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[Iporpamma cocraBieHa B cooTBercTBuM ¢ TpeboBanusiMu ®I'OC BO (Bepcus 3++)
1o HanpapyieHuIo ToaAroToBku 46.03.02 JlokyMeHTOBEIEHUE U apXHUBOBEICHHE

ABtop-coctaButensb: LTonep A. B., moueHT kadeapbl UCTOPHH, My3€€BEICHUS U
JOKyMEHTOBE/ICHHS, KaH. NeJl. HayK, JOLEHT

PaGouast mporpamma nucuuruinHbl kKak coctaBHas yacth OIIOIT Ha 3acemanuu coBeTa
(dakynpTeTa JOKYMEHTAIBHBIX KOMMYHHKAIIMI U Typru3Ma PEKOMEHJIO0BaHA K PACCMOTPECHHIO
AKCIEPTHON KoMHCccue, mpoTokoa Ne 6 ot 22.03.2022

Okcneptuza nposeneHa 22.04.2022, akt Ne 2022/10Y

PaGouast mporpamma nucuurinHbl kak coctaBHas yacth OIIOIT yTBepxkaeHa Ha 3ace-
JIaHUW YYeHOTro coBeTa MHCTUTYTa MpoTokoa Ne 6 ot 30.05.2022.

Cpoxk aeiicTBusa paboyeil nmporpaMmbl JUCHUILIAHBI IPOJUICH HA 3aceJaHUH Y YeHOTO
COBETA MHCTUTYTA:

Y4yeOHLIN roja Ne npoTokoJ1a, 1aTa YTBEPKIAEHUS
2023/24 npoTtokoi Ne 8 ot 29.05.2023
2024/25 npotokoa Ne 11 ot 27.05.2024
2025/26 npotokoi Ne 8 ot 26.05.2025
2026/27 [Tpotokoa Ne 10 ot 25.05.2026
0-64 Opranmzaiwist paboThI ¢ 0OpaICHUSIMU TPAXKIIAH : padodasi porpaMma JUCIILIN -

HBI : Iporpamma OakanaBpuara «J{oKyMeHTallnOHHOe O0ecrieueHre YIPaBICHUsD 0
HarpapieHuio noarotoBku 46.03.02 JlokyMeHTOBEI€HHE U apXHUBOBEJCHHE, KBa-
mudukarys : OakanaBp / aBT.-cocT. A. B. ITtonep ; YensaOUHCKMI rocyIapcTBEHHBII
MHCTUTYT KyIbTypbl. — Yensaounck, 2022. — 38 c. — (PI'OC BO Bepcust 3++). — Teker :
HEMOCPEICTBEHHBIN.

PaGouast mporpamMma JMCIMILTAHBI BKITIOYACT: TIEPEUCHb IIAHMPYEMbIX PE3yJIBTaTOB 00y4e-
HUS TI0 TUCLIMIUIMHE, COOTHECEHHBIX C IUIAHMUPYEMBIMH Pe3yJbTaTaMi OCBOCHHUS 00pa3oBaTelib-
HOH TIpOrpaMMBI; YKa3aHHe MeCTa TUCITUITIHHEI B cTpykType OITOII; 00beM AUCIMIUIMHEI B 3a-
YCTHBIX CAMHHIAX C YKAa3aHHMEM KOJIMYCCTBA aKaJICMUYCCKHX 4YaCOB, BbIJACJICHHBIX HA KOHTAKT-
HyI0 paboTy 00ydarolIMXcsi ¢ TperonasareieM (1Mo BuiaM y4eOHbIX 3aHSTHII) U Ha CaMOCTOsI-
TENBHYI0 PaboTy OOYYalOIIMXCs; COICp)KaHWE IUCHUILUIMHBIL, CTPYKTYPHPOBAHHOE MO TeMaM
(pazzaenam), ¢ yKasaHHEM OTBEICHHOIO HA HUX KOJIMYECTBA aKaJIeMHICCKHX YaCOB M BHIIOB yueO-
HBIX 3aHATHIA; MEPEUCHb YUYCOHO-METOIMYECKOTO 0OCCIICUCHHsI JUIsl CaMOCTOSITEIILHON PaboThI
00yHaroIMXCcs 10 JUCIHILIAHE; (POH]T OLIEHOYHBIX CPEZICTB TS IPOBEICHMS TEKYIIIEro KOHTPOJIS
¥ TIPOME)XYTOYHOH aTTecTay 00y9aroIMXCsI 110 TUCIUILTHHE; TIePeYeHb OCHOBHOM H IOTIONHH -
TeJIbHOM Y4eOHOM JINTepaTypbl, HEOOXOAUMOMN IS OCBOSHUSI IUCIMILIMHEL, TIEpEeYeHb PECYPCOB
MH()OPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHOM ceTH VIHTepHeT, HeOOXOIMMBIX Il OCBOCHUS JHUC-
[AIUTMHBI, METOAMYECKNE YKa3aHHs JUIsl OOYYalOIIMXCs IO OCBOSHHIO JVMCIUILIMHEL, TIepedeHb
MH(OPMAIIMOHHBIX TEXHOJIOTHH, WCIIOIBb3yEMbIX TIPH OCYIIECTBICHHH 00pa30BaTeIbHOTO
npolecca 1o AUCIUILIHE, BKIIF0Yas TIePeueHb TPOrPaMMHOTO OOCCIICYCHUST; OTTMCAHUE MaTepH -
AITBHO-TEXHHYECKOW 0a3bl, HEOOXOIMMMOM /ISl OCYIIECTBICHHS! 00Pa30BaTebHOIO IpoLiecca Mo
JIMCIATIINHE.

© YensOMHCKUH TOCYAapCTBECHHBIN
MHCTUTYT KyJIbTYypbl, 2022
COJIEP’)KAHUE
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AHHOTANUA

WNHnexkc wu  Ha3BaHue
JUCIMILTHHBL TI0  y4eO-
HOMY IUIaHYy

b1.B.JIB.03.01 Oprauuzaius paboThl ¢ 00OpalleHUsIMH FPaX1aH

Ilens qUCHUTITAHBI

H3ydeHHEe KOMITIEKca MpoOJieM OpraHu3auy padoThl ¢ 00paIeHUSIMA
rpaxjaf, QyHKIMOHHPOBAHHS U COBEPILCHCTBOBAHUS OpraHU3aIHOH-
HBIX, TEXHUYECKUX U TEXHOJIOTHYECKUX MPOIECCOB, 00ECTICUNBAIOIIIX
paboTy C 3asBICHUSIMH, MPEATIOKEHISIMA U YKaJlo0aMu TpaXIaH

3agaun IUCIIUAILINHEI 3a-
KJIIOYAKOTCS B!

OBJIAICHUC TeOpeTI/I‘IeCKI/IMI/I, HpaKTI/IquKI/IMI/I U MCETOOIUYCCKUMU
BOMpocaMu oOecrieueHus: padoThl ¢ OOPALICHUSIMH TPaXxJiaH U OCBOE-
HHE OCHOBHBIX TPEOOBaHHIA, MPEABABIACMBIX K OPraHU3aIMU PabOTHI
¢ oOpalleHusIMHU TpakaaH; Pa3BUTHE CITIOCOOHOCTEM, CBI3AHHBIX C pa3-
paGOTKOﬁ JIOKQJIBHBIX HOpMaTI/IBHI)IX AKTOB U HOpMaTI/IBHO-MCTOHI/I‘IC-
CKUX JIOKYMEHTOB I10 OPTaHHU3AIlMU U TEXHOJOTHH PabOTHI ¢ obpariie-
HHUSIMH TPasKIaH.

Ilnanupyemblie VK-11, ITIK-3, T1IK-4
pe3yabTaThl OCBOCHHSI
OO0mass TPyJOEMKOCTh | B 32UETHBIX SIUHHIIAX — 7

JUCIHUIIIIMHBI COCTAaBJIA-
€T

B aKaJeMHUYECKUX Jacax — 252

PazpaboTunku

HTtonep A. B., noueHT kadeapsl HCTOPHUU, My3€eBEeICHHS U JOKYMEH -
TOBEJCHUS, KaHJl. MTe]l. HayK, TOLEHT




1. [IEPEYEHD IINIAHUPYEMBIX PE3YJLTATOB OBYUEHUS 11O JUCIHUILIIUHE,
COOTHECEHHBIX C IINTAHUPYEMBIMU PE3YJIBTATAMH OCBOEHUSA
OBPA3OBATEJIbHOM MPOT'PAMMBI

B nporiecce ocBoeHus1 0CHOBHOI MpodeccoHalIbHONW 00pa30BaTeIbHON MPOTrPaAMMBI
(manee — OIIOIT) oOyuaromuiics JOMHKEH OBIAAETh CIEIYIOIUMH pe3yibTaTaMi O0Y4YEeHuUs 110

JUCIUIIINHE:
Tabmuma 1
IlepeueHb NJIAHUPYEMBIX Pe3yJabTATOB 00YUYeHUsI
Ilnanupyemble (MHIMKATOPBI JOCTHKEHUS] KOMIIeTeHM)
pe3yjabTaThl Kopg 9J1eMeHTbI 10 KOMIETEHIIUH o JUCIHUIINHE
ocsoenusi OIIOIl | mHaAMKaTOpa | KOMIETEH- B IIEJIOM
107071
1 2 3 4 5
VK-11. Cnoco6en | YK-11.1 3HaTh poccuiickoe poccuiickoe
(dhopMUpOBaTH 3aKOHOJIATEITECTRO, a | 3aKOHOJATEILCTBO, a
HETEPIUMOE TAKIKE TaKKe
OTHOLICHHE " AHTUKOPPYTIMOHHEIC AHTHKOPPYMIIUOHHBIC
'ThI TIOB! HUS TaH, ThI I10B HUA
KOppYIIUHORHOMY yuesme « mpasy w | ysaxerme K« mpasy  n
MOBEJICHUIO
3aKOHY. 3aKOHY.
W nentuduiyposars n | Unentndunmposars u
OLICHMBATH OIICHMBATh
KOPPYIILIMOHHBIE ~ PUCKH, | KOPPYIIIMOHHBIE  PHCKH,
MPOSIBIIAITH ~ HETEPIIUMOE | MPOSBIATE  HETCPIUMOE
OTHOIIICHHE K | OTHOIIEHUE K
KOPPYIILIHOHHOMY KOPPYIIIUOHHOMY
TTOBEIECHUIO TOBEIECHHIO
VK-11.2 VYmers NPAaBUJIBHO ~ aHAJM3UPO- | MPABWIBHO  aHAIM3HPO-
BaTh, TOJIKOBATh U MPUME- | BaTh, TOJIKOBATH U IPHME-
HSITh HOPMBI TIpaBa B pa3- | HATh HOPMBI IpaBa B pas-
JMYHBIX cepax colmaib- | JUYHBIX chepax COnUaIb-
HOM JIESITEJIbHOCTH, a TaK- | HOM JEATEIBHOCTH, a TaK-
xe B cepe nporumBoneii- | ke B cdepe MpOTHBOACH-
ctBust  koppymmn. Ocy- | ctBuss koppynmmu. Ocy-
IIECTBIITh COLMAIBHYIO M | MICCTBISTH COLHAIBHYIO U
MPOECCHOHATIBHYIO  Jiesi- | MPO(eCCHOHANBHYIO — Jesi-
TEJILHOCTh HA OCHOBE pa3- | TEJIbHOCTh Ha OCHOBE pa3-
BHTOrO MPABOCO3HAHUSI M | BUTOI'O MPABOCO3HAHUS U
copMHUpOBaHHO mpa- | copMUpOBaHHOM npa-
BOBOM KYJIBTYPbI BOBOI1 KYJIBTYpPBI
YK-11.3 Bnanets HaBblkaMW paboTel ¢ | HaBblIKaMW  paboTel ¢
3aKOHOAATEIbHBIMA W | 3aKOHOJATEIbHBIMHU u
JPYTUMUA HOPMATHUB- | IPYTUMH HOPMAaTHUBHBIMU
HbBIMHA HpaBOBBIMI/I aK- HpaBOBBIMI/I aKTaMu
TaMH
IIK-3.  Cmocoben | I1K-3.1 3HaTh o0lme TNPUHIMIBI  [O- | OOMHUE HPMHIMIEL  IIO-
OCYIIECTBIIATH CTPOCHUST  JIOKYMEHTHOM | CTPOCHHUSI  JIOKYMEHTHOM
OpraHM3aIHOHHOE, CHCTEMEI, CHICTEMBI yIIPaB- | CUCTEMBI, CUCTEMBI YIIPaB-
JIOKyMEHTALHOHHOE JICHHS JIOKYMCHTaMH, | JICHHS JIOKYMCHTaMH,
" OpraHu3alix CITy>kOBI | OpraHM3aLuu CITyKOBI
JI0Y J10Y
HH(OpMALHOHHOE T1IK-3.2 VMeThb OCYIIECTBIISATE 0a30BBI€ | OCYIIECTBIATH 0a30BBIE
obecneuenue MIPOLIECChI MPOLIECCHI
ACATEINEHOCTH OpraHU3aIMOHHOTO, OpraHU3aIMOHHOTO,
PYKOBOAUTETIA JIOKYMEHTAIMOHHOTO ¥ | JOKYMEHTAIIMOHHOTO u
OpraHu3alyu UH(OPMALMOHHOTO nH(OPMALMOHHOTO




obecrnieueHHs obecrieueHHs
JIeSITEIbHOCTH JIeSITEIIbHOCTH
PYKOBOAUTEIISI PYKOBOAUTEIISI
OpraHu3aliH. OpraHH3aliH.
T1K-3.3. Bnanerts HaBBIKaMU HaBBbIKaMU

nH(OpPMaIMOHHO- nH(OpPMaIMOHHO-
JIOKYMEHTAII. JIOKYMEHTAI[HOHHOTO
obecrieueHNs obecriedeHus
JIeSITENIbHOCTH  ammapara | AeSTeIbHOCTH  armapara
yIpaBICHUS YIPaBICHHUS OPraHU3AINH.
OpraHH3alIiH.

I[IK-4. Cnocoben | IIK-4.1 3HaTh HOPMATHUBHO-TIPABOBYIO 0a- | HOPMATHBHO-TIPABOBYIO 0Oa-

OpraHu30BaTh u 3y JOKYMCHTHUPOBAHUA €A~ | 3y AOKYMCHTHUPOBAHUA ICA-

OCYILIECTBIISTH TEJIFHOCTH OpraHU3aLHH TENIFHOCTH OPTraHU3aIuH

JIOKyMEHTHPOBAHHE T1IK-4.2 VYMmeTh OCYLIECTBIIATE IIPOLECC | OCYILECTBIATH Tpouecc
JIOKYMEHTHPOBAHUS OJOKYMCHTHUPOBAHUS

JIESITETBHOCTH

I1K-4.3. Bnanets HAaBBIKAMH OPTaHM3aI[MH | HABBIKAMH OpPTAHU3AINH H

Oprafmsalim W aHajgM3a pe3yJbTaTUB- | aHAIW3a Pe3yJIbTaTUBHOCTH
HOCTH nporecca | mpoiecca J0KYMEHTHPOBa-
JIOKyMEHTHPOBAHHSL Jesi- | HHsl JAEATEIbHOCTH OPTraHH-
TENBHOCTH  OpraHW3a- | 3allHu.
UM,

2. MECTO JUCHMILJIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOIPAMMBbI

JlucuuiuiiHa BXOAHUT B 4acTh, (POPMUPYEMYIO YYaCTHHKaMH OOpa30BaTEIbHBIX OT-
HOLIEHU y4eOHOTo IUIaHa U ABJSeTCA AUCUUIUIMHON 0 BBIOOPY.
JlucuumimHa JIOTUYECKU U COJEP’KATEIIbHO-METOJUYECKH B3aUMOCBSA3aHa C JAMC-

MUTTHHAMU: « DKOHOMHKA KyJIbTypbD», «HbDOpMamonnasie Texnonoruu B JIOY u apxuBHOM
nene», «MupopmannonHoe obecriedeHne ympapieHus», «OpraHusanus CEKpeTapcKoro 00-
CITY’>KUBaHU, « AHAIUTUKO-CUHTETHYECKast 00paboTKa MOKyMEHTa» / « AHATMTUKO-CUHTETH-
gyeckas nepepabotka nHpopmanuny», «[IpakTHKyM MO OpraHU3alOHHO-PACTIOPSIUTEIBHON
nokymeHTanum» / «lloaroToBka ympaBieHYECKUX ITOKYMEHTOBY», «COIMOJIOTHS YIpaBlie-
HUs / «MeTouKa COIMOIOTHYEeCKUX UCCIe0oBaHmi», «JokymeHToBenenuney», «Pemakrupo-
BaHUE JOKYMEHTOB», «KaapoBblil MEHEIKMEHT», «YTpaBIeHUE MEPCOHATIOMY; MPAKTUKOM:
«O3HaKOMHUTEIbHAS IPAKTHKAY,

OcBoeHre AUCIUIUIMHBI OyAeT HeoOXoaumo mpu n3ydeHuu: «Oduc-MeHeKMEHT /
«Opranu3anroHHO-UH()OPMAIIMOHHOE O0ECIeUeHrEe NeATeIbHOCTH pyKOBomuTeNs», «Kan-
POBOE JIEJIOTPOU3BOJICTBO», K APXHBBI JOKYMEHTOB TIO JJMYHOMY COCTaBY», «OpraHU3aIMoH-
HOE MTPOECKTUPOBAHUEY, MPOXOKIACHUH MpakTUK: «[Ipeanumnnomuas npakTukay, NOArOTOBKE K
rOCy/1IapCTBEHHOW UTOTOBOM aTTECTALNU.

3. OBBEM JUCHUNJIUHDBI B 3AYETHBIX EJJUHULIAX C YKAZAHUEM
KOJMYECTBA AKAJEMHUYECKHNX YACOB, BBIJIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIINUXCA C NPENOJABATEJIEM (ITO BUJIAM YUEBHBIX
3AHSATHIN) U HA CAMOCTOSITEJIbHYIO PABOTY OBYUYAIOIIUXCSA

OO6mast TPpyHOEMKOCTh IUCITUIUIMHBI B COOTBETCTBHHM C YTBEP)KICHHBIM Y4YEOHBIM
IUTAHOM COCTaBJISIET 7 3aUETHBIX €IUHHUIL, 252 yaca
Tabauna 2

Buja yueOHoii padoThl Bcero yaco |




Ounas ¢popma | 3aounasi popma
O01mas TpyI0eMKOCTh AUCIUILIMHEI [0 YIeOHOMY IIJIaHy
— KonTakrtHas pabora (Bcero) 252 48
B TOM YHCIIE:
JIEKIIUU 36 14
CEMUHAaphI 16 4
MPAKTUYECKHE 3aHATHUS 30 10
8 m. 4. 8 hopme npakmuueckol nOO20Mo8KU 4
KOHCYJIBTAIIUS 8 PAMKAX NPOMENCYMOUHOU ammecma- 2 2
yuu (KoncllA)
nHas koHTakTHas pabota (UKP) 6 pauxax npomesicy- 0,5 4
MOYHOU ammecmayuy
KOHCYJIbTalUH (KOHC.) 5% ot 10
KOHTPOJIb camocTosiTenbHol paboTsl (KCP) JICKIIMOHHBIX Yac. 4
— CamocrositenbHas pabota o0yyarommxcs (Bcero) 140,8 195
8 M. 4. 8 hopme npaKkmuyeckol NOO20MOBKU 4
— [IpomexxyTouHas arrecTanus 0OyJaromerocsi — 3ader, 26,7 9
9K3aMEH: KOHTPOJIb

4. COAEP)KAHUE JUCHUINJINHBI, CTPYKTYPUPOBAHHOE MO TEMAM
(PA3JIEJIAM) C YKASAHUEM OTBEJEHHOI'O HA HUX KOJIUYECTBA
AKAJIEMUYECKHX YACOB M BUJIOB YYEBHBIX 3AHATHI

4.1. CTpyKTypa npenofaaBaHusl JUCHHUILINHBI

Tabimna 3
Ounasi gopma 00y4eHust
Bunnbi yueoHoi padoThI
y P ) ®dopma
2 BKJ/IIOYAsl CAMOCTONATEIbHYIO
5 MPOMEKYTOY-
= S paboTty od0y4yaromuxcsi, u 5
g g HOIi aTTecTaluu
g = TPYAOEMKOCTBH (B aKaJeM.
HaumeHoBaHMe pa3aesoB, TeM 5 (mo cemecTpam)
© 2 yac.)
C = BT.4.C
> KonrakTHas padora o
g KOHTAKTHOH pa-
npakr | c/p M
JIeK. | ceM. ooToii
1 2 3 4 5 6 7

Paspnen 1. UcTopusi BOBHUKHOBEHHS U PAa3BUTHS [1€J10IIPOU3BOACTBA ¢ 00pALleHUsIMU IPaK-
JaH B yupexnenusax Poccun

Tema 1. Bo3HuKHOBeHHE U pa3BU- 20 2 2 2 14
THE JIeJIONpPOM3BOACTBA C oOpalie-

HUSAMH TpaXJaH B YUPEKICHUAX

Poccuu B XIV- XIX BB.

