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[Iporpamma cocraBiena B coorBerctBuu ¢ TpedoBanusmMu ®I'OC BO (Bepcus 3++)
110 HarnpayieHUI0 noAroToBk 46.03.02 JIokyMeHTOBEIEHHE U ApXHUBOBEICHHUE.

ABtop-coctaButenb: A. b. Ky3Henos, norneHTt kadenpsl au3aiiHa U KOMITbIOTEPHBIX
TEXHOJIOTHH, K.IL.H., JOLICHT.

Pabouas nporpamma aucuuiuinHesl kKak coctaBHas yactb OIIOIT Ha 3acenanuu coBeTa
(akypTeTa JOKYMEHTAJIbHBIX KOMMYHHKAIMH M Typu3Ma PEKOMEHIO0BaHA K PACCMOTPEHUIO
AKCIIEPTHOM KoMmuccue, mpoTokoa Ne 6 ot 22.03.2022.

OxkcnepTtu3sa nmposeaeHa 22.04.2022, akt Ne 2022 / JIOY

Pabouass mporpamma nucuuiuinHbl kKak coctaBHas uyacTe OIIOII yTBepknaeHa Ha
3acelaHuH YUYEHOro coBeTa MHCTUTYyTa mpoTtokos Ne 6 ot 30.05.2022.

Cpok geiicTBus paboueil mporpaMMbl AUCUUILUIMHBI IPOJIJICH Ha 3aceJaHUU Y Y€HOTO COBETa
MHCTUTYTA!

YueOHblIii roj Ne npoTokoJia, 1aTa YTBepPKACHHUSA
2023/24 potokoia Ne 8 ot 29.05.2023
2024/25 npotokoi Ne 11 ot 27.05.2024
2025/26 potokoa Ne 8 ot 26.05.2025
2026/27 ITporoxos Ne 10 ot 25.05.2026
n-74 Nudopmarrka : pabodas mporpamma AWCLUIUIMHBI : Iporpamma OakajiaBpuara

«JloKyMEHTalMOHHOE 00ECIIEUEHHE YIIPABIEHUS» [0 HANPABIEHUIO OTOTOBKH
46.03.02 JlokxyMEeHTOBEICHHE U apXHWBOBEJCHUE, KBATM(UKAIKUS : OakaiaBp / aBT.-
cocT. A. b. Kyznenos ; YemsiOMHCKHMI TOCYIAQpCTBEHHBIH HMHCTUTYT KYJBTYPBL —
UYenabunck, 2022. — 42 c. — (®PI'OC BO Bepcus 3++). — TekceT : HenocpeaCTBEHHBII.

PaGouasi mporpamMma JUCIMIUIAHBI BKIIOYACT: IIEPEYCHb IUIAHUPYEMBIX PE3YJIBTATOB
O6y'-[eHI/I§I 10 JUCHUIUIMHE, COOTHECCHHBLIX C IUIaHUPYEMBIMU pPE3yJIbTraTaMi OCBOCHHA
00pa30BaTeNIbHOM MPOrPaMMBI; yKazaHue MecTa JuciuiumHbl B crpykrype OITOIL; oObem
JUCIMIUIAHGL B 3a4€THBIX EIMHMIAX C YKa3aHHEM KOJMYECTBA aKaJIeMHYECKUX YacoB,
BBIJICJICHHBIX Ha KOHTAKTHYIO paboTy OOydaroImuxcs C TperogaBareieM (M0 BHAAM YIeOHBIX
3aHATHI) W HA CaMOCTOSITENIFHYIO pPadoTy OOyJarolmxcsi; COAepyKaHWe —IUCIUIUIAHBL,
CTPYKTYPHPOBaHHOE TIO TeMaM (pasziesiaM), ¢ yKa3aHHEM OTBEACHHOIO Ha HUX KOJIMYECTBA
aKaIEMUYCCKMX YacOB W BHIOB YyYEOHBIX 3aHATHH, MEpeyeHb yIeOHO-METOIUYECKOTO
obecreueHust /151 CaMOCTOATENLHOM paboThl 00YJAIOIIUXCS 110 UCIMIUTHHE; (POH[] OLICHOYHBIX
CPEJICTB IS TIPOBECHUS TEKYIIIETO KOHTPOJISL M IPOMEKYTOUHOM aTTeCTallK 00yYaroMXCsl 10
JIACIATITAHE; TIePeUYeHb OCHOBHOW | JIOTIOJIHUTEIBHOM yIeOHOM JTUTEpaTyphl, HEOOXOMMMO ISt
OCBOCHUSI JIMCIUIUIMHBI, MEPEIeHb PECYPCOB MH(DOPMAIHOHHO-TEICKOMMYHHKAIIMOHHOW CETH
WutepHer, HEOOXOMMMBIX IS OCBOCHHSA IUCHWIUTMHBI, METONMYECKUE YKa3aHUS IS
O0ydaroIMXcss MO OCBOCHUIO JMCHMIUIMHBL, IEpPeYeHb HWH(POPMAIMOHHBIX TEXHOJOTHHA,
HCIIONB3YyEMBIX TIPU OCYIIECTBICHHH O0PA30BaTeIbHOIO MpOIEcca MO IUCIMILIAHE, BKIIOYAs
[epeUeHb MPOrPAaMMHOTO  OOCCIICYCHHMS; ONHMCAaHWE MAaTepHATbHO-TEXHUYCCKOH  0asbl,
HEOOXOTMMOI [T OCYILIECTBIICHHS 00pa30BaTEIEHOTO MPOLEecca 10 IUCIIUILIHHE.

© YensOUHCKUI rocyJapCTBEHHBIH
UHCTUTYT KyJIbTYypbl, 2022
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AHHOTaUA

1 | Manexc  u  wassanue | 51.0.08 MHpopmaTuka
JUCIIMILTUHBI 1o
yueOHOMY ILTaHy
2 | Lens AUCIUTUIAHEL chopMupoBaTh KOMIUIEKC 3HAHWH, YMEHHUHI W HaBBIKOB IIO
TEOPETHYECKUM ¥ MPHUKIATHBIM OCHOBaM WH(GOPMATHKH I
3¢ (EeKTUBHOM OpraHu3aIii paboThl C KOMITBIOTEPOM KaK CPEJICTBOM
ynpasieHusi ”HQOpMaIuu
3 | 3amaumn JTUCIHUIUINHEBI | -  O3HAKOMJICHHE CTYJICHTOB C OCHOBHBIMH MOHSATHSIMH B O0JIACTH
3aKIJTIOYAIOTCS B! COBpPEMEHHBIX MHGOPMAITIOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOTMH, BBIYUCIUTECILHOW TEXHUKH W KOMIIBIOTEPHBIX
CeTeH;

- O3HaKOMJIEHHE CTYACHTOB C NMPUHIMIIAMH pabOTHl KOMIBIOTEPA
M JIPyTUX TEXHUYECKHX CPEACTB, HCIOJB3YyeMbIX IS
aBTOMATH3alUU HH(POPMAIIMOHHBIX MPOIECCOB;

- oOydeHue CTYIEHTOB MIPUMEHEHHUIO COBpPEMEHHBIX
HHGOPMAITIOHHO-KOMMYHHKAITHOHHBIX TEXHOJIOI U B
npoecCHOHANBHON ~ JeSTeTBbHOCTH sl  aBTOMaTH3alUH
peleHus MPUKIIAIHBIX 3a/1a4.

4 | Ilnannpyemblie OIIK-4
pe3yIAbTATHl OCBOCHUS
5 | Obmas TPYJOCMKOCTh | B 3aUETHBIX CUHHIIAX — 5
JUICIMILIMHBI COCTABJIACT | B akafieMuyeckunx yacax — 180
6 | Paspaborunku A. b. Ky3HeroB, momeHT kadeaphl Tu3aiiHa W KOMITBIOTEPHBIX

TEXHOJIOTH, K.II.H., JOIICHT




1. [IEPEYEHDb IVIAHUPYEMBIX PE3VJIbTATOB OBYYEHMS IO JUCLHUILINHE,
COOTHECEHHBIX C IINIAHUPYEMBIMH PE3YJBTATAMH OCBOEHUSA
OBPA3OBATEJBLHOM IMTPOTPAMMBI

B nporiecce ocBoeHHs 0CHOBHOM Mpo(heccHOHANBHON 00pa30BaTEIbHON MIPOTrPaMMBbl
(manee — OITOIT) oOyyaromuiicst OHKEH OBIAETh CICAYIOIMMH Pe3yIbTaTaMu 00yUYeHus 110

JUCLHUILINHE:
Taoauna 1
IlepeyeHb NJIAHMPYEMBIX Pe3YJbTATOB 00y4eHUsI
(MHAUKATOPBI JOCTHKEHUs KOMIIETEHUH)
Ilnanupyembie
pesybTaThi Kox JjeMeHT 10 KOMIIeTEeHIUH MO AUCHUILIUHE
bl B LIeJIOM
ocsoenusi OIIOII | unpaukaropa
KOMIIeTeH-
107074
1 2 3 4 5
OIIK-4. Cmoco6en | OIK-2.1. 3HaTh OCHOBHBIC OCHOBHBIC
MMOHUMATh BO3MOJKHOCTH, BO3MOJKHOCTH,
MPUHITUIE  PabOTHI MIPEIOCTABIISICMBIC MIPEIOCTABIISICMBIC
COBPEMEHHBIX COBPEMEHHBIMU COBPEMEHHBIMU
WH(OPMAITMOHHBIX WH(POPMAIIOHHBIMHU WH(POPMAIIOHHBIMHU
TEXHOJIOTHH u TEXHOJIOTUAMHU IUTS | TEXHOJIOTUSIMU TUTST
HCIIOJIB30BaTh ux perieHus 3a/1a4 | pelICHUS 3a/1a4
IUISL pellieHus 3ajad po(heCCUOHAITBHOM poheCCUOHAITBHOM
npoeccuoHaNbHOM JIeSITeTHOCTH JIeSITeTHOCTH
JIEATEIbHOCTH OIIK-2.2. YMmetb MPUMEHSTh MPUMEHSTh
COBPEMCHHBIC COBPEMCHHBIC
WHGOPMAIOHHBIC WHGOPMAIOHHBIC
TEXHOJIOTUN B | TEXHOJIOTUH B
npodeccHoHATEHON npodeccHoHATEHON
JIeSTEIbHOCTH JIeTEIbHOCTH
OIIK-2.3. Bnaners HaBbIKaMU HaBbIKaMU
MIPUMEHCHUS MIPUMEHEHUS
MHQOPMAIIOHHBIX MHQOPMAIIOHHBIX
TEXHOJIOTUB TEXHOJIOTUB
npodeccroHaILHOM npodeccroHaILHOM
JIeSTeITbHOCTH. JIeSTEITLHOCTH.
2. MECTO JUCHMILIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOIrPAMMBbI
JlucuumiimHa BXOIUT B 00513aTEIBHYI0 YacTh YU€OHOTO TUTaHA.
JlucuMruiiHa JIOTMYECKH M COJEPKATEIIbHO-METOJAMYECKA B3aUMOCBSI3aHA C
JUCLIMIUIMHAMU: «OcCHOBBI nH(pOPMAITMOHHOMN KYJbTYPBI», «udopmanmonnsie

TEXHOJIOTUM», «MaTteMaTHKa B COLIMATBHO-TYMaHUTAPHOH ceper.

OcBoeHne

MUCHUIINHEL

Oyner

HEO0X0IMMO

npu

HN3YUYCHUN  OUCHUILINHI

«H(popMallMOHHbIE TEXHOJIOTHH B MY3€WHOW JAEATENbHOCTHY, MPOXOXKIACHUU IPAKTUKH:
npeoouniomMHas, MOArOTOBKE K rOCy1apCTBEHHON UTOTOBOM aTTECTALUU.




3. OFbEM JUCHUILIAHBI B 3AYETHBIX EJUHULIAX C YKABAHUEM
KOJIMYECTBA AKAJJEMUYECKHX YACOB, BbIJIEJTEHHBIX HA KOHTAKTHYIO
PABOTY OBYUYAIOIIUXCSI C MPENOJABATEJEM (IO BUJAM YYEBHbBIX
3AHSITUIT) U HA CAMOCTOSITEJIBHYIO PABOTY OBYYAIOIIMXCSI

OO0mast TpyI0OeMKOCTh JUCHUIUITMHBI B COOTBETCTBHUH C YTBEPKICHHBIM YYEOHBIM
IUTAHOM COCTaBJISIET 5 3aueTHHIX enuHull, 180 yacos.

Taoanmna 2
. Bcero yacos
Bup yuednoii padoTnl
Ounas ¢popma | 3aounas gpopma
O06mas Tpy10eMKOCTh AUCIUILIMHEI TI0 YIeOHOMY TIaHy 180 180
— KonTakrHas pabota (Bcero) 74,3 36
B TOM YHCIIE:
JICKIIUHU 30 8
CEMHUHApBI
MIPAKTUICCKUE 3aHATHS 42 12
MEJIKOTPYIIIOBBIE 3aHATHS
WH/IMBH]Ty AJTbHBIC 3aHSATHSI
KOHCYJIbTAIIMs B PAMKAX IPOMEKYTOYHOM aTTeCTalluu 2 2
nHas koHtaktHas padora (MKP) 6 pamxax 0,3 2
NPOMENHCYMOUHOU ammecmayuy
KOHCYJIbTallUH (KOHC.) 5% ot 10
KOHTPOJIIb caMocTosATeNbHOM paboTsl (KCP) JICKUMOHHBIX 4ac. 2
— CamocrosTeNnbHas padoTa o0yJarommxcs (BCero) 79 137
— [IpomexxyTounast  arrecramust  oOydaromierocs — 26,7 7
9K3aMeH: KOHTPOJIb

4. COJIEP)KAHME JUCIHUATIINHBI, CTPYKTYPUPOBAHHOE IO TEMAM
(PA3JIEJIAM) C YKA3AHUEM OTBEJEHHOI'O HA HUX KOJUYECTBA
AKAJIEMUYECKHAX YACOB Y BUJIOB YUEBHBIX 3AHATHUI

4.1. CTpykTypa npenosaBaHus JUCLUNIUHBI

Taéaunma 3
Ounas popma o0yuenunst
2 Bunsbi yueOHoli padoThI, ®opma
§ 5 | BKIIOYas CAMOCTOSITETLHYIO PaboTy | MPOMEKYTOUHO
=gs 00y4aI0IUXCsl, U il aTTecTanmMu
HaumenoBanne g § 5 y llI > 1
5 © TPYA0eMKOCTh (B aKajeM. 4ac.) (mo cemecTpam)
pasaesioB, TeM L35
o X 2 KonrakTHasi padora BT.4.C
i c/p KOHTAKTHOM
JeK. | ceM. | MpaKT. | MHI. .
paboToii
1 2 3 4 5 6 7 8
Tema 1. Mndopmatuka u 27 6 6 15
ee IpeaAMeTHas 00JIacTh.
Nudopmarus u
WHPOPMaIHOHHEIE
MPOLIECCHI
Tema 2. AnnapaTHoe U 45 10 10 25
POrpaMMHOe




obecrnieueHue
BBIYHCITHTEIBHBIX
CHCTEM
Tema 3. [IporpammubIe 59 10 24 25
cpencTBa
MH(OPMAITMOHHBIX
TEXHOJIOTHH 110 paboTe ¢
JAaHHBIMHA
Tema 4. KoMmnberotepHble 20 4 2 14
cetu. UudopManmonHbie
pecypcel MTHTEpHET.
DK3aMeH 2 ceMecTp 29 DK3aMeH
KOHTPOJIb—
26,74.
koHc. [TA — 2 gac
HNKP — 0,3 gac.
Hmozo 6 2 cem. 180 30 42 79 29
Bcero no 180 30 42 79 29
TUCIUTLIINHE
3aounas ¢popma o0yueHust
Buabl yueoHoii padoThl, dopma
BKJIIOYASl CAMOCTOSITEILHYIO PAa0OTy | NMPOMEKYTOYHO
odyvyawumuxcs, u H aTTecTanuu
HaumeHoBanue

pa3s/iesioB, TeM

Oomast
TPYI0€MKOCTh
(Bcero 4ac.)

TPYA0EMKOCTD (B aKajeM. 4ac.)

KonrakTHas padora

JICK.

CeM.

MPaKT.

KOHC,
KCP

c/p

(mo cemecTpam)
BT. 4. C
KOHTAKTHOM
paboToii

1

(8]

w

4

5

6

7

8

Tema 1. Mndopmartnka u
ee mpeAMeTHas 00JIacTh.
Nudopmarus u
nH(pOpPMAaITMOHHEIE
MPOIIECCHI

[y
=2}

16

Tema 2. AnmapartHoe u
pOrpaMMHOE
oOecrieueHue
BBIYHCIIUTEIBHBIX
CUCTEM

21

20

Tewma 3. IIporpamMmmHbIe
cpencTBa
MHGOPMAITMOHHBIX
TEXHOJIOTHH TI0 paboTe ¢
JTAHHBIMHU

27

20

Koncynpranun

KonTtpons
CaMOCTOATENbHOU
paboThI

HUmoeo 6 1 cem.

72

56

Tewma 3. IIporpamMmmHbIe
cpeJcTBa
MHGOPMAITMOHHBIX
TEXHOJIOTHH TI0 paboTe ¢

59

[\

(@)

51




JTAHHBIMHU
Tema 4. KoMmnberotepHble 32 2 30
cet. UudopManmonHbie
pecypcebl MIHTEpHET.
Koncynprammm 4 4
Kountpomns 2 2
CaMOCTOSATEIBbHOMN
paboThI
DK3aMeH 2 ceMecTp 11 DK3aMeH
KOHTPOJIb — 7 4.
Komnc. I1A - 2
Jac.
HKP — 2 yac.
Hmoeo 6 2 cem. 108 4 6 6 81 11
Bcero no 180 8 12 6 137 11
AUCIUTLINHE
Taouuna 4
4.1.1. MaTpuua KOMIIeTEeHLUH
HaunmenoBanue ~
1
pa3aenos, TeM &
=
=)
1 3
Tema 1. UndopmaTuka u ee npeameTHas o6macts. UHDopMarus u mHGOpMaITnOHHBIC +
MIPOIIECCHI
Tema 2. AnmapaTHOE U IPOTPAMMHOE 00ECIICYCHNE BRIYUCIUTEIILHBIX CHCTEM +
Tema 3. IIporpammubIe cpencTBa HHPOPMAITMOHHBIX TEXHOJIOTHHA IO padoTe ¢ JaHHBIMU +
Tema 4. Komnbrorepasie cetd. MHpopMaimontsie pecypebl UHTEpHET. +
DK3aMeH 2 ceMm. +
Bcero mo aucuunInHe 5

4.2. CopeprkaHve AUCLUNIUHDI

Tema 1. Undopmatuka u ee npeamerHas obuaactb. Unpopmanus u napopmMaumoHHblie
Npouecchbl

Wndpopmaruka, kak Hayka. Mcropus BO3HUKHOBEHHS, TPEAMET W  METO[
nndopmatuku. llenp, 3amaunm u comepkanue kypca. COBpeMEHHBIH MOHATHMHBINA ammapar
uHpopMaTuKu. Poib u MecTo HHGOPMATHKH CPeu IPYTUX HAyK, HHHOPMAIIMOHHBIE PECYPCHI
oOmrecTBa.

Oo6mee npencrasieane 06 nHpopmanmu. Curnan. Coobmenus. Buasl nadopmauu.
CpoiictBa mHpopmanuu. JlanHble W ux konupoBaHue. [loHsTHe HOcuTENns HHQOPMAIHH.
®opMbI TpeICTaBIEHHS U TIepeiadn HHPOPMALIUH.

Uudopmanmonnsie mnpoueccel. COop, XpaHeHue, mnepenada, oOpaboTKa M TOHCK
uHpopmanuu. Cucremsl mnepenaun uHpopmanuu. KomudecTBeHHas Mepa HH(GOpPMAIHH.
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Wzmepenune nnpopmanuu. Jponunas cucrema cuncinenus. Kog ASCIL. CrnocoOsl u cpencTBa
3a1uUThl UHGOPMAIUH.

[onsarue obwvekTa n Mmoxenu. CBoiicTBa oObekTa. Haznauenue MonenupoBaHus, 1eIu
MonenupoBanus. Bunel monenupoBanus. KommnbiorepHoe mopenupoBanue. [lapamerpsr
MOJIETH. DTaIlbl MOJEINPOBAHNUS.

Knaccudukanus moneneit mo HasHaueHuto. Knaccudukamusi mojeneil 1Mo ypoBHIO
MonenupoBanus. Kiaccuukanms wmoaenel mo NPHHAIICKHOCTH K HEPapXUUECKOMY
ypoBHio. Krnaccudukanus wMoneneil mo XapakTepy B3aMMOOTHOIIEHHUH CO Cpeloi.
Knaccudukanus mozpeneiét mo cmocoOy TpecTaBiICHHUS CBOWCTB o0bekTa. Kitaccupukamms
Mojiesiel Mo MpUYMHHOM 00ycnoBineHHocTH. Kiaccudukanus mMojeneil mo OTHOIIEHUIO KO
Bpemenu. Kiaccudukanus moxeneit mo chepe npumeHenus. Kiaccupukanus mopeneit mo
Metononorun npumenenusa. Knaccudukauus mozpenedt mo cmocoOy mnpexacrasieHus. [lo
JTAHHOM TeMe MPOBOAUTCS OMHApHAs JICKITHSL.

Tema 2. AnnapaTHoe ¥ NPOorpaMMHoe odecriedeHHe BbIYHCIANUTEIbHbIX CHCTEM

Hcropus v rinaBHbIE HAIPABJICHUS Pa3BUTHUS 3JIEKTPOHHO-BBIYMCIUTEIbHON TEXHUKU.

[lonatne wu oOcHOBHBIE BHIBI apxUTekTypsl OBM. Ilpunnumsl  paboTbl
BBIYMCIIMTENIHON cucteMbl. Apxutektypa 9BM no ¢pon Helimany. Knaccudukarus SBM.

Monynbabiii npuHiun noctpoenust [1K. CoctaB u Ha3Haue€HHE OCHOBHBIX JIEMEHTOB
MIEPCOHAIBHOIO KOMIIBIOTEPA, UX XapaKTepUCTUKU. LleHTpasibHbIN mpoueccop, onepaTuBHA
aMsATh, CUCTEMHAasT MarucTpajlb, BHEIIHUE YCTpOilcTBa (MarHuTHas NaMsATh, YCTpPOICTBa
BBOJIa/BbIBOJIa). CucTemHuble muHBL. CroThl pacmupenus. [lepudepuitasie ycrpoiictra [1K:
[eYaTalMe YCTPOWCTBA, pa3JIMYHbIE MAHUIYJIATOPBL, BHEUIHME  3allOMUHAIOLIUE
YCTpOIICTBa, yCTPOWCTBAa ONTHUYECKOTO CUYMTHIBAHUS M300pakeHUM M Ap. XapaKTepUCTHUKA
coBpeMeHHbIX [1K.

Knaccudukanus nporpammuoro odecrnedenus. CHCTEMHOE U CITy)eOHOe (CEpBUCHOC)
nporpaMMHOE oOOecriedeHue: Ha3zHaueHue, xapakrepuctuka. Crpykrypa wuHTEpdeiica
MOJIb30BaTENsl ONEPAllMOHHONM CHCTEMbl U TIAKETOB MPHUKJIAJHBIX MporpamMMm OOILero
Ha3HadyeHMs1. DalyIoBbIE MEHEIKEPHI.

[Tonsitue 00 omepanoHHOM cucreme. Ha3HaueHue oneparioOHHON CHCTEMBI.
[Tpumepsr onepanmoHHbIXx cucteM. Paitn. Ums daiina. Pacmmpenue nmenn ¢aitna. Macka
uMeHu ¢aiina. Pasmep ¢aiina. @aiinoBas cucrema. yHkiuu daitnoBoii cucremsl. DaitnoBas
crpykrypa. Ilanka. ITyts nocryna k ¢aitny.

