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[Iporpamma cocraBiena B coorBercTBuU ¢ TpeboBanusamMu ®I'OC BO (Bepcus 3++)
0 HarnpasyieHUI0 MoaAroToBkH 46.03.02 JIokyMeHTOBEIEHNE U ApXUBOBECHHUE.

ABTOp-coctaBuTenb: 3anekuna H. M., mornieHT kadenpsl UCTOPUH, My3€OJIOTHH U
JIOKYMEHTOBECHUS, KAHIUAAT NEAArornyecKux HaykK, JOLEHT.

Pabouas mporpamma nucuuIuiHbl Kak coctaBHast yacth OIIOII Ha 3acenanuu coBeta
(bakynbpTeTa JOKyMEHTAIBHBIX KOMMYHUKALMH U TypH3Ma PEeKOMEHIO0BaHA K paCCMOTPEHHIO
AKCIEPTHON KOMHCCUEH, MPOTOKOA Ne 6 ot 22.03.2022.

Okcneptuza nposeneHa 22.04.2022, akt Ne 2022//10V.

Pabouas mporpamma nucuuIuiMHbI Kak coctaBHast yacth OIIOII yrBepxaena Ha 3ace-
JlaHUM YUYEeHOro coBeTa MHCTUTYTa IpoTokoia Ne 6 ot 30.05.2022.

Cpoxk aeiictBus pabodeil nmporpamMmbl JUCHUILIMHBI IPOJUIEH HA 3aceJaHUH Y UYEHOTO
COBETA MHCTUTYTA!

Y4eOHblii roa Ne mporokoJia, 1aTa yrBepxKaeHust

2023/24 npotokoi Ne 8 ot 29.05.2023

2024/25 npotokoa Ne 11 ot 27.05.2024

2025/26 potokoia Ne 8 ot 26.05.2025

2026/27 ITporoxos Ne 10 ot 25.05.2026

AS3 AHaMTUKO-CHUHTETUYECKasl TiepepadoTka nHopmaluu : padodasi mporpaMmma

JUCLUIUIMHBL : mporpamma OakanaBpuata «JlOKyMEeHTAIlMOHHOE obecreueHue
yIOpaBieHUs» MO HalpasieHnto noaArotoBku 46.03.02 JlokyMeHTOBEICHUE U apXu-
BOBeJleHHe, KBanudukanus : 6akanasp / aBT.-cocT. H. M. 3anekuna ; Yens6. roc.
UH-T KyJIbTypbl. — Uensounck, 2022. — 43 c. — (®I'OC BO Bepcus 3+). — Tekcr :
HEIMOCPEACTBECHHBIN.

PaGouas mporpamMMa IUCHHTUIMHBI BKIIIOYAET: MEPEYCHb IIAHUPYEMBIX PE3YJBTaTOB
o0y4eHUs] 0 JUCLUUILUIMHE, COOTHECEHHBIX C IUIAHUPYEMBIMH pe3ylbTaTaMH OCBOCHUS
00pa3oBaTeNpHON MPOrpaMMBbl; yKa3aHHe MecTa AUCHUILIMHEL B cTpykType OIIOIL; o6bem
JUCLUIUIMHBI B 3a4€THBIX €JUHUIAX C YKa3aHUEM KOJIMYECTBA aKaJeMUYECKHX 4acOB, BbI-
JIEJICHHBIX Ha KOHTAKTHYIO Pa0OTy O0ydarolluXcs ¢ mpernojaaBareieM (1o BUAaM y4eOHBIX
3aHATHH) M Ha CaMOCTOSATENBHYIO pabOoTy 0OydJaloUmMxcs; COACp)KaHHE TUCLUIUIUHEI,
CTPYKTYpPHPOBAaHHOE 110 TeMaM (paszenaM), C yKa3aHHEM OTBEACHHOI'O Ha HUX KOJIMYECTBa
aKaJIEMHUYECKUX YaCOB U BUJIOB YUCOHBIX 3aHSTHI; MepevyeHb Y4eOHO-METOINIeCcKoro odec-
MIEYSHHUS TSI CaMOCTOATENFHON padoThl 00yJaloMMXCcs M0 AUCUUIIIHHE; (HOH] OLEHOYHBIX
CPEACTB AJIsl IPOBEAEHHS TEKYLIEro KOHTPOJIS U IPOMEXYTOUHOM aTTecTaluy 00y4JaroIiyX -
Csl 110 JUCLUIUIMHE; IIEpeYeHb OCHOBHOM U JIOIIOJIHUTENILHON Yy4eOHOM JauTepaTypsl, HEOO -
XOJMMOM JIJIsl OCBOCHMS JUCIHIUIMHBL; TEpPEeYeHb PeCypcoB MH(OPMAIMOHHO-TEIECKOMMY -
HUKalMOHHOU ceTn MHTepHeT, HeOOXOAUMBIX AJsl OCBOCHUS TUCLUIUIMHBI; METOAUYECKHE
yKa3aHus [UId OOy4aroIlUXCsl IO OCBOCHHUIO IUCLUIUIMHBI, IepeueHb MH()OPMALMOHHBIX
TEXHOJIOTUH, UCHONb3YEMbIX IIPU OCYLIECTBICHUU 00pa30BaTENbHOIO IpolEecca MO JUC-
LUIUIMHE, BKIIIOYas MepeueHb NPOrpaMMHOT0 00eCIeUeHHUs; ONMCaHUue MaTepualbHO-TeX-
HUYECKOH 0a3bl, HEOOXOAUMOMN AJIsl OCYIIECTBICHHs 00pa30BaTeIbHOIO Mpolecca Mo Jauc-
[UTUTAHE.

© YenssOMHCKUI TOCYAapCTBEHHBIH
HUHCTUTYT KyIbTYyphl, 2022
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AHHOTALIUA

WNunexc u Ha3BaHue mOwucC-
IUIUTMHBL 110 y4eOHOMY
IUIaHy

b1.B.JIB.01.02 AHaimuTHKO-CHHTETHYECKas IepepadboTka
uHpOpMaLUH.

Ileap AUCIUTUIMHBI

O6ecneynTh YCBOCHHE OCHOB 00paOOTKHU JTOKYMEHTOB 00Y-
YalOMMMHUCA AN MPAKTUYECKOTO0  HMCTOJb30BAaHUS B
I[OK}’MGHTOBC}ILIGCKOI\/JI )51 apXHBOBequeCKOfI ACATCIIBHOCTH.

3a;[aq14 JUCIMIIIIMHBI  3a-
KIIFOYaroTCs B:

— M3YyYEHUHU TEOPETHUYECKHX U METOAMYECKHX OCHOB aHa-
JIUTUKO-CUHTETHYECKON 00paboTKU HHPOpMAIIHH;

— OCBOGHHUHM  TEXHOJOIMYECKOro  IHKJIa  00paboTKH
JTIOKYMEHTA;

— (opMupoBaHMM 3HAaHUM O CUCTEME HWHCTPYKTUBHO-
HOPMAaTUBHOM JOKYMEHTAIMH, UCIOIb3yeMOM Npu obpa-
00TKE TOKYMEHTOB.

[Inanupyemble pe3ysbTa-
ThI OCBOCHUA

YK-1; TIK-3.

O0mas TPYJAOEMKOCTh | B 3a4ETHBIX €AUHUIIAX — 6;
IUCIUAIIINHBI COCTaBIIIET B aKaJeMHUYECKUX Jyacax — 216.
PazpaboTunku H. M. 3anekuHa, norneHT kKadeapbl UCTOPUU, MY3€OJIOTHH 1

JIOKyMEHTOBEACHHUS,
JIOLIEHT.

KaHauaarT neaarorn4ye€CKkux  Hayk,




1. [IEPEYEHD IINIAHUPYEMBIX PE3YJLTATOB OBYUEHUS 11O JUCIHUILIIUHE,
COOTHECEHHBIX C INTAHUPYEMBIMMU PE3YJbTATAMU OCBOEHHUA
OBPA3OBATEJILHOM ITPOI'PAMMBI

B nporiecce ocBoeHuUs1 OCHOBHOM MpodeccrnoHanbHOM 00pa3oBaTeIbHON MPOTPAMMBI
(manee — OITOIT) oOy4aromuiicss JOMKEH OBIIAAETh CICAYIOMUMHI Pe3yIbTaTaMu 00yUYEHHS 110

JUCHUIIIINHE:
Tao6auna 1
IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00YYeHHS
IInanupyemele (MHAMKATOPBI TOCTHKEHUS] KOMIEeTEeH N )
pe3yabTaThl
OCBOCHUSI Kon DUIeMENTL 110 KOMITEeTeHIIHH
OnoIn HHIUKATO ROMHe;l‘eH- B 1EJI0M o JUCHUILIHHE
pa 1107074
VK-1. VYK-1.1. 3HaTh OCHOBBI CHUCTEMHOTO | OCHOBBI CHCTEMHOT'O
Cnocoben noaxona, METOABI IIOUC- | yonx0pa, METOIbI
OCYIIECTBIIATH Ka, aHanusa W CHHTC3A | yopcka  amammsa W
TTOWCK, MHopMatH cHHTe3a HHMOpMAaIuU
KPUTUYIECKUN VK-1.2. Ymethb OCYWIECTBIATh  IIOMCK, | OCYIIECTBISTH  TOUCK,
aHallu3 U CUHTE3 aHaJm3, CHUHTE3 | aHau3, CHHTE3
nHpOpMaImmy, rHpOpMaIUN 11 | uadopmanun TUTSE
IIPUMCHATH penicHus IOCTABJICH- | peIICHUS MOCTAaBJIICHHBIX
CHCTEMHBIN HBIX 3a/1a4 B HPO(I)eCCI/I- 3azaa4 B
OAXO0J JUIA OHAJILHOM cepe po(ecCUOHATBHOMN
peuieHus cihepe
HOCTaBJICHHBIX VK-1.3. Brnaners HAaBbIKAMH CHCTEMHOI'O | HaBLIKAMH CHCTEMHOTO
3a1a4 HIPUMCHEHUSA  MCTOLOB | pyMeHEHHST  METOJOB
TIOUCKa, COOPa, AHAMM3A | 1o yern c6opa, aHamm3a
1 CHHTC32 HquOpMaHHH U cuHTe3a MH(OpMAIUU
B U3MEHSIONICHCS CUTY- N
ALK B HM3MEHSIOIIEHCS
CUTYaIlHH
TIK-3. [1K-3.1. 3HaTh o0IIe TPHUHIHUITEI T10- | 0OITHe TIPUHITATIBI
Crniocoben CTpPOEHHSA JOKYMEHTHOM | MOCTPOCHHUs
OCYIIECTBIATh CHCTEMBI, CUCTEMBI | JIOKYMEHTHOW CHCTEMBEI,
OpraHU3alOHH VOpaBJIeHUS JTOKyMEH- | CACTEMBl  yIpaBICHHS
oe, TaMHu, OpraHM3aluy | JOKYMEHTAMH,
JIOKYMCHTAIIHOH CIIy’)KOBbl JTOKYMEHTAIlU- | OPraHU3aI[MH  CITYKOBI
HOE u OHHOT'O obecrniedeHus | JOKYMEHTAIIMOHHOTO
nH(pOpPMAITMOHH YIIpaBIICHUS obecrieueHus
oe obecrieueHne yIpaBJICHUS
IEeITEeIbHOCTHU I1K-3.2. Ymets OCYIICCTBJIATh 0a30BBIC | OCYIIECTBISATh 0Oa30BBIC
PYKOBOAMTENS MIPOIIECCHI TIPOIIECCHI
OpraHU3aIuu OpraHHU3alMOHHOTO, OpraHU3alIOHHOTO,
JIOKYMEHTAIIMOHHOTO U | JJIOKYMCHTAI[MOHHOTO H
“H(HOPMAITMOHHOTO WHPOPMAIIMOHHOTO
obecrneueHUs obecrnieueHUs
JIEATETLHOCTH JIEATENLHOCTH
PYKOBOAMTEIS pyKOBOAMTENS
OpraHu3aIu OpraHu3aInu
[1K-3.3. Biazgers HaBBEIKaMU HWH(POPMAIH- | HaBBIKAMH
OHHO-JIOKYMEHTALMOH- | yH]OPMAIHOHHO-
HOro oOecneyeHus e- JIOKYMEHTAIHOH-HOTO




ATENILHOCTH  ammapara | o0ecreueHus
YIpPaBICHUS ~ OpraHu3a- | ACSTEIbHOCTH

LU ammapara  ynpaBJICHUsI
OpraHu3alliu

2. MECTO JUCHHAILINHBI B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBI

JucuuninuHa BXOIUT B 4acTh, (POPMHUPYEMYIO yYaCTHHUKAaMU O0Opa30BaTENIbHBIX OT-
HOILIEHUH y4eOHOTO IUIaHa, U SBJISIETCS UCIUILTMHOM 110 BBIOODY.

JlucuuniauHa JOTHYECKH U COAEpkKaTeIbHO-METOIWYECKH B3aUMOCBSI3aHA C JIHC-
uruHaMu: «OCHOBBI MH()OPMAIIMOHHON KYJIBTYPbI».

OcBoeHre AMCUUIUIMHBI OyAeT HEOOXOAMMO NMpHU HU3ydeHuH AucuuiuiuH «Hdpopma-
1MoHHbIe TexHonoruu B JIOY u apxuBHOM nene», «MHpopMaloHHoe obecrieyeHne ynpas-
nenusi, « THPOpMallMOHHBIA MEHEKMEHT», «OpraHu3aliOHHO-UH(DOpMAaIIMOHHOE o0ecreye-
HUE JEATEIBHOCTH PYKOBOAUTENSD), INPOXOKICHUM IPAKTUK: O3HAKOMUTENIBHOM, Hpen-
JUIIJIOMHOMW, TOATOTOBKE K I'OCYTapPCTBEHHON UTOTOBOM aTTECTALIMH.

3. OFBEM JUCHUINJIUHDBI B 3AYETHBIX EJJUHULIAX C YKAZAHUEM
KOJIMYECTBA AKAJEMHWYECKHUX YACOB, BBIJIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIIUXCA C NPENOJABATEJIEM (IO BUJIAM YUEBHBIX
3AHATHUN) U HA CAMOCTOSTEJILHYIO PABOTY OBYYAIOIIUXCS

OO0mast TpyHOEMKOCTh AWCITUIUIMHBI B COOTBETCTBUM C YTBEPKIACHHBIM YyUEeOHBIM
IUTAHOM COCTaBJISIET 6 3aUETHBIX eIUHHUIL, 216 yacos.

Tao6auua 2

Bcero uacos

Bun yuednoii padoTnl
Ounasn ¢popma | 3aounas popma

OO0mast Tpy10eMKOCTh AUCITUTUINHBI TI0 YIeOHOMY 216 216
IUIaHy
— KonTakTHas pabota (Bcero), B TOM 4Hce: 84,3 44
JIEKITUHA 32 10
CEMHHAapbI 14 4
MPaKTUYECKUE 3aHATUS 36 12

MEJIKOTPYTIIOBBIE 3aHITHUS
WHJIMBUAYAJIbHBIC 3aHATHUS — —

KOHCYJBTALUS 8 PAMKAX NPOMENCYMOUHOU am- 2 2
mecmayuu (KoncllA)
nHas koHTakTHas padora (MUKP) ¢ pamxax

NPOMENCYMOYHOU ammecmayuy 0.3 2

KOHCYJIbTaluu (KOHC.) 5% or 10

KOHTPOJIb caMocTosTenbHOM padboTsl (KCP) JISKITMOHHBIX Yac. 4
— CamocrosTenbHas padora o0yJarommxcs (BCero) 105 165
— [IpomexyTounast arTecTalys 00yJaromerocs — 26.7 7

9K3daMCH: KOHTPOJIb

4. COAEP)KAHUE TUCHUNINHBI, CTPYKTYPUPOBAHHOE MO TEMAM
(PA3JIEJIAM) C YKA3BAHUEM OTBEJAEHHOI'O HA HUX KOJIUYECTBA



AKAJTEMUYECKHX YACOB M BUJIOB YYEBHBIX 3AHSATHUI

4.1. CTpyKTypa npenojaBaHusi JUCHUNINHBI

Tabauna 3
Ounas ¢popma o0yueHust
2 Buasbl yueOHol# padoThI, Dopma
§ 5| BKIIOYAsT CAMOCTOSTEND- NMPOMEKYyTOY-
g § | Hyio padoTy o0y4aomux- | HOW aTTeCTAIMH
HaumenoBaHue pa3ienoB, TeM E z e csl, U TPYA0EMKOCTh (o cemecTpam)
=
=) = § (B akajieM. 4ac.) BT.4.C
8= | KourakrHas paora o KOHTAKTHOI1 pa-
nek. | cem. | mpakr. P ooToii

Pa3nen 1. Buasl u pe3yabTaThbl

AHAJMTHKO-CHHTETHYECKOIl MepepadoTKu HHpOPpMAIMHT

Tema 1. Ilonarne 00 aHANMUTHKO-
CUHTETUYECKOMN nepepaboTke
nHpOpMaIIH

23

4 4 - 15

Tema 2. dopmupoBanme OHO-
TuorpadUIeCKON 3aIuCH

31

15

Tema 3. CucreMmaTuzars
JIOKYMEHTHPOBaHHON wuH(OpMa-
1105070

27

15

Tema 4. AaHoTHpOBaHHE U pede-
pupoBaHue MH(QOPMAIIIOHHBIX

pecypcoB

29

4 4 6 15

Pazpnen 2. [IpoayKThl aHAJIMTHKO-CUHTETHYECKOM

nepepadoTKu UH(pOpPMALMH B IeATe/Ib-

HOCTH APXMBHBIX YYPEKIeHHI
Tema 5. ApXvBHBIE ONHCH U Ka- 25 4 _ 6 15
TaJOTu
Tema 6. IlyTeBommTeasr Kak BHU
YTEBOA 25 4 - 6 15
APXUBHOTO CITPAaBOYHHMKA
Tema 7. OO630psl apXUBHBIX 27 4 5 6 15
JIOKYMEHTOB
DK3aMeH
KOHTPOJIb —
Ox3ameH 1 cemectp 29 - - - - 26,74.
koHC.ITA — 2 yac.
HKP - 0,3 yac.
Bcero mo gucuuniimnne 216 32 14 36 105 29
3aounas popma 00yueHust
. Bujabl yueOHo# padoThl, BKIKOYAA dopma
§ : CaMOCTOSITEILHYI0 PadoTy NMPOMEKYTOY-
= 00yYaroumxcs, 1 TPYA0eMKOCTh HOM aTTecTalNH
HaumeHoBaHue g = yHatom » 1 TPYAL !
5 (B akajeM. yac.) (mo cemecTpam)
pa3aeioB, TeM RS
o X Konrakrnas padora BT.4.C
Q N i -
= JIeK. |(ceM. (mpakT.| koHc. [KCP c/p KOHTaKTH?H pa
O0oToi

Pa3nen 1. Buasl n pe3yibTaThl aHAINTHKO-CHHTETHYECKOH NepepadoTkn MH(popMannu
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Tema 1. Ilonsrtue 00
AHAIIMTUKO-CUHTETHYC-
CKOH riepepaboTke
nHpOpMAIUH

32 2

30

Tema 2. ®opmupoBaHue
oubnrorpadpudeckoit 36 2
3aMrcu

30

Tema 3. Cucremarusa-
U JAOKyMEHTHPOBAH- 36 2
HOH MHGMOpMAIIHH

32

Tema 4. AHHOTHpOBa-
HHEe U pedepupoBaHue
WHPOPMAIIMOHHBIX pe-
CypcoB

32 -

30

KoHcynpranmm 6 -

6

KCP 2 —

2

Hmoeo 6o 1 cem. 144 6

2

6

6

2

122

Paznen 2. [IpoayKThl aHAJIUTHKO-CUHT

CTHYIC

cKoii nepepadboTku HHGOpPM
HOCTH APXMBHBIX yYpesKIeHHI

alluM B JeATe/Ib-

Tema 5. ApxuBHBIE

17 2 - 2 - - 13
OIKCHU U KaTaJIOTH
Tema 6. IlyreBomurens
Kak BHUJ  apXUBHOIO 18 2 - 2 - - 14
CIPaBOYHHUKA
Tema 7. O030pbI apXUB- 20 B ) ) B B 16
HBIX TOKYMCHTOB
Koncynpraruu 4 - - - 4 - -
KCP 2 — — — - 2 —
JK3aMeH
KOHTPOJIb — 7 4.
DK3aMeH 2 ceMecTp 11 - - - - - - koHc. [TA — 2
gac.
HKP — 2 yac.
Hmoeo 60 2 cem. 72 4 2 6 4 2 43 11
Bcero no pucuuninne 216 10 4 12 10 4 165 11
Tadoimua 4
4.1.1. Mampuya komnemenyuii
T
HaumeHnoBaHue pa3ienoB, TeM E; é

Pasznen 1. BUABI 1 pe3yIbTaThl aHAIUTHKO-CHHTETHYECKOM IlepepadoTKu
nH$opManuu

Tewma 1. [TonsiTre 06 aHAIUTUKO-CUHTETHYECKOHN niepepadoTke nHdopmanuu

Tema 2. ®opmupoBanue OubarorpaguuecKon 3anucu

Tema 3. Cucremarnsanusi JOKyMEHTHPOBaHHON HH(OpMAIUK

Tema 4. AHHOTHpOBaHME U pedeprpoBaHre HHHOPMALIMOHHBIX PECYPCOB

++|+|+
++|+|+

Paspges 2. IIpoayKThHI aHAJIUTHKO-CHHTETUYECKOM mepepadoTKu
HHGOpPMAaIUH B [IeSITeIbHOCTH aPXUBHBIX yUpPesKJeHUH

Tema 5. ApXMBHBIC ONTUCH M KaTaJIOTH

|+ 1+
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Tema 6. [lyTeBoauTENb KaK BUJ APXUBHOTO CIIPABOYHHKA + | +
Tewma 7. O630pbI apXUBHBIX JIOKYMEHTOB + | +
Ok3ameH 1 cem. + 1+

4.2. Copep:xanue TUCUMILIHHBI
Pazoen 1. Buowt u pezynbmamot aHaIUmMUKO-CUHMEMUYECKOU nepepadomku ungopmayuu

Tema 1. Ilonsamue 06 anarumuxo-cunmemudeckou nepepabomke ungopmayuu. OCHO-
BBl QHAJTUTUKO-CUHTETUYECKONH 00pabOTKM JOKyMEHTa Kak ydeOHas aucuuruinHa. [ToHsaTuii-
HBI anmapar Kypca. B3auMocBsI3b aHAJIMTHYECKOTO U CHUHTETHYECKOTO METO/I0B 00paboTKH
JIOKyMEHTOB.

