOKYMEHTAHOHHOE u — Ilpaktuueckas padora Ne 1. Tema
X IOKyMEHTOB | WH(OPMAaIlMOHHOE «CocraBinenne ®  opopMIICHUE
o0ecrieyeHue ITK-3.3. YUPEIUTENbHBIX TOKYMEHTOB»
JESATEeILHOCTU — CamocrosTenpHast padota Ne 1.
PYKOBOAMTENS Tema «CocraBienue u
OpraHu3alyu odopmieHue yUpeIUTEIbHbIX
I1IK-4. Crocoben | T1K-4.1. JIOKYMEHTOBY»
OpTraHU30BaTh u | [IK-4.2.
OCYILECTBIIATh [IK-4.3.
JOKYMECHTHUPOBaHHUE
JeSITENIEHOCTH
OpTaHu3aluu
Tema 2. | Texe Te xe —  Cemunap Ne 2. Tema
CocraBnenue «Cocrtapnenne u  odopmileHHE
u odopmileHHE MOJI0KEHUH U perJaMeHTOB»
MOJIOXKEHUH U — IpakTuaeckas paborta Ne 2. Tema
periIaMeHToB «Cocrapnenne u  odopmileHHE
IIOJIOKEHUH U PErTIAMEHTOBY
— CamocrostenbHas pabora Ne 2.
Tema «CocraBnenue 31
odopmiieHue MOJIOKEHH u
pETIaMEHTOB»
Tema 3. | Texe Te xe — Cemummap Ne 3. Tema
CocraBnenue «Cocrtapnenne u  odopmileHHE
u odopmileHHE MHCTPYKTHUBHOM JJOKYMEHTAIIUN»
UHCTPYKTUBHO — Ilpaktuueckas padora Ne 3. Tema
i «CocraBnenne U  odopmileHHE
JOKYMEHTAIUN MHCTPYKTHUBHOM JJOKYMEHTAIIUU»
— CamocrosrenbHas pabora Ne 3.
Tema «CocraBieHue 31
odopmienue WHCTPYKTHUBHOM
JIOKYMEHTAIHU»
Pa3nen 2. Cuctema pacnopsaauTeIbHON JOKYMEHTAlHA
Tema 4. | Texe Te xe — Cemunap Ne 4. Tema «lIpapmiia
[IpaBuna odopMiIeHus MpHKa3a, BBITUCKH U3
odopmiteHus MIpUKa3a»
MpHKasa, — IpakTuueckas padora Ne 4. Tema
BBIMIUCKU U3 «IIpaBuna odopmileHHS TpHKa3a,
puKasa BBINKUCKY U3 TIPHKa3a»
— CamocrositensHas pabora Ne 4.
Tema  «lIpaBunma  odopmieHus
MIPHKa3a, BBITUCKH U3 TIPUKa3a»
Tema 5. | Te xe Te xe — Cemunap Ne 5. Tema «lIpapmiia
[paBuia odopMIiIeHUs pacropsHKEHUs»
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oopmienus — Ilpaktuueckas padora Ne 5. Tema
pacnopsbKeHust «IIpaBuna odopmienus
PacIOPSDKEHUS»
— CamocrosrenpHas pabora Ne 5.
Tema  «lIpaBunma  odopmieHus
PacIopsLKEHUS»
Tema 6. Te xe Te xe — Cemunap Ne 6. Tema «lIpaBmita
[IpaBuna odopmienus MPOTOKOIA u
oopmienus BBINKCKHU U3 IPOTOKOJIA»

MPOTOKOIIA U
BBINHACKU U3
MPOTOKOJIA

— IpakTuueckas padora Ne 6. Tema
«[IpaBuna opopmieHHsT TPOTOKOTA
1 BBIITUCKH U3 POTOKOJa»

— CamocrosTensHas padora Ne 6.
Tema  «lIpaBunma  odopmieHus
MpPOTOKOJIa W BBIIUCKH W3
MPOTOKOJIA»

Taoauna 7

IMacnopT ¢oHAa OLEHOYHBIX CPEICTB /sl MPOMEKYTOUHOI aTTecTAlNU

HaumeHoBaHue Ilnanupyemble Koawbl HanmeHOBaHHE OLIEHOYHOI 0
pa3nesios, Pe3yJabTaThl HHIUKATOPOB cpencTBa
TeMbI ocoennst OIIOII JOCTHKEHUS
KOMIIeTeHIIU
Pasznen 1. CuctemMa opraHn3aniMmoOHHO-PABOBOI TOKYMEHTAIIHH
Tema 1. | [IK-3. Crocoben | TIK-3.1. Bomnpocsr k 3a4ety (4 cemectp):
CocraBnenue U | OCYILECTBIATH — TeopeTryeckue Bornpochl Ne 1-4;
odopmiieHne OpraHHU3aIoOHHOE, —  TPaKTHKO-OPUEHTHPOBAHHOE
YUpeAUTETHHBIX JIOKYMEHTAI[IOHHOE W TK-3.2. 3amanme Ne 1
JIOKYMEHTOB MHQOPMAITMOHHOE
obecrieueHne
NEATEIILHOCTH I1K-3.3.
PYKOBOIUTEIIS
OpraHu3alyu
I1K-4. Crnoco6en | [1K-4.1.
OpraHu30BaTh u
OEYIIICCTBJ]HTL [IK-4.2.
JIOKYMEHTHUPOBaHHE TIK-4.3.
JIeSTEIIbHOCTH
OpraHu3alyu
Tema 2. | Te xe Te xe Bomnpocsr k 3adery (4 cemectp):
CocraBnenue u — TeopeTHyecKue Borpock Ne 5-8;
oopmienue —  TPaKTHKO-OPUEHTHPOBAHHOE
TTOJIOKEHUH u 3amanue Ne 2
pErJiaMeHTOB
Tema 3. | Te xe Te xe Bomnpocsr k 3adery (4 cemectp):
CocraBnenue u — TeopeTHYecKue Bompockl Ne 9-
odopmiieHne 12;
WHCTPYKTUBHOU —  TPaKTHKO-OPUEHTHPOBAHHOE
JOKYMEHTalUU 3agaHue Ne 3
Pasznen 2. CuctemMa pacnopsiiuTeJbHOI TOKYMEHTAIUH
Tema 4. IlpaBuma | Te ke Te xe Bompocet  k  ax3ameny (b
odopmireHus ceMecTp):
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MpUKa3a, BBITHCKU
U3 TIpUKa3a

— TeopeTryeckue Borpock Ne 1-4;
- MIPaKTUKO-OPUEHTHPOBAHHOE
3aganue Ne 4

Te xe Te xe Bompocet  k  sk3ameny (5
Tema 5. IlpaBuna ceMecTp):
o opMITCHHUS — TeopeTHyYecKue Bompocsl Ne 5-8;
pacropspKeHust —  NPaKTHKO-OPUEHTHPOBAHHOE
3aganue Ne 5
Te xe Te xe Bompocer  k  3k3ameny (5

Tema 6. IlpaBuna

odopmiteHUs
MPOTOKOJIA u
BBITTUCKH u3
MPOTOKOJIA

ceMecTp):

— TeopeTHuYecKue BOmpockl Ne 9-
12;

—  IPaKTHKO-OPHUEHTHPOBAHHOE
3amanne Ne 6

6.2. Onucanue nmokasareJieil U KpUTeprueB OLCHUBAHUSI KOMIIETCHIIMI HA PA3JIHYHBIX
Tanax ux (popMupoOBaHUSA, ONMCAHME IIKAJ OLleHUBAHUS

6.2.1. Ilokaszamenu u Kpumepuu OUEHUBAHUA KOMNEMEHUUTL HA PA3IUYHBIX
Imanax ux gopmuposanus

Taoauna 8

Iloka3aTeu U KPUTEPUH OLIEHHBAHUS KOMIIEeTeHIHii

Tlranupyemsre IMoxa3arenu
Pe3yJIbTaThl c()OpMHPOBAHHOCTH Kpurepun onenuBanuns

OCBOEHMA .

Onorn KOMIIeTeHI Ui
— MTOHMMAET cneunduky | OOyuaromuics oOnanaer
JIOKYMEHTaIIMOHHOTO HEOOXOIUMOIN CHCTEMON 3HaHUM,
o0ecrieueHus JIESATENIBHOCTH | IOCTUT ~ OCO3HAHHOTO  BJIAJICHUS
PYKOBOJUTES; YMEHMSIMH, HaBbIKAMU U CIIOCOOaMHU
— IIPUMEHSIET METOABI | MPO(PECCHOHATBHON  IEeSATETbHOCTH.

MK-3 NOArOTOBKM  OPraHu3alHOHHO- JleMmoHCcTpUpyeT CIIOCOOHOCTH
pacnopsiAuTEIbHON aHAJIN3UPOBATh, IIPOBOJUTH
JIOKYMEHTalluy,; CpaBHEHHE M 00OCHOBaHHE BbIOOpa
—  cmocobeH — HCIONb30BaTh | METOAOB  PEUICHHs  3aJaHUi B
3HaHMS, YMEHMs, BIAJCHUS B | MPAKTUKO-OPUEHTHUPOBAHHBIX
npodeccuoHaIbHON CUTyaLHUsIX.
JIeSITEJIbHOCTH.
— MTOHMMAET cneuuuky | OOyuaromuics oOnanaer
MOATOTOBKA  OPTaHHM3AIMOHHO- | HEOOXOIMMONW CHCTEMOW 3HAHUH,
pacnopsiAuTeIbHON JOCTUT  OCO3HAHHOTO  BJIAZICHUS
JIOKYMEHTallUH,; YMEHHSIMH, HaBbIKAMU U CIIOCOOaMHU
— MIPUMEHSIET METO/BI | MPO(PECCHOHATBHON  EeSTETbHOCTH.

