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[Tporpamma coctaBiieHa B coorBercTBHM ¢ TpeboBanusimu OI'OC BO (Bepcust 3++)
10 HanpapyeHuio ToaAroToBku 51.03.06 bubimmoreyHo-uHPpOPMAIIMOHHAS IEATEILHOCTD.

ABTop-coctaButenb: A. U. [lopommna, noneHT kadenpsl 6M0I1MoTeuHO-
UH()OPMAIIMOHHOHN IESTETbHOCTH, KaHANAAT (PUIIOIOTHUECKUX HAYK, JOIEHT

Pabouast mporpamma nucuuruinebl Kak coctaBHas dyacth OITOIT Ha 3acenanuu coBera
dakynpTeTa JOKYMEHTAIBHBIX KOMMYHHUKAIIUN U TypHU3Ma PEKOMEHJIO0BaHA K PACCMOTPECHUIO
JKCIepTHOM Komuccue, mpotokod Ne 7 ot 17.04.2023.

Okcnepruza nposeacna 15.05.2023, akr Ne 2023/bU 1 UAT.

PaGouass mporpamma aucuuruinHbl kak coctaBHas 4dacte OIIOIl yTBepkneHa Ha
3aceJaHuU YUeHOro coBera MHCTUTYTa poTokos Ne 8 ot 19.05.2023.

Cpoxk peiictBust paboyeil mporpammbl JUCIHUIUIMHBI POJJICH Ha 3aCelaHud Y YEHOro
COBETa MHCTUTYTA:

YuyeOHBIN rojx Ne mpoTokoJia, 1aTa yreepKiaeHust
2024/25 nporokois Ne 11 ot 27.05.2024
2025/26 npotokoi Ne 8 ot 26.05.2025
2026/27
2027/28
b59 bubnuoreunsiii ¢oHn : pabouvas mnporpaMma AWCHUIUIMHBI @ Iporpamma

OakanaBpuata «MHpOpMaMOHHO-aHATUTUYECKUE TEXHOJOTHI» IO HAIpPaBJICHUIO
noarotoBku 51.03.06 bubnmoreuHo-mHGOpPMAIIMOHHAS IESTEIFHOCTD, KBATU(HKAIIHS |
Oakanasp / aBT.-coct. A. U. [TopomnHa ; YensOMHCKHI rOCYAapCTBEHHBI HHCTUTYT
KyabTypbl. — Yensobunck, 2023. — 67 c. — (®PI'OC BO Bepcusa 3++). — Teker :
HETIOCPEICTBEHHBIM.

Pabouas mnporpamma AMCUMIIIMHBI BKJIIOYAET: IEpEeYeHb IUIAHUPYEMBIX
pe3yibTaToB 00YUYEeHHs IO TUCLUILIMHE, COOTHECEHHBIX C IUIAHUPYEMBIMHU PE3yJbTaTaMU
OCBOEHUS 00pa30BaTEIbHON MPOrpaMMBbl; YKa3aHHE MECTa AUCLIUIIIIUHBI B CTPYKTYpE
OIIOII; o6beM IUCHMIUIMHBI B 3a4€THBIX E€AMHUIAX C YKa3aHUEM KOJIMYECTBa
aKaJeMHUYECKHX YacoB, BBIJCJICHHBIX Ha KOHTAaKTHYIO pPaldoTy oOyuarommxcs ¢
npernojiaBaTeneM (1Mo BUAaM Y4eOHBIX 3aHATHI) M Ha CaMOCTOSTENBHYIO paboTy
00y4aroImuXxcs; CoiepKaHue AMCLUILIMHBL, CTPYKTYpPUPOBAHHOE 0 TeMaM (pasjiesiam), ¢
YKa3aHHUCM OTBCACHHOI'O HA HUX KOJIMYECTBA aKaIEMUYCCKNX YaCOB U BUI0B y‘l€6HLIX BaHHTHﬁ;
nepedeHb yueOHO-METOINIECKOr0 00ECTIEYeH S IS CAMOCTOSATEBHON PabOThI 00yUYarOIIMXCs
IO AJUCIHMIIIIMHE] (1)OHZ[ OLCHOYHBIX CPCACTB A IMPOBCACHUA TCKYLICTO KOHTPOJA U
HpOMC)KYTO‘{HOﬁ aTTeCTallin 06yqafom1/1xc>1 o AUCHUINIMHE, TICPCUYCHb OCHOBHOH U
JIOTIOJIHUTEIILHON Y4eOHOM JIUTEPaTyphl, HEOOXOAUMOM JJIsl OCBOCHHUS AUCIIUIUIMHBI, TIepEeUYCHb
pecypcoB HHGOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON cetn VHTEepHET, HEOOXOAMMBIX IS
OCBOCHUSA AUCHUIUIMHBI; MCTOAWYCCKHUC YKa3aHUA JIA 06yqa}01u1/1xcsl II0 OCBOCHHUIO
JUCHUIUINHBI; IEPECUCHD I/IH(bOpMaHI/IOHHBIX TeXHOJ’[OFHﬁ, HCIIOJIb3YEMBIX ITPU OCYHICCTBICHUN
00pa3oBaTeILHOrO Mpolecca Mo JUCIMILUIMHE, BKIII0Yas IEPeUeHb MPOrPaMMHOIO 00ECIICUSHNS;
OIIMCaHUC MaTepHaHLHO-TeXHI/I‘{eCKOﬁ 63351, HeO6XOZ[HMOﬁ JUISL OCYIICCTBJICHU
06pa30BaTean0ro mnponecca 1o JUCHUIIIIAHE.

© YensOMHCKUH TOCYJapPCTBEHHBIH
HUHCTUTYT KyJIbTypsbl, 2023
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AHHOTAIIUSA

Wnpnekc w  HasBaHue
JMCHUTLTAHBI o
yueOHOMY IIIaHy

b1.0.17 bubnuoreunsiii hoHIT

Llens qucIUILIMHBL

(opMHUpOBaHUE Yy CTyIEHTOB 3HaHWW O (QYHKIMOHHUPOBAHUU
000 TEeYHOro (hoHAa OUOTMOTEK PA3IMYHBIX TUIIOB U BUJIOB

3amaun JUCIATUINHEI
3aKJIFOYArOTCS B:

— (¢dopMuUpOBaHUE TMPEACTABICHUNA O OUOMUOTEYHOM (OHIE Kak
CJIOKHOM CHCTEME, MMEIOIIEH MOJICUCTEMBI M 3JIEMEHTRI 00J1aJaroIIeH
MPHU3HAKAMU, CBOUCTBAMHU ¥ QYHKIIHSAMU;

— paccMoTpeHme Mecta OubOnmoredHoro (Qonma B cucTeMe
JIOKYMEHTHBIX (DOH/IOB CTpaHbl; 3aKPEILICHUE W Pa3BUTUE 3HAHUSA 00
OCHOBHBIX TEPMHHAX Kypca.

— U3yYEHUE METOJOJIOTHYECKUX, TCOPETUUCCKUX, TEXHOIOTHUSCKUX H
YIPAaBICHUYECKUX ACIIEKTOB MOJICIMPOBAHUS, KOMIJICKTOBAHUS, YUeTa,
00paboTKH, pa3MeIIeHus M pacCTaHOBKY OHOIMOTEeYHOTO (HOH/IA;

— OBJQJICHUE BOINpPOCaMHM, CBSI3aHHBIMH C COXpaHeHueM (oHaa
OMOIMOTEK PAa3IMYHBIX THUIIOB U BHJIOB

[Inanupyemsie [1K-4

pe3yIbTATHl OCBOCHUS

OOmiasi  TPYAOEMKOCTh | B 3a4€THBIX SAMHHIIAX — D

JUACLUIUINHEI B aKaJgeMu4eckux dacax — 180

COCTAaBJISIET

Pazpabotunku A. W. Tlopommna, noueHT kadeapsl OnOIMOTEeUHO-UHPOPMAITMOHHOM

JCATCIIBHOCTH, KaHauaaT (I)I/IJIOJ]OFI/I‘ICCKI/IX HayK




1. IEPEYEHB INTAHUPYEMBIX PE3YJIbTATOB OBYUEHMS 11O JUCHUILIAHE,
COOTHECEHHBIX C IINTAHUPYEMBIMMU PE3YJIBbTATAMHA OCBOEHUS

OBPA3OBATEJBHOM ITPOT'PAMMBI

B mporiecce ocBoeHMst OCHOBHOM MpodecCHOHANBHON 00pa30BaTeIbHON MPOTPaMMBbI
(manee — OITOIT) oOyuarommiics TOJDKEH OBJIAICTh CICAYIOMUMHU PE3yJIbTaTaMi 00ydYEHUS 110

JUCIHUILINHE:
Tabmuma 1
ILianupyeMbie IepevyeHb NIAHMPYEMBIX Pe3yJIbTATOB oﬁng}mﬂ
(MHAUKATOPBI JOCTHKEHU KOMIIETEeHIM)
pe3yabTaTel Kon 9JIeMeHTBI 0 KOMIEeTeHI MU 0 AMCHUILIMHE
OCBOCHHUSA
OIIOII MHAHKATOPA | KOMIETEeH- B LI€JIOM
107071
1 2 3 4 5
[IK-4. TotoB x | IIK-4.1. 3HaTh aTpUOyTHBHBIC TPU3HAKK | - 3aKOHOJATCNIbHYIO  0asy
peanuzanuu TEXHOJIOTHYHOM (opMHUpoBaHUs
TEXHOJOTUYECKU JIEeATEIBHOCTH, OUOIMOTEYHOTO ¢oHa,
X MPOLIECCOB KOMIOHEHTHYO KJaccu(UKaIHo JOKyMEHTOB,
6nbnmoTeyHo- CTPYKTYPY M BHJOBYIO | COCTaBIISIOIIUX ¢onn,
MH()OPMAIMOHHO Ki1acCU(HKALIIO MPU3HAKH, CBOMCTBa u
i e TeTbHOCTH OubIMoTEYHO- mapamMeTpsl  OMOIHOTEYHOTO
MH(OPMAITMOHHBIX (oH/a KaK CHCTEMBI;
TEXHOJIOTHH; - CTPYKTYpPY ¢dorma
HOMEHKJIATYPY OHOMMOTEKH, YpOBHHU
MH(OPMAITMOHHBIX U | CTPYKTYpHOI HEpaApXHUU
OMOJIMOTEYHBIX oubnmuoreynoro  ¢GoHIA B
MPOIIECCOB,  CPEICTB U | MacmTabax OWOIHMOTEKH W B
METOJIOB MX peajM3aluM; | maciirtabax CTpPaHbl, HCTOPHUIO
Ki1acCU(HKaIHMIO u | paButus  (poHIOBEAUECKOM
Ha3HavyeHHe IOKYMEHTOB, | Mbiciu B Poccum u  3a
PErIaMEeHTUPYIOIIUX py6exom;
OuOIMOTEYHO- - TEOPHI0 M TEXHOJOTHIO
nH(OPMaIMOHHbIE (dbopMupoBaHus
TEXHOJIOTUH; OMOIMOTEYHOTO ¢onpa,
TEXHOJIOTMIECKHE pacrpeneneHHOro
npouecchl OMOIMOTEYHO- | HAIMOHAJIBHOTO
HHPOPMAIIMOHHOH OHOIMOTEYHO-
JIeATETbHOCTH: — | uadopmaronHoro ¢poHaa
TEXHOJIOTUH TIOHCKa

HHPOPMALINH;, —TCOPUI0 U
TEXHOJIOT IO
(dopMupoBaHus,
00paboTkH,
KIaccu(UKaIuu
JTIOKYMEHTHBIX
AIIEKTPOHHBIX
HH()OPMAIIMOHHBIX
PECYpCcoB;  —TEXHOJIOTHIO
(opMHUpoBaHUs
CIPaBOYHO-TIOMCKOBOTO
anrmapara; COCTaB,
CTPYKTYpY,  IOHCKOBBIC
BO3MOXXHOCTH
CHCTEMOO0OpPa3yIoNIHX
KOMIIOHEHTOB CITIA

(hoHmOB,




(TpaIUITMOHHBIX u
AIIEKTPOHHBIX), nx
B3aHMOCBSI3b; —CTPYKTYPY
HHPOPMATMOHHOTO
PpBIHKa,
CIpYKTYpY,
3aKOHOMEPHOCTH
(bopMHupoBaHUs u
UCIIONB30BAHHUS
MH(OPMAIIMOHHBIX
pecypcoB;
—KJIacCH(pUKAIIIIO u
HOMCHKJIATY Py
OubIMOTEYHO-
HHPOPMAITMOHHBIX
NPOAYKTOB U YCIHyT,
npeJyIaraeMbIx Ha
COBPEMEHHOM
HH()OPMAIIMOHHOM PBIHKE;
— OCHOBHBIC IIOAXOAbI K

COCTaB,

OLICHKE KauecTBa
OubIMoTEYHO-
MH(OPMAIMOHHBIX
NPOAYKTOB M YCIYyT;
BO3MOXXHOCTH
UCIIONB30BAHNS
OubIMOoTEYHO-
MH(OPMAITMOHHBIX
MPOIYKTOB W YCIYT B
OubIMoTEYHO-
MH(OPMAIIMOHHOM
00CITy)KBaHUH

[K-4.2. Ymetb VYmerts: - OCYIIECTBIIAITh yNpaBICHUE
KITacCu(HIPOBATH TEXHOJIOTMIECKUMHU
OHOJIIMOTEYHO- (OHITOBETUECKIMHU
nH(OPMAIMOHHbIE MpOLIECCaMU M OTIEPALUsIMH;
TEXHOJIOT U - OmpemeNATb  TOJUTHKY
yCTaHaBIIMBAaTh (opMHupoBaHUs
COOTBETCTBUS Mexay | oumbmmoreunoro (onna;
MH(OPMAITMOHHBIMH U | - ompenensaTs, pa3pabaTbiBaTh
OUOIIHOTEYHBIMH U aHaJIU3UPOBATh CTPYKTYpPY
MPOLIECCAMH, ¢douma KOHKPETHOM
OCYIIECTBIIATh BbIOOp | OMOJIMOTEKH W OCHOBHBIE
METOJIOB MX peajH3aliy; | KOJWYECTBEHHBIE ITOKA3aTeNN
OCYUIECTBIISITH BBIOOp | ee paboThI.
aKTyaJIbHbBIX
nH(pOpPMaMOHHO-
KOMMYHHKAIIMOHHBIX

TEXHOJIOTHH ISl peLIeHUs
yueOHBIX, Hay4HBIX,
MPaKTHYECKUX u
YIPaBICHYECKUX  3371ad;
OIIPEIETIATh Ha3HAYEHUE U
BBISIBIISITH crienupuKy
JIOKyMEHTOB,
perIaMeHTHPYIOIHX
6ubimoTeyHO-
nHpOPMaIIMOHHBIE
TEXHOJIOTUH;
OCYIIECTBIISATH




KOMILUICKTOBaHUE,  YUET,
00paboTKy, pa3MenieHne
U XpaHEeHHUE
oubimoteynoro  (oHza,
OpTraHU30BBIBATH Pa0OTY C
JIOKYMEHTaMH Pa3InIHbIX

BUJIOB; TPUMEHSITh
OOIIYI0 W CICHUANbHBIC
TEXHOJIOTUU CO3/1aHHUs
3IIEKTPOHHBIX
HHPOPMAITMOHHBIX
PECypcoB; OCYIIECTBISAT
oubmmorpadugaeckuit
TIOHCK,
oubmmorpadupoBanne U
(dopmupoBaHue

CIPaBOYHO-TIOMCKOBOTO
anmnapata OHOJIMOTEKH C
IS PacKpBITHS
coniepanus (GOHIA U €ro
UCIIOJIb30BaHHS;
OCYILECTBIATD TIOHCK
uH(bOpPMALUH, TIPUMEHSIThH
TEXHOJIOTUH
(bopMupoBaHUs,
00paboTKwH,
KIaccupuKaImy,
COXpaHEHHS u
MPEIOCTABIICHUS
TOJIL30BATESIM
Pa3IMYHBIX BUJIOB
MH(OPMAIMOHHBIX
pecypcoB B pasHBIX
obnmacTax  3HaHUA W
MIPAKTHIECKON
JIeSTEIbHOCTH;
KJIaCCHU(UITIPOBATH
OuOIIMOTEYHO-
MH(POPMALIMOHHBIE
HNPOAYKTBl U YCIYyTH W
BBISIBJIATD ux
HOTPeOUTETbCKHE
CBONCTBA; OCYLIECTBJISATh
BBIOOp ¥ pa3pabaThiBaTh
ACCOPTHMEHT aKTyallbHbIX

JUTS 6ubimoTeYHO-
HH(GOPMAITMOHHOTO
YUPEKIASHUS
O6nbamoreyHo-
MH(OPMAIIMOHHBIX
MPOJIYKTOB H YCIIyT

IK-4.3. Brnanets npohecCHOHAIBHOM - HABBIKAMU IIPUMEHEHUS
TEPMHUHOJIOTHEH B cdepe | 3HAHWUS 1O  YIPABICHHUIO
O6ubimoTeyHO- (dopMupoBaHHEM
HH(POPMAIMOHHBIX OoubmmoreyHoro (hoHxa;
TEXHOJIOTUf; - HaBBIKAMH IUIAHWPOBAHUS
TEXHOJOTUIECKUM paboTsl c donnamu
MOAXOJMOM K  aHaju3y | pasiMYHBIX JIOKYMEHTOB
MH(OPMAIMOHHON U | (me9aTHBbIX, 3JIEKTPOHHBIX,
OMOIMOTEYHO 2y TMOBU3YIbHBIX,




JIeSITeITLHOCTH; HEOMyOJIMKOBAHHBIX H JIp.);
TEXHOJIOTUIECKIMU - BIAACTh HAaBBIKAMH PabOTHI
mporeccaMu C KaXIBIM TEXHOJOTUICCKUM
(dbopmupoBaHus mporieccoM  (MOIEITUPOBAHNS,
JIOKYMEHTHBIX (OHIOB | KOMILICKTOBAHUS, ydera,
OubMoTEK; METOaMH | pa3MEUmICHHs, PAaCCTAHOBKH,
CTPYKTYPHPOBAHHS XpaHCHU U Jp.);
nHpOpMAIHU B | - BIAJICTh HaBBIKAMU
AIIEKTPOHHBIX BBIIOJTHCHUSI,  OLCHKH U
HHPOPMAITMOHHBIX aHanm3a Ka)KZI0TOo
pecypcax (6a3ax DaHHBIX, | TEXHOJIOIMYECKOTo Mpolecca
AIIEKTPOHHBIX o (hopMHPOBAHUIO
KOJIJIEKIIHSIX, OHMOJIMOTEYHOTO (onma
AIIEKTPOHHBIX (MonenmupoBaHUs,
OMOIMOTEKAX, caiitax); | KOMIUIEKTOBaHWS, yJera,
TEXHOJIOT NYECKUMHU pa3MelIeHusl,  PacCTaHOBKH,
npoueccaMmu XpaHeHUs U 1p.);
(dbopmupoBaHus - paccUuThIBaTh, OIPEAECIIATH
OTACJIIbHBIX KOMIIOHCHTOB )4 O6OCHOBBIBaTb OCHOBHBIC
CITA 6uOIHOTEKH; MoKasaTead OHOIMOTEYHOTO
METOJaMU MOUCKa, | (oHIA.

otbopa, 00paboTkH,

KIIaccu(pUKaImy,

(bopMupoBaHUs,

COXpaHEHHS u

TIPEIOCTaBICHHS

TIOJTB30BATEISIM

HHPOPMAITMOHHBIX

peCcypcoB;  TEXHOJIOTHEH

IIOATOTOBKH n

MPEIOCTABIICHUS

MH(OPMAIMOHHBIX

IIPOLYKTOB u yCIIyT

pa3inIHbIM KaTeropusm

[0JIb30BaTEIeH

2. MECTO JUCHUILTAHBI B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBI

JlycuumiuHa BXOAUT B 0053aTeIbHYIO YacTh Y4eOHOT0 IJIaHa.

JlucuuruiiHa = JIOTUMECKH U COJAEpPKAaTeIbHO-METOJMYECKH  B3aHMOCBSi3aHa C
JUcuuIuiMHamMu:  «brubimoredHo-uHpOpMaMOHHBIE TEXHOJIOTHM», «JlOKyMEHTOBEIECHUEY,
«bubnmoTekoBeieHNE, «AHAIUTUKO-CUHTETUYECKAs nepepaboTka uHdopmamy,
«bubnuorpadosenenue».

OcBoeHne JUCHUIUIMHBI OyJeT HEOOXOAWMO TPU U3YYEHUH JUCIUTUINH:
«bubnuoreuno-nHpopManoHHoe  oOciyxuBaHHe», «CIpPaBOUYHO-TIONCKOBBIM  ammapar
oubmuorekn», «OTtpacieBble WHGOPMAIMOHHBIE PECYPCBD», MPOXOXKIACHUM MPAKTHK:

HpOI/ISBO,Z[CTBCHHOﬁ (TCXHOHOFI/I‘{CCKOI‘;I) IMPAKTHUKHU, HpCﬂHHHHOMHOﬁ MMPAaKTHUKH, ITOATOTOBKC K
T OCY,Z[&pCTBCHHOfI HUTOTOBOM aTTECTAIUM.

3. OBBEM JUCHMILIUHBI B 3AYETHBIX EJJUHUIIAX C YKASAHUEM
KOJMYECTBA AKAJEMHUYECKHUX YACOB, BBIJEJTEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIUXCS C IPENOJABATEJIEM (l'lO BUJIAM YUEBHbBIX
3AH$[TI/H7]) N HA CAMOCTOSATEJIBHY IO PABOTY OBYUYAIOIIIUXCHA
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OOmiast Tpy10€MKOCTh TUCHUIUITMHBI B COOTBETCTBHH C YTBEPXKIECHHBIM Y4eOHBIM

IUIAHOM COCTAaBJISICT 5 3a4eTHRIX eauHull, 180 yacos.

Taoauna 2

Bun yuyeOHo# padoThI

Bcero yacos

Ounasn ¢opma

3aounas ¢opma

OO0mast Tpy10eMKOCTh TUCIUTUIMHBI 110 y4eOHOMY TUIaHY 180 180
— KonraktHas padota (Bcero) 92,5 36
B TOM YHCJIE:
JIEKLIUU 20 4
CEMMHAapBI 20 4
MPaKTUYECKUE 3aHITUS 50 10
8 m. 4. 8 hopme NPaAKmMuyeckou no02omosKu 10 4
MEJIKOTPYIIIIOBBIC 3aHATHS
HHINBUAYATbHBIC 3aHATHSI
KOHCYJIBTAIIUS 68 PAMKAX NPOMENHCYMOUHOU 2 2
ammecmayuu (KoncllA)
uHas konTakTHas padora (UKP) ¢ pamrax 4
NPOMENCYMOUHOU AMMECMAyUU
KOHCYJbTaInH (KOHC. ) 5% ot 8
KOHTPOJIb camocTositenibHol paboTsl (KCP) JIEKIIMOHHBIX Yac. 4
— CamocTosTenbHas pabota o0yyaromxcs (BCero) 51,8 135
8 m. 4. 8 hopme NPaAKMuyecKol n0O2OMosKU 10
— IIpomexyTouHas arrectanus o0ydaromierocs — 3auer (3 2
ceM), 9k3aMeH (4 ceM): KOHTPOJIb 35,7 7
4, COJEPXAHUE JUCHUIIIUHBI, CTPYKTYPUPOBAHHOE IO TEMAM
(PABI[EJIAM) C YKABAHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA
AKAJTEMAYECKHUX YACOB M BUJIOB YYEBHBIX 3AHATHI
CTpykKTypa npenogaBaHus IMCIHUNIHMHbBI
Tabauna 3
Ounas ¢popma 00ydeHust
- Buasbi yueOHoii padoThI, ®opma
5 5| BKIIOYasg CAaMOCTOATE/ILHYIO padoty TDOMEKYTOUHO
E g8 Oyuaromuxcs, u p Y
HaumenoBanue g E Z 00y ’ aTTecTauuu (1Mo
Pa3iesioB, TeM S g 5 TPYAOCMKOCTE (B AKa/IeM. Yac.) ceMecTpam) B T.
= 9 KonrTakTHas padora N
Z 8 e/p 4. ¢ KOHTAKTHOI
= JIeK. | ceM. | mpaKT. | HWHI. padoroii
1 2 3 4 6 7 8

Pasznen 1. bubaunoreunblii poHa Kak cUCTEMA

11




Tema 1. Bubmnoreunoe
(doHIIOBEICHUE — HAyKa O
oubaroTeuHoM poHze

Tema 2. bubOmuoreyHbIi
doHn —  moacucTemMa
OMOJIHMOTEKH. OJIEMEHTHI
5 IIOJCUCTEMBI
OoubamoreuHoro Goxaa

Tema 3. bubmuoreyHsIit
¢boHI  KaKk  HaydHOE
TIOHSITHE.
CrpyKTypHupOBaHHE
oubmmoreunoro  QoHmga.
bubnuoreunsiii QoHn B
cUcTeMe  JOKyMEHTHBIX
(hOHIIOB CTpaHEHI.

17 2 4

Paznen 2. Teopus

(pynknuonuposanus u o

PMHpOBaH

A 0ubIMoTEeYHOTro (hoHAA

Tema 4, Ucxonnrie
TIOJIOKCHUS WU TPUHIIUITBI
TEOpUHU
(bYHKIIMOHUPOBAHHUS
oubnmuoreunoro  ¢oHza.
SAnpo u MOJIHOTA
OoubaMoTeuHoro Goxaa

14 2 4

4

4

Tema 5. ®dopmupoBaHue
oubnmoreunoro  ¢oHIA
KaK TEXHOJIOTMYECKUN
ITUKIT

26,8 2 2

18

4,8

3auer 3 cemecTp

0,2

3auer
HUKP —-0,2 gac.

Hmoezo 6 3 cem.

72 10 10

34

17,8 0,2

Paznen 3. Be3onacHocTh 0MOIHOTEYHOTO (poHIA. YTIpaBIe

JINOTCIYHBIM (l)OH}IOM

Tewma 6. Teopus
COXpaHCHUS
oubnmoreunoro gonma

8 2

6

Tema 7. HarmonaneHaas
MOJIUTHKA COXPaHEHHS
oubnmoreyHoro GpoHIa

12 2 4

Tema 8.

TexXHONOTUs COXpaHEeHHUs
oubmmoTeunoro oA,
Kouceppanus
oubmoTeynoro GoHma.

18 2 2

Tema 9. ConnanbHas u
TEXHUYECKas
0e30I1acHOCTh
oubnmoreunoro ponma

Tema 10. VYmpasneHue
O6uOmoreuHpIM  (POHIOM
KaK cucTeMa

23 2 4

10

Ok3amMeH 4 cemecTp

38

JK3aMeH
KOHTpOJb — 35,7
q

koHCITA _ 2 Jac.
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HMKP - 0,3 gac.

Hmoeo 6 4 cem. 108 10 10 16 0 34 38
Bcero no 180 20 20 50 0 51,8 38,2
JAMCHHUIJINHE
3aounas opma o0yueHnus
Buasbi yueOHoli padoTHI, ®opma
BK/II04Asl CAMOCTOATENLHYIO paboTy | poMesKyTouHOi
HaumeHoBaHnue 00y4alomuxCs, H aTrrectanuu (mo

pa3aesioB, TeM

Oowmas
TPYA0EMKOCTh

(Bcero uac.)

TPYA0EMKOCTb (B aKajJeM. 4yac.)

KonTakTHas pabora

ceMecTpaMm) B T.
Y. ¢ KOHTAKTHOM

JeK. | ceM. | MpaKT. one, c/p pa6oToii
KCP
1 2 3 4 5 6 7 8
Pa3nen 1. buoauoreunslii poHa KaK cucTEMA

Tema 1. Bubnuoreunoe 13 2 11
(dhoHIOBEIEHNE — HAYKA O

O0nOIMOTEYHOM (POHEC

Tema 2. bubOnuoreyHsbli 11 11

dboHn — moacucTeMa

OMOIHOTEKH. DJIEMEHTEI

u MOJCUCTEMBI

oubanoreuHoro Goxma

Tema 3. Bubmmoredssrit 11 11

donng  Kak
TIOHSITHE.
CrpyKTypHpOBaHHe
oubauoreunoro  (oHua.
bubnunoreunsrii  GoHg B
CHUCTEME  JOKYMEHTHBIX

(hOHIIOB CTpaHBbI.

Hay4HOE

Pa3nen 2. Teopus

¢pyHkuuonupoBanus u popmupoBanusi 6udaIu0TEUHOr0 GoHaa

Tema 4, Hcxonurie
TOJIOXCHUS U TPUHIUITBI
TEOpUH
(bYHKIIMOHUPOBaHHS
oubnmuoreunoro  ¢oHza.
SAnpo u HOJHOTA
OoubaMoTeuHOro hoHIa

13

2 11

Tema 5. dopmupoBaHue
oubnmoreuHoro  QoHIA
Kak TEXHOJIOTHICCKUN
LUK

14

Kouncynpramnmu
KonTposns
CaMOCTOSTEITLHOHN
paboThI

N B

3auet 3 cemecTp

3adeT KOHTPOIb —

24,
HKP — 2 yac.

Hmoezo 6 3 cem.

72

2 2 4 6 54

4

Paznen 3. besonacHocTh 6M0aMoTeUHOr0 oHaa. YnpaBiaeHne 6M0au0Te4HbIM GOHAOM
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Tema 6. Teopus
COXpaHEHHs
oubnnoreunoro pounma

17

15

Tema 7. HartmonanpHas
MOJIUTHKA COXPAaHCHHS
oubmoTeyHoro Goxaa

17

15

Tema 8.

TeXHOMOTHs COXPaHESHHUS
oubmoTeynoro GoHmaa.
Konceppaimst
OoubaroTeuHoro oHma.

19

15

Tema 9. ConnansHas u
TEXHUYECKas
0e301acHOCTh
oubanoreunoro ounma

15

15

Tema 10. VYmnparnenue
OnOmoTeuHbIM  (DOHIOM
KaK cucTeMa

23

21

Koncynpranun
KonTpons
CaMOCTOSITETTbHOMN
paboThHI

N B

Ok3ameH 4 cemectp

11

OK3aMeH
KOHTpPOJIb — 7 4.

KxoHc. [TA — 2 yac.
HKP — 2 ygac.

Hmozo 6 4 cem.

108

81

11

Bcero no
JUCIUIIIHHE

180

10

12

135

15

Mampuuya komnemenyui

Taoauuna 4

HauMmeHnoBanue
pa3aesioB, TeM

IIK-4

1

N

Paznen 1. Bubauoreunsblii poHa Kak cucTeMAa

Tema 1. bubnnoreuHoe GpoH0BeIcHHE — HayKa 0 OMOIHOTeUHOM (DOHIE

+

Tema 2. bubnuorteunsiii GoHm —
MOJICUCTEMBI OnOIIMoTeyHoro dhoHaa

nojcucreMa OUOJIMOTEKH.

OJeMeHThl U

Tema 3. buGnuorteunslii ¢GoHa kak HaywyHoe NoHATHE. CTPYKTypHpOBaHHUE
oubmuoreunoro ¢oupa. bubnmoreunsii GoHI B cucTEME AOKYMEHTHBIX (DOHIOB

CTpaHbI
Paznen 2. Teopusi pynkuuoHupoBanusi 1 popmupoBanusi 6udauoredHoro gponaa

Tema 4. HcxonHble MOJOXKEHHS W IPUHIMUIBI TEOPUH (YHKIIMOHUPOBAHUS +

oubamoreunoro Gouga. SAapo u momHoTa 6GMONIHOTEUHOTO (hOHMIA

Tema 5. ®opmupoBanre OMOTNOTEYHOTO POHIA KAaK TEXHOIOTUIESCKHIA ITHKIT +

3auer 3 cemecTp +

Paznen 3. BesonacHocTh 6ubdauoTeuHOr0 oHaa. YnpasiaeHne 6u0auoTed4HbIM GOHIOM
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Tema 6. Teopust coxpanenus OnbIMOTEUHOTO POHIA +
Tema 7. HanimoHanbHast MOJIMTUKA COXPAaHEHMsI OMOIHOTeUHOTO (hOHIA +
Tema 8. +
TexHomorus coxpanenus ondnoTeanoro Gonmaa. Konceppammsi 0MOINOTESIHOTO
¢doHna.
Tema 9. CoruanpHasi ¥ TeXHHYECKast 0€30MacHOCTh OMOINOTEYHOro hoHIAa +
Tema 10. Yrpasienue OuOIUOTEYHBIM (DOHIOM KaK CUCTEMa +
Dx3ameH 4 cem. +
Conep:xkanue AU CIUTITTHHBI
Pa3nen 1. bubaunoreunslii poHa Kak cucTemMa
Tema 1. bBubnuomeunoe ¢onoosedenue — Hayka o OubauomeuHom @oroe.

bubnuoreunsiit poHa - 370 PyHAaAMEHT OMOTMOTEKN KaK CUCTeMbl. bubimoTednslit poHa Kak
npenMer usydeHusa. CraHoBIeHHME U pa3BUTHE Kypca "bubnuorteunslii ¢oHn" B BeICHICH
HIKOJIEe OT pa3nesioB «bubmmorpadun», «BUOTNOTEYHBIX KaTaaoros», « bBHOIHMOTEKOBEACHUS
JI0 CaMOCTOSITENIbHOM IUCHUIUIMHBI. 3HaueHHe W 3afaud Kypca "bubnmoreunsii ¢onn'.
Bxnag JILb. Xaekuno#, B.H. JlenncneBa, A.A. Ilokposckoro, A.H. BbapabGanosa, 10.B.
['puropreBa, UX Y4YEHHKOB U MOCJIeIOBaTelied B COBEPIICHCTBOBAHUE M PAa3BUTHE Kypca.
OcHOBHBIC YYEOHHKH U ydeOHBIE ITOCOOHS 10 (POPMUPOBAHHIO OHOIHOTEYHOTO (hOH/A.

