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AS3

[Iporpamma cocraBiena B coorBercTBuu ¢ TpeboBanusamMu ®I'OC BO (Bepcus 3++)
0 HarnpayieHUt0 noaAroToBkH 46.03.02 JIokyMEeHTOBEIEHUE U APXUBOBECHHUE.

ABTOp-coctaBuTenb: 3anekuHa H. M., noueHT kadeapsl HCTOpUU, My3€0JI0THH U
JIOKYMEHTOBECHUS, KaHIUAT NIeAarorn4ecKux HayK, JOLCHT.

Pabouas nporpamma aucuuiuinHel kak cocraBHas yacth OITOII Ha 3acenanuu coBeta
(bakynpTeTa JOKYyMEHTAIBHBIX KOMMYHUKAIIMH U TypH3Ma PEKOMEHIOBaHA K PACCMOTPEHHIO
AKCIEPTHON KoMHccuel, npoTokoin Ne 6 ot 22.03.2022.

Oxkcneptu3za nmposeaeHa 22.04.2022, akt Ne 2022/10V.

Pabouas mporpamma nucuMiiMHbl Kak coctaBHass vacte OIIOIl yTBepkneHa Ha
3acelaHnH Y Y€HOTO COBETa MHCTUTYTA MpoTokoi Ne 6 ot 30.05.2022.

Cpok neiictBust paboueil nmporpaMmbl AUCHUILUIMHBI IPOJJICH HA 3acelaHuH Y YeHOTOo
COBETa HHCTUTYTA:

Y4eOHbIH rog Ne mpoToKo0Ja, 1aTA YTBEep/KAeHUSs

2023/24 potokoa Ne 8 ot 29.05.2023

2024/25 npotokos Ne 11 ot 27.05.2024

2025/26 potokoa Ne 8 ot 26.05.2025

2026/27 ITporokoa Ne 10 ot 25.05.2026

AS3 AHaIUTUKO-CUHTETHYECKas nepepadoTka HHPoOpMaIHK : padoyasi mporpaMma

TUCHUIUIMHBL : Tporpamma OakanaBpuatra «JlOKyMEeHTAIlMOHHOE obecneueHue
yOpaBjieHUs» 10 HanpaBieHuro noarotoBku 46.03.02 JlokymMeHTOBEAECHHE U
apxuBOBeJeHNe, KBanmnpukanus : 6akamaBp / aBT.-coct. H. M. 3anekuna ; Yenso.
roc. MH-T KyJbTypbl. — Uensounck, 2022. — 43 ¢. — (PI'OC BO Bepcust 3+). — Teker
: HEOCPEACTBEHHBIMN.

Pabouas mporpamMMa IUCHMIUIMHBI BKJIIOYAET: MEPEUYEHb MJIAHUPYEMBIX PE3YJIBTaTOB
0o0y4eHHUs] IO IOUCLUIUIMHE, COOTHECEHHbIX C IUIAHUPYEMBIMH pEe3yJbTaTaMd OCBOCHHUS
00pa3oBaTebHON MPOrpaMMBbl; yKa3aHHue MecTa AUCHUILIHHEI B cTpykType OITOIT; o6bnem
JUCLHUIUIMHBI B 3aU€THBIX €IMHHUIAX C YKa3aHHEM KOJIMYeCTBa aKaJeMHYECKHX YacoB,
BBIJICJICHHBIX Ha KOHTAKTHYIO pPaboTy oOydamommxcs ¢ mnpenofasareneM (o BuIaM
y4eOHBIX 3aHATHH) M Ha CaMOCTOATCIIbHYIO pPadoTy OOyYaroIIuXCs; COJCpIKaHHE
JUCLUIUTMHBI, CTPYKTYpUPOBaHHOE O TeMaM (pasfeniaM), C yKa3aHHeM OTBEICHHOTO Ha
HUX KOJIMYECTBA AKaJEMHUYECKHMX YacOB M BUAOB Y4YeOHBIX 3aHATHI; IepedeHb yueOHO-
METOIUYECCKOTO OOECIeUYeHUs JUIT CaMOCTOSTEIBHONW paboThl  00ydaromuxcs 110
JHUCHUIIIINHE, q)OHIL OLCHOYHBIX CpCACTB MJIA NPOBCACHUA TCKYILICTO KOHTPOJIA U
MPOMEXYTOUHOH arTecTauud OOy4YalolIMXCs IO AWCLIMIUIMHE; IepeyeHb OCHOBHOW W
JOIOJHUTENBPHON y4eOHOH JMTepaTypbl, HEOOXOOMMOM IUIsI OCBOCHHUS AMCLUILIMHBL,
MEPEeYCHb  PEeCypcoB  HMH(DOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHONW  cetn  MHTepHeT,
HEOOXOIMMBIX JIJIsl OCBOCHHSI JUCLUIUIMHBI; METOAWYECKHE YKa3aHUs U1 00yJatouIuxcs mo
OCBOCHMIO TUCLHUIUIMHBI; MEpedyeHb MH()OPMALMOHHBIX TEXHOJOIMH, HCIONIb3YEMBIX IIPH
OCYIIECTBJICHHH OOpPa30BaTeNFHOTO TMpolecca IO TUCIHIUIMHE, BKJIIOYas IepedeHb
MPOTrpaMMHOTO O0eCIeyeHus; OMMCaHne MaTepHalbHO-TEXHUIECKOH 0a3bl, HEOOXOOUMO
JUISL OCYILIECTBIICHUS 00pPa30BaTeIbHOIO IpoLecca M0 JUCLHUILTHHE.

© YenssOMHCKUI TOCYIapCTBEHHBIH
WHCTUTYT KYJbTYpHI, 2022
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AHHOTALIUA

HNupexc Hu
JUCTUTUTAHBI
y4eOHOMY TUIaHY

Ha3BaHHUC
110

b1.B.JIB.01.02 AnanmuTuKO-CHHTETHYECKas IepepaboTka
nH(pOpMaLIUH.

Ileap AUCIUTUIMHBI

ObecrieunTh YCBOEHHE OCHOB O0Opa0OTKM JOKYMEHTOB
o0yyaromuMHUCs JUIsl MPaKTHYECKOTo HCIOJIb30BaHUS B
I[OKYMGHTOBCJI‘IGCKOI\/JI n apXHBOBeI[quKOﬁ JACATCIIBHOCTH.

38.,[[2[‘{1/1 JAUCHUITIIMHBI
3aKIIFOYarOTCsA B:

— M3YyYEHUU TEOPETUYECKMX M METOJUYECKHMX OCHOB
aQHAJIUTUKO-CUHTETUYECKOM 00paboTKu MH(pOpMaLnu;

— OCBOGHHMHM  TEXHOJOTHYECKOro  IMKIa  00paboTKu
JIOKyMEHTA;
— (QOopMHUpPOBAaHMU 3HAHUU O CHUCTEME HHCTPYKTHBHO-
HOPMAaTUBHOM JOKYMEHTAal[M¥, HCIOJIB3yEMOU TIpH
00paboTKe JOKYMEHTOB.
[Inanupyemble VK-1; ITK-3.
pe3yabTaThl OCBOEHUS
OO0mas TPYAOEMKOCTh | B 3a4€THBIX €AUHUIIAX — 6;
JUCLUIINHBI COCTaBISIET B aKaJeMHUYECKUX Jyacax — 216.
PazpaboTunku H. M. 3anekuHa, noneHT kadeapbl HCTOPUU, MY3€OJIOTHH U

JIOKyMEHTOBEACHMUS,
JIOLIEHT.

KaHauaarT neaarorn4y€CKux  Hayk,




1. IIEPEYEHDb IINIAHUPYEMBIX PE3YJIbTATOB OBYUEHUS 11O JUCHUILJIMHE,
COOTHECEHHBIX C INTAHUPYEMBIMMU PE3YJbTATAMU OCBOEHHUA
OBPA3OBATEJILHOM ITIPOI'PAMMBI

B mporiecce ocBoeHuUs1 OCHOBHOM MpodeccrnoHaIbHOM 00pa30BaTeIbHON POTPAMMBI
(manmee — OITOIT) oOy4aroruiicss JOHKEH OBJIAAETh CICAYIOMUMHI Pe3yIbTaTaMu 00yUYCHHS 110

JUCIATUINHE:
Tabauua 1
IlepeveHb NIAHUPYEMBIX Pe3yJIbTATOB 00YYeHHUS
ILmanupyemere (MHAMKATOPBI TO0CTHKEHUSI KOMIIeTEeHINI)
pPe3yJabTaThl
Pteeny nﬂlfdolilaro 23;1\1:::::f 110 KOMuETeHIHu M0 THCIHUTLIHHE
onorn o et B Ie10M ae
YK-1. VK-1.1. 3HaTh OCHOBBI CHUCTEMHOTO | OCHOBHI CHUCTEMHOTO
Crnocoben noaxona, METOIBI | oaxona, METO/IbI
OCYIIECTBIIATH [IONCKa,  aHalMsa W | popeka  agammza W
CUHTEe3a HH(OpMaIuu
TTOUCK, CUHTE3a HHOpMaIUu
KPUTUYECKUI YK-1.2. YnMmeTh OCYLIECTBIATh  IIOMUCK, | OCYIIECTBISTh  IOWCK,
aHaIlN3 W CHHTE3 aHau3, CHHTE3 | aHanu3, CUHTE3
uH(pOpMaIHH, uH(pOpMaIuu Ui | uHpopMaIiH TSt
MIPUMEHSATh penieHus PEUICHUS TOCTABICHHBIX
CHUCTEMHBIN TIOCTAaBJICHHBIX 3ala4 B | 3ajay B
IOAX0[ I npOdeccHOHANBHOM npodeccHoHATEHON
peleHus chepe cepe
MIOCTAaBIEHHBIX | VK-1.3. Brianers HaBbIKAMHM CHCTEMHOTO | HaBBIKAMH CHCTEMHOI'O
3a1aq TIPUMCHCHWA  METOMOB | pypvieenust  MeTOZ0B
roucka, coopa, aHaamsza
W cunTesa mabopmarmn | TOUCKE, cOopa, aHanmu3za
B U3MeHsoIelics | 1 CHHTE3a MH(pOpManuu
CUTyaIuu B M3MEHSIOIICHCS
CUTYaIuu
TIK-3. [1K-3.1. 3HaTh oO0mme TIPUHITATIBL | OOTITHE TIPUHITATIBI
Crniocoben MOCTPOEHUS MOCTPOEHUS
OCYIIECTBIISITH JIOKYMEHTHOH CHCTEMBI, | IOKYMEHTHOW CHUCTEMBI,
OpraHM3alNOHH CHUCTEMBI  YIpPAaBIEHUsS | CHCTEMBI  yTIPaBICHUS
oe, JIOKYMEHTaMH, JIOKYMEHTaMH,
JIOKYMCHTAIIHOH OpraHM3alMU  CIyXObl | OpraHu3alul  CIIyXKObI
HOE u JMOKYMEHTAllHOHHOIO JIOKYMEHTAIIHOHHOTO
rH()OPMAITMOHH obecrnieueHus obecrieueHus
oe obecrieucHue YIPaBICHHS yHOpaBICHHS
ACATCIBHOCTH IIK-3.2. YMeTb OCYILLECTBIATH 0a30BbI€ | OCYLIECTBIATH 0a30BbIE
PYKOBOIUTCIIA TIPOIIECCHI TIIPOLECCHI
OpraHu3alnuu OpraHu3alMoOHHOTO, OpraHu3alMoOHHOTO,
JIOKYMEHTAIIHOHHOTO U | JOKYMEHTallMOHHOTO H
HH()OPMAITHOHHOTO HHOOPMAITHOHHOTO
obecrieueHus obecrieueHus
JIESATEILHOCTH JIEATSILHOCTH
pyKOBOAMTENSA PYKOBOJIUTEINS
OpraHM3aluy OpraHH3aluy
IK-3.3. Bnagets HABBIKAMH HaBBIKAMU
MH(OPMALHOHHO- HH(POPMaALMOHHO-
MAOKYMCHTAllHOH-HOTO JIOKyMEHTAITMOH-HOTO
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obecreueHus obecrieueHus
JEATENHHOCTH JIEATENHHOCTH

amnnapara  ynpaBjICHHS | ammapaTa  yIpaBJICHUS
OpraHusanuu Oprasusaliiu

2. MECTO JUCHHUTNJIUHBI B CTPYKTYPE OBPA3OBATEJIbHOM MPOTPAMMBI

JluctmiiHa BXOAWT B 4YacTh, (QOPMHUPYEMYIO YYaCTHUKaMH OOpa30BaTEIbHBIX
OTHONICHU y4eOHOrO IJ1aHa, U SBJISETCS TUCIUIUIMHON 10 BBIOODY.

JvcuuninHa  JIOTUYECKM U COJAEPKATEIbHO-METOJAMYECKH  B3aMMOCBSI3aHA C
qucrurnHaMu: «OCHOBBI HH()OPMALIMOHHON KYJIBTYPbD».

OcBocHHE JUCIUIUIMHBI  OyJeT HEOOXOAMMO TPH  HM3yYCHUU  JUCIHUILIUH
«Uudopmanmonnsie TexHonorun B JIOY wu apxuBHoM geney, «MHopmarroHHOe
obecrieueHne  ympasieHus, <« HPOPMAIMOHHBIIT  MEHEIKMEHT», «OpraHU3alMmoOHHO-
nH(pOpMaIlMOHHOE ObOecreyeHne MAESITeIbHOCTH PYKOBOIUTEN», MPOXOXKACHUU TPAKTUK:
03HAKOMHTENIBHOM, MPEIAUIIOMHOM, MOJITOTOBKE K TOCYIapCTBEHHOM UTOIOBOM aTTECTALINH.

3. OBBEM JUCHUTNJIUHBI B 3AYETHBIX EJJMHULIAX C YKA3AHUEM
KOJIMYECTBA AKAJJIEMUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIIMXCS C MPENOJABATEJIEM (ITO BUJIAM YUEBHBIX
3AHATHIT) 1 HA CAMOCTOSITEJBHYIO PABOTY OBYYAIOIIUXCS

OO0mas TpyI0eMKOCTh JAUCLUUIUIMHBI B COOTBETCTBUH C YTBEP)KICHHBIM Y4EOHBIM
IUTAHOM COCTaBJISIET 6 3a4eTHBIX eauHHUIL, 216 4acos.

Taoauma 2

Bcero uacos

Bun yuedHoii pa6oTnl
Ounas popma | 3aounas ¢popma

OO0mmas TpyI0eMKOCTh AUCIUTUINHBI TT0 YIeOHOMY 216 216
IUIaHy
— KonraktHas pabota (Bcero), B TOM YHCIIE: 84,3 44
JICKIINU 32 10
CEMUHApbI 14 4
MPAKTUYECKUE 3aHATUS 36 12

MEJIKOTPYITIOBEIE 3aHITHS — —
WHIWBUIYAIIbHbBIC 3aHSTHS — —
KOHCYJIBTAIHS 8 PAMKAX NPOMENCYMOYHOU 2 2
ammecmayuu (KoncllA)

nHas koHTakTHas padora (UKP) 6 pamxax

NPOMEANCYMOYHOU ammecmayuy 0,3 2
KOHCYJIbTalluU (KOHC.) 5% or 10
KOHTPOJIb camocTosiTenbHoi padoTsl (KCP) JIEKIIMOHHBIX 4ac. 4
— CamocrosTenbHas padora o0yJarommxcs (BCero) 105 165
[IpomexxyTouHas arrecTanys o0ydaromerocs — 26.7 7

OK3aMCH: KOHTPOJIb

4. COEP)KAHUE JUCIHUANIUHBI, CTPYKTYPUPOBAHHOE IO TEMAM
(PA3JIEJIAM) C YKABAHUEM OTBEJEHHOI'O HA HUX KOJUYECTBA




AKAJIEMAYECKHX YACOB U BUJOB YYEBHbBIX 3AHATHI

4.1. CTpyKTypa npenojaBaHus JUCHUNINHBI

Tadauma 3
Ounas ¢popma o0yueHust
Bunbl yuedHoii padoThl, ®opma
BKJIIOYast
MPOMEKYTOUHO

CaMOCTOSITeIbHYI0 padoTy
oOyuaromuxcs, 1
TPYAOEMKOCTh

H aTTecTanuu

HanmeHoBaHue pa3nesnoB, TeM (1o cemecTpam)

Oomasn
TPYA0EMKOCTH
(Bcero 4ac.)

BT.4.C
(B akajgeM. yac.) .
KOHTAKTHOI
KonTakTHas pabora .
c/p pa6oToii
aek. | cem. | mpakr.
Paspnen 1. Buabl u pe3yjbTaThbl aHAJIMTHKO-CUHTETHYECKOI NepepadoTku HH(OPpMALUN
Tema 1. [Tonsatue 00 aHAIUTUKO-
CHUHTETUYECKON nepepaboTKe 23 4 4 - 15
nHpOpMaIIu
Tema 2. dopmupoBaHue
OPMUP 31 6 | 4 6 | 15
OoubrorpaduuecKoi 3anucu
Tema 3. Cucremaruzanus
JOKYMEHTUPOBAaHHOMN 27 6 - 6 15
nHbOpMAIIH
Tema 4. AnHHOTHpOBaHHE U
pedepupoBanue 29 4 4 6 15
HH()OPMAITMOHHBIX PECYPCOB

Pa3nen 2. lIpoayKThl aHATUTHKO-CUHTETHYECKOH nepepadoTku nHpopManuu B
HAesiTeJILHOCTH APXMBHBIX YUpe:KIeHU

Tema 5. ApxuBHBIE ONHCH U

25 4 - 6 15
KaTaJoTH
Tema 6. IlyreBonute a
M YTEBOJIUTENh KaK BUJI ’5 4 _ 6 15
APXUBHOTO CIIPABOYHMKA
T .
ema 7. OO030ppl apXHUBHBIX 27 4 ) 6 15
JIOKYMEHTOB
OK3aMeH
KOHTPOJIb —
Ox3ameH 1 cemecTp 29 - - - - 26,74.
koHc.ITA — 2 gac.
HKP — 0,3 gac.
Bcero nmo qucuunianne 216 32 14 36 105 29
3aounas popma o0yueHust
2 Bunsbi yueOHoii padoThl, BKJIIOYas dopma
§ 2 CaMOCTOSITEJIbHYIO padoTy NMPOMEKYTOYHO
= YAIUXCS, U T MKOCTH i aTTecTannu
HaumeHoBaHue ‘5 = 00yHaroIIMXCsl, M TPYAOeMKoc ecran
5 (B akajieM. 4ac.) (o cemecTpam)
pa3nesioB, TeM L3S
o X KonTakTHas paGora BT. 4. C
2 N
= JeK. |(ceM. |mpakT.| koHc. [KCP c/p KOHTaKTIf,OH
padoToii




Paznes 1. Buasl u pe3yaibTaThl aHATUTHKO-CHHTETHYECKOH NMepepadoTkn nHGopManuu

Tema 1. Ilonstue 00
AHAJINTHKO-

CUHTETHYECKON 32 2 — — _
repepaboTke
nHbOpMAIIH

30

Tema 2. ®opmupoBaHue
oubrorpaduveckoi 36 2 2 2 -
3ammcu

30

Tema 3.
Cucrematu3anus
JIOKYMEHTHPOBAaHHON
nHpOpMaIu

36 2 - 2 -

32

Tema 4.
AHHOTHpOBaHHE u
pedepupoBanue 32 - - 2 -
WHPOPMAITUOHHBIX
pecypcos

30

Koncynpranun 6 - - - 6

KCP 2 - - - -

2

Hmozo 6o 1 cem. 144 6 2 6 6

2

122

Pazpnen 2. IIpoaykThl aHAJIMTHKO-CUHTETHYECKOH NepepadoTKu HH(POPMALUM B
HesiTeJIbHOCTH apXHBHBIX YUpeKIeHUH

Tema 5. ApxuBHbIe

17 2 - 2 - - 13
OTIMCH M KaTaJoTh
Tema 6. IlyreBomurenn
Kak BHJ apXUBHOIO 18 2 - 2 - - 14
CIIPaBOYHHKA
Tema 7. 0O0630pHI 20 B ) ) B B 16
APXUBHBIX JIOKYMCHTOB
Koncynpranun 4 - - - 4 - -
KCP 2 — — — — 2 —
DKx3ameH
KOHTPOJIb — 7 4.
DK3aMeH 2 ceMecTp 11 - - - - - - KoHC. [TA -2
Jac.
HKP — 2 gac.
Hmoeo 60 2 cem. 72 4 2 6 4 2 43 11
Bcero no pucuuminue 216 10 4 12 10 4 165 11
Taoauna 4
4.1.1. Mampuya Komnemenyui
T W
HaumenoBaHue pa3aesoB, TeM § é

Pasznen 1. BuAbl v pe3ynibTaTbl aHA/IMTUKO-CUMHTETUNYECKOW nepepaboTku

nHopmaumm

Tewma 1. [TonsTre 06 aHATUTHKO-CHHTETHYECKOHN niepepadoTke nHopManuu

Tewma 2. ®opmupoBanue 6uOIHOrpaduIecKor 3aucu

Tema 3. Cucrematuzauusi JOKYMEHTHPOBAHHON MH(POpMAIHH

Tema 4. AHHOTHpOBaHKE U pedeprpoBaHre HHHOPMALIMOHHBIX PECYPCOB

++ |+ ]+
+ I+ |+ ]+
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Paspen 2. MpoAayKTbl aHAINTUKO-CUHTETUYECKOW NnepepaboTKu
MH$OPMALUN B AEATENIbHOCTM apXUBHbBIX YUpeXXAeHUA

Tema 5. ApXMBHBIC ONTUCH U KaTaJIOTH

Tewma 6. [lyTeBoaMTENb KaK BUJ APXUBHOI'O CIIPABOYHHKA
Tema 7. OG30pbI apXUBHBIX TOKYMEHTOB

Ok3ameH 1 ceMm.