[1K-4 JIOKYMEHTUPOBAaHUS JlemoHCTpHpYyET CIIOCOOHOCTH
JESATEIIBHOCTH OpPraHu3alny,; aHAJIN3UPOBATh, IIPOBOJUTH
—  CcHocoOeH  HUCHOJb30BaTh | CPABHEHHE UM 0OOCHOBaHHE BbIOOpa
3HaHMS, YMEHMs, BIAJCHHUS B | METOAOB pEUICHMs 3aJaHuil B
npodeccuoHanbHOM MIPaKTUKO-OPHUEHTUPOBAHHBIX
JESITEIBHOCTH. CUTYalHUsIX.
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Tabdauna 9
Tanbl (OPMUPOBAHUS KOMIIETEHIU

HaumeHnoBaHue 3Tana XapakTepucTHKa ITana DopMbI KOHTPOJIA

Havanpnenii (BxomHoi) atanm | J[marHocTrka BXOJHBIX 3HAHHWK | Y CTHBIM OMPOC

(hopMupoBaHHUS B paMKaX KOMITETEHIINI
KOMIIETEHIINH
Texymmun stamn | Beimonnenne — oOyyarommMmucs | AKTHBHAs yueOHast
(dbopMupoBaHus 3a/IaHMi, HANpaBJICHHBIX HA | JIGKIUS; CEMUHAapBHI;
KOMIIETCHIIU I ¢dbopMHupoBaHHE  KOMIETEHIUH | MPaKTHYECKUE;
Ocy1ecTBiieHue BBISIBJICHUS | CAMOCTOSITEIIbHAS
MPUYUH MPEMSITCTBYIONMX | paboTa: MHUCbMEHHAs
3¢ pexTuBHOMY OCBOCHHMIO | paboTa
KOMIIETCHIIU I
[IpomexxyTouHbIN OuenuBanue 3auem, IK3amen:
(aTTecTalMOHHBIN) aTan | cOPMUPOBAHHOCTH - OTBETHI Ha
(dbopMupoBaHUs KOMIIETEHIIUI 1O OTAEIBbHOU | TEOPETUUECKUE BOIIPOCHI;
KOMITETCHITH I 4acTH JUCIUTITUHBI Wi | — BBITIOJIHCHHE
JUCLUIIIMHBI B LIEJIOM MIPaKTUKO-
OPUEHTHPOBAHHBIX
3aJaHuN

6.2.2. Onucanue wiKau OUeHUBAHUA

Taoauna 10

6.2.2.1. Onncanue MKAJbI OLICHUBAHHUSA OTBETA HA 3a4eTe H DK3aMeHe

OneHka mno
HOMHMHAJBLHOH IIKAJIe

Onucanue ypoBHeil pe3yJibTaTOB 00y4eHUs

OTJIHYHO
(3auTeHo)

OOyuaromuiicsi MOKa3bIBaeT IIyOOKWE, MCUEPIIBIBAIOLINE 3HAHUS B
o0beMe TPOWIEHHOW NPOrpaMMbl, YBEPEHHO JEHCTBYyeT IO
MPUMEHEHUIO TOMyYEeHHBIX 3HAHWM Ha TMPaKTHKE, JE€MOHCTPUPYS
YMEHHUS U BIaJIEHUs], ONpe/iesIeHHbIE TIPOTPaMMOi.

I'paMOTHO M JIOTHYECKH CTPOMHO HM3J1aracT mMaTepual IpH OTBETE,
ymeeT (OpMyJIHpOBaTh BBIBOABI M3 H3JI0KEHHOTO TEOPETUUECKOTO
MaTepuraa, 3HaeT JIOTIOJTHUTENBHO PEKOMEH/IOBaHHYIO JIUTEPaTypy.

OOyuaromuiicsi cnoco0eH AecTBOBAaTh B HECTAHAAPTHBIX IMPAKTHKO-
OpUEHTUPOBAHHBIX CHTyanusx. OTBedaeT Ha BCE [JONOJIHUTENIBHBIC
BOTIPOCHI.

Pesynbrar o00yueHHMsS TMOKa3bIBa€T, YTO JOCTHUTHYTBHIH YpOBEHBb
OLIEHKU pe3yJbTaToB 00y4YeHHS MO AWUCLMIUIMHE SIBISETCS OCHOBOM ISt
(hopMHPOBaHUSI COOTBETCTBYIONIMX KOMIIETEHIIHUH.

Xopowo
(3a4uTeHO)

Pezynbrar o0ydJeHus MOKa3bIBaET, 4TO 00yJaroIIHACs
MPOAEMOHCTPUPOBAT PE3YyJIbTaT Ha YPOBHE OCO3HAHHOTO BJIAJCHHUS
y4eOHbIM MaTepHajoM M YYeOHbIMH yMEHHSIMH, BIAJACHUSIMH IO
JICIIUTUTIHE.

JlonyckaeT He3HA4YMTENbHBIE ONIMOKW TPU OCBEIICHUH 3aJJaHHBIX
BOIIPOCOB.

OOyu4aronmiicsi cCocOOCH aHAIM3UPOBATh, NMPOBOJUTH CPAaBHEHUE U
o0ocHOBaHME BBHIOOpAa METOJOB peIIeHHs 3aJaHuii B TMPAKTHUKO-
OpPHEHTUPOBAHHBIX CUTYAIHSX.

YaoBieTrBopuTebLHO
(3auTeHo)

Pesynprar 00yueHHs NOKa3bIBaeT, 4ro oOywaromuiica oOnamaeT
HEOOXOJMMON CHCTEMOW 3HAHUH W BJIaJIeeT HEKOTOPHIMU YMEHHSIMH IO
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JTUCIUIIIIHE.

OTBeTHI W3/Maraetr XOoTs U C OMMOKaMH, HO HCIIPABISIEMBIMH TIOCIE
JTOTIOJTHATENBHBIX U HABOZSIIINX BOIIPOCOB.

OOyuatommiicss  crmoco0eH  MOHMMAaTb W HMHTEPHPETHPOBATH
OCBOCHHYIO HMH(OpMALHIO, YTO SBJISIETCS. OCHOBOHM  YCIIEHIHOTO
¢bopMupOBaHUS YMEHWH W BIAJACHWHA M pEUIeHHS MPaKTUKO-
OpUEHTUPOBAHHBIX 33Ja4.

HeynoBiieTBopuTeIbHO
(He 3auTeHo)

Pesynprar 00yueHHs 00y4aromerocsi CBUACTENbCTBYET 00 YCBOCHUH
UM TONBKO DOJEMEHTapHBIX 3HAHWH KIIIOUEBBIX BOIIPOCOB  TIO
JUCITUTITAHE.

JonyuieHHple OMMOKM M HETOYHOCTH B XOIE€ MPOMEKYTOUHOTO
KOHTPOJISl TIOKa3bIBAIOT, YTO OOydarolmuiicss He OBIaAe] HeoOXoAuMon
CHCTEMOU 3HAHUN U YMEHUU IO TUCLUIUIMHE.

OO0yuaromuiics T0myckaeT Tpyoble OIMOKU B OTBETE, HE MOHUMACT
CYUIHOCTH H3J1araeéMoro BOIpOCa, HE yMeEeT NPUMEHATh 3HAHUS Ha
MPAaKTHKE, JaeT HETONHbIE OTBETHI Ha JOIMOIHUTEIHHBIC U HABOMIAIINE
BOTIPOCHL.

OnucaHue MKAJbl OLIEeHNBAHUS IIPpH TECTUPOBAHHUU HA 0a3e TeCTOBLIX

MaTepHuaJioB HHCTUTYTA

OueHKa M0 HOMUHAJIBbHOI LIKaJe % NpaBUIbHBIX 0TBETOB, MOJYYEeHHBIX HA TECTHPOBAHUH
OTnuyHO ot 90 o 100
Xopor1io ot 75 o 89,99
Y 10BIETBOPUTEIHHO ot 60 o 74,99
HeynosnerBopurenbHO MmeHee 60
Taoauma 11
6.2.2.2. Onucanue MKAaJIbl OIeHNBAHUS
Ycemnoe evicmynnenue (cemunap)
Heckpunt Oo0pa3uoBblii, 3aKoOHYEHHBI, H3noxkeHnblii, | MuHUMaJbHbIH [O1EeHKY
opsbI NPUMEPHBIIi; TOJIHBIH OTBET PacKpbITHIA OTBeET
JAO0CTOMHBIN (xopomo) OTBET (Hey10BJIETBOPH
TOAPAKAHUS (yaoBJ1€TBOPUT TeJbHO)
OTBeET eJIbHO)
(0OTJIMYHO)
Packpeitue | [Ipobnema [IpoGmema [IpoGnema [IpoGmema HE
Mpo0JIeMbl | PacKphITa packpbiTa. packpbiTa HE | pacKphiTa.
MOJIHOCTBIO. IlpoBeneH aHanu3 | MOJHOCTHIO. OTCYTCTBYIOT
[IpoBenen ananmms | MPoOIEMEI 0e3 | BeiBoBI HE | BBIBOJIBI.
poOIIEeMBI C | mpuBJIeUEHUS CAENaHbl /WK
MIPHUBJICYCHUEM JTOTIOTHUTEIBHOM BBIBOJIBI HE
JIOTIOJTHUTENBHON | muTepatypel.  He | 000CHOBaHBI
JUTEPaATYPBHIL. BCE BBIBO/JIBI
BriBoasl CIeJIaHbI u/nnu
000CHOBAHBI. 000CHOBAHEI.
[Ipencrasn | [IpeacraBnsiemas | IIpencraBisiemas IIpencraBnsema | IIpeacraBnsemas
€HHE uHpOpMALHS UHpOpMALHS s uHpopManus | HHGOpMaLHS
CHUCTEeMATHU3UPOBA | CUCTEMATH3UPOBAH | HE JIOTHYECKH HE
Ha, a U | CHCTEMaTU3UpO | CBs3aHa.
MOCIIeIOBaTeNIbHA | MTOCNIE[0BaTeNbHA. | BaHa u/wim He | He
u soruuecku | Micnosb3oBaHO [TOCJICZIOBATENIbH | HCIIOJIb30BaHbI
CBsI3aHa. 0OJIBIIIMHCTBO a. po(heCCHOHAJIbH
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Hcnonb3oBanbl HEOOXOIUMBIX [Ipodeccnonans | ble TEPMUHBL.
BCcE HeOOXoAMMBIe | TPOo(EeCCHOHANBHBI | Has
mpo(hecCHOHANBH | X TEPMHUHOB. TEPMHUHOJIOTUS
bI€ TEPMHHBIL. HCTOJIb30BaHa
MaJIo.
Odopmiten | [upoxo Hcronp30BaHbI Hcnons3oBanbl | He
ne WCTIOJTb30BaHBI WH(GOPMAITMOHHBIE | WH()OPMAIMOHH | WCITOJE30BaAHBI
MHQOPMALIMOHHBI | TEXHOJIOTHH bl€ TEXHOJOTHH | HH)OPMAIIMOHHEI
e texuonorun | (PowerPoint). (PowerPoint) e TEXHOJIOTHH
(PowerPoint). He Goee 2 | 9acTHYHO. (PowerPoint).
OTCyTCTBYIOT 0InO0K B | 34 ommbku B | Bonbie 4
omnoOKu B | MIpenCcTaBIseMOit MpeCTaBIsieMO | OMIMOOK B
MIPEeACTaBIIIEMON | WH(OpMAITHH. 1 naHDOpMAITIH. | TIPEACTABISICMON
MHQOPMALIUH. WHPOpPMALIUH.
OtBersl Ha | OTBETHI Ha | OTBeTHI Ha | Tonmeko otBeTwsl | Her oTBeTOB Ha
BOTIPOCHI BOTIPOCHI TIOJIHBIE | BOPOCHl  TIOJNHBIE | Ha BOTIPOCHI.
C TpHUBEIEHUEM | W/WIM  YaCTUYHO | dJIEMEHTapHbBIE
IPUMEPOB. TIOJTHBIE. BOTPOCHL.
YMenue CBoOoaHO CBoOoaHO CkoBaH, CkoBaH,
JepXKaThCsl | AEPIKHUTCS Ha | JIepKHUTCA Ha | oOpaTHasi CBsi3b | OOpaTHasi CBS3b C
Ha ayIUTOPUH, ayAUTOPUH, C  ayOuTopueH | aynuropueu
ayJUTOpHUH, | criocobeH K | IOAepKuBaeT 3aTpy/AHEHA. OTCYTCTBYET, HE
KOMMYHHKA | UMIIPOBHU3AIIH, 0o0paTHYIO CBS3b C cobmromaer
THUBHBIE YYHATHIBACT ayIUTOPHUEH. HOPMBI pE€YH B
HaBbIKU 00paTHYIO CBSA3b C MIPOCTOM
ayJUTOPUEN. BBICKAa3bIBAHUM.
Hror
Ilucomennana paboma (pepepam u m. 0.)
o| 2
2| 2
s | &
2l g| £ &
= o )
Kputepun onenku E 2 2 =
gl 5| E| &
= &
gl &
S|z
=