Bunbl  aHaTMTHKO-CHHTETHUYECKONH OOpaOOTKM JOKYMEHTOB: COCTaBJeHHE OuO-
morpadudeckoro onucanus (bO); uHAEKCUpOBaHKUE (KOOPIUHATHOE WHICKCHPOBAHUE, TIPE/-
METH3allks, CHUCTEMaTH3allus); aHHOTUPOBaHHE, pedepupoBaHUE; COCTABJICHHE O0030pOB.
Crpykrypa U (QyHKIUU CHUCTeMbl KOMMYHUKammii. OOpaboTKa TOKYMEHTa B OpraHH3aIUsIX
CHUCTEMBI JOKyMEHTAIbHBIX KOMMYHHKAIIUN (M31aTEIbCKON, KHUTOTOPTOBOM, OMOINOTEYHOM,
oubnmorpaduyeckoit, My3elHOU, HaydHO-MHPOpMAIMOHHOW © T.1.). CTaHmapTU3aIms
TEPMUHOJIOTUH U TEXHOJIOTHH MPOIIECCOB aHATUTUKO-CUHTETUYECKON 00paboTKu.

Tema 2. @opmuposanue oubauoecpaguuecxoi zanucu. bubnuorpaduueckoe omuca-
HUE Kak Oubnuorpaduueckas XapakTepUCTHKa JIOKyMEHTa, HazHaueHue Oubimorpadudye-
ckoro omucanus. IloTpeOurenbckue cBoiicTBa OubamMorpaduyueckoro omucanus. buo-
arorpapuuecKoe ONMMcaHue Kak MPOLEcC U KOHEUHBIA pe3ysbTaT aHATUTUKO-CUHTETHYECKON
00pabOTKH JJOKYMEHTOB, OCHOBHOM 3JIEMEHT Pa3IMYHBIX BHJIOB MH(POPMAIMK O JOKYMEHTE.
Buzsl 6ubnmorpaduyeckoro onmucanus, 3Tanbl COCTaBICHHS.

OOBekT u GyHKIMU OUOIHOrpadUIECKOTo ONMMCAHUs, TPeOOBaHMSI, IPEABIBIIEMbIC
Kk Hemy. Ompenencaue Oubnmorpadudeckorr 3amucu. CoOTHOIICHHE OUOIMOTpaPUIecKoro
onucaHus U O6mOmmorpaduueckoit 3amucu. Beibop mepBoro anemenTta OuOauorpaduye-
CKOH 3amucH, ero 3HaueHue. Buapl Oubnuorpaduiyeckux 3anuceil B 3aBUCUMOCTH OT pa3iIiy-
HBIX MPU3HAKOB: OT O0BEKTA 3aMKCH, IMOJTHOTH Habopa ayneMeHToB. bubnuorpaduueckas 3a-
MIUCH T0JT 3aT0JIOBKOM, T10/1 3aIJIaBHEM.

Tema 3. Cucmemamuszayusi 00OKyMeHMUPOBAHHOU UHGopMayuu. 3HaAYCHUE U POIb CH-
cremaruzanuu. CymHOCTh MeToJa cuctemaruzanui. CoOTHOIIEHUE MOHATHH «MHIEKCHPOBa-
Hue» u «cucremarusanus». [OCT 7.59-2003 «MuaexcupoBanue nokyMmeHToB. O0mme Tpedo-
BaHUS K CHCTEMaTH3allMu U npeaMeTuzanum». [IpuMenenue Meroga cucreMaTH3aluu B pas-
mnuHbIX cepax nestensHocTH U UTIC.

Knaccudukannonneie CUCTEMBI, HCTIONB3yeMble B Poccun: YHUBepcanbHas AeCATHY-
Hast kiaccupukanus (Y/K); bubmuoreuno-oubnuorpapuueckas xnaccuduxamus (bBK);
I'ocynapcTBenHbIi pyOpukaTop HaydHo-TexHu4Yeckod mHpopmanuu (I'P HTH); Jlecarnunas
knaccudukanus M. [etou (JAKM); Knaccudukarop mpaBossix aktoB (KITA); Mexrocynap-
CTBeHHBIN Kimaccudukarop crangaptoB (MKC); MexayHapoaHasi maTeHTHas KjacCUupUKaIus
(MIIK); Cxema emnunoit knaccupukanuu (CEK). O6mas u wacTHass METOJUKH CHCTEMAaTH-
3aluH.

Tema 4. Annomuposanue u peghepupoganue OOKyMEeHmMOos U INeKMPOHHBIX PeCypCos.
AHHOTHpOBaHHE KaK MPOIIECC aHATUTUKO-CUHTETUIECKONH 00pabOTKH TOKYMEHTOB. [loHsTHe
«anHoTaus». ['OCT P 7.0.99-2018. Pedepar u annoranus. O6mme tpedoBanus. ['OCT
7.86-2003 M3ganus. Ob6mue TpeOoBaHUS K M3IaTEIBCKOW aHHOTAIIMU. AHHOTAIHS KaK Cpell-
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CTBO PaCKpBITHUS CoJlepikaHus qokyMeHTa. Oynkuuu anHotanuid. Kimaccudukamnmst (BuIbI) aH-
HOTaIUi Mo (YHKIMOHAILHOMY (OOIIECTBEHHOMY) Ha3HAYEHUIO, CIIOCO0Y XapaKTePUCTUKH
NEPBUYHOTO JTOKyMeHTa. OCOOEHHOCTH aHHOTUPOBAHUS IOKYMEHTOB PAa3JIMYHOTO 1IEJIEBOTO U
YUTATEIHCKOTO Ha3HAUCHUS, BUAOB U3JIaHUMN, MATPHAIBHON KOHCTPYKIIHH.

Onpenenenue nousatus «pedepat». Haznauenue, 3amaun u ¢pyakmuu pedepara. Cym-
HOCTh pedepupoBanus. Knaccudukanus pedepatos 1o: coaepkanuto, 1nenu pedhepupoBaHus,
yucay 00pabOTaHHBIX TOKYMEHTOB, (hopMe. AHKETHBIA W M30MpaTeNbHBIA METOABI pedepu-
poBanus. Dtanbl pepepupoanus. CTpykTypa pedepaTtoB pa3indHoro Buaa. Beibop cMbIcio-
BbIX equHML. Dopmanu3anys 1 MakeTUpoBaHHe B npolecce pedepuposanus. Poms oTpacie-
Boi ciennduky B coctaBienuu pedepara. Penakrupopanue pedeparos.

Pa3zoen 2. Ilpodykmul ananumuKko-cuHmemuy4eckoll nepepadomku ungopmayuu 6
0esAmenNbHOCMU APXUBHBIX YUPEHCOCHUT

Tema 5. Apxusnvle onucu u kamanoeu. ONMKUCHh Kak crapermas Gopma o0s3aTEIBHBIX
ApPXUBHBIX CIIPABOYHUKOB, ¢ (YHKIIMOHATbHOE Ha3HaueHue. OnpeeieHne MOHATHS «apXHB-
Has onuck» o ['OCT P 7.0.8-2013. CtpykTypa COBpEeMEHHOW apXMBHOW OINMHUCH, TAOJIMYHAS
dbopMma mogaun nHGHOPMAIIUU, KOJTMYECTBO YK3EMILIIPOB U UX UCIOIh30BAHUE. DICKTPOHHBIC
(dbopMaThI IPeIOCTABICHUS OMMCEN Ha cailiTax roCyJapCTBEHHBIX apXUBOB CTPAHBI.

ApXHUBHBIE KaTaJIOTH Kak o0O0s3aTelbHbIe MEX(POHOBBIC APXUBHBIC CIPABOYHKH,
HOpMaTUBHOE ompejeneHre noHaTus. LleneBoe Ha3HAUeHHE apXUBHBIX KAaTaJOroB, UX OCHOB-
HbIE OTJIM4Ms OT onuceil. CucTeMa apXMBHBIX KaTajloroB: ee coctaB. KOHKpeTHbIE BUIIBI ap-
XMBHBIX KaTaJoroB, 0COOEHHOCTU WX (GyHKIMOHHpoBaHUA. CoaepKaTeIbHOE HANIOJHEHHE U
rpaduyeckoe 0pOpMIICHHE apXUBHBIX KaTAJIOKHBIX KapTodek. OOmias crierudpuka apXuBHOM
KaTaJoru3aluu: Ipolecchl CUCTEMAaTHU3alMU U MHIEKCUPOBAHUSI.

Tema 6. [Iymesooumensv kax 6ud apxueHo2o cnpasounuka. ITIoHATHE «apXUBHBIN ITyTe-
BOJMTENbY, €r0 HA3HAYCHHE U cripaBouHbie GyHknuu. [TyTeBoguTenu B coctaBe 00s3aTeNb-
HBIX apXHUBHBIX CIIPABOYHUKOB. DTambl CTAHOBJICHMS APXWUBHBIX IYTEBOAMTENCH B HalIeH
cTpaHe. Buibl apXUBHBIX IyTEBOAUTENCH U WX IeieBoe Ha3HaueHue. OCHOBHBIC TPEOOBaHUS
Y TIOJXObI K COCTABIICHUIO ITyTEBOIUTENEH.

TunoBasi CTpyKTypa apXUBHBIX ITyTEBOAUTEIICH: OCHOBHAS YaCTh U CIIPABOYHBIN arirna-
pat. Kpatkuii ouepk mo UCTOpHM apXuBa KaK BBOJHAs 4acTh CIIPABOUYHHKA, OCOOEHHOCTHU €T0
MOJATOTOBKU. XapaKTepucTuka GoHaa, ee coctapistomue. [1opsaok pacnoigokKeHus: Xapakre-
puctuk GoHI0B B myTeBoauTesIX. Criucok GoHIOB apXuBa, OCOOEHHOCTU €r0 pa3MEeleHUs.
CocTaB BCIIOMOTATENBHBIX yKa3aTeNlel MyTeBOAUTENCH U Apyrue cBeleHus oudnuorpaduye-
KOT0 XapakTepa B COCTaBe CIIPABOYHOTO amrapaTa IyTeBOIUTENICH.

Tema 7. O630pvi apxuensix 0okymenmos. OnpeneieHne MoHATHH «0030p», «0030pHAs
uHpopManus», «od30pHoe u3nanue». Haznauenue, 3amaun, cnenuduka o630pos. Paznuune
Mexay 0030poM, aHHOTUpOoBaHueM U pedepupoBanuem. Kinaccudukanus 0630poB. Xapakre-
pHCTHKA BUI0B 0030poB, ux ¢yHkuuu. Chepbl mpuMeHeHust 0030pHOI nH(pOpMAIHH.

TpeGoBanusi, npeabsBiIsieMble K 0030paM. MeToapl U MpoLecc cocTaBieHUs Ouo-
JIHOrpauuecKoro (CUrHAIBHOT0, HCTOYHHUKOBETYECKOTO0), peepaTuBHOTO (aHAIUTHIECKOTO,
(dakTorpadudyeckoro) 1 MoHorpaduueckoro (KOHIENTYalIbHOTr0) 0030poB. CTpyKTypa 0030pa
1 0030pHOTO M3gaHus. Bupl apxuBHBIX 0030pOB, crienupuKa cocTaBlieHUs 0030pa GOHAOB U
TeMaTH4ecKoro o03opa.
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5. IIEPEYEHb YYEBHO-METOJAYECKOI'O OBECHEYEHUS
JIJISI CAMOCTOSTEJILHOM PABOTHI OBYUAIOHIAXCA 1O JUCHUILIVHE

5.1. O01mHe noJ10KeHus

CamocTtosTenbHas paboTa 00y4aromuxcs — 0COObI BHJ MO3HABATEIHLHOU JIESATENb-
HOCTH, B TIPOIECCE KOTOPOU MPOUCXOAUT (POPMUPOBAHUE ONTUMAIBLHOTO IS JAHHOTO WHIH-
BUJA CTUJISI TIOJTY4YeHUs, 00paOOTKHU U yCBOEHUSl yueOHON MH(pOpMAIlMK Ha OCHOBE MHTETpa-
I[UU €T0 CYOBEKTHBHOTO OTBITA C KYJIBTYPHBIMU 00pa3iiaMu.

CamocTosTenbHast paboTa Mo AUCHUILTUHE OCYIIECTBISIETCS BHEAYAUTOPHO:

— B KOHTaKTe C MperojaBaTelieM: Ha KOHCYJIbTAIUAX 10 YIeOHBIM BOIIPOCAM, B XOJI€
TBOPUYECKUX KOHTAKTOB, IPU JUKBUIAINH 3a/10JKEHHOCTEH;

— 0e3 KOHTaKTa C MPEenoJaBaTeyieM: B ayIUTOPUU JIJIsi MHIAUBHUIYyaIbHBIX 3aHSATHH, B
OubIMoTeKe, J0Ma, B OOIIC)KUTUH U JP. MECTAX.

CamocTosiTenpHasi paboTa BKJIFOYAET BBIMIOJHEHUE 33aJ]aHUI, BBIHECEHHBIX HA CaMO-
CTOSATEIbHOE U3yUCHUE.

Lenbro caMOCTOATENBHOM PabOThI 00YUaIOMIEToCs SBISAETCS:

- (dopMHpOBaHHE MPUBEPKEHHOCTH K OyIyIIel nmpodeccuu;

- cHCTeMaTHu3alus, 3aKpeIuieHne, YIIIyOJieHue W PacIIupPeHHE MOJYICHHBIX 3HAHUN
YMEHUH, BIIaJICHU;

- (QopMHupOBaHUE YMEHUN UCIOJIB30BATh PA3IMYHBIC BH]IbI H3MaHUN (OQUIIHATBHBIC,
Hay4HbI€, CIPaBOYHbIE, THPOPMAIIMOHHBIE U JIP.);

- pa3BHUTHE IMO3HABATEIHHBIX CIOCOOHOCTEH M aKTUBHOCTH OOydaromerocs (TBopye-
CKOM MHULIMATUBBI, CAMOCTOSITEIIbHOCTH, OTBETCTBEHHOCTH U OPraHM30BaHHOCTH);

- (QopMHUpOBaHUE CAMOCTOSTEIILHOCTH MBIIIUICHHUS, CIIOCOOHOCTEH K CaMOPa3BUTHIO,
CaMOCOBEPILECHCTBOBAHHIO, CAMOpPEaTN3aIUH;

- Ppa3BHUTHE UCCIIEOBATEILCKOTO U TBOPUYECKOTO MBIIILJICHHS.

CaMmocTosTenbHast paboTa SBISETCS 00s3aTENILHOM A KaKI0ro o0ydaromerocs, u
ee 00BEM 0 KaXkI0H AUCIHILTNHE ONpeAeIsseTcs yaeOHbIM m1aHoM. MeToInKa ee OpraHu3a-
LMY 3aBUCUT OT CTPYKTYpBI, XapakTepa U OCOOCHHOCTEH M3ydaeMOoW AUCHMILTUHBI, UHIAUBH-
JyalTbHBIX Ka4eCTB U YCIIOBUH Y4eOHOU 1eATeIHbHOCTH.

st 5ppexTUBHOIN OpraHU3aluy CaMOCTOSTENILHONU pabOThl 00YUaIOIIMIACS TOJIKEH:

3Hamb:

— cuctemMy GopM U METOAOB OOYUYEHHS B BY3€;

— OCHOBBI HAyYHOW OpTraHU3aIluy TPYa;

— METOJIMKU CaMOCTOSITENIbHON pabOThI;

— KPUTEPUU OIIEHKU KaueCTBA BHITIOTHIEMOW CaMOCTOSATEIBHON padoTHI;

ymems:

- MPOBOJUTH MOUCK B PA3TMYHBIX TTIOUCKOBBIX CUCTEMAX;

- HCIIOJIb30BaTh Pa3jNyHbIe BUJIbI U3aHUN;

- MPUMEHATh METOJUKH CaMOCTOSATENBHOM pabdOThl € YYeTOM OCOOEHHOCTEH
U3y4aeMoOU JUCHUIUINHBL

61a0emsy:

— HaBBIKaMU IIJIAHUPOBAHUS CAMOCTOSITENILHON pabOThI;

— HaBBIKAMHU COOTHECEHUS IIAHUPYEMBIX IEJIeH M MOMyUYEeHHBIX PE3yJIbTaTOB B XOJIE
CaMOCTOSITENILHOM PaboThI;

— HaBBIKAMH TPOEKTUPOBAHHUS W MOJCIUPOBAHUS PAa3HBIX BUIOB U KOMIIOHCHTOB
npoheccuoHaNbHOM e TEIIbHOCTH.

MeToauka CaMOCTOSITENIbHOM paboThl TMPEABAPUTENBHO Pa3bICHACTCS Mperojaa-
BaTeJeM M B IOCJIEAYIOIIEM MOXKET YTOUHSATHCSA C YYETOM HMHIAMBUAYATbHBIX OCOOCHHOCTEH
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oOyuaromuxcs. Bpems u MecTo caMOCTOATENbHOM pabOThl BEIOUPAIOTCS 00YUYAIOIIUMUCS T10
CBOEMY YCMOTPEHHIO, HO C YU€TOM PEKOMEHAAIUN MpernoaaBaTes.

CamocrosaTenbHyl0 paboTy HaJl AUCHUIUIMHON cJexyeT HauyuHaTh C H3Y4YCHHUs
paboueil mporpaMMbl JUCIHHUIUIMHBL, KOTOpas COAEPKUT OCHOBHbIE TPeOOBaHUS K 3HAHUSIM,
YMEHUSM M BIAJCHUSAM o0OydaeMbix. OO0s3aTeNbHO CIIEAYET IOMHUTh PEKOMEHIAINN
npernoaaBaTesis, JaHHbIE B X0/I€ YCTAHOBOYHOI'O 3aHITHS, a 3aTEM — MPUCTYTNATh K U3YUCHUIO
OTIENBHBIX pa3/lejoB M TeM B TOpPsAKE, MNPEIyCMOTPEHHOM pabodell mporpammon
JTUCIUIUIAHBI.

