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[Iporpamma cocrtaBiena B coorBercTBuM ¢ TpeboBanusimu GI'OC BO (Bepcust 3++)
110 HarnpayieHUI0 noaAroToBku 46.03.02 JlokyMeHTOBEIEHE U apXHUBOBECHHUE.

ABTtop-coctaButenb: JI.A.TanankuHa, JOICHT Kadeapbl HCTOPUH, MY3COJIOTHH M
JIOKYMEHTOBEACHHUS, K.(.H.

Pabouas nporpamma aucuuiuinssl kak coctaBHas yactb OIIOIT Ha 3acenanuun coBeta
(hakypTeTa JOKYMEHTAIBHBIX KOMMYHHUKAIIMI U Typu3Ma PEKOMEHI0BAHA K PACCMOTPEHUIO DKC-
NepTHOI Komuccuel, npotokon Ne 6 ot 22.03.2022.

Okcneptu3a nmposeaeHa 22.04.2022, akt Ne 2022 / JIOY

Pabouas nporpamma aucuuiuinebl Kak coctaBHas yactb OIIOII yrBepxaena Ha 3ace-
JTaHUM Y4EeHOTO coBeTa MHCTUTYTa IpoToKoa Ne 6 ot 30.05.2022.

Cpok geiicTBus pabodeil mporpaMMBbl AUCUUIUIMHBI IPOJIJICH Ha 3aceJaHUU Y Y€HOTO COBETa
MHCTUTYTA!

YueOHblIi roj Ne mporokoJia, 1aTa yTBepKACHUA
2023/24 npotokoia Ne 8 ot 29.05.2023
2024/25 npotokoi Ne 11 ot 27.05.2024
2025/26 npotokoi Ne 8 ot 26.05.2025
2026/27 ITporoxoa Ne 10 ot 25.05.2026
n-74 Nudopmarrka : paboyas mporpamma JUCLMIUIMHBI : IIporpaMma OakaiaBpHara

«JloOKyMEHTalMOHHOE 00ECIIEYEHNE YIIPABICHUSI» [0 HANPABIEHUIO OATOTOBKH
46.03.02 JlokyMEHTOBEJICHHE U apXHWBOBEJCHUE, KBATM(UKAIUS : OakaiaBp / aBT.-
cocT. JI.A.TamankuHa ; YensaOMHCKUIA TOCYIapCTBEHHBIM MHCTUTYT KYJIBTYphl. — Yers-
OuHck, 2022. — 42 c¢. — (PI'OC BO Bepcus 3++). — TekeT : HenmocpeaCTBEHHBIN.

PaGouas nmporpamMma JMCIMILIMHBI BKITIOYAET: TIEpEeUeHb IUIAHUPYEMBIX PE3yJIBTaToB 00y4e-
HUSI TI0 TUCIIMIUIMHE, COOTHECEHHBIX C TUIAHUPYEMBIMH PE3yJIbTaTaMi OCBOCHHUS 00pa30BaTesib-
HOM MpOTrpaMMBbI; yKa3aHHEe MecTa QUCHUIUTMHEL B cTpykType OITOIT; o0peM muciuIivHbI B 3a-
YETHBIX CAMHHIAX C YKa3aHHEM KOJMYECTBA aKaJeMHYECKUX YacOB, BBIICICHHBIX HA KOHTAKT-
HYI0 paboTy OOyJaromwxcsl ¢ TperofaBaresieM (10 BUIaM YIeOHBIX 3aHSATHI) W Ha CaMOCTOS-
TEJBHYI0 PabOTy OOYHaIOIIMXCS; COICpP)KaHHUE MMCLUILIMHBI, CTPYKTYPHPOBAHHOE MO TeMaM
(pa3nenam), ¢ yKazaHHEM OTBEICHHOTO Ha HMX KOJMYECTBA aKaJIeMHYECKUX YacOB U BHIOB y4e0-
HBIX 3aHATHH; MEePeYeHb YIeOHO-METOIMIECKOrO 0OeCIIeYeHHUsI VISl CaMOCTOSITEIBHON paboThI
00yHarOIIHXCs 10 UCIAILTAHE; (POH/T OLICHOYHBIX CPEICTB ISl POBEICHHUS TEKYIIIEr0 KOHTPOJIS
Y IIPOMEIKYTOYHOM aTTeCTAlMK 00YYarOIIUXCS 10 AUCIUIIIMHE; IePeYeHh OCHOBHOW M JIOTIOJTHU -
TEJBHOH y4eOHOW JMTepaTypbl, HEOOXOIMMMOM T OCBOCHHMS IMCIMIUTHHEL, IEPEYeHb PECYpPCOB
MH(OPMALMOHHO-TEJIEKOMMYHHUKAIMOHHOHN ceTH VIHTepHeT, HeoOOXOIMMBIX Il OCBOCHUS JHC-
LUIUIMHBI; METOAUYCCKUEC YKa3aHUA A o6yqafou114xca 110 OCBOCHHMIO JUCHUILUIMHBI; IIEPCUCHL
MH(POPMAIMOHHBIX TEXHOJOTHH, MCIOJB3YEMBbIX MPH OCYIIECTBICHUH O00pa30BaTEILHOIO
nporecca 1o AUCIUILTIHE, BKIIF0Yas IIepedeHb TPOrPaMMHOTO OOECIICIEHHS; OIMCAHUEe MaTepH -
ATBHO-TEXHMYECKOH 0a3bl, HEOOXOMUMOM I OCYIIECTBICHHS 00Pa30BareIbHOIO Mpoliecca 1o
JIMCIHTIINHE.

© YensOUHCKUI rocyJapCTBEHHBIH
UHCTUTYT KYyJIbTYyphbl, 2022
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AHHOTaIUA

1

unekc m HasBaHue Juc-
UUIUIAHBL 10 y4eOHOMY
IJIaHY

b1.0.08 Uudopmartuka

Ilens quCHUIIIAHB

copMHpOBaTh KOMIUICKC 3HAaHWH, YMEHHH M HaBBIKOB IO TEOPETH-
YEeCKUM U TPHKIAJHBIM OCHOBaM WMH(OPMATHKH AJsI dPPEKTUBHON
OpraHu3alnyy padoThl ¢ KOMIBIOTEPOM KaK CPEICTBOM YIPaBICHHUS
nH)OpMaITIH

3amaun TUCIAIUINHBL 3a-
KJIIOYAIOTCS B!

= O3HAKOMJICHUC CTy,ZIeHTOB C OCHOBHBIMHU IIOHSTUAMHU B O6HaCTI/I
COBpCMeHHI)IX I/IH(l)OpMaHI/IOHHO-KOMMYHI/IKaHI/IOHHI)IX
TEXHOJIOTUN, BBIYMCIUTEIBHOM TEXHUKA U KOMIIBIOTEPHBIX
CeTeH;

- O3HAaKOMJICHHE CTYACHTOB C MPHUHIMIIAMH Pa0OThl KOMITBIOTEPA
U JIpYruX TEXHUYECKUX CPEACTB, HCHOJIB3YEMBIX IS
aBTOMAaTH3aIlNU HH(POPMAIIMOHHBIX TIPOIIECCOB;

- O6yT-IeHI/Ie CTYIICHTOB HpI/IMeHeHI/IIO COBpeMeHHBIX
MHPOPMAOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B
npo()eCCHOHANBHON  NEATENBHOCTH Ui aBTOMAaTHU3alliu
perIeHus MPUKIIATHBIX 3a1a4.

IInanupyemble pesynbra-
ThI OCBOEHUS

OIIK-4

Oommas TPYAOEMKOCTb
JUCLUILIMHBI COCTaBJISET

B 3aYETHBIX €AUHUIIAX — 5
B aKaJeMHu4ecKux Jacax — 180

PazpaboTunku

J.A.Tanankuna, JoueHT Kadeapel HWCTOPUH, MY3€OJOTHH U
JOKYMEHTOBEICHUS, K.().H.




1. IIEPEYEHDb IVIAHUPYEMBIX PE3VJIbTATOB OBYYEHMS MO JUCUMUIIMHE,
COOTHECEHHBIX C IINIAHUPYEMBIMH PE3YJBTATAMH OCBOEHHUSA
OBPA3OBATEJBLHOW ITPOTPAMMBI

B nporniecce ocBoeHus 0cHOBHOM MpoheccroHaNbHON 00pa30BaTeIbHON IPOTrpaMMBbl
(manee — OITOIT) oOyvaromuiicst JOMKEH OBIAACTH CIEAYIOIUMHU pe3yIbTaTaMi 00yUYEeHUs 1O

JUCLHUILINHE:
Taoauna 1
IlepeyeHb NJIAHMPYEMBIX Pe3Y/IbTATOB 00yYeHUs!
(MHAUKATOPBI JOCTUKEHUS KOMIIETEHNH)
Ilnanupyembie
pesyIbTaThi Kon JjieMeHT 10 KOMNEeTeHUNHU MO AUCHUILIUHE
bl B LIeJIOM
ocsoeHusi OIIOII | ungukaropa
KOMIIeTeH-
107074
1 2 3 4 5
OIIK-4. Cmoco6en | OINIK-2.1. 3HaTh OCHOBHBIE OCHOBHBIE
MMOHUMATh BO3MOJKHOCTH, BO3MOJKHOCTH,
MPUHITAIE  PabOTHI MIPEIOCTABIISIEMBIC MIPEIOCTABIISIEMBIC
COBPEMEHHBIX COBPEMEHHBIMU COBPEMEHHBIMU
MH(POPMAITOHHBIX WH(POPMAIIMOHHBIMHU WH(POPMAIIMOHHBIMHU
TEXHOJIOTHUH u TEXHOJIOTUAMHU IUTA | TEXHOJIOTHUSMHU TUTS
HCIIOJIb30BaTh ux pereHus 3a/1a4y | pelIeHUs 3a/1a4
JUIS pellieHus 3ajad poheCCHOHAITBEHOM poheCCHOHAIBEHOM
mpo¢hecCHOHANBHOM JIeSITETFHOCTH JIeSITeTLHOCTH
JIeATEIbHOCTH OIIK-2.2. YMmetb MIPUMEHSTh MIPUMEHSTh
COBPEMCHHBIE COBPEMCHHBIC
WHGPOpPMAIOHHBIC WHGpOpPMAIOHHBIC
TEXHOJIOTUH B | TEXHOJIOTUH B
npodeccHoHATEHON npoQeccHoHATEHON
JIeSATENbHOCTH JIeATENbHOCTH
OIIK-2.3. Bnaners HaBBIKaMU HaBBIKaMU
MIPUMEHEHUS MIPUMEHEHUS
MH(QOPMAIIOHHBIX MH(QOPMAIIIOHHBIX
TEXHOJIOTUB TEXHOJIOTUB
npodeccruoHaIbHOM npodeccruoHaIbLHOM
JIeSTETHHOCTH. JIeSTETHHOCTH.

2. MECTO JUCHUILIUHBI B CTPYKTYPE OBPA3OBATEJBLHOM ITPOT'PAMMBI

JlucrurinHa BXOIUT B 00s13aTEIBHYI0 YacTh YU4€OHOTO TUTaHA.

JlucuumimHa JIOTUYECKU U COJEP’KATEIIbHO-METOJMYECKH B3aUMOCBS3aHa C JAMC-
muruHaMu: «OCHOBBI MH(OPMALMOHHOW KynbTypbl», «MH(pOpMalMOHHBIE TEXHOJIOTUMY,
«MaTeMaTHiKa B COIMATIbHO-TYMaHUTApHOU cdepey.

OcBoeHye TUCIMIIMHBI Oy1eT He0OX0IMMO IpH U3ydeHuu aucuuiuiug: «MHpopma-
[IUOHHBIE TEXHOJIOTUM B MY3CHHOHN AEATENbHOCTNY, MPOXOKIACHUH MPAKTUKU: NPedOUniom-
Hasl, TOATOTOBKE K TOCYIapCTBEHHOM UTOIOBOM aTTECTALlUU.




3. OFbEM JUCHUILIAHBI B 3AYETHBIX EJUHULAX C YKABAHUEM
KOJIMYECTBA AKAJEMAYECKHUX YACOB, BbIJIEJTEHHBIX HA KOHTAKTHYIO
PABOTY OBYUYAIOIUXCSI C MPENOJABATEJEM (110 BUJAM YUYEBHbBIX
3AHSITHIA) U HA CAMOCTOSITEJBHYIO PABOTY OBYYAIOIUXCS

OO6mas TPyIOEMKOCTh IUCIUIUIMHBI B COOTBETCTBHHM C YTBEPI)KICHHBIM Y4YCOHBIM
IUTAHOM COCTaBJISIET 5 3aueTHBIX enuHull, 180 yacos.

Tabauuna 2
. Bcero yacos
B yueonoii padorst Ounas popma | 3aounas ¢popma
O011as TPYIOEMKOCTh JIUCITUTUIMHBI TI0 YISOHOMY TUIaHY 180 180
— KonraktHas pabora (Bcero) 74,3 36
B TOM YFCIIE:
JIEKIINH 30 8
CEeMHHApBI
[IPAKTUYECKUE 3aHATHS 42 12
MEJIKOTPYTIIOBbIE 3aHATHUS
WH/INBHyaJIbHbBIE 3aHITHS
KOHCYJIbTAIIUS B pAMKax MPOMEKYTOUYHON aTTecTallin 2 2
uHas koHraktHas padota (MKP) 6 pamxax npomesncy- 0,3 2
MOYHOU ammecmayuu
KOHCYJIbTAINH (KOHC.) 5 % ot 10
KOHTPOJIb camocToATenbHOI paboTs! (KCP) JIEKIIMOHHBIX 4ac. 2
— CamocrostenbHas paboTa 00yuaronuxcs (BCero) 79 137
— IIpomexyTouHasi arrectanusi oOydaromerocss — dK3a- 26,7 7
MEH: KOHTPOJIIb

4. COAEP)KAHUE JUCHUTINHBI, CTPYKTYPUPOBAHHOE MO TEMAM
(PA3JIEJIAM) C YKA3SAHWEM OTBEJEHHOI'O HA HAX KOJIMYECTBA
AKAJIEMUYECKHX YACOB M BUJIOB YYEBHBIX 3AHATHI

4.1. CTpyKTypa HpenoaBaHuA JUCIUILIHHBI

Tabnauna 3
Ounas ¢gopma 00yueHust
. Buabl yueoHoii padoThl, dopma
5 o | BK/II0Yasi CAMOCTOSTEILHYIO padoTy NMPOMEKYTOU-
=S S o0y4aroumuxcs, v HOM aTTecTaluu
Hanvenosanue pasne- | & g - y ’
5 © TPYA0EMKOCTD (B aKajeM. 4ac.) (o cemecTpam)
JIOB, TeM LS5
(@) = 2 KonrTakTHasi padoTta BT.4.C
B~ c/p KOHTAKTHOM
JIEK. CeM. MpakKT. HH/I. o
padoToii
1 2 3 4 5 6 7 8
Tema 1. Madopmartuka u 27 6 6 15
ee nmpeaMeTHast 001acTh.
WNnudopmarus u
nH()OPMAITHOHHEIE
MPOIIECCHI
Tema 2. AnmapatHoe u 45 10 10 25




nporpaMmMHoe obecreye-
HHUE BBIYMCIUTENBHBIX
CHCTEM
Tema 3. [IporpammubIe 59 10 24 25
cpeacTBa HHGOPMALIMOH-
HBIX TEXHOJIOTHH 110 pa-
0oTe c TaHHBIMHU
Tema 4. KommnsrorepHbie 20 4 2 14
cetu. MupopmanmonHsie
pecypcbl MHTEpHET.
DK3aMeH 2 ceMecTp 29 DK3aMeH
KOHTPOJIb—
26,74.
KoHC. [TA — 2 yac
HKP - 0,3 yac.
Hmoeo 6 2 cem. 180 30 42 79 29
Bcero no 180 30 42 79 29
AUCHUIIJIMHE
3aounas ¢opma 00yueHust
" Bunsbl yueOHoii padoThl, ®opma
§ 3 | BKIIOYas cCaMOCTOSITEIbHYIO paboTy NMPOMEKYTOY-
HaumenoBanme pasie- § ; E odyvyawuuxcs, u HOM aTTecTAlUA
1108, TeM g 8¢ TPYI0e€MKOCTh (B aKajieM. 4ac.) (mo cemecTpam)
o = 2 KonrakrHasi pagora BT. 4. C
B~ nex. | cem. | mpakr. KOHC, c/p KOHTAKTHOM
KCP padoToii
1 2 3 4 5 6 7 8
Tewma 1. UadopmaTuka u 18 2 16
ee TmpenIMeTHast 00J1acTh.
Wuadopmanus n
WH(POPMAITMOHHBIC
MIPOIIECCHI
Tema 2. AnmapartHoe u 21 1 20
nporpaMmMHoe obecreye-
HUE BBIYHCITUTEIHHBIX
CHCTEM
Tewma 3. [IporpammHbIe 27 1 6 20
cpezacTBa HHGOPMALIMOH-
HBIX TEXHOJOTHUM MO pa-
0oTe ¢ aHHBIMH
Koncynbrammm 4 4
Koutpons CaMoCTOsA- 2 2
TETHHOHN pabOTHI
Hmoeo 6 1 cem. 72 4 6 6 56
Tema 3. [Iporpammusie 59 2 6 51
cpencTBa HHPOPMAITHOH-
HBIX TEXHOJIOTHUM MO pa-
00Te ¢ TaHHBIMU
Tema 4. KomnbrotepHbie 32 2 30
cetu. UudopmanmionHbIe
pecypcbl MHTEpHET.




Koncynprammm 4 4
Koutpons camoctosi- 2 2
TETHLHON pabOTHI
DK3aMeH 2 ceMecTp 11 DK3aMeH
KOHTpOJIb — 7 4.
Konc. ITA - 2
qac.
HKP — 2 gac.
Umoeo 6 2 cem. 108 4 6 6 81 11
Bcero no 180 8 12 6 137 11
TUCHUTIJINHE
Taoauna 4
4.1.1. MaTpuIija KOMIeTeHI[Ui
HaumenoBanue ~
pa3aesioB, TeM o
=
=)
1 3
Tema 1. UndopmaTtuka u ee npeametHas oodnacts. MHpopmanus u uHGOpMaIlmoHHbIE +
MIPOIIECCHI
Tema 2. AnmapaTHoe U IPOrPaMMHOE 00ECTICYCHIE BRITUCIUTEIBLHBIX CUCTEM +
Tema 3. [IporpamMmmubIe cpeacTBa MHGOPMAITMOHHBIX TEXHOJIOTHIA 110 paboTe ¢ TaHHBIMU +
Tema 4. KommeroTepanie cetn. UHDoOpMarmonnsie pecypcsl MaTEpHET. +
DK3aMeH 2 ceM. +
Bcero no nucuumiinze 5

4.2. CopeprkaHHUE TUCITUILTHHBI

Tema 1. Undopmatuka u ee npeaMerHas odaactb. Undopmanus n unpopManuoHHbIe
npouecchbl

WNndopmaruka, kak Hayka. McTopusi BOSHHUKHOBEHHs, MPEIMET M METOJ MH(OpMa-
tuku. Llens, 3agaun u conepkanue kypca. CoBpeMeHHBIH MOHATUHHBINA anmnapaTr uHpopMma-
TuKU. Ponb 1 Mecto mH(pOpMATHKU cpenu APYrux HaykK, HHPOPMALMOHHBIE pecypchl o0rie-
CTBa.

Oo6mmee npencrasieane 06 nHGopmanmu. Curnan. Coobmenus. Buasl nadopmarmu.
CpoiictBa mHpopManuu. JlanHble U ux kojaupoBaHue. [loHsTHe HOcuTENns HHQPOPMAIIHH.
®opMBbI TpeCTaBIeHHS U TIepeiad HHPOPMAIIUH.

Nudopmannonnsie mpormeccel. COop, XpaHeHue, mepenada, oO6paboOTKa M IMOHCK
uHpopmanuu. Cucremsl mnepenaun uHpopmanuu. KomumdecTBeHHas mepa HHGOpPMAIHH.
W3mepenune nnpopmanuu. [IBonunas cucrema cuucienus. Koag ASCIL. Cnoco6sl u cpeacTsa
3alUTHl THPOPMAITUH.

[Tonstue o6wvexta n Moaenu. CBoiicTBa 00bekTa. HazHaueHne MoaenupoBaHus, LeIu
MozennpoBanusa. Buael MozpenmupoBanusd. KommberotepHoe wmoxenupoBanue. I[lapamerpsl
MOJIeJIH. DTarbl MOJCINPOBAHHUS.
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Knaccudukanus mozxeneit mo Haznauenuto. Knaccudukanus mojaeneil mo ypoBHIO
MonenupoBanus. Knaccudukanus mojeneld mo NpuHAAIEKHOCTH K UEPAPXUUECKOMY YPOB-
Hio. Kimaccudukanus Moeneit mo xapakrepy B3auMOOTHOIIEHUH co cpenoit. Kimaccuduxarmst
Mojiesiell o crnoco0y MpeacTaBieHus cBOMCTB oObekTa. Kitaccuukanus moaenei mno mpu-
YUHHOW o0OycinoBneHHocTH. Kiaccubukamus wmozeneil MO OTHOIIEHWIO KO BPEMEHHU.
Knaccudukanus moneneir no cdepe npumenenusi. Knaccudukauus moneneit mo Merono-
noruu npuMeHenns. Knaccugukamus mozeneit mo ciocody npeacrasienus. [1o nanHoi Teme
MIPOBOAUTCS OMHApHAsS JTEKIUS.

Tema 2. AlnmapaTtHoe ¥ IPporpaMMHoe odecriedeHue BbIYMCIANTEIbHBIX CHCTEM

Wcropus u rnaBHble HAPaBJIEHUS Pa3BUTHS 3JIEKTPOHHO-BBIYMCINTEIBHON TEXHUKU.

[TonsiTie U OCHOBHBIC BUBI apXUTEKTypbl DBM. [IpuHImmel paboThl BHIYUCITUTEIb-
HOU cucteMbl. Apxurektypa 9BM mno ¢on Heitmany. Knaccudukanus SBM.

Monynensiii npunnun noctpoenus [1K. CoctaB 1 Ha3HaueHHE OCHOBHBIX 3JEMEHTOB
IIEPCOHAIIBHOTO KOMIIBIOTEPA, UX XapaKTepUCTUKU. LleHTpanbHBIi mpoieccop, onepaTuBHAs
namsTh, CUCTEMHAasi MarucTpallb, BHEIIHHE YCTPOMCTBAa (MarHUTHas MaMsTh, yCTPOWCTBa
BBO/1a/BbIBOJa). Cucremuble mmHbL. CioTel pacmmpenus. Ilepudepuitabie yerpoiicra I1K:
MeYyaTalue YCTPOWCTBA, pa3JIMYHblE MAHUMYJISTOPBL, BHEIIHHE  3allOMUHAIOLINE
YCTpOICTBa, yCTPOWCTBAa ONTUYECKOTO CUYMTHIBAHUS HM300pakeHUM M Ap. XapaKTepUCTHUKA
coBpeMeHHbIX [1K.

Knaccudukanus nporpammaoro obecreueHus. CUCTEMHOE U cITy>ke0HOe (CEPBUCHOE)
porpaMMHoOe obecriedeHue: Ha3HaueHue, Xxapakrepuctuka. CTpykrypa untepdeiica moiap3o-
BaTellsl OMNEpAIMOHHONM CHUCTEMbl M MAKETOB NPHKIAIHBIX MPOTrpaMM OOLIETr0 Ha3HAYCHHS.
DaiioBbIC MEHEIKEPHI.

[lonsTe 06 onepanmonHoi cucreme. HasHaueHue onepanroHHoi cuctemsl. [Ipume-
pbl oniepanioHHbIX cucteM. Daitnn. Mms daitna. Pacmupenne nmenn ¢aiina. Macka UMEHH
¢aiina. Pazmep daitna. @aitnoBas cucrema. OyHkiuu ¢aiinoBoit cuctemsl. DaitnoBas cTpyk-
typa. [Tanka. ITyts noctyna k dany.

