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[Iporpamma cocrtaBieHa B cootBercTBun ¢ TpedoBanusimu ®I'OC BO (Bepcus 3++)
II0 HAITPaBJICHUIO NMOATOTOBKH 46.03.02 JIOKyMEHTOBEIEHUE U ApXUBOBEICHUE.

ABTop-coctaButenb: 3anekuHa H. M., noueHT kadeapbl MCTOPUM, MY3€O0JOTMH U
JIOKYMEHTOBEICHUS, KAaHIUAAT NeAarorndyeckux Hayk, JOLEHT.

PaGouast mporpamma nucuuriinHbl kKak coctaBHas 4acth OIIOIT Ha 3acenanuu coBeTa
(dakynpTeTa JOKYyMEHTAIBHBIX KOMMYHUKALUH U TypH3Ma PEKOMEHIOBaHAa K PaCCMOTPEHHIO
AKCIEPTHON KOMHCCUEH, MPOTOKOA Ne 6 ot 22.03.2022.

Okcneptuza nposeneHa 22.04.2022, akt Ne 2022/]10V.

PaGouast mporpamma nucuurminHbl kKak coctaBHas yacth OIIOIT yTBepkaeHa Ha 3ace-
JIaHUK YYeHOro coBeTa MHCTUTYTa MpoTokoa Ne 6 ot 30.05.2022.

Cpoxk nericTBusi pabodeil mporpaMMbl TUCHUTIIMHBI TIPOJJICH HA 3aceaHuu Y YeHOTO
COBETa I/IHCTI/ITYTaZ

YueOHblii roa Ne nporokoJia, naTa yreepaxaeHus

2023/24 npotokoi Ne 8 ot 29.05.2023

2024/25 npotokoia Ne 11 ot 27.05.2024

2025/26 mpotokoa Ne 8 ot 26.05.2025

2026/27 ITpoTokon Ne 10 ot 25.05.2026

I1 69 [ToaroroBka ymnpaBlieHU€CKHX JOKYMEHTOB : pabouasi mporpamma JIMCLUUILIIN-

HBI : TIporpamma OakanaBpuaTta «J{okyMeHTalMOHHOE OOecreyeHne yIpaBICHUS
no HampasiieHut0 noArotoBku 46.03.02 JloxkymeHTOBEACHHUE U apXUBOBEICHHE,
kBanrdukanus : 6akamaBp / aBT.-cocT. H. M. 3anekuna ; Yens6. roc. MUH-T KYyJIbTY -
pbl. — Yensabunck, 2022, — 42 ¢. — (®I'OC BO Bepcus 3+). — Teker : Hemocpen-
CTBEHHBI.

Pabouas mporpamMMa IUCHMIUIMHBI BKJIIOYAET: MEPEYEHb IIAHUPYEMBIX PE3YJIBTaTOB
o0yd4eHHUs] TO JUCIUIUTHHE, COOTHECEHHBIX C IUIAHUPYEMBIMH pE3ylbTaTaMu OCBOCHUS
00pazoBaTebHON MPOTpaMMEBI; YKa3aHHUE MecTa TUCIHUILIHHEL B cTpykTrype OITOII; o0beM
JUCHUINIMHBI B 3a4€THBIX €AWMHUIAX C YKa3aHHEM KOJIMYCCTBA aKaAEMHUYCCKUX 4aCOB, BbI-
JIETICHHBIX Ha KOHTAKTHYIO PadOTy O0ydaroIuxcsl ¢ mpenoaaBareieM (1o BuAaM y4eOHBIX
3aHATHIA) U Ha CaMOCTOSTENBHYIO pPabOoTy OOyYaloNMXxcs; COJCpIKAaHHE TUCIUTUIAHEI,
CTPYKTYpPHpOBaHHOE IO TeMaM (paszeniaM), C YKa3aHWeM OTBEJICHHOTO Ha HHUX KOJMYEeCTBa
aKaJIeMHUECKUX YaCOB U BUJIOB YUEOHBIX 3aHSTHI; epeueHb y4eOHO-METOIN4eCcKoro odec-
TICYCHUS [T CAMOCTOSATEILHON PabOThl 00YJAIOIIMXCS MO AUCIUITINHE; GOH]] OIIEHOYHBIX
CpEJICTB JIJIs IPOBEICHHSI TEKYIIETO KOHTPOJIS U TIPOMEKYTOYHOM aTTecTaliuy 00yqarominX -
Cs TI0 JAUCHUIUIMHE; TIEPEUEHb OCHOBHOM M JIOTIOJIHUTEIILHOW yUeOHOH JUTeparyphl, HEoO -
XOOUMOH AJI1 OCBOEHMSI AMCUMILUIMHBL, TIEPEYCHb PECYPCOB MHPOPMAIIMOHHO-TEIIEKOMMY -
HUKAIMOHHOU ceT MHTepHET, HeOOXOUMBIX JIJISl OCBOCHUS TUCIUIUINHBI; METOANICCKHE
yKa3aHusl Ui OOy4YaroIUuXcsl N0 OCBOCHUIO JMCIUIUTHHBI, NepeueHb HH()OPMAIMOHHBIX
TEXHOJIOTUH, MCIONB3YEMbIX NPU OCYIIECTBICHUM 00pa30BaTENBLHOTO Mpolecca Mo AUC-
UIUTMHE, BKIIOYas MEpeYeHb MPOTrPaMMHOTO O0ECIEUeHHUS; OMHCAHUE MaTepHallbHO-TEX -
HUYECKOW 0a3pl, HECOOXOMUMOM IJIsi OCYIIECTBICHHUSI 00pa30BaTeILHOTO MPOIEcca Mo JIHC-
LUIIJIMHE.

© YensaOMHCKHIA TOCYJapCTBEHHBIH
WHCTUTYT KyJIbTYpsl, 2022
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AHHOTALIUA

WNupekc u Ha3BaHMe aHC-
[UIUTMHBL TI0  y4eOHOMY
IJIaHY

b1.B.JIB.05.02 [ToaroToBka ynpaBieHUYECKUX TOKYMEHTOB.

Ileap AUCIUTUIMHBI

O0GecneunTh YCBOCHUE OCHOB MOJATOTOBKH OPTaHU3aIMOHHO-
paclopsAUTeIbHON JOKYMEHTAlMU AJI MPaKTHYECKOTO HC-
II0JIb30BAaHUS B ynpaBHqu€CKOﬁ NCATCIIBHOCTH.

3a;[aq14 JUCHUIIIIMHBI 34a-
KIIFOYaroTCs B:

— (opMHUpPOBaHUU 3HAHUI O CHCTEME OpTraHH3aI[MIOHHO-pac-
MOPSAAUTETbHON TOKYMEHTAINH;

— HU3Yy4YCHUHM  TCOPCTUUYCCKUX H©U  MCTOAUYCCKHUX OCHOB
IIOATOTOBKHU OpTraHHu3allMOHHO-P aCHOPH)II/ITeHI)HOfI
JOKYMCHTAIlUU,

— OCBOEHHUM IIPaBUJI COCTABJICHUS U OOPMIICHHS OpraHu3a-
LIMOHHO-PACIOPSAUTENIBHON TOKYMEHTALIUU.

[Inanupyembie pe3yibTa-
ThI OCBOCHUA

I1K-3, IIK-4.

O0mas TPYAOEMKOCTb | B 3aYETHBIX eAUHUIIAX — 6;
MUCIUAIIINHBI COCTABISIET | B aKaJeMUUECKHUX yacax — 216.
PazpaboTunku H. M. 3anekuHa, noreHT Kadeapbl UCTOPUU, MY3COJIOTHH U

JIOKyMEHTOBECHMUS,
JIOLIEHT.

KaHaugatT neaaroru4yeCKux HayK,




1. [IEPEYEHD IINIAHUPYEMBIX PE3YJLTATOB OBYUEHUS 11O JUCIHUILIIUHE,
COOTHECEHHBIX C INTAHUPYEMBIMMU PE3YJbTATAMU OCBOEHHUA
OBPA3OBATEJILHOM ITPOI'PAMMBI

B nporiecce ocBoeHust 0CHOBHOM MpodeccroHalbHOM 00pa30BaTeIbHON IPOTPAMMBI
(manee — OITOII) oOy4aromuiicss AOMKEH OBIAAETh CICAYIOIUMHI Pe3yIbTaTaMu 00yUYEHHS 110

JIMCUHUTIIMHE:
Tabéumna 1
ILnanupyembie Ilepedyenb NJIaHUPYEeMBIX pPe3yJIbTATOB oﬁyqum
PesyABbTATEI (MHAUKATOPBHI JOCTHKEHUS KOMIETEHIHIT)
OCBOEHH Kon JJICMEHTI 10 KOMIIeTeHIHH
OIOI WHJMKAT | KOMIETeH- B IETOM o AMCUUTIIMHE
opa Ui
TIK-3. I1K-3.1. 3HaTh 00Ie MPUHIHUIIBI T0- | 00Imue TIPUHITUTIBI
Cnocoben CTPOEHHUS  JIOKYMEHT- | IIOCTPOEHHUS
OCYILIECTBIATD HOU CHCTEMBI, CUCTEMBI | TOKyMEHTHOU
OpraHU3alMOHH yIpaBlIeHUs] JTOKYMEH- | CHCTEMBI, CHCTEMBI
o€, TaMmu, OpraHM3alluy | YIpaBJIeHUs
JIOKYMEHTAIHO CIIy’)kObl JOKYMEHTAIH- | JOKYMEHTAaMH,
HHOE u OHHOro  OOecreueHHs | OpraHu3aluu  CIIyKObl
UH(POPMALMOHH yTIpaBIICHUS JOKYMEHTAI[HOHHOTO
oe oOecrieyeHus
oOecnieueHue yIpaBJIeHUs
aesrenpnoctr | [1IK-3.2. | YMerh OCYWIECTBIATh  0a30- | OCYLIECTBIAThH
PYKOBOAMTEIIS BbIE TPOLIECCHI OpraHu- | 6a30BbIE MIPOIIECCHI
OpraHu3aIuu 3alMOHHOTO, JOKYMEH- | OPraHU3aIllMOHHOTO,
TAIIMOHHOTO U | JOKyMEHTAIIHOHHOTO H
MH(OPMAITMOHHOTO UH(GOPMAITMOHHOTO
o0ecrieyeHus: JiesiTelb- | oOecrnedeHus
HOCTH  PYKOBOJMTENS | NESATEILHOCTH
OpraHu3aIyu PYKOBOJIUTENS
OpraHu3aluu
[K-3.3. Buaners HaBBbIKaMU MH(OpMAIU- | HABBIKAMHU
OHHO-JIOKYMEHTAIIMOH- | MH()OPMAIIMOHHO-
HOTO o0ecrieyeHus | JOKyMEHTAI[HOH-HOTO
NEeSITeIbHOCTH  amma- | o0ecreYeHus
parta ympaBlieHUsl opra- | JesiTeIbHOCTU
HU3AIUN amnmapara  yrnpaBJICHHS
OpraHu3aIu
[TK-4. [IK-4.1. | 3unartp HOPMAaTHBHO-IIPa- HOPMAaTHBHO-IIPa-
Cnocoben BOBYIO 0a3y JOKyMEH- | BOByI0 0a3y JOKyMeH-
OpraHHU30BaTh U TUPOBAHUS JIEATENbHO- | THPOBAHUS JIE€ATEIBHO-
OCYIIECTBIIATh CTH OpraHu3aIuu CTH OpraHu3aIuu
noxkymentupos | [1K-4.2. | YmMets OCYIIECTBIISIT MPOIIECC | OCYIECTBISITH MPOIIECC
aHue JOKYMEHTUPOBAHHUS JIOKYMEHTUPOBaHUS
JeSTeNbHOCTU JEeSTeNIbHOCTA OpraHu- | JeSITeNbHOCTU
OpraHu3aluu 3a1uu OpraHu3aluu
[IK-4.3. | Bnagets HaBbIKAMHM  OPraHHU3a- | HABBIKAMHU
UH u aHanM3a | OpraHu3aIuu u
pe3yJIbTaTUBHOCTHU aHaM3a
npolecca JOKYMEHTHU- | pe3yJbTaTUBHOCTH
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pPOBaHUs AEATEIBHOCTH | Ipolecca

OpraHM3aLNN JIOKYMEHTUPOBaHUS
JEeSATENbHOCTU
OpraHu3aluu

2. MECTO JUCHMILIUHBI B CTPYKTYPE OBPA30OBATEJILHOM ITPOI'PAMMBI

JlucuuiinHa BXOIUT B 4acTh Y4EOHOTO IIaHa, GOPMUPYEMYIO y9aCTHUKaMU 00pa3o-
BaTEeJIbHBIX OTHOLICHUM, U SBJSETCS TUCUUILUIMHOM 1O BBIOODY.

JlucumniuuHa JOTMYECKM U COAEpkKaTeIbHO-METOIMYECKH B3aUMOCBSI3aHA C JIUC-
nurmuHamMu: « Mapopmanmnonnsie TexHomoruu B JIOY u apxuBHOM neney, «JlokymeHnToBese-
Huey, «PenakTupoBaHue JOKYMEHTOBY, « Y IpaBICHUE IEPCOHATIOM.

OcBoeHre AUCUUILIMHBI OyAeT HEOOXOAUMMO NMpHU HU3ydeHuH AucuuiuinH «udpopma-
IIMOHHOE obecrieueHue yrnpasieHus», «MHQopMaoHHBI MeHeIKMEeHTY», «OpraHu3anu-
OHHO-MH(POpPMAIIMOHHOE  OOECleUeHUe JIeATEIbHOCTH PYKOBOJIUTENS», IMPOXOKICHUU
O03HAKOMMTEJILHON ITPAKTUKHU U MPEIIUIUIOMHOM IIPAKTUKH, IIOArOTOBKE K TOCYAapCTBEHHOU
WUTOTOBOM aTTECTAIUH.

3. OBBEM JUCHUTJIUHBI B 3AYETHBIX EJJUHULIAX C YKAZAHUEM
KOJMYECTBA AKAJEMHUYECKHNX YACOB, BBIJIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYUYAIOIIMUXCS C IPENOJABATEJIEM (ITO BUJAAM YUEBHBIX
3AHSATHIN) U HA CAMOCTOSITEJIbHYIO PABOTY OBYYAIOIIUXCS

OO0mas TpyIOEMKOCTh AMCITUIUIMHBI B COOTBETCTBUHM C YTBEPKICHHBIM YUEeOHBIM
IUIAHOM COCTAaBJIACT 6 3a4CTHEIX SIUHMIIL, 216 4acoB.

Taoauma 2

Bcero uacos

Buj yuedHoii padoTnl
Ounasi popma | 3aounas ¢popma

OO0mast TpyTI0eMKOCTh IUCIUILINHBI TI0 YISOHOMY 216 216
IJIaHy
— KonraktHas pabora (BCero), B TOM JYHCIIC: 110,5 42
JIEKITUN 20 4
CEMHHApPHI 28 8
MPAaKTUUYECKHUE 3aHATHS 60 12
KOHCYJBTALHUS 8 PAMKAX NPOMENCYMOUHOU am- 2 2

mecmayuu (KoncllA)
nHas koHTakTHas padora (UKP) ¢ pamxax

NPOMENCYMOYHOU ammecmayuul 0,5 4
KOHCYJIbTauu (KOHC.) 5% ot 8
KOHTPOJIb camocTosiTenbHoi padoTsl (KCP) JIEKIIMOHHBIX 4ac. 4
— CamocrosTenpHas paboTta 00yJarmuxcs (BCero) 78,8 165
— Ilpomexxytounass attectanmsi OOydJaromerocs —
KOHTPOITB!
- 3au4er 2
- 3K3aMeH 26,7 7

4. COAEP)KAHUE JUCHUNINHBI, CTPYKTYPUPOBAHHOE MO TEMAM
(PA3JIEJIAM) C YKA3SAHUEM OTBEJEHHOI'O HA HUX KOJIUYECTBA



AKAJTEMUYECKHX YACOB M BUJIOB YYEBHBIX 3AHSATHUI

4.1. CTpyKTypa npenojgaBaHusi TUCHUIINHBI

Ta6auna 3
Ounas ¢gopma 00yueHust
. Buabl yueOHoii padoThl, ®opma
£ Blcmoq:;ﬂ caMéDCTOﬂTeJl])- NpoMesKyTOu-
® o | HYI0 pa0oTy OOYHAIOMHIX \ s arrecTanun
HaumeHoBaHMe pa3aeioB, TeM g 5 ¢, 1 TPYAOEMKOCTE (1o cemecTpam)
S e (B akajieM. 4ac.) BT W C
2. KonrakTHas pa- .
KOHTAaKTHOIi pa-
= 0oTa c/p .
0oToii
JIeK. | ceM. | IPaKT.
Pazpen 1. CucreMa OpraHu3allMOHHO-NIPABOBOM JOKYMEHTALMHU
Tema 1. CocraBicHue U 0QOpMIICHHUE 3.8 ) 4 10 178
YYpEeIUTENbHBIX TOKYMEHTOB
Tema 2. Cf)CTaBJ'IeHI/Ie u odopmiieHre 36 4 4 10 13
TTIOJIOKCHHU U PETIIaMCHTOB
Tema 3. COCTZ}’BJIGHI/IC u odopmiicHHE 38 4 6 10 18
WHCTPYKTUBHOW JTOKYMEHTAIIUU
3auet 4 cemecTp 0,2 — — — — HKP — 0,2 gac.
Hmoeo 6 4 cem. 108 10 | 14 30 |[53,8 0,2
Pazgen 2. CucrtemMa pacnopsiiuTeIbHOi JOKYMeHTAMH
T 4. 11 -
emMa paBwia ohOpMIICHUS TPH 25 ) 4 10 9
Ka3a, BBIKICKH U3 MPHKa3a
Tema 5. IlpaBuna opopmite acmo-
M paBuiia opoOpMIICHHS paciT 2 4 4 10 3
PsOKEHUS
Tema 6. IlpaBuna odopmieHus: IpoTo-
P $op P 28 [ 46| 10 |8
KOJIa Y BBIIIMCKH U3 IPOTOKOJIA
DK3ameH:
KOHTpPOJb — 26,7
q
Ok3ameH 5 cemec 29 - - - -
Me veetp KoHc. [TA -2
Jac.
HKP — 0,3 4ac.
Hmoeo 6 5 cem. 108 10 | 14 30 25 29
Bcero mo gucuuniinHe 216 20 | 28 60 |7838 29,2
3aounasi popma o0yueHust
2 Buabl yueOHO# padoThI, BKJIIOYas ®opma
§ . CaMOCTOSAITEJIBHYI0 PadoTy MPOMEKYTOY-
= 00y4Jarouuxcs, 4 TPyA0eMKOCTh HOH aTTecTalMKH
HanmenoBanue g = YHATOTHXCH, | TPYA !
5 (B akajeM. 4ac.) (mo cemecTpam)
pa3aenoB, TeM e 3
@) = KonTakTHas paéora BT.4.C
Q_‘ ~ 7| -
= | nek. |cem. |mpakT.| kouc. |[KCP c/p KOHTaKTH?“ pa
0oToii
Pa3nen 1. Cucrema oprann3auMOHHO-NPABOBOI TOKYMEHTAlNH
Tema 1. CocraBneHue
M TAaBJICHU nu 32 2 - 2 _ _ 28
0 OpMIICHUE YUPEITUTEIIb-




HBIX JOKYMEHTOB
Tema 2. CoctaBnenue u
oopMIleHHE TTOJIOKEHUH 32 - 2 2 - - | 28
Y perJIaMeHTOB
Tema 3. CocraBnenue u
odopmiieHre MHCTPYKTUB- 34 - 2 2 - - | 30
HOW JJOKYMEHTAIUU
Koncynprauuu 4 — — - 4 - -
KCP 2 — — - — 2 -
3auer 4 cemectp 3auer:
4 - - - - - - KOHTPOJb — 2 H.,
HKP — 2 yac.
HUmoeo 6 4 cem. 108 2 4 6 4 2 86 4
Pazpnen 2. Cucrema pacnopsiiuTe/bHOI JOKYMEHTALNH
Tema 4. IIpaBuna odopm-
JICHUsl TpUKAa3a, BBIIUCKH 30 2 - 2 - - | 26
13 MpHKas3a
Tema 5. IlpaBuna odopm- 30 _ ) ) _ _ 26
JICHHSI PACTIOPSKEHUS
Tema 6. IlpaBmra odopm-
JIEHUA MpoTOKOJNAa | 31 - 2 2 - - 27
BBINKCKHU U3 IPOTOKOJIA
Koncynpraruu 4 - - — 4 - —
KCP 2 — — — — 2 —
OK3aMeH:
KOHTpOJIb — 7 4.
DK3aMeH 5 cemecTp 11 - - - - - - KoHc. [TA —2
Jac.
HKP — 2 yac.
Hmoeo 60 5 cem. 108 2 4 6 4 2 79 11
Bcero no aucuun/juHe 216 4 8 12 8 4 | 165 11
Tabnuua 4
4.1.1. Marpuiia KOMIETSHIIUA
AR
HaunMeHoBaHue pa3jesioB, TeM =< | =
==
Pazpen 1. CucreMa OpraHu3allMOHHO-NIPABOBOM JOKYMEHTALMHU
Tewma 1. CocTaBiienue u 0pOpMIIEHHE YIPEAUTEIbHBIX JOKYMEHTOB + | +
Tema 2. CocTaBiieHue 1 0(OpMIICHHUE MOJIOKECHUH 1 PErJIaMEHTOB + | +
Tema 3. CocTtaBnenue u opopmieHHe HHCTPYKTUBHOHN TOKYMEHTAIMH + | +
3aueTt 4 ceM.
Paznen 2. CuctemMa pacnopsiiuTeIbHOM TOKYMEHTAIMU
Tema 4. [IpaBuna opopmieHus MpuKasa, BBINMNCKHA U3 IPHKa3a + | +
Tewma 5. [IpaBuna oopmieHus pacopsoKeHUs + | +
Tewma 6. [IpaBuna odhopMIICHHS TPOTOKOJIA U BEITUCKH W3 MMPOTOKOJIA + | +
Ok3ameH 5 ceM. + | +

4.2. ConepxxaHue JMCUMILTUHBI

Paszoen 1. Cucmema opzanu3ayuoHHO-nPaAEoEOI 0OKyMEeHmMauuu
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Tema 1. Cocmasnenue u oghopmnenue yupeoumenbHvix OOKYMeHmos. Y YpeIuTeIbHbIE
JIOKYMEHTBI B COCTaBE OpraHU3alMOHHO-TIPABOBOM IOKyMeHTaUuu. OyHKIUU YUPETUTETbHON
nokyMmeHTtanuu. Knaccuduxamusi yuypeauTeNbHbIX JOKYMEHTOB OpraHU3aluU. YUpeauTelb-
Hasl TOKyMEHTAIMsI KaK OCHOBA MPABOBOW JESITEILHOCTH OPTaHU3alUN: TIOPSI0K pa3padOTKH
U YTBEPKJICHHUS.

