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[Iporpamma cocraBiena B coorBeTcTBUM ¢ Tpeboanusimu @I'OC BO (Bepcus 3++)
1o HanpapyieHuio noarotoBku 51.03.06 bubimoreuHo-nHGopmManmoHHas A TEIbHOCTD.

Astop-cocraButenb: A. U. [TopommHa, noteHT kadeapbl OHOIHMOTEUHO-
UH(pOpPMAMOHHOHN IeSTeTbHOCTH, KaHANUAAT (PHIIOIIOTHYECKUX HAYK, JOIEHT

PaGouas nmporpamma aucuuiinHbl kKak coctaBHas yacth OIIOIT Ha 3acenanuu coBeta
(bakynpTeTa JOKYMEHTAIBHBIX KOMMYHHKALUH M TypH3Ma PEKOMEHIOBAaHA K PACCMOTPEHHIO
AKCIEPTHON KoMHCcuel, mpoTokoa Ne 7 ot 17.04.2023.

Okcneptu3a mposeaena 15.05.2023, akr Ne 2023/bU /] NBO.

Pabouas mporpamma mucnMIuimHbl Kak coctaBHas wacte OIIOIl yTBepxkneHa Ha
3aceJaHuM YUYEeHOro coBeTa MHCTUTYyTa mpoTokos Ne 8 ot 19.05.2023.

Cpok neiictBusi paboueil mporpaMMbl TUCHUILIMHBI MPOJUICH Ha 3acelaHud Y YeHOTO
COBETa UHCTUTYTA:

Y4eOHbIi rog Ne npoTokoJia, 1aTa yTBep:KICHUs

2024/25 npoTokoa Ne 11 ot 27.05.2024

2025/26 npotokoa Ne 8 ot 26.05.2025

2026/27

2027/28

b59 bubnuoreunsiii ¢onn : pabowas mporpamMma JUCHMIUIMHBI @ HporpamMma
OakanaBpuaTa «adopmanmioHHO-01MOINOTEYHOE 00CITy)KBaHUE) o
HanpapieHuto moarotoBku 51.03.06 bubnuoreuHo-uH(bOpMaLIMOHHAS AEATETHHOCTD,
kBamuukamms : OakamaBp / aBT.-cocT. A. W. Ilopommna ; YensOunckuit

rOCYJapCTBEHHbIN MHCTUTYT KyJIbTypbl. — Yensaounck, 2023. — 67 c¢. — (PI'OC BO
Bepcust 3++). — TekcT : HermocpeACTBEHHbIH.

PabGouass mporpaMMa JIUCHUIUIMHBI BKJIIOYAeT: NEPEUYEHb IUIAHUPYEMBIX
pe3yJIbTaTOB OOYYEHHs 10 JUCLUILIMHE, COOTHECEHHBIX C IUIAHUPYEMBIMU pe3yJIbTaTaMu
OCBOEHHUSI 00pa30BaTEIbHOW NPOrpaMMbl;, yKa3aHWE MecTa JAUCLUUIUIMHBI B
ctpykrype OIIOII; o0beM IUCHMIUIMHBI B 3aU€THBIX EJUHHULAX C YKa3aHUEM
KOJIMYECTBA AaKaJIeMUYECKUX 4YacoB, BBIIECJICHHBIX Ha KOHTaKTHYIO paboTy
oOydaromuxcst ¢ TmpernojaBaTeneM (MO0 BHUAaM Y4YeOHBIX 3aHITHI) U Ha
CaMOCTOSITEJIbHYIO paboty o0yJaronmxcs; COZIepKaHue JMCLUIUIHBI,
CTPYKTYPUPOBAHHOE TI0 TeMaM (pazzenam), ¢ yKa3aHUEM OTBEICHHOTO Ha HHUX KOJIMYECTBA
aKaJICMHYECKUX YacOB W BHJIOB YUYCOHBIX 3aHATHI; IEpeveHb Y4eOHO-METOAMYESCKOrO
oOecrieyeHHsT Il  CaMOCTOSTENBHON paboThl OOYYarOMMXCS 10 JUCUUIUINHE; (HOHT
OIIEHOYHBIX CPEICTB UL TPOBEICHHS TEKYIIETO KOHTPOIS U IPOMEXKYTOUYHOH aTTeCTAlUH
0o0yJarommxcss 10 JTUCIUIUIMHE, IIePeUYeHb OCHOBHOW ¥ JOTOJHUTEILHON yUeOHOM
JUTEpaTypbl, HEOOXOIMMOM  JUIs  OCBOGHMS  JUCLHMIUIMHBL,  [EPEUYCHb  PECypcoB
MH(POPMALMOHHO-TEICKOMMYHHUKAIIMOHHOM ceTH VIHTepHeT, HEOOXOMUMBIX Ul OCBOCHHUS
JUCHUITINHBI; METOANYCCKUC YKa3aHUA JJIid O6yanOIHI/IXC$[ II0 OCBOCHHIO JHUCIUIIIIMHBI,
IEpEUYCHb I/IH(i)OpMaHI/IOHHBIX TeXHOJIOFI/Iﬁ, HCIIOJIB3YEMBIX npu OCYHICCTBJICHUN
00pa3oBaTeIEHOrO Mpoliecca 0 AUCLUILIMHE, BKIIOYast IIEPEYeHb IIPOrPaMMHOTO 00SCIICUCHNS;
OIIMCAaHNE MaTepUaJIbHO-TEXHUYCCKOH  0a3pl, HEOOXOAMMON UL  OCYIIECTBICHUS
00pa3oBaTeIpHOrO TMpolecca Mo AUCHUILTHHE.

© YensaOuHCKHI rocy1apcTBEHHBIN
WHCTUTYT KyJIbTYpsl, 2023
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AHHOTaIUA

WHnekc w® Ha3BaHHE
JOUCLIATIINHBI o
yueOHOMY IIIaHy

b1.0.17 bubnuoteunsiii hoH

Llens AUCHMITIUHBI

¢dopMupoBaHHEe Y CTYIOGHTOB 3HaHMM 0 (YHKIMOHHPOBAHUH
OoubnmoreuHoro ¢ponaa OMOIMOTEK pa3IMYHbIX TUIIOB U BHIOB

3amaun JVCIUTUINHEI
3aKJIFOYAlOTCS B:

— (¢dopMUpOBaHHE TMPEACTABICHUH O OMOIMOTEYHOM (OHAEC Kak
CIIO’KHOM CHCTEME, UMEIOIEH MOACUCTEMBI U 3JIEMEHThI 00Iaaaromeii
MPU3HAKAMH, CBOUCTBAMU U HYHKITUSIMU;

— paccMoTpeHHe Mecta OuOnmoTeuHoro (oHIA B CHCTEME
JIOKYMEHTHBIX (DOHJIOB CTPAHBI; 3aKPEIUICHUE M PAa3BUTHE 3HAHUS 00
OCHOBHBIX TEPMHUHAX Kypca.

— U3YYCHUE METOJOJOTHYCCKHUX, TEOPETUUCCKUX, TEXHOJIOTHUCCKUX U
YIPAaBICHUECKUX ACIIEKTOB MOJCIUPOBAHMs, KOMIUICKTOBAHMS, y4IeTa,
00pabOoTKH, pa3MEeIleHUs U PACCTAHOBKH OUOIUOTEYHOTO OH/IA;

— OBIIQJICHHE BOMPOCAMH, CBS3aHHBIMH C COXpaHeHHeM (oHIA
OMOIMOTEK Pa3IMYHBIX THIIOB U BUJIOB

[Inanupyembie [IK-4

pe3yJIbTaThl OCBOEHUS

OOmiast  TPyZOEMKOCTh | B 3aU€THBIX EIUHMLIAX — 5

UCLUAILINHBI B akageMudeckux dgacax — 180

COCTaBIISIET

Pazpabotunku A. 1. Tlopommna, noueHT Kadeapsl OnOIMOTeYHO-UHPOPMATMOHHON

JACATCIBbHOCTH, KaHAUJaT (bHHOHOFI/I‘IeCKI/IX HayK




1. IIEPEYEHD IIJIAHUPYEMBIX PE3YJbTATOB OBYYEHUW A MO TUCHUTIIMHE,
COOTHECEHHBIX C INTAHUPYEMbBIMMU PE3YJIbTATAMU OCBOEHMUS

OBPA3OBATEJBHOM IMPOT'PAMMBI

B nporiecce ocBoeHus: OCHOBHOM MpodeccHOHATBHON 00pa30BaTeIbHONM MPOrPaMMBbI
(manee — OIIOII) obyvaromuiics MOMKEH OBIAIETh CICAYIOIIMMHU pe3yJbTaTaMH O0yueHUs

IO JUCHUIIIINHE!

Taobmuma 1
Tnanupyembie IlepeyeHb MJIAHNMPYEMBIX Pe3yJIbTATOB oﬁyqfennﬂ
(MHIMKATOPbI JOCTHKEHHS] KOMIETEHINH)
pesyJbTarhl Kon DJIeMeHTbI 10 KOMIIETeHIHH 10 JMCHHUILINHE
0CBOCHHUA
OIIOI MHMKATOPA | KOMHETeH- B 1I€JIOM
10707
1 2 3 4 5
IIK-4. TotoB x | IIK-4.1. 3Hath aTpuOyTHBHBIC TPU3HAKU | - 3aKOHOAATENIbHYIO  0asy
peanuzanun TEXHOJIOTUIHOH (hopMupoBaHUS
TEXHOJIOTHYECKH JIeATEIbHOCTH, 6n6IMOTEeYHOTO ¢onna,
X MIPOLIECCOB KOMITOHEHTHYIO KJIaCCU(HKAINIO TOKYMEHTOB,
O6nubnmoreyHo- CTPYKTYpY ¥ BHAOBYIO | COCTaBJISFOLIHMX ¢onn,
nH(OpPMaIMOHHO KJIacCH(HKAIHIIO MIPU3HAKH, CBOICTBa u
U AesITeNbHOCTH OuOIMOTEYHO- napaMmeTpsl  OHUOJIMOTEYHOTrO
MH(OPMAIIMOHHBIX (oH/1a KaK CUCTEMBI;
TEXHOJIOTHI; - CTPYKTYpPY ¢onma
HOMEHKJIATypy OUOIOTEKH, YpOBHHU
nH(OPMAIIMOHHBIX U | CTPYKTYpHOH nepapxun
OMOINOTEYHBIX oubnuoreynoro  ¢GoHIAa B
MPOIIECCOB, CPEACTB U | MacmTabax OHOIHOTEKH WU B
METOJIOB MX pealii3aliM; | Macuradax CTpaHbl, HCTOPUIO
KIaccu(HUKAIHIO pazButust  (QOHIOBEAYECKOM
Y Ha3HAYCHUE Meicii B Poccmm m  3a
JIOKYMEHTOB, pyoexom;
PETTIaMEHTHPYIOIINX - TEOPHI0O M TEXHOJOTHIO
6nbanoreyHo- (bopMupoBaHUs
nH(popMaIOHHbIE OMOIMOTEYHOTO ¢onna,
TEXHOJIOTUH; pacnpeneseHHOro
TEXHOJIOTUIECKHE HalMOHAIBHOTO
nporecchl OMOIMOTEYHO- | OMOIMOTEUHO-
HHPOPMAITHOHHON nH(pOopMaHOHHOTO (HOHIA
JEATEIBHOCTH: -
TEXHOJIOT U TIOKCKa

MH)OPMAINH; —TEOPHIO U
TEXHOJIOTHIO
(dbopmupoBanus,
00paboTkH,
knaccudukanun
JOKYMEHTHBIX
SNIEKTPOHHBIX
nH(OPMAIIMOHHBIX
PECypcoB;  —TEXHOJIOTHIO
(dbopmMupoBaHust
CIIPaBOYHO-TIOUCKOBOT'O
anmapara, COCTaB,
CTPYKTYpY,  IOHCKOBBIC
BO3MOXKHOCTH
CHCTEMOO0OPAa3yOLINX
KOMIIOHEHTOB CITA

(oHIOB,




(TpaaUIMOHHBIX u
3NIEKTPOHHBIX), nx
B3aUMOCBSI3b; —CTPYKTYpY
WHPOPMAIIMOHHOTO
PBIHKA, COCTaB,
CIPYKTYpY,
3aKOHOMEPHOCTH
(dbopmupoBaHust u
HCIIOJIb30BaAHMS
HH(pOPMAIIMOHHBIX
pecypcoB;
—Ki1acCU(UKAIHIO u
HOMEHKIIATYpy
6ubnanoreyHo-
HH(pOPMAIIMOHHBIX
NPOAYKTOB M YCIYT,
NpeIaraeMbIX Ha
COBPEMEHHOM
HUH(GOPMALIMOHHOM DPBIHKE;
— OCHOBHBIC ITOAXOAbI K
OLICHKE KayecTBa
6nbnanoTeyHo-
HH(OPMAIHOHHBIX
NPOAYKTOB M YCIIYT;
BO3MOKHOCTH
HCTIOIb30BaHMS
OubIMOTEYHO-
MH(OPMAIIMOHHBIX
NPOAYKTOB W YCIyTI B
6nbnanoTeyHo-
HHPOPMAITHOHHOM
00CITyKHBaHUH

IK-4.2.

YMeTb

Ymerts:
KJ1acCU(HIIPOBATH
O6nbanoTeyHo-
nH(pOpMaIOHHbBIE
TEXHOJIOTUH;
yCTaHABIHMBATh
COOTBETCTBHS MEXTY
UH(pOPMAIIMOHHBIMU "
OMOTMOTCYHBIMH
npoLeccam,
OCYIIECTBIISATH
BBIOOP METOJIOB UX
peanu3anum;
OCYIIECTBIISATh BBIOOD
aKTyaJIbHBIX
nH}pOopMaIOHHO-
KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH ISl peLIeHUS
yaeOHBIX, HAYYHBIX,
MPaKTUYECKUX u
YIPABICHYECKHX
3aj1a4; ONPEICNATh
Ha3HAYCHUE U BBISBIATH
crieriupuKy
JIOKYMEHTOB,
PperjiaMeHTHPYIOIHUX
OUOIMOTEYHO-

- OCYILIECTBIATH YIPABICHUC
TEXHOJOTUUECKUMH

(hOHIOBE TUCCKIMU
MPOLIECCAMH U OTEPaLUIMU;

- OmpefeNsATh  TOIUTHKY
(dhopmupoBaHUsT
OoubIMoTEYHOTO (POHIA;

- OTIpeNeIIsATh, pa3pabaThIBaTh
U aHAIW3UPOBATH CTPYKTYPY
¢douma KOHKPETHOM
OMONMMOTeKH W  OCHOBHBIE
KOJIMYECTBEHHBIC TI0KA3aTeNU
ec paboTEHI.




nH(popMaIoHHbIE
TEXHOJIOTUH;
OCYIIECTBIISATh

KOMIUICKTOBaHUE,  yYeT,
00paboTKy, pa3MelIeHne
u XpaHEHHE
oubmuoteynoro  Qorza,
OpPTraHM30BBIBATH paboTy C
JIOKYMEHTaMU Pa3InIHBIX

BUJIOB; MPUMEHSITH
OOIIyI0 W CIeHUaNbHBIC
TEXHOJIOTUH CO3/1aHHMs
3NIEKTPOHHBIX
HH(pOPMAIIMOHHBIX
pecCypcoB; OCYLIECTBIISTH
oubmorpaduaeckmit
TIOHCK,
6ubnnorpadupoBanne u
(dopmupoBanue

CIIPaBOYHO-TIOMCKOBOTO
anmapara OWOJMOTEKH C
LIEITbIO PacKpBITHS
coziepkanus HOHMA U ero
HCIIOJIb30BAHHS;
OCYIIECTBIISITH TIOMCK
MHPOPMaNNH, TPUMEHSTH
TEXHOJOTH1
(dbopmupoBanus,
00paboTkH,
knaccudukanumy,
COXpaHCHUS u
NPEOCTABIICHUS
TIOJTE30BATENSIM
Pa3IMIHBIX
MH(OPMAIIMOHHBIX
pecypcoB B pasHBIX
obyiacTXx  3HaHWUA W
TPaKTUYECKOU
JeTEIbHOCTH;
KJIaccH(ULIUPOBATH
OubIMOTEYHO-
uH(OpPMaIMOHHbIE
NPOAYKTBHl W YCIYTH H
BBISBIIATD ux
MTOTPEOUTEITBLCKIE
CBOJCTBa; OCYILECTBITh
BEIOOp W pa3pabaThIBaTh
ACCOPTHMEHT aKTyaJIbHBIX
JUISt OUOIMOTEYHO-
UH(OPMAIIMOHHOTO
YUpERICHAST
6nbnanoTeyHo-
nH(OPMAIIMOHHBIX
MPOJIYKTOB U YCIYT

BHJIOB

I1K-4.3.

Bnaners

podecCHOHaTBHON
TEpMUHOJIOTHEH B cdepe
6nbanoreyHo-
HH(OPMAIHOHHBIX

3HaHHUA o

HaBBIKAMH TIPHUMEHEHUS
YTIPaBICHUIO

(hopmupoBaHTEM
6ubIMoTeuHOro (hoH/A;




TEXHOJIOTUif; - HaBBIKAMH TUIAHHPOBAHUSI
TEXHOJIIOTHYECKUM paboTsl c boumamu
HO/AXOJIOM K  aHajiu3y | pasiIMYHbIX JOKYMEHTOB
HUH(POPMAIIHOHHO u | (meyaTHbIX, 3NIEKTPOHHBIX,
OubIMoTeUHOI ay/IMOBU3YaJbHBIX,
JIeATEIbHOCTH; HEOMyOIMKOBAHHBIX U JIP.);
TEXHOJIOTUIECKUMH - BJaJeTh HABBIKAMH PabOTHI
TpoLeccaMmu C KaXAbIM TEXHOJOTHYSCKUM
(bopMupoBaHUs npoieccoM (MOIEIUPOBaHMUS,
JOKYMCHTHBIX q)OHHOB KOMIIJICKTOBaHMA, yueTra,
O6nbIMOTEK; METO/laMH | pa3MEUICHHs, PaCCTAaHOBKH,
CTPYKTYpPHPOBAHHS XpaHeHHs U Jp.);
uHbOpMAIIH B | - BIIAJIETh HaBBIKAMHU
ANEKTPOHHBIX BBIMIOJIHCHUS,  OIICGHKH |
UH(pOPMAIIMOHHBIX aHanM3a Ka)kZI0T0
pecypcax (6a3ax OaHHBIX, | TEXHOJOTHMYECKOTro Mpolecca
3NEKTPOHHBIX 1o (OpMHPOBaHUIO
KOJUIEKIIMSIX, OUOJIIMOTEUHOTO ¢douma
JJIEKTPOHHBIX (MonenupoBaHus,
OMONMMoOTEKAX, caiiTax); | KOMIUIGKTOBAHMUS,
TEXHOJIOTUYECKUMH ydera, pa3MeIeHus,
npoieccamu PaccTaHOBKHU, XpaHEHHS
(dbopmupoBanust u 1p.);

OTHENbHBIX KOMIIOHEHTOB | - PAacCUUTBIBATh, OMPEICIATH
CIIA 6u0IHOTEKY; U O00OCHOBBIBATH OCHOBHEBIE
METO/IaMHU MOMCKA, | TOoKasarenu OHOIMOTEeYHOro
otOopa, 00paboTkH, | donza.

KJIACCU(PHKAITUH,

(dbopmupoBanus,

COXpaHeHHS u

MPEIOCTABICHUS

TOJTb30BATENSAM

HH(OPMAIIHOHHBIX

PECypcoB;  TEXHOJOTHEH

MO/ATOTOBKH u

MPEIOCTABICHNUS

nH(pOPMAIIMOHHBIX

NPOJAYKTOB M YCIyT

pa3IMYHBIM  KATErOPHSIM

oJIb30BaTesei

2. MECTO JUCIIUIUIMHBI B CTPYKTYPE OBPA3OBATEJILHOM ITPOTPAMMBI

I[I/ICI_II/IHJ'II/IHa BXOIHUT B O6H3&TCHBHyIO 4acCTb yqe6Hor0 IJ1aHa.

JlucimimHa  JIOTHYECKH W CONEPXKATENIbHO-METOIMYECKH — B3aWMOCBSI3aHa  C
JUcUUIUIMHAME:  «bubnmoreyHo-uH(pOpMaIIMOHHBIE TEXHOJIOTUNY, «JloKyMeHTOBeaeHuey,
«bubmoTtekoBeeHNEY, «AHAITUTAKO-CUHTETHYCCKAsT nepepaboTka  WH(MOpPMALIUNY,
«bubnuorpadoseneHue».

OcBoeHHe AUCHUIUIMHBI OyJIeT HEOOXOIMMO TPHU HW3YYCHUU JUCHUTUINH:
«bubnuoreuno-undopmanonHoe  obcayxuBaHuey, «CHIpaBOYHO-TIOMCKOBBIA  ammapar
oubnuorexkn», «OtpacieBble HHMOPMAILOHHBIE PECYPChD», MPOXOXKIEHUU TPAKTUK:

MIPOU3BOJCTBEHHON (TEXHOJIOTUYECKON ) MPAKTUKU, TPEIAUIIIOMHON MTPAKTUKHU, TIOJTOTOBKE K
rOCy/1IapCTBEHHOW UTOTOBOM aTTECTAIUH.



3. OBBEM JIMCHMILJIMHBI B 3AYETHBIX EJUHALIAX C YKA3SAHUEM

KOJMYECTBA AKAJEMHUYECKHUX YACOB, BBIAEJIEHHBIX HA
KOHTAKTHYIO

PABOTY OBYYAIOIIUXCA C MPENMOJABATEJIEM (IO BUJIAM YUEBHBIX
3AHSITHIT) © HA CAMOCTOSITEJBHYIO PABOTY OBYYAIOIUXCS



O6Hla${ TPYAOCMKOCTb AWCHUILIMHBI B COOTBETCTBHUH C YTBCPXKICHHBIM y‘—I€6HI>IM

IUTAHOM COCTaBJISIET 5 3aueTHHIX enuHull, 180 yacos.

Tao6auua 2

Buj yyedHoii padoThI

Bcero uacos

Ounas ¢popma

3aouHas ¢opma

OO61mast TpyTI0EMKOCTh AUCITUTLTAHBI TT0 YIeOHOMY TIJIaHy 180 180
— KonraktHas pabora (Bcero) 92,5 36
B TOM YHCJIE:
JIEKIIIHU 20 4
CEMHUHAPBI 20 4
MPaKTUYECKUE 3aHSATHS 50 10
8 M. 4. 8 hopme NPaxmuueckoli nOO20MOBKU 10 4
MEJIKOTPYIITIOBEIE 3aHATHU
VHAWBHTy ATbHBIC 3aHATHS
KOHCYJIBTAIHSL 8 PAMKAX NPOMENCYMOUHOU 2 2
ammecmayuu (KoncllA)
nHas KoHTakTtHas pabora (MKP) ¢ pauxax 4
NPOMEICYMOUHOU ammecmayuy
KOHCYJIbTalluu (KOHC.) 5% ot 8
KOHTPOJIb camocTosiTenbHoi paboTsl (KCP) JIEKIIMOHHBIX 4ac. 4
— CamocrositenbHas paboTa o0ydaromuxcs (BCero) 51,8 135
6 m. 4. 8 hopme NPaKmu4eckol n0O20MmMoeKuU 10
— IIpoMexyTodHas aTTecTanus ooyJaromierocs — 3adet (3 2
ceM), 9K3aMeH (4 ceM): KOHTPOJIh 35,7 7
4. COIEPKAHUE JUCHUIJIIUHBI, CTPYKTYPUPOBAHHOE IO TEMAM
(PA3HEJIAM) C YKA3AHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA
AKAJJEMAYECKHX YACOB U BUJIOB YUEBHBIX 3AHATHUI
CTpyKTypa npenojgaBaHusi TUCHUILIHHBI
Tabmmma 3
Ounas ¢popma o0yueHus1
Buabl yueOHoii padoThl, ®opma
BKJIIOYASl CAMOCTOSITEIbHYIO padoTy .
MPOMEKYTOYHOM

HaumenoBanue

odyuyawumuxcs, 1
TPYA0EMKOCTh (B aKajeM. 4ac.)

pa3iesioB, TeM

KonTakTHas padora

Oomas
TPYA0EMKOCTh
(Bcero vac.)

JICK. CeM.

NMpPaKT.

HH]I. c/p

aTTecTanuu (1mo

cemMecTpam) B T.

Y. ¢ KOHTAKTHOM
padoToii

1 2 3 4 5

6 7

8

Pa3nes 1. budamoreunslii poHa Kak cucTemMa




Tema 1. Bubamoreunoe
(dhoHIIOBEICHUE — HAyKa O
oubnroTeuHoM poHze

Tema 2. bubanoTedHbBIN
o —  moacucTeMa
OMONMHOTEKH. DIEMEHTHI
u MOJICUCTEMBI
O6ubnmoTteuHoro gonaa

Tema 3. bubmuoreunsrit
donx KakK HayJHOE
TTOHSATHE.
CTpyKTypHpOBaHHE
OoubimoreuyHoro  Qouma.
Bubnuoreunsiit  Gonn B
CHUCTEME  JIOKYMEHTHBIX
(OHJIOB CTPAHBI.

17

Pa3znea 2. Teopus

$pyHkumon

upoBanus U popMupoBaHusi OUOIHOTEIHOTO (hoHAA

Tema 4. Hcxonurie
MOJIOKEHUS. U TPUHIIMITBI
TEOpUH
(YHKIMOHUPOBAHUS
OoubimoreuyHoro  Qouma.
Anpo u MOJIHOTA
OoubnmroTeuHoro houma

14

2

4

4

4

Tema 5. dopmupoBanue
oubmuoreynoro  QoHma
KaK TEXHOJIOTUYECKHI
UK

26,8

18

4,8

3ader 3 cemecTp

0,2

3auer
HUKP -0,2
4ac.

Umoeo 6 3 cem.

72

10

10

34

17,8

0,2

Pa3nen 3. besonacHocTh 0M0JMOTEYHOr0 (poHAA. YTIpaBJiaeHHe OUOaNO0TEY

HBIM (pOHAOM

Tema 6. Teopus
COXpaHEeHHUs
OoubmmorevHoro GhoHIa

8

2

6

Tema 7. HaunonanbHast
MTOJIUTHKA COXPAHEHHS
OoubmmoregHoro GoHma

12

Tema 8.

TexHOMOTHs COXpaHeHHUS
oubnnoTeuHoro Gouma.
Koncepanus
O6ubnmoreyHoro GoHza.

18

Tema 9. CornuanbHast u
TEXHUYECKAs
0e30macHOCTh
o6ubnmoTeuHoro (onma

Tema 10. VYmpasnenue
OMOIMOTEYHEIM ~ (OHIOM
KaK CHCTEMa

23

10




Ok3aMmeH 4 cemecTp

38

DK3aMeH
KOHTPOJIb —
35,7 a.
koHclITA — 2 yac.

HKP — 0,3 gac.

HUmoeo 6 4 cem.

108 10 10

16

34

38

Bcero no

180 20 20

AUCITUIIJINHE

50

51,8

38,2

3aouHas ¢popma 00yueHHA

HaumenoBanue
pa3nenoB, TeM

Buabl yueoHoii padoThl,
BKJIIOYAsl CAMOCTOATEIBbHYIO padoTy
odyvyawuuxcs, u
TPYA0EMKOCTh (B aKajeM. yac.)

Oourast

KonrakrTHas pagora

TPYA0EMKOCTh
(Bcero vac.)

JICK. CeM.

MpaKT.

KOHC,
KCP

c/p

®opma
NPOMEKYTOYHOM
aTrrecranuu (mo
cemMecTpam) B T.
Y. ¢ KOHTAKTHOI

padoToii

2 3 4

5

6

7

8

Paznea 1. Bubéanoreynblii

dona kax

CUCTEMA

Tema 1. bubmuoreunoe
(doHIOBeICHNE — HAYKA O
oubnnoTeuHoM oHzIe

13 2

11

Tema 2. buOmHoTEYHBIH
¢doHx mojicucTeMa
OUMOIMOTEKN. DJIEMEHTHI
51 IIOJCUCTEMBI
oubnmoTeuHoro Gounma

11

11

Tema 3. bubauorednslii
doHn  Kak  HaydHOE
TIOHSITHE.
CTpyKTypHUpOBaHUE
OoubnuoreyHoro  ¢oHza.
bubmuoreunsiii  GoHx B
cUcTeMe  JOKYMEHTHBIX
(OHIOB CTpaHbI.

11

11

Pa3nen 2. Teopust

(pyHKuuoHUpOBaHUs U popMupoBaHHs OUOTHOTEYH

oro ¢ponga

Tema 4. Hcxonnbie
MOJIOKEHUS U TIPUHIIHITBI
TEOPUH
(hyHKITHOHUPOBAHUS
oubimoreuynoro  Qoua.
Anpo u HOJIHOTA
OoubnmnoTeuHoro Ghoua

13 2

11

Tema 5. dopmupoBaHue
oubmuoreynoro  QoHma
Kak TEXHOJIOT MUECKHIH
TIUKIT

14

10

Koncynpranmu
Kontpos
CaMOCTOSITENILHOU
paboTHI




3ager 3 cemectp 4 3a4yer KOHTPOIb —
24,
MKP — 2 yac.
Hmoeo 6 3 cem. 72 2 2 4 6 54 4
Pa3nea 3. BesonmacHocts 0u01H0Te4HOr0 GoHAa. YpasjeHue 6M0JIM0TeYHbIM (POHIOM
Tema 6. Teopus 17 2 15
COXpaHEeHUs
OoubmmoregHoro GoHIa
Tewma 7. HannonanbHas 17 2 15
MOJIMTHKA COXPaHEHHUS
oubnroTeuHoro onma
Tema 8. 19 4 15
TexHonorust coxpaHeHust
oubnroTeuHoro Gouma.
Konceppanus
O6ubmmoTteuHoro GoHxa.
Tema 9. CoruasnbHas 1 15 15
TEeXHUYECKas
0€30MacHOCTh
oubnroTeuHoro Gounma
Tema 10. VYmpasienue 23 2 21
OubnoTeYHsIM  (HOHAOM
KaK cucteMa
Koncynbranuu 6 4
Kontpos 2
CaMOCTOSITEJIbHON
paboTHI
DKk3aMmeH 4 ceMecTp 11 Ok3aMeH
KOHTpPOJIb — 7 4.
koHc. [TA —2
Jac.
MKP — 2 yac.
Hmoeo 6 4 cem. 108 2 2 6 6 81 11
Bcero o 180 4 4 10 12 135 15
AUCHUILIUHE
Tabauua 4
Mampuuya Komnemenyuit
HaumeHnoBanue
pa3nesioB, TeM ;
=
2
Pazpnen 1. bubsauoreunslii Gpona Kak cucrema
Tewma 1. bubnmorednoe ponmoBeeHNE — HayKa 0 ONOIMOoTeYHOM (hOHIE +
Tema 2. buGnuoreunsiii (GoHmx — [ojcucreMa OWOIMOTEKA. DIIEMEHTBHl U +
MTOACHCTEMBI OMOINOTEYHOTO (hOHIA
Tema 3. buGnuoreunsiii ¢GoHa kak HaydHoe moHsTHE. CTPYyKTYypHpOBaHHE +
6ubnuorteuHoro ¢ounna. bubnmoreunslii GoHI B cucTeMe NOKYMEHTHBIX (OHIIOB
CTpaHbl

Pa3nea 2. Teopust pyHkuuonupoBanusi u ¢popmMupoBanus 0u0JIHOTEYHOr0 (PoHIA




Tema 4. VcxoaHble TMOJOXKEHHS W TPUHIUIBI TEOPHH (PYHKIHOHHUPOBAHUS +
oubnmnoTeuHoro Gonya. SAnapo v noaHoTa OMOINOTEYHOTO POHIA

Tema 5. ®opMupoBanue OHOIMOTEIHOTO POH/IA KAaK TEXHOJIOTHISCKHIHA ITHKI +

3aueT 3 ceMecTp +

Pa3nen 3. BesonacHocTh 0ubIH0TEYHOr0 hoHIA. YIpaBjeHUe OMOJIMOTEeYHbIM (DOHIOM

Tema 6. Teopust coxpanenus: OnbauoTeyHOTrO QoHIA +
Tewma 7. HanmonanbHast MOJIMTHKA COXPaHEHMsI OMOIUOTEYHOTO (hOHA +
Tema 8. +
Texnonorust coxpaneHusi Oudmuoreynoro ¢ponga. Konceppanus 6uOIHOTEUHOTO

¢doHna.