++[+]|+
++[+]|+

4.2. Conep:xaHue TUCHHUIIMHBI
Pa3zoen 1. Buowt u pezynismamol aHATUMUKO-CUHMEMUYECKO nepepadomKku ungpopmayuu

Tema 1. Iousamue 006 aHAIUMUKO-CUHMEMUYECKOU nepepabomke uHGopmayuu.
OCHOBBI AHAJIUTHUKO-CUHTETUYECKOM 00pabOTKM JOKyMEHTa Kak ydeOHas IUCLMIUIMHA.
[lonsaTniiHBIN anmapaT Kypca. B3anMOCBA3b aHAIMTHYECKOTO M CHHTETHYECKOIO METOOB
00pabOTKH JOKYMEHTOB.

Buner AHAJIUTUKO-CUHTETUYCCKOU 00paboTku JIOKYMEHTOB: COCTaBJICHHE
oubnuorpaduueckoro omucanus (bO); uHAeKcHpoBaHue (KOOPAWHATHOE WHACKCUPOBAHUE,
IIpeIMeTH3alusl, CUCTEMATH3alus); aHHOTUpOBaHue; pedeprpoBaHue; cocTaBiieHHEe 0030pOB.
CtpykTypa U (GYHKUHMU CHUCTEMbl KOMMYyHHMKauui. OOpaboTKa JTOKyMEHTa B OpraHU3aLUsaX
CUCTEMbI JOKYMEHTaJIbHBIX KOMMYHHUKAIUI (M3aTebCKON, KHUTOTOProBOU, OMOINOTEUHOM,
oubsnmorpaduyeckort, My3eiHOH, HayuyHO-MH(POPMAUMOHHOM u T.1.). Cranmapruzanus
TEPMUHOJIOTUH U TEXHOJIOTMU IPOIECCOB aHAIUTUKO-CUHTETUYECKON 00paboTKH.

Tema 2. @©opmuposanue oOubauoepaguueckou 3anucu. bubmuorpadudeckoe
omnMcaHue Kak  Oubnuorpaduyeckas  XapakT€pUCTUKAa  JIOKYMEHTa,  Ha3HAuCHHE
oubnuorpaduueckoro omnucanus. [loTpeOuTenbckue CcBoOWCTBa  OMOIHOrpadUIECKOTO
onucanus. bubnuorpapuueckoe onucaHue Kak Npolecc 1 KOHEYHbIH pe3ybTaT aHAJIUTHUKO-
CUHTETUYECKOM 00pabOTKH TOKyMEHTOB, OCHOBHOM 3JIEMEHT pa3IM4HbIX BUI0B HH(OpMaLUu
0 JoOKyMeHTe. Busibl 6ubarorpapuueckoro onucaHus, Tanbl COCTaBICHHUS.

OO0bexT u GpyHKuMH OubIHorpaduyecKoro onucaHus, TpeOOBaHUs, MPEIbABISIEMbIC
kK HeMy. Ompenenenue Oubnmorpaduyeckor 3amucu. CooTHoOIIeHHE OUOIHOTrpaduIecKoro
ONMCaHus U o6ubnuorpaduyeckoit 3aIlUCH. Bri6op IIEPBOTO 3JIEMEHTA
oubnuorpaduueckoil 3amucu, ero 3HaueHue. Buapl Oubnuorpaduyeckux 3amucei B
3aBHCUMOCTH OT Pa3IMYHBIX NMPU3HAKOB: OT OOBEKTA 3aIllUCH, IMOJHOTHI Habopa AIIEMEHTOB.
bubnuorpadudeckas 3amuch 1Mo 3aroJ0OBKOM, 0] 3arJaBUEM.

Tema 3. Cucmemamuzayusi OOKYMEeHMUpPOBAHHOU uHpopmayuu. 3HAYCHHE U POIb
cucremarnzanmi.  CymHOCTH  Meroaa  cuctemartm3anuu.  COOTHOIICHHWE — MTOHSITHIMA
«uHaekcupoBanue» u «cucrteMmaruzanusy». ['OCT 7.59-2003 «MuaekcupoBaHue JOKYMEHTOB.
O6mme TpeOoOBaHUS K CHUCTEMATH3allMd W TpeaAMeTH3auum». llpuMmeHeHue wmeTona
CUCTEMAaTH3alluU B Pa3nuuHbIX cepax nesrenbHoctu u UIIC.

Knaccudpukanmonusle cucTeMbl, Hcnonb3dyemble B Poccun:  YHuBepcalibHas
necatuunas knaccudukanus (Y/K); bubmuoreuno-6ubnuorpadudeckas kinaccubukamus
(BBK); T'ocynapctBenHblil pyOpukaTtop HayuHo-TexHHMueckod uHpopmauuun (I'P HTH);
Hecatnunas knaccuduxamus M. Jpron (AKJ); Knaccudukarop npaBoBeix aktoB (KIIA);
MesxrocynapctBeHHblil  kinaccugukatop crangaproB (MKC); MexnyHapoaHas naTeHTHas
knaccudukanus (MIIK); Cxema emgunoit knaccudpukanuu (CEK). OO6mas u uacTtHas
METOJMKH CHCTEMATU3AIHH.
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Tema 4. Annomuposanue u peghepuposanue OOKYMEeHmMOs8 U 2NeKMPOHHBIX PeCypCo8.
AHHOTUPOBaHHE KaK MPOIECC aHAIUTHKO-CHHTETHYECKOW 00pabOTKU TOKyMeHTOB. [loHsTHE
«anHoTammsiy. [OCT P 7.0.99-2018. Pedepar u annoranus. O6mme tpebdoanus. [OCT
7.86-2003 M3manms. OOmme TpeOOBaHUS K HU3IATEIbCKOW AHHOTAIMW. AHHOTAlUS Kak
CPEICTBO PACKPBITHUSA cojepx)aHus aokyMeHTa. Dynkumu anHoTammil. Krnaccuduxarms
(Buapl) aHHOTANUMK 1O (QYHKIIMOHAIBHOMY (OOIIECTBEHHOMY) Ha3HAYEHHUIO, CIOCO0Y
XapaKTePUCTHKU TEPBUYHOTO JOKyMeHTa. (OCOOEHHOCTH AaHHOTHUPOBAHUS JOKYMEHTOB
pPa3IMYHOTO IIETICBOTO W YUTATEIBCKOTO HA3HAYCHUS, BHJOB W3JIaHUH, MaTpUAIbHOU
KOHCTPYKIIUH.

Omnpenencnue moHATUS «pedepaT». HasHauenwe, 3amaun u ¢GyHKuMu pedepara.
CymHocTh pedepupoBanus. Kriaccudukamus pedeparoB 1Mo:  COACPKAHHUIO, IEIH
pedepupoBaHus, yuciay oOpaOOTaHHBIX JTOKYMEHTOB, (popMe. AHKETHBI M W30HUpaTEIHHBIN
MeToIbl pedepupoBanus. Dtanbl pedepupoBanus. CTpykTypa pedepaTroB pa3InIHOrO BHIA.
Br16op cMbicioBbIX equnHmil. Dopmanuzanys 1 MaKeTHPOBAHKE B Tporiecce pedeprupoBaHus.
Poub oTpacneBoii cieruduky B cocraBneHuu pedepara. PegaktupoBanue pedeparos.

Pazoen 2. IIpooykmul ananumuko-cunmemuyuecKkoil nepepadomku unghopmayuu 6
O0esmenbHOCMU APXUBHBIX YUPEHCOeH U

Tema 5. Apxuenvie onucu u kamanoeu. ONUCh Kak cTapeimas Gpopma 00s3aTEIBHBIX
apXMBHBIX CIIPaBOYHMKOB, €€ (YHKLUHMOHAJIbHOE HazHaueHue. OnpeneneHue MNOHATHS
«apxuBHag omnuchky» 1no 'OCT P 7.0.8-2013. CtpykTypa COBPEMEHHON apXWBHOW OIKCH,
TabauuHas ¢opMma nojaud MH(OPMAIUK, KOJIMYECTBO IK3EMIUIIPOB U UX MCIIOJIb30BaHUE.
DneKTpoHHBIE (OpMaThl MPETOCTABICHUS ONMMCEH Ha calTaX TroCylapCTBEHHBIX apXHWBOB
CTpaHsbl.

ApXUBHBIE KaTaJorum Kak oOs3aTelbHbIe MEXK()OHIOBBIE apXWUBHBIC CIPABOYMKH,
HOpPMAaTHBHOE oONpezeieHue MoHATUA. lleneBoe Ha3Haue€HUE ApXMBHBIX KaTaJloroB, HX
OCHOBHBIE OT/INYMSL OT onuceil. CucTeMa apXUBHBIX KaTajoros: ee cocraB. KOHKpeTHbIE BUIBI
apXMBHBIX KaTaJOroB, 0COOEHHOCTU uX (pyHKIMOHUpoBaHUA. CozmepikaTelbHOE HAIlOJIHEHUE
u Tpaduueckoe O(GOpPMIICHHE apXMBHBIX KaTAJIOXHBIX Kaprouek. OOmas crenuduka
apXMBHOM KaTaJoru3alnuu: Ipoueccsl CUCTeMaTH3alui U HHACKCUPOBAHUS.

Tema 6. Ilymesooumenv kax 6ud apxusrHoco cnpasouyHuka. IIOHSITHE «apXWBHBIN
MyTEBOIUTENbY, €ro Ha3HaYeHWE U chpaBouyHble (yHKuuu. I[lyTeBoaurenn B cocTaBe
00s3aTeNbHBIX aPXUBHBIX CIIPABOUYHUKOB. DTallbl CTAHOBJICHUS apXUBHBIX IyTEBOJIUTENICH B
Hamed crpaHe. Bujbl apXuMBHBIX MyTEBOAMUTENEH U MX LieleBoe Ha3HaueHue. OCHOBHBIC
TpeOOBaHUS U MOAXOAbI K COCTABJICHHUIO ITyTEBOAUTENICH.

TumnoBass CTpyKTypa AapXUBHBIX IIyTEBOJIUTEIEH: OCHOBHAs YacTb U CIIPABOYHBIN
anmapat. Kpatkuii ouepk 1o UCTOpUM apXuBa Kak BBOJHAs YaCTh CIPABOYHHUKA, OCOOEHHOCTH
ero IOATOTOBKH. XapakTepucTuka (oHma, ee cocraBisomue. [lopsaok pacrosioxeHus
XxapakTepucTuk (oHA0B B myTeBoAuTensx. Cnucok (OHIOB apxuBa, OCOOEHHOCTH €ro
pa3Menienus. CocTaB BCIIOMOTATENIbHBIX yKa3zaTeled MyTeBOIUTENEH U APYTHe CBEACHUS
6ubnarorpadguyeKoro xapakTepa B COCTaBe CIIPAaBOYHOTO arllapara MmyTeBOJUTeNeH.

Tema 7. O630pwi apxuenvix 0okymenmos. OnpeaeieHne MOHATHA «0030p», «0030pHas
uHpopManus», «o030pHoe n3nanue». Haznauenue, 3amaun, cnenuduka o630pos. Paznuune
Mexay o0030poM, aHHOTHpoBaHMEeM U pedepupoBanueM. Kiaccudpukanus o0630poB.
XapakTepHucTuka BUI0B 0030poB, ux ¢pyHkuuu. Cdepsl mpuMeHeHns 0030pHOM nHpOpMaLUu.
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TpeOGoBanwusi, TpenbsBIsieMble K 0030pamM. MeTonbl MW TPOILECC COCTABJICHUS
oubmorpaduueckoro (curHasmpHOTO, HMCTOYHHKOBEIYECKOTO), pedepaTUBHOTO
(aHaMUTHYECKOTO, (PaKkTOrpapuIeckoro) ¥ MOHOrpaGuIecKoro (KOHIENTYyalbHOT0) 0030POB.
Ctpyktypa 0030pa W 0030pHOrO wu3maHus. Bumel apxuBHBIX 0030poB, creruduka
cocraBieHus 0030pa (GOHIOB M TEMaTHIECKOro 0030pa.

5. IIEPEYEHb YYEBHO-METOJUYECKOI'O OBECIIEYEHUS
JIJIA CAMOCTOSTEJBHOM PABOTBHI OBYUYAIOIIMXCS MO JUCHUIIIMHE

5.1. O01mHe moJ0KeHus

CamocTtositennbHast paboTa 0OydYarOIMUXCS — OCOOBIA BHUJ IMO3HABATEIBHOMN
JeITEIIbHOCTH, B IPOIECCe KOTOPOH MNPOHUCXOAUT (OPMUPOBAHUE ONTHMAIBHOTO IS
JAHHOTO WHJIWBUAA CTWIS TOJy4eHHUs, oOpabOTKM M YCBOCHHUs y4eOHOH MH(pOpManuu Ha
OCHOBE MHTETPAIMH €T0 CyObEKTHBHOTO OIIBITA C KyJIbTYPHBIMH 00pa3liaMH.

CamocrosrenbHas padoTa 1Mo TUCIHILIMHE OCYIECTBIISCTCS BHEAY TUTOPHO:

— B KOHTAKTe C MperoiaBaTeieM: Ha KOHCYJIbTalusIX MO y4eOHBIM BOIIPOCaM, B XO/€
TBOPYECKHUX KOHTAKTOB, P JIMKBUJAIINHU 330JDKEHHOCTEH;

— 0e3 KOHTaKTa C MperoaBaTesieM: B ayAUTOPHUU JUIl MHIUBHUIYAIBHBIX 3aHATUH, B
OoubIroTeKe, J0Ma, B OOIICKUTHH U JpP. MECTaX.

CamocrosiTenbHas paboTa BKIIOYAET BBINOJIHEHHE 3aJaHUM, BBIHECEHHBIX Ha
CaMOCTOSITENIbHOE U3yUYCHHE.

Llenpro caMOCTOSATEIBHOM PAOOTHI 00YUAIOIIETOCS SBIISCTCA:

- (opMupoBanme mpUBEPKEHHOCTH K OyIymiei nmpodeccuu;

- CHCTeMaTHu3alys, 3aKpeIieHne, yriryOleHne 1 paclipeHne NOTy9YeHHbIX 3HAHUH
YMEHUH, BJIaJICHUI;

- (opMHpOBaHHE YMEHHH HCIIOIB30BATh Pa3IMUHbIC BH/IBI U31aHUH (O(UIHANBHBIC,
Hay4HbIE, CIIPaBOYHbIC, HH()OPMAIIMOHHBIE H JIp.);

- pa3BUTHE II03HABATEIBHBIX CIOCOOHOCTEH W aKTHBHOCTH OOYYaloIIerocs
(TBOpYECKON MHULIMATHBBI, CAMOCTOSTEIBHOCTH, OTBETCTBEHHOCTH U OPTaHU30BaHHOCTH);

- (hopMHpOBaHHE CAMOCTOSTEILHOCTH MBIIIICHUS, CTIOCOOHOCTEH K CaMOPa3BUTHIO,
CaMOCOBEPILICHCTBOBAHHIO, CAMOPEAIH3AIINH;

- Pa3BHUTHE UCCIEIOBATEIBCKOTO U TBOPYECKOTO MBIIIJICHUS.

CamocrosrenbHas paboTa sBIseTCS 0043aTENbHON A KaXI0T0 00y4aromerocs, u
ee 00beM IO KaXJIOW IUCHUIUIMHE OIpenenseTcs YydeOHbIM IUTaHOM. Meronuka ee
OpraHU3allH 3aBHCUT OT CTPYKTYpBI, XapakTepa U OCOOCHHOCTEH M3ydaeMON AMCIUILINHBI,
MHIUBHIyaTbHBIX KA9E€CTB U YCIOBHH Y4EOHOH eI TEIbHOCTH.

Jst 53¢ GEeKTUBHOM OpraHU3aluK CaMOCTOSITEIbHON paboThl 00YYarOIIHIACS TOIDKEH:

3HamMb:

— cucteMy (OpM U METOZIOB OOYyYEHHS B BY3€;

— OCHOBBI HAyYHOW OpraHU3alUH TPYAA;

— METOAMKH CAMOCTOSATENILHOM padoThI;

— KPUTEPHH OIIEHKH Ka4eCTBA BBINOJIHAEMOM CAMOCTOSTEILHOM PabOTHI;

ymemy:

- TPOBOJAWTH ITOUCK B PA3IMYHBIX TOUCKOBBIX CHCTEMAX;

- HWCIOJB30BATh PA3TUYHBIC BUIBI H3/1aHUI,

- NPUMEHATH METOAUKH CaMOCTOATENbHOW pabOTBl C YYeTOM OCOOCHHOCTEH
M3y4aeMOM JUCLUIUINHBL,

enaoemsy:
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— HAaBbIKaMHU IUIAHUPOBAHUSA CaMOCTOSTSIIbHOM pa6OTbI;

— HaBBIKAMU COOTHECEHUS IUIAHUPYEMBbIX LI€JIeH U MOIy4YEHHBIX PE3yJIbTaTOB B XO/€
CaMOCTOSITENILHOM padoThI;

— HaBBIKAMM IPOEKTHPOBAHUS U MOJAEIMPOBAHUS Pa3HbIX BUIOB M KOMIIOHEHTOB
npoeCCUOHATBLHOMN IeATEIbHOCTH.

Mertoauka  caMOCTOATENBHOM  paboThI IpEBapUTENbHO  Pa3bACHACTCA
npenoaaBaTeJicMm M B IMOCICAYIOIMIEM MOXKCT YTOYHATHCA C Y4YCTOM HMHIAWBHUIAYAJIBbHBIX
ocoOeHHOcTe oOywaromuxcsa. BpemMs M MecTo caMOCTOATENbHOW paboThl BBIOMPAOTCS
00y4aroIIMMUCS [I0 CBOEMY YCMOTPEHHUIO, HO C Y4ETOM PEKOMEHIAlUi PeTo1aBaTes.

CamocrosTenbHyl0 paboTy HaJl IUCLMIUIMHON cjelyeT HAauyuHATh C H3Yy4EHUs
paboueil mporpamMmbl TUCHUIUIMHBIL, KOTOpPAasi COACPKUT OCHOBHBIC TPeOOBAaHUS K 3HAHUSM,
YMEHUSAM M BIaJeHUSAM o00ydaeMblx. OO0s3aTeNbHO ClleAyeT IOMHUTh pPEKOMEHIAIUU
npenoaaBaTesd, JaHHbIC B XO0€ YCTAHOBOYHOI'O 3aHATHUA, a 3aTEM — IIPUCTYIIATh K U3YUCHHUIO
OTIENIBHBIX pa3leloB M TEM B IOpsAKe, NPelyCMOTPEHHOM pabodell mporpammon
JOUCLATIINHBI.