YcTaB Kak OCHOBHOM TPaBOBOHM aKT OpraHM3AIMH: CTPYKTypa W MpaBuia odopmiie-
Hus. Bunel ycraBoB. IloaroroBka Tekcra ycraBa. PEKBU3UTHI, MCIONb3yEMble HA TUTYJIBHOM
JIMCTE yCTaBa. Y CJIIOBUS 3aKIIIOYEHHS YUPEAUTEIBHOIO JOr0OBOpa: COCTaB U cTpyKrypa. IlpaBu-
ma opOpMIIEHHUS YYpEeIUTEeNILHOro A0roBopa. YHKIMOHAJIBHBIE OTIUYUSA YUPEIUTEIHHOTO
JIOTOBOPA U YCTaBa OpraHU3aLUH.

Tema 2. Cocmasnenue u ogopmienue nonodxcenuu u peeramenmos. Kinaccupuxarms
OpraHU3alMOHHBIX JTOKYMEHTOB Npeanpusatua. OyHKIMN OpraHU3allMOHHON JTOKYMEHTAalluH
npennpustus. OpraHu3allMOHHAas JOKyMEHTalMsi B CUCTEME OpraHM3allMOHHO-PaCIOpsIu-
TEIbHON JOKYMEHTAIMH: TOPSII0OK Pa3pabOTKH U YTBEPKICHHUSL.

OcHOBHBIE TIpaBUJIa CO3JAHUS TMOJOXKEHUH W periamentoB: TpeboBanuss 'OCT P
7.0.97-2016. Odopmienue nuna U 000poTa JOKYMEHTA: IO, MPUQPTHI, HyMepalus cTpa-
Hun. OOs3aTenbHble W (PaKyIbTaTUBHBIC PEKBU3UTHI COCTABHBIX YaCTeW TMOJOXKEHUH U
pernameHToOB. TexHuueckue TpeboBaHUS K OQOPMIICHHIO OTAENIbHBIX peKBU3UTOB. [IpaBuia
COCTaBJIEHUSI U COJEpPKAaHUE IITATHOro pacnucaHus. OcoOEHHOCTH BHECEHHUS U3MEHEHUH B
ITATHOE PACIMCAHUE U €r0 YTBEPKJICHUE.

Tema 3. Cocmasnenue u ogopmienue uHcmpykmusHot ookymenmayuu. CTpyKTypa
MHCTPYKTUBHOM yNpaBiIeHUECKON JOKYMEHTAMHU: POJIb U 3HAUEHUE B OPTaHU3ALUU JIEATENb-
HOCTU TOCYJapCTBEHHOr0 U KoMMepueckoro mpennpustus. Kiaccudukauus u BUIBI
WHCTPYKIMH. THUIOBBIE WHCTPYKIMK M crenuduKa WX HCIIOJIB30BAHUS IPH IOATOTOBKE
WHCTPYKTUBHBIX JOKYMEHTOB OpraHu3anuu. VICIoMHUTENN UHCTPYKTUBHOM JOKYMEHTAIUU:
npodeccuoHanbHbIC TPEOOBAHUSI.

OcHOBHBIE TpaBWiIa cOCTaBieHUs MHCTpyKmuii: TpedoBanus ['OCT P 7.0.97-2016.
Texunueckue TpeOoBaHUs K O(GOPMIICHHIO 00S3aTENbHBIX U (PaKyJIbTaTUBHBIX PEKBU3UTOB.
Dranbl MOATOTOBKA MHCTPYKLUUU. YHUPHUKAIUS U CTaHIAPTU3ALNA UHCTPYKLIUN TIPEATPUITUS
KaK OCHOBHbBIE HaIIpaBJICHUs COBEPLIEHCTBOBaHUS padOThI ¢ 10KyMeHTaMU.CTpyKTypa TEKCTa
JOJKHOCTHOM M (pYHKIIMOHATBHON MHCTPYKLUU: 00Iee u ocoOeHHoe, crienuduka 1 npaBuia
ee ohopmIieHUS.

Pazoen 2. Cucmema pacnopaoumenbHoii 00OKymeHmayuu

Tema 4. Ilpasuna oghopmnenus npukasa, gvinucku u3 npuxasa. CTpyKTypa JOKyMEH-
TOB PaCHOPSAUTEILHON CUCTEMBI YIIPABICHUYECKON TOKYMEHTALUU: POJIb U 3HAYCHHUE B Opra-
HU3ALUHU JEATEIBHOCTU TOCYAAPCTBEHHOIO U KOMMEPUYECKOr0 MPEAIPUATHSA. XapaKTEPUCTH-
Ka JTaloB IIOATOTOBKM PpAacCHOPSOUTEIBHBIX JOKYMEHTOB: H3yYEHHE YIPaBICHYECKOIO
BOIIPOCA, ITOATOTOBKA IIPOEKTA JOKYMEHTa, €r0 COINIACOBaHUE M noanucanue. Mcnonuurenn
pacnopsaUTeNbHON JOKYMEHTALUU PEANPUATHS: TPO(ecCHOHANbHbBIE TPEOOBaHUS.

IIpuka3 kak OCHOBHOM BUJ JOKYMEHTALIMU B PACIIOPSAIUTENBHON AESITEIBHOCTU yUpe-
xneHust. Bunsl npukasos. [lopsaok pazpabotku, npaBuia opopmieHus npukasa. Crenuduxa
oopmieHurst BRIMUCKK U3 TpuKas3a. [locTaHOBIEHMS W yKa3aHMA: CTPYKTypa TEKCTa, OCHOB-
HBIE PEKBU3UTBHI.
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Tema 5. Ilpasuna oghopmnenus pacnopsdxcenus. 3Ha4€HUE U POJb PACIIOPSIKCHUS B
CHUCTEME OpraHU3alMOHHO-PACHIOPSAIUTEILHON OKYMEHTAlUU: CHelu(puKa, OCOOCHHOCTH
oopmienusi, oruuue ot npukasa. [lopsaok u nmocnegoBaTeaIbHOCTH pa3paboTku. OCHOBHBIC
BU/JIbI PACTIOPSKEHUH, MPaBUJIa UX COCTaBJICHHUS.

PacrniopsikeHue — npaBoBOil akT B PEIIEHUH ONEPATUBHBIX BOIPOCOB, BUIbI PACIIOPS-
xeHuil. TloHaTne pacmopsikeHHs: CTPYKTypa TEKCTa, OCHOBHbIE pekBU3MTHI. Crenunduka
COCTABJICHUSI PACTIOPSAUTEIBHON YacTH TeKcTa. PacnopspkeHust 6€3 KOHCTaTHUPYIOIEeH 4acTu:
cnenuduka U ocobeHnoctu. [lopanox Hymepauu pacnopsKeHH, Cpoku XpaHeHus. Tpebo-
BaHUs K OOPMIICHHIO paciopspkeHus. Penenne kak BU pacriopsaUTeNbHON TOKyMEHTAIINY,
IpaBUJia COCTABIICHUSI.

Tema 6. Ilpasuna ogpopmaenus npomokona u 6bINUCKU U3 npomoko.ad. IIpoTokoa Kak
OpraHU3aI[MOHHO-PACTIOPSAUTEIbHBIA JTOKYMEHT: BHIbl TMPOTOKOJOB. XapaKTepUCTHKA,
CTpyKTypa U TpeOoBaHusi K odopmiieHuto. [lopsaok M mocinenoBaTeIbHOCTh Pa3padOTKU.
OcHoBHbIE BUIBI MPOTOKOJIOB M MpaBujiia MX coctabiieHus. CTpyKTypa TEKCTa MPOTOKOJIA.
Ocobennoctu 0hopMIIeHUS! BBOJHONH M OCHOBHOW YaCTH MPOTOKOJIA.

XapakTepucTUKa 3TaloB TMOJATOTOBKM PA3IUYHBIX BHUIOB IPOTOKOJOB: H3yueHUE
YIPaBIEHYECKOrO0 BOIPOCA, IMOATOTOBKA MIPOEKTA JOKYMEHTA, €ro0 COrJIacOBaHUE M MOANMCA-
Hue. CrnocoObl JOKYMEHTHPOBAHUS MPOTOKOJIOB. VCIONMHUTENN MPOTOKOJIOB MPEANPHUSITHS:
npodeccuoHanabHbie TpeOoBaHus. Poib M 3HaYeHHE BBIUCKU M3 MPOTOKOJA, OCOOCHHOCTH
COCTaBJICHHSI.

5. IIEPEYEHb YYEBHO-METO/IAYECKOI'O OBECIIEYEHUS
JIJII CAMOCTOSTEJIBHOM PABOTBI OBYUAIOIIUXCSA MO JUCHUILIMHE

5.1. O01mHe noJ10KeHus

CaMocTtosiTenbHass paboTa 00y4aromuxcs — 0COOBIA BHUJ MMO3HABATEIHLHOU JIEATENb-
HOCTH, B TIPOLIECCE KOTOPOH MPOUCXOIUT (POPMUPOBAHUE ONMTUMATIBLHOTO JIJISl TAHHOTO MHIM-
BUJIa CTUJISI TIOJTY4YEHUs, 00paOOTKHU U yCBOEHUS yueOHON MH(pOpPMAIIMN HA OCHOBE MHTETpa-
MU €ro CYOBEKTUBHOTO ONBITA C KYJbTYPHBIMU 00pa3iiamu.

CamocTosTenbHast paboTa Mo AUCIUILTUHE OCYIIECTBISIETCS BHEAYAUTOPHO:

— B KOHTAaKTE C MPEeroaBaTeeM: Ha KOHCYJIbTAlUAX 110 Y4eOHBIM BOIPOCAaM, B XOJI€
TBOPUYECKUX KOHTAKTOB, IIPU JTUKBUIAINH 33/10JDKEHHOCTEH;

— 0€3 KOHTaKTa C MPernoiaBaTesieM: B ayJUTOPUH JJII UHIWBUAYATbHBIX 3aHSTHI, B
OoubnnoTeKe, 10Ma, B OOIICKUTHH U Jp. MECTaX.

CamocrosiTenpHas padoTa BKIIOYAET BBIMOJHEHUE 33/1aHHM, BEBIHECEHHBIX HA Camo-
CTOSITEJIbHOE U3YUYECHHUE.

[enpro camoCcTOSATENHLHOM PabOTHl 00YJAIOIIETOCS SBIISCTCS:

- (QopmupoBaHUE MPUBEPKEHHOCTH K OyayIien mpodeccuu;

- CHCTeMaTHU3allMsl, 3aKpeIyieHue, YriIyOJIeHHe U pacIiupeHue TMOJyYCHHBIX 3HAHUM
YMEHH, BIaJCHUN;

- ¢dopMHpOBaHUE YMEHUN UCTIOIB30BATh PA3JIMYHbIC BUBI M3AaHUH (0pUIIHaTbHBIC,
Hay4YHbIE, CIPABOYHbBIE, THPOPMAIIMOHHBIE U JIP.);

- pa3BUTHE MO3HABATEIBHBIX CIIOCOOHOCTEN M aKTUBHOCTH OOy4Yaromierocs (TBopye-
CKOM MHUIIMATUBBI, CAMOCTOSTEIIbHOCTH, OTBETCTBEHHOCTH U OPTraHU30BaHHOCTH);

- (GOopMHpPOBAHHUE CAMOCTOATEILHOCTH MBIIIICHUS, CIOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO, CAMOPEATIU3ALINY;

- pa3BUTHE UCCIIEAOBATEIBCKOTO U TBOPUYECKOTO MBITIICHHUS.

CamocTtosiTenbHast paboTa SBISETCS 00s3aTENBHOM A KaXKI0ro O00ydarolerocs, u
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ee 00beM IO KaKJOU JUCHUIUIMHE ONpeNeNsieTcsl yueOHbIM IJIaHOM. MeToIuKa ee OpraHu3a-
I[UU 3aBUCUT OT CTPYKTYPBI, XapakTepa U 0COOCHHOCTEH M3ydaeMOW AUCHMILIUHBI, UHAUBH-
JyalTbHBIX Ka4eCTB U YCIIOBUH Y4eOHOU 1eATeIHHOCTH.

st 5ppexTUBHOM OpraHU3aluy CaMOCTOSTENILHON pabOThl 00YUaIOIIUNACS TOJIKEH:

3HAMmMs:

— cucteMy (GOpM U METOZI0B 00y4EHHs B BY3€;
— OCHOBBI HAyYHOW OpraHu3aluy Tpyaa;
— METOAMKH CAMOCTOATENLHON padoThI;
— KpPUTEPUH OLICHKH KAaueCTBa BBIMOJIHAEMON CaMOCTOSATEIILHON PaboTHI;

ymems:

= IMPOBOJUTDH IMOUCK B PA3JIMYHBIX ITOMCKOBLIX CUCTECMAX,
- HCIIOJIb30BaTh PAa3JINYHbIC BUIbI U3TaHUMH;
-  TPUMEHSTh METOJAMKH CaMOCTOSTEILHOM pa0OThl C y4eTOM OCOOCHHOCTEH

W3y4aeMOM JUCIUILTHHBL;

81a0embw:

— HaBBbIKaMH IUIAHUPOBAHUSI CAMOCTOSITENBHON paboThI;
= HaBbIKaMH COOTHCCCHUS INIAHUPYCMBIX ueﬂeﬁ U MOJIYUCHHBIX PE3YJILTATOB B XOAC
CaMOCTOSITENIbHON PabOThI;

— HaBbIKaMH IIPOCKTUPOBAHHA W MOACIIMPOBAHUA PA3HBIX BUJIOB U KOMIIOHCHTOB

poeCCUOHATILHOMN 1EATEIbHOCTH.

MeTtoanka CcaMOCTOSATENBHOW pPAa0OThI MPEABAPUTEIFHO PA3bACHSICTCS MpPENojia-
BaTeJIeM U B IOCJIEIYIOIEM MOXKET YTOUHATHCSA C y4€TOM HMHAMBHUIYaJbHBIX OCOOCHHOCTEH
oOyuaromuxcs. Bpems u MecTo caMOCTOATENbHOM pabOThl BEIOUPAIOTCS 00YYArOIIUMUCS T10
CBOEMY YCMOTPEHHIO, HO C YYETOM PEKOMEHIALNI NpenogaBaTesl.

CamocrosaTenbHyl0 paboTy HaJl AUCHUIUIMHON cJexyeT HauyuHaTh C H3Y4YCHHUs
paboueil mporpamMMmbl JUCLMIUIMHBL, KOTOpPasi COAEPKUT OCHOBHBbIE TPEOOBAHMS K 3HAHUSAM,
YMCHUAM W BJIAJACHUAM OGy‘-IB,CMBIX. O0s13aTENBLHO CJICAyCT IIOMHUTH PCKOMCHIAALUN
IpernoiaBaTess, JaHHbIE B X0/I€ YCTAHOBOUHOI'O 3aHATHS, a 3aTEM — IPUCTYIIATh K U3yUYEHUIO

OTACJ/IBHBIX pPAa3gcjioB W TCEM B TIOPAIKE,

JUCILIUILINHEL.

MPEIyCMOTPEHHOM paboueil mporpammoit

5.2. Y4yeOHO-MeTOAMUYECKOE O0ecTIeYeHHe CAMOCTOSITEIbHOM padoThI

5.2.1. Cooepircanue camocmoamenvHou padbomot

Tab6muna 5

HaumeHnoBanue
pa3nesioB, TeMbI

Conep:xanue
€CaMOCTOSITEILHOMH PadoThI

dopma
KOHTPOJISA

Pa3nen 1. Cucrema opraHu3aliuOHHO-NIPABOBON T0KYMEHTAIUN

CpaBHUTEIBHBIN aHamn3
Tema 1. CocraBienue u [IpoBepka mpe3eHTaluM, BBI-
YUPEAUTENbHBIX JOKYMEHTOB .
odopmIIeHHE YUpPEAUTEITHHBIX N IIOJIJHEHHOW B  IIpOrpaMMe
MNpCANpUATHU Ppa3iInYHBIX .
JIOKYMEHTOB PowerPoint
(hopM COOCTBEHHOCTH
Tema 2. CocraBnenne u N [TpoBepka Tabmumsl € TO-
. CpaBHUTENbHBIN aHau3
oopMIICHHE TIONIOKEHUH U TOKYMEHTOB CIIETYIOIIUM aHaJM30M
pEriIaMeHTOB Y pE3yAbTAaTOB B Ay IMTOPUU
Tema 3. CocraBienue u [IpoBepka 3amaHusi, BBIOJ-

oopMIIeHHE HHCTPYKTUBHOM
JIOKYMEHTAINH

OdopmieHre WHCTPYKIUU TIO
oXpaHe Tpyaa

HEHHOTO B NUCHbMEHHOU

bopme
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Pa3nen 2. Cucrema pacnopsiiuTeJIbHOM JOKYMEHTALMHU

Tema 4. IlpaBuna odopmie-
HUS TIpUKa3a, BBIIHCKU U3
npuKasa

CocraBieHue IMpUKa30B U
BBITIUCOK U3 ITPUKA30B

IIpoBepka 3amaHus, BBINON-
HEHHOI0 B  NHCHMEHHOM

hopme

Tema 5. TlpaBuna odopmie-
HUA PaciopsKEHUs

CocraBiieHue pa3iMyHbIX BU-
JIOB pacCTIOPsKEHUI

IIpoBepka 3amaHus, BBIIIOJI-
HEHHOTO B NUCHbMEHHOU

bopme

Tema 6. IlpaBmia odopmite-
HUS IPOTOKOJIA M BBIITUCKU U3
MIPOTOKOJIA

CocraBieHue Pa3INYHbIX BH-
J0B IIPOTOKOJIOB, BBIIIHUCOK U3

POTOKOJIOB

[IpoBepka 3agaHusi, BBIIOJI-
HEHHOTO B MMUCHMEHHOM

dhopme

5.2.2. Memoouueckue yKkazanus no 6bln0JHeHUI0 CAMOCMOAMENbHOU PAdombvl

CamocrosrenbHas padorta Ne 1
Tema: «CocraBjieHue u opopmiieHHe YUpeIUTeIbHbIX JOKYMEHTOB»

ueﬂb Qa60ﬂ’lbl — (bOpMI/IpOBaHI/IC IMPAKTUYCCKUX HABBIKOB aHA/JIM3a U OLUCHKU YUpCOH-
TCJIbHBIX JOKYMCHTOB IPCANIPUATHA.

3adanue u Memoouxa 8bINOJAHEeHUS

1. Mcnionb3ys NeKUMOHHBIN MaTepua, pecypcbl HTEepHET-caliTOB U IyOiIMKanuu oT-
paciieBOM INEpPUOJUKH, H3YYUTh COCTAaB M CTPYKTYpPY YUYPECIWUTENbHBIX JOKYMEHTOB 3-X
NPEANPUATHIA PA3TUIHBIX GOPM COOCTBEHHOCTH (TI0 BBIOODY).

2. IlpoaHanu3upoBaTh JAHHYIO OJA0OPKY YUPEAUTEIbHBIX JOKYMEHTOB MPEAIPUATUS
B [IMCbMEHHOM BHJIE.

3. CocraBuTh mpe3eHTaIMI0 B mporpamme PowerPoint Ha TeMy «YupeauTelIbHBIX
JOKYMEHTBI MIPEIIPUATHS «..»: COCTaB U OCOOCHHOCTH».

CamocrosarenbHas paborta Ne 2
Tema: «CocraBieHue u opopmiieHHe MOJIOKEHNH U PerJiaMeHTOB)

[lenb pabomwbl — 3aKpenuTh 3HaAHUS 00 OCOOEHHOCTSAX O(GOPMIICHHUS pErIaMEeHTHUPY-
IOIIEH TOKyMEHTAIIUU TIPEIITPHUSITHS.

3adanue u Memoouxa 8bINOJAHEeHUS

Ucnonwzys 'OCT P 7.0.97-2016 «Haumonanwusiii ctangapt Poccuiickoit ®denepa-
uu. CucreMa CTaHIapTOB 10 UHPOPMALIUHU, OMOIMOTEYHOMY M U3aTelbckoMy aeny. Opra-
HU3ALMOHHO-PACIIOPAIUTENbHAS JOKyMeHTaIws. TpeOoBanus K 0OPMIICHHIO TOKYMEHTOBY,
JICKIIMOHHBIN Matepuan, MHTepHeT-uHGOpManuio, TaHHbIC yY4eOHBIX W3AaHUN M TeMaThye-
CKHX MyOJIMKAIHA IePUOIUKH, 3aTIOJHUTH MPUBEICHHYIO HUXKE TaOJIHILy.

Pecnamenmupyrowas doxymenmayus npeonpuamus

TTono:xenne
0 BHJAX
eITeJILHOCTH

ITos0:xenne o
CTPYKTYPHOM
noupameneﬂnn

IITaTHOE
pacnucanue

IToso:xenne
0 mepcoHaJe

ACIHIeKT aHAJIN3a

Omnpenenenue
JIOKyMEHTA
Hasnauenwne,
cnenuduKa JOKYMEHTa
Pa3zpaboTunku,
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0COOEHHOCTH pa3pa-
00TKH

OcHOBHBIE pa3/iebl
JIOKyMEHTa
OCHOBHBIE PEKBU3UTHI
JOKyMEHTa

CamocrosTenbHas padota Ne 3
Tema: «CocTaBiieHne U 0(popMiIeHHE HHCTPYKTUBHOM TOKYMEHTALUN

Llenb pabomwbl — 3aKpenUTh 3HAHUST 00 0COOCHHOCTAX 0(POPMIICHUS HHCTPYKITHH.

