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AS3

[Iporpamma coctaBieHa B coorBeTcTBuH ¢ TpeboBanusmu GI'OC BO (Bepcus 3++)
10 HanpapieHUIO TOAT0TOBKHU 46.03.02 JIokyMEeHTOBEICHUE U apXHUBOBE/ICHHE.

ABToOp-coctaButenb: 3anekuna H. M., nekan ¢akysibTeTa JOKYMEHTaIbHBIX
KOMMYHUKAIMH ¥ TypU3Ma, KaHUIaT eJarOTHYeCKUX HayK, JOIEHT.

Pabouas nporpamma aucuuiuinHel kak cocrtaBHas yacte OITOII Ha 3acenanuu coBera
dakynbpTeTa JOKYMEHTAJIBHBIX KOMMYHHUKAIUI U Typu3Ma pEKOMEHJI0BaHA K PACCMOTPEHUIO
AKCHEPTHON KoMuccueit, mpotokos Ne 7 ot 17.04.2023.

Okcneptu3za npoeaeHa 15.05.2023, akt Ne 2023/10V a.

Pabouas mporpamma muctuminHbl Kak cocraBHas dacte OIIOIl yTBepxknena Ha
3acejaHNK YUYeHOro coBeTa MHCTUTYTa mpoTokoi Ne 8 ot 29.05.2023.

Cpok nericTBus pabouei mporpaMmbl TUCHUILIMHBI POJJICH HA 3aCEIaHUHN Y UEHOTO
COBETa MHCTUTYTA!

YueOHblii roj Ne ipoTokoIa, 1aTa YTBEPKIAEHHUs

2024/25 ITporokos Nell ot 27.05.2024 .

2025/26 ITpotokon Ne 8 ot 26.05.2025

2026/27

2027/28

AS3 AHaJIUTHKO-CHHTETHUYECKass 00paboTka [OKyMeHTa : pabouas mporpaMma

IMCLUUIUIMHBL : TporpamMMa OakamaBpuara «JlokyMeHTaloHHOe obecneueHue
yIpaBJIEHUS» C IPUMEHEHUEM HUCKIIOUUTENbHO TUCTAaHLIMOHHBIX 00pa30BaTeIbHbIX
TEXHOJIOTUM 10 HampaBieHuo mnoArotoBku 46.03.02 [loxymeHTOBeneHHUE U
apxuBOBeZieHUe, KBann(pukanus : 6akanaBp / aBT.-cocT. H. M. 3anekuna ; Yenso6.
roC. HH-T KyJbTypbl. — Yensionnck, 2023. — 42 ¢. — (PI'OC BO Bepcus 3+). — Teker
: HENOCPEICTBEHHBIH.

Pabovast mporpaMma JUCIUIUIMHBI BKIIOYAET: MEpeueHb IUIAHUPYEMbIX PE3yJbTaToB
0o0y4eHUs] 10 JUCIUIUINHE, COOTHECEHHBIX C IUIAHUPYEMBIMU pPe3yJbTaTaMHd OCBOCHHS
00pa3oBaTeNbHON MPOrpaMMBbl; yKa3aHue Mecta AucUUIuinHabl B cTpykrype OIIOIL; o6bem
JUCHMIIMHBI B 3aYETHBIX €IWHHUIAX C yKa3aHWEM KOJMYeCTBAa aKaJeMHUYECKHX YacoB,
BBIJICICHHBIX Ha KOHTAaKTHYIO paboTy oOydaromuxcsi ¢ TpernogasareneM (MO0 BUAAM
y4eOHBIX 3aHATHH) M Ha CaMOCTOSTEIbHYIO pPabOTy OOydalomMXCsl; COAepKaHHe
JUCLUIUIMHBI, CTPYKTYPUPOBaHHOE MO TemaM (paszesiaM), ¢ yKa3aHHEM OTBEICHHOIO Ha
HUX KOJIMYECTBAa aKaJeMHUYECKHX YacOB M BHJOB YUEOHBIX 3aHSTHI; MepedyeHb Y4eOHO-
METOIMYECKOro oOecneyeHusi sl CaMOCTOATENIbHOW paboThl  OOy4aromuxcsl 10
OUCLUUIUIMHE; (OHI OLEHOYHBIX CPEACTB Ul MPOBEICHHS TEKYIIEro KOHTPONSL U
MPOMEXKYTOYHOM arrecTtanuy oOy4aromuxcs MO IUCIHUIUIMHE; IepedeHb OCHOBHOW H
JOTIOJTHUTENIEHONH Y4eOHON JUTeparyphl, HEOOXOMMMOW JII OCBOCHHS JTUCITUILUIMHEL;
nepedeHb  pecypcoB  HMH(POPMALMOHHO-TEJICKOMMYHUKAIIMOHHOW  cetu  MHTepHer,
HEOOXOAMMBIX /I OCBOCHHUS AUCIUILINHBI; METONNYECKUE YKa3aHUS U 00yUJarOMINXCs 110
OCBOCHHIO JIUCIHIUIMHBL; TiepeueHb MH(OOPMAIMOHHBIX TEXHOJOTHH, UCIIONB3YEMbBIX TPH
OCYILIECTBICHHM 00pa30BaTeIbHOTO Tpolecca M0 JUCHUIUIMHE, BKIJIIOYAs MepeueHb
MPOrpaMMHOI0 00eCIIeUeHHsT; ONMHUCAHHE MaTepUaTbHO-TEXHHUUYECKON 0a3bl, He0OXOnuMOn
JUTS OCYIIECTBIIEHHUS! 00pa30BaTeIbHOTO MpoIiecca Mo JUCIUIITHHE.

© YensOMHCKUH rocy1apCTBEHHBIN
WHCTUTYT KYJbTYpHI, 2023
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AHHOTAIIUSI

WNupaexkc u  Ha3BaHue
JUCIHATIINHBI o
y4IeOHOMY TUIaHY

b1.B.JIB.01.01 AHanuTUKO-CHHTETHYECKAsE 00pabOTKa JOKYMEHTA.

HGJ'IB JUCHUITIIINHBI

ObecneunThb YCBOEHHUE OCHOB 00paboTKH JIOKYMEHTOB
oOyyaromumucss A HPaKTHYECKOTO HCTIOJIb30BaHUS B
JTOKYMEHTOBETUECKOH M apXHBOBEIUECKOH IESTETHHOCTH.

3amaun JUCLUIUIAHEI
3aKJIFOYAlOTCS B!

— W3YYEHHHM TEOPETHYECKUX U METOIMYECKHX OCHOB aHAIUTHKO
CHUHTETHYECKOH 00paboTKu HH(OpMAINY;

— OCBOEHHMH TEXHOJOTHYECKOTO IIUKIA 00pabOTKH JOKYMEHTA;

— (GOpMHpPOBAaHUM 3HAHHH O CHCTEME WHCTPYKTHBHO-HOPMATHBHOW
JOKYMEHTAIMH, HCIOJIb3yeMOH mpu 00padOTKe TOKYMEHTOB.

[Inanupyemsbie YK-1; TIK-3.

Pe3ybTaThl OCBOCHUS

OO0mass TPyJOEMKOCTh | B 3aU€THBIX €TUHHIIAX — O;

UCIUAILIINHBI B aKaJeMUYECKHUX Jyacax — 216.

COCTaBJISIET

Pa3paboTunku H. M. 3amekwmna, gexaH  (akynpreTa JOKYMEHTAIbHBIX

KOMMYHHKAITHI ¥ TypH3Ma, KAHAUIAT ITeJarornaeckux HayK, JTOIEHT.




1. IIEPEYEHB IVIAHUPYEMBIX PE3YJBTATOB OBYYEHUSA O JACIUATLIAHE,
COOTHECEHHBIX C IINTAHUPYEMBIMHU PE3YJIbTATAMHU OCBOEHUA
OBPA3OBATEJIBHOM ITPOT'PAMMBI

B mporiecce ocBoeHUs1 0OCHOBHOM MpodeccrnoHaIbHOM 00pa30BaTeIbHON POTPaMMBI
(manee — OIIOIT) oOy4aromuiicss JOMKEH OBIAACTh CICAYIOIUMHU PE3yIbTaTaMy 00yUEHHS 110

JUCLIUILINHE,
Taoauna 1
[lepevyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHS
HﬂaﬂﬂpyeMble (nH[mKaTopm JMTOCTHKCHUS ROMneTeHum"I)
pe3yJbTaThl
0CBOCHUS Kon iIeMEHTL 10 KOMITETEeHIHH
OnoIl WHJMKATO | KOMIETeH- B 1CIOM 10 AUCHUILIHHE
pa 1197071
VK-1. YK-1.1. 3HaTh OCHOBBI CHUCTEMHOTI'O | OCHOBBEI CUCTEMHOTO
Cnocoben noaxona, METOIB! | roaxona, METOJIEI
OCYIIIECTBIIATH [IoNCKa,  aHaM3a M | ynopcka,  apanm3a  ®
TIOUCK, CHHTe3a HHpOpMaLIK cuHTe3a nHdopMarmu
KPUTHYECKUI VK-1.2. YmMmeThb OCYIIECTBIATh  IIOWUCK, | OCYLIECTBIATh  IOUCK,
aHaJN3 U CHHTE3 aHaJIN3, CHUHTE3 | aHaJIM3, CHHTE3
uHpopmanuu, uHdopmanuu it | uHbOpMaLUU UL
MPUMEHSITh peuieHus PEIICHUS MTOCTABJICHHBIX
CHUCTEMHBII ITOCTaBJIEHHBIX 3a71a4 B | 3amaq B
ITOAXO., JUIS mpodecCHOHANTEHON npodhecCHoHaTbHON
pelieHus cepe cepe
IOCTaBJIEHHBIX YK-1.3. Bnanets HAaBBIKAMM CHUCTEMHOIO | HaBBIKAMU CHUCTEMHOTO
3aja4 HUPUMCHCHHA ~ METOAOB | pppiMeHeHUs]  METOJIOB
oucka, coopa, aHau3a roMCKa, cOOpa, aHATH3A
1 cuHTe3a HH(bOpMaLEHH U cuHTe3a UHPOpPMAIUU
B HU3MEHSIOMIEHCS .
CHTYaIHH B M3MEHSIOMIENCS
CUTYaIlUU
I1K-3. I1K-3.1. 3HaThb ob1ue MIPUHLMIIBL | 00IIHE TIPUHITATIBI
Criocoben IIOCTPOEHUS MOCTPOEHUS
OCYIIECTBIISITh JIOKYMEHTHOW CHCTEMBI, | TOKYMEHTHOU CHUCTEMBI,
OpraHU3alMOHH CHCTEMBl  VIPABJICHHS | CUCTEMBl  YIPABICHUS
oe, JIOKYMEHTaMH, JIOKyMEHTaMH,
JOKYMEHTAIIMOH OpraHu3alMy  CIYXKObI | OpraHu3alu  CITy>KObI
HOE u JIOKYMEHTAIIHOHHOTO JIOKYMEHTAIIHOHHOTO
WHPOPMALTUOHH obecrieyeHust obecrieyeHus
oe obecrieueHne yIpaBICHHSI YHOpaBICHHUSI
NEeATEIILHOCTH [1K-3.2. YMeTb OCYHIECTBJIATh 0a30BBIE | OCYIIECTBISATH Oa30BBIC
PYKOBOIUTES MPOIIECCHI MIPOLIECCHI
OpraHu3aIun OpraHU3alMOHHOTO, OpraHU3alMOHHOTO,
JIOKYMEHTAIIMOHHOTO U | JOKYMEHTAlIMOHHOTO U
“H(OPMAITMOHHOTO “H()OPMAITMOHHOTO
obecrieueHUs obecrieueHUs
JIEATEIbHOCTH JIEATEIbHOCTH
PYKOBOJUTENS PYKOBOJUTENS
OpraHu3alun OpraHu3aluu
TIK-3.3. Baaners HaBBIKAMH HaBbIKAMH
MH(POPMALHOHHO- “HPOPMALTMOHHO-
AOKYMCHTallHOH-HOTO JIOKYMEHTAIMOH-HOTO




obecrieyeHust obecrieueHust
LEATEIbHOCTH LEATEIbHOCTH

anmapara  ynpaBJCHHs | anmmapara  yrpaBJIeHHs
OpraHu3aIyu opranusaliu

2. MECTO JAUCHMILIAHBI B CTPYKTYPE OBPA3OBATEJBHOM TPOT'PAMMBI

JlucumiiiHa BXOAMT B 4YacTh, (OPMHUPYEMYIO YYaCTHUKaMH 00pa3oBaTEIbHBIX
OTHONICHU y4eOHOrO IJIaHa, U ABJSETCS TUCHUIUITMHOMN 10 BBIOODY.

JlucuuniauHa JIOTUYECKH U COJEPXKATEIbHO-METOAUYECKH  B3aUMOCBSI3aHA C
quctuminHaMu: «OCHOBBI HH()OPMALIMOHHON KYJIbTYPbI».

OcBocHHE IUCHUIUIMHBI OyJeT HEOOXOAMMO TMpH  HW3YYCHHH  JTUCIUIUIAH
«Mudopmarmonnsie TexHomormn B JIOY wu  apxuBHOM nene», «HHpopMannoHHOE
obecrieuenue ympaieHus, «MHMOpPMAIMOHHBIH MEHEHKMEHT», «OpraHu3anuoHHO-
uH(pOPMaLIMOHHOE OO0ECTeueHnue eATEIbHOCTH PYKOBOIUTENS»; MPOXOXKICHUU Y4eOHOU
03HAKOMHTEJIbHON MPAKTHKUA U MPOU3BOJACTBEHHOM MPEAIUIIIIOMHON MPAKTHUKU; MOJTOTOBKE
K FOCY/IapCTBEHHOW UTOTOBOW aTTECTALIUU.

3. OBBEM JUCHMILTAHBI B 3AYETHBIX EJJUHUIIAX C YKABAHUEM
KOJHUYECTBA AKAJEMHUYECKHUX YACOB, BBIJIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIUXCSI C IPENNIOJABATEJIEM (HO BUJIAM YYEBHbBIX
3AHHTI/H71) 1 HA CAMOCTOSATEJIBHYIO PABOTY OBYYAIOIIUXCS

OOmiasi TPyIOEMKOCTh JUCIUILUIMHBI B COOTBETCTBHH C YTBEPXKICHHBIM YYCOHBIM
IUIAHOM COCTaBIIAeT 6 3a4eTHBIX equHuI, 216 gacos.

Taoanma 2
Bcero 1yacos no 3a04Hoii gopme ¢
Bua yue6noii paéornl NpUMeHEeHUEeM UCKIIYUTEIbHO
AUCTAHIMOHHBIX TEXHOJIOTHH
OO0mas Tpy10eMKOCTh AUCHMUILIMHBI 10 Y4eOHOMY 216
MJIaHy
— Konmaxmmnasn paboma (6cezo), 6 mom uucne: 42
JIEKLIUN 10
MIPAKTUYECKHE 3aHSTHUS 14
8 M. 4. 8 hopme npaKmu4eckol no020mosKu 4
KOHCYJIbTAIMs B PAMKax MMPOMEKYTOUHOU 2
arrectanuu (KoncllA)
nHas KoHTakTHas padota (MKP) B pamkax 2
MTPOMEKYTOYHOM aTTECTAINN
KOHCYJbTaIu (KOHC. ) 10
KOHTPOJIb caMocTosiTesibHOM paboTsl (KCP) 4
— Camocmosmensnas paboma ooyuarOuuxcs 167
(6cezo)
— Ilpomesxcymounan ammecmayua odyuarouiezocs 7
— 9K3aMeH: KOHMPOlb

4. COAEPKAHUE JACHUILUIMHBI, CTPYKTYPUPOBAHHOE IO TEMAM




(PA3Z[EJIAM) C YKA3AHHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA
AKAJIEMUYECKHNX YACOB U BUJIOB YUYEBHBIX 3AHATHI

4.1. CTpyKTypa npenogaBaHus AU CHUIINHBI

Tabauna 3
3aounas ¢popma o0yueHust
¢ IPUMEHEHHEeM MCKJIIYUTEIbHO IUCTAHIMOHHBIX TEXHOJIOTIHH
Buasbi yueoHoii padoThl,
é | BKJIIOUAS CAMOCTOSITENLHYIO o qe):cpM: oi
- = 2 §| pabory obyuatomuxcs, 0 TPOMEIKYTOTHOH
aHMeHOBaHHe 5z 3 TPY/10eMKOCT arrecrauuu (1Mo
pa3aesioB (MoayJieil), Tem 8 S § (B aKajem. uac.) ceMecTpaMm) B T.
? g KonrakTHas padora 1. KOHTaKTHOH
JIeK. ‘l’lpaKT.‘ KOHC. ‘KCP c/p padoroii
Paznen (Monyan) 1. TeopeTnueckue 0CHOBBI AHATUTHKO-CHHTETHYECKOH 00padoTKH
AOKYMEHTa
Tema 1. CylmHOCT U 3HAUYCHHE
AHATUTHKO-CUHTETUYIECKOM 21 1 - - - 120
00pabOTKH JIOKYMEHTA
Tema 2. OOBEKTH U PE3YyIBTATHI
AHAJIMTUKO-CUHTETUYECKON 21 1 - - - 120
00pabOTKH IOKYMEHTA

Paznen (Monyan) 2. Buas

I AHAJIUTHKO-CH

HTETHYECKOH 0

OpaldoTKH NOKYMeHTa

Tema 3. bBubmuorpaduyeckoe o5 1 2 B |9
OIIMCAHNE

Tema 4. CucremaTu3arnus 23 1 2 — — 20
Tema 5. AHHOTHpOBaHHE 23 1 2 — - 120
Tema 6. PedpeprpoBanue 23 1 2 — - 120
Koncynprammm 6 — — 6 — —
KCP 2 — — — 2 —
Hmozo 60 1 cem. 144 6 8 6 2 | 122

Paznea (Moayan) 3. [IpoayKTHI aHATMTHKO-CHHTETHYECKOH 00padoTKH

TOKyYMEHTa B

JNeSITeJJbHOCTH APXUBHBIX YUPeKIeHU
Tema 7. ApXUBHBIE OIUCH H 19 2 2 B B 15
KaTaJIoru
Tema 8. [lyTeBoauTenb Kak BUJ 18 1 2 3 3 15
APXUBHOTO CITPABOYHHKA
Tema 9. OO030psl apXUBHBIX 18 1 2 B B 15
JIOKYMEHTOB
KoHcynbTamuu 4 - - 4 - -
KCP 2 - - — 2 —
DK3aMeH
B B B B B KOHTPOJIb — 7 4.
DK3aMeH 2 ceMecTp 11 corc. TIA — 2 wac.
HKP — 2 gac.
Hmozo 60 2 cem. 72 4 6 4 2 45 11
Bcero nmo jucuunjiinHe 216 10 14 10 4 167 11
Taodauua 4

4.1.1. Mampuya KomnemeHnyuii
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HaunMenoBaHue pa3jaeiioB, TeM

YK-1
MK-3

Paznen (Monyanb) 1. TeopeTnueckue 0CHOBBI AHATUTHKO-CHHTETHYECKOH 00padoTKH

JOKyMeHTAa
Tema 1. CymHOCTh ¥ 3HAUCHHE aHATUTHKO-CHHTETHYECKOH 00pabOTKH JOKYMEHTA + | +
Tema 2. OOBEKTHI M pe3yAbTaThl AaHATUTHKO-CHHTETHICCKON 00pabOTKN JOKYMEHTA + | +
Paznen (Moayas) 2. Buabl aHAINTHKO-CHHTETHYECKOI 00pa00TKH T0KyMeHTa
Tema 3. bubnuorpaduueckoe onucanue + |+
Tewma 4. Cuctemaruzanus + |+
Tema 5. AHHOTHUPOBaHHUE + |+
Tema 6. Peepuporanuie + |+

Paznen (Moaynsn) 3. [IpoayKThI aHATUTHKO-CHHTETHYECKOH 00PadOTKH JOKYMEHTA
B J1eATeJIbHOCTH APXHUBHBIX YUpeKIeHU

Tema 7. ApXuBHBIC ONTMCH U KaTaJOTU

Tewma 8. IlyTeBoJiUTENb KaK BUJI ApXHUBHOTO CITPAaBOYHUKA
Tema 9. O630pbI apXUBHBIX JOKYMEHTOB

Ok3ameH 1 cewm.

