SN @Droc BO
i/ AN \|

VWY Y (eepcuad+
\‘i.' "I

o +)

AHA/IMTUKO-CUHTETHUYECKAS IEPEPABOTKA
NHOOPMALIIUHU

PaGoyasi nporpaMma iy CIUILIMHBI

YEJSIBUHCK
YI'UK
2023

Y LOOKYMEHT NOAMUCAH
4 SNEKTPOHHOW NOAMNUCHIO

Cepruchukat: 00DF812DC3740782BB52A9B03E6A1CADIC
Brianenev: Cuseukuir Cepreii Bopucoau
[eiicTeuTenen: : ¢ 10.07.2024 po 03.10.2025




MUWHHUCTEPCTBO KYJbTYPbl POCCUNCKON DPEJIEPALINUN
®EJEPAJTBHOE 'OCYJAPCTBEHHOE BIOJ)KETHOE OBPA30OBATEJIBHOE

YYPEXKIEHHUE BBICIHIEI'O OBPA30OBAHUS
«YEJABUHCKHAN T'OCYJIAPCTBEHHBIA HHCTUTYT KYJIbTYPBD»

Kadenpa ucropuu, my3eoioruu u 10KyMeHTOBeAeHUSI

AHAIMTUKO-CUHTETUYECKAA IIEPEPABOTKA
NHOOPMALIUAN

Paboyass nporpaMmma QM CHUILIMHBI

nporpaMmma dakajgaBpuara
«/lokyMeHTalMOHHOE o0ecneyeHue yIpaBJIeHUs»
10 HANpPaBJIeHUI0 NOAroTOBKH 46.03.02 JlokymMeHTOBe/leHHE U ApXHBOBe/Ie-
HHE
KBajMukanus: 6akajaaBp

YeasaouHck
YI'uK
2023



V]IK 351/354.3169(073)
BBK 65.050.2 5173

AS3

[Tporpamma coctaBiieHa B cooTBeTcTBUU € TpeboBanusimMu ®I'OC BO (Bepcus 3++)
0 HarnpapyieHUIO0 NoAroToBKH 46.03.02 JIokyMeHTOBEAEHNE U APXHUBOBECHHUE.

ABTOp-coctaBuTenb: 3anekuHa H. M., nexan gakynbreTa T0KyMEHTAIbHBIX KOMMY-
HUKalU{ ¥ Typu3Ma, KaHAWJaT IeJarorHuecKux HayK, JOLEHT.

Pabouas nporpamma aucuuiuinHbl kak cocraBHas yacth OITOII Ha 3acenanuu coBeta
¢dakynbTeTa JOKYMEHTAJIbHBIX KOMMYHHMKAIMI U Typu3Ma PEKOMEH/I0BaHA K PaCCMOTPEHUIO
IKCIEPTHON KomHccuer, npoTokoia Ne 7 ot 17.04.2023.

Oxkcneptu3za mposeaeHa 15.05.2023, akt Ne 2023/10V.

Pabouas nporpamma aucuuiuinHbl kak cocraBHas yacth OITOII yTBepkaeHa Ha 3ace-
JIaHUU YYEHOTO COBeTa MHCTUTYTa MPoTOKOoa Ne 8 ot 29.05.2023.

Cpoxk neiictBust pabodeil mporpaMmbl AUCLUILIMHBI IPOJUIEH Ha 3acelaHUM Y YEeHOTrOo
COBETA MHCTUTYTA!

Y4edHblii roa Ne npoToKo0J1a, 1aTa YTBEPKAECHUSA

2024/25 [TpoTtokon Nell ot 27.05.2024

2025/26 [TpoTtokon Ne 8 ot 26.05.2025

2026/27

2027/28

AS3 AHaIUTUKO-CUHTETHYECKas nepepadoTka HHPOpMAaIMK : padoyasi mporpaMMa

JUCHUIUTMHBL : Tporpamma OakanaBpuata «JlOKyMEHTaIMOHHOE obecneueHue
yIpaBJieHUs» 10 HanpaBieHU0 NoAroToBku 46.03.02 JlokyMEeHTOBEACHUE U apXH-
BOBeJIeHHUe, KBamuuKams : 0akamaBp / aBT.-cocT. H. M. 3anekuna ; Yenso. roc.
UH-T KyJIbTypbl. — Yensabunck, 2023. — 43 c¢. — (PI'OC BO Bepcus 3+). — Tekcr :
HEIOCPENCTBEHHBIM.

Pabovast mporpamMma IUCIUILTAHBI BKIIOYAET: MEPEUCHb IIAHUPYEMBIX PE3yJIbTaTOB
0o0y4eHHsT TIO0 AWCIUIUINHE, COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaTaMH OCBOEHUS
00pa30BaTeNbHON MPOrpaMMBl; YKa3aHHe MecTa TUCHHILIHHEI B cTpykType OIIOIT; o6pem
JUCIMILINHBI B 3aYETHBIX EIMHUIAX C YKa3aHHUEM KOJIIMYECTBA aKaJeMHUYECKUX 4acOB, BBI-
JISJICHHBIX Ha KOHTAKTHYIO pa0oTy oOydJaroImuxcs ¢ mpernojapareneM (Mo BUAaM y4eOHBIX
3aHATHM) M Ha CAMOCTOSTEIBHYIO paldoTy OOydJaroIMuXCs; COIEp)KaHWE IUCIIHILTAHBI,
CTPYKTYpHpOBaHHOE IO TeMaM (pasziefiaM), ¢ YKa3aHWeM OTBEJICHHOTO Ha HUX KOJHYECTBa
aKaJeMHYECKUX YaCOB U BUJOB YUEOHBIX 3aHITHH; TIepevYeHb yueOHO-METOqIIecKoro odec-
TIEYEHUS JUTA CaMOCTOSATENBHON PabOThl OOYJArOIINXCS 110 JUCIATLINHE; (OHJ] OIIEHOYHBIX
CpCACTB AJid MPOBCACHNA TCKYIIETO KOHTPOJIA U HpOMeXCYTOqHOfI arrecranuu 06yqa}01u1/1x-
Cs IO JMCUUIUIMHE; TIEPEUYeHh OCHOBHOMW M JIOTIONHUTEIILHOW y4eOHOM IuTeparyphl, HEoO -
XOIUMOW IS OCBOEHUS IUCIUIUIMHEI; IIEPEYCHb PeCypcoB HMH(OPMAIIOHHO-TEIEKOMMY -
HUKAIIMOHHOW ceTH VHTepHeT, HeOOXOIUMBIX JJISi OCBOSHUS IUCIUTUINHBL, METOANYECKUE
yKa3aHus JUIS OOy4aroIuXcsl MO OCBOCHHUIO JUCLUILIMHBI, NepeueHb HMH()OPMAaLMOHHBIX
TEXHOJIOTUH, MCHOJb3YEMbIX NPU OCYIIECTBICHHM 00pPa30BaTENBHOIO IMpolecca Mo AUC-
LUITIMHE, BKJIIOYasA NMEPCUYCHBb MPOrpaMMHOTO O6CCHCT-ICHI/I$I; OIMMMCaHNE MaTCpHaJIbHO-TEX -
HUYECKOM 0a3bl, HEOOXOAMMOM JIJIsl OCYIIECTBICHU 00pa30BaTeILHOIO Ipoliecca Mo JIUc-
[UIUTAHE.

© YenssOuHCKUI TOCYJapCTBEHHBIH
UHCTUTYT KyJIbTypbl, 2023
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AHHOTAIIUA

WHnekc m Ha3zBaHue Auc-
UUIUIMHBL [0  y4eOHOMY
IUIaHy

b1.B.JIB.01.02 AHanutuko-cuHTEeTHYECKas mepepaboTka
nH(pOpPMaLINH.

Ilens AUCIUIIITUHBI

O6ecneynTh YCBOCHHE OCHOB 00pa0OTKH JOKYMEHTOB 00Y-
HJarIIuMHUucCsa JJIS MMPAaKTUYCCKOI'0o HUCIIOJIB30BaHUA B
JOKYMEHTOBETYECKON M apXHUBOBEIYCCKOH NI TSILHOCTH.

3amayn OUCHUIUIAHBI 3a-
KJIIOYAKOTCA B!

— W3yYEHUU TEOPETHUYCCKHX U METOJAMYECKUX OCHOB aHa-
JIUTUKO-CUHTETHIECKON 00pabOTKH MHPOPMAIIHH;

— OCBOGHHUHM  TEXHOJOTHMYECKOTro  IHMKJIa  00paboTKH
JOKYMEHTA;

— (QopMHUpOBaHWU 3HAHUH O CHUCTEME WHCTPYKTUBHO-
HOPMATHUBHOM JIOKYMEHTAIIUU, UCTIOIb3yeMOid pu o0pa-
0OTKE JIOKYMEHTOB.

[Inanupyemble pe3yibTa-
ThI OCBOCHHUSI

YK-1; IIK-3.

Oo6was TPYAOEMKOCTh | B 3a4€THBIX €JMHHULIAX — O;
JUCIUIUIMHBI COCTABJIET | B akajJieMHUyeckux yacax — 216.
Pazpabotunku H. M. 3anekuna, nekan ¢akynbTeTa JIOKYMEHTAIbHBIX

KOMMYHHUKAIIMWA U TypU3Ma, KaHAUAAT TeIarornueckux Ha-
VK, JIOIICHT.




1. [IEPEYEHB IINIAHUPYEMBIX PE3YJIbTATOB OBYUEHUS 11O JUCHUILJIMHE,
COOTHECEHHBIX C INTAHUPYEMBIMHU PE3YJbTATAMM OCBOEHUA
OBPA3OBATEJIbHOM ITPOT'PAMMBI

B mporiecce ocBoeHusi OCHOBHOM MpodeccroHaIbHOM 00pa30BaTeIbHON IPOTPAMMBI
(manee — OIIOIT) oOy4aromnuiicss AOHKEH OBIAAETh CICAYIOIUMHU Pe3yIbTaTaMu 00yUYEHHS 110

JUCHUILIINHE
Taoauua 1
Iepedenb NIaHUPYeMbIX Pe3yJbTATOB 00YUYeHHSA
Ilnanupyembie (MHIMKATOPBI JOCTHKEHUS] KOMIEeTEeH M)
pe3yabTaThl
OCBOCHUHA Kon JnemenThl 10 KOMIIeTeHIUH
OIOI HHIUKATO KOMI‘[e;l"eH- B HE10M o JUCHUILIHHE
pa 119707
VK-1. VK-1.1. 3HaTh OCHOBBI CHUCTEMHOTO | OCHOBBI CHCTEMHOT'0O
Criocoben noaxona, METOABL MOUC- | yon1x0M4a, METO/IbI
OCYIIECTBIIATH Ka, aHalm3a W CHHTC3A | nopexa  apanmsa o
TIOUCK, MH(opMaLK CHHTe3a HHOpMaLuu
KPUTUYIECKUI VK-1.2. Ymethb OCYIIECTBIATh  IIOMCK, | OCYIIECTBISTH  TOWCK,
aHaJIM3 U CUHTE3 aHaJIu3, CHUHTE3 | aHaIn3, CHHTE3
nH(pOopMaImy, uH(pOpMaIMH s | wHGOpMAITHH ISt
OPUMCHATDH PCHICHU IIOCTABJICH- | pelICHMS ITOCTAaBICHHBIX
CHCTEMHBIH HBIX 3a1a4 B NpoQeccu- | sampay B
oAX0A U1t OHaJIBHOM cepe nmpodeccruoHaIbLHOM
pemeHUs C(bepe
IIOCTaBJIEHHBIX VK-1.3. Bnanets HaBbIKAMHU CHCTEMHOTO | HaBLIKAMU CHCTEMHOTO
3amau NPUMECHEHUA  METONOB | ppyveyennss  MeETOZIOB
noucka, coopa, aHanusa
W cHHTE3a MHDOPMAIIH noucka, coopa, aHanmu3a
B M3MEHSIOLIEHCS CUTy- | M1 CHHTE3a vH(pOpMaIUK
anuu B H3MEHSIOMIEHCS
CUTYaIlMH
TIK-3. TIK-3.1. 3HaTE o0IIre TPHUHIHNITEI T10- | 00ITHe TIPUHITUTIBI
Criocoben CTPOCHHSA JOKYMEHTHOW | MIOCTPOCHHUS
OCYIICCTBIIATh CHCTEMBI, CUCTEMBI | IOKYMCHTHOW CHCTEMBI,
OpraHHU3aIMOHH yOpaBJIeHUS JIOKYMEH- | CHCTEMbl  YIpaBICHHS
oe, TaMH, OpraHM3aluy | JOKYMCHTAMH,
JIOKYMEHTAIIMOH CIy>KOBl  TOKYMEHTAllU- | OpPraHU3allul  CIIYKOBI
HOC nu OHHOT'O o0ecrieueHus JOKYMEHTAIlMOHHOT'O
nH(OPMAITUOHH yHpaBJIeHHUS obecrieueHus
oe obecrneueHne yIpaBJICHUS
ACATEIBHOCTHU T1K-3.2. VYmMmeTb OCYHIECTBJIATh 0a30BBIE | OCYIIECTBIATh Oa30BBIC
PYKOBOAUTECIIA MPOLIECCHI IPOLIECCHI
OpraHnu3anmu OpraHU3allMOHHOTIO, OpraHU3allMOHHOTIO,
JIOKYMEHTAIIMOHHOTO U | JOKYMECHTAI[MOHHOTO H
HH()OPMAITOHHOTO HH()OPMAITOHHOTO
obecrieueHus obecrieueHus
JIEITEILHOCTH JIEITEILHOCTH
pyKOBOIMTENS PYKOBOJIUTEIS
OpraHu3alyu OpraHM3alyu
[1K-3.3. Bmaners HaBBIKAMH HWH(DOPMAIN- | HaBBIKAMU
OHHO-JIOKYMEHTAIIHOH- MHMOPMALIOHHO-
HOro oOecredeHust ne- JIOKYMEHTAIHOH-HOTO
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ATENBHOCTH  ammapara | 0OecIeueHHs
YOpaBJI€HUs] OpraHu3a- | IesTeIbHOCTH

i amrapaTta  ynpaBJCHUS
OpraHu3allin

2. MECTO JUCHUTIMHBI B CTPYKTYPE OBPA3OBATEJLHOM MMPOTPAMMBI

JucuuruiiHa BXOAWT B 4acTh, (POPMHPYEMYIO yYaCTHHKAaMHU OOpa30BaTENbHBIX OT-
HOLIEHUH y4eOHOTO I1aHa, U ABJISIETCS AUCLUILIMHOMN 110 BBIOODY.

JlucuyniuuHa JOTHYECKHM U COAEpkKAaTEeIbHO-METOIWYECKH B3aUMOCBSI3aHA C JIHC-
murHaMy: «OCHOBBI MH(OPMAIIMOHHON KYJIBTYPbI».

OcBoeHue AMCUUIUIMHBI OyneT HeoOX0AUMO MpH M3ydeHuHn aucuuiuinH «Muadopma-
1MoHHBIe TexHonoruu B JIOY u apxuBHoMm nene», «MH(popMmalmoHHOe obecrieueHue ynpan-
nenus», «HpopMaMoOHHBII MeHEIKMEHT», «OpraHu3annoHHO-UH(OpMAIIMOHHOE obecte-
YEeHUE JIeATEIbHOCTH PYKOBOAUTEIIS»; TPOX0XKIECHUH yUeOHOH 03HAaKOMUTEIBHOM MPAKTUKU U
IIPOU3BOACTBEHHON NPEIIUIIOMHON MPAKTUKHU; MOATOTOBKE K IOCYJAapCTBEHHOM WTOrOBOU
aTTecTaluu.

3. OBBEM JUCHHUILJIMHBI B 3AYETHBIX EJIMHUIIAX C YKA3SAHUEM
KOJIMYECTBA AKAJEMHUYECKUX YACOB, BBIJIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIINXCS C MPENOJABATEJIEM (ITO BUAAM YUEBHBIX
3AHATHUN) U HA CAMOCTOSTEJIBHYIO PABOTY OBYYAIOIINXCS

OO0mias TPyAOEMKOCTh JUCITUIUIMHBI B COOTBETCTBHHM C YTBEPXKIACHHBIM y4eOHBIM
IUTAHOM COCTaBJISIET 6 3aUETHBIX eIUHHUIL, 216 JacoB.

Tao6auua 2

Bcero uacos

Bup yueoHol padoThl
Ounasn ¢popma | 3aounas popma

OO6mr1ast TPy T0EMKOCTE TUCIHUILTAHEI 10 yIeOHOMY 216 216
IJIaHY
— KonraktHas pabora (Bcero), B TOM YHUCIIE: 94,3 42
JICKITUU 40 12
CEMUHAPHI 16 4
MIPaKTUICCKUE 3aHATHS 36 10
6 M. Y. 8 hopme NpaKmuyeckou n0020mosKU 4 —

MEJIKOTPYIIOBbIE 3aHATUS — —
WHIMBUyaJIbHbIC 3aHITHS - -
KOHCYJbTALMS B paMKaXx MIPOMEKYTOYHOM aTTecTa- 2 2
nuu (KonclIA)

nHas KoHTakTHas pabora (MKP) B pamkax

MPOMEXKYTOUYHON aTTeCTalU 0,3 2
KOHCYJIbTaIn (KOHC.) 5% ot 8
KOHTPOJIb camocTosiTenbHoi padoTsl (KCP) JIEKIIMOHHBIX 4ac. 4
— CamocrositenbHast pabota o0ydarommxcs (BCero) 95 167
8 M. 4. 8 hopMe NPaAKMuyecKol NO020MosKY 4
— [IpomexyTouHas arTecTanusi 00y4aromerocs — 26.7 7

OK3aMCH: KOHTPOJIb




4. COAEPXKAHME JUCHUANIUHDBI, CTPYKTYPUPOBAHHOE O TEMAM
(PA3JIEJIAM) C YKA3AHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA
AKAJIEMAYECKHX YACOB 1 BUI0OB YYEBHBIX 3AHATHI

4.1. CTpyKTypa npenojgaBaHus JUCUMIIIHHbI

Tabauna 3
Ounas ¢popma 00yuenust
4 Bunsl yueOHol# padoThI, ®opma
§ 5| BKIIOYAH CAMOCTOSTED- MPOMEKYTOU-
s g § | Hyio padoTy o0y4arommx- | HOW aTTeCTAlUH
HaumenoBanme pa3genoB, TeMm g 5 e csl, 1 TPYA0EMKOCTD (mo cemecTpam)
o EE § (B aKajeMm. 4yac.) BT.4.C
&= | KonrakrHas padora y KOHTAKTHOM pa-
JIeK. | cem. | NPaKT. “p ooToil
Pazpnen 1. Buabl u pe3yjibTaTbl aHAJIMTHKO-CUHTETHYECKOI nepepadoTku UH(popManuu
Tema 1. IloHsiTHe 00 aHATUTHKO-
CUHTETUYECKOU nepepaboTke 19 4 4 - 11
nHpOpMaIn
Tema 2. @ophvmpOBaHHe ouo- 31 6 4 6 15
nuorpaduIecKor 3amucu
Tema 3. CucreMaTu3anus
JIOKYMEHTHPOBaHHON wnH(MOpMa- 27 6 - 6 15
1K
Tema 4. AuHoTupoBaHue U pede-
pupoBanne  MH(OPMAIMOHHBIX 28 6 4 6 12
pecypcos

Paznen 2. [IpoayKThl aHAJINTHKO-CUHTETHYECKOI

nepepadoTkn NHGOPMAIUH B JIesiTeb-

HOCTH APXUBHBIX YUpPeKIeHHIT
Tema 5. ApXuBHBIC ONWCH WU Ka-
P 27 6 - 6 15
TaJIOTH
Tema 6. IlyreBoauTeNnbh Kak BH,
YTEBOA 27 6 - 6 15
APXUBHOTO CIIPABOYHHKA
Tema 7. OO030psl apXUBHBIX
prlap 28 6 4 6 12
JTOKYMEHTOB
DK3aMeH
KOHTPOJIb —
Ok3ameH 1 cemecTp 29 - - - - 26,74.
KkOHCITA — 2 4ac.
HKP — 0,3 4ac.
Bcero mo gucuuniinHe 216 40 16 36 95 29
3aounas popma o0yuenust
- Buasbi yueOHoii padoThl, BKJIIOYas dopma
§ : CaMOCTOSATEJILHYH) padoTy MPOMEKYTOY-
& YAKOIIUXCH, U T MKOCThb HOM aTTecTALMH
HaumeHnoBaHue ‘5 = 00yHAIOUIMXCH, U TPYAOEMKOC 0 ecran
& (B akajeM. Jac.) (mo cemecTpam)
pa3aenoB, TeM Qe
o = KonTakTnas paéora BT.4.C
Qw " -
= JieK. |ceM. |mpakT.| kouc. [KCP c/p KOHTaKTH?H pa
0oTOM




