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[Tporpamma coctariieHa B cootBeTcTBHM ¢ TpeboBanusimu OI'OC BO (Bepcus 3++)
1o HanpasyieHuio moaArotoBku 51.03.06 bubimoreyHo-uHGpOpManMOHHAs IeATEILHOCTD /

ABtop-cocraButens: K. b. JlaBpoBa, noteHT kadeapb OnOIMOTeUHO-
WH()OPMAITMOHHOW IeATeTLHOCTH, KAaHIUAAT IeIarorMIeCKuX HayK, TOIICHT

PaGouast mporpamMmma nucuumuinHbl Kak coctapHas yactb OIIOIT Ha 3acenanunu coBeta
dakynpTeTa JOKYMEHTAIbHBIX KOMMYHUKAIIMNA U TypHU3Ma PEKOMEHIOBaHA K PACCMOTPEHUIO
AKCIEpTHOM Komuccuei, mpotokod Ne 7 ot 17.04.2023.

Okcnepruza npoeaecna 15.05.2023, akt Ne 2023/61 /] UAT.

Pabouas nporpamma nmpakTuku kak cocraBHas 4actb OIIOII yTBepikieHa Ha
3aceJaHuU YUeHOro coBera MHCTUTYTa poTokoi Ne 8 ot 29.05.2023.

Cpok neiicTBus pabouelt mporpaMMbl AUCITUIUTMHBI TPOJIJICH HA 3aCeIaHUK Y YSHOTO
COBETa UHCTUTYTA:

Y4eOHblii rojg Ne nporokoJia, 1aTa yrBepKAeHUs
2024/25 nportokoin Ne 11 ot 27.05.2024

2025/26 npotokoi Ne 8 ot 26.05.2025

2026/27

2027/28

AHaJINTUKO-CUHTETHYECKas nepepadoTka uHdopMaluu : pabodas mporpamma
A 59 JUCLUUIUIMHBL : Tmporpamma OakanaBpuaTa «MH}opManmoHHO-aHATUTHYECKAs
JESTEILHOCTD 110 HanpapiieHuto morotoBku 51.03.06 bubmoreuno-nHdpopmarmonnas
JesTeNbHOCTh, KBaMu(uKanus : OaxanaBp / aBrop-coctaButens K. b. JlaBposa ;
YenstOMHCKUH rocy1apcTBEHHBI HHCTUTYT KYJIbTYphl. — Yensounck, 2023. — 54 ¢. —

(®T'OC BO Bepcust 3++). — TeKCT : HEMOCPEICTBEHHBIN.

Pabouas mporpaMma JUCHMIUIMHBI BKJIIOYAET: MEPEUeHb IIAHUPYEMBIX PE3yJIbTaTOB
00y4eHHs] 10 JWCHMIUIMHE, COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaTaMH OCBOCHUS
00pa3oBaTeIbHON MPOrpaMMBbl; YKa3aHue MecTa JUCHUILIMHBI B cTpykType OITOIL; o6bem
AUCHUIUIMHBI B 3a4YC€THBIX C€JMHHIAX C YKa3aHHMEM KOJIUYCCTBA AKaACMUYCCKUX YaCOB,
BBIJICJICHHBIX HA KOHTAKTHYIO pab0Ty 00yJaromuxcs ¢ npernoiaBaresieM (1o BUaaM y4eOHbIX
3aHATUH) W Ha CaMOCTOSTENBHYIO paboTy OOydYarolMXcs; COAEP)KaHWE JUCLUILIMHBI,
CTPYKTYPHPOBAHHOE IO TeMaM (pasjesam), ¢ yKa3aHHeM OTBEICHHOIO Ha HUX KOJMYECTBA
AaKaJeMHUYCCKNX YaCOB MW BHIOB y‘IeGHBIX SaHHTHﬁ; NEpECUCHb y‘Ie6HO-MeTO)II/I‘IeCKOFO
o0ecriedeH st ISt CAMOCTOSITENIBHON PaboThl 00yYaOIIMXCs IO UCLUMILTHHE; (OH/] OLICHOYHbIX
CPEZICTB JUIs IPOBECHHUSI TEKYILIEr0 KOHTPOJIS U IPOMEXKYTOUHOH aTTeCTaly 00yJaromuXcs Mo
JWCLIMIUIMHE; TIepedeHb OCHOBHOM 1 JIOTIOJHUTENIFHON yIeOHOH JINTEpaTyphl, HEOOXOANMOM ISt
OCBOCHHS IUCLUILTHHBL; EPEYEHb PECYPCOB HHPOPMALIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
WHTepHeT, HEOOXOAMMBIX I OCBOCHHMS IMCLMIUIMHBI, METOJMYECKHE YyKa3aHHs I
00yJaronmmxcst M0 OCBOEHHWIO JUCITUIUIMHBI;, TEepedeHbh WH(GOPMAIMOHHBIX TEXHOJIOTHH,
HCIIOJIB3YEMBIX [IPU OCYIIECTBICHHH 00pa30BaTeIbHOTO MPOLIECCa 110 AUCIUILTHHE, BKITFOYasT
HepeYeHb IMPOrPaMMHOI0 OOECHEYCHHUs; OIMCAHHE MaTepUAIbHO-TEXHUYECKOH 0a3bl,
HeOoOXOIMMOI TS OCYIIECTBICHHS 00pPa30BaATEIBHOTO [POLIECCA MO JUCIUTLIHHE.

© YenstOMHCKHUI TOCYAaPCTBEHHBIN
HUHCTUTYT KyJIbTypbl, 2023



COJIEP)KAHUE

AnHoTanus
1. ITepeyeHs MIAHMPYEMBIX Pe3yJIbTATOB 00YYeHHUSI MO TUCHUILINHE, COOTHECEHHBIX C
IVIAHUPYEMBIMH Pe3yJIbTATAMH OCBOEHHSI 00Pa30BaTe/IbHON MPOrpaMMbI
2. MecTo AUCHHUILIMHBI B CTPYKTYpe 00pa30BaTeIbHON MPOrpaMMbl
3. O0beM TUCHMIUIMHBI B 324€THBIX €IMHULAX C YKa3aHUEM KOJIMYeCTBA aKaJeMHYeCKHX
4acoB, BblJIeJIeHHbIX HA KOHTAKTHYI0 padoTy 00y4aloluxcs ¢ npenoaasaresieM (10 BUaAaM
YueOHBIX 3aHSITHIT) M HA CAMOCTOSITEILHYI0O PA00TY 00y4a0IINXCS
4. Conep:kanue ITUCHUILIMHBI, CTPYKTYPHPOBaHHOEe MO TeMaM (pa3jejaM) ¢ yKa3aHUeM
OTBEIeHHOI0 HA HUX KOJINYECTBA aKaIeMHYeCKHX YaCOB U BU/I0B Y4eOHbIX 3aHATHH
CTpyKTypa npenoaaBaHusl AUCIUATUTHHBL
Mampuya komnemenyuu
CopaeprxaHue TUCHUTUIAHBI
5. IlepedeHb Yy4eOHO-METOAUYECKOT0 oOOecmedeHUs] JJIA CAMOCTOATEIbHONH PadoThI
o0yvyaroumuxcsi Mo JUCHUILINHE
OO01u11e noIoXKeHUs
Y4eOHO-MeToIMUIeCKOe 00ECIICUeHUE CAMOCTOSTEILHON PabOThI
Coodepotcanue camocmosamensHol pabomul
Memoouueckue yKazanus no bINOIHEHUIO CAMOCTNOMENbHOU pabombl
Ilepeuenv nevammuvix U D1eKMPOHHLIX O00PA30BAMENbHLIX U UHDOPMAYUOHHBIX
Pecypcog HeobX00UMbIX 0Jis CAMOCMOAMENbHOU pabomul
6. ®@oH OLEHOYHBIX CPEACTB /JIsl NMPOBEAEHHS TEKYIIero KOHTPOJISI YCHeBaeMOCTH H
MPOMEKYTOYHOM aTTeCTAUHN 00yYAIOUINXCS M0 TUCIUILINHE
[lepeueHs KOMIETEHIINI C yKa3aHUEM ATAIOB WX ()OPMUPOBAHUS B MPOIIECCE OCBOSHUS
00pa3oBaTeIbHON MPOTPaMMBI
Omnwucanue mokazateyieidl U KpUTEPHEB OLCHWBAHMS KOMICTEHIMH HA Pa3lUYHBIX dTamax
uX (popMHUpOBaHMUS, OTIMCAHHE TIIKAJT OIIEHUBAHUS
THokazamenu u Kpumepuu OYeHUBAHUS KOMNEMEHYULU HA PA3IUYHbIX SMANax ux
Gopmuposarus
Onucanue wKan oyeHU8aHUs
Ornucanue Kbl OLIEHUBAHKSI OTBETA HA IK3aMEHE
OnucaHue IKabl OLIEHUBAHUS PA3IIUYHBIX BUIOB yueOHOU paboThI
TumnoBble KOHTPOJBHBIC 33/laHWSl WM WHBIE MaTepuaibl, HEOOXOAMMEIE IS OIECHKH
3HAHW, yMEHWH, BIAJCHHN, XapakTepU3YIOUIMX I3Tanbl (OPMUPOBAHUS KOMIIETCHIMH B
MIPOIIECCE OCBOCHUS 00Pa30BaTEILHON IMTPOrPaMMBI
Mamepuanvl 015 10020MOBKU K IK3AMEHY
Temvl u MemoouuecKue yKazauus no no020MoeKe pegepamos, scce i MEopPUeCcKUx
3A0aHULL NO QUCYUNTIUHE
Memoduueckue yxazanus no blNOIHEHUIO KYPCOBOU pabomul
Tunosvie 3adanus 01 NPoBedeHUs MeKywe20 KOHMPOIs DOPMUPOBAHUS
KoMnemeHyuil
IInanbl ceMUHAPCKUX 3aHATUI
3agaHus U1 IPaKTHYECKHUX 3aHATHH
TeMbl ¥ 33aHUs JJTs1 MEJTKOTPYIIOBBIX/MHTUBH Ty aJIbHBIX 3aHSITHI
Tumnossle TEMBI U 3a/1aHUS KOHTPOJILHBIX Pa0OT (KOHTPOJIBHOTO YPOKa)
TecToBble 3a1aHUs
MeTtoandeckne MaTepualbl, ONpEAesIOIUe MPOLeIyPhl OLEHUBAHMS 3HAHUM, YMEHUH U
BJIaJICHUH, XapaKTepU3YIONINX JTarbl GOPMUPOBAHUS KOMIIETECHITHIA
7. IlepeyeHb mNeYaTHBIX M 3JEKTPOHHBIX 00pa3oBaTeIbHbIX H HHGOPMALHOHHBIX
pecypcoB, He0OXOAMMBIX /IJIs1 0CBOCHHA TUCHHUIIJIMHBI
[leuaTtHble U (M) 371€KTPOHHBIE 00PA30BATENbHBIE PECYPCHI
HMudopMannoHHbIe peCypCh



IIpogheccuonanvhvie 6a3bl OAHHBIX U UHGOPMAYUOHHBIE CNPABOUHBIE CUCTIEMb]
Pecypcuvl ungpopmayuonno-menexommyHuxayuonno cemu Mumeprem
8. Meroanueckne ykazaHus J1Jisi 00y4AOIINXCS 0 OCBOECHUIO TUCIHHATLUIHHBI
9. OnucaHue MaTepUAILHO-TEXHMYECKOr0  oDecreyeHWs,  HEOOXOAMMOro sl
oCylIecTBJIEHUS 00PA30BaTElIbLHOI0 MpoLecca Mo AMCHHILINHE
10. Oo0pa3oBaTenbHbIE TEXHOJIOTHH, HCIOJIb3yeMble npu OCYLLECTBJIEHUM
00pa30BaTeJILHOr0 Mpolecca No AUCUUITIUHE
Jluct uaMeHeHmit B pabo4yro MporpaMmy AUCITUTLTHHEL



AHHOTAIINA

Kon )51 Ha3BaHHE
JMCHUTLTAHBL 1o
y4eOHOMY TTaHY

b1.0.23
nHpopmanmu

AHAIMTUKO-CUHTETUYECKAS nepepaboTka

Llens qucIUILIMHBL

OCBOEHHE CTy/ICHTaMH TEOPUH U MPAKTUKU IIPHEMOB U METOI0B
AHAJIMTUKO-CUHTETHYECKOW mepepaboTku  uH(popManmuu B
YCIOBUSIX AKTHBHOTO BHEAPEHUS HOBBIX HH(MOPMAIIOHHBIX
TEXHOJIOTMM B MpOIECChl  co3faHusi  OMOIMOTEYHO-
MH(QOPMAIIMOHHBIX ITPOAYKTOB M yCIyT

3amaun JUCITUTUINHEI
3aKJIIOYAIOTCS B:

- H3YYEHHUU TEOPETHUUECKUX U METOIMYECKUX OCHOB aHAINUTHKO-
CHUHTETHYECKOI nepepaboTKu nHGOopMalLUK;

- 0CBOEHHMH NoHATHIHOTrO annapara ACIIH;

- -OCBOCHHE BUJOB, 0OBEKTOB, PE3yIbTATOB TEXHOIOTHUECKOTO
nuKiIa 00pabOTKH JOKYMEHTa;

- OCBOCHHMHU TEXHOJIOTMYECKOTO LUKIA 00pabOTKH JOKYMEHTA,
COCTOSIIIIET0 M3 B3aMMOCBSI3aHHBIX MPOLECCOB (HOPMUPOBAHUS
oubnuorpaduueckoii 3anucu;

- H3Yy4YCHHE TEOpPUH, UCTOPUU U METOIUKU HHPOPMAIIMOHHO-
MOUCKOBBIX s13bIKOB (UTIA);

- pa3BUTHM HaBBIKOB wucronb3oBanus WIS B ycnoBusix
TPaJIMLUMOHHBIX M AaBTOMAaTU3UPOBAHHBIX TEXHOJOTUH, C
HCIOJIb30BaHNE KOMMYHUKATUBHBIX (DOPMATOB;

- (QOpPMHpOBaHMHM HABBHIKOB OCYIIECTBICHHS TEXHOJIOTHUECKUX
MPOIIECCOB aHATMTUKO-CUHTETHUECKON TIepepaboTku HHPOpMAIHH;

- (opMHMpPOBaHMM 3HAaHUHl O CHUCTEME€ WHCTPYKTHUBHO-
HOPMAaTHUBHOM JOKYMEHTAIlMH, WCIIOJIh3yeMOl mpu o0padoTke

JIOKYMEHTOB.
[Tnaaupyemsie I1K-9
pE3yIIBTaThl OCBOCHUS
OOmas TPYAOEMKOCTh | B 3a4€THBIX €AMHULIAX — /
JIMCIMILUIMHEI COCTABJISAET | B aKaJEMHUYECKUX Yacax — 252
Pazpaborunku K. B. JlaBpoBa, noteHT Kadeapoit OnOIn0oTeYHO-MHPOPMAIIMOHHOH

ACATCIIBHOCTH, KAHAUAAT NICAATrOTHIYCCKUX HAYK, JOLICHT




1. [lepeyeHb NJIAHNPYEMBIX Pe3yJIHTATOB 00y4YeHUsI 110 IMCUUILINHE,
COOTHECEHHBIX C MJIAHMPYEMbIMH Pe3yJbTATAMHU 0CBOECHUS
00pa3oBaTeIbHON MPOrpaMMbl

B nmporiecce ocBoeHns 0OCHOBHOM MpoQecCHOHANTBHON 00pa30BaTeILHON MPOTrPaMMBbI
(manee — OITOIT) oOyuaromuiicst JOJKEH OBJIAJIETh CICIYIONTUMHI pe3yJIbTaTaM1 O0yYEeHHS 110

JUCIHUILINHE:
Tabauna 1
IL1aHEpyeMbIc IlepeyeHb NIAHUPYEMBbIX Pe3YJIbTATOB Oﬁy‘lgﬂl/lﬂ
(MHIMKATOPBI TOCTUKEHUS] KOMIIETEHINIA)
PE3YILTATRL Kon DJIeMeHThI 110 KOMIIETEHIIUH 10 JUCUMILINHE
ocsoenust OITOIT .
HHAUKATOPA | KOMIIETCHIIUH B IIEJIOM
1 2 3 4 5
ITK-9. Totos k | [IK-9.1. 3HaTh THIIBI JIMTEPATYPBI, BU/IbI, O0BEKTHI,
AQHAITUTHKO- BUJIBI IOKYMEHTOB, Ppe3yJIbTaThl,
CHHTCTUYECKOM WX LCHHOCTHBIC TEXHOJIOTUIO
nepepaboTKe CBOMCTBA, aHAJTUTHUKO-
uH(pOpPMALUH B IpoLecce 3aKOHOMEPHOCTH CHHTETHUYECKOM
co3laHus OMOTHOTEYHO- pa3BuUTHA nepepaboTKH
MH(POPMALIMOHHBIX JOKYMCHTAJIBHOTO HHPOPMALIUHL.
NPOIYKTOB U yCIIyT NOTOKa 1
0COOCHHOCTH €ro
(dbopmupoBanus;
BUbI, OOBEKTHI,
Ppe3yJIbTaThl,
TEXHOJIOTHIO
AQHAJIUTHKO-
CUHTETUYECKOU
nepepaboTKu
uHpopManuu
I1K-9.2. VYmers ONPECIIATh BUJIBL, OCYILECTBIATh
HKaHPBI " AHAJIUTHKO-
UH(DOPMAIIMOHHYIO CHHTETHYECKYIO
IIEHHOCTb nepepaboTKy
JIOKYMEHTOB; JIOKYMEHTOB U
NPUMEHITh  METOJIbI JOKYMEHTAJIBHBIX
aHanM3a MIOTOKOB B
JOKYMEHTaJIbHBIX TPaJMIIMOHHOM H
HIOTOKOB JUisl | aBTOMaTHU3MPOBAHHOM
NPOBENICHUS pexuMe ¢
OUOIOMETPUIECKUX HCTIONIb30BaHUEM
HCCIIeJOBaHMI; KOMMYHHKATHBHBIX
OCYIIIECTBIISTH (opmaros.
AHAJIUTHKO-
CHHTETHYECKYIO
nepepadoTKy
JIOKYMEHTOB u
JOKYMEHTAJIBHBIX
TIOTOKOB B
TpaJMIHOHHOM u
ABTOMATHU3MPOBAHHOM
pexume c
HCTIOJIb30BaHHEM
KOMMYHHKaTHBHBIX
(opmaros;
AHAITM3UPOBATh u
BBIIIOJIHATE  OLICHKY
HCTOYHHKOB




nHpopmamu pu
MIO/ATOTOBKE
HHPOPMAIIMOHHBIX
MIPOYKTOB;

co31aBaTh u
TIO/LICP)KUBATh B
paboyeM  COCTOSTHHU
JIMHTBUCTHYECKHUE
cpencTaa
O6ubmamoTedHo-
HHPOPMAITMOHHON
TEXHOJIOTHH

T1K-9.3. Brnaners METOJaMH TEXHOJIOTMIECKAMH
OIpEZEICHUs]  THIIOB | IPOICCCAMU
JUTEPATYPHI, aHAIINTHKO-
aHaju3a MEPBUYHOIO | CHHTETHYCCKOM
JOKYMEHTAILHOTO nepepadboTKu
MOTOKA, OpPraHu3aluu | UHMOpPMALUK
JIOKYMEHTAIbHBIX
KOMMYHUKaIWH;
TEXHOJIOTUYECKAMU
nporeccamMmu
aHAJIUTHKO-
CHHTCTHYCCKOM
nepepaboTKu
nHpOpMAIHH

2. MECTO JUCHHAILIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOI'PAMMBbI

JlucuuniuHa BXOAUT B 0053aTEIbHYIO YaCTh Y4eOHOTO MJIaHa.

JlucuMmuinHa JIOTUYECKM M COAEPXKATEIbHO-METOJAMYECKH B3aMMOCBA3aHa C
muciumuinHamu:  «bubnuorekoBenenuey,  «Jlokymentosenenue», «MHpopmanoHHbIe
TeXHOJIOTUN», «bubIMOTEeUHO-NH(POPMALIMOHHbIE TeXHOJIOruM», «bubmuoreunsit GoHmy,
«bubnmorpadoseneHue.

OcBoeHME JUCHUIUIMHBI OyJIeT HeoOXOIUMO TpU HM3YyYEHUU JUCLUIUIMH:
«bubnamnoreuHo-uHpopmMamoHHoe oOciyxuBaHue», «CrIpaBOYHO-TIOMCKOBBIN — ammapara
Ooubmuorekn», «JIMHrBUCTHYECKHE cpencTBa  OMOIMOTEYHBIX U MHGOPMAIMOHHBIX
TEXHOJIOTUI»,  «ABTOMAaTU3UPOBAaHHBIE  OMOIMOTEUHO-UH(POPMALMOHHBIE  CHUCTEMBD»,
MPOXOXKACHUU MPAKTUK: 03HAKOMUTEIbHOM, TEXHOJIOTUYECKOU, MPEATUIIIOMHOM, TOATOTOBKE
K FOCY/JapCTBEHHOW NUTOTOBOW aTTECTALIUH.

3. OFBEM JIMCHUTIIUHBI B 3AYETHBIX EJUHUIAX C YKASAHUEM
KOJIMYECTBA AKAJEMUYECKHAX YACOB, BBIIEJTEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIMXCSI C NPENOJABATEJIEM (IO BUJIAM YUEBHBIX
3AHSITHIA) U HA CAMOCTOSITEJIbHYIO PABOTY OBYUAIOIUXCS

OO0mmas TpyA0eMKOCTh JUCIUIUTHHBI B COOTBETCTBHH C YTBEPXKICHHBIM yUECOHBIM
IUIAHOM COCTaBJIAET 7 3a4e€THBIX €OUHHIL, 252 Jaca.
Taoaunua 2

Bcero uacos

Bia yueonoii pagors1 Ounas ¢popma 3aouHasn gopma

OO6u1ast Tpy10eMKOCTh JTUCIUIUIMHBI 110 y4eOHOMY TUIaHy 252 252




— KoHnrakTtHas pabota (Bcero) 110,3 50
B TOM YHCJIE:
JIEKIIUU 22 8
CEeMHHaphI - -
MPAKTHYECKUE 3aHATHUS 86 20
MEJIKOTPYIITIOBBIC 3aHSITHS - -
WHIUBUTyATbHBIC 3aHSTHSI - -
uHas konTakTHas pabora (UKP) ¢ pamrax 0,3 2
NPOMENCYMOUHOU AMMeCcmayuy
Koncynprarmum [TA 2 2
KOHCYJIbTaIuu (KOHC. ) 5% ot 12
KOHTpPOJIb camocTositenbHol paboTsl (KCP) JICKIIMOHHBIX Yac. 6
— CaMocrosTensHas paboTa 00ydaromuxcs (Bcero) 106 195
— IIpoMexkyTouHast arrectanusi oOydaromerocst — 3ader / 35,7 7
JK3aMeH / 3allIuTa KypCOBOW pabOThI: KOHTPOJIb
4, COAEPXAHME JUCLHUILIUHBI, CTPYKTYPUPOBAHHOE 10 TEMAM
(PA3I[EJIAM) C YKA3BAHUMEM OTBEJEHHOI'O HA HUX KOJIMYECTBA
AKAJJEMUYECKHX YACOB U BUJIOB YUEBHBIX 3AHSTUM
CTpyKTypa npenogaBaHus IMCHUINIMHBI
Tabauna 3
Ounas ¢popma 00ydeHust
5 BK.Hmizn:;z:ceg::feg:ggg;aﬁmy @opna "
= S 9 NPOMEKYTOYHO#
HaunmeHoBaHnue pa3ieJioB, g E A 00yMaIomuXCs, U arrecTanuu (1o
Tem e 2 g TPYA0eMKOCTh (B aKajeM. yac.) cemecTpam) B T.
o =3 KonrakrHas paéora .
E 2 olp 9. ¢ KOHTaK}“HOI/I
JeK. | ceM. | NpaKT. HHJL. padoroii
1 2 3 4 5 6 7 8
Paznen 1. Teopemuueckue 0cHo6bl AHATUMUKO-CUHMEMUYECKOU RepepadomKu uHgopmayuu
Tewma 1. Onpeoenenue 6 2 4
noHsmust « AHAIUMuUKo-
CUHmMemUYecKast
nepepabomka
unpopmayuuy.
Hcmopuueckue ocroswl
obubuoepapuueckoo
ONUCAHUSL
Paznen 2. Bubnauozpaguueckasn 3anuce 00Kymenma
Tema 2. Obwas memoouxa 16 2 6 8
cocmagienus
oubuoepaguueckoll
3anucu
Tema 3. Oonoyposnesas 18 2 8 8
bubnuoepagpuyeckas
3anuco
Tema 4. Mnozoyposnesas 16 2 6 8




oubnuocpaguueckas
3anuce

Tema 5.
bubnuoepaguueckas
3anuch COCMABHOU Yacmu

pecypca

16

Hmozo 60 2 cem.

72

10 26

36

Pasnea 3.

Cucmemammauuﬂ 00Kymeum08

Tema 6. Teopemuueckue
OCHOBbl  CUCMEMamu3ayuu
OOKYMEHMO8

13

1

12

Tema 7. Obwas memoouxa
cucmemamuzayuu
OOKYMEHMO8

19

12

Tema 8.
Memoouxa
cucmemamuzayuu
OOKYMEHMO8

Yacmuas

40-

12

Hmozo 6 3 cem.

72

6 30

36

Pa3nen 4. Ilpeomemu3sayusn u KoopouHamu

0e UHOeKcuposanue 0OKyMeHmos

pasieioB, TeM

Tema 9. Teopemuueckue 11 2 9
OCHOB8bI NpeOMemu3ayuu u
OCHOBbL  KOOPOUHAMHO20
UHOEKCUPOBAHUS
OOKYMEHMO8
Tema  10.  Memoouxa 32 1 22 9
npeoMemu3ayuu U OCHOBbI
KOOPOUHAMHO20
UHOEKCUPOBAHUSL
OOKYMEHMO8
Pa3nen 5. Annomupoeanue u pegpepuposanue 0OKymenmos
Tema 11. Teopemuueckue 11 2 9
OCHOBbI AHHOMUPOBAHUSL U
pepepuposarus
OOKYMEHMO8
Tema  12.  Memoouka 18 1 8 9
AHHOMUPOBAHUSL u
peepuposarus
OOKYMEHMO8
OK3aMeH 4ceMecTp 36 OKk3aMeH
KOHTPOITb —
35,7 u.
Konc. [TA -2 4.
HKP -0,3
Hmoeo 6 4cem. 72 6 30 34
Bcero no 252 22 86 108 36
AMCHHUIIINHE
3aounasi popma o0yueHust
HanMeHOBARMe § § é o Buasi yueoHoii pagoTsl, ®opma }
s z g § BKJII0YAsl CAMOCTOSAITETbHYIO paGoTy | MPOMEKYTOUYHOI
c==&

00yYarouuxcs, 1

aTrecTaumu (1mo
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TPYA0EeMKOCTbH (B aKajJieM. 4ac.) cemMecTpaMm) B T.