[Tonb3oBarenbckue uHTEp(delchl: KOMaHAHAsA CTPOKa, MEHI0, TpadudecKuil
uHTEepdeiic  monmp30BaTels,  MPOrpamMmbl-0000uku.  [IpuHIMNBI  B3auMoaecTBUA
MOJIb30BaTeNsl ¢ KoMIbloTepoM; moib3oBaTenbs 1 OC Windows, mouck (aiiioB U mamok,
cipaBoyHas cuctema Windows, onepanuy ¢ BHEHIHUMU HocuTensiMu. OCHOBHBIE ONIEpaIiH B
cpelle ONEepallMOHHONW CHCTEMBI: 3allyCK U 3aBeplleHHe paboThl; CO3/J1aHUE, KOMHUPOBAHHE,
nepeMeleHne, yajieHue u nepemMenieHne Gaiion (mamokx).

[Tonsitue u kiaccupukanus ciaykeOHOro mporpaMMmHoro obtecrneuenus. [lonstue
JpaiiBepa U €ro pojib B padoTe C Pa3IUYHBIMU YCTPOMCTBAMH KOMIIBIOTEpA. Y THUIIHTEHIL.
[IporpaMMbl [isi JUArHOCTHKU KomIbloTepa. PaGora co cTaHIapTHBIMU NpOrpaMMaMH
Windows: kanbkymnsitop, Paint, GJI0KHOT.

CoBpeMeHHbIE MAaKeThl NPUKIATHBIX MPOrpaMM: Ha3HaueHue, (QyHKIUU, TPUHLHUIIBI
peanuzanyM, TUMbl, Kiaccupukamua. Kiaccudukanus NPUKIaTHOTO —MPOTPAMMHOTO
obOecriedeHuss 1O MpPoOJIEeMHONM opueHTauuu. I[Ipumepbl NPUKIATHBIX MPOTPAMMHBIX
NPOAYKTOB U cucTeM. [IoHATHE MHCTPYMEHTAIbHOE TPOTPaMMHOE 00eCTieueHHE U €T0 BUJIBI.

OOpatumble U HeoOpaTUMBbIe METObI Cxkatus uHpopManuu. Dopmatel (HaiaoB JyIs
XpaHEHUs CKAThIX JaHHBIX pa3HbIX THUIIOB. CpesncTBa U yCTPOMCTBA JUIMTEIBLHOTO XpPAaHEHUS
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JMaHHBIX. ApxuBanus JaHHbIX. (CaMOpaclaKkoOBHIBAIOIINECS W MHOTOTOMHBIC apXUBEHIL
[TpuHIUIIB paOGOTHI IPOTPAMM-apXHUBATOPOB.

Buibl BpeTOHOCHBIX TIPOTpaMM TIO CITOCO0Y WX paCIpPOCTPAHCHUS, UX OTIIMYUTEIILHBIC
ocobenHoctu. Kiaccupukanuu KOMIIBIOTEPHBIX BHPYCOB: IO Cpele OOWTaHHs, II0
JECTPYKTUBHBIM ~ BO3MOXXHOCTSIM, IO OCOOeHHOCTsM anroputMma. (CeTeBble YEepBH:
OIIpeIeIICHUE, BUIBI TI0 CPEIe PACIIPOCTPAHECHHUS, IIPUMEPBL. BUIBI TPOSHCKUX MTPOTpaMM U MX
OTIUYUTENbHBIE 0COOCHHOCTH. DKCIUIONTHI. [Imuonckue mporpammsl (keylogger, scumware).
Adware-tiporpammsel. @umuHr. DapMuHT.

[IporpammMHubIie cpencTBa st OOPHOBI ¢ BPEIOHOCHBIM MPOTPAMMHBIM 00ECIICUCHUEM:

MOHHUTOPBI, JIETEKTOPBI, CKaHEPbl («IOKTOpa»), PEBH30pbI, BakiuHbl. CeTeBOW 3KpaH
(firewall).

Tema 3. IIporpamMmmHuble cpeacTBa HHGPOPMALMOHHBIX TEXHOJIOTHH 110 padoTe ¢ JAHHBIMHU
CucreMbl pelakTHPOBaHHUS M MOJATOTOBKU JOKyMeHTOB. WHTepdeiic TekcToBOro
nporeccopa. Pexxumbl mpocmoTtpa nokyMeHTa. OCOOCHHOCTH PEJaKTHPOBAHUS JOKYMEHTa,
orepanuu no pegaktupoBanuio. Pabota ¢ ¢parmentamu, Buabl GpparmeHToB. OcoOEHHOCTH
dbopmaTrpoBaHUs TOKyMEHTa, apaMeTphl (hpopMaTa CUMBOJIOB, a03a1leB, CTPAHUI] M Pa3ZeiOB
nokyMmeHTta. llpuHuunel BHeOpeHHS U CBs3bIBaHUA O0O0BeKkTOB. PabGota ¢ Tabmuuamu.
[TpenBapuTenbHBIA TPOCMOTP | Me4aTh HoKyMeHTa. [IpaBuia opopmieHus JOKYMEHTOB.

[pudT: onpeneneHue, BUABI U TApHUTYPHI, KeTJb, cBoWicTBa mpudroB. Habop Tekcta
B HECKOJIBKO KOJIOHOK. Herneuatnbie cumBodbl. [lonck u 3amMeHa. BeraBka TeKcTa ¢ MOMOIIBIO
aBTOKOPPEKIMH M aBTOTeKcTa. Buabl cruckoB. TaOynsauusa. Vcnonb3oBaHue crenualibHbBIX
cuMmBosioB. llanens pucoBanus. lcmonp3oBaHME TOTOBBIX TIpaUUecKUX H300paKeHUH.
BcraBka apyrux o0bekToB B nokyMeHT ((urypssiii Texet (WordArt), dopmynsr (MS
Equation), mumarpammber (MS Graph)). OGpamienue tekcta u BbiOOp ¢ona. OOTekanue
00BEKTOB TEKCTOM.

OpnHoBpeMeHHas paboTa ¢ HECKOJIBKMMHU JTokyMeHTamu. lllaGmonsl. Mcnonb3oBanue
KOJIOHTUTYJIOB U cHOcok. COopka ormaBneHusi. PaGora Hax CTpyKTYpoWl [JOKyMEHTA.
®opmupoBanue an(aBUTHOTO yKa3aTels.

Hasnauenwne npesenranuii. Microsoft Power Point: ocHOBHBIE MMOHATHS (Tpe3eHTAITHS,
ciai, MakeT ciaiina). Hasnadenwe u BUABI 00pasloB, WX Ha3HAYCHHE, OCOOCHHOCTHU
ucronb3oBanus B Microsoft Power Point. Pexxumbl mpocmorpa mpeseHTanuu. MeTozs
yIOpaBJICHUS BHEIIHUM BHUJIOM MpE3CHTALUi: 0O0paslibl, IBETOBbIE CXEMbI, MIAOJOHBI
Haznauenune aHumanuu, cxeMa aHMMallly, IPUMEHEHHE CHEeHaNbHBIX 3()PEeKTOB aHUMAIIH,
MIOHSATHE ITyTH NEPEMEILCHHs TPH aHUMAalUU 00beKTOB. Co3/JaHNe HJIEMEHTOB YIIPABJICHHUS.

00630p TabnuuHbBIX MpoleccopoB. MHTepdeiic TabauuHOro nporeccopa. DIECKTPOHHBIE
TAOJUIIBI: KITIOYEBBIC MOHATHUS, TUIBI JAHHBIX, PEIAKTUPOBaHUE U (OPMATHPOBAHHE SUCEK.
OcHoBHbIE 00BEKTHI JOKYMEHTa 3JEKTPOHHBIX Tabnuil. OCHOBHBIE peskuMbl padoThl B Excel.
Brinenenue ¢parMeHTOB TaOMUIBI: AMANa30HbI. BBIUKCIEHUS B DJIEKTPOHHBIX TaOIHIIax:
(dbopMyIibl, orepaTophl, MOHSATHE OTHOCUTEIBHON U aOCONIIOTHOM CCHUIKH. ABTOMAaTH3alUA
BBOJIa JAaHHBIX: aBTO3aBEpPIICHHE, ABTO3aNOJHEHUE uuciamMu u (opmynamu. Paborta co
CIHMCKaMU: TMOHSTHE CIHCKAa, COPTHPOBKA CIMCKA, (UIBTpalus CIHCKA, IOIBEACHUE
MPOMEXYTOYHBIX U OOIIMUX UTOTOB, IIOCTPOCHUE CBOJAHBIX TAOJUI] U KOHCOMUAALUS JTAHHBIX.
[Toctpoenue auarpamm. 3amiuTa JaHHBIX Jucta U KHUTU. CopTUpoBKa criucka. OuiibTparus
crnHcKa: aBTOQWIBTP U pacurpeHHbiil punbtp. [loctpoenne quarpamm. [lonBenenne utoros
U HCIOJIb30BAHUE CTPYKTYPHUPOBAHHBIX JaHHBIX. OCOOEHHOCTH KOHCOJMAALWU JAHHBIX.
Co3nanue CBOAHBIX TaONMI, a TaKkKe HUX IMOCIEAYIOIlee HCIOIb30BaHuE. MaKpochl:
npelHa3HayeHue, 3aluch, HCIOJIb30BAaHUE M Ha3HaueHuWe Makpoca. Vcmnonb3oBaHue
AIIEKTPOHHBIX TAOJHII U1 aHaJIM3a U 00pabOTKU CTATUCTHYECKON MH(POPMAITUH.
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Tema 4. Komnbrotepubie cetu. Undpopmannonnbie pecypebl UHTEpHET.

[Tpuniun paboTel U Ki1accudukanuu cerei. JlokanpHble W Ta00ambHBIE ceTn DBM.
Knaccudukamus nokanbhubie BbrunciautenbHbix cereid  (JIBC). Opranmzanms oOmeHa
undopmanueir JIBC. Meton nocryna B JIBC. Monenu B3aumoneiicteust B JIBC. Pabora B
JIOKAJILHOUM CEeTH MOj yIpaBieHHeM onepannoHHoi cuctembl Windows. [lonsartue u momenu
MIPOTOKOJIOB 0OMeHa uH(popmanuen, cemuypoBHeBast Mozeslb. OCHOBHBIE, IPUHSATHIE B MUPE
npotokoibl. Cpeabl nepenaunt JaHHbIX. Mogembl. CITyTHUKOBBIE U ONTOBOJIOKOHHBIE KaHAJIbI
CBS3H.

XapakTepucTUKa OCHOBHBIX HMH(pOpPMAIMOHHBIX pecypcoB B MHurepuer. IlpuHImmb
¢dbyukuonupoBanus. Pabora B riobanpHOM cetu Internet, mcrmonb3oBaHUE 3IEKTPOHHOU
nmouThl, MeTo/10B foctyna FTP, WWW wu np. Anpecanus Web-nokymentoB. Pabota c WWW
Opaysepamu. Ctparerusi noucka nHGOpMaluu B CETH.
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5. IIEPEYEHb YYEBHO-METOJAUYECKOI'O OBECIIEUEHUS
JIJIA CAMOCTOSATEJBHOM PABOTBHI OBYUYAIOIINXCSA 1O AUCIUATIIMHE

5.1. 0611 e MOJI0KEHU S

CamocTtosiTenpbHast paboTa oOydarmUXcs — OCOOBIA BUJA IMO3HABATEIBHOMN
JIESTSIIBHOCTH, B TPOIECCe KOTOPOW TIPOUCXOAHUT (OPMUPOBAHUE ONTUMAIBHOTO JUIS
JAHHOTO WHAMBHJIA CTWJS TOJIy4eHHUs, oOpabOTKH U yCBOEGHHs YyueOHOW uHpopmanuu Ha
OCHOBE UHTETPAINH €ro CyOBEKTUBHOTO OITBITA C KYJIBTYPHBIMHU 00pa3IaMH.

CamocTtosTenbpHast paboTa MOXKET ObITh ayAUTOPHOMN 1 BHEAYAUTOPHOM.

AynuTopHas caMOCTOATeIbHas paboTa OCYIIECTBIISICTCS HA JICKIHUIX, TPAKTHICCKIX
3aHATUAX, TPU BBIIOJHEHWU WHIWBUIYaNbHBIX 3adaHuii W Jp. BreayautopHas
CaMOCTOSITEIIbHAsI pab0Ta MOXKET OCYIIECTBISTHCS:

— B KOHTAKTE C MpernojaBaTesieM: Ha KOHCYIbTAIMIX M0 Y4eOHBIM BOIIPOCaM, B XOJ€
TBOPYECKHX  KOHTAaKTOB, TIPH JIMKBUJAINMHA  33J0/DKCHHOCTEH, TPU  BBITIOJHECHUU
WHANBUAYAIbHBIX 3aJJaHUH U T. 11.;

— 0e3 KOHTaKTa C MpernoJiaBaTeJieM: B ayIMTOPUH JIJIsl MHINBHUYyaIbHBIX 3aHSATHH, B
Ooubnnoreke, goMa, B OOIISKUTHU W JPYTMX MeCTax NpPHU BBINOJIHEHUU YYEOHBIX U
TBOPYECKUX 3aJaHU.

BueayauropHas camocrosiTenpHas paboTa, MPEXIe BCEro, BKIIOYAET MOBTOPEHHUE
MaTepuaiga, W3yYeHHOTO B XOJA€ AayJUTOPHBIX 3aHATHH;, pabOTy ¢ OCHOBHOW W
JOTIOTHUTETILHOU JIUTEPaTypol M WHTEPHET-UCTOYHHUKAMH, MOATOTOBKY K MPaKTUYECKUM
3aHATHSM, BBIMIOJTHCHHUE 3aJaHW, BBIHECEHHBIX IIPETIOJaBaTeIeM Ha CaMOCTOSTEIHLHOE
M3YYEHHE; HAyYHO-UCCIIEI0BATENBCKYIO U TBOPUYECKYIO pabOTy 00yUaromierocs.

Lenpro camocTOsATENLHOM pabOThl 00YYAIOIIETOCS SBIISCTCS:

- (QopmupoBaHuE MPUBEPKEHHOCTH K OyayIien mpodeccuu;

- CHCTEeMaTH3allis, 3aKpeIUICHNe, YIIIyOJIieHUEe W PacIIuPSHHE MMOJTYICHHBIX 3HAHUN
YMEHUH, BIIaJICHU;

- (QopMHupoBaHUE YMEHUN HUCIIOJIB30BATh PA3IMYHBIC BUJIBI H3AaHUN (OPUIHATEHBIC,
Hay4yHbIE, CIPaBOYHbBIE, HH(POPMAIIMOHHBIE U JIP.);

- pa3BUTHE TIO3HABATENIBHBIX CIHOCOOHOCTEH ¥ AaKTUBHOCTH OOyYaromerocs
(TBOpUECKON MHUIIMATUBBI, CAMOCTOSTEILHOCTH, OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH);

- (GOopMHpPOBAHUE CAMOCTOSATEIFHOCTH MBIIIICHHUS, CIIOCOOHOCTEH K CaMOPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHHIO, CAMOpPEaTH3aIUH;

- pa3BUTHE UCCIIEAOBATEIBCKOTO M TBOPUYECKOTO MBITIICHHUS.

CaMocTtosTenbHast paboTa SBISETCS 00s3aTENBHOM A KaKI0ro O0ydaromerocs, u
ee 00BeM TO KaXIOW AUCIUIUIMHE OmpeaenseTcs Yy4eOHbIM IutaHOM. MeTroanka ee
OpTraHM3aIy 3aBUCUT OT CTPYKTYpHI, XapakTepa U OCOOCHHOCTEH M3yuyaeMOU IUCIUTUINHEI,
WHANBUIYATBHBIX KAUECTB U YCIOBHN yUeOHOU JACSITEILHOCTH.

st 5pPeKTUBHOM OpraHU3aluy CaMOCTOSTENIFHON paOOThl 00YYAIOIIUNACS TOJIKEH:

3Hamv:

— cuctemMy GopM U METOZIOB OOYUYECHHS B BY3E;

— OCHOBBI HAyYHOW OpPTaHU3aINH TPYIa;

— METOJIMKU CAaMOCTOSITENTbHON pabOThI;

— KPUTEPUH OICHKU KaueCTBA BHITIOITHIEMOW CaMOCTOSATEIIEHOM PaOOTHI,

yMems:

- MPOBOJUTH TIONCK B Pa3IMYHBIX TOMCKOBBIX CHCTEMAX;

- HCIOJIb30BaTh Pa3INYHbIC BUIbI U3IaHUN;

- TPUMEHATh METOJIUKH CaMOCTOSTEIbHOM paboThl € YYeTOM OCOOCHHOCTEH
U3y4aeMon JUCIUTITNHBL
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e1a0emv:.

— HaBBIKaMH IJITAHUPOBAHUS CAMOCTOSTEIILHON paOOTHI;

— HaBBIKAMHU COOTHECEHUS IJIAHUPYEMBIX IEJIeH W TIOTYyYEHHBIX PEe3yJbTaTOB B XOJIE
CaMOCTOSITCIIBHOM pa0OThI;

— HaBBIKAMH TMPOSKTUPOBAHHS W MOJCIUPOBAHUS PA3HBIX BUIOB U KOMIIOHEHTOB
Po(heCCHOHATILHOM JICATCIIBHOCTH.

Mertoauka CaMOCTOSTEILHON paboThI MIPEeIBAPUTEIIHHO pa3bsCHSIETCS
mpernojaBaTesieM W B IOCICAYIOMIEM MOXXET YTOYHATHCS C YYETOM HWHIAMBHIYaIbHBIX
0coOcHHOCTEH oOydJaromuxcs. BpemMss m MECTO caMOCTOSATENbHOW pabOThl BBIOMPAIOTCS
00YYaOIIUMUCS 110 CBOEMY YCMOTPEHHIO, HO C YYETOM PEKOMEHIAIMIA ITPEroaBaTelIs.

CaMocTosiTenbHYI0 pabOTy HaJ IUCHUIUIMHON CIeAyeT HAYWHATh C H3Y4YCHUS
pabodeil mporpaMMbl JUCIMIUIMHBI, KOTOpas COACPKUT OCHOBHBIC TPEOOBAHHUS K 3HAHHSIM,
YMEHHUSM ¥ BIAAeHUSAM oO0ydaeMbix. OOs3aTeNbHO CIEAyeT IOMHUTh PEKOMEHIAITNN
IpernojaBaTesis, JaHHBIC B X0JIe YCTAHOBOYHOI'O 3aHSTHS, a 3aTEM — IPUCTYIATh K U3YYCHHUIO
OTIIENBHBIX pA3JEIOB W TEM B TOPSAIKE, NPEAYCMOTPEHHOM pabodeil mporpaMMoit
JIACIIUIIINHEIL.

5.2. Y4eOHO-MeTOAUYECKOE O0ecliedeHue CaMOCTOATE/IbHOM pa6oThI

Tabuamna S
5.2.1. CoaepkaHue CaMOCTOATE/IbHOM PaGOThI
HaumenoBanue Conep:xkanue ®opma
pa3aesioB, TeMbl CaMOCTOSITeJIbHOH PadoThl KOHTPOJIsI
Tema 1. Mndopmatuka | CamocrostenbHas padota Nel «Mudopmarrka u ee OIIpocC MO TeMe
U ee MpeaMeTHas npeMeTHast 00JIaCTh» KOHCIIEKT

obnacts. Madopmanus
1 HH(OpPMAaIMOHHBIE
MPOLIECCHI

CamocrostenbHas padora Ne 2. «MapOpMarus u
WHPOPMAITUOHHBIE ITPOIIECCHD»

Tema 2. AnnapaTHoe u
IIPOrpaMMHOE
obecnieueHue
BBIYMCIIUTEIBHBIX
CUCTEM

CamocrositensHass  pabora Ne 3. «AmmapaTtHoe
obecnieuenue OBM»
CamoctositensHas pabora Ne 4. «Knaccudpukanmn

nporpammHoro obecrieueHuss DBM»

CamocrostenbHas padota Ne 5. «MeTonbI B alTOPUTMEI
c)KaTus JaHHBIX. [IporpaMMBbI-apXUBaTOPHD)
CamoctositenbHass  pabota Ne 6. «BpemoHnocHeie
MIPOTPaMMBI U IPOTPAMMHBIE CPeJICTBA OOPHOBI C HUMIY

OIpocC 1o TeMe
KOHCIICKTBI

Tema 3. [IporpammubIe
cpeacTaa
MH(OPMAITMOHHBIX
TEXHOJIOTHH TT0 paboTe
C JJaHHBIMH

Camocrostenbaas  pabora Ne 7. «TexHomornu
00pabOTKH TEKCTOBOW MH(POpMAIHI)

Camoctositensaas padota Ne 8. «TexHonmoruu cozganus
Y WCTIOJIH30BAHUS MYJTbTHMEAUHHBIX TIPE3CHTAIU I
Camocrostenbaas pabora Ne 9.Tema «Texuomorus
paboThI C 3JCKTPOHHBIMY TaOIULIAMIDY

OTIPOC TIO TEME
KOHCTICKT,
WH/I. 3aJ1aHUE

Tema 4.
KomneroTepHsie ceTu.
WudopmanoHHsle
pecypcesbl MHTEpHET.

Camocrostensaas padora Ne 10.Tema «KomnbrorepHsie
cetu. Mudopmammonnasie pecypcsl Muateprer. Ilomck
WHPOPMAITUID

OIIpoOC IO TEME
KOHCIICKT
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5.2.2. MeToan4ecKHe yKa3aHUA M0 BbINOJIHEHUIO
CaMOCTOATE/IbHON PaboThI
Camocmosimenvras paboma Ne 1.

Tema: «Ungopmamura u ee npeomemuas 061acmo »
[lenb pabOTHI — 3aKPENUTh 3HAHUSI O IUCLUIUIMHE HH()OPMATUKE U €€ MPEeAMETHOMN 001acTu.
3ajlaHue U METO/IMKA BBIMOTHEHHS: 3HAKOMCTBO C JIUTEPATypoil o Teme, pa3dop U yCBOCHHE
OCHOBHBIX  TIOHSATHHA  TEMBL: «HH(POPMATHUKA», «TEXHOJOTHUS», «HH(POPMAIMOHHBIC
TEXHOJOTHI, «aJTOPUTM», KIIPOrpaMMay, «hailiny, «KKOMIOBIOTEP» U JIp.
st O3HaKOMJIEHMSI C TEpPMUHAMHU DPEKOMEHJYETCS HCII0JIb30BaTh CJIOBApH, Y4YEOHMKH,
SHIMMKJIONEANH M JApyrue ydeOHble mocobus 1o wuHPopMmaThke, HHPOPMAIMOHHBIM
TEXHOJIOTUsIM. PexoMeH TyeTcs CTy/IeHTaM BCE TEPMUHBI BBINHMCHIBATh B OTJENIBHYIO TETPaIb
JUIsT KOHCIIEKTOB. TakuMm 00pa3oM, OCyIIECTBISETCS MOATOTOBKA K TEOPETUYECKOM YacTH
3aHATHS U o1pocy 1o TeMe. CTyIeHT TOTOBHUTCS K ONPOCy, 00paniasch K KOHCIIEKTaM JISKIUH,
PEKOMEHI0BaHHOM JHuTepaType, cucteme « IHTepHeT-TpeHaxep» Ha calTe i-exam.ru.
@OpMOI KOHTPOJISA SIBIIAETCS OIIPOC 110 TEME 3aHATHSL.

Camocmosimenvras paboma Ne 2.

Tema «Unghopmayus u ungopmayuonnsie npoyeccol»
[{enb pabOTHI — 3aKPEMUTH 3HAHUS O TIOHATHH HHPOpMaNUsi U WH(POPMAIIMOHHBIX IpOIleccax,
MOJICJIMPOBAHUM KaK METO/] MIO3HAHMS a TaK)Ke 00 3Tarnax TEXHOJIOTHYECKOH LeMOYKU IpU
00paboTke nHpOpMAaITHH.
3a/laHue ¥ METOJIMKA BBIMOJIHEHMS: CTYACHT TOTOBUTCS MO TEOPETUYECKON YaCTH 3aHATHS, K
OInpocy o TeMe, o0palasch K KOHCIEKTaM JIEKIUI, pEKOMEH/I0BaHHOM JIUTEpaType, CUCTEME
«VHTepHeT-TpeHaXXep» Ha caifTe i-exam.ru.
CTyneHTOM TOTOBHUTCS KOHCHEKT N0 TeMaM: «Buasl U 3Tanmbl  MOJEIMPOBAHUS,
«Knaccudukanum monenei». Ilpu NOAroToBKe KOHCNIEKTAa CTYAEHTY PpEKOMEHIYeTCs
oOpalarbcs K IUTepaType, UHTEPHET-UCTOYHUKAM.
ITonroroBka k npakTu4eckuMm 3aHATHAM 10 TemaMm: Nel «CucTeMbl cUUCIIEHUS.
[TpencraBnenne uncnoBoii nHpopmanuu B [TK», No2 «KonupoBanue Tekcra, rpapuxu u
3ByKa B KOMIIBIOTEPEY.
DopMOi KOHTPOJIS ABJIIOTCS: OIPOC MO TEME 3aHATHSI Ha IPAKTUUECKUX paboTax.

