N DProc BO

4
iy PAN \
Y ,:,’ (6epcuald+

AHAJIMTUKO-CUHTETUUYECKASI OBPABOTKA
JTOKYMEHTA

Pabouas nporpaMmma M CHUUILTHHBI

YEJASABUHCK
YI'uK
2026

\ LOOKYMEHT NOAMUCAH
“;'4 SNEKTPOHHOW NOAMNUCHIO
v

C 45880871 D 3C
Bnapeneu: CuHeukuii Cepreit Bopucosiy
Reiicteutenen: ¢ 29.09.2025 no 23.12.2026




MUWHHUCTEPCTBO KYJIbTYPbl POCCUIICKON PENEPALIAA
®EJEPAJIBHOE T'OCYJAPCTBEHHOE BIOJKETHOE OBPA30OBATEJIbHOE

YYPEXXIEHHUE BBICHIEI'O OBPA3OBAHUS
«YEJABUHCKHAMN T'OCYJAPCTBEHHBIA HHCTUTYT KYJIbTYPhD»

DakyJbTET JOKYMEHTAJIbHBIX KOMMYHHUKALIMH U TYPHU3MA
Kadeapa ucropun, My3e0,10ruu ¥ JOKYMEHTOBEACHUSA

AHAJIMTUKO-CUHTETUYECKASA OBPABOTKA
JOKYMEHTA

Paboyas nporpaMma M CUMILIAHBI

nporpamma OakaiaBpuata
«JlokyMeHTaImoHHOE 00EeCTICUeHHE YITPABICHUS
1o HampasiaeHuo NoaAroToBku 46.03.02 JlokyMeHTOBEIEHUE U ApXUBOBEICHUE
kBaspukanus: 0akaiaBp

Yeaas0UHCK
YTI'uK
2026



VJIK 351/354.3169(073)
BBK 65.050.2 5173

AS3

[Iporpamma cocraBiena B coorBercTBuU ¢ TpeboBanusamMu ®I'OC BO (Bepcus 3++)
0 HarnpasyieHUI0 MoaAroToBkH 46.03.02 JIokyMeHTOBEIEHNE U ApXUBOBECHHUE.

ABTOp-coctaBuTelnb: 3aneknHa H. M., noneHT kadenpsl HCTOpUHU, My3€0JI0THU U
JIOKYMEHTOBEACHUS, KAaHIUAAT MeAarorndyeckux Hayk, JOLEHT.

Pabouas mporpamma nucuuruinHbl kKak coctaBHas yacte OITOII Ha 3acenanuu coBeta
(dakynpTeTa JOKYMEHTAIBHBIX KOMMYHHKAIIMN U Typu3Ma PEKOMEHJIOBAHA K PACCMOTPEHUIO
AKCIEPTHON KOMHCCUEH, MpoToKoa Ne 6 ot 22.03.2022.

Okcneptuza nposeneHa 22.04.2022, akt Ne 2022//10V.

PaGouast mporpamma nucuuruinHbl kKak coctaBHas yacth OIIOIT yTBepaeHa Ha 3ace-
JIaHUK YYeHOro coBeTa MHCTUTYTa MpoTokoa Ne 6 ot 30.05.2022.

Cpoxk aeiicTBus pabodeil mporpamMmbl JUCHUILIAHBI IPOJUIEH HA 3aceJaHUH Y YeHOTO
COBETA MHCTUTYTA:

YueOHbIii Ne mporoxoua, 1aTa yrBepKaeHusI
roj
2023/24 mpotokoia Ne 8 ot 29.05.2023
2024/25 rpotokon Ne 11 ot 27.05.2024
2025/26 npoTokos Ne 8 ot 26.05.2025
2026/27 [Tporokos Ne 10 ot 25.05.2026
AS3 AHaIUTUKO-CUHTETHYECKask 00paboTKa JOKYMEHTa : pabouasi mporpamMma Juc-

LUIUIMHBI : Iporpamma OakanaBpuara «JlokyMeHTallOHHOE oOecreueHne ypasie-
HUS» 10 HanpaslieHUIO0 NoArotoBku 46.03.02 JlokyMeHTOBEIEHUE U apXUBOBEJE-
Hue, kBandukamnus : O6akanaBp / aBT.-cocT. H. M. 3anekuna ; Yens6. roc. uH-T
KyJIbTypbl. — YenstOunck, 2022. — 48 ¢. — (®I'OC BO Bepcus 3+). — Teker : Hemno-
CPEACTBEHHBIM.

Pabouas mporpamMMa IUCHMIUIMHBI BKJIIOYAET: MEPEUYEHb IJIAHUPYEMBIX PE3YJIBTATOB
0o0y4eHHUs] 1O IUCLUIUIMHE, COOTHECCHHBIX C IUIAHUPYEMBIMH Ppe3ylbTaTaMH OCBOCHUS
o0pa3oBaTeNbHOM MPOrpaMMBl; YKa3aHHe MecTa JUCHMILIHHEI B cTpykType OIIOII; o6bem
JUCHMITIIMHGI B 3aYETHBIX €IMHUIAX C YKa3aHHEM KOJIIMYEeCTBA aKaJeMHUYECKHUX YacOB, BBI-
JEJICHHBIX Ha KOHTAKTHYIO pabOTy 00ydaroIiuxcsi ¢ mpenoaaBareieM (110 BuAaM y4eOHBIX
3aHATHI) W Ha CaMOCTOSTENBHYIO pPaboTy OOYyJaromIuxcs; COACpKAHUE TUCITUTUIHHEI,
CTPYKTYPHPOBAHHOE IO TeMaM (pazfenam), ¢ yKa3aHHEM OTBEJEHHOI'O Ha HHUX KOJMYECTBa
aKaJIeMUUYECKUX YacOB U BUJIOB YUEOHBIX 3aHATHUI; IepeueHb y1eOHO-MeToIn4ecKoro odec-
HEYEeHHUs! U1 CaMOCTOATENBHON paboThl 00yJaromMXCs 10 AUCLUIIINHE; (JOH[ OLIEHOYHBIX
CPEJCTB JUIsl MPOBEACHHS TEKYIIETO KOHTPOJIA U MIPOMEKYTOUHON aTTeCTalluu 00yJaromuX -
s IO JUCUUILTMHE; TIepeYeHb OCHOBHOM M JOMOJHUTEIFHON Y4eOHOH JauTeparypsl, HEoO -
XOOUMOH AJI1 OCBOEHMS AMCLMILIMHBL, TEPEYeHb PECYpPCOB MH(POPMAIIMOHHO-TEIEKOMMY -
HUKAI[MOHHOW ceTH VHTepHeT, HeOOXOANMBIX JJISi OCBOCHUS JAUCHUILUIMHBL, METOAMYECKHE
yKa3aHus IS OOy4aroImuXcsl MO0 OCBOCHHUIO JHCLUUILIMHBI, NepeueHb MH()OPMAalMOHHBIX
TEXHOJIOTUH, MCHONB3YEMbIX NPU OCYIIECTBICHUM O00pPa30BaTENBHOIO IMpolecca Mo AUC-
LUIUIMHE, BKIIIOYas [NEpeueHb INPOrpPaMMHOIO O0ECIEUCHMS; OIMCAHUE MaTepUallbHO-TEX-
HUYECKOH 0a3bl, HEOOXOAUMON JJIsl OCYIIECTBICHHsI 00pa30BaTeIbHOTO Mpolecca Mo Juc-
LUIUIMHE.

© YenssOWHCKUH TOCYIapCTBEHHBIN
WHCTHUTYT KyJbTYpBI, 2022
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AHHOTALIUA

WNHnekc w®  Ha3BaHue
TUCITUTUIMHBL 110 y4eO-
HOMY TUIaHY

b1.B.JIB.01.01 AnanmuTuKo-cHHTeTHYECKas 00pabdOTKa JOKYMEHTA.

L[CJ'IL JUCIHUILTHHBI

ObecneunTb yCBOEHHE OCHOB 00Pa0OTKH JOKYMEHTOB O0YYarOLMU -
Cs JUI MPAKTHYECKOTO HCIIOJIb30BaHU B JOKYMEHTOBEAYECKOH U ap-
XUBOBEIUECKON NEATEILHOCTH.

3amayu TUCHUILIMHEI 3a-
KJIFOYArOTCS B:

— H3YYEHHH TEOPETHYECCKUX U METOANYECKUX OCHOB aHAIMTHKO-CHH-
TeTH4YecKoil 06padoTku nHopManuy;

— OCBOEHHH TEXHOJOTHYECKOTO IHKJIa 00pabOTKN TOKyMEHTA;

— (QopMupoBaHWU 3HAHHK O CHCTEME HHCTPYKTHBHO-HOPMATHBHOI
JOKYMEHTAIIMH, HCHONb3YeMOH mpu 00padoTKe JOKYMEHTOB.

IInanupyemelie
PE3YIbTaThl OCBOEHHUS

VK-1; TIK-3.

O6mrast  TPyIOEMKOCTh
JUCIMILTMHBI COCTABIISA-
eT

B 3aYETHBIX eIUHULIAX — 6;
B aKaJleMUYECKUX Jacax — 216.

PazpaboTunku

H. M. 3anekuna, goteHT Kadeapbl HICTOPHUN, My3€OJIOTHH M JOKYMEH-
TOBEJCHUS, KAHIUAAT MEJArOrMueCKiX HAYyK, JTOIEHT.




1. [IEPEYEHD IINIAHUPYEMBIX PE3YJLTATOB OBYUEHUS 11O JUCIHUILIIUHE,
COOTHECEHHBIX C INTAHUPYEMBIMMU PE3YJbTATAMU OCBOEHHUA
OBPA3OBATEJILHOM ITPOI'PAMMBI

B nporiecce ocBoeHuUs1 OCHOBHOM MpodeccrnoHanbHOM 00pa3oBaTeIbHON MPOTPAMMBI
(manee — OITOIT) oOy4aromuiicss JOMKEH OBIIAAETh CICAYIOMUMHI Pe3yIbTaTaMu 00yUYEHHS 110

JUCHUIIIINHE:
Tao6auna 1
IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00YYeHHS
IInanupyemele (MHAMKATOPBI TOCTHKEHUS] KOMIEeTEeH N )
pe3yabTaThl
OCBOCHUSI Kon DUIeMENTL 110 KOMITEeTeHIIHH
OnoIn HHIUKATO ROMHe;l‘eH- B 1EJI0M o JUCHUILIHHE
pa 1107074
VK-1. VYK-1.1. 3HaTh OCHOBBI CHUCTEMHOTO | OCHOBBI CHCTEMHOT'O
Cnocoben noaxona, METOABI IIOUC- | yonx0pa, METOIbI
OCYIIECTBIIATH Ka, aHanusa W CHHTC3A | yopcka  amammsa W
TTOWCK, MHopMatH cHHTe3a HHMOpMAaIuU
KPUTUYIECKUN VK-1.2. Ymethb OCYWIECTBIATh  IIOMCK, | OCYIIECTBISTH  TOUCK,
aHallu3 U CUHTE3 aHaJm3, CHUHTE3 | aHau3, CHHTE3
nHpOpMaImmy, rHpOpMaIUN 11 | uadopmanun TUTSE
IIPUMCHATH penicHus IOCTABJICH- | peIICHUS MOCTAaBJIICHHBIX
CHCTEMHBIN HBIX 3a/1a4 B HPO(I)eCCI/I- 3azaa4 B
OAXO0J JUIA OHAJILHOM cepe po(ecCUOHATBHOMN
peuieHus cihepe
HOCTaBJICHHBIX VK-1.3. Brnaners HAaBbIKAMH CHCTEMHOI'O | HaBLIKAMH CHCTEMHOTO
3a1a4 HIPUMCHEHUSA  MCTOLOB | pyMeHEHHST  METOJOB
TIOUCKa, COOPa, AHAMM3A | 1o yern c6opa, aHamm3a
1 CHHTC32 HquOpMaHHH U cuHTe3a MH(OpMAIUU
B U3MEHSIONICHCS CUTY- N
ALK B HM3MEHSIOIIEHCS
CUTYaIlHH
TIK-3. [1K-3.1. 3HaTh o0IIe TPHUHIHUITEI T10- | 0OITHe TIPUHITATIBI
Crniocoben CTpPOEHHSA JOKYMEHTHOM | MOCTPOCHHUs
OCYIIECTBIATh CHCTEMBI, CUCTEMBI | JIOKYMEHTHOW CHCTEMBEI,
OpraHU3alOHH VOpaBJIeHUS JTOKyMEH- | CACTEMBl  yIpaBICHHS
oe, TaMHu, OpraHM3aluy | JOKYMEHTAMH,
JIOKYMCHTAIIHOH CIIy’)KOBbl JTOKYMEHTAIlU- | OPraHU3aI[MH  CITYKOBI
HOE u OHHOT'O obecrniedeHus | JOKYMEHTAIIMOHHOTO
nH(pOpPMAITMOHH YIIpaBIICHUS obecrieueHus
oe obecrieueHne yIpaBJICHUS
IEeITEeIbHOCTHU I1K-3.2. Ymets OCYIICCTBJIATh 0a30BBIC | OCYIIECTBISATh 0Oa30BBIC
PYKOBOAMTENS MIPOIIECCHI TIPOIIECCHI
OpraHU3aIuu OpraHHU3alMOHHOTO, OpraHU3alIOHHOTO,
JIOKYMEHTAIIMOHHOTO U | JJIOKYMCHTAI[MOHHOTO H
“H(HOPMAITMOHHOTO WHPOPMAIIMOHHOTO
obecrneueHUs obecrnieueHUs
JIEATETLHOCTH JIEATENLHOCTH
PYKOBOAMTEIS pyKOBOAMTENS
OpraHu3aIu OpraHu3aInu
[1K-3.3. Biazgers HaBBEIKaMU HWH(POPMAIH- | HaBBIKAMH
OHHO-JIOKYMEHTALMOH- | yH]OPMAIHOHHO-
HOro oOecneyeHus e- JIOKYMEHTAIHOH-HOTO




ATENILHOCTH  ammapara | o0ecreueHus

YIpPaBICHUS ~ OpraHu3a- | ACSTEIbHOCTH

LU ammapara  ynpaBJICHUsI
OpraHu3alliu

2. MECTO JUCHHAILINHBI B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBI

JucuuninuHa BXOIUT B 4acTh, (POPMHUPYEMYIO yYaCTHHUKAaMU O0Opa30BaTENIbHBIX OT-
HOILIEHUH y4eOHOTO IUIaHa, U SBJISIETCS UCIUILTMHOM 110 BBIOODY.
JucuurmHa JIOTMYECKHM M CONEPXKATENbHO-METOAMYECKH B3aMMOCBSI3aHA C JIHC-

uruHaMu: «OCHOBBI MH()OPMAIIMOHHON KYJIBTYPbI».

OcBoeHre AMCUUIUIMHBI OyAeT HEOOXOAMMO NMpHU HU3ydeHuH AucuuiuiuH «Hdpopma-
1MoHHbIe TexHonoruu B JIOY u apxuBHOM nene», «MHpopMaloHHoe obecrieyeHne ynpas-
nenusi, « THPOpMallMOHHBIA MEHEKMEHT», «OpraHu3aliOHHO-UH(DOpMAaIIMOHHOE o0ecreye-
HUE JEATEIBHOCTH PYKOBOAUTENSD), INPOXOKICHUM IPAKTUK: O3HAKOMUTENIBHOM, Hpen-
JUIIJIOMHOMW, TOATOTOBKE K I'OCYTapPCTBEHHON UTOTOBOM aTTECTALIMH.

3. OFBEM JUCHUINJIUHDBI B 3AYETHBIX EJJUHULIAX C YKAZAHUEM
KOJIMYECTBA AKAJEMHWYECKHUX YACOB, BBIJIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIIUXCA C NPENOJABATEJIEM (IO BUJIAM YUEBHBIX
3AHATHUN) U HA CAMOCTOSTEJILHYIO PABOTY OBYYAIOIIUXCS

O6111a$[ TPYAOCMKOCTh AWCHUILIMHBI B COOTBETCTBUH C YTBECPIKIACHHBIM y‘Ie6HI)IM

IUTAHOM COCTaBJISIET 6 3aUETHBIX eIUHHUIL, 216 yacos.

Tabauna 2
. Bceero yacos
Bua yueonoii pagorer Ounas popma |[3aounas ¢popma
OO61mas Tpy10eMKOCTb JUCLMILIUHBI IO y4eOHOMY 216 216
JIaHy
— KonrakTrast paboTa (Bcero), B TOM 4HUCIIE: 84,3 44
JIEKLIUU 32 10
CEMMHAapBbI 14 4
MIPAaKTUYECKHE 3aHATUS 36 12
MEJIKOTPYIIIOBBIE 3aHATHS — —
UHAUBHUIYQJIbHbIEC 3aHITHS — —
KOHCYJbTALUS 8 PAMKAX RPOMENCYMOUHOU am- 2 2
mecmayuu (KonucllA)
nHas KoHTakTHas padota (UKP) 6 pamxax 0.3 )
NPOMENCYMOUHOU ammecmayuu ’
KOHCYJIbTaInu (KOHC.) 5% ot 10
KOHTPOJIb camocTosiTenibHOU paboTsl (KCP) JIEKLIMOHHBIX 4ac. 4
— CamocTosTennpHas pabota o0ydaronuxcs (BCero) 105 165
— IIpomexxyTouHas arrecTanus 00y4aromerocs — 267 7
DK3aM€H: KOHTPOJIb ’

4. COIEP)KAHUE JUCHUAIINHBI, CTPYKTYPUPOBAHHOE IO TEMAM
(PA3JEJAM) C YKASAHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA
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AKAJTEMUYECKHX YACOB M BUJIOB YYEBHBIX 3AHSATHUI

4.1. CTpyKTypa npenojaBaHusi JUCHUNINHBI

Tabauma 3
Ounas popma 00yueHus
2 Buapl yueOHoii padoThl, dopma
§ 5 | BKIIOYas cCAMOCTOSTE/b- MPOMEKYTOU-
g § | Hyio padoTy o0y4aromux- | HOW aTTeCTALUH
HaumenoBanme pa3geioB, TeMm g 3 ° cs, 1 TPYAOEMKOCTD (mo cemecTpam)
=)
S-S § (B akajeM. 4ac.) BT.4.C
2= | Konrakruas padora o KOHTAKTHOM pa-
nek. | cem. | mpakr. P ooroi

Paspnen 1. Teoperuyeckue 0OCHOBbI AaHAJIMTHKO-CHHTETHYECKOH 00padOTKH JOKYMEHTAa

Tema 1. CymHOCT, U 3HAYCHHE
AHAIIMTUKO-CHHTETUYECKOW 00pa- 16 2 4 - 10
OOTKH JIOKYMEHTA

Tema 2. OOBEKTHI U PE3YJILTATHI
AHAJIMTUKO-CUHTETHYECKOH 00pa- 18 2 2 4 10
OOTKHM JOKyMEHTa

Paznen 2. Buabl aHAJIMTHKO-CHHTETHYECKOH 00padOTKH JOKYMEHTa

Tema 3. bubnuorpaduueckoe

23 4 - 6 13
OIUCAHUE
Tema 4. Cucremarusanus 22 4 — 6 12
Tema 5. AHHOTHpOBaHHUE 24 4 4 4 12
Tema 6. PedepupoBanue 22 4 2 4 12

Paznen 3. [IpoayKThl aHAJIUMTUKO-CHHTETHYECKOIH 00pa00TKH JOKYMEHTA B JeSITeIbHOCTH
APXUBHBIX YUpe:KIeHuil

Tema 7. ApXWBHBIC OMHCH M Ka-

20 4 - 4 12
TaJIOTH
T I
ema 8. IlyreBomurens Kak BHJ 20 4 ~ 4 12
APXUBHOTO CITPAaBOYHHKA
Tema 9. 00630 a
M pPBI  APXUBHBIX 2 4 ) 4 12
JIOKYMEHTOB
OK3aMeH
KOHTPOJIb —
Ox3ameH 1 cemectp 29 - - - - 26,74.
koHc.ITA — 2 vac.
HKP — 0,3 qac.
Bcero nmo qncuunianne 216 32 14 36 105 29
3aounas popma o0yueHust
2 Bunnbi yueOHOIl padoThl, BKJIIOYast dopma
§ 2 CaMOCTOSITEJILHYIO PadoTy MPOMEKYTOY-
= 00y4arouuxcs, 4 TPyA0eMKOCTh HOIi aTTecTalUM
HaumeHnoBaHnme g = YHAIOMHXCI, | TPYA "
A3TCIOB. TeM S 3 (B akajieM. 4ac.) (mo cemecTpam)
pasi ’ o E KonTakTHas padoTa BT.4Y.C
Q\ 7 -
= JieK. |ceM. (mpakT.| koHc. [KCP c/p KOHTaKTH?“ pa
0oToi
Pa3nen 1. TeopeTu4eckne 0CHOBBI AHAINTHKO-CHHTETHYECKOH 00padOoTKH JOKYMeHTa
TeMal.CymHocn)M| 22|2|7|7|7|7|2O|
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3HaYEeHHE
CHHTETUYECKOMN
OOTKH JIOKYMEHTA

AHAJIUTUKO-
o0pa-

Tema 2. OOBEKTH U
pe3yJIbTaTh aHa-
JUTHKO-CHHTETUIECKOH
00paboTKH TOKyMEHTA

22

20

Pa3znea 2. Buabl aHaJIUTHKO

-CHHTEeTH4YECKOii 00padoTKH JOKyMEeHTAa

Tema 3. bubnuorpadu-

26 2 - 2 - - 22
YeCcKOe OTNHCaHHe
Tema 4. Cucremarusa- 2 B B > B B 20
st
Tema 5. AunHOTHpOBa- 2 B B > B B 20
HUE
Tema 6. Pedepupona- 2 2 B B B B 20
HUe
Koncynpranuun 6 — — — 6 - -
KCP 2 — — — — 2 —
HUmoco 60 1 cem. 144 6 2 6 6 2 122

Paznen 3. IIpoayKThI aHATUTHKO-CHHTETHYECKOI 00pa00TKH JOKYMEHTAa B 1esITeIbHOCTH

apPXUBHBIX YUpeKIeHHUI

Tema 7. ApXuBHBIE 17 5 B 5 B B 13
OIMCHU M KaTaJIOTH
Tema 8. IlyreBonurens
Kak BHJ  apXUBHOIO 18 2 - 2 - - 14
CIpaBOYHHKA
Tema 9. O630pbI apxuB- 20 B 5 5 B B 16
HBIX JJOKYMEHTOB
KoHcynbrauuu 4 — - - 4 - -
KCP 2 — — — — 2 —
DK3aMeH
B B B B B B KOHTPOJIb — 7 4.
OK3aMeH 2 ceMecTp 11 corcTIA — 2 uac.
HKP — 2 gac.
Hmoeo 60 2 cem. 72 4 2 6 4 2 43 11
Bcero no aucuun/uHe 216 10 4 12 10 4 165 11
Taoauna 4
4.1.1. Mampuya KomnemeHnyuii
T 9
HanmeHoBaHue pa3nesioB, TeM § é
Paznen 1. Teoperudeckne 0CHOBbI AHAJTMTHKO-CHHTETHYECKOH 00padoTKN
JOKYMEHTAa
Tema 1. CyniHocTh ¥ 3HaUCHHE aHAIUTHUKO-CUHTETHUECKONH 00pabOTKU TOKYMEH- + |+
Ta
Tema 2. OOBCKTBI H Pe3yibTaThl aHAIUTUKO-CHHTETHYECKON 00pabOoTKH + |+
JIOKYMEHTa
Pazjen 2. Buabl aHAJINTUKO-CUHTETUYECKOH 00pa00TKH JOKyMEHTA
Tema 3. bubnuorpaduyeckoe onucanue |+ |+
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Tema 4. CucremaTtuzanus + | +
Tema 5. AHHOTHpOBaHME + | +
Tema 6. PedepupoBanue +

+

Paznen 3. [IpoayKThl aHATUTHKO-CHHTETHYECKOI 00padOTKH T0KYMEHTA
B IeATeJIbHOCTH APXUBHBIX YUpesKAeHUil

Tema 7. ApXHBHBIC ONTUCH M KaTaJIOTH

Tewma 8. [lyTeBoAHMTENb KaK BUJ APXUBHOI'O CIPAaBOYHHKA
Tema 9. O630pbI ApXUBHBIX TOKYMEHTOB

Ok3ameH 1 ceM.