O6ocHOBaHUE aKTYaTbHOCTH TEMBI

KauecTtBo OLCHKHU CTCIICHU pa3pa6OTaHHOCTI/I TEMBI

JauTepaType

B CIEIHaJIbHON

Cremnenp peanu3aliiy OCTABICHHOH IIeNIN 1 3374

O061beMm U riryOnHa pacKphITUS TEMBI

Hammaue Marcpuajia, OpUCHTUPOBAHHOI'O HAa ITPAKTHYCCKOE UCITIOJIb30BAHUEC

JlocToBepHOCTH M 0OOCHOBAHHOCTH IMOJTyYE€HHBIX PE3yJIbTAaTOB U BHIBOJOB

CrereHn OPHUTMHAJIBHOCTH TCKCTA

3py111/IIH/I$I, HCITOJIb30BAHUE MEKINCIUIIIMHAPHBIX CBsI3CH

CoOmronenne TpeOoBaHUM K CTPYKTYpe pabOTHI

KadectBo odopmieHuss paboThI ¢ yueToM TpeOoBaHMI
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WndopmanmonHas

KyJbTypa
WCIIOJIb30BAaHHOM JINTEPATYPHI)

(I_[I/ITI/IpOBaHI/IC, Oq)OpMJ'ICHI/Ie CITMCKa

OO01as onmeHKa

Ilpakmuxo-opuenmuposannoe 3adanue

Onenka no
HOMHHAJBLHOH WIKaJIe

XapaKTepuCTHKH 0TBeTAa 00yYar0IIerocs

OT1In4YHO

OOyJarommiicss CaMOCTOSITEIbHO M TPABWJIBHO PEIIMiI  y4eOHO-
npodeccHoHaNbHYIO 3a1a4y, YBEPEHHO, JJOTUYHO, MOCIEI0BATEIEHO
M apryMEHTHPOBAaHHO H3JIarall CBOE pEHICHHe, HCIOIb3Ys
podecCHOHATBHYO TEPMUHOJIOTHIO.

Xopouo

OOyJaronMicss CaMOCTOSTEIbHO M B OCHOBHOM IPABUJIBHO PEIINI
y4ueOHO-TIpohecCHOHaTLHY IO 3a/1a4y, YBEPEHHO, JIOTUYHO,
MOCJICIOBATEIbHO M apryMEHTUPOBAHO H3JIarajl CBOE pEIICHUE,
UCTIONB3Ys IPO(ECCUOHAIBEHYIO TEPMUHOJIOTHIO.

Y10BJIETBOPUTEILHO

OOyuaromuiicss B OCHOBHOM pelIMI Yy4eOHO-IpOo(ecCHOHANBHYIO
3amauy, JIOTTYCTHII HECYIIIECTBCHHbBIE OIIMOKH, cinabo
apryMEHTHpOBAJl CBOE pELIeHHe, IMyTasch B MNPOQecCHOHATBHBIX
HOHSTHSX.

HeynosjieTBOpUTEIBLHO

OOyuaronmiicst He penni y4eOHO-po(ecCHOHATBHYIO 3a1ayuy.

6.3. TunoBble KOHTPOJILHBIE 32/1aHNUS WM HHbIe MATEPHAJIbI, He00X0UMbIe 1JIs1
OlleHKH 3HAHUI, yMeHM, BJIaJleHN i, XapaKTepPU3y0IuX 3Tanbl popMupoBaHus
KOMIIeTEeHIIMI B Ipoiecce 0CBOEHHUsI 00pa30BaTeIbHOI MPOrpaMMbl

6.3.1. Mamepuainwl 0141 n0020MOBKU K IK3AMEHY, 3auenty

Ta6auna 12
Marepuanbl, He00X0AMMBIe 1JIs1 OLeHKH 3HAHMUI
(mpuMepHbIe TeOpeTHYEeCKHEe BONPOCHI)
K 3a4eTy, JK3aMeHy
k 3a4ety (IV cemecTp ouHoli opMbl 00yueHus)
Ne I Kon
i puMepHbIe (OPMYJIHPOBKHU BOIIPOCOB KOMIIeTeHIHii
1 Ha3HaueHue 1 cOCTaB yUpeIUTEIbHON TOKYMEHTAUU I1K-3, IIK-4
2 OTanbl NOATOTOBKU YUPEIUTENbHON JOKYMEHTALIMU I1K-3, IIK-4
3 OdopmieHne ycraBa IK-3, I1K-4
4. [IpaBusa cocTaBjE€HUs] YUPEAUTEIBHOIO 10I0BOpa [1K-3, I1K-4
5 Has3HaueHue 1 coCTaB OPraHU3alMOHHON JOKYMEHTaluU [1K-3, I1K-4
6 [lonoxenne O CTPYKTypHOM THOJApa3delieHuu: CTpykrypa, mnpasuia | [1K-3, [1K-4
o opMIICHHUS
7 [MonoxeHue 0 BHJIE JISTEIBHOCTH: CTPYKTYpa, paBuiia 0hopMIICHHS [1K-3, I1K-4
8. [IpaBuiia opopMIICHHS TTOJIOKEHHUS O ITEPCOHAIIE IK-3, I1K-4
9 [IpaBuna odopmiteHUs] HHCTPYKIUH I1K-3, IIK-4
10. | IIpaBuna odopmiieHHs HHCTPYKIMHA KOHKPETHOTO BUA AESTEILHOCTH I1K-3, IIK-4
11. | OcoGeHHOCTH COCTaBIECHUSI HHCTPYKIIHH IO JIEJIONPON3BOJICTBY I1K-3, I1K-4
12. | CocraBieHue JOJHKHOCTHOW HHCTPYKITUH I1K-3, I1K-4

K 3k3ameny (V cemecTp ouHOi (popMbI 00yUeHM)
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Ne IIpumepHble GopMyTHUPOBKH BONIPOCOB Kon
n/n prmep pMytHp P KOMIIeTeH LM
1. Ha3nadeHnne 1 cOCTaB paclopsIIUTEILHON TOKYMEHTAITIH I1K-3, I1IK-4
2. [TpaBua oopmireHHs MprKa3a MO JUIHOMY COCTaBY I1K-3, I1IK-4
3. [IpaBuna odopmiieHus MprKas3a M0 OCHOBHOM AEATEIILHOCTH [1K-3, IIK-4
4. OcobeHHOCTH COCTaBJICHHS BHIITUCKHU U3 MTPUKa3a [1K-3, IIK-4
5. [IpaBuna oopmiIeHHS paciOpsKCHUS I1K-3, I1IK-4
6. Oc0OEHHOCTH COCTABIICHUS PEIICHHSI I1K-3, I1IK-4
7. IToaroroBka mocTaHOBIECHUS I1K-3, TIK-4
8. Crenuduka moJIrOTOBKM YKa3aHUs I1K-3, TIK-4
9. IIpoTOKOI B CTPYKTYPE PaCHOPSAUTENBHON JOKYMEHTALIUH [1K-3, TIK-4
10. | IIpaBuna oopmiICHHS ITOJIHOTO MPOTOKOJIA I1K-3, I1IK-4
11. | IlpaBmia oopMIIeHHS KPAaTKOTO MMPOTOKOJIA I1K-3, I1IK-4
12. | Cneunduka coctaBieHus BHIIUCKH U3 MPOTOKOA I1K-3, IIK-4
Taoauma 13
MarepuaJbl, He00X0AUMBbI€ /1JI51 OLeHKH YMEHUI U BJIaJeHu i
(mpuMepHbIe NPAKTUKO-OPUEHTUPOBAHHbIE 3aJaHNS)
Ne Tembl IPUMEPHBIX Kon
n/n NMPAKTHKO-OPUEHTUPOBAHHBIX 3aJaHUIl KOMIIeTeH N i
1. CocTtaBiieHue 1 0OPMIICHUE YUPEAUTEIbHBIX JOKYMEHTOB I1K-3, [IK-4
2. CocTtaBnenue u 0OpMIICHHE MTOJOKESHUN 1 PETIIAMEHTOB I1K-3, I[1K-4
3. CocraBneHue U 0hopMIIeHHE HHCTPYKTUBHOM TOKYMEHTAITHH I1K-3, I1IK-4
4. [TpaBuna odopmiieHus nprkasa, BBITUCKH U3 TIPUKa3a [K-3, TIK-4
5. [TpaBuiia opopmiieHMsI paciOpsKEHUS I1K-3, [IK-4
6. [TpaBuiia opopmIIcHHUS MPOTOKOJIA ¥ BRITUCKHU M3 MPOTOKOJIA I1K-3, [IK-4
6.3.2. Tembt u memoouueckue yKazanus no no02omoeKe peghepamos,
Jcce U meopuecKux 3a0anuil no OUCYUNIUHe
Hanucanue pedeparon (3cce, TBOPUECKHUX 33aJaHUI) HE TIPETyCMOTPEHO.
6.3.3. Memoouueckue yKazanus no blNOJIHEHUI0 KYPCOBOI padomul
KypcoBas paGoTa no nucuuiuiiie y4eOHbIM IIJIaAHOM HE NMPeayCMOTpEHa.
6.3.4. Tunoevie 3a0anus 0141 nPoeedeHUs MEKYuLez0 KOHMPO.is
Qopmuposanua komnemenyuil
6.3.4.1. Ilnanbl ceMUHAPCKUX 3aHATHI
Cemunap Ne 1
Tema: «CocraBiieHHe 1 0(pOpMJICHHE YUPEAUTEJIbHBIX JOKYMEHTOB
CeMuHap npoxoauT B hopMe TUCKYCCUU
Bonpocul ona duckyccuu:
1. VupenurenbHble JOKYMEHTHI FOPUAMUYECKOTO JIUIA: HA3HAYEHHUE U COCTAaB.
2. TlpaBwiia OJATOTOBKH YUPEIUTEIBHBIX JOKYMEHTOB OPTaHU3AIIHH:

a) cocTaBiieHUE U 0pOpMIICHHE yCTaBa,
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0) coctaBneHue u 0hopMIICHNE YIPEAUTEIBHOTO JJOTOBOPA.
OO0rmiee 1 0cOOEHHOE B COCTABICHUH YUPEIUTEIbHBIX IOKYMEHTOB.
Kpurepun nienecoodpa3zHoro BeIOOpa yupeIuTeNbHbIX JOKYMEHTOB OPTaHU3aIHH.

How

Marepuanbl Uil TOATOTOBKM ceMuHapy cM. Pasgen 7. IlepedeHb meyaTHBIX H

QJICKTPOHHBIX O6pa3OBaTeHBHHX u I/IH(bOpMaI_[I/IOHHBIX PECYpPCOB HeO6XO,Z[I/IMBIX JJI51 OCBOCHUA
JAUCLHMITIIMHBI.

HOHOJ’IHI/ITCHBHHG MaTCpHrajibl K CECMUHAPY BBIABJIAIOTCA B paMKax CaMOCTOSITEIILHOMN

paboTHI.

Cemunap Ne 2
Tema: «CocraBjieHue u oopmiieHH e MOJI0KEHUI U PerjiaMeHTOB)
CemuHap npoxout B (hopMe JTUCKYCCHH

Bonpocuwt 01 duckyccuu.

=

PernameHTupyonye 10KyMEHTbI IIPSINPHUSATHS: BH/IbI, HA3HAYCHHUE, COCTAB.

2. IlpaBwia IOATOTOBKU PETIIAMEHTUPYIOIINUX JTOKYMEHTOB:

a) cocTaBleHUE U 0(POPMIICHUE MOJIOKCHUS 00 OpraHU3aIHH;

0) coctaBnenue u 0(hopMIICHNE TIOIOKEHHUS O CTPYKTYPHBIX TOAPA3ICTCHISX;

B) COCTaBJIeHHE M O(OPMIICHHE MOJIOKCHUI U PErliaMEHTOB O KOJUICTHAJbHBIX U
COBEILATEIIBHBIX OPraHax YUpeKIACHUs,

r) cocTaBjeHHe 1 0YOPMIICHUE HHCTPYKIHIA 110 JOKYMEHTAIMOHHOMY 00ECIICUCHUIO;

1) cocTaBlIeHUE U 0(POPMIICHHE JOJDKHOCTHBIX HHCTPYKIMKA PaOOTHHKAM.

PeKkBH3UTHI periiaMeHTUPYIOIINX JOKYMEHTOB: 00I1ee U 0COOCHHOE.

4. Kputepuu 1enecoo0pasHoro BbIOOpa peraaMeHTUPYIOIINX JOKYMEHTOB MPEANPUSATHUS.

w

Marepuansl a1 NOATOTOBKM cemuHapy cM. Pasznmen 7. IlepeueHp mnedaTtHbIX H

SJICKTPOHHBIX O6pa3OBaTeJ'IBHLIX u I/IH(I)OpMaI_[I/IOHHLIX pPeCypcCoB HCO6XO,ZLI/IMBIX JJIs1 OCBOCHUA
JUCIHHMITIIMHBI.

Z[OHOJ'IHI/ITCJ'IBHHG MaTCpHraJibl K CCMUHAPY BBIABIISIFOTCA B paMKax CaMOCTOSTEIbHON

paboTHL.

=

Cemuuap Ne 3
Tema: «CocraBiaenne n opopMiIeHHEe HHCTPYKTHBHOM JOKYMEHTALUN»
CeMuHap npoxoauT B GopMe TUCKYCCUU

Bonpocuwl 014 duckyccuu:

Postb MHCTPYKTHUBHOW JOKYMEHTAIMH B yIIPABJICHUH.
Knaccugukarus 1 BUIpl HHCTPYKLUI:

a) JIOJDKHOCTHBIE MHCTPYKIIMU COTPYTHUKOB,

0) GYHKIMOHATIBHBIE MHCTPYKIMH MPEIIPUATHS.
WHCTpYKTHBHAS TOKYMEHTAIHSI KaK OOBEKT YHU(DHKAIIHN
a) yHU(UKaLKs TEKCTa UHCTPYKLUH,;

0) yHUpUKaALUS CTPYKTYpPbl UHCTPYKIIMH;

r) o0s13aTesbHbIe U (PaKyIbTaTUBHBIE PEKBU3UTHI HHCTPYKIIHHA.
[TpaBuiia opopmiieHNs HHCTPYKTUBHOM JOKYMEHTALIUN:
a) cnenuduka UCIOIb30BAHUS THUITOBBIX HHCTPYKIIHIA;

0) Tpeboranus 'OCT P 7.0.97-2016.

OO6ume TpeGoBaHUS K MHCTPYKTUBHON JOKYMEHTAIHH.
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6. DTanbl NOATOTOBKY MHCTPYKTUBHBIX TOKYMEHTOB.

Marepuanbl Uil TOATOTOBKM ceMuHapy cM. Pasgen 7. IlepedeHb meyaTHbIX H

QJICKTPOHHBIX O6pa3OBaTeHBHHX u I/IH(bOpMaI_[I/IOHHBIX PECYpCOB HeO6XO,Z[I/IMBIX JJIs1 OCBOCHUA
JAUCLHMITIIMHBI.

HOHOJ’IHI/ITGHBHHG MaT€pHralibl K CEMHUHAPY BBIABJIAIOTCA B paMKax CaMOCTOSITEIILHOMI

paboTHI.

o o

Cemunap Ne 4
Tema: «IIpaBuia oopMiIeHHsI MPHKA32, BHIMHCKH U3 MPHKA32»
CeMuHap npoxoauT B GopMe TUCKYCCUU

Bonpocut ons OMCKVCCMZ/!:

[Ipukas B CTpyKType pacnopsiAUTEIbHON JOKYMEHTAIUH PEATPUSATHS.
Bunpl, Ha3HaUEHUE TPUKA30B:

a) MPUKa3bl 10 JUYHOMY COCTaBY;

0) IpHUKa3bl 10 OCHOBHOM JESATCIILHOCTH,

B) IPUKAa3bl 10 OPTaHU3ALUOHHBIM BOTIPOCAM.

[TpaBwmia cocraBneHust 1 0HOPMIICHUS TIPUKA3OB:

a) 00s13aTeNbHbIE PEKBU3UTHI IPUKA30B;

0) (hakyIbTaTHBHBIC PEKBU3UTHI IPUKA30B.

TpeboBanus, mpenbsaBIsieMble K COAEPKAHUIO, (pOopMe MpeACTaBICHUS CBEACHMUIA,
MMOCTPOCHUIO MPUKA30B.

[Ipouenypa u3ganus npuKasa.

Brinucka u3 npukasa: coctaB, CTPYKTypa, Ha3HAYCHHE.

Marepuansl a1 NOATOTOBKM cemuHapy cM. Pasznmen 7. IlepeueHp mnedaTtHbIX H

SJICKTPOHHBIX O6pa3OBaTeJ'IBHLIX u I/IH(I)OpMaI_[I/IOHHLIX pPeCypcCoB HCO6XO,ZLI/IMBIX JJIs1 OCBOCHUA
JUCIHHMITIIMHBI.

Z[OHOJ'IHI/ITCJ'IBHBIC MaTCpHuaJibl K CCMUHAPY BBISABIIAOTCA B paMKax CaMOCTOSTEIbHON

paboTHL.

=

Cemunap Ne 5
Tema: «IIpaBuia opopMiaeHH PACIOPSKEHH»
CeMuHap npoxoauT B GopMe TUCKYCCUU

Bonpocuwl 014 duckyccuu:

PacniopsikeHue B CTpyKType pacopsSAUTENbHON TOKYMEHTAUU IPEAIPUITHUS.
Bunpl, Ha3HaUEHHE PACTIOPSKEHUN

a) 1O JUYHOMY COCTaBY;

0) 110 OCHOBHOM /1€ TEILHOCTH;

B) 110 OpraHU3aIMOHHBIM BOIIPOCAM.

IIpaBuia cocraBieHus: U 0(OPMIICHUS PACTIOPSIKEHUI:

a) 00s13aTeNIbHbIE PEKBU3UTHI PACTIOPSIKEHUH;

0) daxynbTaTUBHBIE PEKBU3UTHI PACTIOPSKECHHA.