Camocmosimenvras paboma Ne 3.

Tema « Annapamuoe obecneuerue IBMy
[{enb pabOTHI — 3aKPEMUTH 3HAHUS 00 OCHOBHBIX 0JIOKaX KOMIIbIOTEpa (MOHUTOP,
KJIaBUATYypa, MbIIIb, CHCTEMHBIN OJIOK) U CAMOCTOSITEILHO U3yUUTh MaTepual Mo Ipyrum
amnmapaTHBIM CPEJICTBaM KOMIIbIOTEpa (IPUHTEP, CKaHEep, BeO-KaMepa U T.11.)
3ajlaHue ¥ METOJIMKA BBIMOJIHEHHS: CTYACHT TOTOBUTCS MO TEOPETUUYECKOW YaCTH 3aHATHS, K
OTIPOCY TI0 TeMe, 00pamasch K KOHCIIEKTaM JICKITUI, pEeKOMEHI0BAaHHOU JTUTEpaType, CUCTEME
«HTEepHeT-TpeHaXKep» Ha calfTe i-exam.ru.
CTyIEHTOM TOTOBSTCS KOHCICKTBI IO TeMaM: «YCTpOMCTBa BBOJA-BBIBOJA JIAHHBIX:
XapaKTepUCTUKH, 0coOeHHOCcTH paboTh» u «Knaccudpukanmu DOBMy. [lpu moaroroBke
KOHCTICKTOB CTYJICHTY PEKOMEHIYeTCs oOpamarbes K JUTEparype, WHTEPHET-UCTOUHHKAM.
KoHcnekTsl cjatoTcst Ha MPOBEPKY IMeIarory B TeYeHHE HEAeM C MOMEHTA BbIJauu 3a/IaHusl.
[ToaroroBka k nmpaktudeckum 3ausaTusM: Ne3 « Windows: 3HakomcTBO ¢ [TK», Ned « Windows:
CTaHJapTHBIE IPOTPAMMBI».
@dopmoii KOHTPOJIS SIBIISIFOTCS: OMPOC IO TEME 3aHATUS Ha MPAKTHYECKHX paborax,
KOHCIIEKTHI [0 YKa3aHHBIM TeMaM.
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Camocmosimenvras paboma Ne 4.

Tema «Knaccughuxayuu npoepammnozo obecneuenuss IBM»
Llenb paboOThl — 3aKPENHTh 3HAHHMS O PA3NUYHBIX BUAAX MPOTPAMMHOIO O00ECIedeHUs, O
pabote c dailaMu UM MankaMmy, CTaHAAPTHBIMU MPOrpaMMaMy U CIPABOYHOW CHCTEMON B
orepauuoHHoi cucteme Windows, BBIIBUTH psii  NPOrpaMM, HEOOXOOUMBIX B
npodeccCuoHaNbHOM NeSTEIbHOCTH.
3ajlaHue U METOJMKA BBINOJHEHUS: CTYJIEHT TOTOBUTCS 110 TEOPETUUECKON YaCTU 3aHATUS U K
OTpocCy MO TeMe, 00palasch K KOHCIIEKTaM JIEKIUil, pEKOMEHI0BaHHOM TUTepaType, CUCTeMe
«HTepHET-TpEeHAXEp» Ha caiiTe i-exam.ru.
[ToaroroBka k mnpaktudeckuMm 3aHsATHsAM: Ne5 Tema «Windows: pabota ¢ daitmamMmu u
nankamm», Ne6 Tema «Windows: cripaBouHasi cuCTeMa, CO3JaHHUE SPIBIKOBY.
DopMoii KOHTPOJIS ABJISIOTCS: OIPOC M0 TeME 3aHATHs Ha MIPAKTHUYECKUX paboTax.

Camocmosmenvras paboma Ne 5.

Tema «Memoowt u ancopummul coucamusi Oanuvix. Ilpoepammvl-apxueamopoi»
[{enb pabGOThI — 3aKPENUTH 3HAHUSI O CEPBUCHBIX ITporpammax. OTpadoTaTh HaBBIKHU IO
apxuBaluu (aiisos.
3ajlaHue ¥ METOJMKA BBINOJHEHHUS: CTYACHT TOTOBUTCS MO TEOPETHUECKON YacTH 3aHATUSA U
K OIpOCy MO TeMme, o0pamiasch K KOHCIIEKTaM JICKIHi, PEKOMEHIOBAaHHOW IHUTEparype,
cucreme «VIHTepHET-TpeHaxkep» Ha caiiTe i-exam.ru.
CoCTaBUTh KOHCIICKT 10 TEME « APXHUBATOPHI M C:KaTUE UHPOPMAITUNY , HCTIONB3Ys CCHUIKU Ha
MaTepuaibl B pazzaene 8. KOHCHEeKThl caloTcs Ha MPOBEPKY IMEJarory B TeUEHUE HEIeNu C
MOMEHTA BbIJau1 3aaHUS.
[TonroroBka k mnpaktudyeckoMy 3aHsATHIO Ne7 Tema «ApxuBauus HaHHBIX». DopMmoi
KOHTpPOJIA SIBJISIIOTCS: OMPOC Ha MPAKTHUYECKOW paboTe MO TEeME 3aHSTHs, BBIIIOJHEHHbBIC
CTYJEHTOM KOHCIIEKT.

Camocmosmenvras paboma Ne 6.

Tema «Bpedonocnvie npocpammbl u npozpammiubsle cpeocmsea OopbObl ¢ HUMUY
Ilesib paGoThl — 3aKpenuTh 3HAHMS O CEPBUCHBIX Nporpammax. O3HAKOMHUTbCA C BUAAMU
COBPEMEHHBIX BUPYCOB, aHTUBUPYCHBIX IIPOTPaAMM.
3ajlaHue ¥ METOJMKA BBIIOJHEHUA: CTYACHT TOTOBUTCA IO TEOPETUYECKON YacCTH 3aHATHSA U
K OIpOCy MO TeMme, O0pamasch K KOHCIIEKTaM JICKIHi, pEKOMEHIOBAaHHOW IHUTEparype,
cucreme «HTEepHET-TpeHaXKep» Ha caiiTe i-exam.ru.
CocraBuTh KOHCHEKTHI 10 Temam: «Kiaccupukamuss BpeIOHOCHBIX MPOTpaMM U
KOMIIBIOTEPHBIX BHPYCOB», «BHIbBl aHTUBUPYCHBIX HpOTrpamMM», HUCIOJb3ysl CCBUIKM Ha
MaTepuaibl B paszaene 8. KOHCHEKThl caloTcs Ha MPOBEPKY IMEJArory B TEUEHUE HEIENU C
MOMEHTA BbIIAYU 3aJaHMsL.
ITonroroBka k mnpaxkTHueckoMy 3aHATHIO Ne® Tema «AHTHBHPYCHBIE NPOrpaMMBbl H
IPOTrPaMMBbI-yTUIUTED). DOpMON KOHTPOJIS ABISAIOTCS: ONPOC Ha MpaKTHYECKOW paboTe Io
TEME 3aHATUS, BBIIIOJHEHHBIE CTYIEHTOM KOHCIIEKTBHI.

Camocmosimenvras paboma Ne 7.
Tema «Texnonocuu 06pabomru meKkcmosou uHGoOpMmayuny

Llenb  paboThl — 3aKpenuTh 3HAHHUA O KOMIIBIOTEPHBIX TEXHOJOTHSX CO3MaHUS U
PEIAKTUPOBAaHMS TEKCTOBBIX JOKyMEHTOB. OTpaboTaTh HAaBBIKH, CO3/aBas TEKCTOBBIC
JIOKYMEHTBI, He00X0AUMBIE B TIporiecce o0ydenus (pedeparsl, KypcoBbIe).

3ajaHue ¥ METOMKA BBIMOJHEHUS: CTYJCHT TOTOBHUTCS K TEOPETUUECKON YaCTH 3aHATHSI U K
OIpOCy MO TeMe, 00palasich K KOHCIEKTaM JIEKIH, PeKOMEHIOBAaHHOM JTUTEpaType, CUCTEME
«VHTEpHEeT-TpeHaXKep» Ha caiTe i-exam.ru.
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CocraBuTh KOHCIEKT 1O TeMe: «CBs3bIBaHHE M BHeApeHHe o0bekToB B Microsoft Officey,
UCIIOJIB3YS CCHUIKM Ha MaTepuaibl B paszzese 8. KOoHCIEKT caeTcs Ha MPOBEPKY MEAarory B
TE€YEHHE HEJENIM C MOMEHTA BbIJauX 3aJJaHusl.

[ToaroroBka mo mpaktudeckuMm 3aHaTusM: Ne9 Tema «TekcroBeiii mporeccop MS Word:
uHTepdeiic, padbora ¢ tekcrom», NelO0 Tema «TekctoBblii mpoueccop MS Word: crnmckw,
pucoBanue», Nell Tema «TekcroBbeiii mporeccop MS Word: ma6nonsl, pa3peiBey, Nol2
Tema «TekctoBbrii mporeccop MS Word: taGmuier». [locne BbIMONMHEHUS MPaKTHYECKON
pabotel Nell cTysaeHTOM JOMKHO OBITh CaMOCTOATEIBHO BBIMOJIHEHO WHIUBUAYaIbHOE
3ajjaHne 1Mo (POPMaTUPOBAHUIO BBIJAHHOTO IMPETOIaBaTEIEM MHOTOCTPAHUYHOTO JOKYMEHTA,
COTJIACHO OIPEJICTICHHBIM TPEOOBAHUSM.

@®opMoil KOHTPOJS SABISAIOTCS: OMNPOC IO TEME 3aHATUS Ha MPAKTHUECKUX padoTax,
BBITIOJTHEHHBIN CTYJEHTOM KOHCIIEKT, & TAKXKe BBIITOJIHEHHOE UM MHAMBHIyaJIbHOE 33/1aHHUE.
TpeGoBanusi K MHANBUAYAIBLHOMY 32JaHUI0 110 TeMe: «TexHonornu o6pabOTKH TEKCTOBOU
uHpopmaum»

dlopMa OTYETHOCTH:
dopmarupyercs JOKYMEHT, BblJaHHbIM mpenonaBareneM. (CMeHa JoKyMmMeHTa 0e3
cornacoBanus ¢ npenogasareneM — KATETOPUYECKU 3AIIPEIIEHA.
Hcxoauslii 1 oTGOpMATUPOBAHHBIM JOKYMEHT COXPAHSIOTCS B 3JIEKTPOHHOU (opme, uTo U
ABJISIeTCA OCHOBHOW (popmoil oTueTHOCTH. OT(HOpMaTUPOBAHHBIA JOKYMEHT JIOJDKEH pa3OuT
Ha pazzenbl. KonnyecTBo CTpaHuUIl B KaXKA0M pa3iesie OMpenesseTcsl CoAepKaHUEM.
B otrnenpHBIX pa3zmenax JOKEH OBbITh pa3MELIeH TEeKCT CO CIEAYIOUIMM COJepKaHHUEM
(CTPYKTYpOIi 1OKYMEHTA):
1. obnoxka
2. ornasieHue (cobnpaeTcsi aBTOMaTUUYECKH 110 CTUIISIM)
3. TEKCT OTAEIbHBIX IVIaB BMECTE ¢ TeKCTaMHU naparpagoB (Kax/jas rjaBa B OT/IEIbHOM
paszesne, KOTOpbIii HAUMHAETCSI C HOBOW CTPAHUITKI! )
4. andaBuTHBIM yka3zarenb (coOupaeTcss aBTOMATHYECKH, TOCIE  BBIJCICHUS
HEOOXOIUMBIX CJIOB)
5. CIHCOK JIUTEpaTyphl
TpeboBanus 1o 0HOPMIICHHUIO KAXIOTO U3 PA3CIOB CMOTPH HIDKE.

Tpe6oBaHusA K 0pOPMIEHUIO TUTYJIbHOTO JIMCTA
OTO mepBBIA JUCT pPabOTHl, KOTOPBHIA odopMmiseTcss B BHAE OTAEIBHOTO paszziena 0e3
KOJIOHTUTYJI0B. COCTaBHBIE YaCTH TUTYJIBHOTO JIUCTA U TPeOOBaHUS K MX O(POPMIICHHUIO:
a. «IATIKA» TUTYJIBHOI'O JIMCTA (ueHTpupyeTcs MO TOPU30HTAIN U MHILETCS
tosbko [TPOITMCHBIMU GykBamu):
o Ha3BaHue yupeskaeHus, re BbINOIHsIACH paboTa
o Ha3sBanue pakyibrera
o Ha3Banue xadeapsl, KoTopas BblAaa U OyAeT IPOBEPTH 3Ty padboTy
b. OIIMCAHUE PABOTEHI (rieHTprpyeTcs 0 TOPU30HTAIH U 110 BEPTHUKAIN):
o Bwua padotsl (pedepar, KOHTpoJIbHAS padoTa, KypcoBas pabora, ...)
o Tema padotsbl
o Bapuant
c. OIIMCAHUE MCIHOJHUTEJIA W [POBEPAIOHIEIO (HAYYHOT'O
PYKOBOJUTEJIA):
TpedoBaHusi K 0()OPMIICHUIO JAHHOTO 3JIEMEHTAa CTPYKTYPbI:

1) cBemeHUs TO UCTIOIHHUTENIO M MPOBEPSIOMEMY OPOPMIISIFOTCS MO KaKIOMY B OIHMH
a03air;
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2) kaxnplii ab3an nopkeH ObiTh ¢ BeipaBHHBaHuEM [10 JIEBOMY KPAIO (neBsrit kpait
JIOJDKEH pacroaraTbes Mo HEHTPY CTPaHUIIbI);

3) xaxnmeni ab63arn gomkeH ObiTh ¢ BBICTYIIOM mnepBoil CTpoku Ha UIMHY CIIOBa
(Boimomaun umu [Iposepun);

4) ®amunus Uma u OTyecTBO CTy/AEHTa yKa3bIBA€TCs MOJHOCTHIO, a y IpPErnoaaBaTess
MOYKHO yKa3aTbh TOJIbKO MHUIMAIB 1 PaMUIIHIO (B TaKOH mocienoBaTebHoCcTr!);

5) peranuu npemnojiaBareis MOXKHO HaUTH Ha JOCKe Kadeaphl WM Ha caliTe By3a;

o BbInosHMWI: CTYACHT Kypca ... hakynbTeTa ...(MOXHO a00peBUaTypy) rpymibl
... ®UO (monuocThIO!)
o Ilposepui niau PykoBoauTeinb: JOJKHOCTb, yUY€Has CTEIIEHb, yYEHOE 3BaHUE
N.O. ®amunus npernoiaBaTens, IPOBEPsIOIIEro padboTy
d. ITPOMEXYTOYHBIE PE3VYJIbTATHI [10 [TPOBEPKE PABOTBI U TOJAITNCH K
HUM (c BeIpaBHUBaHHUEM I10 JIEBOMY KParO CTPaHMIIbI):
o Jlara cnaum:
o IIpoueHT OPUIHHAJIBHOCTH TEKCTA:
o Ioamuch cTyaeHra
o Iloanuch pykoBoauTest
o Iloamuce 3aB. kaenpoit
e. OKOHYATEJIbHBIE PE3VJIbTATDI 11O [TPOBEPKE PABOTEI U ITOAIIMCHU K
HUM (c BblpaBHMBaHMEM II0 JIEBOMY Kpar CTPAaHULBbI, KOTOPHIA JOIKEH
pacrosiaratbCs 1o LEeHTPY CTPAHULIBI):
o Pabora 3ammumena:
o Jlara 3amuThl (11a0I0H 3a 3aI0JTHEHUS)
o OueHka ¢ NOJYEPKUBAHUEM MeECTa IS €€ 3alUCH
o Iloamues npencenarens KOMUCCUM C MOJYEPKUBAHUEM MECTA JUIs €€ 3allUCU
f. TOPOJ, I'OJ

B kayectBe 0000meHHOTO 00pa3mna s oQOpMIICHUS TUTYJIBHOTO JIMCTA TpEAaraeTcs
BOCTIOJIB30BaThCsl JOKYMEHTOM M3 manku CnpaBouyHble mMatepuanbl: Illabnon mumynvnozo
aucma

Tpe6oBaHusA K 0pOpPMIEHHUIO OTJIaBJI€HUS

OrnaBneHue MOODKHO HMETh 3arojIOBOK M paclojaratbCsi Ha BTOPOM CTpaHHULE

nokyMeHnta. @opmar ornasieHus — «P@opMalibHbIN» (BbIOMpaeTCs U3 OOLIEro CIUCKa

dbopmartos).

OrnaBiieHue JODKHO COOMPAThCS ABTOMATHYECKHM 1O CTHJISIM, 10 IPEABAPUTEIHHO

CO3JAHHBIM IIOJIB30BATEIEM M IPUMEHEHHBIM K COOTBETCTBYIOIIMM 3arojOBKaM.

KonnuectBo  ypoBHEHl B OIVIABIEHUU  ONpPENEISIETCS  MCXOAS M3 HaJIW4Ms

COOTBETCTBYIOIMX 3ar0JOBKOB B JJOKYMEHTE: IJIaB, naparpadoB, MyHKTOB, IOJITyHKTOB

U T.J. (CM. PUCYHOK OIJIaBJIEHMSI B UCXOJJHOM TOKYMEHTE).

JUis dopmaTtupoBaHUs 3arojioBKa KaKIOrO YPOBHS B TEKCTE CO3AAETCS OTAEIbHBIM

cTuib. [l IepBhIX IBYX YPOBHEH MpeaaraeTcs Cleayouui ¢GopmaT CTHIIeH:

1. HasBaHusa rnaB, a TakKe BBEJACHUs, OIJIABJICHHS, CIHCKA JHUTEpPaTypbl H
a1(aBUTHOIO yKa3aTeJsl JODKHBI OBITh OT(HOPMATHPOBAHBI C WCIIOJIb30BaHUEM
cTuiis ab3ara, KOTOPHBIi:

a) JIOJDKEH OBITh CO3/IaH Ha OCHOBE CTHIIS a03alia ¢ Ha3BaHHEM «3aroJioBok 1»;
0) KpoMe€ TMpOYMX YCTAHOBJEHHBIX IapaMeTpoB Impudra (COMIACHO CTHUITIO

«3aroJioBok1») OH JJOJKEH UMETh IIBET — «3€J1 eHblﬁ)>;
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B) KpOME IIpOYMX YCTAaHOBJIEHHBIX IapamMeTpoB al3ama (COIVIACHO CTUIIIO
«3aroJ10BoK 1») OH 10JDKEH MMETh BIPABHUBAHUE IO LIEHTPY;
r) nomxeH umeTh uMs «I'JIABA».
2. Ha3panus maparpa¢oB 10KHBI ObITh OT()OPMATUPOBAHBI C MCIIOJIb30BAHUEM CTUIIS
ab3a1a, KOTOPHIii:
a) JOJKeH OBITh CO3/1aH Ha OCHOBE CTHJIA a03alla ¢ Ha3BaHUEM «3a2071060K 2»;
0) KpoMe TMpOYMX YCTAaHOBIEHHBIX TapaMeTpoB Ipudra (COMNIACHO CTHITIO
«3az01060K 2») OH OIKEH UMETh KYPCUGHOE HAUEPMAaHUe W TIBET — (CUHUIL);
B) KpOME IMpOYMX YCTAHOBJEHHBIX IlapaMeTpoB ab3ama (COrJIacHO CTHIIO
«3az01060k 2») OH TOJIKEH UMETh HHTEPBAJ nepe ad3auneM B 6 nt;
r) nookeH uMeTh uMsi <ITAPATPA®y.
®opmar ctuieit A 0ohOpMIICHHUS B TEKCTE 3ar0JIOBKOB OCTAJIBHBIX YPOBHEH OIpeIesieTCs
MOJIb30BATEJIEM CaMOCTOSTENBHO.

Tpe6oBaHuA K 0pOpMIEHUIO COAEPKAHUS

1. IpudTt TekcTa B JOKYMEHTE I0OJDKEH OBITh OT(HOPMATHPOBAH C pa3MepoM ¢ /2-16 keaub:
a. OCHOBHOU TeKCT- 14 kerib
b. 3aromnoBku — 16 u 14 xerup
C. JIOTOJTHUTENbHBIA TEKCT (MpUMEYaHus, MPUIOKeHus1) — 12 Kerb

2. TekcT H0mKeH OBITh Pa30UT CTYJISHTOM Ha ISATh Pa3/esioB (B COOTBETCTBUU C YKa3aHHOU
BBIIIIE CTPYKTYPOHl IOKyMEHTA).

3. CTpaHUIBI TOKYMEHTA JOJKHBI OBITH IPOHYMEPOBAHBI 00 pa3OusKu meKkcma Ha pazoenvl.
Homepa crTpaHuil TOMDKHBI pa3MeniaThbCsi B BEPXHEM KOJIOHTHUTYJIE W BBIPOBHEHBI IO
npaBoMy kparo. Homep Ha 00110%Ke JOKEH OTCYTCTBOBATH

4. TexkcT BepXHHUX KOJOHTHTYJIOB JOJDKEH COAEPKATb HA3BAHUE COOMEEMCMBYIUe20
pazoena (pa3Hble I Kaxaoro pazzaenal). TeKCT KOJIOHTUTYJA TOJDKEH OBITh BHIPOBHEH
0 JIEBOMY Kparo.

5. TekcT HMKHUX KOJOHTHTYJOB JIOJDKEH COJIEPKATh Bamty Damunuro, UHUYUALbI, HOMeD
epynnol, Hazéanue ¢haxyremema. TEKCT KOJOHTUTYJA JOJKEH OBITh BBIPOBHEH IIO
LEHTPY.

6. Tekct nokyMeHTa (KpoMe 3aroJ0BKOB) JOJKEH OBITh BEIPOBHEH «I10 IIMPUHE)

Tpe6oBaHus kK opopmyieHHI0 a1PaBUTHOTO yKa3aTesisd
AndaBuTHBINA yKa3zaTelb JOJKEH UMETh 3aroJIOBOK M pacrojaraThCsi B KOHIIE JOKYMEHTa
[MEPE]JI ciimckoM suTeparypbl. Ero 3aroioBok J0DKeH OBITH cOOpaH B OTJIABIICHHUE, KaK
3aroJIOBOK IMEPBOT0 YPOBHS (T.€. KaK 3arojoBoK [ 1aBbr).
dopmart ykazarens — «3aTeiliuBbliDy (BeIOMpaeTcs u3 o0miero ciucka Gopmaros).
CTyneHT J0JKEH CaMOCTOSITEIbHO OTOOpaTh M MOMETUTh B TEKCTE OT(HOPMATHPOBAHHOTO
TIOKyMeHTa He meHee 15 cnoe , a Takxke 0TGOPMATHPOBATh MX C MIOMOUIbIO CTHJIS 3HAKA
KOTOPBIH:
a. JOJDKeH OBITh CO3JIaH Ha OCHOBE CTWJIS 3HAaKa ¢ Ha3BaHUEM «(OCHOBHOU uipughm
abzayay;
b. Kpome MpoYMX YCTAaHOBJICHHBIX MMApaMeTpOB MIPUQTa (COrIaCHO CTUIIO « OCHOBHOU
wpughm abzayay) oH N0JKEH UMETh KYPCUBHOe Hauepmanue U UBET — «KPACHbBLILY
c. pomxeH umeth umsi « KJIFOUEBBIE CJIOBA».
Crnoga, ordopmatupoBanHbie ¢ nomoinipio cTuwisi «KJIIOUEBBIE CJIOBAY», momKHBI
OBITH TOMEYEHBI U COOpaHbI B asi(haBUTHBIN yKa3aTellb (aBTOMAaTUYECKH).
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Tpe6oBaHusA K 0POPMJ/IEHHIO CIIMCKA JIUTEPATYPbI

CHuCOK HCIIOJIb30BAaHHON JIMTEPATyphl JOMKCH HMMETh 3arojOBOK M pacroiiaratbCs B
koHie nokymenta [IOCJIE andasutHoro ykaszarens. Ero 3aronoBok gomkeH ObITh coOpaH
B OIJIABJICHHE, KaK 3ar0JIOBOK IEPBOTO YPOBHS (T.€. KaK 3arojioBOK I J1aBbl).