Paazle.n 1. Bl/lllbl U pe3yJibTaTbl AHAJUTHKO-CHHTETHYEeCKOIi nepepaﬁoTKn

uHpopmanun

Tema 1. Ilomarne 00
AHAJTUTUKO-CUHTETUYEC-
CKO nepepaboTke
rHGbOpMAIIH

24 | 2 | - | - | - | =] 2

Tewma 2. ®opmupoBanue
oubrorpaguieckoi 26 2 - 2 — - 22
3aIuCH

Tema 3. Cucremarusa-
Ml JOKYMEHTHpPOBaH- 26 2 - 2 - — 22
HOHW uH(bOpMaLIUH

Tema 4. AnHOTHpOBa-
HUE U pedeprpoBaHUe
UH(QOPMAIIMOHHBIX pe-
CypcoB

26 - 2 2 - — 22

Koncynpraruu 4 - — - 4 — _

KCP 2 - - - — 2 -

Hmozo 60 1 cem. 108 6 2 6 4 2 88

Pa3nes 2. IIpogyKThl aHATUTHKO-CHHTETHYECKON NMepepadoTkn HHGOPMALUH B iesiTe/b-

HOCTH apXHBHBIX yUpe:KaeHuii

Tema 5. ApxuBHbIE 31 > B 5 B B 27
OIKCH U KaTaJIOTH
Tema 6. IlyreBomuTenn
Kak BHUJ  apXUBHOIO 30 2 — 2 — - 26
CIIPaBOYHHKA
Tema 7. O030pbI apXUB- 30 5 ) B B B 2%
HBIX JIOKYMEHTOB
Koncynbrauuu 4 - - - 4 — -
KCP 2 — - - - 2 -
DK3aMeH
KOHTpOJIb — 7 4.
OK3aMeH 2 ceMecTp 11 - - - - — - koHc. [TA —2
gac.
HKP — 2 gac.
Hmozo 60 2 cem. 108 6 2 4 4 2 79 11
Bcero no gucuuiuinHe 216 12 4 10 8 4 167 11
Tadauua 4
4.1.1. Mampuya komnemenyuii
=] @
HaumenoBaHue pa3ieinoB, TeM § é

Paznen 1. Buabi n pe3ynbTaThbl AHA/INTNKO-CUHTETUYECKOM nepepaGOTKM

nHopmaummn

Tewma 1. [TonsTre 00 aHATMTHKO-CHHTETHYECKOHN TiepepadoTKe nHOpMauu

Tema 2. @opmupoBanue orOIHOrpadhMueCKoi 3aIucH

Tema 3. CucremaTuzauusi JOKYMEHTHPOBAHHON HHPOpMALIU

Tema 4. AHHOTHpOBaHKE U pedeprpoBaHre HHOOPMALIMOHHBIX PECYPCOB

I+ [+ ]+
+ [+ [+ ]+

Paspgen 2. MpoAyKTbl aHAIMTUKO-CUHTETNYECKO NepepaboTKun
nHpopMaL N B AeATENIbHOCTU apXMBHbIX YUpeXXaeHN
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Tema 5. ApXUBHBIC OIIMCH U KaTaJOTH

Tewma 6. [IyTeBoaHTENH KAaK BUJ APXUBHOTO CIIPABOYHHKA
Tema 7. OG30pbl apXUBHBIX JOKYMEHTOB

Oxk3ameH 1 cem.

++ |+ ]+
+ [+ |+ ]+

4.2. Cogep:xaHue TUCHHIJIMHBI
Pazoen 1. Buowt u pezynismamost ananumuKo-CUHmMeMu4ecKoil nepepadomku ungopmayuu

Tema 1. Ilonamue 06 ananumuko-cunmemuyeckou nepepabomke ungopmayuu. OcHO-
Bbl aHAJIMTUKO-CUHTETUYECKOW 00pabOTKU JOKYMEHTa Kak ydyeOHas qucuuminHa. [loHsaTuii-
HBIH anmapar Kypca. B3auMoCBs3b aHAJIMTUYECKOTO M CHUHTETUYECKOTO0 METOJI0B 00paboTKU
JIOKYMEHTOB.

Buzapl  aHanMTHKO-CHUHTETHYECKOW OOpabOOTKM JIOKYMEHTOB: COCTaBleHHE OHO-
morpaguueckoro onucanus (bO); nnaekcupoBanue (KOOpJUHATHOE MHAEKCUPOBAaHUE, MPEl-
MeTU3alMs, CHCTeMaTH3alusi); aHHOTHPOBaHHME; pedepupoBaHUE; COCTaBIEHHE 0030pOB.
CtpykTypa u (pyHKIMU cucTeMbl KOMMyHHKanuidi. OOpaboTKka HOKYMEHTa B OpPTaHH3AIUAX
CUCTEMBI JIOKyMEHTAJIbHBIX KOMMYHHUKAIMNA (M31aTeIbCKONW, KHUTOTOPTOBOH, OMOIMOTEYHOH,
oubnuorpaduueckoif, My3elWHOH, Hay4dHO-MHpopMauuMoHHON u T.1.). Cranmapruzanus
TEPMHUHOJIOTH U TEXHOJIOTUH MPOLECCOB aHATUTUKO-CUHTETUYECKOW 00pabOTKH.

Tema 2. @opmuposanue bubruocpaguueckol 3anucu. bubnuorpapuueckoe omnuca-
HUE Kak Oubiuorpaduueckas xapakTepUCTHKa JOKYMEHTa, Ha3HaueHue Oubiuorpaduue-
ckoro onucaHus. lloTpedurenbckue cBoiicTBa OubaMoOrpadguueckoro onucanus. buo-
JrorpapuUecKoe ONMMCaHUe KaK MPOLECC U KOHEUHBIA pe3ysIbTaT aHAJTMTHKO-CHHTETHYECKON
00pabOTKMU JJOKYMEHTOB, OCHOBHOM 3JI€MEHT paszIMyYHBIX BHJIOB MH(OPMAIUK O JOKyMEHTE.
Bunpr 6ubnuorpaguueckoro onucaHus, ITambl COCTaBICHHUSL.

OO6mbekT u ¢pyHkiuu Oubnuorpadguyeckoro onucanus, TpeOOBaHUs, PEAbIBISIEMbIC
Kk HeMy. Ompenenenue 6ubnanorpaguyeckoit 3anucu. CooTHolieHue OubIMOrpapuuecKoro
onucanus U Oubnuorpadpuyeckoi 3amucu. Beibop mepBoro snemeHTta Oubnuorpadudye-
CKOM 3amucu, ero 3HaueHue. Buapl 6ubanorpaduueckux 3anuceil B 3aBUCUMOCTH OT pa3jiny-
HBIX NPU3HAKOB: OT 00BEKTA 3alUCH, MOJHOTHI Habopa 31nemMeHnToB. bubnuorpapuueckas 3a-
IHCH IO/ 3aTOJIOBKOM, TI0/T 3aTrJIaBHEM.

Tema 3. Cucmemamuzayusi OOKyMeHMuUpos8aHHou ungopmayuu. 3Ha4CHUE U POJIb CHU-
crematuzanuu. CymHOCTh MeTosa cucteMaTu3anuu. COOTHOIIEHHE MOHATUN «UHAEKCUPOBa-
Hue» u «cucremarusanus». [OCT 7.59-2003 «MunexkcupoBanue nokymeHToB. O61me Tpe6o-
BaHUS K CHUCTEMAaTH3alMU U NpeaMeTusanun». lIlpuMenenue meroga cucreMaTu3aluu B pas-
nnaHbIX cepax aesrensHocty U UIIC.

Knaccudukanuonnsle cucteMsl, Ucrnonb3yemble B Poccun: YHuBepcanabHas necsTud-
Has knaccudukanus (YK); bubnuoreuno-oubnuorpadpuueckas wiaccupukauus (bBK);
l'ocynapctBenHblit pyOpukatop Hay4dHo-TexHudeckoil nndopmamuu (I'P HTU); Jlecatuunas
knaccudukanus M. [etou (JAKM); Knaccuduxatop mpasossix aktoB (KITA); Mexrocynap-
cTBeHHbIN knaccudukarop cranaaptoB (MKC); MexayHapoaHas naTeHTHas Kilaccu(UKaIus
(MIIK); Cxema enunoii kinaccupukanuu (CEK). O6mias u yactHas METOAUKU CHUCTEMAaTH-
3alUH.

Tema 4. Annomuposeanue u peghepuposanue OOKYMEHMO8 U 2NeKMPOHHBIX PeCypCo8.

AHHOTHpPOBaHHE KaK MPOLIECC aHAIUTUKO-CUHTETHYECKOW 00paboTKu ToKyMeHTOB. [loHsaTne
«anHotauus». OCT P 7.0.99-2018. Pedepar u annortauus. O6mue tpedoBanus. 'OCT
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7.86-2003 M3nanus. Obmme TpeOoBaHUS K U3JATEIbCKONH aHHOTAIMHA. AHHOTAIMS KaK Cpe/l-
CTBO PacKpbITUs cojiep:kanus qokyMmeHnTa. Oynkuuu anHorauuid. Knaccudukanus (Buabl) aH-
HOTAIMi 10 (YHKIMOHAIHHOMY (OOLIECTBEHHOMY) HAa3HAYCHHIO, CIIOCO0Y XapaKTePHUCTUKU
MEPBUYHOTO JOKyMeHTa. OCOOEHHOCTH aHHOTUPOBAHUS JOKYMEHTOB PA3JIMYHOIO 1I€JIEBOTO U
YUTATELCKOTO HA3HAUYCHUS, BUJIOB U3JJaHHIA, MATPHAIILHON KOHCTPYKIIUH.

Omnpenenenue noHsaTus «pedepar». Haznauenue, 3anaun u pynkuuu pedepara. Cyi-
HOCTh pedepupoBanus. Kimaccudukanms pedepatoB 1mo: coep:kaHuto, e pedepupoBaHus,
qUCITy 00paOOTaHHBIX OKYMEHTOB, (hopMe. AHKETHBIA M M30MpaTeNIbHBI METObI pedepu-
poBanus. Otamnbl pepepupoBanus. CTpykTypa pedepaToB pazmuyHoro Buaa. Ber6op cMeicio-
BbIX eauHull. Dopmanuzanus 1 MakeTUpOBaHHE B Mpoliecce pedepupoBanus. Ponb oTpacie-
BOI cienuduky B coctaBieHuu pedepara. Penakrupoanue pedeparos.

Pa3zoen 2. Ilpooykmul ananumuko-cunmemuyieckoil nepepadomku ungpopmayuu 6

O0esAmenbHOCHU APXUBHBIX YUPEHCOeH U

Tema 5. Apxuenvie onucu u kamanoeu. ONUCH Kak cTapeimas Gpopma 00s3aTEIBHBIX
apXMBHBIX CIIPABOYHUKOB, €€ (PyHKIMOHAIbHOE Ha3HaueHue. OnpeeneHne NOHATUS «apXUB-
Hast onuchk» o 'OCT P 7.0.8-2013. CtpykTypa COBpeMEHHOI apXWBHOW ONHUCH, TaOIMUHAsS
dbopma nogaun UHPOPMALUHU, KOJIUIECTBO IK3EMILUIIPOB U UX MCIIOJIb30BaHHUE. DICKTPOHHbIE
(dbopmartbl pe1oCcTaBICHUS OMMCEH HA caliTaX TOCYAapCTBEHHBIX apXUBOB CTPAHBbI.

ApXUBHBIE KaTaJOr'M Kak o0s3aTelabHble MEX()OHIOBbIE APXUBHBIE CIIPABOYMKH,
HOPMAaTUBHOE OIpe/ieieHIe NoHATH. LleneBoe Ha3HAaueHHE apXUBHBIX KAaTajloroB, UX OCHOB-
Hble OTIINYMs OT onuceil. CuctemMa apxXMBHBIX KaTaJloros: ee cocTaB. KOHKpeTHbIE BUJbI ap-
XHMBHBIX KaTaJIOTOB, OCOOCHHOCTH WX (QyHKUMOHHpoBaHUs. CojepikaTelbHOEe HAMOJHEHHUE U
rpadpuueckoe opopMiIeHHEe apXUBHBIX KaTal0XKHbIX KapToueK. O0mas crenuduka apxuBHON
KaTaJOoru3alyuu: IpoLecChl CUCTEMATU3AlMY U UHAEKCUPOBAHUS.

Tema 6. Ilymesooumens kak 6uo apxuno2o cnpagounuxa. IlonsTHe «apXUBHBIN IyTe-
BOJMTENbY, €0 Ha3HaYeHHE U crpaBouHble QyHkuu. [lyTeBomuTenu B cocTaBe 00s3aTeib-
HBIX ApXMBHBIX CIIPABOYHUKOB. OJTalbl CTAHOBJIEHMSI apXUBHBIX IYTEBOAMTENECH B Hallel
cTpaHe. Bujibl apXuBHBIX MyTEBOAUTENEH U UX LieneBoe HazHaueHne. OCHOBHBIE TPeOOBAHUS
U TIOJXO/bI K COCTABIICHUIO ITyTEBOAUTEIEH.

Tunosasi CTpyKTypa apXUBHBIX MyTEBOAUTENCH: OCHOBHAS YaCTh U CIPABOYHBIN armma-
part. KpaTkuii o4epk 1o UCTOpUH apXHBa KaK BBOAHAS YacTb CIIPABOYHHKA, OCOOCHHOCTHU €ro
MOJArOTOBKU. XapakTepucTuka (pouzaa, ee cocrapismomue. [Topsiok pacnonoxkeHus Xxapakre-
puctuk (poHIOB B myTeBoauTensiX. Cnucok (OHIOB apXuBa, OCOOCHHOCTH €T0 Pa3MEICHHS.
CocTtaB BcrioMoraTesIbHBIX yKa3aTesel MyTeBOAUTENeH U Apyrue cBenenus oudnuorpadude-
KOI'0 XapakTepa B COCTaBE CIIPAaBOYHOIO arrapara IyTeBOIUTENIEH.

Tema 7. O630pvl apxuenvix 0okymenmog. OnpeneneHue moHATUN «0030p», «0030pHAs
uHpopManuss», «o030pHOoe M3nanue». Haznauenue, 3amaun, cneruduka o030opos. Paznmnune
MexIy 0030poM, aHHOTUpOBaHUEM U pedepupoBanuem. Kinaccudukaims 0030poB. XapakTe-
pHUCTHKA BUIOB 0030poB, ux ¢hyHkuuu. Chepsl MpuMeHeHus 0030pHON HHpopMaIuu.

TpeboBanus, npenbsBisieMble K 0030paM. MeToapl M NPOLECC COCTaBICHHUA OHO-
JTHOTrparUUEcKOro (CUTHAIBHOTO, HCTOYHHUKOBEIYECKOT0), peepaTtuBHOro (aHAIMTHYECKOTO,
dakrorpaduveckoro) 1 MoOHOrpauuecKoro (KOHIENTYaIbHOT0) 0030poB. CTpyKTypa 0030pa
1 0030pHOTO M3MaHus. Bupl apxuBHBIX 0030pOB, crienupuKa CoCcTaBlIeHU 0030pa GOHIOB U
TeMaTU4ecKoro o63opa.

5. IIEPEYEHb YYEBHO-METOJAUYECKOI'O OBECITEYEHUS
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JJISI CAMOCTOSITEJIBHON PABOTHI OBYYAIOIIUXCSI 110 JUCHUILIAHE
5.1. O01Me moJ10KeHus

CamocTtosTenpHass paboTa 00y4aronuxcs — 0COOBI BUJI MMO3HABATEIHLHOU JIESATENb-
HOCTHU, B IIPOIIECCE KOTOPOM MPOUCXOAUT (POPMUPOBAHUE ONTUMAIILHOTO Ul JAHHOTO WHJU-
BUJA CTHJIS MOJIy4eHUs,, 00pabOTKH M yCBOCHUS y4eOHOW MH(OpMaIy Ha OCHOBE MHTErpa-
IIUU €r0 CyObEKTUBHOIO OMbITa C KYJIbTYPHBIMU 00pa3amH.

CamocTosTenbHas padoTa M0 AUCUUIIIIMHE OCYIIECTBIISIETCS BHEAYAUTOPHO:

— B KOHTaKTe C MpernojaBaTesieM: Ha KOHCYJIbTAUAX 10 y4eOHBIM BOIIPOCaM, B XOJI€
TBOPYECKUX KOHTAKTOB, IIPH JIMKBUIAIIUHU 33/I0JKEHHOCTEH;

— 0e3 KOHTaKTa C MpenoJiaBaTesieM: B ayIUTOPUH JIJIsl MHAUBHUIyalIbHBIX 3aHATUH, B
OoubnroTeKe, J0Ma, B OOIICKUTHH U JP. MECTaX.

CamocTtosTenbHast paboTa BKJIIOYAET BHIIOJHEHHE 3aJaHHi, BHIHECEHHBIX Ha Camo-
CTOSITEIbHOE U3yUEHUE.

Lenbto camocTosiTensHOM paboThl 00y4YaroIIerocs sABIsSeTCs:

— (opmupoBaHue NPUBEPKEHHOCTH K Oynymieit npodeccuu;

— cHCTEeMaTu3allys, 3aKpeIuIeHue, YIiIyOJIeHue U pacIilipeHUe MOJIy4eHHbIX 3HaHUN
YMEHUH, BJIaJICHU;

— ¢dopMuUpOBaHUE YMEHHI UCIIOIb30BATh PA3IMYHbIC BU/IbI H3AaHUN (OQUIHATBHBIE,
Hay4HbI€, CIIPaBOYHbIE, HMH(POPMAIIMOHHBIE U JIp.);

— pa3BUTHE MO3HABATEIBHBIX CIOCOOHOCTEN U aKTUBHOCTH O0yuarolierocs (TBopyue-
CKOM MHULIMATUBBI, CAMOCTOSTEIIbHOCTH, OTBETCTBEHHOCTH Y OPraHU30BaHHOCTH);

— (opMHUpPOBaHHE CAMOCTOSTEIBHOCTH MBIIIUICHHSI, CHIOCOOHOCTEHN K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHMIO, CAMOPEaIN3aluy;

— pa3BUTHE UCCIIEN0BATEIBCKOIO U TBOPYECKOTO MBIIIJICHUS.

CamocTtosTenbHast paboTa SBISETCA 00s13aTENIbHOM I KaKI0ro o0ydarolerocs, u
ee 00beM IO KaKJOW JUCHUIUIMHE ONpeesieTcsl yueOHbIM IIaHOM. MeToIuKa ee opraHu3a-
MU 3aBUCUT OT CTPYKTYpBI, XapakTepa U 0OCOOCHHOCTEH M3yyaeMOW JUCIUIUIMHBI, WHIANBU-
JyalTbHBIX Ka4eCTB U YCIIOBUH YU4eOHOU eATeIhbHOCTH.

Juis 53ppexTUBHOIN OpraHU3aluy CaMOCTOSTENILHONU pabOThl 00YUAIOIIMICS T0JIKEH:

3HamMb:

— cucremy GopM U METOZI0B O0yUYEHHS B BY3€;

— OCHOBBI HayYHOW OpraHu3aluy Tpya;

— METOJIMKU CaMOCTOSITENIbHON pabOThI;

— KpPUTEPHH OLICHKH KAa4eCTBa BBHIMOJIHAEMON CaMOCTOSATENILHON PaboTH;

ymems:

— IPOBOJUTH MOUCK B PA3JIMYHBIX TOMCKOBBIX CHCTEMaX;

— HUCIOJIB30BATh Pa3INYHbIC BUJIbI U3JAHUK;

— NPUMEHSTh METOJUKHA CAMOCTOSITETLHOM PAa0OTBI € Y4EeTOM OCOOEHHOCTEH
M3y4aeMOM JTUCUHUILINHBL

enaoemy:

— HaBBIKaMU IJIAHUPOBAHUS CAMOCTOSTENILHON paOOThI;

— HaBbIKAMU COOTHECEHUS IUITAHUPYEMBIX L€ U MOJIyYeHHBIX Pe3yJbTaTOB B XO/€
CaMOCTOSITENILHOU PaboThI;

— HaBBIKAMH TPOCKTUPOBAHUS M MOJCITHPOBAHMS PA3HBIX BHJIOB U KOMIIOHCHTOB
npodecCUOHATBLHOM 1EATEIbHOCTH.

Metoauka caMOCTOSITENIbHOM paboThl MpEeABApUTENBHO PpPas3bsICHAETCA Mpenoja-
BaTeJIeM M B IMOCIEAYIOIIEM MOXKET YTOUHSATHCSA C YUETOM WHANBUAYATbHBIX OCOOCHHOCTEM
oOyuaromuxcs. BpeMs u MecTo caMocTosITeNIbHOM paboThl BHIOMpaAIOTCS 00y4arOIKUMUCS IO
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CBOEMY YCMOTPEHHIO, HO C YUETOM PEKOMEHAALNN ITpenoaaBaTes.

