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[Tporpamma coctaBieHa B cooTBeTcTBUM ¢ TpeboBanusiMu ®I'OC BO (Bepcus 3++)
10 HaITpaBJICHUIO NMOATOTOBKH 46.03.02 JIOKyMEHTOBEIEHUE U APXUBOBEICHUE.

ABTop-coctaButTenb: 3anekuHa H. M., noueHT kadeapbl MCTOPUHM, MY3€O0JOTMH U
JIOKYMEHTOBECHUS, KAaHIUAAT NeAarorndyeckux Hayk, JOLEHT.

PaGouast mporpamma nucuuriinHbl kKak coctaBHas yacth OIIOIT Ha 3acenanuu coBeTa
(daxkynpTeTa JOKyMEHTAJIBHBIX KOMMYHUKALMH U TypH3Ma PEKOMEHIOBaHA K PaCCMOTPEHHIO
AKCIEPTHON KOMHCCUEN, MPOTOKOA Ne 6 ot 22.03.2022.

Okcneptuza nposeneHa 22.04.2022, akt Ne 2022//10V.

PaGouast mporpamma mucturimHbl kKak coctaBHas 4vacth OIIOIl ytBepkmeHna Ha
3acejaHuM YUYEeHOro coBeTa MHCTUTYTa IpoTokoi Ne 6 ot 30.05.2022.

Cpoxk nericTBusi pabodeil mporpaMMbl TUCHUTIIMHBI TIPOJUICH Ha 3aceaHud Y YeHOTO
COBCTAa MHCTUTYTA:

YueOHblii roa Ne nporokoJia, 1aTa yrBepKAeHUs

2022/23 potokoa Ne 8 ot 30.06.2022

2023/24 npoTokos Ne 8 ot 29.05.2023

2024/25 npotokoa Ne 11 ot 27.05.2024

2025/26 npotokoi Ne 8 ot 26.05.2025

I1 69 [TogroroBka  ympaBlieHUYeCKMX JOKYMEHTOB : pabouas Tmporpamma

JUCLMIUIMHBL : Tporpamma OakanaBpuata «JlOKyMeHTaIllMOHHOE obecneueHue
yIOpaBJICHUS» 10 HanpaBieHU0 noaArotoBku 46.03.02 JlokyMEHTOBEACHHE H
apxuBOBeJIeHNe, KBanupukanus : 6akanaBp / aBT.-coct. H. M. 3anekuna ; Yenso.
roc. UH-T KyJbTypbl. — Uensounck, 2022. — 42 c. — (®I'OC BO Bepcus 3+). — Tekct
: HEIOCPEACTBEHHBIN.

Pabouast mporpamMMa IUCHMIUIMHBI BKJIIOYAET: NEPEUYEHb IJIAHUPYEMBIX PE3YJIBTAaTOB
0o0y4eHHUs] TI0 JUCLUMUIUIMHE, COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaraMd OCBOCHUS
00pa3oBaTeNbHON MPOrpaMMBbl; yKa3aHue MecTa AUCHUILINHEI B cTpykType OITOII; o6vem
JUCLUIUIMHBI B 3aU€THBIX €AMHHMIAX C YKa3aHMEM KOJIMYECTBA aKaJeMHYECKHX 4YacoB,
BBIJICIICHHBIX Ha KOHTAKTHYIO pPaboTy oOydamommxcs ¢ mpernojasareneM (10 BHIAM
yueOHBIX 3aHATHH) M HA CaMOCTOSTENbHYI0O paboTy oOydarommxcs; cofaepKaHue
JUCLUIUIMHBI, CTPYKTYPUPOBaHHOE IO TemaM (paslesiaM), C yKa3aHHEM OTBEJCHHOIO Ha
HUX KOJIMYECTBA aKaJIEMHUYECKUX YacOB U BUJIOB y4YeOHBIX 3aHATHUI;, TepedeHb ydeOHO-
METOAMYECKOTO 00ECHedeHus] sl CaMOCTOSTENbHOH paboThl  oOywarommxcs MO
OUCLUIUIMHE; (OHI OLEHOYHBIX CPEACTB MJS NPOBEACHHUS TEKYLIEro KOHTPOJIS H
IPOMEXYTOUHON arTecTauuyd OOy4YarOIIMXCs II0 AUCLHMIUIMHE, IepeYyeHb OCHOBHOW M
JOTIOJTHUTENIFHONH y4eOHOW JHTepaTypbl, HEOOXOJMMOWM IUIsi OCBOCHHUS JAHMCIHILUIMHEL,
IepeueHb  pPecypcoB  HMHPOPMAIMOHHO-TEICKOMMYHHKAlMOHHOW  cetn  MHTepHer,
HEOOXOIMMBIX ISl OCBOCHHSI JUCLUIUIMHBI; METOAUYIECKHUE YKa3aHUsl U1 00yJaroLuxcs no
OCBOCHHIO JTUCIHIUIMHBL; TMepedeHb MHOOPMAIMOHHBIX TEXHOJOTHH, UCIOIb3YEMbIX IMPH
OCYILIECTBIICHHMHM 00pa30BaTeIbHOIO Mpolecca MO TUCHUIUIMHE, BKIIOYAs TMepeucHb
IPOrpaMMHOr0 00ecHeyeHusl; OMMCaHue MaTepHalbHO-TEXHUYECKONH 0a3bl, HEOOXOOUMO
JUISL OCYILIECTBIIEHUS 00Pa30BaTeIbHOIO IpoLEecca M0 JUCLHUILIIHE.

© YensaOMHCKHIA TOCYJapCTBEHHBIH
WHCTUTYT KyJIbTYpsl, 2022
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HNupnexkc wu
JUCTUTUTAHBI
y4eOHOMY TUIaHY

Ha3BaHHUC
Io

b1.B.JIB.05.02 [ToaroToBka ynpaBieHUYECKUX TOKYMEHTOB.

Ileap AUCIUTUIMHBI

O0GecneunTh YCBOCHUE OCHOB MOJATOTOBKH OPTaHU3aIlMOHHO-
paclopsiAUTeIbHOW  JTOKyMEHTAllUU IS MPaKTHYEeCKOTrOo
HUCIIOJIIB30BaHUA B ynpaBHeH‘IGCKOﬁ NCATCIIBHOCTH.

38.,[[2[‘{1/1 JUCHUITIINHBI
3aKIIFOYarOTCsA B:

— (opMupoBaHMM 3HaHMH O CHUCTEME OpPraHU3alMOHHO-
pacnopsAUTEIbHON JOKYMEHTAIUY;

— W3YYEHUU TEOPETHUECKUX U  METOJUYECKHMX OCHOB
MOJITOTOBKU OpraHU3alIOHHO-PACIOPSAUTEIHLHON
JIOKYMEHTAIUH;

— OCBOGHMHM TpaBWJI ~ COCTaBJIEHUS U OQOpMIICHUS
OpraHU3alMOHHO-PAaCIOPSANTEIbHON JOKYMEHTALMH.

[Inanupyemble I1K-3, TIK-4.

pe3yJIbTaThl OCBOCHUS

OO0mas TPYAOEMKOCTb | B 3aYETHBIX €MHUIIAX — 6;

MUCIUIIINHGBI COCTABISIET | B aKaJeMUUECKHUX yacax — 216.

PazpaboTunku H. M. 3anekuHa, noreHT kadeapbl UCTOPUU, MY3EOJOTHH U

JIOKyMEHTOBECHMUS,
JIOLIEHT.

Kagguaart neaarorut4yeCKux HayK,




1. IIEPEYEHDb IINIAHUPYEMBIX PE3YJIbTATOB OBYUEHUS 11O JUCHUILJIMHE,
COOTHECEHHBIX C INTAHUPYEMBIMMU PE3YJbTATAMU OCBOEHHUA
OBPA3OBATEJILHOM ITIPOI'PAMMBI

B nportiecce ocBoeHusi 0CHOBHOM MpodeccroHalIbHOM 00pa30BaTeIbHON IPOrPAMMBI
(manmee — OITOIT) oOy4aroruiicss JOHKEH OBJIAAETh CICAYIOMUMHI Pe3yIbTaTaMu 00yUYCHHS 110

JMCIUTIINHE
Taoauna 1
ILranupyembie IlepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 06y'{f§1mﬂ
PEIyILTATE! (MHAUKATOPHI JOCTHKEHNSI KOMIETEHIINI)
OCBOEHHS Kon JemenTrI 0 KOMIIETEHIIMH
onon MHIUKAT ROMneuTeH- B Le10M Mo TUCIUTIJINHE
opa 10041
TIK-3. I1K-3.1. 3HaTh o0mue MIPUHITUIIBI | O0IIIHE TIPUHITUTIBI
Crnocoben HOCTPOCHUS HOCTPOEHUS
OCYILIECTBIATD JOKyMEHTHOU JOKyMEHTHOU
OpraHU3aINOHH CHUCTEMEI, CHCTEMEI | CUCTEMBI, CHUCTEMBI
oe, yIpaBICHUS yIIpaBICHUS
JIOKyMEHTAITHO JIOKyMEHTaMH, JIOKyMEHTaMH,
HHOE u OpraHu3alMy CIyXObl | OpraHu3aluu  CIIyKOBbI
nH(OPMAITMOHH JIOKyMEHTAIMOHHOTO JIOKyMEHTAIMOHHOTO
oe obecrieyeHust obecrieueHust
obecreyenue YIpaBJICHUS YIpaBJICHUS
JIeSITeIbHOCTHU I1K-3.2. YMeTb OCYILECTBIIATH OCYILECTBIIATH
PYKOBOAMTEIIS 0a30BbIE mporecchl | 6a30BbIe TIPOIIECCHI
OpraHu3aINH OpTraHU3AIMOHHOTO, OpraHU3aIMOHHOTO,
JIOKyMEHTAITMOHHOTO M | IOKYMEHTAI[MOHHOTO M
UH(OPMAITMOHHOTO UH(GOPMAITMOHHOTO
obecnieyeHns obecneyeHns
EATETBHOCTH eI TETBHOCTH
PYKOBOAUTEINS PYKOBOAUTEINS
OpraHu3alHH OpraHu3aIu
I1K-3.3. Binagets HaBBIKAMH HaBBIKAMH
uH(pOpMaLNOHHO- uH(popMaLMOHHO-
JIOKyMEHTAI[MOH-HOTO | JIOKYMEHTaIlMOH-HOTO
oOecIieueHus oOecrieyeHus
JIeITEILHOCTH JIeITETLHOCTH
amnmapara yIpaBleHHA | ammapara yHpaBiIeHUS
OpraHu3aIu OpraHu3aIu
[TK-4. [IK-4.1. | 3unartb HOPMAaTHUBHO- HOPMAaTHBHO-
Cnocoben MPaBOBYIO 0a3y | NpaBoOBYIO 6azy
OpraHu30BaTh U JIOKyMEHTHUPOBAHHMSI JIOKyMEHTUPOBAHHMS
OCYIIECTBIISTh EATETBHOCTH EATETBHOCTH
JIOKyMEHTHUPOB OpraHu3aIu OpraHu3aly
aHue I1K-4.2. YMeTh OCYIIECTBIISIT MPOIIECC | OCYIIECTBISTh MPOIIECC
JIeITEITLHOCTH JIOKyMEHTUPOBAHHMSI JIOKyMEHTUPOBAHHMSI
OpraHu3aINH ESTETBHOCTH EeSTETBHOCTH
OpraHU3alHH OpraHu3aIu
I1K-4.3. Bnanets HaBBIKAMU HaBBIKAMU
OpraHu3aINH 1 | opraHu3aiuu U
aHanm3a aHanmsa
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PE3YJIbTATUBHOCTHU PE3YJIbTATUBHOCTHU
nporecca nporecca
JOKyMEHTHUPOBAHUS JOKyMEHTHUPOBaHUS
JeSITeTbHOCTH JeSITeTbHOCTH
OopraHu3anuu OpraHu3anuu

2. MECTO JUCHUTIJIUHBI B CTPYKTYPE OBPA3OBATEJIbHOM IPOTPAMMBI

JucuuninuHa BXOAUT B YacTh Y4YeOHOro IulaHa, (GOPMUPYEMYH Y4YaCTHHUKaMU
00pa30BaTeNbHBIX OTHOIIECHUH, U SBJIAETCS TUCIMILIMHOM 10 BBHIOODY.

JucuunnuHa JIOTMYECKM M COJEPKAaTEIbHO-METOAMYECKH  B3aUMOCBs3aHa C
mucuuiuinHamu:  «MHpopmannonnsie  TexHonmoruun B JIOY  u  apxuBHOM  1iene»,
«JloxyMeHTOBeIeHNEeY, «PetakTUpOBaHNE TOKYMEHTOBY, « Y IPaBICHUE IEPCOHATIOM.

OcBoeHue JUCHMIUIMHBI  OyJIeT HeOoOXOAMMO TMNpH  HM3YYEHHH JAMCLUUIUINH
«MHdopmanonHoe obecrieueHue ympaBieHus», «MHQOpMALMOHHBIH MEHEIKMEHT,
«Opranu3allMOHHO-UH(QOPMAIIMOHHOE ~ OOeclieueHue  JESITEeIbHOCTH  PYKOBOIMTEISD»,
IIPOXOK/ICHUH O3HAKOMUTEIBHOM NPAKTUKU W IPEIJUINIOMHON NPAKTUKH, MOIArOTOBKE K
roCyJapCTBEHHOM UTOrOBOM aTTECTALIUH.

3. OBBEM JUCIHHUTIIUHBI B 3AYETHBIX EJJMHALIAX C YKAZSAHUEM
KOJIMYECTBA AKAJEMHUYECKUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOUIUXCSA C MPENOJABATEJIEM (IO BUJAM YUEBHBIX
3AHATHUI) U HA CAMOCTOSTEJIBHYIO PABOTY OBYYAIOIINXCS

OO06mast TpyIOEMKOCTh AWCIIUIUIMHBI B COOTBETCTBUM C YTBEPKIACHHBIM yUEeOHBIM
IUTIAHOM COCTaBJISIET 6 3aUeTHBIX eIUHHUIL, 216 yacos.

Taoauua 2

Bcero uacos

Bup yuedHol padoTnl
Ounas ¢popma | 3aounas popma

OO6mr1ast TPy T0EMKOCTh JUCIHUILTAHBI 110 YIeOHOMY 216 216
TIaHy
— KoHrakTHas pabora (Bcero), B TOM YHUCIIE: 110,5 42
JICKLIUH 20 4
CEMHHAaphI 28 8
[PaKTUYECKUE 3aHATHS 60 12
KOHCYJIBTAIHS 8 PAMKAX NPOMENCYMOYHOU 2 2

ammecmayuu (KoncllA)
nHas koHTakTHas padora (UKP) 6 pamxax

NPOMEANCYMOYHOU ammecmayuy 0,5 4
KOHCYJIbTaluu (KOHC.) 5% ot 8
KOHTPOJIb caMocToATenbHOH paboTsl (KCP) JICKLIMOHHBIX Yac. 4
— CamocrosTelbHas padoTa o0yJarommxcs (BCero) 78,8 165
— IIpomexyTtouHast arTecTamusi oOOydJaromerocs —
KOHTPOJIb:
- 3a4er 2
- JK3aMeH 26,7 7

4. COJIEP)KAHME JUCIHUATINHBI, CTPYKTYPUPOBAHHOE IO TEMAM




(PA3JIEJIAM) C YKA3AHUEM OTBEJIEHHOI'O HA HUX KOJUYECTBA
AKAJIEMAYECKNX YACOB ¥ BUJI0B YYEBHBIX 3AHATHI

4.1. CTpyKTypa npenojgaBaHus JUCUUILIHHbI

Tabauna 3
Ounasi popma 00yueHus
Bunsbi yueOHoli padoThI,
2 BKJII0Yast dopma
5 CaMOCTOSITEJILHYIO MPOMEKYTOYHO
g £ | pabory o6yuarommxcsi, u| ii aTTecTaNMH
HaumenoBaHue pa3aenos, TeM g 5 TPYA0EMKOCTh (o cemecTpam)
=)
© = (B aKajem. 4ac.) BT.4.C
= KonrakTHas KOHTAKTHOM
pa6ora c/p padoToii
JIeK. | ceM. | MPAaKT.
Pa3nen 1. Cucrema OpraHn3anMoOHHO-NPABOBOM JOKYMEHTAIIUH
Tema 1. CocraBnenue u odopmiieHue
dop 338 | 2| 4| 10 [178
YYPEIUTENBHBIX JOKYMEHTOB
Tema 2. CocraBnenue u odopmieHue
¢ $op 36 | 4| 4] 10 |18
TOJIO’KEHUH M PETIIaMEeHTOB
Tema 3. CocraBnenue u opopmiIeHUE
M TaBIeHUE 1 dopmiieHH 38 4 6 10 13
WHCTPYKTUBHOU JOKYMEHTAIUU
3auert 4 cemecTp 0,2 — — - - HKP - 0,2 yac.
HUmoeo 6 4 cem. 108 10 | 14 30 |[53.8 0,2
Paznen 2. Cuctema pacnopsaauTeabHOil JOKYMEHTAlMU
Tema 4. [IlpaBmwia  odopmiieHUs 25 5 4 10 9
MIPHKa3a, BRITUCKYU M3 MPUKa3a
Tema 5. [IlpaBuna odopmiieHHs
P op 26 | 44| 10 |8
pacropsHKeHHsI
Tema 6. IlpaBunma  odopmie
p bopunemi |59y 10 | 8
IIPOTOKOJIA U BHIMMCKH U3 MMPOTOKOJIA
OK3aMeH:
KOHTpOJb — 26,7
q
OK3aMmeH 5 cemecT 29 - - - -
P KoHC. [TA -2
gac.
WKP - 0,3 yac.
Hmoeo 6 5 cem. 108 10 | 14 30 25 29
Bcero mo gucuuminge 216 20 | 28 60 78,8 29,2
3aounas ¢popma 0o0yueHust
2 Buasbl yueOHo#i padoThI, BKJIIOYas ®opma
§ . CaMOCTOSITEJILHYIO PadoTy NMPOMEKYTOYHO
= 00y4Jarouuxcs, 1 TPYA0EMKOCTh i aTTecTanun
HanmeHoBaHue g = YHAIOTAIXES, U TPYA !
5 (B akajeM. 4ac.) (mo cemecTpam)
pa3jaesioB, TeM Qe
o X KonTakTHas padoTa BT.4.C
o i
= | gek. |cem. |mpakT.| konc. |[KCP c/p KOHTaKTIf,OH
paboToii
Pa3nen 1. CuctemMa opraHn3anMoOHHO-NPABOBOM T0KYMEHTAIIUH




Tema 1. CocraBnenue u
odopmienue 32 ) B ) B _ | 0
yapeIuTENbHBIX
JIOKYMEHTOB
Tema 2. CocraBneHue u
oopMIIEeHHE TIOJIOKEHUH 32 - 2 2 - - 28
1 pPEeTJIaMEHTOB
Tema 3. CocraBnenune u
odopmienue 34 B 5 ) B _ | 30
HUHCTPYKTUBHOM
JIOKYMEHTaIiX
Koncynpranun 4 — — - 4 — -
KCP 2 — — - — 2 -
3auer 4 cemecTp 3ader:
4 - - - - - - KOHTPOJIb — 2 4.,
HKP — 2 yac.
Hmoczo 6 4 cem. 108 2 4 6 4 2 86 4
Paznea 2. CucreMa pacnopsiiuTebHOM JOKYMEHTAIUU
Tema 4, [IpaBuia
odopmteHUS MpHKa3a, 30 2 — 2 - - | 26
BBITIICKH M3 MPUKa3a
Tema 5. [IpaBuna
odopmIIeHHUS 30 - 2 2 — - | 26
pacropsKEeHHsI
Tema 6. IIpaBuna
odopMIICHHUS TIPOTOKOJIA U 31 - 2 2 - - | 27
BBITIUCKHU U3 ITPOTOKOJIA
Koncynpranuu 4 - - - 4 - -
KCP 2 — — — — 2 —
DK3aMeH:
KOHTPOJIb — 7 4.
DK3aMeH 5 cemecTp 11 - - - - - - KoHc. [TA -2
Jac.
HKP — 2 gac.
HUmoezo 60 5 cem. 108 2 4 6 4 2 79 11
Bcero no aucuuniuHe 216 4 8 12 8 4 | 165 11
Taoanna 4
4.1.1. Marpuiia KOMIeTeHIIUH
e <
HaunmenoBaHue pa3jeioB, TeM Eé' E‘
Pazpnen 1. CucreMa opraHu3allMOHHO-IIPABOBOM JOKYMEHTALIMHU
Tewma 1. CocTaBiienue u 0pOpMIICHHE YIPEAUTEIhHBIX JOKYMEHTOB + | +
Tewma 2. CocraBieHue u oopMIIeHHE TOJIOKSHUH U PerJaMeHTOB + | +
Tema 3. CocraBnenue u opopmieHHEe HHCTPYKTUBHOM JIOKYMEHTAIMN + | +
3auet 4 ceMm.

Pasznen 2. CucteMa pacnopsiiuTeIbHOI TOKYMEHTAIIUH

Tema 4. [IpaBuna opopmieHus MprKasa, BBIMTUCKH U3 PUKa3a

Tewma 5. [IpaBuna oopmieHs pacopsHKEHUS

Tewma 6. [IpaBuna ohopMIeHHS MPOTOKOJIA U BHIMMHCKH U3 MTPOTOKOIA

+ [+ |+]+
+ [+ +]+

DK3aMeH 5 ceM.
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4.2. Coaep:xxaHue TUCHHIJIMHBI
Pazoen 1. Cucmema opzanu3ayuoHHO-NPABOBOI OOKYMEHMAUUU

Tema 1. Cocmasnenue u ogopmienue yupeoumenbvlx OOKyMeHmos. Y dpeauTelbHbIe
JIOKYMEHTBI B COCTaBE OPraHU3aI[MOHHO-IIPAaBOBON JOKyMEHTalMU. DyHKIUH yupeIuTeTbHON
JOKYMCHTAIHU. KJ'IaCCI/I(bI/IKaHI/Ifl YUPCAUTCIbHBIX JOKYMCHTOB OpraHu3anmu.
YupenuTenbHas JOKyMEHTAIMsI KaK OCHOBA IPABOBOMU JIEATEIbHOCTH OPraHU3aIUK: TOPSII0K
pa3paboOTKU U yTBEPKICHUS.