Criucok nuTeparypbl JODKEH ObITh OpOpMIIEH KaK HYMEPOBAHHBINH CIHMCOK, COTJIACHO
oOmuM mpaBuiam odopmiieHus: oubauorpaduyeckoro crucka. [Ipu aToM, ecnu 1aHHOE B
pabote 6ubnmorpaduyeckoe onucanue, sBISETCS HEMOIHBIM, TO HY>)KHO O(OPMHUTH TO, YTO
Bam Obuto mano (6e3 nmobGaBneHuss Henmoctaromed wuHGopmaruu). [Ipemmaraercs
opopmiaATe  OmbOnMorpaduueckue  OMMCaHUST B COOTBETCTBHM C  TPUMEPAMH,
NPUBEJCHHBIMH B JIOKyMEeHTe wu3 manku CnpaBouHbie Mmatepuannl: Ilpumepor
opopmnenua oubauozpaguueckozo onucanusn 6 CRUcCKe aumepamype.

Camocmosimenvras paboma Ne 8.

Tema « Texnonoeuu co30anusi U UCNONAb308AHUSL MYTbMUMEOULIHBIX NPE3CHMAYULL»
[lenb pabOThI — 3aKPENUTH 3HAHMSI O CO3/IaHUU IPE3EHTALUH, €€ BO3MOXKHOCTAX. Co3/1aTh
MPE3EHTALIMIO 110 OJTHOM U3 TeM U3y4aeMOoro Kypca.
3ajlaHie ¥ METOJIMKA BBIMOJTHEHUS: CTYJEHT TOTOBUTCS MO TEOPETUUYECKON YaCTU 3aHITHUS U
K ONpoCy MO TeMme, oOpamasich K KOHCIEKTaM JIeKIHUH, pEeKOMEHJOBAaHHOW uTepaType,
cucreme «HTepHET-TpeHAKEP» HA CaiiTe i-exam.ru.
[ToaroroBka k npaktudeckomy 3aHatuio Nel3 Tema «IIporpamma co3nanus npe3eHraruii MS
Power Point». Ilocie BBIOJIHEHWS HA 3aHITHH TMpaKkTU4Yeckoi padboTel Nel3 crymeHTOM
JOJIKHA OBITh CAaMOCTOATENBHO CO3JaHa MPE3CHTalUs Mo TeMe: «3HaMEHUThIe My3ed MUpPa»
(BpImaeTCs MpenojaBaTeyeM WHIWBUIYAIbHO KaXJAOMY CTYACHTY) B COOTBETCTBHUHM C
TpeOOBAHUSIMHU.
@DopMoii KOHTPOJIS SBISIOTCS: OMPOC O TEME 3aHATHS Ha MPAKTUYECKUX paboTax, a TakkKe
BBHITIOJTHEHHOE MHANBHIyalIbHOE 3a/1aHHE.
TpeOoBanus K MHAMBUAYAJIbHOMY 32IaHUIO MO TeMe 3aHATUA: «TexHONOrusl Co3MaHus
Mpe3eHTAInN»

Tema 3aaaHuA: «K3HAMEHUTBIE My3eU MUpPa»

¢opma OTYETHOCTH:
Jlro6as mpeseHTaIus co3/1aeTCsl 0 MHANBUAYAIBHON TeMe, BbIIaHHOM MPernojaBaTesIeM.
Cwmena tembl 6e3 cornacoBanus ¢ npenojaasatesnieM — KATETOPMYECKU 3ATIPEIIEHA.
[Ipe3enTanus 1okHa BKIIOYATh B ce0sl CIEAYIONINE pa3ieibl:
a. TurynpHbIN craia
b. HMHTepakTUBHBIN MJIaH PACKPHITHS TEMbl HHIUBUAYATIBHOTO 3aJaHus (C
BO3MO>KHOCTBIO IIEPEX0/1a K KOHKPETHBIM ClIaiilaM IPE3EHTALIH )
c. MynbTUMeIUHBIA KOHTEHT — COBOKYITHOCTD CJIaiiIoB, ¢ MH(OpMaIen,
NPEICTaBICHHOM B MyJIbTUMEIUIHON (popMe 1 pacKpbIBaroIeii CyTh BOIpOca
(B COOTBETCTBHUH C MTYHKTaMH TUTaHA)

Tpe6oBaHus K 0POPMJIEHUIO TUTYJIBHOIO C/Iai/Ja
Ha tutynbpHOM cnaiifie 1OKHO OBITh YKa3aHO:
* Tema paboTh (BbIIaHHAS MPEIOIaBaTEIEM )
¢ Kro Beimosnnua (PHO (MonaHOCThIO), KypC CIENHUaIbHOCTD)
¢ Ko nposepui (PHO, 1omKkHOCTD)
e ['oxguropon
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Tpe6oBaHuA K 0POPM/IEHHI0 MUHTEPAKTUBHOTIO IJIAaHA

B mumane nomkHBI OBITH TpPHUBENEHBI OCHOBHBIE IYHKTBI, DPACKpBIBAIOUINE CYTh H
MOCIIE0BATEIHLHOCTh TIPECTABICHUS HH(OPMAIIUY Ha CIIaiiIax TMPe3eHTAlUN B COOTBETCTBUHI
C TEeMOM (3aroJIOBKM BHIOPaHHBIX CJIAWI0B Mpe3eHTAlUU) T.€. JOJDKEH ObITh CO3[aH cilaii—
OI'JTABJIEHUME u anst kaxa0ro mMyHKTa HEOOXOUMO HACTPOUTH JEHCTBUE TI0 TIEPEXO0Ty Ha
COOTBETCTBYIOIIMI cHailg mpe3deHTaunu. Ha Bcex npyrux cnaigax HYKHO pa3MECTUTh
YIPaBJISIONIME KHOMKH (CO CChUIKaMM ), MTO3BOJISIONINE MEPEXOIUTh: 1) Ha clala-oryiaBieHHe,
2) Ha CIeAYIOIIMKA claiif, 3) IpeabIAY I CIaiI.

HNHTepakTUBHOCTh JAHHOTO TIUIaHA, JOJDKHAa OOecreurBaThCs BO BpeMsl IOKasza
MIPE3EHTALUH.

Tpe6oBaHuA K 0pOpPMIEHUIO MY/IbTUMEJUNHOT0 KOHTEHTA

1. Cnaiinpl 10JKHBI UMETh pa3padoTaHHBIH AU3AIH:

a. BbIOpaH M IpHUMEHEeH IAa0JIoH o(opMieHust (HACTPOEHBI 00pa3lbl, T.€. 3aJlaHbl
napaMmeTpsl Hpu@Ta 1o ypoBHSIM, OH U IIBETOBASI CXEMa),

b. BcraBieHbl rpaguyeckue 3j1eMeHTbl (aBTOQUTYpBI, CTPENIKH, OBAJIbI U T.JI.) U
PUCYHKH (COOCTBEHHBIE WM U3 KOJUIEKIIUH).

C. BCe Claii/ibl Mpe3eHTaUH JOKHBI OBbITh 0(OPMIICHB! €IMHO0OPA3HO

2. IIpudT OCHOBHOIO TEKCTA HA CIaiJaxX JOJIKEH UMETh pa3Mep ¢ 28-32 keanb.

3. IlpakTtuuecku Bce claipl (32 pPEIKUM HUCKIIOUEHHUEM) JOJDKHbI HMETh 3d20/1080K,
OTPaKAIOIIUM CYTh ITPE3EHTYEMOM HH(POPMAIIMK HA ClIaie

4. Ha Bcex apyrux ciaiiax HY»XHO pa3MeCTUTh YHpagidioujue KHONKU (CO CCbLIKAMU),
MO3BOJISIIONINE TIEPEXOaUTh: 1) Ha criaiig-orjaBieHue, 2) Ha CIEIYIOMUN ciaia, 3)
MpEeABILYIIHAN CIIan.

5. Tekcr Ha cnaiiax He JOJIKEH COACPKATH CHONHCHBIX U ONUHHBIX NPeONlodiCeHUul, T.e. Ha
cllaliie JOJDKHO OBITh YemKoe, JNAKOHUYHOE U CHPYKMYPUPOBAHHOE (N0 YPOBHAM)
npeocmasienue hakmos, a He pacCy KICHUN.

6. Bcs TekcroBas umH(pOpManus Ha claigax (3a peIKUM HUCKIIOYEHHEM) JOJDKHA OBITh
IIPEJICTaBJICHA B BUJIE MAPKHUPOBAHHOIO CIIMCKA

7. Hdna Bcex ClaiiioB NpEe3eHTallMM JOJDKHBI ObITh Ha3HA4YeHbl pa3nuyHble 3()(EKThI
IIOCTPOCHHUS 3JIEMEHTOB Ha claijax (B OCHOBHOM, Ha «BX0a») U 3G EKTbl CMEHbI
cnaiiioB. Ilpu 3ToM HEOOXOOUMO OTAENBHO HACTPOUTH 3((EKThl AT H300paskeHHH
(pucyHkoB, aBTO(UTYp, ...) U YCTAaHOBUTb MECTO WX IIOKa3a B IOCJEI0BaTEIbHOCTH
JPYTHUX 3JIEMEHTOB Cllaija.

8. DddexThl MNOCTPOEHUS JIEMEHTOB Ha cJaiijle J0DKHBI OBITh HACTPOCHBI Ha
agmomamuiecKkoe npumMeHeHue N0 BpPeMeHU 6 VKA3AHHOU NoC1e008amelbHOCmU, a
nepexoa OT caiaa K CIauay — no wenuky Moluiu.

9. IlpeseHTanus He A0KHA 0eMOHCMPUPOBAMbCS 8 ABMOMAMUYECKoM pedicume (MIepexoa K
CJICIYIOIIEMY CJIAily HHUIUMPYETCS M0JIb30BaTEJIEM )

10. Hactpoiika 3ByKOBBIX 3(h(peKTOB sIBIII€TCS 00sI3aTEIBHBIM.

11. Kostu4yecTBO Caaia0B ONpEAENseTCd CTYAEHTOM CaMOCTOATENIBHO, B 3aBUCUMOCTH OT
BbIOpaHHOW (Ha3HAueHHON) TeMbl mpe3eHTanuu. [lojiHOTa pacKpbITHS TeMbI
COIJIACOBBIBAETCS C IPEIOAABATEIIEM.

12. B mpe3eHTalMu JOMKHO OBITh HECKOILKO CAAL008 C pa3MemKol nod mumynbHuii (10
KouuecTBy naparpagos). [Ipu 3ToMm B ornaBieHre MOTYT ObITh BBIHECEHBI HA3BAHUS IJ1aB
u naparpadoB (IIyHKTBl MOXHO OITyCTHTh, HO MEPEXOJ C UX CJAi/I0B Ha OIJIaBIICHUE —
o0s3aTeneH)

Camocmosmenvnas paboma Ne 9.
Tema «Texnonoeus pabomul ¢ 1eKMPOHHBIMU MAOIUYAMUY
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[{enb pabOTHI — 3aKPENUTH 3HaHUS 0 TabimuyHOM npoueccope MS Excel. OTpaboTaTs HaBBIKH
M0 CO3JJaHUI0 HOBOM paboueil KHUTH, CIUCKOB, TMarpaMM, HAYYUThCS 3alllMIIATh JIUCT.
3ajlaHue ¥ METOJMKA BBINOJHEHUSA: CTYACHT TOTOBUTCS IO TEOPETHUUECKON YaCTH 3aHATHUS U
K OIpoCy MO TeMme, oOpamasich K KOHCIEKTaM JIeKIUH, PEeKOMEHJOBAaHHOW uTeparype,
cucreme «MIHTepHET-TpeHaXKEp» HA caiTe i-exam.ru.

[ToaroroBka k mpaktuueckum 3aHsaTusaM: Nel4. Tema «Tabmuunbsiii nmporieccop MS Excel:
co3nanne u oopmiieHUE EKTPOHHBIX TabmuIy, Nel5. Tema «Tabmuunsnii mporeccop MS
Excel: ynpapnenne iucramu pabodeid KHUTH U UX opopmieHue», Nel6. Tema «TabmuuHbIin
nporeccop MS Excel: ciicku, mOCTpoeHUE TuarpaMmm.

DopMoii KOHTPOJIS ABJISIOTCS: OIPOC MO TEME 3aHATHs Ha MIPAKTHUYECKUX paboTax.

Camocmosmenvras paboma Ne 10.
Tema «Komnviomephwvie cemu. Ungopmayuonusie pecypcvt Mnmeprnem.

Touck ungpopmayuu»
[{enb pabOThI — 3aKPEHUTH 3HAHUS O JIOKAJIbHBIX U INI00ATBHBIX KOMIIBIOTEPHBIX CETSX.
3a/laHue U METO/IMKA BBINOIHEHUS: CTYAEHT F'OTOBUTCS K TEOPETHUUECKON YacTH 3aHATHS U K
OTpocCy IO TeMe, 00palasch K KOHCIEKTaM JIEKIUil, peKOMEHI0BaHHOM JTuTepaType, CUcTeMe
«VIHTepHeT-TpeHaXep» Ha caiiTe i-exam.ru.
CoctaBuTh KOHCHEKT 1o TeMaM: «Cucrema ajnpecauuu B cetu MHtepHeT», «TexHomoruun
NOJKII0oUeHUs K ceTu MHTepHeT», «Ciayx0b1 HTepHETaY.
[TogroroBka k mnpaktnueckoMmy 3aHiaTHIO Ne 17 Tema «IlomckoBele cucteMbl MHTEpHET».
®opMoil KOHTpOJIS SBISAIOTCS: ONPOC Ha TNPAKTUYECKOM paboTe Mo Teme 3aHATus,
BBITIOJTHEHHBIE CTYJICHTOM KOHCIEKTHI.

5.2.3.IlepeyeHb Ne4YaTHHIX U 3JIEKTPOHHbIX 06pa30BaTe/IbHbIX U
UHPOpMaLMOHHBIX

pecypcoB HEOOXOAMMBIX /11 CAMOCTOSATEIbHOM PAGOTHI

Cm. Pazmen 7. IlepedeHb TMEYAaTHBIX W DIIEKTPOHHBIX O00pa30BaTENBHBIX U
MH()OPMAITMOHHBIX PECYPCOB HEOOXOAUMBIX JJISI OCBOSHUS JTUCITUTIITNHBL

www.i-exam.ru — EAuHbIN nopTan HHTepHEeT-TeCTUpOBaHus B cepe 0Opa3oBaHusl.

Nurepuer-pecype «HTepHET-TpeHakephl. [loAroroBka K mpoieaypamM KOHTPOIsS
KauecTBa» MMEET JIBa PeKHUMa: «00yUeHHE» U «CAMOKOHTPOJIbY.

Pexum 00yueHHs TO3BOJISET:

1. Paborats B 6a3e 3amanuii 03 OrpaHHYCHHUS 110 BPEMEHHU.

2. OcymecTBIATh TPOBEPKY MPABUIBLHOCTU BBITIONHEHUS 3aqaHus. OHa IPOUCXOAUT
cpasy Ioclie OTBETa.

3. B cimydae BbIOOpa HEMPaBHILHOTO OTBETa BBIBOJUTCS MOJCKa3Ka (IIPaBHIIbHOE
perieHue).

PexxrM caMOKOHTPOJIS TO3BOJISET:

1. IIpocMOTpeTh CTPYKTYpY Te€cTa B COOTBETCTBUM C pa3lelaMd H TeMaMHU
JTUCITUTUIAHBI.

2. VBUOeTh pe3yJibTat TECTUPOBAHUS B MpPOLEHTaxX 51 C yKa3aHueM
YCBOCHHI)IX/HCYCBOGHHI)IX TEM.

Jnsa mpenogaBareneil U oOydaronuxcs JaHHBINA pecypc OCTyIeH 2 pasza B roj (Kak
MpaBUJIO, 3TO MEPUOBI: CEHTAOpPh — Nekabpb / MapT — uOHB). OOBsBICHHE 00 OTKPHITHU
JIOCTYTA K PECypCy U «KJIIOY MOJIb30BaTENs MyOIUKYIOTCS B JIOKaIbHOU ceTH MHTpaHeT.
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6. ®OHI OLIEHOYHBIX CPEJICTB JJISI IPOBEJEHNS TEKYIIETO KOHTPOJIS
YCHEBAEMOCTH M IPOMEKYTOYHOM ATTECTALIMY OBYYAIOIINXCS 1O JUCHUILTUHE

6.1. [lepeyeHb KOMINIETEHIMH C yKa3aHMEM 3TaNnoB UX GOpPMUPOBAHUS B

nponecce

OCBOEHMSI 06pa30BaTe/IbHON MPOrpaMMBbl

Tabanua 6
IHacnopT ¢goHaa OLIEHOYHBIX CPEICTB JJM TeKyleil GopMbl KOHTPOJIS
HaunmeHoBaHue Ilnanupyembie Koasl HaunmeHoBaHue
pa3neioB, TeEMbI Pe3yabTaThl HHAUKATOPO OIIEHOYHOI'0 CPeACTBa
ocsoenusi OIIOII B
AOCTHKEHUS
KOMIIETEHIIH
i
1 2 3 4

Tema 1. OIIK-2. Crnocoben | OIIK-2.1. — mpakT-Kkas padora Nel «Cuctemsr
Wudopmaruka u pemaTh CTaHAapTHHIC cuncienusd. llpencrapnenue
ee nmpeaMeTHast 3aJauu OIIK-2.2. yrcioBoi uHpopmarmu B [TK»
00J1aCTh. HpOCbeCCI/IOHaHBH()ﬁ OIIK-23 — IpaKT-Kas pa60Ta No2
Undopmauust u NEATCIBHOCTH Ha o «KomupoBanue texcra, rpadpuku u
MH(OPMALOHHBL | OCHOBE 3BYKa B KOMIIBIOTEPE»
© MPOLCCCh HH(OPMALMOHHOH o — CamocrosTenpHas pabora Nel

Gubnmorpadueckoi «udopmMaTika u ee npeaMeTHas

KyIbTyphI ¢ 001acTh»

TPHMCHCHHCM — CamocrosiTensHas pabota Ne 2.

nH(POPMAITHOHHO-

KOMMYHUKATIHOHHBIX «udopmanus u nHOOPMAITOHHEIE

N MIPOLIECCHI»

TEXHOJOTMH M €

y4eTOM OCHOBHBIX

TpeOoBaHMIA

UHQOPMAOHHOH

0e30nacHOCTH
Tema 2. OIIK-2. Crnocoben | OIIK-2.1. — mpakT-Kkas padota Ne3 «Windows:
ArnmapartHoe u pewaTh CTaHIapTHBIE 3HaKoMcTBO ¢ ITK»
MporpaMmMHoOe 3a1a4u — npakr-Kas pabora Ne4 « Windows:
obOecrieueHue poheCCHOHAIBHOM CTAHJAPTHBIE POrPAMMbD»
BBIYMCIIUTENBHBIX | ACATEIHHOCTH Ha _ mpaxT-Kas pa6ota NeS Tema
cHeTeM OCHOBE . «Windows: pabota ¢ ¢aiinamu u