CamocTosATenbHYI0 paboTy HaJ IUCHUIUIMHON cleAyeT HauuHaTh C H3Y4YCHUS
paboueil mporpamMmbl JUCHUIUIMHBI, KOTOpPasi COACPKUT OCHOBHBIC TPeOOBaHMS K 3HAHUSM,
YMEHUSIM M BIajeHUsIM oO0ydaembix. OOs3aTenpHO cJleayeT MOMHUTh PEKOMEHIAINH
IpernoaaBaTess, JaHHbIE B X0/1€ YCTAHOBOYHOI'O 3aHSATHSI, a 3aTEM — IPUCTYNATh K U3YYECHUIO
OTIIEIbHBIX pa3JeioB M TeM B TOpSAIKE, MPEAyCMOTPEHHOM paboueil mporpaMMoit
JUCLUIUINHBI.

5.2. YueOHO-MeTOAMYECKOE O0ecTIeYeHHe CAMOCTOSITE/IbHOM PadoThl

Tabaunna S
5.2.1. Cooepircanue camocmoamenvHou padomot
HaumenoBanue Conep:xanue dopma
pa3nesoB, TEMbI CaMOCTOSITeJILHOI padoThI KOHTPOJIS

Paznes 1. Buasl u pe3yabTaThl aHATUTHKO-CHHTETHYECKOH NMepepadoTku nHGopManuu

Tema 1. Ilomstne 00 aHa-
JIUTUKO-CUHTETUYECKOH I1c-
pepaboTke uHpopMaIHu

N3ydeHue aureparyphl, CTPYKTY-
pUpOBaHKME MaTepuasa o TeMe B
BHJE pedepara

[TucemennsIit pedepar

CocTtaBienue

Tema 2. ®opmupoBanue 610-
suorpaduIecKoi 3arucu

oubimorpaduue-
CKOT'O OITUCAHUS Ha pPa3HbIC BH]IBI
JIOKYMEHTOB

[IpoBepka 3agaHus, BBIIIOIHEH-
HOTO B MUCBMEHHOH (opme

Tema 3. Cucremaruzanusa | O6o0menue npaBun cucremaru- | [IpoBepka Tabmumb
JIOKyMEHTUPOBaHHOMN 3anuu 1oKymMeHToB 1o bBK
HHpOpMaIIH

Tema 4. AHHOTHpOBaHUE U
pedepupoBanue nHGOpPMAIIH-
OHHBIX PECYpPCOB

AHHOTHpPOBaHHE  JIOKYMEHTOB
pa3NMYHBIX BHIOB, H3YyYCHHE
cnenupuky pedepaTUBHBIX H3-
JTaHui

IIpoBepka 3amaHusi, BEITOJIHEH-
HOTO B IMCBMEHHOH (opme

Pa3)1e.11 2. HpOI[yKTbI AHAJIMTHKO-CHHTETHYECKOM nepepaﬁoTKl/l HH(l)OpMaIII/II/I B J1€ATCJIbHO-

CTH APXMBHBIX YUpe:KIeHHit

Tema 5. ApXUBHBIE OIUCH U
KaTajnoru

Wzyuenue crnemudukn comeprxa-
HUS M COCTaBJICHHS D3JIEKTPOH-
HBIX apPXMBHBIX 0a3 JaHHBIX

IIpoBepka TabmuLBI

Tema 6. IlyTeBomuTens Kak
BHJI apXHBHOT'O CITPABOYHHKA

AHanu3 CTPYKTYpBl apXHBHOTO
MYTEBOJUTEIS

IIpoBepka TabmULIBI

Tema 7. OO030pbI apXUBHBIX
JIOKYMEHTOB

CocTaBieHHe TeMaTHYeCKOTo ap-
XMBHOTO 0030pa

WunuBunyansHoe cobecenoBa-
HUE I10 pe3yJibTaTaM padoThl

5.2.2. Memoouueckue ykazanusa no 6bln0JIHEHUIO

CamocmoamenbHoll padomol

CamocrosrenbHas padorta Ne 1
Tema: «IloHsiTHE 00 AHAJIMTHKO-CUHTETHYECKOMH NepepadoTke HH(opMaum»

[lenv pabomel — NOJPOOHO U3YUUTh OJMH U3 MPEUIOKEHHBIX IIPOOIEMHBIX ACIEKTOB
TEMBI.

3adanue u MemoouKda 8bINOJAHEHUS

Omnupasch Ha TEOPETUYECKUE UCTOUYHUKH TI0 Kypcy (CM. paszen 7) u MaTepuaibl CeTH
HNuTtepuet, n3yunth (1o BIOOPY 00ydaromerocs) mpoOJIeMHBIM aclieKT TeMbl (cM. 1. 6.3.2),
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MPCACTAaBUTDb PE3YyJIbTAThl U3YUYCHHA B BUAC pe(bepaTa. MGTOIII/IKy IOATOTOBKHU 3aJaHHA CM. B
m. 6.3.2.

CamocrostenpHas padora Ne2
Tema «@opMmupoBanue 6udanorpadguyeckoil 3anucm»

[lenv_pabombl — 3aKpeNUTh YMEHHE COCTABIISATH OJHOYPOBHEBOE, MHOTOYPOBHEBOE,
a”HanuTu4eckoe onbamorpaduueckoe onucanue (bO) Ha pa3Hble BUABI JOKYMEHTOB.

3adanue u Mmemoouxka 6blNOJAHEHUS

Ucnonssyst [OCT 7.80-2000 bubimorpadudeckas 3anmuck. 3aroiaoBok. Oomme Tpedo-
BaHus U npasuia coctaieHuss u ['OCT P 7.0.100-2018 bubauorpaduueckas 3anuch. buod-
mrorpaduueckoe onucanue. O0mue TpeOOBaHUS W TPABWIIA COCTABIICHHS, 3aIOJHUTH Ipa-
BYIO KOJIOHKY TaOJIUIIBL:

bubnmorpaduyeckoe onucanue pa3IMIHbIX BUIOB TJOKYMEHTOB

Buabl JOKYyMeHTOB IIpumep O

W3manne ¢ 0THUM aBTOPOM

I/I3,Z[3.HI/I6 C IBYMs aBTOpaMu

W3panue ¢ Tpemsi aBTopaMu

W3naHue 4eThIpex aBTOPOB

MHOTrOTOMHOE U3JIaHUE B IIEJIOM (CBOJIHOE)

O,Z[I/IH TOM MHOT'OTOMHOI'O M3JaHUs

TemaTndeckuit cOOpHUK O6e3 00IIero 3ariaBus

TemaTndeckuii COOPHHK C OOIIHMM 3arjlaBUEM

CraTps U3 )XypHajia

Cratbs U3 IMPOAOJIKAIOIICTOCA U3OaHUSA

I'maBa n3 kHUTH

CD-ROM

Cratbs u3 anekTpoHHbsix CMU

CamocrosrenbHas padoTta Ne 3
Tema «CucremaTu3anus 10KyMeHTHPOBAHHOW MH(OpMaIUI

[lenv_pabombl — 3aKpEeNUTh HABBIKKA OOIIEH M YaCTHOW METOIUKU CUCTEMATH3AINH
JIOKYMEHTOB.

3aoanue u mMemoouxa 8bINOAHEHUS

Ucnonw3ys m3nanue bubiuomeuno-oudbruoepaguueckas xiaccuguxayus : pabouue
maon. ona macc. 6-x. — M. : Jlubepus, 1997. — 688 c., nnu moboe Apyroe JOCTYITHOE U3JaHKE
tabmui, bBK, 3amomanThs Tabnuily, cOCTaBUB KiIacCU(MUKAITMOHHBIA MHIIEKC C TPUMEHEHHUEM
CIIeTYIOIIMX TPaBUI CHCTEMAaTHU3alUU JOKYMEHTOB:

[IpaBuiia METOIMKHM CUCTEMATU3AMHU TOKYMEHTOB 110 bBK

Ne HauMeHoBaHue npasuia DopmMyJIMPOBKA IIpumep HaunmeHoBanue
CHCTeMaTH3ANHH CYTH NIPaBHJIa HHIEKCA HCTOYHHKA

CI/ICTeMaTI/BaLII/ISI «I10 IIPUMCHCHHIO»

CI/ICTeMaTI/ISaHI/IS[ «I10 aCHCKTY»

Cucremarnszanys 1o 4aCTHOMY IPU3HAKY

bl Bl il

CI/ICTCMaTI/ISaLII/ISI AOKYMCHTA, COACpPIKa-
mECro ABC TEMbI
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5. | Cucremarusanus JOKyMEHTa, COJepa-
IIETO TPU 1 00JIee TEMBI

CamocrosrenbHas paborta Ne 4
Tema «KAHHOTHpPOBaHUE U pedepupoBanre HHGOPMAUOHHBIX PECYPCOB»

Heab padoThl — 0TpabOTKa HABBIKOB aHHOTUPOBAHUS U peepUpPOBAHHUSL.

3aganue 1. AHanu3 peKOMEHAATEIbHBIX H3/ATEIbCKUX AHHOTALMN MPOBECTH Ha
ocaoBe TpeboBanuii ['OCT P 7.0.99-2018 Pedepar m anHOTamms. OOmue TEXHHYECKHUE
TpeboBaHusi. BeiOpaTs 2 aHHOTanuu w3 moboro uinanus. [IpoananusupoBaTh UX, pacro-
JIO)KUB PE3yJIbTaThl aHaiIW3a B 2 CTONOIA. DJIEMEHThl AHHOTALMU TOMECTUTH B JIEBOM
ctosbue. B mpaBom ykazaTh, KakMM 00pa30oM KaKIbIi M3 AJIEMEHTOB BBIPAXKaeTcsl B TEKCTE
AHHOTALMM B W3AaTeNbCKOM bII.

CTpyKTypa aHHOTAllUM Ha BCE U3AAHUSI, KPOME JTUTEPATyPHO-XY10KECTBEHHBIX:

1. KpaTtkoe packpbiTHe TeMbl H3JdaHHsS (OTpakeHHE CIENU(DHUKU COIepIKaHHUS,
00111as TeMaTUKa WK OOIIHI 3aMbICeN);
2. OTiiyus W3AaHKUS 1O CPABHCHUIO C JIPYTHMH, POJICTBEHHBIMU IO TEMAaTHKE,

W/WITH ¢ TIPEIBITYIIUMHA U3TAHUSIMU TOTO e aBTOpa (HOBU3HA COJIEPIKAHUS, OCBEIICHUE HEU3 -
BECTHBIX ()aKTOB WJIM OPUTHHAILHOCTD UX TPAKTOBKH);

3. IleneBoe Ha3HAYEHME U YUTATEIBCKUI a/IpeC U3AAHNUS;

4. Buna m3naaus (T'OCT P 7.0.60-2020) vy skaHp MyOJIMKYEeMOT0 MPOU3BEICHHMS;

5. N3menenue 3arnaBusi TOKYMEHTa WJIM aBTOPCKOTO KOJIJIEKTUBA U TOJ] BBIITyCKa
MpEebIAYIIero u3ianus (pyu Nepen31aHum);

6. NMs u rpax1aHCTBO aBTOpa MPOU3BEICHUS, TIEPEBEACHHOTO C MHOCTPAHHOTO

SA3bIKa.

3ananue 2. AHanu3 2-X aHHOTAIlMKA Ha CTaTbU B MEPUOAMYECKUX M3naHusaX. CaenaTh
oubnunorpaduueckoe ONHMCAaHUE CTAaThbU, MPOAHAIM3UPOBATH AHHOTALIMIO, BBIJEISS CIELy-
IOIIUE DTIEMEHTHI:

1. CBenenust 006 aBTOpE (aBTOpax); 2. YTOUHEHHE TeMAaTUKU IIpou3BeaeHus; 3. Bpems
neiictBus; 4. Teppuropuansubie rpaHuiibl; 5. CBeleHUS O JIHIIE WX JTUIaX, KOTOPBIM MOCBS -
mieHo npousBeaeHue; 6. XKaup, Bun uzganus; 7. Ctuiib U 36K nipousBeneHust; 8. LleneBoe
Ha3Ha4YeHHe W YuTaTeNbCckuil aapec; 9. Mctounuku coznanus npousseneHus; 10. [lutuposa-
Hue; 11. Cenenust o Hanmuuuu peneH3uid; 12. CcbUIKM U CBEJEHUS O APYTUX U3JAHUAX MO
aHAJIOTUYHOU TeMe. AHAJIN3 COCTaBa HJIEMEHTOB BBIIOJIHATH aHAJOTHYHO MEPBOMY 33aJJaHUIO —
B 2 cTonO11a.

3aganue 3. CocTaBUTHh «MOJENb» HU3AATENbCKUX aHHOTanui. llepeuncnute Bce
AIIEMEHTHI, TPUCYTCTBYIOIIUE B KAXKJ0H aHHOTannu. KaxXIyto «MOoJIeNby NOABEPTHYTh KPUTH-
YEeCKOMY aHalu3y (JOCTaTOYCH JIM HAOOp JIEMEHTOB, COOTBETCTBYIOT JIM LIEJIEBOMY U UH-
TaTeIbCKOMY aJpecy MOCOOMH, peIaroT M OCHOBHYIO 33/1a4y — NPHUBJIEYb BHUMAaHUE K pe-
KOMEHYEMbIM MTPOU3BEICHUSIM, JOpMa U CTHJIb aHHOTAIMH). UTO OOIIETro U B YeM OTIIUYHE
M3/1aTeNIbCKUX aHHOTAIMI HA M3/IaHKUE B LIEJIOM U CTaThIO B KypHaie?

3aganue 4. [IpoaHanu3upoBaTh MNpeIOKEHHbIE BUIBI pedepaTHUBHBIX W3JAHUMN MO
CHEAYIOUIEN CXEME:
1. IMoxHOE OMOMHOTpadUIECKOE ONMUCAHHME.
2. Opranuzanus, u3Jaromnias JaHHoe TeKyIiiee Ondmuorpaduaeckoe mocooue.

16




3. lleneBoe M YHUTATENbCKOE HA3HAYCHHE AHATU3UPYEMOro OmOIMOrpaduveckoro Imo-
coOusl.
4. TleproIMYHOCTD U3AHUSA, AHATH3UPYEMOTO OUOIHOrpadhuIecKOro MoCoOOHs.
5. NHdpopMannoHHbII HHTEPBAI.
6. CucremaTH3anys MaTeprajja B aHAIM3UPYEMbIX M3JIaHUX (B IIEJIOM M BHYTPH CTPYK-
TYPHBIX JICJICHUN).
7. OtOop nuTeparypbl. YKa)XHUTE€ BHUIBI JOKYMEHTOB, OTPaKAaeMBbIX B JaHHOM OHO-
JTHOTrpapUUECKOM U3JaHHU:
® KHUTHU
e OpouIIOpHI
® cepHualbHBIC M3/IaHUS
® CTaThH U3 MEPUOJANIYCCKHUX H MPOIAOIDKAOIINXCS U3aHUN
8. YKaXXuTe TUIBI JOKYMEHTOB, OTPaXKaeMbIX B JaHHOM OHOIMOrpaduyeckoM U3AaHuu:
® HOPMAaTHUBHO-TIPABOBBIE JIOKYMEHTHI
e Hay4HbIC U3MaHus (MOHOTpaduu, 0000IIAONTNE TPYIBI)
® HAYYHO-TIOMYJISIPHBIC U3TAHUS
e yueOHbIe (yUeOHUKH, yUeOHbIC TTOCOOHS, YUeOHO-METOJUYECKHIE TTOCOOHsI, HATTIs/-
HBIE TIOCOOUS)
e ClpaBOYHbIC (FHIMKIIONEINH, CIIOBAPH, CTATUCTUUECKUE COOPHUKH, CIIPABOYHUKH,
KaJICHJapu U XPOHUKU COOBITHIA)
9. Ha kakux si3pIKax MpejcTaBieHa JuTepaTrypa’?
10. Crioco6b1 6ubanorpaduueckoil XapaKTepUCTUKU:
e OuOnmorpaduveckoe onucanue (KpaTrkoe, pacHIMpEeHHOE, MOJIHOE; MOHOoTpaduye-
CKO€, CBOJIHOE, aHAIUTHYECKOE);
e XapakTep aHHOTaIMK (pEeKOMEHIaTelIbHbIe, CIpaBOYHBIC) U pedepaToB (oOmrue,
aHAJIMTUYECKHE, 0030pHBIE, CBOHBIE).
11. Bcenomoratenbhble ykazarenu. OCOOEHHOCTH UX MOCTPOEHUSI.
12. Cdhopmynupyiite obmue BbIBOIbI, 0OpaTUB BHUMAHHUE HAa CXOJCTBO U Pa3IndMs
Pa3INYHBIX BUAOB pehepaTUBHBIX U3IAaHHH.

CamocrosTenbHas padora Ne 5
Tema «ApXMBHBIE OIIMCH ¥ KATAJIOTU»

3adanue evinonnsemcs 6 popme nPaKmMuUecKoil nOO20MOBKU
Ha mamepuanax I'ocyoapcmeennozo yupeixcoenusn «QoveOuHeHHblil 20Cy0apCcmeeHHblil ap-
xue Yenaounckoiui oonacmuy

[lenv pabombl — U3yUUTh COCHUPHUKY COACPHKAHUSI M COCTABICHUS SJICKTPOHHBIX ap-
XHBHBIX PECYpPCOB.
3adanue u Memoouxka 6blnOJAHEeHUs

[TpoananusupoBaTh 3 6a3bl JaHHBIX (IO BBIOOPY CTYAEHTA), PACIIONOKEHHbIE HA OpU-
mmageHoM caiite 'Y OI'AYO B pasmene [naBHas - basbl gadHHbix (https://
archive74.ru/), no npeactaBneHHbIM B Tabnnue nyHkTam. Mo pesynbtaTtam aHa-
NN3a 3aNONHUTb NYCTble AYerkn Tabanubl.

Kaaccudukanus >5eKTpoHHbIX OMbIHnorpaguueckux 6a3 1aHHBIX

AcnexkThl KiaccupuKanuu AHanuzupyemasi 6a3a JaHHBIX

Mpusnak | Bun HanmenoBanue | HammenoBanne | HammeHoBaHme
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KJIaccu(puKanuu bl b/l b1
— OTKpBITas
2. Kareropus mo- | (o0menoctymnHas)
cTyna — C OTPaHMYCHHBIM
JIOCTYTIOM
— cyxe0Has, mpo-
(heccroHaNbHAs
— CTIPaBOYHO-
2. LeaeBoe Ha- nHMOpMaITMOHHAS
3HAYEHHE — oTpacieBas
— TeMaTHu4ecKas
— TIpo0IeMHO-TeMa-
TUYecKas
3. Macmra6 — HAI[MOHAJIbHAS
¢dopmupoBanus | — peruoHagpHas

U UCIIOJIB30BAa-
HUSA

— MecTHas (Tpearpu-
SITHH, OpTaHN3aITHH)

4. ®opmat
NpeaocTaBJIs-
eMoii nudgopma-
M

— tabmuuaHas gopma

— TeKcToBas ¢opma

— rpaduueckas u
(unm) oOpaszHast

dhopma

5. IIpenocraBJsi-
emMas uHopma-
nus

— ®1O

— MCCTO POXKACHUA

— T'OJI POKACHUS

— MECTO KUTCJIIBCTBO

— HAlTMOHAJIbHOCTh

— JOJIZKHOCTb

— JIp. CBEJICHUS

6. CBeeHnus o

Bl

— 9TaIlbl CO3JaHHA

— I[IpaBuJIa UCIOJIb30-
BaHUs

— XapakTep
nHGOpPMAITIH

7. CBegeHnus o
cozparensx b/]

— PYKOBOIUTENb
IPOEKTa

— HCIIOJTHUTCIIN
IMPOCKTA

— TeXHUYECKas pea-
JIU3AIUS |
COTPOBOXKJICHUE

8. Tunm nmoucka

— MHOT'0QCIIEKTHBIN

— KJIFOYCBOC CJIOBO

— IpeaMeTHas pyo-
pHKa

— pacIIMpEeHHbBIN
TIOMCK
- ®UO
9. Ycayru no — TUTATHO
CKAHUPOBAHUI0 | — GECILIATHO
JOKYMEHTOB
10. Ofnem — KOJIMYECTBO 3aIlH-

ceit (Ghonmos, nein)
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CamocrosTenbHas padorta Ne 6
Tema: «IlyTeBoauTe b KAK BHI APXUBHOI0 CIPABOYHUKA)

3adanue 6bINOIHAEMCA 6 (hopMe NPAKMUUEeCKOll NOO20MOBKU
Ha mamepuanax I'ocyoapcmeennozo yupesxcoenusn «QodveouneHHvlit 20cyoapcmeeHHblil ap-
xue Yenaounckou oonacmuy

[[enb pabomul — 3aKPENUTH 3HAHUE O CTPYKTYPE apXUBHBIX ITyTEBOIUTEIICH.