5.2. Y4yeOHO-MeTOAMYECKOE O0ecTIeYeHHe CAMOCTOSITEIbHOM padoThI

Tabamnna S
5.2.1. Cooepircanue camocmoamenvHou padbomot

HaumeHnoBanue Conep:xanue dopma
pa3iesioB, TeMbI CaMOCTOAITEJIbHOM PadoThI KOHTPOJIsI

Pa3nen 1. Buasl u pe3ybTaThl aHAINTHKO-CHHTETHYECKOI epepadoTku MH(pOpManuu

Tema 1. Tlomarme 006 | U3ydeHue muteparypsl, | [InceMenHsbIi pedepar
AHATTUTUKO-CUHTETHYECKON CTPYKTYpUpOBaHHE  MaTepuana
nepepaboTke nHpOpMaUU 1o TeMe B BHjie pedepara
Tema 2. ®opmupoBanue | CocraBieHue IIpoBepka 3aJ]aHu,
oubmuorpadudeckoil 3anucu | OubnrorpadguIeckoro OMMCAHUS | BHEITIOJHEHHOTO B MHCHMEHHOM
Ha pa3Hble BUJBI TOKYMEHTOB dopme
Tema 3. Cucremaruzanusa | O6o0mmenue npasun | [IpoBepka Tabmubl
JIOKYMEHTHPOBAaHHON CHUCTeMAaTH3aIlli! JIOKYyMEHTOB 10
HHpOpMAITUH BBK
Tema 4. AnHOTHpOBaHHE W | AHHOTHpOBaHHEe  JokyMmeHTOB | [IpoBepka 3aJaHus,
pedepupoBanue pa3iIMYHBIX BHJOB, M3ydYeHHE | BBHIIIOJHEHHOTO B NMHUCHMEHHOU
MH()OPMAITMOHHEBIX PECYPCOB | CHEIU(PUKH pedepaTuBHBIX | hopme
W3JaHUM

Paznen 2. IIpogyKThl aHATHTHKO-CHHTETHYECKON NMepepadoTku nHpopMannu B
JesiTeJIbHOCTH apXHBHBIX YUpe:KIeHU i

Tema 5. ApxuBHble onucu u | M3yueHue criertuuxy | [TpoBepka TaOmHIIBI
KaTajoru COepXKaHUSI U COCTABJICHUS

JNIEKTPOHHBIX  apXWMBHBIX  0a3

JTAHHBIX

Tema 6. IlyreBomurenp Kak | AHamM3 CTPYKTypbl apxuBHOro | [IpoBepka TaOmuIlbI
BHJI apPXUBHOI'O CIIPABOYHUKA | IIYTE€BOJUTEIIS

Tema 7. O630pbl apxuBHBIX | CocTaBieHUE Tematuyeckoro | UnauBuayansHoe
JIOKYMEHTOB apXHBHOTO 0030pa cobecemoBanme o
pe3yabpTaTaM paboThI

5.2.2. Memoouueckue yKkazanus no 6blnoJIHeHUIO
CamocmoamenvHoil padomaul
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CamocrostenbHas padorta Ne 1
Tema: «IloHsiTHE 00 AHAJTMTHKO-CUHTETHYECKOH NMepepadoTke MH(POPMALMI»

Llenv pabomwvl — NOIPOOHO U3YUUTH OJIUH M3 MPEIOKEHHBIX MPOOIEMHBIX aCIIEKTOB
TEMBI.

3aoanue u memoouxa 8bINOJAHEHU

Omnupasich Ha TEOPETUYECKUE UCTOYHUKH MO Kypcy (CM. pa3zaen 7) U MaTepuaisl CeTH
WuTepHeT, u3yuuTh (10 BHIOOPY OOydYaromerocs) npoOieMHBbIN acrekT Tembl (cM. 1. 6.3.2),
IPEICTaBUTh PE3YJIbTaThl H3y4eHHs B BUE pedepata. MeTOMKy MOATOTOBKU 33JaHUS CM. B
m. 6.3.2.

CamocrosrenbHas paborta Ne2
Tema «®@opmupoBanue 6udanorpagu4eckoil 3anucu»

[lenv pabomul — 3aKpENUTh YMEHHE COCTaBIIATH OJHOYPOBHEBOE, MHOT'OYPOBHEBOE,
aHanuTH4Yeckoe Oubnuorpagpuueckoe onucanue (bO) Ha pa3Hble BUbI JOKYMEHTOB.

3adanue u Memoouxa 8blNOJAHEHUS

Ucnons3ys T'OCT 7.80-2000 bubnmorpaduueckas 3amnuchk. 3aroioBok. OoOmue
TpeboBanus u npasmia coctaBieHus u [OCT P 7.0.100-2018 bubnuorpaduueckas 3amnuch.
bubnuorpapuyeckoe ommcanue. OOmue TpeOoBaHMS M MpPaBUIIa COCTABICHMS, 3alOJHUTh
MPaBYIO KOJIOHKY TaOJIUIIBL:

BI/I6J'II/IOFpa(1)I/I"IeCKOG OIMMMCAHUC PA3JIMYHBIX BUJOB TOKYMCHTOB

Buabl J0KyMeHTOB ITpumep BO

W3panue ¢ oAHUM aBTOPOM

H3nanue ¢ ABYMS aBTOpaMu

I/IS,Z[aHI/Ie C TpEMA aBTOpaMH

M3nanue yeThlpex aBTOPOB

MHOTOTOMHOE H3/IaHUE B I1EJI0M (CBOJIHOE)

OI[I/IH TOM MHOT'OTOMHOI'O M3/JaHUs

TemaTndyeckuii COOpHHUK O0€3 0OIIEro 3ariIaBus

TemaTndeckuii COOPHHUK ¢ OOIMM 3arjIaBHEM

Cratps U3 )KypHaIa

Ctatbst 13 TPOJOIHKAIOIIETOCS U3TAaHUS

I'naBa u3 xuuru

CD-ROM

Cratba u3 a5ekTpoHHsIx CMU

CamocrosTenbHas padota Ne 3
Tema «CucremMaTu3anus 10KyMeHTHPOBAHHOI WH(OpPMAHID)

[lenb pabomwbi — 3aKpeNUTh HABBIKA OOIIEH M YACTHOM METOJIUKH CHUCTEMATHU3AINH
JIOKYMEHTOB.

3adanue u Memoouxa 8blNOAHEHUS

Ucnonb3ys w3nanue bubiuomeuno-oubnuoepaguueckas xiaccuguxayus @ pabodue
mabn. ona macc. 6-x. — M. : Jlubepus, 1997. — 688 c., wim moboe Apyroe TOCTYIMHOE U3/IaHHE
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tabmun BBK, 3amomHuTh Tabnuiy, cocTaBUB KiIacCU(UMKAMOHHBIA MHAEKC C MPUMEHECHHEM
CJIEIYIOIIMX IPAaBHJI CUCTEMATU3aLUN JOKYMEHTOB:

[IpaBuiia METOAMKYM CUCTEMATU3ALMU TOKYMEHTOB 110 bBK

Ne HanMeHoBaHue npaBujia DopMyTUPOBKA Ipumep HaunmeHoBanue
cUCTeMaTH3auuu CYTH NpaBuJa HHIeKCca HCTOYHHMKA

CI/ICTeMaTI/BaHI/IH (IO IMTPUMECHCHUIO»

CI/ICTeMaTI/IBElLII/Iﬂ «IIO ACHCKTY»

1

2

3. | CucremaTu3anys 1o 4aCTHOMY MPU3HAKY
4 CucreMarusanus JIOKYMEHTA,
COJIEP’KaIIEro JABE TEMBI

5. | Cucremaruzauus JIOKYMEHTa,
COZIepIKALIETO TPU U O0JIee TEMBI

CamocrosrenbHas padota Ne 4
Tema «KAHHOTHpPOBaHUE U pedepupoBaHre HHGOPMANUOHHBIX PECYPCOB»

Leab padoThl — 0TpabOTKa HABBIKOB aHHOTUPOBAHUS U peepUpPOBAHHUS.

3ananue 1. AHanu3 pEeKOMEHIATENBbHBIX HW3AATEIbCKUX AHHOTAIMKA MPOBECTH Ha
ocaHoBe TpeboBanuit 'OCT P 7.0.99-2018 Pedepar m anHOoTamus. OOmuMe TEXHHYECKUE
TpeOoBaHusi. BpiOpare 2 aHHOTamuu u3 J00oro wusnanus. [IpoaHanu3upoBaTh WUX,
PacCTOJIOKUB Pe3yJIbTAaThl aHATN3a B 2 CTONOIA. DJIEMEHThl aHHOTAIIMH TTOMECTUTH B JICBOM
cronbue. B mpaBoM yka3zarh, KakuM 00pa3oM Ka)Iblil U3 3JEMEHTOB BBIPAXKAETCS B TEKCTE
aHHOTalMM B n3nareiabckoM BIT.

CTpyKTypa aHHOTAllUX Ha BCE U3AAHUS, KPOME JTUTEPATYPHO-XY10KECTBEHHBIX:

1. KpaTtkoe packpbiTHe Tembl H3aHHs (OTpakeHHE creuu(uku colepiKaHus,
oOImras TeMaTuKa Uiu OOIIUIA 3aMbICEN);
2. OTnrymns U3AaHUS MO CPAaBHEHHUIO C JIPYTHMMH, POJICTBEHHBIMU IO TEMAaTHKE,

W/WIM ¢ TIPeABIAYIIMMH W3JaHUSMU TOTO >K€ aBTOopa (HOBHM3HA COACPKAHWS, OCBEIICHHE
HEU3BECTHBIX ()aKTOB WJIM OPUTHHAIBHOCTh UX TPAKTOBKH);

3. [leneBoe HA3HAYCHHE U YUTATEIBCKUH aJIpec U3/IaHuUs;

4. Buna uzpaaus (OCT P 7.0.60-2020) vau sxaHp mMyOJIUKYEeMOTo MPOU3BEICHHUS;

5. HN3menenue 3ariaBus JOKYMCHTA WJIK aBTOPCKOT'O KOJUICKTUBA U I'0OJl BBIITYCKa
MIpEeABIAYIIero u3AaHus (Mpu Mepenu31aHnun );

6. VMsi 1 TpaskJaHCTBO aBTOpa MPOM3BEICHUS, TIEPEBEICHHOTO0 ¢ MHOCTPAHHOTO

sSA3bIKa.

3ananue 2. AHanu3 2-X aHHOTAIMKA HA CTAaTbU B MEPUOAMYECKUX M3maHusax. CaenaTh
oubimorpaduyeckoe oOmMcaHWE CTaTbd, MPOAHATU3UPOBATh AHHOTALIMIO,  BBLACTISSA
CJICAYIOIINE DJIEMEHTHI:

1. CBenenus 00 aBTope (aBTOpax); 2. YTOYHEHHE TEMAaTUKH MPOU3BeaeHUS; 3. Bpems
neiictBus; 4. TepputopuanbHble TpaHulpl; 5. CBelAeHUS O JHIE WU JHUIAX, KOTOPHIM
noceAieHo npousBeaeHue; 6. Xaup, Bua uzganusi; 7. CTWIb U SA3BIK NPOU3BEACHUS; 8.
[leneBoe Ha3HaueHUE W yYUTATENbCKUW anpec; 9. Mctounuku cozmanusi npousBeneHus; 10.
HutupoBanue; 11. CBenenus o Hamuuuu peuenH3ui; 12. CChUIKM M CBEIEHUS O APYIrHX
W3JaHUAX IO AHAJOTMYHOH TeMe. AHalIM3 COCTaBa DJIEMEHTOB BBIMIOJHATE AHAJOTHYHO
NepBOMY 33JaHUI0 — B 2 cTOJIONA.
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3aganue 3. CocTaBUTh «MOJENBY» U3AATENbCKUX aHHOTauMd. IlepeuncinuTth Bce
9JIEMEHTBI, NPUCYTCTBYIOIIME B Kaxa0W aHHoTauuu. Kaxayro «Mozenb» IOABEPrHYTh
KPUTUYECKOMY aHAIN3Yy (JOCTATOYEH JIM HAOOp JIEMEHTOB, COOTBETCTBYIOT JIU LIEJIEBOMY U
YUTATEIbCKOMY aJipecy MOCOOMH, peIlaroT JIM OCHOBHYIO 3a/lauy — IPUBJIEYb BHMMAaHHUE K
PEKOMEHIYEMBIM TPOU3BEACHUAM, (OpMa U CTWIb aHHOTauuu). YTo oOIIero m B 4YeM
OTJIMYHUE U3/1aTEIbCKUX aHHOTAUN HAa W3JaHKE B LIEJIOM U CTaThIO B KypHase?

3aganue 4. [Ipoananu3upoBaTh MNpeIOKEHHbIE BUIbI pedepaTHUBHBIX H3JAHUM IO
CHEAYIOLIEN CXEME:
1. IToxHOE OMOMHMOTpadUIECcKOE ONUCAHKE.
2. Opranuzanus, u3Jaronias JaHHoe Tekyiee onbdauorpaduueckoe mocoodue.
3. lleneBoe W 4YHTaTEIbCKOE HAa3HAUYCHUE aHAIM3UpyeMoro Oubnuorpaduyeckoro
nocoOwus.
4. TlepnoAUYHOCTH U3AAHUS, AHATU3UPYEMOTro OMOIHOrpaduuecKkoro Nocoous.
WndopmanoHHbII HHTEpPBAL.
6. CucremaTuzanusi MaTepuana B aHAIM3UPYEMbIX M3JaHUAX (B LEJIOM U BHYTPHU
CTPYKTYPHBIX JEJICHUI).
7. Otbop nuTepartypbl. YKaXXuTe BHUIbl JOKYMEHTOB, OTpPaXaeMbIX B JIaHHOM
OoubamorpaduuecKoM M3 TaHHH:
® KHHUTU
®  OpOUIIOpPbI
® cepHalibHbIC U3/IaHUs
® CTaThU U3 NEPUOJAMUYECKUX U MPOJOIKAOIINXCS U3TaHHIHA
8. YkaxuTte TUIBI JOKYMEHTOB, OTPaKaeMbIX B JAHHOM OMOIMOrpaduueckoM U3JaHuH:
® HOPMATHUBHO-TIPABOBBIC JOKYMEHTHI
® HayuHbIe U3aHus (MOHOTpaduu, 0000IIAOIIHE TPY/IbI)
® Hay4HO-TIOMYJISIPHBIC U3AHUS
® yyeOHbIe (yueOHUKH, YydeOHBIE TMOCOOUs, Y4eOHO-METOIUYECKUE TOCOOUS,
HATJISTHBIC TIOCOOWSI)
® chpaBOYHbIC (PHIMKIONEAUU, CIIOBAPH, CTATUCTUYECKUE COOPHUKH, CIIPABOYHHKH,
KaJICHIapU ¥ XPOHUKU COOBITHIA)
9. Ha xakux si3pIKax mpeicTaBlieHa Juteparypa’?
10. Crnioco0b1 6ubarorpaduuecKoil XapaKTepUCTHKH:
e oOubmuorpaduyeckoe OTHMCaHue (kpaTkoe, pacIIMpeHHoe, MOJTHOE;
MOHOTpadHyecKoe, CBOAHOE, AaHATUTHUECKOER);
® XapakTep aHHOTaIUi (peKOMEHAATeNbHbIE, CIpaBOYHbIE) M pedeparoB (odmiue,
aHAJTUTHYECKUE, 0030pHBIE, CBOJHBIE).
1. Bcnomoratenpabie ykazaTenn. OcOOEHHOCTH X TTOCTPOCHUS.
12. ChopmynupyiiTe odmue BHIBOABI, 0OpaTUB BHUMAHUE HA CXOJCTBO M Pa3IHUUs
pa3INyYHBIX BUIOB pedepaTUBHBIX U3/IaHUM.

9]

CamocrostenpHas padora Ne 5
Tema «ApXMBHBIE ONIMCH M KATAJIOTH)

Llenv _pabomvl — M3yYUTh CHEHU(PHUKY CONEPKAHHUS M COCTABICHHS 3JIEKTPOHHBIX
apXUBHBIX PECYPCOB.

3adanue u memoouxa 8blNOJAHEHUs

[Ipoanamu3upoBarh 3 0a3bl JaHHBIX (IO BBIOOPY CTYIIEHTA), PACIOJIOKEHHBIC Ha
opurmansHom caiite ['Y OIAYO B pasgene [NnaBHag — ba3bl  AaHHbIX
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https://archive74.ru/
https://archive74.ru/

(https://archive74.ru/), no npeacTaBneHHbLIM B Tabnuue nyHkTam. [lo
pe3ynbTaTaM aHa/in3a 3afo/IHNTb NyCTble AYENKN Ta6}'II/ILI,bI.
Kaaccudukanus 351eKTpoHHbIX OubIMorpaguueckux 6a3 1aHHbIX
ACHEKTHI KJIacCH(PUKAIUA AHanu3zupyemasi 6a3a JaHHBIX
IMpusznak Bux HaumenoBanune | HaummenoBanue | HammeHoBanue
KJIaccu(puKanuu b/ bJ1 b/]
— OTKpBITas
2. Kareropus (obmenocrymHas)
JA0CTyma — C OTpaHUYEHHBIM
JOCTYIIOM
— cyxeOHas,
podeccuoHaIbHAS
— CTIPaBOYHO-
2. lleneBoe rnH(OpMAITMOHHAS
Ha3HaYeHHe — oTpacieBas
— TeMaTu4ecKas
— TIpoOIeMHO-
TeMaTHYECKas
3. MacmTa6 — HallMOHAaJIbHAasA
(bopMEpOBAHHS — peruoHaJIbHas
" —MecTHas
HCIO01b30BAHUSA (Hpeanpmn:m,
OpraHu3anui)
— tabnuuaHas gopma
4. ®opmar — TekcToBas popma
NpejoCcTaBJIsieMO | — rpaduyeckas u

i nHpopManuu

(nnm) oOpazHas
dhopma

5.
IIpenocrasisiem
as nHpopManus

s 4(0)

— MECTO POXKIACHUSA

— TOJI POKJICHHUS

— MCCTO XUTCJIBCTBO

— HAllMOHAJIbHOCTh

— JOJIZKHOCTb

— JIp. CBCACHUA

6. CBegenus o

Bl

— OTalbl CO3JaHuA

— IpaBuiIa
HCIIOJIb30BaHMS

— XapakTep
nHpOpMaIu

7. CBenenus o
cozgarensix b1

— PYKOBOJUTEIIb
MIPOEKTa

— WCTIOJTHUTENTN
MIPOCKTA

— TCXHHUYCCKas
pcaim3anuga u
COITPOBOXKICHHUE

8. Tunm nmoucka

— MHOT'OACIIEKTHBIA

— KJIFOYEBOC CJIOBO

— [IpeaMeTHas
pyOpuka
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— pacIIUpEeHHBIN
TOUCK
- ®UO
9. Yeayru no — MJIATHO
CKaHHPOBAaHHUIO — OecIutaTHO
JIOKYMEHTOB
— KOJIMYECTBO
10. OoBem 3anmceit (poHIOB,
Jien)

CamocrositenbHas padota Ne 6
Tema: «IlyTeBoanTe/ b KAK BH/ APXUBHOI0 CIPABOYHHKA»

Llenv pabomul — 3aKpENIUTh 3HAHUE O CTPYKTYPE apXUBHBIX MyTEBOIUTENECH.

3adanue u Memoouxa 8bINOAHEHUS

1. IIpoananu3upoBath MyTEBOAMUTENb, PACIOIOKEHHBIH Ha oduumansHoM caiite 'Y
OI'AYO B pasmene [naBHaa — [edatenbHoctb — W3paHwma apxuBea
(https://archive74.ru/sites/default/files/dokumenty chelyabisnkogo duhovnogo

pravleniya 30.03.2022 v_pechat.pdf):

JoxkymeHTbl YessiONHCKOT0 1yXOBHOIO npaBjeHus mocjaennei dyersepru XVIII
Beka B OObeaMHeHHOM rocyAapcTBeHHOM apxuBe YenasaOuHckoih ob0iaactu
cnpaBoYHMK-yTeBoaAuTeNb | DoHn U-33 - "Yensabunckoe gyxoBHoe nmpasieHue". Onucs 1.
Hena 1-560. 1774-1792 rr. / coct. E. H. Boponkosa : Hayu. pea. H. A. Autunus ; ['oc. kom.
no aenam apxuBoB Yens6. o6i1., O6beauH. roc. apx. Yenso. o6, — Yensbunck, 2022. — 216 c.

2. Ilpoananu3upoBaTh JAHHBIN MMyTEBOJIUTENb IO aCIEKTaM, YKa3aHHbIM BO BTOpOM
KOJIOHKE TaOJHUIIbI, 3aII0JIHUB COOTBETCTBYIOIIME CTPOKHU TaOJIUIBI.

3. [lpu 3amonHEHUU TPEThEW KOJOHKH TAOIUIBI HEOOXOIUMO BBISIBUTH U OTMETHUTH
COOTBETCTBYIOIIME JAHHOMY IYTEBOJIUTENO0 OCOOCHHOCTH, a TAaKKe MPHUBECTH MO OJHOMY
IIpUMEpY U3 TeKCTa MMyTEBOJAUTENS B TEX aCIEKTaX, I7ie 3TO YKa3aHo.

