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[Iporpamma cocraBiena B coorBercTBuu ¢ TpeboBanusamMu ®I'OC BO (Bepcus 3++)
0 HarnpayieHUt0 noaAroToBkH 46.03.02 JIokyMEeHTOBEIEHUE U APXUBOBECHHUE.

ABTOp-coctaBuTenb: 3anekuHa H. M., noueHT kadeapsl HCTOpUU, My3€0JI0THH U
JIOKYMEHTOBECHUS, KaHIUAT NIeAarorn4ecKux HayK, JOLCHT.

Pabouas nporpamma aucuuiuinHel kak cocraBHas yacth OITOII Ha 3acenanuu coBeta
(bakynpTeTa JOKYyMEHTAIBHBIX KOMMYHUKAIIMH U TypH3Ma PEKOMEHIOBaHA K PACCMOTPEHHIO
AKCIEPTHON KoMHccuel, npoTokoin Ne 6 ot 22.03.2022.

Oxkcneptu3za nmposeaeHa 22.04.2022, akt Ne 2022/10V.

Pabouas mporpamma nucuMiiMHbl Kak coctaBHass vacte OIIOIl yTBepkneHa Ha
3acelaHnH Y Y€HOTO COBETa MHCTUTYTA MpoTokoi Ne 6 ot 30.05.2022.

Cpok neiictBust paboueil nmporpaMmbl AUCHUILUIMHBI IPOJJICH HA 3acelaHuH Y YeHOTOo
COBETa MHCTHUTYTA:

Y4eOHbIH rog Ne mpoToKo0Ja, 1aTA YTBEep/KAeHUSs

2023/24 potokoa Ne 8 ot 29.05.2023

2024/25 nportokos Ne 11 ot 27.05.2024

2025/26 potokoa Ne 8 ot 26.05.2025

2026/27 ITporokoa Ne 10 ot 25.05.2026

AS3 AHaIUTUKO-CUHTETHYECKass 00paboTka [OKyMeHTa : pabodas mporpamma

TUCHWIUIMHBL : Tporpamma OakanaBpuatra «JlOKyMEeHTAIlMOHHOE obecneueHue
yOpaBjieHUs» 10 HanpaBieHuro noarotoBku 46.03.02 JlokymMeHTOBEAECHHE U
apxuBOBeJeHNe, KBanmnpukanus : 6akamaBp / aBT.-coct. H. M. 3anekuna ; Yenso.
roc. MH-T KyJbTypbl. — Uensounck, 2022. — 48 ¢. — (PI'OC BO Bepcust 3+). — Teker
: HEOCPEACTBEHHBIMN.

Pabouas mporpamMMa IUCHMIUIMHBI BKJIIOYAET: MEPEUYEHb MJIAHUPYEMBIX PE3YJIBTaTOB
0o0y4eHHUs] IO IOUCLUIUIMHE, COOTHECEHHbIX C IUIAHUPYEMBIMH pEe3yJbTaTaMH OCBOCHHS
00pa3oBaTebHON MPOrpaMMBbl; yKa3aHHue MecTa AUCHUILIHHEI B cTpykType OITOIT; o6bnem
JUCLHUIUIMHBI B 3aU€THBIX €IMHHUIAX C YKa3aHHEM KOJIMYeCTBa aKaJeMHYECKHX YacoB,
BBIJICJICHHBIX Ha KOHTAKTHYIO paboTy oOydamommxcs ¢ mnpenofasareneM (o BuIaM
y4eOHBIX 3aHATHH) M Ha CaMOCTOATCIIbHYIO pPadoTy OOyYaroIIuXCs; COJCpIKaHHE
JUCLUIUTMHBI, CTPYKTYpUPOBaHHOE N0 TeMaM (pasfeniaM), C yKa3aHHeM OTBEICHHOTO Ha
HUX KOJIMYECTBA AKaJEMHUYECKHMX YacOB M BUAOB Y4YeOHBIX 3aHATHI; IepedeHb yueOHO-
METOIUYECCKOTO OOECIeUYeHUs JUIT CaMOCTOSTEIBHONW paboThl  00ydaromuxcs 110
JHUCHUIIIINHE, q)OHIL OLCHOYHBIX CpCACTB [JIA NTPOBCACHUA TCKYILICTO KOHTPOJIA U
MPOMEXYTOUHOH arTecTauud OOy4YalolIMXCs IO AWCLIMIUIMHE; IepeyeHb OCHOBHOW W
JOIOJHUTENBPHON y4eOHOH JMTepaTypbl, HEOOXOOMMOM IUIsI OCBOCHHUS AMCLUILIMHBL,
MEPEeYCHb  PEeCypcoB  HMH(DOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHONW  cetn  MHTepHeT,
HEOOXOIMMBIX JIJIsl OCBOCHHSI JUCLUIUIMHBI; METOAWYECKHE YKa3aHUs U1 00yJatouIuxcs mo
OCBOCHMIO TUCLHUIUIMHBL; MEpedyeHb MH()OPMALMOHHBIX TEXHOJOIMH, HCIOIb3YEMbBIX IIPH
OCYIIECTBJICHHH OOpPa30BaTeNFHOTO TMpolecca IO TUCIHIUIMHE, BKJIIOYas IepedeHb
MPOTrpaMMHOTO O0eCIeyeHus; OMMCaHne MaTepHalbHO-TEXHUIECKOH 0a3bl, HEOOXOOUMO
JUISL OCYILIECTBIICHUS 00pa30BaTeIbHOIO IpoLecca Mo JUCLHUILTHHE.