+ 1+ |+ ]+
+ [+ |+ ]+

4.2. Conep:xaHue TUCHHIJIMHBI

Pasoen 1. Teopemuueckue 0CHOGbl AHATUMUKO-CUHIMEMUYECKOU 00padomKu
00Kymenma

Tema 1. Cywynocms u 3nauenue aHaIUuMuKO-CUHMEMu4eckol 06pabomru 00KymMeHma.
OCHOBBI aHATMTHKO-CHHTETHUECKOM 00pabOTKH JOKyMEHTa Kak yueOHas aucuuruinHa. [Tons-
TUIHBIN anmapar Kypca. B3auMoCBs3p aHAJIMTHYECKOTO M CHHTETHYECKOIO METO/0B 00pa-
OOTKH IOKYMEHTOB.

Buapl  aHanMTUKO-CMHTETHYECKOW OOpaOOTKM JOKYMEHTOB: COCTaBjieHHE Ouo-
morpaguueckoro onucanus (bO); unaexkcupoBanue (KOOpIMHATHOE UHIEKCUPOBAHUE, MPE-
MeTH3alMsl, CHCTeMaTH3alus); aHHOTHPOBaHHE; pedepupoBaHUe; cOCTaBlIeHHE 0030pOB.
Crpykrypa u QyHKIUU CHUCTeMBbl KOMMYHUKanmii. OOpaboTKa OKYMEHTa B OpraHHW3aIUsIX
CUCTEMBI JIOKyMEHTAJIbHBIX KOMMYHHKAIMNA (M31aT€IbCKONH, KHUTOTOPrOBOM, OMOIMOTEYHOH,
oubimorpaduyeckoit, My3eiiHOH, HaydyHO-UHPOpPMAaUMOHHOW W T.O.). CraHmapTu3anus
TEPMHUHOJIOTUM ¥ TEXHOJIOTUH MPOLIECCOB aHATUTUKO-CUHTETUYECKOH 00pabOTKH.

Tema 2. Obvexmul u pe3yibmamsl AHATUMUKO-CUHIMEMUYECKOU 00pabomKu OOKyMeH-
ma. JIOKyMeHT Kak O0BEKT aHaJIMTUKO-CHUHTETHYECKOH 00pabOTKH. PEeKBU3UTHI TOKyMEHTA.
[Tpu3Haky TOKyMEHTa, MO3BOJISIONINE OBICTPO U d(H(PEKTUBHO MPOU3BECTH MOUCK. BrImyck-
HBIE U BBIXOJIHBIC JJAHHBIC, CIPABOYHBIN anmapaT U3AaHus: COCTaB, Ha3HAUCHHE, NCTI0Ih30Ba-
HUE B OMOIHOrpagUIeCKOM OIMMCAHHUH.

OOBekTBl cocTaBieHHUs OuOimorpaduveckoid 3amucu. [IOHATHS —«OTHOYACTHBIN
00BEKT», K(MHOTOYACTHBIN O0BEKT», «COCTaBHASA YAaCTh OJIHOYACTHOTO JOKYMEHTA, «IIEPBUY-
HBIM JIOKYMEHT», «BTOPUYHBIA JTOKYMEHT». DJIEKTPOHHBIN U MYyJIbTUMEIUNHBINA JIOKYMEHTHI
Kak 00BekThl Oubnnorpaduueckoit 3amucu. [loHSITHE «UHTErpUPOBAHHBIM OOBEKT». 3HA-
YUMOCTb TPUEAUHON MPUPOIBI JOKYMEHTA JUISL COCTABJICHUS OnOImorpadnaeckoii 3ammcu.

Pa3zoen 2. Buowt ananumuxo-cunmemuueckoi 00padbomku 00Kymenma

Tema 3. Bubnuoepaguueckoe onucanue. bubnuorpadgudeckoe ommcaHue Kak OuO-
nvorpaduyeckas XxapaKTepUCTUKA TOKYMEHTa, Ha3HauYeHUEe OMOIHOrpaduuecKoro OmMCaHusl.
[TorpeOutensckue cBoiicTBa OuOMMOrpaduueckoro omnvcanus. bubmuorpadudeckoe ommca-
HHUE KaK MPOIIECC U KOHEUHBIA Pe3yJIbTaT aHAJIUTUKO-CHHTETUYCCKOH 00pabOTKH JIOKYMEH-
TOB, OCHOBHOM 3JIEMEHT Pa3JIMYHBIX BUIOB HH(pOpMAIMK O JOKyMeHTe. Buabl oubmmorpadu-
YEeCKOT'0 OMUCAHUS, ITaIlbl COCTABIICHHS.

OO0BekT U GyHKIHH OUOIMOTrpadUIECKOro ONMHUCaHUs, TPEOOBAHUS, IPEABSIBIIECMbIC
K HeMy. Ompenenenue Oubnnorpadudeckoir 3amucu. CooTHolIeHHEe OUOIHOrpaduuecKoro
ommcanust u Oubnuorpaduueckoit 3ammcu. Beibop mepBoro sneMenta Oubiuorpaduye-
CKOU 3amucH, ero 3HavueHue. Bupl Oubnuorpaduyeckux 3amuceii B 3aBUCUMOCTH OT Pa3Jiny-
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HBIX TIPU3HAKOB: OT OOBEKTA 3aIUCH, MOJHOTH Habopa aneMmeHToB. bubmuorpaduueckas 3a-
IKCh TI0]1 3aTOJIOBKOM, TIO]T 3arJIaBUEM.

Tema 4. Cucmemamuzayus. 3HadyeHUe U poiib cucreMarusanuu. CyniHOCTh METOoJa
cuctematuzanui. COOTHOIICHHE MOHSATUN «HMHJEKCUpoBaHHe» U «cucremaruzanus». ['OCT
7.59-2003 «MunexkcupoBanue TOKyMeHTOB. OOmue TpeOoBaHMs K CUCTEMaTHU3alUKA U IIPE]-
MeTu3anuuy. [IpuMeHeHne MeToa CUCTEeMATHU3alMd B Pa3IMYHbIX chepax AeAaTeIbHOCTH H
UIIC.

KrnaccudukanmoHaple CUCTEMBI, HUCIONb3yeMble B Poccun: YHUBepcanbHAs ECATUY-
Hasg knaccudukanua (YK); bubnmoreuno-oubnuorpadudeckas kinaccudukanus (bBK);
['ocynapcTBennslil pyOpukaTtop HayuHo-TexHudeckoi uaopmanuu (I'P HTN); decatuunas
knaccudukanus M. deton (JAK); Knaccudukarop npaBosix aktoB (KIIA); Mexrocynap-
cTBeHHBIN Kiaccudukarop crapaaproB (MKC); MexayHapoiHas naTeHTHast KI1acCUpUKAIH
(MIIK); Cxema enunoit knaccudukanuu (CEK). OOmas 1 yacTHas METOJMKH CHCTEMAaTH-
3alHHu.

Tema 5. Aunomupoganue. AHHOTUPOBAHUE KaK IMPOLIECC aHAIUTUKO-CUHTETUYECKOU
00pabotkn nokyMeHTOB. [lonstue «annotarus». [[OCT P 7.0.99-2018 Pedepar u anHOTa-
. O6mme tpedoBanusi. [OCT 7.86-2003 M3mganus. Obume TpeOoBaHMS K U3AATEIbCKON
aHHOTALMU. AHHOTaLUS KaK CPEJICTBO PACKPBITUA COAEpXkaHMUA JOKyMeHTa. DyHKIUM aH-
Hotanuid. Knaccudukanus (Buabl) aHHOTaUi 1o pyHKIHOHATEHOMY (OOIIECTBEHHOMY) Ha-
3HAYEHUIO, CII0CO0Y XapaKTEPUCTUKU EPBUYHOIO JOKYMEHTA.

JIBymMepHasi THIoyiorn4eckas Kiaccuukanus anHotauuil. TpeOoBaHUs, MpenbsBIIs-
eMble K COJepKaHHo, popMe MpeJCTaBIEHHs CBEIEHHM, TOCTPOECHUI0, 00bEMY AHHOTALUHU.
OcobeHHOCTH U 3JIeMeHTHl aHHOoTauu (coctaB). OCOOEHHOCTH aHHOTHPOBAHUS PA3THMYHBIX
THUIIOB U BUJI0B U3/1aHuil. OCOOEHHOCTH aHHOTUPOBAHUA JOKYMEHTOB Pa3IMYHOIO L[EJIEBOr0 U
YUTaTEIbCKOro Ha3HaueHus. Konekc TpeboBanuil k aHHOTanuu. OCHOBHBIE ATAlbl IpolEcca
aHHOTHPOBaHUs. MICTOUHHMKH, UCTIOIb3YEMbIE IIPU COCTABJICHUH aHHOTALUH.

Tema 6. Pepepuposanue. Onipenenenue noHsaTus «pedepar». Haznauenue, 3amauu u
¢byukuuu pedeparta. [losaTre u cymuocts pedepupoBanus. Kinaccudpukanus pedeparos mo:
YUTATEIbCKOMY HAa3HAYEHUIO, COCTABUTENI0, YUCITY pedepupyeMbIX TOKYMEHTOB, GpopMme u3-
noxenusi. Ctpykrypa pedeparoB u ux npumenenne o FOCT P 7.0.99-2018 Pedepar u an-
HoTtanus. O6ume Tpedosanus. CoctaBiieHue peepaToB Ha FIEKTPOHHBIE U3AAHUS.

Oransl pedepupoBanus. OcHOBHbIE OHOIMOTpadguuecKue METOAbl pedepupoBaHMS,
MmeToabipedepupoBanus, pa3paboTaHHble B MH(popmaThke. PazpaboTka cXeMbl H3JI0)KEHUS
matepuana. CTpykrypa pedepaToB pa3indHoro Bujaa. Beroop cmbicioBeix equani. @opmanu-
3alUsl MU MakeTHpoBaHUE B mporecce pedepupoBanus. Poiab oTpacieBoil cneunduku B
coctaBieHnn pedepara. PenakrupoBanue pedeparos.

Paszoen 3. IIpodykmui ananumuxo-cunmemuieckoi 00padomku 00Kymenma 6 oesi-
MeNbHOCMU APXUBHBIX YUPEHCOeHUT

Tema 7. Apxusnvle onucu u kamanoeu. ONMKUCHh Kak crapermas Gopma o0s3aTEIbHBIX
ApPXUBHBIX CIIPABOYHUKOB, ¢ (yHKIIMOHATbHOE Ha3HaueHue. OnpeeieHne MOHATHS «apXHB-
Has onuck» o ['OCT P 7.0.8-2013. CtpykTypa COBpEeMEHHOW apXMBHOW OIMHUCH, TAOJIMYHAS
dbopMa nmogaun nHGHOPMAIIUU, KOJTMYECTBO YK3EMILIIPOB U UX UCTOIh30BAHUE. DICKTPOHHBIC
(dbopMaThl IPeIOCTABICHUS OMKMCEN HA caiiTax roCyJapCTBEHHBIX apPXUBOB CTPAHBI.

ApXUBHBIE KaTaJIOTH Kak o0O0s3aTelbHbIe MEXK(POHOBBIC APXUBHBIC CIPABOYHKH,
HOpMaTUBHOE ompejeneHre nouaTus. LleneBoe Ha3HAUeHHE apXUBHBIX KAaTaJOroB, UX OCHOB-
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HBIC OTINYHSI OT onuceil. CrucreMa apXMBHBIX KaTAJIOTOB: ee cocTaB. KOHKpeTHbIC BUIBI ap-
XHMBHBIX KaTaJIOTOB, OCOOCHHOCTH WX (QyHKIMOHUpoBaHUs. CojepiKaTebHOEC HANOJHEHUE U
rpaduyeckoe 0pOpMIICHHE apXUBHBIX KaTAJIOKHBIX KapTodek. OOmias crierudpuka apXuBHOM
KaTaJIOTU3aIUH: MPOIECCHI CUCTEMATU3aIluN U UHICKCUPOBAHHS.

Tema 8. [lymesooumensv kax 6ud apxueHo2o cnpasounuka. ITIoHATHE «apXUBHBIN TTyTe-
BOJMTENbY, €r0 HA3HAYCHHE U cripaBouHbie QyHknuu. [TyTeBoauTenu B cocraBe 00s3aTENb-
HBIX apXHUBHBIX CIIPABOYHUKOB. DTambl CTAHOBJICHUS APXWBHBIX IYTEBOAMTENCH B HamIel
cTpaHe. Buibl apXUBHBIX IMyTEBOAUTENICH U WX IeieBoe Ha3HaueHue. OCHOBHBIC TPEOOBaHUS
U TIOJXObl K COCTABIICHUIO ITyTEBOIUTENEH.

TunoBasi CTpyKTypa apXUBHBIX ITyTEBOAUTEIICH: OCHOBHAS YaCTh U CIIPABOYHBIN arira-
pat. Kpatkuii ouepk 1o UCTOpHM apXuBa KaK BBOJHAs 4acTh CIIPABOYHUKA, OCOOEHHOCTHU €T0
MOJTOTOBKU. XapaKTepucTuka GoHaa, ee coctapistomue. [1opsaok pacnogokKeHus Xapakre-
puctuk GoHI0B B myTeBoauTesIX. Criucok poHI0B apXuBa, OCOOEHHOCTU €r0 pa3MeleHUs.
CocTaB BCIIOMOTATENIBHBIX yKa3aTeNlel MyTeBOAUTENCH U Apyrue cBeleHus oudnuorpaduye-
KOT'0 XapakTepa B COCTaBe CIIPABOYHOTO amrapaTa IyTeBOIUTENECH.

Tema 9. O630pvi apxueuvix 0okymenmos. ONpeneieHne MOHATHH «0030p», «0030pHAs
uHpopManusn», «od30pHoe n3nanue». Haznauenue, 3amaun, cnenuduka o630pos. Paznuune
Mexay 0030poM, aHHOTUpOBaHueM U pedepupoBanuem. Kinaccudukanus 0630poB. Xapakre-
pHCTHKaA BUI0B 0030poB, ux ¢yHkumu. Chepbl mpuMeHeHust 0030pHOI nH(pOpMAIHH.

TpeGoBanusi, npeabsBiIsieMble K 0030paM. MeToapl U MpoLecc cocTaBieHUs Oub-
JIrOrpapuuecKoro (CUrHaIBHOT0, HCTOYHHUKOBETYECKOTO0), peepaTuBHOTO (aHAIUTHIECKOTO,
(dakTorpadudyeckoro) 1 MoHorpaduueckoro (KOHIENTYaJIbHOT0) 0030poB. CTpyKTypa 0630pa
1 0030pHOTO M3gaHus. Bupl apxuBHBIX 0030pOB, crienudpuKa cocTaBlieHus 0030pa GOHIOB U
TeMaTH4ecKoro o03opa.

5. IIEPEYEHb YYEBHO-METOJAYECKOI'O OBECHEYEHUS
JIJISI CAMOCTOSTEJBHOM PABOTBI OBYUAIOHIAXCA 1O JUCHUIIIVHE

5.1. O01mme noJ0KeHus

CamocTosTenbHas pabota 00y4aromuxcs — 0COObI BHUJ MO3HABATEIHLHOU JIEATENb-
HOCTH, B TIPOIECCE KOTOPOU MPOUCXOAUT (POPMUPOBAHUE ONTHUMAIBLHOTO IS JAHHOTO WHIU-
BUJIA CTUJISI TIOJY4YeHUs, 00paOOTKHU U yCBOEHUSl yuyeOHON MH(pOpMAIlMK Ha OCHOBE MHTETpa-
IIUU €T0 CYOBEKTHBHOTO OTBITA C KYJIBTYPHBIMU 00pa3iiaMu.

CamocTosTenbHast paboTa Mo AUCHUILTUHE OCYIIECTBISIETCS BHEAYAUTOPHO:

— B KOHTaKTe C MPerojaBaTelieM: Ha KOHCYJIbTAIUAX 10 YIeOHBIM BOIIPOCAM, B XOJI€
TBOPUYECKUX KOHTAKTOB, IPU JUKBUIAINH 3a/10JKEHHOCTEH;

— 0e3 KOHTaKTa C MPEenoJaBaTesieM: B ayIUTOPUU JIJIsi MHIUBHUYyaIbHBIX 3aHSATHH, B
OubImoTeKe, J0Ma, B OOIIC)KUTUH U JP. MECTAX.

CaMocTosiTenpHasi paboTa BKJIFOYAET BBIMIOJHEHUE 33aJ]aHUI, BBIHECEHHBIX HA CaMO-
CTOSATEbHOE U3yUEHUE.

Lenbro caMOCTOATENBHOM PabOTHI 00yUaIOIMIETOCs SBISAETCS:

- (dopMHpOBaHHE MPUBEPKEHHOCTH K OyIyIIen nmpodeccuu;

- cHCTeMaTHu3alus, 3aKpeIuieHne, YIIIyOJlieHue W PacIIuPEHHE MOJIYICHHBIX 3HAHUN
YMEHUH, BIIaJICHU;

- (QopMHupoOBaHUE YMEHUN UCIOJIB30BATh PA3IMYHBIC BHJIBI H3MaHUN (OQUIIHATBLHBIC,
Hay4HbI€, CIPaBOYHbIE, THPOPMAIIMOHHBIE U JIP.);
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- Ppa3BHUTHE [103HABATEIbHBIX CIOCOOHOCTEHN M aKTUBHOCTH OOyuarolerocs (TBopye-
CKOM MHMIIMATUBBI, CAMOCTOSATEILHOCTH, OTBETCTBEHHOCTH M OPraHU30BaHHOCTH);

- (hopMupoBaHHE CaMOCTOSTEILHOCTH MBIIIJICHUS, CIOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPIIECHCTBOBAHUIO, CAMOPEAIN3ALINY;

- Ppa3BUTHE UCCIIE0BATEIBCKOIO U TBOPUECKOI'O MBIILITIEHHUSL.

CamocTosiTenbHast paboTa SBIISETCS 00s13aTENILHOM A KaKI0ro o0ydaromerocs, u
ee 00beM IO KaKJOU JUCHUIUIMHE ONpeNeNsieTcsl yueOHbIM IJIaHOM. MeToIuKa ee OpraHu3a-
I[UU 3aBUCUT OT CTPYKTYPBI, XapakTepa U OCOOCHHOCTEH HM3ydaeMOoW AUCHMILIUHBI, UHIAUBH-
JyalTbHBIX Ka4eCTB U YCIIOBUH YU4eOHOU 1eATeIHbHOCTH.

st 5ppexTUBHOIN OpraHu3aluy CaMOCTOSTENILHON pabOThl 00YUAIOIIMIACS TOJIKEH:

3Hamb:

— cuctemMy GopM U METOAOB O0yUYEHHS B BY3€;

— OCHOBBI HAyYHOW OpraHu3aluy TpyAa;

— METOJIMKU CaMOCTOSITENIbHON pabOThI;

— KPUTEPUU OLIEHKU KauecTBa BHINOIHAEMOM CaMOCTOATENBHON padoThI;

ymemy:

- MPOBOJUTH MOUCK B Pa3IMUHBIX IOUCKOBBIX CUCTEMAX;

- MCHOJIb30BaTh PA3JIMYHbIC BUbI U3AAHUI;

- MPUMEHATh METOJUKH CaMOCTOSATENBHON pabdOThl € YYeTOM OCOOEHHOCTEH
M3y4aeMOM JUCLHUILINHBL

61a0emsy:

— HaBBIKaMU IIJIAHUPOBAHUS CAMOCTOSITENILHON pabOThI;

— HaBbIKAMU COOTHECEHUS IIJIAaHUPYEMBIX LIEJEeH U NOJyUYEHHBIX PE3YJIbTaTOB B XOJI€
CaMOCTOSITENIbHOI paboTHI;

— HaBbIKaMM IPOEKTHPOBAHMS U MOJAEIUPOBAaHUS Pa3HbIX BUJOB U KOMIIOHEHTOB
npoheccCuoHaNbHOM e TEIIbHOCTH.

MeTtoanka CcaMOCTOSATENBHOW PAa0OThI MPEABAPUTEIFHO PA3bACHICTCS MPENojia-
BaTeJeM M B IOCJIEAYIOIIEM MOXKET YTOUHSATHCSA C YYETOM HMHIAMBUAYAIbHBIX OCOOCHHOCTEH
oOyuaromuxcs. Bpems u MecTo caMOCTOATENbHOM paboThl BEIOUPAIOTCS 00YYArOIIUMUCS 110
CBOEMY YCMOTPEHUIO, HO C YYETOM PEKOMEH/IalUi MpernoaaBaTesl.

CamocrosaTenbHyl0 paboTy HaJl AUCHUILUIMHON CcJlexyeT HauyuHaTh C H3Y4YCHHUs
paboueil mporpaMMbl JUCIHHUIUIMHBL, KOTOpas COAEPKUT OCHOBHbIE TPeOOBaHUS K 3HAHUSIM,
YMEHUSM M BIAJCHUSAM o0OydaeMbix. OO0s3aTeNbHO CIEAYET IOMHUTh PEKOMEHIAINN
[IPENo1aBaTelis, JaHHbIE B X0/I€¢ YCTAHOBOYHOI'O 3aHATHUSA, a 3aT€M — MPUCTYINATh K U3YUYEHUIO
OTIENBHBIX pa3/lejoB M TeM B TOpPsIKE, INPEIyCMOTPEHHOM pabodell mporpammon
JUCLUTIIUHBI.

5.2. Y4yeOHO-MeTOAMUYECKOE O0ecTIeYeHHe CAMOCTOSITEIbHOM padoThI

Tabamnna S
5.2.1. Cooepircanue camocmoamenvHou padbomot

HaumenoBanue Conep:xanue dopma
pa3ieioB, TeMbI CaMOCTOSITeJIbHOM PadoThI KOHTPOJIsI

Pa3nen 1. TeopeTuyeckue 0CHOBBI AHATUTHKO-CHHTETHYECKOI 00padOoTKH JOKYMEeHTa

Tema 1. CymHocts 1 3Haue- | M3yuenue nurepatypsl, cTpykry- | [TnceMeHHsbIH pedepat
HUE AaHAJTUTHKO-CMHTETHYe- | PUPOBAaHUE MaTepuania 1o TeMe B
CKOl 00pabOTKM TOKyMeHTa | Buae pedepara

Tema 2. OObekTsl  u | CpaBHUTEIBHBIM aHaim3 B Tab- | [IpoBepka TabaUITEI
pe3yibTaThl aHAIWTHKO-CHH- | THYHOH QopMe ocoOeHHOCTEH
TETUYECKOHI 00paboTKH | 00beKTa 00paOdOTKH JOKYMEHTA
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JIOKyMEHTA |

Pa3nen 2. Buabl aHATUTHKO-CHHTETHYECKOH 00pa00TKM JOKyMeHTA

Tema 3. bubnuorpadudeckoe
OTHCaHNE

CocraBnenue Oubnmorpaguye-
CKOT'O OIMCAHUSI Ha Pa3HBIC BUJIBI
JIOKYMEHTOB

[IpoBepka 3aaHusi, BBITOJIHEH-
HOTO B IUCBMEHHOH (opme

Tema 4. Cucremarusanus

0060011IeHHe TTPaBUII CUCTEMAaTH-
3amu ToKyMeHTOoB 1o bBK

[IpoBepxka TabmuIrs!

