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[Tporpamma coctaBieHa B coorBercTBUM ¢ TpeboBanusiMu ®PI'OC BO (Bepcus 3++)
0 HarnpapyieHUI0 NoAroToBkH 46.03.02 JIokyMeHTOBEEHNE U APXHUBOBECHHUE.

ABTOp-coctaBuTens: 3anekuHa H. M., nekan QaxynpTeTa JOKYMEHTAJIbHBIX KOMMY-
HUKalU{ ¥ Typu3Ma, KaHAWJaT eJarorHuecKux HayK, JOLEHT.

Pabouas nporpamma aucuuiuinHbl kak cocraBHas yacth OITOII Ha 3acenanuu coBeTta
¢dakynbpTeTa JOKYMEHTAJIbHBIX KOMMYHHUKAIMI U Typu3Ma PEKOMEHI0BaHA K PaCCMOTPEHUIO
AKCIEPTHON KomHccuer, npoTokoia Ne 7 ot 17.04.2023.

Oxkcneptu3za nmposeaeHa 15.05.2023, akt Ne 2023/10V.

Pabouas nporpamma aucuuiuinHbl kak cocraBHas yacth OITOII yTBepkaeHa Ha 3ace-
JIaHUU YYEHOTO COBETa MHCTUTYTa MPoTOKoa Ne 8 ot 29.05.2023.

Cpoxk neiicTBust pabodeil mporpaMmbl AUCLUILIMHBI IPOJUIEH Ha 3acelaHUM Y YEeHOTO
COBETa MHCTUTYTA!

YyeOHblii rog Ne npoTokoJia, 1aTa yrBepKaeHusl

2024/25 ITpoTtokon Nell ot 27.05.2024

2025/26 ITpotokoa Ne 8 ot 26.05.2025

2026/27

2027/28

060 OnepaTtuBHOE W3/IaHUWE TOKYMEHTOB : pabouas mporpamma TUCIUILIAHBI

nporpamMma OakayaBpuata «JloKyMeHTanMOHHOE OOECIeUYeHHEe YIPABICHHUS» TI0
HarpasJeHu0 noArotoBku 46.03.02 JlokyMeHTOBEIEHHE M apXUBOBEACHHUE, KBa-
mudukanms : 6akanasp / aBT.-cocT. H. M. 3anekuna ; Yens0. roc. WH-T KyJIBTYpHI. —
YenssOunck, 2023. — 44 c¢. — (®I'OC BO Bepcus 3+). — TekcT : HENOCPeICTBEHHBIMH.

Pabouas mporpamMMa IUCHMIUIMHBI BKJIIOYAET: MEpEYeHb IUIAHUPYEMBIX PE3yJbTaTOB
00yuyeHHsT TIO JUCIUIUIMHE, COOTHECEHHBIX C IUIAHHUPYEMBIMU pe3yJbTaTaMH OCBOCHUS
00pazoBaTeIbHON TPOTPaMMEI; YKa3aHHEe MecTa HUCIHUILIHHEI B cTpykType OITOII; o0beM
JUCHUITIIIMHBI B 3a4€THBIX €IWHUIAX C YKa3aHHUEM KOJIMYCCTBA aKaAEMHUYCCKUX YaCOB, BbI-
JISJICHHBIX Ha KOHTAKTHYIO pa00Ty 0oOydJaroImuxcs ¢ mpernojapareneM (Mo BUAaM y4eOHBIX
3aHATUI) M Ha CaMOCTOATENBHYIO padoTy OOyYaroIIUXCs; COIEp’KaHHE IHUCIUTUINHBI,
CTPYKTYpHpOBaHHOE IO TeMaM (paszieliaM), ¢ YKa3aHWeM OTBEJICHHOTO Ha HUX KOJMYECTBa
aKaJeMHYECKUX YaCOB U BUJIOB YUCOHBIX 3aHITHMN; NIEPEUYeHb yueOHO-METOUUECKOro 00ec-
TICUCHUS [T CAMOCTOSATENILHON PabOThl 00YJAIOUIMXCS MO AUCIUIIINHEE; (OH] OIIEHOYHBIX
CpPEJCTB JJIsl MPOBEICHHS TEKYIIETO KOHTPOJIS U IPOMEXKYTOYHOM aTTecTaruy 00yvarolinX -
Cs MO TUCUUIUIMHE; TePEYeHb OCHOBHOM M JOTOIHUTEIBLHON Y4eOHON IHUTEepaTypsl, HEOO -
XOIMMOM JJIsl OCBOCHHS IUCIMIUIMHBL; MEPEeYeHb PecypcoB MHGOOPMALMOHHO-TEICKOMMY -
HUKAIMOHHON ceTH MHTepHET, HeOOXOUMBIX JIJIsl OCBOCHUS JUCIIUTUTHHBI, METOIMUICCKUE
yKa3aHus JUIS OOyYarollUXCsl MO OCBOCHUIO JUCIUILTUHBI, NepeueHb HH()OPMAIMOHHBIX
TEXHOJIOTUH, UCIOJIb3YEMbIX TPU OCYIIECTBICHHH O0pa30BaTeIbHOTrO Mpollecca MO JUC-
[UIUIMHE, BKIIOYAs TIEpeYeHb MPOTrPaMMHOTO OOCCIICUCHHS, ONMUCAaHUE MaTepUaIbHO-TEX -
HUYECKOH 0a3bl, HEOOXOAUMOM JIJIsI OCYIIECTBICHHSI 00pPa30BaTEILHOTO Mpolecca Mo JHc-
LUTIJIMHE.

© YensOWHCKUH TOCYIapCTBEHHBIH
WHCTUTYT KyJIbTypbl, 2023



COAEP)XAHUE

AHHOTAL A .6

1. TEPEYEHb NNAHUPYEMbIX PE3YJIbTATOB OBYYEHMA NO  AUNCUUNAUHE,
COOTHECEHHbIX C MN/IAHUPYEMbIMW PE3Y/IbTATAMWA OCBOEHWA OBPA3OBATE/IbHOW
TMTPOTPAMMBDBL.cccuuciiieenniiirenniertennnesrenncsssessscssessssssasssssssasssssssasssssssssssssssassssssssssssassosassssasssasssses 7

2. MECTO AVNCLVMN/INHbBI B CTPYKTYPE OBPASOBATE/IbHOM MPOTPAMMABbl......cecvevereennene 7

3. OBBLEM AUCLMMIMHBI B 3AYETHbIX EAVHULAX C YKASAHMEM KOJINYECTBA
AKAJEMWYECKX YACOB, BbIAENEHHbBIX HA KOHTAKTHYH PABOTY OBYYARLLNXCA C
NPEMNOAABATENEM (MO BUAAM YYEBHbIX 3AHATUIA) N HA CAMOCTOSATE/IbHYIO PABOTY
OBYUARILLLUXC . ceeueereneeeeecerenceranccsenccssrscssecccssssssessesescssassssssssssssssssssssssssssssssassssssssssssssssssssssssss 8

4. COAEPXAHVE AVCLUUNAWUHLI, CTPYKTYPUPOBAHHOE MO TEMAM (PA3AENAM) C
YKA3AHVEM OTBEAEHHOIO HA HUX KOJINYECTBA AKAAEMUYECKUX YACOB U BU/OB

YUEBHDBIX BAHATU ....cccueereereereereesaessesaeeseeseessessessessessessessessssssessessessessessessessessasssssssssssasesssesaans 8
4.1. CTpyKTypa NPEMOAABAHUS JUCITUATIIIHBL. ... vveeeuvreererreenueeenseeesseeensseesssseeessseessseeenseesans 8
4.1.1. Mampuya KOMICIICHYULL. ...........eeerueeaseeeesieeesiieeesiieeeseteesniteeesssteeeesssnteeeeessnnsaeees 10
4.2. CONEPIKAHME TACTIATIITITHBL. ... uvveeeurreeeureennseeensseeensseeensseeensseessssesanssessnsseesssseessesnsssseeesens 10

5. IIEPEYEHb YYEBHO-METOJMYECKOI'O OBECIEYEHHA UII CAMOCTOSTEJBHOM

PABOTHBI OBYUYAIOHIUXCS ITO JUCIHUIIJIMHE..cccececeeiecencecencecesececececsecescececseseseesesecscsssscssce 13
5.1. OOLIME HOTIOKEHMS. ...c.evenneenreeurenntenteeatenitenteeteeseenteestesteenseessesseesseensesseenseennesneesseenneesanees 13
5.2. YuebHO-MeTouuecKOoe 00eCIeUeHHE CAMOCTOATEIIEHON PAOOTEL. ...cvveeveerereeeiieeenieenne 14

5.2.1. Cooepoicarue camoCmMOAMENLHOU PAOOMIDL................cccuveerereeseeeaniieeaniraeeeeieeaaeeeens 14
5.2.2. Memoouueckue ykazanusi no 8bINOIHEHUI) CAMOCMOAMENbHOU pAOOMbL.............. 15
5.2.3. llepeuenv neuammvix u 31eKMPOHHBIX 0OPAZ08AMENLHBIX U UHGOPMAYUOHHBIX pe-
cypcos, HeobX00UMbBIX OJ1sL CAMOCTNOAMENLHOU PAOOMIDBL. ...........ccueveeeeeeeeaiieeieeeieeaeeenees 22

6. ®DOHA OUEHOYHBIX CPEACTB AN MPOBEAEHUA TEKYLLEFO KOHTPONSA
YCMEBAEMOCTM U NMPOMEXYTOUYHOW ATTECTALMW OBYYAIOLLMXCA NO AUCLUNANHE

6.1. IlepeueHb KOMMETEHIINI C YKa3aHUEM ATANoOB UX (POPMUPOBAHUS B MPOIIECCE

OCBOCHUS 00PA30BATEIEHOM ITPOTPAMMBL.......eeeuvieereenreenereeseensreeseessseeseesnseenseessseesnnseeesnnses 23
6.2. OnucaHue mnokaszaTeled W KPUTEPUEB OLICHUBAHUS KOMIETEHIIMI Ha Pa3IMYHbIX
sTamax ux (OPMUPOBAHHS, OTTUCAHUE ITKAT OLECHUBAHMM. ......veeeveenerernreeeeereeenneeeesneeeennnes 25
6.2.1. lloxazamenu u Kpumepuu OYeHUBAHUS KOMNEMEHYUU HA PA3IUYHBIX dMANAX UX
DOPMUDOBAHUSL. ...ttt et ettt e ettt e et e s e et e e eateenbeesneeeneeas 25
6.2.2. ONUCAHUE UUKATL OUCHUBAHUSL .........vvvveeeeeeeeeeeiireeeeaeeeeeeeeeitiaeeeeaeeeeeeeaassssseenaaaennnnns 26
6.2.2.1. Onucanye MKaIbl OLICHUBAHUSI OTBETA HA DK3AMECHE. .......ccceveuvrrrrrrrrrnnnnnnnnnnnns 26
6.2.2.2. OIINCAHUE IIKAIIBI OIICHUBAHII. ....cceuneeeeenneeeeeeneeeeeeeeeseeeenaeseeeeneseeneeenneeenarennaee 27

6.3. TunoBble KOHTPOJBHBIC 3a/IaHUS WIM MHBIC MaTepHallbl, HEOOXOIUMBIE Ul OLIEHKU
3HaHUW, YMEHHH, BJIAJICHUM, XapakTepU3YIOIUX 3Tanbl (HOPMUPOBAHMS KOMIIETCHLUN B
MIPOIIECCE OCBOCHUS 00PA30BATEIHHOM MPOTPAMMBL.....c.uvvreeurreeenereennreeensreeensseeessseeensseesnsneess 29



6.3.1. Martepuaibl JUIsl TOJTOTOBKH K DKZAMEHY ....ccuvreerurreeureeaireeasreesssneesssnnseeeesssnnnnens 29
6.3.2. TeMbl 1 METOAMYECKHE yKa3aHHs MO MOJArOTOBKE pedeparoB, 3cce U TBOPUYECKUX

3aJJAHUH T1O JHCLIAIIIIMHE. «...eeuveentteeuteeieeeuteenteeeateenteesaseeseesaeeesteesateeseessteeesabeeeennneeeennnneens 30
6.3.3. Meroan4decKkue yKa3aHHsl 10 BBITTOJTHEHUIO KYPCOBOM PAOOTHL.......cvveeevreeenereennens 30
6.3.4. TunoBble 3aaHus A7 TPOBEIEHUS TEKYIIETr0 KOHTPOJsS (OPMHUPOBAHUS KOMIIE-
(S 6011 0 SRR TR UPP R OPRRRPRPPRNt 31
6.3.4.1. I11aHbl CEMUHAPCKUX BAHITHM. ...ccvvieeuiieriiieeiieesiieesieeesseeeneeeensseeensseesnsneeens 31
6.3.4.2. 3aganus A1l IPAKTHUECKUAX 3AHATHUM. ..eeeeruvvreeeesrireeeesiieeeessnreeesessnnnnnnnsnsenees 33
6.3.4.3. Tembl U 3a0aHUS TSI METTKOTPYTIITOBBIX/UHIUBUAYATBHBIX 3aHIATHIA. ............. 37
6.3.4.4. TunoBbIe TEMBI U 3aJ]aHUSI KOHTPOJILHBIX padOT (KOHTPOJIBHOTO YPOKA)....... 38
6.3.4.5. TECTOBBIE BAMAHHS. ....cuveeneteruieeiteeieenieeeie et e et esteesbeestteeabeesaee st e e enteeesnneeeas 38

6.4. Metoauueckue MaTepualibl, ONPEACIISIONINE MPOLEIYPhl OLICHUBAHUS 3HAHUW, YMEHHI
U BJIQJICHUH, XapaKTEPU3YIOIIUX 3TANbl (JOPMHUPOBAHUS KOMITETCHIIAMT . .....vevverveenereeneeennne 38

7. MEPEYEHb NMEYATHbIX W S/TIEKTPOHHbIX OBPA3OBATE/IbHbIX 1 MH®OPMALMOHHbBIX

PECYPCOB, HEOBEXOAUMBbBIX ANA OCBOEHUA ANCLUUIMIIUHDL....cccceuerieeeienieecenceecsnncencsaneee 39
7.1. IleyaTtHble U (W) SIEKTPOHHBIE 00PA30BATEIBHBIE PECYPCBL....uvvieerreeenrreenrreenveeennnes 39
7.2. IHDOPMAIIMOHHBIC PECYPCBL ... eeeutietieeteenteeanreenseeenseesseeesseesseesseessseeseessseenseesnseenseennns 39

7.2.1. IlpodeccuonanbHble 6a3bl JaHHBIX U HH(GOPMALIMOHHBIE CIIPABOYHbIE CUCTEMBI. 39
7.2.2. Pecypcbl HH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTH HTepHET.................. 40

8. METOANYECKUE YKA3AHUA A1 OBYYAIOLLMXCA MO OCBOEHUIO AUCLMNINHBI. .40

9. OMUCAHUE MATEPUA/IbHO-TEXHWYECKOTO OBECMEYEHWA, HEOBXOAMMOro AN
OCYLLEECTB/IEH/A OBPA3OBATE/IbHOIO MPOLLECCA MO ANCLUMMANHE....uueeeeeeerenneeeeeee.d2

JINCT USMEHEHWIA B PABOUYYIO MPOTPAMMY AUCLUTIINHDBL....c.ueeeeeeeeeeennneeeeeesnnnneees 43



AHHOTAIIUA

WHnekc u Ha3BaHUE TuUC-
IUIUIMHBL 1O y4yeOHOMY
IUIaHy

b1.0.21 OmneparuBHOE U3JaHNE JOKYMEHTOB.

Ilens AUCIUIIITUHBI

OOecreynTh yCBOGHHE OCHOB MOATOTOBKH JIOKYMEHTAJIBHBIX
nyOnuKanuii 00y4arouMMHUCs 7Sl TPAKTHYECKOTO UCTIONb30-
BaHMS B JIOKYMEHTOBEIYECKON M apXWBOBEIUECKOMN JIESATENb-
HOCTH.

3amauy QUCLHUILIMHBI 3a-
KJIIOYaK0TCS B!

— U3YYCHUM TEOPETHYECKMX M  METOAUYECKUX OCHOB
HOJTOTOBKH JOKYMEHTAJIBHBIX ITyOIHKAIIHIA;

— OCBOEHHMM TEXHOJOTMYECKOro LKA MOArOTOBKU IyOJn-
KAl apXUBHBIX JIOKYMEHTOB;

— (opMupoBaHMM 3HAHUH O THUIOJOTMU JOKYMEHTAJIBHBIX

Iy OJIMKAIUH.

HnaHpreMHe pe3yiibTa-
ThI OCBOCHUA

OIIK-5.

OO0mass  TPyAOEMKOCTh | B 3aYETHBIX EAMHUIIAX — J;
IUCIHUIUINHBI COCTABIISIET | B akajgeMudeckux dacax — 180.
Pazpabotunku H. M. 3anekuHa, nexkaH ¢akynbTeTa JIOKYMEHTAJIbHBIX

KOMMyHI/IKaIII/Iﬁ " Typu3Ma, KaHayuaaT neaarorudcCKmux Hayk,
JOLICHT.




1. [IEPEYEHB IINIAHUPYEMBIX PE3YJIbTATOB OBYUEHUS 11O JUCHUILJIMHE,
COOTHECEHHBIX C INTAHUPYEMBIMHU PE3YJbTATAMM OCBOEHUA
OBPA3OBATEJIbHOM ITPOT'PAMMBI

B mporiecce ocBoeHUs1 OCHOBHOM MpodeccroHabHOM 00pa30BaTeIbHON POTPAMMBI
(manee — OIIOIT) oOy4aromnuiicss AOHKEH OBIAAETh CICAYIOIUMHU Pe3yIbTaTaMu 00yUYEHHS 110

JIMCUUTLIMHE:
Taoauua 1
IlepeueHb NIAHNPYEMBIX Pe3y/IbTATOB 00y4YeHUSs
Ilnanupyemeie (MHAUKATOPBI JOCTUKEHUS KOMIIeTeHLHI)
pe3yJbTaThl
iy nﬂf:p(:iar 23;ﬁ2::: 110 IKOMITET CHITHH 10 JMCHUIINHE
onoi opa i B LeJ10M
OIIK-5. OIIK-5.1. | 3nats OCHOBBI ~ MH(OpPMAIU- | OCHOBBI
Crnocoben OHHO-aHAJTUTUYECKOH | MH(OpPMAIIOHHO-
CaMOCTOSITEIIbH NesITeIbHOCTH, HE00XO0- | aHATUTHYECKON
0 paborath ¢ JUMBIE Uil pEIIeHUs | AeATEIbHOCTH,
pa3IMYHBIMU npoQecCHOHANBHBIX HEo0X0 UMbl JuIst
HMCTOYHUKAMU 3aqady = B 00JIacTH | perieHus
uHpOpPMALUU U JOKYMEHTOBEJICHHS U | IPO(eCcCHOHAIBHBIX
MIPUMEHSTh apXHUBOBEICHUS 3agady B oO0macTH
OCHOBBI JOKYMEHTOBEICHUSI U
UH(OPMAITMOHH ApXUBOBEICHUS
0- OIIK-5.2. | YMmeTh paboraTth ¢ pas3nuy- | paboTaTh c
AHATTUTUYIECKOM HBIMH  WCTOYHHUKAMH | Pa3IHYHBIMHU
JeSITeIbHOCTU uHpOpMaIUH NIPU | UICTOYHUKAMU
IpU  pELICHUH pemieHuu npodeccuo- | nHpopMaUun npu
npodeccuonan HaJIbHBIX 3aJ1a4 pereHun
BHBIX 3aJ1a4 npohecCHOHATIBHBIX
3a1a4
OIIK-5.3. | Baagethb HaBBIKAMHM  CaMOCTOSI- | HaBbIKaMH
TETBHON paboTHI C pa3- | CaMOCTOSTENbHOM
JUYHBIMA ~ HMCTOYHHU- | pabOTHI C pa3IMYHBIMH
KaM# UHPOPMAIUK | ICTOYHUKAMH
npu pemieHuu npodec- | nHGopMauu npu
CHOHAJIBHBIX 337a4 B | pEeUICHUU
00J1aCTH TOKYMEHTal|- | Mpo(hecCHOHATbHBIX
OHHOTO oOOecrieyeHus | 3amau B oOacTu
yIpaBJIEHUsI M apXUB- | apXUBHOTO Jena
HOTO Jiena

2. MECTO JUCHMILIUHBI B CTPYKTYPE OBPA30OBATEJILHOM ITPOI'PAMMBI

JlucturmiinHa BXOAUT B 00s13aTENIEHYIO YacTh y4eOHOTO IIaHa.

,HHCHHHHHH& JOTMYCCKH H COACPKATCIbHO-METOAUYCCKH B3aMMOCBs3aHa C JHC-

OUIIJIMHAMM:

«PepaktupoBaHue JOKYMEHTOBY,

JOKyMEHTa», «PyCcCKul SI3bIK M KYJIBTYPa peun.
OcBoeHue AUCHUILTUHBI OyAEeT HEOOXOAUMO NMPHU M3YyUYECHHH TUCIHHUIUIMH «ApPXHBOBE-

«AHATUTUKO-CUHTETHYECKasT 00paboTka



nenuey», «l'ocynapcTBEHHbIE, MyHUIIUNIAIbHBIE U BEJOMCTBEHHBIC apXUBbI»; MPOXOKICHUU
MPOU3BOJCTBEHHOW TMPAaKTUKH (HAYyYHO-UCCIeNoBaTelbCcKass padoTa), MPOU3BOACTBEHHOI

IPAKTUKU (IpEeJAUIIIOMHAs NMPAKTHKA); MOATOTOBKE K IOCYJIapCTBEHHONW UTOTOBOM arrecTa-
LIUH.

3. OBBEM JUCHUILJIMHBI B 3AYETHBIX EJIMHUIIAX C YKA3SAHUEM
KOJIMYECTBA AKAJEMHUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYUAIOIINXCSA C MPEMNOJABATEJIEM (ITO BUJAM YUEBHBIX
3AHATHUI) U HA CAMOCTOSTEJIBHYIO PABOTY OBYYAIOIINXCS

OO6mast TPyAOEMKOCTh AUCIUIUIMHBI B COOTBETCTBHHM C YTBEPXKIACHHBIM y4E€OHBIM
IUTAHOM COCTaBJISIET 5 3aueTHHIX enuHull, 180 yacos.