[onmp3oBarenbckie HHTEP(ENCH: KOMaHAHAs CTPOKa, MEHI0, rpaduyeckuii HH-
Tepdeiic nmonb3oBaress, NporpaMmbi-000s104kH. [IpUHIUIBI B3aUMOACHCTBUS MOJIB30BATEIS C
KoMIbIoTepoM; monb3oBaresib 1 OC Windows, mouck (aiiyioB U Mamnok, CrpaBovYHasi CHCTeMa
Windows, omnepanuu ¢ BHEIIHUMH HOcuTessiMU. OCHOBHBIE OIEpalii B Cpe/ie OlepaloH-
HOW CHCTEMBI: 3aIllyCK U 3aBEpILICHHE PaldOThI; CO3/IaHUe, KONMMPOBAHUE, NTEPEMEIICHHUE, y1a-
JICHUE U TIepeMenieHue ¢aiioB (Iarnok).

[Monartne u kimaccuduranus ciy)xeOHOro mnporpamMMmHoro otecneueHus. [lonsTue
IpaiiBepa U €ro poib B paboTe C pazIUYHBIMU YCTPOMCTBAMHM KOMIBIOTEpA. Y THUIIMTHI.
IIporpaMMbl [UIsi JUarHOCTMKM KoMIbloTepa. Pabora co cTaHmapTHBIMU IporpamMmamu
Windows: kanbKymsiTop, Paint, 6J10KHOT.

CoBpeMeHHBIE TAKeThl MPUKJIATHBIX MPOrpaMM: Ha3HadyeHWe, (DYHKIUHU, TPHHIIUITBI
peanuzanuu, TUNbI, Kiaccuduxamus. Knaccudukanus npukiaaHoro nporpaMmMHoro ooecrie-
YeHUs 10 MPOoOJIEeMHON opreHTauu. [IpuMepbl TpUKIagHBIX MPOTrPAMMHBIX MPOAYKTOB U CH-
cteM. [loHsITHE HHCTPYMEHTAIBHOE MPOrPAMMHOE 00ECIICUEHNE U €T0 BHUIBI.

OO6patumMbie 1 HeOOpaTUMBbIE METOJbI CxkaTHs MHpopmanuu. Popmartsl (HailnoB s
XpaHEHUs CKAThIX JAaHHBIX pa3HbIX TUIOB. CpencTBa W yCTPOMCTBA JUIMTEIHLHOTO XPaHEHUS
JaHHBIX. ApxuBanus JAaHHbIX. (CaMOpaclakOBHIBAIOIIMECS W MHOTOTOMHBIE apXHUBBHI.
[TpunuMIIBEI pabOTHI IPOTPAMM-aPXHUBATOPOB.

Busl BpeTOHOCHBIX IPOTPaMM IO CIIOCO0Y MX PACIPOCTPAHEHUS, HX OTIIMYUTEIbHbIC
ocobennoctu. Knaccudukanum KOMIBIOTEPHBIX BUPYCOB: MO cpelie OOMTaHUS, 10 AECTPYK-
TUBHBIM BO3MOKHOCTSIM, I1I0 0COOEHHOCTSAM anroputMma. CeTeBble YepBH: ONpeesICHHE, BUbI
[0 Cpelie PaclpoCTpaHEeHUs], TPUMEPhl. BUIbI TPOSHCKUX MPOTrpamMM U UX OTIMYUTEIbHBIC
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ocobennoctu. Oxcruoitel. Illnmonckue mnporpammbl (keylogger, scumware). Adware-
nporpammbl. Gumunar. apmuHr.

[Iporpammusie cpeactBa s OOpHOBI ¢ BPEIOHOCHBIM MPOTPAMMHBIM 00€CTIEYeHUEM:
MOHHTOPBI, JI€TEKTOPHI, CKaHEPHI («ITOKTOPa»), peBU30pbI, BakiuHbL. CeTeBoil sKkpaH (fire-
wall).

Tema 3. [IporpammHble cpeicTBa HH(POPMALMOHHBIX TEXHOJIOTMH 10 padoTe ¢ TaHHBIMU

CucreMbl pelakTHPOBaHHUS M MOJATOTOBKU JOKyMeHTOB. WHTepdeiic TekcToBOro
nporeccopa. Pexxumbl mpocMoTpa JokyMeHTa. OCOOCHHOCTH PEJaKTHPOBAHUS JOKYMEHTa,
orepanuu no penaktupoBanuto. Pabota ¢ ¢parmentamu, Buasl GpparmMeHToB. OCOOEHHOCTH
dbopmaTupoBaHUs TOKyMEHTa, apaMeTphl opMaTa CUMBOJIOB, a03alleB, CTPAHHUI] U Pa3/IeNIOB
nokyMmeHTa. [IpuHIunel BHeApeHus: U cB3bIBaHUsS 00bekToB. Pabota ¢ Tabnuuamu. IIpensa-
PHUTEIBHBIN MPOCMOTP U MevaTh JoKyMeHTa. [IpaBuiia ohopmMiieHus TOKyMEHTOB.

[pudT: onpeneneHue, BUABI U TApHUTYPHI, KeTJb, cBolicTBa mpudroB. Habop Tekcrta
B HECKOJIBKO KOJIOHOK. HerneuatHbie cumBodbl. [onck u 3amMeHa. BeraBka TekcTa ¢ OMOIIBIO
aBTOKOPPEKIMK M aBTOTeKcTa. Buawl cruckoB. TaOynsauusa. Vcnonb3oBaHue crerualbHbBIX
cuMmBosioB. llanens pucoBanus. Mcmonp3oBaHME TOTOBBIX TIpadUUecKUX H300paKeHUH.
BcraBka npyrux o0bekToB B g0kyMeHT ((urypusiii Tekct (WordArt), dopmynsr (MS Equa-
tion), auarpammel (MS Graph)). O6pamnenue Tekcta U BbIOOp ¢oHa. OO0TekaHue 00BEKTOB
TEKCTOM.

OnHoBpeMeHHas paboTa ¢ HECKOJIBKUMHU JokyMeHTamu. LllaGmonsl. Mcnonb3oBanue
KOJIOHTUTYJIOB U cHOCOK. COopka ornapnenusi. Pabora Han crpykrypoii nokymenra. ®opmu-
poBaHue aja(paBUTHOTO yKa3aTelsl.

Hasnauenwne npesenranuii. Microsoft Power Point: ocHOBHBIE MOHSATHS (TIpe3eHTAIHS,
cliaii, MakeT cnaiiia). Haznauenue u BUabI 00pa3iioB, MX Ha3HAYCHUE, 0COOCHHOCTH HCIIOJb-
3oBaHus B Microsoft Power Point. PexxuMbl mpocMoTpa npe3eHTaruu. MeToibl yrpaBieHus
BHEIIIHUM BHJIOM IPE3CHTAIMii: 00pas3iibl, IBETOBBIE CXeMbl, mabnoHbl. Haznauenue annma-
I[UHU, CXeMa aHWMalluy, IPUMEHEHHE CIeIUAIbHBIX 3G (EKTOB aHUMAaIUU, TOHATHE TYTH Te-
peMenieHus Ipu anuMaru 00bexToB. Co3/1aHUE 3JIE€MEHTOB YIIPaBIICHUS.

00630p TabnuuHbIX MpoleccopoB. MHTepdeiic TabauuHoro nporeccopa. DIEeKTPOHHbIE
TAOJUIIBI: KITIOYEBBIC MOHATHUS, THIIBI JAHHBIX, PEJAKTUPOBaHUE M (OPMATHPOBAHHE SUCEK.
OcHoBHbIE 00BEKTHI JOKYMEHTa 3JEKTPOHHBIX Tabnuil. OCHOBHBIE peskuMbl paboTsl B Excel.
Brinenenne ¢parMeHTOB TaOMUIBI: AMANA30HbI. BBIYKCICHUS B DJIEKTPOHHBIX TaOIHIIax:
dbopMyIibl, onepaTophl, MOHSATHE OTHOCUTENIbHON W a0CONIOTHOM CCHUTKU. ABTOMAaTH3aLUs
BBO/Ia JTAHHBIX: aBTO3aBEPIICHNE, aBTO3ANOIHEHHE YucIaMu U ¢popmyiamu. Pabora co cruc-
KaMHU: MOHSTHE CIHCKa, COPTUPOBKA CIUCKA, GUIBTPAIS CIHICKA, MTOABEACHUE IPOMEKYTOU -
HBIX U OOIIMX UTOTOB, IIOCTPOCHUE CBOJHBIX TaOIHIl M KOHCOoMUAauus naHHbIX. [locTpoenue
auarpamMMm. 3aliuTa JaHHbBIX JucTta U KHUrd. CopTupoBka cnucka. DuibTpanus CIHCKa:
aBTopunbTp U pacmupennsiii puabTp. [loctpoenne nuarpamm. [loaBeneHue UTOTOB U UC-
MOJIb30BaHNE CTPYKTYPUPOBAHHBIX AaHHBIX. OcoOeHHOCTH KOHcoiuaauuu AaHHbiXx. Co3na-
HUE CBOJIHBIX TaOJMI, a TAKKE UX MOCJIEAYIOLIee UCIIOIb30BaHUE. Makpochl: IpeHa3Have-
HUE, 3alKCh, UCTIOJIb30BAaHUE U Ha3HAYeHHE Makpoca. Mcronab30BaHuE 3JEKTPOHHBIX TaOJIHIL
JUIs aHaTu3a 1 00pabOTKM CTATUCTHYECKOW HHPOPMALIUH.

Tema 4. Komnbrorepubie cetu. Undopmannonnbie pecypesl UHTEpHET.

[Tpuniun paboThl U KiIaccudukanuu cerei. JlokanpHble W TI00ambHBIE ceTn DBM.
Knaccudukamus nokanbhueie BbrunciaurenbHbix ceteid  (JIBC). Opranmzamms oOmeHa
nndopmanueir JIBC. Meton nocryna B JIBC. Monenu B3aumoneiicteus B JIBC. Pabora B
JIOKQJIBHOHM CEeTH MOJ YIpaBJieHHeM onepanuoHHoi cuctembl Windows. [lonsarue u momenu
MIPOTOKOJIOB 0OMeHa uH(popmanue, cemuypoBHeBast Mozelb. OCHOBHBIE, IPUHSATHIE B MUPE
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npoTokosbl. Cpenpl nepeaun JaHHbIX. Mojembl. CIIyTHUKOBBIE M OIITOBOJIOKOHHbBIE KaHAJIBI
CBSI3H.

XapaKkTepucTUKa OCHOBHBIX HMH(pOpPMAIMOHHBIX pecypcoB B MHurepuer. IlpuHIume
¢dbyHkunonupoBanus. Pabora B rinobansHOl cetu Internet, ucrnonb3oBaHUE 3IEKTPOHHON MO-
gThl, MeTOJI0B Aoctyma FTP, WWW u np. Aapecamus Web-gokymentoB. Pabota ¢ WWW
Opay3epamu. CtpaTterus noucka MH(GOpMAaIMK B CETH.
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5. IIEPEYEHb YYEBHO-METOJAYECKOI'O OBECHEYEHUS
JIJISI CAMOCTOSTEJILHOM PABOTHI OBYUAIOHIAXCA 1O JUCHUILIVHE

5.1. OGI1IM e TOJI0>KEHHUS

CamocrosiTenpHass paboTta 00yJaroIIMXcsi — OCOOBIM BUJ MMO3HABATEIHHOU JIESITEIIb-
HOCTHU, B TIPOIECCE KOTOPOU MPOUCXOAUT (POPMUPOBAHUE ONTHUMAIBLHOTO IS JAHHOTO WHIH-
BHJIa CTHJISI TIOJyYeHHs, 0OpabOTKH U yCBOEHHUs y4eOHON MH(pOpMAIMu Ha OCHOBE MHTETpa-
IIUU €T0 CYOBbEKTHBHOTO OTBITA C KYJIbTYPHBIMU 00pa3iiaMu.

CamocrosiTenbHas paboTa MOXKET ObITh Ay TMTOPHON U BHEAYIUTOPHOM.

AynuropHasi caMOCTOsITeTTbHasl paboTa OCYIIECTBIISICTCS HA JICKIUIX, MPAKTUICCKUX
3aHATUAX, TIPU BBINOJIHEHWH WHIUBUAYAIbHBIX 3aJaHuil U Ap. BHeayautopHas camocTos-
TenbHAst paboTa MOKET OCYIIECTBISITHCS

— B KOHTAKTE C MMpernojjaBaTesieM: Ha KOHCYJIbTAIUIX M0 Y4eOHBIM BOIIPOCaM, B XOJ€
TBOPUYECKUX KOHTAKTOB, MPH JIMKBUIALUHU 33]I0JDKEHHOCTEH, TPY BBITIOJTHECHUH HHIUBUTYaJTh-
HBIX 3aJaHUH U T. 1.,

— 0e3 KOHTaKTa C MPEenoJaBaTesieM: B ayIUTOPUU JJIsi MHIUBUIYaIbHBIX 3aHSATUH, B
OubmMoTeKe, oMa, B OOMIEKUTHU U JAPYTHX MECTaxX MPH BHIMOJHEHUU YUYEOHBIX M TBOpPUE-
CKMX 3aJaHUM.

Bueayautopnas camocrosiTenbHas paboTa, MPEkKIe BCEro, BKIKOYAET MOBTOPEHUE
MaTepuaina, U3y4eHHOTO B XOJIE ayJUTOPHBIX 3aHATHIA, pabOTy ¢ OCHOBHOU W JIOTIOJTHUTEIh-
HOM JHUTEepaTypoll U MHTEPHET-UCTOYHUKAMU; MOJATOTOBKY K MPAKTUUYECKUM 3aHSATHSIM; BbI-
MOJTHEHUE 3a/IaHNH, BRIHECEHHBIX MPEMNO/IaBaTe]IeM Ha CaMOCTOSITENIFHOE M3YUCHHE; HAyYHO-
HCCJIEI0BATENIbCKYIO M TBOPUYECKYIO paboTy 00yJaronierocs.

Lenbro caMOCTOATENBHOM PabOThl 00yUaIOIIErocs SBISIETCS:

- (dopMHpOBaHHE MPUBEPKEHHOCTH K OyIyIIeH nmpodeccuu;

- cHCcTeMaTHu3alus, 3aKpeIuieHne, YIIIyOJIeHue W PacIIupPeHHE MOJYICHHBIX 3HAHUN
YMEHUH, BIIJICHU;

- (QopMHupOBaHHE YMEHUN UCIIOIB30BATh PA3IMYHBIC BUJIBI H3MaHUN (OQUIIHATBHBIC,
Hay4HbIC, CIIPABOYHbIE, HH(GOPMAIIMOHHBIE U JIP.);

- pa3BHUTHE MMO3HABATEIHHBIX CIOCOOHOCTEH M aKTUBHOCTH OOyUaromerocs (TBopye-
CKO} MHUILIMATUBBI, CAMOCTOSITEIIbHOCTH, OTBETCTBEHHOCTH U OPraHU30BaHHOCTH);

- (QopMHUpOBaHUE CAMOCTOSTEIILHOCTH MBIIUICHUS, CIOCOOHOCTEH K CaMOPa3BUTHIO,
CaMOCOBEPILIECHCTBOBAHHIO, CAaMOpPEaTN3aliy;

- Ppa3BHUTHE UCCIIEIOBATEIHLCKOTO U TBOPUECKOTO MBIIIIJICHHS.

CamocrosiTenpHass paboTa SBISETCS 00sA3aTENbHON ISl KaXKJIOro O0ydaromierocs, u
ee 00BEM IO KaXI0H AUCIUILTHHE ONpeAesseTcs yueOHbpIM m1aHoM. MeTo/InKa ee OpraHu3a-
IIUU 3aBUCUT OT CTPYKTYPBI, XapakTepa U 0COOCHHOCTEH M3ydaeMoW AUCHMILTUHBI, UHAUBH-
JyalTbHBIX Ka4eCTB U YCIIOBUH Y4eOHOU eATeIbHOCTH.

Jlnst o hexTHBHOM OpraHU3aIlui CaMOCTOSTETLHOU Pab0Thl 00YJArOIIUNCS JOHKEH:

3Hamb:

— cucteMy (OopM U METOZIOB OOYUYCHHS B BY3€;

— OCHOBBI HAyYHOW OpTraHU3aIluy TPYa;

— METOJIMKU CaMOCTOSITENTbHON pabOThI;

— KPUTEPUU OIEHKU KaueCTBA BHITIOTHIEMON CaMOCTOSTEIBHON padoTHI;

ymems:

- MPOBOJUTH MOUCK B PA3TMYHBIX TTIOUCKOBBIX CUCTEMAX;

- HCIOJIb30BaTh Pa3INyYHbIe BUJIbI U3aHUNL;

- MPUMEHATh METOJUKH CaMOCTOSATENBHON paboOThl € YYEeTOM OCOOEHHOCTEMH
M3y4aeMON JUCHUTUTNHBL
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e1a0ems:

— HaBBIKaMH [UTAHUPOBAHUS CAMOCTOSTEILHOM pabOTHI;

— HaBBIKAMU COOTHECEHUS TUIAHUPYEMBIX IIEJICH M MOJyYEHHBIX PE3yJIbTaTOB B XOJI€
CaMOCTOSATEIILHOU PabOTHI;

— HaBBIKAMH TPOCKTHPOBAHUS W MOJCIMPOBAHUS Pa3HBbIX BUIOB U KOMIIOHEHTOB
podeCCHOHATBHOM IEATCIIHOCTH.

MeTtoanka CaMOCTOSATEILHOW Pa0OThl MPEABAPUTEILHO PA3bICHACTCS MPEIojia-
BaTCIIEM U B IOCJICIYIOIIEM MOYKET YTOYHATHCSA C YUYETOM HHAMBHIYaJIbHBIX OCOOEHHOCTEH
oOyuarormuxcs. BpemMst 1 MECTO caMOCTOSTEIbHOM pabOThI BHIOMPAIOTCS O0YUYaIOIIUMHUCS 10
CBOEMY YCMOTPEHHIO, HO C YY4ETOM PEKOMEH AN TPEIOoaaBaTes.

CamocTosTebHYI0 paboTy HaJ AUCHHUILUIMHON CJeIyeT HauyuHATh C H3Y4YCHHUS
paboueii mporpaMMbl JUCHHIUIMHBI, KOTOPas COAEPKUT OCHOBHBIC TPCOOBAHMS K 3HAHHSM,
YMEHUSAM M BIQJCHUSAM o00ydaeMbix. OO0s3aTeIbHO CIICAYeT IMOMHUTh PEKOMEHIAINN
[pernoiaBaTelis, JaHHbIE B X0/ YCTAHOBOYHOIO 3aHATHS, a 3aTEM — IIPUCTYIIATh K H3YYECHHUIO
OTICIBHBIX pa3/lejoB M TEM B TOpPSJAKE, MPEIyCMOTPEHHOM pabodell mporpammoin
JTCIUTIIINHEL.

5.2. YueOHO-MeToau4ecKoe ooecrieyeHre CaMOCTOSATe/IbHOM paboThI

Tabnauua S

5.2.1. Copep>KkaHue CaMOCTOSITEe/IbHOM pabOThI

HaumenoBaHue Conep:xanune ®opMma

pa3neioB, TEMbI CaMOCTOSITeJIbHOI padoThl KOHTPOJIsI
Tema 1. Undopmaruka | Camocrosrensnas padora Nel «Mupopmarrka u ee OIIPOC 110 TeME
1 ee MpeIMeTHAS mpeaMeTHast 00J1acThy KOHCTIEKT
obmacte. MUudopmanus | CamoctositenbHas padota Ne 2. «Mapopmarus n
1 MHQOPMAIIMOHHBIE WHPOPMAaIMOHHBIE MTPOLECCHD)
MTPOIIECCHI
Tema 2. AnmmapatHoe 1 | CamocTtosTensHas padota Ne 3. «AmmmapaTHoe obecriede- | OIpoc Mo TeMe
nporpamMmmHoe obecrie- | Hue OBM» KOHCIIEKTHI
YEHUE BBIYUCIUTEND- CamocrositensHas pabora Ne 4. «Knaccuduxanmu
HBIX CHCTEM IporpaMMHOro odecredeHus DBM»

CamoctositenbHas padota Ne 5. «MeToibl U alnropuTMBbI
CKaTus AaHHBIX. [IporpaMMBbI-apXUBaTOPHI»

CamocrositensHast  pabora Ne 6.  «BpemoHocHBIE
MIPOTPaMMBI U TPOTPAMMHBIE CPENICTBA OOPHOBI C HUMIY)

Tema 3. [Iporpammusie | CamocrositenbHass padota Ne 7. «Texnomorum oOpa- | ompoc mo Teme

cpencTBa uHOpMaIu- | OOTKU TEKCTOBOM MH(OPMAITUN KOHCIIEKT,
OHHBIX TexHONOTHH Mo | CamocTosTenbHas padora Ne 8. « TexHOIOTHM CO3AaHUS | WHJ. 3aJaHHE
pabore ¢ JaHHBIMU Y UCIIOJIb30BAHMS MYJIbTUMEANNHBIX MPE3CHTALINI»

CamoctositenbHas padota Ne 9.Tema «TexHomorus pa-
OOTBI C BJICKTPOHHBIMH TAOIHLIAMID)

Tema 4. Kommnbrotep- Camocrostenbaas padora Ne 10.Tema «KommbioTepHBIE | OMPOC IO TEME
Hele cetd. Uadopmamu- | cern. Mupopmanmonnsie pecypcbl MHTepHer. [loMCK | KOHCHEKT

oHHBIE pecypchl HTEp- | nHbOpMannm»
HET.
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5.2.2. MeTogH4YECKHE YKa3aHHs] 10 BBIIIOJTHEHHIO
CaMOCTOSTE/JIbHOM PadoTHI
Camocmosmenvras paboma Ne 1.

Tema: «Ungopmamura u ee npeomemuas 0oaaCmo»
[{enb pabOTHI — 3aKPENUTh 3HAHUS O AUCIUILTNHE HHPOPMATUKE U €€ IPEAMETHON 00I1acTH.
3ajlaHue U METO/IMKA BBIMOJIHEHHsI: 3HAKOMCTBO C JIUTEPaTypoil o Teme, pa3dop U yCBOCHHE
OCHOBHBIX TMOHSTHH TEMBI: «HH()OPMATHKA», «TEXHOIOTHUS», «UH(DOPMAIMOHHBIE TEXHO-
JIOTUNY, «ANITOPUTM», «IIPOrpaMMay, «hailiny, «KKOMIBIOTEP» U JP.
Jliis 03HAKOMJICHHUSI ¢ TEPMUHAMU PEKOMEHAYETCS UCIIOIb30BaTh CIOBAPH, yUCOHUKH, YHIIMK-
JIOTIeIUU U Apyrue ydeOHble mocoOus mno uHpopmarvke, HHGOPMAIMOHHBIM TEXHOJIOTHSIM.
PexomeHayeTcst cTyieHTaM BCE TEPMHHBI BHITUCHIBATH B OTAEIBHYIO TETPAab ISl KOHCIEK-
TOB. TakuM 0Opa3oM, OCYIIECTBISETCS IMOATOTOBKA K TEOPETHUECKOM YacTH 3aHITUS U
ompocy 1o TemMe. CTyJJeHT TOTOBHUTCS K OMPOCY, 00paIasch K KOHCIIEKTaM JICKIIUH, pEKOMEH-
JIOBaHHOM JuTeparype, cucteme «MHTepHET-TpeHaxkep» Ha caiiTe i-exam.ru.
@OpMOI KOHTPOJIA SABIIAETCA OIIPOC 10 TEME 3aHATHS.