Tema 5. AHHOTHpOBaHUE

AHHOTHpOBaHI/IC JAOKYMCHTOB
Pa3JINYHbIX BUIO0B

[IpoBepka 3a7aHus, BHIIOIHEH-
HOTO B TUCBMEHHOH opme

Tema 6. Pepepuporanuie

Wzyuenne cneuupuxu pedepa-
THUBHBIX U3IaHUM

[IpoBepka 3a1aHusi, BEITOJIHEH-
HOT'0 B MUCBMEHHOH (opMe

Paznen 3. [IpogyKThl aHATHTHKO-CHHTETHYECKOH 00pa00TKH JOKYMEHTA B 1eATeJbHOCTH ap-

XUBHBIX yUpe:KIeHH i

Tema 7. ApXUBHBIE ONUCU U
KaTaJjoru

W3zyuenne crenuduku comeprxa-
HUS M COCTaBJICHHS DJIEKTPOH-
HBIX apXMBHBIX 0a3 JaHHBIX

IIpoBepka TabmULIBI

Tema 8. IlyreBogurtens Kak
BUJI APXMBHOI'O CIPABOYHMKA

AHanu3 CTPYKTYpBl apXHBHOTO
MYTEBOJUTEIS

[TpoBepka TabmuUIIBI

Tema 9. O030pbI apXUBHBIX
JIOKYMEHTOB

CocraBieHre TeMaTHIECKOTro ap-
XMBHOTO 0030pa

WnauBunyansHoe cobecenoBa-
HUE 110 pe3yJibTaTaM paboThl

5.2.2. Memoouueckue ykazanus no 6blnoJIHEeHUIO
camocmoamenvHoi padomaol

CamocrosrenbHas padorta Ne 1
Tema: «CylmiHOCTh M 3HAYEHHE AHAJIMTHKO-CHHTETHYEeCKOH 00padoTKH JOKYMEHTa)

[lenv pabomul — NOIPOOHO U3YUUTh OAMH U3 MPEUIOKEHHBIX MTPOOJEMHBIX aCIIEKTOB
TEMBI.

3adanue u memoouxka 8bINOJAHEHUS

Omnwupasch Ha TEOPETHUUECKHUE UCTOUHUKH TI0 KypCy (CM. paszen 7) u MaTepuaibl CeTH
WNuTtepuet, n3yunts (1o BHIOOPY 00yUaromerocs) mpoOJIeMHBIA aceKT TeMbI (cM. 1. 6.3.2),
MPEJICTAaBUTh PE3YJIbTAThl U3yUeHUs B BUae pedepara. MeTOoIMKy MOATOTOBKH 33JaHUS CM. B
m 6.3.2.

CamocrosTenbHas padota Ne 2
Tema: «O0BbeKTHI M Pe3y1bTAThl AaHAJIMTHKO-CHHTETHYECKOI 00pa00TKH JOKYMEHTa)

[[enb pabomul — 3aKpENUTh 3HaHUE 00 0COOCHHOCTSIX 00BeKTa 00PabOTKH JOKYMEHTA.

3adanue u memoouxka 8blNOJAHEHUS

I/ICHOJIB3y5I HeKLII/IOHHHﬁ MaTepuajl, 1aHHbIC yLIC6HBIX I/IBI[aHI/Iﬁ N TCMAaTHUYCCKUX HY6-
J'II/IKaIII/II\/'I MNEPHUOAVKH, 3aIIOJTHHUTDh MPUBCACHHYIO HUKEC Ta6m/1uy.

Oouiee u ocodbeHHOE B 00beKTaX 00pabOTKU JOKYMEHTA

XapakrepucTuka

Bubl 10KyMEeHTOB
coiep:KaHusA

Onpenesienune Mpumep

[TepBUYHBII JOKYMEHT

BTopuuHbIii TOKYMEHT

CocraBHas 4acTh O0aHOoYacCT-
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HOTO 00BbEKTA

MHoro4acTHbIH 0OBEKT

OnHOYaCTHBIA 00BEKT

YacTh MHOTOYacTHOI'O 00BEK-
Ta

CocraBHas 4acTh BTOPUYHOTO
OJIHOYACTHOI'0 O0OBEKTa

CocraBHas 4acTh BTOPUYHOT'O
MHOTOYaCTHOTO OOBEKTa

CamocrosrenbHas pabota Ne 3
Tema «bundanorpadguyeckoe onucanme

Llenv pabomvl — 3aKpenuTbh YMEHUE COCTABISATH OAHOYPOBHEBOE, MHOT'OYpPOBHEBOE,
aHanuTHaeckoe oubnuorpadpudeckoe onucanue (bO) Ha pa3HbIe BUIBI JOKYMEHTOB.

3aoanue u memoouxa 8blNOJAHEHU

Ucnons3ys [OCT 7.80-2000 bubnuorpadudeckas 3anuck. 3aronoBok. O0mme Tpedo-
BaHus u npaBuia coctaBienus u ['OCT P 7.0.100-2018 bubnuorpaduueckas 3anuch. bubd-
nuorpaduueckoe ommcanue. OOnme TpeOOBaHUS W MPaBHIa COCTABJICHUS, 3aNOJHUTH Ipa-
BYIO KOJIOHKY TaOJIUIIBL:

bubnuorpaduyeckoe onrcanue pa3IMyHbIX BUAOB JOKYMEHTOB

Buabl J0OKyMeHTOB IIpumep BO

I/ISI[EIHI/IC C OJHHM aBTOPOM

I/ISI[aHI/IG C ABYMs aBTOpaMU

W3panue ¢ Tpemsi aBTopaMu

W3naHue 4eThIpex aBTOPOB

MHOTOTOMHOE U3JIaHUE B IIEJIOM (CBOJIHOE)

O,Z[I/IH TOM MHOT'OTOMHOTI'O M3JaHUs

TemaTndeckuii COOpHHUK 0e3 0OITIEeTo 3ariIaBHs

TemaTndeckuii COOPHHK C OOIIVM 3arjlaBHEM

Cratbst U3 )KypHaJIa

Cratbps U3 IMPOAJOJIKAIOIICTOCA N3JaHUs

I'maBa u3 kHUTH

CD-ROM

Cratps u3 snektpoHHsix CMU

CamocrosrenbHas pabota Ne 4
Tema «CucremaTusanus»

[lenv pabombl — 3aKpENUTh HABBIKKA OOIIEH M YaCTHOH METOJIUKU CUCTEMATH3AINH
JIOKYMEHTOB.

3adanue u Memoouxa 8blNOJAHEHUs

Ucnonwe3ys uznanue bubiuomeuno-oubnuocpaguyeckas xiaccuguxayus @ pabodue
mabn. ona macc. 6-x. — M. : Jlubepus, 1997. — 688 c., nnu moboe Apyroe TOCTYIMHOE U3/IaHHE
tabmui BBK, 3amomHuTh Tabnuiy, cocTaBUB KiacCU(UKAIMOHHBIA WHICKC C MPUMEHEHHEM
CIIeTYFOIIHNX TPAaBUJI CHCTEMAaTH3aIllUN JJOKYMEHTOB:
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IIpaBuna METOIMKY CUCTEMATU3ALMU TOKYMEHTOB 110 bBK

Ne HanMeHoBaHue npasujia DopMyTUPOBKA Ipumep HaunmeHoBanue
cUCTeMaTH3auuu CYTH NpaBuJa HHIEKCca HCTOYHHKA

CI/ICTeMaTI/ISaHI/ISI «I10 IPUMCHCHUIO»

CI/ICTCMaTI/IBaHI/IH «I10 aCICKTY»

1

2

3. | Cucremarn3anys 0o YaCTHOMY MPU3HAKY
4 Cucremaruzanusi JOKYMEHTa, CoOJepKa-
IIIETO JIBE TEMbI

5. | CucremaTnzauust JOKyMEHTa, COAEpIXa-
IIET0 TPH U 0oJIee TeMbI

CamocrosrenbHas padorta Ne 5
TeMa KAHHOTHMPOBAaHUE)»

Leapb padoThl — 0TpabOTKa HABBIKOB PEKOMEHIATEILHOIO aHHOTHPOBAHUS.

3ananue 1. AHanu3 pEeKOMEHIATENbHBIX HW3JATEIbCKUX AHHOTAIMKA MPOBECTH Ha
ocaHoBe TpeboBanuit 'OCT P 7.0.99-2018 Pedepar m anHoTamus. OOmue TEXHHYECKUE
TpeboBanus. BriOpaTh 2 aHHOTanuu W3 Jr0OO0ro m3naHus. [IpoaHanu3mpoBaTh WX, pacro-
JIOXKHB Pe3yIbTaThl aHAIN3a B 2 CTOJIONA.

DneMEeHTHI aHHOTAI[UU TTOMECTUTH B JIEBOM cToJIOIe. B mpaBoM ykaszaTh, KakuM o0pa-
30M KaKJbIi U3 3JIEMEHTOB BBIPAXKAETCSl B TEKCTE aHHOTALIMU B U3AaTENbCKOM BII.

CTpyKTypa aHHOTAllUX Ha BCE U3AAHUS, KPOME JTUTEPATYPHO-XY10KECTBEHHBIX:

1. KpaTtkoe packpbiTHe Tembl H3JaHus (OTpakeHHE crenu(uku coaep kaHusd,
oOImras TeMaTuKa Uiu OOIIUIA 3aMbICeN);
2. OTnnyns U3AaHUA MO CPAaBHEHHUIO C IPYTHMMH, POJCTBEHHBIMU IO TEMAaTHKE,

W/WTH ¢ TIPEIBIIYIIUMHA U3IAHUSIMU TOTO e aBTOpa (HOBU3HA COJIEPIKaHUs, OCBEIICHUE HEH3-
BECTHBIX ()aKTOB WJIM OPUTHHAILHOCTD UX TPAKTOBKH);

3. [leneBoe Ha3HAYCHHE U YMTATEIBCKUH aJIpec U3/IaHUs;

4. Bun uzpaaus (T'OCT P 7.0.60-2020) wnu sxaHp myOIuKyeMoro Mpou3BeICHNUS,

5. HN3menenue 3ariaBus AOKYMCHTA WJIKM aBTOPCKOT'O KOJIJICKTUBA U I'0J[ BBIITYCKa
MpeABIIYIero u3aaHus (Tpu Mepenu31aHnun );

6. VMsi 1 TpakJaHCTBO aBTOpa MPOMU3BEICHUS, TIEPEBEICHHOTO ¢ MHOCTPAHHOTO

sSA3bIKa.

3ananue 2. AHanu3 2-X aHHOTAIMA HA CTaThbU B MEPUOAMYECKUX M3AaHusAX. CraenaTh
oubimorpaduyeckoe OmMMUCaHHE CTAaThbH, MPOAHAIM3UPOBATH AHHOTAIMIO, BBLACTSS CIEMY-
IOIIUE DIIEMEHTBHI:
1. CBenenus 06 aBTOpE (aBTOpAX);
. YTOouHEeHNe TeMaTUKU MTPOU3BEICHUS;
. Bpems neiictus;
. TeppuTopuasibHbIe TPaHUIIbI;
. CBenieHus 0 JIMIIE WK JIMIaX, KOTOPBIM MOCBSIIEHO MPOU3BEICHHUE;
. Kanp, Bun uznanus;
. CTUJIb U SI3bIK TPOU3BE/ICHNUS,
. lleneBoe Ha3HAYEHUE U YUTATEIILCKUN a/Ipec;
. Uctounuku co3ianusi mpou3BeICHHUS;
10. LutupoBanue;
11. CBenenus 0 HAIMYMK PELICH3UM;

O 00O L B W
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na.

12. Ccplnky U CBEACHUS O IPYTUX U3/IaHUAX 110 AHAJIOTUYHON TEME.
AHaJn3 cocTaBa 3JIEMEHTOB BBIIOJIHATH AHAJOIMYHO MEPBOMY 33aJaHUIO — B 2 CTOJIO-

3aganue 3. CocTaBUTh «MOJENb» U3AATENIbCKUX aHHOTauui. llepeunciute Bce

AJIEMEHTBI, MPUCYTCTBYIOIIKE B KaXKA0W aHHOTauu. Kaxk1yro «Moenb) MoABEPTrHYTh KPUTH -
YeCKOMY aHanu3y (ZOCTaTOYeH JIM HaOOp 3JEMEHTOB, COOTBETCTBYIOT JH LIEJIEBOMY U UH-
TaTEJIbCKOMY aJpecy MOCOOUM, pelarT U OCHOBHYIO 3a/lady — IMpHBIIEYb BHUMaHUE K pe-
KOMEHYEeMBbIM Mpou3BeAcHUsIM, (Gopma u cTuiab aHHOTanuu). Crenarh BBIBOJ O TOM, YTO
o01Iero U B YeM OTJIMYME U3AATEIbCKUX aHHOTAIMI Ha U3JJaHKe B LIEJIOM U CTaThlO B JKypHa-

JIc.

CXEMC:

9.

CamocrosarenbHas pabora Ne 6
Tema «PedepupoBanue»

Llenb pabomwbl — n3ydeHue crienupukn pedepaTUBHBIX H3TaHUH.

3adanue u Mmemoouxa 8blNOJAHEHUS

[Tpoananu3upoBaTh MpeAOKEHHbIE BUABI pedepaTUBHBIX H3AAHUNA MO CIEAYIOLIEH

. [TonHOE OMOMMOTrpaduIecKoe ONMUCaHuE.

Opranu3zanus, u3aronias JaHHoe TeKyIiee ondmuorpaduueckoe mocodue.

. HCHCBOC U YUTATCIbCKOC HA3HAYCHHE aHAJIM3UPYyCEMOI'O 6I/I6J'II/IOFpa(1)I/ILICCKOFO 1o~

coOusl.
[lepromu4HOCT U3AAHNUS, AHATM3UPYEMOTO OHOITHOTpaguIECKOro mocoOusl.
WndopmannoHHbII HHTEpPBAL.
Cucremaru3zanysi MaTepraia B aHATM3UPYEMbIX M3/IaHUSX (B IIEJIOM M BHYTPH CTPYK-
TYPHBIX ACJIECHUI).
Ot6op nuTepaTyphl. YKaXUTE BHUJABI JIOKYMEHTOB, OTPKAEMbIX B JIaHHOM OHO-
nuorpagpuuecKoM H3TaHUH:
® KHUTH
®  OpOUIIOpPbI
® CcepualbHBIC U3IAHUS
® CTaThbU U3 NEPUOJAUUYECKUX U MPOJOIHKAOIINXCS U3TaHHHA
VYKa)KUTE TUIIBI JOKYMEHTOB, OTPAKAEMbIX B JAHHOM OMOIHOTpaduuecKoM U3JaHUN:
® HOPMAaTHBHO-TIPABOBBIC JOKYMEHTHI
® HayuHbIe u3qaHus (MOHOTpaduu, 0000IIAOIINE TPY/IbI)
® Hay4HO-TIOMYJISIPHBIC U3aHUS
* yyeOHbIC (YUeOHUKH, yIeOHBIE MTOCOOMS, YI€OHO-METOIMUECKHE TOCOOHSI, HATJISII-
HbIE TOCOOMS)
® CrHpaBOYHBIC (FHIMKIONEIUH, CIOBAPH, CTATHCTUYECKUE COOPHUKH, CIIPABOYHUKH,
KaJICHIapU ¥ XPOHUKU COOBITHIA)
Ha kakux si3bIKax npejcTaBicHa JuTepaTypa?

10. Crioco6b1 6ubIHorpauecKoi XapaKTepUCTUKH:

11.

e Oubnuorpaduyeckoe omucaHue (KpaTKoe, pacIIMpeHHOE, MOJHOE, MOHOTrpaduye-
CKO€, CBOJTHOE, aHATTUTUIECKOE);
® XapakTep aHHOTaIui (peKOMEHJATelbHbIE, CIpaBOYHbIE) W pedeparoB (odmue,
AHATUTUYCCKUE, 0030pHBIC, CBOJIHEIC).
Bcnomorarenbhbie ykazatenn. OCOOCHHOCTH X TIOCTPOCHHSI.

18



12. Cdhopmynupyiite obmme BBIBOABI, 0OpaTHB BHUMAHUE HA CXOJCTBO M Pa3INYMs
Pa3JINYHBIX BUIOB peepaTUBHBIX U3TaHHMA.

CamocrosTenbHas padorta Ne 7
Tema «ApXMBHBIE ONIMCH U KATAJIOTH

[[env pabombl — W3yUUTh CICHU(PHUKY COACPKAHUS M COCTABJICHUS SJICKTPOHHBIX ap-
XMBHBIX PECYPCOB.
3aoanue u memoouxa 8blNOJAHEHU

[Tpoananu3upoBath 3 6a3bl JaHHBIX (110 BHIOOPY CTYACHTA), pacIOIOKEHHbIE Ha 0du-
muaapHoM  caiite ['Y OFAUYO B  pasgene Iy1aBHagd — basbkl  JaHHBIX
(https://archive74.ru/), 10 m[peAcCTaBJIeHHLIM B Tabjsuile MIyHKTaM. Ilo

pe3yjbTaTaM aHaJ/JIk3d 3all0OJTHUTh Ta6JII/IU;Y.
Kanaccunduxamus >mekTpoHHBIX OnOIMorpaduaeckux 0a3 TaHHBIX

AcnekTsbl Kiaccupukaunu

AHaausupyemas 0a3a JaHHBIX

[Ipusnak
KJIaccupuKanuu

Bupn

HanmeHnoBanue

B/l

HauMmenosanue

b1

HaunmenoBanue

b1

2. Kareropus no-
cTyna

— OTKpHITas (00mmeno-
CTYITHAs)

— C OrpaHUYEHHBIM J10-
CTYIIOM

2. IlesieBOe Ha-

— ciry)ke0Hast, mpodeccu-
OHaJIbHAsI

— cIipaBoYHO-MH(pOpMa-
IIMOHHAsI

3HAYEHHEe — oTpacieBas
— TeMAaTN4YCCKaAa
— MpOOJIEeMHO-TEMaTHYe-
cKas
3. MacmrTab — HallMOHAJIbHAS
¢dopmupoBanusi | — peruoHagbHAS
U MCI0J1b30Ba- — MecTHas (IpeAnpUsITHH,
HHUSA OpraHu3aIui)
4. ®opmar — TabnmuHas Gpopma
NMpeaoCTaBJIsA- — TeKcToBas opma

eMoii nugopma-
M

— rpaduueckas u (Wim)
obpasnas popma

5. lIpenpocrasas-
emasi uH¢opma-
nus

- 1O

— MECTO POXKICHUA

— TOJ] POKICHUS

— MECTO KXUTCIIBCTBO

— HAallMOHAJIbHOCTb

— IOJDKHOCTH

— JIp. CBEJICHHUS

6. CBenenus o

b

— 3TaIlbl CO3JaHHA

— IIpaBuJIa UCIOJIb30Ba-
HUA

— XapakTep MHPOpMaIHu

7. CBeaeHus o

— PYKOBOJHTEIH MMPOEKTA
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— HUCIIOJIHUTCJIN ITPOCKTA

cozgarenasix bJ[ — TEXHHYECKAs peau3a-
[IUsl ¥ COPOBOXKICHNE
— MHOT'0aCIIEKTHBII
— KITFOYEBOE CIIOBO

8. Tun nmoncka — TpeaMeTHas pyOpuka
— PACIIUPEHHBINA TOUCK
- ®UO

9. Ycayru no — IUTAaTHO

CKaAaHMPOBAHUIO — OecIuIaTHO

JOKYMEHTOB

— KOJIMYECTBO 3aIlucen

10. Oobem (dor10B, 210)

CamocrositenbHas padora Ne 8
Tema: «IlyTeBoanTe/ b KAK BH APXUBHOI0 CIPABOYHHKA»

Llenv pabomul — 3aKpeNUTh 3HAHUE O CTPYKTYPE apXUBHBIX TyTEBOIUTENCH.

3adanue u Memoouxka 8bINOJAHEHUS

1. IIpoananu3upoBath MyTEBOAMUTENb, PACIOIOKEHHBIH Ha oduumansHoM caiite ['Y
OI'AYO B pasgene I1aBHagd — [ledTeJbHOCTE — H3gaHWA apXuBa
(https://archive74.ru/sites/default/files/dokumenty chelyabisnkogo duhovnogo

pravleniya 30.03.2022 v_pechat.pdf):

JdoxymenTbl YeassOMHCKOro AyXOBHOIO nmpaBJjieHUusi nocJjeaHeid yerseprtu XVIII
Beka B O0beJUHEHHOM rocyJapcTBeHHOM apxube YessiOMHCKOH 00J1acTH : CIIPaBoO4-
HUK-nyTeBoauTeb : ®onpg U-33 - "UensaOunckoe ayxoBHoe mpasinenue”. Onucs 1. [ena 1-
560. 1774-1792 rr. / coct. E. H. Boponkosa : Hayd. pea. H. A. AutunuH ; ['oc. koM. 1o ae-
nam apxuBoB Yensi6. 0611., O0beauH. roc. apx. Yens6. 061. — Yenabunck, 2022. — 216 c.

2. Ilpoananu3upoBaTh AAHHBIN IyTEBOJAUTENb 10 ACIEKTaM, YKa3aHHBIM BO BTOpPOI
KOJIOHKE TaOJUIIbI, 3aII0JIHUB COOTBETCTBYIOIINE CTPOKH TAOJIULIBI.

3. [Ipu 3amoHEHUH TPEThEH KOJIOHKH TAOJIUIIBI HEOOXOIUMO BBISIBUTh H OTMETHTB CO-
OTBETCTBYIOILIUE JTAaHHOMY ITyTEBOJIUTEII0O OCOOCHHOCTH, a TAK)Ke MPUBECTU 1O OJHOMY IMPH-
Mepy M3 TEKCTa IMTyTEBOAMUTENS B TEX aCMEKTax, I 3TO YKa3aHO.

JoxkymeHTHl YeasiOMHCKOTO TYXOB-
HOI0 INpAaBJCHUA IMOCJIeJHel 4Yer-

Ne Beptu XVIII Beka B O0bennHeH-
AcCINeKT aHaJIu3a
n/n HOM rocyAapcTBeHHOM apxuse Ye-
JAOUHCKOI 00J1aCTH : CTIPABOYHUK-
MyTeBOIUTEIb
1. Bun nyresogurens:

% IyTEeBOJIUTENb MO (OHIAM apXUBa;

¢ KpaTKUii CIIPaBOYHMK 10 (POHaM apXuBa;

%* TEMaTUYECKHH ITyTEBOAMUTEIb MO (OHIAM apXUBa;
% IyTEBOJUTEIIb IT0 APXHUBAM.

2. BBoaHasi yacThb:
% KpaTKHii OYepK MO UCTOPHH apXHBa,
¢ NPEANCIOBHE.

3. KanaccupuxanmoHHasicxeMa pacnosioKeHus Xa-
PAaKTEPUCTHK (POHIOB:
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XPOHOJIOTHYECKas,
BEJIOMCTBEHHasl /0TpacieBas,
* 110 3HAYMMOCTH (DOHIOB,
andaBUTHAsA,

+* KOMOMHHPOBAHHASL.

7 7
0.0 0‘0

DS

53

S

4. Cucremarnzanmusa uH(poOpManuu BHYTPM OCHOB-
HbIX pa3lej]oB (CaMOCTOSTEIbHO YCTaHOBUTh M
yKa3aTh MPUHIIUAI CHCTEMATU3AIINN)

5. CTpyKTypa XapakTepucTHKH (OHI0OB:
 HaszBanue QOHAA:_npuMep U3 nymesooumes,

% crnpaBoYHble JaHHble 0 ¢oHae (ero Homep,
KOJIMYECTBO CJMHUI] XPAHCHUS, KpalHUE ATkl
JIOKYMEHTOB, COCTaBISONINX (DOHMT):_npumep u3
nymesooumes,

KpaTKue CIpaBKH Mo ucropuu Gongoodopaso-
Bateis (s (GOHIOB JTMYHOTO MPOUCXOKIACHUS —
0 Ouorpaduu JMIAa WK JIUL, JOKYMEHTBl KOTO-
PBIX COCTaBIIIIOT 3TOT (POHI):_npumep u3 nyme-
sooumers.

7
0‘0

6. XapaKTepUCTUKH OCHOBHBIX IPYI IOKYMEHTOB —
AHHOTALUSA:

¢ MHIUBUAYAIbHBIC: nPUMED U3 NYMEB0OUMEs,

% TPYNIOBBIC: NpUMEp U3 NYMesooumesl.