Oomonust noHsTHa «bubmmoreunsiii Gonm». COOTHOIMIEHHE KIIOYEBBIX MOHSATHA
donnoBenenus. 3anada GOHIOBENECHUS — TEOPETUUECKOE BOCIPOU3BEIEHUE OUOIHMOTEYHOTO
¢doHIa BO BCEX €ro CBA3SIX W OMOCPEJCTBOBAHMIX B PA3IMYHBIX MacmTabaXx — MHPOBOM,
MEXYHApOJAHOM, OOLIErocy/1lapcTBEHHOM, pPErMOHAJIBHOM U JIOKalbHOM. McTtopus
BO3HUKHOBEHUS W pa3BUTUA (PoHmoBemdeckord Mbician. DoHIOBEqUecKass MBICTh Kak
€IMHCTBEHHBIH croco0 cynecTBOBaHU OMOIMOTEKOBEAUECKOW MbICIU BILIOTH 10 XIX Beka.
PazpaboTtka otnenpHBIX BONpocOB (GoHAOXpaHEHHs, 00padoTku, yuéra, oTOOpa. Barmsmasl
OTEYECTBEHHBIX  CIEIHATUCTOB Ha (QopmupoBaHue OubnuoreynHoro ¢oumga (B.M.
Cob6onbmukos, ©.®. Peiice, JI.b. XaBkuna u np.). PazpaboTka NpUHIMIOB KOMIUIEKTOBAHUS
6ubmuoreynoro ¢onaa u teopun ordopa (H.A. Pybakun, K.H. [lepynos, [1.M. bornanos, I
Bcepoccuiickuii OnGIMOTEYHBIN CHE3N).

Tpynel Buanbeix TeopetukoB 20-40-x rr. A.A. ITokposckoro, JI.b. Xaskunoii, B.H.
JenucneBa, A.H. BapabGanoBa, O.C. UyOapssina, FO.B. I'puropseBa. 10.B. I'puropnreB —
KJaccuk OubnumoreyHoro ¢oHIoBelAeHHA. BpeneHne HM coOMpaTeNbHOrO MOHSATHUS
"popmupoBanus oubnroreyHoro ¢pouaa". JlanpHeiee pazputre (HOHIOBEAIESCKUX B3TIISI0B
HO.B. TI'puropbeBa. CoBpemennoe Oubnmoreunoe donaosenenue (FO.H.Cronsipos,
B.B.lunog, FO.A .I'puxanos, H..XaxaneBa u mp.).

Tema 2. PBubnuomeunviti @ono — noocucmema OudIUOMEKU. DieMeHmvl U
noocucmemvl oubauomeuno2o ¢onoa. CHUCTEMHBIM TOAXOA K HM3YYCHHIO OMOIMOTEYHOTO
donna. CucremooOpa3yromuii 3neMeHT HoHAa — JoKyMeHT. Mecto Oubimoreunoro GoHma B
cucreMe  «ombnmmoTtexka».  BosnmeilictBue — OubOnamoreuHoro  (GoHga  HA  OCTAJIbHBIC
AIIEMEHTHI(MTOICUCTEMBI) OMONMMOTEKH U OMONHOTEKY B IeioM. Bo3nelcTBHE KOHTHHTEHTA
MOJIb30BaTENCH, OMOIMOTEYHOTO MEePCOHANIa, MAaTEPHATBHO-TEXHUYECKON 0a3pl OMOINOTEKH,
CIIPaBOYHO-TIOMCKOBOTO anmnapara Ha GoH OuOIHoTeKH.

O6mue mnonoxenus. CoaepkaHue MOHATUS JOKyMeHT. Vcropuueckue Gopmbl
TOKYMEHTOB. lleuaTHble, HEOMyOJIMKOBAaHHBIE, PENPOAYIHPOBAHHBIC, AyAHMOBU3YyaJIbHBIC
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JOKYMEHTBI.  OJIGKTPOHHBIA  JIOKYMEHT B  OuOmmoredHoM  QoHme.  DNEKTPOHHBIN
OuOIMOTEeYHBIN (POHT.

Tema 3. bubauomeunviti Gono «kax Hayynoe nonamue. Cmpykmypupoearue
oubnuomeynoeo ¢onoa. bubruomeunviii pono 6 cucmeme OOKYMEHMHBIX POHOO8 CMPAHD.
Hebunnmus  noHsATHs — «OubOmmoTeunnld  Goumy.  CraTycooOpasyroommpe  MpU3HAKH
O6ubmmoreyHoro (¢oHOa: MHOKECTBEHHOCTb, YIOPSAAOYEHHOCTh, TETEPOTeHHOCTh W .
[TapameTpsl 6uOMOTEYHOTO (hOHA.

CgoiictBa 6ubanoTeuHoro (¢onna. bubanoreunslit GoHI Kak LEIOCTHAS, OTKPHITAs,
uH(pOpMaTUBHAsA,  JAMHAMUYHO-CTaTH4YHAs,  CTOXAacTUYHAs,  yIOpaBlisgeMas  CHCTEMa.
HanéxHocTh — BaxkHeiIIee CBOWCTBO OUOIHOTEYHOTO (QOH A,

[TonsitTue cTpyKTyphl OuOaMOTeYHOro (QoHma, €€ 3HaueHue [UIsi CO3JAaHUA
ONTHMANFHOTO PEKMMa XPAHCHHS W WCIOJB30BAHUS JIOKYMEHTOB, COCTABJISIFOIIMX
oubnuoreuynsii ponn. OcHoBaHUs CTPyKTypupoBaHusa. CTpykTypupoBaHue (GoHIa MO €ro
CBSI35IM C TIOJICICTEMaMU U OMOJIMOTEKOM B IIETIOM.

CtpykTypupoBanue OuONIHOTEYHOro (oHAA 1O pa3IUYHBIM TPU3HAKAM
JIOKYMEHTOB M UX CBS3sIM Mexay coboi. Conepkanue u ¢opMa JTOKYMEHTOB KakK TJIAaBHBIC
OCHOBaHUS CTPYKTYypUPOBAHUS OUOIMOTEYHOTO donna. @oHABl  MEYaTHBIX,
HEOITyOJIMKOBAHHBIX, PENPOAYIIMPOBAHHBIX, aYHOBH3YaIbHBIX U 3JIEKTPOHHBIX JOKYMEHTOB.
PerynspHocTh BbIXO/la JOKYMEHTOB B CBET, UX II€JIEBO€ Ha3HAUECHUE, MaTepuand HOCUTEI,
S3BIK, TOCYJApCTBEHHAsT W aBTOPCKas NPHHAUICKHOCTh, BO3PACT W JApPyTHE MPU3HAKH
JIOKYMEHTa KaK OCHOBaHHE CTPYKTYpUPOBaHUS OMOIHMOTEeYHOTO (POHAA.

YpOBHH CTPYKTYypHOU Hepapxuu OubmmoredHoro (ouma: eauHbd (GOHI, KOMIUIEKC
dbonnoB, otnenbHbI Goua, noadona, pazaen noadoHaa, rpynna JOKyMEHTOB moadoHaa u
WHBIC.

OOmiass  xapakTepuCTHKa CHCTEMBbl JOKYMEHTHBIX pecypcoB. bubmmuoredHo-
nHpopMalMoHHbIN (oHNA. bubnuoreunsiii ¢GoHn M AOKyMEHTHBIM NOTOK. COOTHOIIEHHE
oubnuoreyHoro (GoHAa W  JOKYMEHTHBIX pPecypcoB  HMH(POPMAIMOHHBIX  OpPTaHOB.
CootHomienne 6ubIMOTEYHOr0o U apXuBHOro (hoHAOB. COOTHOIIEHHE OUOIMOTEYHOTO H
My3eiHBIX (GoHI0B. bubnuoreunsiii (OHI U JOKYMEHTHBIN peCcypc BBICTaBOK.

Pazgen 2. Teopust pyHKunoHupoBanus 0udamoredHoro gponaa.

Tema 4. HcxoOnvle nonodceHusi U  NPUHYUNsvl  mMeopuu  DYHKYUOHUPOBAHUSL
oubauomeynoco ¢honoa. Aopo u noanoma oOubAIUOMEuH020 @honOa. DYHKIIMOHUPOBAHHE
6ubnuoreyHoro ¢poHaa: 3HaUeHHE, cofepkanne NoHATH. [Ipeanockiku GyHKIMOHUPOBAHUS
O6ubnuoreyHoro (QoHaa, IBWXKyIIME CUIbl (QYHKIMOHMpPOBaHUS OHOIMOTEYHOro (QoHAa.
[Tonutrka GyHKIMOHHMPOBAHUS OUOINOTEYHOTO (POHAA.

[TpuHIUT CENEKTUBHOCTH - 3TO UCXOIHBINA, CYITHOCTHBIN MPUHIUT (yHKIIMOHHPOBAHUS
6ubmuoreyHoro ¢onna. Peanuszanuei mpuHIMIA CEIEKTUBHOCTHU SIBISIETCS IMpolecc oTOopa.
Coneprkanne u CyTh 0TOOpA.

TonepaHTHOCTP — MPUHIMIT TEPIUMOCTU K Pa3IMYHBIM OOIIECTBEHHBIM B3IJIAZaM M
TIO3HITHSIM.

[TpodunupoBanue — KOOpAUHUPOBaHKUE (PYHKIIMOHUPOBaHUS OMOIMOTEUHOTrO (hoHMa-
NPUHIUI  CTICUATN3AIIN, T.€. CO3HATENPHOTO OTPAHWYCHUS TEMATHKH W  JIPYTUX
napaMeTpoB, BCEro (poH/Ia U ero COCTaBHBIX YacTeH.

[TpUHIT CHCTEMAaTHYHOCTH — COTIPSDKEHUE IPYT € IPYTOM BCEX COCTaBHBIX YacTel
BXOJISIINX B OMOTMOTEYHBIN (POH]T DIIEMEHTOB.

Ob6mue monoxeHus. Anpo ¢oHma OMONMMOTEK pa3HOrO THUMA W BHJA, €r0 COCTaB,
BeJIMYMHA, 00paniaeMocTb, 00HoBIsIeMocTh. Cepa 6ubnanoreunoro Gonaa, e€ COOTHOIIECHHE
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¢ sapom. Porb snpa u cdepbl B 00ecriedeHnH MOTHOTHI TIOKyMEHTHOTO (hoHma. COBpeMEHHbBIS
KOHUENIMK NoJaHOTh.. WHdopmanmnonHas u gokymeHTHas mnonHota (ouga. [loaHora B
YCJIOBUSIX OIPAaHUYEHHUH.

Crenenn mnonHOTH OuOnMoTeuHOro (oHAa: ucUepmblBaomias MOJIHOTAa (oHma,
OTHOCHTEJIbHAS TOJHOTa (oHAA, cOaTaHcHpoBaHHOE KoMIUIeKToBaHue. MHpopmaonHas u
IOKyMeHTHas nosiHoTa (onaa. [lonHoTa B yCloBUSX OrpaHUYECHU.

Tema 5. Dopmuposanue OubIUOMEUHO20 (POHOA KAK MEXHONOSUYECKUL YUK
TexHoorHuecKas CTpyKTypa mukina «hopmupoBanue Oubmmoreunoro ¢ouna». TpeboBanus
K TexHonoruu  ¢GopmupoBaHus Oubmmoreunoro  ¢onma. Mecto  popMupoBaHUs
Ooubnmuoreynoro ¢GoHIa B CTPYyKType OMONMOTeUHOUW TexHonoruu. Llukmmueckuii xapakTep
MPOU3BOJICTBEHHBIX MporieccoB. OCHOBHbBIE TEXHOJOTUYECKUE MOHATHUS: MPOLECC, ONepalus,
3JIEMEHTHI onepauuu u Ap. OCHOBHBIEC MApaMeTPhl TEXHOJIOTUYECKOTO MOTOKA JIOKYMEHTOB H
TpeOoBaHus K HTUM mnapamerpaMm. OpraHuzanusi TexHojgoruu GopmupoBanus GHoHaa
OMOIIMOTEKH.

Komnnexmosanue  oubiuomeunoco ¢onoa. OOmmMe mnojokeHHs. Tekmee U
PETPOCIIEKTUBHOE KOMIUIEKTOBaHWE. AHAIM3 IOTOKa JOKyMEHTOB. buOimorpaduyeckoe
obecrnieueHre KOMILIEKTOBaHUs. bubnuorpaduyeckue cBeeHHs 0 MEPUOAUYECKUX U3TAHUSIX.
TexHosorust NepBUYHOIO 0TOOpA.

Hctounuku, cnocoObl, QopmMbl JOKyMeHTOCHaOxeHus. KHIKHAas TOproBis:
CTallMOHapHass U po3HuyHas. CHaOXeHue mNepuoguuYecKuMHu u3naHusMu. CHaOxxeHue
JNEKTPOHHBIMU JOKyMeHTaMu. CriocoObl OeCIuIaTHOTO MOMONHEeHUs (QoHIa: 00s3aTeNbHBIH
AK3EMIUISIP JOKYMEHTOB. JJOKYyMEHTOOOMEH: OT€UeCTBEHHBIM U MEXIyHapoAHbINH. [lomydeHue
napoB. IlomydeHue MOKyMEHTOB B3aMeH yTpadyeHHbIX. PempoaymupoBanue. TexHonorus
3aKasa JIOKYMEHTOB. Arperaropbl KOHTEHTa U OMOJINOTEKH.

Ilpuemka u yuem Oubauomeunozco ¢onoa. IlpuemMka HOBBIX MOCTYIUIEHUH. YueT
NOCTYIUIEHUH B OuOIMoTeuHbldt pona. OnpesneneHue MOHATHUS: y4eT JOKYMEHTHOro (oH/a.
TpeboBanus k ydety. OCHOBHBIE €MHHUIIBI YUETa: Ha3BaHUE U K3eMIUIsp. JlONOIHUTENbHbIE
€IMHUIBl ydYeTa: TOJOBOM KOMIUJIEKT, TepeIuieTHas €IUHHII/KOMIUIEKT(TIOAINBKA),
MeTpUYecKash eIuHuIa. Buupl ydera: cyMMapHBIH(CUHTETHYECKUI) WM WHIUBUAYaTbHBIN
(ananmutudecknii). DOpMBI YUYETHBIX JOKYMEHTOB: IIEPBHYHBIC YYETHBIE JOKYMEHTHI W
perucTpsl. Y4er BBIOBITHS JOKYMEHTOB W3 OMONIMOTEYHOro (oHAa. YUeT 3JIEKTPOHHBIX
CETEBBIX JIOKyMEHTOB. TeXHOJIOTHsI TPOBEPKH JOKYMEHTHOTO (poH/a.

[TonroToBka JOKYMEHTOB K pPa3MEUICHHIO, XPAaHEHHIO, TIOMCKY M HCIIOJIb30BAHUIO.
Texnuueckas oopadotka. CemaHTHyeckast 00paboTKa.

Pasmewenue bubnuomeunozo ¢onoa. Ilonstue "pazmenienue 6udaroreuHoro ¢pona"

u «pa3Memnienue (Qouma». 3amaum pasmenieHus. TpeOoBaHus K pasMmemieHuro (oHaa
6ubnmorekn. BrnusHue Ha pa3menieHue GOHIA APXUTEKTYPHO-TUIAHUPOBOYHBIX PELICHUN
OuOMMOTeYHOrO  37aHUS  (MTOMEIICHWs), CTeMeHH MEXaHW3allid ¥  aBTOMAaTH3aIliH
OUOIMOTEYHBIX IPOIIECCOB, A TAK)KE OCOOEHHOCTEH OpraHn3allui TEXHOJIOTHYECKUX TOTOKOB.

CriocoObl  pa3MeIeHus: TOPU3OHTAIBHOE, BEPTUKAIbHOE, CMEIMAaHHOE H UX
BapuaHThl. JlocTonHCTBA TMOKOM MIAHUPOBKH OMOIMOTEYHBIX MOMELICHUHN ISl pa3MeleHHs
¢donnoB. OcobeHHOCTH pa3MelieHuss (OHAOB HPHU OTKPHITOM JOCTyNe B OHOIMOTEKax
pasHoro Tuna u Buja. Pazmerienue ¢ponaa B GoHIOXpaHUIUIIE Mara3uHHoro tuna. Criocoosl
yBenmu4eHus: (OHJOEMKOCTH XpaHWIWIN. TpeOoBaHWA K IJIAHUPOBKE MOMEIICHUH.
Opranuzanus KOMMYyHHUKAIHH.

Paccmanoska bubnuomeynoeo ¢ponoa. PaccranoBka ponga 6ubimmorekn, e€ 3HaUYeHUE U
3agaun. OOmas XapakTepUCTUKAa pPAacCTaHOBOK. VICTopus TpUMEHEHHs pPa3IUYHBIX
pacctanoBok B Poccuu. Knaccudukanus pacctanoBok. TpeGoBaHUs K pacCTaHOBKaM.
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CeMaHTHYECKHE DPACCTAHOBKU: CHCTEMaTHYECKas, TeMmaThyeckas, mnpeaMerHas. Mx
XapaKTepUCTHKa U 0COOEHHOCTH ITPUMEHEHHsI B OUOIHNOTEKaX.

dopmManbHbIE  PACCTAHOBKU:  an(aBUTHAs, XPOHOJOTHYECKas, Treorpaduueckas,
A3bIKOBasi, (hopMaTHas, HymepaluoHHas. CodeTaHus PAacCTAHOBOK: LIEJNH, MPEUMYIIECTBA U
IpaHUIIBI TPUMEHEHUS.

Paznen 3. BezonacHocTh 6M01M0TEYHOT0 (poHAA. YIpaBiieHNe OUOINOTEeYHBIM (POHIOM

Tema 6. Teopus coxpanenus bubnuomeynoeo ¢ponoa. OcHoBHBIC TIOHSTHS. [loHSATHE
KOHCepBallMOHHOTO  (onaoBeneHus. Buasl yrpo3. TpaHcHanuoHanmbHAs  MOJUTHKA
coxpaneHus OuOmuoreunoro ¢onma. Pomp Opramm3amum OObeauHeHHBIX Hanwmii 1o
obpazopanuto, Hayke U (FOHECKO) kyneType B 00eCieUeHHH COXPAHHOCTH OMOJIMOTEYHBIX
¢onnoB MmupoBoro coobmiectBa. I[Iporpamma «Ilamste mupa». [lomuTHka ynpaBieHUs
coxpaneHueM Oubnamoreynoro Qonma. JlOMKHOCTHBIC OO0S3aHHOCTH (POHIOXpAaHUTEIIS.
Opranuzanus paboTel B oTaeiie (OHIOXpAaHSHHUS. YTPABICHHE CIYKSOHBIMU (DOHIAMH.
Mounutopusr coctosiHus (oHAa. YmpaBieHue coxpaHeHHeM (OHIa B IKCTpeMaibHON
CHUTYaIUH.

Tema 7. Hayuonanvhas noaumuxa coxpanenus oubiuomeunozo ¢onoa. HarmmonaapHbIe
nporpaMMbl coxpaHeHusi OubnmoreyHoro (onma. OCHOBBI 3aKoHOIATENbCTBa Poccuiickoi
Oenepari 0 KyJabType. HanmoHabHass mporpamMma coxXpaHeHUsi OMONMMOTEYHBIX (DOHIOB
Poccuiickoii denepanuu. Jleno3urapHas 1 perno3uTapHas cucTeMa XpaHeHUs OMOINOTEeYHOTO
donna. CrpaxoBoit hona. I[Iporpamma «Ilamsate Poccum». Equnbiit pacnpeneneHHbiid GoHIT
KHIDKHBIX ~ TaMSITHUKOB  CcTpaHbl.  BHyTpuOuOmuoreyHas  MOJUTHKA  COXpaHEHUs
oubmmoreynoro GhoHmaa.

Tema 8. Texnonoeusi coxpanenusi bubuomeunozo ¢onoa. Kouncepsayus bubiuomeunozo
¢onoa. MeranokymeHTHas Oe3omnacHocTb. Mogenu Oubnumoreynoro ¢onaa. TexHomorus
MTPUXOBOTO KOAMpOBaHUA. bubmuoreunas o60padotka. DyHKIMU oOTAENa XpaHEHUS.
CniocoObl xpaHeHus: 10KyMeHTOB. Pacuer donnoemkoctu. TpeboBanus k (HOHAOXPAHUITHIILY.
OO6mue mnonoxeHus. MUKpOKIMMAaTHUECKU pexuM. Bo3gyxooOmeH. CBETOBOM pPEXUM.
Dxonorudeckuii pexum. buonoruueckuii pesxxuM. CTaOUIN3aLUMOHHBINA PEKUM.

Tema 9 Coyuanvnas u mexnuueckas bezonacHocms 6ubauomeuno2o gonoa. OxpaHa
O6ubmuoreynoro  ¢onma. Bocnuranume  KyneTypbl  (onaomnosnb3oBaHua.  KoHTpoib
¢donnononszoBanud. HOpuandeckas 3amurta ¢onga. DuHaHcoBas 3amuTra  (OHJA.
CrpaxoBanue ¢oHja.

Oxpana 6ubnuoreyHoro ¢onaa. MexaHuueckue cpeacTBa. PaanodacToTHble cpeicTBa.
Komuposanue noxymentoB. [lepedopmarupoBanue qokymeHTOB. COXpaHEHHE TEKTPOHHBIX
nokyMeHToB. Oxpana OubnuoredyHoro ¢onaa QU3MUECKUMH JULIAMH. TexHonoruu
coxpaHeHHs (POHIAa B SKCTPEMATBHOM CUTYaITUH.

Tema 10. Ynpaenenue oudruomeunvim ¢honoom xax cucmema. OOIIME TOIOXKEHUS.
HeoOxomumocte  ympaBienuss  O6ubauorednsiM  pongoM.  CTpykTypa  yIpaBiI€HHUS
o6ubmmoreunsM GouaoM. CBs3K B cucTeMe ynpasieHus OuOanoTeyHbiM (oHaoM. DyHKINH
ynpasieHus: ou0aoTedHbIM pouoM. CyObeKT ynpaBieHus: OMOIMOTEYHBIM (POHIOM.

JIoKyMeHTaIlMoHHOe o0ecreyeHrne yrpaBieHus (pyHKIMOHUPOBAHHEM OMOIMOTEYHOTO
donma. Ilommtmka QyHKIMOHUpOBaHUS  OubIMoreunoro ¢oHma. MonaenupoBaHue
oubnuoreynoro ¢gouga. OOmume TpeOoBaHUS K MOJeNUpoBaHHIO. Mojenn OUOIHOTEYHOTO
donma.
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5. IIEPEYEHb YYEBHO-METOJMYECKOI'O OBECITEYEHM A
JIIsI CAMOCTOSITEJIBHOM PABOTBHI OBYUYAIOIIUXCA MO JUCHUTIIMHE

O0mue moJ10KeHus

CamocrosarenbHass pabota oOywaromuxcs — OcCoObld BHJ I103HaBaTEIbHOM
JeSITeTbHOCTH, B IMpOIecce KOTOPOW TMPOUCXOAUT (POPMHUPOBAHUE ONTUMAIBHOTO JIJIs
JAHHOTO WHJAMBUJA CTUJIS HOJy4YeHHs, oOpabOTKM U yCBOEHMsI yuyeOHOW MH(pOpMauuu Ha
OCHOBE MHTETPALUHU €T0 CyOBEKTUBHOTO OMbBITA C KyJIbTYPHBIMH 00pa3aMu.

CamocrodrenbHas paboTa MOKET ObITh ayAUTOPHON U BHEAY IUTOPHOM.

AynuTopHast caMOCTOsITeNIbHAsE paboTa OCYIIECTBIISIETCS] HA JICKIUX, MPAKTHYECKUX
U CEMHUHApCKUX 3aHATHAX M Jp. BHeayauTopHas camocTosTesnbHas paboTa MOXKET
OCYIIECTBIIATHCS:

— B KOHTAKT€ C IIPeroiaBaTesieM: Ha KOHCYJIbTAlUsIX 0 y4eOHbIM BOIIPOCaM, B X0/
TBOPYECKUX  KOHTAKTOB, TIPW JIMKBUAAIUHM  33J0JDKCHHOCTEH, TIPU  BBIIOJHEHUHU
WH/IMBUYalIbHBIX 33/1aHUH U T. 11.;

— 0e3 KOHTaKTa C IpernojaBareieM: B ayJJUTOPUHN ISl WHAUBHUIYaTbHBIX 3aHATHIA, B
6ubnuoreke, noMa, B OOLIEKUTHMM M JPYTUX MeCTax IPH BBINOJHEHUHM YYEOHBIX U
TBOPYECKHUX 3aJaHUN.

BueaynutopHas camocrosiTenbHas paboTa, HpPEeXJe BCEro, BKIIOYAET MOBTOPEHUE
Marepuaia, W3YyYEeHHOTO B XOJ€ AayAUTOPHBIX 3aHATHH, pabdOTy C OCHOBHOW W
JIONIOJIHUTEIbHON JIUTEpaTypoil M MHTEPHET-UCTOUHUKAMH; IOATOTOBKY K CEMHUHAPCKHUM,
NPaKTUYECKUM 3aHSATHAM; BBIIOJHEHHE 3a/1aHWll, BBIHECEHHBIX IIpETOAaBaTeieM Ha
CaMOCTOSITEJIbHOE ~ W3YyY€HHUE, Hay4HO-HUCCIIEZOBATENbCKYI0 M  TBOPYECKYyI0  paboTy
00yJaromnierocs.

Lenbto caMOCTOATENEHON PabOTHI 00yUarOIIErocs sIBISETCS:

— (opmupoBaHUe IPUBEPKEHHOCTH K Oyy1iel npogeccuu;

— CUCTeMaTHU3alysl, 3aKperieHe, yrilyojJeHne U pacIupeHue MoJTyuYeHHbIX 3HaHUH
YMEHUH, BIIAJICHHI;

— (opMupoBaHUEe yMEHUI HCIIOIB30BATh PA3IMYHbIC BUIBI M3AaHUH (OpHUIHATBHEIE,
Hay4HbI€, CIIPaBOYHbIE, UH(OPMAIIMOHHBIE U JP.);

— pa3BUTHE IIO3HABAaTEIbHBIX CHOCOOHOCTEHl W AaKTUBHOCTH  OOydaromerocs
(TBOpYECKON MHULIMATHBBI, CAMOCTOSATEIBHOCTH, OTBETCTBEHHOCTH M OPraHU30BaHHOCTH);

— (hopMupoBaHUE CaMOCTOATEIBHOCTH MBILIEHHS, CIOCOOHOCTEH K caMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO, CAMOPEATIN3ALINN;

— pa3BUTHE UCCIIEAOBATEIBCKOTO U TBOPYECKOTO MBIIIIICHHS.

CamocrosarenbHas padoTa sBIsSeTca 00s3aTeIbHOM I KaXKA0ro o0yvaromerocs, u
ee 00BeM TIO KaXKIOW JWUCIUIUIMHE OIpeneNseTcss yYeOHBIM IUTaHOM. MeTroauka ee
OpraHu3alliy 3aBUCUT OT CTPYKTYpBI, XapakTepa U 0COOEHHOCTEH M3ydaeMOW TUCIMILUIMHBI,
WH/IMBUIYAITBHBIX KQYeCTB M YCIOBHI y4eOHOW eI TEeTbHOCTH.

Jst 5pPeKTUBHOMN OpraHU3aIMK CAMOCTOSTENBHOM paboThl 00YUaIOLTHICS TOTDKEH:

3HAMY:

— cucreMy GOpM U METO/I0B 00YUYEHHSI B BY3€;

— OCHOBBI HAY4YHOW OpraHu3aluy Tpy/a;

— METO/IMKU CaMOCTOSITETIbHON paboTHI,

— KpUTEPUH OLIEHKU Ka4eCTBa BHIOJIHAEMON CaMOCTOSATEIbHOM paboThI;

ymemy:

— MPOBOJMTH IMOUCK B PA3JIMIHBIX TIOUCKOBBIX CHCTEMAX;

— HCIOJIb30BATh PA3IMYHbIC BUIBI U3IaHUI,

— NPUMEHATh METOAUKU CaMOCTOSITENbHOW pPabOTBl € y4YeTOM OCOOEHHOCTEH
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M3y4aeMOM IMUCLUUILIAHBL

enaoemsy:

— HaBBIKaMH TUIAHUPOBAHHS CaMOCTOSATENILHOM PabOTHI;

— HaBBIKAMU COOTHECEHUS IUIAHUPYEMBIX LIeJIeil U MOJYyUYEHHBIX Pe3yJbTaTOB B X0JI€
CaMOCTOSITENIbHOU PabOThI;

— HaBbIKAMU IPOEKTHUPOBAHMUS U MOJEIMPOBAHUS PA3HBIX BHJIOB U KOMIIOHEHTOB
npodeCcCHOHATBLHOMN 1eATETbHOCTH.

Meroauka CaMOCTOSITENIbHOH ~ paboThI IpPEBApUTENBHO  pa3bsCHAETCS
NpenoJiaBaTeJieM M B IOCICAYIOIMIEM MOXET YTOYHATHCA C YYETOM HHIUBHIYaJbHBIX
ocoOeHHOCTe oOywaromuxcsa. BpemMs M MecTo caMOCTOSTENbHOM pPAabOThl BBIOMpAIOTCS
00yYaromuMUCS 110 CBOEMY YCMOTPEHHUIO, HO C YY€TOM PEKOMEH/IAIN Mpero1aBaTers.

CamocrodarenbHy0 paboTy Haja AMCUUIUIMHOW ClIeAyeT HauyMHaTh C H3Yy4EHUs
paboueil mporpamMMbl TUCIMILIMHBI, KOTOPas COICPKUT OCHOBHBIE TPEOOBAaHUS K 3HAHUSM,
YMEHUSAM M BIAJCHUAM oO0y4daeMblXx. OO0s3aTesbHO CileIyeT IIOMHUTbh PEKOMEHAALUU
IpernoIaBaTess, JaHHbIC B X0/I€ YCTAHOBOYHOTO 3aHSTHUS, A 3aTEM — MPUCTYNATh K U3yUCHHIO
OTJENBHBIX pa3feloB M TeM B IHOpsjAKe, NPeAyCMOTPEHHOM pabodell mporpaMmoin

JACIUTIIAHBL.
YuyeOHO-MeTOANYECKOEe 00ecniedYeHHe CAMOCTOATEIbHOM padoThl
Taoauma 5
Cooeporcanue camocmosamenvHoi padomol
HaumeHoBaHue Copep:xanue ®opma
pa3aeioB, TeMbl CaMOCTOSITeIbHOU PadoThI KOHTPOJISI
Pa3nen 1. bubauoreunslii pong Kak cucremMa

Tema 1. bubmmoreunoe | CamocTrosTensHas pabora Nel | Omenka 3a  3amaHwe  TIO

GboHOBeIeHUEe — HayKa O
oubnmoreuHoM oHze

«bubnuoreunoe HoHIOBECHUE — HAYKA O
OoubIroTEYHOM (HOHIE»

CaMOCTOSTEILHOU pa60Te

Tema 2. bubnuoreyHslii

dboHx — MOJCUCTEMA
OMOIMOTEKU. DIEMEHTHI U
[IOJCUCTEMBI

oubanoreuHoro Goxa

CamocrosTenbHas pabora Ne2
«bubmmoreunslii  ¢oHx — TOACHCTEMA
OMOJIMOTEKH. DJIEMEHTHEl U IONCUCTEMBI
oubroTeYHoOro (hoHIA»

OneHka 3a MPaKTHYECKYIO

paboty

Tema 3. bubOnuoreyHslii

¢oHn Kak Hay4YHOE
TIOHSITHE.
CrpyKTypHpOBaHUe
OMOIMOTEYHOTO ¢doHpa.
bubnuoreunsiit  ¢GoHn B
cucreme JOKYMEHTHBIX

(G OHIOB CTpaHbI

CamocrosTenpHast pabora Ne3
«bubmmoreunslii  GOHA Kak  HaydHOE
MOHSTHE. CTpyKTypHUpOBaHUe

oubnmorednoro Qouma. bubmroTeuHsIit
($oHI B CHUCTEME JIOKYMEHTHBIX (OHJIOB
CTpaHbI»

OI_IeHKa 3a MPAKTHYCCKYIO

paboty
Onenka 3a yuwactue
CEMHUHApPCKOM 3aHSATHU

B

Pazgen 2. Teopusi pyHkumonupoBanusi u popmMupoBanus 6n6a10Te4YHOro Qonaa
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Tema 4. Ucxonmusie
TOJIOKEHUSI W TIPUHIIATIBI
TEOpHH
(YHKIIMOHUPOBAHUS
OMOIMOTECIHOTO dhonma.
SAnpo u MOJIHOTA
OombmoTeyHoro hoHIa

CamocTosTenbHas pabota Ne4
«/cxomHple TIOJOXKEHHS W TIPHHIIHITBI
TEOpUu (GYHKIIMOHUPOBaHHUS

oubnmoreunoro ¢ouaa. Sapo u moiHOTA
oubmoTeaHoro GoHIa

Ouenka 3a NPaKTUYECKYIO
paboty

Onenka 3a yuyacTue B
CEMUHAPCKOM 3aHATHH

Tema 5. ®opmupoBaHue
oubnmoreunoro GoHga KaK
TEXHOJIOTHYECKUH [TUKIT

CamocrodrenbHas padota Ne5
«DopmupoBanue OuOIMOTEYHOTO (HOHAA
KaK TeXHOJIOTMYECKUI IIUKID

OreHka 3a MPaKTHYECKYIO
paboty

OmeHka 3a ydacTtHe B
CEMHUHAPCKOM 3aHITUU

Paznen 3. BezonacHocTh 000 TeUHOTO oHAa. YnipaBiaeHne 6u0au0TeYHBIM (PoHIOM

Tema 6. Teopus
COXpaHEeHHsI
oubnmoreynoro ponma

CamocrositenpHas pabora Ne6 «Teopus
coxpaHeHus: OnbIMoTevyHoro GoHma

Onenka 3a  3amaHue
CaMOCTOSITEeIbHOM paboTe

110

Tema 7. HarmoHnanpHas
MOJIUTHKA COXPAHCHHS
OoubaMoTeYHOr0 (hOoHIA

CamocrosTenbHas pabora Ne7

«HamyoHanpHasi MOJUTHKA COXPaHCHUSI
oubnmoreunoro GpoHga»

OI_[eHKa 3a ydactue B
CCMHUHAPCKOM 3aHATHU

Tema 8.