Taoauua 2

Bcero uacos

Bup yueoHol paGoThl
Ounas ¢popma | 3aounas popma

OO6mrast TPy T0EMKOCTh JUCIHILTAHEI 10 yIeOHOMY 180 180
IaHy
— KonrakTtHas paboTa (Bcero), B TOM YHCIIE: 74,3 36
JICKIIUK 36 10
CEMUHAaphl 10 4
MIPAKTHYECKUE 3aHITHS 26 6

MCJIKOTPYTIIIOBLIC 3aHATHUA — —
WHAWBUAYAJIbHBIC 3aHATUSA — —

KOHCYJBTALHUS 8 PAMKAX NPOMENCYMOUHOU am- 2 2
mecmayuu (KoncllA)

nHas koHTaktHas padora (UKP) ¢ pamrax

NPOMEANCYMOYHOU ammecmayuy 0,3 2

KOHCYJIbTanu (KOHC.) 5% or 8

KOHTPOJb camocTosiTenbHoU paboTsl (KCP) JIEKIIMOHHBIX Yac. 4
— CamocrosTenpHas paboTa 00yvaromuxcs (BCero) 79 137
— [IpomexyTouyHast aTTecTanusi 00ydaromerocs — 267 7

OK3aMCH: KOHTPOJIb

4. COEPKAHME JACIHHUAIIINHBI, CTPYKTYPUPOBAHHOE IO TEMAM
(PA3JIEJIAM) C YKA3AHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA
AKAJIEMUYECKHAX YACOB Y BUJIOB YUEBHBIX 3AHATHI

4.1. CTpyKTypa npenojgaBaHusi TUCHUIINHBI

Tadnnna 3
Ounas popma o0yuenus
2 Buasbl yueOHoI padoThI, Dopma
5 | BKJIIOYas CAaMOCTOSATE]b- | NPOMEKYTO4-
& £ | nyio pabory 00y4arommx-| HOM aTTecTAlUN
HaumenoBanue pa3aenoB, TeM E 5 cs1, 1 TPYA0eMKOCTH (mo cemecTpam)
=) E (B akajeM. 4ac.) BT. Y. C
& | Kourakrnas padora y KOHTAKTHOMH pa-
Jek. | cem. | mpakr. “P doToii




Pa321e.11 1. Pa3BuTHe TCOPHMU U NPAKTHKHU MOATOTOBKHU JOKYMCHTAJIbHBIX Hyﬁﬂl/ll{auﬂﬁ

B Poccun
Tema 1. CymHOoCTh W 3HaUYEHHE TTy0-
JUKAallUM apXUBHBIX JOKYMEHTOB B 17 4 2 - 11
coBpeMeHHon Poccun
Tema 2. Drambl pa3BUTHS ITyOJIWKa- 16 4 B 4 3
LMY apXHMBHBIX JOKYMeHTOB B Poccun
Tema 3. Tumbl, Buabl, QOpPMBI 16 4 _ 4 g

JOKYMCHTAJIbHBIX HY6HI/IKaLII/1ﬁ

Pa3znen 2. MeToanka NoAroTOBKH JOKYMEHTOB K My0JTUKAIIUN

Tema 4. Briasienne wu
JIOKYMEHTOB K My OJIMKAITHH

otbop

18 4 4 10

Tema 5. Cneunguka BocrpousBene-
HUA OTOKYMCHTAJbHBIX MCTOYHHKOB B
Ty OJTMKaIH

18

Tema 6. PegakTrpoBaHue U NPUHIHN-
TIbI CUCTEMAaTU3aLUU TEKCTOB
JIOKYMEHTAJIBHBIX HCTOUHHKOB

18 4 - 4 10

Pa3znen 3. CTpykTypa 10KYMEHTAJBHBIX My0IUKAIMIA

Tema 7. 3aroyloBok Kak 3JIEMEHT ap-

xeorpaduIeckoro odopmIeHUS 16 4 4 - 8
JIOKYMEHTa
Tema 8. KoHTponbHO-cIipaBOYHBIE
CBElICHHA B  apxeorpapuaeckom 16 4 - 4 8
odopmieHNH JOKYMEHTOB
Tema 9. IlomroroBka Hay4HO-CIIpa-
BOYHOTO ammapara myOiauKanui ap- 16 4 - 4 8
XHMBHBIX JIOKYMEHTOB
DK3aMeH
KOHTpOJIb — 26,7
yac.
DK3aMeH 2 ceMecTp 29 - - - - coric. TIA — 2
yac.
HKP — 0,3 4ac.
Bcero mo qucuunimne 180 36 10 26 79 29
3aouyHas ¢opma o0ydeHust
2 Buanbl yueoHoii padoThl, BKJIIOYast ®opma
- E . CaMOCTOSATEJBHYI0 padoTy NPOMEKYTO'-
HanmeHoBanHe % é 00y4aroLUXCcsl, H TPYA0EMKOCTh HOIi aTTecTaluu
PAIIENIOB, Tem 2 3 (B akajeM. 4ac.) (1o cemecTpam)
o X KonTakTHas padoTa BT.4.C
= JIeK. [ceM. |mpakT.| koHc. [KCP c/p KOHTaKTH?H pa-
ooToi
Pa3nen 1. Pa3BuTHe Teopun M NPaKTHKHU MOATOTOBKH JOKYMEHTAJIbHBIX MYyOJIMKALMIA
B Poccun
Tema 1. CymHocTh U 3Ha-
YeHHE Ty OJTHKAIIH apX1B- 10 ) B B B B 3
HBIX JIOKYMEHTOB B
coBpeMeHHon Poccun
Tema 2. Dtanbsl pa3BUTHA
myOJMMKaMu ~ apXHUBHBIX 12 - 2 2 - - 8

JIOKyMeHTOB B Poccun
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Tema 3. Twunbl, BuHIEI,
(hopMBI  TOKYMEHTAILHBIX
Ty OJIMKAIMHA

12

10

Paznea 2. Meroauka

K Ny0JMKAIUH

Tema 4. BreisiBineHue u OtT-

00p TOKYMEHTOB K ITyOJH- 10 - - - - - 10
Kaluy

Tema 5. Cnemmduka Boc-

MPOM3BECHHS  JOKYyMECH- 10 3 3 B 3 3 10
TalbHBIX HCTOYHUKOB B

Ty OJIMKAIMH

Tema 6. PemakTupoBanue

U TPHUHIUIB CUCTEMATH- 12 5 B B B B 10
3allid TEKCTOB JIOKyMEH-

TaJBHBIX UICTOYHHUKOB

Koncynpranuun 4 - - - 4 - -
KCP 2 — — — — 2 —
Hmozo 60 1 cem. 72 4 2 4 4 2 | 56

Paszngen

3. CTpyKTypa JOKYMEHTAJIBHBIX My0TUKaui

Tema 7. 3arojioBok Kak
JMIeMEHT  apxeorpadude-

31 2 2 - - - 27
CKOTO odopmiIeHus
JOKyMEHTa
Tema 8. KoHTpoabsHO-
CIIPAaBOYHBEIC CBEICHUSA B 31 ) B ) B B 27
apxeorpadu4ecKkoM
0 OpPMIICHUH TOKYMEHTOB
Tema 9. IloaroroBka Ha-
y‘-IHO-CHpaBOT-IHOF? anma- 29 _ _ ) B B 27
pata myOnMKanuid apXuB-
HBIX JJOKYMCHTOB
KoHcynpranmm 4 — — - 4 - -
KCP 2 — — — — 2 —

DK3aMeH
KOHTpOJIb — 7 4.
DK3aMeH 2 ceMecTp 11 - - - - - - koHc. [TA — 2
yac.
HKP — 2 yac.
Hmozo 60 2 cem. 108 4 2 4 4 2 81 11
Bcero no gucuunjinHe 180 10 4 6 8 4 | 137 11
Taboauma 4

4.1.1. Matpwuiia KOMIETSHIIUA

HaumeHnoBaHue pa3aejaoB, TEM

OIIK-5

Pa3nen 1. PasBpuTue Teopuu ¥ NPAKTUKU NOATOTOBKH JOKYMEHTAJbHBIX IMy0IuKAMii
B Poccun

Tema 1. CymHOCTh U 3HaUCHHUE ITyOJIMKAITMHN apXUBHBIX TOKYMEHTOB B COBpEMEHHOH Poc-

+
CUU
Tema 2. Dransl pa3BuTHsl TyOJUKAIMK aPXUBHBIX JIOKYMEHTOB B Poccuu +
Tewma 3. Tunsl, BUI6I, GOpPMBI JOKYMEHTATBHBIX ITyOIMKAITAN +

Pa3znen 2. MeToanka NoaAroTOBKH JOKYMEHTOB K MYOJIUKAIIUH
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Tewma 4. Beisiienne 1 0T00p JOKYMEHTOB K MyOIHUKauN +
Tema 5. Cneuuduka BocIpou3BeACHHUsI JOKYMEHTAIbHBIX HICTOYHHKOB B MMyOJIMKALIUT +
Tema 6. PegakTupoBaHye U MPUHIMIBI CUCTEMATH3AIMH TEKCTOB JOKYMEHTAIbHBIX HCTOU-
HHUKOB

+

Pa3znen 3. CTpyKTypa JOKYMEHTAJIbHBIX MyOJuKauii
Tema 7. 3arooBok Kak 31eMeHT apxeorpaduueckoro opopMieHus: JOKYMEHTa
Tema 8. KoHTponbHO-CipaBOYHBIE CBEACHUS B apXxeorpaduieckoM oQpOpMIICHUH TOKYMEH-
TOB
Tema 9. [lonroToBKa HAYYHO-CITPABOYHOTO anmapara myOJuKalui apXUBHBIX TOKYMEHTOB
Ok3aMeH 2 ceM.

++] + |+

4.2. Cogep:xaHue TUCHHUIJIMHBI

Pa3zoen 1. Pazeumue meopuu u npaKkmuku n0020MoO6KU 0OKYMEHMAIbHbIX NYOIUKAYUTL
6 Poccuu

Tema 1. Cywynocms u 3Hauenue nyoIuKayuu apxueHvlx OOKYMEHMO8 8 CO8PEMEHHOU
Poccuu. TloaroroBka TOKyMEHTAJIbHBIX MyONMKalMid Kak (popMa HCHOJIB30BaHUS apXHUBHBIX
JIOKyMEHTOB. [ [oHATHE «apXUBHBIN JOKYMEHT» B JEATEIILHOCTH apXUBHBIX yupexaeHud. Onpe-
JIeJIeHHe TepMHHA «I1yOiauKanust apxuBHbIX JokyMeHToB» 1o 'OCT P 7.0.8-2013. 3nauenue
apxeorpaduu s pa3pabOTKH TEOPUHU U MPAKTUKU U3JIaHUS TUCbMEHHBIX HCTOUHUKOB, €€ B3a-
MMOCBSI3b C HAYYHOMU JIeATETILHOCTHIO apXUBHBIX CITYKO.

MeTtoznonoruyeckie OCHOBBI CO3/1aHUS TOKYMEHTAJIBHBIX MyOJMKaluil B COBpEeMEHHON
Poccun. MOTHBBI CO371aHUS TOKYMEHTAIBHBIX MyOIMKALUM U WX CyTh: HAy4YHO-IIO3HABATENb-
HbIE, MOJINTUYECKUE, TyOIUIMCTHYECKNE, TUIaKTHIEeCKHe, MparMaTiuueckue. GakTopsl U STarbl
MOJITOTOBKH JIOKYMEHTAJIbHBIX MyOiukanuii. OCHOBHBIE OpraHU3allMOHHBIE (DOpMBI OTeye-
CTBEHHBIX JOKYMEHTAJIbHBIX MTyOIUKaIIi.

Tema 2. Dmanvl pazsumus nyoaukayuu apxusHvlx 0okymenmos ¢ Poccuu. Victopus
MOJITOTOBKH JJOKYMEHTAJIbHBIX ITyOIMKaIUi B JOpeBOIOIMOHHON Poccun: mnunocts Iletpa I n
HAYaJl0 CHCTEMAaTHYECKON MOJrOTOBKH JOKYMEHTANbHBIX MyOnukanuii. [lepBble noKymeH-
TaJIbHBIC MyOIMKAIIMM UCTOPHUYECKUX HUCTOYHHUKOB. JlokymeHTanbHble mpoekThl XVIII B. 3a-
pokaeHue U cTaHoBieHHe apxeorpadum. Apxeorpadus XIX — magama XX B. [lesrensHOCTh
[TetepOyprckoii Apxeorpaduueckoil KOMUCCHU.

Co3nanne MTOKyMEHTAJIbHBIX MYyOJIMKAIMd B COBETCKHUN M TOCTCOBETCKHN TEPHOJIBI.
[TyGnukanus uctopuyeckux qokyMmeHToB B CMMU. Dranbl pa3BuTHS HOPMATUBHOM 0a3bl U3/a-
HUSI UICTOPUYECKHX JIOKYMEHTOB. JleicTByrOIME HOpMAaTUBHBIE akThl. DenepanbHas apXuBHAs
ciryx6a Poccunm B opraHuzanuu MyOJMKAallMOHHOM JeATelbHOCTH apXuBoB. IloaroroBka
JIOKYMEHTaJIbHBIX MMyOJIMKalUi B coBpeMeHHOM Poccuu: cnennduka 1 0cOOEHHOCTH.

Tema 3. Tunei, 6uovi, Gopmbl OOKyMeHmMANbHbIX nyoauxayull. VcTropuaeckuit
JIOKYMEHT KaK OOBEKT IMyOIHKAIIMOHHOMN 1eATeIbHOCTH COBPEMEHHBIX apXUBOB. PEKBU3UTHI U
MPU3HAKA JOKYMEHTA.

Tunsl U3gaHUN TOKYMEHTOB 10 CTETICHU yTPaThl JOKYMEHTOM CBOEH MEepBOHAYAILHOMN
1eJIeBol (DYHKITUH, IO IIeJTH BKIIOYCHHS JOKYMEHTA B IyOJIMKAIIHIO, 110 CIIOCO0Y BOCITPOM3-
BeJieHUS JOKyMeHTOoB. Crieruduka 1 0COOEHHOCTH OCHOBHBIX BHJIOB M3/IaHUI: MO(OHIOBBIX,
TEMaTHYECKHUX, TMOBUJIOBBIX M JIOKYMEHTOB OJIHOTO JIHIA. TpaJHIMOHHBIC U COBPEMCHHBIC
(GbopMBI U3/1aHUS JOKYMEHTOB.

[TpWHIMITEI TTOITOTOBKH JTOKYMEHTAJIBHBIX MyOIMKAIIUN pa3IMYHBIX THIOB. B3anmMo-
CBSI3b M B3aMMO3aBHUCUMOCTh THIA, BUIA, (POPMBI COBPEMEHHBIX JTOKYMEHTAIBHBIX TyOIHKa-
A,

11
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Pa3zoen 2. Memoouka no0zomoeku 00OKyMeHmoe K nyoiukayuu

Tema 4. Bwisagnenue u omoop 0okymenmos k nyonruxayuu. VICTOUHUKN TOKYMEHTAaIb-
HBIX MaTepuayoB, cnernuduka noucka. OCHOBHBIE 3Talbl OTOOpPA TOKYMEHTOB JJisl IyOJIHKa-
1uu. [[pUHIUTIBL BBISIBJICHUS JOKYMEHTOB IS ITyOJIMKAIIMYA U UX CYTh: TOPU30HTAIBLHOTO 30H-
JTUPOBaHUs, BEPTUKAILHOTO 30HIUPOBAHUSA, Pa3IOMHOro 30HAupoBaHus. Kpurepuu orbopa
JIOKYMEHTOB K IyOJIMKaIUy, CeupUKa UX MPUMEHEHHS: KyMYJISITHBHOCTH, JOCTOBEPHOCTH,
CUCTEMHOCTH, MOJIHOTHI HH(POPMAIIUH, TUITHYHOCTH, MHOTOIIOJIIPHOCTH JOKYMEHTA.

BrisiBnieHre U 0TOOp JOKYMEHTOB JJIsi M3JAaHUK Pa3NyYHBIX THIOB M BHIO0B. OTOOD
JIOKYMEHTOB JUIsSl U3JJaHUIM HAYYHOTO THUIIA MPU MyOJUKALUU UHUIIMATUBHBIX U UCIIOJHUTEIb-
HBIX JOKYMEHTOB, CTATUCTHYECKUX UCTOYHUKOB, BOSHHOM, KapTorpamueckoi 1 HayqYHO-TeX -
HUYECKOU JOKyMEHTAIMH, JOKYMEHTOB JIMYHOTO MPOUCXOXkAeHHUS. OTOOp TOKYMEHTOB s
W3JIaHUI HAyYHO-TIOMYJIIPHOTO U Y4EOHOTO THUIIOB. BBIOOp TEKCTa JOKYMEHTOB HA TPAUIIM -
OHHBbIX HOocuTeNsiXx. OcoOeHHOCTH BBIOOpAa U BOCIPOU3BEACHUS TEKCTOB ayJHMOBHU3YaJbHOM
JIOKYMEHTAIlU1, METObI KaJpUPOBaHUsI U (hparMEHTUPOBAHUS.

Tema 5. Cneyugura socnpoussedenus OOKYMEeHmMAanIbHbIX UCIOYHUKOS 8 NYOIUKAYUU.
JloxymeHTanpHas myOauKanus Kak "BTOp)KeHHE" B MPOIUIOE. DTUYECKHE OCHOBBI MOJTOTOB-
KU JIOKyMEHTAJIbHOW MyOnuKkanuu. ['pymnmsl 3THdeckux (GpakTopoB, 00ecneunBalonmx 00beK-
TUBHOE 3aKpEIJICHHE POJIM KaXJIOro (U3MYECKOr0 M IOPUIUYECKOro JHIa B IOATOTOBKE
JOKYMEHTAJIbHOH MyOauKanuu, HHPOPMaIMOHHY0 0€30MMacHOCTh JUISl TMYHOCTH.

IIpaBuiia BoCIpon3BeIeHUS TEKCTA JOKYMEHTA: Pa3HOUYTEHUH, IPUIIMCOK, BCTABOK, 3a-
YEepPKUBAHUM, WHOS3BIYHBIX CIIOB M (ppa3, Mep IIMHBI, BPEMEHHU, JACHEKHBIX U JIp. €AMHUIL
U3MEPEHUs], COKpAIllEHHO HalMCaHHBIX M HEJONMCAHHbIX CJI0B, ab0peBuatyp. Bocnpounssene-
HUE OTJEJIbHBIX PEKBU3UTOB JOKYMEHTA: IIOJICTPOYHBIX IPUMEUYAHUN, PE3OJIOLUN, TIOIUCEH,
noMmeT. JMIioMaTH4ecKue M Hay4HO-KPUTHYECKHE NPUEMBI IEpeJadyd TEKCTa JOKYMEHTA.
[IpuHIMIIBI IEpEaYu TEKCTA TOKYMEHTA U UX CyTh. [IpreMsl cOKpalieHHON nepeiayu TeKCTa
JIOKYMEHTA.

Tema 6. Peoakxmuposanue u NpUHYUNbL CUCMEMAMU3AYUU MeKCmos OOKYMEHMANbHbIX
ucmounuxos. Ilpuembl ycTpaHeHHs SBHBIX ONMCOK aBTOpa, opdorpaduvyeckux OImUOOK H
OIIEYaTOK IPU KOIHMPOBAHUHU TEKCTA, IMPOITYCKOB CJIOB, HEIONMCAHHBIX CIIOB, IIOBPEXACHUN
TEKCTa U JAPYTUX HEUCIPABHOCTEH B PYCCKOSI3BIYHBIX JOKYMEHTaX. YTOTpeOJeHUEe SIBHBIX U
CKPBITBIX IUTAT. DOpMBI yOJIMKALMU UHOSI3BIYHBIX JJOKYMEHTOB.

[TpuHIMIBI CHCTEMATU3AIMH TEKCTA B IyOJUKAIMA M UX CYTh. HOMHHATUBHO-XPOHO-
JIOTUYECKHH, MPOCTPAHCTBEHHO-XPOHOJIOTUYECKUH, IPEAMETHO-XPOHOJIOTHYECKUM, HECBO-
00161 BEIOOpa CUCTEMATH3aIUY, TAPMOHUYHOCTH. XPOHOJIOTHUECKUI MIPUHIUI CHCTEMaTH3a-
UM TOKYMEHTOB B JIOKYMEHTAJIbHOW IMyOJIMKALMU KaK YHUBEPCAIbHbIM M NPUMEHMMBIH K
ar000oMy TUIy M3AaHus. THII U34aHUS U €To 3HaUYeHHE B BHIOOpE MPHHLUIA CUCTEMATH3aIUN
JIOKYMEHTOB B LI€JIOM.

Pazoen 3. Cmpykmypa 00KymeHmaibHulX NyO1uKayuil

Tema 7. 3aeon080K Kax snemenm apxeocpagpuueckoeo opopmienus 0okymenma. Ap-
xeorpaduueckoe opOpMIICHHE TOKYMEHTOB. 3arojlOBOK U OCOOCHHOCTH O(OPMIICHHUS €ro
AIIEMEHTOB: MOPSAKOBBIA HOMEp JOKYMEHTa, Pa3HOBUAHOCTH JOKyMEHTa, aBTOp U ajapecar
JOKYMEHTa, 0003HAYECHUE COACP)KaHUS TOKYMEHTA, JaTUPOBKA JOKYMEHTa, JEJONPOU3BO/I-
CTBEHHBI HOMEp, MECTO HAMUCAHUS JOKYMEHTA.

[TpaBwmiia oopMIICHHS 3ar0JIOBKOB B M3/IaHUSX PA3IMYHBIX TUIIOB M BUJOB: HAYYHBIX.
HAYYHO-TIOMYJISIPHBIX, Y4YEOHBIX, W3JaHUSIX Hepuoanyeckoil mnevaru. Crnenuduyeckue

12
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AJIEMEHTHI B COCTABE 3arojioBKa K BOSHHBIM JIOKYMEHTAaM: BpeMs, MAcIITad W ToJ U3JIaHus,
CTENEHb CEKPETHOCTU U CPOUYHOCTH, JEJIONPOU3BOJACTBEHHBIN HOMEP JOKYMEHTAa, OTBETOM Ha
KOTOPBIA SIBISETCS MyOMMKYyeMbId TOKyMEHT. YKa3aHHWe B 3aroJIOBKE YCTAHOBJICHHBIX U
HEYCTAaHOBJICHHBIX apxeorpadom 31eMeHTOB. BO3MOXHOCTH U yCIIOBUSI COKpAILIEHUsI COCTaBa
AIIEMEHTOB apXeorpapuuecKoro 3aroaoBKa.

Tema 8. KoumponvHo-cnpagounvie ceedeHusi 6 apxeocpaguueckom o@opmieHuu
Ooxymenmos. JlereHapl (KOHTPOJIBHO-CIIPABOYHBIC CBEJEHUS) TEKCTOBBIX JIOKYMEHTOB:
cnenuduka pazMenieHus u coctan. [IpaBmia odopMiIeHHS] KOHTPOJIBHO-CIIPABOYHBIX CBEJIe-
HUW B W3JIaHWH: TIOMCKOBBIE JaHHBIC JOKYMEHTA, MOJIMHHOCTh, YKa3aHHUE Ha S3BIK, CIIOCOO
BOCTIPOM3BEICHUS, CBEICHUS 00 0COOSHHOCTSX BHEITHETO BU/Ia JOKYMEHTA, CCHUIKM Ha TP/ -
MIECTBYIONTUE MyOIUKAIIMN TOKYMEHTA.

Jlerenapl (KOHTPOJIBHO-CIIPABOYHbBIE CBEACHUS) ayJAHOBU3YaIbHBIX JTOKYMEHTOB. Ap-
xeorpaduyeckoe odopmieHue (OTOJOKYMEHTOB, B T. Y. MHAMBUAYAJIbHBIX W TPYHIOBBIX
dotonopTperoB. XapaKTepUCTHKA COOBITHS B TMOANMKMCUA K PEMOPTAKHOMY KHHO-, BHJEO-,
dbotomokymenty. IlpaBuna odopmiieHHs KOHTPOJBHO-CIPABOYHBIX CBEJICHUN B HW3JIaHMSIX
Pa3IMYHBIX TUIIOB M BUOB: HAYYHBIX. HAYYHO-TIOMYJISIPHBIX, YICOHBIX, U3TAHUSX TIEPUOJIU-
YeCKOH IeyaTH.

Tema 9. Iloocomoska HayuHO-CNPABOUHO20 annapama nyoOIuUKayulli aApXueHuLX
0okymenmog. CyIIHOCTh M 33Ja4ll MH()OPMAIIMOHHOTO COMPOBOXKICHHUS TOKYMEHTAJIbHOMN
nyOnauKanuu. 3Ha4yeHUEe W PoJib Hay4YHO-CIIPABOYHOTO almapara JOKyMEHTaJIbHOU MmyOiuKa-
1IMU B KOHBOE. VICTOUHMKM COCTaBJIEHHUs almnapara, coCTaB amrapaTa U COAEepXaHHe ero ya-
cteil. [IpuHIMIBEI 0TOOpA 3JIEMEHTOB anmnapara.

CTpyKTypa MpenucioBUs B PA3IMYHBIX TUIAX W3JIaHUN. Buapl mpumMedanuii, 0cOOCH-
HOCTU MX MOAroToBKU. Mcropuyeckas m Ouorpaduueckas XpOHUKH: oOIiee U O0COOEHHOE.
Bunel 1 pa3HOBHIHOCTH yKa3aTelel: OCOOCHHOCTH CTPYKTYPBI, CHCHH(HUKA COIACPKAHUSI H
BEPCTKU. TEPMHUHOIOTMYECKUN CIIOBAph U CIIUCOK COKPAIICHUN KaK 3JIEMEHThl Hay4yHO-CIIpa-
BOYHOT'O armapara JOKyMeHTanbHOU myOsmkamuu. CocTaB MPUIOKCHHUH JJIsi Pa3HBIX THUIIOB
JIOKyMeHTOB. OCOOEHHOCTH COCTaBICHUS NMEPEeYHs MyOINKYyEeMbIX IOKyMEHTOB, UCIIOJIb30BaH -
HBIX UCTOYHUKOB U OTJIABJICHUSI.