YcTaB Kak OCHOBHOM MPaBOBOW aKkT OpraHu3allud: CTPYKTypa U IpaBHia
odopmiienus. Buasl ycraBoB. IloaroroBka Tekcra ycraBa. PekBH3UTHI, HCIOJIb3yeMbIE Ha
TUTYJIBHOM JIUCTE YyCTaBa. YCIOBUS 3aK/IIOYEHHUS YUPEIUTENBHOrO JIOTOBOpAa: COCTaB M
cTpykrypa. IlpaBuia odopMieHHUs yupeauTenbHOro aoroBopa. DyHKIMOHAIBHBIE OTIUYUS
YUPEIUTENILHOTO JIOTOBOPA U YCTaBa OpraHU3aIiH.

Tema 2. Cocmasnenue u opopmaenue nonodxcenuti u pearamernmos. Knaccupukarus
OpraHU3al[MOHHBIX JOKYMEHTOB Ipeanpustus. OyHKINN OpraHU3allMOHHOW JOKyMEHTalUH
npennpusatus.  OpraHuzannMoHHass — JOKYMEHTalUuss B~ CHCTEME  OPraHM3allOHHO-
pacnopsAMTEIbHON JOKYMEHTAIMH: TOPSA0K pa3paboTKU M YTBEPKACHUS.

OcHOBHBIE TpaBUJa CO3JAaHUS MOJOXKEHUH U pernameHToB: TpeboBanuss 'OCT P
7.0.97-2016. Odopmnenue nuna u o0OpoTa AOKyMEHTa: NOJs, MPUPTH, HyMepauus
crpanuil. OOsi3arenbHble U (aKyJIbTaTUBHBIE PEKBU3MTHI COCTABHBIX yacTed MOJOKEHUH U
pernameHTOB. TexHuueckue TpeboBaHUs K OQOPMIICHHIO OTIENIBbHBIX peKBU3UTOB. IIpaBuina
COCTaBJICHUS U COJIep)KaHHe IITAaTHOro pacnucanus. OcoOeHHOCTH BHECEHHs] M3MEHEHUH B
IITAaTHOE PACIMCAHHE U €T0 YTBEPKJICHUE.

Tema 3. Cocmasnenue u ogopmienue uncmpykmusHot ookymenmayuu. CTpyKTypa
WHCTPYKTUBHOHM yNpaBIEHYECKOW JIOKyMEHTAllUW: pOJIb M 3HAYEHHWE B OpraHHU3aINH
JIESITSIIBHOCTH TOCYAapCTBEHHOTO W KOMMEPUECKOTo npeanpustus. Kinaccudukarus u BUIbI
UHCTpYKUUN. TUIOBBIE WHCTPYKUMU M chenuduKa WX HCIOJNb30BAHUS TPH IMOATOTOBKE
WHCTPYKTUBHBIX JJOKYMEHTOB OpraHW3auu. VICIONHUTEIM WHCTPYKTUBHOW JOKYMEHTAIUH:
npodeccuoHanbHbIe TPEOOBAHUSI.

OcHoOBHBIE TpaBWiIa cocTaBieHUs: MHCTpykmuii: TpedoBanus ['OCT P 7.0.97-2016.
TexHuyeckue TpeOOBaHUA K OPOPMIICHHIO O0S3aTENbHBIX U (PaKyJIbTaTUBHBIX PEKBU3UTOB.
DTaIbl MOATOTOBKY HHCTPYKIMH. Y HUPUKALNS U CTAHIAPTH3AIMS HHCTPYKIIMHA TPESATPUATHS
KaK OCHOBHBIC HAIIPABIICHUS COBEPIICHCTBOBAHUS PAOOTHI ¢ ToOKyMeHTaMu.CTpyKTypa TEeKCTa
JIOJKHOCTHOM M (DYHKITMOHATBHOW MHCTPYKIIMU: 00IIee U 0COOEHHOE, Crielu(UKa U MpaBuia
ee ohopmIeHus.

Pazoen 2. Cucmema pacnopaoumenbnoii 00OKymeHmayuu

Tema 4. Ilpasuna oghopmnenus npukasa, 6vinucku u3z npukasa. CTpyKTypa
JIOKYMEHTOB PACIIOPSAUTEIBHON CUCTEMBI YIIPABICHUYECKON TOKYMEHTALUN: POJIb U 3HAYCHHE
B OpraHM3allUd JEATEIBHOCTU TOCYJApCTBEHHOTO U KOMMEPUYECKOIO IPEANPUATHS.
XapakTepUCTHKa 3TaloOB  IOATOTOBKH  PACHOPSAHUTEIBHBIX  JOKYMEHTOB: H3Yy4Y€HHUE
YIIPaBICHYECKOTO BOIIPOCA, IIOATOTOBKA IIPOEKTa JOKYMEHTa, €ro COINIACOBaHHUE U
MOATMCAHUE. Hcnonaurenn pacnopsIUTEIbHON JIOKyMEHTaIUN MIPEATPUATHS:
npodeccroHaIbHbIe TPEOOBAHUS.

11



[Ipuka3 Kak OCHOBHOW BHJ JOKYMEHTAalUH B PACHOPSAIUTEIBHOW JEATEIIbHOCTH
yupexaenus. Bunmbl mpukazoB. I[lopsmox pa3paboTku, mpaBmwia o(QOpPMIICHHS IIPHKa3a.
Crnernuduka opopMIICHHS BBIMTUCKK W3 TpuKa3a. [IoCTaHOBICHHS W yKa3aHUsS: CTPYKTypa
TEKCTa, OCHOBHbBIE PEKBU3UTHI.

Tema 5. Ilpasuna ogopmnenus pacnopsdicenusi. 3Ha4€HUE U POJIb PACIIOPSDKCHHS B
CUCTEME OpTraHH3aIMOHHO-PACTIOPSIUTEILHON JOKYMEHTALMU: CHEeIU(pUKa, OCOOCHHOCTH
odopmIiIeHHs, OTJIMYME OT npukasa. [lopsaok u mocienoBaTeIbHOCTh pa3padoTku. OCHOBHbBIE
BU/IbI PACTIOPSKEHUH, MPABUIIA UX COCTABJICHHUS.

Pacnopsbkenne — mpaBOBOM aKT B pEUICHUHM OINEPaTHUBHBIX BOIPOCOB, BHUJIbI
pacniopsokenuil. [loHsiTHE pacmopspKeHHs: CTPYKTypa TEKCTa, OCHOBHBIE PEKBU3UTHI.
Creuuduka CcoCTaBICHHUS pacloOpsAUTEIbHOM 4acTH Tekcra. Pacmopsbkenust  0es
KOHCTATHPYIOIIEeH JacTu: crierupuka u ocoOeHHOCTH. [Topsiok HyMepaiuy pactiopsiKeHHIA,
Cpoku xpaHeHusi. TpeOGoBanus Kk odopmieHuI0 pacnopsbkeHus. PemieHume kak BHIT
pacnopsiANTENbHON JOKYMEHTAIINH, PABUJIA COCTABJICHHUS.

Tema 6. Ilpasuna oghopmnenus npomoxona u eeinucku uz npomokona. IIpoTokos kak
OpraHU3aAIMOHHO-PACTIOPSAUTENBHBIA  JOKYMEHT: BHJBl MPOTOKOJIOB. XapaKTEepUCTHKA,
CTpyKTypa M TpeOoBaHusi K odopmiieHuto. [lopsnok u mocineqoBaTeabHOCTh Pa3pabOTKH.
OcHOBHBIE BUJBI MPOTOKOJIOB M MpaBWiIa MX cocTaBieHus. CTpyKTypa TEKCTa MPOTOKOJIA.
OcoGenHoctu oopmiieHUs: BBOAHONH U OCHOBHOW 4acTH MPOTOKOJIA.

XapakTepucTuka 3TaroB MOATOTOBKUA PAa3IUYHBIX BHUJOB IPOTOKOJOB: H3Y4Y€HUE
YOpPaBIEHYECKOrO0 BOINPOCA, IOATOTOBKAa MPOEKTa [OKYMEHTa, €ro COIJIaCOBaHHE U
noanucanue. CrocoObl JTOKYMEHTHPOBAHHUS TMPOTOKOJIOB. VICIIONHUTENH MPOTOKOJIOB
npennpusITus: npodeccuoHanbubie TpedoBanus. Poib U 3HaYeHHE BBIMHMCKH U3 MPOTOKOJIA,
0COOEHHOCTH COCTaBJICHUSI.

5. IIEPEYEHb YYEBHO-METOAUYECKOI'O OBECIIEUEHUS
JJISI CAMOCTOSITEJBHOM PABOTBHI OBYUAIOIINUXCSA MO IUCHUILIMHE

5.1. O01mHe moJoKeHus

CamocrositennbHass pabota oOOydarOImMXCs — OCOOBIM BHJ  ITO3HABATEIIBLHOU
JEeSTEeIbHOCTH, B HpoOIlecce KOTOPOH MPOUCXOAUT (HOPMUPOBAHME ONTHUMAJIBHOIO JUIs
JAHHOTO MHJAMBMJIA CTWJIS MOJIy4eHHs, 0OpaOOTKM M yCBOEHUs y4yeOHOM HHpopmanuu Ha
OCHOBE MHTETPALUU €0 CyOBEKTUBHOI'O OMbITA C KYJIbTYPHBIMH 00pa3iaMy.

CamocTosTenbHast padoTa Mo AUCHUILIUHE OCYIIECTBISETCS] BHEAYAUTOPHO:

— B KOHTaKT€ C IpernojaBaTeieM: Ha KOHCYIbTALUAX [0 Y4eOHbIM BOIIPOCaM, B X0/1€
TBOPUYECKHUX KOHTAKTOB, IIPU JIUKBUIAINH 3a/10J5KEHHOCTEH;

— 0e3 KOHTaKTa ¢ IpenojaBaTeieM: B ayJJUTOPUH JUIsl MHAWBUIYAIbHBIX 3aHIATUH, B
OoubIMoTeKe, J0Ma, B OOIIC)KUTUH U JP. MECTAX.

CamocrosaTrenbHass pa0oTa BKIIOYAET BBINOJHEHHE 3a/aHUM, BBIHECEHHBIX Ha
CaMOCTOSITENIbHOE U3YUYECHHE.

Lenbto caMOCTOATENIbHONM PabOThl 00YUaIOIIErocs sBISETCS:

- (QopmupoBaHuE NPUBEP)KEHHOCTH K Oyny1en npodeccuu;

- CUCTeMaTHu3allysl, 3aKperyieHue, yriyOleHue U pacuMpeHre NoayYeHHbIX 3HaHUN
YMEHUH, BIIAJICHU;

- (opMupoBaHHe yMEHUI UCIIOIB30BaTh Pa3IMyYHbIe BUABI U3/1aHUH (OQHULIHATbHEIE,
Hay4HbI€, CIPaBOYHbIE, HH(POPMALIMOHHBIE U JIp.);

- pa3BUTHE TIO3HABATENIBHBIX CHOCOOHOCTEH W AKTUBHOCTH OOYyYarolerocs
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(TBOpYECKON MHULIMATHBBI, CAMOCTOSTEIBHOCTH, OTBETCTBEHHOCTH U OPTaHU30BaHHOCTH);

- (hopMupoBaHHEe caMOCTOSTEIBLHOCTH MBIIUIEHUS, CHIOCOOHOCTEH K CaMOPa3BUTHIO,
CaMOCOBEPILICHCTBOBAHHIO, CAMOPEATH3AIINH;

- pa3BUTHE UCCIIEA0BATEIBCKOrO U TBOPUECKOTO MBILUICHUS.

CamocrosrenbHas paboTa sBIseTCS 0043aTENbHON IS KaXKI0ro 00y4aromerocs, u
ee 0o0beM IO KaXIOW IUCHMIUIMHE omnpejensercs y4yeOHbIM IU1aHoM. Meroauka ee
OpraHu3alliK 3aBHCUT OT CTPYKTYpBI, XapakTepa U 0COOEHHOCTEH M3ydaeMOW AMCIUILINHBI,
MH/IMBUYaJIbHBIX KQUeCTB U YCIOBUN yUeOHOU JesITeIbHOCTH.

Jns1 53¢ GeKTUBHOM OpraHU3auKl CaMOCTOSITEIbHON paboThl 00YYarOIIHIACS TOIHKEH:

3HaAMY:

— cucteMy (OpM U METOZIOB OOyUEHHS B BY3€;

— OCHOBBI HayYHOH OpraHu3aluy Tpyaa;

— METOAMKH CAMOCTOSATENILHOM padoThI;

— KpUTEPUH OLIEHKH KaueCTBa BBIIOJIHAEMON CaMOCTOSATEIbHOM PabOThI;

ymemy:

- NPOBOAUTH MOUCK B PA3IMUYHBIX TOMCKOBBIX CUCTEMAX;

- HCIIONB30BaTh PAa3JIMYHbIC BUBI U3AAHUMH;

- NPUMEHATh METOAMKHM CaMOCTOSTEIbHOM paboThl C Y4YeTOM OCOOEHHOCTEH

W3y4aeMOM JUCIUIUINHBL,

anaoems:

— HaBBIKaMH [UTAHUPOBAHUS CAMOCTOSITEIbHON paboThI;

- HaBBIKAMH COOTHECEHUs IUIAHUPYEMBIX LieJIell U MOJYUYEHHBIX Pe3yJIbTaTOB B XO/1€

CaMOCTOSITENIbHON PabOTHI;

— HaBBIKAMM IPOEKTHPOBAHUS U MOJEIMPOBAHUS Pa3HbIX BUAOB U KOMIIOHEHTOB

pohecCHOHATLHOM IS TEIIEHOCTH.

Mertoauka ~ caMOCTOATENbHOM ~ paboOThl  NpEABAPUTENBHO  Pa3bACHACTCA
IpernojiaBaTeNieM M B MOCIEIYIOIIEM MOXKET YTOUHSATHCS C YYETOM HWHIUBUAYAIbHBIX
ocobeHHOcTe oOywaromuxcsa. BpemMs M MecTo caMOCTOATENbHOW paboThl BBIOMPAOTCS
00y4aroMKMUCS 110 CBOEMY YCMOTPEHHUIO, HO C YY€TOM PEKOMEHJIAIMH MPero1aBaTels.

CamocrosTenbHyl0 paboTy HaJ IUCLMIUIMHON cielyeT HAauyuHATh C H3Yy4EHUs
paboueil mporpamMmbl TUCHUIUIMHBL, KOTOPAasi COACPKUT OCHOBHBIC TPeOOBAaHUS K 3HAHUSM,
YMEHUSAM M BIaJeHUSAM o00ydaeMblx. OO0s3aTeNbHO ClleAyeT IOMHUTh PEKOMEHIAUU
Ipero/iaBaTess, JaHHbIe B X0/I¢ YCTAHOBOYHOT'O 3aHATHS, a 3aTEM — IPUCTYIIATh K U3YUYECHUIO
OTJENIBHBIX pa3leloB M TeM B IHOpsAKE, NPelyCMOTPEHHOM pabodell mnporpammon
JVCLIUATUTAHBL.

5.2. Y4eOHO-MeTOAUYECKOE 0OOecTIiedeHHe CaMOCTOATEILHOH padoThl

5.2.1. Cooepotcanue camocmoamenvhoil pabomaol

Tabmuia 5
HanmeHoBaHue Coaepixanue dopma
pa3iesnoB, TeMbI CaMOCTOSITeJIbHOI padoThI KOHTPOJISI
Paznen 1. Cucrema opraHn3aniiOHHO-NIPABOBOI JOKYMEHTAIINH
CpaBHUTENBHBIN aHaJIN3
Tema 1. CocraBienne u [TpoBepxka MpE3eHTallNH,
YUPEAUTEIbHBIX JIOKYMEHTOB o
oopMIIeHNE yUpEIUTETBHBIX . BBITIOJITHEHHON B Mporpamme
IpeaIpUATAN Pa3IMYHBIX .
JIOKYMEHTOB PowerPoint
¢dopM coOCTBEHHOCTH
Tema 2. CocraBnenue u | CpaBHUTEIbHBII ananu3 | IIpoBepka TaOIUIBI c
opopmIIeHHE TIOJOXKEHUH M | JOKYMEHTOB MOCIIEAYIOLTIM aHAIN30M

13



perjiaMeHToB pE3yJIbTAaTOB B ayIUTOPUHU
Tema 3. CocraBienne u [Tposepxka 3a/1aHusl,
. | OdopmiieHne MHCTPYKIUU TO
odopmiIeHHE UHCTPYKTUBHOMN OXDate TPy A BBITIOJTHEHHOTO B
JIOKYMEHTAIHH P Py MMCBbMEHHOHU opme
Pa3nen 2. Cucrema pacnopsiiuTeIbHOM JOKYMEHTALMHU
Tema 4. IIpaBuna IIpoBepka 3a7aHu4,
CocraBiieHue TMpPUKa30B U
odopmieHus npHKasa, BBITIOJTHEHHOTO B
BBITIMCOK U3 MTPUKA30B N
BBINMCKHU M3 MPUKa3a MMCBbMEHHOU opme
[IpoBepka 3a7aHuA
Tema 5. [IpaBuna | CocraBieHue Ppa3sIUYHBIX poBep A ’
N BBITIOJTHEHHOT O B
oopMIIEHUS PACTIOPSIKEHHS] | BUAOB PACTIOPSKEHUI .
MUCbMEHHOH opme
Tema 6. [IpaBuna | CocraBieHue paznuunbix | IIpoBepka 3a7aHus,
opopMIIEHHsT TIPOTOKOJA | | BUJOB MPOTOKOJIOB, BBIHCOK | BBITOJHEHHOTO B
BBIMMCKH M3 MPOTOKOJIA U3 TIPOTOKOJIOB MTUCBMEHHOHN opme

5.2.2. Memoouueckue yKkazanus no 6bln0JHeHUI0 CAMOCMOAMENbHOU Padonbvl

CamocrosrenbHas padorta Ne 1
Tema: «CocraBjieHue u opopmiieHHe YUpeauTeIbHbIX TOKYMEHTOBY»

Llenv _pabomer — (HopMUpOBaHME TNPAKTUUECKUX HABBIKOB aHAIM3a U OLICHKU
Y4YpEIUTEIbHBIX JOKYMEHTOB IPEIIIPUATH.

3adanue u memoouxka 8bINOJAHEeHUS

1. Wcnonb3ysi JIEKIMOHHBIA MaTepHual, pecypcbl MHTepHET-caliToB M myOiauKanuu
OTpAcieBOM MEPUOJMKH, M3YUUTh COCTAB U CTPYKTYPY YUPEIUTEIbHBIX JTOKYMEHTOB 3-X
NPENPUATHIA PA3IUIHBIX (OPM COOCTBEHHOCTH (TI0 BBIOODY).

2. [Ipoananu3upoBaTh JAHHYIO MOJIOOPKY YUPEIUTEIbHBIX JOKYMEHTOB MPEATNPUATHS
B [IMCbMEHHOM BHU/IE.

3. CocraBuTh mpe3eHTaIMi0 B mporpamme PowerPoint Ha TeMy «YUpeauTelIbHBIX
JOKYMEHTBI MPEIIPUATHS «..»: COCTaB U OCOOCHHOCTH.

CamocrosarenbHas paborta Ne 2
Tema: «CocraBieHnue u opopmiieHHe NOJIOKEHNH U PerJiaMeHTOB)

Llenv _pabomwur — 3aKkpenuTh 3HAHUS 00  OCOOCHHOCTAX  odopMieHUs
perIaMeHTHPYIOIIECH JOKYMEHTAIUH MPEATPUSITHUSI.

3adanue u Memoouxka 8bINOJAHEeHUS

Ucnone3ys T'OCT P 7.0.97-2016 «Hanuonansubili crangapt Poccuiickoit
®enepanun. Cucrema cTaHIapTOB M0 HHGOPMALUH, OUOITUOTEYHOMY M M3aTEIbCKOMY JIEITy.
OpraHu3alMOHHO-pACTIOPSANTENbHAS ~ JTIOKyMEHTauus.  IpeboBaHuss K  O(QOPMIICHHIO
JOKyMEHTOBY, JICKIIMOHHBIA MaTepual, VHTepHeT-uH(pOpManuio, TaHHbIe YYeOHBIX U3JaHUN
¥ TEMaTHUYECKUX MyOIMKauil epHOANKH, 3alI0OJHUTh NPUBEACHHYIO HUXKE TaOJHILy.

Pecnamenmupyrowas doxymenmayus npeonpusamus

IToo:xenue o TTono:xenne
ACIHIeKT aHAJIN3Aa CTPYKTYPHOM 0 BHJAX
nojApasjiejleHnu | JAeATeJbHOCTH

ITono:xeHne IITaTHOE
0 mepcoHajie | pacmucaHue

Omnpenenenue
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JIOKYMEHTa
Hasznauenwue,
cnenuduka JOKyMEHTa
PazpaboTumkm,
0COOCHHOCTH
pa3pabOTKH

OCHOBHBIC pa3/eIbl
JIOKYMEHTa

OCHOBHBIE PEKBU3UTHI
JIOKYMEHTa

CamocrosTenbHas padota Ne 3
Tema: «CocTaBiieHne U opopMiIeHHE HHCTPYKTUBHOM TOKYMEHTAUN

Llenb pabomwbl — 3aKpenUTh 3HAHUST 00 0COOCHHOCTAX 0(POPMIICHUS HHCTPYKITUH.

3adanue u memoouxka 8blNOJAHEHUS

OdopmuTe HMHCTPYKIIMIO TIO OXpaHe Tpyaa s audtepa rpy3oBoro aupra OO0
«l"asmpom» r. BOpoHEX, pacmpelenuB IPUBEICHHBIM HM)XXKE TEKCT B THUIIOBBIE pa3JIeibl
MHCTPYKIUU.