3adanue u memoouxa 8bINOAHEHUS

OdopmMuTe HHCTPYKIHUIO 10 OXpaHe Tpyaa ais audrepa rpysosoro audpra OO0 «I'a3-
npoM» T. BopoHex, pacnpenenvB NpPUBEIEHHBIM HUXKE TEKCT B THUIIOBBIE pa3feiibl
MHCTPYKIUU.

[Tpu opopmieHnH PEeKBU3UTOB YKAXKUTE, YTO MHCTPYKIIHMIO 10T HOMEpoM 18 yTBepani
17 anpesnst 2009 r. renepanbhblii 1upekTop A. B. CeMeHOB, moAnucamu: pyKOBOJIUTEIb CIIYXK-
ob1 oxpanbl Tpyaa [lerpos C.K, rnaBusiii unxenep M.B. Turos, pykoBoauTens yuactka Bux-
pes C.I1.

Huctpykuus cornacoBana 15 ampenst 2009 r. ¢ npeacenareneM npodcor3HOM opra-
Hu3aruu [lonoseiM A. 1.

TekeT HHCTPYKIMU

Ha ocHoBaHuu HacTosiiiell MHCTPYKIMHM pa3pabaThiBaeTcsi WHCTPYKLHUS MO OXpaHe
TpyAa Juist ugTepa rpy30BoOro Judra ¢ yueToM YCIOBHUIl ero paboThl B KOHKPETHON OpraHu -
3alllu.

JIudrepy HE0OX0IUMO COOMIOIATh JICHCTBYIOIIME B OpraHU3aIlMK MpaBUia BHYTPEH-
HEro TPYA0BOTO pacropsiaka, rpaduk paboThl, pexXUM TPyJla U OTAbIXA.

Ha nugtepa rpyzoBoro iaudra MOryT BO3IEHCTBOBAThH CIEAYIOIINE ONMACHBIE U Bpell-
HbI€ NPOU3BOJICTBEHHBIE (DAKTOPHI: MOBBIINIEHHOE 3HAUYEHHE HANPSDKEHUS B AJIEKTPUUYECKOM
LIENH, OTCYTCTBHE €CTECTBEHHOT'O CBETAa, PACIOJIOKEHHE paboyero Mecra Ha 3HAUYMTEIbHOU
BBICOTE OTHOCUTEIHFHO MOBEPXHOCTH 3eMIIH (TT10J1a).

B cooTtBeTcTBHHM € IEHCTBYIOMIKMM 3aKOHOAATEILCTBOM JH(TEpa HE0OX0AUMO obecrie-
YUTh CHENUATBHON OJEXKI0M, IPETyCMOTPEHHON TUITOBBIMHU OTPACIEBBIMU HOPMAaMH.

JIudrep rpy3oBoro iudTa J0HKEH M3BEIIATh CBOET0 HEMOCPEICTBEHHOIO PYKOBOIU-
TeJsl O JIFOOOW CHUTyallMd, YTPOXKAIOIIEH KU3HU U 370POBBIO JIIOJICH, O KaKIOM HECYaCTHOM
cllyyae, MPOUCIIEAIEM Ha IPOU3BOJICTBE, 00 YXY/IIEHUN COCTOSHHSI CBOETO 3/10pPOBbS, B TOM
quclie O MPOSBIECHUH MPU3HAKOB OCTPOTO 3a00JI€BaHMS.

JIudrepy, uMeroIeMy KOHTAKT C MUIIEBBIMU MPOAYKTaMH, CIEIyeT: OCTaBJISATh BEpPX-
HIOIO OISy, 00YBB, TOJIOBHOU yOOP, JIMYHBIE BEIIN B TapIepOOHOI; TIepe 1 HauajaoM paboThl
HaJeBaTh YUCTYIO CIELMAJIBHYIO (CAHUTApHYIO) OACKIY, MEHSTHh €€ 10 MEpE 3arpsA3HEHHUS;
MBITh PYKH C MBUIOM Tepe]] MPUEeMOM IHIIH, MOCJE MOCENIEHUsI TyajeTa U MOocie COIMpH-
KOCHOBEHHSI C 3arpsi3HEHHBIMU MIpeIMETaMu; He JJOMycKaTh PUEM MUIIM Ha pabodyeM MecTe.

3acTerHyTh OJIeXkAy Ha BCE IYTOBHIIbI, HE JIOMYCKas CBHUCAIOIIMX KOHIIOB OJIEXbI,
yOpaTb BOJIOCHI TOJ TOJIOBHOW yOop. He 3akanbiBaTh onek1y OylaBKaMmu, WrOJKamH, HE
Jiep>KaTh B KapMaHax OCTpbIe U ObIOIIUECS MPEIMETHI.

O3HaKOMUTBCS € 3aIIUCSIMU B J)KypHaJIe IpUEMa-claul CMEH, BKJIIOUUTh [VIaBHBIN pYy-
OMJIBHUK, 3alIEPeTh JIBEPh MAIIMHHOTO MOMEIIEHUS U IPOBEPUTH: HAJIMUNE U JOCTaTOYHOCTH
OCBEIICHHOCTHU IIaXThl, KAOUHBI, ITAXKHBIX IUIONIA/I0K, HA KOTOPHIX OCTaHABIMBAaeTCs kaOuHa
npu padore JudTa; TOYHOCTh OCTAHOBKHM KaOMHBI HAa ATa)Kax; UCIPABHOCTh AEUCTBUS KHOTIKH
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"Cron", cBeToBoro curHaia "3aHATO", 3ByKOBOM CHUTHAQJIM3ALIMU, JIBYXCTOPOHHEH CBA3M U
CUTHAQJIOB Ha JUCIETYEPCKUHN MYJIbT; COCTOSHHE OrpakKICHMs IIAXThl U KaOWHBI; HaIU4yHUe
NpaBWI TOJB30BaHUSA JIU(PTOM, TPEAYNPEAUTEIBHBIX W YKa3aTelIbHbIX HAANHCEH; HC-
IIPaBHOCTh 3aMKOB, 3allUPAIOLIUX JBEPU LIAXThl, U ABEPHBIX KOHTAKTOB (€CJIM BBIIOJIHEHUE
9TOH 0053aHHOCTH BO3JIOKEHO Ha audTepa). CaenaTs 3anuck B )KypHaIe MpHUeMa-clauid CMEH
0 pe3yJbTarax IPOBEAECHHON IPOBEPKU U PACIIUCATHCS B IPUEME CMEHBI.

[Ipu 3aMedeHHBIX HEUCIIPABHOCTAX B paboTe audra ciemayeT ero 00eCTOUUTh (BBIKIIIO-
YUTh TJIABHBIA pYOWJIBHHK), BEIBECUTH IU1akaThl "JIudT He paboTaer" Ha BCeX IBEPSX MIAXTHI.
O060 Bcex OOHaApy)XEHHBIX HENOJAIKaX W MPHUHATHIX Mepax COOOMIMTH PYKOBOACTBY MWIIH
AJIEKTPOMEXAHUKY U JI0 YCTpaHEHUs HeuclpaBHOCTeW JU(T He BKIoYath. [lyck B paboty
mudTa mocie yCTpaHeHHs HEHCIIPABHOCTEH MPOU3BOAMTCS TOJIBKO C pa3pelieHusi paboTHUKA
(371eKTpOMEXaHUKa, MOHTEpA), YCTPAHUBILEIO HEUCIIPABHOCTb.

Jludrepy HE0OXOAUMO: MOCTOSHHO HAXOAMUTHCS HAa OCHOBHOM IOTPY30YHOM ITa)Ke
WIN B KaOWHE Irpy30BOro Ju(Ta U CIEAUTH 3a COOIIOACHUEM MPaBUJI MOJIb30BAHUS JTUPTOM;
HaNpaBJIATh KaOMHY JH(dTa K MECTy BBI30Ba; HE JIOMYCKaTh MEperpy3Ky judra, HEpaBHUiIh-
HYI0O YKJIaJIKy Tpy3a, OJHOBPEMEHHYIO TIEpEBO3KY TIpy30B M JIIOAEH, KpoMe JIUI,
COIPOBOXKAAIONIUX TPY3; HE JOMYCKATh MOCTOPOHHUX JIMII K YIPABICHUIO JTU(TOM; CICANTS,
4TOOBI JIFO/IM, COMPOBOXKIAIOIINE TPY3 B KaOUHE JU(TA C pa3ABHKHBIMU peIlIeTYaThIMU JIBE-
pAMH, HE TOIXOAWIHM K JBEPSAM U HE ACP)KaJINCh 32 HUX PYKAMHU; MPU OCTAHOBKE KaOWHBI
MEXIY 3TaXaMU HpeAynpexaaTh JOAEH, CONMPOBOXKIAIOIIMX I'Py3, O HEAOIMYCTUMOCTH IO-
IBITOK CaMOCTOSITENIHOTO BBIXOJAa W3 KaOWHBI; CBOCBPEMEHHO OTKJIIOYATh HEHCIIPABHBIN
TUQT U cOO0IIATh O OJIOMKE JIEKTPOMEXAHHKY.

JIudrepy HE0OX0OAUMO MPEKPATUTH MOIH30BAHUE JTU(PTOM B 0OECTOUUTH €TO B CIIydae
0oOHapy’KeHHsl CIeAYIOIINX HEUCIIPAaBHOCTEH: HEMCIIPABHOCTh aBTOMATHYECKOI'0 3aTBOpa JIBE-
peii maxThl (ABeph MIAXThl OTKPBHIBACTCS MPU OTCYTCTBUH HA Ta)ke KaOMHBI); HEUCTIPAaBHOCTh
KOHTAaKTa JBepell MaxThl - KAOMHA MPUXOJUT B IBUKEHUE C OTKPBITON JBEPBIO HIAXTHI; HEUC-
NPaBHOCTh KOHTaKTa JIBEpU KaOWHBI - KaOWHA MPHUXOIUT B JBIKCHHE HpPU IycKe TUdTa C
OTKPBITOM JBEPHIO MPH HAJIMYUM B KaOWHE Ipy3a; 3aMEUYEHbI CIyyau CaMOIPOU3BOJIBHOIO
JBIDKEHUS KaOWHBI, KaOMHAa BMECTO JBM)KCHHUS BBEpX HJET BHU3 M HA00OpOT; KabuHa
OCTaHABJIMBAETCS BBILLIE WM HMKE YPOBHS 3TaKHOM Iuromaaxku 6osnee yem Ha 50 mm, a y
T(TOB, 3arpyKaeMbIX MOCPEICTBOM TEJIEKEK, - Ha 15 MM; He paboTaeT 3ByKOBasi CUTHAIIN3A -
sl Ha JIM(TE C IPOBOJHUKOM (IIPU Ha)KaTUHM HA 3BOHKOBBbIE KHOIIKM HA 3Ta)kKaX CUTHAJIbHBIN
BBI30B HE TMOCTYIAET K MPOBOJHUKY); HE OCBEIIeHA KaOMHA MU 3arpy304YHbIE TUIOMIAJIKY TIe-
pell ABEepsIMU IAXThl; Ieperopesia CUrHajlbHas Jlamna; kabuHa (IIpy KHOIIOYHOM YITPABJICHUH)
aBTOMATHYECKH HE OCTAHABIIMBACTCA HA TOM ATAaXKE, HA KOTOPHINA Oblila HampaBieHa; pa3ouTo
CTEKJIO B CMOTPOBBIX OKHAX JIBEpEH MIaXThl WJIM NOBPEXICHO OIpa)/IeHUE 1IaXThl HA BBICOTE,
JOCTYITHOW JIJIs1 YeNIOBeKa; MOBPEXKICHO OrpakJeHHe KaOWHBI; OTCYTCTBYIOT KPBIIIKA HA BBI-
3bIBHBIX U KHOIIOYHBIX amaparax, UMEeTcsl JOCTYIl K TOKOBEAYILUM 4YacTsIM 00OpYJOBaHUS;
HAJIMYME TPU3HAKOB IUIOXOTO COCTOSIHHS AJIEKTPUYECKON M30JISIIMU TPOBOAKH MIIH AIICKTPHU-
yeckor ammaparypsl gudTa ("ObeT TOKOM" NMpU MPUKOCHOBEHHUU K METAJUIMYECKHM YaCTsAM
mudrTa, OUIyIIAeTCsl 3amax Tropsiiedl HM30JIMK); TOSBICHHE HEOOBIYHOTO CTyKa, IIyMa,
CKpHIIa, HEUCIIPABHOCTH KHONKHU "CTON", PHIBKOB, TOJIYKOB BO BpPEMs JBM)KEHUS KaOHMHBI,
oOpbIBa KaHaTa, BBIXOJa IMPOTHBOBECA W3 HANPABISIOUIMX W JPYTHX HEHCIPABHOCTEH,
HPENATCTBYIOIMX HOPMAJIbHOM KCIUTyaTaluy JUQTA.

Bo Bpems pabGotbl nudra HEe HOMyCKaeTCs: OCTaBIATh BKIIOUEHHBIN audT 6e3 mpu-
cMoTpa (YXOOUTh ¢ paboyero Mecra); MPOU3BOAMUTH ITyCK ITyTEM HEIOCPEICTBEHHOIO BO3/1EH -
CTBHS Ha armapaThl, OJAIOUINE HANPSHKEHUE Ha JICKTPOJIBUTATENb; BEIBOJUTD U3 JCHCTBHS
IPEJOXPaHUTEIbHbIE U OJOKMPOBOYHBIE YCTPOWCTBA JU(TA; MOJIB30BATHCA INEPEHOCHBIMHU
JaMIiaMu Ha HampspkeHue Oomee 50 B; mogxmrouaTh K Ienu yrpaBieHHS JTH(TOM 3Iek-
TPOMHCTPYMEHT, JIAMIIbl OCBEILEHHS U JIp.; MOCEIaTh HIAXTy JU(TA, a TAKXKe CIIyCKaTbCs IO
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KaHaTaM JH(]Ta; OCTABIATH HE3aNepTOl JBEPh MALIMHHOTO MOMEILICHUS; CIIYCKAThCS B MPH-
SAMOK M BbUI€3aThb Ha KpbIIly KaOWHBI, XpAaHUTh Ha HEH WM B NPUAMKEKAaKHE-INOO BEILH;
OCTaBJIATH KaOUHY TU(Ta MO HArPY3KOH MocIe OKOHYaHHS PabOTHI.

ITIpu ocraHOBKEe KaOWHBI Ipy30BOro JHU(Ta MEXIY ITa’KaMH BCIEACTBUE €r0 HEUC-
IIPABHOCTH BBI3BATh 3JIEKTPOMEXaHHUKa (MOHTEPA).

Ecnu B nmporecce paboTsl MPOU30ILIO 3arpsi3HEHUE 10J1a KaOUHBI JTU(Ta TPOIUTHIMU
JaKaMH, KpacKaMu, MaciIaMy WU MPOCHIITaHHBIMU

ITpy BO3HMKHOBEHMH MOXapa HEMEJIEHHO BbI3BaTh MOXKAPHYIO OXPaHy, COOOLIUTH
PYKOBOJICTBY OPTaHU3AIIUH U IPUCTYIUTh K TYIICHUIO OTHS UMEIOIUMHUCS CPECTBAMHU.

ITpn HecyacTHOM ciy4yae HEMEUIEHHO NMPEKpaTUTh paboTy, 0OpaTUTHCSA 3a MEIULM-
HCKO MOMOIIIBIO, O TIPOUCHIE/IIIEM HECYACTHOM CIIy4ae COOOIIUTh PyKOBOJCTBY.

[TocTpanaBiiemMy npu TpaBMUPOBAaHUM, OTPABJICHUH M BHE3AIIHOM 3a00J€BaHUN HEOO0-
XOAMMO OKa3aTh MEPBYIO (JOBpaueOHYI0) MOMOIIb U, IPU HEOOXOTUMOCTH, OPTraHU30BaTh €r0
JIOCTaBKY B yUpEKACHUE 3paBOOXPAHEHUS.

[lo okoHuanum paboOTHl TUQTA CIAEAYeT: OMYCTUTh KaOMHY Ha YPOBEHb IUIOIIAIKH
TOTO 3TaXka, ¢ KOTOPOI'O MIPOU3BOAUTCS yIpaBiieHHe JIU(PTOM; yOeIUThCs, YTO KaOMHA MycTas
U CBET B HEW BBIKJIIOUEH (€CJIM HET aBTOMATHUYECKOTO BBIKIIIOYATEIIA); 3aepeTh 3aMOK IaXT-
HOM JBepH (€cJIM 3aMOK LIaXTHOH JIBEpH, HAIIPOTUB KOTOPOM OCTAHOBJICHA KaOMHA, HEABTOMa-
TUYECKUN U OTIUPACTCS PyUYKOH); BEIKIIOUUTH JIU(PT (BBOJHOE YCTPOHUCTBO) M CBET B MAIIMH-
HOM ITOMEUIEHNHU; 00ECTOUYNUTh AUCIIETUEPCKUHN ITyJIbT; 3allepeTh MALIMHHOE TIOMELEHHE, ClIe-
JaTh HEOOXOIUMBIE 3alKCH B JKypHaJle IpUeMa- CIaud CMEH U CJaTh KJIIOYM B YCTAHOBJICH -
HOM HOpSsIZIKE.

BBIMBITE pyKH TEIUION BOJOU C MBIJIOM, 110 BO3MOYKHOCTH, IPUHATH ayul. MHCTpyKIMs
o OXpaHe Tpyaa s rpy3uuka (yrB. Muntpyaom PO 13 mas 2004 r.).

CamocrostenbHas padora Ne 4
Tema «IlpaBuia opopMieHns MPUKA3a, BBIMUCKU U3 MPUKA32»

[lenv _pabomwvl — GOPMHUPOBAHUE MPAKTUICCKUX HABBIKOB IMOJTOTOBKH PACIIOPSIU-
TEJBHBIX JIOKYMEHTOB.
3adanue u memoouxa 8blNOJAHEHUs

HCHOJ’II)3YH J'ICKL[I/IOHHBII\/'I MaT€purall, BEIIIOJIHUTC IIPUBCACHHBIC HUXKC 3a1aHNsI.

3apanne 1. CocTaBbTe Ha YIJIOBOM OJIaHKE TPUIIATH CEIBMOU MPUKA3 OT 28 OKTAOPS
2015 r. muauctpa A. B. Ko31n0Bckoil 0 mpoBefcHHH KOHKypca MPOPECCHOHATBHOTO Ma-
cTepcTBa paOOTHHUKOB JIEJIONPOU3BOJICTBA. B pacnopsauTenbHON 4acTu yKaXHuTe, 4To B IEPHU-
on ¢ 1 Hos6psa mo 30 HosOps 2015 r. crexyeT mMPoBECTH KOHKYPC MPO(ECCHOHATBHOTO Ma-
CTepcTBa pabOTHUKOB JENOMPOU3BOACTBA, AJI MPOBEACHHsI KOHKYpCca U MOJIBEICHUS UTOTOB
CO3/1aTh KOMHCCHIO B cocTaBe |1 uesoBek, yTBepAMTH MpHIIaraeMble YCIOBUSI MPOBEICHHS
KOHKypca, MpeayCMOTpeB MpeMHuH i moouipeHus nodeaurterneil. KonkypcHas komuccus
JOJDKHA €KEHEAENbHO MPOBOAUTH MPOBEPKY BBHIMOIHEHUS YCIOBHN KOHKypca W 00CYKIaTh
pe3yJIbTaThl MPOBEPKU U UTOTH KOHKypca. B KOHCTaTupyromied 4acTu yKaXUTe, YTO Lelb
NPOBEICHUSI KOHKypCa 3aKIIOYaeTcs B COBEPLICHCTBOBAHWM OpraHU3alMU JEJIONPOU3BOJI-
CTBa, YCUJICHUSI KOHTPOJISI UCHOJHEHHS! JOKYMEHTOB M PacHpOCTPaHEHUS MEPEeIOBbIX METO-
JIOB pabOTHI C TOKYMEHTaMH{ B IIEHTPAJIbHOM arnapaTe MUHHCTEpCTBa oOpazoBaHus Yerns-
OuHCKOU 00JacTH.

3ananme 2. CocraBbTe Ha YII0BOM OJIaHKE BBIIHCKY M3 JIEBSIHOCTO BTOPOTO MpHKa3a
oT 16 suBaps 2016 r. 3a noaAnKucke0 JUpEeKTOpa MOCKOBCKoro 3aBoaa B. C. YBapona no 1. 2.,
KOTOPBIH IJ1acuT, 4To riaBHoMy Oyxrantepy 3aBona B. C. KocenkoBy k 01.09.2016 r. HyXHO
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pa3paboTaTh yKazaHUe O MOPSIKE yueTa pe3yJbTaToB paObOTHI IIEXOB B COOTBETCTBUU C HOBOM
CUCTEMOH IJIaHUPOBAHUS, IMPEIyCMOTPEB IOJYYCHHUE I€XaMU EKEAHEBHBIX W MECSUHBIX
CBOJIOK TIO peanu3anuu u 1o npuodsumsiM. [Ipuka3 Ne 92 o coBeplieHCTBOBaHUU TIOKa3aTelen
paboThI 1IEXOB COCTaBJICH B IIENIAX JaTbHEHUIIEro COBEPIICHCTBOBAHUSI CUCTEMBbI MIJIAHOBBIX U
OTUETHBIX MOKa3aTeJIe IeATebHOCTH OCHOBHBIX 1I€XOB 3aB0ja. Brinucky U3 mpukasa 3aBe-
pun uncnekrop B. K. Paznopckas 20 ssuaps 2016 r.

3ananme 3. Vcnons3ysa yaupunupoannyio Gopmy TS5, coctaBpTe aBaaLaTh MEPBHIi
npuka3 ot 10 centsiops 2016 r. T. U. JobpeauHoM, nupektropa MOY COII Ne 121 r. Yens-
OMHCKa 0 TIEpPEeBOJIE HA IPYTYIO paboTy OubmroTekaps mkoiasl Xomiok Jlapucel Biaaumupos-
Hel. B pacnopsauTenbHON 4yacTH yKaXXUTe, YTO HAa OCHOBAaHUM COOCTBEHHOI'O 3asiBIICHUS
XomMmmok JI. B. cienyer nepeBecTty Ha AOJKHOCTh PYKOBOJUTENS IPYIIIBI IIPOJIEHHOIO JHS €
5 cents0pst 2015 roga v yCTaHOBUTH OKJIQJ COTJIACHO IITATHOMY PACIIHCAHUIO.