KonrakrHasi pa6ora Y. ¢ KOHTAKTHOI
JeK. | ceM. | TpaKT. | HHJ. ¢/p paboroii
1 2 3 4 5 6 7 8
Paznen 1. Teopemuueckue 0cHo6bl AHATUMUKO-CUHIMEMUYECKO REPEPAOOMKU UHDOPpMayuU
Tema 1. Onpeodenenue 12 12
noHAmust « AHAIUMUKO-
CUHMEeMUYeCcKasl
nepepabomka
uHgopmayuuy.
Hcmopuueckue ocrosvl
oubnuocpaguueckozo
ONUCAHUsL
Paznen 2. Budauozpagpuueckasn 3anuce 00Kymenma
Tema 2. Obwas 13 1 1 11
Memoouxa CcoCmasnenus
ouduoepaguueckoll
3anucu
Tema 3. OonoyposHesas 14 1 2 11
oubruozpaguueckas
3anuce
Tema 4. Muoeoyposnesas 14 1 2 11
oubuozpaguueckas
3anuce
Tema 5. 13 1 1 11

bubnuoepaguueckan 3a-
nUCL COCMABHOU  Hacmu

pecypca

Koncynbsranun 4

Konrpons 2

CaMOCTOSATEIbHOM PabOTHI

Hmozo 60 2 cem. 72 4 6 56
Paznen 3. Cucmemamuzayus 00Kymenmos

Tema 6. Teopemuueckue 20 2 18

OCHOBbI

cucmemamu3ayuu

OOKYMEHMO8

Tema 7 Obwas 22 2 20

MemoouxKa

cucmemamuzayuu

O0OKYMEHMO8

Tema 8. Yacmnas 24 4 20

Memoouxa

cucmemamuzayuu

O0OKYMEHMOs

Koncynbrarmu 4

KonTpons 2

CaMOCTOSTEILHON pabOThI

Hmozo 6 3 cem. 72 2 6 58

Pasnen 4. Ilpeomemu3zayus u KoopouHamHuoe UHOEKCUPOBanue 0OKyMeHmMos

Tema 9. Teopemuueckue 22 2 20
OCHOBbL  NpeOMemu3ayuu
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u OCHOGbL

KOOPOUHAMHO20

UHOEKCUPOBAHUSL

OOKYMEHMO8

Tema 10. Memoouka 26 6 20

npeomemuzayuu u

OCHOBbL  KOOPOUHAMHO20

UHOEKCUPOBAHUS

OOKYMEHMO8

Paznen 5. Aunomuposanue u peghpepuposanue 00Kymenmos

Tema 11. Teopemuuecxue 23 2 21

OCHOBbL  AHHOMUPOBAHUSL

u peghepuposarus

OOKYMEHMO8

Tema 12. Memoouka 22 2 20

AHHOMUPOBAHUSL u

pepepuposarus

OOKYMEHMO8

Koncynbsramnun 4

Konrpons 2

CaMOCTOSTENTFHON pabOoTHI

Dk3ameH 4 cemectp 9 OK3aMeH
KOHTpPOJIb — / 4.
Komnc. [TA — 2 4.
HKP -2

Hmoeo 6 4 cem. 72 2 8 81

Bcero no 252 8 20 195 9

AUCHMILTAHE

Tabauua 4
Mampuuya komnemenyui
HaumenoBaHue Oomas 5
paszieioB, TeM TPYA0EMKOCTh X E =
(Bcero uac.) = z =
Z
1 2 3

Pasznen 1. Teopemuueckue ocHoGbl AHATUMUKO-CUHMEMUYECKOT I1K-9

nepepadomku ungopmayuu

Tema 1. Onpeoerenue nousmus «AHAIUMUKO-CUHMEMUYECKAS 6 [1K-9

nepepabomxka ungopmayuuy. Hemopuueckue OCHOBbL

oubauocpaguyeckoco onucarus

Pa3nen 2. Bubnuozpaguueckas 3anuce 00Kymenma I1K-9

Tema 2. Obwasn memoouxa cocmasnenust 6ubIUOSpaAPU°UecKol 3anucu 16 IK-9

Tema 3. Oonoyposnesas bubnuocpapuueckas 3anuco 18 I1K-9

Tema 4. Mnozoyposuesas bubauozpaguieckas 3anuco 16 I1K-9

Tema 5. bubruoepaguueckas 3anucy cocmasHol yacmu pecypca 16 IK-9

Paznen 3. Cucmemamuszayus 00KymeHmog I1K-9

Tema 6. Teopemuueckue ocHo6bl cucmemamu3ayus OOKYMEHMos 13 IK-9

Tema 7 Obwas memoouxa cucmemamuzayuu OOKyMeHmo8 19 I1K-9

Tema 8. Yacmuaa memoouxa cucmemamuzayuu 0OKyMeHMOo8 40 [1K-9
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Pazoen 4. Ilpeomemuszayusn u KOOpOUHAMHOE UHOEKCUPOBAHUE IK-9
OOKYMEHM 06

Tema 9. Teopemuueckue ocHO8bl npeomMemuzayuyi U OCHOBbI 11 IK-9
KOOPOUHAMHO20 UHOEKCUPOBAHUSL OOKYMEHNO8

Tema 10. Memoouxa npedmemuszayuu u OCHO8bI KOOPOUHAMHOZO 32 I1K-9
UHOEKCUPOBAHUL OOKYMEHMO8

Pazoen 5. Annomuposanue u pehpepupoeanue 00KyMeHmos I1K-9
Tema 11. Teopemuueckue ocrogvl annomuposanus u peghepuposanus 11 I1K-9
OOKYMEHMO8

Tema 12. Memoouka annomuposanust u peghepuposanusi OOKYMEeHmos 18 I1K-9
Ok3ameH 4 ceMm. 35,7 I1K-9
Bcero no iucuuniiune 252 I1K-9

Conep:xaHue THCHUTLIAHBI

Pa3nen 1. Teopernueckue 0CHOBbI AHAJTMTHKO-CHHTETHYECKOM
nepepadoTKu HH(pOpMaLUH

Tema 1. OnpeaejieHHe NOHATHS AHAJTUTHKO-CHHTETHYECKOH mepepadoTKu
uHpopmanuu. Ucropnyeckne ocHOBBI OudMorpadpuyeckoro onucanms. [Ipenmer, 3anaun
u crpykrypa kypca ACIIM. Mecto kypca B cucreme npodecCHOHaTbHON MOATOTOBKU
CTyAeHTOB. Ero B3aMMOCBS3b ¢ OOLIECTBEHHBIMHU, OOIICHAYYHBIMHU, IPOPECCHOHATBHBIMUA U
cnenuanbHbIMM yuyeOHbIMU nuctuminHaMu. Kype ACIIM kak HauyalbHBIA 3Tanm OCBOEHUS
muciumuine: - «MHpopMaTtuka u  uHGOpManMoOHHbIE cuUcCTeMb», «bubmuorpaduueckas
NesITeNbHOCTh  Oubnuorekn»,  «CHopaBOYHO-NIOMCKOBBIA — ammapaT  OuOImoTeKkn»,
«JIunrBuctuueckue cpeacrsa OMOIMOTEYHO-HH(OPMALMOHHBIX TexHojdorui». ACIIN B
CUCTEME JIOKYMEHTAJIbHbIX KOMMYHUKalMi. IloHATHS «uH(OPMALMOHHBIA aHaIU3»,
«MH(OPMAIIMOHHBIN CHHTE3», «aHAJIUTHKO-CUHTETHYECKas mepepaboTka HH(OpMaum.
B3auMmocBs3b aHAJIMTUYECKOTO U CUHTETUYECKOTO METO/I0B 00padOTKM JTOKYMEHTOB. Bubl
AQHAJTUTUKO-CUHTETUYECKOW NepepadOTKU JOKYMEHTOB: COCTaBieHHE OuOIMorpaduueckoro
onucanusi (bO); wuHmekcupoBaHwe (KOOPAWHATHOE WHICKCUPOBAHHE, MPEIMETH3AINA,
cucTeMaTHu3anus); aHHOTHpOBaHUE; pedepupoBaHue; cocTaBieHHe 0030poB. OOpaboTka
JOKYMEHTOB B pa3iMuHbIX cdepax aesTenbHOCTH. CTaHAapTu3alus TEPMUHOJIOTUU H
TEXHOJIOTUM TPOIIECCOB AHATUTHKO-CUHTeTHUecKo o0paboTku. ACIIM kak KomIiekc
TexHoslorndyeckux npoueccoB. Apromartuzanus ACIINM. OrtpaxeHue TEpMUHOIOTHU H
texHosioruu ACIIN B poccuiickux ctanaapTax.

OcHOBHbBIE 3Tambl Pa3BUTHS TEOPUU U METOAMKH OMOIMOTrpa@uuecKoro ONHCaHUS.
Pa3zpaboTka OpUTHMHAIBHBIX MPAaBUJI KAaTaJIOTHW3alUMU B OMOIMOTEKAaX pPa3lMYHBIX CTPaH JI0
Hayala XX B. AHrino-amepukaHckas u IIpycckas HMHCTpYKIMM Kak BBIPDQXXEHHE JBYX
HalnpaBlIeHUH B  pa3BUTHUM Teopun OumbmMorpaduueckoro omnucanus. PaszpaboTka
rOCy/AapCTBEHHBIX UHCTPYKUUH Ui Onbnuorpaduyeckux yupexaeHnid onpeaen€éHHOro TUIa,
uis  Oubnuorpaduueckux — yupexkIeHHH pa3HOro THMA Kak JTanbl  yHU(DUKALUU
oubmorpaduaeckoro onucanus. [esrensHOCTs Mex1yBeTOMCTBEHHOM KaTaloTU3aIMOHHOM
komuccuu (MKK) mo co3nanuto npaBuin Oubauorpauueckoro onvcaHus B Hallel CTpaHe.
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Posib «EQuHBIX MpaBuJI ONMUCAHMS MPOU3BEACHUN MEYaTH JJIs OMOIMOTEYHBIX KAaTaJIOTOB» B
€IMHOOOpa3HOM OTpPaXK€HUM JOKYMEHTOB B CIIPaBOYHO-OmOImorpaduyeckom ammapare
coBeTckux Oubmmorek. Bunsl « EAMHBIX mpaBui ..», UX MpPEeeMCTBEHHOCTh. Pa3paboTka u
BHE/IDEHME MEPBbIX I'OCYJApCTBEHHBIX CTAaHAApTOB IO OuOimorpaduyeckoMy ONHUCAHHUIO
(1969, 1970 rr.). MexnynaponHas KoH(pepeHIus 1Mo npuHiunam katarormsanuu (Ilaprk,
1961 1.), €€ poiab B pa3BUTHU TEOpPHH OMOIMOrpaduueckoro omucaHus. MexIyHapoIHOE
cTanmapTHoe OuOnmorpapuyeckoe ommcanue (ISBD), ero 3HaveHue, HCIONB30BAaHHE B
MHUPOBOU OHOIMOTEUHO-OMOIMOorpadudeckoir 1 HHGOPMAITMOHHON MpakThKe. OpraHu3anuu,
3aHMMAIOIIMECS  BOIPOCAMM  CTAaHJApTH3alUM  OuOIMOrpaguuecKkoro  OmMucaHWs  Ha
MEXYHapOJHOM YpOBHE. JlesTenpHoCcTh MeXperuoHaJIbHOr0 KOMUTETA 10 KaTaloTu3aluu U
€ro yuyacTHe B pa3BUTHH MEXIYHApOIHBIX CBsi3ell B oOnactu OubIMOrpaduveckoro
onucanus. «DyHKIMOHATIbHBIE TpeOOBaHMA K OMOIMOrpapuueckoi 3amucHu», MPOEKThI
«/exmapanuu 0 MeXIyHApOJAHBIX TPUHIMIIAX KaTajmorusanum» u «PykoBojacTBa 10
JUCIJICMHOMY IOKa3y B 3JEKTPOHHOM KaTajore» M Jpyrue MeXIyHapOIHbIE MPOEKThI
cexkuun kKarajoruzauuu MDJIA. Cuctema rocyaapcTBEHHBIX CTaHJIAPTOB U MHCTPYKTUBHO-
METOAMYECKHX MaTepHajIoB Mo OMOIMorpaguuecKoMy OMCAHUIO.

I'OCT 7.1-2003 «bubmuorpaduyeckas 3amuck. bubmmorpaduueckoe omnucanue
nokymeHnrta. O6mue TpeOoBaHMs M IpaBUjIa COCTaBJIEHUS» — OCHOBa OuOIMOrpaduueckoro
UITA. OOGnactu, 31€MEHTHI, pa3ieiauTeNbHble 3HAKU OuOIMOrpauueckoro ONUCaHUs, HX
coJiepKaHue, MpaBUia U IOCIEeNI0BaTEeIbHOCTh NpUBeAeHUA. Bunel Oubnmorpapuyeckoro
ONHCAHMSI B 3aBHCHMOCTH OT O0bEeMa MPHUMEHSEMBIX DJIEMEHTOB B OmOmmorpaduiyeckom
onucanuu. OOs3arenbHble U (DAaKyJIbTaTUBHbBIE JIEMEHTHI OMOIMOrpauuecKoro OnuCaHUs.
«Poccwuiickue mpaBmiia KaTaJOTHU3AIMM» KaK HOBBIA dTal YHU(PHKAIMA W CTaHIAPTU3ALUH
6ubnuorpaduueckoro omnucanus. CpaBHUTENbHAs XapakTepucTuka Poccuiickux u AHIIO-
amepukaHckux npasui karanoruzauuu. [OCT P 7.0.12-2011. CUBU/. bubnuorpaduueckas
3anuck. CokpalieHue cioB 1 cioBocodeTannit. O0ure TpedboBaHUS U IPpaBUIIA.

I'oCt P 7.0.100-2018 «bubnuorpaduueckass 3amuch. bubnuorpaduueckoe
onucanue. OOmme TpeOoBaHMA W TpaBuUia cocTaBieHUs». OOnacTH, 3JIEMEHTHI,
pa3fenuTenbHble 3HAKW OMONMMOTrpaduyecKoro OMHMCaHUs, WX COAEp)KaHWE, IpaBHia M
N0CJIEI0BATENbHOCTD NpHBeieHHs . Bubl Onbnuorpaduueckoro onucaHus B 3aBUCUMOCTH OT
00beMa IPUMEHSEMBIX 3JIEMEHTOB B OMOIHMOrpadnyecKoM ONMCaHUH.

Pa3nen 2. bubanorpadguyeckas 3anuch 10KyMeHTa

Tema 2. OOmasi MeToaMKA coOCTaBjJeHHUs1 OmOaMOrpauyeckoi 3amMCH.
JIOKyMEeHT Kak MCTOYHUK MH(OPMALUU JUIsl COCTaBJIEHUs OMOIMOrpaduyeckoro OmucaHusl.
DOneMeHTbl MeYaTHBIX M JApPYTUX JOKYMEHTOB C TOYKM 3PEHHS HCIIONb30BaHHUS HUX B
O6ubnuorpaguueckoM ONUCAaHUU. XapaKTEepUCTHKA OCHOBHBIX OTallOB  COCTaBJICHUS
O6ubmuorpaguueckoro ONHUCaHUA: aHalIu3 JOKyMEHTa, BbISBICHHE OuOinorpaduyeckux
CBe/IeHUil, MpeoOpa3oBaHME CBEIEHUH B 3JIEMEHTHl OHOIMOTrpagHUuUecKoro OMHUCAHUS B
cooTtBeTcTBUU ¢ Oubnuorpapuueckum UIIA. Ocobennoctn Oubimorpapuyeckoro OnMcaHus B
TpaguIMOHHBIX 1 3eKTpoHHBIX UTIC. ®opmaTsl Oubnuorpapudeckoit 3amucu. CrpaBouHbIi
armapar KaTraju3aTropa B MpOLecce COCTaBIeHUs OMOIMOrpaduueckoro OMmUCcaHus: CPaBOYHbIE U
oubmmorpaduueckue W3MaHMs, KaTajord, KapTOTEKHU, BCIIOMOTATElIbHBIC YyKa3aTelH,
aBTOpHUTETHBIE (aiinbl. TexHomorus cocraBieHus oudnmorpapuyeckoro onucanus. [lonsarue
OJIHOYPOBHEBOT'O 1 MHOTOYPOBHEBOT'O OMOIHMOTpauIeCcKOro OMMCAHUS.

Onpenenenue, ¢GyHKIUU, w#cTopus mnpuMmeHenus 3aronoBka. ['OCT 7.80-2000
«bubmorpaduueckas 3amuck. 3aroioBok. O0mye TpeOoBaHMS U MPaBUIIa COCTaBICHU. TOUKH
J0CTyNa, OIpeaeseHre, 3HAYeHHe, WCTOpUS BO3HUKHOBEHHS W HCIIOJIb30BaHMs. Buibl
3aroJIOBKOB B 3aBUCUMOCTH OT COJEpKaHUS: 3aroJIOBOK HMMEHU JIMIa, HAaUMEHOBAHUS
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OpraHu3alyy, YHU(HUIUPOBAHHOTO 3arjaBus, reorpaguyeckuii. Buipl 3aronoBka B 3aBUCHMOCTH
OT €ro CTPYKTYpbl: TIPOCTOM, CIJIOXKHBIH; TPSAMONM, HMHBEPCUPOBAHHBIM. 3HAYCHHE
UACHTUPHUIHUPYIONMX CBeICHUH. BUIbI TOUeK JOCTyNa U UX B3aUMOCBSI3b C aBTOPUTETHBIMU
naHHbIMUA. CXOACTBO M Pa3JIMYMs TOUEK JOCTYIa U 3arojioBKOB Oubnnorpaduyeckoil 3amucu.
XapakTepuCTUKa OCHOBHBIX 3TallOB COCTABJICHUS 3arojioBKa M TOYEK JOCTyNa: aHAJIN3
JIOKYMEHTA, BBISIBIICHHE HEOOXOAMMBIX 3JIEMEHTOB, IPeoOpazoBaHuE 3JIEMEHTOB 3aroJioBKa B
COOTBETCTBUH C IpaBWIaMu U UX opopmiieHne B b3. ABTopureTHble/ HOpMAaTUBHBIC 3aIHCH,
ornpezeneHue, 1elib Co3qaHus, ucropus GopmupoBanus. Bzanumocsss 6ubanorpadguueckux u
ABTOPHUTETHBIX 3anuceil. O0mas XxapakTepUCTHKa aBTOPUTETHBIX/HOPMATUBHBIX 3alHCEel IMEH
JIML, HAUMEHOBAHUHN OpraHu3alui U YUpeKIeHUN, YHUPHUIIMPOBAHHBIX 3ar1aBUM.

Mexaynapoanslii  kommyHukatuBHbll - Gopmar (MECOF), MARC (cemeiicTBO
Bepcuit USMARC, UNIMARC, RUSMARC).

bubmuorpaduyeckoe  omucanume kak ~ OubOnuorpaduyeckas  XapaKTEpUCTHKA
JTOKYMEHTa, Ha3HaueHue Oubnuorpaduyeckoro omnucanus. MHOT03HauYHOCTh TEPMHUHA
«omucanuey. [ToTpeduTensckue cBoiicTBa OnbIMorpaduueckoro onvcanus. Vcmoinbp3oBaHue
B OMOMMOTEYHOM, U3JATENIbCKOM, KHUTOTOProBOM Jelne, Oubnuorpaduyeckoil, HaydHO-
MHPOPMALIMOHHON JesITenbHOCTH. bubnuorpaduyeckoe onrcaHue Kak MPOLEcC U KOHSYHBIN
pe3yNbTaT aHAJIUTHUKO-CUHTETHUYECKON 00paboOTKM JTOKYMEHTOB, OCHOBHOW 3JEMEHT
pa3sTUYHBIX BUAOB HMH(MOpManuu o AokyMeHTe. OOBeKT OMOIMOTrpaduueckoro OMHCAHMSL.
OyHkuu  Oubnuorpaduyeckoro oOmucaHusi, TpeOOBaHUSA TMPEABABISEMbIE K HEMY.
Omnpenenenne oudmmorpadpudeckoii 3amucu. COOTHOIICHHE OUOIHOTpadUIeCKOro OMMMCAHUS |
oubimorpaduueckoit 3amucu. BpiOop mepBoro ayeMeHTa OMOIHMOTpadUYECKO 3amucH,
ero 3HaueHue. lloHarne «rouku noctyna». BpiOop Touek nocryma, oOecrneuyuBaroluX
MOUCK Oubmuorpaduyueckoil 3anmucu B MHGOOPMAIIMOHHOM MacCHUBE M €€ HACHTHU(HUKAIIHIO.
Buner 6unbanorpadguueckux 3amucei B 3aBUCUMOCTH OT PAa3JIMYHBIX MPU3HAKOB: OT 0OBEKTa
3alncH, MOJHOTHI Habopa 3JeMEHTOB, OT BbIOOpa Touek jgocTymna. bubmmuorpaduueckas
3aMKch MO/ 3ar0JIOBKOM, 107 3arjaBueM.

Ocob6ennoctu coctasineHuss b3 Ha oThenpHbIE BHIBI pecypcoB (HEOMyOJIMKOBaHHbBIE
JOKYMEHThI  (AuMcceprauuu, aBTOpedepaTsl), ONYOIMKOBaHHBIE HAay4YHO-TEXHUYECKHE
JTOKYMEHTHI (HOpPMAaTHBHO-TEXHUYECKHE, TMaTEHTHBIC, TMPOMBIIUICHHbIE Kartanoru), b3
ayJIMOBU3YAJIbHBIX MaTepuanoB (MarHUTHBIX (oHorpamMM, AMaPUIBMOB, KHUHO(UIBMOB,
Bujeokaccer), b3 HOTHBIX U KapTorpaduueckux uzgaHuid. b3 anekTpoHHBIX pecypcoB (0a3
JAaHHBIX, MATMHOYUTAEMbIX HH(POPMAIIMOHHBIX MACCUBOB, pecypcoB HTepHET).

Tema 3. OpnoypoBHeBasi OuOamorpapuueckas 3amucb. OnHOypOBHEBas
O6ubnmorpaduueckas 3ammch 1oJ1 3aroJ0BKOM, CO/IEpKaIllUM UMsI JIMLA, U o[ 3aryiaBueM. Bus
JIOKYMEHTOB, NP1 00paboTKe KOTOPBIX MCIOJIb3yeTCs crioco0 cocraBienus b3 moa 3aroaoBkoM,
cojepxamM UM nuna. EaunooOpasue 3aronoBka, comepxaniero ums auna. OcoO0eHHOCTH
(GOpMYIHpPOBKM WMEH aBTOPOB PA3JIUYHBIX HApOJOB. MDakyIbTaTHUBHOCTh aBTOPCKOTO
3aronoBka. CoctaBneHue Oubnuorpaduyeckoil  3amucu  MoJ  3arjiaBueM.  Bupsl
JIOKYMEHTOB, TpU OOpabOTKE KOTOPHIX HCIHONB3YeTCS JaHHBIM crnocob. OcobeHHOCTH
cocrtaBiieHUs1 OubOimorpaduyeckoi 3amucu Ha cOopHuKd. Buapl cOopHHKOB. CrocoObl
coctaBneHuss b3 Ha cOOpHUKM MPOU3BEACHUN OIHOIO aBTOPA, Pa3HBIX aBTOPOB, C OOIIKUM
3arjaBUeM M HE UMEIoUMX obmero 3arjaBusi. PackpeiThe copepxaHusi COOPHHMKOB.
Cremnduka cocraBieHuss Oubnuorpaduyeckux 3amuced A angaBUTHOTO KaTayora,
6ubauorpadguueckux U UHGOPMAIIMOHHBIX U3AAHUM.

OnHoypoBHeBast Oubnuorpaguyeckas 3amuch TOJ 3aroJIOBKOM, COJEpIKAILIUM
HaUMEHOBaHME opraHu3anuu. [[OHATUS «3aroJIOBOK KOJUJIEKTUBHOTO aBTOPa», «3arojoBOK,
coJiepKallMii HAaMMEHOBAaHUE OpraHU3allMKW», UX CXOJCTBO M Pa3IU4HMe B COOTBETCTBUU C
nosoxeHussMu ['OCTa 7.80-2000. Buas! obuninanbHbIX U3AaHUH, TPH 00pabOTKE KOTOPHIX
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UCIONB3YETCsl 3aroJIoBOK, COACp:Kallui HauMeHOBaHUE opraHusauud. OcoOeHHOCTH
oopmieHus W TUIBl 3arjaBuil oQUIMAIBHBIX U3JaHUN. DOPMYIMPOBKA 3arojioBKa JUis
JOKYMEHTOB IOCTOSIHHO JCUCTBYIOIIMX H BPEMEHHBIX opranmsauuii. OcobeHHoCTH
3aroJIOBKOB  JUII M3JaHUH OpPraHoOB TOCYAAPCTBEHHOM BIAacTH  (3aKOHOJATEIbHOM,
UCTIOJIHUTENIbHOW, CyJneOHOIi), TJ1aB rocylapcTB, MOJUTUYECKUX MApTHH U OOIIECTBEHHBIX
opranmsauuil. I'panuubsl npumeneHus crnocob6a b3 moj 3aroloBKOM, CoOAepiKaliuM
HaVMEHOBAHME OPTaHU3aALUN.

Tema 4. MHoroypoBHeBass OubOamorpadguyeckasi 3anuchb. MHOroypoBHEBas
O6ubnuorpaduueckas 3amuch MHOIOTOMHBIX M CEpUAIbHBIX JOKyMEHTOB. OmpeneneHue
NOHATUI «MHOTOYpOBHEBasi OuOnuorpaduueckas 3ammuchy», «CBOAHas OuOIHOrpaduueckas
3anuch». CylIHOCTb, Ha3HaYEHUE, CTPYKTYpa MHOIOYPOBHEBOH OMOIMOrpaduueckoi 3anucu
Kak 0co0oro MeToa Onbamorpaduueckoil XapakTepuCTUKU JOKyMEHTa. BUIbI TOKyMEHTOB —
00BEKTOB COCTaBJICHHMS MHOroypoBHeBoil b3. I'paHuilbl NpuUMEHEHHs JaHHOTO METOJa.
Muororomubsie m3nanus. OcobeHHOCTH O(QOPMIICHHS MHOTOTOMHOTO wu3naHus. OOmue u
YAaCTHBIE CBEACHMs. 3aKOHYCHHBIC M HE3aKOHUEHHBbIE MHOIOTOMHbIE H3naHus. [IpaBuia
cocTtaBieHus: MHoOroypoBHeBo b 3 mHororomuoro wu3panusi. [lonsitue «cepuanbHOE
u3anuey». Bunel cepuitnbix u3nanuii. Ocobennoctu ux odopmienus. [IpaBuna cocraBieHus
MHOTOYpOBHEBOU cepuitHo b3 kak BcmomoratenbHOW. OO0s3aTENBHOCTh COCTaBJICHUS
oubnuorpaguueckux 3amuceil OTAENbHBIX BBIIYCKOB CEPUM KaK CaMOCTOSITEIbHBIX
nokyMmeHToB. I[lepuonuueckue wuznanus. llpaBuna cocraBieHHss MHOroypoBHeBoil b3
NEpUOAUUYECKOTO u3AaHusA. l3MeHeHnue HazBaHuMil mnepuoanueckux usnaHuil. Ilpasuiia
ONMCAHUA Tra3eT, JKypHAJIOB C M3MEHEHHbIMM Ha3BaHUAMH. [Iponmospkatoiniuecss H3AaHUA,
ocobeHHOCTH M3faHusg U opopmienus. IlpaBuna cocraBnenust 6ubnuorpaduyeckoi 3amnucu
POAOJDKAIOIIUXCS W3JIaHHM. NunnBunyansHas b3 OT/CJIBHBIX BBIITYCKOB
IIPOJOJDKAIOIIErOCs U3/IaHuUs.

Tema 5. DbuOauorpadguueckasi 3anMcb  COCTaBHOW  4acTH  pecypca.
bubmuorpaduyeckas 3aInuCh COCTaBHOM 4acTu pecypca (AHanuTHYeCKast
6ubnmuorpaduueckass 3amnuch). CyHIIHOCTb, Ha3Hau€HHUE, CTPyKTypa OubOimorpaduyeckoit
3alMCH COCTAaBHOW 4YacTH JOKyMeHTa. OCOOCHHOCTH YKa3aHUSl CBEICHHH O JTOKYMEHTE, B
KOTOPOM IOMelleHa cocTaBHas 4yacTh. CocraBineHue aHanutudeckoil b3 camoctosTensHOro
NPOM3BEACHUS (CTaTbH, JOKIJIAAA, XYy/IOKECTBEHHOTO IPOW3BEICHHUS M T. I.) WM YacTH
POU3BEACHUS (rnaBbl, pasnena, naparpada). Ocobennoctu COCTaBJICHUS
OubIMorpaguUIecKoi 3armucy perieH3ni.

Pazgen 3. Cucremaruzanms 10KyMeHTOB

Tema 6. Teopernmueckue OCHOBbI CHCTEMATH3aUMU JAOKYMEHTOB. CyIIHOCThH
MeToJa cucreMaTu3anuu. COOTHOLIEHUE MOHATHH «MHIEKCUPOBAHUE» U «CUCTEMAaTU3ALIU».
I'OCT 7.59-2003 CUBU . «1unekcupoBanue 1oKyMeHTOB. O0mIue TpeOboBaHus K
CHUCTEMaTH3alluu U npeaMeTu3anuny. [[puMenene MeTo1a CucTeMaTru3auu B pa3InyHbIX
coepax aearenpHocty U UTIC. McTtopus pa3BuTHs cucteMaTH3aluu.

bubnuoreuno-6ubmmorpaduueckue kimaccupukanroHHele cuctembl  kak  MIIAL
[TonsiTie U cymHOCTh Kiaccuukanuu. 3HaAYeHHWE KIACCU(PUKALWU I Pa3BUTHS HAYKU U
MPAKTUYECKON JEsITeNbHOCTH 4eloBeKa. EcTecTBEHHbIE M MCKYCCTBEHHBIE KJIaCCU(UKALINU.
Knaccugukanmonnass cTpykTypa Kak COBOKYITHOCTh OTHOLIEHHMH KJIacCOB BCEX YpOBHEH
uepapxud B KiaccUpUKAMOHHOW cucteMe. OCHOBHBIE TIOHSTHS KJIaCCU(PUKAIIMOHHOMN
CTPYKTYpBI: KJIacCU(UKAIMOHHAS 1IeMb, KJIACCU(DUKAIMOHHBIA PAll, KIacCUPUKALUOHHOE
JIEpeBO, ypoBeHb uepapxuu. Jlenenue odbema mnouatusa. Kiaccudukanus HOKyMEHTOB B
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6ubnmmoreyHom aene, bubnuorpaduueckord, THPOPMALMOHHOM, U3/1ATEIILCKOM IEATEIBHOCTH,
B apXMBax, JEJONPOU3BOICTBE, KHUKHON TOProsie. 3HaueHHe KiIacCU(pUKALUU M0 OTPacisiM
3HaHM B OUONMHMOTEUHO-OMOMMorpadudeckoit nestenbHOcTH. OOmas  (prumocodekast)
Kiaccuukanmuss HayK KaK OCHOBa OuOnIMoTedHO-OmOMuorpaduyueckoir KinaccupuKaiiu.
CootHomenne 6u6IMOTeYHO-O0NOIMOrpadhuIecKoil KilacCuPpUKaMy U KIaCCU(PUKAIUN HAYK:
OOLTHOCTh W pa3iIMyue MO CTPYKType, cocTaBy, Mo ¢opme cBsizeil. Tumbsl OuOIMOTEUHO-
Ooubmorpaguueckux KIacCU(PHUKAIMA MO CTPYKType: MepeyUCIUTeNbHbIE, HepapXUIecKue,
KOMOWHAIIMOHHBIE, (paceTHbIe (AaHATUTHKO-CHHTETHYECKHE). Tabmumpl kiaaccudukanuu. KMx
HazHayeHne. COOTHOIIEHWE TMOHATHH  «cucTeMa  KilaccupUKamum» ¢ «TaOIHIlbI
kinaccuukanum». Tumonorus Tabmuil KiaccuUKaAMyA 1O Ha3HAaYeHHo, o0beMy, (opme
npenctaBicHus. WHaekcamuss B KIACCU(PUKANMOHHBIX cHCTeMaxX, e¢ GyHKUuu. Bumisl
KJIACCU(UKALMOHHBIX HHJEKCOB IO HCIOJIb30BaHHBIM 3HAaKaM, IO CIOCO0Y IMOCTPOCHHUS.
TpeOoBanusi K WHIEKCAIMU: TPOCTOTA HAMUCAHUS, SICHOCTh, YIOPSIOYCHHS CHUMBOJIOB,
BBIPA3UTEIBHOCTh, YAOOCTBO mpou3HomeHuss. CocTaBHbIE YacTH TaOMUI. DIEMEHTHI
OCHOBHBIX M BCIIOMOTATEIbHBIX TAOJUIl. MHIEKCHI OCHOBHBIX M BCIIOMOTATEIbHBIX TAOJIHII.
CrnosxHbIe U COCTaBHBIE MH]IEKCHI.