JdoxyMeHTBI Ye1s10MHCKOT O
AYXOBHOIO TNpAaBJIeHUs TNoOcJeaHel
No YeTBepTH XVIII BeKa B
AcCNeKT aHaJIM3a

n/n O0beaMHEHHOM ToCyJapCTBEHHOM
apxuBe YensaomHckol o0JjgacTu :

CIIPABOYHUK-NIYTCBOAUTEC/Ib

1. Buja nyreBoauresns:
¢ MmyTeBOIUTENb 110 (OHIAM apXHBa;
* KpaTKHUl CIIPaBOYHHMK 110 (POHAM apXUBa;

<
%* TEMaTUYECKHI ITyTEBOIMUTEIH MO (POH/IAM apXUBa;

®

*%* IIYTCBOJAUTCIIb 110 apXHBaM.

2. BBoanasi yacThb:
% KpaTKH# OYepK MO UCTOPHH APXHBA,
% MpEHCIIOBHE.

3. KnaccupukanmonnasicxeMa pacnosioKeHust
XapaKkTepucTHK (POHI0B:

% XPOHOJIOTHYECKas,
BEJIOMCTBEHHasl /0TpacieBas,
10 3HAYMUMOCTH (HOHJIOB,
andaBUTHAS,

KOM6I/IHI/IpOBaHHa$I.

R

/
.0

L)

53

S

O o0
0.0 0‘0
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https://archive74.ru/sites/default/files/dokumenty_chelyabisnkogo_duhovnogo_pravleniya_30.03.2022_v_pechat.pdf
https://archive74.ru/sites/default/files/dokumenty_chelyabisnkogo_duhovnogo_pravleniya_30.03.2022_v_pechat.pdf
https://archive74.ru/
https://archive74.ru/

Cucremaruzanus undopmanun BHYTPH
OCHOBHBIX Pa3/eJioB (CaMOCTOSTEIBHO YCTAaHOBUTh
1 YKa3aTh IPUHLUI CUCTEMATU3AIIIH)

CTpyKTypa XapakTepucTuku GOHI0B:

+« Ha3BaHue (GoHIA: npumep u3 nymegodumens,

% crnpaBoYHble JaHHble 0 (oHme (ero HoOMep,
KOJIMYECTBO CIUHHIl XPaHCHUs, KpalHUe JaThl
JIOKYMEHTOB, COCTaBJISIONIMX (DOHI):_npumep u3
nymesooumeJis,

¢ KpaTKue CIpPaBKH no HCTOPUH
dongoodpazoBarens (st (HOHAOB JIMYHOTO
MPOUCXOXKJICHNSI — 0 Onorpaduu Juia WK JIUI,
JIOKYMEHTBI KOTOPBIX COCTaBIISIIOT 3TOT (HOHI):
npumep u3 nymesooumens.

XapaKkTepUCTHKH OCHOBHBIX IPYNI JOKYMEHTOB —
AHHOTALUS:

** MHIUBUAYaJbHBIC:NpUMED U3 NYMEe8ooumes,

% IPYIIOBbIE: NPUMED U3 NYMegoOUmens.

Tounble monckoBbie AaHHBIE(HOMED (PoHIa, onHcH,
Jief1a, JTJUCTOB: HpuMep U3 nymesooumes.

DJIeMEHTHI BCIOMOTaTeIbHOr0 CIPaBOYHOI0
anmnapara:

% THUTYJIbHBIH JIUCT,

¢ OIJIaBIICHHE,

¢ CIIMCOK COKPAITICHHIA.

Ykaszareyn:

+* HMEHHOII,

% reorpaduyeckui,

¢ IpeIMETHO-TEMAaTHUYECKUH,

% npyrue (yka3aTh HAMMCHOBAHHE).

10.

OO0mas oueHka nyreBoAuTe s (BBIIOJIHSIETCS

CaMOCTOSITEJIbHO):

¢ LENeBOC U YUTATEIbCKOE Ha3HAUCHUE
MyTEBOJUTEIS,

¢ yI00CTBO PACIOIOKEHUSI HH(POPMALIUH,

% MHOOPMATHBHOCTH MYTEBOIUTEIS.

OTalIbI:

CamocrositenbHas padota Ne 7
Tema «O030pbl apXHBHBIX JOKYMEHTOB)

Qeﬂb Qa60mbl - OTpa60TKa HAaBBIKOB COCTABJICHUS apXHUBHBIX O630pOB.

3adanue u Memoouxa 8bINOAHEHUS

Ilo pe3yjibTaTaM JICKIIUOHHBIX 3aHSATHHA COCTaBUTh apXI/IBHHﬁ O630p, HCIIOJIb3YyA

BriOpatb (oHIbI M TEMATUKY A7 0030pa.

[ToAroToBUTE XapaKTEPUCTUKH YUpEKIeHUH-POHT000pa3oBaTeei.
CocTaBUTh AaHHOTAIIUH HA JIOKYMEHTHI apXUBHOTO (POH/A.

BreiOpare cxeMy IOCTPOSHHSI XapaKTEPUCTUK JIOKYMEHTOB:
XPOHOJIOTUYECKas, TEeMAaTHUECKasi, CTPYKTypHasi, HOMUHAJIbHASI.

5. lloaroroButh  CHpaBOYHBIM  ammapar o0030pa:  OrJaBJICHHE,

b s

oubnmorpaduwuro.
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oTpaciieBas,

HUCTOPUKO-
apxeorpaduueckoe TMpEANCIOBUE, YyKa3aTelH, CIHCOK COKpPAIEHHBIX CJIOB,



5.2.3. Ilepeuenv neuamnulx u 371eKMPOHHBIX 00PA306AMETbHBIX U UHDOPMAUUOHHBIX
pecypcoe HeodX00UMbIX 011 CAMOCHIOAMETbHOU Padomul

Cm. Pazmen 7. IlepeyeHb mTe4YaTHBIX M DJIEKTPOHHBIX OOpA30BATEIbHBIX H
UH()OPMAIIMOHHBIX PECYPCOB HEOOXOIUMBIX /ISl OCBOCHUS TUCIUTLTUHEL

http://fgosvo.ru/ — Tlopran denepanbHBIX TOCYJAPCTBEHHBIX 00pa30BaTEIbHBIX
CTaHIAapTOB BhICIIET0 00Opa3oBaHusl.

http://gramota.ru/ — CrnpaBouyHO-HH(POPMAMOHHBIN mopTan ['pamora.py — pycckuit
SI3BIK TSI BCEX .

https://grants.culture.ru/ — Kynbrypa. I'pantet Poccuu. OGmiepoccuiickas 06asa
KOHKYPCOB U TPAHTOB B 00JIACTH KYJIBTYPBI U UCKYCCTBA.

https://openedu.ru — OTkpbITOE 0Opa3OBaHUE.

https://mpe3unenTckuerpanTel.pd — QOoHT TPE3UACHTCKUX TPAHTOB.

https://rsv.ru — Poccus — cTpana BO3MOKHOCTEH.

6. ®OHJI ONEHOYHBIX CPEJICTB JIJII MPOBEJIEHUA TEKYIIETO KOHTPOJIS
YCHEBAEMOCTH Y TIPOMEXKYTOYHOM ATTECTAIIMA OBYYAIOIIUXCA 1O JUCHUIIIIMHE

6.1. [lepeyeHb KOMNETEHIUI ¢ YKa3aHHeM ITanoB ux GopMHUpPOBaHUs B Mpolecce
0CBOEHHUS 00pa30BaTeJIbHON MPOrpaMMbl

Tabumna 6
IHacnopT ¢oHA2 OLEHOYHBIX CPEACTB I TeKyleH ()OPMbI KOHTPOJIS
HaunmeHoBanue Ilnanupyemble Koasbl HanmeHoBaHue
pa3nesios, pe3yJabTaThl HHINKATOPO OIIEHOYHOTO CpeacTBa
TeMbl ocsoenusi OIIOII B
HOCTHKEHMSI
KOMIIeTeHLH
i
Pa3nen 1. Buasl u pe3yabTaThl aHAINTHKO-CHHTETHYECKOI MepepadoTKkH MH(pOpManuu
Tewma 1. ITonsitue 06 | YK-1. Crnocoben | YK-1.1. — Cemunap Ne 1. Tema «Ilonstue
AHaJIMTUKO- OCYILECTBISATh 00  aHaNUTHKO-CHHTETUYECKOH
CHUHTETHUYECKOU TIOMCK, YK-1.2. nepepadoTKe HHPOPMALIUI
riepepaboTke KPATHYECKUAN VK13, — CamocrostenpHas padbota Ne 1.
uHQOpMaIH aHaJIM3 U  CHUHTE3 Tema «IloHsiTHE 00 aHAIUTHKO-
nHpOPMAINH, CHUHTETHYECKOI nepepaboTKe
IIPUMEHSTh nHGOpMAaLUID»
CHCTEMHBII TOIXOJT
ULt pereHus
IIOCTaBJICHHBIX
3aja4
MK-3. Crocoben | ITK-3.1.
OCYIIECTBIISATH
OPTaHU3aLHOHHOE, I1K-3.2.
JOKYMEHTAllMOHHOE
U MH(QOPMALMOHHOE | [[K-3.3.
obecrnieueHme
JESITeIbHOCTH
PYKOBOJIUTEIS
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OpraHu3anuu

Tema 2. | Te xe Te xe — Cemunap Ne 2. Tema
dopMupoBaHue «DopmupoBanue
o6ubnorpadpudecko oubrorpaduvecKoit 3amucm»
i 3anucu — Ilpaktnueckas pabora Ne 1.
Tema «DopmupoBanue
OuoOITHOTpadMICCKOM 3aITUCH)
— CamocrosTenbHas padora Ne 2.
Tema «DopmMupoBaHHE
OubIHOrpad MICCKOM 3aITUCHY
Tema 3. | Te xe Te xe — Ilpaktnueckas pabora Ne 2.
CucreMaTu3aius Tema «Cucremarusanus
JOKYMEHTHPOBAaHHO JOKYMEHTHPOBaHHOMN
1 nHbOpMAITIHI nHpOpMAaITIN)
— CamocrositensHas pabora Ne 3.
Tema «CucremaTuzanus
JOKYMEHTHPOBAHHOH
nHGbOpMAITHI
Tema 4. | Texe Te xe — CemuHap Ne 3. Tema
AHHOTHpPOBaHHE U «AHHOTHpPOBaHHUE U
pedepupoBanme pedhepupoBanme
WHPOPMAITUOHHBIX WHPOPMAIOHHEBIX PECYPCOBY
pecypcoB — IlpakTtuueckas pabora Ne 3.

Tema «AHHOTHpOBaHUE u
pedepupoBanme
WHPOPMAIIOHHEBIX PECYPCOBY

— CamocrosTensHas padota Ne 4.
Tema «AHHOTUPOBaHUE u
pedepupoBanue
WHPOPMAIIOHHBIX PECYPCOBY

Pazpnen 2. IIpoaykThl aHAJIMTHKO-CUHTETHYECKOH NepepadoTku HH(OPMALUM B
HesiTeJIbHOCTH apXHUBHBIX YUpeKIeHUH

Tema 5. Apxusnble | Te xe Te xe — Ilpaktnueckas pabora Ne 4.

ONMCH U KaTAJIOTH Tema «ApXuUBHBIE ONUCH U
KaTaJIoT»
— CamocrosTensHas padota Ne 5.
Tema «ApXUBHBIE ONHCH U
KaTaJIOTH»

Tema 6. | Te xe Te xe — IlpakTtuueckas pabora Ne 5.

IIyTeBoautens Kak Tema «llyTeBomuTens Kak BUL

BH/T apXUBHOTO ApPXUBHOTO CIPaBOYHUKA»

CIIPaBOYHHKA — CamocrosTenbHas padota Ne 6.
Tema «llyTeBoauTenp Kak BUI
APXUBHOTO CITPABOYHHUKA»

Tema 7. O630psr | Te xe Te xe — Cemunap Ne 4. Tema «O0630p5I

APXUBHBIX
JAOKYMCHTOB

APXHMBHBIX JOKYMEHTOBY
— Ilpaktnueckas pabora Ne 6.
Tema  «OO030pBI  apXHUBHBIX
JIOKYMEHTOB»

— CamocrosTenbHas padota Ne 7.
Tema  «OO030peI  apXUBHBIX
JIOKYMEHTOBY»
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HacnopT (])onz[a OLCHOYHBIX CPEACTB AJIA HpOMe)RyTO'{HOﬁ aTTreCTallumn

HaumenoBanue
pa3nesioB, TeMbI

ILlnanupyemsie
pe3yabTaThl
ocsoenusi OITIOII

Koanl
HHAUKATOPO
B
JOCTHKEHHS
KOMIIETEHITN

vy

u

HauMeHoBaHME OLIEHOYHOI'O
cpeacTBa

Pa3zgen 1. Buabl u pe3yjbTaThl AaHAJIUTHUKO-CUHTETHYECKOH NepepadoTkn uHGopManuu

Tema 1. [lonsatue 06 | YK-1. Crocoben | VK-1.1. Bompocst  k  ax3ameny (1
AQHAJIMTUKO- OCYILECTBIISITh IOWUCK, cemecTp):
CHUHTETUYECKOU KPUTUYECKUN aHaIN3 VK2 — TeopeTudeckne Bompock! Ne 1-4;
nepepadoTKe u CHHTE3 —  NPaKTHKO-OPUEHTHPOBAHHOE
WH(pOpMAITIH nH(pOpMaIHH, 3amanme Ne 1
TIpUMERATD VK-1.3.
CHUCTEMHBIH  TOAXO[
1T pereHus
MIOCTaBJICHHBIX 33/1a4
[K-3. Croco0en | I1K-3.1.
OCYILECTBIIATD
OpraHU3alMOHHOE, TIK-3.2.
JOKYMEHTAIIMOHHOE W
WHPOPMATHOHHOE
obecrieueHue 1IK-3.3.
JESTEIbHOCTH
PYKOBOJHTEIS
OpraHu3anyu
Tema 2. | Texe Te xe Bompocer  k  akzameny (1
DopmMmupoBaHUE ceMecTp):
oubmuorpaguuecko — TeopeTndeckue Bonpockl Ne 5-9;
il 3anmcu —  NPaKTHKO-OPUEHTHPOBAHHOE
3amanue Ne 2
Tema 3. | Texe Te xe Bompocer  k  sx3ameny (1
Cucremaruzanus ceMecTp):
JOKYMEHTHPOBAaHHO — Teopetnueckue Bonpockl Ne 10-
i mHbOpMATHH 12;
—  NPaKTHKO-OPUEHTHPOBAHHOE
3amanne No 3
Tema 4. | Te xe Te xe Bompocer  k  okzameny (1
AHHOTHUPOBAaHHE W ceMecTp):
pedepupoBanue — TeopeTudeckue Bompocsl Ne 13-
MH(POPMAITOHHBIX 17;
pecypcos —  NPaKTUKO-OPUEHTHPOBAHHOE

3aganue Ne 4

Pa3nen 2. IIpoayKThl aHATHTHKO-CHHTETHYECKON NMepepadoTkn nHpopMannu B
AeATeJbHOCTH APXMBHBIX yUpe:KIeHMI

Tema 5. ApxusHble | Te xe Te xe Bompocst  k  ax3ameny (1
OTIMCH M KaTaJIOTH ceMecTp):
— TeopeTudeckue Bompochkl Ne 18-
19;
—  NPaKTUKO-OPUEHTHPOBAHHOE
3amanue Ne 5
Tema 6. | Te xe Te xe Bompocer  k  asx3ameny (1
[TyreBOaMTEND KaK ceMecTp):
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BH]I ApPXUBHOTO — TeopeTudeckue Bompocsl Ne 20-
CIIPaBOYHHKA 21;
—  TPaKTHKO-OPHUEHTHPOBAHHOE
3ajmanue Ne 6
Tema 7. OO630psI | Te xe Te xe Bompocer  k  3x3ameny (1
ApPXUBHBIX ceMecTp):
JIOKYMEHTOB — TeopeTruieckue Bomnpockl Ne 22-
24;
—  NPaKTHKO-OPUEHTUPOBAHHOE
3ananue Ne 7

6.2. Onucanne nokasaresjed 1 KpUTEPUEB OLCHMBAHUS KOMIIETCHIIUI HA Pa3JINYHBbIX

Tanax ux GopMUpPOBaHMS, ONIMCAHUE HIKAJ OLeHUBAHUS

6.2.1. Ilokazamenu u Kpumepuu OYeHUGAHUA KOMNEMEHUUTL HA PA3TUYHBIX
Imanax ux opmuposanus

Taoauna 8

IToxkazaTenu ¥ KPUTEPUH OLCHHBAHUSA KOMIIETEHIIUI

Tlranupyempie IHoka3zarean
Pe3yJIbTaTLl c(h)opMHPOBAHHOCTH Kpurtepun ouenuBanus
OCBOCHMS .
OTION KOMIIeTeH LMt
YK-1 — moHMMaer crneuuuKy mowucka, | OOyudarommiicss obiamaer HeoOXOAUMOM
aHam3a u CHHTE3a | CHCTEeMOHW 3HaHWH, JOCTHT OCO3HAHHOTO
JOKYMEHTHPOBaHHOU MH(OpMaInu; BIAJICHUS YMCHUSMH, HaBBIKAMH H
— TpHUMEHseT MeTOABl  IOHWCKa, | cocodamu npodeccuoHANBHON
aHajM3a U CHHTe3a MHPOpPMALUH IJS | IeSTeIbHOCTH. HemoncTpupyer
pelleHns IOCTAaBICHHBIX 3a/ay; CIIOCOOHOCTh aHAJIM3UPOBATH, IPOBOAUTH
— cnoco0eH WUCMONb30BaTh 3HAHUSA, | CpaBHEHHE U OOOCHOBaHHE BBIOOpA
yMEHUs, BJIaJICHUS B | METOZIOB PEICHUs 33JaHU B MPAKTHKO-
npoQecCHOHAIBHOMN 1eSITETIbHOCTH. OPHEHTHPOBAHHBIX CUTYaLUsX.
[IK-3 — TIOHMMAaeT MPHHLHUIE TocTpoeHus | OOydaromuiicss obimamzaeT HEOOXOIUMOM

JIOKYMEHTHOM CUCTEMBI;

- MIPUMEHSIET MIPOLECCHI
JIOKYMEHTAIIMOHHOTO u
UHGOPMAITHOHHOTO obecrnieueHus
JIeATEIbHOCTH PYKOBOAMTEIS
OpraHu3aluy,

— cnoco0eH UCIONB30BaTh 3HAHUA,
yMCHHA, BJIaACHUS B

npoQecCHOHAIBHON IeSITETbHOCTH.

CUCTEMOM 3HAHWM, JOCTUT OCO3HAHHOI'O

BIIQJICHUS YMEHUSMH, HaBBIKAMH U
criocobamMu PO eCCHOHATTEHOM
JeSITeTbHOCTH. JlemoHCTpUpYyeT

CIOCOOHOCTh aHAJIM3UPOBATH, TPOBOAMUTH
CpaBHeHHE © 00OCHOBaHWE BBIOOpa
METO/IOB PEUICHUS 3aJaHuil B MPAKTHKO-
OPHEHTHPOBAHHBIX CUTYalUsX.

Taoauua 9

Jrtansl GopMHPOBAHMA KOMIIETeHIM I

HaumenoBaHnme 3Tama

XapakTepUCTHKA Tana

DopMbl KOHTPOJIS

Hauanpueiii (BXOAHOM) 3Tam

JlnarHocTvka BXOJIHBIX 3HAHHUU B

YceTHBIM onpoc

(dbopMupOBaHUS paMKax KOMIETEHIUI

KOMITETEHITUHA

Texymmii sran | BemmosHeHne oOydJaromumMucs: | AKTUBHasE ydeOHast JICKIHs,
(bopMHupOBaHHSA 3alaHUll,  HamNpaBJICHHbIX  HA | CEMUHApbl,  MPaKTUYECKHUE;
KOMIETEHIHI (dhopmupoBaHue KOMIIETEHIIUH | CaMOCTOSITENbHAS pabora:
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OcymiecTBieHne BBISIBJICHUS | TUChbMEHHAs paboTa
MPUYUH MIPETSTCTBYFOIINAX
s¢dekTHBHOMY OCBOCHHIO
KOMITETCHITUI
[TpomexxyTOoUuHBII OneHuBaHue CHOPMHUPOBAHHOCTH | IK3AMEH:
(aTTeCcTallMOHHBIH ) JTam | KOMIETEHIIUH  TI0  OTHENIBHOW | — OTBETHl Ha TEOPETHYECKUE
dhopMupoOBaHUS YacTH MCIATUIMHBI WU | BOIIPOCHI;
KOMIIETEHIAH JMUCLMIUIMHEL B IIEJIOM — BBINOJIHEHUE TPAKTUKO-
OpUEHTHPOBAHHBIX 33JJaHHH

6.2.2. Onucanue wiKan oueHuGAHUA
Taoauua 10

6.2.2.1. Onucanue NIKAaJbl OLCHUBAHMUSA OTBETA HA DK3aMeHe

OneHka no
HOMHMHAJbLHOH IIKAJIE

Onucanue ypoBHei pe3yJIbTaTOB 00y4eHHU s

OT1In4HO

OOyuJaromuiicsi MOKa3bIBaeT TIIYOOKWE, WCUYEPIBIBAIONINE 3HAHHS B
o0beMe TIPOUIECHHOW MPOTpaMMBI, YBEPEHHO ICHCTBYET IO NMPUMEHEHUIO
MOJIy4EHHBIX 3HAHMM Ha MPAKTHUKE, JNEMOHCTPUPYs YMEHUS U BIAJCHUSA,
ONPECICHHBIE TPOrPaAMMOIA.