Tema 9. ConmanpHas ¥ TeXHHYECKast 0€30MacCHOCTh OMOIHOTETHOTO PoHAA +
Tema 10. Yupasnenue 6nOIUOTEUHBIM (POHIOM KaK CHCTEMa +
Ok3aMeH 4 ceMm. +

Coaep:xanue JUCIMIITTHHbBI

Pazgen 1. bubGauoreunsiii ¢oHg kaxk
cucremMa

Tema 1. bBubnuomeunoe ¢ondosedenue — Hayka o OubauomeyHom Gomoe.
bubnuoreunsiit poua - 3To PpyHnameHT OMOAMOTEKH Kak cucTeMbl. bubmuoreunslii GoHx Kak
npeaMmeT u3ydeHus. CTaHOBIeHHWE M pa3BuTHE Kypca "buOnwmoreunsiii ¢oHA" B BBICIICH
IKoJe oT pa3aenoB «bubmuorpaduny, «bnbmuoTEUHBIX KaTanoroBy, «bndImoTekoBeIEHUS»
JI0 CaMOCTOSITEIbHOW JUCIUIUIMHBI. 3Ha4YeHWEe W 3amadu Kypca "buOmumoreunsrii ¢onm'.
Brman JI.b. Xaskunoii, B.H. JlenucweBa, A.A. Ilokposckoro, A.H. bapabanosa, [O.B.
['puropnreBa, WX Y4YEHHMKOB W TIOCJEIOBaTeleld B COBEPIICHCTBOBAHWE M pa3BUTHE Kypca.

OcHoBHBIE YYEOHUKH U yueOHbIe Tocoous 1o GopMUpoBaHHUIO OHOIHOTEYHOTO (HOHA.

Oomonust noHATUs «bubmmoreunsiit ¢pona. COOTHONICHHE KITIOUEBBIX IMOHATHH
dbonnoBeaenus. 3anada GOHIOBENCHUS — TEOPETUUECKOE BOCIPOU3BEICHUE OUOIMOTEUHOTO
¢doHIa BO BCEX €ro CBA3AX M ONOCPEACTBOBAHMAX B PA3IMYHBIX MaclITabax — MHPOBOM,
MEXIyHapOJAHOM, OOIIErOCyJapCTBEHHOM, pErHOHaJdbHOM U  JoKaibHOM. Hctopus
BO3HHKHOBEHUS W pa3BUTUA (OHIOBemrdecKoi MbIicau. DOHAOBEAUECKas MBICIHb Kak
€AMHCTBEHHBIN CIIOCO0 CyIIecTBOBaHUS OMOIMOTEKOBEAUYECKOM MBICIH BILIOTH 10 XIX Beka.
Pa3paboTka oTHEenbHBIX BOMPOCOB (hOHAOXpaHEeHUs, 00paboTku, yuéra, orOopa. Barmsimbl
OTCUYECTBCHHBIX CHCIHAIMCTOB Ha QopMmupoBanue Oubnmoreunoro ¢onma (B.H.
CoGonpimukoB, ©.®D. Peiicc, JI.b. XaBkuna u ap.). PazpaboTka NprUHIKIOB KOMILJICKTOBAHUS
oubnuoreunoro ¢gonna u teopun oroopa (H.A. Pybakun, K.H. Hepynos, I1.M. bormanos, |
Bceepoccuiickuii Ou0GIMOTeYHBIN Che3 ).

Tpyas! BunHbIx TeopetukoB 20-40-x rr. A.A. Ilokposckoro, JI.b. XaBkunoii, B.H.
HenucbeBa, A.H. bapa6anosa, O.C. UyGapssna, }O.B. I'puropseBa. KO.B. I'puropneB —
KJaccuk OmbOmuoTedyHoro  QoHAOBeACHUs. BBeneHne uM  COOMPATENBHOTO  TMOHSTHSA
"opmupoBanus 6udmoreyHoro ¢houaa". JanpHelmee pazsutue HOHIOBETUESCKIX B3TJISI0B
KO.B. TI'puropeeBa. CoBpemenHoe Oubmuoreunoe ¢onnoseaeane (FO.H.Cromspos,
B.B.lunog, F0.A.I'puxanos, H.1.XaxaneBa u ap.).

Tema 2. bubauomeuynviti ono — noocucmema OubaUOmMeKU. Diemenmsvl U
noocucmemvl oubruomeynozo ¢onoa. CHUCTEMHBIM MOAXOJA K M3YYEHHIO OMOIMOTEUHOTO
donga. Cucremoo0pa3yromnuii saeMeHT GoHIa — JOKyMeHT. MecTo 6ubmnoTednoro ¢GoHaa B




cucremMe  «Oubnmoreka». BoszgeiictBue  OmbOnamoTeyHoro - QoHAa Ha  OCTaJbHBIE
ANIEMEHTBI(ITOACUCTEMBI) OMOIMOTEKH W OMOJMOTEKY B IiesioM. Bo3aeicTBHE KOHTHHIECHTA
MOJIb30BaTENCH, OMOIMOTEYHOTO MepCOHaNa, MaTePUATBHO-TEXHUIECKONW 0a3bl OMOIMOTEKH,
CIPaBOYHO-TIONCKOBOTO anmapara Ha (GpoH OHOIMOTEKH.

Oobume mnonoxenus. CopepkaHue TOHATHS JOKyMeHT. Mcropuueckue ¢GopMbl
JIOKyMEHTOB. IleuaTHble, HEONMyOJUKOBAaHHBIC, PENPOIYIIHMPOBAHHBIC, ayJIHOBU3YaIbHbBIC



JIOKyMEHTBI.  DJEKTPOHHBI  JOKYMEHT B OubimuoreyHoMm  (oHae.  DIEKTPOHHBIN
OubIMOTeYHBIN (OH]I.

Tema 3. bubruomeunviii ¢ono kax Hayunoe nousmue. CmpykmypupogaHue
oubnuomeunozco gonoa. bubruomeunsiii pono 6 cucmeme OOKyMeHMHBIX POHOO8 CMPAHDI.
Jepununuss  noHatus  «OubnmoreuHslii  ¢oua».  CraTycooOpasyromue  MpU3HAKH
O6ubnroTeyHoro (HoHAa: MHOXKECTBEHHOCTb, YIHOPSAJOYEHHOCTh, TE€TEPOre€HHOCTh M Jp.
[TapameTprl 6uGIHMOTEYHOTO (BOHIA.

CpoiicTBa 6ubaroTeyHoro ¢onaa. bubnaroreunsiit GoHI KaK 1€IOCTHASL, OTKPbHITA,
uHpOpPMATUBHAs,  JAMHAMUYHO-CTaTWYHAs,  CTOXACTWYHAas,  yIpaBisgeMas  CUCTEMA.
Hanéxuocts — BaxkHeliee CBONCTBO OMOIMOTEYHOTO (POHIA.

[Tonsatue cTpykrypbl OubnuoreunHoro ¢oHga, €€ 3HaYeHHe [UId CO3JaHHUs
ONTUMAIILHOTO PpPEeXHMa XpaHEHHWsS ¥ UCIOJNB30BaHUS JOKYMEHTOB, COCTABIISIOLINX
o6ubnmoreunsiii Gonn. OcHoBaHus CTpykTypupoBaHus. CTpykTypupoBaHue (OHIA MO €ro
CBSI3SIM C ITOJICUCTEMAMU U OUOIMOTEKON B LIEJIOM.

CtpykTypupoBaHue OuOIMOTEYHOro (oHAa MO PA3IUYHBIM  IPU3HAKAM
JOKYMEHTOB U HX CBSI3SIM Mexay coboil. Conmepxanue u Gopma JTOKYMEHTOB Kak TJIaBHBIC
OCHOBaHMSA  CTPYKTypuUpoBaHUs  OuOiauoreyHoro  ¢oHza. @oHabl  NEYaTHBIX,
HEOIyOIMKOBaHHBIX, PEMPOIYyIIUPOBAHHBIX, AYAHOBU3YaJIbHBIX U 3JIEKTPOHHBIX IOKYMEHTOB.
PerynspHOCTh BbIXO/a JIOKYMEHTOB B CBET, UX LIEJI€BOE HAa3HAUYCHUE, MaTepuay HOCUTEI,
S36IK, TOCYIApCTBCHHAss W AaBTOPCKas MPHHAIJICKHOCTb, BO3PACT W JPyrHe NpPU3HAKH
JIOKYMEHTa KaKk OCHOBaHHME CTPYKTYpHUpOBaHUs OnbIuoTedyHoro houna.

YPOBHU CTPYKTYypHOW HepapXxuu OMOJIMOTEYHOro (HOHIA: €IUHBINA (POHII, KOMIUIEKC
¢boHIoB, oTnenbHBIA GoHA, moadoH, pa3nen noadoHaa, rpynna JOKYMEHTOB noadoHaa U
WHBIE.

OOmast  XapakTepuCTUKa CHUCTEMbl JIOKYMEHTHBIX pecypcoB. bubmamoreuHo-
uHbopMalmoHHbIH (GoHA. bubnuoreunsii QoH M HOKyMEHTHbIH NOTOK. CoOOTHOIIEHUE
OoubnmoreyHoro (QoHma M JAOKYMEHTHBIX pecypcoB HH(POPMALMOHHBIX  OPraHoB.
CootHomieHne OMOIMOTEYHOrO M apXuBHOro QoHa0B. COOTHOUIEHHE OUOIMOTEYHOro U
My3eHHbIX (poHI0B. BubaroTeunslit GOHI U JOKYMEHTHBIN pecypc BHICTABOK.

Paznea 2. Teopus pyHkunoHnpoBanus 6m6,1MoTe4HOro oHAaA.

Tema 4. Hcxoouvie nonosicenus u —NPUHYUnvl  meopuu  QYHKYUOHUPOBAHUS
oubnuomeynozo ¢ponoa. HAopo u nornoma o6ubruomeuno2o ¢onoa. PYHKIMOHUPOBAHUE
OoubimoTeyHoro GoHAa: 3HAYCHUE, Co/IepKaHue MOHATHS. [Ipeanocbuikn (yHKIIMOHUPOBAHUS
o6ubnnoreyHoro (oHAa, ABMXKYLIUME CHIBI (PYHKIIMOHUPOBaHUSA OubIMOTEYHOro (QOHMA.
[Tonutrka HyHKIIMOHUPOBAHUS OMOIMOTEYHOTO (POHA.

[IpuHIUN CENEeKTUBHOCTH - 3TO UCXOHBIN, CYIIHOCTHBIA MPUHIUN (YHKIIMOHUPOBAHUS
oubimoreynoro ¢onaa. Peannsanueil mpuHINNA CENEKTUBHOCTH SIBIISIETCS MPOLIECC O0TOOpA.
ConeprxaHue u cyTb 0TOOpAa.

TonepaHTHOCTP — NMPHHIHUIT TEPIIUMOCTH K PA3IUYHBIM OOMIECTBEHHBIM B3TJISIaM H
HO3UIHSIM.

[TpodpunupoBanme — KOOPIUHUPOBaHNE (YHKIIMOHUPOBAHUS OMOIMOTEYHOTO (hOHIA-
OPUHIUI  CTIEUUATU3alK, T.€. CO3HATEJIbHOIO OrPAaHUYEHUS TEMaTUKU U JAPYIHX
napaMeTpoB, BCETo (POH/IA U €T0 COCTABHBIX YacTeH.

[TpuHIMI CUCTEMAaTUYHOCTH — COMPSKEHHE APYT C IPYTOM BCEX COCTABHBIX YacTel U
BXOJISIIIUX B OMOJIMOTEYHBIN (DOH[T DIIEMEHTOB.

Oo6uue nonoxeHus. SAnpo ¢onma OuOIMOTEK pPa3HOrO TUNA U BHJA, €r0 COCTAaB,
BeJIMYMHA, 00pamaeMocTb, 00HOBIIsIeMocTh. Cdepa Oudimorednoro ¢ona, e€ COOTHOIICHNE



¢ ssapoM. Pomb simpa u cheprl B o6ecrieueHnH MOTHOTHI TOKyMeHTHOTO (poHa. CoBpeMeHHbIe
KOHIENIMK TOMHOThL. WH}opmammonHas u aokyMeHTHas mnonHota ¢onaa. [lomHoTa B
YCJIOBUSIX OIPaHUYEHUN.

Crenenn mnonHOTHI OuOMMOTEYHOro (OHIA: HCYepIbIBaroias moilHoTa (oHMa,
OTHOCHUTEJIbHAs MOJIHOTAa QoHJa, cOanaHcUpoBaHHOE KoMIUlekToBaHue. MHpopMalmonHas u
JIOKyMeHTHas ofHoTa (ouaa. [lonHoTa B yCIOBUSX OrpaHUYCHUN.

Tema 5. @opmuposanue OubIUOMEUHO20 (POHOA KAK MEXHONOSUYECKUL YUKIL.
TexHomoruueckasi CTpyKTypa 1ukia «hopmupoBanue o6ubauoreunoro Gonmga». TpedoBanus
K TexHoioruu (QopmupoBanus OubnuoreyHoro ¢Gonma. Mecro ¢dopmupoBaHUs
O6ubnuoTeunoro ¢GoHAa B CTPYKType OMONMMOTEYHOW TexHojoruu. llukmmyeckuii xapakTep
IIPOM3BOJICTBEHHBIX MpoleccoB. OCHOBHbIE TEXHOJIOIMYECKUE MOHATHUS: MPOLIECC, ONeparus,
AIIEMEHTHI orepanuu u ap. OCHOBHBIE IMapaMeTPhl TEXHOJIOTHIECKOTO MOTOKA JOKYMEHTOB U
TpeboBaHuss K 3TuM napamerpaMm. OpraHuzanus TexXHOJOrMH (opmupoBaHus ¢GoHIa
OUOIINOTEKH.

Komnnexmosanue  6ubiuomeunoco ¢gonoa. O6mue mnonoxenus. Tekmee u
PETPOCIIEKTUBHOE KOMIUICKTOBaHHE. AHAlU3 TIOTOKA JOKyMEHTOB. bubmmorpadmueckoe
o0ecrieueHre KOMIUIEKTOBaHUA. bubnuorpaduyeckue cBefieHNs: 0 NEPUOJNUECKUX U3/1aHUSIX.
TexHosorus nepBUYHOrO 0TOOpA.

HcTtouHuku, cmnocoObl, (opMbl JOKyMEHTOCHaOeHHs. KHWKHas TOpropis:
cTarmoHapHass u po3nuyHas. CHaOxeHue mnepuoaudeckuMu wu3gaHusMu. CHaOxeHue
AIIEKTPOHHBIMHU JTOKyMeHTaMH. CriocoObl OecruiaTHOro momnojHeHus (oHxa: o0s3aTeNbHbINH
AK3EMILISP JOKYMEHTOB. JJOKyMEHTOOOMEH: OT€UECTBEHHBIN U MexayHapoAHbId. [lomyuenue
napoB. IlonyueHue IOKYMEHTOB B3aMeH yTpaueHHbIX. Pempoayinuposanue. Texnomnorus
3aKa3a JOKyMEHTOB. Arperaropbl KOHTEHTa U OUOIHOTEKH.

Ilpuemka u yuem Oubauomeunoco ¢honoa. llpuemka HOBBIX INOCTYIUIEHHH. Ydyer
NocTyIuIeHud B 6uOnnoreunsiii pona. OnpeneneHne NOHATUSA: YYET JOKYMEHTHOro (oHJa.
TpeboBanus k yuery. OCHOBHbIE €AMHUIIBI yUeTa: Ha3BaHUE U HK3EeMIUIAp. J(OMoIHUTEIbHBIE
CIMHUIIBI y4yeTa: TOHOBOW KOMIUIGKT, TIepEIUIeTHAs eIMHUIA/KOMITICKT(ITOIIINBKA),
MeTpUYecKas eIUHMLA. Buabl yudera: CyMMapHBIH(CHHTETHUECKMI) M HWHIUBUAYaJbHBINA
(anamutudeckuii). DOpMBI YUETHBIX JOKYMEHTOB: TIEPBHUYHBIC YUYETHBIE JIOKYMEHTBHI M
perucTpol. Yyer BBIOBITUS JTOKYMEHTOB M3 OuOMMOTEe4YHOro (oHIa. YUeT 3JIeKTPOHHBIX
CETEBBIX JIOKyMEHTOB. TeXHOJIOTHS MPOBEPKH JOKYMEHTHOTO (DOH/IA.

[lonroTroBka NOKYMEHTOB K pPa3MENICHHIO, XPAaHEHUIO, TIOMCKY W HCIIOJIL30BAHUIO.
Texauueckas oopadoTka. CemanTrueckas o0paboTka.

Pasmewenue bubnuomeunozo ¢onoa. Ilonstue "pazmenienre 6udnuoreyHoro gpouaa”

u «pasmenieHue Goumay. 3amaum pasmenieHus. TpeOoBaHus K pasMmenieHuro (oHaa
OoubnmuoTteku. BrnusHue Ha pasmerieHue (GoHAa apXUTEKTYPHO-IIAHUPOBOUHBIX pEIICHUI
OuOmMoTeyHOro  37aHUs  (MTOMEIIEHHs), CTEeTeHH MEXaHW3allud W aBTOMAaTH3alud
OUOIMOTEYHBIX IPOLIECCOB, A TAKXKE 0COOEHHOCTEH OpraHn3alui TEXHOJIOTHYECKUX TOTOKOB.

CriocoObl  pa3MeleHHs: TOPH30HTAIBHOE, BEPTHKAIBHOE, CMEIIAHHOE U WX
BapuaHThl. JlocTonHcTBa rMOKOM MIaHUPOBKHU OMONIMOTEUHBIX MOMEIIEHUH I pa3MeLIeHUs
¢onnoB. OcobeHHOCTH pa3MelieHus (OHIOB MPU OTKPHITOM JOCTyIe B OuOIMOTEKaX
pasHoro Tuna u Buaa. Pazmemenue ¢ponaa B poHm0XpaHWINILE Mara3uHHOTo Thma. CrocoOsl
yBeNMYEHUST (OHAOEMKOCTH XpaHWIHII. T[peOoBaHMS K ITUIAHUPOBKE TOMEIICHUH.
Opranuzanust KOMMYHHUKaLUH.

Paccmanoska 6ubauomeynoeo ¢ponoa. PaccranoBka ¢honaa 6nbImnoTexu, e€ 3HaYCHUE U
3agaun. OOm@as XapakTepUCTHUKAa pacCTaHOBOK. Mcropust mNpUMEHEHHs pPas3In4HbIX
pacctanoBok B Poccuu. Knaccudukanus paccranoBok. TpeOoBaHMs K pacCTaHOBKAM.



CeMaHTHYECKHE pPACCTAHOBKU: CHCTEMaTHYecKas, TeMmaTtudeckas, mnpenMerHas. Mx
XapaKTepUCTUKA U OCOOEHHOCTH IPUMEHEHHs B OMOINOTEKAX.

@dopmanbHbIE  pacCTaHOBKM:  aidaBUTHAs, XPOHOJIOTMYecKas, Treorpaduyeckas,
A3bIKOBasi, (hopmaTHas, HymepaluoHHas. CoueTaHus pacCTaHOBOK: LIEJH, NMPEUMYILECTBA U
TPaHUIIBI TPAMEHEHHS.

Pa3nen 3. be3onacHocTb 6ubaHoTeYHOTO0 QoHAA. YIpaB/ieHUe OHOJINOTEYHBIM (POHIOM

Tema 6. Teopus coxpanenus oubruomeunozco gounoa. OcHoBHBIC MOHSTHS. [loHSATHE
KOHCepBallMOHHOTO  (onaoBeneHus. Buabl yrpo3. TpaHcHanuMoHanbHas — MOJHUTHUKA
coxpanenusi OuOmmoreuynoro ¢ouma. Ponp Opranmzanum OObenuHenHbplx Hamumii mo
oOpaszoBanuto, Hayke U (FOHECKO) kynbType B oOecriedeHud COXpaHHOCTH OMOIMOTEUHBIX
dbongoB mupoBoro coodbmectBa. I[Iporpamma «Ilamsate Mmupay. IlomuTuka ynpaBieHuUs
coxpaHeHueM Oubmmoreynoro ¢ouma. JlomKHOCTHBIE OOS3aHHOCTH (OHIOXPAHHUTETIS.
Opranmsaiuss paboTel B OTAeie (OHIOXPAHCHHs. YTPABICHHE CIIYKCOHBIMU (POHIAMH.
MounutopuHr coctossHUS (oHAa. YTOpaBlieHHE CcOXpaHeHHeM (OHIa B SKCTPEMalIbHOMN
CHUTYAIIHH.

Tema 7. Hayuonanvnas noaumuka coxpaunenus bubnuomeyroz2o gponoa. HaunoHaibHble
porpaMMbl coxpaHeHust 6ubnuoreyHoro (onma. OCHOBBI 3aKoHOJATENbCTBa Poccuiickoit
@enepaunu 0 KyiabType. HanumonanpHas mporpamma coxpaHeHHs] OMOIMOTEYHBIX (OHIOB
Poccuiickoii @enepaunu. Jleno3urapHas u perno3uTapHas CUCTEMa XpaHeHHUs] OMOIMOTEYHOTO
donma. Crpaxosoii ¢ona. [Iporpamma «Ilamare Poccun». Enunsiii pacnpenenenasii GoH/
KHIWOKHBIX ~ TAMATHUKOB  CTpaHbl.  BHyTpuOuOnuoTeyHas  NOJIMTHUKA  COXpPaHEHHUs
o6ubnuoTeunoro (ouma.

Tema 8. Texnonozus coxpanenus bubnuomeynozo ¢onoa. Koncepsayus bubauomeynozo
¢onoa. MeragokymeHTHas Oe3omacHocTh. Mojenu OuOmHoTedHOTo (oHIa. TEeXHOIOTHS
IITPUXOBOrO KoJaupoBaHus. bubnuoreunas oOpaGoTka. @DyHKIUM OTAENa XpaHEHMS.
CriocoOnl XpaHeHUs TOKyMeHTOB. Pacuer pongoemroctu. TpeboBanus K (GOHIOXpAHUITHIILY.
OOume mnonoxeHus. MUKpPOKIMMAaTHYeCKUH pekuM. BosnyxoobmeH. CBeTOBOH pexuM.
Oxonorudeckuil pexum. buonornueckuii pesxxuM. CTabUIN3aLMOHHBINA PEKUM.

Tema 9 Coyuanvhas u mexuuyeckas Oe3onacHocmv O6ubnuomeynoeo gonoa. Oxpana
oubimoreynoro  ¢onma. Bocrnurtanwe  KyabTypbl  (OHIOMONB30BaHMUA.  KOHTpoJb
donnonons3zoBanua. HOpunndeckas 3amurta Qonma. DuHAaHCOBas 3amuTa  (QOHAA.
CrpaxoBanue QoHpa.

Oxpana 6ubnmroTedynoro Gonma. MexaHUYeCcKHe cpencTBa. PaanoyacToTHbIE CpeacTBa.
KonupoBanue noxkymentoB. [lepegopmatupoBanue nokymeHTOB. CoXpaHeHHE SIEKTPOHHBIX
TOKyMeHTOB. OxpaHa OuOimoredynoro (oHma Q(UINISCKUMHU JHUIAMH. 1EeXHOJOTHUH
coxpaHeHus: (OHJIa B AKCTPEMAILHOM CUTYAIIHH.

Tema 10. Ynpasnenue oubnuomeunvim gonoom xax cucmema. OOIIHE TOJIOKEHUS.
Heob6xonumocts  ympaBiieHust  OubnuoreynbiM  Gonaom. CTpykTypa  yHpaBieHHUs
oubnroTeyHsM GoHoM. CBS3U B cUCTeME yIpaBieHHUs OuOanoTeyHslM GoHaoM. OyHKIMU
ynpasiieHus1 OubanoTedHbM GoHIoM. CyObeKT ynpaBieHus: OnOIUOTEYHBIM (DOHIOM.

JlokyMeHTalMoHHOe OOecrieueHue yrpaBieHus (PyHKIHOHHUPOBAHUEM OHUOIMOTEUHOTO
¢onna. Ilomutuka  QyHKUMOHUpOBaHUS  Oubauoreynoro Qonma. MogenupoBaHue
oubnuoreunoro donma. O6mue TpeOOBaHUA K MOJEIUPOBaHHIO. Mozaenn OHOIMOTEUHOTO
donma.



5. IIEPEYEHDb YYEBHO-METOJIUYECKOI'O OBECIIEYEHUA
JJII CAMOCTOSATEJILHOM PABOTHI OBYUAIOHIAXCS 1O JUCHUIIIAHE

O01mme noJ10KeHUs

CamocrostenbHass paboTa oOywaromuxcs — OCOOBIH BHJ IO3HABATEIbHOM
JIESITEIbBHOCTH, B MpoIlecce KOTOPOW NPOUCXOAUT (OPMUPOBAHHUE ONTHUMAIBHOIO ISt
JAHHOTO WHJIMBUAA CTWIS NMOJy4deHus, oOpabOTKM M YCBOCHHUs y4eOHOM MHGpoOpMalnuu Ha
OCHOBE MHTErpaliy ero CyObeKTUBHOI'O OIbITA C KyJIbTYPHBIMU O0pa3IamMH.

CamocrosTenbHas paboTa MOXKET ObITh ay TMTOPHOM U BHEAY TUTOPHOM.

AynuropHas caMOCTOSITeNIbHas paboTa OCYLIECTBIIETCS HA JIEKIHSX, TPAKTUYECKUX
U CEMUHApCKUX 3aHATHSAX M JAp. BHeaynuTopHas camocTosiTenbHass paboTa MOXKET
OCYIIECTBIISITHCA:

— B KOHTaKT€ C MPErnoaBaTesieM: Ha KOHCYJIbTalUAX 10 Y4EeOHBIM BOPOCAM, B XOJ€
TBOPYECKMX  KOHTAaKTOB, TMpH JIMKBUJAIMM  3aJ0JDKEHHOCTEH, TMpH  BBINOJHEHUU
WHIMBUYaIbHBIX 331aHUH U T. 11.;

— 0e3 KOHTaKTa ¢ IpenojaBaTeieM: B ayJUTOPUH JUIsl MHAWBUIYAIbHBIX 3aHATHUH, B
Ooubimoreke, n0Ma, B OOIMIEKHTHHM M JAPYTUX MECTaX TNPU BHINOJHEHUH YYEOHBIX H
TBOPYECKHX 3a/1aHU.

BaeaymutopHasi camocTosiTelbHas paboTa, MPEXIe BCETO, BKIIOYAET MOBTOPEHUE
MaTepuaiga, H3YyYEeHHOTO B XOJ€ ayIMTOPHBIX 3aHATHH; paboTy € OCHOBHOH U
JIOTIOJIHUTEIbHONW JIUTEPaTypodl M HMHTEPHET-UCTOYHUKAMHU; MOJATOTOBKY K CEMHHAPCKUM,
NPAaKTUYECKUM 3aHATHUSAM; BBIIIOJHEHHWE 3a/laHUi, BBIHECEHHBIX IIperojaBaTelieM Ha
CaMOCTOSITEJIbHOE ~ M3yY€HHUE; HAy4YHO-UCCIIEIOBATENIbCKYI0 U  TBOPUECKYIO  paboTy
o0yuJaromierocs.

Lenbto camocTosTeNbHOM pabOThl 00yYaroIIEerocs SIBISETCS:

— (opmupoBaHue MPUBEP>KEHHOCTH K Oynyiieit npodeccuy;

— cucTeMaTu3allus, 3aKpeIUieHne, yIiTyOJieHue U paclIMpeHue MOTyYeHHbIX 3SHAaHUH
YMEHH, BIaJCHUN;

— (opMupoBaHue yMEHHI UCTIOIB30BaTh pa3IMYHbIE BUIbI U3JaHM (0UIIHaTBHBIE,
Hay4HbI€, CIIPaBOYHBIE, MH()OPMAIIMOHHBIE U JP.);

— pa3BUTHE IMO3HABATEJbHBIX CHOCOOHOCTEH W AaKTUBHOCTH  OOYYarOIIErocs
(TBOpUECKON MHUIMATHUBbI, CAMOCTOSTEIbHOCTH, OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH);

— (opMupOBaHUE CaMOCTOATEIBHOCTH MBILIICHHS, CHOCOOHOCTEH K caMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHHIO, CAMOPEaIN3aluy;

— pa3BUTHE UCCIIEOBATENLCKOTO ¥ TBOPUYECKOTO0 MBIIUICHHUS.

CamocrostenbHas padoTa sBIsSeTCS 003aTeIbHOM A KaXI0ro 00y4arouerocs, u
ee 00beM N0 KaXJOW JAUCLUUIUIMHE OIpejensercs Y4eOHbIM IIaHOM. Mertoauka ee
OpraHu3aluy 3aBUCUT OT CTPYKTYpbI, XapakTepa U OCOOEHHOCTEH M3ydyaeMOM JAUCIUILIUHBI,
MHAMBUAYaJIbHBIX KAU€CTB U YCIOBUN yUeOHOU AESITeNbHOCTH.

st 3¢h(heKTUBHOM OpraHu3aluy caMOCTOATENbHON paboThl 00YUarOLIMICS TOJKEH:

3HAMY:

— cucteMy (opM U METO/1I0B 0Oy4EHHUS B BY3E;

— OCHOBBI HAyYHOM OpraHu3aIiy TPy/a;

— METOJIMKU CaMOCTOSTEIbHOM padoThI;

— KpUTEPUH OLICHKH Ka4eCTBa BBIMOJIHAEMON CaMOCTOSTEIbHON PabOTHI;

ymemy:

— MPOBOAUTH MOUCK B PA3IMYHBIX MOMCKOBBIX CUCTEMAX;

— HCMOJb30BaTh PAa3IUYHbIE BUAbI U31AHUMN;

— NPUMEHATH METOAWKU CaMOCTOSITENIbHOW pPabOTBl C  Y4eToM OCOOEHHOCTEH



M3y4aeMOM JUCUUILIMHBI;

enaoemy:

— HaBbIKaMU IJIAHUPOBAHUS CAaMOCTOSATEIbHON padoThI;

— HaBBIKAMU COOTHECEHUS IIJIAaHUPYEMBIX LIEJIEH U NOJyUYEHHBIX PE3YJIBTaTOB B XOJIE
CaMOCTOSITENIbHOMN paboThI;

— HAaBBIKAMM NPOEKTUPOBAHUS M MOJEIMPOBAHMUS Pa3HBIX BHJIOB U KOMIIOHEHTOB
npodeccuoHaNbHON NeATENbHOCTH.

Metonuka CaMOCTOSITENIBHOM paboThI IIPEIBAPUTEIILHO pa3bsACHAETCS
npernojaBaTesieM U B IOCIEAYIOIIEM MOKET YTOYHSTHCS C YYETOM HWHAMBHUAYaJIbHbBIX
ocobeHHOCTel oOywaromuxcs. BpemMs M MecTo caMOCTOATENbHOM paboThl BBIOMPAIOTCS
00y4aroIKMHUCS IO CBOEMY YCMOTPEHHIO, HO C YYETOM PEKOMEHAAIM ITpernojaBaTes.