3a0anue u Mmemoouxka 6blNOJAHEHUS

1. Ilpoananu3upoBaTh MyTEBOIUTENb, PACIIONIOKECHHBIN Ha odumnmansHoM caiite ['Y
OI'AYO B pasgene [NnaBHaa - J[JedatenbHocTb — W3aaHma apxusa (https://
archive74.ru/sites/default/files/

dokumenty chelyabisnkogo duhovnogo pravleniya 30.03.2022 v _pechat.pdf):

JlokymeHTBl YeIs1I0MHCKOT0 AyXOBHOIO npapjeHus nocjenneii yersepru XVIII
Beka B O0ObeMHEHHOM rocyJlapcTBeHHOM apxuBe YeassOMHCKOW 00J1acTH : cIpaBoO4-
HUK-yTeBoaAMTENb | DoHn M-33 - "UensOunckoe nyxoBHoe npasienue". Onuch 1. Jlena 1-
560. 1774-1792 rr. / coct. E. H. Boponkosa : Hayu. pea. H. A. Aatunus ; ['oc. koM. 1o je-
nam apxuBoB Yens6. 0611., O0seauH. Toc. apx. Yenso. 061, — YensiOunck, 2022, — 216 c.

2. Ilpoananu3upoBaTh JAAHHBIA MYTEBOAMUTENb MO ACHEKTaM, YKa3aHHBIM BO BTOPOM
KOJIOHKE TaOJIMIIbl, 3aII0JIHUB COOTBETCTBYIOIINE CTPOKH TAOJIUIIBL.

3. [Ipu 3anoaHeHUH TPEThe KOJOHKH TaOIHIIbI HEOOXOANMO BBISIBUTH U OTMETHTD CO-
OTBETCTBYIOILIIME JAaHHOMY IyTEBOJIUTENIO OCOOEHHOCTH, a TAK)KE MPUBECTHU 110 OJHOMY IPH -
Mepy U3 TEKCTa ITyTEeBOAMUTENS B TEX aCHEKTaX, IJIe 3TO YKa3aHO.

JdoxkymenTbl YeJss0MHCKOTO 1YXOB-
HOTO TpaBJeHUs] TMOCJeIHell YeT-

Ne Beptu XVIII Beka B O0beauHeH-
AcneKkT aHaJIM3a
n/m HOM TOCyAapCcTBeHHOM apxuBe Ye-
JAOHHCKOI 00JIACTH : CIPABOYHUK-
NMyTeBOAUTENb
1. Bua nyresoauresis:

Ty TEBOAMTENb 110 (POHIAM apXUBa;

KpaTKuii CIIPaBOYHUK 110 POHIAM apXUBa,
TEMaTUYECKHUil Ty TeBOUTEN 10 (OHIAM apXHBa;
* IIYTEBOJAMTENb 110 apXHUBaM.

K/ 7
0‘0 0.0

>

*

%

*,

e

2. BBoaHnas yacrhb:
¢ KpaTKuii 0OYepK 10 KCTOPHH apXHBa,
¢ TpEeuCIIOBHE.

3. Kaaccnpukannonnascxema pacioJioKeHust Xa-
PAKTEPUCTUK (POHIOB:

¢ XpOHOJIOTHYECKas,

¢ BEJIOMCTBEHHas /0TpacieBas,

¢ 110 3HaYUMOCTH (OHIOB,

+¢ andaBuTHas,

% KOMOMHHPOBAHHAsI.

4, Cucremaruzanusi uHpopManuu BHYTPH OCHOB-
HbIX Ppa3aeaoB (CaMOCTOSTENFHO YCTaHOBUTh U
yKa3aTh IPUHIUI CHCTEeMaTH3alIlH)

5. CTpykTypa XapakTepucTHKH (OHIOB:
< Ha3BaHMe donna: npumep u3 nymegeooumelis,
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“* crnpaBoYHble JaHHble 0 ¢oHae (ero Homep,
KOJIMYECTBO CJWHUI] XPaHCHUsS, KpalHUE JaThl
JIOKYMEHTOB, COCTaBISIONINX (DOHN):_npumep u3
nymegooumens,

% KpaTKHue CHpaBKH 1O UCTOPUH (POHT000pa30-
BateJst (JU1s1 POHIOB JIMIHOTO MPOUCXOIKACHUS —
0 OuWorpaduu JMIa WIHA JUL, JOKYMEHTBl KOTO-
PBIX COCTaBIISIOT 3TOT (DOHN):_Hpumep u3z nyme-
godumesns.

6. XapaKTepuCTUKU OCHOBHBIX IPYNT JOKYMEHTOB —
AHHOTALUA:

¢ WHAWBUAYATLHBIC: ApUMED U3 NYMEE0OUMes,

¢ IPYIIOBBIC: NPUMED U3 HYMEBOOUMEIL.

7. TouHble MONCKOBBIE JaHHbIe(HOMEp (OH/A, OIIHCH,
JieJ1a, JIUCTOB: npuMep U3 nymesooumes.

8. DJieMeHTBI BCIOMOTaTEJIBLHOT0 CIIPABOYHOT0
ammapara:

¢ THUTYJIbHBIN JIHCT,
+* OIJIaBJICHHE,
¢ CITHCOK COKPAIICHUA.

9. Ykazarenn:

¢ MMEHHOM,

¢ reorpaduyeckui,

% TPEJMETHO-TEMAaTHICCKHiA,

< npyrue (yKa3aTh HAUMEHOBAHHE).

-,

*

10. | O0mas oueHka MyTeBOAUTENs (BHITOJIHSETCS

CAMOCTOSITEJIbHO):

¢ LIEJIEBOC U YMTATEIHCKOE HA3HAYCHHUE MY TEBO/IH -
Tens,

¢ ymo0OCTBO pacmonokeHns HH(opMaIuu,

¢ WHGOPMATHBHOCTH MYTEBOMTENS.

CamocrositenbHas padota Ne 7
Tema «O030pbI AaPXUBHBIX JOKYMEHTOB)

ueﬂb Qa6OMbl — OTpa60TKa HaBBIKOB COCTABJICHUS apXHUBHBIX O630pOB.

3adanue u MemoouxKa 8bINOJAHEHUS

[To pe3ynbTaraM JIEKIMOHHBIX 3aHATHHA COCTAaBUTh AapXUBHBIA 0030p, HCHONB3Ys
ITaIBI:
BriOpatb (oH/IbI M TEMATHKY AJIs 0030pa.
[ToAroToBUTH XapaKTEPUCTUKH YUpeKIeHUNH-POHI000pa3oBaTeeil.
CocTaBUTh AaHHOTAIIMH HA JIOKYMEHTBI apXUBHOTO (POHAA.
BriOpath cxemy TOCTPOCHHSI XapaKTePUCTHK JOKYMEHTOB: OTpaciieBasi, XpOHO-
JIOrHYecKasi, TeMaTH4ecKas, CTPYKTypHasi, HOMHUHAJIbHAS.
5. TloaroToBuTH CrpaBOYHBINA ammapar o030pa: OrJIaBICHUE, HCTOPUKO-apxeorpadu-
4ecKoe MpeucIIOBUe, yKa3aTelH, CIMCOK COKpAIEHHBIX CJI0B, Oubauorpaduro.

b

5.2.3. Ilepeuensv neuamnwix u 31€KMPOHHBIX 00PA308AMETLHBIX U UHPOPMAUUOHHBIX
Pecypcos HeodXo0uUMbIX 01 CAMOCHOAMEIbHOU padomol

Cwm. Paznien 7. IlepeueHb nedaTHBIX U AJIEKTPOHHBIX 00pa30BaTeNIbHBIX U HH(OpMALIK-
OHHBIX PECYpPCOB HEOOXOIUMBIX Ul OCBOCHUS JUCLUIUINHBL
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http:/fgosvo.ru/ — Ilopran @enepalbHbIX TOCYAApCTBEHHBIX 00pa30BATEIbHBIX
CTaHJApTOB BHICIIETO 0Opa30BaHUSI.

https://grants.culture.ru/ — Kynperypa. I'pantsl Poccun. OOuiepoccuiickas 6a3a KoH-
KYPCOB U TPAHTOB B 00JIACTH KYJIBTYPBI U UCKYCCTBA.

https://openedu.ru — OTKpbITOE 0Opa3OBaHUE.

https://mpe3nnenrckuerpantol.pd — PoHIT TPE3UACHTCKUX TPAHTOB.

https://rsv.ru — Poccus — cTpana BO3MOKHOCTEH.

6. ®OH/T OIEHOYHBIX CPEJICTB JJISI IPOBEJEHNS TEKYIIETO KOHTPOJIS
YCHEBAEMOCTH M IIPOMEKYTOYHOM ATTECTAIIMYA OBYYAIOIIMXCS MO JUCIHUATNJINHE

6.1. IlepeueHb KOMIETEHIIUI ¢ YKa3aHHeEM 3TanoB uX (OpMUPOBaHNS B Mpolecce
0CBOEeHNsI 00pa30BaTeJIbHOM MPOrPaMMBbI

Tabamnna 6
ITacnopT ¢oHA2 OLEHOYHBIX CPEACTB AJIsl TeKyLIeil (pOPpMbI KOHTPOISA
HaunmeHoBanue Ilnanupyembie Konsi HanmeHoBaHue
pa3nesios, pe3yJabTaThI 0OCBOe- |HHANKATOPOB OLIEHOYHOI'0 CPe/ICTBA
TeMbI Husa OITOIT JOCTHIKEHHU S
KOMIIeTeH il
Paznen 1. Buabl u pe3yibTaThl aHAJIMTHKO-CHHTETHYECKOI MepepadoTku nHopManuu
Tema 1. Ilonstie | YK-1. Crocoben | YK-1.1. — Cemunap Ne 1. Tema «Ilonstre
00  aHANIMTHKO- | OCYIIECTBISATh IIOHCK, 00  aHAJIMTHKO-CUHTETHYCCKOM
CHUHTETHYECKOI KPUTUYECKUI aHamu3 u | VK-1.2. nepepadoTKe HHPOPMALIUI
nepepaboTKe cuHTe3 HH(pOpMauuy, VK-13. — CamocrosTenbHas padora Ne 1.
uHpopMaIH NPUMEHATh CUCTEMHBII Tema «IloHsiTHE 00 aHAIUTHKO-
MOJAXON JUIS pPELICHUS CHUHTETHYECKOH nepepadoTKe
MOCTaBJICHHBIX 3314 HHPOPMALIII»
IK-3. Cmocoben | ITK-3.1.
OCYIIECTBIIATh
OpraHU3alruOHHOE, IIK-3.2.
JOKYMEHTAllUOHHOE U
UH(POPMALMOHHOE [IK-3.3.
o0ecrieueHune
JESITeNbHOCTH
PYKOBOJHUTEIS
OpraHu3alyu
Tema 2. ®opmu- | Te xe Te xe — Cemunap Ne 2. Tema
poBaHue ouo- «DopMupoBaHUe
nrorpadudeckoit OoubIMorpapuuecKon 3armmucuy
3aITuCH — Ilpaktrueckas pabora Ne 1.
Tema «DopMUpPOBAHHE
oubrorpaduIecKoi 3anucm»
— CamocrosiTenbHas padorta Ne 2.
Tema «®DopmupoBanne OHO-
rorpadTIECKON 3aIHCH
Tema 3. Cu-| Texe Te xe — Ilpaktnueckas pabora Ne 2.
cTeMaTH3aLus Tema «Cucremaruzanus
JOKYMEHTHPO- JOKYMEHTHPOBaHHOH
BaHHOU nH(DOpMAITII
rH(pOpMaIIH — CamocrositensHas pabora Ne 3.
Tema «Cucremaruzanus
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JIOKYMEHTUPOBAHHOM

MHGOPMAITHI
Tema 4. Aunotu- | Te xe Te xe — Cemunap Ne 3. Tema
poBanue u pede- «AHHOTHpOBaHHE u
pUpoBaHUe pedepupoBanue
HHPOPMAIOH- WH(POPMAIOHHBIX PECYPCOBY
HBIX PECYPCOB — Ilpaktnueckas pabora Ne 3.
Tema «AHHOTHpOBaHHUE u
pedepupoBanue

HH(POPMAIIOHHBIX PECYPCOBY

— CamocrosTenbHas padora Ne 4.
Tema «AHHOTHpOBaHHE u
pedepupoBanue
UH(QOPMAIIMOHHBIX PECYPCOBY

Pa3znen 2. IIpoayKThl aHAJIMTHKO-CHHTETHYECKOI TepepadoTKku HH(pOpMAIUN B
AeSITeJIbHOCTH aPXUBHBIX YUpe:KIeHu

Tema 5. Apxus- | Te xe Te xe — Ilpaktnueckas pabora Ne 4.
HBIC OIUCH U Ka- Tema «ApXHBHBIE ONHCU H
TaJOTH KaTajaorm»

— CamocrositensHas pabora Ne 5.
Tema «ApxXxuUBHBIE ONUCH H

KaTaJIoTm»
Tema 6. Ilyre- | Te xe Te xe — Ilpaktnyeckas pabora Ne 5.
BOJUTEIIH Kak Tema «IlyTeBoguTens Kak BUJ
BUJ  apXWUBHOTO ApPXUBHOTO CIIPAaBOYHHKA»

CIIPABOYHUKA — CamocrositensHas pabora Ne 6.

Tema «llyTeBomuTens Kak BHUJ
APXHUBHOTO CITPABOYHHUKA)

Tema 7. O630psl | Te xe Te xe — Cemunap Ne 4. Tema «O0630psI

APXHUBHBIX ApXMBHBIX IOKYMEHTOB)»

JIOKyMEHTOB — Ilpaktnueckas pabora Ne 6.
Tema  «OO030pbl  apXHWBHBIX
JOKYMEHTOB)

— CamocrosTenbHas padora Ne 7.
Tema  «OO030pBI  apXUBHBIX
JOKYMEHTOB)

Taoauna 7

IMacnopT ¢doHAa OLIEHOYHBIX CPEACTB AJIsl IPOMEKYTOYHOMH aTTeCTAlUN

HaunmenoBanue ILnanupyembie Koawbt HanMeHoBaHHE OLIEHOYHOI'O
pa3/esos, TeMbl pe3yJbTaThl 0CBOEe- | HHIUKATOPO cpeacTea
Hus OIIOII B
JOCTHKEHHU S
KOMIIeTeHIU
i

Pa3nen 1. Buasl u pe3yibTaThl aHAINTHKO-CHHTETHUYECKOI epepadoTku MH(popManuu

Tema 1. Ilonarue o6 | YK-1. Crnocoben | YK-1.1. Bonpocer k  ok3ameny (1
AQHAINTUKO-CUHTETH- | OCYIIECTBIISTH ceMecTp):

4YecKoil mepepaboTKe | MOUCK, KpUTHUECKUI Y12 — TeopeTrueckue Bonpock! Ne 1-
rH(pOpMAIUH aHaM3 W  CHUHTE3 - 4;

uHpOpMAIHH,
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MPUMEHSTh VK-1.3. —  IPaKTUKO-OPUEHTUPOBAHHOE
CUCTEMHBII IIOIXOJ 3aganue Ne 1
JUist pereHus
MOCTaBJICHHBIX
3a/1a4
[K-3. Croco0en | I1K-3.1.
OCYILECTBIIATh
OpraHM3aLMOHHOE, IK-3.2.
JIOKYMEHTallMOHHOE
U HMHPOPMALMOHHOE
obecrieuenue 1IK-3.3.
JIeSITeTbHOCTH
PYKOBOAMTENS
OpraHu3aluu
Tema 2. ®opmuposa- | Te ke Te xe Bompocer  k  sk3ameny (1
Hue Oubnmorpaduue- ceMecTp):
CKOI1 3amucu — TeopeTHYecKue Bonpock! Ne 5-
9;
—  TPaKTUKO-OPHEHTHPOBAHHOE
3azanue Ne 2
Tema 3. Cucrematu- | Te xe Te xe Bonpocer  k  sk3ameny (1
3arus  JJOKYMEHTHPO- ceMecTp):
BaHHOH MHpOpMAITUH — TeopeTudeckue Bompockl Ne
10-12;
—  TNIPaKTHKO-OPUEHTUPOBAHHOE
3agaHue Ne 3
Tema 4. AunotupoBa- | Te xe Te xe Bonpocer k  ask3ameny (1

HUEe u pedepupoa-
HHC WHPOPMAIHOH-
HBIX PECYPCOB

ceMecTp):

— TEOpEeTHUYEeCKHUe BOMPOCHl No
13-17;

—  TPaKTUKO-OPHEHTHUPOBAHHOE
3amanue Ne 4

Pazpnen 2. [IpoayKThl aHAJIUTHKO-CHHTETHYECKOH MepepadoTKu HH(pOpMALHHU B
JesITeJIbHOCTH APXMBHBIX YUpe:KIeHUil

Tema 5. Apxusnsble | Te xe Te xe Bonpocer  k  sk3ameny (1
OTIMICH M KAaTaJIOTH ceMecTp):
— TeopeTudeckue Bompochl Ne
18-19;
— TPaKTUKO-OPHEHTHPOBAHHOE
3aganue Ne 5
Tema 6. IlyreBogm- | Te xe Te xe Bompocet  k  oax3ameny (1
TeNnb KakK BUJ apXHB- ceMecTp):
HOTO CIIPaBOYHHKA — TeopeTHYecKrue Bompochl Ne
20-21;
— TPaKTUKO-OPHEHTHPOBAHHOE
3ananue Ne 6
Tema 7. O630psr ap- | Te xe Te xe Bonpocer k  sk3ameny (1

XUBHBIX TOKYMCHTOB

ceMecTp):

— TeopeTHueckue Bompochl Ne
22-24;

—  TPaKTUKO-OPHEHTHPOBAHHOE
3aganue Ne 7
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6.2. Onucanue noxkasareJieii U KpUTEpPHEB OLEHUBAHNS KOMIIETEHIIHI HA PA3JIUYHBIX
Tanax ux (pOpMHUpPOBaHUS, ONIMCAHUE IKAJ OLleHUBAHUS

6.2.1. Ilokazamenu u Kpumepuu OUeHUCAHUA KOMREMEHYUIL HA PA3TUYHBIX
Imanax ux Qopmuposanus

Taoauma 8

IToka3zatenu u KPUTECPUH OLICHUBAHUSA KOMIIeTeHIInii

Ilnanupyembie
pe3yabTaThl
ocsoenns OIIOIL

IToka3aTenn
cGpopMHUPOBAHHOCTH
KOMIIeTeHIIN

Kpurepun onennBanns

YK-1

— TOHMMAaeT CHenU(pUKY TOUCKA,
aHanM3a W CHHTE3a JOKYMEHTHPO-
BaHHOI HHpOpMaLuH;

— NPUMEHSET METOAbI IMOHMCKa, aHa-
TM3a W CUHTe3a WHQPOPMAIUH IS
pelIeHHs TIOCTaBIICHHBIX 33]1ay;

— CcrmocoOeH HCIOoIb30BaTh 3HAHUS,
yYMEHUs, BlazeHus B mnpodeccuo-
HaJbHOM JICATCIbHOCTH.

OOyuatomuiics o01amaeT HeOOXOAMMOU
CHCTEMOM 3HAHUM, TOCTUT OCO3HAHHOI'O
BJIQJICHUS YMCHUSMH, HaBBIKAMH U
criocobamMu  mpodeccHoHaTbHON  Jesi-
TEJIBHOCTH. JleMOHCTpUpyeT crnoco0-
HOCTh  aHaJIM3HPOBaTh,  IMPOBOJIUTH
CpaBHEHHE M 00OCHOBaHHE BEIOOpa Me-
TOJZIOB PEIICHHs 3aJaHUi B HPaKTHKO-
OpPUCHTHUPOBAHHBIX CUTYaLHUSIX.

[IK-3

— INOHUMACT MPUHIUIILI MMOCTPOCHUA
JIOKYMEHTHOM CHCTEMBI,
— MPHUMEHSIET MPOIECCH TOKYMEHTa-
HOHHOTO ¥ HMH(OPMAIMOHHOTO
obecrieueHusT JeITENbHOCTH PYKO-
BOJIMTENST OPTaHU3ALIAH,
— crmoco0eH WCIONIb30BaTh 3HAHUS,
YMEHUs, BlaaeHWs B mpodeccuo-
HAIBHOMN JeSTEABHOCTH.