5.2. YueOHo-MeTOAUYEeCKOE 0O0eclieYeHHe CAaMOCTOATEIbLHOIH padoThI

Tadauua S
5.2.1. Cooepotcanue camocmoamenvhoil pabomaol

HaumenoBanue
pa3aesioB, TeMBbI

Conep:xanue
CAMOCTOSITeJILHOM padoThl

dopma
KOHTPOJIs

Paznen 1. Buabl u pe3yabTaThl aHAJIMTHKO-CUHTETHYECKOH NepepadoTku nHGopManuu

Tema 1. Ilousarue 00 ana-
JINTUKO-CUHTETUYECKOH  IIe-
pepaboTke uHbopMaIHH

WzyueHue nureparypsbl, CTPYKTY-
pHpOBaHHE MaTepuala Mo TeMe B
BHJIE pedepara

[TucemenHsli pedepat

Tema 2. ®opmupoBanue 6ub- | CocraBinenue Oudimorpaduue- | [IpoBepka 3amaHusl, BBIMOIHEH-
nrorpaduyeckoil 3anucu CKOT0 OTIMCAHUS Ha Pa3HbIe BUABI | HOTO B MUCBMEHHON (hopme
JOKYMEHTOB
Tema 3. Cucremaruzanus | O6o6menne mpaBmi cucrematr- | [IpoBepka TaOmuIIs!
JIOKyMEHTUPOBAaHHOMN 3a1uu 10KyMeHToB 1o BBK
uHGbOpMAIIH
Tema 4. AHHOTHpOBaHME U | AHHOTHPOBAHUE noxkymMeHTOB | IIpoBepka 3aaHusi, BBIIIOIHEH-
pedepupoBanue nHGOpPMAIK- | Pa3IMYHBIX  BUIOB, M3YUYCHHE | HOTO B MMCBMEHHOH (opMme
OHHBIX PECYPCOB cneunuku pedepaTuBHBIX U3-
MaHui

Paznen 2. IIpoayKThl aHAJIMTHKO-CHHTETHYECKOH MepepadoTku nHGOpMaNu B TesITeIbHO-
CTH APXMBHBIX YUpPE:KIeHUH

Tema 5. ApXuBHBIE ONHMCU U
KaTaJloTh

Nzyuenue crnenupuku cojepxa-
HUSI U COCTABIICHHS OJICKTPOH-
HBIX apPXHMBHBIX 023 JaHHBIX

[TpoBepka TabIUIIBI

Tema 6. IlyTeBOomuTens Kak
BUJ] ApXUBHOT'O CIIPABOYHUKA

AHanu3 CTPYKTYpBl apXHUBHOTO
Iy TEBOIUTEIS

[MpoBepka TaOIUIIBI

Tema 7. O030pbI apXUBHBIX
JIOKYMEHTOB

CocraBieHue TeMaTHIECKOTO ap-
XHUBHOTO 0030pa

NunuBuayanbHoe cobecenoBa-
HUE TI0 Pe3yIbTaTaM padoThI

5.2.2. Memoouueckue yKazanus no 6blnOJIHEHUIO

CAMOCMOAMEIbHOIL pa60m bl

CamocrosrenbHas padorta Ne 1
Tema: «IloHsiTHEe 00 AHAJIUTHKO-CUHTETHYECKOM MepepadoTke HHPpopMaI)

ueﬂb Qa607’Hbl — HO,Z[pOGHO HU3YYUTh OAWH U3 IMPECIIIOKCHHBIX l'IpO6J'ICMHBIX ACIICKTOB

TCMBI.

3adanue u memoouxa 8blNOJAHEeHUs
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Omnupasch Ha TEOPETUUECKNE UCTOUHUKH 10 Kypcy (CM. paszen 7) U MaTepuabl CeTU
HNHuTepHeT, n3yunTh (110 BHIOOPY 00yUaromerocs) NpoOJIeMHBIA aceKT TeMbI (cM. 1. 6.3.2),
NPEJCTaBUTh PE3YJIbTAaThl H3YUCHHUs B BUE pedepata. MeToIuKy HOArOTOBKY 3a/laHUs CM. B
m. 6.3.2.

CamocrostenbHas padora Ne2
Tema «®@opMupoBanue 6udanorpaguyeckoil 3anucu»

Llenb pabomwl — 3aKpenuTh YMEHHE COCTaBIATH OJHOYPOBHEBOE, MHOTOYpPOBHEBOE,
aHanmuTH4Yeckoe Oudmmorpapuueckoe onrcanue (bO) Ha pa3HbIe BUIBI JOKYMEHTOB.

3adanue u memoouxka 6blNOJAHEeHUS

Ucnonssyst TOCT 7.80-2000 bubimorpadudeckas 3anmuck. 3aroiaoBok. Oomue tpedo-
BaHus U npasuia coctaBieHuss u ['OCT P 7.0.100-2018 bubaunorpadpuueckas 3anuch. buo-
muorpaduueckoe onucanue. OOmuUe TpeOOBAHUS W MPABHIIA COCTABJICHHS, 3aIllOJHUTH Ipa-
BYIO KOJIOHKY TaOJIUIIBI:

bubmmorpaduyeckoe onucanne pa3IMUHBIX BHIOB JOKYMEHTOB

Buabl 10KyMeHTOB [Ipumep BO

W3manne ¢ 0THUM aBTOPOM

W3nanue ¢ 1ByMs aBTOpamMu

W3panue ¢ Tpemsi aBTopaMu

I/ISI[aHI/IC YCTBIPCX aBTOPOB

MHOTOTOMHOE H3JIaHUE B IIEIOM (CBOJIHOE)

OnyH TOM MHOTOTOMHOTO M3IaHUS

Tematudeckuii COOpHUK 6€3 0OITIETo 3arJIaBHsI

TemaTnueckmii COOpPHUK ¢ OOIINM 3arjiaBueM

CraTps U3 )XypHajia

Cratps 13 IIPOAOJIKAOIICTOCA N3JaHUs

I'maBa n3 kHUTH

CD-ROM

Cratbs u3 anekTpoHHbIx CMU

CamocrosrenbHas pabota Ne 3
Tema «CucremaTu3anus 10KyMeHTHPOBAHHOW MH(OpMaIUN»

Llenv pabomwsl — 3aKpenUTh HABBHIKA OOIIEH M YaCTHOW METOIUKU CUCTEMATHU3AINH
JIOKYMEHTOB.

3aoanue u memoouxa 8blNOAHEHU

Ucnions3ys m3ganue bubiuomeuno-oubruoepaguueckas xiaccuguxayus @ pabouue
mabn. ona macc. 6-x. — M. : Jlubepus, 1997. — 688 c., nium moboe qpyroe JOCTYIHOE U3aHHUE
tabiuu BBK, 3anonHuth Talbnuily, cOCcTaBUB KiIacCU(PHUKAIIMOHHBIN MHIEKC C MPUMEHEHUEM
CJIEIYIOUINX MPaBUJI CUCTEMAaTH3alluU JIOKyMEHTOB:

[IpaBuia meToAMKH cUCTEMATH3alMKU JOKYMEHTOB 110 BBK

Ne HanMeHoBaHue npasuia DopMyJIHPOBKA IIpumep HaunmenoBanue
CHCTeMaTH3AHH CYTH NIPpaBHJIa HHIEKCa HCTOYHHKA

1. | Cucremaruzaiysi «I10 IPUMEHEHHIO)

2 CuctemMaTn3aIys «Imo acueKTy»

3. | Cucremaru3anyus Mo 4aCTHOMY IPU3HAKY
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4. | Cucremaru3anusi JOKYMEHTa, COJEpiKa-
IIETO JIBE TEMbI

5. | Cucremaruszais JOKYMEHTa, COJEpIKa-
IeTO TpU 1 00JIee TEMBI

CamocrostenpHas padora Ne 4
Tema «AHHOTHpPOBaHNE U pedpepupoBaHNe HHPOPMALMOHHBIX PECYPCOB»

ey padoThl — 0TpabOTKa HABBIKOB AaHHOTHPOBAHUS U peeprupOBaAHHSL.

3aganue 1. AHanu3 peKOMEHAATEIbHBIX W3/1AaTEIbCKUX AHHOTALMN IPOBECTH Ha
ocHoBe TpeboBanmii ['OCT P 7.0.99-2018 Pedepar m anHoTarms. OOIIME TEXHUYECKUE
TpeboBanus. BeiOpare 2 aHHOTanmuu u3 J0Ooro m3naHus. [Ipoananu3upoBaTh UX, pacro-
JIO)KUB pe3yNbTaThl aHaiIM3a B 2 CTOJOIA. DJIEMEHTHl aHHOTAIMM MOMECTHTh B JIEBOM
cronbie. B mpaBoM ykazaTh, KakuM 00pa3oM Ka)Iblii U3 3JIEMEHTOB BBIPAXKAETCS B TEKCTE
aHHOTalMH B n3aareiasrckoM bII.

CTpyKTypa aHHOTAIlUU Ha BCE M3aHUS, KPOME JTUTEPATYyPHO-XYI0’KECTBEHHBIX:

1. KpaTtkoe packpbiTHe TeMbl U3aHHs (OTpakeHHE crenu(uKu Ccoaep KaHus,
00111ast TeMaTHKa WA OOIIHH 3aMbICEI);
2. OtnnuMs U31aHKUA 10 CPABHEHMIO C JPYTMMH, POACTBEHHBIMHU IO TEMAaTHKE,

W/WIN C TIpeJIbIIyIUMH U3JaHUSAMHU TOT'O )K€ aBTOpa (HOBHU3HA COJIEPKAHNUS, OCBEIIEHUE HEeU3-
BECTHBIX ()aKTOB WJIM OPUTUHAIBHOCTH UX TPAKTOBKH);

3. IleneBoe Ha3HAUYEHUE U YUTATEIBCKUI apec U3AaHus;

4. Bun uznanust (COCT P 7.0.60-2020) wiu sxaHp myOJIMKyeMOro pOU3BeICHHS;

5. V3meHeHue 3ariaBys TOKyMEHTa WIN aBTOPCKOTO KOJUIEKTHBA M TOJ BBIITYCKA
MpeAbIIYyIIero u3gaHus (Mpu nepenu31anun);

6. VMs ¥ rpakJaHCTBO aBTOPA MPOU3BEJCHUS, NIEPEBEICHHOTO C MHOCTPAHHOTO
A3bIKa.

3ananue 2. AHanu3 2-x aHHOTAllUW HA CTaThbU B MEPUOAMYECKUX M3aaHusX. CrenaTh
oubnuorpaduueckoe ONMHMCAHWE CTaThbU, MPOAHATM3WPOBATh AHHOTAIIMIO, BBIACISS CICHY-
FOIIHE DJIEMCHTHI:

1. CBenenus 00 aBTOpe (aBTOpax); 2. YTOUHEHHE TEMATUKH MTpou3BeieHus; 3. Bpems
newctBust; 4. TeppuropualibHble TpaHuIlbl; 5. CBeICHUS O JUIE UK JIUIAX, KOTOPBIM IOCBSI -
meHo npousBeacHue; 6. XKanp, Bun u3ganus; 7. Ctuib U s3Ik ipousBeneHus; 8. LlemeBoe
Ha3HAUYCHHE W YUTaTeNbckuil aapec; 9. Ucrounuku co3ganust npousseaeHus; 10. [lutupoa-
Hue; 11. CBenenus o Hanuuuu peneH3uil; 12. CCbUIKM M CBEJEHUS O JIPYTHX U3IAHUAX T10
aHAJIOTUYHOM TeMe. AHaIU3 COCTaBa AJIEMEHTOB BBIMIOJIHSATh aHAJIOTUYHO TIEPBOMY 33JIaHUIO —
B 2 cToJoma.

3ananme 3. CoCTaBUTH «MOJIETbY» H3AATEIbCKUX aHHOTarui. [lepeuncnuth Bce
AJIEMEHTHI, TPUCYTCTBYIOIINE B K0 aHHOTAUU. KaxkTy10 «M0o1e71b)» MOJIBEprHYTh KPUTH -
YECKOMY aHaIM3y (IOCTaTOYEH JM HAOOp DJIIEMEHTOB, COOTBETCTBYIOT JIM IIEJICBOMY M YH-
TaTeIbLCKOMY aJpecy MOCOOMH, peliaT I OCHOBHYIO 3a/lauyy — IpPHUBJIEYb BHUMAHHUE K pe-
KOMEH]TyEMBIM MPOU3BEACHHUAM, opMa U CTHIIb aHHOTAIWH). UTO 00IIEero u B 4eM OTJIMYHC
M3/1aTeIbCKUX aHHOTAIMN Ha U3JIaHKE B LIETIOM M CTAaThIO B XKypHase?

3ananme 4. [IpoaHanmu3upoBaTh NpeASIOKEHHBIE BUABI peepaTHBHBIX W3JAHHUN IO
CIIETYIOIIIEeH CXeMe:
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1. [TomHoe OGubIMOTpaduIecKoe ONrucaHue.
2. Opranuzanus, u3aaronias JaHHoe TeKyIiee oudimorpadguieckoe mocooue.
3. LleneBoe M YMUTATENbCKOE HAa3HAYCHUE AHAIM3HPYEMOro OHOIHOrpaduueckoro mo-
coOusl.
4. TlepnoIMYHOCTD U3JAHUS, AHATH3UPYEMOTO OUOIHOrpaduuecKoro mocoousl.
5. NHdopmManinoHHbIi HHTEpBAJL.
6. CucremaTH3anus MaTepuaia B aHAIM3UPYEMBIX W3JaHHUAX (B LI€JIOM U BHYTPU CTPYK-
TYPHBIX JICJICHUN).
7. OtOop nuTepartypbl. YKa)XHUTE€ BHUABI JOKYMEHTOB, OTPaKa€MbIX B JIaHHOM OHO-
JTHOTpaprUUECKOM U3JaHUU:
® KHUTH
® OpouIOPHI
® cepualbHbIC U3TAHUSA
® CTaThbU U3 MEPUOJMUYECKUX U MPOIODKAIOIIMXCS H3IaHUH
8. YKaxXuTe THIBI TOKYMEHTOB, OTPaXXaeMbIX B JaHHOM OHOImorpaduyeckoM H31aHuu:
® HOPMATHUBHO-IIPABOBBIC JOKYMEHTHI
® Hay4HbIe u31anus (MoHOTpaduu, 0000IIArOIINE TPYIBI)
® HAYYHO-TIONYJISIPHBIC U3IaHUS
* yuebOHbIe (YueOHHKH, yuyeOHbIe TOCOOHS, yueOHO-METOAMYECKHE OCOOuS, HATIIs/I-
HBIC TIOCOOMS)
® CrHpaBOYHBIC (SHIUKIONEIUH, CIOBApU, CTATHCTUUYECKUE COOPHUKH, CIIPABOYHUKH,
KaJICHJIAPH ¥ XPOHUKHU COOBITHIN)
9. Ha kakux si3pIKax MpejcTaBiieHa JuTeparypa’
10. Crioco6p1 6ubmorpaduueckoit XapakTepUCTHKH
* Oubnuorpaduueckoe omucanue (KpaTtkoe, paclIMpeHHOE, MOJIHOE, MOHOTpaduye-
CKO€, CBOJTHOE, AaHATTUTUIECKOE);
® XapakTep aHHOTALUWH (pEeKOMEHJATeNbHBbIC, CIPaBOYHBIE) U pedeparoB (olmue,
aHAJTUTHYECKUE, 0030pHBIC, CBOJIHBIC).
11. Bcenomorarensubie ykazarenn. OCOOCHHOCTH MX MOCTPOCHHUSI.
12. Cdopmynupyiite 001Iue BBIBOIBI, OOpaTHB BHUMAHHUE HA CXOJICTBO U Pa3INIHS
pa3IMYHBIX BUAOB peepaTuBHBIX U3IaHUI.

CamocrosrenbHas padorta Ne 5
Tema «ApXMBHbIE OIIMCH ¥ KATAJIOTH»

[lenv pabombl — U3y4UTh CHCHU(PHUKY COACPKAHHUSI M COCTABJICHUS SJICKTPOHHBIX ap-
XUBHBIX PECYpPCOB.
3adanue u Memoouxa 8bINOJAHEeHUS

[IpoananuzupoBath 3 6a3bl TaHHBIX (IO BEIOOPY CTYJEHTA), pACIIONIOKEHHBIE HA O(H-
muanbHoM  caiite ['Y OI'AYO B pasmene [JlaBHagd — basbl JTaHHBIX
(https://archive74.ru/), 10 1peAcTaBJIeHHLIM B Tabsuile IIyHKTaM. Ilo
pesyJibTaTaM aHaJIn3a 3all0JTHUTD ITyCThIe TUeUKHU TabOJIUIIbI.

Kaaccugukanus 31eKTpoHHBIX Oubarorpapuueckux 6a3 TaHHBIX

AcneKTbl Kiaccupukanum AHanu3upyemasi 6a3a JaHHBIX
IIpusHak HanvenoBanne | HaummeHoBanue | HaummenoBanue
Bun
KJIacCH(PUKALUT bl b1 b/l
2. KaTeropus 10- | — OTKpbITast
cTyna (obmemocTymHast)
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— C OrpaHUYCHHBIM

JOCTYIIOM
— cIry>)ke0Has, po-
(heccronabHAS
— CIIPaBOYHO-
2. IlesieBoe Ha- nH(pOpPMaITMOHHAS
3HaYeHHUe — OTpaciieBast
— TeMarnieckas
— MpOOJIEMHO-TEMa-
THYECKasi
3. Macmrad — HAIlMOHAJIbHAs
¢dopmupoBaHus | — peruoHajIbHas
U MCI0J1b30Ba- — MecTHas (Tpearnpu-
HUSA SITUWA, OpraHu3aIui)
— tabnuuHas Gopma
4. ®opmar
npexocTag/s- — TeKkcToBas popma
emoii undopma- | rpaduyeckas u
- (mmm) obpazHas
dhopma
— ®UO
— MECTO POXKICHUS
5. IlpenocraBisi- | — FOJ POXKIACHUSA
eMasi uHGOpMa- | — MECTO JKUTEIHCTBO
nus — HAIMOHATLHOCTh
— JIOJDKHOCTh

— Ap. CBCACHUS

— 9TaIlbl CO3JaHHA

— IIpaBuJIia UCOJIb30-

6. CBenenus o
BaHUs

BJl

— XapakTep
nHpOpMALTUH

— PYKOBOJUTETH
IIPOEKTa

— UCIIOJTHUTCIIN

7. CBeneHus o
MPOEKTA

coznarenasix bJ[
— TEXHUYECKasl pea-

JU3AIUs U
COIPOBOXKJICHUE

— MHOT'0aCHEKTHBIN

— KJIFOYE€BOEC CJIIOBO

— mpeaMeTHas pyo-

8. Tun noucka pHUKa
— pacIIupEeHHBII
MTOMCK
o 24(0)
9. Yeayru no — IUTATHO
CKaHMPOBAHUIO — OecmIaTHO
JOKYMEHTOB

— KOJIMYECTBO 3allu-

10. O6bem ceit (omsio, em)

CamocrosarenbHas paborta Ne 6
Tema: «IlyTeBoauTe b KAK BUJ APXUBHOTO CIIPABOYHHKA)
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[[enb pabomul — 3aKpENIUTh 3HAHUE O CTPYKTYpPE apXUBHBIX ITyTEBOAUTENEH.

3adanue u Mmemoouxka 8blNOJAHEHUs

1. IIpoanasM3upoBaTh MyTEBOAUTENb, PACIOJIOKEHHBIM Ha oduiMaabHoM caiite ['Y
OI'AYO B pasgene [IJs1aBHag — /[ledTeJbHOCTE — H3gaHWA apXuBa
(https://archive74.ru/sites/default/files/dokumenty chelyabisnkogo duhovnogo

pravleniya 30.03.2022 v_pechat.pdf):

JdoxymenTbl YeiOMHCKOr0 JyXOBHOr0 mnpasJenusi nociaeaneid yersepru XVIII
Beka B O0beIUHEHHOM rocyapcTrBeHHOM apxube YeasiOMHCKOH 00J1acTH : CIIPaBO4-
HuK-nmyTeBoauTENb : ®oHn M-33 - "Uensbunckoe myxoBHoe mpasienue’. Ommch 1. Jlena 1-
560. 1774-1792 rr. / coct. E. H. Boponkosa : Hayu. pea. H. A. AutunuH ; ['oc. koM. 1o ae-
nam apxuBoB Yensi6. 0611., O6benuH. Toc. apx. Yensn6. 061, — Yensaounck, 2022. — 216 c.

2. IlpoaHanu3upoBaTh AAHHBIN IyTEBOAUTEND I10 ACIEKTaM, YKa3aHHBIM BO BTOpPOM
KOJIOHKE TaOJIUIIbI, 3aI10JIHUB COOTBETCTBYIOUINE CTPOKH TAOJIULIBI.

3. Ilpu 3an01HEHUH TPEThel KOJOHKH TAaOIUIIBI HEOOXOMMO BBISIBUTH U OTMETUTH CO-
OTBETCTBYIOILIUE JAHHOMY ITyTEBOJIUTENI0 OCOOCHHOCTH, a TAK)Ke MPUBECTU 1O OJHOMY IMPH-
MCPY U3 TCKCTA MMYTCBOAUTCIIA B TCX ACIICKTAX, I'IC 3TO YKA3aHO.