Tema 2. CraHOBIEHHE U pa3BUTHE 22 4 2 2 14

COBETCKOTO  JICJIONPOM3BOJICTBA  C
obpamernssMu  Tpaxmaad (1917-1993
I.T.)

Pa3ges 2. OpraHusainus paéoThI ¢ 00palleHHusIMHU I'pakJjaH Ha COBpeMEHHOM

jTraie

Tema 3. 3akoHOHaTenpHast 1 HOpMa-
THBHO-TIPABOBAsI peryiaMeHTaITus
JISJIONPOU3BOJICTBA C OOpAIICHUSIMHU

24

4

4 14




rpaxaaH

Tema 4. Opranuzanms paboTHl C 21 4 4 13
oOpaleHUsIMI TPaXKIaH
Tema 5. Opranumzammst jgwgsoro | 20,8 4 2 2 12,8
nprueMa rpaxian
3auer 7 cemecTp 0,2 3auer MKP - 0,2
qac.
HUmoeo 6 7cem. 108 18 8 14 67,8 0,2
Paznen 3. TexHosiorusi padoTsl ¢ 00palieHUsIMHA TPAKIAH
Tema 6. [Topsimox paOOTHI ¢ 3asBIIe- 6 4 4 24
HUSIMH, MPEUIOKCHUIMU u
KaI00aMu TpakaH
Tema 7. Ananutnyeckas paborta c 6 2 4 24
oOpaleHusIMHI TPaXKIaH
Tema 8. IlogroroBka gen k mepea- 6 2 4 25
4e B apXUB
DK3aMeH § ceMecTp 29 Ox3ameH
KOHTpOJb — 26,7 4.
KonclIA — 2 ygac.
HKP - 0,3 gac.
HUmozo 6 8 cem. 144 18 8 16 73 29
Bcero no qucuunjimHne 252 36 16 30 140,8 29,2
3aounas ¢opma o0yueHust
Buanbi yueOHoii padoTsl, Dopma
2 | BKJIIOYAsl CAMOCTOSAITEIbHYI0 padoTy
54 6 MPOMEKYTOY-
= S o0yuarouuxcsi, 1 .
=i HOIi aTTecTAlINU
HaumeHnoBaHue pa3ieJios, g S TPYI0EMKOCTD (B aKajeM. 4ac.)
] (mo cemecTpam)
TeM © s KonTakTHas padoTa
C = BT. Y. C
> KOHC .
B c/p KOHTAKTHOI
JIeK. | ceM. | MpaKT. s 260 Toi
KCP P
1 2 3 4 5 6 7 8

Pasznen 1. I/ICTOI)PIH BO3BHUKHOBCHHUSA U PAa3BUTHUA N€JI0IIPOU3BOACTBA C Oﬁpal[leHI/IHMI/l rpax-

JaH B yupe:xkaeHusx Poccuu

Tema 1. Bo3HukHOBeHUE U 18
pa3BUTHE  [IEJIONPOU3BO/I-
CTBa ¢ 0OpaLICHUSIMH Tpax-
JlaH B yupexxaeHusx Poccun

B XIV- XIX BB.

2

16

Tema 2. CranoBnenue u | 16
pasBUTHE COBETCKOIO JEJO-
MPON3BOJICTBA C OOpaIIeHH-
asvu rpaxmad (1917-1993

IT.)

16

Pa3nen 2. Opranusanusi padoThl ¢ 00palleHUSIMU IPaKIaH HA COBPEMEHHOM JTarne

Tema 3. 3axoHomarenpHas 22
HOPMAaTHBHO-TIPABOBAS

peryIaMeHTalusl  JIeTIONPOU3-
BOJICTBA C  OOpalleHusAMU

rpaxaaH

2 2

18

Tema 4. Opranmzamms pa- | 22

00TBl ¢ oOpalmeHusIMHu

18

10




rpaxaaH

Tema 5. Opranuzauus nua- | 20 2 18

HOTO IpHeMa Tpak/iaH

Koucynpranmmm 6 4

Kontpons  camoctosTens- 2

HO pabOTHI

3ayer 7 cemecTp 4 3auer KOHTPOJIb—24

HKP — 2 yac.
Umoco 6 7 cem. 108 6 2 4 6 86 4
Pa3zpnen 3. TexnoJsiorusi padoThl ¢ 00pallleHUSIMU FPAKIAAH

Tema 6. ITopsmok paGoTel ¢ | 44 4 2 2 36

3asIBJICHUSIMH, TIPEII0KCHH-

SIMH U JKaJ100aMu TpaxiaH

Tema 7. Ananutnueckas pa- | 40 2 2 36

0ota ¢ oOpalIeHUSIMH Tpax-

JIaH

Tema 8. IToaroroska jgen K 4] 2 2 37

nepegade B apXuB

Koncynprammnm [TA 8 6

Kontpons  camocTosTens- 2

HOW pabOThI

Ok3ameH 8 cemecTp 11 OK3aMeH KOHTpONL—7 1

Konc. ITA — 2 yac.
MKP — 2 yac.
Hmoeo 6 8 cem. 144 8 2 6 8 109 11
Bcero nmo pucuunianne 252 14 4 10 14 195 15
Taoauna 4
4.1.1. Mampuuya komnemeHyuil
HaumenoBanue = ||
pa3aesioB, TeM §' é é
1 2 13 |4

Pa3znen 1. UcTopusi BOBHUKHOBEHHS U Pa3BUTHS 1eJIONPOU3BOACTBA ¢ 00pAlleHUSIMHU TPask-

JaH B YYPCKACHUAX Poccun

Tema 1. Bo3HNKHOBEHHE M Pa3BUTHE ACIONPOU3BOACTBA C OOpalleHUs MY Ipaxigan | + | + | +
B yupexaenusix Poccuu B XIV- XIX BB.
Tewma 2. CtaHOBNIEHHE M Pa3BUTHE COBETCKOTO JIEIOMPOU3BOACTBA ¢ oOpameHmsiMu | + | + | +
rpaxzaad (1917-1993 rr.)

Pa3nen 2. Opranusanusi padoThl ¢ 00palleHUsIMU FPaKIaH HA COBPEeMEHHOM JTarne
Tema 3. 3akoHOaTeIbHAS K HOPMATUBHO-TIPABOBAs periiaMeHTalus aejonpoussoa- | + | + | +
CTBa ¢ OOpalIeHUSIMH TPaKIaH
Tema 4. Opranu3aiusi padoThl ¢ 00pAIICHUSIMHU TPaXKIaH + |+ | +
Tewma 5. Opranu3zalius JMYHOTO pUeMa rpaxaan + |+ | +
3ayet 7 cemecTp + | + | +

Paznen 3. TexHosiorusi padoTsl ¢ 00panieHUsIMA TPAKIAH

Tema 6. Ilopsimok pabOTHI ¢ 3asIBICHUSIMHE, IPEITIOKCHISIME | JKajI00aMH TpaxIaH + | + | +
Tema 7. AHanuTHYeCcKas padoTa ¢ 00palleHHIMH rPpaxIaH + | + | +
Tewma 8. [loaroroBka jen K nepenaye B apxXus + | + | +
Ox3ameH 8 ceMecTp + |+ +

4.2. ConepxxaHue QJMCUUILTUHBI
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Pa3pnen 1. UcTopusi BOBHUKHOBEHUS M Pa3BUTHS /1eJI0NPOU3BOACTBA
¢ o0paleHusIMU I'PaxaaH B yupe:kaeHusx Poccuu

Tema 1. Bosnuxnogenue u pasgumue 0elonpou3soocmea ¢ 00paujeHusMuU epaxcoa 8
yupesrcoenusix Poccuu 6 XIV-XIX 6. Ilepros co3iaHusi TOCYAApCTBEHHBIX YUPEKICHNUMN, TIOSB-
JIeHHE MUCbMEHHBIX OOpaIleHUi YacTHBIX Jull. PernamenTanys o0sS3aHHOCTEH BBICHIMX TOJDK-
HOCTHBIX JIHII MIPUKA30B MO0 PACCMOTPEHUIO Jel «xkanoomukoBy (Cynebuuk 1550 r.). Opranu-
3anusi paboThl C YeJIOOUTHBIMU B LIEHTPaJIbHBIX yupexaeHusix Pycckoro rocymapctsa (mpu-
Ka3ax) ¥ MECTHBIX YUPESKICHUAX (MPUKA3HBIX n30ax), ee ocobeHHocTH. [IpaBuina cocTaBieHus
4enoOUTHBIX. OCHOBHBIE 3Tambl padOTHI C YEIOOUTHBIMU, JEIONPOU3BOACTBEHHBIE ONEPALINH.

Xapakrepuctuka «I'eHepainbHOro periamenTa» 1720 r. Kak OCHOBHOT'O 3aKOHOJIATENb-
Horo akta XVIII B. mo opranuzanuu JIeinonpor3BoJICTBA ¢ 4enoOMTHRIMU. Dopma mpoiieHui,
NoJiaBaeMbIX Ha UM 1aps. Yka3 «O ¢gopme cyaa» 1723 r. o mopsiAke CoCTaBIeHUS U 0popmIie-
HUS 4enoOUTHBIX. YKa3bl «O mojade mpoch0 MUMO MPUCYTCTBEHHBIX MECT rOCYAaplo, Kpome
BEJMKUX rocyaapctBeHHbIX nem» 1700 u 1790 rr. mo mopsaxky npuema JOHOCHUTEIeH U ye-
JOOMTHUKOB U MOPSAAKY ABMKEHUS TOKYMEHTOB, BOIIPOCHI, pertaeMbie CeHaTaMu, KOJUIETHSIMHU.

Opranuzanusi 1eJI0NPOU3BOJICTBA U MOPSAAOK pabOThl ¢ MPOCHUTEIBCKHUMH JOKYMEH-
TaMd B MHMHHCTEpCTBaX. Bubl mpomieHuit: «TskeOHbIe», UCKOBBIE, BCTPEUHBIE, MUPOBBIC,
JIOHOCHI, JKaJI00bI, OT3BIBEI.

Tema 2. Cmanognenue u passumue co8emcKko20 0elonpouU3s00Ccmaa ¢ 00paueHuIMU
epaxcoan (1917-1993 22.).

[ToHATHS «TIPEIOKEHHUEY, «3aIBICHUEY, <OKaJ00bl» TpakIaH. 3aKOHOJATENbHbIE aK-
ThI TIepBBIX JieT COBETCKOM BIAcTH 0 pabOTe C MPETOKESHUSIMH, 3aSBICHUSIMHI H KATO0aMH
rpaxaad. [Ipemioxenus, 3asaBleHus] U *KanoObl TpakJIaH Kak oJHa U3 OpM ydacTus Tpyds-
IIUXCS B YIIPABICHUH FOCYAaPCTBOM, KOHTPOJISI U KDUTHKU CHU3Y.

CnoxuBHIMICS CTUIIL pabOThI ¢ OOpaIeHUSIMU TPAXKIAH B COBETCKUX YUPEKICHHSIX.
boprba ¢ OropokpaTi3MoM U BOJIOKHTOH. OCHOBHBIC MPUHIIHUITEI PA0OTHI C MMUCHMAaMU TPaX-
naH. O630p 3akoHOAAaTENbHBIX aKTOB 1920—1950-x TT.

Vka3 Ilpesunnyma BepxoBHoro Coera CCCP ot 12.04.68 «O nopsinke paccMoTpe-
HUS TPEUIOKESHUM, 3as8BICHUN U )kano0 TpaxkIaH», ero cojepkanue u 3HadeHue. Hosas pe-
nakmus ykaza oT 04.03.80 r. 3akon CCCP ot 30.06.87 r. «O nopsiake o0kajgoBaHusi B Cy/ie
HENPaBOMEPHBIX JIEHCTBUHN TOJHKHOCTHBIX JIMII, YIIEMJISIONINX IIPaBa rPaXKIan.

Paznen 2. Opranu3amnusi padoThbl ¢ 00palieHusIMUA TPAXKIAH HA COBPEMEHHOM JTare

Tema 3. 3axonooamenvHas U HOPMAMUBHO-NPABOBAsL Pe2laMeHmayus 0eJlonpoU3800-
cmea ¢ oopawenusimu epaxcoan. dOenepanbHbiii 3akoH «O TOPSIKE pacCMOTPEHUS o0pare-
Hul rpaxkaan Poccuiickoit ®eneparum» (2006 r.) (pea. ot 27.07.2010, ¢ uzm. ot 2015), ®3
«O0 o0xanoBaHUM B CyJ ACHCTBUM M pELICHUH, HapyIIaOIIUX MpaBa U CBOOOJIbI IPaXKaaH»
(B pen. denepanbHbIX 3aK0OHOB OT 14.12.1995 Ne 197-®3, ot 09.02.2009 Ne 4-D3),
«Pernament Coera ®enepanuu dPeaepansuoro Cobpanust Poccuiickoit deaepannn» (yTB.
[Toctanonennem CO OC ot 30.01.2002 Ne33-Cd, B pea. ot 26.09.2012), [TonoxeHnune 06
Annapare Cosera Penepain  PenepanbHoro  Cobpanus Poccuiickoit  ®Penepanuun
«MHCcTpyKIMs 10 paboTe ¢ oOpalleHUs MU U 3anpocaMu rpaxaad B Cosere Denepannu Pe-
naepanbHoro  CoOpanust  Poccuiickoii ~ @Denepanmn» (yTB. pacnopsbkeHueM CO  OC
0130.12.2005 No 572pn-CD, «O pabore ¢ 0OpalleHUsIMU TPaXkKJIaH, MOCTYMAKIIMMHU Yepes
opunmaneHelii caliT Coeta Penepanun PenepanbHoro Cobpanus Poccuiickont Denepanyu
B cetrt nTepHeT» (yTB. Pacnopsbkennem CO OC ot 30.01.2006 Ne 27pn-CD), «Ilonoxenue
o npuemHoit Ilpesunenra P® B denepansHOoM OKkpyre» (YTB. pacnopspkeHUEM AJMHHUCTpA-

12


http://council.gov.ru/citizens/principles/RaspPCF_27/
http://council.gov.ru/citizens/principles/RaspPCF_27/
http://council.gov.ru/citizens/principles/RaspPCF_27/
http://council.gov.ru/citizens/principles/InstObGr/
http://council.gov.ru/citizens/principles/InstObGr/
http://council.gov.ru/citizens/principles/PolozhACF/
http://council.gov.ru/citizens/principles/PolozhACF/
http://council.gov.ru/citizens/principles/PolozhACF/

uuu IIpesunenrta Poccuiickoin @enepanuu ot 2 oktsi0ps 2009 r. Ne 1441), Muctpykuus no
pabote ¢ obpamenusmu 1 3arpocamu rpaxkaad B Cosete ®enepauuu denepansuoro Cobdpa-
Husa P® (yrB. Pacnopsikenuem CO OC PD ot 23.06.2011 Ne 189pn-Cd), Pacnopsixenue
Anvunnctpanuu [Ipesunenta Poccuiickoit @eneparuu ot 8 okTsa0ps 2009 r. Ne 1489 «O6
MH(POPMALMOHHO-CIIPaBOYHOM ciyxk0e npuemnoit Ilpesunenta PO B denepanbHom okpyre»
(yTB. pacnopspkennem AamuHucTpanuu [Ipesuaenta Poccuiickoit denepanun oT 8 OKTIOps
2009 r. Ne 1489), [Nocranosnenue [IpaBurensctBa PO ot 25.01.2013 Ne 33 «O06 ucnonb3oa-
HUU TPOCTON AJIEKTPOHHOM MOJIUCH MPU OKa3aHUU TOCYJAPCTBEHHBIX W MYHHIIMIATIBHBIX
yCIIyD».

Tema 4. Opeanuzayus pabomol ¢ obpawenuamu epaxcoan. Knaccuduxarus obparie-
HUI rpaxaad. THUIIOBOE MOJ0KEHHE O BEACHUH JICIONPOU3BOCTBA IO MPEIIOKEHHUSIM, 3a5B-
JICHUSIM U kajio0aM TpakIaH B rOCYAapCTBEHHBIX OpraHax, Ha MPEANPHITUAX, B YIPSHKICHH -
X W OpraHu3anusx. BiusHue xapakrepa yrnpaBieHUs, IPUHIMIOB MPHHATHS YIpaBiIeHYe-
CKUX PEIICHUH Ha OPTaHHM3AIMI0 U TEXHOJIOTHIO paboThl ¢ oOpamenusmMu rpaxaan. OcoOeH-
HOCTH BEJICHUS JIIONPOU3BOJICTBA [0 OOPAICHUAM TPAXKIaH OT OOIIEro IeIONPOU3BO/ICTBA.
B3auMocCBs3b 1€10NPON3BOJCTBA MO0 OOPALICHUSM T'pa)kJIaH C OpraHU3alyeil BEIOMCTBEH-
HOTO W TOCYJApCTBEHHOIO XPAaHEHHs JOKYMEHTOB. 3aBUCHMOCTb CTPYKTYPBI CIIyKOBI
JIOKYMEHTAIIMOHHOTO 00ECIICUYCHUS YIPABJICHUS OT KOJMUYECTBA MOCTYIAOIINX OOpaIleHui B
opranusanuio (61po, cekrop, otaen, cekperaps). CoctaBnenue u odopmiieHue IlonoxeHus
oTaena mo paboTe ¢ OOpalICHUSIMH TPAXKIAH.

Tema 5. Opeanuzayus nuuno2o npuema epadxcoan. TpeOoBaHMs, NPEABABIAEMbIE K
OpraHu3aly 1 TOKyMEHTHUPOBAHHIO IipueMa rpaxaan. O0s3aHHOCTH PYKOBOJUTENS U CEKpe-
Tapsl O OpraHu3aluu npuemMa rpaxjaad. OcCOOCHHOCTH BEICHUS U 3aNOJIHEHUS] PErUCTpaLlH -
OHHBIX (popM. DTHKa MpUeMa.

Pa3znen 3. TexnoJsiorusi padoThbl ¢ 00palieHUAMHU I'PAKIAH

Tema 6. Ilopsook pabomvi ¢ 3aa61eHUAMU, NPEONONCEHUAMU U HCATOOAMU SPANCOAH.
[Topsimok mpuemMa u nepBUYHON 00pabOTKH TOKyMeHTOB. Perucrpanus oOpameHuii rpaxmiaH.
[Topsiiok 3anoTHEHHS )KYPHAJIOB PETHCTPAIMU M PETHCTPALIMOHHO-KOHTPOJIBHBIX KapTOYEK.

Cpoku paccMoTpeHus oOpaiieHuil rpaxxaan. Hampasinenue oOparieHus Ha UCTIOJHE-
HHe. Penienue BonpocoB, MOMHATHIX B 0OPALICHUSAX TPAXKIAH.

TpeboBanus, npenbsBiIgeMble K pemieHuto. KoHTpoib 3a MCoHEHHEeM 0OpaleHHid,
PETHCTPAIMOHHO-KOHTPOJIbHBIE KapTOTeKu. OpraHu3anus KOHTPOJS HCIONHEHHS JTOKYMEH-
TOB C HUCIOJB30BAHUEM CPEJCTB BBHIYUCIUTEIBHON TeXHUKU. OpraHuzanus HHPOPMaIHOHHO-
CrIpaBoYHON pabOoThl MO OOpameHusIM. ABTOMAaTH3aLUs WHPOPMAIMOHHO-CIIPABOYHON pa-
OOTBI IO OOpaIIEHUSIM.

OcobenHoctn opraHu3anys paboTsl ¢ oOpameHusMu nemyTtaroB. OcobeHHOCTH pa-
60161 «THTEpHET-TIPUEMHOI».

Tema 7. Ananumuuecxkas paboma c oopawjeHusimu 2paxcoan. 3HaYCHUE aHATUTUYC-
CKOM paboOTHI ¢ OOpalieHUus MU TpaxaaH. AHanu3 U 0000IIeHHe PabOThI C MPEIIOKCHUSIMU,
3asBJICHUAMU U kajobamu rpaxnaad. CocraBieHue 1 0hOpMIEHHE OTYETOB, CBOJIOK, CIIPABOK
10 3asIBJICHUSM, TIPETIOKCHHUSAM U JKano0aM rpakiaaH. Meronuka aHanu3a u 0000IIeHusI.

Tema 8. Iloocomoska Oen k nepedaue 8 apxug. 3agauu pabOTHUKOB cykO0b1 JIOY 1o

OpraHM3allid TEKYIIero XpaHeHus oOpameHuii. OOmme npaBuwia (HOpMHUPOBAHUS IE.
I'pynnupoBKa MHIMBUIYAJIbHBIX U KOJUIEKTUBHBIX oOpaleHui B aena. IlpuHnunel cuctema-
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TU3anuu oOpamieHn BHyTpHu Jei. HasHaueHue u UCIob30BaHKE MIEPEYHEN ISl ONIEPATUBHO -
ro XpaHeHHsl oOpalleHHil B JETONpPOU3BOACTBE U B apxuBe. CpoKH XpaHEHHUs oOpalleHuil.
[TommmBka oOpamenuii B naena. Ilonmnoe u wactuunoe odopmienue nen. CocraBieHHE H
odopmiieHre 3aBepuTenbHON Hannucu. Hymepauus nuctoB gena. CocraBieHue BHYTPEHHEH
OIUCH TOKYMEHTOB jeia. OdopmiieHue 006JI0KKHU e IOCTOSHHOTO M BPEMEHHOTO XPaHEHHS.
DKcnepTu3a IEHHOCTH I0KyMEHTOB.