5. IIEPEYEHb YYEBHO-METOJAUYECKOI'O OBECITEYEHUS
JIJI1 CAMOCTOSTEJILHOM PABOTBHI OBYUYAIOIIMXCS MO JUCHUIIIMHE

5.1. O01Me moJI0KeHUu s

CamocTtosTenpHass paboTa 00y4aronuxcs — OCOOBI BUJI MO3HABATEIHLHOU JIESATENb-
HOCTH, B MPOIECCe KOTOPOH MPOUCXOAUT (HOPMUPOBAHUE ONTHUMAIBHOIO JUIs JTAHHOT'O WHJIN-
BUJA CTHJIS MOJIy4eHUs, 00pabOTKH M yCBOCHUS y4eOHOW MH(OpMaIy Ha OCHOBE MHTErpa-
[[H €r0 CYOBEKTHBHOTO OIBITA C KYJIbTYPHBIMH 00pa3liaMH.

CamocrosiTenbHast paboTa 1Mo JUCIUILIMHE OCYIIECTRIISICTCS BHEAY IUTOPHO:

— B KOHTAKTE C MpernojaBareieM: Ha KOHCYJIbTAlUIX M0 y4eOHBIM BOIIPOCAM, B XO/IC
TBOPYCCKUX KOHTAKTOB, IIPU JIMKBUAAIINN 3aI[OJ’DKeHHOCTeﬁ;

— 0e3 KOHTaKTa C MpernoaBaresieM: B ayJAUTOPHU U WHIMBHIYAIbHBIX 3aHITHH, B
OoubnroTeKe, J0Ma, B OOIICKUTHH U JP. MECTaX.

CamocrositenbHas paboTa BKJIFOYACT BBITOJHEHUE 33JJaHNi, BHIHECCHHBIX Ha CaMo-
CTOSITEJILHOE U3yUYCHHE.

Iesbr0 caMOCTOATEIBHOM PabOTHI 00YUAIOIIETOCS SBIISCTCS:
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— (opmupoBaHue NPUBEPKEHHOCTH K Oyaymeit npodeccuu;

— cHCTEeMaTu3allys, 3aKpeIuIeHue, YIiIyOJIeHue U pacIlipeHUe MOJIy4eHHbIX 3HaHUN
YMEHUH, BJIaJICHU;

— ¢dopMuUpOBaHUE YMEHH UCIIOIB30BATh PA3IMYHbIC BU/IbI H3AaHUN (OPHUIHATBEHBIE,
Hay4HbI€, CIIPaBOYHbIE, HH(POPMAIIMOHHBIE U JIp.);

— pa3BUTHE MO3HABATEIBHBIX CIOCOOHOCTEN U aKTUBHOCTH O0yuarolerocs (TBopyue-
CKOM MHULIMATUBBI, CAMOCTOSTEIIbHOCTH, OTBETCTBEHHOCTH Y OPraHU30BAaHHOCTH);

— (opMHpPOBaHHE CAMOCTOSTEIBHOCTH MBIIIUICHHSI, CTIOCOOHOCTEHN K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHMIO, CAMOPEaIN3aliy;

— pa3BUTHE UCCIIEN0BATEIBCKOIO U TBOPYECKOTO MBIIIJIEHUS.

CamocTtosTenbHast paboTa SBISETCS 00s13aTENIbLHOM AJ KaKI0ro o0ydaromerocs, u
ee 00beM M0 KaKJOU JUCHUIUIMHE ONpeeNsieTcsl yueOHbIM IIaHOM. MeToIuKa ee opraHu3a-
MU 3aBUCUT OT CTPYKTYpBI, XapakTepa U 0OCOOCHHOCTEH M3yyaeMOW JUCIUIUIMHBI, WHIAUBU-
JyalTbHBIX Ka4eCTB U YCIIOBUH YU4EOHOU eATeIHHOCTH.

Jiis 53ppexTUBHOM OpraHU3aluy CaMOCTOSTENILHONU pabOThl 00YUAIOIIMIACS T0JIKEH:

3Hamb:

— cucremy GopM 1 METOZI0B O0yUYEHHS B BY3€;

— OCHOBBI HayYHOW OpraHu3aluy Tpyaa;

— METOJIMKU CaMOCTOSITENIbHON pabOThI;

— KpPUTEPHH OLICHKH KAa4eCTBa BBIMIOJIHAEMON CaMOCTOSATENILHON PaboTHI;

ymemy:

— IPOBOJUTH MOUCK B PA3JIMYHBIX TOMCKOBBIX CHCTEMAX;

— HCINOJb30BaTh PA3JIMYHbIE BUIbI U31AHUN;

— NPUMEHSTh METOJUKHA CaMOCTOSITEILHOM pPAa0OTBl € Y4EeTOM OCOOEHHOCTEH
M3y4aeMOM TUCUHUILINHBL

enaoemy:

— HaBBIKaMU IJIAHUPOBAHUS CAMOCTOSTENILHON paOOThI;

— HaBbIKAMU COOTHECEHUS IUITAHUPYEMBIX L€ U MOJyYeHHBIX Pe3yJbTaTOB B XO/€
CaMOCTOSITENIbHON pabOThI;

— HaBBIKAMH TPOCKTUPOBAHUS M MOJCIHPOBAHMS PA3HBIX BHJIOB U KOMIIOHCHTOB
npodecCUOHATILHOM 1EATEIbHOCTH.

Metonuka caMOCTOSITENIbHOM paboThl IMpEeABApUTENBHO Ppas3bsICHAETCA Mpenoja-
BaTeJIeM U B IOCJEIYIOIEM MOXET YTOUHATHCSA C yUYeTOM HMHAMBUIYaJIbHBIX OCOOCHHOCTEH
oOyuaromuxcs. BpeMs u MecTo caMocTosITeNIbHOM paboThl BHIOMpaOTCA 00y4aroIKUMUCS IO
CBOEMY YCMOTPEHUIO, HO C YUETOM PEKOMEHIALMI IPENo1aBaTeIs.

CamocrosiTennbHyl0 pabOTy HajJ IUCHMIUIMHON CleAyeT HadyuHATh C W3Y4YCHUs
pabodeil mporpaMMbl JUCIHUILIMHBL, KOTOpas COAEPKUT OCHOBHBIE TPeOOBaHUS K 3HAHUSIM,
YMEHUSIM M BIaJeHUsIM oO0ydaembix. OOsA3aTenpbHO cJleAyeT MOMHUTh PEKOMEHIAINH
MIpenoiaBaTelis, JaHHbIE B X0/JI¢ YCTAHOBOYHOI'O 3aHATHUS, a 3aT€M — MPUCTYNATh K U3YUYEHUIO
OTIIENbHBIX pa3JeioB M TEM B NOpSAAKE, MPEAyCMOTPEHHOM paboueil mporpaMMoil
JCUUILIIUHBI.

5.2. Y4eOHO-MeTOAHYECKOE 0O0ecTIedeHHe CAaMOCTOATEIbHOH padoThI

Tabauua S
5.2.1. Cooeporcanue camocmosamenvHoil padomaol
HaumenoBanue Conep:xanue ®opma
pa3nesioB, TEMbI CaMOCTOSITEIbHOI PadoThI KOHTPOJIsI
Pa3znen 1. Pa3BuTHe TeOpUN M NPAKTHKHU NMOJATOTOBKH JOKYMEHTAJIBbHBIX NyOaukauuii B Poc-
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CHH

Tema 1. CymHOCTh W 3HaueHHE
myOJIMKaIMi apXUBHBIX JOKYMEH-
TOB B cCOBpeMeHHO# Poccuu

W3ydeHue nureparypsbl, CTPYKTY-
pUpOBaHKE MaTepHaja o TeMe B
BHJIC pedepara

IIucemenHsIit pedepar

Tema 2. Dranbl pa3BUTHS MyOIU-
KallMd apXWUBHBIX JOKYMEHTOB B
Poccun

AHanmu3 myONUKATOPCKOW  pa-
OOTBl KOHKPETHOT'O apXHBHOTO
YUpeKICHHS

IIpoBepka 3amaHusi, BBI-
IIOJIHECHHOT'O B IIMCBMECH-
HOH opme

Tema 3. Tumbl, BuAp, (HOpPMEI
JOKYMEHTAJIbHBIX Iy OJIMKaImi

Wzydyenne myOnukanuii Ha caii-
Tax apxuBoB Poccun

[IpoBepka TabnuIBI

Pa3nes 2. MeToauka NOArOTOBKHU IOKYMEHTOB K Iy

OJIMKALIMH

Tema 4. BoisBiaeHue u 0TOOP
JIOKYMEHTOB K ITyOJIMKAIMH

AHanmu3 TpUHIMIIOB 0TOOpa ap-
XHMBHBIX JOKYMEHTOB JJIsl HHTEP-
HeT-ITy Ok

IIpoBepka 3amaHus, BBI-
MOJHEHHOTO B IHCHMEH-
HOH Gopme

Tema 5. Crenuduka BocnpousBe-
JACHUA NJOKYMCHTAJIbHBIX UCTOYHU-
KOB B MyOJIMKALUK

N3yuenue BOCIIPOU3BEICHUS
JIOKyMEHTAJILHBIX HUCTOYHUKOB B
apxuBoBenueckux CMU

IlpoBepka 3anaHusi, BBI-
MOJIHEHHOTO B THCHMEH-
HOH Gopme

Tema 6. PenaktupoBanue wu
MPUHITUIBl CUCTEMATHU3AINN TEeK-
CTOB JTOKYMEHTAQJIBHBIX HCTOYHU-
KOB

W3y4yeHre TpUHIMIIOB cHCTeMa-
THU3AIMA U PEIAKTUPOBAHUS TEK-
CTa TOKYMEHTOB

ITpoBepka TaOIHULIBI

Pa3zpen 3. Ct

YKTYpPa T10KYMEHTAJbHBIX My0JIUKAIMIA

Tema 7. 3arojioBokK Kak >3JIEMEHT
apxeorpaduyeckoro odopmieHUI
JIOKYMEHTa

®opMupoBaHue HaBbIKa
ITOITOTOBKU apXeorpaduueckoro
3aroJIoBKa JIOKYMEHTa

IIpoBepka TaGmUIIBI

Tema 8. KonTponsHo-cripaBounsle | [loarotroBka  Oubmmorpadude- | [IpoBepka 3amaHus, BbI-
CBCACHHUA B apXGOFpa(I)I/ILIeCKOM CKOI'o OInMucCaHuA APXUBHBIX | IIOJHECHHOT'O B IMCbMCH-
0(OpMIICHUH JTOKYMEHTOB JIOKYMEHTOB HoWi (hopme

Tema 9. IlomroroBka Hay4yHO- | AHamM3 »ieMeHTOB ammapara | [IpoBepka TaOmuIs!

CIIPaBOYHOTO armapara ITyOiInKa-
1IUI apXHUBHBIX JOKYMEHTOB

JIOKyMEHTAJTBHBIX ITyOIUKAITHHA

5.2.2. Memoouueckue ykazanus no 6bIn0JHeHUIO
camocmoamenvHoil padonul

CamocrosrenbHas padorta Ne 1
Tema: «CylmiHOCTD M 3HAYEHHE MYOJMKALMH APXUBHBIX JIOKYMEHTOB B COBPEeMEHHOM

Poccun»

ueﬂb Qa60n’Zbl — HO,I[pO6HO HU3YYUTh OAWH U3 MPECIIIOKCHHBIX HpO6J’IGMHHX ACIICKTOB

TEMBEI.

3adanue u Mmemoouxka 6blNOJAHEHUS

Omnupasch Ha TEOPETUYECKHUE UCTOUHUKH 10 Kypcy (CM. paszen 7) U MaTepuanbl CeTU
WuTepHet, n3yunts (1o BeIOOPY oOywaromierocs) mpoOaeMHbIH aclekT TeMbl (cM. 1. 6.3.2),
NPEJICTaBUTh PE3YJIbTAThl H3YUCHUS B BUE pedepata. MeToIuKy OATOTOBKY 3alaHUs CM. B

m. 6.3.2.

CamocrosrenbHas padorta Ne 2
Tema: «Tansl pa3BuTHS NY0JIUKALMH APXUBHBIX JOKYyMeHTOB B Poccun»

Llenb pabombi — N3yYUTH ITAIBI PA3BUTHSI ITyOJIMKATOPCKON PabOThl KOHKPETHOTO ap-

XHUBHOTI'O YUPCIKICHUA.

3adanue u MemoouKa 8blNOAHEHUS
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1. BriOpaTh apXuBHOE YUpEKICHHE, OXapAKTEPHU30BATh €T0 MECTOHAXOX/ICHHUE, 1IeTb,
3aJa4¥, BEJOMCTBEHHYIO IIPUHAUICKHOCTD, IOPUANYECKUN CTATyC, CTPYKTYpY, aAMUHHUCTpaA-
THUBHO-JIOJKHOCTHOM cocTaB. OnucaTh UCTOPUUECKHE ITAIbl ACSITEIbHOCTH YUPEKICHUS.

2. BBISIBUTH JOKyMEHTallbHbIE ITyOIMKALMU apXHBa, OTAEIbHO OXapaKTepU30BaTh Ce-
pUifHbIE W3JAHHUS W DJIEKTPOHHbIE MyOnuKanmuu Ha caite. [IpoaHanmm3upoBaTh CTPYKTYPY
Web-caiiTa (mpy HaJu4uMu) U €ro pasjaesbl, IpeJHa3HAYCHHbIE AJIs IyONIMKaluud apXUBHBIX
JIOKYMEHTOB. YKa3aTb IyOJMKalUH, IOJATOTOBJIEHHBIE B pPaMKaX COBMECTHBIX IIPOEKTOB C
JpPYTMMH apXUBHBIMU OPTaHU3ALMAMM.

3. Ompenenuts CTPYKTypHOE NOAPA3JACICHUE U COTPYAHUKOB, 3aHUMAIOILIUXCS
HOJrOTOBKOM JOKYMEHTAJIbHBIX IyOJMKaluil apxyuBa. BeISIBUTE 3Tanbl NOATOTOBKU JOKYMEH-
TAJIbHBIX MyOIMKALWH, UCTIOIB3YEMBIX apXUBOM; HAIMYKME PENAKIIMOHHBIX KOJJIETHH; (hOpMBI
COTPYAHHUYECTBA C U3/1aTEILCKUMH YUPEKICHUAMU U MOJUTpaPUUECKUMH OPTaHU3aALUSAMH.

4. Ilpoananu3upoBaTh COCTAB KOPIIOPATUBHOMN Mpecchl (MPH HAJMYUH), BBISIBUTH MTy0-
JMKallMK apXUBHBIX JOKYMEHTOB B Ipecce. Pe3ynpTar aHaiu3a IpeAcTaBuTh B BHJE 0030pa
BBISIBJICHHBIX IyOJIMKAIUil ¢ yKa3aHHMEM KauyecTBa IPEICTaBICHUS UCTOPUUYECKUX JTOKYMEH-
TOB, COOJIIOJICHUSI STHUECKUX HOPM.

5. V310kuTh HayYHBIN MOTEHIMA APXUBHOI'O YUPEXKACHUS, PErYISIPHOCTh y4acTHUs B
Hay4YHbIX U HAayYHO-IPAKTUYECKUX KOH(EPEHLUSIX, MPOEKTaX U APYTrUX HMH(POPMALMOHHBIX
BUJAX JIEATENbHOCTH apXxuBa. OLIEHUTH IUIAHOBOCTH Iy OIMKAIIMOHHOHN e TETLHOCTH apXUBa.

CaenaTtb BBIBOJ O KauyecTBE, CUCTEMHOCTH, IJIJAHOMEPHOCTH PalbOT MO MOJIrOTOBKE
JIOKYMEHTaJIbHBIX IYyOIMKaIMil NpoaHaJM3UPOBAHHOIO APXMBHOIO YyupexaeHus. OLEeHUuThb
OpPraHU3allUOHHO-METOJAMYECKHE W HOPMATUBHBIE JIOKYMEHTBI, OIpPEAECISAIONIME IpaBuia
MOJArOTOBKM HCTOPUYECKUX MyOJIMKAalUil apXWBOM, OIICHUTh CTENEHb WX HCIOJIb30BaHMA.
CdhopMmynnpoBaTh peKOMEHJALMU 110 YCOBEPIICHTCBOBAHUIO IIyOJIMKATOPCKON 1E€ATEIbHOCTH
apxuBa.

CamocrosrenbHas padota Ne 3
Tema: «Tunbl, BUaAbL, GOPMBbI JOKYMEHTAJBHBIX IY0JMKAIMID)

Llenv  pabomwur — aHamu3 THUIIO-BHAOBOTO COCTaBa HY6JII/IK3LII/II>'I HUCTOPUYCCKHUX
JOKYMCHTOB, ITPCACTABJICHHBIX HA caiitax COBPCMCHHBIX apXHUBOB Poccun.

3a0anue u Memoouxka 6blNOJAHEHUS

s BeIIONTHEHHS pabOTHI HEOOXOIUMO IO TIEPEUHCIICHHBIM HIDKE TOKA3aTelNsM IPOo-
BECTU MUCHhMEHHBIN aHAIN3 OPUIHATBHBIX CAHTOB COBpEMEHHBIX apXxuBOB P® (c 3aHeceHnem
pe3yJIbTaTOB B COOTBETCTBYIOIINE CTPOKU TaOJIHIIBI).

Kpynneiimue apxusHble yupe:xxaenus P@
TFAP® | PTAK®J | PTA®J | PTAJIN | PTAJIA

ACIHeKTBI aHAJIH3A

[TonmHoe HaMMEHOBAaHUE AapPXUBHOTO
YUPEXKICHIIS

HanmenoBanue pyOpuk caiita, B KOTO-
pBIX  TPEACTABICHBI UCTOPHUYECKUE
JIOKYMEHTBI ¥ (WIH) UX TyOIUKaIuu
Tunel ¥ BUIBI yOJIMKAITII apXuBa
Buner  myOnmKyeMbIX — apXHWBHBIX
OOKyMeHTOB ((oTo, BHOEO, 3BYK,
TEKCT)

dopMa TIPEIOCTABICHHS ITyOIMKAITII
HCTOPUYECKHUX TOKYMEHTOB (00JI0XKKa,
apHortanus, b.0.)
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Croco0bl Tiepeaun coaepKaHus ap-
XMBHBIX JOKYMEHTOB (COKpalleHHas,
MOJIHAsA, W3BJICUEHHS, (PParMeHTHl,
KaJIpbl)

Kax mpencraBieHbl apxuBHBIE (HOHIIBI
U KOJUIEKUMH (IepedyeHb, BO3MOX-
HOCTh IOCTYIIA K OpUTHHAJIAM U TIp.)
Henocrarku caiita

CamocrosrenbHas paborta Ne 4
Tema «BbisiBJIeHHe H 0TOOP TOKYMEHTOB K MyO0JIMKAIIAN»

Llenv pabomei — HAYYUTHCS MPUMEHATH MPHHIHUIBI OTOOpPA apXMBHBIX JIOKYMEHTOB
JUTSI HHTEPHET-ITy OJTMKaIuii.
3a0anue u memoouxkda 6blNOJAHEHUS

Onwupasich Ha pe3yabTaThl CAMOCTOSITEIBHOTO aHAJIN3a HHTEPHET-ITyOIUKAIIH, PacIIo-
JIO)KEHHOW Ha O(PUITMATIBLHOW CTPaHUIIe apXUBHOTO caiTa (10 BHIOOPY), BRISIBUTH CHEIU(DHUKY
0TOOpa TOKYMEHTAJIBHBIX HCTOUHUKOB IS ITyONMKALUK, ONUPAsACh HA NEPEUHCICHHbIE HIXKE
KPUTEPHHU:

1. YcTaHOBUTH ypOBEHb 3HAYMMOCTH HCIIOJIE3YEMBIX B IMYOJIMKAIUN JOKYMEHTOB JUIS
PaCKpBITHS OCHOBHOM TEMBI.

2. OueHuts 00beM M OJHOTY MH(pOpMaLUK, IPEAOCTABISIEMON JOKYMEHTaMH.

OnpenenuTs CTENEHb HATVIAAHOCTH JOKYMEHTOB.

4. OxapakTepHu3oBaTh JOKYMEHTBI C TOUKH 3PEHHS UX HOCTOCTOBEPHOCTH (IIOAJIMHHO-
CTH).

BbIsBUTH XapakTep HOBU3HBI HCIIOJIB3YEMBIX B MyOIUKALUU JOKYMEHTOB.

6. PackpbITh MOJHMKOAOBOCTB, T. €. MHOTOMOJAPHOCTh U MHOIOMEPHOCTh OTpa)ka-
€MBIX B JIOKyMEHTaX (DaKTOB: CEMAHTHYECKH 3HAYMMBIX EIUHMIIBI, MEepPCOHAH,
reorpauueckux 00bEKTOB, IPOTUBOPEUUBBIX SIBICHUH U TIp.

7. TlpoaHanu3upoBaTh THNHYHOCTH HCIIOJIB3YEMbIX JOKYMEHTOB JJIsi JAaHHOTO BHJA
Ty OJIUKAITUH.

8. O003HAYUTH CHCTEMHOCTb HCIIOJIb30BAHHOTO B IyOJIUKAIIMH KOPITyca JOKYMEHTOB.

9. WneHTu(uuupoBTh €BA3b MyOJUKYEMbIX JOKYMEHTOB C TEKCTOM: HE TOJBKO Ha
ypoBHE VHTEpHET- CTpaHMIl C TOMOIIBIO THIIEPCCHUIOK, HO M Ha YPOBHE OT/EIbHBIX
JIEMEHTOB TEKCTA.

10. Cnenatp mpeanojokeHne O BO3MOXKHOCTSIX MHTEPAKTHBHOCTHM OIyOJIMKOBAHHBIX
JIOKYMEHTOB.

[IpencraBuTh pe3ynpTaThl aHain3a B (popMe NMpEe3eHTALUH, UCHOJB3YsS HpPOrpaMMy
PowerPoint.

[98)

e

CamocrostenbHas padora Ne 5
Tema «Cneunduka Bocnpou3BeieHUs JOKYMEHTAJbHBIX HCTOYHNUKOB B MyOJUKALMI»

[[env_pabomul — ONPEEIUTh OCOOCHHOCTH BOCTIPOM3BEICHUS JOKYMEHTATbHBIX HC-
TOYHUKOB B apxuBoBeguecknx CMU.

3aoanue u memoouxa 8bINOJAHEHU

Jns BeIOTHEHUST paboThl HeOoOXoauMo Ha caiite «llopranm apxuBbl Poccunm» (http://
www.rusarchives.ru), Haiitu pa3aen «/3ganus u myOnukanum», BeIOpath B pyopuke «Ilepu-
OJIMYECKUe U3JaHMsD» JdcypHan «Omeyecmeennvie apxuguly, IepedTu B pasaen «ConepxaHue
HOMEpPOB» U BBIOpaTh N2 [ 3a 2020 2.
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Janee HeoOXOAMMO MPOBECTH NMHUCHMEHHBIM aHANM3 XXypHaja IO TEePEUUCICHHBIM

HWKE ITOKa3aTCIIsIM.
L 0X3paKTepH30BaTL THII U31aHUA:

II.