+ |+ |+ |+
+ |+ |+ |+

4.2. Coaepxanue TUCUUIINHBI

Pa3zoen (modynv) 1. Teopemuueckue 0cHo8bl AHATUMUKO-CUHIMEMUYECKOU 00padomKu
00Kymenma

Tema 1. Cywnocms u 3nayeHue aHaIumMuKo-CUHmMemu4eckol 0opabomku 0OKyMeHma.
OCHOBBI AaHAJINTHUKO-CUHTETUYECKOH 0OpabOTKM JOKyMEHTa Kak YydeOHas IUCLMILIMHA.
IlonsaTniiHBIN anmapar Kypca. B3auMMOCBA3b aHAIUTHYECKOIO W CHHTETUYECKOTO METOJI0B
00pabOTKM JOKYMEHTOB.

Bungel  aHanMTHUKO-CUHTETHYECKOW  OOpabOTKHM  JTOKYMEHTOB: COCTaBJICHUE
o6ubnmorpaduueckoro omnucanus (bO); nHaekcupoBaHue (KOOpAWHATHOE WHIEKCHPOBAaHUE,
NpeIMETH3aIs, CHCTEMATH3allNsl); aHHOTHPOBaHKE; peeprupOBaHUE; COCTABICHHE 0030DOB.
CrpykTypa U (QyHKIMM CHUCTeMBbl KOMMYyHHUKauii. OO6paboTka JTOKyMEHTa B OpraHU3alUsaX
CUCTEMBI IOKYMEHTAJIbHBIX KOMMYHUKALUN (M31aTEIbCKOW, KHUTOTOPTOBOM, OMOIMOTEUHOH,
oubnuorpadguueckoid, My3elHOW, HayuyHO-UH(pOpMalMOHHOW H T.1.). CTaHgapTuU3anus
TEPMHUHOJIOTHH ¥ TEXHOJIOTUH MPOIECCOB aHATTMTUKO-CHHTETUIECKOW 00pabOTKH.

Tema 2. Obvekmvl u pe3yibmamvl AHATUMUKO-CUHMEMUYECKOU 00pabomku
O0okymenma. JIOKyMEHT Kak OOBEKT aHAIUTHUKO-CHHTETUYECKOW 00paboTku. PexBU3HUTHI
nokymeHTta. [Ipu3Haku JOKYMEHTa, MO3BOJISIIOIIME OBICTPO U IPGPEKTUBHO MPOU3BECTH
MOWCK. BEBINYyCKHBIE W BBIXOJHBIC JIaHHBIC, CIPABOYHBIN ammapar W3JaHds. COCTaB,
Ha3Ha4YeHHE, UCIIOb30BaHNe B OMOIHOTpadUuecKOM OMUCAHHH.

OOBekThl cocTaBineHust Oubanorpaduueckoi 3amucH. IIOHATHS —«OJHOYACTHBIN
O00BEKT», «MHOTOYACTHBIH OOBEKT», «COCTaBHAsi 4YacThb OJHOYACTHOTO JOKYMEHTa»,
«IEpBUYHBIA JTOKYMEHT», «BTOPUYHBIA JOKYMEHT». OJEKTPOHHBIM M MYJIbTUMEAUNHBIN
JOKYMEHThl Kak oOO0BeKkThl Oubnnorpaduueckoil 3amucu. [loHsTHE «HMHTErpUPOBAHHBIN
00BEeKT».  3HAUUMOCTh  TPUEAUHOM  MPHPOJBI  JOKyMEHTa  JUIsl  COCTaBJICHUS
OuOMorpadguIecKoit 3ammcHy.

Paszoen (modynv) 2. Buowst ananumuko-cunmemuueckoi o0padomku 00Kymenma
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Tema 3. bBubauoepaguueckoe onucanue. bubnuorpapuyeckoe OINUCAHUE Kak
oubnmorpaduueckas XapakTepUCTHKA JOKYMEHTa, Ha3HadeHHe Oubianorpaduueckoro
OTIHCAHMUSL. [MorpeOutenbckue CBOICTBA o6ubmorpaduueckoro OIHCAHMUSL.
bubmuorpadguyeckoe omucaHWe Kak TPOIECC M KOHEYHBIH pe3ysbTaT aHAJIUTHKO-
CHHTETHUYECKON 00pabOTKH TOKYMEHTOB, OCHOBHOM 3JIEMEHT PAa3JIMYHbIX BUIOB HH(POpMALIUU
0 JJOKyMeHTe. Buibl OuOIrorpapuieckoro onucaHus, STarbl COCTABICHHS.

OO0bekT U GpyHKIHH OubIMOTrpadUuecKoro ONUCcaHus, TPeOOBAHUS, MPEAbSBIIEMbIC
k Hemy. Omnpexnenenue OubOmmorpaduyeckoi 3amvcu. CooTHomeHHEe OuOIHorpaduiecKkoro
omucanus W Oubnmorpaguyeckoil  3amucwu. Bri6op IIEpBOIO AJIEMEHTa
oubnuorpadguueckold 3amucu, €ro 3HadeHWe. Buuabl Oubamorpaduyeckux 3ammced B
3aBHCUMOCTH OT PA3IMYHBIX NMPU3HAKOB: OT OOBEKTA 3alMCH, MOJHOTHI HA0Opa 3JIEMEHTOB.
bubnuorpadudeckas 3amnmch 1Mo 3aroJ0OBKOM, TI0]] 3arJaBUEM.

Tema 4. Cucmemamuzayus. 3Ha4€HUE U poJib cucteMarusauuu. CylmHOCTh METOJa
cucreMaruzanuu. COOTHOIICHHUE MOHATUN «HHAEKCUpOoBaHUE» U «cucremaruzanus». ['OCT
7.59-2003 «HWunmekcupoBanue mg0KyMeHTOB. OOmme TpeOOBaHHUS K CHCTEMaTH3allud H
npeaMeTusanumy. [[puMeHeHre MeTo/1a CUCTEMATH3AIUU B PA3IMIHBIX cepax IesTeITbHOCTH
u UIIC.

Knaccugpukammonnsle cuctembl, Hucnoiab3yemble B Poccuu:  YHuBepcanbHas
necsatuuHas kiaccudukanus (Y /K); bubmmoreuno-Oubnuorpaduyeckas KiaccupUKaIus
(bBK); T'ocymapcTBeHHBI pyOpukarop HayuHo-TexHudyecko wuHdopmauuu (I'P HTHN);
Hecsatnunas knaccudukamus M. Jproun (JAKJD); Knaccudukxarop npaBobix akToB (KIIA);
MexrocynapctBennblii knaccudukarop cranaaptoB (MKC); MexnayHapoaHass maTeHTHas
knaccudukanusa (MIIK); Cxema emunoit knaccudukaumu (CEK). OOmas u yactHas
METOJMKH CUCTEMATH3AIlHH.

Tema 5. Annomupoeanue. AHHOTUPOBAHHE KaK MPOLECC aHATUTHKO-CHHTETUYECKOMN
o0pabotku nokymeHTOB. [lonartue «annotauusi». ['OCT P 7.0.99-2018 Pecdepar u
anHotarnus. O6mme tpeboanusi. ['OCT 7.86-2003 Wzpmanus. OOmme TpeOoBaHUS K
U3JaTeIbCKON aHHOTAllMU. AHHOTALMs KaK CPEJICTBO PACKPBITHUS COJEpKaHHs JTOKYMEHTA.
Oyuknuu  aHHoTauui. Kiaccupukauus (Buabl) aHHOTAUMKH MO  (PYHKIIMOHAIBHOMY
(oO11ecTBEHHOMY ) HA3HAUEHUIO, CIIOCO0Y XapaKTePUCTUKU MEPBUYHOTO JOKYMEHTA.

JIBymepHass ~ THIOJOTHYECKas KJaccupuKanus AHHOTAIUH. TpeboBanus,
npeabsBiIsieMble K COAEpKaHUI0, (popMe IMpelrcTaBIeHHs] CBEIEHUI, MOCTPOEHUIO, 00BEMY
aHHoTanMu. OCOOEHHOCTH U 3JIEMEHThI aHHOTaluu (cocTaB). OcOOEHHOCTH aHHOTHPOBAHUS
Pa3IUYHBIX TUIIOB U BUA0B M3aHuil. OCOOEHHOCTH aHHOTUPOBAHUS JOKYMEHTOB PAa3JIMYHOTO
LIEJIEBOTO M YMTATEeNIbCKOro HazHaueHus. Koxpekc TpeOoBaHuii k aHHoTauuu. OCHOBHBIE
ATarnbl Mpolecca aHHOTUPOBaHMsl. VICTOUHHKH, UCIIOIBb3YEMbIE ITPU COCTABJIEHUU aHHOTAIUH.

Tema 6. Pepepuposanue. Onpenenenue nousatus «pedepar». Haznauenne, 3amaun u
¢yukuuu pedepara. [losaTre u cyuHocTs pedepupoBanus. Knaccudukanus pedepaton mo:
YUTATEIIbCKOMY Ha3HAUCHHIO, COCTaBUTENIO, YUCITY pedeprpyeMbIXx TOKYMEHTOB, (Gopme
uznoxkenus. Ctpykrypa pedeparoB u ux npumenenue nmo 'OCT P 7.0.99-2018 Pecdepar u
anHoTanus. O6mme TpedoBanus. Cocrapienne pedepaToB Ha SJIEKTPOHHBIC U3TaHUSI.

Oransl pedepupoBanus. OcHOBHbIe OuOIMOrpaduveckue MeTojsl pedepupoBaHus,
MeToabIpedepupoBanms, pa3padoTaHHbie B MHpOpMaTHKe. PazpaboTka CXeMbl H3TI0KECHHS
marepuana. CrTpykTypa pedepaToB pa3IMYHOrO BHJA. BBIOOp CMBICIOBBIX —€IUHMIL.
dopmanmszanms 1 MaKeTUPOBaHUE B Mporiecce pedepupoBanusi. Poib orpacneBoii cienuuku
B COCTaBlIeHUH pedepaTa. PenaktupoBanue pedepaTos.
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Pazoen (modynv) 3. [Ipodykmsl ananumuKo-cuHmemu4ecKoil 00padomku
00KyMeHma 6 0esameibHOCmU aAPXUGHBIX YUPEHCOCHUT

Tema 1. Apxusnvie onucu u kamanozu. ONUch Kak crapeimas ¢popma o0g3aTeNTbHBIX
ApPXUBHBIX CIPAaBOYHHKOB, €€ (YHKIMOHAIbHOEC HazHaueHWe. OrmpenercHne MOHITHS
«apxuBHas omuchk» no I'OCT P 7.0.8-2013. CtpykTypa COBpEMEHHON apXWMBHOW OIHCH,
tabimyHas ¢opma mogadu MHGOPMAILUU, KOJTHYECTBO IK3EMIUISIPOB M HMX HCIIOJIb30BaHUE.
OnekTpoHHbIe (GopMaThl MPEAOCTABICHUS ONMUCEH Ha calTaX TOCYJAapCTBEHHBIX apXHBOB
CTpaHBbL.

ApXUBHBIE KaTaJloTW Kak oOs3aTelnbHble MEX(OHIOBbIE ApXUBHBIE CIPABOYHKH,
HOpPMAaTHBHOE ompeneneHue MnouATus. lleneBoe Ha3HaueHHE AapXUBHBIX KaTallOTOB, HX
OCHOBHbBIE OTJINYHS OT onuceld. CucreMa apXUBHBIX KaTaJIOTOB: ee cocTaB. KoHKpeTHbIE BUABI
ApPXUBHBIX KaTaJloroB, 0cOOeHHOCTH nX (hyHKIMOHMpoBaHUS. ComepikaTenbHOE HAIMOJIHECHUE
u rpaduyeckoe odopmIIeHHE apXUBHBIX KaTaJOXKHBIX Kaprouek. OOmas crneuuduxa
ApXUBHOM KaTaJIOTU3AIMH: MPOIECCHl CUCTEMATH3allUN U UHIEKCUPOBAHUS.

Tema 8. Ilymegooumenv kaxk 6ud apxuenoco cnpagoynuxa. [1oHATHE «apXWBHBINA
MyTeBOJUTENb», €ro Ha3HaueHue u crpaBouHble (ynkuuu. IlyTeBomuTenu B cocTaBe
00s13aTeNbHBIX aPXUBHBIX CIIPABOYHUKOB. DTalbl CTAHOBIICHUS aPXHUBHBIX ITyTEBOJUTEIICH B
Hamiel crpaHe. Buabl apXMBHBIX NyTEBOAMTENEH M MX LeieBoe HazHaueHue. OCHOBHBIE
TpeOOBaHUS U TTOIXOIBI K COCTaBICHUIO IMTyTEBOAUTEIICH.

TunoBasi CTpyKTypa apXUBHBIX IYyTEBOAMTENCH: OCHOBHAs YacTb M CIPABOYHBIH
anmapar. Kpatkuii ouepk 1o HCTOpUM apXrBa Kak BBOJHAS YaCTh CIIPABOYHHUKA, OCOOCHHOCTH
€ro MOArOTOBKH. XapakTepuctuka QoHma, ee coctamisitomue. [lopsiok pacmonoxeHus
XapakTepucTuK (oHAOB B myTeBoAuTesiXx. Crnucok (OHIOB apxuBa, OCOOEHHOCTH €ro
pa3mernienus. CocTaB BCIIOMOTATeNbHBIX yKaszareJed MyTeBOAMUTETIeH M JIpyrue CBeIeHUs
O6ubMorpaguIeKoro xapakTepa B COCTaBe CIIPAaBOYHOTO armapara MmyTeBOAUTEIICH.

Tema 9. O630pvl apxuenvix doxymenmog. OnpenencHue MOHATHH «0030p», «0030pHAS
uHpopManus», «o030pHoe u3nanue». HazHauenue, 3anaun, cnenuduka o63opos. Paznnune
MeXIy o0030poM, aHHOTHpOBaHHEeM U pedepupoBanneMm. Krnaccuduxanus o0030poB.
XapakTepHucTUKa BUI0B 0030poB, uxX ¢pyHKIMU. Cepbl MpuMeHeHst 0030pHOi HH(pOopMaIHH.

TpebGoBanus, mnpeabsBIsieMble K 0030paM. MeToasl W TMPOIECC COCTABJICHUS
Ooubmuorpaduueckoro (curnaneHOTO, HMCTOYHUKOBEIUECKOT0), pedepaTuBHOTO
(aHaNMUTHYECKOTrO0, (haKTOrpahuyeckoro) 1 MOHOrpahuIecKoro (KOHIENTyalIbHOr0) 0030pOB.
Crpyktrypa o030pa u 0030pHOTO wW3MaHUsA. Buapl apXuBHBIX 0030poB, crenudpuka
cocTaBlieHUs 0030pa (POHI0B M TEMAaTHYECKOT0 0030pa.

5. IIEPEYEHb YYEBHO-METOJJUYECKOI'O OBECIIEYEHUS
JJIA CAMOCTOSTEJILHOM PABOTHI OBYUYAIOHIUXCSA MO AU CIATIIAHE

5.1. O01ue moJ10KeHus

CamocrosarenbHass pabota oOywamomuxcs — OCOOBIH BHJ  IO3HABAaTEIbHOM
NEeSTeIbHOCTH, B TMpollecce KOTOPOW MPOUCXOAUT (OPMUPOBAHUE ONTHUMAIBHOTO IS
JTAHHOTO WHJAMBUIA CTWIS NOJy4YeHHus, oOpabOTKM M yCcBOeHMs y4eOHOW HMH(poOpMalMu Ha
OCHOBE UHTETpaly ero CyObeKTUBHOT'O OIBITA C KYJIbTYPHBIMH 00pa3IamMH.

Lenbro caMOCTOATENBHONM PabOTHl 00YUaIOIIErocs SBISIETCS:

— (opMupoBaHHE IPUBEPKEHHOCTH K Oyayliel npodeccuu;
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— cucTemMaTH3anus, 3aKperyieHue, yriiyOlieHne U pacuIMpeHre MOTyYeHHbIX 3HAHUN
YMEHUH, BIIaJICHUI;

— (opMupoBaHHE YMEHHI UCIIONB30BaTh pa3IMyHbIe BUBI U3AaHUH (oduiinanbHele,
Hay4HbIE, CIIPaBOYHbIE, UHPOPMAIIMOHHBIE U JP.);

— pa3BUTHE TO3HABATEIbHBIX CIOCOOHOCTEH M AKTUBHOCTH 0Oy4Yaromierocs
(TBOpUECKOM MHUIIMATUBbI, CAMOCTOATEIbHOCTH, OTBETCTBEHHOCTH U OPIaHU30BAHHOCTH);

— (opMHUpOBaHHE CAMOCTOSATEIBHOCTH MBIIUICHHS, CIOCOOHOCTEH K CaMOpPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO, CAMOPEATIN3aLUH;

— Ppa3BUTHE UCCIEAOBATEIBCKOTrO U TBOPYECKOI'O MBIIUICHHUS.

CaMocTosiTenbHast paboTa sIBIIEeTCs 0053aTeNbHON ISl KaXKA0r0 00y4aroIerocs, u ee
00BEM IO KaXKI0W TUCHUIUIMHE ONPENeIsIeTcsl yYeOHbIM IJIaHOM. MeTouKa ee OpraHu3aiun
3aBUCUT OT CTPYKTypbl, XapakTepa U OCOOCHHOCTEH U3ydyaeMOil JAMCUHWIUIMHBI,
WH/IMBUIYAIbHBIX KQYeCTB U YCIOBUN y4eOHOM JeITeIbHOCTH.

st 5ppexTuBHOI OpraHr3auy CaMOCTOSTETFHON paOOThl 00YUYAIOIIUNCS TOJIKEH:

3Hamy:

— cucteMy OpM U METO/I0B OOYUYECHHUS B BY3€;

— OCHOBBI HayYHOW OpraHu3aliu Tpyaa;

— METOJIUKU CAMOCTOSITENTbHOU pabOThI;

— KpUTEPUH OLICHKH KAaueCTBA BBITIOIHAEMON CaMOCTOSTEIHbHON PabOTHI;

ymemy:

— MPOBOJUTH NOUCK B PA3IMYHBIX TOMCKOBBIX CUCTEMAX;

— HCHOJIb30BaTh Pa3JIMYHbIE BUbI U3IAHUI;

— MPUMEHATh METOJUKH CaMOCTOSTENbHOM paboThl C Y4YeTOM OCOOEHHOCTEU
M3y4aeMOM JTUCLUIUINHBL,

enadems.

— HaBbIKaMH [JITAHWPOBAHUS CAMOCTOSITEIILHON pabOThI;

— HaBBIKAMHU COOTHECEHHMS IJIAHUPYEMBIX LEJIeH U MOJYYEHHBIX PE3yJIbTaTOB B XOJ€
CaMOCTOSITENIbHOM paboThI;

— HaBBIKAMHM TPOECKTUPOBAHMS U MOJEIUPOBAHUS Pa3HBIX BUJAOB M KOMIIOHEHTOB
npoheccuoHaTbHON e TENbHOCTH.

Metoauka CaMOCTOSTENIbHON paboThI MpeABAPUTEIIBHO pa3bsACHSETCS
npenogasareneM (B popme BUIEO3aNMCH) U B MOCIEAYIOIIEM MOXKET YTOUHSTHCSA C YUETOM
WHAUBUAYAIBHBIX OCOOCHHOCTEH OOydarommxcs C HUCHOJIb30BAHUEM WHIUBUIYaTbHBIX
KOHCYJIbTAIUH.

CaMocTosTenbHYI0 paboTy HaJ AUCUUILTMHON CIelyeT HaYMHaTh ¢ U3y4eHHs paboueit
MpOrpamMMbl JUCIUIUIMHBI, KOTOPAsi COJIEPKUT OCHOBHBIE TPEOOBAHUS K 3HAHUSIM, YMEHUSIM U
BIaJIeHUAM oO0yuyaembix. O0s3aTeNnbHO cleayeT MOMHHTH PEKOMEHIAIMHM TpernojaBares,
JTaHHBIE B XOJI€ YCTAHOBOYHOI'O 3aHSTHS, a 3aT€EM — IMPUCTYNATh K HU3YUYEHHUIO OTAEIbHBIX
pa3/iesoB U TeM B MOPSJKE, IPETyCMOTPEHHOM paboydeil MporpaMMoi JUCHUIUINHBL.