WHPOPMALTHOHHON o HATTKAMIDY

Oubmmorpagrieckoi — mpakT-Kas pabota Ne6 Tema

KYJIBTYPBI c . i

«Windows: cripaBouyHas cucTema,
MIPUMEHEHUEM
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HaunmeHoBaHue ILnanupyembie Koapb1 HaunmeHoBaHue
pa3zeioB, TeMbI Pe3yabTaThl HHANKATOPO OIIECHOYHOI'0 CpeCTBa
ocsoenusi OIIOII B
AOCTHKEHHSI
KOMIIETeHIH
i
nH(POPMAITMOHHO- OIIK-2.2. CO37IaHUE SIPITHIKOBY
KOMMYHHUKallHOHHBIX — IpakT-Kas pabora No
TEXHOJIOTHA U € 7« ApXuBaIus JaHHBIX»
yqerom OCHOBHBIX — mpakT-kas  pabora Ne 8
TpeboBannit . «AHTHBHPYCHBIE ~TIPOTPAMMbI U
MH(pOpPMaLMORHOH HPOrPaMMBbI-YTHIIUTBD
Oe3omacHOCTH
— CamocrositensHast pabota Ne 3.
«AmnmnapatHoe obecnieuenue OBM»
— CamocTrosTenbHas padora Ne 4.
«Knaccugukanuy nporpaMMHOTO
OIIK-2.3. obecnieuenuss DBM»
— CamocrostenbHast padota Ne 5.
«MeTo/IbI ¥ aNTOPUTMEI CKATHS
NaHHBIX. [IporpaMMbI-apXUBaTOPhD»
— CamocrosTenbHas pa—0ota Ne 6.
«BpenoHocHbIE IPOrpaMMBI U
porpaMMHBIE CpeaCcTBa OOPHOBI C
HUMI»
Tewma 3. OIIK-2. Crocoben | OIIK-2.1. - MIPaKT-Kast pabota
[IporpammusbIe pemats CTaHJapTHBIC No9  «TekcroBeiii mpomeccop MS
cpencTBa 3a/1auu Word: wunTepdeiic, pabora ¢
MHPOPMAIOHHB! | TPO(ECCHOHATBEHON TEKCTOM
X TEXHOJIOTHH IO OCATCIIBHOCTHU Ha — MpaKT-as pa6OTa
pabore ¢ OCHOBC Ne 10 «TexcrtoBbIii mporeccop MS
AaHHBIMUA MHQOPMALIMOHHOH 1 Word: criucku, pucoBaHue»
ounbmorpaduieckoit _ TpaKT-as pabora
KyJIpTyphI ¢ Ne 11 «TekcroBblii mporeccop MS
TIPUMCHCHICM Word: ma6ioHbl, paspbIBb»
WH(POPMAIMOHHO-
- TIPaKT-as pabota
KOMMYHHKATHOHHBIX Nel2  «TekctoBrIit mporeccop MS
TEXHOJOTHH M €
Word: Tabmumbi»
y4eTOM OCHOBHBIX
TpeGoBanit - MpaKT-Kas pabora
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HaunmeHoBaHue ILnanupyembie Koapb1 HaunmeHoBaHue
pa3zeioB, TeMbI Pe3yabTaThl HHANKATOPO OIIECHOYHOI'0 CpeCTBa
ocsoenusi OIIOII B
AOCTHKEHHSI
KOMIIETeHIH
i
nH(POPMAITHOHHOH OIIK-2.2. Ne 13 «lIporpaMmma  co3zmaHus
0e30macHOCTH npesenTanuii MS Power Point»
— MpaKT-Kas pabota
Ne 14 «Tabaununblii nmponeccop MS
Excel: co3manme wu odopmueHue
AJICKTPOHHBIX TAOJIHIDY
- TIpaKT-Kas pabora
Ne 15 «Tabmuunbrit mporieccop MS
Excel: yhpaBlieHHE JMCTaMH
pabodeli KHATH B UX 0(POPMIICHHE)
- TIpaKT-Kas pabora
Ne 16 «Tabmuunbli mporeccop MS
Excel: CITUCKH, MOCTPOCHUE
IrarpamMmm»
— CamoctosarensHas padora Ne 7.
OIIK-2.3. «TexHonorun 00OpabOTKH TEKCTOBOU
uHGOPMALTUID
— CamocrosTensHast padota Ne 8.
«TexHonoruu CO3JaHUS u
WCTIONIE30BaHUSL  MYJIbTHMEIUHHBIX
MIpE3EHTaLUN»
— CamocrositenbHass  pabora  Ne
9.Tema «TexHonoruss pabOTHI ¢
3JIEKTPOHHBIMHU Ta0JIUIIAMI
Tewma 4. OIIK-2. Criocoben | OINIK-2.1. — mpakr-kas pabora Ne Ne 17
KomnbroTepHsie pemarp CTaHIapTHBIE «ITonckossle cuctembl IHTEpHET»
ceru. 3amaqun — CamocrosarensHass pabota Ne
UndopmauroHHbl | IpOdeCcCHOHAIBHON OITIK-2.2. 10.Tema «KommbloTepHBIE CETH.
€ peCypChl AEATCIHHOCTH Ha WndopmanmoHHsle pecypcebl
Wurepuer. OCHOBC OIK-23 WnTepner. [lonck nadopmannm
UHQOPMAIIMOHHON U o
oubmorpaduaecKoit
KYJIETYPBI c
NpUMEHEHUEM
WHPOPMAIOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJOTHH U C
y4EeTOM OCHOBHBIX
TpeOOBaHMIA
UHQOPMAITMOHHOH
0e30macHOCTH
Taoauua 7
ITacmopT )oHIa OLIEHOYHBIX CPEICTB AJI POMEKYTOYHOM aTTecTalluu
HaumenoBann IInanupyemsblie pe3yJibTaThl Koawbt HaumenoBanme
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e ocsoenns OINOTT HHIUKATOPOB | OILEHOYHOIO CPeACcTBa
pa3nesios, HOCTHKEHHS
TeMBbI KOMIIeTCHIH I
1 2 3 4
Tema 1. OIIK-2. Crnocoben pemats | OIIK-2.1. —Tect no
WudopmaTtika | cTaHzapTHBIC 3a7a4un TEOPETUUECKUM
uee npodecCHOHANBHON AeATeNbHOCTH | OITK-2.2. BOIIPOCAM K 9K3aMEHY C
MpeIMETHAS Ha OCHOBE HH(POPMAIMOHHOW WU OIK-23 NoNe:1-4, 35-37
00nacTh. OoubarorpauIeckoll KyJabTyphl C e
Wndopmanust u | npuMeHeHHeM  UH()OPMAIMOHHO-
UHQOPMAIOH | KOMMYHHUKAIMOHHBIX TEXHOJIOTHI
HBIE TIPOLIECCHl | ¥ C YYETOM OCHOBHBIX TPpeOOBaHMIA
MHPOPMAIIOHHOHN 0e30MacCHOCTH
Tema 2. OIIK-2. Criocoben pemats | OIIK-2.1. — Tect no
ArnmapaTHoe U | CTaHJApTHEIC 3aJa4um TEOPETUICCKUM
nporpaMMHoe | IpodecCHOHATBHON AeSTeNbHOCTH OIK-2.2. BOIPOCaM K 9K3aMEHY C
obecrniedeHune Ha OCHOBE HH(OPMAIMOHHOW W NeNe: 5-25
BBIYHCIIUTEIRH | OMOMMorpaduaeckoll KyJbTypsl C — TIPaKTHKO-
BIX CUCTEM npumenenneM  undopMarmonno- | OHK-2.3. OpUCHTHPOBAHHBIC
KOMMYHHMKALMOHHBIX TEXHOJIOTHH 3amanust ¢ NeNe:
U C yYEeTOM OCHOBHBIX TPeOOBaHUI 1,2,3,4
WHPOPMAIOHHOM 6€30MaCHOCTH
Tema 3. OIIK-2. CriocobeH pemarp | OITK-2.1. - Tect mo
[IporpaMmHBle | CTaHZAPTHBIC 3a1aun TEOPETUYECKUM
cpencra podecCHOHANBHON AEATENbHOCTH BOIIPOCAM K 9K3aMEHy ¢
WHPOpPMAaMOH | HA OCHOBE HH(MOPMALMOHHOW H OIIK-2.2. NoNe: 26-34
HBIX Ooubnuorpaduueckoll KyJabTyphl C - PaKTHKO-
TEXHOJIOTUH I10 IIPUMECHECHUEM I/IH(bOpMaHI/IOHHO- OIIK-2.3. OPUEHTUPOBAHHBIE
pabore ¢ KOMMYHHKAITUOHHBIX TEXHOJIOTHIA samanms ¢ NoNe:
JAHHBIMU U C yYETOM OCHOBHBIX TpeOOBaHUI 5,6,7
WHGOPMAITMOHHOW 0€30TIaCHOCTH
Tema 4. OIIK-2. Criocoben pemats | OITK-2.1. - Tect o
KommbloTepHBl | CTaHAapTHBIC 3aJaum TEOPETUICCKUM
€ CeTH. NpoeCcCHOHATBHON JEATENBHOCTH | QITK-2.2. BOIIPOCaM K 9K3aMEHY C
WNudopmanon | Ha ocHOBe WH(GOPMAIIMOHHOW U NoNe: 38-44
HBIE PECypChI O6ubarorpaduIeckoil KyJabTYpHl C OIK-23 - IPaKTHKO-
WuTepHer. MPUMEHEHUEM  MH()OPMAIMOHHO- o OpUCHTHPOBAHHBIC

KOMMYHHMKALMOHHBIX TEXHOJIOTHH
¥ C YYE€TOM OCHOBHBIX TpeOOBaHMI
WHPOPMAIIOHHOM 0€30MaCHOCTH

samanud ¢ NeNe: 8

6.2. OnMcaHuve NokKa3areJjied v KPpUTEPHUEB OLICHHUBAHMUA KOMHeTeHHI/Iﬁ Ha
Pa3/IMYHBIX 3TAallaX UX (l)OpMPIpOBaHI/IH, OINIMCaHM € IIIKAJI O€HUBAHUA

6.2.1. [loka3aTe/iu U KPUTEPHUH OLleHUBAHUS KOMIIETEHIMI Ha Pa3/IMYHbIX

3Tanax ux GOpMUPOBAHMS

Taoauna 8

IToxka3aTeu U KPUTEPUH OLICHUBAHUSA KOMIIETEHIIUI
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ILlnanupyembie IHoka3zarean
pe3yJbTaThl chopMHpOBaHHOCTH Kpurepun onennBanus
OCBOEHHUS KOMIIeTeHIM i
o101
1 2 3
OIIK-2 — MOHUMAET ocHOBHBIC | OOy4aromuiicss  0o0nagaeTr  HEOOXOAUMOM
BO3MOYKHOCTH, TPEIOCTaBIAEMbIC | CHCTEMONM 3HAHWW, JOCTUT OCO3HAHHOTO
COBPEMEHHBIMHU BJIQJICHUS  YMCHHSMH, HaBbIKAMH U
MHPOPMAaIIOHHO- crocobaMu npodeccuoHANbHON
KOMMYHHUKaIlMOHHBIMH JEITENLHOCTH. HdemoHCcTpupyeT
TEXHOJIOTHSAMH  JIJII  PEIICHHsI | CHOCOOHOCTh  aHAJM3MPOBATh, IPOBOIUTH
npo)eCCUOHANBHBIX ~ 33Ja4 ¢ | CpaBHEHHE M 00OCHOBaHME BhIOOpa METOJ/IOB

YY4ETOM OCHOBHBIX TpeOOBaHUWIl | pemeHus 3aJaHui B MPaKTHKO-
WH(POPMAITMOHHON OE€30TIaCHOCTH; | OPUEHTHPOBAHHBIX CUTYAIHIX.
— mpuMeHsieT HHPOPMAIMOHHO-
KOMMYHHKALMOHHBIE TEXHOJIOTHH
B npoheccCHoHaNBHOM
JeSITeTEHOCTH c y4eTOM
OCHOBHBIX TpeOOBaHMIA
MH(QOPMAIIIOHHOH 0e30M1acHOCTH;
- criocobeH WCTIOJB30BaTh
3HaHUS, YMEHHs, BIAJCHUS B
po(heCCUOHAIBHOM
JIeSITEeTFHOCTH.
Tabanna 9
Jtanbl (OPMHUPOBAHUA KOMMETEHIU I
HaumeHoBaHMe 3TAana XapaxkTepucTuKa 3Tana DopMbI KOHTPOJIS
1 2 3
Havanpneiit  (BxomHOM) »dTam | JInarHocTHKa BXOAHBIX 3HAHWM | caMOaHAaIW3, YCTHBIM OMpoC u
(hopMHpOBaHMS KOMIIETCHLIMI | B paMKaX KOMIICTCHIIHH. ap.
Texymuit sTan popmupoBanus | BeimomHenne oOyvaromuMucs | AKTHBHasE y4deOHas —JIEKITUS;
KOMITETCHIINH 3aJaHuil, HampaBJICHHBIX Ha | CEMUHApPHI; MIPaKTHYECKHE;
¢dopMHpOBaHHE KOMIIETCHIMH | METKOTPYIIIOBBIE;
OcymecTBiieHHe  BBISBICHHS | WHAWBHIyalbHBIC 3aHATHUA,
MPUYUH MIPETATCTBYIOMNX | CaMOCTOsITeNIbHAs paboTa:
3¢ ekTuBHOMY OCBOCHHIO | YCTHBIN ompoc mno
KOMITETEHLIUH. JUAarHOCTUYECKUM  BOIPOCaM;
MTHCHMEHHAS pabora;
CaMOCTOSATEIbHOE perieHue
KOHTPOJIbHBIX 3aJIaHUN U T. 1.
IIpomexxyTouHbII OueHnnBanue Ik3zamen:
(aTTecTalMOHHBIN) aTan | chOPMHPOBAHHOCTH — OTBETHI HAa TEOPETHUCCKHE
(OpMHPOBaHHS KOMIICTCHIIMI | KOMIIETEHIIMH 110 OTAETBbHOM | BOMPOCKI B BHIE TECTOBBIX
YacTd  JUCHMIUIMHBL WM | 3aJlaHH;
JUCIUTIINHBI B IIETIOM. —  BBINIOIHEHWE  MPAKTHKO-
OpPHECHTHPOBAHHBIX 3aJaHUI

6.2.2. OnuMcaHue IMKaJ OleHUBaHUS

Taoauna 10
6.2.2.1. Onucanue MIKaJbl OEHUBAHNSA OTBETA HA DK3aMeHe
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Onenka no
HOMMHAJIBLHOM
HIKaJe

Onucanue ypoBHei pe3ybTaTOB 00y4eHH s

OT1IHYHO

OOyuaromuiicss MOKa3bIBaeT NIYOOKHE, WCYEPIIBIBAIOLIME 3HAHMS B 00OBbEME
MPONIEHHON NPOrpaMMbl, YBEPEHHO AEHCTBYET IO NMPHUMEHEHHIO MOyYEHHBIX
3HAHWUM Ha TMPAKTUKE, JEMOHCTPHPYS YMEHHS W BJaJCHHsS, ONpeIecHHbIC
IIPOrPaMMOIA.

I'paMOTHO W JIOTMYECKHM CTPOWHO M3JaraeT Marepuan NpH OTBETE, YMEET
(GbopMynMpoBaTh BBIBOIBI U3 M3JI0KEHHOIO TEOPETUUECKOIO MaTepuasa, 3HAeT
JIOTIOJTHUTENHEHO PEKOMEHJOBAHHYIO JINTEPATypYy.

OOyuaromuiics crnocoOeH AeicTBOBaTh B HECTAHAAPTHBIX IMPAKTHKO-
OPHMEHTHPOBAHHBIX cUTyalusx. OTBeYaeT Ha BCE IOIOJHNUTENBHBIE BOIIPOCHI.

Pesynmsrar 0OydeHWs TIOKa3bIBACT, YTO JIOCTUTHYTBIH YPOBEHb OLICHKH
Pe3yNbTaToB O00YYeHHUs 1O JUCLUILIMHE SIBISETCS OCHOBOW i (pOpMHpPOBaHUS
COOTBETCTBYIOILIMX KOMIETCHLIMH.

Xopouio

Pesymerar oOydeHHS ITOKA3bIBAaeT, YTO OOYYAOIIHIACS TTPOIEMOHCTPUPOBAIT
pe3yNbTaT Ha YpOBHE OCO3HAHHOTO BJIAJICHUS YUEOHBIM MaTepHAIOM M YUeOHBIMU
YMEHUSAMH, BIaACHUSMH 110 TUCLHILIHHE.

JloryckaeT He3HaUUTENIbHBIE OIMOKH IPH OCBEIIEHHUH 3aJaHHBIX BOIIPOCOB.

OOy4aromuiicsi CrnocoOeH aHaJIM3MPOBaTh, IPOBOJUTH CpaBHEHHE W
o0ocHOBaHWE BBHIOOpPa METOAOB  pEHICHUS 33JaHUi B  IPAKTHKO-
OPHEHTUPOBAHHBIX CUTYALUSIX.

YnoBiaersopureib
HO

Pesymprar 00ydeHHMS TIOKaspIBaeT, YTO OOydYalomuiicss oOiagaet
HEOOXOAMMON CHUCTEMON 3HAaHMH M BIajeeT HEKOTOPHIMH YMEHHUSMH IO
JUCIUIIINHE.

OTBeTsl HW3MaraeT XoTS M C OIIMOKAMH, HO HCHPABISEMBIMH IIOCIE
JTOTIOJTHUTENBHBIX ¥ HABOSIIIUX BOTIPOCOB.

Obyuatomuiicss cnocoOeH MOHMMAaTh W HHTEPIPETHPOBAaTH OCBOCHHYIO
UH(OPMAIHIO, YTO SIBJISCTCS OCHOBOW YCIHEIIHOTO ()OPMHUPOBAHHS YMEHUH U
BJIaJICHUHN JUIsI peLIeHUs IPAaKTUKO-OpPUEHTHPOBAHHBIX 3a/a4.

Hey}IOBﬂeTBopHTeH
bHO

Pesynmerar oOyueHus 0O0ydYaromierocss CBUACTEIBCTBYET 00 YCBOCHHUH WM
TOJBKO JIEMEHTApPHBIX 3HAHUH KITFOUEBBIX BOIPOCOB IO TUCLUIIIMHE.

HomyiieHHble OMOKM M HETOYHOCTH B XOIE HPOMEXKYTOYHOTO KOHTPOJII
TTOKA3BIBAIOT, YTO OOYJAOIIUIICS HE OBNAzeNl HEOOXOMUMOW CUCTEMON 3HAHWN U
YMEHUH 110 JUCLIUIUIUHE.

OOyuaromuiics: I0IycKaeT rpyoble OIIMOKH B OTBETE, HE IOHUMAET CYLIHOCTH
M3J1araeMoro BOIpOca, He yMeeT IIPUMEHSTh 3HAHUS Ha MIPAKTHKE, 1AET HEMOJIHBIE
OTBETHI Ha JAOTOJHUTEIbHbIE ¥ HABOJSIIE BOIPOCHL

Onucanne MKAaJbl OLIEHUBAHUSA IIPpH TECTUPOBAHUHU HA 0a3e TeCTOBBLIX

MATEepPUATOB HHCTUTYTA

O11eHKAa M0 HOMHHAJIBHOI mIKaje | % NMpaBWILHBIX 0TBETOB, MOJYYEHHBIX HA TECTHPOBAHUHU
OTnuuHO ot 90 1o 100
Xoporo ot 75 mo 89,99
Y TOBJIETBOPUTENHHO ot 60 mo 74,99
HeynoBneTrBopuTtensHO MeHee 60

Onncanue mKajdbl OoueHUBaHUs Npu TecTupoBanun ®IIO

OueHka 10 HOMHHAJIBHOM 1IKaJe YpoBHU 00Y4€HHOCTH

OTanaHO

4 ypoBEHB
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Xopoto 3 ypoBeHB

Y IOBIETBOPUTEIHHO 2 ypoBeHb

HeynosnerBopurenbsHo 1 ypoBeHb

Taoauna 11
6.2.2.2. OnucaHue MKAJbI OeHUBAHUS
Ilpakmuueckoe (npakmuxo-opuenmuposannoe) 3a0anue
Ouenka no
.. XapakTepUCTHKH OTBETA 00y4aK0IIEroCs
HOMMHAJILHOH IIKaJIe

O1ianyHo OOyyJarIuics CcaMOCTOSTEILHO M TPaBUIBHO peIMia  yueOHO-
po(heCCUOHANBHYIO 3a7ady, YBEPEHHO, JIOTHYHO, TOCIEI0BATeIbHO U
apryMEHTHPOBAHHO u3Jaran CBOC pelieHue, UCTIONB3YS

PO(HEeCCHOHATBHYIO TEPMUHOJIOTHIO.
Xopomo OOyuaromuiicss caMOCTOSATENFHO U B OCHOBHOM IPAaBUJIBHO PEIII
yueOHO-IPOPECCHOHATEHYIO 3a1auy, YBEPEHHO, JIOTHYHO,

MOCJEeIOBaTeIbHO M apryMEHTHPOBAaHO U3Jarajl CBOE peIleHHE,
HCTOJNB3Ysl MPOGECCHOHATBHYIO TEPMUHOJIOTHIO.

YaosiaerpopuTeabLHO OOyuaromuiics B OCHOBHOM pelIMI  Y4eOHO-PO(ECCHOHANBHYIO
3agady, JOIYCTWI HECYIIECTBEHHBIC OIIMOKH, C1ab0 apryMEeHTHPOBAT
CBOE pelIeHne, MyTasch B IpopecCHOHATBHBIX MOHATHSIX.

HeynoBJjieTBOPUTETBHO OO0yyJarIuics He pelw yueOHO-IIPOPECCHOHATILHYIO 3311y .

6.3. TunoBble KOHTPOJIbHbIE 3alaHUA UJIU HHbI€ MaTepHUaJIbl, HEO6GX0AUMbIe
JJISA

OLIeHKU 3HAaHHMH, YMeHMH, BJIaJleHU |, XapaKTEePHU3YyOIMX 3TaNbl
dopmMupoBaHus

KOMIIETEHI[UI B MPOLEeCCEe 0CBOEHMsI 06pa30BaTe/IbHOM MPOrpamMMbl

6.3.1. MaTepuaJsbl AJ11 NOATOTOBKHM K 3K3aMeHY

[IpoMexyTouHas arrectalusi MOXET ObITh MpOBeA€HAa B (OpMe TECTUPOBAHUS U
MIPOBEPKE MPAKTUKO-OPUEHTUPOBAHHBIX 3aJaHUA HA OCHOBE BBIMOJHEHHUS 3aJlaHUN
MIPAKTUYECKHUX padOT U MHAUBUIyaIbHBIX 3aJaHUI.

Taoauna 12
MarepuaJbl, He00OX0AMMbIe IJIsl OLIEHKH 3HAHU I
(mpuMepHBIe TeOpeTHYeCKHe BONIPOCHI)
K IK3aMeHYy
Ne n/m IIpumepHble GopMyTHUPOBKH BONIPOCOB Kon .
KOMIIeTeH LU
1. Wundopmaruka u ee npeamerHast 00J1acThb. OIIK-2
2 Wndopmanus, cBoiicTBa HHPOPMAITUI OIIK-2
3. Wudopmannonnsie mpoueccel. KommuectBennass mepa nHpopmanuu. Vzmepenne | OITK-2
nHpopManum.
4. ®dopmbl mpeacTaBieHUs U nepenadd uHbopmanmu. JaHHbie u ux kommposanue: | OITK-2
LENBIX YHCEN, TEKCTa, TpaduKu, 3ByKa.
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5. Knaccudukarus mporpaMMHOTo odecrieueHust (OCHOBaHHUE, BUIBI). OIIK-2

6. Crtpykrypa u o0Imias Xxapakrepuctuka cucteMaoro [10. OIIK-2

7. Apxutexrypa OBM: npunnumsr J[x. ¢pon Heitmana. OIIK-2

8. ApxutexTypa O9BM: Kinaccuueckas cTpykTypHas cxema OBM. OIIK-2

9. CocraB coBpemennoro [1K. Kimaccuduxamms I1K. OIIK-2

10. YcrpoiicTBa BBOJ1a-BbIBOAA. OIIK-2

11. Buemnue 3anoMuHaomuye yCTpoucTBa. OIIK-2

12. [Ipon3BOAUTENBHOCTE U TEXHUUECKHE XapakTepucTHku [1K. OIIK-2

13. OnepalyioHHast cucTeMa: onpeziesieHue, Ha3HadeHue, pasnnunsie Buast OC. OIIK-2

14. [Monsarue daiina u daiinoBoit cucremsl. Katamor. Uepapxus katajoros. OIIK-2

15. OC Windows: IpUHIIUITBI OpPraHU3aIMK TI0JIb30BaTENLCKOTr0 nHTEpdeiica OIIK-2

16. Yrummter OC: mpu paboTte ¢ TUCKaMH, TIPOTPAMMBI JJIsT OOCTYKUBAHUS THUCKOB OIIK-2

17. OOpaTuMble 1 HeOOpaTUMBbIE METOBI CKATUS HHGOPMaUH OIIK-2

18. ApxuBatopbl (Ha3HAUYCHHE, XapaKTEPUCTUKH, OCHOBHBIE (DYHKIIHN) OIIK-2

19. Bungsl  BpemoOHOCHBIX MporpaMM TO Ccmocody wux pacmpocTpaHenws, wux | OITK-2
OTIIMYUTEIBHBIE OCOOCHHOCTH

20. Krnaccudukanmm  KOMIBIOTEPHBIX  BUpycOB: 10  cpeae  obutanus, 1o | OIIK-2
JIECTPYKTHBHBIM BO3MOXKHOCTSIM, 110 0COOCHHOCTSIM aJITOpUTMa

21. CerteBble UepBU: ONpeieNeHue, BUIBI 110 Cpesie pacIIpOCTPaHEHHs, IPUMEPHI. OIIK-2

22. BuIpl TpOSHCKHX MporpaMM H WX OTIHYUTEIbHBIC OCOOCHHOCTH. JKCIUIONTHI. | OITK-2
[Imuonckue nporpammel. Adware-iporpammbl. @ummar. GapMuHT.

23. AHTHBUPYCHBIC IPOTPaMMbI (KTaCCU(PHUKAIIHS, TEXHOIOT U UCIIOJIb30BAHHMS). OIIK-2

24. Knaccugukarus npukiiagHoro MPorpaMMHOTO 00eCTICUeHS. OIIK-2

25. WHcTpyMeHTanbHOe POrpaMMHoOe o0ecTieueHne OIIK-2

26. TexHonorus 00pabOTKN TEKCTOBOH MH(OPMAIMK: BHJIBI IIPOrPaMMHBIX POAyKTOB, | OITK-2
THUIIOBasi CTPYKTYpa MX HHTepdeiica.

27. TexHomorust 00pabOTKKM TEKCTOBOM uWHGpOpManuu: penaktupoBanue Ttekcra | OITK-2
(Ha3HaueHue, pexUMbl, pabora ¢ QparMeHTamu, Oydep MPOMEKYTOUHOTO
XpaHEHHUs).

28. Texnonmorust 00paboTkm TekcToBoW uHPOpMaruu: (opmaTupoBanue Tekcra | OITK-2
(Ha3HaueHHE, OCHOBHBIC ONEPAINH), MAPaMETPbI CTPAHUIBI.

29. pudTsr: onpenenenue, rapHUTypa, pazmep WpuQTa, BUIBL. OIIK-2

30. Peammzarus OLE-texnomornu. CBA3bIBaHUE U BHEJPEHHE 00BEKTOB. OIIK-2

31. Texuomorust 00pabOTKKM TEKCTOBOW MHGpopManuu: ocobeHHoctu popmatupoBanus | OITK-2
B TEKCTOBOM IIPOIIECCOpE.

32. TexHonmorust TaOMUIHOW 00paOOTKM MaHHBIX: OCHOBHBIE MOHATHA, padora c | OIIK-2
Pa3THYHBIMH 10 THUITY JaHHBIMH, HOpMYIaMH, CCHUTKaMH.

33. Texnomorus Tabnau4yHoW 00pabOTKM NaHHBIX: cpencTBa At pabotel ¢ Oasamu | OIIK-2
JIAaHHBIX, aHAJIN3a JIJIOBBIX JTAHHBIX.

34. Texnonorust cozaanust npesenraunii. OcobeHHOCTH HMCIOIb30BaHusl oOpasuoB u | OITK-2
11a0JI0HOB.

35. [Tonsatue ob6pexra m moxenu. CBoiicTBa oO0bekTa. HaszHauenwme mopmenmpoBanusi, | OITK-2
eI MOACTHPOBaHUs. BUIbl MomempoBaHus.