5. IIEPEYEHb YYEBHO-METOJUYECKOI'O OBECIEYUEHUS
JJISI CAMOCTOSITEJABHOM PABOTHI OBYYAIOIIUXCS MO JUCHUILJIMHE

5.1. O01HMe moJ10KeHUu

CamocrosrenbHas paboTa 00ydaroMXCcsi — OCOOBIN BUJ MO3HABATENFHON JEesITEIb-
HOCTH, B IIPOIIECCE KOTOPOM MPOUCXOAUT (POPMUPOBAHUE ONTUMAIILHOTO VIS JAHHOTO UHIH-
BUJA CTHJIS TIOJIy4eHUsi, 00pabOTKH M YCBOCHHUsI y4eOHOW MH(POPMALMU Ha OCHOBE WHTETpPa-
[IUU €r0 CyObEKTHUBHOIO OIMbITA C KYJIbTYPHBIMU 00pa3liaMu.

CamocrosrenbHas paboTa MOXKET ObITh Ay JUTOPHOM U BHEAYAUTOPHOM.

AynuropHas caMOCTOsITeNIbHasi paboTa OCYLIECTBIIACTCS HA JIEKIHIX, MPAKTUYECKUX
U CEMUHApPCKUX 3aHATUSAX. BHeayauTopHast caMocTosATeNbHAs padoTa MOKET OCYIIECTBIISTh-
csl:

— B KOHTaKTe C IpernojaBaTeyeM: Ha KOHCYJIbTAIUAX [0 Y4eOHBIM BOIIPOCaM, B X0/1€
TBOPYECKUX KOHTAKTOB, IIPY JUKBUAALMH 33J0JKEHHOCTEH, TP BBINIOJHEHUN UHIUBU1Yallb-
HBIX 3aJaHUN U T. 1.,

— 0e3 KOHTaKTa C MpenojaBaTesieM: B ayIUTOPUU JIJIsl MHIWBUyalIbHBIX 3aHSATUH, B
oubimoreke, 10Ma, B OOLICKUTHH U JIPYTHX MECTax MPHU BBIMOJIHEHUH YYeOHBIX M TBOpUE-
CKHUX 3aJIaHHUM.

BueayauropHas camocrosiTenbHas padoTa, MPEXJe BCEro, BKIIOYAET MOBTOPEHHE
MaTepuasa, U3y4eHHOTO B XOJI€ ayJUTOPHBIX 3aHATHIL; pabOTy ¢ OCHOBHOM M JOTIOJIHUTENb-
HOM JIMTEpaTypoll U HMHTEPHET-UCTOYHUKAMH; HNOJArOTOBKY K CEMHUHAPCKHUM, MPAKTHUYECKUM
3aHATHUSAM; BBIIIOJIHEHUE 3aJaHUM, BBIHECEHHBIX MIPENOIABATEIIEM HA CAMOCTOSATEIBHOE U3yde-
HHE; HAyYHO-HCCIIeI0BATEIbCKYIO U TBOPUYECKYIO paboTy 00ydaronierocs.

Lenbto camocTosITeNnbHOM paboThl 00y4YaroNIerocs sSBIsSETC:

— ¢dopMupoBaHUE IPUBEPKEHHOCTH K Oyaymiei npodeccuu;

— CHUCTeMaTHu3alusl, 3aKpeIuieHue, yriIyoJeHne U pacliupeHue MoJyuYeHHbIX 3HAaHUH
YMEHUH, BIIaJICHU;

— ¢dopMupOBaHHE YMEHUI HUCIIOJIB30BATh Pa3IMYHbIE BUIbI U3AaHUN (OQHUIIHATBEHEIE,
Hay4HbI€, CIPaBOYHbIE, MH(POPMAIIMOHHBIE U JIP.);

— pa3BUTHE MO3HABATEIbHBIX CIOCOOHOCTEN M aKTUBHOCTH oOyuatolerocs (TBopye-
CKOM MHULIMATUBBI, CAMOCTOSITEIIbBHOCTH, OTBETCTBEHHOCTH U OPraHU30BaHHOCTH);

— (QopMupoBaHUE CAaMOCTOSTENTLHOCTH MBIIIJICHHS, CIOCOOHOCTEH K caMOpa3BUTHIO,
CaMOCOBEPILLIEHCTBOBAHMIO, CAMOpPEaIN3aluy;

— pa3BUTHE UCCIIENI0BATENBCKOIO U TBOPUECKOTO MBIILITIEHMSL.

CamocTosTenbHast paboTa SBIISETCS 00s13aTENILHOM A KaK0ro o0ydaromerocs, u
ee 00beM IO KaKJOU JUCHUIUIMHE ONpeNeNsieTcsl yueOHbIM IJIaHOM. MeToIuKa ee OpraHu3a-
I[UU 3aBUCUT OT CTPYKTYPBI, XapakTepa U OCOOCHHOCTEH M3ydaeMOW AUCHMILIUHBI, UHIAUBH-
JyalTbHBIX Ka4eCTB U YCIIOBUH YUeOHOU 1eATeIHbHOCTH.

st 5ppexTUBHOM OpraHU3aluy CaMOCTOSTENILHONU pabOThl 00YUAIOIIMIACS TOJIKEH:

3Hamb:

— cuctemMy GopM U METOAOB OOYUYEHHS B BY3€;

— OCHOBBI HAyYHOW OpraHu3aluy Tpyaa;
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— METOJIMKU CAMOCTOSITEIILHON paOOThI;

— KPUTEPUU OLIEHKU KauecTBa BHIMIOIHIEMOM CaMOCTOSTENbHOM padoThI;

ymemy:

— TPOBOJUTH MOUCK B PA3JIMYHBIX TOMCKOBBIX CUCTEMAX;

— WCIOJI30BATh PA3ITUYHBIC BUJIBI U3AHUN;

— NPUMEHSTh METOJIUKHA CaMOCTOSITEIbHON PalOTHI
W3y4aeMOM JUCIUIUINHBL,

e1a0ems:

— HaBBIKAMU TUTAHUPOBAHHUS CAMOCTOSITEIIBHON pabOTHI;

— HAaBBIKAMU COOTHECEHUs TUIAHUPYEMBIX 1I€JIEH U MOTYUYEHHBIX PE3yJIbTaTOB B XO/€
CaMOCTOSITENIbHOM paboThI;

— HaBBIKAMH TMPOEKTUPOBAHUS M MOJECIMPOBAHUS Pa3HbIX BHJIOB U KOMIIOHEHTOB
poeCCHOHAIBHON IS TEIHHOCTH.

MeToauka CaMOCTOSITENIbHON paboThl MPEABAPUTENBHO Pa3bIACHACTCS Mpernojaa-
BaTelieM M B MOCJIEAYIOIMIEM MOXXET YTOUHSTHCA C yUY€TOM HMHIMBHAYaJIbHBIX OCOOCHHOCTEU
oOydaromuxcs. BpeMs U MECTo caMOCTOSTENbHON paboThl BEIOMPAIOTCS 00yYaIOIIUMUCS TIO
CBOEMY YCMOTPEHHIO, HO C YYETOM PEKOMEH/ 1AM MPEroaBaTesl.

CaMocTosiTenbHYI0 pabOTy HaJ OUCHUIUIMHON CleyeT HAuYWHATh C H3y4YeHUs
paboueil mporpamMMbl JTUCIUTIIMHBI, KOTOPasi COACPKUT OCHOBHBIC TPEOOBAHMS K 3HAHUSM,
YMEHHUSM M BIageHUsIM oOydaeMbix. OOs3aTeNbHO CcleAyeT IOMHUTh PEKOMEHIAIUN
MIPETNOo/IaBaTelis, TaHHbIE B X0JI¢ YCTAHOBOYHOT'O 3aHATHUSA, a 3aTEM — MPUCTYIATh K U3YUEHUIO
OTIIENBHBIX pA3JeioB M TEeM B TOpSAAKE, NPEAYCMOTPEHHOM pabodeil mporpaMMoit
JACITATIITAHBI.

C y4yeToM ocobeHHocCTel

5.2. YueOHO-MeTOANYECKOE 00ecIeYeHHEe CAMOCTOATEILHON padoThl

Tabauna 5
5.2.1. Cooepitcanue camocmoamenvHoil pabomaol
HaunmenoBanue Copep:xanne dopma
pa3esioB, TEMbI CaMOCTOSITEIbHOI PadoThI KOHTPOJIsI

Pa3nen 1. HCTOpl/lfl BO3HUKHOBCHUSA U Pa3BUTUA A€JI0IIPOU3BOACTBA C oﬁpamemmMﬂ rpax-
JAAaH B YYPECKACHUAX Poccun

Tema 1. Bo3HukHOBeHHE
U pa3BUTUE JIEIONPOU3-
BOJICTBA C OOpalIeHUAMHU
TpaXIaH B YUPEKICHUSIX
Poccuu B XIV- XIX BB.

Camoctositenbaas padora Ne 1. Tema. Bo3Huk-
HOBCHME M pa3BUTHE JEIONPOU3BOACTBA C
oOpalleHUsIMA TpaXkJaH B YUpexJeHusx Poc-
cuu B XIV-XIX BB. IloaroroBka Kk cemMuHapy
Ne 1, npaktudeckomy 3aHatuio Ne 1, 2.

VYyactue B ceMuHa-
pe, TpoBepKa BBI-
IOJIHCHHA  ITPAKTH-
YeCKO paboThI

Tema 2. CraHoBlIcHHE U
pPa3BUTHE COBETCKOTO Jie-
JIOTIPOU3BOJICTBA c
oOpaimeHus M TpaKIaH
(1917-1993 1r.)

Camocrostenbraas padora Ne 2. Tema. CraHoB-
JICHHE M Pa3BUTHE COBETCKOTO JEJIOMPOU3BOI-
cTBa ¢ oOpamenusamu rpaxaad (1917-1993 rr.).
[ToaroroBka x cemuHapy Ne 2, mpakTU4YECKOMY
3aHaTHio Ne 3, 4.

[IPOBEPKa I'OTOBHO-
CTH K CEMHHapY,
MIPOBEPKa BBITOJIHE-
HUS MPAKTHICCKOM
paboTHI

Pasnen 2. Opranu3anus padoThl ¢ 00paleHusIMHI TPaKIaH HA COBPEMEHHOM JTale

Tema 3. 3akoHomaTenbHas
U HOPMAaTHUBHO-IIPABOBAs
periaMeHTaIus JieJio-
MPOM3BOJCTBA C oOparie-
HUSIMH TPKIAH

CamoctositensHass  pabora Ne 3. Tewma.
3akoHOmaTeNbHAE W  HOPMATHUBHO-TIPAaBOBAs
perimaMeHTanus IeJI0Npor3BOICTBAa C obOparie-
Husamu rpaxaaH. [logroroBka k cemunapy Ne 3,
NPAKTUYECKOMY 3aHsATHIO Ne 5.

MpoBepKa TOTOBHO-
CTH K CEeMHHapy,
MPOBEPKa BBITIOIHE-
HUS IIPAKTUYECKOU
paboThI

Tema 4. Opranuzanus pa-

CamocrostenbHas padota Ne 4. Tema. Opranu-

MPOBEpPKa  BBITIOJHE-

00TBI C oOparieHusMH | 3a1usi  pabOTBI ¢ oOpalleHUSIMH TpaxkiaH. | HUS — pedepara

rpaxaaH [MoxroroBka K MpakTHYECKOMY 3aHITHIO Ne 6, MPAaKTUYEeCKOH  pa-
OOTBI

Tema 5. Opranmzamms | CamocTostensHas pabora Ne 5. Tema. Opranu- | mpoBepka TOTOBHOCTH
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JIMYHOIO ITPUEMA TPak1aH

3anus JTUYHOTO Ipuema rpaxiaad. Iloaroroska
K ceMuHapy Ne 4, mpakTudeckoMy 3aHiITHIO Ne
7.

K CEMHHApy, MpoBep-

Ka BBITIOJTHEHUS
MPaKTUYECKOM  pa-
0OTHI

Pasznea 3.

TexHoJ10rnsi padoThHI C 00PAILEHUSIMU IPAKIAH

Tema 6. [lopsgok paboOThI
C 3asABICHHUSAMH, TIpea-
JOKEHUSIMA M XKajlodaMu
rpaxaaH

CamocrositensHas padora Ne 6. Tema. [lopsmox
paboTBl C 3asBICHHUSIMH, NPEAIOKEHUSIMH U
xanobamu rpaxnaad. [loAroropka Kk ceMuHapy
Ne 5, mpaktuyeckomy 3aHsaTHIO Ne 8

Tema 7. AHamuTuueckas
pabora c oOpanieHUsIMH
rpaxaaH

CamocrostenpHas pabora Ne 7. Tema. AnHa-
JTUTHYECKass paboTa ¢ OOpameHusIMHA TPaKIaH.
[oxaroroeka k cemuHapy Ne 6, IpakTHYECKOMY

MPOBEpKa TOTOBHO-
CTH K CEMHHapy,
MPOBEPKa BBIMOJIHE-
HUS TPaKTHYECKOM
paboThI

3angaTuio Ne 9

Tema 8. Ilomroroska | CamocrositenpHasi pabora Ne 8.  Tewma. | mpoBepka TOTOBHO-
JIe] K IIepeade B apXuB IlonrotoBka pgen K nepeagadye€ B apxXWB. | CTK K  CEMUHApY,
[MoxroroBka k cemuHapy Ne 7, IpakTUYECKOMY | MPOBEPKA BBIIOIHE-
3ansaThio Ne 10 HUSL  TPAKTHYECKOU
paboTe,  TIpOBEpKa

pedepara

5.2.2. Memoouueckue yKkazanus no 6blnoJHeHUIO
camocmoamensvHoil padomol
Camocmoamenvnan paboma Ne 1. Tema «Bo3nuknoeenue u pazeumue 0e10npou3600cmaea
¢ oopawenuamu zpaxcoan 6 yupexcoenuax Poccuu ¢ XIV- nau. XIX 66.»
1. IlogroroBka K ceMHMHapcKkoMmy 3aHATHIO «OpraHuszanus IeJONPOU3BOACTBA C
oOpallleHHsIMU TpaXk/laH B rocynapcTBeHHbIX yupexaeHusax X VIII B.y».
Llenb pabomwl — IOTY4INTH PECTABICHUS O CTENIEHHU Pa3pabOTaHHOCTH TEMBI B JIUTEPATYPE.
3aoanue u memoouka 8bInoIHe sl BBISBUTH JTIONOJHUTENBHYIO JIUTEPATYpPY, B KOTOPOIl
OTHCHIBAETCS BO3HUKHOBEHUE W PAa3BUTHUE ACIOMPOM3BOJACTBA C OOpalICHUSIMH TPaXKIaH B
yupexaenusax Poccun B XIV-XIX BB.
2. Odopmienue 3a1aHul TpaKTHUECKUX 3aHATUi No 1, 2.

Camocmoamenvuas paooma Ne 2. Tema «Cmanoenenue u pazgumue co8emcKozo

denonpouszeoocmea ¢ oopawienuamu zpaxcoan (1917-1993 z2.)»

1. IToaroToBka Kk CEMUHAPCKOMY 3aHATHIO «3aKOHOATENbHAs PerlaMeHTalus paboThI €
oOpamieHusIMA TPaKJaH B TOCYNAPCTBEHHBIX YUPESKICHUAX B TEPBBIE TOABI COBETCKOU
BIIACTH».

L]envy pabomvi — IOTYYNUTH TIPEJICTABIICHUS O CTENIEHU Pa3pabOTaHHOCTH TEMBI B JIUTEPATYPE.

3adanue u memoouxa 6vinoiHeHus: BBIIBUTH JOIMOIHUTENBHYIO JIUTEPATYpy MO TeMe
ceMHuHapa.

2. OdopmiieHne 3ajaHuii TPaKTUYECKUX 3aHATUI Ne 3, 4.

Camocmoamenvuas paooma Ne 3. Tema «3akonooamenvnan u HOpMAmMUEHO-NPALOEasi
pezinamenmayus 0enonpoU3600CHEa ¢ 00PAULEHUAMU ZPANHCOAH)
1. IToaroToBka K CEMUHAPCKOMY 3aHITHIO «3aKOHOJATENbHAsI U HOPMATUBHO-TIPABOBAs
peraMeHTanus AeJI0MPON3BOJICTBA C OOPAICHUSIMU TPAXKIAH).
L]envy pabomsi — IOMTYYUTH TIPENICTABICHUS O CTENICHU Pa3padOTaHHOCTH TEMBI B JIUTEPATYPE.
3a0anue u memoouxa 6vlnoOaHeHUs: BBISIBUTH JONOJHHUTENBHYIO JUTEPATYypy IO TEME
ceMHuHapa.
2. Odopmienne 3alaHuii MPAKTHIECKOTO 3aHATH Ne 5.
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Camocmoamenvuas pavoma Ne 4.
Tema «Opzanuzayusn padoomolt ¢ 00pAULCHUAMU PAHCOAH)

1. [ToaroroBka pedepara.

Llenv pabomvl — TONY4YUTHh TpPEJCTaBICHHE OO0 OpraHu3alud pabdOThl HCIOJHUTENEH
oOpaleHusIMU TPaK/IaH.

3aoanue u memoouxa 6vinoaHeHus: MOATOTOBUTH pedepat 1o Teme (cM. 6.3.2. Tembl u
METOJIMYCCKUE YKa3aHHs IO MOATOTOBKE ped)eparoB, 3¢ce M TBOPUCCKHUX 3aJaHHM IO JIUC-
LUTITAHE).

2. OdopmiieHue 3a1aHAN TPAKTUIECKOTO 3aHATUS Ne 6.

Camocmoamenvuasn paooma Ne 5. Tema «Opzanuzayus 1uuH020 npuema 2paxcoan)
1. I[TonroroBka Kk ceMuHapcKOMy 3aHATHIO «OpraHu3aiys JUYHOTO IpUeMa Ipaxaan.
Llenv pabomvi — NOTYyYUTH TPEACTABICHNUS O CTETICHH Pa3pabOTaAHHOCTH TEMBI B JIUTEPATypeE.
3adanue u memoouxa 6vinoiHeHus: BBIABUTH JOIMOJIHUTEIBHYIO JIUTEPATYpy IO TeMe
ceMHHapa.
2. OdopmieHue 3a1laHuii MPAKTHIECKOTo 3aHAThsI No 7.

Camocmoamenvnasa paboma Ne 6. Tema «Ilopsaook pabomot ¢ 3aaenenuamu,
NPEOIOHCEHUAMU U HCATLOOAMU ZPAHCOAH)
1. TlogrotoBka Kk ceMuHapckoMmy 3aHATHIO «KOHTpoib 3a HcrnonHeHHeM oOpalieHui
rpaXkKaany.
L]envb pabomvi — IOTYYUTH TIPEJICTABICHUS O CTENIEHU Pa3padOTaHHOCTH TEMBI B JIUTEPATYPE.
3aodanue u memoouxka 6bInoJHeHUs: BBIABUTH JOIOJHUTENIBHYIO JIUTEPATYpy IO TEMeE
ceMHHapa.
2. OdopmiieHue 3a1aHAN TPAKTUIECKOTO 3aHATHS Ne 8.

Camocmoamenvuasn paooma Ne 7.
Tema «Ananumuyeckas padoma c 00pawieHUAMU 2PAHCOAH)

1. [MoaroToBKa K CEMHHAPCKOMY 3aHITHIO «AHanuTHUYeCKas paboTa ¢ oOpalieHUsSIMH
rpaxaany.

Llenv pabombi — NOTYyYUTH TPEACTABICHNUS O CTETICHH Pa3pabOTaHHOCTH TEMBI B JIUTEPATypeE.

3adanue u memoouxa 6vinoiHeHus: BBIBUTH JOIMOJIHUTENIBHYIO JIUTEPATYpy IO TeMe
ceMHHapa.

2. OdopmieHue 3alaHuii MPaAKTHIECKOTro 3aHsAThs Ne 9.

Camocmoamenvnaa paboma Ne 8. Tema «Iloozomoeka den Kk nepedaue 6 apxue»
3aiaHue BBIMONHIETCS B (DOpME MPAKTUIECKON MOATOTOBKH HA MaTepUaiax CTPYyKTyp-
HOTO MOApa3/IeJIeHUsI UHCTUTYTA (JIeKaHaThl U Kadeapbl MHCTUTYTA.)

1. [ToaroroBka pedepara.

Lenv pabomer — chopMUpOBaTh MpeEJCTaBIeHNE O (POPMUPOBAHUHU U XPAHEHUU I C
oOpaleHus MU TpaxaaH, mpoueaype GU3NIECKOT0 YHHUTOKEHUS JOKYMEHTOB U €€ JOKYMEH-
THUPOBAHUE.

3aoanue u memoouka 6vinoHenus: TOATOTOBUTH pedepat mo teme (cM. 6.3.2. Temsl u
METOJIMYECKUE YKa3aHHs IO MOATOTOBKEe pedeparoB, 3cce M TBOPUECKHUX 3aJaHHM MO JUC-
LUTUTUHE).

2. [loaroroBka k ceMuHapckomy 3aHsATuio «IloaroToBka e K nepegade B apXuBy.