5.2. Y4eOHO-MeTOAHYECKOE O0ecIIedeHHe CAMOCTOATEIbHOH padoThI

Tabauna S
5.2.1. Cooepitcanue camocmosamenvhoii padomul
HaumenoBanne Copepxanne ®opma
Pa3nesioB (Moayneii), TeMbl CaMOCTOSITEJILHOM PadoThI KOHTPOJIst

Paznen (MonyJb) 1. TeopeTnyeckue 0CHOBbI AHATUTHKO-CHHTETHYECKOH 00pad0TKM JOKYMEHTAa

Tema 1. CymHsocts u | U3ydyenue mutepatypsl, | [ImceMennsii pedepar
3HAUEHHUE AHINTUKO- | CTPYKTYpUpPOBaHUE MaTepuaia 1o
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CHHTETHYECKOH  00paboTKu | Teme B BUjE pedepaTa
JIOKYMEHTa
Tema 2. O0bekTel W | CpaBHUTEIHHBIN aHaIm3 B | [IpoBepka TabHIIbI
pe3yIbTaThI AHAJTUTHKO- | TAONMWYHON QopMe ocobeHHOCTEH
CUHTCTHYCCKOW  00paboTKu | 00beKkTa 00padOTKH JOKYMEHTA
JIOKYMEHTa
Pazgen (Moayab) 2. Buabl aHAIMTHKO-CHHTETHYECKOI 00pa00oTKH J10KYMEHTa
Tema 3. bubnuorpaduueckoe | CocTaBnenne [TpoBepka 3aJjaHus,
OTrCaHue Ooubnuorpau4eckoro OMHUCAHHA | BHIOJHEHHOTO B IHCHMEHHOM
Ha pa3Hble BUJIBI JOKYMEHTOB dhopme
Tema 4. Cucremarm3arus O600menne npaBuia | [IpoBepka TabIHIIBI
CHUCTEMaTH3aluK JOKYMEHTOB IO
BBK
Tema 5. AHHOTHPOBaHHE AHHOTUpOBaHUE nokymeHToB | IIpoBepka 3a7aHus,
Pa3IMYHBIX BUIOB BEITIOJTHEHHOTO B THCHMEHHOM
dhopme
Tema 6. Pepepuponanue Nzyuenue cnermduku | [IpoBepka 3aaHus,
pedepaTUBHBIX U3TaHAN BEITIOJTHEHHOTO B THCHMEHHOM
dhopme

Pa3nen (Moayab) 3. [IpoayKThI aHATUTHKO-CHHTETHYECKOH 00pad0TKH JOKyMEHTa B
AesiTeJIbHOCTH APXUBHBIX YUpe:xKIeHU

Tema 7. ApxuBHble ommcu u | V3ydeHue cnermduiu | [IpoBepka TabIUIIBI
KaTaJoru CONECpKaHUSI W COCTaBIICHHSA

JIIEKTPOHHBIX  apXWBHBIX  0a3

JTAHHBIX

Tema 8. IlyreBomurens kKak | AHaMM3 CTPYKTypel apxuBHoro | I[IpoBepka TaOmmibt
BU APpXHUBHOT'O CIIpABOYHHKA IMyTCBOAUTCIIA

Tema 9. OO030psl apxuBHbIX | CocTaBiIeHUE TeMatudeckoro | MuauBuayansHoe
JIOKYMEHTOB apXUBHOTO 0030pa cobecei0BaHuE M0 Pe3yNibTaTaM
paboThI

5.2.2. Memoouueckue ykazanus no 6binOJIHEHUI0 CAMOCIOAMENbHOU PAdombl

CamocrosrenbHas padorta Ne 1
Tema: «CylIHOCTh M 3HAYEHHE AHAJTUTHKO-CHHTETHYECKOIl 00padoTKH JOKyMeHTa»

[lenv pabomel — NOJPOOHO U3YUUTh OAHMH U3 MPEI0KEHHBIX IPOOJIEMHBIX aCIIEKTOB
TEMBI.

3adanue u Memoouxa 8bINOAHEHUS

Onwupasich Ha TEOPETUYECKHUE UCTOYHUKH 1O Kypey (CM. pa3zien 7) U MaTepuanbl CeTH
WuTepHet, u3yunuthb (1o BeIOOpPY OOyuaromierocsi) mpoOaeMHbIA aclekT TeMbl (cM. 1. 6.3.2),
IPEeJICTaBUTh Pe3yJIbTaThl U3yUeHUs B Buje pedepata. MeToIuKy MOATOTOBKH 3aJaHUs CM. B
m. 6.3.2.

CamocrositenbHas padorta Ne 2
Tema: «O0beKTHI M Pe3yJIbTATHI AHAJTUTHKO-CHHTETHYECKOI 00padoTKH JOKYMEHTa»

[lenb pabomul — 3aKpenUTh 3HaHHE 00 0OCOOEHHOCTSIX 00bEKTa 00PaOOTKU TOKYMEHTA.

3adanue u Memooukda 6blNOJIHEHUS
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Hcnonb3ys JIEKUMOHHBIA MaTepuai, JaHHbIe Y4YEeOHBIX HM3AaHUH U TEMaTHUECKUX
myOuKanuil NepuoaAnKHY, 3al0JIHUTh TPUBEICHHYIO HIDKE TaOIUILy.

Obwee u ocobennoe 8 06vekmax 0opabomxu OOKyMeHma

Buabl 10kyMeHTOB

OnpenesieHue

XapakTepucTuKa

Hpumep coIepIKaAHUSI

IIepBUYHBIN JOKYMEHT

BTOopuuHbII JOKYMEHT

CocraBHasg 4acTh OJHOYACTHOTO OOBEKTA

MHOro4acTHbsIil 00BEKT

OHOYaCTHBIN 00BEKT

YacTh MHOIO4acTHOrO 00BEKTA

CocTaBHas 4aCTh BTOPUYHOI'O
OJHOYACTHOI'O0 OOBEKTA

CocTaBHast yaCTh BTOPUYHOTO
MHOT'0YaCTHOTO 00BEKTa

CamocTtosarenbHas padora Ne 3

Tema «bubaunorpaguyeckoe onucaHue»

Llenv pabomwl — 3aKpenuTh YMEHHE COCTABIISATH OJHOYPOBHEBOE, MHOTOYPOBHEBOE,
aHanutuyeckoe oubnuorpaduueckoe onucanue (bO) Ha pa3Hbie BUABI JOKYMEHTOB.

3adanue u Memoouxa 8blNOAHEHUS

Ucnonezys I'OCT 7.80-2000 bubnuorpaduueckas 3amuch. 3aronoBok. OOriue
TpeboBanus u npasmia coctasieHus u 'OCT P 7.0.100-2018 bubnuorpadudeckas 3amuce.
bubnuorpaduueckoe ommcanue. OOume TpeOOBaHUS U MpPaBUIA COCTABICHHUSA, 3aNOIHUTH

IPaBYIO KOJIOHKY TaOJIUIIBL:

bubnuoepaguueckoe onucanue paznuyHvlx U008 OOKYMEHMO8

Buabl 1o0KyMeHTOB

IIpumep O

I/IS,I[aHI/Ie C OAHUM aBTOPOM

I/IS,I[aHI/Ie C ABYMs aBTOpaAMU

W3pganue ¢ TpeMs aBTOpaMu

W31aHue 4yeThlpex aBTOPOB

MHOTOTOMHOE M3/IaHHE B I1EJI0M (CBOIHOE)

O,I[I/IH TOM MHOT'OTOMHOI'O M3/JaHUs

Temarnueckuii cOOpHUK 0e3 001Iero 3araaBus

Temarnueckuii COOPHUK C OOIIMM 3arjiaBUEM

Cratbs U3 )XypHaIa

Cratps 13 MIPOAOIKAOIICTOC U3AAHUA

I'maBa u3 kHUTH

CD-ROM

Cratps u3 snektponasix CMU

CamocrosrenbHas paborta Ne 4
Tema «Cucremarusanus»

[lenb pabomsi — 3aKpenUTh HABBIKK OOIIEH M YaCTHOW METOJMKH CHCTEMaTH3alluu

JOKYMCHTOB.

3adanue u Memooukda 6bINOJIHCHUS
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Ucnone3ys m3panue bubiuomeuno-oubnuoepaguueckas xiaccugurxayus @ pabodue
mabn. ona macc. 6-x. — M. : Jlubepus, 1997. — 688 c., unu 11060€ Ipyroe TOCTYIMHOE U3TaHUE
tabmun BBK, 3amomHuTh Tabnuily, cocTaBUB KiIacCU()UKALMOHHBIA WHAECKC ¢ MPUMEHECHHEM
CJICAYIOUIMX TPABUII CUCTEMATH3AIUU JIOKYMECHTOB:

Ilpasuna memoouxu cucmemamuzayuu 0oxymenmos no bbK

z

HaumeHoBaHMe paBuJia DopMyJIMPOBKA ITpumep HaumeHoBaHne
CHCTEMAaTU3AIUN CyTH PaBUJIA HHAeKca HCTOYHHMKA

CI/ICTeMaTI/ISaHI/Iﬂ «I10 MPUMCHCHUTIO»

CI/ICTCMaTI/ISaHI/Iﬂ «II10 aCOCKTY»

Cucremarn3anus 1Mo YaCTHOMY IPHU3HAKY

HlwinN e

Cucremaruzanus JOKYMEHTA,
COJIEPKAIIETO JIBE TEMBI

5. CucreMmaTuzanus JIOKyMEHTA,
coJiepKalero Tpu 1 6oiee TeMbI

CamocrositenbHas padora Ne 5
Tema «KAHHOTHPOBaHME»

I_[e.m, paﬁ()Tbl — OTpa6OTKa HAaBBbIKOB PCKOMCHAATCIIbHOI'O aHHOTHUPOBAHUS.

3aganue 1. AHanu3 peKOMEHAATEIbHBIX M3AATEIbCKUX aHHOTALUNA MPOBECTH Ha
ocaHoBe TpeboBanuit 'OCT P 7.0.99-2018 Pedepar m annoTamms. OOmme TEeXHUYECKUE
TpeboBanusi. BpiOpare 2 anHoTamuu wu3 moboro wu3ganus. [Ipoananu3upoBath WuX,
PACTIONIOKUB PE3yNIbTATHI aHAM3a B 2 CTONONA. DIEMEHTHl aHHOTAIIMHA ITOMECTHTH B JICBOM
cTonbue. B mpaBoM ykaszarh, KakuM 00pa3oM Ka)KAbIA W3 3JIEMEHTOB BBIPAXKAETCS B TEKCTE
AHHOTALIMM B U3AaTeabCcKoM bII.

CrpyKTypa aHHOTAIlMM Ha BCE U3JJaHUs, KPOME JIUTEPATypPHO-XY/J0KECTBEHHBIX:

1. Kparkoe packpblTue TeMbl U3JIaHUs (OTpakeHUE CHElU(PUKU colepKaHus, oOuias
TEMaTHKa WM OOIIHI 3aMbICEI);

2. Otnuuus U3IaHus TI0 CPABHEHUIO C IPYTHMH, POJACTBEHHBIMHU 10 TEMATHKE, W/WIIN
C TMpeabIIyIIUMH M3JAaHUSMM TOTO e aBTopa (HOBHM3HA COJEp)KaHMs, OCBELICHHE
HEM3BECTHBIX ()aKTOB WJIM OPUTUHAIBHOCTh UX TPAKTOBKH);

3. lleneBoe Ha3HAUEHHUE U YUTATEIBCKUI aJpec U3/1aHus;

4. Buna uznanust (COCT P 7.0.60-2020) wiu sxaHp MyOJMKYEMOTO TIPOU3BEICHHS,

5. N3meHeHue 3ariaBus JOKYMEHTa WM aBTOPCKOTO KOJUIEKTHBA M TOJ BBIIYCKa
IpeJbIIYIIEro n3ianus (pu Nepen3iaHum);

6. IM1 W TpakJaHCTBO aBTOpa MPOM3BENEHUS, IMEPEBEJEHHOTO C HHOCTPAHHOTO
S3BIKA.

3ananue 2. AHanu3 2-X aHHOTAIMA HA CTaThHM B MEPUOAMYECKUX M3maHmsIX. CrenaTth
oubnuorpaduueckoe ONUCAHWE CTaTbH, IMPOAHAIM3UPOBATH  AHHOTAIMIO,  BbIIENAA
CJIEIYIOIIHE JIEMEHTHI:

1. Cenenust 00 aBTope (aBTOopax); 2. YTOUHEHHE TEMaTHUKH Mpou3BeaeHus; 3. Bpems
nevictBust; 4. TeppuropuanbHble TpaHuibl; 5. CBeAeHUS O JUIE WIM JIUIAX, KOTOPBIM
NOCBSAIIEHO NpousBencHue; 6. XKanp, Bun usganus; 7. CTWIb U SI3BIK NPOMU3BEACHMS; 8.
[lemeBoe Ha3HAUYeHWE W YUTATENbCKHUM aapec; 9. McTtounuku co3manusi npousseacHus; 10.
[MutupoBanue; 11. Ceenenus o Hammuumu peueHsuil; 12. CchlIKM M CBEAEHHS O JAPYTUX
U3JIaHUSX [0 AHAJIOTMYHOW TeMe. AHallu3 CcOCTaBa 3JIEMEHTOB BBIMOJIHATH AHAJIOTHYHO
NEepBOMY 33/1aHUIO — B 2 cTOJI0LA.
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3apanue 3. CocTaBUTh «MOJIEIb» M3JIaTEJIbCKUX aHHOTauuil. I[lepeunciuts Bce

AJIEMEHTHI, NPUCYTCTBYIOIME B Kaxa0d aHHOTanuu. Kaxayro «Mozenb» IOJIBEPIHYTh
KPUTHYECKOMY aHalM3y (JAOCTaTOYeH JIh HabOp AJIEMEHTOB, COOTBETCTBYIOT JIU IIEIEBOMY U
YUTATELCKOMY aJlpecy MOCOOMIA, pelIaloT JIM OCHOBHYIO 33Jady — IMPHBIICYb BHUMAHHE K
PEKOMEHIyeMbIM MpPOU3BENEHUsIM, GopMa M CTWIb aHHOTaluu). Yto oOmero u B 4em
OTJIIMYUE U3/1aTeNIbCKUX aHHOTAIMI Ha U3/IaHHUE B LIEJIOM U CTAThIO B )KypHaie?

cxeme:

. ITomHoe 6ubMorpaduueckoe ornrMcaHue.

. Opranusanus, u3garonias JaHHOe TeKyInee oubarorpaduyaeckoe mocoodue.

. lleneBoe W YHMTATEIbCKOE HA3HAYCHHUE AHAIM3HPYEMOro OHOIHOrpadruecKoro

oA~

9.

CamocrositenbHas padora Ne 6
Tema «PedepupoBanue»

Llenv pabomol — u3yuyenue crienupuku pedepaTuBHBIX U3IaHUH.

3adanue u Mmemoouxka 8blINOJAHEHUS

[Ipoananu3upoBath NpeANOKEHHbIE BUABI pedepaTUBHBIX U3JAHUN MO Cleayroen

oCOOMsL.

[TeproanyHOCTE M31aHKS, AHATU3UPYEMOTO ONOIHOrpadguIecKoro Nocoous.
WHubopManoHHbII HHTEPBAIL.

Cucremaruzanys Marepuaja B aHAUIM3UPYEMBIX HU3JaHUSAX (B LEJIOM M BHYTPHU
CTPYKTYPHBIX JICJICHUN).

.OT60p JINTCPATYPHI. YKkaxure BUOBI AOKYMCHTOB, OTpaXacMbIX B JTadHHOM

OoubrorpaguuecKoM H3TaHUN:

® KHUTHU

e OpOILIOPHI

® cepHalbHBIC H3TaHUS

® CTaThH M3 MEPHOANYECCKHUX H MPOJOIDKAIOIINXCS U3TaHUN

VYKakuTe TUIbI JOKYMEHTOB, OTPa)KaeMbIX B JTaHHOM OMOIMOrpahuueckoM U3/1aHuu:

® HOPMAaTHUBHO-IIPABOBBIE IOKYMEHTHI

e HayudHble U3aHus (MoHorpaduu, 0d6ooIaroIue TPYIbl)

® HAYYHO-TIOMYJISIPHBIC H3/IaHUSI

e yueOHble (y4eOHMKH, Yy4YeOHBIE TIOCOOUS, Y4YEOHO-METOAUYECKHE TOCOOus,
HaIJISITHBIC TTOCOOHS )

® CIpaBOYHbIE (FHLIMKIIONEINH, CIIOBApH, CTATUCTUYECKUE COOPHHUKH, CIIPABOUYHUKH,
KaJICHJapu U XPOHUKU COOBITHIN)

Ha xakux si3pIkax npejcTaBieHa Jutepatypa?

10. Crtoco0b1 OubIMoTrpadMIecKoi XapaKTepUCTHKH:

e OubOmmorpaduaeckoe OTIMCaHue (kpaTkoe, pacIImpeHHoe, MTOJTHOE;
MOHOTpadUIeCKOe, CBOAHOE, aHATUTUIECKOER);

e XapakTep aHHOTalMi (PeKOMEHJATeNbHbBIE, CIpaBOuYHbIe) U pedepaToB (obOmIue,
AHAIUTUYCCKUE, 0030pHBIC, CBOJIHEIC).

11. BcnomoratenpHble ykazaTtenan. OCOOEHHOCTH X OCTPOCHHUSI.
12. Chopmynupyiite oOuiyie BBIBOABI, OOpaTHB BHUMAaHHE Ha CXOJACTBO M Pa3IUUHs

pa3IUYHBIX BUIOB peepaTUBHBIX U3/IaHUI.

CamocrosrenbHas padota Ne 7
Tema «ApXMBHBIE ONIMCH M KATAJIOTH»
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Llenv _pabomvr — W3yuuTh CIEUUPUKY COIEP’KAHUSI U COCTABIEHUS SJIEKTPOHHBIX
ApPXHUBHBIX PECYPCOB.

3adanue u MemoouKda 6blNOJIHEHUS

[Tpoananu3upoBarh 3 0a3bl AaHHBIX (IO BBIOOPY CTYAEHTA), PACIONIOKEHHBIE Ha
opunuansaom caiite I'Y OI'AYHO B pasaene 'naBuas — basel mannsix (https://archive74.ru/),
10 TpPEACTaBICHHBIM B Tabiuue myHkTaMm. [lo pesynbraTaM aHanm3a 3allOMHHUTH ITyCThIC
STYETKA TaOIALBL.

Kaaccudukanus 3JeKTPOHHBIX 0ubanorpadpuyecknx 6a3 JaHHbIX

AcnekTbl KiI1accuGpuKkanum Ananusupyemasi 6a3a J1aHHBIX
Ipuznak Bux HaumenoBanne | HammenoBanue | HammenoBanue
KJIacCH(PUKAINHU bl b/{ b/]
— OTKpBITas
2. Kateropus (obmmenocrymnHasn)
JA0CTyna — C OTPaHUYCHHBIM
JIOCTYIIOM
— CcITy>ke0Has,
podecCHOHANTbHAS
— CIIPaBOYHO-
2. lleneBoe nH(hOpMaIMOHHAS
Ha3HA4YeHHe — oTpacieBas
— TeMaTudecKast
— Ipo0JIeMHO-
TeMaTHYecKas
3. Macura6 — HAllMOHAJIbHASI
(¢opmupoBanusi | — peruoHaigbHas
u — MecTHas (TIpeAnpUsITHHA,

HCNOJIB30BAHNA | OpraHM3aInii)

— TabnuuHas popma

4. @opmar
— TeKCTOBas hopMa

npeaocTaBjasgeMo

ii ungopmamun | rpaduyeckas u (UIn)

oOpaszHas gopma

— ®1O

— MECTO POXKICHUS
5. — TOJI POKICHHUS
IIpenocraBasieM | — MECTO )KUTEIBCTBO
ast MHpopMaUMA | — HAMOHAJILHOCTH

— TOJDKHOCTh

— JIp. CBEJICHUS

— 9Tallbl CO3JaHUA

6. CBenenus o — TIpaBmIIa
B HCIIOJIB30BaHUS

— Xapakrep HHopMauu

— PYKOBOAMTCIIb ITPOCKTA

— UCIIOJTHUTCIIN HpOCKTa
7. CBeneHnus o

— TCXHUYCCKast
pcanun3anua u
COITPOBOXKACHUC

cozaartensix bBJ1

— MHOI'0ACHEKTHBIN

8. Tun nmoucka

— KJIFOYE€BOC CJIIOBO
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— mpenMeTHas pyOpuka

- pacmnpeHHmﬁ ITOUCK

— ®1O
9. Ycayru no — IJIATHO
CKaHUPOBAHUIO — 0eCIUIaTHO
JOKYMEHTOB

— KOJTMYECTBO 3aMuceit
10. Oobem

(bonmos, nem)

CamocrositenbHas padora Ne 8
Tema: «IlyTeBoauTe/Ib KAK BUJ APXHBHOI0 CIPABOYHUKA)

Llenvy pabomwl — 3aKpeNUTh 3HAHUE O CTPYKTYPE aPXUBHBIX ITyTEBOIUTEIICH.