OO0yuaroiuiicst 001a1aeT HEOOXOAUMO
CHCTEMOM 3HAHUM, TOCTUT OCO3HAHHOI'O
BIAJCHUS YMEHUSIMH, HaBBIKAMH U
criocobamMu  mpodeccHoHaNbHON  Jesi-
TeIBHOCTH. JleMOHCcTpupyeT croco0-
HOCTb AHAJIN3UPOBATh, MIpOBOJIUTH
CpaBHEHHE U 00OCHOBaHHME BbIOOpa Me-
TOJIOB pEIICHUS 3a/JlaHuil B TPAKTHUKO-
OPHECHTHPOBAHHBIX CUTYAITUSsX.

Taoauma 9

Jrtansl GopMUPOBAHUA KOMIIETEeHIM I

HaumenoBanue 3Tana

XapakTepuCcTHKA 3Tana

q)Ole)I KOHTPOJIA

Havanbusiit (BXOIHO¥)

aran dhopmupoBaHUs | paMKax KOMIIETEHITHI

KOMIIETEHITUHN

HI/IaI‘HOCTI/IKa BXOJHBIX 3HAHMH B | Y CTHBIN orpoc

Texymwmii sTan ¢opmupo- | Beimonnenne  oOyuarommmucs | AKTUBHass  yueOHash  JICKIIWS;
BaHUS KOMITETCHITHIA

ITpomexxyTOUHBII
TECTAITMOHHBIIN )
hopmupoBaHUS
TEHIUHN

33[aHUl, HANpaBJICHHBIX Ha | CEMHUHApHI; MIPaKTHYECKHUE;
(opMupoBaHHE  KOMIETEHILHUH | CAaMOCTOSATENbHAS pabora:
OcymiecTBieHune BBISIBIICHUS | MUCbMEHHas paboTa
MPUYHH MNPENSATCTBYIOLIUX
3¢ heKTHBHOMY OCBOCHUIO
KOMITETEHIIUI
(at- | OnieHuBanue CHOPMHUPOBAHHO- | IK3AMEH:
3Tal | CTU KOMIIETEHUUHU MO OTACIBHON | — OTBETHl Ha TEOPETUYECKUE
KOMIIE- | YaCTH JUCLUIUIMHBI WM JIUC- | BOIIPOCHI;
LUIUIMHBL B LIEJIOM —  BBIIOJHEHHE  IPAKTHUKO-

OPHUCHTUPOBAHHBIX 3aJlaHUMN

6.2.2. Onucanue wiKan oueHuaAHUA

Taoauua 10

6.2.2.1. Onucanue NIKAJbI OLICHUBAHNA 0TBETA HA DK3aMeHe
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Onenka mo
HOMMHAJBLHOH LIKAJIE

Onucanue ypoBHeil pe3yJibTaTOB 00y4eHU s

OT1anyHo

OOy4Jaromuiicsi TOKa3bIBaeT TIIyOOKHE, WCUCPIIBIBAIONINE 3HAHUS B
o0beMe MPOHICHHON MPOrpaMMBbI, YBEPEHHO IEHCTBYET MO NMPHUMEHECHHIO
NOJIyYCHHBIX 3HAHWN Ha IMPAKTHKE, JIEMOHCTPHUPYS YMEHUS W BIIaJCHUS,
OIPEJEIICHHBIE IPOTPaMMOil.

I'paMOTHO M JIOTHYECKH CTPOIHO M3JIaraeT MaTepual IpH OTBETE, yMeeT
(GopMynHpOBaTh BHIBOJBI U3 HM3JIOKEHHOTO TEOPETUYECKOTO Marepuana,
3HAET JOMOJHUTEIFHO PEKOMEHIOBAHHYIO JIUTEPATypYy.

OOyyaromuiicsi crmocoOeH AeHCTBOBaTh B HECTAHIAPTHBIX MPaKTHKO-
OpPHEHTUPOBAHHBIX cUTyalMsXx. OTBEYaeT Ha BCE JOMOIHUTEIBHBIC BOIIPO-
CHI.

Pesynbrar 0Oy4yeHHs MOKa3bIBAET, YTO JOCTHUTHYTHIH YPOBEHb OLEHKH
pe3yJIbTaToB 00YYeHHs MO AMCIMIUIMHE SBISETCS OCHOBOM Ui (hOPMHPO-
BaHUS COOTBETCTBYIOIIMX KOMIICTCHIIHH.

Xopomo

Pesynbrar 00y4eHus MOKa3bIBaeT, 4TO 00YUAIOIIUICS TPOIEMOHCTPUPO-
BaJl Pe3yJbTaT Ha YPOBHE OCO3HAHHOTO BJIAJICHUS YYCOHBIM MaTepHAIOM U
y4eOHBIMU YMEHHSMHU, BIIAJICHUSMH TI0 TUCIUIUIAHE.

JlomyckaeT He3HAYMTENbHbIC OINMOKM IPU OCBELICHHH 3aJlaHHBIX
BOIIPOCOB.

OOyuatomuiicss coco0eH aHaIM3UpPOBaTh, MPOBOJHUTH CPaBHEHUE H
000CHOBaHHE BBIOOpA METOJIOB PELICHHS 3a/IaHU B PAKTHKO-OPHEHTHPO -
BaHHBIX CHTYaIMsX.

Y0BJIETBOPHUTETBHO

Pesynprar 00yueHHs: MOKa3bIBaeT, YTO OOYHAIOMIMIACS 00NanaeT Heoo-
XOJUMOH CUCTEMOW 3HaHUHI U BJIaJEET HEKOTOPBIMU yMEHHUSIMU IO JIHC-
LUIUIAHE.

OtBeThl U3/1araeT XoTs U ¢ OMIMOKaMH, HO MCIPABIsIEMBIMU IIOCIE JO-
MOJIHUTENBbHBIX U HABOJISALINX BOIIPOCOB.

Obyuatomuiicst crmocoOeH MOHUMAaTh ¥ MHTEPIPETHPOBATH OCBOCHHYIO
MH(QOPMAIIHIO, YTO SIBJISICTCS OCHOBON YCIEIIHOTO ()OPMUPOBAHUS YMEHUI
Y BIAJICHUHA [T PEICHHS MPAKTHKO-OPUEHTHPOBAHHBIX 3a/1a4.

HeynoBierBopureib-
HO

Pesynbrar 00yueHust 00y4aromerocst CBUACTENBCTBYET 00 YCBOCHUH MM
TOJIBKO 3JIEMEHTAPHBIX 3HAHUH KITFOUEBBIX BOIIPOCOB MO TUCIUILINHE.

Jormymenapie omMOKH 1 HETOYHOCTH B XOZI€ TIPOMEKYTOYHOTO KOHTPO-
7Sl TIOKA3bIBAIOT, YTO OOydaloONMiics He OBJIaZieNl HEOOXOMUMON CHCTEMOH
3HAHUM U YMEHUM 10 AUCLUILIUHE.

OOyyaromuiicsi momyckaeT rpyOble OIIMOKM B OTBETE, HE MOHUMAET
CYITHOCTH M3JIaraéMoro BOIPOCa, HE YMEET MPUMEHITh 3HAHUS HA MPaKTH-
K€, JIaeT HETMOJHbIE OTBETHI Ha JIOTIOJIHUTENbHbIE U HABOJASIINE BOIPOCHL.

Onucanne MKAaJbI OLICHUBAHUA NIPH TECTUPOBAHUHU HA 0a3e TeCTOBbLIX

MATepPUATOB HHCTHTYTA

O1eHKAa N0 HOMMHAJIbHOI mKajde | % NMpaBHIBLHBIX 0TBETOB, MOJYYEHHBIX HA TECTHPOBAHHH
OTaugHO ot 90 mo 100
Xopotio ot 75 no 89,99
Y 10BIICTBOPHUTEIBHO ot 60 5o 74,99
HeynoBneTBopHUTEIHHO MeHee 60

Taoauna 11
6.2.2.2. Onucanue MIKAJbI OLeHUBAHUA

VYcTHOE BHICTYIUIEHHE (CEMUHAP)
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Heckpun- Oo0pa3uoBblii, 3aKOHYEHHBIIA, WN3n0:xeHHBIH, Munumanb- |OneHka
TOPBI NPUMEPHBI; 10- TOJIHBINA OTBET PACKPBITHINI HBII OTBET
CTOMHBII NM0A- (xopo1uo) oTBeT (yaoBJjie- | (Heya10BJIETBO-
pa:kaHUsl OTBET TBOPHUTEIbHO) PHUTEJILHO)
(0TJIMYHO)
Packpeitue | IIpobGnema pac- | IIpobnema  pac- | [IpoGnema pac- | [Ipobnema  He
npoOjeMbl | KpbITa HOJNHOCTBIO. | KphITa. IIpoBeneH | kppita He moin- | packpeita. Ot-
IIpoBenen ananu3 | aHajau3 MPoOJIEMBI | HOCTBIO. BbI- | CyTCTBYIOT BBHI-
npobieMsl ¢ Tpu- | 0e3 MpHUBICYCHHUS | BOABI HE ClIENa- | BOJBL.
BJICYCHUEM JIONOJI- | JTOMIOJHUTEILHONW | HBI /MM  BBI-
HUTENBHOU JuTepa- | mureparypsl. He | Bombl HE
TYpBHI. BriBozBI | Bce BBIBOIBI cae- | 00OCHOBAHBI.
000CHOBaHBI. JIaHBI u/unm
000CHOBaHBI.
IIpencras- | [IpeacraBnsemas Ilpencrasnsiemas | Ilpencrais- IIpencrapins-
JIeHUe uHpopManus  cu- | uHpopMauus cH- | eMas HHPoOpMa- | emass uHpOpMa-
CTEeMaTH3UPOBaHa, | CTEMAaTU3UPOBAaHA | M HE CUCTEMA- | LUl JIOTUYECKU
mocJeioBaTeNbHA M | U TIOCTIEIOBaTeNb- | TH3UPOBaHA ¥/ | HE CBA3aHA.
JIOTUYECKU  CBA3a- | HA. Hcnone3o- | mmu He nocne- | He ucnons3osa-
Ha. Mcrnonb3oBaHbl | BaHO 0oJib- | JOBaTeNbHA. HBI Tpodeccuo-
BCce HeoO0Xoxumble | MMHCTBO HeoOxo- | Ilpodeccuo- HaJIbHBIE TEPMHU-
npodeccuoHalb- IUMBIX — Ipodec- | HalbHas HBI.
HBIE TEPMUHEIL. CHOHAJILHBIX TEPMHUHOJIOTHUS
TEPMHUHOB. HCIIOJIb30BaHa
MaJIo.
Odopmie- | llupoko ucmons3o- | Mcrnoib30BaHbl Hcnonp3oBanbl | He ucnonb3osa-
HUe BaHbl HMH(OpMauu- | HHPOPMALUOH- WHPOPMAMOH- | HbI HHPOPMAIH-
OHHBbIE TEXHOJIOTUH | HblE€ TEXHOJOI'MH | HbIE TEXHO- | OHHbIE  TEXHO-
(PowerPoint). Ort- | (PowerPoint). JIOTHH JIOTHAN
cyrctBytoT omnOku | He Oonee 2 omm- | (PowerPoint) (PowerPoint).
B TpeAcTaBisieMOl | OOK B TpeACTaB- | YaCTHYHO. Bonpmie 4 omm-
nHpOpPMAITIH. s1eMoit 34 ommbku B | OOK B IIPEACTaB-
“H(pOpPMAITIH. HIpEACTaBIIA- Js1eMoi
emMoii nHpopma- | nHPOpPMALIUH.
LIUH.
OtBetsl Ha | OTBeTHl Ha BOMpPO- | OTBETHI Ha | Tonbko otBeThl | Her oTBeTOB Ha
BOIIPOCHI CBI TIOJIHBIE C TIPHU- | BOMPOCHI TIOJHBIE | HA 3JIEMEHTap- | BOMPOCHL.
BEACHUEM MpHME- | W/UIX YaCTHYHO | HbIE BOIPOCHI.
POB. TIOJIHBIE.
Ymenne CobonHO nepxut- | CBOOOAHO CkoBan, oOpat- | CkoBaH, 00paT-
JepKaThCsl | ¢ Ha AayAWTOPHH, | JNEPKHUTCS Ha | Has CBfA3b C | Hag CBA3b C
Ha ayJIuTo- | CIOCOOEH K UMIIPO- | ayIUTOPUH, IIOA- | ayAUTOpHEi ayqUTOpUe OT-
pun, BU3ALMH, YUUTHIBA- | JEPKUBACT 3aTpyAHEHa. CYTCTBYeT, HeE
KOMMYHH- | €T 00paTHYIO0 CBSI3b | 0OpaTHYIO CBS3b C coOuoaer
KaTHUBHBIE | C ayIUTOpHEH. ayJUTOpHEN. HOPMBI pedd B
HaBBIKU IIPOCTOM BBICKa-
3bIBAHUU.
Hror

[Tucemennas pabora (pedepat u T. 1.)
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Kputepun ouenku

OTIn4HO
Xonouio
Y10BJI€TBODUTEIHLHO
HeynoBierBopurebHO

OO0ocHOBaHHE AKTYaJIbHOCTH TEMBI

KauecTBo o1ieHKH cTeneHn pa3paboTaHHOCTH TEMBI B CIIEIIMATLHOM TUTEpAType

CrerneHb pcam3anuu IIOCTaBIICHHOM OeiIn 1 3aga4

O06beM U rTyOrHA PaCKPBITHS TEMBI

Hanuune MaTtcpuajia, OpUCHTUPOBAHHOI'O HAa MPAKTUICCKOC UCIIOJIB30BAHUC

I[OCTOBepHOCTI) 1 000CHOBAaHHOCTh IOJIYYEHHBIX PE3YJIbTATOB U BBIBOJOB

Cremnenb OPUTMHAJIBHOCTH TCKCTa

przmum{, HCMOJIB30BAHNUE MCKIANCHUTIIIMHAPHBIX CBsI3eH

Cobronenne TpeboBaHuUi K CTPYKTYpe paboThI

KavecTBo ohopmiieHHs pabOTHI C yueTOM TpeOOBaHMMA

Nudopmarmmonnas KynbTypa (IUTHpOBaHUE, 0(QOPMIICHHE CITHCKAa MCIOJIB30BaH-

HOU JINTEpaTyphl)

OO0mas omeHka

HpaKTI/II(O-OpI/IeHTI/IPOBaHHoe 3aJaHuc

OneHka mno
HOMHHAJBLHOHM HIKAaJIE

XapakTepHCTHKH 0TBeTa 00y4aromerocs

OT1In4HO

OO6yuaromuiicss caMOCTOSITETIHLHO W MTPAaBUIIBHO eIl y4eOHO-Tpogeccro-
HaJIbHYIO 33/1a9y, YBEPEHHO, JJOTUYHO, MIOCIIEIOBATEIBHO H apryMEHTHPO-
BAaHHO H3JIaraj CBOE peIIeHUEe, UCIONb3Ys MPOeCCHOHAIFHYIO TEPMHUHO-
JIOTHIO.

Xopowo

OOy4JarIuiics CaMOCTOATENbHO W B OCHOBHOM IPAaBHIILHO PEIIMIT
y4e0HO-TIpOo(eCCHOHANBHYIO 3a7a9y, YBEPEHHO, JIOTUYHO, TIOCIEeI0BATEIh-
HO W apryMEHTHPOBAHO H3JIarajl CBOE pelleHHe, UCTIONb3ys Mpodeccro-
HaJIbHYI0 TEPMHUHOJIOTHIO.

YaoBjieTBopuTEeIbHO

OOy4aromuiicss B OCHOBHOM pelIwi y4eOHO-TPO(eCCHOHANBHYIO 3a/1ady,
JIOTTYCTHIJI HECYIIIECTBEHHBIEC OITHOKH, CIa00 apTyMEHTHPOBAI CBOE pellie-
HUE, MyTasich B MPO(HECCHOHAIBHBIX MOHATHUSIX.

HeynoBiaersopurebHO

O6yuatomuiicst He pemni y4eOHO-poeCCHOHANBHYIO 3a1auy.

6.3. TunoBble KOHTPOJILHBIE 32JAHUS I MHbIE MAaTEPHAJIbI, HEO0X0AUMBbIE 151
OLICHKH 3HAHUH, YMEHHH, BJIAJICHUH, XapaKTepPU3yIOIIHUX 3Tanbl opMupoOBaHUSA
KOMIIeTeHIIUI B Mpolecce 0CBOeHNs 00pa3oBaTeIbHOIi POrpaMMbl

6.3.1. Mamepuansl 0131 n0020MOBKU K IK3AMEHY

Taoauua 12

Marepuanbl, He00X0AMMBbIe 1JIs1 OLeHKH 3HAHUI
(mpuMepHbIe TeOpeTHYECKHE BONPOCHI) K IK3aMEHY
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Kon

l‘:ﬁl IIpumepHbie (OPpMYJIHPOBKH BOIIPOCOB KOMHC:
TeHIHii
1. CymHOCTb ¥ 3HaUYE€HHE aHATUTHKO-CHHTETHYECKOH nmepepaboTku napopmanuu | YK-1, TIK-3
2. O06paboTKa JOKyMEHTa B OpTraHU3alHAX CHCTEMBI JOKYMEHTATbHBIX KOMMYHH- |  YK-1, TIK-3
Kaiui
3. JIOKYMEHT KaK 00bEKT aHAIMTHKO-CHHTETUICCKON 00paboTKH YK-1, TIK-3
4. Buns! u pe3yapTaTsl 00pabOTKH JOKYMEHTA YK-1, IIK-3
5. bubnmuorpadudeckoe omHcaHWe: ONpEmeiIcHHEe MOHATHS, ucmonb3oBanue, | YK-1, I1K-3
¢$yHKUUH, TpeOOBaHUS K HEMY
6. O67aacTH U 3JIeMEHTHI OAHOYPOBHEBOTO OMONMHOrpad)uuecKoro Om1ucanus YK-1, I1K-3
7. bubmmorpadudeckas 3amuch moja 3arojoBkoM H mox 3arnaBueM. CymrHocts u | YK-1, TTIK-3
MIPHIMEHEHNE
8. AHnanutnyeckas Oubnuorpaguueckas 3amuch. Ee cymiHocTh, HasHauenue, | YK-1, I1K-3
CTPYKTYpa
9. MHoroypoBHeBas oudnmorpadudeckas 3anuchk. Crerudrka 1 0COOCHHOCTH YK-1, IIK-3
10. | CuctemaTm3aius JOKYMEHTOB: 00Iiee NOHATHE, Ha3HAYCHUE VK-1, TIK-3
11. | KnaccudukallmoHHbIC CUCTEMBI, UCIIOJIb3yeMble B Poccuu YK-1, TIK-3
12. | Tabuuie! knaccudukanmii: UX Ha3HAYCHUE, COCTABHBIC YaCTH, UHJICKCAITUS YK-1, TIK-3
13. | AHHOTHPOBAHHE: CYITHOCTh, HA3HAYCHUE, 0COOCHHOCTH VK-1, IIK-3
14. | DneMeHThl aHHOTAIMH pa3IMYHBIX BUJIOB VK-1, TIK-3
15. | Tunosornueckas KiacCH(HUKaI¥sI aHHOTAIIUH VK-1, IIK-3
16. | PedepupoBanue: CynHOCTh, HA3HAUCHUE, ITAIbl pe)epHUpOBaAHUS YK-1, I1K-3
17. | Knaccudwukanus (Bumsi) pedeparon YK-1, TIK-3
18. | ApXUBHBIC OIIUCHU: CTPYKTYpPa U HA3HAUCHUE YK-1, TIK-3
19. | ApXHWBHBIC KaTAJIOTH: BUJIBI, CTIEIH(IKA COCTABIICHUS YK-1, IIK-3
20. | Ha3naveHne 1 BUIBI apXMBHBIX MYTEBOAUTEIICH YK-1, IIK-3
21. | CtpykTypa apXMBHBIX TyTEBOJAUTENICH, OCOOCHHOCTH COCTBIICHUS YK-1, TIK-3
22. | O030pHO-aHATUTHYECKAS ICATSIBHOCTD: CYIIHOCTh, HA3HAYCHHE YK-1, TIK-3
23. | Knmaccudukarus (Buas) 0030poB YK-1, IIK-3
24. | Coermmduka MOArOTOBKH apXUBHBIX 0030pOB YK-1, TIK-3
Tadauna 13
Marepuabl, He00X0AMMBbIE /151 OLEHKH YMEHUH U BJIaJeHU I
(mpuMepHBIe NPAKTHKO-OPHEHTHPOBAHHDbIE 32JAHUA)
Ne TeMbl IPUMEPHBIX K(ﬁfﬁe_
n/n NPAKTHKO-OPUEHTHPOBAHHBIX 3a/IaHMI .
TeHIHI
1. [NonsTHE 00 aHANUTHKO-CHHTETUYECKOH NepepaboTKe HHGOPMAIUH YK-1, I1K-3
2. ®dopmupoBanne oubIHOrpadudecKoi 3anucu YK-1, TIK-3
3. Cucremarnzanys JOKYMEHTHPOBAHHOW HH(MOpMAIUH YK-1, TIK-3
4. AHHOTHpOBaHUE U pedepupoBaHie HHGOPMAITMOHHBIX PECYPCOB YK-1, I1K-3
5. ApXUBHBIE OIUCH U KaTAJIOTH YK-1, I1K-3
6. IIyTeBoauTenb KaKk BUJ apXUBHOTO CIIPAaBOYHHKA YK-1, I1K-3
7. O030pbI apXUBHBIX JOKYMEHTOB YK-1, I1K-3

6.3.2. Tembt u memoouueckue yKazanus no noo2omoeke peghepamoas,
Jcce u meopuUecKux 3a0anuil no OUCUUNIUHE

Temsl pepepatoB
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AHaAIMTHKO-CHHTETHYECKast 00paboTKa IOKyMEHTa B JEIONPOU3BO/ICTBE.