Copemennnie kiaccudukanuonnsie cuctembl (UK, YK, BBK). «/ecatuunas
knaccuukanus» M. Ipton (JAKJ). Mcropus cozmanus (1876 r.) u pasputus JKJ B XX -
Hayana XXI BekoB. M3manusa JKJ/[. Pomnb Forest Press, bubnunoreku Konrpecca CIIIA B
noaroroBke, m3ganuu u pacnpocrpanenun JKJI. Bausaue K]l Ha Teopuio U MPaKTUKY
CHUCTEMaTHYeCKOW  KJIACCH(PHUKAIMKA  JTOKYMEHTOB. «YHHUBEpCAIbHAS  JCCSTHYHAS
knaccupukanus» (YIAK) — kpynHeiimias MexIyHapoaHas cHCTeMa KiacCU(UKAIUH.
Crpykrypa u npuHimnuaababie ocHOBEI Y JIK. Poib I1. Otne u A. JlahonTeHa B co3nanuu u
coBepuieHcTBoBanuu Y /JIK. JestensHocts MexaynapoaHoin ®@eaepauuu no JOKyMEHTalUU
(1938-1990), Koncoprmyma YK (c 1991 r.) no moaroToBke, U3IaHHIO U PACIPOCTPAHCHUIO
VK. Bugsl mexnaynapoansix uzganuii YJIK: monHble, cpenHue, KpaTKHe, OTpacieBbIe
TaOJINLbI, KHYKHBIE U AseKTpoHHbIEe (popmbl Tabmun YK. VK B Hamiell ctpane B Havaie
XX Beka. CocrossHME TeopuM M TMpakTUKU kiaccudukanun gokymeHtoB B CCCP mocne
Oxkta0pbckoit  peomonuu. I[loctanoBnenue I'nmaBnonmutnpocBera (I'TIII) o BBenenun
Hecsatuunoit  knaccudukanuu MexayHapogHoro OubiaHorpaduyeckoro HWHCTUTYTa B
6ubmuorekax PCOCP (1921 r.), uznanue tabnun I'masnoaurnpocsera. [lepepaborka Tabnuig
JNECATHYHOM  KinaccuuKaluy,  MPUHIMINAAIGHO  OTIMYAIOIIMUXCS  OT  OpUTHHANA.
HestensHocts JI. H. Tpomosckoro u 3. H. AmbGapuymsiHa no npucnocobienuto YK k
MOTPEOHOCTSIM COBETCKUX OMONMMOTEK M MOATOTOBKE K m3AaHuio «Tabnui OubmuoreyHOU
KJIacCU(UKaLMU» JUII MAacCOBbIX, OOJACTHBIX, JeTCKUX Oubimotek. Mcnonb3oBaHue
pasnuyHbix BapuaHToB YJIK B Hayuneix OuOnmotekax. Ilepepaborknm Y/IK E. H.
Hobpxunckoro, H. B. Pycunosa. [Ipumenenue Y/IK kak o6s13aTenpHOM KiIaccuUKaimoOHHOMN
CUCTEMBl B TEXHUYECKHX, MEIUIMHCKHUX, CEIhCKOXO3AWCTBEHHBIX OMOIMOTEKaxX, OpraHax
HTU, HaydyHO-TeXHUYECKHUX H3AaTEIhCTBAX, PEAAKIIUAX HAYUHO-TEXHUICCKUX KYPHAIIOB IS
CUCTeMATH3aIlMK JUTEpaTyphl IO €CTECTBEHHBIM U TEXHHYECKUM Haykam. (OCHOBHbBIC
maanua YK B CCCP. JlearenpHOCTh  MeEXIyBEIOMCTBEHHOM  KOMHCCHU IO
knaccudukanuu npu ['ocygapctBeHHOM kKomuTeTe o Hayke u TexHuke CCCP mo mepeBoy
u m3ganuo «JlomonHenuii u ucnpasienud B YJIK» B Hamen crpane. M3nanne BHUUKU
«HoBoe B VYJK». [Hesarensnocts ITIHTB CCCP kak MeTOOUYECKOTO LEHTpa MO
IIPUMEHEHHUIO 51 COBEPILIECHCTBOBAHUIO VK. «YHHUBEpCcaIbHAs JecATUYHAas
KJIacCU(UKaIMs» - MOJHBIN mepeBoa dTaioHHoro u3nanus Y JIK Ha pycckuil sS3bIK B Havale
XXI Beka. 'OCT 7.90-2007. «YHuBepcambHas aecsatudHas kmaccudukamus. CTpyKTypa,
MpaBuJIa BEJACHUS U UHICKCUPOBAHUSY.

«bubnuoreuno-6mbnuorpadpuueckas knaccupukauus» (BBK) — HanuonambHas
KkinaccupukanuonHas cucrema. Mcropuss co3manust u pacmpoctpanenus. Poms JI. H.
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Tponosckoro, E. H. Ilamypuna, O. II. Tecnenko B TeopeTHYecKOM OOOCHOBaHUH,
pazpaboTKe ¥ M3JAaHUM COBETCKOM KiaccudukanuoHHOM cuctembl. CTpykTypa H
npuniunuaibabie ocHoBbl BBK. BBK kak moniygacernas koMOMHaIMOHHAS KIacCU(BUKAIIHSL.
OcHoBubie TaOimnbl BBK. Cucrema tabnuir tumoBbiX Aenenuit. Mupekcanus. BapuanTs
Tabyumi uist OnbmoTek pa3nuyHbix THIOB. CoBpemeHHOe coctosinne bBBK. Cpennue Tabmuiibt
BBK — HOBBI# 3Tal B pa3BUTHH POCCUMCKON KiTacCU(PUKAIIMOHHON cucTeMbl. Mcnonb3oBanue
BBK B aBTOMaTM3MpOBAHHBIX HH()OPMAIIMOHHO-TIOUCKOBBIX cHUCTeMax. Poib TJIaBHOTO
penaktopa J. P. Cykuacsina B pa3Butuu bbK.

Bapuanter BBK. Tabmuust «bBK mns maccoBbix Oubnmumorex», «bBK. Cpemnue
tabmuiey U «bBBK. CokpamieHHble TaOIUIBD Kak MpakTHYeckue mocodus. Hasznauenuwe u
cocraBuble yacTu Tabamn BBK. OcHoBHBIE TaONHIBI, CHCTEMAa THUIIOBBIX AEIEHHUI OOIIETO
npuMeHeHus (OOMIMX THUIOBBIX MAENEHUM, TEPPUTOPUANBHBIX, THMA COIHMAIBHBIX CHCTEM,
STHUYECKHX), CHEIUAIBHBIX TUNOBBIX JeneHuid. CTpyKTypa KIACCU(PUKAIMOHHOTO ACICHUS
OCHOBHBIX TaOJHIl: UHIEKC, POPMYITUPOBKA, CIPABOYHO-METOUYECKH annapar. Muaekcanus
BBK. AndasutHO-peMeTHBIN ykazatenb (AIlY): HasHaueHwe m crpykrypa. llpeamerHas
pyOpuka AITY. [IpocTeie ¥ THE3A0BbBIE IPEAMETHBIE PYyOPHKH.

Tema 7. O0mas MeToAMKa CHCTEeMATH3aLMU NOKYMeHTOB. [loHsaTtne o Meroauke
cucremaruzanuu. OOwmw@as W yacTHasT METOAUMKM cucTeMaruzauuu. CBs3b METOJUKU
cucTeMaTH3aluu ¢ Tabiuuamu kinaccupukanuu. OCHOBHbIE NPUHIMIIBI M IpaBuiIa 0OLIeH
METOJIUKHU cucTemaruzanuu. OcoOEHHOCTH METOAMKU CHCTEMAaTU3allid B 3aBUCUMOCTU OT
LeJled CHCTEMaTU3allud, OpraHu3alliid CHCTEMAaTHYeCKOro KaTajlora, CHCTEMaTHYECKHX
KApTOTEK, CHUCTEMaTU4EeCKOM PACCTAHOBKHM JOKYMEHTOB. MeEToabl  MHOTIOKPAaTHOIO
OTPaXCHHMsI M AHAINTUYECKOW CHCTEMAaTU3allud, WX 3HAYEHHE 11 MHOTOACIIEKTHOIO
packpsiTus conepxkanus Gonma. AnprepHaTiBsl B BBK.

TexHosorusa cucremarusanuu JOKyMeHTOB. [Ipoueccel cuctemaTu3anuu, UX CyIIHOCTh
U TIOCJIEIOBATEIbHOCTD: aHAJU3 JIOKYMEHTA U BBISBICHUE KIacCU(DPUKAIIMOHHBIX MPU3HAKOB;
dopMyIMpoBKa KIacCU(UKALMOHHOTO PELIEHUs B MPOM3BOJBHON CJIOBECHOH (opme;
NEPEBOJ] €ro Ha S3bIK KJIacCU(PUKAIMOHHBIX HHJEKCOB; COCTaBJIEHHE IOJHOIO HHJAEKcAa U
npeaMeTHeIx pyopuk AITY. Bunsl knaccupuKalMOHHBIX MHIAEKCOB IO BBIMOJHAEMBIM UMH
¢byHkusaM  (MOJHBIA,  KaTalOXHBIM,  IOJOYHBIM, OCHOBHOM,  JIONOJHUTEIbHBIN).
Knaccugpukanmonnas  ¢gopmyna u  e€  HazHaueHue.  OdopmieHue  KapToyek
cucremaruueckoro karajgora u AIlY k Hemy. Mertoaudeckuil ¥ CHOpaBOYHBIN ammapar
cUcTeMaTH3allui, ero Ha3HaueHue U cocTaB. BeiOop Tabmuil kinaccupuKauy B 3aBUCUMOCTH OT
Tuna 6M0IMOTEKH, BUAA JOKyMEHTOB. [Iponiecc yrounenus Tabiuil ¥ co3aaHus pabounx TabIuL]
KJaccu(uKaIum.

Tema 8. YacTtHass MeToamka CHCTeMaTH3alMU JAOKYMeHTOB. Cucremaruzanus
€CTECTBEHHOHAYYHOU JUTEpATyphl. CTPYKTypa OTIAEIOB €CTECTBEHHBIX HayK. COOTHOIIEHUE
OOIIMX M YaCTHBIX JEJICHWW B OTHeNe ecTecTBO3HAHUS. CBSI3M U pPa3MEKEBAHUS MEXKIY
OT/IETIbHBIMU €CTECTBEHHBIMH HayKaMu. Pa3mexeBaHMe OT/iena €CTECTBO3HAHMS C OT/AEaMU
TEXHUKH, CETTbCKOT0 X0341CTBA, MEIUIIHBI.

CuctemaTtuzanusi TeXHMYECKOW muTeparypel. CoaepxkaHue W CTPYKTypa OT/Aena
TexHukd. CoOTHOIIEHHE OOIIMX M YAaCTHBLIX JIeJIEHHH B oThelie. MeToauKa cucTEMaTU3allnd
JUTEpaTypel O MallluHAX, Tpubopax, 00OPYJOBaHMM MO MPHU3HAKY HUX MPUMEHEHHUS U
UCIIONIb30BaHus. Pa3MexeBaHHe OTAeNa TEXHUKU C OTAENIaMU €CTECTBO3HAHHS, CEJIbCKOIO
X034HCTBa, HSKOHOMHUKHM. Mcronap30BaHMe  CHEUUANBHBIX  TUIOBBIX  JCJIEHUH  IpuU
CUCTEMATU3alU JOKYMCHTOB IO TEXHUKCE.

Cucremarn3anusi TEXHUYECKON JIUTEPATypbl MO CEIbCKOMY U JIECHOMY XO3SHCTBY.
Conepkanne U cTpykrypa otaena. CooTHOIIEHHE OOIIMX W YacTHHIX AeneHuil. Hamudue B
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OTJIEJIE CEJIbCKOTO0 M JIECHOIO XO3SIICTBAa KOMIUIEKCHBIX JEIEHMM Uil JIUTEepaTrypsl IO
MEXaHU3alM1 M EKTpU(PUKALHUU CEIbCKOIO XO3SMCTBA, IO 3alllUTe PpacTeHUi, IO
BeTepuHapuu. Pa3mexeBaHue oThena ¢ OTAENaMU €CTECTBO3HAHUS, TEXHUKU, 3KOHOMHKHU.
3HadyeHue CHEeUAIbHbIX TUIIOBBIX ACJICHUN MPH CUCTEMAaTU3alUU JIUTEPATyPhl IO CEIbCKOMY
XO3SUCTBY.

Cucrtematuzanyst JUTEpPAaTypbl IO 3APAaBOOXPAHEHMIO U MEIUIMHCKAM HayKaM.
Comepxannie u cTpykTypa otnaena. CoOTHOIIEHHWE OOIMMX ¢ YaCTHBIX JICJICHHIA
Pa3zmexxeBaHue oT/€1a MEAULIMHBI C OT/I€IAMU €CTECTBO3HAHNUS, TEXHUKH.

CucremaTu3zanus JUTEpaTypbl 110 UCTOPUU U UCTOpUUECKUM HaykaM. CozaepkaHue U
CTPYKTypa OTJeJla HUCTOPUHU. YCJIOBHBIE XPOHOJIOTMYECKHE TIPaHMLbI MEXIy OTAeIaMU
UCTOPUH, SKOHOMHKHU, MOJUTHKU. MeToAuKa CHCTEMAaTHU3allUM JUTEPATyphl 1O HCTOPUHU
Hallell cTpaHsl, KpaeB M oOnacteil Poccun, ObIBIIMX COIO3HBIX pecnyOnuk. Mcnonb3oBanue
CT/l nns neranu3anuu J1€IEHUA HCTOPUH.

Cuctematuzansi JIMTEpPaTypbl IO SKOHOMHUKE M SKOHOMHYECKHM  HayKaM.
CopepxaHue U CTPYKTypa oOTHena 53KOHOMUKU. CucTeMarusauusi JHUTepaTypbl 110
CHeLHalIbHBIM M OTPAciieBbIM 3KOHOMHUKaM. COOTHOIIEHUE JAEICHUH MHUPOBOH SKOHOMHKH,
HSKOHOMUKH Pa3BUTHIX, PA3BUBAIOIIMXCS, COLUAINCTUYECKUX CTPaH, SKOHOMHKHU OTAEIbHBIX
cTpaH. MeToauka cUCTeMaTH3allMU JUTEPaTypbl MO SKOHOMHUKE PETMOHOB HAIIEW CTPaHBI.
Ucnonb3oBanne CT/I mas neranusanuu 1eIeHUH SJKOHOMUKH.

Cuctematuzanysi JUTEpaTypbl IO BONPOCaM IOJMTUKH, IIpaBa, BOECHHOIO [ela.
CopnepxaHue U CTPYKTypa OTAEJIOB OJUTUKHU, IPaBa U IOPUINUYECKUX HAYK, BOCHHOI'O Jejia U
BOCHHOM Hayku. Pa3mexxeBaHHe OTAEIOB € OTHAEJAaMU HCTOPUHM U HKOHOMMKH.
CucremaTuzanus JIMATEpAaTypbl IO BOIPOCaM BHYTPEHHEH, BHEUIHEHW, HalMOHAJIbHON
HOJUTHUKHM, O TIOJIUTUYECKUX MapTUAX U OOLIECTBEHHO-NOJUTHUECKUX OpraHU3alMsX.
CucremaTu3zanus JUTEpaTyphl 10 MpaBy U IOpUANYECKUM HaykaM. IloHsTust oTpaciau mnpasa.
MeToauka cucreMaTu3aldy 3aKOHOJATENIbHBIX MarepuasoB. CHCTEMaTH3alus JUTEpaTypsl
10 BOGHHOMY JIeJly U BOEHHOH Hayke. Pa3mekeBaHue otTjena ¢ OTIEIOM IIpaBa, WCTOPUH,
TEXHUKH, NEJarOrMKu U ncuxojorui. OcoOeHHOCTH CUCTeMaTH3alluu JUTEPATyphl O pojiax U
BUJIaX BOMCK, O BOGHHBIX JIEATENSIX, 00 OTJENIbHBIX BOIHAX, O YpE3BbIYAHBIX CUTYyaIIHSIX.

CucremaTuzanus JIMTEPATypbl MO BONPOCaM KyJbTYpbl, HayKH, IPOCBELICHMS.
CopepxaHue U CTPyKTypa OTJe0B. Pa3zMexeBaHUE IUTEPATYPHI O KyJIbTYpe U HAyKe B LIEJIOM
C OTHENaMU IOJCUCTEM KyJIbTypbl M  OTHENBHBIX HAayK, MWCTOPHUHM, OKOHOMHKH.

CucremaTtuzanus JauTepatypbl 00 YUYEHBIX U AeITeNsX KyiabTypbl. OTnen oOpazoBaHus U
NE1arOrHYECKON HAyKH. Cucremaruzanust JIUTEPATyppl IO JIOMIKOJBHOM, IIKOJIBHOM,
npodeccuonanbHoil negaroruke. OCOOEHHOCTH CUCTEMaTHU3AlMK JUTEPATYphl MO METOAMKE
IpernoJiaBaHusl yueOHbIX IPeAMETOB B 0011e00pa3oBaTenbHON 1 MPOpECCHOHATBLHOMN IIKOJIaX.

Cucremaruzanusi JUTEpaTypbl 1O  (PUIOJOTMYECKMM HayKaM H  HCKYCCTBaM.
Conepxanne W CTPYKTypa OT/EJIOB S3bIKO3HAHUS, (DONBKIOPUCTUKH, JUTEpaTypOBEACHUS,
XYJI0’)KECTBEHHOM JNUTEepaTyphl, UcKyccTBa. CucTeMaTHU3alus JIUTEPATypbl 00 OTIENIbHBIX
nucarensx, AeATeNsx HckyccTBa. OCOOEHHOCTH CHCTEMaTHU3allid JIOKYMEHTOB O My3esiX M
NaMSATHBIX MECTaX, O OTHEJIbHbIX HAalUMOHAJIBHBIX JHTEpaTypax, O MPOU3BEICHUIX
XYJ105KE€CTBEHHOM JINTEPATYPbI PA3IIMUHBIX KAHPOB, O BUJ1aX U )KaHpax UCKYCCTBa.

CucremaTu3zanusi JUTEpaTypbl YHHUBEpCaJIbHOIrO cojiepxanus. ConepikaHue oTaena,
pasMexeBaHHE C OTpacieBbIMH OTAenamMu Tabmun. Cucremaruzanus Oubimorpaduyeckux
1ocoOui, CIPaBOYHBIX U CEPHATIbHBIX N3JaHUH, COOPHUKOB YHUBEPCATBHOTO COJIEPKaHUSL.

Pa3znea 4. Ilpenmernsanus U KOOPAMHATHOE HWHICKCHPOBAHHE JOKYMEHTOB

Tema 9. Teopernueckne OCHOBbBI NpPeAMETH3ANMH M  KOOPAHMHATHOIO
HHIEKCHPOBaHUA J0KYMeHTOB. CyITHOCTh MeTOJla mpenMeTn3anuu. [IpumeHeHue merona
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npeaMeTu3auul B pasnuuHblX cdepax gesrensHocty u MIIC. Wcropusi pa3BUTHA
npeamerusanuu. [lonstue o npeamere nokymenTa u npeamerusanuonnom UITA. TpeboBanus k
s3BIKY TIpeaMeTHbIX pyopuk (ITP). CTpykTypa v BUABI IPeIMETHBIX pyOpHK. BHUIIbI IekCHIeCKUX
equautl (JIE). 3aronoBok u ero Buasl (IpsIMO U MHBEPCUPOBAHHBIN). BUIBI M013ar010BKOB:
TEeMaTHUYECKHe, reorpapuueckre, XpOHOJIOTHUECKHEe, popManbHbie. YacTH peur, UCTIONb3yeMbIe
nipu hopmysupoBke JIE. Ccputouno-cripaBo4HbIi amnmapar si3bika [1P u ero GyHKImMn. D1eMeHTsI
CCBUIOYHO-CIIPABOYHOI'O alIapaTa: OTChUIKHU, CChUIKH, ClipaBKU. CIIMCKU U CIIOBapy NPEAMETHBIX
PYOpHK, UX Ha3HAYEHUE U CTPYKTypa. ABTOpPUTETHBIC (haiiiiel mpeamMeTHbIx pyopuk. [OCT 7.59-
2003 CUBU/. «MunexkcupoBanue aokymMeHTOB. OOmue TpeOOBaHHS K CHCTEMAaTH3allud U
peIMETU3ALUN.

Tema 10. Mertoauka mnpeaMeTH3alUM W KOOPAMHATHOIO WHIAEKCHPOBAHUS
AOKYMeHTOB. 3a1aun npeamerusanui. OOBEKT mpeaMeTu3anun. TeXHOIOTHS TPeIMETH3 AU
JOKYMEHTOB. DTalbl IpeIMETU3ALUN: aHAIN3 JIOKYMEHTA, BBISBICHHUE MPEAMETHU3ALMOHHBIX
MPU3HAKOB, HX MTPeo0pa3oBaHUE B MIPEAMETHBIC PYOPHKH B COOTBETCTBUH C MPEIMETU3AITIOHHBIM
UITA, odpopmienue npenMeTHbIX pyOpuK. OCOOEHHOCTH COCTaBIEHHUS HOBOW MpEeaMETHOU
pyopuku. KoHTpOJab W penakTUpOBaHHE MPEAMETHBIX pyOpuk. ['myOMHa W JeTanbHOCTH
npenmerusanuu. [lonstue anexkBatHoil U obobmaroeit pyopuk. Meronnka MHOTOKPAaTHOTO
OTpaXeHUs JOKyMeHTa. MCroap30BaHHE METOIUKHA NPEAMETU3AUMU ISl  COCTaBJICHUS
MpEeIMETHBIX  KaTaloroB, KapToTek, Oulnuorpaduyeckux ykasarenei, andaBUTHO-
MPEAMETHOTO yKa3zaTesiss K CHUCTEMAaTHYECKOMY KaTallory, BCIIOMOTATEIbHBIX MPEIMETHBIX
yKazaTelnel K COAEpKaHWIO KHUT, NEPUOJMYECKUX W3JAHMM, MPU MOATOTOBKE CHPABOYHBIX
W3JaHuK, B HW3JATEIbCKOM Jene. MeToauyeckuid anmapaTr MpeIMeTH3aTropa: CIUCOK
MPEeIMETHBIX PYOpHK, KapToTeKa (CIUCOK) MOAPYOPUK, KapTOTEKa METOAMYECKUX PELICHUN 1
T. 1.

3anaun 1 00BEKT KOOPAUHATHOTO UHJEKCHPOBaHUsA. Vcronb30BaHne 1eCKPUIITOPHOTO
UITS B Tpamuimonssix ¥ apromarusupoBanHbix UIIC. Dramnsl KOOpAUHATHOTO WHAEKCUPOBAHUSI.
AHanu3 U ompenereHne coAepkKaHus JOKyYMEHTa Kak o0beKTa WHAeKcHpoBaHUs. OCHOBHBIC
WMCTOYHUKN WHJICKCUPOBAHMS - TEKCT U TEKCTOBBIC YaCTH JOKYMEHTA: CIIPABOYHBIN ammapar
(3arnmaBue, OTrJaBJICHHE, BBEACHHUE, 3aKIIOUYECHHE, aHHOTauus, pedepar U T. 1.); 3arOJOBKHU
YyacTel W TJIaB; epBbie Gpa3bl T1aB U maparpadoB; CXeMbl, TAOIUIBI U TIOJIIMMACH K HUM; CJIOBA
WM TPYMIIBI CJIOB, BBIJIEIICHHBIE B TEKCTE NOMUTpadUIECKUMU CpeicTBaMU. BriOop moHATHIA,
XapaKTEePU3YIOIIUX CoJiepkaHue NOKyMeHTa. OCHOBHOW KpUTEpHUil BbIOOpa - MOTEHIIMAIbHAS
LHEHHOCTh TMOHATUS [UIsl BBIPAKEHMS COJEpKaHUS JOKYMEHTa WM MJId €ro IOHCKa.
Ormpeznenienne 4Hclia TEPMUHOB WHIEKCHUPOBAHUSA IS JOKyMeHTa. BpiOop TepMHHOB
unaekcupoBanusi Ha ocHoBe UIIT unm neckpunropHoro crnoBaps. Metoanka GopMUpOBaHUS
HOBBIX TEPMHUHOB MHAEKCHpoBaHUs. PopMUpoBaHHE TOUCKOBOTrO oOpasa gokymMmeHnTa (I10/a)
u3 TepMuHOB wuHIeKkcupoBanus: KC u geckpuntopoB. MHPOpMAIMOHHBIM BeC TepMHUHA!
MOHSTHS, BBIPAKAIOIIME TJIaBHYIO TEMYy JOKYMEHTAa;, TIOHATHS, BBIpaXKaroume MoOOYHBIC
TEMbl JOKYMEHTa; BCIOMOTaTelbHbIE MOHATHSA. YMCIO TEPMUHOB HWHIECKCHUPOBAHUS,
MIPUIIMCBIBAEMBIX OJTHOMY JTOKyMeHTy. 3anuch [10/]a. ABTOMaTH3MpOBaHHOE UHIEKCUPOBAHKE
Y TIEPCHEKTUBBI €0 PAa3BUTHSL.

Pa3nesn 5. AHHoTHpOBaHMe U pedepUpPOBaHME JOKYMEHTOB

Tema 11. Teoperuyeckue OCHOBbBI AHHOTHPOBAHUSL M pedepupPOBAHHS
noxkymeHToB. HaszHauenuwe mnpouecca anHotupoBaHus. lloHarne «aHHoTauus». PaszButne
teopun anHotupoBanus. ['OCT 7.9-95 (MCO 214-76). CUBU/. «Pedepar u anHOTaus.
O6ume TtpeboBanus». OOBEKTHl AHHOTHPOBAHUSA. AHHOTALMSA KaK CPEACTBO PACKPHITHA
comepxanus gokymeHTa. OyHkiuu aHHoTanmii. Buasl aHHOTaImii: mo (QyHKIIMOHAITBHOMY
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Ha3HAYEHUIO, 110 CTIOCO0AM XapaKTEPUCTHKH JTOKYMEHTOB U APYTUM Npu3Hakam. TpeGoBanus,
NpeIbsBIsiEMble K COJIEP)KaHUIO aHHOTalMK | ¢opMme usnoxeHus. lcnonb3oBaHue
AQHHOTAlUM B W3JaHMUAX, B LEHTPAIM30BAaHHOW KAaTaJIOTU3AlMH, KHUTOTOPTOBBIX U
oubmuorpadguueckux nocodbusx. OTINYUTENbHbIE OCOOEHHOCTH AaHHOTALUUN B 3aBUCHUMOCTHU
oT c(hepbl IPUMECHECHHUS.

OcHoBbl pedepupoBanud. Omnpenenenue noHsTus «pedepar». Haznauenue, 3anauu u
¢ynkuuu pedepara. Tunonorus pedeparoB. Bunsl pedepaToB no 1eneBoMy HazHAuCHHIO,
00BeMy, KOJIMUYECTBY OTpakaeMbIX B pedepare JOKYMEHTOB, Gopme H3I0kKeHHs; pedepar-
nepeBoji, pedepar-o630p, pedepar-akcrpakt u ap. [OCT 7.9-95 (MCO 214-76). CUBU/I.
«Pedepar m anHoTanms. OOmme TpeOoBaHUS». AHKETHBIH M HM30MPATEIBHBIA METOJIbI
pedepupoBanus.

Tema 12. Mertoauka aHHOTHPOBAaHUSI M pedepHPOBAHHUS JOKYMEHTOB.
TpeGoBaHusi, mNpeabsABIsIEMble K COJIEpXKaHHMIO, (OpMe TMPEeACTaBICHUS CBEACHUH,
[IOCTPOEHHI0, 00BEMY aHHOTALMHU. TEXHOJOIWsI aHHOTUPOBAaHMSI JOKYMEHTOB. OCHOBHbBIE
3Tarnbl Opolecca aHHOTUPOBaHMs. MICTOUHMKH, UCTIONIb3yeMble IIPU COCTABICHUHM aHHOTALIUU.
TurnoBass CTPyKTypa aHHOTAlMM I Pa3jIW4HBIX BUJOB W3JaHUM. BiusHue oTpacieBoi
cneur(UKU Ha METOAMKY aHHOTHpOoBaHUsA. OCOOEHHOCTH aHHOTHPOBAHUS PA3JIMUHBIX THUIIOB
W BHJOB WU3JaHMU. BiusHMe oTpacieBoil cnenu@uK Ha METOAMKY AaHHOTHPOBAHUSI.
OcoOeHHOCTH aHHOTHPOBAHUS PA3JIMYHBIX THUIOB UM BUAOB u3AaHuil. OcoOeHHOCTH
QHHOTHUPOBAHMS JIOKYMEHTOB pa3JIM4YHOIO LIEJIEBOr0 M YMTATEIbCKOTO HA3HAYECHMS.
dopMaaM30BaHHBIA NOJX0 K aHHOTUPOBAHUIO. ABTOMATH3alMs IPOLlecca aHHOTUPOBAHUSL.

Onpenenenne uenu pedepupoBanus. TexHomorus pedepupoBaHUs JTOKYMEHTOB.
OcHoBHBIE 3Tanbl mporecca pedepupoBanus. Pa3paboTka cxembl H3I0KEHUS MaTepHaa.
CrpykTypa pedepaToB pazaudHOro BuAa. BIOOp cMBICIOBBIX eauHul. Dopmanmuzanmus u
MaKeTHpOBaHUE B Ipolecce pedepupoBanus. Ponb oTpacieBoil cnenupuku B cOCTaBICHUN
pedepara. PenaktupoBanue pedepatoB. ABTOMaTH3aIU Mpoliecca peepupoBaHus.

5. [IEPEYEHb YYEFHO-METOJINYECKOI'O OBECITEYEHU S
JIJISI CAMOCTOSTEJBHOM PABOTHI OB YYAIOIINXCS MO JAUCIHUILINHE

O0mme noJs1oxeHUs1

CamocrositennbHass pabora oOydYaromuxcsi — OCOOBIM BHJ TO3HABATEIbHOU
NeSITeIbHOCTH, B IpoIlecce KOTOPOW MPOUCXOAUT (POPMUPOBAHUE ONTUMAIBHOIO JUIS
JAHHOTO WHAMBHJA CTWUJIS TONTy4eHMs, oOpaOOTKM MU yCBOeHHUS y4yeOHOW MH(popManuu Ha
OCHOBE MHTETPALUHU €T0 CyObEKTUBHOTO OMbITa C KyJIbTYPHBIMH 00pa3IiaMu.

CamocrosiTenbHast paboTa MOXKET ObITh Ay JUTOPHON M BHEAY TUTOPHOM.

AynuTopHas caMocToATeNbHas paboTa OCYIECTBIIAETCS Ha JEKIUAX, TPAKTUYECKUX,
NP BBINIOJHEHWH KOHTPOJLHBIX padoT u jap. BHeayauropHas camocTrosTenbHas padoTa
MOYKET OCYIIECTBIATHCA:

— B KOHTaKTe C TperojaBareleM: Ha KOHCYJIbTAIMSIX 1O y4eOHBIM BOIpPOCaM, IO
MOJTOTOBKE KYPCOBBIX M BBIIMYCKHBIX KBaJU(HUKAIMOHHBIX pabOT, B XOJ€ TBOPYECKUX
KOHTAKTOB, TP JIMKBUIAINH 32/I0JDKCHHOCTEH, TIPH BBIMOJIHEHUH WHIWBHYaTbHBIX 3a/IaHHH
UT. 1.;

— 0e3 KOHTaKTa C MperoaBaTeyeM: B ayJUTOPHUHN JIJIsl HHANBHUYaTbHBIX 3aHSATHH, B
o6ubnuoreke, noMa, B OOMIEKUTHMM M JPYTUX MeCTax IPH BBINOJHEHUHM YYEOHBIX U
TBOPYECKHUX 3aJaHUN.

BueaynuTtopHas camocrtosiTenbHas paboTa, MpeXke BCEro, BKIIOYAET MOBTOPEHHE
Marepuaia, W3yYeHHOTO B XOJ€ ayAHTOPHBIX 3aHATHH, pabdOTy C OCHOBHOW W
JIOTIOJTHUTEIILHON JIMTEPaTypold M MHTEPHET-MCTOYHUKAMH; MOJATOTOBKY K HPAaKTUYECKUM
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3aHATHUSAM; BBINOJHEHUE 3aJaHWN, BBIHECEHHBIX IPENOJaBaTelIeM Ha CaMOCTOSTEIbHOE
U3y4YeHHE; HayYHO-HCCIEe10BATEIbCKYIO U TBOPUECKYIO paboTy 00y4darolerocs.