[Ipu ohopmiteHUN PEKBU3UTOB YKAXKUTE, YTO HHCTPYKIIUIO MO HOMEpOoM 18 yTBepaumn
17 ampens 2009 r. renepanbHbiii nupektop A. B. CemeHoB, moamnucanv: pyKOBOJUTEIb
ciyx0b1 oxpanbl Tpyaa [letpoB C.K, rinaBusbiil unxkenep M.B. TuToB, pyKoBOIUTEh y4acTKa
Buxpes C.II.

WNucrpykuus cormacoBana 15 ampens 2009 r. ¢ mpencenarenem mpodCorO3HON
opranuzamuu [lonossim A. 1.

TekeT HHCTPYKIMU

Ha ocHoBanmm HacTosIIeld WHCTPYKIIMU pa3padaThiBaeTCsl MHCTPYKIHS IO OXpaHE
Tpyna ans naudrepa Tpy3oBoro nudTa C Y4eTOM YCIOBUM €ro paboThl B KOHKPETHOMN
OpraHu3aIuy.

JInuprepy HeobxomumMo coOMOIATh JEHCTBYIOIIME B OpraHU3aldd MpaBHiia
BHYTPEHHETO TPYIOBOTO pacTopsiaka, rpauk padoThI, peKUM TPY/a U OT/IbIXA.

Ha mudrepa rpy3oBoro nmdrTa MOTYyT BO3JACHCTBOBATH CIEAYIOIIME OIMACHBIE U
BpEIHBIC TPOW3BOJCTBCHHBIC (PAKTOPHI:  TOBBIIIICHHOE 3HAYCHWUE  HAIPSOKEHUS B
AIEKTPUYECKON IIeIH, OTCYTCTBHE €CTECTBEHHOI'O CBETA, pacIoyiokeHrne pabodero Mecra Ha
3HAYUTEITLHOMN BHICOTE OTHOCUTEILHO TOBEPXHOCTH 3eMJIH (T10J1a).

B cooTBercTBUM C JEHCTBYIOIIMM 3aKOHOJATENbCTBOM JH(TEpa HEOOXOAUMO
o0ecrnevynTh CrieuantbHON OJIEXK 10, TPeyCMOTPEHHON TUIIOBBIMHU OTPACIEBBIMH HOPMaMHU.

Jluptep rpy3oBoro sudTa JODKEH H3BEIIATh CBOETO  HEMOCPEIACTBEHHOTO
PYKOBOJMTEIS O JIIOOOM CHUTYyallH, YTPOXKAIOIICH XU3HU W 370POBBIO JIIOJIEH, O KaXJIOM
HECYACTHOM CIJIy4ae, MPOUCIISANIEM Ha MPOU3BOJICTBE, 00 YXYIIICHUHU COCTOSIHUS CBOETO
3JI0POBBSI, B TOM YHKCJIE O MPOSIBJICHUU IPU3HAKOB OCTPOTO 3a00JICBAHMSI.

JIndtepy, uUMerONIeMy KOHTAKT C MHIIEBBIMH MPOAYKTaMH, CIEAYeT: OCTaBISThH
BEPXHIOI 0Ky, 00YBb, TOJIOBHON yOOp, JIMYHBIC BEIIM B rapAcpOoOHOI; mepes HadyaaoM
paboThl Ha/leBaTh YHUCTYIO CIEHUANTBHYIO (CAHUTApHYIO) OJICKIY, MEHITh €€ IO Mepe
3arpsi3HCHUS; MBITh PYKA C MBUIOM IE€pe]] MPUEMOM IIHIIH, MOCJE TOCEIICHUs TyajeTa U
MocJie COMPUKOCHOBEHHS C 3arpsA3HEHHBIMH TpEIMETaMH;, HE JOMyCKaTh MPHEM MUIIH Ha
paboueM mecre.
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3acTerHyTh OJIEXAY Ha BCE IIyIOBMIIbI, HE JOIYCKas CBHUCAIOIIMX KOHIIOB OJEXbI,
yOpaTh BOJIOCHI IMOJ TOJOBHOM yOop. He 3akanbiBaTh onexay OylaBKamu, UTOJIKaMH, HE
JepKaTh B KapMaHaX OCTPbIC U ObIOIIUECS MPEIMETHI.

O3HaKOMUTBCSI C 3aMUCSMU B JKypHalle MpUEMa-Cclaud CMEH, BKIIOYUTH IJIaBHBII
pYOMJIBHUK, 3amepeTb JBEpb MAIIMHHOIO TMOMEIICHUS U TPOBEPUTH: HAIMYHE U
JIOCTaTOYHOCTh OCBEUICHHOCTH IIaXThl, KaOWHBI, ATAXKHBIX IUIOHIAJIOK, HA KOTOPBIX
OCTaHaBIUBaeTCs KaOuHa mpH paboTre Ju@Ta; TOYHOCTb OCTAHOBKM KaOWHBI HAa STaKax;
HCMpaBHOCTh AedcTBUsl kHomku "Crom", cBeToBoro curHajia "3aHsATo", 3BYKOBOM
CUTHAJIM3al1H, JIBYXCTOPOHHEHN CBSI3M M CUTHAJIOB Ha JUCHETYEPCKHUI IyJbT; COCTOSHUE
OTpaKJICHUS IAaXThl U KAOMHbBI; HAIMYUE MPABUJI MOIB30BaHUS JIU(TOM, IPEAYIPEIUTEIBHBIX
U yKa3aTeJbHBIX HAJIMCEH; NCIPABHOCTh 3aMKOB, 3alIMPAIOLINX JBEPU IIAXThI, U JBEPHBIX
KOHTAKTOB (€CJIH BBITIOJHEHUE 3TOM 00513aHHOCTH BO3JI0KEHO Ha udrepa). Coenatp 3anuch B
JKypHaJle NpueMa-ciadd CMEH O pe3yjbTaTax IPOBEICHHOW IMPOBEPKU M PACIHCATHCSA B
MpUEeMe CMEHBI.

[Ipu 3aMeyeHHBIX HEHCIPABHOCTSAX B pabore nudra cieayeTr ero 00ECTOYUTH
(BBIKJTIOYUTH TJIABHBIN PYOMIILHUK), BRIBECUTH IIakathl "JIudT He paboTaeT" Ha BCeX IBEpsX
maxtel. 000 Bcex 0OHApyKEHHBIX HEMOJaIKaX U MPUHATHIX MEPax COOOIIUTH PYKOBOJACTBY
WM AJIEKTPOMEXAHUKY U JI0 YCTPaHEHHUs HeucnpaBHOCTeH nudT He BKiIovath. [1yck B paboty
audTa mocie yCTpaHeHHs HEHCIIPABHOCTEH MPOU3BOAMTCS TOJIBKO C pa3peiieHusi paboTHUKA
(3MeKTpOMEexaHuKa, MOHTEpa), YCTPAHUBILIETO HEHUCIIPABHOCTb.

JIudrepy HE0OXOAMMO: MOCTOSHHO HAXOAMTHCS HAa OCHOBHOM MOTPY30YHOM 3Ta)ke
WK B KaOWHE rpy30BOro Judra u cieauTh 3a cOOIIOCHUEM MIPaBUII MOJIb30BAHUS JTUPTOM;
HampaBiIATh KaOuMHy JH(Ta K MeCcTy BBI30Ba; HE JOIycKaTh Meperpy3ky judra,
HENPaBWIbHYIO YKIAIKy I'py3a, OJHOBPEMEHHYIO MEPEBO3KY IPy30B H JIOJCH, KpoMme Jull,
COIIPOBOXKAAIONINX T'PY3; HE AOMYCKATh MOCTOPOHHUX JIML K YIPABICHUIO TU(PTOM; CICTUTD,
YTOOBI JIIOJU, COMPOBOXAAIOIIME Ipy3 B KaOWHE JU(Ta C Pa3ABMKHBIMH pPELIECTYATHIMU
JBEPSMH, HE TIOJXOAMWIH K IBEPSIM M HE JCPKAINUCH 32 HUX PYKaMU; MPH OCTAHOBKE KAOWHBI
MEXIy STaXaMH HOpeaynpexaarh JoJed, COMPOBOXKIAIOUIMX TPy3, O HEAOMYyCTUMOCTH
MIOTIBITOK CaMOCTOSITETIbHOTO BBIXO/Ia M3 KaOWHBI; CBOEBPEMEHHO OTKJIIOYATh HEUCIIPaBHBIN
TUGT ¥ cOO0IIATh O MOJIOMKE IEKTPOMEXAHUKY.

JIudrepy He0OX0AUMO MPEKPATUTH MOIH30BAHUE JTU(PTOM B 0OECTOUUTH €TO B CIIydae
OoOHapy»XeHHUsl CIEAYIOIUX HEUCIPABHOCTEH: HEUCIPABHOCTh aBTOMAaTHYECKOTO 3aTBOpa
JBEpel mIaxThl (BEph IIAXTHl OTKPBIBAETCA MpPU OTCYTCTBUM HAa JTaK€ KaOWHBI);
HEUCHPABHOCTh KOHTAKTa JBeped IIaxThl - KaOWHA MPUXOAUT B JIBHXKEHUE C OTKPBITOH
JIBEPBIO MIAXThI; HEUCIPABHOCTh KOHTAKTA JIBEPH KaOWHBI - KaOMHA MPUXOAUT B JIBUIKCHUE
npu mycke nudTa ¢ OTKPHITOH IBEPHbIO MPHU HATUYMU B KaOMHE rpy3a; 3aMEUeHbI CIydau
CaMOTIPOM3BOJIBLHOTO JABIDKEHHsSI KaOWHBI, KaOMHA BMECTO IBM)KEHHUS BBEPX HJET BHHU3 H
HA000pOT; KaOMHA OCTAHABJIMBAETCS BBIIIE UM HIDKE YPOBHS ATaXKHOM IIIOIIAIKU OoJiee ueM
Ha 50 MM, a y nmudTOB, 3arpy’kaeMbIX MOCPEIACTBOM TENEXKEK, - Ha 15 mm; He pabotaer
3BYKOBasi CUTHaJIU3alusl Ha JUQTE ¢ MPOBOJHUKOM (IIPH HAXKATHM HA 3BOHKOBBIC KHOIKHU Ha
JTa)kax CHUTHAJbHBIA BBI30B HE IOCTYNAET K IPOBOJHUKY); HE OCBElICHAa KaOWHA WIH
3arpy304Hble IUJIOLIAJKH TEepell IBEepSMHU LIaXThl, MEperopena CUrHajibHas jamia; KaOuHa
(Ipy KHONIOYHOM YIIPABJICHWM) aBTOMAaTHYECKM HE OCTAHABIMBAETCS HAa TOM JTa)Ke, Ha
KOTOpBI ObLIa HampaBiieHa; pa3OUTO CTEKJIO B CMOTPOBBIX OKHax JBEpEe IIaxThl WIH
MOBPEXKACHO OIPaXKACHHWE IIAaxXThl Ha BBICOTE, JOCTYNHOW /Ji1 4EJIOBEKA; MOBPEXKIEHO
OrpakJieHue KaOWHBI, OTCYTCTBYIOT KpBIIIKM Ha BBI3BIBHBIX M KHOIOYHBIX ammaparax,
UMEeTCsl JIOCTYNl K TOKOBEAYLIMM YacTsAM OOOpYyJIOBaHWsS; HAJIMYUE MPU3HAKOB IIJIOXOTO
COCTOSIHHMSI DJIEKTPUYECKOW H3OJSIUHM MPOBOJIKH WU JJIEKTPUYECKOW ammaparypbl JudTa
("OpeT TOKOM" TIPM TPUKOCHOBCHHH K METaJUIMYECKUM dYacTsM JudTa, Oomrymaercs 3amax
ropsiel 301N ); MOsSBICHHE HEOOBIYHOTO CTyKa, IIyMa, CKpUIla, HEUCIIPABHOCTH KHOIIKH
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"crom", pBIBKOB, TOJYKOB BO BpeMs JBIKCHUS KaOWHBI, OOpbIBa KaHATa, BBIXOJA
IIPOTHBOBECA U3 HAIIPABISAIOIIMX U APYTUX HEUCHPABHOCTEH, MPENSATCTBYIOIINX HOPMAJIbHON
AKCIUTyaTaluy JTUQTA.

Bo Bpemsa paboTsl audTa HE IOMyCKaeTcs: OCTABIATh BKIIOYEHHBIH JUPT 6€3
npucMoTpa (YXOAuTh ¢ paboyero MecTa); MPOU3BOJAUTH IYCK IYTEM HENOCPEICTBEHHOTO
BO3CHCTBUS Ha ammnapaThl, MOJAIOIINE HAIPsDKEHHE Ha 3JIEKTPOABMUIraTesb; BBIBOJUTH M3
JNEHCTBUSL TPENOXpaHUTENbHBIE W OJIOKMPOBOYHBIE YCTPOMCTBA JM(TAa; MOIB30BATHCA
IIEPEHOCHBIMU JIaMIIaMH Ha HamnpsbkeHue Oosee 50 B; moxakimodare K IeNu YIpaBieHHs
JTU(PTOM BIEKTPOMHCTPYMEHT, JIAMIIBI OCBEIEHUS W Jp.; MOCEIaTh IIaXTy JU(Ta, a TakKe
CILyCKaTbCsl 1O KaHaTaM JU(Ta; OCTAaBIATh HE3alepTOd JBEph MAIIMHHOIO ITOMELICHHUS;
CIIyCKaTbCsl B MPHUSAMOK M BbUIE3aTh HA KpbIIy KaOWHBI, XpaHUTh Ha HEH WM B
INPUAMKEKAKHe-IM00 BEIIM; OCTABIATh KaOMHY Ju(Ta MOJA HArpy3Ko Iocjie OKOHYaHUS
paboTHL.

Ilpu ocraHOBKEe KaOMHBI TIpy30BOro JHU(Ta MEXKAy 53TaXaMu BCIEICTBHE €ro
HEUCIPAaBHOCTH BbI3BaTh AJIEKTPOMEXAHUKA (MOHTEPA).

Ecnu B nmporecce paboTsl MPOU30IIO 3arpsi3HEHUE 110J1a KaOUHBI JU(Ta IPOIUTHIMU
JJaKaMu, KpackamMH, MacjaaMH WU POCIIaHHBIMU

IIpy BO3HMKHOBEHUH IOXAapa HEMEUIEHHO BbI3BaTh MOKAPHYIO OXPaHy, COOOIIUTH
PYKOBOJICTBY OpraHU3alMy U MPUCTYIIUTh K TYLIEHUIO OTHSl UMEIOIIUMHUCS CPEJICTBAMHU.

Ilpy HecyacTHOM cilyyae HEMEIJIEHHO NIPEeKpaTUTh paboTy, oOpaTUThCA 3a
MEIUIUHCKON TTOMOIIBIO, O TIPOUCHIEIIEM HECYACTHOM CIIy4ae COOOIIUTh PyKOBOJCTBY.

[TocTpanaBmiemy Ipu TpaBMHPOBAHUH, OTPABICHUU M BHE3AHOM 3a00JIeBaHUU
HEOOXOUMO OKaszaTh TEpBYIO (JOBpaueOHYI0) TIOMOIIb H, TpH HEOOXOIUMOCTH,
OpPraHU30BaTh €ro JI0CTABKY B YUPEKJICHHUE 3JPaBOOXPAHEHHUS.

[lo okoHuanum paboOTHl TU(TA CIAEAYET: OMYCTUTh KaOMHY Ha YPOBEHBb IUIOIIAIKH
TOTr'O 3TaXka, ¢ KOTOPOI'O MIPOU3BOAUTCS yIpaBiieHUe JIU(PTOM; yOeIUThCs, YTO KaOMHA MycTas
U CBET B HEW BBHIKIIOYEH (€CIM HET aBTOMATUYECKOIO BBIKIKOYATENS); 3alepeTh 3aMOK
IIaXTHOM JBepu (€c/M 3aMOK IIAaXTHOM JBEepH, HAaIpOTHUB KOTOPOl OCTAHOBIEHA KaOWHa,
HEaBTOMATHYECKHI M OTIHPAETCS PYyUYKOH); BHIKIIOUUTE JTUQPT (BBOIHOE YCTPOIMCTBO) U CBET
B MAIIMHHOM IIOMEIIEHUH; OOECTOYMTh IUCIETYEPCKUH IyJbT; 3alepeTb MalluHHOe
IIOMEILEHUE, CIeTaTh HEOOXOUMbIE 3allMCH B XKypHaJle IpUEMa- Cladl CMEH U CAATh KIIOYH
B YCTQHOBJICHHOM IOPsJIKE.

BBIMBITE pyKH TEIUION BOJOU C MBLJIOM, 110 BO3MOYKHOCTH, IPUHATH Ayul. MHCTpyKIms
o oxpaHe Tpyaa s rpy3uuka (yrB. Muntpyaom PO 13 mas 2004 r.).

CamocrosTenpHas padorta Ne 4
Tema «IlpaBuia odopMieHnsi MPUKA3a, BHIMUCKHA U3 IPUKA3a»

Llenv  _pabomer —  GopMUpOBAHHWE  MPAKTUYECKUX  HABBIKOB  TOJTOTOBKHU
pacopsAUTEIbHBIX JIOKYMEHTOB.
3adanue u memoouxa 8blNOJAHEHUs

HCHOJ’II)SYH HGKHHOHHBIﬁ MaT€purall, BEIIIOJTHUTC IIPUBCACHHBIC HUXKE 3aJaHU.

3ananme 1. CocTaBbTe Ha YIJIOBOM OJIaHKE TPUIIIATH CEIbMOW MPUKa3 OT 28 OKTAOPS
2015 1. muuuctpa A. B. Ko0310BCckOW O MpoBeNeHWH KOHKypca MpOdEeCCHOHATHHOTO
MacTepcTBa pabOTHUKOB AENONPOM3BOACTBA. B pacnopsauTenbHON YacTu yKakuTe, 4TO B
nepuos ¢ 1 HosOps mo 30 HostOpst 2015 T. ciegyeT MpoBecTH KOHKYPC MPO(ecCHOHATBHOTO
MacTepcTBa pabOTHUKOB JAENONPOU3BOJACTBA, Ui IMPOBENEHUS KOHKypca M IOJABEICHUS
UTOTOB CO3/1aTh KOMHCCHIO B cocTaBe 11 4YenoBeK, YTBEpOUTh MNpHIIaraeMble YCIOBHS
MIPOBEJCHUS KOHKYpCa, MPEeAyCMOTPEB MPEeMHUH AJs mooupenus noodenureneid. Konkypcuas
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KOMUCCHS JIOJDKHA €XKCHEJICTbHO MPOBOJMUTH MPOBEPKY BBHIMOJTHEHHS YCIOBUN KOHKypca U
00CYX/1aTh Pe3y/bTaThl MPOBEPKH M UTOTH KOHKypca. B KOHCTaTHpYFOIIEH YacTH yKaXHTe,
9TO IIe7h TPOBENCHUS KOHKYpCa 3aKJII0YaeTCs B COBEPIICHCTBOBAHHHM OPTaHU3AINH
JICNTOTIPOU3BOICTBA, YCHIICHHS KOHTPOJS HCIOJIHEHUS JTOKYMEHTOB M PacCHpOCTPaHCHUS
MEPEIOBBIX METOAOB pabOThl C JOKYMEHTaMH B IICHTPAJILHOM armapaTe MHHHUCTEPCTBA
obpazoBanus YenssOMHCKON 00IacTH.

3ananme 2. CocraBbTe Ha YIIOBOM OJIaHKE BBIMHMCKY M3 JECBSIHOCTO BTOPOTO MpPUKa3a
oT 16 suBaps 2016 r. 3a noaANKUCkKI0 JUpEeKTOpa MOCKOBCKoro 3aBoaa B. C. YBapona no 1. 2.,
KOTOPBIH TJIacuT, 4To riaBHoMy Oyxranrtepy 3aBona B. C. KocenkoBy k 01.09.2016 r. Hy>XHO
pa3paboTaTh yKa3aHHe O HOpSAKE yueTa pe3yIbTaToB pabOThl IIEXOB B COOTBETCTBUU C HOBOU
CUCTEMOM IIJIaHUPOBAHUS, IPENLYCMOTPEB IOJIYYEHHE L€XaMU E€KEAHEBHBIX U MECSUHBIX
CBOJIOK IO peayin3anuu u 1mo npuosuisaM. [Ipukasz Ne 92 o coBepuieHCTBOBaHUYU TOKa3aTeen
paboThI IEXOB COCTABJICH B LIEJSIX JATbHEHIIEr0 COBEPUICHCTBOBAHUS CHCTEMBI IJIAHOBBIX U
OTUETHBIX TOKa3aTelel eATENIbHOCTH OCHOBHBIX LIEXOB 3aBOja. BhIMUCKY U3 mpukasa
3aBepui uncnekrop B. K. Paznopckas 20 suBaps 2016 1.

3ananme 3. Vcnonw3ys yaubunupoBannyto dhopmy TS5, coctaBpTe IBaalaTh MEepBbIi
npuka3 ot 10 cents6ps 2016 r. T. M. JoOpsiaunoii, nupekropa MOY COLI Ne 121 r.
YenssOuHcka o mnepeBoje Ha Apyryr palory OubOianoTekaps ImKosibl XoMiok Jlapucsl
BnanumupoBHbl. B pacnopsauTenbHOM YacTH YKaKUTE, YTO HA OCHOBAHMU COOCTBEHHOTO
3agBineHus Xomiok JI. B. cimemyer mepeBecTM Ha JOJKHOCTh PYKOBOIMTENSI TPYIIIbI
NOPOAJICHHOTO JHSA ¢ 5 ceHtsaOps 2015 roma W yCTaHOBUTH OKJIAJ COTJIACHO ILITAaTHOMY
pacrucaHuIo.

3aganue 4. CocTaBbTe TOT K€ CaMblii ITpHKa3 (CM. 3a1aHue 1) Ha yriioBoM OJiaHKe
HEeyHU(DUIIMPOBAHHOHN (HOPMBI.

