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[Tporpamma coctaBiieHa B cootrBeTcTBUM C TpeboBanusmu PI'OC BO (Bepcust 3++)
110 HaripapieHuo 1oAroToBku 51.03.06 bubmoTeuHo-uH(GoOpMaIMOHHas eaTeTbHOCTh

ABrop-coctaButens: A. B. Illrtonep, poueHT Kadeapbl MCTOPUM, MY3€0JIOTUM U
[JOKYMEHTOBe/leHUs, KaH[,. [1efj. HayK, [JOLIeHT

Pabouast rporpaMMa JUCIUTUIMHBI Kak coctaBHast yactb OTTOIT Ha 3acefjaHuM coBeTa
¢akysbTeTa JOKyMeHTalbHbIX KOMMYHUKALIMH U Typu3Ma peKOMeH/J0BaHa K pacCMOTPEHUI0
9KCIepTHOM Komuccrel, TpoTokosa Ne 7 ot 17.04.2023.

Jkcneptusa nposegeHa 15.05.2023, akr Ne 2023/ BU I ATILIC

Pabouasi mporpaMma AUCIMIUIMHBI Kak cocTtaBHas yacTh OIIOIl yTBepkaeHa Ha
3ace/laHUU YUeHOro coBeTa UHCTUTYTa IPOTOKoJI Ne 8 ot 29.05.2023.

Cpok feiicTBusi paboyeii MporpamMmbl AWUCLIUIUIMHBI TIPOJI/IEH Ha 3ace/laHUM Y YeHOTro
coBeTa UHCTUTYTA:

YueOHbBIN rof Ne MpOTOKO/1a, flaTa YTBEPKIEHUs

2024/25 ITpotokosa Ne 11 ot 27.05.2024

2025/26 ITporokoa Ne 8 ot 26.05.2025

2026/27

2027/28

n74 NHdopmatirioHHoe obecrieueHue yripaB/ieHys : paboyasi mporpaMMa AUCLTUTAHBI :

nporpamMmMa OakasiaBpuara «/JOKyMeHTHbIe TIPOLIeCChI M CUCTeMbI B LIM(POBOM cpefie/»
Mo  HampaneHuto  moarotoBkd  51.03.06  BubsmmorteuHo-nHGbOpPMaI[OHHAS
JesITe/IbHOCTh, KBa/M(UKarys : O6akanaBp / aBT.-cocT. A. B. Illtonep ; YensiOMHCKHM
TOCYZapCTBEHHBIA MHCTUTYT KynbTypbl. — YenssouHck, 2023. — 55 c. — (®I'OC BO
Bepcusi 3++). — TeKCT : HerocpeCTBeHHBIM.

Pabouast mporpaMma [JWCLMIUIMHBI BK/IFOUAeT: IepedyeHb IUIAHUPYeMbIX pe3y/IbTaToB
o0yueHHss TO [JUCLMIUIMHE, COOTHECEHHBIX C TUIAHUPYEMBbIMU pe3y/IbTaTaMi OCBOEHHsI
00Opa3oBare/lbHOW MPOrpaMMbl; YKa3aHWe MecTa JUCLMIUMHBI B cTpykKrype OITOIT; o6vem
JUCIMIVIMHBl B 3aUeTHbIX €[WHMI[AX C YyKa3aHWeM KO/IMYecTBA aKaJleMHUecKMX 4Yacos,
BbIZIeJIeHHbIX Ha KOHTaKTHYIO paboTy o0ydarompxcsi C TiperofiaBarernieM (110 BHJaM yueOHBIX
3aHATHH) W Ha CaMOCTOSITEJIbHYO paboTy OOyYaroIMXcs; COfepyKaHWe —/MCLMIUIMHBL,
CTPYKTYPHPOBaHHOe MO TeMaM (pa3ZiesiaM), C yKa3aHWEeM OTBeIEHHOTO Ha HUX KOJIMYeCTBa
aKaleMUUeCKMX YacOB W BHAOB Yy4eOHBIX 3aHSTHM; TIepeyeHb y4eOHO-MeTOANYeCcKoro
obecrieyeHys /iyl CaMOCTOSITE/TEHOM paboThl 00YYAOITAXCS TI0 AUCIUTUIMHE; (HOH/ OI[EHOUHBIX
CPe[CTB s TIPOBe/IeHHsT TEKYILero KOHTPOJIS ¥ IPOMEXKYTOUHOM aTTecTary 00yJaroIXcst 1o
JVCLIATUTMHE; TIepedyeHb OCHOBHOM M IOTIOJTHUTE/TBHOM y4eOHOM /TUTepaTypbl, He0OXOAMMOM J1ist
OCBOEHMS [IMCLMIUIMHBL, TlepedeHb PecypcoB MH(OPMALMOHHO-TEIEKOMMYHHKALIMOHHOM CETH
VHTepHeT, HeOOXOOWUMBIX /ISl OCBOEHMSI JWCLIMIUIMHBL, METOAWMYeCKHe YyKa3aHus Jyis
OOyyaroIMXcsi 10 OCBOEHHIO JMCLIMIUIMHBL, IlepedyeHb HH(OPMALMOHHBIX TEXHOJIOIHH,
WCITIO/Bb3YeMBIX TIPH OCYILeCTB/IeHHM 00pa30BaTebHOTO MpoLiecca 10 AVCLMIUIMHE, BK/TIOUast
repedeHb  TIPOrPaMMHOTO — O0ecrieueHusl;  OMMCAHWe  MarepHabHO-TEXHMYeCKOH — 0asbl,
HeoOXOMMOI /151 OCYI1IeCTB/IeHHsT 00pa30BaTe/IbHOTO MPOLIeCCa 0 JUCLAIUIVHE.

© UenssOMHCKUI TOCyJapCTBEHHBIN
VHCTUTYT Ky/bTypbl, 2023
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AHHOTaLMA

Nupnekc w  Ha3BaHUe
JHCLUATIIUHBI o
yueOHOMY TI/IaHy

b51.B.07 VndopmarpioHHOe obecrieueHre yIipaBaeHust

Lenb UCLUIIMHBI

(dopMupoBaHWe TIOHMMaHUS TeOPETUUeCKUX, METOJUUeCKUX U
TPAaKTUYeCKUX npobieM pa3paboTKH, BHE/IpEHUS u
COBepLIEHCTBOBAHUs HMH(OPMAaIMOHHOrO obecrieueHHsl Ipolecca |

3ajaud  AUCLUTUIAHEI
3aK/IF0YaloTCs B!

CUCTeMBl YIIpaBjieHWsi B YCAOBUSIX TPaZMULMOHHBIX W HOBBIX
MH(OPMALMOHHBIX TEXHOJIOTHH

- ¢dopmMupoBaHUU Tpe/iCTaBIeHU! 00 HCTI0JTb30BaHUU
YHUGULMPOBaHHBIX CUCTEM JOKYMEHTAlLMM KaK OCHOBHBIX HOCHUTeJel
vHpOpMaLUY;

- M3y4YeHWH K/IaCCU(PUKATOPOB TEXHUKO-IKOHOMUYECKOW U
COLManbHOM uH(popMarLuy, Kak CTaH/|apTHOT'0 s13bIKa

(hopMaTM30BaHHOIO OITUCAHUS JAHHBIX;
— OCBOEHHH Ba)KHEMIIIMX TEXHOJOTUUECKUX TPOIECCOB, CBA3AaHHBIX C
MX pa3pabOTKOH U MPUMEHEHUEM.

[Tnanupyemsble
pe3yabTaThl OCBOEHUSI

ITK-2; TIK-3

OOmass  TPyZI0eMKOCTh | B 3aUeTHBIX eIMHUIIAX — 5

JUCLTUTITUHBI B aKaJleMMuecKrx yacax — 180

COCTaBJIsIeT

PaspaboTunku A. B. Illronep, pmoueHT KadeAapbl WCTOPUH, MY3€0JI0TUA U

[IOKYMEeHTOBe/IeH!s], KaH/l. T1efl. HayK, JOLIeHT




1. IIEPEYEHD INIAHUPVEMEIX PE3VJIFTATOB OBYUEHUA 110 ANUCITUILIMHE,
COOTHECEHHBIX C INTAHUPYEMBIMHU PE3VJIIBTATAMH OCBOEHUA
OBPA30OBATEJIBLHOY ITPOTPAMMBI

B mipoijecce ocBoeHHUs] OCHOBHOM TIpodheCcCHOHaIbHOM 06pa30BaTe/IbHOM MPOrpaMMBbl
(manee — OITOIT) oOyuaroIUiCs JO/DKEH OB/aZIeTh CIAYIOIUMU Pe3y/IbTaTaMu 00yUueHus 1o

JUCLIUIUIVHE:
Tabawuia 1
ITepeyeHb IUIAHUPYEMBIX pe3y/IbTaTOB 00yueHUs
IInanupyemsbie (MHAUKATOPHI JOCTIKEeHUA KOMIeTeHIUH)
pe3y/1bTaThl Kog, J/1eMeHTbI 110 KOMIIeTeHIIHU 0 JUCHUIINHE
ocsoeHus: OIIOII | uapukaTopa | KoMmeTeH- B L1eJIOM
11507
1 2 3 4 5
I[IK-2. ToroB k |IIK2.1 3Hartb TeXHOJIOTUA U3y4YeHUs | TeXHOJIOTUU U3YUeHUs
BbISIBJIEHHIO u MH(OPMaLMOHHbIX MH(pOPMaLMOHHbIX
H3yUYeHUI0 notpebHOCTeH, notpebHOCTeH,
WH(OPMaLMOHHBIX MH(OPMAaLMOHHBIX MH(POPMaL[MOHHBIX
noTpebHOCTeH 3arpocCoB, 3arpoCoB,
TI0/1b30BaTe e nH(pOpMaI[MOHHBIX H“H(OPMaIMOHHBIX
yCcayr B Tipoliecce VHTEPecoB WHTEPeCcoB
OubmoTeuHo- T0/Tb30BaTe Iel. TI0JIb30BaTesIel.
uHpopmaLoHHoro | I1K 2.2 YmMeThb BbISIB/IITb M U3y4YaTh | BBIIB/ASATH M M3yyaThb
o6Cy>KuBaHUS MHpOPMAI[OHHbIe MH(pOpMaLIOHHbIE
notpeGHOCTH noTpebHOCTH
T0/Ib30BaTesen C | monb3oBaresnen C
MOMOLbI0 PA3/IMYHBIX | [IOMOILBIO  Pa3/IUYHbIX
METOZOB. METOZOB.
K 2.3 Bnanets MeTOAUKON W3yuyeHUusl | MeTOJAUKOU  U3yueHust
MHGOPMAI[MOHHBIX MH(GOPMAaI[MOHHBIX
MOTpeOHOCTEM. MOTPeOHOCTEH.
I[IK-3. ToroB k |IIK3.1 3HaTh 0COOEHHOCTH, 0C00EHHOCTH,
YYacTUIO0 B HAY4YHO- HarpaByieHus ¥ GOpPMbI | HampaBieHusi U (HOpMbI
METO/INYeCKOM Hay4HO- Hay4HO-
COIIPOBOXK/I€HUY, MeTOAUYEeCKOro METO/IUYeCKOro
KOOpJAWHALIMU u COTIPOBOXK/I€HUS COTIPOBOXK/EHUS
UHTerparyu O6ub/IMoTeUHO- O6ub/IMoTeUHO-
rpodecCOHATLHOM nH(popMaIoHHOM nH(opMaIMoHHON
JesITelTbHOCTH B JlesiTeNTbHOCTH; JesITelTbHOCTH;
6ub/IOoTeUHO- 0COOEHHOCTH, 0COOEHHOCTH,
HH(bOpPMaI[MOHHOU HarpaBJieHus ¥ (popMbl | HaripaB/ieHUs U (HOPMBI
cepe KOOp/IMHALU Y | KOOpAWHALMN u
VHTerpanuu UHTerpanuu
ripoecCcruoHaIbHOM ripohecCroHaMbHOM
JlesITe/IbHOCTH B | leATe/IbHOCTU B
6ubmMoTeUHO- O6ubmoTeuHo-
MH(OPMaLMOHHON UH(POPMaLMOHHOMN
chepe; ocobenHocTH | chepe;  0coOEHHOCTH
dhopmupoBaHus (opmupoBaHus
KOMMYHHUKaLAH B | KOMMYHHKAaLAX B
OubIMOTeYHO- Oub/IMoTeUHO-




MH(OPMaLMOHHON UH(OPMaLOHHOMN
cdepe, Buabl u dhopmel | chepe, BUALI U (GOPMBI
KOMMYHUKaTUBHOM KOMMYHHKaTHBHOU
JlesiTeJIbHOCTH. JlesITeJIbHOCTH.

IIK 3.2 YMmeTs OCYILIeCTB/IATh HAYYHO- |  OCYLLECTB/ISITb Hay4yHO-
METO/JUECKYIO METO/JUECKYIO
TIOZIEPKKY TIO/ZIEPKKY
6ubmoreyHo- Oub/moTeyHO-
MH(bOPMALIMOHHON nHGbOPMaLMOHHON
JeATeNIbHOCTH, TOTOBUTB | JESITETBHOCTH, TOTOBUTH
u MPe/IOCTaB/SITh | U TPeI0CTaBIATh
METOJMIECKYIO MEeTO/JIeCKYI0
TIPOAYKLIMIO OWUO/IMOTEK; | TPOAYKIMIO OUO/IMOTEK;
OCYILECTBJIATh OCYILL[ECTB/ISITh
KOOD/MHALIMIO U | KOOPJMHALVIO u
WHTErpaLyio WHTErpaLiuio
npocheCcCroHaIbHOU npocdhecCroHaIbHOU
JIeITeNTbHOCTU B | JAesITelbHOCTH B
6ubmoTeyHo- Oub/moTeyHo-
HMH(OPMAaLIMOHHOM vH(opMaLMoHHOU cdepe;
cepe;  OCyILECTB/ISITH | OCYILECTB/ISITH
OpraHu3aryio OpraHU3allyiio Pa3/TMYHBIX
Pa3IMUHBIX dbopm | dopm
TpodeCCHOHAMBHBIX MpoheCCUOHATLHBIX
KOMMYHUKaLWH, KOMMYHUKaLIWH,
dopmupoBate cuctemy | ¢GOpMUPOBaTh  CHUCTEMY
BHEIIIHUX W BHYTPEHHHUX | BHEIIHUX W BHYTPEHHHX
KOMMYHUKaLUH B | KOMMYHUKALWI B
OUbMMOTEeUHO- OubmoTeuHo-
HMH(OPMaIIMOHHOM vH(OpMaIMOHHOM chepe.
cepe.

IK 3.3 Bnanets TeXHOJIOTHeN TeXHO/IOTHeN
pa3paboTKu pa3paboTKu
MeTOUUeCKOu MeTOAUUEeCKOU
6ubMOTEUHOM OubmMoTeuHOM
MIPOAIYKIMM PA3/IUUHOTO | TPOAYKLMH Pa3TAYHOTO
Ha3HAUeHWs; HABBIKAMHU | HAa3HAYeHWs; HaBbIKaMU
TIPYMEHEHUsI OCHOBHBIX | TIPUMEHEHUST OCHOBHBIX
METO/JIOB KOOP/IMHAIMK | METO/IOB KOODJMHALUHU U
u WHTErpalyy | UHTerpaLyu
npodecCUOHATBLHOM npogeccuoHaIbHOU
JIeaTeTbHOCTU B | JesTeNbHOCTH B
O6ubmoTeuHo- O6uboTeuHO-
vHGbOpMaIMOHHOH HHGbOpMaIMOHHOH
cdepe; HaBbIKaMu | cdepe; HaBBIKAMU
OpraHu3aLuu OpraHU3aliy Pa3/TUUHbIX
Pa3IMYHbIX dopm | dbopm
nipoecCHOHaTbHBIX npodeCCUOHATBHBIX
KOMMYHUKaLWH. KOMMYHUKAaLUH.

2. MECTO JUCIMILIMHBI B CTPYKTYPE OBPA30BATE/IbHON IIPOI'PAMMBI

[JucipnaHa BXOAWUT B YacTh, (OPMHPYeMy0 ydYaCTHHUKaMU 0Opa30BaTebHBIX
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OTHOIIEHH y4eOHOTO T/1aHa.

IIUCLIMIIIMHA ~ JIOTUUECKH U COZIePXKaTe/IbHO-METOAMUYECKH B3aMMOCBsI3aHa  C
JUCLIUTTAHAMM: «bubmoTeuHo-uHGOPMaIMOHHOE  0OCTy)KUBaHHE», «MapkeTuHr
610/IMOTeUHO-UH(POPMAL[MOHHOM  IeATeIbHOCTH», «Pelaki[ioHHas II0ArOTOBKA W3ZaHHM
OubmoTekn», «MeToArKa palUoOHaAIBHOM paboTel c uH(oOpMaruei», «bubmoreka B
CHCTEME COL[MA/BHBIX KOMMYHHUKaIii», «/[OKyMeHTalOHHOe obecrieyeHre yIpaB/IeHHsD,
«MeTomuueckoe  obecrieueHrWe ~— OMOMMOTEUHOH  /eATebHOCTH»,  «VIHHOBAIJMOHHO-
MeToAuecKoe obecrieueHre OMOIMOTEUHOM IeSITeTbHOCTI.

OcBoeHre [UCIHUAIUIMHBI OyZeT HeoOXOJAUMO TIpH M3YUYEHHUM  JUCLIATUTHH:
«MeHeKMeHT OHOIMOTeUHO-UH(POPMALIMOHHOM JeITe/IbHOCTH», TIPOXOXKIEHUU ITPAKTHK:
TIpe/IAUI/IOMHas TIPAaKTHUKA, MMOAr0TOBKE K roCyJapCTBEHHON UTOrOBOM aTTeCTariyu.

3. OB BEM JINCIIUILIAHBI B 3AUYETHBIX EJJUHUIIAX C YKA3AHUEM
KO/IMYECTBA AKAJEMMNYECKHUX YACOB, BBIJJE/IEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAROIIINXCHA C IPENOJIABATEJIEM (110 BUJIAM YUEBHBIX
3AHATHUIN) U HA CAMOCTOSITE/IbHYIO PABOTY OBYYAIOIIUXCS

OO01iast TPy/J0EMKOCTh JIMCIUIUTMHBI B COOTBETCTBUM C YTBEP)KAEHHBIM yueOHBIM
TJIaHOM COCTaBJIsgeT 5 3aueTHbIX eAuHMI], 180 uaca

Tabuna 2
B G0l DA Bcero uacoB
1/ yHEDHOU PaboThI Ounas ¢popma | 3aounas popma
OO0111as1 TPYJOEMKOCTh JUCIMIIMHBI 110 YUeOHOMY IIIaHy 180 180
— KonTakTHasi pabora (Bcero) 110,3 36
B TOM YUCJIE;
Jlek1iuu 20 6
CeMHHaphbI 8 4
MpakTU4ecKye 3aHsATHS 80 12
8 m. u. 8 popme npakmuueckoil n0020MmMosKU 12 2
KOHCYJIbTALUSI 8 PAMKAX NPOMeHCYmMOUHOL 2 2
ammecmayuu (KoHclIA)
vHas KoHTakTHas pabota (UKP) e pamkax 0,3 2
NpoMeJ’CymouHol ammecmayuu
KOHCY/IbTaluu (KOHC.) 5% ot 6
KOHTPOJIb caMocTosITeIbHOM paboTel (KCP) JIEKITMOHHBIX Yac. 4
— CamocrosiTesibHasi paboTa 00yuarouxcs (BCero) 43 137
8 m. u. 8 hopme npakmuueckoil n0020moeKuU 12 -
— IlpomexxyTouHast ~ aTTectanysi  oOyuvaroiierocs — 26,7 7
9K3aMeH KOHTPOJIb

4. COJIEPXXAHME JIVCHUIUIVHBI, CTPYKTYPUPOBAHHOE 110 TEMAM
(PA3JEJIAM) C YKA3AHUEM OTBEJIEHHOI'O HA HUX KOJTMYECTBA
AKAJJEMUYECKHX YACOB Y BUIOB YUYEBHBIX 3AHATUI

4.1. CTpyKTypa npeno/jjaBaHus M CLUILIMHBI
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Ounas opma o0yueHHst

Taouna 3

HaumeHoBaHMe pa3je/jioB, TeM

O6mas
TPY/I0EMKOCTH
(Bcero uac.)

Bub1 yueoHO#i padoThI,
BKJ/IIOUYasi CAaMOCTOATE/IHLHYI0
paboTy o0yuarommxcs, u
TPY/A0EMKOCTb (B aKajieM.
yac.)

dopma
MPOMEKYTOYHO
¥ aTTecTanuu
(1o cemecTpam)

KonrakTHas pabdora

c/p

JIeK. | ceM. MpaKT.

BT.4.C
KOHTaKTHOM
pabdoToi

Yacts 1. UndopmanuonHoe obecnieueHrne HHGOPMAIMOHHBIX CHCTEM YIPaB/IeHHS

Tema 1. VHdopmaiuoHHbIe
TIPOO/IEMBI opraHu3aruu 8 2 - 4 2
yTIpaB/IeHUs
Tema 2. WudopmarioHHoe
obecrieueHue yTIpaBJ/IeHUsL:
8 2 - 4 2
CYIIIHOCTB, TpeOOBaHuUs K
OpraHu3aLyu
Tema 3. BremaiHHOe 10 2 ) 6 7
rHGbOpMaIMOHHOe obecreueHure
Tema 4. BryTpumammnaHOe 10 ? ) 6 9

MH(pOpMaLHOHHOe 00ecrieyeHye

Yacrs 2. Cucrema KiaaccupuKanyuy U KOJHUPOBAHUSA TEXHUKO0-IKOHOMHYECKOH M COI{HA/IBbHON

uHopManuu

Tema 5. Knaccudukaiua wu
KO/IDOBaHue TeXHUKO- _
SKOHOMMYECKOW HW COLMA/IbHOM 18 2 12 4
nHdopmaru (TOCHU)
Tema 6. IToctpoenue
knaccuduxatopos TOCU 20 ) 2 14 4
Tema 7. Pa3paboTka W BejeHUe
Knaccuduxaropos TOCU 18 2 ) 14 2
Hmoeo 6 6 cem. 72 10 4 40 18

Yactp 3. YHUULMPOBaHHBIE CUCTEMBbI JOKYMeHTaI[u1
Tema 8. Yuubukaiusi U
CTaHJapTHU3aLUsa yIIpaB/JIeHUYeCKUX 22 4 2 10 6
JIOKYMEHTOB
Tema 9. Paspabotka Tabesns popm 18 ) i 10 6

AOKYMEHTOB OpPraHM3dlNKn

Yacts 4. ITpoekTHpOBaHKHEe CHCTeM HH()OPMAI[HOHHOT0 00ecreyeHNs yIpaB/IeHUs
Tema 10. IIpennpoekTHOe
obcnegoBanue cucrtem 1OY 18 2 ) 10 6
Tema 11. ITpoekTupoBaHue
cuctem NOY 21 2 2 10 7
OK3aMeH
KOHTPOJIb — 26,7
OK3aMeH 7 CceM. 29 u,
KoHCITA — 2 vac.
MKP — 0,3 yac
Hmoeo 8 7cem. 108 10 4 40 25 29
Bcero no guciumninHe 180 20 8 80 43 29
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3aouHas ¢opma o0yueHust

Bujb! yueOHoI paboThI,

A BKJ/IIOUAsi CaMOCTOATE/TbHYI0 Popma
g9 aboTy 00y4arwIuXxcs, H MPOMENyTOHHO
u ESgE padoTy 00yHalolr ? W arrecranuu
aMMeHOBaHHE pa3je/ios, S 5 o | TPYAOEMKOCTb (B akageMm. yac.) (o cemectpam)
TeM ‘8 S {13 KonTakTHas pabora BT. . C
> A KOHC -
B~ c/p KOHTAKTHOH
JIeK. | ceM. | MpaKT. s .
KCP paboToii
1 2 3 4 5 6 7 8
Yactb 1. UHpopManoHHoe obecnieyeHre HH(POPMAIHOHHBIX CHCTEM YIPaBJ/eHUs
Tema 1. UWudopmauroHHbIE 10 2 - - 8
po6IeMBI OpraHU3alux
yIIpaBJ/IeHust
Tema 2. VHdopmaluoHHOE 8 - - - 8
obecrieueHue yTIpaB/eHus:
CYII[HOCTb, TpebOBaHUs K
OpraH{3aLyH
Tema 3. BremamvHHOe 10 - - 2 8
uH(opmMaroHHoe obecrieyeHHe
Tema 4. BHyTpumalunHHOE 8 - - - 8

uH(opMaroHHoe obecrieyeHHe

Yacts 2. Cucrema Knaccuhuk

aIuM U KOAUPOBAHUA TeXHUKO-IKOHOMHUYECKOH U COLMATbHOM

uHdopMauu
Tema 5. Knaccubukaims w 8 - - - 8
KOZTUPOBaHUe TeXHHUKO-
5KOHOMHYECKOW U COLMa/IbHOMN
nHdopmaryu (TOCH)
Tema 6. ITocTtpoenue 12 - 2 - 10
Kiaccudukaropop TOCU
Tema 7. Pa3paboTka W BefieHHe 12 - - 2 10
Kinaccudukaropop TOCU
Koncynerarm 4 2
Kontpomb CaMOCTOSITe/TbHOU 2
paboThl
Hmozo 8 6 cem. 72 2 2 4 4 60

Yactsb 3. YHuduiupoBaHHbIe CHCTEMBI AOKYMEeHTalul

Tema 8. VYnudukauus wu 22 - - 2 20
CTaHjapTy3aLus
yTIpaBJieHYeCKHX JOKYMEHTOB
Tema 9. Pazpaborka Tabenst hopm 24 2 - 2 20
JOKYMEHTOB OpraHu3aliu

Yactb 4. IIpoeKTHpoOBaHKe CHCTeM HWH(OPMAIHOHHOrO obeceuyeHHs YIipaBaeHHs
Tema 10. IIpepsnpoekTHOE 24 2 - 2 20
obcnenoeanue cricrem MOY
Tema 11. IIpoektupoBaHue 21 - 2 2 17
cucrem NOY
Koncynbranym 6 - - - 4
Kontposs CaMOCTOSITeTbHOU 2
paboThI
JK3aMeH 7 CeMecTp 11 JK3aMeH
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KOHTpOJIb — 7 4.
KOHC. [TA — 2 vac.
NKP — 2 yac.
Hmoezo 6 7 cem. 108 4 2 8 6 77 11
Bcero o aucinivHe 180 6 4 12 10 13 11
7
Tabauna 4
4.1.1. Mampuya KomnemeHyuti
HaumeHoBaHMe pa3jenioB, TeM D o
K &
= =
1 2 3
Yacts 1. UndopmanuorHoe odecieueHrne HHGOPMALMOHHBIX CHCTEM YIPaB/IeHH
Tema 1. IndopmaroHHble Tpo6sieMbl OpraHi3aliiy ypaB/ieHus + +
Tema 2. WnpopmaiionHoe obecrieueHre YIpaB/ieHUs: CYIIHOCTb, TpeOoBaHWs K | + +
OpraHv3aluu
Tema 3. BHeMarnvHHOe WH(MOPMAaIIMOHHOEe 0becrieueHe + +
Tema 4. BHyTpyMallIMHHOE UH(POPMaLIMOHHOe 0becrieueHue + +
Yacrs 2. Cucrema ki1accupuKayuy 4 KOJUPOBAHUSA TEXHHKO0-IKOHOMUYECKO# H COL{a/IbHOMI
uHopManuu
Tema 5. Knaccudukaiiysi 1 KoAUpOBaHUEe TeXHUKO-95KOHOMUUYECKON U COUMaabHOM | + +
uHdopmauu (TOCH)
Tema 6. [Toctpoenue knaccudukaropos TOCU + +
Tema 7. Pa3paboTka u Befilenue knaccubukatopos TOCHU + +
Yactp 3. YHHGHUIMPOBAaHHBIE CUCTEMBI JOKYMEHTAI[HH
Tema 8. YHubMkauys v cTaHgapTU3aLys yrpaBieHYecKuX JOKYMEeHTOB + +
Tema 9. Pa3paborka Tabesst GopM JOKYMEHTOB OpraHU3aliuu + +
Yactb 4. MpoekTtupoeaHue cucteM MHGOpPMaLMOHHOrO obecrnevyeHunst ynpaeaeHUs
Tema 10. [TpeanpoekTHOe 00cneoBaHKe cucteM LOY + +
Tema 11. IlpoektupoBanue cucrem MOY + +
JK3aMeH 8 ceM. + +

4.2. CopepxaHue JUCLUII/IMHBI
Yacrs 1. UndopmanmonHoe obecieuenre HH(GOPMAIMOHHBIX CCTEM YIIPaBJ/IeHHS

Tema 1. HupopmayuoHHble npobaembl opeaHu3ayuu ynpaeneHus. Ilpenmer,
33jauyi W cojfiepkaHue  AucUYIIMHbL.  CoOTHOLIeHWe  (QYHKLUMKA  yrnpaB/ieHusi W
MH(OPMALIMOHHBIX TIPOLIECCOB, O0ecreunBaOIMX 3TH (QyHKIMH. B3aumocBsse (GyHKLWHI
yrpaB/jeHus,, CUCTeM [JOKyMeHTalluM, CUCTeM Kriaccudukaimu u KogupoBanHusi TOCU u
TexHosiornueckux npoueccoB MOY. 3azaun KOMIUIEKCHOrO coBeplieHCTBOBaHUs MOY B
YC/IOBUSIX HOBBIX MWH(OPMALIMOHHBIX TexHosioruii. Heob6xoaWMocTh rapMOHM3aLMU
nH(pOpMaIMOHHOW cucTeMbl Poccuu UM MeXKIyHAPOAHBIX U 3apyOeXXHBbIX WH(POPMAIIMOHHBIX
cucrem. Cucrema DJUDPAKT (DsieKTpoHHBIM 00MeH JaHHBIMU B yIIpaB/eHWH, B TOPrOBJe U
Ha TPaAHCIOpPTe) KaK MeXyHapoAHasi WHGOpMallMOHHAs TeXHOJorus. TepMHUHOJIOrus
JycLrIIMHbL. CTPYKTypa AUCLUIVIVHBIL.

Vcrounuky u nureparypa no guctmrinbe. Konerurynusa PO. 'pakpgaHCKui Kogeke
P®. 3akoHogarenpHble akTel P®. MexrocygapcTBeHHble U MeXK[YyHapOZHble
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kinaccudukaropel TOCU. Knaccudukaropel TOCHU. HaijmoHanbHble cTaHgapThl. [IpaBua
CTaHJapTU3alUU. YHUPULMPOBaHHbIe CUCTEMbI JOKyMeHTalMu. ['ocyjapcTBeHHasi cUCTeMa
JOKYMEHTAI[MOHHOTO obecrieueHus: yripaBjeHus. Jlurteparypa. CripaBouHble W3/aHMS.
[Tepuognueckre u3naHus.