7. TouHbIe MONCKOBBIE TaHHBIE(HOMED (OH/A, OIIUCH,
JIeTIa, JINCTOB: npuMep U3 nymeeooumers.

8. DJieMeHThI BCIIOMOTaTeJIbHOT0 CIPABOYHOI0
anmapara:

% THUTYJIbHBIH JIUCT,
¢ OIJIaBIICHHE,
¢ CITHCOK COKpAIICHUH.

9. Ykazareyan:

¢ MMEHHOI,

% reorpaduyeckui,

¢ IpeIMETHO-TEMAaTHYECKU,

< npyrue (yKa3aTh HAUMCHOBAHHE).

10. | O0mas oleHKa NyTeBOAMTesA (BbINOJIHSETCS

CaMOCTOSITEJIbHO):

¢ LENEeBOC U YUTATEICKOE Ha3HAYCHUE Ty TEBO M-
Tes,

¢ yI00CTBO PacIoioKeHUs HH(pOpMaIInHy,

+* MH(OPMATUBHOCTH MYTEBOAUTEIIS.

CamocrosTenbHas padota Ne 9
Tema «O030pbl apXHBHBIX JOKYMEHTOB)

gejlb Qa60mbl - OTpa6OTKa HaBbBIKOB COCTAaBJICHUA apXHUBHBIX O630pOB.

3adanue u memoouxa 8blNOJAHEHUS

[To pesynbTaTaM JIEKIMOHHBIX 3aHSATHH COCTAaBUTh AapXMBHBIM 0030p, HCHOJIB3YS
ITaITBI:
BriOpatb (oHbI M TEMATUKY A7 0030pa.
[ToAroToBUTE XapaKTEPUCTUKH YUpEKIEHUH-POHI000pa3oBaTeei.
3. CocTaBUTh aHHOTALIMU HA JOKYMEHTHI apXUBHOTO (POH/IA.

N —

21



4. BbIOpaTh cXxeMy IMOCTPOCHHUS XapaKTEPHCTUK JOKYMEHTOB: OTpacieBas, XpPOHO-
JIOTUYECKas, TeMAaTHYeCKasl, CTPYKTypHasi, HOMHHAIIbHASL.

5. TloaroToBuThH CHpaBOYHBIN anmapaT 0030pa: OrjaBlIeHUE, HCTOPUKO-apxeorpadu-
YeCcKOe MPEANCIOBHUE, YKa3aTelld, CIIMCOK COKPAILICHHBIX CJIOB, Onbmorpaduro.

5.2.3. Ilepeuenv neuamnulx u 371eKMPOHHBIX 00PA306AMETbHBIX U UHPOPMAUUOHHBIX
pecypcoe HeodXo0uUMbIX 011 CAMOCHIOAMETbHOU padompl

Cwm. Pazznen 7. Ilepedens neyaTHBIX U AJIEKTPOHHBIX 00pa30BaTENIbHBIX M HH(OPMAIH -

OHHBIX PECYPCOB, HEOOXOJMMBIX JJIsi OCBOCHUS JIUCITUTUTUHBIL.

http://fgosvo.ru/ — Tlopran @enepalbHbIX TOCYAAPCTBEHHBIX O0OpPa30BATEIBHBIX
CTaHJAPTOB BBICIIETO 0Opa30BAHUSI.

https://grants.culture.ru/ — Kynerypa. I'pantel Poccun. O6mepoccuiickast 6a3a KoH-
KypCOB U TPAHTOB B 00JIACTH KYJITYPBI U HCKYCCTBA.

https://openedu.ru — OTkpeITOC 0Opa3zoBaHUE.

https://rsv.ru — Poccus — cTpana BO3MOKHOCTEH.

6. ®OHJ OLIEHOYHBIX CPEJCTB JIJI1 IPOBEJEHUSA TEKYIIEIO KOHTPOJISA
YCHEBAEMOCTH Y TIPOMEXKYTOYHOM ATTECTAIIMA OBYYAIOIIUXCA 1O JUCHUIIIIMHE

6.1. [lepeyeHb KOMIETEHIIUI ¢ YKa3aHWeM ITanoB ux GopMHUpPOBaHUs B Mpolecce
0CBOEHHUS 00pa30BaTeJIbHON MPOrpaMMbl
Tabauua 6

IHacnopT ¢poHaa OLEHOYHBIX CPEACTB AJIA TeKyleil GopMbl KOHTPOJIS

HaumenoBanue ILnanupyembie Koapbi HaunmeHoBaHue
pa3ienos, pe3yJbTaThl 0CBOe- | HHAHKATOPO OIICHOYHOT0 CpecTBa
TeMbl nus OIIOII B
JAOCTHKEHUSA
KOMIIeTeHII!
i
Paznea 1. TeopeTuueckne 0CHOBbI AHAJIMTHKO-CHHTETHYECKOI 00pa00TKM TI0OKYMEHTAa
Tema 1. Cymmnocts | YK-1. Crnocoben | YK-1.1. — Cemunap Ne 1. Tewma
U 3HAYEHUE aHa- | OCYIIECTBISAThH «CyurHocTh u 3HaYCHHE
JUTHKO-CUHTETUYE- | TIOUCK, KPUTHUECKUH | YK-1.2. AHAITU TUKO-CUHTETUYECKON
CKOH 00paboTKM | aHAIM3 W CHHTE3 VK13 00paboOTKH TOKyMEHTA)
JIOKyMEHTa nH(pOpMAaIUH, o — CamocrosTenbHas pabora Ne 1.
NPUMEHSTh Tema «CymHOCTP M 3HaYCHUE
CUCTEMHBIA IOJIXOJ AHAIINTUKO-CUHTETUYECKOH  00-
JUTS perieHus paboOTKH TOKyMEHTa
MIOCTaBJICHHBIX
3a/aq
[K-3. Crnocoben | I1K-3.1.
OCYILIECTBIIATH
OpraHU3aLMOHHOE, K-3.2.
TOKYMEHTAIIHOHHOE
¥ MHPOPMALMOHHOE [ TTK.3 3.
obecrieueHue
JEeSTeTbHOCTH
PYKOBOAMTEIS
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OpraHu3aiuu

Tema 2. OOBEKTHI U
pe3ynbTaThl  aHa-
JUTUKO-CUHTETHYE-
CKOM 00paboTKu
JIOKYMEHTa

Te xe

Te xe

— Cemunap Ne 2. Tema
«O0BeKTHI u Pe3yIbTaThl
AHAJIMTUKO-CUHTETHYECKOIN
00pabOTKH JOKYMEHTa»

— Ilpaktuueckas pabGora Ne 1.
Tema «OOBEKTHI W PE3YNBTATHI
AHAJIMTUKO-CHHTETUYECKOMN
00pabOTKH JOKYMEHTa»

— CamocrositenbHast pabora Ne 2.
Tema «OOBEKTHI M PE3yIBTATHI
AQHAJIMTUKO-CUHTETHYECKOH  00-
pabOTKM JOKYMEHTa»

Pazgen 2. Buabl aHAJIMTHKO-CHHTETHYECKOI 00pa00TKM TOKYMEHTAa

Tema 3.  bub- | Texe Te xe — Ilpaktuueckas pabora Ne 2.
auorpaduyeckoe Tema «bubnmorpaguueckoe
orHcaHue OTIACaHUE»
— CamocrosTenpHas padorta Ne 3.
Tema «bubnunorpagpuueckoe
OTIMCAHUE
Tema 4. Cucrema- | Te xe Te xe — IlpakTtmueckass pabora Ne 3.
TH3AIU Tema «CucremaTuzaus»
— CamoctositenbHast pabora Ne 4.
Tema «Cuctemaruzanus»
Tema 5. Aunotupo- | Te xe Te xe — Cemunap Ne 3. Tema
BAaHUE «AHHOTHPOBAaHHE)
— Ilpaktuueckas pabora No 4.
Tema « AHHOTUPOBaHUE»
— CamocrosTenpHas pabora Ne 5.
Tema «AHHOTHpOBaHHE»
Tema 6. Pedepupo- | Te xe Te xe — Cemunap Ne 4. Tema

BaHUC

«PedepupoBanue»

— Ilpaktnueckas pabora Ne 5.
Tema «Pedepuposanue»

— CamocTtositenbHas padora Ne 6.
Tema «PedepupoBanuey

Pa3nen 3. IIpoayKThl aHATUTHKO-CUHTETHYECKOIi 00pa00TKH JOKYMEHTA B 1esiTeIbHOCTH

APXMBHBIX YUpe:KIeHUH

Tema 7. Apxusnsie | Te xe Te xe — Ilpaktuueckas pabGora Ne 6.

OIMCH U KaTaJIOTH Tema «ApXHUBHBIE ONUCH U
KaTaJIoTH
— CamocTtositenbHas padora Ne 7.
Tema «ApXUBHBIE ONHCH U
KaTaJoTm»

Tema 8. [lyreBomu- | Te xe Te xe — IlpakTtuueckass pabora Ne 7.

TeNb Kak BHUI ap- Tema «llyTeBomuTens Kak BUJ

XUBHOTO  CIIPaBOY- ApXUBHOTO CIPaBOYHUKA»

HUKa — CamocrosTenbHas pabora Ne 8.
Tema «llyTeBoauTens Kak BHI
APXUBHOTO CITPABOYHHKA»

Tema 9. O630ps! ap- | Te xe Te xe — Cemuuap Ne 5. Tema «O0630psI

XUBHBIX JOKYMCH-
TOB

APXHUBHBIX IOKYMEHTOBY
— Ilpaktuueckas pabGora Ne 8.
Tema  «OO030pBl  apXHWBHBIX

23




JIOKYMEHTOB»
— CamocTtositenbHas pabora Ne 9.
Tema  «OO030pBl  apXHWBHBIX
JIOKYMEHTOB»

Taoauua 7

HaCHOPT (l)OH}Ia OLHCHOYHBIX CPEACTB IJIA HpOMeHCyTO‘lHOﬁ aTrreCcralnum

HaumenoBanue
pa3aesnoB, TeMbI

ILlnanupyembie
pe3yabTaThbl 0CBOE-
Hus OITOIT

Koanl
HHANKATOPO
B
JOCTHKEHHSI
KOMIIeTEHIIH

vy

u

HauMeHnoBaHMEe OLIEHOYHOI'O
cpeacTsa

Pa3nen 1. TeopeTuyeckne 0CHOBBI AHATUTHKO-CHHTETHYECKOI 00padOoTKH JOKYMeHTa

Tema 1. CymHocts | YK-1. Crocoben | YK-1.1. Bompocst k  9k3ameny (1
W 3HAa4YeHHE aHa- | OCYIIECTBIATH IOMUCK, ceMecTp):
JUTHKO-CUHTETUYE- | KPUTHYECKHN aHaIIN3 — TeopeTudeckue BOmpockl Ne 1-2;
CKOHU 00paboTKH | U CHHTE3 YK-1.2. — MPaKTUKO-OPHEHTHPOBAHHOE 3a-
JIOKYMEHTa uH(pOpMAIIVH, nmauue Ne 1
NPUMEHATh
CHCTEMHBIH  MOAXOJ YK-1.3.
JUIS peleHus
MOCTaBJICHHBIX 3a/1a4
[IK-3. Croco6en | [1K-3.1.
OCYIIECTBIISTH
OpTraHU3allMOHHOC, TIK-3.2.
JOKYMEHTAllUOHHOE |
nH()OPMAITHOHHOE
obecrnieueHue I1K-3.3.
JeSITETBHOCTH
PYKOBOJHTEIS
OpraHH3alnn
Tema 2. O6wexTol 1 | Te xe Te xe Bompocer  k  akx3ameny (1
pe3yibTaTel  aHa- ceMecTp):
JIUTUKO-CUHTETHYE- — TeopeTuueckue Bonpocsl Ne 3-4;
CKOHU 00paboTKH! — MPaKTUKO-OPUEHTUPOBAHHOE 3a-
JIOKYMEHTa nmanue No 2
Pa3nen 2. Buabl aHATUTHKO-CHHTETHYECKOH 00padoTKM JOKYMeHTAa
Tema 3. bu6- | Te xe Te xe Bompocst  k  sk3ameny (I
mrorpapuIecKoe ceMecTp):
OINMCaHue — TeopeTHIecKue Bompocs Ne 5-9;
—  TIPaKTUKO-OPHEHTHPOBAaHHOE
3ananue Ne 3
Tema 4. Cucremarn- | Te xe Te xe Bompocsr  k ax3ameny (1
3arus ceMecTp):
— Teoperndeckue Bompocsl Ne 10-
12;
—  TPaKTHUKO-OPHEHTHPOBaHHOE
3amanne Ne 4
Tema 5. Aunortupo- | Te xe Te xe Bompocer  k ak3ameny (1
BaHHE ceMecTp):

— Teoperuueckue Bompockl Ne 13-
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15;
- MPaKTUKO-OPUEHTUPOBAHHOE
3agaHue Ne 5

Tema 6. Pedepupo- | Te xe Te xe

BaHHC

Bompocer  k  akx3ameny (1
ceMecTp):

— TeopeTndeckue Bonpocsl Ne 16-
17;

—  TNPaKTHUKO-OPHUEHTHPOBAHHOE
3amanne Ne 6

Paznen 3. Ilpoayk

Thl AHAJTUTHKO-CUHTETHYECKOH 00pa00TKHU JOKYMEHTA B eI TeJIbHOCTH
APXUBHBIX YUpeKIeHUI

Tema 7. ApxuBnble | Te xe Te xe

OITMCH M KaTaJIOTH!

Bompocer  k  ak3ameny (1
ceMecTp):

— TeopeTrnueckue Bompock Ne 18-
19;

—  IPaKTUKO-OPHEHTHPOBAHHOE
3aganue Ne 7

Tema 8. IlyteBogu- | Te xe Te xe

TCJIb KaK BHA ap-
XHUBHOI'O  CIIpaBO4Y-

Bompocst k sk3ameny (1
CeMecTp):
— TeopeTuieckue Bompockl Ne 20-

HUKA 21;
—  TIPaKTUKO-OPHEHTHPOBaHHOE
3aganue Ne 8

Tema 9. O0630ps! ap- | Te xe Te xe Bompocer  k  akx3ameny (1

XHUBHBIX  JOKYMCH-

TOB

ceMecTp):

— TeopeTndeckne Bompockl Ne 22-
24,

—  TPaKTHUKO-OPHUEHTHPOBAHHOE
3amanne Ne 9

6.2. Onucanue noxkasareJieii U KpUTEpHeB OLEHUBAHUS KOMIIETEHI[HIT HA PA3JINYHBIX

Tanax ux (popMUpOBaHUSs, ONTUCAHME IIKAJ OLlEHUBAHUSA

6.2.1. Ilokazamenu u Kpumepuu OUeHUCAHUA KOMREMEHYUIL HA PA3TUYHBIX
Imanax ux gopmuposanus

Taoauma 8

Iloka3zatenu u KPUTEPUH OLICHUBAHUSA KOMIIeTeHLInii

ILlnanupyembie
pe3yJIbTaThl
OCBOCHHS
OIIOII

IToka3aTenn
chopMupoBaHHOCTH
KOMIIeTeHI N

Kputepuu ouenuBanus

YK-1

— NIOHUMAET CIEeIU(HKY MOUCKa, aHa-
JM3a M CHUHTE3a JOKYMEHTHUPOBAHHOU
uHDOpPMAITHH;

— INPpUMEHACT METOABI IMOMCKA, aHAJIN-
3a ¥ cuHTe3a MH(popMauu Ajsl peuie-
HHSI TIOCTaBJICHHBIX 33/1a4;

— CHocoOeH WCIIONb30BaTh 3HAHUA,
YMEHHS, BJIQJICHUS B MPO(ecCHoHab-
HOH JIeSITeTBHOCTH.

OOyuaromuiicss 00J1aaeT HEOOXOAUMO
CHCTEMOI 3HaHH, JOCTUT OCO3HAHHOTO
BIAJICHUS YMCHUSMH, HAaBBIKAMH H
croco0aMu poheCCHOHAILHOM JEATEIb-
HOCTH. JIeMOHCTpHpYeT CHOCOOHOCTD
aHAJM3UPOBATh, MPOBOJIUTH CPABHCHHE U
000CHOBaHME BBHIOOpPA METOIOB PEIICHUS
3alaHAl B IPaKTUKO-OPUEHTUPOBAHHBIX
CUTYyaIHUsIX.

[IK-3

— IMOHUMAET MNPUHLHUIBI HOCTPOCHHUS
JIOKYMEHTHOUW CUCTEMBI;

OOyuaromuiicss obnagaer HEoOXOAUMOit
CHCTEMOM 3HAHMU, ITOCTUT OCO3HAHHOTO
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— TPUMEHSIET MPOLIECCH OKyMEHTa-
IUOHHOTO U WH(POPMAIIMOHHOTO 00ec-
TIEYCHHUS ICATETHbHOCTH PYKOBOJUTEIS
OpTaHU3aINH,

— cnocoOeH HCIONB30BaTh 3HAHUS,
YMEHHS, BIIAJICHUs B MpodeccnoHab-
HOM JeSITCIIEHOCTH.

BJIAICHUS YMCHHUAMU, HaBbIKaMH u
crocobaMu poeCCHOHATLHOU JIEATEIh-
HOCTH. J[eMOHCTPHpYET CIOCOOHOCTh
AHAJIM3UPOBATh, IMPOBOANTH CPABHCHUEC U
000CHOBaHHE BHIOOPA METOMOB PEIICHHUS
3a/laHiii B TPAKTHKO-OPUEHTUPOBAHHBIX
CHUTYAIHSX.

Tadauua 9
Jtanbl (OPMHUPOBAHUA KOMIIETEHIN I

HaumMmeHoBaHue 3Tana XapaKTepMCTmca Tamna (DOPMI)I KOHTPOJIsA

HavanpHpiii (BXOQHOM) ATam
(dbopMupoOBaHUs KOMIETCHIINN

JlmaraocTka BXOIHBIX 3HAHUM
B paMKax KOMIIETEHIIUN

VYcrHbli onpoc

Texymuii stan ¢gopmupoBa-

Boimonnenne  oOydarommmucs

AKTHUBHAs yueOHas JCKIHS;

HUSI KOMIIETCHIINN

[IpoMexxyTOUHBIH

IIMOHHBINH) 3Tan (GopmHupoBa-

HUA KOMHCTCHHI/If/i

3a[laHAN, HAINPaBICHHBIX HA | CEMUHAPBl, IIPAKTUYECKUE;
dbopMupoBaHUE KOMITCTCHIIMHA | CAMOCTOATEIbHasE ~ paboTa:
Ocy1iecTBieHUe  BBISBJICHUS | MUChbMEHHas paboTta
MIPUYUH MPENATCTBYIOIIUX
s dhekTuBHOMY OCBOEHUIO
KOMIIETEHINI

(arrecta- | OniernBanne CcHOPMUPOBAHHO- | IK3AMeH:
CTH KOMIIETEHIMI IO OTHENb- | — OTBETHl Ha TEOPETHUECKHUE
HOW 4YacTW IUCHMIUITMHBI WU | BOTPOCHL;

JUCIHHUIIIIMHBI B LICJIOM — BBIIIOJIHCHUC TIPAKTHUKO-
OPHUCHTUPOBAHHBIX 3aﬂaHHﬁ

6.2.2.1.

6.2.2. Onucanue wiKkan oueHueaAHUA
Taoauna 10

Onucanue MKaJdbl OLIECHUBAHUS OTBETA HA IK3aMeHe

Onenka no
HOMHUHAJILHOM IIIKaJIe

Onucanue ypoBHeil pe3yibTaTOB 00y4eHHUs

OT1In4HO

OOyuaronuiics TOKa3bIBaeT TIIyOOKWE, MCUYCPIBIBAIOIINE 3HAHUS B
o0beMe MPOHACHHON MPOTrpaMMBbl, YBEPEHHO EHCTBYET MO MPUMEHEHHIO TT0-
JyYEHHBIX 3HAHUM HA MPAKTHUKE, JEMOHCTPUPYS YMEHHMsI U BIIAJCHUS, OIpe-
JIeJICHHBIE TIPOTPaMMOH.

I'paMOTHO W JOTHYECKH CTPOMHO HW3JIaraeT Marepual MpU OTBETE, yMEeT
(hopMynmMpoBaTh BBIBOABI W3 H3IIOKEHHOTO TEOPETUYECKOTO Marepuana,
3HAEeT JIOTIOJHUTENIbHO PEKOMEHI0OBAHHYIO JINTEPATYPY.

OOyuatomuiics crocoOeH JecTBOBaTh B HECTAaHAAPTHBIX IPAKTHKO-
OpPHEHTHPOBAHHBIX CUTyanusax. OTBeUaeT Ha BCE IOTIONHUATENBHBIE BOIPOCHL.

Pesynsrar oOydeHHs MOKa3bIBAET, UYTO JOCTUTHYTHIH YpPOBEHb OIIEHKH
pe3yabTaToB O0YYEHHUS O JAUCIUILIMHE SIBJISETCS OCHOBOH I (popMupoBa-
HUS COOTBETCTBYIOUINX KOMIETEHITHH.

Xopowo

Pesynbrar o0y4eHHs: MOKa3bIBaeT, YTO OOYUAIOIINICS MPOAEMOHCTPHPO-
BaJl Pe3y/bTaT Ha YPOBHE OCO3HAHHOIO BJIAJCHUS YYCOHBIM MaTepHalIOM U
y4eOHBIMU YMEHHSIMHU, BIAJICHUSMH IO TUCIUILIHHE.

JlomyckaeT He3HA4YMTENbHbIE OIIMOKH MPH OCBELICHHH 3aIaHHBIX
BOIIPOCOB.

OoOyuatomuiicst crmocoOeH aHaIu3UpPOBaTh, IMPOBOAWTH CpaBHEHHE U
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000CHOBaHHUE BBIOOpa METOJIOB pEIICHHS 3aJaHUi B MPAKTHKO-OPHEHTHPO-
BAaHHBIX CUTYyalUsX.

Ya0B1E€TBOPUTEIBHO

Pesynbrar 00y4eHus MoKa3pIBaET, 9TO 0Oydaromuiics o0agaeT HeoOXo-
JUMOM CHCTEMOM 3HAHUM U BJIAJEET HEKOTOPHIMU YMEHMSIMHU 10 JUCLIMILIM -
He.

OTBeTHl M3/1araeT XOTs M C OIIMOKaMH, HO HCHPAaBIIEMBIMH HOCIE JIO-
MIOJTHUTEJIBHBIX U HABOJASIINX BOIIPOCOB.

OOyuaromuiicst cocoOeH MOHMMAaTh W WHTEPIPETHPOBATH OCBOCHHYIO
WH(POPMALUIO, YTO SBJIAETCSI OCHOBOW yCIIEIIHOTO (YOPMUPOBAHUS YMEHUN U
BJIaJICHUH JUIS PELICHUs] IPAKTUKO-OPUEHTUPOBAHHBIX 3a1a4.

HeynoBaersopu-
TeJbHO

Pesynprar 00ydeHus oOydaromierocs CBHUACTEIBLCTBYET 00 YCBOCHUU UM
TOJIBKO 2JIEMCHTAPHBIX 3HAHUM KJITIOUEBBIX BOIIPOCOB IO AUCIHHUITINHE.

JonymieHHble OMMOKH 1 HETOYHOCTH B XO/I€ MIPOMEKYTOUHOTO KOHTPOJIS
ITOKa3bIBAIOT, YTO OOYYAIOIIMICS HE OBJIale] HeoOXOIWMOW CHCTEMOH 3Ha-
HUW U YMEHUM MO JTUCLUILIUHE.

OO0yyaromuiics: [omyckaeT rpyObie OIMOKK B OTBETE, HE MOHUMAET CYII-
HOCTH M3JIaraeMoro BOMpPOCa, He YMEeT MPUMEHSTh 3HaHUS Ha MPAKTUKe, 1a-

€T HCMOJIHBIC OTBCTHI HAa TOTIOJTHUTCIBHBIC 1 HABOAAIINE BOIIPOCHI.