I'paMOTHO ¥ JOTHYECKH CTPOMHO M3JIaraeT MaTepual IpH OTBETE, YMEET
(GbopMyIUpOBaTh BBIBOJBI W3 H3J0KEHHOTO TEOPETHUYSCKOIO Marepuala,
3HAET JOIIOJIHUTEIILHO PEKOMEHIOBAHHYIO JIUTEPATYPY.

OO0yuJatomuiicst crocoOeH NeHCTBOBaTh B HECTAHIAPTHBIX IMPAKTHKO-
OpWEHTHPOBAHHBIX cHTyanusax. (OTBed4aeT Ha BCE JIOTOIHHUTENHHEIE
BOIIPOCHL.

PesynpraTr 00yueHUs MOKA3bIBACT, YTO JOCTHTHYTHI YPOBEHb OIICHKH
pe3ynbpTaroB  O0y4YeHHs] 1O OUCHUILUIMHE SBISIETCS OCHOBOW  JUIA
(hOpMHUPOBAHMSI COOTBETCTBYIOIINX KOMIIETECHITHH.

Xopomo

Pesynbrar o0yueHwus MTOKAa3bIBAET, 49TO oOyyJarommics
NPOAEMOHCTPUPOBAJ pe3yJibTaT HAa YPOBHE OCO3HAHHOTO BIAJCHUS
y4eOHBIM MarepuajoM W Y4eOHBIMH yMCHHSAMH, BIAJICHUSMH IIO
JTUCLIUIIJIMHE.

JlomyckaeT HE3HAuWTENIbHbIC OMIMOKM TIPH OCBCIICHUHM 33/IaHHBIX
BOITPOCOB.

OOyu4aronuiicsi crnocoOeH aHaTM3UpPOBaTh, MPOBOJUTH CPAaBHEHUE H
o0ocHOBaHWE BBIOOpa METOJOB pEUICHUS 3aJaHUi B  MPAKTHUKO-
OpPHEHTHPOBAHHBIX CUTYALUSIX.

YaoBiaerBopuTe1bHO

Pesynprar o0OydeHuss TOKa3pIBaeT, dYTO OOydwarommics oOjamaer
HEOOXOUMOM CHCTEMOH 3HAHMW W BIAJIeET HEKOTOPBIMH YMEHHUSMH TIO
JUCLUIUTHHE.

OTBeThl M3araeT XoTd M C OMMOKAaMH, HO HMCIPABISEMBIMH IOCIE
JIOTIONTHUTENILHBIX U HABOJSIIUX BOTIPOCOB.

Obyuatomuiicst crioco0eH MOHUMAaTh U HHTEPIPETHPOBATH OCBOCHHYIO
MH(OPMAIHIO, YTO SIBJISICTCS OCHOBOW YCIEUIHOTO ()OPMHUPOBAHUS YMEHHUN
¥ BJIaJICHUH JJIs pelIeHNs IPaKTHKO-OPUEHTHPOBAHHBIX 33/1a4.

HeynoBiieTBOpuTE/IbH
0

Pesynprar o0yueHus: 00y9aromerocsi CBUACTEIbCTBYET 00 YCBOCHUH UM
TOJIBKO JIEMEHTAPHBIX 3HAHUHN KITIOUYEBBIX BOIPOCOB MO AUCITUILIUHE.

JomymenHple OMMOKA ¥ HETOYHOCTH B XO/A€ IPOMEKYTOYHOTO
KOHTPOJISI TIOKa3bIBAIOT, YTO OOydalOMMIiCA HE OBJaAe] HEOOXOANMOM
CHCTEMOU 3HaHU U YMEHUI 10 TUCIUIUINHE.

OOyuaromuiics IOMycKaeT rpyOble OIMMOKH B OTBETE, HE MOHUMAET
CYITHOCTH W3JIaraeMoro BOIpOca, HE YyMEeT MPUMEHSTHh 3HaHUS Ha
MPaKTUKE, JaeT HEMOJHBIC OTBETHl HAa JIOTOJHUTENIBHBIC W HABOJSIIHC

25




| BOmpOCHI.

Onncanne WKaJbl OLEHUBAHMSA IIPH TECTUPOBAHMH HA 0a3e TeCTOBBIX
MATEepPUATOB HHCTHUTYTA

O1neHKa M0 HOMHHAJBHOMN IIKAJIe

% NMPpaBUJIbHBIX OTBE€TOB, MIOJYYCHHbIX HA TECTUPOBAHUHU

OTaugHO ot 90 10 100
Xoporo ot 75 no 89,99
Y 10BIETBOPUTENHHO ot 60 o 74,99
HeynosneTBopuTenbHO meHee 60
Taomaunma 11
6.2.2.2. Onucanue WIKAJIbI OLCHUBAHUS
VYcTHOE BRICTYIIIEHHE (CEMUHAD)
Heckpunt Oopa3uoBblii, 3aKoOHYEHHBII, HN3n0:xeHHBIH, MuHuMaabHbl |O1EeHK
OpHI NPUMEepPHBII; MOJIHBINA OTBET PACKPBITHII i oTBeT a
JIOCTONHBIN (xopo1o) OTBET (Hey10BJIETBOP
MOAPAKAHUS (ynomJjieTBOpHTE HUTEJTbHO)
OTBET JIbHO)
(0OTJIMYHO)
Packpreitue | [IpoGiema [Ipobnema [Ipobnema [Ipobnema  He
MpoOJIEMBI | pacKphITa packpebITa. packpbITa HE | pacKphITa.
MOJTHOCTHIO. [IpoBenen aHanu3 | MOJNHOCTEIO. OTCYTCTBYIOT
IIpoBenen aHamu3 | MpoOOIEMBI 0¢3 | BeiBoanI HE | BBIBOJPBIL.
poOJIEMBI C | MpUBJICUYCHUS cAeNaHbl  W/WIH
MPHUBJICYCHUEM JIOTIOJTHUTEIILHOW | BBIBOJIBI HE
JIOTIOJTHUTEIEHOM nmutepatypsl. He | 000CHOBaHEI.
JIUTEPaTyPHI. BCE BBIBO/IBI
Brisogsl clenaHspl  W/miau
000CHOBaHBL. 000CHOBaHBI.
IIpencrasn | [IpenacraBnsemas IIpencrapnsemas | Ilpencrapmsemas | IIpencrapisema
€HUE uHpOpMAITHSI nH(pOopMaIus nHpopMarst He | 4 uHPOpMAHA
CUCTEMAaTU3UPOBAaH | CUCTEMAaTU3MPOBA | CUCTEMATH3WPOBA | JIOTUYECKH  HE
a, Ha M| Ha W/WIM  HEe | CBA3aHA.
mocJeioBaTeNbHa M | TTOCIIE0BaTeNbHA | ImocienoBarenbHa | He
JIOTHYECKU Hcnonw3oBaHo | . HCIOJIb30BaHbBI
CBsI3aHa. OOJIBIIMHCTBO [Ipodeccuonanpu | nmpodeccuona b
Hcmons30BaHbl BCE | HEOOXOIUMBIX asi TEPMHHOJIOTHSA | HbIE TEPMUHBL.
HEOOXOMMBIC npodecCHOHABH | MCIOJIh30BaHa
npOo(eCCUOHANBHEI | BIX TEPMUHOB. MaJio.
€ TEpMUHBL.
Odopmiten | [lupoko Hcrnonp30BaHbI Hcmonp30BaHbI He
ne UCIIOJIb30BaHbI “H(OPMAIMOHHBI | MH()OPMAIIMOHHBI | MCIIOJIb30BaHbI
WH(POPMAIOHHBIE | © TEXHOJIOTHH | € TEXHOJIOTUU | UHPOPMAIIMOHH
TEXHOJIOTHH (PowerPoint). (PowerPoint) ble TEXHOJOTHH
(PowerPoint). He  ©Oomee 2 | wactu4HO. (PowerPoint).
OTCyTCTBYIOT OIuO0K B | 3-4 omubku B | Bonbme 4
OIINOKHU B | IPECTABIIIEMON | MPENICTABIAEMON | OIIMOOK B
MIPEICTABIIAEMO nH(pOpPMAITHIH. nH(GOpPMAITHIH. MIPEJICTABIIIEMO
UHQOPMAIHH. i nH(bOpMaLIHH.
OtBetbl Ha | OTBETHI Ha | OTBeTHI Ha | Toneko  otTBeThl | HeT oTBeTOB Ha
BOTIPOCHI BOTIPOCHI TIOJTHBIE C | BOMPOCHI TIOJHBIE | HA DIIEMEHTapHBIE | BOMIPOCHI.
MIPHUBEICHUEM W/WIM  YaCTHYHO | BOITPOCHL
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PUMEPOB. MIOJHBIE.
Ymenue CB0060HO CBoboaHO CkoBaH, CkoBas,
JepKaTbCsl | JEPIKUTCS Ha | JepXKHUTCS Ha | oOpaTHasi cBA3b C | oOpaTHasi CBA3b
Ha ayJUuTOpHH, ayAUTOPHH, ayIAuTOpHen ¢ ayauTtopuei
ayJUTOPUH | CIIOCOOEH K | IOAJIEpKUBACT 3aTpyIHEeHa. OTCYTCTBYET, HE
, MMIIPOBU3AIIH, 00paTHYIO CBSI3b C cobioaer
KOMMYHHK | yYUTBHIBAaeT ayIUTOpHEH. HOPMBI pe€Yd B
ATUBHBIE 0o0paTHyIO CBSI3b C IPOCTOM
HaBBIKU ayJUTOPHUEH. BBICKa3bIBaHUH.
Hror
[Tucemennas padota (pedepar u T. 11.)
°
TREAEE
5 g 5 = L2
Kpurtepun ouenku = g 5 g E
S| % 2|5z
> | =
O0ocHOBaHNE aKTyaTbHOCTH TEMBI
KadgecTBO omeHkn creneHH pa3pabOTaHHOCTH TEMBl B  CIEHHUAIBHOM
JUTEpaType
CreneHs pealy3anyy MOCTaBICHHON HENU U 33134
O0BeM U TIyOHnHa PaCKPHITUS TEMBI
Hannune matepuana, OpUeHTUPOBAHHOIO HA IPAKTHYECKOE HCIIOIb30BAHUE
JocTtoBepHOCTs 1 000CHOBaHHOCTH MOJTYYEHHBIX PE3YJIbTAaTOB U BHIBOJOB
CreneHb OPUTHHAIBHOCTH TEKCTa
OpyauLus, UCTIONb30BaHHE MEKAUCIUILIMHAPHBIX CBS3EH
Cobmronenue TpeOoBaHUM K CTPYKTYpe pabOThI
KadectBo odopmienwms paboThl ¢ yaeToM TpeboBaHU
Wndopmanmonnas  KyneTypa  (UMTHpoBaHHe, oQopMmieHHE  CHHCKa
UCIIOJIb30BaHHOM JIUTEPaTyPhl)
OO0umas oneHka
[IpakTUKO-OpUEHTHPOBAHHOE 33/IaHUE
Ouenka nmo
HOMUHANLHOI IIKATe XapakTepuCTHKH 0TBeTa 00y4aromerocs
OOyuaromuiics CcaMOCTOATENFHO W TPaBWJIBHO  pemmy  y4eOHo-
Ormano npodecCHOHANIBHYIO 3aJady, YBEPEHHO, JIOTMUYHO, IOCIEAOBATEIbHO H
apryMEHTHUPOBAHHO u3narai CBOE pelieHue, UCTIONB3YS
podhecCHOHATEHYIO TEPMHHOJIOTHIO.
OOyuaromuiics caMOCTOSITEIbHO M B OCHOBHOM TMPAaBHJIBHO PEIIUII
Xopomo y4eOHO-IPOodeCCHOHATBHYIO 3ajauy, YBEpPEHHO, JIOTHYHO,
[I0CJIEOBATENbHO U apIYMEHTUPOBAHO M3JIarajl CBOE PEIEHHUE, UCTIONb3YsI
podecCHOHATFHYIO TEPMHHOJIOTHIO.
OO6yuatomuiicss B OCHOBHOM pPELIM y4eOHO-IPOPECCHOHANBHYIO 3a/auy,
Y0B1€TBOPUTEJILHO | AOMYCTUI HECYLIECTBEHHbIE OLIMOKM, ciab0 apryMeHTHpPOBal  CBOE

PEUICHUC, ITYTasACh B HpO(l)eCCI/IOHaJH)HI)IX TTIOHATHUAX.

HeynoBiierBopurebHO

OOyuaroIuiics He penw yueOHO-Po(PeCcCHOHATBLHYIO 3a/1auy.

6.3. TunoBble KOHTPOJILHBbIE 32IaHNUSI MU MHbIE MATEePHUAJIbI, HE00X0AUMBbIe /1151
OLICHKHU 3HAHUI, YMEHHH, BJIaJleHUIl, XapaKTepU3y0UUX 3Tanbl GopMHUPOBAHUS
KOMIIETEeHIHIi B Npolecce 0CBOEHUsI 00Pa30BaTeJIbHON MPOrpaMMbl
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6.3.1. Mamepuanwt 0151 nO020MOGKU K IKIAMEHY

Taoauna 12
MarepuaJbl, He00OX0AMMbIe IJIsl OLIEHKH 3HAHU I
(mpuMepHbIE TeopeTHYECKUE BONPOCHI) K IK3aMeHY
Ne I Kon
i puMepHbIe (POPMYITHPOBKH BONPOCOB KOMITeTeH I
1. CynIHOCTh 1 3HaYEHHE aHAIHNTHKO-CHHTETHIEeCKOH repepaboTku nHbopmanmu | YK-1, T1K-3
2. OOpaboTka MJOKYMEHTa B OpraHW3alHUIX CHCTEMBI JOKyMeHTambHBIX | YK-1, IIK-3
KOMMYHUKALMH
3. JIOKyMEHT Kak 00BbEKT aHAIUTUKO-CUHTETHYECKOM 00paboTKH VK-1, I1K-3
4. Bugpl u pe3ynbTaTrsl 00pabOTKU TOKYMEHTa YK-1, I1IK-3
5. bubnmuorpadudyeckoe ommcaHHE: OIpeneicHUEe TIOHATHA, WCmoias3oBanue, | YK-1, I1IK-3
dyHKIMH, TpeOOBaHHS K HEMY
6. Ob67nacT ¥ IeMEHTB OAHOYPOBHEBOTO OMOIHOTrpaduiIeckoro onrucanus YK-1, IIK-3
7. bubnuorpadudeckas 3amuck 1moj 3arojoBkoM u oy 3arinaBueM. CymHocts ¥ | YK-1, TTK-3
MIPUMEHEHHE
8. Ananutuueckas OuOnuorpaduueckas 3amuch. Ee cymiHocTh, HasHauenue, | YK-1, [TK-3
CTPYKTypa
9. MuoroypoBHeBas oubnuorpaduueckas 3anuch. Crnenuduka 1 0coOEHHOCTH YK-1, IIK-3
10. | CuctemaTH3aius JOKYMEHTOB: 00IIlee OHITHE, Ha3HAUYCHHE VK-1, I1K-3
11. | KiraccudukaimoHHble CHCTEMBI, HCITOJIb3yeMble B Poccuu YK-1, IIK-3
12. | Tabuuiel kiaccuuKaimii: UX Ha3HAYCHUE, COCTABHBIC YACTH, HHACKCALIUS VK-1, T[1K-3
13. | AHHOTHpOBaHHE: CYIIHOCTh, HA3HAUYEHHE, OCOOCHHOCTH YK-1, I1IK-3
14. | DneMeHThl aHHOTAIMI Pa3IMYHBIX BUJIOB VK-1, I1K-3
15. | Tumonorndeckas Kiaccu(pUKaIs aHHOTAITII YK-1, TIK-3
16. | PedepupoBanue: CyIIHOCTh, HA3HAUYECHHUE, 3TAbl peheprHpoBaHHs YK-1, [IK-3
17. | Knaccubukanus (Buasl) pedeparon YK-1, I1IK-3
18. | ApxuBHBIE OIIUCH: CTPYKTYPa U Ha3HAUEHUE YK-1, IIK-3
19. | ApxuBHbIC KaTaJOTH: BUBI, ceUU(UKA COCTABICHUS YK-1, I1IK-3
20. | Ha3HauyeHue W BUJIbl apXUBHBIX MYTEBOAUTEINICH YK-1, TIK-3
21. | CTpyKTypa apXMBHBIX TYTEBOIUTENCH, 0COOCHHOCTH COCTBIICHHMSI YK-1, IIK-3
22. | O030pHO-aHATUTHYECKAS JICATSIIbHOCTD: CYIITHOCTh, HA3HAUCHHE YK-1, TIK-3
23. | Knaccudukanus (Buap1) 0030poB VK-1, IIK-3
24. | Cnemnuduka MoAroTOBKH apXUBHBIX 0030pOB YK-1, TIK-3
Tabamnna 13
MartepuaJibl, He00X0AMMbIe /IJIsl OLEHKH YMEHU I U BJIaJeHUil
(mpUMepHBIe NPAKTHKO-OPHEHTHPOBAHHbIE 32JAHUA)
Ne Tembl IPUMEPHBIX Kon
n/n NPAKTHKO-OPUEHTHPOBAHHBIX 3aIaHMI KOMIIeTeHI M i
1. [onsTHE 00 aHANTUTHUKO-CHHTETUYECKOH NepepaboTKe HHPOPMALIUH YK-1, IIK-3
2. DopmupoBanue Oubarorpaduyeckoil 3anucu YK-1, I1IK-3
3. CucremMatn3anus JOKYMEHTHUPOBAaHHONW HHMOpPMAITIH YK-1, IIK-3
4. AHHOTHpOBaHUE U pedepupoBaHre HHHOPMALTMOHHBIX PECYPCOB YK-1, IIK-3
5. ApXVBHBIE ONICH U KaTaJIOTH YK-1, I1IK-3
6. IIyreBoauTeNb KaK BUJ APXUBHOIO CIPABOYHUKA YK-1, IIK-3
7. O030pBI apXUBHBIX JIOKYMEHTOB YK-1, TIK-3

6.3.2. Tembt u memoouueckue yKazanus no no02omoeke peghepamoas,
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Icce U meopUecKux 3a0anuii no OUCUUNIUHe
Tembl pedepaTos

AHAJIUTUKO-CUHTETHYECKask 00pabOoTKa JTOKyMEHTa B JICJIONPOU3BOCTBE.

AHaNIUTHUKO-CUHTETUYECKasi 00pabOTKa JOKyMEHTa B apXUBHOM JIETIE.

AHanM3 M CHHTE3 KaK METOIbI IepepaboTKu HHPOpMAITUH.

NudopmanronHas eMKOCTh JOKYMEHTA.

3amaun aHAJUTUKO-CUHTETUYECKON mepepaboTKu MH(GOpMAIMKU B apXMBHOM JElie H

JIeJIONPOU3BOICTBE.

6. PexBU3WTBI JOKyMEHTa B Tpoleccax aHAJTUTHKO-CHHTETHUECKOW mepepadoTKu
nHpopmanuu.

7. OdunmanbHble W3JaHUA, WX  XapAaKTEPUCTHKAa W CIIOCOOBI  COCTaBJICHUS
OounbmmorpaduUecKoi 3aucH.

8. HopmaruBHas 0a3a aHaIMTUKO-CHHTETUYECKOH mepepaldoTKu  WHpOpMaluu:
0COOCHHOCTH U HEJOCTAaTKH, EPCIEKTUBHI Pa3BUTHSL.

9. DneKkTpoHHBIE W3JAHHMA, WX XapaKTePHUCTUKA W  CHOCOOBI  COCTaBJIICHHUS
oubmorpaduUecKoil 3aucH.

10. Knaccugukanusi TOKyMEHTOB: 00Illee MOHITHE, Ha3HAYCHUE, BUJBI. XapaKTePUCTHUKA
THTIOB OMOJIMOTEYHO-ONOIHOTPAPUIECKUX CHCTEM.