Tema 2. HHpopmayuoHHoe obecneueHue ynpae/neHusi: CyujHoCmb, mpeb6oeaHus K
opeanHusayuu. Ponb wuHpopmaumu B ympaenenun. OOmias KmaccuduKanys BUIOB
vHboOpMallMy, MCMHOoAb3yeMOW B  amnmnapare  ymopaBjeHusi. J|OKyMeHTUpOBaHHas W
0e3mokyMeHTHass WHbopManys. TIoHsTHe CUCTeMbl JOKyMeHTauuu. DyHKIMOHa/IbHbIE H
oTpacjieBble  CHUCTeMbI  JOKyMeHTaluu. PeznepanbHbli 3aKoH «006  wuH(oOpMaryu,
VMH(POPMAaLIMOHHBIX TeXHOJIOTUSIX U O 3aiuTe MHPopmaruu» oT 27 utojs 2006 r. Ne 149-D3.
Knaccudukanyss AOKyMeHTUPOBaHHONW WHGOpPMAaLMM TI0 KaTeropusiMm JocTyra. I[loToku
uHGOpPMAllMMd M WX CTPYKTypa. AOCO/MIOTHBIe, [IeHCTBUTeNbHbIE U  (aKTHUECKU
yoBaeTBOpsieMble HHbOpMal[oHHbIle moTpebHocTH. CTpykrypa WMOY. HasHaueHue wu
0COOEHHOCTH OTZAEMbHBIX COCTaBHBIX uyacTedr KMOY: cucteM [AOKyMEHTAllMy; CHUCTEM
KJaccuUKaluu ¥ KOJUpOBaHUsS HMHGOpMAIM; cucTeM 00pabOTKH, XpaHeHUs U TIoMCKa
ynpaB/ieHYeckKoii MHpopmauuu. VHpopmalMoHHasi cucTeMa Kak OpraHu3alyoHHas (opma
peamu3zaguu MOY. KommyHuKanud Kak cpena peanmmzaupu KMOY. ®opmasnibHble U
HehopMasibHble KOMMYHUKALUH.

Tema 3. BHemawuHHoe uH(popmayuoHHoe obGecneueHue. CHCTeMa TEXHHKO-
9KOHOMHYECKUX U COLMA/bHBIX MOKa3aTtesei Kak ocHoBa MOY. CucreMsl KaacCUpUKaLUU U
kogupoBanusi TOCU: Ha3HaueHue, TpeboBaHUs, TexHO/MOTHs. VH(MOPMaI[MOHHbIE TIOTOKU B
cucreme yrpaBieHusi. CUcTeMbl J0KyMeHTalMd. TpeboBaHus K JoKyMeHTHpoBaHuio TOCHU.
NudbopmaliioHHasi B3aUMOCBSI3b CUCTEM JJOKYMeHTal[uu U kiaccrdukatopoB TOCH.

Tema 4. BHympumawuHHOe UHPOpMayuoHHoe obecneueHue. TpaUIIMOHHOE U
aBToMatu3npoBanHoe MOY. TloHsate u cocTaB HWHGOPMAI[MOHHOTO 0becreueHus
aBTOMaTU3upoBaHHbIX cucteM (MO AC) o00paboTku gaHHbIX. POPMBI  OpraHu3aluu
BHyTpuMatrHHoro MOY. MHdopmanmonHbie 0a3bl ¥ OaHKM JaHHBIX: Mogenu BJI, cucteMsl
ynpaBnenus: b/I. Xpanwmuina JaHHbIX U 0a3bl 3HaHUH. BiMsiHMe HOBBIX WH(MOPMAIMOHHBIX
TeXHOJIOTUM Ha cOocTaB U Tpoliecchl MOY.

Yactp 2. CucreMa KaaccupuKanyu U KOAMPOBaHUSA
TeXHHUKO0-3KOHOMHUUYECKOH U COlHaIbHOM nHpopManuu

Tema 5. Knaccugukayus u kodupoganue TOCH. EnviHasi cucteMa KaacCU(pUKaI[UU
1 KOJIMPOBaHUsl TeXHUKO-9KOHOMHYECKOM M coruanbHoM uHpopmauuu PO (ECKK TOCU
P®): wucropus pa3paboTkKu, 3a7aud M COCTaB, HOPMAaTHUBHO-MeTOAWYecKash 0a3a.
denepanbHblii 3aK0H «O TeXHUYECKOM peryiupoBaHumn» oT 27 mekabpst 2002 r. Ne 184-D3.
W3meHeHre cucTeMbl KaacCU(PUKAIUM UM KOAMPOBaHUSI TeXHUKO-I9KOHOMHUUYECKOW U
colMa/ibHOM MH(OpMaLUH.

["apmonu3anus OK TOCHU C MeXXyHapOAHbIMU (pernoHa/IbHBIMH)
K/acCUpUKaLMsIMH,  MeXIOCy/apCTBeHHbIMU  KlacCH(UKATOpaMH,  MeXyHapOJHBIMU
(pervoHanbHBIMU)  CTaHJApTaMyd TI0  KjacCH(UKalMU. 3HaueHue  MeX/yHapOJHbIX
Knaccubukaiuii  uHbopMaimyd s obecriedeHUss HMH(POPMAIIMOHHOM COBMECTHMOCTH
WHGOPMALMOHHBIX ~ CUCTeM  pa3HbIX  CTpaH. MexyHapo/iHble ~ OpraHW3al[uH,
OCYIIIeCTBJISIIOII[ME  pa3paboTky  Knaccudukamuii — wHGopMaruu.  MeKayHapoJHbie
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K1accubukaiuu  uHbopMmanuu, paspaboranHele OOH. Kraccudwkaiuu uHbopmaryy,
pa3paboTaHHbIe APYTUMH MeX/IyHapOAHBIMU OpTraHU3aLIMsIMHU.

Kateropun knaccucpukaropos TOCHU, ux craryc, ocobeHHoctu u mecto B MOY.
BsaumogeiictBre kinaccudukaTopoB TOCU pa3HbIX KaTeropuil MpuU WX WCIOIb30BaHUM B
HOY. Conpsbkenne knaccupukatopoB TOCU mexay coboit u ¢ YC/. Bugsl CTpyKTyp
rioctpoeHust knaccudukaropoB TOCU. dynkumu knaccudpukaropos TOCU B MOY. Bugsl
vHpopMalMK, 1O  KOTOPDbIM  OCYLeCTB/IsseTcs  pa3paboTka  0OIIepOCCHICKUX
KJ/IaCCU(PUKATOPOB.

OO61epoccuiickue Kmaccu(UKaTopbl CoOlMabHOM WHGopMalyu. OO1epoccuiickye
K/TacCU(UKAaTOpbl WHGOPMALIMK 10 ONHMCAHWIO OpraHW3al[id 3KOHOMHKH. OOIepoccuiickue
Kj1accupurkaTtopel MHGOPMAlMM O TPOAYKLMH, BUAAX 3KOHOMUUECKOW [esiTe/IbHOCTH U
OKa3biBaeMbIx yciyrax. O6mepoccuiickue KinacCupUKaTopbl WH(GOPMAIMA O TIPUPOAHBIX U
TPYJOBbIX pecypcax. O6mepoccuiickue KnaccudukaTtopsl WHGOpPMALUK O (UHAHCOBO-
KpeautHoi chepe. Obmepoccutickue KrnaccudukaTopbel MHGopMaruu 06 yIipaBieHUeCKOM
JOKyMeHTaL[H, TIOKasaTeasX U efuHULlaX u3MepeHus. OOiiepoccuiickie KaacC(pUKaTOpbI
vHpOpMaLlMM O CTaHJapTax W TeXHOJOTWYecKux rporeccax. Oblijepoccuiickue
K/1acCU(rKaTOpbl MPOUMX BHUZIOB MH(POPMaLIMK.

Tema 6. IIocmpoeHue kaaccugpukamopoe TOCH. Knaccudukaims Kak
YHUBEpCAbHBIA MeTOJ, U3yUeHHs sIBJIeHUH OOBEKTHMBHOW AEeMCTBUTETHHOCTH M KaK OCHOBA
TIOCTPOEHUsSI CHUCTeM XpaHeHUss W o00paboTtku wHopmarmu. OO6muye TpeboBaHus,
npeabsiBAsieMble K MeToZaMm Kiaaccubukaimu TOCHU. dakTopel, BAUAOIME Ha BLIOOD
MeTo/10B knaccupukaimu TOCU. Uepapxuueckuit u ¢daceTHbIE MeTOAbl KaacCU(UKaIUU,
JIOCTOMHCTBAa U HeJoCTaTKU. PopManbHO-JIOrMuecKrde TIpaBWia HCIO0J/Ib30BaHUSI METO/0B
k1accrudurkanum B Kiaccudrkaropax TOCHU.

KogupoBanue Kak mporjecc mpeobpa3oBaHusi fAaHHbIX. OO6mme TpeboBaHus,
npebsiBasieMble K MeTojaMm KoaupoBaHusi TOCHU. AndaBur, ocHOBaHMe W [/IMHA KakK
MpU3HaKKW KOZOB. PerucrpaiyoHHble MeTOAbl KOAWPOBAHWS: TOPSAKOBBIM, CEPUMHO-
nopsiikoBbld.  KyaccudukauyoHHble  MeTOAbl  KOJUPOBAHUS:  I0OC/ef0OBaTe/NbHbIA U
napasiienbHeid. Kputepuu BbiOOpa MetozioB KogupoBaHus TOCU. dopmynbl CTPYKTYp
3anucH KozioB. HasHaueHMe, MaTeMaTHyecKasl CYIIHOCTb U MeTO/IMKa pacueTa KOHTPOJIbHOTO
yucsa.

Aptomatuzauuss kogupoBanusi TOCU. IltpuxoBble (IMHeWHbIE) KOABI U
BO3MOXXHOCTH MX WCIIO/Ib30BaHUA [/1s1 KOAUpoBaHUs MHGopMaluu. CTPyKTypa LITPUXOBOTO
koza EAN. Bo3MO>KHOCTH UCII0/Tb30BaHUsI KOZIOB 00Iiepoccuiickux Knaccudrkatopo TOCU
(OK TOCH) B KauecTBe OCHOBBI LLITPUXOBBIX KOZIOB.

Tema 7. Pazpabomka u eedeHue kiaaccugukamopoe TOCH. TIP 50.1.024-2005
OCHOBHBIE TIONIOXKEHUSI M TIOPSIZIOK TIPOBe/IeHUsT paboT 10 pa3paboTKe, BeJEHUIO WU
TIpUMeHeHHI0 0O0IepOCCUMCKUX KiaccudukaTopoB. @yHKLuK PesepasbHOrO areHTCTBa 10
TeXHUYEeCKOMY peryavpoBaHvi0 U metposnoruu (PocrexperynvpoBanue). @ynkunu PI'YTI
«Cranpaptuadopm». @DyHKIUMK  (deepasbHBIX OpraHOB  HWCIIOJIHUTE/bHOW  BJIACTH,
obecrieurBarOIMX pa3paboTKy, BeieHHe U TTPUMeHeHre 00IIePOCCHMCKUX KIaCCU(PHUKATOPOB.

Cragyn paspabotku OK TOCHU: 1-91 cragus — opraHu3aius pa3paboTKH
o01IepoccHiickoro Knaccudukaropa; 2-si cTagusi — pa3paboTKa MepBoi pefakLUH MpOeKTa
00111epOCCUIICKOTO KTacCU(HUKaTopa U ee pacChblIKa B 3aWHTepeCOBaHHbIe OpPraHU3alvu; 3-s
cTaguss —  pa3pabOTKa  OKOHUATeJbHOM  pellakiiM  TpOoeKTa  OOIL[epOCCHIICKOr0o
K/accuurKaTopa, CoryiacOBaHUe U TIpe/iCTaBIeHue [l TIPUHATUS; 4-1 cTafusi — SKCIIepTH3a,
NIPUHSITHE, BBeJZIeHWe B JIeHCTBHMEe W TOCYZApPCTBEHHas PETruCTpalus O00IepOCCUNCKOTO
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Knaccudukaropa; 5-1 cragusi — pa3paboTKa, TIpUHSATHE, BBeleHHWe B JIeHCTBHE U
rocy/lapCTBeHHasi ~ pervcTpauys  M3MeHEeHuH, BHOCHMBIX B ob1epoccuiickue
K/1aCCU(UKATOPBHI.

OcHoBanus ayist pa3pabotku wim nepecmorpa OK TOCHU. 3amaum mipe[BapuTe/IbHOTO
oOcneoBaHUsT ¥ Ba)KHeWIMe WCTOYHWKA MCXOAHBIX [JaHHbIX [ pa3paboTku
Knaccudukaropa. Ilpeanoxenne 10 paspabotke OK TOCHU. Pas3pabotka mpoekTa
KaccudukaTopa u ero coryiacoBadue. TpeboBaHUs K TTOCTPOEHUIO HAMMEHOBAHHI 00bEKTOB
KJlaccupukaumy W KaacCM(UKAILMOHHBIX  TpynnupoBoK.  OdopmieHue  mpoekTa
K/accudukaTtopa. JKCIepTy3a TipejcTaBieHHOro Ha ytBepxzaeHne OK TOCU. Tlopsimok
ytBepxaeHuss OK TOCHU. 3agaum U opraHu3aljusi TOCYZapCTBEHHOW perucTpalyu
ki1accudukatopoB. CTpykTypa peructpaiuonHoro wuHiekca OK TOCHU. OcobeHHOCTH
pa3pabotku kmaccubukaropoB TOCU gapyrux kareropuil. IToAroTOBKa YTBEP)KIEHHOTO
kinaccudpukaropa TOCU k uzganuto. Buabl usganus OK TOCU. dakrtopsl, BAUSIONME Ha
BBIOOp BH/Ia U3aHUS K1acCUpHUKaTopa.

Buenpenue knaccudukaropoB TOCU. HopMaTuBHO-MeTOAWYECKHE AOKYMEHTHI TI0
BHe/ipeHUI0 KiaccudukaTopoB TOCHU. Opranbl, OCYIIEeCTB/ISIOIME PYKOBOACTBO U
KOOpAMHAIMI0 pabot 1o BHeApeHUto kiaccupukaropoB TOCH. Hampasnenusi mpuMeHeHUs
kinaccudukaropos TOCU B NMOY. KomruieKC [JOKYMEHTOB, perjaMeHTUPYIOIIUX TpoLiecc
BHefpeHus KnaccudukatopoB TOCU B paboTy KOHKPeTHBIX OpraHu3anuid. TexHOmorus
BHeipeHss OK TOCU B felicTByIOIIMe aBTOMAaTU3UPOBAHHbIE CUCTEMbI 00pabOTKM JAHHBIX.
HasHaueHune ¥ CTpyKTypa TIiepeKOAMPOBOYHOM Tabimuupbl. Ha3HaueHWe ¥ oOpraHu3alyis
KOHTpOJIA 3a BHeApeHWeM KnaccudukatopoB TOCU. YpoBHu KoHTposis. OpraHsbl,
yUacTBYIOLLMe B OCYILIeCTB/IEHUM KOHTPOJIS 3a BHeJpeHreM kiaccudukaropos TOCH.

Opranuzaius BefieHus1 KiaccudukaropoB TOCU. Llenu v 3afaud CUCTeMbl BeieHUS
ki1accupukatopo  TOCHU. HopmaTUBHO-MeTOAWYEeCKHe  [JOKYMEHTbl IO  Be/leHUI0
kinaccudukaropoB. CrtpykTypa cuctembl BefieHus OK TOCU P®. 3amauu U (QyHKIUU
opraHoB cuctembl BefeHuss OK TOCU P®. OcHOBHble TexXHOJIOTMYeCKHe IIpOLecChl B
cucteMe  BeJeHusi  kKinaccudukaropoB ~ TOCHU.  HeaBToMaTu3upoBaHHOe  BejleHHe
kinaccudpukaropoB TOCU. ABromaTtusupoBaHHasi cucteMa BefeHuss OK TOCHU. 3amauum u
dbynkuyu  PesepanbHOr0  UHGPOPMALMOHHOTO (OHZA TEXHWUECKUX perjiaMeHTOB U
CTaHJapTOB.

Yacts 3. YHHU(UIUPOBAHHBIE CHCTEMbI JOKYMeHTal[UH

Tema 8. YHujukayus u cmaHoapmu3ayus ynpaeneH4yecKux 0okymenmos. Llenu u
3afjaud  yHU(DUKALMM JOKyMeHTOB yripaBjieHus. HopmatuBHasg 06a3a  yHU(UKaLMU
JOKyMeHTOB. HarpaBnieHusi, NMpUHLMIIBI U MeTOAbl yHU(UKALMU JOKYMEHTOB. MeTozbl
cofepykaTellbHOM  YHUGMKALMU:  yCTaHOBJeHWe  cocTaBa  (opM  (yCTaHOBJIeHHe
OrpaHUUMTE/IbHBIX HOMEHK/IATyp [JeMCTBYHOIIMX (OpM); CO3/aHue THUIIOBBIX (HopM;
TIOCTPOeHUe eJUHON MOJIe/I JOKYMEHTOB ZIJIsi TPYTI OJHOPOZAHBIX 3a/lay C UCIO/b30BaHHEM
¢dopmyisipa-obpasta; yHU(UKALsS W CTaHAAPTH3aLMsg WH()OPMALMOHHBIX 3/IEMEHTOB U
VICTI0JIb3yeMBbIX TOKa3arenel. Metozbl (popmManbHON YHU(DUKALMU: YHUPHUKALUS CTPYKTYDbI
JOKYMEHTOB; CO3/laHMe OOL[MX CHHTAaKCUYeCKHUX TPaBU TOCTPOEHHsS JOKyMEHTOB;
yHU(DUKALUsi MeTO/0B KOHTpO/isgs HWHGopMalMd B JOKyMeHTaX; yHU(UKALUs TUIIOB
HocuTesnell M (opmaToB MOKyMmeHTOB. lcronb3oBanue knaccudukatopos TOCU mpu
TIpOBe/IeHNH YHU(UKAL[MKU JOKYMEeHTOB. MalllMHOOpPUeHTAalUsl YTIpaB/eHuUeCKUuX JOKYMeHTOB.
YuuduiupoBanHele (popmbl  AokyMeHTOB (Y®Jl) Kak pe3ynbTaT yHUPUKALUU U
N0C/IeIyIOLero HOpMaTUBHOT O 3akperuieHus. Ctpykrypa Y®/l. Kareropuu Y®/I.
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Tema 9. Pazpabomka mabGens ¢opm 0okymenmoe opzaHuzayuu. Tabemb dopm
JOKYMEHTOB OpraHW3al[uM: TOHSATHe, Ha3HaueHWe, CTPyKTypa. Paspabotka Tabenss ¢opm
JOKYMEHTOB: TpeANpOeKTHOe o0ciefoBaHue, BbIOOP (opMbl, (OPMUPOBAHHE CTPYKTYPBHI,
coctaBieHue. LleM ¥ TEXHOJIOTMM TIPEANIPOEKTHOro o0cienoBaHus. KapThl JOKYMEHTOB.
[TocTpoeHWe BHYTPEHHEH CTPYKTYPbI Tabesist — K1aCCU(PUKAIIMOHHOM CXeMbl orucaHus hopm
JOKyMeHTOB. [IpHM3HaKM TOCTPOEHUs BHYTPEHHeW CTPYKTYpbl: OpraHW3alldOHHas |
byHKLMOHAbHAS.

Yacts 4. [IpoekTHpoBaHHe cCTeM HH(OPMaHOHHOI0 00ecneyeHNs1 ynpaB/IeHUs

Tema 10. IIpednpoekmHoe o6GciaedoeaHue cucmem HOY. Otanbl 00c/ieoBaHUS
JesTeTbHOCTU TIPeATIPUSTHS: aHaIu3 TepBUYHbIX TpeboBaHMN U TUIaHUpOBaHHE paboT;
npoBefieHHe  00C/eOBaHUS  JIeATEBHOCTA  TIPeATIPUATHS;  TIOCTPOeHWe  Mojesie
JIesITe/IbHOCTH  TIPeATIPUSATHS; TIOCTPOEHHe CHUCTeMHOro IipoekTa (Mofend TpeOoBaHMM);
pa3paboTKa Tpe/Io’KeHnH TI0 aBTOMAaTH3alyy; pa3paboTka TeXHUYeCKOro TpoeKTa (Mozeu
peanu3alun).

HopmaTrBHO-MeTOoiMUecKre AOKyMeHThI 1o pa3pabotke MOY. Ctaguu pa3paboTKu
VOY. 3ajauu ¥ MeTOZbl TIPeATNPOeKTHOr0 00c/eoBaHusl MH(GOPMALIMOHHOTO 00ecrieyeHusl.
W3yueHue CTpYKTypbl, 3afau U (yHKUME 00BeKTa wuccienoBaHus. VicciemoBaHue 3ajad,
byHKIUH W CTPYKTYypbl ciayObl MOY oObekra. M3yueHwe cocrtaBa U 00beMa
JNOKyMeHTooOopoTa. CHHTaKCUYeCKWd, CeMaHTUYeCKWd U TIparMaTU4eCcKUil  ypOBHU
WCC/Ie[JOBaHUsI MOTOKOB WH(opmaiuu. VccrnenoBaHue KOJMYECTBEHHBIX, KaueCTBEHHbBIX U
BPEMEHHbIX XapaKTepUCTHK WH(OPMAaLMOHHBIX TIOTOKOB. VI3yueHue TeXHOJOrMYecKux
TIPOLIECCOB  ToyiyueHusi, 00paboTKW, UCIO/Mb30BaHUS W XpaHeHus  WHGpOpMaIUH.
WHcTpymeHTapuii ipoBeieHuUs 00C/iei0BaHusI.

Tema 11. IIpoekmupoeanue cucmem HOY. OO6o0OIIeHHe W aHAMU3 JIaHHBIX
TipeIBapuTe/IbHOT0 06cneoBanusi. Pa3paboTka Mofesieli 00beKTa yripaBieHus: (MOZeTH «Kak
eCTb» M «KaK [IO/JDKHO OBITb», CTPYKTYpHOM, (YHKI[MOHA/IBHOM, WH(GOPMALMOHHOM,
coObITHIHOM Mozen). OCHOBHBbIE BU/bI TIPOEKTHBIX JOKyMeHTOB 110 MIOY. TIpoeKkTrpoBaHue
ONTUMA/IbHOW CHCTEMbI yTIpaB/ieHUsT JOKyMeHTaMH W WH(POPMALMIOHHBIMHA DPeCcypCcamH.
BbIOOp TeXHUUECKOT0 W TTPOrpaMMHOTO obecrieueHHs fijisi pa3pabatbiBaemMoid crcteMsl OY.
Peanu3arusi HOBbIX MH(OPMaLMOHHBIX TEXHOJIOTHI B co3/iaBaeMoii cucteme MOY.

5. IIEPEUEHBh YYEBHO-METO/UYECKOI'O OBECIIEUEHUA
JUISI CAMOCTOSTE/IbHON PABOTBI OBYUYAROIINXCSA IO JUCITUIUINHE

5.1. O0mue mo/10KeHus

CamocTtositenibHast paboTa oOydaromuxcss — O0COOBIM BHZ, T103HABATEIbHOMN
JeITe/TbHOCTH, B TIpOIlecce KOTOPOH TMPOUCXOAUT (HOPMHUPOBAHWE OMTUMAbHOTO ISt
JAHHOTO WHAWBHUA CTWU/IS TIO/MyueHUsi, 0OpabOTKU U yCBOeHUs1 yueOHOW WHQOpMaIMy Ha
OCHOBEe WHTErpalliy ero CyObeKTUBHOTO OMbITA C KYJIbTYPHBIMH 00pa3IjaMu.

CamocTosiTenibHas paboTa MOXKeT ObITh ayAUTOPHOM U BHEAYAUTOPHOM.

AynuTopHasi caMoCTosITe/IbHast paboTa OCYIeCTB/ISIETCS Ha JIEKIHSIX, TIPAKTUUeCKUX
U CeMUHApCKUX 3aHATHSAX W Jp. BHeayJuTOpHas CaMOCTOsTe/libHass paboTa MOXKeT
OCYIeCTBJISATHCS:

— B KOHTAKTe C Mpero/jaBaTresieM: Ha KOHCY/IbTALUSAX 110 yueOHBIM BOTIPOCaM, B XO/1e
TBODUECKUX KOHTAKTOB, TIIPM JIMKBUJAIIMM  3aJ]0/DKEHHOCTEH, TPU  BBIOJHEHUN
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WH/IMBU/yaIbHBIX 3a/IaHUM U T. [1.;

— 0e3 KOHTaKTa C TperioJjaBaTesieM: B ayAUTOPUU /ISl UHAWBUAYAIbHBIX 3aHITUM, B
Oubsmoreke, zoMa, B OOIIEKWTAW W JAPYrUX MeCTaX TP BBLIMOJHEHUM Y4YeOHBIX M
TBOPUECKHUX 3aJlaHUM.

BHeayuTopHasi caMocCTosiTesbHas paboTa, TIpeXKJe BCero, BK/IIOYAeT MOBTOPEHHEe
MaTepuasia, W3y4eHHOTO B XOZe ayAWUTOPHBIX 3aHATUM; paboTy C OCHOBHOW U
JIOTIOJTHUTE/TbHON JTUTEPaTypOM W MHTEPHET-UCTOYHUKAMU; TIOATOTOBKY K CEMHHApCKHM,
MPAaKTUYeCKUM W WHJUBUYa/JbHBIM 3aHSTHSIM; BBITIOJIHEHWE 3a/laHuM, BBbIHECEHHBIX
nperio/ilaBaTesieM Ha  CaMOCTOsATe/lbHOe  M3yuyeHWe; Hay4YHO-MCC/Ie[0BaTelbCKyl0 U
TBOPUECKYI0 paboTy oOyuaroIierocs.

Llenpto camocTosiTenlbHOM paboThl 00yUaroIerocs siB/sieTCs:

- (opmupoBaHHe MPHUBEP>KEHHOCTH K Oyayieit mpodeccuy;

- cucTeMaTHu3alys, 3aKpervieHue, yriy0ieHre U paciivpeHue TIOMyUYeHHbIX 3HaHUM
yMeHUH, BlaieHuH;

- (hopMupoBaHWe yMeHHI UCIO/Ib30BaTh pa3/IMUHbIe BUbI U3/IaHUN (OpULIUaIbHbIe,
Hay4Hble, CTIpaBOUHbIe, UH(GOPMAaLIMOHHbIE U IP.);

- pa3BUTHe TI03HABATE/NBHBIX CIOCOOHOCTEHf W aKTMBHOCTH OO0YydYaroIierocs
(TBOpUeCKo MHULIUATUBbI, CAMOCTOSITETbHOCTH, OTBETCTBEHHOCTH U OPTaHW30BaHHOCTH);

- (opMMpOBaHMe CaMOCTOSTEILHOCTA MBIIIIEHHS], CIIOCOOHOCTel K CaMOPa3BUTHIO,
CaMOCOBepILIeHCTBOBAaHUIO, CaMOpeasn3aliuy;

- pa3BUTHE UCC/Ie0BaTeNbCKOrO ¥ TBOPUECKOT'O MBIIIJIEHHS.

CamocTosiTenibHast paboTa sIB/IsIeTCsT 00s13aTe/IbHOM /IJIsi KayKJ0r0 00yuaroIerocs, u
ee 00BeM TO KaXJ0W [JUCLUIUIMHE OfpejessieTcs ydeOHbIM TIlaHOM. MeToauka ee
OpraHu3alvy 3aBUCUT OT CTPYKTYPBI, XapakTepa U 0COOeHHOCTel M3yuaeMou AUCLUTUINHBI,
WH/IMBU/yaIbHbIX KaueCTB W YCJIOBUN yueOHOM JiesITe/TbHOCTH.

st a3 deKTUBHON OpraHu3aii CaMOCTOSATETLHOM Pab0ThI 00YUarOIIMICS JO/DKEH:

3HAMb:

— cucremMy ¢hopM U MeTOZIOB 00yueHus B By3e;

— OCHOBBI HAYYHOU OpraHU3aLUH TPYAa;

— MeTOAUKH CaMOCTOSITe/TbHOM PaboTH;

— KPUTEepHH OLIeHKH KaueCTBa BLIMOJTHIEMOM CaMOCTOSITeTbHOM PaboThI;

yMemb:

- TIPOBO/IUTH IMOMCK B Pa3/IMUHBIX TTIOUCKOBBIX CHCTEMAX;

- WCTIO/Ib30BATh Pa3/IMUHbIe BUBI U3/IaHUM;

- TIPUMEHSTb METOJUKH CaMOCTOSITEJIbHOM paboThl C yueToM OCOOeHHOCTel
W3y4yaeMOM JAWCLUTIIAHB;

gnademn:

— HaBBbIKaMU T/TAaHUPOBAHUS CAMOCTOSITe/TbHOM paboThI;

— HaBbIKAMU COOTHECEHUSs! TUIaHUPYEeMBIX LieJiell ¥ TI0/TyueHHBIX Pe3y/IbTaToB B XO/Ie
CaMOCTOSITe/IbHOM paboThI;

— HaBBIKAaMM TIPOEKTMPOBAHUSI U MOJIE/TMPOBAHMUS pa3HbIX BUIOB U KOMITOHEHTOB
ripodeCcCMOHA/ILHOM JiesiTeTbHOCTH.

Metopuka CaMOCTOSITe/IbHOU paboThI rpe/iBapuTebHO pasbsACHAeTCS
niperiofiaBaTesieM U B TIOCTeYHOIEM MOXeT YTOUHSIThCS C yueTOM WHUBUAYa/IbHBIX
ocobeHHoCTell oOyuarommxcs. BpemMsi ¥ MecTo caMoCTOsTe/bHOM paboThl BLIOMPArOTCS
00yy4aroIMMHCS 110 CBOEMY YCMOTPEHHIO, HO C yUeTOM PeKOMeH Jallvii TiperiojaBaTe/is.

CamocrosiTenlbHyt0 paboTy Haf [AWCHUIUIMHOW CrlefyeT HauhlHaTh C W3yUeHUs
paboueil TIporpaMMbl AUCLIMTUIMHBI, KOTOpasi COZIeP’KUT OCHOBHbIE TPeOOBaHHSI K 3HAHUSIM,
yMeHUssM ¥ BiajeHusiM oOyuaeMbix. OOsi3aTesbHO CreAyeT TIOMHUTh peKOMeHJalu
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rnperiogaBaTesisd, IdHHbIE B X0/1€ YCTAHOBOUHOI'O 3aHATHSA, d 3aTeM — IIPUCTYIIAaTh K M3yUeHHIO

OTAe/IbHBIX pa3fiejloB WU TeM B IIOPAJKe,

JIVCLIATI/TUHBI.

rpelyCMOTPpeHHOM paboueli mporpammoit

5.2. YueOHO-MeTOuUeCKOe ofecreyeHne CaMOCTOSITe/TbHOH PaboThI

Taosuna 5
5.2.1. CodepitcaHue camocmosimesibHOU padGombil
HaumenoBaHnue CopepxaHue dopma
pas3/ienoB, TeMbI CaMOCTOATE/NLHON PadoThI KOHTPOJIA
Yacts 1. UndopmanuoHHoe obecnieueHrne HHGOPMALMOHHBIX CHCTEM YIPaB/IeHHS

Tema 1. Wndopmarpionssie | CamoctositensHast pabora Ne | OreHka BBIIOJIHeHUS
npo06JieMbl OpraHy3aluy yrpassaeHus | 1 TpaKTUYeCcKUX paboT
Tema 2. MudopmarmonHoe | CamocTositesibHast pabora Ne | OtieHka BBITIO/THEHUS
obecrieueHve yrpaB/jeHus: | 2 MpaKTUYeCKUX paboT
CYIITHOCTB, TpeboBaHUS K
OpraHvsanuu
Tema 3. BuemaumnHoe | CamoctositesibHast pabora Ne | OueHka BBITIOJIHEHUS
UH(OPMaI[MOHHOe obecrieueHye 3 MPAKTUUYECKUX paboT
Tema 4. BuyTtpumammaHoe | CamocTositensHass pabora Ne | OreHka BBIIOJIHEHUS

rMHGbOpMaIMOHHOEe obecreueHue

4

MPAKTHUECKUX paboT

Yactse 2. Cucrema Knaccm])m(auun U KOJUPOBaHUA TeXHUKO0-3)KOHOMHUYECKON u COI.[I/laJ'[bHOi/JI

uHpopManun
Tema 5. Knaccudpmkauuss ~ u | CamocrositenbHas pabota Ne | OrjeHka BBIIOJIHEHUS
KOZMpOBaHue TeXHUKO- | 5 npakTUyecKux pabor u
5KOHOMUYECKOH U COLMaJIbHOU y4acTHs B CeMHUHapax
uHpopmaruu (TOCH)
Tema 6. [Toctpoenne | CamocrositesibHasi pabora Ne | OreHka BBITIOJIHEHUS

KnaccudukaTopos TOCU

6

MpakTUUYeCcKuXx pabor u
yuacThsi B CEeMHUHapax

Tema 7. Pa3paboTka u BezeHUe
KnaccrudukaTopoB TOCHU

CamocrosiTenibHast paboTta No
7

OreHKa BBITTO/THEHUST
MPAKTHUeCKUX paboT

Yacte 3. YHUHUIMpPOBaHHBIE CUHCTEMBI JOKYMEHTAI[UH

Tema 8. Yaudukays u | CamocTosiTesibHas pabota Ne | OrjeHka BBITIOJIHEHUS
CTaHJApTH3alUs  ymnpaB/ieHYecKux | 8 MpaKkTUUYeCKuX paboT U
JIOKYMEHTOB YUacTHsi B CeMHUHapax

Tema 9. Paspabotka Tabens ¢opm
JIOKYMEHTOB OpraHu3aIvu

CamocTosTensHas paboTta No
9

OueHka BBITIOJTHEHHUST
MPAaKTUUYeCKUX paboT

Yacts 4. ITpoekTHpoBaH#e crcTeM HHGOPMALMOHHOr0 00ecreyeHNs ypaB/JIeHUs

Tema 10. [TpexnnpoektHoe | CamocTositesibHas pabota Ne | OrieHka BBITIOJTHEHUS
o0cnenoBanue cucrem MOY 10 MPAKTHUECKUX paboT
Tema 11. TlpoekTtupoBanue cucteM | CamocTosiTesnbHast pabora Ne | OrieHKa BBITIO/THEHHS

noy

11

MpakTUYeCKuX pabor u

Y4acTHsi B CEeMHUHapax

5.2.2. MemoouuecKue yKazaHusi no 8bIN0/IHeHUI0
camocmosime/ibHOU pabombl

CamocmosimenbHast paboma Ne 1.
Tema «UnpopmayuoHHble npobieMbl Op2aHU3AYUU ynpaeaeHus»
3aganue Ne 1. Llesis paboThl: 0TpabOTKa HABBIKOB CAMOCTOSITE/TbHOM paboThI
3ajjaHue U MeTo/IMKa Bbino/iHeHus:: OdopMieHMe MTPaKTUUeCKOro 3a/JaHusl.
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3aganue Ne 2. Ilesib paboThI — U3yueHHe TTOHATHUIHOTO arrapara 1o JUCIUIIIIHE.