TexHonorusa CoOXpaHeHHst
O6ubaMoTeYHOro (hOHMA.
Koncepsarus
oubmmoTedHoro hoHA.

CamocrosTebHas pabora Ne8
«TexHonorus COXpaHEeHUs
oubnmuoreynoro  ¢onga.  Koncepmamus

oubnmuoTeyHoro GpoHaA.»

Onenka 3a MPaKTUYECKYIO
paboty

Onenka 3a yvactue B
CEMHUHAPCKOM 3aHSATHH

Tema 9. ConuanbHas u CamocTosTenbpHas pabora N9 | Omenka  3a  3amaHue 10
TeXHUYECKas «CommanpHast u TEXHUYECKas | CaMOCTOSTEIILHOU paboTe
0e30macHOCTh 0e301macHOCTh ONOIMOTEYHOTO (POH/IA

oubanoreunoro ouma

Tema 10. VYmnpaenenue | CamocTosiTeNIbHAS pabora Nel0 | OueHka 3a NpPaKTHYECKYHO
oubmoreunbiM  GoHAOM | «YmpaBieHHe OHOIMOTCYHBIM  (OHIOM | paGoTy

KakK CUCTEMaA

KakK CUCTEMa»

OHCHKa 3a y4dacTtue B
CCMHUHAPCKOM 3aHATHU

Memoduuecxueymwanwl no 6blNOJIHEHUI

CAMOCMOAMETbHOU pa60m bl

Camocmosmenvuas paboma Ne 1. Tema «bubnuomeunoe pondosedenue — nayka o

oubruomeunom ghonoey

3aoanue svinonnsemces 6 popme npaxmuyeckou noocomosxe na mamepuanax 4YO/[b um. B.
Maskosckozo unu opyaux oubauomex, ¢ KOMoOpPLIMU 3aKII04eH 002080 O NPAKMUYECKOU

no020mogke

[enb paboThI: U3YYEHHE TEOPETUUECKUX MOTOKEHHH 10 (POHTOBEICHUIO.
3aaHe W METOJWKA BBITIOJTHEHUS: HCIIONB3Ysl PEKOMEHJIOBAHHBIC HWCTOYHHKH,
W3YYHUTh MUCTOPUIO BO3HUKHOBEHUS U Pa3BUTHUS (HOHAOBeqIeCKONH MbICIU. [T03HAKOMUTHCS C
TpyJamMH BUAHEWIIUX TeopeTukoB-poHnosenos: B. M. CobonpuinkoBa, @. @. Peiicca, JI. b.
Xaskuno#, A. A. Tlokposckoro, B. H. JlenucneBa, B. H. Jlenucnea, 0. B. ['puropsesa u nip.
BBIT TOTOBBIM OTBETHTH Ha BOIIPOCHI:
1. KTo 13 BUIHBIX OMOIMOTEKOBEIOB Pa3padoTa TEOPHIO OTOOPA U TEOPHIO siapa?
2. KTo sBIIIe TCSl OCHOBOITOJIOKHUKOM OMOJTMOTEIHOTO (POHTOBEACHUS?
Pexomenayemas nurepatypa:
1. Cronsapos FO.H. DBomrorust 6ubmmotednoro ¢pounosenenus / 0. H. Cronsapos, H.

H. Kymnapenxko, A. A. Consnuk. — M.: I'pann-@aup, 2007. — 678 c.
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Camocmosmenvrasn paboma Ne 2. Tema «bubruomeunwiii hono — noocucmema bubIUOMEKU.
Onemenmsi u nodcucmemuvl OudIUOMEUHO20 POHOA)

[ens paboThl: U3ydeHue OMOINOTEUHOTO (POH/IA KaK IMOJCUCTEMbI OMOIMOTEKH.

3amaHue ¥ METOJMKA BBHIMOJHEHUs: M3ydeHue nuteparypbl 1o teme; odopmieHue
pe3ynbTaToB mpakTuueckoil padoTsl Nel. Tema «OcoOeHHOCTH cocTaBa U CTPYKTYpPHI (POHIOB
O6ubmmuorek pa3HbIX TUNMOB W BuaoB, Ne 2. Tema «Kiaccudukanus HTOKyMEHTOB
OoubMoTeyHoro GoHIa»

[MonroroBka k cemuHapy Ne3 «bubmuoreunslii ¢GoHJ Kak HAay4HOE IOHSTHE.
CrpykrypupoBanue Oubnuoreynoro ¢onga. bubnmuoreunsiii GoHI B CHCTEME TOKYMEHTHBIX
(OHIOB CTpaHb»

Camocmosmenvras paboma Ne3 « bubauomeunwiii hoHO Kax HAYUHOe NOHAMUE.
Cmpyxmypuposarnue bubnuomeyro2o gonoa. bubruomeunsiii pono 6 cucmeme
OOKYMEHMHbBIX (POHO08 CIMPAHDL»

Lenp paboThl: M3y4eHHE HAYYHOTO MOAXOJa K MOHMMAHUIO U CTPYKTYPUPOBAHUIO
oubmuoreynoro hoHmaa.
3amaHue M METOAWKA BBINONHEHUS: V3ydeHuwe mutepaTypsl 1o Teme; OdOopMIICHHE
pe3yabTaTtoB mpaktudeckoil padbotel Ne 3. Tema «KoHuenuuu mosHOTH OUOIMOTEYHOTO
donna», Ne 4. Tema «MopaenupoBanue O6ubmoreunoro douaa», No 5. Tema «CtpykTypHas
MoJieNb (POHAa ¥ METO/IMKA €€ TTIOCTPOCHUS.

[ToaroroBka k cemuHapy Ne 1 «bubnuoreunsie GOHIBI B CUCTEME JTOKYMEHTHBIX
(OHI0B CTpaHBI».

Camocmosmenvhas paboma Ned «HcxoOHvie nonoscenus u npuHyunsbl meopuu
Qyuryuonuposanua budbauomeynozo onoa. Aopo u nonnoma 6ubaUOMEUHO20 PoHOAN

Iesb paboThL: M3ydYeHUE MPUHLIMIIOB (DYHKIIMOHUPOBAHUS OMOINOTEYHOTO (POHAA U
KOHIICTIIIHH sijipa HoHa.
3ajaHue M MEeTOJMKa BBIMONHEHUs: M3ydeHue nuteparypsl 1o teme; odopmieHue
PE3yNIBTATOB MPaKTHUECKOW padboThl Ne 6 « CTpyKTypupoBaHue OubIrnoTedHoro honma», Ne 7
«bubnmnoteunsiit pona u aBropckoe mpaBo». IloaroroBka k cemunapy Ne2 «Konuenius
MOJIHOTHI OUOIMOTEUHOTO (HOHIA.

Camocmosmenvuas paboma Ne5 « Popmuposanue dubruomeunozo ponoa Kax
MEXHON0SULeCKUL YUKILY

enb paboThl: U3yUeHHE TEXHOIOTUN POPMUPOBaHUS OUOIMOTEUHOTO POHAA.

3amaHve M METOJMKa BBHIMONHEHUs: M3ydeHue muteparypsl 1o Teme; odopmieHue
pe3yabTaToB MpakTUdeckoit padoTsl Ne 8. «KommiekroBanue 6ubmmorednoro ¢ponmga», Ne9.
«Yuer OubmmuoreyHoro ¢onga», Ne 10. «CymmapHblii W HMHIUBUAYAJIbHBIA yYeT
oubmmoreunoro goumgay, Ne 11. «Pa3memnenne oubmuoreunoro Gonma», Ne 12. «Pa3menienne
6ubmuoreyHoro ¢onga B HamumonanbHbix Oubnmorekax wmwupa», Ne 13. «PaccraHoBka
o6ubmuoreynoro gonna», Ne 14. «Mcnonb3zoBanue aBTopckux 3HaKoB» Ne 15. «BTopuuHblit
ot6op nokyMeHTOB u3 ¢onga». IlonroroBka k cemuHapy Ne3 «bubianoreuHsle 34aHUs U
COOPY’KEHUS: apXUTEKTypa U AU3AUH».

Camocmosmenvras paboma Ne6 « Teopus coxpanerus bubnuomeyrHo2o ¢poroa»
[lens paboOThI: OCBOCHHE TEOPETHUECKUX TOJIOKCHHH COXPAHHOCTH OMOJIMOTEYHOTO
doHma.
3ajaHue U METOJIMKA BBIMOIHEHUs: V3ydeHne TUTepaTyphl [0 TeMe; HAITHCAHHEe 3CCe
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110 TeMe «KyJbTypoJIOru4ecKuii 1 ICTOPUYECKHUNA CMBICII COXPAHHOCTH JOKYMEHTOB.

Camocmosmenvnas paboma Ne7 « Hayuonanosnas nonumuka coxpanenusi OubIuomeuHo2o
¢onoa»
Ilenp paboThI: OCBOECHME IOJIOKEHUNM MOJIMTUKH IO COXPAHHOCTH OMOJIMOTEYHOTrO
donaa B PO.
3amaHue W METOAMKA BBIMONHEHMs: M3yuenuwe nuteparypbl mo teme. Paborta ¢
HOPMAaTUBHBIMU JIOKYMEHTAMH, BOIUIOLIAIOIIMMHU HAllMOHAJIBHYIO IOJUTHKY COXpaHEHHUs
oubmuoreynoro GoHma.

Camocmosmenvras paboma Ne§ « Texnonozus coxpanenus 6ubauomeyrnoeo gouoa.
Koncepsayus bubnuomeunoeo ghonoa»

Iesb paboOTHI: OCOBEHNE TEXHOJIOIUN COXpaHEeHUs: OMbInoTeyHoro Goxa.

3amaHre W METOAMKA BBIOMHEHHS: V3yueHue muTeparypbl 1o teMe; opopMIileHHE
pe3yabTaTOB NMpakTHUeCKor paboThl Ne 16. «DneKTpOHHBIN JOKYMEHT B hoHIax OHMOIMOTEK,
Ne 17. «CoxpanHocts Oubamoreunoro ¢onga». IlogroroBka k cemuHapy Ne4
«HanuoHnanbHas nporpaMma COXpaHHOCTH OMOIMOTEUHBIX (POHIOB»

Camocmoamenvhas paboma Ne9 « CoyuanvHas u mexHuyeckas 6€30nacHoCms
bubauomeyHo2o hoHoar
3aoanue svinonnsemcs 6 popme npakmuueckou noocomoske na mamepuanax 4046
um. B. Masaxoeckoeo unu opyeux oubnuomex, ¢ KOMmopviMu 3aKi04eH 002080p O
APAKMU4ecKoll N0020MosKe

Lenp paboOTh: M3yYeHHE AapPXUTEKTYPHO-TUIAHUPOBOYHBIX PEHICHUH TTOCTPOUKH
3/1aHUM Ju1a o0ecriedeHns 6e30macHOCTH (hOHA.

3amaHre WM METOJMKA BBITIOJHEHHUS: WCIIONB3YSl PEKOMEHIOBAaHHBIE HMCTOYHHKH,
AJIEKTPOHHBIE PECYPCHI, JIEKIIMOHHBIA MaTepuain, H3y4YUTb apXUTEKTYpHO-IUIAHUPOBOUYHBIE
pemeHusl TOCTPOMKN OWOIMOTEYHBIX 3JaHH, CTEIeHb MEXaHW3allMl W aBTOMATHU3aluu
O6MOIMOTEYHBIX TOTOKOB, @ TAKXKE OCOOCHHOCTH OPraHU3allUN TEXHOJIOTHYECKUX TOTOKOB.

OTBETUTH Ha BONIPOCHI:

1. Kakoe mecTo B 1ukie popMupoBaHust 6uOIMOoTeYHOro (POHIA 3aHUMAET MPOLIECC
pasmemnienus ponaa?

2. VI3 xaKkux 3TarmoB COCTOMT MPOIECC pa3MenieHne ondmmoreunoro Gonma?

3. IlepeuncnuTe mpeuMymiecTBa U HEJOCTATKH TOPU30HTAIBFHOTO, BEPTUKAIHHOTO U
CMEIIaHHOTO pa3MelleHus: OnbauoreyHoro Gouna.

Pexomennyemas nureparypa:

1. Mopesa O.H. loxymenTHbIe hoHIBI OMOIMOTEK U UHOOPMAITHOHHBIX CITYX0/
O.H.Mopesa.— CII6.: ITpodeccusi, 2010.—400c.

2.  CnpaBounuk Oubnmorekaps // Ilog pen. A.H. BaneeBa. — 4-e u3f., nepepad. u
norr. — Cankr-IlerepOypr: [Tpodeccus, 2010. —c. 131-134.

3. Cromspos }O.H. bubmuoreunstit ¢pona: yueOnuk / FO.H.Cromspos. — CaHkT-
[TeTepOypr: [Ipodeccus, 2015. — C. 237- 268.

4.  Cronspos F0.H. ®opmupoBanue OnbIMoTeyHoro ¢oHjaa: mpakrt. mocodue /
10.H.Cromnsipo; MI' BYKMU. — Cankr-IlerepOypr: [Ipodeccus, 2015. — C.486-487.

Camocmosmenvrnas paboma Nel( « Ynpaenenue 6ubauomeunvim poHOOM KAK CUCEMA»
[lens pa®oThI: OCBOEGHHE YMPABICHUYECKUX TEXHOJIOTHI pabOThl ¢ OMOTMOTEUHBIM
dboHIOM.
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3amaHue U METOJIWKa BBINOJIHEHHUs: M3ydeHue muTeparypbl o Teme; odopmieHHe
pe3yiabTaToOB MpakThdecko padboTbl Ne 18. «Crarmctudeckoe u3ydeHHE OMOIMOTEUHOTO
donga», Ne 19. «Pacuer ontumansHOro o0beMa poHa OUOTMOTEKN
ITogroroBka k cemuHapyNeS «MeTonukyd pacueTa ONTHMAIBHOTO o00beMa
6ubmmoreynoro ¢onaa B Poccuiickoii @enepanuu u 3a pyoexom.
Ilepeuensv neuamuvix u I1eKMPOHHBIX 00PA308AMEILHBIX U UHPOPMAYUOHHBIX PECYPCO8
Heo0X00UMBIX 011 CAMOCMOAMETbHOU PAdOmMbl

Cm. Pazmen 7. llepedeHp me4yaTHBIX M AJIEKTPOHHBIX O00pa30BATENBHBIX U
UH()OPMAIIMOHHBIX PECYPCOB HEOOXOIUMBIX /ISl OCBOCHUS TUCIUTUTNHEI,

http://fgosvo.ru/ — Tlopran ®denepaibHbIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX
CTaH/IapTOB BBICIIETO0 00pa30BaHUs.

http://gramota.ru/ — CrnipaBouHo-uH(pOpMAIMOHHBIN MOpTail [')paMoTa.py — pycckuii
SI3BIK JIJISI BCEX.

https://grants.culture.ru/ — Kynetypa. I'pantsl Poccuu. OOmepoccuiickas 6a3za
KOHKYPCOB U TPAHTOB B 00JIACTH KYJIBTYPBI H HCKYCCTBA.

https://openedu.ru — OTkpsITOE 0Opa3OBaHHE.

https://mpe3unenTckuerpanThl.pd — DoHI MPE3UAEHTCKUX TPAHTOB.

https://rsv.ru — Poccust — cTpaHa BO3MOKHOCTEHA.

6. @OH]I OLIEHOYHBIX CPEJICTB JI/Isl IPOBEJEHUSA TEKYIIEIO KOHTPOJISA
YCIIEBAEMOCTH Y TIPOMEXKYTOYHOMN ATTECTAIIAA OBYYAIOIINXCS IO TUCHUATIIANHE

IlepeyeHb KOMNETEHIHIT ¢ YKa3aHUEM ITANOB UX (POPMUPOBAHUS B NPOIECCe
0CBOEHHSI 00pa30BaTeILHOI MPOrpaMMblI

Taoauna 6
[TaciopT goHa OLIEHOYHBIX CPEACTB IS TEKYIIEeH HOpPMbI KOHTPOJIS
HaumenoBanue Ilnanupyembie Konbi HaunmeHnoBaHue
pa3/ienoB, TeMbl pe3yJbTaThl OCBOEHUS] | WHANKAT OIIeHOYHOTI'0 CPeACTBA
onoI OpoB
HOCTHHKE
HUS
KOMIIeTe
HIMH
1 2 3 4
Pasznen 1. bubanoreunblii poHI KaK cUCTEMA
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http://fgosvo.ru/
http://gramota.ru/
https://grants.culture.ru/
https://openedu.ru/
https://rsv.ru/

HaumenoBanue ILnanupyemsie Koas! HaunmeHnoBanue
pa3aesioB, TEMBbI pe3yJbTaThl OCBOEHHSI | WHIHKAT OLIEHOYHOTI'0 CPE/ICTBA
(011(0)11 0opoB
JTOCTH:IKE
HUSA
KOMIIeTe
HIMI
[K-4. l'otos k | [IK-4.1. — CawmocrostenpHas  pabora  Nel
Tema 1 | peanmzaumu [1K-4.2. «bubmmoreunoe  ¢doHmoOBenAEHHME « —
TEXHOJIOTHICCKUX [IK-4.3. Hayka 0 OubnuoTeyHoM (HOHIIE»
bubnunoreunoe
(dhoHIOBEICHIE _ | Hponeccos
OuOIMOTEYHO-
HayKa 0 .
oubaroreuHoM oHme MH(OPMAIHOHHOH
JeSATEINEHOCTH
IK-4. TotoB k | [IK-4.1. — CamocrosrenpHas pabora Ne2
peanu3aiyu I1K-4.2. «bubmuoreunsiit Goua — moacucTeMa
TEXHOJIOTHYECKUX [1K4.3. OubIMoTEKN. DJIeMEHTBI u
Tema 2. | mporieccos MIOJICUCTEMBI OMOMMOTEYHOTO (HOHIAY
bubnmoreunsiii  GOHA | GubHoTeuHO- — Tlpaktuueckass pabora Nel. Tema
% o eKHOHCHCTeMa MH(OPMALIOHHOI «OcobennocTn cocraBa u
HOTHOTCKH. €ATEIbHOCTH
S " A CTPYKTYpbl  (poHIOB  OMOIHOTEK
HOMCHCTEMBI Pa3HBIX TUIIOB U BUJIOB)
6HOTHOTCUHOrO — IlpakTrueckas padora Ne 2. Tema
tonza «Knaccuduxanms JIOKYMEHTOB
6ubaroreyHoro GoHaa»
[K-4. l'otos x | [IK-4.1. — CawmocrositenbHass  pabora  Ne3
peanuzanuu T1K-4.2. «bubnuoreynsrii QoHJ Kak Hay4dyHOE
TEXHOJIOTHYECKUX IIK-4.3. IIOHSTHE. CrpyKTypHupOBaHHe
Tema 3. | poreccos oubimorevyHoro GoHIaY,
BuGmoTeunsii hoH OubMMOTEHO- § — [MpakTrueckas padota Ne 3. Tema
KaK HAy4YHOE IOHSTHE. MH(OPMALHOHHO# «KoHnuenmuu ITOJIHOTEI
CTpyKTypHpOBaHHE ACATCIPHOCTH OoubmoTeyHoro GoHIa»
OUOIMOTEYHOTO — IlpakTtrueckas pabota Ne 4. Tema
donna. «MopenupoBanue OHUOIMOTEYHOTO
bubnuoreunslii GhoH donma»
B CUCTEME — IIpakTnueckas pabora Ne 5. Tema
JIOKYMEHTHBIX OH/I0B «CtpykTypHass mojenb (oHma u
CTpaH®l METO/IHKA €€ TIOCTPOCHHS»
— Cemuuapckoe 3amsitue Ne 1
«bubnuoreunsie QoHIEI B cucTeMe
JIOKYMEHTHBIX (DOHJIOB CTPAHBI»

Paznen 2. Teopusi pyHkunoHupoBanusi 1 popmupoBanusi 6udauoreqHoro gponaa
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HaumenoBanue ILnanupyemsie Koas! HaunmeHnoBanue
pa3aesioB, TEMBbI pe3yJbTaThl OCBOEHHSI | WHIHKAT OLIEHOYHOTI'0 CPE/ICTBA
(011(0)11 0opoB
JTOCTH:IKE
HUSA
KOMIIeTe
HIMI
[K-4. l'otos k | [IK-4.1. — CamoctosTenpHass pabora Ned
peanusaun I1K-4.2. «VcxonHbIe TONOKEHUS M TPUHIUIIBI
TEXHOJIOTHYECKHX I1K-4.3. TEOPHHU HKIIMOHUPOBAHHUS
Tema 4. Hcxoansie 3 P ynxn P
MPOLIECCOB oubmuoreunoro Qouma. Aapo wu
TIOJIOKEHHS u
OnOIMOTEYHO- TTOJTHOTa OMOTHOTEYHOTO (hOHIAY,
TPHHIIHIIBI TCOpUH .
nH()OPMAITHOHHOMN — Ilpaktmyeckas pabora Ne 6
(yHKIHOHHPOBAH S JeSITeTEHOCTH «CtpyKTypupoBaHue OHOINOTEYHOrO
OMOMMOTEYHOTO CbOHE[Z» YPHp
OHJIA. 0 u
(orin sAnp — llpaktnueckas pabora Ne 7
HOJTHOTA .
«bubnmuoreunsrit poHI U aBTOPCKOE
OMOMMOTEYHOTO
dora TIpaBO»
—  Cemunapckoe  3amstue  No2
«Konuenmus MOJIHOTHI
OoubaroTevHoro GoHIa»
I1K-4. TotoB x | [IK-4.1. — CamocrostenbHas pabora Ne5
peauzanyu [1K-4.2. «DopmupoBanue OMOIMOTEYHOTO
TEXHOJIOTHYECKHUX I1K-4.3. (hoH1a KaK TEXHOJIOTUYCCKHUM ITUKID,
MPOLIECCOB — Ilpaktnueckass pabora Ne 8.
6ubmmoreuHo- «KomriexroBanue 6MOIMOTEUHOrO
MH(POPMALIMOHHOM dormar»
ACATEILHOCTH — Ilpaktnueckas pabora N9,
«Yuet OubnuoTedHoro GpoHIga»
— Ilpaktuueckas pabora Ne 10.
«CyMMapHBIi ¥ HMHIUBUAYAIbHbBIN
yueT 6ubanoTedHoro GoHIa»
— Ilpaxktnueckass pabora Ne 11.
Tema 5. «Pa3menienue OUOIMOTEYHOTO
dopMHpOBaHHE dbonma»
OUOIMOTEYHOTO — Ilpaktuueckas pabora Ne 12.
donma KaK «Pa3Mmerenne OMOJIMOTEYHOTO
TEXHOJIOITHNYCCKNHN (I)OHHa B HaHI/IOHaHLHBIX
ITHUKJT

OMOIMOTEKAX MUPay
— Ilpaktudeckas pabora Ne 13.

«PaccTtaHoBka OMOIMOTEYHOTO
dbonma»
— Ilpaktuueckas pabora Ne 14.
«Hcnonp3oBaHue ABTOPCKHX
3HAKOB»

- Ilpaktuueckas pabGora Ne 15.
«BTopuuHbIii 0TOOpP JOKYMEHTOB

u3 oA
—  Cemunapckoe  3aHsatue  Ne3
«bubnmoreunsie 30aHUS u

COOPY)KCHHS: apXUTEKTypa U AN3AH»

Paznen 3. BezonacHocTh OMOIMOTEYHOTO (poHIA. YTIIpaBIeHHE OMOJINOTEUYHBIM (POHIOM
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HaumenoBanue ILnanupyemsie Koas! HaunmeHnoBanue
pa3aesioB, TEMBbI pe3yJbTaThl OCBOEHHSI | WHIHKAT OLIEHOYHOTI'0 CPE/ICTBA
(011(0)11 0opoB
JTOCTH:IKE
HUS
KOMIIeTe
HIMI
[K-4. l'otos k | [IK-4.1. — CamocrosrenpHas  pabora  Ne6
peanuzanuu [K-4.2. «Teopus coxpanenuss OHMOITMOTEIHOTO
Tema 6. Teopus TEXHOJIOTHIECKUX [1K-4.3. ¢donma»
COXpaHEHHUS MPOLIECCOB
OMOMMOTEYHOTO OubIMOoTEUHO-
donma nH()OPMAITHOHHOMN
JeSITETILHOCTH
IK-4. TotoB k | [IK-4.1. — Camocrosrenbnas  pabora  Ne7
Tema 7 peanu3aiyu I1K-4.2. «HanmonanoHas IMOJIUTHKA
' TEXHOJIOTMYECKUX -4.3, coxpaHeHus1 onbmmoTedHoro hoHma»
HanmonansHas IIK-4.3 p (porn
MPOLIECCOB
HOJINTHKA COXPAHCHUS
OuOIMoTeHO-
OMOMMOTEYHOTO N
HHPOPMALIMOHHOM
¢dboHIa
JeSITETbHOCTH
[K-4. I'otoB k | IIK-4.1. — CamocrtositenpHass pabota  No§
peanu3anyu [1K-4.2. «Texnonorus COXpaHEHHUS
TEXHOJIOTHYECKHX I1K-4.3. oubnroreynoro Qouma. Koncepparus
IIPOIIECCOB 6ubsimoreunoro GpoHaa,
%eMa 8. OHOIHOTEYHO- — IlIpaktnueckas pabora Ne 16.
CXHOIIOrHA MH(OPMALHOHHO# «DIEKTPOHHBIH  JIOKYMEHT B
COXpaHCHUA
P ACATEINBEHOCTH bonmax OUOIUOTEK»
OMOINOTEYHOr O I 6 Ne 17
dbora. Korcepsams pakTuyeckas pabora Ne .
GHOIHOTEIHOLO «CoXpaHHOCTh 6u0IMOTEYHOT O
bora. dbonma»
—  Cemunapckoe  3ansatue N4
«HarmonansHas nporpamma
COXPaHHOCTHU OHMOJIMOTEUHBIX
(hoHI0BY
[K-4. T'otos x | [IK-4.1. — CamocrosTenbHast  pabora  Ne9
peanuzanuu T1IK-4.2. «CornuanbHas u TEXHUYECKas
Tema 9. CounanpHast
TEXHOJIOTUYECKHAX T1K-4.3. Oe3omacHOCTh OMOIMOTEYHOTO POH/IA
U TeXHHYECKas
MPOIIECCOB
0e30macHOCTh
OubIMOTEYHO-
OnOMMOTEYHOTO N
(ora MH()OPMAIMOHHOMN
JeSATEIEHOCTH
Tema 10. Yupasnenne | ITK-4. TotoB k | IIK-4.1. — CamocrositennbHass  pabora  NelQ
OMOMTMOTEYHBIM peanuzanyu I1K-4.2. «YmpaBieHne OUOTMOTEYHBIM
(hOHITOM KaK CUCTeMa | TEXHOJIOIMYECKHX [IK-4.3. (onoM Kak cuctemar,
IPOLIECCOB — Ilpaktnueckas pabora Ne 18.
oubmoTeyHo- «CraTucTHueckoe U3ydeHue
H(OpMALHOHHOH oubanoreyHoro hoHaa»
ACATEILHOCTH — IlpakTuueckas paGora Ne 19,
«Pacuer onTtumampHOTO O00BEMA
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HaumenoBanue
pa3aesioB, TEMbI

ILnanupyemsie
pe3yJIbTAThI 0CBOCHUSA
onoII

Koapl
HHANKAT
OpoB
JOCTHIKE
HUSA
KOMIIeTe
HIMH

HaumeHoBanue
OLICHOYHOI0 CPEeACTBA

(dhona OUOIHOTEKM»

—  Cemunapckoe  3anstue  NoS
«Meronuku pacdera ONTUMAIBHOTO
obbrema OumbOMMoTeUyHOTO (OHAA B
Poccutickoii denepanuu u
3apy0eskoM»

Taéauna 7

[TacriopT oH1a OLIECHOYHBIX CPECTB ISl POMEKYTOUYHOM aTTecTalun

HaumenoBanue Ilnanupyembie Konbi HaunMmeHnoBaHue
pa3aeaoB, TEMbI Pe3yJbTATHI OCBOCHHS] | MHIUKAT OIICHOYHOTI'0 Cpe/ICTBA
onoIn OpoB
JOCTHIKE
HUSA
KOMIIeTe
HIIMH
1 2 3 4
Pa3nen 1. bubdauoreunslii pona Kak cucrema
TTK-4. T'otos k | TIK-4.1. —Bomnpocs! k 3auery (3 cemectpa):
Tema 1 | peamisatm [1K-4.2. Ne Teopernueckux Bompocos: 1
" | TEXHOJIOTHYECKHUX [1K-4.3. — Bormpocsl k 3k3ameny (4 cemectpa)
bubmmorednoe
MPOIIECCOB Ne Teopernueckux Bonpocos: 1
(doHIOBeICHUE -
OubImoTevHo-
HayKa 0 .
MH()OPMAITMOHHON
oubanoTeuHoM (oHIe
JeSATETLHOCTH
Tema 2 [1K-4. I'otoB k | [IK-4.1. — Bompocs! k 3a4ery (3 cemectpa):
o - (bOHI.L peanu3aiyu [1K-4.2. Ne TeopeTnueckux Bompocos:2, 3
TEXHOJIOTHUYECKUX I1K-4.3. Ne MPaKTUKO-OPHEHTHPOBAHHBIX
- nojicucTeMa o
MIPOLIECCOB 3amannit: 1-3,5
OoubmoTeKy.
S EMEHThL " OubIMOTEHHO- — Bormpocsl k 3k3ameny (4 cemectpa)
HOCHCTEMBI HHPOPMAIMOHHOM Ne Teoperuueckux Bompocos: 2, 3
JeATeTbHOCTH Ne MPaKTHKO-OPHEHTUPOBAHHBIX
OuOIMOTEYHOTO o
sananuii: 1-3,5
doHma
Tema 3. | TIK-4. I'otos k | [IK-4.1. — Bompocsi k 3adery (3 cemectpa):
bubnmuoreunsiit hoHy | peanusanuu [1K-4.2. Ne Teopernueckux Bonpocos: 4, 5
KaK Hay4YHOE MOHSATHE. | TEXHOJIOTHIECKUX T1K-4.3. Ne MPaKTHKO-OPHEHTUPOBAHHBIX
CtpyKTypupOBaHue MPOIIECCOB 3aganumii: 10
OnOMMOTEYHOTO OubIMoTEUHO- — Bompocsl k sx3ameny (4 cemectpa)
doHma. nH()OPMAITMOHHOMN Ne teopetnueckux Bonpocos: 4, 5
buGmmoreunsiii GoHA | mesTensHOCTH Ne MPaKTHUKO-OPHEHTHPOBAHHBIX
B cucreme 3amanmit: 10

JOKYMEHTHBIX (pOHIOB
CTpaHbI

Paznen 2. Teopusi pynkuuoHupoBanusi u popmupoBanus 6udauoredHoro gponga
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HaumenoBanue ILnanupyemsie Koas! HaunmeHnoBanue
Pa3aeioB, TEMbI Pe3yJbTAThI OCBOCHHSI | MHIMKAT OIICHOYHOTI'0 CPe/ICTBA
(011(0)11 0opoB
HOCTHIHKE
HHS
KOMIIeTe
HIMI
Tema 4. Wcxomusie | [1K-4. l'otos k | [IK-4.1. — Bompocs! k 3adery (3 cemectpa):
TIOJIOKCHUS U | peanu3aiuu [K-4.2. Ne TeopeTudeckux BOonpocos: 6, 7
TIPUHIIATIBI TEOPUH | TEXHOJIOTHUECKUX [IK-4.3. — Bompochs! k 3x3ameny (4 cemectpa)
(GYHKIIMOHUPOBAHHS MIPOIIECCOB Ne Teopernueckux Bompocos: 6, 7
OMOMMOTEYHOTO OuOIMOTEYHO-
donma. Snpo u | nHOOPMAITMOHHOMN
MOJIHOTA JeSITeTEHOCTH
OMOMMOTEYHOTO
doHIa
I1K-4. T'otoB k | [IK-4.1. —Bomnpocs! k 3auety (3 cemectpa):
Tena 5 | peanmsatmu [1K-4.2. Ne Teopetrueckux Bonpocos: 8-18
" | TeXHOMOTHYECKUX I1K-4.3. Ne MPAKTHKO-OPUEHTUPOBAHHBIX
DopMupoBaHUE .
IIPOIIECCOB 3aganui: 4, 6-9, 11
OMOMMOTEYHOTO
(bona KaK OnOIMOTEYHO- — Bompocs! k 3k3ameny (4 cemectpa)
N HHPOPMALIMOHHOM Ne Teopernueckux Bonpocos: 8-18
TEXHOJIOTHNYCCKNU
JIEeATENIbHOCTA Ne MPAKTUKO-OPUEHTUPOBAHHBIX
LUK o
3aganmii: 4, 6-9, 11