Llenv pabomvi — NOTYyYUTH TIPEACTABICHUS O CTETICHH Pa3pabOTaHHOCTH TEMBI B JIUTEPATypeE.

3adanue u memoouxa 6vinoiHeHUs: BBIIBUTH JOIMOJIHUTENIBHYIO JIUTEPATYpy IO TeMe
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ceMuHapa.

2. Odopmienue 3aannii mpakTudeckoro 3ausatus Ne 10.

5.2.3. Ilepeuenv neuamnulx u 371eKMPOHHBIX 00PA306AMETbHBIX U UHPOPMAUUOHHBIX
pecypcoe HeodXo0uUMbIX 011 CAMOCHIOAMETbHOU pAdOombl

Cwm. Paznen 7. IlepeueHb mevaTHBIX U 3JEKTPOHHBIX 00pa3oBaTelIbHBIX U HHPOpPMA-
LUOHHBIX PECYPCOB HEOOXOIMMBIX AJISi OCBOCHUS AUCLUILIUHBIL.
http://gramota.ru/ — CnpaBouHo-uH(DOPMALMOHHBIN MopTan [ paMora.py — pycckuit

SA3BIK JJI1 BCEX.

6. ®OHJT OLIEHOYHBIX CPEJCTB JJIsI IPOBEJEHHS TEKYIIETO KOHTPOJISI
YCHEBAEMOCTH M IIPOMEKYTOYHOM ATTECTALIMHA OBYYAIOIIMXCS MO JUCIHUATIINHE

6.1. IlepeueHb KOMIETEHINH ¢ YKa3aHUEM 3TanoB ux GopMUpoOBaHus B mpolecce
0CBOeHHsI 00pa30BaTeJIbHOM MPOrPaMMBbI

Tabauua 6
[TactiopT oH/Ia OLIEHOYHBIX CPEJCTB ISl TeKYyIIeH hOpMbl KOHTPOJIS
HanMeHoBaHue Ilnanupyembie Konsi HaunmeHoBanue
pa3nenoB, TeMbl pe3yJbTaThbl 0CBOe- | HHIMKATOPOB OlIEHOYHOT0 cpelcTBa
ausg OIIOII JIOCTHKEHHUS
KOMIIeTeHIH
i
1 2 3 4

Pa3nen 1. UcTopusi BO3HUKHOBEHUSI U PA3BUTHSI 1€JI0NPOU3BOCTBA ¢ 00pallleHUsIMH
rpa:kaaH B yupexaenusax Poccun

Tema 1. Bo3awmk- | YK-11. Cmocoben | YK-11.1 — CamocrosTenbHast padora Nel.
HOBCHHE M pa3BuTHC | (OPMUPOBATH VK-11.2 — IlpakTudeckass pabora Ne 1.
JIETTOTIPOU3BOJICTBA C | HETEPIIUMOE VK-11.3 Tema «Opranuzanuss W TEXHO-
oOpalieHusIMH TpaXk- | OTHOIICHHE K JIOoTUsl pabOTHI C YeTOOUTHBHIMU B
JIaH B YYPEXKIEHUSIX | KOPPYNIHOHHOMY [EHTPANBHBIX YUpexIeHusx Pyc-
Poccun B XIV-XIX | noBeneHuio CKOTO rocyjaapcTsa (TpHuKazax) U
BB. TIK-3. Croco6en | ITK-3.1 MECTHBIX YUpEeXKICHUsIX (IpHKa3-
OCYIIECTBIISITh HBIX U30ax)», Ne 2. Tema. «Opra-
OpraHU3alMOHHOE, I1K-3.2 HU3alKA JEI0NPOU3BOACTBA U MO-
JOKyMeHTanuoHHoe u | [TK-3.3. PAIOK paboThl ¢ MPOCUTETHCKUMU
uH(OpMaITMOHHOE JIOKYMEHTaMH B MUHUCTEPCTBAX)
o0ecrieueHne — Cemuuap Ne 1. Tema «Opranu-
TSI TeITbHOCTH 3alUsl  JeNONpPOM3BOACTBA  C
PYKOBOIHTETIS oOpareHusIMH rpaxaaH B
OpraHM3aIyn TOCY/TapCTBEHHBIX  YUPEKICHHSIX
[1K-4. Cmocoben | I1K-4.1 XVIII B.».
OpraHN30BaTh u
OCYIIECTBIIATH [1K-4.2
JIOKyMEHTHPOBaHHUE [K-4.3.
TSI TeNbHOCTH
OpraHu3aIyu
Tema 2. Cranosne- | Te xe Te xe — CamocrosTensHas padorta Ne2.
HAC ®  pPa3BUTHE — IIpaktndeckue paboter No 3.
COBETCKOTO  JIeJIO- Tema «AHanM3 3aKOHOJATENBHBIX
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http://gramota.ru/

MPOU3BOJICTBA c
oOpaleHUusIMH TPax-
nman (1917-1993 rr.)

aKTOB, PpETJIAaMEHTHPYIOIIUX pa-
00Ty ¢ OOpallleHUsMU TPpaKJIaH B
niepBbie ro/1bl COBETCKOM BIIACTHY,
No 4. Tema. «3HadueHHEe U COACP-
JKaHUe Ykaza [Ipesnguyma
BepxosHoro Cosera CCCP ot
12.04.68 . «O mopsiake paccMoT-
pEHUS TPEMJIOKEHUN, 3asBICHUN
1 5Kano0 TpaskIan»».

— Cemmuap Ne 2. Tema
«3aKkoHOaTeIbLHAS

periaaMeHTanus paboThI c
oOparieHus MU rpaxkaaH B

rOCYJApCTBEHHBIX YUPEKICHUAX B
IIEPBBIE IO/l COBETCKOU BIIACTU.

Pa3nen 2. Opra

HHU3anusi padoThI ¢ 00p

AIICHUAMHU I'Pa)KJaaH HA COBPEMECHHOM J3Talme

Tema 3. | Te xe Te xe — CamocrosTenbHas padota Ne3,
3akoHOnaTeNnbHAsT U — Ilpaktmueckas pabora Ne 5.
HOPMAaTUBHO-IIPaBoO- Tema «3aKoHOJaTENbHAS u
Basg perjaMeHTanus HOPMaTUBHO-METOANYECKAs
JIEJIONPON3BOJICTBA C pernaMeHTanust  JeJI0NpPOU3BO-
00paIeHUSIMHA Tpak- CTBa ¢ OOpaIICHUSIMH TPKIAH.
JaH — Cemumuap Ne 3. Tema
«3akoHOnaTeNbHAsS W HOpMa-
TUBHO-TIPABOBasl  perjamMeHTauus
JISIIONPON3BOJICTBA C OOpaIIeHH-
SIMU TPAXKIAHY.
Tema 4. Opranuza- | Te xe Te xe — CamocrosrtenbHas padora Ned.
mas  paboTeI c — IlpakTudeckass pabora Ne 6.
00paIeHUSIMHU TpaK- Tema «CocrapieHre u odopmiie-
JlaH Hue [lonoxeHus o BeAEHUU NIeN0-
MPOM3BOCTBA 10 MPEIOKCHHUSM,
3asBJICHUSIM U JKanobaM rpaxiaH
B KOHKPETHOW OpPTaHU3aLHN.
Tema 5. Opranumza- | Te xe Te xe — CamocrosrenbHas padora Ne5.

Ul JIMYHOTO TIpH-
eMa TpaxKaaH

— Ilpaktuueckas pabora Ne 7.
Tema «TexHonorus opraHu3anuu
JIMYHOTO NpHEMa IpaxIaH

— CemuHap Ne 4. Tema
«Opranuszanust JUYHOTO IIpHEMa
rpaxaany

Paznes 3. Texnonorus padéorsl ¢ 00palieHUAMHE T'PAKIAH
Tema 6. Ilopsnok | Te xe Te xe — CamocrosrenbHas padota Ne6.
paboThl ¢ 3asBJICHU- — Ilpaktuueckas pabora Ne 8.
SIMH,  TIPEJIOKEHHU- Tema «ITopsimok 3an0THEHUS KYP-
AMH H  Kanodamu HaJla perucTpanuy IpruemMa rpax-
rpaxaaH JaH»
— Cemunap Ne 5. Tema «Konrtposnb
3a  WCIONHEHHWEM  OOpamieHui
rpaxany
Tema 7. Ananutuue- | Te xe Te xe — CamocrosTenpHas padota Ne7.

ckag  pabota ¢
oOpaleHusIMHI Tpax-

Ia"

— IlpakTudeckas pabora Ne 9.
Tema «Ananu3 u o0o00IeHUE pa-
0OTBI C NPEJIOKECHUSIMU, 3asiBJIC-
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HUSIMH 1 Kao0aMu TpaXKaaH»
— Cemunap Ne 6. Tema «Ananutu-
geckas pabota c oOpareHUIMH

rpaxaany
Tema 8. IToarotoBka | Te xe Te xe — CamocrosTenpHas padota Ne§,
Jlel K nepejgade B ap- — Ilpaktnueckas pabora Ne 10.
XUB Tema «DopMHUpPOBaHUM M XpaHe-
HUM JIe]l ¢ OOpalleHMsIMUA Tpax-
JTaH»

— Cemunap Ne 7. Tema
«IlogroroBka nen K Iepenade B

apXUBY»
Taoauna 7
[TacriopT )oH/Ia OIEHOYHBIX CPEJCTB ISl MPOMEXKYTOYHOM aTTECTAIIMH
HaumenoBanue Ilnanupyemblie Koabl HaumenoBaHue 01lIeHOYHOI0
pa3aesioB, TEMbI pe3yabTaThl HHIUKATOPOB cpeacTsa
ocsoenusi OIIOII | nocTm:keHust
KOMIIETEHI[H
i
1 2 3 4

Pa3nes 1. UcTropnsi BOBHUKHOBEHHS M Pa3BUTHSA AeJ0NPOU3BOACTBA C 00pAIleHUSIMHA
rpaiaH B yupe:xkaeHusx Poccun

Tema 1. BosuuknoBe- | YK-11. Cnocoben | VK-11.1 — Bompocs! k 3adety (7 cemecTp)
HUC U Pa3BUTHE JIEIO- | (OPMHUPOBATH VK-11.2 No TeopeTndeckux Bompocos: 1-8;
MIPOU3BOICTBA C | HEeTepIIHMOe Ne mpakTHKO-OpUEHTHPOBAHHOTO
oOpareHus M~ TPaK- | OTHOIICHHE K YK-11.3 3amanus: 1.

JaH B YYPEKICHUAX | KOPPYNLUOHHOMY

Poccun B XIV-XIX | noBegeHuro

BB. IIK-3. Cmocoben | TIK-3.1

OCYIIECTBIISITh
opranuzanronsoe, | ITK-3.2
JOKyMEHTaluoHHO | ITK-3.3.
e u
UHQOPMaIOHHOE
o0ecrieueHue

JESITeNbHOCTH

PYKOBOJHTEIS

OpraHu3anuu

IIK-4. Cmnocoben | I[1K-4.1
OpraHu3oBaTh U
OCYIIECTBIIATH I1K-4.2
JOKyMEeHTHpoBaHU | [TK-4.3.
€  JesITelIbHOCTH

OpraHu3aiyu

Tema 2. Cranosnenue | Te xe Te xe — Bompocs! k 3adety (7 cemecTp)
U DPa3BUTHE COBET- Ne TeopeTnuecKkux BOIPOCOB:
CKOr0 JEJIONPOU3BO/I- 9,10;
CcTBa ¢ OOpareHUSIMHI No npakTUKO-OpUEHTUPOBAHHOTO
rpaxaan  (1917-1993 3aaHus: 2.
IT.)

Pa3znen 2. Opranu3anusi padoThl ¢ 00panIeHusIMH TPAKIAH HA COBPEMEHHOM JTale
Tema 3. 3axkoHomatens- | Ta xe Te xe — Bompocs! k 3adety (7 cemecTp)
Hasi 1 HOPMaTHBHO-TIpa- Ne Teopernueckux Bonpocos: 11,
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BOBas  perjiaMeHTaIus
JIENIONIPOU3BOJICTBA €

12;

2

Ne npakTHKO-0OpHEHTHPOBAHHOTO

oOpaIIeHIsIMH TpaKIaH 3a/1aHuL: 3.
Tema 4. Opranuzanus | Ta xe Te xe — Bomnpocs! k 3adety (7 cemecTp)
paboTel ¢ oOpaleHH- Ne Teopernueckux Bonpocos: 13-
SIMU TpaXKJiaH 16;
Ne npakTHKO-0pHEHTHPOBAHHOTO
3amanus: 4.
Tema 5. Opranuzanus | Ta xe Te xe — Bompocs! k 3auety (7 cemecTp)

JIMYHOTO
rpaxaaH

npuema

Ne TeopeTnueckux Bornpocos: 17-
20; Ne mpakTHKO-OpUEHTHPOBAH-
HOTO 3aJaHusl: 5.

Pa3znen 3. TexHosiorusi pa6oThl ¢ 00panieHUsIMA TPAKIAH

Tema 6. Ilopsimox pa- | Ta xe Te xe — Bormpocks! k 9k3aMeHy 8 cemecTp
OOTBI C 3asBJICHUSIMU, No Teopetrdeckux BOmpocos: 1-5;
MPEIUTOKESHUSMHE u — Ne mpakTHKO-OpHUEHTHPOBAHHOTO
KasI00aMH TpaKIaH 3aIaHus: 6

Tema 7. Anamurwmue- | Ta xe Te xe — Bormpocs! k 9k3aMeHy 8 cemecTp
cKast pabota c No TeopeTrdyeckux BOMpoCcoB: 6-8;
oOpaleHus Ml Tpax- — No mpakTHKO-OpHUEHTHPOBAHHOTO
JlaH 3aganus: 7

Tema 8. IloarotoBka | Ta xe Te xe — Bormpocs! k 9k3aMeHy 8 cemecTp

AC K mepeaadyc B ap-
XHUB

Ne Teopernyeckux Bonpocos: 9-12;
— Ne mpakTHKO-OpUEHTHPOBAHHOTO
3a7aHus: 8

6.2. Onucanue noxkasareJieii U KpUTEpHeB OLEHUBAHUS KOMIIETEHI[HII HA PA3JINYHBIX
Tanax ux (popMUpOBaHUSs, ONTUCAHHE IIKAJ OLlEHUBAHUSA

6.2.1. Ilokazamenu u Kpumepuu OUeHUCAHUA KOMREMEHYUIL HA PA3TUYHBIX
Imanax ux Qopmuposanusn

Taoauma 8

Iloka3zatenu u KPUTEPUH OLICHUBAHUSA KOMIIeTeHLInii

ILlnanupyembie IToka3zaTesn
pe3yJbTaThl copMHpOBaAHHOCTH Kpurtepuu onenuBanus
OCBOCHUSI KOMIIeTeHIH i
OI110I1
1 2 3
VK-11 — TOHMUMaeT aHTHKOppyNuUHOoHHBIE | OOyuaromuiics o6aagaeTr HEoOXOAMMOM

CTaHJapThl IOBEACHUS;
— TIpUMCHSET HaBbIKAaMU pPabOTHI ¢
3aKOHOJATEIbHBIMU U
HOPMAaTHBHBIMHU NIPAaBOBBIMHU aKTaMU;

— CIOCOOEH WCIOIK30BaTh 3HAHUS,
yMEHHS, BJIaJIeHUs B MPpodeccuoHab-
HOU JEATEIbHOCTHU.

Ipyrumu

CHCTEMOMW 3HAHHi, JOCTHI OCO3HAHHOTO
BJIaACHUA YMCHUAMU, HaBbIKaMU u
crocobaMu POECCHOHAIBHON JIEATEIb-
HOCTHU. J[eMOHCTpUpYET CIIOCOOHOCTh aHa-
JM3UPOBATh, TMPOBOJWTH CpPaBHEHHE U
000CHOBaHHE BHIOOpa METONOB PpEIICHHS
3aJaHuii B TPAKTUKO-OPUEHTUPOBAHHBIX
CHTYAIHSX.

[1K-3

— MIOHMMAET CIEIU(HUKY OpraHu3aIu-

OOyugaromuiicss o0yiamaeT He00X0IUMOH
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OHHOTO,  JIOKYMEHTAll[HOHHOTO W
WHPOPMAIIIOHHOTO o0ecTieueHus Aes-
TEJILHOCTH PYKOBOJAUTENS OpraHH3a-
LM,

— NPUMEHSIET METOJBl OpraHnu3aloH-
HOTO, JOKYMEHTAIlMOHHOTO u
WH(POPMAITMOHHOTO O0ECTICUCHIUS esI-
TENBHOCTH PYKOBOJAWTENSI OpraHu3a-
LUH;

— Croco0eH HCIOJIb30BaTh 3HAHMUS,
yYMEHHUSI, BIaJIeHHs] B MPO(hecCHOHAab-
HOU JEATETbHOCTH.

CHCTEMOM 3HAHUM, JOCTUT OCO3HAHHOTO
BIIQJICHUS.  yMEHUSMH, HaBBIKAMU U
crocobamMu TTPOo(EeCCHOHATLHON IesSITEIThb-
HOCTHU. JIeMOHCTpUpPYET CIIOCOOHOCTh aHa-
JIU3UPOBATh, TMPOBOAWTH CPAaBHCHUE W
000CHOBaHHME BBIOOpPA METOJIOB PEIICHUS
3alaHIil B TPaKTHKO-OPHUEHTHPOBAHHBIX
CUTYyalusiIX.

TIK-4

— TMOHMMAaEeT TIPOIEeCC JTOKYMEHTHPO-
BaHUs,

— HpI/IMCHHCT HAaBbIKAMH OpFaHI/I3aHI/II/I
U aHaJgu3a pe3yJbTaTUBHOCTH MpOILIeC-
ca JIOKyMEHTHPOBAHUS JEATEITbHOCTH
OpraHu3aIlnu,

— CImoco0eH UCIONb30BaTh 3HAHMS,
yMEHHs, BIaJleHus B MpodeccnoHab-
HOU JICSITCIIFHOCTH.

OOyuaromuiicss o0magaer HE0OXOIMMOH
CHCTEeMOH 3HAHUM, IOCTHT OCO3HAHHOTO
BIAJCHUS  yMEHHWSIMH, HAaBBIKAMH |
crnocobaMu TIPO(ECCHOHAIBHON JIeSATEIb-
HOCTH. J[eMOHCTpHUpYeT ClIOCOOHOCTh aHa-
JIN3UPOBATh, MPOBOAWTH CPAaBHEHHWE M
000CHOBaHHE BBIOOPA METOJIOB PEIICHUS
3aJaHUil B MPAKTUKO-OPHEHTHPOBAHHBIX
CHUTYAIHSIX.

Taoauuma 9

Jtanbl (OPMHUPOBAHUS KOMIETEHIH

HaumenoBanue 3Tana

XapaKTepHCTI/IKa jTana (I)OpMLI KOHTPOJIs1

1

2 3

Hauanbueiii (BXOJHOIN)
sTan  (popMHUpOBaHUSA

KOMITETCHITUI

Juarnoctuka BXOJHBIX 3HAHUM B | YCTHBIN OMpPOC.
paMKax KOMITETEHITUH.

Texymuit sTan hopmu-
POBaHMsI KOMIIETCHIUI

Brimonnenue
3aJlaHMH,

oOyJaromumucs | AKTHBHAs y4eOHas JICKIIMS, CEMUHA-
HAlpaBICHHBIX  HA | PbI; TPAKTHYECKUE 3aHSITUSA, CaMO-

dbopMmupoBaHe  KOMIICTCHIIUH | CTOSATEIBbHAS paboTa:
OcyuiecTBieHue BBISIBIICHHSI | YCTHBIM OIMPOC IO JUATHOCTHYECKUM
MPUYIHH MPEMSTCTBYIOMINX | BOIPOCAM.
3¢ hekTuBHOMY OCBOEHHIO
KOMIIETEHIIHI.

[Mpomexyrounslit (at- | OueHuBanue cHOPMUPOBAHHO- | 3auem, IK3amen:

TECTAIIMOHHBIN )

TEHINH

aTan
(hopMHpOBaHUSI KOMITE-

CTH KOMHCTCHHI/Iﬁ oo OT,I[GJ'ILHOfI — OTBCTBI Ha TCOPCTHUYCCKHUEC BOIIPO-
qacTu AJUCHUIINIMHBI MW OWUC- | CBI;

OUITJIMHBI B IICJIOM. — BBIIIOJIHCHUE TIPAKTUKO-OPUCHTH-
POBAaHHBIX 32.,[[3HI/II>1.

6.2.2. Onucanue wiKkan oueHueaAHUA

Taoauna 10

6.2.2.1. Onncanue MKAJbI OLEHNBAHHUSA OTBETA HA 3a4eTe U DK3aMeHe

OneHka Mo HOMH-
HAJIBLHOH IIKaJIe

Onucanune ypoBHeil pe3yJbTaTOB 00y4YeHHSA

OTJH4HO
/ 3auTeHo

OOyyaroIuiics MoKa3bIBacT IIyOOKHE, MCUEPIIBIBAIOIINE 3HAHHMS B O0ObEMeE
MPOMJEHHOM IMPOrpaMMbl, YBEPEHHO IEHCTBYET IO MPUMEHEHHUIO MOIYYEHHBIX
3HAaHUM Ha MNpaKTHKE, NEMOHCTPUPYS YMEHMs W BIAJCHUS, ONpENICICHHbIC
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O1neHka nmo HoMu-
HAJILHOH IIKAJIe

OnucaHue ypoBHeii pe3yibTaToB 00y4eHHs

MIPOrPaMMOi.