3aJjaHre ¥ MeTOJUKa BBITIOJTHEHHS: UCIIOJIb3ysl UICTOUHUKY, YKa3aHHbIe B pa3zesie 7
«[TepeueHb TEUATHBIX W 3TEKTPOHHBIX 00pa30BaTeNbHBIX U WHGMOPMALIMOHHBIX PeCypCOB
HEOOXOUMBIX [I/ISi OCBOEHUS AUCLUIUIMHBI», B TIPOL[ECCe W3yUeHUs JUCLUIUIUHBI CTYAeHT
BeZieT paboTy Hajl C/IOBapeM.

Hym™meparysi TepMUHOB B TIpeJiesiax TeMbl CKBO3Hasi. B ciiyuae, ecyii TepMUH MMeeT
HECKOJIbKO OTIpefie/ieHul, BCe BapuaHThl YKa3bIBAlOTCS TM0Of, OAHMM HoMepoMm. B rpade
«VcTounrk» HeoOX0AMMO yKa3zaThb Oubmorpaduueckoe omnvcaHue u3ziaHus. B ciydae, eciu
aBTOD OTIpe/ie/IeHUsT U aBTOP W3/JaHUsI He COBIIA/Ial0T, HEOOXOAMMO /IOTIOTHUTE/ILHO yKa3aTh
aBTOpa camoro onpezeseHus. CioBapb BeIeTCs B PYKOIIMCHOM BU/ie B TETPaJid Ha Pa3BOpOTe
JIUCTA.

OdopmuTh croBaps 110 cienytoieli hopme:

Pa3pen 1. Ha3Banue pa3jesna

Tema 1. Ha3BaHue TeMbl

Nen/n | [HeduHuyus OnpedeneHue HcmouHuk

Pa3pen 2. Ha3BaHue pa3jena

Tema 1. Ha3BaHue TemMbl

n_| | |

CamocmosmenbHas paboma Ne 2. Tema « AH¢popmayuoHHoe obecneueHue ynpaeaeHusi:
CywHOCmb, MpeG08aHusi K Op2aHu3ayuu»
3aganue Ne 1. Ilesb paboThl: 0TPabOTKA HABBIKOB CAMOCTOSITE/TbHON paboThI
3aJjaHye U MeToJMKa BbINOHeHUs:: OdopmiieHre PaKTUYeCKOro 3a/laHusl.
3aganue Ne 2. Llesib paboThl — M3yueHHUe MOHATUIHOTO arrapara 1o JUCLUIIHE.
3aflaHue ¥ METOZMKA BBITIOJTHEHHS: CM. CAMOCTOSATe/IbHYI0 paboTty Ne 1.

CamocmosimenbHasi paboma Ne 3. Tema « BHemawuHHoe uHpopmayuoHHoe obecneueHue»
3aganue Ne 1. Ilesib paboThl: 0TpabOTKa HABBIKOB CAMOCTOSITE/TbHOM pabOThI
3alaHue ¥ MeTO/MKa BBITIOJIHEHNST: BhIsSIB/IeHUe U cOOp Marepuana Jjis JaabHekHIero

VICTI0/Ib30BaHus1. BhIsiBlieHNe [J0TI0/IHUTeIbHOM JIUTepPaTyphl M0 TeMe MPaKTUYeCKOro 3aHATHS.

OdopmiieHHe IPaKTUYeCKOT0 3a/laHusl.
3aganue Ne 2. Llesib paboThl — M3yueHHe MOHATUIHOTO arrapara 1o JUCLUIIHE.
3azlaHue ¥ METOZMKA BBITIOJTHEHHS: CM. CAMOCTOSATe/IbHYI0 paboTty Ne 1.

CamocmosmenbHas pa6oma Ne 4.
Tema « BHympumawiuHHoe uHgopmayuoHHoe obecneyeHue»

3apanue Ne 1..1lenb paboTsl: 0TpaboTKa HABBIKOB CAMOCTOSITE/TEHOM PabOoThI

3azlaHue ¥ MeTO/IMKa BBHITIOJIHEHUST: BhISIBJIeHHe U cOOp Martepuana [jis JaTbHeHIero
VICII0/Ib30BaHusl. BhIsB/IeHNe [OTIO/THUTeIbHOM JIMTEePaTypPbl 110 TeMe MPaKTUYeCKOro 3aHATHS.
OdopmiieHHe NIPaKTUYeCKOr 0 3a/laHusl.

3apanue Ne 2. Ilenb paboTsl — U3yueHHe OHSATUMHOTO anrapara 1o JUCLUIIMHE.

3azlaHue ¥ METOAMKA BBITIOJTHEHHS: CM. CAMOCTOSATe/IbHYI0 paboty Ne 1.

CamocmosmenbHas paboma Ne 5. Tema «Knaccugpukayus u kooupoeaHue mexHuKo-
3KOHOMUYeCKoU U coyuanbHoll uHgpopmayuu (TOCH)
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3aganue Ne 1. Ilesb paboThl: 0TpabOTKA HABBIKOB CAMOCTOSITE/TbHON paboThI
3aZiaHre U MeTO/IMKa BBITTOJIHEHUS: BbIsiBJIeHHe U cOop MaTepuaa Jijisl JajbHekIiero
WCIO/Mb30BaHUsA. BbIsiB/leHWe [JOMOJIHUTE/bHOM JIMTepaTypbl MO Teme CeMUHapa W
NpakTUueckoro 3aHsATus. [logroroBka Kk cemuHapy. OgopmiieHre NpakKTUUeCKOro 3aJaHusl.
3aganue Ne 2. Ilesib paboThI — U3yueHHe TTOHATUIHOTO arrapara 1o JUCIUIIHHE.
3aziaHre U MeTOZMKa BHITIOJTHEHUS: CM. CAMOCTOsITe/TbHY 0 paboty Ne 1.

CamocmosmensHas paboma Ne 6. Tema «IIocmpoeHue Kaaccugpukamopoe TOCH
3adaHue ebinonHsiemcs 8 (hopme npakmuueckoli N0020moeku Ha mamepuanax YeasbuHckol
YHU8epcanbHoll 061acmHoll HayyHol bubauomeku
3aganue Ne 1. Ilenb paboThl: 0TpabOTKa HABBIKOB CAMOCTOSITE/TbHOM pabOThI

3aZiaHre U MeTO/IMKa BBITTOJIHEHUSI: BbIsiBJIeHHe U cOOp MaTepuara Jijisl JajbHekIiero
WCIO/b30BaHUsA. BbIsiBleHWe [JOMOJIHATE/bHOM JIMTepaTypbl MO Teme CeMUHapa W
NpakTUueckoro 3aHsATus. [logroroBka K cemuHapy. OgopmiieHre NpakKTUUeCKOro 3aaHusl.
3aganue Ne 2. Ilesib paboThI — M3yueHHe MOHATUIHOTO arrapara 1o JUCIHUIIHHE.
3aziaHye U MeTOZMKa BHITIOJTHEHUS: CM. CAMOCTOsITe/TbHY 0 paboty Ne 1.

CamocmosimenbHass paboma Ne 7.
Tema «Pa3zpabomka u gedeHue Kaaccugpukamopoe TOCU

3aganue Ne 1. Ilesb paboThl: 0TpabOTKa HaBLIKOB CAMOCTOSITE/TbHOM PaboThI

3aJjaHMe U MeTO/IMKA BBITIO/THEHUS: BbIsSB/IeHWEe U cOOp MaTepHasa /ISl AalbHeNIIero
WCTIO/Tb30BaHusl. BhIsiB/IeHre I0TI0O/THATE/IbHOW JTUTePaTypPhl 10 TeMe TIPAaKTUYeCKOT0 3aHSTHSI.
OdopmeHre IPaKTUUECKOT0 3aJaHusl.

3apanue Ne 2. Ilens paboThl — M3yueHHe TIOHSTUMHOTO arrapaTa o JUCLIATIIAHE.

3aJjaHKe U MeTO/JUKA BBITIOJTHEHHUS: CM. CAaMOCTOSTe/IbHYO paboty Ne 1.

CamocmosmenbHas pa6oma Ne 8.

Tema «YHugukayus u cmaHoapmu3ayus ynpae/neH4eckux 00KyMeHImos

3apanue Ne 1. Ilenb paboTsl: 0TpaboTKa HABBIKOB CAMOCTOSITE/TBHOM paboThI

3aJiaHre ¥ MeTO/IMKa BBITIO/IHEeHUS: BhIsiB/IeHWe U cOop MaTepuasa /s AabHenIero
VICTI0/Ib30BaHusl. BbIsiBIeHWe [JONO/IHUTE/NbHOM JIMTepaTypbl IO TeMe CeMHHapa W
NpakTUueckoro 3aHsATus. [logroroBka K cemuHapy. OgopmiieHre NpakTUUeCKOro 3alaHusl.

3aganue Ne 2. Ilenb paboThl — M3yueHre OHITUHHOTO arrapara 1o JUCLUIIIIHE.

3aJjaHre U MeTO/JUKa BBITIOJTHEHHS: CM. CaMOCTOsITe/IbHYH paboty No 1.

CamocmosimenbHast paboma Ne 9.
Tema «Pa3zpabomka mabessi popm 00KymeHmMoe op2aHuzayuu
3adaHue ebinoaHsiemcs 8 (hopme npakmuueckoli no020moeku Ha mamepuaiax YeasbuHckol
YHUBepca/nbHOU obaacmHoll HayuHoll bubiuomexu

3aganue Ne 1. Ilesb paboThl: 0TpabOTKA HaBLIKOB CAMOCTOSITE/TbHOM PabOThI

3ajjaHKe U MeTO/IMKa BBITIO/THEHUS: BbIsSB/IeHWEe U cOOp MaTepHasa /ijis Ia/lbHeNIIero
WCTIO/Tb30BaHus. BhIsiB/IeHre 10TIO/THATE/ILHOW JTUTEPATyPhI TI0 TeMe TTPAKTUUYeCKOT0 3aHSTHSI.
OdopmieHre IPaKTHUECKOT0 3ajaHusl.

3aganue Ne 2. Ilesb paboThl — M3yueHHe TTOHITUMHOTO arrapaTa 1Mo AUCLATIIMHE,

3a/laHKe U MeTO/JUKA BBITIOJTHEHHS: CM. CAaMOCTOSTe/IbHYO paboty Ne 1.

CamocmosimenbHas paboma Ne 10. Tema «IIpednpoekmHoe o6c1edoganue cucmem HOY
3apanue Ne 1. Ilenb paboTsl: 0TpaboTKa HABBIKOB CAMOCTOSITE/TBHOM paboThI
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3azlaHue ¥ MeTOMKa BBHITIO/IHEHHST: BbIsSIBJIeHHe U cOOp Martepuana [jis JabHeHIero
WICTI0/Ib30BaHus1. BhIsiBlIeHHe [J0TI0/IHUTeIbHOM IUTepPaTyphl M0 TeMe MPaKTUUeCKOTo 3aHSTHSI.
OdopmiieHHe NTPaKTUYeCKOT0 3a/laHusl.

3aganue Ne 2. Llesib paboThl — M3yueHHUe TTOHATUIHOTO arrapara 1o JUCLUIIHE.

3aflaHue ¥ METOAMKA BBITIOJTHEHHS: CM. CAMOCTOSATe/TbHYI0 paboTty Ne 1.

CamocmosmensHas paboma Ne 11. Tema «IIpoekmupoganue cucmem HOY
3aganue Ne 1. Ilesb paboThl: 0TpabOTKa HABBIKOB CAMOCTOSITE/TbHOM pabOThI
3aJjaHye ¥ MeTO/IMKa BBITIO/THEHUS: BhIsSIBJIeHWe U cOOp MaTepHasa /iJisi AaibHeNIIero

VICTI0/Ib30BaHusl. BbIsiBeHWe [OMOSHUTE/NLHOM JIMTepaTypbl IO TeMe CeMHHapa W

NpaKTUUecKoro 3aHsATus. [logroroBka k cemuHapy. OdopmiieHre NpakKTUUeCKOro 3aJaHusl.
3apanue Ne 2. Ilenb paboThl — M3ydeHre IOHITUHHOTO arrapara 1o JUCLUIIIIHE.
3aJjaHye ¥ MeTO/JUKa BBITIOJTHEHHUS: CM. CaMOCTOSATe/IbHYO paboty Ne 1.

5.2.3. IlepeueHp neyamHbIX U 3/1eKMPOHHBIX 00pazoeamebHbIX U UH(POPMAYUOHHDIX
pecypcos Heo6X00uUMbIX 07151 CAMOCMOosimebHOU pabombl
Cm. Pasmen 7. IlepeueHb T™euaTHBIX U 3/€KTPOHHBIX 00pa30BaTe/NbHBIX MU
VMH(OPMAaLIMOHHBIX PeCypcoB HeOOXOUMBIX [I/isi OCBOEHUS UCLIUTIIUHBL.
http://gramota.ru/ — CrpaBouHO-MH(OPMALMOHHBIN TopTan ['pamora.py — pycckKuit
SI3BIK /1151 BCeX.

6. ®OH/] OITEHOYHEIX CPEJICTB JI/Id ITIPOBEJEHNSA TEKYIIETO KOHTPOJIA
YCIHEBAEMOCTHU U IIPOMEXYTOUYHON ATTECTAIIUY OBYYAIOIIUXCA IO JUCIIUILIMHE

6.1. IlepeueHb KOMIIETEHI[UH C yKa3aHHEM 3TanoB uX ()OpMHUPOBaHUsI B mpoLecce
0CBOeHHsI 00pa30BaTe/IbHON MPOrPaMMbI

Taoma 6
ITacnopT ¢)oHAA OI[€HOUHBIX CPeJCTB /i/Isl TeKyiei ()opMbl KOHTPOJISI
Haunmenosanue IInanupyemeie Kopbl Haunmenosanue
pasfiesioB, TeMbl pe3y/1bTaThl HH/IUKATOPO OLIEHOYHOI'0 Cpe/CTBa
ocsoenus OITOIT B
JOCTIDKeHHUS
KOMITeTeHI{H
i
1 2 3 4
Yacts 1. UadopmanoHHoe obecnieyeHre HH(POPMaIHOHHBIX CHCTEM YIPaBJ/IeHHs
Tema 1. | IIK-2. loroe k| IIK2.1 — Ilpaktuueckas pabora Ne 1
NudopmarmoHHbIe BBISIB/IEHUIO u «ITpobieMer “H(OPMaIMOHHOTO
npo0JIeMBI V3yUeHUI0 TIK 2.2 obecrieyeHHst SKOHOMUUYECKOH U YIIpaB-
opraHu3alyu MH(OPMAaLIMOHHBIX JIEHYeCKOU JlessTeTbHOCTH Ha
yIrpaB/eHus! rotpebHOCTelH K 2.3 CTpaHULax npogeccuoHaIBLHOU
TI0/Tb30BaTesieil  yoIyT reyaTu»
B ripotiecce — CamocrosiTensHast paboTa Ne 1.
6ub/mMoTeYHO-
MH(OPMAIMOHHOTO
00CTY>KUBaHUs
[K-3. ToroB k| IIK3.1
y4dacTro B Hay4HO- | TIK 3.2
MeToar4YeCKOM IIK 3.3
COMPOBOKIEHUY,
KOOp/MHALAU u
VHTerpaLyn
Tpod)eCcCUOHATBHOM
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AeATe/IbHOCTU B

6ub/MMoTEUHO-

VH(pOPMaLMOHHOM

cepe
Tema 2. | Te xe Te xe — Ilpaktmueckass pabora Ne 2
NudopmaiirioHHoe «®efiepanbHbIi 3aK0H "O6 nH(OpPMAaLH,
obecrieyeHue VH()OPMALIMOHHBIX TEXHOJIOTHSIX W O
yIpaB/ieHust: 3anTe uHbopMarpn»; Ne 3 «MeToauKa
CYIITHOCTb, cocTaB/ieHus1 0630pa».
TpeboBaHUs K — CamocrositenbHast paborta Ne 2
OpraHu3aLuu
Tema 3. Te xe Te xe — ITpaktrueckast pabota Ne 4 «AHamu3
BHemarmHHoe CHUCTeMBI [T0Ka3aTeei»
MH(OPMaLOHHOE — CamocrosTenbHas pabora Ne 3
obecrieyeHue
Tema 4. | Te xe Te xe — TlpakTrueckast pabota Ne 5 «AHanu3
BHyTpuMaImHHOe TIOJTHOTEKCTOBBLIX Oubioorpaduyeckux
UH(POpPMAaIMOHHOE 6a3 JaHHBIX»
obecrieueHue — CamocrosiTesibHast pabota Ne 4

Yacrs 2. CucreMa KjiacCu(puKamum 1 KOFHPOB

AQHHUA TeXHUKO0-IKOHOMHUYECKOH U CO].(PIaJI]:HOﬁ an)opMaunu

Tema 5. | Texe Te xe — CemuHap Ne 1. Tema
Knaccudukaus u «Obmepoccuiickre Ki1acCH(UKaTopbl
KOZIpOBaHue TeXHHUKO-9KOHOMUYECKOH U
TeXHUKO- COIMA/TbHOM UH(OPMaIN»
5KOHOMHUYECKOW U — Ipakrrueckast pabota Ne 6
coruanbHON «O0I11epOCCHIACKHE KTaCCU(HKATOPBI
vHbopMaLu TEXHUKO-9KOHOMUYECKOM MH(OpMAaL»
(TOCH) — CamocrosiTesibHast pabota Ne 5
Tema 6. ITocTpoenue | Te xe Te xe - CemuHap Ne 2. Tema
K/IaCCU(UKATOPOB «Knaccudukarys KakK MeTO/,
TOCU MO3HAHUS»
— Ilpaktuueckasi pabora Ne 7 «MeTopl
KOZMPOBaHHUSI TEXHUKO-3KOHOMUYECKOI
Y coLjManbHON MH(opMaLy»
— CamocrosTenpHast pabota Ne 6
Tema 7. Pa3pabotka | Te xe Te xe — Ilpaktuueckas pabora Ne 8
u BeJleHHe «ITpobsieMsl NIpYMeHEeHUs
K/1accu(rKaTopoB 00IIIePOCCHICKUX  K/TaCCU(UKATOPOB»;
TOCHU Ne 9 «TexHuueckoe 3aZjaHue Ha
pa3paboTky 0611[epOCCHIICKOTO
K1accupukaropa»
— CamocrosTenpHast paborta Ne 7
Yacte 3. YHUPUIUPOBAHHBIE CHCTEMBI JOKYMEHTALIUH
Tema 8. | Te xe Te xe — CemuHap Ne 3. Tema «YHU(pUKaus u
Yuudukaiys u CTaHJapTy3aLus yrpaB/eHYeCKUX
CTaHjapTy3aLus ZIOKYMEHTOB»
yTIpaBJieHYeCKHX — TIlpaktnyeckas pabora Ne 10
JIOKYMEHTOB «YHUGULIMPOBaHHbIE (hopmbl
nokymeHta»; Ne 11 «YHudukaiys
TEKCTOB YIpaB/leHYeCKUX JJOKYMEHTOB»
— CamocrosTensHast paborta Ne 8
Tema 9. Pa3zpabotka | Te xe Te xe — TIlpaktuueckas pabora Ne 12
Tabesnst dbopMm «Pa3paboTka Tabesst dbopm
JOKYMEHTOB ZIOKYMEHTOB»
OpraHu3aluu — CamocrosiTesibHast pabora Ne 9
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Yacts 4. [IpoekTHpoBaHHe CHCTeM HH(OPMAMOHHOI0 o0ecnedyeHNs ynpaBaeHUus
Tema 10. | Te xe Te xe — IlpakTuueckast pabota Ne 13 «AHanu3
IpearpoexkTHOE CUCTEMBI MH(OPMAIIMOHHOTO
obcnejoBaHue obecrnieyeHust yTIpaBIeHUsI
cucrem 1OY TIpeATIpUATHUS»
— CamocrositesibHast paboTa Ne 10
Tema 11. | Te xe Te xe - CemuHap Ne 4. Tema
[TpoekTpoBaHue «IIpoektupoBanue cucrtem 1OY»
cuctem NOY — Ilpaktrueckass pabora Ne 14
«MeTooyvKA  MOJE/MMpPOBaHUsI  CUCTEM
YH(bOPMAaII-0HHOTO 00eCTIeueH s»
— CamocrosiTesibHast pabota Ne 11
Taouna 7
IMacnopT ¢oHJa O1eHOUHBIX CPe/ICTB /ISl MPOMEeXXYTOYHOM aTTecTaliu
HaumeHnoBanue IInanvpyemsbie Koppl HaumeHnoBanue
pa3fiesioB, TeMbI pe3y/1bTaThbl UHAUKaTopo OLIEHOYHOIr'0 Cpe/iCTBa
ocsoenusi OITOII B
JOCTIDKeHHS
KOMIIeTeHI!
i
1 2 3 4
Yacts 1. UndopmanuoHHoe obecnieueHrne HHGOPMALMOHHBIX CHCTEM YIPaB/IeHHS
Tema 1. | IIK-2. ToroB Kk |IIK2.1 — Bompocet k 3k3ameny (7
NudbopmaiyionHbie BBISIB/IEHHIO u cemMecTp)
1po0/1eMBI WU3YUYEeHUIO TIK 2.2 Ne TeopeTyeckrx BOMpoCoB: 1-14
opraHusanuu MH(OPMAIMOHHBIX K 2.3 Ne  mpakTUKO-OpHEHTUPOBAHHBIX
yTIpaB/IeHUS notpeGHOCTeH ) 3ajanuit: 1
To/Tb30BaTeNied  yoIyT
B ripoLiecce
OubMMoTEUHO-
HHGOPMAIIOHHOTO
00CTy>KMBaHUsT
MK-3. loToB K | [IK 3.1
Y4acTUIO B Hay4HO- | [TK 3.2
MeTOUYeCKOM 1K 3.3
COIPOBOXK/EHNH,
KOODJMHALN u
WHTerpaLyjn
rpodheccoHaTLHOM
JesITeNIbHOCTH B
OubmoTeuHo-
vH(bOpMaLMOHHON
cdepe
Tema 2. | Te xe Te xe — Bompocet k 3k3ameny (7
NudopmaiimonHoe cemMecTp)
obecrieueHue Ne TeopeTHueckux BOIIPOCOB: 15-
yIIpaBJ/IeHUS: 17
CYLLHOCTb, Ne  MpakTUKO-OpPUEHTHPOBAHHBIX
TpeboBaHUS K 3ajaHui: 1
OpraHusanuu
Tema 3. Te xe Te xe — Boripocsl k 3k3ameRy (7 cemecTp)

25



BuemaimHHoe

Ne TeopeTrueckux Borpocos: 18, 19

UH(POPMALIMOHHOE Ne NpakTUKO-OPUEHTUPOBAHHBIX
obecrnieyeHue 3ajianmi: 1

Tema 4. | Te xe Te xe — Bormpock! K 3k3ameHy (7cemecTp)
BryTtpumaimnHoe Ne Teopetnueckux BOIPOCOB: 20-
vH(bOpMaI[MOHHOe 22

obecrieyeHue Ne  mpaKTHKO-OpHMEHTHPOBaHHbBIX

3afaHuii: 1

Yactb 2. CucreMa Kj1accu(puKaIum U KoJu

uHdopManuu

POBaHUA TeXHHKO0-3KOHOMHUYECKOH U COI_(I/laJIbHOI‘;I

Tema 5. | Te xe Te xe — Bompockt kK 3k3ameny (7

Knaccudpukauyss u cemecTp)

KOZHWpOBaHUe Ne TeopeTHMueCKUX BOIIPOCOB: 23-

TEXHUKO- 26

SKOHOMHUYECKOH U Ne  MpaKTUKO-OpPUEHTUPOBAHHBIX

COLIMAJIbHOM 3a/laHum:; 2

vH(bOopMaIu

(TOCH)

Tema 6. IToctpoenue | Te xe Te xxe — Borpocsl K 3k3amMeHy (7 ceMecTp)

K/TaCCU(PUKATOPOB Ne TeopeTHueCcKux BOIIPOCOB: 27, 28

TOCHU Ne TIPaKTUKO-OPUEHTUPOBAHHBIX
3ajjaHui: 2

Tema 7. Pa3pabotka | Te ke Te xe — Bompocet k 3Kk3ameny (7

u BeJleHHe cemecTp)

KJ/IaCCU(PUKATOPOB Ne TeopeTHMueCKUX BOIIPOCOB: 29-

TOCHU 32

Ne  mpaKTUKO-OPHEHTHPOBAHHBIX
3aflaHuii: 3

Yactp 3. YHHHUIMPOBAHHBIE CUCTEMBbI JOKYMEeHTAI[HH

Tema 8. | Te xe Te xe — Bonpocsl K 3Kk3ameny (7
Yuudukarus u cemMecTp)

CTaH/lapTH3alus Ne TeopeTMYecKWX BOIPOCOB: 33-
yIIpaB/IeHYeCKUX 37

JIOKYMEHTOB Ne  mpaKTHUKO-OPUEHTHUPOBaHHBIX

3a/ilaHui: 4
Tema 9. Paspabotka | Te e Te xe — Bonpocst kK 3Kk3ameHy (7

Tabesns
JIOKYMEHTOB
OpraHu3aryu

dopm

cemMecTp)

Ne TeopeTHUeCKHMX BOMNPOCOB: 38-
40

Ne  mpaKTUKO-OPHMEHTHUPOBAHHBIX
3aflaHui: 3

Yacts 4. IlpoeKkTHpOBaHKE cHCTeM HH(OPMAILMOHHOTO 00ecnieyeHNs1 yPAB/IeHHS

Tema 10. | Te xe Te xe — Bomnpockl K 3k3ameny (7 cemecTp)
IIpennpoekTHOE Ne TeopeTrueckux BOIpocos: 41, 42
obcenoBaHue Ne _ TIpaKTHKO-OPHEHTHPOBAaHHBIX
cuctem NOY 3a/laHUN:5
Tema 11. | Te xe Te xxe — Boripocsl k 3k3ameRy (7 cemecTp)
IIpoekTrpoBaHue Ne TeopeTrueckux BONpocos: 43, 44
cuctem 1OY Ne NPaKTUKO-OPUEeHTUPOBAHHBIX
3ajlaHuiL: 5

6.2. OnucaHue nMoka3saresieidl U KpUTepueB OLleHUBAaHUSI KOMIIeTeHIM Ha pPa3/IMYHbIX
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3TalladX uX (l)OpMI/IPOBaHI/IH, OonMcaHMe IKaJ/J OljéeHuBaHUuA

6.2.1. ITokazameau u Kpumepuu OYyeHUBAHUSA KOMNemMeHYuli Ha pa3AUYHbIX
amanax ux ¢popmupoeaHusi

Tao/ma 8
IToka3aTe/siu ¥ KpUTepPUH OLeHMBAaHUA KOMITeTeHLIUH
Ilnanupyemsie IToka3arenu
pe3ynbTaThl ¢(opMHPOBAHHOCTH KpuTepuu onjeHUBaHUsA
OCBOEHMSI KOMIIeTeHI[UH
OIIOII
1 2 3

IK-2 - MMOHUMAeT CcTpyKTYypy | OOyuaromuiicst 06/1aiaeT He0OX0AUMOM
WH(OPMALMOHHOTO obecrieueHust | CUCTeMOM 3HaHWH, JOCTUT OCO3HAHHOTO
yTpaB/IeHHs] TIPOIeCCOB OUOMMOTEUHO- | BMAJIeHUs yMEHUSMU, HaBbIKAaMHM U
WH(GOPMAIMOHHOTO 0OCITY>KUBaHUST crocobamu npodeccHoHanbHON
— TIpUMeHsleT  MeTOZAbl  aHajau3a | JesTeJbHOCTH. HemMoHcTpUpyeT
WHGOPMaI[UOHHBIX MOTOKOB U | CIOCOOHOCTh aHa/TU3UPOBATh,
WH(POPMAI[MOHHOTO B3aUMO/IEMCTBUS; | TIPOBO/IUTh CpaBHEHWE U OOOCHOBaHUE
— cmocobeH WCMOMb30BaTh 3HaHUS, | BbIOOpAa METOZAOB pellleHUs 3aflaHui B
yMeHUs], BJIaJIeHUsI B | TIPAaKTHUKO-OPHEHTUPOBAaHHBIX
ripohecCOHaNTBbHOM JIesiTe/IbHOCTH. CUTYaLUsIX.

ITK-3 — TIOHUMaeT TIPUHLIMIBI TIocTpoeHus | Obydaromumiics o6mazaeT HeoOXoAMMOM
CHCTEM YTIpaB/IeHUs JOKYMEHTaMH W | CUCTeMOW 3HaHWH, JOCTHI OCO3HAHHOTO
MH(OPMALIMOHHBIMU PeCyPCaMH; BJIQ/IEHUsT YMEHUSIMM, HaBBIKAMH U
— TIpUMEHSIET CHUCTeMBI ToKa3areseld U | criocobamu ripocdeccruoHanbHOM
JOKYMEHTALMU OpTraHU3aL[|u; JieATeTbHOCTH. HemoHCcTpUpyeT
— croco0beH WCIOb30BaTh 3HAHUS, | CIOCOOHOCTh aHaM3MpPOBaTh,
yMeHus, B/IaJIeHUs B | TIPOBO/IUTL CpPaBHEHWE W 0OOCHOBaHHE
npodeCCUOHATBLHOMN /1esITeTbHOCTH. BbIOOpa METO/IOB pellieHusl 3alaHuil B

MPaKTUKO-OPHUEHTHPOBAHHBIX
CHUTYaLHsIX.