Lenbto caMmocTosATENHHON pab0THI 00yUaIOMIEToCs SBISCTCS:

— (opMHUPOBAaHKE MPUBEPKEHHOCTH K Oy IyIIeH mpodeccuu;

— CHUCTeMaTu3alus, 3aKpeIUIeHue, yriIyOJeHHe U pacIiliupeHue MOIyYeHHbIX 3HaHUH
YMEHUH, BIIAJICHUI;

— (GopMupoBaHUE YMEHUH HCIIOIB30BaTh Pa3InYHbIC BU/BI U3AaHUH (O(pHUIIMATbHEIE,
Hay4HbI€, CIIPaBOYHbIE, UH()OPMAIIMOHHBIE U JP.);

— pa3BUTHE II03HABATEIbHBIX CIOCOOHOCTEH M aKTUBHOCTH  OOYYaroLIerocs
(TBOpYECKON MHULIMATHBBI, CAMOCTOSATEIBHOCTH, OTBETCTBEHHOCTH M OPTaHU30BaHHOCTH);

— (GopMHpOBaHUE CAMOCTOSITEIHHOCTH MBILIUICHHS, CIOCOOHOCTEH K caMOpa3BUTHIO,
CaMOCOBEPILICHCTBOBAHHIO, CAMOPEATH3AIINH;

— pa3BUTHE UCCIIEIOBATEIHCKOTO M TBOPYECKOTO MBIIIUICHHS.

CamocrosTenbHas paboTa sBiseTcs 00s3aTeIbHON Ul KaKA0ro oOydaromierocsi, u
ee 00BeM TO KaXIOW JAUCHUIUIMHE OIpenenseTcss y4eOHbIM IUTaHOM. MeTroauka ee
OpraHu3aly 3aBUCUT OT CTPYKTYpBI, XapakTepa U 0COOEHHOCTEH M3ydaeMOW TUCLMILUIMHBI,
WH/IMBUYAIBHBIX KQUECTB M YCIOBUI YU4eOHOU NS TeTbHOCTH.

Jlst 5 PeKTUBHOMN OpraHu3alMy CaMOCTOSTENbHOM pabOThl 00YUAIOLIMNACS JTOIKEH:

3HamMb.

— cucteMy GopM 1 METO/10B 00yUEHHMsI B BY3€;

— OCHOBBI HAYYHOI OpraHu3alluy TPY/Ia;

— METO/IMKU CaMOCTOSTEIbHOM paboThI;

— KpPUTEPUH OIIEHKU Ka4eCTBA BBIIOJIHAEMON CaMOCTOSATEIBHOM pabOTHI;

ymemy:

— MPOBOJIUTH IMOKMCK B PA3ITUYHBIX IIOMCKOBBIX CHCTEMaX;

— WCIOJIB30BATh PA3IMYHBIC BHJIBI U3AaHUI;

— NPUMEHATh METOAMKHM CaMOCTOSITENbHOW paboThl € y4eToM OCOOEHHOCTeH
M3y4aeMOM JUCUUTUINHBL,

enaoemsy.

— HaBBIKaMH TUIAHUPOBAHMS CaMOCTOSATENIbHOM pabOTHI;

— HaBBIKAMU COOTHECEHUS IJIAHUPYEMBIX IENIeH U MOyYeHHBIX Pe3yJIbTaTOB B XOJI€
CaMOCTOSITENILHON PabOThI;

— HaBBIKAMH TIPOCKTHPOBAHUS W MOJICIMPOBAHUS PAa3HBIX BUJIOB W KOMIIOHEHTOB
npodecCHOHATBLHOMN 1eATENTbHOCTH.

Meroauka CaMOCTOATEIILHON paboThI MIpEABAPUTEIBHO pa3bACHSETCS
OpernojiaBaTesieM M B IOCIEAYIOIIEM MOXET YTOUYHATHCA C YYETOM WHIMBHUIYaJbHBIX
ocobeHHOCcTell oOydaromuxcs. Bpemss m MecTto camocTOSTeNbHOM paboThl BHIOMpAIOTCS
00y4aroImyMUCs 10 CBOEMY YCMOTPEHHUIO, HO C YU€TOM PEKOMEHJIAIN Mpero1aBaTels.

CamocTosTenpHYI0 PadOTy HaJ TUCIHUILIMHON ClielyeT HaUnHATh C U3YYEeHUs padoyei
pOTrpaMMbl TUCIUILTUHBI, KOTOpPAsk COJEPKUT OCHOBHBIE TPEOOBAaHUS K 3HAHUSAM, YMEHHUSIM U
BIaJIeHUsIM 00y4daeMbix. OOs3aTelbHO CleayeT MOMHUTh PEKOMEHIAIMH TIpernoaBareds,
JTaHHbIE B XOJI€ YCTAHOBOYHOT'O 3aHATHSA, a 3aTE€M — IMPHUCTYNaTh K HU3YYEHUIO OTIEIBHBIX
pa3ziesioB U TeM B MOPSIKE, PETYCMOTPEHHOM paboveld porpaMMOM JTUCIIATUTHHEL

YueOHo-MeTOANYECKOE 00eciedyeHHe CAMOCTOSATeJIbHOI padoThl

Taoauna 5
Coodepicanue camocmoamenpHoil padomaol
Kou-Bo
HaumenoBanue Conep:xanue 4aCoB dopma
pa3/ieioB, TeMbl CaMoOCTOSATeJbHOIT padoThI c/p KOHTPOJISt
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Pa3nen 1. Paznen 1. Teopemuueckue ocHo6bl aHanumuKo-cuHmemu4ecKoil nepepadomku

ungpopmayuu

Tema 1. Onpeoenenue
noHAmMuUsL « AHAIUMUKO-

Pabora ¢ OCHOBHOW M [IOIOJIHUTEIHHOM
JMUTEPaTypoi, IOATOTOBKA K YCTHOMY

4

YcTHBIM onpoc

CUHMemUYecKas. orpocy.
nepepabomka
unghopmayuuy.
Hcmopuueckue ocrosvl
bubduoepaguuecrkoeo
ONUCAHUSL
Paznen 2. Bubnuozpagpuueckan 3anucv 0oKymenma
Tema 2. Obwas | Pabota ¢ OCHOBHOH W IOMOJHUTEIBHON 8 [IpoBepka
Memoouka JIUTEPaTypOH, MMOJATOTOBKA K MPAKTUYECKUX U
cocmaenenus IIPAKTUYECKUM U  CaMOCTOSATEILHBIM CaMOCTOATCIIPHBIX
bubuoepaguueckoll SAHSITHSIM. pabot
3anucu
Tema 3. | PaGorta ¢ OCHOBHOH W IOIOJHHUTEILHON 8 [IpoBepka
Oonoyposnesas JIUTEPATYPOH, IIOArOTOBKA K IIPaKTUYECKUX U
ouduoepaguueckasn NPAKTUYECKUM UM  CaMOCTOSITEIIbHBIM CaMOCTOATECIIbHBIX
3anuco 3aHATUAM. pabot
Tema 4. | Pabora ¢ OCHOBHOH U JONOJHUTEILHOH 8 [TpoBepka
Mmnoeoyposnesas JIUTEPATYpPOH, [IOATOTOBKA K MPaKTUYCCKUX H
oubruozpaguueckas MPAKTUYECKUM W CaMOCTOSITEIIbHBIM CaMOCTOATCIIBHBIX
3anuco 3aHATUAM. pabot
Tema 5. | Pabota ¢ OCHOBHOH M JOIOJHHUTEILHOM 8 [IpoBepka
Mnozoypoenesan JUTEpaTypPOH, HOATOTOBKA K NPaKTHYeCKUX |
oubruozpaguueckas IPAKTHYECKUM M CAMOCTOSATEIHEHBIM CaMOCTOSITEITEHBIX
3anuce COCMABHOU | 3aHaTHSIM. pabot
yacmu 0OKyMenma
Paznen 3. Cucmemamuzayus 00Kymenmos
Tema 6. | Pabota ¢ OCHOBHOH W JOMOJHHUTEIHLHOU 12 IIpoBepka
Teopemuueckue JIUTEPaTypOi, MOATOTOBKA K NPAaKTUYECKUX U
OCHOBYL MPaKTUYECKUM U  CaMOCTOSATEIILHBIM CaMOCTOATEILHBIX
cucmemamuzayuu 3AHSTHSIM. pabot
OJOKYMEHMO8
Tema 7. O6wasn | PaboTa ¢ OCHOBHOW H JIOTIOJIHUTENBHON 12 ITpoBepka
Memoouka JIUTEpaTypoH, MIOATOTOBKA K MPAaKTHYECKUX U
cucmemMamusayuu MNPAKTUYECKUM H  CaMOCTOSTEIHLHBIM CaMOCTOATEILHBIX
OOKYMeHmos 3aHATHSM. pabor
PaGota ¢ OCHOBHOW W [OTIONHUTENHHOMN 12 [IpoBepka
Tema 8. Yacmnas | marepatypoi, HOATOTOBKA K MPAaKTUYECKUX U
MemoouKa IPaKTUUYECKUM U  CaMOCTOATEILHBIM CaMOCTOATEIBHBIX
cucmemamuzayuu SAHSTHSIM. pabor. TIpoBepka
OOKyMeHmOo6 [ToaroToBKa K KOHTPOJIBLHOM paboTe. KOHTPOIEHOM
paboTHL

Paznen 4. Ilpeomemuszayusn u KOOpoOuUHamHoe UHOEKCUPOBAHUE OOKYMEHM 08
Tema 9. | Pabora ¢ OCHOBHOW W JOIOIHHUTEIBHOM 9 [IpoBepka
Teopemuueckue JUTEPaTypOi, [IOIrOTOBKA K NPAaKTUYECKUX U
0CHOBYL MIPaKTUUYECKUM U  CaMOCTOATEILHBIM CaMOCTOATEIBHBIX
npeomemuzayuu U | 3aHSTHSIM. pabot
OCHO6bl
KOOPOUHAMHO20
UHOEKCUPOBAHUS
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OOKYMEHMO8

Tema 10. Memoouxa | PaboTta ¢ OCHOBHOH W JONOJHUTEIHHOU 9 [TpoBepka
npeomemuzayuu u | TMTeparypoi, [IOJITOTOBKA K MPAKTHYECKUX U
OCHO8b1 NPaKTUYECKUM MU  CaMOCTOSATEIbHBIM CaMOCTOATCIIBHBIX
KOOPOUHAMHO20 SAHSITHSIM. pabot
UHOEKCUPOBAHUSA
OOKYMEHMO8

Paznen 5. Aunomupoeanue u peghepuposanue 00Kymenmos
Tema 11. | PaGota C OCHOBHOW U JIOTIOJIHUTEIBHOMN 9 IIpoBepka
Teopemuueckue JIUTEPATYpPOH, HOArOTOBKa K NPAaKTUYECKUX U
OCHO6bI NPaKTUYECKUM MU  CaMOCTOSATEIbHBIM CaMOCTOATCIIBHBIX
AHHOMUPOBAHUSL U | 3aHSTHSIM. pabot
peghepuposanus
OOKYMEHMO8
Tema 12. Memoouxa | PaboTa ¢ OCHOBHOM M JONOJHUTEIbHOM 9 [TpoBepka
AHHOMUPOBAHUSA u | IUTepaTypoi, MOATOTOBKA K MPAKTHYECKUX U
peepuposarus MPAKTUYECKUM U  CaMOCTOSTEIILHBIM CaMOCTOATEJIbHBIX
OOKyMeHMOo8 3aHATHUSM. pabor

Memoouueckue yxazanus no blnoOJaHEHUIO
CaAMOCmMoAmenbHou pabonol

Camocmosmenvras paboma Ne 1. Tema «Onpeodenenue nonamus “Ananumuxo-
cunmemuueckas nepepabomka ungopmayuu’”»

Llens paGotel: ompenenuth mnoHatue «bubmmorpaduyeckoe omucanue, BBIIBUTH
0COOEHHOCTH €r0 UCMOJIb30BaHuEe, (DYHKIIMHM U OCHOBHBIE TPEOOBaHMUS.

3amaHre W METOAMKA BBHITIONHEHUS: HAa OCHOBBI PEKOMEHJIOBAaHHOW JIUTEpaTyphI
NOJArOTOBUTH BBICTYIJICHHME Ha TeMmy: «bubnuorpaguyeckoe omnucanue: omnpeaeneHue
MOHATHS, UCTIONIB30BaHUE, PYHKITNH, TPeOOBaHUS K HEMY».

Camocmosmenvras paboma Ne 2. Tema « Teopemuueckue ochogwl bubauocpagpuueckozo
ONUCAHUSLY

[lenb paGoOTHI: BBIIBUTH OCHOBHBIE MPUYHHBI U MPOOIEMBbI YHUDUKALIUU H
CTaHJapTU3aMU OMOIMOTPaPUIECKOTO OMHCAHUSI.

3amaHue W METOAMKA BBITIONHEHHUS: HAa OCHOBBI PEKOMEHIOBAHHOW JIUTEPATyphI
MOJTOTOBUTh  BBICTYIUICHUE  HA  TEMY: «Yaudukamums W CTaHAApPTH3AIUSL
OnbIorpadguuecKoro OMUCaHUs.

Camocmosmenvrnas paboma Ne 3. Tema «Obwas memoouxa cocmasieHust
bubnuozpaghuyeckoll 3anucuy

[enp paboTsl: aHanu3 obnacteit u anemenToB bO u nmpeanucanHol MyHKTYaIUH.
3agaHye 1 METOIMKA BBIIIOJHEHUS: Ha OCHOBE aHaiu3 ooOiacreil u aieMeHToB bO u
MpeIMcaHHON MyHKTYaluu coctapieHne bO 1okyMeHTOB 0lHOTO aBTopa (3 TOKyMEHTa).

Camocmosmenvras paboma Ne 4. Tema «Oonoyposuesas bubnuozpaghuyeckas 3anuco»

[lene  pabGoThI:  3aKkpeIUICHHE  HABBHIKOB  COCTaBJICHUS  OJHOYPOBHEBOTO
O6uOMorpaguIecKoro ONMMCcaHus.
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3aaHue ¥ METOIMKA BBITTOJIHEHUS: TTOI0CPUTE TOKYMEHTHI M BBIITOJIHUTE CIIEAYIOIINE
3a1aHus
1. CocraBnenue b3 o 3arosoBKoM, cojiepKaiiiuM uMs Jinia (4 10KyMeHTa).
2. Cocrasnenue b3 moj 3arnaBuem (4 mokymenTa, umerontue 4 u 6oee aBTopoB).
3. Cocrasienue b3 noj 3aronoBkoM (4 10OKyMeHTa, UMCIOIIUE COCTABUTEIICH ).
4. Cocranienrie b3 Ha coopuuku (4 MOKyMeHTa, U3JaHHbBIC MO 3arjiaBHeM U I0J MMEHEM
aBTOpa).

Camocmosmenvras paboma Ne 5. Tema «Mnocoyposnesas bubiuocpaguueckas 3anucsy

[lemp pabOTBI: aHAIM3 CXEMBbl MHOIOYpPOBHEBOW OHMONMOrpaQUuUecKoll  3amiuch |
3aKperieHHe HABBIKOB €€ COCTABIICHUS.

3alaHue U METO/IMKA BBIIIOJIHEHUS: IOI0EPUTE JOKYMEHTHI U BBIIIOJIHUTE CIAEAYIOLINE
3aJlaHus
1.CocraBnenue b3 Ha Tpu TOMa MHOTOTOMHOTO W3/1aHUS U1 MOHOTpa(pUUECKOil 3an1cH Ha
OTIENbHBIA TOM.
2. CocTaBiieHre MHOTOYpOBHEBOI b3 Ha KOMILJIEKTHI Ia3eT, ’KYypPHAJIOB, IPOIOJIKAOIINXCS
n31aHui (3 KOMIUICKTA).
3. CocraBieHue MHOroypoBHeBoi b3 Ha ceputo U3 Tpex KHUT.

Camocmosmenvras paboma Ne 6. Tema «Bubnuoepaghuueckas 3anuco cocmasnoll
yacmu pecypcay

Llenp paboThI: aHATM3 CXEMbl MHOTOYPOBHEBOW OMOIMOrpad)UuecKoil 3alucu COCTABHOM
YacTHU NOKYMCHTA U 3aKPCIIJICHUE HaBBIKOB €€ COCTaBJICHUS.

3aaHue ¥ METOIMKA BBITIOJIHEHUS: TOI0epUTE JOKYMEHTHI U BBIIIOJIHUTE CIEAYIOIINE
3aJaHUS
1. CocraBnenue aHanuTHueckoi b3 Ha cTaThu U3 raser, )KypHajaoB, IPOAOKAIOIINXCS
uznanuii (5 craren).
2. CocraBnenue aHanuTHaeckoi b3 Ha mpon3BeeHnst N3 COOPHUKOB, M3 MHOTOTOMHBIX
uznanuii (5 3amuceii).
3. CocraBnenue aHanutuieckor b3 Ha riaBel, pa3zaens! u3 MoHorpaduwuii (5 3amuceii).

Camocmosamenvnas paboma Ne 7. Tema «bubiuoepaguueckas 3anuco omoenbHvix
81008 pecypcos»

Llenb pa®oThl — MOKa3aTh CTENEHb CHOPMHPOBAHHOCTU 3HAHHUS 00 OCHOBHBIX BHJaxX
O6ubauorpadguueckoro omnMucaHus, ero o0JacTIX U 3JIEMEHTaX W yMEHHE NMPUMEHSITh MX Ha
MPaKTHKE.

3amaHve W METOAMKA BBINOJHEHMS: MpPU BHINOJIHEHUH JAHHOTO 3aJlaHHsl CTYJEHT
JOJDKEH  JaTh  KOMHH  TUTYJBHBIX  JINCTOB  ONHMCHIBAEMBIX KHHT W COCTaBUTh
o6ubmuorpaduueckyto 3amuch, ucnoiabdys ['OCT  7.80-2000. bBubaunorpaduueckas
3anuch.3aroyioBok. O0mme TpeboBanuss W mpaBuia cocraeineHus», [OCT P 7.0.100-2018
"bubnuorpaduyeckas 3anuch. bubmmorpaduueckoe ommcanue", I'OCT P 7.0.12-2011.
bubnuorpaduueckas 3anuch. CokpallleHue CJIOB M CJIOBOCOYETAaHMM Ha PYCCKOM SI3BIKE.
O6ume TtpeboBanus u mnpasuna (Ilepensnmanume). Ha kaxnoe wm3gaHue, NpUBEAEHHOE B
KOHTPOJILHON paboTe, COCTABISIOTCS BCE HEOOXOAWMBIE OCHOBHBIE W BCIIOMOTATEIbHBIE
3amMcd M Kaprouku. Ha nuneBoil um oOpaTHON CTOpOHE KapTOYeK HYXKHO CIenaTh
O1OIMOTEYHBIE TTIOMETHI.

Cocrasbte cneayromue b3:

1) Ha oIMH JOKYMEHT C 00s13aTeNIbHOM 100aBouHOM b3 Ha coaBTOpa (COABTOPOB);
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2) Ha OJIUH JJOKYMEHT YETBhIPEX aBTOPOB ¢ 00s13aTelIbHOM 100aBo4HOM b3 Ha mepBoro aBTopa;
3) Ha OJMH JOKYMEHT KHUTY IATH (MiIn 0oJiee) aBTOPOB ¢ 00s3aTebHOi q00aBouHoi b3 Ha
IIEPBOrO aBTOPA U PEaKTOpa;

4) Ha oauH COOPHUK IPOM3BEACHHUN HECKOJILKMX aBTOPOB C OOIIMM 3arjaBHeM MK 0e3
o011ero 3arjaBusi, paCKpONTE €ro cojepaHue U COCTaBbTE aHAIUTUYECKYIO 3alHCh HA OJHO
Y3 IPOU3BEACHUN;

5) cocTaBbTEe CBOIHYIO 3aMKCh HA HE MEHEE TPEX TOMOB MHOTOYACTHOTO M3/IaHHS;

6) Ha COCTaBHYIO YaCTh Ha BCTYMUTEIBHYO CTAThIO M HA OJIHO IPOU3BEICHUE aBTOPA;

7) ma VYka3 Ilpesumenrta Poccuiickoii ®enmepanuu wim MaTepuansl 3acemanus Cosera
Oenepadenepanuun win ['ocygapcrBenHoit [{ymbl (oTnenbHbIe U3AaHUST MOXKHO 3aMEHUTH
AHAIUTUYECKOM 3alHMChIO U3 Ta3€Th);

8) Ha auccepTaluio;

9) Ha cIIpaBOYHUK;

10) Ha COCTaBHYIO YacCTh U3 MEPUOJINICCKOTO M3AaHus (KypHasa U ra3erhl);

11) Ha caiit;

12) Ha cocTaBHYIO YacTh caiiTa.

Camocmosmenvnas paboma Ne 8. Tema «Teopemuueckue ochosbl cucmemamu3ayuu
OOKYMEHMO8»

Lenb paboThl: aHAIN3 CTPYKTYPBI M MHIEKCAMU Tabnuil knaccudukanuu bBK.

3ajaHre W METOJMKa BBITIOJIHEHHS: Ha OCHOBE aHAIM3a CTPYKTYpPhl U HMHJEKCAIlUU
tabnun knaccudukanuu BBK ocyiecTBuTe mouck kiacCu(pUKAIMOHHBIX WHIEKCOB Ha TEMBI
W3 pa3uYHbIX OTpaciiel 3Hanui B Tabnunax BBK mist MmaccoBbix 6mbnuotek, CokparieHHbIX
tabnuuax bBK umu B Cpennux tabnunax BBK(10 tem).

Camocmosmenvras paboma Ne 9. Tema «Obwas memoduxa cucmemamuzayuu
OOKYMEHMO8»

[{enb paboThI: 3aKperieHue MPUHIUIIOB U MTPaBMJI 001IEN METOANKN CUCTEMATHU3ALNH
(na mpumepe BBK).

3amanue U METOJMKA BBITIOJIHEHUS: MOAOEPUTE U 3aCUCTEMATU3UPYITE TOKYMEHTHI IO
npaBuiam oOmer meroauku cucremarusanuu bBK (6-7 TemM u3 pasnuyHBIX OTpacieu
3HAHUN).

Camocmosmenvras paboma Ne 10. Tema « Hacmuas memoouka cucmemamuzayuu
OOKYMEHMO8»

[lenb paOGoThI: 3aKperIeHHE HaBBIKOB YAacCTHOM METOJUKHM CHCTEMaTH3alluu
JOKyMeHTOB (Ha mpumepe bbK).

3agaHMe ¥ METOAMKA BBINIOJHEHWA: Ha OCHOBe agaimms3a Ttaomun «bbK.
CokpamieHHble TaOnMMIBl» (Ha3HAuU€HWE, KpaTKas XapaKTepUCTUKAa OCHOBHBIX TaOuII,
Tabnui TUHOBBIX JAeneHuit, AITY) nonbGepure u 3acucTeMaTU3UPYyITE ClIeTyIONINE KHUTH:

IIpn BBIMONHEHMM JOaHHOrO 3agaHus cTylneHT ucnoas3yeT «bbK. CoxpaieHHble
tabmuup» (MockBa, 2015) unmu «bBK nnst maccoBbix OuOnmorek. Kpatkue mnpasuiiay
(Mocksa, 1997). B pabore HeoOXOIMMO NaTh OCHOBHBIE U JOMOJHUTEIbHBIE KAPTOYKH C
yKa3aHUEM MHJEKCOB: MIOJIHOT0, KaTaJI0>KHOT0, IOJIOYHOTO.
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1.CucremaTu3anus 4 JOKYMEHTOB 10 MaTeMaTuKe, (PU3UKE, XUMUHU, ACTPOHOMHH, B TOM
Yuciie JOKYMEHT [0 HCTOPUM YaCTHOI'O BONPOCA MATEMATUKU WIH (PU3UKH.
2. CucremaTu3anus S5 JOKYMEHTOB [0 HayKaM O 3emiie, OMOJIOTHYeCKUM HayKaM, B TOM YHCIIE
JIOKYMEHT 00 OIpeJIeIEHHOM SIBJIEHUU HE )KMBOM NPUPOJIbl HA KOHKPETHOM TEpPUTOPHUH.
3. Cucremaruszanus 5 JOKYMEHTOB IO OTpacisiM TEXHUKH, B TOM YUCIE 3-X JOKYMEHTOB C
ncnonb3oBanueMm CT/I.
4. Cucremaruzanus 6 TOKyMEHTOB 110 CEJILCKOMY U JIECHOMY XO3SICTBY, B TOM YHCIIE:
- JOKYMEHT, MTOCBSILEHHBbII OT/IeIbHBIM BU1aM 00JIe3HEH CelbCKOX03iCTBEHHBIX PACTEHUI
WIH KUBOTHBIX;
- JOKYMEHT O MEXaHU3al[1 BO3/EIIbIBAHUS OT/AEIbHOIO BHJIA CEIbCKOX03SICTBEHHBIX
KyJIBTYD,
- TOKyMeHT ¢ ucnoyibzoanueM CT/ u TT/I.
5. CucremaTtu3anusi 6 JOKYMEHTOB IO 3JIPAaBOOXPAaHEHHIO W MEIUIIMHCKAM HayKaMm, B TOM
qucie JOKYMEHT 00 OTAeIbHOM 3a00JIeBaHUM JETEN.
/. CucremaTtu3zanus 4 JOKyMEHTOB 10 KUCTOPUU Halllel CTpaHbl U BCEOOIIENH UCTOPUH, B TOM
qucie JOKYMEHT OT UCTOPUH OTAEIBHOIO MEPHOa CBOEH TEPUUTOPUU.
8. Cucremaruzanus 4 TOKyMEHTOB 110 HCTOPHH 3apYOEIKHBIX CTpaH, 00 HCTOPUIECKUX
JeSTeIIsAX.
9.Cucremaruzanus 4 TOKYMEHTOB T10 CIICIIUATIEHBIM H OTPACIEBBIM SKOHOMHKAM.
10. Cucremaru3zanus 4 JOKYMEHTOB 10 SKOHOMHUUECKOMY YUE€TY, aHAIU3Y, YIPABICHUIO
AKOHOMMKOU. /[JOKYMEHT IO 3KOHOMHUKE OTAEIBHON OTPACIHA CBOETO Kpasl.
11. Cuctemaru3zanus 4 JOKYMEHTOB I10 ITOJUTHKE, O HOJIUTUYECKUX NMAPTUAX U OOLLIECTBEHHO-
MOJIMTUYECKUX OpraHu3anusax. JJOKkyMeHT O COBpEMEHHOM IOJINTUYECKOM IOJIOKEHUU ABYX
CTpaH.
12. Cucremaru3zanus 4 TOKYMEHTOB 10 FOPUANYECKIM HAyKaM i BOCHHOMY JI€Ty, B TOM
qucie JOKYMEHTBI, CoJiepKallie 3aKoHbI ((erepanabHbIil U PEerHOHBIN).
13. Cucremaru3zamus 6 JOKYMEHTOB 110 BOIIPOCAM KYJIbTYPbI, HAYKH, TPOCBEIICHUS.
14. Cucremartu3anusi JIUTepaTypsl 1Mo (HUIOIOTHYSCKUM HayKaM U HCKyccTBY (6
JIOKYMEHTOB), B TOM YHCJIE€ O TBOPYECTBE KOHKPETHOT'O MUCATEINSI WU Xy 10’KHUKA.
15. Cucremaru3aiusi CllOBapedl, CIpPaBOYHUKOB, OuOnuorpaduueckux mocoduit (6
JIOKYMEHTOB).

Camocmosamenvnas paboma Ne 11. Tema « Teopemuueckue ocHo6vl npeomemuzayuu u
OCHOBbL KOOPOUHAMHO20 UHOEKCUPOBAHUSLY

Ilens paboter: Ha ocHoBe wu3ydeHuss ['OCT 7.59-2003 CUBU]. «MunexcupoBaHue
JOKYMCHTOB. O6IIII/I€ Tpe6OBaHI/I$[ K cuCTEéMaTu3alu U NpeaMeTru3anumny BbIABUTEC OCHOBHLIC
B3aMMOCBSI3aHHBIE TIPOIECCHI TPEIMETH3AIUH.

3ajaHue W METOJMKA BBINOJHEHUS: 3alloJHUTE IMpaBble rpadbl TaONULbI, NPUBEAS
MPUMEPBI, COOTBETCTBYIOIINE MPOIIECCY Ui BHIOPAHHOTO IOKYMEHTA:

Ne | IIponecc npeamernzannu [Tpumep (IOKyMEHT) [Tpumep

1 | anamus COJIepKAHUS
JOKyMEHTa Kak  OOBeKTa
IpeIMETU3AlUN

2 | BBIABJICHHE u oTOop
CMBICITOBBIX KOMITOHCHTOB B
COJICpKaHUU JOKYMECHTA,
TIOJUTEKAIIINX
peAMETH3aInN

3 | mpuHsTHE peIIeHUs 0
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cocrane I[10]]

4 | obopMmieHHE  OTOOPAHHBIX
CMBICIIOBBIX ~ KOMIIOHEHTOB
KaKk IIOHATHM B TEpPMHUHAX
MpeIMETU3ALNN B
COOTBETCTBUU C CHCTEMOM
rpaMMaTH4YECKUX  CPEACTB
nannoro WUITA

S5 | penakTupoBaHHE TEPMHHOB
WHJIEKCUPOBAHUS B COCTaBE

T10]1

Camocmosmenvhas paboma Ne 12. Tema «Memoouxka npedmemu3ayuu ocHogwl
KOOPOUHAMHO20 UHOCKCUPOBAHUS OOKYMEHIMOEY

Llenb pabOTHI: HA OCHOBE M3YYEHUS MTPABHII OOIIEH METOAMKH MTPEIMETU3ALNHT U aHATTU3a
CTPYKTYpbI IPEAMETHON pyOpHKH, a TAK)KE HA OCHOBE U3YUYEHUS C METOJUKON
KOOPJAWHATHOTO MHJCKCHPOBAHUS 3aKPETIUTh HABBIKU MPEAMETH3AIIH U OCHOB
KOOPJIMHATHOTO MHJIEKCUPOBAHUAOKYMEHTOB:

3amaHne ¥ METOMKA BBITTIOIHEHHUS:

1) monOepuTe NOKYMEHTHI M OCYILECTBUTE IPEIMETH3ALMIO 10 LenHoMy meroay (5
JIOKYMEHTOB);

2) mnpoaHAIU3MPYHTE KIOYEBBIC CIIOBA B JIICKTPOHHOM Karajore OMOIHOTEKH
UHCTUTYTA (5 3amuceil).

Camocmosmenvnas paboma Ne 13. Tema « Teopemuyeckue 0CHO8bL AHHOMUPOBAHUS U
pedepuposariis 0OKyMeHmo8»

Lens paboter: 3HakomctBo ¢ ['OCT 7.9-95 (MCO 214-76) CUBU/. Pedepar u
agHoTamug. OOmme TpeOOBaHMS B MENAX 3aKPEIVICHHWsS HABBIKOI AHHOTHPOBAHUS U
pedepupoBaHUs JOKYMEHTOB.