Camocmosimenvras paboma Ne 2.
Tema «Mnughopmayus u unghopmayuonHvle npoyeccol»

eJIb paboThI — 3aKPENUTh 3HAHUS O MOHATHH HH(pOpMaIKsS 1 MHPOPMAITMOHHBIX TPOIeccax,
MOJIETTMPOBAHUH KaK METO]I IO3HAHUS @ TaKXkKe 00 3Tanax TeXHOJIOTHYeCKOH IeMOYKU pU
00paboTke nHpOpMAaITUH.
3ajlaHle ¥ METOAMKA BBINOJHEHHUS: CTYJEHT TOTOBUTCS IO TEOPETUYECKOM YaCTH 3aHATHUS, K
OTPOCY IO TeMe, 00paIasch K KOHCIEKTaM JICKINi, pEKOMEHIOBAaHHOM TUTEpaType, CHCTEME
«HTEpHET-TpeHAXKEP» Ha CailTe i-exam.ru.
CTyIeHTOM TOTOBUTCSI KOHCIIEKT 1O TeMaM: «Buabl u 3Tambl MoaenupoBanusy, «Kmnaccudu-
Kauuu mojenei». Ilpu moaAroroBke KOHCHEKTa CTYACHTY peKOMEHIyeTcsi oOpalaThes K JIH-
TepaType, UHTEPHET-UCTOUYHUKAM.
[ToaroroBka k mpakTuyeckum 3aHsATusAM no TemaM: Nel «Cuctemsl cuucienus. [Ipencrasmue-
Hue yrcnoBoit nuundopmarmu B ITK», Ne2 «KoaupoBanue tekcra, rpaduku 1 3ByKa B KOMITbIO-
Tepe».
DopMOoii KOHTPOJIS SBIISTIOTCS: ONPOC TI0 TEME 3aHATHSI Ha MTPAKTHYECKUX paboTax.

Camocmosimenvras paboma Ne 3.

Tema « Annapammuoe obecneuernue IBMy
[{enb pabOThI — 3aKPETUTH 3HAHKS 00 OCHOBHBIX 0JIOKaX KOMIIbIOTEpa (MOHUTOP, KJIaBUATY-
pa, MbIIlIb, CHCTEMHBIN OJIOK) U CAMOCTOSTENIbHO U3YyYUTh MaTepuall Mo IPYTHM aIapaTHbIM
CpeICTBaM KOMIIbIOTepa (TIPUHTEP, CKaHEep, BeO-KaMepa U T.I1.)
3ajlaHue ¥ METOJIMKA BBINOJHEHHsI: CTYJACHT TOTOBUTCS MO TEOPETUYECKON YacTH 3aHATHS, K
OTIPOCY IO TeMe, 00paIIasch K KOHCIIEKTaM JICKIUI, pEKOMEHIOBAHHOU TUTEpaType, CHCTEME
«HTEpHET-TpeHAXKEP» Ha CailTe i-exam.ru.
CTyaeHTOM TOTOBSTCS KOHCIEKTHI [0 TeMaM: «Y CTPOICTBA BBO/Ia-BbIBOJIA JJAHHBIX: XapaKTe-
puCTUKH, 0coOeHHOCTH padoThy U «Kiaccudukanmmum 3BM»y. IIpu moaroroBke KOHCIIEKTOB
CTYJICHTY pPEKOMEHAYEeTCs oOpamarbcs K JIMTEepaType, MHTEPHET-UCTOUYHUKAM. KOHCIIEKTHI
CIAr0TCs Ha MPOBEPKY MeIarory B TEUEHHUE HEJAEU C MOMEHTA BbIauu 3aJaHusl.
[ToaroroBka k mpaktudeckuM 3aHaTusM: Ne3 « Windows: 3HakomcTBO ¢ ITK», No4 « Windows:
CTaHJapTHBIE IPOTPAMMBI».
DopMOI KOHTPOJIS SBJISIOTCS: OMPOC MO TEME 3aHATUSL HA MPAKTUYECKUX padOTax, KOHCIEK-
ThI 110 YKa3aHHBIM TEMaM.

16



Camocmosimenvras paboma Ne 4.

Tema «Knaccughuxayuu npoepammnoeco ooecneuenuss IBM»
[{enb paGOTHI — 3aKPENUTh 3HAHHS O PA3IMYHBIX BHJAX MMPOrPAMMHOIO OOecredyeHus, o0 pa-
6ote ¢ (aiimamMu U manKaMu, CTaHJAPTHBIMH [IPOTrPaMMaMU U CIIPABOYHOM CHCTEMOi B orme-
paunonHoil cucreme Windows, BBISIBUTH psiJi IPOTpaMM, HEOOXOAMMBIX B MpOQecCHoHab-
HOM e TEIbHOCTH.
3ajlaHue U METOJMKA BBINOJHEHUS: CTYIEHT TOTOBUTCA 110 TEOPETUUECKOMN YaCTU 3aHATUS U K
OIpocCy MO TeMe, 00palasch K KOHCIEKTaM JIEKIUil, pEKOMEH/I0BaHHOM JTUTepaType, CUCTEME
«IHTepHET-TpEeHAXKEP)» HA CalTe i-eXam.ru.
[ToaroroBka k mpakrtuueckuM 3aHatusMm: Ne5 Tema « Windows: pabota ¢ ¢aitmamMmu 1 mam-
kamu», Ne6 Tema « Windows: cripaBodHasi CHCTEMa, CO3/IaHHUE SPIIBIKOBY.
DopMoii KOHTPOJIS ABIISIOTCS: OIPOC MO TeME 3aHATHsI Ha MPAKTHUECKUX paboTax.

Camocmosmenvras paboma Ne 5.

Tema «Memoowi u aneopummsl corcamusi 0anHwix. Ilpoepammbi-apxusamopsiy
[{enb pabGOTHI — 3aKPENUTh 3HAHUSI O CEPBUCHBIX Iporpammax. OTpadoTaTh HABBIKU IO apXu-
Baru (haiinos.
3ajilaHue ¥ METO/IMKA BBIMIOJIHEHUS: CTYJCHT FOTOBUTCS 110 TEOPETHYECKOI YaCTH 3aHATHS U K
OIPOCy MO TeMe, 00palasch K KOHCIEKTaM JICKIH, PeKOMEHIOBAaHHOM JTUTEpaType, CUCTEME
«HTEpHET-TpeHAXKEP» Ha CailTe i-exam.ru.
CocCTaBUTh KOHCIICKT 10 TEME « APXHUBATOPHI U C:KaTHE MHPOPMAITUNY , UCTIONB3Ys CCHUIKU Ha
MaTepuaibl B pazzaene 8. KoOHCHEeKThl caloTcs Ha MPOBEPKY IMENarory B TEUEHUE HEIeNd C
MOMEHTA BbIJauM 3a1aHHUS.
[ToaroroBka k npaktuueckomy 3aHatuio Ne7 Tema «ApxuBanus JaHHBIX». POpPMOM KOHTPO-
TISL SIBTISTIOTCS: OTPOC Ha MPAKTUYECKOW padoTe Mo TeMe 3aHSTHS, BBITIOJHEHHBIC CTYICHTOM
KOHCIICKT.

Camocmosmenvras paboma Ne 6.

Tema «BpedoHocHble npocpammyl U NPOSPAMMHbBIE CPEOCMBA OOPLOBL C HUMUY
Ilenb pa®oThl — 3aKpenUTh 3HAHUA O CEPBHUCHBIX Iporpammax. O3HAKOMUTBHCS C BUAAMHU
COBPEMEHHBIX BUPYCOB, aHTUBUPYCHBIX IIPOIPaMM.
3alaHKe ¥ METOMKA BBINOJIHEHUS: CTYJIEHT FTOTOBUTCS 110 TEOPETUYECKON YaCTH 3aHATUSA U K
OIIPOCy MO TeMe, o0palasch K KOHCIEKTaM JICKIH, PeKOMEHIOBAaHHOM JTUTEpaType, CUCTEME
«HTEpHET-TpeHAXKEP» Ha CailTe i-exam.ru.
CocraBuTh KOHCIIEKTHI IO TeMaM: «Kitaccudukanus BpeOHOCHBIX IPOTPaMM M KOMITBIOTEP-
HBIX BHUPYCOB», «BHIbl aHTUBUPYCHBIX IMPOTrpaMM», HUCIIONb3Ys CCBUIKM HAa Marepuaibl B
pazzneine 8. KoHCIEKThI cAat0TCsl Ha MIPOBEPKY MEJArory B TEUEHHUE HEJENM C MOMEHTA BblJa-
YM 3aJaHUsl.
ITonroroBka k mnpakTHueckoMy 3aHsATHIO Ne® Tema «AHTHBHPYCHBIE NIPOrpaMMbl U
MPOrPaMMBbI-yTHIIUTEDY. DOpMON KOHTPOJIA SABISAIOTCA: ONPOC HA MpaKTU4eckoi paboTe o
TEME 3aHATUS, BBIIIOJIHEHHBIE CTY/I€HTOM KOHCIIEKTBHI.

Camocmosimenvras paboma Ne 7.
Tema «Texnonozuu 0bpabomxu mekcmogou uHpopmayuuy»

[{enh paOOTHI — 3aKPETHUTH 3HAHKS O KOMITBIOTEPHBIX TEXHOJIOTHSIX CO3IAHMS M PEIaKTUPOBa-
HUS TEKCTOBBIX TIOKyMEHTOB. OTpaboTaTh HaBBIKH, CO3/1aBasi TEKCTOBBIE TOKYMEHTHI, HEO0XO0-
JUMBIC B TIporiecce 00yueHus (pedeparhl, KypcoBEIE).

3ajlaHue U METO/IMKA BBINOJHEHHsI: CTYAEHT FOTOBUTCS K TEOPETHUECKON YacTH 3aHATHS U K
OIPOCy MO TeMe, 00palasch K KOHCIEKTaM JICKIH, PeKOMEHIOBAaHHOM JIUTEpaType, CUCTEME
«HTEpHET-TpeHAXKEP» Ha CailTe i-exam.ru.
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CocraBuTh KOHCIEKT O TeMe: «CBsA3bIBaHME U BHeApeHHe o0bekToB B Microsoft Officey,
HCIIONIb3YS CCBUIKM Ha Marepuaisl B pa3aene 8. KOHCIEKT ciaeTcs Ha IPOBEPKY IEJarory B
TE€YEHHE HEZENIM C MOMEHTA BbIJauX 3aJIaHUsl.

[Toarororka mo npakruueckum 3aHATUsAM: Ne9 Tema «TekcTtosiii mpouieccop MS Word: un-
tepetic, padora ¢ Tekcrom», Nel0 Tema «TekcToBblii mporieccop MS Word: criucku, puco-
Banue», Nell Tema «TexkcroBbiii mporieccop MS Word: ma6ionbl, pa3peiBb», Nel2 Tema
«TexctoBbiif ipoueccop MS Word: tabmunpsn». Ilocine BHINOTHEHUS MPAKTHYECKOW pabOTHI
Nell ctyaeHTOM OMKHO OBITH CAMOCTOSATEIBHO BBINOJHEHO MHAWBHUIYabHOE 3aJlaHUE I10
(dbopMaTHPOBAaHUIO BBIIAHHOTO TPEMOAABATEIEM MHOTOCTPAHUYHOTO JOKYMEHTA, COTJIACHO
orpezesIeHHBIM TPeOOBaHUSIM.

®opMoil KOHTPOJISI ABJISIOTCSA: OMPOC MO TEME 3aHATUS Ha MPAKTHYECKUX paboTax, BBIMOJI-
HEHHBIN CTYJICHTOM KOHCIIEKT, & TAK)K€ BBIIIOJIHEHHOE UM WHJIMBHU1yaJIbHOE 3aJaHUE.
TpeGoBanus K MHANBUAYAILHOMY 32JaHUI0 110 TeMe: «TexHonornu o6paboOTKH TEKCTOBOU
nHbopMaIum»

dopmMa OTYETHOCTH:
dopmaTHpyeTcsi TOKyMEHT, BbIIaHHBIN npenogaBareneM. CMeHa JOKyMeHTa 0e3 corjiacoBa-
Hus ¢ npenoaasareneM — KATET'OPUYECKU 3AITPELIEHA.
Hcxonuelii 1 0TOpMaTHPOBAHHBIA JOKYMEHT COXPAHSIOTCS B DIIEKTPOHHOH (opme, YTO U
SIBJISICTCSI OCHOBHOM (hopmoii oTueTHOCTH. OThOpMATHPOBAHHBINA JIOKYMEHT JIOJDKEH pa3ouT
Ha paszenbl. KoinyecTBo CTpaHuIl B KaXKA0M pa3zielie ONPENesaeTCs COACpKaHUEM.
B oTnmenpHBIX paznenax AOKEH OBITh pa3MelieH TEeKCT CO CIEAYIOUUM COJepKaHUeM
(CTPYKTYpO#i 1OKYMEHTA):
1. obnoxka
2. ornasieHue (coonpaeTcss aBTOMaTUYECKH 110 CTHIISIM)
3. TEKCT OTAENbHBIX IJIaB BMECTE ¢ TeKcTaMu naparpados (kaxkias rjaBa B OTICIbHOM
paszesne, KOTOpbIii HAUMHAETCSI C HOBOW CTPaHUIIbI!)
4. andaBUTHBIA yKa3aTedb (coOMpaeTcs aBTOMATHYECKH, IMOCIE BBIICICHUS HE00XO-
JIMMBIX CJIOB)
5. CHHCOK JUTEpaTypbl
TpeboBanus M0 0GOPMIICHUIO KaXKIOT0 U3 Pa3/ICIIOB CMOTPU HUXKE.

Tpeb6oBaHUs K 0pOPMIIEHUI0 TUTYJIHHOIO JIMCTa
OTO TepBBIA JUCT pabOTH, KOTOPHIM odopmisieTcss B BHAE OTIACIBHOTO paszaena 0e3
KOJIOHTUTYJI0B. COCTaBHBIE YaCTH TUTYJIBHOTO JIUCTA U TPeOOBaHUS K UX O(POPMIICHHUIO:
a. «[TAITKA» TUTYJIbBHOI'O JIMCTA (1ieHTpupyeTcs MO0 TOPU30HTAIM M THIIETCS
tonbko [TPOITMCHBIMU 6ykBamu):
o Ha3BaHue yupexxaeHus, I/l BHINOIHsIIACH paboTa
o Ha3Banue ¢gakyJbrera
o Ha3Banue kadeapsl, KoTopas Bbliaja U OyAeT NPOBEPATH ITY paboTy
b. OIIMCAHUE PABOTHI (nienTpupyercs 1Mo TOPU30HTAIH U 110 BEPTUKAIIHN):
o Bua padorsl (pedepat, KoHTpoIbHAS paboTa, KypcoBas paboTa, ...)
o Tema padorsl
o Bapuant
c. OIIMCAHUE WCIHOJHUTEJA W MNPOBEPAIOIIEIO (HAYYHOI'O PYKO-

BOJUTEJIA):

TpedoBanus K 0popMIIeHHIO JAHHOTO 3JIEMEHTA CTPYKTYPbI:

1) cBelcHHUs MO HMCIOJHUTEIIO W MPOBEPSIONIEMY O(GOPMIISIOTCS MO KaXIOMY B OJUH
a03arr;
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2) xaxnpli ab3an nospkeH ObITh ¢ BeipaBHUBaHUEM [10 JIEBOMY KPAIO (neBsiit kpait
JIOJDKEH pacroaraTbes Mo HEHTPY CTPaHMIIbI);

3) xaxnpblif a63an nqomxeH 0bTh ¢ BBICTYIIOM nepBoii ctpoku Ha qyuHy cioBa (Bei-
nosHu uiu [Iposepuin);

4) ®amunus Mg u OTYeCTBO CTy/EHTa yKa3bIBA€TCs MOJHOCTBIO, @ y MPENoaaBaTess
MO’KHO YKa3aTb TOJIbKO MHUIMAJIBI U PaMMIINIO (B TAaKOH MOCIIEI0BATENIBHOCTH!);

5) peranuu npemnojiaBareis MOXKHO HAaUTH Ha JOCKe Kadeaphl WM Ha caliTe By3a;

o BbInogHMWI: CTYACHT Kypca ... (hakynbTeTa ...(MOXHO a00peBuaTypy) rpymibl
... ®UO (monuocThIO!)
o Ilposepui nimn PykoBoauTenb: JOJKHOCTb, yU4€Hasl CTEIIEHb, yYCHOE 3BaHUE
N.O. ®amunus mpernoiaBaTens, IPOBEPSIOIIEro paboTy
d. ITPOMEXYTOYHBIE PE3VYJIbTATHI [10 [TPOBEPKE PABOTBI U TOJAITNCH K
HUM (c BbIpaBHMBaHHUEM I10 JIEBOMY KParO CTPaHMIIbI):
o Jlara cnaum:
o IIpoueHT OPUIMHAJIBHOCTH TEKCTA:
o Ioamuch cTyaeHra
o Iloanmuch pykoBoauTest
o Iloamuce 3aB. kaenpoit
e. OKOHYATEJIbHBIE PE3VJIbTATDI 110 [TPOBEPKE PABOTLI U ITOAINNCH K
HUM (c BblpaBHMBAaHMEM IO JIEBOMY Kpal0 CTPAHMIIbI, KOTOPBIM JOJDKEH pacIo-
JaraTbcs MO UEHTPY CTPAHUIIBI):
o Pabora 3amumena:
o Jlara 3amuTsl (11a0JI0H 3a 3aI0JTHEHUS)
o OueHka ¢ NOJYEPKUBAHUEM MECTa JUJIS €€ 3aIlMCH
o Iloxamues npencenarens KOMUCCUM C MIOJYEPKUBAHUEM MECTA JUIs €€ 3allUCH
f. TOPO/, I'OJ

B kauectBe 00001IEHHOTO 00pa3ua it opOpMIEHHUS TUTYJIBHOIO JHMCTa MpPEIaraeTcs
BOCTIOJIB30BaThCsl JOKYMEHTOM U3 mankud CnpaBouyHble matepuaibl: Illaonon mumynwvhozo
aucma

Tpe6oBaHus K 0pOPMIEHUIO OIJIaBJI€HUSA

OrnaBiieHHe JOJDKHO HMMETh 3arojiOBOK W pAcIoyiaraThCsi Ha BTOPOW CTPaHUILE

nokymenTta. @opmat ornasneHuss — «@opMaabHBIH» (BEIOMpaeTcss M3 OOLIETo CIHCKA

dbopmaros).

OrnaBiieHHe JODKHO COOMpPAThCS ABTOMATHYECKHM MO CTHJISIM, I10 IIPEIBAPUTEIBHO

CO3aHHBIM IIOJIB30BATCJIICM W IMPUMCHCHHBIM K COOTBCTCTBYIOIIHMM 3aroJIOBKam.

KonmmuectBo  ypoBHEH B  OIJIaBICHMM  ONpPEACISACTCS  HMCXOAS W3  HAJIHYHA

COOTBETCTBYIOIIMX 3arojIOBKOB B JIOKYMEHTE: TJIaB, maparpadoB, MMyHKTOB, TOIITYHKTOB

U T.J1. (CM. PUCYHOK OTJIABJICHHS B ICXOAHOM JOKYMEHTE).

st dopmatupoBaHUs 3arojOBKa KaXKJIOTO YPOBHS B TEKCTE€ CO3/1a€TCA OTACIIbHBIN

cTwib. J{s nepBBIX ABYX YpOBHEH Npeaiaraercs cieayomuil ¢popmar cruei:

1. HasBanus rmaB, a TakKe BBeJeHHs, OIJIABJEHUS, CINHCKA JHUTEPaATypbl H
ajggaBuUTHOrO yka3zaTeJsi JOJDKHBI OBITh OT(OPMATUPOBAHBI C HMCHOJIH30BAaHHEM
cTuiisl ab3a1na, KOTOPHIi:

a) JOJKeH OBITh CO3/1aH Ha OCHOBE CTHJIA a03alla ¢ Ha3BaHUEM «3aroJoBoK 1»;
0) KpoMmMe TMpOYHMX YCTAaHOBJICHHBIX IapaMeTpoB Impudra (COTITACHO CTHIIIO

«3aroJi0BoK1») OH JOJIKEH UMETh I[BET — ((36J1€Hblﬁ»;
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B) KpoMe€ IMpOouYMX YCTAaHOBJIICHHBIX MapamMeTpoB ab3ama (CorjiacHO CTUIIIO
«3aroJ10BOK 1») OH 10JDKEH MMETh BIDABHUBAHUE 110 IEHTPY;
r) nomxeH umeth uMsa «I'JTABA».
2. Ha3panus maparpa¢oB 10JKHBI ObITh OT()OPMATUPOBAHBI C MCIIOJIb30BAaHUEM CTHIISA
ab3a11a, KOTOPHIi:
a) JOJKEH OBITh CO3/1aH HAa OCHOBE CTHJIS a03alla ¢ Ha3BaHUEM «3A2071060K 2»;
0) KpoMmMe TMpOYHX YCTAaHOBJICHHBIX MapaMeTpoB ImIpudra (COTrITacCHO CTHIIIO
«3az01060K 2») OH NOIKEH UMETh KYPCUGHOE HAUepmanue ¥ IBET — «(CUHUIL);
B) KpOME IMpOYMX YCTAHOBJEHHBIX IapaMeTpoB ab3ama (COrJIacHO CTHIIO
«3azon1060k 2») OH NOKEH UMETh HHTEPBAJI Nepe ad3aueM B 6 nT;
r) nosokeH uMeTb uMsi <ITAPATPA®Dy.
®opmar ctuieit A 0hOpMIICHHUS B TEKCTE 3ar0JIOBKOB OCTAJIBHBIX YPOBHEH OIpeesieTcs
M0JIb30BATENIEM CAMOCTOSTEINIBHO.

Tpe6oBaHUA K 0PpOPMIICHUIO COIeP>KaHUS

1. IpudTt Tekcra B JOKYMEHTE JIOJDKEH OBITh OT(HOPMATUPOBAH C pa3MepoM ¢ [2-16 keenb:
a. OCHOBHOM TeKCT- 14 kerip
b. 3aromoBku — 16 u 14 xerip
C. JIOMOJHUTENbHBIN TEKCT (MpUMeYaHus, MpUiIokeHus) — 12 kerip

2. TexkcT nomKeH ObITh pa30UT CTYJEHTOM Ha IATh pa3[esioB (B COOTBETCTBUU C YKa3aHHOU
BBIIIIE CTPYKTYPOIl IOKyMEHTA).

3. CrpaHuIBl JOKYMEHTa JOJDKHBI OBITH MPOHYMEPOBAHBI 00 PA30UEKU MEeKCMA HA PA30ebl.
Howmepa ctpanuil JomKHBI pa3MelaThCsl B BEPXHEM KOJIOHTHUTYJIE U BBIPOBHEHBHI 110 Tpa-
BOMY Kparo. Homep Ha 00J105KKe T0JKEH OTCYTCTBOBATD

4. TexkcT BepXHUX KOJOHTHTYJOB JOJDKEH COAEPKATb HA3BAHUE COOMEEMCmMEYIouie2o
paszoena (pa3Hble Ui KaxXaoro pazaenal). TeKCT KOJTOHTUTYJA JOKEH OBITh BHIPOBHEH
0 JIEBOMY Kpalo.

5. TekcT HUKHMX KOJOHTHTYJOB JIOJDKEH COJAEP)KaTh Bauly Damunuro, UHUYUATbI, HOMED
epynnol, Hazeanue ¢haxynvmema. TEKCT KOJOHTUTYIA TOJKEH OBITH BBIPOBHEH IO II€H-
TpYy.