36. Kommnsroteproe Mmonenupoanue. [lapamerps! Mogenu. Otansl MOAEIHPOBAHUS. OIIK-2

37. Knaccudpukanum monaemnei OIIK-2

38. KommnbrotepHbie ceTu (onpeenicHue, Ha3HauYCHHE, KTacCu(puKanms). OIIK-2

39. Kommprorepapie cetm (0azoBas KOMMYyHHWKAallMOHHAas Mojens cetd, cpema | OIIK-2
nepeayn, XapaKTepUCTHKA IpoIiecca mepeaadn).

40. CpeacTBa Te€IeKOMMYHUKALIUU. OIIK-2

41. O6ume cenenus 06 Internet u ee apXuUTeKTypa. OIIK-2

42. Crioco0bl opraHu3auuu nepeayd MHGOpPMalu M NPOTOKoibl oOMeHa B cetn | OITK-2
Internet/Intranet.

43. CereBble azipeca U JoOMEHHas aapecarys B cetu Internet/Intranet. OIIK-2
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| 44. | Cepsuchl B ri1o0anbHOi cetr Internet. | OIIK-2

Tabamnuna 13
Marepuanbl, He00X0AMMBbIe J1JIs1 OLeHKH YMEHUI U BJIaJeHU I
(mpuMepHbIe NPAKTUKO-OPHUEHTHPOBAHHBbIE 32/1aHUSA)
Ne o/ Tembl NpUMepHBIX ) Kon )
NMPAKTHKO-OPUCHTHPOBAHHBIX 32JaHHI1 KOMIIeTCHIM I
1 Pemenne 3amau mo opranusanuu (aninoBoit cTpykTypbl kKatanoroB s | OITK-2
xpanenusi Qaiinos B Windows
2 BrimonHeHne mpHKIAAHBIX 3ajad 1O co3gaHdilo M obpabotke | OITK-2
nHGOPMAIMK PAa3HBIX BUJOB C UCIOJIb30BAaHUEM CTaHIAPTHBIX IPOTrpPaMM
Windows
3 BrimonHenne npukiIagHBIX 3aqad 1o padote ¢ apxuBHbIME (aiimamu B | OTTK-2
Windows
4 Hcnonp3oBanne mnpukiaagaeix mporpamm  Windows i mposepku | OITK-2
0€301acHOCTH XpaHECHHUS M UCTIOJIb30BaHuUs (haiIoB
5 BrinonHeHne NpUKIaIHBIX 3aqad 1Mo co3jaHuio u QopmarupoBanuto | OITK-2
MHOTOCTPaHUYHbIX TEKCTOBBIX TOKYMeHTOB B Microsoft Word
6 BrimmontHeHMe TPHWKIAmHBIX 3amad Mo co3maHuio, ¢opmatupoBanmio | OITK-2
AJIEKTPOHHBIX TaOJHII, a TaKke 00paboTke U BH3yaIn3alu HHOpMAIIUU
B TaOnnyHOM mipeacraBieHnu B Microsoft Office
7 Cozganve  MyInpTUMEIWNHONW  mpe3eHTamuu B cooTBeTcTBMH ¢ | OITK-2
TpeOOBaHMSMU IO Pa3MEIEHHI0, (OPMATUPOBAHUIO MYJIBTUMEIUHHON
WHpOpPMaMK Ha claiiiax ¥ ee JAEMOHCTpaluH (110 WHIUBHUIYaJbHOM
TeMe)
8 Ucnonp3oBath Opaysep ans mpocMmoTpa u moucka mHpopMmaruu B cetu | OITK-2
Wutepret u MHTpaneT

6.3.2. TeMbl U MeTOAUYECKME YKa3aHMsI 10 IOATOTOBKe pedepaTos,

3Cce U TBOPYECKMX 3aJaHUM 10 JUCHUIITIMNHE
Hanucanue pedepaTtoB (3cce, TBOPUECKHX 3a/1aHUi) HE MPeyCMOTPEHO.

6.3.3. MeToan4YecKUe YKa3aHMA M0 BBINOJIHEHUIO KYPCOBOM padOThI
KypcoBas pabota no AucuuIuinHe y4eOHbIM IIJIAHOM HE TPeAyCMOTpPEHA.

6.3.4. Tunosble 3ajaHUA AJIA IPOBEJEeHUS TEKyLIero KOHTPOJIsA

dopMuUpoOBaHUA KOMIIETEHU U
CeMuHapckue 3aHATHS 110 AUCHUIIIMHE Y4eOHBIM IIJIAHOM HE MPEAYCMOTPEHBIL.

6.3.4.2. 3aganus I NPAKTHYECKUX 3AHATHI
Bce nmpaktuueckue paOoThl MpeCTaBICHBI B 3JIEKTPOHHOM BHJE M COCTOST M3 Habopa
3agaHuil. CTyJeHT 3HAaKOMUTCS C 3aJaHUSIMH, IPU HEOOXOAMMOCTH MHCbMEHHO OTBEYaeT Ha
BOINPOCHI J1a00OpaTOpHO pabOThl, BBHIMONHSAET Bce 3ahaHuss B Windows u pe3ynbTaThl
paboThI MOKA3bIBACT MPENOIABATEINIO 10 OKOHYAHHIO 3aHATHS WM B YCTaHOBJICHHBIE CPOKH.

IIpakTnyeckoe 3anaTue Nel. Tema «Cucrembl cunc/IeHus.
IIpencrasienue uncaosoi uHpopmanuu B [1K» (OIIK-2).
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Hemmu:

- IIO3HAKOMUTHCA C OTJINYUTCIIBHBIMU OCO6€HHOCTHMH Pas3siiniHbIX BUIOB CHCTCM
CUMCIICHHSI W HAYYHMTHCS COCTaBJIATH IIOCJICAOBATEIBHOCTh YHCENl B PA3JIMYHBIX CHCTEMax
CUHCJICHUS

- HAY4YHUTHCSI IEPEBOAUTH U3 OJTHOM CUCTEMBI CUUCIICHHUS B JPYTYIO LETIbIX YHUCEI

- MO3HAKOMHTBCS C OTJIMYUTENEHBIMA OCOOCHHOCTSMU MPECTABICHUS LIENIbIX YUCE
B IIK

3ajanre U METOJUKA BBITTOJTHEHUSI:

B xozne nanno#t nabopatopHoit paboTe CTyaeHTaM MpeiaraeTcsl U3y4uTh OCOOCHHOCTH
MPUMEHEHUS TMO3UIUOHHOW W HEMO3WIMOHHOM CHUCTEMbl  CUYUCJIEHUS C Pa3IMYHBIMHU
OCHOBaHMSMHU Ha IpakTUKE. [Ipy 3TOM OCBOUTH MOCTPOEHHUE MOCIEAOBATEIBHOCTA YHUCEN B
Pa3IMYHBIX CUCTEMAX CUUCIICHHUSL.

Hayuutbcs mepeBoay uwWces: U3 JABOMYHOM, BOCBMEPUYHOM CHUCTEMBI CUUCICHHS B
JIpyrue; U3 JEeCATUYHOM CHUCTEMBbl CUUCIEHUs B Apyrue. HayuuTbcs pemmThs 3agadd Mo
MIPEACTABIICHUIO LEJIBIX YACEI B KOMIIBIOTEPE C ONPENEICHHON TOYHOCTBIO.

ITocne  BemonHeHWs  JlabopaTOpHOW  pabOTBI  CTYNEHTBI  JEMOHCTPHPYIOT
IPUOOpETEHHbIE HABBIKU MPEIO1aBaATENIO.

IIpakTnyeckoe 3anaTue Ne2. Tema «KoaupoBanue Tekcra, rpapuky 1 3ByKa B
komnbroTepe» (OIIK-2)

Hemu:

- MO3HAKOMUTBCS C OTIMYUTENFHBIMU OCOOCHHOCTSIMU KOAMPOBOK CUMBOJIOB Ha 1K
Y HAy4UThCS KOIMPOBATh TEKCT B YKa3aHHOM KOJJMPOBKE

- MO3HAKOMMTBCS C OTJIMUUTEIILHBIMA OCOOEHHOCTSMH KOAWPOBAHHS YEPHO-OEII0ro
U 1BeTHoro m3oOpaxeHus Ha IIK u HayuuTbes oOLEHMBaTH OOBEM MaMATH, 3aHUMAaeMOMN
n300pa’keHneM P TOM WIIM MHOM CIIOco0€e NpeICTaBICHNS

- MO3HAKOMHUTBCSA C OTIMYUTEIBHBIMA OCOOCHHOCTSIMH KOJMPOBAHHS 3BYKOBOM
uHpopmanuu Ha IIK u HayuuTbes BBIOMpaTh HEOOXOIMMBINA YpOBEHb KBAHTOBAHHMS M YacTOTHI
JCKPETU3ALMH VTSI 3BYKOBOM MH(OPMALIUH.

3aJlaHue U METO/IMKA BBITIOJIHEHUS:

B xone nanHoil nabopatopHoii paboTe CTyAeHTaM IpearaeTcst U3y4uTb 0COOEHHOCTH
npumeHerns koxupoBok KOI8, ISO m Windows1251 na mpaktuke. Ilpum 3TOM OCBOHTH
IIPEJICTaBICHUE B ABOMYHOM KOJE NPOU3BOJBHOIO TEKCTA, a TAK)KE€ CPABHEHHUE €r0 CJIOB B
JIBOMYHOW MPEICTABICHUH.

Hayuutbcs xonmupoBaTth pactp B ¢opmare BMP kak MOHOXpPOMHBIH PUCYHOK; 256-
1BETHHIN pUCYHOK;B pexkume High Color; B pesxxume True Color.

Hayuutbess konupoBaTh rpaduueckoe MpeAcTaBlIeHHE 3ByKa C ONpPEIEICHHBIMHU
IapaMeTpamH €ro MpeicTaBICHMS.

Ilocne  BbimonHeHust  jJabopaTOpHON  pabOTBI  CTYJIEHTBl  JEMOHCTPUPYIOT
IPUOOpETEHHbIE HABBIKU MPEIO01aBaATENIO.

IMpakTnyeckoe 3ansiTue Ne3. Tema «Windows: 3nakomcTBo ¢ [IK» (OIIK-2)

Henb pabotel — [IproOpecTy HABBIKK B UCTIOIB30BAHMH OCHOBHBIX OJIOKOB KOMITBIOTEPA
W Hay4YUThCS HCIIOJIH30BaTh OCHOBHBIC JJIEMEHTHI HMHTepdeiica OrneparmoOHHOW CHCTEMBI
Windows, M3y4uTh NPUHIUIBI pabOThl yCTPOMCTB BBOJA-BBHIBOJA, MPOAHAIN3UPOBATH HMX
XapaKTEPUCTHKH.

3aJIaHI/Ie 1 METOJHKA BBIIIOJIHCHUA
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O3HAaKOMUTBCS C OCOOCHHOCTSIMH OJIOKOB KOMIIBIOTEPA: MOHUTOPA, CUCTEMHOTO 0JIOKA,
KJIQaBHATYPBbI, MBIIIH, UCIIOJIb3YS CIIPABOYHBIN MaTepua. [IMCbMEHHO OTBETUTH HA PsiIT
BONPOCOB. HaydnThcst HCTIONB30BaTh OJIOKU KOMITBIOTEPA HA MPAKTUKE.

Hay4uTtbcst OCymecTBIsATh:

-BkitoueHne KOMITbIOTEPA.
-Bxox B cucremy. Mcnonb3oBaHue KIaBUaTyphl.
-BbIKiIIOUEHHE KOMITBIOTEpA.

O3HAaKOMUTBCS C OCHOBHBIMHU DJIEMEHTaMU HHTep¢erica onepaiuoHHON CUCTEMBI
Windows 1 npueMaMu UCTIOTb30BAHMS MBIIIIH.

Kpowme sToro, B X07€¢ JaHHOK Tab0paTopHOi paboTe CTyIeHTaM MpeIaraeTcs U3y4uTh
0COOCHHOCTH UCIOJIB30BaHUs YCTPOWCTB BBOJIa —BBIBOJIA YePE3 aHATN3 WX XaPaKTEPUCTHUK HA
OCHOBE BOTIPOCOB U 3aJ1ad.

Metoandeckue yka3zaH#us 1O MPOBEACHUIO:

1) o3HaKOMJICHHE CTYACHTOB C TEOPETHUECKUM MaTepualioM Mo Teme (paborta co

CIPAaBOYHBIM MAaTEpPUAIOM, ITMCHBMEHHBIE OTBETHI HA BOIIPOCHI);

2) oOBSICHEHHE 3aaHU;

3) BBINOJIHEHUE 33/IaHUS CTY/ICHTAMU;

4) mpoBepKa BBIMOJHEHHBIX Pa0OT: JEMOHCTpAIMs TOJTYYCHHBIX HABBIKOB IO paboTe ¢

ocHoBHbIMHE Ostokamu [TK 1 OC Windows

IIpakTnyeckas padora Ne 4. Tema «Windows: cranaapTabie mporpammbi» (OITK-2)
Llenb paboTsl — [IproOpecTr HaBBIKK B HCIIOJIB30BAaHUU CTAHJAPTHBIX TPOrPaMM.
3aaHue U METO/IMKA BBITTOJIHEHUS:

Otpabotate npuemsl padoTsl B nporpammax: Kanekynstop, bioknot, Paint u pesynbrar

paloThI MOKa3bIBAET MPENOAABATENIO.

Metoandeckue yka3zaHHs 110 IPOBEACHUIO:

1) o3HakOoMJIeHHE CTYAEHTOB C TEOPETUYECKUM MarepuajioM no Teme (paboTa co
CIPaBOYHBIM MaTEPHUAIOM, IMCbMEHHBIE OTBETHI HA BOIIPOCHI);

2) BBINOJIHEHUE 3aJaHUI TabOpaTOpHON pabOTHI CTyIEHTaAMU;

3) mpoBepka BBIOJHEHHBIX pabOT: OTBETHl peElIEHHBIX NpuMepoB B KambkynsTop,
HaOpaHHBINA TEKCT B BJIOKHOT M PUCYHOK B COOTBETCTBUU ¢ TpeboBaHusiMu B Paint.

IIpakTHyeckas padora Ne 5. Tema «Windows: padora ¢ aitiamu n nankammn» (OIIK-2)
Llenb paboThI — MPHOOPECTH HABBIKK B HCIIOJIE30BAaHUH (DAIIOBBIX MEHEKEPOB MPH
BBINOJIHEHUH OCHOBHBIX ONepaluii ¢ GaigamMy U MarkaMy Ha BHEIIHUX HOCUTEIISAX
nHpopmanuu B Windows.
3agaHKe U METOJIUKA BBIIOJHEHHUS:
- HayuuTbcs paboTarh ¢ BHeHUM HocuTeneM uHpopmaimu (USB Flash);
- HayuuThes (hopmaTHpoBaTh BHEMIHUHM HocuTenb nHGopmanuu (USB Flash);
- HAy4YMTbCs CO3JaBaTh, BBLACIATb, KONMPOBATh, NEpeMEIlaTh MANKH Ha HOCUTEIe
uHpOpMaLUH.
Metoandeckue yka3zaHHs 110 IPOBEACHUIO:
1) o3HakOoMJIeHHE CTYAEHTOB C TEOPETUYECKUM MarepuajioM no Teme (paboTa co
CIPaBOYHBIM MaTEPHUAIOM, MIMCbMEHHBIE OTBETHI HA BOIIPOCHI);
2) BBINOJIHEHUE 3aJaHUI TabOpaTOpHON pabOTHI CTyIEHTaAMU;
3) mpoBepka BBHINOJIHEHHBIX paboT: JEMOHCTpalMs CTYJCHTaMH IOJyYE€HHBIX HABBIKOB
M0 Ka)KJIOMY 3aJ[aHHIO.
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IIpakTyeckas padora Ne 6. Tema « Windows: cnipaBo4yHasi cucTeMa, co31aHue
sapJabikoB» (OIIK-2)
Llenb paboTHl — MPUOOPECTH HABBIKM B MCIIOJIB30BAaHUM CIpaBOYHON cucteMbl Windows
Y CO3/IaHUU SIPJIBIKOB. 3aKPENUTh HABbIKU B CO3/1aHUU (DAaNIOBOI CTPYKTYPHI.
3aaHue U METO/IMKA BBITTOJIHEHUS:
Hayuurscs:
-paboTtatk co cipaBoyHO# cuctemoit Windows;
-OCYUIECTBJIATH MOUCK (DAMIIOB C Pa3IMYHBIM pacIIMPEHUEM M0 3aJaHHbIM [TapaMeTpam;
-paboTaTh C SPJIbIKAMH.
Meroanueckue ykazaHus 110 IPOBEICHUIO:
1) o3HaKOMJIEHHE CTYAEHTOB C TEOPETUUECKUM MATEPHAIIOM 10 TEME: 3HaTh PaCIIUPEHUS
¢aiinos, anropuT™ noucka ¢aiina, MOHUMATh CMBICT (aNIOBOI CTPYKTYPHI;
2) BBINIOJHEHHUE 33/1aHUI Ta00paTOPHOI PabOTHI CTYICHTAMU;
3) mpoBepka BBINOJIHEHHBIX paboT: JEMOHCTpalMs CTYJEHTaMH IOJyYE€HHBIX HABBIKOB
10 Ka)KIOMY 3aJaHMIO.

IIpakTnueckas padora Ne 7. Tema «ApxuBauus 1anabix» (OIIK-2)
Lenb paboTel: mproOpecTH HABBIKK B HCIIOJIB30BAaHUU POTpaMMBbI-apXuBaTopa 7-Zip.
3aJlaHue U METO/IMKA BBITTOJIHEHUS:
- H3Y4YHUTh CIIOCOOBI 3aITyCKa MPOTrPAMMBI.

- HAYYMTbCS CAMOCTOSITEIbHO CO3/1aBaTh apXUBBI.
- HayuduThcs co3naBaTh SFX-apXHBOB M apXUBBI C apOJIEM.
MeTtonuyeckue yka3aHus 10 IpOBEACHUIO:

1) ompoc CTyIEHTOB IO MporpamMmaM-apXUBaTOpaM, TEOPETHUECKUM acIeKTaM,
W3JI0’KEHHBIM B XO/JI€ JIEKIIMIA;

2) BBINOJIHEHUE 3aJJaHUH 1a00paTOpHOM pabOThI CTYJAEHTaMU: OTPaOOTKa HABBIKOB
CaMOCTOSITENIbHON apXUBalluu (aifjioB pa3InUHbIMU crIOcO0aMH;

3) mpoBepka BBHINIOJHEHHBIX palOT: JAEMOHCTpAIUsA CTYJACHTAMHU IOJYYEHHBIX
HAaBBIKOB 110 KaXXJA0MY 3a/IaHHUIO.

IIpakTHyeckas padora Ne 8. Tema «KAHTHBHPYCHBIE IPOrPAMMBbI M IPOrPAMMBI-
yruaute (OITK-2)
Henb paboter — [IproOpecT HaBBIKM B MCIIOJIIB30BAaHUH aHTHBHPYCHBIX MPOTPAMM H
IIPOrpPaMM-yTHJIIUT.
3aaHue U METOMKA BBIITOJIHEHUS:
-M3y4UTh CIOCOOBI 3aIlycKa MPOrpaMMBl.
-HayYUThCSI CAMOCTOSATEIBHO MPOBEPSTH (DAilsIbl U MANKU HA BUPYCHI.
-Hay4UTbCSl OCYIIECTBIAThH MOMCK HH(OPMAIIU O CUCTEME.
- paboTaTh C AUCIETYEPOM 3a/ad.
MeTtoauueckue yka3aHus 10 IPOBENCHUIO:

1) ompoc CTyAE€HTOB IO aHTHUBHPYCHBIM IpOrpaMMmaM, TEOPETHUYECKUM aCHEKTaM,
U3JI0KEHHBIM B XOJ€ JICKIIUH;

2) BBIIOJHEHUE 3aJaHUN J1abopaTopHOW  pabOTHl CTyAEHTaMM: OTPAaOOTKa HaBBIKOB
CaMOCTOSATENILHON MpOBEpKH (hailioB Ha BUPYCHI pa3IMYHBIMU cHocoOaMu, paboTa C
JUCIIETYEPOM 3a7ad;

3) mpoBepKa BBIIOJHEHHBIX Pa0OT: AEMOHCTPALUS CTYJACHTAMH IOJIYYEHHBIX HABBIKOB T10
KOKIOMY 3aJaHMIO.
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IIpakTnyeckas padbora Ne 9.
Tema «TexcroBblii npoueccop MS Word: unrepdeiic, padora ¢ tekcrom» (OIIK-2)
Ilens pabotrel — O3HaKOMUTBECS ¢ WHTepdericoM mporpamMmbl. [IproOpecTn OCHOBHBIC
HaBBIKM 110 PENAKTUPOBAaHMIO M (OPMATUPOBAHUIO TEKCTa, HAYYUThCA paboTaTth o
CTHJIEBBIM O(hopMIIeHHEM ToKyMeHTa. HayuuTscs ynpaBnars daiiaamMu 1 OKHaAMHU.
3aIIaHI/IC U MCTOJUKA BBITIOJTHCHUA:

-Hay4YHUThCS OCYIIECTBIATH 3amyck Word;
-03HAKOMUTHCA ¢ UHTEP(HEHCOM TPOrpaMMBI;
-BBISICHUTH IIpE/IHa3HAaYeHNE KHOMOK Ha [lanenu MHCTpyMEHTOB;
-HAYUYUTHCS OCYIIECTBIISATh BBOJ U PEAAKTUPOBAHUE TEKCTA, (DOpMATUPOBAHUE CHMBOJIOB
1 ab3a1leB, MEHAThH MTapaMEeTPhl CTPAHUIIBI, COXPAHSTH TEKCT;
-Hay4YMTbCA CO37aBaTh U UCIIOJIb30BATh PA3IMYHOTO BHJIa CTHIIEH (3HaKa, ab3ala, u T.I1.).
MeTtoauueckue yKka3aHus Mo MPOBEACHHUIO:
1) cTyneHTHI JOHKHBI U3YYUTh CIIPABOYHBIN MaTepHal JaO0paTOPHOI pabOTHI;
2) BBINOJHEHUE 33JaHUI TaOOPaTOPHON PabOTHI CTyIEHTAMU;
3) mpoBepka BBHINIOJHEHHOW Ja0OpaTOpHOM paboOThI, JAEMOHCTpalvs CTyIEHTaMU
MOJIyYEHHBIX HABBIKOB 110 KAKJIOMY 3aJaHHUIO.

HpakTnueckas padora Ne 10. Tema «TexcroBblii mpoueccop MS Word: cnucku,

pucoBanue» (OIIK-2)

Iens paboTsl — [IprobpecTn HaBBIKK PabOTHI CO CTMUCKAaMU, 0OPaMIICHUIO U 3aITOJTHCHHIO
TEKCTa, OCHOBAMH PHCOBAaHUS, HCIIOJB30BAaHHUIO CIICIUAIBHBIX CHMBOJIOB M TpaduyecKux
M300pakKeHU.

3alaHue U METO/IMKA BBIIIOJIHEHUS:

CozpnaTh MapKUpOBaHHbIN, HYMEPOBAaHHBIM 1 MHOTOYPOBHEBBIN CIIMCKHU.

Hayuutbcs oOpamiiATe M 3aMBaTh TEKCT LBETOM, PHCOBaTh, J00aBIATh Pa3IUYHBIC
00BEKTHI B TEKCTOBBIN okyMeHT Word. [Ipu u3ydeHnn Bo3MOKHOCTEH BCTaBKU B JIOKYMEHT
rpaduuecKux M300paKeHUH yNop JelaeTcs Ha BCTaBKy HE TOJIBKO CTaHJAPTHBIX
n300pakeHuii U3 Kojulekunu Microsoft, HO ¥ BCTaBKy TpadMKd U3 BHEIIHUX HMCTOYHUKOB.
Taxke aKLIEHTHpPYeTCs BHUMaHME CTYJIEHTOB Ha HACcTPOWKY HapaMeTpoB OOTEKaHus
PUCYHKOB TekcToM. [Ipm 3TOM CTyAeHThl Takke OOpamiIsioT pPa3IMYHBIMU paMKaMu
CTpPaHUIBl JOKYMEHTa, BCTAaBJISAIOT JIUAarpaMMbl pa3iIM4HOTO BHUAA, MaTEMaTHYECKHE
dopmynbl, pabOTalOT CO BCTaBKOM CTAaHAAPTHBIX (QHUTYp, CO3AAI0T M3 HHUX LEJIbHOE
n300pa’keHre KOMIbIOTEpA.