3ananne 4. CocTtaBbTe TOT K€E caMblil mpuka3 (cM. 3a7anue 1) Ha yramoBom OJaHKe
HEeyHU(UIIUPOBAHHOHN (HOPMBI.

3apanme 5. CocraBbTe Ha MPOJOJIHHOM OJIaHKE CEMHAALATHIA MpuKa3 oT 18 mapra
2016 r. qupexTopa HHCTUTYTa MO MPOEKTUPOBAHUIO MeTaiuTyprudyeckux 3aBoaos U. T. 3o0to-
Ba (OAO «['umpomes» 1. YenssOMHCK) 10 IMYHOMY COCTaBy, B KOTOpOM: Ha3HauuTh CuaopoBa
Buranus VBaHoBu4a, BpeMEHHO, Ha JOJKHOCTh MexaHHMKa mo mTaram «PabGoune mo 06-
CIy>KMBaHHIO HHCTUTYTa» co 1 anpens 2016 r. ¢ oxnagom 8 100 py0. B MecsiI] HA OCHOBAaHUU
sasBieHust B. M. Cunoposa; nepeBectn CosoBbeBy Jlroammry DeqoToBHY, cTapiiero Jiabo-
paHTa MHCTUTYTA, HA JOJKHOCTh 3aBEAYIONINM KaOMHETOM MHOCTPAHHBIX S3BIKOB ¢ 28 MapTa
2016 . ¢ okmagom 10 500 py6. B mecsi Ha ocHoBaHuM 3asBieHus JI. . ConoBbeBOil; 0CBO-
O6omuth BonkoBy AnrenuHy BnaamcnaBoBHY, 3aBEIYIOIIYI0 METOAMYECKHM KaOWHETOM, OT
3aHHMaeMoil JomkHoCcTH ¢ 1 anpens 2016 1. mo cOOCTBEHHOMY KEJIaHHIO B COOTBETCTBHH CO
cT. 31 K30T P® Ha ocHoBaHuu 3asBineHus A. B. BonkoBoii; npenoctaButs lllapkoBoii Enene
AHaTOJIBEBHE, CEKPETAPIO OTACNA KaJApOB, OuepeHOM oTiryck ¢ 25 maprta 2016 1. Ha 24 pabo-
YHUX THS HA OCHOBaHUH rpadukoB oTmyckoB U 3assieHus E. A. [llapkosoii. [Ipuka3 3aBu3u-
pOBaIM OTAEN KaJApPOB, IUIAHOBBIA OTAEIL.

3aganue 6. CocTaBbTe Ha MPOJOIHLHOM OJAHKE BBIMUCKY M3 MPEABLIYIIETO MpUKa3a
s Cunoposa B. 1.

CamocrostenbHas padorta Ne 5
Tema «IIpaBuia opopMiIeHUs PACIIOPSAKEHUA»

Llenv pabomul — cOPMHUPOBATH MPAKTUUECKUI HABBIK O()OPMIICHUS PACTIOPSIKEHUSL.

3adanus u memoouKa eblNOJIHEeHUS

I/ICHOJIB3YSI JIGKLII/IOHHBIP'I MaTepurajl, BHIIMOJIHUTC IMIPUBCACHHBIC HUKC 3aJaHs.

3apanme 1. CoctaBbTe Ha yIII0BOM OJIaHKE COPOK JIEBSITOE PACHOPSIKEHUE OT 7 MIOJS
2015 r. A. B. ®akena, nupekropa OOO «JIumaitHuk» r. MypMaHcka O Ha3HaY€HUH OTBET-
CTBEHHBIX 32 aBTOTPAHCIIOPT U BBIITYCK HA JIMHUIO aBTOMOOWJIEH B TEXHUYECKH UCIPABHOM
cocTosiHMH. B pacnopsiautenbHON 4acTu yKakKUTe, YTO HEOOXOAUMO HAa3HAUUTh OTBETCTBEH-
HBIMH 32 00€CIIeYCHHE UCTIPABHOTO TEXHUYECKOTO COCTOSHUS aBTOTPAHCIIOPTHBIX CPEJCTB H
ux Oe3aBapHilHOW JKCIUTyaTaluu cienyromux padotHukoB: Bopomas K. E. 3a aBTromoOuib
Volkswagen Passat Noe A 555 XE, Makcumymkuna M. B. 3a aBromo0uins Toyota Celica Ne X
002 HK; B ciywyae ciykeOHOW HEOOXOAUMOCTH TPEIOCTaBUTh IIPaBO YIPABICHUS
ABTOTPAHCTIOPTHBIMU CPEICTBAMHU CIICAYIOIUM paOOTHUKAaM oTjena obecrneueHus: Ounmny
I1. 1. aBTomoOmnsamu Volkswagen Passat Ne A 555 XE, Toyota Celica Ne X 002 HK, Ky3oBa-
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Teix B. A. aBTromoOmiem Toyota Celica Ne X 002 HK. OTBeTCTBEeHHBIM 3a NPOBEICHHE
rOJJOBOIO0 TEXHUYECKOTO OCMOTpa aBTOTPAHCIOPTA, BBIMYCK Ha JHHHUIO TPAHCHOPTHBIX
CPEICTB B TEXHHUYECKM HCIIPABHOM COCTOSIHUM M perucrpaunuio asrorpaHcnopra OO0O
«JInmaitnuk» B opranax ['MIB/I/] HazHauuTk crienuanucra otaena obecneuenus Oununa I1.
J1., B ero oTcyTcTBHE crieraiucra otaena obecrneueHus Kysosateix B. A. Ilpusnats ytpa-
tuBIUMHU cuity pacnopsbkeruss OO0 «JIumaitnuk» ot 29.12.2013 Ne 44 «O Ha3HayeHUH OT-
BETCTBEHHOTO 3a aBToMoOMIb Volkswagen Passat», ot 14.01.2014 Ne 2 «O npenocraBieHUH
npaBsa ymnpasienus aBromoomieM Toyota Celicay. KoHTpoib 3a UcOIHEHHEM paclopsHKEHUS
BO3JIOKUTH HAa HaYaJIbHUKA OT/eNa ooecieueHust Myxomopa b. I1.

B koHcTaTupyroleil 4acTu yKaxXuTe, UYTO IeJIb pacHOpsKEHHs] COCTOUT B obecrieye-
HUU COXPAHHOCTH, UCIIPABHOTO TEXHUYECKOI'O COCTOSHUS aBTOTPAHCIOPTHBIX CPEICTB M MX
0e3aBapuiHOM IKCILTyaTaIH.

3aganue 2. CocTaBbTe Ha MPOJIOJIILHOM OJIaHKE MSATHAECAT JIEBATOE PACIIOPSIKEHUE OT
19 utons 2015 r. E. C. Bychiruna, aupexkropa MyHHUIMITATEHOTO 0OIIE00pa30BaTEIHHOTO
OIO/IPKETHOTO YUYpEKICHHsI OCHOBHas o0IlieoOpaszoBaTenbHas Ikoja cena CanuHckoe My-
HUIMNAIBHOTO brarosemenckoro paiiona Pecrryonuku bamkoprocTan o cMeHe medyatu opra-
HU3aLUU.

B pacnopsautensHoil yactu ykaxure, uro nedate MOBY OOIII c. Canunckoe cra-
poro oOpasia nmpu3HaTh HEACHCTBYIOIIEH U He momiexanie npumeneruto. C 19.06.2015 r.
MOBY OOIII c¢. CanuHCKOE MIPUMEHSTH Me4aTh HOBOTO oOpasma. J[is 3aMeHbI medaTu cTa-
poro obpasua HeoOXoaIuMO co3aaTh KOMHCCHIO B cocTaBe: Harumosa P. P., 3am. mupextopa
no YBP, npencenarens npopkoma lapuxosa M. /l., yanuTens pyccKoro s3bIKa U JIUTEPaATy-
pol Tropuna C. H. KoHTposb 32 UCIOIHEHUEM pacTiopsKEeHUsT BO3JIOKUTH HAa HAaYallbHUKA OT-
nena obecneuenust Myxomopa b. I1. 3am. nupexropa mo YBP yBegomuts MKV ynpasnenue
o0Opa3oBanus 0 cMeHe nedatu. KOHTpoIb UCIIONHEHUS! pacOPSKEHHsI OCTaBUTh 338 JUPEKTO-
poM.

B xoncTaTupytromel yactu conututech Ha denepanbHblii 3akoH «O0 oOpa3oBaHHH B
Poccuiickoit @enepanun» Ne 273-®3 or 29.12.2012 r., PeaepanbHblii KOHCTUTYLMOHHBII
3ak0oH «O rocymapctBeHHOM TepOe Poccuiickoit denepammm» Ne 2-OK3 ot 25.12.2000 r.,
@enepanbHblil 3aK0H «O HEKOMMepueckux opranuzanusax» Ne 7-@3 ot 12.01.1996 r.

3aganue 3. CocTaBbTe Ha MPOJOJILHOM OJIAHKE JIBECTH BOCEMHAIATOE PACIIOPSIKE-
Hue ot 15 mapra 2013 r. JI. B. baOymxkuHo#, npeaceaaTens 3aKOHOAATEILHOTO COOpaHus
CBepmiioBckoit obmactu r. EkarepunOypra o mpoBeieHHH MapIaMEeHTCKUX YPOKOB.

[Ipennoxuts B cBsi3u ¢ npazaHoBanuem 27 ampens 2013 r. Jlas poccuiickoro map-
JaMEHTapu3Ma JienyTaTaM 3aKOHOJIATEeIbHOrO COOpaHHs CBEPJIOBCKOM 00I1acTH MPOBECTH B
anpesne 2013 rona mapiaMeHTCKUE YPOKH B 00pa30BaTEIbHBIX YUPEKICHHUIX, PACIOIOKEH-
HBIX Ha Tepputopun CBepATIOBCKON 00JIACTH.

3aganue 4. CocraBpTe Ha YIJIIOBOM OJIaHKE JBAAIATH BOCKMOE pacropsikerue oT 10
okTsa0ps 2015 r. I'. . MansimeBoi, pexkropa FO)HOYpanbCKOro rocy1apcTBEHHOTO HHCTHUTY -
Ta My3bIKH T. UensOuHcka 00 yCTaHOBJIEHUH JoIIaThl XpsikoBoit Haranbe AnekcanapoBHe.
B pacnopsaautenbHON YacTH yKakuTe, 4TO Ha ocHOBaHMM cT. 15 TpynoBoro koaekca Poc-
cuiickoit deneparmu XpsakoBoit H. A., nonenty kadenpsl XOpoBOrO AUPHKUPOBAHUS B CBA3H
C ydacTueM B pa3pabOTKe JOKYMEHTAIlMU IO JHUIEH3UPOBAHUIO HOBBIX 00pa30oBaTENIbHBIX
HAPaBIICHUH CIIeAyeT YCTAaHOBUTH JOIUIATY 3a pacIIUPEeHHBIH 00beM paboT B pazmepe 2000
py0. exemecsuno ¢ 1 okTsa6ps 2015 rona.

CamocrostenbHas padorta Ne 6
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Tema «HpaBI/IJ'[a O(l)OpMJ'IeHI/Iﬂ IMPOTOKO0JIAa U BBINMUCKHU U3 IIPOTOKOJIA»

Llenv _pabomwvl — 3aKkpenuTh 3HAHHS 00 OCOOEHHOCTSX O(GOPMIICHHUS MPOTOKOIA,
BBIITUCKH U3 TIPOTOKOJIA.

3adanue u memoouxa 8blNOJAHEHUS

3apanme 1. Vcronb3ys yrioBoil 0J1aHK, oOPMHUTE MPOTOKOJ C YUETOM CJICIyIOIIEH
YIIPaBJICHYECKOW CUTYaLUN.

Hauanpauk BeicTaBouHOTO OTHEna AO «Curmay r. Uensouncka H. H. Tletpos 12 ne-
KaOpst mpoen mectHaanaroe 3a 2015 r. coBemanne CnenuaiucToB cBoero oraena. Ilpucyr-
ctBoBasiu 6 uenosek. [IpoTokon Bena u opopmiisia pegepeHT HauaIbHUKa OT/AeIa AHTOHOBA
H. 10.

[ToBecTka IHS BKJIIOYAa JiBa Bompoca: 00 uTorax paboThl OTAesa M0 WH(OPMALIUOH -
HOM U pEKJIAMHOM JEATENIbHOCTH HA MEKIYHAPOJHBIX U CIIELUAIN3UPOBAHHBIX BBICTaBKaX U
0 TIOJITOTOBKE PEKJIAMHOTO POJIMKa 10 HoBewie mpoaykiuuu AO «Curmay.

Bypues A. M. pacckasan 00 ycHemHoi pekjiame, MoArOTOBICHHON OTAEIOM, COCTOS -
HUU MOJIFOTOBKK HOBOT'O PEKJIAaMHOTO posivka, puHaHcoBbIX npodiemax. C. B. Kanyrun nox-
YepKHYJT HEOOXOJMMOCTh MPOJUICHHS JOTrOBopa C pekiamHoi ¢upmoii. A. M. Makees
chopMyIMpoBal MpesioKeHHe Mo peuieHuto ¢uHaHCOBBIX MpobnemM. Ilocne obcyxaenus
BOIIPOCA, COBEIIAHNE PEUIMIIO MIPUHATH COOOIICHNE K CBEJeHNI0, 00paTuThest B COBET qUpeK-
TOPOB C MPOCHOOIl O JOMOTHUTEILHOM (PMHAHCUPOBAHHH.

ITo BTOpOMY BoOmpOCy BeIcTyIan 3aB. cekropoM Konomnes P. U., koTopslil npencra-
BUJI OTYET, OTMETUJI YCIIEXH OT/IEeJIa B YCIIEUTHOM MPEACTaBIeHUU (UPMBI Ha BBICTABKaX, YTO
CIIOCOOCTBOBAJIO MPOSIBICHUIO MHTEpEca MOTEHIMAIBHBIX MAapTHEPOB K MPOIYKIHU (UPMBI,
HO OTMETHJI U PsiJl OPraHU3ALMOHHBIX HEAOCTATKOB — 3aMa3/[bIBAHNE CYBEHUPHON MPOAYKIIHH
¢ JoroturioM (pupMeI, TWIOXO BBIOpaHHOEe MecTo ans creHpa. C. B. Kamyrun cormacuics c
3ameuanusimu P. . KonomuieBa. B npennsix M. B. bapankun nipeioxui1 BIpeab COCTABIATh
COIIACOBAHHBIA IUIaH OpraHM3allMOHHBIX Meponpusatui. C HuM cornacuics A. M. 3yes.
Cogernianue NMOCTaHOBWIJIO YTBEPAUTH OTYET, paboTy oThena 0oA00puTh, BOpPEIb TOTOBUTH
IIPEJICTAaBUTENIHCTBO HA BBICTABKAX II0 COIVIACOBAHHOMY IUIaHY OpPraHM3allMOHHBIX MEPOIIPHS-
TUH.

3aganue 2. CocTaBbTe Ha YIJIOBOM OJaHKE BBITUCKY U3 NMPEABIAYLIET0 MPOTOKOJIA IO
IIEPBOMY BOIIPOCY.

3ananme 3. Vcnonb3ys npojoibHbI O1aHK, ohopMuTe nBaauath maTeid 3a 2015 r.
MIPOTOKOJI 3acCeIaHus WIEHOB coBeTa Beepoccuiickoro obiecTBa oXpaHbl MaMATHUKOB HCTO-
pun U KyabTypsl (T. MockBa), IpOLIEAINEro IMSITHAALATOTO CEHTAOpS IOoA Ipence-
natensctBoM A. H. Yanosa.

[IpucyrcrBoBanu 7 uenosek. [Ipotokon Bena u opopmisiia Maitoposa H. U. B uucne
npurianeHHbix npucyrctsoBaiu B. B. CmupHos, A. B. CemeHoB.

[loBecTka HS BKJIHOYaa JBa BOIIPOCA: CO3/laHUE NIEPBUYHOM OpraHU3aluy 0O0ILECTBa
OXpaHbl MAMATHUKOB UCTOPUU U KYJIBTYpPbI; BRIOOpHI IIpECeAaTeNs], 3aMECTUTENS U CeKpeTa-
psi IEpBUYHON OpTaHU3aIK 00IIecTBAa OXpaHbl HAMATHUKOB HCTOPUH U KYJIbTYPHI.

ITo nepBomy Bormpocy Bbictynain A. H HanoB, KOTOpbIi 03HAKOMMJI TPUCYTCTBYIOIIUX
c ycraBoM Bcepoccuiickoro odmiectBa 0XpaHbl HaMATHUKOB UCTOpUU U KynbTypsl. JI. H. I'y-
CEeB COOOIIMI O 3HAYECHUH MAMITHUKOB HCTPUM M KyIbTypbl. M. M. MuxaiinoB pacckasai o
HeNsxX M 3a1a4ax Beepoccuiickoro o0miecTBa 0XpaHbl MaMATHUKOB UCTOPUH U KYJIBTYPBI, U B
YaCTHOCTH MepBUYHOM opranuzanuu. [locie oOcyxaeHHs BOIpoca BCE MPUCYTCTBYIOIIHE
COTJIACHIIUCh C HEOOXOIMMOCTBIO CO3/1aTh MEPBUYHYIO opranu3anuio Beepoccuiickoro ooOre-
CTBa OXpaHbl MAMATHUKOB UCTOPUH U KYJIbTYPBI, U B YACTHOCTH, IEPBUYHON OpraHU3AIIH.
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ITo BrOopomy Bompocy H. H. MarBeeB mpemioxui u3dpaTh mpeaceaareneM nepBud-
Hoi opranuzauuu B. H. Kopuna, 3amecturenem npencenarens B. M. IN'onoBanoBa. Cekperta-
pem B. H. Tuxonona. A. H. Bacunse u H. . MaitopoB noanepxxanu npeioxenue H. H.
MartseeBa. OOmMM pelIeHHEM BceX MNpUCYTCTByrommx npemioxkenne H. H. Marpeesa
YTBEPAWIH.

3ananue 4. CocraBbTe Ha MPOJIOTHHOM OJIAHKE BBITTUCKY M3 TPEIBITYIIErO MPOTOKOJIA
s B. H. Kopuna.

3apanme 5. Vcronw3ys yriioBoi 6aHk, 0()OpMHUTE TOJHBINH U KPaTKUH MPOTOKOJI, HC-
I10JIb3YSl CIIEYIOIIYIO YIPABIECHUYECKYIO CUTYALHIO.

B OAO «/IA-BAHK» (r. MockBa) COCTOSIIOCh O4€pETHOE TPHUALIATh CEABMOE 3ace/ia-
nue Coseta aupektopoB ot 12.08.2015 r. nox npencenarensctBom H. P. JlaBsiosa. [Ipucyr-
cTBoBaM 4 yenoBeka. [Iporokon Bena u opopmisia Kpasmosa M. M.

Ha noBecTke aHs ciymianu J0KIIa HavYadbHUKa KpeautHoro otaena M. P. Cemenoa
0 BHeZpeHuu naptHepckoro npoekra ¢ OAO «M-OUPMAY.

M. P. CemeHOB B paMKax pa3BUTHs B3aUMOBBITOHOTO COTPYIHUYECTBA C MPEICTABU-
TEJISIMUA KPYITHOTO OM3HEca MpEeACTaBWII MapTHEPCKU MPoeKT coTpyaHudectBa ¢ OAO «M-
OUPMAY. IlpoekT mpenycMaTpuBaeT peUieHHe MpoOieMbl NeOUTOPCKON 3a10JIKEHHOCTH,
Bo3HHKarmel y noctaBmukoB OAO «JIA-BAHK», u npeanaraer ciaeayrommue Buabl GUHAH-
CUPOBaHMS: Ha MEPUOJ OTCPOUKH IJIaTeka MO ACHCTBYIOUIUM JJOTOBOPaM MOCTaBKH; MOJHOTO
[UKJIa MOKYNKU W TOCJENyIolIeld mocTtaBku ToBapa. [IpenmymiectBa aisi mporpaMmbl Io-
CTaBIIUKOB: OBICTPOE MPHUHATHE pelieHus, puHaHcupoBaHue Oe3 3amora 10 95 % ot cymMmbl
MOCTaBOK.

1. C. KopoBun nognepxan npoekt M. P. CemenoBa. H. II. BopoHoB yTounui mpe-
umytiectBa npoekra st OAO «/IA-BAHK». E. M. Komkun Beipa3mi coMmHEeHHE B HE00X0-
JUMOCTH BHEJPCHHUS HOBBIX BHAOB (uHAHCHUpoBaHUS. COBET TUPEKTOPOB IOCTAHOBUI
0100puTh BHEAPEeHHE MapTHEpCcKoro mpoekta ¢ OAO «M-OHUPMA».

3ananmue 6. Vicionb3ys npoaoabHbIN OJ1aHK, 0hOPMHUTE TIOJTHBIN M KPaTKUK MTPOTOKOJI,
UCIOJIb3YS CIIEAYIOIINE JaHHbIE.

B PoccuiickoM nonutexHuueckoMm yHuepcutete (r. MOCKBa) COCTOSIOCH OUepeIHOe
BTOPOE 3ace/laHne Y4eHoro coBera yHuBepcuteTa oT 26.02.2016 r. moa npeaceaareabCTBOM
A. M. JlpotoBa. [IpucyrctBoBanu 22 yenoseka. [Iporokon Bena u opopmisia Korinosa O. M.

Ha moBecTke qHS ciaymany JOKIaI MpopekTopa mno yueoHou padore K. P. MypasbeBa
00 opraHuzaluu B CTPYKTYpE YHHMBEPCUTETa Y4E€OHO-HAYYHOI'O POCCHMCKO-HEMEIKOTO IEH-
Tpa, BbICTyIUIeHHEe Tpodeccopa M. T. IlpoHnHa 00 YTBEp)KICHHUHU IOJIOKEHHUS O IICHTpE,
BhICTyIUIeHHE TTpodeccopa A. M. AHOXMHA O HA3HAYEHUH JUPEKTOPA LIEHTPA.