CamocrosTenbHyl0 paboTy HaJ AUCUUILUIMHOM CJlelyeT HauuHaTh C H3Y4YeHHUs
paboueil mporpaMMbl JTUCHUIUIMHBI, KOTOpPasi COJAEPKUT OCHOBHbIE TPEOOBAHUSA K 3HAHHUAM,
YMEHUSAM M BIaJeHUSAM oOydaeMblx. OO0s3aTeIbHO CIEAYeT IOMHUTh PEKOMEHIAlUU
npenojaBaTesis, JaHHbIE B X0/1€ YCTAHOBOYHOI'O 3aHATHSI, a 3aTEM — IPUCTYNATh K U3YYECHUIO

OTACJIbHBIX pPAa3gcjioB U TEM B TIOPAIKE,

IPEeIyCMOTPEHHOM paboueil mporpammoit

JUCHMILIMHEI.
Y4yebHO-MeTOAMUYECKOE 00ecTieueHHe CAMOCTOSATETIbHOMH PadoThI
Taoauma 5
Cooepircanue camocmoamenvHoll padomol
HaumeHoBanue Conep:xaHue dopma
pa3aesioB, TeMbI CaMOCTOSATEJbLHON padoThl KOHTPOJIA
Pa3nen 1. bubanoreynslii poHa Kak cucTemMa

Tema 1. bubmuoreunoe | CaMmocrosTeabHas pabora Nel | Ouenka 3a  3agaHMe 1O

(boHIOBEICHHE — HAyKa O
oubnnoTeuHoM poHme

«bubimoreunoe poHOOBEACHNE — HAYKA O
6ubnmoreuHoM GoHae»

CaMOCTOSITEIIbHOM pa60Te

Tema 2. bubmmoreunsiii | CamocTosTENnbHAS pabota No2 | OreHka 3a NPAKTHUECKYIO
oz — noncucrtemMa | «bubmmorewnsrii  ¢oHg — momcHcTEMa pabory

OUOIMOTEKN. DIEMEHTHI U | OMOIMOTEKH. DIIEMEHTHI U IOJACUCTEMBI

OICUCTEMBI oubnroTeyHoro GoHIA»

OoubnroTeuHoro (ouma

Tema 3. buGmuoreunsiii | CamocrosTenbHas pabora Ne3 | Ouenka 3a HPaKTHYECKYIO
dhoHI Kak Hay4yHoe | «buOnmorednsrii (GOHA Kak HAy4YHOE paborty

TIOHSITHE. TTOHSTHE. CIpyKTypHpOBaHHE | Opepka  3a ydactHe B
CrtpykTypupoBaHue oubnuoteunoro Qonma. bubnuoreuynsrit CeMHUHAPCKOM 3aHATHH
OHMOIMOTEIHOTO ¢doHma. | poHA B cHmcTeMe JOKYMEHTHBIX (POHIOB

bubnmoreunstii QoI B | CTpaHB»

cucTeMe JIOKYMEHTHBIX

(OHIOB CTpaHbI

Paznen 2. Teopust pynkumonupoBanus u GopMmupoBaHusi 0u0JIMOTEeYHOr0 (poHIA




Tema 4. Hcxonnrie
MOJIOXKEHUSI W IPUHLUIIBI
TEOpUU
(YHKIMOHUPOBAHUS
OMOITMOTEYHOTO ¢onma.
SAnpo 51 IIOJTHOTA
OoubmnorevHoro hoHIA

CamocrosTenpHas pabota Ned
«VcxonHple TONOXKEHUS M IIPUHLIUIBI
TEOpHUH (yHKIMOHUPOBAHUS

oubmmoreunoro Qouaa. SAnpo u momHOTA
O6ubnmoTeuHoro GpoHaa»

OneHka 3a MNPaKTHYECKYIO
paboty

Onenka 3a yvactue B
CEMHHAPCKOM 3aHSITHU

Tema 5. ®opmupoBaHue
O6ubmuoreuHoro (GoHIa Kak
TEXHOJOTMYECKUM ITHKIT

CamocTosTenbHas pabora No5
«DopmupoBaHre OHOIMOTEYHOTO (OHAA
KaK TEXHOJIOTHYECKUHN ITUKI»

Onenka 3a NPaKTUYECKYIO
paboty

Ouenka 3a yvactue B
CEeMHHAPCKOM 3aHITHH

Pa3nen 3. bezonacHocTh 0ubH0TEeYHOr0 GoHAA. YHIpaBJieHNe OM0JIHOTEeYHbIM (POHIOM

Tema 6. Teopus
COXpaHEeHUs
OoubmmorevHoro GoHmIa

CamocrosTensHas pabora Ne6 «Teopus
COXpaHeHus OMOIHOTEeYHOTO (POHIA»

Ouenka 3a  3ajaHue
CaMOCTOATENbHOH paboTe

o

Tema 7. HarmmonanpHas
MOJIUTHUKA COXPAHCHHS
oubnunoTeuHoro gounma

CamMocTosiTenbHas pabota No7
«HanmonanpHas TOMUTHKA COXpPaHEHUS
O6ubnmoTeuHoro GpoHxa»

Ouenka 3a y4dactue B
CEMUHAPCKOM 3aHSITUU

Tewma 8.

TexHonorust coxpaHeHus
oubnnoTeyHoro GoHmA.
KoHnceppanus
OouboTeuHoro GoHa.

CamMocTosTenbHas pabota Nog
«Texnonorus COXpaHeHUs
oubmmoreunoro  ¢ouma. Koucepranus

OoubmoTeyHOro (hOHIA.»

OneHka 3a MPaKTUYECKYIO
pabory

Onenka 3a yyacThue B
CEMHUHAPCKOM 3aHSATHU

Tema 9. CornuanbHas u
TEXHUYECKAs
0e30I1acHOCTh
oubnmoTeuHoro (oHma

CamocrosTenbHas pabota Ne9
«CornmansHas u TEeXHUYECKas
0e30macHOCTh OMOINOTEYHOTO (HOHIIA

Omnenka 3a  3amaHue
CaMOCTOSITEBHOM paboTe

1o

Tema 10. VYnopapneHue
O6ubmmorednsiM  QOHIOM
KakK cucTeMa

CamocrosiTensHast
«YnpaBlieHHne
KaK CUCTEMay

pabota Nel0
6ubmmorednsiM  (HOHIOM

OneHka 3a MPaKTHUYECKYIO
paboty

Onenka 3a yvactue B
CEMHUHAPCKOM 3aHSATHH

Memoouueckue ykazanus no

6bINOTIHEHUIO CAMOCHOAMENbHOT
pabomot

Camocmosmenvras paboma Ne 1. Tema «bubruomeunoe ¢pondosedenue — Hayka o

oubIUOMEYHOM POoHOE»

3adanue vinonusemcs 6 popme npakmuueckou noocomosxe na mamepuanrax Y06 um. B.
Masikosckozo unu opyeux oubauomex, ¢ KOmopbviMu 3aKa0yeH 002080p 0 NPAKMUYECKOU

no020MmoeKe

Lenb paboThI: 3ydYeHUE TEOPETHUECKUX TOJI0KEHUHN IO (POHIOBEICHHUIO.
3ajaHe W METO/AMKA BBIOJHEHMS: HCIONIb3YSl PEKOMEHIOBAaHHBIE HCTOYHHKH,
U3YYHUTh MUCTOPUIO BO3HUKHOBEHHS M Pa3BUTHUS (HOHIOBeqUeCcKON MbIciu. [lo3HakOMHUTHCS C
TpyAaMu BUAHEHIINX TeopeTukoB-ponaosenos: B. U. Cobonpmukosa, ®. ®. Peiicca, JI. b.
Xakunoi, A. A. [Tokposckoro, B. H. [lenucnesa, B. H. Jlenucekena, FO. B. ['puropseBa u ap.
BBITh TOTOBBIM OTBETUTH Ha BOIIPOCHL:
1. KTo u3 BuaHBIX OMOIMOTEKOBEIOB pa3paboTai TEOpUI0 0TOOpa U TEOPUIO siapa?

2. KT0 siBNsieTCsl OCHOBOIIOJIOKHHKOM OMOIMOTEYHOTO (POHIOBEICHUS?
Pexkomennyemas nureparypa:
1. CromnsipoB FO.H. DBomtonus 6ubmuoreunoro poumosenenus / 0. H. Cromspos, H.

H. Kymnapenko, A. A. Constnuk. — M.: I'pang-®@aup, 2007. — 678 c.




Camocmosmenvnasn paboma Ne 2. Tema «bubnuomeunwiii hono — noocucmema oubIUOMEKU.
Onemenmul u noocucmemvl OUOIUOMEYHO20 POHOAY

Lenpb paboTel: n3ydyeHue OUOIMOTEUHOro (POHIA KaK MOACUCTEMbI OMOIHMOTEKH.

3amaHne W METOAMKA BBIMOJMHEHHS: M3yueHue nurtepaTypsl 1Mo Teme; oGopmieHHne
pe3yabTaToB npakTuueckoi padotsl Nel. Tema «OcoOeHHOCTH cocTaBa U CTPYKTYpPbI (POHIOB
OoubnuoTexk pa3HbIX TUNOB U BUAOB, Ne 2. Tema «Knaccudukanus [10KyMEHTOB
oubnmoreyHoro Gponaa»

[loaroroBka k cemunapy Ne3 «buOnnoreunsiii ¢GoHI Kak HayyHOE IOHSTHE.
CrpykTtypupoBanue Oubnuoreqnoro (ounaa. bubnuoreunsiii GoHI B cucTeMe JOKYMEHTHBIX
(hOHIOB CTpaHBI»

Camocmosmenvras paboma Ne3 «bubnuomeunvlii pono Kax HayuHnoe noHsmue.
Cmpykmypupoeanue 6ubauomeurozo ¢onoa. bubnuomeunsiti pono 6 cucmeme
O0OKYMEHMHbBIX (POHO08 CIMPAHDBLY

Lenb paboThl: U3yyeHHE HAYYHOTO MOJXOAAa K MOHUMAHUIO M CTPYKTYPHPOBAHHUIO
o6ubmuoTeuynoro (oHma.
3amaHMe M METOJMKa BbINOJHEHUs: M3ydeHue maureparypsl 1o Teme; odopMieHue
pesyibpTaToB mpakTrueckoi padbotel Ne 3. Tema «Konmenmuu moaHOTH OHMOIMOTEYHOTO
donna», Ne 4. Tema «MogenupoBanue 6ubianoreyHoro ¢ponga», Ne 5. Tema «CTpykTypHas
MoJieNb (POHIAa ¥ METO/IMKA €€ TIOCTPOCHUS.

ITonroroBka k cemuHapy Ne 1 «bubGnuoreunsie (GoHABI B cHCTEME JTOKYMEHTHBIX
(hOHIOB CTpaHBD.

Camocmosmenvhas paboma Ned «Mcxoonvle nonodcenus u npUHyunsl meopuu
Qyukyuonuposanusa bubauomeurozo onoa. Aopo u nonnoma 6ubaUOMEUHO20 POHOAN

[enp paboTh: H3yUYeHUE MPUHITUIIOB (DYHKIIMOHUPOBAHUS OMOIHOTEYHOTO (hOHIA U
KOHIENIHH s1pa GoHmaa.
3aaHue W METOJIWKA BBITIONHEHUS: V3yueHue IuTeparyphl 1Mo TeMe; opopMIIeHHE
pe3ynbTaToB npakTudeckoit paboTel Ne 6 «CTpykTypupoBanue 6ubanorednoro Gonaa», Ne 7
«bubmmoreunsiii GoHI M aBTOpCcKOe TpaBoy». [loaroroBka k cemuHapy Ne2 «Konmentus
MOJTHOTHI OUOIMOTEYHOTO (HOHIAY.

Camocmoamenvrasn paboma Ne5 « Dopmuposarue b6ubauomeyHo2o hoHoa kax
MEexXHOI02UYECKULL YUK

Lenb paboThl: U3yyeHHE TEXHOJIOTUN POpMUPOBaHUS OHMOIMOTEYHOTO (HOHIA.

3ajaHue ¥ METOJAMKA BBINONHEHUs: M3yueHue nurtepaTypsbl 1o Teme; opopmieHue
pe3yabTaToB MpakTudeckoi padoTsl Ne 8. «KomriekroBanue 6ubimoredHoro ¢ponmar, Ne9.
«Yuer Oubnuoreynoro Qouma», Ne 10. «CymmapHbli ¥ HMHAMBUIAYaJbHBIM ydeT
oubnunoreuynoro ¢ponaa», Ne 11. «Pa3zmemnienne oubnuoreuynoro gpouga», Ne 12. «Pa3menenue
oubimoreynoro ¢ouaa B HamuonaneHbix Oubmmorexkax wmupa», Ne 13. «PacctanoBka
oubnuoreunoro gouga», Ne 14. «Mcnonb3oBanue aBTOpckux 3HakoB» Ne 15. «Bropuunslii
oTOop noKyMeHTOB u3 ¢onaa». IloaroroBka k cemunapy Ne3 «bubianoreuHsle 31aHUS U
COOPYKEHHSI: apXUTEKTypa U TU3aliH».

Camocmosamenvras paboma Ne6 « Teopus coxpanenus b6ubauomeyrnoco ¢honoa»
Lenp paboOThI: OCBOCHHE TEOPETUYECKHUX MOJOKEHUH COXPAHHOCTH OMOIMOTEUHOTO
donma.
3amaHue ¥ METOAMKA BBITIONHEHUS: V3ydueHue nurepaTypsl 10 TeMe; HAlMCaHHUe Ccce



1o Teme «KyJIbTyposornyeckuii 1 HCTOPUYECKUI CMBICI COXPAHHOCTU JOKYMEHTOBY.

Camocmosamenvnas paboma Ne7 « Hayuonanvnas nonumuxa coxpanenus OubOIuomeyHo2o
@onoay
Henp paboThl: OCBOEHHE MOJIOXKEHUN IMOJUTUKHU IO COXPAHHOCTH OHOIMOTEYHOIO
¢donna B PO.
3ajaHue U MeToAuKa BbloNHEHUs: M3yuenue nureparypsl no teme. PabGota ¢
HOPMAaTUBHBIMHM JOKYMEHTaMH, BOIUIOILAIOIIMMYU HAlMOHAJIBHYI IOJUTUKY COXPaHEHUS
o6ubnuoTeunoro (ouma.

Camocmosamenvras paboma Ne§8 « Texnonozus coxpanenus oubauomeyrnoco ¢honoa.
Koncepsayus 6ubauomeunoco gponoay

Lenb paboThl: OCOBEHUE TEXHOJIOTUI COXpaHEeHUs! OMOIUOTEYHOro (PoHIA.

3amaHue U METOAMKA BbINOJNHEHUs: M3yueHue nurepaTypsl Mo Teme; oopmiieHue
pe3yJabTaTOB NMpakTHUECKOU paboThl Ne 16. «DneKTpoHHbIH TOKYMEHT B (hoHmax OMOIHOTEK,
Ne 17. «CoxpanHocts Oubamoreunoro ¢onga». IlogroroBka k cemuHapy Ned
«HammonanpHas nporpaMma COXpaHHOCTH OMOIMOTEYHBIX (DOHIOBY

Camocmosmenvruas ~ paboma  Ne9  «Coyuanehas u  mexHuyecKkas
bezonachocms oubIUOMEUH020 hoHOa»
3adanue vinonnsemcs 6 popme npakmudeckou noocomosxe Ha mamepuanax Y0/b
um. B. Masaxoeckoeo unu opyaux 6ubauomex, ¢ KOmopulMu 3aKi04eH 002080p 0
NPAKMUYECKOU N0O20MOBKe

Lenp paboTh: W3y4YeHHE AapXUTEKTYPHO-TUIAHUPOBOYHBIX PpEIICHUH MOCTPOHKH
3maHuil 1s obecnedeHus 6e3omacHocT hoHaa.

3amaHue W METOJMKA BBITIONHEHUS: HCIONb3ys] PEKOMEHIOBAHHBIE HWCTOYHUKU,
AIIEKTPOHHBIE PECYPCHI, JIEKIIMOHHBIA MaTepUal, H3YYHTh APXUTEKTYPHO-TUIAHHPOBOYHBIC
pelIeHUsT TOCTPOMKKM OMOMMOTEYHBIX 3/aHUM, CTENEHb MEXaHU3allMd U aBTOMAaTH3alluU
OMOJIMOTEYHBIX TIOTOKOB, a TAKXKE OCOOCHHOCTH OpPraHU3aIMH TEXHOJIOTHYECKUX MTOTOKOB.

OTBeTUTH HAa BOMPOCHI:

1. Kakoe mecto B mukiie popMupoBaHusi OMOIMOTEYHOTO (HOHIIA 3aHUMAET TPOIIECC
pa3menienus ponaa?

2. V3 xakux 9TaroB COCTOMT MPOIIeCC pa3mernieHue onbdmnoreanoro Goxmga?

3. Ilepeuncnure mpeuMylniecTBa U HEJOCTATKH TOPU30HTAIBLHOTO, BEPTUKAIBHOTO U
CMEIIIaHHOTO pa3MelieHus: OnbnuoTedHoro GoHa.

Pexomennyemas nuteparypa:

1.  Mopesa O.H. [lokymentHslie HoH bl OMOIMOTEK U MHPOPMALMOHHBIX CITY>K0/
O.H.Mopesa.— CII6.: ITpodeccust, 2010.—400c.

2. CnpaBounuk 6ubnmorekaps // Ilon pen. A.H. BaneeBa. — 4-e usn., nepepa0. u
nomn. — Cankt-IletepOypr: [Ipodeccus, 2010. —c. 131-134.

3. Cronsapos FO.H. bubnuoreunsiii ¢poun: yuebnux / FO.H.Ctonspos. — CaHkT-
[TetepOypr: IIpodeccus, 2015. — C. 237- 268.

4.  Cromspos F0.H. ®opmupoBanue 6ubiarorednHoro ¢GoHma: mpakt. mocoodue /
O0.H.Cronspos; MI'BYKU. — Canxkt-Ilerepoypr: [Ipodeccus, 2015. — C.486-487.

Camocmosmenvnas paboma Nel0 « Ynpasnenue oubruomeunvim ¢honoom Kak cucmemay
ens pa®oOThI: OCBOGHHE YMPABICHUYECKUX TEXHOJOTHH padOTHl ¢ OUOIMOTEUHBIM
dboHIOM.



3aaHue U METO/AMKa BbIMOJHEeHUs: M3ydyeHue nureparypsl 1o teme; opopMieHHe
pe3yabTaToB mHpakTudyeckod pabdotel Ne 18. «Crartuctuueckoe u3ydeHue OMOIMOTEUHOTrO
donna», Ne 19. «Pacuer ontumanbHoro oobema ¢ponia OuOIMOTEKN»
IlonrotoBka k cemuHapyNe5 «Meronuku pacueTa ONTHUMAJIbHOTO o0OBeMa
oubnuoreunoro gouma B Poccuiickoit deneparyu u 3a pyoexom.
Ilepeueny neuammnvix u 3INEKMPOHHBLIX O00PA30BAMENLHBIX U UHPOPMAUUOHHBIX
pecypcos HeodXo0uUmMbIx 0114 CAMOCMOAMENbHOU padombl

Cm. Paznmen 7. IlepedyeHp me4aTHBIX U DJIEKTPOHHBIX 00pa30oBaTENbHBIX U
MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX Ul OCBOCHUS JUCLUIUINHBL

http://fgosvo.ru/ — Ilopran PenepanabHbIX T'OCYAAPCTBEHHBIX 00pa30BaTENbHBIX
CTaH/IapPTOB BBICIIET0 0OpPa30BaHMSI.

http://gramota.ru/ — CnpaBoyHO-UH(POPMALMOHHBINA NOpPTai [ pamoTa.py — pycckuit
SI3BIK IS BCEX.

https://grants.culture.ru/ — Kynbrypa. I'pantel Poccun. OOmiepoccuiickas 6a3za
KOHKYPCOB U TPAaHTOB B 00JIACTH KYJbTYpPbI U HCKYCCTBA.

https://openedu.ru — OTKpBITOE 0Opa3zoBaHUE.

https://npe3unenrcknerpantel.pd — @oHI NPE3UACHTCKUX TPAHTOB.

https://rsv.ru — Poccus — cTpana BO3MOXHOCTEH.

6. ®OH]T OIIEHOYHBIX CPEJICTB JIJIA IPOBEJIEHUAS TEKYIIIETO KOHTPOJISA
YCHEBAEMOCTH U ITIPOMEXKYTOYHOM ATTECTAIIAA OBYYAIOIINUXCS 1O
JUCIUITIJINHE

IlepeyeHb KOMIIETEHIUI ¢ yKa3aHHEM 3TaNoB UX (pOpMHUPOBaHUS B
npouecce 0CBOeHHs1 00pa30BaTeIbHON MPOrpaMMbl

Tab6anua 6
ITacriopT oHIa OIIEHOYHBIX CPEACTB ISl TEKYyIIeH (GOopMbI KOHTPOJIS
HaunmeHoBaHue Ilnanupyemble Koapi HaumeHnoBanue
pa3iesnoB, TeMbI pe3yJbTAThI OCBOCHHS] | WHIUKAT OLIEHOYHOT'0 Cpe/IcTBA
ornoI OpoB
JOCTHIKe
HHS
KOMIIeTe
HIMH
1 2 3 4
Paznen 1. bubaunoreunniii GoHa Kak cucrema




HaumeHnoBaHue Ilnanupyembie Konpi HaumenoBanue
pa3esioB, TeMbl pe3yJbTaThl OCBOEHUSI | WHIHKAT OLIEHOYHOT'0 CPeCTBA
onoIn OpoB
JTOCTH:IKE
HUSA
KOMIIeTe
HIMI
[K-4. TotoB k | IIK-4.1. — Camocrositenbhass  pabora  Nel
Tema | | peanmsartm I1K-4.2. «bubmoreunoe  GoHIOBENEHHE ~ —
BHOIOTeUHOE TEXHOJIOTHYECKHIX [1K-4.3. Hayka o OubnroTeyHoM Qonme»
MPOLIECCOB
(dhoHIOBEICHNE —
HayKa o OuOIMoTEYHO- §
oubnmoTeunoM orae MHpOPMAIHOHHOH
JeSATEIILHOCTH
[K-4. l'otos k | [IK-4.1. — CawmocrositenpHass pabora Ne2
peanu3arun [1IK-4.2. «bubnnoTeuHslii (GOHA — MOACHCTEMA
TEXHOJIOTHYECKHUX I1K4.3. OMOTMOTEKH. ONEeMEHTHI u
Tema 2. TIPOIIECCOB MIOJICUCTEMBI OUOJITMOTEYHOTO POHIA»
buGmioreunsiii QoI | GuGnmoreuno- — Tlpaktnueckas pabora Nel. Tema
- TIOACHCTEMA | H(OpPMALIHOHHON «OcobenHocTr cocTaBa u
gﬁiﬁiﬁiﬂ' " ACATEILHOCTH CTPYKTYphl  (OHIOB  OUOIHOTEK
pa3HbIX TUIIOB U BUJIOB)»
MOJICHCTEMbI
GHOIHOTCUHOrO — IIpaktuueckas padota Ne 2. Tema
bonna «Knaccuduxanus JIOKYMEHTOB
OubIMoTeYHOrO (POHIA»
[1K-4. I'otoB k | [IK-4.1. CamocrositensHass pabora  Ne3
peanuzanuu [1IK-4.2. «bubmmoreunsrii poHx Kak HaydHOE
TEXHOJIOTHYECKUX I1IK-4.3. TOHSTHE. CrtpyKTypHupOoBaHUue
Tema 3 | mpoueccos oubimoredHoro GpoHAaY,
BuGnoTeunsii hom OubMoTeuHO- § — IIpaxtuyeckast pabota Ne 3. Tema
KaK HAy4HOE [OHSATHE. MH(OPMaIHOHHO# «Konuenmmn ITOJIHOTBI
CTpyKTypHpOBAHHE ACATCIPHOCTH OoubMoTeYHOTrO (HOH/IAN»
OMOIMOTEYHOTO — Ilpaktnueckas pabota Ne 4. Tema
dona. «MopaenupoBanue OUOIMOTEYHOTO
bubnuoreunsiii houx dhonma»
B cHucTemMe

JNOKYMEHTHBIX ()OHIOB
CTpaHbI

— Ilpaktnueckas pabora Ne 5. Tema
«CtpykTypHass mozens (oHga u
METOJMKA €€ MOCTPOCHUS

— Cemunapckoe 3ansatue Ne 1
«bubnmmoreunrle (GOHIBI B CHCTEME
JOKYMEHTHBIX (DOHIOB CTPAHBD»

Pazpnen 2. Teopus pynkunonuposanusi u GopmupoBaHusi 0u0JIM0Te4YHOro poHga




HaumeHnoBaHue Ilnanupyembie Konpi HaumenoBanue
pa3aesioB, TeMbI pe3yJbTaThl OCBOEHUSI | WHIHKAT OLIEHOYHOT'0 CPeCTBA
onoIn OpoB
JTOCTH:IKE
HUSA
KOMIIeTe
HIMI
ITK-4. T'otoB k | [IK-4.1. — CamocrostensHas  pabota Ned
peau3arun I1K-4.2. «McXoHbIE TOJOKEHHS W TIPHHIMITBI
TEXHOJIOTHUECKUX [1K-4.3. TEOpUHU HKIIMOHUPOBAHU
Tema 4. UcxonHsle p ymk P
MIPOIIECCOB oubimoreunoro QoHma. Sapo u
TIOJIOKEHHS "
OuOIMoTEYHO- MOJTHOTA OMOIMOTEYHOTO (POH/IAY,
TPUHIATIBI TEOpHHU .
WHPOPMAITMOHHON — Ilpaktngeckass pabora Ne 6
(bYHKIIMOHUPOBAHHS
JeSATEIILHOCTH «CTpyKTypHpOBaHue OHOIHOTEYHOTO
OHMOIMOTEIHOTO
dhonma SAnpo u bora»
) P — Ilpaktuueckas pabora Ne 7
MOJIHOTA .
«bubnuoreunsii GOHA W aBTOPCKOE
OUOIMOTETHOTO
(ora paBo»
—  Cemunapckoe  3anstue  No2
«Konremnmus HOJTHOTBI
OoubimoTedHoro GhoHaa»
IK-4. T'otoB k | IK-4.1. — CamocrosTenbHass pabora Ne5
peanuzarun I1K-4.2. «DopMHpOBaHUE OUOIMOTEYHOrO
TEXHOJIOTHYECKHUX T1IK-4.3. (hoHIa KaK TEXHOJIOTHICCKUH ITUKID,
POLIECCOB — Ilpaxktnueckass pabora Ne 8.
6ubimoTedHo- «KommekroBanue OMOIMOTEYHOTO
nH(pOpMaLMOHHOM dona»
ACATCIIEHOCTH — Ilpaktuueckas pabGora N9,
«Yuet OubIMoTeIHOTO (POHIA»
— Ilpaktuueckas pabora Ne 10.
«CyMMapHBIi ¥ HMHAUBUAYAIbHbIN
y4eT OubnuoreuyHoro GhoHaa»
— Ilpaktnueckas pabora Ne 11.
Tema 5. «Pa3menenne OMOIMOTEYHOTO
dopMUpOBaHUE bonna»
OMOIHOTEIHOTO — Ilpaktuueckass pabGora No 12.
donna KaK «Pasmemnenne OMOIHOTEYHOTO
TEXHOJIOrMICCKNH dhonma B HannonanbHbIX
ITHKIJI

OuOIMOTEKaX MUpPay
— Ilpaktuueckas pabora Ne 13.

«PaccranoBka OUOJIMOTEYHOTO
dhonma»
— Ilpaktuueckas pabora Ne 14,
«cnonp3oBaHue ABTOPCKUX
3HAKOB»

- Ilpaxtuyeckass pabora Ne 15.
«BTropuuHbIii OTOOp JOKYMEHTOB

u3 hoHma»
—  CemuHapckoe 3aHsitue  Ne3
«bubmmoreunsie 3IAHUS u

COOPY)KEHHUS: apXUTEKTypa U AU3aWH»

Pa3nen 3. BesonmacHocTh 0u01H0TEYHOr0 hoHAA. YIpaBjeHne 6M0JIMOTEeYHBIM (DOHIOM




HaumeHnoBaHue Ilnanupyembie Konpi HaumenoBanue
pa3aesioB, TeMbI pe3yJbTaThl OCBOEHUSI | WHIHKAT OLIEHOYHOT'0 CPeCTBA
onoIn OpoB
JTOCTH:IKE
HUSA
KOMIIeTe
HIMI
ITK-4. T'otoB ITK-4.1. — CamocrositensHas  pabota  Ne6
peau3arun I1K-4.2. «Teopust coxpaHeHUs1 GUOIUOTEYHOTO
Tema 6. Teopus TEXHOJIOTHYECKUX TIK-4.3. horma»
COXpaHEHUS MPOLIECCOB
OUOIMOTETHOTO OuOIMoTEYHO-
¢donma WH(POPMAIMOHHOM
JeSATEIILHOCTH
[TK-4. l'otos [TIK-4.1. — CamocrositensHas  pabora  No7
Tena 7 peanu3anum I1K-4.2. «HarmonanpHast HOJIMTHKA
: TEXHOJIOTHYECKHIX [1K-4.3. coxpaHeHus OnbmmoTedHoro GoHga»
Harmmonanbuas
MPOIIECCOB
MOJIUTHKA COXPAHCHHUSI
OuOIMOTEYHO-
OMOITMOTEYHOTO .
(bora HH(POPMATMOHHOM
JeSATEIILHOCTH
[1IK-4. l'otos [1K-4.1. — CamocrositenbHas pabora  Ne8
peanu3anuu I1K-4.2. «TexHonorus COXpaHEHHs
TEXHOJIOTHYECKHUX T1IK-4.3. oubmmoreunoro douaa. Konceppanus
TIPOIIECCOB oubroTeuHoro GoHmay,
Tema 8. OubMoTEeuHO- — Tlpaktuueckas pabora Ne 16.
Texnonorus MH(OPMAIHOHHO# «DJNEKTPOHHBIA  JOKYMEHT B
COXpaHEHHUs
P ACATCIBHOCTH (dhoHgax OMOIMOTEK
OUOTMOTEYHOTO
— Ilpaktuueckas pabGora Ne 17.
¢donaa. Koncepsarus
GHGIHOTEIHOrO «CoxpaHHOCTh OMOIMOTEYHOTO
donna. orrar
—  Cemunapckoe  3amsatue N4
«HaunonaneHas porpamma
COXPAaHHOCTHU OMONMMOTEYHBIX
(hoHIOBY
[1K-4. l'otoB I1K-4.1. — CamocrostenbHas  pabora  Ne9
peanu3aum I1IK-4.2. «ConmanpHas u TEXHUYECKas
Tema 9. ConmanpHas
TEXHOJIOTUYECKUX T1K-4.3. 0e30macHOCTh OMOIMOTEUHOTO (POH AN
Y TEXHHYECKast
MPOLIECCOB
0€30MacHOCTb
O6nbIMoTe4HO-
OUOIMOTETHOTO N
dborma nH(OPMAITHOHHOM
JESATEIILHOCTH
Tema 10. Ynpasnenue | [1K-4. T'otoB ITK-4.1. — CamocroarenpHas pabora NelO
OMOIMOTEYHBIM peanuzanuu [1K-4.2. «YmpaBieHne OnOIMOTEYHBIM
(OHIOM Kak cUCTEMa | TEXHOJIOTMYECKUX [1K-4.3. (OHIIOM Kak CHCTEMay,
POLIECCOB — Ilpaktnueckas pabora Ne 18.
oubnroTeyHo- «CTraTucTHueckoe U3ydeHue
MH(OPMAIOHHOH 6ubaroTeYHoro (HoHIa»
JEATEIILHOCTH

— Ilpaktuueckas pabGora Ne 19.
«Pacuer omnruManpHOrOo 00BEMA




HaumenoBanne
pa3aesioB, TeMbI

Ilnanupyembie
pe3yabTaThl 0CBOECHUSI
OIIOoII

Koanl
MHAMKAT
opoB
JIOCTHIKE
HHUSA
KoMIIeTe
HIMH

HaumenoBanmue
OLIEHOYHOI'0 CpeICcTBa

(dhonma OMOTHOTEKI»

—  Cemmnapckoe  3aHsatHe  No5
«Metoaukn pacdera ONTHMAJIBHOTO
o0vema OubOmmoTeyHoro ¢oHIA B
Poccuiickoit Denepanyn u

3apy0eIKOM))

Taoaunma 7

[MacmopT oHIIa OLIEHOYHBIX CPENICTB I TPOMEKYTOUHOM aTTeCTalluu

HaumeHnoBanue Ilnanupyembie Koab1 HaumenoBanue
pa3neioB, TeMbl pPe3yabTaThl OCBOEHUS | WHAMKAT OIIEHOYHOTI'0 CpeCTBa
onoInn OpoB
JOCTHIKE
HUS
KOMIIeTe
HIM
1 2 3 4
Pa3nen 1. bubanoreunslii poHA Kak cucTeMa
ITK-4. T'otoB k | [IK-4.1. —Bomnpocsr k 3auety (3 cemectpa):
Teva | | peamsammn [1K-4.2. Ne Teopernueckux Bompocos: 1
" | TEXHOOTUYECKUX [IK-4.3. — Bompocs! k sk3ameny (4 cemecTpa)
Bubnuoreunoe
MPOLIECCOB Ne TeopeTnueckux Borpocos: 1
(doHIOBeACHUE —
OoubmoTedHo-
HayKa 0 N
WHPOPMAITMOHHON
oubmmoredHoM GoHe
JeATeIbHOCTH
Teva 5 [K-4. T'otoB k | IK-4.1. — Bompocs! k 3auery (3 cemectpa):
. " | peanuzanun I1K-4.2. Ne Teopernueckux BOmpocos:2, 3
bubmuoreunsrii  hoHg
TEXHOJIOTHYECKIX I1K-4.3. Ne MIPAaKTUKO-OPUEHTHUPOBAHHBIX
- noJicucremMa .
MPOLIECCOB 3aganuii: 1-3, 5
OoubImMoTeKY.
S ICMCHTBL u OHOJIMOTEYHO- — Bompocs! k 3x3ameny (4 cemecTpa)
ITOJICHCTEMET WHPOPMAITMOHHON Ne Teopernueckux BoIpocos: 2, 3
JeSATeITLHOCTH Ne MPaKTUKO-OPUEHTUPOBAHHBIX
OUOIMOTEYHOTO .
3aganuii: 1-3, 5
¢doHma
Tema 3. | [IK-4. T'otoB k | IK-4.1. — Bompocs! k 3auery (3 cemectpa):
bubnmuoreunsiit GoH | peamuzanuu ITK-4.2. Ne Treoperndeckux Borpocos: 4, 5
KaK Hay4HOE MOHATHE. | TeXHOJIOTHYECKIX I1K-4.3. Ne MIPAaKTUKO-OPUEHTHUPOBAHHBIX
CrpykTypHupOoBaHHe IIPOLIECCOB 3amanuii: 10
OUOIMOTETHOTO OHOJIMOTEYHO- — Bompock! k ak3ameny (4 cemecTpa)
¢oHma. WHPOPMAITMOHHON Ne Treopernueckux Borpocos: 4, 5
Bubnuoreunslii QoA | HesATeNbHOCTH Ne MPaKTUKO-OPUEHTUPOBAHHBIX
B cucreme 3amanmii: 10