JoxkymeHTBl YeasiOMHCKOTO TYyXOB-
HOTO TIPABJICHHSl TOCJIeIHell 4er-

Ne Beptu XVIII Beka B OO0benmHeH-
AcnekT aHaan3a
n/n HOM TrOCyAapCcTBeHHOM apxuBe Ye-
JAOMHCKOI 00JIACTH : CTIPABOYHUK-
NMyTEeBOIUTETb
1. Buja nyreBoauresisi:

L)

¢ MyTEBOIUTEINb 10 HOHAAM apXHBa;

KpaTKUi CIIPaBOYHUK 110 (POHIAM apXUBa;
TEMAaTH4ECKHUil ITyTeBOIUTENb 110 (POHIAM apXHBa;
MyTEBOANTEND 10 APXUBaAM.

7
0.0

3

*

7
0‘0

2. BBoaHas yacThb:
¢ KpaTKuii 0YepK IO UCTOPHH apXHBa,
¢ MPEANCIOBHE.

3. KanaccupuxanmoHHasicxeMa pacnosioKeHus Xa-
PAKTEPHUCTHK (POHIOB:

XPOHOJIOTHYECKas,

BEJIOMCTBEHHasl /0TpacieBas,

0 3HAYUMOCTH (POHJIOB,

andaBuTHAS,

KOMOWHHUPOBAHHAS.

/
* 0.0

K/
*

L)

O % o
0.' 0.0 0‘0

4. Cucremaruzanusa uH(poOpManuu BHYTPM OCHOB-
HBIX pa3aejoB (CaMOCTOATENBHO YCTAaHOBUTh U
yKa3aTh IPUHIMI CUCTEMAaTH3aL1H)

5. CTpykTypa xapakTepucTuku GoHI0B:

< Haszpanue GOHAA:_npumep U3 nymesooumens,

% cmpaBoYHbIe AaHHbIe O ¢oHme (ero Homep,
KOJIMYECTBO CIUHMIl XPAaHCHHS, KpalHHe JaThl
JIOKyMEHTOB, COCTaBIISTIOMUX (DOHM):_npumep us
nymegooumes,

% KpaTKHe CIPaBKH MO0 HCTOPUH (PoHI000pa30-
BaTeJisi (U1 (QOHIOB JIMIHOTO ITPOUCXOXKICHUS —
0 Ounorpaduu JIMIa WIM JIML, JOKYMEHTBI KOTO-
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PBIX COCTABJIIOT 3TOT (DOHM):_npumep u3 nyme-
gooumeJi.

6. XapakTepUCTUKH OCHOBHBIX TPyl IOKYMEHTOB —
AHHOTALMSA:

¢ WHAWBUAYATbHBIC: HDUMED U3 RYMEB0OUmens,

< I'PYNIIOBEIE: ApUMED U3 NYMe60OUMeJs.

7. TouHble MONCKOBBIE AaHHBIe(HOMEP (OH/A, OIIHCH,
JIeTIa, JIUCTOB: HpUMeEp U3 RYmegooumes.

8. DJieMeHThI BCIOMOIaTeJIbLHOI0 CIIPABOYHOT0
anmapara:

¢ TUTYJIBHBIN JIUCT,
¢ OIJaBlIeHME,
% CIHCOK COKPAIICHUIA.

9. Ykazarean:
¢ UMCHHOW,
% reorpaduyecKuii,

% MpeIMETHO-TEMaTHYECCKHUH,

«» nmpyrue (yKa3aTh HANMEHOBAHME).

10. | OO0was oHeHKA MyTeBOAUTEs (BbIMOJIHSETCS

CaMOCTOSITEIbLHO):

** IIEJICBOC M YUTATEILCKOEC Ha3HAYCHHE My TEBOIH-
TeJIs,

% yJI00CTBO pacHoyoKeHUs] HHPOPMALIUH,

% MHPOPMATHBHOCTh MYTECBOAUTEIS.

CamocrosarenbHas paborta Ne 7
Tema «O030pbI ApXHUBHBIX JOKYMEHTOB)»

ueﬂb QCI60]’I’lbl — OTpa6OTKa HAaBbBIKOB COCTABJICHUS apXHWBHBIX O630p0B.

3adanue u Memoouxa 8blNOJAHEHUS

[To pesympTaTam JEKIMOHHBIX 3aHSATHH COCTaBUTH APXHUBHBIA 0030p, HCIIONB3YS
ITambI:
BriOpaTh GoHIBI U TEMATUKY AJIT 0030pa.
[TonroToBUTH XapaKTEPUCTUKHU YUPEXKICHUN-(POHI000pa3oBaTeei.
CocTaBuTh aHHOTAIIMH HA IOKYMEHTHI apXUBHOTO (poH[a.
BbiOpaTh cxeMy MOCTPOCHHUS XapaKTEPHCTUK JOKYMEHTOB: OTpacieBas, XpPOHO-
JOruYecKasi, TeMaTHuecKasi, CTpyKTypHasi, HOMUHAJIbHasI.
5. TloaroToBUTH CHpaBOUHBIN ammapaT 0030pa: OriaBJIeHUE, HCTOPUKO-apxeorpadu-
4eCKOe MPEINCIIOBHE, YKa3aTelH, CIIMCOK COKPAIIEHHBIX CIIOB, Onbmrorpaduro.

D=

5.2.3. Ilepeuenv neuamuvix u 31eKMPOHHBIX 00PA308AMENbHBIX U UHPOPMAUUOHHBIX
Pecypcoe HeodXo0uUMbIX 011 CAMOCHIOAMETbHOU pAdombl

Cwm. Pazznen 7. Ilepedens neyaTHBIX U AJIEKTPOHHBIX 00pa30BaTENbHBIX M HH()OPMAIH -
OHHBIX PECYPCOB HEOOXOIUMBIX JIISI OCBOCHUS TUCIUTUTHBL

http://fgosvo.ru/ — Ilopran @enepalbHbIX TOCYAAPCTBEHHBIX 00pa30BATEIbHBIX
CTaHJAPTOB BHICIIETO 0Opa30BAHUSI.

http://gramota.ru/ — CrnpaBouHO-uHGOPMAIIMOHHBIN MopTan [pamora.py — pycckwii
SI3BIK TSI BCEX .

https://grants.culture.ru/ — Kynerypa. I'pantsl Poccun. O6mepoccuiickasi 6a3a KoH-
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KypCOB U TPAHTOB B 00JIaCTH KYJBTYPBI U UCKYCCTBA.
https://openedu.ru — OTKpbITOE OOpa3OBaHME.
https://mpe3uaeHTckuerpanTel.pd — QoHT TPE3UACHTCKUX TPAHTOB.
https://rsv.ru — Poccus — cTpana BO3MOKHOCTEH.

6. ®OHJ OLIEHOYHBIX CPEJCTB JIJI1 IPOBEJEHUSA TEKYIIEIO KOHTPOJISA
YCHEBAEMOCTH Y TIPOMEXKYTOYHOM ATTECTAIIMA OBYYAIOIIUXCA 1O JUCHUILIIMHE

6.1. [lepeyeHb KOMNETEHIUI ¢ YKa3aHWeM ITanoB ux GopMHUpPOBaHUs B Ipolecce
0CBOEHHUS 00pa30BaTeJIbHON MPOrpaMMbl

Tabumna 6
IHacnopT ¢poHaa OLEHOUYHBIX CPEACTB AJIA TeKyleil GopMbl KOHTPOJIS
HaumeHnoBanue Ilnanupyembie Konsi HanMeHoBaHue
pa3aenos, pPe3yJabTaThl 0CBOe- | HHIUKATOPO OIIEHOYHOTO CpPe/icTBA
TeMBbI nus OIIOII B
HOCTHKEHMSI
KOMIIeTEeHLH
i
Pazgen 1. Buasl u pe3yabTaThl aHAIMTHKO-CHHTETHYECKOI epepadoTKu HH(pOPpMAIHMHA
Tewma 1. [Tonsitue 06 | YK-1. Crocoben | VK-1.1. — Cemunap Ne 1. Tema «IlonsTue
aHaJIMTUKO-CUHTE- OCYIIECTBIIATD 00  aHaIUTHUKO-CHHTETHYECKOM
THYECKOH  Iepepa- | MOMCK, VK-1.2. nepepadoTKe HHPOPMALIUI
00TKe HHPOPMAITUN | KPUTHICCKHIMA VK13 — CamocrosTenpHas padbota Ne 1.
aHaIW3 U  CHUHTE3 o Tema «IloHsiTHE 00 aHAIUTHKO-
nHpOpPMAaIH, CHUHTETHYECKOI nepepaboTKe
IIPUMEHSTh nHGOPMALII»
CHCTEMHBIN TOIXOJ
IS pereHus
IIOCTaBJICHHBIX
3a/1aq
[K-3. Crnocoben | [1IK-3.1.
OCYILECTBIIATD
OpTaHU3aLNOHHOE, TK-3.2.
JOKYMEHTAllUOHHOE
¥ MHPOPMALMOHHOE [ TTK_3 3.
obecrnieueHme
JESTeIbHOCTH
PYKOBOIUTEINS
OpraHu3auuu
Tema 2. ®opmupo- | Te xe Te xe — Cemunap Ne 2. Tema
BaHWE ouo- «DopmupoBaHue
nauorpaduueckoit OoubmuorpapuecKon 3ammucuy
3anucu — Ilpaktnyeckas pabora Ne 1.
Tema «PopMHUpOBaHUE
OoubnrorpahuuecKoi 3anucu»
— CamocrosTensHas pabota Ne 2.
Tema «®DopmupoBanue OHO-
JuorpaduIecKor 3aImuc»
Tema 3. Cucrematu- | Te xe Te xe — Ilpaxktuueckas pabora Ne 2.
3a0usl  AOKYMEHTH- Tema «Cucrematuszanus
pPOBaHHOM JIOKYMEHTHUPOBAHHOM
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OHHBIX PECypCOB

uHpOpMaIH WHPOPMAITUID
— CamocrostenbHas padota Ne 3.
Tema «CucreMaTu3anus
JIOKYMEHTHUPOBAHHOM
HHPOPMAITIID
Tema 4. Annotupo- | Te xe Te xe — Cemunap Ne 3. Tema
BaHWE W pedepupo- «AHHOTHpOBaHHE u
BaHue HH(pOpPMAIU- pedepupoBanue

WHPOPMAIIOHHBIX PECYPCOBY

— Ilpaktnueckas pabora Ne 3.
Tema «AHHOTHpOBaHNE u
pedepupoBanue
HH(POPMAIOHHBIX PECYPCOBY

— CamocrosTenpHast padora Ne 4.
Tema «AHHOTHpOBaHNE u
pedepupoBanue
MH(OPMAILIMOHHBIX PECYPCOBY

Paznen 2. lIpoayKThl aHATUTHKO-CUHTETHYECKOI MepepadoTku nHpopManuu B

AECATCIbHOCTH aPpXUBHBIX yqpemennifl

Tema 5. ApXuBHBIE
OIHCH U KaTaJIoTH

Te xe

Te xe

— Ilpaxktnueckas pabora Ne 4.
Tema «ApXHMBHBIE ONHCH H
KaTaJIoTH»
— CamocrosTenpHas padora Ne 5.
Tema «ApXHUBHBIE ONHCH W
KaTaJIOTH»

Tema 6. IlyteBoau-
TeJIh KaK B apXUB-
HOTO CIIPaBOYHUKA

Te xe

Te xe

— Ilpaktnueckas pabora Ne 5.
Tema «IlyTeBoguTens Kak BHUJ
ApPXUBHOTO CIPaBOYHUKA»
— CamocTosTenbHas padota Ne 6.
Tema «llyTeBomuTens Kak BUA
ApPXUBHOTO CIIPAaBOYHHKA»

Tema 7. O0630psI ap-
XHMBHBIX  JTOKyMEH-
TOB

Te xe

Te xe

— Cemunap Ne 4. Tema «O0630psbI
apXUBHBIX TOKYMEHTOB)

— Ilpaxtnueckas pabora Ne 6.
Tema  «OO030pbl  apXHMBHBIX
JOKYMEHTOB

— CamocrosTenbHas padora Ne 7.
Tema  «OO030pbl  apXHMBHBIX
JOKYMEHTOB)

Taoauna 7

IHacnopr ¢oHAa OLEHOYHBIX CPEACTB I MPOMEKYTOYHOM aTTEeCTALNH

HaumenoBanue
pa3nesioB, TEMbI

ILnanupyembie
pe3yJIbTaThl 0CBOE-
nus OIIOII

Koanl
HHANKATOPO
B
JOCTHKEHH ST
KOMITETEHI[H

n

HaumeHnoBaHHe OLIEHOYHOI'O
cpeacTBa

Pasznea 1. Buael u

PeE3yabTaThl AHAJIUTHKO-CUHTETHYEeCKOI nepepaﬁonm I/IH(l)OpMaIII/IH

Tewma 1. [lonarue 00
AHAJIUTUKO-CUHTC-
TUYECKOH  Tepepa-

VK-1. Crocoben
OCYIIIECTBJIATh TOUCK,
KPUTUYCCKUH aHaIu3

VK-1.1.

YK-1.2.

Bonpocsl  k
ceMecTp):
— TeopeTudeckue Bonpockl Ne 1-4;

9K3aMEHY

(1
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00TKe MHpOpMaUK | U CHHTE3 — MPaKTUKO-OPUEHTHPOBAHHOE 3a-
UHPOPMAITUH, nanue Ne 1
IIPUMEHSATH YK-1.3.
CHUCTEMHBIN  ITOAXOJ
TUIS pemeHus
MOCTaBJICHHBIX 33/1a4
IK-3. Cmoco0en | I1K-3.1.
OCYIIIECTBIISITh
OpraHHU3allOHHOE, TIK-3.2.
JNOKyMEHTAllMOHHOE U
WH(POPMAIIIOHHOE
obecrieueHue I1K-3.3.
JEATEIIEHOCTH
PpYKOBOAUTEINA
OpraHy3alyu
Tema 2. ®opmupo- | Te xe Te xe Bompocst k  oax3ameny (1
BaHUE ouo- CeMecCTp):
norpaduyecKon — TeopeTudeckne Bompockl Ne 5-9;
3aIrucu — IIPAaKTUKO-OPUEHTHPOBAHHOE 3a-
manue No 2
Tema 3. Cuctemartu- | Te xe Te xe Bompocer  k  askzameny (1
3amusl  TOKyMCHTH- ceMecTp):
pPOBaHHOU — Teoperudeckue Bompochkl Ne 10-
nH(pOpMAIIH 12;
—  NPaKTUKO-OPUEHTHUPOBAHHOE
3agaHue Ne 3
Tema 4. Aunotupo- | Te xe Te xe Bompocst k  oax3ameny (1

BaHHE W pedepupo-
BaHWE WH(pOpMAIH-
OHHBIX PECYPCOB

CeMecTp):

— Teoperudeckne Bompockl Ne 13-
17,

—  NIPaKTHKO-OPUEHTHPOBAHHOE
3aganue Ne 4

Paznen 2. lIpoayKThl aHATUTHKO-CUMHTETHYECKO NMepepadoTku nHpopManu B
HAesITeJILHOCTU APXMBHBIX YUpe:KIeHU

Tema 5. ApxuBnsbie | Te xe Te xe Bompocer  k  sk3ameny (1
OTIMCH M KaTaJloTh ceMecTp):
— TeopeTudeckue Bonpockl Ne 18-
19;
—  TPaKTHKO-OPUCHTUPOBAHHOE
3ananue Ne 5
Tema 6. IlyreBonu- | Te xe Te xe Bompocer  k ok3ameny (1
TEh KaK BH]l apXHB- ceMecTp):
HOT'O CIIPaBOYHMKA — TeopeTudeckue Bompochl Ne 20-
21;
—  TIPaKTHKO-OPHEHTHPOBAHHOE
3amanue Ne 6
Tema 7. O630ps! ap- | Te xe Te xe Bompocer  k  3k3ameny (1

XHWBHBIX
TOB

JIOKYMEH-

ceMecTp):

— TeopeTudeckue Bompochl Ne 22-
24;

—  TPaKTHKO-OPHUEHTHPOBAHHOE
3amanue Ne 7

6.2. Onucanue noka3zarejed 1 KpuTepueB OLEHUBAHUS KOMIIETEHIIMA HA Pa3JIHYHBIX
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ITanmax mx (l)OpMHpOBaHI/Iﬂ, OITMCAHHUEC KA OLICHUBAHUA

6.2.1. Ilokazamenu u Kpumepuu OUEeHUBAHUA KOMHEMEHWUIL HA PA3TUYHBIX
Imanax ux gopmuposanusn

Taoauua 8

Ioka3zaresid M KPUTEPUM OLIEHUBAHMSI KOMITIeTEHIM i

Ilnanupyembie
pe3yabTaThl
OCBOCHHS
onoI

IToxka3aTenu
copmupoBaHHOCTH
KOMIIeTEeHI Nl

Kpurepnu oueHuBanus

VK-1

— IOHUMAeT CIeUU(UKY [IONUCKA, aHa-
JH3a W CHUHTE3a JIOKYMEHTUPOBaHHOU
UHQOpMAIHH;

— IPUMEHSIET METOIbl IIOMCKA, aHAIU-
3a ¥ cuHTe3a MH(popManuu 1l peuie-
HUSI TOCTaBJICHHBIX 33/1a4;

— cmocobeH HCHoib30BaTh 3HAHUS,
YMEHUs, BIaJieHUs B PO(ecCHOoHab-
HOM JIeATEIILbHOCTH.

OOyuaromuiicss o0nagaer HeoOXOAUMOit
CHCTEMOM 3HAHHMH, ITOCTUT OCO3HAHHOTO
BIAJCHUS YMEHUSIMH, HaBBIKAMH U
crocobaMu poeCCHOHALHON JIEATEINh-
HOCTH. JleMOHCTpHpyeT CIIOCOOHOCTH
AHAJIN3UPOBATh, MPOBOANUTL CPABHCHHUEC U
000CHOBaHKE BHIOOpA METOJIOB PEIICHHS
3a7laHUil B TMPAKTUKO-OPUEHTUPOBAHHBIX
CUTYyalusiIx.

[IK-3

— TNOHHUMACT MPUHLUIIBI MOCTPOCHUA
JOKYMEHTHOM CHCTEMBI,

— TpPUMEHSET MPOIEcCH IOKyMEHTa-
UOHHOTO U MH(QOPMAIMOHHOTO 00ec-
HICYCHUSI ACATCIBHOCTH PYyKOBOJHUTEIS
OpraHu3anuy,

— CcHoco0CH WCIOJIB30BaTh 3HAHUS,
YMEHHSI, BIIAJICHUS] B MPOPECCHOHAIb-
HOH JIeSTeITbHOCTH.

OOyuaromuiicss 00J1iaaeT HEoOXOAUMO
CHCTEMOMW 3HAHHH, JOCTUT OCO3HAHHOTO
BIJICHUS. ~YMEHHSMH, HaBBIKAMH U
crioco0aMu poPeCCHOHAILHOM JIEATEIh-
HOCTH. JIeMOHCTpHpYeT CHOCOOHOCTD
AHAJIM3UPOBATh, IIPOBOIUTH CPABHEHHE H
000CHOBaHHE BBIOOpPAa METO/IOB PEIICHUSI
3aJaHUil B TPAKTHKO-OPHEHTHPOBAHHBIX
CHTYAIHsX.

Taoauma 9

Jrtansl GopMUPOBAHUA KOMIIETEHIM I

HauMmenoBanmue 3Tana

XapaxkTepucTuka 3Tana @DopMbI KOHTPOJIA

HavaneHpiéi (BXomHOM) 3Tan

hopMHUpOBaHUS
TEeHINHI

KOMIIE- | paMKaXx KOMITETCHITHIA

JuarHoctuka BXOAHBIX 3HaHWM B | YCTHBIA ompoc

Texkymuii 3tan popmuposa-
HUST KOMITETEHITHI

JICHUEC BBIABJICHHUA

OCBOCHHIO KOMIIETCHITUH

Brimonnenne obOydaromumucs 3a- | AKTHBHasE ydeOHas JICKIIHS;
JIaHWi, HAalpaBJICHHBIX Ha ()OPMHU- | CEMUHAPBL,  MPAKTHYECKUE;
poBanue KoMIeTeHIIH OCYIECTB- | CaMOCTOsATEIbHASL pabora:
MPUYHH | THChMEHHas paboTta

OpensATCTBYIOMHX 3()dHeKTUBHOMY

[TpomMexxyTOUHBIM

HUA KOMHCTCHHI/Iﬁ

(atTecta- | OuennBanme CHOPMHUPOBAHHOCTH | IK3AMEH:
IUOHHBIN) 3Tam (OpPMHUPOBa- | KOMIIETCHIMH 1O  OTAENBHOW | — OTBETHI Ha TEOPETUYECKUE
YacTH JUCIHMIUIMHBI WM JIUC- | BOIIPOCHI;

LUIUINHEL B L[EJIOM

— BBIIIOJIHCHHUE  IIPAKTHKO-
OPHUCHTUPOBAHHBLIX 3aI[aHHﬁ

6.2.2. Onucanue wikan oueHuUGaAHUA
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Taoauua 10

6.2.2.1. Onucanue mKaJjJbl OCHUBAHNS OTBETA HA DK3aMeHe




Onenka mno
HOMHUHAJBLHOMH IIKaJIe

OnucaHue ypoBHeii pe3yibTaToB 00y4eHHsI

OT1In4HO

OOyyaromuiics NOKa3blBaeT IIIyOOKHE, HCUEPNBIBAIOIINEC 3HAHHUS B
o0beMe MPONHAEHHOW MPOrpaMMBI, YBEPEHHO AEUCTBYET MO MPUMEHEHHIO
MOJIy4EHHBIX 3HAHMM Ha IPAKTUKE, NEMOHCTPUPYsS YMEHMsI U BIIAJICHUS,
OTIpE/IETIEHHBIE TPOTPaMMOIL.