MypasseB K. P. Pacckazan 0 MHOTOJIETHUX CBSA3SIX YHUBEPCUTETA C BBICIIMMHU y4eO-
HBIMU 33aBEJICHUSMU M Hay4YHbIMH LieHTpamu ['epmanuu. [{onoxui pe3ynbTaTsl COTpyIHUYE-
crBa 3a 2014-2015 rr. ¢ ynuBepcuteramu ['epmanuu. [lonuepkHyn 3HaueHHE NajabHEHMILIEro
pa3BUTHS U YKpEIUICHHs] OTHOIICHUH C HAYYHBIMU U Y4YEOHBIMH CTpyKTypamu. OTIeNbHO
OCTaHOBWJICS Ha LEJIeCOOOpa3HOCTH CTYIEHYECKOr0 OOMEHa MeXIy YHHBEPCHTETOM U
repMaHCKUMHU y4eOHbIMH 3aBelieHusMU. [Ipenoxkun co3nate yueOHO-HAay4HBII POCCUICKO-
HEMELKUN LIEHTP KaK CaMOCTOSITEJIbHOE CTPYKTYpHOE IOJApa3JelieHne YHuBepcuTera. Ero
OCHOBHbIE (PYHKIMHU OYIyT CBfA3aHBl C KOOPJAMHAIMEH COBMECTHOM Hay4HO-HCCIENO0-
BaTEJIbCKOW JI€ATEIbHOCTH U COBEPLICHCTBOBAHUEM METOJIMKH IPENOJIaBAHUS CIIELUATIbHBIX
HAYYHBIX TUCIUIUIMH 10 PsAy HampaBieHud OakanaBpuara. Kpome Toro, ocoboe 3HaueHue B
nepuo nepexozaa By3oB Poccuiickoit denepaiuy Ha 1ByXypOBHEBYIO ITOATOTOBKY CTYJEHTOB
OyZeT UMEeTh OMbIT MOJArOTOBKM OaKallaBpOB M MAaruCTPOB IO aHAJIOTHYHBIM HANPaBICHUSIM.
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MartgeeBa A. b. cripocuiia 0 TOM, KaKOB MpPENOIaraeMblii MOPSI0K (UHAHCUPOBAHUS /€S-
TesqbHOCTH 1ieHTpa? MypaBbeB K. P. oTBeTHII, 4TO 3a CUET CIIOHCOPCKOM MOJJEPKKH HOBOTO
LEHTpa PSIIOM aKIIMOHEPHBIX OOILIECTB M OJarogapsi HAIWYHIO MOIIMCAHHOTO COTJIAIICHUS O
COTPYJIHHYECTBE MEX]y YHHUBEPCUTETOM U HCCIEAO0BAaTEIbCKUMH LIEHTpamMu T. PocTok, T.
Hroccenpnopd. Pemennem YueHoro coBeTa MOCTAHOBWIIM CO3AATh B CTPYKTYPE YHHUBEPCHUTE-
Ta y4eOHO-HAYYHBIN POCCUHCKO-HEMEIIKUH IICHTD.

[Iponun M. T. 03HAKOMIII COOPABIIUXCS C TPOSKTOM IOJIOKEHHUS O IIEHTPE, KOTOPOe
OMpEAENIUT CTaTyC LIEHTPa KaK CaMOCTOSITENILHOTO CTPYKTYPHOIO HOJpa3AesieHUs] YHUBEPCH -
TETa, €r0 OCHOBHBIC 33/1a4M U (PYHKUIUHU B 00JaCTH HAYyYHBIX MCCIEIOBAaHUN U 00pa3oBaTeib-
HBIX IIPOrpaMM, NOPSAOK (PMHAHCUPOBAHMS M OTYETHOCTH, @ TAK)KE KOMIIETEHIIUU LIEHTPA B
o0yacT pa3pabOTKM HOBBIX HANPABICHUN HAYyYHO-MCCIIEAOBATEILCKOM U METOJUYECKOH pa-
60Th1. COBET peuI1 yTBEpAUTDH MOJO0KEHHE 00 Y4eOHO-HAYYHOM POCCHICKO-HEMEIIKOM IEH-
Tpe.

AHOXuH A. M. mpeyioxKII pyKOBOJCTBO LIEHTPOM MOPYYHUTh mpodeccopy [Iponuny
M. T., KOTOpBIN OBLT MHUIIMATOPOM PACIIUPEHHUS COTPYIHUYECTBA C BHICIIMMH YICOHBIMH 3a-
BeJeHUsIMU ['epMaHuu ¥ TpUHUMAN JEHCTBEHHOE Yy4yacTHE B 3aKJIIOYEHUH COTJIAIICHUS O
COTpYJHHYECTBE. Pemminy Ha3HAYUTh AUPEKTOPOM YUEOHO-HAYYHOI'O POCCUICKO-HEMELIKOIO
uenrpa [Ipounna M. T.

3apanmne 7. Odopmure npuiokeHrue Ne 1 K mMpoTokosy 3acemanusi Y4YEHOTO COBETa
Poccuiickoro mnoJMTEXHUYECKOTO YHUBEPCUTETA — SIBOYHBINA JIMCT YYaCTHHUKOB 3aCEIaHUs
y4eHOro coBeTa B coctaBe 22 yenoBek: AnekceeBa H. P., Toprosuesa P. /1., ®ypuesa /. T.,
SAronkunoit M. H., Cemenona I1. P., bapanbko E. C., Mypassesa P. K., Komona T. K., Kopo-
cteuieBa B. C., Jomoraposoit M. H., UBosnruna M. T., UBoarunoit C. A., Tyxmanosa b. O.,
®enopona E. H., AxcenoBa A. J1., [Ipeikunoii B. C., MaTtBeeeBoii A. b., Anoxuna A. M., Ile-
moru"a M. A., [Tponuna M. T., Mawmbikuna I1. JI., JIpoToBa A. M.

5.2.3. Ilepeuenv neuamnulx u 371eKMPOHHBIX 00PA306AMETbHBIX U UHPOPMAUUOHHBIX
pecypcoe HeodXo0uUMbIX 011 CAMOCHIOAMETbHOU padomul

Cwm. Pazznen 7. Ilepedens neyaTHBIX U AJIEKTPOHHBIX 00pa30BaTEIbHBIX M HH(OPMAIH -
OHHBIX PECYPCOB HEOOXOIUMBIX JUISI OCBOCHUS TUCIUTLTHBL
http://fgosvo.ru/ — Tlopran @enepalbHbIX TOCYAAPCTBEHHBIX O0OpPa30BATEIBHBIX
CTaH/IapPTOB BBICIIEr0 0OpPa30BaHMS.
http://gramota.ru/ — CnpaBouno-nHpopMannoHHslii moptan I'pamoTa.py — pycckuit
SI3BIK JUIS BCEX .

6. ®OHJ OLIEHOYHBIX CPEJCTB JIJI1 IPOBEJEHUSA TEKYIIEIO KOHTPOJISA
YCHEBAEMOCTH Y TIPOMEXKYTOYHOM ATTECTAIIMA OBYYAIOIIUXCA 1O JUCHUIIIIMHE

6.1. [lepeyeHb KOMNETEHIUI ¢ YKa3aHWeM ITanoB X GopMHUpPOBaHNs B Mpolecce
0CBOEHHUS 00pa30BaTeJIbHON MPOrpaMMbl
Tabauua 6

IHacnopr ¢poHaa OLEHOYHBIX CPEACTB JAJIA TeKyleil GopMbl KOHTPOJIS

HaunmeHoBa- ILnanupyembie Koabl HaumenoBanue
HHE pe3yJibTaThl OCBOCHUA | HHAMKATOPO OLICHOYHOI'0 CPEACTBA
pa3nenos, oroIn B
TeMbI AOCTHKCHHUSA
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KOMIICTCHIH

[y

i
Pazgen 1. Cucrema opraHu3aliMOHHO-NIPABOBOM JOKYMEHTALIMHU
Tema 1. | IIK-3. Crocoben | I1K-3.1. — Cemmaap Ne 1. Tema
CocraBneHne | OCYIIECTBISATH «Cocrapnenne u  odopmieHHE
u  odopmie- | OpraHM3aHOHHOE, K-3.2. YUPEOUTENbHBIX JOKYMEHTOBY
HHE Yy4Ypedu- | TOKyMEHTAllMOHHOE U — IlpakTnueckass pabora Ne 1.
TEJIbHBIX rH(OPMAITMOHHOE Tema «CocraBnenue u
JOKYMEHTOB oOecrieueHue TK-3.3. odopmiieHue YUPEIUTENbHBIX
JeSTeTbHOCTH JTOKYMEHTOB»
PYKOBOJHTETIS — CamocrosrensHas padora Ne 1.
OpraHu3anuu Tema «CocraBieHue u odopmie-
T1IK-4. Crnocoben | I[TK-4.1. HHUC  y4YPCAUTCIILHBIX  TOKYMCH-
OpraHH30BaTh u | [IK-4.2. TOBY
OCYIICCTBIIATH 11K-4.3.
JOKYMEHTHPOBaHHUE
JeSITeTbHOCTH
OpTraHH3alHN
Tema 2. | Texe Te xe — Cemmuap Ne 2. Tema
CocraBnenue «CoctaBnenne u  odopmieHHE
u  odopmie- TIOJIOKEHUH U PETJIAMEHTOBY
HHAE TIOJIOXKeE- — IlpakTuueckass pabora Ne 2.
HUI u Tema «Cocrasienue u
PETIaMeHTOB opopmiieHHEe  TOJOXKEHUH U
PETIaMEHTOBY
— CamocrosrenbHas padora Ne 2.
Tema «CocraBieHue u odopmie-
HUE TOJOKEHUH M PETIIAMEHTOBY
Tema 3. | Te xe Te xe — Cemmaap Ne 3. Tema
CocraBnenue «Cocrapnenne u  odopmiieHHE
u  odopmie- MHCTPYKTHUBHOM JOKYMEHTALIUN
HHUE HHCTPYK- — Ilpaktnueckass pabora Ne 3.
TUBHOU Tema «CocraBnenue u
JOKyMEHTa- odopmiieHue MHCTPYKTHBHOM
101707 JTOKYMEHTAIHH
— CamocrosarenpHas pabora Ne 3.
Tema «CocraBieHnue u
odopmiieHue MHCTPYKTHBHOM
JTOKYMEHTAIIAI
Paznen 2. CuctemMa pacnopsiiuTe/IbHON TOKYMEHTANUU
Tema 4. Ilpa- | Te xe Te xe — Cemunap Ne 4. Tema «IIpaBuna
Bwia odopm- oopMIIeHUS] TIpUKa3a, BBIIHCKH
JIeHUS  TIpH- U3 TIPUKa3a
Kaza, BBIIHUC- — IlpakTnueckass pabora Ne 4.
KM 13 NIpUKa3a Tema «[IpaBuna odopmieHHS
NPUKa3a, BHITUCKU U3 IPUKA3a»
— CamocrosrenpHas padora Ne 4.
Tema «llpaBuna odopmieHus
NPUKa3a, BEIMHCKU U3 IPUKA3a»
Tema 5. IIpa- | Te xe Te xe — Cemunap Ne 5. Tema «IlpaBuna

BmwiIa odopm-
JICHUsL Pacro-
PAXKCHHS

0oopMIIEHHS PacIIOPSHKEHISD)

— IIpakrtuueckass pabora Ne 5.
Tema «llpaBuna odopmueHus
pacropsKEHUS»
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— CamocrosrenbHas pabora Ne 5.

Tema «llpaBuna odopmienus
pacTopspKEHUS
Tema 6. [Ipa- | Te xe Te xe — Cemunap Ne 6. Tema «IIpaBuna
BHJIa 0(hopM- odopmiteHUs MPOTOKOJIA u

JICHHUS IPOTO-

BBIIIUCKHU U3 IIPOTOKOJIA»

KOJIa U — IlpakTtmueckas pabora Ne 6
BBIIIACKU U3 «IIpaBuiia oopmiteHus
MIPOTOKOJIA NPOTOKOJIAa M BBIIMCKA U3
HPOTOKOJIa»
— CamocrosrenpHas pabora Ne 6.
Tema «llpaBuna  odopmieHus
NpOTOKOJIAa W BBIIHCKH U3
HPOTOKOJIA»
Taoauua 7

HacnopT (l)OH}Ia OLHCHOYHBIX CPEACTB AJIA l'[pOMC)KyTO‘IHOﬁ aTreCcTalumn

HaumenoBanue Ilnanupyembie Koabi HaumeHoBaHUe 01I€HOYHOTO
pa3aesios, pe3yabTaThbl 0CBOE- | MHIAMKATOPO cpeacTsa
TeMBbI nus OIIOII B
JAOCTHUKEHHUS
KOMIIeTEeHIIU
i
Pa3nen 1. Cucrema opraHn3anMOHHO-NPABOBOI JOKYMEHTaAllNH
Tema 1. Cocrasne- | ITK-3. Crocoben | I1K-3.1. Bompocsr k 3agery (4 cemectp):
HUE ¥ O(OPMIICHUE | OCYILCCTRIIATh — TeopeTHUIecKue Bompocsl Ne 1-
YUpPETUTEIbHBIX OpraHU3alOHHOE, 4;
JIOKYMEHTOB JTOKYMEHTAIIHOHHOE TK-3.2. —  TIPaKTUKO-OPHEHTHPOBAHHOE
1 UHOOPMAIMOHHOE 3amanue Ne 1
obecrnieueHue
JeSTeTbHOCTH TK-3.3.
PYKOBOAMTES
OopraHu3aiuu
[K-4. Croco0en | ITIK-4.1.
OpraHH30BaTh u
OEYIHCCTBJISITL T1K-4.2.
JIOKyMEHTUPOBAHKE | [[K-4.3.
e TeTbHOCTH
OpTraHM3alHN
Tema 2. CocraBie- | Te xe Te xe Bompocsr k 3auety (4 cemectp):
HUE U O]opMIEeHHE — TeopeTudeckne Bompochl Ne 5-
MHOJIOKCHUH n 8;
perJIaMeHTOB —  TIPaKTUKO-OPHEHTUPOBAHHOE
3amanue Ne 2
Tema 3. Cocrasne- | Te xe Te xe Bompocsr k 3adery (4 cemectp):
HAEe B O(OpMIICHHE — TeopeTu4eckue Bompochl Ne 9-
HHCTPYKTUBHOU 12;
JIOKyMEHTAIINH —  MpakTUKO-OPUEHTUPOBAHHOE
3aganue Ne 3

Pa3nen 2. CucreMa pacnopsiiuTeIbHOH TOKyMeHTAMU

Tema 4. HpaBHna|

Te xe

| Te xe

| Bompocsl K 9x3ameny (5
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ceMecTp):

odopmienust  mpwu- — TeopeTudeckue Bompockl Ne 1-
Ka3a, BBINUCKH W3 4;
MpuKasza —  TIPaKTUKO-OPHEHTHPOBAHHOE
3amanne Ne 4
Te xe Te xe Bompocst  k  3sk3ameny (5
ceMecTp):
Tema 5. IlpaBuna p)
— TeopeTH4ecKue Bompocsl Ne 5-
ohopMIICHHUS pacIio- 8-
psiKeHus ’
—  IIPaKTUKO-OPHUEHTHPOBAHHOE
3aganue Ne 5
Te xe Te xe Bompocst  k  ax3ameny (5

Tema 6. IlpaBuia
ohOopMIICHHUS TIPOTO-
KOJIa M BBIITUCKH U3
MIPOTOKOJIA

CeMecCTp):

— TeopeTudeckue Bonpochl Ne 9-
12;

—  TPaKTUKO-OPHEHTHUPOBAHHOE
3ananue Ne 6

6.2. Onucanne nokasaresjied 1 KpUTEPUEB OLICHMBAHUS KOMIIETCHIIHI HA Pa3JINYHBIX
3Tanax ux (popMUPOBaHUs, ONMCAHUE KA OLlCHHBAHUA

6.2.1. Ilokazamenu u Kpumepuu oYeHUGAHUA KOMREMEHYUTL HA PA3TUYHBIX
Imanax ux opmuposanus

Taoauma 8

Iloka3aTe i M KPpUTEPUH OLIEHUBAHUSA KOMIIETEH NI

Ilnanupyemsbie Hoka3zaTean
Pe3yabTaThI copMHPOBAHHOCTH Kputepun oueHnBaHus
ocoenus OIIOII KOMIeTeH i
- MTOHUMAET cneruduky | OOyvaromuiics oOmamaer Heo0Xo-
JOKYMEHTAI[HOHHOTO  o0ecrede- | IUMOil CUCTEMOil 3HAaHHM, TOCTUT 0CO-

HUA JCATCIbHOCTU PYKOBOJUTECIIA,
— NIPUMEHACT METOABI IOATOTOBKHU
OpraHu3aliMOHHO-PACIIOPAANUTECIIb-

3HAHHOT'O BJIa/ICHUS] YMEHUSIMU, HaBbI-
KaMHd ¥ croco0amu npodeccruoHab-
HOM JIeATENBHOCTH. JleMOHcTpupyeT

TK-3 HOW JJOKYMEHTAIIWH, CIIOCOOHOCTh ~ aHAIM3UPOBATh, IPO-
— crmoco0eH UCIOoNb30BaTh 3HA- | BOJUTh CpaBHEHHWE M OOOCHOBAaHHE
HUS, yMCHUS, BIAJCHUS B MPO- | BEIOOpA METOJOB PEIICHUS 3aaHUil B
(beccroHaNbHON NEATETHHOCTH. MPAKTHKO-OPUEHTHUPOBAHHBIX  CUTYya-
LHSIX.
— MMOHUMAaET cnenupuky | OOydarommiicss obmnamaer Heobxo-
IMOATOTOBKH OpraHU3aMOHHO- | TUMOM CUCTEMOM 3HAHUH, IOCTUT OCO-
paclopsiAUTEIbHON ~ TOKYMEHTA- | 3HAHHOTO BJIAJICHHS] YMEHUSIMU, HaBbI-
U H; KaMHd W crioco0amu mpodeccrnoHalb-
IK-4 — TMPUMEHSIET METOJABI JOKYMEH- | HOM JesATeNIbHOCTH. JleMOHCTpUpyeT

TUPOBAHUS JIEATCIBHOCTH Opra-
HU3aLUY;

— CIIOCOOEH HCIIOIL30BaTh 3HAa-
HHA, YMGHI/IH, BJIaAACHUSA B HpO—
(beccHoHaIbHOM IS TETbHOCTH.

CIIOCOOHOCTh ~ aHAJIM3UPOBATh, IPO-
BOJWUTh CpaBHEHHE M O0OOCHOBaHHE
BBIOOpa METOJIOB pEIICHUS 3a/laHuil B
NPaKTUKO-OPUCHTUPOBAHHBIX CHUTYya-
LHSX.
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Jrtanbl GOpMUPOBAHUA KOMIETEH Mt

HaumenoBanmue 3Tana

XapakTepucTHKA 3Tana

(I)OpMI)I KOHTPOJA

HavanpHbili (BXOAHOH) 3Tamnm
(hopMHPOBaHUS KOMIIETESHITHH

}:[I/IaFHOCTI/IKa BXOJHBIX 3Ha-
HHM B paMKaX KOMIETEHINI

YcTHBIN o1poc

Texymuit stan ¢dopmupoBa-

Brmmonnenue 06y‘-IaIOH_[I/IMI/IC$I

AKTUBHAs y4yeOHas JEKIUS,

HUSI KOMIIETEHIIUHN

3a/1aHM, HaIlpaBJIEHHBIX Ha
dbopMupoBaHUE KOMITETEHITUI

CEeMHHApbI, TMPAKTHYECKUC;
camocrosiTenpHas  paboTa:

OcymecTBiIeHHe  BBISABICHUS | MMCbMEHHAs paboTa
MPUYHH MPENSITCTBYIONIUX
s pexTuBHOMY OCBOCHHIO
KOMIMETEHIINHI
[TpomexxyTounsiii (atTectanu- | OueHuBanue chopMupoBaH- | 3auem, IK3ameH:

OHHBII) 3Tan (GOpPMHUPOBAHUS

KOMITETEHIINH

HOCTH KOMIETEHLUMH II0 OT- | — OTBETHI Ha TCOPETHUCCKUC
,Z[eJ'ILHOﬁ JaCTh AOUCHUIIJIMHBI | BOIIPOCHI;

WM JUCHUIIJIMHBI B IICJIOM — BBIIIOJIHCHUEC IIPAKTUKO-
OPHUCHTUPOBAHHBIX 3ajlaHI/II71

6.2.2. Onucanue wikan oueHUGAHUA

Taoaumna 10

6.2.2.1. Onucanue NIKaJbl OCHUBAHNSA OTBETA HA 3aYeTe U DK3aMeHe

Onenka no
HOMHMHAJILHOM IIIKAaJIe

Onucanue ypoBHeil pe3yjibTaTOB 00y4eHHus

OT1anyHo
(3a4TeHo)

OOyyJaromuiicsi MOKa3bpIBaeT TIIyOOKHE, MCUSPIBIBAIOIINE 3HAHUS B
o0beMe TPOWICHHOW MPOrpaMMBbl, YBEPEHHO ACHUCTBYET MO MpPUMEHE-
HUIO MOJYYEHHBIX 3HAHWN Ha MpPaKTUKE, IEMOHCTPUPYd YMEHHS U Bia-
JICHHSI, OTIPENIEIICHHBIE TPOTPaMMON.

I'paMOTHO M JIOTMYECKH CTPOMHO HM3JIaracT Marepuai IIpU OTBETE,
yMeeT (GOpPMYIMPOBATh BEIBOABI U3 M3JIOKEHHOTO TEOPETHYECKOTO MaTe-
puasa, 3HaeT JOMOIHUTEIHFHO PEKOMEHIOBaHHYIO TUTEPaTypy.

OO0y4arommuiics crrocoOeH IeHCTBOBAaTh B HECTAHIAPTHBIX MPAKTHKO-
OpPUEHTHPOBAaHHBIX CHUTyalusx. OTBeyaeT Ha BCE JONOJHUTEIbHBIE
BOIPOCHI.