1.
2.

bubnuorpaduueckoe onucanue U3IaHus (HauMeHo8auue, 200, Homep).
Yupenutensb: oOIIECTBEHHAs WU HaydHas OpPraHU3alds, MPECC-MOHOIONHS, aJMHU-
HUCTpAls, YaCTHOE JIUIO, PEIaKIUs U Ip. (HAUMEeHOB8AHUE 8bINUCAMb U3 C8EOEHUL O
JHcypHane).
Bun uznanus (HaydHoe, peKIaMHOE, TPOCBETUTENIbCKOE, aHATUTUYECKOE, TPaKTHYe-
CKO€, HAYYHO-TIPAKTHYECKOE U TIP.) (HAUmMu 8 C8e0eHUAX O HCYPHALE UU CHOPMYAUPO-
8aMb CAMOCMOAMENbHO).
AyIuTOpHS: YHUBEPCAIBHOE WU CHEIUATU3UPOBAHHOE (VKA3AMb YUMAmMenbCKutl ao-
pec, m. e. KoMy aopecosaro uzdauue, ONUPAsCo Ha C8e0EHUs O JCYPHATE).
[TeprnoIUYHOCTD: eXKEMECIIHOE, eKEKBAapTaIbHOE, ITOJIYTOI0BOE, TOA0BOE U Mp. (M. e.
VKA3amb CKOJbKO HOMEPOS 8bIXOOUM 8 200).
ITo ConeprxaHuio HoMepa onpeeuTh (PYHKIHOHAILHOE HA3HAYEHHE ero MaTepu-
AJI0B (MOJICHO 8bIOPAMb HECKONLKO NYHKMOS U 000a8UMb CB0U):
(dbopMUpOBaHUE UHTEPECA K UCTOPUH CTPAHBI U (HJIH) €€ PETHOHOB;
OMmy0JINKOBaHUE U aHAJIU3 UCTOPUYECKUX JOKYMEHTOB
OTHMCAaHNE HAYYHBIX MCCIICAOBAHUN B 00JIaCTH apXUBOBEICHHUS;
M3y4YE€HHUE BOIPOCOB HCTOPUM IYTEM HCCIEAOBAHUS COJACPKAHUS TOKYMEHTaJIbHBIX
HUCTOYHUKOB;
OMKCaHNE KOHKPETHBIX apXUBHBIX (POHAOB U (MJIN) UX JOKYMEHTAIbHBIX KOJIEKIINN;
W3YYCHHE CIICUPUKHU, TIPOOIIEM U MEPCTICKTUB ApXUBHOU e TEIILHOCTH,
OIy0JINKOBaHKE HOBBIX HCTOPUYECKUX (PAKTOB;
WH(GOPMUPOBAHHUE OOIIECTBEHHOCTH O JCSATEILHOCTH aPXUBOB;
o0MeH po(hecCHOHATEHBIM OMBITOM JIEATEIBHOCTH ApXUBUCTOB.

III. BbIABUTH 0COOCHHOCTH MYOJINKALMH APXMBHBIX JOKYMEHTOB:

Iv.

1. Vkazatb (Haiimu no codepycanuro) HaMMEHOBaHUE PYOPUKH >KypHaia, B KOTOPOM

Hy6JII/IKYIOTCSI APXUBHBIC UJIM HCTOPUUCCKHUEC JOKYMCHTHI.

2. HWcxonsg w3 aHHOTALMN WK COAEpKAHUS MaTepuasoB JaHHON PyOpUKH, ONpeNeInTh

BUJIBI IyOJIMKYEMBIX JIOKyMEHTOB:
—  unuyuamuenvie (HOPMaTUBHO-IIPABOBbIE, PACTIOPAIUTEIbHBIE),
— ucnonHumenvuvie (aKThl, JOKJIAIHbIE 3aIIUCKH, TUCHMA),
—  umoeoswvie (0030pbl, OTYETHI, JOKIAJIbI).
3. OnpenenuTh UCTOPUYECKYIO 3HAUUMOCTh OITyOJIMKOBAHHBIX TOKYMEHTOB: pacceKpe-
YEeHHbIE, YHUKAJIbHbIE, JINYHOTO MPOUCXOXKICHUS, U3 3aKPbITHIX (DOHIOB U TIP.
Omucatp cneuuduky ogopmiieHuss NyoIuKanuii apXUBHBIX
JAOKYMEHTOB (YKa3aTh HaJM4He WIH OTCYTCTBHE CJIEeAYIOIIUX 3JIeMEHTOB):
1. AHHOTaLus K MaTepuany.
2. IlepedeHp KIIOUEBBIX CJIOB K MaTepUally.
3. CcbUIKM HAa UCTOYHUKM U (WIK) DpUMEUYaHUs: TOJCTPOYHBIE, 3aTEKCTOBBIE, BHYTPH-
TEKCTOBBIE.
4. CnMcKH UCIIONIb30BaHHOM JINTEPATYPBI.
5. Ceaenust 00 aBTOpax.
CnesaTb BbIBO/ABI 110 U31AHMIO:

— 3HAYMMOCTD XYypHaJIa U BOBMOXHOCTb MCIIOJIb30BAHUS €TI0 MATCPHAJIOB B npo@eccn-

OHAJIBHOW U HAyYHOU apXHUBOBEIUYECKOU JEATEIbHOCTH;

— JOCTOMHCTBA U HEAOCTATKH U3JaHUA 110 COACPIKAHNUIO U O(bOpMJ'ICHI/IIO;
— JOCTOMHCTBa U HCAOCTATKH Hy6JII/IKaI_II/II/I APXUBHBIX JTOKYMCHTOB.
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CamocrosrenbHas pabora Ne 6
Tema «PenakTupoBaHue U NPUHIUIBI CHCTEMATH3AIHH TEKCTOB
AOKYMEHTAJIBHBIX HCTOYHHKOBY

Llenv pabomer — HU3YUUTh HNPUHOUIIBI CUCTCMATU3AllUM U PCAAKTHPOBAHUA TCKCTA
JOKYMCHTAJIbHBIX HCTOYHHUKOB.

3aoanue u memoouxka 8bINOJAHEHUS

1. Ha opunmansaom carite OO0beIMHEHHOTO IOCYIapCTBEHHOTO apxuBa YensiOnHCcKoM
obnactu B pazzene «/JlesarenbHocThy — «V3manus apXxuBay HANUTH CISAYIONINE H3TaHUS:

1) Yenabunckasn 2ybepnus, 1919-1923 2e.: abpuc ucmopuu : cb. 0oxymenmos / cocm.,
Hayu. peo. M. A. bazanos. — Yensounck, 2019. — 647 c. : un. — URL : https.://archive74.ru/
sites/default/files/chelyabinskayva_guberniva.pdj;

2) Hmnepamop Anexcanop Il u FOoucnviti Ypan: cO. 0okymenmos u mamepuanog /
cocm., Hayu. ped. H. A. Anmunun. — Yensounck, 2019. — 538 c. : un. — URL : https://
archive74.ru/sites/default/files/
imperator_aleksandr_ii i yuzhnyy ural. _chelvabinsk 2019.pdf;

3) 1917 200. FOocnwiti Ypan : c6. 0okymenmos u mamepuanos / cocm., nayy. ped. H.
A. Anmunun, E. II. Typosa. — Yenabunck, 2017. — 286 c¢. — URL : https.//archive74.ru/sites/
default/files/1917/mobile/index.html#p=7.

2. [lyrem pocMOTpa AHHBIX M3/IaHUH, a TaKXKe MO pe3yJIbTaTaM H3y4YeHHs UX BBOI-
HBIX YacTel (MPEeANCIOBYS, OTJIABICHHUS U TIP.), 3aMIOJHUTH MPUBEICHHYIO HIKE TaOJIHILY:

AcneKTblI cocTaBuTebcKkol KoHuenuuu HanmenoBanue HammenoBanue |HaumenoBanme
H31aAHUA H31aAHUA
M3IaHNus M3IaHNus

XPpOHOJIOTUYECKHE paMKU MyOJIHKYEeMBIX
JIOKYMEHTOB

[IpuHIMITEI 0TOOpPA JOKYMEHTOB B COOPHUK
Pa3HOBUIHOCTH JOKYMEHTOB, BKJIIOYEH-
HBIX B COOPHUK IO 1€JIEBOMY Ha3HAYEHUIO:
OpraHM3aIMOHHO-TIPABOBEIC, OPTaHU3AIIH-
OHHO-PaCTIOPSAUTEIHHBIE, CIIPaBOYHO-
MH(OPMAILIMOHHBIE U TIP.

Bunel 10KyMeHTOB, BKJIIOUEHHBIX B cOOp-
HUK TIO CIOCOOY BOCIIPOW3BENEHUS: PY-
KOIUCH, TUOTpadcKue 9K3. U Tp.

Bunel 10KyMeHTOB, BKJIIOUEHHBIX B cOOp-
HUK IO MPHU3HAKy MOAJUHHOCTHU: TOJUINH-
HUKH, KOIIUH, OTITYCKH, 3aBE€pEHHBIE KOITUU
U TIp.

3HaveHue myOIMKyeMbIX JOKYMEHTOB: pac-
CCKpCUCHHBIC,  YHUKaJbHBIC, JUYHOTO
MPOUCXOXKICHUS, M3 3aKPHITHIX (HOHIOB,
myOJIMKYIOTCSI BIIEPBBIC U TIP.
[TpuHaISKHOCTh TOKYMEHTOB K OJTHOMY
WJIM HECKOJIBKUM apXHBHBIM (OHIAM
OO6mmwmit MPUHLIAT CHCTEMATHU3alUU
JIOKYMEHTOB B COOpHUKE

CucremaTtuszaiysi  JOKYMEHTOB  BHYTPH
paszienoB (JacTed u mp.)
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Cnenmdurka BOCIPOM3BEICHUS  TEKCTa
JIOKYMEHTOB B COOPHHKE

CriocoObl COKpAILEHHOW Iepeadu TEKCTa
JIOKYMEHTOB

Opdorpaduyeckue, MMyHKTYaIllMOHHEIE,
CTHJIMCTUYECKUE U JIEKCHYECKHE OCOOCH-
HOCTH BOCIIPOU3BEICHUS TEKCTAa JTOKYMEH-
TOB

XapakTep TEKCTYyaJIbHBIX IPUMEYaHUM:
Pa3bsCHAIOT HEHCIPABHOCTH, pa3HOYTe-
HUSI, JATUPOBKY, aBTOPCTBO TEKCTA U TIP.
Xapakrep NPUMEYaHUH MO COJCPIKAHHIO
JIOKYMEHTOB

CamocrosrenbHas paborta Ne 7
Tema «3aroJjioBOK Kak 3J1eMeHT apxeorpapu4yeckoro opopmiieHusi JOKYMEHTA)

Llenv pabomsi — chopMHUPOBATH HaBBIK OPOPMIICHHS apXeorparuuecKoro 3arojioBKa.
3adanue u memoouKa 8bINOIHEeHUsL:

1. Ha opuumansaom caiite OObeIMHEHHOTO TOCYJAPCTBEHHOTO apXuBa UenssOMHCKO
oOmactu B pazzuene «JlesrensHocTh» — «V3maHust apXuBay HAWTH CIIEAYIONINE U3TaHUS:

1) U100puu uzsuevl: oanexoe u 6O1uzkoe npownoe FOdcnoeo Ypana 6 apxugHwix
doxymenmax : co. 0ok. / peoxon.: H. A. Aumunun u op. Henabunck, 2021. 96 c. — URL :
https://archive74.ru/sites/default/files/sites/default/files/
i100rii_izvivy dalekoe i _blizkoe proshloe yuzhnogo urala v_arhivnyh dokumentah. chely
abinsk_2021.pd}.

2) Yensbunckas eyoeprus, 1919-1923 ee.: abpuc ucmopuu : co. 00Kymenmos / cocm.,
Hayu. ped. M. A. bazanos. — Yensaounck, 2019. — 647 c. : un. — URL : https.://archive74.ru/
sites/default/files/chelyabinskayva_guberniva.pd}.

2. U3 nmepBoro u3aanus BEIOpaTh HE MeHee 3-X (POTOIOKYMEHTOB U MPOAHAIN3UPOBATH
UX 3aroJIOBOYHBIC DJIEMEHTHI, BIMCAB PE3yJIbTaThl aHAM3a B COOTBETCTBYIOIIME KOJOHKHU
MIPUBEICHHON HIDKE TaOIHIIBL.

3. U3 BTOpOTO M3/IaHUS BHIOpPATh HE MEHEE 3-X TEKCTOBBIX JOKYMEHTOB M MPOAHAIIU-
3UPOBATh MX 3ar0JIOBOYHBIC AJIEMEHTHI, BIIMCAB PE3yJIbTaThl aHAIN3a B COOTBETCTBYIOIINE KO-
JIOHKY TIPUBEACHHON HU)KE TaOJIHIIBI.

4. Tlo pesynbraraM 3amoJHEHHs TAOIUIBI MUCEMEHHO CQOPMYIUPOBATH BBIBOMBI,
OTIPENIEISIFOIINE OTIMYMUS B COCTaBE M CIIOCO0AX MPUBEICHHS 3ar0JIOBOYHBIX DJIEMEHTOB TEK-
CTOBBIX IOKYMEHTOB U ()OTOTOKYMEHTOB.

JJjieMeHT Dotoxo- | ®orono- | Porono- | Joxkymenr| Jlokymenr| JlokymeHT
apxeorpaguuyeckoro KYMEHT | KyMeHT | KyMeHT | Nel Ne 2 Ne 3
oopmiieHust Nel Ne 2 Ne 3
3ATOJIOBOK:
—  TOPSIKOBBIH HOMEp
JOKyMEHTa
—  pa3HOBMJHOCTh

—  aBTOp
— anapecat
—  KpaTKOE€ COJICpKaHUe

— J1aTa JOKYMEHTa
—  JIeJIOTIPOM3BOJCTBEH-
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https://archive74.ru/sites/default/files/chelyabinskaya_guberniya.pdf
https://archive74.ru/sites/default/files/chelyabinskaya_guberniya.pdf
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HBI HOMEP

— MECTO COCTAaBJICHUA
JOKYMCHTa
CIELM®UYECKUE
CBEJIEHU S (TP
HAJIMYUN):

— Bpems (4achl, MUHYTHI)

— MacmrTad ¥ roj| u3JIaHus
(ecyu kapra)

— CTeNeHb CEKPETHOCTU U
CPOYHOCTH

—  JeJOoNpOM3BOJICTBEH-
HBI HOMEp JOKYMCHTA,
OTBETOM Ha KOTOPBIA
SIBJIICTCS Iy OJIMKYEMBIT
JIOKYMEHT

CamocrosarenbHas padorta Ne 8
Tema « KOHTPOJILHO-CIIPaBOYHbIE CBeleHUsI B apxeorpaduyeckom opopmiieHUH
AOKYMEHTOB)

[[enb pabomel — OBNAAECTh HABBIKOM MPEACTABICHUSI KOHTPOIHHO-CIIPABOYHBIX CBEIC-
HUW JOKyMeHTa B (hOpMe MOUCKOBBIX AaHHBIX Onbmnorpaduueckoro onucanus (bO).

3aoanue u memoouxa 8bINOAHEHU

Ucnonszys TOCT P 7.0.100-2018. bubmmorpadudeckas 3anuck. bubnuorpadudeckoe
onucanue. OOmme TpedoBanus u npasuia cocrasienus u [OCT 7.80-2000. bubnuorpadu-
Yyeckas 3amuch. 3arooBok. O6mme TpedoBanus u npasmia coctaBieHus, ISAD(G): General
International Standard Archival Description (OOmmii MexayHapOIHBINA CTaHIAPT OMUCAHUS
apXUBHBIX JOKYMEHTOB), YTBEpPXKICHHBIN cekpeTapuatoM komuccuu MCA mo craHmapTam
omucanus (OtTaBa, 1994):

N3yunth cxemy OnbnuorpadudecKoro OnmucaHusl.

[TpoBectu ananu3 obsacteii u 3nemenToB bO, npeAnrcaHHON MyHKTYaIUH.
CocrtaButh bO apxXuBHBIX JOKYMEHTOB.

Haiiti ommbku B roroBom BO.

OdopMUTh CCHITIKM HA apXUBHBIE JOKYMEHTHI.

HcnpaBuTh ommOKH B MPEITIOKEHHBIX CChITKAX.

AN N

CamocrosrenbHas pabora Ne 9
Tema «IloAroToBKa HAYYHO-CIIPABOYHOI0 ANMNApaTa MyOoJauKanuii
apPXMBHBIX IOKYMEHTOB»

[lenv pabomel — 3aKpenuTh MOHUMAaHUE CHCIM(HUKU SJIEMEHTOB ammapara JOKyMeH-
TaJbHBIX MTyOJIMKAITUH.

3aoanue u memoouxa 8bINOAHEHU

1. Ha opunmansaom carite OO0beIMHEHHOTO TOCYIapCTBEHHOTO apxuBa YensioOnHCcKoi
obnactu B pazzene «/JlesarenbHoCThY — «VI3manus apXxuBay HANUTH CIEAYIONINE H3TaHUS:

1) Yenabunckas 2ybepnus, 1919-1923 2e.: abpuc ucmopuu : cb. 0oxymenmos / cocm.,
Hayu. ped. M. A. bazanos. — Yensaounck, 2019. — 647 c. : un. — URL : https.://archive74.ru/
sites/default/files/chelyabinskayva_guberniva.pdj;
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https://archive74.ru/sites/default/files/chelyabinskaya_guberniya.pdf
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2) Hmnepamop Anexcandp Il u FOoucnviti Ypan: cO. 0okymenmos u mamepuanog /
cocm., Hayu. ped. H. A. Anmunun. — Yensounck, 2019. — 538 c. : un. — URL : https://
archive74.ru/sites/default/files/
imperator_aleksandr_ii_i_yuzhnyy ural. _chelvabinsk 2019.pdf;

3) 1917 200. FOoxcuwiti Ypan : c6. 0okymenmos u mamepuanos / cocm., vayy. ped. H.
A. Anmunun, E. II. Typosa. — Yensabunck, 2017. — 286 c¢. — URL : https.//archive74.ru/sites/
default/files/1917/mobile/index.html#p=7;

4) Bex xomcomona: ucmopus 8 gpomoepagusx / [peo. xon.: H. A. Anmunun u op.]. —
Yenabunck: Onegpanm, 2018. — 256 c¢. — URL : https://archive74.ru/sites/default/files/
vekkomsonola/mobile/index.html.

2. Ucnons3ys 'OCT P 7.0.4-2020 «M3nanus. Beixoausie ceenenus. O6mue TpedoBa-
Hus 1 npaBuia opopmieHus» u 'OCT P 7.0.3-2006 «M3ganusi. OCHOBHBIE 3JIEMEHTBD?, PO-
aHAJIM3UPOBATh HAYYHO-CIIPABOYHBIA ammapar yKa3aHHBIX HM3JIaHUN HA MPEIMET HATUYUS B
HUX DJICMEHTOB, IIEPEUYHCIICHHBIX B |1 1 2-i KOJIOHKAaX MPUBEACHHON HIKE TaOIHIIBI.

3. Mo pe3ynbraTam MpOBEACHHOTO aHAIM3a 3AMOJHUTH IPUBEACHHYIO HUKE TAOJIHILY:

'pynna CaeneHns u3 U3gaHuA
3J1eMeH- HaumMmeHoBaHue 3J1eMeHTA BO BO bBO BO
TOB M3TaAHNA M3TAHUA M3IaHuA M3daHUA

cBemeHuss o co3parensix (00
aBTOpaxX, COCTAaBUTENSX, Iepe-
BOJIYHKAX, PElaKTOpax, XyI0K-
HUKaX)

HaJ[3ar0JIOBOYHBIE JaHHbIC
(HaMMEHOBaHUE OpraHU3ALUA,
OTBETCTBEHHBIX 32 BBITYCK W3-
JaHUs; TIPU HAIWYUHA HAUMEHO-
BaHHE CEPHH)
MOJ3ar0JIOBOYHBIC TaHHBIC (BHT
W3aHusl, KOJIMYECTBO TOMOB)
KJ1acCH(UKAIIMOHHBIE WHJIEKCHI
1 A PEL

OraBieHHE WK COJIePIKAHUE
BCIIOMOTATeNbHbIE  YKa3aTelln
(HauMeHOBaHUE)

CIHMCKH  WJUTIOCTpalui,  COo-
KpallleHu#, yCIIOBHBIX 0003Ha-
YeHUHl, TMepevyeHb apXHUBHBIX
¢doHJI0B

NPEANCIOBUE, BCTYMHUTEIbHAS
CTaThs

XPOHHUKA COOBITHIA

BrixoaHblie
JaHHbIE

CnpaBo4Ho-
MOMCKOBBIE
ADOAOTTOIAIa

IMOCJIECIIOBHE, PE3IOME
IMpuMeUYaHnd, KOMMCHTAapHuun

MIPHUIIOKCHHS
IepeYCHb My OIUKYEeMbIX
MIOKyMEHTOB (OOIUii WM 110
pazzenam)

CHucoK MCTOYHUKOB U JIUTEpa-
TYpHI (TIEPEINCIIATE Pa3JIEIIb])

Hay‘lHO-BCHOMOFaTeJILHI:Ie
CBeACHUA
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TEPMUHOJIOTHYECKANA  CJIOBapb,
TJI0Cccapuii, IPEAMETHO-
TEPMHUHOJIOTHYECKUH yKa3aTellb

5.2.3. llepeuenv neuamnuix u 31eKMPOHHBIX 00PA306AMETLHBIX U UHPOPMAYUOHHBIX
pecypcos HeodxX00uUMbIX 0J151 CAMOCMOAMETbHOU Padomul

CwM. Paznien 7. IlepeueHb nevaTHBIX U AJIEKTPOHHBIX 00pa3oBaTeNbHBIX U HH(DOpMALIK-
OHHBIX PECYPCOB HEOOXOIUMBIX JJISI OCBOCHUS JUCIIUILTUHBL.

http:/fgosvo.ru/ — Tlopran @DenepalbHbIX TOCYAAPCTBEHHBIX O0OpPa30BATEIBHBIX
CTaHJAPTOB BBICIIETO 0Opa30BAHUSI.

http://gramota.ru/ — CripaBouHo-nHGOPMALMOHHKINH MopTan ['pamMoTa.py — pycckuit
SI3BIK JJIS1 BCEX .

https://grants.culture.ru/ — Kynerypa. I'pantel Poccun. OOmiepoccuiickas 6a3a KOH-
KypCOB U TPAaHTOB B 00JIACTH KYJIbTYPBI U HCKYCCTBA.

https://openedu.ru — OTKpBITOC 0Opa3OBaHUE.

https://mpe3unenTckuerpadTol.pd — @oH MPE3UACHTCKUX TPAHTOB.

https://rsv.ru — Poccus — cTpaHa BO3MOXHOCTEH.

6. ®OHJ] OLIEHOYHBIX CPEJCTB sl IPOBEJAEHUS TEKYIIETO KOHTPOJIS

YCIIEBAEMOCTH A NIPOMEXKYTOUYHOM ATTECTALIMU OBYYAIOIAXCA MO JUCHUIIIMHE

6.1. IlepeueHb KOMIETEHIIUI ¢ YKa3aHHeM 3TanoB uxX (opMUPOBaHNS B Mpolecce
0CBOEeHNsI 00pa30BaTeJIbHOM MPOrPaMMBbI

Taoauua 6

IMacnopT ¢oHaa OLIEHOYHBIX CPEACTB JJIA TeKyleid GopMbl KOHTPOJIA

HaumenoBa- Ilnanupyembie Koabi HaumeHoBanue
HHe pe3yJbTaThl OCBOEHHS | HHIMKATOPO OLIEHOYHOT'0 cpecTBa
pa3aeiios, onoI B
TeMblI HOCTHKEHHS
KOMIIeTeHIH
i
Pa3nen 1. Pa3euTHe Teopun M NPAKTHKH MOATOTOBKH JOKYMEHTAJIBHBIX IyOJIMKAMIA
B Poccun
Tema 1. Cym- | OIIK-S5. Crocoben | OINIK-5.1. — Cemmaap Ne 1. Tema
HOCTh W 3Haue- | CaMOCTOSITENIEHO «CyurHocTh u 3Ha4YeHHE
HUe TyOimKka- | paboTaTh ¢ pa3mu4HBIME | OITK-5.2. myOnuKanuu APXUBHBIX
MU apXWUBHBIX | HCTOYHUKAMH OIK-53. MIOKYMEHTOB B  COBPEMEHHOM
JIOKYMEHTOB B | MH(OpMAIIUU 51 Poccun»
COBpPEMEHHOI MIPUMEHSATh OCHOBBI — CamocrosiTensHast padota Ne
Poccun HH()OPMAITOHHO- 1. Tema «CylIHOCTh U 3HAYEHUE
AHATTUTHYECKON myOnuKanuu ApPXUBHBIX
JeSITENTbHOCTH pu JOKYMEHTOB B  COBPEMEHHOMU
peleHnu Poccun»
podeCcCHOHATBHBIX
3aa4
Tema 2. Dtansl | Te xe Te xe — Ilpaktuyeckass pabora Ne 1.
pasBuTHs 1yO- Tema «ITarbl pa3BUTHUS
JIMKanuu ap- Hy6J'II/IKaHI/II/I APXUBHBIX
XHUBHBIX JOKYMCHTOB B Poccuny
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JOKYMEHTOB B
Poccun

— CawmoctosiTenpHas paborta Ne
2. Tema «Dtansl pa3BUTUS MyO-
JIMKAaLUU apXUBHBIX TOKYMEHTOB
B Poccum»

Tema 3. Twumsl,
BUABI, (QOPMEI
JOKyMEHTaJIb-
HBIX IyOJuKa-
UH

Te xe

Te xe

— Ilpaktugeckas pabora Ne 2.
Tema «Tumbl, BuAbl, (QOPMEI
JOKYMEHTAJIBHBIX ITyOIUKAIMN»
— CawmocTtosTenbHas pabota Ne
3. Tema «Tumnbl, BUIBL, (GOPMBI
JOKYMEHTAJIbHBIX ITyOJIHKAIMN»

Pasnen 2. Meroauka noAroTOBKHY I0OKYMEHTOB K yOJMKALNH

Tema 4. Brias- | Te xe Te xe — Cemmaap Ne 2. Tema

JeHne U oToop «BpIsBICHME u otOop

JOKYMEHTOB K JIOKYMEHTOB K ITy OJTHKAIIAI)

Ty OTTUKAIH — CawmoctrosiTenbHass pabota Ne
4. Tema «BraBienne um 0oTOOp
JIOKYMEHTOB K TYOJTUKAIIHNY

Tema 5. Crretin- | Te xe Te xe — Ilpaktuyeckass pabora Ne 3.