I'paMOTHO M JIOTMYECKU CTPOMHO H3JIaraeT Marepuall MpU OTBETE, YMEET
(hOpMYITUPOBATh BHIBOJIBI M3 M3JIOKEHHOTO TEOPETUUSCKOTO MaTepHalia, 3HaeT JI0-
TIOJTHUTENEHO PEKOMEH IOBAHHYIO JINTEPATYPY.

OO0yJaromuiics crmocoOeH IeHCTBOBATh B HECTAHIAPTHRIX MPAKTHKO-OPHUEHTH-
POBaHHBIX CUTyallHAX. OTBeyaeT Ha Bce JOIOJHHUTCIIBHBIC BOIIPOCHI.

Pesynbrar 00y4eHus TOKa3bIBALT, YTO JIOCTHTHYTHIN YPOBEHD OIICHKH Pe3yJIbTa-
TOB OOydYeHHS 1O JUCIUIUIMHE SIBISETCS OCHOBOW ISt (DOPMUPOBAHUSI COOTBET-
CTBYIOIIMX KOMITETEHIIHIA.

Xopowo
/ 3auTeHo

Pesynbsrar 0OydeHHs IMOKa3bIBAaET, YTO OOYHYAIOUIMICS TPOIEMOHCTPUPOBAT
Pe3yabTaT Ha YpOBHE OCO3HAHHOTO BJIA/ICHUS YUEOHBIM MarepuajioM W y4eOHBIMU
YMEHUSAMH, BIaACHUSIMH 110 TUCLUILIMHE.

Jlomnyckaer He3HAYUTEIbHBIE OIMOKH IPU OCBEIICHUHN 33/IaHHBIX BOIIPOCOB.

OOyuaromuiicss CcHnoco0eH aHalu3UpOBaTh, NPOBOAWTH CpPAaBHEHHE W
000cHOBaHHUE BbIOOpA METOJOB PELICHUS 3a1aHUH B IPAKTUKO-OPHUECHTHUPOBAH -
HBIX CUTYAaIIHsIX.

YaoBiaersopuTeJib-
HO
/ 3a4TeHo

Pesynprar 00y4eHMsI MOKa3bIBaeT, YTo oOydaromuiics oOiagaeT HeoOXo-
JUMOM cuCTeMOH 3HaHUH U BIaZeeT HEKOTOPHIMU YMEHHSMH 110 JUCLUILTHHE.

OTBeTHI M3MaraeT XoTsd U ¢ OMHMOKaMHU, HO UCIIPABISIEMBIMHU TIOCJIE JTOTION -
HUTCIIBHBIX U HABOAAIIUX BOIIPOCOB.

Obyuatomuiics cnocoOeH MOHMMAaTh W HMHTEPIPETHPOBATH OCBOCHHYIO
MH()OPMAIIHIO, YTO SBISETCS OCHOBOHM YCIIEITHOTO (pOPMHPOBAHUS YMEHUH U
BIIQJICHHUHN JUIS PEIICHNUS TPAKTHKO-OPHEHTHPOBAHHBIX 33/1a4.

Heynosaersopu-
TeJbHO
/ He 3auTeHo

Pesynmerar oOyueHuss 0OOydYaroIierocs CBUACTEIBCTBYET 00 YCBOCHHHM WM
TOJIBKO JIEMEHTAPHBIX 3HAHUI KITFOUEBBIX BOIPOCOB MO TUCITUILIHHE.

JlonyieHHbIe OMMOKN W HETOYHOCTH B XOJI€ TIPOMEKYTOUHOTO KOHTPOJIS TI0-
Ka3bIBAIOT, YTO OOYYAIOIIMICS HE OBJIAJeN HEOOXOMMMOHN CHCTEMON 3HAHWMA H
YMEHUH 110 JUCLIUIUIUHE.

OOyyaroruiics T0IycKaeT rpyOble OMMOKY B OTBETE, HE TIOHUMAET CYIITHOCTH
M3JIaraeMoro BOIpoca, He yMeeT IIPUMEHSATh 3HaHWUS Ha MIPAKTHKE, TAeT HETIOTHBIE
OTBEThBI Ha JONOJIHUTCIILHBIC 1 HABOAAIIUEC BOIIPOCHI.

Onucanne MIKAJbI OIICHUBAHUA IMPA TECTUPOBAHUM HA 0a3e TeCTOBBIX

MaTepHUaJIOB MUHCTUTYTA

OuneHka Mo HOMHHAJbHOM IKAaJde | % NMPaBWILHBIX OTBETOB, MOJYYeHHbIX HA TECTHPOBAHUM
OtnuyHo / 3a4TeHO ot 90 mo 100
Xopormto / 3a4TeHo ot 75 o 89,99
Y 10BIeTBOPUTENBHO / 3a4TEHO) ot 60 mo 74,99
Heynosnersopurensro / He 3auteHo MeHee 60
Taomaunma 11
6.2.2.2. Onucanue WKAJIbI OCHUBAHUS
Ycemmuoe evicmynnenue (cemunap, 0oxnao)
Jeckpunro- Oo6pa3uoBnblii, 3akoHueH- H3noxkeHHbIH, MuHuMaJIbHBII Ouen
pbl NPUMEPHBIii; | HbIM, IOJIHBINA | PacKpBITHIA OT- | OTBET (HEy1OBJIe- Ka
JAOCTOHHBIN OTBeT BeT (Y/I0BJIETBO- TBOPHTEJILHO)
MOAPAKAHMSA (xopo1uo) PUTEJIBHO)
oTBeT
(0TJINYHO)
PackpriTre [Ipobnema pac- | [Ipobnema pac- | [Ipobnema  pac- | [Ipobnema He pac-
poOIeMBbl KpbITa TIOJHO- | KpbITa. I[IpoBe- | KpbiTa HE HONHO- | KpbiTa. OTCYTCTBY-
creio.  Ilpose- | meH aHaIM3 | CTBI0. BBIBOJIBI HE | FOT BBIBOJIBIL.

23




JICH aHaiM3 | mpoOyemMbl 0e3 | cAeiaaHbl  W/WiH
npoOJeMbl  C | MPUBJICYCHUS BBIBOJIBI HE
TIPUBJICYEHHEM | JOTIONHUTENB- | OOOCHOBAHEL.
JIOTIOJIHUTEb- HOW JMTEepaTy-
HOW Jsmrepary- | pbl. He Bce BbI-
pel.  BeIBOABI | BOmBI crienaHbI
00OCHOBAHEI. W/ 000CHO-
BaHBL
IIpencrasne- IIpencrasmus- IIpencrasmus- IIpencrasnsemas | Ilpencrasisiemas
HUE emast uH(popMa- | emas uHpopMma- | uHpopManus He | MHGOPMAIUS JIOTH-
WSl CHCTEMATH- | WSl  CHUCTEMa- | CHCTEMATH3UpO- | YECKH HE CBS3aHA.
3UpOBaHa, II0- | TU3MPOBaHA ¥ | BaHa W/WiK He No- | He  wcnonb3oBaHbI
ClIeioBaTeNlbHa | TIOCIIENO- ClleIoBaTeNbHA. podecCHOHANBHBIE
W Jormueckd | BarenpHa. Uc- | [Ipodeccronams- | TepMUHBL
cBszaHa.  Mc- | monb30BaHO Hast TEPMUHO-
TMOJIE30BaHBI OONBUIIMHCTBO | JIOTUSL HUCIIOJB30-
BCE HE0OX0- | HEOOXOIMMBIX | BaHA MaJIo.
JMBble ripodec- | mpodeccro-
CHOHAJTbHBIC HaJIbHBIX
TEPMHHBL TEPMHHOB.
Odopmienne | [upoko uc- | Ucnonw3oBanbl | Mcmnonb3oBaHbl He wucnons3oBaHbl
TIOJTE30BaHBI nHpopMaImMoH- | MHPOPMALIUOH- nH(OopMaIOHHbIE
WHPOPMALMOH- | HBIE TEXHO- | HbI€ TEXHOJOTHU | TEXHOJIOTUH
HBIC TEXHOJIOTHH | JIOTHH (PowerPoint) (PowerPoint).
(PowerPoint). (PowerPoint). JaCTUYHO. Bomnpme 4 ommbok
OT1CyTCTBYIOT He ©Oomee 2 |34 ommbOku B | B TpEACTABIIEMOMN
OIIMOKH B TIpeJl- | OMHOOK B | mpexacTaBisieMol | uH(pOpMaIUmL.
CTaBJISIEMON TIpeACTaBIIs- nHpOpMAIIHH.
HUH(POPMAILIIH. eMoif
MHOpMAIIHH.
OtBeThl Ha | OtBersl Ha | OtBeThI Ha | Tonbko  otBetwl | Her oTBeTOB Ha
BOIIPOCHI BOMPOCHI  TIOJI- | BOTIPOCHI TIOJN- | HA BJIEMEHTAPHBIE | BOIPOCHI.
HBIE C TpHUBeIe- | HbIE W/WIN | BOMPOCHL
HHMEM NPUMEPOB. | YaCTHYHO IIOJI-
HBIE.
YMmenne CBoOo1HO CBobomHO CkoBaH, obparnas | CkoBan, oOparHas
JIepKaTbCs Ha | JCPKUTCS  Ha | IEPXKUTCST  HA | CBSI3b C  ayJuTO- | CBSI3b C ayJUTOpUEH
ayJIMTOPHH, ayIUTOPHH, ayJAUTOPUH, puel 3aTpyJHeHa. | OTCYTCTBYET, HE CO-
KOMMYHHKa- croco0eH K | TIOMIEpKUBACT OJTI01aeT HOPMBI pe-
THUBHBIC  Ha- | HMIPOBU3AIMH, | OOpaTHYIO Y4 B  IPOCTOM
BBIKH YUHUTHIBAET CBSI3b C ayIUTO- BBICKa3bIBaHNH.
00paTHyIO CBSI3b | pHEH.
C ayJIMTOPHUEN.
Hror
ITucemenHas pabota (pedepat u T. 11.)
: | 2
=) o o S
= S o R e
| E|E3|E3
Kputepun onenkn = & E 5 2 5
o e % = EE =
>) 2
=
O6ocHOBaHNE aKTyaJTbHOCTH TEMBI
KadecTBO OleHKM cTeneHU pa3pabdOTaHHOCTH TEMbI B CHELMAIBLHON JIH-
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Teparype

Crernenn peaim3anuu MOCTaBJICHHOM OCIn 1 3aga4

O0beM U rTyOrHA PACKPHITHS TEMBI

Hammane Marepurajia, OpUCHTHPOBAHHOI'O Ha MPAKTUYCCKOC NCIIOJIE30BAHUEC

I[OCTOBepHOCTL 1 000CHOBAaHHOCTD MNOJIYYCHHBIX PE3YJIbTAaTOB U BHIBOJOB

Crenenn OPUTMHAJIbHOCTH TCKCTa

SPYI[I/ILII/I}I, HCIOJIB30BAaHUC MCIKAUCIHUTTIIIMHAPHBIX CBs3CH

Cobmroaenne TpeOOBaHMMA K CTPYKType pabOThI

KauectBo oopmiieHust paboThI ¢ yueToM TpeOOBaHUN

WndopmaronHas KyiabpTypa (UMTHpoBaHHE, O(OpPMIICHHE CIIMCKa HC-
MTOJIb30BAaHHOM JINTEPATYPHI)

Oo0mas onenka

[IpakTuueckoe (IpakTUKO-OPUEHTUPOBAHHOE) 3aJaHHE

OneHka mo HOMMHAJIb-

. XapaKTepHCTHKH 0TBETA 00Y4YaKOLIErocst
HOW IIKaJie

OT1iu4HO OOy4JarIUACS CaMOCTOSATEIIBHO M MPABUIILHO PEIni yueOHO-Tpodec-
CHOHAIIBHYIO 3aJlayy, YyBEPEHHO, JIOTMYHO, TIOCJIEI0BATEIbHO U
apryMEHTHUPOBAaHHO H3Jarall CBO€ peIIeHHe, HCIIONB3Ys Mpodeccro-
HAJIBHYIO TEPMUHOJIOTHIO.

Xopowo OOyuaromuiicss caMOCTOSATENIFHO W B OCHOBHOM TPAaBHJIBHO PEIIWIT
y4eOHO-IPOPECCHOHANTBHYIO 33/1a4y, YBEPEHHO, JIOTUYHO, IOCIIEHO-
BaTeNbHO U apryMEHTHPOBAHO HM3JIarajl CBOE PEICHHE, UCIIONIB3YsI MIPO-
(hecCHOHAIBHYIO TEPMHUHOJIOTHIO.

YnoBiieTBOpUTEIHLHO OOy4arImuics B OCHOBHOM pPelIwI y4eOHO-TTPOGECCHOHANBHYIO 3a/1a-
4y, JOMYCTHJ HECYIECTBEHHBIC ONIMOKH, c1ab0 apryMEHTHPOBATI CBOE
pelieHue, MyTasich B MPOQeCCHOHAIbHBIX MOHSITHSIX.

HeynoBjeTBOpPUTEIbHO OO0yyarouics He penuw yueOHO-podecCHOHATBHYIO 33/1a4y.

6.3. TunoBble KOHTPOJIbHbIE 3aJaHUS WV MHbIE MATEPHUAJIbI, HEOOXOAMMbIE J1JIs1
OlleHKH 3HAHWNH, YMeHMH, BJIAJeHN i, XapaKTepUu3yoIuXx 3Tansl popMupoBaHus
KOMIIEeTEHIUIi B Mpoiecce 0CBOEHUs 00pa30BaTeIbHOI MPOrpamMMbl

6.3.1. Mamepuanwl 0151 n0020MOGKU K 3a4emy U IK3AMEHy

Tadauna 12
Martepuanbl, He00X0AUMBbIE JJIs1 OLEHKH 3HAHUI
(mpuMepHbIe TeOpeTHYECKHE BONPOCHI)
K 3a4eTy
Ne I Kon
o/ puMepHbie GOPpMYJIHPOBKH BONPOCOB R —
1. ITosiBiieHHE MMCHMEHHBIX 00paNIeHNI YaCTHBIX JIMIL. YK-11, IIK-3, TIK-4
2. PernmamenTanusi 00A3aHHOCTEW BBICIINX JOKHOCTHBIX JIMI[ TpHKa3oB o | YK-11,1IK-3, IIK-4
PACCMOTPEHHIO JIEIT «OKATOOIIMKOBY
3. Opranuzanus paboThl ¢ YE€JTOOUTHBIMA B LEHTPAIBHBIX yupexaeHusx Pyc- | YK-11IIK-3, [IK-4
CKOTO TocyJapcTBa (TMpUKa3ax) U MECTHBIX YUpPEXIEHUSIX (IPUKa3HBIX H3-
0ax), ee 0COOEHHOCTH.
4. OcCHOBHBIE 3TaIbl pabOTHI C YETOOUTHBIMH, JEIONPOM3BOACTBEHHbIe omepa- | YK-11, IK-3, IIK-4
IHH.
5. Xapakrepuctuka «['eHepanbHOro periamenta» 1720 r. kak ocHoBHoro | YK-11,1IK-3,IIK-4
3akoHogaTenpHoro akta XVIII B. mo opraHnuzannu Iea00pOU3BOACTBA C Ye-
JTOOUTHBIMHL.
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6. Vka3 «O dopme cyma» 1723 1. o mopsiake cocraBieHuss u opopmiueHus ve- | YK-11,1IK-3, TIK-4
JIOOUTHBIX.
7. Vkasbl «O mojade npocbd MUMO MPUCYTCTBEHHBIX MECT rocyaapo, kpome | YK-11,1IK-3, IIK-4
BEITMKHUX TocyAapcTBeHHBIX nem» 1700 u 1790 rr. o mopsaaxKy npueMa T0HO-
cuTeNedl M YEeTOOWUTHUKOB WM TMOPSAKY JBIDKCHHS JOKYMEHTOB, BOIPOCHI
pemaembie CeHaTaMu, KOJUICTUSIMH.
8. OpraHuzanus IeNONPON3BOACTBA M IOPANOK paboThl ¢ mpocHTenbekumu | YK-11 TK-3, TIK-4
JIOKYMEHTaMH B MHUHHUCTEPCTBAX.
9. 3akoHOMaTeNbHbIE aKThl MepBbiX JeT CoBeTCKO#l BiacTu o pabore ¢ mpex- | YK-11.1K-3, TIK-4
JIOKCHHUSIMH, 3asIBIICHUSIMH U Kaln00aMu IPaXIaH.
10. | OcHOBHBIE IPUHIMITEI PA0OTHI ¢ MHCEMaMu rpaxkaad B 1920 — 1950-x rr. YK-11, TIK-3, TIK-4
11. | 3akoHOIaTebHAs pErIAMEHTAIIHS JICIONPOU3BOJICTBA C OOpameHusMu Tpax- | YK-11, TIK-3, TIK-4
JaH.
12. | HopmatuBHO-TIpaBOBasi periaMeHTalusl ACIOMPOU3BOACTBA ¢ oOpamenusmu | YK-11, TIK-3, TIK-4
rpax/aH.
13. | Knaccudukarust oOparieHuii rpaxiaH. YK-11, TIK-3, TIK-4
14. | BausiHue Xxapaktepa YIpaBJCHHs, MPHHIUIIOB MPHUHSITHS yrpaBieHdeckux | YK-11,TIK-3, TIK-4
pCIICHUI Ha OPraHU3AIMI0 U TEXHOJIOTHIO paboThI ¢ 00pAICHUIMH TPaK/IaH.
15. | B3auMocBsI3b [1e0NPOU3BOICTBA M0 OOpAIIECHHUAM TpaXkiaH ¢ opranusanuei | YK-11, IIK-3, IIK-4
BEJIOMCTBEHHOTO U TOCYIAPCTBEHHOTO XPaHEHHUS IOKYMEHTOB.
16. | 3aBUCHMOCTb CTPYKTYPBI CIIYKOBI JIOKYMEHTAI[MOHHOTO o0ecredeHus ynpas- | YK-11, IIK-3, IIK-4
JICHHS OT KOJIMYECTBA MOCTYMAIONIMX 00PAIICHUI B OpPraHU3aIHIo
17. | TpebGoBaHus, MpeABSIBISCMbIC K OPraHU3aIlMK U JOKYMCHTHPOBAHUIO iprema | YK-11, IIK-3, IIK-4
rpaXIaH.
18. | O0Gs3aHHOCTH PYKOBOAMTEIISI M CEKpeTapsi [0 OpraHu3anuy npuema rpaxaan. | YK-11,TIK-3, TIK-4
19. | OcoOeHHOCTH BEIICHHUS U 3aIIOJHEHHS PErUCTPALMOHHBIX (hOPM. YK-11, IIK-3, TIK-4
20. | OTuka nmpuemMa rpaxiaH. YK-11, IIK-3, TIK-4
K 9K3aMEHY
Ne Kon
u/n IlIpumepubie popMyTHPOBKH BONIPOCOB T —
1. | Hopsiaok mpueMa u mepBUYHON 00pabOTKH U peructparust oopamieHuii rpax- | YK-11, TIK-3, TIK-4
JIaH.
2. Opranusarys HHGOPMAIIMOHHO-CIIPABOYHON paboThI [0 00PAIIEHUIM. YK-11, TIK-3, TIK-4
3. KoHTpob 3a HCITOTHEHHEM 00paIeHIH. YK-11, TIK-3, [1K-4
4. Oco0eHHOCTH OpraHu3anus padoThl ¢ 0OpAIICHUSIMHE JICTYTaTOB. YK-11, IIK-3, TIK-4
5. OcobenHocTr padoTsl «MHTEpHET-IPUEMHONY. YK-11, TIK-3, IIK-4
6. 3HadyeHHE aHATUTHYICCKOM PaboThI ¢ OOPAICHUAME TPaXK/IaH. YK-11, TIK-3, TIK-4
7. MeTo/¥Ka aHaau3a v 0000LIeHH S YK-11, IIK-3, TIK4
8. CocraBjienrie ¥ O(pOPMICHHE OTYETOB, CBOJOK, CIPABOK 10 3asBieHusM, | YK-11,TIK-3,TK-4
MPEIJIOKESHUSAM H KaJ00aM TpaykaaH.
9. O6mwme npasuia GOpMUPOBAHHUS JICI. YK-11, TIK-3, TIK-4
10. | Ha3HaueHne W HCIIOJIB30BAHUE MEPEUHEH I OnepaTWBHOro Xxpauenus | YK-11,TIK-3,TIK-4
o0pallleHu#l B JICTIONPOU3BOJICTBE M B apXHBE.
1. | CocraBsieHre BHYTPEHHEH OIKCH JOKYMEHTOB JIela. YK-11, IIK-3, TIK-4
12. | DkcnepTH3a IEHHOCTH O0paIleH I rpaXKIaH. YK-11, TIK-3, [IK-4
Tabamuna 13
Marepuanbl, He00X0AMMBbIe 1JIs1 OLeHKH YMEHUI U BJIaJeHU I
(mpuMepHbIe MPAKTUKO-OPUCHTUPOBAHHBIC 3a/IaHMUS)
Ne TeMbI NPUMEpPHBIX Kon
n/n NMPAKTHKO-OPUEHTHPOBAHHBIX 3a1aHM KOMIIeTeHIUil
1. Omnucath GopMy MPOIICHHUA, TOIaBAEMbIX Ha MM Lapsi. YK-11, TIK-3, [1K-4
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2. OxapakTtepu3oBaTh TpeOOBaHUS K JOKYMEHTHPOBAHHUIO Kano0 u mpemioke- | YK-11,1K-3, TIK-4
Hu# rpaxaad B 1950-1990-x rr.