Pesynbrar 00y4eHHs1 OKa3bIBAET, UTO JOCTUTHYTHIA YPOBEHH OIEH-
KA PE3yabTaToB OOydYeHHs IO JUCIUIUIMHE SIBISIETCS OCHOBOW ISt
(hOpMHPOBaHHUS COOTBETCTBYIOIIMX KOMIETEHIIUH.

Xopowo
(3a4TeHo)

Pesynsrar oOydyeHMs TIOKa3bIBaeT, 4YTO OOydYalOIIMiics Tpoje-
MOHCTPHPOBAJ PE3yJIbTaT Ha YPOBHE OCO3HAHHOTO BIAJCHUS Y4E€OHBIM
MaT€puajIoM U y‘-I€6HI)IMI/I YMCEHUAMU, BIIAACHUAMMU 110 AUCIIUIIIIUHE.

JlonyckaeT He3HAYUTEIbHBIE OIIMOKH MPH OCBEHICHUH 3aJaHHBIX
BOITPOCOB.

OOyuaromuiicss crmocodeH aHaM3UPOBATh, POBOANUTH CPaBHEHHE U
000CHOBaHME BEIOOpa METOJIOB PELICHNUS 3aJaHUi B MPAKTHUKO-OPUEHTHU -
POBAHHBIX CHTYAIIHSIX.

YnoBiaerBopuTebHO
(3a4TeHo)

Pe3ynmbraT 00y4eHMs TIOKA3bIBAET, UTO OOyUYaIOIMUNCS 00IamacT He-
00XOIMMOM CHCTEMOI 3HaHWU W BIAJEET HEKOTOPHIMH YMEHHSMH MO
JUCLUILTHHE.

OTBeThl M37IaraeT XOTd M C OLIMOKaMM, HO MCIIPABISIEMBIMHU II0OCTIE
JOIIOJIHUTEIIBHBIX U HABOAANIUX BOIIPOCOB.

Ob6yuatomuiics cnoco0eH MOHUMATh M WHTEPIPETUPOBATh OCBOCH-
HYI0 HH(GOPMALUIO, YTO SIBJISIETCS OCHOBOH YCHEUIHOTO (pOpMHUpPOBaHUS
YMEHUI U BIafeHuil Ul pelieHusl IPaKTHKO-OPUEHTUPOBAHHBIX 3aa4.
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HeynoBiaerBopureabsHO
(He 3auTeHo)

HC.

ChI.

Pesynbrar 00yueHns: 00ydaromerocsi CBUAETENLCTBYET 00 YCBOCHHU
KM TOJIBKO 3JIEMEHTAPHBIX 3HAHUU KIIFOUEBBIX BOIPOCOB MO TUCIUILIM -

JlonyiieHHble OMIMOKA W HETOYHOCTH B XOJEC IPOMEKYTOYHOIO
KOHTPOJISI TIOKA3bIBAIOT, YTO OOYYArOIIUICSA HE OBJIAJCI HEOOXOIMMOMH
CUCTEMOM 3HAHUM U YMEHUI N0 AUCIUILIUHE.

OO0yyJaromuiicss AOITyCKaeT IpyOble OMUOKH B OTBETE, HE MIOHUMAET
CYIIHOCTH M3JIaracMoro BOIIPOCa, HE YMEET MPUMEHSATh 3HAHUS Ha MpakK-
THKE, TaeT HETOJHbIC OTBETHI Ha JIOTIOIHUTENILHBIC W HABOSIIHNE BOTIPO-

Onucanne MIKAJIBI OICHUBAHUA IMPA TECTUPOBAHUM HA 0a3e TeCTOBBIX
MaTepuajoB HHCTUTYTA

O1eHKAa N0 HOMUHAJILHOM IIKAJIE

% NPaBUWIBHBIX OTBE€TOB, IOJYYCHHBIX HA TECTH-

POBaHHHU
OTnmgaaO ot 90 10 100
Xoporto ot 75 o 89,99
Y 10BJIETBOPUTENLHO ot 60 1o 74,99
HeynoBneTBopuTearHO MeHee 60
Taomauna 11
6.2.2.2. Onucanue WIKAJIbI OUCHUBAHUS
Ycemnuoe evicmynnenue (cemunap)
Heckpun- Oopa3uoBblii, 3aKoHYeHHBI, HN3no:xennplii, | MuHHMAJIbHBIA Ouenkd
TOPbI NPUMEPHBIH; 10- NOJIHBIA OTBET PACKPBITHIH OTBeT (Hey-
CTOVHBIN MOJ- (xopoiio) oTBeT (y/10BJIe- JI0BJICTBOPH-
PakaHus OTBET TBOPUTEJIbHO) TeJbHO)
(OTJIMYHO)
Packpeitue | [Ipobnema  pac- | [IpoGiema pac- | Ilpobiiema pac- | [IpoGiema HE
poOJIeMBbl | KpbITa moJiHO- | KpbiTa. [IpoBeseH | kKppiTa HE TOJA- | packpbita. OTCYT-
cteio. IlpoBeneH | ananmm3 mpoOJIeMBI | HOCTBIO.  BBI- | CTBYIOT BBIBOJEI.
aHanu3 IpoOJIeMBl | 0e3  TIPHBJICUEHUS | BOABI HE CrcIa-
C TpHUBJICYCHUEM | JOTOJHHUTEIHLHON Hbl W/WJIU BBI-
JOTIOJTHUTENLHOU | muTeparypbl.  He | Boasl HE
muTepaTypsl. BvI- | Bce BBIBOABI cliena- | 00OCHOBAHBI.
BOIbI 0OOCHOBA- | HBI W/WIH OOOCHO-
HBI. BaHBI.
IIpencras- | IIpeacraBnsiemas | IIpeacraBnsiemas IIpencrasns- [IpencraBnsemas
JICHUE nHpopmarust cu- | uHpOpMars  cH- | emas wHGOpMa- | HHPOpMAaITHI
CTeMaTU3HPO- CTEeMaTHU3UPOBAHA U | LU HE CHCTEMa- | JIOTHYECKU HE
BaHa, IOCIENO- | MMOCIEAOBATEIbHA. | TU3MPOBaHA ¥/ | CBs3aHA.
BarenapHa U Joru- | Mcnons3oBaHO umu He nocne- | He wucnonb3oba-
YeCKHM  CBsi3aHa. | OOJIBIIMHCTBO HE- | JOBaTelbHA. Hbl  TpodeccHo-
Hcnonb3oBanbl obxoaumberx  mpo- | [Ipodeccuo- HAJIBHBIC TEPMHU-
BCe HEOOXoauMEIe | (peccCHOHaTbHBIX HaJbHAS HBIL
mpoheccHoHaNb- | TEPMHHOB. TEPMHUHOJIOTHS
HBIC TEPMUHBI. UCTIOJIb30BaHa
MaJo.
Odopmie- | lupoko wucmons- | Micionp3oBaHbl Ucnons3oBanel | He wucnons3oBa-
HUE 30BaHbI nH(pOpPMAIMOHHBIE | MHOOPMAIIMOH- | HBI HH(pOPMAIIH-
nH(OPMAITUOH- TEXHOJIOTHU HBIC TEXHO- | OHHBIC TEXHO-
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Hele TexHojoruu | (PowerPoint). JI0run JIOTUU
(PowerPoint). Ot- | He Gonee 2 omm- | (PowerPoint) (PowerPoint).
CYTCTBYIOT OIIMO- | OOK B IpPEACTaBIS- | YACTUYHO. bonpme 4 omm-
KA B MpeACTaBisi- | eMoi uHpopMarmu. | 3—4 ommOku B | OOK B MpencTaB-
emMoii  uH(popMa- NpeCTaBIIs- JIeMON
017078 emoii mHpopMa- | HHPOPMAITHH.
LU,
OtBetsl Ha | OTBETHI Ha | OTtBeTsl Ha Bompo- | Toapko oTBeThl | HeT oTBeTOB Ha

BOIIPOCHI BOIIPOCHI TIOJIHBIC | CbI TIOJHBIC W/WIIM | HA DJIEMEHTap- | BOIPOCHL
C  TPUBEICHHEM | YAaCTHYHO TOJHBIC. | HBIC BOMPOCHI.
PUMEPOB.
Ymenune CB00O0THO CBobonHO nepxut- | CkoBaH, obOpar- | CkoBaH, 0O0paT-
JepKaThCsl | NepKUTCS Ha | CI Ha aymuTOpHH, | Has CBA3b  C | Has CBA3b C aylu-
Ha ayJuTo- | ayAUTOPHH, HO/IICPKUBACT ayIUTopuei TOpUEH  OTCYT-
pun, CTOCO0CH K | OOpaTHYIO CBsI3b C | 3aTpyJIHEHA. CTBYeT, HE CO-
KOMMYHH- | UMIIPOBHU3ALIUH, ayIMTOpHUEH. ONroaeT  HOPMBI
KaTUBHBIC | yYHTHIBACT peun B MHPOCTOM
HaBBIKN o6paTHy}o CBA3b C BBICKA3bIBAHNU.
Ay IUTOPHEH.
Hror
[Tucemennas pabora (pedepart u T. 1.)
1
| &
el c| & | 8
= 2| 8 | &
Kpurepun onenku = & 8 3
S| #| & | &
S
==

O6ocHOBaHKE AKTYaJIbHOCTH TCMbI

KadecTBo onenku crerneHu pa3pabOTaHHOCTH TEMBI B CHEIMAFHON JINTEpa-

Type

CrerneHn pcanm3anu IIOCTaBJICHHOM OCIn U 3aga4

O0beM 1 rryOrHA PaCKPBITHS TEMBI

Hanuane Marepualia, OpuCHTUPOBAHHOT'O HAa MPAKTUYCCKOC NCITIOJIb30BaAHUE

I[OCTOBepHOCTB 1 000CHOBaHHOCTh MOJYYCHHBIX PC3YyJIbTATOB U BHIBOJAOB

CrerneHn OPUTMHAJIBHOCTH TCKCTa

pr,[[I/ILII/IH, HCIIOJIb30BAHUC MCKAUCHUIIIIMHAPHBIX CBsI3CH

Cobmronenre TpeOOBaHUMA K CTPYKTYpe PabOTHI

KauecTtBo oopmiieHust pabOThI C yueToM TpeOOBaHHMIA

Wndopmarnmonnas KynpTypa (LUTHPOBaHKE, 0QOPMIICHHE CIIMCKA UCII0JIB30-

BaHHOW JIUTEPATYPHI)

O01as oneHKa

HpaKTI/IKO—OpI/IeHTI/IpOBaHHOC 3aJaHuc

Onenka no

HOMHMHAJBLHOH IIKAJIE

XapakTepHCTHKHU 0TBETa 00y4aKLIerocs

OT1/IN4HO

OOyuaromuiicst caMOCTOSATENBHO M MMPaBUIIBHO pemul yuyeOHo-ipodeccu-
OHAJILHYIO 33/1a4y, YBEPEHHO, JIOTUYHO, MTOCIICA0BATEILHO U apryMEHTH-
pPOBaHHO W3Jaraj CBOE pelIeHHEe, HCIONb3ysl MpOo(ecCHOHANBHYIO
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OrneHnka no
HOMHHAJILHOM IIIKaJIe

XapaKTepUCTHKHU 0TBETa 00y4Yar0IIerocs

TCPMUHOJIOTUIO.

Xopowo

OOyuJaroImuics caMOCTOATEIbHO W B OCHOBHOM IMPABUJIBHO PEIIUIT
y4eOHO-TIpO(EeCCHOHAIEHYIO 3a7aqy, YBEPEHHO, JIOTHYHO, ITOCIIEIO0-
BaTENIbHO W apryMEHTHPOBAHO M3Jarajl CBOE peIlIeHHE, UCIOINB3Ys Tpo-
(hecCHOHABHYIO TEPMUHOJIOTHIO.

YaoBiaerBopuTebHO

OOyuaromuiicst B OCHOBHOM peLIni yuyeOHO-Ipo(ecCHOHAIbHYIO 3a1a4y,
JIOTTYCTHJI HECYIIECTBEHHBbIE OIIMOKH, cIabo apryMEeHTHpPOBal CBOE
pelieHne, MyTasich B MPOhecCHOHATBHBIX MOHATHSIX.

HeynoBJjieTBOpHUTETBHO

Obyuaromuiicst He perl y4eOHO-npoeCCHOHANBHYIO 3a1auy.

6.3. TunoBble KOHTPOJILHBbIE 32IaHNUSI MM MHbIE MATEPHUAJIbI, HE00OX0AUMBbIe 151
OLIEHKY 3HAHUI, YMEHM i, BJIaIecHHH, XapaKTePU3YIIUX dTanbl GopMUpoBaHUS
KOMIIeTeHIIUil B Mpolecce 0CBOeHNsI 00Pa30BaTeIbLHOI MPOrpaMMbl

6.3.1. Mamepuanst 014 nOO20MOEKU K IKIAMEHY, 3a4enty

Tadauna 12
Martepuanbl, He00X0AUMBbIE JJIs1 OLEHKH 3HAHUI
(mpuMepHbIe TeOpeTHYECKHE BONPOCHI)
K 3a4eTy, IK3aMeHy
k 3auety (IV cemectp ouHoii popmbl 0OyueHus)
Ne I Kopn
i puMepHbIe (POPMYTUPOBKHU BONPOCOB KOMIeTe i
1. Ha3HaueHue u cocTaB yuYpeauTENbHON JOKYMEHTAUH I1K-3, T1IK-4
2 DTanbl HOArOTOBKH YUPEAUTENBHON TOKYMEHTAIIUU I1K-3, ITK-4
3 OdopmiteHne ycTaBa I1K-3, ITIK-4
4. IIpaBmiia cocTaByieHUs] YUPEIUTEIBHOTO JIOTOBOpa I1K-3, ITIK-4
5 HasHaueHue 1 cocTaB OpraHu3alMOHHON TOKYMEHTaluu I1K-3, I[1K-4
6 [onoxeHue o0 CTPyKTYpHOM TOZpasfelcHuu: CTpyKTypa, npasuia odopmie- | I1K-3, [1K-4
HUS
7. ITonoxeHue 0 BHIIE ACATCIEHOCTH: CTPYKTYPa, IPaBmiIa 0(hOpMIICHHUS I1K-3, ITIK-4
8. ITpaBuna opopMIICHHS TTOTOXKEHHUS O TIEPCOHATIS I1K-3, T1IK-4
9. [paBusa opopmiIeHHsI HHCTPYKIIUH I1K-3, I1IK-4
10. | IlpaBuna odopmiieHHS HHCTPYKIMKA KOHKPETHOTO BU/IA ACSTSILHOCTH I1K-3, I1K-4
11. | OcobeHHOCTH COCTaBICHHS HHCTPYKIHHU IO AEIONPOU3BOACTBY I1K-3, I1K-4
12. CocrapjieHuE JOJKHOCTHON MHCTPYKIIUU I1K-3, TIK-4
Kk 3k3ameny (V cemectp ouHOM (HOPMBI 00YUCHUS)

Ne I Kon
i puMepHbIe (POPMYTHUPOBKHU BONPOCOB KOMITeTeH I
1. Ha3znaueHue 1 cocTaB pacnopsIUTEeIbHON JOKYMEHTAIIMU I1K-3, TTIK-4
2. [IpaBuiia ohopMiIeHHS ITPHKAa3a 10 JINYHOMY COCTaBY I1K-3, I1IK-4
3. [paBuiia opopmieHHs TPHKa3a M0 OCHOBHOM JICATEIBHOCTH ITK-3, T1IK-4
4. OcoOSHHOCTH COCTABIICHYSI BRITUCKHU M3 MPUKa3a ITK-3, T1IK-4
5. [TpaBua oopMIIeHHS pacoOpsDKEHUS I1K-3, ITIK-4
6. OCc0OEHHOCTH COCTaBJICHUS PEITECHUS I1K-3, T1IK-4
7. TloaroroBka MOCTAaHOBJICHUS I1K-3, IIK-4
8. Crienuduka noroTOBKH yKa3aHUsl ITK-3, T1IK-4
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9. IIpoTOKOa B CTPYKTYpE paclopsAuTEIbHON JOKYMEHTALUH I1K-3, T1IK-4

10. | IlpaBuna odopMIIeHHUS TIOJTHOTO NPOTOKOJIA I1K-3, I1K-4

11. | IlpaBuia oopmiteHHS] KPaTKOTO MPOTOKOIIA I1K-3, TIK-4

12. | Cnenmduka cOCTaBJICHHS BBIITUCKH U3 MPOTOKOJIA I1K-3, I1IK-4
Tabamna 13

Marepuanbl, He00X0AMMBbI€ /1JI51 OLeHKH YMEHUIH 1 BJIaJeHuil
(mpuMepHBbIE NIPAKTHKO-OPHEHTHPOBAHHbIE 32JaHUA)
Ne Tembl IPUMEPHBIX Kon

n/n NPAKTHKO-0PHEHTHPOBAHHBIX 32/IaHUI KOMIIeTeHIMii

1. Cocrasnenue U 0opMIICHHE YIPEIUTEIbHBIX JIOKYMEHTOB I1K-3, I[1K-4

2. CocTaBiieHue 1 0OpPMIICHHUE MOJIOKECHUIN M PETIIAMEHTOB ITK-3, T1IK-4

3. CocTtasnenue v opopmIIcHIE HHCTPYKTUBHON JOKYMEHTAIIUU IIK-3, T1IK-4

4. IIpaBua oopmiteHHs MPHKa3a, BRITHCKH U3 IpHUKa3a I1K-3, ITIK-4

5. IIpaBuna opopmiteHHs pacopsHKEHUS I1K-3, T1IK-4

6. ITpaBuna opopmiIeHHS MPOTOKOJIA W BBITUCKH U3 IPOTOKOJIA I1K-3, I1K-4

N —

(98]

6.3.2. Tembt u memoouueckue ykazanus no noo02omoeke peghepamoas,
Jcce u meopUecKux 3a0anuil no OucyuniIuHne

Hamncanue pedeparos (3cce, TBOPUSCKHX 3aJaHUI ) HE IPEAYCMOTPEHO.

6.3.3. Memoouueckue yKazanus no 6bINOJIHEHUI0 Kypcoeoii padomaul

KypcoBas paboTa 1o nucuuIuinHe yueOHbIM IUIaHOM HE MPelyCMOTpEHa.

6.3.4. Tunoevie 3a0anus 011 nPoGedeHUss MEKYULe20 KOHMPOJiA
dopmuposanua komnemenyui

6.3.4.1. Ilnanpl ceMMHAPCKMUX 3aHATHI

Cemunap Ne 1

Tema: «CocTaBjieHue u opopmiieHHe yUpeauTeIbHbIX TOKYMEHTOB»

CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocwl 015 duckyccuu:

y‘{pel[I/ITeHLHBIC JOKYMCHTBI OPpUINYCCKOTO JIMIIA: HA3HAYCHHUEC U COCTAB.

HpaBHna MMOATOTOBKH YUPCAUTCIIbHBIX TOKYMEHTOB OpPraHu3anuun:
a) cocTaByieHHE U 0(hOpMIIEHUE YCTaBa;

0) cocTaBieHre U opopMIIEHNE YIPEIUTEIHHOTO TI0TOBOPA.
O611ee 1 0cOOEHHOE B COCTABJICHUN YUPEIUTENbHBIX JTOKYMEHTOB.

Kputepuu nienecoo6pa3Horo BbIOOpa yUpeAUTEIbHBIX T0KYMEHTOB OpraHU3alI[|H.

Marepuansl 11 MOArOTOBKM ceMuHapy cM. Pasgen 7. [lepeueHp medaTHBIX M DJIEK-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOJUMBIX JISi OCBOCHUS
JVCHATIIINHBL
JlononHuTeIbHBIE MAaTEPHUAIIBI K CEMUHAPY BBIABIISIOTCSA B PAMKAX CaMOCTOSTEIIBHOU
paboTHI.

30




Cemunap Ne 2
Tema: «CocrtaBiieHue u opopMJIeHUE MOJI0KEHHI U PerjiaMeHTOB)»
CemuHnap npoxoaut B hopMe AUCKYCCUU

Bonpocwl o5 duckyccuu:

PernamenTupyromue 1OKyMEHThI IPEANPUATHS: BUJIbI, HA3HAYEHUE, COCTaB.

[IpaBuiia MOATOTOBKH PETIAMEHTUPYIOIIUX TIOKYMEHTOB:

a) cocTaBiieHHE U 0()OPMIICHHE TTOJI0KEHUS 00 OpraHU3allny;

6) coctaBiieHre U 0(hOPMIICHUE TOJI0XKEHUS O CTPYKTYPHBIX MOApa3AeICHUIX;

B) COCTaBJICHHE U OPOPMIICHHE TTOJIOKEHHUI U PETIIAMEHTOB O KOJUIETHAIBHBIX U COBE-
[IaTeTHLHBIX OPTaHaX YUPEKICHUS,

T') cocTaBiieHrne U 0OpMIICHNE HHCTPYKITUH TIO0 IOKYMEHTAIIHOHHOMY O0ECIICUCHHIO;

1) cocTaBiIeHue U 0(pOpMIICHHE JOIDKHOCTHBIX MHCTPYKIMN paOOTHHUKAM.

PekBU3UTHI perinaMeHTUPYIOMINX TIOKYMEHTOB: o011ee 1 0COOEHHOE.

4. Kpurepuu 1enecoo0pa3HOro BbIOOpa periiaMeHTHPYIONNX JOKYMEHTOB MPEIIPUATHSL.

N —

[98)

Marepuansl Ui MOATOTOBKH ceMuHapy cM. Pasnmen 7. IlepedeHp medaTHBIX M 3JIEK-
TPOHHBIX 00Pa30BaTENFHBIX W WH(POPMAIMOHHBIX PECYPCOB HEOOXOIUMBIX JISI OCBOCHUS
JUCLUTUTMHBL

JlonoTHUTEIbHBIE MaTepUaNbl K CEMHHAPY BBISABIISIOTCS B paMKax CaMOCTOSITEIHHOMN
paboTHI.