Onucanne MKAaJbI OLEHUBAHUSA Inpu TECTUPOBAHUU HA 0a3e TeCTOBBIX
MaTepUuaioB HHCTUTYTA

OneHka Mo HOMUHAJBHOM % TPaBUJIBHBIX OTBETOB, MOJYYEeHHBIX
HIKaJe HA TeCTHUPOBAHUU
Otan4HO ot 90 10 100
Xopolio ot 75 o 89,99
Y 10BJI€TBOPUTEIHHO ot 60 10 74,99
HeyaonerBoputesibHO menee 60
Taomuma 11
6.2.2.2. Onucanue MIKAJbI OLlEHUBAHUSA
Ycemnoe evicmynnenue (cemunap)
Heckpunro- Oo6pa3uoBblii, 3aKoHYEHHBIH, HN310KeHHBIH, Munumaiab- |[Onenka
phI NPUMEPHBII; 10- | MOJHBbINA 0TBET PACKPBITHIii OT- HBbIH 0TBET
CTOMHBIN MOA- (xopo1uo) BeT (Y10BJIETBO- (HeynoB.Jie-
pa’kaHusl OTBET PUTEJILHO) TBOPHUTEJIbHO)
(OTJIMYHO)
Packpeitne | [IpoGnema  pac- | [Ipobnema  pac- | [Ipodiaema  pac- | [Ipobnema He
poOIEMBI KphITa moyiHO- | KpbITa. [IpoBeneH | kppiTa HE IMOJHO- | packphita. OT-
creto. [lpoBeneH | aHamu3 poOJieMBbl | CThIO. BBIBOJBI HE | CYTCTBYIOT
aHaJIu3 MPoOJIeMbl | Oe3 TPHUBJICYCHHS | CACTAHBl  W/WJIM | BBIBOJIBI.
C TPHUBJICYCHHUEM | JOMOJHUTEIHLHONW | BBIBOJIBI HE
JIOTIOJTHUTENLHON | muTepatypsl. He | 000CHOBaHHbI.
JuTeparypsl. BeI- | Bce BBIBOABI Cre-
BOIbl 00OCHOBA- | JIAHEI u/unu
HBI. 000CHOBaHBI.
IIpencrasne- | Ilpencrabnsemas | Ilpencrapnsemas | Ilpencransemas | Ilpencrasis-
HUe nHpopMarus cu- | uHQopMarus cu- | mHpOpManusa He | emad
CTeMaTH3HPO- CTeMaTH3MPOBaHa | CUCTEMaTH3UpO- | mHpopMauus
BaHa, MOCTEIO- | M MOCIE0BaTeNb- | BAaHA W/WIIH HE MO- | JOTMYECKH He
BaTelbHA W JIOTH- | HA. Hcnonb30- | cienoBaTenbHa. CBsI3aHa.
YECKH  CBsi3aHA. | BAHO 0onb- | [Ipodeccronans- | He wucnomb3o-
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Hcnonb3oBanbl LIMHCTBO HEOOXO- | Has TEPMHUHO- | BaHBI Tpodec-
BCe HEOOXOAUMBIE | TUMBIX Mpogec- | JIOTHUS HUCIONb30- | CHOHAJBHBIE
npodecCHOHANTb- | CHOHATBHBIX BaHa MaJo. TEPMUHBI.
HbIC TEPMHHBI. TEPMHUHOB.
Odopmie- IIupoko wucnons- | Mcnosib30BaHbI Hcnonb3oBaHbl He wucnons3o-
HHE 30BaHbI uH(pOopMaIHOH- nH(pOpMaIHOH- BaHBI
HHPOPMAIHOH- HBIC TEXHOJIOTHHU | HbIE TEXHOJOTHH | UH(pOpMAIH-
Hele TexHojoruu | (PowerPoint). (PowerPoint) OHHBIE TEXHO-
(PowerPoint). Ot- | He Gonee 2 omm- | yacTUYHO. JIOTHH
CYTCTBYIOT Oommn0O- | 6ok B mpenctaB- | 3—4 ommoOku B | (PowerPoint).
KU B TPEACTaBIsA- | JsieMOM MpeJICTaBIIEMON Bonbnie 4
eMoli uH(popMa- | HHDOPMAIIIH. nH(pOpMAITIH, OIIMO0K B
U H. Mpe/ICTaBIS-
eMoi
WHPOPMAITHH.
OtBetsl  Ha | OTBETHI Ha | OTBeTHI Ha | Tonmpko  otBethl | Her  oTBeroB
BOIMPOCHI BOIMPOCHI TOJIHBIC | BONPOCHI TOJNHBIC | HA 3JIEMEHTAPHBIC | HA BOMPOCHL.
C TpPHUBEJCHUEM | U/WIM YaCTHYHO | BOMPOCHI.
MIPUMEPOB. MIOJIHEIE.
Ymenue CBo0OoaHO CBo0O0aHO CkoBaH, o0Opat- | CkoBaH,
JIePKATHCSI JePIKUTCS Ha | JepXKHUTCS Ha | Has CBs3b C ayJM- | oOpaTHas
Ha ayIuTo- | AyJUTOPHH, ayJUTOPHUH, TOJ- | TOPHUEH 3aTpylHe- | CBsI3b C ay/au-
pHH, KOMMY- | CIOCOOEH K | AepKuBaeT Ha. TOpHEH OTCYT-
HUKATUBHBIC | UMIPOBU3AIUH, 0OpaTHYIO CBSI3b C CTBYET, HE CO-
HaBBIKU YYUTHIBACT ayJIUTOpPHEH. omogaer
00paTHYIO CBSI3b C HOPMBI pe4H B
ayIUTOPHEH. IIPOCTOM
BBICKa3bIBa-
HHH.
Hror
[Tucemennas pabdota (pedepar u T. 11.)
o | &
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O00CHOBaHHE aKTYAJIbHOCTH TEMBI

KauectBo OLICHKHN CTCIICHU paBpa6OTaHHOCTI/I TEMbI B CIIEIHAIbLHOMN JUTCpa-

TypeC

CreneHb pcajin3anuun IMOCTABIICHHOM LIEJIH U 3a7a4

O0beM H r1yOHHA PACKPBITHS TEMBI

Hanuuue MaTcpuajid, OpUCHTUPOBAHHOI'O HA MPAKTHUYCCKOC MCITI0JIb30BAHNC

JocToBepHOCTh 1 000CHOBAaHHOCTD MOJYUYEHHBIX PE3YJIbTaTOB M BHIBOJIOB

CreneHb OPUTMHAJIbHOCTHU TCKCTA

9py;[1/1u1/1>1, HCIIOJIB30BAHUC MCKIUCIHUTIIIMHAPHBIX cBs3eH
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Cobmonenne TpeOoBaHMA K CTPYKTYpe padOThI

KauecTBo opopmiteHUst pabOTHI ¢ y4E€TOM TPeOOBAHHIA

Nndpopmanmonnas kynbTypa (UMTHUpPOBaHHE, O(QOPMIICHHE CIUCKA UCHOJb-

30BaHHOM JUTEPATYPhl)

OO01as oeHka

HpaKTI/IKO-OpI/IeHTI/IpOBaHHOC 3aJaHuc

Onenka no
HOMHHAJBLHOH HIKAJIE

XapaKTepuCTHKH 0TBETAa 00y4a0Ierocs

OT1ian4yno

OOyyaromuiicss caMOCTOATEIbHO U MPABWIBHO PEUINI y4yeOHO-Tpo-
(beccuoHaIbHYIO 3ajlady, YBEPEHHO, JIOTMUYHO, IOCJIEOBATEIbHO U
apryMEHTHPOBAaHHO H3JIaraj CBOE pEIICHHE, MCHOJb3ys Mpodeccuo-
HAJIbHYIO0 TEPMUHOJIOTHIO.

Xopomio OOyJaroMiicss CaMOCTOSITEIbHO M B OCHOBHOM MPABUIIBHO PEIIHII
y4eOHO-TIPO(ECCHOHATIBHYIO 3334y, YBEPEHHO, JIOTUYHO, MOCIEI0-
BaTEIbHO M apryMEHTHPOBAHO H3JIarajl CBOE PEIICHUE, HCIOJb3YS
npodeccHoHaNBHYI0 TEPMUHOJIOTHIO.

Y10B1eTBOPUTEIHLHO OOyyarommiics B OCHOBHOM pelii y4eOHO-TpodeccHoHaTBbHYIO 3a-

Jady, JONYCTUI HECYIIECTBEHHbIE OMIMOKH, c1abo apryMeHTHPOBal
CBOE pEIlIeHUE, MyTasiCh B MPO(PECCUOHATBHBIX MOHATHUSX.

HeynosiaerBopureabHO

OO0yyaromuiicst He penI y4eOHO-poPeCcCHOHATBHYTO 3a1a9y.

6.3. TunoBble KOHTPOJIbLHBIE 32JAHNS I HHbIe MAaTEePHAJIbI, HEO0OX0AUMBbIE 151
OLIEHKU 3HAHUI, YMEHM i, BJIaIecHNH, XapaKTepU3YIIUX dTanbl GopMUpPOBaHMS
KOMIIeTeHIIUil B Mpoiecce 0CBOCHNsI 00Pa30BaTeIbHOI MPOrpaMMbl

6.3.1. Mamepuanwt 0151 OO20MOGKU K IKIAMEHY

Taomauma 12
MarepuaJbl, He00OX0AMMbIe /15l OLIEHKH 3HAHU I
(mpuMepHBIE TeOpeTHYECKHE BONPOCHI) K IK3aMEHY
Ne I Kon
wn puMepHbIe (POPMYJITHPOBKH BOIIPOCOB KOMITeTeH I
1. CymIHOCTh 1 3HaYEHNE aHAIUTHKO-CHHTETHICCKON 00pabOTKH TOKYMEHTOB YK-1, TIK-3
2. OO6paboTka JOKyMEHTa B OpraHH3alMsIX CHCTEMbI JTOKyMEHTAIbHBIX YK-1, I1IK-3
KOMMYHUKALUI
3. JIOKyMEHT KaK 00BEKT aHATUTHKO-CHHTETHYCSCKOH 00paboTKH YK-1, IT1K-3
4. Bupl u pe3yapTaTel 00pa00TKH TOKYMEHTA YK-1, TIK-3
5. bubnmnorpaduieckoe omnrcaHue: OmNpeneicHUEe TOHSITHS, HCIOIb30BaHUE, VK-1, TIK-3
¢dyHKIMY, TpeOoBaHHS K HEMY
6. Ob7nacTy ¥ 3IeMEHTH OAHOYPOBHEBOTO OMOIHOrpaduiIeckoro OnrucaHus YK-1, IIK-3
7. bubnmorpadudeckas 3amnuch 1Mo 3aroJIOBKOM U 1o 3ariiaBueM. CyIHOCTb VK-1, TIK-3
Y IpUMEHEeHHe
8. Ananutudeckas Oubauorpaduyeckas 3anuch. Ee CylmHOCTh, Ha3HauCHUE, VK-1, I[IK-3
CTPYKTypa
9. MsuoroypoBHeBas oubnuorpadudeckas 3anuch. Cnenuduka 1 0coOeHHO- VK-1, IIK-3
CTH
10. | Cucremarn3aius JOKYMEHTOB: o0Iiee MOHATHE, HA3HAUCHUE VK-1, I1K-3
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11. KiaccudukalioHHbIe CUCTEMbI, UCTIOJIb3yeMble B Poccuu VK-1, IIK-3
12. | Tabnuie! knaccuukanmii: UX HA3HAYCHUE, COCTABHBIC YACTH, UHICKCAIUS VK-1, IIK-3
13. | AHHOTHpOBaHHUE: CYITHOCTh, HA3HAYCHNE, OCOOEHHOCTH VK-1, IIK-3
14. | DyieMeHTHI aHHOTAITUH pa3IMYHBIX BUIOB YK-1, TIK-3
15. | Tunosoruyeckas kiaccu(uraiys aHHOTAIUI VK-1, I1K-3
16. | PedepupoBanue: cynHoCTh, Ha3HAUCHHUE, HTAMBI pedepupOBaHHUS YK-1, I1IK-3
17. | Knaccudukanus (Buabl) pedepaTo YK-1, I1K-3
18. | ApXHUBHBIE ONMCH: CTPYKTYpa M HA3HAYCHUE YK-1, T1K-3
19. | ApXHWBHBIC KaTaJIOTH: BHJIBI, CITeM(HKA COCTABIICHHUS YK-1, T1K-3
20. | Ha3naueHwe u BUBI apXUBHBIX TyTEBOAUTENCH YK-1, I1K-3
21. | CtpykTypa apXHMBHBIX TYTEBOAUTENEH, OCOOEHHOCTH COCTBIICHUS YK-1, TIK-3
22. | O630pHO-aHAIMTHYECKAS IEATEIBHOCTD: CYIIIHOCTh, HA3HAUCHHE VYK-1, IIK-3
23. | Kiaccuduxarms (Buap1) 0030poB YK-1, IIK-3
24. | Cnenmduka MOArOTOBKH apXMUBHBIX 0030pOB YK-1, IIK-3
Taoauma 13
Marepuanbl, He00X0AMMBbI€ /1Ji51 OLeHKH YMEHUH 1 BJIaJeHu il
(mpuMepHbIe MPAKTUKO-OPHUEHTHPOBAHHBIE 32/IaHUS)
Ne Tembl npuMepHbIX Kon
n/n NMPaKTUKO-OPMEHTUPOBAHHBIX 3a1aHUH KOMIIeTeHN i
1. | CymHOCTh U 3HAYCHHE aHATTUTHKO-CHHTETUYECKOH 00pabOTKU JOKYMEHTa YK-1, TIK-3
2. | OOBEKTH M pe3yabTaThl aHAIUTHKO-CHHTETHIECCKOW 00pabOTKH TOKYMEHTA YK-1, TIK-3
3. | bubmuorpaduieckoe onucanue YK-1, IIK-3
4. Cucremaru3anus VK-1, IIK-3
5. | AHHOTHpOBaHUE YK-1, TIK-3
6. | PedepupoBanue YK-1, IIK-3
7. | ApXHBHBIC OIIMCH M KaTAJIOTH YK-1, I1K-3
8. | llyTeBoauTens KaK BUJ apXHUBHOTO CIIPABOYHHUKA YK-1, [IK-3
9. | O030pbI apXUBHBIX JOKYMEHTOB YK-1, TIK-3
6.3.2. Tembt u memoouuecKue yKazanus no no02omoeke pegepamoas,
Jcce u meopUYecKux 3a0anuii no OUCYUNIUHE
Tembl pedeparTos
1. AHaJIUTHKO-CHHTETHUYECKas 00paboTKa JOKYMEHTa B IEJIONPOU3BOJICTBE.
2. AHaIUTHKO-CHHTETHYECKass 00paboTKa JOKYMEHTa B ApXHUBHOM JIEJIE.
3. AHanm3 ¥ CHHTE3 KaK MEeTObl IepepaboTKku HHGOpMAIUH.
4. HWudopmanroHHasi EeMKOCTb JOKYMEHTA.
5. 3amaym aHATUTHKO-CUHTETHYECKON mepepaboTKu MHQOpPMAIMK B apXUBHOM Jelie H
JIEIONPOU3BOCTBE.
6. PexkBU3WUTHI [IOKyMEHTa B TMpOIEcCax aHAIUTUKO-CHHTETUYECKOW TMepepadoTKu
uH(pOpMaLUH.
7. OdunmanbHble U3AaHUSA, UX XapaKTePUCTHKA U CIOCOOBI cocTaBieHHs Oubnuorpapu-
YECKOH 3aIHCH.
8. HopmartuBHas 0aza aHaTUTHUKO-CHUHTETHYECKOW MepepadoTku MHPOpMAIUU: 0COOCH-
HOCTH Y HEJIOCTATKH, NIEPCIIEKTUBBI PA3BUTHSL.
9. DneKkTpOHHBIE W3/IaHUs, UX XapAaKTePUCTHKA U CIIOCOOBI cocTaBleHUs Oubmuorpadu-

YeCKOI 3aIncCu.

30




10. Knaccugukarusi TOKyMEHTOB: 00Illee MOHATHE, Ha3HAYCHUE, BUbI. XapaKTepUCTUKA
TUTIOB OMOJIMOTEYHO-ONOIMOTPAPUIECKUX CHCTEM.

11. Tabmuupl knaccuukanuu Kak MaTepHajIbHOE IMPEICTaBICHUE KIIACCH(PHUKAIMOHHOM
CUCTEMBbI: X Ha3HAYCHHE, COCTABHbIC YACTH, UHCKCAIUSI.

12. OcHOBHBIE METO/IBI CYKATUS HHPOPMAITHH.

13. PedepupoBanue kak MeTO] IepepabOTKH HH(DOPMAITUH.

14. CocraBieHne U UCTIONB30BaHUE 0030POB B apXUBHOM JIEJIE.

15. AHHOTHpOBaHHE KaK CIOc00 CO37aHusi BTOPHUHOM HH(OpPMALIUK O TOKYMEHTE.

MCTO,I[I/I‘IGCKI/Ie YKa3aHusA

[Ipuctynas K BBINOJHEHHWIO 3aJaHUM, CTYICHT NOJDKEH 3HaTh, 4TO pabora Oyner
3ayTeHa MPH YCIOBUU COOIIOACHUS CIEAYIOIUX TpeOOBaHUI:

1. 3HaHue TEKCTOB PEKOMEHJOBAHHOM JINTEPATYpPbl U UCIIOJIb30BAHUE ITOrO 3HA-
HUs B pabore.

2. Hcnonb3oBaHHE CTYJIEHTOM HECKOJBKMX HCTOYHHUKOB (cTaTeil, mMoHorpadwuii,
CIPAaBOYHOM U JIPYrOi JIUTEPATYyphl) AJIsl PACKPHITHS U30paHHON TEMBI.

3. Kynbrypa u akagemMuyeckre HOPMbI U3JI0KEHUSI MaTepualia: 00sa3aTenbHOe yKa-
3aHHWE€ Ha MCTOYHUKH, TPAMOTHOE LIMTHPOBAHME ABTOPOB (IIPSIMOE M KOCBEHHOE), OIpejaese-
HUE COOCTBEHHOM MO3MLMHU U 00s3aTeNbHBbIH COOCTBEHHBIH KOMMEHTAapUH K NMPUBOJUMBIM
TOYKaM 3PEHUSI.

4. CobmoaeHue TpeboBaHUM K CTPYKTYpe U 0(hOpMIICHHUIO.

Tpebosanus k cmpykmype u ogpopmieHuro

Crpykrypa. PaboTta cocTout u3: BBEIEHUs, OCHOBHOM 4acTH, 3akitoueHus. Bo BBe-
JIEHUW HEO0OXOJMMO ONPENETUTh 1eNIb U 3a/1auyd paboThl. B OCHOBHOWM yacTh 00s3aTENbHBI
CCBUIKM Ha HOMepa OuOnuorpaduyeckux 3amnuceil B CUCcKe UCIOIb30BaHHOM JIuTepaTypsl. B
3aKJIFOYEHUN HEOOXOJAMMO CJiejaTh OCHOBHBIC BBIBOJIbI. CIIMCOK WCITOJIB30BAHHOM JIMTEpATY-
pBI TIOMENIaeTcs Tocie 3akitoueHus. bubnumorpaduyeckue 3amucu HYMEPYIOTCS U Pacio-
JararoTcs B aaaBUTHOM IMOPSIKE.

Odopmaenne. Hlpudt rapautypsl «Times New Romany, kernp 12 win 14, uepes
1,5 untepBana. PaboTy meuatath Ha OJHOW CTOPOHE CTaHIAPTHOrO JucTta Oymaru (opmara
A4 ¢ cobmoaenuem mnosneit: gesoe — 30 MM, paBoe — 20 MM, BepxHee — 20 MM, HIbkHEE — 20
MM.

Brimonaennas padota g0mkHa OBITH CKpEIUICHA.

PaGota oTkpbIBaeTCS TUTYJIBHBIM JTHCTOM. 3aTeM cieayeT «Ornasnenuey. [lopsako-
BBIE HOMEpPA CTPAHMI] YKA3bIBAIOTCS BHU3Y CTPAHUIIBI C BEIpABHUBAHMEM OT IieHTpa. He mo-
MyCKaeTCs pacCTaHOBKAa HyMepaluu CTpaHHI] OT pyku. llepBoil cTpaHuieil cumraercs TH-
TYJBHBIA JIUCT, HO Ha HeM Iudpa «1» He craButcs. Kaxkapiii pa3aen Bcerga HAYMHASTCS C
HOBOU CTpaHMIIBIL.

PabGoTta MoxeT OBITH WIUTFOCTPUPOBAHA, HO HE JOIYCKACTCS WCIOIH30BAHUE WILTIO-
CTpAlMii, BBIPE3aHHBIX UX KHUT, )KYPHAJIOB U APYTUX U3JIaHUMN.

6.3.3. Memoouueckue yKkazanusa no blnoJIHEHUI0 KypPCoeoil padomuol
KypcoBas paboTa mo AucuuIUIinHe y9eOHBIM IIAHOM HE MPEAYCMOTpEHA.

6.3.4. Tunoewvie 3a0anusn 011 npoBedeHUs MEKYUuLe20 KOHMpOoa
¢opmuposanus komnemenyuii
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6.3.4.1. Ilnanpl ceMMHAPCKUX 3aHATHI
Cemunap Ne 1
Tema: «CymiHOCTb U 3HAYEHUE AHAJTUTHUKO-CHHTETHYECKOH 00pad0TKH TOKYMEHTA)

CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocuwr 015 duckyecuu:

1. AHalIUTHKO-CHHTETHYECKash 00paboTKa JOKyMEHTa Kak ydeOHas qucuuivivHa. [ToHs-
TUIHBIN anmapar Kypca.

2. Crpykrypa U (pyHKIIUH CUCTEMbl KOMMYHUKAIUH.

3. OOpaboTka JOKyMEHTa B OpPTraHU3aIMsIX CUCTEMbI JOKYMEHTAIBHBIX KOMMYHUKAIHHA
(M31aTeNbCKOM, KHUTOTOProBOH, OuOIMoTe4HOH, OubOIHorpaduueckoi, My3elHOMH,
HAy4YHO-UH()OPMALIMOHHON, apXUBHOM, JOKYMEHTOBEIYECKOH U T. II.).

4. CrangapTu3alys TEPMUHOJIOTMH M TEXHOJIOTUH TPOLIECCOB AHATUTHKO-CHHTETHYE-
CKOM 00paboTKH.

Marepuansl 1 TOATOTOBKHM cemMuHapy cMm. Pasnen 7. [lepeyeHp medaTHBIX M AJIEK-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX JISi OCBOCHUS
JCHATIIINHBL

JlononHuTEeIbHBIE MAaTEPUAIIBI K CEMUHAPY BBIABIIIOTCSA B PAMKAaxX CaMOCTOSTEIIBHOU
paboTHI.

Cemunap Ne 2
Tema: «O0beKTHI H pe3yJIbTAThI AHAJTUTHKO-CHHTETHYECKOH 00padOTKH JOKYMEHTa»

CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocwl 014 duckyccuu:

JIOKyMEHT Kak 00BEKT aHATUTUKO-CUHTETHIECKON 00paboTku. Buasl JOKyMEHTOB.
PexBU3UTHI JOKYMEHTA.

OOBeKTHI cocTaBJICHHS OMOIMOTpadUIeCcKO 3aIiCH.

[ToHATHS «OHOYACTHBINA OOBEKT», «KMHOTOYACTHBIM O0BEKT», «COCTaBHAS YacCTh O-
HOYACTHOTO JOKYMEHTa», «IICPBUYHBINA JOKYMEHT), «BTOPHUYHBIN TOKYMEHT.