6. Tekct nokyMeHTa (KpoMe 3arojoBKOB) JOJKEH OBITh BEIPOBHEH «I10 IIMPUHE)

Tpeb6oBaHus K opopmireHHUI0 aipaBUTHOIO yKasaTes s
AndaBuUTHBINA yKa3aTeidb JTOJDKEH UMETh 3ar0JIOBOK M PACIoiaraTbCs B KOHIIE JTOKYMEHTA
HEPEJI ciimckoMm auTeparypbl. Ero 3arooBok AomkeH ObITh coOOpaH B OTrJIaBJICHHUE, KaK
3aroJ0BOK IEPBOTO YPOBHSA (T.€. KaK 3aroyioBok [ maBsr).
®dopmar ykazaTtens — «3aTelIuBbIi (BBIOUpaeTCsl U3 00IIEro crucka GopMaToB).
CTyIeHT HODKEH CaMOCTOATENBHO OTOOpaTh M MOMETUTh B TEKCTE OT(POPMATHPOBAHHOTO
JOKYMeHTa He menee 15 cnoe , a Takxke oTopMaTUpoBaTh UX C MOMOUIbIO CTHJIA 3HAKA,

KOTOPBIN:
a. JIOJDKEH OBITh CO3JlaH Ha OCHOBE CTWJISA 3HAaKa ¢ HasBaHHeM «(OCHOBHOU wpughm
abzayar;

b. Kpome nmpouyux yCTaHOBIEHHBIX MapaMeTpoB HipudTa (coryacHo cTuito « OcCHO8HOL
wpugm abzayay) OH NOJKEH UMETb KYPCUBHOe HauepmaHnue v IIBET — «KPACHBLIL)
c. noipkeH umeth M «KJIFOUEBBIE CJIOBA».
CnoBa, ordopmarupoBannbie ¢ noMompblo ctwit «KJIKOUEBBIE CJIOBAY, nomkHBI
OBITH TOMEYEHBI U COOpaHbI B aI(paBUTHBIN yKa3aTelb (ABTOMAaTHYECKH ).
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Tpe6oBaHUs K 0pOPMIIEHUIO CIIUCKA JIUTEPaTypPhI

CHuCcOK WCIIONIb30BAaHHON JIMTEPAaTyphl OKEH HMMETh 3arojOBOK M pacloiaratbCs B
kon1ie gokymenTa [IOCJIE andaButHoro ykasatens. Ero 3aroioBok 1okeH ObITH COOpaH
B OTJIaBJICHHE, KaK 3ar0JIOBOK ITEPBOTO YPOBHS (T.€. KaK 3arojoBOK I aBbI).

Crucok nuTepaTypsl JOMKEH ObITh O0(OpMIIEH KaK HYMEPOBAHHBIN CINHMCOK, COTJIACHO
oOmuM mpaBuiam odopmieHus oudauorpaduyeckoro crucka. [Ipu 3ToM, ecnu 1aHHOE B
pabote Oubmuorpaduyeckoe onrcanue, IBISETCS HETIOIHBIM, TO HYKHO O()OPMUTH TO, UTO
Bam Op110 mano (6e3 mobGamnenus Hemocrtaromei nHpopmanun). [Ipennmaraercs odopm-
TTh OMbnmuorpaduueckre ONMUCaHUS B COOTBETCTBUU C MPUMEPAMH, MPUBEICHHBIMU B
noKyMeHTe u3 nanku CnpaBouHbie MaTepuadibl: IIpumepol opopmnenus ouonuozpagu-
YeCK020 ORUCAHUA 8 CRUCKe Tumepamype.

Camocmosmenvhas paboma Ne 8.

Tema «Texnonozuu co30anus U UCNONLI0BAHUSL MYTbMUMEOUUHBIX NPE3EHMAYULLY
[{enb pabOTHI — 3aKPENUTh 3HAHUS O CO3JJaHUM IPE3EHTAINU, €€ BO3MOKHOCTIX. Co3/1aTh
IIPE3EHTALMIO 110 OJHOW U3 TEM U3y4aeMOro Kypca.
3a/laHue ¥ METOIMKA BBIMIOJIHEHUA: CTYAEHT FOTOBUTCS 110 TEOPETUUECKOM YAaCTH 3aHATHS U K
OIIpoCy 10 TeMe, 00pallasicCh K KOHCIEKTaM JICKIMH, PeKOMEHI0BAaHHOM JIUTEpaType, CUCTEME
«IHTepHeT-TpeHaXXep» Ha calTe i-exam.ru.
[TonroroBka k npaktuyeckomy 3anatuto Nel3 Tema «IIporpamma coznanus npesenrauuit MS
Power Pointy. Ilocie BBINOIHEHHS Ha 3aHATHM MpakTUYecKod paboTel Nel3 cryneHTOM
JIOJDKHA OBITh CaMOCTOATENBHO CO3aHa MPE3eHTAlMs 110 TeMe: «3HAMEHUTBIE My3€d MHpay
(BBLIAETCS MpenoAaBaTeeM HHIMBUAYAIBHO KOKIOMY CTYJCHTY) B COOTBETCTBUU C TpeOOBa-
HUSIMH.
®opMoil KOHTPOJISL ABISAIOTCS: ONMPOC 1O TeME 3aHATHS Ha MPAKTHYECKUX padoTax, a Takxke
BBIITOJIHEHHOE NHJMBHIyaJIbHOE 3a/I1aHHE.
TpeGoBanuss kK HHAMBUAYAJTBHOMY 3aJaHUIO MO Teme 3aHATHA: «TexHomorus coznaHus
IIPE3CHTALAN

TeMa 3sagaHus: «3JHAMEHUThIe My3eH MUpPa»

tI)opMa OTYETHOCTH:
Jlro6as mpeseHTaIus co3/1aeTcs 0 WHANBUAYAIBHON TeMe, BbIIaHHOM MPETnojaBaTeNIeM.
Cwmena tembl 0e3 cornacoBanus ¢ npenoaasatesnem — KATETOPUYECKU 3ATIPEIIIEHA.
[Tpe3eHTanys JOKHA BKIIOYATh B ¢€0s CIEIYIONINe pa3ieibl:
a. TurynpHbBIN cran
b. HMHTepakTUBHBIN MJIaH PACKPHITHS TEMbl HHIUBUAYATHHOTO 3aJaHuUs (C
BO3MO>KHOCTBIO IIEPEX0/1a K KOHKPETHBIM CllaiiflaM MPEe3eHTaI1H )
c. MynbTuMenuitHBI KOHTEHT — COBOKYITHOCTh CIIalI0B, ¢ MHpOpMAIUEil, pe-
CTaBJICHHOM B MyJIbTUMEIUIHON (hOpME U pacKpbIBaIOLIeH cyTh Borpoca (B
COOTBETCTBHUH C MyHKTaMHU IIJIaHA)

Tpeb6oBaHus K 0pOPMIIEHUIO TUTYJIBHOIO CIaiia
Ha tutynbHOM craiifie T0JIKHO OBbITh YKa3aHo:
* Tema paboTsl (BbIIaHHAs MPENOAABATENIEM)
¢ Kro Beinonnui (PHO (MonHOCThIO), KypC CIIENHaIbHOCTB)
¢ Ko nposepun (PUO, 101KHOCTD)
e ['oxguropox
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Tpe6oBaHUs K 0pOPMIIEHUI0 HHTEPAKTUBHOIO IVIAHA

B nutane nomKkHBI OBITH MPUBEIEHBI OCHOBHBIE ITYHKTHI, PACKPBIBAIOIIME CYTh U TOCTIE-
JIOBATEJIbHOCTh MPEACTaBICHUS MH(OpMAIMM Ha Claijax MpPe3eHTallMd B COOTBETCTBHU C
TeMOM (3aroJOBKM BBIOPAHHBIX CJIAMJI0B MPE3EHTAllUU) T.C. JOJDKEH OBITh CO3JaH Claa—
OI'JTABJIEHME wu muist kaX10ro mMyHKTa HEOOXOJUMO HACTPOUTH JEHCTBUE MO MEPEXoy Ha
COOTBETCTBYIOIIMI ClIaii pe3eHTanuu. Ha Bcex qpyrux ciiaiax Hy:)KHO pa3MECTUTh YIIPaB-
JISIFOIME KHOTIKH (CO CChUIKaMU), IMO3BOJISIONINE NEPEXOAUTh: 1) Ha ciala-oriaaBieHue, 2) Ha
CIIeYIOIINHN Caia, 3) MpeabI Iyl CIIai/I.

HHTepakTHBHOCTh JAHHOTO IIJIaHA, JOJDKHA 00eCrieuyuBaThcs BO BpEMsl IOKa3a Mpe3eH-
TalUu.

Tpe6oBaHUs K 0pOopMIeHUI0 MYJIbTUMEJUNHOI0 KOHTEeHTa

1.  Cnaiiapl 107KHBI UMETh pa3pa00TAHHbINA AU3AMH:

a. BbIOpaH W NpUMEHEH AadJa0H odopMieHusi (HACTPOCHBI O0pa3libl, T.€. 3aJaHbI
napameTpsl MPUQPTa 0 YPOBHSIM, (POH U LIBETOBASI CXEMa),

b. BcTaBieHbl rpaduueckue 3aeMeHThl (aBTOPUIYpbl, CTPEJIKH, OBAJIBI U T.J.) U pU-
CYHKHU (COOCTBEHHBIE MM U3 KOJIJICKIIMHN).

C. BCe ciaiiibl Ipe3eHTaluu JT0JKHBI ObITh 0(OPMIICHBI €IMHO00Pa3HO

2. IlIpudT OCHOBHOIO TEKCTA HA Ciaiax I0JKEH UMETh pa3Mmep ¢ 28-32 kealib.

3. IlpakTuyecku Bce claiiipl (3a pPEeIKUM HCKIIOUEHHUEM) IOJDKHBI UMETh 3d20/1080K, OT-
pakaloIUM CYTh Mpe3eHTyeMol HH(pOpMaluK Ha cliaiiie

4. Ha Bcex npyrux ciaiiiax Hy>KHO pa3MeCTUTh YHpasaaiouiue KHONKY (Co ccolikamu), 1o3-
BOJISIOLIME MEPEXOUTh: 1) Ha cial-oriaBieHue, 2) Ha CIEAYIOUMNA ciaif, 3) npeapiny -
MU caai.

5. Tekct Ha cnaiilax He JOJIKEH COJEPXKATh CONCHBIX U ONUHHBIX NPeONodCceHUll, T.e. Ha
cllaiiie JOJDKHO OBITh Yemkoe, JaKOHUYHOE U CMPYKMYPUpOBAHHOe (N0 YDOBHAM) npeo-
cmasnenue pakmos, a He pacCy ICHUH.

6. Bcs TtexcroBas nHpopmalus Ha ciaigax (3a peKuM UCKIIIOUYEHUEM) I0JKHA OBITh Mpea-
CTaBJICHA B BUJIE MAPKUPOBAHHOI'O CIIMCKA

7. Jns Bcex crnaiiioB Npe3eHTaluH JOJDKHBI ObITh Ha3HAYEHbI pa3ivyHble 3PQEeKThl Mo-
CTPOEHHS 3JIEMEHTOB Ha cllaiiiax (B OCHOBHOM, Ha «BXO») U 3(h()eKThl CMEHbI CIIalI0B.
[Ipu sTOM HEOOXOAUMO OTAEIBHO HACTPOUTH A(PPEKTHI Il M300pakeHUil (PUCYHKOB,
aBTOQUIYD, ...) U YCTAHOBUTh MECTO UX IOKa3a B MOCJIEJOBATEILHOCTU JIPYTUX 3JIEMEH-
TOB CJIaia.

8. Dd¢exThl MOCTPOEHHUS IJTEMEHTOB HA CJaiijle TODKHBI ObITh HACTPOEHBI HA agmoma-
muyecKoe npumeHeHue no 8pemMeHu 6 YKA3aHHOU NOCie008amenbHOCmu, a Mepexo] OT
cJIafia K CJIauy — no weauKy Moluu.

9. Ilpe3eHranys He JOJIZKHA 0eMOHCMPUPOBAMbCA 8 ABMOMAMUYECKOM pedicume (TIEpeXo]] K
CIIEAYIOIIEMY CIaiily HHUIHHMPYETCsl M0JIb30BaTeseM)

10. HacTpoiika 3ByKOBBIX 3()(HEKTOB SBISETCS 00s13aTEIHHBIM.

11. Kosim4yecTBO CJIAHI0B ONPENENAETCS CTYACHTOM CaMOCTOSTENbHO, B 3aBUCHUMOCTH OT
BbIOpaHHOW (Ha3HaueHHOM) Tembl npe3eHTanuu. [1oJiHOTA pacKpbLITHA TeMbl COIJaco-
BBIBAETCS C IIPENOJABATEIIEM.

12. B npe3eHTaluu JOJKHO OBITh HECKOILKO CAAUO08 C PA3MEmKOU noo mumynbHulid (110
KosinyecTBy naparpagos). IIpu 3Tom B oriaBieHre MOTYT ObITh BEIHECEHBI HA3BAaHUSI I1aB
u naparpa¢oB (IIyHKTbl MOXHO OITyCTUTb, HO NEPEXOJ C UX CJai/IoB Ha OIJIaBJIEHUE —
o0s3aTeneH)

Camocmosmenvnas paboma Ne 9.
Tema «Texnonozus pabomvi ¢ 21€KMPOHHLIMU MAOTUYAMUY
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[{enb paboOTHI — 3aKpenUTh 3HaHUS 0 TaOIUIHOM nporeccope MS Excel. OtpaboTath HaBbIKK
0 CO3JJaHUI0 HOBOM paboueil KHUTH, CIUCKOB, TUarpaMM, HAYYUThCS 3alllUIIATh JIUCT.
3ajlaHue U METO/IMKA BBIIIOJIHEHUSA: CTYAEHT FOTOBUTCS I10 TEOPETUUECKOM YACTH 3aHATHS U K
OIpoCy MO TeMe, 00palasch K KOHCIEKTaM JIEKI1il, pEKOMEH/I0BaHHOM JTUTepaType, CUCTEME
«IHTepHET-TpEeHAXKEP» Ha CalTe i-eXam.ru.

[ToaroroBka k npaktudeckum 3ausaTusAM: Nel4. Tema «Tabmuunsiii nmporeccop MS Excel: co-
3maHue U 0(OPMIICHHE JIEKTPOHHBIX Ta0miy, Nel5. Tema «Tabnuunslii npoueccop MS Ex-
cel: ynpaBnenue nucramu pabodeit kHuru M ux odopmiieHue», Nel6. Tema «TaOmuuHbIi
nporeccop MS Excel: ciucku, mOCTpOSHUE TUarpaMm».

DopMoii KOHTPOJIS ABIIAIOTCS: OIPOC IO TeME 3aHATHsI Ha MPAKTHUECKUX paboTax.

Camocmosmenvras paboma Ne 10.
Tema «Komnviomepnwvie cemu. Ungopmayuonuvie pecypcolt Mnmepnem.
Touck ungpopmayuu»
[{enb pabOThI — 3aKPENHUTH 3HAHMS O JIOKATbHBIX U INI00ATBHBIX KOMIIBIOTEPHBIX CETIX.
3ajlaHe U METOJUKA BBINOJHEHHUS: CTYIEHT FOTOBUTCS K TEOPETUUYECKOM YACTH 3aHATUSA U K
OIpocCy Mo TeMe, o0palasch K KOHCIEKTaM JIEKI1il, peKOMEH/I0BaHHOM JTUTepaType, CUCTEME
«HTEepHET-TpeHaXKEP» Ha CalTe i-exam.ru.
CocraBuUTh KOHCTIEKT 110 TeMaM: «CucteMa aapecanuu B cetu MuaTeprer», « Texnonoruu mou-
KkroueHus Kk cetu Untepaer», «Cnyx0b1 THTEpHETaY.
[TogroroBka k mpaktnueckomy 3aHiaTHIO Ne 17 Tema «IlomckoBble cuctembl MHTEpHET».
®opMoil KOHTPOJIS SBJIAIOTCS: OMPOC HA NMPAKTHUECKON paboTe 1Mo TeMe 3aHsTHS, BBIOIHEH -
HBIE CTYJICHTOM KOHCIEKTHI.

5.2.3. IlepeyeHb NeUYaTHHIX U IICKTPOHHBIX 00pa3oBaTeJIbHBIX M HHPOpMa-
ITHOHHBIX

pecypcoB HEOOXOAUMBIX JJIsI CAMOCTOSTEJIHLHOHN PadboThI

Cwm. Paznien 7. IlepeueHb mevaTHbIX U 3JEKTPOHHBIX 00pa3oBaTeIbHBIX U HHPOpMA-
LIMOHHBIX PECYPCOB HEOOXOIUMBIX JJIsi OCBOEHUS AUCLUILINHBI.

Www.i-exam.ru — EnquHbIi mopTan HHTepHET-TECTUPOBaHHA B chepe 00pa3oBaHMs.

Wurepuer-pecypc «MHTepHET-TpeHaxkepbl. [loaroroBka k mporueaypaMm KOHTPOJIS
Ka4yecTBa» UMEET JIBa PeKNUMa: «0O0yueHHEe» U «CAMOKOHTPOJIbY.

Pexxum 00yueHus mo3BoIseT:

1. PabGotats B 6a3e 3amanuii 63 OrpaHUYCHUS TI0 BPEMEHH.

2. OcymiecTBIATh MPOBEPKY NMPABUIBHOCTH BBINOJHEHU 3a1aHusl. OHA MPOUCXOTUT
cpa3zy Iocie OTBeTa.

3. B cny4yae BbIOOpa HENpPaBHIBHOTO OTBETA BBIBOAWTCS IMOJCKa3Ka (TPaBHIBHOE
perieHue).

PexxuM caMOKOHTPOJIS TIO3BOJISIET:

1. ITpocMOTpeTh CTPYKTYpYy T€CTa B COOTBETCTBHM C pa3feilaMyd W TE€MaMHu IUC-
IUIIJTHHBL.

2. YBuuerthb pe3ynbTar TECTUPOBAHUSA B MPOLIEHTaX 51 c YKa3aHHEM
YCBOCHHLIX/ HCYCBOCHHBIX TCM.

JIns mpeniogaBaTeneil 1 00yJaromuXcs TaHHBIA pecypc JOCTYIeH 2 pa3a B rof (Kak
MPaBUJIO, ATO MEPUOJIBL: CEHTSOPH — 1eKadpb / MapT — utoHb). OOBsBIEHNE 00 OTKPHITUH J0-
CTyHa K PECypcy M «KJII0U IOJIb30BATEID MyOIUKYIOTCS B JIOKAbHOM ceTn MIHTpaHeT.
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6. ®OHJT OLIEHOYHBIX CPEJCTB JJIsI TIPOBEJEHHS TEKYIIETO KOHTPOJISI
YCHEBAEMOCTH M IIPOMEKYTOYHOM ATTECTALIMYA OBYYAIOIIMXCS MO JUCIHUAIIINHE

6.1. IlepeueHh KOMIIETEHITUH C yKa3aHUEM 3TalloB UX GOpMHUPOBAHUA

B IIpo1iecce

OCBOEHMHS 00pa30BaTeILHOM IPOrpaMMBbI

Tabamnua 6
IHacnopT ¢oHIa OLIEHOUYHBIX CPEACTB JJIM TeKylei GopMbl KOHTPOJIS
HaunmeHoBaHue Ilnanupyemsie Koas! HaunmeHoBanue
pa3fesioB, TeMbI | Ppe3yJbTaThl 0CBOe- | HHANKATOPO OIIECHOYHOI'0 CPeACTBA
nus OIIOII B
AOCTHKEHUS
KOMIIEeTeHIH
i
1 2 3 4
Tema 1. OIIK-2. Crocoben | OIIK-2.1. — mpakT-Kkas padora Nel «Cuctemsl
Wudopmaruka n pemarb CTaHAapTHHIC cuucnenus. [Ipencrapnenne
ee nmpeaMeTHast 3aJauu OIIK-2.2. yucnoBoit nHGpopmarmu B [TK»
001aCTh. npodeccHOHaTbHON OIK-23 — npakr-Kas pabora Ne2 «Komupo-
Wudopmanus n ACATEIBHOCTH Ha o BaHME TEKCTa, Tpa(UKu U 3ByKa B
vH(pOPMAIHOH- OCHOBC KOMIIBIOTEPE
HBIC MPOLECCDI MH(OpMALHOHHOH u — CamocrodarenpHas padbora Nel
Gubmorpadueckoii «ndopmarrka u ee IpeaMeTHAs
KyJAbTyphI ¢ 00J1acTbB»
TPHMCHCHHCM — CamocrosTensHas pabota Ne 2.
HH(POPMAITMOHHO-
KOMMYHUKATIHOHHBIX «uadopmanus 1 nHGOPMAITMOHHBIC
N MIPOLIECCHD»
TEXHOJOTMH U €
y4eToM OCHOBHBIX
TpeOOBaHMIA
MHQOPMAIIOHHOH
0e30nacHOCTH
Tema 2. Ammapat- | OINIK-2. Crocoben | OIIK-2.1. — mpakT-Kas padota Ne3 «Windows:
HOE M IPOTpaMM- | PElIaTh CTaHAAPTHBIE 3HaKoMCTBO ¢ [TK»
HOe obecrieueHne | 3ana4u — npakr-Kas pabora Ne4 « Windows:
BBIYHCIIUTENBHBIX | TPO(GECCHOHAIBEHOM CTAHJAPTHBIE POrPAMMbD»
CHCTEM ACATCILHOCTH Ha — mpakT-Kas pabota Ne5 Tema
OCHOBC . «Windows: pabota ¢ ¢ainamu u
HHPOPMALTUOHHON o ATTKAMIY
Oubmmorpagrieckoi — mpakT-Kas pabota Ne6 Tema
KYJIBTYPBI ¢ indows: cripaBoYHasi cHCTEMa
MIPUMEHEHUEM «Win p ’
HHAOPMAIHOHHO- CO3JIaHKE SIPITBIKOBY
KOMMYHHKAIIHOHHBIX OIIK-2.2. — mpakT-kas pabora Ne 7«Apxu-
Texpomormii  u Ballus JAHHBIX)
y4eTom OCHOBHBIX — mpakT-Kas padora Ne 8§ «AHTUBH-
Tpe6GoBaHuit PYCHBIE IPOTPaMMEBI ¥ TIPOTPaMMBbI-
MH(OPMAITHOHHON YTUIIHATBD)
0e3omacHOCTH — CamocrositenbHas pabora Ne 3.