3. OO603HAYUTh MPABOBYIO CIEU(UKY pa3IMUHBIX BHIAOB oOpaineHuii rpax- | YK-11,1K-3, IIK-4
JaH.

4. BbIssBUTH 0COOEHHOCTH BEEHHSI JAEIONPOM3BOICTBA 0 OOpalieHusm rpax- | YK-11, 1IK-3, [IK-4
JIaH OT OOIIEero eI0NPOU3BO/ICTBA

5. PacKpbITh OCHOBHBIC TPEOOBAHHS, TPEABSIBIISICMbIC K OPraHU3aI[HH 1 YK-11, IIK-3, TIK-4
JIOKYMEHTHPOBAHUIO TIPHEMa IPakJIaH.

6. 3aroaHUTh PETHCTPAMOHHO-KOHTPOIBHYIO KapTO4Ky Mo oOparienusiM | YK-11TK-3, TIK-4
TPaKIaH.

7. OxapakTepu30BaTh pa3[eiibl CBOJHOIO OTYETa IO 3asBJICHHSM, mpemioke- | YK-11,IK-3, IIK-4
HUSM U KaJI00aM TpakIaH.

8. OdopmiteHne aesa o o0paleHusIM rPaIaH. YR-11, TTK-3, [TK-4

6.3.2. Temvt u memoouuecKkue yKazanus no H002omoeke pegepamoas,
Jcce u meopUecKux 3a0anuil no OUCUUnIUHe

Tewmbl pedeparon

1. 3akoHOJaTeIbHAS PETJIAMEHTAIUS IEIONPOU3BOICTBA C OOPAIICHUSIMH TPaXK/IaH.

2. HopmatuBHO-MeTOAMYECKAs pETJaMeHTalus [eJIOMPOU3BOJCTBA C OOpaIeHUSIMU
rpax/aH.

3. 3aBUCHUMOCTh CTPYKTYpbI CIy>KOBI JTOKYMEHTAllMOHHOTO OOeCreYeHHs YyIpaBIICHUs
OT KOJHMYECTBA MOCTYMAIOIIMX OOpallleHuid B OpraHu3anuio (OI0po, CEKTOp, OTAEN, CEeKpe-
Taphb).

4. BnustHEE XapakTepa YIpaBlIeHHs, PHHIIAIIOB TPUHATHS yIIPABICHYSCKUX PEIICHUN
Ha OPTaHU3AIMIO U TEXHOJIOTHIO padOThI ¢ 0OpallleHUsIMU TPaXkKIaH.

5. Opranuzanus U J0KyMEHTUPOBaHHUE NPUEMaA IPakJaH.

6. O0s13aHHOCTH PYKOBOAMTENS M CEKpeTapsi 10 OPTaHU3alMK MIPHeMa FpaXKaaH.

7. ABTOMaTH3anus HHPOPMALMOHHO-CIIPABOYHONW PaOOTHI 1O OOPAICHHSM.

8. OcobenHoctu paboThl « THTEpHET-TIPUEMHOINY.

9. 3HaveHHe aHATUTUIECKOH paboTHI ¢ OOpALICHUSAMH TPAKIAH.

10. Meroauka ananu3a u 00001IeHHs pabOThI ¢ OOpAILIEHUSIMU TPaXKIaH.

11. TlomHOe u yacTu4aHOE OhOpMIICHUE JIEI.

12. DxcnepTu3a HEHHOCTH JOKYMEHTOB.

Mertonuueckue ykazaHus

[Ipuctynas x BBIOJHEHUIO pedepara, CTyIEHT IOJDKEH 3HaTh, 4To pabora Oyaer
3auTeHa P YCIOBUHU COOJIOICHUS CIEAYIOIINX TPEOOBAHMIA:

1. 3HaHue TEKCTOB PEKOMEHJOBAHHOM JIUTEPATYpPbl U UCIIOJIb30BAHUE ITOrO 3HA-
HUs B pabore.

2. Hcnonp3oBaHue CTYJeHTOM He MeHee 10 MCTOYHHMKOB (cTaTeil, MOHOTpadwHii,
CIIPaBOYHOM U IPYTOM JTUTEpaTyphl) AJIsl PACKPHITHS U30paHHON TEMBI.

3. OO0s3aTenbHOE yKa3aHME€ Ha HCTOYHHMKM, I'PAaMOTHOE LUTHPOBAHUE aBTOPOB
(mpsiMO€ M KOCBEHHOE), OIPEACIICHNEe COOCTBEHHOM MO3UIIMN M 0053aTeNbHBIN COOCTBEHHBIN
KOMMEHTapuil K MPUBOUMBIM TOUKAM 3PEHHUS.

4. Cobmoaenue TpeOOBaHM K CTPYKTYpE B 0(DOPMIICHHIO.

Tpebosanus k cmpykmype u 0ghopmieHuo

Crpykrypa. Pedepar cocTout u3: BBeeHUs, OCHOBHOM 4acTH, 3aKiroueHus. Bo BBe-
JICHUH HEOOXOJMMO ONpEeIeNuTh LeNb U 3a7auu paboTbl. B ocHOBHOI wacTu 00s3aTenbHbI
CCBUIKM Ha HOMepa O6ubirorpaduyueckux 3amnucell B CIUCKE MCIOJb30BaHHOM uTeparypsl. B
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3aKJIFOUYEHUU HEOOXOAMMO CAENIaTh OCHOBHBIC BBIBOJBI. CIMCOK HMCIIOJIB30BAHHON JINTEPATY-
pBl MoOMelIaeTca mnocie 3akitoueHus. bubnuorpaduueckue 3amucu HyMepYyIOTCS U pacro-
JaratoTcs B a(aBUTHOM MOPSIKE.

Odopmnenue. llpudt rapaurypsr «Times New Romany, xernp 12 unm 14, gepes
1,5 untepBana. PaboTy meuaTath Ha OJHOW CTOPOHE CTaHIAPTHOrO jucTta Oymaru (opmara
A4 ¢ cobmonenueM moseit: neBoe — 30 MM, paBoe — 20 MM, BepxHee — 20 MM, HIbkHEee — 20
MM.

BrinonnenHnas pabora gomkHa ObITh CKpersieHa. PaboTa OTKpbIBaeTCS TUTYJIBHBIM
muctoM. 3areM cieayet «Ornasienuey». [lopsiikoBeie HOMEpa CTpPAHUI] YKA3bIBAIOTCS BHU3Y
CTPaHMIIbI C BBIpAaBHUBaHUEM OT LeHTpa. He momyckaercs paccTaHOBKAa HyMEpALMKU CTPaHULL
ot pyku. [lepBoii cTpaHHIIel CYMTACTCS TUTYJIBHBIN JIMCT, HO HA HEM IUdpa «1» HEe cTaBUTCS.
Kaxxnp1i1 pa3zaen Bcerga HaYMHAETCS] C HOBOW CTPaHULBL.

PabGota MoOXeT OBITh WLTIOCTPHPOBAHA, HO HE JIOMYCKAETCS WCIOIh30BAHUE WUILTIOCTPAIUi,
BBIPE3aHHBIX UX KHUT, )KYPHAJIOB U IPYTUX U3JaHUN.

6.3.3. Memoouueckue yKkazanus no vlnoJIHEHUI0 KyPCoeoil padomnwl
KypcoBast paboTta 1o AUCIUILINHE YISOHBIM IIJIAHOM HE TIPEAyCMOTPEHA.

6.3.4. Tunoevle 3a0anus 013 npoeedeHUs MEKYuLe20 KOHmMpoJia
dopmuposanun komnemenyuii

6.3.4.1. Ilnanpl ceMMHAPCKUX 3aHATHI
Cemunap Ne 1. Tema «Opzanuzayus 0eionpou3eoocmea ¢ oopawieHuAMuU
zpaxcoan 6 2ocyoapcmeennuix yupexcoenuax XVIII e.»
(mpoxouT B hopMe TUCKYCCHH)
Bonpocul ons 06cyarcoenus:
1. Xapakrepuctuka «['eHepanpHoro pernamenta» 1720 1. Kak OCHOBHOTO
3akoHozarenbHoro akra X VIII B. mo opranusanuu 1ei10nporu3BOJCTBA C YEIOOUTHBIMU.
2. ®@opma NpoIllIeHHH, T01aBaEMbIX HA UM LIapsl.
3. Xapakrepuctuka Ykaza «O dopme cyma» 1723 r. 0 mopsake COCTAaBJICHUS H
odopmIIeHHS YETOOUTHBIX.
4. Xapakrepuctuka Yka3oB «O mojade mpoch0d MAUMO MPUCYTCTBEHHBIX MECT TOCY/1a-
P10, KpOME BEJIMKUX TocyaapcTBeHHbIX em» 1700 u 1790 rr.
5. Ilopsaok npuema TIOHOCUTEINIEH U YEITOOUTHUKOB.
6. [Topsaok ABMKCHUS YETOOMTHBIX M MPOIICHUH.
7. Buabl npomieHuit: «Ts>keOHbIe», UCKOBBIE, BCTPEYHBIE, MUPOBBIC, JTOHOCHI, KaJlO-
OBbI, OT3BIBEI.
8. Opranuzanus IeJ0NPOU3BOJICTBA U MOPSIOK padOThl C MPOCUTEIBLCKUMH JOKYMEH-
TaMu B MUHHCTEPCTBAX.

Matepuansl 11 MOATOTOBKU ceMuHapy cM. Pasznen 7. IlepeueHb neyaTHbIX U dJ€K-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX IJISi OCBOCHUS
JUCLUILIAHBL

JlononHuTeNnbHBIE MaTEpUaibl K CEMUHAPY BBIABISCTCA B paMKaX BBIIIOJIHEHUS CaMO-
CTOSITENILHON pabOThI

Cemunap Ne 2. Tema «3akonooamenvnasn peciamenmauus padéomst ¢ odpauwieHu-

AMU Z2PANHCOAH 8 20CYOAPCMEEHHBIX YUPEHCOCHUAX 6 NePble 200bl COBEHICKOU 61ACHIUY
Bonpocwt onsa o6cyscoenus:
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1. IlocranoBnenne VI Bceepoccuiickoro YpesBbuaiiHoro cne3ga CoBeTOB OT
08.11.1918 kak mepBbIii MPABOBOM aKT OMPEASITUBIINN padOTy ¢ oOpalieHUSIMHU TpakJaaH B
rOCy/IapCTBEHHBIX YUPEKACHUAX.

2. Xapaktepuctuka [locranoBnenuii 1919 r. «O nenrpansHom Bropo kano0 u 3asBie-
Huit npu Hapognom Komuccapuare I'ocynapcTBeHHOro KOHTpOssi» U «O MECTHBIX OTEIEHU -
ax bropo xkanob u 3asBieHUD» ONpeAeNUBUIMMHI HOPSAIOK IMpUeMa U paboThl C YCTHBIMU U
NUCHbMEHHBIMU OOpAIICHUSIMH TPaX/IaH.

3. Xapakrepucrtuka aekpera CHK PCOCP ot 30.12.1919 «O06 ycTpaneHUH BOJOKUTHD)
YCTaHOBMBILETO MHCTAHIIMOHHBIA MOPSI0K MOJa4d U PACCMOTPEHHUS HKaJ00.

Marepuansl 1 NOATOTOBKH cemMuHapy cMm. Pasnen 7. [lepeueHp meyaTHbIX M 3JeK-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX IJISi OCBOCHUS
JUCUHUTIIINHBL

JlononHuTeNbHBIE MaTEpHAIIBI K CEMUHAPY BBIABIISECTCS B paMKax BBIIIOJIHEHUS CaMO-
CTOATEIbHON PabOTHI.

Cemunap Ne 3. Tema «3akonooamenvHas u HOPMAMUBHO-NPABOBA
pecnamenmauun 0e10npoU3600CMea ¢ 00PAUEeHUAMU PANCOAH)
(mpoxouT B hopMe TUCKYCCHH)
Bonpocul ons 06cyacoenus:

1. Xapakrepuctuka D3 «O mopsake paccMoTpeHusi oOpamieHuit Tpaxaan Poc-
cuiickoit @enepauun» (2006 r.) (pea. ot 27.07.2010, ¢ uzm. ot 2015).

2. HHcrpykuus no pabote ¢ obpamnieHusMH H 3arpocamu rpaxzaad B Cosere dexnepa-
. Genepansuoro Cobpanust PO (yrB. Pacnopsoxkennem CO OC PD ot 23.06.2011 Ne
189pn-CD).

3. Pacnopspkenue Anmunuctpanuu [Ipesuaenra Poccuiickoit @enepanuu ot § OKTsIO-
ps 2009 r. Ne 1489 «O6 nHbOpMAIIMOHHO-CIIPAaBOYHOM ciyk0e nmpuemHoi [Ipesunenta PO B
benepanbHOM OKpyTe» (YTB. pacnopsokeHueM Anmunuctpanuu [Ipesuaenra Poccuiickoii ®De-
neparuu ot 8 okTs0ps 2009 1. Ne 1489).

4. TlocranoBnenue IlpaButensctBa PD ot 25.01.2013 Ne 33 «O06 ucnonb3oBaHUU
MIPOCTOM ANEKTPOHHON MOJMUCH MPU OKa3aHUH IOCYJAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCITyT».

Marepuanbl 1 MOATOTOBKH ceMuHapy cM. Paszpen 7. IlepedeHb NeyaTHBIX U 3JIEK-
TPOHHBIX 00pa30BaTENbHBIX M HH(YPOPMAIMOHHBIX PECYpPCOB HEOOXOAMMBIX ISl OCBOCHHS
JIACUUTLITUHBL

JlomoJIHUTENbHBIE MaTepHalibl K CEMHHAPY BBISABISIETCS B paMKaxX BBITIOJHEHUS CaMO-
CTOATEIbHON PaOOTHI.

Cemunap Ne 4. Tema «Opzanu3zayusa 1u4H020 npUEmMa 2paxicoamn)
Bonpocwt onsa o6cyscoenus:

1. TpeOGoBanwusi, MpeIbIBISEMbIC K OPraHU3AINH U JOKYMEHTHPOBAHUIO TIpUEMa TPax-
JIaH.

2. O0s13aHHOCTH PYKOBOAMTEINS U CEKpeTaps 10 OPTaHU3aIMK [IpUeMa IPax/iaH.

3. Oco0eHHOCTH BEJCHUS U 3aIOTHEHUS PETUCTPALIMOHHBIX (POPM.

4. Dtuka npuema.

Matepuansl i1 MOATOTOBKU ceMuHapy cM. Paznen 7. IlepedeHp medyaTHBIX U 3J€K-
TPOHHBIX 00pa30BATEIbHBIX UM HH(POPMAIIMOHHBIX PECYpPCOB HEOOXOIMMBIX IS OCBOCHHS
JTUCIUTUTAHBL

JIOTIOJTHUTEIbHBIE MaTEepPHAIbl K CEMHHAPY BBISBISICTCS B paMKaxX BBITIOJHEHUS CaMO-
CTOATEIbHON PabOTHI.

Cemunap Ne 5. Tema «Konmpons 3a ucnoinenuem oopawieHuil 2paxcoany
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Bonpocul ons 06cyacoenus:

1. TIoHATHE «KOHTPOJIb 32 UCTIOJTHEHUEMY. Llenn 1 3a1aun KOHTPOJIS 32 UCTIOJTHEHUEM.

1. PernameHTanus KOHTPOJIS 32 UCIIOTHEHUEM OOpaIIeHui rpaxaaH.

2. XapaKkTepHuCTUKa PErUCTPallMOHHBIX (opM (KypHajbHas, KapTO4HAas, aBTOMAaTH3U-
pOBaHHas).

3. OpranuzaunoHHble (OpPMBI KOHTPOJIS 32 HCIOJHEHHUEM OOpalleHMid: HEHTpPaIn30-
BaHHas, ICLIEHTPAIN30BaHHAasl, CMELIaHHAsL.

4. TunoBble U UHANBUIYAJIBHBIE CPOKH UCIIOJHEHUS JOKYMEHTOB.

5. Ananu3 oOparieHuil rpaxmiaH.

6. TpaauMOHHAs M ABTOMATU3UPOBaHHAs! TEXHOJIOTUH KOHTPOJIS 32 UCIIOJTHEHUEM.

Marepuansl 11 MOATOTOBKH ceMuHapy cM. Paszpen 7. IlepedeHb Ne4YaTHBIX U 3JIEK-
TPOHHBIX 00pa30BaTENbHBIX U HH(MOPMAIMOHHBIX PECYpPCOB HEOOXOAMMBIX ISl OCBOCHHS
JUCIUIINHBL

JlononHuTENbHBIE MaTEPUANIBI K CEMUHAPY BBISABISETCS B paMKaxX BBIIIOJHEHHS CaMoO-
CTOSATEIbHON PaOOTHI.

Cemunap Ne 6. Tema «Ananumuueckasn paboma c 00pauieHUAMU 2PAHCOAH)

Bonpocwt onsa ob6cyscoenus:

1. 3HaueHNe aHATUTHYECKON pabOThI ¢ OOpAIICHUSMHU TPaXKIaH.

2. Ananu3 u 0600111eHre pabOoThI C MPEATIOKEHUIMH, 3asBICHUSIMH U Kano0aMH rpax-
JIaH.

3. CocraBnenue u 0pOpMIICHHE OTYETOB, CBOJAOK, CIPABOK IO 3asBICHUSM, MpeI-
JIO’KEHUSIM U Kaj00aM rpakJaH.

4. Meronuka aHaian3a 1 00001IeHus.

Marepuanbl 71 MOATOTOBKH ceMuHapy cM. Paszmen 7. IlepedeHb NeyaTHBIX U 3JIEK-
TPOHHBIX 00pa30BaTENbHBIX U HH(MOPMAIIMOHHBIX PECYpPCOB HEOOXOAMMBIX JIJIsI OCBOCHHS
JUCITUTUTAHBL

JlomoJIHUTENbHBIE MaTepHalibl K CEMUHAPY BBISABIISIETCS B paMKaxX BBITIOJHEHUSI CaMO-
CTOATEIbHON PaOOTHI.

Cemunap Ne 7. Tema «lloocomoeka den Kk nepedaue 6 apxue)

Bonpocwt onsa 06cyscoenus:

1. 3agaun paboTHHKOB cay)0bl JJIOY 10 opraHm3aiiu TEKyIIero XpaHeHus: oopaie-
HUM.

2. O6mue npaBuia GopMHUpOBaHUS Aen. ['pynnupoBKa MHIAWBUAYAIBHBIX U KOJIJICK-
TUBHBIX 0OpalleHuii B Aena.

3. I[IpuHIHUITBI cHUCTEMATH3AIUN OOpAIICHU BHYTPH JIEII.

4. Ha3znaueHue U UCTIOJb30BaHKUE MEPEUHEH 711 ONIEPATUBHOTO XpaHEHHs oOpaleHuit
B JIJIONPOU3BOACTBE U B apxuBe. CpoKH XpaHEeHUs: oOpalleHui.

5. DkcnepTu3a IEHHOCTH IOKyMEHTOB.

Marepuanbl 1 MOATOTOBKH ceMuHapy cM. Pasmen 7. IlepedeHb neyaTHBIX U 3JEK-
TPOHHBIX 00pa30BaTENbHBIX U HH(MOPMAIMOHHBIX PECYpPCOB HEOOXOAMMBIX ISl OCBOCHHS
JUCIUIINHBL

JlomoJIHUTENbHBIE MaTepHalibl K CEMHHAPY BBISABISIETCS B paMKaxX BBITIOJHEHUSI CaMO-
CTOATEIbHON PaOOTHI.

6.3.4.2. 3agaHus 119 NPAKTHYECKUX 3aHATHI

IIpakTuyeckoe 3anaTue Ne 1. Tema: «Opranu3zanusi 1 TEXHOJIOTUs paboThI C 4e-
JIOOMTHBIMHU B LHEHTPAJILHBIX yupe:xxaeHusix Pycckoro rocygapcrsa (nmpuka3ax)
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U MECTHBIX YUpeKAeHUusAX (MIPUKA3ZHBIX H30aX)»

Lenb pa®oThl — MONY4YUTH MPECTaBICHUE 00 OpraHU3aIlKi U TEXHOJIOTHH PadOTHI C
4eJIOOUTHBIME B LIEHTPATBHBIX YUPEKACHHUSIX Pycckoro rocymaapcTsa (MpUKa3ax) U MECTHBIX
YUPEKIEHUAX (MPUKA3HBIX H30aX).