AHaNIUTUKO-CUHTeTHYECKass 00paboTKa JOKYMEHTa B ApXHUBHOM JIelie.

AHanu3 ¥ CHHTE3 KaK METO bl iepepaboTKu HHPOPMAITUH.

NudopmannonHas eMKOCTb JOKYMEHTA.

3amaun aHAJTUTUKO-CUHTETHYECKOW MepepabdoTKu MH(OpMany B apXHUBHOM Jiele U

JIeJIONPON3BOICTBE.

6. PexBHM3UTBI JOKyMEHTa B TIpoOIecCaX aHAIUTHKO-CUHTETHUECKOW mepepaboTKu
nHpopmanuu.

7. OdunmanbHble U3AaHUSA, UX XapaKTEPUCTHKA U CIIOCOOBI coCTaBJIeHUs1 OubIrorpadu-
YECKOH 3aIHCH.

8. HopmaTtuBHas 0aza aHaTUTHKO-CUHTETHYECKOW MepepadoTku MHPOpMAIUU: OCOOCH-
HOCTH U HEJIOCTATKH, IEPCIEKTUBbI PA3BUTHUA.

9. DneKkTpoHHBIC U3IAHUS, UX XaPAKTEPUCTHKA U CIOCOOBI COCTaBiIeHUs] Oubarorpadu-
YECKOH 3aIHCH.

10. Knaccugukarus TOKyMEHTOB: o0liee MOHATHE, Ha3HAYCHHE, BHJIbL. XapaKTepUCTHKA
THIIOB OMOJIMOTEYHO-ONOIHOTPAPUIECKUX CUCTEM.

11. Tabnuupl kmaccuUKauy Kak MaTepHaIbHOE IMPEICTaBICHUE KIACCH(PHUKALMOHHOM
CUCTEMBbI: X Ha3HaYCHHE, COCTaBHbIC YAaCTH, MHIEKCALIUS.

12. OcHOBHBIE METOJIBI CXKATHSI HHPOPMAIIHH.

13. PedepupoBanue kak METOJ IepepabOTKH HH(POpMAITUH.

14. CocraBieHue U UCTIOIB30BaHUE 0030POB B APXUBHOM JIEJIC.

15. AHHOTHpOBaHHUE KaK CIIOCOO CO3aHus BTOPUUHON HH(POPMAILIMK O TOKyMEHTE.

M

MCTOIII/I‘IGCKI/Ie YKazaHus

[Ipuctynas K BBINOJHEHHUIO 3aJJaHUN, CTYIEHT JOJDKEH 3HaTh, 4To pabora Oyner
3auTeHa NP YCIOBUHU COOIIOICHUSI CIEAYIONINX TPEOOBAHMIA:

1. 3HaHuE TEKCTOB PEKOMEHJOBAHHOM JUTEPATyphbl U MCIIOJIb30BAHHE ITOIO 3HA-
HUs B pabore.

2. Hcnonb3oBaHME CTYJIEHTOM HECKOJbKUX HCTOYHUKOB (cTaTeil, mMoHorpadwuii,
CIPAaBOYHOM U JIPYrOl JIUTEPATyphl) IJIsl paCKPHITUS U30paHHON TEMBI.

3. Kynbrypa u akagemMuyeckre HOPMbI U3JI0KEHUSI MaTepualia: 00s3aTenbHOe yKa-
3aHHE Ha UCTOYHUKH, TPAMOTHOE LINTUPOBAHUE aBTOPOB (IIPSIMOE U KOCBEHHOE), OIpejerie-
HUE COOCTBEHHOM MO3MLMHU U 00s3aTeNbHBbIH COOCTBEHHBI KOMMEHTAapUi K NPUBOJUMBIM
TOYKaM 3PEHHUS.

4. CobmoneHue TpedoBaHHM K CTPYKTYpe U 0(hOpMIICHHUIO.

Tpebosanus k cmpykmype u 0gpopmaeHuro

Crpyktypa. Pabota cocTouT u3: BBE/EHUS, OCHOBHOM 4acTH, 3aKitoueHusa. Bo BBe-
JICHUHM HEOOXOJUMO ONpENeNuTh Lelb U 3ajauu paboThl. B ocHOBHOH yacTu 00s3aTenbHbI
CCBUIKM Ha HOMepa OuOnmorpaduyecKux 3amnuceil B CIUCKe UCIIONb30BaHHOHN JUTepaTypsl. B
3aKJIIOYEHUH HEOOXOJUMO CJieNaTh OCHOBHbIE BbIBOJbI. CIMCOK MCIOJIb30BaHHON JINTEpATy-
pBl MOMENIaeTcsl Mmocie 3akioueHus. bubnuorpaduyeckue 3amucu HyMEpYIOTCS M pacrio-
JararoTcs B an(aBUTHOM HOpPSKE.

Odopmaenne. Hlpudt rapaurypst «Times New Romany, kernbs 12 unu 14, uepes
1,5 unrepBana. PaboTy me4yaraTh Ha OAHOI CTOpOHE CTaHIAPTHOrO JUcTa Oymaru (opmara
A4 ¢ cobmoaenuem mnosneit: gesoe — 30 MM, paBoe — 20 MM, BepxHee — 20 MM, HIbKHEE — 20
MM.

Boinonnennas pabora A0KHA OBITH CKpeTieHa.
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PaboTa oTKpbIBaeTCsSI TUTYJIBHBIM JHCTOM. 3aTeM cienyer «Ormasnenuey. [lopsako-

BbIE HOMEpPA CTPAHMUI] YKa3bIBAIOTCS BHU3Y CTPAHULbI C BBIpABHUBAaHHWEM OT LieHTpa. He no-
IyCKAeTCAd PACCTaHOBKAa HYMEpALMU CTPaHMI] OT PyKu. IIepBOM CTpaHMIIEN CUHUTAETCS TH-
TYJBHBIM JHCT, HO HAa HeM nudpa «1» He craButcsa. Kaxxaplii pasznen Bcerja HauYMHAETCS C
HOBOH CTPAHMIIBI.

cTpai

PaboTta MoxeT ObITh MIUIIOCTPUPOBAHA, HO HE JOIMYCKAETCS UCIOJIb30BaHUE HILIIO-
WH, BBIPE3aHHBIX UX KHUT, )KYPHAJIOB U JPYTUX U3AAHUM.

6.3.3. Memoouueckue yKkazanus no blnoJIHEHUI0 KYPCO8OU padomuol
KypcoBas paboTa 1o IuCHUIUTHHE y4eOHBIM TUTAHOM HE MPETyCMOTPEHA.

6.3.4. Tunoevie 3a0anusn 0na npoeedeHUss MEeKyu,e20 KOHmMpOoJi
¢opmuposanus komnemenyuii

6.3.4.1. [l.1anbl ceMMHAPCKMUX 3aAHATHI
Cemunap Ne 1
Tema: «IloHsiTHE 00 AHAJTMTHKO-CUHTETHYECKOH NMepepadoTke HH(POPMALMI»

CeMuHap npoxoauT B popMe IUCKYCCUU

Bonpocwl o5 duckvecuu:

AHaNIUTHUKO-CUHTETUYECKasl IepepaboTka MHpOpMAlMU Kak ydyeOHas AUCLHUIUIMHA.
IlonsATHIHBIN anmapar Kypcea.

Crpyktypa 1 (yHKIUU CUCTEMbl KOMMYHUKALIUH.

OO0paboTka TOKyMEHTa B OpPraHM3alUsAX CHUCTEMBl TOKYMEHTAJIbHBIX KOMMYHHKAIIUN
(M31aTenbCKOM, KHUTOTOPTrOBOM, OuOIMoTeuHOM, Oubinorpaduyeckoi, My3eHHOMH,
Hay4YHO-MH()OPMAIIMOHHON, apXUBHOM, JOKYMEHTOBETYECKOH U T. 11.).
CrangapTuzanys TEPMHHOJOTMM U TEXHOJIOTMH IPOILIECCOB aHAJIUTUKO-CUHTETHYE-
CKOW 00paboTKH.

MaTepI/IaHLI AJid TTIOATOTOBKU CCMUHAPY CM. Pazgen 7. HepequL ICYaTHBIX M JJICK-

TPOHHBIX O00pa30BaTEIbHBIX U HWH(POPMAIMOHHBIX PECYPCOB HEOOXOAMMBIX IUISI OCBOCHUS
JACLIUIUIUHBL.

HOHOHHI/IT@J’IBHBIG MaTCpurajibl K CEMHUHAPY BBIABIIAIOTCA B paMKax CaMOCTOSITEILHOM

paboTHI.

kW=

Cemunap Ne 2
Tema: «®opmupoBanue Oudauorpaguyeckoi 3anucm»
CemuHap npoxoauT B popMe JUCKYCCUH

Bonpocwt 014 duckvecuu:

JIOKYMEHT Kak 00beKT aHATUTUKO-CUHTETHYECKOI 00pabOTKH.

Buabl 10OKyMEHTOB.

PexBU3NTHI TOKYMEHTA.

OOBeKTHI cocTaBJICHHS OMOIMOTpadUIeCKON 3aIUCH.

[ToHSATHS «OTHOYACTHBIA OOBEKT», «KMHOTOYACTHBIM O0BEKT», «COCTaBHAS YaCTh OJ-
HOYACTHOTO JIOKYMEHTa», «IICPBHYHBINA JJOKYMEHT», «BTOPUYHBIN IOKYMEHT.
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Marepuaiibl 111 TOArOTOBKM cemuHapy cM. Pasnen 7. IlepedeHb medaTHbIX U DJIEK-

TPOHHBIX 00pa30BaTENIbHBIX U HMH(POPMAIMOHHBIX PECYPCOB HEOOXOAMMBIX JUISI OCBOCHUS
JUCHUIIINHEL

I[OHOJ'IHI/ITCJII)HBIG MaT€pHralibl K CEMHUHAPY BBIABJIAIOTCA B paMKaxX CaMOCTOSITEILHOMN

paboThL

W

9]

Cemunap Ne 3
Tema: «KAHHOTHPOBaHMe U pedeprupoBaHue HHGOPMALMOHHBIX PECYPCOB)
CemuHap npoxoauT B GopMe JUCKYCCUH

Bonpocwl o1 duckvecuu:

. AHHOTI/IpOBaHI/IC u pe(bepHpOBaHI/Ie KaK IponcCChl aHAJTUTUKO-CUHTETUYECKOM 06pa-

6otku gokymenToB. ['OCT P 7.0.99-2018 Pedepar u annoranusa. OOume Tpebosa-
HUSL.

Hasnauenwue, 3anaun u GpyHKuMM aHHOTAUM U pedepaTos.

Knaccudukanus (Buapl) aHHOTAIMHN U pedepaTos.

TpeboBanwusI, TpeabIBIsEMBIE K COICPKAHUIO, (DOpME TPEICTABICHUS CBEICHHIA, T10-
CTPOEHUIO, 00beMy aHHOTAIMU U pedepara.

OcoOennoctu nznarenbekux anHorauuid. FOCT P 7.0.99-2018 Pedepat u anHoTarus.
O6mmue TpeGoBaHMs.

CocraB u cTpyKTypa aHHOTauM 1 pedepara.

Otanbl aHHOTUPOBAHUS U peeprupoBaHUs.

MeTtoasl pedepupoBaHus.

. SI3pIKOBBIE OCOOCHHOCTH aHHOTAIMU U pedepaTa.

0 Hcnonb3oBanue anHOTalui U pedepaToB B MPAKTUKE MMOATOTOBKE U BBITYCKa apXHB-

HBIX M3JaHUM Pa3jIMYHbIX TUIIOB U BUIOB.

MaTepI/IaHLI AJId TTIOATOTOBKU CCMHUHAPY CM. Pazgen 7. HepequL NCYaTHbIX M JJICK-

TPOHHBIX 00pa30BaTEeNbHBIX M HHMOPMAIIMOHHBIX PECYPCOB HEOOXOAMMBIX JISi OCBOCHUS
JUCLHUIIINHBL.

HOHOHHI/ITCJ’IBHBIG MaTCpurajibl K CEMHUHAPY BBIABIIAIOTCA B paMKax CaMOCTOSITEILHOM

paboTHI.

(98]

W

Cemunap Ne 4
Tema: «O030pbl apXMBHBIX T0OKYMEHTOB
CemuHap npoxoauT B popMe JUCKYCCUH

Bonpocwt 014 duckvecuu:

CymHocTh 0030pHO-aHATUTHYECKON JesTenbHOCTH. [loHATHs «00630p», «0030pHas
UHPOpPMALIUD), «0030PHOE H3IaHUEY.
Ha3znauenwue, 3ajaun 1 oTauuue 0630poB oT pedepaToB U aHHOTALUH.
Krnaccudukanus 0030poB. XapakTepruCcTUKa BUIOB 0030pOB, HX (YHKITHH.
Mertoaurka coctaBieHus: 0030pOB:

6ubnuorpaduyeckoro (CUrHaJIbLHOTO, UCTOYHUKOBEIUECKOTO0),
— pedepaTuBHOro (aHATUTUYECKOTO0, (pakTOrpaduyeckoro),
— MoHoTpaduuecKoro (KOHIENTYaJIbHOTO).
ApxuBoBeJieHHE KaK chepa mpuMeHeHUs: 0030pHON HHPOpPMALIUH.
CtpykTypa 0030pa u 0030pHOTO U3TAHHUS.
Buzpsl apxuBHBIX 0030pOB, crieniu(rKa COCTaBICHUS.
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Marepuansl Ui MOATOTOBKH ceMuHapy cM. Pasmen 7. IlepedeHb medaTHBIX M 3JICK-
TPOHHBIX 00pa30BaTENbHBIX M HH(POPMAIIMOHHBIX PECYPCOB HEOOXOIMMBIX IS OCBOCHUS
JICIIATUTHHBL

JlomoHUTEIbHBIE MaTepHUalbl K CEMHHAPY BBISBISIOTCS B paMKaX CaMOCTOSITEIBHON
paboTHI.

6.3.4.2. 3aganus NI NPAKTHYECKUX 3aAHATHIA

[IpakTuueckoe 3anstue Ne 1
Tema: «®opmupoBanue Oudauorpaguyeckon 3anucm»

[lenv pabomsi — OBNAJIETh HABBIKOM COCTaBJICHHsI OUOIHMOrpaduyecKoro ONMUCaHUs
(BO) B cooTBeTcTBMM C TpeOOBAHMSMH HOPMATHUBHBIX JOKYMEHTOB (HAIIMOHAJIBHBIX H
rOCy/IapCTBEHHBIX ) CTAaHAAPTOB.

3adanue u Memoouxka 6blNOJAHEHUS

Ucnonwssyss TOCT P 7.0.100-2018. bubnuorpaduueckas 3anuch. bubnuorpaduyeckoe
onmcanue. O6mue TpedoBanus u npasmwia coctasienus u ['OCT 7.80-2000. bubnuorpadmu-
YyecKas 3amuch. 3aroaoBok. O0mme TpeOoBaHMs U TPaBUIIa COCTABICHUS:

1. M3yuuths cxemy Oubiuorpaduveckoro ONMCaHUs, MPOBECTU aHAIM3 ObOJIacTel u
aneMeHToB bO, npeanrcaHHoN MyHKTyaluu.

2. CoctaButh BO 10KyMEHTOB 0JTHOTO aBTOpa (3 JOKYMEHTA).

3. Haiitu ormm6ku B roroBoM BO (3 mokymenTa).

[IpakTuueckoe 3anstue Ne 2
Tema: «Cucremaruzanusi 10KyMEeHTHPOBAHHOI HHGOpMALTUN»

[lenb pabombl — OBNAETh HABBIKOM HCIIOJB30BAaHMS OMOJIMOTEYHO-OMOIIMorpaduye-
ckoit kmaccudukanmu (BBK) ns cucremaruzanuy JOKYMEHTOB.

3a0anue u Mmemoouxka 6blNOJAHEHUS

Ucnone3yst uznanue bubauomeuno-oubnuoepaguyeckas kiaccuguxayus @ paboyue
mabn. ona macc. 6-x. — M. : Jlubepus, 1997. — 688 c., HE0OOXOIUMO OTBETUTH Ha CIIEAYIOIIHE
BOTIPOCHI:

Yacrs 1

1. Omnpenenure ocHOBHYIO cTpYKTypy BBK (Komu4ecTBO OCHOBHBIX OT/AENIOB, JIOTUKY UX
PaCIIOJIOKEHUS).
Ilepeuncinure, Kakue TUIIOBBIE EJIEHUS UCIIONb3Y0TCA B bBK.
VYkaxuTe, B KAKUX OT/I€JIaX UCIOJIB3YIOTCS CHIeMabHbIE TUIIOBBIC ICTICHUS.
YKaKuTe, 4TO BXOJIUT B METOJMYECKHE YKA3aHUS K MIPEIMETHBIM PyOpHKaMm.
[IpuBenure mpuMepbl CIOXKHBIX MNPEIMETHBIX PYOpHK B AJs(aBUTHO-IIPEIMETHOM
yka3zareie k bbK.

SRk Wb

Yacrtp 2
Onpenenure unaekc Y /JAK na uzganus:
Ozepa Ypana: oubaunorpaduyeckuii ykazaTeib.
OO0pa3bl 1ekabpUCTOB B PYCCKOM U300pa3UTEIHHOM UCKYCCTBE: AJTBOOM.
Peknama B u3arenbCcKoM Jiene.
Pycckwii si3bIK: yueOHUK A71s 5 Kinacca.
Omnepa I1. 1. YaiikoBckoro «EBrenuit OHErun».

Nk
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A. C. [lymkuH: SHUUKIONEUs

®denepanbhblii 3akoH PO «O06 00s3aTEIIBHOM SK3EMILISPE TOKYMEHTAY.
MeHeKMEHT: Y4eOHHK JUTS BYy30B.

KunmuniHo-KoMMyHaJTbHOE XO3SMCTBO B UenssOMHCKON 001acTH: MpoOJIeMBbl B pellie-
HUSL.

e

[IpakTuueckoe 3ansitue Ne 3
Tema: «KAHHOTHPOBaHMe U pedeprupoBaHue HHGOPMALMOHHBIX PECYPCOB)

ueﬂb Qa601’l’lbl — 3aKpCIUTh 3HAHUA O BUJAX aHHOTaHI/Iﬁ, COCTAaBJICMBbBIX HaA PA3JIMYHBIC
BUJIbI JOKYMCHTOB.

3a0anue u Memoouxka 6blNOJAHEHUS

Nzyuutre [OCT P 7.0.99-2018. Pedepar u annotamms. O6ume tTpedoBanus. Haittu
WIH CAaMOCTOSATEIBHO COCTABUTh U MPUBECTU IMPUMEPHI aHHOTALIUN (B YETBEPTOM CTOIOLE) Ha
COOTBETCTBYIOIIME BU/IbI IOKYMEHTOB, yKa3aHHbIE BO BTOPOM CTOJIOLIE.

B Ttperbem cTonbiie HeOOXOAUMO TPHUBECTH OMOIMOTpadUIecCKOe OMMCAaHUE aHHOTH -
pyemoro gokymenTa, BoimonHeHHoe o ['OCT P 7.0.100-2018. «bubnuorpaduyeckas 3amnucs.
bubnuorpaduueckoe onucanue. O61mme TpedboBanus u npasuia cocrapienus» u ['OCT 7.80-
2000 «bubnuorpaduueckas 3anuck. 3aroaoBok. O6mue TpeOOBaHMUS U MPaBHUJIA COCTABJIE -
HUSD.