3adanue u Memoouxa 8blNOAHEHUS

1. Ilpoananu3upoBaTh MyTEBOIUTENb, PACIOIOKEHHBIN Ha odummansHoM caiite ['Y
Ol'AYO B  pazmene ['maBHas  —  [esarenbHocTh —  M3janus ~ apxuBa
(https://archive74.ru/sites/default/files/dokumenty chelyabisnkogo_duhovnogo_pravleniya 3
0.03.2022_v_pechat.pdf):

JoxymenTbl UesiOMHCKOro JyXOBHOr0 mpasJenusi nociaeaneii yersepru XVIII
Beka B OObelMHEHHOM TrocyJapcTBeHHOM apxuBe YeasiOuHckoit obaactum
crnpaBoYHHUK-nyTeBoaAuTe b : Donp 1-33 - "YensObunckoe qyxoHoe npasienue”. Omuch 1.
Hena 1-560. 1774-1792 rr. / coct. E. H. Boponkosa : Hayy. pea. H. A. Aatunus ; ['oc. koM.
o jgenaM apxuBoB Uenst6. 06i1., O0benuH. roc. apx. Yensd. 061, — Yensabunck, 2022. — 216 c.

2. [lpoananu3upoBarh JaHHBIA MYTEBOAMUTENb 10 acleKTaM, YKa3aHHbIM BO BTOPOH
KOJIOHKE TaOJUIIbI, 3aII0JIHUB COOTBETCTBYIOIINE CTPOKH TAOJIUIIBI.

3. [lpu 3amonHEHUH TPEThel KOJOHKUA TaOJIUIBI HEOOXOIUMO BBIIBUTH M OTMETHTH
COOTBETCTBYIOIIIME JTaHHOMY IyTEBOJIUTENI0 OCOOCHHOCTH, a TaKXKe MPHUBECTU MO OJHOMY
MpUMEPY U3 TEKCTa IMyTEBOJIUTENS B T€X aCMEKTax, IJe 3TO yKa3aHo.

JdoxkyMeHTHI He10MHCKOT0 TyXOBHOT0
npasJjenus nociaenatei yerseptu XVIII
AcCHeKT aHanu3a Beka B O0beIMHEHHOM
rocyiapcTBeHHoM apxuse YeaadouHckoii
00J1aCTH : CHPABOYHHUK-NIYTEBOAUTE/b

1. Bujx myreBonuTes:

¢ MyTEBOAUTENH 1O (HOHIAM apXHUBa;

KpaTKUH CIpaBOYHUK 1O (OHIaM apXHBa;

TEMaTHYECKUH MyTEeBOIUTENb MO (HOHIAM
apXxuBa;

¢ MyTEBOJUTENH 110 APXUBAM.

@,
0’0
R/
0.0

2. BBoaHas 4acTh:
% KpaTKHU# OYepK MO UCTOPUH apXHBa,
¢ MPETUCIOBHE.

3. KanaccnpukxaumonnasicxeMa pacnosioKeHust
XapaKTepUCTHK (POH/IOB:

XpOHOJIOTHYECKas,

BEJIOMCTBEHHas /oTpacieBas,

10 3HAYMMOCTH (POHIOB,

andaBuTHAS,

KOMOMHHMPOBAHHAS.

X3

%

X3

8

X3

8

X3

%

7
0‘0

4. Cucremaruzanms  uHopManum  BHYTPH
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OCHOBHBIX pa3ienon (camocTOsATENBHO
YCTaHOBHTh u yKa3aTh TIPUHITHTT
CHUCTEMATH3AIIHNH )

CTpyKTypa XapaKkTepucTUKH (OH/I0B:

» Ha3BaHme (oHaa: npumep u3z
nymegooumens,

¢ crnpaBoYHbIE 1aHHbIE 0 (poHE (€TO HOMED,
KOJIMYECTBO CIUHMLl XPaHEHHWs, KpaiHue
JIaThl JIOKYMEHTOB, COCTaBISIOMMX (HOHI):
npumep u3 nymegooumens,

< KpaTkKme CIPaBKH mno HCTOPUH
(¢ounoodpazoBarest (11 GOHAOB JTUIHOTO
MIPONCXOXKICHUA — O OnWorpaduu JUIa HITH
JIULI, JOKYMEHTBlI KOTOPBIX COCTaBIJISAIOT 3TOT
dhonn): npumep uz nymesodumens.

XapakTepuCTHKH OCHOBHBIX rpymnmn
JAOKYMEHTOB — AHHOTAIIHS:
¢ WHAWBUAYAbHBIC: BpUMED U3

nymesooumels,
+ TPYIIOBEIE: ApUMep U3 NYymesooume;s.

Tounble mouckoBbie AaHHbIe(HOMEDP (oHAA,
OIIUCH, nena, JIMCTOB: npume, u3
Nnymegooumes.

DJIeMeHTbI BCIIOMOTaTEJIbHOT0 CIIPABOYHOTO
anmapara:

+* THUTYJIbHBIH JIKCT,

«* OIUIaBJICHUE,

% CIIMCOK COKpAIICHHUI.

Ykazaresu:

** MMEHHOI,

« reorpaduuecKui,

** IIpPEeIMETHO-TEMaTUYECKU,

% npyrue (yka3zaThb HAUMEHOBAHHUE).

*°e 00 o

* e

10.

O0mas oneHKa MyTeBoaAuTes (BHINOTHIACTCS

CaMOCTOSITEILHO):

+¢* 1EJICBOC U YMTATEILCKOE HA3HAYCHUE
IMyTEBOAUTEIIA,

¢ yIo0CTBO pacrookeHHs: HH(POPMaIHy,

% UH()OPMATUBHOCTH My TEBOAUTEIIS.

OTallbI:

CamocrosrenbHas pabora Ne 9
Tema «O030pbl apXUBHBIX JOKYMEHTOB»

[[enb pabomul — 0TpaOOTKA HaBBIKOB COCTABJIECHUS apXUBHBIX 0030POB.

3aodanue u memoouxka 8bINOJHEHUS.

[To pe3ynbTaTaM JEKIMOHHBIX 3aHSATHUH COCTAaBUTh ApPXUBHBIA 0030p, MCIONB3YS

Bo16pate ¢hoHabI 1 TeMaTHKY A7 0030pa.

[ToaroTOBUTH XapaKTEPUCTUKHU YUpEeXIeHUIH-(hOH1000pa3zoBaTenel.

CocTaBUTh aHHOTAIIMM HA JOKYMEHTBI apXUBHOTO (OH/IA.

BreiOparh cxeMy IOCTPOEHHS XapaKTepUCTUK JOKYMEHTOB: OTpacieBasd,
XpOHOJIOTHYECKasi, TeMaTU4ecKasi, CTPYKTypHasl, HOMHUHAJIbHAaSsI.

NS
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5. TloaroroBuTh
apxeorpaduueckoe MpearCIOBHE,

CIIPaBOYHBIN

o6udnuorpaduro.

ammapar

o030pa:
yKazaTelH,

OI'JIaBJICHHC, HCTOPUKO-
CIIMCOK COKpAIl€HHBIX CJIOB,

5.2.3. llepeuenv neuamuvix u 31eKMPOHHBIX 00PA308AMEILHBIX U UHPOPMAUUOHHBIX
Pecypcos HeodX00uUMbIX 011 CAMOCHIOAMETbHOU PAdombl

Cm. Pazgen 7. IlepeueHb TMeUaTHBIX W JJICKTPOHHBIX OOpa30BaTEIbHBIX U
WH(OPMAIIMOHHBIX PECYPCOB HEOOXOIUMBIX JJISI OCBOCHUS AUCIIUILTUHBI.

http://fgosvo.ru/ — Tlopran dPenmepanbHBIX TOCYIAPCTBEHHBIX 00Opa30BaTEIbHBIX
CTaH/IapTOB BBICIIETO0 00pa30BaHUsI.
http://gramota.ru/ — CrpaBouHo-HHPOPMAIIMOHHBINA TTOPTaa [ pamMoTa.py — pyccKuii

S3BIK JJIA BCEX.

https://sdo.chgik.ru — cucrema maucranmmonto odyuenuss YI'MK (aBropu3oBaHHBIM

noctym)/

6. ®OHI OLIEHOYHBIX CPEJICTB JI/IsI IPOBEJEHMS TEKYIIIETO KOHTPOJISA
YCIEBAEMOCTHY U TIPOMEKYTOYHOW ATTECTAILIAUA OBYYAIOIUXCS MO JUCHUIIJIMHE

6.1. IlepeyeHb KOMIETEHIUI C YKa3aHHUEM 3TanoB UX (JOPMUPOBAHUS B Ipolecce
0CBOEHUS 00pa30BaTeJIbHON MPOrpaMMbl

Taoauna 6

Iacnopr ¢poHaa OLIEHOYHBIX CPEACTB I TeKyleild GopMbl KOHTPOJISI

HaunmMmeHnoBaHnue
pa3neyioB
(MonyJieii), TeMbI

Ilnanupyemble
pe3yabTaThl
ocsoenust OITOII

Koapbl
HHAUKATOPOB
JTOCTHKEHUS
KOMIeTEeHInii

HaunmeHnoBaHue
OLIEHOYHOT0 CpeaCcTBA

Paznen (Monyan) 1. TeopeTnueckue 0OCHOBBI AaHATUTHKO-CHHTETHYECKOH 00padoTKH

JOKyMEHTa

Tema 1. CymHOCTS 1
3HaYEHUE
AHAJIUTUKO-
CHHTETHYECKOI
00paboTKu
JOKYMEHTa

YK-1. Crniocoben
OCYIECTBIISTh
MIOUCK, KPUTHYECKHI
aHaIM3 W CHUHTE3
WHpOPMAITUH,
NPUMEHSTH
CHCTEMHBIH  ITOJXO0[
TUTS peleHus
MOCTaBJICHHBIX 33124

YK-1.1.

YK-1.2.

YK-1.3.

ITK-3. CrocobeH
OCYIIECTBIISITh
OpraHHU3alloOHHOE,
JIOKYMEHTAI[HOHHOE
u HHPOPMALMOHHOE
obecrieucHue
JEATEIbHOCTH
PYKOBOJUTENS
OpraHu3aluu

IK-3.1.

I1K-3.2.

I1K-3.3.

— CamocrositenbHast padora Ne 1.
Tema «CymHOCTh W 3Ha4YeHHE
AQHAIUTHKO-CUHTETUIECKON
00pabOTKH TOKyMEHTa)

—Tect
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Tema 2. OOBEKTHI U
pe3yIIbTaThl
AHAJIUTHUKO-
CUHTETHYECKOM
00paboTKu
TOKYMEHTa

Te xe

Te xe

— CamocrostenbHas padora Ne 2.
Tema «OOBEKTBI W PE3YNbTATHI
AHAJINTUKO-CHHTETHYECKON
00paboTKH TOKYMEHTa»

—Tect

Pa3nen (Moayan) 2. Buabl aHAJMTHKO-CHHTETHYECKOH 00pad0TKHN T0KyMEHTa

Tema 3. | Te xe Te xe — Ilpaktmdeckass pabora Ne 1
bubnmorpadudeckoe «bubnuorpaduyeckoe omucaHue»
OIMHCaHuE — CamocrosrensHas pabora Ne 3.
Tema «bubnmuorpaduyeckoe
OITCaHHE
—Tect
Tema 4. | Te xe Te xe — [Ilpaktuueckas pabora No 2
CucremaTu3arus «Cucremarn3anus»
— CamocrostensHas padora Ne 4.
Tema «CucremaTusamns»
—Tect
Tema 5. | Texe Te xe — Ilpaktnueckas pabora Ne 3
AHHOTHpOBaHHUE «AHHOTHPOBaHHE»
— CamocrostenbHas pabora Ne 5.
Tema «AHHOTHpPOBaHUE
— Tect
Tema 6. | Texe Te xe — Ilpaktnueckas pabora No 4
PedepupoBanne «PedepupoBanue»

— CamocrostenbHas padora Ne 6.
Tema «PedepupoBanue
—Tecr

Paznen (MoayJb) 3. [IpoayKTHI aHAJUTHKO-CHHTETHYECKOH 00PadOTKU TOKYMEHTA
B JIeSITEJILHOCTH APXUBHBIX YUPeKIeHUMH

Tema 7. Apxusnbie | Te xe Te xe — Ilpaktuueckass pabora Ne 5
OITMCH U KaTaloTu «ApXUBHBIE OMICH U KaTAIOTU»
— CamocrositenbHast pabora Ne 7.
Tema «ApxuBHBIE ONHCH U
KaTaJoru»
—Tect
Tema 8. | Te xe Te xe — Ilpaktuueckas pabora Ne 6
[lyreBogurens Kak «IlyreBonuTenn Kak BUJ
BUJI apXHBHOTO ApPXUBHOTO CIIPABOYHHUKA»
CIPaBOYHHKA — CamocrositenbHast pabora Ne 8.
Tema «llyTeBonuTens Kak BHJ
APXUBHOTO CITPABOYHHUKA»
— Tect
Tema 9. OO0630psr | Te xe Te xe — Ilpaktnueckas pabora No 7.

ApXHMBHBIX «O0630pBI APXUBHBIX JOKYMEHTOB»

JIOKYMEHTOB — CamocrosrtenbHas pabora Ne 9.
Tema «O030psI ApXHUBHBIX
JIOKYMEHTOBY
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| — Tect

Taoauua 7

HacnopT (l)OHL[a OLICHOYHBIX CPEACTB NJIsA l'lpOMC)KyTO‘lHOﬁ aTTeCTallumn

HaumeHnoBanue
pa3neyioB
(Mmopny.Jieii), TeMbl

ILnanupyembie
pe3yabTaThl
ocsoenus: OITOII

Koapl
HHIUKATOPOB
JOCTHKEHUS
KOMIeTeHIMii

HanmMeHoBaHHE OLIEHOYHOTI'O
peacrsa

Pa3nen (Monyab) 1. TeopeTndyeckue 0CHOBbI AHATUTH

JOKYMEHTA

KO-CHHTEeTHYeCKOoil 00padoTKu

Tema 1. CymHocTtb
u 3HAYCHHE
AHAIINTUKO-
CHHTETUYECKON
00paboTKu
JTOKYMEHTa

YK-1. CrnocobeH
OCYILIECTBIIATh
MOUCK, KPUTHUYECKUI
aHAIN3 U  CHUHTE3
UHPOPMAIIH,
IPUMEHATh
CHUCTEMHBIN TOIXOJ
JUIS pelieHus
MIOCTaBJICHHBIX 33134

YK-1.1.

Bompocsr k 3k3ameny (1 cemectp):
— TeOpeTHYecKre BOrpocsl Ne 1-2;

YK-1.2.

- MIPaKTHUKO-OPHUEHTUPOBAHHOE
3amanne Ne 1
— TecToBBIC 3aJaHUI

YK-1.3.

ITK-3. Cnocoben
OCYILIECTBIATH
OpraHu3aIMoOHHOE,
JIOKYMCHTAI[MOHHOE
1 WHPOPMALUOHHOE
obecrieuenne
IEeITENBHOCTH
PYKOBOJUTEIIS
OpraHu3aIuu

I1K-3.1.

I1K-3.2.

I1K-3.3.

Tema 2. OOBEKTHI U

Te xe

Te xe

Bompocsr k 3x3ameny (1 cemectp):

pe3yIbTaThI — TeopeTHyeckue Borpockl Ne 3-4;
AHAIIUTUKO- - MIPaKTHKO-OPUEHTUPOBAHHOE
CHUHTETUYECKON 3amanue Ne 2
00paboTku — TecToBBIE 3a1aHUA
JIOKYMEHTa
Pa3zpnen (MmonyJib) 2. Buabl aHAJINTHKO-CHHTETUYECKOI 00pad0TKH JOKyYMEHTA
Tema 3. | Texe Te xe Bompocsr k ax3ameny (1 cemectp):
BubGnmorpadpudeck — TeopeTHyeckue Borpockl Ne 5-9;
0€ OTIMCaHue - MIPaKTHKO-OPUEHTUPOBAHHOE
3amanne Ne 3
— TecToBbI€ 3a/1aHHUS
Tema 4. | Te xe Te xe Bompocsr k 3x3ameny (1 cemectp):
Cucremarnszanus — TeopeTnyeckue Borpocs Ne 10-12;
— MIPAKTUKO-OPUEHTUPOBAHHOE
3amanue No 4
— TecToBbIe 3a1aHUS
Tema 5. | Te xe Te xe Bompocsr k 3x3ameny (1 cemectp):
AHHOTHUPOBaHHE — TeopeTnyeckue Borpocs Ne 13-15;
— MIPAKTUKO-OPUEHTUPOBAHHOE
3amanue Ne 5
— TecToBbIE 3a1aHUS
Tema 6. | Te xe Te xe Bompocsr k ax3ameny (1 cemectp):
Pedepuposanue — TeopeTHyeckue Borpockl Ne 16-17,
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— MIPaKTHKO-OPUEHTHUPOBAHHOE
3azanue No 6
— TecToBBIE 3a1aHUI

Paznen (mony

ab) 3. [IpoayKThl aHAIMTHKO-CHHTETHYECKOI 00pad0oTKH 10KyMeHTa
B JIeSITeJIbHOCTH apPXHBHBIX YUpexKIeHUH

Tema 7. ApxuBnbie | Te ke Te xe Bompocsr k ax3ameny (1 cemectp):
OIKCHU U KaTaJoru — Teopernyeckue Borpock Ne 18-19;
— MIPaKTHKO-OPUEHTUPOBAHHOE
3anmanue Ne 7
— TecToBbIC 3a1aHUS
Tema 8. | Te xe Te xe Bompocsr k ax3ameny (1 cemectp):
[lyreBogurens Kax — TeopeTryeckue Borpocsl Ne 20-21;
BUJT apXHUBHOTO - MPAKTUKO-OPUCHTUPOBAHHOE
CIPaBOYHHKA 3amanue Ne 8
— TecToBbI€ 3a0aHUA
Tema 9. O0630pwl | Te ke Te xe Bompocs k 3k3ameny (1 cemectp):

APXUBHBIX
JOKYMCHTOB

— TeopeTndeckue Borpocsl Ne 22-24;
- MIPaKTHKO-OPHUEHTUPOBAHHOE
3aganue Ne 9

— TecToBBIE 3agaHNA

6.2. Onucanue nmokasareJieil U KpUTeprueB OLCHUBAHUSI KOMIIETCHIIMI HA PA3JIHYHBIX

ITanmax ux (l)OpMHpOBaHI/Iﬂ, OIIMCAHHUEC IIKAJI OLICHUBAHUA

6.2.1. Ilokaszamenu u Kpumepuu OUEHUBAHUA KOMNEMEHUUTL HA PA3IUYHBIX
Imanax ux gopmuposanus

Taoauna 8

IoxazaTe/ i M KPUTEPUH OLICHMBAHUSA KOMIIETEHIIHI

Ilnanupyemble
Pe3YBTATHE Iloxa3zarenn
0CBOCHHSI cq)opanOBaHH(zcnl KpuTtepun oneHnBaHus
OIIOII KOMIEeTeHIHii
VK-1 — moHmMaeT crenupuky noucka, | OOydaromuiics o0nagaeT HeoOXOAUMOi
aHajan3a u CHHTE3a | CUCTEMOI 3HaHWM, JOCTHUT OCO3HAHHOTO
JIOKYMEHTUPOBaHHON MH(OPMAIINY; BJIQJICHUS YMEHUSIMH, HaBbIKAMH U
— TOpUMEHSeT  METOJbl  TOHWCKA, | crocobamu npodecCHOHATEHON
aHanmM3a U CHHTEe3a MHPOPMAIUK IS | IEATSIHLHOCTH. JleMoHCTpUpYET
PEIICHHUS TTOCTaBJICHHBIX 337ay; CIOCOOHOCTh aHAJIM3UPOBATh, MPOBOJAMUTH
— CIOCOOEH HCIONb30BaTh 3HAHWS, | CPaBHEHHE U O0OCHOBaHHE BBIOOpPA
YMEHHUS, BIIaICHUS B | METOJIOB PEIICHUS 3aJaHUil B MPAKTHKO-
poecCHOHAIbHOM JIESITEIIbHOCTH. OPHEHTUPOBAHHBIX CUTYAIUSIX.
[IK-3 — TMOHMMAaeT NPUHUHMIBI TocTpoeHus | OOyuarommiicss obnagaeT HEOOXOAMMOM

JIOKYMEHTHOM CUCTEMBI;

— MIPUMEHSIET MIPOIIECCHI
JIOKYMEHTAI[HOHHOTO u
MH(OPMAITMOHHOTO obecrnieveHus
ACATCIIBHOCTU PYKOBOAUTEIA
OpraHU3aIlNY;

— crnoco0eH WUCHOJIb30BaTh 3HAHUA,
YMCEHU, BJIaACHUA B

podecCHOHATEHON IS TEIbHOCTH.