TpeboBanusi, npeabsBiIsieMble K COAepX)aHUIO, (opMe Mpe/CTaBICHUs CBEIEHUM,
MIOCTPOEHHUIO PACIIOPSIKEHHM.

[Ipouenypa nznanust pacriopsiKEHHUS.
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Marepuansl 11 NOATOTOBKHM cemuHapy cM. Pasnmen 7. IlepeueHp nedaTtHbIX H
3JIEKTPOHHBIX 00pa30BaTENbHBIX U MH()OPMALIMOHHBIX PECYPCOB HEOOXOAUMBIX JJIsi OCBOCHHUS
JUCLUATIIIVHBL.

JlonoJIHATENbHBIE MAaTEPHAJIbl K CEMUHAPY BBIABIIAIOTCS B PAMKaxX CaMOCTOSATEIbHOU
paboTHI.

Cemunap Ne 6

Tema: «IIpaBuiia opopMiIeHHS POTOKO0JIA U BBINMUCKH U3 MPOTOKOJIA»
CemuHap npoxout B (hopMe JTUCKYCCHH

Bonpocut ons OMCKVCCMZ/!:

1. TIpoTokoia B CTPYKTYpE pacCHOPSAUTENbHON JOKYMEHTAIUU IPEIIPUATHUS.
2. Bujel, Ha3HAYCHHUE TPOTOKOJIOB:
a) MPOTOKOJI KPATKUK;
0) IPOTOKOJI TIOJTHBIN;
B) IIPOTOKOJI CTEHOTPaUUECKUA.
3. TlpaBwmia opopMIIeHHS TPOTOKOJIOB:
a) 00s13aTeNbHbIE PEKBU3UTHI IPOTOKOJIOB;
0) (hakyIbTaTHBHBIC PEKBU3UTHI POTOKOJIOB.
4. TpeOoBaHMs, TpEAbSBIAEMblE K COJEp>KaHUIO, (opMe MpeACTaBICHUS CBEACHUU,
MIOCTPOCHHUIO IMPOTOKOJIOB.
Oco0eHHOCTH COCTaBIEHUS MPOTOKOIA.
BrImucka u3 mpoToKoJia: CocTaB, CTPYKTypa, Ha3HaUCHUE.

oo

Marepuansl a1 NOATOTOBKM cemuHapy cM. Pasznmen 7. IlepeueHp nedaTtHbIX H
3JIEKTPOHHBIX 00pa30BaTeIbHBIX U MH(YOPMAIIMOHHBIX PECYPCOB HEOOXOAUMBIX JJIsi OCBOCHHUS
JUCLIATIIIVHBI.

JIONOTHUTENBHBIE MATEPUAIIBI K CEMUHAPY BBIABIAIOTCA B PAMKaX CaMOCTOSTEIbHOU
paboTHL.

6.3.4.2. 3aganus 119 NPAKTHYECKUX 3aAHATHI

IIpakTnueckoe 3anarue Ne 1
Tema: «CocTaBiaenne u opopmiieHHE yUPeIUTEIbHBIX JOKYMEHTOB)

Llenv pabomwvl — OBIAETh HABBIKOM TOATOTOBKH YYPEAUTENbHBIX JOKYMEHTOB
OMOINOTEKN.

3adanue u Memooukda 6blNOJIHEHUS

Hcnonb3ys NpeasioKeHHbIE MPOEKThl YUYPEAMTENbHBIX JIOKYyMEHTOB (ycTaBa U
YUpEeTUTEIHHOTO JI0TOBOpPa), a Takke ormmpasick Ha TpedoBanus [[OCT P 7.0.97-2016:

1) Haiitu ommMOKU B 0(hOPMIIEHUH TOKYMEHTOB;

2) OTpEeIaKTHPOBATh TEKCT U UMEIOIIUECS PEKBU3UTHI, BOCIIOJIHUTH HEOCTAIOIINUE;

3) 0OpMUTH JOKYMEHTHI B COOTBETCTBUH C TIPAaBHJIAMH MX TTOATOTOBKH,

4) mpencTaBUTh JOKYMEHTBI B JJIEKTPOHHOH (opMe.

[IpakTrueckoe 3anstue No 2
Tema: «CocraBienne n oopMIeHHE NOJI0KEHHI U PErJIaMeHTOB»
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Llenv _pabomer — 3aKpenuTh 3HaHUE O crenupuKe OQOPMICHHS MOJOKEHUNA U
pErIaMeHTOB.

3adanue u Memoouxka 8bINOAHEHUS

Hcnonb3ys  mpensiokeHHble — IpernojaBaTesieM  o0pas3lbl  OpraHU3alMOHHBIX
JIOKYMEHTOB (ITOJIOKEHUN M PErIaMeHTOB), a Takxke omnupasice Ha TpeboBanus ['OCT P
7.0.97-2016:

1) Haiitn ommMOKU B 0hOPMIIEHUH TOKYMEHTOB;

2) OTpEeIaKTHPOBATh TEKCT U UMEIOIIUECS PEKBU3UTHI, BOCIIOIHUTH HEJOCTAIOIINUE;

3) 0OpMUTH TOKYMEHTHI B COOTBETCTBUU C TIPAaBUJIAMH UX TTOATOTOBKH;

4) mpencTaBUTh JOKYMEHTHI B QJIEGKTPOHHOU (opMe.

[IpakTrueckoe 3ansTue Ne 3
Tema: «CocraBiieHue u 0(popMJIeHHE HHCTPYKTHBHOM JOKYMEHTAIUN»

[[env_pabomul — OBIAETh HABBIKOM IOJTOTOBKH PETJIAMEHTHUPYIOIIUX JOKYMEHTOB
OUOJIMOTEKMU.

3adanue u Memoouxa 8bINOAHEHUS

Ucnonszys T'OCT P 7.0.97-2016 «HanuonanbHelii crangapt Poccuiickoi
Oeneparun. Cucrema cTaHAApTOB MO UHDOPMALIUY, OMOIMOTEYHOMY M M3/1aTEIBCKOMY JEITy.
OpranuzaluoOHHO-pACTIOPSIMTENbHAS ~ JOKyMeHTanus. TpeboBaHus K  OGOPMIICHHUIO
JIOKYMEHTOBY, JIEKIIMOHHBIN MaTepuas, UHTepHeT-uHdopmaIuio, JaHHbIE YYeOHBIX H3JaHUN
U TEMAaTUYECKUX MyOJIMKALUNA IEPUOANKY, 3aTIOJHUTh MIPUBEACHHYIO HIKE TaONIHUILY.

Hnempyxmuenas 0okymenmayusi npeonpusmus

AcneKkT aHajqu3a HNucrpykuus no Jo/zkHOCTHAS HNucrpykuus no
oxpaHe Tpyaa HHCTPYKIHA AeJI0NPOU3BOACTBY
OnpepeneHue
Ha3uauenme,
cnenuduKa TOKYMEHTa
Pazpaborunkw,

0COOCHHOCTH Pa3padOoTKH
OcHOBHBIE pa3enbl
JIOKYMEHTa

OCHOBHBIE PEKBU3HUTEI
JIOKyMeHTa

IIpakTnueckoe 3ansatue Ne 4
Tema: «IIpaBuia opopmieHns NnpuKas3a, BLINMMUCKU U3 MPUKA3a»

[lenb pabomwi — popMupoBaHUE TPAKTUUECKUX HABBIKOB O(POPMIICHHUS PEKBU3UTOB
MPHUKa3a ¥ BBIIUCKH U3 MPUKA3a.

3adanue u MemoouKkda 6bINOJIHEHUS

1. Ucnonw3yss yrioBoil OnaHK, O(QOPMUTH TpPHKA3 HA OCHOBE MPEAJIOKECHHOMN
npernojaBaTesieM YIpaBlIeHuYeCcKo HHPOopMaIIiH.

2. Hcnonb3yss mponosibHBIA ONaHK, HAa OCHOBE MPEUIOKEHHOW IperoiaBaTeseM
ynpaBiieH4ecKoi nHpopMauu, ohopMHTh:

a) IpUKa3 10 JUYHOMY COCTaBY;
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0) TpuKa3 Mo OCHOBHOM JI€ATEILHOCTH;

B) BBIIIMCKY U3 IIPUKa3a 10 JUYHOMY COCTaBY.

3. B npeanoxkeHHBIX 00pa3iax MpUKa30B UCIIPABUTH OLUTHOKH.

3. CocTtaBUTh CXeMy MOATOTOBKU PaclOpSIUTEIbHOIO JOKYMEHTa B €AMHOJIMYHOM
CHCTEME YIPaBJICHHUS.

4. CocTaBUTh CX€My IOJIIOTOBKM pacloOpsAIUTEIbHOIO JOKYMEHTa B CHUCTEMeE
MHOTOYPOBHEBOW CUCTEMBI YIIPABICHHUS.

5. CdopmupoBaTh CpaBHUTENIBHYIO TaONMIy COCTAaBJICHUS PACHOPSAUTEIBHOM
JIOKYMEHTAllUU B YCIOBUSX €AMHOIMYHON 1 MHOTOYPOBHEBOW CUCTEMAX YIPABICHUS.

[Ipaktrueckoe 3ansitue Ne 5
Tema «IIpaBuiia opopmiieHus1 pacnopsizKeHus»

Llenv pabomsr — hopMHUpPOBaHHE MPAKTUYECKHMX HABBIKOB O(QOPMIICHUS PEKBU3UTOB
pacropspKeHHS.

3adanue u MemoouKkda 6blNOJIHEHUS

1. Ucnonb3ys yrinoBoil 6jaHK, 0QOPMUTH PACIIOPSKEHUE HA OCHOBE MPEIJIOKEHHON
IpernojiaBaTeeM yrnpaBieH4ecKol HHpOopMaIum.
2. B npeasniosxkeHHBIX 00pa3iax pacrlopsHKEHUH UCTIPABUTh OIIMOKH.
3. Ucnonb3ys nponosibHblid O1aHK, 0OPMHUTH PAaCHOpsDKEHHE 10 JTMYHOMY COCTaBy,
UCTIONB3YS MPEATIOKEHHYIO IPETIoIaBaTelIeM YIPaBIeHUIECKy0 HH(pOopManHio.
4. OTBeTUTH HA IPUBEICHHbIE HU)KE BONPOCHI B MUCHbMEHHOM BUJIE:
— IEepPEeYUCIuTh 00s3aTeIbHbIC PEKBU3UTHI PACHIOPSHKEHUS 110 INYHOMY COCTAaBY;
— IEepeuYUCIuTbh 00sf3aTelIbHbIe PEKBU3UTHI PACHOPSIKEHUS MO OpraHU3allMOHHOM
JeSITEIIbHOCTH;
— TEepeYUCInTh 00s3aTelbHble PEKBU3UTHI PHACIOPSDKEHHUS 1O OCHOBHOM
JESATEIIBHOCTH.