JOKYMEHTHBIX (DOHIOB
CTpaHBI

Pazpnen 2. Teopus pynkunonuposanusi u GopmupoBaHusi 0u0JIM0Te4YHOro poHga




HaumeHnoBaHue Ilnanupyembie Konpi HaumenoBanue
pa3nesioB, TeMbl Pe3yabTaThI OCBOEHUS | WHAMKAT OLIEHOYHOI'0 CPeACTBa
onoIn OpoB
JTOCTHIKE
HUSI
KoMIere
HIMI
Tema 4. MHcxomnsie | [1K-4. l'otos k | [IK-4.1. —Bomnpocsr k 3auety (3 cemectpa):
TIOJI0KEHUS U | peanu3auuu [1IK-4.2. No TeopeTndeckux Bompocos: 6, 7
TIPUHIIHITBI TEOPHH | TEXHOJOTHYECKHIX [1K-4.3. — Bormpocs! k 9k3aMeny (4 cemectpa)
(YHKIIMOHUPOBAHUS IIPOLIECCOB Ne Teoperndecknx Bompocos: 6, 7
OMOITMOTEYHOTO OuOIMoTEYHO-
¢doHna. Snpo U | nHOOPMAIIMOHHON
MOJHOTA JeATeTLHOCTH
OUOIIMOTEYHOTO
dhonma
I1K-4. T'otoB k | IIK-4.1. —Bomnpocsr k 3auety (3 cemectpa):
Teua 5. | peamasamum I1K-4.2. Ne TeopeTnaeckux Bompocos: 8-18
o TEXHOJIOTHYECKUX [1K-4.3. Ne MIPAaKTUKO-OPHUEHTUPOBAHHBIX
OpMUPOBaHHUE .
GHBIHOTCIHOIO IIPOLIECCOB 3ajaHuii: 4, 6-9, 11
(o <aK OuOIMOTEYHO- } — Bompock! k ak3ameny (4 cemecTpa)
N WHPOPMAITMOHHON Ne TeopeTnaeckux Bompocos: 8-18
TEXHOJIOTMYCCKNIN
- JeATeTbHOCTH Ne MPaKTUKO-OPUEHTUPOBAHHBIX

3agaHui: 4, 6-9, 11

Pasnen 3. BezonacHocTh 6mbau0TedHOr0 hoHAA. YTIpaBjeHHe OMOJIHOTEIHBIM (OHIOM




HaumeHnoBaHue Ilnanupyembie Konpi HaumenoBanue
pa3aesioB, TeMbI pe3yJbTaThl OCBOEHUSI | WHIHKAT OLIEHOYHOI'0 CPeACTBa
OIIOoII opoB
JTOCTHIKE
HUS
KoMIere
HIMI
[IK-4. I'oToB [1K-4.1. — Bompocs! k 9k3aMeny (4 cemectpa)
peanuzaunu [1IK-4.2. No TeopeTnyeckux Bonpocos: 19
Tema 6. Teopus TEXHOJIOTHUECKUX [IK-4.3.
COXpaHEHUS MPOLIECCOB
OUOIMOTETHOTO OuOIMoTEYHO-
¢donma MH(OPMATMOHHOH
JeATeTLHOCTH
[K-4. I'oToB ITK-4.1. — Bompocs! k 3x3ameny (4 cemecTpa)
Tena 7. peanu3anum I1K-4.2. Ne Teopernueckux Bomnpocos: 20, 21
Harmonansmas TEXHOJIOIMUYECKUX [1K-4.3.
MOJINTHKA COXPAaHECHUS gﬁ gi;f;(;m_
OMOITMOTEYHOTO .
(bora MH(OPMATMOHHOM
JeATEITLHOCTH
Tema 8. IK-4. T'otoB [1K-4.1. — Bompock! k 3k3ameHy (4 cemecTpa)
TexHonOMIS peanu3aun I1K-4.2. Ne TeopeTnueckux Bompocos: 22
coxpanerma TEXHOJIOTMYECKUX [1K-4.3.
OHMOIMOTEIHOTO fporieccon
¢onna. Konceppauus Oubamoreto- .
OMOIMOTEYHOTO MH(OPMAIHOHHOH
(bora. JeSATEIILHOCTH
[1K-4. l'oToB I1K-4.1. — Bompocs! k 3x3ameny (4 cemecTpa)
Tema 9. Comuanprasg | PeAAzaIn I1K-4.2. Ne teopernueckux Borpocos: 23-25
L TeXHIHCCKAsE TEXHOJIOTHUYECKIX I1K-4.3. Ne _ TIPaKTHKO-OPHEHTHPOBAHHEIX
6C30MACHOCTE IIPOLIECCOB 3amanuii; 12
OUOITMOTEYHOTO OubsmoTeHO- .
(bora UH(OPMATMOHHOM
JeATeITLHOCTH
Tema 10. Yropasnenue | [TK-4. T'otoB ITK-4.1. — Bormpocs! k 9k3aMeny (4 cemectpa)
OMOIMOTEYHBIM peanuzanun I1K-4.2. Ne Teopernueckux Bompocos: 26-28
(OHIOM Kak cucTeMa | TEXHOJOTMYECKUX [1K-4.3. Ne MPaKTHKO-OPUEHTHPOBAHHBIX
[IPOLIECCOB 3amanuii; 13
O6nbIoTe4HO-
nH(POPMaLMOHHOM
JESATEIILHOCTH

Onucanue noxka3arteseil 1 KpUTepHeB OLCHHBAHNS KOMIIETCHIIMH HA PA3JIMYHBIX
Tanax ux (popMUpPOBaAHUS, ONIUCAHHE IIKAJ OLlEeHUBAHUA




Ilokazamenu u Kpumepuu OyeHUBAHUA KOMNEMEHY UL HA
PA3MUYHBIX IMANAX UX PopMUposanus

Taoauma 8

IToxasaTeu M KPUTEPUH OLCHUBAHUSA KOMIIETEHIHH

ILlnanupyembie
pe3yJIbTaThl
OCBOCHHA
onoIn

Iloxa3arenn
chopMHPOBAHHOCTH
KOMIeTeHIHii

Kputepum oueHuBanus

1

2

3

[1K-4

— TIOHMMaeT 3aKOHOJIATEIbHYIO
0azy (hopmupoBaHUL
OMOTMOTEIHOTO (dhomnna,
KJ1acCU(UKAIHIO JIOKYMEHTOB,
COCTaBIAIOINX (POHI, TPU3IHAKH,
CBOMCTBA u rapaMeTpbl
oubnmoreunoro  ¢QoHma  Kak
CHUCTEMBI;  CTPYKTYypy  ¢oHzaa
OubIHoTeKy, YpOBHH
CTPYKTYpHOM HepapxXun
OUOIMOTEYHOTO tdonma B
Macmrabax OHONMHOTEKH ¥ B
MacmTabax CTpaHbl, HCTOPHIO
pa3BUTHA (hoHmOBETUECKOI
MbIiciH B Poccun u 3a pyOexom;
TEOPHIO u TEXHOJIOTHIO
dbopmupoBaHus  OHOIMOTEIHOTO
¢onpxa, pacnpeeieHHOTO
HAIIMOHAJIILHOTO OMOJIMOTEYHO-
rH(pOpMaIMOHHOTO (HOH/A;

- NPUMEHSIET yIpaBlicHHE
TEXHOJIOTHYECKUMH
(OHIOBETUECKUMU MTPOIIECCAMU U
OTIepaInsIMU; TIOJIUTHKY
(dopMupoBaHusi  OMOIHOTEYHOTO
¢bonna; TEXHOJIOTHH
OTIpENCNICHHsI,  pPa3pabOTKH W
aHanM3a  CTPYKTYypel  (¢oHAa
KOHKpPETHON  OuOmuoTreku U
OCHOBHEIC KOJIYECTBCHHBIC
MOKa3aTeNu ee paboTh;

- CHOCO0CH HCTIOJIb30BaTh
3HAHUS, YMCHUS, BIAJCHUS B
podecCHoHATLHOM
JCATEIIbHOCTH.

obOmagaer  HeOOXOIUMOM
3HaHWH, JOCTHT OCO3HAHHOTO
YMEHHSMH,  HAaBBHIKAMH |
po¢eCCUOHATEHON
JEeSITETHOCTH. JeMoHcTpupyet
CIOCOOHOCTh ~ QHAJIM3UPOBATH, IMPOBOAUTH
CpaBHEHHE M 00OCHOBaHHE BHIOOpA METOAOB
peueHus 3a/1aHHI B MPaKTHKO-
OPHEHTUPOBAHHBIX CUTYALHSX.

OO0yyaromutics
CUCTEMOH
BIIAJICHUS
criocobamu

Taoauuma 9

Jtanbl (OPMHUPOBAHUS KOMIIETEHIUIA

HaumMmeHnoBaHue 3Tana

XapakTepucTHKa 3Tana

DopMbI KOHTPOJIS

1

2

3

HavanpHbii

(BXOTHOM)

oTall

JlnarHocTuka BXOMHBIX 3HAHHUIN

Bxonnoe

TECTHPOBAHNE,




(hopMUPOBAHUS KOMIICTCHITHIA

B paMKax KOMIIETEHUUH.

caMOaHalli3, YCTHBIA ONpoC U

Ap.
Texymuit atanm popmupoBanus | BeimomHeHue oOydaromuMucs | AKTUBHAs — ydeOHAss — JICKIWS,
KOMITETEHIIUH 3aJaHWi, HamnpaBJICHHBIX Ha | CEMHUHAapHI; MIPaKTHYECKUE;
¢opMHUpOBaHHE KOMIIETEHIUH | caMOCTOsITeNIbHAs paboTa:
OcymecTBiieHue BBISIBIICHUS | YCTHBIN orpoc o
MPUYHH MPENSTCTBYIOIMUX | TUATHOCTHYECKUM  BOIIPOCaM;
a¢heKTHBHOMY OCBOCHHUIO | MHAChMEHHas paboTa;
KOMITCTEHIIUH.
[IpomexxyTouHBIi OnennBanme 3auem, IK3amen:
(aTTecTarMOHHBII) aTan | chopMUPOBAHHOCTH — OTBETHl Ha TEOPETHYCCKUE
(hopMupOBaHUS KOMITETEHITUN KOMIIETEHIIM TI0  OTJIEJIbHOW | BOIIPOCHI;
9acTH JICTIATUTAHBI WM | —  BBIOJHEHHE  MPaKTHKO-

JAVUCHUILIIMHBI B IICJIOM.

OPHEHTUPOBAHHBIX 3aJaHUM.

Onucanue wkan ouenueanun

Taoauna 10
Onucanue MIKAJBI OLEHNBAHNSA OTBETA HA 3a4YeTe U DK3aMeHe

OneHka no
HOMHMHAJBHOM
HIKaJe

Onucanue ypoBHel pe3yJbTaTOB 00y4YeHUSsI

OT1auyHo
/ 3auTreHo

OOyuarommuiicst MoKa3bIBaeT TIyOOKUE, HCUEPIBIBAIOLINE 3HAHUS B 00BEME
POUJIEHHON IPOrpaMMBbl, YBEPEHHO IEHUCTBYET IO NIPUMEHEHUIO MTOIYYEHHBIX
3HaHUP Ha TPaKTUKE, JEMOHCTPUPYS YMEHHMS M BIIAJIEHHA, ONpeiesieHHbIE
MIPOrpaMMOi.

I'paMOTHO M JIOTMYECKH CTPOMHO HM3JIaraeT MaTepual IpH OTBETE, YMEET
(opMyNIHpOBaTh BHIBOJIBI 3 U3JI0KEHHOT'O TEOPETUYECKOTO MaTepuana, 3HaeT
JIOTIOJTHUTENBHO PEKOMEHJOBaHHYIO JINTEPATypy.

OOyugaromuiicss CrmocoOeH AEeMCTBOBATh B HECTAHMAPTHBIX IPAKTHKO-
OpPUEHTUPOBAHHBIX cUTyaIusaX. OTBEYaeT Ha BCe JOMOITHUTEIBHBIE BOITPOCHI.

PesynpTar 0OydeHMs MOKa3bIBAET, YTO AOCTUTHYTHIH YpPOBEHb OLCHKU
pe3yibTaToB  OOy4eHMs 10 [IUCHUIUIMHE  SBISETCS  OCHOBOM  mis
(hOopMHPOBaHHS COOTBETCTBYIOIINX KOMIIETCHLIUH.

Xopomo
/ 3auteHo

PesynbpTar 00y4YeHNs TOKA3BIBAET, YTO OOYUAIONIHUCS MPOJAEMOHCTPUPOBAI
pe3yipTaT Ha YpPOBHE OCO3HAHHOTO BJIAJICHHS YYCOHBIM MarepuajoM H
y4eOHBIMU YMEHHSMH, BIIAJICHUSIMU TI0 TUCIUIUIAHE.

JlomyckaeT He3HAUHTEIBHBIC OIIMOKK TIPY OCBEIICHUN 33]IaHHBIX BOIPOCOB.

OOyuatomuiicss crnocoOeH aHaIM3UPOBaTh, NPOBOAWUTH CpPAaBHEHUE U
o0oCHOBaHWE BBIOOpPAa METOIOB  pEUICHUS 3amaHUid B TMPAKTHUKO-
OPUCHTUPOBAHHBIX CUTYyallHAX.

YnoBiieTBopureJi
bHO
/ 3auTeHo

PesympraT 00yueHHS TIOKa3bIBaeT, dYTO OOydYaloOmuiics oOiamgaeT
HEOOXOJMMOM CHCTEMON 3HAaHWH W BIAJCET HEKOTOPHIMU YMEHHUSIMH TI0
JTVCLUIIINHE.

OtBeThl W3MaraeT XoTsd M € OWMOKAaMH, HO HCIPABISEMbIMH IOCIE
JIOTIOJTHUTENILHBIX U HABOJISIIIUX BOTIPOCOB.

OO6yuatomuiics crocobeH MOHMMAaTh M HHTEPIPETHPOBATH OCBOCHHYIO
HHPOPMAIHIO, YTO SABJISETCS OCHOBOW YCIEIHOTO (POPMUPOBAHHS YMEHUH U
BJIaJICHUH JIJIsl PEIICHUS IPAKTHKO-OPUEHTHPOBAHHBIX 3a]au.

Heypnosiierpopure
JILHO
/ He 3auTeHo

Pesynprar 00y4yeHus: oOydaromerocsi CBUAETENLCTBYET 00 YCBOGHHH UM
TOJIBKO 3JIEMEHTApPHBIX 3HAHUH KITIOYEBBIX BOIPOCOB 110 JUCLUILINHE.
JonynieHHble OMMOKH M HETOYHOCTH B XOZE MPOMEKYTOYHOTO KOHTPOJIS




Ouenka no

HOMMHAJILHOM

IIKaJjJae

Onucanue ypoBHei pe3yibTaTOB 00y4eHUs!

MTOKA3bIBAIOT, YTO 0OYUAIONTUIICS HE OBIAIE]I HEOOXOIMMON CUCTEMOM 3HAHUHN 1
YMEHUH N0 TUCHUTUINHE.

OOyuJaroIuiics IOITyCKaeT IrpyOble OMMOKN B OTBETE, HE IOHUMAET CYIITHOCTH
M3J1araéMoro BOIIPOCa, HE YMEET IPUMEHSTh 3HAHUSI Ha MPAKTHKE, JAET HETIOHbIE
OTBETHI HA JONOJHUTEJIbHBIE U HABOJSIIINE BONPOCHI.

OnucaHue MKAaJbI OLEHUBAHUSA IIPpH TECTUPOBAHUHU HA 0a3e TeCTOBLIX
MAaTCpPHaAJIOB MHCTUTYTA

Onenka nmo HOMHHAJILHOHM HIKAJIE

% NMpaBUJIbHBIX OTBETOB, NIOJYYCHHBIX HA TECTUPOBAHUH

Otnnuno / 3auTeHo ot 90 mo 100
Xoporo / 3a4TeHo ot 75 no 89,99
Y 10BNIeTBOPHUTENBHHO / 3a4TEHO) ot 60 1o 74,99
HeynosnerBoputensHo / He 3auteno menee 60

Tabamnuna 11
Onucanue MKaJdbl OLeHUBAHWS
Ycemmuoe evicmynnenue (cemunap, 0oknao)
Heckpunrop O0Opa3uoBblii, | 3akondeHHblil | W30:KeHHBII, MuHuMaNbHbIH Ouen
bl NPUMePHBIii; , OJIHBII PACKPBITHIH OTBET Ka
JIOCTOMHBIH OTBET OTBET (Hey/10BJIETBOPUT
NOAPAKAHUS (xopo1o) (Y10BJIETBOPUT €JILHO)
OTBET eJIbHO)
(oTIMYHO)
Packpertue [Tpobnema [Tpobnema [Tpobnema [Tpobnema HE
poOIeMBI packpsITa PpackpbITa. packpsITa HE | pacKphITa.
MOJIHOCTBIO. IIposenen MIOJIHOCTBIO. OTcyTCTBYIOT
[IpoBenen aHaIu3 BriBogs! HE | BBIBOJIBL
aHaJn3 npooOJieMbl 0€3 | caenmaHbl  W/WiIH
npoOJieMbl ¢ | MPHUBJICYEHUS BBIBO/IBI HE
MPUBJICYCHUEM | JOTOJHUTENFH | OOOCHOBAHEI.
JIOTIOJIHUTENBHO | OU
U JUTepaTypbl. | JIUTEPATYypPHL.
BriBoibI He Bce BBIBOABI
000CHOBAHBI. cHeNaHbl W/Win
000CHOBAHBI.
[Ipencrasnenn | IIpencraensema | [IpencraBnsgem | IlpencraBnsemas | IIpeacraBisiemast
e s wHpOopManys | as nHpopMalus He | UHpOpMAaIHs
CHCTEMAaTH3UPO | MH(pOPMAIHS CHCTEMaTU3UPOBa | JIOTUYECKU HE
BaHa, CHCTEMAaTHU3UpO | HA  W/WIM  HE | CBs3aHAa.
MoCJIeI0BaTeNh | BaHa U | mocnenoBarenbHa. | He  wmcmonb3oBaHbI
Ha U Joruuecku | nmocienoBarens | [Ipodeccuonansu | npodeccnonanbHble
CBsI3aHa. Ha. as TEPMUHOJOTHUS | TEPMHHBI.
Hcnons3oBanbl | Mcnonp30BaHO | MCIOJIb30BaHA
BCE OOJIBIIIMHCTBO | MAJIo.
HE0O0XOINMBIE HE0OXOIUMBIX




npodeccHoHab | npodeccuoHa
HBIC TEPMUHBL. | BHBIX
TEPMHUHOB.

Odopmienne | IIupoko Hcnons3oBanbl | Mcriosib30BaHbI He wcnonb3oBaHbl
WCTIONB30BaHbl | WHPOPMAIMOH | WH(GOPMAIMOHHBI | WHPOPMAIMOHHBIE
WHPOPMAITUOHH | HBIE e TEXHOJIOTUH | TEXHOJIOTHUH
bIe TEXHOJIOTUH | TEXHOJIOTHUHU (PowerPoint) (PowerPoint).
(PowerPoint). (PowerPoint). YaCTUYHO. Bobiire 4 ommbok B
OTCyTCTBYIOT He ©Oomee 2 |3-4 ommOku B | IpeacTaBIsieMOn
OIIINOKH B | ommOOoK MIPENICTaBIIEMON | MH(pOPMAIIHH.
MPEACTaBIIeMO | B MH(POPMALIUH.

1 MHQOPMALMH. | IpeCTaBIAEMO
1 HHbOpMAITHHL.
OTBeThl Ha | OTBETHI Ha | OTBeTHI Ha | Tonpko otBerhl | Her oTBeTOB Ha
BOTIPOCHI BOTIPOCHI BOTIPOCHI Ha dJIEMEHTapHBIE | BOTIPOCHI.
TIOJTHEIE C | TIOJHBIE W/WIW | BOMPOCHL
MIPUBEICHUEM YaCTUYHO
MIPUMEPOB. TIOJIHBIE.

YMmenue CBobomHO CBo0OoHO CkoBaH, obpatrast | CkoBaH, oOpaTHas

JIepKaThCsl Ha | JCPXKUTCS  HA | JIEPXKUTCS  HA | CBA3b c | cB3B c

ayJIUTOPUH, ayJIUTOpuH, ayJIUTOPUH, ayJUTOpUCH ayJIUTOpUCH

KOMMYHHKATH | criocoOeH K | IOJICPIKUBACT | 3aTpy/AHCHA. OTCYTCTBYET,  HE

BHBIC HABBIKM | MMITPOBHU3AIINH, | OOPaTHYIO COOIIOZIaeT HOPMBI
YUUTHIBACT CBAI3b c pedd B IPOCTOM
0o0paTHyI0 ayJIUTOPUCH. BBICKa3bIBaHHH.
CBSI3b
c
ayIUTOPUEH.

Hror

[Tucemennas pabora (pedepar u T. 1.)

Kpurtepuu oneHkn

OT1auuHo
Xopomo
Ynosaersopure
JILHO

Heynosaersopu

TEJIbHO

O060ocHOBaHNE aKTyaIbHOCTH TEMBI

KauecTBO oOllGHKM CTENEHU pPa3pa0OTAHHOCTH TEMbl B CIEIHAILHOM

JIUTEpaType

CrerneHn pcainszanuun IIOCTaBJICHHOM OCIIn U 3a1a4

OObeM U riryOuHa PacKpBITHS TEMBI

Hanuune

marepuana,

OpPUEHTHUPOBAHHOTO

Ha

MIPaKTUIECKOE

HCIIOJIB30BAHUC

I[OCTOBCpHOCTL 1 000CHOBAaHHOCTh IMOJIYYCHHBIX PE3YyJIbTATOB U BHIBOJOB

CreneHn OPUTMHAJIbHOCTH TCKCTa

DpyIuIysl, NCTIOIH30BaHUE MEXKIUCITUILTHHAPHBIX CBS3EH

Cobmonienne TpeboBaHuil K CTPYKTYpe paboThI

KauectBo odopmiieHust paboThI C y4€TOM TpeOOBaHHI

Undopmanmonnas KyapTypa (UUTHpOBaHHE, OQOpMIIEHHE CHMCKA

WCTIIOJIH30BAHHON JTUTEPATYPHI)

OO01mas oneHka




[Tucemennas pabdota (3cce)



Ouenka no
HOMHMHAJBLHOH HIKAJIE

XapakTepHCTHKH 0TBeTa 00y4Yalouierocs

OT1Iu4HO

Bo BBenmeHmn u4eTko CQOPMYIHPOBAH TE3HUC, COOTBETCTBYIOIIMNA TeMe
3cce, BHINIOJMHEHA 3a/laya 3aMHTEPECOBATh YUTATENS; JIEJICHUE TEKCTa Ha
BBEICHHE, OCHOBHYIO YacTb M 3aKIIOYEHHE; B OCHOBHOM YacTu
MOCTIeIOBATENIFHO, CBS3HO W TIOJIHO JTOKA3bIBAETCS BBIIBHHYTHIN TE3WC;
3aKTFOYCHHE COACPIKUT BHIBOJBI, JIOTUYHO BBITEKAIOIINE U3 COICPKAHUS
OCHOBHOW 4YacTW; IMPaBUILHO (YMECTHO M J[OCTATOYHO) MPUMEHSIOTCS
pa3HOOOpa3HbIe CpEACTBAa CBSI3U; JUIS BBIPAKEHUS CBOMX MBICIEH
MOJIB3YETCS HAYYHBIM SI3BIKOM; JEMOHCTPHUPYET IIOJTHOE ITOHUMAaHHUE
npobnembl. Bee TpeboBaHms, IpeIbsIBIsIEMbIE K 33JaHUI0, BHITTOJTHEHBL.

Xopouro

Bo BBemeHum 4etko copMyIMpOBaH TE3HMC, COOTBETCTBYIOLIMHA TeMe
3cce, 3a/1a4a 3aMHTEPECOBATh YUTATENS B LIEJIOM BBITIIOJIHEHA; B OCHOBHOM
4aCTH MOCJIEI0BATENIBHO, CBA3HO, HO HEOCTATOUHO IIOJIHO JOKAa3bIBAETCS
BBIIBUHYTHI  TE3WC; 3aKIIOUYEHHUE COJEPKUT BBIBOJBI, JIOTUYHO
BBITEKAIOIINE M3 COAEPXKAHUS OCHOBHOW YaCTH; YMECTHO IPHUMEHSIOTCS
pasHOOOpa3HbBle CpPEACTBA CBSI3M; Ml BBIPAKECHUS CBOMX MBICIEH
oOyyaroluiics yaiie BCero noyib3yeTcsi HAy4YHbIM A3BIKOM.

YaoBaeTBopuTeIbHO

Bo BBenennn Te3uc chopMynHpoBaH HEYETKO WITH HE BITOJTHE
COOTBETCTBYET TEME 3CCE; B OCHOBHON YaCTHU BBIJIBUHYTHINA TE€3UC
JTIOKa3bIBACTCS HEIOCTATOYHO JIOTHYHO (YOSIUTEIILHO) U
ITOCNIE0BATEIIHLHO; 3aKIIFOUCHHUE M BHIBOJBI HE MMOJIHOCTHIO
COOTBETCTBYIOT COJIEP’KaHUI0 OCHOBHOM 4acTH; HEJJOCTATOUHO WJIH,
HA000POT, U30OBITOYHO UCTIONB3YIOTCS CPEICTBA CBSI3U; S3bIK paOOTHI B
L[€JIOM HE COOTBETCTBYET NPEABSIBISIEMOMY YPOBHIO.

HeynogsiieTBopuTeIbHO

Bo BBCJICHUU TC3UC OTCYTCTBYCT UJIM HEC COOTBETCTBYCT TCME 3CCE; B
OCHOBHOH YaCTH HET JIOTHYHOI'0 MOCJICAOBATCIILHOI'O PACKPBITUA TCMbI;
BBIBOJIbI HC BBITCKAKOT M3 OCHOBHOM YJacCTH, Cp€ACTBa CBA3U HE
00ecIeuYnBaoT CBI3HOCTh H3JI0KCHUA; OTCYTCTBYCT NCJICHUEC TCKCTa Ha
BBCJICHUC, OCHOBHYIO YaCTh U 3aKJIFOUCHUEC; A3BIK pa6OTBI MOXXHO
OICHUTH KaK ((HpHMHTHBHBIﬁ».

[TpakTryeckoe (MpakTUKO-OPUEHTHUPOBAHHOE) 3a/1aHUE

OneHka mno
HOMHHAJBLHOH HIKAJIE

XapaKTepHCTHKH 0TBETa 00y4alonIerocsi

OT1anvHo

OOyJaromuiicss caMOCTOSTEIbHO W TPAaBWIBHO pemmi  y4eOHO-
npo(heCCHOHATBHYIO 3aady, yBEPEHHO, JOTUYHO, IOCIEIO0BATEIFHO H
apryMEHTUPOBAHHO uzmnarain CBOE peuenue, UCTIONB3YS
1po(heCCHOHATBHYIO TEPMUHOJIOTHIO.

Xopouo OOyuJaromuiicss CaMOCTOSITEIHbHO M B OCHOBHOM TIPABHJIBHO PEIITHIT
yueOHO-IPOoecCHOHATTEHY IO 3a/auy, YBEPEHHO, JIOTUYHO,
MOCTIeIOBATeIbHO W apryMEHTUPOBAaHO H3JIarajl CBOE peIlIcHHE,
UCIIOJTB3YSI MTPOGECCHOHATBHYIO TEPMHHOJIOTHIO.

Y/10BJI€TBOPUTEILHO OOyuaronuiicss B OCHOBHOM pEIIMI  Y4eOHO-PO(ECCHOHATBHYIO

3a/avy, JOMYCTHJI HECYIIECTBEHHBIE OIMMOKH, CIad0 apryMEeHTHPOBAT
CBOE peIIICHUE, MYTasCh B IPOPECCUOHATBHBIX MOHITHSIX.

HeynoBJieTBopuTe/bHO

OOyyJaromuiicss He pemT y9eOHO-TIPoeCcCHOHATBHYIO 3a/1ady.

JlenoBbie UTPBI / TPEHUHTH

OneHka no
HOMMHAJBLHOH IIKAJIE

XapakTepHCTHKH 0TBETa 00y4arouerocs

OT1auyHo

Janb! mcueprpiBaromye 1 000CHOBaHHBIE OTBETHI HA BCE ITOCTABICHHBIE
BOTIPOCHI, MPAaBIJIHO W PAIIHOHAIBHO (C MCITOIF30BaHNEM PAIlOHAIBHBIX
METOJMK) PpEIIeHbl MpaKkTUYEeCKHE 3aJaud; IPH OTBETAaX BBIAEISIIOCH




IJIaBHOE, BCE TEOPETUYECKUE IIOJNIOKEHHS YMEJIO YBSI3bIBAJIUCH C
TpeOOBaHUSIMU PYKOBOJSIIUX JOKYMEHTOB; OTBETHI OBUTH YETKUMH H
KpaTKUMH, a MBICIHM H3Jarajiuch B JIOTMUECKOM MOCIEN0BATEIbHOCTH;
MOKa3aHO yMEHWE CaMOCTOSATENbHO aHAIM3HPOBAaTh (PAaKTHI, COOBITHS,
SABJICHUS, IPOICCCHI B UX B3AMMOCBA3U U JUAJICKTHUYCCKOM PAa3BUTHU.

Xopomo

I[aHLI IIOJIHBIC, JOCTATOYHO 000CHOBaHHBLIE OTBETHI HA IIOCTABIICHHBIC
BOIIPOCHI, NPaBUJIbHO PCHICHBI MPaKTUYCCKUEC 3adaHus; IPU OTBETAX HE
BCECTa BbBIIACITAIOCH IJIaBHOC, OTACIBHBIC IIOJIOXKCHUA HEIOCTATOYHO
YBA3BIBATIUCH C TpC6OBaHI/I$IMI/I PYKOBOAAMUX JOKYMCHTOB, TP PCIICHUN
MPpaKTHYICCKUX 3agad HE BCerga HCHOJIB30BAJIUCH pPallMOHAJIbHBIC
METOOAUKH pvaéTOB; OTBETHI B OCHOBHOM OBLLIH KpaTKUMH, HO HC BCCraa
YCTKUMMU.

YaoBaeTrBopuTebLHO

JlaHbl B OCHOBHOM IpaBUJIbHBIE OTBETHI HA BCE MOCTABJICHHBIE BOIPOCHI,
HO 0€3 JOJKHOH TIyOMHBI M1 000CHOBaHUS, TIPU PEILICHUN MPAKTUYECKUX
3a7a4 00y4aroIIMKCs UCTIOIB30BaN MIPEKHUN OIBIT U HE TIPUMEHST HOBBIE
METOJMKM BBIIOJHEHUS PACUYE€TOB M OKCIPECC-OLEHKH IOKa3aTeneu
3¢ ($eKTUBHOCTH YIpPaBIEHHUS OpTraHM3alMell, OJHAKO Ha YTOYHSIONINE
BOIIPOCHl JaHbl IIPABWIBHBIE OTBETHI, IPU OTBETAX HE BBIAEISIOCH
IJIaBHOE; OTBETHl OBLIM MHOTOCJIOBHBIMHU, HEUYETKUMH M 0€3 IOJDKHOU
JIOTUYECKON MOCJIEN0BATENBHOCTA; HA OTHENbHBIE JOINOJIHUTEIbHBIC
BOIIPOCHI HE JIAHBI ITOJ0KUTENIBHbBIE OTBETHL.

HeynoBiersopurebHO

He BrmonHeHBI Tpe60BaHI/IH, npEaABABIIACMBIC K 3HAHUAM, OLICHHNBACMBIM
«YHOBJICTBOPUTCIILHO.