5. Pe3ynbpTaThl aHATUTUKO-CUHTETUYECKOW 00pabOTKU JOKYMEHTA.

b=

Marepuainsl Uil TOATOTOBKH ceMHuHapy cM. Pasmen 7. IlepedeHp meyaTHBIX M 3JIEK-
TPOHHBIX 00Pa30BaTENFHBIX W WH(POPMALIMOHHBIX PECYPCOB HEOOXOIMMBIX IS OCBOCHUS
JUCIUTUTHHBL

JlonoHUTEbHBIE MaTEpUaNbl K CEMHHAPY BBIABIISIOTCS B PaMKax CaMOCTOSTEIHLHOMN
paboThL.

Cemunap Ne 3
Tema: KAHHOTHPOBaHHE»

CemuHap npoxoauT B (hopMe TUCKYCCUU

Bonpocwr 0 duckyccuu:

1. AHHOTHpPOBaHHE KaK IMPOIECC aHATMTHKO-CHHTETHYECKOW 0OpPabOTKU TOKYMEHTOB.
[Monstue «annoranus». [OCT P 7.0.99-2018 Pedepar u annortanus. O6mue Tpedo-
BaHMI.
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2. AHHOTanus Kak CPEJCTBO PACKPBITUS COACpKaHUS NOKyMeHTa. DYyHKIIMU aHHOTa-
IUH.

3. Knaccudukamus (Buasl) aHHOTAIME 1Mo (QyHKIMOHAIBHOMY (0OIIECTBEHHOMY) Ha-
3HAYEHUIO, CIOCO0Y XapaKTePUCTHKHU IMEPBUYHOIO JOKyMeHTa. J[BymMepHas THUIIO-
JIOTHYECKas KIacCU(pHUKaIus aHHOTAIUH.

4. TpeboBanus, mpeabsBIsEMbIC K COACPKAHUIO, (POpME MpeACTaBICHUS CBEACHUN, TO-
CTPOEHUIO, 00beMY aHHOTAIINH.

5. Ocobennoctu m3natenbekux anHotaruii. [OCT P 7.0.99-2018 Pedepar u anHora-
s, O6mme TpedoBanus. [OCT 7.51-98 Kaprouku nnst karanoroB u kaptoTek. Ka-
Tajoru3anus B u3ganuu. Coctas, CTPYKTypa IaHHBIX U U3AaTeIbCKOe 0(hOpMIICHHE.

6. DneMeHThl aHHOTalUU (COCTaB).

7.  OcoOEHHOCTH aHHOTHPOBAHUSA PA3IMYHBIX TUIIOB M BUAOB M3AAHUIA, 1IEJICBOTO U YH-

TaTEeIbCKOTO Ha3HAUCHHUSL.

OcHoOBHBIE 3Tallbl poliecca aHHOTUPOBAHUS.

9. Hcnonb3oBaHue aHHOTAIMI B MPAKTUKE TOJTOTOBKE W BBITYCKA APXUBHBIX U3AHUI
Pa3IMYHbIX TUIIOB U BUJOB.

*

Marepuansl i1 OATOTOBKH ceMuHapy cM. Pasznen 7. IlepedeHb meyaTHBIX U AJICK-
TPOHHBIX 00pa30BATEIBHBIX UM HH(OPMAIMOHHBIX PECYpPCOB HEOOXOIMMBIX IS OCBOCHHS
JICTIATUTHHBL

JlomoTHUTEIbHBIE MaTepUalbl K CEMHHAPY BBISBISIOTCS B paMKaX CaMOCTOSITEIIBHON
paboTHI.

Cemunap Ne 4
Tema: «PedepupoBanue»
CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocwr 015 duckyccuu:

[S—

Hasnavenue, 3amaun u pyakuuu pedepara. CynHocTs pedepupoBaHusl.
Knaccudukanus pedeparoB. [OCT P 7.0.99-2018 Pedepar u annortarus. OOmme
TpeOOBaHUS.

Mertonbl pedepupoBaHHS.

OTarsl peepupoBaHusL.

CtpykTypa pedepaToB pa3IuIHOTO BUIA.

Ponb oTpacneBoii cienmduku B cocTaBieHnH pedepara.

(e

S kW

Marepuansl Ui MOATOTOBKM ceMuHapy cM. Pasnen 7. IlepedyeHp medaTHBIX M 3J€K-
TPOHHBIX 00pa30BaTENbHBIX U HH(MOPMAIMOHHBIX PECYPCOB HEOOXOAMMBIX ISl OCBOCHHS
JUCLUTUIMHBL

JlononHuTenbHbIE MaTepUabl K CEMUHAPY BBIABISAIOTCA B paMKaX CaMOCTOSITEIIbHOMN
paboThL.

Cemunap Ne 5
Tema: «O030pbI APXMBHBIX JOKYMEHTOB»
CemuHap mpoxouT B (hopMe TUCKYCCUU

Bonpocuwl 015 duckyccuu:

1. CymHocTb 0030pHO-aHANUTUYECKON nesTenbHOCTH. [loHsATHS «0030p», «0030pHAs
uHpopmanusmy, «0030pHOE U3TAHUEY.
2. Hasnayenue, 3a1a4u ¥ OTJINYHE 0030pOB OT pedepaToB U AHHOTALUH.
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(98]

Knaccudukanus 0630poB. XapakTepucTHUKa BUIOB 0030pOB, UX (YHKITHH.
4. Meroauka cCOCTaBJICHHUS 0030POB:

- Oubnuorpau4eckoro (CUrHAIBHOTO, UCTOYHUKOBEIYECKOT0),

- pedepaTuBHOTO (aHATUTHYECKOTO, (pakTOrpaduuecKkoro),

- MOHOTpau4ecKOro (KOHIENTYaIbHOTO).

SN

7. Bwuabl apxuBHBIX 0030pOB, CHIELU(PHKA COCTABICHHSL.

ApxuBoBeJieHHE KaK chepa mpuMeHeHHs: 0030pHOI HHPOPMAIIHH.
CtpykTypa 0630pa 1 0630pHOTO U3TAHMUS.

Marepuansl uig OArOoTOBKM ceMuHapy cM. Pasnen 7. IlepedeHp medaTHBIX U JJIEK-
TPOHHBIX 00Pa30BaTENBHBIX U MH(POPMALMOHHBIX PECYPCOB HEOOXOIUMBIX IJISi OCBOCHUS

JUCLIUILINHEL

I[OHOHHHT@JIBHBIC MaTCepurajibl K CCMHUHAPY BBIABJIISAIOTCA B paMKax CaMOCTOSTEIbLHOMN

paboTHI.

6.3.4.2. 3aganus 1JIA NPAKTHYECKUX 3aAHATHIA

[IpakTrueckas padora Ne 1
Tema: «O0bEeKTHI U Pe3yJIbTAThHI AHAJTUTHKO-CHHTETHYECKOH 00pad0TKH JOKYMEHTAa»

Llenv pabombl — 3aKpENUTh 3HAHUE O PE3yJIbTaTaxX aHAJUTHKO-CHHTETHYECKOW 00pa-

OOTKH JIOKYMEHTA.

3adanue u memoouxka 8blNOJAHEHUs

Vcnosb3yst JIEKITMOHHBIN MaTepHall, a Tak:Ke PeI0KCHHbBIE TIpUMephl OnOIrnorpadu-
YECKUX 3aIHCeH, 3aMOIHUTE MPUBEICHHYIO HUXKE TaOIHITY.
Jnst 3anomHeHus TabauIbl HEOOXOAMMO JIEMEHTHI OMOIMOTpaPUIECKON 3amicH KaxK-
JIOTO W3 TISTH IPUMEPOB, MPUBEACHHBIX Mepe TA0NHIICH, CKOTUPOBATh U PA3MECTUTh B CTPO-
KaX, OTHOCSIIMXCS K 3ar0JJOBKaM JIEBOM YaCTH TAOJIHIIBI.
Takum 00pa3om, B pe3yJIbTaTe 3aMoJTHEHUS TAOIUIIBI KK U3 MPEITI0KEHHBIX MPH-
MEpPOB JI0JDKEH OBITh pa3JielieH Ha 3JeMeHThl b3 U pa3MeleH B CTOJOIE, COOTBETCTBYIOIEM

HOMeEpY IpuMepa.

DyieMeHThI 010-
Juorpaduyeckoii 3anucu

Ipumep 1

Mpumep 2

IMpumep 3

IMpumep 4

IIpumep 5

3aronoBok 6ubmuorpadu-
YECKOH 3alHCH

Bubnmuorpaduueckoe
OIMCaHHe

ABTOpPCKUH 3HAK

KiraccnuxanmoHHbIH
HHJIEKC

[IpeameTHbIE PyOpPHKH

AHHOTAINA

udp xpaHeHUs: TOKyMeH-
Ta

Jlatoii 3aBepmieHust 00pa-
00TKH JOKyMeHTa

Ceenenust Ciry>keOHOTO Xa-
pakrepa
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Ilpumep 1.

b 59

Bapanos, II. A. OOmiecTBo3HaHHE : JKCHpecc-peneTuTop ans moaror. k EID
«Ilonutuka» / I1. A. bapanos, A. B. Boponuos. — M. : ACT : Actpens ; Bnagumup : BKT,
ned. 2009. — 126, [1] c. ; 20 cm. — (Equnbliii rocyaapcTBeHHBIN dKk3aMmeH : EI'D). — 5000 k3. —
ISBN 978-5-17-055044-9 (ACT). — ISBN 978-5-271-21332-8 (Actpens). — Tekcr : Hemo-
CPEIACTBEHHBIM.

— — 1. Ilonurtonorust — N3yuenue B mkosne. 2. O0mecrBo3Hanue. 3. TecTsl.

VJIK 373.167.1:32 + 32(075.3)
BBK 66.05721

IIpumep 2.

Iudp: 009240511

Iapauep, 3. C. OtBenu ynap; CoBbl He MOpraioT; JleTyune MbIIIU MOSBISIOTCS B
cymepkax; Komrku OposT o HodaM : [pomansl : niep. ¢ auri.| / Dpa Crerwmm [Napaaep. — M. :
OkeMmo, 2009. — 669, [1] c.; 21 em. — (Becs I'apanep : BI'). — 3arn. nep. u kopenika: CoBbl He
mopraroT. — 5000 sk3. — [SBN 978-5-699-38641-3 (B niep.). — TekcT : HemocpeICTBEHHBIH.

— — 1. JleTeKkTUBHBIC POMAHBI U PACCKA3HI.

VK 821.111(73)-31
BBK 84(7Coe)-44

IIpumep 3.

I 25

HITonep, H. H. Crannaptel B KHHXKHOM Jiesie : pabodasi mporpaMma JUCILUILIMHBI 110
HanpasieHuto noarotosku 035000 Wsparenbckoe geno, KBanudukauus —(CTENEHb)
BBIITYCKHHUKA «0akaiaBp», popma oOydeHus: — ouHasi, Cpoku uzydenus — 5 cemectp / H. H.
[Hronep ; Yensb. roc. akageMus KylabTypbl U UCKyccTB. — YensaOunck, 2011. — 21 c¢. — Teker :
HEIOCPEIACTBCHHBIN.

IIpoepamma onpedensem yeau u 3a0a4u 0C60eHUs OUCYUNTUHDBL, €€ POib U MECHmo 8
cmpykmype OOII. Onpedenenvl komnemenyuu ooyuarouje2ocs, opmupyemvie 8 pe3yiomame
0C80€eHUs OUCYUNTUHDBL, PACKPLIMA ee cmpyKmypa u cooepacanue. Oxapakmepuzoeansvt 0opa-
306ameilbHble MEXHOJ02UU, UCNOJIb3YEMbL NpU U3YUEHUU 0uCZx;l/ll’lﬂqul. HpedcmagﬂeHbl oye-
HOYHblE cpeocmea OJisi KOHMPOJS YCNe8aemMocmu U CAMOCHMOAMENbHOU pabomel, yueOHO-
Memodulteacoe, MH¢0pMaZ4MOHHO€ u mamepuaibHo-mexnudecKoe obecnevenue 0ucuunﬂuﬂbz.

VIIK 655:006(073)
BBK 76.17473

IIpumep 4.

Couumosnornueckoe uccieoBaHue MajblX rpynn Hacenenus / B. U. MiBanos [u ap.] ;
M-Bo oOpazoBanusi Poc. ®enepanun, @unancosas akagemus. — M., 2002. — 110 c¢. — bu6-
muorp.: ¢. 108-109. — [len. B BUHUTH 13.06.02, Ne 145432.




IIpumep 5.

ArapkoBa, A. b. ®unoreHe3 KyibTypbl : TEOPETHYECKHE OCHOBAaHUA M pe-
KOHCTPYKLIMU TIpoliecca : aBroped. Auc. ... KaHA. KyiabTyposoruu / A. b. ArapkoBa //
Cypryrt. roc. yH-T. — HuxHeBapToBCK, 2004. — 22 ¢. — TekcT : HenocpeICTBEHHBI.

Heamenvrocmuo-akcuonocuueckuti n00Xo0 K onpeoeieHuto Kyabmypsl. IMHOC KAk
KOJLIEKMUBHbIL CYObeKm KYIbMmypul, €20 polb 6 KVIbmypoceHese U Quiocenese Kyabmypbl.
IIpobrembr mpaouyuoHHbIX KyIbmyp 8 COBPeMeHHOM obujecmae.

243, OK.

[IpakTuueckoe 3anstue Ne 2
Tema: «budauorpapuyeckoe onucaHue»

Llenv _pabomsi — OBIAAETh HABBIKOM COCTaBJICHUS OMOIMOTpadUIecKOro ONvCaHHS
(BO) B cooTBercTBUM € TpeOOBAHUSMH HOPMATHUBHBIX JOKYMEHTOB (HALlMOHAJIBHBIX H
rOCYJapCTBEHHBIX) CTAaH/IaPTOB.

3adanue u memoouxka 8blNOJAHEHUs

Ucnions3yss TOCT P 7.0.100-2018. bubnmorpaduieckas 3anuck. bubanorpaduyeckoe
onucanne. O6mue TpedboBanus u npasmia cocrasienus u [OCT 7.80-2000. bubmuorpadu-
yeckas 3auch. 3aroioBok. Oo1ue TpedoBaHus U PpaBuiia COCTABICHHUS:

1. M3yuuth cxemy OuOIMOTpaduvecKoro ONUCAHUS, MPOBECTH aHANHM3 O0IacTe u
aneMeHToB bO, npennrcanHon MyHKTyaIuu.

2. CoctaButh bO 10KyMEHTOB 0IHOTO aBTOpa (3 JOKYMEHTA).

3. Haiitu omm6ku B roroBoM bO (3 nokymMmeHTa).

[TpakTuyeckoe 3ansTue Ne 3
Tema: «CucremaTuzanus»

[lenb pabombl — OBNAIETh HABBIKOM HCIIOJIB30BaHMS OMOIMOTEYHO-OMOIMorpaduye-
ckoit knaccupukanmu (BBK) mis cucreMatuzanum JOKYMEHTOB.

3adanue u Memoouxa 8blNOJAHeHUS

Ucnone3yst uznanue bubauomeuno-oubnuocpaguueckas kiaccuguxayus @ paboyue
mabn. ona macc. 6-x. — M. : Jlubepus, 1997. — 688 c., HEOOXOIUMO OTBETHUTH Ha CIEAYIOIIHE
BOTIPOCHI:

Yacrs 1

1. Ompenenure ocHOBHYIO cTpYKTypy BBK (KoauduecTBO OCHOBHBIX OT/AENOB, JIOTUKY UX
PaCIIOJIOKEHUS ).
Ilepeunciure, kKakue TUIIOBBIE JEJIEHUS UCTIONb3yoTCsA B BBK.
VYkaxuTe, B KAKUX OT/IeJaX UCIOJIB3YIOTCS CIEIalbHbIE TUIIOBBIE ACIICHUSI.
YKaKuTe, 4TO BXOJIUT B METOJMYECKHE YKA3aHUS K IPEIMETHBIM PyOpHKaMm.
[IpuBenure mpuMepbl CIOKHBIX NPEIMETHBIX PYOpPHK B AJs(aBUTHO-IIPEIMETHOM
yka3zareie k bbK.

SRk Wb

Yacts 2
Omnpenenure unaekc Y 1K Ha uznanus:
1. Osepa Ypana: oubnuorpadudeckuii yka3aTeb.
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OO0pa3bl 1ekabpUCTOB B PYCCKOM M300pa3UTEIHFHOM UCKYCCTBE: ATTEOOM.
Peknama B U31aTeNBLCKOM JIETIE.

Pycckuii s3pIK: yueOHMK 1715 5 Kiacca.

Omnepa I1. 1. YaiikoBckoro «EBrenuit OHerun».

®enepanbHblii 3ak0H PO «O06 00s13aTeTbHOM 3K3EMILISIPE JOKYMEHTA.
MeHeKMEeHT: Y4eOHHUK ISl BY30B.

Nk LD

[IpakTuueckoe 3austue Ne 4
Tema: «KAHHOTHPOBaHHE»

geﬂb g2a60mbz — 3aKpCIUTh 3HAHUA O BUJAX aHHOTaHHﬁ, COCTaBJIAACMBIX HA pa3JINYHBIC
BHUAbI JOKYMCHTOB.

3adanue u memoouxka 8blNOJAHEHUs

N3yuuts OCT P 7.0.99-2018. Pedepar u annoranus. O6mue tpedoBanus. Haiitu
WIIA CAaMOCTOSITEJIBHO COCTABUTh M MPUBECTH IPUMEPHI AHHOTALMH (B YETBEPTOM CTOJIOIE) HA
COOTBETCTBYIOIINE BU/IbI JOKYMEHTOB, YKa3aHHBIE BO BTOPOM CTOJIOLIE.

B tpethem ctonbie HeoOxonuMo mpuBecTH OMOIMOrpaduueckoe ONMMCcaHue aHHOTH-
pyemoro npokymenta, BoinotHeHHoe 1o 'OCT P 7.0.100-2018. «bubnuorpadudeckas 3anuch.
bubnuorpaduyeckoe onucanue. O6mue TpedoBanus u npasuia coctasieHus» u [OCT 7.80-
2000 «bubmuorpaduyeckas 3anuck. 3arojsoBok. O0mue TpeOOBaHUS W MPaBUIa COCTABIIE -
HUSD.

AHHOTHpOBaHI/IC Pa3IMYHBIX BUAOB JOKYMCHTOB

Ne Bupa anHoTanuu bubdanorpapuyeckoe IIpumep aHHOTALMU
n/n ONMCAHME TOKYMEHTA
1. | PekomennarensHas aHHOTalMs Ha

0001 'OCT
2. | PekomennarenbHas aHHOTAIMs Ha

000 cOOpHUK apXUBHBIX

JIOKYMEHTOB
3. | CrmpaBouyHast aHHOTanus Ha MyOIH-

KallMI0 apXUBHBIX JOKYMEHTOB U3

apXUBOBEIYECKOTIO KypHaa

(«Bectauk apxuBucTtay, «Oteue-

CTBEHHBIE apXuBbD» Ui «McTopu-

YEeCKUH apXuB» M T. II.)

IIpaxTrueckoe 3ansatue Ne 5
Tema: «PedepupoBanue»

[lenb pabomsi — 0TpabOTKa HABBIKOB MOJIEIMPOBaHMs OubInorpaduueckux pedepa-
TOB.

3adanue u memoouxka 8blNOJHEeHUS

3amomHuTh 3, 4, 5 cTONOUBI TAa0IHIIBI, CKOTUPOBAB U3 MPUBEICHHBIX HIDKE TPUMEPOB
pedepaToB cooTBeTcTBYIOIME (Hpa3bl U MPEAJIOKEHUS UX coaepxkanus. Takum oOpazom, B
pe3yJbTare 3aroHeHHS TaOJUIBl, TPUMEPHI pedepaToB JOIKHBI OBITH Pa3/IeiCHbI Ha acliek-
TBI, YKa3aHHBIC BO BTOPOW KOJIOHKE TaOJMIBI, U Pa3MEIIEHbl B COOTBETCTBYIOIIUX JaHHBIM
npuMepaM sYeiKax TaOIUIIbI.

[Ipn BBIMONIHEHNH 3a/laHMs CIIEIyeT MIOMHUTh, YTO B 3aBHCUMOCTH OT COJCPXKAaHUS U
xapakTepa pedepara, B pa3HbIX IpUMEPax MOTYT OBITh OTPAXKEHBI HE BCE ACTICKTHI aHAJIH3A.
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Hpumep 1. UndpopmaTuBHbIii pedepar

['pynna komnanuii LeipaGroupGmbH, pacnonararomiasi AByMsi IpOU3BOJICTBEHHBIMU
wiomaakaMu B ropogax lIBent u MronxeH, B Hauase 2017 r. mpuoOpena 49%-Hyo A0JI0 B
kanutane ToproBoro aoma Gratenau&HesselbacherGmbH (G&H), ycunuB tem cambiM
CBOIO aKTUBHOCTH B cepe cObiTa. Toproseiii oM G&H cymectByer ¢ 1874 r. u xopouio
M3BECTEH Ha H0KHOAMEPUKAHCKUX, appUKAHCKUX U a3uaTCKuX pbiHKax. IIpenmomnaraercs,
YTO 3Ta U3BECTHOCTH ITOMOXKET HOBOMY COBJIAJICJIbIlY YBEIMUUTh MacIITaObl CObITa MPOU3-
BOJMMBIX UM MPOJIYKTOB (’KypHajibHasg Oymara, TecT-jiailHepbl, ynakoBku). B rpynne Leipa
3aHATHl 1700 paGoTHUKOB, ee rofoBoi 000poT cocTtaBuser 740 muH eBpo. Toproseiit JoM
G&H TpaguninoHHO TOPryeT LEeIII0030M, OymMaroi u kaproHoM. HanbGonbpimuii yaenpHbIN
BEC B CTPYKTYpE MPOJaX B HACTOSIIEE BpeMs IPUHAICKUT )KypPHAJIbHBIM OyMaram, ChbIpbio
JUTSl U3TOTOBJICHUS] TOPPOKAPTOHA, MOTPEOUTENHCKON yIIAKOBKE. DTa MPOIYKLHUs IKCIIOPTH -
pyercs B 40 crpan mupa. B Kurae u Jlarnnckoit Amepuke y G&H ectb cBou mnpencraBu-
TEJIbCTBA.

[Ipumep 2. UuankaTuBHbIi pedepar

Pa3paboran HOBBIH aBTOMATH3UPOBAHHBIA METOJ OIEHKM (DYHKIMOHAIHLHOW AKTHB-
HocTH cucteMbl kKomiuiemMeHTa (CK), OCHOBaHHBIN Ha LUTOIUTHYECKOM JEHCTBUU 3TOM cH-
ctembl Ha uHbYy30pun Tetrahymenapyriformis. Meton 6a3upyercs Ha IUKIUICCKOM IO -
CYeTe JKMBBIX TOJBHXHBIX KJIETOK C IOMOIIBI0 paszpaboTanHoro mpubdopa "buoJlaT".
[Tporpamma AutoCiliata ynpasmisier paboToii mpubopa U OCyIIECTBISET MOACYET KIeToK. B
KauecTBE BEJIMUMH, XapakTepu3yronmx akTuBHOCTs CK, BbIOpaHbl Bpemsi rTHOey MOJI0BHHBI
kiaetok (TJIJI50) u Bemuumna 100x(1/TJI[150)% (akTUBHOCTH CHUCTEMBI KOMIUIEMEHTA,
ACK). UyBCTBUTEIBLHOCTh METO/A OIlEHHWBaIach Ha ocHOoBe 3aBucumocteit TJIJI50 u ACK
OT KOHIICHTPAIIMHU CHIBOPOTKH. HOBBIN METON MOXKET OBITh MCIOJB30BaH B KIMHUYCCKOUN
MIPAaKTUKE B OHJIAMH-PEKUME.