(huka BOC- Tema «Cneuuduxa

MIPOU3BEICHHUS BOCITIPOU3BEICHUS

JIOKYMEHTaJIb- JIOKYMEHTAJIbHBIX MCTOYHUKOB B

HBIX HWCTOYHH- Ty OJTHK AT

KOB B MyOJnKa- — CawmocTtosTenpHass pabota Ne

AN 5. Tema «Crneruduka
BOCIIPOU3BEACHUS
JIOKYMEHTAIIbHBIX MCTOYHUKOB B
Ty OJTUKAIIAMDY

Tema 6. Penak- | Te xe Te xe — Ilpaktuyeckass pabora Ne 4.

TUpPOBaHUE U
MPUHIIUAIBL  CH-
cTeEMaTH3alin
TEKCTOB
JIOKYMEHTAaJTb-
HBIX HCTOYHHU-
KOB

Tema «PenmakTupoBanue "

IMPUHOHAIIBI CHCTEMATHU3aIluH
TCKCTOB JOKYMCHTAJIbHBIX
HCTOYHHUKOB»

— CamocrosTensHast padota Ne
6. Tema «PenaktupoBanue u

IMPUHOHUIIBI CHUCTEMAaTHU3alluH
TCKCTOB JOKYMCHTAJIbHBIX
HCTOYHHKOB))

Paznen 3. CTpykTypa 10KYMEHTAJBHBIX My0IUKAIMIA

Tema 7. 3aro- | Te xe Te xe — Cemunap Ne 3. Tema
JIOBOK KaK «3aronoBok Kak 3JIEMEHT
3JIEMEHT apxeo- apxeorpaduieckoro
rpaduIecKoro o opMITEHUS TOKYMEHTa
oopMIIeHUS — CamocrosrensHass pabora Ne
JIOKyMEHTa 7. Tema  «3aromoBok  Kak
3MIEMEHT  apxeorpaduyeckoro
o opMIIEHHS TOKYMEHTa»
Tema 8. | Texe Te xe — Ilpaktngeckas pabora Ne 5.
KonTponeHo- Tema «KoHTpoabHO-
CIpaBOYHbIC CIpaBOYHbIE CBEIICHHSA B
CBElleHHs B ap- apxeorpaduieckom
xeorpaduue- odopMITeHNH JOKYMEHTOB)
CKOM odopmite- — CawmoctosiTenpHass pabora Ne
HUU JOKyMEH- 8. Tema «KoHTponbHO-
TOB CIPaBOYHbIE CBEICHHUS B
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apxeorpaduaecKomM
0 OpPMIIEHHH JJOKYMEHTOBY

Tema 9.
ITonroroBka
Hay4YHO-CIIpa-
BOYHOI'O amma-
para myOnuka-
IUH  apXUBHBIX

Te xxe

Te xe

— Ilpaktnueckas pabora Ne 6.

Tema «lloaroroBka Hay4HO-
CITPAaBOYHOTO ammapara
myOnuKanui APXUBHBIX
JIOKYMEHTOBY

— CawmocTtosTenbHas pabota Ne

JIOKYMEHTOB 9. Tema «lloaroroBka Hay4HO-
CIIPAaBOYHOTO amnmapara
myOnuKanui apXUBHBIX
JIOKYMEHTOBY

Taoauma 7

HacnopT (l)OHI[a OLCHOYHBIX CPEACTB AJIA l'[pOMC)KyTO‘lHOifI aTrecranumn

HaumeHnoBanue IInanupyembie Koambi HanMeHOBaHUE OLIEHOYHOI0
pa3nenos, pe3yJbTaThl 0CBOe- | HHIAMKATOPO cpeacTBa
TeMBbI nus OITIOIT B
AOCTHKEHUS
KOMIIeTeHIH
i
Paznen 1. Pa3zBuTHe TeOpHH U NPAKTUKH MOATOTOBKH JOKYMEHTAIbHBIX MyOJHKALMIT
B Poccun
Tema 1. Cym- | OIIK-5.  Cmoco6en | OIIK-5.1. Bomnpocsr k sx3ameny (1 cemectp):
HOCTh M 3Hade- | CaMOCTOSITEIILHO — TeopeTudecKre Bompockl Ne 1-3;
HHe TyOnmuKanuu | paboTaTh c — MPAKTUKO-OPUEHTUPOBAHHOE 3a-
ApPXUBHBIX pa3Iu4YHBIMU OLIK-5.2. nanue Ne 1
JOKYMEHTOB B | HCTOUYHHKaMHU
COBPEMEHHOM uHpOopMauH U
Poccun MPUMEHATE  OCHOBBEI OIIK-5.3.
nHPOPMAIOHHO-
AHATUTHYECKOU
JESITeNbHOCTH  TIPH
peleHnn
PO ECCHOHATTEHBIX
3a/1aq
Tema 2. Drtamsl | Te xe Te xe Bomnpocsr k sx3ameny (1 cemectp):
pasButus myOInu- — TeopeTndeckue Bonpocsl Ne 4-5;
Kallid apXUBHBIX — IPaKTUKO-OPHEHTHPOBAHHOE 3a-
JIOKYMEHTOB B nanue Ne 2
Poccuu
Tema 3. Tunsl | Te xe Te xe Bomnpocsr k sx3ameny (1 cemectp):

BU/IBI, (hopMBI
JIOKyMEHTAITb-
HBIX TyOJIMKanui

— TeopeTndeckre Bonpocsl Ne 6-8;
— MPaKTHKO-OPUEHTHPOBAHHOE 3a-
nanue Ne 3

Pasnesn 2. MeToauka moaAroTOBKH JOKYMEHTOB K MyOJIMKAIMHA

Tewma 4. Brissne- | Te xe Te xe Bomnpocsr k sx3ameny (1 cemectp):

HUE ©  0TOOp — TeopeTHuYecKue BOIpochl No 9-

JOKyMEHTOB K 12;

nyOnuKanuu - MIPaKTUKO-OPUEHTHPOBAHHOE
3aganue Ne 4

Tema 5. Cnenu- | Te xe Te xe Bormpocs! k 5x3ameny (1 cemecTp):

25



../../../../C:%5CUsers%5C%D0%9D%D0%B0%D1%82%D0%B0%D0%BB%D1%8C%D1%8F%5CDesktop%5C%D0%9E%D0%BF%D0%B5%D1%80.%20%D0%B8%D0%B7%D0%B4%D0%B0%D0%BD%D0%B8%D0%B5%20%D0%B4%D0%BE%D0%BA-%D0%B2%5C%D0%9B%D0%B5%D0%BA%D1%86%D0%B8%D0%B8.docx#__RefHeading___Toc443215769
../../../../C:%5CUsers%5C%D0%9D%D0%B0%D1%82%D0%B0%D0%BB%D1%8C%D1%8F%5CDesktop%5C%D0%9E%D0%BF%D0%B5%D1%80.%20%D0%B8%D0%B7%D0%B4%D0%B0%D0%BD%D0%B8%D0%B5%20%D0%B4%D0%BE%D0%BA-%D0%B2%5C%D0%9B%D0%B5%D0%BA%D1%86%D0%B8%D0%B8.docx#__RefHeading___Toc443215769
../../../../C:%5CUsers%5C%D0%9D%D0%B0%D1%82%D0%B0%D0%BB%D1%8C%D1%8F%5CDesktop%5C%D0%9E%D0%BF%D0%B5%D1%80.%20%D0%B8%D0%B7%D0%B4%D0%B0%D0%BD%D0%B8%D0%B5%20%D0%B4%D0%BE%D0%BA-%D0%B2%5C%D0%9B%D0%B5%D0%BA%D1%86%D0%B8%D0%B8.docx#__RefHeading___Toc443215768

(¢mka BocTpous-
BEJICHUS
JIOKYMEHTAaJIb-
HBIX HCTOYHHKOB
B MyONMKauu

— TeopeTnyeckue Borpockl Ne 13-
14;

— MIPaKTUKO-OPUEHTHPOBAHHOE
3ananue Ne 5

Tema 6. Pegaktu-
poBanue H
OPUHIUIB  CH-
cTeMaTH3aluu
TEKCTOB
JIOKYMEHTAaJIb-

HBIX UICTOYHHUKOB

Te xe

Te xe

Bomnpocsr k sx3ameny (1 cemectp):
— Teopernyeckue Bompocsl No 15-
16;

— MPaKTUKO-OPHEHTHPOBAHHOE
3ananue Ne 6

Pa3nen 3. CTpykTypa 10KyMeHTAJbHBIX IyOJIUKANMIA

Tema 7. 3aromno- | Te xe Te xe Bomnpocsl k sx3ameny (1 cemectp):
BOK KaK JJIEMEHT — TeopeTndeckue Bompochl Ne 17-
apxeorpaduye- 18;

ckoro odopmie- - MIPaKTHKO-OPUEHTHPOBAHHOE
HUSI IOKYMEHTa 3ananue Ne 7

Tema 8. | Te xe Te xe Bormpocsr k sx3ameny (1 cemecTp):
KontpomnsHo- — TeopeTuueckue Bompochl Ne 19-
CIIPABOYHBIE CBE- 20;

IEHUsT B apxeo- - MIPaKTHKO-OPUEHTHPOBAHHOE
rpaduyeckoM 3amanue Ne 8

odopmIiteHNH

JIOKYMEHTOB

Tema 9. | Te xe Te xe Bormpocsr k sx3ameny (1 cemecTp):

IlogroroBka Ha-
YYHO-CIPaBOY-
HOTO  ammapara
myOnuKanuii - ap-
XHUBHBIX
JTOKYMEHTOB

— TeopeTuyeckue Borpockl Ne 21-
22;

- MIPaKTHKO-OPUEHTHPOBAHHOE
3aganue Ne 9

6.2. Onucanne nokasaresjied 1 KpUTEPHEB OLICHMBAHUSI KOMIIETCHIIHI HA Pa3JINYHBIX
JTanax ux ()OpMHPOBAHNS, ONNUCAHUE KA OLlEHMBAHUSA

6.2.1. Ilokazamenu u Kpumepuu oUeHUGAHUA KOMREMEHUUTL HA PA3TUYHBIX

Imanax ux gopmuposanus

Taoauma 8

Iloka3aTe i M KPUTEPUH OLIECHMBAHUSA KOMIIETEHLUI

ILnanupyemsie IHoxka3zarean
pe3yabTaThl ¢()OpMHPOBAHHOCTH Kputepun onennBanus
ocsoenus OIIOII KOMIIETeH M
OIIK-5 — TMOHHMMaeT crneuupuky mnoucka, | OOydarommiicss o0xagaer HeobOXo-

aHaaM3a U PENAKTHPOBAHUS Pa3yIny-
HBIX HMCTOYHUKOB JOKYMCHTHPOBAH-
Hol nH(pOopMaIHK;

— TPUMEHSET METOasl HMH(pOpPMaIH-
OHHO-AHAIMTUYECKON NIEeITEILHOCTH
JUTSL PELLICHHS TOCTAaBICHHBIX 3a/1a4;
— cmoco0eH HMCIOJIL30BaThL 3HAHMS,
yYMEHUsI, BlaJeHus B mpodeccuo-

JIMMOM CHCTEMOM 3HAHMH, TOCTHT 0CO-
3HAHHOTO BJIAJICHHs] YMEHUSIMH, HaBbI-
KaMHl ¥ crocobamu npodeccruoHab-
HOM JesaTeNnbHOCTH. JleMoHcTpupyer
CIOCOOHOCTh ~ aHAJIM3MPOBATH, TIPO-
BOAWTH CpaBHEHHE H OOOCHOBaHUE
BHIOOpa METOAOB PELICHUS 3alaHHUl B
MIPAKTUKO-OPUEHTHPOBAHHBIX CUTYya-
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| HaJIbHOW J€ATENbHOCTH.

USX.

Taoauna 9

Jtanbl (OPMHUPOBAHUSA KOMIIETEHIUI

HaunmeHoBaHHe Tana

XapaxkTepucTuKa 3Tana

®opMBbI KOHTPOJISA

HauanbHeiii (BXogHOI) dTaml
hopmupoBaHUS KOMITe-
TEHIUHN

JlnarHocTvka BXOJHBIX 3HAHUU B
paMKax KOMITETEHIIUH

VYcerHBIM onpoc

Texymuii stan GopmupoBa-
HUS KOMIIETEHIIUN

Brimonnenne obyuarommmucs 3a-
JAHWH, HATIpaBJICHHBIX Ha (HOpMHU-
poBanme  kommeTeHuit  Ocy-
IIECTBJICHUEC BBIABJICHUA IMPUYNH

AKTHBHAs y4eOHas JICKIIUS;
CEMHUHApBI;  IMPAKTHYECKUE;
CcaMOCTOsITeIbHAS pabora:
MMICEMEHHas paboTa

NPEnSATCTBYIOMMNX 3((EKTUBHOMY
OCBOCHUIO KOMIICTCHIINH

[Ipomexyrounsiii (aTTecra- | OneHnBaHue COOPMHPOBAHHOCTH | IK3AMEH:
LMOHHBIN) 3Tanm (OPMHUPO- | KOMIIETEHIIMA  TIO  OTAEIBHOW | — OTBETHl Ha TEOPETHYECKHE
BaHUS KOMIIETECHIUI YacTH [JUCHMIUIMHBI MJIM JAHC- | BOIPOCHI;

LUIUIAHBI B LIETOM — BBINOJHEHHE TPAKTUKO-

OPHUCHTHUPOBAHHBIX 33I[3HI/II71

6.2.2. Onucanue wiKan oueHUGAHUA
Taoauma 10
6.2.2.1. Onucanue NIKaJbl OEHUBAHNUSA OTBETA HA DK3aMeHe

Onenka mo

N Onucanue ypoBHeii pe3yJibTaToB 00y4eHUst
HOMMHAJIbHOW IIKaJIe

OOyyvaromuiicss TOKa3blBaeT TIIyOOKWE, HCYEPIBIBAIONINE 3HAHUS B
o0beMe NPOWHAEHHON MPOrpaMMbl, YBEPEHHO ACHCTBYET IO HPUMEHEHHIO
MOJTY4YEHHBIX 3HAHUN Ha NPAaKTUKE, AEMOHCTPUPYS YMEHHUS U BIIAJACHUS,
OIPEJEIICHHBIE IPOTPaMMOil.

I'paMOTHO M TOTHYECKU CTPOHHO M3JIaraeT Marepuall npu OTBETE, yMeeT
(GopMyaMpOBaTh BBIBOABI W3 H3JIOKEHHOTO TEOPETHYECKOro MarepHaa,
3HAET AOIOIHUTEIbHO PEKOMEHAOBAHHYIO JIUTEPATYPY.

OOyyvaromuiicsi cocoOeH OeHCcTBOBaTh B HECTaHAAPTHBIX IMPAKTHKO-
OpPUEHTHPOBAaHHBIX cUTyauusix. OTBeyaeT Ha BCE JOMOIHHUTENbHBIE BOIIPO-
CBI.

Pesynbrar oOydeHHs MOKa3bIBACT, YTO JIOCTUTHYTHIH YPOBEHb OICHKH
pe3ynbTaToB 00yUeHHS MO AUCLUIIIMHE SBJISETCS OCHOBOU AJsl popMUpoBa-
HUSI COOTBETCTBYIOIIMX KOMIICTCHLIUH.

OT1an4HoO

Pesynprar 00ydeHus MOKa3bIBaeT, 4TO OOYUAIONTHIICS TPOAEMOHCTPHPO-
BaJl Pe3yJbTaT Ha YPOBHE OCO3HAHHOTO BIIAJICHUS Y4EOHBIM MaTepHaIoOM U
y4eOHBIMU YMEHHSIMHU, BIIAICHUSMH TI0 TUCLHUIUINHE.

JlomycKaeT He3HAYUTEeNbHbIE OIIMOKH TPH OCBELICHUH 3aJaHHBIX
BOIIPOCOB.

Obyuaromuiics crocoOeH aHaNM3UpOBaTh, MPOBOJWTH CPaBHEHHE U
000CHOBaHHE BBIOOpA METO/IOB PELICHUS 33/IaHUI B IPAKTHKO-OPUSHTHPO -
BaHHBIX CHTYaIMsX.

Xopomo

Ya0BaeTBOPUTEILHO Pesynbrar 00y4yeHus mokasbIBaeT, yTo oOydaroluiics obiazaer HeoO-
XOJUMOH CUCTEMON 3HAHMWA M BIAaJEET HEKOTOPBIMU YMEHHUSMH IO JHC-
LUIUIAHE.

OTBeThl U3MaraeT XoTsd U ¢ OIMOKaMH, HO HCIPABIAEMbIMH OCIE J0-
[IOJIHATEIBHBIX U HABOAALUX BOIIPOCOB.

OOyuaromuiicss crocoOCH MOHUMATh U WHTEPIPETUPOBATH OCBOCHHYIO
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WH(POPMAIINIO, YTO SBISIETCS OCHOBOW YCIIENTHOTO ()OPMHUPOBAHHS YMEHHUN
U BIQJICHUN JUI pELIECHHs] TPAKTUKO-OPUEHTHPOBAHHBIX 33/1a4.

HeynoBiierBopurenn-
HO

Pesynwrar 00yueHust 00y4aromerocs CBHIETEILCTBYET 00 YCBOCHUU MM
TOJILKO 3JIEMCHTAPHBIX 3HAHUH KITFOUSBBIX BOIIPOCOB IO TUCIUILIHHE.

JlonyiiieHHbIe OIMOKH W HETOYHOCTH B XOJI€ MMPOMEKYTOUHOTO KOHTPO-
T TIOKa3bIBAIOT, YTO OOYyYaroImIuics HE OBIaJeN HEOOXOAMMOM CHCTEMOU
3HAHUM U YMEHUM 10 AUCLUILIIHE.

OOyuaronuiicss JOMycKaeT rpyOble OMHOKM B OTBETE, HE MOHHUMAET
CYIIHOCTHU M3JIaraeMOTr0 BOIPOCA, HE YMEET MPUMEHSTh 3HAHUS Ha MPAKTH -
Ke, 1aeT HEIOJIHBIC OTBETHI Ha JOTIOJIHUTEIBHBIC M HABOISIINE BOTIPOCHI.

Onucanne MIKAJBI OLICHUBAHUA NMPU TECTUPOBAHUMA HA 0a3e TeCTOBBIX

MaTepuajoB HHCTUTYTA

OneHka Mo HOMHHAJIbHOM MIKaJe | % NpaBHJIbHBIX OTBETOB, MOJYYeHHBIX HA TECTHPOBAHUHU
OTIHUYHO ot 90 o 100
Xopouio ot 75 no 89,99
Y TOBIETBOPUTENHHO ot 60 mo 74,99
HeynosnerBopurenbHo menee 60
Taoauna 11
6.2.2.2. Onucanue MKAJIbI OLleHUBAHUS
Ycemnoe evicmynnenue (cemunap)
Heckpun- O0pa3uoBblii, 3aKOHYEHHBIIA, WN30:xeHHBIH, MunuManbHblii  O1eH-
TOPBI NPUMEPHBIIL; 10- NOJIHBIA OTBET PACKPBITHIN OT- oTBeT (Hey- Ka
CTOWHBIN MOJ- (xopoiuo) BeT (Y10BJIETBO- JI0BJIETBOPU-
pa:kaHusl OTBET PUTEJIBLHO) TeJIbHO)
(oTIM4HO)
Packpeitue | IlpoGinema  pac- | IIpobnema pac- | Ilpobrema  pac- | IIpobGnema HE
mpoOJeMbl | KpbITa MONHO- | KpbiTa. [IpoBesieH | KppiTa HEe TONHO- | packpbita. OTCYT-
creto. [lpoBeneH | aHamu3 mpoOJIeMbl | CTHIO. BBIBOIBI HE | CTBYIOT BBIBOIBI.
aHaju3 npobJjeMbl | 0e3  NPUBJICUYCHUS | COCNaHbl  W/WIK
C TIPHUBICYCHUEM | JIOTIOTHUTEIBHON BBIBOJIBI HE
JOTIOJTHATENFHON | muTepatypsl.  He | 000CHOBaHBEI.
nuTepatypsl. BbI- | Bce BBIBOABI clena-
BOIBI 00OCHOBA- | HBI W/HWIM OOOCHO-
HBI. BaHBI.
IIpencras- | IlpencraBnsiemas | IIpencraBnsiemas IIpencrasisgemas | IIpencrasissemas
JIeHUe uHpopManust cu- | uHbpopManuss  cu- | HHQopManus He | HHPOpPMALHS
CTEMaTH3HPO- CTEMATH3HPOBAaHA U | CHCTEMAaTH3UPO- | JIOTHYECKU HE
BaHa, IIOCJIENO- | TOCIENOBaTeNbHA. | BaHA W/WIM HE TO- | CBS3aHA.
BaTenbHa W JorH- | Mcmonbs3oBaHo clieioBaTelbHa. He wucnons3oBa-
4eckl  cBs3aHa. | OonmpiimHCTBO He- | Ilpodeccronans- | HBI  mpodeccuo-
Hcnonb3oBanbl 00XOJUMBIX  TPO- | Has TEPMHUHO- | HATBHBIE TEPMH-
Bce HE0OX0oUMBIE | (eCCHOHATBLHBIX JOTHS WCIIONB30- | HBI.
npodecCHOHaANIb- | TEPMUHOB. BaHa MaJIo.
HBIE TEPMHHBI.
Odopmite- | lllupoko wucmonb- | Mcmonp30BaHbI Hcnonb3oBaHbl He wucnonb3oBa-
HUE 30BaHbl HHpOpMa- | HHGOpMANMOHHBIE | UH(OPMAIMOH- HBl uMH(pOpManu-
[IMOHHBIC TEXHO- | TEXHOJOTUH HbIE TEXHOJIOTHH | OHHBIE TEXHO-
JIOTHH (PowerPoint). (PowerPoint) JIOTUH
(PowerPoint). Ot- | He Gonee 2 omm- | 9aCTUYHO. (PowerPoint).
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CYTCTBYIOT omm0O- | 60k B mpexacraBis- | 3—4 omuOku B | bomsme 4 omm-
KA B MPEACTaBIsA- | eMOW HHPOpMAIMK. | TIpEACTaBiIsieMoil | OOK B MpencTaB-
eMoii uH}popMa- MH(QOPMALHH. nseMon
LIHH. nHpOopMarm.
OtBetsl Ha | OTBETHI Ha | OTtBetnl Ha Bompo- | Tompko  oTBeTsl | HeT oTBeTOB Ha
BOTIPOCHI BONPOCHI TOJIHBIE | CbI TIOJNHBIE W/WIM | Ha JEMEHTApHbIC | BOMPOCHI.
C TPHUBEICHUEM | YACTUYHO IOJHBIE. | BOIPOCHL.
MIPUMEPOB.
Ymenune CB00O0IHO CobomHO nepxwut- | CkoBaH, oOpar- | CkoBaH, o0Opart-
JepKaThCsl | ACPKUTCA Ha | c1 Ha ayIWTOPHH, | Has CBSI3b C aylu- | Has CBS3b C ayAu-
Ha ayIOuTo- | ayAUTOPHH, MO IEPKUBACT TOpHEH 3aTpylHe- | TOpueil  OTCyT-
puH, Croco0eH K | OOpaTHyIO CBsI3b C | Ha. CTByeT, HE CO-
KOMMYHH- | UMIIPOBHU3AIIHH, ayJUTOpHUEH. OMogaeT HOPMBI
KaTUBHBIE | YUUTBHIBAET peud B IIPOCTOM
HaBBIKU 00paTHYIO CBSI3b C BBICKA3bIBaHMHU.
ayIUTOPHEH.
Hror
[Tucemennas padota (pedepar u T. 11.)
o | o ° d
- -NE-
Kpurtepun ouenku = & = =
e | | 8 >
o || x| 2
»

O00cHOBaHME aKTyaTbHOCTH TEMBI

KauecTBO olieHkH cTerneHu pa3pabOTaHHOCTH TEMBI B CHEIMALHON JIUTEpa-
Type

Cremnenp peanu3aluy MOCTABICHHON 1IN U 3a1a4

O061beM u riryOuHa pacKpbITHS TEMbI

Hannine matepuana, OpHeHTHPOBAHHOTO HA TIPAKTHYECKOE HCIIOIh30BaHHE

JocToBepHOCTh 1 OOOCHOBAHHOCTh TOYYEHHBIX PE3yJIbTaTOB U BHIBOJIOB

Crerenn OPUTUHAJIBHOCTU TEKCTA

SPYIII/IHI/IH, HCIIOJIb30BAHNUE MCKIUCIHUITIIMHAPHBIX CBs3CH

CoOmonenne TpeOoBaHu K CTPYKType paboThI

KadectBo odopmieHms paboThl ¢ yaeToM TpeboBaHU

WndopmanmonHas KynbTypa (LIUTHPOBaHKE, 0QOPMICHHE CIICKA UCTIONIB30-
BaHHOH JIUTEPATYpPHI)

OO0mas oneHka

[IpakTuKO-OpHEeHTHPOBAHHOE 3aJaHHE

Ouenka no
. XapaKkTepHCTHKH 0TBeTa 00y4aromerocs

HOMMHAJIbHOI 1IKajIe

OTan4Ho OO0y4JaroIuiCsl CAaMOCTOSATENBHO U MPABUIIBHO PElIHi yueOHO-TIpodheccH -
OHAJIBHYIO 33]1a4y, YBEPEHHO, JIOTUYHO, ITOCJIE0BATENbHO U apTyMEHTH -
POBaHHO W3JaraJl CBOE peIIeHHe, HWCIONB3Ys MPOdeCCHOHATBHYIO
TEPMHHOJIOTHIO.