Paznen 3. BezonacHocTb OumGauoTeuHOro onaa. Ynpaniaenue 6u6auoTedHbIM GoHIOM
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HaumenoBanue ILnanupyemsie Koas! HaunmeHnoBanue
Pa3aeioB, TEMbI Pe3yJbTAThI OCBOCHHSI | MHIMKAT OIICHOYHOTI'0 CPe/ICTBA
(011(0)11 0opoB
HOCTHIHKE
HUS
KOMIIeTe
HIMI
[K-4. l'otos k | [IK-4.1. — Bompocs! k sk3ameny (4 cemectpa)
peanuzanu [1K-4.2. Ne Teopernueckux Bonpocos: 19
Tema 6. Teopus TEXHOJOTHYECKHUX I1K-4.3.
COXpaHeHHsI MPOLIECCOB
OMOMMOTEYHOTO OubIMOoTEUHO-
donma nH()OPMAITHOHHOMN
JeSITETILHOCTH
[1K-4. I'otoB k | [IK-4.1. — Bompocsr! k ak3ameny (4 cemectpa)
Tema 7. peanuzanuu [1K-4.2. Ne reopernueckux Bompocos: 20, 21
HawmonasHas TEXHOJIOTHYECKUX T1K-4.3.
MIOJIUTHKA COXPAHEHUS gﬁg];f;?;;;{o_
OMOMMOTEYHOTO N
dborma HHPOPMALIMOHHOM
JeSITETbHOCTH
Tema 8. [K-4. I'otoB k | IIK-4.1. — Bompocs! k sx3ameny (4 cemectpa)
TexHOTOM s peauzanu [1K-4.2. Ne TeopeTrUecKkux BOIPOCOB: 22
coXpaHeHus TEXHOJIOTHIECKUX [1K-4.3.
OUOIMOTEYHOTr O Tporeccos
¢donna. Konceppanus OuGmoTeuH0- .
OMOMOTEYHOTO MH(OPMAIHOHHOH
(ora. JeSATETbLHOCTH
[1K-4. I'oToB k | IIK-4.1. — Bompocs! k sx3ameny (4 cemecTpa)
Tema 9. Commansras peanu3aiuu [1K-4.2. Ne teopeTrueckux Bonpocon: 23-25
U TexHIecKas TEXHOJIOTHYECKUX T1K-4.3. Ne _ TIPAKTHKO-OPHEHTHPOBAHHBIX
630 MACHOCTE MPOLIECCOB 3aManmii; 12
OMOMMOTEYHOTO OuGmoTeuH0- N
dora HHPOPMAITMOHHOM
JIeSITEITBHOCTH
Tewma 10. Ynpasnenne | [1K-4. I'oToB k | [IK-4.1. — Bompocs! k ak3ameny (4 cemectpa)
OMOMTMOTEYHBIM peanuzanyu [1K-4.2. Ne Teopernueckux Bonpocos: 26-28
(OHJIOM KaK CUCTEMa | TEXHOJIOTHYECKUX T1K-4.3. Ne MPaKTHKO-OPHEHTUPOBAHHBIX
IIPOLIECCOB 3amanuii: 13
OuOIMoTEYHO-
nHPOPMALTMOHHON
JeSTeTLHOCTH

Onucanue nokasartesieil 1 KpUTepHeB OLCHNBAHUS KOMIICTCHIIHI HA Pa3JIMYHBIX
3Tanax ux ()OpMHPOBAHUS, ONIMCAHUE KA OLlCHMBAHUSA
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Ilokazamenu u Kpumepuu oyeHuUBaAHUA KOMNEMEHY UL HA PAZTUYHBIX
IManax ux gopmuposanus

Taoaunna 8

IMoka3aTesiu M KpUTEPUH OLEHUBAHUS KOMIIETEHIIHIA

Ilnanupyembie
pe3yJIbTaThl
OCBOCHUS
onon

Iloka3arenu
chopMupoBaHHOCTH
KOMIIeTeHIU A

Kpurepun oueHuBanus

1

2

3

[IKO-4

— TIOHUMaeT 3aKOHOAATEIBHYIO
0azy (hopmupoBaHus
OMOMHOTEYHOTO ¢doHma,
KJIACCU(PUKAITUIO JIOKYMEHTOB,
COCTaBIISIIONIMX (DOHA, MPU3HAKH,
CBONCTBa u rnapameTpbl
oubmuoreunoro  ¢oHAa  Kak
CHUCTEMBI;  CTPYKTYpy  (oHma
OubmmoTeKy, YpOBHHA
CTPYKTYpHOU Hepapxuu
OMOIMOTEYHOTO dhonna B
MmacmTabax OWONMMOTEKH U B
Macmrabax CTpaHbl, HCTOPHIO
pasBUTHUSA (doHmoBETUECKOI
MpiciiH B Poccnu u 3a pybexom;
TEOPUIO " TEXHOJIOTHIO
¢dbopMupoBaHusi  OHOIMOTEYHOTO
doHma, pacrpe/eieHHOro
HAI[MOHAIBHOTO  OWMONMOTEYHO-
WH(POPMAITMOHHOTO (POHAA;

- MPUMEHSIET yhpaBlieHHE
TEXHOJIOTUYECKUMHU
(OHIOBETYECKUMH TIPOIIECCAMU U
OTIepaIUSIMH; MOJIUTUKY
¢dbopMupoBaHusi  OMOIMOTEUHOTO
dbonma; TEXHOJIOTHH
ompeneneHus,  pa3pabOTKH U
aHanmm3a  CTPYKTypbl  (oHIa
KOHKPETHOH  OWOmMoTekKHn U
OCHOBHEBIE KOJIMYECTBCHHBIC
MoKa3arenu ee paboThl;

- crocobeH WCIIOJIb30BaTh
3HAHMS, YMEHHMsS, BIAICHUS B
podeCCUOHANTBHOM
JESTeIbHOCTH.

obnamaer  HEOOXOaUMOU
JIOCTUT  OCO3HAHHOTO
HaBBIKAMH U
poQeCCHOHATBHOM
JIESITETLHOCTH. JleMOHCTpHpPYET
CIOCOOHOCTh ~ AHAM3HPOBATh, TMPOBOJIUTH
CcpaBHEHHE U 0OOCHOBaHHE BHIOOpa METOMIOB
peleHus 3alaHuN B MIPAKTUKO-
OpPUCHTUPOBAHHBIX CUTYAIHSX.

OO0yyarormiics
CHUCTEMOM 3HAHMWH,
BIAJICHUS  YMCHHSMH,
criocobamu

Taoauna 9

Jrtansl popMUPOBAHHA KOMIIETEH M

HaunMeHoBanue drana

XapakTepHCcTHKA 3Tana

(I)OpMI)I KOHTPOJIA

1

2

3

HavannHbrit

(BXOIHON)

oTall

JlnarHocTHKa BXOJHBIX 3HAHUU

Bxoanoe TECTUPOBAHUE,
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(hopMUpOBaHUS KOMITETSHIIHI

B paMKax KOMIIETEHIIUH.

CcaMOaHalM3, YCTHBII Ompoc U

ap.
Texymuit 3tant ¢popmupoBanust | Beimonnenune oOydarommmrcs | AKTUBHAA — y4eOHas — JICKIWSL
KOMITIETEHIIUI 3aJaHUl, HANpPaBICHHBIX Ha | CEMUHAPBI; MPaKTHYECKUE;
¢opMHupOBaHHE KOMIIETEHIIMI | caMocTosATeNlbHas padoTa:
Ocy1ecTBiieHnEe BBISIBJICHUS | YCTHBIN orpoc (Y
IPUYIMH HPENATCTBYIOIUX | IUATHOCTUYECKUM  BOIIPOCAM;
3¢dPeKTUBHOMY OCBOCHHIO | MHUChMEHHas paboTa;
KOMIIETCHIINM.
IIpomesxyToaHbIi OneHuBaHue 3auem, IK3amen:
(arTecTarOHHBII) 3Tan | c(OPMHPOBAHHOCTH — OTBETHl HA TEOPETHUICCKHUE
(bopMHUpOBaHMSI KOMIIETCHIN I KOMIICTEHIIMH 10 OTHENbHOW | BOIPOCHI;
4acTH JTUCIUIUTAHBL WIH | —  BBIIOJIHEHWE  PaKTHUKO-

JUCLIUILINHEIL B LIEJIOM.

OPUCHTUPOBAHHBIX 33[[3HPII7L

Onucanue wKan OUCHUBAHUA

Taoauna 10

Onucanue MKAJbI OIICHUBAHUA OTBETA HA 3a4Ye€Te U IK3aMeEHe

OuneHka mno
HOMHMHAJILHOM
IKaJe

Onucanue ypoBHeil pe3yJbTaTOB 00y4eHHUs

O1auyHoO
/ 3auyreno

OO0yyaromumiicsl TOKa3bIBACT TITyOOKHE, HCUEPITBIBAIOIINE 3HAHUSA B 00BheMe
MPOHUJIEHHOM MPOTrpaMMbl, YBEPEHHO ACUCTBYET IO MPUMEHEHUIO MOJYyUYECHHBIX
3HAHUM Ha IIPaKTUKE, JAEMOHCTPUPYS YMEHUS M BIAJEHHUS, OIPENCICHHBIC
MIPOrpaMMON.

I'paMOTHO M JIOTHYECKH CTPOWHO HM3JIaraeT MaTephal MpH OTBETE, YMEET
(opMyITHpOBaTh BBIBOJBI U3 M3JIOKEHHOTO TEOPETHYECKOTO MaTepHaia, 3HaeT
JIOTIOJTHUTENBHO PEKOMEHJOBaHHYIO JINTEpaTypy.

OOyuatommiicsi crocoOeH JefcTBOBaTh B HECTAHAAPTHBIX IPAKTUKO-
OPUCHTUPOBAHHBIX CUTyalluAX. OTBeuaeT Ha Bce JOTMMOJITHUTCIIbHBIC BOIIPOCHI.

Pesynprar 0OydeHHMs IMOKa3bIBAET, YTO AOCTHTHYTHIH YpPOBEHBb OIICGHKH
Pe3yabTaTOB OOYUYEHUS 110 JUCUUIUINHE SBISIETCS OCHOBOW AJ1s1 (hOopMUpOBaHUs
COOTBETCTBYIOIIUX KOMIIETEHIIUH.

Xopouio
/ 3aureno

BHIOOpa  METOJIOB

peleHus

PesynbTrar 00y4eHuns MOKa3bIBAET, YTO O0YUAIOIIMICS MTPOJEMOHCTPUPOBAI
pe3yJbTaT Ha YpOBHE OCO3HAHHOTO BIIaJIeHHS YUeOHBIM MaTepHalioM H Y4eOHBIMU
YMEHHSMH, BIIaJCHUSIMH 110 TUCIUIIITHHE.

JloryckaeT He3HAYNTENBHbIE OIMMOKH NIPY OCBEIICHHH 33/IAHHBIX BOIPOCOB.

OOyuaromuiicsi crnocobeH aHaTU3UpOBATH,
o0ocHOBaHNE
OpPUEHTUPOBAHHBIX CUTYAIHSX.

MPOBOAUTh CPaBHEHUE U
3aJaHUid B MPAKTHUKO-

YaosaersopureJib
HO
/ 3auTeno

PesynbTar
HEOOXOJMMON CHCTEMOW 3HAHWM W BIAJEET HEKOTOPHIMH YMEHHSMH II0
JUCIUILIMHE.

OTBeTHl W3NAraeT XOTS M C OIIMOKAaMHU, HO WCIPABISIEMBIMH IIOCIIES
JOIMOJHUTEIIBHBIX U HABOJAAIINUX BOIIPOCOB.

OOyyaromuiicss CIIOCOOCH TOHUMAaTh W WHTEPIPETUPOBATH OCBOCHHYIO
WH(POPMAITUIO, YTO SBISETCS OCHOBOW YCIIEIIHOTO (POPMHUPOBAHHS YMEHHUHA U
BIIQJICHUH JIs1 pellieHUs TPAKTUKO-OPUEHTUPOBAHHBIX 3a7a4.

o0OyJeHMsI  TTOKa3bIBACT,

9To

oOyJaromuiicss  o0yajgaer

Heynosnersopuresu
bHO
/ He 3auTeHO

Pesynprar o0yueHHS OOYyYaroIIerocs CBHUAETEIBCTBYET 00 YCBOCHUU HM
TOJIEKO DJIEMEHTAPHBIX 3HAHUN KITFOYEBBIX BOTIPOCOB TI0 JVCIIATIINHE.
Jomnymennsie ommOKH M HETOYHOCTH B XOZ€ MPOMEXYTOUYHOTO KOHTPOJIS
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Onenka mno

HOMHMHAJILHOM

HIKaJje

Onucanue ypoBHeil pe3y1bTaTOB 00yUYeHHUs!

MOKAa3bIBAIOT, YTO 00yYaIOLIUICS HE OBIae] He0OX0IUMOM CHCTEMON 3HAHUHN U
YMEHUH 10 JUCHUTUINHE.

OO0yJarotuiics: AOITycKaeT rpyObie OIMOKH B OTBETE, He TOHIMAET CYIITHOCTH
M3J1araeMoro BOIIPOCa, He yMEeT MPUMEHSTh 3HaHKS Ha MPAKTHKE, JACT HETIOJTHbIC
OTBETHI HA JONOJIHUTENBHBIE U HABOASAIINE BOPOCHI.

Onucanue MIKaJbI OLlCHUBAHMSA IPU TECTUPOBAHUHU HA 0a3e TeCTOBBIX
MaTCpraJIOB MHCTUTYTA

OIIeHKa 0 HOMHHAJbHOM IIKAJIe

% npaBUILHLIX 0TBETOB, MOJIYYEHHBIX HA TECTUPOBAHUM
b

Otiuyno / 3aureHo ot 90 10 100
Xoporio / 3aureHo ot 75 no 89,99
VY noBneTBOpHUTENBHO / 3a4TEHO) ot 60 o 74,99
HeynoenerBopurensto / He 3auteHo menee 60

Ta6auna 11
Onncanue MKaJIbl OLEHUBAHUS
Yemmuoe evicmynnenue (cemunap, 0oknad)
Heckpunrop Oopa3uoBblii, | 3akoH4YeHHbI | W3J10KeHHBII, MuHuMAaIbLHBIN Ouen
bl NPUMEePHbIii; , OJIHBIN PACKpPBITHIH OTBeT Ka
JOCTOMHBIN OTBET OTBET (HeypoBieTBOpHUTE
TMOAPAXKAHUSA (xopo1o) (YynoBJieTBOpHUTE JBLHO)
OTBET JILHO)
(oTAU4YHO)
PackpbiTue [TpobGnema [Ipobnema [Ipobnema [Ipobnema HE
IPOOIEeMBI packpsiTa packKpsiTa. packpsita HE | pacKpeITa.
MOJTHOCTEIO. [IpoBenen MTOJTHOCTBIO. OTCyTCTBYIOT
[IpoBenen aHaIu3 BriBOBI HE | BBIBOJIBI.
aHaJn3 npoOJieMbl 0€3 | chenaHbl  W/WiH
npoOJeMbl ¢ | IPUBJICYCHUS BEIBOJIBI HE
IIPUBJICUCHUEM JOITIOJIHUTCIIbH O6OCHOBaHI)I.
JIOTIOJTHUTENBHO | O
W JUTEpaTyphl. | JTUTEPaTypHl.
BrIBOJIEBI He Bce BBIBOIBI
00OCHOBAaHBI. c/IeTIaHbl W/HIH
000CHOBAHBI.
IIpencrasnenu | [lpencrasngema | [Ipencrasnsiem | Ilpencrabnsemast | Ilpencrasnsiemas
e a1 wuHpopManus | as uHdopmauus He | HHPOpMALUI
CHCTEMATH3UPO | MHpOpMAIHs CHCTEMAaTH3UPOBA | JIOTUYECKH HE
BaHa, CHCTEMaTH3UpO | HA  W/WIM  He | CBs3aHa.
MOCIIeIOBaTeNh | BaHa W | mocnenoBarenbHa. | He  ucronb3oBaHbl
Ha W JIOTW4ecku | mocnenosarens | [Ipodeccronansn | npodeccrnoHabHBIE
CBsA3aHa. Ha. ass TCPMHHOJIOTHA | TCPMHUHBL.
Ucnonp3oBanbl | Mcnonb30BaHO | MCMONB30BaHa
BCE OOJBIIMHCTBO | MaJo.
HEOOXOIUMBIE | HEOOXOANMBIX
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npoQeccHoHalb | MpogecCHOHAI
HBbIC TEPMUHBI. | BHBIX
TEPMHHOB.
Odopmnenne | Illupoko Ucnons3oBansl | Mcnosib30BaHbl He wucnonb3oBaHbl
UCTIONIb30BaHbl | MHPOpPMAIMOH | WH(POPMALMOHHEI | HHPOPMAMOHHEIE
MH(MOPMALIMOHH | HbIE e TEXHOJIOTHH | TEXHOJIOTHH
bI€ TEXHOJIOTUH | TEXHOJIOTHH (PowerPoint) (PowerPoint).
(PowerPoint). (PowerPoint). | gactu4Ho. Bonbuie 4 ommbok B
OTCYyTCTBYIOT He oOonee 2|34 omubku B | NpencTaBIsIeMOM
OIIINOKH B | OmmOOK B | mpeacTaBisieMod | WHGOpMAITHH.
NPECTAaBIAEMO | MPEACTaBIsIeMO | MH(pOpMaLUH.
i unopmanuu. | i vHGOpPMALKH.
OtBeTbl Ha | OTBeTHI Ha | OTBeTHI Ha | Toneko otBersl | Her otBeToB Ha
BOIIPOCHI BOIIPOCHI BOIIPOCHI Ha BJIEMEHTapHBIE | BOTIPOCHI.
TIOJTHBIE C | MONTHBIE W/WIH | BOIPOCHL
HpHBEICHUEM YaCTUIHO
TPUMEPOB. TIOJTHBIC.
YMmenne CBobomHO CBo0OIHO CkogaH, oOpatHast | CkoBaH, oOparTHas
JepKaThCsl Ha | JCPKUTCS  HA | IEP)KUTCS  HA | CBS3b C | cBsI3b C aymuTOpHEH
ay/INTOpHH, ay/IUTOpHH, ay/INTOpHH, ayIUTOpHeit OTCYTCTBYeT,  HE
KOMMYHHUKATH | CIIOCOOEH K | IOAJEepIKUBACT | 3aTpyIHEHA. coOJII0JaeT HOPMBI
BHBIC HABBIKM | UMIIPOBU3AIMH, | OOpaTHYIO peun B MPOCTOM
YUHUTHIBACT CBSI3b c BBICKA3bIBAaHUH.
o0paTHyI0 ayJIUTOPHUCH.
CBSI3b c
Ay IUTOPUEN.
Hror
[TucbmenHas paboTta (pedepar u T. 11.)
2 | &
= = i 2
= = 2 ¢l 58
Kputepum ouenxn E § E E E 5
Sl T E g
< =
O6ocHOBaHME aKTYaIbHOCTH TEMBI
KauecTBO OlCHKM cTereHH pa3paOOTaHHOCTH TEMBbI B CIICIHATBHON
JHTEepaType
CreneHp peann3alyy MOCTaBICHHOH LENU U 3a1a4
O6beM u TiryOrHA paCKPBITHS TEMBI
Hamuume ~ matepuana,  OpHEHTHPOBAHHOTO Ha  IPaKTHYECKOe
UCTIONIb30BaHUE
JlocToBepHOCTh 1 000CHOBAHHOCTH MOJTYYEHHBIX PE3yJIbTATOB U BHIBOJIOB
CreneHb OpUTHHATLHOCTH TEKCTA
Opyauuus, UCIIOIb30BAHME MEX TUCIUIUIMHAPHBIX CBA3EH
Cobronenue TpeOOBaHuU K CTPYKTYpe paboThI
KauecTBo oopmiieHust pabOTHI ¢ y4eTOM TPeOOBaHHIA
WudopmanmonHass KynbTypa (UUTHpOBaHHe, OQOpPMIIEHHE  CITUCKA
MCIIOJIb30BaHHOM JINTEPATYPHI)
Oomas oneHka

[MucemenHas pabora (dcce)
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OneHka 1o
HOMHHAJILHOM IIKAJIe

XapaKkTepuCTHKH 0TBETA 00y4aI0IEerocst

OT1an4HO

Bo BBenmenum detko chOpMYyITHUPOBAH TE3UC, COOTBETCTBYIOIIHUN TeMe
acce, BBHITIONHEHA 33/1a4a 3aWHTEPecoBaTh YUTATENs; JAelieHHe TeKCTa Ha
BBEJICHHE, OCHOBHYI0 4YacTh M 3aKJIIOUYCHHE, B OCHOBHOW YacTH
MOCIIEIOBATENIBHO, CBSI3HO W TIOJTHO JOKa3bIBACTCS BBIABUHYTHIN TE3HC;
3aKJTFOYEHUE COAEPIKHUT BBIBOJBI, JIOTHYHO BBITEKAIOIINE M3 COJEPKAHUS
OCHOBHOW YacTH; MPaBWILHO (YMECTHO M JIOCTATOYHO) MPHMEHSIOTCS
pa3HOOOpa3HbIe CpPEJCTBA CBS3U; JJS BBIPAXCHHS CBOUX MBICICH
MOJIB3YETCSl HAYYHBIM SI3BIKOM; JEMOHCTPHUPYET TIIONHOE TTOHHMaHHe
npo0iieMsl. Bee TpeboBaHwus, IpeabsBIsIEMbIe K 33/I1aHHTO0, BHITIOTHEHBI.

Xopoio

Bo BBemeHnm 4eTko CQOpPMYyITUPOBAH TE3UC, COOTBETCTBYIOIIMH TeMe
3cce, 3a1a4a 3aMHTePecoBaTh YUTATENsl B LIEJIOM BBIIIOJIHEHA; B OCHOBHON
YacTH MOCJIEAOBATEIbHO, CBA3HO, HO HEAOCTATOYHO IIOJIHO JIOKa3bIBACTCS
BBIIBUHYTBI  TE3MC; 3aKIIOYEHHE COAEP)KUT  BBIBOJABI, JIOTMYHO
BBITEKAIOIINE U3 COJIEP’KaHUSI OCHOBHON YaCTH; YMECTHO MPUMEHSIOTCS
pasHoOOpa3Hble CpeACTBa CBS3W; Ui BBIPAKEHHS CBOMX MBICICH
oOyyaromuiics Jaie BCero nojb3yeTcsi HAYYHbIM SI3bIKOM.

YaoBieTBopuTeIbHO

Bo BBeaeHuu Te3uc chopMyIMpoBaH HEYETKO WU HE BITOJIHE
COOTBETCTBYET TEME 3CCE; B OCHOBHOM YaCTH BbIJIBUHYTHIA TE€3UC
JTIOKA3bIBAETCS HETOCTATOYHO JIOTUYHO (yOSIUTENHHO) H
MOCJIEIOBATENHHO; 3aKITIOYCHIE W BHIBOJIBI HE TTOJIHOCTHIO
COOTBETCTBYIOT COACP>KAHUIO OCHOBHOM YaCTH; HEOCTATOUYHO HIIH,
Ha000pOT, U30BITOYHO MCIIOJIb3YIOTCS CPENICTBA CBSI3U; SI3bIK PaOOTHI B
I[EJIOM HE COOTBETCTBYET NMPEABSIBISIEMOMY YPOBHIO.

HeypnoriiersopureibHO

Bo BBCACHUUN TC3UC OTCYTCTBYCT UJIM HE COOTBETCTBYCT TEMC 3CCE; B
OCHOBHOM 9aCTH HET JIOTUYHOI'O TMOCIIEA0BATECIIBHOI'O PACKPBITHS TEMBI,
BBIBOJIbI HC BBITCKAIOT U3 OCHOBHOH HacCTH,; CpeACTBa CBA3HU HC
00€eCITeunBarOT CBI3HOCTD H3JI0OKCHUA; OTCYTCTBYCT ACJICHNUE TCKCTA HA
BBCICHUC, OCHOBHYIO 4aCThb U 3aKJIHOYCHUC, A3bIK pa60TLI MOKHO
OLICHUTH KaK <<HpI/IMI/ITI/IBHBII\/'I».

[TpakTHyeckoe (MpakTUKO-OPUEHTUPOBAHHOE) 33 JaHUE

Onenka no
HOMHHAJILHOM IIKAaJIe

XapakTepHCTHKHU 0TBeTa 00y4aloLerocs

OT1an4HO

OOydarommiicsi CcaMOCTOSITENIbHO W MPaBHJIBHO PEIIMI  y4eOHO-
npodeccnoHanbHyI0 3aJady, YBEPEHHO, JIOTHYHO, MOCIEIOBATEIBHO U
apryMeHTHPOBAHHO u3jarain cBOE pelienue, UCHIOJIB3YS
npodeccnoHaTbHYI0 TEPMHHOJIOTHIO.

Xopomo OOyu4aromuiicsi caMOCTOSITEIbHO M B OCHOBHOM HPAaBHJIBHO PEIINII
y4eOHO-TTPOPECCHOHATBHYIO 3ajay, YBEPEHHO, JIOTUYHO,
MOCNIEZIOBATEIbHO W apTyMEHTHPOBAHO M3JIaral CBOE pelIeHHe,
MCTIOJIB3YS IPOECCHOHANBHY IO TEPMUHOIOTHIO.

YaoBieTBOpUTEILHO OOyvaroniicss B OCHOBHOM peIi Y4eOHO-PO(eCCHOHATBHYIO

3a/1a4y, JOIYCTHJ HECYIIECTBEHHBIC ONIMOKH, CIa00 apryMEeHTHPOBAI
CBOE pelIeHHE, MyTasiCh B NPO(eCCHOHATIbHBIX MOHSITHUSIX.

HeypnogsiiergopureibHO

OO0yyJaroIIuiics He el yueOHO-IpOoPeCCHOHAIbHYIO 3aauy.

JlenoBbie Urpsl / TPEHUHTH

Onenka mno
HOMHJHAJILHOI IIKAJIe

XapakTepHCTHKH 0TBETA 00y4arolerocs

O1anyHO

HaHBI HUCYCPHBIBAOIINUC U 000CHOBAHHEIC OTBETHI HA BCE MOCTABJICHHBIE
BOIIPOCHI, IMTPABUJILHO U pallMOHAJIbHO (C HCIIOJIb30BaAHUEM pallMOHAJIBHBIX
MCTO):[I/IK) PCHICHBI TMPAKTUYCCKUC 3aaayvu; IMpPU OTBCTAX BBIACIAIOCH
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TIaBHOC, BCC TCOPCTHUYCCKHUE TIOJIOKCHUA YMECJIO YBA3BIBAJIUCH C
Tpe6OBaHI/IﬂMI/I PYKOBOAANIUX JOKYMCHTOB; OTBCTHI ObUIM YETKUMU U
KpaTKMMH, a MBICIIM H3J1arajluCb B JIOTUYECKOM IIOCICaOBATCIIBHOCTH,
IMMOKa3aHO YMCHUC CaMOCTOSATCIILHO aHaJIU3UpPOBAThH q)aKTBI, CO6I>ITI/I5I,
SABJICHUS, ITPOUCCCHI B KX B3AMMOCBA3HU U AUAJICKTUYCCKOM Pa3BUTHH.

Xopouro

]_—[aHBI IIOJIHBIC, JOCTAaTOYHO 000CHOBaHHBIE OTBETHI Ha ITOCTaBJICHHEBIC
BOIIPOCHI, NPAaBUJIbHO PCHICHBLI IMPAKTUYCCKUC 3aaHud; IIPU OTBETAX HE
BCEerJa BbBIACIAIOCH TJIaBHOC, OTACJIBHBIC IIOJOXCHHA HCIOCTATOYHO
YBA3BIBAJIUCH C Tpe6OBaHI/IHMH PYKOBOAAMINX OJOKYMCHTOB, IIPU PEIICHHUU
IMPAKTHYECKHUX 3adad HE BCCria HCIIOJIb30BaJIMCh pPallMOHAIBHBIC
METOIHUKH paC‘léTOB; OTBETHI B OCHOBHOM OBLIN KpaTKMMH, HO HC BCCraa
YCTKUMMU.

Y oBJj1€TBOPUTEILHO

JlaHBI B OCHOBHOM IpaBWJIBHBIE OTBETHI HA BCE TOCTABIEHHBIE BOIIPOCHI,
HO 0€3 HOJKHOU TIyOrHBI M1 000CHOBAHUS, IPU PEILICHUN MPAKTHYECKUX
3a1a4 00y4aroLIUiics UCIIONB30Ball IPEXKHUI ONBIT X HE IPUMEHST HOBBIC
METOJIUKH BBIMOJHEHUS pPacyeTOB M OJKCIPECC-OLEHKH IOKa3aTeneu
3G PEKTUBHOCTH YIPABICHUSl OpraHu3aleld, OJHAKO Ha YTOYHSIIOIIUC
BONPOCH JaHbl TPaBWIbHBIE OTBETHI; IPU OTBETAaX HE BBIIEIAIOCH
TJIABHOE; OTBETHl ObUIM MHOTOCIOBHBIMH, HEUETKUMH W 0€3 NOJDKHOU
JIOTUYECKON TIOCJIEZIOBATENbHOCTH; Ha OTHAEIbHBIE JOMOJHUTENIbHbIE
BOIPOCHI HE TaHBI OJIOKUTEIBHBIE OTBETHI.

HeynogsiierBopureibHO

He BBIMOIHEHBI Tp€6OBaHI/IH, MMpEABABIACMBIC K 3HAHUAM, OLICHUBACMbIM
«YOOBJICTBOPUTEIILHO».