Hpumep 3. UnpopMaTHBHO-UHIANKATHBHBIN pedepar

[Iox MpOMBINUIEHHONW IE€YaThIO MOHMMAETCS MPOU3BOACTBO I€YATHOW IPOIYKIIMH,
UCIOJb3yeMON B KadecTBe KOMIIOHEHTa u3jenuil Henosurpaduyeckoro npoduist. O6opy-
JOBaHHWE MJI TPOMBINUICHHOW MeYaTh MMeeT oOmpeiesieHHble ocobeHHocTH. Kommanwus
KonicaMinolta (Smonus) otkpeuia B 1. Jlanrenxarene (I'epMaHms) JTeMOHCTpaIlMOHHBIN
nentp DigitallmagingSquare (DIS), roe Ha momanu 550 mmpencraBieHo 000pyIoBaHUE,
KOTOpO€, B YaCTHOCTH, MOKET OBITh MCIIOJIb30BAHO JUIsl IPOMBIIUICHHOHN Ne4aTu. DKCIO3U-
LIMOHHAs IJIOIIA/(b YCJIOBHO IOJEJIEHa Ha 30HbI T.H. "Jerkoro"”, "cpeaHero” v mpOMBIIILIEH -
Horo mpousBojacTBa. [lokazanel O6onee 20 meyaTHBIX CUCTEM, OTHECEHHBIX KOMITaHUEH K
yKa3aHHbIM KareropusMm. B 30He "nerkoro" mnpou3BOJACTBa JAEMOHCTPUPYIOTCS IIH-
pokodopmaTHble IpUHTEPHI U cucTteMbl BizhubPro HauansHOro ypoBHs; B 30He "cpenHero"”
npou3BoCcTBa — cucteMbl BizhubPress u ycranoBku MeteorUnlimitedColors ¢gpaniry3ckoro
naptHepa Komnanuu — pupmsl MGI; B 30He IPOMBIIITIEHHOT'O TPOU3BOJICTBA MIPEJICTaBICHA
mammHa Y @-ctpyitHoii neyatu Accuriojet KM-1.

Hpumep 1 pumep 2 IIpumep3
Ne | AcmeKThi aHANM3A (bpa3bl u npensioxe- | (dppa3bl U npeasioKe- (dppa3bl 1 npen-
HUs U3 pedepara) Hus U3 pedpepara) JIO:KeHH s U3 pede-
pata)
1 2 3 4 5
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IIpeamer

Tema

Lens paboTHI

AW N =

Meton WM METOIO-
JIOT U HpOBeHeHHH
paboThI

W

PesynbTarel paboThI

6 | Obmacts mnpuUMeEHe-
HUSI PE3YJIbTAaTOB

7 BriBoan1

8 | JlomomHUTEIbHAS
UHpOpMALHS

[IpakTuueckoe 3ansitue Ne 6
Tema: «KApXMBHBbIE OIIMCH U KATAJIOTH»

Llenb pabombi — N3y4uTh CrieNU(PUKY coliepKaHUsI U COCTABJICHUS AJICKTPOHHBIX ap-
XUBHBIX OITHCEN.

3adanue u mMemoouxa 8blNOJAHeHUS

[Ipoananu3upoBath onuch (HOHIOB, PACIOIOKEHHYIO Ha OQUIMaIbHOM caiite 'Y
Olr'AYO B pasgene [1aBHasg — CrpaBoyHasd vHbopmarugd — COUCOK QOHIOB
(https://archive74.ru/sites/default/files/sites/default/files/spisok fondov 01.01.2022 0.pdf),
0 CJICYIOLINM ITyHKTaM:

1. O6mee komnuecTBO HOHIOB.
2. HawmmenoBaHue TUTIOB (DOH/IOB, YKAa3aHHBIX B OIHCH, 00IIEe KOTMIECTBO (OHJIOB I10
KaKIOMY THITY.
3. HaummenoBanwue ¢GoHIa, B KOTOPOM MPEACTABICHO HAUOOJIbIIEEe KOJTUYECTBO €IMHHUIL
XpaHEeHHUsl.
4. HawmmenoBaHue QOHIA, B KOTOPOM MPEACTABICHO HAMMCHbBIIIEE KOJUICCTBO CTUHUIL
XpaHEeHHUsl.
5. HaummenoBanme (oHna, umeroniero Haudoiee paHHIOK HAYaIbHYIO J1aTy.
6. HaumenoBanue ¢oHa, UMEIOIIEr0 HauboIee MO3JHIOI HAYabHYIO 1aTy.
7. HaumeHnoBaHue (poHJa, UMEIOILEr0 HanOOJIee PaHHIOK KOHEUHYIO AaTy.
8
9
1

HaumenoBanue ponaa, umeromiero Haubosee Mo3/IHI0I0 KOHEYHYIO J1aTy.
KomnmuaectBo ponmos 1, 2, 3 xareropum.
0. YcTaHoBUTH KOMMYECTBO (DOHAOB, COMEPKAIINX 0COO0 IIEHHBIE JOKYMEHTHI.

IIpakTnueckoe 3ansatue Ne 7
Tema: «IlyTeBoauTeb KAaK BUJ APXHBHOI'0 CIIPABOYHHKA)»

Qeﬂb Qa6OMbl — U3Y4YUTHb CHGI_II/I(I)I/IKy COCTAaBJICHHUS apXUBHBIX HYTCBOHHTeHeﬁ.

3adanue u Memoouxa 8bINOAHEHUS

1. Ha opunmansaom caiite I'KBY «Ilepmckuii rocy1apcTBEHHBII apXUB COLUAIBHO-
nosmtuueckoir uctopun» (https:// www.permgaspi.ru/) B pazaene «IlyreBogutensy HaTH U
CKayaTh CIEAYIOIUM TOKYMEHT:

['ocynapcTBeHHBINM apXWUB HOBEHIIIEH UCTOPUU B OOIIECTBEHHO-TIOJUTUYECKHUX JIBHIKE-
Huit Ilepmckoit obGnactu : myreBonuTens / Komurer mo nenam apxuBOB AJMHHHUCTPAIUH
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https://archive74.ru/sites/default/files/sites/default/files/perechen_oc_fondov_na_01.01.2021.pdf
https://archive74.ru/sites/default/files/sites/default/files/spisok_fondov_01.01.2022_0.pdf
https://archive74.ru/
https://archive74.ru/

nepMcKoi 06sacT; ['ocyqapCcTBEHHBIN apXWB HOBEUIIEH UCTOPUHM U OOIIECTBEHHO-TIOIUTH -
YECKUX JABMKEHUHN nepMcKoit obiactu. — [lepmsb, 2001. — 600 c.

2. IlpoaHanu3upoBaTh AAHHBIN IyTEBOJAUTENb I10 ACIEKTaM, YKa3aHHBIM BO BTOpPOM
KOJIOHKE TaOJIUIIbI, 3aI10JIHUB COOTBETCTBYIOLIME CTPOKHU TAOIULIBI.

3. Ilpu 3an0IHEHUH TPEThel KOJOHKH TaOIUIIBI HEOOXOMMO BBISIBUTh M OTMETUTH CO-
OTBETCTBYIOLIME JAaHHOMY IIyTE€BOJIUTENIO0 OCOOCHHOCTH, a TAK)KEe IIPUBECTHU 110 OJTHOMY IIpHU-
Mepy U3 TEKCTa IMyTEBOAUTENS B TEX acleKTax, IJI€ 3TO YKa3aHo.

Ne AcCHeKT aHaJIu3a I'ocynapcTBeHHBI apXuB HOBeIi-

n/n 1Ieil HCTOPUHU U 001eCTBEHHO-

noJuTu4eckux apu:kennii Ilepm-
CKOJi 00J1aCTH : MyTeBOAUTE/b.

11. | Bua nyreBoanTeJisi:

%* IyTEBOIUTEIb 110 (JOHIAM apXHBa;

%* KpaTKH CIIPaBOYHUK I10 (DOHIAM apXHBa;

% TeMaTHUYECKHI IMyTEeBOAMUTEIb M0 (POHIAM apXUBa;

R IMIYTCBOAUTCIIb 11O apXHUBAM.

12. BBoanast yacThb:
¢ KpaTKHUH OYEPK 110 HCTOPUH apXHBa,
% TpeIucIIOBHE.

13. | KnaccupukanmoHHasicxeMa pacnosioKeHus Xa-
PAKTEPUCTHK (POHIOB:

¢ XPOHOJIOTHYECKAs,

BEJOMCTBEHHas /0TpacieBas,

110 3HAYUMOCTH (OHIOB,

* ajdaBUTHAS,

% KOMOMHHpOBAHHAsI.

O o0
0.0 0‘0

4

L)

L)

14. | CucremaTnzanusi MH(POPMANMH BHYTPH OCHOB-
HbIX pa3lej]oB (CaMOCTOSTENIbHO YCTaHOBUTb MU
yKa3aTh MPUHIINAT CHCTEMATU3AIINN)

15. | CTpykTypa XapaKTepucTHKH (POHI0B:

¢ HasBanue GOHAA:_npuMep U3 nymesooumes,

¢ cnpaBoYHble JaHHbIe O (oHAe (ero HoMep,
KOJIMYECTBO CAMHHUI[ XPAHCHHUS, KpalHHE JaThl
JIOKYMEHTOB, COCTaBISIONINX (DOHMT):_npumep u3
nymegooumeJis,

¢ KpaTKHe CIPaBKH N0 ucTOpuH (oHI000pa3o-
Bareis (st GOHIOB JIMYHOTO MPOUCXOKIACHUS —
o Ouworpaduu nwma Wi JuI, JOKYMEHTBI KOTO-
PBIX COCTaBIIAIOT 3TOT (DOHI):_npumep u3 nyme-
800UmeNA.

16. | XapakTepUCTHKU OCHOBHBIX rPynn JOKYMEHTOB —
AHHOTAIUS:

% WHIUBUAYAITbHbBIC: ApUMED U3 HYMEG0Oumens,

% TPYNIIOBBIC: NpUMeEp U3 nymegooumels.

17. | TouHble MONCKOBbIE JaHHBIE(HOMEP (OH/A, OHCH,
Jief1a, JIUCTOB: HpUMep U3 nymegooumes.

18. | DJjieMeHTBhI BCIOMOTaTeJIBLHOI0 CIIPABOYHOT0
anmapara:

¢ TUTYJBHBIN JTUCT,

¢ OIJIaBIICHHE,

¢ CIIMCOK COKpAIICHUH.

19. | Yka3areau:
+* UMEHHOM,
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% reorpaduYecKuii,
% MpeIMETHO-TEMaTHYCCKHUH,
«» nmpyrue (yKa3aTh HANMEHOBAHHE).

20. | O0mas oeHKa MyTeBOAUTEIs (BHIMOJIHSAETCS

CaMoOCTOSITEIbHO):

¢ IEJICBOC U YHTATEIHCKOE HA3HAYCHHUE My TEBOIH-
Tes,

¢ ymoOCTBO pacrooKeHus HH(OpMAaIHH,

RS

* I/IH(I) OpPMAaTUBHOCTH IYTCBOAUTCIIA.

[TpakTuueckoe 3ansatue Ne 8
Tema: «O030pbl apXMBHBIX IOKYMEHTOB

ueﬂb QCI6OI’Vlbl — U3Y4YUTb CHGI_II/I(I)I/IKy COCTAaBJICHUS SJICKTPOHHBIX apXHUBHBIX 0630p0B.

3adanue u Memoouxa 8blNOJAHEHUS

1. Ha odunmansnom caiite ['KbBY «IlepMmckuii rocynapcTBEHHBI apXUB COLMATBHO-
nonutuaeckorr ucropum» (https://www.permgaspi.ru/) B pasnene «O030pb» HaWTH CIEIy-
o1ue 0030pHI:

1) O630p paccexkpeueHHbIX JoKyMeHTOB (poHma Ne 105 ITepmckoro ooxoma KIICC 3a

nepuoj Benukoit OteuectBeHHOM BOMHBI1941-1945 .

2) O630p nokymenTtoB nuunoro ¢ponna H. U. I'ycapora.

2. Ilpoananu3upoBaTh JaHHBIE 0030pHI IO aCMEKTaM, yKa3aHHBIM BO BTOPOI KOJIOHKE
TaOJINIIBI, 3aII0JTHUB COOTBETCTBYIONIUE STUCHKH TAOIUIIBI.

3. Ilpu 3anonmHeHUH TaOIUIBI HEOOXOJUMO YCTAHOBUTH U OTMETHTH COOTBETCTBY-
IOIIHME JaHHBIM 0030paM 0COOEHHOCTH, a TAK)Ke MPUBECTH 110 OHOMY IIPUMEPY U3 TeKCTa 00 -
30pOB B T€X aCIEeKTax, IJIe 3TO yKa3aHo.

0O630p
aokymeHn- | O030p paccekpeyeHHBIX
TOB JINY- JOKYMeHTOB (oHAa Ne
Ne
i AcnekT aHanIu3a HOT'0 105 IMepmckoro ooxkoma
donna KIICC 3a nepuox BOB
H. H.Ty- 1941-1945 rr.
capoBa

1. | Bug o030pa:

+* TEeMaTHYCCKHI,
¢ 0030p hoHIa

2. | XapakTepucTHKa yYpexaeHnus-GpoHA000pa3o-
BaTeJH: npumep u3 0630pa

3. | AKTyaJIbHOCTH IaHHOTO 0030pa (Pppazbl u3 0630-
pa Wi chOpPMYJIIUPOBATH CAMOCTOSITEIBHO)

4. | CxeMa nmocTpoeHusl XapaKTePHUCTUK JOKYMEH-
TOB:

¢ otpaciepas (QyHKIMOHAIbHAN),
XPOHOJIOTHYECKa,

TeMaTH4ecKasi,

CTPYKTYypHas,

« HOMHHAITbHAs

) R/ 7
0‘0 0.0 0‘0

5. | I'pynnoBble aHHOTAIMU: npumep uz 0630pa

6. | AuauBuaya bHbIe AaHHOTALMM: npumep u3z 0030-
pa

7. | 9JIeMeHTbI HCTOYHUKOBEIYECKOr0 AHAJIU3A!
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¢ omperelieHNe UCTOYHNKOBEAUECKOTO 3HAUCHHUS
paccMaTpuBaeMBIX JOKYMEHTOB: npumep u3 00-
s0pa;

<% cTerneHb MOJHOTHI, COXPAHHOCTH, TOCTOBEPHO-
CTH JOKYMEHTOB: npumep u3 063opa;

% XapakTep CoJeprKalluxcs B TOKyMeHTaX(haKTH-
YECKMX JAHHBIX: npumep us 003opa

8. | Tounble mouckoBbIe JaHHbIe (HOMep (OHIA, OIH-
CH, Jena, JHUCTOB (IPUBOISAT B KPYIJIBIX CKOOKax
1ocjie aHHOTALMHN JOKYMEHTOB): ppumep u3 063opa

9. | D1eMeHTBI BCIOMOIaTeIbHOT0 CIIPABOYHOTI0

anmapara:

¢ OIJIaBJIEHHE,

* HCTOPHKO-apxeorpadudeckoe IpeIiciIoBHe,

yKa3aTeJH,

CIHMCOK COKpAIIEHHBIX CJIOB,
OoubrorpaduIecKuii CIMCOK,

)

® mepedeHb (POHIO0B

L)

0’0

7 7 7
0.0 0'0 0‘0

*

10. | O6mas oneHka 0030pa (BbINOJIHIETCS CAMOCTO-
AAITEJIbHO):

7

%* IIeJIeBOE M YNTATENILCKOE Ha3HaYeHHe 0030pa,
< IIPUYHHBI OTCYTCTBHA OTACJIBHBIX aCIlICKTOB
aHamm3a,
%* yI00CTBO ITOWCKA U UCTIOJIL30BAaHMsI 0030pHOI
nH(OpMaIIHH,
» nH(QOpMaTUBHOCTH 0030Da,
* 11e71ecO00pa3HOCTb COCTaBJICHHS

DS

0

L)

6.3.4.3. Tembl 1 3a1aHUS 1JI51 MEJIKOTPYNNOBbIX/UHAUBUAYAJIBHBIX 3aHATHI

MenkorpynnoBble/MHAUBUyaJIbHbIE 3aHATHUSA MO AUCLUUIUIMHE Y4eOHBIM IIAHOM HE
IIPEyCMOTPEHBI.

6.3.4.4. Tunosble TeMbl 1 32JaHUS KOHTPOJIbHBIX PadoT (KOHTPOJIBLHOI0 YPOKA)
KonrponbHas pabora B y4eOHOM Mpo1iecce He UCTIONb3YETCH.
6.3.4.5. TecToBble 3a1aHUA

TecToBbIC 3aJaHUS BKIIOUYCHEI B (1)OHI[ OLICHOYHBIX CPCACTB. I/ICHOJIBSYIOTCSI TCCTOBBIC
3aJaHus B Q)opMe BBI60p OJIHOI'0, ABYX H bonee MMpaBUJIbHBIX OTBCTOB H3 IPCIAIOKCHHBIX,
YCTaHOBJICHHUEC COOTBCTCTBHUA (HOCHGI[OBB.TGJIBHOCTI/I), KeMc-3aJaHus.

6.4. MeToanueckue MaTepuaJIbl, ONpeIesole NPoueIypbl OlleHNBAHUS 3HAHUIA, yMe-
HUH U BJIAJICHU, XapAKTEPU3YIOIINX ITANbI (POPMUPOBAHUS KOMIIETEHIIHI

1. HopmaTuBHO-MeTOIMYECKOE OOECTIeUeHHEe TEKYIIero KOHTPOJSI YCIEBAEMOCTH M
MIPOMEXKYTOYHOM aTrTecTanuu 00ydJaromuXcsi OCYIIECTBIICTCS B cooTBeTcTBHH C «[lopsakom
OpraHu3alliil ¥ OCYIIECTBJIICHUS 00pa30BaTEIIbHOW NEATENLHOCTH MO 00pa3oBaTEIbHBIM
mporpaMMaM BBICIIEr0 00Opa3oBaHMs — IMporpaMmaM OakalaBpuara, mporpaMMaM CIeIHau-
TeTa, IpOrpaMMaM MarucTparypbl» (yTB. MprkazoM MUHHCTEpCTBA 00pa3oBaHus U HaAyKu PD
Ne 301or 05.04.2017) u nOKaIbHBIME aKTaMH (TIOJOXKEHUSIMH) 00pa30BaTeIbLHON OpraHu3a-
un «O06 opranuzanuu yaeOHoH paboTeD» (yTB. 25.09.2017), «O mopsiake mpoBeaeHUs TEKY-
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IIEr0 KOHTPOJSl YCIEBAEMOCTH OOYYaroIIUXCs MO MporpaMmaM BhICHIEro 0Opa3oBaHUS —
nmporpamMmaM OakaJlaBpuara, CrieliHajuTeTa U MaructpaTypb» (yTB. 25.09.2017), «O nopske
MPOBEICHUS MPOMEKYTOYHOM aTTecTaly 00yJyaromuxcs Mo IporpaMMaM BBICIIEro 0opa3o-
BaHMsI — ITporpaMMaM OakajiaBpuaTa, ClelHaInuTeTa U MaructTparypsi» (yTB. 24.09.2018).

KoHnkpeTHbie GOpMBI U TIPOIEAYPHI TEKYIIETO KOHTPOJIS yCIIEBAEMOCTH M IPOMEKY-
TOYHOH aTTecTaluy IO JUCUUIUIMHE OTpakeHbl B 4 paznene «CopepaHHe TUCIHUILTUHBL,
CTPYKTYpUPOBAaHHOE 10 TeMaM (pas3zieniaM) ¢ yKa3aHHEM OTBEIEHHOIO Ha HUX KOJUYECTBA
aKaJeMHUYECKHUX YaCOB U BUJIOB YUCOHBIX 3aHITHII.

AHaNM3 1 MOHUTOPUHT MPOMEXKYTOUHOU aTTECTAI[MU OTpaXeH B COOPHUKE CTATUCTHU-
yeckux MatepuainoB: «IToru 3uMHel (JieTHe) 3a4eTHO-IK3aMEHALMOHHON CECCUM.

2. JIns MOATOTOBKM K MPOMEKYTOUHOM aTTECTAllMU PEKOMEHAYETCS IOJIb30BAThCA
(OHIOM OILIEHOYHBIX CPEJCTB:

- TMepevYeHb KOMIETCHIMH C YKa3aHWEeM OJTamoB WX (OPMUPOBAHHS B TIPOIECCE
OCBOCHHS 00pa30BaTebHON IPOrpaMmel (M. 11. 6.1);

- ONHCaHHWE TMOKa3aTeJIel U KPUTEPUEB OILICHUBAHUS KOMIIETCHLMM Ha Pa3IMYHBIX
sTanax ux (GopMHUpPOBaHMs, OMUCAHHUE LKA OLEHUBAHUS (CM. 1. 6.2);

-  THUIIOBBIC KOHTPOJBbHBIC 3a/IaHUSI WIH WHBIC MAaTePUAIIbI, HEOOXOIUMBIC JIJISI OLICHKH
3HaHUW, yMEHMH, BIAJCHHUM, XapaKTepU3YIOLUUX d3Tanbl  (OPMUPOBAHUS
KOMIIETSHIIMH B MPOIIECCe OCBOSHUSI 00Pa30BaTEeIbHOM MPOrpaMMEI (CM. 1. 6.3).

3. TpeGoBaHMs K MPOXOKACHUIO MPOMEKYTOYHON aTTeCcTalluy dk3aMeH. OO0yJaromnuii-
Cs1 JIOJIKEH:

- TNPUHUMAThH YYACTHE B CEMUHAPCKUX 3aHITHUSIX;
- CBOCBPEMEHHO M KQUeCTBEHHO BBITIONHSAThH MPAKTUYECKUE PAOOTHI;
- CBOEBPEMEHHO BBIMIOJIHATH CAMOCTOSITENIbHBIE 3a/1aHuUS.

4. Bo Bpems IpOMEKYTOUYHOW aTTECTALIUN UCIIOIb3YIOTCS:

- OylaHku O6msIeToB (YCTaHOBIIGHHOTO 00pasia);

- CIIHCOK TEOPETHYECKUX BOIPOCOB M 0a3a MPAKTHKO-OPUEHTHPOBAHHBIX 3aJlaHUH,
BBIHOCHMBIX Ha 3K3aMEH;

- ONHCaHME IIKaJ OLEHUBAHMSI;

- TecTOBbIE 3aJjaHus U3 (HOH/Ia OLIEHOYHBIX CPEJICTB.

5. Jlns ocyliecTBIEHUSI NPOLEAYP TEKYLIEr0 KOHTPOJIS yCIIEBAEMOCTH M IPOMEXKY-
TOYHOH aTTecTaluu Uil MHBAJIWJOB U JIMII C OTPAHUYCHHBIMU BO3MOXHOCTSMHU 310POBbS
(GOHIIBI OIEHOYHBIX CPEJCTB QJalTUPOBAHBI 32 CUET WCIOJIH30BAHUS CICIUATU3HPOBAHHOTO
000py10BaHMs Ul WHKIIO3UBHOTO oOyueHusi. dopma mpoBeneHus: TeKylleld U UTOTOBOM aT-
TECTAllUU JJIsi CTYJCHTOB-UHBAJIMIOB YCTAHABJIMBACTCS C YYETOM WHAMBUIYAJIbHBIX IICH-
xo(huznueckux ocodeHHocTel (yCTHO, MUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMIIbIOTEpE, B
dbopMe TecTupoBaHUS U T. 1.). [Ipr HEOOXOAMMOCTH CTYIEHTY-WHBAIHUIY MPEIOCTABISICTCS
JIOTIOTHUTEILHOE BPEeMsI JIJIsl IIOJrOTOBKM OTBETA Ha SK3aMEHeE.