Xopouo OOyuaromuiicsi caMOCTOSATENFHO W B OCHOBHOM MPaBWJIBHO PEIIHI
y4eOHO-IPOPECCHOHANBHYIO 3aJady, YBEPEHHO, JIOTHYHO, IOCIIEN0-
BaTENIbHO W apTyMEHTHPOBAHO M3JIarajl CBOE pEIIeHHE, UCTIONB3Yys MpPO-
(hecCHOHABHYIO TEPMHUHOJIOTHIO.

YnoBiIeTBOPHUTETBLHO OOyuaromuiicsi B OCHOBHOM pelni yueOHO-IpodecCHOoHaIbHYIO 3a1auy,
JIONTYCTHJI HECYHIECTBEHHBIE OIIMOKH, ci1alo apryMEeHTHpOBal CBOE
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HOMHWHAJILHOM IIIKaJIe

OneHka no

XapaKkTepUCTUKHU 0TBETa 00y4ar0Ierocs

PECIICHUC, IIYTAsACh B HpO(bCCCI/IOHaJ'ILHI:IX TTOHATHAX.

HeynoBjeTrBopuTEIbHO

OOyyaromuiics He pemni YIeOHO-TIpoheCCHOHATBHYIO 3a/1a9y.

6.3. TunoBbIe KOHTPOJIbHBIC 32JaHUS WJIH MHbIC MAaTEPHAJIbI, HCOOXOAUMBIE 15
OLIeHKM 3HAHMI, yMeHMIi, BJIaJeHN i, XapaKTepu3yIIuX 3Tanbl GopMHPOBAHUSA
KOMIIEeTCHI[HIi B Npoiecce 0CBOCHUs1 00Pa30BaTeJIbHOM MPOrpaMMbl

6.3.1. Mamepuainwl 0131 nO020MOBKU K IK3AMEHY

Tabamua 12
MarepuaJibl, He00X0AUMBbIE 151 OEHKH 3HAHUI
(mpuMepHbIe TeopeTHYECKHE BONPOCHI) K IK3aMEHY
Ne l'I Kon
i puMepHbIe (POPMYITUPOBKH BOIPOCOB KOMIeTe NI
1. [loaroroBka AOKyMEHTANBHBIX MyONHMKaUui Kak (opma HCIOIB30BaHUS ap- OIIK-5
XHUBHBIX JJOKYMEHTOB.
2. MeTo1070THIEeCKHE OCHOBBI CO3/IaHUS JOKYMEHTAIBHBIX Iy O IHMKAIIH. OIIK-5
3. OTHUeCcKHe U I0pUANIECKHE 0COOCHHOCTH MOATOTOBKH JTOKYMEHTAIBHBIX My0- OIIK-5
JINKAIlMK B COBPEMEHHBIN NEPUO/IL.
4. N3nanue apXMBHBIX IOKYMEHTOB B JOPEBOJIOIIMOHHBIN MEPUO/I. OIIK-5
5. JlokyMeHTaTbHBIC MyOJIMKAITHH B COBETCKOM M ITOCTCOBETCKOM MPOCTPAHCTRE. OIIK-5
6. Turnbl U31aHUI TOKYMEHTOB. OIIK-5
7. Buapl u3nanuid JOKYMEHTOB. OIIK-5
8. @DopmBbl U cITOCOOBI M3AAHUHN JIOKYMEHTOB. OIIK-5
9. [TpuHIUIIBI BEISBJICHUS HCTOPUYECKUX JOKYMEHTOB, crieliu(hKa IOUCKA. OIIK-5
10. Kpurepnn ot6opa TOKYMEHTOB K ITyOIMKAITHH. OIIK-5
11. OT100p JOKYMEHTOB IS M3TaHUN Pa3IMYHbBIX TUIIOB M BUIOB. OIIK-5
12. | BpIOOp TEKCTa JOKYMEHTOB. OIIK-5
13. | IlpaBusia Bocipou3BeI€HUS TEKCTA JOKYMEHTA. OIIK-5
14. | BocnpousBejeHue OTACIbHBIX PEKBU3UTOB JIOKYMEHTA. OIIK-5
15. | OcoOGeHHOCTH peTaKTHPOBAHHS TEKCTa Y OIMKAITHH. OIIK-5
16. | I[IpuHIMIBI cUCTEMAaTH3AIMU TOKYMEHTOB B IyOJIMKAIUH. OIIK-5
17. | 3aroioBOK Kak 3JIEMEHT apxeorpaduueckoro ohopMiIeHHs JOKYMEHTA. OIIK-5
18. | IIpaBuia oopMIIEHHS 3aroJIOBKOB B M3IAHMIX Pa3IHYHBIX TUIIOB U BHIOB. OIIK-5
19. | Jlerenas! (KOHTPOJIBHO-CITPABOYHBIC CBEICHHS) TEKCTOBBIX JOKYMEHTOB. OIIK-5
20. | KoHTposbHO-CIIPaBOYHBIE CBECHH ayINOBU3YaIbHBIX TIOKYMEHTOB. OIIK-5
21. [TpuHIIMTIBL, 11eNTH, 33191 KOHBOMPOBAHHUS JOKYMEHTA B ITyOJIHUKAIIHH. OIIK-5
22. | DneMeHTHl HAyYHO-CIPAaBOYHOTO amnmapara apXuBHBIX MyOIMKAMKA U [TpaBuiIa OIIK-5
UX 0(OpMIICHHSI.
Taoauua 13
Marepuanbl, He00X0AMMBbI€ /1JI51 OLEHKH YMEHUI 1 BJIaJeHn i
(mpuMepHbIe NPAKTUKO-OPUEHTHPOBAHHbIE 3aJaHNS)
Ne Tembl IpUMepHbIX Kon
n/n NMPAKTUKO-OPUEHTUPOBAHHBIX 3aaHU i KOMIIeTeH Uil
1. CyIIHOCTh U 3HaueHHUE MyOHMKAIMY apXUBHBIX JOKYMEHTOB B COBPEMEHHOU OIIK-5
Poccun
2. Otarbl pa3BUTHS MyOIMKAIIMK apXUBHBIX TOKyMEHTOB B Poccnu OIIK-5
3. Twunel, BUIBL, GOPMBI JOKYMEHTAIBHBIX TYOJIHKAIUH OIIK-5
4. BrisiBiieHre 1 oT00p TOKYMEHTOB K Iy OJIMKAIIH OIIK-5
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Crennduka BOCIpOU3BEIEHHUS TOKYMEHTAIBHBIX NICTOYHUKOB B yOJIHKAIUN OIIK-5
PengakTupoBanne M MPUHLMIBI CHCTEMATU3ALMHA TEKCTOB JOKYMEHTAIBbHBIX OIIK-5
MCTOYHHUKOB
3aroI0BOK Kak 2JIEMEHT apxeorpadnaecKkoro opopMIeHHS JOKYMEHTa OIIK-5
KoHTponsHO-cTIpaBOYHBIE CBEACHUS B apxeorpaduieckoM ohOopMICHUH OIIK-5
JOKYMEHTOB
[MoaroroBka Hay4HO-CIPAaBOYHOTO ammapaTa MyOJIMKaluil — apXUBHBIX OIIK-5
JTOKYMEHTOB

[S—

*

10.
11.

12.
13.
14.
15.

6.3.2. Temvt u memoouuecKkue yKazanus no noo2omoeke peghepamoas,
Jcce U meopUecKux 3a0anuil no OUCUUNIUHe

Tembl pedepaTon

OnepaTtuBHOE H31aHNUE JOKYMEHTOB B ApXHBHOM JICIIC.

NudopmanoHHast eMKOCTh apXUBHBIX JOKYMEHTOB.

PekBU3NTHI apXUBHBIX JOKYMEHTOB B MIPOIECCaX MOJATOTOBKU JOKYMEHTAIBHBIX ITy0-
JIAKAIUH.

Crienuduka MmoArOTOBKY M3IaHUH apXUBHBIX IOKYMEHTOB Ha COBPEMEHHOM 3Tarle.
W3narenbckas AeSITENbHOCTh apXWUBHBIX YyUpexaeHuid Ypamna (1o BbIOOpY 00y-
YaIoIerocs).

TexHOTpOHHBIE TOKYMEHTHI — HHPOPMAIIMOHHAs 6a3a apXUBOBEICHHSL.

CoBpeMeHHbIE MPUHTEPHBIE M PYKOITUCHBIC TEKCTHI JOKYMEHTOB KaK OOBEKTHI ITyOITH-
Kalluu.

[TybnmukaTopckast IesiTeIbHOCTh apXuBa (110 BBIOOPY 00yYarOIIerocs).

DNEeKTPOHHBIE W3JIaHUSl ApPXUBHBIX JOKYMEHTOB: XapaKTepUCTHUKAa OCOOCHHOCTEH H
CIIOCOOBI MOATOTOBKH.

Knaccudukanus apXuBHBIX U3JJaHUI: COBpEMEHHBIE TIOJXOIbI K COCTABICHUIO.
HopMmartuHas 6a3a orepaTuBHOTO U3IaHUS JOKYMEHTOB: OCOOEHHOCTH U HEIOCTATKH,
MIEPCTIEKTUBBI PA3BUTHSL.

ABTOpPCKOE TIPABO U €T0 peau3alysl B MOATOTOBKE M3IaHUN apXUBHBIX JOKYMEHTOB.
ApxuBHas MyOIUKalMs Kak BTOP)KEHHE B TIPOIILIOE.

CoBpeMeHHAst METOIOJIOTHS ITOJATOTOBKH aPXUBHBIX ITyOTUKAITHH.
HayuHo-cnipaBouHBIif anmapaT COBPEMEHHOTO TOKYMEHTAILHOTO U3JaHHs: 0COOCHHO-
CTH TTOATOTOBKH.

Memoouueckue ykazanus

[Ipucrymnas K BBINOJHEHHUIO 3aJaHU/, 00ydaronMiics TOJHKEH 3HaTh, 4YTO padorta Oy-

JIeT 3a4TeHa MIPH YCIOBUHU COOJIOICHHUS CASAYIOIMNX TPeOOBaHMIA:

1. 3HaHuE TEKCTOB PEKOMEHJOBAHHOM JINTEPATYPHI U UCIOJIb30BAaHUE 3TOTO 3HAHUS

B pabore.

2. Hcnonp3oBaHue 00ydarOUIMMCsl HECKOJIBKUX MCTOYHHUKOB (cTaTel, MOHOrpadui,

CIIPAaBOYHOMU W APYTOM JTUTEPATYPHI) UTsl PACKPHITHSI N30paHHOMN TEMBI.

3. Kynbrypa u akageMuuecKkiue HOpMbI U3JIOKEHHUS MaTepualia: 00sA3aTeNIbHOE yKa3a-

HHUE Ha MCTOYHHUKH, IPAaMOTHOE [IUTUPOBAHHE aBTOPOB (MPSAMOE M KOCBEHHOE), OINPEICIICHUE
COOCTBEHHOM MO3UIMH U 00513aTeNbHBIM COOCTBEHHBIN KOMMEHTAPHH K MPUBOIUMBIM TOUKAM
3peHusl.

4. Cobmonenue TpeOOBaHUH K CTPYKTYpe U 0(pOpMIICHHUIO.

Tpebosanus k cmpykmype u oghopmaeHuro
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Crpykrypa. PaGota cocTout u3: BBeleHHs, OCHOBHOM 4acTH, 3aKiroueHus. Bo BBene-
HUU HEOOXOAMMO OINPEAETUTH 1Ieb U 3a7a4u paboThl. B ocHOBHOM YacTu 00s3aTeNbHBI CChLI-
KM Ha HOMepa OnbOmuorpaduieckux 3ammuceil B CIUCKE MCIOJIb30BaHHON JIHUTEpaTypsl. B 3a-
KIIFOYEHUH HEOOXOMMO clielaTh OCHOBHbBIE BBIBOJbL. CIHCOK MCIOIB30BAHHOM JTUTEPATYypPhI
MIOMEIIAETCs TocIie 3aKimoueHus. bubanorpaduueckue 3anucu HyMepylOTCs U pacloiaraior-
cs B alipaBUTHOM TOPSJIKE.

Odopmaenue. [lpudt rapautypst « Times New Romany, kernes 12 unm 14, gepes 1,5
uHTepBasa. PaboTy nevyaraTh Ha OJJHOM CTOPOHE CTaHIAPTHOrO JucTa Oymaru gopmara A4 c
coOmroienreM moseit: iepoe — 30 MM, ipaBoe — 20 MM, BepxHee — 20 MM, HIKHEE — 20 MM.

BrinonnenHnas pabota 10kKHa OBITH CKpeIUIeHa.

Pabota oTKpbIBaeTcs TUTYJIBHBIM JIUCTOM. 3aTeM cienyer «OrnasneHue». [lopsiako-
BbIE HOMEpa CTPaHMI] YKa3bIBAIOTCSI BHU3Y CTPAHUIIBI C BBIpABHMBAaHHEM OT LieHTpa. He no-
MyCKAaeTCd pAacCTaHOBKAa HyMEpAaIMU CTpPaHMI] OT Pyku. [lepBoi cTpaHMIlEl CUHATAETCS TH-
TYJBHBIN JIMCT, HO Ha HeM udpa «1» He craButcs. Kaxaslil pa3aen Bcerja HauMHAETCs C
HOBOH CTPAHMIIBI.

6.3.3. Memoouueckue ykazanus no blnoJIHEHUI0 KYPCOBOU padomuwl
Kypcogas paboTa mo nucuuriiae yaeOHbIM TUTAaHOM HE MPEAYCMOTPEHA.

6.3.4. Tunoevie 3a0anusn 0na npogedeHUs MeKyuiezo0 KOHmpous
dopmuposanua komnemenyui

6.3.4.1. Ilnanpl ceMMHAPCKUX 3aHATHI
Cemunap Ne 1
Tema: «CyIuHOCTH M 3HAYEHHE NMYOJIUKALUN APXMBHBIX IOKYMEHTOB B COBPEMEHHOM

Poccun»
CeMuHap npoxoJuT B popMe TUCKYCCUU

Bonpocul o4 duckvecuu:

[Ipenmer apxeorpaduu U ero 3HaAYSHHE IS H31aTEIILCKOM JesITeTbHOCTH apXHBOB.
OOpaboTka TOKyMEHTa B apXUBHBIX yUpexJIeHusx Poccun.
3. Uzpmanme nokymeHTOB B Poccuu: MCTOpUYECKHE ATAITBI PA3BUTHSL:
a) apxeorpagust XVII- XVIII BB.;
0) apxeorpadus XIX B.;
B) apxeorpadus XX B.
4. Crpykrypa U QpyHKIUH ITyOIHKATOPCKOM NeSTETFHOCTH COBPEMEHHBIX apXHBOB.
5. CranpapTu3anus TEPMHUHOJIOTUU U TEXHOJIOTUHU MPOLIECCOB apXxeorpaduueckoil oopa-
OOTKH TOKYMEHTOB.
6. IIpaBoBbIe aCEKTHI MOATOTOBKH JIOKYMEHTAJIBHOM apXUBHOM IMyOIMKalnu:
a) nHGOpMaIMOHHAsI 0€30MACHOCTh JJOKYMEHTAIBHOU MyOJIUKAIUH;
0) 3aKperieHre I0pUINYeCKOl OTBETCTBEHHOCTH;
B) BOIIPOCHI aBTOPCKOTO MpaBa.
7. Dtudeckue TpeOOBaHUS, IPEIbIBIsAEMbIE K TOKYMEHTAIbHON MyOINKaIIUH.
8. Meroanveckre NPUHIHIGI bl IIOATOTOBKH HAYYHOW JOKYMEHTAIBHOM IMyOIHKaINu.

N —

Marepuansl 1 OATOTOBKM ceMuHapy cM. Paspen 7. [lepeueHp medaTHbBIX U JJIEK-
TPOHHBIX O0Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYpPCOB HEOOXOMUMBIX IJIi OCBOCHHUS
JCLHATIINHBL.
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JlomoHUTEIbHBIE MaTepUalbl K CEMHHAPY BBISBISIOTCS B paMKaX CaMOCTOSITEIBHON
paboTHI.

Cemunap Ne 2
Tema: «BoisiBi1eHre U 0TOOP JOKYMEHTOB K IyOJMKAIIUID)

CeMuHap npoxoauT B popMe IUCKYCCUU

Bonpocwl o5 duckvecuu:

1. JlokyMeHT kKak OOBEKT aHATUTHUKO-CHUHTETHYECKOW 00paboTku. Buabl apXUBHBIX
JIOKYMEHTOB.

2. PexBU3HUTHI JOKyMEHTA KaK 3JIEMEHTHI €T0 apxeorpaduaeckoro opopmMieHusI.

3. TloHATHS «OMHOYACTHBIM JOKYMEHT», «MHOTOYACTHBIH JIOKYMEHT», «COCTaBHas
9acTh  OJHOYACTHOTO JOKYMEHTa», «IEPBHYHBIA JOKYMEHT», «BTOPWUYHBIH
noKkyMeHT». Crienuguka momcka.

4. TIpyHIWTIBI BEISIBICHUS TOKYMEHTOB JIJIS ITy OJTMKAITHH.

Kputepuu BbIsIBIEHUS 1 0TOOpa JOKYMEHTOB, ClIeU(HKa UX IPUMEHEHUSL.

6. BrisBieHne 1 0TOOP TOKYMEHTOB ISl M3IaHUH pa3TMYHBIX TUTIOB U BHJIOB:

a) 0TOOp TOKYMEHTOB JJISl M3/1aHUi HAyYHOTO THIIA;
6) oTOOp AOKYMEHTOB JUIsl U3JAHUN HAyYHO-TIOMYJISIPHOTO ¥ Y4eOHOTO TUIIOB.
7. Kputepun BbiO0Opa TeKCTa JOKYMEHTOB:
a) BEIOOp TEKCTa JIOKYMEHTOB Ha TPAJUITUOHHBIX HOCHTEIISX;
6) ocobeHHOCTH BBIOOpA M BOCIPOM3BEIECHUS TEKCTOB ayJAHOBU3YalbHON HOKYMEH-
TaIHH.

e

Marepuainbl 11 TOATOTOBKM cemMuHapy cM. Pasgen 7. IlepedeHb medaTHBIX M AJIEK-
TPOHHBIX 00pa30BaTENbHBIX M HH(YOPMAIIMOHHBIX PECYPCOB HEOOXOIMMBIX IS OCBOCHUS
JIACIIUTUTUHBL.

JlononmHUTENBbHBIE MaTEPUAbl K CEMUHAPY BBISBISIOTCA B PAMKax CaMOCTOATENbHOU
paboTHI.

Cemunap Ne 3
Tema: «3aroJ10BoK Kak 3j1eMeHT apXxeorpagu4eckoro opopMiIeHUs1 JOKYMEHTa»

CeMuHap npoxoJuT B popMe TUCKYCCUU

Bonpocul o4 duckvecuu:

1. JlokymeHTasIbHasH MyOIMKalus Kak "BTOp>KeHue' B MpoIIoe.
Crneuunduka apxeorpadudeckoro ohopMaeHUs T0KyMEHTA.
3. 3aroyioBoK U 0COOCHHOCTH O(DOPMIICHHS €ro 3JIEMEHTOB 3aroJioBOK U OCOOCHHOCTH
0(OpPMIICHHUS €r0 IIEMEHTOB:
a) MOPSAKOBBII HOMEP TOKYMEHTA U €Tr0 Pa3HOBUIHOCTD;
0) aBTOp U aapecar JOKYMEHTa;
B) 0003HAUYEHHE COJECPKAHUS TOKYMEHTA;
T') JaTUPOBKA JOKYMEHTA U €T0 JIEIONPOU3BOICTBEHHBIH HOMED;
J1) MECTO COCTaBJICHUS JOKYMEHTA.
4. Croeuuduyeckue 3IEeMEHThI B COCTaBe 3arojIoBKa K BOGHHBIM JIOKYMEHTaM M MpaBuia
ux 0OpMIICHHUSL.
5. TlpaBuna odopmieHus apxeorpaduyecKux 3arojiOBKOB B H3TAHHUSX Pa3IUIHBIX
THUIIOB U BHJIOB:
a) Hay4HBIX;

33


../../../../D:%5C%D0%A3%D1%87%D0%B5%D0%B1%D0%BD%D1%8B%D0%B5%20%D0%B4%D0%B8%D1%81%D1%86%D0%B8%D0%BF%D0%BB%D0%B8%D0%BD%D1%8B%5C%D0%9D%D0%9E%D0%92%D0%AB%D0%95%20%D0%94%D0%98%D0%A1%D0%A6%D0%98%D0%9F%D0%9B%D0%98%D0%9D%D0%AB%5C%D0%9E%D0%BF%D0%B5%D1%80.%20%D0%B8%D0%B7%D0%B4%D0%B0%D0%BD%D0%B8%D0%B5%20%D0%B4%D0%BE%D0%BA-%D0%B2%5C%D0%9B%D0%B5%D0%BA%D1%86%D0%B8%D0%B8.docx#__RefHeading___Toc450114551

0) Hay4HO-TIOIYJISIPHBIX;
B) y4EOHBIX;
T') U3JJAHUSAX TIEPUOANYECKOM TTeYaTH.
6. BO3MOXXHOCTH W YCIIOBHS COKpAalICHHS COCTaBa 3JIEMEHTOB apxeorpadudeckoro
3aroJjoBKa.

Marepuainbl 111 TOATOTOBKM cemuHapy cM. Pasnen 7. IlepedeHb medaTHbIX U DJIEK-
TPOHHBIX 00pa30BaTENbHBIX M HHMOPMAIIMOHHBIX PECYPCOB HEOOXOIMMBIX JISI OCBOCHUS
JIACLIUIUIUHBL.