3apanme 5. CocraBbTe Ha MPOJOJIHHOM OJIaHKE CEMHAALATHIA MpuKa3 oT 18 mapra
2016 r. nupekTopa HMHCTUTYTa IO MNPOCKTUPOBAHMIO MeETaLTyprudeckux 3aBogoB M. T.
3otoBa (OAO «I'unpomes» r. YensOMHCK) MO JIMYHOMY COCTaBy, B KOTOPOM: Ha3HAYUThH
CunopoBa Butanus MBaHoBu4a, BpeMEHHO, Ha JIOJDKHOCTh MeXaHMKa 1o mraram «Paboune
mo oOciyxuBaHuo MHCTHTYTa» co 1 ampens 2016 r. ¢ oxmagom 8 100 py6. B mecsi Ha
ocHoBanuu 3asBiieHuss B. M. Cupoposa; mepeBectu CoiioBbeBy Jlronmuiny ®denotoBHy,
CTapuiero JiabopaHTa WHCTUTYTA, Ha JOJHKHOCTh 3aBEIYIOIIMM KAaOMHETOM WHOCTPAHHBIX
s36IKOB ¢ 28 mapTa 2016 1. ¢ oximamom 10 500 py6. B Mecsir Ha ocHOBaHUU 3asBieHus JI. .
ConoBbeBoit;  ocBoOOaUT,  BonkoBy  Aurenuny — BrnanucnaBoBHy, — 3aBeayIOIIYIO
METOAMYECKUM KaOWHETOM, OT 3aHUMaeMO# ToKHOCTH ¢ 1 anpens 2016 1. mo coOCTBEHHOMY
JKenaHuio B cooTBeTCTBUU cO cT. 31 K30T P® Ha ocHoBanmm 3assicHus A. B. BonkoBoii;
npenoctaButh IllapkoBoit Enene AnHaToibeBHE, CEKpeTapro OTIeda KaJapoB, OYEPEIHOU
ornyck ¢ 25 mapra 2016 1. Ha 24 pabouymx AHA Ha OCHOBAaHUM TI'pa(UKOB OTIIYCKOB H
3asiBiieHus E. A. [llapkoBoi. [Ipuka3 3aBU3upoBaiiv OTAEN KaJIpOB, IIJIAHOBBIA OTIEN.

3aganue 6. CocTaBbTe Ha MPOAOIHLHOM OJAHKE BBHIMHCKY M3 MPEIbIIYIIETo MpUKas3a
s Cunoposa B. 1.

CamocrosTenpHas padora Ne 5
Tema «IIpaBuia opopMiIeHUs PACIIOPAKEHUA»

Llenv pabomul — cHOPMHUPOBATH MPAKTUUECKUI HABBIK O()OPMIICHUS PACTIOPSIKEHHUSL.

3adanus u memoouKa eblNOJIHEeHUS

I/ICHOJIB3YSI HGKHHOHHBIﬁ MaTcpurajl, BHIIMOJIHUTC IMPUBCACHHBIC HUKC 3aJaHH.
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3aganue 1. CoctaBbTe Ha YIJIOBOM OJIaHKE COPOK JEBATOE PACIIOPSIKEHUE OT 7 MIONS
2015 r. J. B. ®axkena, mupekropa OOO «JIumaiinuk» r. MypMaHCka O Ha3Hau€HUU
OTBETCTBEHHBIX 3a AaBTOTPAHCIIOPT U BBIMTYCK HAa JMHUIO AaBTOMOOWIEH B TEXHUYECKH
HCTIPAaBHOM COCTOSIHMU. B pacropsauTenbHON 4acTH YKaXHUTe, YTO HEOOXOAUMO Ha3HAYHUTh
OTBETCTBEHHBIMH 33 00ECIIeUeHUE UCIIPABHOTO TEXHUYECKOTO COCTOSIHUSI aBTOTPAHCHIOPTHBIX
CPeICTB U WX Oe3aBapUUHON AKCIUTyaTaluu cilexyrommx padoTtHukoB: Bopomas K. E. 3a
aBromoOmib Volkswagen Passat Ne A 555 XE, Makcumymkuna M. B. 3a aBTomo6minb Toyota
Celica Ne X 002 HK; B cityuae cimy»eOHOM HEOOXOIMMOCTH MPEIOCTABUTH MPABO YIIPABICHHS
aBTOTPAHCIOPTHBIMU CPEACTBAMHU CIIEAYIOIIMM pabOTHUKaM oTjena obecrneueHus:: Ounnny
IT. JI. aBromobunsimu Volkswagen Passat No A 555 XE, Toyota Celica Ne X 002 HK,
Ky3zoBateix B. A. aBromo6miiem Toyota Celica Ne X 002 HK. OTBeTcTBEeHHBIM 32 MPOBEICHNE
rOJJOBOIO0 TEXHHYECKOTO OCMOTpA AaBTOTPAHCIOPTA, BBIIYCK Ha JMHHUIO TPAHCIOPTHBIX
CPEICTB B TEXHHUYECKH HCIPABHOM COCTOSIHUM M perucrpaunuio asrorpaHcnopra OOO
«JInmaiinuk» B opranax I'MBJI/] HazHauuth cnenumanucra oraena odecrnedenuss Gununa I1.
., B ero oTcyTcTBHE crernuanucra otaena obdecnedeHus Kyzosateix B. A. ITlpusnats
yTpatuBMu cuity pactiopsbkeHuss OO0 «JIumaitauk» ot 29.12.2013 Ne 44 «O Ha3HaueHuun
OTBETCTBEHHOTo 3a aBTomMoOWiab Volkswagen Passaty, ot 14.01.2014 Ne 2 «O
NpeOCTaBIeHNH TMpaBa ympamieHusi aBTomoOmiemM Toyota Celicay. Kontpons 3a
HCIIOJTHEHUEM PACIOpPsHKEHUS BO3JIOKUThH HA HAYallbHUKA oT/Aena obecneuenus Myxomopa b.
IT.

B koHcTaTtupyromel 4YacTH yKaXHTe, 4YTO LeJb paclOpsbKeHUsS COCTOUT B
00eCTeYeHn COXPAHHOCTH, HCIPABHOTO TEXHUYECKOTO COCTOSIHUS AaBTOTPAHCIIOPTHBIX
CPEICTB M UX Oe3aBapUiHON SKCILTyaTalllu.

3aganue 2. CocTaBbTe Ha MPOJIOJILHOM OJIaHKE MATHAECAT JIEBATOE PACMIOPSHKEHUE OT
19 urons 2015 r. E. C. Byceiruna, agupexkropa MyHHIIMIAIBHOTO 0OII€00pa30BaATEIBLHOTO
OIO/PKETHOTO yUYpeXKJEHHs OCHOBHasg oOmieoOpa3oBarenbHas mikona cena CaHHHCKOE
Mynununansaoro briarosemenckoro paiiona PecmyOnuku bamkoproctan o cMeHe medatu
OpraHu3aIiHy.

B pacnopsinurensHoit yactu ykaxute, uyro nedatb MOBY OOII c. CanuHckoe
cTaporo obpasia Mpu3HaTh HEJACHCTBYIOMEH 1 He noaexainiei npumenenuto. C 19.06.2015
r. MOBY OOII c. CanuHCcKOEe MPUMEHATH Ne4aTh HOBOro oOpasma. [[ist 3ameHbl meyaTw
cTaporo oOpasna HeoOXOJUMO CcO03/1aTh KOMHCCHIO B cocTtaBe: Harumoma P. P., 3am.
nupekropa o YBP, npencenarens npodxoma [apukoBa M. [I., yuurenst pyccKoro si3blka U
mutepatypsl TiopuHa C. H. KoHTponb 3a uCHoiHEHHEM pacHOpsKeHHsS BO3JIOKUTH Ha
HavalbHUKa oTzAena obecreuenuss Myxomopa b. II. 3am. mupekropa mo YBP yBemomuth
MKY ympasnenue oOpasoBaHusi 0 cMeHe nedyaTd. KOHTposib MCHOJHEHHS pachopsHKeHUS
OCTaBUTH 32 JUPEKTOPOM.

B xoncTaTupytomei yactu conutnrech Ha denepanbHbiii 3akoH «O0 oOpa3oBaHUM B
Poccuiickoit @enepanun» Ne 273-®3 or 29.12.2012 r., PeaepanbHblii KOHCTUTYLUOHHBII
3ak0oH «O rocymapctBeHHOM Tepbe Poccuiickoit denepanum» Ne 2-OK3 ot 25.12.2000 r.,
®enepanbHblil 3aK0H «O HeEKOMMepueckux opranuzanusax» Ne 7-@3 ot 12.01.1996 r.

3apanme 3. CocraBpTe Ha MNPOAOJILHOM OJlaHKE JIBECTM BOCEMHAJILIATOE
pacniopspkenne ot 15 mapra 2013 1. JI. B. baOymkuHoii, npeacenaresns 3aKOHOAATSIBHOTO
cobpanust CBepasioBckoit obsactu r. ExatepunOypra o mpoBeACHNH MapIaMEeHTCKUX YPOKOB.
[Ipennoxuts B cBsizu ¢ npaszgHoBanuem 27 ampens 2013 r. [Iuga poccuiickoro
napjaMeHTapu3Ma JelyTaraM —3aKOHOJATEeNbHOrO coOpaHMs CBEpAJIOBCKOM  o0iactu
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npoBect B amperne 2013 roma mapiaMeHTCKHE YPOKM B 00pa30BaTENIbHBIX YUPEKICHUSIX,
PacHoI0KEeHHbBIX Ha TeppuUTOpuH CBEPIUIOBCKON 00IaCTH.

3ananne 4. CocTaBbTe Ha yIJIOBOM OJIaHKE JBajIaTh BOCBMOE pacmnopsbkeHue ot 10
okTsiOpss 2015 r. I'. WM. ManbmmeBolt, pektopa H)KHOYpambCKOTro TOCYIapCTBEHHOTO
MHCTUTYTa My3bIkM T. YensOuHcka 00 yCTaHOBJIEHHMHM JoIiaThl XpskoBoil Haranbe
AnexkcanapoBHe. B pacnopsautenbHON 4acTH YKa)KUTE, 4TO Ha OCHOBaHUM CT. 15 Tpynosoro
kojekca Poccuiickorr ®eneparun  XpskoBoit H. A., nmomenty kadeapbl XOpOBOTO
JTUPIKUPOBAHUS B CBSI3U C Y4acTHEM B pa3paboTKe MOKYMEHTAlUW IO JUIEH3UPOBAHUIO
HOBBIX 00pa30BaTENbHBIX HANpPAaBICHUHN CJeAyeT YCTaHOBUTH JOIUIATy 3a PACIIMPEHHBIH
o0beM padot B pazmepe 2000 py0. exxemecsyno ¢ 1 okTsops 2015 rona.

CamocrosarenbHas pabora Ne 6
Tema «IIpaBuiia opopmiieHHsI MPOTOKO0JIA U BHIMUCKU U3 POTOKOJIA»

Llenv _pabomwr — 3akpenuTh 3HAHUS 00 OCOOCHHOCTAX OGOPMIICHUS TMPOTOKOJIA,
BBITIMCKY U3 TIPOTOKOJIA.

3adanue u Memoouxka 8bINOJAHEeHUS

3aganue 1. Mcnons3ys yrioBoi OiaHK, 0(pOPMUTE TMPOTOKOI C YUETOM CIEAYIOLIEH
YIpaBIE€HYECKON CUTYalUH.

Havanbnuuk BeicraBouHoro otzaena AO «Curma» r. Yenabuncka H. H. Ilerpos 12
nexabps mpoBen mecTHaauatoe 3a 2015 r. coBemaHue CHENMATUCTOB CBOETO OTAENA.
[TpucyrcTBoBanu 6 uenoBek. [Iporokon Bema n odopmisiia pedepeHT HavyadbHHKA OTIEINA
Amnrtonosa H. 1O.

IloBectka nHs BKIOYAJa JBa Bompoca: 00 wurtorax paboThl oOTAena 1o
MH(GOPMALIMOHHON U PEKIAMHOM AESTebHOCTH Ha MEXKAYHAPOIHBIX U CHEIHATU3UPOBAHHBIX
BBICTABKaX U O MOATOTOBKE PEKJIaMHOI0 PojuKa 1o Hoseimel npogykuuu AO «Curmay.

bypues A. M. pacckazan 00 ychnemHOW pekiiame, TOJITOTOBJICHHOH OTACIIOM,
COCTOSIHUM TOJTrOTOBKM HOBOTO PEKJIAMHOTO poJiMKa, (uHaHcoBBIX mpobimemax. C. B.
Kanyrun mogdepkHys1 HEOOXOIUMOCTh MPOJICHUS JOTOBOpPA C pekiaMHOW ¢upmoit. A. M.
MakeeB chopMyIupoBall TMPEATOKEHHE M0 peleHuo (uuaHcoBbIXx mpobiem. [locne
00cy>XJIeHUSI BOIIPOCA, COBELIAHNE PEIIUIIO MPUHATH COOOIEHNE K CBEICHUI0, OOpaTUThCA B
CoBeT TUPEKTOPOB C MPOCHOOI O TOTOTHUTEIFHOM (PHHAHCUPOBAHUU.

ITo BTOpoMy Bompocy BbicTynaid 3aB. cekropom Konomie P. W., koTopslit
NpPEJCTaBUI OTYET, OTMETHJI YCIEXH OTAeNa B YCIEUIHOM MpeJCTaBIeHUHM (UpMBI Ha
BBICTaBKaX, YTO CIOCOOCTBOBAIO IMPOSBICHUIO MHTEpPeca MOTEHIMAIbHBIX I[apTHEPOB K
NPOAYKIUH (UPMBI, HO OTMETHJI M PAJ OPraHU3AIMOHHBIX HEIOCTATKOB — 3ara3/bIBaHuE
CYBEHHUPHOW MPOJIYKIUHU C JIOTOTUIOM (DUPMBI, TI0X0 BbIOpaHHOE MecTo i crenna. C. B.
Kanyrun cormacuica ¢ 3amedanusmu P. . Konmomnesa. B mnpenusax M. B. bapankun
MPEJIOKUIT BIPEAb COCTABIATH COTJIACOBAHHBIN IUIaH OpraHU3alMOHHBIX MeporpusTuil. C
HuM cornmacuwics A. M. 3yeB. CoBemanue MOCTAaHOBHIO YTBEPIUTH OTYET, paboTy oTmena
0/100puUTh, BIPEab TOTOBUTH NPEICTABUTEILCTBO HA BBHICTABKAX 10 COTJIACOBAHHOMY ILIaHY
OpraHU3alMOHHBIX MEPOIPUSITHH.

3aganue 2. CocTaBbTe Ha YIIIOBOM OJIAaHKE BBITUCKY U3 MPEABIAYIIETO MPOTOKOJIA IO
MIEPBOMY BOIIPOCY.

3ananme 3. Mcnonw3ys npoaoibHbIN OnaHK, ohopMuTe aBaanath naTeid 3a 2015 r.
MPOTOKOJI 3acelaHHs WICHOB cOBeTa BcepoccHHCKOro o0ImiecTBa OXpaHbl MaMSITHHKOB
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UCTOPUM H  KyJIbTypsl (r. MOCKBa), NpOMIEANIET0 MATHAAIATOTO CEHTIAOPS TOJ
npencenarenscteoM A. H. Yanosa.

[IpucyrcrBoBanu 7 uenosek. [IpoTokon Bena u opopmisiia Maitoposa H. U. B uucne
npuriameHHbix npucyrctsoBaiu B. B. Cmuphnos, A. B. CemeHoB.

[ToBecTka HS BKITIOYAJa JiBa BOMPOCA: CO3/IaHUE MEPBUYHON OpraHU3aIlK O0IIECTBa
OXpaHbl TaMATHUKOB WCTOPUM U KYJbTYpbI, BBIOOpBHI MpelceAaress, 3aMecTUTENs HU
CeKpeTapsi IepBUYHOM OpraHU3alU OOIIECTBA OXPAHBI TAMSITHUKOB HCTOPUH U KYJIBTYPHI.

ITo nepBomy Bompocy Boictynai A. H YanoB, KOTOpbIH 03HAKOMMJI TPUCYTCTBYIOIIUX
c ycraBoM Bcepoccuiickoro o0mecTBa OXpaHbl HaMSITHUKOB HCTOpUU M KynbTypsl. JI. H.
['yceB cooOmmiI 0 3HaYE€HUN TaMITHUKOB UCTPUH U KyJIbTypbl. M. M. MuxaiinoB pacckasai o
LelsiX U 3a1ayax Beepoccuiickoro o0miecTBa oXpaHbl HaMSATHUKOB UCTOPUM U KYJbTYpBI, U B
YaCTHOCTH MepBUYHOM opraHuzauuu. [locie oOcyxaeHHs BOIpoca BCE MPUCYTCTBYIOIIME
COTJIACHJIUCh C HEOOXOJUMOCTBIO CO3/aTh NEPBUYHYIO OpraHu3anuio Bcepoccuiickoro
oOmiecTBa OXpaHbl MaMATHUKOB HCTOPUM M KYJIbTYpPhl, U B YaCTHOCTHU, NEPBUYHOU
OpraHu3aliH.

[To BTOopomy Bompocy H. H. MarBeeB mnpemioxun u30paTh mpeacenaTeaemM
nepsuyHoi opranmsauuu B. H. Kopuna, 3amecturenem npexncenarens B. M. 'ososanosa.
CexperapeMm B. H. Tuxonosa. A. H. Bacuiwses u H. M. MaiiopoB nogaepxajiv peioKeHue
H. H. MarBeeBa. O01uM pelnieHreM Bcex mpucyTcTByomux npeainoxenre H. H. Marseesa
YTBEPAWIH.

3ananne 4. CocTaBbTe Ha MIPOJIOJIBHOM OJIaHKE BBIITUCKY M3 TPEABIAYIIETO MPOTOKOJIA
s B. H. Kopuna.

3apanme S. Mcnonb3ys yrioBoil OmaHk, oOpMHUTE HOJHBIA M KPAaTKUH HPOTOKOI,
UCIIOJIB3YS CJIEAYIONIYIO YIIPABICHUECKYIO CUTYaLHIO.

B OAO «JIA-BAHK» (r. MockBa) cOCTOSUIOCH OYEpeIHOE TPUJILATh CEIbMOE
3acenanue Coeta qupektopoB ot 12.08.2015 r. mox npeacenarensctBoM H. P. JlaBbimoBa.
[TpucyrcTBoBanM 4 yenoseka. [Iporokon Bena u opopmisina Kpasmosa Y. M.

Ha nmoBecTke nHs ciymiaiy AOKJIaJ HadalbHUKa KpeauTHoro otnena M. P. CemenoBa
0 BHeipeHuu naptHepckoro npoekra ¢ OAO «M-OUPMAy.

M. P. CemeHoB B pamKax pa3BUTHS B3aUMOBBITOJHOTO COTPYJIHHUYECTBA C
MPEACTABUTEISIMU KPYIMHOrO0 OM3HEcCa MpeACTaBUII MAPTHEPCKUM MPOEKT COTPYAHHYECTBA C
OAO «M-®UPMAy». IIpoekT mnpeaycMaTpuBaeT pelieHne MpoOIeMbl J1eOUTOPCKOM
3aJI0JDKEHHOCTH, Bo3HuKaromeid y mnocraBmimkoB OAO  «/IA-BAHK», u npennaraer
cienymoomue BuAbl (UHAHCHUPOBAHUS: HAa MEPHOJ OTCPOYKH IUIaTeXKa MO JCHCTBYIOIIUM
JIOTOBOpaM TIOCTABKM; IMOJHOTO IMKJIa TMOKYNKA U TOCIEAYIOUIEH TOCTaBKU TOBapa.
[IpeumymiectBa Jis  OporpaMMbl  IOCTaBIIUMKOB:  ObICTpOE  MPHUHATHE  PELICHHUS,
¢dunancupoBanue 6e3 3anora 10 95 % OT CyMMBI IOCTABOK.

I1. C. KopoBun mnogaepxan mpoekt M. P. CemenoBa. H. II. BopoHoB ytouHmi
npeumyiectBa npoekta aias OAO «IA-BAHK». E. M. KomikuH BbIpa3uin COMHEHHE B
HEO0OXOIMMOCTH BHEIPEHUS HOBBIX BUJIOB (hnHAaHCUpOBaHUS. COBET AUPEKTOPOB MOCTAHOBUII
o100puTh BHeIpeHue napTaepckoro npoekra ¢ OAO «M-OUPMAy.

3ananme 6. Mcronb3yst npo0abHbIN O1aHK, 0OpPMUTE MOIHBIA U KPATKUN TPOTOKOI,
UCIIOJIB3YS CIIEAYIOIINE JaHHbIE.

B Poccuiickom nonutexHu4eckoM yHHUBeEpcuTeTe (I. MoCKBa) COCTOSIIOCH O4EpEAHOE
BTOpOE 3acelaHue Y4eHOro coBera yHupepcutera oT 26.02.2016 r. moa npeaceaaTeaIbCTBOM
A. M. [Iporosa. [IpucyrcTBoBasu 22 uyenoseka. [Ipotokon Bena u odopmisiia Kornosa O. M.
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Ha moBecTke qHS ciymany JOKiIaj mpopekTopa mo yuebnoit padore K. P. MypaBbeBa
00 opraHuzalMd B CTPYKType YHHUBEpPCHTETa Y4eOHO-Hay4HOTO POCCUHCKO-HEMELKOTO
HeHTpa, BeicTymieHne npodeccopa M. T. IlponnHa 00 yTBEpkI€HUH MOJIOKEHHS O LIEHTPE,
BbICTyIUIeHHE TTpodeccopa A. M. AHOXMHA O HA3HAYEHUU JUPEKTOPA LIEHTPA.