11. Tabnmuupl knaccuukanuu Kak MaTepHajbHOE IMPEICTaBICHUE KIACCH(PHUKAIMOHHOM
CUCTEMBbI: X Ha3HAYCHHE, COCTABHbIC YACTH, UHICKCAIHSI.

12. OcHOBHBIE METOJIBI CYKATHUS HHPOPMAITHH.

13. PedepupoBanue kak METOJ] IEpepabOTKX HH(OPMAITUH.

14. CocTaBieHue 1 UCIOJIb30BaHUE 0030POB B apXUBHOM JIEJI€.

15. AHHOTHpOBaHHE KaK CIOCcO0 CO37aHMsI BTOPUUHOM HH(OPMALIUK O TOKYMEHTE.

SNk W=

MCTO,I[I/I‘ICCKI/IG YKa3zaHusA

[Ipuctynas K BBINOJHEHHWIO 3aJaHUM, CTYICHT NOJDKEH 3HaTh, 4TO pabora Oyner
3auTeHa P YCIOBUHU COOJIOICHUS CIEAYIONINX TPEOOBAHMIA:

1. 3HaHME TEKCTOB pPEKOMEHIOBAHHON JIMUTEPAaTypbl W HCIIOJIB30BAHME ITOTO
3HaHMS B paboTe.

2. Hcnonbp3oBaHME CTYJIEHTOM HECKOJbKUX HCTOYHHUKOB (cTaTeil, mMoHorpadwuii,
CIPAaBOYHOM U JIPYTOi JIUTEpPaATyphl) AJIsl PACKPHITHS U30paHHON TEMBI.

3. Kynbrypa u akajzemMuueckue HOPMBI H3JO0XKEHHS MaTepuasa: o00s3aTesIbHOE
yKa3aHW€ Ha HCTOYHUKH, TPaMOTHOE LUTHPOBAHUE aBTOPOB (MpsSMOE U KOCBEHHOE),
onpenieleHue COOCTBEHHOM NO3MLIMU W 00s3aTelbHbI COOCTBEHHBIH KOMMEHTApHH K
IIPUBOJUMBIM TOUKAM 3PEHUS.

4. CobmoaeHue TpeOOBaHUM K CTPYKTYpe U 0(hOpMIICHHUIO.

Tpebosanus k cmpykmype u 0gpopmaeHuro

Crpykrypa. PaGota cocTouT u3: BBEIEHHS, OCHOBHOM YacTd, 3akirodyeHus. Bo
BBEJICHUU HEOOXOMMO ONPEAETIUTh Lielb U 3a1aun paboThl. B 0CHOBHOM yacTu 00s3aTeNbHBI
CCBUIKM Ha HOMepa OuOnuorpaduyeckux 3amnuceil B CUCcKe MCIOJIb30BaHHOM JIuTepaTypsl. B
3aKJIIOYEHUH HEOOXOJUMO cAenaTb OCHOBHbIE BbIBOAbI. CHHMCOK  HCIOJIb30BaHHOU
JUTEpaTyphl TIOMEIIASTCs TOCie 3aKiIoueHus. bubnuorpaduyeckue 3anucu HyMepyloTCs U
pacriosiaratorcsi B aniaBUTHOM MOPSJIKE.

Odopmaenue. Hlpudrt rapaurypst «Times New Romany, kernp 12 unu 14, yepes
1,5 unrepBana. PaboTy mewyaraTh Ha OJHOHM CTOpOHE CTaHIAPTHOTrO JUcTa Oymaru ¢opmata

29



A4 ¢ cobmonenuem noneii: gesoe — 30 MM, nmpaBoe — 20 MM, BepxHee — 20 MM, HIOKHEE — 20
MM.

Brimonnennas pabota gomkHa OBITH CKpeIUieHa.

PaGota OTKpbIBaeTCs TUTYJIBHBIM JIUCTOM. 3ateM cieayer «OriaBieHHe».
ITopsinkoBble HOMEpA CTPAHMIL YKa3bIBAIOTCSI BHU3Y CTPAHUIIbI C BBIPABHUBAHUEM OT LIEHTpA.
He nomyckaercst pacctaHOBKa HyMepalMy CTpaHMIl OT pykd. IlepBoii cTpaHuuel cyuraercs
TUTYJBHBIN JUCT, HO Ha HeM nudpa «1» He craButTcs. Kaxkplid pa3zen Bcerna HAYMHACTCS C
HOBOW CTPAaHHULIBI.

PabGora MokeT OBITHh WIUTIOCTPUPOBAaHA, HO HE JOMYCKAETCsl HCIOIb30BaHHE
WUTIOCTPALMH, BEIPE3aHHBIX UX KHUT, )KYPHAJIOB U IPYIUX U3JaHUM.

6.3.3. Memoouueckue yKazanus no 6bInOJIHEHUI0 Kypcoeoii padomaul
KypcoBas paboTa 1o nucuuIuinie yueOHbIM IUIaHOM HE MIPeyCMOTpEHa.

6.3.4. Tunoevle 3a0anus 013 npoeedeHUs MEKYyuLe20 KOHmMpOoa
dopmuposanun komnemenyuii

6.3.4.1. Ilnanbl ceMUHAPCKUX 3aHATHI
Cemunap Ne 1
Tema: «IloHsiTHe 00 AHAJIUTHKO-CUHTETHYECKOM NepepadoTke HHPpopMaALMID)

CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocwl 015 duckyccuu:

1. AHaNIUTHUKO-CHHTETHYECKas mepepaboTka HMH(poOpMalMM Kak y4yeOHas AMCLUILINHA.
[TonsTHIHBIN anmapart Kypca.

2. CrpykTypa ¥ QyHKIUH CUCTEMbl KOMMYHUKAIUH.

3. OOpaboTka JOKyMEHTa B OpPTaHU3AIMsIX CHCTEMbI JOKYMEHTAIBHBIX KOMMYHUKAIHHA
(M31aTeNbCKOM, KHUTOTOProBOH, OWMOIMOTEUHOM, OuOIMOrpaduueckon, My3eHHOMH,
Hay4YHO-UH()OPMALIMOHHON, apXUBHOM, JOKYMEHTOBEIUECKOH U T. II.).

4. CrangapTu3alis  TEPMUHOJOTMM W TEXHOJOTMM  IPOLECCOB  aHAJIUTHUKO-
CUHTETUYECKOI 00pabOTKH.

Marepuansl 118 HOArOTOBKM cemuHapy cMm. Pasgen 7. IlepedyeHp meyaTHBIX |
AJIEKTPOHHBIX 00Pa30BaTENbHBIX U HH(OPMAIIMOHHBIX PECYPCOB HEOOXOAUMBIX JIJIsl OCBOCHUS
JCHATIIINHBL

JlonomHuTEeIbHBIE MAaTEPUAIIBI K CEMUHAPY BBIABIISIIOTCSA B PAMKaX CaMOCTOSTEIIBHOU
paboTHI.

Cemunap Ne 2
Tema: «@opmupoBanue 0udIHOrpadpuUecKOl 3aMcH»

CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocwl 014 duckyccuu:

JIOKyMEHT Kak 00BEKT aHATUTUKO-CUHTETUIECKON 00pabOTKH.
Bupbpl TOKyMeHTOB.

PexBH3HUTHI TOKyMEHTA.

OOBeKThI cocTaByieHUs! OUOIMOrpaduuecKoi 3amucH.

=
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5. TloHarus «ODHOYACTHBIH OOBEKT», «MHOTOYACTHBIH OOBEKT», «COCTaBHAs 4YacTh
OJIHOYACTHOTO JOKYMEHTA», «IIEPBUYHBIA TOKYMEHT», «BTOPUYHBIA JTOKYMEHT).

Marepuanbl ajisi MOATOTOBKM cemuHapy cMm. Paszmen 7. Ilepedyenp mnedaTHBIX U
AJIEKTPOHHBIX 00pa30BaTEIbHBIX U HH()OPMAIIMOHHBIX PECYPCOB HEOOXOAUMBIX JUISI OCBOCHHSI
JUCIUTUTAHBL

JononHuTeapHbIe MaTEpPUAIIbI K CEMUHAPY BBISABIISIIOTCS B PaAMKax CaMOCTOSITEIbHOM
paboTHI.

Cemunap Ne 3
Tema: «KAHHOTHpPOBaHMe U pedeprpoBaHHe HH(POPMALMOHHBIX PECYPCOB»

CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocwl o5 duckyccuu:

1. AuHoTHpOBaHMe U pedepupoBaHHE KaK TMPOIECChl AHAIUTUKO-CUHTETUYECKOM
obpabotku pokymentoB. 'OCT P 7.0.99-2018 Pedepar u annortammsa. OOmue
TpeOoBaHUsI.

2. Ha3znauenwue, 3a1a4il ¥ GyHKIIMK aHHOTAUK U pedepaToB.

Krnaccudukanus (Buabl) aHHOTalMii U pedepaTos.

4. TpeboBaHUs, NpeabsBIsSEMbIE K COJCpkKaHUIO, (OpMe MpPEICTaBICHHUS CBEICHUH,

MMOCTPOCHHUI0, 00hEMY aHHOTAITMHU U pedepara.
Ocob6ennoctu u3narenbekux anHotauuit. FOCT P 7.0.99-2018 Pedepat u anHOTaIMS.
OO6mwme TpeboBaHUsI.

6. CocTaB ¥ CTpyKTypa aHHOTAIlMM U pedepara.

7. Drtanbl aHHOTUPOBAHUS U peeprUpOBaHHUSL.

8. Metozsl pedepupoBaHusl.

9.

1

(8]

W

SI3p1KOBBIE OCOOEHHOCTH aHHOTAIMH U pedepara.
0. Wcnonb3oBaHue aHHOTAUW U pedeparoB B MPAKTUKE IMOATOTOBKE M BBIMYCKa
APXUBHBIX U3JIAHUN PA3TUIHBIX TUTIOB U BUIOB.

Marepuansl 118 HOArOTOBKM cemuHapy cMm. Pasgen 7. IlepedyeHp mneyaTHBIX |
AJIEKTPOHHBIX 00Pa30BaTENbHBIX U HH(OPMAIIMOHHBIX PECYPCOB HEOOXOAUMBIX JIJIsl OCBOCHUS
JCHATIIINHBL

JlononHuTEIbHBIE MAaTEPUAIIBI K CEMUHAPY BBIABIISIIOTCSA B PAMKaX CaMOCTOSTEIIBHOU
paboTHI.

Cemunap Ne 4

Tema: «O030pbI APXHUBHBIX JOKYMEHTOB)»
CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocwl 014 duckyccuu:

1. CymHocTh 0030pHO-aHATUTHUECKON AesTenbHOCTU. [loHATHS «0030p», «0030pHast
uHpopManus), «0030pHOE N3TAHUEY.
2. Hasznauenue, 3a7jauu U OTIM4KE 0030pOB OT pedepaToB U aHHOTALIHIA.
Knaccudukanus 0030poB. XapakTepucTHKa BUIOB 0030pOB, UX (PYHKITHH.
4. Meroanka cocTaBiIeHHUS 0030POB:
- Oubnuorpaduyeckoro (CUrHAILHOTO, UICTOYHUKOBETYECKOTO0),
- pedepaTHBHOTO (aHATUTHIECKOTO, (haKTOrpaduIecKoro),
- MoHorpadudeckoro (KOHIENTYaIbHOTO).

98]
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9]

ApxuBoBeJieHHE KaK chepa mpuMeHeHHs: 0030pHOM HHPOpMALIUH.
CtpykTrypa 0030pa 1 0030pHOTO U3IAHUSL.
7. Bwuabl apxuBHBIX 0030pOB, CHICTIH(HKA COCTABICHHSI.

.‘3\

Marepuansl a1 NOATOTOBKM cemuHapy cM. Pasgen 7. IlepedeHp mnedaTHbIX U
3JIEKTPOHHBIX 00Pa30BaTENIbHBIX U HH(OPMALIMOHHBIX PECYPCOB HEOOXOAUMBIX /ISl OCBOECHUS
JCLUATIIINHBL

JlononHuTeNnbHBIE MAaTEPHAJIBl K CEMUHAPY BBIABIIIOTCA B PaMKaX CaMOCTOSITEIBHON
paboThL.

6.3.4.2. 3agaHus 119 NPAKTHYECKUX 3aHATHI

[Ipaktuueckoe 3anstue Ne 1
Tema: «@opmupoBanue 0udIHOrpadpuIecKoOl 3aMcH»

Llenv pabomsi — OBIAAETh HABBIKOM COCTaBJICHUS OMOIMOTpaduIecKoro OnvCaHHs
(BO) B cooTtBercTBUM € TpeOOBAHUSAMH HOPMATHUBHBIX JOKYMEHTOB (HALlMOHAJIBHBIX H
rOCYJapCTBEHHBIX) CTAaHIAPTOB.

3adanue u memoouxa 8blNOAHEHUS

Ucnons3ys TOCT P 7.0.100-2018. bubnuorpadudeckas 3anuck. bubaunorpaduueckoe
omucanue. OOmume TpeboBanuss u mnpaBwia cocrapneaus u  ['OCT  7.80-2000.
bubnuorpaduyeckas 3anuce. 3aroiaoBok. O6mue TpedoBaHus U MPaBHUIIa COCTABICHHUS:

1. M3yuuth cxemy OuOIMOTpadUUecKOro OMUCAHUS, MIPOBECTH aHAIHM3 OOJacTei u
aneMeHToB bO, npennucanHon MyHKTyaluu.

2. CoctaButh BO 10KyMEHTOB 0IHOTO aBTOpa (3 JOKYMEHTA).

3. Haiitu omm6ku B roroBoM bO (3 mokymMmeHTa).

[IpakTnueckoe 3anarue Ne 2
Tema: «CucremaTusanusi JOKyMeHTHPOBAHHOI HH(OpMALMID)

Lleno  _pabomwul  —  OBIAaAeTh  HABBIKOM  HCIIOJIB30BaHHA  OMOIMOTEYHO-
oubmuorpaduueckoit kiaccudukanuu (bbK) mis cuctemaTuzanuu 10KyMEHTOB.

3adanue u memoouxa 8blNOAHEHUs

Ucnonw3ys w3ganue bubiuomeuno-oubruocpaguueckas kiaccugukayus . paboyue
mabn. onsa macc. 6-x. — M. : Jlubepus, 1997. — 688 c., HEOOXOIUMO OTBETUTH Ha CIICAYIOIIHNE
BOIIPOCHI:

Yacts 1

1. Omnpenenure ocHOBHYIO CTpYKTypy BBK (KOIM4ecTBO OCHOBHBIX OT/IENIOB, JIOTHUKY WX
PacIoIO0KEHUS).
[lepeunciure, kKakue TUNIOBBIE JIeJeHUs UcTIoNb3ytoTcsa B BBK.
VYkaxuTte, B KAKHX OT/I€JIaX UCHOJIb3YIOTCS CIEIUAIbHbIC TUIIOBBIC ACIICHHUS.
VYkaxuTe, 4TO BXOJUT B METOAMUYECKHE YKa3aHUs K IIPEIMETHBIM PyOpHUKaMm.
[TpuBeauTe TpPUMEPHI CIOXKHBIX TPEIMETHBIX PYOpHK B AjQaBUTHO-TIPEIMETHOM
yka3zareine k bBK.

i

YacTts 2
Onpenenure unaexkce Y AK Ha uznanus:
1. Osepa Ypana: bubnuorpaduyeckuii ykazaTelb.
2. OO6pa3bl 1eKaOpUCTOB B PyCCKOM HU300pa3UTEIIHFHOM HCKYCCTBE: AJTBOOM.
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Pexnama B u3arenbckoM Jeie.

Pycckwii s1i3b1k: yueOHHK 171 5 Ki1acca.

Onmepa I1. U. YaiikoBckoro «EBrenuii Oneruny.

A. C. IlymkuH: SHIUKIONEINS

®enepanbHblii 3ak0H PO «O06 00s13aTeTbHOM 3K3EMIISIPE JOKYMEHTA.
MeHeKMEeHT: Y4eOHHUK 7Sl BY30B.

KumumHo-KOMMyHanbHOEe  XO034HCTBO B UYensOuHCKOM obnacTu: mpobiaeMbl U
peueHusl.

A

[IpakTuueckoe 3austue Ne 3
Tema: «KAHHOTHpPOBaHMe U pedeprpoBaHHe HH(POPMALMOHHBIX PECYPCOB»

geﬂb g2a60mbz — 3aKpCIUTh 3HAHUA O BUAAX aHHOTaHHﬁ, COCTAaBJIAICMBIX Ha pa3JINYHBIC
BHUAbI JOKYMCHTOB.

3adanue u memoouxa 8bINOAHEHUS

Nzyuuts OCT P 7.0.99-2018. Pedepar u annortanusa. Ob6mue tpeboBanus. Haiitu
WA CaMOCTOSITEJIBHO COCTaBUTh M MPUBECTU MPUMEPHI AaHHOTAIUH (B YETBEPTOM CTOJIOIE) Ha
COOTBETCTBYIOIINE BUIBI JOKYMEHTOB, YKa3aHHbBIE BO BTOPOM CTOJIOLIE.

B Ttperhem cronbie HEOOXOAUMO MPHUBECTH OuOIHMOrpaduyecKkoe ONMUCAHHE
aHHOTHPYEMOTO JOKyMeHTa, BeinmojgHeHHoe o ['OCT P 7.0.100-2018. «bubnuorpadudeckas
3anuch. bubnuorpapuueckoe onucanue. O0mue TpeOOBaHUS W TMpaBHIIA COCTABICHUS» U
I'OCT 7.80-2000 «bubnumorpadudueckas 3amuck. 3arojgoBok. O0mue TpeOoBaHUS U MpaBUa
COCTaBJICHHSI.

AHHOTHpOBaHHE PA3INYHBIX BUJOB IOKYMEHTOB

Ne Bupa anHoTauuu bubanorpajpuyeckoe IIpumep
n/m ONHCaHue IOKYMEHTa | AHHOTAIMH
1. PexomennmarensHas aguoramnus Ha Jr000it TOCT

PexomennmarenpHass — aHHoTamMs Ha  JIFOOOM
COOpHUK apXUBHBIX JOKYMEHTOB

3. | CopaBouHass  aHHOTauMss Ha  [MyONMKaluio
ApXMBHBIX JOKYMEHTOB U3 apXHBOBEIYECKOTO
KypHaa («Bectauk apXUBUCTAY,

«OteyecTBeHHBIE apxuBb» WK «McToprueckuit
aApXUB» U T. I1.)

[Ipaktuueckoe 3anstue Ne 4
Tema: «KApXMBHBbIE OIIMCH U KATAJIOTH»

Llenv _pabomvr — M3yuuTh CHEUUPHUKY COAEPKAHHMSI M COCTABICHMS 3JIEKTPOHHBIX
ApPXUBHBIX OIMCEM.

3adanue u memoouxka 8blNOJAHEeHUS

[Ipoananu3upoBath onuch (HOHIOB, PACIONOKEHHYI0 Ha oQuIHMaIbHOM caiite 'Y
Or'AYO B pasmene [naBHaa — CnpaBo4yHas MHopmMaumsa — Crnmcok GOHAO0B
(https://archive74.ru/sites/default/files/sites/default/files/spisok fondov 01.01.2022 0.pdf),
IO CJICYIONIUM ITYHKTaM:

1. OO6mee komnuecTBO HOHIOB.
2. HawmmenoBanue TUIIOB (DOH/IOB, YKa3aHHBIX B OIHCH, 00IIee KOJTHIECTBO (OHJIOB T10
KaXJIOMY THITY.

33


https://archive74.ru/sites/default/files/sites/default/files/spisok_fondov_01.01.2022_0.pdf
https://archive74.ru/
https://archive74.ru/
http://protect.gost.ru/document1.aspx?control=31&baseC=6&page=0&month=1&year=2018&search=7.0.&id=231209

3. HaumenoBanwue ¢GoHIa, B KOTOPOM TPEACTABICHO HAHOOJIBIIEE KOJUUCCTBO CIUHHII
XpaHEHHUS.

4. HaumenoBanue GoHIa, B KOTOPOM IMPEACTABICHO HAUMCHBIIICE KOJUYESCTBO C¢IUHHII
XpaHEHHUS.

5. HawmmenoBanwue GoH/a, UMEIOIIETO HAN0OJIee PAHHIOK HAYAIBHYIO JaTy.

6. HaumenoBanue (oH/a, UMEIOIET0 HanboJIee MO3IHIOK HAYaIbHYIO JaTYy.

7. HaummenoBanue GoHa, HMEIOIIETO HANOOJIEe PAHHIOI KOHEYHYIO JaTy.

8. HammenoBanue hoH/Ia, HMEIOIIET0 HAN0OJICE MO3HIOK KOHEYHYIO JaTy.

9. KomuuectBo ¢oumoB 1, 2, 3 kareropuu.

10. YCcTaHOBUTD KOJUUYECTBO (DOHIOB, COMEPHKAIIMX 0COOO0 IIEHHBIC TOKYMEHTBI.

[IpakTuueckoe 3ansatue Ne 5
Tema: «IlyTeBoauTE b KaK BU APXMBHOI'0 CIIPABOYHHUKA)

[[enb pabomol — U3YIHUTH CIICU(PUKY COCTABIICHHS ApXUBHBIX ITyTEBOIUTEIICH.