I'paMOTHO M JTOTMYECKH CTPOIHO U31aracT MaTepual IpH OTBETE, yMEET
(GopMyaHpOBaTh BBIBOJBI M3 H3JIOKEHHOTO TEOPETHUECKOTO Marepuaa,
3HAET JONOJIHUTEIBHO PEKOMEHIOBAHHYIO JINTEPATYDY.

OOyyaromuiics cnocoOeH AEeHCTBOBaTh B HECTAHAAPTHBIX MPAKTHKO-
OpMEHTHPOBAHHBIX CUTyanusx. OTBeUaeT Ha BCE JOTOIHUTENbHbBIE BOIPO-
CBI.

Pesynbrar 00y4yeHHs1 MOKa3bIBACT, YTO AOCTHTHYTHI YPOBEHB OLCHKH
pe3yapTaToB O0yYeHMs 10 JUCLUIUIMHE SBJISIETCS OCHOBOH U1t (hopmupo-
BaHHUs COOTBETCTBYIOLIMX KOMIIETCHIIMMN.

Xopowmo

PesynpraT 00yueHUs MOKa3bIBACT, YTO OOYYAIONIUIICS TPOAEMOHCTPUPO-
BaJI pe3yNbTaT Ha YPOBHE OCO3HAHHOTO BIAJICHUS YUCOHBIM MaTepHAIOM U
yT-Ie6HI)IMI/I YMCHUAMHU, BIIAACHUAMMU 110 TUCIIUITIINHE.

I[OHYCKaCT HE3HAYUTCIIbHBIC OHH/I6KI/I nIpu OCBCUICHUU 3aJaHHBIX
BOIIPOCOB.

OOyuatomuiicss crocoOeH aHaJIU3UpOBaTh, MPOBOIWUTH CpaBHEHUE H
000CHOBaHHUE BbIOOpA METOJIOB PEIICHUS 3aJIaHUH B MPAKTUKO-OPUECHTHPO-
BaHHBIX CHTYyaIIHsX.

YaoBiersopurenbHO

Pesynprar 00ydeHus: mokas3bpiBaeT, 4TO OOydaromMiics obIamaeT HeoO-
XOIUMOW CUCTEMOH 3HaHWM W BIaJceT HEKOTOPBIMH YMEHHSAMH IO JIHC-
[UTUTHHE.

OTBeThI U3MaraeT XoTs U ¢ OMHMOKaMH, HO HCIPaBIsIEMbIMU IOCIE J0-
HOJTHUTEJBFHBIX ¥ HABOJISIINX BOIIPOCOB.

Oo6yuatomuiics criocobeH TOHMMAaTh M MHTEPIPETHPOBATH OCBOCHHYIO
WH(QOPMAIHIO, YTO SIBIISIETCS OCHOBOW YCIEUIHOTO ()OPMHUPOBAHUS YMEHHN
Y BJIaJICHUH JIUIsl peIICHHs IPAKTUKO-OPUCHTHPOBAHHBIX 33/1a4.

HeynoBaersopureJib-
HO

Pesynbrar 00yueHuss 00y9aroerocs CBUAETENbCTBYET 00 YCBOCHUU UM
TOJIBKO 2JICMCHTAPHBIX 3HAHUH KITIOUEBBIX BOIIPOCOB IO JUCHUILIIMHE.

JlomyiieHHbIe OMMOKHM ¥ HETOYHOCTH B XOJI€ MPOMEKYTOYHOTO KOHTPO-
ISl TIOKA3bIBAIOT, YTO OOYYAIOMIHMIACS HE OBIIafeNl HEOOXOMUMOW CHCTEMOM
3HAHUW U YMEHUU MO0 JUCUUILIINHE.

OOyuaromuiics JOIycKaeT rpyOble OIMMOKH B OTBETE, HE MOHUMACT
CYITHOCTH M3JIaraeMoro BOIPOCa, He YMEET MPUMEHTh 3HAHHS Ha MPAKTH-
Ke, 1aeT HEIIOJHBIE OTBETHI Ha JIOTIOIHUTENIbHBIE W HABOASIINE BOMIPOCHL.

OnucaHue MIKAJIBI OllCHUBAHUSA NPU TECTUPOBAHUU HA 0a3e TeCTOBBIX

MaTepUuaJioB HHCTUTYTA

OueHka 10 HOMHHAJBHOIM IKaJde | % NpaBWIbLHBIX OTBETOB, 0JYYeHHbIX HA TECTUPOBAHUM
OtnnyHO ot 90 mo 100
Xopomo ot 75 no 89,99
Y 1OBJIETBOPUTEIHHO ot 60 o 74,99
HeynosnerBopurensHo MeHee 60
Tabamuna 11
6.2.2.2. Onucanue NIKaJIbl OLCHUBAHUSA
YcTHOE BBICTYIUIEHHE (CEMHUHAp)
| Heckpun- | O0pa3uoBblii, | 3aKoHYeHHBII, | N3105KeHHBIIH, | MuHuMaJib- |OueH-|
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TOPBI NPUMEPHBII; 10- IOJIHBII OTBET PACKPBITHIii OT- HBIH 0TBET Ka
CTOWHBII NMOJ- (xopo1uo) BeT (YI0BJIETBO- | (HEydOBJIETBO-
paskaHus OTBET PUTEJBHO) PUTEJIBHO)
(OTJIMYHO)

Packpritue | [IpoGiema pac- | [Ipobiiema  pac- | [Ipobnema  pac- | [Ipobnema  He

npoOjeMbl | KpbITa HOJHOCTBIO. | KpbiTa. IIpoBeneH | KpbiTa He MOJHO- | packpbiTa. OT-
IIpoBenen ananmm3 | aHanwu3 MpoOJIEMBI | CThIO. BRIBOABI HE | CYTCTBYIOT —BBI-
npoOJieMbl € TpHU- | 0e3 NPUBICUSHMSI | CACIAHBI  W/WIH | BOJBI.
BJICYCHUEM JIOTIOJI- | JOMOJHHUTEILHON | BBIBOIBI HE
HUTENFHOW NTUTepa- | mureparypbl. He | 000CHOBAHEI.

TYpBHI. BbIBOJIBI | Bce BBIBOJIBI Clie-
000CHOBaHBI. JIaHEBI u/umm
000CHOBaHBI.

IIpencras- | [IpeacraBnsemas IIpencrabnsiemas | Ilpencrasnsemas | IIpencrasis-

JIeHUe uHpopManust  cu- | nHpopmanus cH- | uHQopmanus He | emas HHPOpMa-
CTEeMaTH3HPOBaHa, | CTEMAaTU3UPOBAHA | CHCTEMAaTH3UPO- | LUl JIOTUYECKU
mociieoBaTeNlbHA U | U TIOCIIEIOBATeNb- | BaHA W/WIIH HE TI0- | HE CBA3aHA.

JIOTUYECKU  CBA3a- | HA. Hcnonw30- | cnenoBarenpHa. He wucnons3oBa-
Ha. Vcmonb30BaHbI | BAaHO 6onb- | [Ipodeccronanb- | HeI Tpodeccuo-
BCC HEOOXOIMMBIC | IIMHCTBO HEOOXO- | Has TEPMHUHO- | HAJIbHBIC TEPMHU-
npodeccroHahb- IUMBIX  TIpodpec- | TOTUS WCITONB30- | HEL
HBIE TEPMUHBI. CHOHAJIbHBIX BaHa MaJo.

TEPMHUHOB.

Odopmie- | Hlupoxo ncnons3o- | Miconb3oBaHbl Hcnonb3oBanbl He ucnons3oBa-

HUE BaHB WH(MOpManu- | HHPOPMAITHOH- nH(pOpMaIMoH- HBI HHpOpPMAITH-
OHHBIC TEXHOJIOTUH | HbIe TEXHOJIOTHHU | HbIE TEXHOJIOTHH | OHHBIE  TEXHO-
(PowerPoint). Or- | (PowerPoint). (PowerPoint) JIOTUU
cyTcTByIOT omubOku | He Oomee 2 omm- | 9acTHYHO. (PowerPoint).

B TIpejcTaBisieMol | 00k B mpenactas- | 3—4 ommbku B | bombiie 4 omm-
MHQOPMAIHH. JsIeMOM npeacTaBisieMol | OOK B IpeacTaB-
WH(GOPMAITHH. WH(pOpPMAITHH. nsieMOHn
nHGOpMAITHH.

OtBetsl Ha | OTBeTHl Ha BOMpPO- | OTBETHI Ha | Toneko  otBeTsl | Her oTBeTOB Ha

BOTIPOCHI CBbl TIOJIHBIE C TPHU- | BOIPOCH! TIOJIHBIC | HAa 3J€MEHTapHbIE | BOIIPOCHI.
BEJICHHEM TIpUMe- | W/WIH YacTUYHO | BOTIPOCHL
POB. TIOJIHBIE.

Ymenune CobonHo nepxut- | CBOOOAHO CkoBan, o6par- | CkoBaH, 0oOpat-

JepKaThCsl | ¢ Ha ayAUTOPHH, | IEPKHUTCS Ha | Has CBS3b C ayJM- | HasET CBA3b C

Ha ayJuToO- | CITIOCOOEH K UMIIPO- | ayAUTOPWH, IIOA- | TOPHEH 3aTpydHe- | ayaJuTopuend OoT-

puH, BU3AIMH, YYHUTBIBA- | IEPKUBACT Ha. CYTCTBYET, HeE

KOMMYHH- | €T 00paTHyIO CBsI3b | 0OpaTHYIO CBSI3b C cobioaer

KaTUBHBIE | C ayJUTOPHEH. ayTUTOPHEH. HOPMBI pEYH B

HaBBIKA MPOCTOM BBICKa-

3bIBaHUHU.

Hror

[Tucemennas padota (pedepat u T. 11.)
& | o E
AT
K £ 3| ¢ g
pUTEPUH OLIEHKH AR =
S| 4| & | 8
> | T8

O6ocHOBaHNE aKTyaJTbHOCTH TEMBI
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KadecTBO onleHKH cTereHn pa3padOTaHHOCTH TEMBI B CIICIIHATBHON JIUTEPaTy -

pe

CrerneHpb peaim3anuu IIOCTaBJICHHOM OCJIN U 3aaa4

O0beM U TTyOrHa PacKpPBITHS TEMBI

Hanuuue MaTtcpuajia, OpUCHTUPOBAHHOI'O Ha MPAKTUYCCKOC UCIIOJIb30BAHNC

JocroBepHOCTh M1 0O0CHOBAHHOCTH MTOMTYYEHHBIX PE3YIBTATOB M BHIBOJIOB

CrerneHn OPUTHMHAJIBHOCTH TCKCTa

DpyIuIysl, NCTIOIB30BaHIE MEXKTUCITUTLTHHAPHBIX CBSI3EH

Cobronenne TpeOoBaHUH K CTPYKTYpe paboThI

KauectBo oopmienus paboTsl ¢ yaeToM TpeOOBaHUN

Wudopmanmonnas Kyiberypa (IUTHpOBaHUE, 0QOPMIICHHE CITHUCKA HCIIONB30-
BaHHOH JIUTEPATyphI)

OO0mmas oneHka

[IpakTHKO-OpHEHTHPOBAHHOE 33JaHHE

HOMHMHAJILHOM IIKAaJIe

Onenka mno

XapakTepUCTHKH 0TBETA 00y4aKOIIErocst

OT1an4Ho

JIOTHIO.

OOyuaronuiicss CaMOCTOATEIHHO W MPABHIILHO PEIITIIT YIeOHO-TIpodheccro-
HAJILHYIO 33/1a4y, YBEPEHHO, JIOTHYHO, MTOCIIEIOBATEIILHO M apIyMEHTHUPO-
BaHHO H3JIaraJl CBOE PEIICHUE, MCIIONB3Ys MPO(EeCCHOHANBHYIO TEPMUHO-

Xopowo

HAJIBHYIO TEPMHUHOJIOTHIO.

OOy4aromuiicss CcaMOCTOATENHHO W B OCHOBHOM IIPABHJIBHO PEIIHI
yueOHO-TIpodecCHOHANTBHYIO 3a7ady, YBEPEHHO, JIOTHYHO, [TOCIEeI0BATENh-
HO ¥ apryMEHTHPOBAHO W3Jaraj CBOE peIlleHHe, UCTIOIb3ys mpodeccuo-

YaoBiersopureabHO

HUC, IYTasICh B HpO(I)eCCI/IOHaJ'ILHLIX TTOHATHAX.

OOyuaromuiics B OCHOBHOM pPelIi yu4eOHO-POQEeCCHOHANBHYIO 3a/1a4y,
JOMYCTHJI HECYIIECTBEHHBIE OIIMOKH, C1a00 apryMEHTHPOBaJ CBOE pelle-

HeynoBierBopureibHO

OObyuaromuiics He penrit yaeOHO-TpodecCHOoHaIBHYIO 3a1ady.

6.3. TunoBbie KOHTPOJIbHbIE 32IAaHUS WIH MHbIE MAaTEePHAJIbl, HE00X0AUMBbIE JIs
OlleHKH 3HAHWH, YMeHM i, BJIQJeHN i, XapaKTepUu3yoIuXx 3Tansl popMupoBaHus

KOMIIEeTEHIUIi B Mpoiecce 0CBOEHUs 00pa30BaTeIbHOI MPOrpaMMbl

6.3.1. Mamepuanwl 0151 n0020MOBKU K IKIAMEHY

Tabumna 12
Martepuanbl, He00X0AMMBbI€ /151 OLEHKH 3HAHUI
(mpuMepHbIe TeOpeTHYECKHE BONPOCHI) K IK3aMEHY
Ne 1 Konx
i puMepHBbIe GOPMYJIHPOBKH BONPOCOB T —
1. CyIHOCTh U 3HaYCHHE aHAIUTHKO-CHHTETHYeCKOM nepepadboTk nHpopmarmu | YK-1, TTK-3
2. O6paboTka JOKyMEHTa B OPraHU3aLUsIX CUCTEMBI JOKyMEHTaJIbHbIX KOMMYyHHU- | YK-1, TTK-3
Kalum
3. JIoKyMeHT Kak 00BeKT aHATUTHKO-CHHTETHIECKON 00paboTKH YK-1, IIK-3
4. Buipl ¥ pe3ynbraThl 00pabOTKH JOKYMEHTA YK-1, IIK-3
5. bubnuorpagudeckoe omucaHue: ONpeACiICHHE TMOHATHs, wucnoib3oBanue, | YK-1, [TK-3
¢dhyHKIMH, TpeOOBaHUS K HEMY
6. O0J1acTH M 2JIEMEHTHI OJHOYPOBHEBOTO OHOIMOTpadMIeCKOTO OTIMCAHMS YK-1, IIK-3
7. Bubnuorpadudueckas 3amuch Moja 3arojoBkoM U mox 3armaBueM. CymHocts v | YK-1, TTK-3
MpUMEHEHHUE
8. Ananutnyeckas Oubaunorpaduueckas 3amuch. Ee cymmocts, Hasznauenwme, | YK-1, I1K-3
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CTPYKTYypa

9. MuoroypoBHeBas oudunorpadpudeckas 3anuch. Crnennduka u 0coOEHHOCTH YK-1, I1IK-3
10. | Cuctemarunzanus JOKyYMEHTOB: 00Ilee MOHSATHE, HAa3HAYeHUE VK-1, TIK-3
11. | KimaccudukaimoHHbIe CHCTEMBI, HCIIOJIb3yeMble B Poccuu YK-1, TIK-3
12. | Tabnuip! KIaccubUKANNA; UX Ha3HAUCHIE, COCTABHBIC YaCTH, HHCKCAIIHS VK-1, I1K-3
13. | AHHOTHpOBaHME: CYIIHOCTh, Ha3HAUEHHE, OCOOCHHOCTH YK-1, I1K-3
14. | DneMeHThl aHHOTALMM pa3NMYHbIX BUJIOB YK-1, I1IK-3
15. | Tumonorudyeckasi KJ1acCH(MUKAIINS aHHOTAIIMHA VK-1, T1K-3
16. | PedepupoBanue: CymHOCTh, HA3HAYCHUE, ITAIBI peeprupoBaHus YK-1, IIK-3
17. | Knaccudukanus (Bupl) pedeparo YK-1, I1K-3
18. | ApxuBHBIE ONUCH: CTPYKTYpa U Ha3HAUEHHE YK-1, ITIK-3
19. | ApxuBHbIE KaTaJIOTH: BUJBI, CIICIIM(HKA COCTABICHUS YK-1, TIK-3
20. | Ha3nayeHue W BUJIbl apXMBHBIX yTEBOJIUTEEH VK-1, T1K-3
21. | CTpykTypa apXMBHBIX IYTEBOAUTENICH, 0COOCHHOCTH COCTBIICHHS YK-1, IIK-3
22. | O030pHO-aHATUTHYECKAS ICATSIBHOCTD: CYIHOCTh, HA3HAUCHHUE YK-1, IIK-3
23. | Knaccudukauus (Buasl) 0030pos YK-1, I1K-3
24. | Conenuduka HOATOTOBKH apXHBHBIX 0030pOB YK-1, I1K-3
Tadauna 13
MartepuaJibl, He00X0AMMbIe /IJIsl OLIEHKH YMEHUI U BJIadeHUil
(mpuMepHbIe NMPAKTUKO-OPHEHTUPOBAHHbIE 32/IaHUS)
Ne Tembl IPUMEPHBIX Kon
n/n NMPAKTHKO-OPUEHTHPOBAHHBIX 3aJaHUH KOMIIeTeHIHit
1. [NonsTHE 00 aHATUTHKO-CHHTETHYECKOH MepepadoTKe HHMOPMALIUH YK-1, I1K-3
2. ®dopmupoBanue Oubarorpaduyeckoil 3amucu YK-1, I1IK-3
3. CucrteMaTH3auus TOKyMEHTUPOBaHHOHW HH(pOpMayu YK-1, I1K-3
4. AHHOTHPOBaHHE U pedepupoBaHre HHPOPMAITMOHHBIX PECYPCOB YK-1, IIK-3
5. ApXUBHBIE OIUCH U KaTAJIOTH YK-1, I1K-3
6. IIyTeBoauTENb KaK BUJ apXUBHOIO CIIPABOYHMKA YK-1, I1K-3
7. O030pbl apXUBHBIX JOKYMEHTOB YK-1, I1IK-3

Nk W=

6.3.2. Tembt u memoouuecKkue yKazanus no no02omoeke peghepamoas,

acce u meopuecKux 3a0aHuUil no ducuunﬂuue

Tembl pedeparTon

AHaIUTHUKO-CUHTETHYECKAs 06pa60TKa AOKYMCHTA B ACJIOMPONU3BOACTBE.

AHaTUTHKO-CHHTETHYECKass 00paboTKa JOKYMEHTa B ApXHUBHOM JIEIIe.

AHann3 ¥ CUHTE3 KaK METO bl IepepaboTku HHGOpMaIUu.
WNHupopmaninoHHast eMKOCTh JJOKYMEHTA.

33,[[8.‘11/1 AHAJIUTHKO-CHHTETHYECKOM nepepa60TKI/I I/IHq)OpMaI_[I/II/I B apXHBHOM JCJIC U

JIEJIOTPOU3BO/JICTBE.
PexBu3nTHI
uHpOpPMaLIUH.

AOKYMCHTa B IIpoLeccax aHAJINTUKO-CHHTETHUUECKOM nepepa60TKH

OdunmanbHble U3IAHUS, UX XapaKTEPUCTHUKA U CIIOCOOBI cOCTaBiieHus: Oudnuorpadu-

4eCKOI 3alucHu.

HopMmartuBHas 0aza aHaTUTHUKO-CUHTETHYECKON MepepaboTku MHGOpMaIuu: 0COOEH-

HOCTHU U HEAOCTATKH, IICPCICKTUBLI pa3BUTHA.