7. IEPEYEHBb NEYATHBIX U DJIEKTPOHHBIX OBPA3OBATEJILHBIX 1 UHO®OPMALIMOHHBIX
PECYPCOB HEOBXOJUMBIX JJis1 OCBOEHUSA JUCHUTIJIUHBI
7.1. IleuaTHble ¥ (MIH) 3JEKTPOHHbIE 00Pa30BaTe/IbHbIE pecypchl’

1. T'enmuna, H. W. Jluareuctudeckoe obecrieueHre WHGOPMAIIMOHHBIX TEXHOJOTHHA B
JIOKYMEHTAIlMOHHOM OO0ECICYeHUH YIpaBJICHUS M apXUBHOM Jene : ydeOHoe

' OGecnieuenue 00yYarOIMXCS MHBATUIOB M JIUIl ¢ OTPAHMYEHHBIMA BO3MOXKHOCTSAMH 310POBbsl IEYATHBHIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpPCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYECHHSIM
UX 3JI0OPOBBS.
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nocobue / H. U. I'enguna. — Kemeposo : Kem['MIK, 2018. — 95 c. — Tekcr : 31eKTpoH-
HBII /- Jlanb : AJIEKTPOHHO-OMOINOTEUHAS cucreMma. — URL:
https://e.lanbook.com/book/156968. — Pexxum gocTyma: it aBTOPHU3. MOJIb30BATEICH.

2. HBanosa, JI. A. PedepupoBanue u aHHOTUPOBAHUE CIICIIMAIBHBIX TEKCTOB : y4eOHO-
metoanyeckoe mocodue / JI. A. UBanosa, T. A. KpaBuenko. — Mocksa : PTY MU-
PDOA, 2021. — 81 c¢. — Tekcr : anekTpoHHbIH // JIaHb : 37E€KTPOHHO-OMOIMOTEYHAS CH-
crema. — URL: https://e.lanbook.com/book/176549. — Pexxum gocTyma: ajsl aBTOPU3.
MI0JIB30BATENECH.

3. WudopmannoHHbIE TEXHOJOTHH B JOKYMEHTAIIMOHHOM OOECICUYEHUH YNpPaBICHUS U
apxuBHOM zeine : yueonuk / H. H. Kynses, T. B. Koungpamosa, E. B. Tepentbena, A.
I'. ®abpuynoB ; mox obuieii penakiueit H. H. Kynses. — Mocksa : Jloroc, 2018. — 408
c. — Tekct : anmekTpoHHbIN // JlaHb : 3MeKTpOHHO-OMOMMOTeuHast cuctema. — URL:
https://e.lanbook.com/book/126122. — Pexxum gocTyma: it aBTOPU3. MOJIb30BATEICH.

4. Badwuna, E. M. UnaexcupoBanue T0KyMEHTOB : yuyeOHoe nocobue / E. M. Baduna. —
Yacte 2 : Meroauka wuuaekcupoBanusi. Cucremarumszauusi mo tabmunam BBK. —
[Tepms : TITTUK, 2020. — 136 c. — Teker : anekTpoHHBIH // JlaHb : 37E€KTPOHHO-OMO-
muoreunast cucrema. — URL: https://e.lanbook.com/book/254402. — Pexxum gocryma:
JUTSL QBTOPH3. MOJIb30BATEIICH.

5. CakoBa, O. fl. AHanmuTHKO-CHHTETHYECKas mepepadoTrka wuuHpopmanmu. bub-
arorpapuUecKoe onrcaHue HHPOPMAITMOHHBIX PECYPCOB : Y4eOHO-METOINIECKOE T10-
cobue / O. f. CakxoBa. — Kemeposo : KemI'UK, 2020. — 124 c. — TekcT : 3JeKTpOH-
HBII /- Jlanb : AJICKTPOHHO-OMOINOTEUHAS cucrema. — URL:
https://e.lanbook.com/book/174739. — Pexxum gocTyma: it aBTOPHU3. MOJIb30BATEICH.

7.2. UuopManiuoHHbIE PeCypChl

7.2.1. Ilpogheccuonanvnvie 6azvl 0anHbIX U UHPOPMAUUOHHBIE CHPABOYHbBIE CUCHIEMbL

Bba3el janHbBIX:

- «Kubepnenunka» Hay4ynas osnextponHas Oubnmorexka. — Pexum mgocryma:
https://cyberleninka.ru;
— Hayunas  osnextponnas ~ OubOmmorexka  E-library. —  Pexxum  pmoctyma:

https://elibrary.ru/defaultx.asp;

— HauuonanbHas snexTpoHHas 6ubanoreka — Pexxum nocryma:http://xn--90ax2c.xn--
plai/;

—  OBC «Jlanb» — Pexxum noctyna:http://e.lanbook.com;

—  DOBC «PykonT» — Peskum pocryna: http://rucont.ru.

NudpopmaniuoHHbie CIPABOYHbIE CUCTEMBbI:
- Tapanr,
- Koncynbrant+.

7.2.2. Pecypcot ungpopmayuonno-menekommyHukauyuonnou cemu Humepnem

- http://www.infosoc.iis.ru/ — UudopmarmonHoe 00111eCTBO;
- https://ntb.gpntb.ru/jour — HayuHbie 1 TeXHUYECKHE OUOITHOTEKH;

- http://www.viniti.ru/products/publications/pub-1816  —  HayuHo-TexHuueckas
uHpopmanus. Cepus 1 «Opranuzanus 1 METOIMKa HHPOPMALTMOHHONW PabOTHI»;
- http://www.viniti.ru/products/publications/pub-1817 — HayuHo-TexHudeckas

uHpopmanus. Cepus 2. MHpopManmoHHbIE MPOLIECCH M CUCTEMBI.
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8. METOAMYECKHE YKA3AHMS 1151 OBYYATOIIMXCS
10 OCBOEHMIO JUCIHUATIINHBI

KommiekcHoe u3yyeHHe OOYYarOIUMHCS AUCHUILIAHBI TPENIoaracT: OBJIAJCHUE
MarepuaiamMH JISKIMH, y4eOHOW W JIOMOJIHUTEIBLHON JIMTEepaTypoi, yKa3aHHOW B pabouei
porpaMMe JUCHUIUIMHBL, paboTy 00ydaronIuxcsi B X0J€ MPOBEICHUS CEMUHAPCKUX 3aHATHH,
a TaK)Ke CUCTEeMAaTHUYECKOE BBITTOJIHEHUE 3aJaHUI I CAMOCTOSITEIbHOM pabOTHI.

B xone nekmui packpbIBarOTCs OCHOBHBIE BOIIPOCHI B PAMKax paccMaTpUBaeMOM
TEMBI, JIENAI0TCS aKIEeHThl Ha HauboJyiee CIOXKHBbIE W MHTEPECHBIC MOJOXKEHHS H3y4yaeMoro
MaTepuasna, KOTOpbIe JOKHBI OBITh MPHUHATH 00ydaromuMucs Bo BHUMaHue. OCHOBOU s
MOJTOTOBKUA O0YYaromerocsi K CEMUHApPCKUM 3aHSATUSIM SBIISIOTCA JICKIIMA U WU3JaHUs, pe-
KOMEH/]IyeMbI€ npernoaaBaTeneM (cM. 1. 6.3. TUnoBble KOHTPOJIbHBIC 3a/IaHUS WJIM UHBIE MaTe-
pHalibl, HeOOXOIMMBIE ISl OLEHKW 3HAHWUN, YMEHUH, BIIaJCHUM, XapaKTepU3YIOUINX ATallbl
(dbopMHpOBaHUS KOMIIETCHIIUN B IPOLIECCE OCBOSHUS 00pa30BaTEIbHOM MTPOrpaMMBbl).

OCHOBHOH 1IENbK0 CEMUHAPCKHUX 3aHITHUI SIBISETCS KOHTPOJIb 332 CTEIEHbIO YCBOCHMS
IIPOMJEHHOIO MaTepuaia U XOJOM BBIIOJHEHUS 00YUYarOIIMMKCS CaMOCTOSTENbHON paboThI,
o0cyxJieHue HanboJsee CIO0KHBIX U CIIOPHBIX BOIPOCOB B paMKax TEMbl CEMHUHAPCKOTO 3aHs-
tus. [lpn o6cyXaeHnn Ha CEeMHHApax CIOXKHBIX U TUCKYCCHOHHBIX BOIPOCOB U MPOOIEM HUC-
MOJIB3YIOTCS METOJUKH HWHTEPAKTUBHBIX (OPM OOYUCHHS (OUCKYCCUsl, NOAeMUKA, OUCHYm),
YTO MO3BOJISIET MOTPYXKATh 00yUYaIOMIKUXCS B PEaJbHYI0 aTMOC(epy JeT0BOr0 COTPYAHNYECTBA
0 pa3pelieHuo MpobiieM, ONTUMAIBHYIO JUIsl BHIPAOOTKH YMEHUHN U BJIaJICHUI.

Jlnist ycnenrHoi MOATOTOBKY K CEMUHAPCKUM 3aHATUSAM 0OydJaroliecs B 00s3aTelb-
HOM TMOpSJKE, KPOME PEKOMEHAYEMOM K M3YUYEHUIO JUTEPATYPbl, JIEKTPOHHBIX W3JAHUN U
MHTEPHET-PECYPCOB, JIOJDKHBI HCIIOIB30BaTh MyOIUKALINY 110 H3y4aeMOi TeMe B KypHaJax.

OCHOBHOH 11€71bI0 MTPAKTUYECKHUX 3aHATUH SIBIsIeTCS 0TpabOoTKa MpodhecCHOHATBHBIX
YMEHUN U BJIAJECHUNA HABbIKAMU. B 3aBUCMMOCTH OT COJAEPKAHUS NMPAKTUYECKOTO 3aHATHUS
MOTYT OBITh MCIIOJIb30BAHbI METOJAUKH MHTEPAKTUBHBIX (hopM oOyueHus. OCHOBHOE OTIHYHE
AKTUBHBIX U UHTEPAKTUBHBIX YIPAXKHEHUN U 3aJaHUM B TOM, UYTO OHU HAIPaBJICHbI HE TOIBKO
1 HE CTOJIBKO Ha 3aKPEIUICHHUE YK€ NU3YyUEHHOI0 MaTepHalia, CKOJIbKO Ha U3y4EHHE HOBOIO.

Jlyiss BBITIOJTHEHUS 3aJ]aHU CaMOCTOATEIBHONW paboThl B MUCBMEHHOW (opme 1o
TeMaM 00ydaroIuecs, KpoMe peKOMEHAYEMOM K U3yUEHHUIO JTIUTEPATyPhl, SJEKTPOHHBIX HU3/a-
HUI U UHTEPHET-PECYPCOB, JOJDKHBI UCIOIB30BATh IMyOJUKAIIMH 10 H3y4aeMOi TeMe B XKyp-
Halax (3aaHus A caMOCTosITeNbHOM padoThl cM. B Paznene 5. [lepeuens yueOHO-MeTOAM -
YEeCKOT0 00eCIeUeHus 115l CAaMOCTOSTEIbHOM paboThl 00Y4aIOLINXCS 110 TUCIUILIHHE).

Boi6op mMeTon0oB 00y4yeHHs A MHBAIMJIIOB U JIUIl C OTPAaHMYEHHBIMH BO3MOXHO-
CTSIMU 3/IOPOBbS OTIPENIEISIETCS C YI€TOM 0COOEHHOCTEH BOCTIPUATHS UMHU y4eOHON HHpOpMa-
LUH, COJEPKaHUsI 00yUEeHUS, METOUYECKOT0 U MaTepUaIbHO-TEXHUYECKOro odecneueHus. B
00pazoBaTENTLHOM IPOIIECCE MCIONB3YIOTCS COLMANBHO-aKTUBHBIE U PE(IIEKCUBHBIE METOBI
00y4eHHUs, TEXHOJOTHMH COLUOKYJIbTYPHOU peabuiuTAllMM C LEJIbI0 OKa3aHWUsS IMOMOIIU B
YCTaHOBJICHUH TMOJHOIICHHBIX MEKINYHOCTHBIX OTHOIICHHUH C IPYTUMH OOYYarOIIUMUCS, CO-
31aHUst KOM(OPTHOTO MCUXOJIOTHYECKOro KIIMMaTa B CTYI€HYECKOI rpyImie.

Taoauua 14
OueHoYHbIE CPEACTBA MO JUCHHUIINHE C Y4€TOM BHIa KOHTPOJISI

HaumeHoBaHue
Kparkas xapakrepucruka
OLICHOYHOI'0 Buab! KoHTpOJIA
OLIECHOYHOTI'0 CpPeCTBa
cpeacTBa

Atrecrarus B paMm- | CpenctBo obecriedueHuss oOpaTHOW cBsism B ydueOHOM | Texymmid
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HaumenoBanue

Kpartkas xapakrepucTuka

OLICHOYHOI'0 Buas! KoHTpOJIA
OIIEHOYHOI'0 CPeCTBA
cpencTBa
Kax TEKYIIEeTo mporecce, Gopma OIEHKH KadecTBa OCBOEHUS 00pa3o- | (arrecrarrus)
KOHTPOJIA BaTCJIbHBIX IIPOrpaMM, BBIIIOJIHCHUA y‘ICGHOFO I1aHa Hu
rpaduka yaeOHOro mpoliecca B epuo 00y4eHus! CTy/ICH-
TOB.
[Ipaktrueckas pa-{ OUEHOYHOE CPEICTBO IS 3aKpeIUIeHHS TeopeTmueckmx | Texkymmii (B pam-
0oTta 3HAHWK M OTPAOOTKH BIIAJCHUS HAaBBIKAMH M YMEHHH, | KaxX IpaKTuye-
CHOCOOHOCTH MPHUMEHSTH 3HAHUS MPH PEIIEHHH KOHKPET- | CKOTr'0 3aHSATUA,
HBIX 3a]1a4 caM. paboTHI)
DK3aMeH DK3aMeH CIIY>KUT JUIsl OIICHKH paboThl oOydvaromerocs B | [IpoMexyTOUHBIH
TEYCHUE CpPOKa OOYYEHHUsS MO IUCIUILTUHE (MOIYJII0) U
MpHU3BaH BBIABHTH YPOBEHb, NMPOYHOCTh M CHCTEMATHY-
HOCTh TIOJYYEHHBIX UM TEOPETHYECKHX W TPAKTUIECKHIX
3HaHUH, TPUOOPETEeHNsI BIIAJICHUS HAaBBIKAMU CaMOCTOS-
TEJILHOH PalOThl, pPa3BUTHA TBOPYECKOTO MBIIUICHHS,
YMEHHE CHHTE3MpPOBATh ITOJIyYeHHBIC 3HAHUS W TIPUMeE-
HATH UX B PCHICHUU IMPAKTUYCCKUX 3a/1ayd
Ketic-3amaua [IpobnemMHoe 3amaHme, B KOTOpoM, oOyuaromemycsi | [IpoMexyToOUHbIH

NpEeAsaraloT OCMBICIUTh peajbHyl0 HpodeccHoHaTBHO
OPHEHTUPOBAHHYIO CUTYalHIO, HEOOXOAUMYIO Ul peLie-
HUSI JAHHOW TPOOJIEMBI B COOTBETCTBYIOIIEH 00IaCTH.

(B pamKax BBITION-
HEHUS MPaKTUKO-
OPUEHTHPOBAHHBIX
3a/1aHui)

Huckyccus, no-
JIEMHUKa, TUCIIYT,
edaTsl

OneHouYHBIE CPEACTBa, IMO3BOJISIIONINE BKJIIOYUTH 00Y-
YaIOLIUXCSl B Ipolecc 00CYKAECHUS] CIOPHOrO BOIIPOCA,
Mpo6JieMbl U OLEHUTh WX YMEHHE apryMEHTHpPOBaTh CO0-
CTBEHHYIO TOUKY 3PEHUS.

Texymmii (B pam-
Kax ceMUuHapa)

CoOeceioBanue

CpencTBo KOHTPOJIS,, OPTaHU30BaHHOE KaK CIICIUaIbHAS
Oecema mperogaBaTeNis ¢ OOYJArOIIMMCS HA TEMBI, CBSI-
3aHHBIE C U3y4aeMOM JUCUUIUIMHOW, U PACCUUTAHHOE Ha
BBISICHGHHE 00beMa 3HAHWH O0YYarolierocs IO OIpeje-
JICHHOMY pa3jieny, TeMe, IpoljeMe u T. TI.

Texymuii (B pam-
Kax caM. paboTHI)

Pedepar

IIponykT caMoOCTOSTENbHON paboOTH  00ydaromerocs,
MPEJCTABIIAIONINI COO0H KPaTKOE U3JI0KEHUE B TTMCHMEH-
HOM BHJIE IOJYYEHHBIX PE3YJIBTATOB TEOPETUICCKOTO
aHalm3a ompeeNeHHOW Hay4yHoW (y4ueOHO-mccieno-
BaTENIbCKOM) TEMBI, T/Ie aBTOP PACKPBIBAET CYTh MCCIIEY-
eMOi TMPOOJIEMBI, TIPUBOAMUT PA3JIMYHBIC TOYKH 3PCHUS,
OCHOBBIBASICh TIPEXKJI€ BCETO HA M3yUEHUH 3HAYUTEIHHOTO
KOJINYECTBAa HAyYHOU U MHOM JINTEPATYpPHI 110 TEME UCCIIe-
JJOBAHMs, a TAKXKC COOCTBEHHBIX B3rjpsigax Ha HEC

Texymmmii (B pam-
Kax cam. paboThI)

CeMuHap

OavH W3 OCHOBHBIX METOJOB OOCYXKICHHS Y4eOHOro
Marepuaia U HHCTPYMEHT OLICHKH CTETIEHH €r0 YCBOCHHUSI.
CeMurHapbl MPOBOJATCS 1O HaNOOJIee CI0KHBIM BOIIPOCaM
(Temam, pazzenam) yuyeOHOUM poOrpamMMBbl ¢ IEIbI0 yIiy0-
JICHHOTO U3y4YCHHMS AUCUUILIHNHBL, TPUBUTHS 00yYaroIuM-
Cs1 BJIQICHUSI HAaBBIKAMHU CaMOCTOSITENILHOTO IIOMCKA U aHa-
n3a uHpopManuu, GopMUPOBAHUS U PA3BUTHSI HAYYHOTO
MBIIIJICHNS, YMEHUSI aKTHBHO y4acTBOBAaTh B TBOPUYECKON
JMCKYCCHH, JIeJIaTh BBIBOJbBI, apTyMEHTHPOBAHO H3J1araTh
W OTCTAaUBaTh CBOE MHEHHE

Texymmii

Tect

Cucrema cTaHAApTU3UPOBAHHBIX 3a/laHUi, TO3BOJIIONIAS
ABTOMATU3MPOBATh NPOLENYPY HM3MEpEHHs] YPOBHS 3Ha-

ITpomesxyTOUHBII
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HaumenoBanue
OLIEHOYHOI' 0
cpeacTBa

Kpartkas xapakrepucTuka
OIIEHOYHOT'0 CPeICTBa

Buabl koHTpPOJIS

HUW U YMEHHIA 00yJaromnerocs.

9. OIIMCAHUE MATEPUAJIbBHO-TEXHUYECKOI'O OBECIIEYEHU S, HEOBXOJIUMOT'O IS
OCYHIECTBJIEHUA OBPA3OBATEJIBHOI'O ITPOLECCA IO JUCIUIIJIMHE

YyeOHble ayIUTOPUUN AJISl TIPOBEACHUS YUeOHBIX 3aHATHH MO TUCIUIUINHE OCHAIICHBI
obopynoBanueM (yueOHasi MeOellb) U TEXHUYECKUMH CPEJICTBAaMU O0yUYeHUS (KOMIBIOTEpHAs

TCXHHKA, MyanPIMC,ZLPIfIHOC 060pyI[OBaHI/Ie, HpOBO,[[HOfI I/IHTepHeT).

[Tomernenust yisi cCaMOCTOATENBEHON PabOThl OOYYAIOMIMXCS OCHAIEHBI KOMITBIOTE-
HOM TEXHUKOU C BO3MOXKHOCTBIO MOAKIIOUEHUS K ceTH «HTepHeT» 1 00ecrneueHbl JOCTYIIOM

B AJIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTEeNbHYIO Cpey HHCTUTYTA.

— JHMIEH3WMOHHOE€ U CBOOOJHO pacmpoCTpaHsIEMOe IMPOrpaMMHOE OOecTeueHue:
Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIner nu3meHeHuii B pabo4uyro NporpaMmy M CHHUILTHHbI

B pa6oqyfo nporpamMmmy OTUCHUINIMHBI BHECCHBI CICAYIOMINC U3MCHCHUA U OOIIOJIHC-

HUS:
Y4ueoHblid PexBusuTHI Homep pa3aeda, Conep:xanue n3MeHeHH 1
NMPOTOKOJIA N
roja VueHOro COBeTa noapasaesia JAOTMOJTHEeHU
2023/24 nporokoa Ne 8 or be3 uzmenenui
29.05.2023
2024/25 npotokoa Ne 11 or be3 uzmenenui
27.05.2024
2025/26 npotokon Ne 8 or be3 u3menenmit
26.05.2025
2026/27 ITporokon Ne 10 or be3 u3menenmit
25.05.2026

48




YyebOHoe u3anue

ABTOp-COCTaBUTEIb
Haranes MuxaitioBHa 3anekuHna

AHAIMTUKO-CUHTETHYECKAS OBPABOTKA TOKYMEHTA

PaGouasi nporpaMma JucHMIJIHHBI

[Iporpamma GakanaBpuata
«JlokymeHTalmoHHOE 00ecrieueHre yrpaBIeHUsD
10 HanpaByieHUIO NoAroToBKU 46.03.02 JlokyMeHTOBEIEHUE U apXHUBOBEICHUE
KB UKamus: OakaaaBp

[TeuaraeTcst B aBTOPCKOM peAaKIIUU

IToonucaHo K neuamu
dopmam 60x84/16 Obvem 23n. 1.
3aka3s Tupaox 100 3K3.

YenssOUHCKUM TOCY1apCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yensbunck, yn. OpmxoHukuaze, 36a

Otneuarano B Tunorpaduu YI'MK. Puszorpad



	программа бакалавриата
	«Документационное обеспечение управления»
	Аннотация
	1. Перечень планируемых результатов обучения по дисциплине, соотнесенных с планируемыми результатами освоения образовательной программы
	2. Место дисциплины в структуре образовательной программы
	3. Объем дисциплины в зачетных единицах с указанием количества академических часов, выделенных на контактную работу обучающихся с преподавателем (по видам учебных занятий) и на самостоятельную работу обучающихся
	4. Содержание дисциплины, структурированное по темам (разделам) с указанием отведенного на них количества академических часов и видов учебных занятий
	4.1. Структура преподавания дисциплины
	4.2. Содержание дисциплины

	5. Перечень учебно-методического обеспечения для самостоятельной работы обучающихся по дисциплине
	5.1. Общие положения
	5.2. Учебно-методическое обеспечение самостоятельной работы

	Самостоятельная работа № 1
	Тема: «Сущность и значение аналитико-синтетической обработки документа»

	Аспекты классификации
	Анализируемая база данных
	Вид
	Наименование БД
	Наименование БД
	Наименование БД
	6. Фонд оценочных средств для проведения текущего контроля успеваемости и промежуточной аттестации обучающихся по дисциплине
	6.1. Перечень компетенций с указанием этапов их формирования в процессе
	освоения образовательной программы
	6.2. Описание показателей и критериев оценивания компетенций на различных этапах их формирования, описание шкал оценивания
	6.3. Типовые контрольные задания или иные материалы, необходимые для
	оценки знаний, умений, владений, характеризующих этапы формирования
	компетенций в процессе освоения образовательной программы

	2. Использование студентом нескольких источников (статей, монографий, справочной и другой литературы) для раскрытия избранной темы.

	Библиографическое описание документа
	Пример аннотации
	Обзор документов личного фонда Н. И. Гусарова
	Обзор рассекреченных документов фонда № 105 Пермского обкома КПСС за период ВОВ 1941–1945 гг.
	6.4. Методические материалы, определяющие процедуры оценивания знаний, умений и владений, характеризующих этапы формирования компетенций
	7. Перечень печатных и электронных образовательных и информационных ресурсов необходимых для освоения дисциплины
	7.1. Печатные и (или) электронные образовательные ресурсы
	7.2. Информационные ресурсы

	8. Методические указания для обучающихся по освоению дисциплины
	9. Описание материально-технического обеспечения, необходимого для
	осуществления образовательного процесса по дисциплине
	Программа бакалавриата
	«Документационное обеспечение управления»


		2026-10-05T15:23:04+0500
	Синецкий Сергей Борисович
	Подпись документа