24




HaunmeHoBaHue ILnanupyembie Koapbl HaunMmeHoBanue
pa3esioB, TeMbl | Ppe3yJbTaThl 0CBOe- | HHANKATOPO OIIECHOYHOI'0 CpeACTBa
Hus OITIOIT B
AOCTHKEHMSI
KOMIIETeHIH
i
«ArnmaparHoe obecnieuenne BM»
— CamocrosTenbHas padora Ne 4.
«Kaccudukanuu mporpaMMHOro
obecnieuenust DBM»
OIIK-2.3.
— CamocrositenbHas pabora Ne 5
«MeTo/TIbI ¥ aNITOPUTMBI CKATHS
naHHbIX. [IporpamMMbI-apXxuBaTophdy
— CamocrosTenbHas pa—0ota Ne 6.
«BpenoHocHbIE IPOrpaMMBbl U
MporpaMMHBIE CpeaCTBa OOPHOBI C
HUMI»
Tema 3. OIIK-2. Cnocoben | OIIK-2.1. - MIPaKT-Kas pabota
[Iporpammusie pemaTh CTaHIapTHHIC Ne9  «TekcroBbIii mporieccop MS
CpelncTBa 3aJ1auu Word: untepdeiic, pabora ¢ Tek-
UHPOPMAIHOH- npodeccuoHaNbHON CTOM»
HBIX TEXHOJIOTHUH OCATCIIBHOCTHU Ha — MpaKT-ast pa60Ta
10 paboTe ¢ IaH- | OCHOBE Ne 10 «TexcrtoBbIii mporeccop MS
HBIMH MHQOPMALIMOHHOH 1 Word: ciucku, pucoBaHue»
oubrorpadudeckoit npaKT-as pabora
KyJIBTyphI ¢ No 11 «TekcroBblii mpoueccop MS
TIPUMCHCHICM Word: ma6ioHbl, paspbiBb»
HHPOPMALUOHHO-
MIpaKT-as pabora
KOMMYHHKATHOHHBIX Nel2  «TekctoBbIit mporeccop MS
TEXHOJOTHH M €
Word: Tabnumbny
Y4ETOM OCHOBHBIX
TpeBoBaHit MpaKT-Kas pabota
HHGbOPMAIHOHHOT OIK-2.2. No 13 «IIporpamma co3gaHus Ipe-
6E30MaCHOCTH 3enramuii MS Power Pointy
- MIPaKT-Kas pabota
Ne 14 «Tabmuunsiii poreccop MS
Excel: co3manue wu odopmieHue
ANIEKTPOHHBIX TaOIHID»
- MIPaKT-Kast pabora
Ne 15 «Tabmuunsnii mporeccop MS
Excel: ympapienue nucramu pado-
Yell KHUTH B UX O(OPMIICHHUEH
- HpaKT-Kast pabota
Ne 16 «Tabmuunsbri mporeccop MS
Excel: CITHCKH, MTOCTPOCHUE
JarpaMmmy
CamocrosiTensHas pabora Ne
OIIK-2.3. «Texuomornn 00pabOTKH TEKCTOBOM

rH(pOpMAITUI

— CawmocrosarenpHas pabora Ne 8.
«TexHonoruu CO3JaHusd U HCIOJIb-
30BaHMS MYJIBTUMEAMHHBIX TPE3CH-
Taruin

— CamocrosarensHass pabota Ne
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HaunmeHoBaHue ILnanupyembie Koapbl HaunMmeHoBanue
pa3fennoB, TeMbl | Ppe3yJbTaThl OCBOe- | HHAUKATOPO OLIEHOYHOT'0 CpecTBA
Hus OITIOIT B
AOCTHKEHUS
KOMIIeTeHIH
i
9.Tema «TexHomoruss pabOTHI C
AJIEKTPOHHBIMHU TA0IUIIAMUY
Tewma 4. Kommero- | OIIK-2. Crnocoben | OIIK-2.1. — mpakT-kas pabora Ne Ne 17
TEpHBIE CETH. pemars CTaHJapTHBIE «Ilouckossle cuctemsl UHTEpHET»
Undopmaruos- 3aja1u — CawmocrosiTenbHass pabota Ne
Hble pecypcsl MH- | npodeccroHanbHOI OIIK-2.2. 10.Tema «KommbroTepHBIE CETH.
TCpPHET. ACATCIIBHOCTH Ha Hudopmarmonnsie pecypesl UaTEp-
OCHOBC Het. [Touck uHpOpMaLIUNY
nH()OPMAITMOHHOW U OIIK-2.3.
oubmorpadudeckon
KYJIBTYpPbI c
MIPUMEHEHHEM
nH(pOPMAITMOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH U C
y4eTOM OCHOBHBIX
TpeOOBaHMIA
MHQOPMAIIIOHHOH
0e30IacHOCTH

Tabauua 7
IHacnopT ¢oHIa OLEHOYHBIX CPEACTB AJIsl IPOMEKYTOYHOM ATTeCTALUMN
Haumenosa- Ilnanupyembie pe3yJbTaThl Koas! HanmMeHoBaHue
HUe ocoenns OIIOIT UHIMKATOPOB OLICHOYHOI'0 CpeaACTBA
pa3nesios, HOCTHKEHHS
TeMbl KOMIIeTeH Ui
1 2 3 4
Tewma 1. OIIK-2. Criocoben pemats | OIIK-2.1. — Tect mo Teopernye-
WudopmaTtika | craHgapTHBIC 3a7aun CKMM BOIPOCAaM K 9K3a-
U ee IpeaMeT- | MpodecCHOHATBHON NEeATeNbHOCTH | OITK-2.2. Meny ¢ NeNe:1-4, 35-37
Has 00J1aCTh. Ha OCHOBE HWH(OPMAITMOHHOH |
. OIIK-2.3.

Wudopmaryst u | 6ubimorpaduueckoll KyJlnbTypsl ¢
WHPOPMAOH- | IPUMEHEHHEM  HH()OPMAIMOHHO-
HBIE MPOLECCHl | KOMMYHUKAIIMOHHBIX TEXHOJOIHH

Y C y4€TOM OCHOBHBIX TpeOOBaHHIA

WHQOPMAIIOHHOM 0e30MacHOCTH
Tema 2. Amma- | OIIK-2. Criocoben pemats | OIIK-2.1. — Tect no TeopeTnye-
patHOe U CTaHJapTHbIE 3a7aun CKUM BOIIPOCaM K 3K3a-
nporpaMMHoe | podeccHoHabHON AeATeTbHOCTH OIK-2.2 MeHy ¢ NoNe: 5-25
obecneueHue Ha OCHOBE HH()OPMAIIMOHHOW W - — NPAaKTUKO-OPHEHTH-
BEIUMCIIATENh- | OMOMMorpaduaeckoil KymbTyphl C POBaHHEIE 3a7aHUs ¢ No
HBIX CUCTEM npuMenenneM  uHpopmanuonno- | OIK-2.3. No:

KOMMYHHKALIMOHHBIX TEXHOJIOTHI 1,2,3,4

U C y4ETOM OCHOBHBIX TPeOOBaHUM

WH()OPMAITMOHHOH 6€301MaCHOCTH
Tewma 3. OIIK-2. Criocoben pemats | OIIK-2.1. - Tect mo Teopernue-
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[IporpaMmHbBIe | CTaHAApPTHBIC 3aJa4um CKHM BOIIpOCaM K IK3a-
CpencTaa npodecCHOHANBHON AEATeIbHOCTH OIIK-2.2. MeHy ¢ NeNe: 26-34
nH()OPMAITMOH- | HA OCHOBE HWH()OPMAITMOHHOH | - IPAKTHKO-OPHEHTUPO-
HBIX TEXHO- oubrorpaduIeckoil  KyJabTyphl ¢ BaHHBIE 3a0aHus ¢ No
Jioruii no pa- npuMeHeHueM uHQpopManuoHHo- | OITK-2.3. Ne:
oore c maH- KOMMYHUKAIIMOHHBIX TEXHOJOTHI 5,6,7
HBIMH M C y9€TOM OCHOBHBIX TPeOOBaHUIA

WHQOPMAIOHHOHM 0e30MacHOCTH
Tema 4. OIIK-2. CrocobeH pemats | OIIK-2.1. - Tecr o Teopernue-
KomnbroTep- CTaH/IapTHHIE 3a/1a4n CKHM BOTIPOCaM K DK3a-
HBIC CETH. NpO(ECCUOHATLHON NEATENBHOCTH | O[TK-2.2. MeHy ¢ NoNe: 38-44
HNudopmariu- HAa OCHOBE WH(OPMAIIMOHHOW H - IPAKTHKO-OPHEHTHPO-
OHHEBIE pecyp- | OmOmmorpaduueckoil KyIbTyphl C OIK-23 BaHHBIE 3a1auKs ¢ No
cbl IHTEpHeT. MpUMEHEHNEM  HH()OPMAITMOHHO- hl No: 8

KOMMYHHKAIIMOHHBIX TEXHOJIOTHH

U C y4ETOM OCHOBHBIX TPeOOBaHUIH

WH()OPMAITMOHHOH 06€30IMacHOCTH

6.2. OnucaHue MoKasarejel U KpUTepueB OLleHUBaHUsI KOMIIEeTeHIIUI
Ha pa3s/IMYHBIX 3Talax uX ¢opMHUpoOBaHUs, OIHCAHHeE IITKAaJI OILe-

HHUBAHUA

6.2.1. IlokasaTe/id M KpUTEPHUH OIleHUBAHUS KOMIIETEHIINH Ha pas3/INYHBIX

sTanmax ux GOpMHUpPOBaAHUS

Taoauna 8

INoka3aTen U KPUTEPHUH OLIEHMBAHUS KOMIIETEHIHIi

IInanmpyemsie IlokazaTenn
pe3yJbTaThl copMUPOBAHHOCTH Kpurepuu onneHuBaHus
OCBOCHMSA KOMIIeTeH Ui
onon
1 2 3
OIIK-2 — TOHWUMAaeT OCHOBHBIC BO3MOX- | OOydaromuiicss o0amaeT HEOOXOIUMOM CH-
HOCTH, MIpeloCcTaBsieMble | CTEMOI 3HAHUH, TOCTUT OCO3HAHHOTO Biajie-
COBPEMEHHBIMU nHpOpMAIM- | HUS YMEHUSMH, HaBBIKAMH M CIOCOOaMu

OHHO-KOMMYHHUKAIlMOHHBIMU TeX-
HOJIOTHSIMU ISl pEIIeHHs Mpo-
(heccHOHANBHBIX 3324 C Y4eTOM
OCHOBHBIX TpeOoBaHMiI HHPOpMa-
LIMOHHOM 0€30I1aCHOCTH;

— mpuMeHsieT HHPOPMALUOHHO-
KOMMYHHKAI[HOHHBIC TEXHOJIOTHH
B NIPO(ECCHOHAIBHON eI TeNIbHO-
CTH C y4€TOM OCHOBHBIX TpeOoBa-
HUH HH(OpManKMOHHOW Oe3omac-
HOCTH;

— CcHoco0eH HCIIOIb30BaTh 3Ha-
HUSI, YMEHHS, BJIAJCHUS B MpO-
(heccroHaNbHON AESTENBHOCTH.

npodeccuoHanbHON  nmestenpHOCTH.  Jle-
MOHCTPUPYET CHOCOOHOCTb AaHAIU3UPOBATh,
MPOBOJUTH CpPaBHEHHE M OOOCHOBAHUE BHI-
0opa METOHOB pEUICHUS 3aJaHuil B MpaK-
THUKO-OPUEHTHUPOBAHHBIX CUTyaLUsX.
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Taoauma 9

Jrtanbl GOpMUPOBAHUA KOMIETEH Mt

HaumenoBanue 3Tamna

XapakTepHCTHKA Tana

(I)OpMI)I KOHTPOJA

1

2

3

HavanpHpléi  (BXOAHOM) 9Tal

JlmaraocTrKa BXOIHBIX 3HAHHUM

caMOaHaJIu3, yCTHI:»II71 Ompoc u

(hopMHpOBaHHUS KOMITETEHITMH | B paMKax KOMIIETEHITHH. JIp.

Texymuit aTan GpopmupoBanus | BeinosHeHne o00y4aomuMucs | AKTHBHas —y4deOHas JICKI[HS;

KOMITETEHIIUH 33/IaHU, HAMpaBICHHBIX Ha | CEMHUHAPHI; MIPaKTUYECKUE;
¢bopMupoOBaHNE KOMITETEHIIUN | MEJIKOTPYNIIOBbIC, WHINBUIY-
OCYHICCTBJIGHI/Ie BBIABJICHHUA | aJIBHBIC 3aHATHUA, CaMOCTOA-
IIPUYUH MPENsSTCTBYIOINX | TelbHas padora:
s deKTHBHOMY OCBOCHUIO | YCTHBIA ONpPOC MO AMATHOCTH-
KOMTIETECHIINH. YECKUM BOMPOCAM; ITHCHMEH-

Hasi paboTa; CaMOCTOSTEIILHOE
peuieHue KOHTPOJBHBIX 3aja-
HUH U T. 1.

[IpomexxyTouHbIil (aTTECTAIH-
OHHBIH) 3Tan (HOPMHUPOBAHUS
KOMIIETEHIINH

OnennBanne chOPMHUPOBAHHO-
CTH KOMIIETEHIIUH II0 OTHCIIL-
HOM 4YacTW NUCUUIUIUHBI WU
JUCIIMTIIIHBI B IIETIOM.

Ixzamen:

— OTBEThl Ha TEOPETHUYECKUE
BOINPOCHI B BHJIE TECTOBBIX 3a-
JTaHWI;

—  BBINOJIHEHHE  MPAKTHKO-
OpPUEHTHPOBAHHBIX 3aJaHUN

6.2.2. OnmucaHue IIKaJI OlleHUBaHUs

Taoauua 10

6.2.2.1. Onucanue MIKAJbI OLIEHUBAHUSA OTBETA HA JK3aMeHe

28




O1neHka nmo HoMu-
HAJILHOH IIKAJIe

OnucaHue ypoBHeii pe3yibTaToB 00y4eHHs

OT1In4YHO

OOyuaromuiicss MOKa3bIBaeT NIYOOKHE, MCUEPIIBIBAIOIINE 3HAHUS B O0BEME
MIPOMIEHHON NPOrpaMMbl, YBEPEHHO JEHCTBYET IO NMPUMEHEHHIO IOJyYEHHBIX
3HaHMH Ha TIPAKTHKE, NEMOHCTPHPYS yYMEHMS M BIAAEHHS, ONpeesieHHbIE
MIPOrpaMMOH.

I'paMOTHO M JIOTMYECKM CTPOMHO H3JIaraeT Marepuall MpU OTBETE, YMEET
(OpMyIHpOBaTh BBIBOABI W3 HM3JIOKEHHOTO TEOPETUUECKOTO Marepuaia, 3HaeT
JIOTIOTHUTENBEHO PEKOMEHIOBAHHYO JINTEPATYPY.

OOyuaromuiics crioco0eH AeHCTBOBATh B HECTAHAAPTHBIX MPAKTUKO-OPUEHTH-
POBaHHBIX CUTyarusaX. OTBEYaeT Ha BCE IOTIOIHUTEIBHBIE BOTPOCHL.

Pesynbrar 00ydeHus MoKas3bIBaeT, YTO JOCTUTHYTHIH YPOBEHb OLICHKH PE3yJbTa-
TOB OOy4eHHUs] 1O JMCLMIUIMHE SIBISCTCS OCHOBOM I/ (DOPMHUPOBAHUSI COOTBET-
CTBYIOIIMX KOMITETEHITHI.

Xopowo

Pesynbrar oOydeHHs TMOKa3bIBACT, YTO OOYYAOIIMICSA MPOIEMOHCTPUPOBAT
pe3yibTaT Ha YPOBHE OCO3HAHHOTO BJIAJICHUS YUCOHBIM MAaTepuajioM M y4eOHbIMH
YMCHHSMH, BIAJCHUSIMH TI0 TUCIUTLIHHE.

HOHYCKEICT HE3HAYNTEIILHEIE OITHOKA IIpH OCBCIIICHUH 3aIaHHBIX BOIIPOCOB.

OOyuaromuiicss CcHnoco0eH aHalu3UpPOBaTh, IMPOBOAWTH CpPaBHEHHE W
000CHOBaHME BBIOOpA METOIOB PELICHUS 331aHUI B IIPAKTUKO-OPUCHTHPOBAH -
HBIX CUTYAaIIHsX.

Yaosiergopurenb-
HO

Pesynprar 00y4eHUsI MOKa3bIBAET, YTO OOydaromuiics oOyamaeT HeoOXo-
JIUMOM cMCTeMOM 3HaHWH U BiaJiceT HEKOTOPHIMU YMEHHSMHU 10 JUCLUIITHHE.

OTBeThI M3NaraeT XoTsd U ¢ OMHMOKaMHU, HO UCIIPABISIEMBIMHU TIOCIIE JAOTION -
HHUTEIILHBIX U HaBOJSIIUX BOIIPOCOB.

OObyuatomuiics cnocoOeH MOHMMAaTh W HMHTEPIPETHPOBATH OCBOCHHYIO
MHPOPMALHIO, YTO SIBJISETCS OCHOBOM YCHEITHOro ()OPMHUPOBAHMS YMEHUH H
BIIQJICHUH JUIS PEIICHHUS TPAKTHKO-OPUEHTHPOBAHHBIX 33/1a4.

Heynosaersopu-
TeJbHO

Pesynmerar oOyueHus 0OydJaroIierocs CBUAETEIbCTBYeT 00 YCBOCHHH WM
TOJIBKO DJIEMEHTAPHBIX 3HAHUH KITFOYEBBIX BOIPOCOB MO TUCIUILIIMHE.

JlonyiieHHbIe OMMOKN W HETOYHOCTH B XOJI€ TIPOMEKYTOUYHOTO KOHTPOJIS TIO-
Ka3bIBAIOT, YTO OOYYAIOIIMICS HE OBJIAJeNl HEOOXOMMMOHN CHCTEMON 3HAHWMA H
YMEHUM 110 TUCIUILIMHE.

OOyyaromuiics I0ImycKaeT rpyoble OMMOKY B OTBETE, HE TIOHUMAET CYIITHOCTH
M3JIaraeMoro BOIpoca, He yMeeT IIPUMEHSATh 3HAHHUS Ha MIPAKTHKE, TAeT HETIOTHbIE
OTBETHI Ha JIONOHUTEIHHBIE U HABOISIINE BOIPOCHI.

Onucanne MKAaJbI OLIEHUBAHUSA Ipu TECTUPOBAHUU HA 0a3e TeCTOBBIX

MaTepUuaJioB HHCTUTYTA

O11eHKa M0 HOMMHAJIBHOI mIKajie | % NMpaBWIBLHBIX 0TBETOB, MOJYYEHHBIX HA TECTHPOBAHUHU
OTaudHO ot 90 o 100
Xopo1o ot 75 no 89,99
Y I0BJIETBOPUTEILHO ot 60 10 74,99
HeynoBneTrBopuTenbpHO meHee 60

Onncanue mKajdbl oueHUBaHUs Npu TectupoBanun ®IIO

OueHkKa 1o HOMHHAJIBHOM HIKAaJIe YpoBHU 00Y4eHHOCTH
OTaugHO 4 ypoBeHb
Xopomo 3 ypoBeHb
Y 1OBJIETBOPUTEIILHO 2 ypoBeHb
HeynosneTrBopuTenbHo 1 ypoBeHB
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Taomauna 11
6.2.2.2. Onucanye MIKaJbl OeHUBAHUSA

Ilpakmuueckoe (npaxmuko-opueHmupoeannoe) 3a0anue

OneHka mo HOMMHAJIb-
HOW IIKAaJIe

XapaKTepuCTHKHU 0TBETA 00y4al0IIerocs

OT1an4Ho

OOyuatomuiicss caMOCTOSITETIbHO M MPABUIIBHO PelIni yueOHo-1ipodec-
CHOHAJBHYIO 33Jady, YBEPEHHO, JIOTHYHO, TIOCIENOBAaTENFHO |
apryMEHTUPOBAHHO H3JIaraj CBOE pelleHHe, HCTONb3Ys IMpodeccuo-
HaJIBHYIO TEPMUHOJIOTHIO.

Xopouio

OOydJaromuiicss caMOCTOSTETbHO W B OCHOBHOM IMPABHJIBHO PEIIHI
y4eOHO-TIPOPECCHOHANTPHYIO 33/1a4y, YBEPEHHO, JIOTUYHO, TOCIEN0-
BaTEIbHO U apTyMEHTHUPOBAHO M3JIaraj CBOE PELICHHUE, UCIIONb3YsI MPO-
(heccrOHANBHYIO TEPMUHOJIOTHIO.

YnoBieTBopuTeIbHO

OOyuJaromuiicss B OCHOBHOM eI y4eOHO-TTpoPEeCCHOHATLHYIO 3a/1a-
4y, JOMYCTHJ HECYIIECTBEHHbIE OUIMOKH, clab0 apryMEHTHPOBAl CBOE
pelieHue, myTasich B MPOeCcCHOHAIBHBIX MOHATHSIX.

HeynoBjieTBOPUTEJIbHO

OOyyaromuiics He pen yaeOHO-podecCHOHATBHYIO 331249y .

6.3. TurioBnIe KOHTPOJIBHBIC 3alaHUsI HJIH HHBIC MaTEepPHaJIbI, He00xo0-

AUMBIe JJIs

OLIeHKHU 3HAaHWUM, yMeHUH, BJIaJleHUI, XapaKTepPU3YIOIINX 3TaIlbI

dopMupoBaHus

KOMIIeTEeHIIUH B IIpoIiecce 0OCBOEHHs 00pa3oBaTe/IbHOM IPOrpaMMbI

6.3.1. MaTepuaJIbl A1 IOATOTOBKH K 9K3aMeHY

[IpomexxyTouHass aTTecTanus MOXET OBITh TpoBeAeHa B ¢GopMe TECTUPOBAHUSA U
MPOBEPKE MPAKTUKO-OPUEHTUPOBAHHBIX 33JJaHUI HA OCHOBE BBINTOJIHEHUS 3a/IaHUI ITPAKTHYE -
CKHX paboT U MHIWBUYyalIbHBIX 3aJaHH.

Tabamnuna 12
Martepuanbl, He00X0AMMBbIE /151 OLEHKH 3HAHUI
(mpuMepHbIE TeopeTHYECKHE BONIPOCHI)
K 9K3aMeHYy
Ne i/ IIpumepHbie GopMyJIMPOBKH BOIIPOCOB Kon N
KOMIeTEeH Ui
1. Wudopmaruka u ee npeamerHast 00J1acThb. OIIK-2
2. WNudopmanus, cBoiicTBa HHPOpMAITUI OIIK-2
3. Wndopmannonnsie mpoueccol. KonnuectBennass mepa uHpopmanuu. Mzmepenne | OITK-2
nHbOpMaLIUH.
4. ®opmel TipencTaBieHUs U nepenaun uHpopMmanmu. JlaHHble W ux koampoBanme: | OITK-2
ILIENTBIX YHCEN, TeKCTa, TpaduKu, 3ByKa.
5. Knaccudukanms nporpaMmHoro odecrieueHus (OCHOBaHUE, BUIBI). OIIK-2
6. CrpykTypa u o0mas xapakrepuctuka cuctemaoro [10. OIIK-2
7. Apxurektypa OBM: npunnunst [[x. pon Heiimana. OIIK-2
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8. Apxurektypa 9BM: knaccudeckas cTpykTypHas cxema OBM. OIIK-2

9. Cocras coBpemennoro [1K. Kiraccudukanms ITK. OIIK-2

10. YcTpoiicTBa BBOJA-BEIBOA. OIIK-2

11. BremnrHue 3anoMuHa0IIME YCTPOUCTBA. OIIK-2

12. [Ipou3BOIUTENBHOCT U TEXHUUECKHE XapakTepucTukH T1K. OIIK-2

13. OmneparrioHHas CUCTeMa: OnpezesieHne, Ha3HaueHue, pasnugnabie Buasl OC. OIIK-2

14. IMonstue daiitna u daiinosoit cucremsl. Katasnor. Mepapxus kaTaioros. OIIK-2

15. OC Windows: IpHHIIUIIEI OPTaHU3AINH T0JIb30BATENBCKOT0 HHTEp(deiica OIIK-2

16. Yrumutel OC: npu paboTe ¢ AUCKaMU, IPOTPaMMBI TSl 00CITy)KHBaHUS JHCKOB OIIK-2

17. OO6paTtuMbie 1 HeOOpaTUMBIE METOIBI CKATUS HH(OpMAITHN OIIK-2

18. ApxuBaTopbl (Ha3HAUCHHE, XaPAKTEPUCTUKH, OCHOBHBIC (D)YHKIIHN) OIIK-2

19. Buzbl BpetoHOCHBIX MPOTpaMM IT0 CHOCO0Y MX pacrpocTpaHeHus, ux oTauuurens- | OIMK-2
HbIE 0COOEHHOCTH

20. Knaccuukaiuy KOMIOBIOTEPHBIX BUPYCOB: IO cpeie oOuTaHus, mo aecTpyktus- | OITK-2
HBIM BO3MOXKHOCTSIM, TI0 OCOOCHHOCTSIM JITOPUTMA

21. CeteBbIe UepBH: OTIPEIeIeHUE, BUIBI II0 CPENie PACTIPOCTPAHEHHS, IPUMEPHL. OIIK-2

22. Buabl TposiHCKMX MporpaMM M UX OTJIMYMTENbHBIE OCOOEHHOCTH. JKcrutolThl. | OITK-2
nuonckue nporpammbl. Adware-nporpammbl. @umuar. @apMuHr.