DJEKTPOHHBIE U3JIAaHUS, UX XapaKTEPUCTUKA U CIOCOOBI cOCTaBiIeHUs OubIuorpadu-

4eCKOI 3alucHu.
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10. Knaccugukarusi TOKyMEHTOB: 00Illee MOHATHE, Ha3HAYCHUE, BUbI. XapaKTepUCTUKA
TUTIOB OMOJIMOTEYHO-ONOIMOTPAPUIECKUX CHCTEM.

11. Tabmuupl knaccuukanuu Kak MaTepHajIbHOE IMPEICTaBICHUE KIIACCH(PHUKAIMOHHOM
CUCTEMBbI: X Ha3HAYCHHE, COCTABHbIC YACTH, UHCKCAIUSI.

12. OcHOBHBIE METO/IBI CYKATUS HHPOPMAITHH.

13. PedepupoBanue kak MeTO] IepepabOTKH HH(DOPMAITUH.

14. CocraBieHne U UCTIONB30BaHUE 0030POB B apXUBHOM JIEJIE.

15. AHHOTHpOBaHHE KaK CIOc00 CO37aHusi BTOPHUHOM HH(OpPMALIUK O TOKYMEHTE.

MCTO,I[I/I‘IGCKI/Ie YKa3aHusA

[Ipuctynas K BBINOJHEHHWIO 3aJaHUM, CTYICHT NOJDKEH 3HaTh, 4TO pabora Oyner
3ayTeHa MPH YCIOBUU COOIIOACHUS CIEAYIOIUX TpeOOBaHUI:

1. 3HaHue TEKCTOB PEKOMEHJOBAHHOM JINTEPATYpPbl U UCIIOJIb30BAHUE ITOrO 3HA-
HUs B pabore.

2. Hcnonb3oBaHHE CTYJIEHTOM HECKOJBKMX HCTOYHHUKOB (cTaTeil, mMoHorpadwuii,
CIPAaBOYHOM U JIPYrOi JIUTEPATYyphl) AJIsl PACKPHITHS U30paHHON TEMBI.

3. Kynbrypa u akagemMuyeckre HOPMbI U3JI0KEHUSI MaTepualia: 00sa3aTenbHOe yKa-
3aHHWE€ Ha MCTOYHUKH, TPAMOTHOE LIMTHPOBAHME ABTOPOB (IIPSIMOE M KOCBEHHOE), OIpejaese-
HUE COOCTBEHHOM MO3MLMHU U 00s3aTeNbHBbIH COOCTBEHHBIH KOMMEHTAapUH K NMPUBOJUMBIM
TOYKaM 3PEHUSI.

4. CobmoaeHue TpeboBaHUM K CTPYKTYpe U 0(hOpMIICHHUIO.

Tpebosanus k cmpykmype u ogpopmieHuro

Crpykrypa. PaboTta cocTout u3: BBEIEHUs, OCHOBHOM 4acTH, 3akitoueHus. Bo BBe-
JIEHUW HEO0OXOJMMO ONPENETUTh 1eNIb U 3a/1auyd paboThl. B OCHOBHOWM yacTh 00s3aTENbHBI
CCBUIKM Ha HOMepa OuOnuorpaduyeckux 3amnuceil B CUCcKe UCIOIb30BaHHOM JIuTepaTypsl. B
3aKJIFOYEHUN HEOOXOJAMMO CJiejaTh OCHOBHBIC BBIBOJIbI. CIIMCOK WCITOJIB30BAHHOM JIMTEpATY-
pBI TIOMENIaeTcs Tocie 3akitoueHus. bubnumorpaduyeckue 3amucu HYMEPYIOTCS U Pacio-
JararoTcs B aaaBUTHOM IMOPSIKE.

Odopmaenne. Hlpudt rapautypsl «Times New Romany, kernp 12 win 14, uepes
1,5 untepBana. PaboTy meuatath Ha OJHOW CTOPOHE CTaHIAPTHOrO JucTta Oymaru (opmara
A4 ¢ cobmoaenuem mnosneit: gesoe — 30 MM, paBoe — 20 MM, BepxHee — 20 MM, HIbkHEE — 20
MM.

Brimonaennas padota g0mkHa OBITH CKpEIUICHA.

PaGota oTkpbIBaeTCS TUTYJIBHBIM JTHCTOM. 3aTeM cieayeT «Ornasnenuey. [lopsako-
BBIE HOMEpPA CTPAHMI] YKA3bIBAIOTCS BHU3Y CTPAHUIIBI C BEIpABHUBAHMEM OT IieHTpa. He mo-
MyCKaeTCs pacCTaHOBKAa HyMepaluu CTpaHHI] OT pyku. llepBoil cTpaHuieil cumraercs TH-
TYJBHBIA JIUCT, HO Ha HeM Iudpa «1» He craButcs. Kaxkapiii pa3aen Bcerga HAYMHASTCS C
HOBOU CTpaHMIIBIL.

PabGoTta MoxeT OBITH WIUTFOCTPUPOBAHA, HO HE JOIYCKACTCS WCIOIH30BAHUE WILTIO-
CTpAlMii, BBIPE3aHHBIX UX KHUT, )KYPHAJIOB U APYTUX U3JIaHUMN.

6.3.3. Memoouueckue yKkazanusa no blnoJIHEHUI0 KypPCoeoil padomuol
KypcoBas paboTa mo AucuuIUIinHe y9eOHBIM IIAHOM HE MPEAYCMOTpEHA.

6.3.4. Tunoewvie 3a0anusn 011 npoBedeHUs MEKYUuLe20 KOHMpOoa
¢opmuposanus komnemenyuii
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6.3.4.1. Ilnanpl ceMMHAPCKUX 3aHATHI
Cemunap Ne 1

Tema: «IloHsiTHe 00 AHAJIUTHKO-CUHTETHYECKO MepepadoTke MHPoOPMALTHMID)
CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocuwr 015 duckyecuu:

1. AHalUTHKO-CHHTETHYECKas mepepaboTka HMH(poOpMAlMM Kak y4yeOHas IMCLUUILIMHA.
[TonsiTHIiHBIN anmapart Kypca.

2. Crpykrypa U (pyHKIIUH CUCTEMbl KOMMYHUKAIUH.

3. OOpaboTka JOKyMEHTa B OpPTraHU3aIMsIX CUCTEMbI JOKYMEHTAIBHBIX KOMMYHUKAIHHA
(M31aTeNbCKOM, KHUTOTOProBOH, OuOIMoTe4HOH, OubOIHorpaduueckoi, My3elHOMH,
HAy4YHO-UH()OPMALIMOHHON, apXUBHOM, JOKYMEHTOBEIYECKOH U T. II.).

4. CrangapTu3alys TEPMUHOJIOTMH M TEXHOJIOTUH TPOLIECCOB AHATUTHKO-CHHTETHYE-
CKOM 00paboTKH.

Marepuansl 1 TOATOTOBKHM cemMuHapy cMm. Pasnen 7. [lepeyeHp medaTHBIX M AJIEK-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX JISi OCBOCHUS
JCHATIIINHBL

JlononHuTEeIbHBIE MAaTEPUAIIBI K CEMUHAPY BBIABIIIOTCSA B PAMKAaxX CaMOCTOSTEIIBHOU
paboTHI.

Cemunap Ne 2
Tema: «@opmupoBanue 0udIHOrpadpuIecKOl 3aMCH»

CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocwl 014 duckyccuu:

JIOKyMEHT Kak 00BEKT aHATUTUKO-CUHTETHYECKON 00pabOTKH.

Buner 1oKkyMeHTOB.

PekBU3UTHI TOKYMEHTA.

OOBeKThI cocTaBiieHUs! OMOIMOrpaduuecKoi 3amucH.

IToHSTHS «OIHOYACTHBIA OOBEKTY», «KMHOTOYACTHBIAH O0BEKT), «COCTaBHAS YacTh O/I-
HOYACTHOTO TOKYMEHTa», «IIEPBUYHBINA JOKYMEHT)», «BTOPHUUHBIN TOKYMEHT.

Nk W=

Marepuainsl Uil TOATOTOBKH ceMHuHapy cM. Pasmen 7. IlepedeHp meyaTHBIX M 3JIEK-
TPOHHBIX 00Pa30BaTENFHBIX W WH(POPMALIMOHHBIX PECYPCOB HEOOXOIMMBIX IS OCBOCHUS
JUCIUTUTHHBL

JlonoHUTEbHBIE MaTEpUaNbl K CEMHHAPY BBIABIISIOTCS B PaMKax CaMOCTOSTEIHLHOMN
paboThL.

Cemunap Ne 3

Tema: «AHHOTHPOBaHMe U pedepupoBaHNe HHPOPMALMOHHBIX PeCypPCOB»
CemuHap npoxoauT B (hopMe TUCKYCCUU

Bonpocwr 0 duckyccuu:

1. AnHOTHpOBaHHE U pedepupoBaHUE KaK MPOIECCH aHATUTHKO-CHHTETHYECKON 00pa-
6otku nokymeHtoB. 'OCT P 7.0.99-2018 Pedepar u annoTtamus. O6mme Tpedosa-
HUSL.
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2. Hasnauenwue, 3aauv 1 GyHKIMU aHHOTAIUH U pedepaTos.

Knaccudukanmst (Buapl) aHHOTAMA U pedepaToB.

4. TpeboBaHUsl, NPEIbIBISIEMbIE K COACPKAHUIO, (pOpMe TpeACTaBICHUS CBEICHUH, TO-
CTPOCHUIO, 00beMy aHHOTAIIMU U pedepaTa.

Ocob6ennoctu u3narensekux annotauuii. FOCT P 7.0.99-2018 Pedepat u anHOTaIMS.
OO6mue TpeboBaHUsI.

6. CocTaB u CTpYKTypa aHHOTalUU U pedepara.

7. DTarbl aHHOTUPOBAHUS U peepUPOBAHHSL.

8. Metozsl pedhepupoBanusi.

9.

1

(98]

9]

S13pIKOBBIE OCOOCHHOCTH aHHOTAIMK U pedepara.
0. HMcnonb3oBaHue aHHOTAIMH U peepaToB B MPAKTHKE IMOATOTOBKE U BBIITYCKA apXUB-
HBIX U3JJaHUH Pa3IMYHbIX TUIIOB U BUJOB.

Marepuansl i1 OATOTOBKH ceMuHapy cM. Paszmen 7. IlepedeHb NeyaTHBIX U AJIEK-
TPOHHBIX 00pa30BATEIBHBIX M HH(OPMAIIMOHHBIX PECYpPCOB HEOOXOIMMBIX IS OCBOCHHS
JICTIATUTHHBL

JlomoTHUTEIbHBIE MaTepUabl K CEMHHAPY BBISBIISIOTCS B paMKaX CaMOCTOSITEIIBHON
paboTHI.

Cemunap Ne 4
Tema: «O0630pbl apXUBHBIX IOKYMEHTOB

CemuHnap npoxoaut B opMe AUCKYCCUU

Bonpocwl o5 duckyccuu:

1. CymHocTh 0030pHO-aHATUTHUECKON AesTenbHOCTU. [loHATHS «0030p», «0030pHas
UHpOpMaLIUA», K0O30PHOE U3/IaHUEY.

2. Hasznauenue, 3a7jauu U OTIMUKE 0030pOB OT pedepaToB U aHHOTAIIHIA.

Knaccugukarus 0630poB. XapakTepucTrka BUJ0B 0030pOB, UX (PYHKIIUH.

4. Meroanka cOCTaBICHHUS 0030POB:

- Oubauorpau4eckoro (CUrHaIbHOT0, UCTOYHUKOBEIYECKOI0),

- pedepaTuBHOrO (aHANIUTHYECKOTO, (haKTOrpadUIEcKoro),

- MOHOIpau4ecKoro (KOHIENTYaIbHOTO).

ApxuBoBejieHHE Kak cepa MprUMeHeHHs 0030pHON nHbOopMaIuu.

CtpyxkTypa 0630pa u 0030pHOTO M3AaHUS.

7. Buapl apxuBHBIX 0030pOB, CHIEM(PHKA COCTABICHHUS.

(98]

AN

Marepuansl 1 TOATOTOBKHM cemMuHapy cMm. Pasnen 7. [lepeyeHp medaTHBIX M AJIEK-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX JISi OCBOCHUS
JVCHATIIINHBL

JlononHuTeIbHBIE MAaTEPUAIIBI K CEMUHAPY BBIABIIIOTCSA B PAMKAX CaMOCTOSTEIIBHOU
paboTHI.

6.3.4.2. 3aganus VI NPAKTHYECKUX 3AHATHI

[IpakTrueckoe 3anstue Ne 1
Tema: «@opmupoBanue 0udIHOrpaduUecKoi 3anMcu»
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[lenv pabomsl — OBNAETh HABBIKOM COCTaBIICHHUS OMOIMOTpaduvyecKoro OnvcaHHs
(BO) B cooTrBeTcTBUM ¢ TpeOOBaHUSMU HOPMATHBHBIX JOKYMEHTOB (HAI[MOHAJbHBIX U
roCy/1apCTBEHHBIX ) CTAHAAPTOB.

3aoanue u memoouxa 8blNOAHEeHU

Ucnionszys TOCT P 7.0.100-2018. bubmmorpadudeckas 3anuck. bubauorpaduyeckoe
onucanue. O0mue TpedboBanus u npasuia cocrasienus u [OCT 7.80-2000. bubnuorpadu-
yeckas 3aluch. 3aroioBok. Obuume TpedoBaHus U IPaBUJia COCTABICHHUS:

1. U3yunuts cxemy Oubnmorpaduyeckoro omucaHus, MPOBECTH aHaIU3 oOnacteidl u
anemMeHTOB bO, npeanucaHHON MyHKTYalUH.

2. CocraButh bO 10KyMEHTOB O1HOTO aBTOpa (3 TOKYMEHTA).

3. Haiitu omm6ku B roroBoM bO (3 noxymenra).

[IpakTrueckoe 3ansatue Ne 2
Tema: «CucremaTnzanus J0KyMEHTHPOBAHHOMH MH(oOpManum»

[lenv pabombi — OBNAETh HABBIKOM HCMOJIB30BAaHUS OMONIMOTEYHO-OMbIMOrpaduye-
ckoit knmaccudukanuu (bbK) miis cucremaruzanum JOKyMEHTOB.

3aoanue u memoouxa 8blNOAHEeHU

Ucnonw3yst m3ganue bubiruomeuno-oubauocpaghuueckas kiaccugukayus . paboyue
mabn. ons macc. 6-x. — M. : Jlubepus, 1997. — 688 c., HEOOXOIUMO OTBETUTH Ha CJICAYIOLIHNE
BOTIPOCHI:

YacTs 1
1. Ompenenure ocHOBHYIO CTpYKTypy BBK (KOIm4ecTBO OCHOBHBIX OT/ENIOB, JIOTUKY WX
PAacIIONIOKEHUS).
2. Ilepeuncnute, KaKue TUIOBBIC I€JICHUS UCTIONB3YIOTCA B bBK.
3. VYkaxure, B KAKUX OTAEJIAX UCIIOJIb3YIOTCS CIIELUAIbHBIE TUIIOBBIE JEIECHHUS.
4. VYxaxwure, 4TO BXOAUT B METOIMYECKUE YKa3aHUS K IPEIMETHBIM PyOpUKaM.
5. IlpuBenute mpuUMephl CIOXKHBIX MPEIMETHBIX PYOpUK B As(aBUTHO-IPEIMETHOM
yka3zareine k bBK.
YacTts 2
Onpenenute unaexkce Y JIK Ha nuznanus:
1. Osepa Ypana: 6ubanorpadguueckuil ykazarteis.
2. OO6pa3bl 1eKadpUCTOB B PyCCKOM U300pa3UTEITHFHOM HCKYCCTBE: AJTHOOM.
3. Pexnama B U31aTENbCKOM JEIIE.
4. Pycckuil s13pIK: Y4eOHUK JUIs 5 Kiacca.
5. Omepa II. U. YaiikoBckoro «EBrenunit OHerun».
6. A. C. IlymkuH: SHUUKIONE AU
7.  ®enepanbHblil 3ak0oH PO «O0 0053aTeIbHOM K3EMIUIAPE JOKYMEHTaY.
8. MeHemKMEeHT: Y4eOHUK ISl BY30B.
9. XunuimHo-KOMMYyHaJIbHOE X035SHCTBO B YensaOMHCKOM 00aacTu: nmpodiieMbl U perie-

HH.

[IpaxkTnueckoe 3anstue Ne 3
Tema: «KAHHOTHPOBaHME U pedepupoBaHNe HHPOPMALMOHHBIX PeCYPCOB»

gejlb Qa60mbl — 3aKpCIUTh 3HAHUA O BUJAX aHHOTaHHﬁ, COCTaBJIAAICMBIX Ha pa3JINIHBIC
BHUJIbI JOKYMCHTOB.

3aoanue u memoouxa 8blNOAHEHU
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Wzyunte TOCT P 7.0.99-2018. Pedepar u annotarus. Obue tpedoBanus. Haiitu
WJIA CAaMOCTOSITEJIFHO COCTABUTh M MIPUBECTU MIPUMEPHI aHHOTAIUH (B YETBEPTOM CTOJIOIE) Ha
COOTBETCTBYIOIIME BU/IBI JIOKYMEHTOB, YKa3aHHbIE BO BTOPOM CTOJIOLIE.

B Ttperbem cTonbiie HeoOXOAMMO MPHUBECTH OMOIMOTrpaduuecKoe ONMMCaHhe aHHOTH-
pyemMoro apokymenTa, BoimonHeHHOoe o ['OCT P 7.0.100-2018. «bubnuorpaduyeckas 3amnucs.
bubnuorpaduueckoe onucanue. O6mme TpedboBanus u npasuia cocrapienus» u ['OCT 7.80-
2000 «bubnuorpaduueckas 3anuck. 3aroaoBok. O0mue TpeOOBaHUS U MPaBHUIIA COCTABIIE -
HUSD).

AHHOTHPOBaHHE PA3TUYHBIX BUJOB IOKYMCHTOB

Ne Buja anHoTan MU bubauorpapuueckoe | Ilpumep an-
n/n onucaHue TOKYMEHTa HOTAIlUH
1. PexoMenarenbaas angoranus Ha oo TOCT

PexomennarenbHas aHHOTanus Ha JiE000# cOOp-
HUK apXUBHBIX IOKYMEHTOB

3. | CuopaBoyHas aHHOTAIUS Ha ITyOIMKAITAIO apXHB-
HBIX JIOKyMEHTOB M3 apXHUBOBEIYECKOIO )KypHasa
(«BectHuk apxuBucTay, «OTEUECTBEHHEIE ap-
XUBBI» Wi «cTopHyecKkuid apXuBy» U T. 1I.)

ITpakTnueckoe 3ansatue Ne 4
Tema: «KApXMBHBIE ONIMCH U KATAJIOTH»

[[env pabombl — W3YyYUTH CHCHU(PHUKY COACPKAHKS M COCTABJICHUS JJICKTPOHHBIX ap-
XUBHBIX OITHCEMN.
3adanue u memoouxa 8blNOJAHEHUS

[IpoananusupoBaTh onuch (HOHIOB, PACIOIOKEHHYIO Ha OoQHIMaIbHOM caiite 'Y
Olr'AYO B pasmene [1aBHasg — CrpaBoyHad vHbopMmarugd — COUCOK GOHIIOB
(https://archive74.ru/sites/default/files/sites/default/files/spisok fondov 01.01.2022 0.pdf),
10 CHEAYIOIIUM [IYHKTaM:

1. OG6mee konnuecTBO (OHIOB.
2. HaumenoBanue TUoB (POHIOB, YKa3aHHBIX B OIKCH, 00Iee KOJINYECTBO (OHIOB IO
KaX/I0My THITY.
3. HaummenoBanue oHIa, B KOTOPOM MPEICTABICHO HAHOOJbIIEe KOJTUIECTBO SIUHUIL
XpaHEeHHUS.
4. HammeHoBaHue (1)0HI[a, B KOTOPOM HPCACTABJICHO HAMMCHBIIICC KOJIUYCCTBO CAUHUAIL
XpaHEeHHUS.
5. HawumenoBanue QoHaa, UMEIOIIET0 HanboJiee PAaHHIOK HAYaIbHYIO JATYy.
6. HaummenoBanue (oHa, UMEIOIIEro HauboJee MO3/AHIO HAuyaIbHYIO 1aTy.
7. HaumenoBanwue (oHIa, UMEIOIIET0 HanOoJIee PaHHIOI KOHEUHYIO JaTy.
8
9
1

HaumenoBanwue honaa, nMeronero HanboJsiee o3 IHIOK KOHEYHYIO JIaTy.
KonmuectBo gounos 1, 2, 3 kareropum.
0. YCTaHOBHTB KOJIMYECTBO (DOHIOB, COJICPIKAIIMX 0CO00 IICHHBIC JOKYMEHTHI.