Metoaudeckne yKka3aHus 10 POBEACHUIO:

1) BbINoNIHEHUE 3aJ]aHUM Ta0OPATOPHON PabOTHI CTYIEHTaAMU;

2) mpoBepka BBIIIOJHEHHOH J1abopaTOpHONH pabOThl, JAEMOHCTpalUs CTYJCHTaMHU

MIOJIy4YE€HHBIX HaBBIKOB I10 KaXK/I0MY 33JIaHUIO.

IIpakTnyeckas padora Ne 11
Tema «TexcroBblii npoueccop MS Word: madsonbl, paspeiBbi» (OIIK-2)
Henb paGoTbl — mpuoOpecTd HABBIKM MO (HOPMATHPOBAHUIO OOJNBIIUX JOKYMEHTOB C
UCTIONIb30BAaHUEM pA30MBKHM Ha pa3Zeibl, CO3JaHWEM THIIEPTEKCTOBOTO OIJIABICHUS II0
JOKYMEHTY.
3aaHye ¥ METOIMKA BBIIOJIHEHUS:
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O3HaKOMHUTBECS € dJeMEeHTaMH (HOpMaTHpPOBAaHUS JOKyMEHTa: pabora c MIabioHaMu,
BCTaBKa pa3pbIBOB, KOJIOHTUTYJIOB, KOJIOHOK, CTPAaHULl, IPUMEUYaHHUM, CO3[JaHie OIJIaBJICHMUS,
an(haBUTHOTO yKa3aTes.

OtpabatpiBaeTcst (popMaTHpOBaHKWE CIOKHOTO TEKCTOBOIO JOKYMEHTa Ha NpuMepe
TeKcTa J1abopatopHOil paboThl. Bo BpeMs BEITIOMHEHUS J1Ta0OpaTOPHON pabOTHl HEOOXOAMMO
aKI[EHTUPOBAaTh BHUMAHME CTY/IEHTOB Ha HauOoOJee CIOKHBIX MOMEHTaX — CO3aHUU Pa3HbIX
KOJIOHTUTYJIOB, aBTOMaTHUECKON cOOpKe OrJIaBJICHHS U 3JEMEHTOB al(paBUTHOTO yKazaTels.
[To pe3ynbTaTaM BBINOJHEHUSI CTYJEHTaM TMpelaraeTcs BBINOJIHUTh WHAMBHIYaIbHOE
3ajaHue: oT(opMaTUpPOBaTh BBIJAHHBIA JOKYMEHT (TI0 BApHaHTaM) COTJIaCHO MPEAI0KEHHBIM
TpeOOBaHUSAM.

MeTtoaudeckue yka3aHus 10 MPOBEACHUIO:

1) BbINONHEHUE 3aJaHKM Ta00PATOPHON PaOOTHI CTyIEHTAMU

2) mpoBepka BBIOJHEHHOH J1aOOpaTOpHONH pPabOThL, JAEMOHCTpalUs CTYJCHTaMHU
MOJTyYE€HHBIX HaBBIKOB 10 KaXJI0MY 33JIaHUIO.

3) BbIIaYa MHIUBUYAIBHOTO 3aaHUs (JIOKYMEHTA)

IIpakTyeckas padora Ne 12.
Tema «TekcroBblii npouneccop MS Word: tabaunsny (OITK-2)

Lenp pabGoTel — HayuyuTbCcs CO3/aBaTh TaONUII B TEKCTOBOM pENAKTOpPE U HX
(dbopmaTupoBarts.

3alaHue U METO/IMKA BBIIIOJIHEHUS:

Jlo6aBuTh TabNMIly B TOKYMEHT, HAYYUTbCS U3MEHATHh KOJIMYECTBO CTPOK U CTOJIOIOB,
dopmaTtupoBaTh TaONHIly, WCHOIB30BaTh (OPMYIBI UIS  BBITIOJHEHUS MPOCTEUIIIHX
BbIuuCIeHHH. Bo Bpems naboparopHOH pabOThl CTYICHTHI pacCMaTPUBAIOT CIIOCOOBI
CO3IaHuA Ta0JIHII, CIIOCOOBI oopMIeHUs TPaHUI] TaOIUIIBI, MIPUMEHEHNE
aBTO(OpMATUPOBAHUS, MOJIYYalOT M 3aKPEIUIAIOT HABBIK OPraHU3allMd  MPOCTEUIINX
AaBTOMATHYECKMX  BBIYMCICHHH B  TaOnumax  (BBIYMCICHHE  CYMMBI,  CPEIHETO
apu(pMETHYECKOTO IO CTONIOILY, CTPOKE).

Metoandeckue ykazaHHs [0 IPOBEACHUIO:

1) BbINOJNHEHUE 3a1aHUM JTa00paTOPHOIl PabOTHI CTYEHTAMU;
2) mpoBepka BBIIOJHEHHOH J1a0OpaTOpHONH pabOThL, AEMOHCTpalUs CTYJCHTaMHU
IIOJIyYEHHBIX HABBIKOB 10 KaXKJOMY 33aJaHHIO.

IIpakTyeckas padora Ne 13. Tema: IIporpamma co3nanus npesenraunii MS Power
Point (OIIK-2)
Lenp paboThl — HAy4YUThCS CO37aBaTh MPE3CHTAIMM, MCIONB3Ys cpeacTtBa MS
PowerPoint..
BaI[aHI/Ie 1 METOJHKa BBIITOJIHCHUA .

Hayuutbcs 3amyckate mporpammy MS Power Point, co3maBaTe mpe3eHTALUI0 |
PENAKTUPOBATh €€ CONEPIKUMOE.

3HaTh AJIEMEHTHI HHTepdeiica MporpaMMbl, peKUMbI pabOThI CO CllaliJaMH.

YMeTh HacTpamBaTh aHUMAIUIO, CMEHY CJIaiiIoB, T00ABISTH PA3INIHBIE OOBEKTHI.

B 3apanuu nabopaTopHO pabOTh! CTYAEHTaM IIPEJIaracTcs Co3/aTh JBE MPE3CHTALUN.
ITpu co3nanuu nepBoi Mpe3eHTalMK UCIIOIb3YOTCS Aa0J0HbI 0(POPMIIEHNS U CTaHAAPTHOTO
cogepkanusi. [IporcXoauT 3HAKOMCTBO € O(QOpPMIICHHEM, CTPYKTYpOH claiiia, aHMMaluei
IIEPEXOI0B, PEKUMAMH NPOCMOTPA U PENAKTUPOBaHMs clanaoB. [loka3pIBalOTCA pasiuyHbIC
PEKUMBI COXpaHEHUS MPE3CHTALMH, B YaCTHOCTH, B (hopMe IeMOHCTpanuu. B naHHO# yactu
na0opaToOpHOil paboTHl CilefyeT YAEIUTb BHMMAHHUE BBIIOJHEHUIO 33aJaHMs 10 pa3MeTKe
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IIPE3CHTAlMU C TOMOILBIO TMIEpPCChUIOK. BrinosnHenue npeseHranuu Ha Temy «HYIAK»
IIOMOTAeT CTYAEHTY HAy4HUThCS HPOM3BOJIUTH OTOOp HYXHOM HMHGoOpMauuu Juis claiina,
3aKPENUTh HAaBbIK IPUMEHEHUs] aHUMALUH, TUIIEPCCHUIOK.

MeTtoauueckue YKa3aHus 110 IPOBCACHUTO!:

1)

2)

3)

4)

OTPOC CTYACHTOB MO TEOPETUYECKHM acrieKTaM TeMbl «[Ipe3eHTanus», U310KEeHHBIM
B XOJI€ JEKITHM;

BBITIOJTHEHHE 3a/laHuil JTabopaTOpHOW  paboOThl CTyIEHTaMHU: OTpabOTKa HAaBBIKOB
CO3/IaHUs TpocTeWmed mpeseHTaruu (paboTa ¢ IIa0IOHAMH) W CO3JIaHUE
MPEe3EHTAINH 10 MPOPECCHOHANTBHON TEME;

MPOBEpPKa  BBINIOJHEHHBIX  pa0oOT: JIEMOHCTpamMs CTYACHTaMH  IPE3CHTAIIHA,
JEMOHCTpAIIHSI CTYyICHTaMU TIOJTYYEHHBIX HABBIKOB MO KXKIOMY 33aJJaHUIO;
CaMOCTOSITENIFHOE CO3JaHME TMPE3CHTAMH 10 WHIANBUAYATbHOH TeMe (BBIIACTCS
npenojaBaTesieM) B COOTBETCTBUU C TPEOOBAHUSIMH

IIpakTnyeckas padora Ne 14. Tema «Tadaumunsbiii npoueccop MS Excel:
co3aanue u opopMieHuE TeKTPOHHBIX Ta0 M (OIIK-2)

Llenb paboOThI - MO3HAKOMUTHCA C UHTEPPEHCOM MPUIOKEHUSI U MPUOOPECTH HABBIKH B
BBINIOJTHEHUHM OCHOBHBIX MPOCTEHUIINX ornepanuu ¢ padbounmu kauramu Microsoft Excel u ux
CTPYKTYpPHBIMU 3JIEMEHTaMU (CTpaHULIAMU U STYEHKaMU).

3aaHue U METO/IMKA BBIIIOJIHEHUS:

-Hay4UThCsI OCYIIECTBIIATH 3amyck Excel.

-03HAKOMHUTHCA € UHTEp(ENcoM MPOrpaMMBl.

-BBISICHUTD NIPEHa3HAYCHUE KHOIMOK Ha [TaHem MHCTPYyMEHTOB.

- U3YYUTh OCHOBHBIE ITPUEMBI PA0OTHI C SUEHKaMU AJIEKTPOHHOM TaOIHIIBI.

-Hay4UTCs OCYIIECTBIISITh BBOJ M PEIaKTHPOBAHHUE JAHHBIX B BHIOPAHHBIX SYEHKaX,
UCTIONB3YSI KJIaBHATYPY.

-03HAaKOMMTBCS C Pa3IMYHBIMU CIIOCOOaMU CO3aHusl HOBOM paboueil KHUTH.

-HAY4YHUTbCSI BBOJUTH JIaHHBIE, (DOPMYJIBI.

- HayYUTbCS aBTO3AMOJHEHHUIO (POPMYIL.

B naboparopHoii paboTe cTyAeHTaM MpejiaraeTcsi co3/aTh JIEKTPOHHYIO TaOHILy,

COJIepKALIYIO JaHHBIE TI0 HAMMEHOBAHUSAM M IIEHaM KOMITbIOTEPHBIX KOMILIEKTyoumx. [Ipu
3allOJIHEHUN TaOJMIbI MCHOJB3YIOTCS TEKCTOBble (opMaThl JaHHBIX M uucioBble. [lpu
pacueTe YHCIOBBIX JAHHBIX MPUMEHSIOTCS (HOpMYJIbI (CyMMa, CpeiHee 3HaYeHHe, JIOTHYEeCKIe
bopMyIIbI).

Metoauyeckue ykazaHHs 110 IPOBEACHUIO:

1)
2)
3)

CTYJEHTBI JIOJKHBI U3YYUTh CIIPABOYHBIN MaTepHal J1adopaTopHOi paboThL;
BBITIOJIHEHHE 3aaHU JIa0OpaTOPHOM PabOThI CTYJEHTAMU;

MpPOBEpKa BBHITIOJTHEHHOW J1a0opaTopHOM paboOThl, JAEMOHCTpAlUs CTyJIEHTaMHU
MOJTYYEHHBIX HABBIKOB 10 KKJIOMY 3aIaHHIO.

IIpakTnyeckas padora Ne 15. Tema «Tadaumunsbiii npoueccop MS Excel:
ylpasJieHHe JJUCTaMH padoueil KHUTH U X opopmiienue» (OIIK-2)

[{enb paboThl - MpUOOPECTH HABBIKK B MAHUIYJIUPOBAHUY JINCTAMU paboyeil KHUTH, UX

o OpMIICHHIO U 3aKPEIUICHUE HABBIKOB 110 UX PEIaKTHPOBAHHMIO.
3aaHue ¥ METO/IMKA BBITTOJIHEHUS:

-HAY4IHUTHCS OCYIIECTBIIATH IEpEMEICHHE T10 JICTaM padodeil KHUTH.

- HAYYUTbCS OCYIIECTBIISATh KOMUPOBaHME/TIEpeMeIIeHre pabounx JMCTOB
- HAYYUTHCS OCYIIECTBIIATH yAaIE€HHE U BCTaBKa pabOYMX JICTOB
-Hay4UThCS OPOPMIISATH TEKCT B siueiikax TaOIHIIbI
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-HayYUTHCS CMEHATDH (DOH B TYCHUKAX TAOJIUIIBI

- HAYYHUTHCS OCYIIECTBIISATh 3AIUTY JaHHBIX JIHCTa

-Hay4YUTHCA MOIyYaTh UTOTOBYIO TaOJIMIy IO COBOKYITHOCTH HECKOJIBKUX TaOJIHII.

B naGopaTopHoii paboTe cTyaeHTaM HEOOXOIUMO MPOAOIKUTE padoTy ¢ TabIUIlaMU,
BBITTOJIHEHHBIMH Ha MPOLUIOM 3aHATUH. OTpabaThiBalOTCsl HABBIKM (POPMATUPOBAHMS TAOIHUIL:
3aJMBKa CTOJIOIIOB, CMEHA BHEIIHMX W BHYTPEHHHX TpaHuIl TaOnuibl. Tarxke ynmensercs
BHUMaHHE OTPa0OTKE TNPUMEHEHHUs IpHeMa aBTO3ANOJIHEHUS M TPUMEHEHHUS peXuMa
CIIEIMAIbHOM BCTaBKH.

Metoandeckue ykazaHus M0 MPOBEACHUIO:
1) cTyneHTHI MOJHKHBI U3YYUTh CIIPABOYHBIN MaTepual J1adopaTopHOi padoThI,
2) BBINOJHEHUE 3a/1aHUI Ta00paTOPHOI PabOTHI CTYICHTAMU;
3) mpoBepka BBHINOJIHEHHOW JIAOOpaTOPHOW paboOThl, JEMOHCTpAIMs CTYJCHTaMHU
MOJTyYCHHBIX HaBBIKOB 110 Ka)KJIOMY 3aJIaHHIO

IIpakTyeckas padora Ne 16.
Tema «Tabanunbiii npoueccop MS Excel: cnnckn, noctpoenue guarpamm» (OITK-2)
[{enb paboThl - mproOpecTH HABBIKK B IOCTPOCHUU AMArpaMM U Iipu paboTe ¢
TabJIMLaMU Kak CO CIIMCKAMHU JJaHHBIX B 0a3e JaHHbIX.
3aaHue ¥ METOAMKA BBITTOJIHEHUS:
-Hay4YHUTbCS OCYUIECTBIIATH BCTABKY U IOCTPOEHHUE TUArPAMM.
- HAyYUThCS OCYIIECTBIATE COPTHPOBKY JIAHHBIX
- Hay4UThCS OCYIIECTBISATh y/IaIeHUE U BCTaBKa pabOYnX JIMCTOB
-HAYYHUTHCS CTPOUTH TAOIHIIBI JAHHBIX U IPUMEHSATh K HUM (HIBTPHI: aBTOPHIBTPHI
U PaCUIMPEHHBIN UIBTPEI.
B nabGoparopHoii paboTe cTyaeHTaM HEOOXOAMMO TPOJOJDKUTE paboTy ¢ Tabmumamw,
BBITIOJTHEHHBIMU Ha MPOIILIOM 3aHSATHH.
MeTtoauueckue yka3aHus 110 NPOBEACHUIO:
1) cTyaeHTBI TOJKHBI U3YYHUTh CIIPABOYHBINA MaTepuai J1abopaTopHON paboThI;
2) BBINOJHEHHUE 3a/1aHUI Ta00paTOPHOI PabOTHI CTYICHTAMU;
3) mpoBepKa BBIMOJHEHHOH JIa00paTOPHOM PaOOTHI.

[pakTuyeckasi padora Ne 17. Tema: [lonckoBsbie cucrembl UuTepHet (OIIK-2)

lens paGoThl — O3HAKOMHUTHCS C MPUHIUIAMH PaOOThl B TOMCKOBBIX CHUCTEMax M
HAYYUTHCS OCYIIECTBIATH MOMCK HE0OX0uMOi HH(pOpMaIIUn

3a/aHre U METOIMKA BBITTOTHCHUS:

O3HaKOMUTHCSA C TIOMCKOBBIMU cUcTeMaMu: rambler, yandex, google.

Hay4uThcst ocyIecTBiIsATh 3ampoc 0 HEOOX0IUMOM HHGOPMAITIH.

Meroandeckue ykazaHusl MO MPOBEACHUIO:

1) pabota c TEOPETUYECKUM MATEPUATIOM;

2) BBINIOJHEHUE 3a/IaHUI Ja00pATOPHO PAaOOTHI CTYJCHTAMMU:

3) mouck uHpOpMAaIUH, Kacaromieics npodeccnoHalbHOM cephl e TEIBHOCTH,

4) mpoBepKa BBITIOJHEHHBIX pa0OT: IEMOHCTPAIHS CTYICHTaMH ITOJTyYeHHBIX HABBIKOB.

6.3.4.3. Tembl 1 3a7aHUs 1J151 MEJIKOTPYNIIOBBIX/MHAMBUAYAJbHBIX 3aHATHI
MenkorpyImnoBble/HHIUBUIYTbHBIE 3aHATHS 1O JUCIUIUIMHE YIeOHBIM TUIAHOM HE
IPEyCMOTPEHBI.

6.3.4.4. Tunosble TeMbl M 32JaHUS KOHTPOJBHBIX padoT
(KOHTPOJILHOT0 YPOKA)

39



KonrpospHas paboTa B y4eOHOM IIPOLIECCE HE UCTIONB3YETCS.

6.3.4.5. TecToBble 3a1aHUA
TectoBble 3amaHusi BKIIOYEHB B (OHA OLEHOYHBIX CpeAcTB. lcmomb3yrorcs
TecToBble 3afanus (u3 6anka ®OI10) B Gpopme BbIOOpa OAHOTO, IBYX M 0OJee MPaBUIBHBIX
OTBETOB M3 TMPEUIOKCHHBIX, YCTAaHOBJIEHHE COOTBETCTBUS (ITOCIENOBATEIBHOCTH), KEHC-
3aJJaHuUs.

6.4. MeToanyecKkre MaTepHaJbl, onpejednllue Npoueaypbl OLeHUBaHUA
3HAaHUM, yMEHUH U BJIAJeHUH, XapaKTepU3yILUX 3Tanbl opMHUpPOBaHUA
KOMIIETEeHIIUH

1. HopmaTuBHO-MeTOIMYECKOE OOECIeUYeHUEe TEeKYIIEro KOHTPOJIS YCIEBaeMOCTH U
MIPOMEKYTOYHOM aTTECTAlMU OOYYAIOIIMXCS OCYIIECTBIIACTCS B COOTBETCTBHH C «llopsakom
OpraHu3aliil W OCYIIECTBICHHUs] 00pa30BaTeNIbHON JEeATENbHOCTH MO 00pa3oBaTelbHBIM
nporpaMMaM  BBICIIETO O0pa3oBaHHMs — IporpaMmaM OakajaBpuara, MporpaMMam
creruaiuTeTa, IporpaMMaM MarucTpaTypb» (yTB. Ipuka3oM MUHUCTEpCTBa 00pa3oBaHus U
Hayku P® Ne 301ot 05.04.2017) u noKanbHBIMU aKTaMH (IIOJIOKEHUAMHU) 00pa30BaTeIbHOM
opranmzanuu «O0 opraHuzanum y4deOHOW paboTe» (yTB. 25.09.2017), «O mnopsake
MPOBEICHUS TEKYIIETO KOHTPOJS YCIIEBAEMOCTH OOYYAIOLIMXCS IO MPOrpamMMaM BBICIIETO
oOpa3oBaHusi — mporpamMmam OakajlaBpuara, CHEIHATUTETa W Maructparypo» (yTB.
25.09.2017), «O mopsiake MPOBEACHUS MPOMEKYTOUHOW aTTeCTali OOYYaIOIIUXCS TI0
mporpaMMaM BBICIIETO0 00pa3oBaHUS — IMporpaMMaM OakajaBpuara, CHEelHaTUTeTa U
Maructpatyps» (yTB. 24.09.2018).

Konkpernsie ¢opMbl U Tpoueaypbl TEKYLIEro KOHTPOJIA YCIEBAaEMOCTH U
MPOMEXKYTOUHOM aTTeCTallud 10 JUCHUIUIMHE OTpakeHsl B 4 paznene «ConepkaHue
JTUCIUIUIMHBI, CTPYKTYpPUPOBAaHHOE 10 TeMaM (pa3zesiaM) ¢ yYKa3aHHEeM OTBEJICHHOTO Ha HUX
KOJINYECTBA aKa/IEMUYECKUX YacOB M BUJIOB YUCOHBIX 3aHATHIY.

AHainM3 M MOHUTOPUHT MPOMEXKYTOUHOM aTTecTallud OTpPakeH B COOpHHKE
CTaTUCTUYECKUX MaTepuanioB: «Toru 3uMHel (JieTHEN) 3a4€THO-9K3aMEHALIMOHHON CECCUM.

2. Jlng mOATOTOBKM K IPOMEXKYTOUHOM aTTeCTallMd PEKOMEHIYeTCs MOJIb30BaThCs
(OHJIOM OIEHOYHBIX CPEJICTB:

— IepeuyeHb KOMIIETEHLUH C yKa3aHHEM JTarnoB uX (OPMHUPOBAaHHUS B Ipoliecce
0CBOEHUs1 00pa30BaTeNIbHOM nporpamMmsl (cM. 1. 6.1);

— OMMCaHUE TOKa3zaTejae U KpUTEepUEeB OLICHUBAHUS KOMIIETEHIUI Ha pa3InYHBIX
sTanax ux GopMUpPOBAHMS, OTIMCAHKE KA OLEHUBAHUSA (CM. T1. 6.2);

— THUIIOBbIE KOHTPOJbHBbIC 3aJaHMsI WM HHbIE MaTepuaibl, HEOOXOAMMBIE [
OLICHKA 3HAHWH, YyMEHWH, BIAJCHUN, XapaKTEPU3YIOMIUX ATambl  (HOPMHPOBAHUSA
KOMITETCHIIMH B TIPOIIECCe OCBOCHUST 00pa30BaTeIbHON TPOrpaMMel (M. 11. 6.3).

3. TpeOGoBaHuss K MPOXOXKICHUIO MPOMEXKYTOUHOM  aTTECTallMd  3K3aMEH.
OOyuaromuiics T0JKEH:

- CBOEBPEMEHHO M KAYECTBEHHO BBITIOJIHATH MPAKTHUECKUE pabOThI;
- CBOEBPEMEHHO BBHITIOJIHATH CAMOCTOSATEIbHBIC 3aJaHHS;
- IPOUTH TECTHPOBAHUE C UCTIOIB30BAHNUEM TEeCTOBOM 6a3pl OIIIO.

4. Bo BpemMs IpOMEKYTOUHON aTTECTALIUN UCTIOIB3YIOTCS:

— CIIMCOK TEOPETHYECKHX BOIPOCOB U 0a3a MPaKTUYECKUX 3aJaHHi, BBIHOCUMBIX Ha
JK3aMEH;

— OIKCaHUe IIKaJl OLICHUBAHUS;
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— CTPaBOYHBIE, METOJIMYECKUE ¥ MHBIC MATEPHAIIBI.
1. Ins  ocCymiecTBIEHHsT TPOLEAYP TEKYIIErO0 KOHTPOJS  yCIIEBa€MOCTH |
MIPOMEXKYTOYHON aTTeCTaluyl JJIsi MHBAIUJIOB W JIUI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH
3M0pOBbsi  ()OHIBI ~ OLICEHOYHBIX CPEICTB  QJAaNTHPOBAHBI 32 CYET HCIIOJIb30BAHMUS
CTELMATT3UPOBAHHOTO 000pYAOBaHMS ISl MHKITIO3UBHOTO 0oOydeHusi. Popma mMpoBeneHUs
TEKyIIeH W WTOTOBOM aTTECTAIlMH ISl CTYJICHTOB-MHBAJIHIIOB yCTAHABJIMUBACTCS C YYETOM
WHAVNBUAYAIBHBIX TCUXO(DHU3UYECKHX OCOOCHHOCTEH (YyCTHO, NHCBMEHHO Ha Oywmare,
MUCHbMEHHO Ha KOMITBIOTEPE, B (popMe TecTUpOBaHHSA U T. 11.). [Ipr HEOOXOAMMOCTH CTYACHTY-
WHBAJIHUIY MPEAOCTABISACTCS TOTIOTHUTEIFHOE BPEMS JIJIsl TIOJTOTOBKM OTBETA HA dK3aMEHE.