23. AHTHBUPYCHBIE TPOrpaMMBbl (Kitaccu(UKals, TEXHOIOTHSI UCTIOIb30BaAHHMS). OIIK-2

24. Krnaccudukanms npukiiaHOro MporpaMMHOT0 00eCTICUeHHSI. OIIK-2

25. HHcTpyMeHTanbHOE TPOTpaMMHOE 00eCIICUCHNE OIIK-2

26. TexHonorus 00pabOTKN TEKCTOBOW MH(MOPMAIMK: BUJIBI IIPOrPAaMMHBIX NPoAyKToB, | OITK-2
THUIIOBasl CTPYKTYpa MX HHTepdeiica.

27. TexHomorust 00pabOTKN TEKCTOBOW MH(pOpMAIMU: pelakTupoBaHue TekcTa (HazHa- | OITK-2
YeHUe, pSKHUMBI, padoTa ¢ pparMeHTaMu, 0ydhep MpoOMEeKyTOTHOTO XpaHEHH).

28. Texnomorus oOpabOTKM TEeKCTOBOH HMH(popManmu: ¢dopMaTupoBanue Tekcta (Ha- | OITK-2
3HAUCHHE, OCHOBHBIE ONEPAIMHK), MapaMeTphbl CTPAHHUIIBL.

29. pudTsr: onpenenenue, rapHUTypa, pazmep WpuQTa, BUABL. OIIK-2

30. Peammzarus OLE-texnomorun. CBS3bIBaHIE U BHEPEHUE OOBEKTOB. OIIK-2

31. TexHomorust 00pabOTKKM TEKCTOBOW HMHGpopManuu: ocodbeHroctn hopmarupoBanus | OITK-2
B TEKCTOBOM IIPOIIECCOPE.

32. TexHonorust TabIMYHOW 00PaOOTKM NAaHHBIX: OCHOBHBIE MOHSATHSA, paboTa ¢ pas- | OIIK-2
JIMYHBIMH 110 TUITY JaHHBIMH, (OPMYJIaMH, CCHUIKAMH.

33. TexHonorus TabIMYHON 00pabOTKM AaHHBIX: CpPeACTBa It padoTel ¢ 6azamu maH- | OITK-2
HBIX, aHAJIN3a JICJIOBBIX JaHHbIX.

34. Texnomnorust co3nanust npeseHTaruid. OcoOEHHOCTH HCMoNb30BaHuA o0pasnoB u | OITK-2
1a0JIOHOB.

35. [Tonsatue ob0bekra m moxenu. CBoiicTBa oO0bekTa. HaszHaueHnwe mopenmpoBanusi, | OITK-2
1IeJT MOJISTIMPOBaHMs. Bupl MoempoBaHus.

36. Kommnsroreproe MmonenupoBanue. [lapamerps! Mogenu. Otansl MOAESIUPOBAHUS. OIIK-2

37. Knaccudukarmmm moneneit OIIK-2

38. KommbrotepHbie ceTu (onpeenieHue, Ha3HaueHue, KitacCu(ukanms). OIIK-2

39. Kommproteprsie cetr (0a30Basi KOMMYHUKAIIMOHHAS MOJIENb CETH, cpena mepena- | OITK-2
YH, XapaKTEPUCTHKA Ipoliecca Mepeadn).

40. CpencTBa TeIeKOMMYHHKAIIUU. OIIK-2

41. O6mmme cenenus 06 Internet u ee apXuUTEKTypa. OIIK-2

42. Crioco0bl opraHu3anyy nepenadyn HHPOpPMaIMU U IIPOTOKOIBI 0OMeHa B cetr In- | OITK-2
ternet/Intranet.

43. CereBrle ampeca u JOMEHHas aapecarus B cetu Internet/Intranet. OIIK-2

44. Cepsucsl B rnodanbHol cetu Internet. OIIK-2

Tabamna 13

MatepuaJbl, He00OX0AMMbIe IJIsl OLIEHKH YMEHUI U BJIaJeHUil
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(mpuMepHbIe NPAKTHKO-OPHEHTHPOBAHHbIE 321aHUSA)

Ne n/m Tembl IPUMEPHBIX ) Kon )
NMPAKTHKO-OPHEHTHPOBAHHBIX 3a1aHUIA KOMIeTeH Ml
1 Pemenne 3amau mo opranusanuu (haiinoBoit cTpykrypbl KatanoroB s | OITK-2
xpanenus arinoB B Windows
2 BrmonHenne npuKIaAHBIX 33ja4 10 CO3JaHMI0 W 00paboTke mHopma- | OITK-2
MU Pa3HBIX BUJIOB C MCIIOJIb30BaHNEM CTaHAAPTHHIX mporpamm Windows
3 BrimonHenne npukiIagHBIX 3aad 1o pabote ¢ apxuBHbBIMEH (ainamu B | OITK-2
Windows
4 Ucnonp3oBanne mpukiagaeix mporpamm Windows mns mposepku 6e3- | OITK-2
OTTaCHOCTH XPaHEHHUs U MCII0JIb30BaHus (ailioB
5 BeinonHeHne NPUKIAIHBIX 3aqad [0 co3jaHuio u QopmarupoBanuio | OITK-2
MHOTOCTPaHUYHBIX TEKCTOBBIX TOKYMeHTOB B Microsoft Word
6 BrinonHeHne npuKIaAHBIX 3a1a4 M0 co3AaHuto, hopmarupoBanuio ek- | OITK-2
TPOHHBIX TaONHII, a Takke 00pabOTKEe W BHU3yaIM3alliu MHPOpPMaInUU B
TabIMYHOM mpencTaBiaennu B Microsoft Office
7 Co3pnanne MyJIbTUMEIUIHON NMpEe3eHTalul B COOTBETCTBUU ¢ TpeboBanu- | OITK-2
SIMU TI0 pa3MeLIeHHUIO0, (POPMATUPOBAHUIO MYJIbTUMEANHHON HHpOpMau
Ha CJIaiij1ax ¥ € JEMOHCTpAIiH (110 MHANBUAYAIHLHOU TeMe)
8 Hcnonw3oBath Opay3ep ans mpocMoTpa u mnoucka mHpopmarmu B cetu | OITK-2

Wurepnet u UnTpanet

6.3.2. TeMBI 1 MeTOANYECKHE YKa3aHus 10 IIOATOTOBKe pedepaTos,

9CCE€ U TBOPUYECKHUX 3a,z[aH1/n71 II0 AU CITUILI/IHHE

Hamnucanue pedepaToB (3cce, TBOPUSCKUX 331aHUI) HE IIPEIYCMOTPEHO.

6.3.3. MeToguYeCcKHe YKa3aHUs 110 BBIIIOJIHEHUIO KYPCOBOM paboThI

6.3.4. TunmoBble 3aJaHU IJI IPOBEAEHUA TEKYIero KOHTPOJIA

dopmMupoBaHUsA KOMIIETEHITUH
CCMI/IHapCKI/IC 3aHATHS 10 JUCHUIIIIMHE yqe6HBIM IIJIaHOM HE IMPEAYCMOTPEHBI.

6.3.4.2. 3aganus 1JIA NPAKTHYECKUX 3aAHATHIA

KypcoBas pabota no aucuuIuinHe y4eOHbIM IIJIAHOM HE IIPEAYyCMOTpPEHA.

Bce mpakTuueckue paboThl MPEACTAaBICHBI B 3JIEKTPOHHOM BHJE M COCTOST M3 Habopa
3agaHuil. CTyJEHT 3HAaKOMUTCS C 3aJaHUSAMHU, IPU HEOOXOAMMOCTH NMCbMEHHO OTBEYAET Ha
BOIIPOCHI JIAOOPATOpHON pabOThI, BBHINOIHAET Bce 3ajaHus B Windows U pe3ynbTaTsl pa-
OO0TbI MMOKA3bIBAET NPENOJABATEIIO 10 OKOHUYAHHIO 3aHITUS WIN B YCTAHOBJIEHHBIE CPOKH.

Tenu:

HUA

IIpakTHyeckoe 3ansaTHe Nel. Tema «CucreMsbl cunciaeHHs.
IIpeacrasienue yucaosoit nupopmauuu B [IK» (OIIK-2).

- MMO3HAKOMHUTLCS C OTIMYUTEILHBIMU OCOOCHHOCTSIMH Ppa3iiMIHbIX BUIOB CHCTCM
CUHHUCJICHUA U HAYYUTHCA COCTABJIATH NOCIICAOBATCIBHOCTE YHUCEIT B PA3JIMUYHBIX CUCTEMAX CHUCIIC-

- HAY4YUTBHCA IIEPEBOAUTD U3 OJTHOM CHUCTEMBI CUMCIICHHUS B APYTYIO HEJIbIX YUCCIT
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- MO3HAKOMHTRCS C OTJIMYUTEIILHBIMA OCOOCHHOCTSIMU TPEICTABIICHUS IIEJTbIX YUCEI
B IIK

3alIaHI/Ie 1 METOJHKA BBIIIOJIHCHUA

B xone manHoit mabopaTtopHoii paboTe CTyAeHTaM NpeaiaraeTcst H3y4YuTh 0COOCHHOCTH
IPUMEHEHHS TO3UIUOHHON M HEMO3UIMOHHONW CUCTEMBl CUMCIIEHUS C PA3IMYHBIMU OCHOBA-
HUSIMU Ha NpakThke. [Ipy 3ToM OCBOMTH MOCTPOEHUE MOCIIENOBATEILHOCTH YUCEN B PA3IMUHBIX
CHUCTEMaX CUUCIICHMSI.

Hayuutbcs nepeBofy uucen: U3 JBOMYHOW, BOCBMEPUYHOW CHUCTEMbl CUMCIIEHHS B
JIpyTrHe; U3 IEeCATUYHON CUCTEMBI CUMCIIEHU B Apyrue. Hayuurbces pemmTs 3a1auu 1o npes-
CTaBJICHUIO LIEJIBIX YHCEI B KOMIIBIOTEPE C ONPEAEICHHON TOUHOCTBIO.

[Tocne BbImonHeHUs: 1a00paTOpHOIl PabOTHI CTYAEHTHI JEMOHCTPUPYIOT MPHOOpPETEH-
HbIE€ HAaBBIKU IPENIOAABATEIIIO.

[pakTuyeckoe 3anaTue Ne2. Tema «KonnpoBanue Tekcra, rpapMku 4 3ByKa B
komnbTepe» (OIIK-2)

Hemmu:

- MO3HAKOMMTBCS C OTJIIMYUTEIBHBIMU OCOOEHHOCTSIMU KOJMPOBOK crMBOJIOB Ha [1K
Y HAy4UTHCS] KOIUPOBATh TEKCT B YKA3aHHON KOJUPOBKE

- MO3HAKOMHTBCS C OTIIMYUTEIIBHBIMU OCOOCHHOCTSIMU KOJIMPOBAHHS YE€PHO-0€10ro
1 1BeTHOro m3o0pakenus Ha I1K u HayduThCs orieHrBaTh 00BEM MaMATH, 3aHUMAEMON H300paske-
HMEM TP TOM WJIM HHOM cIIOCOO€ PECTaBICHNUS

- MO3HAKOMUTBECA C OTIMYUTENIbHBIMU OCOOEHHOCTSIMU KOJMPOBAHUSI 3BYKOBOM
uHpopmanmu Ha [1IK 1 HayduThCs BEIOMpaTh HEOOXOAMMBIN YPOBEHb KBAHTOBAHUS M YaCTOTHI JIUC-
KPETH3aL|U I 3BYKOBOW MH(pOpMAIIUH.

3aaHue U METO/IMKA BBITTOJIHEHUS:

B xone nannoii maboparopHoii paboTe CTyeHTaM NpeaaraeTcst H3y4YuTb 0COOCHHOCTH
npumeHenus koaupoBok KOI8, ISO u Windows1251 na npaktuke. [Ipu 3TOM ocBOMTH mpe-
CTaBJICHUE B JJBOMYHOM KOJIE ITPOU3BOJIBHOIO TEKCTA, & TAK)KE CPAaBHEHUE €r0 CJIOB B JIBOMY-
HOW IIPEICTABICHUH.

Hayuutbcs kogupoBaTh pactp B popmate BMP kak MOHOXpOMHBIN pUCYHOK; 256-11BET-
HbII pucyHok;B pexume High Color; B pexume True Color.

Hayuutbes koaumpoBaTh rpaduueckoe NpeicTaBiIeHHE 3BYKa C ONpEACICHHBIMM Ia-
pameTpaMu ero npeacTaBIeHusl.

[Tocne BwImonmHEHUsT Ta0OPATOPHOI PabOTHI CTYJACHTHI JIEMOHCTPUPYIOT HMpUOOpeTeH-
HBIE€ HAaBBIKU IIPENIOAABATEIIIO.

IpakTuueckoe 3anaTue Ne3. Tema «Windows: 3nakomctBo ¢ I1K» (OIIK-2)

Hens pabotel — [IpnoOGpectr HaBBIKK B UCIOJIB30BAHUN OCHOBHBIX OJIOKOB KOMIIBIOTEpA
¥ HAY4YHUTHCS UCIOJIb30BATh OCHOBHBIE AJIEMEHTHI HHTEpdeiica onepanoHHoi cuctembl Win-
dows, M3y4HuTh NMPUHIMIBI PAa0OTHl YCTPOWCTB BBOJA-BBIBOJA, MPOAHATM3UPOBATh UX XapaK-
TEPUCTUKH.

3alaHue U METOIMKA BBIITOJIHEHUS:

O3HaKOMUTBCSI C OCOOEHHOCTSIMU 0JIOKOB KOMIIBIOTEpPA: MOHUTOPA, CUCTEMHOTO OJI0Ka,
KJIAaBUATYpPBbl, MBIILH, UCIIONb3YsI CIPAaBOYHBIN MaTepual. [[McbMEHHO OTBETUTH Ha P
BoNpocoB. Hayuntbes ncnonb3oBaTh 010K KOMIIBIOTEPA HA MPAKTHKE.

Hayuutbcs ocyiiecTBiIsATh:

-Bxirouenune komnbroTepa.

-Bxox B cucremy. Mcnonb30BaHUE KIIaBUATYPBI.
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-BBIKIIFOYEHHE KOMITBIOTEPA.
O3HaKOMUTBLCS C OCHOBHBIMH 3JIeMEHTaMH UHTep(eiica oneparmoHHON cucTeMbl Win-

dows 1 mpreMaMu UCTIONIL30BAHUS MBIIIIH.

Kpowme sToro, B X01€e gaHHON 1a00paTopHOi paboTe CTyIeHTaM MpeaIaraeTcsl u3y4uTh
0COOCHHOCTH HCIIOIH30BaHMS YCTPOUCTB BBOJIA —BBIBOJIA YEPE3 aHAIHM3 UX XaPAKTEPUCTUK HA
OCHOBE BOIIPOCOB U 3a]1a4.

Metoanueckue ykazaHusi 1O IPOBEACHUIO:

)]

2)
3)
4)

03HAKOMJICHHE CTYJICHTOB C TCOPETHYECKUM MaTepHalioM 1o TeMe (pabora co crpa-
BOYHBIM MaTE€pPHaJIOM, ITMCbMEHHBIC OTBETHI Ha BOIIPOCHI);

00BsICHEHHE 3aJaHHT;

BBITOJIHEHHUE 33JJaHHS CTYJICHTAMU;

MIPOBEPKa BBITOJIHEHHBIX Pa0OT: JIEMOHCTpAIUs IMOTYYCHHBIX HABBIKOB IO padoTe ¢
ocHoBHBIMH Ookamu ITK 1 OC Windows

IIpakTnyeckas padora Ne 4. Tema «Windows: crangapthsie nporpammbn (OIIK-2)
Ienb pabotsl — [IproOpecTn HaBBIKK B MCIIOJIb30BAaHUM CTAHJAPTHBIX IPOIPaMM.
3a/laHue U METO/IMKA BBIIIOJIHEHUS:

OtpaboTtats mpueMsl paboThl B mporpammax: Kanskynstop, bioknot, Paint u pesynbrar
paloThI MOKa3bIBAET MPENOJABATENIO.
MeTtonuyeckue ykazaHus 110 IPOBEIECHUIO:

1)

2)
3)

O3HAKOMJICHUE CTYJEHTOB C TEOPETUYECKUM MaTepHajoM 1o TeMme (paborta co crpa-
BOUYHBIM MaTE€pPHAJIOM, IUCbMEHHbBIE OTBETHI HAa BONIPOCHI);

BBITIOJTHEHHE 3a/IaHUH JIa0OpaTOPHOU pPabOTHI CTYACHTAMU;

IIPOBEPKA BBIIOJHEHHBIX pa0OT: OTBETHl pElIEHHbIX NpuMepoB B KambkynsTop,
HaOpaHHBIM TEKCT B BIOKHOT M pUCYHOK B COOTBETCTBHH C TpeOoBaHusMU B Paint.

IpakTnueckas padora Ne 5. Tema «Windows: padora ¢ ¢paitiiamu u nankammn» (OIIK-2)
Llenb paboThl — MpUOOPECTH HABBIKK B MCIIOJIB30BaHUU (DAilIOBBIX MEHEKEPOB MPH
BBIITOJIHEHUHN OCHOBHBIX onepaunﬁ C q)aﬁHaMH U I1allIKaMH1 Ha BHCIIITHUX HOCHUTCIIAX
uHpopmanuu B Windows.

3aJIaHI/Ie U METOJHKA BBIITOJTHCHUA

- Hay4uThcs paboTaTh ¢ BHEIIHUM HocuteneM nHpopmanuu (USB Flash);
- HayuuTbes opmaTtupoBath BHelTHUM HocuTens uHbopMmaiuu (USB Flash);
- HAYYHUTBHCS CO3/1aBaTh, BBIACIATH, KOMHMPOBATh, MEpEMEIIaTh MANKd Ha HOCUTEIe

I/IHQI!O[!Ma! [1H.

MGTO[[I/ILIGCKI/IC YKa3aHus 110 IPOBCACHUIO!

1)

2)
3)

O3HAKOMJICHHE CTY/CHTOB C TEOPETUYECKHM MaTepuanoM 1o Teme (pabora co crpa-
BOYHBIM MaTE€PHAaJIOM, ITMCbMEHHBIC OTBETHI Ha BOIIPOCHI);

BBHITIOJTHEHHE 3a/IaHUH JIA0OpaTOPHOU pPabOTHI CTYACHTAMU;

NPOBEPKA BBHIMOJHEHHBIX PabOT: JEMOHCTpAIMs CTYJCHTAMH IOJYYCHHBIX HABBIKOB
10 KaX/I0MY 33JaHUIO.

IIpakTyeckas padora Ne 6. Tema « Windows: cipaBo4yHasi cucTeMa, CO31aHHe

sipabikoB» (OIIK-2)

Llenb pabGoThl — MPUOOPECTH HABBIKM B MCIIOJIb30BAaHUM CIpaBOyHON cuctemMbl Windows
Y CO3/IaHUU SIPJIBIKOB. 3aKPENUTh HABbIKU B CO3/1aHUU (PAalIOBOIN CTPYKTYPBHI.
3a/laHue U METO/IMKA BBIIIOJIHEHUS:

Hayuurscs:
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-paboraTh co cpaBoyHOU cuctemoir Windows;
-OCYUIIECTBIIATh MOUCK (DAJIOB C Pa3IMYHBIM PACIIMPEHUEM IO 33JJaHHBIM [TapaMeTpam;
-paboTath C SApIbIKAMHU.
Metoauueckue yka3aHus 110 IPOBEACHHUIO:
1) o3HaKOMJIEHHE CTYAEHTOB C TEOPETUUECKIUM MAaTEpPHAJIOM 10 TeMe: 3HaTh PaCIIUPEHUS
¢aiinos, anropuT™ noucka gaiisna, MIOHUMATh CMBICHT (PaIOBOM CTPYKTYPHI;
2) BBINOJHEHUE 3aJaHUM Ta00pPaTOpHON pabOTHI CTYIEHTaMU;
3) mpoBepka BBHIMOJIHEHHBIX paboT: JEMOHCTpalMs CTYJCHTAaMH IOJyYEHHBIX HABBIKOB
10 KaXJOMY 33JIaHHUIO.

IIpakTnyeckas padora Ne 7. Tema «ApxuBanusi JanHbix» (OIIK-2)
Lenb paGoTel: mproOOpeCcTH HABBIKK B HCITOJIb30BAaHUU IIPOTpaMMBbI-apXuBaTopa 7-Zip.
3alaHue U METO/IMKA BBIIIOJIHEHUS:
- H3YYHUTH CIIOCOOBI 3aITyCKa MPOTrPaMMBI.
- HAy4YHTHCS CAMOCTOSITEIBHO CO3/1aBaTh apXUBBHI.
- HayuuTbcsd co3aaBaTh SFX-apXMBOB M apXUBBI C IAPOJIEM.

MeTtoanueckue YKa3aHus 110 MIPOBEACHUTO!:

1) ompoc cTyA€HTOB IO IMpOorpaMMaM-apXuBaTOpaM, TEOPETHUECKUM acleKTaM, 13-
JIO’KEHHBIM B XO/¢ JICKITHIA;

2) BBINOJIHEHUE 3a/laHuM 1a00paTOpHOM PabOTHI CTyJEHTaMH: OTPabOTKa HABBIKOB
CaMOCTOSTENILHOM apXxuBanuu (HaiijioB pa3IMIHBIME CIIOCO0AMU;

3) mnpoBepKa BBHIMOJIHEHHBIX Pa0OT: JIEMOHCTpAIMS CTYyA€HTaMU TOJYyYEHHBIX HaBbI-
KOB 110 KQ)KJIOMY 3a1aHUIO.

IIpakTnyeckas padora Ne 8. Tema «KAHTMBHPYCHBbIE IPOTIPAMMBI M IPOIPaMMBI-
yruauts» (OIK-2)
Hens pabotel — [IproOpecTy HaBBIKM B KCIOJIB30BAHUU AHTHUBUPYCHBIX MPOTpamMM H
IIPOrpaMM-yTHJIUT.
3alaHue U METOIMKA BBIITOJIHEHUS:

-U3Y4YMTh CIIOCOOBI 3aIlyCKa IPOTrPAMMBI.
-HayYUTHCS CAMOCTOATEIBHO MPOBEPSTH (DAIIIBI U MANKU HA BUPYCHI.

-HayYUTbCS OCYIIECTBIATH MOMCK HH(OPMAIIMH O CUCTEME.
- paboTaTh ¢ AUCHETYEPOM 3a1ad.
MeTtoanyeckue yKka3zaHus 10 MPOBEICHUIO:

1) ompoc CTyJeHTOB IO aHTHBUPYCHBIM NPOTpaMMaM, TEOPETUYECKUM acCIeKTaM, W3-
JIOXKE€HHBIM B X0/ € HCKHHﬁ;

2) BBINOJHEHHUE 3aJaHUH 1Ta0OpaTOPHOH pPabOTHI CTYJEHTAaMU: OTPAOOTKA HAaBBIKOB CAMO-
CTOATENbHON MNpOBEpKH (HaljIoB HA BHUPYCHl pa3IMYHBIMH crocobamu, pabota c
JHMCIIETYEPOM 3a]ay;

3) IMPOBEPKA BBINTOJITHCHHBIX pa60T: ACMOHCTpaluvs CTyACHTAMU MTOJYUYCHHBIX HABBIKOB 1O
Ka)XXJIOMY 33/1aHUIO.