TunoBbie KOHTPOJIbHbIE 32JaHUS MU HHbIE MAaTepPUAJIbI, He00X0AUMBIE s
OLleHKH 3HAHUI, YMeHM i, BJIaJeHN I, XapaKTepU3youuX dTanbl GopMupoBaHus
KOMIIETEHIIUI B Mpoiecce 0CBOeHUN 00pa3oBaTeIbHON MPOrpaMmbl

Mamepuansl 014 n0020mMo8KuU K 3auemy u IK3amemy

Taoanma 12
Marepuabl, He00X0AMMBbI€ /1JI51 OLeHKH 3HAHU
(mpuMepHbIe TeOpeTHYECKHE BONPOCHI)
K 3a4eTy
Kon
Ne i/ IIpumepHbIe GOpMYyTHPOBKH BONIPOCOB KOMIIeTeH il
1 3HaueHne OMOTMOTETHOTO POH/A. T[1IK-4
2 bubnuoTeunsiii hoHn B cricTeMe OMOIHOTEKA T[1IK-4
3 bubnuoTeunsiii GoHI Kak cucTeMa T1IK-4
4 CTpyKTypHpOBaHHE JOKYMEHTHOTO (hOH/A. T1K-4
5 Bubnuoreunsiit poHI Kak HAYYHOE TTOHSTHE [K-4
6 Hoxkyment kak  ¢QoHmooOpasyrommii  smemeHT.  Kiaccudukarms [1K-4
JIOKYMEHTOB

7 OBoonys OUOIMOTEYHOTO (POHITOBEICHUS T1IK-4
8 Teopust oTO0pa TOKYMEHTOB B (hOH[ OMOINOTEKH [1K-4
9 Teopus simpa JOKyMEeHTHOTo (hoHIA [1K-4
10 Teopwust MOTHOTHI TOKyMEHTHOTO (poHIa I1K-4
11 Ucxonnplie monoxenns GyHKIIMOHUPOBaHMS OnOInoTedHoro GoHaa [1IK-4
12 [MpuHnmner GyHKIHOHUPOBaHUs OMOIMOTEYHOTO HOHIA [1K-4
13 dopmupoBanre 6MOIHOTEYHOTO (POHAA KAK TEXHOJIOTHUECKUH KT [1IK-4
14 | KommiekroBanue OubnmoreyHoro GhoHma. [1K-4
15 [Mpuemka u yuer OnbImoTeyHoro Goxaa [K-4




16 O6paboTka OHOIHOTEYHOTO POH A I1K-4
17 Pasmemenne 6nbaroTedHoro GpoHma [K-4
18 PaccranoBka oubiamnoreuHoro ¢onna I1K-4
K DK3aMEHY
Ne n/m IIpumepHsbie popmMyJIMPOBKHU BONIPOCOB Kon .
KOMIIeTeHIMIi
1 3navyenue 6nOnnoTeyHoro GhoHxaa. I1K-4
2 bubnuoreunsiit GoHI B cucTeMe OMONMHOTEKA I1IK-4
3 bubmmoTeunsiit hoHIT Kak cucTeMa T[1IK-4
4 CTpyKTypHpOBaHUE JTOKYMEHTHOTO (hOH/IA. IK-4
5 Bubnmuoreunsiit PoHI Kak HAYYHOE TIOHSTHE [1K-4
6 Jokyment kak  QoHmooOpasyrommii  amemeHT.  Kiaccudukarms [IK-4
JIOKYMEHTOB
7 DBONIONHS OMOTUOTEYHOTO (HOHAOBEACHUS T[1IK-4
8 Teopust oT6opa TOKyMEHTOB B hoH[ OMOIHOTEKH I1K-4
9 Teopus simpa 1oKyMeHTHOTO (hOHIA IK-4
10 Teopust TONHOTHI JOKYMEHTHOTO (poHzma [IK-4
11 Hcxonuble nonoxxeHus: GyHKUHOHUPOBaHUS OMOIHOTEYHOTO oHIa [1K-4
12 [Mpuanune GyHKIHOHUpOBaHUs OUOIMOTEYHOTO HOHIA I1K-4
13 dopMupoBaHne GHOIMOTEYHOTO (POH/IA KaK TEXHOIOTHYECKHMMA TIHKIT I1K-4
14 KommnexroBanue 6ubanoTeyHoro Gousa. [1K-4
15 [Mpuemka u yyet 6ubIMOTEUHOTO (BOHIA [1K-4
16 O6paboTka OUOIHOTEUHOTO POHIA I1K-4
17 Pasmernerre 6nbIHOTEUHOTO (hOHIA I1K-4
18 PaccranoBka 6uOmoTedHoro GpoHaa I1K-4
19 Teopust coxpanenust ondnuoreuHoro poxaa [1K-4
20 HarronabpHas MONMTHKA COXPAaHEHUS OMOIHOTEYHOTO POHIa [1K-4
21 Teopus ynpaieHus: coxpaHeHHeM OnbIroTeyHoro GpoHaa [1K-4
22 | TexHonorus coxpaHeHus: OuOIMoTeyHOro (HoHIA [1K-4
23 CommanpHast 6€30macHOCTh OMOIMOTEYHOTO POoHAA I1K-4
24 Koncepsarus 6ubnmoreuHoro ¢onma I1K-4
25 TexHuueckast 6€30MaCHOCTh OUOTHMOTEYHOTO POH/IA [K-4
26 Bubnuoreunslit poHA B cHCTEME JOKYMEHTHBIX (QOHIOB CTPAHEI [1K-4
27 VYnpasnenue 6ubimorednoro GoHIa Kak CHCTEMa I1K-4
28 | VYopaBnenue GyHKIHOHUPOBAHHEM OHOIHOTEYHOTO (OHIA [1K-4
Taoauna 13
Martepuanbl, He00X0AMMBbI€ /1JI51 OLEHKN YMEHUI U BJIaJleHH i
(ITpuMepHbIE MPAKTUKO-OPUEHTHPOBAHHbIE 32IAHUA)
Ne /it TeMbl NIPUMeEPHBIX § Kon )
NMPAKTHKO-OPHEHTHPOBAHHBIX 3a/IaHuii KOMIIeTeH it
1. | OdbopMuUTh CXEMaTUYHO JIOTOBOP INOKEPTBOBAHUS JOKYMEHTOB B [K-4
O6ubIMoTEYHbIN (HOHTT
2. | OdbopMuTh BBIOBITUE JIOKYMEHTOB U3 OHUOIMOTEYHOro (QoHAa IK-4
(cXeMaTu4yHO, aKT)
3. | OpopMuUTH TOKYMEHTHI, B3aMEH YTEPSIHHBIX B OMOJINOTEYHBIH (POHT I1K-4
4. | OdbopMUTh MOCTAHOBKY Ha HMHJIWBHUIYaIbHBIM y4eT NOKYMEHTOB, [K-4

| mocTynuBmMX B 6M6MHOTEYHbIH GOH/ CTIOCOGOM 3aKyTIKHU




5. | OpopMUTh MApPTHIO JOKYMEHTOB, TIOCTYIUBIIUX B OMOJIMOTECUHBINA I1K-4
¢doH] (CyMMapHbIH yuer)

6. | OpopmMuth (CXeMaTHYHO) JIOKYMCHTAllMIO HAa  IPOBEACHHUE I1K-4
AyKIIMOHA B JJICKTPOHHOM BHJC Ha HpI/IO6peTeHI/Ie AOKYMCHTOB B
OnbMoTeuHbIN (HOH (TOITBKO CO CTOPOHBI KOMIUIEKTATOPA).

7. | OpopMuts 3 mapTUM TOKYMEHTOB B KHHI€ CyMMAapHOTO Y4erTa, IK-4
NOCTYNMBIIMX B OMOIMOTEUHBIN (POH B Ka4eCcTBE MOKEPTBOBAHUI

8. | OdbopMuTh (CXeMaTHYHO) MaKeT IOKYMEHTOB Ha mpuoOpereHue [1K-4
JOKyMEHTOB B OWOIMOTEYHBI (QOHI TIO TOCYIapPCTBEHHOMY
KOHTPAKTY

9. | OpopMutp (cXxemMaTHYHO) TAKET JOKYMEHTOB Ha IOCTYILICHUE [IK-4
JOKYMEHTOB B OmOMMOTeuHbld (POHI B KadecTBE 00S3aTEIBHOTO
HK3EMILISIpa

10. | IlpuBectn mpumepsl (POPMATBLHONH PACCTAHOBKH OHOIMOTEYHOTO IK-4
doHaa

11.| OdbopMUTh aKT NOCTAHOBKM Ha WHIUBUAYaJIbHBIA y4YeT MapTHH I1K-4
JOKYMEHTOB

12.| OdbopMuTh BBIOBITHE TOKYMEHTOB M3 OMOIMOTEYHOro (oHIa 1Mo IK-4
IIPUYHHE BETXOCTU

13.| PacnpenenuTs 3akyInKy JOKYMEHTOB OuOamoTedyHoro ¢oHma Ha I1K-4
cienyromuid  (GUHAHCOBBIM TOJM TPU  YCIOBHHU  BBIICICHHS
OrO/DKETHBIX (PMHAHCOBBIX CPEACTB B pasMepe 2,5 MIH. pyOsiei
(mOKBapTaIbHO MO CIIOCOOY 3aKyNKH cornacHo 44-D

Tembl u MmemoouuecKkue yKazanus no no020mogKe
peghepamos, 3cce u meopuecKux 3a0aHuii o
oucuuniuHe

TBopueckoe 3amanme 1o Teme «CTpyKTypupoBaHHE OHOIMOTEYHOTO (OHIAN
mpeanoaaraeT pa3padoTKy CTPYKTYphI (hOHIa KOHKPETHOW OMOIMOTEKH C yYETOM MPHU3HAKOB
JIOKYMEHTOB M HX CBsI3eH Mexay co0oil. OOCyxkaeHne U 3ammTa paboThl OCYIIECTBIISCTCS C
UCIIOJIb30BAaHUEM TEXHOJIOTUH HWHTEPAaKTUBHOrO oOyueHus (paboTra B MasbIX Ipynmax —
JTUCKYCCHS).

Memoouueckue yKkazanus no 6bIN0JIHEHUIO KYPCOBOIl padomul

KypcoBast pabota no AucCHUIUIMHE YU€OHBIM IJITAHOM HE IPETyCMOTpPEHA.

Tunoevie 3a0anun 0na npoeedeHus MeKyue2o
KOHmMPONA popMuposanus KomnemeHyuii

ILnaHbl ceMUHAPCKHUX 3aHATHHI
Cemunap Ne 1. «bubnuoreunsie (POHABI B CCTEME JOKYMEHTHBIX (POHJIOB CTPAHBI»

Bomnpocsr g5t o0cyxnenust:

1. ®oHapl TOKYMEHTOB yupexaeHuid Poccuiickoit @enepannu.

2. buOnuoreunsle (QoOHIBI B cHCTEeME JOKyMEHTHbIX (oHnoB Poccuiickoit
denepanu.




Marepuansl Uil MOArOTOBKM ceMmuHapy cM. Pasznmen 7. IlepedyeHp mnedaTHBIX H
AIIEKTPOHHBIX 00pa30BaTENbHBIX U HH()OPMAIIMOHHBIX PECYPCOB HEOOXOIMMBIX IJIsSi OCBOCHHUS
JUCHUTUTHHBL

JlonoyHUTENBHBIE MaTEpUAIIBI K CEMUHAPY:

006 apxuBHOM 1ene B Poccuiickoit @enepanmu: deaepanbubiii 3akoH oT 22.10.2004 Ne 125-
o3

O Oubmuoreunom nene : DenepanbHBId 3aKOH : MPUHAT [ OCYIapCTBEHHON IyMOuH
Poccuiickoii @enepanuu 23 Hoa6psa 1994 rona // bubnuoreka. — 1995. —33. — C.41-44.
O6  obOs3arenbHOM  JSK3eMIUIApe  JAOKyMeHToB: DenepanbHblii 3akOH :  MPUHAT

I'ocynapctBennoit nymoit Poccuiickoit @eneparuu 23 HosiOps 1994 rona // bubnuoteka. —
1995. - Ne3. — C.49-53.

06 undopmaru, THPOPMAITMOHHBIX TEXHOJOTUSAX U 0 3ammure nHpopmamuu// Poc. razera. —
2006. — 165 (29 utons).

O BHecenuu wu3MeHeHUH B (denepanpHblii 3akoH «OO0 00sS3aTETBHOM  JK3EMILISPE
ToKkyMeHTOB» Ne28 @3 ot 26.03.2008 // bubnuoteka u 3akoH. — 2008. — No25(2).

O wmy3eilitHoMm ¢oHae poccuiickoit @Denmepar U My3esx B Poccwmiickoit dDenepanuu:
dbenepanbHbIit 3aK0H OT 26.05.1996 No54-D3.

Cemunap No2 «Konmenius moJHOTE OMOIHOTEYHOTO (HOHIAA
Bompocsr mist 06cyxaeHus:

1. Buast momHOTEI OubOIMOTEUHOTO (DOHAA.

2. CrerneHy OTHOTHI OMOIMOTEYHOTO (hOHA.

Marepuansl Uil MOArOTOBKM ceMmuHapy cM. Pasznmen 7. IlepedyeHp mnedaTHBIX H
AIIEKTPOHHBIX 00pa30BaTEIbHBIX U HH(DOPMAIIMOHHBIX PECypCOB HEOOXOAMMBIX JIJISI OCBOCHUS
JTUCTIATITHHBL

JloToTHUTETbHBIE MAaTePUANTBI K CEMHHAPY:

1. Tepemmn B.U. bubnuoteunsiit oy : yued. mocodue / B. U. Tepemun. - Mockaa :
MI'UK, 1994. — 175c.

2. Tepemmn B.W. [TonnoTa 6ubnuoreynoro GpoHaa : TEOPETUUECKHI acTIeKT,

nmytu peanuzauuu // Hayu. u texs. 6-xu CCCP. - 1984. - Ne6. — C. 3-7.

Cemunap Ne3 «buGnuoTedHbIe 3aHUS U COOPYKEHHS: apXUTEKTypa U TU3aiH»
Bomnpocsr 11t 06cyxaeHus:
1. ApxuTekTypa ¥ BHYTPEHHUU HUHTEpbep OUOIMOTEUHBIX 3AAHUA C TOYKU 3PCHHUS
pa3MelIeHust U COXPaHHOCTH (POHJIOB.
2. HeoObrunble 3qanus OMOIMOTEK. ATbTEpHATUBHBIC OUOTHOTEKH.
Marepuansl Uil MOArOTOBKM ceMmuHapy cM. Pasznmen 7. IlepedyeHp mnedaTHBIX H
AIIEKTPOHHBIX 00pa30BaTENbHBIX U HH(DOPMALIMOHHBIX PECYPCOB HEOOXOAMUMBIX JIJIsl OCBOSHUS
JUCITUTUTHHEIL.
JlonoaHUTENbHBIE MATEPUATIBI K CEMUHAPY:

1. Anemmn JL.U. TlpoextupoBanue 3manmii O6ubnmorexk / JI. WM. Anmemmn. — MockBa :
JIu6epes-budbundopm, — 2008. — 239 c.

2. bubnuoteunsie 3aaHuss. OCHOBHBIE MOJOXKEHUS OMOTUOTEYHOTO CTPOUTEILCTBA / TMEp. C
HeMm. A.C. Koptukosa ; og pea. E.A. ®enenonona. — M.: Crpoitnznar. 1993. — 313 c.:
WL



3. MOXHO HCMOJIB30BaTh JIFOOBIE O030pHBIE MaTepHalbl CBOOOIHOIO JIOCTyMa PECYpPCOB
NurepHer.

Cemunap Ne4 «HanmoHanmpHas mporpaMMa COXpaHHOCTH OMOTMOTEUYHBIX (POHIOBY
Bomnpocs! s o0cyxaeHust:

1. CoxpaHeHue TOKyMEHTaIbHOTO Hacueaus Poccun: mporpaMMbl U MMPOEKTHI.

2. ObecnieueHne COXpaHHOCTH OUOIMOTEUHBIX (POHIIOB: OTBIT OHMOINOTEK.

Marepuansl Jj1s1 IOATOTOBKU cemuHapy cM. Pazgen 7. IlepedyeHb mneyaTHBIX |
AIIEKTPOHHBIX 00pa30BaTEIbHBIX M HH(DOPMAIIMOHHBIX PECYpCOB HEOOXOAMMBIX ISl OCBOCHUS
JUCLUTUTHHBL

JlomoTHUTETbHBIE MAaTEPUANTBI K CEMHHAPY:
1. HammonanpHasi mporpamMma coxpaHeHus OubnmoTeunnix  (oHmoB  Poccuiickoit

®enepaunn: npunHaTa 26.07.2000 Komierneiit MunncTepcTBa KyJabTypbl U YTBEPKICHHAS
MpUKa3oM MUHUCTpA KyJIbTypbl Ne540 ot 13.09.2000.

2. HanuoHnanbHasi cTparerusi AEMO3UTApHOIO M PEMO3UTAPHOTO XpAaHEHHUs] OMOIMOTEUHBIX
donnoB Poccwuiickoii @enepanuu (mpoekt) // bubnmorekopenenue. — 2006.- Ne2. - C. 22-
27.

3. Aunekcannposa E.K. HanmonansHast mporpamma coxpanHoct GpoHaos // Hayd. u TexH. 0-
Kku. — 1997. - Ne3. — C. 25-27.

4. AdanacreBa H.Jl. KonnenryansHble OCHOBBI (hOpMHpOBaHMSI pacipenesiéHHoro Gouaa //
Becthuk BAE, - 2000. - Nel. — C. 18-27.

5. CronspoB FO.H. ITlonsitue snexTpoHHBIH (OHA: TUCKycCHOHHBbIE Bompochl // Hayd. u
TexH. 6u0-ku. — 2006. Ne8. — C.80 — §9.

6. Xaxanesa H.M. Kak oOecrneunTbh MONHOTY COXpaHEHMsI JOKYMEHTAJbHOTO HacCienus
Poccuu // bubnuorexkosenenue. — 2002. - Ne4. — C. 19-23.

Cemunap Ne5 «Mertoauku pacdera onTUMaibHOro oO0bemMa OMOIMOTEUHOTrOo (OHIA B
Poccuiickoii @enepariu u 3apy0exom»
Bompocsr qist 06¢cyxaeHus:
1. MeTomuku pacdeTa ONTHMAIBLHOTO oO0beMa OubOimoTewHoro ¢ouma B Poccuiickoit
®enepaunu (PI'b, PHB).
2. Meronuku pacdera ONTHMAILHOTO oO0beMa OubmuoTreyHoro QoHIa 3apyOoeKoM
(MDJTA). CpaBHUTENBHBIN aHATU3.
Marepuansl Uil MOArOTOBKM ceMmuHapy cM. Pasznmen 7. IlepedeHp mnedaTHBIX H
AIIEKTPOHHBIX 00pa30BaTEIbHBIX U HH(DOPMALIMOHHBIX PECYpCOB HEOOXOANMBIX ISl OCBOCHUS
JUCTIATUTHHBL
JlomoTHUTENbHBIE MAaTePUANBI K CEMHHAPY:

1. Hemmwroii B.B. Ctatuctuueckoe moaenupoBanue o6uonuoreynoro ¢ponma // Hayd. u TexH.
0-ku. — 2009. — Ne12.- ¢.36-46

2. IlunoB B.B. MeTtononornyeckuii ¥ MaTeMaTUUYECKUN aCMEKThl B U3MEHEHUH IOJIHOTHI
6ubnnoreuynoro ¢onnaa // Hayu. u texs. 6-xu. —2001. — C. 17-26.

3. Iuno B.B. O tumnonorun Oubnmoreuynsix (onmoB. Tepmunonornyeckuit anamus //
Hayu. u Texn. 6-ku. — 2005. - Ne8. — C. 18-23.

4. llunoB B.B. Uwucnennsle 3aiadul  YOpaBiCHUS TEKYIIMM  KOMIUIEKTOBAHUEM
oubmmoreunsix GoumoB (IloctanoBka u pemenue): Meron. pek. / ['oc. my0a. 6-ka uM.
M.E. CanteikoBa-Illenpuna. — JI., 1001. — 152 c.



3agaHus 1J15 NPAKTHYECKUX 3aHATHI

IIpakTuyeckas pa6ora Ne 1. Tema «Oco0eHHOCTH cOCTaBa M CTPYKTYPHbI GOHIOB
0MO0JIMOTEeK Pa3HBIX THUIIOB M BUIOB)

Lenp paboThl — 3akperyieHus] 3HaHWs Kiaccupukanuu (OHIOB Pa3HBIX OUOIUOTEK,
YMEHHUSI ONPEACIIATh BUIOBYIO U TEMAaTHUECKYIO MPUHAICKHOCTH (DOHIOB K ONPEACIICHHOMY
TUNy ¥ BUAy OWUONHOTEKH, BIAJACHHUS HaBbIKAaMH (OPMUPOBAHUS CTPYKTYpHl (HOHIIOB
OnOIMOTEK.

3amaHue ¥ METOIMKA BBITIOTHEHUS:

Kaxnpiii cryneHtr o6s3aH  chopmupoBaTh (GOHA ClERyOMUX OHUOIHOTEK IO
MPEJIOKEHHON CXeMe U I0Ka3aTh MPaBUILHOCTh CBOUX PELICHHIA:

1.06nactHas 6ubnuoreka r. YUensOuncka u YensOuHckoi o0mactu

2.bubnmroreka YensiOMHCKOTO TOCYAapCTBEHHOTO YHUBEPCUTETA

3.bubnuoreka uHctutyTa 3THOrpaduu AH PO

4. IIBC YBenbckoro paiiona

5. bubnmoteka mkomnsl Ne 1 r. YensOuHcka

CxeMa B COOTBETCTBUHU € KOTOpoi hopmupyercs poH KaKI0¥ 13 OMOIMOTEK:

1.Ha3Banue Oubmuorexu

2. Bo3pacTHas KaTeropusi Ynuraresien

B3pOCTIbIC
FOHOILIECTBO
JeTu
3. OtpacneBas cTpykTypa hoHaa
YHHUBEpCAIbHBIN (HOHI
MHOTOOTpaciieBor (poH/T
oTpacieBoi (HoHT
CHeUaIn3UpOBaHHBIN (HOHT

4.BunoBas cTpykTypa poHaa
4.1 xauru, Opomrropsl; 4.2 mepuoauyueckre u3gaHus; 4.3MpoIoIDKAIOIINECS W3IaHMS,;

4.4 cepuitnple u3nanus; 4.5 HOTHble wu3naHus; 4.6 kaprorpaduueckue wuzmanus; 4.7
nmaTeHTHble wu3nanus, 4.8 penpuHTHbIe wu3gaHus; 4.9 dakcumuibHbie wu3ganus;, 4.10
mukpoduma; 4.11 HeomyObnukoBaHHble JOKyMeHTHl (otuetst o HHUP u OKP,
JIEIOHUPOBAHHbIE PYKOMHCH, AUCCEPTALNH, IEpeBObl); 4.12 aynnoBU3yalbHbIE T0KYMEHTHI;
4.13 sneKTpOHHBIE JOKYMEHTHI.
5.Bupl TOKyMEHTOB TIO 1IeJIeBOMY HazHaueHuto u xapakrepy uadopmanuu (Cm. TOCT
W3nanus. Tepmunsl U onpeneneHust oOCHOBHbIX BU0B. 2003 r.).
6. SI3pIKOBas cTpyKTypa (hoHma:
JIOKyYMEHTBI Ha PyCCKOM $I3BIKE;
6.210KyMEHTBI Ha HallMOHATBHOM si3bike. Kakom? Kakux?
6.3T0KyMEHTBI Ha UHOCTPaHHBIX s3bIKax. Kakux?
7. B kakux monpaszfeneHusx OMOTMOTEeKH IOJDKHBI OBITH JOKYMEHTHBIC (DOHIBI
(mepeyncauTh CTPYKTYpHBIE TOpa3AesieHus] OUOINOTeKH, cofepxKaiine GOH/IbI).
8. JlomxkHbI 1 OBITH B OMOIHOTEKE (DOH/IBI, TOTIOTHSIOIINE OCHOBHOIM:
PE3EpBHEIE;
0OMEHHBbIE;
CITyKeOHBIE;
CTpaxoBbIE.



9 Kakue ypoBHU XpaHeHUs1 (OHIOB JOHKHBI ObITh B OMOIHOTEKE:!
JIOKaJIbHBII;
LEHTPAJIbHBI;
JICTIO3UTAPHBIN.
10 Kaxoii jomxHa ObITh XpOHOJIOTHYECKAs TTyOuHa POHI0B OMOIUOTEKN:
JOKYMEHTBI [TOCIIEIHUX JIET U3aHus, aKTUBHO UCIIOJIb3yeMble a0OHEHTOM;
NOKYMEHTBI, XpaHSIIMECs HE3aBUCUMO OT BpPEMEHM MX [OSIBICHUS U
IPEJOCTaBIIIEMbIE B MOJIb30BAHUE A0OHEHTAM;
JIOKYMEHTBI 3a MPOLUIbIe ToAbl: QYHKIUS XpaHEHUsI IPEANOYTUTEIbHEEe (PYHKIUN
UCIIOJIb30BaHUs.

IIpakTnyeckas padora Ne 2. Tema «Kunaccndukanus 10KkyMeHTOB 0H0JIMOTEYHOT O
dbonna»

Llesnb pa®oThI - BeIpabOTaTh y CTYAEHTOB YMEHHE OPUEHTHPOBATHCA B MHOT00Opazuu
JIOKYMEHTOB, COCTABJIIOIIUX OWOIMOTEUHBbIH (OHA; yOEIUTHCS, YTO KAXKIBIH JOKYMEHT
MOJKET OBITh pacKJIaCCU(PHUIHUPOBAH OJJHOBPEMEHHO 0 MHOXECTBY IPU3HAKOB, UTO IPU 3TOM
B 3aBUCHUMOCTH OT Liejed kinaccudukanuu 000 MPU3HAK MOXKET BBICTYNATh B KaueCTBE
OCHOBHOTO.

3agaHve ¥ METOAMKA BBIMOJIHEHHS: MOJYYMB KOMIUIEKT Pa3HOPOJHBIX JOKYMEHTOB U
daceTHO-0sIOUHYI0  CcXeMy  KJIACCHU(UKAIMM  JOKYMEHTOB,  OCYLIECTBUTH  IOJHOE
oubsmorpaduyeckoe onucaHue KaxJ0ro JOKyMEHTa, IPOAHAIN3UPOBATh €r0 OTINYUTEIbHbIC
BUJIOBBIE TIPU3HAKHU U ONIPEJIEINUTD €r0 KJIACCU(PUKALMOHHbBIE XapaKTEPUCTUKH.

Obpasen kaccCUPUKANMOHHOTO aHAIN3a TJOKYMEHTA:

CromsspoB  FO.H. beszomacHocts Oubmuoreunoro ¢ouma: yued.-mpakTud. mnocodue /
O0.H.Cronspos. — Mocksa: Jlutepa, 2013.- 480c.:um.

N3nanune YuedHoe
Bymara 3peHue
Kuauknoe nznanue IepBu4HbIH
TexkcroBoit Pyccknii
Henepuoauyeckui Poccus

IIpakTyeckas padora Ne 3. Tema « KoHuenuuu noaHoTsl 6M0IM0TEYHOT0 GPOHIA»
Ienb paboThl — H3y4YEHHUE CTYIEHTOM KOHUENIMNA NOTHOTBHI OMOINOTEYHOro (GOoHAA:
HCTOPHUHM HUX IOSIBJICHUS, aBTOPOB Pa3JIMYHBIX KOHLENINN, COAECPKAHNE KOHLETINN, X
IpUMEHeHHe B OMOIMOTeKax pa3HOro TUIA M BUJIA B ONPE/IETICHHbBIE XPOHOJIOTHYECKHE
MIEPUOBL.
3amaHne ¥ METOAMKA BBHITIOJHEHHUS: UCTIONB3YS MOyUYeHHYIO HH(POPMAIINIO, HATHCATh O
CYLIHOCTH ONpEIENCHHON KOHLENIMH M ee NpPUMEHEHUH B Oubianorekax (o BBIOOPY
cTynaeHTa). Ha mpaktuueckoMm 3aHSATUU J10Ka3aTh NMPaBUIBHOCTh H3JI0KEHHOW IMO3ULUU U
MOJYYHUTb OLIEHKY CBOEH pabOoThI.

IIpakTuueckas padora Ne 4, Tema «MoaeaupoBanune 6u01M0TeYHOT0 hoHIA»

Llenb paboOTHl — YMETh OPHUEHTUPOBATHCA B TUIIE MOJesel OubnnoTedHoro Gpoxaa, ux
MOCTPOCHUH, 3HAHUU BAKHEHUIITUX MapaMeTpoB POH/A, COCTABJISIFOIINX €T0 XapaKTEPUCTUKU U
CYIIHOCTb.

3ajaHre ¥ METOJMKA BBITIOJIHEHUS: [aTh ONPEIEICHUE CYIIECTBYIOIIMM MOJIEISIM
donna:

onucareabHas

CTPYKTypHasi



oubnuorpaduueckas

MaTeMaTH4ecKast

O06ocHOBaTh Kakue MOJIEH (POH/Ia U B KAKUX OMOTMOTEKAX JTOKHBI UCIIOJIH30BATHCS
u nouemy?

IpakTnueckas padora Ne 5. Tema «CTpykrypHast MoJesb OHIA U METOIMKA ee
MOCTPOCHHS
3aoanue svinonnsemces 6 hopme npakmuyeckou noocomoske na mamepuanax Y0/b um. B.
Maskosckozo unu opyaux budbauomex, ¢ KOMOPLIMU 3AKTI0UEH 002080D O NPAKMUYECKOU
Nn0020MmoeKe

Llenb paGoThl: npuoOpPEeCcTH HAaBBIKA IOCTPOEHHSI CTPYKTYpHOW Mojaenn QoHaa
OMOIMOTEKH — OAHOTO U3 BaXHEHIIMX TOKyMEHTOB Io (opmupoBanuio ¢donna. Mojenb
BBINOJIHSICTCSI HAa IpUMepe KOHKpeTHoW Oubnmorekn. HeobOxonumo mpakTuyeckoe 3afaHue
peieabHO TPUOIU3UTH K MPAKTUKE OMOINOTEUHOM e TEIIbHOCTH.

3amaHMe M METOJMKA BBIMOJHEHHS: CTYACGHT BBIOMpaeT oOTpaciaeBoi pasjen
JIOKYMEHTHOTO (hoH/1a OMOIMOTEKH, U3y4aeT €ro COCTaB IO CIAEAYIOIIUM MapaMeTpam: TeMam
¥ BHJaM JIOKYMEHTOB I10 I[€JIEBOMY HAa3HAYCHMIO U XapakTepy MH(POpMAalUU; 3HAKOMUTHCS C
¢dakTopaMy, BIHUAIOMIKMMU Ha OMOMMOTEYHBIH (OHJI: COCTaB MOJB30BATENEH, COJAEpKaHUE U
XapakTep HUX MOTPeOHOCTEH, COLMANbHO-3KOHOMUYECKUH NpoQuibr B 30HE JeHcTBUSA
oubnuoteku. [lomydaer mis padotsl Tabmuikl BBK, TOCT 7.60.03 «13nanus. Tepmunbl u
OTIpeIeJIeHUs] OCHOBHBIX BHJIOB», IaHHBIE O KOHKPETHON OMOIHOTEKE, CXeMy MOIEIH.

Ha ocnoBe wu3yuenus ¢onga wu daktopoB, wucnoias3ys bbK, cocrasmser
TEMaTU4YeCKHil pyOpUKaTOp MO OTpaciieBoMy paszzieny ¢oHna. B pyOpukaTop BKIHOUAIOTCS
BCE TEMbI, OIpENEeAIoNIie TPaHUIbl JAHHOTO OTPaciieBOro paszzenia, MO0 KOTOPHIM B
O6ubimoTreke 0043aTeNbHO JOIKHBI OBITH JOKYMEHTHI. [locie 3TOro TeMsl BBITUCHIBAIOTCS B
JIOTUYECKON IMOCIJIeIOBATEIbHOCTH, COOMIOAAsi COOTHOIIEHHE OOILEro W YacTHOTO, B CXEMY
CTPYKTYpHOI MoJienu GoHTa.

3areM cocTaBisieTcs pyOpUKaTOp BHJIOB H3JIaHUM IO II€JIEBOMY Ha3HAUYEHUIO U
XapakTepy uWHpOpMalMH, Ha OCHOBE I'OCT 7.60.03 «M3nanusa. Tepmunsl u
OTpezieNieHus OCHOBHBIX BUAOB». [lo Kkaxmol TemMe ompenenstoTcsi HEeoOXOIUMBbIE BUABI
U3aHui Ui puoOpeTeHuss B GoHI OMOMMOTEKH M BIMCHIBAIOTCA B CXEMY CTPYKTYPHOMH
Mozenu poHma.

[Tocne aToro ompezensercs 3K3eMIUBSIPHOCTh JOKYMEHTOB IO Ka)XJOW TeMe U BUIY
U3JIaHUS U1 KQXKJI0TO CTPYKTYPHOT'O MoApa3aeeHus OMOIMOTEeKH.