CHUCTEMOM 3HAHUM, JOCTHT OCO3HAHHOTO

BJIAJICHHS ~YMCHUSMH, HaBbIKAMH H
crocobamu npodeccnoHaIBHON
JIEATENBHOCTH. JemoHcTpupyer

CIOCOOHOCTh aHAJM3UPOBATH, TPOBOAUTH
CpaBHEHHME M OOOCHOBaHHE BBIOOpa
METO/OB PELICHUs 3aJaHUi B MPAKTHKO-
OPUECHTUPOBAHHBIX CUTYaIIUAX.
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Tabdauna 9
Tanbl (OPMUPOBAHUS KOMIIETEHIU

HaumenoBanue 3Tana XapakTepuCcTHKA Tana ®opMBI KOHTPOJIS
Havanpaeni (BXomHOW) J3Tam | JlmarHocTHka BXOOHBIX 3HAHWKA B | BXomHOe TecTHpoBaHue
(hOpMUPOBAHUS KOMIICTEHIMI | paMKaxX KOMIICTCHIUI
Texymuit sTan | Bemoanenne oOydaromumMucsa | AKTUBHAs ydeOHas JIeKIHs;
(hOpMUPOBAHUS KOMIICTCHIIMN | 3a[aHHIA, HaIpaBICHHBIX Ha | MPaKTUYECKUE;

(dhopMupoBaHue KOMIIETCHIIUN | CAMOCTOSITeNIbHAS pabora:
OcymecTBienne BEISIBIICHUS | TUChbMEHHAA padoTa
MPUYUH MPENSATCTBYIOIINX
3¢ heKTUBHOMY OCBOCHHIO
KOMIIETCHIIUH
[IpomexyTOUHBII OnennBanre CQOPMHUPOBAHHOCTH | IK3AMEH:
(aTTecTalMOHHBIN) JTaln | KOMIETEHIMHU M0 OTAEJIBHOM YacTh | — OTBEThl HAa TEOPETUUYECKUE
(hOpMHUPOBAHUS KOMIICTEHIMI | JUCHUIUIMHBI WM JUCHUIUIMHBI B | BOIPOCHI;
eIoM —  BBINIOJNIHEHUE  MPAKTHKO-
OPUEHTUPOBAHHBIX 3a/IaHUI;
— BBIIIOJTHECHUEC TECTOBBIX
3a1aHUM

6.2.2. Onucanue wiKkan oueHueaHUA

Taoauna 10
6.2.2.1. Onucanye MKAJbl OEHNBAHNSA OTBETA HA DK3aMeHe
e
e =
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YpoBeHb yCBOEGHUS MaTepuaa, MpeaycCMOTPEHHOTO TPOrpaMMoit

‘VYMeHU€e BBIIOJIHATh 3aaHus, IPEAyCMOTPCHHBIC nporpaMMoﬁ

YpoBeHb 3HAKOMCTBA C OCHOBHOM JINTEPATypOH, IIPETyCMOTPEHHOU
IporpamMmoin

YpoBEeHb 3HAKOMCTBA € JOTOJIHUTENBHON TUTEPATY POl

YpoBeHb pacKpbITUS MPUUUHHO-CIICICTBEHHBIX CBS3€H

ypOBCHB PACKPBITHA MCKAUCTUIIMHAPHBIX CBs3el

[Tenarornyeckast opueHTanus (KyJbTypa peud, MaHepa OOIIeHus,
YMEHHE MHCIIONB30BaTh  HArjsiHbIe  TOCOOHs, CHOCOOHOCTh
3aMHTEPECOBAThH AYAUTOPHIO)

KadectBo orTBera (ero oOmas KOMIIO3UIMS, JIOTHYHOCTb,
yOEXKAEHHOCTh, 0011Iast APYAULINS)

OTBeTl Ha  BOMPOCHI:  TOJHOTA,  APTyMEHTHPOBAHHOCTD,
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Y6G)KI[CHHOCTB, YMCHHUC HCIOJIb30BATHL OTBCTHI HAa BOIPOCHI IJISA

0oJ1e€ MOIHOTO PACKPBITHS COAECPAKAHUS BOIIpOCca

I[CJ'IOBBIC N BOJICBBIC Kadc€CTBa 06yqa}omeroc>1: OTBETCTBCHHOC

OTHOIICHHUEC K pa60Te, CTPEMIICHUE K JOOCTHXKCHUIO BBICOKHX

PE3YIbTAaTOB, TOTOBHOCTh K JUCKYCCHH, KOHTAKTHOCTDH

Bremonnenue IMPAKTUYICCKOI'0 3alaHuA

O01as OLeHKA

Onucanne MIKAJIbI OlCHUBAHUSA NPH TECTUPOBAHUU HA 0a3e TeCTOBBIX

MaTepHaJIoB HHCTUTYTA

OueHKa M0 HOMUHAJIBHON | % NMPaBWIBHBIX OTBETOB, MOJYY€HHbIX HA TECTHPOBAHUH
mKaJje

OTinyHO ot 90 10 100

Xopomio ot 75 no 89,99

VY 10BNIE€TBOPUTEIBHO ot 60 o 74,99

HeynosnerBopurenbHo MmeHee 60

Taboauna 11
6.2.2.2. Onucanne MKAJIbLI OEHUBAHHUSA
IHucomennasa paboma (pechpepam u m. 0.)
— a4 | RS
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O0ocHOBaHNE AKTYaJIbHOCTU TCMbI

KadyectBo oueHkH cTemeHH pa3pabOTaHHOCTH TEMBI B
CIIeLIMAJIbHOM JIUTEpaType

Crenenn pcaim3anuu IIOCTaBJICHHOM OCJIn U 3aga4

O0BeM U riTyOHrHa PacKphITUS TEMBI

Hammuue Marepuajia, OpUCHTHPOBAHHOI'O Ha IMPAKTHUYCCKOC
HCIIOJIb30BAHUC

JlocTtoBepHOCTh 1 00OCHOBAaHHOCTH TOJYYEHHBIX PE3yJIbTaTOB
Y BBIBOJIOB

CrereHn OPHUTMHAJIBHOCTH TCKCTA

apy,E[I/II_II/Iﬂ, HCIIOJIb30BAaHUC MCKAUCHUIIIIMHAPHBIX CBsI3ei

Cobmonenne TpeOoBaHUN K CTPYKTYpE pabOTHI

KagectBo odopmienus paboTsl ¢ ydeToM TpeOoBaHHH

WudopmanmonHas KyinbTypa (IMTHpOBaHHE, OQOpMIICHUE
CIMCKA UCTIOJIb30BAHHOM JIUTEPATYPhl)

O0masi oueHka (M0 HOMHUHAJIbHOW mHIKajde / Ka4ecTBO
BbINOJIHEHHS 3aaaHus, %)

Hpaxmuuecxoe (npakmuko-opuenmupoeanuoe) 3a0anue
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KauectBO
BBLINOJTHEHUS
3apanud (%)

Onenka mo
HOMHMHAJBLHON IIIKAJIE

XapaKTepuCTHKH 0TBeTAa 00y4ar0IIerocs

ot 81 1o 100

OT1IHn4YHO

OOyJaromuiicsi CaMOCTOSTEIBHO W TIPABHIBHO
pemmn  ydeOHO-TIpoecCHOHANBHYIO — 3a/1ady,
YBEPEHHO,  JIOTHYHO,  IOCJIEJOBATEIFHO U
apPryMEHTHPOBAaHHO W3Jlaral CBOE peIlCHHE,
UCTIOJIb3Ys TPO(ECCHOHAIBHYIO TEPMUHOJIOTHIO.

ot 51 mo 80

Xopomo

OO0yJarmuiics caMOCTOSTEIILHO U B OCHOBHOM
MPaBUJILHO pelIu YIeOHO-TIPO(EeCCHOHATIBHYIO
3a/1a4y, yBepeHHO, JIOTUYHO, TIOCIIEI0BATEILHO U
apryMEHTHPOBAHO W3JIaral CBOE pEIlCHHE,
MCTIOJIB3YS POPECCHOHAIBHYIO TEPMUHOJIOTHIO.

ot 31 1o 50

YaoBaeTBOPUTEIHHO

OOyyaromuiics B OCHOBHOM peIIMI yd4eOHO-
poQeCCHOHATBHY O 3aaaqy, JIOITY CTHIT
HECYIIECTBCHHBIC OIINOKU, ci1abo
apryMEHTHPOBaJ CBOE pECIICHHE, IyTasCh B
po(heCCHOHATBHBIX MOHATHSIX.

ot 0 1o 30

HeynosiiersopureibHO

OOyuaromuiicst He peuI yueoHo-
npogecCHOHANBHYIO 3a/1a4y.

6.3. TunoBble KOHTPOJIbHBbIE 32/IaHUS UJIH HHbIE MATEPHUAJIbI, HE00X0AMMbIE /1JI
OLICHKHM 3HAHUI, YMEeHMH, BJIaJeHNH, XapaKTePU3yOIINUX 3Tanbl popMupoBaHus
KOMIIETEeHIIH#i B npolecce 0CBOEHUsI 00Pa30BaTeJbHOI MPOrpaMMbl

6.3.1. Mamepuansl 0131 nO020MOBKU K IK3AMEHY

Ta6auna 12
Marepuanbl, He00X0AMMBbIe 1JIs1 OLeHKN 3HAHMUI
(mpuMepHbIe TeopeTHYECKHE BONPOCHI) K IK3aMEHY
Ne I Kon
w/n puMepHbIe GOpPMYJIHPOBKH BOIIPOCOB KOMITETeHIHi
1. CyLIHOCTb U 3HaUYCHHE aHATUTUKO-CUHTETHYECKOH 00pabOTKH JOKYMEHTOB YK-1, IIK-3
2. OO6paboTka JOKyMEHTa B OpraHH3amusX CUCTeMBl JjJdokymeHTanbHbIX | YK-1, TTK-3
KOMMYHUKAaIUI
3. JIOKyMEHT KaK 00BEeKT aHAJIMTHKO-CUHTETHUECKOH 00paboTKH YK-1, IIK-3
4. Buapl u pe3ynbraTel 00pabOTKU TOKYMEHTa YK-1, IIK-3
5. bubnuorpaduueckoe omnucanue: onpeneseHUE IMOHSITHUS, HCIOJIb30BaHUE, YK-1, IIK-3
(dyHKIMMU, TpeOOBaHMS K HEMY
6. O067acT 1 3JIEMEHTBI OJTHOYPOBHEBOTO OMOIHOTpadUIecKOro onucaHusl YK-1, ITIK-3
7. Bubnumorpaduueckas 3anuck moJ 3aroJIOBKOM U 1o 3ariasueM. CyInIHOCTh YK-1, IIK-3
U IPUMEHEHHE
8. Ananutudeckas OuOnuorpaduueckas 3anuch. Ee CyIIHOCTh, Ha3HAYCHHE, VK-1, IIK-3
CTPYKTYpa
9. MuoroypoBHeBast Onbnuorpadudeckas 3anuck. Criequdurka u YK-1, IIK-3
0COOEHHOCTH
10. Cucremarn3anusi JOKYMEHTOB: 001Iiee OHSITHE, HAa3HAUYCHUE VK-1, IIK-3
11. Krnaccudukamonnsle CUCTEMBI, HCTIONB3yeMble B Poccun YK-1, ITIK-3
12. Tabmue! knaccudukanmii: X Ha3HAYEHUE, COCTABHbBIE YACTH, WHICKCAITHSI VK-1, IIK-3
13. AHHOTHpOBaHHUE: CYITHOCTh, HA3HAYCHHE, 0COOCHHOCTH VK-1, I[1K-3
14. DJIeMEHTHI AaHHOTAITUH Pa3InNIHBIX BUIOB VK-1, IIK-3

27




15. Tunonorudeckas knaccudukanms aHHOTAITUH VK-1, IIK-3
16. PedepupoBanue: cymHocTb, HA3HAYCHHE, ITaNbl peepupoBaHUs YK-1, IIK-3
17. Kiaccuduxanus (Buasr) pedeparon VYK-1, I1K-3
18. ApPXHUBHBIE OMCH: CTPYKTYpa M Ha3HAYCHHE YK-1, I1K-3
19. ApXMBHBIE KaTaJIOTH: BUJBL, ClielIM(HKa COCTABICHHUS YK-1, IIK-3
20. HazHnauenue u BUIbI apXUBHBIX TyTEBOAUTENEH YK-1, IIK-3
21. CTpyKTypa apXHUBHBIX IIyTEBOIUTENEH, OCOOEHHOCTH COCTBIICHUS YK-1, ITIK-3
22, 0030pHO-aHAIMTHYECKAS AESITEAbHOCTD: CYIIIHOCTh, HA3HAYCHUE YK-1, I1K-3
23. Knaccudukarus (Buas) 0030poB YK-1, I1K-3
24, Crnenudurka NOATOTOBKH apXUBHBIX 0030pOB YK-1, IIK-3
Tabauna 13
MarepuaJbl, He00X0AMMBbI€ /1JI51 OLEHKH YMEHUI U BJIaJeHH i
(mpuMepHbIe NPAKTUKO-OPUEHTHUPOBAHHbIE 3aJaHMS)

o Tembl npuMepHBIX Kox
n/n NPAKTHKO-OPHEHTHPOBAHHBIX 3a/IaHUT KOMIeTeHIHii
1. | CymHOCTh 1 3HaYeHHE aHATNTHKO-CHHTETHYECKOH 00pabOTKH TOKyMEHTa YK-1, I1K-3
2. | OOBEKTHI M PE3yNIbTATHl aHATUTUKO-CHHTETHIECKOM 00pabOTKH TOKYMEHTA YK-1, IIK-3
3. | bubmmorpaduyeckoe onrucaHue YK-1, IIK-3
4, Cucremaru3anus VK-1, I[IK-3
5. | AHHOTHpOBaHHE YK-1, ITIK-3
6. | PedepupoBanue YK-1, I1K-3
7. | ApXHBHBIC OITUCH M KaTaJIOTH YK-1, IIK-3
8. | lyreBoauTenp Kak BUJ apXHUBHOTO CIIPABOYHHUKA YK-1, ITIK-3
9. | O030pbI apXUBHBIX TOKYMEHTOB YK-1, ITIK-3

1. AHanuTUKO-CHHTETHYECKas 00paboTKa JOKyMEHTA B JICIONPOU3BOICTRBE.

2. AHalIMTUKO-CHHTEeTHYecKas 00paboTKa JOKyMEHTa B apXUBHOM JeJIe.

3. AHanm3 ¥ CHHTE3 KaK MEeTO/bI iepepaboTKy HHPOpMAITUH.

4. VuHdopmannoHHas eMKOCTh JOKYMEHTA.

5. 3amauM aHAJUTHKO-CHHTETHYECKOM mnepepaboTku MH(GOpMalKMK B apXHWBHOM Jelie U
JIEJIONIPOU3BOJICTBE.

6. PexBU3WTH JOKyMEHTa B TMPOLECCaX aHATUTHKO-CHUHTETHYECKOH TepepaboTKu
UHpOpMaLnH.

7. OduuuanbHble U3JaHMUA, MX  XapaKTEepPUCTHMKA U CHOCOOBI  COCTaBJICHUS
OuOMorpagUIecKo 3ammcHy.

8. HopmatuBHast 0a3a  aHAJIUTHUKO-CHHTETHYECKOM  mepepaboTku  MH(OpMaIuu:
0COOEHHOCTH M HEJJOCTATKU, IEPCIIEKTUBBI Pa3BUTHSL.

9. DnekTpoHHBIE  W3JAHMs, MX  XapaKTEpPUCTHKAa W  CHOCOOBI  COCTaBIICHUS
OuOIMorpagUIecKo 3ammcHy.

10. Knaccuduxanus JOKyMEHTOB: o0llee MOHATHE, Ha3HauUeHHEe, BUAbI. XapaKTepUCTHKa
TUTIOB OMOJIMOTEIHO-ONOIHOTPaPUIECKUX CUCTEM.

11. Tabnuup! kIaccuUKAMKM Kak MaTepHajbHOE NpeACTaBlIeHUE KiacCu(UKAIMOHHON

6.3.2. Tembt u memoouueckue yKazanus no no02omoeKe peghepamos,
acce U meopuecKux 3a0anuil no OUCUUNIUHE

Tembl pedepaToB

CHCTCMBI. UX Ha3HAYCHHUEC, COCTaABHBIC YaCTH, HHACKCAIIHA.

12. OcHOBHBIE METO/IBI C3)KaTUSI HHPOPMAIUH.
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13. PehepupoBanue kak MeTo1 nepepaboTKu HHPOPMAITUH.
14. CocraBiieHre 1 UCTIOJIB30BaHNE 0030pOB B apXUBHOM JIEIIE.
15. AnHOTHpOBaHME KaK crI0c0o0 CO3/IaHMs BTOPUYHOM HH(POpPMAIMK O JOKYMEHTE.

Meronuueckue ykazaHust

[Ipuctynas K BBINOJHEHHUIO 33JaHUN, CTYICHT JOJDKEH 3HaTh, 4To pabora Oyner
3a4TeHa MPH YCIOBUU COOIOICHNUS CIIETYIONINX TPeOOBaHUH:

1. 3HaHue TEKCTOB PEKOMEHIOBAHHOW JUTEPATypbl W HCIOJIB30BAHHUE OSTOTO
3HaHMS B paboTe.

2. UHcnonp3oBaHuEe CTYJEHTOM HECKOJBKMX HMCTOYHUKOB (cTaTeil, MoHOrpadwuii,
CIIPaBOYHOW M JPYTOU JIUTEPATYPHI) IS PACKPBITHS N30paHHON TEMBI.

3. Kymbrypa m akajzemMuueckue HOPMBI H3JI0XKEHHS MaTepuana: o00s3aTelbHOe
yKa3aHWe Ha KMCTOYHHMKH, TPAMOTHOE LUTHPOBAaHHME aBTOPOB (TMpsAMOE M KOCBEHHOE),
orpeneneHne COOCTBEHHOM TO3MIMU W 00s3aTeNbHBI COOCTBEHHBIH KOMMEHTApPHHA K
HPUBOJUMBIM TOYKaM 3PEHHSL.

4. Cobmonenue TpeOOBaHUN K CTPYKTYpE U 0(hOpPMIICHHIO.

Tpebosanus k cmpykmype u 0gpopmienuio

Crpykrypa. Pabora cocTouT w3: BBEICHHS, OCHOBHOW YacTH, 3aKiIO4YcHHs. Bo
BBEJICHUU HEOOXOAMMO ONPEAEIUTh Leb U 331a4 paboThl. B 0CHOBHOM YacTH 00s13aTeIbHbI
CCBUJIKM Ha HOMepa O0ubarorpaduueckux 3anucedl B CIUCKE MCIOJIb30BaHHOM uTeparypsl. B
3aKJIIOYEHUH HEOOXOJUMO cZenaTb OCHOBHbIE BbIBOAbI. CHHCOK  HCHOJIb30BAHHON
JUTEpaTyphl TIOMEIAETCS TOCie 3aKiIoueHus. bubnuorpaduieckne 3anmucu HyMepyIOTCS U
pacrioyiaratorcsi B ajipaBUTHOM MOPSIKE.

Odopmienue. pudt rapautypsr «Times New Romany, kerip 12 unu 14, gyepes
1,5 unrepBana. PaboTy meuyaraTte Ha OJHOM CTOpPOHE CTAHAAPTHOTO JiMcTa Oymaru ¢gopmara
A4 ¢ cobmonennem moneit: nesoe — 30 MM, mpaBoe — 20 MM, Bepxuee — 20 mm, HikHee — 20
MM.

BrinonnenHas paborta 10KHA OBITH CKpETJIeHa.