AHHOTHpPOBaHHE PA3TUYHBIX BUJOB IOKYMCHTOB

Ne Buja annoranuun bubéanorpapuveckoe | Ilpumep an-
n/n OnucaHue I0KYMEHTa HOTAIIUH
1. Pexomennarensaasg agaoramusg Ha 000 [OCT

PexoMennarenbHas aHHOTanus Ha Jir000# cOOp-
HUK apXUBHBIX IOKYMEHTOB

3. | CnopaBouyHasi aHHOTAIMSA Ha IyOIHKAITAIO apXHB-
HBIX JOKYMCHTOB M3 apXHWBOBCIYCCKOI'O XXypHajia
(«BectHuk apxuBuctay, «OTe4eCTBEHHBIC ap-
XUBBD WU «VIcTOpHUECKUH apXuBy U T. 11.)

[IpakTuueckoe 3ausitue Ne 4
Tema: «KApXMBHBbIE OIIMCH U KATAJIOTH»

3anamue npoxooum 6 hopme npaKmu4ecKkoil n0020moeKu
Ha mamepuanax I'ocyoapcmeennozo yupeixcoenusn «Q0veOunHeHHvlil 20Cy0apcmeeHHblil ap-
xue Yenaounckou oonacmuy

Llenb pabomsi — N3y4nTh CrieNU(PUKY COIEpKAHUS U COCTABJICHUS IJICKTPOHHBIX ap-
XUBHBIX OITHCEH.
3a0anue u Memoouxka 6blNOJAHEHUS

[Tpoananu3upoBath onuch (HOHIOB, PACIOIOKEHHYIO Ha oQuIHMaIbHOM caiite 'Y
Olr'AYO B pasgene [NnaBHaa — CnpaBoyHas uvHdopmauma — Cnucok $doHAOB
(https://archive74.ru/sites/default/files/sites/default/files/spisok _fondov_01.01.2022_0.pdf),
0 CJIEYIOLIUM ITyHKTaM:

1. OO6mee komuyecTBO GOHIOB.
2. HawumenoBanue TuroB (OHIOB, YKa3aHHBIX B ONKCH, 00IEe KOJINYECTBO (OHIOB IO
KaX/I0My THITY.
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3. HaumenoBanue ¢oHIa, B KOTOPOM MPEACTABICHO HAHOOJIbIIEEe KOJTUYECTBO €IMHHIL
XpaHEHUS.

4. HawnmenoBanue (poHIa, B KOTOPOM IMPEICTABICHO HAUMEHbIIIEE KOJTUYECTBO €INHUIL
XpaHEHUsI.

5. HaumenoBanue QoHIa, UMEIOIIETO HANOOJIEe PAHHIOK HAYATBHYIO JIATy.

6. HaumenoBanue (oHa, UMErOIIEro HanboJiee MO3AHIO HAaYaIbHYIO AaTy.

7. HammenoBanwue (oHa, UMEIONIETO HanOoJIee PAaHHIOI KOHEUHYIO JIaTy.

8. HaumenoBanue GoHIa, UMEIOIEro Hanboee NO3IHIO KOHEUHYIO JaTy.

9. KomuuectBo Gonaos 1, 2, 3 kaTeropum.

10. YcTaHOBUTH KOJIMYECTBO (DOHIOB, COZIEPIKAIINX OCOOO LIEHHbIE JOKYMEHTHI.

[IpakTuueckoe 3ansitue Ne 5
Tema: «IlyTeBoauTe b KAK BHI APXUBHOI0 CIPABOYHUKA)

[lenb pabomol — U3YIHUTH CTICUPUKY COCTABIICHHSI ADXUBHBIX ITyTEBOIUTEIICH.

3adanue u Memoouxka 6blNOJAHEHUS

1. Ha opunmansaom caiite I'KBY «llepMckuii rocy1apcTBEHHBIH apXyUB COLUATBHO-
nosmtrdecko uctopum» (https:// www.permgaspi.ru/) B pazaene «IlyreBoauTenby HaWTH H
CKa4aThb CJIECAYIOIHNA JOKYMEHT:

['ocynapcTBeHHbIN apXUB HOBEHIIIEH UCTOPUU U OOIIECTBEHHO-TTOJIUTUYECKUX JIBUXKE-
Huit [lepmckoii oOmactu : myTteBoguTenb / Komuter mo nenaMm apXuBOB AJIMUHUCTPALIAN
nepMckor obsiactu; ['ocy1apCcTBEHHBIN apXUB HOBEHIIIEH MCTOPUU W OOIIECTBEHHO-TIOIUTH-
YEeCKHX JIBUKEHUH nepMckoi obnactu. — [lepmsb, 2001. — 600 c.

2. Ilpoananu3upoBaTh JAHHBIN MyTEBOJIUTENb IO ACIEKTaM, YKa3aHHBIM BO BTOPOI
KOJIOHKE TaOJHUIIbI, 3aII0JIHUB COOTBETCTBYIOIINE CTPOKHU TAOJIUIIBL.

3. [Ipu 3anoaHeHUH TPEThEe KOJOHKH TaOIHIIbI HEOOXOAUMO BBISIBUTH U OTMETHTD CO-
OTBETCTBYIOLUE JAaHHOMY IyTEBOJIUTENIO OCOOEHHOCTH, a TAK)KE MPUBECTHU 110 OJHOMY IIPH-
Mepy U3 TEKCTa MyTEBOAUTENS B T€X aCleKTax, IJe 3TO YKa3aHo.

Ne AcCINeKT aHaJIn3a I'ocymapcTBeHHBIN apXuB HOBeilIel
n/n HCTOPUM M 00111eCTBEHHO-TIOJINTHY €-
ckux aBukennii Ilepmckoii odnactu :

NyTeBOIUTEIb

11. Buja nyreBoauTens:

¢ MyTEBOIUTENb 110 ()OHAM apXUBa;

KpaTKuil CIpaBOYHUK 110 (POHAM apXUBa;
TeMaTHYECKUH MyTEeBOIUTENH 10 (hOHIIAM ap-
XHBa;

<> IMIYTECBOAUTCIIb I10 apXHBaM.

R/ 7
0‘0 0'0

12. BBoaHas yacThb:
¢ KpaTKHi OYepK 10 UCTOPHUH apXHBa,
¢ NpEeanCIOBHE.

13. | KnaccupukanmoHHascxeMa pacioJioKeHus Xa-
PAKTEPUCTUK (POHI0B:

XPOHOJIOTHYECKas,

BEIIOMCTBEHHAs /0TpacieBas,

M0 3HAYUMOCTH (POHIOB,

angaBUTHAS,

KOMOHMHHpOBaHHasl.

7 J
0.0 0.0

7
4 0'0

7

%

9.
o

14. | CucremaTuzauusi UHGOPMALUN BHYTPH OCHOB-
HbIX pa3fejioB (CaMOCTOSTENIbHO YCTAaHOBUTH H
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yKa3aTh MPUHIINAT CHCTEMATH3aIINN)

15. | CTpykTypa XapakTepucTHKHU (POHI0B:

< HazBanue GOHIA:_npuMep U3 nymesooumens,

¢ cnpaBoYHbIe AaHHbIe 0 (oHAe (ero HoMmep,
KOJIMYECTBO CIAMHUIl XPaHCHHs, KpalHUE HaThl
JTOKYMEHTOB, COCTABIISIONUX (POHM):_Hpumep u3
nymesooumens,

KpaTKHe CIPaBKH M0 UCTOpuM (hoHI000pa3o-
BaTes (1711 (GOHIOB JTMYHOTO TTPOUCXOKICHHUS
— o Oworpadum nwma WM JHUI, JOKYMEHTHI
KOTOPBIX COCTaBIIIIOT 3TOT (OHX):_npumep u3
nymesooumes.

X3

%

16. | XapakTepucTHKH OCHOBHBIX IPYNI JOKYMEHTOB
— aHHOTALUs:

** MHIUBHAYyalbHbIC:npUMED U3 NYmeeooumes,

¢ IPYIIOBBIC: NPUMED U3 HYMEBOOUMEIL.

17. | TouHble MOMCKOBBbIE TaHHbIe(HOMEDP (OHAA, OTH-
CH, JIeJ1a, JINCTOB: puMep U3 nymeeooumes.

18. | DJieMeHTBHI BCIOMOTaTeJILHOI0 CIIPABOYHOTO
anmapara:
¢ TUTYJBHBIN JIUCT,

/7

** OIJIaBJICHHE,

‘0

¥ CIIMCOK COKpAIlleHH.

19. | Yka3aream:

+* UMEHHOI,
reorpaduueckui,
MPEAMETHO-TEMATUUECKUH,

< npyrue (yKa3aTh HAUMEHOBAHHE).

K/
0‘0 )

>

*

%

20. | OOwas oeHKAa MyTeBOAUTEJIs1 (BbIIOJIHACTCS

CaMOCTOSITEJIbHO):

% 1EJIeBOC M YMTATEIILCKOE HAa3HAYCHHE TTyTe-
BOJIUTEIIS,

“* ynoOCTBO pacroyiokeHus HHpopmarmy,

% MH(OPMATHBHOCTH ITYTEBOIUTEIIS.

[TpakTrueckoe 3ausTue Ne 6
Tema: «O030pbI APXHUBHBIX JOKYMEHTOB)»

U,e]lb Qa6OMbl — U3YYUTH CHeI_II/I(I)I/IKy COCTAaBJICHHUA 3JICKTPOHHBIX apXHUBHBIX 0630pOB.

3adanue u MemoouKa 8bINOJAHEHUS

1. Ha opunuansaom caiite I'KBY «llepMckuii rocy1apcTBeHHbIN apXUB COLMAIBHO-
nosmtrdeckoir uctopum» (https://www.permgaspi.ru/) B pazuene «O030pbl» HaAWTH CIIETy-
Io1IMe 0030pHI:

1) O630p paccekpeueHHbIX ToOKyMeHTOB (oHaa Ne 105 Ilepmckoro odkoma KIICC 3a

nepuoa Benukoit OreuectBenHoM BOKHbI1941-1945 rr.

2) O630p nokymenToB tuuHoro ¢pouaa H. . I'ycapora.

2. IIpoananu3upoBaTh JaHHbIE 0030pHI IO ACHEKTaM, YKa3aHHBIM BO BTOPOM KOJIOHKE
Ta0JINLIbI, 3aII0JJHUB COOTBETCTBYIOLIUE SITUEHKH TAOJIUIIBI.

3. Ilpu 3anonmHeHuu TaOMUIBI HEOOXOAMMO YCTAHOBUTH U OTMETUTh COOTBETCTBY-
IOLIUE TaHHBIM 0030paM OCOOEHHOCTH, a TaK)Ke MIPUBECTH 110 OJJHOMY IIPUMEPY U3 TEKCTa 00-
30pOB B T€X aCHEKTax, 1€ 3TO yKa3aHo.
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0O0630p 10KyMeH-

0030p paccexkpeyeHHbIX
JOKYMeHTOB (hoHma Ne

r‘yi[ ACHIeKT aHAJIH32 TOBq)J::l;:OFO 105 ITepmckoro odxoma
H. . T'ycaposa KIICC 3a nepuon BOB
1941-1945 rr.
1. | Bug o030pa:
¢ TEeMAaTHYECKHUH,
% 0030p GomHma
2. | XapakTepucTHKa y4ypexaeHus-(poH1000-
pasoBarelisi: npumep us 0o63opa
3. | AKTyaJbHOCTH IaHHOTO 0030pa (Pppa3sl u3
0030pa win chopMyIMPOBATH CAMOCTOSTEINb-
HO)
4. | CxeMa OCTPOEHUS XAPAKTEPUCTHK
JTOKYMEHTOB:

% orpacneBas (QyHKIIMOHAIbHAS),

% XPOHOJIOTHYECKasl,

¢ TeMaTH4ecKas,

¢ CTPYKTypHas,

% HOMHHAJIbHAS

5. | I'pynnoBbie aHHOTAUMU: npuMep u3 0030pa

6. NuauBuayaibHble aHHOTALMM: HpUMED U3
00630pa

7. | DyIeMeHTbI HCTOYHUKOBETYECKOr0 aHAJIHU-
3a:

¢ ompernerneHre UCTOYHUKOBEUECKOTO 3Ha-
YCHHUA pacCMaTpUBACMBIX TOKYMCHTOB!
npumep uz 063opa;

#* CTENEHB MOJIHOTHI, COXPAaHHOCTH, J10-
CTOBEPHOCTH JJOKYMEHTOB: Hpumep u3 00-
30pa:

¢ XapaxkTep COAepKAIUXCS B JOKyMEHTaX-
(aKTUUECKMX JAaHHBIX: ppumep uz 0630pa

8. | Tounble mNOHMCKOBBIE [aHHbIe (HOMEp

¢doHma, omucu, Jaena, JIMCTOB (MPUBOIAT B

KPYIJBIX ~ CKOOKax  Tocie  aHHOTaluu

JIOKYMEHTOB): npumep u3 0063opa

9. | DaeMeHTHI BCIOMOIaTeJbLHOI0 CIIPaBOY-

HOI'0 anmapara:

¢ OIVIaBJICHHE,

¢ HCTOpUKO-apxeorpaguyeckoe rpenu-
CIIOBHE,

% yKazaTelH,

¢ CIIMCOK COKpAIIEHHBIX CJIOB,

% OubarorpapUIECKuil CIUCOK,

% nepedyeHb GoHI0B

10. | O6mas oueHka 0030pa (BbIIOJIHSIETCS

CaMOCTOSATEIbHO):

¢ ILIeJIEBOE U YUTATEILCKOE HAa3HAYEHHE 00-
30pa,

¢ MPHYUHBI OTCYTCTBUS OTICIHHBIX ACTIEK-
TOB aHaJIM3a,

% yI00CTBO MMOKCKA U MCIOJIb30BAaHHS 00-

30pHOM HH(OpMAITHIH,
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¢ nHPOPMATUBHOCTH 0030pa,
% 11e51ec000pa3HOCTh COCTaBICHHS

6.3.4.3. Tembl 1 3a7aHUS AJ151 MEJIKOTPYNIIOBBIX/UHAMBUAY AJbHBIX 3aHATHI

MenkorpynmnoBble/MHANBUIYATbHBIC 3aHSATUS IO TUCITUIUIMHE Y4EOHBIM TUTAHOM HE
MPEyCMOTPEHBI.

6.3.4.4. TunoBbie TeMbI U 32IaHUSI KOHTPOJBbHBIX Pa0d0T
(KOHTPOJBHOIO YPOKA)

KonTponbHas padoTta B yueOHOM Npoliecce He UCTOIb3YETCSL.
6.3.4.5. TecToBble 3a1aHUA

TecToBbIe 3ajaHNs BKIIOUEHBI B (JOH]T OLIEHOYHBIX CPeACTB. MCIoNb3yIOTCSl TECTOBBIE
3ajaHus B (popme BBHIOOp OJHOTO, IBYX U OoJiee MPaBUIBHBIX OTBETOB W3 MPEIIOKEHHBIX,
YCTaHOBJIEHHE COOTBETCTBUS (TIOCIIEI0BATEIBHOCTH ), KEHC-3aJaHUsI.

6.4. MeToauueckue MaTepHuaJibl, ONpeaesole Npoueaypbl OlleHHBAHUS 3HAHUI, yMe-
HUH U BJIAJICHUH, XapaAKTEePU3YIOIIHUX ITaNbl (POPMUPOBAHMS KOMIIETEHIIH A

1. HopmaTuBHO-MeTOIMYeCKOoe OOeCredeHrne TEeKYIIEro KOHTPOJS YCIEBaeMOCTH U
MIPOMEKYTOYHOW aTTECTAIlMK 00YYAIOIINUXCSI OCYIIECTBIIETCS B COOTBETCTBHUU C JIOKAIbHBIMU
aKTaMu By3a.

Konkpernsie QopMbl © TpoOIEnyphl TEKYIIETO KOHTPOJS YCHEBAaeMOCTH U
MPOMEXKYTOYHOI aTTecTaly IO JUCHUIUIMHE OTpakeHbl B 4 pazgene «ColepikaHue auc-
[UIUTAHBI, CTPYKTYPHPOBAHHOE TO TeMaM (pa3lenaM) ¢ yKa3aHHeM OTBEJCHHOTO Ha HUX
KOJIMYECTBA aKaJeMHUECKHUX YaCOB M BHJIOB YUCOHBIX 3aHITHII.

AHaIM3 ¥ MOHUTOPHHT MPOMEKYTOUHON aTTECTallMN OTPAXEH B COOPHUKE CTATHCTH -
yeckux MatepuainoB: « UToru 3uMHel (JIeTHei) 3a4eTHO-IK3aMEHAIMOHHON CECCHI.

2. JIast MOATOTOBKHM K TPOMEKYTOUHOW aTTeCTallud PEKOMEHIYETCsl IMOJb30BaThCs
(OHIOM OILIEHOYHBIX CPEJICTB:

— TIepeueHb KOMIIETEHIMHA C yKa3aHMEeM »3TaloB HX (OpMHUpOBaHUS B Ipoliecce
0CBOEHUs 00pa3oBaTeNbHOM nporpaMmsl (cM. 1. 6.1);

— OMNHCaHue TMOoKa3zaTejeil W KpUTEPHEB OICHUBAHMS KOMIETCHIIMHA Ha Pa3IUYHBIX
sTanax ux (popMupoBaHUs, ONMCAHHUE MIKAJ OLEHUBAHUSA (CM. T1. 6.2);

— THTIOBBIE KOHTPOJIGHBIC 33JJaHHS WM WHBIE MaTePHAIbl, HEOOXOIUMBIE /ISl OIEHKH
3HaHUH, yMEHUH, BIAJACHUN, XapaKTEePU3YIOIMIMX d3Tanbl  (HOPMHUPOBAHUS
KOMITETCHIINI B TIPOIIecce OCBOCHUST 00pa30BaTeIbHON MpOrpaMmel (cM. 1. 6.3).

3. TpeGoBaHMs K MPOXOXKICHUIO POMEKYTOUHOM aTTeCTalnuy 3k3amMeH. OOydaronmii-
Csl JIOJKEH:

— MPUHUMATH y4acTHE B CEMHUHAPCKUX 3aHATHUSX;

— CBOEBPEMEHHO U KaUE€CTBEHHO BBIMOJIHATH MIPAKTUYECKHE PadOTHI;

— CBOEBPEMEHHO BBITIOIHATH CAMOCTOSITENIbHBIC 33/1aHUSI.

4. Bo Bpems MpOMEKYTOYHOM aTTECTAllUN UCTIONB3YIOTCS:

— Onanku OMeTOB (YCTaHOBIEHHOTO 00pasiia);

— CIIMCOK TEOPETHYECKUX BOMPOCOB M 0a3a IMPaKTUKO-OPHEHTHUPOBAHHBIX 3a[aHUH,
BBIHOCHMBIX Ha 9K3aMEH;

— ONMCaHHUE LKA OLICHUBAHMUS,
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— TeCTOBBIE 3a/1aHus U3 (POHAA OIICHOYHBIX CPEICTB.

5. Insa ocymiecTBIEHUS INMPOLEAYP TEKYIIEro KOHTPOJS yCIEBAEMOCTH U IIPOMEKY-
TOYHOW aTTeCTAllMH JUIsi MHBAJIMJOB U JIML C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 370pPOBbS
(OHIBI OLIEHOYHBIX CPEACTB aJaNTHPOBAHBI 332 CUET WUCIOIH30BAHUS CIICIIHATU3UPOBAHHOTO
000opyA0OBaHus AJsl MHKIFO3UBHOTO 00yueHus. @opMa nmpoBeJeHHs TEKYIIeH U UTOTOBOM aT-
TeCTallMU I CTYJACHTOB-MHBAJIWJOB YCTAaHABJIMBAETCS C YYETOM HWHIAMBHUIYAJIbHBIX IICH-
xo(uznueckux ocodeHHocTel (YCTHO, MUChbMEHHO Ha Oymare, MUChbMEHHO Ha KOMITBIOTEpE, B
dbopme TectupoBaHUsA U T. 1.). [Ipn HEOOXOAMMOCTH CTYNEHTY-MHBAIUAY IPEIOCTABISCTCS
JIOIIOJTHUTEIIBHOE BpEMS ISl IOATOTOBKM OTBETA HA IK3aMEHE.

7. IIEPEYEHb IEYATHBIX W DJIEKTPOHHBIX OBPA3OBATEJIbHBIX 1 HH®OPMAIIMOHHBIX
PECYPCOB HEOBXOJIUMBIX JJIs1 OCBOEHUA JUCHUIIJINHBI

7.1. TleuaTHble ¥ (WIK) 2JEeKTPOHHBIE 00Pa30BaTEILHBIE pecypchl’

1. Psabuesa, JI. H. Ananutuko-cunTeTndeckas nepepaborka nudopmayu: AHHOTUPOBA-
Hue u pedepupoBanue : yueobnoe nocooue / JI. H. Psduera. — Kemeposo : KemI'HK,
2019. — 103 c. — ISBN 978-5-8154-0480-9. — TexkcT : anekTpoHHbIH // JIaHb : dmek-
TpoHHO-OnbOMMoteyHas cuctema. — URL: https://e.lanbook.com/book/156985 (nata
oOpamenus: 30.05.2024). — Pexxum noctyna: it aBTOPU3. OJIb30BATEICH.