Tao/ma 9

9Ttanbl (hOpMHUPOBAHUA KOMIIEeTeHIMH

HaumeHnoBaHue 3Tana

XapakTepuCTHKa JTana

DopmMBbI KOHTPOJISA

1

2

3

Havanbhbeiti  (BXo#HOM) 3Tarn
(hopMHPOBaHUsT KOMITETEHIUH

JvarHocTrka BXOJHBIX 3HAaHUU
B paMKaX KOMIIeTeHL1H.

YCTHBIN 0MpocC

Texyiuit 3Tan GopMUPOBaHUS
KOMIIETEHLIAN

BbImosiHeHre  00y4YarOIUMUCS
33/laHU, HarpaB/ieHHbIX Ha
(hopMUpOBaHHE KOMITETEHIUH
Ocy1ecTBieHre  BbISIBIEHUS
TIPUYMH TIPerSTCTBYIOIINX
s ekTUBHOMY OCBOEHUIO
KOMIIeTEeHLIUM.

AxTrBHas yueOHas JIEKIUS;

CeMHUHaphbI; IpakTUYecKue
3QHATHS, CaMOCTOSITe/TbHasI
pabora:

YCTHBIN orpoc o

AWAarHOCTUYEeCKHM BOITPOCaM
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[TpomMexyTOuHbII OneHrBaHue S9K3AMeH:
(aTTecTalMiOHHBI) 3Tan | cOpMHUPOBAHHOCTHU — OTBeThbl Ha TeopeTHUecKue
(hopmMupoBaHUsT KOMITETEHIIUM | KOMIIETeHIIUM TI0 OT/e/IbHOU | BOITPOCHI;
YacTH  [JUCLMIUVIMHBI WU | —  BBIIOJIHEHWE  TPaKTHUKO-
JUCLIMIJIMHBI B LIEJIOM. OpPHEeHTHPOBAHHBIX 3a[aHHUH.

6.2.2. OnucaHue wWKa/1 oyeHU8aHust

Taoauna 10

6.2.2.1. OnucaHue IIKAa/bl OLiIeHUBAaHMA 0TBeTAa HAa JK3aMeHe

Or1jeHka mo
HOMMHA/ILHOH
mIKaie

OnucaHue ypoBHeil pe3y/1bTaToB 00yueHus

OT/IMYHO

OOGyyaroLmiicsi ToKa3sbiBaeT ITyOOKMe, MCUepITbIBAIOIe 3HAaHUS B 00beme
TIPOM/IEHHOM TPOrpaMMbl, YBEPEHHO JeWCTBYeT I10 MPUMEHEHHIO ITOTyU4eHHbIX
3HaHUM Ha TPaKTHKe, AEMOHCTPUPYsS yMeHUsi U BiaJleHus], OIlpeJielleHHble
MPOrpaMMO¥.

I'paMOTHO W JIOTMYECKA CTPOMHO M37araeT Marepuan TPy OTBeTe, yMeeT
(hopMy/MpoBaTh BBIBOJBI K3 H3/IO’KEHHOTO TEOPeTHUeCKOro Marepuasna, 3HaeT
JIOTIOJTHATETEHO PEKOMEHJ0BaHHYTO JIUTEPaTypy.

Obyuatoruiicas crocobeH /IeMCTBOBaTb B HECTAHAAPTHBIX  TMPAKTUKO-
OPHEHTHPOBaHHBIX CUTYyarysix. OTBeYaeT Ha BCe JOTO/THHTE/bHBIE BOTIPOCH.

Pesynerar 0oOyueHust IOKasbiBaeT, YTO JOCTUIHYTBbIi YpOBeHb OL|EHKU
pe3y/ibTaToB 00y4yeHUs M0 JVCLIMIUIMHE SIBJISIeTCS OCHOBOW Jisi (hOPMUPOBaHUSI
COOTBETCTBYIOIIMX KOMITeTeHLIM.

Xopouro

Pe3ysisrar 00yueHHUs TOKa3bIBaeT, UTO OOYYarOIIUIACS TIPOJEMOHCTPHUPOBAT
pe3y/ibTaT Ha YPOBHE OCO3HAHHOTO B/aJIeHUsT yUeOHbIM MarepyaioM U yueOHbIMU
YMEeHHSIMH, B/IaJIeHUsIMH T10 JVCLIUTUIHE.

[loryckaeT He3HaUMTe/IbHbIe OITMOKY MPU OCBEIIeHNH 3a]aHHbIX BOITPOCOB.

OOyuaromiuiicss criocobeH aHaIM3UpOBaTh, TPOBOJUTH CpPaBHEHHe U
obocHOBaHMe BbIOOpa METOZOB  pelleHWs 3afaHUii B TPAKTHUKO-
OPHEHTHUPOBAHHBIX CUTYaLHSX.

Y posnersopure/nb
HO

PesynbTar 00yyeHMs TOKa3blBaeT, uTo oOOydJaroiuiicsi o0sazaer
HeoOXOAMMOM CHCTeMOM 3HaHWM W BaJileeT HEKOTOPHIMH YMEHHsSIMU II0
JVCLIUTUIVHE.

OTBeThl HW3/araeT XOTS W C OIIMOKaMH, HO WCIPAB/ISEMBbIMU T0CIIE
JIOTIOJTHUTE/IBHBIX U HABOJSIIUX BOIIPOCOB.

OOyuatoruiicss crocobeH TOHMMAaTh W WHTEPIPETUPOBaTh OCBOEHHYHO
uH(OpMaLHIO, UTO SB/SETCS OCHOBOM YCIEIIHOTO ()OPMHPOBaHUSI YMEHHH U
BJIa/IeHUH /I7Ts1 pellleHUs] TPaKTUKO-OpPUEeHTHPOBAHHbIX 3a/ay.

HeypoBnerBopuresn
BHO

Pe3ynsrar o0yueHHst 0OyuaroIlerocsi CBUAETENTbLCTBYeT 00 YCBOEHWH UM
TOJTBKO 3/IeMEHTaPHbBIX 3HAHWH K/TFOUEBbIX BOIPOCOB IO AUCIIMITIHE.

HonyirieHHble OMUMOKKM W HETOYHOCTH B XOJIe TIPOMEXYTOUYHOTO KOHTPOJIS
TMOKa3bIBalOT, UTO O0YYarOIIWICS He OBJafiesl HeoOXOMUMOW CUCTEMOM 3HAHWHN U
YMEeHHU 110 AUCLIUTLTHHE.

OOyuaroIuics oMycKaeT rpyobie OIMOKY B OTBETE, HE TIOHUMAET CYIITHOCTH
M3/1araeMoro BOMPOCa, He YMeeT MPUMEHSITh 3HaHUs Ha MPAKTHKe, JAeT HeMoJTHbIe

28




O1jeHka 1o

HOMMHA/ILHOH

HIKaJj1e

OnucaHue ypoBHe# pe3y/IbTaToB 00yueHust

OTBETLI Hd AOTIO/IHUTE/IbHbIE M HaBOAALIKME BOIMPOCHI.

OnucaHue IKaJbl OLl€eHUBAHUA IIPHU TECTUPOBAHUH Hd 0a3e TeCTOBBIX
MaTepHua/iI0B HHCTUTYTA

Or11eHKa M0 HOMHHA/IBHOHN HIKaJIe % NpaBWIBHBIX 0TBETOB, MI0/IY4eHHBIX Ha TECTUPOBAaHUU
OTnnyHO ot 90 mo 100
Xopouo ot 75 o 89,99
Y 10B/IETBOPUTEBEHO ot 60 10 74,99
HeypossieTBOpUTE/IBEHO MeHee 60
Taomuna 11
6.2.2.2. OnucaHye MKa/bl OLleHUBaHUA
YcmHoe ebicmynsieHue (cemuHap)
JdeckpunTopbl | OOpa3uoBbli, | 3aKOHYEHHBIH, N3/10)KeHHbIH, MuHnMaTbHBIA OueH
NPUMePHBII; TOJIHBIN OTBET PaCKpPBITHIN oTBeT Ka
JIOCTOIHBI (xopo1o) oTBeT (HeyROB/IeTBOpPHUTE
nofipa)kaHusi (yaoBieTBOpUTe bHO)
OTBeT BHO)
(oTIMYHO)
PackpeiTre ITpobiema ITpobiema ITpobrema ITpobrema He
nipobJieMbl packpbITa packpsbITa. packpbITa He | pacKphITa.
TIOJIHOCTBIO. [IpoBenen TOJIHOCTBIO. OTCyTCTBYIOT
ITpoBenex aHasm3 BbiBozIBI He | BBIBOJBL.
aHanmm3 npobsiembl  6e3 | caemaHbBl WMWK
npo6/IeMbI C | TIpUB/IeUEHHUs BBIBOZIBI He
TIpUBJIeUeHHEeM JIOTIOJTHUTENTBHO | 0OOCHOBAHBL.
JOTIOJIHATEIBHO | i JTUTepaTyphL
¥ nureparypbl. | He Bce BBIBOABI
BriBo1bI cAielaHbl  W/WU
000CHOBAHBL. 000CHOBAHBI.
[Ipencrasnenve | [lpencrasnsemas | Ilpencrasnsiema | [lpencraBrisiemast IIpencraBnsgemas
nH(opMaLUs g1 wuHbopMalys | uHGopMalus — He | MHbOpMaLs
CHUCTeMaTH3UPOB | CUCTEMATH3WPOB | CUCTeMaTU3UPOBaH | JIOTMYeCKU He
aHa, aHa U|a wunm He | CBSI3aHa.
roc/ieioBaTe/lbH | MOC/IeA0OBaTe/bH | TIoc/ie/joBaTe/ibHa. | He  ucmosib3oBaHbI
a U JIOTHUECKH | a. ITpodeccroHanbHa | TpodhecCHOHaNTBHbBIE
CBs3aHa. Ucnonb3oBaHO | T TEPMUHOJIOTUSL | TEPMUHBL
Wcnonb3oBaHbl | GOMBILIMHCTBO HCIIO/b30BaHa
BCE HEOOXOIUMBIX MaJio.
HeoOxoauMBbIe npocdeccroHab
npo¢eCCHOHaMb | HbIX TEPMUHOB.
HbIe TEDMUHBL.
Odopmrenve IMIupoko Wcnonb3oBanel | VICrionb30BaHbI He wucnons3oBaHbl
WCII0JTb30BaHbI MH(QOpPMaLMOHH | UH(GOPMAlMOHHbIE | WH(POPMALMOHHbIE
MHGOPMALIMOHH | ble TEeXHOJIOTUH | TeXHOJIOTHU TEeXHOJIOTUN
bie TexHosnoruu | (PowerPoint). (PowerPoint) (PowerPoint).
(PowerPoint). He ©6osee 2 | yacTHYHO. Bospbiiie 4 ommbok B
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OrcyTcTBYIOT OIIMO0K B | 34 oumbku B | Ipe/CTaBIsieMON

OLLIMOKU B | IpejCTaB/sieMO | IpefCTaB/IseMON vH(opMAaLIL.

npe/icTaB/seMol | ¥ uHbopMaluu. | MH(pOpMaLK.

“H(OpMaIIH.
OTBeThI Ha | OtBeTsI Ha | OTtBeTsI Ha | Tosmeko otBeTel Ha | Her  oTBeTOB  Ha
BOIIPOCHI BOIIPOCHI BOIIPOCHI 3/1eMeHTapHble BOIIPOCHL.

TIO/THbIE C | TO/HBIE  W/WIM | BOIPOCHL

TNpUBe/leHreM YacTHUYHO

TIpYMEpOB. TIOJHBIE.
Ymenue CrobogHO CroboHO CkoBaH, obparHas | CkoBaH, oOpaTHas
Jlep>KaTbCsl  Ha | AepXKUTcs Ha | lep)KUTCI  Ha | CBA3b C | CBSI3b C ayAuTOpHEn
ayiuTopuy, ayiuTopuy, ayIUTOpuUy, ayauropuen OTCYTCTBYET, He
KOMMYHUKATUB | CrIocoOeH K | HofJlep)KuBaeT | 3aTpy/JHeHa. COOJIOZIaeT  HOPMBI
Hbl€ HaBbIKU WMITPOBU3Al[MY, | OOpaTHYIO CBSI3b peud B  TIPOCTOM

YUUTHIBAET C ay/iUTOpuei. BbICKa3bIBaHUM.

00paTHyI0 CBSI3b
C ayTUTOpHEN.

HUrtor

[TpakTHyeckoe (ITPaKTUKO-OPUEHTUPOBAHHOE) 3a/laHHe

OneHka mno
. XapakTepuCTHKHU 0TBeTa 00yJaloiierocs
HOMHHA/IbHOM LIKajie

OT1/1M4HO OOyuaromuics CaMOCTOATe/IbHO W TIPaBUBHO peIIda  yueOHo-
rpodecCHOHANMBHYIO 3aJjauy, YBePeHHO, JIOTUYHO, TI0C/e/JOBaTe/TbHO U
aprymMeHTHUPOBaHHO v3Jaran CBOe peliieHHe, HCIIOJTb3YsT
1podeCCHOHANIBHYIO0 TEDMUHOJIOTHIO.

Xopowio OOyuaromuicss caMOCTOATEIbHO W B OCHOBHOM TPaBUJIBHO PEIuI
yueOHO-TIPOdeCCHOHATBEHYIO 3ajauy, yBEpPEeHHO, JIOTHUYHO,
Moc/iefloBaTe/IbHO YW apryMEHTUPOBAHO M37arajl CBOe pellleHue,
WCII0JTh3Yy$1 MPO(eCCHOHATBFHYIO0 TEPMUHOJIOTHIO.

Y noB/IeTBOPUTETHHO OOyuarormuiici B OCHOBHOM peIUaI  y4eOHO-NPOoGheCcCHOHANMBbHYO
3afiauy, [JOMyCTH/I HecylleCTBeHHbIe OIMOKH, c/1abo apryMeHTHpOBas
CBOe pellleHue, MyTasiCh B NTPO(eCcCUOHANbHBIX OHSITHUSIX.

HeyoB/1eTBOpPUTE/IHHO OOyyarormuiicst He perus yueOHO-MpogeCcCHOHANbHYIO 3a/jauy.

6.3. TunoBbIe KOHTPOJILHBIE 33/[aHNA WM HHbIEe MaTepHa/Ibl, HE00X0/[UMbIe /15
OLIeHKH 3HaHM#, YMeHHH, B/IafileHUH, XapaKTepU3yWIIHX 3Tanbl JOpMHUPOBaHUS
KOMIIETeHI[UH B MPOL[ecce 0CBOEHHUsI 00pPa30BaTe/IbHOM MPOrPaMMBbI

6.3.1. Mamepuanbl 0151 N0020MOBKU K IK3AMeHy

Tao/ma 12
Marepuanbl, He00X0JUMBbIe /IS OI[eHKH 3HAHUM
(mpuMepHbIe TeopeTHYecKHe BOMPOCHI)
K 9K3aMeHYy

Ne IIpumepHbIe popMy/THPOBKH BOII B Kon
n/n PHMEPHBIE GOpPMY/THPO onpoco KOMIeTeHIuil
1. | MudopmaimonHoe npaBo Poccun ITK-2, TTK-3
2. | CucreMa 3aK0HO/iaTebCcTBa B 06/1acTH MHGOPMAaLUK ¥ MHQOpMAaTH3aL|K MK-2, ITK-3
3. Wudopmarusi, tHGOPMaIMOHHbBIE PeCYPChl KakK 00BEKT MmpaBa ITK-2, TIK-3
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4. 3akoHozatenpHast 6aza 10Y ITK-2, TT1K-3
5. [TpaBoBeie mipo6siembl B cepe nokymeHtupoBaHust u JJOY: copemennsiii | ITK-2, TTIK-3
5Tal 3aKOHOJaTeIbHOr0 PeryJ/JIMpOBaHUs
6. IIpaBoBbIe acCreKTbl COOCTBEHHOCTM Ha wuHdopMaiuio, uHpopmaionnsle | ITK-2, TTK-3
pecypchl
7. [IpaBoBOe pery/MpoBaHue JOCTyIa K MHGOPMaLUH ITK-2, TIK-3
8. | IMpoekt @3 «O OKYMEHTAIIMOHHOM 00eCTieYeHUH YTIPaBIeHHS» ITK-2, T1K-3
9. 3aKOHO/IaTe/IbCTBO B c(hepe 3/IeKTPOHHBIX KOMMYHMKAIIUH ITK-2, T1TK-3
10. | 3apybexHbIid OMBIT pPerynvMpoBaHusi OTHOIIEHWNH B cdepe 3mekTpoHHbix | [TK-2, TTK-3
KOMMYHHUKaLAH
11. | PerynvpoBaHue NpoOLleCCOB JOKYMEHTUPOBaHUs B 3/eKTpoHHOU cpezse B | [TK-2, [IK-3
POCCHIICKOM 3aKOHO/IaTe/IbCTBE
12. | 'ocyapcTBeHHasi MOMTHKA B cdepe MHPpOpMaTHU3aLyy ITK-2, TIK-3
13. | «DneKTpOHHOE MPAaBUTENbCTBO»: 3apYOeXKHBIN OTbIT ITK-2, TIK-3
14. | TIpoekTt «3OnekTpoHHass Poccus» I1K-2, T1K-3
15. | IToHsiTHe UH(MOPMALIMOHHOI'O 00eCIIeUeHHMs. ITK-2, TTK-3
16. | CTpykTypa  ympaBjiieHueCKod  uWH(OpMal[MW:  PpeKBU3WUT, T[OKa3zaTenb, | [1K-2, [TK-3
“H(OPMaL[MOHHbIE MaCCHBBI, WH(OPMALMOHHBIE TIOTOKH, MH(OpMAalMOHHAs
cucrema.
17. | CucreMa TeXHMKO-3KOHOMUYECKHMX W COIMA/IbHBIX TIOKa3aTesed Kak ocHoBa | ITK-2, ITK-3
noy.
18. | Cucremsl kmaccubukauu U KoaupoBanuss TOCU: Ha3HaueHue, TpeboBanwms, | [TK-2, TTK-3
TeXHOJIOTHSL.
19. | CucreMbl JOKyMeHTaI[MM M MHGOPMaI[MOHHbBIE TIOTOKU B cucteMe ynpasienus | TTK-2, TTK-3
20. | BapuaHTsI opraHu3aLyu BHYTPHUMAILIHHOTO uHdopmarmonHoro | ITK-2, ITK-3
obecrieyeHusl.
21. | BaHK JIaHHBIX, €T0 COCTaB, MOZie/iv 0a3 JJAHHBIX. ITK-2, T1K-3
22. | XpaHwWIHIa JIaHHBIX ¥ 0a3bl 3HAHUH. IMK-2, T1K-3
23. | Cucrema knaccudukaimu U KopupoBanuss TOCU: crpykrypa, Tpeboranus, | TTK-2, ITK-3
HOpMaTHBHast 6a3a, NPUHIUIEI GYHKIMOHHUPOBAHUSI.
24. | TIpobnema rapmonu3saipu OK TOCH. IK-2, TIK-3
25. | Bugpl knaccudukaropoB TOCHU. I1K-2, T1K-3
26. | IlepcrieKTHBBI pa3BUTHsI CUCTEMBI Knaccrudukaimu 1 Kogrpoanus TOCH. ITK-2, T1TK-3
27. | Metoabl KnaccudbHUKallUu. IIK-2, ITK-3
28. | MeTozpl KOAUPOBaHMUSL. ITK-2, TIK-3
29. | PaspaboTKa 0611[epoCCUMCKUX K/1aCCU(HUKATOPOB. IK-2, TIK-3
30. | Begenue o011epoCCHiCKUX KIacCU(UKATOPOB. I1K-2, ITK-3
31. | IlpumeHeHue 0OIIIEPOCCUHACKUX K/IAaCCU(HKATOPOB. MK-2, IK-3
32. | IlpepocTapienye UHGOPMALUU, TEKCTOB 001epoccHcKuX Kiaaccudukaropos | ITK-2, TTK-3
1 BHECEHHBIX B HUX U3MEHEHUH.
33. | Yuudukauys v cTaHapTA3aysl JOKYMEHTOB: CYITHOCTb, I1e/b, 0OBEKTHL ITK-2, TIK-3
34. | Yuudukauys U CTaH[apTU3alys JOKYMEHTOB: HOpMaTHBHas 0a3a. ITK-2, TTK-3
35. | YHuduKalms ¥ CTaHjapTu3aliys JOKYMeHTOB: TIPUHITUIIBI. IIK-2, ITK-3
36. | MeToibI COflep)KaTeTbHON YHUMDHUKAIWH. ITK-2, T1K-3
37. | Metogsl dhopMaibHON YHUDUKALMH. I1K-2, ITK-3
38. | Tabesnb hOpM IOKYMEHTOB YUPEXK/EHUSI. I1K-2, T1K-3
39. | YuubumpoBaHHble (HOPMBI JOKYMEHTOB. MK-2, IK-3
40. | YHuduimpoBaHHbIe CUCTEMbI JOKYMEHTAlUH. ITK-2, TTK-3
41. | llpegnpoekTHoe  oOcnemoBaHWe  fAeATenbHOCTH — mpeanpustus — 1ipu | [TK-2, TTK-3
npoekTuposaHuu cucrem MOY.
42. | Craguu pa3paboTKy MHGOOPMAIMOHHOTO 00ecrieueHus! YIpaBIeHHs ITK-2, T1K-3
43. | TlocTpoeHue Mojiesielt pu MpoeKTUpoBaHuu cructeM MOY. ITK-2, T1TK-3
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| 44. | TexHuueckoe npoekTupoBanue cucrem MOY. | ITK-2, TT1K-3

Taouna 13
Matepuasibl, He00X0AMMbIe /I OLEHKH YMEeHHH U B/IaJJeHuH
(mpuMepHbIe NPAKTUKO-OPUEHTUPOBAHHbIE 3a/laHNs)
Ne Tembl IPUMEPHBIX Kop
n/n NMPaKTHKO-0PHEHTHPOBAHHbBIX 3afaHUN KOMIIeTeHIHM
1 | CTpyKTypa JOKyMeHTUPOBAaHHOM MH(MOpMaIiu ITK-2, TTK-3
2 | XapakTepucTUKa MeTo/I0B Knaccudukauuu 1 Koguposanus B OK TOCU ITK-2, TIK-3
3 | Ommcanue hopM IOKYMeHTA B KapTe JOKYMeHTa ITK-2, T1K-3
4 | Yaudukarys TeKCTOB JJTOKYMEHTOB I1K-2, T1K-3
5 | XapakTepucTHKa IOKYMEHTHBIX CBSI3€M B CCTEMe VITPABIeHUsI ITK-2, TTK-3

6.3.2. Tembl u MemoduUecKue yKazaHus N0 no020moekKe pegepamoe,
3Cce U meopuecKux 3a0aHuti no oucyuniuHe
Hamcanne pecdepatoB (scce) He mipeAycMoTpeHO. TBopueckue —3aZlaHus
BBITIOJIHSIFOTCSI B paMKax TMpakKThueckKux 3agaHuii Ne 1, 11 (cm. 1. 6.3.4.2)

6.3.3. MemoouuecKue yKa3aHus no ébno/HeHUI0 Kypcogoll pabombl
Kypcogas pabora 1o AUCLMITIMHE yueOHBIM IJIaHOM He NpelyCMOTpeHa.

6.3.4. Tunoeble 3a0anus 0151 NPoGedeHUs1 MeKyuje20 KOHMpo/isa
¢opmuposaHus Komnemenyuti

6.3.4.1. Ilnanbl ceMUHApPCKUX 3aHATHI

CemuHap Ne 1. Tema «Ob6wepoccutickue Kaaccugukamopsl
MeXHUKO-3KOHOMUYeCKOU U coyuanbHoll uHgopmayuu»

Bompocsr a1t 06CyKaeHus:

1. O6miepoccuiickuie K1acCU(hUKaTOPhI COI[HabHON MH(POPMAaIUH.

2. OO6repoccuiickre KaacCUhUKAaTOPbl MHGMOPMAIMU TI0 OMUCAHUIO OpraHW3aruu
9KOHOMMUKH.

3. OG6mepoccuiickie KaaccubukaTtopbl HWH(POpPMAIUM O TIPOAYKIMH, BUIAX
KOHOMMUECKOM JIeATeIbHOCTH U OKa3bIBaeMbIX YCIyTax.

4. O6mepoccuiickre KnaccupUKaTopbl MHGOPMALMA O TIPUPOJAHBIX U TPYHOBBIX
pecypcax.

5. OO6uepoccutickue KnaccubukaTtopbl WHGbOpMauu 0 (HUHAHCOBO-KPeJUTHOMN
cdepe.

6. Ob6mepoccuiickue Knaccudukaropel WHMOpMaIMK 00 YIIpaB/IeHUYECKOW [10-
KyMeHTal[|H, TIoKa3aTessX U eJMHUL[aX U3MepeHusl.

7. OOmepoccuiickue — K1acCU(GUKATOpbl  WHGOpPMAlMMd O  CTaHAapTax U
TeXHOJIOTUUeCKUX TpOoLieccax.

Marepuansl Ay NOATOTOBKU ceMuHapy cM. Pasgen 7. IlepeueHb meuaTHBIX U
3/IeKTPOHHBIX 00pa3oBaTe/bHBIX U MH(OPMALIMOHHBIX PeCypCOB He0OXO0AUMBIX /IJIsi OCBOEHHSI
JUCLIUTIAHBL

[JoroHuTebHbIE MaTepyasbl K CeMUHApPYy BBISBJSIOTCS CaMOCTOSITE/TbHO B paMKax
CaMOCTSITeJTbHOU PabOTHI 110 TEMe.
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Cemunap Ne 2. Tema «Knaccugpukayus Kak Memoo no3HaHus»

Bompocs! A1 06Cy>K1eHus:

1. Metoapl mNO3HaHUsA (aHa/M3, CUHTe3, TUIOJOTUS,  KaacCU(UKaIUsl.
MO/Ie/IMPOBaHKe, IKCTIePUMEHT).

2. CyuHoOCTh KlIacCMPUKAIMM KaK MeTOoZlla W3yueHWs U OIHCaHWs OOBEeKTOB,
sIBJIEeHUM, TIPOLIeCCOB.

3. Metoap! Knaccudukalym (Mepapxuueckuid, haceTHbIi).

Marepuansl [ TOATOTOBKU cemuHapy cm. Paspen 7. IlepeueHb TieyaTHBIX U
3/IEKTPOHHBIX 00pa3oBaTe/bHBIX U MH(HOPMAIIMOHHBIX PeCypCOB HEOOXOAMMBIX /111 OCBOEHHST
JUCLIATUTAHBL

[JomnonHuTenbHbIe MaTepyasbl K CEMUHAPY BbISIB/SIIOTCS CaMOCTOSITE/IbHO B PaMKax
CaMOCTSTeIbHOM paboThI 1o TeMe.

CemuHap Ne 3. Tema «YHuukayusa u cmaHoapmu3ayusi ynpae/seH4ecKux 00KyMeHmoe»

Borpocs! ajist 06CyKaeHus:

1. HopmaruBHas 6a3a yHU(PHKAI[UKU JOKYMEHTOB.

2. Metozibl cofiepKaTelbHON YHU(PUKALIUH.

3. Metoapl hopmaibHON yHUGDUKALWH.

4. HWcnonb3oBanue kinaccuukaropo TOCWM mnpu mnpoBefjeHUH YHU(UKALUU
JIOKYMEHTOB.

5. YuudwuiupoBaHHele ¢opMbl A0KyMeHTOB (Y®/l) kKak pe3y/bTaT yHUPUKALUU U
MOC/IeIyI0Ler0 HOpMaTUBHOTO 3aKperyieHusl.

Marepuansl Ay INOATOTOBKU ceMuHapy cMm. Pasgen 7. IlepeueHb mneuaTHBIX M
3/IeKTPOHHBIX 00pa3oBaTe/bHBIX U MH(OPMAIIMOHHBIX PeCypCOB He0OXOAUMBIX /IJIsi OCBOEHHSI
JVCLIUIIVHBL

[JononHuTenbHbIe MaTepyasbl K CEMUHApY BbISIB/ISIIOTCS CAMOCTOSITE/IbHO B PaMKax
CaMOCTSITeJTbHOUM PabOTHI 110 TEMe.

Cemunap Ne 4.
Tema «IIpoekmupoeaHue cucmem UHpHOPpMAYUOHHO20 obecneyeHUs1 ynpaeaeHus »
Borpocs! a1t 06CyKaeHus:
1. O606111eHMe U aHA/TNU3 JaHHBIX TIPeBAaPUTETLHOr0 00C/Ie0BaHKS.
2. Pa3pabotka Mozeneii 00beKTa yIripaB/eHus..
3. OCHOBHBIE BU/IbI IPOEKTHBIX JOKYMEHTOB 110 1OY.
4. IlpoekTvpoBaHWe ONTUMAaJbHOM CHUCTEMBbl yIpaBieHUs [OKYMeHTaMd U
VH($OpPMaLMOHHBIMU pPeCypCaMH.
5. BbIOOp TexHHWUeCKOro W TIPOrpaMMHOr0 obecrieueHusi [jisi pa3pabaTbiBaeMoi
cucrtemsl M1OY.
6. Peanu3zaniusi HOBbIX MH(OPMALIMOHHBIX TEXHOJIOTUM B co3/iaBaemMoli cucteme MOY.
Marepuanel [ TOATOTOBKU cemuHapy cm. Paspen 7. IlepeueHb TieyaTHBIX U
3/IEKTPOHHBIX 00pa30BaTe/bHBIX U MH(OPMALMOHHBIX PeCYPCOB HEOOXOUMBIX [IJIsi OCBOEHUSI
JUCLIUTIAHBL.
[JononHuTtenbHble MaTepyasbl K CEMUHApY BbISB/ISIOTCS CaMOCTOSITE/IbHO B PaMKax
CaMOCTSTeIbHOM paboThI 1o TeMe.

6.3.4.2. 3ajaHus 1A NPAKTHUECKUX 3aHATHI

IIpakmuueckasn paboma Ne 1. Tema «IIpo6aembl uHOpMaAYUOHHO20
obecneueHust IKOHOMUUECKOL U ynpae/ieH4ecKol 0esime/abHOCMU
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Ha cmpaHuyax npogeccuoHaabHOU neyamu»
(B dhopme TBOpUECKOT'O 3a/IaHUS)

Llenb pabombl — O3HaKOMJ/IEHHE C CHUCTeMOW TPO(deCCHOHATbHBIX TePUOJNUeCKUX
u3fanuii  (KypHanbl «VIHpopmanoHHble pecypckl Poccum», «HayyHO-TexHuYeckas
uHpopmaims. Cepusi 1: OpraHusaiusi W MeTOAMKA WHGOPMALMOHHOW  paboThi»,
«/HbopMaLoHHOe 00111eCTBO», « YUpeXKeHUsl KyJIbTYPbl», «eJ0mporu3BoACTBO ).

3adaHue u Memoouka 6bINnoAHeHus: TIPOCMOTpeB 2-3 HOMepa, CTY/eHT JO/DKeH AaTh
00I1yt0 XapaKTePUCTUKY MepPUOANUYeCKOT0 U3/IaHus TI0 C/leAyIolell cxeme:

. Ha3Banue xypHana
. 'on ocHOBaHMs
. [leppognuHOCTH
. AI3patoitias opranusanus
. Yupegurenu
. LleneBoe 1 unMTaTebCKOe Ha3HAUEHUE
. OcHOBHBIe PyOpUKU
. bubmorpaduueckoe ocHalljeHWe W3/aHUs: TIOJCTPOYHbIE CCBIIKH, MPUCTATeHHbIe
CIMCKU JIATepaTypbl, peLieH3WM HOBbIX H3[laHWM, peKjamMa HOBBIX H3/jlaHuM ([0 TeMme
W3/1aHUs).
9. OcHOBHBIEe TeMBI, aBTOPHI (C yKa3aHUeM 2-3 cTaTeld KOHKPETHBIX aBTOPOB).
ITpakmuueckas pa6oma Ne 2. Tema «DedepanbHbili 3aKOH
"06 ungopmayuu, uHpopmayuoHHbIX MexHOM02UAX U 0 3aujume uHpopmayuu "»

IJeab pabombl — TTO3HAKOMUTBCS C TeKCToM PeziepabHblii 3aK0H «O0 uH(oOpMaryu,

VMH(OPMaLMOHHBIX TeXHOJIOTUSIX U O 3alliTe UH(POpMaLUn».