MypaseeB K. P. Pacckasan 0 MHOTOJETHMX CBS3SX YHMBEPCUTETA C BBICHIMMU
y4eOHBIMM 3aBEJCHUSIMHU U Hay4YHbIMU LeHTpamu [‘epmanun. Jlonoxui pe3yiabTaThl
corpyanuuecta 3a 2014-2015 rr. ¢ ynuepcureramu ['epmanuu. IloguepkHyn 3HaueHue
JAIbHEWIIET0 Pa3BUTUSA U YKPEIUICHUSI OTHOLICHUHN ¢ HAYYHBIMU M y4eOHBIMU CTPYKTYpaMHu.
OTnenbHO  OCTAaHOBWIICS HA  IEJIECOOOPA3HOCTH  CTY/AEHYECKOTO  OOMEHa  MEeXIy
YHUBEPCUTETOM M TE€PMAHCKUMH Yy4ueOHbIMHU 3aBeneHusiMu. [Ipemnoxmn cozgaTh y4ueOHO-
HAayYHbI POCCUHCKO-HEMELKUN LIEHTP KaK CaMOCTOSITEJIbHOE CTPYKTYPHOE IOJpa3/Ie/ICHUE
yHuBepcurera. Ero ocHoBHble (yHKIMH OyIyT CBsi3aHBl C KOOPAMHAIMEH COBMECTHOI
HAy4YHO-HUCCJIEIOBATEIbCKOM  JIEATEIbHOCTH U COBEpLICHCTBOBAHUEM  METOAMKHU
MpernoAaBaHusl CIENUANbHBIX HAYYHBIX JUCUUIUIMH O sy HaIlpaBieHUN OakaliaBpuaTta.
Kpome Ttoro, ocoboe 3Hauenwe B mepuona mnepexona By3oB Poccuiickoit denepanuu Ha
JIBYXYPOBHEBYIO TOJTrOTOBKY CTYJEHTOB OyJeT HMETh OMNbIT MOATOTOBKH OakajiaBpoOB U
MarucTpoB IO aHAJIOIMYHBIM HampaBiieHUsM. MarBeeBa A. b. cnpocmia o TOM, KakoB
MpeAnogaracMblii  TIOPSAIOK (UHAHCUPOBAHUS JesATeIbHOCTH IieHTpa? MypaseB K. P.
OTBETUJI, YTO 3a CYET CIOHCOPCKOW MOAJEPKKHM HOBOI'O ILIEHTpa PSIOM aKLHOHEPHBIX
oOmiecTB W Onarogapsi HaJUM4YMIO TMOJMUCAHHOTO COIVIALICHHS O COTPYIHUYECTBE MEXIY
YHUBEPCUTETOM M UCCIIEIOBATEILCKUMU LeHTpamu T. Poctok, r. dioccenpnopd. Pemenuem
Y4eHoro coBera IOCTAHOBUJIM CO3JaTh B CTPYKType YHHUBEpcUTETa Yy4eOHO-Hay4HBII
POCCUICKO-HEMELIKUAN LIEHTP.

[Tponun M. T. o3HaKOMHII COOpaBIIUXCS C MPOEKTOM IOJIOKEHUS O IIEHTPE, KOTOPOe
ONPEAEIUT CTaTyC LIEHTpa KaK CaMOCTOSITEIbBHOTO CTPYKTYpPHOIO  IOApAa3JEeIeHUs
YHUBEPCUTETA, €r0 OCHOBHbIE 3a7aud U (YHKIUH B O0JIACTH HAYYHBIX HCCIEJAOBAHUN U
0o0pa3oBaTEeNbHBIX IPOrpamMM, MOPSAOK (UHAHCUPOBAHUS M OTYETHOCTH, a TaKKe
KOMIIETEHIIMM  IeHTpa B  00JacTd  pa3pabOTKM  HOBBIX  HAmpaBiICHUM  Hay4dHO-
UCCIIEIOBATENLCKOW M METOIN4ecKoi paboTel. COBET pemsl yTBEpAHMTH IOJIOKEHHE 00
y4eOHO-HAyYHOM POCCHICKO-HEMEIIKOM LIEHTpE.

AnoxuH A. M. mpeanoxui pyKOBOJCTBO IIEHTPOM NOPY4HTh npodeccopy [Iponuny
M. T., koTopbIil ObUT UHUIIMATOPOM PACHUIMPEHUSI COTPYJHUYECTBA C BBICUIMMH YYEOHBIMU
3aBe/leHUsAMU ['epMaHuy M NMpUHMMAJ JEHCTBEHHOE Y4YacTHE B 3aKJIIOUEHUM COTIJIAIIEHUs O
COTpyJIHHYECTBE. Pemmnu Ha3HAUYUTh AUPEKTOPOM YUEOHO-HAYYHOI'O POCCUICKO-HEMELKOTIO
uenrpa [Ipounna M. T.

3apanme 7. Odopmure npuoxxkenre Ne 1 K MPOTOKONy 3acedaHusi YUYEHOTo COBETa
Poccuiickoro moJMTEeXHUYECKOTO YHUBEPCUTETA — SIBOYHBIA JIUCT YYaCTHUKOB 3aCEIaHUs
y4eHoro coBera B coctaBe 22 uenoBek: AnekceeBa H. P., Toprosuesa P. /1., ®ypuesa /. T.,
Aronkunori M. H., Cemenona II. P., bapansko E. C., MypasseBa P. K., Komosa T. K.,
Kopoctsinesa B. C., Jomoraposoii 1. H., UBonruna M. T., Usonrunoit C. A., Tyxmanosa b.
O., ®enopona E. H., Akcenosa A. [l., [Ipsikunoit B. C., MatBeeeBoii A. b., Anoxuna A. M.,
[Temoruna M. A., Ilponuna M. T., Mamsikuna I1. JI., IpotoBa A. M.

5.2.3. llepeuens neuamnvix u 31eKMPOHHBIX 00PA306AMENLHBIX U UHPOPMAYUOHHBIX
Pecypcos HeodxX00uUMbIX 0J151 CAMOCMOAMETbHOU PAdomul

Cm. Pasgen 7. IlepeueHp TeYaTHBIX U JJIGKTPOHHBIX OOpa30BATEIBHBIX U
WH(GOPMAIIMOHHBIX PECYPCOB HEOOXOIUMBIX JJIsSi OCBOCHUS AUCIIUILIINHBL.
http://fgosvo.ru/ — Tlopran denepanbHBIX TOCYJAPCTBEHHBIX 00pa30BaTEIbHBIX
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CTaHAAapTOB BBICHICTO 06p3.30BaHI/I51.

http://gramota.ru/ — CnpaBouHo-uH(pOpMaMOHHBIN nopTan I'pamoTa.py — pycckuit

A3BIK JJIA BCCX.

6. ®OHJI OLIEHOYHBIX CPEJICTB JJISI IPOBEJEHNS TEKYIIETO KOHTPOJIS

YCHEBAEMOCTHU U IIPOMEKYTOUYHOMN ATTECTALIMU OBYYAIOIUXCSA 1O JACHUILIMHE

6.1. IlepeueHb KOMIETEHINH ¢ YKa3aHUEM 3TanoB ux GopMUpoOBaHNs B mpolecce
0CBOEeHNsI 00pa30BaTeJIbHOM NMPOrPaMMBbI

Taoauua 6

IHacnopT ¢poHaa OLIEHOYHBIX CPEACTB JJIM TeKyleil GopMbl KOHTPOJISA

HaumenoBan
e
pa3aesioB,
TeMBbI

IInanupyembie
pe3yJbTaThl 0CBOEHHUS
o1oI1

Koanli
HHAUKATOPO
B
JOCTHKEHHS
KOMIIETEHIH

"

HaunmMmeHnoBaHue
OLIEHOYHOTI'0 CPeACTBA

Pa3nea 1. CuctemMa opraHn3anMoOHHO-NPABOBON JOKYMEHTAIINH

Tema 1. | IIK-3. Cnoco6en | ITK-3.1. — Cemuuap Ne 1. Tema
CocraBieHue | OCYIIECTBIATH «CocraBneanie u odopmIICHHE
51 OpraHU3alOHHOE, I[1K-3.2. YUYPEAUTENBbHBIX JOKYMEHTOBY
odopmiieHre | JOKyMEHTalMOHHOE U — Ilpaktuueckass pabora Ne 1.
yupeauTenbH | HHGOPMAaLMOHHOE Tema «CocraBnenue u
BIX obecrnieueHme TIK-3.3. odopmiieHue YYpEeIUTENbHBIX
JOKYMCHTOB ACATCIBbHOCTHU JOKYMCHTOB»
pyKoBOAMTEIA — CamocrosrenpHas padora Ne 1.
OpraHu3aluu Tema «CocraBnenue u
[1K-4. Crnioco6en | TTK-4.1. odopmieHue YYPEIMTENbHBIX
OpraHN30BaTh u | [IK-4.2. JOKYMEHTOBY»
OCYILECTBIIATh [IK-4.3.
JOKYMCHTHPOBAHHUE
JeSITEebHOCTH
OpraHu3aluru
Tema 2. | Te xe Te xe —  Cemunap Ne 2. Tema
CocraBnenue «Cocrapnenne ©  ohopmileHHE
u MOJIOKEHUH U perJaMeHTOB
odopmiieHue — Ilpaktuueckas pabora Ne 2.
MOJIOXKEHUN U Tema «CocraBienune u
pETIIaMEeHTOB opopmiieHHEe  TOJOXEHWUH U
PErIaMeHTOBY
— CamocrosrensHas padora Ne 2.
Tema «CocraBienue u
opopmIIeCHUE  TIOJNOXKCHHH  H
PErIaMeHToB
Tema 3. | Te xe Te xe — Cemmaap Ne 3. Tema
CocraBnenue «Cocrapnenne u  ohopmiieHHE
u WHCTPYKTHUBHOM JOKYMEHTAIIUN)
ohopMieHIE — Ilpaktnueckass pabora Ne 3.
WHCTPYKTUBH Tema «CocraBienue u
ol odopmienue MHCTPYKTHBHOM
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JIOKYMEHTAaIH JIOKYMCHTAIIANY
u — CamocrosarenbHas padota Ne 3.
Tema «CocraBneHue u
odopmiieHue UHCTPYKTHBHOI
JIOKYMEHTAI»
Pasnes 2. Cuctema pacnopsauTe1bHON JOKYMEHTallHH
Tema 4. | Te xe Te xe — Cemunap Ne 4. Tema «IlpaBuna
[IpaBuna o(opMIIEHUS] TPUKa3a, BBIIMCKU
odopmieHUs 13 TPUKa3a»
IpuKasa, — Ilpaktuueckass pabora Ne 4.
BBIIUCKU U3 Tema «llpaBuia odopmuenus
MpHUKa3a MpPHKa3a, BHITUCKU U3 IPUKA3a»
— CamocrosrensHast padota Ne 4.
Tema «llpaBuna odopmuenus
IIPUKa3a, BHIIMCKU U3 IPUKa3a»
Tema 5. | Te xe Te xe — Cemunap Ne 5. Tema «IIpaBuna
[IpaBuna oopMIIEHUS pacropsHKEHUS
odopmIiteHUS — Ilpaktuueckas pabora Ne 5.
pacnopsiKeHu Tema «lIpaBmma odopmireHus
ST pacropspKeHUs»
— CamocrosarensHast padota Ne 5.
Tema «IIpaBmma odopmireHus
pacropspKeHUs»
Tema 6. Te xe Te xe — Cemunap Ne 6. Tema «IIpaBuna
[IpaBuna odopmieHus MIPOTOKOJIA u
odopmnenus BBINUCKY U3 IIPOTOKOJIA»
MPOTOKOJIA U — IlpakTuueckas pabora Ne 6
BBINKCKY U3 «IIpaBuna odopmienus
IIPOTOKOJIA IPOTOKOJIA M BBIIMCKA U3
MIPOTOKOJIa
— CamocrosrensHast pabota Ne 6.
Tema «lIpaBunma odopmiaeHus
IPOTOKOJIA M BBIIMCKA U3
MIPOTOKOJIa»
Ta0auna 7

ITacnopT (poHIA OLIEHOYHBIX CPEICTB VI MPOMEKYTOYHOM aTTEeCTALNH

HaunmeHoBaHue IL1anupyembie Koabi HanMeHoBaHuEe OLIECHOYHOT'O
pa3jienos, pPe3yJabTaThl HHIUKATOPO cpencTBa
TeMbl ocsoenust OIIOII B
JOCTHKEHUST
KOMIIeTeHIIU
i
Pa3nen 1. Cucrema opraHu3anMoOHHO-NPABOBOM T0KYMEHTAIIUH
Tema 1. | [IK-3. CrocoGen | ITK-3.1. Bompocsr k 3adery (4 cemectp):
CocraBnenue U | OCYIIECTBIATH — TeopeTuveckne Bompockl Ne 1-
odopMieHIE OpraHU3aIHOHHOE, 4;
YUpCAUTCIIbHBIX JAOKYMCHTAIIMOHHOC HK-3 2 : - MPAKTUKO-OPHUCHTUPOBAHHOC
JIOKyMEHTOB 1 WH()OPMAIMOHHOE 3amanue Ne 1
obecrnieueHme
JEITEILHOCTH [K-3.3.
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PyKOBOAMTENA

OpTraHH3aIHN

I1K-4. Crnocoben | I1K-4.1.

OpraHHU30BaTh " R4

OCYIIECTBISATh

JOKYMEHTHpOBaHue | [TK-4.3.

eI TeTFHOCTH

OpraHu3aluu
Tema 2. | Texe Te xe Bompocsr k 3auery (4 cemectp):
Cocrapienue u — TeopeTudecKue Bonpockl Ne 5-
opopMieHIE 8;
TIOJIOKEHUH u —  TPaKTUKO-OPHEHTUPOBAHHOE
pErIaMeHTOB 3aganue Ne 2
Tema 3. | Te xe Te xe Bompocsr k 3adery (4 cemectp):
CocraBnenue " — TeopeTHu4ecKue Bompochl Ne 9-
odopmiieHHe 12;
WHCTPYKTUBHON —  TIPaKTUKO-OPHEHTUPOBAHHOE
JIOKyMEHTAIIAH 3amanne Ne 3

Paznen 2. Cucrtema pacnopsiiuTe/IbLHOM TOKYMEHTANIMH

Te xe Te xe Bompocer  k  ak3ameny (5
Tema 4. IlpaBuna ceMecTp):
odopmenus — TeopeTudeckue Bompockl Ne 1-
MpUKa3a, BBIMHCKH 4;
13 MpHUKa3a —  TIPaKTUKO-OPHEHTHUPOBAHHOE
3ajganue Ne 4
Te xe Te xe Bompocer  k  3k3ameny (5
Tema 5. IlpaBuia cemectp):
— TeopeTudeckue Bonpocel Ne 5-
oopMIIeHUS g
pacnopsiKeHus ’
—  TIPaKTUKO-OPHEHTUPOBAHHOE
3amanue Ne 5
Te xe Te xe Bompocet  k  3x3ameny (5

Tema 6. IlpaBmia

odopmIeHUS
MPOTOKOJIA "
BBITTUCKA u3
MPOTOKOJIA

ceMecTp):

— TeopeTuueckue Bonpocel Ne 9-
12;

—  NPaKTUKO-OPUEHTUPOBAHHOE
3amanne Ne 6

6.2. Onucanne nokasaresjeidl 1 KpUTEPUEeB OLICHMBAHUS KOMIIETEHIUI HA Pa3JINYHBIX
Tanax ux (popMUPOBaHUsl, ONMCAHHE IIKAJ OLlEeHHBAHUSA

6.2.1. Ilokazamenu u Kpumepuu OUeHUGAHUA KOMREMEHYUTL HA PA3TUYHBIX

Imanax ux gopmuposanus

Taoauma 8

IToka3aTe i M KpUTEPUH OLIEHMBAHUSA KOMIIETEeHLUH

Il1anupyemeie Hoka3zaTean
pe3yabTaThl copmupoBaHHOCTH Kpurtepun onennBanus
ocsoenns OIIOII KOMIIeTeHI i
[K-3 - MTOHUMAaET cneruduky | OOygaromuics oOmamaet
JOKYMEHTAI[HOHHOTO HEOOXOTUMON  CHUCTEMOW  3HAHWUH,
o0ecneyeHus JICSITENIbHOCTU | IOCTUT  OCO3HAHHOTO  BJIAJICHUS
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PYKOBOOMTEIIA, YMCHUSAMHU, HABBIKAMH H crocodamu
— MPUMEHSIET METO/Ibl TIOATOTOBKH | MPO(PECCHOHANBHON  JEATEIbHOCTH.
OpraHu3alOHHO- JlemoHcTpHpyeT CIIOCOOHOCTH
pacrnopsAUTEIIbHON aQHAJIU3HPOBATbD, MIPOBOJIUTH
JIOKYMEHTAIUH; cpaBHEHHE W O0OOCHOBaHHWE BBIOOpA
- CIIocoOeH UCIOJIb30BaTh | METOJIOB  PEIIEHUS  3aJaHUH B
3HAaHUS, YMEHHA, BJAJEHUS B | IPAKTUKO-OPUEHTHUPOBAHHBIX
npoeccuoHaIbHOU CUTYalUsX.
JESTEIIbHOCTH.
— MOHUMAEeT cnenuduky | OGyuaromuiics obuagaer
MIOATOTOBKH OpraHW3aIMOHHO- | HEOOXOMUMOW  CHUCTEeMOW  3HAHHM,
pacrnopsiAuTENbHON JOCTUT ~ OCO3HAHHOIO  BJAJEHUsA
JIOKYMEHTaIUH; YMEHHMSIMHM, HaBBIKAMU M CIIOCOOAMU
- IPUMEHSIET METO/bI | IPO(PECCUOHANBHOW  JEATENbHOCTH.
[1K-4 JIOKyMEHTHUPOBAHN JeMoncTpupyeT CIIOCOOHOCTH
JIESATENIbHOCTH OPraHU3aluH; AQHAJIN3UPOBATb, IIPOBOJIUTH
— CrocoOeH UCTIOJIb30BaTh | CpaBHEHHE M OOOCHOBaHME BBHIOOpA
3HAaHUS, YMEHHUS, BJIAJEHUS B | METOJAOB  pEUICHHS  3aJaHUil B
npogeccuoHaNbHOM PaKTUKO-OPUEHTUPOBAHHBIX
JACATCIBHOCTH. cuTyanusx.

Taoauuma 9

Jrtansl GopMHPOBAHMA KOMIIETEHIM I

HanMeHoBanme dTana

XapakTepucTHKA 3Tana

DopMBbI KOHTPOJISI

Havaneueiii (BxomgHOH) sTan
(hopMUpOBaHUS KOMIIETCHIIUN

JlmaraocTuka BXOJIHBIX
3HAHWUU B paMKax
KOMITETEHIIMI

VYerHblit onpoc

Texymmit aran
(hopMHUpOBaHHS KOMIIETCHITUI

BeimonHenne o0yyarommumMucs
3a/laHM, HalpaBJIEHHBIX Ha
dbopMupoBaHHE KOMITETEHITUI
Ocy1iecTBieHNE  BBISBICHUS

AKTUBHasg yueOHasi JEKIHS,
CEMHUHApBI, TMPAKTUYCCKUE,
camocrosiTenpHas  paboTa:
MCchMeHHast paboTa

IPUYUH IPEMATCTBYOLINX
s pexTBHOMY OCBOCHHUIO
KOMIETCHLIUI
IIpomexyTO4HBIN OuenuBanue 3auem, IK3amen:
(arTecTalMOHHBIN) sTan | chopMUPOBAHHOCTH — OTBETHI Ha TEOPETHUUECKUE
(opMHpOBAaHUSA KOMIETEHIUH | KOMIETEHIIMH II0 OTAEIbHOH | BONPOCHI;
4acTH  JAMCLUIUIMHBI WU | — BBIIOJHEHUE IPAKTUKO-

JUCHHUIIJIMHBI B IICJIOM

OPUCHTUPOBAHHBIX BaIIaHI/Ifl

6.2.2. Onucanue wiKkan oueHUGAHUA

Taoaumna 10

6.2.2.1. Onucanue MIKaJbl OLICHUBAHMSA OTBETA HA 3aYeTe U DK3aMeHe

Ouenka no .
N Onncanue ypoBHeii pe3yJbTaTOB 00y4eHUsI
HOMMHAJIbHOM IIKaJIe
OTan4Ho OOyyJarormuiics MoOKa3pIBaeT TIIYOOKHE, MCUCPIBIBAIOIINE 3HAHHS B
(3a4TeHo) o0beMe  TMpOHJEHHONH MpOrpaMMbl, YBEPEHHO  JIEHCTBYET IO

MIPUMEHEHUIO NIOIYYEHHBIX 3HaHUH Ha MPAaKTHKE, IEMOHCTPUPYS YMEHUS
U BIIaJICHUSI, OTIPENIETICHHBIE TPOrPaMMOH.
['paMOTHO W JIOTMYECKHM CTPOMHO H3JIaraeT MaTepuajl IPU OTBETE,
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yMeeT (OpMyIHpOBAaTh BBIBOABI W3 HU3JIOKCHHOIO TEOPETUUYECCKOTO
MaTepuana, 3HaeT AOMOIHUTEIFHO PEKOMEHOBAHHYIO JIUTEPATYPY.

OO6yuaromuiics criocobeH NeiicTBOBaTh B HECTaHIAPTHBIX MIPAKTHKO-
OPUCHTUPOBAHHLIX CUTYyalUAX. OTBeuyaer Ha BCeE JOIIOJTHUTECIIbHBIC
BOIIPOCHL.

Pesynerar 00ydeHHsT TIOKa3bIBaeT, YTO JOCTUTHYTHIH YpPOBEHB
OIICHKH pe3yibTaToB OOYUYEeHHS 10 AWCUUIUIMHE SBISIETCS OCHOBOM IS
(hOpMUPOBaHMSI COOTBETCTBYIOIIMX KOMITCTCHITHI.

Xopowo
(3a4TeHo)

Pesynbrar ~ oOy4yeHMs ~ MOKa3blBaeT,  4TO  OOyYaroLIHKCS
MPOIEMOHCTPUPOBANl pE3y/IbTaT Ha YpPOBHE OCO3HAHHOTO BJIAJCHHUS
yqe6HI)IM MarepuajioM Hu y‘Ie6HBIMI/I YMCHUAMHU, BJIAACHUIAMU 110
JUCHUIIIINHE.

JlomycKaeT HEe3HAYMTEIbHBIC ONIMOKM HPH OCBEIICHUM 3a/aHHBIX
BOIIPOCOB.

O6yuatomuiicst cmocoO0eH aHaTU3UpPOBATh, POBOANUTH CPaBHEHHE U
000CHOBaHME BBIOOpAa METOJNOB pCIICHHS 3aJaHUil B TPAKTHUKO-
OPHUEHTHPOBAHHBIX CHTYAIUSIX.