PaGota OTKpbIBaeTcs TUTYJIBHBIM JIMCTOM. 3areM cieayer «OriaBiieHue».
[TopsinkoBble HOMEpa CTpPaHMI] YKa3bIBAIOTCS BHU3Y CTPAHUIIBI C BBIPABHUBAHHUEM OT LIEHTpA.
He nomyckaeTcst paccTaHOBKa HyMepaluu CTpaHuL OoT pyku. IlepBoil cTpanuueil cunraercs
TUTYJIBHBIN TMCT, HO Ha HeM 1udpa «1» He craButcd. Kaxplil pa3aen Bcerja HaUMHAETCA C
HOBOW CTPaHMIIBI.

6.3.3. Memoouueckue ykazanus no 6bln0JIHEHUIO Kypcoeoil padomul
Kypcogast pabota o AUCHUIUIMHE YY€OHBIM IIJIAHOM HE IPEAYyCMOTpPEHA.

6.3.4. Tunoewie 3a0anus 0141 nPoGeOeHUA MEKYULe20 KOHMPOia
¢opmuposanun komnemenyuii

6.3.4.1. Ilnanbl CeMMHAPCKUX 3aHATHH
CeMuHapckue 3aHATHUS 10 AUCHUILIMHE Y4EOHBIM IJIAHOM HE IIPEyCMOTPEHBI.
6.3.4.2. 3aganus 11 NPaKTHYECKUX 3aHATHI

[Ipaktrueckoe 3ansitue Ne 1
Tema: «budauorpaguueckoe onucanue»
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[lenv pabombi — OBIIAAETh HAaBBIKOM COCTaBJIEHUS OMOIMOrpagpuuecKoro OMUCaHUs
(BO) B coorBercTBMH C TpeOOBAHUSMH HOPMATHUBHBIX JIOKYMEHTOB (HAI[MOHAJIBHBIX U
roCyJJapCTBEHHbIX) CTaHIAPTOB.

3adanue u Memoouxka 8blNOJAHEHUS

Ucnonszys 'OCT P 7.0.100-2018. buGnuorpadudeckas 3anuck. bubmuorpaduueckoe
ornucanue. OOmme TpeGoBanuss u mnpaBwna cocrapnenuss u  [OCT  7.80-2000.
bubnuorpaduueckas 3anuce. 3aroiaoBok. O6mue TpedoBaHus U MPaBUiIa COCTABICHHUS:

1. U3yuuts cxemy OuOmMOrpaduyecKoro OMUCaHUs, MPOBECTH aHAIM3 O0JacTed U
sneMeHToB bO, npeanvucaHHoN MyHKTYyaluu.

2. CoctaButh BO 10KyMeHTOB 0IHOTO aBTOpa (3 JOKyMEHTA).

3. Haiitu omm6Oku B rotroBoM bO (3 nokyMeHTa).

[TpakTuaeckoe 3ansTue Ne 2
Tema: «CucremaTuzauus»

Llenb  pabomwr —  OBIAAETb  HABBIKOM  HCIOJB30BaHUSA  OMOIMOTEYHO-
oubmmorpaduueckoit knaccuduxaruu (bBK) s cucremMatuzanuu JOKYMEHTOB.

3adanue u memoouKkda 6blNOJIHCHUS

Hcnonws3yst m3nanue bubauomeuno-oubnuoepaguueckas kiaccuguxayus @ paboyue
maobn. onsa macc. 6-k. — M. : Jlubepus, 1997. — 688 c., He0OXOIUMO OTBETUTH HA CIEAYIOIIUE
BOTIPOCHI:

Yacrs 1
1. Omnpenenute ocHoBHYIO cTpYKTYpY bBK (KonnuecTBO OCHOBHBIX OTIENIOB, JIOTUKY UX
PaCTIOTIOKEHHS).
2. Tlepeuncnure, KaKue TUTIOBBIE JeNIeHUS HCTIONB3YIOTCS B BBK.
3. VYkaxure, B KaKuxX OTJeslaX UCHOIb3YIOTCS CIIeUaIbHbIE TUIIOBBIE AETICHHUS.
4. VYxkaxwure, 4TO BXOAUT B METOJINYECKUE YKa3aHUS K IPEIMETHBIM PyOpUKaM.
5. IlpuBenute mpUMEpbl CIOXHBIX MPEIMETHBIX PYOpHUK B AJpaBUTHO-NIPEIMETHOM
yka3zareine Kk bBK.
Yacts 2
Onpenenure unnexc Y JIK Ha uznanus:
1. Osepa Ypana: bubnuorpaduueckuii ykazarens.
2. OOpa3sl 1exkabpHUCTOB B PYCCKOM M300pa3nuTeIbHOM UCKYCCTBE: AJTLOOM.
3. Peknama B uzgatenbckoM jere.
4. Pycckuil s3bIK: y4eOHUK JUIsl S5 Kiacca.
5. Onmepa Il. Y. YaiikoBckoro «Esrenuit Oneruny.
6. A.C. I[lymkuH: SHIUKIONCTUS
7. @enepanbHblil 3aK0oH PO «O0 00513aTeNbHOM 3K3EMIUIIPE JOKYMEHTa».
8. MeHemKMeHT: YIeOHHK TSl BY30B.
9. JXunumHo-koMMyHaJdbHOE X03sicTBO B UYensOuHCKOM obOnactu: mpobiembl U

penieHusl.

[TpakTryeckoe 3anstre Ne 3
Tema: «KAHHOTHPOBaHHE»

geﬂb QCI6OI’I’Zbl — 3aKpCIIUTh 3HAHUA O BUAAX aHHOTaHHﬁ, COCTaBJISICMBIX Ha pa3JINYHBIC
BHUJbI JOKYMCHTOB.
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3aodanue u mMmemoouxa 8bINOJIHEeH U

N3yuuts 'OCT P 7.0.99-2018. Pedepar u annoranus. O6mue tpedoBanus. Halitu
WIN CaMOCTOSITEJIbHO COCTABUTh M MPUBECTU MPUMEPHI AaHHOTAIUH (B YETBEPTOM CTOJIOIE) Ha
COOTBETCTBYIOIIUE BHJIBI JOKYMEHTOB, YKa3aHHBIC BO BTOPOM CTOJIOIIE.

B Ttperbem cronbOume HeoOXOaUMO TMPUBECTH OUONMHOrpadUIecKOe ONMUCAHHE
aHHOTUpYeMoro AokyMmeHTa, BeimosiHeHHoe 1o ['OCT P 7.0.100-2018. «bubnunorpaduueckas
3anucek. bubnmorpaduyeckoe ommcanue. OOmme TpeOGoOBaHMS M IMpaBHa COCTABICHUS» U
I'OCT 7.80-2000 «bubauorpadudeckas 3anuck. 3aroyioBok. O0mue TpeOoBaHUs U IIpaBUiia
COCTaBJICHUSY.

AHnnomuposanue pazniuunsix U008 OOKYMEHMO8

Ne Bup anHoTAaNMU bubanorpapuyeckoe ITpumep
n/n onucaHue JOKYMEeHTa | aHHOTaLMH
11. | PexomeHnpatenbHas aHHOTauus Ha jitoboi 'OCT
12. PekoMmennarenpHas  agHoTanMs Ha  JIr00OM
cOOpHUK apXHUBHBIX JJOKYMEHTOB
13. | CopaBouHass aHHOTamuAg Ha  IyOJHKAIHIO
ApXMBHBIX JOKYMEHTOB M3 apXHBOBEAYECKOTO
KypHaia («BecTtHuk ApXUBHCTAY,
«OteyecTBeHHBIE apxuBB» WK «VcTopuueckuit
apXWB» U T. II.)

[IpakTuyeckoe 3anstue Ne 4
Tema: «PedepupoBanue»

Llenv _pabomwvr — OTpabOTKAa HABBIKOB MOJCIMPOBAaHUS OuOIMOrpaduIecKkux
pedepaTos.

3adanue u Memoouxa 8blNOAHEHUS

3anonHuTh 3, 4, 5 cTonO1Bl TaOIUIIBI, CKOIMPOBAB U3 MPUBEACHHBIX HUXKE IPHUMEPOB
pedepaTtoB cooTBETCTBYIOIIKE (pa3bl U MPEAJIOKEHUsT UX cojepkaHus. Takum obOpasom, B
pe3yJibTaTe 3aroyIHeHHsl TaOJULbl, NMpUMEpbl pedepaToB TODKHBI ObITH pa3JlielieHbl Ha
aCMEKThl, YKa3aHHbIE BO BTOPOW KOJOHKE TaOJMIIBI, U Pa3MEIIEHbl B COOTBETCTBYIOIIUX
JTAaHHBIM [TpUMepaM sTUeHKax TaOJUIbL.

[Tpu BBINIOJIHEHUU 3aJaHUsI CIEAyeT MOMHHUTh, YTO B 3aBUCUMOCTH OT COAEpKaHUS U
xapakTepa pedepara, B pa3HbIX IPUMEPAX MOTYT OBITh OTPaXKEHbI HE BCE aCHEKTHI aHaIM3a.

IIpumep 1. UndopmaTuBHbIii pedpepar

I'pynna komnanuit LeipaGroupGmbH, pacnonararommas 1Bymsi IpOU3BOACTBEHHBIMU
iomaakamMu B roponax lIsent u Mionxen, B Hadane 2017 r. npuodpena 49%-nyto 1oi1to B
kanutane ToproBoro goma Gratenau&HesselbacherGmbH (G&H), ycunus Tem cambiMm
CBOIO aKTUBHOCTH B cdepe cObita. Toproseiit fom G&H cymectByer ¢ 1874 1. u xoporuio
U3BECTEH Ha F0)KHOAMEPUKAHCKHUX, appUKAHCKUX M a3MaTCKUX pbIHKax. [Ipeamonaraercs,
YTO 3Ta HU3BECTHOCTh IIOMOXKET HOBOMY COBJAJENblLly YBEIUYUTh MaclITaObl cObITa
IPOU3BOJUMBIX UM MPOAYKTOB (KypHaslbHas Oymara, TecT-laifHepbl, yIakoBkH). B rpyme
Leipa 3ansater 1700 paboTHUKOB, €€ TOA0BOM 000poT coctarisier 740 muH eBpo. Toproserit
oM G&H TpamumumoHHO TOpryer IeiuToio30i, Oymaroii m kapToHoM. Hawnbonbimii
YVAENbHBIA BEC B CTPYKType MNpoAaX B HACTOSIIEEe BpeMs MNPUHAIJIEKUT KypHaIbHBIM
Oymaram, CBIPBIO JJII M3TOTOBJIEHUS TO(pOKapTOHA, MOTPEOUTEIHCKOM yMakoBKe. ITa
nponaykuus skcrnoptupyercs B 40 ctpan mupa. B Kurae u Jlatunckoit Amepuke y G&H
€CTb CBOM IIPE/ICTaBUTENHCTBA.

IIpumep 2. UnaukaTuBHbIN pedepar
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Pa3pabotan HOBBIII aBTOMATU3UPOBAHHBIM METON OLEHKH (yHKIHOHATHHOM
akTuBHOCTH cucTeMbl komriuieMeHTa (CK), ocHOBaHHBIM Ha IIUTOIUTUYECKOM JEHCTBUU
3TOM cuctembl Ha uHMy30puu Tetrahymenapyriformis. Merox 6asupyercs Ha UKIXICCKOM
MOJICYETE YKUBBIX IMOJBWKHBIX KIETOK C MOMOIIBI0 pa3paboranHoro npubdopa "buollaT".
[Tporpamma AutoCiliata ynpasisier paboToii mpubopa U OCyIIECTBISET MOACYET KIeToK. B
KauecTBE BEJIMYMH, XapakTepu3yroumx akTuBHOCTh CK, BbIOpaHbI BpeMsi THOeId MOJT0BHHBI
kierok (TJII50) u Bemmumua 100x(1/TJIA50)% (akTUBHOCTH CHCTEMBI KOMILIEMEHTA,
ACK). UyBCcTBUTEIBHOCTh METOJIa OIleHHBanach Ha ocHoBe 3aBucumocted TJIZ[50 u ACK
OT KOHIICHTPAIIMH CHIBOPOTKH. HOBBI METOJ MOXET OBITh MCIIOJIB30BAaH B KIMHHYECKON
MIPaKTUKE B OHJIAHH-PEXKUME.

IIpumep 3. UndopMaTHBHO-UHAUKATUBHBIN pedepat

[Ton mpoMBINIUIEHHOW MEYaThl0 MOHMUMAETCS MPOM3BOJCTBO IEYATHOH MPOTYKIIHH,
UCIIONb3yEeMO B KadyecTBE KOMIIOHEHTa W3JeNHi Hemoaurpadudeckoro mpoduis.
OOopynoBanue sl TPOMBIIIJICHHOW TIeYaTH WMEET OIpe/eSeHHbIE O0COOEHHOCTH.
Komnanuss KonicaMinolta (flmonms) otkpeuta B 1. Jlanrenxarene (I'epmanus)
neMoHcTpaunoHHblii  1neHTp DigitallmagingSquare (DIS), rme Ha mmomamu 550
MIIPEJCTaBICHO 000pyJOBaHKE, KOTOPOE, B YAaCTHOCTH, MOKET OBITh HCIIOJH30BAHO JUIS
NPOMBIIIJICHHOW Ie4YaTdu. DKCIIO3MIUOHHAS IUIOIAAb YCIOBHO IIOJEJICHAa Ha 30HBI T.H.
"nmerkoro", "cpenHero" W MPOMBINIUIEHHOTO Tpou3BojcTBa. [loka3ansl Oonee 20 meyaTHBIX
CHCTEM, OTHECEHHBIX KOMIIaHHMEeH K YKa3aHHbIM KareropusMm. B 3o0He "merkoro"
MPOU3BOJICTBA JIEMOHCTPHUPYIOTCS IUPOKO(GOPMATHBIE MPUHTEPHI M cHcTeMbl BizhubPro
HAuYaJIbHOTO YpPOBHS; B 30HE '"cpemHero" mpou3BoACTBa — cucTeMbl BizhubPress u
ycranoBku MeteorUnlimitedColors ¢paniry3ckoro napraepa kommnaauu — ¢pupmsl MGI; B
30HE NPOMBIIIJICHHOTO MPOM3BOJACTBA NpeAcTaBieHa MamuHa Y®d-cTpyiiHOi mevaTn
Accuriojet KM-1.

pumep 1 Ipumep 2 Ipumep3

Ne AcCHeKThI aHAJINU32 (Gpaser u (@pasei n (pazvi u

NpeaJi0KeHUus U3 npeasioKeHus u3 npeaioKeHus u3

pedepara) pedepara) pedepara)

1. | llpenmet

2. | Tema

3. | Lenb paboth

4, | Meton 1703071

METO0JIOTUS

poBeJIeHHs PadOTHI

5. | Pe3ynbTatsl paboThl

6. | ObOmacTh TpPUMEHEHUS
pEe3yJIbTaTOB

7. | BeiBoanl

8. | JlomonHuTEIbHAS
uHQOpMAITHSI

[IpakTryeckoe 3anstue Ne 5
Tema: «KApXMBHBIE OIIMCH U KATAJIOTH»

3aoanue svinoanaemcs é popme npakmuueckoii OO20Mo8KuU

na mamepuanax I'ocyoapcmeennozo yupexcoenusn «Q0veounenuvlit 20CyoapcmeenHvlii
apxue Yenabunckou oonacmu
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Llenv pabomsi — U3yyuTh CHEHU(PUKY COJEP>KAHUS U COCTABICHUS SJIEKTPOHHBIX
ApXUBHBIX OIUCEH.

3adanue u MemoouKda 6blNOJIHEHUS

[Ipoananu3upoBaTh onuch (HOHIOB, PaCMONIOKEHHYI0 Ha oduuumansHoM caiite ['Y
OI'AYO B pasmene I'naBHas — CopaBouHas wuHpopmamms — Crnucok (GHoHIOB
(https://archive74.ru/sites/default/files/sites/default/files/spisok fondov 01.01.2022_0.pdf),
0 CJICYIOITUM ITyHKTaM:

1. OGmee konmaecTBO POHIOB.

2. HammenoBanue THUIIOB (DOHIOB, yKa3aHHBIX B OIUCH, 00IIee KOJIMYECTBO (GOHIOB IO

KaXJIOMY THITY.

3. HammenoBanme (poHIa, B KOTOPOM MPEICTABICHO HAMOObIIEE KOJUYECTBO €IMHHMII
XpaHEHHUSI.
HaunmenoBanue poHa, B KOTOPOM IPEACTABICHO HAMMEHBIIEE KOJIMYECTBO €IMHHII
XpaHEHHS.
5. HaummenoBanue ¢oHa, UMEIOIIEro HanboIee paHHIOI HA4YaJIbHYIO JIaTy.
6. HammeHnoBanue QoHJ1a, HIMEIOIIET0 HANOOJIEE MO3HIO HAYALHYIO ATy .
7. HaumenoBanue QoHJa, UMEIOIIEro HanboIee PaHHIOK KOHEYHYIO JaTy.
8
9

&

HanmenoBanue ¢poHIa, MMEIOIIET0 HanOO0Iee TO3IHIOI KOHEYHYIO JaTy.
KomnuecTBo donmos 1, 2, 3 kaTeropumu.
10. YcraHOBHUTH KOTUYECTBO (POHIIOB, COACPIKAIMIUX 0COOO0 IIEHHBIC TOKYMEHTHI.
[IpakTuueckoe 3ansatue Ne 6
Tema: «IlyTeBoauTe b KaK BUJ APXMBHOI0 CIIPABOYHUKA»

[[enb pabomul — N3YIUTH CTICU(PUKY COCTABICHHS ADXUBHBIX ITyTEBOIUTEIICH.

3adanue u MemoouKda 6blNOJIHCHUS

1. Ha odpunmansaom caiite I'KBY «Ilepmckuii rocy1apcTBEHHBIN apXHUB COIHAIBHO-
nonutrueckoit ucropum» (https://www.permgaspi.ru/) B pasaene «IlyTeBoanuTenb» HAKTH U
CKa4aTh CICAYIOMIMMI JTOKYMEHT:

I'ocynapcTBeHHBIM apXWB HOBEHIIEH HCTOPUM M OOIIECTBEHHO-TIOJUTHUECKUX
neuxkeHnit  Ilepmckoit oOmactu : mnyrteBonutens / Komurer mno jgenam  apXuBOB
AJMMHHCTpalMM MNepMcKoil oOnactu; ['ocynapcTBeHHBI apXWMB HOBEHIIEH HCTOpPUU U
00LIECTBEHHO-TIOJUTHYECKUX JBM)KEHUH niepMckoit o0nactu. — [lepms, 2001. — 600 c.

2. IlpoaHanu3upoBaTh JaHHBIA IYTEBOAMUTENb IO aCIEKTaM, yKa3aHHBIM BO BTOPOM
KOJIOHKE TaOJIUIbI, 3aII0JIHUB COOTBETCTBYIOIIUE CTPOKU TaOIMIIBI.

3. Ilpu 3amonHeHUH TpeTbel KOJOHKU TaOIUIbl HEOOXOJUMO BBIIBUTH M OTMETHUTH
COOTBETCTBYIOIIUE JAHHOMY IyTE€BOJUTENIO0 OCOOEHHOCTH, a TAK)KE MPHUBECTH IO OJHOMY
pUMepy U3 TEKCTa MyTEBOJUTENS B TEX aCHEKTaX, I7Ie 3TO YKa3aHo.

Ne AcCHeKT aHAJIN3a I'ocynapcTBeHHBbIl apxuB
n/n HOBeHIIeH HCTOPUH U
001eCTBEeHHO-TIOJTUTHYECKHX
asukennii Ilepmckoii odnactn @
NyTEeBOIMUTEIb

14. | Bua myteBoauTeJIA:

+* IyTEBOIUTENb 0 (POHIAM apXuBa;

¢ KpaTKUii CIIpaBOYHHK MO (POHIAM apX1Ba;

¢ TeMaTUYeCKHil IyTeBOAUTEND IO (POHIAM apXHBa;
¢ IYTEBOJUTEIb 110 apXHBaM.
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15.

BBoaHas yacTh:
% KpaTKWii OYEPK 110 HCTOPHHU apXHBa,
¢ IpeaucIOBHE.

16. | KnaccupukanmonnascxeMa pacnoJsio:KeHust
XapaKkTepucTHK GOHAOB:

“* XPOHOJIOTHYECKas,

+«* BEIOMCTBCHHas /OTpaciieBas,

¢ 10 3HAYMMOCTH (POHJIOB,

+« andaBUTHA,

+* KOMOMHUpPOBaHHAsL.