JlononHuTEIBHBIE MAaTEPUAIIBI K CEMUHAPY BBIABISIIOTCA B PAMKax CaMOCTOSITEIBHOU
paboTHL

6.3.4.2. 3aganus 1JiA NPAKTHYECKUX 3aAHATHIA

[IpakTuueckas padora Ne 1
Tema: «ITanbl pa3BUTHS NY0JUKALMH aPXHUBHBIX I0KYMeHTOB B Poccum»

Llenb pabomul — U3Y4HUTH STAMbl MOATOTOBKU JTOKYMEHTAJIBHBIX MyOsnKkaiuii B Poc-
CHH.
3aoanue u mMemoouxa 8blNOAHEHUS

Hcnons3ys NEKIMOHHBIN MaTepHrall, MaTepuaibl IEPUOANYECKUX U3aaHul, IaTepHeT-
pecypcoB, a TaKkKe MaTepuasbl ydeOHBIX U3/IaHHUH, 3alI0JTHUTh IPUBEACHHYIO HUXKE TaOIHILy:

Hcropuyecknii DOUO HaumenoBa- |Buabl my6-| I'ocymapcTrBeHHble HaunmeHnosa-
nepuoj KpaeBeIo0B,| HHE MPOCK- |JHKYEeMbIX |OPraHu3anuu 1 odme- HHA KYp-
apxeo- |TOB U cepuil | apXUBHBIX | CTBEHHbIE 00beUHe- HAJIOB, IIy0-
rpagos AOKYMEH- HOKYMeH- | HHS IO MOATOTOBKE JIMKOBABLIMX
TaJbHBIX TOB JOKYMEeHTAJbHBIX apXuUBHBbIE
nyO0JuKanmi nyO0JuKanmi MaTepuaJbl
IlepBas o-

nosuHa XVIII
B.

Bropas o-
mouHa XVIII
B.

IlepBas no-
noBuHa XIX B.
Bropas no-
JnoBuHa XIX B.
XX B.

[IpakTuueckoe 3ansarue Ne 2
Tema: «Tunsl, BUAbL, pOPMbI JOKYMEHTAJIBHBIX YOJINKALMI»

[lenv pabomul — chopMUPOBATH HABBIK ONPEACICHUS TUIA, BUIA U (HOPMBI TOKyMEH-
TaJbHOMN ITyOIMKAIIH.
3aodanue u mMemoouxka 8bINOJIHEHUSL.:

1. Ucnonb3ys pecypchl cetu UHTEpHET HAalUTH CIEayIOIIUe MaTepUalbl:
1) Ha opunmansHOM caiite OOBEAMHEHHOTO TOCYJapPCTBEHHOTO apxuBa YensiOnHCKOH
obnactu B pazzene «/lesarenbHocTh» — «V31aHus apxuBay HANTH CIeAYIOLINe U3TaHUS:
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— Yenabdunckas cyoepnus, 1919-1923 ee.: abpuc ucmopuu: cOOPHUK JTOKYMEHTOB /
coct., Hay4d. pea. M. A. bazanoB. — Yemsaounck, 2019. — 647 c. : wun. — URL: https://
archive74.ru/sites/default/files/chelvabinskava guberniva.pdf;

— Bex komcomona: ucmopus 6 oomoepaguax / [pen. xon.: H. A. Autunus u ap.]. —
Yensiounck: Dnedanr, 2018. — 256 c¢. — URL : https://archive74.ru/sites/default/files/
vekkomsonola/mobile/index.html,;

— 1917 200. FOoxcuwiti Ypan: cb. dok. u mamepuanog / coct., Hayd. pea. H. A. A=-
tunuH, E. II. TypoBa. — Yensabunck, 2017. — 286 c¢. — URL : https://archive74.ru/sites/
default/files/1917/mobile/index.html#p=7.

2) Ha caiitre «Ilopran apxussl Poccum» (http://www.rusarchives.ru), HaiiTu pasuen
«U3nanust m myOnukanumy, BeIOpaTh B pyopuke «llepuoandeckue usnanusy acvpuan « Ome-
uecmeeHHble apxugvly, epeitu B pasznen «CoaepxkaHue HOMEPOB» U BeIOpath Ne 2 3a 2020
2.; B ConmepxaHuy TaHHOTO HOMeEpa KypHasla BBIOpaTh paznen «/lyonukauuu 0OKVMeHmoey
(c. 92-115), npoaHanu3upoBaTh MPUBEICHHYIO B JAHHOM pa3zeiie MyOJIMKaIIIO;

3) 3alitTm Ha calWT oKypHana «Becmnux apxusucma» 10 cceuike (http://
www.vestarchive.ru) uiu mo 3amnpocy B MOMCKOBOM cTpoke «BectHuk apxuBucrta — Homepay,
BEIOpaTh N2 2 3a 2017 e. ; B ComepkaHUM JAHHOTO HOMEpa KypHaia meperT B pasaen «Ha-
VUHAs nYOIUKAUUA apXusHvlx 0oKvMenmosy (c. 258-271), mpoaHanu3upoBaTh IPUBEIECHHYIO B
JTAHHOM pa3zelie myOIrKaIHo.

2. IlucbMEeHHO MpoaHATM3UPOBATh KKl U3 MATH UCTOYHUKOB MO MEPEYNCICHHBIM
HUKE ITyHKTaM.

I. Tun AOKYMeHTasIbHOW Ny6nnkKauumn
1. Tun myOnuMKamuu MO CTENEHW YTpaThl JOKYMEHTaMH CBOCH NEpBOHAYaIbHOW IIETICBOM
byHKIMY:
— onepamuénas nyonuKayus,
—  nyonuKayus UCMOpUYecKo20 UCMOYHUKA,
—  KOMOUHUPOBAHHAS NYOIUKAYUSL.
3. Tun myOnuKkanuu Mo eIy BKIIOYSHHUS TOKYMEHTOB:
—  HayuHull,
—  HAY4YHO-NONYAAPHbILL
—  YueOHblll.
2. Twun nyOaukammu mo cnoco0y BOCTIPOU3BEACHHS JOKYMEHTOB:
— munoepaghckasn nyoauxayus,
— Hemunoepagckas nyoauxayus,
—  MeXHOMPOHHAS NYOIUKAYUSL.

II. Bug nyébnukaumn
— nogonoosas nybauxayus,
— memamuyiecKkas nyoauKayus,
— nosudosas nyonukayus,
—  nybauxayus 00H020 Iuyd.

III.dopma ny6bnmkauumn
— neuwamuas nyonuxayus (kopnyc (ceoo), cepus, cOOpHUK, MOHOU30AaHUe, albOOM, OVK-
Jlem, naaKam, OMKpuIMKa, nyoauKayus 6 NepuoOUYecKUx U NPoOOHCaArOUWUXCI U30a-
HUSIX, NYOIUKAYUS 8 NPUTONCEHUAX K HAYUHO-UCCIe008AMENbCKUM UNU HAYYHO-NONY-
JISIPHBIM MPYOaM U 8 UX mexkcme),
—  91eKMPOHHAS NYOIUKAYUSL (cunepmexcm, Myibmumeoud, 6aza OaHHbIX),
—  nyoauxayus Ha NIEeHOYHLIX HOCUMENAX (MUKPODUIbM, MUKPODULUA).
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[Ipaktuueckoe 3ansitue Ne 3
Tema: «Cneuuduka BocnpousBeeHHs JOKYMEHTAJbHbIX HCTOYHHUKOB B IY0JIMKAIIMID)

ueﬂb QCI6OI’I’Zbl — 3aKpCIUTh HABBIKU COKpaIHeHHOfI nepeaadn T€KCTa JOKyMEHTOB.

3adanue u Memoouxka 8blNOAHEHUS

1. Ucnmonw3ys pecypcel cetn MHTepHeT, Ha oduimanbHoM caiite OObeIUHEHHOTO
rOCyJapCTBEHHOTO apxuBa YensOnHCKO# oOnactu B pazzaene «JeamenvHocmoby — «M30anus
apxueay HaWTH ClIeayIollee u3laHue:

Hmnepamop Anexcanodp Il u FOdicnviii Ypan : co6. 0oKkymenmos u mamepuanos / cocm.,
Hayuy. ped. H. A. Aumunun. — Yenaobuncx, 2019. — 538 c. : un. — URL: https://archive74.ru/
sites/default/files/imperator aleksandr ii i yuzhnyy ural. chelyabinsk 2019.pdf.

2. Haiitu B u3ganum nokymeHT Ne 127. [lonoxenue o crannuHoM cyae B OpeHOypr-
CKOM Ka3aubeM Boiicke (c. 206-209), BEIIOIHUTH COKPAIIEHHYIO NIepeiavy TeKCTa JOKyMEHTa
B BUJIE TAOJIALIBL.

3. Haiitu B uzganuu 1oxkymeHt Ne 136. [Tucemo ynpasisitoniero Tpourkoil morpanuy-
HOM TamoxHel HaznpoBckoro HauanbHUKy OpeHOYprckoro TaMOXEHHOTO OKpyTa O MPOEKTe
IIEPEHECEHUSI TAMOKEHHOM IpaHulibl (. 224-228), BBINOIHUTH COKPALIEHHYIO NIEpeady TeK-
CTa JTOKYMEHTa B BUJIC aHHOTAIIHH.

4. Haittu B u3nanuun nokymeHnT Ne 178. Yka3 OpeHOyprckoro ry0epHCKOTo mpaBiieHUs
00 opranuzaiu B ryOepHUU KOMUCCHI 110 pehOpMUPOBAHUIO MECTHOTO CaMOYIIPaBJICHHUS B
ropoaax (c. 316-319), BBINOJIHUTH COKPAIIEHHYIO MEpe/layy TeKCTa JJOKYMEHTa B BUJE KpaT-
KOT'O perecTa.

[IpakTuueckoe 3austue Ne 4

Tema: «Pe)]aKTl/IPOBaHI/[e H NIPUHOUIIBI CUCTEMATHU3AlIlMA TEKCTOB
AOKYMEHTAJbHBIX HCTOYHUKOB)

Llenb pabomwl — U3y4nTh CIIENU(PUKY CUCTEMATU3AIMKA JOKYMEHTOB B CTPYKTYpE ap-
XUBHOTO ITyTEBOIUTEIS.

3adanue u mMemoouxka 8bINOAHEHUSL.:

1. HUcnonw3ys pecypcel cetu MHTepHeT, Ha oduuuambHOM caiite OObeAMHEHHOTO
rocyJapcTBeHHOTo apxuBa YensOuHckoi o0nactu B pazaene « Cnpagounas ungopmayusy —
«Ilymesooumenuy HalTU CleqyOIIee U3TaHUE:

Ilymesooumens no gponoam OdveduneHno2o 20cyoapcmeenno2o apxuea Yensouncrkou
oonacmu. Tom 1 (I wacms). — URL: https.//archive74.ru/sites/default/files/sites/default/files/
toml_1.pdf.

2. IlpoaHanu3upoBaTh JaHHOE W3/IaHWE U THUCHMEHHO OTBETHTh Ha CJEAYIOIIUE
BOTIPOCHI:

1) HauMeHOBaHUE apXMBOXPAHUIUINIA, (DOHIBI KOTOPOTO PACKPHITHI B JAHHOM TOME ITyTe-

BOJIMTEIIS;

2) Ha Kakue TeMaTH4YecKHe pa3felibl pachpeneneHbl (GOHIbI MEPBOT0 TOMa MyTEBOAUTE-

TSt

3) mo KakoMy MPUHIUIY OCYIIECTBISETCS cuUcTeMaruzalus (HOHAOB B IMyTEBOJIUTENE:

JTaliTe Pa3BEPHYTHIA OTBET;

4) w3 KakuxX DJIEMEHTOB CKIIAJbIBACTCS XapaKTepUCTUKa (OHIOB B MyTEBOJUTENE, Ha-
30BUTE U OXAPAKTEPU3YUTE HX;
5) mnpuBeauTe nMpuUMep HazBaHUs (OHIA U3 MYTEBOAUTENS (MOXKHO CAENATh CKPUH dKpaHa

WM NlepeHadpaTh JaHHBIA IPUMED);
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6) mpuBeaUTE MPUMEP CHPABOYHBIX AAHHBIX O (POHJE M3 MyTEBOAUTEINS (MOXKHO CIENaTh

CKpHH 3KpaHa WIH NepeHadpaTh JaHHBIN IpUMeED);

7) oxapaktepu3yite WHGOPMAIMIO, BKIIOYAEMYI0O B HCTOPHYECKYIO CHpaBKy (oHa,
MIpUBEAUTE MIPUMEP UCTOPUUECKON CIIpaBKU (poHAA U3 MyTeBOAUTENS (MOKHO CIETaTh

CKPHH PKpaHa WU epeHadpaTh NaHHBIN IPUMeED);

8) Kakue cBeleHUs BKIIOYAIOT aHHOTAMU Ha (POHIBI, MIPUBEAUTE IPUMEP U3 ITyTEBOJIH -

Tenst (MOKHO clieflaTh CKPUH DKpaHa WK epeHabpaTh NaHHBIA IPUMED);

9) mpuBemUTE TPUMEpP HHIWBHIYaTbHOH XapaKTEPUCTHUKU (OHIA M3 IYTEBOIUTEIS
(MOXHO ceNaTh CKPHH dKpaHa WK TIepeHa0paTh JaHHBIN PUMED);
10) mpuBeIuTEe TpUMEpP TPYIIOBOM XapakTepUCTHKH (OHIA W3 MYyTEBOIUTENS (MOMXHO
ceNaTh CKPHH dKpaHa WK TIepeHadpaTh JaHHBIN PUMED);
11) mpuBemuTe NpUMep HEAHHOTUPOBAHHOTO (POHAA W3 MyTEBOAUTEINS (MOXHO CIIENaTh

CKPHH PKpaHa WU epeHadpaTh NaHHBIN IPUMeED);

12) ykaxxuTe, 4TO BKJIIOUAIOT B C€0sI MPUIIOKEHHSI IEPBOTO TOMA Ty TEBOJAUTENSI.

[IpakTuueckoe 3anstue Ne 5

Tema: «KoHTpoIbHO-CIPAaBOYHBIE CBe/leHUs B apxeorpaguyeckoM o¢GopmiieHHH

AOKYMEHTOB»

ueﬂb QCI6OI’I’Zbl — dHaJIU3 KOHTPOJIbHO-CIIPABOYHBIX CBCI[GHPIFI APXHUBHBIX JOKYMCHTOB.

3aodanue u mMemoouxka 8bINOJIHEHUSL.:

1. Ucnonw3ys pecypcel cetn MHTepHeT, Ha oduimanpbHoM caite OObeIUHEHHOTO
roCyJapCcTBEHHOTO apxuBa YensOunckoil obnactu B paznene « Cnpagounas ungopmayusy —

«Temamuyeckue nepeunu» HaUTH CIEAYIOUIYIO MyOJIUKALIMIO:

U3 ucmopuu Yensabunckozo xonmynaceps 6 1920-e ce. : memamuueckull nepeyeHs. —
Yennbunck, 2016. —URL: https.//archive74.ru/sites/default/files/sites/default/files/tom1_1.pd].

2. IIpoananu3upoBaTh JaHHBIN MaTepual, 0OpaTUB OCOOCHHOE BHIMAHHUE HA KOJOHKY
«ITouckoBbie JaHHBIEY». 3aMOIHUTH IPUBEACHHYIO HUKE TAOJIHUILY:

JyeMeHT apxeorpaguueckoro Oo6o3HaueHune Kou-Bo
opopMiIeHHS U pacmudg- JOKYMEHTOB
poBKa B CIIHCKe

KOHTPOJIbHO-CITPABOYHBIE CBEJAEHU A

— TIOMCKOBBIC AaHHBIE (1Hdp):

— HA3eaHue apxusoxpaHuauwia

—  0003Hauenust, Ha36aHusl U Homepa YoHO08

— THOIJIMHHOCTL.

—  NOOAUHHUK

— KOonus

— 3d6epeHHdasd Konus

—  omRnycK (Konus ucxooaujeco OOKYMeHMmMd, KOmMopds noo-
wueaemcs 8 010 Op2aHU3ayUY, a NOOTUHHUK OOKYMEHMA
Hanpasisemcs aopecamy)

—  c1mocob BOCIPOW3BEICHUS:

—  PYKORUCH

— munoep. 3Kzemniip

—  be3 ykazanus

—  CCBUIKM Ha MPEAIISCTBYIOININE MyOIUKaIMKi JOKYMEHTa (Ha-
36aHUe NeYAMHO20 UCOYHUKA, MeCmOo U30anus, 200)

PA3HOBUJIHOCTU MCIOJIB3YEMBIX JOKYMEHTOB:
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—  HOpMamueHO-npaeosvle. NCKPET, HUPKYJIAP, ITOJIO0XCHUA,
HMHCTPYKIUHA U IIP.

—  OpeaHU3aYUOHHO-PACNOPAOUMENbHbIE: TIPUKA3bl, MMOCTAaHOB-
JICHUS U Tp.

— uUcnojiHumellbHble. aKThbl, DOKJIAJHbIC 3aITMCKHU, IMMChMa U TIp.

— umoeoebsle. 0630pBI, OTYCThI, JOKJIAJbI U IIp.

—  CHpasouHO-UHpOpMayUOHHbIe. TEeIETPAMMBI, CITUCKH, aHKe-
THI U TIP.

— JIU4YHOZ20 npoucxo:)fcdesz: YAOCTOBEPCHUA, PACIIUCKHU, 3as1B-
JICHHUA U IIp.

3. Cnenatb 0000IIarONIME BHIBOABI O JOKYMEHTaX, BKIFOUEHHBIX B MPOAHATU3UPOBAH-
HBIN TIEpeYeHb, UX YOeIUTEIFHOCTH, IOCTATOYHOCTH, Lieinecoo0pazHocTu. OxXapaKkTepu30BaTh
MOJTHOTY W CHOCOOBI TMPENOCTABICHUS KOHTPOIBHO-CIIPABOYHBIX CBEICHUI apXUBHBIX
JIOKYMEHTOB, BKJIFOUCHHBIX B TIEPEUCHb.

[TpaxTrueckoe 3ansTue Ne 6
Tema: «IloaroToBka Hay4YHO-CIPABOYHOIO ANMAPaTa MyOIMKANMI APXUBHBIX
AOKYMEHTOB»

[lenv pabomel — chopMUPOBATH HABBIK MOJTOTOBKH 3JIEMEHTOB HAyYHO-CIPABOYHOTO
anmnapara myOJMKaluil apXUBHBIX TOKYMEHTOB.

3adanue u mMemoouxka 8bINOAHEHUSL.:

1. HUcnone3yst pecypcel cet MHTepHeT Ha odunmaibHOM caiite OOBEINHEHHOTO
roCy/IapCcTBEHHOTO apxuBa YensiOuHckoit oOnactu B paszaene «/esrensHocthy — «M3nanus
apX¥Ba» HAWUTH CJICIYOIIee H3/IaHue:

Yensabunckasn eybepuus, 1919-1923 2e.: abpuc ucmopuu: cOOpHuK OOKyMeHmos /
cocm., Hayy. ped. M. A. bazanos. — Yenabunck, 2019. — 647 c. : uwn. — URL: https://
archive74.ru/sites/default/files/chelvabinskaya_guberniva.pdf.

2. [Ipoananu3upoBaTh TOKYMEHTHI YeTBEpTOM yacTu gaHHoro uzaanus (Yacts IV. Pe-
JIUTUSA, KyJlbTypa, HayKa).

3. Tlo pe3ynbTataM BBISBICHHS W M3YYCHHS COOTBETCTBYIOIIUX JOKYMEHTOB COCTa-
BUTh XPOHOJIOTHYECKYIO TAOJHIly HACWIBCTBEHHOHN JIMKBUAAIMH JKEHCKOrO OIUTrUTpHEB-
CKOTO MOHACTBIPSI.

6.3.4.3. Tembl 1 3a1aHUA JJI MEJIKOTPYNIIOBBIX/MHAUBHUAYAJIbHBIX 3aAHATHI
MenkorpynmnoBble/MHANBUAYATbHBIE 3aHATUS MO TUCIUIUIMHE Y4eOHBIM IUIAHOM HE
MPETyCMOTPEHBI.
6.3.4.4. Tunosbie TeMbI M 32JaHUA KOHTPOJbHBIX padoT
(KOHTPOJIBHOTO YPOKA)
KonTponbHas padoTta B yueOHOM Mpoliecce He UCTIOIb3YETCSL.
6.3.4.5. TecToBble 3a1anus
TecToBbIe 3a7aHNs BKIIOUEHBI B (JOH]T OIIEHOYHBIX CPEACTB. MCIONb3yIOTCSl TECTOBBIE

3amaHus B (popme BBHIOOP OJHOTO, MBYX U OoJjiee MPaBUIBHBIX OTBETOB W3 MPEIIOKEHHBIX,
YCTaHOBJIEHHE COOTBETCTBUS (TIOCIEI0BATEIBHOCTH ), KeHC-3aJaHUsI.
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6.4. MeToanueckue MaTepHuaJibl, ONpeessolHe NPoueIypbl OlleHNBAHUS 3HAHUI, yMe-
HUH U BJIAJICHUH, XapaKTePU3YIOIIHUX ITanbl POPMUPOBAHMS KOMIIETEHIIH A

1. HopmaTuBHO-MeTOIMYECKOE OOECIeueHHE TEKYLIero KOHTPOJs YCIIEBa€MOCTH M
MIPOMEXKYTOYHOW aTTECTAIMK 00YYaIOIINUXCS OCYIIECTBIAECTCS B COOTBETCTBHUU C JIOKAIbHBIMU
aKTaMH By3a.

Konkpernsie QopMbl ¥ TOpoIEnyphl TEKYLIET0 KOHTPOJS YCHEBAaGMOCTH U
IPOMEKYTOUYHOM aTTecTalMy MO JUCHUILIMHE OTpaxkeHbl B 4 pasnene «Cojep:kaHue Juc-
LUIUIMHBI, CTPYKTYpPUPOBAaHHOE IO TeMaM (pa3zenaM) C yKa3aHMEM OTBEIEHHOIO0 Ha HMX
KOJINYECTBA aKaJIeMUYECKUX YacOB M BUJIOB YUEOHBIX 3aHATHI.

AHanau3 1 MOHUTOPUHI ITPOMEXKYTOUYHOM aTTECTALlMU OTPaKEH B COOPHUKE CTATHUCTH -
4eCKUX MaTepuanoB: «IToru 3uMHel (JeTHel) 3a4eTHO-9K3aMEHAI[MOHHON CECCUY.

2. Jlng NOATOTOBKM K IPOMEXYTOUHOM aTTECTallMM PEKOMEHIYETCs I0JIb30BaThCs
(OHIIOM OLIEHOYHBIX CPEJICTB:

— TIepeyeHb KOMIIETEHIMHA C yKa3aHMEeM »3TaloB HMX (OpMHUpOBaHUS B Ipolecce
0cBOEHUs1 00pa3oBaTeNbHOM nporpamMmsl (cM. 1. 6.1);

— ONMCaHUE I[OKa3aTeled M KPUTEpHUEB OLICHMBAHUS KOMIIETEHIMH Ha pa3iMyHbIX
sTanax ux (popMupoBaHUs, ONMCAHKUE MIKAJ OLEHUBAHUSA (CM. T1. 6.2);

— TUIIOBbIE KOHTPOJIbHBIE 33/1aHUS UM MHbIE MaTepuajbl, HEOOXOAUMbIE Il OLEHKU
3HAaHUH, yMEHUH, BIAJACHUN, XapaKTEepPU3YIOIIMX d3Tanbl  (HOPMHUPOBAHUS
KOMITETCHIINI B TIPOIIecce OCBOSHUST 00pa30BaTeIbHON MpOrpaMmel (M. 1. 6.3).

3. TpeGoBaHMs K IPOXOXKIECHUIO POMEXKYTOUHOM aTTecTaluy 3k3amMeH. OOydaronuii-
Cs1 JIOJIKEH:

— HIPUHUMATh yYacTHE B CEMUHAPCKUX 3AHATUSIX;
— CBOEBPEMEHHO U KaUE€CTBEHHO BBINOJHATH IPAKTUYECKHE PaOOTHI;
— CBOEBPEMEHHO BBINOJIHITH CAMOCTOSTENbHBIE 3aJaHMS.