[IpakTuueckoe 3anstue Ne 5
Tema: «IlyTeBoauTeIb KAaK BU APXMBHOI'0 CIPABOYHUKA)

Llenv pabomul — N3y4nTh CEIM(PUKY COCTABICHHS aPXUBHBIX ITyTEBOAUTEIICH.

3adanue u mMemoouxa 8bINOAHEeHUS
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https://archive74.ru/sites/default/files/sites/default/files/perechen_oc_fondov_na_01.01.2021.pdf
https://archive74.ru/sites/default/files/sites/default/files/spisok_fondov_01.01.2022_0.pdf
https://archive74.ru/
https://archive74.ru/
http://protect.gost.ru/document1.aspx?control=31&baseC=6&page=0&month=1&year=2018&search=7.0.&id=231209

1. Ha opunmansaom caiite I'KBY «Ilepmckuii rocy1apcTBEHHBIH apXyB COLUAIBHO-
nosmtrdeckoi uctopum» (https:// www.permgaspi.ru/) B pazaene «IlyreBoauTenpy HalTH u
CKa4aTh CICAYIOIINM JTOKYMEHT:

['ocynapcTBeHHbIN apXUB HOBEHIIIEH UCTOPUM U OOIIECTBEHHO-TIOIUTUYECKUX JIBHKE-
Huit [lepmckoii oOmactu : myTteBoauTenb / Komuter mo aenaMm apXuBOB AJIMUHUCTPALIAN
nepMckor obsiactu; ['ocy1apcTBEHHBIN apXUB HOBEHIEH MCTOPUU U OOIIECTBEHHO-TIOUTH -
YeCKHX JIBUKEHUH nepMckoit oonactu. — [lepms, 2001. — 600 c.

2. Ilpoananu3upoBaTh JAAHHBIN IMyTEBOJAUTENb [0 ACIEKTaM, YKa3aHHBIM BO BTOPOI
KOJIOHKE TaOJIUIIbI, 3aII0JTHUB COOTBETCTBYIOIINE CTPOKH TAOJIUIIBI.

3. [Ipu 3anonHeHUH TPEThel KOJIOHKH TaOJIULbI HEOOXOAUMO BBISIBUTh U OTMETHUTD CO-
OTBETCTBYIOIIHE JAHHOMY IyTEBOJIUTENO0 OCOOCHHOCTH, @ TAK)KE MPUBECTHU 10 OJTHOMY TPHU-
Mepy U3 TEKCTa MyTEBOAUTENS B TEX acleKTax, IJie 3TO YKa3aHo.

Ne AcnekT aHa/Iu3a TI'ocynapcTBeHHbIH apXuB HOBelIeH
n/n HCTOPUM M 001eCTBEHHO-TIOJIMTHYe-
ckux ABu:keHuii Ilepmckoii o61acTu :

MYTeBOJMTEIb.

11. Bua nyreBoauresis:

% MyTEBOJIUTENb MO (POHIAM apXUBa;

¢ KpAaTKUii CIPaBOYHMK O (POHIAM apXuBa;

%* TeMaTUYECKHH ITyTEeBOAMUTEIH MO (GOHIAM ap-
XMBa;

% TIYTEBOJUTEIIb 110 APXHUBAM.

12. BBoaHasi yacTh:
¢ KpaTKuil 0YepK IO UCTOPHH apXHBa,
¢ MPEeaNCIIOBHE.

13. | KnaccupukanmoHHasicxeMa pacnojioKeHus Xa-
PaKTepuCcTHK (POHAOB:

XPOHOJIOTHYECKa,

BEJIOMCTBEHHas /0TpacieBas,

M0 3HAYUMOCTH (OHJIOB,

andaBuTHAs,

% KOMOHMHHPOBAHHAsL.

3

*

O o0
0.0 0‘0

*

/
*

*

14. | CucremaTnzanusi HHGOPMAUM BHYTPH OCHOB-
HBIX pa3/ieJIOB (CaMOCTOSITEIbHO YCTaHOBUTH U
yKa3aTh OPUHIMI CUCTEeMAaTH3allH)

15. | CTpykTypa XapakTepucTHKA (POHI0B:

« HasBanue GOHIA: npuMep U3 NYMesOOUmeis,

% crmpaBoYHbIe JaHHble 0 (hoHae (ero Homep,
KOJIMYECTBO CIAMHHUIl XPAaHCHHS, KpalHHE IaThl
JIOKYMEHTOB, COCTABIISIONUX (POHI):_npumep u3
nymesooumeJis,

% KpaTKHe CPaBKHU 1o ucropuu ¢pongoodpaso-
Bateds (s POHIOB JIMYHOTO MTPOUCXOMKIECHIS
— o0 Ouorpadum nwma WM JUI, JOKYMCHTHI
KOTOPBIX COCTABIIAIOT 3TOT (GOHM):_npumep u3
nymesooumens.

16. | XapakTeprcTHKH OCHOBHBIX IPYIN JOKYMEHTOB
— QaHHOTAIUS:

% MHIMBUyaJbHBIC: NpUMED U3 NYMe8oOumens,

% TPYIIOBBIC: NpUMEP U3 NYmegooumels.

17. | TouHble MOMCKOBBIE JaHHbIe(HOMEp QOH/A, OMH-
CH, JeJIa, JINCTOB: NpuMep u3z nymegooumeis.
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anmnapara:

¢ TUTYJBHBIN JTUCT,

+* OIJIaBIICHHE,

¢ CITHCOK COKpAICHUH.

18. | DJeMeHTHI BCIOMOraTeJbLHOI0 CIIPABOYHOT0

19. Yka3zareau:

®

+* UMCHHOM,
% reorpaduyecKuii,
R/

% TpeMETHO-TEMATHYECKUH,
< nmpyrue (yKa3aTh HANMEHOBAHHE).

CaMOCTOHTeJILHO):

BOJIMTE,

)
*
o
*

* I/IH(I) OpPMaTUBHOCTH IYTCBOAUTECIIA.

20. | O0mas oeHKa MyTeBOAUTEIs (BHIMOJIHSIETCS
+* IIEJIEBOC U YUTATEIHCKOE Ha3HAUYCHHE My Te-

* yI00CTBO PACIONIOKECHUS HH(POPMALIHUH,

[TpakTueckoe 3ansTue Ne 6
Tema: «O030pbI APXMBHBIX JOKYMEHTOB»

[lenv pabomul — N3yunTh CHENM(PUKY COCTABICHHS SIEKTPOHHBIX apXUBHBIX 0030POB.

3adanue u memoouxa 8blNOJAHEHUS

1. Ha opunmansaom caiite I'KBY «Ilepmckuii rocyiapcTBEHHbII apXUB COLUAIBHO-
nonutTuaeckorr ucropum» (https://www.permgaspi.ru/) B pasnene «O030pbl» HaWTH CIEIy-

I0II[E 0030pHI:

1) O630p paccexkpeueHHbIx JokyMeHTOB ¢onza Ne 105 Ilepmckoro ookoma KIICC 3a

nepuon Benukoit OreuectBeHHON BOMHBI1941-1945 rr.

2) O630p nokymenToB nuuaroro ¢onma H. U. I'ycaposa.
2. Ilpoananu3upoBaTh JaHHBIE 0030pHI IO aCMEKTaM, yKa3aHHBIM BO BTOPOI KOJIOHKE
TaOIHIIBI, 3AMIOJTHUB COOTBETCTBYIOIIUE STYCHKN TAOJIUIIBI.
3. Ilpu 3anonmHeHUH TaOMUIBI HEOOXOJUMO YCTAHOBUTH U OTMETHUTH COOTBETCTBY-
IOIIHE JaHHBIM 0030paM 0COOEHHOCTH, a TAK)Ke MPUBECTH 110 OHOMY IPUMEPY M3 TeKCTa 00 -

30pOB B T€X ACIICKTAaX, I'IC 9TO YKA3aHO.

ACHeKT aHaJm3a

0030p 10KyMEHTOB
Ju4Horo ¢onga
H. H. I'ycaposa

0030p paccekpedeHHbIX
JIOKYMEHTOB (poHma Ne
105 Ilepmckoro o0koma
KIICC 3a nepuon Benu-
Kol OTeyecTBEHHOM BOJi-
Hbl 1941-1945 rT.

1. | Buxg o030pa:
*¢* TeMaTUYECKHUH,
¢ 0030p boHIa

2. | XapakTepucTuKa yupe:xxaeHusa-GoH-
aooOpa3oBateisi: npumep u3 0630pa

3. | AKTyaJbHOCTB IaHHOTO 0030pa (dpa-
361 U3 0030pa WK CHOPMYITUPOBATH
CaMOCTOSTEIHHO)

4. | CxemMa mocTpoeHus XapaKTEPUCTHK
JOKYMEHTOB:

¢ otpacieBas (QyHKIMOHAIbHAN),
¢ XpOHOJIOTHYECKas,
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¢ TeMaTH4YecKas,
% CTpPYKTypHas,
< HOMMHAIIbHAs

5. | I'pynnoBbie aHHOTAUMH: HPUMED U3
0030pa

6. UnauBuayadbHble AHHOTAIUMH: NpU-
mep uz obzopa

7. | DiAeMeHTHI HCTOYHHUKOBETYECKOT0

aHaJu3a:

% Onpe/eeHne HCTOYHHKOBEIYECKOTO
3HAYCHHS PacCMaTPHBAEMBIX
JIOKYMEHTOB: npumep u3 0030pa;

% CTEIeHb MONHOTHI, COXPAHHOCTH, J10-
CTOBEPHOCTH JOKYMEHTOB: npuMep
u3 0b63opa;

% XapakTep COJCpIKaIIXCs B
JOKYMEHTaX (paKTHYCCKHX TaHHBIX:
npumep u3 0630pa

8. | Tounble MOMCKOBBIE JaHHbIE (HOMEp
¢doHma, omucwH, Aena, IUCTOB (MIPUBOIAT
B KPYIJIBIX CKOOKax IIOCJ€ aHHOTALUH
JIOKYMEHTOB): npumep u3z 0b63opa

9. | DaeMeHTHI BCIOMOraTeJLHOI0 Crpa-

BOYHOIO anmapara:

¢ OrJaBJICHUE,

¢ HCTOpUKO-apxeorpaduyeckoe
NPEANCIOBHE,

% yKaszaTenH,

CIIMCOK COKpAIIEHHBIX CJIOB,

OoubrorpaduUIecKuii CIUCOK,

¢ mepeveHb GOoHIOB

10. | O6mas oueHka 0030pa (BbINOJIHSIETCS

CaMOCTOSITEJILHO):

¢ LEeIIEBOE U YUTATEILCKOE HA3HAUE-
HUe 0030pa,

%* TPUYUHBI OTCYTCTBHS OTIEIBHBIX
aCIIeKTOB aHaJN3a,

% yI00CTBO MOKCKA U MCIIOJIb30BAHHS

0030pHOIT HHpOPMAITHH,
» nHQOpMaTUBHOCTH 0030Da,
11eJ1eCO00Pa3HOCTh COCTABICHUS

DS

7
£ X4

6.3.4.3. Tembl ¥ 3a1aHUS AJ151 MEJIKOTPYNIIOBBIX/UHAMBUAYAJbHBIX 3aHATHI

MenkorpynnoBble/UHAUBUAYAIbHbIE 3aHATUS MO JUCUUIUIMHE y4eOHBIM IUIAHOM HE
IIPEyCMOTPEHBI.

6.3.4.4. Tunosble TeMbI M 32JaHUA KOHTPOJbHBIX padoT
(KOHTPOJILHOT0 YPOKA)

KonTponbHas paboTa B ydeOHOM mpoliecce He UCTOIb3yeTCs.

6.3.4.5. TecToBbBIC 3a1aHUA
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TecToBble 3a7aHusI BKIIOYEHBI B (JOH]] OLICHOUYHBIX CPEACTB. VICIONb3yIOTCS TECTOBBIE
3amaHus B (popme BBIOOP OJHOTO, IBYX U 0oJiee MPAaBUIBHBIX OTBETOB W3 MPEIJIOKEHHBIX,
YCTaHOBJICHHE COOTBETCTBUSA (IIOCIEI0BATEIBHOCTH ), Keic-3aJaHusl.

6.4. MeToanueckne MaTepuaJibl, ONpeaesiole Npouexypbl OlleHUBAHUS 3HAHUM, yMe-
HMI ¥ BJIa/IEeHUI, XapaKTePU3YIOIIMUX 3Tanbl (POPMHUPOBAHUS KOMIIETEHIM I

1. HopmaTuBHO-MeTOIMYECKOE OOECIeueHHE TEeKYIIET0 KOHTPOJS YCIIEBAEMOCTH M
MPOMEXKYTOUHOI aTrTecTanuu o0ydaroluXcsi OCyUIecTBIsAeTcs B cooTBeTcTBUU ¢ «Ilopsakom
OpraHu3allil M OCYIIECTBICHHUS O0Opa30BaTENbHON MEATEIBHOCTH IO 00pa3oBaTeIbHBIM
IporpaMMam BhICIIEro oOpa3oBaHMs — Mporpammam OakajaBpuara, mporpaMmMam CrelHaiu-
TeTa, IporpaMmaM MarucTparypsb» (yTB. mpukazoM MunucrepcTBa oOpazoBanus U Hayku PO
Ne 3010t 05.04.2017) 1 nokaabHBIMH aKTaMH (TIOJIO)KEHHUSAMH) 00pa30BaTEeIbHONW OpTraHM3a-
uu «O06 oprarm3anuu yaeOHou padoTe» (yTB. 25.09.2017), «O mopsiike mpoBeaeHUS TEKY-
IIET0 KOHTPOJISl YCIIEBAEMOCTH OOYYaloIIMXCS IO MporpaMmaM BBICHIET0 OOpa3oBaHUSA —
mporpaMMaM OakanaBpuata, CIelHaTuTeTa 1 MarucTpatypsi» (yrB. 25.09.2017), «O nopsiake
MPOBEJCHUS MPOMEKYTOYHON aTTecTalluy O00YYaroIIMXCsl M0 MporpaMMaM BBICIIETO 00pa3o-
BaHUs — MPOrpaMMaM OakanaBpuara, CrielUaInTeTa u Maructparype» (yrB. 24.09.2018).

Konkpetnsie Gpopmbl U Mporeypbl TEKYILIETrO KOHTPOJIS YCIIEBAEMOCTH U MPOMEXKY-
TOYHOHM aTTecTaluM 10 JUCLUUIUIMHE OTpakeHbl B 4 paznene «CopepxkaHue JUCLMILIUHBL,
CTPYKTYpUpPOBaHHOE MO TemaM (pa3ziesiaM) ¢ yKa3aHHEeM OTBEIEHHOTO Ha HUX KOJUYECTBa
aKaJIeMUYECKUX YacOB M BUJIOB YUEOHBIX 3aHATHII.

AHanu3 1 MOHUTOPUHT MIPOMEKYTOUYHOMN aTTECTAllMM OTPaXeH B COOPHUKE CTaTHCTHU-
4yecKuX MaTepuainoB: «IToru 3uMHen (JIeTHEH) 3a4eTHO-IK3aMEHALMOHHON CECCUM.

2. JIns NOArOTOBKM K IPOMEKYTOUHOM aTTECTAlUU PEKOMEHAYETCS IOJIb30BaThCA
(OHJIOM OIEHOYHBIX CPEJICTB:

- MepevyeHb KOMIETEHIMH C YyKa3aHHEeM OJTarnoB UX (OPMUPOBAHHUS B IIpoOIECcCe
OCBOCHHS 00pa30BaTeNIbHON porpaMMsl (cMm. 1. 6.1);

- ONMCaHWE IOKa3aTelell U KPUTEPUEB OLICHMBAHUS KOMIIETEHLIMH Ha Pa3IM4YHBIX
sTanax ux GopMupoOBaHMsI, OTIMCAHKE KA OLEHUBAHUSA (CM. T1. 6.2);

- TUIOBBbIE KOHTPOJIbHBIC 3a/laHUSl WIM UHbIE MaTepUaJIbl, HEOOXOAUMBIE JJISl OLIEHKH
3HAaHUHM, yMEHWH, BIAJACHUH, XapaKTEePU3YIOMMX d3Tanbl  (HOPMHUPOBAHUS
KOMITETCHIIMH B TIPOIIECCe OCBOCHUST 00pa30BaTeIbHON MporpaMmel (cM. 11. 6.3).

3. TpeOoBaHMsI K IPOXOXKJACHUIO MPOMEKYTOTHON aTTecTaluu dK3aMeH. O0yJaronmii-
Csl JOJDKEH:

- IPUHHUMATh YYaCTHE B CEMUHAPCKUX 3aHITHSIX;

- CBOEBPEMEHHO M KaUe€CTBEHHO BBITIOJIHAThH MPAKTUYECKUE PaOOTHI;

- CBOEBPEMEHHO BBIIIOJIHATH CAMOCTOSITENIbHBIE 3a/1aHUS.

4. Bo BpemMs IpOMEKyTOUHOM aTTECTAIIMN UCIIOJIb3YHOTCS:

-  Onanku O6uneToB (YCTaHOBJICHHOTO 00pa3Ia);

- CIIMCOK TEOPETHYECKHX BOIPOCOB U 0a3a MPaKTHUKO-OPUEHTHUPOBAHHBIX 3a/laHUM,
BBIHOCHMBIX Ha 3K3aMEH;

- ONKCaHME LIKaJ OLCHUBAHMSI;

- TECTOBBIC 3a7aHUs U3 POHIA OLIEHOYHBIX CPEJICTB.

5. Ins ocymiecTBIEHUSI MPOLEAYp TEKYIIEro KOHTPOJS yCHEBAEMOCTH U IIPOMEXKY-
TOYHOM aTTecTaluu JUIsl UHBAJIWJOB U JIMI C OTPAHMYEHHBIMU BO3MOXHOCTSAMHU 3/10pPOBbS
(OH/IbI OLIEHOYHBIX CPEACTB aJallTUPOBAHbI 32 CYET MCIOJIb30BAHUS CIIELHATHU3UPOBAHHOTO
000pyI0BaHUs I MHKIIO3UBHOTO 00yueHusi. @opma MpoBeACHUs TEKyIIEeH U UTOrOBOM aT-
TECTallUU JJIs1 CTYJAEHTOB-UHBAJIWJOB YCTAHABJIMBACTCS C YYETOM HWHAMBUIYAJIBbHBIX IICH-
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xo(u3naeckux ocodeHHocTel (yCTHO, MUChbMEHHO Ha Oymare, MMChbMEHHO Ha KOMIIBIOTEpPE, B
dbopme TectupoBaHus U T. 1.). [Ipu HEOOXOAMMOCTH CTYJIEHTY-UHBAIUIY IMPEIOCTABISAETCS
JIOTIOJIHUTEILHOE BPEeMs JIJIsl MOATOTOBKU OTBETA HA HK3aMEHE.

7. IIEPEYEHb IIEYATHBIX W DJJEKTPOHHBIX OBPA3OBATEJIbHBIX 1 HH®OPMAIIMOHHBIX
PECYPCOB HEOBXO/IUMBIX JIJIA OCBOEHUSA JUCHUITJINHBI
7.1. TleuaTHble ¥ (MJIK) 3JEKTPOHHBIE 00pa30BaTeIbLHbIE pecypehl’

1. T'enguna, H. W. JluarBuctuueckoe obecrieueHue MHPOPMAMOHHBIX TEXHOJOTHHA B

JOKYMEHTAITMOHHOM OOECIICYCHUHN YIIpaBICHHUs M apXWBHOM Jeje : ydeOHoe
nocobue / H. U. I'enguna. — Kemeposo : Kem['MK, 2018. — 95 c. — Tekcr : a1eKTpoH-
HBII /- Jlanb : AJIEKTPOHHO-OMOINOTEUHAS cucrema. —  URL:

https://e.lanbook.com/book/156968. — Pexxum mocTyma: it aBTOPHU3. MOJIb30BATEICH.

2. HBanosa, JI. A. PedepupoBanue u aHHOTUPOBAHUE CIICIIMAIBHBIX TEKCTOB : y4eOHO-
metoanyeckoe mocodue / JI. A. UBanosa, T. A. KpaBuenko. — Mocksa : PTY MU-
PDA, 2021. — 81 c¢. — Tekcr : anekTpoHHbIH // JIaHb : 37E€KTPOHHO-OMOIMOTEYHAS CH-
crema. — URL: https://e.lanbook.com/book/176549. — Pexxum gocTyma: ajsl aBTOPU3.
I0JI30BATENECH.

3. HHdopMarmoHHbIE TEXHOJOTHH B JOKYMEHTAI[MOHHOM OOCCIICYCHUH YIPABICHUS H
apxuBHOM zeine : yueonuk / H. H. Kynses, T. B. Koungpamosa, E. B. Tepentbena, A.
I'. ®abpuynoB ; mox obuieii penakiueit H. H. Kynses. — Mocksa : Jloroc, 2018. — 408
c. — Tekct : anmekTpoHHbIN // JlaHb : 3MeKTpOHHO-OMOMMOTeuHast cuctema. — URL:
https://e.lanbook.com/book/126122. — Pexxum gocTyma: it aBTOPHU3. MOJIb30BATEICH.