TunoBble KOHTPOJILHBbIE 3aJaHUS WJIN HHbIE MATEPHAJIbI, HE00X0AUMBbIE ISl
OLICHKH 3HAHWH, YMEHHUI, BJIa/ICcHU, XapaAKTePU3YHIIHX dTanbl GoOpMUPOBAHUS
KOMIIeTEHIIUI B mpolecce 0CBOEHUsI 00pa30BaTe/ibHOI MPOrpaMMbl

Mamepuanwt 0151 n0020MOGKU K 3a4emy U IK3AMEHY

Tabéauua 12
MarepuaJbl, He0O0X0AUMBIE JIsl OLICHKH 3HAHUI
(mpuMepHbIe TeOpeTHYEeCKHe BONPOCHI)
K 3a4eTy
Ko
Ne m/m I[IpumepHbIe GopMyIMPOBKH BONPOCOB KOMHeT:HIIHﬁ
1 3naueHne OUOIMOTEYHOrO POHA. [1K-4
2 bubnunoreunsiii hoHI B cucTemMe OnbOIMOTEKA T1IK-4
3 bubnumoreunsiii hoHI Kak cucTeMa T1IK-4
4 CTpyKTypHpOBaHHE JOKYMEHTHOTO (OHMA. I1IK-4
5 buGnmmoTeunsiii GoHJT KaK HAYYHOE TTOHATHE [1K-4
6 Hokyment  kak  QongooOpasyrommid  snemeHT.  Knaccudukanms [1K-4
JIOKYMEHTOB
7 DBOJIIOIHUS OMOIMOTESYHOTO (POHIOBEIACHUS TIK-4
8 Teopust oTO0pa JOKyMEeHTOB B hOH] OMOIHOTEKH [1K-4
9 Teopus aapa fokyMeHTHOTO poHIa [1K-4
10 Teopust MOTHOTHI AOKYMEHTHOTO (hOHAA [1K-4
11 Ucxonneie monoxeHus GyHKINOHUPOBaHUS OMOIMOTEYHOr0 poHIa [1K-4
12 [MpuHIHIE! GYHKITMOHUPOBaHUS OUOIMOTEYHOTO QOHIA [1K-4
13 ®dopmupoBanue OHOIMOTEYHOTO (POHIA KaK TEXHOIOTUIESCKHHA IIHKIT [1K-4
14 | KomrmurekroBanue OMOIHOTEYHOTO (DOH/IA. I1K-4
15 [Ipuemka u yyet OnbmroTEeyHOTO POHIA [1K-4
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16 | O6paboTka 6ubIMOTEYHOrO hoHIA I1K-4
17 Pa3memenue 6ubnuoteunoro hoxaa [1K-4
18 PaccranoBka 6ubroTedHoro hoxaa [1K-4
K JK3aMEHY
Ne n/m IIpumepHbIe GopMYJIHPOBKH BOIIPOCOB Kon N
KOMIeTeHIHii
1 3Havenne 6ndIHOTEYHOTO (HOH/A. I1IK-4
2 bubnuoreunsiii poua B cucreme OMOIMOTEKA [1K-4
3 bubmmoTeunsrii hoHIT Kak cucTeMa I1IK-4
4 CTpyKTypHpOBaHUE JOKYMEHTHOTO (OHIA. [1K-4
5 bubnuoreunslit poHI Kak HAyIHOE MOHSTHE [1IK-4
6 Jokyment kak  (QonmooOpasyrommii  3nmeMeHT.  Kiaccudukarms [1K-4
JIOKYMEHTOB
7 DBOJIOIUS OHMOIHOTEUHOTO (hOHOBEACHUS TIK-4
8 Teopwust 0TOOpa JJOKYMEHTOB B (POH]T OHOIHOTEKH IK-4
9 Teopus sapa TOKyMeHTHOTO (poHIa [1K-4
10 Teopus OJHOTHI JOKYMEHTHOTO (hOHZA [1K-4
11 HcxonHble noaoxeHus GyHKIHOHUPOBaHUS OnOinoredHoro Gpona [1K-4
12 [TpuHnMel GyHKIMOHMPOBaHUS ONOIHOTEYHOTO HOHA [1K-4
13 ®dopmupoBaHue OMOITMOTEUHOTO (HOHIA KAK TEXHOJIOTHICSCKUI ITUKIT [1IK-4
14 | KommnekroBanue 61OIHoTeuHOr0 (hOHIA. IK-4
15 | Ilpuemka u yuer 6ubarorednoro Qouga IK-4
16 | O6pabotka 6ubHOTEYHOrO hoHAA IK-4
17 Pa3smenenue 6ubmoTeuHoro Gpouma [1K-4
18 PaccranoBka 6ubIMoTeUHOr0 POHA T1IK-4
19 Teopus coxpaneHusi 6MOIMOTESUHOTO (HOHIA [1K-4
20 HarnmonanbHast momuTHKa cCOXpaHeHus OMOIroTedHOTo (hOHIA T1IK-4
21 Teopust ynpasiieHHs COXpaHeHHEeM OMOIHOTeYHOTo (hoHIa [1K-4
22 TexHonorus coxpaHeHus: OMOIMOTEeYHOro (GoHA [1IK-4
23 | CounanbHasi 6€30MacHOCTL OUOIMOTEYHOTO (hOH A IK-4
24 Koncepsanus 6ubimoredHoro Goxaa T1IK-4
25 TexHndeckas 6e30macHOCTs OMOTHOTEYHOTO (hoHIA T1IK-4
26 bubnuoreunsiit GoH B cCTEME JOKYMEHTHBIX (DOHIOB CTPaHbI [1IK-4
27 Ynpasnenue 6u6imoTedHoro GoHAa KaKk cHcTeMa [1K-4
28 | Ynpasienue GpyHKIMOHUPOBAHUEM OUOINOTEYHOTO OHIA IK-4
Ta6auna 13
MarepuaJbl, He00X0AUMBIE JJI1 OLCHKH YMEHHMI U BJIaJACHUH
(ITpumepHbIe NPAKTHKO-OPUEHTHPOBAHHBIC 3a1aHUsT)
Ne i/ Tembl IPUMEPHBIX 3 Kon 5
NMPAKTHKO-OPHEHTHPOBAHHBIX 3a1aHHUIi KOMIIeTeHIMi
1. | OdopmuTh cxemMaTUYHO JOTOBOP MOKEPTBOBAHUS JOKYMEHTOB B IK-4
O6ubanoTeyHblit HoH
2. | OdopMuTh BBIOBITHE JIOKYMEHTOB U3 OuOiIMOTEYHOro QoHaa [K-4
(cxemMaTH4HO, aKT)
3. | OpopMHTH TOKYMEHTHI, B3aMEH YTEPSTHHBIX B OMOIHMOTEUHBINA (HOHIT I1K-4
4. | ObopMuUTh TOCTAHOBKY Ha HWHIWBUIYAIBHBIA y4eT JOKYMEHTOB, IK-4
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MOCTYNHBIIKMX B OMOJINOTEYHBIN (DOH CLIOCOOOM 3aKYTIKH

5. | OdbopMuUTh MAPTUIO TOKYMEHTOB, IMOCTYIUBIIUX B OMOIMOTECUHBIN IIK-4
dbona (CyMMapHBIi y4eT)

6. | Opopmuts (CXeMAaTHYHO) JOKYMEHTAMIO Ha  MPOBEACHUE TIK-4
ayKLIMOHA B JJIGKTPOHHOM BHJIE€ HAa NMPUOOPETEHHE TOKYMEHTOB B
O6ubmoTeyHbIi POHA (TOIBKO CO CTOPOHBI KOMILICKTATOPA).

7. | OpopMuth 3 mMapTUH JOKYMEHTOB B KHHI€ CyMMapHOIO ydYeTa, T1K-4
MOCTYNUBIIMX B OMOIMOTEYHBIN (OH]] B KAYeCTBE MOKEPTBOBAHMIA

8. | OdopMuths (cxemMaTHUHO) MAKET JOKYMEHTOB Ha IMPHOOpETeHHE [K-4
JOKYMEHTOB B OuMOnMoTedHBIi (OHA 1O TOCYIAPCTBEHHOMY
KOHTPAKTY

9. | Odpopmuts (cxemMaTHyHO) MAKET IAOKYMEHTOB Ha IOCTYIUICHHE [K-4
JOKYMEHTOB B OMOMMOTEeYHBIH (DOHA B KayecTBe O0s3aTEIHHOIO
IK3eMIUIsIpa

10.| [IpuBectu mpumepsl (HOpMaNBHON PACCTAHOBKU OMOIMOTEYHOTO TTK-4
dboHa

11.| OpopMuTh axT MOCTAHOBKM HA MHAMBUAYAJIbHbBII Y4eT NmapTuu IIK-4
JIOKYMEHTOB

12.| OdbopMuTh BBIOBITHE JTOKYMEHTOB W3 OMOIMOTEYHOro (hOHHIA IO IIK-4
PUYHHE BETXOCTH

13.| PacnpenenuTh 3aKkynkKy JOKYMEHTOB OHONIMOTEYHOro (oHIAa Ha I1K-4
clenyrommii  (UHAHCOBBIA TOJ TPH  YCIOBUU  BBIJCIICHUS
OFO/DKETHBIX (DMHAHCOBBIX CPEJICTB B pasmepe 2,5 MIH. pyOsei
(mOKBapTaJIbHO MO COCO0Y 3aKyIKH coriacHo 44-O

Tembl u memoouueckue ykazanus no no020mosKe pegepamos,
acce u meopUecKux 3a0anuil no OUCHUNIUHE

TBopueckoe 3amanume mno Teme «CTpyKTypupoBaHue OuOIMOTEUHOro (QoHIa»
npeznonaraetT pa3paboTKy CTPYKTYphl OHAa KOHKPETHON OMOIMOTEKH C y4eTOM NPHU3HAKOB
JIOKYMEHTOB U WX CBsI3el Mexay cobor. OOCykIeHne U 3almTa paboThl OCYIIECTBISETCS C
UCIIOJIb30BAaHUEM TEXHOJIOTUI HMHTEpaKTUBHOrO oOyuyeHHs (paboTa B MalbIX TIpymnmax —
JTUCKYCCHS).

Memoouueckue ykazanus no 6bIn0JIHEHUIO KyPCo6oil padomol

KypcoBas paboTa 1o quciuiiiHe yueOHbIM IJIAHOM HE IPeTyCMOTPEHA.

Tunoevie 3a0anusn 0na npoeedeHuUss MEKyuLe20 KOHmpons
dopmuposanua komnemenyuii

ILi1aHbI ceMUHAPCKHUX 3aHATHI
Cemunap Ne 1. «bubnuoreunsie GoHABI B cUcTEME TOKYMEHTHBIX (POHOB CTPAaHbD)

Bomnpocsr myist o6cyxnenus:

1. ®onnel nokyMeHTOB yupexaenuil Poccuiickoit @enepanuu.

2. buGmuoreunsie QoHABI B cHCTeME JOKyMEHTHBIX (oHnoB Poccuiickoit
denepanu.
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Marepuanbl s MOATOTOBKH ceMuUHapy cM. Pasznen 7. IlepeyeHp nedaTHbIX U
AIIEKTPOHHBIX 00Pa30BaATEIBHBIX U HH(POPMAIIMOHHBIX PECYPCOB HEOOXOTUMBIX JJISI OCBOCHUS
JCIIATUTAHEIL.

JlonoyHUTEIbHBIE MaTEepPHAIIbl K CEMUHAPY:

06 apxusHOM Jnene B Poccutickoit deneparnuu: denepanpHbiid 3akoH oT 22.10.2004 Ne 125-
o3

O oOubmuoreunom nene : @DenepanbHblii 3aKOH : NPUHAT [OCYZapCTBEHHOW TyMOii
Poccutickoit ®eneparuu 23 Hos10ps 1994 rona // bubaumoreka. — 1995. — 33. — C.41-44.

O06  oOs3arenbHOM  3K3eMIULIpe  JOKyMEHTOB: (DenepanbHblii  3aKOH :  HPHUHST
['ocynapcrBennoit gmymoii Poccuiickoit @eneparun 23 HostOpst 1994 rona // bubnuoreka. —
1995. - Ne3. — C.49-53.

06 undopmanuu, HHGOPMAITMOHHBIX TEXHOJIOTUAX U 0 3amuTe nHbopmaruu// Poc. razera. —
2006. — 165 (29 utomns).

O BHeceHMM U3MEHEHUH B deaepanbHblii 3ak0oH «0O0 00s3aTeNbHOM SK3EMILIIpE
nokyMeHTOBY» Ne28 @3 ot 26.03.2008 // bubnuoteka u 3axoH. — 2008. — No25(2).

O wmyseiinom ¢orme poccuiickorr Denepanmu U Mysesx B Poccuiickoii Deneparuu:
denepanbubiii 3aK0H 0T 26.05.1996 No54-D3.

Cemunap Ne2 «Konnenius moJiHOTE OMOIMOTEYHOTO (HOHIAN
Bompocsr q1st 06cyxaeHus:

1. Buasl nomHOTH OMOMoTeuHOro (hoHMa.

2. CtenieHu MOJIHOTH OMOIMOTEYHOTO (hOHA.

Marepuansl i1 MOArOTOBKM cemuHapy cM. Pasmen 7. IlepedeHp nedaTtHsIXx u
AIIEKTPOHHBIX 00pa30BaTEIbHBIX M HHPOPMAIIMOHHBIX PECYPCOB HEOOXOAMMBIX JIJISi OCBOCHUS
JUCITUTUTHHBI.

JlononHuTEIbHBIE MATEPUAIBI K CEMUHAPY:
1. Tepemmn B.U. bubnuoreunstit honp : yue6. nocodue / B. U. Tepemmn. - Mocksa :

MI'UK, 1994. — 175c.
2. Tepemun B.U. ITonHoTta 6MGn1mroTeyHoro poxaa : TEOPETUYECKHH aCIeKT, Iy TH
peaymzanmu // Hayd. u texs. 6-ku CCCP. - 1984. - Ne6. — C. 3-7.

Cemunap Ne3 «bubnuoTteunble 31aHUS U COOPYKEHUS: apXUTEKTypa U Tu3aiiH»

Bomnpocs! 11t 06cyxaeHus:

1. ApxutekTypa M BHYTPEHHUH HHTEepbep OMOIMOTEYHBIX 3JaHUM C TOUYKU 3pPEHUS
pasMeIleHHs U COXPAaHHOCTU (DOHJIOB.

2. HeoObrunbIe 3/1aHUST OMOITHOTEK. AJTbTEPHATUBHBIC OMOITHMOTEKY.

Marepuansl ani NOArOTOBKM cemuHapy cM. Pasznmen 7. IlepedeHp mnedaTtHbIX U
AIIEKTPOHHBIX 00pa30BaTENbHBIX U HH(POPMALIMOHHBIX PECYPCOB HEOOXOTUMBIX JJI1 OCBOCHHUS
JUCLUATIIVHBIL.

JlonosHUTEIbHBIE MaTEpPHAIIbl K CEMUHAPY:
1. Anemmn JLU. TlpoexktupoBanue 3aanuii o6ubmuorex / JI. U. Anemmn. — Mocksa :

JIn6epes-budunadopm, — 2008. — 239 c.

2. bubmuoreuynsie 31anus. OCHOBHBIC TIOJOKEHUSI OMOJIMOTEYHOTO CTPOMTENHCTBA / TEp. C
HeM. A.C. Koptukosa ; non pen. E.A. ®enenonosa. — M.: Crpoituzgar. 1993. — 313 c.:
1708
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3. MOXHO HCMONB30BaTh JIIOObIE O030pHBIE MaTepHaabl CBOOOTHOTO JOCTYIa PECYpPCOB
WNurepHer.

Cemunap Ned «HanunonanpHas mporpaMmma COXpaHHOCTU OMOIHMOTEYHBIX (DOHIOBY
Bompocs! 11t 06cyxneHus:

1. Coxpanenue JOKyMEHTaIbHOIO Hacieaus Poccuu: mporpaMmbl U MPOEKTHI.

2. O0ecrieueHrEe COXPAHHOCTH OMOIMOTEUHBIX (DOHJIOB: OMBIT OMOINOTEK.

Marepuanbl 11 MOATOTOBKM ceMuUHapy cM. Pasnmen 7. IlepeyeHb mnedaTHBIX U
AIIEKTPOHHBIX 00pPa30BaTENbHBIX U HH(POPMAITMOHHBIX PECYPCOB HEOOXOIUMBIX JUISI OCBOCHUS
JUCLUTUIHHBIL.

JlonosiHUTENbHBIE MaTEPUAIIBl K CEMUHAPY:
1. HanuonanpHas nmporpamMMa coxpaHeHuss OuOmmoreunsix ¢oumoB  Poccuiickoii

®epnepaunn: npunara 26.07.2000 Komnerueir MunucrepcTBa KyJIbTypbl U YTBEPKICHHAS
npuKazoM MUHHCTpa KyIbTypsl Ne540 ot 13.09.2000.

2. HanwuonanbHas cTpaTerus AEMO3UTAPHOTO M PEMO3UTAPHOTO XpaHEHHS OMOIMOTEYHBIX
doumor Poccuiickoit ®eneparuu (npoekt) // bubmuorekosenenue. — 2006.- Ne2. - C. 22-
21.

3. Aunekcanaposa E.K. Hanimonanenas nporpamma coxpanHoctu Gouaos // Hayu. u TexH. 6-
ku. — 1997. - Ne3. — C. 25-27.

4. AdanaceeBa H.Jl. KonnenrtyansHbie OCHOBBI (hopMHUpOBaHUS pacnpenenéHnoro ¢ouma //
Bectuuk BAE, - 2000. - Nel. — C. 18-27.

5. CromspoB FO.H. Ilonsitie »nexTpoHHBIH (GOHA: AMCKyCCHOHHBIE Bompockl // Hayd. u
TexH. 6uo-ku. — 2006. Ne8. — C.80 — 89.

6. XaxameBa H.M. Kak obOecrneyuTh MOTHOTY COXpaHEHUS JAOKYMEHTAJIBHOTO HaCleaus
Poccun // bubnunorekosenenue. — 2002. - Ne4. — C. 19-23.

Cemunap Ne5 «MeToauku pacueTa ONTUMAIbHOIO o0beMa OmbauoTedyHoro (oHnIa B
Poccuiickoii @enepauu u 3apyoexom»

Bompocs! 11t 06cyxaeHus:

1. Metoauku pacuera onTUMalbHOrO oObeMa Oubmuoreynoro (ounna B Poccuiickoii
®enepanun (PT'b, PHB).

2. Metoauku pacueTa ONTHMaldbHOrOo oObeMa OubmuoreyHoro QoHIa 3apydesxoM
(MDJTA). CpaBHUTENBHBIN aHATU3.

Marepuansl sl MOArOTOBKM cemuHapy cM. Pasmen 7. IlepeueHp mnewyaTHBIX M
AIIEKTPOHHBIX 00pa30BaTENbHBIX U MH()OPMAIIMOHHBIX PECYPCOB HEOOXOIUMBIX IS OCBOCHHS
JCITUTUTAHEIL.

JlonoJHUTENbHbIE MaTepHUalIbl K CEMUHAPY:
1. Hemmwroit B.B. Cratuctuyeckoe MmoaenupoBanue oubnuoreunoro ¢onaa // Hayd. u TexH.

0-kxu. — 2009. — Ne12.- ¢.36-46

2. IlllunoB B.B. Mertomonoruueckuii 1 MaTeMaTHYECKUN acCMeKThl B U3MEHEHUHU MOIHOTHI
oubmmoreunoro ¢onaa // Hayd. u texs. 6-xu. — 2001. — C. 17-26.

3. HIwio B.B. O tumonorun OHOIHOTEYHBIX (OHIOB. TepMHUHOIIOTHYSCKUN aHAIU3 //
Hayud. u texn. 6-xu. — 2005. - Ne8. — C. 18-23.

4. Mmoo B.B. UYwucnenHsle 3aauyu  ymnpaBieHHs TEKYIIUM  KOMIUIEKTOBAHHEM
oubmmoreunsix GouaoB (IloctaHoBka u pemenue): Meron. pek. / ['oc. my6n. 6-ka um.
M.E. CanteikoBa-Illenpuna. — JI., 1001. — 152 c.
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3aganus 1J151 NPAKTHYECKUX 3aHATHI

IIpakTuyeckasi padora Ne 1. Tema «Oco0eHHOCTH COCTABA U CTPYKTYPHI (DOHIOB
0MO0/IMOTEK Pa3HbIX TUIIOB U BU/I0OB)

Ilens pa®oThl — 3aKperuieHHs] 3HaHUA KiIaccupukamuu (GOHIOB pa3HBIX OMOIHOTEK,
YMEHHS OTPEACIISATh BUIOBYIO U TEMAaTHYECKYIO MPUHAICKHOCTh (POHIOB K OMPEICIICHHOMY
TUNY W BHIY OWOIMOTEKH, BIAJCHHUS HABBIKAMH (OPMHPOBAHUS CTPYKTYpHl (HOHIOB
OubIMOTEK.

3a,I[aHI/Ie 1 MCTOAHMKA BBITTOJIHCHU A

Kaxnapiii  cryneHT o00s3aH  chopMupoBath (QOHI CHEAYIOMMX OUOIMOTEK IO
NPEIOKEHHON CXeMe U JI0Ka3aTh MPaBUIbHOCTh CBOMX PEUICHUN:
1.06mnactHas Oubnuoteka r. Yensouncka u YensiOunckoii odnactu
2.bubmmoreka Yensi0MHCKOTO TOCYAapCTBEHHOTO YHUBEPCUTETA
3.bubnmnoreka unctutyra s3tHorpaduu AH PO
4. IIBC YBenbckoro paiioHa
5. bubnnoreka mkonsl Ne 1 r. YensaOuncka
Cxema B COOTBETCTBHHU C KOTOPOi (hopmMupyeTcst GOHA KaxKI0i U3 OMOINOTEK:
1.Ha3BaHnue 6ubnuoreku
2. Bo3pacTHas KaTeropus 4nraresnen
B3pOCIIbIE
IOHOIIECTBO
JETH
3. OtpacneBas cTpykTypa dhoHma
YHHMBEpCaIbHBIN (OH[
MHOT00TpacieBoi (hoHT
oTpacyeBoit GpoHn
cHenualIn3upoBaHHbIN (POH]T
4. Bunoas cTpykTypa ponaa
4.1 xuuru, Opourtopser;, 4.2 mepuoauyYecKue W3MAaHUS, 4.3MPOIOIDKAIONINECS W3IaHMS,
4.4 cepuiinple wu3naHus; 4.5 HOTHble u3naHus; 4.6 kaprorpadguueckue wusganus; 4.7
naTteHTHole u3nanus; 4.8 penpunTHbie wusnanus;, 4.9 daxcumunbabie w3ganus; 4.10
mukpoduma; 4.11 HeomyOnukoBaHHble JoKyMeHTbl (otyetl o HHWP wu OKP,
JIETIOHUPOBAHHbIE PYKOMHCH, AUCCEPTALIMM, IEPEBOIb); 4.12 ayTMOBU3YyalIbHbBIE IOKYMEHTHI;
4.13 >NeKTpOHHbIE JOKYMEHTBHI.
5.Buasl TOKyMEHTOB IO TI€JIEeBOMY Ha3HaueHUIO U Xxapaktepy uHpopmanuu (Cm. TOCT
W3nanus. TepMuHBI U onpeiesieHus] OCHOBHBIX BHI0B. 2003 1.).
6. S3bIKOBas CTpyKTypa oHa:
JTOKYMEHTBI Ha PyCCKOM SI3BIKE;
6.210KyMEHTHI Ha HaIIMOHANIbHOM si3bike. Kakom? Kakux?
6.310KyMEHTBI Ha NHOCTPAHHBIX s3bIKaxX. Kakux?
7. B xakux mnojapasneneHusx OMOMUMOTEKH IOJDKHBI OBITh JOKYMEHTHBIE (DOHIBI
(mepedncanTb CTPYKTYpHBIE NOIpa3esieHus: OuONInoTeKH, coaepKaime GoHabl).
8. JlomkHbl i ObITH B OMOIMOTEKE (POHIBI, TOTIOIHSIOIINE OCHOBHOI:
PE3EpBHEIE;
OOMEHHBIE;
CITyKEOHBIE;
CTpaxoBbIE.
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9 Kakue ypoBHU XpaHeHUs (HOHIOB JOIDKHBI OBITH B OMOIMOTEKE:

JIOKAJIbHBII;
LEHTPAJIbHBI;
JICTIO3UTAPHBII.

10 Kakoii nomkHa OBITh XpOHOJOTHYECKas ITyOrHa (HOHIOB OUOIMOTEKH:
JOKYMEHTBI MTOCIICHUX JIET U3JaHHUs, AKTHBHO HUCII0JIb3yeMbIe a00HEHTOM;
JOKYMEHTBI, XpaHSAIIMECS HE3aBHCUMO OT BPEMCHH WX T[OSBICHUA W
IpeIoCTaBIsIEMbIC B TIOJIb30BaHUE a0OHCHTaM;
JIOKYMEHTBI 3a MPOILIbIC TOIbI: QYHKIUS XpaHEHHS TPEAIOYTUTEIbHEE PYHKIIUU
UCIIOJIb30BAHUSL.

IIpakTuyeckasi padora Ne 2. Tema «Knaccudukanusi 10KyMeHTOB OMOIHOTEYHOT O
ponna»

Llens pa®oThl - BbIpabOTATh y CTYJEHTOB YMEHUE OPUEHTHUPOBATHCS B MHOI00Opa3uu
JOKYMEHTOB, COCTaBJISIOIIMX OHONMOTEUHBIH (POHA; yOEAMTHCS, YTO KaKIABIA JTOKYMEHT
MOYeT OBbITh pacKJIaCCU(PHUIHUPOBAH OJTHOBPEMEHHO 110 MHOKECTBY IIPU3HAKOB, YTO IPU 3TOM
B 3aBHCHUMOCTH OT IIeNiell KiIacCHU(pUKAIMK 000 NMPU3HAK MOXET BBICTYIAaTh B KayecTBE
OCHOBHOT0.

3ajaHue U METOJIMKA BBIIOJHEHUS: MOJIYYUB KOMIUIEKT Pa3HOPOJHBIX TOKYMEHTOB U
¢daceTHO-0/I0YHYI0O  cXeMy  KJacCHM(MKalMKW  JOKYMEHTOB,  OCYLIECTBUTh  IIOJIHOE
Ooubmmorpaduyeckoe ONMMcaHue Kaxa0ro TOKYMEHTa, TPOaHATN3UPOBATh €r0 OTIIMYUTEIbHBIE
BUJIOBbIE IPU3HAKU U ONPEIEIUTh €ro KIacCu(UKALMOHHBIE XapaKTEPUCTUKU.

O6p3361_[ KJ'IaCCI/I(bI/IKaI_II/IOHHOFO dHaJIN3a NOKYMCHTA:

CromsipoB HO.H. be3omacHocts O6ubnuoreyHoro ¢onna: yded.-mpakTud. mnocodbue /
FO.H.CronsipoB. — Mocksa: Jlutepa, 2013.- 480c.:u.

HU3znanue YueOHoe
Bymara 3peHue
Knmxnoe n3nanue IepBuyHbIK
TexkcroBoii Pycckui
Henepuonuueckuii Poccust

IIpakTuyeckas padora Ne 3. Tema «KoHuenuuu nmoJHoTHI 6M61M0TEYHOT0 (POHIA
[{ens paGoThI — M3yUeHUE CTYIEHTOM KOHIIEMIINNA TTOJHOTH OMOIMOTEYHOTO POoHIA:
MCTOPUM UX MOSIBJICHUS, aBTOPOB PA3IUYHBIX KOHUEMLINN, COAepKAHNE KOHLIETIIIHNHI, UX
MpUMEHEHNEe B OMOIMOTEeKaxX pa3HOro TUIA U BUJIa B ONIPEIETICHHBIE XPOHOJIOTUYECKHE
MIEPUOBL.
3amanre ¥ METO/IMKA BBITOJTHEHUS: UCTIONB3YS MOTYyUYeHHYI0 HH(POPMAIIUIO, HAIUCATh O
CYIIHOCTH OIpPEAETCHHOW KOHIICTIIUA W €€ TMPUMEHEHHH B Oubnuorekax (1Mo BBIOOPY
cTyneHta). Ha mpakTudeckoM 3aHATHH J0Ka3aTh MPABUIBHOCTh HW3JIOKCHHOW TMO3HITUU U
MOJTyYUTh OLIEHKY CBOEH paboTHI.

IIpakTnueckas padora Ne 4. Tema «MoaeaupoBaHue 0u01M0Te4HOTr0 POHIA»

I{ens paGoTBl — yMETh OPUEHTHUPOBATHCSA B THIIE MOJENeH OnbnmroreyHoro GpoHma, ux
MOCTPOCHUH, 3HAHUU BAXKHEHIINX MMapaMeTpoB (OH/IA, COCTABIAIONIUX €r0 XapaKTePUCTUKU U
CYLIHOCTb.

3amaHue M METOJUKA BBIIOJHEHUS: HaTh ONPEACIECHUE CYLIECTBYIOIIUM MOJEISIM
donna:

onucaTeabHast

CTPYKTypHasi
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oubmuorpaduyeckas

MaTeMaTu4ecKas

O06ocHOBaTh Kakue MoieH POHA U B KAKUX OMOTMOTEKaX JOKHBI HCIIOJIb30BAThCS
U noyemy?

IIpakTnyeckas padora Ne 5. Tema «CTpyKTYpHasi MojieJib (DOH/IAa M METOIHKA ee
MOCTPOEHMSD
3aoanue svinoansaemcs 8 popme npakmuyeckou noocomosgxe Ha mamepuanax Y0/b um. B.
Masikoscko2o unu Opyeux 6ubauomex, ¢ KOMopwvimMu 3aKi04eH 002080p 0 NPAKMUUECKOl
Nn0020MOoEGKe

Ilenb paOoThl: mpuoOpecTd HAaBBIKM IOCTPOCHUS CTPYKTYypHOU Monenu ¢GoHaa
OMONMMOTEKH — OJHOTO W3 BAXKHEHMIIMX JOKYMEHTOB 1Mo (opmupoBanuio (onma. Moxaemnb
BBITIOJHAETCS Ha MpUMEpe KOHKpeTHOH Oubnmnorexu. HeoOxoaumo mpakThyeckoe 3aJaHue
npeaeNbHO TPUOIN3UTH K MPAKTHKE OMOIMOTEUHON AEATEIBHOCTH.

3amaHue U METOAMKA BBIMOJHEHUS: CTYACHT BBIOMpAET OTpacieBOil paszaen
JOKYMEHTHOTO (poHa OMOIMOTEKH, U3yUaeT ero COCTaB IO CIEAYIONIMM TapaMeTpaM: TeMaM
U BUJAaM JOKYMEHTOB IO LI€JIEBOMY Ha3HAYCHUIO U XapakTepy MH(POpMAIH; 3HAKOMHUTHCS C
daxTopamu, BIUSIOUIMMUA Ha OMOIMOTEYHBINH (DOHMA: COCTAaB IMOJIL30BATEICH, COACpKaHUE U
XapakTep WX TNOTPeOHOCTEH, COIMATbHO-DKOHOMHYECKH Npoduib B 30HE JCHCTBUS
oubmuoreku. [lomygaer s padotsr Tabmunel BBK, TOCT 7.60.03 «M3nanus. TepMmuHbl 1
OTpezieNIeHUs] OCHOBHBIX BUIOBY», JAaHHBIE O KOHKPETHOM OMOIMOTEKE, CXeMY MOJICIH.

Ha ocnoBe wu3yuenus ¢onma wu ¢akTopoB, wucnoisdys bbBK, cocrasmser
TeMaTHYeCKHil pyOpHKaTOp MO OTpacieBoMy pasneny ¢onaa. B pyOpukarop BKIIOYArOTCS
BCE TEMBbI, ONPEICISIONINE TPAHUIBI JAHHOTO OTPACIEBOrO pasjena, MO0 KOTOPHIM B
Ooubnuoreke 0053aTeNbHO TOJKHBI OBITh JOKYMEHTHI. [lociie 3TOro Tembl BBHIMTUCHIBAIOTCS B
JIOTHYECKOW TOCTIeIOBATEIBHOCTH, COONIO/Iasi COOTHOIIEHHE OOIIET0 M YacTHOTO, B CXEMY
CTPYKTYpHOI Mozienu (hoHa.

3areM cocTaBisieTcsl pyOpHKAaTop BHIOB H3/IaHU 10 IEJIEBOMY HAa3HAUCHHWIO W
xapaktepy HWH(pOpMalMKM, Ha OCHOBE I'OCT 7.60.03 «W3nanus. Tepmuubl u
OTIpEeNIeJICHUs] OCHOBHBIX BHJOB». [10 KaXkIoil TeMe ONpenensfoTcs HEOOXOIMMBIE BUJIBI
U3JaHui Ui npuoOpeTeHuss B (GoHA OMOIMOTEKHM M BIUCHIBAIOTCS B CXEMY CTPYKTYpHOU
Mozenu (ouna.

[Tocne storo ompenensercss K3EMIUBSIPHOCTh JOKYMEHTOB IO KaXJOW TeMe U BHIY
U3JJaHUA U1 KQXKJI0TO CTPYKTYPHOTO MOIpa3/ieeHns OnOInOTeK .

K oOmieli cxeme CTPYKTypHOW MOJENIN COCTaBIISETCS OOBSCHUTEIbHAS 3allkcKa, B
KOTOpPOM yKa3bIBaeTCsl, Ha Kakoil CpOK paccuMTaHa [aHHas MOJENb;, OyJIeT Ju OHa
KOPPEKTHPOBATHCS B TEPCIEKTHBE; OOBSICHSAETCS BHIOOP TEM W BHJOB HM3aHUI: KaKHe U3
HUX TOpoQuiIbHBIE, KaKHe AaKTyajbHblE, KaKhe IEepCIEeKTUBHbIE; O00OCHOBBIBACTCS
IK3EMILISIPHOCTb.

O06pas3el 3aM0IHEHNS CTPYKTYPHON MOAETH POHIA. .....eevveenrerrnenene O6ubIMoTEKH
Bunwl n3ganuii mo OK3eMIUISIPHOCTD
Ne LIETIEBOMY HAa3HAYECHHIO B ToMm uucie
Tembl
1/ U XapaKkTepy Beero | AGone- | Yur. Hp.
nHpopmamH MEHT 3a11 OTJIETIBI

1 ®usuka. CroiictBau | 1. Hayuno-

CTPOEHHUE MAaTEPHH, MOMYJISIPHbBIE 3 2 1 -

3aKOHBI €€ 2. YaeOHbIe

JBUKCHUS - 11 TEXHUKYMOB 2 1 1 -
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- JIIs1 By30B 2 1 1 -
3. CpaBoYHbIC

- SHIUKJIIONE NN 1 - 1 -
- CIIPAaBOYHUKH 2 1 1 -
2 Hcropus puzukm. 1. Hayuno-

Jlutepatypa o TOIYJISIPHbIE 9 1 1

KU3ZHU U 2. CripaBovHBbIC 1 1

JEeSITeTbHOCTH

BBIJIAIOIIHXCS

OTEUYECTBEHHBIX U

3apyOeKHBIX

YYEHBIX-(DU3UKOB

U T.J.

O0bsicHUTe/IbHAA 32AIIMCKA K CTPYKTYPHOH MOJe/IH
PoHmA.........coooi 0OMO0JIHOTEKH

IIpakTuyeckas padora Ne 6 «CTpykrypupoBanue 6u6.,110Te4HOro Gonaa

Lenp paboThl: HAaydyuTh CTYACHTA ONPEACTATH COBOKYITHBIE 3JEMEHTHI (OHA,
MOJICUCTEMBI €TI0 COCTABIISIOLINE, CBSI3U MEKy HUMHU.

3amaHre ¥ METOAMKA BBHIMOJHEHUS: CTYJCHT TOJy4aeT CBEACHUS O OMOIMOTEKe H
BBICTpAaUBAET OPTaHU3AIMOHHYIO CTPYKTYpy (onaa. [laeT oneHKy NpaBUIBHOCTU IaHHON
CTPYKTYpPHI U PEKOMEHJIAIMH TI0 €€ COBEPIICHCTBOBAHUIO ISl YIIYUIICHUS yIOBICTBOPCHHS
noTpeOHOCTEN MmoIb30BaTeNeil JTaHHO OMOINOTEeKH.