IIpakTnueckoe 3ansaTue Ne 6
Tema «IIpaBuia opopmiIeHHSI TPOTOKO0JIA U BHINMCKU U3 MPOTOKOJIA»

Ueﬂb pa60mbz — OBJAaJACTh HABBIKOM COCTABJICHUA IPOTOKOJIAa W BBIIIUCKU U3
MMPOTOKOJIA.

3adanue u Memoouxa 8bINOAHEHUS

1. HWcnonb3ys yriaoBoil OnaHK, OQOPMHUTH IMPOTOKOJ HAa OCHOBE MPEIJIOKEHHOMN
IIPENoJIaBaTeeM yIPaBICHYECKON CUTYallUH.
2. Ha yrnoBom OaHKe COCTaBHUTh BBIIHMCKY U3 MPEABIIYIIEro IPOTOKOJIA [0 TIEPBOMY
BOIIPOCY.
3. B npeanoxxeHHbIX 00pa3iax NpoTOKOJIOB UCTIPABUTH OIIHNOKH.
4. Hcnonw3ys MNpodOJIbHBIN OjaHK, OGOPMUTH MOJHBIA W KPAaTKUM MPOTOKOJ,
UCIIOJIB3YS IPEUIOKEHHYIO MTPENOJABATENIEM YIIPABIECHUECKYIO CUTYALINIO.
5. OpopMuUThH MPUIOKEHNE K MPOTOKONY — SIBOUHBIM JIUCT YYaCTHUKOB 3ace/laHus B
coctage 22 yenoBek. PO yuyaCTHUKOB BBIOpATh MPOU3BOIBHO.
6. OTBeTUTH Ha IPUBEACHHBIC HI)KE BOTIPOCHI B TUCHBMEHHOM BHUJIC:
— TEepevyUCIInTh 00s3aTeNbHbIE PEKBU3HUTHI POTOKOIIA;
— Ha3BaTh PEKBU3WTHI, IMO3BOJISIONIME OTHECTH MNPOTOKON K HHGOPMaIMOHHO-
CIIPAaBOYHOM M pacHoOpsAIUTENIBHON T0KyMEHTALINN;
— TEepPevYUCIuTh 00s3aTeIbHbIC PEKBU3UTHI BBIMUCKU U3 IPOTOKOJIA.
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6.3.4.3. Tembl 1 3a1aHKs JAJI51 MEJKOTPYIIIOBbIX/MHAMBHUIYAJIbHbIX 3aHATHI

MenkorpynnoBble/MHIUBUAYaIbHbIE 3aHATHUS 10 JUCLUIUIMHE YYeOHBIM IUIAHOM HeE
IIPEyCMOTPEHBI.

6.3.4.4. Tunosble TeMbI M 32JaHUS KOHTPOJILHBIX padoT
(KOHTPOJILHOTO YPOKA)

KontposbHas paboTa B yueOHOM MpoIiecce He UCIOJIb3yETCs.
6.3.4.5. TecToBbIE 3a1aHUA

TectoBbie 3aanus BKIIOYEHBI B OH] OLICHOYHBIX CPEACTB. VCOnIb3y0TCS TECTOBBIE
3amanus B opMe BBIOOP OJHOTO, JBYX M 00Jiee MPABHIBHBIX OTBETOB W3 MPEIIOKCHHBIX,
YCTaHOBJICHHE COOTBETCTBUS (TIOCIEI0BATEILHOCTH ), KeWc-3aJaHMsl.

6.4. Meroanueckue MaTepuaJbl, ONpeae/siioIye Npouexypbl OLeHUBAHUS 3HAHMU,
YMEHUIl U BJIaJIeHUI, XapaKTepU3YIIIUX dTanbl (JOPMUPOBAHUA KOMIIETEHIM I

1. HopmaTuBHO-MeTOAMYECKOE OOecreueHre TEKYIEro KOHTPOJS YCIIEBaeMOCTH WU
MIPOMEKYTOUHOM aTTecTalii 00y4YaroIXcsl OCYIIECTBISETCS B COOTBETCTBUH C JIOKATbHBIMU
aKTaMu By3a.

Konkpernsie ¢GopMbl ©  mOpoleaypbl TEKYIIEro KOHTPOJSl YCIEBAeMOCTH U
NPOMEXYTOUHOW aTTecTalliid MO AWCHUIUIMHE OoTpaxeHbl B 4 pazgene «Conepxanue
JTUCIUILIMHBI, CTPYKTYPUPOBAHHOE MO TeMaM (pa3zesiaM) ¢ yKa3aHHeM OTBEJICHHOTO Ha HUX
KOJIMYECTBA aKaJICMHUSCKHUX YaCOB M BHJIOB YUCOHBIX 3aHITHII».

AHanu3 YW MOHUTOPUHT TPOMEXKYTOUHOM aTTecTallud OTpPakeH B COOpPHUKE
CTaTUCTHUYECKUX MaTepHaiioB: «Mtoru 3uMHei (JIeTHe) 3a4eTHO-IK3aMEHAIIMOHHOMN CeCCHI».

2. Jlng MOATOTOBKUA K MPOMEXKYTOUHOM aTTeCTalliM PEKOMEHJIYEeTCs IMOJIb30BAThCS
($hOHIOM OIEHOYHBIX CPEJICTB:

— TIepeYCHb KOMIIETCHIIMH C YKa3aHHWEM OJTanoB WX (opMHpOBaHUS B Ipoliecce
OCBOEHUS 00pa30BaTENbHOM MporpaMmsl (cM. 1. 6.1);

— OINHCaHWe TMOKa3aTeleil W KpUTEepPHEeB OIICHUBAHHS KOMIIETEHIIMM Ha pa3IHYHBIX
sTanax ux (opMupoBaHUs, ONUCAHHUE LKA OLEHUBaHU (CM. 1. 6.2);

— THIIOBBIE KOHTPOJIGHBIC 3aIaHUS WU WHBIC MaTEPHUAIIbI, HEOOXOUMBIC TSI OIEHKU
3HAHUW, YMEHHUH, BIAAEHUH, XapakTepU3YIOIUX dTambl  (HOPMUPOBAHUS
KOMITETEHIIMH B TIpOliecce OCBOCHHST 00pa30BaTebHON TpOorpamMMel (CM. 1. 6.3).

3. TpeOoBaHMsI K TPOXOXKICHUIO MPOMEKYTOUHOM AaTTeCTAllMU 3€4eT, HSK3aMEH.
OOy4arommiics J0HKeH:

— TNPUHUMATh YIacTHE B CEMUHAPCKHUX 3aHSATHSX;

— CBOEBPEMEHHO M KaYECTBCHHO BBIITOIHATH MPAKTUICCKHE PaOOTHI;

— CBOEBPEMEHHO BBITIOJIHATH CAMOCTOSATEIbHBIC 33 JaHUSI.

4. Bo BpeMsi MPOMEKYTOUHOM aTTeCTaIlui UCTIONb3YIOTCS:

— Onanku OmIeTOB (YCTaHOBIEHHOTO 00pasiia);

— CIHCOK TEOPETHYECKUX BOIMPOCOB M 0a3za MPaKTUKO-OPUEHTHPOBAHHBIX 3aJIaHUM,
BBIHOCHMBIX Ha 3a4€T, IK3aMEH;

— OIHCaHUe IIKaJl OIICHUBAHUS;

— TECTOBBIC 3a/1aHus U3 (OH/IA OIICHOYHBIX CPE/ICTB.

4., Nl OCYWIIECTBJIIGHUS TIPOLEAYpP TEKYIIero KOHTPOJS YCHEBAaeMOCTH U
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IIPOMEXYTOUYHON aTTecTaluu A WHBAIMIOB W JIML C OTPAHUYEHHBIMU BO3MOXKHOCTSIMHU
3M0pOBbs  (DOHABI  OLIGHOYHBIX CPEJICTB  aJalTHPOBaHbl 3a CYET HCIOJIb30BAHUS
CHEHUATU3UPOBAHHOTO O0OPYAOBAHUS JJISi MHKIIO3UBHOTO 00ydeHus. dopma NpoBeAeHHUs
TEKyLIed M UTOTOBOM aTTEeCTallUM JUIsl CTYJEHTOB-MHBAIMAOB YCTaHABIMBAETCA C YYETOM
WH/IMBUYAIbHBIX TICUXO(U3UYECKHX OCOoOeHHOCTeH (YyCTHO, NHCbMEHHO Ha Oymare,
MUCHbMEHHO Ha KOMIIbIOTEpE, B opMe TECTUPOBAHUS U T. 11.). [Ipn HEOOXOAMMOCTH CTYACHTY -
MHBAJINY HPEJOCTABISAETCS JONOJHUTEIBHOE BpeMs JJIsl IOJATOTOBKM OTBETA HA 3ayere,
JK3aMEHE.

7. IIEPEYEHD ITEYATHBIX M QJIEKTPOHHBIX OBPA3OBATEJIBHBIX 1 HH®OPMAIIMOHHBIX
PECYPCOB HEOBXO/UMBIX JJISA OCBOEHUA JUCIHUITJIMHBI

7.1. IleuaTHble ¥ (MIH) 3JIeKTPOHHbIE 00Pa30BaTe/IbHbIE pecypchl’

1. Apacnanosa, B. A. JlokyMeHTalimoHHOE o0ecrieueHne yrpaBieHus | yueOHoe mocooue
/ B. A. ApacnanoBa. — 3-¢ u3., foi. u nepepad. — Cypryt : CypIl'TIY, 2019. — 239
c. — ISBN 978-5-93190-385-9. — Tekcr : aieKTpoHHbIH // JIaHb : 37I€KTPOHHO-
oubanoreynas cucrema. — URL.: https://e.lanbook.com/book/151937 (mara
obpamenusi: 31.05.2024). — Pexxum gocTyma: uis aBTOPU3. MOJIb30BATENCH.