K oOmieli cxeme CTPYKTypHOW MOJIETTHM COCTaBIsACTCS OOBSICHUTEIbHAS 3aIlucKa, B
KOTOPOH yKa3bIBaeTCs, Ha KaKOM CpOK paccudTaHa JaHHas MoOjejb, OyAeT U OHa
KOPPEKTUPOBAThCS B MEPCHEKTUBE; OOBSICHSIETCS BHIOOP TEM M BHUAOB HM3JaHMM: KaKHe U3
HUX TNpoQuibHBbIE, KaKHe aKTyalbHble, Kakue TIEpPCIEeKTUBHbIE; OOOCHOBBIBACTCS
AK3EMIUIIPHOCTD.

OO6pa3zerr 3armoaHEHUsT CTPYKTYPHON MOAETH (DOHA......ccevveeenerennnss OnbImoTeKku
BI/II[BI us3 ,I[aHI/Iﬁ 10 BKSCMHH}IpHOCTb
Ne IEJIEBOMY HAa3HAYECHHIO B Towm yncine
Temsbl
/i U XapakTepy Bcero | AGone- | Yur. Hp.
uHpOpMaLIUU MEHT 3a51 OTJIENbI

1 ®usuka. CpoiictBa u | 1. Hayuno-

CTPOCHHE MaTepuH, HIOILYJISIPHBIE 3 2 1 -

3aKOHBI €€ 2. YyeOHsle

IBIKCHUS - JUIsI TEXHUKYMOB 2 1 1 -




- IS BYy30B 2
3. CpaBoy4HbIE
- DHIUKJIONE U 1
- CIIPaBOYHUKH 2
HcTopus dpuzuku. 1. HayuHo-
JIuteparypa o MOIYJISIPHBIE
KU3HU U 2. CnipaBouHbIE ) )
JeSITEbHOCTH
BBIIAIOLIUXCS
OTEYECTBEHHBIX U
3apyOeKHBIX
YUEHBIX-(PH3UKOB
U T.JI.

O0bsicHUTEIbHAS 3aIIMCKA K CTPYKTYPHOM Mo In
POHIA.........ooiiiiiiie OnOIMOTEeKHU

IpakTnyeckas padora Ne 6 «CTpykrypupoBanue 0U0JIHOTEYHOr0 poHa2»
Henb paboThl: HAydyuTh CTYAEHTa OINpPENEeNiATh COBOKYIIHBIE 3JeMeHTH (oHna,
MOJICUCTEMBI €r0 COCTABJISIOUINE, CBSI3U MEKy HUMHU.
3ajaHue M METOJMKA BBINOJHEHMS: CTYAEHT MOJy4yaeT CBEIeHHs o Oubimoreke H
BBICTPAaUBAET OPraHU3ALMOHHYIO CTPYKTYpYy (oHma. JlaeT OIeHKY MpaBMJIBHOCTH JaHHOM
CTPYKTYpPbI 1 PEKOMEHJAIMU 10 €€ COBEPUICHCTBOBAHUIO UIS YIIYULICHUS YAOBJIECTBOPEHHUS
MOTPeOHOCTEH TOJIb30BaTENIeH TaHHON OMOTNOTEKH.
Cxema opranu3alMoHHON CTPYKTYpbl OubIroTedHoro GoxHma.
Crpykrypa Oubnuoreunoro ¢hosaa
CoBokynHbI# GoHA OHOINOTEKH - 1 ypoBeHn

[MoncucreMsl COBOKYITHOTO (pOHIA - 2 ypOBEHb

euHBINA (POH[ /TOKABHBIH,
[EHTPaTbHBIN, IEMO3UTAPHBIN/

- 3 ypoBeHb
/0OMEHHBIH, pe3ep
JeTIO3UTapHBIN, CTPAXOBO

prHH{I OTJENbHBIX (POHIOB OTHC,&LHB

Kommiekcs! oTaenbHbIX (HOHIOB - 5 ypoBeHb
OtnenbHbIN HoH azzen iOHI[a - 6 YpOBEHb
PaccranoBka donna - 7 ypOBEHb

- 8 ypoBeHb

PaccranoBka ¢onna - 9 ypoBeHb

IIpakTuyeckas pa6ora Ne 7 «bubnoreqynslii (POHI U ABTOPCKOE NMPABO»



Llenp paboTh: M3ydeHHE JOKYMEHTOB 10 aBTOPCKOMY IpaBy M MX MOCJIEICTBUN AJis
OubIMOoTEK.

3aaHue U METOAMKA BBINIOJIHEHUS: CTyACHT noiyyaeT ['paxnanckuii kogekc PD. U.4,
tekeT ©3-Nel87, 3amuiaroniero npaBoodagareneid HHTEIIEKTyalbHOW coocTBeHHOCTH. Ha
3aHsaTHU paszouparorcs cratbu 'K NeNel229,1259,1262,1270 -1276, 1282 wu cutyamnuw,
XapakTepHble i Oubnuorek. CTyIOeHTy Ui CaMOCTOATENBHOTO peleHus OyayT
IIPEIOKEHBI CUTYallMOHHBIE 3a/1a4N.

IIpakTuyeckas padora Ne 8. «KommniiekroBanue 0udauoTeqHoro gponaa»

Llenb pabOTBI — YMETh OCYILECTBIIATH ONEpalM IO OTOOPY TOKYMEHTOB B (hoHI
OMOMMOTEKH, OMpPEACNISITh WX COOTBETCTBUE 3amadamM OuOnmoreku U npodmio ee ¢onma.
BJaJIeTh METOAUKON paboThl ¢ MH(POPMAITMOHHBIMU peCypcaMu, AAOIUMH HPECTaBICHHUE O
JTOKYMEHTHOM pBIHKE.

3amaHe W METOAMKA BBINOJIHEHUS: OCYILECTBUTH OTOOp JOKYMEHTOB B (OHA
KOHKpETHOH Oubnmoreku, npopadbotaB HH(OpPMalMOHHBbIE HU3JaHUS U O(GOPMHUB 3aKas.
CtyneHT nosyyaet onucanue GoHaa KOHKPETHON OMOINOTEKH, KOMIUIEKT HH(POPMALIMOHHBIX
U3JIaHul, aJapeca KHUIOTOProBelX ¢GupM u MarasuHoB. [Ipucrtymas k paboTe, CTyAeHT
JIOJIKEH OTBETUTH Ha CJIEYIOIINE BOIIPOCHI:

1. Kako#t otnen wim OuGimoTekaph (€ro JOKHOCTH) 3aHUMAIOTCS B OMOIHOTEKax
KOMIUIEKTOBaHUEM ?

2. Kakoii 00beM cpeicTB MOXKET ObITh BbIJIETIEH OMOINOTEKE Ha TPUOOPETEHNE HOBBIX
JIOKYMEHTOB

3. HazoBuTe BO3MOXKHBIE HCTOUHUKU (DPUHAHCUPOBAHUS OUMOIHOTEK

4. Ilepeunciute  CyHIECTBYIOUIME  HCTOYHMKM  NPUOOPETEHUS  JIOKYMEHTOB,
HCIIOJIb3yeMbIe OUOTMOTEKaAMHU.

5. Kakue mHpOpMaLMOHHbIE UCTOYHUKU HCIIOJIB3YIOTCS Ul BBISBICHUS U OTOOpa
JIOKyMEHTOB OHOIHOTeKaMu?

6. Ucnonp3yet nu 6ubnarorekn HTEpHET B TOMOIIb KOMILIEKTOBAaHUIO?

IIpakTyeckas padora Ne9. «Yuer Oubdanoreqnoro gpongar»
3aoanue evinonnsiemcs 6 popme npakmuyeckoi noocomosgke na mamepuanax 40/b5 um. B.
Masxosckozo unu opyeux 6ubnuomex, ¢ KOMOPLIMU 3aKI0UEH 002080 O NPAKMUUECKOT
n0020MmogKe

Llenb paboOTHl — MO3HAKOMHUTBHCS C OCOOEHHOCTSIMH yueTa B OMOIMOTEKax pasHbIX
THUIIOB U BUJIOB.

3ajaHKe U METOJIMKA BBIIIOJHEHUs: OTBEYAsi HA BOIIPOCHI, IPOBECTU CPABHUTEIIbHBIH
aHanu3 y4yera GOHIO0B B OOIIEIOCTYTHBIX U HAYYHBIX OMOINOTEKAX.

1. Ha3zoBuTe HOpMaTHBHBIC aKTbl, KOTOPbIE ONpPENEISIOT CUCTeMY yuyeTa (OHIOB B
OnOIMOTEKAX.

2. Kakue Buzbl yuera (pOHI0B SABIAIOTCSA 0053aTEIbHBIMU 17151 BceX OMOnmmnoTex?

3. 13 xakoro JOKyMEHTa, MOKHO MOJIy4UTh 001IMe cBefeHus o honae?

4. KonnyecTBeHHbIHN yueT GpoHIa B OMOIMOTEKe BEJETCA O NPU3HAKY:

- OTPacIEBOTO COACPIKAHMA.

- BUJIaM JIOKyMEHTOB,

- SI3BIKY

5. Yder no KakoMy NpHU3HAKY SBJISETCS BEYIIMM?

6. KonmnuecTBeHHOMY y4eTy MO/IBEpraroTcs:

- IOCTYNHUBILINE JJOKYMEHTBHI.

- BBIOBIBIIIE TOKYMEHTHI,

- BCE JIOKYMEHTHI,



- TOJIbKO KHUYKHBIE U3/JaHUS.

7. KonuuecTBEHHBIN yUeT OCYILLECTBIACTCS:

- B HA3BaHMSIX,

- B 9K3EMIULIpAx,

- B TIOJIIIMBKAX,

- B IEPETUIETHON EANHULIE.

8. Kakue hopmbl MHIMBUTyalIbHOTO Y4eTa IPUMEHSIOTCS B Onbinorekax?

9.  CkonpkO M JUId KaKMX BUJOB JOKYMEHTOB MOXET BBIACIATHCS MHBEHTAPHBIX
KHUT? 3amucy B MHBEHTAPHOUN KHUTE TIOIJICKAT:

- BCE JJOKYMEHTHI,

- KHWKHBIE M3JJaHuS,

- NEPUOANYECKUE U3JaHMUA,

- IPOJOJIKAIOIINECS U3IaHMUSL.

- JJIIEKTPOHHBIE JOKYMEHTHI.

10. Ha ocHOBe Kakoro BuAa y4eTa MOXHO YCTAaHOBUTb MCTOYHUKH ITOCTYILICHUS
JIOKYMEHTOB B ()OoH]T OMOIHOTEKN?

11. Ha3oBure ocHOBHbIE e€IMHUIBI yuyeTa (OHAOB OHOIMOTEK U JalTe UM
OIIpEIEIICHUE.

12.  [laiite 3aKJIIOYEHUE 00 yHUUKALUN (ennHOOOpA3MM) u
mubdepennnanuu(cnenuduke) yuyera GoHa0B B OMOIMOTEKaX pa3HbIX TUMOB. UeM BbI3BaHA
HE00X0UMOCTh YHUQHUKAUHU U JuddepeHannuy yuyera B Oubnuorexax?

IIpakTuyeckas padora Ne 10. «CymmapHblIii 1 HHAMBUAYAJbHBIH YueT OUOJIHOTEYHOI 0
ponga»

Ilens pa®oThl — HAyuyUThCS MpaBUIaM BEJEHUS YdeTa, METOJuKe OQopMmIleHuUs
MOCTYMAIOUIMX U BBIOBIBAIOIIMX JOKYMEHTOB B ¢GoHA U u3 (oHma Oubanorexu. s
BBITNIOJTHEHMSI 3aJJaHUs] KaX bl CTYJIEHT MOJy4yaeT ABE NapTUU JOKYMEHTOB, (POPMbI YUETHBIX
JOKYMEHTOB, [lopsiI0K yueTa JOKYMEHTOB, BXOJAIINUX B OMOIHMOTEUHBIN (QOHI.

3alaHue ¥ METOJMKA BBIIIOJHEHUS: IIPOBECTU BCE ONEPALMHU 10 PUEMY JOKYMEHTOB,
CYMMapHOMY ¥ MHIUBUIYaJIbHOMY YUETY, O(pOPMUTH BHIOBITHE MAPTUHU TOKYMEHTOB U3
(dboHIa U NPUHATH B3aMEH yTEPSHHbIX.

IIpakTnyeckas padora Ne 11. «Pasmemenne 0udanoreqynoro Gonaa»
3aoanue svinonnsemces 6 popme npakmuueckou noocomoske na mamepuanax 4Y0/b um. B.
Masxoeckozo unu Opyeux obubauomex, ¢ KOMOPbIMU 3AKIIOYEH 002080p O NPAKMUYECKOU
n0020MOoGKe
Lenp paboThl — HAYYUTHCS MJIAHUPOBATH PAMOHAIEHOE UCIIOJIb30BaHNE TOMEIIEHUI
OMOJIIMOTEKN B 33JaHHBIX YCIOBUSX.
3aaHue ¥ METOIUKA BBITIOJTHEHUS:

HapucoBarths cxeMaTHUECKUH TUIaH TIOMEIIEHUs] OMOIMOTEKH, yIeIUB 0C000€ BHUMaHHE
pacnonoxenuto (onaoB. CBoOojaHAas T[UIAHUPOBKA TMOMEMIEHUS JOJDKHA YUHUTHIBATh
CIIEAYIOIINE YCIOBUS:

— yInoOHOe pacmoioxeHne pabodero mecra bubinorekaps;

— obecnieueHue coxpaHnHocTH (HOH/IA;

— obecrieyeHUEe HOPMAIBHOIO CBETOBOT0, TEMIIEpAaTypHO-BIAKHOCTHOIO pexXUMa
XxpaHeHus GoHIa;

— ynoOHOe ucroib30BaHue (hOH/Ia CO CTOPOHBI OJIH30BATENS,;

— pa3MelleHUe B NOMEIEHNN OMOIMOTEKH HE00X0JMMOTr0 MUHUMYMa OMOJIMOTEYHOIO
000pyI0BaHMS.

JaiiTe onieHKy, npeuioxeHHoro Bamu, pasmenienns: Oubianorednoro GoHaa.



Ycnoenvie 0603nauenun k cxemamuunomy nnany pazmewjenun ponoa:
CTEJUIaX ABYXCTOPOHHUM METAJTMYECKUHN ISl TIOJICOOHBIX (POHIOB

cTeJ1ax Ui (POHI0B OTKPBHITOrO JOCTYMA, ABYXCTOPOHHUN
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ALAWVID PUVUVU L DL,

HaBBIKM pabOTBl C AaBTOPCKUMHU TaOJHMLIaMH, yMe

Y10y AXLID PAOUIKLITIUDIV VIIVVUVUDLL



JOKYMEHTA TP Pa3HBIX CIIOCO0AaX PacCTaHOBOK, HAXOAUTh MECTO JOKYMEHTA B PSIy APYTHX
JIOKYMEHTOB Ha CTeJUIaXax.

3ajaHre W METOAWKA BBHIIOJHEHUS: CTYAEHT OTBEYaeT Ha BOMPOCHI H JENIAeT
CPaBHUTENBHYIO XapaKTEPUCTUKY JIOCTOMHCTB M HEIOCTAaTKOB COJEP)KaTEeIbHBIX U
(dbopMabHBIX PaCCTAaHOBOK (DOH/IA U UX IPUMEHEHHUS B OMOIMOoTEeKax

1. laiite onpenenenue nousaTHio «PaccranoBka OubanoTedHoro GoHga»

2. Ilepeuncnaute cemaHTUYECKUE (COAECPKATEITHHBIC) PAaCCTAHOBKM (POHIA

3. Ilepeuncnure GpopmaabHbIEe pACCTAHOBKHU (OHIA

4. PackpoiiTe cofepikaHue KaKJI0ro crocoda paccTaHOBKU (DOHIA, MEPEUUCITICHHBIX
BBIIIIE U YKAKUTE MOJIOKUTEIbHBIE U OTPULIATENIbHBIE CTOPOHBI KaXJI0T0 croco0a:

Hanpumep:

-anaBUTHAs — JOKYMEHTBI pacCcTaBlsIOTCA MO an(aBUTy aBTOPOB M HazBaHuil. Ee
IPEUMYIIECTBA: .......vvenne.. Ee venocrarku:.........

M T.1.

5. B xakux (oHIaxX U KaKuxX OMOIMOTEK MPUMEHSIOTCS CIEAYIOIINE PACCTAHOBKHU?
a) cucTeMaTH4ecKo-ai(aBUTHAS

0) hopmMaTHO-UHBEHTapHAS

B) (hopmMaTHO-TIOPSAKOBAS

I') KperocTHas

1) anihaBUTHO-XPOHOJIOTHYECKAS

€) XpOHOJIOTUYECKU-HYMEpaIIMOHHAS

) (OpMAaTHO-SI3BIKOBO-HyMEPAITMOHHAS

IIpakTuueckas padora Ne 14. «cnoJjib30BaHue aBTOPCKUX 3HAKOB)

Lenp paboThl: MOTYyYUTh HABBIKH CAMOCTOSITEILHOTO OMpPEEICHNUs aBTOPCKOTO 3HAKa
B IPOCTHIX U CJIOKHBIX CIydasiX.

3ajaHue M METOAMKA BBIMOJIHEHUSA: CTYAEHT IIOJydyaeT BapHaHT C IEepeyHEM
Pa3IMYHBIX TIOKYMEHTOB, JUIsl KOTOPBIX OH JOJDKEH OIpeNeIuTh aBTOPCKUN 3HAK, U TaOmuiibl
ABTOPCKHUX 3HAKOB: JBOMYHBIX U TPOMYHBIX. Ha 3aHATHM MPOXOAUT MPOBEPKA MPABUIBHOCTH
ONpeieNICHUs] aBTOPCKUM 3HAKOB M IOHUMAaHUS CTY/I€HTOB MPABUJI UX OIPEAEIICHHUS.

Hanpumep, BapuanT Nel

MecTto 11 aBTOPCKOro 3HaKa Haszsanue

A606a: nuisirepsl

Ab6pamoB K.I.

AbGpamMoBHY

AGym A.

Maptun Annepcen -Hekce

buauku B.

T'osicyopen

buuep-Croy I'.

n.C.

JIbBoB-Mapcuanus 10.A.

JIeBOB-Porauesckuii A.1O.

I'ocynapcTBeHHBINM

«Brnepen» (razera)

Bceob6mias ucropust

Bcemupnas ucropust

Poccuiickuii




Poccuiickasa

UI'AKH

COOpHUK TpyAOB

IOro-3anag MockBbI

Apxkanuii I"aiinap (iceBnonum I'ommkoBa)

3o1renko M.

Kum Up Cen

Homxkap-Omna: myTeBoAUTENb 10 TOPOLY

M.A. ¢on Buzun

M.A.®ouBM3HH

3aKkoH 00 00pa3oBaHUU

IIpakTnyeckas padora Ne 15. «Bropu4Hbiii 0TOOpP AOKYMEHTOB U3 (OHAA»
3aoanue svinonnsemces 6 hopme npakmuueckou noocomoske na mamepuanax 4Y0/b um. B.
Maskosckozo unu opyaux budbauomex, ¢ KOMOPLIMU 3AKTI0UEH 002080D O NPAKMUUECKOU
Nn0020MmoeKe

Llenp paOoThI: HAY4YUTh CTYyJIEHTAa Ha OCHOBaHMM aHAIM3a JaHHBIX O KOHKPETHOM
JOKYMEHTE, OLICHMBAaTh €ro C TOYKM 3pPEHUs COOTBETCTBHS 3aqayaM OHOJIMOTEKH U
NOTPeOHOCTAM noJib3oBatenell. [lociie onleHKu onpeaensaTs JalbHENIIYI0 Cyab0y JOKYMEHTa,
ero ypoBeHb XpaHeHUs (CAaya B MaKyjaTypy, nepeaya B OOMEHHbIH (oH/I, Ha perno3uTapHoe
XpaHeHue, B POHJOXPAHUIIUILE U T.11.).

3ajaHie YW METOJUKA BBINOJHEHUS: CTYICHT II0Jy4yaeT KOMIUJIEKT JIOKYMEHTOB,
OIICHWBACT HMX C TOYKH 3PEHUS MaJbHEWIIEr0 HWCIONb30BaHUA B (OHAE KOHKPETHOM
O6ubimoreku. JOMONHUTENBHO CTYyIEHT MOJy4yaeT CBeIEHUs 0 OMOIMOTEKE U CTPYKTYpPHYIO
MozeIb ee poHma.

CxeMma OLIeHKHU JOKYMEHTa:

1. ITomHoe 6ubIMOTpaduueckoe onucaHue JOKYMEHTa;

2. Tema TOKyMeHTa;

3. Bua nokyMeHTa 1o LeIeBOMY Ha3HAUE€HUIO U XapaKTepy HHPOpMalUH;

4. CreneHb UCTONb30BAHUS;

BbIBO/IBI: - TOKYMEHT MOpaIbHO yCTapen,

- JOKyYMEHT (PU3UYECKH yCcTapel;

- TOKYMEHT COOTBETCTBYET MPOdUII0 OUOINOTEKH;

- JOKYMEHT HE COOTBETCTBYET MPOpMII0 OMOIHOTEKH.

Pe3ynbTarsl BTOpu4HOro orbopa:

- IOTIOJTHUTENbHAS peKJiaMa JIOKYMEHTa,

- 0e3BO3MeE3/IHAs Tepeiaya B APYTryro OUOIMOTEKY;

- mepesaya B (OHIOXPAHUIIMILE C OTKPBITOTO JOCTYIA;

- mepeaya B OOMEHHBIN (HOHT;

- Iepe/iaya Ha Perno3uTapHoe XpaHeHHUE;

- cllauya B MaKkyJaTypy.

IIpakTHyeckas padora Ne 16. «1eKTPOHHBIH JOKYMeHT B GoHAaX OUOIHOTEK»

Llesnib pa®oThHI: U3YYUTh COJIEPKAHHUE MOHITUS «IJIEKTPOHHBIN JOKYMEHT», BBICTPOHUTH
KJIaCCU(PDUKALUIO SJIEKTPOHHBIX JOKYMEHTOB, ONPEIEIUTh MX MecTO B (oHAe OMOIMOTEK,
PacKpbITh IE€PCHEKTUBBI, KOTOPBIE OTKPBIBAIOT JJIEKTPOHHBIE JOKYMEHTbl M HOBBIE
MH(GOpPMalLlMOHHbIE TEXHOJIOTUM [UIsi Oubnuotek. JlocTynm K uHQOpMaluu U BIIaJCHHUE
uH(pOpMaLuel, YTO NpeANoYTUTEIbHEE A1 ONOINOTEUHbIX (POH/IOB.




3amaHne W METO/AMKA BBINOJHEHHS: CTYACHT OTBEYAeT Ha IMOCTABJICHHBIC BOIPOCHI H
00OCHOBBIBAET CBOM OTBETHI CChIJIKAMHM Ha HOPMAaTHUBHO-IPAaBOBbIE TOKYMEHTHI. [t paboTh
CTY/ICHTY BBIJIA€TCS KOMIUIEKT M3 HOPMAaTHBHO-TIPABOBBIX JOKYMEHTOB.

Bormpocsr:

1.Kakum Bam mpezactaBimsieTcss COOTHOIIEHHE OJIEKTPOHHBIX W TPAIUIMOHHBIX
JIOKYMEHTOB B ¢oHJ1e OnbIroTeKkn?

2. Uro nmpeanoututensHee, Ha Bamn B3risj, BiaageHue mHbopManued WM JOCTYI K
uHpopmarmu?

3. Kakumu 37€KTpOHHBIMU JJOKYMEHTaMU MOXKHO (hopmupoBaTh QpoH Onbmmorexn?

4. MoxeT 11 OuOIMoTeKa CKAaHUPOBATh IOKYMEHTBI M IIPEJICTABIIATH IOJIb30BATEsAM X
AJIEKTPOHHbIE(CETEBbIE) Bepcuun?

5. Mosxert nu Oubnuoreka 0e3 coryiacusi aBTopa oUU(pPOBBIBATH HIIM KCEPOKOITUPOBATh
€ro MPOU3BEICHHUS ISl HY>K] CBOeTO (hoHaa?

6. Moxer yin OubaroTeKa MomoiHATh cBou (GoHabl n3 MHTepHer-pecypcoB? Eciu
MOJKET, TO Ha KAKUX YCIOBUAX?

7. OTHOIIEHNE OMOIMOTEKH K COBPEMEHHOMY MOHSATHIO «OTKPBITHIM JOCTYI»?

(«IToz OTKPBITBIM JAOCTYNOM K JOKYMEHTaM [B TIEPBYIO OYepeIb OTPEICH3MPOBAHHBIM
KYPHAJIBHBIM CTaThsIM| Mbl UIMEEM BBHUY OCCIIATHBIM AOCTYN uyepe3 MyOIUYHbII UHTEpHET,
MO3BOJISIIOIINN YUTATESIM YHTATh, 3arpy’KaTh, KOIMHPOBATH, PACIPOCTPAHATh M TEYaTaTh,
UCKaTh M JIeJIaTh CCBUIKHM, WHAEKCHPOBATh, Mepe/laBaTh KaK JaHHbIC, WIM HCIOJIb30BaTh C
JPYTO# JIETAIIBHOW TENbI0, MUHYS! (PMHAHCOBBIE M TEXHUYECKHE Oaphephl, JIMIIb COXPAHSS
LIEJIOCTHOCTh POOOTHI U CChUIasiCh Ha aBTopay. bypamemrckas uHunmatuBa «OTKPBITHINA
Hoctymy)

8. JlomkHa yin 6ubIMoTeKa NOIYyYUTh BO3SMOXXHOCTh «BBIIABAThy 3a MPEIeibl
O6ubroTeKu (hailsbl AIEKTPOHHBIX U31aHUN?

9. JlomxkHa 11 6MOIMOTEKA CTaTh OCHOBHBIM KaHAJIOM JIETAIbHOTO PACIIPOCTPAHEHHUS
WHTEJUIEKTYaJIbHOTO KOHTEeHTa B IUPpoBOi hopme?

10. Hago in 6ubmmoTexkaM BBICTABIIATE B DJIEKTPOHHBIE CETH (DOHIT PEIKUX KHUT,
pyKormnuceil u3 apXuBHBIX (OHIOB?

11. Cnenyert nu 6MOIMOTEKaM COOMPATH SJEKTPOHHBIE BEPCUU IOKYMEHTOB, €CJIM OHU
y>Ke ecTh B (OHJIe B BUE MMEYATHBIX U3IaHUIN?

12. Cy1iecTBYIOT JI1 0cOObIEe KPUTEPUU 0TOOpA TOKYMEHTOB U3 INI00ATBHBIX
nH(GOPMaLIMOHHBIX ceTei?

13. Kakoe BelpaskeHue U moyemy Hanbosee MpUMEHUMO K COOpAaHUIO CHHXPOHHBIX H
JIMaXpOHHBIX IOKYMEHTOB: BUPTyaJIbHasi OuOInoTeKa, rudpoBas OMOINOTEKA,

o poBaHHBIN (OH]I, IEKTPOHHAS OMOIMOTEKA, SIEKTPOHHBIN (POHI, DIEKTPOHHBIN
MacCHUB, HHPOPMAIIMOHHBIN UM HHON KaKou pecypc?

IIpakTnueckas padora Ne 17. «CoxpaHHoCTh OMOJIMOTEYHOT0 (POHIA»
3aoanue evinonnsiemcs 6 popme npakmuyeckou noocomogke na mamepuanax 40/ um. B.
Masxoeckozo unu Opyeux oOubIuomex, ¢ KOMOPbIMU 3AKIHOYEH 002080p O NPAKMUYECKOU
noo2omoeke

Lenp pa®oThl: M3y4uTh YCIOBHUS HEOOXOOUMBIE MJisi coXpaHHOcTH ¢oHIa B
OoubmoTeke.

3aiaHue U METOMKA BBIMOJHEHUS: CTYACHT MOCEHIaeT KOHKPETHYIO0 OMOIMOTEKY U
oOcienyer ee Ha MpeJAMET COOTBETCTBUS TPeOOBaHUSIM K coxpaHHOCTH (goHma. Ha ocHoBe
MOJIyYEHHBIX JAaHHBIX MHUIIET CiIyXkeOHylo 3amucky. Ha 3aHsSTuM KaXIplid CTYIEHT
JIOKJIaJIbIBAET O CBOEM MCCIICIOBAHUM M 3alllMIIAET BBIBOJbI, H3JIO)KCHHBIE B 3aIUCKE.
Crynent nonyuaet [TamsaTky 1o npoBepke coxpaHHocTu ¢oHa B 6ubInoTeKeE.



[TamsiTka 0 coxpanHoCTH (PoHIA

1.  VYcnoBus paboTsl OMOIMOTEKH

- IOMEIICHHE, TUIOMA b 3aHMMaeMas OMOIMOTEKOM,

- HAJIMYKE U COCTOsSIHUE 000py10BaHUs B OUOIHOTEKE.

- COCTOSTHHE BOJIOTIPOBOIHBIX U KAaHATH3AIMOHHBIX TPYO (C BOZMOKHOCTBIO TIOJIMOYKH
Y 3aTOIUICHUS JOKYMEHTOB),

- HAIMYHE OXPAHHO-TIOKAPHOW CUTHAIN3ALINH, PEIIETOK HA OKHAX,

- ObuUIM JIM Cllydyau MPOHUKHOBEHUS B OUOIMOTEKY C XMIIEHHEM JOKYMEHTOB MU
TEXHUKH,

- COCTOSIHUE BO31yXa B (poHAax (Temreparypa, BIaXKHOCTb), €CTh JIM U3MEPHUTEIbHbIE
IpUOOPHL,

- Han4YKe (POHTOXPAHMIIMIIA U YCIOBUS XPAHEHUS IOKYMEHTOB,

- OTKPBITBINA WM 3aKPBITHIM JOCTYH MOJIb30BaTenel K (oHy,

- PETYJISIPHOCTb MPOBEICHUS CAaHUTAPHBIX JIHEH,

- COCTOSIHME KHUT Ha noJjikax(puznyeckoe),

- IPOBOJIUTCSI JIM PEMOHT KHUT (KTO 3TUM 3aHUMAETCs),

- €CTh JIM TIpaBUJjIa TOJIb30BaHUs OMOIMOTEKOM.

2. Hamuuue, cocTOSIHUE M YCJIOBHUS XpaHEHUS JOKYMEHTALUMU [0 Yy4yeTy
oubimoreynoro Gouma. Hammuue mremriesnsi ¥ MHBEHTAPHBIX HOMEPOB Ha JJOKyMEHTaX.

3. IlpoBeputh coOdIONEHUE CPOKOB BBIAAYU I10JIb30BATENSIM JIOKYMEHTOB Ha JIOM,
COCTOSIHAE YHMTATENbCKUX (OPMYISIPOB, HAIMYKE 3a0JDKHUKOB, MEpbI OOpPHOBI C HHMH.
CKOJIBKO JIOKYMEHTOB HE ObUIO BO3BpAILCHO B TEUEHHE rojla, ObUIM CiIydyau BapBapCKOro
oOpallleHus ¢ JOKyMEHTaMH.

IIpakTuyeckas padora Ne 18. «CtatucTnuyeckoe usyueHue 6M6JIM0OTEYHOT0 (POHIA»
Lenp paboThl: MPOBEPUTH 3HAHHE CIELUAIBHBIX METOAOB W3y4YEHUS OMOIMOTEYHOIO
¢doHIa 1 U3 3HaUEHUs. 3aKPENUTh YMEHHUE HUCII0JIb30BaTh OCHOBHBIE (DOPMYJIbI OUOINOTEUHOM
CTaTUCTHKH, HAY4YUTh aHAJIU3UPOBATh JEATEIBHOCTb OMOIMOTEKHM 10 aOCOMIOTHBIM U
OTHOCHUTEJIbHBIM I10Ka3aTessIM KOMIUIEKTOBAHUS U MCIOIb30BaHUS (OHI0B OMOINOTEK.
3aaHue U METOJMKA BBIIIOJIHEHUS: CTYAEHT IOJy4yaeT BapUaHT C IOKa3aTelsiMu
paboThl OMOIMOTEKH, 3aMONHACT TAOJHUIly, PACCUMTHIBAET MOKA3aTeNM, CTPOUT Ipaduku U
JIeJTaeT BBIBOJIBI O paboTe OMOIMOTEKH.