3adanue u Memoouxka 8bINOJAHEeHUS

1. Ha opunmansaom caiite I'KBY «Ilepmckuii rocynapcTBeHHBIH apXHUB COLMATBHO-
nosmtrdeckoi uctopum» (https:// www.permgaspi.ru/) B pazaene «IlyreBoauTensy HalWTH H
CKa4aThb CJICAYIOIHNA JOKYMEHT:

['ocynapcTBeHHbIN apXWB HOBeHIIeH HCTOpUM U OOLIECTBEHHO-MOIUTHYECKUX
newkenuit  Ilepmckoit obmactu : myreBomutens / Komurer mo genmam  apXuMBOB
AIMHUHHCTpallud TepMCKOM oOsiactu; ['ocymapCTBEHHBI apXuB HOBEWUIEH HWCTOPUHM H
00IIECTBEHHO-TIOJUTHYECKHUX JIBFKEHUH TiepMcKoit oomactu. — [Tepms, 2001. — 600 c.

2. Ilpoananu3upoBaTh JAHHBIN MMyTEBOJAUTENb IO ACIEKTaM, yKa3aHHBIM BO BTOPOM
KOJIOHKE TaOJIUIIBI, 3aII0JIHUB COOTBETCTBYIOIINE CTPOKH TAOIHUIIBI.

3. Ilpu 3amonHeHUu TpeTbel KOJIOHKU TaOIUIbl HEOOXOJUMO BBISIBUTH U OTMETHUTD
COOTBETCTBYIOILIME JAHHOMY ITyTEBOJUTENI0 OCOOEHHOCTH, a TAKXKE IPUBECTU IO OJHOMY
MIpUMEpY U3 TeKCTa MyTeBOJUTENS B TEX aCHEKTaX, I/ie 3TO YKa3aHo.

Ne AcnekT aHaiIu3a TI'ocynapcTBeHHbIH apXuUB HOBelIIeH

n/n HCTOPUH M 001I[eCTBEHHO-

noJIMTHYeCKuX ABmxennii Ilepmckoit
00JIaCTH : MYTEeBOAUTEJIb.

11. Bua nyreBoauresis:

¢ MyTeBOIUTENb 110 (DOHIAM apXHBa;
KpaTKUil CIIpaBOYHUK 10 ()OHIAaM apXHBa;
TEMaTHYECKUH MTyTEeBOIUTENH TI0 (DOHIAM
apXuBa;

¢ MyTEBOJHUTENb M0 apXHUBaM.

R/ 7
0.0 0'0

12. BBoaHasi yacTh:
¢ KpaTKuii 0YepK 10 UCTOPHU apXUBa,
% TpeucIOBHeE.

13. | KnaccupukanmoHHasicxeMa pacnososKeHns
XapaKTepucTHK GOHI0B:

XPOHOJIOTHYECKas,

BEJIOMCTBEHHas /0TpacieBas,

10 3HAYUMOCTH (OHIOB,

7 K/ )
*0 0‘0 0.0

*

% andaBuTHasd,
% KOMOWHHMpOBaHHAS.

14. | CucremaTu3anus undopmanun BHYTPH
OCHOBHBIX pa3nejioB (camocTOATENEHO
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https://archive74.ru/sites/default/files/sites/default/files/perechen_oc_fondov_na_01.01.2021.pdf

YCTAaHOBHUTDL M YKAa3aTh IMMPUHIIUIL CI/ICTeMaTHSaHI/II/I)

15. | CTpykTypa XapakTepucTHKH (POHIOB:

“ Ha3zBanue GOHIA:_npuMep u3 nymesooumes,

¢ cnpaBoYHbIe JAaHHbIe 0 ¢oHme (ero HoMmep,
KOJIMYCCTBO €AWHHI] XPaHCHUS, KpaﬁHHe JaThbl
JOKYMEHTOB, COCTaBIIOUINX (DOHT):_npumep us
nymesooumes,

% KpaTKue CIpPaBKH no HCTOPUH
(¢ongoodpazoBarens (a1 QOHAOB IUIHOTO
MIPOUCXOXKIEHUS — 0 Onorpaduy JIUIa WA JIAII,
JOKYMEHTBI KOTOPBIX COCTABIISIIOT 3TOT (POHN):
npumep u3 nyme@odumeﬂﬂ.

16. | XapakTepuMCTHKH OCHOBHBIX IPyIIl JOKYMEHTOB
— aHHOTaNUA:

¢ WHIAWBUIYAIbHBIC: npUMED U3 NYMEBoOumens,

¢ IPYNIOBbIE: ApUMED U3 NYMEEOOUMEA.

17. | Tounsle moucKOBbIe IaHHbIe(HOMep (HoHAA,
OTIWCH, JIeJIa, JINCTOB: npuMep U3 Hymegooumes.

18. | DileMeHTBI BCIOMOTaTEJBLHOIO CIIPABOYHOI0
anmnapara:

¢ TUTYJBHBIN JIUCT,
* OIJIaBJICHUE,

+* CIIMCOK COKpameHHﬁ.

DO

e

19. Ykazareau:

X HpCHMCTHO—TeMaTI/I‘IGCKI/Iﬁ,

¢ npyrue (yka3aTh HAMMCHOBAHHE).

¢ reorpapuYecKuii,
*

20. | OOmas oleHKAa MyTeBOAUTE/Is1 (BHINOJHAETCS

CaMOCTOSITEJILHO):

¢ IIEJIEBOE U YUTATEILCKOE Ha3HAYCHUE
IIyTEBOAUTCIIA,

¢ yI00CTBO PACTIONOKEHHS HHPOPMAITHH,

®

** I/IH(bOpMaTI/IBHOCTB IIyTCBOOAWUTCIIA.

ITpakTrueckoe 3ansaTue Ne 6
Tema: «O030pbl apXUBHBIX TOKYMEHTOB)

Llenv pabombi — U3y4UThH crieUU(DUKY COCTABIECHUS SJIEKTPOHHBIX apXUBHBIX 0030POB.

3aoanue u memoouxa 8blNOAHEHU

1. Ha odummansaom caiite ['KBY «Ilepmckuii rocy1apcTBEHHBIN apXUB COLMAIBLHO-
nonutuyeckor ucropum»  (https://www.permgaspi.ru/) B pazmene «OO030pb» HaTH
CIeayIomue 0030pHI:

1) O630p paccexkpeueHHbIX JOKyMeHTOB (poHma Ne 105 ITepmckoro ooxoma KIICC 3a

nepuon Bennkoit OteuectBeHHOM BOMHBI1941-1945 .

2) O630p nokymenToB nuyHoro ¢onaa H. U. I'ycaposa.

2. [Ipoananu3upoBath JaHHBIE 0030pHI IO ACTIEKTaM, YKa3aHHBIM BO BTOPOW KOJIOHKE
TaOJIUIIBI, 3aII0JIHUB COOTBETCTBYIOIINE STYSHKH TaOIHUIIBI.

3. Ilpu 3anonHeHuH  TaOMULBI HEOOXOAMMO  YCTAaHOBUTH M  OTMETHTH
COOTBETCTBYIOIIME JAaHHBIM 0030paM 0COOEHHOCTH, a TaKXKe NMPHUBECTU 10 OAHOMY IpUMEPY
U3 TEeKCTa 0030pOB B TEX aCMEKTaX, I7Ie 3TO yKa3aHo.
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ACIIeKT aHaJIM3a

0030p 10KYMEHTOB
Jn4YHOro honga
H. U. I'ycapoBa

0030p paccekpeyeHHbIX
JOKYMeHTOB (oHAa Ne
105 ITepmckoro ooxkoma
KIICC 3a nepuon
Benuxkoii OTeyecTBeHHOI
BOWHBI 1941-1945 1.

Bupa 0630pa:
** TEeMaTHYECKUH,
% 0030p hoHaa

XapakTepuCTHKA YUPeKIeHHsI-
(doHmooOpazoBaTes: npumep us
0030pa

AKTyaJIbHOCTb JaHHOT0 0030pa
(dpazsr 13 0030pa MK CHOPMYITHPOBATH
CaMOCTOSTEIHHO)

CxeMa MOCTPOEHHUsI XapaKTEPUCTHK
JOKYMEHTOB:

% otpacneBas (QyHKIIMOHATbHAS),
XPOHOJIOTHYECKAs,

TeMaTHYeCKasl,

CTPYKTypHasi,

¢ HOMUHAJIbHAs

7 7 7
0.0 0'0 0‘0 L)

3

'pynnoBbie aHHOTAUMM: HpPUMED U3
0030pa

HnauBuayaabHbIe AHHOTAIMH:
npumep uz 0b63o0pa

DJIeMeHThI HCTOYHMKOBETYeCKOTo

aHaJIu3a:

¢ ompeJelieHre UCTOYHHUKOBEIUECKOTO
3Ha4YeHMs pacCMaTPHUBAEMBIX
JIOKYMEHTOB: npumep u3 0030pa;

* CTereHb MOTHOTHI, COXPAHHOCTH,
JIOCTOBEPHOCTH JOKYMEHTOB:
npumep u3 063opa,

% XapakTep COAEPIKAIIUXCA B
JIOKYMEHTaX ()aKTUIECKUX JaHHBIX:
npumep u3 063o0pa

TouHble MOMCKOBBIE JaHHbIE (HOMEp
(dhoHma, OnMCH, aela, JIUCTOB (IIPHUBOISAT
B KPYIJIBIX CKOOKax IMOCJEe aHHOTAI[HH
JIOKYMEHTOB): npumep u3z 00630pa

DJIeMEHTBI BCIIOMOTaTeIbHOTO
CIPABOYHOIrO anmapara:

¢ OrIIaBJICHHE,

“* HCTOPUKO-apxeorpapuueckoe
TIPENCIIOBHE,

yKa3aTelH,

CITUCOK COKPAIICHHBIX CJIOB,
onomorpadMIeCKui CITUCOK,
nepeveHb GoHI0B

/ 7 7
0‘0 0.0 0‘0

%

S

10.

Oo0mas onenka 0030pa (BLINOJTHAETCS

CaMOCTOSITEIbHO):

% IIeJIEBOE U YHTATEIBCKOE
Ha3HaueHue 0030pa,
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7
0‘0

IMPUYXHBI OTCYTCTBHA OTACIbHBIX
ACTICKTOB aHAJIM3a,

%* yI00CTBO IOKCKA U HCIOJIB30BAHUS
0030pHO HH(pOpMauH,
MHPOPMATHBHOCTH 0030pa,

* 11eJ1eCO00Pa3HOCTh COCTABIICHUS

*,

7
0'0

e

L)

6.3.4.3. Tembl ¥ 3a7aHUS 1J151 MEJIKOTPYNIIOBBIX/HHAMBUAYAJbHBIX 3aHATHI

MenkorpynnoBble/ UHIUBUAYATbHBIE 3aHATHS MO MUCIUIUIMHE y4eOHBIM TUIAHOM HE
MPEeyCMOTPEHBI.

6.3.4.4. TunoBbie TeMbI U 32ITaHUS KOHTPOJbHBIX Pad0oT
(KOHTPOJILHOTO YPOKAa)

KonrponbHas pabora B ydeOHOM Ipo1iecce He UCTIONb3YETCH.
6.3.4.5. TecToBbIe 3a1aHUA

TecToBbIe 3aaHMs BKIIOYEHBI B (JOH]] OIICHOYHBIX CPEACTB. VICTIONB3YIOTCS TECTOBBIC
3ajaHus B (popme BBHIOOP OJHOTO, IBYX U OoJiee MPaBUIIBHBIX OTBETOB U3 MPEIIOKEHHBIX,
YCTaHOBJIEHUE COOTBETCTBHUS (IIOCIEA0BATEILHOCTH), KEHC-3a/1aHuUs.

6.4. MeToanueckue MaTepuaJibl, ONpeaesolne Npoue1ypbl OHeHUBAHNS 3HAHUM,
YMEHUI U BJIaIeCHNH, XapaKTepU3YIOIIHUX dTanbl GOPMUPOBAHUS KOMIIETEHIM I

1. HopmaTuBHO-MeTOIMYEeCKOE OOECIeueHHEe TEeKYIIEro KOHTPOJIS YCIEBaeMOCTH U
MIPOMEKYTOUHOM aTTECTAllMU OOYYAIOIIMXCS OCYIIECTBIIACTCS B COOTBETCTBHH C «Ilopsakom
OpraHM3aliil M OCYILIECTBICHHUs] 00pa30oBaTeNbHON JEeATENbHOCTH MO 00pa3oBaTelbHBIM
mporpaMMaM  BBICIIEr0 oOpa3oBaHHST — TporpamMMaM OakajmaBpwara, MpOrpaMMaM
CHelHaTuTeTa, MporpaMmMaM MaructpaTypsl» (yTB. Ipuka3zoM MuHuUCTepcTBa 00pa3oBaHus U
Hayku P® Ne 301ot 05.04.2017) u nokanpHBIMH aKTamMH (MIOJIOKEHUSMHU) 00pa30BaTENbHOM
opranmzanuun  «O0 opranuzanum ydeOHOW pabdoTe» (yTB. 25.09.2017), «O mnopsake
MIPOBEICHUS TEKYLIETO KOHTPOJIS yCIIEBAEMOCTH OOYYaIOLIUXCS IO MPOrpaMMaM BBICIIETO
oOpazoBaHusi — TmporpaMMaM OakajaBpWara, CIEIHAIATETa W MarucTparypsl» (yTB.
25.09.2017), «O mnopsake NpPOBEACHUS MPOMEKYTOUYHOM arTecTauud OOydyaromuxcs IIOo
mporpaMMaM BBICIIEr0 00pa3oBaHUS — IMporpaMMaM OakajaBpuara, CHElHaTUTeTa U
Maructpatyps» (yTB. 24.09.2018).

KonkperHsie ¢opMbl U Tpoueaypbl TEKYILIETOo KOHTPOJIS YCHEBAEMOCTH U
MPOMEXKYTOUYHOM aTTeCTallud 10 JUCHUIUIMHE OTpaxkeHsl B 4 paznene «ConepkaHue
JUCIUIUIMHBI, CTPYKTYpPUPOBAaHHOE 10 TeMaM (pa3zesiaM) ¢ yKa3aHHEeM OTBEJCHHOTO Ha HUX
KOJIMYECTBA aKaJEeMHUECKHUX YaCOB M BHJIOB YUCOHBIX 3aHITHIIY.

AHaiaM3 M MOHUTOPUHT MPOMEXKYTOUHOM aTTecTallud OTpakeH B COOpHHKE
CTATUCTUYECKUX MaTepuanoB: «Toru 3umMHen (JieTHel) 3a4eTHO-3K3aMEHAILIMOHHON CECCUM».

2. JIng moAroTOBKM K MPOMEKYTOYHOM aTTECTallMM PEKOMEHIYETCsl MOJIb30BAThCS
(OHJIOM OIEHOYHBIX CPEJICTB:

- MepevyeHb KOMIETEHIMH C YyKa3aHHEeM OJTarnoB UX (OPMUPOBAHHUS B IIpoIEcce
OCBOEHUS 00pa30BaATENBHOM MPOrpaMMEI (cM. 1. 6.1);

- OIKCaHWe TMoKa3aTeled M KPUTEpUEB OLIEHMBAHUS KOMIIETEHIMH Ha pazIUYHbIX
sTanax ux GopMupoBaHMs, ONMCAHKE KA OLEHUBAHUSA (CM. II. 6.2);

- TUIOBbIE KOHTPOJbHBIC 3a/laHUSl WIM UHbIE MaTepUaIbl, HEOOXOAUMBIE JJISl OLIEHKH
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3HAaHUH, yMEHUH, BIAJACHUH, XapaKTEPU3YIOMMX d3Tanbl  (HOPMHUPOBAHHUS
KOMIIETEHIIUH B Mpoliecce OCBOEHUSI 00pa30BaTeIbHOM MPOrpaMMeI (M. 1. 6.3).
3. TpebGoBaHuss K MPOXOXKICHHIO MPOMEXKYTOUHOM  aTTECTallMd  SK3aMEH.
OOyuaromuiics T0JDKEH:
- IPUHHUMAThH YYACTHE B CEMUHAPCKUX 3aHITHSIX;
- CBOEBPEMEHHO M Kaue€CTBEHHO BBITIOJHATH MPAKTHYECKUE PAOOTHI;
- CBOEBPEMEHHO BBIIIOJIHATH CAMOCTOSITENIbHBIE 3a/1aHuUS.
4. Bo Bpems IpOMEKYTOUHOM aTTECTAIlMU UCIIOJIb3YFOTCS:
-  Onanku O6uneToB (YCTaHOBJICHHOTO 00pa3Ia);
- CIIMCOK TEOPETHYECKUX BOIPOCOB M 0a3a MPaKTUKO-OPHUEHTHPOBAHHBIX 3a/IaHUM,
BBIHOCHMBIX Ha 3K3aMEH;
- ONMCaHME LIKaJl OLCHUBAHMS;
- TECTOBBIC 3a7aHus U3 POHAA OLIEHOYHBIX CPEJICTB.

5. Ing  ocyllecTBIEHHs MPOLEAYp TEKYIIEro KOHTPOJISI  yCIEBAEMOCTH U
IIPOMEXYTOUYHOM aTrTecTaluu s MHBAIWJIOB M JIUI C OIPAaHUYEHHBIMH BO3MOYKHOCTAMHU
3M0pOBbsi  (DOHABI OLIGHOYHBIX CPEJICTB AJalTUPOBAHBI 3a CYET HCIOJIb30BAaHUSA
CTELUAIM3UPOBAHHOTO 000PYAOBAHMS JJIsl MHKIIO3UBHOTO 0OydeHus. dopMa mpoBeAeHUs
TEeKyILIed UM UTOrOBOM aTTeCTaluy AJI1 CTYJEHTOB-WHBAJIHUJIOB YCTAHABIMBAETCS C YYETOM
WHIMBUAYAIbHBIX TICUXO(U3NYECKHX OCOOCHHOCTEeH (YCTHO, NHCBMEHHO Ha Oymare,
MUCHbMEHHO Ha KOMIIbIOTEPE, B (hOpMe TECTUPOBAHHUS U T. I1.). [Ipn HEOOXOAMMOCTH CTYACHTY-
MHBAJINy NPEAOCTABISAETCS TONOIHUTEIbHOE BpEMS AJIs IOJArOTOBKU OTBETA HA DK3AMEHE.

7. IIEPEYEHb IEYATHBIX W SJIEKTPOHHBIX OBPA3OBATEJIbHBIX 1 HH®OPMAIIMOHHBIX
PECYPCOB HEOBXO/IUMBLIX J1JIs1 OCBOEHUSA JUCHUIIJINHBbI
7.1. TleuaTHble ¥ (HJIH) 3JEKTPOHHBIE 00pPa30BaTeIbLHbIE pecypenl’

1. T'enguna, H. W. Jluarsuctuueckoe obecrieueHue MHPOPMAIUMOHHBIX TEXHOJOTHHA B

JOKYMEHTAIIMOHHOM OOECIICYCHUH YIIPaBICHHUS M apXWBHOM Jejle : ydeOHoe
nocooue / H. U. I'enmuna. — KemepoBo : KemI'MK, 2018. — 95 c¢. — Tekcr
NeKTpoHHBIA //  JlaHb : ANEKTpOHHO-OMOMMOTeuHass cuctema. — URL:

https://e.lanbook.com/book/156968. — Pexxum gocTyma: it aBTOPHU3. MOJIb30BATEICH.

2. HBanosa, JI. A. PedepupoBanue u aHHOTHPOBAHUE CIICIIMAIILHBIX TEKCTOB : y4eOHO-
metoanuyeckoe mocobue / JI. A. HMBanoa, T. A. KpaBuenko. — Mocksa : PTY
MUPOA, 2021. — 81 ¢. — Teker : aneKkTpoHHBIN // JIaHb : 3JIeKTPOHHO-OMOIHOTEeYHAs
cucrema. — URL: https://e.lanbook.com/book/176549. — Pexum poctyna: s
aBTOPU3. MOJIb30BaTEIICH.