Cemunap Ne 3

Tema: «CocrasiieHue 1 0(pOpMJICHHE HHCTPYKTUBHOM JOKYMEHTALIUM)
CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocwr 015 duckyccuu:

Ponb HHCTPYKTHBHOM JOKYMEHTAIMH B YIIPABICHHH.
Knaccudukarus v BUIpl HHCTPYKIUI:
a) JOJDKHOCTHBIE HHCTPYKIMH COTPYTHHKOB;
0) GyHKIMOHATBHBIE HHCTPYKIMH TPEIIPUSITHS.
3. MHcTpyKTHBHAs JOKyMEHTALUs Kak O0BEKT YHU(PHUKALIUH:
a) yHH(UKaus TeKCTa MHCTPYKLUH;
0) yHH(UKAIUS CTPYKTYPBI UHCTPYKIIUM;
r) o0si3aTeNbHbIC ¥ (PaKyIbTaTUBHBIE PEKBU3UTHI MHCTPYKIIUH.
4. TlpaBuna opOpMIICHUS HHCTPYKTHBHOM JOKYMEHTAIIIH:
a) crienrrKa UCII0JIb30BAHUS TUIIOBBIX UHCTPYKIIHIA;
0) TpedoBanus 'OCT P 7.0.97-2016.
OOmrre TpeOoBaHUS K HHCTPYKTUBHOHN JIOKYMEHTAIIHH.
6. OTanbl NOATOTOBKU MHCTPYKTUBHBIX JOKYMEHTOB.

N —

9]

Marepuainsl Uil TOATOTOBKH ceMHuHApy cM. Pasmen 7. IlepedeHp meyaTHBIX M 3JIEK-
TPOHHBIX 00Pa30BaTENFHBIX W WH(POPMALMOHHBIX PECYPCOB HEOOXOIMMBIX IS OCBOCHUS
JUCIUTITHHBL

JlonoHUTEbHBIE MaTepUaNbl K CEMHHAPY BBIABIISIOTCS B PaMKax CaMOCTOSTEIHHOMN
paboThL.

Cemunap Ne 4
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Tema: «IlpaBuia opopmiieHUsI MPUKa3a, BHIMUCKH U3 MPHKA32a)
CemuHnap npoxoaut B hopMe AUCKYCCUU

Bonpocwl o5 duckyccuu:

[Ipuka3 B CTpyKType pacnopsauTeIbHON JOKYMEHTAUN TPEATPUASTHSL.
Bunel, Ha3HaueHUE IPUKA30B:
a) MPHUKa3bl 10 JUYHOMY COCTaBY;
0) puKasbl 10 OCHOBHOMW JI€ATEIbHOCTH;
B) IPUKa3bl [0 OPraHU3alMOHHBIM BOIIPOCAM.
3. IIpaBuna cocraBieHus: U 0(OPMIICHUS IPUKA3OB:
a) 00s13aTeNIbHbIE PEKBU3UTHI IPUKA30B;
0) dakyIbTaTUBHBIE PEKBU3HUTHI IPHKA30B.
4. TpeboBanus, mpeabsABIsEMBbIE K COICPKAHUIO, (POpPME MpeACTaBIECHUS CBEACHUM, TTO-
CTPOEHHUIO IPUKA30B.
[Ipouenypa nznanus nmpukasa.
6. Brinncka u3 npukasa: cocTas, CTPYKTypa, Ha3HAUECHHUE.

N —

9]

Marepuansl Ui MOATOTOBKH ceMuHapy cM. Pasnmen 7. IlepedeHp medaTHBIX M 3JIEK-
TPOHHBIX 00Pa30BaTENFHBIX W WH(POPMAIMOHHBIX PECYPCOB HEOOXOIUMBIX JISI OCBOCHUS
JUCLUTUTMHBL

JlonoTHUTEIbHBIE MaTepUaNbl K CEMHHAPY BBISABIISIOTCS B paMKax CaMOCTOSITEIHHOMN
paboTHI.

Cemunap Ne 5

Tema: «IIpaBuiia opopMiIeHUS PACTIOPSAKEHUS»
CeMuHap nmpoxoaut B opMe AUCKYCCUU

Bonpocwr 015 duckyccuu:

Pacnopsixkenue B CTpyKType paciopsAuTeIbHON TOKYMEHTAUN PEAIPUITHS.
Bunpl, Ha3HaUEHWE paCTIOPSIHKEHUI:
a) 1o JINYHOMY COCTAaBYy;
0) M0 OCHOBHOM JIeATETHLHOCTH;
B) 10 OPTaHU3AIIIOHHBIM BOIIPOCAM.
3. TlpaBmia coctaBieHus 1 0pOPMIICHHS PACTIOPSHKEHUI:
a) 00s13aTeNbHbBIE PEKBU3UTHI PACTIOPSIKEHU;
0) daKynbTaTUBHBIC PEKBU3UTHI PACTIOPSIKEHHA.
4. TpeOoBaHUs, MPeABABIsAEMbIE K COAECpKaHHIO, PopMe MpeACcTaBIeHUS CBEICHUHN, O-
CTPOCHUIO PACHOPSKEHUM.
5. Ilpoueaypa uznanus pacrnopsKEHHUS.

N —

Marepuainsl Uil TOATOTOBKH ceMHuHapy cM. Pasmen 7. IlepedeHp meyaTHBIX M 3JIEK-
TPOHHBIX 00Pa30BaTENFHBIX W WH(POPMALMOHHBIX PECYPCOB HEOOXOIMMBIX IJISi OCBOCHUS
JUCIUTITHHBL

JlonoHUTENbHBIE MaTEpUANbl K CEMHHAPY BBIABIISIOTCS B paMKax CaMOCTOSTEIHHOMN
paboThL.

Cemunap Ne 6

Tema: «IIpaBuiia ogopmiieHUsI MPOTOKOJIA U BHIMUCKHU U3 IPOTOKOJIA)
CemuHap npoxouT B (hopMe TUCKYCCUU
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Bonpocuwl 015 duckycecuu:

[IpoToKoI B CTPYKType pacOPSIUTEIBHON JOKYMEHTAIIMH TTPEITPHUSITHSL.
Bujel, Ha3HaYeHHE TPOTOKOJIOB:
a) MIPOTOKOJI KPATKUIA;
0) MPOTOKOJI TTOJIHBIN;
B) MPOTOKOJ CTEHOTpaUIECKUN.
3. IlpaBuia opopmiieHHs TPOTOKOJIOB:
a) 00s13aTeNbHBIE PEKBU3UTHI IIPOTOKOJIOB;
0) pakynbTaTUBHBIC PEKBU3UTHI TPOTOKOJIOB.
4. TpeboBaHus, NpeAbABISEMBIE K COACPKAHUIO, (DOpME MPEICTaBICHUS CBEICHHM, 110-
CTPOCHHIO MPOTOKOJIOB.
Oco0eHHOCTH COCTaBIEHUS ITPOTOKOJIA.
6. Brimucka U3 npoToKoJa: cocTaB, CTPYKTypa, Ha3HAuUCHUE.

N —

9]

Marepuanbl i1 MOATOTOBKH ceMuHapy cM. Paszmen 7. IlepedeHb NeyaTHBIX U AJICK-
TPOHHBIX 00pa30BATEIBHBIX M HH(OPMAIIMOHHBIX PECYpPCOB HEOOXOIMMBIX IS OCBOCHHS
JICTIATUTHHBL

JlomoTHUTEIbHBIE MaTepUabl K CEMHHAPY BBISBISIOTCS B paMKaX CaMOCTOSITEIIBHON
paboTHI.

6.3.4.2. 3aganus 1JIA NPAKTHYECKUX 3aAHATHIA

[IpakTuueckoe 3anstue Ne 1
Tema: «CocrTaBiieHue u 0(popMJIeHHE YUPeIUTEIbHbIX TIOKYMEHTOB)

[lenb pabombsi — OBNAAETh HABBIKOM IMOJTOTOBKH YYPEAUTEIBHBIX JOKYMEHTOB OUO-
JHOTEKHU.

3adanue u Memoouxa 8bINOAHEHUS

Hcnonp3ys npeiokeHHble MPOSKThl yUpEeIUTEIbHBIX TOKYMEHTOB (YCTaBa M yUpeau-
TEJIBHOIO JOr0BOpa), a Takke onupasich Ha Tpedosanus [[OCT P 7.0.97-2016:

1) HaiiTu omMOKU B 0()OPMIIEHUH JOKYMEHTOB;

2) OTpeIaKTHPOBATh TEKCT U MMEIOIIHECS PEKBU3UTHI, BOCTIONIHUThH HEJIOCTAIOIINE;

3) oopMUTH JOKYMEHTHI B COOTBETCTBUH C MPABUIAMHU UX TOJATOTOBKH;

4) nmpencTaBUTh JOKYMEHTBI B 2JIEKTPOHHOH (opMe.

[IpakTrueckoe 3ausatue Ne 2
Tema: «CocTaBienne u opopmiieHHe NMOJT0KEHUH U PerJIaMeHTOB)

Llenv _pabombi — 3akpenuTh 3HaHME O crenuduxke o(GOpMIICHUS TMONOXKEHUN U
perJaMeHToB.

3aoanue u mMmemoouxa 8bINOJIHEHUS.

Hcnonp3yst mpeanoXeHHble mpernoaBaTeeM o0pas3ibl OpraHU3alMOHHBIX JTOKYMEH-
TOB (IIOJIOKEHUH U PETIaMEHTOB), a TaKke onupasck Ha Tpedosanus ['OCT P 7.0.97-2016:

1) HaiiTu omMOKU B 0(pOPMIIEHUN JOKYMEHTOB;

2) OTpeJaKTHPOBATh TEKCT U UMEIOLIMECS PEKBU3UTHI, BOCIIOJIHUTH HEJJOCTAIOIINE;
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3) opopMHUTh TOKYMEHTHI B COOTBETCTBUU C TIPABUIIAMH MX TIOJITOTOBKH;
4) nmpencTaBUTh JOKYMEHTHI B JJIEGKTPOHHOH (opMe.

[IpakTrueckoe 3austue Ne 3
Tema: «CocraBiieHue 1 0(popMJIeHHE MHCTPYKTUBHOM JOKYMEHTAINI)

[[env pabomubl — OBNAJETh HABBIKOM IOJTOTOBKH PETJIAMEHTHUPYIOIIUX JOKYMEHTOB
OHNOINOTEKH.

3adanue u memoouxa 8blNOJAHEHUs

Ucnonp3ys 'OCT P 7.0.97-2016 «Haumonansueiii crangapt Poccuiickoin denepa-
uu. CucreMa cTaHaapToB 1Mo uH(GopMarwu, OUOITHOTEYHOMY U U3IaTenbckoMy nery. Opra-
HU3AIIMOHHO-PACTIOPSAIUTENbHAS JOKYMEHTaus. TpeOoBaHus K 0POPMIICHUIO TOKYMEHTOBY,
JEKIMOHHBIN Matepuai, MHTepHeT-uHpOpMaIio, TaHHbIC YYeOHBIX M3JAHWA U TeMaTHUe-
CKHX ITyOJIMKAIIU{ TIEPUOIMKH, 3aII0JIHUTH MPUBEICHHYIO HIKE TAOJIHILY.

Hucmpykmusenas 0oKymenmayus npeonpusimus

AcnekT aHaJIM3a HNHcTpykuus no HonxHocTHAS HNucTpykuus no
oXpaHe Tpyaa HHCTPYKIHUSA AeJ0NPOU3BOJCTBY
OnpeneneHue
Haznauenwe,
cneuu(uka JOKyMEHTa
Pa3zpaboTunkm,

0c00EHHOCTH pa3paboTKu
OCHOBHBIE pa3eibl
JIOKYMEHTA

OCHOBHEIE PEKBU3HUTHI
JIOKYMEHTa

[IpakTuueckoe 3austue Ne 4
Tema: «IIpaBuia opopmiienus npuKasa, BINNCKU U3 NPUKA3a»

Llenv pabomvr — HopMUpOBaHHE MPAKTUYECKHX HABBIKOB O(OPMIICHUS PEKBH3HTOB
IIPUKa3a U BBIIUCKYU U3 IIPHUKa3a.

3aoanue u memoouxa 8blNOAHEeHU

1. Mcionb3ys yrioBoi 61aHK, 0hOpPMHUTH TIPUKa3 HA OCHOBE MPEIJIOKEHHON Mpernoia-
BaTeJIeM yIpaBleHYeCKOW HHPOPMAIUH.

2. Hcnonw3yss mpomofbHBIM OJaHK, HAa OCHOBE NPEIJIOKEHHOW IIPerojaBareiieM
ynpaBieH4eckoi nHdopMaIuu, opopMUTh:

a) MpUKa3 10 JINYHOMY COCTaBYy;

0) mpuKa3 Mo OCHOBHOM JEATEIbHOCTH;

B) BBIIHUCKY U3 MIPHUKa3a M0 JUYHOMY COCTAaBY.

3. B npeanoxeHHbIX 00pa3nax MpuKa3oB UCIPABUTH OMIUOKH.

3. CocTaBuTh CX€MY MOJATOTOBKHU PACTIOPSIUTENBHOIO JOKYMEHTA B €AMHOIMYHON CH-
CTEME YIIPABJICHUS.

4. CocTaBUThH CXEMY MOATOTOBKH PACIOPSIUTEIBHOTO JOKYMEHTA B CUCTEME MHOTOY -
POBHEBOI CUCTEMBI YIIPABICHHUS.

5. CdopMupoBaTh CpaBHUTECIBHYIO TaOJHUILy COCTaBJICHUS PACIOPSIUTEIBHON
JIOKYMEHTAIlMU B YCJIOBUIX €IMHOJIMYHON U MHOTOYPOBHEBOW CUCTEMAX YIPABIICHUS.
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IIpaxTrueckoe 3ansatue Ne 5
Tema «IIpaBuiia opopmiieHus paciopsizKeHU s

[lenv pabomvl — GopMUPOBaHUE MPAKTHUECKUX HABBIKOB O(OPMIICHUS PEKBU3UTOB
PaCIIOpPSIKEHHUSL.

3adanue u memoouxa 8bINOJAHEeHUS

1. Mcnionp3yst yrioBoit OyiaHK, 0hOPMHUTH pacIoOpsDKEHUE HA OCHOBE MPEJIOKCHHON
npernojaBaTesieM yIpaBiIeHUeCKOH HHPOpMAITIH.
2. B npeasioskeHHBIX 00pa3iax paciopsHKEHUH UCTIPABUTD OIIMOKH.
3. Ucnonb3yst mpoAoabHbIA OlaHK, OPOPMUTH PACIOPSKEHUE M0 JTMYHOMY COCTaBy,
UCTIONB3YS PETIOKEHHYIO TIPenojaBaTesieM yIpaBlIeHYecKyo HHPOpMaIuio.
4. OTBeTUTH Ha MIPUBEACHHBIC HIKE BOMPOCH B TUCHbMEHHOM BUJIE:
- MePEeYUCIUTh 00s3aTeIbHbIC PEKBU3UTHI PACTIOPSDKEHUS 110 IMYHOMY COCTaBY;
- MepevyHciIuTh 00s3aTeNbHbIe PEKBU3UTHI PACHOPSIKEHHS] O OpPraHu3aluOHHON
JIESITENIbHOCTH;
- MepevyHcIuTh 00s3aTeIbHbIe PEKBU3UTHI PIIACTIOPSKEHUS [0 OCHOBHOM JIesTENb-
HOCTH.

[IpakTuueckoe 3anstue Ne 6
Tema «IIpaBuiia opopmiieHUs MPOTOKO0JIA U BHIMUCKH U3 MIPOTOKOJIA»

ueﬂb Qa50n’lbl — OBJIAACTh HABBIKOM COCTAaBJICHHS ITPOTOKOJIA U BBIIIKMCKHU U3 IIPOTOKO-
Ja.

3adanue u Memoouxa 8bINOJAHEeHUS

1. HUcnonp3ys yrioBoil OnaHK, OPOPMHUTH MPOTOKOJI HA OCHOBE TPEIJIOKECHHOMN
IpernoaaBaTesieM YIpaBIeHYECKO CUTYyallUH.
2. Ha yriioBom 0JilaHKE COCTaBUTh BBIIUCKY U3 MPEABIAYLIETO IPOTOKOJIA 10 IEPBOMY
BOIIPOCY.
3. B npeanoxeHHbIX 00pasnax MpoTOKOIOB UCTIPABUTH OIIHOKH.
4. Ucnionw3yst MpoAOabHBIN OaHK, 0(OPMHUTH MOTHBIA M KPATKHI MTPOTOKOJI, UCIIONb-
3ys IPEUI0KEHHYIO ITPENOAaBaTeNIeM yIPaBICHUECKYIO CUTYaLUIO.
5. OpopMHUTH TPUTIOKEHUE K MPOTOKOIY — SIBOYHBIA JIUCT YUYaCTHUKOB 3acE/laHUs B
cocraBe 22 yenoek. GO yuyacTHUKOB BbIOpaTh MPOU3BOJIBHO.
6. OTBETUTH HA IPUBEICHHBIE HUKE BOIPOCHI B MMCbMEHHOM BHUJIE:
- MepeYUCIuTh 00s3aTeNbHbIC PEKBU3UTHI IIPOTOKOJIA;
- Ha3BaTh PEKBU3UTHI, MO3BOJIAIOIIME OTHECTH MPOTOKOJN K HH(OPMALMOHHO-
CIIPaBOYHOM U PACIIOPSAAUTEIBHON TOKYMEHTALUH;
- MepevyHCcIuTh 00s3aTeNbHbIC PEKBU3UTHI BHITUCKU U3 TPOTOKOJIA.

6.3.4.3. Tembl 1 3a1aHUS 1JI51 MEJIKOTPYNNOBBIX/UHAUBUAYAJIbHBIX 3aHATHIH

MenkorpynnoBble/MHAUBULyaJIbHbIE 3aHATHUSA 1O AUCLUUIUIMHE Y4€OHBIM IIAHOM HE
IIPEyCMOTPEHBI.

6.3.4.4. Tunosble TeMbl M 32JaHUSA KOHTPOJbHBIX padoT
(KOHTPOJILHOT0 YPOKA)

KonTponbhas paboTa B ydeOHOM mpoliecce He UCTOIb3yeTCs.
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6.3.4.5. TecToBLI€E 3a1aHUA

TectoBble 3a7aHusI BKIIOYEHBI B (JOH]] OLICHOUYHBIX CPEACTB. VICIONb3yIOTCS TECTOBBIE
3amaHus B (popme BBIOOP OJHOTO, IBYX U 0oJiee MPAaBUIBHBIX OTBETOB W3 MPEIJIOKECHHBIX,
YCTaHOBJIEHHE COOTBETCTBHUSA (IIOCIEI0BATEIBHOCTH ), Keic-3aJaHusl.

6.4. MeToanueckne MaTepuaJibl, ONpeaeJsioIIe NPpouexypbl OlleHUBAHUS 3HAHUM, yMe-
HUii U BJIa/IEHUI, XapaKTePU3yIOIIHUX 3TANbl ()OPMUPOBAHNUS KOMIIETEHIIUMH
1. HopmaTuBHO-MeTOIMYECKOE OOECIEeUYeHHEe TEKYIEro KOHTPOJS YCIEBAEMOCTH U
MIPOMEKYTOYHON aTTECTAlMK 00yYaIOIIUXCS OCYIIECTBIIETCS B COOTBETCTBHHU C JIOKAJIbHBIMU
aKTaMu By3a.

KonkpeTHsie ¢GopMBI U TPONEAYPHl TEKYIIETO KOHTPOJSA YCIEBACMOCTH W
MPOMEXKYTOUHOI aTTecTaluy 10 JUCUUIUIMHE OTpakeHbl B 4 pasnene «ConepikaHue auc-
LUIUIMHBI, CTPYKTYpPUpPOBaHHOE MO TemaM (pa3jenaM) ¢ YKa3aHHEM OTBEACHHOIO Ha HUX
KOJIMYECTBA aKaJeMHUECKHUX YaCOB U BHJIOB YUCOHBIX 3aHITHII.

AHanu3 ¥ MOHUTOPUHT MTPOMEKYTOYHOHN aTTECTAIIMH OTPAKCH B COOPHUKE CTATHCTHU-
yeckux MatepuainoB: «IToru 3uMHel (JieTHei) 3a4eTHO-IK3aMEHALMOHHON CECCUM.

2. JIns MOATOTOBKM K MPOMEKYTOUHOM aTTECTAIlMU PEKOMEHAYETCS IOJIb30BATHCA
(OHIOM OILIEHOYHBIX CPEJICTB:

- TMepevYeHb KOMIETCHIMHA C YKa3aHWEeM OJTamoB WX (OPMUPOBAHHUS B TIPOIECCE
OCBOCHHMS 00pa30BaTeIbHON MPOrpaMmel (M. 11. 6.1);

- OINMCaHWE TMOKa3aTele M KPUTEPHUEB OIICHUBAHMUS KOMIICTCHIIMHA HAa PAa3IMYHBIX
sTanax ux (GopMHUpPOBaHMs, OMUCAHHUE LKA OLEHUBAHUS (CM. 1. 6.2);

- THUIIOBBIC KOHTPOJBbHBIC 33/IaHUSI WIH WHBIC MAaTePUAIIbI, HEOOXOIUMBIC JIJISl OLICHKH
3HaHUW, yMEHMH, BIAJCHHUM, XapaKTepU3YIOLUIUX d3Tanbl  (OPMUPOBAHUS
KOMIIETSHIIMH B MPOIIECCe OCBOSHUSI 00Pa30BaTeIbHOM MPOrpaMMEI (CM. 1. 6.3).

3. TpeGoBaHMs K MPOXOXKICHUIO MPOMEXYTOUHOM aTTecTaluu 3e4er, sk3ameH. O0y-
YaIOUUICS JOJIKEH:
- TNPUHUMAThH yYACTHE B CEMUHAPCKUX 3aHITHSIX;
- CBOCBPEMEHHO M KaYeCTBEHHO BBITIONHSAThH MPAKTUYECKUE PAOOTHI;
- CBOEBPEMEHHO BBIMIOJIHATH CAMOCTOSITENIbHBIE 3a/1aHuS.
4. Bo Bpems IpOMEKYTOUYHON aTTECTALUN UCIIOb3YIOTCS:

- OylaHku O6ms1eToB (YCTaHOBIIGHHOTO 00pasia);

- CIHCOK TEOPETHYECKHX BOMPOCOB M 0a3za MPaKTUKO-OPUEHTHPOBAHHBIX 3aJaHUH,
BBIHOCHMBIX Ha 3a4€T, IK3aMEH;

- ONHCaHME IIKaJ OLEHUBAHMSI;

- TecTOBbIE 3aJjaHus U3 (OH/IAa OLIEHOYHBIX CPEJICTB.