2. Ilerymxko, H. E. JlokyMeHTaIlmOHHOE O0ECTICUCHUE YIIPABJICHUS : yIeOHO-
metoaudeckoe nmocodue / H. E. [lerymko. — Munck : BI'YKH, 2020. — 165 ¢. —
ISBN 978-985-522-230-0. — TekcT : aneKkTpoHHbIH // JIaHb : 31eKTpoHHO-
oubanoreynas cucrema. — URL.: https://e.lanbook.com/book/176019 (nara
obpamienust: 31.05.2024). — Pexum goctyna: [yisi aBTOPHU3. MOJIb30BaTENCH.

3. Psaboga, C. B. JlokyMeHTaIluOHHOE OOecTeueHUE YIIPABICHYECKOU NESTEIbHOCTH :
yaeoHoe mocooue / C. B. Psboa. — YabsiHoBCK : Yl TY, 2021. — 340 c. — ISBN
978-5-9795-2106-0. — TekcT : anekTpoHHbIH // JIaHb : 351eKTpOHHO-01OIMOTeYHAs
cucrema. — URL: https://e.lanbook.com/book/259769 (nmara obpatenus:
31.05.2024). — PexxuM g0CTyma: st aBTOPHU3. MOJIH30BATEIIEH.

7.2. UndopmaunoHHbIe pecypcbl

7.2.1. IlIpogheccuonanvnvie 6a3vt Oannvix u UHGOPMayUOHHBIE CHPACOYHBIE CUCHEMDbL

Ba3bl JaHHbBIX:

— bubnuorexka auccepraumit u  pedepatoB  Poccum. — Pexum  pocryna:
http://www.dslib.net;

— Enunoe oxHO nocTyma K HWHGOPMAIMOHHBIM pecypcam. — Pexum npocrymna:
http://window.edu.ru;

— «Kubepnenunka» Hayunas osnekTpoHHas Oubnmoreka. — Pexum nmocryma:
https://cyberleninka.ru;

— Hayunas  smektponnas ~ OuOmmoreka  E-library. -  Pexxum  jmocryma:

https://elibrary.ru/defaultx.asp;

— HanwmonasnbHas snmekTpoHHast oubaroreka — Pexxum noctyna:http://xn--90ax2c.xn--
plail;

—  OBC «Jlaub» — Pexxum goctyna:http://e.lanbook.com;

! OGecmneuenue 06yqa}0mnxc;{ HWHBAJIMAOB U JIUI] C OrPAHUYCHHBIMHU BO3MOXKXHOCTAMU 3J0POBbS IMCYATHBIMHU U
OJICKTPOHHBIMU 06paSOBaTGJ'IBHI)IMI/I pecypcaMu OCYHICCTBIISICTCA B (bopMax, alallTUPOBAHHBIX K OTPAHUYCHUAM
HX 310pOBbA.
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—  DBC «Pykont» — Pexxum noctyna: http://rucont.ru.

I/IH(l)OpMaIII/IOHHbIe CIIPpaBOYHbIC CHCTEMbI:

— T'apanr,
— KoHncynbranT+.

7.2.2. Pecypcol unghopmayuonno-meneKoMMyHuKayuonnou cemu Humepnem

— http://e.sekretariat.ru/ — caiitr anekTpoHHO# Bepcuu xypHasa «CrpaBOYHUK CEKpeTapst
U ouc-MeHeKEpay;

— http://www.delo-press.ru — caiit xypHana «Jle1onpou3BoACTBO U JTIOKYMEHTOOOOPOT
Ha TPEeIIPUSITUIY,

—  http://www.funnycong.ru/ — Jleionpou3BoACTBO (CaiiT MaTepuaoB);

—  http://lwww.kadrovik-praktik.ru - cair MaTepHaIOB 1o KaJpOBOMY
JIIOTIPOM3BOJICTBY;

—  http://www.profiz.ru/sr/ — caiit xxypuana «Cekperapb-pedepeHty;

— http://lwww.sekretariat.ru/forum/forum21/topic781/messages — PRO-

HenonpouzBoactso u COJ1 (mopran ans pykooguteneit ciayx6 JJOY u cekperapeit
BCEX YPOBHEN);

—  http://www.sekretarskoe-delo.ru — caiit xyprana «Cekperapckoe Jenoy;

—  http://lwww.top-personal.ru/officeworks — caiit sxypHaia «Jleaonponu3BoaCTBOY.

8. METOANYECKHUE YKA3ZAHUSA /151 OB YYAIOIMXCS
1O OCBOEHUMIO JUCHUIIJINHBI

KomriekcHoe u3ydeHue oOydarolUMUCS AUCHUIUIMHBI MPEANojaraeT: OBIaJCHUE
MaTepuajiaMH JIeKINi, Y4eOHOW W JIOTIOJIHUTENILHOW JIMTepaTypoi, yKa3aHHOW B paboueid
nporpaMMe JUCHUIUIMHBL, paboTy 00y4arolIuXcsl B X0/I€ MPOBEICHUS] CEMUHAPCKUX 3aHATHUH,
a TaK)Ke CHUCTEMATHYECKOE BBIMOIHEHNE 3aJJaHUH JIJIs1 CAMOCTOATEIbHOU paboThl.

B xoze nexkuuii pacKpbIBarOTCS OCHOBHBIE BOIPOCHI B PaMKaxX paccMaTpUBAeMOM
TEMBI, JEJIal0TCsS aKIEHThl Ha Hauboyiee CIOXKHBIE U WHTEPECHbIE MOJOXKEHUS U3y4aeMOro
MaTepHaia, KOTOpble JOJKHBI ObITh MPUHATHI 0OydaromMMucs Bo BHUMaHue. OCHOBOM st
MOJTOTOBKHA OOYyYaloLIerocss K CEMHUHApPCKUM 3aHATUSAM SIBISIFOTCS JIEKUMU M U3JaHUS,
pekoMeHayeMble IpernojaaBateneM (cM. M. 6.3. TumoBble KOHTPOJIbHBIE 33/1aHUSI WM WHBIE
MaTepuaibl, HEOOXOIMMBbIE Ji1 OLIEHKM 3HAaHUM, YMEHMH, BJaJIeHUH, XapaKTepU3YHOIIMX
sTanbl HOPMUPOBAHHS KOMIIETCHIIMI B IPOIIECCE OCBOCHMUS 00Pa30BaTEIbHON MPOrPAMMBEI).

OCHOBHOH 1IEJIbI0 CEMUHAPCKUX 3aHSTUN ABIISETCS KOHTPOJIb 33 CTEHEHbIO YCBOCHUS
IpPOIIEHHOTO MaTepuaia U XOJIOM BBIMOJIHEHUS 00y4aloUMMHCS CaMOCTOSTENIbHOW paboTHI,
oOcyxJeHue HamOojee CIOXKHBIX U CIOPHBIX BOIPOCOB B paMKaX TEMbI CEMHUHAPCKOTrO
3aHATUs. [Ipu 00CyX/1eHNH Ha CEMHHApax CIOKHBIX U JAUCKYCCHOHHBIX BOIPOCOB U MpolieM
UCIIOJIL3YIOTCS METOJMKH HHTEPAKTUBHBIX (popM o00yueHus (Ouckyccus), 4TO TO3BOJSIET
HOTpy’XKaTh OOy4YaIOUIMXCSl B pealbHYI0 aTMocdepy JelOoBOro COTPYJIHHYECTBA IO
pa3pelieHuto mpobsieM, ONTUMAIbHYIO JUIsl BHIPAOOTKH YMEHUHN U BIIaI€HU.

Jlns  ycremHoil TNOATOTOBKM K CEMUHApCKUM 3aHATHSAM — oOydvaroluecss B
00s3aTeNIbHOM TOPSIIKE, KPOME PEKOMEHAYEMOW K M3YUYEHHIO JINTEPaTypbl, 3JIEKTPOHHBIX
U3JJaHUH U MHTEPHET-PECypCOB, AOJKHBI MCHOJIB30BATh MyOIMKAlMU MO U3Y4aeMOW TeMe B
KypHasax.

OCHOBHOH 11eNTBI0 MPAKTUYECKUX 3aHATUH ABIsSETCA 0TpaboTKa MpohecCHOHATBHBIX
YMEHHUI W BiaJieHUuil HaBblKaMH. B 3aBUCHUMOCTH OT coAep:KaHMsI MPAKTUYECKOTO 3aHATHUS
MOTYT OBITh MCIIOJIb30BaHbl METOAMKH MHTEPAKTUBHBIX GopM oO0yueHus. OCHOBHOE OTINYHE
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AKTUBHBIX U UHTEPAKTUBHBIX YIIPAKHCHUN U 33JJaHUI B TOM, YTO OHH HAIIPABJICHBI HE TOJIHKO
U HE CTOJIBKO Ha 3aKpeIUIeHUE YK€ N3yUYeHHOr0 MaTepHasa, CKOJIbKO Ha U3yYeHHe HOBOTO.

JlJis BBITIOJIHEHUSI 33aJaHUIl CaMOCTOSTENIhbHOW paboOThl B MHCBMEHHOH ¢opMme o
TeMaM oOOydaroluecsi, KpoMe PEKOMEHIYeMOW K HM3YyYEHHUIO JUTepaTyphl, SJIEKTPOHHBIX
U3JJaHUH U UHTEPHET-PECypPCOB, AOJDKHBI UCHOIB30BATh MyOIMKAMU MO0 M3Yy4aeMO TeMe B
JKypHanax (3alaHusi IS caMoCTosATelnbHOW paboTel cM. B Pazmene 5. Ilepeuenn yueOGHO-
METOAMYECKOTO  OOecleyeHus: Ui  CaMOCTOSTeNbHOW  paboThl  00ydarommxcst 1o
JTUCITUATIIINHE).