3adaHue u MemoouKa 8bINOAHeHUs: TIPOUNTATh TeKCT D3 U OTBETUTH Ha BOTIPOCHI:

1. Ha kakue oTHoIleHus B chepe MHGOpMaLMM U MH(POPMALMOHHBIX TEXHOJIOTUN He
PacIpOCTPaHsIIOTCA MOJI0XKeHUst HacTosiiero deziepasbHOrO 3aKOHa?

2. Kak ®eepabHbIN 3aKOH TpaKTyeT TIOHSITHS: «Hbopmarius»,
«HboOpMallMOHHBIE ~ TEXHOJIOTHW»,  «MH(pOpMAal[MOHHAsi  cucTeMa»,  «o0majaTenb
uHbOpMaIU», «IOCTym K UWHMOpMALUN», «KOHGOUAEHIIMAJILHOCTb  HWH(OPMaL|m»,
«TIpefiocTaBieHre MHPOpMaLMn», «pacnpocTpaHeHrne MHPOPMaLUu». «10KyMeHTUpOBaHHas
vHdopMarlus»?

3. Ha kakux TIpUHLIAIIAX OCHOBBIBAETCsS IIPaBOBOE peryIMpOBaHHe OTHOIIEHUH,
BO3HMKawIMX B cdepe wuHPopMald, UHPOPMALIMOHHLIX TEXHOJMOTUNA U  3all[UThI
uHpopMaLuu?

4. Ha kakue BuJbl Tofpasfensercs HMHGOpMalLWs B 3aBUCMMOCTHA OT TOpsiiKa ee
TIpe/i0CTaB/IeHUs UM PaclpoCTPaHeHUs ?

5. INepeuncivre TipaBa 1 06s13aHHOCTH 00J1a7aTe st HHGOPMAI[HH.

6. B Kakux c/yuasix, 1 Ha KakKWX YCJOBUSIX BO3MOXKHO YCTaHOBJIEHHE TUIaThl 3a
Tpe/loCTaB/ieHue TOCYJapCTBEHHbIM OpPraHOM WM OpPraHOM MeCTHOTO CaMOYIIpaBJieHHUs
MH(OPMaLMKU O CBOel /1esiTe/IbHOCTH?

7. B Kakux ciyuasix “H(popMalusi, oayueHHasi rpaxxjaHamMu ((pru3ryecKuMU JULIaMH)
NIPU  WCTIOJTHEHWHM UMM TIpOQ)eCCHOHANbHbIX O00s3aHHOCTEH W/IM OpraHu3alds MU TIpU
OCYILIeCTB/IEHUM WMH ONpeJe/ieHHbIX BUOB [esATelbHOCTH (TipodeccruoHanbHasi TaiiHa),
TIO/I/TeXKUT 3aluTe?

8. Kakyro nHdopmarmio @3 pacrpocTpaHsTh 3arpeliaeT?

9. Ha ocHOBaHMM Yero yCTaHAB/IMBAeTCSl MPABO COOCTBEHHOCTH W WHbIE BeIHbIE
rpaBa Ha MaTepyasbHble HOCUTEH, CO/leprKalljie JOKyMeHTUPOBaHHY0 H(pOopMaL1io?

ONOUTEA WN -
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10. Ha ocHoBe, Kakol uWHpOpPMALMKM  CO3JAIOTCA UM 3KCIUIyaTUPYIOTCS
rocyJapCTBeHHble HH(OpPMAaLMOHHbIE CUCTEMBbI?

ITpakmuueckas pa6oma Ne 3. Tema «Memooduka cocmagieHusi 0630pa»

IJenb pabombl — TIO3HAKOMUTBCS C METOJMKOW COCTaB/IeHUs1 0030pa, YMETh BBISB/ISATh
crieldUKy CocTaB/ieHUss 0030pa  OT/[e/IbHbIX BHZOB [OKYMEHTOB, BJafieTh HaBbIKAMHU
NIPUMEHEeHUsT MEeTOAUKH COCTaBJIeHHUs1 0030pa JOKYMEHTOB.

3adaHue u MemoOuKa 6bINO/AHEeHUs: TIOC/e O3HAaKOMJIeHWs C OOIell MeTOAMKOM
coctaBieHus: 0630pa COCTaBUTh MUCHMeHHBIN 0030p (HayyHO-BCIIOMOTaTebHBINA) 0 TeMe,
Tipe//I0)KeHHOM TIpero/iaBaTesieM, UCM0/b3ysi He MeHee 10 J0KyMEeHTOB 110 COOTBETCTBYIOLLEM
TeMe.

TpeboBanuss K odopmienuto o63opa. HIpudT rapuutypsl «Times New Roman»,
Keryib 12 wiu 14, uepe3 1,5 uHTepBasia. PaboTy mevaraTh Ha OJHOM CTOPOHE CTAaHAAPTHOTO
ycta 6ymaru dopmata A4 ¢ cobmomenreM rosieid: nepoe — 30 MM, ripaBoe — 20 MM, BepxHee
— 20 MM, HKHee — 20 MM.

BrinonHeHHast paboTta fo/mKHa ObITh CKperuieHa. PaboTa OTKpbIBaeTCsi TUTY/IbHBIM
ymuctom. 3areM cienyet «OryaBieHue». [1opsiKoBble HOMepa CTPAHUL] YKa3bIBalOTCSI BHU3Y
CTpaHULIbI C BbIpaBHMBAHUEM OT LieHTpa. He mornyckaercs paccTaHOBKAa Hymepaliiu CTPaHUL|
oT pyku. [1epBoii cTpaHULIel CUMTAETCS TUTY/IbHBIN JIUCT, HO HAa HeM 1udpa «1» He CTaBUTCH.
KakibIii pa3zesn Bcerjja HaUMHaeTCsl C HOBOM CTPaHMIIbI.

Tembl 0151 no0zomoeKu 0b630pa:

1. adopmaimoHHoe 1ipaBo Poccum.

2. Cucrema 3aKOHOJATebCTBA B 00/1aCTH MH(GOPMAaL[UK ¥ MH(POPMaTH3aL|H.

3. WUnadopmariiusi, ”HGOpMaIMOHHbLIE PeCYPChl Kak 00BeKT TpaBa.

4. 3akoHogaTenbHas 6a3a [JOY.

5. TlpaBoBbie Tipo6sieMsl B cepe AokymeHTHpoBaHusA U JJOY: cOBpeMeHHbIN 3Tarl
3aKOHO/IaTe/IbHOI'0 peryJIvupoBaHus.

6. [IpaBoBble acmekThl COOCTBEHHOCTM Ha WH(oOpMalui, HWHPOPMAaLMOHHEIE
pecypchl.

7. IlpaBOBOe pery/ivpoBaHue JOCTyIa K UH(PpOpMaLUH.

8. TIpoekt @3 «O AOKyMeHTaI[MOHHOM 00eCIIeUeHUH YITPaBJIeHUsD».

9. 3aKoHOZATeNLCTBO B C(hepe 3/1eKTPOHHBIX KOMMYHUKALUM.

10. 3apyOeXkHbIii OMBIT PEryJIMpOBaHUSI OTHOIIEHWH B cdepe 3/1eKTPOH-HBIX
KOMMYHHUKaI[WH.

11. PerynupoBaHue mNpOLECCOB [JOKYMEHTHPOBaHUsI B 3J€KTPOHHOW cCpefie B
POCCUICKOM 3aKOHO/|aTe/IbCTBE.

12. TocyaapcTBeHHasi OJUTHKA B cdepe H(MOpPMaTH3aLIUH.

13.  «DeKTpOHHOe MPaBUTELCTBO»: 3apYOeKHBIMN OIIBIT.

14. IlpoekT «3OnekTpoHHas Poccus».

15. Tlousitue nHGOPMAIIMOHHOTO 00ecIeueHusl.

16. CrpykTypa  yIipaBjeHuUeckKoil  WH(OpMalMM:  pPEKBU3WT, I[lOKa3are/b,
VH($OpMaLMOHHbIE MaCCHUBbI, TH()OPMALJMOHHBIE MTOTOKU, MH(OPMaLMOHHAs CUCTeMa.

17. Cucrema TeXHUKO-3KOHOMHYECKHX W COLIMAJbHBIX TOKa3aTejield Kak OCHOBa
noy.

18. Cucrems! knaccudukaipm u kogupoBanuss TOCU: Ha3HaueHue, TpeOOBaHMS,
TeXHOJIOTUS.

19. Cucrembl AOKyMeHTalu1 U WH(GOPMaLIMOHHbIe TIOTOKH B CUCTeMe yTpaB/ieHUst

20. CwucreMa Kaaccudukaiuu u kKogupoBanus TOCU: cTpykTypa, TpeboBaHUS,
HOpMaTHBHas1 6a3a, MPUHLUIIEI (QYHKITMOHUPOBAHUSI.
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21. IIpobnema rapmonm3auuu OK TOCH.

22. YuudbwuKalys U CTaHJApTU3aLUsl JOKYMEHTOB: CYIIHOCTb, 1ie/lb, 00BeKTHI.

23. Tabenb GopM JOKYMEHTOB yUpeXXJeHHsl.

24. YuuduuupoBaHHbIe (DOPMbI JOKYMEHTOB U CUCTEMBI JOKYMEHTa-LIUH.

25. TlpearpoekTHoe  o0OcCjaefOBaHWE  [I€STEILHOCTH  TIPEATNIPUSATHS  TIpU
MpOeKTUpoBaHuu cuctem NOY.

26. TloctpoeHue mozesnel pu NpoeKTUpoBaHuu cuctem NOY.

27. TexHuueckoe mpoeKTHpoBaHue cuctem MOY.

28. UHudopmarmoHHoe obecrieueHre TOCYAapCTBEHHOTO yIIpaBIeHusl.

29. WHudopmaimioHHoe obecrieyeHrie THHOBALIMOHHOM J1eSITe/TbHOCTH.

30. WndopmaumonHoe obecrieuenue chepbl 00pa3oBaHUs.

O6was memoouKka cocmae/eHust 063opa

O630p mipecTaB/sieT cOO0M XapaKTePUCTUKY JOKYMEHTOB 110 TeMe B BH[E CBSI3HOTO
TEKCTa. YPOBEHb CBepPThIBaHWS WH(POPMAIMH, W3/I0KEHHOM B [JOKYMEHTaX, JOJ/DKEH
obecreunTs YMTaTe 0 TAaHOPAMHOE BHEHUe KaKoU-100 mpob/ieMbl, TeMBI.

[To 1meeBOMy W UWTaTeNbCKOMY Ha3HAueHWIO 0030pbl JIeJIITCS Ha HaAy4yHO-
BCIIOMOTaTe/IbHbIe u peKoMeH/laTeJ/IbHbIE. HayuHo-ecnomozamesibHble 0030pbl
TIpe/iHa3HAueHbl /11 UMTaTe/eH-CrelMaMCcTOBR M 3HAKOMST UX C Haubojiee 3HAUUMBIMH C
HayuyHOW M (W/IM) MPAaKTUUYECKOW TOUKHU 3peHHus IMyOaMKal[usiMu, HeoOXOAMMBIMHU UM B MX
HayYyHOH M TIPAaKTMUECKOW JesATelbHOCTU. B 3TUX 0030pax OTCYTCTBYIOT 3/IEMEHTHI
TOMy/IIpU3aLii, WX 3ajlaua «IOIBECTH YepTy» II0J, OMpe/e/eHHbIM 3TallOM pa3BUTHS
HAy4YHOTO HarpaB/ieHUs U 0003HAUUTh OCHOBHBIE TEH/IEHIIMU €T0 JajbHEHNIero pa3BUTHSL
Takue 0630pbI JafOT XapaKTePUCTUKY TeMbI U CO/IePyKaHUsI M3[JaHU, UMC/I0 KOTOPBIX 3aBUCUT
OT crermeHW pa3paboTaHHOCTH Bompoca. PekomeHOamesnbHble 00630pbl 3HAKOMST C
MHOroobpasueM TeM, OTPa’KeHHBIX B JIUTepPaType, C LieIbI0 OKa3aHUs TIOMOIIH B paCLIUPeHUH
obujero u mpocgeccroHasbHOTO Kpyro3opa. [103ToMy B HHMX BK/IIOYAIOT Haubosiee LieHHbIE
NpOu3BeZieHHsI B TIOJABJISAIOLIEM  OOJIBILIMHCTBE — HAyYHO-TIOMYJ/ISIDHBIE,  MacCOBO-
TIPOM3BO/ICTBEHHbIE, JIUTEPATYPHO-XY/0XKeCTBeHHble W3faHusg. OO0beM peKOMeHZaTeTbHbIX
0030poB — 5-10 Ha3BaHUIA.

OG630pbI CyIIECTBYIOT B ABYX (opMax: YCTHOH M TUCbMeHHOW. C KCII0/Ib30BaHUEM
ycmHoll ¢opmbl 0630pa Bbl Mo)KeTe BCTPETUTHCSI Ha JIeKLMsX, KOT/la TIpero/iaBaTesib
XapaKTepu3yeT OCHOBHYIO U [IOTIOJTHUTEBHYIO JIUTepaTypy IO HM3y4daeMOM AUCIUTUIHHE,
OoTMeuasi JIOCTOMHCTBA U OTJIMUUTE/IbHbIe OCOOEHHOCTH KaXKAOT0 WCTOUHHWKA, WIM Ha
KOH(epeHIUsAX, KOrJa AOKIAJUMK BO BCTYIUTE/NbHOW YaCTU YKa3blBaeT HA JOKYMEHTHI,
TIOC/TY)KUBIIIMe 0a30ii M OTIPAaBHOM TOUKOM [yIA €ro WCCAeIoBaHUS. YCTHBIA 0030p
JUTEpaTyphl Kak ¢opMy pabOThl MCIIO/B3YIOT B OuO/MMoTeKax. Takoi 0030p MOXeT ObITh
TMOCBSILeH, HarpyuMep, 3HAKOMCTBY u4MTaTe/lleld C HOBOM JIMTepaTypoM, IOCTyMNuBIIeH B
OUO/IMOTEKY, WK C JIMTEpaTypoOl 10 aKTya/lbHOW Teme. Y CTHBIM 0030p JUTepaTypbl MOXKET
OBITH COCTAaBHOM YaCTbI0 KakKOro JIMOO MepompuATHs, Harpumep, OWsIes IMcaTess,
XYJO0XKHHUKA, YUYEHOTO U T. . ITucbMeHHbIll 0630p TIPUHATO Ha3bIBaThb OMO/MOrpadryecKuM
rocoburem, rpeCTaB/ISIOIIMM CO00M CBSI3HOE TIOBECTBOBAHKE O IOKyMeHTaX.

C ToukM 3peHust GYHKIIMOHAIBHOTO Ha3HaUeHUsI TIPUHSATO BbIIE/STh TPU THIA 0030pa,
KOTODbIe OT/IMYAIOTCSl YPOBHEM CBEPTHIBAeMOCTU WH(POPMAaLIMK U T1yOHWHON aHam3a:

— bubauoepacgpuueckuli 0630p Haubosiee TPOCTOM, He TPEOYIOUMH W3/I0KEHUS
OCHOBHOTO COZIep>KaHUs U3JJaHUM U UX CPaBHUTE/IbHOM XapaKTepUCTUKH, THUT 0030pa. 3azaua
oubmorpaduueckoro o63opa pacckasaTh, O UeM W3[laHHs, UTO B HUX LIEHHOTO, KTO WX
aBTODHI U T. [. /s IpujaHust eMy TeKCTOBOM (pOPMBI CBSI3aHHOTO TTOBECTBOBaHUS (OT OJJHOTO
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WUCTOYHMKA — K [JPYrOMYy) WCIIO/B3YIOTCS JIEKCUUEeCKUe CBS3KW. VIMEHHO 3TOT THII
CBepThIBaHUS MH(GOPMALUK Yallle BCEro UCIO/b3yeTCs A/ peKOMeHJaTe/TbHbIX 0030pOB.

— PegpepamueHblil 0630p yallie BCETo TMpeJrioyiaraeT KpaTkoe W3/I0)KeHHe OCHOBHOTO
COZiIep)KaHUsl JOKYMEHTOB 0e3 WX CpaBHUTE/NBHOM XapakTepucTWKUA. Ha TpakTHKe >ke B
pedepaTHBHBIX 0030pax Hapsiy C «IJIaBHBIM» OMTUCAHUEM COCTOSIHUSI KaKOW-/TUO0 1po6ieMbl
MOYXHO BCTPETUTh DPa3BEPHYThIE COMOCTABUTE/IbHbIE Tab/MIIGI TTAPDAMETPOB WJIM CBOMCTB
0003peBaeMbIX TIPeJMETOB C COMPOBOJAUTENLHOM TOSICHUTE/ILHONW 3allMCKOW K TaKUM
TabuLam.

— AHaaumuueckuti 0630p Haubonee cioxHast popma 063opa. Ero 3asjaua He TOJIBKO
W3/I0KUTh COZIEpP’KaHUe [JOKYMEHTOB, BK/IFOUEHHBIX B 0030p, HO M /IaTh IJIyOOKUH aHa/IU3 UX
JOCTOMHCTB Y HEeJOCTaTKOB, CPABHUTb AaBTOPCKWE TIO3UIMM W uzed. [loAroToBKOMH
aHA/IUTUUECKUX 0030pOB 3aHUMAIOTCS CTIELMA/TUCThI OTPAC/IH.

Crpykrypa 0630pa He 3aBUCUT OT IIeJIeBOTO M UATATeTbCKOTO Ha3HAUeHHs], ero THUMa.
JIro60ii 0630p 0/KEH COCTOSATD U3:

— BBeJIeHUs, T/le O0OOCHOBBIBAETCS €ro aKTya/JbHOCThb, IIeJIEBO€ W UMTaTe/bCKOe
Ha3HauyeHue, T, XPOHOJIOTHUECKUI 0XBaT UCTOYHUKOB, CTPYKTYPa;

— OCHOBHOM 4acCTH, I/ie TIpe/JiCTaB/ieH COOCTBEHHO 0030p UCTOUYHHKOB;

— 3aK/TIOUYEHHUS], COZEPIKAILET0 BbIBO/IbI U MEPCIIEKTUBBI PA3BUTHS TeMBI (TIPOOJIEMBI);

— CTpaBOYHOIO armapara, COCTOSIero OObIYHO W3 OubsMorpauueckoro CrvcKa
HMCTOYHUKOB, YKa3areJsiell (Harmpumep, IpeiIMETHOIO U UMEHHOT0), a TaK)Ke OTJIaB/IeHHsI.

Hanmcanue 0630pa — TBOpYECKUI TPOLECC, W €C/TH OH He MOXXeT OBbITh IMOIHOCTBIO
dbopManu3oBaH, TO TIO KpaiiHel Mepe [O/DKeH ObITh «yJI0XKeH» B OIpe/eeHHbIM Habop
TIpaBU/I M PEKOMEH/IAlUi, OPUEHTUPOBAHHBIX Ha TIOJTOTOBKY Pa3/MUHBIX BUZIOB 0030DOB.
I[Tporiecc paboThl HaJ 0630pOM COCTOUT M3 HECKOBKHX 3TarloB.

1-i1 sTan. IloaroroBuTe/NbHBINA. B paMKax [JaHHOTO 3Tara COCTaBUTENb 0030pa
JIOJDKEH:

1.1. ObocHosamb HeobxoOoumocmb Hanucavusi 0630pa no meme, T. €. OTBETUTb /ISt
cebst Ha CTeyIOIIIMe BOTIPOCHI:

— JocTaTouHo /i akTyasbHa rpobsieMa, KOTOPYIO TIPeCTOUT OCBETUTH B 0030pe?

— Hacko/ibKO pernpe3eHTaTMBHO B JJOKYMEHTAIBHOM TIOTOKe (TIPH TIPeABapUTEILHOM
3HAKOMCTBe C TeMOW) Tpe/iCTaB/ieHa JaHHast ripobieMa (MOXKeT ObITh, U 0003peBaTh HEUYETO,
T. K. HET JIMTEPATYPhI 110 TEME)?

— Ha Kkakywo KaTeropvr mnoTpeburenedi (uuTareneil) pAaHHbIA 0030p Oyger
paccuvTaH?

1.2. Onpedeaumb epaHuybl ombopa OOKyMeHmo8 0/ 0030pd: XPOHOJOTHUECKHe
(mepyoj, U3maHus JOKYMEHTOB), TeMaTUUYeCKHe, C TOUKU 3DEHUs] BUJA W3ZaHUs (HampuMep,
oTOMpaeM TOJILKO HayuHble W3/IaHUS WU He BK/IFOUaeM B 0030p yueOHbIe U3/JaHus U T. 11.)

1.3. Cocmasumb pabouuti naaH o063opa (chopmMyaHUpOBaTL TIpeABapUTe/TbHBIE
3aroJIOBKH C YUeTOM OMpe/ie/IeHHbIX aclieKTOB TeMbl 0030pa).

2-1 3tan. OcHoBHoM. OCHOBHOM 3Tarl BK/IHOYaeT C/ieAyoIlre MpoLeCChl:

2.1. Ilouck OokymeHmoe no meme o63opa. I'maBHasi 3afjaua 3TOro 3Tama — C
MaKCHMa/IbHOM TIO/THOTOM cobOpaTh /MTepaTrypy Io TeMe 0630pa, He 3abbiBasi IIPU 3TOM O
rpaHMilax O0TOOpa, KOTOpble OBLIM OMpe/ie/ieHbl Ha TMOATOTOBUTEILHOM 3Tare. BBISB/IATH
JOKYMEHTBI [0 TeMe TIIOMOTYT KaTajoTH, KapTOTeKu, Oubarorpaduueckue ykaszaTeu.
[Teprosuueckre W TIPOZAO/DKAIOIIMECS W3/IaHUS CjefyeT TPOCMaTpuBaTh B 0OpaTHOM
XPOHOJIOTUYECKOW T0C/Ie/[0BAaTe/IbHOCTH, UTO 00ecreurBaeT [E€PBOOYEPEJHOE BbISBIEHUE
HOBBIX MaTepPHaJIOB.

2.2. CocmasneHue KapmomeKu OmoOpaHHblX OOKymeHmos. Ha KaXKAbIii OKYMeHT
cocTapsisieTcss bubmmorpaduueckoe omucaHue B COOTBETCTBUU ¢ TpeboBaHusimu 'OCT 7.1-
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2003 «bubmmorpaduueckasi 3anuch. bubmorpaduueckoe omucanue. O6iye TpeOOBaHUS U
TIpaBU/Ia COCTaBJIEHUSI».

2.3. AHanu3z omobpaHHbIX OOKyMeHmMo8 no meme o63opa. VimeHHO OTOOp, B TEPBYIO
ouepe/b, OTpe/ie/isieT KauecTBo /i060ro 00630pa. DTOT IMPOLIeCC CBOAUTCA K BLIOOPOUHOMY, a
npyd  HeoOXOAWMOCTH K CIUIOIIHOMY TIPOYTEHHIO JOKyMeHTa ¢ ¢uKcauueil Haubosee
CyILLleCTBEHHBIX MOMEHTOB. JIJIs1 3TOro peKoMeH/1yeTCsl MCI0JIb30BaTh Tab/IUIbl. B HUX MOXKHO
TPYIUPOBaTh JaHHblEe W BBICKA3bIBAaHWs aBTOPOB IO PA3/MUHBIM aclieKTaM pacCMOTpPEHUs
npobJieMbl C y4eTOM apryMeHTOB aBTOPOB, TO/AE€P>KUBAIOIINX WA OCITapUBAIOLIUX Ty WIH
WHYIO0 TOUKY 3peHusi. Kpome Toro, B Tabmuije MOYKHO MOMYTHO (PUKCUPOBATh CBOU 3aMeUaHwus,
pa3MbIlllJIeHysl, OLleHKH. Tabsvija T03BO/sSIeT COCTaBUTE/I0 Jierue OpPHUEeHTHPOBAThCS B
MaTepHasie TIpY HalmMcaHuu 0030pa. B ToM Wiv MHOM CTereHu MOAU(PUIIMPOBAHHBINA TEKCT U3
TabJTHI] HakIeT CBoe MeCTO B TeKCTe camoro o63opa.

2.4. CocmasneHue mekcma 0630pd. Pe3yibTaTUBHOCTb 3TOTO TPOIL[ECCA 3aBUCUT OT
Tpex (haKTOpOB: KauecTBa U 0O6beMa COOpaHHOr0 MaTepHasia, aHaTMTUUeCKUX CIIOCOOHOCTeMH
COCTaBUTe/ISI ¥ €r0 JIUTepaTypHOro omnbITa. [Ipu HammucaHun 0630pa HeOOXOAUMO OMHHUTH O
(GYHKI[MOHATbHOM Ha3HaueHWH o63opa — Oubsuorpaduueckoro mm, pedepaTHBHOTO, WA
aHaJIMTUYECKOrO.

Pa3nuuaroT TpU OCHOBHBIX Criocoba u3oXkeHus 0030pHOT0 MaTepuarna:

— HHOykmueHbili (om uacmHoeo K obujemy). V3nokeHne 0030pHOrO MaTepHasia
OTTaJIKUBAIOLIEroCss OT KOHKPETHBIX (PaKTOB M TOUEK 3peHusi, UX 0000IIeHuH, CriocoOCTByeT
Pa3BUTHIO y UMTaTe/Isi CHHTe3UPYIOLIero BOCIIPUSITUS MaTepuraria;

— [ledykmueHblili (om obwezo K uacmHomy). B 3TOoM cilyuae cocraBuTenb 00630pa
dopmupyer cHauasa oOOIMe TIONOXKeHWs, TIpaBW/Ia, 3aKOHOMEDHOCTH, a 3aTeM Ha
dakTHUeCKOM MaTepuasie, MpuMepax PacKpbIBaeT U KOHKPETU3UPYeT U3/I0’KeHHbIN MaTepuar.
WHoraa 31 crocobbl B OJHOM U TOM >Ke 0030pe MOTYT COUeTaThCsl.

— HHcmpykmueHo-memooOuueckuti. Tlpy 3ToM crmocobe marepuan u3/araeTcss B
TIOC/IeIOBAaTeIbHOCTH  OMHWCAHUS  OOBEKTOB WM CIOCOOOB WX — M3TOTOBJIEHHS,
KOHCTPYHUPOBaHHUS U TIP.

[TpuMeHeHMe TOTO WM WHOTO CIIOCO0a U3/I0KEeHUsT 3aBUCUT BO MHOTOM OT XapakTepa
o603peBaemoii UHGOpPMAI|K, OTPACIM 3HAHUS, YMTATeILCKOTO Ha3HaueHus1 0030opa. BakHoi
0COOEHHOCTBIO MaTeprasioB 0030pDHOr0 XapakTepa SIB/ISIETCS HajMude B HUX 3JIEMEHTOB
COTIOCTaB/IEHUS] TOUeK 3peHHs pa3MuHBbIX aBTOPOB T0 00o03peBaeMbiM BompocaM. B
pedepaTBHOM 0030pe CjieiyeT TI0 BO3MOXXHOCTH TIPUBECTH BC€ TOYKHM 3DEHHsl 10
o0cyXlaeMoMy BOIPOCY C MAaKCUMajdbHON OOBEKTMBHOCTBIO UX WU3/IOKeHWs. B
aHaJIMTHUECKOM 0030pe yKeJlaTebHbIM SIB/ISIETCSI aBTOPCKOe OTHOLIIEHHe K PaCCMaTpHUBaeMbIM
B3r/sigam. [Ipy 3TOM HeoOXOJWMO BBISIB/IATH JOCTOMHCTBA M HeJOCTaTKUM B paboTax
0003peBaeMbIX aBTOPOB, TIPOTHUBOPEUMs B HMX CYXKAEHWSX, ajJOTU3Mbl U TeM CAaMbIM
TOJBOUTh UWTaTeNsi K BO3MOXKHOCTH CAMOCTOSITEJIbHO [leflaTh BBIBOABI O CTereHU
JOCTOBEPHOCTH, HOBU3HBI U TI0JIE3HOCTH M3/1araeMbiX B 0030pe JaHHbIX.

3-M s3Tan. 3ak/IIUYUTe/IbHbIN. 3aK/IOUuTeNbHBIM 3Tall BK/OUaeT CreAyrollye
TIPOLIeCCHI:

3.1. TloaroToBKa TeKCTa BBeZEHHS U 3aK/IHOUEHHs C yueToM TpeOOBaHHU K JaHHBIM
CTPYKTYPHBIM YacTsiM 0030pa.

3.2. CocTtaBneHHe CIpaBOYHOrO arrapara: CIHMCKa WCTOYHUKOB ([alOTCsl TIOJ/IHbIE
Oubmorpadryeckre omucaHWs BCeX YIIOMHMHaeMbIXx B 0030pe [JOKYMEHTOB), yKa3aTesei
(HanpuMmep, TIpeIMETHOT'O U UMEHHOT'0), OTJIaBJ/IeHHsI.

3.3. PepaktupoBanue tekcra. IIporecc npearnosiaraeT aMrepaTypHO-CTUIMCTUYECKYHO
006paboTKy TeKCTa, IPOBePKY JIOTUYeCKOl MOC/e[0BaTe/IbHOCTH U3/I0KeHUS] — OT UCXOJHBIX
TIOCBIIOK, aHa/M3a M OLIeHKW K BbIBOJIaM M peKoMeHauusM. [IpoBepsieTcsi IpaBU/IBHOCTD B
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oopM/IeHNH CCBUIOK Ha CIMCOK HCTOYHWKOB. Y CTPAHSIIOTCS OIIMOKW M HETOUHOCTH B
6ubmorpaduueckKoM OINMCaHUM JOKYMEHTOB.
3.4. Odbopmiienre 0630pa.

ITpakmuueckas pa6oma Ne 4. Tema «AHaau3 cucmembl noKazame.ieii»
(paboTa BBIMOJTHSETCS B MaJIbIX TPYIITIax)

Llenb pabombl — aHanMM3 TIOCTPOEHUsI CTPYKTYPHBIX KOMIIOHEHTOB MH(OPMALIMOHHOTO
obecrieueHus yripaB/IeHUsT

3adaHue u MemoOuKa BbINO/JHEHUS: UCTIO/b3ysl KOMIIEKT JOKYMEHTOB KOHKDETHOU
opraHu3aiuv (3 OpraHU3al[MOHHO-PACIOPSAUTE/bHBIX, T[ePBUYHO-YUETHBIX, OTYeTHO-
CTaTUCTUYECKUX, T/IaHOBbIX [OKYMeHTa: IMpUKa3bl MO0 OCHOBHOM [eATelbHOCTH, CIpPaBKH,
JIOKJIa/THbIe 3aMUCKU, HaK/IaJiHble, aKThl, TJIaHbI, OTUETHI U JP.), MPOAHaIM3UPOBaTh UX (popmy
Ha TMpeAMeT BbISIBJEHUs TIOKasaTesled M COCTaB/SIIOLMX KX peKBU3MTOB. K Kommsm
JIOKYMEHTOB OpraHMu3al[uu/yupeK[eHusl JO/DKHO TIPUIaratbCs UX OMMCAaHUe IO CreAyroiiei
cxeMme:

1. TlonHOe HaMeHOBaHKe JOKyMeHTa (HauMeHOBaHUe BU/ia U 3ar0JIOBOK K TEKCTY):

HauMeHOBaHHe ()OPMbI JOKyMEHTa;

* KoJ ¢hopMbi;

» ypeHTUUKATOP (KO, HOMep) JIOKYMeHTa;

» cdepa npumeHeHus (YpOBeHb AeWUCTBUS) (OPMBI JOKyMeHTa (0OIIepoCCHICKUH,
OTpac/ieBOM, JIOKa/IbHBIM: TMpeANpusTUe, TOJpa3/e/ieHre, HarpaB/ieHue [JesiTeIbHOCTH,
niporiecc, paboTa, oreparus).