T'onpr

TlokazaTenu

aboHeHT (A)

bong (D)

KHUTOBBIa4a (D)

nocrymienue B ¢oug (I1)

BBIOBITHE M3 PoHpa (M)

yuTaeMocTs (H)

obparmraemocTts (O0)

TOKyMeHTooOecriedeHHOCTH (/1)

Oo6nosnsiemocts (OOH)

dopMyIIbl pacueTa rmoka3aTesei:

Y (uutaemocTb) = B/A — KOTUYECTBO IK3EMIUIAPOB, BBIJAHHBIX U3 (GOHIA OMOIHOTEKH
B pacyeTe Ha OJHOTO a0OHEHTA;

006 (oOpamaemocts) = B/® — cpegHee KOJIUMYECTBO JIOKYMEHTOBBIZAY OJTHOTO
sK3eMIuIsipa PoHMa;




I (moxymeHntoobecrneueHHOCTh) = M/A — KOIMYECTBO IK3EMIUISIPOB (POHIA, KOTOPOE
MPUXOJIUTCS HA OJHOTO AOOHEHTA;

Oon=II-U/® x 100% - oOHOBIsIeMOCTh (HOHIA MPEACTABISAET COOON OTHOIICHHE
pazHoctu Mexay oobemoM moctynuBmmx (II) u BeIOBBImIEX (M) HOKYyMEHTOB K 00BEMY
(GOoHIAa MO COCTOSHHUIO Ha KOHEIl aHAIM3UPYEMOro Iepuoja. JTa BEIWYMHA BHIPAKACTCS B
MPOIICHTAX.

[Ipoananu3upyite COCTOSTHUE U UCIOJIb30BaHUE (PoHIa OMOIMOTEKH, OCHOBBIBAsICH HA
KOJIMYECTBEHHBIX ToKazaTenax. CraemaiiTe BBIBOJAbI O TEHICHIUSAX pa3BUTUA (QoHIA H
HEOOXOIUMOCTH €T0 JATBHEHIIIer0 YKPETUICHUS WIIH U3MCHCHUS.

IToctpoenue cnenyronmux rpadukos:

- pOCT 4uCa MOJIb30BATENEH;

- pocT oHna;

- POCT JOKYMEHTOBBIAYH;

- TUHAMHKA YATAEMOCTH

- TMHAMUKA JJOKyMEHTOOOECIIEUeHHOCTH;

- TMHAMUKa 00paI[aeMOCTH.

IIpakTuueckas padora Ne 19. «Pacuer onTuMaJIbLHOro 00bemMa (poHIa OUOJIHOTEKN

Lenp paboThl: MOKa3aTh HAJMYME HABBIKOB CaMOCTOSATENILHOIO HMPUHATHS PELICHUH,
HAIpaBJICHHBIX Ha COBEPLICHCTBOBAHME cocTaBa ()OHIA U €ro HCIOJIb30BAHMS, 3HAHUS
bopmyn GMOIMOTEUHON CTATUCTUKH, YMEHUE UMU TOJIb30BaThCSL.

3ajaHue UM METOJMKAa BBIIOJHEHUS: CTYIEHT pellaeT, MpeIIoKEHHbIe 3aJadd, U
00OCHOBBIBAET MPHUHATHE DPEUICHUH MO MOBBIIIEHUIO 3(PHEKTUBHOCTH (POPMUPOBAHUS U
UCIO0JIb30BaHus (POH/IAa KaXKI0W KOHKPETHON OMOIHOTEKH.

Pemenue cnenyromux 3anad:

Nel. Jano: aBe oOuienocTynmHbIX OMOIMOTeKH A U b UMeroT cienyromiye noka3aTenu
(B 3K3eMIUISIpax) MpH MPOYUX PABHBIX YCIOBHSIX.

ITokazatenn bubnuorexa A bubnnoreka b
O 51500 49500
B 160000 121000
A 7000 4700
ITocTynuiio JOKYMEHTOB 8000 5000
BbI6b110 JOKYMEHTOB 3500 2500

TpebyeTcs ycTaHOBUTS:

1. B kakoii u3 3Tux 6ubauorek GoH JTydine KOMIJIEKTYeTcs U
ucnonb3yercs? (Paccuutars U MpoaHaTM3UPOBATh HEOOXOAUMBIE Il OTBETa

MTOKa3aTeIHn).

2. Kakas u3 6uOnroTeK HHTEHCHUBHEE OOHOBISIET cocTaB cBoero Gouma? [ouemy?

3. CKOJBKO TOKyMEHTOB I10 BETXOCTHU JOMYCTUMO UCKIIOUYHUTH U3 (poHaa
(abcomroTHBIE UGBl U TPOLEHTHI)?

4. CKOIBKO BCEro JOKYMEHTOB JIOIYCTUMO HUCKIIIOUUTH U3 GOHJIa TON U

npyroi oubmuorexku?

No2. JlaiiTe OlIeHKY TCHACHIIMI B KOMIUICKTOBAHUU W UCIIOJI30BAaHUU (DOHIOB
00II1eTOCTYIMHOM OMOIMOTEKH, pACCUUTAB ISl STOTO BEIMYMHBI HEJTOCTAIOIIMX TTOKa3aTeNeH.

TToka3zarenb

[IpenmectByromuii roa

Konen Tekyiero roga

35433

34001

D
B

56547

54690




A 3500 2800
[locTynuio JOKyMEHTOB 2095 2037
BbI0b1I0 JOKYMEHTOB 3706 1321
CpenctBa Ha | 740000 740000
KOMITJICKTOBAHNE

Y

06

A

H (o6HOBIsIEMOCTD)

ChopmynupyiiTe mpennsokeHust Mo yaydlIeHHIO KauecTBa KOMIUIEKTOBAaHUS ATON

OUOJINOTEKU.

Ne3. Jlano: A — 43896 genoBek
B -485876 sx3emiutsipoB

J1-60

TpebyeTcs ycTaHOBUTS:

1. MoXHO 1 Ha OCHOBAaHHMH 3THUX JaHHBIX BhIICHUTH Bennuuny @, Y, O6?

2. PaccuwmraiiTe Ha CKOJBKO MPOIEHTOB HcCIoONb3yercs (oHa? JlocraTouyHo mu
3¢ (PEeKTHBHO TaKOe UCITOJIb30BaHUE?

3. MoOXHO /M HAa OCHOBAaHWUM OJTHX JIaHHBIX pPEIINTh Kakoh OubIuoTeke
CBOWCTBEHHBI JJaHHBIC ITOKAa3aTeu (TUIT U BUT)?

4.  JloctaToyeH Jiu MO 00BEMY M YJIOBJICTBOPHUTEJICH JIU IO COCTaBY (DOH/ IaHHOM
OMOIMOTEKH, €CIM KPOME CBEICHHMH 00 MCIOJIb3yeMOH dacTh (oHIa M3BECTHO, YTO YHCIIO

OTKa30B Ha MPOQHUILHYIO JINTEPATYPY cocTaBisieT 127747

Ne4. Jlano: nBe oOmacTHBIC IOHOMIECKHE OnOInoTekn — A u b

[loka3zaTenn bubnuoreka A bubnuoreka b
J1 ( 3x3eMIuIIpoB) 20 9
U ( 3K3eMIIIPOB) 31 26
A ( TBICSY) 5000 16000
IlocTynuino JOKyMEHTOB 15000 10000
BbIOBLIO JOKYMEHTOB 4540 7250
Cpennss AK3EMIUIIPHOCTH | 3 1,5

KHUT B OHJIE

1.  MoOXHO JH1 Ha OCHOBE CYIIECTBYIOIIUX JaHHBIX Bbunuciauts O, 06, B?

2. @oHA JOKyMEHTOB Kakoil u3

HCTonb3yeTcs?

OudIMOTEK

JIydqai€e - KOMIUICKTYCTCs n

3. Kakas u3 OuOIMOTeK MHTCHCUBHEE OOHOBIISET CBOW (DOHT U TIOYEeMY ?

4.  Pemepryap Ha3BaHHI JOKYMEHTOB Kakoi OMOIHOTEKU HIHpe?

5.  CKOJBKO KHHT BCETO MOXKET WCKIIOUHTh Kaxaas u3 Oubmmorexk w3 QoHma
€KEroJIHO, COOTBETCTBYIOT JIM pacYeTHbIE TaHHbIe (PaKkTHUeCKUM?

Tembl ¥ 3a7aHuA A5 Me.]'IKOI‘pyl'lHOBI)IX/I/IHIII/IBI/I)IyaJIBHl)IX 3aHSATHH

MGHKOFPYHHOBBIG/I/IHI[I/IBI/II[yaJIBHBIG 3aHATHA 110 JUCHUIIIINHE y‘-Ie6HBIM IIJTaHOM HE

MIPETYyCMOTPEHBI.




TunmoBble TeMbI U 3aJaHHUA KOHTPOJIbHBIX paﬁoT

KonTponbHast paGoTa BBINOJHSETCS CTyJIEHTaMH, OOydaroIMMHUCS Ha 3a04HOM (opme
o0yueHwus.

I'maBHast 3a1a4a — M3Y4YUTh U IPOAHAIM3UPOBATH OMBIT PAOOTH KOHKPETHON OMOIMOTEKH.
CryzieHT BBINIOJHSAET ee Ha 6a3e OuOIMOTEeKH, B KOTOPOM paboTaer, uin OuOINOTEeKH, KOTopast
UMEET 3acIy’)KMBAIOIIM BHUMAHHS ONBIT B OOJACTH TEXHOJOTHH  (POPMUPOBAHUS
oubnmoreynoro ¢onga. OTBeyass Ha BCE BOINPOCHI, IOCTABICHHbIE B 3aJaHUM, CTYJCHT
BITUCHIBAET OTBET, MIOAUYEPKUBACT MPABUIIBHBIA OTBET, 3AIIOJIHSACT CXEMY HIIU TaOIIUILy.

3aoanue Ne 1. Cmpykmypa ghonoa oubauomexu
1. Ha3Banue OuOIMOTEKH (BMHCATH 00SA3aTENBHO):

OrtpacneBas cTpykTypa GpoHJa (IOAYEPKHYTH):
YHHMBEPCAJIbHBIN (OHT;
MHOTOOTpPACIIEBOH POHT;
oTpacineBoi (oHT;
CTCTIMATU3UPOBAHHBIN (OH]I.
2. Crpykrypa QoHaa N0 BUAAM JOKYMEHTOB (IOAYEPKHYTH):
W3/1aHus;
HEOITyOJINKOBAHHBIE IOKYMEHTHI;
ayJMOBU3yaJIbHbIE IOKYMEHTBI;
penpoaAyLUPOBAHHBIE TOKYMEHTHI;
AIIEKTPOHHBIE IOKYMEHTHI.
3. SI3pikoBas cTpykTypa hoHna (MOIIepPKHYTH):
JIOKYMEHTBI Ha PyCCKOM SI3BIKE;
JIOKYMEHTBI Ha HallMOHaNIbHOM si3bike. Kakom? Kakux? (Bmucars).

JOKYMEHTBI Ha UHOCTPAHHBIX SI3bIKaX (BIHCATH)
4. B Kakux CTPYKTYpHBIX MOJPA3JCICHUSIX OMOIMOTEKH €CTh JTOKYMEHTHBIC (POHIIBI
(TepeurcIuTh MOApa3IeICHHS):

Ectb 11 B 6ubnnotexe HOHIBI, TOTIOTHSAIOIMINE OCHOBHOM (TIOAYEPKHYTh):
pe3epBHEIE;
OOMEHHBIE;
CITyKeOHBIE;
5. Kaxkue ypoBHH XpaHeHUs (POHIOB UMEIOTCS B OMOIHOTEKE (TTOYCPKHYTh):
JIOKaJIbHBIN;
LIEHTPaJIbHBIM;
6. XpoHonorudeckas CTpykTypa (poH10B OMOIHOTEKH (TTOTIEPKHYTH):
JIOKYMEHTBI TOCJIETHUX JIET U3/1aHUs, aKTUBHO HCIIOIb3yeMble a00OHEHTOM;
JOKYMEHTBI, XpaHSIIUECS] HE3aBHCUMO OT BpPEMEHH WX T[IOSBJICHUS U
MPEIOCTaBIIsIEMbIE B MOJIb30BAaHUE A0OHEHTaM;
JIOKYMEHTHI 32 MPOIILIBIC TOABL: (DYHKITUS XpaHSHUS MPEANOYTHTEIbHES (PYHKITHH
HCTIOJIb30BaHUSI.

3aoanue Ne 2. Mooenupoeanue ouodnuomeuno2o ponoa
JaiiTe onpeniesieHUE TEOPETUIECKUM MOJIENsIM (hoHA:

— onucarenbHas

— CTPYKTypHas
— Obubnuorpagpuueckas




— MaTeMaTH4yecKast
Kakas monens ¢onna co3nana B Bameit 6ubmmorexe?
[TpumensieTcss mM 3Ta MOJETh B INPAKTUUECKOH pabOTe MO MPUOOPETEHUIO HOBBIX
JOKYMEHTOB B (poHA OHMOIHOTeKH ?

2.3 CtpykrypHas Moaenb (JOH/Ia U METOIMKA €€ IIOCTPOCHUS

[{enp 3a1aHus: MPUOOPECTH HABBIKU MOCTPOEHUS CTPYKTYpPHOU Mojenu GpoHaa
OuOIMOTEKY — OJTHOTO U3 Ba)KHEUIIINX JOKYMEHTOB 10 (popMupoBaHuio GpoHaa. Monennb
BBITIOJTHSIETCS] HA PUMEpEe KOHKpEeTHON OnbmroTekn. HeoOxoammo nmpakTudeckoe 3agaHue
npeenbHO TPUOIN3UTH K MPAKTHKE OMOINOTEUHON eI TeTbHOCTH.

ConepxaHvie 3a1aHUA:

1. BriOpaTh oTpacneBoii paszaen T0OKyMEHTHOTO (hoHIa OMOIMOTEKH, H3yYUTh €ro COCTaB
[0 CIEAYIOIMM MapaMeTrpam: TeMaM U BHUJaM JOKYMEHTOB IO LIE€JI€BOMY Ha3HAYEHHUIO U
xapakTepy nH(pOopMaIuu.

2. Iloznakomuthcss ¢ ¢akTopamMu, BIUAIONIMMH Ha OWONMMOTEYHBIM (GOHA: COCTaB
MOJIb30BATENCH, COJEp)KAHUE M XapakTep HUX MOTPEOHOCTEH, COIMATbHO-IKOHOMHYECKUN
npod b B 30HE NEUCTBUS OMOINOTEKHU.

3. Ha ocHoBe wm3yuyenus ¢onga u QakropoB, wucnons3dys bBK, cocraButh
TEMaTUYECKH pyOpHKaTOp IO OoTpacieBoMy pasaeny ¢oHma. B pyOpukaTop BKIIOYHTH BCE
TEMBI, ONPEACISAIOINE IPAHUIIBI JAHHOTO OTPACciIeBOrO pasfelia, Mo KOTOPbIM B OMOIMOTEKE
00s3aTeNIbHO JOJDKHBI ObITh JOKYMeHTHL. Ilocnme sToro BmHcaTh TeMbl B JIOTHUYECKOM
MOCJIEI0BATEIBHOCTH, COOJIIOJasi COOTHOILIEHHE OOIIEr0 W YacTHOTO, B CXEMY CTPYKTYPHOMH
Mozenu poHma.

4. CocraBuTh pyOpHKATOp BUAOB H3JAHHI 1O LIEJIEBOMY HAa3HAYCHUIO M XapaKTepy
unpopmaruu, ucnoiabdys ['OCT 7.60.03 «M3manus. TepMmuHBI W OmMpeaeiaeHUsT OCHOBHBIX
Bu0B. 1o Kax 101 TeMe ornpenenuTh He0OXOJUMbIe BHJIbI U3IaHUH I TpUoOpeTeHus B GOHT
OMOMMOTEKU 1 BIIMCATh B CXEMY CTPYKTYPHOU Mojienu GpoHa.

OnpenenuTs SK3EMIUBIPHOCTh JOKYMEHTOB IO KaKJIO0W TeMe M BHUIY HW3JaHHUA JUIA
KaKJIOTO CTPYKTYPHOTO TIOIpa3ieJIeHUsT OMOIMOTEKH.

K o0mieit cxeme CTpYKTYpHOU MOJIENH COCTaBUTH OOBSICHUTEILHYIO 3aMUCKY, B KOTOPOW
yKa3zaTb, Ha KakOW CpPOK paccuMTaHa JaHHAas MOJEJNb; OyJIeT JU OHAa KOPPEKTUPOBATHCS B
NepCHeKTHBe; OOBSICHUTH BHIOOP TEM M BHUJIOB M3JAHHH: Kakue M3 HUX MPOQUIbHBIE, KaKue
aKTyaJlbHbIe, KaKUe MEePCIEKTUBHBIE; 000CHOBATH SK3EMIUISIPHOCTb.

['oTOBBIN BapHaHT MOJIENIM OTPACIEBOrO pasjena (poHAa CONOCTABUTH C JIEHCTBYIOLIEH B
OoubnroTeKe MOAENbI0, eciau oHa ecTh. Chenarh BBIBOABI: COOTBETCTBYET Jin Bama Moxens
COBPEMEHHOMY COCTOSIHUIO OMOJIMOTEKH, YUUTHIBAET JIM BCe (DaKTOPHI, OKa3bIBAIOIINE BIUSHHE
Ha ee JIeSATEIbHOCTb.

OO6pa3err 3arMmoaTHEHUS CTPYKTYPHON MOETH (DOH/A. .....ceevveeenereennss OnbIMoTeKH
Bunw! uzganuii mo BKSGMHHﬂpHOCTI)
Ne Temit L€JIEBOMY Ha3HAYEHUIO B Tom uucie
n/n U XapakTepy Bcero AL 13 p.
uHbOpMAIHU OTJIENbI
1 ®usuka. CpoiictBa 1 | 3. HayuHo-nomymnsipHble
cTpoeHue Marepuu, | 4. YueOHbIe 3 2 1 -
3aKOHBI €e - JUTsl TEXHUKYMOB
IIBUYKEHUSA - 17151 By30B 2 1 1 -
3. CripaBouHbIe 2 1 1 -
- SHIMKJIOTIETUU
- CIIPaBOYHUKU 1 - 1 -




2 1 1 -
2 Uctopus dpuzuku. 1. HayuHo-nonynspHbie
Jlureparypa o 2. CnpaBoYHbIE | |
KHU3HU U 1 1
JeATENbHOCTH
BBIJTAIOIIUXCS
OTEYECTBEHHBIX U
3apyOeKHBIX
YUYEHBIX-(PU3UKOB
U T
CtpykTypHasi Moeb POHIAA ...covveeeee.. OMOJTHOTEKM. ..................... pa3nen ¢gonga
Bune! n3ganuii mo 3K3€M1‘IJ‘I${pHOCTb
Ne I€JIEBOMY Ha3HAYCHHIO B tom yucie
Tembl
/n U XapakTepy Bceero AB 13 Hp.
uH(popMamu OT/EJIbI
1 2 3 4 5 6 7

OO0bsicHNTeIbHAS 3aAIIUCKA K CTPYKTYPHOI MoJen
GoHAA..........ooii ouoIMoTeKN

3aoanue Ne 3. Komnnexkmoeanue oubauomeunozo gponoa
Kakoii otnen miam Oubmuorekaph (ero MOMKHOCTH) 3aHUMAeTCs B Balle OMOIMOTeKe
KOMIUIEKTOBaHHEM? (BITUCATH)
O06mbeM cpencTs, BAEIsIeMbIX Bareit 6nbnmnoreke Ha MpUOOpEeTeHNE HOBBIX JOKYMEHTOB
(Bmucatp)
HazoBure ucrounuku ¢puHancupoBanus Bameii OnbaroTexu (mepeunciuTh)

Ha3zoBuTe NCTOUHUKY NPUOOPETEHHS JOKYMEHTOB, HCHIOJIb3yeMble Bariel 6ubnnorexoit
(mepevyncauTh)
Kakue unHdopManmoHHble MCTOYHMKH HCIOJIB3YIOTCS Ul BBIBICHUS M OTOOpa
JIOKYMEHTOB? (TI€PEUUCIIUTD)
Hcnonb3yercss nu B Bamelr 6ubimoreke MHTepHET B MOMOIIL KOMILIEKTOBaHUIO?

3aoanue Ne 4. Yuem oubauomeunozo ponoa
Ha3zoBute 3aKoHOAaTeNbHBIE 1 HOPMATHBHBIE AKThI, KOTOPBIE ONPECNIAIOT CUCTEMY
yuera ¢oH10B B Bameit Oubnuoreke.
Kakue Buzb! yuera GOHIOB SBISAIOTCA 0053aTEIbHBIMU AJIs1 BCeX OMOIMOTEK, B TOM YHUCIIe
u ans Bameit? (Brincath)
M3 Kakoro ydeTHOro JOKYMEHTa, MOXKHO IOJNY4YHTh oOmme cBeaeHus o Qouue?

[IpuBemute oOpasen; MOKyMEHTa, B KOTOPOM OCYIIECTBIISIETCS KOJMYECTBEHHBIH ydeT
donna B Bameit 6ubnuoreke? CootBerctByeT mnu OH «llopsaky ydera HOKYMEHTOB,
BXOJISIINX B cocTaB OnOimoTeunoro ¢pouma»(2013r.)? ( MOKHO KCEPOKOIHUIO TOKYMEHTA HITH
Harne4yaTaHHyio Gopmy).



Kaxue ¢popmbl nHAMBUAYATBHOTO yueTa NpuMeHstoTcs B Bameit Oubnuorexe?
Ilepeuncnure. COOTBETCTBYIOT JIU OHU
«Ilopsinky yuera TOKyMEHTOB, BXOJSAIIMX B cocTaB Oubanoreynoro ¢onaa» (2013r.)?
[Tpunoxwure oOpa3ubl W JaiiTe  OLEHKY.

CKOJIBKO ¥ JUISI KAKHX BHJIOB IOKYMEHTOB MOXXET BBIIEIATHCS MHBEHTAPHBIX KHUT JIJIS
MH/IMBUYaIbHOTO yueTa ?

Ha ocHOBe kakoro Brja y4eTa MOKHO YCTAaHOBUTH HCTOYHUKH ITOCTYIIICHHS JIOKYMCHTOB
B (hoHxa 6ubmuorexku?

HazoBute OCHOBHBIC €NMHHIBI ydeTa (DOHIOB OMONHMOTEK W JaliTe MM OMpeieliCHHE:

[lepeuncnure B JOTMYECKOW MOCIEIOBATEIbHOCTH OCHOBHBIC OIEpaLUU  T10
TEXHOJOTMYeCKON 00paboTKe TOKyMEHTOB, OcyllecTBIsieMble B Bameit bubnuorexe.

3aoanue Ne 5. Pazmewienue oudauomeunozo ¢ponoa

Hapucyiite cxematndeckuil TutlaH momenieHus Bamreir OmbmmoTtexu, ynenuB ocoboe
BHUMaHUE pacroyiokeHnto (ouaoB. MoXHO caenarh IUlaH Bced OMONMMOTEKH WM
CTPYKTYpPHOTO MTOJIpa3/ieieHus1, HMeromiero GoHma.
Jaiite oneHky pa3menienus 6unbauoredHoro ¢oHna B Bareit 6nbmuoreke U B CTPYKTYPHOM
MOJIPA3JICIICHUH C TOYKHU 3PEHUSI COOTBETCTBHS CIICIYIONIM TPEOOBAHUSM:
— ynoOHOe pacmojioKeHue padoyero Mecta OMOIHOTEKaPSI;
— obecrieueHne COXpaHHOCTH (HOH/A;
— ofecnedyeHrne HOPMAIBHOTO CBETOBOTO, TEMIIEPATYPHO-BIAXKHOCTHOTO PEKUMA XPaHEHUS
donma.

CootBetcTBHE pazMmenieHus GoHAa, TPEIbIBISIEMbIM TPEOOBAHUSIM.

Ycnoenwvie 0603nauenun k cxemamuunomy niany pazmeuwieHusn gounoa:
CTEIUIaX JBYXCTOPOHHHUIA METAJNTUICCKHUH JIJIS TIOACOOHBIX )OHIOB

cTeJuIax Uit (POHIOB OTKPHITOTO JTOCTYTIA, IBYXCTOPOHHUIA
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3aoanue Ne 6. Paccmanoeka oubauomeunozo ¢honoa
[lenp 3afaHus: W3YYUTH pPa3IUYHBIC CIIOCOOBI PAaCCTaHOBKH JOKYMEHTOB, BHIpAaOOTATh
HaBBIKK PaOOTHI C aBTOPCKUMH TaOIUIIAMU, YMEHHE OMPEACIATh MOJIOYHBINA MUdp TOKyMEHTa
IPU pa3HBIX COCO0aX PacCTAHOBOK, HAXOIUTHh MECTO JOKYMEHTa B DSy APYTHX JTOKYMEHTOB
Ha CTeJUIaXKaxX.
Haiite onpenenenue noustuio «PaccranoBka OuOIMoTeYHOTO (HOHIAA»
[Tepeuncaure ceManTHUECKUE (COonEpKaTeIbHbIE) pacCTAaHOBKH (hOHIA
[lepeuncnure popmanbHble pacCTaHOBKU (hoHza

Packpoiite comepkaHue Kaxaoro crnocoda pacctaHoBku (OH/Ia,
MEPEUUCICHHBIX BBIIIE U YKAKUTE MOJ0KUTEIBHBIE U OTPHUIIATEIILHBIE CTOPOHBI KaXI0T0
croco0a:

Hanpumep:
-andaBUTHAs — JOKYMEHTHI PacCTaBISIOTCS 1O anaBUTy aBTOPOB U Ha3BaHMM. Ee
IIPEUMYIIECTBA: ... ..vneennnen. Ee Henocratku:.........

B kakux onmax u kakux OMOINOTEK MPUMEHSIOTCA CIIEIyIOIINE PACCTAHOBKU?
a) cUCTeMaTH4YecKo-an(aBuTHAs
0) popMaTHO-MHBEHTapHAs
B) (GOpMaTHO-IIOPSIKOBAs
T') KpeToCTHAas
1) anaBUTHO-XPOHOJIOTHYECKAs
€) XpOHOJIOTHYECKU-HYMEpaIlMOHHAs
K) (hOpMaTHO-A3BIKOBO-HYMEPALIMOHHAS

3aoanue Ne 7. Cmamucmuyeckoe uzyyeHue oudauomeunozo gonoa
3amomHUTE TaONHIly C KOJUYECTBECHHBIMH TOKa3aTrelsiMu o (GoHIe OMOIMOTEKH 3a
MOCIICAHHUE TPH rojia (Ha OCHOBE JaHHBIX J[HeBHHMKA OMOIMOTeKH M KHUTH CyMMapHOTO y4yeTa
i Kauru yuera ¢onga [[bC)

T"ompr

Ilokazarenu

a0oHEeHT (A)

doun (D)

kHurossigava (D)

nocrymuienue B ¢ponga (I1)

BbIOBITHE U3 PoHa (W)

guTaemMocTh (YH)

obpamaemocts (0O0)

JOKyMeHTooOecteueHHOCTS (/1)

Oo6noBasIeMocTh (OOH)

Paccuuraiite HepoCTaIOIIME MOKA3aTEIHN M BIHUIIUTE X B TAOJIHILY:
Y (yutaemocth) = B/A — KOMMYECTBO IK3EMILISIPOB, BBIJIAHHBIX U3 (OHIA OMOIHOTEKH B
pacueTe Ha OJIHOTO a0OHEHTA;
006 (oOpamaemocts) = B/® — cpenHee KOIMYECTBO JTOKYMEHTOBBIIAY OJHOTO
sK3eMIUIsIpa POH/A;



Too0OecreueHHOCTh) = M/A — KOJIMYECTBO IK3eMIULIPOB (POHIA, KOTOpOE
HOro a0OHEHTa;

P x 100% - oOHOBisieMOcTh (OHIA NPEACTABIAET COOOM OTHOIICHHE
bOovemom noctynuBuux (I1) u BeiObIBIINX (M) 10KyMEeHTOB K 00beMy (oHIa
KOHEIl aHAJTM3UPYEMOT0 TIepHoa. JTa BETMYMHA BRIPAXKACTCS B TIPOLICHTAX.
TM3UPYHTE COCTOSHUE M HMCIIOJIb30BaHHE (PoHAa OMOIMOTEKH, OCHOBBHIBASIChH
BIX MoKazaTtensx. CaenmaiiTe BBIBOABI O TEHIACHIMAX DPa3BUTHA (GOHIA U
ro JaJbHEHIEero yKperjieHus Wik U3MEHEeHHUS.

TecToBBIE 3aJaHUA

e 3a7aHus BKIIOYEHbl B (OHA OIEHOYHBIX cpeacTB. Mcmombiyrorcs
us B (opme BBIOOp OJHOTO, NBYX M 0Oojee MpPaBUIBHBIX OTBETOB U3
YCTaHOBJICHUE COOTBETCTBHUS (ITOCIIEAOBATEILHOCTH ), KEHC-3aTaHuUs.

KHe MaTepHaJibl, ONpeesonue Npoueaypbl OleHMBAHUS 3HAHUI,
bIaJICcHUH, XapaKTEePHU3YIOIIHX dTanbl (POPMUPOBAHUA KOMIIETCHIIH I

ATHBHO-MCTOJUYCCKOC obecrieucHue TCKYIICTO KOHTPOJIA YCIICBAEMOCTH U
aTTrecraiuu O6yanOIHHXCH OCYHICCTBIACTCA B COOTBCTCTBHHU C JIOKAJIbHBIMU

HbIC (bODMBI W 1OponeaAypbl TEKYHICTO KOHTPOJIA VYCIIEBAEMOCTH U

IIPOMEXYTOYHOM aTTecTaluy 10 AWCLMILIMHE OTpaxkeHbl B 4 pasnene «CopepxaHue
JUCLUIUIMHBI, CTPYKTYpPUPOBAaHHOE IO TeMaM (pa3fesiaM) C yKa3aHHEeM OTBEJACHHOI'O Ha HUX
KOJINYECTBA aKa/IEMUUECKUX YacOB M BUJIOB YUEOHBIX 3aHATHI.
AHanM3 Y MOHUTOPUHI MPOMEXKYTOUHOM aTTecTallMh OTPak€H B COOpHHKE
CTaTUCTUYECKHX MaTepHajoB: «Mtoru 3umHen (JieTHEH) 3a4eTHO-3K3aMEHALMOHHOM CECCUM.
2. Ui NMOATOTOBKM K IPOMEXKYTOYHOM aTTECTAllMM PEKOMEHIYETCs IOJIb30BaThCs
(OHJIOM OIEHOYHBIX CPEJICTB:
— MepeyeHb KOMIIeTEHLUH C yKa3aHHEeM 3TaloB MX (OpPMHUpPOBaHMSA B Hpoliecce
OCBOEHUs1 00pa30BaTesIbHOMN nporpamMmsl (cM. 1. 6.1);
— ONMCAHME NIOKA3aTeIe U KPUTEPUEB OLICHUBAHMS KOMIIETEHLMI Ha PAa3IMYHBIX
sTanax ux (GOpMUPOBaHHS, ONMCAHKE IIKAJ OLEHUBAHUS (CM. TI. 6.2);
— TUNOBBIE KOHTPOJbHBIE 3a/aHUsl WIM HMHbIE MaTepualibl, HEOOXOOUMBbIE IS
OLICHKM 3HaHWM, YyMEHUH, BIIaJE€HUI, XapaKTepU3ylOIIMX d3Tanbl  (HOPMHUPOBAHUS
KOMIIETEHIIM B Ipollecce OCBOECHUS 00pa3oBaTeIbHOM MporpaMmsl (cM. 1. 6.3).
3. TpebGoBaHus K MNPOXOKJIEHUIO NMPOMEKYTOUHOW aTTECTAllMU 3a4eT U HK3AMEH.
OOyuaromuiics JOMKEH: (6b16pams u 006aeums)
—IPUHUMATh YYaCTHE B CEMUHAPCKUX 3aHATHUIX;
—CBOEBPEMEHHO U KaUE€CTBEHHO BBIIIOJIHATH IIPAKTUYECKHE PAOOTHI;
—CBOEBPEMEHHO BBIIIOJIHATH CAMOCTOSITEIIBHBIE 3a/1aHus;
—TPONTH NMPOMEKYTOYHOE TECTUPOBAHMUE;
4. Bo BpeMsl IPOMEXYTOUYHOM aTTeCTal[N UCIIOJIb3YOTCSL:
— OnaHKy 611eTOB (YCTaHOBJIEHHOIO 00pasia);
— CHHMCOK TEOPETUYECKHX BONPOCOB M 0a3a MPAaKTUYECKUX 3aJlaHHH, BBIHOCUMBIX Ha
3a4eT U SK3aMEH;
— OIMCAHUE IIKAJl OLEHUBAHHUS;
— CIPaBOYHbIE, METOIUYECKUE U UHbIE MaTEPHAJIbL.
5. JUis  ocyllecTBIE€HMsI HIpPOLEAYp TEKyIIEro KOHTpPOJII  YCIEBAa€MOCTH U
IIPOMEXYTOUYHON aTTecTalMy Ui HWHBAJWAOB M JIMI C OTpaHUYEHHBIMU
BO3MOYKHOCTSIMH 370POBbsl  (DOH/BI OLIEHOYHBIX CPEICTB aJalTUPOBAHBI 33 CYET



MCIOJIb30BaHUs CIIEHUAIU3UPOBAHHOTO 000pYI0BAaHUS Uil MHKIIIO3UBHOTO O0yUYEHUSI.
dopma NpoBeNEHUS TEKyIIEW M WUTOTOBOW aTTECTALMU Ul CTYIEHTOB-WHBAIUIOB
YCTaHABIIMBAETCS C YYETOM WHIUBUAYAJIbHBIX MCUXO(U3NYECKUX OCOOEHHOCTEH
(YycTHO, MUCHMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIbIOTEpE, B (hOpMe TECTUPOBAHUS U
T. 11.). [Ipn HEOOXOIMMOCTH CTYAEHTY-UHBAJINUIY MPEJOCTABISAETCS JAOMOJHUTEIbHOE
BpEMs JIJIs IOATOTOBKY OTBETA Ha 3a4€TE U dK3aMEHE.