YaoBiersopuTeabHO
(3auTeHo)

Pesynprar oOy4yeHHMs mOKa3pIBaeT, 4YTO OOyYalOMMWCA OONagaer
HEOOXOIUMOM CUCTEMOH 3HaHUH U Bla/eeT HEKOTOPHIMH YMEHHSAMH I10
JUCLUILTHHE.

OTBeThl M3/IaraeT XOTd M C OIMOKaMH, HO HCIPABISEMBIMH I1OCIIE
JIOTIOJIHUTENBHBIX M HABOJASAIIUX BOIIPOCOB.

Obyuatomuiics cHoco0eH TOHUMAaTh M HHTEPIPETUPOBATH
OCBOCHHYIO MH(OpPMAaLUIO, YTO SBISAETCS OCHOBOH YCIEIIHOT'O
(dopMHpOBaHWMS yMEHHH W BIAaJeHHWA JUIsI PEUICHUS MPAaKTHUKO-
OpPUEHTHPOBAHHBIX 33/a4.

HeynoiieTBoputenbHO
(He 3auTeHo)

Pesynbrar 00ydeHus: 00y4aromerocss CBUAETEILCTBYET 00 YCBOCHHUU
UM TOJIbKO DOJEMEHTApHBIX 3HAHWM KIIOYEBBIX BOINPOCOB  IIO
JUCIUILINHE.

JlomyieHHble OMMOKA M HETOYHOCTH B XOJE MPOMEKYTOUHOTO
KOHTPOJIS TIOKA3bIBAIOT, YTO OOYYArOMIMKCSA HE OBIAJEN HEOOXOTUMOMN
CHUCTEMOW 3HAHUWM U YMEHUM MO JUCHUILIUHE.

OOyuJaronuiicss TOMmycKaeT rpyobie OIMOKH B OTBETE, HE MOHMMACT
CYLIHOCTH H3JIaraéMOro BOIPOCAa, HE yMEET IPUMEHSITh 3HAaHUA Ha
MpaKkTUKe, JA€T HEIMOJIHbIE OTBETHl HA JOTOJHUTENbHBIE U HABOJIAIINE
BOITPOCHL.

Onucanne MKAaJbl OLIEHUBAHUS IIPpH TECTUPOBAHUHU HA 0a3e TeCTOBBLIX

MATEepPHATOB HHCTHUTYTA

OneHka Mo HOMHHAJBLHOM IIIKaJIe % NPpaBUIbHBIX 0TBETOB, I0Jy4eHHBbIX HA
TECTHPOBAHUHU
OTan4HO ot 90 no 100
Xoporo oT 75 mo 89,99
Y 10BJIETBOPUTEILHO ot 60 o 74,99
HeynoBneTBopHUTEIHHO MeHee 60
Taoauua 11

6.2.2.2. Onucanue mMKaJbl OLeHUBAHUA

Yemnuoe evicmynnenue (cemunap)

Jdeckpunt Oopa3uoBblii, 3aKOHYEHHBDIIA, N3noxennbiid, | MuHMMaJbHbIA DHeHKd
OpbI NPUMEPHBII; NOJIHBII 0TBET PACKPBIThIH 0TBET
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JAOCTOMHBII (xopomo) OTBET (HeyaOBJIETBOPH
MOAPAKAHUSA (yAOBJIETBOPHT TeJbHO)
OTBET eJIbHO)
(oTJIMYHO)
Packpeitue | [IpoGiema [IpoGiema [IpoGiema [IpoGiiema HE
poOJIEMBbl | pacKphITa packpsbITa. packpbiTa HE | pacKphbITa.
MTOJTHOCTBIO. [IpoBenen aHamm3 | MOJHOCTHIO. OTCYTCTBYIOT
[IpoBenen anamu3 | MPOOIEMBI 6e3 | BeiBogBI HE | BBIBOJBI.
poOIeMBbI ¢ | npuBneUCHUsS CACNaHbl W/WIH
MIPUBIICYCHUEM JOTIOJTHUTENTEHOM BBIBO/TBI HE
JOTIOJTHUTENIbHOW | uTepaTypsl.  He | oGocHOBaHEI.
JUTEPATYPHI. BCE BBIBO/IbI
BriBobt ClIeTIaHbl n/nnm
000CHOBaHBI. 000CHOBaHBI.
IIpencrasn | IlpencraBnsiemas | IlpencraBnsiemas IIpencraBnsema | IlpencraBisemas
eHHe HHpOPMALHS HHPOPMALHS s uH(opManusa | HHGopMaIHs
CUCTEMaTU3UpOBa | CUCTEMAaTU3UPOBAaH | HE JIOTUYECKA HE
Ha, a U | CHCTEeMaTH3upO | CBS3aHa.
nocjenoBaTeNbHa | MoclenoBarenbHa. | BaHa wu/win He | He
u noruyecku | Mcmons3oBaHo MIOCIIEOBATENBH | UCIOIB30BaHbBI
CBsI3aHa. OOJIBITTTHCTBO a. npodeccronaibH
Hcnonps3zoBanbl HEOOXOMMBIX [Ipodeccrnonans | bie TEPMUHBIL.
Bce He0OX0oAUMBIE | MPO(ECCHOHANBHBI | Has
Mpo(heCCHOHANBH | X TEPMHHOB. TEPMHUHOIIOTHUS
bI€ TEPMHUHBI. WCTIOJIh30BaHA
MaJIo.
Odopmnen | Hlupoko Hcnonb3oBanbl Ucnons3oBansl | He
ne HCTIOJTb30BAHBI nH(MOPMAIMOHHBIE | HH()OPMAIMOHH | MCIIOJIb30BaHBI
WHPOPMAITMOHHBI | TEXHOJIOTHH bIC TEXHOJOTMH | HH(GOPMAIIMOHHBI
e texnonoruu | (PowerPoint). (PowerPoint) e TEXHOJIOTUU
(PowerPoint). He bonee 2 | YaCTHYHO. (PowerPoint).
OTCyTCTBYIOT OIHO0K B | 34 ommbku B | Bonbe 4
omunoOKu B | IIpEeICTaBISAEMOM NPEACTABISIEMO | OIIHOOK B
MpeNcTaBiIsieMoil | nHdopMaIuu. 1 uHpOpMAaIIMH. | MIPENCTaBIIeMO
nHpOopMaIm. nH)OpMaITHH.
OtBethl Ha | OTBETHI Ha | OTBETHI Ha | Tonbko otBeThl | HeT oTBeTOB Ha
BOTIPOCHI BONPOCHI TIOJIHBIE | BONPOCHI  TIOJNHBIC | Ha BOIIPOCHI.
C TpUBEJNCHHWEM | W/WIM  YacTHUYHO | dJIeMEHTapHBIC
MIPAMEPOB. TIOJIHBIE. BOTIPOCHI.
VYMmenue CBoboaHO CBoboaHO CkoBaH, CkoBaH,
JepkKaThCs | ACPKHUTCS Ha | AepKHUTCA Ha | oOpaTHas CBs3b | oOpaTHasi CBS3b C
Ha ayTUTOPHH, ayTUTOPHH, C  aymuTOpHeH | aymuTOpHen
ayIUTOpHH, | cioco0eH K | IOAEepKUBAET 3aTpyIHEHA. OTCYTCTBYyEeT, He
KOMMYHHKA | UMIIPOBU3AIUH, 00paTHYIO CBSI3b C cobuoaer
THUBHBIE YYHUTHIBACT ayIUTOPHUEH. HOPMBI pEYHd B
HaBbIKH 00paTHYIO CBS3b C MIPOCTOM
ayaAUTOpHUEN. BBICKA3bIBAHUH.
Hror

[Tucemennas pabora (pedepart u T. 1.)
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Kpurtepun ouenku

OT1au4HO
Xopouio
Yanosiersopurenb

HeynoBjerBopure

O0ocHOBaHHE aKTYaIbHOCTH TEMBI

KauecTBO OIICHKM CTENEHU pPa3pa0OTaHHOCTH TEMBI B  CICIHAILHOU

JIUTEpaType

CrerneHp peanu3aliuy IOCTaBIICHHON TN U 3a1a4

O0BeM u riyOrHa pacKpBITHS TEMBI

Hammuue Marepuajia, OpuCHTUPOBAHHOTO Ha MMPAKTUYICCKOC UCIIOJIb30BAHUC

JocToBepHOCTH M1 0O0CHOBAHHOCTD MOJMYYEHHBIX PE3YIBTATOB M BHIBOJIOB

CrerneHn OpPUT'MHAJIBHOCTHU TCKCTA

DpyaHIHs, UCITOIH30BaHUE MEKTUCITUTIIMHAPHBIX CBSI3eH

Cobmronenne TpeboBaHui K CTPYKTYpe paboThI

KauecTtBo odopmiienns paboTsl ¢ yaeToM TpeOoBaHMHA

WudpopmaimonHas  KynbTypa (UMTHpOBaHHE, O(QOpMIIEHHE  CITUCKA
HCTOJBb30BaHHOM JIUTEPATYPHI)

O0mas oneHka

[IpakTHKO-OpHEHTHPOBAHHOE 33/1aHNE

Onenka mo
HOMMHAJBLHOM IIIKaJIe

XapaKTepUCTHKH 0TBETA 00Y4AKOLIETr0Cst

OT1an4HoO

OOyyaromuiicss caMOCTOSITENIFHO W TMPaBWIBHO peImnil  y4eOHOo-
npoeccHOHaNbHYI0 3aady, yYBEPEHHO, JIOTHYHO, MOCJIEIOBATEIBHO U
apryMEHTUPOBAHHO uzmarain CBOE pelieHue, HCTIONB3YS
npo(heCcCHOHATIBHYIO TEPMUHOJIOTHIO.

Xopouio

OOy4aromuiicss CaMOCTOSTETbHO W B OCHOBHOM TPABUJIBHO PEIIHII
y4eOHO-TIPOECCHOHAIBHY IO 3ajauy, YBEPEHHO, JIOTHYHO,
MOCNIEJ0BATEIbHO W apryMEHTHPOBAHO HM3Jlarall CBOE pEIICHUE,
UCII0JIB3Ysl TPO(ECCHOHATBHYIO TEPMHUHOJIOTHIO.

YaoBiaerBopuTe1bHO

OO0yyaromuiicss B OCHOBHOM pelIri y4eOHO-TIpoeCCHOHABHYIO 3a/1a9y,
JIOTYCTHJI HECYIIECTBEHHBIE OIIMOKM, ¢Iab0 apryMEHTHPOBA CBOE
pelIeHne, MyTasich B MPO(eCCHOHAIBHBIX MOHATHSX.

HeynoBjieTBOPpUTEIbHO

OOyyaromuiics He pemni YIeOHO-IpoheCcCHOHATBHYIO 3a/1a4y.

6.3. TunoBbie KOHTPOJIbHbIE 32/IaHUS HJIM MHbIE MaTepHAaJibl, HEOOXOANMBbIE /15
OIleHKH 3HAHM, YMEHHH, BJIaIeHN i, XapaKTepPU3YIOIIHX 3Tanbl JOPMHPOBAHUS
KOMIIeTeHIHIi B pouecce 0CBOeHUsI 00pa30BaTeIbHOM MPOrpamMMbl

6.3.1. Mamepuanst 0151 ROO2Z0MOEKU K IKIAMEHY, 3aUemy

Taoauua 12

Martepuanbl, He00X0AUMBbIE JJI51 OLEHKH 3HAHUI

(mpuMepHbIe TeOpeTHYecKHe BONPOCHI)
K 3a4eTy, IK3aMeHy

k 3a4eTy (I'V cemecTp ouHOl opMBbI 00yUEHNU)
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Ne n Kon
i puMepHbIe (POPMYJIUPOBKH BONPOCOB KOMITeTeH I
1. HaszHaueHue 1 cocTaB yupeauTeIbHOM JOKYMEHTAIIUN I1K-3, ITK-4
2. OTambl NOATOTOBKH VIPEIUTEIEHONH JOKYMEHTAIINN I1K-3, ITK-4
3. OdopmiieHue ycrasa IK-3, [IK-4
4. IIpaBuna coctaBieHusl YUPEIUTEIbHOIO 10rOBOPA ITK-3, T1IK-4
5. Ha3HnaueHue u cocTaB OpraHM3alMOHHON JOKYMEHTALUU I1K-3, I1K-4
6. [Tonoxenue o0 CTIPYKTYpHOM TMOApa3AeiieHuu: CTpykTypa, npasuia | [1K-3, ITK-4
odopMIeHUS
7. [onoxeHue o BHUJE AESITENBHOCTH: CTPYKTYPa, MpaBuia 0QOpMIICHUS I1K-3, I1K-4
8. [IpaBuna oopmiieHNsI TOJIOKEHUS O TIEPCOHATIE I1K-3, I1K-4
9. [IpaBuna opopMIIeHHS] HHCTPYKITHH I1K-3, TTIK-4
10. | IIpaBuia oopMIIeHHS HHCTPYKITUH KOHKPETHOTO BHJIA NESTEIHPHOCTH I1K-3, TIK-4
11. | OcobeHHOCTH COCTaBICHUS HHCTPYKIIMH O JEIOTPOU3BOJICTBY I1K-3, I1K-4
12. | CocrapieHue JOHKHOCTHON MHCTPYKITUU I1K-3, T1IK-4
K 3k3ameny (V cemecTp ouHOI Gpopmbl 00yUeHNs)
° IIpumepHbie GopMyJIMPOBKH BOIIPOCOB Kon .
n/m KOMIIeTeHIH i
1. HasnaueHue u cocTaB pacnopsIUTENbHON JOKYMEHTALUU I1K-3, I1K-4
2. [IpaBuna oopmieHns mprkasa 1o JUIHOMY COCTaBY I1K-3, TIK-4
3. ITpaBua oopmiteHHs MPpHKa3a M0 OCHOBHOU ACSATEIIEHOCTH I1K-3, TIK-4
4. OcoOEHHOCTH COCTaBIIEHHI BHITUCKH M3 IIPUKa3a I1K-3, I1K-4
5. [paBuiia opopmIieHYsI pacOPsKEHUS I1K-3, T1IK-4
6. OCcOOSHHOCTH COCTABIICHUS PEIICHUS I1K-3, T1IK-4
7. IloaroroBka IOCTaHOBJIEHUS I1K-3, ITK-4
8. Crienmduka mOArOTOBKH YKa3aHUs I1K-3, I1IK-4
9. IIpoTOKOJ B CTPYKTYpE paclopsAuTEIbHON JOKYMEHTAIMU I1K-3, I1IK-4
10. | IIpaBuia oopmiieHHS TOJHOTO MPOTOKOJIA ITK-3, T1IK-4
11. | IlpaBuia oopmIIeHHUS] KPATKOTO MPOTOKOJIA IIK-3, T1IK-4
12. | Cnenuduka COCTaBICHHSI BRITHCKH M3 IPOTOKOJIA I1K-3, TIK-4
Tadauna 13
MartepuaJibl, He00OX0AMMbIe IJIsl OLEHKH YMEHUI U BJIaJeHUil
(mpuMepHBbIe NPAKTHKO-OPHEHTHPOBAHHbIE 32JaHHA)
Ne TeMbl NIpUMePHBIX Kopn
n/m NMPaKTHKO-OPHEHTHPOBAHHBIX 3aaHU KOMIIETEeHIN
1. Cocrasnenue u 0QopMIICHHE YIPEAUTEIBHBIX JOKYMEHTOB I1K-3, I1IK-4
2. CocTaBliieHue 1 0(OpPMIICHHUE MOJIOKCHUH 1 PETJIaMEHTOB I1K-3, T1IK-4
3. Cocrasinenue u oopMiICHHE HHCTPYKTHBHOM JOKYMEHTALUU I1K-3, I1K-4
4. IIpaBuia opopmiteHHsI MpHKa3a, BRIMACKH M3 IPHKa3a I1K-3, TIK-4
5. IIpaBuya opopmiteHHS pacTIOpsKEHUS I1K-3, TIK-4
6. [TpaBuiia opopmiieHHsI MPOTOKOJIA M BBIIIMCKH U3 MMPOTOKOJIA I1K-3, I1IK-4

6.3.2. Tembt u memoouueckue yKazanus no no02omoeke pegepamoas,
Jcce u meopUecKux 3a0anuil no OucCyunIuHe

Hamncanue pedeparos (3cce, TBOPUSCKHX 33JIaHUil) HE IPETyCMOTPEHO.

6.3.3. Memoouueckue yKazanus no 6bINOJIHEHUI0 Kypcoeoii padomaul
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KypcoBas paboTta 1o nucuuIuinie yueOHbIM IUIaHOM HE MIPe1yCMOTpEHa.

6.3.4. Tunoevle 3a0anus 013 npoeedeHUs MEKYuLe20 KOHmMpPOoa
¢opmuposanun komnemenyuii

6.3.4.1. Ilnanbl ceMUHAPCKUX 3aHATHI
Cemunap Ne 1

Tema: «CocTaBjieHue u opopmiieHHe YUpeaUuTeIbHbIX TOKYMEHTOB»
CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocuwr 015 duckyccuu:

1. VYupeaurenbHble JOKYMEHTHI FOPUAMUECKOTO JIUIIA: HA3HAYCHHUE U COCTaB.
2. IlpaBuia moArOTOBKM YUPEIUTEIbHBIX JOKYMEHTOB OpraHU3allAN:

a) cocTaByieHHE U 0(hOpMIICHUE YCTaBa;

0) coctaBieHre U 0pOpMIICHNE YIPEIUTEIHHOTO I0TOBOPA.
3. OoOmee 1 0cOOEHHOE B COCTABJICHUN YUPEIUTENbHBIX JTOKYMEHTOB.

4. Kpurepuu uenecooOpazHoro BbI0OOpa yUpeIUTENbHBIX JOKYMEHTOB OpraHU3aliy.

Marepuanbsl 18 HOArOTOBKM cemuHapy cMm. Pasgen 7. IlepedyeHp meyaTHBIX |
AJIEKTPOHHBIX 00pa30BaTENbHBIX U HH(OPMAIIMOHHBIX PECYPCOB HEOOXOAUMBIX JIJIsl OCBOCHUS
JCHATIIINHBL

JlononHuTEeIbHBIE MAaTEPUAIIBI K CEMUHAPY BBIABIISIIOTCSA B PAMKaX CaMOCTOSTEIIBHOU
paboTHI.

Cemunap Ne 2

Tema: «CocrTaBienne u opopmiieHHE NMOJT0KEeHUH U PerJIaMeHTOB)
CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocwl 014 duckyccuu:

PernamenTupyromye 10KyMEHTHI IPEANPUATHSA: BUIbI, HA3HAYEHUE, COCTAB.

[IpaBua MOArOTOBKH PETIIAMEHTHPYIOLINX JOKYMEHTOB!

a) coCTaBJIeHUE U 0(OPMIICHHE TIOJIOKEHUS 00 OpraHU3aLuH;

0) cocraBieHye U 0POpPMIICHHUE MOJOKEHUS O CTPYKTYPHBIX OAPa3/ICICHUSIX;

B) COCTaBJIeHHE W O(QOPMIICHHE IOJIOKEHHIH W PETJIAMEHTOB O KOJUIETHAIBHBIX M
COBEIATEIbHBIX OpraHax yUpeKICHUS;

I') cocTaBlieHuE U 0()OpMIICHHE UHCTPYKIMM [0 TOKyMEHTALlHOHHOMY O0€CIIeUEHHIO;

1) COCTaBJIeHUE U 0(OPMIICHHE TOJDKHOCTHBIX HHCTPYKIMI paOOTHHKAM.

PexBu3UTHI pernmaMeHTHPYIOIMX JOKYMEHTOB: 00111ee 1 0COOEHHOE.

4. Kputepuu 1eiaecooOpa3HOro BEIOOpa periaMeHTHPYIOMNX JOKYMEHTOB MPEIPHSTHS.

N —

(98]

Marepuansl Ui TOATOTOBKM ceMuHapy cMm. Pasznen 7. IlepeueHp medaTHBIX u
AIIEKTPOHHBIX 00Pa30BaTENBHBIX H HH(OPMAIIMOHHBIX PECYPCOB HEOOXOAUMBIX JIJIsl OCBOCHUS
JMCIUTIUTHHBL

JlonoTHUTEIbHBIE MaTepUaIbl K CEMHHAPY BBISABIISIOTCS B PaMKax CaMOCTOSITEITHLHOMN
paboThL.

Cemunap Ne 3
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N —

Tema: «CocrTaBienne u opopmiieHHe HHCTPYKTUBHOMH JOKYMEHTALID)
CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocwl o5 duckyccuu:

Posib MHCTPYKTHBHOM TOKyMEHTALUY B YIIPABICHHUH.
Knaccugukarus v BUapl HHCTPYKIUI:

a) TOJDKHOCTHBIE MHCTPYKIIUU COTPYTHUKOB,

0) GYHKIMOHATIBHBIC HHCTPYKIIMH MIPEIIPUATHS.
3. WHcTpyKTHBHAS JOKyMEHTAIHS KaK OOBEKT YHUPHUKAIINN:

a) yHU(UKaLUs TeKCTa MHCTPYKLUH;

0) yHHU(pUKAIUS CTPYKTYPbl HHCTPYKILIUMN;

r) o0si3aTesibHbIe U (PaKyIbTaTUBHBIE PEKBU3UTHI MHCTPYKIIUH.
4. TlpaBuna opopmiieHUsI THCTPYKTUBHOM JJOKYMEHTAIUU:

a) cnenuduKa UCTIOIb30BaHUS TUIIOBBIX HHCTPYKIIUKA;

6) TpedoBanus ['OCT P 7.0.97-2016.

N

OOu1re Tpe6oBaHUS K MHCTPYKTUBHOMN JTOKYMEHTAIIUH.

6. Orarbl NOArOTOBKH MHCTPYKTHUBHBIX TOKYMEHTOB.

Marepuanbl ajisi MOATOTOBKH cemuHapy cMm. Paszmen 7. IlepedyeHp mnedyaTHBIX U

AIIEKTPOHHBIX 00pa30BaTEIbHBIX U HH(DOPMALIMOHHBIX PECYPCOB HEOOXOAUMBIX ISl OCBOCHHSI
JTUCITATIIINHEL

I[OHOJ'IHI/ITCJ'IBHBIG MaTepuajibl K CCMHUHAPY BBIABIISIIOTCA B paMKax CaMOCTOSTEIbHOMN

paboTHI.