2. PeKBU3UTHI 3ar0/I0BOYHON YaCTH:

* Qopma (MMs1, TTOJTHOe HaUMeHOBaHUe) PeKBU3UTa;

" copepkaHue (3HaueHue) PeKBU3UTA;

" yC/I0BHOe 0003HaueHue (KOJ) PeKBU3HTA,;

* tun W ¢opMmaT 3HaueHWM (eAUHHULBI U3MepeHUs): OyKBeHHbIM, LM(POBOM,
OyKBeHHO-TIM(PPOBOH; IITYKH, IK3€MIUISPHI, Yachbl, pyOJId  T.J.

3. PekBU3UTEI coZlep>KaTeIbHOM YacTu:

* Qopma (MMs1, TTOJTHOe HaUMeHOBaHUe) PeKBU3UTA;

" copepkaHue (3HaueHue) PeKBU3UTA;

" yC/I0BHOe 0003HaueHue (KO/) PEKBU3HTA,;

" TUMN U opMat 3HaueHU (e JUHULIbI U3MepeHusl).

4. PekBU3UTBI 0OPMJISITOLLIEN YaCTH:

* Qopma (MMs1, TOJTHOe HAUMEHOBaHNe) PEKBU3NTA;

" cozep)kaHue (3HaueHHe) PEKBU3UTA;

" TUN U opMat 3HaueHUM (eJUHULIbI U3MepeHusl).

5. IlokasaTenu copeprkaTresbHON 4acTH:

* ¢opma (MMs, TTOSTHOe HaMEeHOBaHUe) TT0Ka3aTeJls;

" pEeKBU3UTHI-TIPU3HAKH, (OPMUPYIOLIIE T0Ka3aTeJb;

" aJrOpPUTM pacueTa MoKas3aTesisi;

" ympaB/ieHuYeckass (yHKLMs/3aZiaua, [/as pelleHuss KOTOPOM HCII0J/ib3yeTcst
roKasaresb.

IlaHHast cxema OIMCaHUs I0KyMeHTa (/7151 . 2-5) TpefyeT 3amo/iHeHus Cie[yFOIuX
TabIMLL:

Tabmura 1
CocTaB peKBU3UTOB JJOKYMeHTa

| dopma pekBU3UTA | NpenTnduxkarop | Copep)xaHue | Tun u popmar |
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(xo/1, HOMep) (3HaueHue) 3Ha4YeHUuH
peKBU3UTA peKBU3UTA PeKBH3HTA
PekBH3UTHI 3aro/10BOYHON YacTH
PexBH3UTHI CcoiepKaTe/IbHON YacTH
PexkBu3uTHI 0(hopMIIsSIOILEH YaCTH
Tabsurja 2
[TokaszaTenu cogeprkaTebHOM YacTh
dopma PexBu3UTBHI-IPU3HAKH, Tun u Anropurm YnpaBieHyeckasn
noKas3areJ/is ¢opmupyrome ¢opmar pacuera ¢ynkuun/zagaua
MoKa3are/ib 3HaYeHHUH MoKas3areJsisi

ITpakmuueckas paboma Ne 5.

Tema «AHanu3 nosHOmMeKcMo8bIX 6ubauozpaguueckux 6a3 OGHHBIX»
Lleme paboTel — OCBOWTH METOAMKY MHOTOACIeKTHON  K/laCCU(HUKALU

TIOJTHOTEKCTOBBIX Onbmorpadruyeckux 6a3 gaHHBIX

3agaHue U MeTO/AWKA  BBINOJHeHWs: [IpoaHanu3upyiTe  TIpe/IOKeHHbIE
TIperiofiaBaTesieM TMOTHOTEKCTOBBIX Ombmiorpaduuecknx 6a3 faHHBIX. Pe3ynbTaTbl paboThI

odopmuTe B Tabsuile.

IIpusnaku knaccugukayuu

Pe3yabmam anaausa

Bupl oTpa)kaeMbIX JOKYMEHTOB

ITo BUIaM OTpa)kaeMbIX JOKYMEHTOB

XapakTep NpeJjoCTaB/isieMbIX CBeleHUN

ITo obujecTBeHHOMY Ha3HAUeHHUIO

Mo cBsI39M C oTIpe/ie/IeHHbIM JOKYMEHTHBIM (hOHIOM
(bonmomepKaTesb)

HEHBBOE Ha3Hd4yeHue

XpOHO]’IOFI/II-IECKI/Iﬁ OXBdT JOKYMEHTOB

TemaTHueckue TPaHMIIbI OTPA>KA€MbIX NTOKYMEHTOB

TepputopuanbHasi IPUHA/IEKHOCTh

[No A3BIKY OTpa’kaeMbIX JOKYMEHTOB

ITo kpuTepusaM 0co00# 1IEHHOCTH

ITo HaMMUMIO MeYaTHOI0 SKBUBA/JeHTa

ITo pexxuMmy focTyma

ITo BO3MOXXHOCTH OpraHy3dlvy MOrCKd

ITo npuposie ocHOBHOM HHMOPMaILUU

ITo TexHOMOrMU PacCripoCTpaHEHUA

ITo npoucxoXgeHuro

ITo crernenu 3aBepIIeHHOCTH

ITo KOMUeCTBY OpPraHM3aIiiii, Y4aCTBOBABIIMX B ITOAr0TOBKe B/I

ITo xapakrepy nHhopMaLu

[To >xaHpy
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IMTpakmuueckas paboma Ne 6. Tema «O6ujepoccutickue Kiaaccugpukamopbi
MeXHUKO-3KOHOMUYeCKOU UHpopmayuu»

Ilenb  pabombl — W3yudThb CTPYKTYPy H  Cofiep>KaHHe  OOIIepOCCHICKUX
K/IaCCU(PUKATOPOB TEXHUKO-9KOHOMUYECKOM U COLMaTbHOM UH(hOpMaLUH.

3adoaHue u MemoOUKa 6bINOAHEHUs: WCIONb3ys BBegeHne 00IIEPOCCHICKUX
K/accu(ukaTtopoB onucaTb He MeHee 10 kiaccupukatopoB (MUHUMYM MO 1 B KaxK[ou
rpyIire) mo cjaeAyrllen cxeMe:

1. HaumeHoBaHHe 00111epOCCHHCKOT0 Kaaccu(uKaTopa

2. HanmenoBanue tdhenepanbHOTO opraHa HCTIOTHUTE/IbHOU BJIACTH,
obecrieurBaromero  pa3paboTKy,  BeJeHHe W TpUMeHeHHe  OOIIepOCCHUICKOro
K/1accugukaTopa.

3. Tapmonwmzaiusi  obiepoccwiickoro  Kiaccudukaropa C  MeXXIyHapOJHOM
(pervoHanbHOM)  KmaccuduvKalveld, MeXroCy/JapCTBeHHbIM  KIacCU(PUKAaTOPOM WU
MeXIyYHapOAHbIM (pervoHasbHbIM) CTaHAAPTOM MO Kjaccudukaluy (rapMOHU3HUPOBaH / He
rapMOHU3UPOBaH, C ueM, KaKuM TyTem).

4. Ob6nactb mipuMeHeHUss (Ha3HaueHWe, 3a/lauM, /[JIsi PpeIIeHUs] KOTOPBIX
Tpe/iHa3HayeH).

5. MeTog KnaccruduKaryu, UCTIoIb3yeMblid B 0011[epOCCHMCKOM KlacCHbHKaTope.

6. ITpr3HaKamMu KyiacCU(UKALH, UCTIO/b3yeMble B 00I1epOCCHIICKOM KiacchduKaTope.

ITepeuenr OK TOCH

1. Ob1epoccuiickue Knaccu(UKaTophbl CoLManbHON HHGMOPMAaI[HH.

OK 003-99 O61mepoccuiickuii KinaccupuKaTop WHGOPMALIMU 10 COIMAIbHOMN 3alluTe
HaceneHusi (OKMC3H)

OK 009-2003 OO611epoccHiiCKuii KIaCCU(PUKATOP CITeI[Ha/IbHOCTeN 10 00pa30BaHUIO
(OKCO)

OK 018-95 Obmepoccuiickuii KinaccuduraTop nHbopmanuu o Hacenenun (OKIH)

OK 017-94 OG61mepoccuiicKuii K1acCU(hUKATOp CIel[daJbHOCTeM BBICIIeH HayuHOM
kBanrdukaimu (OKCBHK)

OK 023-95 O61iepoccuiickuii  Kmaccu(UKaTop HayaJbHOTO TPOdheCcCHoHaIBHOr0
obpazoBanus (OKHIIO)

OK 010-93 O6mmepoccuiickuii knaccudukarop 3anstuid (OK3)

OK (MK (MCO 3166) 004-97) 025-20010061epoccuiickuii KiaccupukaTop CTpaH
mupa (OKCM)
2. OOmepoccuiickue  KiaacCUPHUKATOpbl HMH(MOPMAIMM T0 OIHUCAHWIO  OpraHU3al[u|
9KOHOMMUKH.

OK 006-93 OO6111epoCcCHICKHMI KIacCU(hUKAaTOP OPraHOB TOCYy/JapCTBEHHOH BJIaCTU U
ynpapieHusi (OKOTI'Y)

OK 007-93 Ob1epoccuiicKuii KiacCubuKaTop rpeanpustii u opranu3sanuii (OKITIO)

OK 019-95 OOGI1epocCHiiCKMM  KIaCCU(PUKATOp OOBEKTOB aJMHUHHUCTPATHBHO-
TeppuTopuanbHoro genenus (OKATO)

OK 024-95 O61mepoccuiicKuii KiacCuhrUKaTop SKOHOMUUeCKHX pernoHoB (OKOP)

OK 027-99 Ob6mepoccutickuii KinaccuduraTtop hopm cobctBeHHoCTH (OKDC)

OK 028-9906i11iepoccHiickuii - Knaccu(ukaTop OpraHHu3alOHHO-TIPaBOBLIX (HhopM
(OKOII®)

OK 033-2005 OO61riepocCHiiCKMiM  K/1acCU(MUKATOpP TePPUTOPUN  MYHHULIUTIATBHBIX
obpazoBanuii (OKTMO)
3. Obiepoccuiickie KinaccudUkaTopbl MHGOPMAIMKM O TIPOAYKIMH, BHZAX 3KOHOMHYECKOU
J1esiTeIbHOCTU U OKa3bIBaeMbIX yCIyrax.
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OK 002-93 Obmepoccutickuii KnaccuduraTop ycayr Hacenenuto (OKYH)

OK 004-93 OO6111epocCHIICKMM K/TaCCU(MUKATOP BUIOB SKOHOMHUECKOH JesiTeTbHOCTH,
npoaykuuu u ycrayr (OKZIIT)

OK 005-93 O6mepoccuiickuii Knaccudukarop npoaykoyu (OKIT)

OK 029-2007 (KITEC 2002) O6mepoccuiickuii Kinaccu(uKaTop MpoAyKIUY 10 BUaM
3KoHOMUYecKo AesTesbHocTH (OKII/)

OK 031-2002 O6ujepoccuiicKuii KiacCcu(UKaTop BUIOB TPYy30B, YIAKOBKA U
yrnakoBOoYHbIX MaTepuanoB (OKBI'YM)
4. Obmepoccuiickue KnaccuuKaTopbl UHPOPMAIUK O MPUPOAHBIX U TPYJOBIX pecypcax.

OK 032-2002 OO6mmepoccuiickuii  K1acCU(hUKATOp TIIOIe3HBIX HCKOTAeMbIX H
noazeMHbIx Bog, (OKITWu I1B)

OK 016-94 O6mepoccuiickuii KnaccudukaTop mipodeccuii pabouux, AO/DKHOCTEM
ciy>Kalyx u TapudHbix paspsagos (OKIIATP)

OK 030-2002 OO61epoccuiickuii KmaccuhUKaTop THUIPOIHEPreTHUeCKUX pecypcoB
(OKI'P)
5. Ob1epoccuiickre KnaccudukaTopbl HHGOpMaLMy 0 (GUHAHCOBO-KPeAUTHOM cdepe.

OK 013-94 Ob1epoccuiickuii KimacCupuKaTop 0CHOBHBIX (hoHA0B (OKOD)

OK (MK (MCO 4217) 003-97) 014-2000 OO1epoccuiickuii KnacCurKaTop BasliOT
(OKB)
6. OOepoccuiickre KnaccudukaTopbel WHGOpPMaIMK 00 ympaB/ieHUYeCKOW AOKyMeHTALUH,
ToKasaressix U eJUHULaX U3MepeHusl.

OK 011-93 Oo0uepoccuiickuii KnaccudukaTop yrpaB/ieHUecKold JOKyMeHTaLU
(OKY )

OK 015-94 (MK 002-97) OG6I11iepoCCUMCKMIM K/TaCCU(MHUKATOp eAUHUL] HU3MePeHUs
(OKEN)
7. Ob1epoccuiickue KnaccudukaTopbl WHGOPMAI[MM O CTaHJApTaX M TeXHOJOTHYeCKHX
rporieccax.

OK (MK (MCO / HH®KO MKC) 001-96) 001-2000 O6iiepoccuiickuii
knaccudukarop cradaaptos (OKC)

OK 012-93 O6mepoccriickuii  Knaccu(UKaTop W3Ae/Ndid U KOHCTPYKTOPCKHUX
nokymenToB (OKECK/])

OK 020-95 O61epoccuiickuii KacCUhUKaTop JeTasield, U3roTaB/IMBaeMbIX CBAaPKOM,
MarKoW, CK/IeMBaHueM U TepMuueckor peskout (OK/I)

OK 021-95 OO6mepoccuiiCKuii  TeXHOIOTMUeCKUM  K/IaCCU(HUKATOp  JeTased
MalMHOCTpoeHus u ipubopocrpoenus (OTK/I)

OK 022-95 O6111epoCCHiCKUNA TeXHOJOTHUeCKUH KTaCCU(PHUKATOP COOPOUHBIX €MHMI]
MatrHocTpoenus v ipubopoctpoenust (OTKCE)

OK 026-2002 O61miepoccuiickuii Knaccudukarop nHdopMaiyy 06 o6IriepoccHiickux
kinaccudukaropax (OKOK).

ITpakmuueckas pa6oma Ne 7. Tema
«Memoobl KOOupoeaHusi MexXHUKO-3KOHOMUUEeCKOU U coyuaabHoll uHopmayuu»
(OpelipaliTUHT — MeTO/, MO3TOBOTO LITypMa)

Llenb pabombl — W3yUnTh MeTO/IbI KOJAUPOBAHKS, UCIIO/Ib3yeMble B 001L[epOCCUMCKUX
K/1accurKaTopax TeXHUKO-35KOHOMUUYECKOW U COLManbHOM NH(OpMAaLUH.

3a0aHue u MemoOuka 6bINOAHEHUs: WCIoNb3ysl BeejeHre 001epoCCHIICKUX
K/1accu(rKaTopoB onucaTh He MeHee 10 K/1acCU(QUKATOPOB M0 cliefiytoleii popme:
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OK TOCH Metop, CrpykTypa CrpykTypa ITpumep
KOAUPOBaHUSA no3unuu OK KoJa 3alucH
MO3UIMK
(He meHee 3
BapUaHTOB)

ITpakmuueckas paboma Ne 8.
Tema «IIpo6s1embl npumeHeHUs1 06UEPOCCUTICKUX K/1dCCUPUKamopoe»

Lenb paboThl — cUcTeMaTH3alMsl ¥ BU3yasTu3aliusi 3HaHUi 110 TeMe

3alaHre U MeTOAWKA BBIMOJIHEHUs: TTOArOTOBUTE mpeeHTanuto (8-10 cimakgoB) mo
ofHOU U3 TeM. B mpe3eHTalyu, NMIOMUMO TEKCCTa, JO/DKHBI ObITh Tpe/CTaB/ieHbl TabJIULb,
CX€eMbl, PUCYHKHU.

1. CTaHapTHBIM S3bIK ONKCaHUS JaHHBIX B MH(OPMaLMOHHBIX CHUCTEeMaX.

2. TlpumeHeHue OOILEPOCCHMCKUAX  K/IAaCCU(PHUKATOPOB B  MEXKOTPACIEBOM
MH(POPMAaLIMOHHOM 0OMeHe.

3. TlpumeHeHue O0OIEPOCCUICKAX KIACCU(PUKATOPOB TIIPU TOKYMEHTHPOBAHUM
yrpaB/ieHueCKOM MH(pOpMaL1u.

Ipakmuueckas paboma Ne 9. Tema «TexHuueckoe 3a0aHue Ha pazpabomky
obujepoccutickozo Kaaccugukamopa»
(paboTa B MasibIX rpyrimnax)
3aHsimue npoxodum 8 ¢popme npakmuueckoli N0020moeKuU Ha Mmamepuanax YensOuHckol
YHU8epcanbHoll 061acmHoll HayuHoll bubauomeku

IJeab pabombl — OCBOeHME METOAWKUA TEXHHUYECKOTO IPOeKTUPOBaHUsI pa3paboTKH
00111epOCCUIICKOTO0 KlaccuduKaTopa

3aoaHue u MemoOUKa 6bINO/MHeHUs: WCTONb3ysi BBejgeHune 001epoCCHIICKOTO
K/accurKaTopa COCTaBUTh TeXHUUYECKOe 3a/laHue T10 ero pa3paboTke 10 ciieflytolleli cxeme:

TexHu4ecKoe 3ajaHue Mo pa3paboTKe 00IePOCCHIICKOTo K1accu(pukaropa

Ne IMo3unusn 3HaueHHe

HaumeHoBaHMe 00111epPOCCHICKOT0 KnaccuhHuKaTopa

CokpallleHHOe HauMeHOBaHue

1

2

3 O603Hauenne OK

4 HaumeHoBaHue  (ejepasbHOrO  OpraHa  WCIIOJHUTE/NBHOW — BJIACTH,
obecrieyrBaroIIero pa3paboTKy

I'apmonmsanust OK

O6sacTe MpuMeHeHHUs1 (Ha3HaYeHHe)

OO6BexThI K1accuuKalyu

5
6
7 O6nacTk MprMeHeHws (3a/]auy, [IJisl pelIeHHst KOTOPBIX Mpe/[Ha3HaueH)
8
9

VicTouHuku /1151 cbopa 00bEKTOB KIaCCUDUIIMPYEMOT0 MHOYKECTBA

10 | Crpykrypa knaccudurkaTopa

11 | Metog knaccudukalmm

12 | TlpusHaku KiaccuduKarmm

13 | MeToJ1 KOJJMpOBaHUSs

14 | CTpyKTypa Mo3uluu 0011[epoCCHICKOro KaccuhHKaTopa

15 | CrpykTypa Koja
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16 | Andasur Koga

17 | Pe3epBHasi eMKOCTb KiaccrudurKaTopa

18 | CokparijeHHasi popMa 3amniCH HAUMEeHOBAHWH 00BEKTOB KaCCU(PUKALIAN

19 | 3anuck No3uLUU

20 | HaumeHoBaHue defiepalbHOTO  OpraHa  MCIOMHUTENbHON  B/ACTH,
obecrieunBaroIero  BefleHWe U TIpUMeHeHWe  0OIepoCCHICKOro
K/laccuukaTopa

PeKOMeHAYEMbIe HNCTOUYHHKU U JIUTEPATypda:

1. TIP 50.1.024-2005 OcHOBHBIE TIOJIOXKEHUs] W TIOPSIIOK TIpOBeZieHUsT paboT o
pa3paboTKe, BeZleHUIO U TIPUMEHEHHIO OOIePOCCMMCKUX KIacCU(PUKATOPOB: YTBEP)KIEHBI
npvka3om DeziepasbHOTO areHTCTBAa 110 TEXHUUECKOMY Pery/MpOBaHUIO0 U MeTPOJIOrMU OT 14
nekabpst 2005 r. Ne 311-cT. — BBeg. B Aerictere — 01.04.2006 r.

ITpakmuueckas paboma Ne 10. Tema «YHuguyupoeaHHbie (popmbl 00KymeHmMa»
Lleab pabombl — ¥3yunThb 001He TpeOOBaHMs K TIOCTPOEHHUIO (opMyJisipa-obpasia
3adaHue u Memoouka ebinoiHeHus: ucnonb3ysi Tekctr T'OCT  6.10.5-87
YHUGUIMPOBaHHBIE CUCTEMBI AOKyMeHTalu. TpeboBaHWS K TIOCTPOEHHIO (opmyJisipa-
o6pas3iia, Heob6X0AMMO MUCEMEHHO OTBETUTD Ha C/Ie[yIOL[1e BOTPOCHI:

1. Kakue tpeboBanus ycraHaBiuBaet ['OCT 6.10.5-87?

2. Ha kakue gokyMeHThbI pacripoctpansietrcs feiictsue 'OCT 6.10.5-877?

3. Ha kakue fokyMeHTBI He pacripoctpassercs geicrsue ['OCT 6.10.5-877?

4. Yto mo/mKeH coiepkaTth hopMyissp-odpaserr?

5. Kakum o0pa3om [o/DKHa CTPOUTBCS TIpUHATas B  (opmyrspe-oOpasie
10CJ/1eJ0BaTe/IbHOCTh PACIIONI0KeHHs peKBU3UTOB?

6. B Kakom Buzie MOXeT ObITh IpecTaBieH Gopmyssip-obpaser?

7. Kakue napametpsl Y ®/] ycraHaBmBaeT GopmyJisip-obpaser?

8. bymary kakux ¢)opMaToB NPUMEHSIOT /11 YHU(PULIMPOBAHHBIX (POPM [JOKYMEHTOB?

9. Kakue pa3mepsl mosiel /s yHUGULMPOBAaHHBIX (JOPM [JOKYMEHTOB yCTaHaB/IMBaeT
dbopmynsp-obpaser?

10. Kakum obpa3oM obpa3yeTcss KOHCTPYKLIMOHHAs ceTKa (hopmyrsipa-obpasija?

11. KakuM 0/DKHO OBITH PACCTOSTHUE MeXXy COCeIHUMU JTMHUSIMUA KOHCTPYKLIMOHHOMN
CeTKu?

12. YTo gB/seTCA KOHCTPYKTUBHBIM 3/1IeMEHTOM MPOEKTUPYEMbBIX (POPM JOKYMEHTOB?

13. Yro ycTaHaB/IMBAIOT 30HBI hopmyJisipa-obpasiia?

14. Kakue 30HBI yCTaHaB/IMBAalOTCS B MpeZesax 3aroJ0BOYHOM 4yacTH (popmyJisipa-
obpasrja?

15. B kakou ¢opme I'OCT 6.10.5-87 pekomeHAyeT pasmellaTb pPeKBU3UTHI
3aroJI0BOYHON YaCTH [JOKYMEeHTa U UX KOJJ0Bble 0003HaueHus?

16. Kakue uactu dopmyJisipa-00pasiia BbIZe/ISTIOTCS?

17. Kakuie obsi3aTeibHble peKBU3UTHI JOJDKHBI COZiep>KaTh YHU(DUILIMPOBaHHbBIE (hOPMBbI
JIOKYMEHTOB?

18. Kakue [0MOHUTETbHBIE PEKBHU3UTHI MOXKET COZlep>KaTh (hopMyisip-obpasers?

19. Kakue peKBU3UTHI pa3MelIaloT B COJiep>KaTeIbHOM YacTu (hopmyJisipa-obpasia?

20. Kakuie peKBHU3UTBI pa3MeIrialoT B 0(hopMIIsIOITel yacTu GpopmyJisipa-odpasiia?

21. TlpuumHa pa3paboTKu YHUGUIIMPOBAHHBIX (POPM JOKYMEHTOB?

22. KakuM 06pa30M IMPOCTaB/ISIOTCS HOMepa CTPaHHI]?

23. KakuM TpeGoBaHUSIM [O/DKHBI COOTBETCTBOBAThH HAaWMEHOBAaHUSI PEKBH3WUTOB
YHUDULIMPOBAHHBIX (POPM JIOKYMEHTOB?
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24. Yrto HeoOXOAUMO yKa3blBaTb B HaWMeHOBaHWSX rpad, B  KOTOPBIX
rpelyCMaTpyBaeTCs POCTaHOBKA KOJJOB?

25. Kakum TpebOoBaHHSIM [IO/DKHBI COOTBETCTBOBATH COKpAILleHHWs C/I0B B (hopmax
JOKYMEHTOB?

PekomeHOyemble uCMOYHUKU U Aumepamypa
1. TOCT 6.10.5-87 YHuduuMpoBaHHbBIE CUCTEMbI [JOKyMeHTauuu. TpeboBaHus K
nocTpoeHuto opmyssipa-oopasiia.

ITpakmuueckas pa6oma Ne 11.
Tema «YHugukayus mekcmog ynpas/neHyecKux 00KyMeHINoe»
(pabombl ebinoaHsemcs 8 8ude MeopuUecKo20 3a0aHus1)
3aHsimue npoxodum 8 ¢popme npakmuueckoli N0020moeKuU Ha Mmamepuanax YensOuHckol
YHU8epcanbHoll 061acmHoll HayuHoll bubauomeku

Ilenb pabombl — W3yunuTh OCHOBHBIE (OPMBI K CIOCOOBI YHU(PUKALIMA TeCTOB
yIpaB/leHYeCKUX JOKYMEHTOB.

3adaHue u memoOUKa 6bINOJAHEHUS: WCIO/b3ys Marepuan JIeKLUM, MeToJuuYecKue
pekomeHjaiuun BHUUA] «YHudukalys TeKCTOB yMpaBjieHUeCKUX [JOKyMeHTOB» (M.,
1998), Heobx0AKUMO:

1. Tlpoananu3upoBaTe MeTOAWYECKHe TPeOOBaHMS K HCIIONb30BAHUIO Pa3IAUYHBIX
¢bopM YHUPULIMPOBAHHBIX TEKCTOB B JOKYMEHTax pasHbIX BH/OB. Pe3ynbTaThl aHanvsa
TIPe/ICTaB/ISIFOTCS B BH/je TaOMLIBL.

Hcnonb3oBanue yHU(UIMPOBAaHHbBIX TEKCTOB B JOKYMeHTax

®opma Ornipegenex Buzibl JOKyMeHTOB*
YHUDULIMPOBaHH ue OpranuzaijuonHsl | PacnopsigutensH | MiHboOpMalMoHH
oro e ble 0-CIIPaBOYHbIE
TeKCTa g
f ICEERE o
== 8 E| 5 2l g g =
I - T ©| B E C| X = T =
S| o E 9 o%| S 2 = 2
> I © S| 3 £l B ) o <
£ 1| O E 5| = 9f 8 |2 =
sl | 39| E X 9| = A~ <
o 8| & = 7 ™M
= = a.
=
CBSI3HBIN TEKCT
Tpadapet
Ankerta
Tabnuia
Kommnosunus

* VI3 nipe/i/ioyKeHHBIX BHUIOB JOKYMEHTOB KOHKDETHbIE Pa3HOBUIHOCTH ((OPMBI) JOKYMEHTOB CTYJeHT
BBIOMpAaeT CaMOCTOSTENBHO /MO0 M3 MacCHBa TPeZJIOKEHHOrO TIperoziaBaresieM, MO0 M3 MaccHBa
JOKYMEHTOB, C(hOPMHUPOBAHHOTO TP MPOXOXK/E€HHUH MPaKTHK. Bo BTOPOM Ciyuae — K BBITIOJIHEHHOH
pabote npuararoTcs 06pasibl (OpM JOKYMEHTOB.

45



[dopm | N A I N N N B

2. mipuBeCTH (GparMeHTbl YHU(PHIIMPOBAHHBIX TEKCTOB BLIOPAHHBIX JOKYMEHTOB IO
Kakzon ¢opme (CBSI3HBIM TeKCT, Tpadaper, aHKeTa, Tabiumila, couetanue dhopm). OparmeHT
He Zio/pkeH nipesbiiats 100 cios.

3. mpeoOpa3oBaTh  yKa3aHHble (hparMeHTbl  YHU(PUIMPOBAHHBIX  TEKCTOB,
TIpe/iBapUTe/IbHO BBIJI/IMB TIOCTOSIHHYIO U TepeMeHHYI0 WHQOpMalvio, B Jpyrve (opmbl
CJleyroImM 06pazom:

. CBsI3HBIN TEKCT — B TEKCT-TpadapeT, TeKCT-aHKeTy, TeKCT-TabuIy;
. Tekct-TpadapeT — B TEKCT-aHKETY, TeKCT-TaOJIHILY;

. TekcT-aHKeTy — B CBSI3HBIN TEKCT, TeKCT-TpadapeT, TeKCT-Tab/uLy;
. TekcT-Tabnuily — B CBSI3HBIN TEKCT, TeKCT-TpadapeT, TeKCT-aHKeTY.

PekomeH/jyeMble UICTOUHUKY U JIUTepaTypa
1. YHudukays TeKCTOB YIpaB/ieHUeCKUX [JOKYMEHTOB : MeTOJ. peKoMeHjaluu /
BHUNOAL. — M., 1998. — 24 n. — CU® OLIHTV BHUJAT Ne /TP 191-98.

Ipakmuueckas paboma Ne 12. Tema «Pa3pabomka ma6ensi gopm 00KymMeHmMoe»

Llens paboThl — W3yueHWe METOJAMKH ONTHUMU3ALMK TIPOLIECCOB JOKYMEHTHPOBAHUS
rocpeicTBOM pa3pabotku Tabenst Hopm JOKyMeHTOB.

3agauu paboThI:

— ONTUMM3ALMSA COCTaBa TPHUMEHSIEMBIX B OpraHu3aliv (OpM [JOKYMEHTOB W HX
3aKperieHre B e/IMHOM HOPMAaTUBHOM JIOKYMEHTE;

— KaccubUKalys MPUMEHSIEMBIX B JIeSITe/IbHOCTH OpraHu3aiiyi ()opM JOKYMEHTOB 110
GyHKIMAM W 3ajauaM  yYIIPaB/IEHUYECKOW  [1eITebHOCTH (WM 1O  CTPYKTYPHBIM
1o/ipa3/ie/ieHusiM);

— yHuUbUKaIMs W HOPMATHMBHOE 3aKperieHWe TIpolieflypbl TIOATOTOBKU (WK ee
OT/IeJIbHBIX, HarboJ/iee Ba)KHBIX TAIOB) yIPaBIeHUECKUX JOKYMEHTOB B OPraHU3al||M;

— yropsiioueHue B 11e/IOM [JOKYMEHTALIMOHHOTO 00ecrieueHus] OpraHu3alid B LIe/sX
TOBBIIIIEHUS]  3(PQPEKTUBHOCTH  MCII0/Ib30BaHMsST ~ KOMITBIOTEPHBIX  HWH(MOPMALMOHHBIX
TeXHOJIOTHM 1 ONITUMM3ALUN IOKyMEeHT0000pOTa OpraHu3aliH.

MeTo/iMiKa BBITTOJTHEHUS

B kauecTtBe 00BbeKTa aHaIM3a CTY/IeHT BbIOMpaeT MO0 opraHu3aluio (MpeArnpuUsTHE), B
KOTOPOH TPOXOZAWI TPOWU3BOACTBEHHYIO TIPAKTHKy, /MO0 OJHO U3 CTPYKTYPHBIX
TIo/Ipa3/ie/IeH|ii By3a 0 YKa3aHHIO MPerno/jaBaTeyis.

Tabesnb (hopM JOKyMEHTOB OpraHU3al[iy — 3TO TlepeueHb Pa3pelieHHbIX K PUMEeHeHUIO
dbopM [JOKYyMEHTOB, HEOOXOAWMBIX U JOCTaTOUHBIX /i peanu3alud (QyHKIUH U 3a7ay
yTpaB/ieHUeCKOU /lesiTe/IbHOCTH, C XapaKTePUCTUKOW UX FOPUIAUYECKOr0 CTaTyCa, OCHOBHBIX
3TAroB MO/TOTOBKU U MPOXOXK/[€HUSI.