Cxema opraHu3allMOHHON CTPYKTYphl OMOIMOTEYHOr0 (POHA.
Crpykrypa Oubnmroreunoro ¢poHaa

CoBokynHbIi (poH OMOTHOTEKN - 1 ypoBeHb

IToncucreMsl COBOKYITHOTO (hoHA - 2 ypOBEHb

€MHBIN (OH] /ITOKaIbHBIH, CyMMaTHB}Ieﬁ)OH}IH /oOMeHHBIH, - 3 ypOBEHb
LEHTPaJIbHBIN, JEMO3UTAPHBIN/ PE3EpBHBIN, NETIO3UTAPHBIN,

CTpaxoBOW/

prnn{I OTJENbHBIX (POH/IOB OTz[ei(ben?I ¢onn -4 ypoBeHb

Kommekcs! oTenbHbIX HOHI0B Iondoun - 5 ypoBeHb

OtnenbHbIN poHn Paznen ¢onna - 6 ypOBEHb

Iondoun PaccranoBka (onzaa - 7 ypOBEHb

Pasz(e} ¢donma - 8 ypoBeHb

PaccranoBka (onna - 9 ypoBeHb

IIpakTnuyeckas padora Ne 7 «bubauoTeyHsblii (poHA M ABTOPCKOE MPABO»
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[lenp paboOThI: M3y4YeHHE NOKYMEHTOB IO aBTOPCKOMY IpaBy W WX IMOCIEACTBHH IS
OMOIUOTEK.

3aziaHue U METOJIMKA BBIINOJIHEHUS: CTYJIEHT nosydaeT I'paxknanckuii konexkce PO. U .4,
tekcT ®3-Nel87, 3amumiaroniero npaBooodianareneii HHTSIIEKTYaaIbHON coOcTBeHHOCTH. Ha
sarsiT  pazouparotcst cratbu 'K NeNel1229,1259,1262,1270 -1276, 1282 u cutyanuw,
xXapakTepHbele i1 Oubnmorex. CTyneHTy JUIS CaMOCTOATEIBHOIO pelieHus OyayT
MPEIJIOKEHBI CUTYallMOHHBIC 3a/1a4H.

IIpakTnyeckas padora Ne 8. «KommiekroBanue 60 1M0TEYHOT0 (POHIA

Ilenp paboTBl — yMETh OCYIIECTBIIATH OINEpalUU 10 OTOOpPY AOKYMEHTOB B (OHJ
OMOMMOTEeKH, OMpeneisITh WX COOTBETCTBUE 3anadam Oubnmmoreku u npodmito ee doHma.
BJIaJIETh METOAUKON paboThl ¢ MH(MOPMALMOHHBIMU PECYPCaMu, JArOIUMU MIPEJICTABICHHE O
JOKYMEHTHOM PBIHKE.

3ajaHMe W METOAMKA BBIIOJHEHUS: OCYIIECTBUTh OTOOp IOKYMEHTOB B (OHJ
KOHKpETHOW OmOnmoTekn, mpopadoTaB WHPOPMAIMOHHBIE W3JaHHA W O(GOPMHB 3aKas.
CryneHT nonydaeT onucanue (poHna KOHKPETHOW OMOIMOTEKH, KOMILIEKT MH()OPMAIIMOHHBIX
U3JJaHUH, ajapeca KHUTOTOPTOBBIX (UpM M MarasmHoB. llpuctymas k paborte, CTyIeHT
JIOJDKEH OTBETHUTH Ha CJIEyIOIUe BOIPOCH:

1. Kakoii ornen wnu 6ubaMoTekapp (ero JOHKHOCTh) 3aHMMAIOTCSl B OMOIMOTEKax
KOMILIEKTOBaHUEM?

2. Kakoii 00beM cpeicTB MOXKET OBITh BBIICTICH OMONIMOTEKE HA MPHOOPETEHNE HOBBIX
JIOKyMEHTOB

3. HazoBuTe BO3MOKHBIE HCTOYHUKH (PHHAHCUPOBAHUS OHOINOTEK

4. Ilepeuucnure  CyHIECTBYIOLIME  HCTOYHMKHM  IPUOOPETEHUS  JIOKYMEHTOB,
UCTIOJIb3yeMble ONOIMOTEeKaMu.

5. Kakue mH(popMalMoHHbIE UCTOYHUKHM HCHOJNB3YIOTCS JUISl BBISBIEHUS U OTOOpa
JIOKYMEHTOB OHOIMOTeKaMu?

6. Ucnonb3yet 11 6ubnuoreku MHTEpHET B MOMOIIb KOMIUIEKTOBAHUIO?

IIpakTnyeckas padora Ne9. «Yuer 0n01u0Te4HOro ponaa»
3aoanue svinonnsemces 6 popme npaxmuyeckou noocomosexe na mamepuanax YO/[b um. B.
Maskosckozo unu opyaux oubauomex, ¢ KOMoOpvIMU 3aKII04eH 002080p O NPAKMUYECKOU
Nn0020MOGKe

Llenp paboOTHl — MO3HAKOMHUTHCS C OCOOEHHOCTSAMH ydeTa B OMOIMOTEKAax pa3HbIX
TUIIOB U BUJIOB.

3aaHye ¥ METOJIMKA BBIITOJHEHUS: OTBEYasi Ha BOIIPOCHI, IPOBECTH CPABHUTEIbHBIN
aHanu3 y4yera ()OHJ0B B OOIIEJOCTYITHBIX U HAYYHBIX OMOINOTEKAX.

1. HazoBuTe HOpMATHBHBIE aKThI, KOTOpPBIC OIMPEIEISIOT CHCTEMY ydeTa (OHIOB B
O6ubimoTeKax.

2. Kakue BBl ydeTa GOHIOB SBISIFOTCS 0053aTEIbHBIMU JIJISI BCeX OHOIMMoTeK?

3. 13 kakoro JOKyMeHTa, MOKHO IOJIyYUTh 00IIHMe CBeleHus 0 poHie?

4. KonnuecTBeHHBIN yueT oH1a B OMOINOTEKE BeIETCS MO MPU3HAKY:

- OTPacIeBOr0 COACPIKAHMS.

- BUJIaM JOKyMEHTOB,

- SI3BIKY

5. Yder no KakoMy MpU3HAKY SIBJISETCS BEILyLUM?

6. KonmnuecTBeHHOMY Y4eTy MOJIBEpraroTCsi:

- TOCTYTIMBIIHE JOKYMEHTHI.

- BBIOBIBILIE JIOKYMEHTHI,

- BCE JOKYMEHTBHI,
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- TOJIbKO KHIKHBIC U3JaHUSI.

7. KonmnuecTBeHHBIH yueT OCyIEeCTBIAETCS:

- B HA3BaHUSX,

- B DK3eMILIIpaXx,

- B TIOJIIIMBKAX,

- B IIEpEIUICTHON eIUHHUIIE.

8. Kakue popMbl MHANBHYaTBHOTO Y4eTa MPUMEHSIOTCS B OMOIHMoTeKax?

9.  CxonbpKO M sl KAKMX BHJIOB JOKYMEHTOB MOXKET BBLACIATHCS MHBEHTAPHBIX
KHUT? 3anucy B MHBEHTAPHOW KHUIE MOJUIEXkKaT:

- BCE IOKYMEHTBHI,

- KHWKHBIE W3JJaHuS,

- IepUOJUYECKUe U3JIaHu,

- IPOAOIDKAIOIINECS U3aHHUS.

- QJIEKTPOHHBIE IOKYMEHTBHI.

10. Ha ocHoBe Kakoro BuAa y4eTa MOXKHO yCTAaHOBHTH HMCTOYHHKH MOCTYIIJICHHS
JIOKYMEHTOB B (o1 OubaroTeKku?

11. Ha3oBuTe OCHOBHBIE €AMHUIBI Yydera (OHIOB OHONMOTEK W Jaiite uM
oIpefieIeHue.

12. MHaiite 3aKJII0UYEHNE 00 yHHpHUKAIUN (ennHOOOpPA3UM) u
muddepennmanuu(cnenuduke) yuyera GoHI0B B OMOIMOTEKaX pa3HBIX TUIOB. YeM BbI3BaHA
HE00X0IMMOCTh YHUUKAIMH U tuddepeHranuy yyera B Ononmorexax?

IpakTnyeckas padora Ne 10. « CymmapHblii 1 MHAMBUAYAJIbHBIH y4eT OMOJIHOTEYHOTO
dbonga»

Llens paboTBl — HAYYWUTHCS MpaBWJIAM BEACHUS YYeTa, METOJUKE O(pOpPMIICHUS
NOCTYMAIOUIMX U BBIOBIBAIOIIMX JIOKYMEHTOB B (oHA M u3 ¢onaa Oubmuoreku. Jlis
BBITTOJIHEHUS 33/IaHUST KQXK/IBI CTYIEHT MOIy4aeT JABE MaPTHHA JOKYMEHTOB, ()OPMBI YUETHBIX
JOKYMEHTOB, [lopsiioK yueTa JOKyMEHTOB, BXOJAIINX B OMOIMOTEUHBIN (HOHI.

3amaHne U METO/IMKA BBITTOJIHEHHSI: IPOBECTH BCE OTIEPAIIAU TI0 IPUEMY JOKYMEHTOB,
CYMMapHOMY M UHAMBHYyaJbHOMY yUeTy, 0QOPMHUThH BHIOBITHE MAPTUU JOKYMEHTOB U3
(doHIa ¥ IPUHSTH B3aMEH YTEPSHHBIX.

IpakTuyeckasi padora Ne 11. «Pa3menienne 6u61M0TEYHOTO (POHAA
3aoanue svinonusemcs 6 hopme npaxmuueckoti noocomogke Ha mamepuanax 40/[b um. B.
Maskosecko2o unu Opyeux 6ubauomex, ¢ KOMopwviMu 3aKi04eH 002080p 0 NPAKMUUECKOu
noo2omoexe
[{enb paboOThI — HAYIUTHCS INIAHUPOBATH PANIMOHAITBHOE MCIIOIH30BAHUE IIOMEIICHUN
OMOTMOTEKH B 3a/IaHHBIX YCIOBHSIX.
3ajlaHve ¥ METOIMKA BBITIOJTHCHUS:

HapucoBare cxemaTHueckuii miiaH MoMeIieHus ONOIMOTEeKH, YIEIUB 0c000e BHUMaHNe
pacnosioxkeHuto  ¢oHaoB. CBOOOMHAS TIJIAHUPOBKA IMOMEIIEHUS JIODKHA yYHUTHIBATH
CIIETYIOIINE yCIOBUS:

— ynoOHoe pacmnojioxeHue pabodero Mmecra oubimorekaps;

— obecrieueHne COXpaHHOCTH (HOH/IA;

— of0ecrieueHUe HOPMAJIBHOTO CBETOBOTO, TEMIIEPATYPHO-BIAKHOCTHOTO PEKHUMA
xpaHeHus HoHma;

— ynoOHOe KCIoNIb30BaHKe (POH/IA CO CTOPOHBI MOJIH30BATES,

— pa3MelleHue B MOMENIeHUH OUOIMOTEKH HEOOXOAUMOTO MHHIMYMa OUOIHOTEYHOTO
00opynOBaHUS.

Jaiite orieHKy, npenioxeHHoro Bamu, pazmenenust 6ndianoteyHoro Gpouaa.
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Ycnoenwvie 0603nauenun k cxemamuunomy naany pazmeuwienus ponoa:

CTEJUIaX ABYXCTOPOHHUN METAJUTHUECKHUH 1151 TOACOOHBIX (pOHIOB

CTeJUIax Ui (POHIOB OTKPBITOTO JIOCTYTA, ABYXCTOPOHHUH

CTeJUIaX 111 OHAOB OTKPHITOTO JOCTYIIA, OTHOCTOPOHHUI

kadeapa BeIAAYN

CTOJI pabounii 111 abOHEHTa
CTyJ st abOHEeHTa

pabounii cTon OudnroTKaps

2 NG

CTOJIMK >KypHaJIbHBIN

BUTPHUHA OJId BBICTABOK

mKad KaTasoKHBIN

JIBEPb

OKHO

KpEeCJio IJId OTAbIXa

@ IIOAIIBETOYHUIIA

BECTUOIOJIb

IIpakTnyeckas padora Ne 12. «Pazmemenne 6udanorednoro pouaa B HanmonaabHbIX
OndImoTEeKaAX MUpPa»

Lenp paboTel — U3YYUTh apXUTEKTYypy 30aHUM OuOIHMOTEK Ha MpuMepe
HanmonansHbeIx OMOIHOTEK, YAEIUB 0CO00€ BHUMAHKE CIIOCO0aM pa3MerieHus GoHa.

3ajaHue W METOJUKa BBINOJHEHUS: CTYIEHT BbIOMpaeT 3naHue HarumonanbHOU
O6uOMMOTEeKH JII0OOW CTpaHbl, U3y4aeT UCTOPUIO BO3BEICHHS, MOCTPOCHUS HOBOIO 3/IaHUS,
noJpoOHO paccMaTpUBAaeT MOMEILIeHHE OMOIMOTEKH Ha MPEAMET pa3MEIICHUs Pa3IUYHBIX
JIOKYMEHTHBIX (POHJIOB.

Ha 3aHATMM NpOBOAMTCA CpaBHUTEIbHBIM aHAJINW3 JIOCTOMHCTB M HEJOCTAaTKOB
OuOIMOTeYHBIX 3aHni HanmonapHBIX OMOIUOTEK.

IpakTnyeckas padora Ne 13. «PaccTaHoBKa OMOIHOTEYHOTO (POHIA»

Lenp paboOThI: U3yUUTh Pa3THUHBIE CIIOCOOBI PACCTAHOBKH JIOKYMEHTOB, BHIPa0OTaTh
HaBbIKM pPa0OTHl C aBTOPCKUMH TaOIUIAMH, YMEHHE OIpEeAEsATh IMOJIOUYHBIN MmH)p

47



JIOKYMEHTa MPHU Pa3HBIX coco0ax paccTaHOBOK, HAXOJUTh MECTO JOKYMEHTA B PSIy JPYTHX
JOKYMEHTOB Ha CTeJUIaXax.

3ajaHue W METOJMKA BBIMIOJIHEHUS: CTYJEHT OTBEUaeT Ha BOMPOCH U JeiaeT
CPaBHUTEIBHYIO XapaKTEPUCTUKY JIOCTOMHCTB M  HEJOCTATKOB COJCPIKATECIBHBIX U
(dbopManbHBIX PACCTAHOBOK (DOHIA U UX MPUMEHEHHS B OMOIMOTEeKaX

1. MaitTe onpenenenue noHsaTuio «PacctanoBka OMOIMoTeuHOTO (hOHIA»

2. [lepeuncnure ceMaHTU4YECKUE (COIEpIKATEIBHBIC) pACCTAHOBKH (DOH/IA

3. [lepeuncnure popmanbHbIE pacCTaHOBKU (poHIA

4. PackpoiiTe coaepikaHHe KaXJ0ro crocoda paccTaHOBKU (DOHJA, MEPEUUCICHHBIX
BBIIIIEC U YKKUTE MOJIOKUTEILHBIC ¥ OTPUIIATEIBHBIC CTOPOHBI KaXJI0TO criocoda:

Hanpumep:

-angaBUTHAs — JOKYMEHTBI PAacCTaBISAIOTCS MO andaBuTy aBTOpoB M Ha3BaHuil. Ee
MPEUMYIIECTBA: ... .eeneenne. ... Ee nenocratku:.........

U T.AO.

5. B kakux ¢onnax u kakux OUOIMOTEK IPUMEHSIOTCS CIIEAYIOIINE PACCTaHOBKHU ?
a) cucTeMaTHuecKo-andaBuTHasS

0) hopMaTHO-UHBEHTApHAS

B) GOpMaTHO-TIOPSAIKOBas

T') KpermocTHas

1) andaBUTHO-XPOHOJIOTUYECKAs

€) XpOHOJIOTMYECKH-HyMepalluoOHHas

) (POpMaTHO-SI3bIKOBO-HYMEPALIMOHHAS

IIpakTnueckas padora Ne 14. «Mcnosib30BaHHe AaBTOPCKUX 3HAKOB)

Ienb paGOTHI: MOTYYUTh HABBIKM CAMOCTOSTEIBHOTO ONpE/IEICHUs] aBTOPCKOIO 3HaKa
B IIPOCTBIX U CJIOKHBIX CIIydasX.

3ajaHue W METOJWKA BBINOJHEHMS: CTYIEHT IIOJy4aeT BapUAHT C IIEPEYHEM
Pa3IUYHBIX JTOKYMEHTOB, JUIsl KOTOPBIX OH JOJIKEH ONPEAeNUTh aBTOPCKUM 3HaK, U TabauIsl
AaBTOPCKMX 3HAKOB: JIBOMYHBIX U TPOMUYHBIX. Ha 3aHATHN MpOXOAUT NpoOBEpKa NMPaBUIBHOCTH
orpezesieHusl aBTOPCKUN 3HAKOB ¥ TOHWMAaHUS CTYJI€HTOB IIPaBUJI UX OIPEIEICHHUS.

Hanpumep, Bapuant Nel

Mecro ans ABTOPCKOI'O 3HAaKa HazBanue

A60a: nurarepsl

Abpamos K.1.

AbGpamoBUY

Abym A.

Maptun Angepcen -Hekce

buanku B.

TNoncyopen

buuep-Croy I'.

n.C.

JIsBOB-MapcuanuHs 10.A.

JIsBOB-PoraueBckuii A.1O.

l'ocynapcTBeHHbIN

«Bnepeny» (razera)

BceoOrmas ucropust

Bcemupnas ucropust
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Poccuiickuii

Poccuiickas

UI'AKHN

COOpHUK TPYyI0B

IOro-3anag MocCKBEI

Apxanuii ["aiinap (nceBgonuM I'onukoBa)

3omreHko M.

Kum HUp Cen

Homkap-Ona: myTeBOAUTENb 110 TOPOITY

M.A. dbon Buzun

M.A.DouBU3NH

3akoH 00 0Opa3oBaHUU

IIpakTnyeckas padora Ne 15. « Bropnunblii 0T00p 10KyMeHTOB U3 (OHIA»
3aoanue svinonusiemces 6 hopme npaxmuueckou noocomoegke na mamepuanax 40/[b um. B.
Masxoeckozo unu Opyeux bubnuomex, ¢ KOMOPbIMU 3AKII0OYEH 002080p O NPAKMUYECKOU
Nn0020MOoGKe

Ilenp paOGoTHI: HAY4YUTHh CTyJ€HTAa Ha OCHOBAaHMHM AaHAIW3a JAaHHBIX O KOHKPETHOM
JOKYMEHTE, OIEHMBATh €ro C TOYKH 3PEHHs COOTBETCTBHS 3aJadyaM OWOIMOTEKH W
noTpeOHOCTAM Toiib3oBateneil. [locie oneHKkr onpenenars fanbHEeHIyo cy1b0y T0KyMEeHTa,
€ro YpOBeHb XpaHeHus (caua B MaKkyJarypy, nepeaada B OOMEHHBIN (OH, Ha PEMO3UTAPHOE
XpaHeHue, B GOHTOXPAHUINIIE U T.1I.).

3amaHre W METOAWKA BBIOJHEHHS: CTYACHT IOJy4YaeT KOMIUIEKT JIOKYMEHTOB,
OIICHMBA€T HMX C TOYKU 3pPEHUs JaJIbHEWIIEro HCIOJb30BaHUS B (POHAE KOHKPETHOMN
O6nbauoreku. JIOMOIHUTENBHO CTYACHT IOJydaeT CBEIEHUS O OMOIMOTEKE U CTPYKTYpPHYIO
MoJienhb ee (hoHa.

CxeMa OIIeHKH JIOKyMEHTA:

1. ITonHoe 6ubaMOrpaduuecKoe onrucaHue JOKyMEHTa,;

2. Tema TOKyMeHTa,

3. Bun noxymeHTa no 1esieBoMy Ha3Ha4eHUIO U XapakTepy UH(pOpMaIiH;

4. CteneHb UCIIOJIL30BAHN,

BBIBOJIBI: - JOKYMEHT MOpaJIbHO yCTapel;

- TOKYMEHT (PM3UYECKHU yCTapert;

- IOKYMEHT COOTBETCTBYET NMpo(uito ONOIMOTEKH;

- TOKYMEHT HE COOTBETCTBYET NPOQPHIII0 OUOINOTEKH.

Pe3ynbTaThl BTOpUYHOTO OTOOpA:

- IOTIOJTHUTEJIbHAS peKJIaMa IOKYMEHTa,

- Oe3BO3Me3/1HAs Mepeiaya B Ipyryto OHOInoTeKy;

- mepeaada B (GOHIOXPAHMWIHIIE C OTKPBITOTO AOCTYTIA;

- iepeiaya B OOMEHHBIN (OHT,

- Iepeiaya Ha pero3uTapHoe XpaHEeHHE;

- c1aya B MaKyJsarypy.

IIpakTnyeckas padora Ne 16. «1eKTPOHHBII TOKYyMeHT B GOoHIAX OUOINOTEK»

Llenp pa®oTHI: U3YYUTH COJEP’KAHHE TMOHSATHS «AJEKTPOHHBIA TOKYMEHT», BBICTPOUTH
KJIaCCU(DUKAIMIO DJIETPOHHBIX JOKYMEHTOB, OMPEISIUTh MX MECTO B (oHIE OHOIMOTEK,
pPacKpbITh TEPCHEKTUBBI, KOTOPBIE OTKPBIBAIOT AJIEKTPOHHBIE JOKYMEHTBI W HOBBIE
nH(pOpPMAIMOHHBIE TEXHONOTUU i1 OmOmmotek. Jloctym k wHGOpManmuu W BlaJeHUE
uHpoOpMaluel, 4YTo NpeArouTHTEIbHEE A1 ONOIUOTEYHBIX (POHIOB.
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3amaHre ¥ METOJMKA BBIMOJHEHUS: CTYJICHT OTBEYAET Ha IOCTABJICHHBIE BOIPOCHI U
00OCHOBBIBAET CBOM OTBETHI CCHIJIKAMHM HAa HOPMATUBHO-IIPABOBBIE JOKYMEHTHI. {151 paboThI
CTYACHTY BBIIa€TCSI KOMIUIEKT U3 HOPMATUBHO-TIPABOBBIX IOKYMEHTOB.

Bomnpocsr:

1.Kakum Bam mnpencraBiseTcss COOTHOUIEHHE DISKTPOHHBIX M TPAJUIMOHHBIX
JTIOKyMEHTOB B (hoHIe OnbOInoTeKn?

2. Yro mpeamoututenbHee, HA Bamn B3risg, BiIajeHue MHGOpPMAIUEH MU OCTYI K
uHdopmanuu?

3. KakuMu 371€KTpOHHBIMHU IOKYMEHTaMU MOXHO (popMupoBaTh Gpona 6ubmuorexkn?

4. Moxet 11 6u0IMoTeKa CKaHUPOBATh JOKYMEHTBI U IPE/ICTaBIIATh MOJIb30BATENIAM HX
AJIEKTPOHHBIE(CETEBBIE) BEPCUM?

5. Moxer sin 6ubnnoreka 6e3 cornacus aBTopa oLU(POBBIBATh WM KCEPOKOIUPOBAThH
€ro MPOU3BEICHHS Ul Hy k] CBoero ¢onma?

6. Moxer ysin OubauoTexa MomoiHATh cBou (Gouabl u3 MHTepHeT-pecypcoB? Eciu
MOYET, TO Ha KAKUX yCIOBUAX?

7. OTHOIIEHHE OUOINOTEKH K COBPEMEHHOMY MOHSATHUIO «OTKPBITHINA 10CTYI?

(«ITox OTKPBITBIM JOCTYIIOM K JIOKyMEHTaM [B MEPBYIO OYepeb OTPELEH3UPOBAHHBIM
KYPHAJIBHBIM CTaThsIM| Mbl UIMEEM BBUAY O€CIUIaTHBIN OCTYI 4epe3 IyOJUYHbIH MHTEPHET,
MO3BOJISIOIINK YUTATESIM YHUTaTh, 3arpy’KaTh, KOMUPOBATh, PACHPOCTPAHATH M I€YaTaTh,
UCKaTh M JIeaTh CCBUIKHM, MHJEKCHPOBATh, IepelaBaTh KaK JaHHbIE, WU HCIIOJIb30BaTh C
JPYTO# JIeTaNbHOW 1eNbl0, MUHYsI (DMHAHCOBBIC M TEXHUYECKHE Oapbepbl, JHIIb COXPaHSII
LIEJIOCTHOCTh POOOTHI M CChUIAsiCh Ha aBTOpa». bynamemrTckas uHULMATHBA «OTKPBITHIN
Hoctym»)

8. HosmxHa 11 6ubJIMoTeKa MOTyYUTh BO3MOXKHOCTD «BbIIaBaThy 3a IIPEIEIIb
OoubmmoTexu (haiiIbl SJTEKTPOHHBIX U3IaHUI?

9. HomxkHa 11 6UOJIMOTEKa CTaTh OCHOBHBIM KaHAJIOM JIETAJIbHOT'O PAaCPOCTPAHEHUS
WHTEJUIEKTYyaJIbHOTO KOHTEeHTa B IUPpoBoi hopme?

10. Hayto 11 6u0nmoTekaM BBICTaBIATh B 3JIEKTPOHHBIE CETH (POH PEIKUX KHUT,
pyKomnucel u3 apXuBHbIX (HOHAOB?

11. Crnenyer nu OubIMOTEKaM COOMPATH 3JEKTPOHHBIE BEPCUH JJOKYMEHTOB, €CJIM OHU
y>Ke €CTh B (JOHJIE B BUJE MMEYATHBIX U3AaHUN?

12. CymiecTBYIOT 1M 0COOBIE KpUTEPUH 0TOOPa JOKYMEHTOB U3 TJI00abHBIX
MH(OPMaLIMOHHBIX ceTel?

13. Kakoe BblpakxeHHE U oYeMy Hanbosiee MpPUMEHUMO K COOpaHHIO CHHXPOHHBIX U
JIMaxXpOHHBIX JOKYMEHTOB: BUpPTyasbHas Oubnuoreka, nudposas 6ubnuoreka,
oundpoBaHHBIN (OHA, 3TEKTPOHHAS OUOIMOTEKA, HIEKTPOHHBIN (POH/I, STEKTPOHHBIN
MaccHB, HTHQOPMAIIMOHHBIN UK UHOHM Kakoi pecypc?

IIpakTnueckas padora Ne 17. «CoxpanHocTh 0M0/1MOTEYHOT0 (pOHIA»
3aoanue vinonnsemcsa 6 popme npakmuyeckoil noocomoske Ha mamepuanax Y0/b um. B.
Masxkosckozo unu Opyeux oOubauomex, ¢ KOMOPbIMU 3AKII0OYEH 002080p O NPAKMUYECKOU
n0020mosKe

ens paboThl: HW3y4YHTHh YCIOBUS HEOOXOAMMBIC JUISI COXpaHHOCTH (oHma B
O6ubimorexe.

3amaHue U METOAMKA BBINOJIHEHHUS: CTYIACHT MOCEUIaeT KOHKPETHYI0 OMOIMOTEKy U
oOciieyeT ee Ha MpeAMET COOTBETCTBHUS TpeOOBaHMAM K coxpaHHOCTH (oHna. Ha ocHoBe
MOJIYYEHHBIX JAHHBIX TMHIIET CIY)KeOHyr 3amucky. Ha 3aHsSTUM KaXIplid CTYIEHT
JOKJIabIBA€T O CBOEM HCCIEAOBAHWM W 3allHMINAET BHIBOJBI, HW3JI0KEHHBIC B 3allHCKeE.
Crynent nony4daet [TamsTKy 1o mpoBepke coXpaHHOCTH GoHIa B OUOIHOTEKE.
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[TamsaTKa IO COXpaHHOCTH (OHIA

1.  VYcnoBus paboThel OMOINOTEKH

- IOMEIICHHUE, TIIOIIaAb 3aHMMaeMasi OMOJIUOTEKOA,

- HaJIM4Ke ¥ COCTOsIHUE 000pyA0BaHus B OUOIHOTEKE.

- COCTOSIHHE BOJIOIIPOBOIHBIX U KaHATH3AIIMOHHBIX TPYO (C BO3MOKHOCTBIO MOAMOYKHU
Y 3aTOIICHUS TOKYMEHTOB),

- HaJIM4Ke OXPAHHO-TIOKAPHOW CUTHAIIM3AIINH, PEIIETOK HA OKHAX,

- ObUIM JM Ciy4au MPOHUKHOBEHHUS B OMOIMOTEKY C XUIIEHHEM JIOKYMEHTOB U
TEXHUKH,

- COCTOsIHUE BO3AyXa B (poHIax (TemrepaTypa, BIaXKHOCTh), €CTh JIM U3MEPUTEIIbHbBIE
npudOpHI,

- Hannure GOHIOXPaHUIIUIIA U YCIOBUS XpPaHEHUS TOKYMEHTOB,

- OTKPBITBIM WM 3aKPBITHIN TOCTYII OJB30BaTENNeH K POHY,

- PETyJISIPHOCTD MIPOBEICHUSI CAHUTAPHBIX THEH,

- COCTOSIHHE KHUT Ha NOJKaX((pU3n4ecKoe),

- IPOBOJUTCS JIU PEMOHT KHUT (KTO ATHM 3aHUMAETCs),

- €CTh JIM TIPaBUJIA MOJIH30BAHUS OUOIMOTEKOM.

2. Hamuuume, cocTosHME€ U YCJIOBHSI XpaHEHUS JOKYMEHTAIlMM [0 YYery
oubmmoreynoro (onma. Hamuue mremmelnns 1 MHBEHTAPHBIX HOMEPOB HA JJOKYMEHTaX.

3. IlpoBeputh coOIIO/IECHUE CPOKOB BBIJAYM MOJIb30BATENSIM JIOKYMEHTOB Ha JIOM,
COCTOSTHUE YHUTATENbCKUX (OPMYIISIpoOB, HamW4Me 33J0DKHHKOB, MEpPhl OOpHOBI C HUMH.
CKONbKO JIOKYMEHTOB HE OBLIO BO3BpAIllEHO B TE€UEHHE Toja, ObUIM CIlyuyau BapBapCKOTO
oOpallieHus ¢ TOKyMEHTaMH.

IIpakTnyeckas padora Ne 18. «CraTtucTuyeckoe nzyueHue 6ud1u0TeYHOro hoH12>»
Ienb pa®oThl: MPOBEPUTH 3HAHUE CHENMATBHBIX METOJOB M3yYeHHs OMOIMOTEYHOTO
¢doH/a 1 U3 3HaUEHUs. 3aKPENUTh YMEHHUE UCII0NIb30BaTh OCHOBHBIE (DOPMYIIbI OMOIMOTEUHON
CTaTUCTHKH, HAy4YUTh aHAJIU3UPOBATh JIEATENBHOCTh OMOIMOTEKH TO aOCOJIOTHBIM H
OTHOCHUTEJIbHBIM NTOKa3aTessiM KOMIUIEKTOBAHUS U HCIIOIb30BaHUs POH0B OMOINOTEK.
3amaHve M METOAMKA BBIOJHEHMS: CTYACHT I0JyyaeT BapUaHT C IOKa3aTesIMH
paboTel OMOIMOTEKH, 3aMOJIHSAET TaOMUIy, pPAaCCUUTHIBACT IMOKA3aTelIH, CTPOUT TpapuKud U
JIeJIaeT BBIBOJIbI O paboTe OUOINOTEKH.

T'onel
ITokazarenu

aboHeHT (A)

doug (D)

KHUTOBBITaua (D)

nocryrienue B poun (IT)

BbIObITHE 13 ponaa (M)

yuTaemMocTh (H)

obpammaemocts (O0)

JIOKyMeHTooOecrieueHHOCTH (/1)

O6noBnsIeMocTh (O6H)

DopMyIIbl pacyera MoKa3aTesiei:

Y (untaemoctb) = B/A — KOIMYECTBO HK3EMILIAPOB, BHIIAHHBIX U3 (poHAa OUOINOTEKH
B pacyeTre Ha 0JTHOTO aOOHEHTa;

06 (obpamaemocts) = B/® — cpegHee KOIMYECTBO JIOKYMEHTOBBIZAY OJHOTO
sK3eMIuIsIpa GoHaa;
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I (moxymeHTooOecedeHHOCTh) = M/A — KOJIMYECTBO IK3eMIULIPOB (OHIA, KOTOPOE
NPUXOJUTCS HA OJTHOTO a0OHEHTA;

Oon=I1-U/® x 100% - oOGHOBIsIEMOCTh (hOHIA TMpencTaBisieT co00il OTHOIIEHUE
pasHocTd Mexay oobemom mnoctynuBmux (I1) m BwIOBIBIIMX (M) MOKYMEHTOB K 00BEeMy
(doHIa 1O COCTOSHUIO HAa KOHEIl aHAIM3MPYEMOro Mepuoja. DTa BEJIHMYMHA BBIpAXKAETCS B
MPOIICHTAX.

[Tpoananu3upyiTe COCTOSIHHE W HCIIOJIb30BaHUEe (poHIa OMOIMOTEKH, OCHOBBIBASICH HA
KOJIMYECTBEHHBIX MMOKa3arensx. Crenmaiite BBIBOJABI O TEHICHIMIX pa3BUTUS (GOHIA W
HEOOXOIMMOCTH €T0 JaTbHEHIIETr0 YKPEIJICHUs WM U3MEHEHUSI.

[TocTpoenue cnenyromux rpaguKoB:

- pOCT 4mCIIa NOJIb30BaTEIIEH;

- pocT ¢oH/a;

- POCT JOKYMEHTOBBIIauH;

- IMHAMUKA YUTAEMOCTH

- IMHAMUKa JIOKYMEHTOO00ECTIEYeHHOCTH;

- IMHAMHUKa 00paIiacMoCTH.