IIpakTnueckas padora Ne 9.
Tema «TexcroBblii npoueccop MS Word: unrepdeiic, padora ¢ tekcrom» (OIIK-2)
Llenb pabotel — O3HaKOMUTHCS ¢ HHTepdericom mporpammsl. [IprodpecT OCHOBHBIE Ha-
BBIKU 110 PEIAKTHPOBAHHUIO M (DOPMATHPOBAHMIO TEKCTA, HAYYUTHCS pabOTaTh CO CTHIICBHIM
odopmieHreM AokyMeHTa. Hayuntbcs ynpapisTh ¢ailiiaMd U OKHaAMH.
3ajanne U METOJMKA BBITIOJTHEHHUS:
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-Hay4YUThCS OCYIIECTBIIATH 3amyck Word;

-03HaKOMUTHCSI ¢ HHTEP(EHCOM POTrpaMMBL;

-BBIICHUTDH NPCAHA3HAUCHUC KHOIIOK Ha ITanemu HHCTPYMCHTOB;

-HAYYHUTHCS OCYIIECTBISATh BBOJ U PEAAKTHPOBAHUE TEKCTa, (OPMATUPOBAHHUE CHMBOJIOB
1 a03aneB, MEHATh MaPaMEeTPbl CTPAHUIIBI, COXPAHATH TEKCT;

-HAYUYUTBCA CO30aBaTh U UCIIOJIL30BATh PA3JIMYHOTO BU A cTuIeH (3Ha1<a, 8.638.1_[8., u T.H.).
MeTtoaudeckue YKa3aHus 110 IpOBCACHUTO!:

1) cTyzmeHTHI JOJKHBI U3YYUTh CIIPABOYHBIA MaTepual 1abopaTopHOi paboThI;

2) BBINOJHEHHUE 3a/1aHUI Ta00paTOPHOI PabOTHI CTYICHTAMU;

3) mpoBepka BHIITOJHEHHOHN 1a00paTOpHOH pabOoThI, IEMOHCTPALUS CTYACHTAMU TTOJTyYeH-
HBIX HAaBBIKOB I10 KAXKJAOMY 33[aHHUIO.

IIpakTHyeckas padora Ne 10. Tema «TexcroBbiii npoueccop MS Word: cniuckn,

pucoBanue» (OIIK-2)

Ilens pabotel — [IpuoOpecTy HaBBIKK PaOOTHI CO CIIUCKAMH, OOPaMIICHUIO U 3aII0JIHEHHIO
TEKCTa, OCHOBAMH PHCOBaHUS, HCIIOJIB30BAHHUIO CIICIIUAIBHBIX CHMBOJIOB M TpaduyecKux
MN300paKeHHIA.

3alaHue U METO/IMKA BBITTOJIHEHUS:

CoznaTh MapKUpOBaHHbBIN, HYMEPOBAaHHBIM 1 MHOTOYPOBHEBBIN CIIMCKHU.

Hayuutbcss oOpamiiATh M 3alMBaTh TEKCT LBETOM, PHCOBaTh, J00aBIATH Pa3TUYHBIC
00BeKThI B TEKCTOBBIN NToKyMeHT Word. [Ipu n3ydeHnn BO3MOXKHOCTEHM BCTaBKHU B IOKYMEHT
rpaduuecKux M300pakeHU yrmop JenaeTcs Ha BCTAaBKY HE TOJBKO CTaHJAPTHBIX M300paxke-
HUN M3 KoJulekiuu Microsoft, HO U BCTaBKy rpauKd M3 BHEIIHUX HCTOYHUKOB. Takxke
aKIEHTUPYETCS BHUMAHHUE CTYJICHTOB Ha HACTPOMKY MapaMeTpoB OOTEKaHUs PUCYHKOB TEK-
ctoM. [Ipu 3TOM CTYIEHTHI TaKke 0OpaMIISIOT pa3IMYHBIMU PaMKaMU CTPaHUIIbI JOKYMEHTa,
BCTaBJIAIOT JHArpaMMbl Pa3IMYHOTO BHUJA, MaTeMaTuyeckue (Gpopmyiibl, pabOTalOT CO BCTaB-
KO CTaHJapTHBIX (QUTYP, CO3MAI0T U3 HUX LIeIbHOE N300pakeHne KOMIIbIOTEpA.

MeTtoanyeckue yka3zaHHs 110 MTPOBEACHUIO:

1) BbINONHEHUE 3a1aHUI Ta00pAaTOPHOI PAabOTHI CTYICHTAMU;

2) mpoBepKa BBHINOJHEHHOW J1a0OpPaTOpHOM pPadOTHI, JEMOHCTpAIMs CTyISHTAaMH IIO-
JYYCHHBIX HaBBIKOB I10 KaXKJIOMY 3aJJaHHIO.

IIpakTHyeckas padora Ne 11
Tema «TexcroBblii npoueccop MS Word: maéaonbl, pa3psiBbi» (OIK-2)

Lens paGoTel — mpuoOpecT HaBBIKU 1O (HOPMATUPOBAHUIO OONBIINX TOKYMEHTOB C UC-
M10JIb30BaHUEM Pa30UBKHU Ha pa3/ielibl, CO3JJaHUEM FMIEPTEKCTOBOTO OIJIABJICHMUS 110 TOKYMEH-
Ty.

3aaHue ¥ METO/IMKA BBITIOJIHEHUS:

O3HaKOMUTBCS C 3IeMEeHTaMu (OopMaTUPOBaHUS JOKyMeHTa: paboTra ¢ miabioHamu,
BCTaBKa pa3pblBOB, KOJIOHTUTYJIOB, KOJIOHOK, CTPAaHULl, IPUMEYaHHUH, CO3JaHNE OIJIaBICHMS,
as(paBUTHOTO yKa3aTels.

OtpabatsiBaeTcsi pOpMATUPOBAHKE CIOKHOTO TEKCTOBOTO TOKYMEHTA HA IPUMEPE TEK-
cTa nmabopatopHoil paboTel. Bo BpeMs BbIOTHEHHS JlabopaTOpHOW paboOThl HEOOXOIUMO
aKIEHTHPOBATh BHUMAHHE CTYIEHTOB Ha HaHOOJee CIIOKHBIX MOMEHTAaX — CO3aHUHU Pa3HbBIX
KOJIOHTHTYJIOB, aBTOMAaTHYECKO COOpKE OTJIaBJICHHS M AJIEMEHTOB a(PaBUTHOTO YKa3aTellsl.
[To pe3ynbpTaTamM BBITIOJHEHUSI CTYACHTAM IpEAJiaraeTcs BHIMOJHUTh HHIMBHIyaJbHOE 3a/1a-
HHE: OT(OPMATHPOBATh BBIJAHHBIA JOKYMEHT ([0 BapuMaHTaM) COTJACHO NPEII0KEHHBIM
TpeOOBaHUAM.
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MeTtoauueckue yka3aHus 110 IPOBEACHUIO:
1) BbINOJNHEHUE 3a/1aHUI JTa00paTOPHOI PabOTHI CTYJCHTAMHU
2) mpoBepka BBINOJIHEHHON Jab0paTopHON paboThl, JEMOHCTpalMs CTyJAEHTaMu IO-
JyYEHHBIX HaBBIKOB I10 KaKJIOMY 3aJaHHIO.
3) BBIOaYa MHAMBHUAYAIBHOTO 3aJaHus (JOKYMEHTA)

IIpakTyeckas padora Ne 12.
Tema «TexcroBslii npoueccop MS Word: taéauubspy (OIIK-2)

Lenb paboThl — HAYYUTHCSA CO37AaBaTh TAOJIHUIIBI B TEKCTOBOM PEAAKTOpPE U UX (popMaT-
pOBaTh.

3aaHue U METO/IMKA BBITTOJIHEHUS:

Jlo6aBuTh TabNHIly B TOKYMEHT, HAYYUTHCS U3MEHITHh KOJIMYECTBO CTPOK U CTOJIOIOB,
¢dbopmatrpoBaTh TabIMILy, UCIIOIB30BaTh (POPMYJIIBI 1JIs1 BBIMOJIHEHUS IPOCTEUIINX BbIUUCIIE-
Huil. Bo Bpems nmabopaTtopHoi pabOThl CTYyAEHTHI PacCMAaTPUBAIOT CMOCOOBI CO3MaHUsI Tab-
JML, crocoObl oOpMIIEHHs T'paHMIl TaONUIbI, NMPUMEHEHUE aBTO(GOpMaTHpPOBaHHUS, IMOITY-
YaroT U 3aKPEIUIIOT HaBbIK OpraHU3alluy MPOCTENUIINX aBTOMAaTHYECKUX BBIYUCIEHUN B Ta0-
JULax (BbIYUCIEHHE CYMMBI, CPEIHEr0 apu(METHUECKOTO MO CTONIOIY, CTPOKE).

Mertoandeckue ykazaHus 10 IPOBEACHUIO:

1) BhINONIHEHUE 3aJjaHKM Ta00PATOPHON PabOTHI CTYIEHTAMU;

2) mpoBepKa BBINOJIHEHHOW J1abOpaTOpHOW pPabOThl, IEMOHCTpAIUS CTYJIEHTaMHU IO-
JyYEHHBIX HaBBIKOB 0 KaXKJIOMY 3aJJaHHIO.

IIpakTyeckas padora Ne 13. Tema: IIporpamma co3nanus npesenranuii MS Power
Point (OIIK-2)
Lenp pabGoTel — HAay4yWuThCS CO37aBaTh NPE3EHTAlMM, MCIONB3Ys cpenctBa MS
PowerPoint..

3aI[aHI/I€ 1 MCTOJHMKA BBIIIOJIHCHUSA

Hayuutbes 3anmyckats nporpammy MS Power Point, co3aaBaTe npe3eHTanuIo U pellak-
TUPOBATH €€ COJAEPKUMOE.
3HaTh JIEMEHTHI HHTEpPeiica MPorpaMMbl, peKUMbI padOThI CO CllaliJaMH.
YMeTb HacTpauBaTh aHUMAIUIO, CMEHY CJIAiiI0B, 100ABIATH PA3IUYHbBIE OOBEKTHI.
B 3amanun naboparopHoil paboThI CTyACHTaM HpeJiaraeTcsi Co3aTh JBE MPE3CHTALUH.
[Ipu co3panuu nepBoil mpe3eHTaluK UCTIONIb3YOTCS M1abJI0HbI 0(OPMIICHHUS U CTaHAaPTHOTO
cozepxkanusi. [IporcXoauT 3HAKOMCTBO ¢ O(QOpPMIICHHEM, CTPYKTYpO#l claiiia, aHMMaluei
MIEPEXO0JI0B, PEKUMAMH MMPOCMOTPA U PeIaKTHUpPOBaHUs claifoB. [loka3biBaloTCs pa3ivyHbIe
PEKUMBI COXpaHEHUs MPE3EHTALMH, B YaCTHOCTH, B (hopMe eMOoHCTpanuu. B naHHo# yactu
nabopaTopHOi paboThI CieyeT YASIUTh BHUMAHHUE BBIIIOJIHEHUIO 33/1aHUA 110 pa3MeTKe Ipe-
36HTAllMM C IOMOIIBI0 THIEPCCHUIOK. BpimonmHenue mnpeseHtanuun Ha Temy «HUI'AK»
MIOMOTaeT CTYJIEHTY HAay4YMTbCS HPOU3BOAUTH OTOOp HYXHOW HHpOpMAIMHM Ui claiija,
3aKpENUTh HaBbIK IPUMEHEHHS AHUMALlUHU, THIIEPCCHUIOK.
Mertoandeckue ykazaHus IO IPOBEACHUIO:
1) ompoc CTYIEHTOB IO TEOPETHUECKUM aclekTaM TeMbl «lIpe3eHTanusy, n310KeHHbIM
B XOJI€ JICKITHM;
2) BBIIOJHEHUE 33JaHUl JJaOOpPaTOpHOH pPAaOOTHI CTyJIEHTaMU: OTPabOTKA HABBIKOB CO-
3MaHusl IpoCTeiiel nmpe3eHTanuu (paboTa ¢ MAadIoHAMU) B CO3JIaHUE TPE3CHTAIUN
10 IpoeCCHOHATILHON TEME;
3) mpoBepka BBIIOJHEHHBIX pPA0OT: JEMOHCTpalMs CTyJEHTaMH Ipe3eHTalul, Je-
MOHCTpALUs CTYI€HTAMHU MOJTY4YE€HHBIX HaBBIKOB 10 KaXKA0MY 3aaHUIO;
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4) caMOCTOSITEIbHOE CO3[aHUE MPE3CHTAUUU [0 HHAMBUAYAJTbHOM Teme (BbIIaeTCA

HpGHO,Z[aBaTCJ'IeM) B COOTBECTCTBHHU C Tpe6OBaHI/I$IMI/I

IIpakTnyeckas padora Ne 14. Tema «Tadamunsbiii npoueccop MS Excel:
co3aanue U opopMieHUe NeKTPOHHBIX Ta0 i (OIIK-2)

Llens paboOTHI - MO3HAKOMUTHCS ¢ MHTEP(EHCOM MPHUIIOKEHHUS U MPUOOPECTH HABBIKH B
BBITTOJIHEHUH OCHOBHBIX MPOCTEHIINX ornepanuu ¢ pabounmu kauramu Microsoft Excel n ux
CTPYKTYPHBIMH 3JIEMEHTaMU (CTpaHULIAMU U SYEHKaMu).

3aaHue U METO/IMKA BBIIIOJHEHUS:

-Hay4UThCsl OCYIIECTBIATH 3amyck Excel.

-03HAKOMHUTBCS ¢ UHTEP(ENCcOM MPOrpaMMBbl.

-BBIACHUTB IIPEJHA3HAYCHNE KHOIOK Ha [[aHenn MHCTpYMEHTOB.

- U3YYUTb OCHOBHBIE IPUEMBI paOOTHI C AYEHKaMU 3JIEKTPOHHOMN TaOIHIIbI.

-Hay4UTCsl OCYIIECTBIISITh BBOJ U PEIaKTUPOBAHHUE JAHHBIX B BHIOPAHHBIX SYEHKaX,
UCIIOJIB3YS KIIaBUATYPY.

-03HAaKOMMTBCS C Pa3IMYHBIMU CIIOCOOAMU CO3aHNsl HOBOM paOoueil KHUTH.

-Hay4UTHCSI BBOAHUTH JaHHBIE, (POPMYIIBL.

- HayYUTbCS aBTO3AMOJHEHHUIO (POpMYIL.

B naGoparopHoii paboTe cTyneHTaM TIpeaiaraeTcsi COo3/AaTh 3JICKTPOHHYIO TaOIUILy,

COZICPIKAILYI0 IAaHHBIC [0 HAUMEHOBAHUSIM M IICHAM KOMITBIOTEPHBIX KOMIUICKTYHOLIHX. [Ipu
3allOJTHEHUN TAOJMIIBI UCTIONB3YIOTCS TEKCTOBBIE (OpMaThl MaHHBIX M YHCIOBBIE. [Ipm
pacueTe YUCIOBBIX JaHHBIX MPUMEHSIOTCS (GOpMYITBI (CyMMa, CpeiHee 3HAUCHHUE, JIOTHYECKUE
bopmyIbl).

MeTtoanueckue yka3aHus 0 MPOBEICHUIO:

1)
2)
3)

CTYACHTHI JIOJDKHBI M3yYUTh CIIPABOYHBINA MaTepHai J1abopaTOpHOH paboThI;
BBITIOJTHEHHE 33/IaHUH JIA0OpaTOPHOU PAOOTHI CTYACHTAMU;

MIPOBEPKA BBIMOJIHEHHOH JIAOOPaTOPHOU pabOTHI, IEMOHCTPAIUS CTYICHTAMHU TOJTYYCH-
HBIX HaBBIKOB I10 KXKJIOMY 3aJIaHUIO.

IIpakTnyeckas padora Ne 15. Tema «Tadamunsbiii npoueccop MS Excel:
ynpasJjeHHe JUcTaMH padoyeii kKHUTH U uX opopmienue» (OIIK-2)

[{enb paboThI - MpuoOpecTH HABBIKKM B MAaHUIYJIMPOBAHUH JIMCTAaMH pabodeil KHUTH, UX
o opMIIEHHUIO U 3aKPEIICHHE HABBIKOB 10 UX PEIaKTHUPOBAHHIO.
3amaHue U METO/IMKA BBITTOJTHEHUS:

-HayYUTHCS OCYIIECTBIATH IEpEMEIIEHHE T10 JIUCTaM pabodeii KHUTH.

- HAYYHUTbhCS OCYIIECTBIIATh KOMUPOBaHUE/TIEpeMellieHre padouuX JIUCTOB

- HAYYHUTHCS OCYIIECTBISITh YAAJCHHE U BCTaBKa Pa0OYMX JINCTOB

-Hay4YUTbCS OQPOPMIISATH TEKCT B siueiiKax TaOIHIIbI

-HAYYUTHCSA CMEHSTH (POH B sTUCHKAX TAOIUIIBI

- HAYYUTbCS OCYIIECTBIATh 3aAIUTY JaHHBIX JIHCTA

-Hay4YUTHCS MOIYyYaTh UTOTOBYIO TAOJHUILY TIO COBOKYITHOCTH HECKOJIBKHUX TAOJIHII.

B naboparopHoii pabote cTyJeHTaM He0OXOAUMO MPOAOIKUTH PaboTy ¢ TabiauIamu,

BBITIOJIHCHHBIMU Ha TIPoNUIoM 3aHaTHH. OTpadaThIBalOTCs HABBIKK (hOPMATHPOBAHUS TAOJIUII:
3aUBKa CTOJIOIIOB, CMEHA BHEIIHMX W BHYTPEHHUX TpaHUIl TaOIuibl. Takxke ynuemsercs
BHMMaHHE OTPaOOTKEe MPUMEHEHHS MPUEeMa aBTO3AINOJHEHUS U MIPUMEHEHUS PEXUMa CTICIH-
aJIbHOM BCTaBKH.

Meroandeckue yKazaHusi 0 MIPOBEACHUIO:

1)
2)

CTYJEHTBI JIOJKHBI U3YYUTh CIIPABOYHBIN MaTepHal J1adopaToOpHO paboThL;
BBITIOJIHCHHE 3aJaHU JTA0OpaTOPHOM PabOThI CTYJEHTAMU;
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3) mpoBepKa BHIMTOIHEHHOU J1a00paTOpHOI pabOThI, AEMOHCTPALIUS CTYICHTAMH ITOTYYCH-
HBIX HAaBBIKOB I10 KXJIOMY 33JaHUI0

IIpakTyeckas padora Ne 16.
Tema «Tadumunsblii npoueccop MS Excel: cnimcku, nocrpoenne guarpamm» (OIIK-2)
Llenb paboTHI - MPHOOPECTH HABBIKK B TIOCTPOCHUH TMArpaMM U TP padoTe ¢ Tabiunia-
MH KaK CO CIIMCKaMH JaHHbIX B 06a3e JaHHBIX.
3amaHne ¥ METOIMKA BBITTOTHEHHS:
-Hay4YUTHCSA OCYIIECTBIIATH BCTABKY U IIOCTPOCHHUE TUATPAMM.
- HAYYUTbCS OCYLECTBIATh COPTHUPOBKY JAHHBIX
- HAYYHUTBHCS OCYIIECTBIATH YAAJCHUE U BCTaBKa PabOYMX JINCTOB
-Hay4YUTbCS CTPOUTH TAOIMIIbI JAHHBIX U IPUMEHATh K HUM (HIBTPBI: aBTOPUIBTPHI
Y pacIIMPEeHHBIA (PUIBTPBI.
B maGoparopHoii paboTe CTyieHTaM HEOOX0IMMO MPOIOJKUTh pabOTy ¢ TabJIUIIaMHU, BBITION-
HEHHBIMH Ha MPOLLIOM 3aHSATHH.
Metoandeckue ykazaHus [0 IPOBEACHUIO:
1) cTyneHTbI TOHKHBI U3YYUTh CIIPABOYHBIN MaTepua 1adopaTopHoOi padoThI;
2) BBIIOJHEHUE 3a/1aHUI 1a00paTOPHOI PabOTHI CTYICHTAMU;
3) mpoBepKa BBHIIOJIHEHHOU JIaAO0OpaTOpHON PabOTHI.

IpakTnueckas padora Ne 17. Tema: [louckosrbie cucrembl Uurepuer (OIIK-2)
Lenp paboOThl — 03HAKOMHUTHCS C TIPUHIIUIIAMHU PAOOTHI B IOUCKOBBIX CUCTEMaX U HAY4H -
ThCSl OCYIIECTBIISATh OUCK HEOOX0IMMOI MHpOpMaLK
3amaHne M METOMKA BBHITIOJTHEHUS:
O3HaKOMUTKCS C IOMCKOBBIME cUCTeMaMu: rambler, yandex, google.
HayuuTscst ocyIiecTBIsATE 3apoc 1o Heo0X0uMoi HH(OPMAIIUH.
MeTtoauueckue yka3aHus 10 MPOBEACHUIO:
1) paboTa c TEOPETHUECKUM MaTEepPUAIOM;
2) BBINOJHEHUE 33JaHUH TA00OPATOPHON PabOTHI CTYACHTAMHU:
3) mowuck uHbOpMaIUH, Kacariencs mpodhecCHoHaIbLHON chephl e TETLHOCTH,
4) TpoBepKa BBIMOJIHEHHBIX Pa0OT: JEMOHCTPAIHS CTYICHTAMU TOJTYYCHHBIX HABBIKOB.

6.3.4.3. Tembl ¥ 3aJaHUs AJ151 MEJIKOTPYNIIOBBIX/UHAMBUAYAJTbHBIX 3aHATHI
MenkorpynmnoBble/MHAUBUIyabHbIE 3aHATHUS MO AUCUUILUINHE YUeOHBIM IJIAHOM HE
MPEyCMOTPEHBI.

6.3.4.4. TunoBblie TeMbI U 32JaHUS KOHTPOJIbHBIX Pa0d0T
(KOHTPOJILHOIO YPOKA)
KonTponbhas paboTa B ydeOHOM mpoliecce He HCTONIb3yeTCs.

6.3.4.5. TecroBble 3a1aHus
TectoBble 3aMaHus BKIIOYECHBI B (DOH/ OIEHOYHBIX CPeNCTB. Mcmomb3yroTcst TecTo-
BbIe 3ananus (u3 6anka @OI1O) B popme BbIOOpa 0HOTO, MBYX U O0Jiee TPaBUIIBHBIX OTBE-
TOB U3 MPEUI0KECHHBIX, YCTAHOBICHHE COOTBETCTBUS (TIOCIEIOBATEILHOCTH ), KeHC-3aJaHMsl.
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6.4. MeTOoMUeCKHe MaTepHaJIbl, Olpe e IAiolue IPoneaypsl o1e-
HUBaHUs 3HAHUM, YMEeHHH U BJIaIcHUH, XapaKTepU3YIOIUX 3Talbl
dopmupoBaHUsA KOMIIETEeHIIUHN

1. HopmaTuBHO-MeTOIMYECKOE OOECIeueHrne TEeKYIEro KOHTPOJS YCIEBAaeMOCTH U
MIPOMEKYTOUHOM aTTeCTallMi 00yYaroIUXCsl OCYIIECTBISAETCS B COOTBETCTBUHU C JIOKAJIbHBIMU
aKTaMu By3a.

Konkpernsle ¢(opMbl W mpoueaypbl TEKYLIEro KOHTPOJS YCHEBAEMOCTH H
MIPOMEXYTOUYHOM aTTecTalMi 10 JUCUUIUIMHE OTpakeHbl B 4 paznene «ConepikaHue auc-
LUIUTUHBI, CTPYKTYPHUPOBAHHOE MO TeMaM (pa3jenaM) ¢ yKa3aHHeM OTBEIEHHOI0 Ha HHX
KOJIMYECTBA aKaJeMHUECKHUX YacOB U BHJIOB YUEOHBIX 3aHITHII.

AHalnu3 1 MOHUTOPHHT MTPOMEXKYTOUHOM aTTeCTallui OTPa)XeH B COOPHUKE CTAaTUCTHU-
yecKkux MarepuanoB: «toru 3uMHeln (JieTHel) 3a4eTHO-9K3aMEeHAIIMOHHOW CECCUM.