3amaHre U METO/IMKA BBITTOJTHEHHS:

1. M3yuenne CyneOnuka 1550 r. u CoGopHoro ymnoxeHus 1649 r., TOKyMEHTOB,
pPETTaMEHTHPYIOMHUX paboTy C YEIOOMTHBIMU B IEHTPAIbHBIX YUpexKIeHUIX Pycckoro
rocyzapcTBa (MprKa3ax) ¥ MECTHBIX YUPESKICHUIX (TPUKA3HBIX N30aX).

2. CocraBjeHHE CXEMBbI: CTPYKTypa OpPraHOB YIpPAaBJICHHS; COCTaB M JOJDKHOCTHBIE
00S13aHHOCTH «CIYXHUJIBIX JIOZEH» 10 paboTe ¢ 4elTOOUTHBIMH.

3. CocraBieHue cXeMbl TEXHOJIOTUU PaOOTHI C YEIIOOUTHBIMH.

[MpakTuyeckoe 3ansaTue Ne 2. Tema: «Opranuzanus 1e;I0NPOU3BOACTBA U NMOPSAA0K
padoThI ¢ MPOCUTEIHLCKUMH TIOKYMEHTAMH B MUHUCTEPCTBAX»
Lenb paboThl — 03HAKOMIJICHHE C OpraHMU3alueil AeTONPON3BOICTBA U MOPSIKOM pa-
OO0TBI C IPOCUTENHECKUMHU JOKYMEHTAaMU B MUHHCTEPCTBAX.
3ajaHue U METOIMKA BBIOTHEHUS:

1. M3yuenne OOmero yupexiaeHus MuHuUCTEpcTB 1811 T. mo ciemyromei cxeme:
OCHOBHBIC TPEOOBaHUsI OpraHU3AIUH JICTONPOU3BOJICTBA U MOPSIKA PAOOTHI C TPOCUTEIHCKH -
MU JOKYMEHTaMU; JOHKHOCTHBIE 00S3aHHOCTH KaHLEISIPCKUX YUHOBHUKOB 1O paboTe ¢ mpo-
CUTEJIbCKUMHU JJOKYMEHTaMHU.

2. CocraBieHHe CXeMbl 10 paboTe ¢ MPOCUTEIBCKIUMH TIOKYMEHTaMHU.

IMpakTnyeckoe 3ansiTue Ne 3. Tema: «AHAJIN3 3AKOHOIATEJbHBIX AKTOB, PerJIaMeHTHPY-
OUIUX padoTy ¢ o0paleHusIMH I'Pa:K1aH B nepBble robl CoBeTCKOM BJIaCTH»
Lenb paboOThl — MOMYYUTH MPEACTABICHUE O 3aKOHOJATEIbHBIX aKTaxX, periaMeHTH-
pyromux padoTy ¢ oOpalieHusMU TpaxIaH B iepBbie ToAbl COBETCKOM BIIACTH.
3aaHue U METOIUKA BBITIOJIHEHUSI:
1. M3yueHue 3aKOHOJATEIbHBIX aKTOB, PEriIaMEHTUPYIOMIUX paboTy ¢ 0OpalieHus MU
rpax/jaH B nepBbie oAbl COBETCKOM BIACTH:
a) Ilocranosnenue VI Bceepoccuiickoro Cre3ga CoBeToB «O TOYHOM COOIIOCHUN
3aKOHOB» OT 8 HOsIOpst 1918 1.;
0) dexper BIIMK «O rocynapctBeHHOM KOHTposie» oT 12 anpenst 1919 r.;
B) lexkper CHK PCDCP «O6 ycrpanenuu BoinokuTh» ot 30 nekadbps 1919 r.;
r) [Toctanosnenue [{UK CCCP «O monoxeHuu Ae ¢ pa3dopoM Kainod TPy ASIIUXCS
ot 14 nexabps 1935 r.
2. CocraBneHue cxeMbl paboThl ¢ 0OPAICHUSIMU TPakJaH B epBbie roabl COBETCKOM
BJIACTH.
3. 3anonHeHue TaOIUIBI «AHAIN3 3aKOHOAATEIBHBIX aKTOB, PETJIAMEHTUPYIOIIUX pa-
60Ty ¢ oOpallleHusIMU Tpaxk/iaH B niepBble T01bl COBETCKOM BIACTH.

IMpakTnueckoe 3ansitue Ne 4. Tema: «3Havenue u conepkanue Ykasa Ilpesugnyma
BepxoBnoro Cosera CCCP ot 12.04.68 r. «O nopsiike paccMOTpeHHs NPeAJI0KeHHid,
3asiBJICHMH M 7KAJI00 TPaKIAH»»

Ilenp pabOTHI — MOMYYUTH MPEICTABICHUE O 3HAUCHUUW U cojaepkanuu Ykasza Ilpe-
suauyma BepxoBHoro Coera CCCP ot 12.04.68 r. «O mopsake pacCMOTPEHHS MPEIJI0NKE -
HUH, 3asBJICHUI 1 Kall00 TpaXkIaH»»»

3amaHue U METOIUKA BBITIOJIHEHUSI:

1. Usyuenue Yka3a [Ipesunuyma Bepxosrnoro Cosera CCCP ot 12.04.68 r. «O nopsia-
K€ PaCCMOTPEHHUS MPEAJIOKEHU, 3asBICHUN U 5Kallo0 TpaxkIany.
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2. 3anonnenne Tabiuibl «AHanu3 Ykasa [Ipesugmyma BepxoBaoro Cosera CCCP ot
12.04.68 r. «O mopsake pacCMOTPEHUS MPEIIOKEHUH, 3aABICHUN U KajI00 TPaXKIaH»».

IMpakTnueckoe 3ansitue Ne 5. Tema: «3akoHoaaTe/IbHASE U HOPMATUBHO-METOAUYECKAS
perjiaMmeHTANMs 1eJI0ONPOU3BOACTBA ¢ 00palIeHUSIMU TPAKIAH»
ens pabOTHI — MOJYYHUTH MPEJICTABICHUE O 3aKOHOIaTEILHBIX 1 HOPMAaTHBHO-METO-
JTUYECKUX JOKYMEHTaX, PETIaMEHTUPYIOMIUX JIETOMPOU3BOJICTBO ¢ 0OOpaIleHUsIMU TPaXK/IaH.
3ajaHue U METOAMKA BBINOJIHEHHUS:
1. M3ydeHue 3aKOHOAATENbHBIX U HOPMATUBHO-METOIMYECKHUX JOKYMEHTOB, PEriIaMeH-
TUPYIOIIUX JIEJIOMPOU3BOJICTBO C OOPAIICHUSAMH TPaXKaaH.
2. 3amonHeHue TaOIUIBI «XapaKTepUCTUKA OOPALICHUN TPaKIAH.
3. 3anoyiHeHHE TaOIHUITBI « AHATIN3 3aKOHOIATEILHBIX 1 HOPMATHBHO-METOUICCKUX
JIOKYMEHTOB, PETIaMEHTUPYIOIIUX ACIOMPOU3BOACTBO C OOPALICHUSAMH TPaXKIaH».

IIpakTuyeckoe 3anaTue Ne 6. Tema: «CocraBienne u opopmienue Ilosoxenus o
Be/IeHUH /1eJI0IIPOU3BO/ICTBA 10 NMPeIJI0KEeHUIM, 3asiBJIEHUAM M 2KaJ100aM I'PakiaH B
KOHKPETHOM OpraHu3anum»

Lenb paboThl — O3HAKOMIIEHHE C OCOOEHHOCTSAMU cocTaBlieHUs U odopmienus [lo-
JIO’)KEHUSI O BEJCHMM JIEJIONPOU3BOJICTBA 10 NPEUIOKEHUSIM, 3asBICHUIM M Kajo0aM rpax-
JIaH B KOHKPETHOM OpraHu3aluu.

3aI[aHI/Ie 1 MCTOJHKA BBIITOJIHCHUA

1. U3yuuts TunoBoe mojiokeHUe O BECHUH JIEIOMPOU3BOJICTBA 110 MPETIOKECHHSIM,
3asBJICHUSAM M Kano0aM rpakaaH.

2. Pa3paborats [lonoxxenue o BeieHUU AETONPOU3BOICTBA MO MPEIIOKEHHUSAM, 3asB-
JICHUSIM U Kasi00aM rpakaaH B KOHKPETHON OpraHU3aIiu

IIpakTnyeckas padora Ne 7.
Tema «TexHo0rus OpraHu3an Uy JUYHOI0 IPHEMA IPAKIAH»

Lenb paboThI — 3aKpENUTh HABBIKM OPraHU3aIluK PabOThI ¢ OOPALICHUAMH TPAKAAH

3alaHue U METOMKA BBIITOJIHEHUS:

B cooTBeTcTBUM ¢ npeaMETHON 00JacTbiO OpraHU3alluu, YKa3aHHON B BapUaHTE U
OINKCaHMsI TEMATHKH JINYHOTO 0OpalieHus, 0pOpMUTh MAKET JOKYMEHTOB, COIIPOBOMKAAIOLINX
JINYHBINA NIPUEM IPAKIAH:

1. CocraBuTh rpauk JMYHOTO MpUEMa IPAXKAaH U YTBEPAWIM €ro MPUKa30M pyKoO-
BOJMTEIIS.

2. BHecnu 1aHHBIE B KypHaJ y4eTa JIMYHOTO IIpUeMa IpaskJaH.

3. CocTaBUTh OTBETHOE MUCHMO IPAKJAaHUHY, KOTOPOMY OTKa3aliu B IPUEME B CBSI3U
C T€M, YTO OOpallleHue HEe BXOAUT B KOMIIETEHIIMIO OpraHa, ¢ O0ObsICHEHUEM ITPUYHMH OTKa3a.

4. B xoz1€e IMYHOIO NpUEMA «IPEJIOKHUTH» MUCbMEHHO U3JIOKUTh JOMOJIHUTEIbHBIE
cBezieHus 1o Bornpocy. COCTaBUTh COOTBETCTBYIOUIMH JOKYMEHT (3asBICHHE) OT JHLa o0pa-
TUBIIETOCS TPakJJaHUHA U 3apErMCTPUPOBATh COOTBETCTBYIOIUM 00pa3oM.

5. 3arOJIHATE KapTOYKHU JIMYHOTO ITpUEMa IPAKIAH.

IIpakTnueckoe 3ausitue Ne 8. Tema: «Ilopsaok 3an0/IHeHUSA KYPHAJIA PerUCTPANUMA
NnpueMa rpakiam»
Lenp pabGoThl — NOMYYUTH MPEJICTaBICHHE O TMOPSJKE 3aMOJHEHHUS KypHaia
perucTpanuu npuemMa rpax/jaH.
3amaHue U METOIUKA BBITIOJIHEHUSI:
1. W3yuyenue TpeOOBaHUN HOPMATHBHO-METOJMUYECKUX TOKYMEHTOB K pEerucTpa-
MU O0palleHu rpaskaaH.
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2. Peructpamusi 3asBiICHHS, NPEUIOKCHHS, U IKAIOOBI TpaXIaH B KypHale
pEerucTpalnuy MMCbMEHHBIX 00PAILEHUI U PErUCTPALIMOHHO-KOHTPOIBHON KapTOUKeE.

IpakTnueckoe 3ansitue Ne 9. Tema: «AHau3 1 00001IeHNe PAdOTHI ¢ PEIJI0KEHUSIMHU,
3asiBJICHUSIMM M 2KaJ100aMU TPasKAaH»
[enb paGoOThl — O3HAKOMIICHUE C aHAIHM30M M 00O0OIIEHUEM PadOThI C MPEIIOKECHH -
SIMU, 3asIBJICHUSIMH U 5KaJ100aMU Tpak/IaH.
3aaHne ¥ METOIMKA BBITIOJTHCHUS:
1. H3yuyenue TpeOOBaHUI HOPMATHBHO-METOIMYECKUX JIOKYMEHTOB K aHAJIN3Y H
0000IIICHHIO PE3YJIBTATOB PAOOTHI C OOPAIICHUSIMU TPaXKIaH.
2. TloacueT W COCTaBICHHE CHPABKA O COCTOSHUH PAaOOTHI C TNHUCHMEHHBIMH
0OpalIeHUsIMU TPaX/IaH.
3. CocraBienue oTueTa 0 paboTe ¢ MMCbMEHHBIMHU 0OpaIeHUSIMH TPaKIaH.

IIpakTHyeckas padora Ne 10. Tema
«®DopMUPOBAHMM M XPAHEHHUH /1e]1 C 00pPAIIEeHUSIMH TPAKIAH»
3aHsATHE MPOXOAMT B (OpMe MPAKTHYECKOW MOJTOTOBKM HA MaTepuayaXx CTPYKTYp-

HOTO MOJPa3/IeIEHUs] MHCTUTYTa — KaHLIEJSIPUS

Lens paboThl — 3akpemyieHue HaBBIKOB MO (OPMHUPOBAHHIO M XPAHEHUIO JeNl C
oOpalIeHUsIMHU TPaKAaH.

3amaHre U METOIMKA BBITTOJTHEHHS

IIpoBepuTh B BBIIAHHOM JIeJI€ MOCJEI0BATEIbHOCTh PACHOJIOKEHHUS JOKYMEHTOB.
VYka3arh kakue ObuIM AOMyIIeHbl oMOKU. OO0CHOBATH CBOE PEILICHHE.

6.3.4.3. Tembl ¥ 3a1aHUS AJ151 MEJIKOTPYNIIOBBIX/UHIMBUAYAJbHBIX 3aHATHI
MenkorpynnoBble/MHIUBUIyalbHbIE 3aHATHS MO AUCUUIUINHE YYeOHBIM IJIAHOM HE
MIPEIyCMOTPEHBI.

6.3.4.4. Tunosble TeMbl M 32JaHUSA KOHTPOJbHBIX padoT
(KOHTPOJILHOIO YPOKA)
KonTponbHas pabdoTa B y4eOHOM npoliecce He UCIONIb3yeTCs.

6.3.4.5. TecToBbI€E 3aJaHUA
TectoBble 3a1aHus BKIIOYEHBI B (DOH OIEHOYHBIX CpelCcTB. Mcnomb3ytoTcest TecTo-
Bbl€ 3aJjaHusl B (popMe BHIOOP OJHOTrO, IBYX U 00Jiee NMpaBUIbHBIX OTBETOB M3 IMPEAJIOKEH-
HBIX, YCTAaHOBIIEHUE COOTBETCTBHUS (ITOCIEAOBATEIHHOCTH ), Keiic-3a1aHusl.

6.4. MeTonn4eckne MaTepHuaJibl, ONpeae/asiionue MpoueIypbl OLeHUBAHUS 3HAHMI, yMe-
HMIi ¥ BJIa/ICHUH, XapaKTepU3y0IMX 3Tanbl POPMHPOBAHUSA KOMIIETEHIIUH

1. HopmaTuBHO-MeTOIMYECKOE OOECIeUYeHHEe TEKYIEro KOHTPOJS YCIEBAeMOCTH U
MPOMEXKYTOUHOM aTTecTanuu 00ydaromnuXcsi OCYIIeCTBIAETCs B cooTBeTcTBUU ¢ «[lopsakom
OpraHM3alMil W OCYILECTBICHHUs] 00pa30BaTEeNIbHON JEeATENbHOCTH MO 00pa3oBaTelbHBIM
mporpaMMaM BBICIIEro oOpa3oBaHus — MporpamMmam OakalaBpuara, mporpaMMaM CrelHraiu-
TeTa, mporpaMmaM MarucTparypsb» (yTB. mpukazoM MunuctepcTBa o0pazoBanus U Hayku PO
Ne 301ot 05.04.2017) u nOKanbHBIMH aKTaMH (TOJIOXKEHUSIMH) 00pa30BaTeIbHON OpraHu3a-
un «O0 opranuzanuu yaeOHo pabots» (yTB. 25.09.2017), «O mopsiike mpoBeeHUs TEKY-
[IETO KOHTPOJS YCIEBAEMOCTH OOYYalOIIMXCS MO MpOorpamMMaM BBICHIETO O00pa30BaHUSA —
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nmporpaMMaM OakanaBpuata, CIelHaTuTeTa 1 MarucTpatypsi» (yrB. 25.09.2017), «O nopsiake
MPOBEJICHUS MPOMEKYTOYHON aTTecTalluy O00YYaroIIMXCs M0 MporpaMMaM BBICIIETO 00pa3o-
BaHUs — NMPOrpaMMaM OakanaBpuara, CrielaInTeTa u Maructparype» (yrB. 24.09.2018).

Konkpetnsie Gpopmbl U MpoLeIypbl TEKYILIETr0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEXKY-
TOYHOHM aTTecTaluM 10 JUCLUUIUIMHE OTpakeHbl B 4 paznene «CopepxkaHWe JUCLUILIUHBL,
CTPYKTYpUpPOBaHHOE MO TemaM (pa3ziesiaM) ¢ yKa3aHHeM OTBEIEHHOTO Ha HUX KOJUYECTBa
aKaJIeMUYECKUX YacOB M BUJIOB YUEOHBIX 3aHATHII.

AHanu3 1 MOHUTOPUHT MTPOMEXKYTOUYHOMN aTTECTAllMd OTPaXKeH B COOPHUKE CTAaTHCTHU-
4ecKuX MaTepuainoB: «IToru 3uMHen (JIeTHEH) 3a4€THO-IK3aMEHALMOHHON CECCUM.

2. Jlng mOATOTOBKM K IPOMEXKYTOUHOM aTTeCTallud PEKOMEHIYETCs MOJIb30BaThCs
(OHIOM OIEHOYHBIX CPEJICTB:

— IepeuyeHb KOMIIETEHLUH C yKa3aHHUEM STanoB uX (OPMHUPOBAaHUA B Ipoliecce
OCBOEHHS 00pa30BaTeIbHOM porpaMmsl (cM. 11. 6.1);

— OMMCaHUE TOKa3zaTejae U KPUTEPUEB OLICHUBAHMS KOMIIETEHUIUN Ha Pa3IMYHBIX
sTanax ux (HopMUpPOBaHHS, ONMCAHKE KA OLEHUBAHUSA (CM. T1. 6.2);

— TWUIIOBbIE KOHTPOJbHBIC 33JaHMS WIM HHBIE MaTepuajbl, HEOOXOAMMBIE IS
OLICHKM 3HAHUHM, YMEHHWH, BIQJACHUH, XapakTepU3YIOIIUX dSTanbl  (OpPMUPOBAHUS
KOMITETCHIIMH B TIPOIIECCe OCBOCHUST 00pa30BaTeIbHON TPOrpaMmel (M. 11. 6.3).

3. TpeboBaHUs K MPOXOXKICHUIO IPOMEXKYTOUYHON aTTeCTAI[MH 3a4eT U 3Kk3ameH. OO0y -

YarOIIUKCS JOJDKEH:
—TPUHAMATh YYaCTHE B CEMUHAPCKUX 3aHATHUSAX;
—CBOEBPEMEHHO U KaUeCTBEHHO BBITIOJIHATH NPAKTHYECKHUE PaOOTHI;
—CBOEBPEMEHHO BBIIIOJIHATh CAMOCTOSITENIbHBIE 3a/1aHUS;
—IPONTH MPOMEKYTOUHOE TECTUPOBAHHUE.

4. Bo BpemMs IpOMEKYTOUYHON aTTECTALUN UCIIOIb3YIOTCS:

— Oytanku OmIIeTOB (YCTaHOBIIGHHOTO 00pasia);

— CHHMCOK TEOPETHYECKHX BOIPOCOB U 0a3a MPAKTUYECKUX 3aJaHWUN, BBIHOCHMBIX Ha
3a4eT U IK3aMEH,;

— OIKCAHUE IIKaJl OLICHUBAHNUS;

— CNpaBOYHbIE, METOIUYECKUE U UHBIE MAaTEPHAIIBI.

5. Jlns ocyliecTBIEHUSI NPOLEAYP TEKYLIEr0 KOHTPOJIS yCIIEBAEMOCTH M IPOMEXKY-
TOYHOH aTTecTaluu Ui UHBAJIWJOB U JIMII C OTPAHUYEHHBIMU BO3MOXHOCTSMHU 3/10POBbS
(OHIBI OLIEHOYHBIX CPEJCTB AJaNTUPOBAHBI 32 CUET HCIHOJIB30BAHUS CIEHUATU3UPOBAHHOTO
000opy1oBaHMs Ul MHKIIO3UBHOTO oOyueHusi. dopma mpoBeneHus: TeKylleld U UTOTOBOM aT-
TECTallMM JJIsl CTYJEHTOB-WHBAJIWAOB YCTaHABJIMBAETCA C Y4YE€TOM HWHAMBHUIYaJIbHBIX IICU-
xo(huznueckux ocodeHHocTel (yCTHO, MUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIbIOTEpE, B
dopme TectupoBaHus U T. 1.). [Ipy HEOOXOAMMOCTH CTYAEHTY-MHBAIUIY HPEIOCTABIISCTCS
JIOTIOTHUTEIBLHOE BpeMsl JIJIsl IOJrOTOBKU OTBETA Ha 3a4eTe U dK3aMeHe.