OcHoBHbIe 3Tarbl pa3paboTku Tabesst opM JOKYMEHTOB:
1. mpeaAnpoekTHOE 0OC/IEJOBAHME.

2. BeIOOp opmbl Tabesst.

3. popmupoBanue cTpyKTyphl Tabess.

4. cocraBnenue Tabes.

Ha mepBoM 3Tame — TIpeAnpOeKTHOrO 00C/e0BaHUS — W3YyYaeTCs AOKYMeHTalWis
OpraHu3aLiu:

— [IOKYMEeHTbI, COCTaBJISIFOIIIME TTPABOBYIO 0a3y JesaTelbHOCTA OPraHU3aL[UuM:
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— 3aKOHO/aTe/bHbIe aKThI;

— HODMaTHBHbIe TIPaBOBbIe aKThI (e/iepasbHbIX OPraHOB UCTIOTHUTEIbLHOM B/IaCTH;

— HOPMAaTHBHbIE TIPaBOBbIE AKThI OPraHOB BJIACTH U yTrpaB/ieHus: cyobekta Dezmepariyy,
perjiaMeHTHUPYIOLIHe Pa3/InyHble acTrieKThl PYHKI[MOHABHOU JesiTe/TbHOCTU OpTraHU3al[|y.

— OpraHu3al[MOHHO-TIPaBOBasi JOKYMeHTaLUs OpraHu3alyu:

— yCTaB WIH T0JI0’KeHWe 00 opraHu3aiuu;

— TIOJIO>KEHHSI O TIoZipa3/ie/leHUsIX;

— CTPYKTypa M LITaTHasi UNC/IEHHOCTh OpraHU3alivy;

— IITaTHOe pacrluCaHue;

— peryiaMeHThI pabOThI PYKOBO/ICTBA U KOJIJIerHaibHbIX (COBellaTelbHbIX) OPraHoB,;

— TIpaBWIa BHYTPeHHEro TPy/I0BOTO pacropsifika;

— JIOJDKHOCTHBIE MHCTPYKLMU U [JIp.

— pacropsiiuTesibHasi JIOKyMeHTallUss oOpraHu3aluu (B TepByl0 ouepefib, /s
BbISIB/IEHUSI BBeJIeHHBIX B JleficTBHe (DOPM JIOKYMEHTOB):

— TIpUKas3sbl, yKa3aHusl, PACTIOPSKeHUsSI PYKOBO/ICTBA;

— pellleHUs1 KOJIJIerHaibHbIX (COBeljaTe/lbHbIX) OPraHOB 0 OCHOBHOMW JesTelbHOCTH
OpraHu3ariii.

— HOPMAaTHUBHO-METOAWYEeCKHe [JOKYMEeHTbl TI0 [OKYMEeHTALMOHHOMY obecrieueHuUs

JeITe/TbHOCTH OpraHu3aiuu  (Orpefie/iiolie COCTaB W TeXHOJIOTHI0 00paboTKu

JIOKYMEHTOB):

— UWHCTPYKUUS TI0 [1e/I0NIPOM3BO/CTBY;

— TIpaBuWJIa COCTaBJ/ieHUsI U 0pOpMJIeHUsI JOKYMEHTOB;

— TIpOLIeAYPbI IOKYMEHTHUPOBAHUS OT/Ee/bHBIX BUJIOB ZIeITe/TIbHOCTH, pabOoT, Oreparuyi;

— TeXHOJIOTMYecKre WHCTPYKLIUU TI0 paboTe C IOKyMeHTaMu;

— HOMeHKJIaTypa ZieJl OpraHu3aliuu 1 fip.

— obpa3ipl (hOpM JOKYMEHTOB OpraHu3alydd (CTPYKTYPHOIrO TIoZpa3fiesieHusi), Kak
MHUHHUMYM, 3a MMOC/eHUM TOf,.

[TpeamnpoekTHOe 06CIej0BaHE MPEC/IelyeT B OCHOBHBIX LIEJTH:

1. BbigBneHVe GYHKUUHA UM 3a7ay, pPACKPBLIBAIOLIMX HarpaB/leHWs W XapakTep
JlessTeJIbHOCTH OpraHu3aLvu

2. BbIsSIBJIEHHE CO3/1aBaeMbIX B TIPOIIECCe UX peann3alliid KOMITJIEKCOB JJOKyMEHTOB.

B xopme ob6cnenoBaHusl BHISB/ISIFOTCS JOKYMEHTBI, XapaKTepU3YIOIIUecs: Orpe/e/ieHHON
MepPUOJUYHOCTBI0 MX CO3/jaHUs], TOCTOSIHCTBOM (WM OTHOCHUTE/IbHBIM ITOCTOSIHCTBOM)
¢dopmsbl. VcuepribiBatolijee BbisiB/ieHHe (OPM JOKYMEHTOB IPOBOJUTCS BO BCEX CTPYKTYPHbIX
No/ipa3/ie/ieHusIX OpraHu3alyy M0 BCeM HarlpaB/ieHUsIM JiesiTesibHOCTA. CBefleHus1 0 KaXKJOM
BBISIB/IEHHOM JIOKyMeHTe (MKCUPYIOTCA B KapTe jJokyMeHTa (IIpunoxeHue 1), B KOTOpYHO
BHOCHUTCS C/1e/lytoiiasi “iH(opmarys:

— TIO7HOe HauMeHOBaHWe (OpPMbI 0KyMeHTa (HavMeHOBaHMe BHJla U 3aroJioBOK K
TeKCTY JJOKYMeHTa);

— Koz (opmel (mo OKY I unu iokanbHOMY KnaccudukaTopy),

— ums ¢aiina (ecd UMeeTCsl 3/1IeKTPOHHBIM BapUaHT [JOKYMeHTa);

— TIpaBOBOe OCHOBaHWe U3/JjaHWsl JOKyMeHTa (HODMAaTHMBHBIM TPaBOBOM  aKT,
perJiaMeHTUPYIOIMM TpeOoBaHUS K cofep)KaHWI, ¢dopme, TiporegypamM paboTbl ¢
JIOKYMEHTOM);

— (¢yHKUus yripaBieHus (cepa mprUMeHeHUs1) U 3ajaua (Ha3HaueHUe [OKyMeHTa), B
rpoliecce peasv3alui KOTOPBIX CO3/jaeTCsi AOKYMeHT (HampuMmep, LITaTHOe pacIiucaHue
OpraHM3alii COo3/aeTcsi B Tipollecce peanu3aliuv (YHKLUM «OpraHU3alusi CUCTeMbl
yTipaBJ/ieHUs» U 3a/laul — «perjlaMeHTal|si YUC/IeHHOTO U JIOJDKHOCTHOT'O COCTaBa»);
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— cBefleHUs 00 OCHOBHBIX 3Tarlax Mo/roTOBKH JOKYMeHTa:

— TIofpa3/ie/ieHre-COCTaBUTelb;

— BHeIlIHee U BHYTPeHHee COr/laCOBaHUE;

— yZOCTOBepeHHe [JOKyMeHTa (MoAn1caHue, yTBep KieHre, IPOCTaB/ieHre evaTth);

— ajipecaT JOKyMeHTa;

— CBeJleHUsl O PerucTpaLuu J10KyMeHTa;

— CBeJleHUs O KOHTPOJIE;

— MeCTO XpaHeHMs MOJJIMHHUKA JOKyMeHTa (WIA KOMWM, eClUd TepBbld SK3eMILISp
JIOKyMeHTa OTChL/IaeTCsl B APYroe yupekjeHue).

Kaptbl /10KymMeHTOB, coOpaHHbIe B TIpoliecce TIPeANPOEKTHOro 00Cae0BaHUs, B
JanbHelieM npu pabote Haj Tabenem OyAyT SIBAATHCS OCHOBHBIM paboOuuMM MaCCHBOM.
3aduKcrupoBaHHbIE B HUX CBeJIeHUsI B Jla/ibHEHIIIeM OyZyT MCIO/Ib30BaThCs /i1 BHIPAOOTKH
CTPYKTYpHI (K/accUbUKAIMOHHONW CxeMbl) Tabenss v Anas orbopa ¢hopM JOKYMEHTOB JJisi
BKJTFOUEHUsI B Taberb.

Pe3ynbTat nepBoro sTarna oopMsieTcs B CieIyIOLeM BUle:
1. OnucaHve opraHy3alyu (CTPyKTYpPHOTO MO/paszeneHus ) 1o cxeme:

— HauMeHOBaHWe OpraHu3aly (CTPYKTYPHOrO MOJpa3jieneHus);

— OCHOBHBIe HarpaB/IeHUsl [esTeJIbHOCTU (110 yCTaBy, TOJIOJKEHUIO O CTPYKTYPHOM
rofipa3ie/ieHun);

— JOKYMEHTBl,  per/laMeHTUDYIOLue  TOpAJOK  JleATe/bHOCTM  OpraHv3alyu
(CTpYKTypHOrO ToO/ipasfie/ieHrs1): 3aKOHbl, HOpPMaTHBHble IIpABOBble AaKThl OpPraHOB
rocyJapCTBeHHOM Bnactu P®, cyObekrta @efepaliiu; OpraHU3al[MOHHO-TIPABOBBIE
JIOKYMEeHTbI NpeAnpusiTUs (CTPYKTYPHOIO NO/ipas/iesieHusl).

2. Kaproreka ¢opm gokymeHTOB. KaproTeka [o/pKHa BK/IOuaThb He MeHee 20 KapT
JIOKYMEHTOB (MCUepIIbIBaOLMI TepeueHb JOKYMEHTOB IO HallpaB/eHUIO JleiTe/IbHOCTH, 10
CTPYKTYPHOMY I0/jpa3/ie/ieHHI0) € IIPUIoKeHueM 00pasLioB JOKYMEHTOB.

Ha BTopom stame — BbiOOp (opmbl Tabens — c ydyerom crieliUKH AesTebHOCTA
OpraHu3alvy OTpe/le/IsIFoTCs KOHKPeTHbIe 3a/laul, CTOsiIMe repe pa3paboTurkamu Tabesis.
IlaHHOe 00CTOATEe/NLCTBO B/MSIET Ha paclIMpeHre uuc/ia TPU3HAaKoB (rpad B TabIMuHOMN
dopme Tabesst) onucaHusi ¢GopM OKYMEHTOB, TpOLieAypP AOKYMEHTHUPOBaHUS U paboThl C
JOKyMeHTaMHu:

— 3a37laya ONTHUMM3AlUs COCTaBa [JOKYMEHTOB OpraHu3auuu. PeiieHwe mo dopme
Tabenss — rpadbl Tabesns JO/DKHBI COAEpPXKAaTb CBEJEHWs O HaUMEHOBaHWM (OPMBI, KOJaxX
JokymenTta (mo OKY/l wau BHYTpEHHMM KaacCU(UKaTOpam), MEePUOJUYHOCTU CO3/aHus,
TIPABOBOM OCHOBaHUU W3/jaHUs OKyMeHTa, To/ipa3/ie/ieHuH, OTBeTCTBEHHOM 3a MOATOTOBKY
JOKyMeHTa, TUPa)Ke U HEKOTOPbIe ApyTHe.

— 3ajlaua perjaMeHTaIys MpoleAyphl MOATOTOBKH U 00pabOTKU JOKYMEHTOB (Lie/b —
COBepILEHCTBOBaHWe [OKyMeHTooOopoTa opraHu3saiuu). Pemenue mo ¢dopme Tabens —
Tabeslb He0OXOAUMO [JOTIO/THUTE CBEJIEHUSIMUA O PETUCTPAIMK U KOHTPOJIe JOKYMEHTOB, MECTe
XpaHeHUs TO/JTMHHYMKA WM OCTAloIelcss B OpraHu3al[ii KOMWW JOKyMeHTa, a TIpu
HE0OXO/IMMOCTH — M YKa3bIBaThb TUPaX JIOKYMEHTOB.

Tabsuiia
IIpumepHas dopma Tabesnst hopM JOKyMEHTOB
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dopma Tabesnst mpy HEOOXOUMOCTH MOXKET OBITh [JOTTO/IHEHA IpadaMu:

» «Peructpanus goKkyMeHTa» (MeCTO perucTpaLun);
» «KoHTponbk WCMOMHeHUs [JOKYMeHTa» (C yKa3aHHeM OTBETCTBEHHOTO 3a KOHTPOJb U
TUTIOBOT'O CPOKA MCIIO/THEHUS]);
» «MecTo xpaHeHus1 1-ro 3K3eMILIsipa JOKyMeHTa»;
» «MecTo XpaHeHHs1 KOITUU JOKyMeHTa».

PesynbTaT BTOpOro 3Tamna odopmisercs B Buze dopmel Tabens (irarka Tabauibl) C
00BsICHEHHEM BBIOPAHHOTO PeIIeHus.

Tpetuii 3Tan — ¢opmupoBaHre CTPYKTypbl Tabensi — oTBeuaeT Ha BOMPOC O €ro
BHYTpPeHHell CTPYKType, OrpeJesisitollieil rpyniyMpoBKy ¢opM JOKYMEHTOB Io pa3fenaMm. Ha
JlAHHOM 3Tarie BbIOMpaeTcsl KacciUKalOHHasi CXeMa, B COOTBETCTBUM C KOTOpPOW Oyget
JlaBaThbCsl onvcaHue GopM JOKYMEHTOB.

Knaccudukarponnasi cxema Taberst MOXKeT CTPOUTHCS 110 JBYM OCHOBAHHSIM:

1. opraHu3alMoHHasi CTpyKTypa nipeanpusaTyst. KimaccudukaiuoHHBIM TTPU3HAKOM (opM
JIOKYMEHTOB BBICTYMAIOT CTPYKTypHbIe TIO/Ipa3fiesieHusi, B JesTeJIbHOCTU KOTOPBIX OHHU
obpasytotcs. IlocienoBaTesibHOCTh pa3ziesioB Tabesiss B 3TOM Cay4yae COOTBETCTBYET
YTBEP)KAEHHOW  CTPYKType  OpraHu3alu  WIM  KIaCCU(PUKATOPy  CTPYKTYPHBIX
nogpasjenenuii. IIpeumyIiecTBO JaHHOTO TIOAXOJA TIOCTPOEHHs] CTPYKTypbl Tabens:
MIPOCTOTAa B pa3pabOTKe W UCMO/Ib30BaHUM. OrpaHUUeHUs: YacTOTa W3MEHEHHMs], HapyIleHHe
«JIOTUKW» JOKYMEHTUPOBaHUS OW3Hec-TIporiecca, pacripefie/ieHHOTO MeXAy HeCKOJbKUMHU
No/ipa3/ie/ieHusIMH, T.e. CJIO)KHOCTb TIPU BbIZIe/IeHUU KOMIIJIEKCOB JIOKYMEHTOB, CO37laBaeMbIX
B TIpOIiecce peav3aliii Kakon-in00 oHON QYHKIUN UK 3a/jauu.

2. ¢yHKUMM yTipaB/ieHUs (HarpaB/ieHUsl JAesTesibHOCTH). Kiaccu@ukaloHHBIM
Mpu3HakKoM (opM [IOKYMEHTOB T[IepBOTO YPOBHSI BBICTYIAIOT (YHKUWK yTpaBaeHUs
(HarpaBJieHUsT eITe/TbHOCTU) TPeATNpUATHS, KIaCCU(PUKALIMOHHBIM TIPU3HAKOM BTODPOTO
YPOBHSI — YyIpaBjeHUeCKWe 3aJaud, KOTOPbie pelIaloTCsi B XoJe peanu3aluu (QyHKIUH.
[ToctpoeHue Tabesssi MO (PYHKIMOHAJILHOMY TIPUHLIMITY TIpeATIoJiaraeT TpeBapUTe/bHYHO
pa3paboTKy KiaccudukaTropa yrpaB/eHUYeCKUX (YHKIUM opraHu3anuu. IIpeumyiiiectsa
JAHHOTO crocoba Kinaccubukalu GopM 0KYMEHTOB, 110 CYyTH, CHUMAOT OrpaHHUYeHUs] X
K/JaccupuKalMyi 10 TIPU3HAKy OpraHU3allMOHHOM CTPYKTyphl. Kpome TOro, mocTpoeHue
tTabenss 10  (QyHKIUOHAJLHOMY  TIPUHLIAITY  TI03BOJIIET  [OMMMO  ONTUMH3ALIUU
JOKyMEHTALMOHHOTO  obecrieyeHWs]  OLIEHWTh  11e71ec000pa3HOCTh  pacripeZiesieHust
(bYHKLMOHAMBHBIX 3a/jau MeXKAy ToZipas/ie/ieHUsIMUA U OT/ie/TbHBIMU UCTIO/THUTEJISIMU.

[TpennaraeMelii B TPUIOKEHUM 2 TiepeueHb pa3/ie/ioB Tabesisi BK/IIOUAET TUIIOBbIE
GYHKUMY  yTpaB/ieHUs, TMPUCYIIWe TIPaKTUYeCKW BCEM OpraHM3alusiM, He3aBUCHMO OT
KOHKPETHOT'O CO/Iep>KaHUsI UX OCHOBHOM (TIPOM3BO/ICTBEHHOM) leATebHOCTH. [IpeioKeHHast
K1accuduKaluoHHasi cxemMa Tpu pa3pabotke Tabesnss ¢opM /[IOKYyMEHTOB KOHKDETHOMH
OpraHu3alvy Jo/DKHA OBITH Z0TIo/IHeHa (YHKIUSIMH U 3a/ladyaMH, OTPaXKaloIIMMU OCHOBHOE,
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1|eJleBOe Ha3HaueHWe /lesTeIbHOCTH OpraHv3aluu. B sTom ciiyuae QyHKIMM, OTpakaroljue
crieqUKy JeATeSbHOCTA OpraHu3allid, BCTPaMBalOTCI Mexay O/0KkoM cobCcTBeHHO
yrpaByieHuecKux QyHKImNA (byHKUun 1-4) 1 QyHKOUsAMU 00ecrieurBaroIiero XapakTepa
(bynkuuu 5-12).

Pe3ysibTar TpeThero 3Tana ohopmsisieTCs B BUe K/1aCCU(PUKALMOHHOW cxeMbl (yHKLIUMA
yTmpaBsieHus1 (TIpUMepHOro TiepeuHsi paszenoB Tabens ¢opm mokymeHToB). /laHHas cxema
CTPOMTCSI B BHJEe MHOTOYPOBHEBOIO HYMEpPOBAHHOIO CIMCKA (YHKLUU YIpaB/eHuUs,
KOHKPEeTU3MPOBaHHBIX yepe3 reveHs 3aau (cM. [Ipunoxenne 2). Crincok J0/DKeH CoZlepyKaTh
CCBIJIKM Ha OpraHu3alliOHHO-TIPaBOBbIe JOKYMEHTHI (T10/1I0)KeHHUsl, UHCTPYKLUHU U T.J.).

3akarounTeNbHBIA  3Tanm — coctaBieHne Tabens. B Tabenb ¢opm [JoKyMeHTOB
BKJIFOYAOTCS:

— (GopMbl  [JOKyMEHTOB, yTBep)K[EeHHble HOPMAaTUBHbIMKA TPaBOBbIMU aKTaMu
[Mpesupenta, IlpaButesnbctBa  Poccuiickoii  @depepaiiyu,  (QejepanbHbIX  OpraHOB
WCTIO/THUTE/IbHOM BJIaCTH, UMeloll[1e KaK OTpac/eBOM, Tak U MeXX0Tpac/eBOM XapaKkTep;

— (opMbI IOKYMEHTOB, YTBep)K/eHHble HOPMAaTUBHBIMHU TPaBOBbIMUA aKTaMU OPTraHOB
BJIaCTH U yTIpaB/ieHus cy0beKToB Poccuiickoii Pezepaliuy;

— TIpUMeHsieMble B  OpraHu3auud  (OpMbl  [JOKYMEHTOB, BK/IOUeHHble B
Oob1epoccuiickuii KaccudukaTop yripaBieHueckou qokymenTaruu (OKY 1);

— BHyTpeHHUe (OpMbI JOKYMEHTOB, YTBep)K/IeHHble HOPMAaTUBHBIMU T[1PAaBOBBIMHU
aKTaMU JIaHHOW OpraHu3aLuy;

— (opMbI TOKYMEHTOB, OTpakarolle YCTOWUYMBYIO TMPAKTUKY [OKYMEHTHPOBAHUS,
TIpUMeHeHre KOTOPbIX OCHOBAHO Ha C/IOXKUBLUUXCS TPAJAULIMSX.

B nocnepHem cnyuae (opmbl JOKYMEHTOB BKJIHOUAlOTCS B Tabesb TOJIBKO IIOC/Ie
aHanmM3a 1e1ecoobpa3HOCTH UX MTPUMEHEHHs U POBe/IeHHs COOTBETCTBYHOIe YHU(DHUKALIAH.

Bce orobpaHHbIe (hOpMBI IOKYMEHTOB KTaCCU(PULIUPYIOTCS B COOTBETCTBHUHM C TIePeUHEM
(xknaccudukatopoM) GyHKIUE OpraHU3aluu, MOC/ie uero CBeJeHUs O popmMaxX BHOCSTCS B
cooTBeTCTBYyOIHe rpadbl Tabesss. B pa3zpenax u nozapasgenax Tabenst popMbl JOKyMEHTOB
pacroaralotTcsi B TIOpsKe WX 3HAUMMOCTU: OT OOIero K uyacTHOMY WA OT Haubosiee
3HaUMMbIX K MeHee 3HauuMMbIM. Harpumep, B pasfene «PerynupoBaHue AesTeTbHOCTH»,
nogpasfene «MHdopMalioHHoe obecrieueHre [ieSITeIbHOCTW» CHayajla YKa3bIBAlOTCS
MIPOTOKOJIbI, AaKThI, aHAJUTUUYECKWe CIpaBK{, [OK/IaJiHble 3amnyCKHW, 3aTeM CIIPaBKU
rHGOPMalMOHHOTO XapaKTepa, MrMcbMa | [Ip.

PesynbTar 4-ro 3Tana odopmisercs B Buge Tabenst hopM [OKYMEHTOB OpraHHW3ariuu

(cTpykTypHOTro rozpasenenus). [Ipumep dparmenta Tabesss JOKYMEHTOB CM. TPUIOXKEHHE
3.

Ipakmuueckas pa6oma Ne 13. Tema «AHanau3 cucmembl UH(POPMAYUOHHO20 0becneueHus
ynpaesieHusi npeonpusimusi»

Llenb pabombl — aHanM3 KOMITOHEHTOB CHCTeMbI WH(MOPMALIMOHHOTO 0becrieueHust
yTpaB/ieHUsl.

3adaHue u MemoOuKa 6blINOAHEHUS: WCIIO/b3ysl MaTepuabl TPOM3BO/CTBEHHOMN
MPAaKTUKKU (yCTaB MpeATpUsITUS], YUPeXIeHH s, TI0JI0)KeHHe O CTPYKTYPHOM M0/ipas/ie/ieHnH),
MpOBEeCTH aHanM3 0a30BbIX KOMIIOHEHTOB CHCTeMbl WH(OPMAIMOHHOTO obecrieueHust
KOHKDETHOTO yupeX/eHHs, oOpraHu3aiuu (mbo CTPYKTYPHOTO Tiofipa3fie/ieHus) TI0
cefyrolen cxeme:

1. HasBaHue opranv3anyy (CTpyKTYpHOTO ITOZpas/ieieHus).

2. HamipaBnieHus fedatenbHOCTH ((PYHKLMH, 3a/ja44 N0/ipas/iesieHus).
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3. OpraHusalMoHHasl CTPYKTYpa, LITaTHasi YMC/IeHHOCTb OpraHv3alyy (CTPYKTYPHOIO

rofipasesieHus).
4. O6bem  gokymeHTooOopoTa (IO  [JOKYMEHTONOTOKAaM, IO  BHUaM

JlessTeTbHOCTH/ (D YHKLIMSIM) 3a TIOC/IeJHUHN KaJleHJapHbIN Tofl.

Buas! gesrensHocTH / QyHKIMHA Bxopasniue HUcxogaimme BHyTpeHHue
Opranu3sanusi CUCTEMBI U MPOLIeCCOB
yIIpaBJieHUst
IIpou3BojCcTBeHHAs AeATeNbHOCTh
duHaHCOBOe obecrieueHue
Y1ipaB/ieHUe IEPCOHAJIOM ...

5. CTpyKTypa IOKyMeHTOMOTOKOB
HaunmeHoBanue ¢opm J0KyMeHTOB Bxopasuue HUcxopsainue BHyTpeHHue
3asiByieHue (yKa3aTh [1OJIHOE
HauMeHOBaHHe (OPMBI, HalIpuUMep,
3asiB/ieHWe 0 KOMaHAUPOBaHUN)
JoknagHas 3amnuvcka
AxT
IIpukas
[IpoTokou...
6. MapiupyTsl JOKYMEHTOIIOTOKOB
6.1. JIOKyMeHTHbIe CBSI3U MEX/y TOApa3JeeHusIMU TpeATpUSATHS
HaumeHnoBanue DyHKIUs JIOKyMeHTBI, Pe3yibTaTHbIC AgpToOp Appecar
dopmbl yIpaBJ/iIeHUH, co/iepXKarue JAAHHbIe
JOKyMeHTa 3ajauva HCXO0JHbIe (copep:xanue
JaHHbIE JOKYMEeHTa)

6.2. Oneporpammsl (z/151 3-X (POPM JOKYMEHTOB — 1O 1 /1711 KaXKJJ0r0 JOKYMEeHTOIOTOKa).

7. BHellHHe (110 OTHOILIEHUIO K OpPraHy3alii) aBTopbI / a/ipecaTsl

ABTOpBHBI / AApecaTsl Bxojsiiue JOKyMeHTBI HNcxopsaiye fOKyMeHTbI

Bank

3akasuuK /TOKyIaresb

ITocTaBImkK

OpraH rocy/1lapCTBeHHOM
BJIaCTH ...

8. ®usnueckoe npescraBaeHre HH(YOPMALIMOHHBIX OTOKOB W XPaHUJ/IMIL]

JlaHHBbIe

KapTtoTeka
KapToTeKa
daiin
BJl
ACY

JokymeHT /
Heno
XKypHan
JJIeKTpOHHas

IlepcoHasibHBIE JAHHBIE

YueTHble 3anucu

ITnanbI

OTyeTsl

VHdopmMalioHHO-CIIPaBOYHbIe CBeJleHHsI
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Hopmartusel

PerucrpaliioHHbIE MaCCUBBI

9. Cpok XpaHeHUs] UH(POpMaIiu

JlaHHbIe Cpok xpaHeHust OcHoBaHue

[TepcoHasibHbIE JAHHBIE

YuerHrle 3ammicu

I1nanHbl

OTueTnl

WHdbopmallMoHHO-CIpaBOYHbIe CBeIeHHUS

Hopmatusel

PeructpaljioHHbIe MacCHBbI

10. TexHnyeckoe oCHallleHUe NofpaszeseHus

TexHuueckue cpejcrBa Mopenu

MepCOHA/IbHbIE KOMITbHOTEPLI

cepBepbl

ceteBoe 000py/J0BaHHe

MO/IEMB. ..

11. TIporpammHoe obecrieueHre [eSTEBHOCTH TIPEANPUATUAS  (CTPYKTYPHOTO
1oZipas/iesieHus1)

ITporpamMMHoe obecrieyeHue IIporpamMMHBIe NPOAYKTBI

TEeKCTOBbIE peIaKTOPbI

rpaduuecKre pelakTopkl

CHICTEMBI yTIpaB/ieHusi 6a3amMu JaHHBIX

TabJIMUHBIE TIPOLIECCOPBI

KOMMYHHKAI[MOHHbIE (CeTeBble) MPOrpPaMMbl

TIPUKJ/Ia/IHOe TIPOrpaMMHOe obecrieueHue

12. OO61He BBIBOABI O MECTe W POJIM TMO/pa3jeeHre B CUcTeMe MHGOPMAI[MOHHOTIO
obecrieueHust TpeAnpuATHS (Kakasi WHGOpPMaLUs TOCTYNaeT W3 JIPYTMX TMO/pa3/eneHui?
Kakast uHbopMallys riepeiaeTcs B Ipyrye mo/pas/eeHus? Kakas nHdopMaius popMupyeTcs
B mnozpa3genenun?). OreHka 3GGEKTUBHOCTH  OpraHu3aiuu  WHGOPMAIMOHHOTO
obecrieueHusl.

Ipakmuueckas paboma Ne 14. Tema «MemoouKu Moodeaupo8aHusi
UH(OPMAYUOHHBIX cUCMeM ynpas/aeHus»

Ilenb pabombl — OCBOeHMWE pa3MUYHBIX METOJUK MO/I€TUPOBAHUS JeATelbHOCTH
nipeAnpusTUs (CTPYKTYPHOTO T0/[pa3/ieeHus)

3adaHue u MemoouKa 8bINOAHEHUSI:

[TocTaHOBKa 3aJjaud MO/Je/TMPOBaHUs JesTeTbHOCTU TpeJNpUsiTUA (CTPYKTYPHOTO
ToJipa3/ie/ieHus1)  TIpeAriojiaraeT  OCYIIecTBJieHWe Ha TEepBOM  JTare  C/IeAYHOIIX
aHaJIMTUYEeCKUX OTeparjyii:

" aHa/M3 JIeATeNIbHOCTH CTPYKTYPHBIX TO/pa3/ie/ieHui TMpeanpusaTys (peanv3aruu
dbyHKLMIM / 3a7a4);

* aHa/iM3 (GYHKIIMOHATEHOTO B3aUMO/IEMCTBUS CTPYKTYPHBIX TIOZpa3/ie/leH i
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" aHaM3 BHYTPEHHEro [JOKyMEHTOO0OpOTa  CTPYKTYPHBIX  TOJpa3fesieHuil;
(uHbOpPMAaILIMOHHBIX TIOTOKOB Y WH(POPMALIMOHHOTO  B3aUMOJEUCTBUSI  CTPYKTYPHBIX
ro/ipa3fesieHun);

" aHa/aM3 ypoBHS MHGOpPMaTH3alMy CTPYKTYPHBIX TOJpa3fe/ieHusiX, MpeArnpusITUs B
1[eJIOM.

Pe3ynbTaT aHanUTHYECKUX MPOLIeYP — TOCTPOEHHEe MO/le/ei:

* (YHKMOHA/MBHOM MoOfenud C TIyOWHON MpOpabOTKM [0 YPOBHSI KOHKPETHOTO
JIeMCTBUSI I0/DKHOCTHOTO JIMLa CTPYKTYPHOTO MOoZipas/iefieHys MperpusiTus;

* pH($OpPMAaLIMOHHON MO/Ie/IU, UHTeIPUPOBaHHOM C ()yHKLIMOHA/ILHON MO/eJIbIO;

" IUHAMHUYeCKUX, CTOUMOCTHBIX, COOBITUIHBIX U T.II. MO/Ie/Iel.

Buibl v mocsie[oBaTe/IbHOCTb PaboT MPU TIOCTPOEHUN MOJIeNiel 1esiTelTbHOCTH: .

1. Pa3paboTKa CTpyKTYpHOU (QYHKILIMOHA/IEHON MOZE/N eITe/TbHOCTH TIPeJIIPUSITUS

" ompefeneHde WH(POPMALIMOHHBIX TIOTOKOB MeX/y OCHOBHBIMU IpOLieCcCaMu
JesiTeTbHOCTH, CBSI3eM MeXXIy IpoLeccaMd U BHELIHUMU O0beKTaMH; OlleHKa 00beMOB U
WHTEeHCUBHOCTH MH(POPMAI[MOHHBIX TTIOTOKOB;

* pa3paboTKa Wepapxuu Auarpamm, o0pa3yrIuX CTPYKTYPHYIO (YHKLMOHAIBHYIO
Mo/ie/Th IeATeTbHOCTH NPeATPUsTHSI;

" aHa/JMU3 ¥ ONTUMM3ALIMsI CTPYKTYPHOM (DYHKIIMOHA/ILHON MO/Ie/H.