2. CakoBa, O. . AnanuTuko-cMHTEeTHYecKas mnepepaboTrka uuHpopmanuu. buod-
arorpaguueckoe onrcaHue HHGOPMAIMOHHBIX PECYPCOB : yueOHO-METOJMUECKOE I10-
cobue / O. 5. CakoBa. — Kemepono : Kem['MK, 2020. — 124 ¢. — ISBN 978-5-8154-
0541-7. — Tekcr : 3neKTpoHHBIH // JIaHb : 3MEKTPOHHO-OMONIMOTEYHAS CUCTEMA. —
URL: https://e.lanbook.com/book/174739 (nmata oopamenus: 30.05.2024). — Pexum
JIOCTYTIA: JIIs1 aBTOPU3. TIOJIb30BATENIEH.

7.2. UndopManoHHbIe pecypchl
7.2.1. Ilpogpeccuonanvnvie 6a3vt OaHHBIX U UHPOPMAUUOHHBIE CHPABOUHBIE CUCHEMDbL

ba3pl JaHHBIX:

—  «Kubepnennnka» Hayunas snexrtponHass OuOnmoreka. — Pexxum moctyma: https:/

cyberleninka.ru;
— Hayunas snekrponnas 6ubnmoreka E-library. — Pexum noctyna: https:/elibrary.ru/

defaultx.asp;

— HanumonaneHas anexTponHas 6ubnuoreka — Pexum gocryna:http:/xn--90ax2c.xn--
plai/;

—  OBC «Jlawp» — Pexxum noctyma:http://e.lanbook.com;

— OBC «PykonT» — Pexxum noctyna: http://rucont.ru;

— Pocundopmkynbrypa: poc.cuctema Hayd.-uHpopM. Obecrieuenust KyabTyp. [destens-
HOCTU: 0duIl. caldT. — Pexum nocryna: http://infoculture.rsl.ru/RSKD/main.htm;

— Poccuiickas kHmwkHas nanara.— Pexum goctyna: http:// www.bookchamber.ru/ ;

—  OI'VIT HTL, «Mudopmpeructp» .— Pexxum noctyna: http://inforeg.ru/about/itemlist/
category/49-obshhie-svedeniya.

' OGecnieuenne 00yYArOIIMXCS MHBAIMIOB U JIUIl ¢ OTPAHUYEHHBIMA BO3MOKHOCTSIMH 3/I0POBbSl [IEUATHBIMU U
AIIEKTPOHHBIMH 00Pa30BaTENILHBIMU PECYpCaMU OCYHIECTBISIETCSl B (hopMax, aanTHPOBAHHBIX K OIPaHUYCHHUSIM
UX 3JI0POBBSL.
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I/IH(l)OpMaIII/IOHHLIe CIIPaBOYHBIC CUCTEMBI:

— T'apanr,
— Koncynbrant+.

7.2.2. Pecypcot unghopmayuonno-menekommyHukauyuonnou cemu Humepnem

—  http://www.infosoc.iis.ru/ — UndopmanmonHoe 0011ecTBO;
—  https://ntb.gpntb.ru/jour — Hayunslie u TexHuyeckue OUOIHOTEKH;

- http://www.viniti.ru/products/publications/pub-1816 ~ —  HayuHo-TexHHuecKas
unpopmanus. Cepust 1 «Opranuzanusi ¥ METoIuKa HH(HOPMALIMOHHON pabOTHI»;
—  http://www.viniti.ru/products/publications/pub-1817 — Hayuno-texHuueckas

uHpopmanus. Cepus 2. MHopManmoHHbIE MPOLIECCH M CUCTEMBI.
8. METOJAUYECKUE YKA3AHUSA JIUISI OBYYAIOLUIUXCSI IO OCBOEHUIO JUCLUTILIMHbBI

KommiekcHoe u3yueHue oOydarouuMucs AUCHUIUIMHBL TPEANOJaraeT: OBJIAJEHUE
MarepuasamM JISKIMi, y4eOHOW W JIOMOJIHUTEILHON JIMTEepaTypol, ykKazaHHOW B paboueid
porpaMMe TUCIUILIMHBI, pa0oTy 00YyJarOIIUXCs B X0JI€ MMPOBEICHUS CEMUHAPCKUX 3aHATHH,
a TaKKe CUCTEeMATUYECKOE BBIMOJIIHEHUE 3aJaHH JUIsl CAMOCTOSATEIbHON paOOTHI.

B xone nexkuuili pacKpbIBarOTCs OCHOBHBIE BOIPOCHI B paMKax paccMaTpUBacMOM
TEMBI, JIENAI0TCS aKIEHThl Ha Hauboyiee CIOXKHBIE U WHTEPECHbIC MOJOXKEHUS U3y4aeMOro
MaTepuasa, KOTOpbIe JOKHBI OBITh MPHHATH 00ydYaromuMucs Bo BHUManue. OCHOBOH st
MOJTOTOBKU OOYYalOMIerocsi K CEMUHAPCKUM 3aHATUSAM SBIISIOTCS JIGKIIMU U M3JAAHUS, pe-
KOMEH/IyeMbIe npernoaaBaTeneM (cM. 1. 6.3. TUnoBbsie KOHTPOJIbHBIC 3a/1aHUSI UJIK UHBIE MaTe-
pHalibl, HeOOXOIUMBIE ISl OLCHKU 3HAHUM, YMEHUH, BIIQJICHHUM, XapaKTePU3YIOIIUX 3TaIlbl
(dhopMUPOBaHUS KOMITETEHIIMI B MPOIIECCE OCBOCHHUS 00pa30BaTEILHON MPOTPAMMBI ).

OCHOBHOH 1IENBbI0 CEMUHAPCKHUX 3AHIATHH SIBISETCS KOHTPOJIb 34 CTEIIEHBbI) YCBOCHUS
MPOUICHHOTO MaTepraia U XOJOM BBHITIOJHEHHS OO0YYarOIIMMHUCS CaMOCTOSITEIBHON pabOTHI,
o0cyxJieHue Hanbosee CIO0KHBIX U CIIOPHBIX BOIIPOCOB B PaMKaX TEeMbl CEMUHAPCKOTO 3aHS -
tust. [Ipu 0OcyXIeHUN HA CEMUHAPAX CIOXKHBIX U TUCKYCCHOHHBIX BOIIPOCOB U MPOOIEM HUC-
MOJIB3YIOTCS METOJUKH HWHTEPAKTUBHBIX (OpPM OOYUECHHS (OUCKyccus, noaemukd, OUCnym),
YTO MO3BOJISIET MOTPYXKATh 00yUaIOMIUXCS B PeaJbHYI0 aTMOC(epy JeT0BOr0 COTPYAHUYECTBA
0 pa3pelieHuIo MPodieM, ONITUMAJIBHYIO JUIsl BHIPAOOTKM YMEHUMN U BIIaJICHUH.

J1st yenenrHo# moJaroToBKM K CEMUHAPCKUM 3aHATHSAM oOydaroniuecs: B 00s3aTelb-
HOM TMOpSKE, KPOME PEKOMEHAYEMOM K M3YUYEHHUIO JIUTEPATYPBI, JIEKTPOHHBIX HU3JAHUN U
WHTEPHET-PECYpPCOB, TOJDKHBI UCIIOJIL30BATh Iy OIMKAIINH 110 N3y4aeMOi TeMe B )KypHallax.
OCHOBHOMH 11€JIbI0 MTPAKTUYECKUX 3aHATUH SBISIETCS O0TpaOdOTKa MpodhecCuOHaTbHBIX
YMEHUI U BJIAJECHUN HAaBbIKAMU. B 3aBUCMMOCTH OT COJAEPKAHUS MPAKTUYECKOTO 3aHATHUS
MOTYT OBITh MCIIOJIB30BAHBI METOJAUKH MHTEPAKTUBHBIX (hopM oOyueHusi. OCHOBHOE OTIHYHE
aKTUBHBIX U UHTEPAKTUBHBIX YIPAXKHEHUU U 3aJaHUI B TOM, YTO OHU HAIPaBJICHbI HE TOJIBKO
1 HE CTOJIKO Ha 3aKPEIUICHUE YK€ U3YUEHHOI0 MaTepHalia, CKOJIbKO Ha U3y4EHHE HOBOTO.
JIJis BBITIONTHEHUS 3aJaHUN CaMOCTOSTEIhHOW paboThl B MHUCBMEHHOW (opme To
TeMaM 00ydaroluecs, KpoMe peKOMEHIyEeMOM K U3yUYEHHUIO JTUTEPaTyphl, SJICKTPOHHBIX U3/a-
HUW U UHTEPHET-PECYPCOB, JIOJKHBI UCIOJIb30BaTh MyOIMKALMU TT0 U3y4YaeMON TeME B Kyp-
Halax (3aaHus AJI caMOCTOsITeNbHOM paboThl cM. B Pasznene 5. [lepedenp yueOHO-METOM -
YEeCKOT0 00ECIIeUeHUs ATl CAMOCTOSITEIBbHON paboThl 00YYarOIUXCs 0 AUCIUILTHUHE).
Boi6op mMeTon0B 00yueHUs AJisi MHBAJIUAOB U JIMIl C OFPAaHUYEHHBIMH BO3MOKHO-
CTSIMH 37I0POBbSI OIIPEIEISIETCS C YUETOM OCOOESHHOCTEH BOCTIPUATHUS UMH yueOHOI nHpOopMa-
L[UH, COJIEp>KaHusl 00yUeHUs, METOIUYECKOT0 U MaTepuaibHO-TEXHUYECKoro odecrneuenus. B
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00pazoBaTENILHOM MPOLECCE UCIOIB3YIOTCA COUUAIBHO-aKTUBHBIC M PE(PICKCUBHBIC METOIBI
00y4eHHUs, TEXHOJOTHH COLMOKYJIbTYpPHOU peabuIuTalMi C IeJbI0 OKa3aHWs MOMOIIU B
YCTaHOBJICHUH TMOJHOIICHHBIX MEXINYHOCTHBIX OTHOIICHHUH C IPYTUMH O0YYarOIIUMUCS, CO-

3JaHusA KOM(bOpTHOFO IICUXOJIOTHYCCKOT'O KJIIMMAaTa B CTy,HGH‘IGCKOﬁ I'pyIlIIe.

Taoauna 14

OueHoYHbIE CPeACTBA MO JUCIHUIJIMHE C Y4€TOM BH/Ia KOHTPOJIsI

HaumenoBanne
Kparkas xapakTepucTnka
OLIEHOYHOT'0 Buasl KOHTpoJIst
OIIECHOYHOI'0 CpeACTBa
CpeAcTBa

Tect CucreMa CTaHAapPTU3UPOBAHHBIX 3alaHui, mo3BoJstomas | [IpomexyTodHbIi
AaBTOMATH3MPOBaTh MPOLEAYPY H3MEPEHHUS! YPOBHs 3Ha-
HUH ¥ YMEHHH 00y4aronierocs.

Arttecranus B pam- | CpenctBo obecnieueHuss oOpaTHOW cBsizu B ydeOHOM | Tekymmii

Kax TEKYyIIEeTo npouecce, Gopma OLEHKM KadecTBa OCBOEHHs 00pa3o- | (aTrectarius)

KOHTPOJIL

BaTENbHBIX MPOTPaMM, BBITIONHEHNUS YYeOHOTO IUIaHa W
rpaduka yaeOHOTo Tporiecca B epruo 00ydeHus CTyAeH-
TOB.

IIpakTrnueckas
Oora

pa-

OneHoYHOe CpEeACTBO I 3aKpPEIUIEHUS TEOPETUYECKHUX
3HAHUH M OTPabOTKH BIIAJACHUS HaBBIKAMH M YMCHHH,
CIOCOOHOCTH MPUMEHSTH 3HAHUS NP PEIICHHH KOHKPET-
HBIX 33J1a4

Texymmii (B pam-
Kax MpaKkTu4e-
CKOTO 3aHSATHS,
cam. paboThI)

DK3aMeH

DK3aMeH CIIY)KHUT JUISl OIICHKH PabOThl 00y4aromerocs B
TE€YeHHE CpoKa OOYYeHHWS MO IUCIHUILTHHE (MOIYII0) U
NpU3BaH BBIBUTH YPOBEHb, MPOYHOCTh W CHCTEMATHY-
HOCTh TIOJYYCHHBIX UM TEOPETHYECKUX U TMPAKTUYCCKHX
3HAaHWH, TPUOOPETCHUS BIIAJICHUS HAaBBIKAMU CaMOCTOS-
TETLHOW pPa0OTHI, Pa3BUTHS TBOPUYECKOTO MBITUICHHUS,
YMCHHUE CHUHTEC3UPOBATH IMOJIYYCHHBIC 3HAHUA U IIPUME-
HSTh WX B PCIICHUM MPAKTHUECKUX 33189

ITpomexxyTOUHBII

Keiic-3amaua

[IpoGnemMHoe 3amaHue, B KOTOpPOM, OOydaromemycs
NPEAIaraloT OCMBICIUTh PEAbHYI IPo(ecCHOHAIBHO
OpPUCHTHUPOBAHHYIO CUTYalWIO, HEOOXOAUMYIO Ul pelie-
HUSI JAaHHOW TPOOJIEMBI B COOTBETCTBYIOLIEH 00NIACTH.

[IpomexxyTouHBII
(B paMKax BBITTOJI-
HEHHS TPaKTHKO-
OPHEHTHPOBAaHHBIX
3aJIaHAHN)

CemuHap

OmuH W3 OCHOBHBIX METONIOB OOCYXIECHHS YIeOHOTO
Marepuaia U HHCTPYMEHT OLEHKH CTETIEHH €r0 YCBOCHHUSI.
CeMuHapBI MPOBOATCS 110 HANOOJIEE CIOKHBIM BOIIPOCAM
(Temam, pazzgenam) ydeOHOM POTPaMMBI C IETbI0 YTITy0-
JICHHOTO W3yUYCHHS JUCUUILIHNHBI, IPUBUTHS 00yYaroIuM-
Csl BIIA/ICHUSI HABBIKAMHU CaMOCTOSITENIFHOTO TTIOMCKA U aHa-
nr3a nHGopMaIui, GOPMHUPOBAHUS U Pa3BUTHSI HAYIHOTO
MBIIIUICHNS, YMEHHUS aKTHBHO y4acCTBOBAaTh B TBOPYECKOM
JUCKYCCHH, JIeJIaTh BBIBOJBI, apT'yMEHTHPOBAHO H3JIaraTh
Y OTCTAaUBaTh CBOE MHEHHE

Texymmii

Pedepar

[Ipogykr camocrostenbHOH pabOTHl OOydYaromerocs,
MPEJCTABIIAIONINI COO0H KPaTKOE U3JI0KEHUE B TTMCHMEH -
HOM BHJIE TOJYYCHHBIX PE3YJIbTaTOB TEOPETUUECKOTO
aHalM3a ompejeNeHHOW HayyHOH (y4ueOHO-mccieno-
BaTEIbCKON) TEMBI, T/Ie aBTOP PACKPBIBAET CYTh UCCIIEY-
eMOM TPOOJIEMbI, TPUBOAUT PA3JIUYHbIC TOUKH 3PEHUS,
OCHOBBIBASICh MIPEXK]IC BCETO HA U3YUCHUH 3HAYUTEILHOTO
KOJINYECTBa HAy4YHOU U MHOM JIUTEPATYPHI 110 TEME UCCIIe-
JIOBaHUS, a TAK)Ke COOCTBEHHBIX B3IJISIaX HA Hee

Texymuii (B pam-
Kax cam. paboThl)
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HaunmeHoBanue
Kparkas xapakrepucruka
OLICHOYHOI'0 Buasl kKoHTpOJIA
OLICHOYHOI'0 CpeACTBa

cpeacTBa
Huckyccust, mo- OILICHOYHBIE CPENICTBA, IO3BOJISIIONINE BKIIOYUTH 00y- | Texymmii (B pam-
JIEMUKa, TUCIYT, YaIOMIUXCS B IIPOIECC OOCYXXIEHHUS CIOPHOTO BOIPOCa, | Kax ceMuHapa)
ne0aTh MPOOJIEMBI U OLIEHUTh WX YMEHHE apryMEHTHPOBATh CO0-

CTBEHHYIO TOUYKY 3PEHHUSL.
CobecenoBanue CpencTBO KOHTpPOJIS, OPraHM30BaHHOE Kak creruanbHas | Tekymmid (B pam-

Oecena mpenojaBatelnssi ¢ 0OyYarOmMMCsl Ha TEMBI, CBSI- | Kax caM. paboThI)
3aHHbIE C MU3y4aeMON JUCUHUIUIMHOW, U PACCUMTAHHOE Ha
BEISICHEHHE 00beMa 3HaHHWH O0ydYaromerocs Imo orpese-
JICHHOMY pa3zieny, TeMe, npobaeMe H T. II.

9. OMUCAHUE MATEPUAJIBHO-TEXHUYECKOI'O OBECNEYEHMS, HEOBXOUMOT'O I
OCYHWECTBJIEHUA OBPA30OBATEJIBHOI'O MPOLECCA TTO JUCIUIIJIMHE

Y4eOHble ayIMTOPUU JJIsl IPOBEACHUS YUCOHBIX 3aHITHI MO TUCIUILIMHE OCHAIICHBI
obopynoBanueM (ydeOHas MeOelb) U TEXHHYECKUMHU CPEJICTBAMHU O0y4YeHHs (KOMITBIOTEPHAS
TEXHHKA, MyJIbTUMEIUITHOEe 000pyAOBaHKE, TPOBOIHON UHTEPHET).

3aanus Mo CaMOCTOSTENLHOUM padote No 5, 6, a Takke 3a/1aHue MTPAKTUIECKOTO 3aHS -
Tusi No 4 BBINOJHSAIOTCS B (pOopMe MpakTHUECKON MOArOTOBKM Ha MaTtepuanax ['ocynapcrBeH-
HOro yupexaeHus «OObeJUHEHHBIH ToCynapcTBEHHBIH apxuB UYemsiOMHCKONW oOiacTm» Ha
OCHOBE JIOT0BOpa O MPAKTUYECKOI MOATOTOBKE C JAaHHOW OpraHU3aIfei.

[TomemeHust AJisE CaMOCTOSITEIBHONH PaOOTHl 00YYaIONIUXCS OCHAIICHBI KOMITBIOTEP-
HOM TEXHUKOU C BO3MOXKHOCTBIO MOJKIIOYEHHS K ceTH «IHTEepHEeT» 1 0OecreueHbl T0CTYIOM
B QJICKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEIBLHYIO CPEy HHCTUTYTA.

— JIMIIEH3MOHHOE€ U CBOOOJHO paclpoCTpaHseMOe IMPOrpaMMHOE OOecIeueHue:
Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIncet n3meHeHuii B pabo4yro NporpaMmy AU CHHUILTHHBI

B pa6oqyfo nporpamMmmy AUCHUINIMHBI BHECCHBI CICAYIOMUE U3MCHCHUA U JOIIOJIHC-

HUS:
. PexBU3UTHI .
Y4eOHblIi Howmep pa3neana, Copepxxanue H3MeHeHHI 1
rog f[poToio.Ia nojapasjaeJa AOMOJTHEHU I
Y4eHoro cosera
2024/25 IMpotokom Nell or be3 nusmenenumit
27.05.2024
2025/26 IIpotokon Ne 8 ot be3 usmenenui
26.05.2025
2026/27 [Ipotokon Ne
JUT.MM.ITIT
2027/28 [Iporoxon Ne
JUT.MM.TTTT
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YyeOHoe u3anue

ABTOpP-COCTaBUTEID
Haranbs MuxaiiinoBHa 3anekuHa

AHAIMTUKO-CUHTETHYECKAS IIEPEPABOTKA HH®OPMALIUN

PaGouas nporpaMma JUCHHUIJIMHBI

[Iporpamma G6axanaBpuara
«JlokymeHTalmoHHOE o0ecrieueHre yrnpaBieHUsD
0 HampaByieHUIO MoAroToBKU 46.03.02 JlokyMeHTOBEIeHNE U apXUBOBEICHHE
KBaTM(UKAIKs: OaKagaBp

IleuaTaeTrcss B aBTOPCKOM pelaKuu

IlodnucaHo Kk neuamu
®opmam 60x84/16 06wem 2 n. .
3akas Tupadxc 100 3K3.

YeastOMHCKUI roCy1apCTBEHHBIA HHCTUTYT KYJIbTYPHI
454091, Yenabunck, yi. OpmkoHUKUA3E, 36a

Otneuarano B Tunorpaguu YI'MK. Puzorpad
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