17. | Cucremaruzauuss wH(poOpMAUM BHYTPH OCHOBHBIX
pa3nesioB (CaMOCTOSTEIbHO YCTaHOBHTH M YKa3aTh
NPUHIHII CHCTEMATH3AIHHN)

18. | CTpykTypa XxapaKkTepucTUKH ()OHI0B:

+ Ha3BaHue GOHAA: npuMep uz nymesooumens,

« crnpaBoYyHble JaHHbIe 0 (oHae (ero HoOMeEp,
KOJIMYECTBO E€IMHMIl XpaHEHUs, KpalHHe aThl
JOKYMEHTOB, COCTaBJSIFOIMX (OHM):_ npumep u3
nymesooumeis,

¢ KpaTkue CIpPaBKHU no HCTOPUH
dongoodpazoBarenss (ans  QOHAOB  JIMIHOTO
MPOUCXOXKIEHUST — O OWorpaguu nvua WiIH JIHI,
JOKYMEHTBl KOTOPBIX COCTaBJISIFOT 3TOT (POHN):
npumep u3 nymegooumess.

19. | XapakTepHCTHKH OCHOBHBIX TPynin JOKYMEHTOB —
AHHOTALMS:
¢ MHIUBHAYaJbHBIC: npUMEp U3 Nymegooumes,
¢ TPYNIIOBBIC: npUMep U3 nymegooumels.

20. | TouHble moUCKOBBIe AaHHBbIe(HOMEp (oHma, OmucH,
JieTia, JIUCTOB: HpUMep U3 Nymegooumes.

21. | DyieMeHTBbI BCIOMOraTe/IbHOI'0 CIIPABOYHOIO
anmapara:
+* THUTYJIbHBIH JIKCT,

«* OIUIaBJIEHUE,

¢ CIIMCOK COKpAIICHHH.

22. | Yka3zarenu:

** MMEHHOI,

¢ reorpaduueckui,

¢ TpeIMETHO-TEMAaTHYECKHH,

¢ apyrue (yKa3aTb HAUMEHOBAHHE).

23. | O0mas oneHKa myTeBOAUTENs (BBITIOJIHSAETCS

CaMOCTOSITEILHO):

+¢ IIeJIeBOE U YMTATEIBCKOE HA3HAUCHUE Ty TEBOAUTENS,
+* yno0CTBO pacnoiokeHus HHPOpMaIHH,

¢ MH(POPMATHBHOCTH ITyTEBOUTEJISL.

[Ipaktrueckoe 3ansitue Ne 7

Tema: «O030pbI APXHUBHBIX JOKYMEHTOB>»

geﬂb Qa607}1bl — U3YYUTH CHCI_II/I(I)I/IKy COCTAaBJICHHUSA 3JICKTPOHHBIX apXHUBHBIX O630pOB.

3adanue u Memooukda 6blNOJIHEHUS
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1. Ha opummansaom caiite I'KBY «llepmckuii rocynapcTBeHHBIN apXHB COLMAIBHO-
noautnyeckor  mcropum»  (https://www.permgaspi.ru/) B pazmene «OO030pb» HaiiTh
ClIeIytoIIHe 0030pHI:

1) O630p paccekpeucHHbBIX J0KyMeHTOB (porma Ne 105 ITepmckoro ookoma KIICC 3a

nepuoa Benukoit OteuectBenHOM BOWHBI1941-1945 rr.

2) O630p nokymenTtoB ntuunoro pourga H. U. I'ycaposa.

2. Ilpoananu3upoBath JaHHBIE 0030pPbI MO acleKTaM, yKa3aHHBIM BO BTOPOW KOJIOHKE
TaOJIMLIBI, 3aII0JTHUB COOTBETCTBYIOIINE SUYCHKU TaOIUIIBI.

3. Ilpm 3amonHeHuw  TaOAMIBI  HEOOXOAMMO  YCTAaHOBHTH M OTMETHUTH
COOTBETCTBYIOIIME JAHHBIM 0030paM OCOOEHHOCTH, a TaK)K€ MPUBECTU MO OJHOMY MPUMEPY
U3 TEKCTa 0030pOB B TE€X aCMEKTaX, I7Ie 3TO YKa3aHO.

0O030p 00630p paccekpeyeHHbIX

JOKYMEHTOB | JOKYMeHTOB (oHaa Ne
Ne
w/n AcneKT aHaJIu3a auyHoro | 105 Iepmckoro o0xkoma
¢onna H. U1.| KIICC 3a nepuox BOB
I'ycaposa 1941-1945 rr.

1. | Buag o630pa:

+* TeMaTUYECKMUIA,

+¢ 0030p dhoHna

2. | XapaKkTepHuCTHKA yUpeKIeHHs -

(donoodpazoBares: npumep us 0630pa

3. | AKTyaJIbHOCTB IaHHOTO 0030pa (Pppa3bl U3 0030pa

Wi chOPMYIHPOBATH CAMOCTOSTEIHHO)

4. | CxeMa MOCTPOEHUs XapaAKTEPUCTHK JOKYMEHTOB:

oTpaciieBas ((pyHKIIMOHATIbLHAS),

XPOHOJIOTHYECKa,

TeMaTH4eCcKasi,

CTPYKTypHas,

HOMHHAJTbHASI

5. I'pynnoBble aHHOTALMN: npumep u3z 00630pa

NupuBuayainbHble aHHOTAIIMU: npuMep u3 0030pa

7. | DJIeMeHTbI HCTOYHHKOBETYECKOT0 AHAJIMN3A!

¢ ompeeneHne HCTOYHNKOBEIUECKOTO 3HAUCHIS
paccMaTpUBACMBbIX IOKYMEHTOB: npumep u3
0030pa,

% CTETeHb TONHOTHI, COXPAHHOCTH, JOCTOBEPHOCTH
JIOKYMEHTOB: npumep u3 0b3opa;

¢ XapakTep CoaepKaIuxcs B
JIOKYMeHTaxX (DaKTHYECKUX JaHHBIX: npuMep u3
0030pa

8. Tounble mnoONCKOBBIE HaHHBIE (HOMEp (QOHIAa,

OITMCH, JeJa, JIUCTOB (IPUBOIAT B KPYIIIBIX CKOOKax

MOCJIC AHHOTAIIMY JOKYMEHTOB): npumep u3 0630pa

9. | DJeMeHTBI BCIOMOraTeJbHOT0 CIIPABOYHOI0

anmapara:

OTJIaBJICHHE,

HCTOPHKO-apXxeorpaduueckoe mpeanuciioBue,

yKa3aTesH,

CIIMCOK COKPAICHHBIX CJIOB,

OoubmorpadyMuECKuii CITUCOK,

nepeveHb QOoHI0B

10. | O6uias oneHKa 0030pa (BBIMOJHAETCH

X3

8

X3

8

X3

S

X3

S

K/
0’0

o

X3

%

X3

8

X3

%

X3

%

X3

8

X3

8
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CaMOCTOSITEJILHO):

¢ IIeNeBOC U YUTATENLCKOE Ha3HAYCHHE 0030pa,
¢ MPUYHMHBI OTCYTCTBUS OTJIENLHBIX ACTICKTOB
aHamm3a,

y10oOCTBO MOMCKA U MCIIOIB30BaHUs 0030pHOM
nHpopMaIuy,

» HHOOPMATUBHOCTE 0030pa,

* 11e71ecO00pa3HOCTh COCTABJICHHUS

R/
0’0

DS

>

.0

6.3.4.3. Tembl ¥ 3a7aHMA AJI51 MEJIKOTPYNIIOBBIX/MHANBUAYAJbHBIX 3aHATHI

MenkorpymnnoBbsle/ HHIUBUAYATbHBIC 3aHATUS MO JUCHUIUIMHE YYeOHBIM IJIAHOM HE
MPElyCMOTPEHBI.

6.3.4.4. TunoBblie TeMbI U 32JaHUS KOHTPOJIBbHBIX PA00OT (KOHTPOJIBbHOIO YPOKA)
KonTponbHas pabota B ydeOHOM mpoliecce He UCTOIb3YeTCs.
6.3.4.5. TecToBbIE 3a1aHUA

TectoBbie 3aqanus BKIIOYEHBI B (JOH] OLICHOYHBIX CPEACTB. VConbp3y0TCs TECTOBBIE
3amanus B GopMme BBIOOP OIHOTO, JBYX M 00Jiee MPABWIBHBIX OTBETOB W3 MPEJIOKCHHBIX,
YCTaHOBJICHHE COOTBETCTBUS (TIOCIEI0BATEILHOCTH ), Kelic-3aJaHMsl.

6.4. MeToanueckue MaTepuaJbl, onpeaesisilolime nNpouexypbl OeHUBAHUS 3HAHU,
YMEHHUI U BJIAJICHUI, XapaKTePHU3YIIIUX 3Tanbl (JOPMUPOBAHUA KOMIIETCHIM I

1. HopmaTtuBHO-MeTOIMUECKOE OOECIEeUeHHE TEKYIIEro KOHTPOJS yCIIEBaeMOCTH M
POMEXKYTOUHOM aTTecTanuu OOydYarolUXCsl PEryJIUPYETCs B COOTBETCTBUM C JIOKAJIbHBIMU
HopMaTuBHbIMM akTamu YI'UK.

Konkperneie ¢GopMbl M mOpolenypbl TEKYLIEro KOHTPOJISI YCHEBAaeMOCTH U
IIPOMEXYTOYHOM aTTecTalMu IO AWCLMILIMHE OTpaxkeHbl B 4 pasgene «ConepkaHue
JMCIUIUIMHBL, CTPYKTYpUPOBaHHOE MO TemaM (paszfaenam [/ MOIyNsAM) C  yKa3aHHEM
OTBEJICHHOTO Ha HUX KOJMYECTBA aKaJJeMUUECKUX YaCOB U BUJOB YUEOHBIX 3aHATUN».

AHanM3 ¥ MOHUTOPUHI MPOMEXKYTOUHON aTTeCTallud OTpPakeH B COOpPHUKE
CTaTUCTHUYECKUX MaTepHalioB: «Mtoru 3uMHeil (J1eTHei) 3a4eTHO-9K3aMEHAIlMOHHOMN cCecChm».

2. Jlng NOATOTOBKM K IPOMEXKYTOUHOM aTTecTalli PEKOMEHJIYEeTCs IMOJIb30BaThCs
(OHIOM OLIEHOYHBIX CPEJICTB:

— TIepeyeHb KOMIIETEHIIMH C yKa3aHMeM OJTamnoB HX (OpMHUpOBaHUS B Ipoliecce
OCBOCHHS 00pa30BaTeIbHON TporpamMmsl (M. 11. 6.1);

— OIHCaHue TMOKa3aTeleil W KpUTEpPHEB OICHUBAHHS KOMIIETEHIMM Ha pa3iMyYHBIX
sTanax ux (popMupoBaHUs, ONMCAHKE KAl OLEHUBAHUS (CM. I1. 6.2);

— THUIIOBBIE KOHTPOJIbHBIEC 33JaHHs WM WHBIE MaTepHalibl, HEOOXOIUMBIE JJISI OLIEHKU
3HaHUH, yMEHHH, BIAJACHUN, XapaKTepU3YIOUIMX  ATambl  (OpPMUPOBAHUS
KOMITETSHITMI B TIpOIlecce OCBOCHHST 00pa30BaTebHON TpOrpaMMBI (CM. 1. 6.3).

3. TpeOGoBaHuss K TPOXOXKACHUIO TPOMEXKYTOYHOM aTTecTalMu (9K3aMEH).
OOy4arommiics T0HKeH:

— CBOEBPEMEHHO U KaY€CTBEHHO BBIMOIHITH MPAKTUYECKHE PaOOTHI;

— CBOEBPEMEHHO BBIMOJIHATh CAMOCTOSITEIbHBIE 3a/ITaHUS;
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—IPOUTH MPOMEKYTOYHOE TECTUPOBAHUE.

4. Jlns oCylecTBIEHUS IpOLENYp TEKYIIEro KOHTpOJs YCIEBAEMOCTH U
IIPOMEKYTOUYHOM aTTECTAlMU Il MHBAJIUIOB U JIMI C OrPAHUYEHHBIMU BO3MOKHOCTSMHU
310pOBbsl  (DOHABI  OIIEHOYHBIX CPEJICTB AaJaNTUPOBAaHBl 33 CUET HCIOJIB30BAHUSA
CHEIMAIM3UPOBAHHOTO 00OPYIOBaHUS JUIsl MHKIIO3UBHOTO 00y4eHus. dopma mpoBeacHUS
TEKyIIe M MTOrOBOM aTTecTalMM Uil CTYJEHTOB-MHBAIMJIOB YCTaHAaBIMBAECTCA C YYETOM
WHAUBUAYAIbHBIX TCUXO(PHU3UUYECKHX OCOOeHHOCTeH (YyCTHO, MNUCBMEHHO Ha Oywmare,
NUCHbMEHHO Ha KOMITBIOTEpE, B (hopMe TeCTUPOBAHUA U T. 11.). [Ipr HEOOXOAMMOCTH CTYACHTY-
WHBAJIUY MPEJOCTABIISIETCS AOMOIHUTEIBHOE BpeMs JIJIsl IOATOTOBKU OTBETA HA SK3aMEHE.

7. IIEPEYEHD ITEYATHBIX M QJIEKTPOHHBIX OBPA3OBATEJIBHBIX 1 HH®OPMAIIMOHHBIX
PECYPCOB HEOBXO/UMBIX JJISA OCBOEHUA JUCIHUITJIMHBI

7.1. lleuaTHble u (MIK) 3JEKTPOHHBIE 00pa30BaTeIbHbIE pecypehl’

1. Tenaguna, H. U. Jlunructudeckoe obecriedyeHre MHGOPMAIMOHHBIX TEXHOJOTUH B
JOKYMEHTAIIMOHHOM O0ECIICYeHUH YIPABJICHUS U apXUBHOM JieNe : yueOHoe mocodue
/ H. . T'enauna. — Kemeposo : KemI'MK, 2018. — 95 ¢. — TekcT : 31neKTpOHHBIH //
Jlanb : AJIEKTPOHHO-OMOIMOTETHAS cucrema. - URL:
https://e.lanbook.com/book/156968. — Pexxum goctyna: Jijisi aBTOPH3. MOJIb30BaTEIICH.

2. VBanoBa, JI. A. PedepupoBanne u aHHOTHPOBAHUE CIICIUAIBLHBIX TEKCTOB : y4eOHO-
Meroaudeckoe mocodbue / JI. A. MBanoBa, T. A. KpaBuenko. — Mocksa : PTY
MUPDA, 2021. — 81 c. — Tekcr : aneKTpoHHBIH // JIaHb : 3JeKTPOHHO-OMOIHOTEUHAs
cuctema. — URL: https://e.lanbook.com/book/176549. — Pexum goctyma: s
aBTOPU3. IIOJI30BATEIICH.

3. HMH}popmanmoHHbIE TEXHOJOTMHM B JOKYMEHTAI[MOHHOM OOECIEYeHUHU YNpPaBICHUS U
apxuBHoM jeine : yueonuk / H. H. Kynses, T. B. Kongpamosa, E. B. Tepentbena, A.
I'. ®abpuunos ; mox obmieit pepakiueit H. H. KynsieB. — Mocksa : Jloroc, 2018. — 408
c. — Tekcr : anexktpoHHbId // JlaHp : 3nekTpoHHO-OMOMMoTeyHas cucrema. — URL:
https://e.lanbook.com/book/126122. — Pexwum qocTyma: jsl aBTOPHU3. MOJIb30BaTEIICH.

4. Baduna, E. M. UnaekcupoBanue JOKyMeHTOB : yueOHoe nocobue / E. M. Baduna. —
Yacts 2 : Metoauka unjaexcupoBanus. Cucremaruzanus no tabaunam BBK. — Ilepmb
: II'UK, 2020. — 136 c. — Tekcr : anekTpoHHbIN // JIaHb : 37€KTpOHHO-O0MOINOTEUHAs
cucrema. — URL: https://e.lanbook.com/book/254402. — Pexum nocrtyma: st
aBTOPH3. NIOJI30BATEIICH.

5. CakoBa, O. . AHaIUTUKO-CUHTETHYECKas IepepaboTKka  HUHUHGPOPMALUU.
bubnuorpapuueckoe onrucanue HHGOPMAIIMOHHBIX PECYPCOB : yUeOHO-METOIUYECKOE
nocobue / O. S. CakoBa. — Kemeporo : Kem['MK, 2020. — 124 c. — Tekcr
anekTpoHHBI //  Jlamb : snekTpoHHO-OMOMMoTewyHas cucrema. — URL:
https://e.lanbook.com/book/174739. — Pexxum nocTyma: ajisi aBTOpU3. TOJIb30BaTENICH.

7.2. UndopManioHHbIE PecypChbl
7.2.1. Ilpogheccuonanvusvie 6azvl Oannvlx u uHGoOpmayuoHHvle CRPAGOUHBIE CUCHIEMbL

ba3pl JaHHBIX:

! OGecmneuenue 06yqa}0mnxc;{ HWHBAJIMAOB U JIUI] C OrPAHUYCHHBIMHU BO3MOXKXHOCTAMU 3J0POBbS IMCYATHBIMHU U
OJICKTPOHHBIMU 06pa3OBaTGJ'IBHI)IMI/I pecypcaMu OCYHICCTBIISICTCA B (bopMax, alallTUPOBAHHBIX K OTPAHUYCHUAM
HX 310pOBbA.
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https://e.lanbook.com/book/176549
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https://e.lanbook.com/book/174739

«Kubepnenunka» Hayunas onektponHas OubOnuoreka. — Pexum pocryma:

https://cyberleninka.ru;

— Hayunas  smextponnas  Oubmumoreka  E-library.  —  Pexxum  jmocryma:
https://elibrary.ru/defaultx.asp;

— HaumonanbHas snexTpoHHast Oubnaroreka — Pexxum nocryna:http://xn--90ax2c.xn--
plai/;

— DBC «Jlanp» — Pexxum nocryna:http://e.lanbook.com;

—  DOBC «PykonT» — PeskuMm mocrymna: http://rucont.ru;

— PocundopmkynbsTypa: poc.cuctema Hayd.-uHpopM. ObecrieueHus KyabTyp.

HestenpHOCTH: 0wl caidT. — Pexxum gocryna:

http://infoculture.rsl.ru/RSKD/main.htm.

I/IH(l)OpMaIII/IOHHbIe CIIPpaBOYHbIC CHCTEMbI:

— Tapanr,
— Koncynbrant+.

7.2.2. Pecypcol ungpopmayuonno-menekommyHukayuonnou cemu Unumepnuem

— http://www.infosoc.iis.ru/ — MudopmaiiioHHOE 00IIECTBO;
— https://ntb.gpntb.ru/jour — Hayunsle u TexHUYEeCKHE OMOINOTEKH;

—  http://www.viniti.ru/products/publications/pub-1816 - Hayuno-TexHudeckas
unpopmanusa. Cepus 1 «Opranuzanus 1 METoIMKa UH(POPMALIMOHHON PabOTHI»;
—  http://www.viniti.ru/products/publications/pub-1817 - HayuHo-TexHuueckas

uHpopmanus. Cepus 2. MHpopManmoHHbIe MPOLECCH M CHCTEMBI.
8. METOJMYECKHUE YKA3AHUS /1151 OBYYAIOIIMXCSA IO OCBOEHUIO U CLUIIIUHBI

JUia nucuuruinebl, usydaemor ¢ npumeHenuem JOT, ucnoneszyercss MoOIyJbHas
mozenb. OHa mpearnonaraeT pasjieieHue y4eOHOH AUCHUILUIMHBL HA MOTyJId. Moayne — 310
JOTMYECKH 1IEJOCTHBIN, 3aBepIlEeHHBbIH (parMeHT Yy4yeOHOW JUCUUIUIMHBL. MopaynbHas
CUCTEMa TIpU TOCTPOEHUU Yy4eOHOM JUCHMIIMHBI TO3BOJSET BCEM YYacTHHUKAM
oOpa3zoBaTenpHOro mporecca (o0ydyaemMoMy, Henarory, agMHUHUCTPATOpy) MOCIEA0BATEIbHO
OTCIEKMBaTh W KOHTPOJIMPOBATh XOJA U3ydyeHus gucuumiiuHel. Ilnarpopma Moodle
MO3BOJIAET CHENaTh HACTPOMKY, NPU KOTOPOHW OT OAHOIO MOAYJS K JAPYroMy MOJIYJIIO
oOydaromuiicss MOXKET NEePeXOJUTh TOJIbKO IMPU YCIOBUHU, €CIM OH MPOCHyIlaj JEKIUH,
IIPAaBWJIBHO OTBETHUJI HAa TECTOBBIE 3aJaHUs [0 UTOraM €€ MPOCITyLIMBAaHMs, BBIITOJIHUI
NPAKTUYECKUE 3a/laHds Ha IMOJIOKUTEIbHYIO OLEHKY. JTa e HacTpolKa HE IO03BOJIUT
oOyuaromiemMycs MepelTu Ha cIenyroIuil ceMecTp, €ClIM OH He 3aBepLINII U3YYeHUe XOTs Obl
OlHOM Teme, B T. Y. HE TNpPOIIE]T HUTOrOBOE TECTUPOBAHHME, WU  MOJYUUI
HEYJIOBJIIETBOPUTEIBHYIO OLIEHKY.