3amaHne ¥ METOIMKA BBITIOHEHHUS:

1. TIpuBenurte npumepsl opOpMIICHHE U pacIloIOKEeHUE TeKCTa pedepara;

2. llepeuncnure 0COOEHHOCTH AHHOTALIUKU Ha Hay4YHO-TEXHUYECKHUE,

XYAOAECTBEHHbIE, IEPUOANYECKHE U MPOODKAIOLINECS U3TaHHUS.

Camocmosmenvuasn paboma Ne 14. Tema «Memoouka annomuposanus u peghepupoeanusi
OOKYMEHMO8»

[lenp paboOTBI: 3HAKOMCTBO C€ METOAMKOW aHHOTUPOBaHUS pedeprupoBaHUs
JIOKYMEHTOB.
3a/laHue ¥ METOJIMKA BBIMIOJHEHHSI: B COOTBETCTBUU C METOJIMKON OCYIIIECTBUTE
3alaHue U METOJIMKA BHIMIOJHEHHS: B COOTBETCTBUU C METOAMKON OCYILIECTBUTE
1.CocTaBieHue aHHOTAIMI HAyYHOH JTUTEpaTyphl (2 TOKyMeHTa).
2. CocTaBjieHUE aHHOTAIMI XYJ0KECTBEHHON JTUTEPATYPhI (2 TOKYMEHTA).
1.CocraBnenue pedepara — 0630pa (1 goKymeHT).
2.PenaktupoBanue pedeparos (1 1okymeHT).
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Ilepeuens neuamnvix u 3.1eKMPOHHBIX 00PA306AMETLHBIX U UHPOPMAUUOHHBIX
Pecypcos HeodX00UuUMBbIX 01 CamoCmoAmenbHol padomul

Cm. Pazmen 7. IlepeueHp me4YaTHBIX U OJIEKTPOHHBIX 00pa3OBaTEIbHBIX U
MH(POPMALIMOHHBIX PECYPCOB HEOOXOIUMBIX Ul OCBOCHMSI JUCLIUIUIUHBL.

http://fgosvo.ru/ — Tlopran ®emepaibHBIX T'OCYIAPCTBCHHBIX 00pa30BaTEIbHBIX

CTaH/IapTOB BBICIIETO0 00pa30BaHUs.
http://gramota.ru/ — CrpaBouHo-uHGOPMAIMOHHEIH MopTal I’ pamMoTa.py — pyccKuii

A3BIK JJI BCECX.

https://openedu.ru — OTkpsITOE 0Opa3oBaHuE.

https://rsv.ru — Poccust — ctpana BO3MOXHOCTEH.

6. ®OH/1 OLIEHOYHBIX CPEJICTB VISl MPOBEJIEHMSA TEKYIIIETO KOHTPO.JISA
YCHEBAEMOCTH U TIPOMEKYTOYHOW ATTECTAIIUUA OBYYAIOHIUXCS MO JTUCHUIIIIUHE

Ilepeyenb KOMIIETEHIIUI ¢ YKa3aHHEM 3TANOB UX ()OPMHUPOBAHUSA B Npolecce
0CBO€eHUs1 00pa30BaTeJIbHOI MPOrpaMMbl

Taoauna 6
IHacnopT ¢oHIa OLIEHOYHBIX CPECTB AJIA TeKyleil GopMbl KOHTPOJISA
HaumenoBanne Ilnanupyembie Koas1 HaumenoBanue
pa3iesioB, TeMbI Pe3yJbTaThl OCBOEHUSI | MHIAMKATOPOB OLICHOYHOI'0 CpelcTBa
onoI JOCTHKEHUS
KOMIIeTeHIHIi
1 2 3 4

Pa3ne.11 1. Teopemuuecxue OCHOBbl AHATUMUKO-CUHmMemu4ecKo

Il nepepadomku ungpopmayuu

Tema 1. Onpedenenue | T1K-9. TotoB k | I1K-9.1. — CamocrostenbHas padora Ne
NOHAMUS. AHAJIUTUKO- 1. Tema «Onpeoenenue
«Ananumuxo- CHHTETHYECKOH IK-9.2. NOHAMUSL “Ananumuxo-
CUHmMemuyeckas nepepaboTke uuOpMmAIHH cunmemu-ueckas. nepepabomka
nepepabomka 2 . TpOHECCce  COSAAHMA [+ ryy- g 3 ungopmayuu”’»
HOJIMOTCYHO-
unpopmayuuy. JIHOTEHHO — CamocrosarenbHast pabora Ne
MH(OPMAIMOHHBIX
Hcmopuueckue 2. Tema «Teopemuueckue
IPOLYKTOB U yCIIYT
OCHOBbI 0CHOB8bI bUbIUOCPAPUYECKO20
oubnuoepaguyeckozo onucasusy
onucanusl
Paznen 2. Bubauozpaguueckas 3anuce 00Kymenma
IK-9. TotoB k | TTK-9.1. — IIpakTrueckas padora Ne 1.
aHaJTUTHKO- Tema «Obuwas memoouxka
T _ C”HTGTZ%CKO” o T1K-9.2. cocmaenenus
c€Ma . asd nepepaooTKE HHPOpMau o
“ pep P oubuoepaghureckoil
Memoouxa B IIpOLIECCE  CO3JaHHUS
616 ; IK-9.3. 3anucuy.
COCMAGLENIL oo [IpakTnueckas padora Ne 2
Gubmuozpaguueckoii | MHPOPMALHOHHBIX T P 3 P e
IOPOAYKTOB U YCIYyT
3anucu pony yery eMa «3a201060K
oubuoepaghuyeckoii
3anucuy.

— CamocTosTenbHas padbora Ne
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http://fgosvo.ru/
http://gramota.ru/
https://openedu.ru/
https://rsv.ru/

HaumenoBanue ILnanupyemsie Koag! HaumenoBanue
pa3aesioB, TEMBbI pe3yJbTaThl OCBOEHHSI | HHIUKATOPOB OLIEHOYHOTI'0 CPE/ICTBA
onoII JAOCTHKEHUS
KOMIIeTeHIN |
3. Tema «O6was memoouxa
cocmaesnenus
oubuoepaghuneckoil
3anucu.
IK-9. Totos k | [IK-9.1. — IpakTiueckas padorta Ne 3.
aHATUTHKO- Tema «O0HOYpo6Hesast
CHHTe"g‘eCKOH o 1K-9.2. oubuoepagpuseckas 3anuco».
nepepaooTKEC HHPOpMaLU
Pep pMmart — IIpaktuueckas padora Ne 4,
Tema 3. | B mpomecce  co3maHus
e — I1K-9.3. Tema «Oonoyposnesoe
Oonoypoeresast
MH(OPMAITMOHHBIX oubuozpaghuueckoe
oubuozpaguueckas
— TIIPOIYKTOB U yCITyT onucanue omoenbHblX 6UO08
OOKYMEHMO8).
— CamocrosTenbHas padorta Ne
4. Tema «O0HOYpOBHEBAS
boubnuoecpaguueckasn 3anuco»
IK-9. Totos x | TTK-9.1. — Ilpaktnueckas pabora Ne 5
Tema 4. | aHaTUTHKO- «bubnuoepaguyecroe
Mnozoyposnesast CHHTeTIg‘eCKOH o onucamue - MHO204ACMHO20
nepepaboTke nHMOpMaLHH
5u5ﬂu02paqbullea<aﬂ s p Epouecce C(E;ﬂ;;ﬂﬂ HK‘92 MOHOZpd@LM@CKOZO pecypca»
3anucs _ — CamoctosrenbHas padorta Ne 5.
OubIMOTEYHO [IK-9.3
MH(OPMALMOHHBIX »9 Tema «Mnoeoypoenesas
[POJYKTOB U YCIYT obubauozpaguueckasn 3anucb»
ITK-9. Totos k | TIK-9.1. — Ilpakruueckas pabora Ne 6
aHaJITHKO- «bubnuoepaghuueckas  3anuce
CHHTETHIECKON [1K-9.2. COCMABHOU Yacmu pecypca»
nepepaboTke HHOpMALHH — CamocrosTenbHas pabora Ne
Tema S Z . fiponecce - CO3AAHUA | TTK-9.3, 6. Tema «bubnuozpagpuueckas
HOJIMOTCYHO- o
bubnuoepagpuuecran 5 3anuch  COCMAGHOU  4acmu
3anuUcs cocmagnoii | MHPOPMAIOHHBIX pecypca»
IPOLYKTOB U yCIIYT
wacmu pecypea — CamocTtosaTtenpHas paboTa
Ne 7. Tema
«bubnuoepaguueckas 3anucw
OMOEIbHLIX BUOO8 PECYPCO8)
Paznen 3. Cucmemamuzayus 00Kymenmos
Tena 6 IK-9. ToroB k | TIK-9.1. — CamocrostenbHas pabora Ne
TeMa : aHAJTUTHKO- 8. Tema «Teopemuueckue
eopemuyecKue i
P CHHTCTHYECKOHN IK-9.2. OCHOBbL  cucmemMamu3ayuu
OCHOBbI nepepaboTke HHpOpMALIH
OOKYMEHMOB»
cucmemamuzayuu B Tpomecce  CO3MaHMA | [TK-9 3.
OOKyMeHmog OMOJIIMOTEYHO-
nH(POPMAIMOHHBIX
IPOLYKTOB U YCIyT
IK-9. Totos k | [IK-9.1. — Ilpaktuueckas pabora Ne 7
AHAJIUTHUKO- «Obwasn Memoouxa
Tema 7. Obwas | cpmrernueckoii I1K-9.2. cucmemamuzayuy OOKyMeHmoe»
memoouxa nepepaboTke HHPOpMALIH — CamocrosTensHas pabora Ne
cucmemamusayuy Z . Hponecce  COo3JaHud | TTK-9.3, 9. Tema «Obwas memoouxa
OOKyMeHmOs VIOJIMOTEHHO- cucmemMamu3ayu OOKYMeHmoe»
nH(pOPMaMOHHBIX
MIPOYKTOB U YCIyT

30




HaumenoBanue ILnanupyemsie Koag! HaumenoBanue
pa3aesioB, TEMBbI pe3yJbTaThl OCBOEHHSI | HHIUKATOPOB OLIEHOYHOTI'0 CPE/ICTBA
OIIOoII JOCTHKEHUSA
KOMIIeTeHI Uil
IK-9. Totos k | I1IK-9.1. — Ilpaktuueckas pabora Ne 8.
AHANIUTHKO- Tema «Cucmemamuszayus
CHHTCTIHCCKOH I1K-9.2. ecmecmeeHHOHAYYHOU
nepepaboTke HHPOpPMAUU
aUmMepamypbi».
B rpomnecce CO3J1aHHusA HK'g 3
GHGIHOTCUHO- -9 — Ipakrrueckas padora Ne 9.
MH(OPMAIHOHHBIX Tema « Cucmemamuzayus

Tema 8. Yacmnas
Memoouxa
cucmemamuzayuu
OOKYMEHMO8

MPOIYKTOB M yCIyT

MexXHu4ecKou Iumepamypol,
JUmepamypbvl no CenbCKoMy U
JIECHOMY XO3AUCME) U
Jaumepamypuvl no
30pagooxpaneHuIo u
MEOUYUHCKUM HAYKAMN.

— Ipaktrueckas pabora Ne 10.
Tema « Cucmemamuzayus
Jaumepamypvi N0 UCMOPUU U
UCMOPUYECKUM HAYKAM»

— IlpaxTtmueckas padora Ne 11.
Tema «Cucmemamuszayus
aumepamypvl N0 9KOHOMUKE
U 3KOHOMUYECKUM HAYKAM U
aumepamypvl No 6ONpPoOCam
NOIUMUKY, NPaéda, 60EHHO20
oenay.

— Ilpaktuueckas pabora No 12.
Tema «Cucmemamu3zayusl
aumepamypvl Nno 6ONpPoOCam
KYJlbmypbl, HAayKu,
NPOCEEUeHUSAY.

— IIpakTrueckas padota Ne 13.
Tema «Cucmemamusayus
aumepamypbvl no
Qunonocuneckum Haykam u
UCKYCCMBY .

— IlpakTrueckas padota Ne 14.
Tema « Cucmemamuzayus
Jumepamypboi

VHUBEPCAIbHO20
COOePIAHCAHUAY.

— CamocrostensHas pabota No
10. Tema «HYacmnas memoouka
cucmemMamu3ayu OOKYMeHmoe»

Paznen 4. Ilpeomemusayusn u KOopouHamHoe UHOEKCUPOBAHUE OOKYMEHM 08

Tema
Teopemuueckue
OCHOBbI
npeomemu3ayuu

9.

u

I1K-9.
aHAJUTHKO-
CHHTETHYECKOMN
nepepadboTke nHpOopMaIH

T'otroB K

I1K-9.1.

IK-9.2.

— CamocrositenbHas pabora Ne

11. Tema  «Teopemuueckue
OCHO8bI  npedmemusayuu U
OCHOBb1 KOOPOUHAMHO20
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HaumenoBanue ILnanupyemsie Koag! HaumenoBanue
Pa3aeioB, TEMbI Pe3yJbTATHI OCBOEHUSI | HHANKATOPOB OLICHOYHOI'0 CPeICTBA
OIIOoII JAOCTHKEHUS
KOMIIeTeHIN |
OCHOBbI B mponecce  cosganus | [IK-9.3. UHOEKCUPOBAHUSL OOKYMEHINOB»
KOOPOUHAMHO20 6rbmoTeuHo-
UHOEKCUPOBAHUSL H(OPMAITHOHHBIX
()OKyMeHmOG MPOAYKTOB U YCJIYyT'
IK-9. TotoB k | [IK-9.1. — Ilpaktnyeckas pabora Ne 15
aHAUTUKO- «Memoouxka
CHHTECTHYCCKOM T1K-9.2. nped Memuzayuu.
Tema 10. Memoouxa | nepepaGorke nupopmarmu
— Ilpaktuyeckass pabora Ne 16
npeomemuszayuu U | B mpouecce  CO3IAHUSA
T1K-9.3. «Memoouxa KOOPOUHAMHO20
OCHO8b1 6nbmmoTeyHo- N
KOOPOUHAMHO20 HHGOPMAIHOHHBIX Un Cekcupoganuﬂ». ; N
— o
UHOEKCUPOBAHUs IPOYKTOB H yCIyT 12 aMOC_TFOHTeHLHaH(E; OTS B
doKymenmos . ema «Memoouka
npeomemuzayuu U OCHOBbL
KOOPOUHAMHO20
UHOEKCUPOBAHUSL OOKYMEHIMOBY.
Paznen 5. Annomuposanue u pegpepuposanue 0oKymenmos
Tema 11. IK-9. Totos x | [IK-9.1. — CamocrositenpHas pabora Ne
Teopemuueckue AHAUTHKO- 13. Tema «Teopemuueckue
OCHOBbL CHHTCTHICCKON [1K-9.2. OCHOBbl  AHHOMUPOBAHUA U
AHHOMUPOBAHUSA U nepepaboTke uudOpMmaIn pehepuposarus OOKYMeHmMOo8».
pedhepuposanus B Mpouecce  CO3MAHMA [y o
DOKVMEHITOS OubIIMOTEYHO-
Y HH()OPMAITMOHHBIX
IMPOAYKTOB U yCIIYyT
Tema 12. Memoouxa TK-9. TotoB k | TIK-9.1. — IlpakTnueckast padora Ne 17.
AHHOMUPOBAHUS U AHAJIUTUKO- Tema «Meoouxa
pepepuposarus CHHTETHYECKO# [1K-9.2. AHHOMUPOBAHUSLY.
OOKYMEHMO8 nepepadoTke HHdOpMALHH — Ilpaktnueckas pabora Ne 18.
B Hpotecce  CO3AAHMA | TTK-9.3, Tema «Memoouka
OuOIIMOTEYHO-
pegepuposanusLy.
HH)OPMAITMOHHBIX
HPOJIYKTOB 1 yCIyT — CamocrosTenbHas pabora Ne
14. Tema «Memoouka
AHHOMUPOBAHUS u

pehepuposarsi OOKyMeHMOB».

Taoauna 7

IMacnopT ¢oHIa OLEHOYHBIX CPEACTB JAJIfA MPOMEXKYTOUYHOM aTTecTAlluU

HaumenoBanue IInanupyemsie Koab1 HaunmeHoBaHHe OLIEHOYHOTO
pa3aesioB, TEMbI pe3yJibTaThl HHIMKATOPOB cpeacTBa
ocsoenns OIIOII JAOCTHKEHUS
KOMIIETeHIUI
1 2 3 4

Paznen 1. Teopemuueckue ocnogwvl ananumuko-cuHmemu4ecKoii nepepadomKu ungopmayuu

Tema 1. Onpeoenenue
HOHAMUS

TK-9.

aHaJIMTHKO-

I'oToB K

IK-9.1.

Bompocer k  ok3ameny (4
CeMecTp):
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HaumenoBanue IInanupyembie Koawr HanmeHoBaHHe OLIEHOYHOTO
pa3aeoB, TEMBI pe3yJabTaThl HMHINKATOPOB cpencraa
ocsoenus OITOII NOCTHIKEHUSI
KOMIIeTeHIIN I
«Ananumuxo- CHUHTETHYECKON T1K-9.2. Ne Teopernueckux Bompocos: 1,
cunmemu4ecKkas nepepaboTKe HHpopMaLHH [IK-9.3 2.
nepepabomka B Tipomecee  CosHaHuA Ne mpakruko-
uHgopmayuuy. brbmioTeHo- OPHEHTHPOBAHHBIX 3aaHMii: 9.
Hemopuueckue nH(OpPMaIMOHHBIX
IIPOAYKTOB U yCIIyT
OCHOBbI PORY yer
bubduoepagpuuecrkoeo
onucauus
Paznen 2. Bubnuozpaguueckan 3anucey 0oKymenma
TK-9. [otos k | TIK-9.1. — Bompocel k 3k3ameny (4
Tema 2. Obwas | 3HAINTHKO- ceMecTp):
memoouKa CHHTETHICCKOM I1K-9.2. Ne TeopeTrueckrx BOpocoB: 3,
Coonarenn | MpmSumeiopyais 48
ouduoepaguueckoll 6I/I6J‘II/IIZ)TGIIHO- [IK-9.3. Ne nmpakruko-
3anucu OPUCHTUPOBAHHBIX 3aﬂaHHﬁ:
HHPOPMAITHOHHBIX 10
MIPOAYKTOB U yCIyT '
TTK-9. TotoB x | TTK-9.1. — Bompocel k 3k3ameny (4
AHAJTUTHKO- ceMecTp):
Tema 3. | cunrernueckoii Ne -5
T1K-9.2. 0 TEOPETUIECKHUX BOIIPOCOB: 5,
Oonoypoeresast nepepaboTke HHPOPMAITUH 6.9
, 9.
bubruozpagpuuecras g . Mpoeece  COSAAMIA o3 Ne  mpakTHKO-OpHEHTHPOBAH-
3anuce HDTHOTEHHO HBIX 3aJIaHUH: 3.
UHPOPMAIIMOHHBIX
IIPOJYKTOB U yCIIyT
[1K-9. Totos k | I[IK-9.1. — Bompocel k 9k3ameny (4
TeMma 4. | aHaJIHUTHKO- CEMECTp):
MHOZprOGH@Bdﬂ CHUHTETHYECKOH Ne TCOPETUYCCKUX BOIIPOCOB: 1.
bubnuozpaguueckasn nepepaborke uupopmatmi | T1K-9.2, Ne  mpakTHKO-OpHEHTHPOBaH-
. B Ipouecce  CO3MAHMA [T1r g3 HBIX 3aaHHii: 7.
6ubmmoTeYHO-
UH(pOpPMAMOHHBIX
IIPOAYKTOB U yCIIyT
TK-9. [otoB x | [IK-9.1. — Bompocer k ok3ameny (4
AHAJINTHKO- CEMECTp):
Tema S | cunrernyeckoii K-9.2. Ne Teoperrueckux BOpocos: 8.
bubnuozpaguueckasn _ | mepepaborke nupopmanmn | TTK-9.3, Ne  mpakTHKO-OpHEHTHPOBAH-
3anuct  COCMAGHOU | B TIPOLECCE  CO3/IAHHS HEIX 3aIaHMIA: 8.
uacmu pecypca OHOIOTEYHO-
nH(OPMaIMOHHBIX
NIPOJyKTOB U YCIyT
Paznen 3. Cucmemamuszayus 00Kymenmos
[K-9. TCotoB k | I[IK-9.1. — Bompocel k 9k3ameny (4
Tema 6. AHATUTHKO- ceMecTp):
Teopemuueckue CHHTETHYECKOH I1K-9.2. No TeopeTnuecKHX BOMPOCOB:
OCHOBbl nepepaboTke HHpOpMaLUH 0-13.
cucmemamuzayuu 1; ; npouecce  cosnanms | ITK-9.3. Ne  [PAKTHKO-OPHCHTHPOBAH-
O0KyMeHMOs HOIOTCHHO" HBIX 3a1aHmii: 11.
nH(OPMaIMOHHBIX
MPOAYKTOB U YCIIYT
[K-9. TotoB k | [IK-9.1. — Bompocer k sk3ameny (4
Tema 7. Obwas P y (
AHAJIUTHUKO-
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HaumenoBanue IInanupyemble Konpl HaumenoBaH#e OLleHOYHOTO
pa3aeioB, TEMBI pe3yabTaThl HHIMKATOPOB cpencraa
ocsoenus OITOII AOCTHKEHHUS
KOMIIeTeHIIN I
MeEmoOuKa CHHTETHYECKOH I1K-9.2. ceMecTp):
cucmemamuzayuu nepepadoTKe HHPOpMALHH Ne TeopeTHueckuX BOIPOCOB:
doKyMeHmOos B mpomecce  cosmamus | I[1K-9.3. 14.
bubmioterHo- Ne  mpakTHKO-OpHEHTHPOBAH-
nH(OpPMaIMOHHBIX vy
HBIX 3aaHui: 12.
MIPOAYKTOB U yCIyT
TK-9. TotoB x | TTK-9.1. — Bompocel k 3k3ameny (4
AHAJTATHKO- ceMecTp):
Tema 8. Yacmuas CHHTETHYECKOH 1K-9.2. No TeopeTHueCKHX BOMPOCOB:
MemoouKa nepepaboTke HHMOpMALHH 15-26.
cucmemamuzayuu 1% ; mporecce  Co3MAHUA [ [TK-9 3. Ne  MPaKTHKO-OPHEHTHPOBAH-
O0KyMeHmos HOIOTCHHO HBIX 3aaHui: 1.
HHPOPMAITHOHHBIX
NIPOJYKTOB U YCIyT
Pa3nen 4. Ilpeomemusayusn u KOopouHamHoe UHOEKCUPOBAHUE 0OKYMEHO08
Tema 9. | TIK-9. TotoB x | TIK-9.1. — Bompocel k 3k3ameny (4
Teopemuueckue aHaJIHTHKO- ceMecTp):
OCHOBb1 CHUHTCTHYECKOH [K-9.2. Ne Teopermdeckux BOIPOCOB:
npeomemu3ayuu u | mepepadoTke nHpopmarH 27, 30.
OCHOBbL B Tpomecce  CO3MAHMA | 17rc.93, No  mpakTHKO-OpHUEHTHPOBAH-
OUOITHOTEYHO- ..
KOOPOUHAMHO20 HBIX 3aJlaHui: 2.
nH(OpPMaIIMOHHBIX
UHOEKCUPOBAHUSL
MIPOAYKTOB U YCIyT
OOKYMEHMOB
TTK-9. TotoB x | TIK-9.1. — Bompocel k 9k3ameny (4
Tema 10. Memoouxa | ;uamuruxo- cemectp):
npeoMemusayuy. U | cunretndeckoii I1K-9.2. No TeopeTHuecKHX BOIPOCOB:
OCHOBbL nepepaboTke HHPOPMALUIH 28, 29.
KOOPOUHAMHOZ0 g ; npolecce  CO3JaHus K93 Ne  MpaKTHKO-OPMEHTHPOBAH-
HOJIMOTCYHO- e v
UHOEKCUPOSaHUA HBIX 3aJIaHui: 0.
OOKYMEHMOs HUH(POPMAIMOHHBIX
MPOAYKTOB U yCIIyT
Pasnen 5. Aunomuposanue u peghepuposanue 00Kymenmos
Tema 11. TK-9. T'otos k | [TK-9.1. — Bompocsl k 9k3ameny (4
Teopemuueckue aHaJITHKO- ceMecTp):
OCHOBbL CHHTETHYECKOH [1K-9.2. Ne Teoperuueckux BOIPOCOB:
AHHOMUPOBAHUSA U nepepaboTke HHpOpMAITHU 31.
pechepuposarius 2 5 fiponecee - COSMARMA | e g 3. Ne  mpakTHKO-OpHEHTHPOBAH-
OOKYMEeHMO8 HOJTHOTCTHO HBIX 3aJaHuii: 3, 4.
nH(OPMAaIIMOHHBIX
NIPOJYKTOB U YCIyT
Tema 12. Memoouxa | T1IK-9. TotoB k | [TK-9.1. — Bompocel k 3k3ameny (4
AHHOMUPOBAHUSL U aHAIINTHKO- ceMecTp):
pepepuposanus CHHTETHYECKOH I1K-9.2. Ne Teopernueckux BOIPOCOB:
OOKYMEHMOs nepepaborke undopmatmn | 1K-9.3, 32.

B  Ipolecce
6ubamoTeyHo-
HHPOPMAITMOHHBIX
MPOJYKTOB U YCIIyT

CO3JaHuA

Ne  mpaxTHKO-OpHUEHTHpOBAH-
HBIX 3aJaHuii: 3, 4.

Onuncanue nmokasareJsieil U KpuTepueB OLEHUBAHUS KOMIIETEHI[UI HA Pa3JIMYHbIX
ranax ux popMUpoOBaHHS, ONIMCAHNE LIKAJ OLCHUBAHUS
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Ilokazamenu u Kpumepuu oUeHUBAHUA KOMNEMEHYUIL HA PA3TUYHBIX
Imanax ux gopmuposanusn

Taoauna 8

IToka3zatenu u KPUTEPUH OLNCHUBAHUA KOMIIETEHIIMH

ILnanupyemsie IToxa3zarenn
pe3yabTaThl copmMupoBaHHOCTH Kpurepun onieHuBaHus
OCBOCHMA KOMIIeTeHIN |
onorI
1 2 3

TIK-9. — IIOHUMAET BUJIBI, O0BEKTHI, OOyuatormuiicss  oOmagaer  HEOOXOAUMON
Pe3yIbTAThI, TEXHOJIOTHIO CHUCTEMOW 3HAaHMH, JOCTUI OCO3HAHHOI'O
aHAJINTUKO-CUHTETUUECKOM BJ1aJI€HUA YMEHUSAMU, HaBbIKaMH u
nepepaboTkn criocobamu npodeccuoHaBHOI
nHdopManumy; JeSITENIbHOCTH. JlemoHCTpHpYET
- IMPUMCHACT AHAJINTUKO- CHOCO6HOCTL AHaJIM3UPOBATh, IMPOBOJUTH
CHUHTETHYECKYIO nepepadoTKy | CpaBHEHHE U 0OOCHOBAaHHE BEIOOPA METOJIOB
JOKYMEHTOB U JOKYMEHTAJIBHBIX | PEIICHHS 3aaHu’ B IIPaKTHKO-
IIOTOKOB B TpaJullMOHHOM " | OPUCHTUPOBAHHLIX CUTYyallUAX.
aBTOMATHU3UPOBAaHHOM PEXUME C
UCTIONIb30BaHUEM
KOMMYHHKATHBHBIX ()OPMATOB;
—  cmocobeH OCYIIIECTBIISTH
TEXHOJIOTHYECKHE MPOLIECCHI
AHAJIUTUKO-CUHTETUYECKON
nepepadoTKH HHPOPMAIIHH.

Tao0auna 9

Jranbl (OPMHUPOBAHUA KOMIIETEHIU A

HaunmeHoBaHnue >Tana

XapakTepHCcTHKA 3Tana

(I)OpMLI KOHTPOJIA

1 2 3

HavaneHerd  (BXxomHO#) 9Tan | /JlmarHocTHKa BXOMHBIX 3HAHHMH | Y CTHBIN OIpPOC.

(hopMUPOBaHUS] KOMITETEHITHIA B paMKaxX KOMIETEHIIUH.

Texkymuii 3tan GpopmupoBanusi | BeimonneHnne oOydarommMucs | AKTUBHAs — ydeOHas — JIEKIUS;

KOMIICTCHIINH 3a/IaHNii, HANpPaBIECHHBIX HA | CEMHHAPHI; MIPAKTUICCKUE;
(dbopMHpoBaHHE  KOMIIETCHIUI | cCaMOCTOsITeNbHAs paboTa:
Ocy1iecTBieHue BBISIBJICHUS | MUCbMEHHAA pabora;
NPUYHH MPENSATCTBYIOIINX | CAMOCTOSITEIEHOE perieHue
3hPEeKTUBHOMY OCBOCHHIO | KOHTPOJIbHBIX 33JaHUHN U T. [I.
KOMITCTCHITHH.

TIpomexyTouHbIi OneHuBanue IK3AMEH:

(aTTecTarMOHHBIN) aTamn | chOpMUPOBAHHOCTH — OTBEThl Ha TEOPETHUYECKUE

(hOpMUPOBAHUS KOMITCTEHITHIA KOMIIETEHIIMA 10  OTIENIbHOM | BOIPOCHI;
4acTH JCTIATITAHBI WIA | —  BBIOJHEHHE  MPAKTHKO-

JUCIHAIIINHEI B IIEJTOM.

OPUEHTHPOBAHHBIX 33JIaHUM.

Onucanue wKan OUeHueaHun

Onucanue MKaJbI OICHUBAHHUA 0TBETA HA IK3aMEHE
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Onenka mno
HOMHMHAJILHOM
HIKaJe

Onucanue ypoBHeil pe3y1bTaTOB 00yUYeHHUs!

OT1an4HO

OOyuarommiics ToKasbIBaeT TIy0OKHe, HCUEPIBIBAIOIINE 3HAHUS B 00BbeMe
MIPOMACHHOM IPOTrpaMMBbl, YBEPEHHO NEMCTBYET MO MPUMEHEHUIO MOJTyUYEHHBIX
3HaHUM Ha NpPaKTHKE, IEMOHCTPUPYS YMEHHMSA U BIIAACHUS, OIpEIEICHHbIC
IIPOrPaMMOM.

I'paMOTHO W JOTMYECKH CTPOMHO M3NaraeT marepuai MpU OTBETE, YMEeT
(dbopMynHUpoBaTh BHIBOJBI U3 U3JI0)KEHHOI'O TEOPETUYECKOr0 MaTepUalia, 3HaeT
JIOTIOJTHUTENBHO PEKOMEHI0BaHHYIO JINTEPATypy.

OOyuatommiicss cnocoOeH JAEHCTBOBaTh B HECTAHAAPTHBIX IPAKTUKO-
OPHEHTHPOBAaHHBIX cuTyauusix. OTBeYaeT Ha BCE JOTOJIHUTEIbHbIE BOIPOCHL.