3. WudopmannoHHbIE TEXHOJOTHH B JOKYMEHTAIIMOHHOM OOECICUEHUH YNPaBICHUS U
apxuBHOM zeine : yueonuk / H. H. Kynses, T. B. Koungpamosa, E. B. Tepentbena, A.
I'. ®abpuynoB ; mox obuieii penakueir H. H. Kynses. — Mocksa : Jloroc, 2018. — 408
c. — TekcT : anmekTpoHHbIN // JlaHb : 3MeKTpOHHO-OMOMMOTeuHast cuctema. — URL:
https://e.lanbook.com/book/126122. — Pexxum gocTyma: it aBTOPHU3. MOJIb30BATEICH.

4. Badwuna, E. M. UnaexcupoBanue T0KyMEHTOB : yueOHoe nocooue / E. M. Baduna. —
Yacte 2 : Metoauka wuuaekcupoBanus. Cucremarusauusi no tabmunam BBK. —
ITepmp : TIT'UK, 2020. — 136 c¢. — Tekcr : 3meKTpoHHBIN // JlaHb : 3JIEKTPOHHO-

' OGecnieuenne 00yYArOIMXCS MHBAIUIOB M JIUIl ¢ OTPAHMYEHHBIMA BO3MOXKHOCTSAMH 30POBbsl IEYATHBIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYEHHSIM
UX 370POBbsL.
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oubimoreuynas cucrema. — URL: https:/e.lanbook.com/book/254402. — Pexum
JIOCTYTIA: JIJISl aBTOPU3. TIOJIh30BATEIICH.

5. Pabuesa, JI. H. AHanuTuKO-CHHTETHYECKas IiepepabdoTKa  HMH(OpPMAIHH:
AHHOTHpOBaHUE U pedepupoBanue : yueoHoe nmocoodue / JI. H. Pabuesa. — Kemeposo :
KemI'HK, 2019. — 103 c. — TekcT : aneKTpoHHbIH // JIaHb : 31eKTpOHHO-OMOINOTeYHAS
cuctema. — URL: https://e.lanbook.com/book/156985. — Pexum pocryna: s
aBTOPH3. II0JIb30BATEIICH.

6. CakoBa, O. . AHaIUTHUKO-CHHTETHYECKas IepepaboTka  HMHHPOPMAIIHH.
bubnuorpadudeckoe onucanne nHHOPMAIMOHHBIX PECYPCOB : yU4EOHO-METOIHMUECKOE
nmocodue / O. 4. CakoBa. — Kemepoo : KemI'MK, 2020. — 124 c¢. — Tekcr :
anekTpoHHbI //  JlaHb : 3neKTpoHHO-OMOnMoTewHas cucrtema. — URL:
https://e.lanbook.com/book/174739. — Pexxum ocTyma: ijist aBTOPH3. T0JIb30BATEIICH.

7.2. UndopManMoHHbIE pecypchl
7.2.1. Ilpogpeccuonanvusvie 6azvt OaHHBIX U UHPOPMAUUOHHBIE CHPABOUHBLE CUCHEMbL

Ba3bpl JaHHBIX:

- «Kubepnennnka» Hay4nas osnektponHas OubOnmoreka. — Pexum mpocryma:
https://cyberleninka.ru;

— Hayunas  osnekrponHas ~ OuOnmoreka  E-library.
https://elibrary.ru/defaultx.asp;

— HammonanbeHas snekTpoHHass 6ubimoreka — Pexxum mocryna:http://xn--90ax2c¢.xn--
plai/;

—  DOBbC «Jlanb» — Pexxum noctyma:http://e.lanbook.com;

— OBC «PykonT» — Pexxum nocryna: http://rucont.ru.

Pexum JIOCTyTa:

NudopmanuonHbie CipaBoOYHbIE CHCTEMBbI:
- Tapanr,
- KoHcynbranT+.

7.2.2. Pecypcot unghopmayuonno-menekommyHukauyuonnou cemu Humepnem

- http://www.infosoc.iis.ru/ — UndopmanmonHoe 00111ecTBO;
- https://ntb.gpntb.ru/jour — HayuHblie 1 TeXHUYECKHE OUOITHOTEKY;

- http://www.viniti.ru/products/publications/pub-1816  —  HayuHo-TexHuueckas
unpopmanus. Cepus 1 «Opranuszanys 1 METOIMKa HHPOPMALTMOHHON PabOTHI»;
- http://www.viniti.ru/products/publications/pub-1817 — HayuHo-TexHuveckas

unpopmanus. Cepus 2. MnpopManmoHHbIe MPOLIECCH M CUCTEMBI.

8. METOJAUYECKHUE YKA3AHUS JIJISI OBYYAIOIUXCSI IO OCBOEHUIO JUCLHUIIMHBI

KommiiekcHoe wu3yueHue oOy4arolMMUCS JTUCHUIUIMHBI TMPEAINoJiaracT: OBJIAJICHUE
MarepuajiamM JISKIMi, y4eOHOW W JTOMOJIHUTEIBLHON JIMTepaTypol, ykKa3zaHHOW B pabouei
porpaMMe JUCIUILIMHBL, pa00Ty 00YyJarOIIUXCs B X0JI€ MMPOBEICHUS CEMUHAPCKUX 3aHSATHH,
a TaKKe CUCTEeMATUYECKOE BBITIOJIHEHUE 3aJaHU I CAMOCTOSITENIbHOM paboTHI.
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B xone neKkmui packpbIBarOTCs OCHOBHBIE BOIIPOCHI B PaMKax paccMaTpUBaeMOM
TEMBI, JIENAI0TCS aKIEHThl Ha HauboJyiee CIOXKHBbIE U MHTEPECHBIC IMOJIOKEHHSI H3y4yaeMoro
MaTepHaia, KOTOpbIe JOJDKHBI OBITh NPUHATHI 00y4YaroOmUMHUCS BO BHUMaHHe. OCHOBOM ISt
MOJATOTOBKU OOYYaIOLIErocss K CEMHUHAPCKUM 3aHSATHSAM SBIAIOTCS JIEKIUU U U3JaHMUS,
pEeKOMEeHIyeMble TpernoaaBaTesneM (cM. 1. 6.3. TunoBble KOHTPOJIbHBIC 3aJaHUSI WM HUHbBIC
MaTepuasbl, HEOOXOIMWMbIE IJii OLEHKU 3HAHUM, YMEHUH, BIIAJICHUM, XapaKTepU3YIOIIUX
sTanbl GOPMUPOBAHUS KOMIIETCHIIMIA B ITPOIIECCE OCBOSHUS 00pa30BaTeIbLHON MIPOTPAMMBI ).

OCHOBHOH 11€JIbI0 CEMUHAPCKUX 3aHATUN SBISETCSI KOHTPOJb 32 CTEIEHBIO YCBOCHUS
NPOIIEHHOTO MaTepHaia U XOJOM BBIMOJIHEHUS 00YyJalOUMMHCS CAaMOCTOSTENIbHON paboTHl,
oOcyxJieHue HamOoJee CIOXKHBIX W CIOPHBIX BONPOCOB B paMKaX TEMbl CEMHUHAPCKOTO
3ansaTHs. [Ipu 00CyXIeHNH HA CEeMHHAPaxX CIOXKHBIX M TUCKYCCHOHHBIX BOIIPOCOB U MPOOIEM
HCIIONIB3YIOTCS METOJMKH MHTEPAKTUBHBIX (DOPM 00yUCHUS (OuUCKyccus, noiemuxa, Oucnym),
YTO MO3BOJISIET MOTPYXKATh 00yUYAIOMIUXCS B PEaTIbHYI0 aTMOC(epy AeI0OBOI0 COTPYAHUYECTBA
0 pa3pelieHuo MpooieM, ONTUMAJIBHYIO JUIsl BBIPAOOTKM YMEHUUN U BIIaJICHUI.

Jlns  yCIemIHOM TOATOTOBKM K CEMHHAPCKUM  3aHATHAM OOydarommecs B
00s3aTeNIbHOM TOPSJIKE, KPOME PEKOMEHIyeMOW K H3YyYEHHUIO JHUTEpPaTyphl, 3JIEKTPOHHBIX
U3JJaHUH U UHTEPHET-PECYpPCOB, AOJDKHBI MCIOJIB30BATh MyOIHMKALMU IO W3y4aeMOW TEME B
KypHasax.

OCHOBHOH 1IENBIO MPAKTHYECKUX 3aHATHH SABISIETCS OTpabOTKa MPO(ecCHOHATBHBIX
YMEHHUI U BiaJeHUIl HaBbIKaMH. B 3aBHCHUMOCTH OT COJAEpKaHUS MPAKTUYECKOTO 3aHSATHUS
MOTYT OBITh MCIIOJIB30BAHbI METOAMKH MHTEPAKTUBHBIX (popM 00ydeHus. OCHOBHOE OTIMYHUE
aKTUBHBIX U UHTEPAKTUBHBIX YIPAKHEHUH U 33JJaHUI B TOM, UTO OHU HaIpPaBJIEHbI HE TOJIBKO
U HE CTOJIBKO Ha 3aKpeIUICHUE YK€ U3yUYEeHHOTO MaTepuaa, CKOJIbKO Ha H3yYeHHUE HOBOTO.

Jlyis BBINOSMHEHUS 3aJaHUM CaMOCTOATEIbHOW paboThl B MHUCBMEHHOW (opme Mo
TeMaM oOydarouiuecs, KpoMe PEKOMEHIYEeMOW K H3YYEHHUIO JIUTEPaTyphl, SJIEKTPOHHBIX
U3JIaHUI U UHTEPHET-PECypCOB, JOJDKHBI HCIOIb30BaTh MyOIHMKAIIMKM M0 U3y4aeMOU TeMe B
KypHanax (3agaHus A CaMOCTOATENbHOM paborel cMm. B Pasmene 5. Ilepedyenp ydeOHO-
METOJIMYecKoro oOecreyeHuss JUid  CaMOCTOSTeNbHOM  paboThl  oOyuarolmuxcs IO
JUCLUILIIUHE).

Boibop MetomoB o0y4eHHs [ MHBIMAOB M JIMIl C OrPaHUYCHHBIMU
BO3MOYKHOCTSIMH 3/I0POBBSI OIIPEIENISETCS C YI€TOM OCOOCHHOCTEH BOCTIPUATHS UMH Y4eOHON
uHboOpMalluK, CcoJepKaHUS OOydYeHUs, METOAMYECKOr0 U MaTepualbHO-TEXHUYECKOTO
obecnieueHus. B 00pa3oBaTebHOM TMPOIIECCE HCIONB3YIOTCS COIMATbHO-aKTUBHBIE U
pedieKCUBHBIE METObl 00yUYEHHS, TEXHOJIOTMH COLIMOKYJIBTYPHOH peaOuIuTaluu C LEelbio
OKa3aHMS TIOMOIIH B YCTAHOBJICHUH IMOJHOLEHHBIX MEKIMYHOCTHBIX OTHOIICHUNA C APYTUMH
00y4JamuMucs, co3JaHusi KOM(OPTHOTO MCUXOJOTHYECKOro KJIMMara B CTYJIEHYECKOU
rpymre.

Taoauna 14
OueHovHbIe CpeacTBa 10 JUCHHILIMHE C Y4eTOM BH/IA KOHTPOJIsA
HaumenoBanne
KpaTtkas xapakrepucTnka
OLICHOYHOI'0 Bunabl koHTpOJIA
OLICHOYHOI'0 CpeacTBa
cpeacTaa
Tect Cucrema CTaHIapTU3UPOBAHHBIX 3amanui, | IIpomexyTounstii
MO3BOJIAIOIIAS aBTOMAaTU3HPOBATH poLenypy
M3MEpeHHs YPOBHS 3HAHWNA W YMEHUI 00yJaromerocs.
ATtTecTanus B CpenctBo obecriedeHus oOpaTtHOW cBsi3u B ydeOHOM | Tekymmit
paMKax TeKymiero | mpoumecce, ¢opMa OIEHKH KadecTBa OCBOCHMA | (aTTecTaus)
KOHTPOJIS 00pa3oBaTeIbHBIX IPOTPaMM, BBINOJHEHHS y4eOHOTrO
miaHa W rpaduka ydeOHOro mpoIrecca B TEPHOJ
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HaumenoBanue

Kpartkas xapakrepucTuka

OLICHOYHOI'0 Buasl KOHTpOJIs
OIIEHOYHOT'0 CPeICTBA
cpencTBa

00yJeHHS CTYICHTOB.

[IpakTrueckas Onenovynoe CPENCTBO JUISL 3akperuieHns | Texkymuit (B pamkax

pabora TEOPETUYECKUX 3HAHWH W OTpPaOOTKM BJIAJACHHS | MPAKTUYECKOTO
HaBBIKAMH ¥ YMEHHWH, CIIOCOOHOCTH TIPHUMEHSTh | 3aHSATHS, cam.
3HAHWUS IPU PEIICHUHA KOHKPETHBIX 3a]1a4 paboTHhI)

OKk3aMeH DK3aMeH CIyKHT JUIsS OLIEHKH paboThl oOydvatomierocst | [IpoMexyToOUHbIH

B T€UEHHE CPOKa 0OyUeHHS MO0 AUCLUILIHHE (MOAYIIIO)
U TPU3BAH BBIABUTH YPOBEHb, IPOYHOCTH U
CHUCTEMAaTUYHOCTh IOJIYYEHHBIX UM TEOPETHYECKUX U
MPAKTUYECKUX 3HAHUN, TNPUOOpETEeHUs BIAJCHUS
HaBBIKAMH  CaMOCTOSITENILHOH  paboThl, pa3BUTHSA
TBOPYECKOTO MBIIUIEHHU, YMEHHE CHHTE3UPOBATH
MIOJIyYECHHbIE 3HAHMSI M TPUMEHATh UX B PEUICHUU
IIPaKTUYECKUX 3a1a4

Keiic-3amaua

IIpobGneMHoe 3amaHue, B KOTOPOM, OOydaromeMmycs
HPEIJIaraloT OCMBICIUTh PEANbHYI0 IPO(ecCHOHAIBLHO

[TpomexxyTouHsIii (B
paMKax BBIIOJHEHUS

OpUEHTHPOBAHHYIO CHUTYyallMi0, HEOOXOAMMYIO s | MPaKTHKO-

peleHusl JaHHOW MpOOJIEeMBI B COOTBETCTBYIOIICH | OPUEHTHPOBAHHBIX

obJacTu. 3aJTaHni)
Huckyccus, OLeHOYHBIE CPEACTBA, ITO3BOJIAIONINE BKJIIOYUTH | Tekymmuii (B paMkax
MOJIEMHUKa, TUCIIYT, | 0Oydalomuxcss B MpPOIECC OOCYXICHHS CIIOPHOTO | CEMHHApa)

nedarsl

BONpoca, TMpoOJIeMBl U OUEHUTh WX YyMEHHUE
apryMEeHTHUPOBATh COOCTBEHHYIO TOUKY 3PCHHSL.

Pedepar

IIpoaykT camocTosiTenbHOW pabOTHI OOydYaromerocs,
NpPEACTaBISIIONMKA  CO00M  KpaTKoe H3JIOKEHHE B
NUCBMEHHOM  BHJE  MOJYYCHHBIX  PE3YJIbTaToOB
TEOPETUYECKOTO aHallu3a OIpe/eJIEHHON Hay4yHOU
(yueOHO-HCCIIeIOBaTebCKOM)  TEMBbI, TIE  aBTOP
PacKpbIBaeT CyTh UCCIeIyeMOol NMpoOIeMbl, IPUBOAUT
pas3yIn4HbIe TOUYKH 3PEHHUS, OCHOBBIBASICH IIPEKAE BCETO
Ha M3YYCHHU 3HAYUTCIIBHOI'O0 KOJIMYCCTBa Hﬁy‘-lHOfI u
WHOM JIUTEpAaTypbl IO TEME HUCCIEIOBAaHUS, a TAKXKE
COOCTBEHHBIX B3IVISAAX HA HEe

Texymuii (B pamkax
cam. paboThI)

CeMuHap

OnuH U3 OCHOBHBIX METOJOB OOCYXIEHHS yd4eOHOTO
Marepuaia W HHCTPYMEHT OILIEHKH CTEIeHU ero
ycBoeHus. CeMHHapbl MPOBOIATCS 1O Hamboiee
CIIOKHBIM BompocaM (TeMaM, paszenam) ydeOHO
OpOorpaMMBl  C  LENbI0  YIIIyOJIEHHOTO  W3y4YEHUS
JUCHUIUTMHBI, TPUBUTHS OOYHYaIOMIMMCS BJIaJCHUS
HaBBIKAMH CaMOCTOSTEIBHOTO TIOMCKAa W aHalu3a
nHpopmariy, GOPMHUPOBAHUS W Pa3BUTHSA HAYIHOTO
MBIIUICHNS, YMEHHsS aKTHBHO  Y4YacTBOBaThb B
TBOPYECKON JMCKYCCHH, JenaThb BBIBOJBI,
apryMEHTHPOBAHO W3JaraTb W OTCTAaWBaTh CBOE
MHCHHUE

Texymmit

CobecenoBanue

CpenctBo KOHTPOJIS, OpraHnu30BaHHOE KaK
crienuaibHas Oecena mpernoaaBaTelis ¢ 00y4alomuMCs
Ha TEMBI, CBA3aHHBIC C W3y4aeMOH NUCHIUIUIMHON, H
paccuMTaHHOe Ha BBIACHEHHE o0ObeMa 3HaHHU
o0ydaromerocss 1o ONpPEJeICHHOMY pa3fielly, TeMe,
mpoOJIeMe U T. 0.

Texymuii (B pamkax
cam. paboThI)
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9. ONMUCAHUE MATEPUAJIBHO-TEXHUYECKOI'O OBECNIEYEHMSA, HEOBXOJUMOTI'O JJI
OCYHMECTBJIEHUA OBPA3OBATEJIBHOI'O MPOLIECCA 1O JUCIUIIJINHE

YueOHbIe ayTUTOPUH JJISl IPOBEICHUS YICOHBIX 3aHATHH 10 JUCHUIIMHE OCHAIICHBI
obopynoBanueMm (ydeOHast MeOesb) M TEXHUYECKUMHU CPEJICTBAMH O0y4YeHHs (KOMIBIOTEpHAas
TEXHHKa, MyJIbTUMEANHHOE 000pyJOBaHHE, TIPOBOJHOI HHTEPHET).

[lomemenuss  ans  caMOCTOSTENBHOW — pabOThI  OOy4YalOMIMXCS  OCHAIECHBI
KOMITBIOTEPHOIl TEXHMKOH C BO3MOXKHOCTBIO IOJAKIIOUEHUS K cetn «VHTepHeT» U
o0ecreyeHbl JIOCTYIIOM B 3JIEKTPOHHYIO  HH(OPMAIMOHHO-00pa30BaTEeNbHYIO — Cpery
UHCTUTYTA.

— JIMIEH3MOHHOE M CBOOOJHO paclpocTpaHseMOe NPOrpaMMHOE OOeCTeUeHHE:
Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIuct n3meHeHuii B pabo4yro NporpaMmy AU CHUIITHHBI

B pabouyio mnporpamMmy AHCHUIUIMHBI BHECEHBI CIEAYIOIIUE W3MEHEHUs U
JIOTIOJTHEHHUS:
Y4ueOublii PexBusuTI Homep pa3aeaa, Conep:xanue n3MeHeHH 1
rog fiporoioIa nojapasjaesa AOIOJTHEHHU
Yd4eHOro copera
2023/24 nporokon Ne 8 or be3 uzmenenuii
29.05.2023
2024/25 npotokoa Ne 11 or be3 uzmenenuii
27.05.2024
2025/26 nporokosn Ne 8 ot |7 JlopaGoTaH CIUCOK JTUTEPaTyphI
26.05.2025
2026/27 ITporokon Ne 10 ot be3 uzmenenuit
25.05.2026
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YyebOHoe u3anue

ABTOp-COCTaBUTEIb
Haranes MuxaiinoBHa 3anekuHna

AHA/IMTUKO-CUHTETHYECKAS IIEPEPABOTKA HH®OPMALIMN

PaGouasi nporpaMma JuCHMIJIMHBI

[Iporpamma GakanaBpuata
«JlokymeHTalnoHHOE 00ecrieueHre yIpaBiICHUsD)
10 HanpaByieHUIo NoAroToBKU 46.03.02 JlokyMeHTOBEIEHUE U apXHUBOBEICHHE
KBaTHUKaIus: OakagaBp

[TeuaraeTcst B aBTOPCKOM peaaKIUU

IlodnucaHo k neuamu
®opmam 60x84/16 06wem 2 n. .
3aka3s Tupaosic 100 3K3.

YeastOMHCKUI roCy1apCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yensa6bunck, yi1. OpmkoHUKHa3e, 36a

Otneuarano B tTunorpadpuu YI'MK. Puszorpad
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