4. Badwuna, E. M. UnaexkcupoBanue T0KyMEHTOB : yueOHoe nocodue / E. M. Baduna. —
Yacte 2 : Meroauka wunaekcupoBanusi. Cucremarumszauusi mo tabmunam BBK. —
[Tepms : TITTUK, 2020. — 136 c. — Teker : anekTpoHHBIH // JlaHb : 37E€KTPOHHO-OMO-
muoreunast cucrema. — URL: https://e.lanbook.com/book/254402. — Pexxum gocryma:
JUTSL aBTOPHU3. MOJIb30BaTENICH.

5. Psabuesa, JI. H. Amanutuko-cunteTnyeckas nepepadborka nHpopmaimi: AHHOTHPOBA-
Hue u pedepuponanue : yueoHoe nmocoowue / JI. H. Psbuesa. — Kemepono : KemI 'K,
2019. — 103 c. — Tekcr : anekTpoHHbIN // JlaHb : 37EKTPOHHO-OMOIMOTEYHAs cCHCTEMA.
— URL: https://e.lanbook.com/book/156985. — Pexum noctyma: ajis aBTOpH3. MOJIb30-
BaTeJICH.

6. Cakoma, O. S. AHaIUTHKO-CMHTETHYECKas IniepepaboTka wuuHpopmaruu. buod-
arorpapuuecKoe onucanne MHPOPMAITMOHHBIX PECYPCOB : Y4eOHO-METOINIECKOE 110~
cooue / O. f. CakoBa. — Kemeposo : Kem[ 'K, 2020. — 124 c. — TekcT : 3J1eKTpOH-
i/ JlaHp : AJIEKTPOHHO-OMOIMOTEYHAsE ~ CHCTEMa. - URL:
https://e.lanbook.com/book/174739. — Pexxum nocTyma: ajist aBTOPH3. TI0JIb30BATEIICH.

7.2. UndopmanoHHbIE pecypchl
7.2.1. Ilpogheccuonanvuvie 6azvt OaHHBIX U UHPOPMAUUOHHBIE CHPABOUHBLE CUCHEMbL

Ba3bpl JaHHBIX:

' OGecnieuenue 00yYarOIMXCS MHBATUIOB M JIUIl ¢ OTPAHMYEHHBIMA BO3MOXKHOCTSAMH 310POBbsl IEYATHBHIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpPCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYECHHSIM
UX 3JI0OPOBBS.
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https://e.lanbook.com/book/174739
https://e.lanbook.com/book/156985
https://e.lanbook.com/book/254402
https://e.lanbook.com/book/126122
https://e.lanbook.com/book/176549
https://e.lanbook.com/book/156968

«Kubepnenunka» Hay4ynas osnextponHas Oubnmorexka. — Pexum mgocryma:
https://cyberleninka.ru;
— Hayunas  osnextponnas ~ OubOmmorexka  E-library. —  Pexxum  pmocryma:
https://elibrary.ru/defaultx.asp;
— HauuonanbHas snexTponHas 6ubanoreka — Pexxum nocryna:http://xn--90ax2c.xn--
plai/;
— 3OBC «Jlanp» — Pexxum noctyna:http://e.lanbook.com;
—  DOBC «PykonT» — Peskum pocrtyna: http://rucont.ru.

NudpopmaniuoHHbie CIPABOYHbIE CUCTEMBbI:
- Tapanr,
- Koncynbrant+.

7.2.2. Pecypcol ungpopmayuonno-meneKoMmyHuKayuonnou cemu Humepnem

- http://www.infosoc.iis.ru/ — UnhopmannoHHoe o0IIecTBO;
- https://ntb.gpntb.ru/jour — HayuHblie u TexHUYECKHE OMOIHOTEKH;

- http://www.viniti.ru/products/publications/pub-1816  —  Hay4Ho-TexHuU4eckas
urdopmarus. Cepust 1 «Opranuzaiysi 1 METOMKa HHGOPMAIIMOHHON pabOThI»;
- http://www.viniti.ru/products/publications/pub-1817 — HayuHo-TexHuueckas

unpopmanus. Cepus 2. IHpopMaIioHHbIE TPOLIECCHI U CUCTEMBI.

8. METOJMYECKHUE YKA3AHUS JJISI OBYYAIOLIUXCS MO OCBOEHUIO TUCHUATNJIVHBI

KommuiekcHoe u3yueHue oO0y4aromMMHCs JUCIHUILIMHBI MPEIINoJiaraeT: OBJIAJCHHE
MaTepuagamMu JICKIUH, y4eOHOW W JOTMOTHHUTEIBHOW JINTEpaTypol, yKa3aHHOU B paboueii
porpaMMe JTUCIHUILIMHBL, pa0oTy 00y4aroIuXcsl B X0/1e MPOBEICHUSI CEMUHAPCKUX 3aHSATH,
a TaK)KEe CUCTEeMaTUYeCKOE BBITIOJTHEHUE 3aIaHUH [l CAMOCTOSATEILHONW PaOOTHI.

B xome nekumii packpbIBarOTCS OCHOBHBIE BOIPOCHI B PaMKax paccMaTpUBAaEMOM
TEMBI, JIeTAI0TCS AKIEHTHl Ha HaubOoJiee CIOKHBIE M MHTEPECHBIC MOJOKECHUS HU3y4aeMOro
MaTepuaia, KOTOpble JOKHBI ObITh MPUHATHI OOydarolmuMucs Bo BHUMaHue. OCHOBOM AJis
MOJATOTOBKHA OOYYaIOMIETOCs K CEMUHAPCKUM 3aHSATHSM SBIISIOTCS JIGKIUU U M3JAaHUS, pe-
KOMEHyeMblIe mpenojaBaTesieM (cM. 1. 6.3. TunoBble KOHTPOJIbHBIE 3a/1aHUs WM UHBIE MaTe-
puaibl, HEOOXOUMBIE JUIS OLICHKM 3HAHWH, YMEHHH, BIAaJCHHNA, XapaKTePU3YIOLUINX 3TaIlbl
(dbopMUpOBaHUS KOMIIETEHIIUH B MPOLIECCe OCBOEHUSI 00pa30BaTEeIbHOM MPOrPAMMBI).

OCHOBHOH 1IEJIbI0O CEMUHAPCKUX 3aHATUN SBJISETCSI KOHTPOJb 3@ CTENEHBIO YCBOCHUS
MPONIEHHOrO MaTepuaia U XOJOM BBIIOJHEHHS 00YYarOIIMMHUCS CaMOCTOSTEIbHON paboThI,
o0cyxeHre HanOoJiee CIIOKHBIX U CIIOPHBIX BOIPOCOB B paMKaX TeMbl CEMUHAPCKOTO 3aHs-
tus. [Ipu oOcyx/1leHuu Ha ceMUHapax CIOXKHBIX U IUCKYCCHOHHBIX BOIIPOCOB M MPOOIIEeM Hc-
MOJIB3YIOTCS METOJMKH MHTEPAKTUBHBIX (OPM OOYUYEeHHUs (OucKyccus, noiemuxda, OUcnym),
YTO MO3BOJISIET MOTPYKaTh 00YYAIOIIUXCS B peajbHyI0 aTMOocdepy AeT0BOr0 COTPYAHUYECTBA
0 pa3pelIeHuo Mpo0IeM, ONTUMAIBHYIO JJIsl BBIPAOOTKM YMEHUH U BIIaICHHA.

Jlyig ycrenrHoi moJAroOTOBKY K CEMHUHAPCKUM 3aHATUSAM oOydaroluecs: B 00s13aTelb-
HOM IIOpSIIKE, KpPOME PEKOMEHAYEMOM K HU3YYEHUIO JIUTEPATYPBI, IEKTPOHHBIX HU3JIAHUU U
MHTEPHET-PECYPCOB, TOJKHBI UCIOJIB30BaTh My OIMKAIIMH 110 U3y4aeMOil TeMe B )KypHaJlax.

OCHOBHOM IIETBIO MPAKTHUECKUX 3aHATHH SABISIETCS OTpadOTKa MPO(ecCHOHATBHBIX
YMEHUU W BJIAQJICHUM HaBbIKAMU. B 3aBUCHMOCTH OT cozepKaHUsl MPAKTHUYECKOTO 3aHATHS
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MOTYT OBITh MCIIOJIB30BaHbI METOAMKH MHTEPAKTUBHBIX PopM 00ydeHus. OCHOBHOE OTIMYHUE
aKTHBHbBIX U UHTEPAKTUBHBIX YIIPaKHEHUH U 3ajaHUH B TOM, UTO OHM HAIPABJIECHbI HE TOJIBKO
U HE CTOJIBKO Ha 3aKPEIUICHUE YK€ U3y4YEHHOI'0 MaTepHaa, CKOJIbKO Ha U3y4YEHHUE HOBOTO.
Jlnsi BBINOJIHEHMS 3aJaHUH CaMOCTOATENIbHOW paboThl B NMUCBMEHHOM (opme 1o
TeMaM o0ydarolecs, KpoMe PeKOMEHIyeMOM K U3yUSHHIO TUTEPaTypPbl, SJIE€KTPOHHBIX M3/~
HUM U HHTEPHET-PECYPCOB, JOJDKHBI UCIOIB30BATh IyOJUKALMK IO U3y4aeMOi TeMe B XKyp-
Hasax (3aJaHus JUIs CaMOCTOATENbHON paboThl cM. B Paznene 5. Ilepeuens yueOHO-MeTOIH -
YeCKOro 00ecreyeHus A1l CaMOCTOSITENbHOM paboThl 00Yy4arOLIMXCS 110 AUCLHUILINHE).
BBI60p METOO0OB o6yquH;1 IJI1 UHBAJIMIOB W JIUI[ C OrpaHUYCHHBIMH BO3MOXKHO-
CTSIMU 3/J0POBbS ONPENENISIETCS C yUeTOM 0COOEHHOCTEH BOCTIpUATHS UMU yueOHON MH(pOpMa-
oy, COACPIKAHUA 06yquH51, MCTOANYCCKOI0 U MaTCpUaJIbHO-TECXHUYCCKOI'O obecneuenns. B
00pa30BaTEIbHOM IPOLECCE MCIOJIBb3YIOTCS COLMAIbHO-AKTUBHBIE U pe(IeKCUBHbBIE METO/IbI
o0y4YeHUs, TEXHOJIOTHMH COIMOKYJIbTYPHOU peabUIUTAIMM C IETbI0 OKa3aHWsS IMOMOIIU B
YCTaHOBJIEHUH TOJHOLIEHHBIX MEXJIMYHOCTHBIX OTHOILEHUH ¢ JpyruMu oOydaroluMuUcs, co-

31aHU KOM(OPTHOTO MICUXOJIOTUIECKOTO KJIMMaTa B CTYACHYECKON TpyIIIe.

Taoauna 14

OueHoYHbIE CPEACTBA MO JUCIHHUIJIMHE C Y4€TOM BH/Ia KOHTPOJIsI

HaumenoBanne
KpaTkas xapakrepucTuka
OLICHOYHOI'0 Buabi KOHTpOJIsSI
OLICHOYHOI'0 CPe/ICTBA
cpencTBa

Tect CucremMa CTaHAAPTU3MPOBAHHBIX 3aJaHWil, MM03BO- | [IpoMexyTOUHBIH
JSIOIAsl aBTOMATH3MPOBATh IPOLENYPY H3MEpEeHHUs
YPOBHsI 3HAHUH M YMEHUN 00yJaromerocs.

Arttecranus B pam- | CpeactBo obecrieueHuss oOpaTHOW cBsi3u B yueOHOM | Texymiwid

Kax TEKyLIETOo npouecce, popMa OLIEHKH KayecTBa OCBOCHHMsI 00pa3o- | (arTecrarus)

KOHTPOJIS BaTEJIbHBIX IPOTPaMM, BBHIIIOJHEHUS Y4eOHOTO IjIaHa
u rpaduka y4eOHOro mpolecca B MEPHOA OO0yUYCHHS
CTYJICHTOB.
IMpaktuueckas pa-{ OLEHOYHOE CPENCTBO Ui 3aKperuleHHsl Teoperwye- | Texyumid (B pamkax
6oTta CKUX 3HaHWH M OTPaOOTKHU BIIAZCHUS HABBIKAMU M yMe- | MPAaKTHYECKOrO 3aHsi-
HUI, CIOCOOHOCTH TIPUMEHATH 3HAHHS IMIPH PEIIEHUH | THs, caM. paboThI)
KOHKPETHBIX 3a/1a4
OK3aMeH OK3aMeH CIyXUT Ul OLEHKH paboThl oOyuatomierocs: | IIpomexyTouHbIi

B T€UEHHE CPOKa OOyUEHUS MO AUCIUILINHE (MOIYIIIO)
W TIPU3BaH BBISIBUTH YPOBEHb, MIPOYHOCTh M CHCTEMa-
TUYHOCTh TOJYYEHHBIX UM TEOPETHUYECKHX M MPaKTH-
YECKUX 3HAHWH, MPUOOPETEeHHUS BIAJICHUS HaBBHIKAMHU
CaMOCTOSITETbHOH paboThl, pa3BUTUS TBOPUYECKOTO
MBIIUICHUS, yMEHUE CHHTE3UPOBAThH MOJTyYeHHBIC 3HA-
HUS ¥ IPUMEHATh X B PEUICHUH NPAKTHYSCKUX 3a71a4

Keiic-3amaua

[MpobGneMHoe 3a7aHue, B KOTOPOM, OOYyYaroIeMycs
MpeIararoT OCMBICIIUTh PeaibHYI0 POGECCHOHAIBHO
OPUCHTHPOBAHHYI0 CHUTYyallHl0, HEOOXOJUMYIO JUIS
pellicHUs JAHHOW MPOOJEMBI B COOTBETCTBYIOIICH
o0acTu.

[TpomesxxyTouHbIi (B
paMKax BBITIOTHEHHUS
MIPAKTUKO-OPUEHTHPO-
BaHHBIX 3a/1aHHI)

Huckyccus, no-
JIEeMUKa, TUCIYT,
nedaTel

O1ieHOYHBIE CPECTBA, MMO3BOJIIONINE BKIIOYUTH 00Y-
YaIIUXCS B MPOIECC OOCYXKICHUS  CIIOPHOTO
BOTIPOCa, MPOOJIEMBI M OLICHUTh UX YMEHHE apryMeH-
THPOBATh COOCTBEHHYIO TOUKY 3PCHHSL.

Texymuii (B pamMkax
CEeMHHAapa)

Pedepar

IIpoaykT camocTosiTensHONW paboThl 00ydaromerocs,
NpPEACTaBISIONMKA  cO00M  KpaTKoe H3JIOKEHHE B

Texymuii (B paMkax
cam. paboThI)

40




HaumenoBanue
OLIEHOYHOI' 0
cpeacTBa

Kpartkasi xapakrepucTuka
OLIEHOYHOT0 CPeICTBA

Buabl KoHTpOJISI

MUCHMEHHOM BHJIE TIOJYYEHHBIX PE3YIbTATOB TEOPETH -
YECKOI'0 aHaliu3a OIPEICICHHOW Hay4yHOH (yd4eOHO-
UCCIICZIOBATENBCKONH) TEMBI, T aBTOP PAaCKPHIBAET
CYTb HCCIIEyeMOW MPOOJIEMBI, IPUBOANUT Pa3NIHEIE
TOYKHU 3pCHUA, OCHOBLIBAACH MPECKIAC BCCIO0 HA M3YyUC-
HUU 3HAYUTENBHOTO KOJUYECTBA HAYYHOW U MHOU JIH-
TEpaTyphl 10 TeMe UCCIEAOBaHUs, a TaKXKe COOCTBEH-
HBIX B3IUIJaX Ha Hee

CemMuHap

OnuH 13 OCHOBHBIX METOJOB OOCYXIEHHUS Y4eOHOTO
MaTepuaia U HHCTPYMEHT OLICHKU CTEIICHH €r0 yCBOe-
Husl. CeMUHApBI TPOBOMATCS O HamOoJiee CIIOKHBIM
BOIIpOcaM (TeMam, pazjeniaM) y9eOHOH MpOorpaMMbl C
LENBI0 YIITyOJICHHOTO M3YUYeHHS AUCUIUIUIMHBI, TIPUBH-
THS OOYyYaroIUMCsl BIIAJICHHS HaBBIKAMH CaMOCTOSI-
TETHLHOTO TIOWCKa W aHanwm3a uHbopManwu, GopMUpo-
BaHUS U Pa3BUTHUS HAYYHOT'O MBIIIJICHHUS, YMCHHS aK-
TUBHO Y4YacTBOBaTh B TBOPYECKOH JHUCKYCCHH, JENIaTh
BBIBOJIBI, apTYMEHTHPOBAHO H3JIaraTh W OTCTaWBaTh
CBOE MHEHUE

Texymmii

CobecenoBanue

CpencTBo KOHTPOJIS, OPTaHU30BAHHOE KaK CIICIHah-
Has Oecefa mperoaaBarest ¢ 00yJaronuMcs Ha TEMEI,
CBSI3aHHBIE C M3Y4YaeMOW TUCUUIUIMHOM, U pacCUUTaH-
HOE Ha BRISICHCHHE 00BheMa 3HAHWH 00ydaromerocs 1o
OTIPEICTICHHOMY pa3jieny, TeMe, IpolaeMe U T. 1.

Texymuii (B pamkax
cam. paboThI)

9. ONMUCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECIIEYEHU S, HEOBXOJIUMOTI'O IS
OCYHIECTBJIEHUS OBPA3OBATEJIBHOI'O ITPOLECCA IO JUCIUIIVIMHE

Y4eOHbIC ayTUTOPUH JIJISl TIPOBEACHHUS YICOHBIX 3aHATHH MO TUCIUIUINHE OCHAIICHBI
obopynoBanueM (yueOHasi MmeOesb) U TEXHUYECKHUMH CPEICTBAMU 00y4YeHHs (KOMIbIOTEpHAs
TEXHHKA, MyJIbTHMEUITHOE 000pyI0BaHUE, IIPOBOIHON HHTEPHET).

[Tomemienust Ui caMOCTOSATENBHON PabOTHl O0YUYaIOIIUXCS OCHAIIECHBI KOMITbIOTEp-
HOW TEXHUKOHW ¢ BO3MOXKHOCTBIO MOJKIIOUYCHHS K ceTH «IHTepHET» B 00eCIeueHbI TOCTYIIOM

B DJICKTPOHHYIO I/IH(I)OpMaI_II/IOHHO-O6pa3OBaTeJ1LHy1-O cpeay MHCTUTYTA.

— JIMICH3MOHHOE ¥ CBOOOJHO pPacIpOCTpaHsAEeMOE IMPOrpaMMHOE OOeCIeYeHHUE:
Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIner nu3meHeHuii B pabo4uyro NporpaMmy M CHHUILTHHbI

B pa6oqyfo nporpamMmmy OTUCHUINIMHBI BHECCHBI CICAYIOMINC U3MCHCHUA U OOIIOJIHC-

HUS:
Y4ueoHblid PexBusuTHI Homep pa3aeda, Conep:xanue n3MeHeHH 1
NMPOTOKOJIA N
roja VueHOro COBeTa noapasaesia JAOTMOJTHEeHU
2023/24 nporokoa Ne 8 or be3 uzmenenui
29.05.2023
2024/25 npotokoa Ne 11 or be3 uzmenenui
27.05.2024
2025/26 nporokon Ne 8 ot |7 JlopaGoTaH CrMCOK JUTEPaTyphI
26.05.2025
2026/27 ITporokon Ne 10 or be3 u3menenmit
25.05.2026
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YyebOHoe u3anue

ABTOp-COCTaBUTEIb
Haranes MuxaitioBHa 3anekuHna

AHA/IMTUKO-CUHTETHYECKAS IIEPEPABOTKA HH®OPMALIMN

PaGouasi nporpaMma JucHMIJIHHBI

[Iporpamma GakanaBpuata
«JlokymeHTalmoHHOE 00ecrieueHre yrpaBIeHUsD
10 HanpaByieHUIO NoAroToBKU 46.03.02 JlokyMeHTOBEIEHUE U apXHUBOBEICHUE
KB UKamus: OakaaaBp

[TeuaraeTcst B aBTOPCKOM peAaKIIUU

IToonucaHo K neuamu
dopmam 60x84/16 Obvem2n. 1.
3aka3s Tupaox 100 3K3.

YenssOUHCKUM TOCY1apCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yensbunck, yn. OpmxoHukuaze, 36a

Otneuarano B Tunorpaduu YI'MK. Puszorpad
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