Pesynprar 00y4yeHus NOKa3bIBa€T, YTO AOCTUIHYTHIH YPOBEHb OLIEHKU
pe3yJIbTaToB 00yYEeHUS MO JUCHUIUIMHE SIBIISIETCS OCHOBOW 1Sl (DOPMHUPOBaHUS
COOTBETCTBYIOIIMX KOMIIETCHLUH.

Xopouo

Pesynbrat 00yueHnMs MOKA3bIBALT, YTO 00YUJAFONIHKCS TPOJEMOHCTPHPOBAI
pe3yJbTaT Ha ypOBHE OCO3HAHHOTO BIIAJICHHS y4eOHBIM MAaTEPHATIOM M YICOHBIMH
YMCHUAMMU, BIAJCHUAMU 110 AUCHUIIIIUHE.

JlomyckaeT He3HaUHTEeNbHbIE OIIMOKH TIPU OCBEIIICHHH 33/IaHHBIX BOITPOCOB.

OOyuaromuiicss CHOCOO€H aHaTM3UpOBaTh, IPOBOAWTH CpPaBHEHHE W
o0ocHOBaHWE BBHIOOpAa METOJOB pEIICHHs 33JaHUil B  MPAKTHKO-
OPUCHTUPOBAHHBIX CUTYAlUAX.

Yaosaersopure/ib
HO

Pesynmprar 0OydeHuss TOKa3bIBaeT, 4YTO OOyYalOIIUHCS oONamaeT
HEOOXOMUMON CHCTEMOH 3HAaHMH M BIAJACET HEKOTOPHIMH YMEHHSIMU 10
JTUCLIUIUINHE.

OTBeThl M3MaraeT XOTA M C OMMOKamMH, HO MHCHPABISIEMBIMU IIOCIE
JIOTIOJTHUTENBHBIX U HABOASALIUX BOIPOCOB.

OOyuatomuiicsi crocobeH MOHMMAaTb M WHTEPIPETUPOBATh OCBOCHHYIO
WHPOPMAITUIO, YTO SIBJISIETCS OCHOBOM YCIEUTHOTO ()OPMUPOBAHHS YMEHUH U
BJIaJICHUI /7151 peLIeHUs] TPAaKTUKO-OPUEHTHPOBAHHBIX 3a/1a4.

HeynosaerBopure.
bHO

Pesynbrar 00ydeHHss 00YyYaroIIerocs CBHICTEILCTBYET 00 YCBOGHHH WM
TOJIBKO 3JIECMCHTAPHBIX 3HAHWUH KJITIOYEBBIX BOITPOCOB 110 JUCLUILINHE.

JlonyIieHHbIe OMUOKH M HETOYHOCTH B XOJIE TPOMEKYTOUYHOTO KOHTPOJIS
MOKa3bIBAIOT, YTO O0YUAOIIUICS HE OBJIaJIe HEOOXOAUMOM CHCTEMOM 3HAHUI U
YMEHH 110 JUCIUIITAHE.

OOyJaroIIHiACs JOIyCKaeT rpyOble OLIMOKH B OTBETE, HE TIOHUMAET CYLITHOCTH
H3J1araeMoro BOIPOCa, HE YMEET IPUMEHSTh 3HAHKS Ha MPAKTHKE, 1aeT HEMOJIHbIC
OTBEThI HA JIOIOJTHUTEIILHBIC U HABOAAIIUE BOITPOCHI.

Onucanune mMKAaJbI OICHUBAHUSA NPHU TECTUPOBAHUU HA 0a3e TeCTOBBIX

MaAaTEPpUAJIOB HHCTUTYTA

Ouemca N0 HOMHHAJILHOI IIKAaJIe % NpaBUWIbHBIX OTBETOB, IOJYIYEHHBIX HA TECTUPOBAHUU

Otiuno / 3a4TeHo

ot 90 o 100

Xoporuo / 3aureHo

or 75 no 89,99

VY noBneTBOpUTENBHO / 3aUTEHO) ot 60 1o 74,99

HeynosnerBopurensHo / He 3auteno | menee 60

Tao6auua 11
Onucanmne MKAJbI OLEHUBAHNUSA

Hpaxmuuecxoe (npakmuko-opuenmupoeaunoe) 3a0anue

Ouenka mo

HOMHUHAJILHOM IKaJIe

XapakTepHCTHKH 0TBETA 00y4a0LIerocst

OT1an4HO

OOyvaronyiicsi CaMOCTOSTENFHO M TMPaBUIBHO DI y4eOHO-
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Ouenka no
HOMHHAJILHOM IIKAJIe

XapakTepuCTHKH 0TBETA 00y4aI0Ierocst

po(hecCHOHANBHYIO 337ady, YBEPEHHO, JOTHYHO, TIOCIEI0BATEIHHO H
apryMeHTHPOBAaHHO n3Jaran CBOE pelenue, WCTIONB3YS
pohecCHOHATBHYIO TEPMUHOJIOTHIO.

Xopoio OOy4aronuiicsi CaMOCTOSITEIbHO W B OCHOBHOM TMPABWIILHO PEIIIT
y4eOHO-TIPO(ECCUOHATBHYIO 3ajauy, YBEPEHHO, JIOTUYHO,
MOCJIEIOBATEIFHO W apryMEHTHPOBAaHO W3jarajl CBOE pCIlICHHE,
HCIOJIB3YS PO ECCUOHAIBHYI0 TEPMUHOJIOTHIO.

Y10B1€TBOPUTEIHLHO OOydaroruiicss B OCHOBHOM DM  Y4eOHO-TIPOECCHOHATBHYIO

3ajavy, JOMYCTUI HECYIICCTBEHHBIC OIIMOKH, CJIa00 apryMEHTHPOBAI
CBOE pelIeHune, MyTasiCh B MPO(ECCHOHANBHBIX TOHATHUSX.

HeypnogJieTBopure/ibHO

OO0yuarommiicsi He permi yaeOHO-TIPodeCCHOHATFHYTO 3aaqy.

Tunosble KOHTPOJIBHBIC 3a/IJaHUS WJIN HHBIC MaTCPpUAJIbI, HGOﬁXOI[I/IMbIe AJIA

OlIeHKH 3HAHMI, YMeHHUI1, BJIaJIeHUii, XapaKTepU3yIIHX 3Tanbl GopMUPOBAHUS

KOMIIeTEHIIMi B MpoLecce 0CBOeHHsI 00pa30BaTeIbHOM MPOrpaMMbl

Mamepuanvl 011 n0020MOGKU K IKIAMEHY

Taoauma 12
MatepuaJbl, He00X0AUMBIe 1151 OLleHKH 3HAHMIT
(mpuMepHbIe TeOpeTHYECKHE BONPOCHI)
K 3x3ameny
Kon
Ne i/t IIpumepHbIe GopMyJIHPOBKH BONIPOCOB KoOMIeT
eHIIUHU
1. | bubnuorpaduueckoe omucaHue: OmpesesNeHHe MOHATHS, ucmosnb3oBanue, | [1K-9
¢yHkun, TpeOoBaHus K HeMy. buOnuorpaduueckoe onucanue u
o6ubnuorpaduyeckas 3auch
2. | Pa3ButHe Teopum m meroauku Oubmmorpaduyeckoro onucanus B Hamen | [TK-9
crpade (XX Bek). Ponb mHCcTpykTHBHBIX M3aaHuil © I'OCToB B oOnactu
OubIMorpaduuecKoro ONnucaHus
3. | O0mast MeToIMKa COCTaBIeHU OMOIMOrpadUIEeCcKOro ONMUCAHMS I1K-9
JTOKyMeHTOB. O0JIacTH U AJIEMEHTHI OJHOYPOBHEBOTO
6ubnmuorpaduueckoro onucanus. 'OCT P 7.0.100-2018
«bubnuorpaduueckas 3anuck. bubnuorpapuueckoe onucanue. Odme
TpeOOBaHUS U MPaBHUJIA COCTABICHUSY.
4 | Kommynukatusable popmatsel (MARC (cemeiictBo Bepcuit USMARC, I1K-9
UNIMARC, RUSMARC).
5 | bubnmorpaduueckas 3ammck 1Mo 3aroJIOBKOM, CoJIepKamnias UMs JIHIIA. I1K-9
[TpaBuna popmynuposku 3aronoska no 'OCT 7.80 — 2000
«bubnuorpaduueckas 3anuch 3aroJ0OBOK 001Me TpeOOBAaHUS U IIPaBUIIa
COCTaBJICHUS»
6 | bubnmmorpadudeckas 3anuch oy 3armaBueM. E€ cymuocts u npumenenne | [TK-9
7 | MuoroypoBHeBas OnOimorpadudeckas 3anmuch. E€ cymHocTs 1 I1K-9
Ha3zHaueHue. XapaKTepUuCTHKa JOKYMEHTOB, B OIIMCAaHUU KOTOPBIX
IpUMEHSETCS METOJI MHOTOYPOBHEBOM Onbmorpaduyeckoi 3anucu
8 | bubnuorpaguyeckas 3amuch COCTaBHOW YacTH pecypca. E€ cymiHocTs, I1K-9
Ha3HaueHHe, CTPYKTypa
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9 | OdunuansHble U3JAHUSA, UX XaPAKTEPUCTHKA U CHOCOOBI COCTaBJICHUS I1K-9
Ooubnuorpaduueckoit 3anucu

10 | Knaccudukamus JOKyMEHTOB: 0011ee TIOHATHE, HA3HAYCHUE, BUJIBL. I1K-9
XapakTepucTrUKa TUIOB OUOIMOTeYHO-OMOInOTpadhUueCKUX CUCTEM.
Tabmuie! KIaccuGuKauy Kak MaTepUAIbHOE MPEICTABIICHUE
KJIaCCU(UKALMOHHON CUCTEMBI: UX Ha3HAYCHHE, COCTABHBIC YACTH,
WHJICKCAKIIUs

11 | Hdecsatuunas knaccudukanus (JIK/]) M. [Istou. Micropus pa3Butus u I1K-9
COBPEMEHHOE COCTOSIHUE

12 | VuuBepcanbHas necatuunas knaccudukanms (Y AK). Ucropus passurtus, u | [1K-9
pacupoctpanenus. Mcropust Y /1K B Hameit crpane. [lepepadorka YK mis
ucnonb3oBanusa B 6uoimorekax CCCP. M3nanus Y]JIK Ha pycckoMm si3bIke.
COBpEMEHHOE COCTOSIHHE

13 | bubnmuoreuno-o6ubmmorpapuueckas knaccuduranus (BBK). Uctopus I1K-9
CO3/aHMUs, TPUHIIMIIBI OCTPOEeHMsI, BapuaHThl Tabauiy BEK

14 | Obmas Mmeroauka cucTeMaTu3auu 1oKyMeHToB 1o bbK (mpuHiurmsi, [1K-9
METO/Ibl, IPABUJIA, IPOLIECCHI)

15 | Cucremaruzanus ecrectBeHHOHay4YHOU nuTepatypsl (bBK) ITK-9

16 | Cucremaruzanus rexandeckoit mureparypsl (BBK) I1K-9

17 | Cucremaru3anus JuTepaTyphl 110 celbcKoMy U JiecHoMy xo3saicTBy (BBK) | ITK-9

18 | Cucremaruzanus TuTepaTypsl 1o 3apaBooxpanenuto u menunune (bbK) ITK-9

19 | Cucremaruzanus TuTepaTypsl 1o uctTopun 1 uctopudecknm Haykam (bBK) | ITK-9

20 | CucremaTH3anys JIUTEPATYPHI 110 BOIPOCAM ITOJIUTUKU U TTOTHTUIECKUM I1K-9
HayKaM, O TIOJJUTUYECKUX MaPTUAX U OOIIECTBEHHO-TIOTUTHIECKUX
OpTaHM3aIUIX

21 | CucremaTH3anus JIMTEpaTyphbl 10 SKOHOMHUKE U SKOHOMUYECKUM HayKaM I1K-9
(BBK)

22 | Cucremaruszanusi JUTEpaTypbl IO BOIpOcaM TrocyaapcTBa U mpasa, | [TK-9
IOpUAMYECKUM HayKaM, O BOGHHOM Jiesie U BoeHHbIX Haykax (BBK)

23 | Cucremaru3anusi JUTEpaTypbl 10 BompocaMm KyiabTypbl, Hayku u | [IK-9
npocsernienns (bbK)

24 | CucreMaTH3anus JIUTEpaTyphl 1Mo (GUIOTIOTUIECKUM HayKaMm, 110 I1K-9
HCKYCCTBY, XyA0o)kecTBeHHOH suteparypsl (BBK)

25 | Cucremaru3anus OnoInorpaduIeckux mocoouit, CipaBOYHBIX U3TAHUHA U I1K-9
xypHaioB (bBK)

26 | Cucremaru3anus JUTEPATyphl IO UCTOPUH pa3IMYHbIX oTpacieid Hayku u | [TK-9
6uorpaduueckux npousseaenuit (bbK)

27 | TepeTnveckrie OCHOBHI ITPEIMETHU3AINH ¥ OCHOB KOOPAMHATHOTO I1K-9
WHJICKCUPOBaHHUS

28 | OOmas MeToIuKa MpeIMETHU3AINN JIOKYMEHTOB. SI3bIK MPEIMETHBIX [1K-9
pYOpHK, ero 0COOEHHOCTH B aBTOMATH3UPOBAHHBIX 0a3ax JaHHBIX

29 | Bujpl 3aroJioBKOB | T10/13ar0JIOBKOB IIPEIMETHBIX PYOPHK, €T0 I1K-9
0COOEHHOCTH B aBTOMAaTU3WPOBAaHHBIX 0a3aX JaHHBIX

30 | KoopauHaTHOE MHIEKCHPOBAHKE, CYIIIHOCTh U 00IIasi XapaKTePHCTHKA I1K-9
nporecca

31 | TeopeTrueckue OCHOBBI aHHOTHPOBAHUS U pedeprpoBaHuUs I1K-9

32 | AHHOTHpOBaHUE U pedepupoBaHHe: CYIIHOCTb, HA3HAYECHUE, BUIBI, I1K-9

XapaKTepUCTHKa Ipolecca
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Taomauna 13

MarepuaJibl, He00X0AUMBbIE J1JI51 OLIEHKH YMEHHUI U BJIaIeHU i
(mpuMepHBbIEe MPAKTHKO-OPHMEHTHPOBAHHBbIE 32/1aHUS)

Ne n/nm

TeMbl NPUMEPHBIX
NMPaKTUKO-OPHEHTHPOBAHHBIX 3aJaHUH

Kon
KOMIIET
CHINH

Ha ocnose I'OCT 7.59-2003. CUBU /. «HnekcupoBaHue TOKYMEHTOB.
OO6ume TpeOoBaHUS K CHCTEMATU3ALUHU U TPEIMETHU3 AN

OCYIIECTBUTE AaHAJUTHKO-CHHTETHYECKYIO IMepepadoTKy HHpOpMaIu B
BUIe MTHPOPMALMOHHOM MOJENH MPeIaraéMoro JOKyMEeHTa (COCTaBJICHUE
KJIaCCU(UKAMOHHOTO  MHJEKCa Ha  NpeiaraeMblii  JTOKYMEHT C
ucnoinbszoBanrueM «bBK. CokparieHHble Ta0nuibD (110 BApUaHTaM))

I1K-9

Ha ocnoe I'OCT 7.59-2003. CUBU /. «1HaekcupoBaHue 10KYMEHTOB.
OO61ue TpedoBaHUs K CUCTEMAaTU3aLUU U ITPEIMETU3ALUN» OCYILIECTBUTE
AQHAJIUTUKO-CUHTETHYECKYIO NepepaboTKy HHPOpPMAIMK B BUJE
UH(POPMALMOHHON MOJIEIH MPEIaraeMoro JIOKyMeHTa (COCTaBJICHUE
a/IeKBaTHOM 1 0000IIAIOLINX MPEAMETHBIX PYOpUK Ha MpeiaraeMblii
JIOKYMEHT)

I1K-9

Ha ocxose I'OCT 7.9-95 (MCO 214-76). CUBU]I. «Pedepar u aHHOTAIIHS.
OO6mue TpeboBaHMs OCYIIECTBUTE AHATTMTUKO-CUHTETUYECKYIO
nepepaboTky uHGopMauu B BUje HHPOPMAIIMOHHON MOICIH
IpeIaraéMoro JT0KyMeHTa (COCTaBlIeHHE aHHOTAIIUU Ha Mpe jIaraeMbli
JIOKYMEHT)

I1K-9

Ha ocxose I'OCT 7.9-95 (MCO 214-76). CUBU]I. «Pedepar u aHHOTAIIHS.
O06111e TpeOoBaHMS» OCYILECTBUTE AaHAIUTUKO-CUHTETHYECKYIO
nepepaboTKy HHPOpMAIMH B BUI€ HH(POPMALIMOHHON MOJIENN
npejiaraeMoro JI0KyMeHTa (cocTaBiieHHe pedepara Ha rpejyiaraeMblii
JIOKYMEHT)

I1K-9

Ha ocrose 'OCT P 7.0.100-2018. CUBM . «bubanorpaduuaeckas 3ammch.
bubnuorpaduyeckoe onucanue. O6mmue TpeGOBaHUSD OCYIIECTBUTE
AQHATUTHKO-CHHTETHYECKYIO IepepaboTKy HHPOPMAIH B BUJIE
MH(POPMALIMOHHOM MOJIENH MpelaraeMoro JOKyMeHTa (COCTaBIeHHE
OJIHOYPOBHEBOTO OMOIMOrpaueckoro onucaHus Ha MpeiaraeMblit
JTIOKYMEHT)

I1K-9

Ocy1iecTBUTE aHATUTUKO-CUHTETUUECKYIO epepaboTKy HHpOpMauu B
BUjie MH(GOPMALIMOHHOM MOJIeNN NPeIaraeéMoro JOKyMeHTa
(chopMupyiiTe 3aroJIOBOK MPEAMETHOM PyOPUKH MpeiaraéMoro
JIOKYMEHTa JIIsl MCIOJIb30BAHUS €T0 B aBTOMATU3UPOBAHHON
oubmorpaduyaeckoil 0a3e TaHHBIX)

I1K-9

Ha ocnoe 'OCT P 7.0.100-2018. CUBM /. «bubaunorpaduueckas 3amnucs.
bubnuorpaduueckoe onucanue. O6mHe TpEOOBAHUS» OCYIIIECTBUTE
AHAJTUTUKO-CUHTETHYECKYIO NepepaboTKy HHPOpMAIUK B BUJE
WH(POPMAIIMOHHON MOJISITH MTPEeIaraeMoro JJOKyMeHTa (COCTaBIICHHE
MHOT'OYPOBHEBOT'0 OMOIMOrpaduueckoro ONMCaHus JIOKyMEHTa)

I1K-9

Ha ocroe 'OCT P 7.0.100-2018. CUBU 1. «bubnmorpaduyeckast 3amuch.
bubnuorpaduueckoe onucanue. O6mue TpeGOBaAHUSD OCYIIECTBUTE
AHATUTHKO-CHHTETHYECKYIO IepepaboTKy HHPOPMAIUK B BUJIE
UH(POPMALIMOHHON MOJIETH MpeIaraeMoro J0KyMeHTa (COCTaBIeHHE
MHOTOYPOBHEBOTO OMOIHOTpauIecKOTO ONMCAHUSI COCTABHOM YacTh
JIOKYMEHTA)

I1K-9

39




9 Ha ocnose nzyuenus 'OCToB cucrembl CUBU /] nepeunciaure 'OCTHI, I1K-9
MPUMEHSIEMbIE B TEXHOJIOTUSAX aHAUTUKO-CHHTETUYECKOM niepepaboTKu
UH(OPMAIHH.

10 | Ha ocunoBe I'OCT 7.80-2000 CUBU/I. «bubmuorpadudeckas 3amnuch. I1K-9
3arosioBok. O0uue TpeOoBaHus 1 MPpaBHiia COCTABICHUSD OCYIIECTBUTE
AHAJIMTUKO-CUHTETHYECKYIO IepepaboTKy HH(pOpPMaIUK B BUJE
UH(POPMALIMOHHON MOJIENH MPEIaraeéMoro J0KyMeHTa (COCTaBICHHE
O6ubnuorappuueckmx 3anucei Ha 3arojI0BOK, COAEpIKaIMKA UMsI JIMLA U
3aroJIOBOK, COJIEpXKallliii HAMMEHOBAHUE OpraHU3aI1H)

11 | Ha3oBuTe OCHOBHBIE YacTH U NpUHIUIBI HHAeKcauuu «bBK. I1K-9
CokpalieHHbIe TaOJIULIB)
12 | [IpuBenuTe caMOCTOSATENbHBIE IPUMEPHI IPUMEHEHUS MTPABHII 00LIIeH I1K-9

MeTtoaunku cucreMmarusaiuu o «bBK. CokpaiieHHbIe TaOIHUITBDY

Tembt u memoouueckue ykazanus no nod2omoske peghepamos,
Jcce U meopuecKux 3a0anuil no OUCyunIuHe

Pe(bepaTbI, 9CC€ MU TBOPUYCCKHUC 3aaHs II0 IUCHUIIJIMHE y‘le6HbIM IIJITaHOM HC
MpeayCMOTPCHEI.

Memoouueckue yKa3anus no ébINOJIHEHUIO KypPCO8oil padomol
KypcoBast pabora 1o JucUIIMHE yueOHbIM IUIAaHOM HE MIPEAyCMOTpEHA.

Tunoevie 3a0anus 011 npogedeHUs MeEKYu,e20 KOHmMposn
¢opmuposanun komnemenyuil

IL1anbI ceMUHAPCKHUX 3aHATHI
CeMuHapckue 3aHATHS 110 TUCHUIUIMHE YYeOHBIM IJIAaHOM HE IPEAYCMOTPEHBI.
3agaHus A9 NPAKTHYECKUX 3aHATHI

[TpakTrueckas padota Ne 1. Tema «OQ0mast MeToguKa cocTaBjieHUus1 oudanorpaguyeckoi

3anmcm»
Lenp  pabGoThl —  3aKkpemieHUuss 3HAHUS  OOMIe  METOAMKH  COCTaBIICHUS
OuOmmorpaguieckoro  OMUCAHWSA, YMEHUS  BBIIBIATH  00JIACTH W DJIEMEHTHI

OoubnuorpadguuecKoro OMMCaHUs, BIAJCHHS HAaBBIKAMH PAaOOTHI ¢ OONIACTSIMHU U DJIEMEHTaAMU
O6ubMorpaguIecKoro ONMMCcaHus.

3a)IaHI/Ie n MECTOAUKA BBITIOJIHCHU A . JJIA KaxXa0ro JOKYMCHTA, BBIJAHHOT'O
mpernoaaBaTesieM BBIOpAaTh COOTBETCTBYIOIIME OOJIACTH W AJIEMEHTHI OnbOmmorpaduueckoro
ONMCAHUsS, TMPEACTABICHHBIC B TaOJIMIlE, 3alOJHWTH TPETUH CTOJOCI TaOJHUIBI, YyKa3aB
MPUMEPBI COOTBETCTBYIOIIMX 00IACTH U JIEMEHTOB OMOIHMOTpaduiIecKoro OMMCAHUS:

Ne | DyiemeHT oudamorpaguyeckoro | Ilpumep
ONUCAHUS

1 OCHOBHOE 3arjiaBue

2 | OO6miee 0003HAaYCHHE MaTepralia

3 | [TapannensHOE 3arnaBue
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CBC,I[CHI/IH, OTHOCAIIUCCA K 3arjlaBuIO

5 ITepBbic cBeeHUST 00 OTBETCTBEHHOCTH

6 [Tocnenyromue cBeeHUs 00
OTBETCTBEHHOCTHU

7 Csenenust 00 U3JaHUU

8 | [MapannenbHbIe cBeIEHUS 00 M3IaHUE

9 [TepBbie cBeIeHUs 00 OTBETCTBEHHOCTH,
OTHOCSIIHECS K CBEACHUSIM 00 U3JaHUN

10 | Ilocnenyromnue cBeaeHUS 00
OTBETCTBEHHOCTH, OTHOCSIIHECS K
CBEJIEHUSAM 00 M3JaHUH

11 | JonmomHUTEIbHBIC CBEICHUS 00 U3MaHUN

12 | IlepBsbie cBeaeHUS 00 OTBETCTBEHHOCTH,
OTHOCSIIUECS K JTOIMOJTHUTEILHBIM
CBEJIEHUSAM 00 U3IaHUHU

13 | [Hocnenyromue cBeaeHus 00
OTBETCTBEHHOCTH, OTHOCSIIMECS K
JIOITOTHUTEILHBIM CBEICHUSIM 00 M31aHIHU

14 | OGmacThb cieUPpUICCKUX CBEICHHMA

15 | [IepBoe MecTO M31aHUs, paCIpPOCTPAHEHUS

16 | [Tocnenyroiiee MECTO H3AAHHUS,
pacrpoCTpaHCHHS

17 | ms uznarens, pacupocTpaHeHUs

18 | Ceenenus o pyHkummM U3aTens,
pacrpoCcTpaHuTeNs

19 | Mara uznanus, pacpoCTpaHCHUS

20 | MecTo M3roTOBJICHHUS

21 | Umsa usroroBuTens

22 | JlaTa U3roTOBIJICHUS

23 | Crnemuduueckoe 0003HaYCHUE MaTepraa
1 00beM

24 | llpyrue cBeneHus o prusndeckoi
XapaKTePUCTHKE

25 | Pa3mepnr

26 | CBeneHHs O COMTPOBOIUTEIILHOM
MaTepuae

27 | OCHOBHOE 3arjaBUe CePHH UITH MOACEPUN

28 | [MapannenbHOE 3arjaBue CEPUH HITH
IOJICEPUHT

29 | CBenenmusi, OTHOCSIIHECS K 3arJIaBHIO
CEpUHU WJIH MOICEPUH

30 | [epBbic cBeneHUst 00 OTBETCTBEHHOCTH,
OTHOCSIIIMECS K CEPUH HITU TIOJICEPUN

31 | [locnenyromue cBeeHUs 00
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OTBCTCTBCHHOCTH, OTHOCAIINCCA K CCPpUA
HJIN IIOACCpUHU

32 | MexayHapoaHbIi CTaHAAPTHBIA HOMED
cepuanibHoro uzganus (ISSN)

33 | Homep BbIycka cepuu WU TOJCEPHH

34 | O6nacTh MpUMEYaHUS

35 | CranmapTHbIi HOMep (WU ero
aNbTePHATHBA)

36 | KiroueBoe 3arnaBue

37 | YcnoBust 1OCTymHOCTH | (WIH) TICHA

38 | JlomojHHUTEIBHBIE CBEICHUS K DJIIEMEHTAM
obnact

Meroanueckue yka3aHus IO €€ IIPOBEICHMIO: IMPENoAaBaTEeb BBIIACT KaXKIOMY
CTYJEHTY KOMIUIEKT JOKYMEHTOB, COCTOSIINN u3: KHUTU 1 2, 3, 4 aBTOpOB, COOPHUK Pa3HBIX
aBTOpOoB 0Oe3 oOmmiero 3arjaBusi, TOM W3 MHOTOTOMHOTO HW3JaHUS, OTICIBHBIN BBITYCK
CEePHAIBHOTO, MPOA0HKAIOIIETOCS U TTEPUOUUSCKOTO H3aHusI.

[IpakTuyeckas padora Ne 2.
Tema «3aros10Bok Oudaunorpaduyeckoii 3anucu (b3)»
Llens pa®oTHl — MOKa3aTh CTENEHb C(POPMUPOBAHHOCTH 3HAHHUS 00 BHAAX 3ar0JIOBKOB
6ubnuorpaduueckoil 3aCU U YMEHHE IPUMEHSTh UX Ha MPaKTHKE
3ajaHue U METOAMKA BBIMOJIHEHMS: 3alOJHUTh TpPEeTHil cronlen TaOIMIBI, yKa3aB
IpUMEpPbl COOTBETCTBYIOIIMX BHUJIOB 3ar0JOBKOB OMOIMOrpadMuecKoi 3amucu JUlsl Kaxaoro
JIOKYMEHTA, BBIJJAHHOTO NPEI0/IaBaTEeIeM:

Ne | Buasl 3arosioBkoB oudaunorpapuueckoii | [llpumep
3anucu

1 3aro0BOK, COACp KA UM JTUIIA

2 | 3aronoBOK, Co/AepKallii HauMEHOBAHUE
OpraHu3aluu

3 3aroyioBoK, CoJIepIKaInit
yHADUIIMPOBAHHOE 3arjIaBHe

4 | 3aroioBOK, cojaepXamuii  0003HaYECHUE
JIOKYMEHTa

5 | 3aronoBok, conepskaiuii reorpaduueckoe
Ha3BaHUE

Meroauueckue ykKazaHus IO €€ MPOBEICHHIO: MPENOJABATENIb BbIJACT KAKIOMY
CTYAEHTY KOMIUIEKT JIOKyMEHTOB, COCTOSIIUMA H3: AHOHMMHOIO  KJIACCUYECKOTO
MPOM3BENICHUS, METOJMYECKUX yKa3aHuHW, u3JaHHBIX y4eOHbIM 3aBeneHueM, ['OCTowm,
JIOKYMEHTOM 1-3 aBTOpOB.

[TpakTryeckas pabora Ne 3.
Tema «OnHOypoBHeBasi OudHOrpadpuyeckas 3anucb»
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Lenp paboTBl — MO3HAKOMUTHCS C OJHOYPOBHEBOM OuMONMorpaduyeckoi 3ammchlo,
yMETh BBIOMpATh BUJ 3arojiOBKa, BIIAJCTh HABBIKAMH COCTaBJICHHUS OJHOYPOBHEBOIO
OnbIMorpadUecKoro OnMucaHusl.

3a):[aHHe n METOAMKA BBIIIOJIHCHUS: JIA KaXa0ro ,HOKyMeHTa, BBIJAHHOI'O
IpernoaBaTecM MHCHbMEHHO COCTaBHTh OJHOYPOBHEBYIO OMOIMOrpaduyecKkyro 3amuch B
cootBerctBun ¢ ' OCT P 7.0-100-2018.
Meroanyeckre yKa3zaHHS II0 €€ IPOBEACHHIO: IPEIOAaBaTEeNIb BBIIACT KaKIOMY
CTYJEHTY KOMIUJIEKT IOKYMEHTOB, COCTOSAILIUN HU3: TOKYMEHTOM 1-4 aBTOpOB, IOKyMEHTa
U3JJAHHOTO OT JIMIIA TAPTHH WK OOIIECTBEHHON OpraHU3allHH.

[TpakTuyeckas padora Ne 4.
Tema «OmHOypoBHEBOE OHOIMOrpaduUecKoe ONMUCAHNE OT/AeIbHBIX BUT0B JOKYMEHTOB

Ilens pa®oTBl — MO3HAKOMUTHCA CO CHEHU(HUKONH COCTABIEHUS OIXHOYPOBHEBOTO
O6ubnuorpaguueckoro ONUCAHUS OTIENbHBIX BHUJOB JIOKYMEHTOB, YMETb BBIABIATH
cnenn(uyecKre CBEACHUS OTACIbHBIX BHIOB JOKYMEHTOB, BJIAJIETh HABBIKAMHU COCTABIJICHUS
OJIHOYPOBHEBOI'0 OHMOIMOrpauueckoro ONUCAHUs OTAEIbHBIX BUJIOB JOKYMEHTOB.