KommiiekcHoe u3ydyeHHne 0oO0ydarolMMHCA AUCLUUILIMHBL MPEIIOIaracT: OBJIAJCHUE
MaTepuaiamMM JIEKUHUH, TeYaTHBIMU U JJIEKTPOHHBIMU 00pa30oBaTelIbHBIMH pecypcami,
yKa3aHHBIMH B paloueil mporpamme IUCHUIUIMHBI, TBOPYECKYIO paboTy oOyyaromuxcs B
XOJle BBINIOJHEHHUS MPAKTUYECKUX 3a/JaHui, a TakKe CHCTEMaTH4YeCKOE BBINOIHEHNE
TECTOBBIX M MHBIX 3aJIaHUM I CAMOCTOSITENTbHON pabOThl 00yYarOIUXCS.

B xone nekmuil packpbIBarOTCS OCHOBHBIE BOIPOCHI B PaMKax pacCMaTpUBAEMOUN
TEMBI, JIeNal0TCs aKUEHThl Ha Hauboyiee CIOKHBIE U MHTEPECHBIE MOJOXKEHUS H3Y4aeMOro
MaTepuaia, KOTOpble JTOJKHBI OBITh MPHUHSITHI OOydYaroUMMHUCS BO BHMMaHue. Bce nexkiuun
COIIPOBOXKIAIOTCA ClIaiilaMu, IIOATOTOBJIEHHBIMU B nporpamme PowerPoint.

[Tocne mpocnymvBaHus KaXXAOW JIEKIMHM OOy4YaroIIMNCs JOJKEH OTBETUTh Ha TpU
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TECTOBBIX 33/IaHUS, COCTABJICHHBIX Ha OCHOBE €€ COJICpIKAHUSI.

OCHOBHOH I1IeJIbIO MPAKTUYECKUX 3aHATUN SBIsIETCS OTpabOTKa MpodecCHOHATBHBIX
YMEHHH W BJaJICHUH HABBIKAMU. BEITIOTHEHHBIE MPAKTUUYECKUE 3aJaHUS MPHUKPETUIATHCS
oOyyaronuMucs B JMYHOM KaOuHeTe Ha muatgopme Moodle u aBToMaTHYeCKH MPUXOIAT HA
AJIGKTPOHHYIO TOYTy mpenojaBatens. [Ipy HeoOXOAMOCTH OO0yYarommMMcs MOTYT OBITh
NPEJIOKEHBl MaTepUasbl ISl BBINOJIHEHUS MPAKTUYECKOTO 3a/JaHUs, HAIpPUMEp, OTYETHI,
KOMUU apXHWBHBIX JIOKYMCHTOB, HOpPMAaTHBHBIC IOKYMEHTHI W T. N. Bce 3amanust Uist
NPAKTUYECKUX 3aHSATHH O3By4YeHbl MpernojaBareieM (1ieib — OOBSICHUTH METOJUKY
BHITIONHEHMS). Ecnu y o0yd4aromierocsi BOSHUKJIM BOMPOCH 1O BBIMOJHEHUIO 3aJlaHUs, OH
MOKET 3aJaTh X Ha (opyme. DPopyMm MO3BOJSIET MPENOAABATENIO /1aBaTh OOYUYaIOLIUMCS
JOTIOTHUTETIFHBIC PEKOMEHIAMU U paszbsicHeHUs. llocme mpoBepKH Meaaror BBICTABIISET
OLICHKY (MO>KHO JIaTh KpaTKue KOMMEHTApHH) B TMYHOM KaOHUHeTe 00y4aroierocs.

J1J1s BEIIOJTHEHUS 3aJaHU CaMOCTOSITEIbHON pabOThl B MUCBMEHHOHN (hopMe 0 TeMaM
oOydaromiuecsi, KpoOMe€ pPEKOMEHIYyeMOl TMeYaTHbIX M DJJIEKTPOHHBIX 00pa30BaTEIbHBIX
PECYPCOB M MHTEPHET-PECYPCOB, JOJDKHBI HCIIOJIF30BATh MyOIMKAIMU 110 U3y4aeMOi TeMe B
npodecCUIoOHATbHBIX MEPUOANYECKUX U3TAHUSX (3aJaHUs JJI1 CAaMOCTOSATEIbHONU paboThI CM.
B Paznene 5. [lepeuensb y4eOHO-METOMUECKOTO O00CCIICUCHHMSI IS CAMOCTOSITEIILHOM pabOThI
00y4aromuXxcs Mo AUCHUTIIUHE).

[IpenycMOTpeHO NpoBeACHHE HMHAMBHIyaJIbHOM  pabOThl  (KOHCYyJbTaluil) ¢
00y4JaromMMHUCS B XOJe U3yUeHUs] MaTepuaia JaHHOW JUCHIUILINHBL.

Ha mnarpopme Moodle, Ha ycMoTpeHHE mpernogaBaresisi, MOTYyT OBITh pa3MENICHBI
JOTIONTHUTEJIbHBIE MaTepuanbl, HalpuMep, CIOBapb TEPMUHOB, XpecToMaTHs (COOpPHHK
(GparMeHTOB TEKCTOB), HJUTFOCTPATUBHBIN, BUICOMATEPHUAI WIIM CCHUIKM HA HUX U T. 1.

Br16op MeTo10B 00yueHus [Ji1 UHBATUAOB U JIUI] C OTPAHUYEHHBIMUA BO3MOKHOCTSIMU
3JI0POBbSI OMPEACIISETCS ¢ yUYETOM OCOOCHHOCTEH BOCHPHSITHS UMHU Y4eOHOW WH(MOpMAIIHH,
collepkaHusl OOyYeHHMs, METOJAMYECKOTO W MaTepHaIbHO-TEXHHUYECKOro obecrieuenus. B
00pa3oBaTeIbHOM MPOIIECCE MCIIOIB3YIOTCS COIMATbHO-aKTHBHBIE U Pe(ICKCHBHBIE METOIBI
00y4eHHUs, TEXHOJOTHH COIMOKYIbTYpPHOU peadMIUTAlMU C IENbI0 OKa3aHUS MOMOIIN B
YCTAaHOBJICHUH TOJIHOIICHHBIX MEKIUYHOCTHBIX OTHONICHUH C JPYTUMH OOYYarOIIUMUCS,
co3aHusI KOM(OPTHOTO MCUXOJIIOTUYECKOTO KIMMAaTa B CTYJI€HUYECKON TpyTIIe.

Taoauna 14
OueHovHbIe cpeAcTBa MO JUCHUILIMHE C YIeTOM BHIA KOHTPOJISA
HaunmeHoBaHue
Kparkas xapaktepucruka
OLIEHOYHOT 0 Buasl koHTpOJISI
OIIEHOYHOTI'0 CpeJCTBa
cpeacTBa
Atrecranus B | CpenctBo obecriedeHus: oOpaTHOM cBsi3u B ydeOHOM | Tekymmit
pamMKax npouecce, ¢opmMa  ONEHKM  KadecTBa  OCBOCHHMs | (aTTecTarms)
TEKYIIEro 00pa30oBaTeNbHBIX IPOTPaMM, BBITIOJHEHUS Y4eOHOTO
KOHTPOJIS iaHa ¥ rpaduka yueOHOro mpoliecca B Mepuoj 00ydeHuUs
CTYJICHTOB.
[Ipaktnueckas | OLeHOYHOE CPENCTBO MAJsl 3aKperuieHus TeopeTwuecknx | Tekymuit (B paMkax
pabora 3HAHUH M OTPAaOOTKH BIAJICHUS HABBIKAMH W YMEHHH, | MPaKTUYECKOTO
CIOCOOHOCTH  MPHUMEHSATh  3HAHHWA TP PEHICHWUU | 3aHATHS, cam.
KOHKPETHBIX 33134 paboThl)
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DKk3amMeH OK3aMeH CIYXHT JUIS OICHKH paboThl 00ydaromierocs B
TeYeHHe CpoKa OOyYeHHWS M0 ANCHUIUINHE (MOAYNIO) H
MPU3BaH BBISIBUTh YPOBCHB, MIPOYHOCTh u
CUCTEMAaTUYHOCTh TIIOJIYYCHHBIX KM TCOPETHUYECKUX U
MPAKTUYECKUX  3HAHUHM,  TPUOOpPETeHUs  BIAJCHUS
HaBBIKAMH  CaMOCTOSITEJIBHOM ~ paboThI,  pa3BUTHSA
TBOPYECKOTO  MBINUICHHUS, YMEHHE  CHUHTE3HPOBATh
MOJIyYCHHBIC 3HAHWS W TPHMEHATh WX B PCIICHUU
MPAaKTUIECKUX 3a71a4

[IpomMexyTouHbIi

Keiic-3amaua [Ipobnemuoe 3amanme, B KOTOpoM, oOydaromemycs | IIpoMexyTouHbii (B
MpeNIaraloT OCMBICIUTh PEATBbHYI TNPO(ECCHOHATBHO | paMKaX BBIIOJTHCHHS
OPUCHTHPOBAHHYIO)  CHUTyaIlMi0, HEOOXOJUMYKO ISl | TIPAKTHKO-

pellieHWsT JaHHOW MpoOJEeMbI B  COOTBETCTBYIONICH | OPUCHTUPOBAHHBIX

00JacTu. 3aTaHHI )
Pedepar [IpoaykT camocrosTenpHOM paboTel  oOywaromierocs, | Tekymuit (B pamkax

MpeACTaBISIIOMMA ~ cO00M  KpaTkoe  W3JIOKEHHE B | caM. paboThl)

MHICEMEHHOM BUJIE HOTyYSHHBIX pe3yJIbTaToB

TEOPETUYECKOTO  aHaliu3a  OMNpEACICHHOWM  Hay4YHOU

(yueOHO-HCcCIe0BaTEeIHCKO ) TEMBI, rae aBTOp

pacKpeIBaeT CyTh HCCIEAYEeMON MpOoOJIeMbl, HPUBOIUT
pa3IM4YHbIe TOYKH 3PEHHS, OCHOBBIBAACH MPEXkKAE BCErO Ha
W3Y4YeHUU 3HAYUTEJIHHOTO KOJMYECTBAa HAy4HOW W WHOMU
JUTepaTypsl 1O  TeMe  HCCIAEAOBaHUS, a  TaKxke
COOCTBEHHBIX B3IVIAAX HA HEE

Tect Cucrema cTaHAAPTU3UPOBAHHBIX 3aJaHUM, Mmo3Bojisiomas | IIpoMexyTouHsii
aBTOMAaTU3UPOBAaTh MPOLEAYPY U3MEPEHUS YPOBHS 3HAHUM
Y YMEHHUH 00y4aromerocs.

9. ONMCAHUE MATEPHUAJIBHO-TEXHUYECKOTI' O OBECIIEYEHHUSI, HEOBXOUMOTI'O JIJI51
OCYHECTBJIEHUSA OBPA30OBATEJIBHOI'O ITPOLECCA IO JUCHUITJIMHE

MarepHuaabHO-TEXHHUECKOE OCHaIlleHHe o0yueHHs C UCIIO0JIb30BaHUEM
uckimountenbHo JJOT BrITroUaeT ciieyronme CoCTaBIsIoIue:

— Ka”aJpl CcBsi3M He Hmke 512 KOuT/c Ha OHOro MOJL30BaTEINs, HAXOIAIIErocs B
3/IaHUM, JIJIs1 OpPTaHU3alMU B3aUMOJIEHCTBHSI B pexXUMe BHJIeOKOHpepeHmit, 1 10 Mout/c Ha
100 mosib30BaTeNE, OAHOBPEMEHHO MOAKIIOUEHHBIX K cucteme JJOT;
cucTeMa JUCTaHIIMOHHOTO oOy4denus (miatdopma Moodle);
pabouune MecTa Meaaroros;

TOTIOTHUTEIbHOE 000pyAoBaHue (Web-KaMepa, HayIITHUKU, KOJIOHKH );
nporpamMmHoe obecrnieuenue: Mirapolis Virtual Room, oducHbIi nakeT nmporpamm.

@®opmupoBanue  WHPOPMALNMOHHOW  CpeAbl  OCYIIECTBISIETCS C  TTOMOIIBIO
IPOTPaMMHOM CHCTEMBl TUCTAHIIMOHHOTO OOYYeHHUs, C IMOMOIIBIO KOTOPOW co3Jaercs U
pa3MelaeTcss MHTEPAKTUBHBIA 00pa3oBaTeIbHBIN KOHTEHT, (DUKCHUPYETCsS pe3ylbTaThl U
nporecc MPOABIKEHHS O0YyYarollerocs, CO37al0Tcs YCIOBHS Ul B3aUMOJEHCTBUSA
Y4aCTHUKOB 00pa30BaTeNbHOM J1eATeNbHOCTH ((POPYMBI, 4aThl U T. 1.).

IIpu oOyuenun c npumeneHueMm wuckimountensHo JOT oOywaromumces JOKHA
UCTIOJIB30BaThCSl KOMITBIOTEPHAS! TEXHHKA, KOTOpas OTBEYAeT CIEAYIONUM MHUHUMAIIbHBIM
TpeOOBaHUAM:

— HaJIMYue WHTepHET-Opay3epa U MOIKIF0YeHUE K ceTH VHTepHeT;

— MporpaMMHoe obecriedeHue 11t paboThl ¢ UCIOIb30BAHUEM ayAUO0-, BUIEO-;

— HAYIIHUKY W/WIM AUHAMUKH, MUKpO(OH, web-Kamepa.
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Kaxnpiii  oOydvaromuiics B TEYeHHWE BCEro Imepuoja oOydeHHs obecreueH
WHAUBUAYAIbHBIM ~ HEOTPAHUUYEHHBIM JOCTYIIOM K  JJIEKTPOHHOH  MH(GOpMalMOHHO-
oOpa3zoBaTelbHOM Cpelle By3a M3 JIIOOOW TOYKH, B KOTOPOM HMMEETCsl JOCTYIl K
nH(OPMaLMOHHO-TEIEKOMMYHHUKAITMOHHOM cetn MurtepHer (manee — MHTepHeT), kak Ha
teppuropuun UI'MK, Ttak u BHe ee.

DnektpoHHas nHGopmanmoHHo-o0pa3oBaTenbpHas cpena UI'MK obecneunBaer:

— JIOCTyn K Yy4eOHbIM IUIaHaM, pabouuM MporpamMmmaM JUCHMIUIMH, pabodyuM
mporpaMMaM  OpPaKTHK,  JJIEKTPOHHBIM  Y4YeOHBIM  U3JaHUSIM M DJIEKTPOHHBIM
00pa30BaTeNbHBIM pecypcaM, YKa3aHHBIM B pabodmx MmporpaMMax JUCIUIUIMH, TPOrpaMMax
MPAKTHK;

— (opMupoBaHHe HIEKTPOHHOTO MOPTHOINO OOydYaroUmerocs, B TOM YHUCIE
COXpaHEHHUE ero padoT U OLIEHOK 3a 3TH pabOThI, CoAepIKalliee:

*  OOKYMEHMUpOBAHHbIE — UHOUBUOYATIbHbIE — 00pA306amMenbHble  OOCIUNCEHUS.
cepTuuKaThl, AUIJIOMBI, TPaMOTHI, JOKYMEHTbl 00 Yy4YaCTHM B TpaHTax,
cepTudUKATHI O MPOXOKIACHUU TECTUPOBAHUS U T. 1.,

*  uccrnedogamenbcKue, NPOeKmHubvle U meopyeckue pabomsl: MyOIUKAINH, TIPOEKTHI,
uT. 1.,

*  0mM3bl8bl U XAPAKMEPUCMUKU HA UCCIe008ameNbeKue, NPOeKmHuble U meopyecKue
pabomyl: OIaroJapCTBEHHbIC MUChMA U T.1I.

— ¢ukcanuo Xxojaa 00pa3oBaTEIBHOTO MPOIECCa, PE3YIbTATOB MPOMEKYTOUHOM

aTTecTalliu U pe3yJIbTaTOB OCBOEHUS MPOTpaMMbl MAarCTPaTyphl;

— TMpoBeleHHE YYEOHBIX 3aHATHI, NPOLEAYyp OLEHKH pe3ylbTaToB OOydYeHUs,
peaym3anys KOTOPBIX MPEIyCMOTPEHA ¢ MPUMEHEHHEM JHCTAHIIMOHHBIX 00pa30BaTEIIbHBIX
TEXHOJIOTUH;

— B3aUMOJICHCTBUE MEXY YYaCTHUKaMH 00pa30BaTeIbHOrO Mpolecca, B TOM YHCIe
CHHXPOHHOE ¥ aCHHXPOHHOE B3aUMOJICHCTBUS MMOCPEACTBOM ceTu «IHTepHEeT.

OYHKIIMOHUPOBAHUE  AJIEKTPOHHOH  MH(GOPMAIlMOHHO-00pa30BaTeNbHON  cpefbl
o0ecreunBaeTcsi COOTBETCTBYIONIUMHU CpPEACTBaMU HMH(GOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJOTHI U KBanudukanued paOOTHUKOB, €€ HCHONIB3YIOIUX W TMOJACPKUBAIOIIHX.
@OYHKIIMOHUPOBAHNUE JJIEKTPOHHON MH(pOpManmoHHO-00pa3zoBaTenbHOl cpeasl B UMK
COOTBETCTBYET 3aKOHOAATENBCTBY Poccuiickoit denepanum.

Cucrema aucranumoHHo oOyuenus UYI'MK  (aBTopm3oBaHHBIM  JocTym) —
https://sdo.chgik.ru

— JIMIIEH3UOHHOE M CBOOOJHO pacmpocTpaHseMoe MporpaMmHoe obecrmeuenue: Mi-
crosoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIner n3meHenuii B pabo4yro NporpaMmy v CHUILTHHbI

B pabouyio mnporpamMmy AHCHUILIMHBI

BHCCCHBI CJICAYIOIIHWEC HW3MCHCHUA U

JIOIIOTHEHUS :
Y4eonbrii PexBU3MTHI MPOTOKOJIA Homep pa3neda, Conep:xaHue u3MeHeHUl U
roj Yuenoro cosera nmojpasjaeJia JAOIOJTHEHU I
2024/25 [TpoTokon Nell oT Be3 M3MeHeHHil
27.05.2024 r.
2025/26 Ilporokom Ne 8  or Bes m3Menenwii
26.05.2025
2026/27 [TpoTokosa Ne /1. MM.ITTT
2027/28 [Tpotokos No ji/1.MM.ITIT
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YyeOHOE u3nanue

ABTOpP-COCTaBUTEIb
Haranes MuxaiioBHa 3aneKuHa

AHAIMTUKO-CUHTETUYECKAS OBPABOTKA IOKYMEHTA

PaGouasi nporpaMmma quCUMILTHHBI

[Iporpamma GakanaBpuara
«/lokymeHTanmoHHOE 00ecTieueHUe YIIPaBICHU»
C IPUMEHEHUEM UCKIIIOUUTEITEHO
JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI
10 HampaBIeHUIO ToAroToBKU 46.03.02 JlokyMeHTOBEICHUE U apXHUBOBEICHHE
KBaTMUKaIus: OaKagaBp

IIeuaraercsa B aBTOpCKOﬁ peaakunuun

IloonucaHo k neuamu
®opmam 60x84/16 O6sem 2 n. 2.
3akas Tupadsc 100 3K3.

YenssOMHCKUI TOCYJapCTBEHHBIN HHCTUTYT KYJIBTYPBI
454091, Yensbunck, yi. OpmkoHukuase, 36a

Otneuarano B Tunorpadpuu YI'MK. Puzorpad



		2025-07-29T15:55:21+0500
	Синецкий Сергей Борисович
	Подпись документа