2. Pa3paboTka MHPOPMAaI[MOHHOM MO/Ie/TN TIPeTIPHUSITHS:

" ompe/iesieHre CYIIHOCTeH MOZiesTd U UX aTpUOyTOB;

" TIpoBeJeHHe aTpUOYTHOTO aHaIM3a U ONTUMM3ALUs CYLTHOCTeH;

" pAeHTU(UKALMs OTHOLIEHHWH MeXJy CYLIHOCTIMU U OIlpeje/ieHue THUIIOB
OTHOILIEHUIA;

® paspellieHye HeclleliM(pruUecKUx OTHOIIIeHUH;

" aHa/IK3 ¥ ONTUMHU3ALMS UHPOPMAaLMOHHOW MOJie/u.

3. Pa3paboTkKa COOBITHIHON MO/ie/Tu TIPeATIPUATHS:

" ygeHTUdUKALMSA TIepeuyHs COCTOSIHUN MOJe/d UM ofpefiejieHrHe BO3MOKHOCTelH
Nepexo/i0B MeX/y COCTOSIHUSIMU;

" Onpejie/ieHHe YCI0BUM, aKTHBU3UPYIOLIUX epexo/bl, U JeWCTBUM, BAUSIOLIMX Ha
JlaJIbHeMIIee TI0BeIeHHe,;

" aHa/IM3 ¥ ONTHUMMU3ALIMS COOBITUIMHON MO/IEH.

PekomeHdyemble UCMOYHUKU U Aumepamypa

1. VlHdopMaLMOHHBIM MeHeP)KMEeHT B COBPEMEHHBIX yIpaB/eHYecKUX CTPYKTypax :
Meto[. pekoMeHzanuu / Pocapxus; BHUNIA/L. — M., 1996. — 48 c.

2. I'punbGepr, A.C. iHbopMallOHHbBIN MeHeKMeHT : yueb. mocobue i By30B / A.C.
Ipunbepr, W.A. Kopoms. — M.: HOHUTU-OAHA, 2003. - 415 c. - (Cep.
«[TpodeccronanbHbIN yueOHUK: MHDOpMaTUKa»).

6.3.4.3. Tembl ¥ 3a/jaHUA /151 MeJTKOTPYNIIOBBIX/UHANBU/Ya/IbHBIX 3aHATHI
MenkorpyrnmnoBble/UHJUBHU/yalbHble 3aHATHS M0 AUCLUIUIMHE yU4eOHBIM TJIAHOM He
TpelyCMOTpPEHBI.

6.3.4.4. TunoBbIe TeMbI U 3alaHUSI KOHTPO/IbHBIX PadoT
(KOHTPO/ILHOTO0 YPOKA)

KouTtposnbsHast pabora B yueGHOM Ipoliecce He UCTI0JIb3YeTCsl.

6.3.4.5. TecToBBIe 3ajaHUs
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TecToBble 3aflaHus BK/IIOUEHbI B (DOHZ OLeHOUYHBIX CpeACTB. VCrosb3yoTcs
TeCTOBble 3ajaHus B ¢Gopme BbIOOp OfHOrO, ABYX U 0Oosee TpPaBWIBHBIX OTBETOB W3
Tipe//I0)KeHHbBIX, YCTaHOB/IeHUe COOTBEeTCTBUs (TI0C/Iel0BaTe/IbHOCTH), KeliC-3ajaHusl.

6.4. MeToanuecKue MaTepHasbl, ONpeje/soiye MpoueAypbl OlleHUBaHUs 3HAaHUMH,
yMeHHUH U B/Ia/IeHUH, XapaKTepUu3yIUX 3Tanbl (opMUPOBaHMsI KOMIIeTeHI[HI

1. HopmartuBHO-MeTOoAMUeCKoe obecrieueHHe TeKyIlero KOHTPOJISi yCIieBaeMOCTH U
TIPOMEXKYTOUHOM aTTeCTariu 00yUaroIIUXCst OCYIIIeCTBIISETCSI B COOTBETCTBUM C JIOKATbHBIMU
aKTaMH4 By3a.

KonkpeTHbie ¢dopMbl U TpoLeypbl TeKYI[er0 KOHTPOJsS YCIeBaeMOCTH U
TIPOME)KYTOUHOM aTTecTallMd TI0 [WCLUIUIMHe OTpakeHbl B 4 pa3sgene «CojepkaHue
JUCLIUIIMHBI, CTPYKTYPUPOBAHHOE 10 TemMaM (pa3ZiesiaM) C yKa3aHWeM OTBeIeHHOTO Ha HUX
KOJINYeCTBa aka/leMHUUeCKHUX YacOB U BUJIOB yUeOHBIX 3aHSITUIN».

AHamM3 W MOHWTOPUHT TIPOMEXYTOUHOW aTTecTallii OTpakeH B COOpHUKe
CTaTUCTUYECKUX MaTepuasoB: «VIToru 3umMHel (JieTHel) 3aueTHO-3K3aMeHal[MOHHOW CeCcCrm».

2. [Ins TIOATOTOBKU K TIPOMEXYTOUHOW aTTecTalldd PeKOMEeHJYeTCsl T0Jib30BaThCs
(hoHZI0M OLIEHOUYHBIX CPe/ICTB:

— TepeueHb KOMIETEHLMH C yKa3aHWeM 3TarnoB uX (OpMHPOBaHHsS B Tpoliecce
0CBoeHHs1 00pa3oBaTe/IbHOM ITPorpaMMeI (CM. 1. 6.1);

— OmfMcaHue TloKas3aTesell U KPUTepUeB OLleHWBAaHUs KOMITeTEHI[MI Ha pa3/InuHbIX
JTarnax ux (hopMUpPOBaHMsI, OTMCaHUe ITKa/l oljeHuBaHus (cM. 11. 6.2);

— THUTIOBbIe KOHTPOJIbHBIE 3a/laHUS] WM WHbIe MaTepHhasibl, HeoOXOJUMble Jist
OLIeHKHM 3HaHWM, yMeHWW, BJ/aJeHul, XapaKTepu3ylIMX 3Tanbl  (OpPMUPOBAHUS
KOMIIETEHIIMH B TIPOIiecce 0CBOeHHs1 00pa30oBaTe/TbHOM MporpaMMel (CM. T1. 6.3).

3. TpeboBaHusi K TIPOXOXAEHHIO TPOMEXYTOUHOM aTTeCTallud  3K3aMeH.

OOyJaroIMiCs T0JDKEH:
- IPUHUMATh y4acTHe B CeMUHAPCKUX 3aHATUSX;
- CBOEBPEMEHHO W KaueCTBEHHO BBITIOHATh MPAaKTHUeCKHe paboThl;
- CBOEBPEMEHHO BBITIO/IHATh CAMOCTOSITe/TbHbIe 3a/JaHuUs;
- IIPOMTU TIPOMEXKYTOUHOE TeCTHPOBaHue.

4. Bo BpeMsi TPOMEe)KYTOUHOM aTTeCTal[uu UCTI0/Ib3YHOTCS:

— G1aHKM 6WUTeTOB (YCTaHOB/IEHHOTO 00pasiia);

— CTMHMCOK TeopeTUYecKrX BOTPOCOB M 0a3a MpaKTUUYeCKUX 3aZlaHWM, BBIHOCUMBIX Ha
3K3aMeH;

— OIMCaHKe 1IKas OlleHWBaHUs;

— CTpaBOYHbIe, METOIUYECKHe U UHbIe MaTepHUallbl.

5. [lns  ocyujecTBiieHWs TIPOLAYp TeKYI[ero KOHTPOJi yCIIeBaeMOCTH W
TIPOME)XXYTOUHOM aTTecTal[uu [/si UHBAJWUJOB U JIUI] C OrpaHUYEHHLIMU BO3MOKHOCTSMU
300poBbsi  (DOHJBI  OLIEHOYHBIX CPEACTB  aZAlTUPOBaHbl 3a CYeT MCIIO/Ib30BaHUs
CIeLMaM3UPOBaHHOr0 000pY/IOBaHUS [jIi WHKTO3MBHOTO 00yuenwsi. dPopma TpoBeeHUs
TeKyll[el ¥ WTOrOBOM aTTeCTallud [/ CTYJEeHTOB-WHBAJWJOB YCTaHAB/IMBAETCS C yUeTOM
WH/IMBUYalbHBIX TICUX0(MU3UUeckKux ocobeHHocTel (yCTHO, MHUCbMEHHO Ha Oymare,
MTMCbMEHHO Ha KOMITbIOTepe, B (hopMe TeCTUPOBaHUs U T. 11.). [Ipy He0OXOAUMOCTH CTYAEHTY-
VHBa/Uy MpeioCTaB/sieTCsl JOTIOTHUTe/TbHOe BpeMsi /1Jisi TIOJTOTOBKY OTBeTa Ha 3K3aMeHe.

7. IIEPEUEHDb MEYATHBIX U 3JIEKTPOHHBIX OBPA30BATEJ/IBHBIX 1 THO®OPMAIIMOHHBIX
PECYPCOB HEOBXOJMNMBIX /IS OCBOEHUSA JUCIIIL/INHbI
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7.1. IleuaTHble ¥ (W/IH) YIEKTPOHHBIE 00pa3oBaTe/IbHbIE Pecypchl’

1. Boposenko, O. B. HdpopmarionHOoe obecrieueHre yrpaBieHNs: IPAKTUKYM :
yuebHoe Tiocobue / O. B. /IBopoBeHKO ; coctaButenb O. B. JIBOpoBeHKO. —
Kewmeposo : KemI'K, 2020. — 123 c. — ISBN 978-5-8154-0537-0. — TekcT :
3/IeKTPOHHBIH // JIaHb : 3/1eKTPOHHO-01O/MMoTeuHast cuctema. — URL:
https://e.lanbook.com/book/174714 (narta obparjenusi: 24.05.2024). — Pexxum
JOCTYTIA: /ISl aBTOPH3. TI0/Tb30BaTesie.

2. VHdopmalMoHHbIe TeXHOJIOTHH B JOKYMEHTAI[MOHHOM 00ecrieueHU YIipaB/IeHHsI
Y apxuBHOM Jieie : yueOHMK / H. H. Kynsies, T. B. Konzpariosa, E. B.
TepeHTbeBa, A. I'. ®abpuunoB ; [Tox obimeti pegakiueii H. H. KynsieB. —
Mocksa : JIoroc, 2018. — 408 c. — ISBN 978-5-98704-786-6. — TekcT :
3JIEKTPOHHBIH // JIaHb : 3/1eKTPOHHO-0MO/MoTeuHast cuctema. — URL:
https://e.Janbook.com/book/126122 (mata obpaitjerus: 24.05.2024). — Pexxum
JOCTYTIA: /7Sl aBTOPU3. TI0JIb30BaTesIeH.

3. KommnbtoTepHble MH(OPMaIMOHHbIE TEXHOIOTHUH B JOKYMEHTALIMOHHOM
obecrieueHuy yripaBiieHus : yuebHoe rocobue / E. 3. ITorosa, A. M. Ha3zapeHko,
O. JI. Jlunuuuxkas [u gp.]. — MuHck : BI'Y, 2019. — 167 c. — ISBN 978-985-
566-623-4. — TeKcT : 37eKTPOHHBIH // JIaHb : 371IeKTPOHHO-0MO/TMOTeUHast
cucrema. — URL: https://e.lanbook.com/book/180431 (maTa obparieHus:
24.05.2024). — Pexxum foCTyMNa: /151 aBTOPU3. TI0J/Ib30BaTeJIei.

7.2. UndopmaniioHHbIe pecypchl

7.2.1. IIpogpeccuoHanbHbie 6azbl 0AHHbIX U UH(POPMAYUOHHDbIE CNPABOUHbIE CUCMeMbl

ba3bl JaHHBIX:

«Kubepnenvutka» HayuHasi 3/eKTpoHHasi bubmoTreka.— Peykum pocTyta:
https://cyberleninka.ru

Hayunasi asiekTponHas 6ubsmoreka E-library .— Pexxum poctyma:
https://elibrary.ru/defaultx.asp

HarpoHanmpHast 3/ieKTpoHHasi onbmoreka — Pexkum poctyra:http://xn--90ax2c.xn--
plai/

PocuHbopMKyibTypa: poc.cuctemMa Hayu.-uHpopm. ObecriedeHus KyabTyp.
HesitenibHOCTU: 0duL]. caldT. — Pexkum goctyma: http://infoculture.rsl.ru/RSKD/main.htm

OI'YIT HTL «MHbopmperucTp» .— Pexxum foctyna:
http://inforeg.ru/about/itemlist/category/49-obshhie-svedeniya

OBC «Jlanb» — Pexkum poctyma:http://e.lanbook.com

9BbC «PykoHT» — Pexxum foctyna: http://rucont.ru

HNudopmaruoHHbie CipaBoOYHbIe CUCTEMbI:
I'apaHT.

7.2.2. Pecypcbl uH(opmMayuoHHO-mes1eKOMMYHUKAYUuoHHOU cemu MumepHem
www.gost.ru — cauT ®PezepasbHOTO areHTCTBa IO TeXHUYECKOMY U MeTPOJIOTMHU
(PocTexperyupoBaHue)

' OGecrieueHyie 06YUArOIMXCS HHBAIU/IOB U JIUI] C OTPAHHUYEHHBIMA BO3MOKHOCTSIMU 3/I0POBbS TIEUaTHBIMH 1
3/IeKTPOHHBIMU 00pa3oBaTe/IbHBIMU PECYpCaMU OCYILeCTB/IsieTCsl B (hopMax, aJjallTUPOBAHHBIX K OTpaHUYeHUsIM
VX 3710pOBbSI.
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8. METO/IMYECKUE YKA3AHUSA /151 OBYYAROILIIUXCSH
I10 OCBOEHUIO JUCHUAII/INHbI

KowmriekcHoe m3yuyeHre OOYYarOIIMMUCS AWCLUIUIMHBI TPeJrioaraeT: OBJaJieHue
MaTepyajaMH JIeKI[UH, yueOHOW W [OTOTHUTeHHOW JIUTepPaTypol, yKa3aHHOW B paboueii
nporpaMMme AWCLUIUIMHBL, TBOPUYeCKyro paboTy oOyuaroumxcs B XOfe TIPOBeAeHUs
CeMUHApPCKUX (TIpaKTUUeCKUX, WHAUBUAYalbHbIX) 3aHSATUM, a TakKXe CHUCTeMaTHyecKoe
BBITIOJTHEHHE TECTOBBIX U MHBIX 3a/laHUM [I7IsI CAMOCTOSITe/IbHON paboThl 00y YaroIMXCsl.

B xopme nekuuii pacKpbIBalOTCSI OCHOBHbIE BOIPOCHI B paMKax paccMaTpUBaeMou
TEeMbI, /Ie/Ial0TCS aKLeHThl Ha Haubosiee C/IOKHBbIE W WHTEPeCHbIe TOJIOKEHHs HM3yuaeMOoro
MaTepHasia, KOTOpble JO/DKHBI OBITh TIPUHATHI 00yUaroIUMUCST BO BHUMaHWe. OCHOBOM [1/ist
TIOATOTOBKM OOYyYaromerocss K CeMUHApCKUM 3aHATHSM SIB/ISTIOTCS JIEKIMA W W3/aHUS,
pekoMeHlyeMble miperiofiaBareneM (cM. M. 6.3. TUroBble KOHTPO/IbHBIE 3a[j@HUSI WU UHbIE
MaTrepuasibl, HeOOXOJWMbIe [Jisi OLIEHKH 3HAHWM, YMEHHWH, BafleHUH, XapaKTepU3YHOINX
3Tarbl (hOpMHUPOBaHUs KOMITETEHIIM B ITPOLiecce 0CBOEHUS 00pa30BaTe/IbHOM ITPOrPaMMBI ).

OCHOBHO¥ 1]e/IbI0 CEMUHAPCKUX 3aHSITUM SIBJISIETCSI KOHTPOJIb 3a CTeIeHbI0 YCBOEHHS
TIPOI/IEHHOTO MaTepuasa U XO/O0M BbITIOJTHEHUsST 00YyJaroLMMUCS CaMOCTOSITe/IbHOW paboThl,
oOcy>kzeHue Hanbosiee C/IOXKHBIX U CTHIOPHBIX BOIPOCOB B paMKax TeMbl CEMHHApPCKOTO
3aHsTHs. [Ipy 006CY>K/]eHM Ha CeMUHAapax CJIOXKHBIX U JUCKYCCHOHHBIX BOTIPOCOB U MPob/ieM
WCTIO/IB3YIOTCSI METO/IMKH MHTePAKTUBHBIX ()OPM), UTO TO3BOJISIET TIOTPY’KaTh 00yUaroIuxcst
B peasibHyI0 aTMOC(]epy /ieJIOBOT0 COTPYAHUYECTBA 110 pa3pellieHHI0 1pobsieM, ONTUMaIbHYI0
JUTs1 BEIDaOOTKY YMEHUH U BJla/IeHUH.

[y ycremmHoW TIOATOTOBKM K CEMHWHApCKAM 3aHSTHSAM — oOydJaroljuecs B
00si3aTeslbHOM TIOPsiIKe, KpOMe peKOMeHJyeMOW K HW3y4YeHHUIO JIUTepaTypbl, 3/eKTPOHHBIX
W3/[laHUM U UHTEePHeT-PeCcypCoB, AOJDKHBI UCTIOIb30BaTh MyOIMKALIMU TI0 M3ydyaeMol Teme B
)KypHasax: «HayuHo-TeHnueckue OubMMOTEKM», «YupexxJeHus KYJIbTYDPbI»,
«[lenoripon3BosicTBO», «MHpopMaLmoHHoe 006iectBo», «VHbopMaLMOHHbIE PecypChl
Poccun», «HayuHo-TexHuueckass uH@opmauusi. Cepusi 1: OpraHusaiqus U MeTOAMKa
MHGMOPMaLMOHHOM paboThI»,

OCHOBHO T1e/IbI0 TIPAaKTHUECKHUX 3aHSATUH SIB/ISIeTCsl 0TpaboTKa mpogecCHoHaNIbHBIX
yMEeHU U B/aJileHU HaBblKaMU. B 3aBUCHMOCTHM OT COZlep>KaHHsl MPaKTUYeCKOro 3aHSITHUS
MOTYT OBbITh UCTIOb30BaHbl METOJUKN UHTEPAaKTUBHBIX (hopM 00ydeHus. OCHOBHOE OT/IMUMe
aKTUBHBIX U UHTEPAaKTUBHbIX YIIPA)KHEHUM U 33ZJlaHUI B TOM, UTO OHU HampaB/ieHbl He TOJBKO
Y He CTOJIBKO Ha 3aKpeIuleHHe yKe U3yUeHHOr0 MaTepuasa, CKOJIbKO Ha U3yueHue HOBOTO.

st BBITIO/IHEHUST 3aJJaHUN CAaMOCTOSITe/TbHOM pabOThl B MUCbMEHHOM ¢opMme TIo
TeMaM oOyuaromuecs, KpoMe pPeKOMEeHAyeMOW K W3yUYeHHUIO JIUTePaTypbl, 3TeKTPOHHBIX
W3/[laHUM U UHTEePHeT-PeCcypCoB, AOJDKHBI UCTIOIb30BaTh MyOIMKALIMU TI0 M3ydyaeMol Teme B
)KypHasax: «HayuHo-TeHnueckue OubMMoTEKM», «YupexxJeHus KYJIbTYDPbI»,
«[lenoripon3BosicTBO», «MHpopMaLmoHHoe 006iectBo», «VHbopMaLMOHHbIE PecypChl
Poccun», «HayuHo-TexHuueckass uH@opmauusi. Cepusi 1: OpraHusanqus U MeTOAMKa
vHGbOpPMaIMOHHOW paboThl» (3afiaHust JJjis CaMOCTOsITeIbHON paboTel cM. B Pasgene 5.
[TepeueHbr  yueOHO-METOJUUECKOTO  OOecrieueHUs [yii  CaMOCTOSATENIbHOW  paboThI
00yUarIUXCs TI0 AUCLIUTIIHE).

[TpegycMOTpeHO TMpoBeJeHWe WHAWBUAYATbHOM paboThl  (KOHCY/JbTALUH) C
00yy4arIUMUCS B X0OZle U3yUeHUs] MaTepyara JaHHOW AUCLUTUIMHBL

Beibop MeTos0B 00y4eHWs A1 WHBAJWAOB W JIML C OrPaHUYeHHBIMH
BO3MOJKHOCTSIMU 3/I0POBBSI OTIPe/IeJISIeTCs C Y4eTOM 0COOeHHOCTel BOCIIPUSTHSI MU YueOHOM
uHopMaly, cofep)kaHus OOyYeHHs, MeTOAMYeCKOr0 U MaTephabHO-TEXHUYEeCKOTO
obecrieueHrsi. B obpa3oBaTenbHOM TIpOIiecce HCMOB3YIOTCSA —COLIMATbHO-aKTUBHBIE U
pedekcuBHBIE MeTO/[bl 00yUueHHs, TEXHOJIOTHHA COLIMOKY/IbTYPHOM peabuInuTaluu C 1ie/bio
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OKa3aHWsi IOMOIIY B YCTaHOBJIEHUM TMOTHOLIEHHBIX MEX/IAYHOCTHBIX OTHOILLIEHUU C APYTUMU
00yJarIUMHCs, CO3[aHuss KOM(GOPTHOTO TICHUXOJIOTUYECKOTO KIMMara B CTy/leHUeCKOM

rpyrre.
Taomuna 14
OLleHOYHbIe Cpe/ICTBa M0 JYCLUILIMHE C YUeTOM BH/Ja KOHTPOJIS
HaumeHoBanue
Kparkas xapakTepucTuka
OLIEHOYHOI'0 Bupp1 KoHTpO/IA
OLIEHOYHOI'0 Cpe/icCTBa
cpejcTBa
ATTecrauys B CpezctBo obecrieuenust obpaTHOW cBsi3u B yue6HOM | Tekyumii
paMKax TeKylero | rporecce, ¢opMa OLEHKH KauecTBa OCBOeHHUs | (arrecTarjus)
KOHTPOJIS oOpa3oBaTebHBIX nporpamm, BBINOJ/THEHHUS
yueOHOro MyjaHa U rpaduka ydeOHOTO Tiporiecca B
riepro/; 00yueHust CTYAE€HTOB.
BpeitpaliTuar Mos3roBoil wWTypM B mucbkMeHHOW ¢opme, B xofe | Tekymuit (B  paMkax
KOTOPOTO YYaCTHUKU BbIPDa)KalOT CBOM IPEeZJIOXKEHHs | MIPaKTUUeCKOro  3aHSTHS
He B CJIyX, a MHJUBU/ya/]bHO B IMCbMEHHOW (JOpMe, | WIM ceMHHapa)
YTO T103BOJsieT Ha 0a3e BBIABUHYTOH ujed
($hopmMyMpoBaTh HOBBIE.
JK3ameH dopma oTueTHOCTH oOyuarorerocs, orpegensemast | [IpoMeKyTOUHBIN

yueOHbIM TUIAHOM. DK3aMeH CHIYXKHUT AJIs OLeHKU
paboThl 0OyuaroIerocsi B TeueHWe Cpoka OOyueHus
Mo JUCLUTIIMHE (MOAY/I0) W TIpU3BaH BLISBUTH

YPOBEHB, MIPOYHOCTh u CHUCTeMaTUUHOCTh
MO/IyYeHHbIX UM TeOpPeTHUYeCKUX M NpPaKTUUeCKUX
3HaHWM, TpUOOpeTeHUs  BAJIeHWs  HaBbIKAMU

CaMOCTOSITeNTbHON paboThl, pa3sBUTHS TBOPUYECKOTO
MBIIIJIEHNs], yMeHHe CHUHTe3UpOBaTh II0Jy4YeHHble
3HaHWS U TIPUMEHSITh MX B PeIleHUM MPaKTUYeCKUX
3ajau.

Keiic-3amaua

ITpobneMHoe 3ajjaHue, B KOTOPOM, OOyuaroremycs
npeJJiaraloT OCMBIC/TUTh peasibHyI0
npoeCcCHOHAMBHO OPUEHTHPOBAHHYIO —CHUTYaLHIo,
He0OXOUMYIO /ISl PellleHUs] JTAaHHOW TIpobiIeMbl B
COOTBETCTBYHOLIeH 06J1acTH.

Tekyuuii (B paMmKax
NPaKTUYeCcKOro 3aHsITHs
WM caM. paboThi)

KoncnekTsl Bug mwmcemeHHoU pabotel Ans  3akperieHuss W | Tekyiuii (B pamkax
MPOBEPKM  3HaHWM, OCHOBaHHbIH Ha yMEHWH | JeKLMOHHBIX 3aHATHS
«CBepThIBaTh MH(OPMALIHIO», BbIE/ISITh [7IaBHOE. WU caM. paboThl)
ITpakTuueckas OneHouHOe Cpe/iCTBO IJist 3akperieHus: | Tekymuii (B pamkax
pabora TeopeTUUeCKUX 3HaHWH W OTpabOTKW BaJeHusl | PAaKTHUeCKOTrO 3aHsTHs,
HaBbIKAMH W yMeHWH, CIIOCOOHOCTH TIPUMEHSTh | caMm. paboThI)
3HaHUsl NI pellleHUH KOHKPETHBIX 33/jau.
CemuHap OfuH U3 OCHOBHBIX MeTO/|0B obcyxeHus: yue6Horo | Tekyumii

MaTepuaia U WHCTPYMEHT OLIeHKA CTerleHd ero
ycBoeHus. CeMHMHapbl TPOBOZAATCS TIO Haubosee
CJIO)KHBIM BoOTIpocaM (Temam, pasfieniaMm) yueOGHOM
nporpamMMbl € Lie/bl0  yriy6sieHHOro U3ydeHust
JUCLWTUIMHBI, TIPUBUTHS OOyUarOLMMCS BJIaJIeHHUsT
HaBbIKAMH CaMOCTOSITEJIBHOTO TIOMCKAa W aHaiu3a
uHpopmary, GopMHUPOBAHUS U Pa3BUTHsI HAyYHOTO
MBIIJIEHWsI, yMeHUsl aKTHBHO y4YacTBOBaTb B
TBOPYECKOU JIMCKYCCHH, JleNaTh BBIBOJbI,
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HaumeHoBaHue

Kparkas xapakTepucruka

OL[€eHOYHOI'0 Bupbl KOHTPOJIS
OLIEHOYHOI'0 CPe/ICTBa
cpeacTBa
apryMeHTHPOBaHO M3j1araTb W OTCTauBaTh CBOE
MHEHHe.
TBopueckoe YuebHble 3amanus, TpeOyromye oT obyuarormxcs He | Tekyuii (B paMKax
3a/laHue MpPOCTOTO  BOCMPOM3BOJCTBA ~ MH(OpPMAIMH, a | CaMOCTOSITe/TbHON
TBODYECTBA, IOCKOMBKY cCoZep)kaT Oosblmii WM | paboTbl, ceMUHapa Uiu
MEHBIIUI 37IEMEHT HEM3BECTHOCTH U HMEIOT, KakK | MPaKTUYeCKOro 3aHSTHsI)
MpaBU/lIO, HECKOJbKO TIOAXOJOB B  PELIeHUM
NOCTaB/IeHHOW B 3a/jaHuUM  mpobiembl.  Mosxer
BBITIOJIHATBCSI B MHAWBHYAIbHOM TODPSIKE W/IH
TPYIIION 00yYarommXcsl.
Tect Cucrema CTaH/APTU3UPOBaHHBIX 3ajanuii, | Tekyumii (B pamMkax

MO3BOJISIIOLIAST  aBTOMAaTHM3UpOBAaTh  MPOLEAYPY
W3MepeHUss  YPOBHA  3HaHMA U YMeHUH
obyuarorerocsi.

BXO/JHOM IMarHOCTHKH,
KOHTPOJIsI 110 JIF000MY 13
BU/IOB 3aHSTHUI),
TIPOME)KYTOUHBIN

9. OTNIMCAHME MATEPUAJIbHO-TEXHUYECKOT'O OBECIIEYEHMS, HEOBXO/IUMOT'O /14
OCYHIECTBJ/IEHMA OBPA3OBATEJ/IBHOI'O ITPOLIECCA I10 JMCIIUIVIMHE

YueOHble ayAauTOpPUX AJIsi TIPOBeAeHUs] Y4eOHBIX 3aHATUN TI0 AUCLIIUIMHE OCHAIeHBI
obopyzoBaHueM (yuebHasi Mebesib) U TeXHUUECKMMU CpeZiCTBaMU 00yueHUsl (KOMIbIoTepHast
TeXHHUKA, MyJIbTUMe/IiiHOe 000pyj0BaHNe, POBOJHON HHTEPHET).

3aflaHus 1Mo camocTosiTesbHOM pabore Ne 6, 9, a Takke 3a/jaHusl NPaKTUUECKUX
3agaHuid Ne 9, 11 BbIMOMHAIOTCA B (POPMe MPaKTUUeCKOM MOJArOTOBKM Ha Marepuanax
UYensabuHckol yHUBepcasbHON 00s1acTHONM HayyHOM OuOIMOTeKM Ha OCHOBe [0roBopa O
MpaKTUUYeCKOW MOATrOTOBKE C JAHHOW OpraHu3aluen

[TomeltieHyst [i/11 caMOCTOSATe/IbHOM paboThl 0OyyYarolMXcsl OCHaleHbl KOMITbFOTEPHOM
TEXHUKOM C BO3MOXHOCTBIO TIOAK/IIOUeHHs K ceTu «VIHTepHeT» u obecrieueHbl JOCTYIIOM B

3/IeKTPOHHYI0 MH(POPMaLIMOHHO-00pa30BaTe/bHYI0 Cpe/ly MHCTUTYTA.

— JIMIIEH3WOHHOe U CBOOOJHO PpacrpocTpaHseMoe MpOrpaMMHOe obecrieueHue:
Microsoft Windows, Microsoft Office 2007, Google Chrome, Internet Explorer
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http://ru.wikipedia.org/wiki/%D0%A2%D0%B2%D0%BE%D1%80%D1%87%D0%B5%D1%81%D1%82%D0%B2%D0%BE

JIncT n3MeHeHU! B pabouyr NporpaMmy AHCHUILTHHBI

B pabouyto mporpamMmy JOUCLIMIUIAHBI BHeCEHbl CJIeAyIOINe UW3MeHeHUs U

JIOTIOTHEHHSI:
Home
- PekBHU3UTHI P
YueOHbBIH pasjeia, . .
NpPoOTOKOJ/Ia Copep)xaHue U3MeHeHMH M A0TI0/THeHUM
roj noapasje’i
YueHoro coBeta a

2024/25 [TpoTokon Ne 11 be3 usmeHenuit
or 27.05.2024

2025/26 [TpoTokos Ne be3 usmeHeHuit
8 ot 26.05.2025

2026/27 [TpoTokoa Ne
JJ.MM.ITIT

2027/28 [TpoTokosa Ne
JOJ.MM.ITIT
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YuebHOe u3aHue

ABTOp-COCTaBUTe/Ib
Amnnpeli Bnagumuposuu IITosiep

NHOOPMAILIMOHHOE OBECIIEYEHUE YIIPAB/IEHUA

Pabouas nporpaMma JUCHUILUITUHBI

nmporpaMmMa 0akajiaBpuara
«JI0KyMeHTHBbIe NPoLecchl U CUCTeMbl B IM()POBOH cpefie»
10 HAaNPaB/IeHUIO NOJrOTOBKU
51.03.06 bubsuoTeuHo-uH(popMaIHOHHASA AeATE/THHOCTD
kBa/m$uKanua: 6aKaaaBp

[TeyaTaeTcsi B aBTOPCKOM peflakLiin

IToonucaHo K neuamu
dopmam 60x84/16 O6vem n.
3akas Tupaox 100 3K3.

YensiOMHCKUM TOCYyJapCTBEHHBINA UHCTUTYT KY/bTYPhI
454091, YensiouHck, yn. OpmKoHukuze, 36a

Otneuarano B tTunorpaguun UI'MK. Pusorpad
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