3ajaHue W METOJIMKAa BBINOJIHEHUS: U3 JOKYMEHTOB, BBIJAHHBIX IIPENoJaBaTeieM
BEIOpaTh M TIMCHBMEHHO COCTaBUTh OJHOYPOBHEBYHO OHONHOrpadUyecKyr0 3aluch B
cootBercTBuu ¢ ['OCT P 7.0-100-2018. Ha cnemytoriue BUIbI TOKyMEHTOB:

1. Kapra;

2. HotHoe u3nanue;

3. ABTopedepar muccepranuy;

4. TOCT,;

5. Ay/M03aIuce;

6. Buneosamnuce;

7. JlokanbHBIN SJIEKTPOHHBIN PECypC;

8. JlucTaHIIMOHHBIN SJIEKTPOHHBIH pecypc.

Mertoauueckue yka3aHus M0 €€ MPOBEACHUIO: MPENOIaBaTeNlb TPEAOCTABISAET JOCTY
K CHelHaTbHOMY OO0OpYIOBaHHIO (MEPCOHAIBHOMY KOMIBIOTEPY) U BBIJACT KaXIAOMY
CTYJIEHTY KOMIUIEKT JOKYMEHTOB, COCTOSIITUHN U3:

1. oxHOI KapThI;
. OZIHOT'O0 HOTHOTO U3JIaHUS;
. OJTHOTO aBTOpedepaTa AUCCEPTAIHH;
. omgaoro I'OCTa;
. OJIHOM ayJIMO3aIuUCH;
. OJTHOM BHUJICO3AITNCH,
. OZTHOTO JIOKAJILHOT'O 3JIEKTPOHHOT'O pecypca.

JINCTAaHIIMOHHBIA  ANEKTPOHHBIA pPECypC CTYIEHT CaMOCTOSITEIbHO HaxoguT B
WHTEpPHETE.

~NoO ok, wWN

[IpakTuyeckas padora Ne 5.
Tema «budaunorpaguyeckoe onucaHue MHOr04aCTHOI0 MOHOTPa(PHUIECKOro pecypca»

Lenb paboThl — MO3HAKOMUTHCS ¢ OnbnHorpaduyeckuM OMHUCAHHMEM MHOTIOYaCTHOIO
MOHOTpaHUyecKoro pecypca, yMeTb ONpEAENsSTh MHOTOTOMHBIE M CEepHalIbHBIE W3/aHUS,
BJIQJIETh HaBBIKAMU  COCTaBJIEHUS OMOIMOrpauueckoro OMHCaHHs MHOTOYacTHOI'O
MOHOTpaUUIECKOT0 pecypca.
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3amaHre W METOJWKA BBIMOJHEHWS: JUISI KaXIOrOo JOKYMEHTa, BBIIAHHOTO
npernojaBaTeyieM MHCHBMEHHO COCTaBUTh OMOIMOrpaduueckoe OINMMCAaHUE MHOTOYacCTHOTO
MoHorpaduueckoro pecypca B coorerctBuu ¢ '[OCT P 7.0-100-2018.

Meronudeckue yka3zaHUsi IO €€ TPOBEACHHUIO: TPENOAaBaTelb BBIIACT KaXKIOMY
CTYJCHTY KOMIUICKT JOKYMEHTOB, COCTOSIIMHA H3: TPEX TOMOB OJHOTO MHOTOTOMHOTO
U3JIaHUS ¥ TPEX BBIITYCKOB CEPUATBLHOTO M3/IaHUS.

[IpakTuyeckas padora Ne 6.
Tema «budanorpadguyeckoe onucaHue COCTABHOM 4YaCTH pecypca»

Lenp pabOTHI — MO3HAKOMUTKCS ¢ OUOIHOTrpaUIECKUM OMUCAHNEM COCTABHOM 4acTu
pecypca, yMeTh BBISIBISTH CBEJCHHS O COCTABHOW YacTH U UACHTU(DULIUPYIONIEM HCTOYHHUKE,
BJIQJICTh HABBIKAaMU OHOIHOTrpanIecKoro OMUCaHus COCTAaBHOM YacTH pecypca.

3amaHre W METOOWKA BBIMOJHEHHS: JUIsI KaXJOr0 JOKYMEHTa, BBIJAHHOTO
NperoiaBaTesieM MUCHbMEHHO COCTaBUTh ClEAylolue Oubnmuorpadguyeckre OnuCcCaHusI
cocraBHOM dactu pecypca B cootBercTBuu ¢ [OCT P 7.0-100-2018.

1. buOmuorpaduueckass  3amMch  COCTABHOM  4YacTH  ras3eThl, JKypHaa,
MIPOJIOJDKAIOIIETOCS pechipca (5 3amuceil);

2. bubmmorpaduyeckas 3amuch COCTABHOW YacTH COOPHHMKOB, M3 MHOTOTOMHBIX
pecypcos (5 3amnuceii);

3. bubnmorpaduyeckas 3anuch cOCTaBHOM YacTH (TJIaBbl, pa3jieiia) i3 MOHOTpaduid,
y4eOHUKOB (5 3amuceil).

4. bubnuorpaguyeckas 3alCh COCTABHON YacTH 3JIEKTPOHHOT'O JKypHaJa.

5. bubnuorpaguyeckas 3anMch COCTAaBHOW 4acTH caiTa.

Mertoanyeckre yKa3aHHs 10 €€ MPOBEACHUIO: IMpernojaBareib BBIIAET KaXIOMY
CTYACHTY KOMIUIEKT JJOKyMEHTOB, COCTOSIIIHIA U3:

1. oxHOI1 ra3eTsl, IBYX KYPHAJIOB U OHOTO MPOJIOKAIOIIETO U3/1aHUS;

2. TByX COOpPHUKOB U JIByX TOMOB U3 MHOTOTOMHOTO U3/IaHMUS,

3. AByX MOHOTpaduii u 1ByX y4eOHUKOB.

4. 5NeKTPOHHBIN )KPYHAJ U CAalT BHIOMPAET CaMacTOSATENIBHO.

[IpakTuueckas padora Ne 7.
Tema «O0mas Mmeroauka cucremaTuzanun 10kyMmenToB (bBBK)»

[ens pabOTHI — MO3HAKOMHTHCS C OOIIEH METOIUKOW CHCTEeMAaTH3allud JTOKYMEHTOB,
YMETh BBISBISTH MOTPEOHOCTh B UCIHOJIL30BAaHUU OOIIEH WM YacTHOM METOIUKHU
CHUCTEMaTH3alliil JOKYMEHTOB, BIIQJeTh HaBBIKAMH TNPUMEHEHHUS OOIIeH METOIUKH
CHUCTEMaTHU3aluu JOKYMEHTOB.

3amaHue M METOJAMKa BBINOJHEHHUS: M3 JOKYMEHTOB, BBIAAHHBIX MpErojaBaTeieM
BHIOpaTh ¥ THCBMEHHO COCTaBHTh KJIACCU(UKAIMOHHBIA WHICKC, C MPHUMEHEHHEM
CJICAYIOUINX MPaBUII O0IIeH METOAUKH CUCTEMATH3alMU JOKYMEHTOB:

1. CucremaTH3anus «Io MpUMEHEHHION;

2. CucteMaTH3aIMsl «110 OOBEKTY BIUSHUSY;

3. CucremMaTu3amus «Io acrteKkTy»;

4. CuctemMaTu3amys 1o 4aCTHOMY MPU3HAKY;

5. CucremaTu3anus TOKyMEHTa, COJEPKAIIETO TBE TEMBI

6. CucremaTH3anus JOKYMEHTA, COJIEPIKAILEro TpH U O0JIee TEMBIL.
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Meroanueckue ykasaHUsi 10 €€ MPOBEJICHUIO: MPENOJaBaTellb BBIIACT KaXKIOMY
CTYJICHTY BbIaeT Kaxxaomy ctyneHty u3nanue «bbK. CokpamienHbie TaOauIb» U KOMILIEKT
U3 15 pa3IuyHbIX JTOKYMEHTOB.

[IpakTuyeckas padora Ne 8.
Tema «CucTeMaTu3anus eCTeCTBEHHOHAYYHOI JIMTEPaTypPhI

]_IeJ'IB pa6OTBI — TO3HAKOMHUTBCSI C YacTHOM MeTOHHKOﬁ CHUCTEMATU3allu
CCTCCTBCHHOHAYYHBIX JOKYMCHTOB, YMCTH BbIABJIATH CHGI_II/I(l)I/IKy YacCTHOM MCTOJHKH
CUcCTeMaTu3anuu CCTCCTBCHHOHAYYHBIX JOKYMCHTOB, BJIAACTh HaBbIKaMU IIPUMCHCHUA
YacCTHOM MCTOAHUKU CUCTEMATHU3 AU CCTCCTBCHHOHAYYHBIX TOKYMCHTOB.

3al[aHI/Ie U MCTOJMKA BBIIIOJHCHHA: BBbIABUTL W IMHUCBMCHHO IIPOAHAJIM3UPOBATH
YaCTHYHO MCTOJAUKY CHCTCMATHU3allUHM CCTCCTBCHHOHAYYHBIX AOKYMCHTOB IIO0 CJICAYIOLIEMY
AJIropurMy, COCTaBHB KJIaCCI/I(bI/IKaIII/IOHHI)IG HHACKCHI JIA KaXAOTO ITYHKTa aJlropuTMa,
HCIOJIB3YA JOKYMCHTBI, BBIIAHHBIC IIPCIIOJaBATCIICM.

AJTOpUTM M3yUEHHUS YaCTHOM METOJIMKH CUCTEMATHU3aI[H €CTECTBEHHOHAYYHON
JIUTEPATYPHI:

1. CtpykTypa u 10TUKa MOCTPOSHUSI OCHOBHBIX JICIICHUN.

2.XapakTepucTUKa OCHOBHBIX pa3MexXeBaHUIl.

3. AHAJIM3 MPUMEHEHHS O0IIeH METOIUKH.

4. AHanv3 NPUMEHEHHS YaCTHOM METOAUKHU
OC00EHHOCTH UCIOJIH30BAHMS TUIIOBLIX JEICHHH.
CucrtemaTu3zanus 1o ooIiemMy mpu3HaKy.
CucremaTu3zanus METOOM IMOBTOPHOTO OTPAXKEHUSI.

5. Hanmnuue anprepuatus (s «bBK. Cpennue Tabnuis»).

Meroanueckue yka3zaHus IO €€ TPOBENCHUIO: TPENOaBATENb BbIIAET KAXKIOMY
crynenrty uznanue «bbK mist maccoBbix 6ubnuoTek. Pabodne TabauIsn U KOMITIEKT
JIOKYMEHTOB, cocTosIIHI 13 10 TOKyMEHTOB MO €CTECTBEHHBIM HayKaM.

[TpakTuyeckas padora Ne 9.
Tema «CucreMaTH3anUs TEXHHYECKOM JTUTEPATYPbI, TUTEPATYPHI MO CETHCKOMY
U JIECHOMY XO3SIiCTBY M JIUTEPATYPHI N0 31PABOOXPAHEHUIO M MeIUIIMHCKHM HAyKam>»

[ens pabOTHI — MO3HAKOMUTHCS C YACTHOM METOJIMKOM CUCTEMATU3AIMN TEXHUUECKUX
JIOKYMEHTOB, YMETh BBISBISATH CHEIM(PUKY YAaCTHOM METOIWKH CHUCTEMAaTH3allMH, BIIAJIETh
HaBBbIKaMH IPUMEHEHUS YaCTHOM METOJMKHU CHUCTEMATU3alUd TEXHUUYECKUX JOKYMEHTOB.

3ajaHue W METOJUKA BBIIOJHEHUS: BBIIBUTH M TNHMCbMEHHO IPOAHAIN3HPOBATH
YaCTHYIO METOJMKY CHUCTEMAaTH3alMid TEXHUYECKHMX JOKYMEHTOB IO CIEAYIOLIEMY
QITOPUTMY, COCTAaBUB KJIacCU()MKALMOHHBIE WHAEKCHI Ui KaXAOro IyHKTa alropuTMma,
MCIIOJIB3YS JOKYMEHTHI, BbIJaHHBIE IIPETIOAaBaTeeM.

AJTOpUTM U3yUEHUs YaCTHOM METOJUKH CUCTEMATHU3allu OTPACIIEBOM JIUTEPaTyphI:

1. CTpykTypa 1 JTOrMKa MOCTPOCHUSI OCHOBHBIX JICJICHUH.

2.XapakTepuCTUKa OCHOBHBIX Pa3MEKEBaHUM.

3. AHanu3 npuMeHeHus 001e MEeTOIMKY.

4. AHanu3 NpuMEeHEeHHs] YaCTHON METOJIUKU

Oco0eHHOCTH UCTIOIB30BaHUS TUITOBBIX JieneHni. Creruduka UCToIb30BaHUs

CHEIUAJIbHBIX TUIIOBBIX JIEJICHUM.
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CuctemaTtu3zanys 1o o0IeMy npu3HaKy.
CucremaTHu3anus METO0M OBTOPHOT'O OTPAXKEHHUSL.

5. Haimmuue anprepuatuB (s «bBK. Cpennue Tabuuis»).

Metoauyeckue yka3zaHUS MO €€ MPOBEACHUIO: IMPENoAaBaTelb BbIIAECT KaKIOMY
crynenty m3panne «bBK st maccoBeix OuOnmorek. Paboune TaOMUIB) M KOMILUIEKT
JIOKYMEHTOB, cocTosIIui u3 10 JOKYMEHTOB MO TEXHUKE U TEXHUYECKUM HayKaM, CEJIbCKOMY
U JIECHOMY XO3SHCTBY, TI0 3[JpaBOOXPAHEHUIO U MEJUIIMHCKAM HayKaM.

[IpakTuyeckas padora Ne 10.
Tema «CuecreMaTH3anusi JIUTEPATYPHI M0 HCTOPHH U MCTOPUYECKUM HAYKAM)

Iesnb paGoOThl — MO3HAKOMUTBHCS € YACTHOM METOJUKONW CHCTEMAaTHU3alluu JOKYMEHTOB
[0 WCTOPHHM W WCTOPUYECKHM HayKaM, YMEThb BBIIBIIATH CHENU(UKY YaCTHOH METOIUKU
cUCTeMaTH3alluy JIOKYMEHTOB IO MCTOPUM M HCTOPMYECKUM HayKaM, BJIQJIETh HaBBIKAMU
INPUMEHEHUS YaCTHOW METOJMKH CUCTEMATHU3allMU IOKYMEHTOB 110 HCTOPUU U UCTOPUUYECKUM
HayKaM.

3a,Z[aHI/Ie H MCTOAWKA BbLIIMOJHCHUA: BBIABUTH KW IIHMCbMCHHO IIPOAHAIM3HUPOBATDH
YaCTHYIO MCTOJUKY CHUCTCMATHU3allU HOKYMCHTOB IIO UCTOPHU U UCTOPUUCCKHUM HAayKaM IIO
cleayromeMy aJroputMy, COCTaBUB KJ'IaCCI/Iq)I/IKaI_II/IOHHbIe HHACKCBHI IJId KaXXJO0r'o ITYHKTa
AJIropuTMa, UCIoJIb3ys JOKYMCHTBI, BBIIAHHBIC MIPCIIOaBaTCIICM.

ANTOpUTM M3yYeHHS YACTHOW METOIMKH CHCTEMATHU3aLMH JIUTEPATYPhI IO UCTOPUHU H
HUCTOPUUYECKUM HayKaM:

1. CtpykTypa u 10ruKa NOCTPOEHUSI OCHOBHBIX JICJIIEHUH.

2.XapakTepuCTUKa OCHOBHBIX Pa3MeXeBaHUH.

3. AHanmu3 mpuMeHeHus 00IIe METOIMKH.

4. AHanu3 NpUMEHEHUs YaCTHOM METOTMKU

OCOOEHHOCTH MCTIOJIb30BaHMSI THITOBBIX JenieHrid. Criennuka uCroib30BaHHs
TEPPUTOPUATBHBIX M CHIEIMATIBHBIX THIIOBBIX JICJIEHUI.

CucremaTtu3zamus 1Mo o0memMy npu3HaKy.

CucrtemaTtu3aiys METOJI0M IOBTOPHOTO OTPaKEHMUS.

5. Hanmnuue anprepuatus (s «bBK. Cpennue Tabnuis»).

Mertoanyeckre yKazaHUs 1O €€ TNPOBEICHMIO: IPEroAaBaTeNlb BbIIACT KaKIOMY
crynenry wum3nanue «bBK mis MaccoBbix Ombnuortek. PaGoume tabmuue»y (wim «bbBK.
Cpennue TabNUIBl») U KOMIUIEKT JOKYMEHTOB, COCTOSIINN 3 10 TOKYMEHTOB IO UCTOPHU U
HUCTOPUYECKIM HAYKaM.

[IpakTuueckas padora Ne 11.
Tema «CucremaTuzanus JUTEPaTypPhl 10 IKOHOMUKE
¥ IKOHOMHYECKHM HAayKaM M JIMTePATypPbl 110 BOIPOCAM IOJUTHKH,
NpaBa, BOCHHOI'O JeJ1a»

[lens paOOTHI — MO3HAKOMUTHLCS C YaCTHOM METOJIMKOW CHCTEMAaTH3aIliu JIOKYMEHTOB
M0 SKOHOMHKE U IKOHOMUYECKHM HayKaM, YMETh BBISABIATH CHEMU(PUKY YaCTHOW METOAMKHU
CHCTEMaTU3allMi JOKYMEHTOB 10 YKOHOMHKE U SKOHOMHUYECKUM HayKaMm, BJIaJIeTh HaBbIKAMHU
MPUMEHEHUSI YAaCTHOM METOAMKH CHUCTEMATU3alMU JOKYMEHTOB II0 JKOHOMHUKE U
SKOHOMHYECKHM HayKam.
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3aaHue W METOJWKA BBHITIOJHEHUS: BBIIBUTH M THCHBMEHHO MPOAHAIU3HPOBATH
YACTHYIO METOJIUKY CHCTEMAaTH3aIliu JTOKYMEHTOB 10 SKOHOMHUKE W SIKOHOMHYECKHUM HayKam
M0 CJIEIYIONIEMY allTOPUTMY, COCTaBUB KJIaCCU(DUKAITMOHHBIC WHACKCHI ISl KQXKIOTO IMyHKTa
aITOpPUTMa, UCTIOJIB3YS IOKYMEHTHI, BbIJJAHHBIE MPETIOaBaTEIICM.

ANTOPUTM U3yYCHHUS YaCTHON METOIUKH CUCTEMATH3AIMH OTPACIICBON JINTEPATYPHI:

1. CtpyKTypa 1 JIOTMKA IOCTPOSHUSI OCHOBHBIX JICJICHUH.

2.XapaKkTepuCTHUKa OCHOBHBIX Pa3MEXKEBAHUIM.

3. AHaJIU3 MPUMEHEHHS O0IIeH METOIUKH.

4. AHanv3 NPUMEHEHHS YaCTHOM METOAUKHU

Oco0EHHOCTH HCIIOIB30BaHUS TUTIOBBIX AesieHui. Crienuguka ucrob30BaHUs
TEPPUTOPUATHHBIX U CIIEIIUATBHBIX TUTIOBBIX JICTICHUN.

Cucremaru3zanus 1o o0IeMy pu3HaKy.

CucremaTHu3aius METO0M TOBTOPHOT'O OTPAKEHHSL.

5. Hannuue anprepuatus (nms «bBK. Cpennue Tabnuisy»).

MeToaudeckie yka3zaHUs 0 €€ IMPOBEACHHUIO: TPEIOJaBaTelb BBIIACT KAKIOMY
crynenty m3ganne «bBK mnms maccoBpix Oubnumorek. PaGoume tabmuub» (wim «bBK.
Cpennne TaOIHIB) U KOMIUICKT JIOKYMEHTOB, COCTOSIIHMA 13 10 JOKYMEHTOB IO SKOHOMHKE
¥ DKOHOMHUYECKHM HayKaM U JINTEPaTypbl 110 BOIIPOCAM MOJIUTUKH, IIPaBa, BOGHHOTO JIeNa.

[IpakTrueckas padora Ne 12.
Tema «CucTeMaTu3anus JUTEPATYPHI 0 BONPOCAM KYJIbTYPbl, HAYKH, IPOCBEIIEHUSI»

Lenb paboOTHl — MO3HAKOMHUTHCS C YaCTHOH METOJMKOW CHCTEMAaTHU3aluU JOKYMEHTOB
[0 BOIIpPOCaM KYJbTYpbl, HayKH, IPOCBEIIECHUS, YMEThb BBUIIBJIATH CHELU(PUKY YaCTHOM
METOAMKH CHUCTEMAaTU3allMM JOKYMEHTOB II0 BOIIPOCAM KyJbTYpbI, HAayKH, MPOCBEILCHHUS,
BIIQJICTh HABBIKAMM IIPUMEHEHHMS YAaCTHOM METOAMKU CUCTEMAaTHU3alUd JAOKYMEHTOB II0
BOITPOCAM KYJIBTYPBI, HAYKH, IPOCBEIICHMUS.

3ajjaHe W METOJMKA BBINOJTHEHUS: BBISIBUTh W MHCHMEHHO MPOAHATU3UPOBATH
YaCTHYI0 METOJMKY CHUCTEMAaTU3allMM JOKYMEHTOB MO BOINpPOCaM KYJIbTypbl, HAyKH,
IIPOCBEUIEHMS IO CJIEYIOIIEMY alIrOPUTMY, COCTABUB KJIACCHU(PUKAIMOHHBIE MHIEKCHI JJIS
KaXJIOTO MyHKTa alrOpUTMa, UCTIOJIb3Ys TOKYMEHTHI, BbIJAaHHBIE MPENOJaBaTEIEM.

AJNTOPUTM M3YyUYEHHUS YACTHON METOJIMKH CUCTEMATHU3AIMH JINTEPATyphI MO BOIIPOCaM
KYJbTYpbl, HAYKH, IPOCBEUICHUS:

1. CtpykTypa u 10ruKa NOCTPOEHUSI OCHOBHBIX JICIIEHUH.

2.XapaKkTepuCTHKa OCHOBHBIX Pa3MEKEBAHMII.

3. AHanmu3 mpuMeHeHus 00IIe METOIMKH.

4. Ananu3 NpuMEeHEeHHs YaCTHON METOIUKU
Oco0EeHHOCTH MCIIOIB30BaHUSI TUTIOBBIX JIEIICHUN.

CucremaTtu3zanus o o0IieMy npu3HaKy.
CucremaTuzanusi METOOM IIOBTOPHOTO OTPAKEHUSI.

5. Hanmuuue anprepuatus (s «bBK. Cpennue Tabnuiisy»).

Meroanueckue ykasaHus 10 €€ MPOBEJICHUIO: IPENOJABATENIb BBIIACT KaXKIOMY
crynenty wm3ganne «bBK mns maccoBbpix Oumbmuorek. Paboume tabmuiey (wmm «BBK.
Cpennue TaObIUIB») U KOMIUIEKT JOKYMEHTOB, COCTOSIIHNN 13 10 JOKYMEHTOB IO BOTIpOCaM
KYJbTYpbl, HAYKH, IIPOCBEIICHUSI.

IIpakTuyeckas padora Ne 13.

Tema «CucreMaTuzauus JUTEPATYpPhl 10 PUI0TOTHYECKUM
HAYKaM U HCKYCCTBY»
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Iesnb paGoOThl — MO3HAKOMUTBCS ¢ YACTHON METOJUKONM CHCTEMaTHU3aluu JOKYMEHTOB
1o (UIOJIOTHYECKUM HayKaM U UCKYCCTBY, YMETh BBISBIIATH CEUU(UKY YACTHOW METOAUKH
cUCTeMaTH3alluy JOKYMEHTOB IO (PUII0IOrMYECKUM HayKaM U UCKYCCTBY, BJIAJIETh HaBbIKAMU
IIPUMEHEHNUs  YaCTHOM  METOAMKM  CHUCTEMAaTH3aluu  JOKYMEHTOB IO  BOIIPOCaM
(GMI10JI0rMYeCKUM HayKaM U UCKYCCTBY.

3ajaHue W METOJUKa BBINOJHEHUS: BBIIBUTH M NHCHMEHHO MPOAaHAIU3UPOBATH
YACTHYIO METOJUKY CHCTEMATH3aIl[MU JOKYMEHTOB MO (PMIIOOTHYECKUM HayKaM U UCKYCCTBY
MO CJEIYIONIEMY alTOPUTMY, COCTaBUB KJIacCU(UKAIIMOHHBIE MHACKCHI JJISl KaXJI0Tr0 MyHKTa
QITOPUTMA, HCTIONIB3YsI IOKYMEHTHI, BBIJAHHBIE TIPEI0/IaBaTEIICM.
AJTOpUTM M3YYEHUS YACTHON METOJUKU CUCTEMATHU3AINH JIUTEPATyPhI 110
(UITOTOTUYECKIM HayKaM U UCKYCCTBY:
1. CtpykTypa u 10TUKa MOCTPOSHUSI OCHOBHBIX JICIICHUN.
2.XapaKTepuCTHKAa OCHOBHBIX Pa3MEKEBAHMI.
3. AHAJIM3 MPUMEHEHHS O0IIeH METOIUKH.
4. AHanv3 NPUMEHEHHS YaCTHOM METOIUKHU
Oco0eHHOCTH MCIONB30BaHUsl TUMOBBIX AeneHui. Crernuduka UCIoIb30BaHUSL
STHUYECKHUX THITOBBIX JCIICHUH.
CucremaTu3anus o o0IeMy npu3HaKy.
CucremaTH3aIys METOA0OM TTIOBTOPHOTO OTPAYKCHHSIL.
5. Hannuue anprepuatus (nms «bBK. Cpennue Tabnuisy»).
MeToaudeckie yKa3aHUs 0 €€ TMPOBEACHHUIO: TPEIOJaBaTelb BBIIACT KAKIOMY
crynenty wm3ganue «bBK mis maccoBbix Oubnmorek. PaGouue TaOmuub» M KOMILIEKT
JIOKYMEHTOB, COCTOSIIUH 13 10 JOKYMEHTOB IO (PHIIOJIOTHYSCKUM HAayKaM M HCKYCCTBY.

[IpakTuueckas padora Ne 14.
Tema «CucreMaTn3anus JUTEpPaTypbl YHHBEPCAJIBHOI0 COICP/KAHUS

Llens paGOTHI — MO3HAKOMUTBCS C YACTHOM METOJMKON CHCTEMAaTH3aIMU JJOKYMEHTOB
YHUBEPCAIIBHOT'O COJZCpIKaHu, YMETH BBISBJIIATD CHeHI/I(i)I/IKy YJaCTHOM METOAUKHU
CHCTEMaTH3allul  JIOKYMEHTOB  YHUBEPCAJIBHOTO  COJEpXKAaHUS, BJIaJeTh  HaBBIKAMU
MMPUMCHCHUA YaCTHOM METOJUKHU CUCTEMaTHU3alnu JOKYMCHTOB YHUBEPCAIIBHOT'O
COZIepKAHMSL.

3ajaHue W METOJUKa BBINOJHEHUS: BBIIBUTh M NHCHMEHHO MPOAHAIN3HUPOBATH
YaCTHYIO METOAMKY CHCTEMaTH3allud JOKYMEHTOB YHHUBEPCAJIbHOTO COJIEpXKaHUSI IO
CJIEAYIOUIEMY aJrOpUTMY, COCTABUB KJIacCH(UKAIMOHHBIE MHICKCHI ISl KaKAOro ITyHKTa
aJIrOpUTMa, UCTIONb3Ysl IOKyMEHTHI, BbIJJAHHbBIE MPEI0/1aBaTEIIEM.

ANTOpPUTM U3Y4YEHMS YACTHONW METOJUKH CUCTEMATU3ALUH JINTEPATYPbI
YHUBEPCAILHOTO COACPKAHUS:

1. CTpykTypa U JIOTHKa NOCTPOSHUS OCHOBHBIX JICJICHUH.

2.XapaKTepuCTHKAa OCHOBHBIX Pa3MEKEBAHMIA.

3. AHanM3 NPUMEHEHUS YaCTHOW METOIUKU

4 Cucremaruzanusi METOJIOM IOBTOPHOTO OTPAKEHHUSL.

Metoauyeckie yka3zaHUS MO €€ TMPOBEACHUIO: MPENoAaBaTelb BbIIAET KaKIOMY
cryaenty wusnanue «bBK ams maccoBeix OuOnmmuorek. PaGoume TaGmuipl» M KOMITIEKT
JOKYMEHTOB, COCTOSAILIMN M3: ueThlpex Oubaumorpaguueckux ykaszaTellel, ueThIpex
CIIPAaBOYHHUKOB M 2 HOMEPOB KYpPHAJIOB.
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[IpakTuyeckas padora Ne 15.
Tema «MeToanka npeaMeTu3amumn»

]_IeJ'IB pa6OTBI — INIO3HAKOMMUTBECA C MeTOﬂHKOﬁ npeaAMETU3al JOKYMCHTOB, YMCETH
BBISABJIATH CHCI_[I/I(l)I/IKy npeaMeTru3ali OTACIIbHBIX BUAOB NOKYMCHTOB, BJIAJICTh HABLIKAMU
IMPUMCEHCHUA MPECAMETHU3AIUN JOKYMCHTOB.

3aI[aHI/I€ N METOJHKA BBIIIOJIHCHUA: 3aIIO0JITHUTH TpeTI/Iﬁ CTOJ'I6€H Ta6J'II/II_[I)I, YKa3aB
MNpUMEPbI COOTBCTCTBYIOIIMX BHUAOB MPCIMCTHBIX py6pHK IJId KaKaoro JOKYMCHTA,
BBIJAHHOT'O ITPEIIoaaBaTCICM.

c}

Bujbl npeaMeTHBIX pyOpHK IIpumep

AnekBarHas

O06o0aronias

[Ipsimas

WNuBepcupoBaHHas

IlepconanbHas

['eorpaduueckast

IIpocras

OO\I(DU‘I-&OJI\)HZ

CnoxxHas

Meronnueckue yKa3aHds 10 €€ IMPOBEICHUIO: IPEINOAABATENIb BbIJACT KAKIOMY
CTYJEHTY KOMIUIEKT JOKYMEHTOB, COCTOSIIIIUN U3 JECATH JOKYMEHTOB (KpOME MPOU3BEICHUI
XyJI0KECTBEHHOM JIUTEPATYPHI).