IMpakTuyeckas padora Ne 19. «Pacuer onTHMAJIBLHOT0 00beMa (poHIa OUOTHOTEKID

Iesnp paboThI: MOKa3aTh HAJMYKME HABBIKOB CaMOCTOSITEIbHOIO NMPHUHSATHS pPEIICHUH,
HANpaBJICHHBIX HAa COBEPIICHCTBOBAHWE COCTaBa (OHIA M €ro HCIOIb30BAHUS, 3HAHHA
bopmyn GMOIMOTEUHON CTATUCTUKH, YMEHUE UMH I10JIb30BaThCSL.

3ajaHue UM METOJMKA BBIIOJHEHUS: CTYJIEHT pELIaeT, MPEeAJIOKEHHbIE 3aJaduu, U
00OCHOBBIBACT MNPUHATHE PELICHUH M0 MNOBBbIMEHUIO 3(deKkTuBHOCTH (OPMUPOBAHUA U
UCTIOJIB30BaHUs (POHAA KaXI0H KOHKPETHON OMOIHOTEKH.

Pemenue cnenyronmumx 3agau:

Nel. Jlano: nBe obmienocTynHbix 6uOIMOTEKH A M b MMeloT crenyromuye nokasarenu
(B PK3eMIUIsIpax) MpH MPOYMX PABHBIX YCIOBHSIX.

[Tokazarenn bubnuorexa A bu6nuorexa b
o 51500 49500
B 160000 121000
A 7000 4700
[TocTynuino TOKyMEHTOB 8000 5000
BrIOBLTO TOKYMEHTOB 3500 2500

Tpebyercst ycTaHOBUTB:

1. B xakoi u3 otux 6ubnuorex GoH mydIe KOMIUIEKTYETCS U UCTIONIb3yeTcs?
(PaccuuTath 1 mpoaHanM3upPOBaTh HEOOXOAMMBIE JISl OTBETA TOKA3ATENH).

2. Kakas u3 6ubmmoTek HHTEHCHUBHEE OOHOBISET cocTaB cBoero ¢onna? [louemy?

3. CKOIBKO JOKYMEHTOB ITO BETXOCTH JIOITYCTHUMO UCKITFOUUTH U3 (OHIA
(abcomoTHbIE UG PHI U TPOLIEHTHI)?

4.  CKOJBKO BCEro JOKYMEHTOB JIOMYCTUMO UCKITIOYUTH U3 (POHIA TOM U JPYTon

oubnuorexku?

No2. JlaiTe o1leHKY TE€HACHITNI B KOMIIJIEKTOBAHUH U UCTIOIH30BaHUU (DOHIOB
00IIeTOCTYITHOM OMOIMOTEKH, pACCUUTAB JIJISl 3TOTO BEIMYMHBI HEIOCTAIOIINX IMOKa3aTeNeH.

Tlokazarenn [IpenmecTByronmii rof Komnen Tekymiero roga
() 35433 34001
B 56547 54690
A 3500 2800
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[TocTynumiio JOKyMEHTOB 2095 2037

BbI0B1I0 TOKYMEHTOB 3706 1321

CpencrBa Ha | 740000 740000

KOMIIJICKTOBAHUC

4

00

A

H (o6noBnsIEMOCTD)

ChopmynupyiiTe npennokeHus: Mo yIydlIeHHIO KaueCTBa KOMIUICKTOBAHUS ITON
OMOTUOTEKH.

Ne3. lano: A — 43896 uenoBek

B -485876 sk3eMIuisipoB
1 -60

Tpebyercst yCTaHOBUTH:

1.  MoXHO Jii Ha OCHOBaHHH dTUX JAaHHBIX BESICHUTH BenmuuHy @, U, O6?

2. PaccuuraiiTe Ha CKOJIBKO NPOIEHTOB wucmosb3yercs ¢oun? [locrarouno i
3¢ (HEeKTHBHO TaKOE HCITOJIb30BaHHE?

3. MoXHO 1M Ha OCHOBAaHMU OSTUX JAHHBIX PEUIUTh Kakoi OubIHOTEKe
CBOMCTBEHHBI JJAHHBIC IMOKA3aTEeIH (TUIT U BUT)?

4.  JlocTaToyeH Ju MO 00beMYy U yAOBJIETBOPHUTENEH JHU MO cOCTaBy (HOHJ JaHHOM
OMOMMOTEKH, eClii KpOME CBEICHHH 00 MCIOJIb3yeMOoW 4acTh (DOHAA M3BECTHO, YTO YHCIIO
OTKa30B Ha NMPOQPHUIBHYIO IUTEPATypy cocTaBisier 127747

Ne4. Jlano: aBe oOacTHBIC FOHOIIIECKHE OMOIMoTeKkn — A u b

[Tokazarens bubnmorexa A bubnuoreka b
I ( 9K3eMIUIIPOB) 20 9
Y ( 5K3eMIIISpOB) 31 26
A ( TBICSY) 5000 16000
[TocTynuino TOKyMEHTOB 15000 10000
BBIOBLTIO TOKYMEHTOB 4540 7250
Cpennsis ~ K3EMIULIPHOCTH | 3 15
KHUT B (hoHJIe

1.  MoXHO 11 Ha OCHOBE CYILIECTBYIOIIMX AaHHBIX Bbiunciauts @, 06, B?

2. @oHI [OKYMEHTOB

HCIIONB3YeTCs?

Kakol U3

OnoOIMOTEK

JTydlie

KOMIUICKTYCTCA

3. Kakas n3 6ubnmoTrek MHTEHCUBHEE OOHOBISET CBOU (HOH/ U ToueMy?
4.  Pemepryap Ha3BaHUI JOKYMEHTOB KaKoil OMOIMOTEKH HIHpe?

5. CKOJBKO KHHT BCETO MOXKET HUCKIIOUHUTHh Kaknas W3 OuOnmorek u3 (QoHma

CIKCTOJAHO, COOTBCTCTBYIOT JIM PACYCTHBIC JaHHBIC (baKTI/IquKI/IM?

TeMbl 1 3alaHud QJidd MeJIKOprHHOBI)IX/l/IHI[l/lBI/[)]yaJII)H])IX 3aHATHI

MCJ'IKOFPYHHOBLIG/ WHIAWBUAYAJIbHBIC 3aHATUA 110 JUCHUITIIINHE y‘—Ie6HI)IM IIJTaHOM HE

IIPEYCMOTPEHBI.
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TunoBble TeMbl U 3aJaHUSA KOHTPOJIbHBIX pa60T

KonTponbHass paboTa BBIMONHIETCS CTYISCHTaMH, OOydYaIONUMUCS Ha 3a04HOU (opme
oOydeHwusl.

['maBHas 3a/1a4a — U3YYUTh M MPOAHAITU3UPOBATH OMBIT PAOOTHI KOHKPETHOM OUOIMOTEKH.
CtyneHT BBINMOJHAET €€ Ha 0a3e OMONMMOTEKH, B KOTOPOH paboTaeT, Wi OMOIMOTEKH, KOTOpast
MMEET 3aCIy)KUBAIONIUH BHUMAaHUS ONBIT B OOJACTH TEXHOJOTHH (OPMHUPOBAHUS
oubmmoreynoro Gonma. OTBeuas Ha BCE BONPOCHI, IOCTABICHHBbIC B 3aJaHUU, CTYACHT
BITHCHIBACT OTBET, MOAUYEPKUBACT MPABWILHBIA OTBET, 3aMOHSICT CXEMY WIIH TaOIHUILY.

3aoanue Ne 1. Cmpykmypa ¢ponoa oubruomexu
1. Ha3Banue 6mOMMOTEKH (BIIHUCATH 00SI3aTEIIBLHO):

OrtpacneBas cTpykTypa QpoHJa (IOAYEPKHYTH):
YHUBEpPCAIbHBINA (HOH]I;
MHOT0O0TpACIIeBOM (HOHT;
oTpacyeBoi GoHs;
CHeIHATU3UPOBAHHBIA (POHI.
2. CrpykTypa QoHIa 10 BUAAM JOKYMEHTOB (IIOTYEPKHYTH):
W3IAHHUS;
HEOIyOJIIMKOBAaHHBIE JOKYMEHTBL;
ayIMOBU3YAIbHBIC JOKYMEHTHI,
pEenpoaAyLUPOBAHHBIE JOKYMEHTHI,
AJICKTPOHHBIE JIOKYMEHTHI.
3. SI3pIkoBas cTpykTypa GoHaa (MOTIEPKHYTH):
JIOKYMEHTBI Ha PYCCKOM SI3BIKE;
JIOKYMEHTHI Ha HallMoHanbHOM si3bike. Kakom? Kakux? (Brucars).

JIOKYMEHTbI Ha UHOCTPAHHBIX fA3bIKaX (BIHUCATh)
4. B xakux CTPYKTYPHBIX MOApa3ieleHUsIX OUOIMOTEKH €CTh JTIOKYMEHTHbIE (HOHJIBI
(mepeuucnuTh NoApa3AeIcHUs):

Ectb 11 B 6ubnmorexe GpoHAbI, TOMOIHSIONIME OCHOBHOM (ITOTYEPKHYTH):
PE3EpBHEIE;
OOMEHHEIE;
CITy>KeOHbIE;
5. Kakue ypoBHu xpaneHus GoHA0B UMeIOTCs B OUOIHOTEKE (TTIOAYEPKHYTH):
JIOKAJIbHBIM;
LEHTPAIbHBIN;
6. XpoHonoruyeckas CTpyKTypa GOHI0B OUOINOTEKH (TTOTUEPKHYTH):
JOKYMEHTBI ITOCIIEHUX JIET U3JaHHsl, aKTUBHO UCIOJIb3yeMble a0OHEHTOM;
JOKYMEHTBI, ~XpaHsSIIMecs HE3aBHUCUMO OT BpPEMEHHM HMX TOSBJICHUS H
MIPEIOCTABIIIEMBIE B MOJIb30BaHNE A00OHEHTaM;
JIOKYMEHTBI 32 MPOILIbIE TO/Ibl: (PYHKIUS XpaHEeHHs MPEeANOYTUTENbHEe PYHKIUU
UCIOJIb30BaHUS.

3aoanue Ne 2. Mooenuposanue 6uoniuomeunozo ponoa
Jaiite onpeeneHre TeOPETUUECKUM MOAETSM (hoHa:

— onucareabHas

— CTPYKTypHast

— 6ubnuorpaduueckast
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— MaTeMaTH4YecKast
Kakas monens ¢onaa co3nana B Bameit Oubnuorexe?
[lpumensiercs au 3Ta MOJETb B HPAKTHUECKOH paboOTe MO MPUOOPETEHUIO HOBBIX

JOKYMEHTOB B (poH[ OMOIMoTeKH ?

2.3 CtpykTypHas MoJienb (GOH/IA U METOAMKA €€ TIOCTPOSHUS

[{enb 3aganus: mpruoOpecTH HABBIKU MOCTPOCHUS CTPYKTYPHOU MoJienu GhoHaa
OMOJIMOTEKY — OJTHOTO U3 BAKHEHUIITNX IOKYMEHTOB 10 (hopmupoBanuto Gonna. Mozens
BBINOJIHSAETCS HAa IpUMeEpe KOHKPETHOH OnbmroTexu. Heo0xoauMo npakTuyeckoe 3a1anue
npee’abHO MPUOIU3UTh K IPAKTUKE OUOIMOTEUHOM 1eATeIbHOCTH.

ConepxaHue 3aaHusL:

1. BeiOpatb oTpacieBoi paszaen JOKyMEHTHOro (oHjaa OMOIMOTEeKH, U3yUYUTh €ro COCTaB
M0 CIEeNyIOIIMM MapamMeTpaMm: TeMaM U BUAAaM JOKYMEHTOB IO II€JICBOMY HA3HAYCHHUIO H
Xapaktepy nH(popMaIuu.

2. TlozHakomuthcsi ¢ (akropamu, BIUSIONMMUA Ha OWOIMOTEYHBIH (QOHA: cocTaB
MOJIb30BATENICH, CONIEp)KaHWE M XapakTep MX MOTPEOHOCTEH, COIUAIbHO-IPKOHOMUYECKUI
pouIIb B 30HE JACHCTBUS ONOINOTEKH.

3. Ha ocnoBe wu3yuenuss d¢onna wu dakropoB, wucnonb3dys bBK, cocraButh
TEMaTUYEeCKHi PyOpUKaTOp MO OTpaciieBoMy pasneny (onma. B pyOpukarop BKIIOYHTH BCeE
TEMBI, ONpEACISIONMe IPAHUIIBI TAHHOTO OTPACIEBOrO pasjesa, Mo KOTOPhIM B OHOIHOTEKe
00s13aTeNbHO JOJDKHBI OBITH JTOKyMEHTHI. [locie 3Toro BmHMcaTh TeMBl B JIOTHYECKOU
MOCIIEI0BATEIBLHOCTH, COOMIOAAsi COOTHOUICHHE OOIIEero M YacTHOTO, B CXEMY CTPYKTYpPHOM
Mozenu Gonja.

4. CocraBuTh pyOpHKaTOp BHJOB M3JaHUN MO IIEIEBOMY HA3HAYCHUIO U XapaKTepy
uHpopmanuu, ucnonbdyss ['OCT 7.60.03 «M3manus. TepMuHBI B ONpeAeNeHUsT OCHOBHBIX
BUJ0B. [lo KaXk0¥ TeMe onpeaenuTh He0OX0JUMbIE BUIBI U3IaHUN TSl MPpUOOpEeTeHus B GOH]T
OMOJIMOTEKH U BIHCATh B CXEMY CTPYKTYpHOU Moenu (hoHa.

OnpenenuTh HK3EeMIUIIPHOCTh IOKYMEHTOB M0 KaX/10i TeMe U BUAY U3AaHUS I KaXKIO0T0
CTPYKTYPHOTO TIO/Ipa3iefieHus OMOIMOTEKH.

K o0mieit cxeme cTpyKTYpHOU MOJIEIH COCTaBUTh OOBSICHUTENBHYIO 3alUCKY, B KOTOPOH
yKa3aTh, Ha KaKOW CPOK pacCuMTaHa JaHHas MOJEeNb;, OyIeT JIM OHa KOPPEKTUPOBATHCS B
MEPCIIEKTHBE; OOBSICHUTH BHIOOp TEM M BUIOB M3JAHUN: KaKHe W3 HUX MPOQHUIbHBIEC, KaKHe
aKTyallbHbIC, KAKUE MePCIICKTUBHBIC; 000CHOBATH YK3EMILIIPHOCTb.

['oTOBBIN BapHaHT MOJIEIH OTpACIeBOro pasziena (oHIa COMOCTABUTH C JCHCTBYIOLICH B
OMOIMOTEKE MOJIeTBI0, €Clii OHAa ecTh. ClenaTh BBIBOJBI: COOTBETCTBYET Ji Bamia mojens
COBPEMEHHOMY COCTOSIHUIO OMOIMOTEKH, YUUTHIBAET JTU BCe (DAKTOPHI, OKA3HIBAIOIIUE BIHSIHHE
Ha €€ JIeATeIbHOCTb.

OO6pa3zer] 3aroHEHHUs CTPYKTYPHOH MOAETH QOHIA. .....ccvvrvveieennens. OubIMOTEKH
Buner usganuii mo DK3eMIUISIPHOCTD
Ne Tentl [EJIEBOMY Ha3HAUEHUIO B ToM umncie
/m U XapakTepy Bcero Hp.
Ab 3
uH(pOpMaIUU OT/EJbI
1 ®wusnka. CpoiictBa u | 3. HayuHo-nomyssipHbIe
cTpoeHue matepuu, | 4. YueOHbIC 3 2 1 -
3aKOHBI ee - JUI TEXHUKYMOB
JBIDKEHUS - 17151 By30B 2 1 1 -
3. CripaBo4HbIE 2 1 1 -
- SHIMKJIONIEIUU
- CIIPaBOYHUKH 1 - 1 -
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2 1 1 -
2 Hcropus ¢puzukmu. 1. HayuHo-niomnyJsisipHbIe
Jluteparypa o 2. CnpaBoYHbIE 9 1 1
KHU3HU U 1 1
JESITENbHOCTH
BBIJTAFOIIUXCS
OTEYECTBEHHBIX U
3apyOeKHBIX
yUYeHBIX-(PHU3UKOB
U T.J.
CTpyKTypHasi MoAeab (POHIA .....ccvveee.. OMOJHMOTEKH ... pasaeJa ¢goHaa
Bunbl u3ganuii o DK3eMIUIIPHOCTh
Ne LIEJIEBOMY HAa3HAYECHUIO B ToM yncie
Tewmbl
/I U XapaxkTepy Bcero p.
Ab q3
nHdopManuu OTHEIIBI
1 2 3 4 5 6 7

OO0bsicHNTE/IbHAS 32N CKA K CTPYKTYPHOI MO1eJ U
POHIA ... OMOJIMOTEKH

3aoanue Ne 3. Komnnexkmosanue oubnuomeunozo gonoa
Kakoii otnen miam 6ubmuorekapsb (ero MOMKHOCTH) 3aHMMAeTCs B Balle OMOIuoTeke
KOMIUIEKTOBaHHEM? (BIIHCATD)
O0mweM cpencTB, BblensgeMbIx Baieit Onbnuoreke Ha npruoOpeTeHre HOBBIX JOKYMEHTOB
(BrmcaTh)
Ha3zoBure ncrounuku gpuHancupoBanus Baieit OnOaroTeku (epeyncianTh)

HazoBure uctouynnku npruodbpeTeHus 10KyMEHTOB, UCIOIb3yeMble Bareit Oubinorexoit
(TIepevncIuTh)
Kakune wmH(popMannoHHbIE MCTOYHHMKH HCIOJIB3YIOTCA JJI BBIABIEHUS M OTOOpa
JIOKYMEHTOB? (TIePEUNCIUTh)

Ucnonezyercs nu B Bameit OuOnmortexe VHTEepHET B MOMOIIL KOMILIEKTOBAaHUIO?

3aoanue Ne 4. Yuem ouonuomeunozo gponoa
HazoBute 3akoHOJaTenbHbIE U HOPMAaTHUBHBIE AKThI, KOTOPbIE ONPEAEISIIOT CUCTEMY yueTa
donnoB B Baeit 6ubnmoreke.
Kakue Bubl yuera (poHI0B SBIAIOTCS 00s13aTEIbHBIME [T BCeX OMOINOTEK, B TOM YHCIIE U
quist Bameit? (Bnucatp)
N3 Kakoro ydyerHoro JOKYMEHTa, MOXKHO MOJY4YUTh oOmme cBeaeHus o Qouue?

[TpuBeauTe 0Opaser JOKYMEHTa, B KOTOPOM OCYIIIECTBIISIETCS] KOJHMYECTBEHHBIN yueT GoHaa B
Bameit 6ubnmnotexe? CoorBercTByeT aM OH «llopsaky ydera JOKYMEHTOB, BXOISIIMX B
coctaB Oumbmuoreunoro Qouman(2013r.)? ( MOXHO KCEPOKOINHIO JTOKYMEHTa WU
HareyaTtanHyio Gopmy).
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Kakue ¢popmbl HHAMBUYATBHOTO yUeTa MpUMEHSIOTCs B Baieit 6ubmmoreke?
ITepeuncnure. COOTBETCTBYIOT JIU OHU

«Ilopsanxy yueTa JOKYMEHTOB, BXOJSIIUX B cOCTaB OubianoTeyHoro ¢onma» (2013r.)?
[Tpunoxure 06pasipl W JIaliTe OIICHKY.

CKOJIBKO U JUTsl KAKMX BUJIOB JIOKYMEHTOB MOJKET BBIICIATHCS MHBEHTAPHBIX KHUT IS
WH/IMBUYaJIbHOTO yyeTa ?

Ha ocHoBe kakoro Bua ydera MOXHO yCTaHOBUTh NCTOYHHUKH ITOCTYIIJICHUS IOKYMEHTOB B
dbona OubIMoTeKN?

HazoBuTe OCHOBHBIC €IMHHMIIBI ydeTa (DOHIOB OMOJIMOTEK M JalWTe UM OIpeaecHHE:

[Tepeunciure B TOTUIECKON ITOCIIECIOBATEIILHOCTH OCHOBHBIE OIIEPAIH 110 TEXHOJIOTHYSCKON
00paboTKe JOKYMEHTOB, OCyIllecTBIIsieMble B Bamieilr 6nbnuoreke.

3aoanue Ne 5. Pazmeuienue 6ubnuomeynozo gponoa

HapucyiiTe cxeMaTHUeCKWi IUTaH TMOMeEINIeHUs Bamieli OWOIMOTEKH, YIEIUB 0co00e
BHUMaHHE pACIOJIOXKEHUI0 (OHIOB. MOXXKHO cAenarh IUlaH Bced OMONMOTEKH WIH
CTPYKTYPHOTO MO/Ipa3ieicHus, UMeoIero Gouma.
Jaiite oneHky pasmenienus oubimorednoro ¢onaa B Bameit 6ubnnoTeke U B CTPYKTypHOM
MIOJIPA3JICICHUH C TOYKH 3PEHUSI COOTBETCTBHS CIICAYIOUIMM TPEOOBAHUSM:
— ynoOHoe pacrnojoxeHue pabodyero Mmecra oubInoTeKaps;
— o0ecrieueHnue COXPaHHOCTH (OH/IA;
— obecrieueHne HOPMAIBHOTO CBETOBOTO, TEMIIEPATYPHO-BIAYKHOCTHOTO PEKUMA XPaHEHHSI
doHma.

CootBeTcTBHE pazMmellieHus (poHaa, MPeIbABIIEMbIM TPEOOBAHUSIM.

Yenoenvie oo03nauenus k cxemamuunomy nnany pazmewienus gonoa:
CTEJUIaX IBYXCTOPOHHUM METAJUITMUECKHH JIJIsl TOJICOOHBIX (POHI0B

cTeJIax /Uit (POHI0B OTKPBITOrO JIOCTYIA, IBYXCTOPOHHUI

CTCJIIaXX IJIs1 (1)OHI[0B OTKPBITOTO JOCTYIIAa, OI[HOCTOpOHHI/Iﬁ

:

kadenpa BeLAAUN

cTon pabouuii 15 aOOHEHTa
CTyJ a7st aboHEeHTa

pabouwuii cron GubaoTeKAps

CTOJIMK >KypHaJIbHBIN

Jloar

BUTPUHA IJId BBICTABOK

mKad KaTaaoxKHbIN

S7



JIBEPb

OKHO

KPECIIO I OTAbIXA

IoAIBCTOUYHUIIA

BECTUOIOJIBb
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HpnMepﬂoe pasMelieHue qm}ma HA a00HEeMEeHTe IPpU OTKPBITOM JOCTYIIC

AW

- S 61/16.111401@
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3aoanue Ne 6. Paccmanoska oubauomeunozo ponoa
Llenb 3ajaHusi: M3YYUTh PaA3IMYHBIC CIIOCOOBI PACCTAaHOBKH JOKYMEHTOB, BBIpabOTATh
HaBBIKM PabOThl C aBTOPCKUMM TaOJIMLIaMH, YMEHHUE ONpPENeNATh MOJIOYHbIA MNP AOKyMEHTa
IIPU Pa3HBIX CIIOCO0AX PACCTAHOBOK, HAXOAUTh MECTO JIOKYMEHTA B PSAAY JIPYTHX JOKYMEHTOB
Ha cTeJlIaxax.
Jaiite onpenenenue moHATHIO «PacctaHoBKa 6MOIMOTEYHOTO POHIA»
[Tepeuncnure cemaHTUUYECKHE (COAEPIKATENBHBIE) pACCTAHOBKU (DOHIA
[Tepeuncnure GpopmanbHbIE pacCTaHOBKU (HOHAA

Packpoiite comepkaHue Kaa0ro crnocoda pacCTaHOBKH (DOHA, EPEUNCIICHHBIX
BBIIIIE M YKAKUTE MOJIOKUTEILHBIC M OTPHUIIATEIBHBIC CTOPOHBI KAXKIOTO CIIocooa:

Hanpumep:
-ajQaBUTHAS — TOKYMEHTBI pAaCCTaBJISIFOTCS 1O anihaBUTy aBTOPOB U Ha3BaHUil. Ee
MPEUMYIIECTBA: .. ..veenneeennnne Ee negocrartku:.........

B kakux ponmax u kakux OMOINOTEK MPUMEHSIOTCS CIEIYIOIINE PACCTAaHOBKU? a)
cUCTeMaTH4YeCcKO-a(aBUTHas
0) popMaTHO-MHBEHTapHAs
B) (popMaTHO-TIOPSAKOBAs
T') KperoCcTHas
1) andaBUTHO-XPOHOJIOTHIECKAs
€) XpPOHOJIOTUYECKU-HYyMepaIlOHHAs
) (opMaTHO-SI3bIKOBO-HyMEpAlMOHHAS

3aoanue Ne 1. Cmamucmuueckoe uzyuenue oudauomeunozo ¢onoa
3anonHuTe TabIMIly C KOJIMYECTBEHHBIMH IOKa3zaTelsIMU O (GoHae OMOIMOTEeKH 3a
nocJjieiHMe TpH roja (Ha ocHoBe JaHHBIX J[HeBHMKA OubnnoTexku 1 KHuru cymmapHoro yuera
win Knuru yuera ¢ponga LIBC)

T'onpr
Ilokazarenn

aboHeHT (A)

doun (D)

KHUToBbIaua (D)

nocryrienue B poun (IT)

BbIOBITHE U3 ponma (M)

grtaeMocTh (H)

obparmtaemocts (O0)

JIOKyMEHTOOOecTieueHHOCTH (/1)

O6noBnsIeMOocTh (O0H)

PaccunraiiTe HegOCTAONIME TOKA3ATEHM U BIUIINATE WX B TAOJIHITY:
Y (uutaemocth) = B/A — KOIUYECTBO HK3EMILISPOB, BBIIAHHBIX U3 (DOHIa OMOTHUOTEKH B
pacdere Ha OJHOTO aOOHEHTA;
06 (obpamaemocts) = B/® — cpemHee KOIMYECTBO JOKYMEHTOBBIIAY OJHOTO
sK3eMIuIsipa GpoHma;

60



I (moxymeHTooOecnieueHHOCTh) = /A — KOJIMYECTBO 3K3eMIULIPOB (OHIA, KOTOPOE
MPUXOJUTCS HA OJTHOTO a0OHEHTA;

Oon=I1-U/® x 100% - oGHOBIsIeMOCTh (hOHIA TMpencTaBiseT co0Oi OTHOIIEHHE
pazHoctu Mexay oobemoM noctynuBimx (I1) u BeiObBIINX () 1OKyMEeHTOB K 00beMy (poH1a
10 COCTOSIHUIO Ha KOHEI] aHAIM3UPYEMOT0 MeprUoia. DTa BEIUYMHA BBIPA)KACTCS B IIPOIICHTAX.

8.3. [Ipoananu3upyiite COCTOSIHME M HMCIONb30BaHUE (hoHIA OMOIMOTEKH, OCHOBBIBASICH
Ha KOJMYECTBEHHBIX MoKa3areisix. CaenmaiTe BBIBOABI O TEHICHIUSX pPa3BUTHSA (OHIA H
HEOOXOJMMOCTH €r0 JAbHEHINET0 YKPEIUICHHUS WA U3MEHCHUS.

TecToBBIC 3a1aHUSA
TecroBbie 3amaHus BKIOYEHBI B (DOHA OIEHOYHBIX CpEACTB. MCmosib3yroTes
TEeCTOBbIC 3amaHusi B (opme BbIOOp OAHOrO, OBYX M 0O0jee MNpPaBWIBHBIX OTBETOB W3
MIPEJIOKEHHBIX, YCTAHOBIIEHUE COOTBETCTBUS (IIOCIIEIOBATEILHOCTH ), KeiiC-3aJaHusl.

MeToauyeckue MaTepualibl, onpeaeJsonue Npoueaypbl OlleHMBAHUS 3HAHUIA,
YMEHHUI1 U BJIaJIeHUH, XapaKTePU3yIOIIUX 3TAnbl GOPpMUPOBAHNS KOMIIeTEeHIHI

1. HopmatuBHO-MeTOqMYECKOE OOECIeueHrEe TEKYIEro KOHTPOJIS YCIeBAEMOCTH U
IPOMEKYTOYHOM aTTECTAI[MH OOYJAIOLINXCS OCYIIECTBISIETCS B COOTBETCTBUU C JIOKAIbHBIMU
aKTaMu By3a.

Konkpernsie ¢GopMbl © TpoULEAypbl TEKYIIETO KOHTPOJS YCIEBAEMOCTH H
MPOMEXKYTOUHOM aTTecTallid M0 JUCHHUILUIMHE oTpaxkeHnl B 4 pasmene «Coaep:kaHue
JVCIUTUTMHBL, CTPYKTYPHUPOBAaHHOE IO TeMaM (pa3zenaM) ¢ yKa3aHHEM OTBEJICHHOTO Ha HHUX
KOJIMUECTBA aKaJeMUUYECKUX YaCOB M BHJIOB YUCOHBIX 3aHITHII.

AHamM3 W MOHHUTOPHUHT TIPOMEXYTOYHOW aTTeCTAallMl OTpPaXXeH B COOpHHUKE
CTaTUCTHUYECKUX MaTepuasoB: «Toru 3uMHeN (JeTHel) 3a4eTHO-9K3aMEHAIlMOHHON CeCCHM».

2. JIns mMOATOTOBKH K TPOMEXYTOYHOW aTTECTAIlMH PEKOMEHIYETCS IT0JIb30BaThCS
(OHIOM OLIEHOYHBIX CPEJICTB:

— MepedYeHb KOMIIETEHIIMH C yKa3aHWEM JTaloB MX (OPMHUPOBAHUS B IIPOIIECCE
OCBOEHUs 00pa3oBaTeNbHOI mporpamMmsl (cM. 1. 6.1);

— OIMCaHME IMOKa3aTeNieil W KPUTEPUEB OIICHWBAHHS KOMITETCHIIMH Ha Pa3IHYHBIX
sTamax ux (OpMHUPOBaAHMUS, OITMCAHKE [IKAT OIEHUBAHUS (CM. T1. 6.2);

— THUTIOBBIE KOHTPOJIbHBIC 3a/laHUsl WM WHBIE MaTepUallbl, HEOOXOIUMBIE JUIS
OIICHKM 3HAaHWH, yMEHUH, BIAJEHUH, XapaKTepU3yIOIIMX dTanbl  (HOPMHUPOBAHUS
KOMITETEHIIMI B TIPOIIeCCe OCBOCHUST 00pa30BaTEeIbHON TPOrpamMMmel (cM. 1. 6.3).

3. TpebGoBaHus K MPOXOXKICHUIO MPOMEXKYTOUHOW AaTTECTAllMU 3a4eT M HK3aMeH.

OOyuaromuiicst T0DKEH: (6blOpams u 006asumy)
—MPUHUMATPH YYaCTHE B CEMUHAPCKUX 3aHSATHSIX;
—CBOEBPEMEHHO U KaUeCTBEHHO BBIMIOJIHATH IPAKTUYECKHE PAOOTHI;
—CBOEBPEMEHHO BBITIOJIHATH CAMOCTOSTENIbHBIE 3a/1aHUS;
—IPONTH MPOMEKYTOUHOE TECTUPOBAHHE;

4. Bo BpeMs MPOMEKYTOYHOU aTTeCTallly HUCTIONIb3YIOTCS:

— OnaHku OueToB (YCTaHOBIIEHHOTO 00pasia);

— CIHMCOK TEOPETUYECKHX BOMPOCOB M 0a3za MPaKTUUECKUX 3aJaHHii, BBIHOCUMBIX Ha
3a4eT M 9K3aMEH;

— OIMCAHUE MIKAJ OICHUBAHUS;

— CIIPaBOYHBIE, METOINYECCKHIE U HHBIE MaTEPHAITBL.

5. Jis  OCyIIECTBJIICHWS TPOIEAYyp TEKYIIEro KOHTPOJS  yCIIEBA€MOCTH |

MPOMEXKYTOUHOM  aTTecTalyl JIsi WHBATWAOB W JIMIl C OrPaHUYCHHBIMU

BO3MOXXHOCTSIMU 3/10pOBbsI  (OHJIbI OLICHOYHBIX CPEICTB aJalTHpPOBaHbl 3a CYET
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UCTIOJIb30BAaHUS CHEIUATM3UPOBAHHOTO 000PYAOBAHUS ISl HHKIIFO3UBHOTO OOYUYCHHUS.
dopma MpoBeAeHUsT TEKYLIEW U MTOrNOBOM aTTeCTallMM I CTYACHTOB-MHBAIUIOB
YCTQHABJIMBACTCS C YYETOM HHIMBUAYAIBHBIX NCHUXO(DHU3MUECKHUX OCOOCHHOCTEH
(YycTHO, MUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIbIOTEpE, B OopMe TeCTUPOBAHUS U
T. 1.). [Ipy HEOOXOAMMOCTH CTYJIEHTY-MHBAJIUAY MPEAOCTABISETCS JOMOIHUTEIHLHOE
BpeMsl JUIsl HOJATOTOBKM OTBETA HA 3a4ETE U dK3aMEHE.