4. J1nst ocy1ecTBIEHHS IPOLETYP TEKYILIErO0 KOHTPOJISI YCIIEBAEMOCTH U IIPOMEKYTOU-
HOM aTTecTaluy AJisl UHBAJIUAOB U JIUI C OTPAHUYEHHBIMHU BO3MOYKHOCTSMU 310POBbsI (POHIBI
OLICHOYHBIX CPEJICTB AJaNTUPOBAHBI 332 CYET MCIOJIB30BAHUS CIICHUATN3UPOBAHHOTO 000py-
JIOBaHMsI 111 MHKJIIO3UBHOTO 00yueHus. dopma mpoBeaeHUs TeKyIleld U UTOrOBOM aTTecTa-
WU JJIS CTYICHTOB-MHBAIMJIOB YCTAHABIMBACTCS C YUYETOM WHIUBUAYATBHBIX TICUXO(PU3NYEC-
CKUX ocoOeHHOocTel (YCTHO, MUCbMEHHO Ha Oymare, MUCbMEHHO Ha KOMIIbIOTEpe, B popMe Te-
CTHpPOBAHUS U T. I.). [Ipn HEOOXOIUMOCTH CTYJECHTY-UHBAIHY MPEIOCTABISETCS JTOTOIHU-
TeJIbHOE BpeMsl JUIs MOATOTOBKHM OTBETA Ha 3aueTe, IK3aMeHe.

7. IHIEPEYEHb NEYATHBIX U DJIEKTPOHHBIX OBPA3OBATEJIbHBIX U HH®OPMAIIMOHHBIX
PECYPCOB HEOBXO/JUMBIX JJI1 OCBOEHHUA JUCIUITJINHBI
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7.1. IleuaTHble ¥ (WIH) 3JEKTPOHHbIE 00PA30BaTe/IbHbIE Ppecypchl’

1. ApacmanoBa, B. A. JlokyMeHTaIllMOHHOE OOECIICUCHHUE YMIPABJICHHS : Y4eOHOE IO-
cobue / B. A. ApacnanoBa. — 3-e u3n., fom. u nepepad. — Cypryt : Cypl'TIVY, 2019. —
239 c. —Tekct : anekTpoHHbIH // JlaHb : AIeKTpOHHO-OMOMMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/151937. — Pexxum gocTyma: it aBTOPHU3. MOJIb30BATEICH.

2. Jsoposenko, O. B. MadopmarimonHoe obecricueHre yrpaBaeHus : MPAKTHKYM : y4e0-
Hoe mocobue / O. B. JIBopoBenko ; cocraButens O. B. /[BopoBenko. — KemepoBo :
KemI'MIK, 2020. — 123 ¢. — Tekcr : anexkTpoHHbIN // JIaHb : 371€KTPOHHO-OMOINOTEYHAS
cucrema. — URL: https://e.lanbook.com/book/174714. — Pexxum nmoctyma: ajsi aBTO-
pH3. TOJIB30BaTEINICH.

3. Terymxo, H. E. JlokymMeHTanimoHHOE o0ecredeHrne yrnpaBieHus : y4eOHO-MeToanye-
ckoe nocobue / H. E. Ilerymko. — Munck : BI'VKH, 2020. — 165 c. — Tekcr : aek-
TpoHHbIH // Jlamp @  2neKTpoHHO-OmOmmorewnas  cucrema. —  URL:
https://e.lanbook.com/book/176019. — Pexxum nocTyma: ijist aBTOpH3. TOJIb30BaTEIICH.

4. Psbosa, C. B. JlokyMeHTallMOHHOE OOECIIEYCHHUE YNPABICHYECKON IEATEIBHOCTH :
ydyebnoe nocodbue / C. B. Ps6oBa. — YnbsHoBck : Yal'TVY, 2021. — 340 c. — Tekcr :
anekTpoHHBIH //  JlaHb :  2NEeKTpOHHO-OMOnWoTewHas cuctema. — URL:
https://e.lanbook.com/book/259769. — Pexxum nocTyma: 1jist aBTOpH3. TI0JIb30BaTEIICH.

7.2. UuopManiuoHHbIE peCypChl
7.2.1. Ilpogheccuonanvnvie 6azvl 0annbIX U UHPOPMAUUOHHBIE CRPABOYHbBIE CUCHIEMbL

Bba3el janHbBIX:

— bubnuorexka mguccepraumii u  pedeparoB  Poccum. — Pexum  jmocryna:
http://www.dslib.net;

— EnumHoe okHO noctynma K wuH(DOpPMANMOHHBIM pecypcaM. — Pexum pgocryma:
http://window.edu.ru;

— «KubGepnennnka» Hayunas osnektpoHHas OubOnmorexka. — Pexum nmocryma:
https://cyberleninka.ru;

— Hayunas  osnextponnas ~ OubOmmorexka  E-library. —  Pexum  pmocryma:

https://elibrary.ru/defaultx.asp;

— HauunonanbHas snexTponHas 6ubanoreka — Pexxum nocryma:http://xn--90ax2c.xn--
plai/;

—  OBC «Jlanp» — Pexxum noctyna:http://e.lanbook.com;

—  DOBC «PykonT» — Peskum poctyna: http://rucont.ru.

NudpopmaniuoHHbie CIPABOYHbIE CUCTEMBbI:
- Tapanr,
- Koncynbrant+.

7.2.2. Pecypcot unghopmayuonno-menekomMmyHukauyuonnou cemu Humepnem

— http://e.sekretariat.ru/ — calT 35eKTpOHHON Bepcuu xypHana «CIIpaBOYHHUK CEKpeTaps
U o(puC-MEHEeKepay;

' OGecnieuenue 00yYarOIMXCS MHBATUIOB M JIUIl ¢ OTPAHMYEHHBIMA BO3MOXKHOCTSAMH 310POBbsl IEYATHBHIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpPCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYECHHSIM
UX 3JI0OPOBBS.
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— http://www.delo-press.ru — caiitT xxypHana «JleIonpous3BoCTBO U TOKyMEHTOOO0OPOT
Ha MPEIPUATHNY;

—  http://www.funnycong.ru/ — Jlenonpou3BoACTBO (CaiiT MaTepUaIoB);

— http://www .kadrovik-praktik.ru — caiiT maTepuasoB IO KaJpOBOMY JIEIOMPOU3BOI-

CTBY;
— http://www.profiz.ru/st/ — caiiT xxypHana «CexpeTapb-pedepeHT»;
—  http://www.sekretariat.ru/forum/forum1/topic781/messages — PRO-/emnonpon3soa-

ctBo 1 COJI (mopran miisa pykoBoautenei ciayx0 JIOY u cekpeTtapeil Bcex ypoBHEH);
— http://www.sekretarskoe-delo.ru — caiit xxypuana «CekpeTapckoe Aenoy;
— http://www.top-personal.ru/officeworks — caiiT xxypHana «Jlenonpou3BoacTBO».

8. METOJUMYECKUE YKA3AHUS JIVISI OBYYAIOIIUXCS
O OCBOEHMIO JUCIUATIINHBI

KommekcHoe u3ydyeHue oOydaroUIMMHUCS IUCLMIUIMHBI IIPEIIOJaraeT: OBJaJeHUe
MaTepuagamMu JICKIUH, y4eOHOW W JOTMOTHHUTEIBHOW JINTEpaTypol, yKa3aHHOU B paboueii
IporpaMMe JUCLHUIUIMHBL, paboTy 00ydarolMXcsl B X0/I€ MPOBEICHHUS CEMUHAPCKUX 3aHATHH,
a TaK)KEe CUCTEeMaTUYeCKOE BHITIOJHEHUE 3aIaHUH [ CAMOCTOSATEILHOU PaOOTHI.

B xonme nexkumii pacKpbIBarOTCSI OCHOBHBIE BOIIPOCHI B paMKaX paccMaTpUBaeMOU
TEMBI, JIeTAI0TCS AKIEHTHl Ha HauOoJiee CIOKHBIE M MHTEPECHBIC MOJOKECHUS HU3y4aeMOro
MaTepHala, KOTOpble JOJKHBI OBbITh NPUHATHI 00y4arolUMUCS BO BHUMaHHe. OCHOBOM JuIs
MOJATOTOBKHA OOYYaIOMIETOCs K CEMUHAPCKUM 3aHSATHSM SBIISIOTCS JIGKIUU U M3JAaHUS, pe-
KOMEHyeMble npenojaBareneM (cM. 1. 6.3. Tunosble KOHTPOJIBHBIE 331aHUS WU UHbIE MaTe-
pHaibl, HEOOXOUMBIE U OLICHKU 3HAHHWM, YMEHHH, BIAaJCHHN, XapaKTePU3YIOLINX 3TaIlbl
(bopMHpOBaHUSA KOMIIETCHIIUI B IPOLIECCE OCBOEHUS 00pa30BaTEIbHOM TPOrpaMMmBbl).

OCHOBHOH 1IEJIbI0O CEMUHAPCKUX 3aHATUN SBJISETCSI KOHTPOJb 3@ CTENEHBIO YCBOCHUS
IPOIIEHHOr0 MaTepuaga U XOJOM BBIIOJIHEHUS 00y4aloLUIMMHUCS CaMOCTOSTENIbHON paboTHl,
o0cyxieHre HanOoJiee CIOKHBIX U CIIOPHBIX BOIIPOCOB B paMKaX TeMbl CEMUHAPCKOTO 3aHs-
tus. Ilpn oOcyxaeHnn Ha ceMHHapax CI0XKHBIX U TUCKYCCHOHHBIX BOIPOCOB U MPOOJIEM HUC-
MOJIB3YIOTCA METOJMKH HMHTEPAKTUBHBIX (OpM OO0y4YeHHs (Ouckyccusi), 4YTO TO3BOJSET
HOrpy’KaTh O0YYAIOIUXCS B PealbHYI0 aTMOC(epy IeJI0BOI0 COTPYAHUYECTBA IO pa3perie-
HUIO MPOOJIEM, ONTHUMAIBHYIO JIJIsl BRIPAOOTKH YMEHHM U BIIJICHUN.

Jlns ycnemHoi MOArOTOBKM K CEMUHAPCKUM 3aHATUAM oOydarolyecs B 00s13aTelb-
HOM IOpAJKE, KPOME PEKOMEHIYEMOH K HM3YUYEHHIO JIMTEPATyphl, AIEKTPOHHBIX W3JIAHUU U
MHTEPHET-PECYPCOB, T0JKHBI UCII0JIb30BaTh ITyOIUKALMY 110 U3Yy4aeMOM TeMe B KypHasax.
OCHOBHOM IIETBIO MPAKTHUECKUX 3aHATHH SBISIETCS OTpabOTKa MPO(ecCHOHATBHBIX
YMEHMM M BJIaJ€HUI HaBbIKaMH. B 3aBHCHMOCTH OT COIEP)KaHUSA INPAKTUYECKOTO 3aHATHS
MOTYT OBITh MCIIOJIB30BAHbI METOAMKH MHTEPAKTUBHBIX popM 00ydeHus. OCHOBHOE OTIMYHUE
AKTUBHBIX U UHTCPAKTUBHBIX YIPAKHEHUH U 3aJaHUH B TOM, YTO OHU HAIPAaBJIEHBI HE TOJIBKO
U HE CTOJIBKO Ha 3aKpEIUIEHUE YK€ NU3yUYEHHOr0 MaTepHralla, CKOJIbKO Ha U3yYEeHHE HOBOTO.
Jlis BBINOJHEHMS 3aJaHMH CaMOCTOATENbHOW paboThl B NMUCBMEHHOM (opme 1o
TeMaM o0ydarolrecs, KpoMe PeKOMEHIyeMOM K U3yUSHHIO TUTEPaTypPbl, SJEKTPOHHBIX U3/~
HUM U HHTEPHET-PECYPCOB, JOJKHBI UCIOIb30BATh IyOJUKALIMK 110 U3y4aeMOil TeMe B Kyp-
Hasax (3aJaHus JUIs CaMOCTOATENbHON paboThl cM. B Paznene 5. Ilepeuens yueOHO-MeTOIH -
YeCKOIo 00ecreyeHus A1l CaMOCTOSITENbHOM paboThl 00y4arOLIMXCS 110 TUCLUILINHE).
Bri6op MeTonoB oOyueHHs Ui MHBAIMJOB U JIMIl C OTPAaHUYEHHBIMH BO3MOXKHO-
CTSIMU 3/J0POBbS ONPENENISIETCS C yUeTOM 0COOEHHOCTEH BOCTIpUATHS UMU yueOHOI HH(pOpMa-
UM, COJIEPKaHMsI O0YUEHHUs, METOANYECKOTO U MaTepHaIbHO-TEXHHUECKOro obecneueHus. B
00pa30BaTEIbHOM IPOLIECCE MCIIOJIBb3YIOTCS COLMAIbHO-AKTUBHBIE U pe(IeKCUBHbBIE METO/IbI
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00y4YeHHsI, TEXHOJOTHH COIMOKYJIbTYPHOH peabMIMTalMi C LENbI0 OKa3aHUS TOMOIIH B
YCTaHOBJICHUH MOJHOLIEHHBIX MEXJINYHOCTHBIX OTHOUICHUH C IPYTUMH O0y4aroIIUMUCS, CO-
31aHU KOM(POPTHOTO MICUXOJIOTUIECKOTO KJIMMaTa B CTYACHYECKON TpyIIIe.

Taoauua 14

OIIeHO‘lHBIe CpeacTea 1nmo IMCHMIIVIMHE € YYE€TOM BH/1a KOHTPOJIA

HaumMmeHnoBaHue orne-
HOYHOI'0 CpeACTBA

Kpartkas xapaktepucTuka
OLICHOYHOI'0 CPeACTBA

Buasbl KoHTpOJISA

ATTecTauus B pamMKax
TEKYIIET0 KOHTPOJIS

CpenctBo obecrieueHusi 0OOpaTHOM CBSI3U B yueO-
HOM Tpoiiecce, (hopMa OIEHKH KauecTBa OCBOCHUS
00pa30BaTeNbHBIX MPOTPaMM, BBITIOJHEHUS y4eo-
HOTO TUIaHa U Tpaduka y4eOHOTo mporecca B Iie-
prox o0yueHHs CTYACHTOB

Texymmit
(arrecTarms)

[IpakTuueckas pabota

OLICHO‘{HOC CpE€aACTBO AJId 3aKPCIJICHUSA TCOPCTHU-
YeCKUX 3HAHUU H OTpa6OTKI/I BlI1aJCHHUA HaBBbI-
KaMHu H YMGHHP'I, CIIOCOOHOCTH IIPUMCHATL 3HaA-
HUA ITPU pCHICHWU KOHKPETHBIX 3aJia4

Texymuit (B pam-
Kax npaKTHye-
CKOTO  3aHATHI,
cam. paboThI)

3ayer U dK3aMeH

@®opMBl OTYETHOCTHU CTYIEHTA, OIpelesieMble
y4eOHBIM TUTAaHOM. 3aueThl CIykaT (HopMoi
MPOBEPKM KAauecTBA BBHINIOJHEHHUS CTYICHTaMU
y4eOHBIX PadoT, YCBOCHUS Y4eOHOTO Marepualia
NPAaKTUYEeCKUX W CEMHHAPCKHUX 3aHATHH. DK3a-
MEH CIY>KUT JUIsl OLICHKH paboThl CTyACHTa B Te-
YeHHe CpoKa OOy4YeHHs IO AUCUUIUIMHE (MOIY-
JII0) W TIPU3BaH BBISBUTH YPOBEHB, MPOYHOCTh U
CHUCTEMAaTUYHOCTh TOJYYEHHBIX UM TEOpeTHde-
CKMX W TPAKTHYECKHX 3HAHWUH, MPHOOpETEHUS
HABBIKOB CaMOCTOSITEJIbHOM padoThl, pa3BUTHUS
TBOPYECKOTO MBIIIICHUS, YMEHHE CUHTE3UPOBAThH
MOJYYCHHBIC 3HAHHS U TIPUMEHSTh UX B PEIICHUU
PAaKTUYECKUX 3ajad.

[IpomexyTOUHBII

Keiic-3amaua

[IpoObnemHoe 3agaHue, B  KOTOpPOM, O0y-
YaroIIEeMyCsl MPEAJIaraloT OCMBICIHUTh PEAIbHYIO
npo(eCCHOHANBHO OPHEHTHPOBAHHYIO CHUTya-
IIUI0, HEOOXOAMMYIO JJISl PEUIeHUs] JaHHOM Ipo-
0JIeMbI B COOTBETCTBYIOLIECH 001aCTH.

[IpomexyTOUHBII
(B pamMKax BBIIOJI-
HEHUS MPAKTUKO-
OPHEHTHPOBAHHBIX
3aJIaHNM )

Huckyccus OueHoYHbIE CPEeACTBA, MO3BOJIAIOMIME BKIIOUNTh | Tekymwmii (B pam-
oOydaromuxcs B POIecc 00CYKICHHS CIIOPHOTO | KaX CEeMUHapa)
BOMIpOCa, MPOOJIEMbI W OLEHUTh HX YMEHHUE
apryMEHTHPOBATh COOCTBEHHYIO TOUKY 3PEHHUSL.

Cemunap OauH U3 OCHOBHBIX METOJOB 00cyxaeHus yueo- | Tekymmii

HOTI'0 MaTepuana U MHCTPYMEHT OLIEHKH CTEIEeHU
ero ycBoeHus. CeMuHapbl MPOBOJATCS 110 Haubo-
Jee CIOXKHBIM BOMpocaM (Temam, pasjesam)
yueOHOH NporpaMMbl € HEIbIO YIIIyOJEHHOTO
U3y4eHHs JUCLUIUINHBI, IPUBUTUS O00yYarOLIUM-
Cs BIAJECHUS HaBbIKAMH CAMOCTOSITEIBHOTO
MIOWCKA U aHaJIu3a MHpOopMaLuu, GOpMUPOBAHUSL
U Pa3BUTHSI HAYYHOTO MBIIIJIECHUS, YMEHUS aK-
THUBHO Yy4acTBOBaTb B TBOPUYECKOHl AUCKYCCHH,
JieNlaTh BbIBOJIbI, apryMEHTHPOBAHO H3JaraTb U
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OTCTanuBaTh CBOC MHCHHC

CoOecenoBanue

CpencTBO  KOHTpOJS, OPraHM30BaHHOE  Kak
crienManbHas Oecena IperojaBateds ¢ 00y-
JaromuMces Ha TEMBI, CBA3aHHBIC C 1/13yqaeM0171
ﬂHCHHHHHHOﬁ, U paCCYUTAHHOC Ha BbBIACHCHUC
o0beMa 3HaHUI O0YyYaromerocst Mo ONpeIeIeH-
HOMY pazJieny, TeMe, polieme H T. II.

Texymuit (B pam-
Kax caM. paboThI)

Tect

Cucrema CTaHIApPTU3UPOBAHHBIX 3a/aHUM, MO3-
BOJIAIOIIasd aBTOMATU3UPOBATH MPOLECAYPY U3MC-
pEeHMsI YPOBHS 3HaHUH M YMEHHH 00yJaromerocs.

[IpomexyTouHBII

9. OIIUCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECIIEYEHU S, HEOBXOJIUMOT'O ISl
OCYHIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLECCA 110 JUCHUIIJIMHE

Y4eOHble ayTUTOPUU ISl TIPOBEACHUS YUIEOHBIX 3aHATHH MO TUCIUIUINHE OCHAIICHBI
obopynoBanueM (yueOHass MeOENIb) U TEXHUYECKUMH CPEJCTBAMHU O0yUYeHUs (KOMIIBIOTEpHAs
TEeXHHKA, MyJIbTUMEIUITHOEe 000pyA0BaHKE, IPOBOTHON UHTEPHET).

[TomemieHust Asii caMOCTOSITENILHON paboThl O0YYaIOLUXCS OCHAIIEHbl KOMITbIOTEp-
HOW TEXHUKOU ¢ BO3MOXXHOCTBIO MOAKIIOUCHUS K ceTH «IHTepHeT» 1 00ecIeueHbl TOCTYIIOM
B AJIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTEeNbHYIO Cpey HHCTUTYTA.

— JIMIEH3WOHHOE€ U CBOOOJHO pacmpoCTpaHsIEMOE IMPOrpaMMHOE OOECIeueHue:
Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIner nu3meHeHuii B pabo4uyro NporpaMmy M CHHUILTHHbI

B pa6oqyfo nporpamMmmy OTUCHUINIMHBI BHECCHBI CICAYIOMINC U3MCHCHUA U OOIIOJIHC-

HUS:
Y4ueoHubiid PexBusuTHI Homep pa3aeda, Conep:xanue n3MeHeHH 1
NMPOTOKOJIA N
roja VueHOro COBeTa noapasaesia JAOTMOJTHEeHU
2023/24 nporokoa Ne 8 or be3 uzmenenui
29.05.2023
2024/25 npotokoa Ne 11 or be3 uzmenenui
27.05.2024
2025/26 npotokon Ne 8 or be3 u3menenmit
26.05.2025
2026/27 ITporokon Ne 10 or be3 u3menenmit
25.05.2026
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YyebOHoe u3anue

ABTOp-COCTaBUTEIb
Haranes MuxaitioBHa 3anekuHna

HOAI'OTOBKA YIIPABJIEHYECKHUX JOKYMEHTOB

PaGouyas nporpaMMa QM CUUIJIMHBI

[Iporpamma GakanaBpuata
«JloxymMeHTalmoOHHOE 00eCIieUeHrEe YIPaBICHHD
0 HamnpapyieHUt0 NoAroToBKH 46.03.02 JIokyMEHTOBEIEHUE U APXHUBOBECHUE
KBaJMpuKanus: 6akanaBp

[TedaraeTcst B aBTOpCKOM peaakiuu

IToonucaHo K neuamu
dopmam 60x84/16 Obvem 24 n. 1.
3aka3s Tupaok 100 3K3.

YenssOUHCKUM TOCY1apCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yensbunck, yn. OpmxoHukuaze, 36a

Otneuarano B Tunorpaduu YI'MK. Puszorpad
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