9]

Cemunap Ne 4
Tema: «IlpaBuaa oopmiaennsi npukasa, BHIMHCKH U3 PUKA3a»
CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocwl 014 duckyccuu:

[Ipukas B cTpyKType pacropsIuTeIbHON TOKYMEHTAIUN TPEATIPHSITHS.
Bunpl, Ha3HaYeHNE TPUKA30B:

a) MPHUKa3bl 110 JUYHOMY COCTaBY;

0) mpuKa3bl M0 OCHOBHOM JIATEIHLHOCTH;

B) TMPUKA3bI [0 OPTaHU3aMOHHBIM BOTIPOCAM.

[TpaBuna cocraBiieHUs U OPOPMIICHUS MTPUKA30B:

a) 00s13aTeNIbHbIE PEKBU3UTHI IPUKA30B;

0) (hakyIbTaTUBHBIE PEKBU3UTHI IPUKA30B.

TpeboBanust, IpeabsSBIsSEMbIE K COACPKAHUIO, (JOpMe TpEACTaBICHUS CBEICHHIA,
MIOCTPOCHHIO MTPUKA30B.

[Iponenypa uznanus nmpukasa.

Brimucka n3 npukasa: coctas, CTPYKTypa, Ha3Ha4eHHE.

MaTepI/IaJ'ILI AJil TIOATOTOBKHU CEMUHAPY CM. Paznen 7. Hepequb INC4aTHbIX H

AJIEKTPOHHBIX 00pa30BaTEIbHBIX U WH()OPMAIIMOHHBIX PECYPCOB HEOOXOUMBIX ISl OCBOCHHSI
IUCLIUILINHEL

I[OHOJ'IHI/ITCJ'II)HBIG MaTc€purajibl K CEMHUHAPY BBIABIISAIOTCA B paMKax CaMOCTOSITCIBLHOMN

paboThL.

Cemunap Ne 5
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N —

Tema: «IIpaBuia opopmiieHns pacrnopsizKeHus»
CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocwl o5 duckyccuu:

PacriopspkeHue B CTPYKTYpe pacliopsAUTEIbHOW JOKYMEHTAIUH TTPEIIPUSTHSL.
Bunpl, Ha3HaYeHHE pacIOPSKEHUIMA:

a) TI0 TUYHOMY COCTaBY;

0) 10 OCHOBHOM JIEATEILHOCTH;

B) 110 OPTraHU3AIMOHHBIM BOTIPOCAM.

[IpaBuna coctaBiaeHus U 0GOPMIICHUS PACTIOPSKEHHINA:

a) 00s13aTeNbHbIE PEKBU3UTHI PACTIOPSIKEHU;

0) daKynbTaTUBHBIE PEKBU3UTHI PACTIOPSIKCHUH.

TpeGoBanusi, TpeabsSBIsIEMBbIE K COJCPKAHUIO, (OpME MPEICTaBICHHUS CBEICHUH,
MOCTPOCHUIO PACTIOPSKECHUH.

[pornerypa u3naHus pacIopsHKSHHUS.

Marepuanbl ajisi MOATOTOBKH cemuHapy cMm. Paszmen 7. IlepedyeHp mnedaTHBIX U

AIIEKTPOHHBIX 00pa30BaTEIbHBIX U HH()OPMAIIMOHHBIX PECYPCOB HEOOXOAUMBIX ISl OCBOCHHSI
JTUCITATIIINHEL

I[OHOJ'IHI/ITCJ'IBHBIG MaTepuajibl K CCMHUHAPY BBIABIISIIOTCA B paMKax CaMOCTOSTEIbHOMN

paboTHI.

N —

9]

Cemunap Ne 6
Tema: «IIpaBuia opopMiIeHHS NPOTOKO/IA M BLINKCKH U3 MPOTOK0JIA)»
CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocwl 014 duckyccuu:

[IpoTOKOMI B CTPYKTYpE PACTIOPSAUTEIEHON JOKYMEHTAITUH TTPEIIPUSTHSL.
Buzpl, Ha3HaYeHUE TPOTOKOJIIOB!

a) MPOTOKOJI KPAaTKUI;

0) MPOTOKOI MOJTHBIN;

B) MPOTOKOJ CTEHOTpaUICCKUN.

[paBuna opopMIEHUS TPOTOKOJIOB:

a) 00s13aTeNIbHBIE PEKBU3UTHI TPOTOKOJIOB;

0) (hakyIbTaTUBHBIE PEKBU3UTHI TPOTOKOJIOB.

TpeGoBanusi, TpeabsBIsEMble K COJCpPKAHUIO, (OpME MPEICTaBICHHS CBEICHUH,
HOCTPOEHHIO MTPOTOKOJIOB.

Oco0eHHOCTH COCTaBIEHUS TPOTOKOJIA.

Brinucka u3 mpoTokoa: cocTas, CTPYyKTypa, Ha3HauCHHE.

MaTepI/IaJ'ILI AJil TIOATOTOBKHU CEMHUHAPY CM. Paznen 7. Hepequb INC4aTHbIX H

AIIEKTPOHHBIX 00Pa30BaATENBHBIX H WH(OPMAIIMOHHBIX PECYPCOB HEOOXOAUMBIX JIJIsl OCBOCHUS
JUCLHUIIINHBL

I[OHOJ'IHI/ITCJ'II)HBIG MaTc€purajibl K CEMHUHAPY BBIABIISAIOTCA B paMKax CaMOCTOSITCIBLHOMN

paboThL.

6.3.4.2. 3aganus 11 NPAKTHYECKUX 3aHATHI
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[IpakTrueckoe 3anstue Ne 1
Tema: «CocrTaBiieHue u 0(popMJIeHHE YUPeIUTEIbHbIX IOKYMEHTOB)

Llenv _pabomwvl — OBIANETh HABBIKOM IOJATOTOBKH YUPEAUTEIHHBIX JIOKYMEHTOB
OnOINOTEKH.

3adanue u Memoouxa 8bINOAHEHUS

Hcnonp3ys npesioKeHHbIE MPOEKThl YUYPEAUTENbHBIX JOKYMEHTOB (ycTaBa U
y4peAUTETHLHOTO JOT0BOpa), a Takxke onupasch Ha Tpeboanust [[OCT P 7.0.97-2016:

1) HaiiTu ormMOKU B 0()OPMIIEHUH TOKYMEHTOB;

2) OTpenaKTHPOBATh TEKCT U MMEIOIUECS PEKBU3UTHI, BOCIIOJIHHUTH HEJIOCTAIOIINE;

3) 0opMUTH JOKYMEHTBI B COOTBETCTBUU C MIPABUIIAMU UX MOJATOTOBKH;

4) nmpencTaBUTh JOKYMEHTHI B 2JIEKTPOHHOM (opMe.

[TpakTrueckoe 3anarue Ne 2
Tema: «CocrTaBienne u opopmiieHHE NMOJT0KEeHUH U PerJIaMeHTOB)

Llenv _pabomsi — 3akpenuTh 3HaHHE O crenuduke o(GOpMICHUS TMONOXKEHUN U
perJaMeHTOoB.

3aoanue u memoouxa 8blNOAHEHU

Hcnone3yss  mpeyiokKEeHHbIE  MpernojaBareieM  o0pas3libl  OpraHHU3allMOHHBIX
JOKYMEHTOB (TIOJIOKEHUI M periaMeHTOB), a Takxke onupasch Ha Tpeboanus ['OCT P
7.0.97-2016:

1) HaiiTu orMOKU B 0()OPMIIEHUH IOKYMEHTOB;

2) oTpeaaKTUPOBATh TEKCT U UMEIOILIUECS] PEKBU3UTHI, BOCIIOIHUTH HEJOCTAIOLIHE;

3) oopMUTH JOKYMEHTBI B COOTBETCTBUU C MIPABUIIAMU UX MOJATOTOBKH;

4) nmpencTaBUTh JOKYMEHTHI B 2JIEKTPOHHOH (opMe.

IIpaxTnueckoe 3anstue Ne 3
Tema: «CocraBiienne n ogpopmiieHHe HHCTPYKTHBHOMH JOKYMEHTAaLID)

[[env pabomul — OBIAETh HABBIKOM TOJTOTOBKH PErIaMEHTHUPYIOUINX JOKYMEHTOB
ONOJIMOTEKH.

3aoanue u memoouxa 8blNOAHEHU

Ucnone3zys TOCT P 7.0.97-2016 «HamumonaneHbeiii cranmapt Poccuiickoit
@Oenepanuu. CucteMa CTaHAAPTOB 10 UHPOPMAIUH, OMOINOTEUHOMY U U3ATEIbCKOMY JIETy.
OpraHu3aiimOHHO-paCIOPSIUTENIbHAS ~ JIOKyMEHTanus. IpeboBaHuss K  odopmieHHIO
JIOKYMEHTOBY, JICKIIMOHHBIN Marepual, MHTepHeT-uH(OpMaLnio, JaHHbIE YY4EeOHBIX U3aHUN
Y TEMaTUYECKUX MyOTUKAIMi MEPUOUKH, 3aMIOTHUT TPUBEICHHYIO HUXKE TaOIHUITy.

HucmpykmusHnas 0oxymenmayus npeonpusamusi

AcnekT aHaJIu3a NHcTpykuusa no HJo/xHocTHASs HucTpykuusa no
oxpaHe Tpyaa HHCTPYKUMS JeJIONPOU3BOJICTBY

Onpenenexue
Haznauenne,

crienuka TOKyMEHTa
PaspaboTunku,
0COOCHHOCTH Pa3pabOTKU
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OcHOBHBIE pa3fiensl
JIOKYMEHTa

OCHOBHBIE PEKBH3HUTHI
JOKYMEHTa

[IpakTuueckoe 3anarue Ne 4
Tema: «IIpaBusa opopmiienns npukasa, BLIMUCKU U3 MPUKA32)»

[[env pabomsr — GOPMUPOBAHNE TMPAKTHUCSCKUX HABBIKOB O(DOPMIICHUS PEKBU3UTOB
MpHKa3a ¥ BBIIKUCKH U3 MPUKa3a.

3adanue u Memoouxa 8blNOJAHEHUS

1. Hcnone3yss yriaoBoil OnaHK, OQOPMHUTH INpPHUKA3 HA OCHOBE NPEIJIOKEHHON
npernoiaBaTeNieM yIpaBieHYecKol HHPOpMaIum.

2. HWcnonb3yss nponosibHBIA ONaHK, Ha OCHOBE IPEUIOKEHHOW IperoiaBaTesieM
yrpaBieH4ecKoi nHpopMaIu, opopMHUTE:

a) IPUKa3 10 JUYHOMY COCTaBY;

0) npuKa3 Mo OCHOBHOM JCSTEIBHOCTH;

B) BBIIIMCKY U3 IPUKa3a 110 JINYHOMY COCTaBY.

3. B mpenoxkeHHbIX 00pa3iax NpUKa3oB UCIIPABUThH OLIUOKH.

3. CocTaBUTh CXeMy IMOATOTOBKH PACHOPSAUTENBHOTO JOKYMEHTa B €IUHOJIMYHOMN
CUCTEME yIpaBJICHUS.

4. CocTaBUTh CX€My IMOJrOTOBKHM pPAaclOpPSAAUTENbHOTO JIOKYMEHTa B CHUCTEME
MHOTOYPOBHEBOW CUCTEMBI YIIPABICHHUS.

5. CdopmupoBaTh CpaBHUTEIBHYIO TaOJIMIy COCTABICHHUS paCHOpPSIUTEIbHON
JIOKYMEHTAIlMU B YCIOBMSIX €AMHOJIMYHON 1 MHOTOYPOBHEBOM CUCTEMAaX YIIPaBJICHUS.

IIpaxTnueckoe 3ansatue Ne 5
Tema «IIpaBuia opopmiieHUus pacriopsizKeHUD»

[[env pabomwsl — GopMUPOBAHHE MPAKTHUECKUX HABBIKOB O(DOPMIICHUS PEKBU3UTOB
pacoOpsHKEHHUS.

3adanue u Memoouxa 8blNOJAHeHUs

1. Vcrionp3yst yrioBo# OyaHk, 0ohOpMHTH pacropspKEHUE HA OCHOBE TPEIOKCHHON
npernojaBaTesieM yrpaBieHUeCKON HHPOpMAITIH.
2. B npensnokeHHBIX 00pa3liax pacnopskeHUN UCIPAaBUTh OIINOKH.
3. Ucnonb3yst mpoAoapHBIA OJaHK, OPOPMUTH PACTIOPSKEHUE MO0 JTUYHOMY COCTaBy,
UCTIONB3YS PEIOKEHHYIO TIpenojaBaTesieM yIpaBlIeHYeCcKy0 HHPOpMaIio.
4. OTBeTUTH Ha MPUBEACHHBIC HIKE BOMPOCH B TUCHbMEHHOM BHUJIE:
- TepedyHCInTh 0053aTeIbHbIE PEKBU3UTHI PACIIOPSKEHUS 110 INYHOMY COCTaBY;
- TepevyHcIuTh 00s3aTeNbHbIe PEKBU3UTHI PACHOPSIKEHHS] MO OpPraHU3alMOHHOU
JIeSITEIIbHOCTH;
- TepevyHCIuTh O00s3aTeNbHbIE PEKBU3UTHl PIACHOPSIKEHHUS 10 OCHOBHOM
JeSITEIIbHOCTH.

[TpakTrueckoe 3ansaTue Ne 6
Tema «IIpaBuia opopmiieHHus MPOTOKOJIA U BHINMUCKHU M3 MPOTOKOJIA»

Llenv _pabomwvr — OBNajeTb HABBIKOM COCTAaBJIGHUS NPOTOKOJA M BBIIMCKH U3
IPOTOKOJIA.
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3adanue u memoouxa 8blNOAHEHUS

1. Ucnonb3ys yrioBoil OnaHK, OPOPMUTH MPOTOKOJI Ha OCHOBE MPEIOKEHHOMN
IIpernoaaBaTesieM YIpaBIeHYECKON CUTyalUH.
2. Ha yrnoBom 651aHKe COCTaBUTh BBIITUCKY U3 MPEABIAYLIET0 MPOTOKOJIA [0 IEPBOMY
BOIIPOCY.
3. B mpenioxeHHbIX 00pa3iax NpoTOKOIOB UCIIPABUTH OIMIMOKH.
4. HWcrnonp3yst TpoONOJBHBIA OJlaHK, O(GOPMUTH NOJHBIA M KPAaTKUH MPOTOKOJI,
UCIIOJNIb3YS MPEMIOKEHHYIO PENOJaBaTeIeM yIPaBICHUECKYIO CUTYalHIO.
5. OdopMUTH NPUIIOKEHHE K MPOTOKOJY — SIBOYHBIM JIMCT YYACTHUKOB 3acelaHus B
coctage 22 yenoBek. DO yyacTHUKOB BBIOpaTh MPOU3BOJIBHO.
6. OTBETUTH HA IPUBEIECHHBIE HUKE BOIIPOCHI B IMCbMEHHOM BHUJIE:
- MepevyHCcIuTh 00s3aTeIbHbIe PEKBU3UTHI IPOTOKOJIA;
- Ha3BaTh PEKBU3WTHI, TO3BOJIAIONIAE OTHECTH MPOTOKON K HH(POPMALMOHHO-
CIIPAaBOYHOM U PACHOPSAAUTEIBHON TOKYMEHTALIUH;
- IEepevYMCIUTh 0053aTeNbHbIE PEKBU3NUTHI BHITUCKU U3 IPOTOKOJIA.

6.3.4.3. Tembl ¥ 3a7aHUs 1J151 MEJIKOTPYNIIOBBIX/UHAMBUAYAJbHBIX 3aHATHI

MenkorpymnnoBble/ UHIUBUAYATbHBIC 3aHATHS MO MUCIHUIUIMHE y4eOHBIM IUIAHOM HE
MIPElyCMOTPEHBI.

6.3.4.4. TunoBbie TeMbI U 32IaHUS KOHTPOJBbHBIX PadoT
(KOHTPOJILHOTO YPOKAa)

KonTponbHast paboTta B y4eOHOM mporiecce He UCTIONb3yETCS.
6.3.4.5. TecToBbBIC 3aJaHUA

TecToBbIC 3aJaHUS BKIIOYCHEI B (1)OHI[ OLCHOYHBIX CPCACTB. I/ICHOHLByIOTCSI TCCTOBBIC
3aJaHus B (bopMe BBI60p OJIHOI'0, ABYX H boinee IMpaBUJIbHBIX OTBCTOB H3 IIPCIIOKCHHBIX,
YCTaHOBJICHHUC COOTBCTCTBUA (HOCHGI[OBaTeJIBHOCTI/I), KeMc-3aJaHus.

6.4. MeToanueckue MaTepuasibl, ONpeesolne Npoueaypbl OHeHUBAHUS 3HAHUM,
YMEHUIl U BJIaIeHNH, XapaKTepU3yIOIIHUX dTanbl GOPMUPOBAHNMS KOMIIETEHIM I

1. HopmaTuBHO-MeTOIMYECKOE OOECIeUYeHUEe TEeKYIIEro KOHTPOJIS YCIIEBaeMOCTH U
MIPOMEKYTOYHOM aTTeCTallMd O0YUYaAIOIUXCS OCYIIECTBISIETCS B COOTBETCTBUU ¢ «Ilopsimkom
OpraHu3aliil W OCYILIECTBICHHUs] 00pa30oBaTeNIbHON JEeATENIbHOCTH MO 00pa3oBaTelbHBIM
nporpaMMaM  BBICIIETO O0pa3oBaHHMs — [porpaMmaM OakalaBpuara, MporpaMMam
CHelHaTuTeTa, MporpaMmMaM MaructpaTypsl» (yTB. mpuka3zoM MuHuUCTepcTBa 00pa3oBaHUs U
Hayku P® Ne 301ot 05.04.2017) u nokanbHbIMH aKTamMH (MIOJIOKEHUSMHU) 00pa30BaTEIbLHOM
opranmzanuun  «O0 opraHuzanum y4deOHOW paboTe» (yTB. 25.09.2017), «O mnopsake
MPOBEICHUS TEKYLIETO KOHTPOJISl yCIIEBAEMOCTH OOYYAIOIIUXCS IO MPOrpaMMaM BBICIIETO
oOpa3oBanusi — mporpamMmam OakajnaBpuara, CHEIHaTUTeTa W Maructparypo» (yTB.
25.09.2017), «O mopsiake MPOBEICHUS MPOMEKYTOYHOW AaTTeCTAlui OOYYAIOIIUXCS I10
mporpaMMaM BhICIIErO0 00pa3oBaHUS — IMporpaMMaM OakajaBpuara, CHelHaTUTeTa U
Maructpatyps» (yTB. 24.09.2018).

Konkpernsie ¢opMbl U Tpoueaypbl TEKYLIEro KOHTPOJIA YCIEBAaEMOCTH U
MPOMEXKYTOUHOM aTTeCTallud 10 JUCHUIUIMHE OTpakeHsl B 4 paznene «ConepkaHue
JTUCIUIUIMHBI, CTPYKTYpPUPOBAaHHOE 10 TeMaM (pa3zesiaM) C yKa3aHHEeM OTBEJICHHOTO Ha HUX
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KOJIMYECTBA aKaJEeMHUECKHUX YaCOB U BUJIOB YUEOHBIX 3aHITHI.

AHaJu3 M MOHHUTOPHUHI TPOMEXYTOYHOM aTTecTalMd OTpaXeH B COOpHUKE
CTaTUCTUYECKUX MaTepuaioB: «IToru 3uMHel (JIeTHEH) 3a4€THO-9K3aMEHALIMOHHON CECCUM.

2. JIas MOATOTOBKHM K IPOMEKYTOUHOW aTTeCTallud PEKOMEHIYEeTCsl IMOJIb30BaThCs
(OHJIOM OIEHOYHBIX CPEJICTB:

- IepeyeHb KOMIIETCHIMH C YKa3aHHMEM OJTalnoB MX (opMupoBaHMS B Ipolecce
0CBOCHHA 00pa30BaTeNIbHON IpOrpaMMsl (cMm. 1. 6.1);

- ONMcaHWe II0Ka3aTeled M KpUTEpUEB OLICHMBAHUS KOMIIETEHIMH Ha pa3IM4YHbIX
sTanax ux (GopMupoBaHHMs, OTMCAHHE KA OLEHUBAHUSA (CM. II. 6.2);

- TUIOBbIE KOHTPOJIbHBIC 3aJ]aHUs WM UHBIE MaTepHajbl, HEOOXOJUMBbIE JUISl OLEHKH
3HAaHUH, yMEHUH, BIAJACHUH, XapaKTEePU3YIOMMX  d3Tanbl  (HOPMHUPOBAHUS
KOMIIETEHIIMH B IIpoIiecce OCBOCHUsI 00pa30BaTeNbHON IPOrpaMMel (cM. 1. 6.3).

3. TpebGoBanus K NPOXOXKICHHUIO MPOMEKYTOUYHOM aTTECTAIlMM 3€4eT, 3K3aMEH.
OOyuaromuiics T0JDKEH:

- IPUHHUMAThH YYACTHE B CEMUHAPCKUX 3aHITHSIX;

- CBOEBPEMEHHO U KaUe€CTBEHHO BBIIOJIHATH IPAKTUYECKHE PAOOTHI;

- CBOEBPEMEHHO BBIIIOJIHATH CAMOCTOSITENIbHBIE 3a/1aHuUs.

4. Bo BpeMs IpOMEXYTOYHOM aTTECTALUU UCIIOIb3YOTCSL:

-  Onanku O6uneToB (YCTaHOBJICHHOTO 00pa3Ia);

- CIIMCOK TEOpPETHYECKHX BONPOCOB M 0a3za IpPaKTUKO-OPUEHTHPOBAHHBIX 3aJaHUM,
BBIHOCHMBIX Ha 3a4€T, IK3aMEH;

- ONMCaHUe LIKaJ OLIEHUBAHMSI;

- TECTOBBIC 3a7aHus U3 POHAA OLIEHOYHBIX CPEJICTB.