7. IIEPEYEHD MEYATHBIX M QJIEKTPOHHBIX OBPA3OBATEJIBHBIX U
WH®OPMALIMOHHBIX PECYPCOB HEOBXOMMBIX JJIs1 OCBOEHUS
JACHUATIAHBI

IeuaTHble U (MIK) 2JIEKTPOHHBIE 06pPa30BaTe/IbHbIE pecypchbl’

1. Mopesa O.H. KommuiekroBanue 6u6nuoreyHoro ¢poxza: yued.-npakt. nocodue /
O.H.Mopesa. — CII6.: [Tpodeccus, 2012. — 142¢.-(A30yka OMOIMOTEUHOM
npodeccun).— TekcT : anexTponHslii // [Ipodu-JIub : 3nekTpoHHO-
oubnmoTeuHas cuctema: http://biblio.profy-lib.ru/book/-/pdf/18887.— (nata
obpamenus 02.07.2024).— Pexxum noctyna: sl aBTOPH3. MOJIb30BaTeNeH

2. Cromspos FO.H. bubanoreunstit ponn: yueonuk / FO.H.Cromspos. — CaHkT-
[TetepOypr: [Ipodeccus, 2015. — 384c.— Teker : anexktponnslii // [Ipodpu-JIuo :
ANEKTPOHHO-OMOIMOTe Hast cucTema: http://biblio.profy-lib.ru/book/-
/pdf/26044.— (nata obopamenus 02.07.2024).— Pexxum noctyna: st aBTOPH3.
I10JIb30BAaTENEN.

3. Cronspos HO.H. ®opmupoBanue 6ubimoTeqHoro Gpoxaa: npakt. nocodue /
10.H.Cromsipo; MI'YKMU. — Cankr-Ilerepoypr: [Ipodeccus, 2015. — 508c¢.: nm.
— Texct : onextponnsiii // Ilpodu-JIubd : >neKTpoHHO-OMOIMOTEUHAS
cuctema: https:/biblio.profy-lib.ru/book/-/pdf/24193 .— (mara oOparieHus
02.07.2024).— Pexxum noctyna: sl aBTOPHU3. MOJIb30BaTENEH.

HNupopmannoHHbIe pecypcsbl
Ilpogheccuonanvuvie 6azvl OannbvIX U UHGOPMAUUOHHBIE CNPABOUHDLE CUCHEMDBL
Ba3bl JaHHBIX:

bubmmoreka  mmcceprammii  u pedepatoB  Poccum .~  Pexxum  moctyna:
http://www.dslib.net

«Kubepnennnka»  Hayunas  smektpoHHass — OuOnmoreka.—  Pexxum — mocryna:
https://cyberleninka.ru

Hayunas  snexkTpoHHas oubmmoreka  E-library — Pexum  gocryma:

https://elibrary.ru/defaultx.asp

OBC «Jlanwy — Pexxum nocryma:http://e.lanbook.com

3BC «PykonT» — Pexxum nocryma: http://rucont.ru

DJNIeKTpOHHAs ouobmoreka JuccepTanui PI'b — Pexxum
noctyna:http://www.dslib.net;

HopmaTuBHBIE JOKYMEHTHI H COOPHUKH CTAHAAPTOB:
7. OO0 apxuBHOM fene B Poccuiickoit @enepanun: denepanbubiii 3akoH oT 22.10.2004 Ne
125-®3
8. O oOubnuoreunom pnene: denepanpHblii 3akoH npuHAT [oc. Jlymoit poccuiickoit
Oenepaunu 23 Hos10ps 1994 rona // bubnunoreka. — 1995. — 33. — C.41-44.

! OGecneuenue 0OyUarOIMXCsl MHBAIMJIOB M JIUI] C OTPAHHYEHHBIMU BO3MOXHOCTSAMH 3710POBbS TIEYATHBIMH 1
AJIEKTPOHHBIMH 00pa30BaTEIbHBIMU PECYPCAMU OCYILECTBISETCS B JOpMax, aiaTUPOBAHHBIX K OrPAaHUYEHHUSIM



HX 310POBbA.



9. OO0 obs3aTenbHOM 3K3eMIUIsIpe JoKyMeHTOB: DenepanbHblii 3akoH npuHAT ['oc. Jlymoi

Poccuiickoii ¢penepauuu 23 Hosi6ps 1994 roga // bubnuoreka. — 1995. - Ne3. — C.49-53.

10. O6 unpopmanuy, UHPOPMAILIMOHHBIX TEXHOJOTUAX U O 3amuTe uHpopmauuu// Poc.

razeta. — 2006. — 165 (29 urons).

11. O BHeceHun u3MeHeHHH B ¢enepanbHbl 3aKOH «O0 00s43aTEIPHOM HK3EMILISpE

mokyMeHTOB» Ne28 @3 ot 26.03.2008 // bubnuoteka u 3akoH. — 2008. - No25(2).

12. O my3eiinom Qounae poccuiickoit ®enepanuu u mysesx B Poccuiickoit ®enepanuu:
benepanbHbIi 3aK0H OT 1996

13. ®enepanbubiii 3aK0H "O KOHTPAKTHOM cUCTEME B cpepe 3aKynmoK TOBapoOB, padboT, yCIyT

Juis o0ecrieyeHHs TOCYJapCTBEHHBIX U MyHHIMIANBHBIX HY)1" oT 05.04.2013 N 44-03

14. Tlopsiaok ydera JOKyMEHTOB, BXOJSAIIMX B cOCTaB OMOIMOTEYHOro (hoHMAA : IPUIIOKEHUE
K puka3y MunuctepctBa KynbTypsl PO ot 8 oktsa6ps 2012 r. Ne 1077

15. HatmonanpHast mporpamMma  coxpaHeHusi OuOnmoreunbix  ¢GoHAoB  Poccuiickoit
@enepauun: npunara 26.07.2000 Komnerneli MuHucTEpPCTBA KYJIBTYpPhI U YTBEPKACHHAS
puKa3oM MUHHCTpa KyJIbTypbl Ne540 ot 13.09.2000

16. HanmonanbHas cTpaTerust JeMo3UTapHOTO M PErNo3UTapHOrO XpaHEeHUs OMOIMOTEHHBIX

¢donnos Poccuiickoit ®enepauuu: npoekt // budanorexkosenenue.-2002.-Ne2.-C.22-27

17. O6 ytBepxnaenun [lopsiaka ydyera JOKYMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEUHOTO

¢onna. Ilpukaz Munkynetypsl PO ot 08.10.2012 Nel077

18. IIpaBuna noxapHoil OezomacHoctu B Poccuiickoit denepauuu. - M.: KOpaiit, 2007. —

116 c.

19. bubaunoreuHoe naeno. : TepMUHONIOIUYecKHil cioBapb / Poc. roc. 6-ka. — 3-e 3HAYMT.

nepepad. u gom. uzn. — M.: 1997. — 168 c.

20. CnpaBounuk Oubnuorekapss / mon pea. A.H. BaneeBa, B.A. Munkunoi. — CIIG.:

[Tpodeccus, 2000. — C. 54-90.

21. Crangaptsl o 6ubnuoreyHomy neny u oubnuorpaduu. — CII6.: Ilpodeccus, 2005. — 510

C.

HNudopMannoHHbie CIPABOYHbIEC CUCTEMbI:
I"apanr,
KoncynbraTtHT+

Pecypcol ungpopmauuonno-menekommynuxayuonnou cemu Hnmepnem
www.gpntb.ru/libcom3/index4.cfm?n — ['ocynapcTBeHHas MyOnuYHas HAyYHO-TEXHUYECKas
ouobnnoTeKa
www.rlst.org.by/bulletin/bulletin20512htm. - 001Ie10CTYITHBIC OUOINOTEKN
http://dlis.dos.state/fl/us/bjd/roi/pablications/cfm - oOmiegocTynHBIE OMOINOTEKH
http://www/clir/org/pubs/reports/pub122/pub122web/pdf - By3oBCKHE OMOIHOTEKH

8. METOJIUYECKHUE YKA3ZAHUS J11s1
OBYYAIOIIMXCS IO OCBOEHHIO
JTUCLIMUTLTAHBI

KommnekcHoe n3yueHue oOydarOmIMMUCS TUCIUIUIMHBI MpeanojiaraeT: OBJaJeHUE
MaTepHuagaMH JICKIUH, y9eOHOW W JOMOJHHUTEIHLHOW JIMTepaTypol, yKa3aHHOH B paboueii
mporpaMMe JTUCIHHIUIMHBI, TBOPYECKYIO paboTy oOydalomuxcss B XOJe MPOBEICHUS
CEMHHApPCKUX (IPAKTUUYECKUX, WHIAUBUAYAIbHBIX) 3aHATHH, a TaKkKe CHCTEMaTH4YeCcKoe
BBITIOJTHEHHE TECTOBBIX U MHBIX 3aJJaHHUM ISl CAMOCTOSATENBHON pabOThI 00YYaIOIIHXCS.

B xonme nexkuuii packpbIBarOTCS OCHOBHBIE BOIPOCHI B PaMKax pacCMaTpUBAEMOU
TEMBI, JENal0TCA aKIEeHTHl Ha HauOoliee CIOXHBbIE U MHTEPECHBIC MOJIOKEHUS H3y4aeMoro
MaTepuasa, KOTOpble JOJKHBI ObITh MPUHATHI 00y4aroImUMUcs BO BHUMaHue. OCHOBOM ISt



MOJATOTOBKM OOYYaIOLIErocss K CEMHUHApPCKUM 3aHATHSAM SBISAIOTCS JIGKIUU W HU3JaHMS,
peKoMeHyeMble TpernoaasareneM (cM. M. 6.3. TunoBple KOHTPOJIBHBIE 3aJaHUS WIM HHBIE
MaTepuaibl, HEOOXOIMMbIE JJii OLEHKM 3HAHUM, YMEHMUH, BIIAJICHUH, XapaKTepHU3YIOIHUX
sTansl HOpMUPOBaHHS KOMIETEHIMH B Ipoliecce OCBOCHUSI 00pa30BaTeIbHON MPOTrPaMMBI).

OCHOBHOH 1IEJIbI0 CEMMHAPCKUX 3aHATHUH SBJSETCSI KOHTPOJIb 3a CTENEHBIO YCBOCHUS
IPOIIEHHOTO MaTepuasga U XOJIOM BBIMOJIHEHUS 00y4aloLUIMMHCS CaMOCTOSTENIbHON paboThl,
oOcyxJieHue HaumOojee CJIOXKHBIX U CIOPHBIX BOINPOCOB B pPaMKax TEMbl CEMHHApPCKOTO
3ansATHs. [Ipu 006CyXIeHUM HAa CEeMHHAPax CIOXKHBIX M JUCKYCCHOHHBIX BOIIPOCOB U MPOOIeM
WCIIONIB3YIOTCS METOJMKHA MHTEPAKTUBHBIX (DOpM OOydeHHUs (Kpyervlil Cmon, OUCKYCCUs, U
m. 0.), 4TO TO3BOJSET TOTPYXaTb OOyYarOIIUXCS B pealbHyr aTMmochepy IelI0BOTo
COTPYJHHYECTBA IO pa3pelieHU0 NpodjieM, ONTUMAJIbHYIO Uil BBIPAOOTKH YMEHUH U
BJIAJICHU.

Jia  ycnemHoW IOATOTOBKM K CEMHUHApCKUM 3aHATUSAM oOOydvaromuecs B
00513aTEIbBHOM TOPSIIKE, KPOME PEKOMEHAYEMON K M3YUYECHHUIO JINTEPaTyphl, 3JIEKTPOHHBIX
U3JIaHUI U UHTEPHET-PECypCOB, JOJDKHBI HCIOIb30BaTh MyOIHMKAIMK 110 U3y4aeMON TeMe B
npodecCHOHATIBHBIX OMOIMOTEKOBEAUECKUX U OnbIuorpauueckux KypHaax.

OCHOBHOH 11€JIbI0 MMPAKTUYECKUX 3aHATUN SABISETCS 0TpabOTKa MPOPEeCcCHOHANbHBIX
YMEHUI M BIaJeHUN HaBbIKaMHU. B 3aBUCHMOCTH OT COJEp>KaHMs MPAKTHUYECKOTO 3aHSATHUS
MOTYT OBITh MCIIOJIb30BaHbl METOANKU UHTEPAKTUBHBIX GopM 00ydeHus. OCHOBHOE OTJIMYUE
aKTHBHBIX U MHTEPAKTUBHBIX YIPAXKHEHUH U 3aJJaHUN B TOM, YTO OHHM HAIIPABJICHbI HE TOJIBKO
U HE CTOJIKO Ha 3aKpeIUIeHUE YK€ U3yYeHHOr0 MaTepualia, CKOJIbKO Ha U3y4YeHHE HOBOTO.

Jlis BBINOJIHEHMS 3aJaHUi CaMOCTOATENbHOW paboThl B NMUCHBMEHHOH (opme 1o
TeMaM oOydaromuecs, KpoMe PEKOMEHAYEMOW K HM3YyUEHHUIO JIUTEepaTyphl, 3JIEKTPOHHBIX
U3JJaHUH U UHTEPHET-PECypCOB, JOJKHBI UCIOIB30BaTh MyOIMKAlMK [0 U3y4aeMoil TeMe B
npodeccuoHaNbHBIX OUOIMOTEKOBEAUECKUX U OMOIMorpapuueckux xypHajnax (3agaHus JUis
caMmocTosTeNbHON paboTsl cM. B Paznene 5. Ilepedyenp yueOHO-METOANYECKOTO 0OecreueHus
JUUISL CAMOCTOATENLHON pabOThI 00YUYaOIIUXCS TT0 TUCIUILIAHE).

[IpenycMoTpeHO TpoBeneHHE HMHIMBHIYaTbHOH pabOTBI  (KOHCYJNbTAIMiA) C
00yyaromyMuUCs B X0/ U3YUYEHHUS MaTepuaia JaHHOM JUCLUIUINHBL

Breibop wmeromoB oOy4yeHHMs Ui MHBAIWAOB M JHUII C OrPaHUYECHHBIMHU
BO3MOKHOCTSIMH 3/I0POBBSI OIIPEIEIISETCS C yIeTOM OCOOCHHOCTEH BOCIIPUATHS UMH y4eOHOM
MHPOpPMALIUK, COJACPKaHHUS OOyYeHHUS, METOJUYECKOTO W MaTepHaJIbHO-TEXHHYECKOTO
oOecrieueHus. B oOpa3oBaTenbHOM MpolLecCe HCMONIb3YIOTCS COLMANIbHO-aKTUBHBIE U
pedIiekCuBHBIE METOJBI OOYYEHHS, TEXHOJIOTHH COLUOKYJIBTYPHOU peabWINTAIK C IENbI0
OKa3aHMsI IOMOILM B YCTAHOBJICHUU TOJHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIICHUH ¢ IPYTrMMHU
00y4JarImuMuCs, CO3JaHUsI KOM(OPTHOTO ICHUXOJOTHYECKOro KiIuMaTa B CTYyACHUECKOH

rpyIme.

Taéauuna 14
OLEeHOYHbIE CPEACTBA O JUCHHUIIMHE C YUETOM BUJA KOHTPOJIS
HaumenoBanue
Kparkasi xapakTepucTHKa OIIeHOYHOTO
OLICHOYHOI'0 cpencrea Buasl kouTpoIs
cpeacTBa
ArTecranus B CpenctBo obecneuenuss oOpaTHOM cBs3u B | Texymmid
paMKax TeKyIIIero ydeOHOM Tporecce, (opMa OICHKM KadecTBa | (aTTecTarvs)
KOHTPOJIS OCBOCHUS o0pazoBaTeIbHbBIX porpamm,
BBITIOJTHEHUsT y4eOHOro TIulaHa M Tpaduka
y4eOHOro Tmpolecca B MepuojJ o0ydeHus
CTYZAEHTOB.
BpeitnpaiiTuar Mo3roBoif mTypM B TUCEMEHHOH (hopMe, B X0JIe Texymmii (B paMkax
KOTOPOTO  yYacTHHUKH  BBIP@KAIOT  CBOM | MPAKTHYECKOTO  3aHATHS




HaumenoBanmne
OLICHOYHOI'0
cpencTBa

Kpartkas xapakTepucTHKa OlIeHOYHOTO
cpeacTBa

Buabl KOHTPOJIA

MPEISIOKEHNsI HE B CIyX, a MHAMBHUAYAJIHHO B
UCbMEHHOH (opMme, 4TO mo3BOJsIET Ha Oase
BBIIBUHYTOH HeH (OpMyIHpOBaTh HOBBIE.

WA CEMHUHAPA)

JenoBast u(vmm)
poJieBast urpa

KonnexrtusHoe MIPAaKTHYECKOE 3aHATHE,
MO3BOJISIIONIEE  OOy4yaromMMCS ~ COBMECTHO
HAaXOIUTh ONTHUMAaJbHbIC BapUAHTHl PEUICHUH B
HCKYCCTBEHHO CO3JIaHHBIX YCIIOBHUSIX,
MaKCHMaJIbHO MMUTHPYIOIINX peabHyIo
00CTaHOBKY (HampuMep, HMUTAaLUusl TPHHATHS
pelICHUH PYKOBOISIIMMH PaOOTHUKAMU HIIU

CHEHATNCTaMHU B Pa3INIHBIX
MIPOM3BOJICTBEHHBIX BOIIPOCAX,
OCYILECTBISIEMBIX NP HATWYMKU KOHQIUKTHBIX
CUTyaluil WK WHPOPMAITHOHHOH

Heonpenenéanoctu). Ilo3BonsieT  oIeHHUBATH
YMCHUEC aHAJIM3UPOBATh W pPCHIATh THIINYHBIC
po(ecCHOHANBHBIE 3aIa4H.

Texymuii (B pamMkax
MPAaKTUYECKOTO 3aHITHS
WU CEMHHAPA)

Jokman

CpencTtBo  OLEHKM  BNAJACHUS  HaBBIKAMU
MyOIMYHOTO BBICTYIUIEHHUS MO MPEACTABICHHUIO
TTOJTYYCHHBIX PE3YIBTATOB peuicHus
OTIpeNeIeHHON y4eOHO-TTPaKTHYECKOM, yueOHO-
HCCJIICA0BATCIILCKOU NI HAYYHOU TCMbI.

Texymmii (B paMkax
CaMOCTOSITENTLHOI
paboTHl 1 ceMUHApa)

3adeT M dK3aMeH

DopmeI OTYETHOCTH oOyuarormerocs,
ompenensieMble  y4eOHBIM  IUIAHOM.  3a4eThl
CITyKar (dhopmoii MIPOBEPKHU KadyecTBa

BBITIOJTHEHUSI OOyYalomUMUCs y4eOHBIX padoT,
YCBOGHHUSI yUeOHOTO MaTepHala MPaKTHYECKHX U
CEeMUHApPCKUX 3aHATUH. DK3aMEH CIYXHT JUIS
OlIEHKH pabOTBl O00ydYaromerocs B TeUEHHUE
Cpoka O0ydYeHHWs 10 IUCHIUILINHE (MOIYJ0) U
OpU3BaH BBIBUTH YPOBEHb, MPOYHOCTH U

CUCTCMATUYHOCTb MOJIYUCHHBIX nm
TCOPETUUCCKUX n IMPaKTHYCCKUX 3HEIHI/II>1,
HpI/IO6peTeHI/I$I BJIaACHUSA HaBBbIKaMH
CaMOCTOSTEIbHON pa6OTBI, pa3BUTUA
TBOPYCCKOI'O MBIIIJICHWA, YMCHUC

CUHTE3UPOBAThH TIMOJTY4YCHHBIC 3HaHUA n
MNPUMCHSTH UX B PCIICHUHN NMPAKTUYCCKHUX 3a7a4.

ITpomexxyTOUHBIN

Kouncnexts Bun nuceMeHHON pa®OTBI IS 3aKPEIUICHHUS Texymwuii (B pamMkax
MIPOBEPKU 3HAHUI, OCHOBAHHBI HAa YMEHUM | JIEKIMOHHBIX 3aHATHU
«CBEPTHIBATH uHpopmanuoy, BBIJIEJIATh | WJIM caM. pa0OThI)
IJIaBHOE.

Kontponbnas CpenctBo  mpoBepkd  yMeHMH — mpuMeHATh | Tekymuil (B pamkax

paboTta MOJy4YCHHBIE 3HAHWS [JIsl PpEHIeHUs 3a7ad | MPaKTUYeCKOIro 3aHSTHS,

ONPEICIICHHOIO THUMA IO TEME WM pa3leiy.
Hapsimy ¢ pelieHuWeM THIOBBIX — Y4YEOHBIX,

CHTYallMOHHBIX,  Y4eOHO-TIPO(ECCHOHATBHBIX
3a7a4  MOTYT OBITh  BKIJIIOYEHBI  3aJaHU
MTOBBIIIEHHOT O YpOBH, Tpebyroriye

MHOTOXOJIOBBIX PEIICHUN KaK B U3BECTHOM, Tak
Y B HECTAaHAAPTHOU CUTYalUsX.

cam. paboThI)




HaumenoBanmne

Kpartkas xapakTepucTHKa OlIeHOYHOTO

OLICHOYHOI 0 Buabl koHTpOJIS
CpeAcTBa
CpeAcTBa
Kpyrasiii cromn, OneHoYHbBIE CPEICTBA, TIO3BOJISAIONINE BKIIOUNTh | Tekymuil (B pamKkax
JHCKYCCHS, oOyyaromxcst B Ipomecc  OOCYXKIEHHS | CeMHHapa)

MOJIEMUKA, TUCITYT,
nedarsl

CIIOPHOTO BOTpOCa, MPOOJIEMBI U OLEHHUTh HX
YMEHHUE apryMEHTHUPOBAaTh COOCTBEHHYIO TOUKY
3pEHHUS.

TIpakTuueckas
pabota

OmeHoYHOE  CPENCTBO I 3aKpeIUIeHUs
TEOPETUIECKUX 3HAHUN M OTPaOOTKH BIIAJICHUS
HaBBIKAMH M YMEHHH, CIIOCOOHOCTH MPUMEHSTh
3HAHUS IPU PEIIeHHH KOHKPETHBIX 33a4.

Texkymmuit (B pamkax
IMPAKTUYCCKOr0 3aHATHA,
cam. paboTHI)

IIpoekr

Kommuiekc y4eOHBIX ¥ HCCIIEA0BaTEIbCKUX
3allaHHI>'I, TIO3BOJIAOIINX OILICHUTH YMCHUA
00y4JaromuXxcst CaMOCTOSITEIEHO
KOHCTPYHpOBAaTh CBOM 3HAHWsS B IIpoIecce
pellicHHusT TMPAaKTHYECKUX 3a7ad W  MpodJeM,
OPHUEHTUPOBATHCS B UH(POPMAIIIOHHOM
MIPOCTPAHCTBE M YPOBEHb C(HOPMUPOBAHHOCTH
AHAJIMTUYCCKUX, HCCIICOBATEIBCKUX HABBIKOB,
BIAJICHUS  HABbIKAMU  MPAKTHYECKOTO U
TBOPYCCKOI'O0 MBIIIJICHUS. MoskeT BBINOIHATHCS
B WHIUBUAYAIBHOM TOPSIKE WM TPYNION
00yJaronmxcsl.

Texymuii (B paMmkax
CEeMHHApA,
MPAKTHYECKOTO 3aHATHUS
WM caM. paboThl),
MPOMEXKYTOUYHBIH (4aCTh
aTTECTAITHH )

Pedepar

[Iponyxt CaMOCTOSITETIbHOM
oOydJaromerocsi,  IPENCTaBIAIOMUNA  CcOOOH
KpaTkoe M3JI0KEHHEe B IHUCHbMEHHOM BHUJE
MOJYYCHHBIX ~ PEe3yJbTaTOB  TEOPETHYECKOTO
aHajM3a OMNpENeNIeHHOM Hay4yHoi (yueOHo-
HCCIIEJIOBATENbCKON)  TEeMbI, TI/€  aBTOp
pacKkpeiBaeT CyTb HCcIeIyeMol MNpoOIeMBl,
MIPUBOIUT pas3yin4HbIe TOYKHU 3peHus,
OCHOBBIBAsICh IPEXIE BCEro0 Ha W3YYECHUH
3HAYUTENIFHOTO KOJMYECTBa HAYYHOHM M WHOH
JUTEPATYphl MO TEME HWCCIEeIOBAaHUS, a TakkKe
cOOCTBEHHBIX B3IIISAAX HA HEE.

paboTHI

Texymuii (B pamkax cam.
paboThI)

Cemunap

OnvH #3 OCHOBHBIX METOMOB OOCYXICHHUS
y4e0HOrO MaTepualla M HHCTPYMEHT OIICHKH
CTereHn ero ycBoeHua. CeMHHapHl MPOBOISITCS
no Hauboiee CIOXHBIM BompocaMm (TeMawm,
paszmenaM) y4eOHOM mMporpaMMbl C  IEIBIO
yrITyOJICHHOTO H3yYCHUS JIICITUTLTHHEI,
MNPUBUTUA o6yqa}01u1/1Mc;1 BJIaaACHUSA HaBBIKaMH
CaMOCTOSITEIBHOTO ~ TOMCKa W aHajm3a
nHpopmary, GOPMHUPOBAHUS W  Pa3BUTHA
HAYYHOTO  MBIIUICHUS, YMEHHS  aKTHBHO
y4acTBOBAaTh B TBOPYECKOHM JUCKYCCHH, JENaTh
BBIBOJIBI,  apryMEHTHPOBAHO  W3JIaratb U
OTCTaMBaTh CBOC MHEHHUE.

Texymnit

CuryalyioHHbIe
3a/1aHus

3amaHus, BBIIOJHSIEMBbIE OOyYaAIOIIMMUCA IO
pe3yJibTaTam PO IEHHOMN Teopuy,
BKJIOHAONe B cebs He BONPOC — OTBET, a
ONMCAaHWE  OCMBICIIGHHOTO  OTHOIICHHS K
MOJYYeHHOH TEOpHH, T. €. peduiekcuio, Joo

Texymuit (B pamkax
MPaKTUIECKOTO 3aHSITHS,
CEeMMHapa WM CaM.
padoThI)




HaumenoBanmne
KpaTtkas xapakTepUCTHKA OLIEHOYHOT0

OLICHOYHOI 0 Buabl koHTpOJIS
CpeAcTBa
CpeAcTBa
MIPUMEHEHHUE TaHHBIX TEOPETUUECKUX 3HAaHUH Ha
MIPaKTHKE.
Tecr Cucrema  cTaHAApTU3UPOBAHHBIX  3adaHud, | Texymwuii (B pamkax

MTO3BOIISIONIAS.  aBTOMATH3UPOBATh IMPOLEAYPY | BXOAHOM THArHOCTHKH,
W3MEPEeHHUS ypOBHA 3HAHMA W  YMEHHU | KOHTPOJIA IO II0OOMY M3

o0y4arorerocs. BUJIOB 3aHATHH),
HIPOMEKYTOUHBIN
Occe (B pamkax Cpencrso, MO3BOJIAIOLIEE oueHuth | Texymmii (B pamkax
CaMOCTOSTEIbHON COOPMUPOBAHHOCTh  BJAJCHUS  HAaBBIKAMH | CAMOCTOSTEIHLHOMN
paboThI) CaMOCTOATEIHHOTO TBOPYECKOTO MBIIUIEHUS W | pabOThI)
MTUCbMEHHOTO U3JI0KEHUS COOCTBEHHBIX

YMO3aKJIIOUeHUH. Dcce JODKHO COAEp)KaTh
YETKOE  U3JI0KEHHE  CYTH  I[OCTaBJICHHOU
HpO6HGMI>I, BKJIFOYAaThb CaMOCTOATECIIbHO
MIPOBEICHHBIA  aHAW3 JOTOM MpoOJIEeMBI ¢
HCIIOJIb30BAaHUEM KOHLICTIIUNA U aHAJIUTHYECKOTO

HHCTPYMEHTapHsI COOTBETCTBYIOIIEH
JUCLHILIHHEL, BBIBO/IEI, 000011aro1IIHe
AaBTOPCKYIO  TO3WIIMIO [0  IOCTaBJIEHHOM
pobieme.

9. ONMIMCAHUE MATEPUAJIbHO-TEXHUYECKOT'O OBECITEYEHHW A, HEOBXO/IAMOI'O
JJIA OCYINECTBJIEHUSA OBPA3OBATEJIBHOI'O MTPOLNECCA IO JUCIIUITIJIMHE

Y4eOHble ayaTuTOpPUH IJi1 MPOBEACHUS YUYEOHBIX 3aHSATUH MO AMCHUILIMHE OCHAIIEHBI
obopynoBanuem (ydeOHasi MeOeb) U TEXHUYECKIMHU CPEACTBAMH 00ydeHUs (KOMITbIOTEpHAs
TEeXHHKa, MYJIbTUMeAMiiHOe o0opyaoBaHue, JaboparopHoe oOOpyAOBaHUE, MPOBOIHON
MHTEpHET).

[TomemieHust AJii CaMOCTOSITENILHON pabOThl OOYYArOIIMXCS OCHAIEHBI KOMIBIOTEPHON
TEXHUKOH C BO3MOXHOCTBIO TOAKIIOUEHHS K ceTH «HTepHeT» M 00ecredeHbl T0CTyIIoM B
AIIEKTPOHHYIO HH(OPMALIMOHHO-00Pa30BaTENbHYIO CPEy HHCTUTYTA.

— JIMLIEH3UOHHOE M CBOOOJIHO paclpoCTpaHseMoe IporpaMmHoe obecrieuenue: Mi-
crosoft Windows, Microsoft Office 2007, Google Chrome, Internet Explorer

3amanus o camocToaTeNbHON padore Nel, 9 u nmpakTuueckum padoram 5, 9, 11, 15,
17 BemonHstoTcsT B (hopMe mpakTHUeckoidl moarotoBku Ha Matepuanax YOAb um. B.
MasikoBCKOrO WM Jpyrux OMOIMOTEK Ha OCHOBE JOrOBOpa O MPAKTUYECKOM MOJITOTOBKE C
JTAHHBIMU OpPTaHHU3AIHSIMH.




JIucr usmMeHeHni B pad0o4yl0 NporpaMmMy AUCHUILIMHBI

B pabodyro mnporpaMmy AUCHUIUIMHBI BHECEHBI CIEAYIONIME W3MEHEHHUS W
JIOTIOJTHEHMSL:
PexBusurbi Homep
Y4eOnblit MPOTOKOJIA pasneina, . .
Coaeprxanue u3MeHeHMI U 10TIOJTHEHU
roj Yuenoro nojapasaen
coBeTa a

2024/25 poToKoJT Ne be3 nzmenenmii

11 ot

27.05.2024
2025/26 MIPOTOKOJI be3 nzmenenuit

Ne 8 ot

26.05.2025
2026/27

2027/28




YuebHOe n3manue

ABTOpBI-COCTaBUTENN
Amnacracus MBanoBHa [lopomuHa

BUBJIMOTEUYHBLIA ®OHJI

Pabouyasi nporpaMmma JuCHUIIMHBI

nporpaMmma 0akajgaBpuara
«HpopManMOHHO-0MOTHOTEYHOE 00CTYKUBAHHE
10 HANPABJIEHHUIO NOATOTOBKHU
51.03.06 bu6anoreyHo-uHGPOPMALMOHHASA 1EATEIbHOCTH
KBAJIUpUKANUA: DakajaBp

Ileuaraercsa B aBTOpCKOﬁ peAaaKkoumn

IToonucaro k neuamu
@opmam 60x84/16 Obsvem 2,5 n. A.
3axas Tupaoic 100 k3.

YenstOMHCKUI rocy1apcTBEHHBIN HHCTUTYT KYJIbTYPBI
454091, Yensgouuck, yia. OpmxkoHukuase, 36a

Otneuatano B Tunorpaduu YI'MK. Puzorpad
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