2. Jlnd NMOATOTOBKM K IPOMEXKYTOUHOM aTTECTallMM PEKOMEHIYETCs IO0JIb30BaThCs
(hOHIOM OIEHOYHBIX CPEJICTB:

— MepedyeHb KOMIIeTeHLMH € yKa3aHHUeM 3TanoB MX (OpPMHUPOBaHUS B Ipolecce
OCBOCHHS 00pa30BaTeIbHON TPOrpaMmel (cM. 11. 6.1);

— ONMCAaHHE OKAa3aTeJIel U KPUTEPUEB OLICHWBAHMS KOMIIETEHIUI Ha pa3InYHbIX
sTanax ux (OpMHUPOBAHMS, OIMCAHHE IIKAJ OL[EHUBAHUS (CM. 1. 6.2);

— TUNOBBIE KOHTPOJbHBIC 3aJlaHHsl WM HMHble MaTepHalibl, HEOOXOIUMBbIE st
OLICHKM 3HAaHWM, YMEHUH, BIAJEHUH, XapaKTepU3yIOIIMX d3Tanbl  (HOPMHUPOBAHUS
KOMIIETEHIIMH B IIpOIlecce OCBOCHUS 00pa3oBaTeIbHOM MPorpaMmsl (cM. 1. 6.3).

3. TpeboBaHMs K MPOXOKACHUIO MPOMEKYTOUHON aTTecTalluu dk3aMeH. OO0yJarommii-
Cs1 IOJKEH:

- CBOEBPEMEHHO U KaYECTBEHHO BBIMOIHITH MPaKTUYECKHE paOOTHI;
- CBOEBPEMEHHO BBINIOJIHATh CAMOCTOATEIIbHBIC 3aJaHUS;
- IPOMTH TECTUPOBAHHUE C UCIIOJIb30BaHKEM TecToBOI 0azbr GIII10.

4. Bo Bpems NpOMEKYyTOYHOW aTTECTAllUN UCTIOIb3YIOTCS:

— CHHMCOK TEOPETHYECKHX BONPOCOB U 0a3a MPAaKTUYECKUX 3aJaHUN, BBIHOCUMBIX Ha
JK3aMEH;

— OIHCAHUE IIKAJl OLICHUBAHNS;

— CIIPaBOYHBIE, METOINYECKHUE U UHBIE MAaTEPHUAJIBI.

1. lng ocywiecTBIIEHUsI NPOLEAYP TEKYLIETO KOHTPOJIS yCIIEBAEMOCTH M IPOMEXKY-
TOYHOW aTTECTALMM JUIsI MHBAJIMJOB U JIMI C OTPAHUYEHHBIMM BO3MOYKHOCTSMHU 370pPOBBS
(GOHIBI OLIEHOYHBIX CPEJCTB aJaNTUPOBAHbl 3a CUET HUCHOJIB30BAHUS CIELUATU3UPOBAHHOIO
000opy1oBaHMs Ul MHKJIIO3UBHOTO oOyueHusi. dopma mpoBeeHusl TeKylled U UTOTOBOM aT-
TECTallMM JJIsl CTYJEHTOB-WHBAJIUAOB YCTAHABIMBAETCA C Y4E€TOM HWHAMBHUIYAJIbHBIX IICU-
xo(m3ugecknx ocodeHHocTel (YCTHO, MUCBMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEPE, B
dopme TectupoBaHus U T. 1.). [Ipy HEOOXOAMMOCTH CTYAEHTY-MHBAIUIY HPEIOCTABIISAETCS
JIOTIOJIHUTEIbHOE BPEMS IS ITIOATOTOBKH OTBETA HA YK3aMEHE.

7. IHIEPEYEHb TEYATHBIX U DJIEKTPOHHBIX OBPA3OBATEJIbHBIX U HH®OPMAIIMOHHBIX
PECYPCOB HEOBXOJAUMBIX IJIsA OCBOEHUA JUCHUIITUHBI
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7.1. IleuaTHBIE U (MIN) 3JIEKTPOHHBIE 00pa30BaTe/IbHBIE PeCypChl*

1.

EpmakoBa, A.H. Uudopmartuka : yued. mocobue /i CTyJI€HTOB BBICIII. y4yeb. 3aBe-
nenuii / C.B. bornanosa, CtaBpomnosibckuii roc. arpapusiii yu-t, A.H. EpmakoBa . —
CraBpomnons : CepBHchona 2013 .— 184 c. : un. — Tekcr : 3neKTpoHHBIH // Py-
KOHT 3JIEKTPOHHO-OUOINOTEeUHAS cucrema.
URL : http://1ib. rucont ru/efd/314432/info.— (nara obpamenus 11.01.2021).— Pexum
JIOCTYTIA: JIIsl aBTOPU3. TOJIb30BaTeNei

Nudpopmaruka : yaueOHnoe nocodue. bakanaspuar / U. I1. XBoctoBa . — CraBponois :
u3n-Bo CKOVY, 2016 . — 178 ¢. — TekcT : 21neKTpOHHBIH // PyKOHT : 37eKTpOHHO-010-
anoreyHast cuctema. URL: http://lib.rucont.ru/efd/603293/info.- (nata oOparienus
11.01.2021).— Pexxum noctyna: ajas aBTOpU3. IOJIb30BaTENEH

Kaprioa, M. B. Hudopmaruka. Y. I. OcHOBHBIE TOHSTHS W METOJbl TEOPUU
uHpOpMaTUKU U KonupoBaHus: npakTukyM / M. A. Kymukoga, 0. C. Pognonosa, T.
M. Ilapasckas, 10. B. Copokuna, C. I'. Pannyruna, M. B. Kapnosa . — Camapa :
PUILL CT'CXA, 2015 . — 190 c. — ISBN 978-5-88575-372-2 . — TekcT : 37€KTpOH-
HBIH // Pykont : AIIEKTPOHHO-OMOTHOTEYHAS cucTema.
URL: https://lib.rucont. ru/efd/343426 (mara oopamenwust 11.01.2021).— Pesxxum 10-
CTyIa: JJis aBTOPU3. MOJIb30BATENCH.

Kypc nexnuii no nadopmatuke : yued. mocodbue. — M. : PITYDOKCMuT, 2011. — 254
c. — Tekcr: nsnexkTpoHHBIN / PYKOHT : S3IEKTPOHHO-OMOIMOTEYHAS CHCTEMA.
URL.: https://lib.rucont.ru/efd/202906/info.— (mata obpamierus 11.01.2021).— Pexxum
JIOCTYTIA: JIJIsl aBTOPU3. TIOJIb30BaTENIeH

CumanoBckuii, E.A. Beenenne B unpopmaruky : [yued. nocobue] / E.A. Cumanos-
ckuil. — Camapa : HS}I&TGJ‘IBCTBO Cr'AY, 2010. — 88 c. — Tekcr : aneKTpoHHBIH // Py-
KOHT 3JIEKTPOHHO-ONOIMOTeYHAs cucrema.
URL : https:/lib. rucont ru/efd/176430/info .— (nata ob6pamenus 11.01.2021).
Pexum fgocTyna: st aBTOpU3. MOJIb30BaTeNei

7.2. THpOopMaIuoOHHbIE PeCypPChI

7.2.1. IIpodeccruoHaIbHbIE 0a3bl JAHHBIX U HHPOPMAIIUOHHEIE CIIPaBOY-
HbIe CUCTEeMBI

ba3bl 1aHHbBIX:
EnuHoe okHO JocTtyma K WHGOPMAIMOHHBEIM pecypcaM.— PexuMm jgocryma:

http://window.edu.ru

Enuubiii mopTan MHTEpHET-TeCTUpOBaHHS B cdepe oOpa3oBaHus. — Pexum mocryna:

WWW.I-eXxam.ru

OBC «Jlanp» — Pesxxum nocryma:http://e.lanbook.com
ObC «PykonTt» — Pexxum moctyma: http://rucont.ru

NudpopmaniuoHHbie CIPABOYHbIE CUCTEMBbI:
Hcnonp3oBanue I/IH(I)OpMaI_II/IOHHBIX CUCTEM IO JUCHHUIIIIMHEC HE IPEAYCMOTPCHO

' OGecneuenvie 00yYAMOIMXCS MHBAIUIOB U JIUI| ¢ OTPAHMYEHHBIMU BO3MOXKHOCTSMU 310POBbS IEYATHBIMU U
AIIEKTPOHHBIMU 00pa30BaTEIbHBIMHI PECYpPCaMH OCYLIECTBIISIETCS B (POpMax, alaliTHPOBaHHBIX K OrPaHHYEHUSIM
UX 3JI0OPOBBS.
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http://lib.rucont.ru/efd/603293/info.-
http://rucont.ru/
http://e.lanbook.com/
http://www.i-exam.ru/
http://window.edu.ru/
https://lib.rucont.ru/efd/176430/info
https://lib.rucont.ru/efd/202906/info.%E2%80%93
https://lib.rucont.ru/efd/343426
http://lib.rucont.ru/efd/314432/info

7.2.2. Pecypcbl ”HGOPMAITMOHHO-TEJIEKOMMYHUKAITUOHHOM ceTH HHTEepHET
http://shkolo.ru/arhivatoryi/ — ApxuBatopsl u cxaTue HHGOPMAITUH.
https://www.kaspersky.ru/blog/klassifikaciya-vredonosnyx-programm/2200/ —

Knaccugukarus BpeZJOHOCHBIX POrpaMm
http://programmistan.narod.ru/useful/4.html — Knaccudukaims KOMIbIOTEPHBIX BUPYCOB
http://shkolo.ru/antivirusyi/ — AHTHUBHUPYCBHI, BUIbl aHTUBUPYCHBIX MPOTPAMM, KOMIIbIO-

TEpHBIE BUPYCHI U UX KIIACCUPUKALIUS
https://ru.wikipedia.org/wiki/Object Linking and Embedding — Object Linking and Em-

bedding

8. METOJIMYECKHUE YKA3AHUS JJIS1 OBYYAIOLIMXCS
MO OCBOEHUIO JUCHUIIJINHBI

KomruiekcHoe wm3ydeHue OOyYaroIUMUCS TUCHUIUIMHBI MPEIOoiaracT: OBIAJCHHE
MarepuaiamMH JISKIMH, y4eOHOW W JIOMOJIHUTEIBLHON JMTEepaTypoi, yKa3aHHOW B pabouei
porpaMMe JUCIUIUTHHEI; TBOPUYECKYIO padoTy 0OyYaroIIUXCs B XOJ€ MPOBEICHUS CEMUHAP-
CKUX (IIPaKTUYECKHUX, UHJIMBUIYAJIbHBIX) 3aHITHUHA, a TaKK€ CUCTEMAaTUYECKOE BBHITIOJHEHHE
TECTOBBIX M WHBIX 3aJJaHUH JIsI CAMOCTOSTEIbHON pabOThI 00YYaIOIIIXCS.

B xoxe nexmuii packpblBalOTCS OCHOBHBIE BOMNPOCHI B paMKax paccMaTpUBaEMOi
TEMBI, JENAIOTCS aKICHTHl Ha HanboJyiee CIOXKHBIC W WHTEPECHBIC MOJOXKCHHS H3y4aeMOro
MaTepuasa, KOTOpbIe JOJKHBI ObITh MPUHATHI 00ydaromuMucsa Bo BHUMaHue. O1eHka npuoo-
PETCHHBIX TPU ITOM TEOPETUYCCKUX 3HAHHWHM OCYIIECTBISETCS HAa OCHOBE BBHITIOJHEHHS
KOMITBIOTEPHOTO T€CTA Ha 3a4€THOM 3aHATHH (CM. 11 6.2.2.1).

OCHOBHO#H TI€TTBbI0 TTPAKTUYECKHUX 3aHSATUH SIBISIETCS OTPA00TKa MPO(HEeCCHOHATBLHBIX
YMEHHUH ¥ BiIaJeHUIl HaBbIKaMH. B 3aBHCHUMOCTH OT COJAEp)KaHUSA MPAKTUYECKOTO 3aHSATHS
MOTYT OBITh MCIIOJIb30BAHBI METOJMKH WHTEPAKTHBHBIX (hopM oOydeHuss. OCHOBHOE OTIUYHE
aKTUBHBIX U UHTEPAKTUBHBIX YIPAKHEHUN U 33JaHUI B TOM, UTO OHU HaIpPaBJIE€HbI HE TOJIBKO
U HE CTOJIbKO Ha 3aKpeIUieHHE y)Ke€ M3Y4YeHHOI0 MaTepuana, CKOJbKO Ha M3Yy4YeHHE HOBOTO.
Pe3ynbTaTom BBIOTHEHUS MPAKTUYECKUX PAOOT SBIISETCS BBHIIIOJIHEHUE KOMIUIEKCA 3a/laHUM.
st 3akperuieHrss MPUOOPETEHHBIX YMEHUN W HABBIKOB, IMOCIE BBHITIOJHEHHS HEKOTOPBIX
MPAKTHYECKUX paboT, MpeayCMOTPEHbI HHANBUAYAIbHbBIE TPAKTUKO-OPUEHTUPOBAHHBIE 3a/1a-
HUS, KOTOpbIe 0053aTEeILHO JIOJDKHBI OBITh BBITIOJHEHBI HA OICHKY HE HUXKE «YIOBIETBOPH-
TenbHOY». JleMOHCTpalns NpuoOPETeHHbIX YMEHUNM M HABLIKOB 00s3aTelIbHa U MOXKET ObITh
OCYIIECTBIICHA, KaK MPHU JIMYHOW BCTpede, TaK W JUCTAHIIMOHHO IMOCPEICTBOM Pa3IHMYHBIX
CPEIICTB KOMMYHHUKALIUK (110 MpeABapUTENIBbHON TOTOBOPEHHOCTH € MpenoAaBatenem). OueH-
Ka 3a BBHITIOJTHEHHUE MPAKTUYECKOTO 3aaHus (3adaHuii TaOopaTOpHOH paboThl UM UHAUBHUIY -
AIBHOTO 3aJIaHUs) MOXKET OBIT CHIDKEHA 3a: 1) HEMOJIHOE BBITIOJIHEHHE pa0OThl (3a1aHus); 2)
HECBOCBPEMEHHYIO c/1ady paboThl (3a1aHusd); 3) caauy 4yKoil paOboThI (3a7aHus ) UK PaOOTHI
BBITIOJTHEHHON HE CaMOCTOSITENbHO; 4) OTKa3 B JEMOHCTPALUU U OOBICHEHUHU TOTO KaK OBLIO
BBHITIOJTHEHA paboTa (3a7aHue), T.e. MPUOOPETCHHBIX CTYIEHTOM HABBIKOB M YMEHUH MPHU BbI-
MTOJTHEHHMSI C/IaBaeMOM paboThI (3a1aHus).

[To pe3ynbraTaM BHITIOTHEHHS MPAKTUYCCKUX U MHIUBHIYyIbHBIX 33]JaHUI BHIBOMIST-
cs orleHku. O1eHKa 3a SK3aMEeH MOIy4aeTcs KaKk CPeIHss OLEeHKa OI[CHOK 3a MPAKTHKY, UHIU-
BUJyalIbHBIC 33JIaHUS U BBIIIOJIHEHUE TECTA.

[IpenycMoTpeHO TpoOBeICHHE WHIAMBUAYATbHONH paboThl (KOHCYJbTaluii) ¢ o0y-
YAOIIMMHUCS B XOJIE H3yUEHUS] MaTepraia JaHHOW JUCIUTLIHBL.

Br16op MeTof0B 00ydeHust 1151 MHBAJIUOB U JIUI] C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 3710PO -
BbSI OTIPEJICNICTCS C YIETOM OCOOCHHOCTEH BOCIIPUSATHUS HMH y4eOHOW WHPOpMAIUH, COeP-
XKaHUsl 00y4YeHHs, METOJUYECKOTO M MaTepHallbHO-TEXHHUYECKOro obecnedeHus. B obpazo-
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https://ru.wikipedia.org/wiki/Object_Linking_and_Embedding
http://shkolo.ru/antivirusyi/
http://programmistan.narod.ru/useful/4.html
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BAaTCJILHOM IPOLECCC UCIOJB3YIOTCA CONUAJIbHO-aKTUBHBIC U pe(l)HeKCI/IBHBIe MCETObI O6y‘l€-
HUsA, TCXHOJIOTHN COHHOKynBTypHOﬁ pea6I/IJ'II/ITaI_II/II/I C OCJIbIO OKa3aHHA IIOMOIIU B YCTAHOB-
JICHUHM ITOJTHOLCHHBIX MCKIIMYHOCTHBIX OTHOIIICHUN C ApyrumMu O6y‘IaIOH_II/IMI/IC$I, co3aaHuA
KOM(i)OpTHOFO IICUXOJIOTHYECKOI'0 KJiIMMaTa B CTy,Z[CH‘IGCKOfI rpyuie.

Taoauna 14
OueHoYHbIE CPeICTBA MO IMCIHHUILIMHE ¢ Y4eTOM BHAA KOHTPOJISI
HaumenoBanue
Kparkas xapakrepucTuka
OLEHOYHOI'0 Buasl KoHTpOJIs
OIIECHOYHOI'0 CpeCTBA
cpencTBa

ATtTecrarus B CpenctBo obecniedeHmsi oOpaTHOU CBsi3M B ydeOHOM | Tekyrmumit
paMKax TEKyIlero | mporecce, popma OIEHKH KayecTBa OCBOCHHUs 00pa- | (arrectarus)
KOHTPOJIS 30BaTENIbHBIX MPOTPaMM, BBITIOJHEHHUS Y4eOHOTO

1aHa W rpaduka yd4eOHOTrOo Ipolecca B TEPUO.

00y4YeHus CTYACHTOB.
Ok3aMeH dopMBI OTUETHOCTH OOyUaromierocs, onpeaesieMbie | [IpoMexyTouHBIN

y4eOHBIM IUIAHOM. 3aueThl caykaT (OopMOil poBep-
KM Ka4eCTBa BBIIOIHEHHS 00ydaromuMucs yuyeOHBIX
paboT, ycBOEHMs Y4eOHOro MaTepHana IMpaKTHye-
CKHX U CEMUHApPCKUX 3aHATHI. DK3aMeH CIyXHUT AJs
OLIEHKM palboThl O0ydYamoLerocs B TEUYEHHE CpPOKa
o0ydeHusi MO IUCHUIUIMHE (MOAYJII0) W TPHU3BaH
BBISIBUTH YPOBEHb, MPOYHOCTh M CHCTEMATHYHOCTh
MOJly4YEHHBIX MM TEOPETUYECKUX M IPAKTUYECKHX
3HAHUH, NPUOOPETeHUsI BIAaJEHUS HABBIKAMU CaMO-
CTOSITENILHON Pa0OTHI, Pa3BUTUSI TBOPUECKOTO MBIIII-
JIEHUsI, YMEHHE CHUHTE3MPOBAThH INOJIyYEHHBIE 3HAHUA
Y IPUMEHSTh WX B PEIICHUH NPAKTHUCCKHX 3a/ad.

Keiic-3amaga

[IpobnemHoe 3amaHue, B KOTOPOM, OOydaroImIeMycs
MpEAJIaraloT OCMBICIUTD PealbHYI0 MPOoPecCHOHANb-
HO OPUEHTHUPOBAHHYIO CUTYAIHIO, HEOOXOUMYIO IS
pelIeHusl JTaHHOW MPOOJIIEMBI B COOTBETCTBYIOIICH
obracTu.

Texymwii (B pamkax
MPaKTHYECKOTO 3aHSITHS
WM caM. paboThI)

KoncnexTsl Bun nuceMeHHOW paboTel s 3akperuieHHs u | Tekymwii (B paMkax
MIPOBEPKU 3HAHUI, OCHOBAHHBIM Ha YMEHHM «CBEp- | JIEKIMOHHBIX 3aHATHS
THIBATh WH(OPMAIIMIO», BEIACIATH TIABHOE. WA caM. pabOTHI)
[IpaxTraeckas OrneHOYHOE CpPEACTBO AJISl 3aKperuieHus: teoperude- | Tekymuit (B pamkax
pabora CKMX 3HAaHMH M OTPaOOTKH BJIAJCHUS HAaBHIKAMHU M | MPAKTUYECKOTO 3aHSATHS,
YMEHUH, CHIOCOOHOCTH IPUMEHSATH 3HAHU [IPU pelie- | caM. paboThl)
HUY KOHKPETHBIX 33]1a4.
Tect Cucrema cTaHOApTHU3WPOBAaHHBIX 33JaHMN, TO3BO- | Tekymmuii (B paMkax

JSAIOIIasi aBTOMATU3UPOBATh MPOLELYypy H3MEpPEHHUS
YPOBHS 3HAHUW M YMEHHUI 00yyaromerocs.

BXOJIHOM JUArHOCTUKH,
KOHTPOIIS IO JTF0OOMY U3
BHJIOB 3aHATHN),
ITPOMEKYTOUHBIH

9. OIIUCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECIIEYEHU S, HEOBXOJIUMOT'O ISl
OCYHIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLECCA 110 JUCHUIIJIMHE

y‘IGGHLIC AyJUTOPpHUN I IIPOBCACHUA y‘-Ie6HBIX 3aHATHU 110 JUCHUIINIMHE OCHAIIICHBI
obopynoBanueM (yueOHass MeOENb) U TEXHUYECKUMH CPECTBAMHU O0yUYeHUS (KOMIIBIOTEpHAs
TEXHUKa, MyJIbTUMEINIHOE 000PY0BaHUE, TPOBOTHON UHTEPHET).
[Tomerenust 11si caMOCTOSATENBLHOW pabOTHl 00YYAIONIUXCS OCHAIIEHBI KOMITBIOTEPHON
TEXHUKOU C BO3MOXKHOCTBLIO INOAKJIFOYECHHUSA K CCTU ((I/IHTepHeT)) u OGCCHC‘-IGHBI AOCTYIIOM B
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ANIEKTPOHHYIO WH()OPMALIMOHHO-00Pa30BATENBHYIO CPEy HHCTUTYTA.

— JMIICH3MOHHOE M CBOOOJHO pAacmpoCTpaHseMOe IpOrpaMMHOE OOecreucHHe:
Microsoft Windows, Microsoft Office 2007, Google Chrome, Internet Explorer, Kasper-
skyendpointsecurity 10, AdobeReader 9.0 (CpoGomnoe mporpammHoe oOOecredeHuE),
AdobeReader XI, AdobeReader X, AdobeAcrobatReader DC (CBoboaHoe mporpamMmHoOe

obecrieueHue), apxuBarop 7zip.

JINCcT I3MeHeHMI B pab0uyo IporpaMmMy AUCITUILTHHBI

B pa6oqyfo nporpamMmmy OIUCHUINIMHBI BHECCHBI CICAYIOMINC U3MCHCHUA U OOIIOJHC-

HUS:
PexBuU3HUTHI Homep
Y4eOHblii MPOTOKOJA pasnedia, N .
Coaepxxanue U3MeHeHMIl U 10TOJTHEHUI
roj Yu4eHoro cose- | mogpasne-
Ta Ja

2023/24 mpoTtokoa Ne § be3 nsmenenuit

ot 29.05.2023
2024/25 mpoTOKOa ~ Ne be3 nzamenenmit

11 oT

27.05.2024
2025/26 nporokon Ne 8 | P.7 OOHOBIIEH CIIUCOK JTUTEPATYPHI

ot 26.05.2025
2026/27 [Tporokom  Ne be3 n3menenmit

10 oT
25.05.2026
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YyebOHoe u3nanue

ABTOP-COCTaBUTEIIb:
Happs AnekcanapoBHa TajlaHkuHa

NHO®OPMATHUKA

Padouas nporpamMma M CUMILTHHBI

[Iporpamma OakanaBpuara
«JlokyMeHTaImoHHOEe 00ecTieueHrEe YIpPaBICHUSD)
10 HAITPABJIEHUIO TOATOTOBKU
46.03.02 TokyMEHTOBEACHUE U APXUBOBEICHHE
Y IPUPOAHOTO HACIEIUS
KBaJTM(pUKAIMs: OaKasiaBp

Ileyaraercs B aBTOPCKOM peaakuuu

IToonucaHo K newamu
dopmam 60x84/16 O6vem 244 n. 1.
3akas Tupaoic 100 3K3.

YenssOUHCKUH TOCY1apCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yena6uuck, yi. OpmKkoHUKHI3e, 36a

Otneuarano B Tunorpagpuu YI'MK. Puszorpad
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