IIpakTruyeckas padora Ne 16.
Tema «MeToaMKa KOOPAUHATHOIO HHIEKCHPOBAHUS»

[lenp pa®oOTBl — MO3HAKOMHUTHCS C METOJUKON KOOPJIMHATHOTO WHAEKCHUPOBAHUS
JIOKYMEHTOB, YMETh BBIABIATH CHEUM(PUKY KOOPAMHATHOTO HMHJEKCUPOBAHMUS OTAEIbHBIX
BHJIOB JIOKYMEHTOB, BIAJCTh HABBIKAMM IPUMEHEHUS METOJUKH KOOPAMHATHOTO
WHJIEKCUPOBAaHHUS JIOKYMEHTOB.

3ajaHle M METOJMKAa BBIIOJHEHMS: 3alOJHUTh TPETHHl cTonber TalIuIbl, yKa3aB
IpUMEpBl XAPaKTEPUCTUK, MOAJEKAIIUX OTPAKEHHIO B IMOMCKOBOM OO0pa3e JOKYMEHTOB,
IIPEJJI0KEHHBIX MPENO1aBaTEIEM:

¢ | Buasl XxapaKkTepuCcTHK IIpumep

peIMEeT pacCCMOTPEHUS

COAEpKATENbHBIN aCHEeKT

TEPPUTOPHUATLHBIN ACTIEKT

XPOHOJIOTUYECKU I aCEeKT

BUJ U3JaHUS

O‘)U'I-bOOI\)I—\z

SI3BIK U31aHUS

(ITpu BBIONTHEHMH AAHHOW MPOLETYpPhl aHANHM3Yy MOJJEKAT: CHPABOYHBIN ammapaT
u3naHusl (TUTYJIBHBIM JINCT, TPEIUCIOBHE/ BBEICHHE, IOCIECIOBHE, COJepKaHue/
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OrJIaBJIEHHE, aHHOTALWs, pedepar U Jp.); HepBble (pa3bl I11aB U naparpados; WILTOCTPALUH,
CXEMbI, TaOMWIBl M TOANUCH K HHUM; CIIOBa M TPYIIBl CJIOB, BBIACICHHBIE B TEKCTE
CHEUHATbHBIMHA TMONUTpaguuecKuMu cpeacTBaMu. KadecTBO MOATOTOBIEHHOTO Ha OCHOBE
JTAHHOW METOIMKHM TOMCKOBOTO 00pa3a JOKyMEHTa JIOJDKHO YJIOBJIECTBOPSTH TPeOOBAHUSAM
I'OCT 7.66-92 WunexkcupoBanue JOKyMeHTOB. OOmiue TpeOoBaHUS K KOOPAMHATHOMY
MHJCKCUPOBAHUIO. )

MeTtoanueckie yKazaHusi O €€ TNPOBENCHHUIO: IMPEnojaBaTeib BBIAAECT KaXIOMY
CTY/IEHTY KOMIUJIEKT JOKYMEHTOB, COCTOSIIINI U3 JECATH JOKYMEHTOB (KpOME ITPOU3BEICHHUI
XYZ0XKECTBEHHOMN JINTEPATYPHI).

[Tpaktuyeckas padora Ne 17
Tema «MeToanKa AaHHOTUPOBAHMS»

]_ICJ'IL pa6OTI>I — IIO3HAKOMUTBCA C MeTOI[HKOfI AHHOTHUPOBAHUA NOKYMCHTOB, YMCTb
BBIABJIIATH CHGIII/I(i)I/IKy AHHOTUPOBAHUA JOKYMCHTOB, BJIAACTb HABBIKAMU MIPHUMCHCHUA
METOAUKHU aHHOTUPOBAHUA JOKYMCHTOB.

3aHaHI/Ie n MCTOJHWKA BBIIIOJHCHUA: 3aIlOJIHUTH TpeTI/Iﬁ CTOJ'I6CI_[ Ta6J'II/ILILI, YKa3aB
9JICMCHTBI aHHOTAalWA Ha JOKYMCHTHI, ITPCAJIOKCHHBIC IIPCIIOAABATCIICM.

¢ | DJieMeHTbl aHHOTALMHU Ipumep

Caenenus 00 aBTOpE (aBTOpax

Bpewms aeictBust

TeppI/ITOpI/IaJ'ILHHe T'paHUIbL

Nt

1

2 YTOoyHEHNE TEMATUKHU IIPOU3BCACHHUA
3

4

5

CBCI[GHI/IH 0 Jmne Wid JMIax, KOTOPbIM
MMOCBAIICHO ITPONU3BCACHUC

Kanp, Bun n3ganus

CTHUIIb U SA3BIK MIPpOU3BCACHUA

6
7
8 | LleneBoe Ha3HAUYEHHE M YUTATEIbCKUH aapec
9 | McTo4YHUKH CO3/TaHHSI IPOU3BEICHUS

10 | LutupoBanue

11 | CBeneHus o0 HaJIMUUU pPELEH3UI

12 | Ccpuiku u cBeneHHSI O JPYTUX U3JAHUSAX 10
AQHaJIOTUYHOMN TeME

Meroauueckue ykasaHus [0 €€ IIPOBEICHUIO: IIPENOAABATENb BBIAACT KaXKIOMY
CTYJEHTY KOMIUIEKT JOKYMEHTOB, COCTOSIIIUN U3 JECSATH JOKYMEHTOB (KpOME MpPOU3BEICHUI
XYZ0KECTBEHHOM JINTEPATYPHI).

[TpakTuyeckas padora Ne 18
Tema «MeToauka pedeprupoBaHus»

enp paboThl — MO3HAKOMHUTHCS ¢ METOJIMKON pedepupoBaHus JOKYMEHTOB, YMETh

BBISBIIAITh CHIEIU(PHUKY pedepUupoBaHUS OTAEIbHBIX BHJIOB JOKYMEHTOB, BIaJeTh HaBbIKAMU
MPUMEHEHUS METOJIMKH peQeprupoBaHUs JOKYMEHTOB.
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3aganne u Metoauka BoinoiHeHus: u3yduB ['OCT 7.9-95 «Pedepar u anHOTanus.
O6mue TpeboBaHMsD» TICEMEHHO OTBETHTH Ha CIIEIYIOIINE BOTIPOCHIL:
1. Yro Takoe pedepar.
. Kinaccugukanms pedeparo 1o noIHOTE U3IT0KEHUSL.
. B guem cyTb mporecca pedepupoBanus
. Kaxue npuHIuUIbI 00ecrieunBaoT ONTHMAaIbHOCTh pedepara
. B uem cytb pedepara kak H”HPOPMALMOHHONW MOJIENTU IEPBUYHOTO JOKYMEHTA.
. Kakumu 101mKHBI OBITH CTPYKTYpa B 00beM pedepara.
. KakoBsl QpyHkmu pedepara.
. UTo Takoe YMTaTEeNBCKUI aspec pedeparta.
KakoBel TpeGoBaHus, mpeabsBisieMble K pedepaTy, Kak K HHPOPMALMOHHOM

© O ~NDUTSWN

MOJICTIH.

10. Kakoro poga nmuteparypHas (Gopma XxapakTepHa Juist pedepara.

11. U3 kakux yacteil COCTOUT CTPYKTypa pedepara.

12. B uem cocTosT (yHKIIMOHATLHBIC CBOMCTBA pedepara.

13. KakoBbl 0COOCHHOCTH, KOTOPbIC CKa3bIBAKOTCS HA YATATEIHCKON HAIIPABICHHOCTH
pedepara

14. Kakue rpynibl OTpeOUTENEH COCTABISIFOT YUTATEILCKUH aapec pedepara.

Meronuyeckue yKa3aHHs IO €€ IMPOBEICHHUIO: MPEIOAaBaTellb BBIJACT KaKIOMY

CTYZICHTY CITUCOK BOIIPOCOB, Ha KOTOpPbIC TPeOYETCsI OTBETUTH B pedepare.

Tembl U 3a1aHNUS 1J151 MEJIKOTPYNIIOBBIX/UHAMBUAYAIbHBIX 3aHATHI

MenkorpynnoBble/MHIUBUAyalbHbIE 3aHATHUS 110 JUCLUIUIMHE Y4eOHBIM IUIAHOM HE
IIPEYCMOTPEHBI.

Tunosble TeMbI U 32IaHUS KOHTPOJIbHBIX PadoT
(KOHTPOJILHOIO YPOKA)

KonTtponbHas pabora B yueOHOM IpolLecce He UCTIONb3YETCsl.

TecToBBIE 3aJaHUA
TGCTOBLIC 3aJaHUs BKJIIFOYCHBI B (bOHI[ OILICHOYHBIX CpeI[CTB. I/ICHOJ’IBSYIOTCﬂ
TECTOBBIE 3a/JaHus B (Qopme BBHIOOpP OJHOTO, OBYX M 0ojee MpaBWIBHBIX OTBETOB W3
MIPENIOKEHHBIX, YCTAHOBIIEHUE COOTBETCTBUS (IIOCIIEIOBATEILHOCTH ), KeC-3aaHusl.

MeToanyeckue MaTepHaJbl, ONpeaeasonue Npoueaypbl OeHUBAHUs 3HAHUH,
YMEHHUI U BJIAJICHUH, XaPAKTEePU3YIOLIUX ITANbI GOPMUPOBAHUA KOMIIETEHIH

1. HopmatuBHO-MeTOIMYECKOE OOECTIeYeHHE TEKYIIEer0 KOHTPOJS yCIIeBaeMOCTH M
IPOMEXYTOUHOM aTTeCTallMy O0YyJaroIuXcsl OCYIIeCTBIsAeTCsS B cOOTBEeTCTBUU ¢ «llopsiikom
OpraHM3alMl U OCYIIECTBICHHUS 00pa30BaTENbHON NEATEIbHOCTH IO 00pa3oBaTeIbHBIM
nporpaMMaM  BhICIIEro  oOpa3oBaHUS — TporpaMMam OakajlaBpuara, HporpaMMam
CHeNHAINTETa, TIPOTpaMMaM MarucTpaTyps» (YTB. MpHKa3oM MUHHUCTEPCTBA 0Opa30BaHUS H
Hayku PO Ne 301ot 05.04.2017) u nokanbHBIMU aKTaMHu (MIOJIOKEHUSMHU) 00pa30BaTEIbHOM
opranmzaruu  «O0 opraHuzanmuu ydeOHOM padote» (yTB. 25.09.2017), «O mopsiake
NPOBEIECHUS TEKYLIEr0 KOHTPOJI YCIIEBAEMOCTH OOYyYaroIIMXCs MO MPOrpaMMaM BBICIIETO
oOpa3oBaHusi — @porpaMmMaM OakajiaBpuaTa, CHEHUAIMTETa M Maructparypo» (yTB.
25.09.2017), «O mnopsake MpOBEACHUS IMPOMEXYTOUHOH aTTecTalud OOYyYaroUIUXcs 10
mporpaMMaM BbICIIero oOpa3oBaHUs — IMporpaMMaM OakanaBpuara, CHelHaTuTeTa U
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maructpatypb» (yTB. 24.09.2018).

KonkperHsle (opMbl M HOpoLEAYpbl TEKYLIEr0 KOHTPOJS YCIEBAEMOCTH MU
IIPOMEXYTOUYHOM aTTecTalluu 10 JUCHMIUIMHE OTpaxeHbnl B 4 paszpene «CoaepikaHue
JUCLUIUIMHBL, CTPYKTYPUPOBAHHOE IO TeMaM (pazfesiaM) ¢ YKa3aHHEM OTBEAECHHOIO0 Ha HHUX
KOJIMUECTBA aKaJeMUUYECKHUX YacOB U BUJIOB YUEOHBIX 3aHITUI».

AHaiu3 ¥ MOHHUTOPMHI IPOMEXYTOUHOW aTTecTallud OTpa)keH B COOpHHKE
CTaTUCTUYECKUX MaTepuaioB: «Toru 3uMHen (JeTHEN) 3a4€THO-2K3aMEHAI[MOHHOM CECCUn».

2. JIns moAroTOBKM K IPOMEKYTOUHOM aTTECTallMd PEKOMEH]IYETCS MOJIb30BaThCs
(OHIOM OIIEHOYHBIX CPEJICTB:

— Iepe4YeHb KOMIIETEHLUH € yKa3aHUEM 3TaloB UX (OPMHUPOBAaHUS B IpoLEcce
0CBOEHUs1 00pa30BaTesIbHOM nporpammsl (cM. 1. 6.1);

— OIMCaHME IOKa3aTeJe U KpUTepueB OLIEHUBAHMs KOMIIETEHLMH Ha pa3iIMyHbIX
sTanax ux GopMUpOBaHUS, ONMCAHKE IIKAJl OLEHUBAHUSA (CM. T1. 6.2);

— TUIOBBIC KOHTPOJIbHBIC 3a/laHUsl WM HHBIE MaTepuaibl, HEOOXOAHUMBIE s
OLICHKA 3HAHWH, YyMEHWH, BIAJCHHN, XapaKTEPU3YIOMMX dTarnbl  (HOPMHUPOBAHUS
KOMIIETEHIIMH B IIpollecce OCBOEHUS 00pa30oBaTeabHOM NporpaMmsl (cM. 1. 6.3).

3. TpebOoBanus K TPOXOKACHUIO TPOMEKYTOUYHOW  aTTECTAlMM  SK3aMEH.
OO0yuarowuiics JOKeH:

—CBOEBPEMEHHO U Ka4€CTBEHHO BBIIOJIHATH IPAKTUYECKHE PAOOTHI;
—CBOEBPEMEHHO BBIIOJIHITH CAMOCTOSATEIIbHBIE 3a1aHUSL.

4. Bo BpeMs IpOMEXYTOYHOH aTTECTAllUU UCTIOJIb3YIOTCS:

— OnmaHKu OUneToB (YCTaHOBIEHHOTO 00pasia);

— CIIMUCOK TEOPETUYECKUX BOIPOCOB U 0a3a MPaKTHUUYECKUX 3aJaHUM, BHIHOCUMBIX Ha
9K3aMeEH;

— OIMCaHUE MIKaJl OLEHUBAHUS.

1. Jns ocymecTBieHuss Mpouenyp TEKyLIero KOHTPOJIA YCIEBAEMOCTH H
IPOMEXYTOUHOM aTTecTaluu A WHBAIMJIOB U JIUI C OTPAaHMYEHHBIMH BO3MOXHOCTSMU
310poBbsi  (DOHABI  OIIEHOYHBIX CPEACTB  aJaNTHPOBaHbBl 32 CYET HCIHOJIB30BAHUSA
CHEMaIM3UPOBAHHOTO O0OpYIOBAaHUS JUIsl MHKIIO3UBHOrO oOyueHus. dopma NpoBeleHus
TEKyIleW W UTOrOBOM aTTECTalMM Ul CTYJIEHTOB-MHBAJIWIOB YCTAHABIMBAETCS C yYETOM
WHAUBUAYAIbHBIX TCUXO(PU3UYECKHMX ocoOeHHocTel (YyCTHO, NHCbMEHHO Ha OymMmare,
NUCbMEHHO Ha KOMITBIOTEpE, B JOpME TECTUPOBAHUS U T. 11.). [Ipy HE06X0AUMOCTH CTYACHTY-
MHBAJINY NPEAOCTABISETCS TOMOIHUTEIBbHOE BpeMs JJIsl MOJATOTOBKH OTBETA HA IK3AMEHE.

7.IIEPEYEHb IEYATHBIX U JIEKTPOHHBIX OBPA3OBATEJIbHBIX U UHO®OPMAILIMOHHBIX
PECYPCOB HEOBXO/UMBIX JJIsA OCBOEHUSA JUCIUITIIMHBI

TeuaTHbIE H JEKTPOHHBIE 00pa3oBaTeIbHbIE pecypehblt

1. AHalIUTHKO-CHHTETHUeCKas  mepepaboTka  uHbopmamuu :  yueOHuk  /
H. U. I'enauna, H. B. Tlonomapesa, T. O. CepeOpssHHUKOBA [H Jp.] ; HAy4. pe.
A. B. Coxonos. — Cankrt-Ilerepoypr : Ilpodeccus, 2013. — 336 c. — Tekcr :
anektpoHHblt // [lpodu-JIud : smexkrpoHHO-OMOMMOTeuHass cuctema. — URL:
http://biblio.profy-lib.ru/book/-/pdf/18974 (mata oOpamenust 23.12.2020). -
Pexxum noctyna: 11 aBTOpHU3. MOJIB30BATEIEH.

2. 3ymapoBa, JI. b. AHamuTHKO-CcHHTeTHYecKas NiepepadoTka HH(OpMAIH
yuebnuk / JI. b. 3ynaposa, T. A. 3aiineBa. — Mocksa :@AUP, 2007. — 400 c. —
Tekcr : HenmocpeACTBEHHBIM.

! OOGecreueHue 06yqa}01111/1x051 HMHBAJIUAO0B U JIUI] C OrpaHUYCHHBIMHU BO3MOKHOCTAMU 3J0POBbA NIEYaTHBIMU U
OJICKTPOHHBIMU 06pa3OBaT€J'II)HI)IMI/I pecypcaMu OCYHICCTBIISICTCA B (bopMax, aaanTUPOBAHHBIX K O'PAHUYCHUAM
HX 310pOBbA.
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HNupopmanoHHbIE pecypChl

Ilpogpeccuonanvuvie 6azvl 0aHHbBIX U UHPOPMAUUOHHBIE CRPABOUHDBLE CUCHEMDbL

ba3bl JaHHBIX:

«Kubepnennnka» Hayunas snextponHas Oubnuoreka.— Pexxum gocrtymna:
https://cyberleninka.ru

Hayunas snextponnas oubimoreka E-library .— Pexum nocrymna:
https://elibrary.ru/defaultx.asp

HarnronansHas snekrponnas 6ubaroreka — Pexxum pocryma:http://xn--90ax2c¢.xn--

plai/
PocunpopmkynbTypa: poc. cuctema Hayd.-uH(Gopm. ObecredeH s KyIbTyp.
HestenpHocTH: odu. caiit. — Peskxum nocryna: http://infoculture.rsl.ru/RSKD/main.htm
OBC «Jlanb» — Pexxum moctymna:http://e.lanbook.com
3BbC «PykonT» — Pexxum pocrtyma: http://rucont.ru
Web of Sciense — Pexxum noctyma: https://webofscience.com.

Pecypcot unghopmayuonno-menekomMmyHuKkayuonnoi cemu Humepnuem

www.nlr.ru — Poccuiickas HalMoHanbpHast OndIMOTeKa

www.prlib.ru — Ipesunenrtckas 6udanoreka um. b. H. Enbiiuna

www.gpntb.ru — T'ocyrapcTBeHHas myOJIMYHAasT HAYYHO-TEXHUYECKasi OMOInoTeKa
WWW2.Viniti.ru — Becepoccuiickuii FHCTUTYT HAYyYHOM M TEXHUYECKOM HHDOpMALIUH
e.lanbook.com — DBC usgarenscrBa «JIlaHb»

rucont.ru — 9bC «PYKOHT»

www.library.ru — Dnekrponnas 6ubnuoreka eLIBRARY.RU

8. METOJUYECKHE YKA3AHUS 1151 OBYUAIOILIUXCS
10 OCBOEHHIO JUCHUIJINHBI

KommiekcHoe u3yueHue oOydaroIMMUCS JUCUUIUIMHBI MPEAINoiaraeT: OBJIaJICHUE
MaTepuajaMM JIEKIHMH, y4eOHOH M JIOMOJHUTENIBHOW JINTepaTypol, yKa3aHHOH B paboueit
nporpaMMe JUCHUIUIMHBI, TBOPYECKYIO pabOTy o0OydaroIuxcsi B XOJ€ IPOBEIEHUs
CEeMMHApCKUX (NMPAaKTUYECKUX, HHIMBUAYAJIBHBIX) 3aHATHHA, a TaKkKe CHUCTEMaTHYecKoe
BBITNIOJTHEHHE TECTOBBIX U MHBIX 3aJJaHUM JIJIsl CAMOCTOSATENbHON pabOThl 00yUYarOIIXCS.

B Xoxe nexuuii pacKpbIBarOTCS OCHOBHBIE BOIIPOCHI B paMKaxX paccMaTpUBaeMOM
TEMBI, JI€TAI0TCs AKLEHThl Ha HanOoJee CIO0KHbIE U WHTEPECHbIE IOJIOKEHUS M3y4aeMoro
MaTepuaia, KOTopble JODKHBI OBbITh MPUHATHI 00ydaromuMuca Bo BHUMaHue. OCHOBOH s
MNOJArOTOBKM OOYYAroIIerocss K CEeMMHApPCKUM 3aHATHSIM SBISIIOTCS JIEKUUMH W W3JaHUS,
pEKOMEHIyeMbIe TpernoaaBaTeneM (cM. m. 6.3. TUmoBble KOHTPOJbHBIC 3aJaHUST WM WHBIC
MaTepHualbl, HEOOXOAWMBbIE ISl OLIEHKM 3HAHWUH, YMEHUH, BIAaJCHUH, XapaKTepU3YIOIIHUX
sTanbl GOPMUPOBAHUS KOMIIETEHIINH B Mpoliecce OCBOEHUSI 00pa30BaTeIbHOM MPOTrPAMMBI).

OCHOBHOH LIENBbI0 CEMUHAPCKUX 3aHITUH SBIIIETCS KOHTPOJIb 33 CTENEHbIO YCBOEHUS
MPONJIEHHOTO MaTepuaja U XOJIOM BBINOJIHEHUSI 00y4YaloUMUCS CaMOCTOSITENIbHON paboThl,
oOcyxeHue Hauboyiee CIOXKHBIX M CIIOPHBIX BOIPOCOB B PaMKax TEMbl CEMHHAPCKOTO
3aHatud. [Ipu oOCyXIeHIN Ha CeMHHApaX CIOKHBIX U TUCKYCCHOHHBIX BOIIPOCOB U MpobiieM
UCTIOJIB3YIOTCS METOJIMKHA MHTEPAKTUBHBIX (hOpM 00ydeHHus (TBOpUYECKHE 3aJaHMs T. 1.), YTO
MO3BOJIIET MOrPYKaTh 00yUYaIOUIMXCA B peallbHyI0 aTMoc(epy AeT0BOro COTPYIHUYECTBA IO
paspenieHuio npooaeM, ONTUMAIBHYIO JJIsl BBIpaOOTKH YMEHUH U BIIaJICHHH.

Jis  ycnemHoW MOJArOTOBKM K CEMHUHApCKUM 3aHATHSAM  OO0ydaroluecs B
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0053aTeIbHOM TIOPSIZIKE, KPOME PEKOMEHIYEMOW K M3YUYEHHIO JINTEPATypbl, 3JIEKTPOHHBIX
U3JIaHUI U MHTEPHET-PECYPCOB, JAOKHBI MCIOJB30BATh MyOJUKALMK 110 U3y4aeMOil TeMe B
xKypHanax: bubnuorexoBenenue, bubnuochepa, bubnuoreunoe aeno.

OCHOBHOM 1eJIbIO MPAKTUYECKUX 3aHITHH ABIIsETCS 0TpaboTKa MpohecCHOHATBHBIX
YMEHUI M BIAJCHUIM HaBbIKAMU. B 3aBUCHMOCTH OT COJEPMAHUS MPAKTUYECKOTO 3aHATHS
MOTYT OBITh MCIOJIb30BaHbl METOANKN UHTEPAKTUBHBIX GopM 00ydeHus. OCHOBHOE OTIMYNE
AKTHUBHBIX U UHTEPAKTUBHBIX YIIPA)KHEHUHN U 3aJJaHUI B TOM, YTO OHHU HAIPaBJIEHbI HE TOJIBKO
Y HE CTOJIBKO Ha 3aKPEIUICHUE YK€ U3YYEHHOI0 MaTepuala, CKOJIbKO Ha U3yYEHUE HOBOIO.

Jlist BBITIOJIHEHUSI 3aJlaHUH CaMOCTOSITENIbHOM pa0doThl B MUCHbMEHHOW (hopme Mo
TeMaM oOydaromuecsi, KpoMe PEeKOMEHAYeMOM K H3YYEHHMIO JIUTEpaTypbl, 3JIEKTPOHHBIX
U3JIaHUI U MHTEPHET-PECYPCOB, AOKHBI MCIOJB30BaTh MyOJMKALMU 110 U3y4aeMONl TeMe B
KypHanax: bubnuorexoBenenue, bubmmochepa, bubmmoreunoe npeno (3amaHus I
caMoCTOsTeNIbHOM paboTel cM. B Paznene 5. [lepeueHs yu4eOHO-METOIUIECKOTO 00SCTICUCHUS
JUTSL CAMOCTOSITEIbHON PabOThl 00YUAIOUIUXCS MO TUCIUILIMHE).

[IpenycMOTpeHO TMpoBenEHUWE WHIUBUAYalIbHOW pabOThl (KOHCYJbTAaLUN) ¢
00y4JaromMMHUCs B XOJe U3yUEHUsI MaTepuania JaHHOW JUCIUILINHBL.

Beibop MeTonoB 00yueHus Ui MHBAJUIOB U JIMI C OrPaHUYEHHBIMU
BO3MOXKHOCTSIMU 3[IOPOBBS OMPEIEINIAETCS C YI€TOM OCOOCHHOCTEH BOCTIPUSATUS UMU yueOHOU
uH(popMaluu, cojepkaHusi OOy4eHHs, METOJUYECKOT0 M MaTepUalbHO-TEXHUYECKOTO
obOecrieueHus. B oOpa3oBaTenbHOM MPOLIECCE HCIOJIB3YIOTCS COLIMATIbHO-aKTHBHBIE H
pedraekcuBHble METObl O0YyUEHHUs, TEXHOJOTUU COLUMOKYJIBTYPHOU PEadMIMTALUU C LENbIO
OKa3aHHs OMOIIY B YCTAHOBJIEHUU MOJHOLUEHHBIX MEKIUYHOCTHBIX OTHOIIEHHUH C JPYTrUMU
0o0y4arlmuMucs, co3JaHusl KOM(OPTHOIO IMCHXOJOTHYECKOr0 KJIMMaTa B CTYJEHYECKOU
rpynmrme.

Taoauna 14
O11eHOYHBIE CPEICTBA MO TUCIUIJIHHE C YI€TOM BHIA KOHTPOJISI

HaumenoBanue
Kpartkas xapakTepucTuka
OIIEHOYHOI'0 Buabi KOHTpOJIA
OLIEHOYHOI0 CPeJCTBA

cpeacTBa
ATtTecTanus B CpenctBo obecriedeHnss oOpaTHOW CBs3u B ydeOHOM | Texymruid
paMKax TeKylero | mpomecce, (opMa OLEHKM KadyecTBa OCBOCHHS | (arTecTaius)
KOHTPOJIA 00pa3oBaTeNbHBIX MPOTPaMM, BBIIOJHEHUS Y4eOHOTO

wiaHa W rpaduka ydeOHOro mporecca B IEPUOJT
00y4YeHHUs CTYJCHTOB.

3K3aMeH ®opmbl  oTUETHOCTH oOOywaromierocs, onpezensemsie | [IpomexyTouHbIit
y4eOHbIM IJIAHOM. OK3aMEH CIY)KUT IS OLICHKH
paboThl 00yyaroImerocst B Te4€HHE CPOKa OOYyUEHHs 110
JUCUUIUIMHE (MOIYJI0) U NMPHU3BaH BBISIBUTH yYPOBEHB,
MPOYHOCTh W CHUCTEMATHYHOCTh TOJYYEHHBIX WM
TEOPETHUECKUX u MPAKTUYECKUX 3HaHUH,
npruoOpeTeHNsl BIaJeHUsl HABBIKAMH CaMOCTOSTEIbHOM
paboThl, pa3BUTHsI TBOPYECKOTO MBINIICHUS, YMEHHUE
CHHTE3UPOBATh MOJTYICHHbIE 3HAHUS U IPUMEHATH UX B
pEIIeHNH MPaKTHIECKUX 3a1ad.

IMpakTryeckast O11eHOYHOE CPECTBO ISl 3aKpeIUIeHHs TeopeTuueckux | Tekymuit (B pamkax

pabora 3HAHUH U OTPAOOTKH BIIAJICHHS HABBIKAMH M YMEHHH, | MPaKTUYECKOTO
CIIOCOOHOCTH  TPUMEHSITh  3HAHMS TPH  PELICHHU | 3aHATHS, cam.
KOHKPETHBIX 3a71a4. paboThl)

9. ONMMCAHME MATEPHAAJIBHO-TEXHUUYECKOI'O OBECIIEYEHUS, HEOBXOIUMOI'O 1JIsI
OCYHWECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLECCA IO JUCHUIIJIMHE
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VY4eOHbIe ayAUTOPUU Uil MPOBEACHUS YYCOHBIX 3aHATHH MO IUCIMILIMHE OCHAIICHBI
obopynoBanuem (yueOHass meOenb, TeMAaTHYECKHUE CTEHIBI) U TEXHUYECKUMHU CPEICTBAMH
00y4eHus (KOMITBIOTEPHAsI TEXHUKA, IIPOBOAHOW HHTEPHET).

[ToMerieHust 751 CaMOCTOSITETILHON pabOTHl O0YYaIOIIUXCs OCHAIIEHBI KOMITBIOTEPHOM
TEXHUKOH C BO3MOXXHOCTBIO TOAKIIIOUCHHS K ceTh «HTepHeT» M 00ecredyeHbl TOCTyIIOM B
AIIEKTPOHHYIO HHPOPMALMOHHO-00Pa30BaTENbHYIO CPely HHCTHTYTA.

— JIMIIEH3MOHHOE M CBOOOJHO pacIpoCTpaHseMoe MporpaMmHoe obecrieueHue: Mi-
crosoft Windows, Microsoft Office 2007, Google Chrome, Internet Explorer
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JINCT U3SMEHEHMM B ITPOT'PAMME JTACHUILIAHBI

B pabouyto nmporpamMmmy JTUCHMIUIMHBI BHECEHBI CACAYIOIINE U3MEHEHHS U JJOTIOJTHEHUS

PexBu3uTHI Homep
YueOnblit MPOTOKOJIA pasaena, .
Conep:kanue n3MeHeHU U
roj YueHoro coBera | moapasjieia N
JAOMOJTHEHHU I
2024/25 ITpotokosn Ne 11 be3 nzmenenwmit
ot 27.05.2024
2025/26 [Tpotokoa Ne § ot be3 u3menenuit
26.05.2025
2026/27
2027/28
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YyebHoe u3ganue

Knéna bopucosna JlaBpoBa

AHAJIMTUKO-CUHTETUYECKASA
HNEPEPABOTKA HHO®OPMAILINN

Pabouasi nporpaMmma JUCHUILINHBI

[Iporpamma 6akanaBpuara
«MHpOPMAITMOHHO-aHATTUTUIECKUE TEXHOJIOTHID
51.03.06 bubnunoteuno-uHPpOPMAITMOHHAS EATETHHOCTh
KBajuduKanus: oakaaaBp

IleyaTaeTcst B aBTOPCKOM peakuu

ITodnucano xk newamu
@opmam 60x84/16 Obvem 2,3 n. /.
3akas Tupadc 100 3K3.

YensOMHCKUM rocy1apCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yensgbunck, ya. Opmkonukuase, 36a

Otneyarano B Tunorpadpuu YI'MK. Puzorpad
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