Breibop MeromoB o0y4yeHHs Ui MHBAJIWAOB M JHMII C OrPAaHUYCHHBIMH
BO3MOXKHOCTSIMU 3/IOPOBBS OMPEIEIIAETCS C yUeTOM 0COOEHHOCTEH BOCIIPUATHS UM Y4eOHOI
uHpOpMaLIUK, COAEpKaHUS OOyYeHHUs, METOJMYECKOT0 U MaTepUaTbHO-TEXHHYECKOTO
obOecnieueHusa. B oOpa3oBarenbHOM MpoIecce HCHOIb3YIOTCS COLHMAIbHO-aKTUBHBIE U
pedekcuBHBIE METOBI O0YYEHHUS, TEXHOJIOTHH COLUOKYJIBTYPHOW peabuiIuTaluy C LENbI0
OKa3aHHUs NOMOIIM B YCTaHOBJICHUH MOJHOLIEHHBIX MEKIMYHOCTHBIX OTHOUICHHUH C IPYTUMU
00yJaromuMucs, CO3JaHusT KOM(OPTHOTO TICHXOJIOTMYECKOr0 KIIMMaTa B CTYACHYECKOH
rpymrme.

Taoauna 14
OueHoYHBIE CPeICTBA MO JUCHUIJIMHE C YYeTOM BH/Ia KOHTPOJIA

HaumenoBanme Kparkas xapakrepucTuka Buabi KoHTpOJIA
OIICHOYHOI0 Cpe/IcTBA OLICHOYHOI'0 CpPeCTBA
Attecranus B pamkax | CpenctBo obOecrieueHuss oOpaTHOM  cBsi3u B | Texymuid
TEKYIIET0 KOHTPOJIS ydueOHOM Tporiecce, (opma OLEHKH KadecTBa | (aTTecTarius)
OCBOCHHUS 00pa3oBaTeIbHBIX IPOTpamMM,

BBITIOJIHEHUA  y4yeOHOro IUlaHa W Trpaduka
yuebHOro mpouecca B Iepuoa  OO0ydeHHus
CTY/ICHTOB

[Ipaktuyeckas pabora | OHEeHOYHOE  CPEACTBO  JUIsL  3aKperieHust | Texymiuid (B
TEOPETUYECKUX 3HAHUM W OTpaOOTKM BIAJAEHHUS | paMKax
HaBbIKAMU U YMEHMMH, CIIOCOOHOCTH NPUMEHATH | MPAKTUYECKOTO

3HAHMs [IPU PELICHUU KOHKPETHBIX 3a/1a4 3aHATHS, cam.
paboThI)
3aueT 1 dK3aMeH @DopMBl OTYETHOCTH CTyJEHTa, omnpexaensemsle | IIpomexyTounslit

y4eOHBIM TUTAHOM. 3adeThl CIy’KaT (GopMoi
NPOBEPKHM KauyecTBa BBIMOJIHEHHS CTYyAEHTaMU
y4eOHbIX paboT, yCBOGHHUsI yueOHOro marepuana
NPaKTUYeCKUX M CEeMHMHAPCKHX  3aHSATHM.
DK3aMeH CITyKHT sl OLIEHKH PabOThI CTYAEHTA B
TEYEHHUE CpoKa OOY4YEeHHS IO JUCHUILIHHE
(Momyn0) W TpU3BAaH  BBISIBUTH  YPOBEHD,
IPOYHOCTh M CUCTEMAaTHYHOCTh MOJIy4YE€HHBIX UM
TEOPETUYECKUX M  TNPAKTHYECKUX  3HAHWM,
npuoOpeTeHHss  HAaBBIKOB  CaMOCTOSTEIILHOU
paboThl, pa3BUTUS TBOPYECKOTO MBIIUICHHS,
YMEHHE CHHTE3UpPOBATh MOJY4YECHHBbIC 3HAHHUI U
NPUMEHSTh UX B PEHICHUH MPAKTHYECKHX 3a/1a4.

Keiic-3anaua [TpoGiemHuoe 3a7laHue, B KotopoM, | ITpoMeskyTouHBIi
oOyuaromemycs MpeAaratoT OCMBICIIUTH | (B paMKax
peasibHy10 NMpo(ecCHOHATILHO OPUEHTHUPOBAHHYIO | BBIMOJIHEHUS
CUTYalMIO, HEOOXOAUMYIO JUIsl pELIeHHUs JTaHHOW | MPaKTHUKO-
po0JIeMbl B COOTBETCTBYIONIEH 001acTH. OPHMEHTHPOBAHHBIX

40




3aJ1aHuil)

Huckyccus OneHoYyHbIe CPEACTBA, MO3BOJISIOMINE BKIIOUUTh | Texymiuii (B
o0ydarmuxcs B MPOIECC 0OCYKIACHHS CIIOPHOTO | paMKax CEMHHAapa)
BOMpOCA, MpPOOJeMbl U OLEHUTh HX YMEHHE
ApPryMEHTHPOBATh COOCTBEHHYIO TOUKY 3PEHHSL.

CemuHap OmuH W3 OCHOBHBIX MeTOAOB oOcyxnuenus | Tekymuii
y4eOHOTr0 MaTepuaja W MHCTPYMEHT OILICHKHU
cTeneHu ero ycBoeHus. CeMHHapbl MPOBOAATCS
no Haubosiee CIOXKHBIM BOMpocaM (TeMam,
paznmenam) ydeOHOW mTporpaMMmbl €  IIEJIBIO
YFHY6HCHHOFO HU3Yy4YCHUA JUCHUIIIINHBI,
OPUBHUTUSL OOYYAIONIMMCSI BIIJICHUSI HAaBBIKAMHU
CaMOCTOSTEIILHOTO MIOUCKa u aHanM3a
uHpopMaruy, (GopMHpOBaHMS W Pa3BHUTHUSA
HAYYHOTO  MBINUICHHS, YMCHUS  aKTHBHO
y4acTBOBAaTh B TBOPYECKOW JUCKYCCHH, JeNaTh

BbIBO/JbI, APTYMCHTHUPOBAHO nuajgaratb u
OoTcTauBaTh CBOC MHCHHEC

CobecenoBanue CpelncTtBo  KOHTpPOJSl, OpraHU30BaHHOE Kak | Tekylui (B
cnenuanbHas ~ Oecema  mpemojaBaredast € | paMKax cam.

oOydJaromuMcsi Ha  TeMbl, CBSI3aHHbIE C | pabOTHhI)
U3y4yaeMol IUCUUILUIMHON, M PAacCUUTaHHOE Ha
BbISICHEHHE 00BbeMa 3HaHWH 00ydaromerocss 1o
OIpeIeICHHOMY pa3zieny, TeMe, mpolieMe M T. II.

Tect Cuctema  CTaHAApTU3UPOBAaHHBIX  3amanuil, | [IpomexyTouHbIN
MO3BOJIIIONIAS.  aBTOMATU3UPOBATh IPOLEAYDPY
U3MEpEHMs]  YPOBHS  3HAaHUM W yYMEHHUH
oOyuJaromerocs.

9. ONMCAHUE MATEPHUAJIBHO-TEXHAYECKOT' O OBECIIEYEHHUSI, HEOBXOUMOTI'O JIJI51
OCYHWECTBJIEHUSA OBPA30OBATEJIBHOI'O ITPOLECCA IO JUCHUITJIMHE

Y4eOHble ayIUTOPUN AJISl IPOBEACHUS YU€OHBIX 3aHSATUH MO JUCIUIUIMHE OCHAIICHBI
obopynoBanueM (yueOHass MeOesb) U TEXHUUYECKUMHU CPEICTBAaMHU 00yUeHUs (KOMITbIOTEpHAs
TEXHHKA, MyJIbTUMEIUITHOE 000pyA0BaHUE, POBOIHON UHTEPHET).

[Tomemmenuss s caMOCTOATENbHOM  paOOThl  OOYYaroUIUXCsl  OCHAIICHBI
KOMIIBIOTEPHOW TEXHUKOH C BO3MOXKHOCTBIO TMOAKIIOYeHHs K ceTtu «VHTepHeT» U
oOecrieYeHbl  JOCTYIIOM B JJICKTPOHHYIO HWH(MOPMAIMOHHO-00Pa30BATEIBHYIO  CpEILy
WHCTHUTYTA.

— JIMIEH3UOHHOE M CBOOOJHO pacmpocTpaHseMoe MporpaMmHoe obecreuenue: Mi-
crosoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIner n3meHenuii B pabo4yro NporpaMmy v CHUILTHHbI

B pabouyio mnporpamMmy AUCHUILIHHBI

BHCCCHBI CICAYIOIIUME HN3MCHCHUSA U

JIOIIOJIHCHHSL:
YueOHblii Pewpusuel Homep pa3saeaa, Conep:xanue u3MeHeHUH 1
roj [pOTOKOIA nojapasjaesa JAOTIOJTHEHHU I
Y4eHoro coBera
2024/25 ITpotokon Nell ot
27.05.2024 1.
2025/26 [TpoTtokon Ne
JUT.MM.ITTT
2026/27 [Tporoxoi Ne
JUIL.MM.ITTT
2027/28 [TpoToxoi Ne
JUIL.MM.ITTT
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YyeOHOE u3nanue

ABTOpP-COCTaBUTEIb
Haranes MuxaiioBHa 3aneKuHa

HOAI'OTOBKA YIHPABJIEHYECKHUX JOKYMEHTOB

PaGouasi mporpaMMa JUCIHILJIMHBI

nporpamMmma 0akajiaBpuara
«/lokymMeHTALIMOHHOE 00ecIeueHre YIPABJICHUD)
¢ NPUMeEHEeHHEeM HCKJIIOYUTEIbHO TMCTAHIMOHHbBIX
00pa30BaTeJIbHBIX TEXHOJIOTHI
10 HANPABJICHHUIO MTOATOTOBKH
46.03.02 /lTokyMeHTOBe/IeHHE U aPXHUBOBEACHHUE
KBaIUuUKanusA: 0akaaaBp

IleyaTaercss B aBTOPCKOM pelakuuu

IlodnucaHo k neuamu
®opmam 60x84/16 06wem 2,4 n. 1.
3akas Tupasc 100 3K3.

YensOMHCKUH TOCYIapCTBEHHBIN HHCTUTYT KYJIBTYPBI
454091, Yensbunck, yn. OpxkoHuknaze, 36a

Otneuarano B Tunorpadpuu YI'MK. Puszorpad
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