7. IIEPEYEHB IEYATHBIX U JIEKTPOHHBIX OBPA3OBATEJBHBIX 1 TH®OPMAIIMOHHBIX
PECYPCOB HEOBXOAMMBIX JJI51 OCBOEHUS JUCIIUITJINHbBI

IeuaTnbie ¥ (1K) JIEKTPOHHBIE 00Pa30BaTeIbLHbIE PeCypCht

1. Mopesa O.H. [lokymenTtHbIie oHIBI OMOTHOTEK U MHGOPMAITMOHHBIX CITYkKO/
O.H.Mopesa.—CII6.: [Ipodeccus,2010.—400c.— Tekct : anexkrponnsii // [Ipodu-JIuos :
3JIEKTPOHHO-OMOIMoTeuHas cuctema: http://biblio.profy-lib.ru/book/-/pdf/19400 .— (nara
oOpamenus 15.11.2021).— Pexxum noctyna: 1js aBTOpU3. MOJIb30BaTeNeH

2. Mopesa O.H. KomrmiekroBanue 6ubanorednoro ¢ponaa: yued.-npakt. mocoowue /
O.H.Mopesa. — CII6.: [Tpodeccus, 2012. — 142¢.-(A30yka OuOIMOTEIHOMN PO eCcCrn).—
Tekcr : anextponHsi // [Ipodu-JIub : 3meKTpoHHO-OMOIMOTEYHAsI CUCTEMA!
http://biblio.profy-lib.ru/book/-/pdf/18887.— (nata obpamienus 15.11.2021).— Pexxum
JOCTYTIA: JIJIsl aBTOPU3. TOJIb30BATEIEH

3. Mopesa O.H.Opranuzanus 6udmmoredsoro Gonma: ydeo.-mpakt. mocoodue/
O.H.Mopesa. — Cn6.: [Ipodeccus, 2013.-144c.— Tekcer : anexkrponnsiii // [Ipodu-JIuo :
3JIEKTPOHHO-OMOIMoTeuHas cuctema: http://biblio.profy-lib.ru/book/-/pdf/18907 .— (nata
oOpamenus 15.11.2021).— Pexxum noctyna: s aBTOpHU3. MOJIb30BaTeNeH

4. Cronsipo FO.H. bubnmoreku B 9KCTpeMalIbHOM CUTYalUU: y4e0.-IIPaKT. mocoone
/FO.H.CtonspoB. — M.: bubkom, 2007. — 464 c.(bubnuoteka 21 Bek).— Tekcrt:
HETIOCPEICTBEHHBII

5. Cronsipos FO.H. bubnuoreunstii poun: yueonuk / FO.H.Cromsipo. — CaHKT-
[MerepOypr: [podeccus, 2015. — 384c.— Teker : anexTponnsiit // [podu-JIuo : anexTpoHHO-
oubmmoteunas cucrema: http://biblio.profy-lib.ru/book/-/pdf/26044.— (nata oOpameHus
15.11.2021).— Pexxum pocTyna: Jjisi aBTOPH3. OJIb30BaTEICH.

6. Cromspos FO.H. ®opmupoBanue 0ubmnoreyHoro GpoHma: npaxt. nocoodue /
1O.H.Cromsipo; MI'YKU. — Cankr-IletepOypr: [Tpodeccus, 2015. — 508c¢.: mir. .— TekcT :
anekTpoHHbIH // [Ipodu-JInb : anekrpoHHO-OnbIMoTeuHas cucrema: https://biblio.profy-
lib.ru/book/-/pdf/24193 .— (nata obparenus 15.11.2021).— Pexxum gocTymna: st aBTOPH3.
IOJIb30BaTENEM.

NudopmannonHbie pecypebl
Ilpogpeccuonanvnvie 6azvl OannvIX u UHGOPMayUOHHbIE CHPAGOUHDIE CUCHEMbL
ba3bl 1aHHbBIX:

bubnuoteka  aumcceprammii  u pedepatoB  Poccum .~ Pexum  goctyna:
http://www.dslib.net

«Kubepnenunka»  Hayunas  smektpoHHas  OuOnuorexka.—  Pexxum — poctyna:
https://cyberleninka.ru

Hayunass  onekrponnas  OuOmmoreka  E-library  —  Pexum  nmocryma:

https://elibrary.ru/defaultx.asp
3bC «Jlanb» — Pesxxum nocrymna:http://e.lanbook.com

! OOGecrieueHue 06yqa}01111/1x051 HWHBAJIMAO0B U JIUI] C OrpPaHUYCHHBIMHU BO3MOKHOCTAMU 3J0POBbA NI€YaTHBIMU U
OJICKTPOHHBIMU 06pa3OBaT€J'II)HI)IMI/I pecypcaMu OCYHICCTBIISICTCA B (bopMax, aaanTUPOBAHHBIX K O'PAHUYCHUAM
HX 310pOBbA.
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http://biblio.profy-lib.ru/book/-/pdf/19400
http://biblio.profy-lib.ru/book/-/pdf/18887
http://biblio.profy-lib.ru/book/-/pdf/18907
http://biblio.profy-lib.ru/book/-/pdf/26044
https://biblio.profy-lib.ru/book/-/pdf/24193
https://biblio.profy-lib.ru/book/-/pdf/24193
http://www.dslib.net/
https://cyberleninka.ru/
https://elibrary.ru/defaultx.asp
http://e.lanbook.com/

3BbC «PykonT» — Pexxum pocrtyma: http://rucont.ru
DJNIEKTpOHHAs Ooubamoreka JiccepTanuin PI'b - Pexum
nocryma:http://www.dslib.net;

HopmaTuBHBIE TOKYMEHTHI  COOPHUKH CTAHIAPTOB:
7. OO0 apxuBHOM jeine B Poccuiickoit @eneparuu: denepanbubiii 3akoH oT 22.10.2004 Ne
125-03
8. O oOubOmmoreunom nene: DenepanbHblii 3akoH TpuHAT [oc. [lymoit poccuiickoi
Oeneparuu 23 Hosi0ps 1994 rona // bubnuoreka. — 1995. — 33. — C.41-44.
9. OO0 obs3aTenpbHOM 3K3eMIUTApe NOKyMeHTOB: denepanbHblil 3akoH mpuHAT ['oc. J{ymoit
Poccuiickoii peneparu 23 Hosi0pst 1994 rona // bubnuoteka. — 1995. - Ne3. — C.49-53.
10. O6 undpopmanmu, HHPOPMAITMOHHBIX TEXHOJOTHUAX W O 3amurte uHpopmarmu// Poc.
raszera. — 2006. — 165 (29 utrons).
11. O BHeceHun u3MeHeHudd B (QenepaibHblii 3akoH «OO0 005S3aTENBHOM 3K3EMILISPE
nokyMeHTOBY» Ne28 @3 ot 26.03.2008 // bubamnoreka u 3akon. — 2008. - Ne25(2).
12. O my3seitHoMm ¢onne poccuiickoir @enepaunu U mysesx B Poccuiickoit @enepanuu:
dbenepanbHbIi 3aK0H 0T 1996
13. ®denepanbubiii 3ak0H "O KOHTPAKTHOM cUCTEME B cpepe 3aKynoK TOBapoB, paboT, yCIIyT
JUIsl 00ecrieyeH s TOCyJapCTBEHHbBIX U MyHUIMNANbHbIX HY k1" oT 05.04.2013 N 44-03
14. Tlopsiiok yueTa TOKyMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEYHOro (JOHAA : MPUIIOKEHUE
K nIpukasy MunuctepcTa KynbTypsl PO ot 8 okts10pst 2012 r. Ne 1077
15. HarimonanpbHast mporpamMma  coxpaHeHHst OuOiamoreunbix  (oHAoB  Poccuiickoii
®enepanuu: npunsaTa 26.07.2000 Kosmterneit MunuctepcTBa KyJabTyphl U YTBEPKICHHAS
MPUKAa30M MUHUCTPA KyJIbTypbl Ne540 ot 13.09.2000
16. HammonanpHasi cTparerus JACMO3UTAPHOTO M PEMO3UTAPHOTO XPAHEHUS! OMOIMOTEUHBIX
donnoB Poccuiickoit @enepanuu: npoekt // bubnunorekosenenue.-2002.-Ne2.-C.22-27
17. OC ytBepxnenun Ilopsaka ydera JOKYMEHTOB, BXOJASIIUX B COCTaB OMOIMOTEYHOTO
¢donna. [Tpukaz MunkynsTypsl PO ot 08.10.2012 Ne1077
18. TlpaBmia moxxapHoii 6e3omacHocTH B Poccuiickoit @enepanuu. - M.: FOpaiit, 2007. —
116 c.
19. bubnuore4Hoe jeno. : TepMHHOJIOrHYeckuid cioBapsk / Poc. roc. 6-ka. — 3-¢ 3HAUMT.
nepepad. u gom. uza. —M.: 1997. — 168 c.
20. CrnpaBounuk Oubmmotekapst / nox pena. A.H. BaneeBa, B.A. Munkunoii. — CIIG.:
[Tpodeccus, 2000. — C. 54-90.
21. Cranmaptsl o 6ubmmoredHoMy ey u oudimorpaduu. — CII6.: [Tpodeccus, 2005. — 510
C.

HNHupopmannoHHbIe CIPAaBOYHbIE CUCTEMBbI:
I"apanr,
KoncynbratHT+

Pecypcuvl ungpopmayuonno-menekommynuxayuonnoi cemu Humepnem
www.gpntb.ru/libcom3/index4.cfm?n — INocynapcTBeHHas myOinYHas Hay4IHO-TEXHHUYECKas
6ubnmuoTexa
www.rlst.org.by/bulletin/bulletin20512htm. - o6menocTynHbIE OMOINOTEKH
http://dlis.dos.state/fl/us/bjd/roi/pablications/cfm - obmienocTynHbIe OHOIHOTEKH
http://wwwi/clir/org/pubs/reports/pub122/pub122web/pdf - By30BcKHE OMOTHOTEKH

8. METOAMYECKHUE YKA3AHUS 1151 OBYUAOLINXCS
IO OCBOEHHIO JTUCHHUIIJINHbI

63


http://rucont.ru/
http://www.dslib.net/
http://www.gpntb.ru/libcom3/index4.cfm?n
http://www.rlst.org.by/bulletin/bulletin20512htm
http://dlis.dos.state/fl/us/bjd/roi/pablications/cfm
http://www/clir/org/pubs/reports/pub122/pub122web/pdf

KommniekcHoe M3ydyeHne oOydarolMMUCS JUCLUIUIMHBL MPEAINoJaraeT: OBJIAJCHUE
MaTepuaiaMH JICKIIUH, Y4eOHOW W JOMOJHUTEIBHOU JUTEPATypOi, yKa3aHHOW B paboueit
nporpaMMe JMCLUIUIMHBL, TBOPYECKYI0 paldoTy oOydyaromuxcs B XOJ€ MPOBEICHHUS
CEMHUHApPCKUX (MIPAaKTUYECKUX, WHIMBUIYAJIbHBIX) 3aHATUM, a TaKXKe CHCTEMaTHYeCKOe
BBINOJIHEHUE TECTOBBIX U MHBIX 3aJaHUH JJIs1 CAMOCTOSTEIbHON paboThl 00yUarOIUXCS.

B Xone nexkuuii packpbIBarOTCS OCHOBHBIE BOIIPOCHI B paMKaxX paccMaTpUBAcMOM
TEMBI, JINAl0TCs aKLUEHThl Ha HaubOoJiee CIOKHBIE U MHTEPECHBIE MOJOKEHHsI U3ydaeMOro
MaTepHaia, KOTOpble JOJDKHBI ObITh MPHUHATHI 0OydYaromMMucs BO BHUMaHue. OCHOBOU uis
HOJArOTOBKM OOYYaroIerocss K CEMHHApCKUM 3aHATHSM SBISIOTCA JIEKUMU W M3JaHUS,
peKOMeHIyeMble TpernoaaBaTeneM (cM. M. 6.3. TunoBble KOHTPOJIbHBIC 3aaHUS WM HHbBIC
MaTepHuaibl, HEOOXOAUMBIE JUIsI OLIEHKU 3HAHUHM, YMEHHH, BIIaJECHUH, XapaKTepH3YIOLIUX
aTarsl HOPMUPOBAHHS KOMIIETEHIUH B IPOIIECCE OCBOCHUSI 00pa30BaTEIbHON POTPAMMBI).

OCHOBHOH LIEJIbI0 CEMUHAPCKUX 3aHATUH SBIISIETCS KOHTPOJIb 3@ CTENEHbIO YCBOCHUS
NPOIIEHHOTO MaTepHajga U XOJ0M BBIIIOJHEHUSI O0YUArOIIUMUCS CaMOCTOATEIBHON padoThI,
oOcyxaeHue Haubosiee CIOXHBIX U CIIOPHBIX BOIPOCOB B paMKaX TEeMbl CEMHHAPCKOI'O
3aHaTus. [Ipu 00CyX)1eHuN Ha ceMUHapaXx CIOXKHBIX U JUCKYCCHOHHBIX BOIIPOCOB U MPOOIIEM
UCIIONIB3YIOTCS METOAMKH HMHTEPAKTUBHBIX (OPM OOYUECHHUsS (Kpyenwviti CMOJ, OUCKYCCUS, U
m. 0.), 4TO TIO3BOJSET MOIrPyXaTh OOydYaroIIMUXCS B pealibHyl aTMmocdepy [el10BOro
COTPYAHHMYECTBA [0 PA3PEIICHUI0 MpOoOJeM, ONTHUMAIbHYIO JUIsl BBIPAOOTKM YMEHHH H
BJIQ/ICHUN.

Jlns  ycremHodl TNOATrOTOBKM K CEMHUHApCKUM 3aHATUSAM — oOywaromuecs B
0053aTeIbHOM TOPSIIKE, KPOME PEKOMEHIYEMOW K H3YUYEHMIO JINTEPATYPbI, 3JIEKTPOHHBIX
U3JJaHUH U MHTEPHET-PECYpPCOB, JOJKHBI MCIIOIb30BaTh MyOIMKAlMK [0 U3Yy4aeMOi TeMe B
npodeCCHOHATBHBIX OMOIMOTEKOBEIUECKUX U ONOIMorpadnIecKux KypHaax.

OCHOBHOM 11eNBI0 MPAKTUYECKUX 3aHATUH sIBIIsETCS OTpaboTKa MpodecCHOHAIBHBIX
YMEHHUI M BilaJeHUN HaBbIKaMHU. B 3aBHCHUMOCTH OT cOepaHHUs NMPAKTHUYECKOIO 3aHSTHS
MOTYT OBITh MCIIOJIb30BaHbl METOJUKH WHTEPAKTUBHBIX (opM 00yueHus. OCHOBHOE OTJINYHE
AKTHUBHBIX U UHTEPAKTUBHBIX YIIPAXKHEHUN U 3aJIaHUI B TOM, YTO OHH HAlpaBJeHbl HE TOJIBKO
Y HE CTOJIBKO Ha 3aKPEIUICHUE YK€ U3yUYEHHOI0 MaTepHualla, CKOJbKO Ha U3y4YEHHE HOBOTO.

JIist BBITIOJTHEHUS 3aJJaHUi CaMOCTOSITEIbHOM pabOThl B MUCBMEHHOU (opme 1o
TeMaM oOydaroliecs, KpoMe pPEKOMEHJYeMOM K H3yYeHMIO JUTEpaTypbl, 3JIEKTPOHHBIX
U3JIaHUN U MHTEPHET-PECYPCOB, JODKHBI MCIOJB30BATh MYyOJUKALUK 110 U3y4aeMOH TeMe B
npodecCHOHATBHBIX OMONIMOTEKOBEAUECKUX U OnbIuorpaduieckux XypHajax (3alaHus JUis
caMoCTOsITeNIbHOU paboThl cM. B Pasznene 5. [lepedyenp yd4eOHO-METOIUYECKOTO 0OeCIIeueHUs
JUIS CAMOCTOSITENIbHON PabOThl 00yUarOIMXCsl [0 JUCIUIUIMHE).

[IpenycMoTpeHO TmpoBeAe€HHWE MHIUBUAYaJbHOW paboThl (KOHCyNbTAaLUN) C
00yyaromuMuCs B X0/ U3YUEHHUsI MaTepHraja JaHHON TUCIUIUIUHEI.

Boibop MeronoB 00yueHMS SIS WHBAIWAOB W JIMI C OrPaHUYEHHBIMU
BO3MOHOCTSIMH 3/10POBBSI OIIPEJIENAETCS C YIETOM OCOOCHHOCTEH BOCTIPUATHS UMHU y4eOHOM
uH(popMalnu, cojepkaHusi OOyYeHHs, METOIUYECKOT0 M MaTepHaIbHO-TEXHUYECKOTO
obecrieuenus. B oOpa3oBaTesbHOM Tpolecce HCHONb3YIOTCS COLMAIbHO-aKTHUBHBIE U
pedIieKCUBHBIE METOAbl O0yUYEHUs, TEXHOJIOTHUH COLMOKYJIBTYPHON peadMINTAlUU C IIeJIBIO
OKa3aHHUs TIOMOIIM B YCTAaHOBJICHUH IOJHOLIEHHBIX MEXJINYHOCTHBIX OTHOLIEHUH C APYTHMU
0o0y4JarmuMucs, co3JaHusi KOM(OPTHOrO TMCHXOJOTHYECKOro KIMMaTa B CTYJIEHYECKON
rpymIe.

Taoauua 14
OueHoYHbIE CPEeICTBA MO JUCLHUILIMHE C YYETOM BH/1a KOHTPOJIS
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HaumenoBanue

Kpartkasi xapakTepucTHKA OLIEHOYHOT 0

OLICHOYHOI 0 Buabl koHTpOIS
cpeicraa cpencTBa
ATtTecTanus B CpenctBo oOecniedeHuss oOpatHoit cBsizu B | Tekymmit
pamMKax TeKyIIero yueOHOM Tmporiecce, (popma OICHKM KadecTBa | (arrecrarms)
KOHTPOJIA OCBOGHUS 00pa3oBaTeIbHBIX porpamwm,
BHITIOJTHEHWA Y4eOHOTrO IuIaHa u  Tpaduka
y4eOHOro 1mpolecca B Iepuos OoOydeHHs
CTYZCHTOB.
BpelinpaiiTunr Mo3sroBoii mTypM B MMCBMEHHOH opMme, B xoae | Texymmit (B pamkax
KOTOPOTO  YYaCTHHKH  BBIPaXKalOT  CBOM | MPAKTHUYECKOrO 3aHSATHUS

MPEIUIOKCHUS HE B CIYX, a WHAMBHIYaJIbHO B
MMICEMEHHON (hopMe, YTO TIO3BOJIIET Ha Oaze
BBIJIBUHYTOU UJIeH (POPMYITUPOBATH HOBBIE.

WM CEMUHapa)

Henopast n(vmm)
posieBast urpa

KonnexrusHoe IMPAKTUYCCKOC 3aHATHUC,
IO3BOJIAIOIICC O6y‘laIOH_II/IMC5I COBMCCTHO
HaxXOJIWUThb OINTUMAJIBHBIC BapHUaHTBI peIHeHI/Iﬁ B
HNCKYCCTBCHHO CO31aHHBIX YCJIOBUAX,
MaKCHUMaJIbHO HMUTHUPYIOIINX peaIbHYIO

00CTaHOBKY (HAlpuMep, WMUTAIHUA TPUHATHUSL
pelieHUl PYKOBOISIIMMHU pabOTHUKAMH WIIH

CHEUATUCTAMHU B Pa3IMYHBIX
MIPOM3BOJCTBEHHBIX BOIpOCaXx,
OCYILECTBISIEMbIX NPH HATHMYUH KOH(IMKTHBIX
CUTyaluin Wi uH(QOPMALTHOHHON
HeonpenenénHoctu). Ilo3Bonsier  oLeHMBATH

YMEHUE aHaJIM3UpPOBATHL W pPEHIIaTb THUIIUYHBIC
HpO(beCCI/IOHaJ'H)HLIQ 3a1a4u.

Texymmuii (B paMkax
MNPaKTHYECKOTO 3aHATUS
WM CEMUHApa)

Jokiman

Cpenctso OIICHKH BJIQJICHUS  HaBBLIKAMU
MyOJIMYHOTO BBICTYIUICHUS TIO IPEICTaBICHUIO
TIOJTYYEHHBIX pe3yabTaToB pelenus

OIpeiesIeHHON y4eOHO-TIPaKTHYECKOH, y4eOHO-
HCCIIEA0BATENBCKON WIM HAYYHOU TEMBI.

Texymuii (B paMkax
CaMOCTOSTETIbHON
paboThI U cEMUHApPA)

3ayeT U dK3aMeH

DopMbI OTYETHOCTH o0ydarorieroc,
ompenensieMble  Y4eOHBIM IUTAHOM.  3adeThl
CITyXat hopmoii MIPOBEPKHU KauecTBa

BBITIOJIHEHUST OOY4YalONUMUCS Y4eOHBIX PadoT,
YCBOEHHS YI€OHOTO MaTepralia MPakKTUIEeCKUX U
CEMUHAPCKUX 3aHIATHHA. OK3aMEH CIY)KHT s
OIICHKH paboThl O00yYaloIIEerocss B TECUCHUE
cpoka oOydeHHus MO AWCHUIUIMHE (MOAYIIO) U

IMpu3BaH BbIABUTH YPOBC€Hb, IMPOYHOCTH U
CHUCTCMATHYHOCTb IMOJIYUYCHHBIX nm
TEOPETUICCKUX n MMPAKTHYCCKUX 3HaHI/II71,
HpHOGpeTeHI/IH BJIaACHUSA HaBbIKaMHU
CaMOCTOSTEIIBHOM pa6OTBI, pa3BUTUA
TBOPYCCKOI'O MBIIIJICHUA, YMCHUC
CHUHTE3UPOBATH IMOJTY4YCHHBIC 3HaHUs n

IMPUMCHSATH UX B PCHICHHUU IMTPAKTUYCCKUX 3a1a4.

[IpomexyTouHbIit

KoHcnekTsl Bun nuceMeHHOM pa®oThl AJs 3aKpeTuieHUs] Texymuii (B pamkax
MPOBEPKM 3HAHWH, OCHOBAHHBI HAa YMEHUHU JIEKIIMOHHBIX 3aHATHS
«CBEPTHIBATH uH}pOpMAaLIHION, BBIACIATE | WM caM. paboThI)
TJIABHOE.

KonrtponbHas CpenctBo  TPOBEPKH  YMEHHH  MPUMEHATH Texymuit (B paMkax
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HaumenoBanue

Kpartkasi xapakTepucTHKA OLIEHOYHOT 0

OLICHOYHOI 0 Buabl koHTpOIS
cpencTBa
cpencTea
pa60Ta MOJIY4YCHHBIC 3HAaHUA 4 PpCIICHHUA 3ada4 MPAKTUYCCKOT' O 3aHATHA,

ONpeENeHHOr0 THMA IO TeME WIN pas3fieny.
Hapsiny ¢ pemieHueM THUNOBBIX Y4€OHBIX,

CHUTYallMOHHBIX,  Y4e0HO-TIpO(ECCHOHAITBHBIX
3aJad  MOTyT OBITh  BKJIIOUEHBl  3aJaHUS
HOBBIIICHHOTO YPOBHH, TpeOyromye

MHOT'OXOJIOBBIX PEIIEHUN KaK B U3BECTHOM, Tak
Y B HECTAHJIAPTHOM CUTYyalusX.

cam. paboThI)

Kpyrmnstiii ctomn,
JUCKYCCHS,
HOJIEMHUKA, IUCIIYT,
ne0atsl

O11eHOYHBIE CPEJICTBA, TTO3BOJIAIONINE BKIIOYHUTE
oOydJarolmuxcss B TPONECC  OOCYXICHUS
CIIOPHOTO BOIMpPOCA, MPOOJIIEMBI M OIEHHUTH HX
yMEHHE apryMEHTHPOBATh COOCTBCHHYIO TOUKY
3pEHHS.

Texymmii (B pamMKax
CeMHHapa)

[IpakTrueckas
pabota

OneHoyHoe  CpeACTBO U 3aKpEIUICHUS
TEOPETUYECKUX 3HAHUHA M OTpabOTKM BIaJCHHUS
HaBBIKAMU ¥ YMEHHUH, CITOCOOHOCTH TPUMEHSITh
3HaHUS NPH PEIIEHUU KOHKPETHBIX 3ajay.

Texymuit (B  pamkax
NPaKTHYECKOTO 3aHATHA,
cam. paboThI)

IIpoexr

KoMrutekCc y4eOHBIX W HCCIEIO0BATEIbCKHX
3aJaHUi, TO3BOJISAIONIAX OICHUTH  yMEHHUS
00yYaroIIHXCs CaMOCTOSITEIIEHO
KOHCTPYHpPOBaTh CBOM 3HAHUSA B IPOIECCE
peleHusT TMPAaKTHYECKUX 3a1ad W IpoOiieM,
OPUEHTUPOBATHCS B HHPOPMAITIOHHOM
MPOCTPAHCTBE M YPOBEHb CHOPMHUPOBAHHOCTH
AHAJIMTHYECKUX, HCCIIEI0BATEILCKMX HABBIKOB,
BJIaICHUS HaBBbIKaAMHU IMPAKTHUYECKOTO u
TBOPYCCKOI'0 MBIIJICHHA. MokeT BBINOJIHATHCS
B UHIMBUAYaJbHOM TMOPSIAKE WM TPYIIION
00yYaroIINXCS.

Texymmnii (B paMkax
ceMuHapa,
MPaKTUIECKOTO 3aHATHUS
WJIH caM. paOoThI),
MIPOMEKYTOYHBIH (4aCTh
aTTeCTaLUH)

Pedepar

[Tponyxr CaMOCTOSTENbHOMN paboThI
oOydaromerocsi,  MPENCTaBIAIIIUNA  COOOH
KpaTKO€ U3JI0KEHHE B IUCBMEHHOM BUIE
MOJIYYCHHBIX  PE3YyJbTATOB  TEOPETUUIECKOTO
aHajgM3a OIpenelieHHOW HaydHOW (y4eOHO-
WCCIIEIOBATENhCKOW)  TEMBI, TJ€  aBTOp
pacKpelBaeT CyTh HCCIeIyeMol NpoOIeMBbl,
MIPUBOJIUT paszITuYHbIC TOYKHU 3peHus,
OCHOBBIBASICh IPEXKJE BCEr0 HA U3YYCHHUU
3HAQUUTENLHOTO KOJUYECTBA HAYYHOU U HHOU
JUTEPATYPHl IO TeME HCCIEIOBAHUS, a TaKKe
COOCTBEHHBIX B3TJIAIaX HA HEE.

Texymuii (B paMKax cam.
paboThI)

Cemunap

OxvH W3 OCHOBHBIX METOIOB OOCYKACHUS
y4e0HOrO0 MaTepuana W HWHCTPYMEHT OILIEHKU
cTernieHn ero ycBoeHus. CeMuHaphl MPOBOJATCS
no Haubojee CIOKHBIM BOIpocaM (TeMam,
pazzienaM) y4eOHOH MporpaMMbl C  IEIbI0
yIIyOIeHHOTO HA3y4YEHUs JUCLUTIINHBL,
NPUBUTHA OOYYalOIIMMCSl BIIAJCHUS HaBBIKAMHU
CaMOCTOSITEIIBHOTO [IOUCKa U aHaJm3a
uHpopMaruy, (OPMHUPOBAHUSI H  Pa3BHUTHS
HAay4YHOIO0  MBIIUICHMS, YMEHHS  AKTUBHO

Texymmi
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HaumenoBanue

Kpartkasi xapakTepucTHKA OLIEHOYHOT 0

OLICHOYHOI 0 Buabl koHTpOIS
cpeicraa cpeacTBa

y4acTBOBaTh B TBOPYECKOH AMCKYCCHH, N1€NaTh
BBIBOJIBI,  ApPryMEHTUPOBAaHO  W3Jlaratb W
OTCTanBaTh CBOE MHEHHE.

CutyarnoHHbIe 3ananus, BBITONHSIEMbIE oOydarommMmucs o | Texymmii (B pamkax

3aaHAS pe3ybpTaTam PO IeHHO TEOPUH, | MPAKTUYECKOTO 3aHATHS,
BKIIIOUAIONIME B ceOs HE BOMPOC — OTBET, a | CEMHHAapa WM CaM.
ONMCaHWE  OCMBICIICHHOTO  OTHONIICHHS K | paOOThI)
MOy4YeHHOW Teopud, T. €. peduexcuto, Tu60
MPUMEHEHUE TAHHBIX TCOPETUUCCKUX 3HAHUM Ha
MIPaKTHKE.

Tect Cucrema  CTaHOAPTHU3WPOBAaHHBIX  3amaHui, | Tekymwmii (B pamkax

MO3BOJISIIONIAS  ABTOMATU3UPOBATh TPOLEAYPY

BXOJIHOM JTMarHOCTHKH,

W3MEpPEHHsl  YPOBHS  3HaHUM ©W  YMEHUH | KOHTPOJIS IO JIIOOOMY M3
oOyuJarorerocs. BHJIOB 3aHATHH),
IIPOMEIKYTOYHBIN
Occe (B pamkax Cpencrao, MIO3BOJISIOIIEE oueHuth | Texymuii (B pamkax
CaMOCTOSTEIbHON c(OPMHUPOBAHHOCTh ~ BJAJEHHUS  HABBIKAMH | CaMOCTOSTEIbHON
paboThI) CaMOCTOSITETFHOTO TBOPYECKOTO MBIIIICHUSI W | paboThI)

MMACEMEHHOI'O U3JI0KEHHS] COOCTBEHHBIX
YMO3aKJIIOUEHHH. cce JTO/KHO  COAepKaTh
YETKOEC  HW3JIOKCHHE  CYyTH  IOCTABJICHHOU
POOJIEMBI, BKJIFOYATh CaMOCTOSTEILHO
MPOBEACHHBIN aHanM3 JTOW MPOOIEMBI €
HCIIOJIB30BAHUEM KOHLICILIUNA U aHATUTUYECKOTO
HHCTPYMEHTapHs COOTBETCTBYHOIIEH
JTACITUIIINHEI, BBIBOJIEI, 00o001aroIme
aBTOPCKYH0  MO3UIMI0 10  IOCTaBJIEHHOM

pobeme.

9. ONMUCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECHEYEHUS, HEOBXOUMOI'O JIJI5
OCYHECTBJIEHUS OBPA3OBATEJIBHOT'O MPOLECCA ITIO JUCIUIIVINHE

Y4eOHbIC ayUTOPUU JUTS TIPOBEACHHS yYUEOHBIX 3aHATHN IO TUCIHUIUIMHE OCHAIICHBI
obopynoBaHueM (ydeOHasi MeOenb) U TEXHUYECKUMH CPEACTBAMU 00y4deHUs (KOMIIBIOTEpHAS

TEXHUKA,
WUHTEPHET).

MYyJIbTUMEANINHOE 000pyJI0BaHUE, J1Ta0OpaTOpHOE OO0OpYJIOBaHUE, TPOBOIHON

[TomemeHust A caMOCTOSITENILHON pabOThl OO0YYarOIIMXCS OCHALIEHBl KOMIBIOTEPHOU
TEXHUKOH C BO3MOXXHOCTBIO MOAKIIOUEHHsI K ceTH «HTepHeT» M o0ecredyeHbl T0CTyIIOM B

AIIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTeNIbHYIO CpPEAYy HHCTUTYTA.

— JIMILIEH3UOHHOE M CBOOOJHO paclpocTpaHsieMoe MporpaMmHoe obecrnieueHue: Mi-
crosoft Windows, Microsoft Office 2007, Google Chrome, Internet Explorer

3ananus Mo camocTosITeNnbHOI padote Nel, 9 u mpaktudeckum pabotam 5, 9, 11, 15,
17 BbmonHSIOTCS B (popMe mpakTUyecKkol mnoArotoBku Ha wmarepuanax YOJb um. B.
MasiKOBCKOT'O MJIM APYruX OMOIMOTEK Ha OCHOBE JIOTOBOpPA O MPAKTUYECKOH MOATOTOBKE C
JTAHHBIMU OpPTaHU3AIUSIMH.
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JIncr u3mMeHeHuii B pado4yr0 nporpaMmy IMCHUIIIHMHbI

B pabouyio mnporpaMMmy AMCHUIUIMHBI BHECEHBl CIEAYIOIIME HW3MEHEHHS U

JIOTIOJTHCHHS:
PexBu3uTHI Homep
Y4eOHbIi NPOTOKOJIA pasjieda, . .
Conep:xanue U3MeHEeHHI U TOTIOTHEHU
roj YueHoro coBera noapasa
en1a
2024/25 IMportokoa Ne 11 be3 n3meHenuit
ot 27.05.2024
2025/26 [Tpotokos Ne 8 ot bes nu3meneHwmii
26.05.2025
2026/27 [Tporoxoi Ne
JUL.MM.ITIT
2027/28 [Tporoxoi Ne
JUL.MM.ITIT
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YyebHoe n3ganue

ABTOPBI-COCTaBUTENIN
Amnacracus lBanosna [lopomuna

BUBJIMOTEYHBIA ®OHJI

Pabouasi nporpaMma qMCHUIIIMHBI

nporpaMmma 0akajaBpuara
«AH(popMaALMOHHO-AHATUTHYECKHE TEXHOJIOT M)
10 HATIPABJICHUIO NOATOTOBKHU
51.03.06 bubanoreuHo-nHGOPMAIMOHHAS 1€ATEIbHOCTD
KBaJu(puKanus: 6aKkajaasp

Ileuaraercsa B aBTopCKOﬁ peaaKkunu

ITodnucawno k neuamu
dopmam 60x84/16 Obsem 2,5 n. 2.
3axas Tupaoic 100 3K3.

UenssOMHCKUH rocy1apCTBEHHBIA HHCTUTYT KYJIbTYPBI
454091, Yensgounck, ya. Opmkonukuase, 36a

Otneyarano B Tunorpadpuu YI'MK. Puzorpad
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