7. IIEPEYEHb IEYATHBIX U DJIEKTPOHHBIX OBPA3OBATEJIbHBIX U HH®OPMAIIMOHHBIX
PECYPCOB HEOBXO/JUMBIX JJIA OCBOEHUA AUCHUITJIMHBI

7.1. lleyaTHbIe U (M/IKU) 3/JIEKTPOHHbIE 06pa3oBaTe/IbHbIE pecypchl’
1. EpmakoBa, A.H. Nudopmartuka : ydel. mocoOue sl CTYIEHTOB BBHICHI. y4eO.
3aBenenuii / C.B. bornanosa, CtaBpononbckuii Toc. arpapusiii yH-T, A.H. EpmakoBa
— CraBponoJib : CepBHchona 2013 — 184 c. : mn. — TekcT : AINEKTPOHHBIH //
PyKOHT 3JIEKTPOHHO-OMOIMOTEeYHAS cUCTEMA.
URL : http:/lib. rucont ru/efd/314432/info.— (mata obpamenus 11.01.2021).— Pexxum
JIOCTYTIA: JIJIsl aBTOPU3. TIOJIb30BaTeNei
2. Hnadopmaruka : yueobnoe nmocodbue. bakanaspuar / U. I1. XBocToBa . — CTaBpomos :
u3na-8o CKOY, 2016 . — 178 c. — TekcT : 3neKkTpoHHBIH / PyKOHT : 31€KTpOHHO-
oubmuoreunas  cucrema.  URL: http:/lib.rucont.ru/efd/603293/info.-  (mara
obpamenus 11.01.2021).— Pexxum noctymna: aist aBTOpu3. OJIb30BaTENEH

3. Kapnosa, M. B. Undopmaruka. Y. I. OcHOBHBIE MOHATHS W METOJBl TEOPUU
nHpopmaTuku 1 kogupoBanus: mpaktukyMm / . A. Kynukosa, 1O. C. Poguonosa, T.
M. Hapasckas, 1O. B. Copokuna, C. I'. Pannyruna, M. B. Kapnosa . — Camapa :
PULL CI'CXA, 2015 . — 190 c. — ISBN 978-5-88575-372-2 . —TekcT:
AJIEKTPOHHBIH // Pykont : 3IIEKTPOHHO-OMOIMOTEUHAS CUCTEMA.
URL.: https://lib.rucont.ru/efd/343426.— (mata oOpamenus 11.01.2021).— Pexum
JocTyna: JUisl aBTOPU3. M0JIb30BaTeNE.

4.  Kypc nexuuii mo uapopmatuke : yued. mocodue. — M. : PTYOKCMuT, 2011. — 254
c. — Tekcr: onexkTpoHHBINA / PyKOHT : SIEKTPOHHO-OMOIMOTEYHAsi CHUCTEMA.
URL: https://lib.rucont.ru/efd/202906/info.— (nata oopamenus 11.01.2021).— Pexxum
JIOCTYTIA: JIUIsl aBTOPU3. TIOJIb30BaTelNeH

5. Cumanosckuii, E.A. BBemenume B wuHdpopmaruky : [yue0. mocobme] / E.A.
CumanoBckuii. — Camapa : MzpmatensctBo CI'AY, 2010. — 88 c. — Teker:
ANEKTPOHHBIH // Pykont : AIIEKTPOHHO-OUOTHOTEUHAS cucrema.
URL : https://lib.rucont.ru/efd/176430/info .— (nata oOpamenus 11.01.2021).
Pexxum mocTyma: A aBTOpHU3. MOJIb30BaTENeH

' O6ecneuenvie 00yYAOIMXCS HHBAIUIOB U JIUI] C OTPAHUYEHHBIMU BO3MOXKHOCTSMH 3110POBbs EYATHBIMU U
AJIEKTPOHHBIMH 00pa30BaTEIbHBIMHI PECYpPCaMH OCYLIECTBIISIETCS B (hOpMax, alaliTHPOBaHHBIX K OrPaHHYEHUSIM
UX 370POBbsL.
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7.2. UHpopMaLIOHHBIE PeCypChl

7.2.1. lIpodeccuoHabHbIE 6a3bl JAHHBIX U UHPOPMALMOHHbIE CIPABOYHbIE
CHCTEMBI

ba3bl JaHHBIX:

Enunoe okHO Joctyma K HWHGOpPMAIMOHHBIM pecypcaM.— Pexum pgocryma:
http://window.edu.ru

Enunblii moptan MHTEpHET-TECTUPOBaHUS B cdepe oOpazoBaHus. — Pexum gocrtyma:
WWW.i-exam.ru

OBC «Jlanpy — Pexum noctyna:http://e.lanbook.com

9BC «PykonT» — Pexum nocryma: http://rucont.ru

I/IH(l)OpMaIII/IOHHI)Ie CIIPaBOYHBLIC CUCTEMBI:
Hcnonp3oBaHue HHQ)OpMaHI/IOHHHX CUCTEM IO JUCHHUIIINHE HE ITPEAYCMOTPCHO

7.2.2. Pecypcbl ”HQOpPMaALMOHHO-TE/IEKOMMYHUKAIlMOHHOU ceT UHTepHeT
http://shkolo.ru/arhivatoryi/ — ApxuBaTopsl u c:kaTie HHPOPMAIIHH.
https://www.kaspersky.ru/blog/klassifikaciya-vredonosnyx-programm/2200/ —

Knaccugukarus BpeJOHOCHBIX POTpaMM
http://programmistan.narod.ru/useful/4.html — Knaccudukaiius KOMIbIOTEPHBIX BUPYCOB

http://shkolo.ru/antivirusyi/ — AHTUBUPYCHI, BHIBl aHTHBHPYCHBIX IIPOTPaMM,
KOMITBIOTEPHBIE BUPYCHI U HX KJIaCCU(PHUKALIUSI

https://ru.wikipedia.org/wiki/Object Linking and Embedding — Object Linking and
Embedding

8. METOJIMYECKHUE YKA3AHUA 151 OBYYAIOIIIUXCSA
IO OCBOEHUIO JUCHHUIIJINHBI

KommiekcHoe u3yueHue oOy4arOIMIMMUCS MUCHUIUIMHBI MPEINoiaraeT: OBIaJeHHE
MaTepuagaMH JICKIIUH, y9eOHOW W JOMOHHUTEILHOW JINTepaTypoi, yKa3aHHOH B paboueid
nporpaMMe JTUCIHIUIMHBI, TBOPYECKYIO paboTy oOydaromuxcs B XOJ€ MPOBEACHHUS
CEMUHApPCKUX (MPaKTUYECKUX, WHIUBUAYaJIbHBIX) 3aHATUH, a TaKKe CHUCTEMAaTUYECKOE
BBITIOJTHEHHE TECTOBBIX U MHBIX 3aJJaHUM ISl CAMOCTOSATENBHON pabOThI 00YYaIOIIHXCS.

B xonme nexuumii packpbIBarOTCS OCHOBHBIE BOIPOCHI B PaMKax pacCMaTpUBAEMOU
TEMBI, JIENAI0TCS aKIeHThl Ha Hauboyiee CIOXKHBIE W WHTEPECHBIE MOJOKEHHS H3y4yaeMOoro
MaTepuanga, KOTOpbI€ JOJKHBI ObITh MPUHATH OOyyarouMMmucs Bo BHHMMaHue. OlleHKa
MPUOOPETEHHBIX MPHU ITOM TEOPETUUECKHUX 3HAHUI OCYIIECTBISETCS HA OCHOBE BBHIMOTHEHHUS
KOMITHIOTEPHOTO TECTA HA 3a4€THOM 3aHATHH (CM. 11 6.2.2.1).

OCHOBHOH 11eNTbI0 MTPAKTUYECKHUX 3aHATUH SIBISIETCS 0TPaObOTKa MpodhecCHOHATBHBIX
YMEHUH W BIIQJICHUM HaBbIKAMH. B 3aBUCHMOCTH OT COJAEpKaHUS NMPAKTHYECKOTO 3aHATHS
MOTYT OBITH MCIIOJIB30BAHbI METOJAUKH WHTEPAKTUBHBIX (hopM oOyueHusi. OCHOBHOE OTIHYNE
AKTHBHBIX U MHTEPAKTUBHBIX YIPAKHEHUN U 3aJaHUI B TOM, YTO OHM HAIIPABJICHBI HE TOJIBKO
1 HE CTOJIbKO Ha 3aKPEIUICHHE YK€ M3yYEHHOr0 MaTepHalia, CKOJIbKO Ha M3yY€HHE HOBOTO.
Pe3ynbTaToM BBHIMONHEHUS PAKTUIECKUX PAOOT SBISETCS BBHIOJHEHNE KOMIUIEKCA 33 JaHHA.
Jnst 3akperuieHus NpUOOPETEHHBIX YMEHUN W HaBBIKOB, MOCIE BBITIOJHEHHS HEKOTOPBIX
MIPAKTUYECKUX pPaldOT, MPEeayCMOTPEHbl WHIUBUAYAIbHbIE MPAKTUKO-OPUEHTUPOBAHHBIE
3aaHusl, KOTOpble 00s3aTeIbHO JOJHKHBI ObITh BBINOJNHEHBI Ha OLEHKY HE HUKE
«yJIOBJIETBOPUTENHHOY. JleMOHCTpanys NpruoOpPETEHHBIX YMEHUA W HABBIKOB 00s3aTesbHA U
MOJKET OBITh OCYIIECTBJICHA, KaK MPU JTUYHON BCTpeue, TaK M AMCTAHIIMOHHO MOCPEICTBOM
pa3IMuYHBIX CpPEACTB KOMMYHHUKauuMid (IO  MpeABapuUTENbHONM  JOTOBOPEHHOCTH €
npenogaBateneM). OIeHKa 3a BHIMIOJHEHUE MPAKTUUECKOTo 3a/1aHus (3aJaHuil 1a00opaToOpHOA
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paboThI MM WHIMBUTYaTLHOTO 3a/IaHUS) MOKET OBIT CHIDKEHA 3a: 1) HEMOJIHOE BBIMIOJTHCHUE
paboThl (3amaHus); 2) HECBOCBPEMEHHYIO claqy paOoThl (3amaHust); 3) cinavy 4y’ou paboThl
(3amanus) win pabOThl BHITIOJHEHHONW HE CAMOCTOSATEIBHO; 4) OTKa3 B JEMOHCTpAIMH U
0OBSICHEHUH TOTO KaK ObUIO BBIMOJHEHA padoTa (3aaHue), T.€. MPUOOPETEHHBIX CTYICHTOM
HaBBIKOB M YMEHUH TPU BBIIIOTHEHUS CaBaeMON pabOTHI (3a1aHus).

[lo pe3ynpTaTam BBIIOJHEHHS MPAKTUUYECKMX M HWHAWBHUIYAJIbHBIX 3aJaHUN
BBIBOZATCA OmeHKH. OIeHKa 3a 9K3aMEH MOJy4yaeTcss KakK CpenHss OLEHKa OLEHOK 3a
MIPAKTUKY, UHIUBUAYaTIbHbIC 3aJaHHsI U BBITIOJHEHHE TECTa.

[IpenycMoTpeHO TpoBelNeHHE WHAMBHAYaJIbHOH pabOTHl (KOHCYNbTalMK) C
00y4JarImuMUCS B X0J€ U3YUYCHHs MaTepralia JaHHON TUCUUTUIHHEIL.

Brei6op MeTomoB OOyueHUs s WHBAIMIOB W JIUIl C OTPAHUYCHHBIMH BO3MOXHOCTSMHU
3JI0POBBSI OIPEAETSETCS ¢ YYETOM OCOOCHHOCTEH BOCHPUATUS UMM yueOHOU MH(pOpMaIH,
coziepkaHusi OOy4YeHHs, METOJMYECKOTO0 M MaTepHabHO-TEXHHUYECKOro obecreueHus. B
00pa3oBaTeIbHOM MPOIIECCE UCIOIB3YIOTCS COLMAIbHO-aKTUBHbBIE U PE(IIEKCUBHBIE METOIbI
00y4YeHHUsI, TEXHOJOTHMH COLMOKYJIbTYPHOH peadmiuTanuu ¢ HENbI0 OKa3aHUs MOMOIIM B
YCTAaHOBJICHUH MOJHOIIEHHBIX MEXIUYHOCTHBIX OTHOUICHHH C IPYrMMH OOydYaroluMucs,
COo3JIaHHsI KOM(OPTHOTO IICUXOJIOTUYECKOTO KIMMaTa B CTYJCHYECKON TPYyIIIE.

Tadauua 14

OueHo4YHbIEe CpPeCTBA M0 JUCHUILIMHE C Y4eTOM BH/Ia KOHTPOJIs
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HaumenoBanue

Kparkasi xapakTepucTuka

OLIEHOYHOI'0 Buael KoHTpOJIA
OIIEHOYHOTI'0 CPeCTBa
cpencTBa
ATtTecranus B CpenctBo obecrniedeHmsl oOpaTHOU CBsI3M B yueOHOM | Tekyrmumit
paMKax TeKyIlero | mporecce, ¢GopMa OICHKM KadecTBa OCBOCHHS | (aTTecTaius)
KOHTPOJIS 00pa3oBaTeIbHBIX IPOTPaMM, BBITOTHEHHS YI€OHOTO
IaHa W rpaduka y4eOHOro Tmpolecca B TEPHUOJ
00y4YeHus CTYACHTOB.
Ok3aMeH ®dopMbl 0TUETHOCTH OOYydJaromierocsi, onpeaesnsieMbie | [IpomMexyToUHbIH

y4eOHbIM  IUTAHOM. 3adueThl  CiyXar (opMoi
MPOBEPKH KAYECTBA BBITOJHECHUS OO0YYAIONIHMMUCS
y4eOHBIX paboT, yCBOGHHA Y4eOHOro MaTepuana
MPAKTHYECKUX U CEMHHAPCKUX 3aHATUH. DK3aMeH
CIYXXUT JUIsl OICHKH paboThl 00ydaromerocs B
TEUEHUE CPOKa OOYUCHMSI 110 AUCIHUILTAHE (MOIYITIO)
M Tpu3BaH BBISBUTH YPOBEHb, IPOYHOCTH U
CHUCTEMATUYHOCTh MOJYYCHHBIX UM TCOPETUUICCKUX U
MPaKTHYCCKUX 3HAHUH, NPHOOPETCHHS BIIAJACHUS
HABBIKAMHM CaMOCTOSTCIIbHOW padOThl, pPa3BUTHSA
TBOPYECKOTO MBIIUICHUS, YMEHHE CHUHTE3HpPOBATH
MOJMYYCHHBIC 3HAHWUS M TPUMEHATh HX B PEUICHUU
MPAKTHYECKUX 3a]1ad.

Keiic-3amaua

[IpoGsieMHOE 3a7aHue, B KOTOPOM, OOY4YaromIeMycCs
MpeyIaranT OCMBICITUTh peanbHyIO
npo(heCCHOHATbHO OPHUCHTHPOBAHHYIO —CHTYAIIHIO,
HEOOXOMMUMYIO JUIsI PEHICHHs JaHHON MpOoOJeMbI B
COOTBETCTBYIOILCH 00JIaCTH.

Texymuuii (B pamkax
MPaKTUYECKOTO 3aHITUS
WJIN caM. pabOThI)

KoncnexTst Bua nuceMenHoit paboTel i 3akperuieHus u | Texymwii (B pamMkax
IPOBEPKU  3HAHUI, OCHOBAaHHBIH HA YMEHUH | JICKIMOHHBIX 3aHITHS
«CBEPTHIBATh HH(OOPMAIINIOY, BBIJCNIATH TIIABHOE. WM caM. paboThI)

[IpaxTrueckas OneHouyHoe CPEICTBO JUIs 3akperuieHus | Texkymuit (B pamkax

pabora TEOPETUUECKUX 3HAHMH M OTPabOTKU BIIAACHUS | MPAKTHYECKOTO 3aHATHS,
HaBBIKAMH W YMCHHM, CIIOCOOHOCTH TIPUMEHATH | caM. pabOThI)
3HaHUS TP PEIIeHUH KOHKPETHBIX 33/1a4.

Tect Cucrema CTaHJAPTU3UPOBAHHBIX 3amanuii, | Texymuii (B pamkax
MO3BOJIAIONIAsT  aBTOMAaTU3UPOBATh NPOLENYPY | BXOZHOW AWArHOCTHUKH,
H3MEPEHUS YPOBHS 3HAHUH u YMEHHUIl | KOHTPOJIS 1O JH000MY U3
o0yuaromerocs. BUJIOB 3aHATHH),

MTPOMEKYTOUHBIN

9. OMUCAHUE MATEPUAJIBHO-TEXHUYECKOI'O OBECIIEYEHUS, HEOBXOUMOI' O JIJI5
OCYHECTBJEHHUSA OBPA30BATEJIBHOT'O NPOLHECCA IO JUCHUIIJIMHE

Y4eOHble ayJUTOPHH AJIs MPOBEACHUS YYEOHBIX 3aHATHH MO JUCHUIUIMHE OCHAIICHBI
obopynoBanueM (yueOHast MeOellb) U TEXHUYECKUMH CpeACTBaMU O0ydeHHs (KOMIIbIOTEpHAs
TEeXHHKA, MyJIbTUMEIUITHOE 000pyAOBaHKE, TPOBOIHON UHTEPHET).

[TomemieHust A CaMOCTOSITENILHOM pabOThl 00YYarOIIMXCS OCHAIIEHbl KOMIBIOTEPHOMN
TEXHUKOHW C BO3MOXKHOCTBIO MOJKIIOUEHUS K ceTu «VHTepHeT» U o0ecredeHbl JOCTYIOM B

IEKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BATEILHYIO CPEy HHCTUTYTA.

— JIMOCH3UMOHHOC U CBO6OI[HO PacIpoCcTpaHiaACMOC IIPOrpaMMHOC obecneyeHue:

Microsoft Windows,

Microsoft

Office 2007, Google Chrome,

Internet  Explorer,

Kasperskyendpointsecurity 10, AdobeReader 9.0 (CBoGonHoe mporpamMMHoe obecrieueHue),
AdobeReader XI, AdobeReader X, AdobeAcrobatReader DC (Coboanoe mporpamMmHOe
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obecrieueHne), apxXuBaTop 7zip.

JIuCcT U3MEeHEeHU! B pa6o4ylo NPorpaMmy AUCHUNIAHBI

B pabouyio mnporpamMmy [AHCHUIUIMHBI BHECEHBI CIEAYIOIIUE W3MEHEHUs U
JIOTIOJTHEHHUS:
PexBu3UTHI Homep
Y4eOHbIi NPOTOKOJIA paszjeda, . .
Coaeprxanue U3MeHeHMI U 10TIOJTHEHUIT
rojg Yuenoro nmoapasaeJt
coBeTa a

2023/24 npoTokos Ne 8 be3 u3menenmit

ot 29.05.2023
2024/25 npoTtokon  No be3 uzmenenmit

11 oT

27.05.2024
2025/26 nporokoax Ne 8 | P.7 OOHOBIIEH CIIUCOK JIUTEPATYPHI

ot 26.05.2025
2026/27 ITporoxonm  Ne bes usmenenun

10 oT

25.05.2026
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YyebHoe u3nanue

ABTOP-COCTaBUTEIIb:
Aunexcannip bopucosnu KY3HELIOB

NH®OPMATHUKA

Paboyasi nporpaMmma QM CHUIIIAHBI

[Iporpamma GakanaBpuara
«/lokyMeHTaIlMOHHOE 00EeCTICUCHHE YIIPABICHUS)
T10 HAMPABJICHUIO TTOATOTOBKH
46.03.02 JIokyMEHTOBEICHUE U APXUBOBEJICHUE
Y TIPUPOIHOTO HACJIEIHS
KBayMuKarus: GakagaBp

[TeuaraeTcsi B aBTOPCKOM peaakiuu

[lodnucano k neuamu
®opmam 60x84/16 O6vem 2,44 n. 2.
3akas Tupaxc 100 3k3.

UYenssOUHCKUM TOCYAApPCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yens6unck, yi1. OpmkoHUKHa3e, 36a

Otneuarano B Tunorpadpuu YI'MK. Puszorpad

46



	Содержание
	Аннотация
	1. Перечень планируемых результатов обучения по дисциплине, соотнесенных с планируемыми результатами освоения образовательной программы
	2. Место дисциплины в структуре образовательной программы
	3. Объем дисциплины в зачетных единицах с указанием количества академических часов, выделенных на контактную работу обучающихся с преподавателем (по видам учебных занятий) и на самостоятельную работу обучающихся
	4. Содержание дисциплины, структурированное по темам (разделам) с указанием отведенного на них количества академических часов и видов учебных занятий
	4.1. Структура преподавания дисциплины
	4.1.1. Матрица компетенций

	4.2. Содержание дисциплины
	5. Перечень учебно-методического обеспечения для самостоятельной работы обучающихся по дисциплине

	5.1. Общие положения
	5.2. Учебно-методическое обеспечение самостоятельной работы
	5.2.1. Содержание самостоятельной работы
	5.2.2. Методические указания по выполнению самостоятельной работы

	Форма отчетности:
	Требования к оформлению титульного листа
	Требования к оформлению оглавления
	Требования к оформлению содержания
	Требования к оформлению алфавитного указателя
	Требования к оформлению списка литературы
	Тема задания: «Знаменитые музеи мира»
	Форма отчетности:
	Требования к оформлению титульного слайда
	Требования к оформлению интерактивного плана
	Требования к оформлению мультимедийного контента
	5.2.3. Перечень печатных и электронных образовательных и информационных
	ресурсов необходимых для самостоятельной работы
	6. Фонд оценочных средств для проведения текущего контроля успеваемости и промежуточной аттестации обучающихся по дисциплине

	6.1. Перечень компетенций с указанием этапов их формирования в процессе
	освоения образовательной программы
	6.2. Описание показателей и критериев оценивания компетенций на различных этапах их формирования, описание шкал оценивания
	6.2.1. Показатели и критерии оценивания компетенций на различных
	этапах их формирования
	6.2.2. Описание шкал оценивания

	6.3. Типовые контрольные задания или иные материалы, необходимые для
	оценки знаний, умений, владений, характеризующих этапы формирования
	компетенций в процессе освоения образовательной программы
	6.3.1. Материалы для подготовки к экзамену
	6.3.2. Темы и методические указания по подготовке рефератов,
	эссе и творческих заданий по дисциплине
	6.3.3. Методические указания по выполнению курсовой работы
	6.3.4. Типовые задания для проведения текущего контроля
	формирования компетенций
	- научиться работать с внешним носителем информации (USB Flash);
	- научиться форматировать внешний носитель информации (USB Flash);
	- научиться создавать, выделять, копировать, перемещать папки на носителе информации.


	-изучить способы запуска программы.
	-научиться осуществлять поиск информации о системе.
	- работать с диспетчером задач.
	6.4. Методические материалы, определяющие процедуры оценивания знаний, умений и владений, характеризующих этапы формирования компетенций
	7. Перечень печатных и электронных образовательных и информационных ресурсов необходимых для освоения дисциплины

	7.1. Печатные и (или) электронные образовательные ресурсы
	7.2. Информационные ресурсы
	7.2.1. Профессиональные базы данных и информационные справочные системы
	7.2.2. Ресурсы информационно-телекоммуникационной сети Интернет
	8. Методические указания для обучающихся по освоению дисциплины
	9. Описание материально-технического обеспечения, необходимого для
	осуществления образовательного процесса по дисциплине


	Лист изменений в рабочую программу дисциплины

		2026-07-24T10:58:17+0500
	Синецкий Сергей Борисович
	Подпись документа