4. Bo BpeMs IpOMEXYTOUYHOM aTTECTallUU UCIIOIb3YOTCS:

— Onanku OMeToB (YCTaHOBIEHHOTO 00pasia);

— CIIMCOK TEOPETHYECKUX BOMPOCOB M 0a3a MPaKTUKO-OPHEHTHUPOBAHHBIX 3aJ[aHUH,
BBIHOCHMBIX Ha 9K3aMEH;

— OIKCaHUE IIKaJl OLICHUBAHMSI,

— TEeCTOBbIE 3aJaHus U3 (POH/IA OLICHOUYHBIX CPECTB.

5. JI1s ocyuiecTBiIeHUsT NPOLELYp TEKYIIEro KOHTPOJsS YCIEBAEMOCTH M IPOMEXY-
TOYHOM aTTecTaluu JUIsi MHBAIWJOB U JIMI] C OTPAHMYEHHBIMU BO3MOXHOCTSMHU 3/10POBbS
(GOHIBI OLIEHOYHBIX CPEJCTB aJATUPOBAHbl 3a CUET UCHOJIb30BAHUS CIHELUATU3UPOBAHHOIO
000py10BaHUs VIl MHKIIIO3UBHOIO oOyueHusi. dopma nmpoBeneHUs] TEKyLIE U UTOroBOW aT-
TECTallUU JJs CTYAEHTOB-UHBAJIUI0OB YCTaHABIUBACTCA C YYETOM HHIMBUAYAJIbHBIX IICH-
X0(U3n4IecKUX 0coOO0EHHOCTEH (YCTHO, MMCHMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEpPE, B
dopme TectupoBaHus U T. 1.). [Ipy HEOOXOOUMOCTH CTYAEHTY-UHBAJIUAY MPEJOCTaBIACTCS
JIOTIOJTHUTEILHOE BPEMS /ISl IIOJrOTOBKU OTBETA HA IK3aMEHE.

7. IIEPEYEHDb MEYATHBIX M DJIEKTPOHHBIX OBPA3OBATEJBbHBIX U UH®OPMALIMOHHBIX
PECYPCOB HEOBXOJUMBIX JJIs1 OCBOEHUA JUCHUIIJINHBI

7.1. TleuaTHble ¥ (HJIH) 3JEKTPOHHBIE 00pa30BaTeIbLHbIE pecypenl’

' OGecnieuenne 00yYArOIIMXCS MHBAIMIOB U JIUIl ¢ OTPAHUYEHHBIMA BO3MOKHOCTSIMH 3/I0POBbSl [IEUATHBIMU U
AIIEKTPOHHBIMH 00Pa30BaTENILHBIMU PECYpCaMU OCYHIECTBISIETCSl B (hopMax, aanTHPOBAHHBIX K OIPaHUYCHHUSIM
UX 3JI0POBBSL.
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1. Anamenko, A. M. Apxeorpadus: UCTOPHS U COBPEMEHHOE COCTOSIHUE : y4eOHOEe I0-
cooue / A. M. Anamenko, A. H. EpmonaeB. — Kemepono : KemI'Y, 2013. — 208 c.
— ISBN 978-5-8353-1557-4. — Texkcrt : 3neKkTpoHHBIH / JIaHb : 3MEKTPOHHO-OHMO-
nuoteunas cuctema. — URL: https://e.lanbook.com/book/44305 (mara oOparieHus:
30.05.2024). — Pexxum ntocTymna: 1jisi aBTOPHU3. TOJIb30BaTEIICH.

2. IlypunoBa, I'. K. TexHonorus mpou3BOJACTBAa MEYaTHBIX W DJIEKTPOHHBIX CPEACTB
unpopmaimu : yueobnoe mocoomue / I'. K. IlypunoBa, A. A. [llakypoB. — CaHKT-
[etepOypr : U0 CIIOYTYuD, 2020. — 99 c¢. — ISBN N978-5-94047-828-7. —
Texct : snexktpoHHbIN / Jlanp : smekrpoHHO-OMONMoTeyHas cucrema. — URL:
https://e.lanbook.com/book/246497 (mara obpamenus: 30.05.2024). — Pexum Jo-
cTyna: Juis aBTOPH3. MTOJIb30BATENCH.

3. PszanoB, C. M. CoBpemenHas apxeorpadus : yueoHoe nocooue / C. M. PsazanoB. —
ITepms : [II'KK, 2017. — 112 ¢. — ISBN 978-5-91201-259-4. — TeKcT : 21€KTpOH-
Hbli // JlaHb : anekTpoHHO-OMOMMoTeunas cucrema. — URL: https://e.lanbook.com/
book/155820 (mara oOpamenusi: 30.05.2024). — Pexum noctyma: It aBTOPHU3.
I0JI30BATENECH.

4. XapyHos, P. III. CoBpemennas apxeorpadus : yueoHoe nocoodue / P. I1I. XapyHoB. —
Keiein : Tysl'Y, 2017. — 71 c¢. — Texkcr : a5ekTpoHHbI# // JIaHb : 351€KTpOHHO-0M0-
muoreynast cuctema. — URL: https://e.lanbook.com/book/156241 (mara oOpamieHwus:
30.05.2024). — Pexxum ocTyma: 1jisi aBTOPH3. TOJIb30BaTEIICH.

7.2. UupopManimoHHbIE pecypchbl
7.2.1. Ilpogpeccuonanvnvie 6azvl 0aHHBIX U UHPOPMAUUOHHBLE CHPABOYHbBIE CUCHIEMbL

Ba3el nanueIx:
—  «Kubepnennnka» Hayunast snextponHas Oubnmoreka. — Pexxum goctyma: https://

cyberleninka.ru;
— Hayunas snextponnas 6ubnuoreka E-library. — Pexxum noctyma: https://elibrary.ru/

defaultx.asp;

— HanmonanbHas snexTpoHHas 6ubanoreka — Pexxum pocrtyna:http:/xn--90ax2¢.xn--
plai/;

—  DOBC «Jlaub» — Pexxum moctyna:http://e.lanbook.com;

—  DOBC «PykonT» — Peskum nocrtyna: http://rucont.ru.

NudpopmannoHHbie CIPABOYHbIE CUCTEMBbI:
— TapaHr,
— KoncynbranT+.

7.2.2. Pecypcol unopmayuonno-meneKoMMyHuUKayuonnou cemu Humepnem

— http://rgada.info/ — @enepanbHOe KazeHHOE yupexaeHue «Poccuiickuii rocyaapcTBeH-
HBIN apxuB qpeBHUX akToB» (PTAJIA).

—  http://rgakfd.ru — ®denepanbHOE KazeHHOE yupexaeHue «Poccuiickuii rocyapcTBeH-
HBIN apXxuB KUHOPOTOI0KYMEHTOBY» (PCAK®D/T).

— http://rgali.ru/ — ®denepanbHOE KazeHHOE yupexaeHue «Poccuiickuii rocyaapcTBeH-
HBIN apXuB JIUTEpaTypsl U uckyccrsa» (PI'AJIN).

— http://rgaspi.org/ — @enepanpHoe KazeHHOE yupexaeHue «Poccuiickuii rocyaapcTBeH-
HBII apXuB colanbHO-TonuTHIeckoi ucropun» (PI'ACIIN).
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— http://rgia.su/ — @enepanbHOe KazeHHOE yupexaeHue «Poccuiickuii rocyiapcTBeHHbIH
uctopuueckuit apxus» (PI'HA).

— http://www.rusarchives.ru/ — mopran « ApxuBsl Poccum.

— http://www.statearchive.ru — ®enepanbHoe Ka3zeHHOE yupexaeHue «l ocyaapcTBeH-
HbIi1 apxuB Poccuiickoit ®eneparuny» (I'APD).

—  http://praan.pd/ — @enepanbHOe Ka3eHHOE yupexkaeHue «Poccuiickuii TocyapCTBeH-
HBIN apxuB HoBeiel uctopun» (PCAHN).

— http://pradpa.pd/ — @enepanbHoe kazeHHOE yupexaeHue «Poccuiickuii rocy1apcTBeH-
HbII apxuB poHOHOKYyMEeHTOB» (PTAD/I).

8. METOOIMYECKHE YKA3AHMSA JJISI OBYUAIOIINXCA
10 OCBOEHMIO JIUCIIUILIAHBI

KommnekcHoe u3ydyeHune oOydaroUMMMCS IUCLMILIMHBI IPEINoJaracT: OBJAJCHUE
MarepuasamM JIeKIMi, y4eOHOW W JIOMOJIHUTEILHON JIUTEepaTypol, yKazaHHOW B paboueid
nporpamMMe JUCLHUIUIMHBL, paboTy 00ydaroMXcs B X0Z€ MPOBEICHUS CEMUHAPCKUX 3aHATUH,
a TaK)Ke CUCTEMAaTUYECKOE BBIMOJIHEHUE 3aJaHUH JUIsl CAaMOCTOSATEIbHON pabOoThI.

B xopme nexkumii packpbIBarOTCSI OCHOBHBIE BOIIPOCHI B paMKax paccMaTpUBaeMOU
TEMBI, JIENal0TCsI aKLEHThl Ha Hauboyiee CIOXKHBIE U WHTEPECHbIE MOJIOKEHUS U3y4aeMOro
MaTepHala, KOTOpble JOKHBI OBbITh NPUHATHI 00yYarolUMHUCS BO BHUMaHHe. OCHOBOM JuIs
MOJTOTOBKU OOYYaroIIerocsi K CEMUHApPCKUM 3aHATUSAM SBIIAIOTCS JIGKIMU U U3JAHUS, pe-
KOMEHlyeMble npernojaBaTeneM (cM. 1. 6.3. TunoBble KOHTPOJIbHBIE 3aaHUS WM UHbIE MaTe-
pHuaiibl, HeOOXOIUMBIE ISl OLEHKU 3HAHUM, YMEHUH, BJIAJICHUM, XapaKTepU3YIOIIUX 3TaIlbl
(bopMHpOBaHUS KOMIIETCHIIUN B MPOLIECCE OCBOECHUS 00pa30BaTeIbHOM POrpaMMBbl).

OCHOBHOM 1IEJIbI0 CEMUHAPCKUX 3aHATUN SBJISETCS KOHTPOJb 32 CTEIEHbIO YCBOCHMUS
IPOIIEHHOTO MaTepHajia U XOJOM BBINOJIHEHHUS 00YyYalOLUIMMHUCS CaMOCTOSITENIbHON paboThl,
o0cy»xJieHue HanboJsee CI0KHBIX U CIIOPHBIX BOIIPOCOB B PaMKaX TEMbl CEMUHAPCKOTO 3aHS -
tus. [lpu oOcyxaeHnn Ha CeMMHApax CIOXKHBIX U JMCKYCCHOHHBIX BOIIPOCOB M Mpo0IeM Hc-
MOJIB3YIOTCS METOJUKH HMHTEPAKTUBHBIX (OPM OOYUECHHS (OUCKYCCUsl, NOAeMUKd, OUCHym),
YTO MO3BOJISIET MOTPYXkaTh 00yUalOIIKUXCs B peajbHyI0 aTMOC(epy JeI0BOro COTPYAHNYECTBA
10 pa3pelieHuIo PooIeM, ONITUMAIBHYIO JUIsl BBIPAOOTKM YMEHUMN U BIIaJICHUH.

Jlis ycnemHoi MoAroTOBKY K CEMHUHAPCKUM 3aHATUSAM OOydaroluecs B 00s3aTelb-
HOM MOpPAJKE, KPOME PEKOMEHIYEMOH K HM3YUYEHHIO JIMTEPATyphl, AIEKTPOHHBIX W3JIaHUN U
MHTEPHET-PECYPCOB, JTOJKHBI UCIIOJIB30BaTh MyOIHUKALIMY 110 U3y4aeMOil TeMe B KypHajax.
OCHOBHOH 11€J1bI0 MTPAKTUYECKUX 3aHATUHN SBISIETCS O0TpadOTKa MpodeccuoHaTbHBIX
YMEHMH M BJIAJICHUM HaBbIKAMHM. B 3aBHCHMOCTH OT COJEp)KaHUs NPAKTUYECKOTO 3aHATHS
MOTYT OBITh MCIIOJI30BaHbl METOJAUKH MHTEPAKTUBHBIX (hopM oOyueHusi. OCHOBHOE OTIMYHE
AKTUBHBIX U UHTEPAKTUBHBIX YIIPAKHEHUH U 33JaHUM B TOM, YTO OHU HAIIPABJIEHBI HE TOJIBKO
Y HE CTOJIKO Ha 3aKpeIUICHUE YK€ U3yUYEHHOr0 MaTepualia, CKOJIbKO Ha U3y4yeHHE HOBOTO.
Jlis BBINOJIHEHMS 3aJaHUi CaMOCTOATENbHOW paboThl B NMHUCHBMEHHOH (opme 1o
TeMaM 0o0ydaroluecs, KpOMe peKOMEH1yeMON K U3yUEHUIO JIUTEPaTyphl, dJEKTPOHHBIX U3/a-
HUI U UHTEPHET-PECYPCOB, JOJDKHBI UCIIOIB30BATh MyOJUKALIMH IO U3y4aeMoil TeMe B Kyp-
Hajax (3alaHus JUIsl CaMOCTOSATEbHOM padoThl cM. B Pasnene 5. Ilepeuens yueOHO-MeTO M-
YEeCKOIo 00ecrevyeHus A5l CaMOCTOSITEIbHON paboThl 00Y4arOIUXCs IO AUCLUILIUHE).
Bri6op mMeTon0B 00yueHHUs A MHBAJIUAOB U JIMIl C O'PAaHUYEHHBIMH BO3MOKHO-
CTSIMHU 3JJOPOBbS OTIPENIEIISIETCS C yUeTOM 0COOEHHOCTEH BOCTIpUATHS UMH yueOHOI HH(pOopMa-
LIUH, COJIepKaHusl 00y4YEeHHUs, METOIUYECKOT0 U MaTepuaibHO-TEXHUYECKOro obecrnieueHus. B
00pa30BaTeIbHOM HPOIIECCE MCIIOIB3YIOTCS COLMATbHO-aKTUBHBIE U PE(IIEKCUBHBIE METObI
00y4eHHUs, TEXHOJOTHMH COLMOKYJIbTYpPHOU peadMIuTalMi C IEJbI0 OKa3aHWs IOMOIIU B
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YCTAHOBJICHHUHU IMOJTHOUCHHBIX MCKIMYHOCTHBIX OTHOIIICHHUHU C ApyruMu OGy‘IaIOH_[I/IMI/ICSI, CO-

3JaHusA KOM(bOpTHOFO IICUXOJIOTHYCCKOT'O KJIIMMAaTa B CTy,HGH‘IGCKOﬁ I'pyIiIie.

Taoauua 14
OueHoYHbIE CPeACTBA MO JUCIHUIIMHE C Y4€TOM BH/Ia KOHTPOJISI
HaumeHnoBaHue
Kparkas xapakrepucTtuka
OLICHOYHOI'0 Buasl koHTpOJIA
OLIEHOYHOTI'0 CpPecTBa
cpeacTBa

ATtTecTainus B pam-
Kax TEeKYIEro
KOHTPOJIS

CpenctBo obecriedueHuss OOpaTHOH CBSI3W B YUCOHOM
mporiecce, (popma OIEHKHM KadecTBa OCBOCHHS 00pa3o-
BaTENbHBIX MPOTPaMM, BBIIONHEHHS Y4eOHOTo IUTaHa U
rpaduka yueOHOro npouecca B Hepuo 00yueHHs CTyACH-
TOB.

Texymuii
(arrectanms)

[IpakTuueckas
0oTta

pa

OneHouHOE CPECTBO Ul 3aKPEIUIEHUsS TEOPETHUYECKHUX
3HAHUH M OTPaOOTKH BIIAJACHUS HaBBIKAMH M YMCHHH,
CIOCOOHOCTH NMPHUMEHSTH 3HAHUS NIPH PELIEHUH KOHKPET-
HBIX 33/1a4

Texyumit (B pam-
Kax MpaKkTuye-
CKOTO 3aHATHA,
caM. paboTHI)

DK3amMeH

DK3aMeH CIYXXHT JJIs OLEHKH paboThl 00ydaromerocs B
TE4YEHHE CpPOKa OOYyYEHHs MO IUCHUIUIMHE (MOAYIIO) U
NPU3BaH BBIIBUTH YPOBEHb, MPOYHOCTh M CHCTEMaTH4-
HOCTBH IOJIYYCHHBIX MM TCOPECTHUYCCKHUX U IMPAKTHUCCKUX
3HAHWH, MPUOOPETeHUsI BIAJICHUS HAaBBIKAMU CaMOCTOSI-
TENBHOW pPabOThI, Pa3BUTHS TBOPYECKOTO MBIIUICHUS,
yYMEHHE CHHTE3UpOBATh IOJyYCHHBIC 3HAHUS U IIpHUMeE-
HATH UX B PCHICHUU MMPAKTUYCCKUX 3a4a4

IIpomexyTOUHBII

Keiic-3amaua

[IpoGnemMHoe 3amanue, B KOTOpPOM, OOyyaromemycs
NPEAIaraloT OCMBICIUTh pealbHYI0 HpodecCHOHATBLHO
OPUEHTUPOBAHHYIO CUTYallMIO, HEOOXOAUMYIO Ul pelie-
HUSI TAHHOW TPOOJIEMBI B COOTBETCTBYIOIIEH O0IACTH.

[IpomexyTouHsIit
(B paMKax BBIIIOJI-
HEHUS MPaKTUKO-
OpPHUEHTHPOBAHHBIX
3aJIaHAH)

Huckyccus, no-
JIEMHUKa, TUCIIYT,
nebaTbl

OILICHOYHBIE CPEICTBA, IO3BOJIAIONINE BKIIOYHTH O0Y-
YAIOUIUXCSl B MpoOIecc OOCYXkJIEHHs CIIOPHOTO BOMPOCA,
MPOOJIEMBI U OILEHUTh WX YMEHUE apryMEHTHPOBATh CO0-
CTBEHHYIO TOUYKY 3PCHHUSL.

Texymmii (B pam-
Kax ceMUHapa)

Pedepar

[Ipogykr camocrostensHONH pabOTHI  OOydYaromerocs,
MPEJCTABIIAIONINI COO0H KPaTKOE U3JI0KEHUE B TTMCHMEH -
HOM BHJIE TOJYYEHHBIX PE3YJIbTaTOB TEOPETUUECKOTO
aHalm3a ompejeNeHHOW HayyHOW (y4eOHO-mccieno-
BaTENbCKON) TEMBI, T/Ie aBTOP PACKPBIBAET CYTh UCCIIEY-
eMOM TPOOJIEMbl, TPUBOJUT PA3JIUYHbIC TOUKH 3PEHUS,
OCHOBBIBASICh MIPEXK]IC BCETO HA U3YUCHUH 3HAYUTEILHOTO
KOJINYECTBa HAy4YHOU U MHOM JINTEPATYPHI 110 TEME UCCIIe-
JIOBaHUS, a TAK)Ke COOCTBEHHBIX B3IJISIaX Ha Hee

Texymuii (B pam-
Kax cam. paboThl)

CemMuHap

OnvH Y3 OCHOBHBIX METOJOB OOCYXKICHHS Yyd4eOHOTO
MaTepuaia 1 MHCTPYMEHT OIIEHKH CTENIeHH €r0 YCBOCHUSI.
CeMuHapHI MPOBOJATCS 10 HaNOOJIee CI0XKHBIM BOIIPOCaM
(Temam, pazgenam) ydeOHOI MPOrpaMMBI C LIETBIO YTITy0-
JICHHOI'O U3YUCHU NUCHUIIIIMHBI, IPUBUTUSA 06y‘IaIOHlI/IM-
s BJIaJIeHUS HABBIKAMHU CAMOCTOSTEIBHOTO TIOMCKA U aHa-
nr3a nHGOopMAaIuHi, (GOPMHUPOBAHUSI U PA3BUTHS HAYIHOTO
MBIIIUICHUS, YMEHUS aKTHBHO y4aCTBOBaTh B TBOPYECKOMH
JIUCKYCCHH, JIeJaTh BBIBOJIBI, apTyMEHTUPOBAHO M3JIaraTh
1 OTCTauBaTh CBOC MHCHHEC

Texymmii
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HaumenoBanue

Kpartkas xapakrepucTuka

OLICHOYHOI'0 Buasl kKoHTpOJIA
OLIEHOYHOTI'0 cpelcTBa
cpelcTBa

CobecenoBanune CpencTBo KOHTpPOJIS, OPTaHM30BaHHOE Kak crenuainbHas | Texymmii (B pam-
Oecema mpemnojaBaTens ¢ OOy4arOIIMMCS Ha TEMBI, CBSI- | Kax caM. pabOThI)
3aHHBIC C M3Y4YaeMOW AMCLUIUIMHOW, U PACCUUTaHHOE Ha
BBIICHEHHE 00beMa 3HaHWK O0ydaromerocs Mo ompejae-
JICHHOMY pa3Jieny, TeMe, MpodJieMe U T. II.

Tect Cucrema cTaHAapTU3UPOBAHHBIX 3a/laHuil, mo3Bossitonias | [IpomexxyTouHbIi

aBTOMATH3MPOBAThL IPOLEAYPY HU3MEPEHHS YPOBHS 3HA-
HUH ¥ YMEHHH 00y4aronierocs.

9. ONMUCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECNIEYEHUS, HEOBXOUMOTI'O JJ51
OCYHIECTBJEHHUSA OBPA30OBATEJIBHOI'O NPOLIECCA IO JUCHUIIJIMHE

Y4eOHble ayUTOpUU JJIsE IPOBEACHHS YICOHBIX 3aHSATHH M0 JTUCIUTUIMHE OCHAIICHBI
obopynoBanueM (yueOHass MeOeNb) U TEXHUYECKUMHU CPEJICTBAMH 00y4YeHUs (KOMIIBIOTEpHAs
TEXHHKA, MyJIbTUMEIUITHOEe 000pyA0BaHNE, TIPOBOIHON HHTEPHET).

[Tomemienust AJis CaMOCTOSITENBHON PaOOThl O0YYaAIOIIUXCSI OCHAIIEHBI KOMIBIOTEP-
HOM TEXHUKOM C BO3MOXKHOCTBIO MOJKIIIOUEHUS K ceT «HTepHeT» 1 00ecneyeHbl 10CTyIIOM
B DJIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTeNbHYIO CPEy HHCTUTYTA.

— JIMIIEH3WOHHOE€ M CBOOOJHO paclpOCTpaHsSEMOE MPOTrpaMMHOE OOECIeUeHHE:
Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIncet n3meHeHuii B pabo4yro NporpaMmy AU CHHUILTHHBI

B pa6oqyfo nporpamMmmy AUCHUINIMHBI BHECCHBI CICAYIOMUE U3MCHCHUA U JOIIOJIHC-

HUS:
YueOnblii | PexBusutnol nporokona | Homep pasgena, | CoaepikaHue M3MeHeHMH U
roj YueHoro coBeTa nojapasjaeJia JAOTIOJIHEeHU

2024/25 IIpoTokon Nell oT be3 uzmenenui

27.05.2024
2025/26 IMpotokom  Ne 8 ot bes uzmenenuit

26.05.2025
2026/27 [Tpotokom Ne

JUL.MM.ITTT
2027/28 [Tpotokom Ne

JUL.MM.ITTT
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YyeOHoe u3anue

ABTOpP-COCTaBUTEID
Haranbs MuxaiiinoBHa 3anekuHa

OIIEPATUBHOE U3JAHUE JOKYMEHTOB

PaGouas nporpaMmma JuCHMIIJIMHBI

[Iporpamma GakanaBpuara
«JlokymeHTalmoHHOe 00ecrieueHre yrpaBiIeHUsD)
110 HalpaBJIeHUIO MOATr0TOBKH 46.03.02 JIoOKyMEHTOBEIEHUE U ApXUBOBEICHUE
KkBasupukanus: OakaaaBp

Ileuataercsa B aBTopCKOﬁ peaakunun

[lodnucaHo k neuamu
®opmam 60x84/16 O6wem 2,2 n. 2.
3aka3 Tupaodc 100 3k3.

YesstOMHCKUI rocy1apCTBEHHBIA HHCTUTYT KYJIbTYPBI
454091, Yensounck, yi. OpxkoHUKHI3E, 362

Otneuarano B Tunorpaduu YI'MK. Puzorpad
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