7. IIEPEYEHDB ITEYATHBIX U DJEKTPOHHBLIX OBPA3OBATEJBHBIX U HHO®OPMAIIMOHHBIX
PECYPCOB HEOBXOUMBIX JJis1 OCBOEHUSA JUCHUTIIJIUHBI

7.1. IleuaTHble ¥ (WIH) 3JEKTPOHHbIE 00Pa30BaTe/IbHbIE pecypchl’
1. Kabamog, C.FO. Opranusaiusi paboThl ¢ 00palieHusIMH TpaXKaaH B uctopuu Poc-
cuu [DnexkTpoHHbIN pecypc] : yuebd. mocodue / C.FO. Kabamos .— 3-e uz., ctep. — M. :
@®JIMHTA, 2016 .— 312 c. — Pexwum noctyna: https://lib.rucont.ru/efd/246416

' OGecneuenvie 00yYAMOIMXCS MHBAIUIOB U JIUI| ¢ OTPAHMYEHHBIMU BO3MOXKHOCTSMU 310POBbS IEYATHBIMU U
AIIEKTPOHHBIMU 00pa30BaTEIbHBIMHI PECYpPCaMH OCYLIECTBIISIETCS B (POpMax, alaliTHPOBaHHBIX K OrPaHHYEHUSIM
UX 3JI0OPOBBS.
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7.2. UndopmanuoHHbIE pecypchl
7.2.1. Ilpogheccuonanvnvie 6azvl 0anHbIX U UHPOPMAUUOHHBIE CHPABOYHbBIE CUCHIEMbL
Ba3bpl JaHHBIX:
OBC «Jlanw» — Pexxum gocryna:http://e.lanbook.com
3BC «PykonT» — Pexxum nocryma: http://rucont.ru
NudpopmanuoHnblie cipaBoYHble cUCTEMbI: ['apaHT,

7.2.2. Pecypcot ungpopmayuonno-menekommyHukayuonnou cemu Humepnem

http://e.sekretariat.ru/ — caiiT 3nmeKTpoHHON Bepcuu xypHana «CrpaBOYHUK CeKpeTaps
1 opuc-MeHEKEPay.

http://www.delo-press.ru — caiit xypHana «J{e1onponu3BoJaCTBO U JOKYMEHTOOO0OPOT
Ha MPEIITPUSTHI.

http://www.kadrovik-praktik.ru — caliT marepuasoB 1Mo KaJpoBOMY IEIOMPOU3BOI-
CTBY.

http://www.profiz.ru/st/ — caiiT xxypHana «Cekperapb-pedepeHT».

http://www.sekretariat.ru/forum/forum1/topic781/messages — PRO -/lenonpou3sBo-
ctBo 1 COJ] (mopran ans pykoBoaureneit ciyx6 JJOY u cekperapeit Bcex ypoBHEH).

8. METOJIMYECKHUE YKA3AHUS JJISI OBYYAIOLIMXCS
IO OCBOEHMUIO JUCHUIIJINHBI

KomruiekcHoe wm3yueHue OOyYaroIMUMUCS TUCIUIUIMHEBI MPEIOIaracT: OBIAJCHHE
MarepuagamM JISKIMH, y4eOHOW M JIOMOJIHUTEIBLHON JIMTEepaTypoi, yKa3aHHOW B pabouei
porpaMMe JUCIUIUIHHEI; TBOPUYECKYIO padoTy 0OyYarOIIUXCs B XOJ€ MPOBEICHUS CEMUHAP-
CKUX (IIPAKTHUYECKUX, UHIUBUAYATIbHBIX) 3aHATUN, a TAKXKE CHCTEMAaTHYECKOE BBIMOJIHEHUE
TECTOBBIX M WHBIX 3aJJaHUH JIsl CAMOCTOSTEIbHON pabOThI 00YYaIOIIIXCS.

B xoxe nexmuii packpblBalOTCS OCHOBHBIE BOMPOCHI B paMKax paccMaTpUBaEMOi
TEMBI, JIENAIOTCS aKICHTHl Ha HanboJyiee CIOXKHBIC W WHTEPECHBIC MOJOXKCHHS H3y4aeMOro
MaTepuasa, KOTOpble JOKHBI ObITh MPUHATHI 00ydaroluMucs Bo BHUMaHue. OCHOBOM AJis
MOJITOTOBKHA OOYYAroMIeTocsi K CEMUHAPCKUM 3aHSATHUSIM SIBISIOTCS JICKIIUA W W3JIaHUsS, pe-
KOMEHyeMblIe mpenojaBaTesieM (cM. 1. 6.3. TunoBble KOHTPOJIbHBIE 3a/1aHUS WM UHBIE MaTe-
pHUalibl, HEOOXOIUMBIC ISl OICHKW 3HAHWH, YMEHUH, BJIAJICHUN, XapaKTePU3YIOIINX ITAIlbl
(dbopMUpOBaHUS KOMIIETEHIIUH B MPOIIECCe OCBOEHUSI 00pa30BaTEIbHOM MPOrPAMMBI).

OCHOBHO¥ 1IEJIBI0 CEMUHAPCKUX 3aHATUH SIBIIAETCS KOHTPOJb 33 CTEIIEHbIO YCBOCHUS
MPONIEHHOrO MaTepuaia U XOJOM BBIIOJHEHHS 00YYarOIIMMHUCS CaMOCTOSTEIbHON paboThI,
o0cyxJeHre HauboJIee CII0KHBIX U CIIOPHBIX BOIPOCOB B PaMKaxX TEMbI CEMHHAPCKOTO 3aHS-
tus. [Ipu oOcyx/IeHuu Ha ceMUHapax CIOXKHBIX U IUCKYCCHOHHBIX BOIIPOCOB M MPOOIIEM Hc-
MOJIB3YIOTCS METOAMKH MHTEPAKTHBHBIX (POPM OOYUEHUS (cumyayuouHvle u meopuecKue 3a-
0amus), 9TO TO3BOJIET MOTPYkKaTh 0O0YUaIOIIUXCS B peajbHy0 aTMocepy JeI0BOTr0O COTPYI-
HUYECTBA 0 Pa3pPEIICHUI0 MTPOOJIeM, ONITUMAIBHYIO JUTsl BRIPAOOTKH YMEHUU U BJIAJICHUIA.

Jlyig ycrenrHoi moJAroOTOBKY K CEMHUHAPCKUM 3aHATUSAM oOydaroluecs: B 00s13aTelb-
HOM TIOpSIJIKE, KpPOME PEKOMEHAYEMOM K M3YUYEHUIO JUTEPATYpPhl, JIEKTPOHHBIX W3JAAHUN U
HuTepHeT-pecypcoB, T0KHBI UCIOIB30BaTh MyOIMKAIIMH 110 U3y4aeMoil TeMe B )KypHallax.

OCHOBHOH TI€TTBbI0 TTPAKTUYECKHUX 3aHATUH SIBISIETCS OTPA00TKa MPO(HeCCHOHATBLHBIX
YMEHHUH ¥ BiaJeHUIl HaBbIKaMH. B 3aBHCHUMOCTH OT COJAEp)KaHUS MPAKTUYECKOTO 3aHSITHS
MOTYT OBITh MCIIOJIb30BAHBI METOJAMKH WHTEPAKTHBHBIX (hopM oOydeHus. OCHOBHOE OTIUYHE
aKTUBHBIX U UHTEPAKTUBHBIX YIPAKHEHUN U 3aaHUI B TOM, UTO OHU HaMpaBJIEHbI HE TOJIBKO
U HE CTOJIBKO Ha 3aKpEIUIEHUE YK€ U3yUYEHHOr0 MaTepHralla, CKOJIbKO Ha U3yYE€HHE HOBOTO.

Jlyis BBINOMTHEHUS 3aJaHUM CaMOCTOATEIbHOW paboThl B MHUCBMEHHOW (opme Mo
TeMaM 00ydJaroIrecs, KpOMe PEKOMEHIYEMON K U3yUCHHUIO JTIUTEPATYPHhI, SJCKTPOHHBIX U3/a-
Hull U VIHTepHeT-pecypcoB, NOJKHBI UCIOIb30BaTh MyOIMKAIIMU 110 U3Y4aeMOl TeMe B XKyp-
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Haslax (3aJaHus JUIS CaMOCTOATENbHOW paboThl cM. B Paznene 5. Ilepeuens yueOHO-MeTOIM -
4eCKOro 00ecreyeHus sl CaMOCTOSITENbHOM paboThl 00y4arOLIMXCS 110 TUCLUILINHE).

[IpenycMOTpeHO TpOBEIACHWE WHIAMBUAYyATbHONH pabOThl (KOHCYJbTaIMii) ¢ 00y-
YAIOIIUMHUCA B XOJ€ U3yUEHUS MaTepuasa JaHHON JUCLUIIIMHBIL.

Bri6op mMeTonoB oOyueHHs Ui MHBAIMJOB U JIMIl C OTPAaHUYECHHBIMH BO3MOXKHO-
CTSIMU 3JJ0POBbS ONPENENISIETCS C yUeTOM 0COOEHHOCTEH BOCTIpUATHS UMU yueOHON HH(pOpMa-
IIUH, COJIEPKaHMsI O0YUECHHUS, METOANYECKOTO U MaTepHaIbHO-TEXHHUECKOro obecneueHus. B
00pa30BaTEIbHOM IPOLECCE MCIIOJIb3YIOTCS COLMAIbHO-AKTUBHBIE U pe(IeKCUBHbBIE METO/IbI
00y4YeHHs, TEXHOJOTHMH COLMOKYJIbTYPHOH peabWiIMTariyu C LENbI0 OKa3aHUS TOMOIIH B
YCTaHOBJICHUH TOJHOLIEHHBIX MEXJIMYHOCTHBIX OTHOILEHUH ¢ JpyruMu oOydaroluMuUcCs, co-
31aHU KOM(OPTHOTO MICUXOJIOTUIECKOTO KJIMMaTa B CTYACHYECKOU TpyIIIe.

Taoauna 14
Ol1IeHOYHBIE CPEJICTBA MO AUCIUIIMHE C YYETOM BHJAa KOHTPOJISI
HaumeHoBaHue
KpaTtkas xapakTepucTukKa
OLICHOYHOI'0 Buasl kKoHTpOJIA
OIIEHOYHOI'0 CPeACTBA
cpencTBa

ATTecTanus B
paMKax TEKyIIeTo
KOHTPOJIS

CpenctBo obecrniedeHrs] OOpaTHON CBSI3U B YUCOHOM
nporecce, (hopMa OIEHKH KauecTBa OCBOCHHs 00pa-
30BaTENbHBIX MPOTPaMM, BBIOJHEHUS y4eOHOTO
TaHa W Tpaduka y4deOHOTO mporecca B TEPUOI
00y4YeHus CTYACHTOB.

Tekyiuii
(arrectanus)

Jloxman

Cpe/icTBO OICHKH BJIAJICHHUS HABBIKAMH MTyOJIHMYHOTO
BEICTYIUICHUSI 110 TPEACTABICHHUIO MOJyYEHHBIX
pe3yJIbTATOB PEUICHUS ONPEICIICHHOW YYeOHO-TTpaK-
TUYECKOH, yueOHO-HCCIIeIOBATEIBCKOM UITH HAYYHOM
TEMBL.

Texyuuii (B paMkax
CaMOCTOSITETIbHOM pa-
OOTHI ¥ CEMHHApPA)

Buxropuna

OneHOYHOE CpPENCTBO B  BHJIE COBOKYIIHOCTH
BONIPOCOB 110 ONPEACICHHONW TEMATHKE, II03BO-
JSIOUIEE OLEHUTh YPOBEHb 3AKPEIUICHUS 3HAHUM U
YMCHHH.

Texymuii (B paMkax
MIPAKTUICCKOTO 3aHATHA),
MIPOMEXKYTOUHBIH (JacTh
aTTEeCTaINH)

3ader U dK3aMeH

®DOpMBI OTYETHOCTH OOYUAIOIIECTOCs, OMPEIEIIeMbIe
y4eOHBIM TUTAHOM. 3a4eThl CIIyKaT (GOopMOi IpoBep-
KM Ka4deCTBa BBIIIOJTHCHUA OGy‘IaIO]_[II/IMI/ICSI y‘Ie6HbIX
paboT, ycBoeHUs y4eOHOro Marepuana IpaKTH4e-
CKUX M CEMHHAPCKUX 3aHATHI. DK3aMEH CIYKUT JJIs
OIICHKH pPabOTHl O0yYAIOIIETOCSI B TEUEHUE CPOKa
o0ydeHus: MO JAWCHUIUIMHE (MOIYJII0) W TIPU3BaH
BBISIBUTh YPOBEHb, MPOYHOCTh U CHCTEMATHYHOCTH
MOJYYEHHBIX WM TEOPETUYCCKUX W TPAKTHUECKHX
3HAHWN, TPUOOPETCHUST BIAJCHUS HAaBBIKAMH CaMO-
CTOATENBHON PabOTHI, Pa3BUTHS TBOPYECKOTO MBIII-
JICHUs, YMCHHUE CHHTE3UPOBATh MOJYYCHHBIC 3HAHUS
1 IMMPUMCHSTH UX B PCIICHUHN MMPAKTHYCCKUX 3a7a4.

IIpomexxyTouHBII

Kpyrnsiii cron,
JHCKyCCHS

OLleHOYHBIE CPENCTBA, IMO3BOJISIONINE BKIIOUYUTH
oOyJarommxcss B TpoIecc OOCYXICHHUS CIIOPHOTO
BOTIPOCA, MTPOOJIEMBI U OIIEHUTh X YMEHHUE apryMeH-
THPOBATh COOCTBEHHYIO TOUKY 3pCHUSL.

Texyuuii (B paMkax
CEeMHHApa)

IIpakTrueckas pa
6oTa

OlLleHOYHOE CPENICTBO NSl 3aKPEIICHUSI TEOpeTHde-
CKMX 3HaHWH W OTpabOTKH BIAJICHUS HABBIKAMHU H
YMEHH, CIOCOOHOCTH TIPUMEHSTH 3HAHHUA TIPU
peIIeHNN KOHKPETHBIX 3a7ad.

Texymmii (B pamkax
NPAaKTHYECKOTO 3aHSTHUS,
caM. paboTHI)

Pedepar

[TponyKT caMOCTOSITeTbHOM paboThl 00ydaromerocs,

Texyumii (B paMKax cam.
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HaumenoBanue
OlIEHOYHOI'0
cpeacTBa

Kpartkas xapakrepucTuka
OLIEHOYHOT'0 CPeICTBA

Buabl kKoHTpOJISK

MIPEICTABISIIOMNNA CO0OM KpaTKOe W3IOKCHHE B
IMUCbMEHHOM BUJEC IMOJYYCHHBIX PE3YJILTATOB TCOPEC-
TUYECKOTO  aHalu3a  ONPEJCICHHOM  Hay4yHOU
(yueOHO-HCCIIeI0BATEIhCKON) TEMBI, T/I€ aBTOP pac-
KpPBIBa€T CYTh HCCIEAYEMOW NPOOIEMBI, MPUBOIUT
pa3NuYyHBIE TOYKH 3pPEHHUS, OCHOBBIBAACH TPEKIC
BCEr0 Ha M3YYEHHH 3HAYHUTENHHOTO KOJIMYECTBA Ha-
YYHOU ¥ MHOM JIUTEPATYpPhI IO TEME UCCIIEAOBAHUA, a
TaK)ke COOCTBEHHBIX B3TJIA4aX Ha HEC.

paboTHhI)

CeMuHap

OnvH U3 OCHOBHBIX METONIOB OOCYKICHHS YUeOHOTO
Marepuaja W HWHCTPYMEHT OLEHKH CTENEeHH ero
ycBoeHus. CeMuHaphl TPOBOJATCS IO Hambojee
CIIOKHBIM BOIpocaM (TemaM, paszzenam) ydeOHoM
NPOrpaMMBbl € LENbI0 YIIyOJICHHOTO M3YUYCHUS IHC-
[UTUTAHBL, TPUBUTHS 00YYAIOIIMMCS BIIaJCHUS HaBbI-
KaMH  CaMOCTOSATENIbHOTO IIOMCKa M aHalM3a
uHpOpMaH, GOPMUPOBAHUS M PA3BUTUSI HAYYHOTO
MBIIUICHHS, YMEHUS aKTUBHO Y9acTBOBaTh B TBOpUE-
CKoOit JUCKYCCUH, ICJIaTh BBIBOJbI, AprYMEHTUPOBAHO
u3jaaratb 1 OTCTauBaTh CBOC MHCHUC.

Texymmii

CuryanuoHHbIe
3aaHus

3amaHus,  BBINIOJNHSAEMBIE  OOYYAlONIMMHUCS IO
pe3ynbTataM NpPOHAEHHOW TEOPHH, BKJIIOYAIOLIUE B
ce0st He BOTIPOC — OTBET, a OMHCAHHE OCMBICICHHOTO
OTHOIIICHUS K MOJIyYEHHOU TEOPHUH, T. €. pe(ICKCHIO,
m00 TpUMEHEHHe IAHHBIX TEOPETHYECKUX 3HAHUH
Ha TPAKTHKE.

Texymuii (B pamkax
HPaKTHYECKOTO 3aHATHS,
CEeMHHapa WM caM. pa-
00TBI)

Tect

Cucrema cTaHAapTU3UPOBAHHBIX 3a/JaHUM, T03BO-
JSIOIAsl aBTOMAaTU3UPOBATh MPOLEAYPY H3MEpPEHUs
YPOBHS 3HAaHUH M YMEHUH 00yJaromerocs.

Texyumii (B paMkax
BXOJTHON AMarHOCTHKH,
KOHTPOJIA 110 JIIO0OMY U3
BUJIOB 3aHATHIN),
ITPOMEKYTOYHBIN

9. OMMCAHUE MATEPUAJBHO-TEXHUYECKOI'O OBECIIEYEHUA, HEOEXOJUMOTI' O JIJIsA
OCYHIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLECCA 11O JUCHHUIIJIMHE

Y4eOHble ayquTOPUH JIA MPOBEACHUS YUYEOHBIX 3aHATHH MO JUCHUIUIMHE OCHAIICHBI
obopynoBanueM (yueOHass MeOENb) U TEXHHUYECKUMHU CPEJICTBAMH 00y4YeHUs (KOMIBIOTEpHAS
TEeXHHKA, MyJIbTUMEIUITHOEe 000pyA0BaHKE, IPOBOIHON UHTEPHET).

3amanus M0 caMOCTOSTENbHOM padoTe Ne 8, a Taxke 3alaHus TPAKTUIECKUX 3adaHuil No
10 BBIONHAIOTCS B hopMe MPAKTUIECKON TMOJITOTOBKU Ha 0a3e yxazamov cmpyKmypHuIX no0-
pazoeneHuti UHCmumyma. 0eKaHamol, Kageopul, KAHYeIAPUs.

[TomemeHust A7l CaMOCTOSITENILHON pabOThI OOYYAIOIIUXCS OCHAIICHBI KOMIIBIOTEPHOMN
TEXHUKOW ¢ BO3MOXKHOCTBIO TIOJIKITIOUEHUS K ceTH «HTepHeT» M 00ecneveHbl JOCTYIOM B

9JICKTPOHHYTO HH(bOpMaHHOHHO-06p330BaT€‘J'IBHy10 Cpeay MHCTUTYTA.

— JIMIEH3HMOHHOE M CBOOOJHO pPAaCHpOCTpaHsIeMOe IPOrpaMMHOE OOeCIeUCHHUE:
Microsoft Windows, Microsoft Office 2007, Google Chrome, Internet Explorer
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JIner nu3meHeHuii B pabo4uyro NporpaMmy M CHHUILTHHbI

B pa6oqyfo nporpamMmmy OTUCHUINIMHBI BHECCHBI CICAYIOMINC U3MCHCHUA U OOIIOJIHC-

HUS:
PexkBu3uTHI Homep
Y4eOHblii MPOTOKOJIA pasnedia, N .
Coaep:xaHue U3MEHEHHUI U 10TOJTHEHU I
roa YueHnoro cose- | moapase-
Ta Ja
2023/24 mpotokoa Ne 8 be3 uzmenenuit

ot 29.05.2023

2024/25 npotokon  Ne
11 0T P.7 BHeceHbl H3MEHEHUs B CIIUCOK JINTEPATYpPBI
27.05.2024

2025/26 nporokos Ne 8 | P.4.2 JlopaGoTaHbl TEMbI COJIEPXKAHUS JUCLUTUINHBI
oT 26.05.2025

2026/27 [Tporokonm  Ne be3 n3menenmit
10 OT
25.05.2026
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YyebOHoe u3anue

ABTOP-COCTaBUTEIDb
Annpeii Bnagumuposuu Ll Tosep

OPI'AHU3ALUA PABOTHI C OBPAIIEHUAMU I'PAXKIAH

Pa0o4as nporpaMma M CUMILIHHBI
nporpamMma G6aKajiappuara
«/lokymeHTAaMOHHOE 00ecneyeHre yIpaBJIeHUus»
110 HATIPABJICHHUIO MOATOTOBKH
46.03.02 lokyMeHTOBeACHUE U APXUBOBEICHUE
KBaJUpUKanus: OaKaaaBp

[leyaraercs B aBTOPCKOM peaakuuu

[lodnucaHo k neuamu
@opmam 60x84/16 O6sem n. ..
3aka3s Tupasc 100 3K3.

UYensOuHCKUM TOCY1apCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yensa6unck, yi1. OpmkoHuKna3e, 36a

Otneuatano B Tunorpadun YI'MK. Puzorpad
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