4. Jlng  OCYyIIECTBJIEHUS MPOLEAYpP TEKYIIEro KOHTPOJs YCIEBAEMOCTH U
IIPOMEXYTOUYHOM aTrTecTaluu s MHBAIWJIOB M JIUI] C OIPAaHUYEHHBIMH BO3MOYKHOCTSIMHU
300pOBbs  (POHIBl  OLIEHOYHBIX CPEICTB  AQJANTHUPOBAHbl 3a CYET MCIIOJIb30BaHMS
CTELMAIU3UPOBAHHOTO 000PYAOBAaHMS JJIsl MHKIIO3UBHOTO 0OydeHus. dopMa mpoBeAeHUs
TEKyIlell W UTOrOBOM aTTeCTAalMM AJS CTYJICHTOB-WHBAJIMJIOB YCTAHABJIMBACTCS C Y4ETOM
WHIMBUAYAIbHBIX TICUXO(U3NYECKHX OCOOCHHOCTEeH (YCTHO, NHCBMEHHO Ha Oymare,
IMCbMEHHO Ha KOMIIBIOTEPE, B (popMe TecTupoBaHMA U T. 11.). [Ipyn HE0OXOAMMOCTH CTYAEHTY-
WHBAJIUY NPEJOCTABISAETCS JONOJHUTEIBHOE BpPEMs Ul IOJrOTOBKM OTBETa Ha 3ayeTe,
HK3aMEHe.

7. IIEPEYEHb IEYATHBIX U DJIEKTPOHHBIX OBPA3OBATEJIbHBIX U HHO®OPMAIIMOHHBIX
PECYPCOB HEOBXO/JUMBIX JJI1 OCBOEHUA AUCHUITJIMHBI

7.1. IleuaTHble u (WIH) 3JEKTPOHHbIE 00PA30BaTe/IbHbIE pecypchl’

1. ApacmanoBa, B. A. JlokyMmMeHTallmoHHOE oOecleueHue yHOpaBJICHUS : Yy4eOHOe
nocobue / B. A. ApacnanoBa. — 3-¢ u3z., nom. u nepepad. — Cypryrt : CypI'TIY, 2019.
— 239 c. —Tekct : snmeKkTpoHHBIN // JIaHb : 3JIEKTPOHHO-OMOIMOTEYHAS CHUCTEMa. —
URL: https://e.Janbook.com/book/151937. — Pexum poctyma: s aBTOPH3.
M0JIb30BATENEH.

2. JIBoposenko, O. B. HMudopmaunonHoe oOecredeHrEe yNpaBICHUS : NPAKTUKYM
yyebnoe mocobue / O. B. JIBopoenko ; cocraButenb O. B. JIBopoBeHKO. —
Kemepogo : Kem['UK, 2020. — 123 c. — TekcT : 3neKTpoHHbIH // JIaHb : 37eKTpOHHO-

' OGecnieuenne 00yYArOIMXCS MHBAIUIOB M JIUIl ¢ OTPAHMYEHHBIMA BO3MOXKHOCTSAMH 30POBbsl IEYATHBIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYEHHSIM
UX 370POBbsL.
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oubmmoreunas cucrema. — URL: https://e.lanbook.com/book/174714. — Pexum
JOCTYTIA: JJIsl aBTOPH3. TI0JIb30BATEIICH.

3. Herymxo, H. E. JlokymeHTanuoHHOE oOOecreYeHrne yIpaBiIeHUs : y4deOHO-
Meroaudeckoe nocodue / H. E. Ilerymko. — Munck : BI'YKHU, 2020. — 165 c. — Tekct
NeKTpoHHBIH //  JlaHb : o2nekTpoHHO-OMOmMoTeuHass cucrema. — URL:

https://e.lanbook.com/book/176019. — Pexxum noctyma: ijist aBTOpH3. TOJIb30BATEIICH.
4. Psbosa, C. B. JlokyMeHTallMOHHOE OOECIIEYCHNUE YNPABICHYECKON IEATEIBHOCTH :
yuebnoe nocodbue / C. B. Ps6oBa. — YubsHoBck : Yal'TVY, 2021. — 340 c. — Tekcr :
MeKTpoHHBIH //  JlaHb : 2NEeKTpoHHO-OMONWoTewHas cuctema. — URL:
https://e.lanbook.com/book/259769. — Pexxum noctyma: 1jist aBTOpH3. TOJIb30BATEIICH.

7.2. Uu¢popManiuoHHbIE peCypChl
7.2.1. Ilpogheccuonanvnvie 6azvl 0annbIX U UHPOPMAUUOHHBIE CRPABOYHbBIE CUCHIEMbL

Bba3el naHHbBIX:

— bubmmorexka gucceprammii u  pedepatoB  Poccuum. — Pexwm  mocryna:
http://www.dslib.net;

— EnuHoe okxHO goctynma K uH(OpMAnMOHHBIM pecypcaM. — Pexum mpocryma:
http://window.edu.ru;

— «KubGepnennnka» Hayunas osnektpoHHas Oubnuorexka. — Pexum nmocryma:
https://cyberleninka.ru;

— Hayunas  osnextponnas ~ OubOnmmorexka  E-library. —  Pexum  pmocryma:

https://elibrary.ru/defaultx.asp;

— HaunonanbHas snexTponHas oubanoreka — Pexxum nocryma:http://xn--90ax2c.xn--
plai/;

—  OBC «Jlaub» — Pexxum noctyna:http://e.lanbook.com;

—  DOBC «PykonT» — Peskxum poctyna: http://rucont.ru.

NudpopmaniuoHHbie CIPABOYHbIE CUCTEMBbI:
- Tapanr,
- Koncynbrant+.

7.2.2. Pecypcot unghopmayuonno-menekommyHukauyuonnou cemu Humepnem

— http://e.sekretariat.ru/ — caliT 35eKTPOHHOM Bepcuu xypHaia « CIpaBOYHHMK CEKpeTaps
U o(uC-MEHEeKepay;

— http://www.delo-press.ru — caiit xypHana «Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT
Ha TPEATNPUITHNY,

— http://www.funnycong.ru/ — Jlenonpou3BoACcTBO (CaliT MaTepuasoB);

—  http://www.kadrovik-praktik.ru - caiT MaTepHasoB 1o KaJpOBOMY
JIeITOTIPOU3BOICTBY;

—  http://www.profiz.ru/sr/ — caliT xxypHana «Cekperapb-pedepeHT»;

— http://www.sekretariat.ru/forum/forum1/topic781/messages — PRO-

HenonpousBoacteo u COJI (mopran anst pykoBoaureneit ciyx0 IOV u cekperapeit
BCEX YpOBHEH);

—  http://www.sekretarskoe-delo.ru — caiit )xypHana «Cekperapckoe Aeno»;

— http://www.top-personal.ru/officeworks — caiiT xypHaina «Jlemonponu3BoicTBOY.
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https://cyberleninka.ru/
http://window.edu.ru/
http://www.dslib.net/

8. METOJAUYECKHUE YKA3ZAHUS /ISl OBYYAIOLIUXCS
O OCBOEHMIO JUCIHUTIIAHBI

KommuiekcHoe u3yueHue oO0y4aromMMHCs JUCIHMILTUHBL MPEINoJiaraeT: OBJIaJCHHE
MaTepuagamMu JICKIUH, y9eOHOW W JOMOTHHUTEIBLHOW JIMTepaTypoi, yKa3aHHOH B paboueii
porpaMMe JUCIHUILIMHBL, pa0oTy 00y4aroImuXCcsl B X0/1€ MMPOBEICHUSI CEMUHAPCKUX 3aHATHI,
a TaK)Ke CHUCTEeMaTHYeCKOE BHITIOJHEHUE 3aIaHUH JUIsi CAMOCTOSTEIbHONU PaOOTHI.

B xome nekumii packpbIBarOTCS OCHOBHBIE BOIPOCHI B paMKax paccMaTpHBaeMOil
TEMBI, JIETAI0TCS AKIEHTHl Ha HambOoliee CIOKHBIE M MHTEPECHBIC MOJO0KEHUS H3y4aeMOro
MaTepuasa, KOTOpble JOKHBI ObITh MPUHATH 00ydaroluMucs Bo BHUMaHue. OCHOBOM AJis
MOJArOTOBKM OOYYaromIerocsi K CEMHUHAPCKUM 3aHATUSAM SBISIOTCS JIGKIMM M HW3aHUA,
peKoMeHayemble npernojaasareneM (cM. m. 6.3. TumoBble KOHTPOJbHBIC 3aJaHUSl WU HHbBIC
MaTepHualibl, HEOOXOAUMBIE JUIsI OLEHKM 3HAHUHM, YMEHHIA, BIAJCHUH, XapaKTEepH3YIOLIHX
sTanbl GOPMUPOBAHUS KOMIIETEHIIMH B MPOLIECCE OCBOEHUS 00pa30BaTeIbHON MPOrPAMMBI).

OCHOBHOH LIEJIbI0 CEMUHAPCKUX 3aHATUN SIBISIETCSI KOHTPOJIb 3@ CTENEHBIO YCBOCHUS
MPOHIEHHOTO MaTepuaia U XOJOM BBIIOJHEHHS 00YYalOIMMHUCS CaMOCTOSTEIbHON paboThI,
oOcyxneHrue HauOojee CIOKHBIX M CHOPHBIX BOIPOCOB B paMKax TEMbl CEMHUHApPCKOTO
3anatus. [Ipu oOcykaeHnn Ha ceMUHapax CIOXKHBIX U AUCKYCCUOHHBIX BOIIPOCOB U MPOOiieM
UCTIOJB3YIOTCS. METOJUKH WHTEPAKTUBHBIX (opM 0OyudeHUs (Ouckyccus), 4TO TO3BOJSET
NOrpyXaTh OO0yYarolMXCS B pealbHyI0 arMmochepy MAeNOoBOrOo COTPYJIHHUYECTBA IO
pa3pelIeHnio npodaeM, ONTUMAIBHYIO JJIst BBIpAOOTKH YMEHUH U BiIaICHHA.

JUis  ycnemHoW MOATOTOBKM K CEMHUHApCKUM 3aHSATUSAM oOOydaroluecss B
00513aTeTFHOM TIOPSIZIKE, KPOME PEKOMEHIYEeMOH K W3YyYeHHUIO JUTEPaTypbl, AJIEKTPOHHBIX
U3JIaHUI U UHTEPHET-PECypCOB, JOJDKHBI HCIOIb30BaTh MyOIMKAIIMKM 0 U3y4aeMOl TeMe B
JKypHanax.

OCHOBHOH 11€71bI0 MTPAKTUYECKHUX 3aHATUH SIBIsSIETCS 0TpabOTKa MpodhecCHOHATBHBIX
YMEHUH U BJIAJECHUNA HaBbIKAaMU. B 3aBUCUMOCTH OT COJAEPKAHUS NMPAKTUYECKOTO 3aHATHUS
MOTYT OBITh MCIIOJIb30BAHbI METOJAUKH MHTEPAKTUBHBIX (hopM oOyueHusi. OCHOBHOE OTIHYHE
AKTUBHBIX U UHTEPAKTUBHBIX YIPAKHEHUN U 33JaHUN B TOM, UTO OHU HaIpaBJIEHbl HE TOJIBKO
1 HE CTOJIBKO Ha 3aKPEIUICHHUE YK€ U3YUEHHOI0 MaTepHaa, CKOJIbKO Ha U3y4eHHE HOBOIO.

JlJis BBITIOJTHEHUS 3aJaHU CaMOCTOATEIBHOUW paboThl B MUCBMEHHOW (opme 1o
TeMaM oOOydaromuecs, KpoMe PEKOMEHIYeMOW K H3YyUEHUIO JUTEepaTyphl, SJIEKTPOHHBIX
U3JJaHUH U UHTEPHET-PECYpPCOB, AOJDKHBI MCIOIB30BATh MyOIHMKALMU 0 W3y4aeMOW TEME B
KypHasax (3aJaHus JUIsl caMOCTOSITeNbHON paboTel cM. B Pasnmene 5. Ilepeuens yueOHO-
METOAMYECKOTO  O0ECleUYeHus] Uil  CaMOCTOSITEIbHOH  paboThl  o0yyaromuxcs 10
JUCITUTIIIUHE).

Bribop MeromoB 00y4eHHss i MHBAJIMIOB W JIMI C OTPAaHUYCHHBIMU
BO3MOXKHOCTSIMU 3[TOPOBBS OTPEEIISIETCS C yUeTOM 0COOEHHOCTEH BOCIIPUATHS UMH Y4eOHOI
uHPOpPMALIUK, COJAEpKaHHUs OOydYeHHs, METOAMYECKOTO0 MU MaTepUalTbHO-TEXHUYECKOTO
obOecrieuenus. B oOpa3oBarenbHOM Mpolecce HCHOIb3YIOTCS COIMATbHO-aKTHUBHBIE H
pediekCuBHBIE METOJBI O0YUEHHUS, TEXHOJIOTHH COLUOKYJIBTYPHOU peabuiIuTaniu C LENbIo
OKa3aHUs MOMOLIY B YCTaHOBJIEHUH MOJHOLEHHBIX MEXJIMYHOCTHBIX OTHOUIEHUH C APYTUMU
00y4aromuMucs, co3JaHus KOM(OPTHOTO ICHUXOJIOTUYECKOTO KJIMMAara B CTYIEHYECKOM
rpyImIe.

Taoauna 14
OueHovHbIe CpeaCcTBA MO TUCIUIIMHE C YYeTOM BHIa KOHTPOJISA

HaumenoBanme Kparkas xapakrepucTuka Buasbl koHTpOJIS
OLICHOYHOI'0 CPEACTBA OILICHOYHOI'0 CPeJCTBa

Artrectanms B pamkax | CpeactBo  obecmeueHust  oOpatHodt  cBs3u B | Texymwmit
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TEKYILEro KOHTPOJIIA

y4eOHOM Tporiecce,
OCBOCHUS 00pa3oBaTeIbHBIX
BBIIIOJIHEHUA ~ Yy4eOHOrO IJIaHa M|
yuyeOHOro mpolecca B NEpUOA
CTYJICHTOB

dbopMa OIICHKM KadecTBa
porpamm,
rpaduka
00y4eHUS

(arrecTarmst)

[TpakTnueckas paboTa

OHGHO‘IHOC Cp€acCTBO JIIA 3aKPCIUICHUA
TCOPETHICCKUX 3HAHUM U 0Tpa6OTKI/I BJ1aACHUA
HaBbIKaMH H YMGHHf/'I, CITOCOOHOCTH IIPUMCHATDH
SHaHUA IpU PCIICHUH KOHKPCTHBIX 3aaa4

Texymnit (B
paMKax
HPaKTHYECKOTO
3aHATHS, cam.
paboThI)

3ayer U dK3aMeH

@opMBI OTYETHOCTH CTYAEHTa, OMNpeesieMble
y4eOHbIM TUIAaHOM. 3a4yeTbl ciyxaT (opmoi
IPOBEPKU KayecTBA BBINOJIHEHUs CTYyJE€HTaMU
y4eOHBIX paboT, YCBOGHHUSI yuyeOHOro MaTepuala
NPAaKTUYEeCKUX M CEeMHHApCKHUX  3aHATHH.
DK3aMeH CITYXKHT ISl OUEHKH pabOoThI CTYJCHTA B
TEYEHHE CpoKa OOy4YeHHUs 1O JUCUUILUIMHE
(Momynr0) W TpHU3BaH  BBIIBUTH  YPOBEHD,
IPOYHOCTh M CUCTEMAaTHYHOCTh IOJIy4YE€HHBIX UM
TEOPETUYECKUX M  TNPAKTHYECKHX  3HAHMH,
npuoOpeTeHnss  HAaBBIKOB  CaMOCTOSITEIIBHOMN
pa0boThl, pa3BUTHS TBOPYECKOTO MBIILICHHUS,
YMEHUE CHHTE3UPOBATh MOJIYYCHHBbIE 3HAHUS U
IPUMEHSTh UX B PEIIEHUH IPAKTUYECKUX 3a/au.

[TpoMexxyTOUHBIHI

Keiic-3amaua

[Tpobaemuoe 3aJjaHue, B KOTOPOM,
oOyuyarolemycs npeaIararmT OCMBICIIUTh
peanbHyI0 Npo(hecCUOHATBHO OPUEHTUPOBAHHYIO
CUTYyallUI0, HEOOXOUMYIO AJISl pelleHUs JTaHHOMN
npoOJIeMbl B COOTBETCTBYIONIEH 00IaCTH.

[TpoMexxyTOUHBIHI
(B pamkax
BBITIOJTHEHUS
MIPAKTHKO-
OpPUEHTHPOBAHHBIX
3aJaHui)

Huckyccus

O1eHOYHBIC CPEICTBA, MO3BOJISIOIINE BKIIOYUTH
oOydaromuxcs B IPOLECC 00CYKACHHUS CIIOPHOTO
BOMpOCa, MPOOJIEMbI W OILEHUTh HX YMEHHUE
apryYMEHTHPOBATh COOCTBEHHYIO TOYKY 3PCHUSI.

Texymuit (B
pamMKax ceMuHapa)

Cemunap

OavH W3 OCHOBHBIX METOJOB OOCYXKICHUS
y4eOHOro MaTepuana W HMHCTPYMEHT OLEHKHU
cTeneHu ero ycoeHus. CeMuHapbl IPOBOIATCS
no Haubojee CIIOKHBIM BOIpocaM (Temaw,
paznenam) yd4eOHOW MPOrpaMMbl C  IENBIO
YTIIyOJICHHOTO U3yYCHHUS JTMCLUTUINHBI,
IIPUBUTUA OGy‘laIOH_II/IMCSI BJIaJCHUA HaBbIKaMH
CaMOCTOSTEIILHOTO HOUCKa | aHanM3a
uHpopMaruy, (QOpPMHPOBAHWS W  Pa3BHUTHUSA
HAYYHOTO  MBINUICHHS, YMEHHUS  aKTUBHO
Y4acTBOBaTh B TBOPYECKOHW ITHCKYCCHH, NIENaTh
BbIBO/JHI, APryMmCHTHPOBAHO najaraTtb u
OTCTanBaTh CBOC MHCHHC

Texymmit

CoOecenoBanue

CpencTBO  KOHTPOJS, OPraHM30BAaHHOE — Kak
crenuajabHas Oecena MpENoJaBaTens c
oOyvaromuMcss Ha  TEMbI, CBs3aHHBIE C
M3y4yaeMOl JUCHUIUIMHOW, M PAcCUUTaHHOE Ha

BBLICHEHHE O0BbeMa 3HaHWH 00Yydaromierocs 1o

Texyuuit (B
pamkax cam.
paboThI)
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OTIpeIeICHHOMY pa3fieny, TeMe, mpolemMe u T. II.

Tect Cuctema  CTaHJApTU3UPOBAHHBIX  3adaHuil, | [IpomexyTOUHBIN
MO3BOJISAIONIAS  aBTOMAaTU3MPOBATh HPOLEAYPY
U3MEPEHHsI  ypOBHS  3HAHUM W yYMEHHH
o0yyJaromerocs.

9. ONIMCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECIIEYEHMS, HEOBXOJUMOTI'O JJ5
OCYHIECTBJIEHHUSA OBPA30OBATEJIBHOT'O NPOLHECCA IIO JUCHUIIJIMHE

YueOHble ayIUTOPHH JJIsl IPOBECHHS YUCOHBIX 3aHATUHN MO JUCIUIUTMHE OCHAIICHBI
obopyaoBanueM (yueOHasi MeOesb) U TEXHUUYECKHUMH CpeJICTBaMU 00y4YeHHs (KOMITbIOTEpHAast
TEXHUKa, MyJIbTUMEIUHHOE 000PYI0BaHUE, IPOBOTHON MHTEPHET).

[Tomemenuss  masi  CaMOCTOATENBHOM ~ pabOTBHl  OOYYalOMUXCS  OCHAIIEHBI
KOMITBIOTEPHOH TEXHUKOH C BO3MOXHOCTBIO TMOJKIIOYCHUS K cetu «MHTepHeT™ U
oOecreYeHbl  JOCTYIIOM B JJICKTPOHHYIO HWH(POPMAIMOHHO-00PA30BaTEIBHYIO  CPEIy
WHCTUTYTA.

— JIMIEH3WOHHOE W CBOOOJHO pacHpoCTpaHsIEeMOe MPOrpaMMHOE oOOecIeUeHNE:
Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIuct n3meHeHuii B pabo4yro NporpaMmy AU CHUIITHHBI

B pabouyio mnporpamMmy AHUCHUIUIMHBI

BHCCCHBI CJIICAYIOIIUC WU3MCHCHUA U

JTOTIOJTHEHUS
Y4ueOublii PexBusuTI Homep pa3aeaa, Conep:xanue n3MeHeHH 1
rog fiporoioIa nojapasjaesa AOIOJTHEHHU
Y4eHoro cosera
2023/24 nporokon Ne 8 or be3 uzmenenuii
29.05.2023
2024/25 npotokoa Ne 11 or be3 uzmenenuii
27.05.2024
2025/26 mportokon Ne 8 ot be3 u3menenuit
26.05.2025
2026/27 ITporokon Ne 10 ot be3 uzmenenuit
25.05.2026
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YyebOHoe u3anue

ABTOp-COCTaBUTEIb
Haranes MuxaiinoBHa 3anekuHna

HOAI'OTOBKA YIHPABJIEHYECKHUX JOKYMEHTOB

PaGouyas nporpamMmMa qUCUMIIIMHBI

[Iporpamma GakanaBpuata
«JlokymMeHTallnoOHHOE 00ecCTrieueHre YIPaBICHUSD)
0 HanpapyieHUO0 NoAroToBKHU 46.03.02 JIokyMEHTOBEIEHUE U APXHUBOBEJCHUE
KBaJMpUKanus: 6akanaBp

[TeuaraeTcst B aBTOPCKOM peaakiuu

IlodnucaHo k neuamu
®opmam 60x84/16 06wem 2,4 n. 2.
3aka3s Tupaosic 100 3K3.

YeastOMHCKUI roCy1apCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yensa6bunck, yi1. OpmkoHUKHa3e, 36a

Otneuarano B tTunorpadpuu YI'MK. Puszorpad
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