© YenssOMHCKUI TOCYIapCTBEHHBIH
WHCTUTYT KYJbTYpHI, 2022
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AHHOTALIUA

WHaekc ©  Ha3BaHHUe
JIMCLUILTAHBI o
yueOHOMY ILTaHy

b1.B.JIB.01.01 AHanuTuKO-cHHTeTHYECKas: 00paOOTKa JOKyMEHTA.

LIGJ'H) JUCHUILINHBI

ObecneunTsb YCBOEHHUE OCHOB 00paboTKu JIOKYMEHTOB
OOydJarommuMucst Uil MPaKTHYECKOTO UCIIONIb30BaHUS B
JIOKYMCHTOBGJI‘ICCKOI\/‘I u apXPIBOBe)I‘IeCKOfI JCATCIIbHOCTH.

3amaun JUCHMITIAHEI
3aKJIIOYarOTCS B:

— M3YYEHHH TEOPETHYCCKHX M METOJWYECKHX OCHOB aHAINTHKO-
CHHTETHYECKOH 00paboTku HH(OopManuy;

— OCBOEHHH TEXHOJOTUYECKOT0 IHKJIAa 00pabOTKN TOKYMEHTa;

— (opMupoBaHWU 3HAHWH O CHUCTEME HHCTPYKTHBHO-HOPMATHUBHOMN
JOKYMEHTAIMHU, HCIOIb3YEeMOH mpHu 00padOTKe TOKYMEHTOB.

[Inanupyemseie VK-1; TIK-3.

pE3yIbTAThHl OCBOCHHUS

OO0mast  TPyMOEMKOCTh | B 3aU€THBIX SAMHHIIAX — O;

JUCIUIIIIMHBI B aKaJleMHYECKUX Jacax — 216.

COCTaBJISIET

PazpaboTanku H. M. 3aneknHa, pnomeHT KadeApbl HUCTOPHH, MY3COJOTHH H

JIOKYMEHTOBEAECHUS, KAHAUAAT MEeIarorn4eckKux HayK, JOIEHT.




1. IIEPEYEHDb IINIAHUPYEMBIX PE3YJIbTATOB OBYUEHUS 11O JUCHUILJIMHE,
COOTHECEHHBIX C INTAHUPYEMBIMMU PE3YJbTATAMU OCBOEHHUA
OBPA3OBATEJILHOM ITIPOI'PAMMBI

B mporiecce ocBoeHuUs1 OCHOBHOM MpodeccrnoHaIbHOM 00pa30BaTeIbHON POTPAMMBI
(manmee — OITOIT) oOy4aroruiicss JOHKEH OBJIAAETh CICAYIOMUMHI Pe3yIbTaTaMu 00yUYCHHS 110

JUCIATUINHE:
Tabauua 1
IlepeveHb NIAHUPYEMBIX Pe3yJIbTATOB 00YYeHHUS
ILmanupyemere (MHAMKATOPBI TO0CTHKEHUSI KOMIIeTEeHINI)
pPe3yJabTaThl
Pteeny nﬂlfdolilaro 23;1\1:::::f 110 KOMuETeHIHu M0 THCIHUTLIHHE
onorn o et B Ie10M ae
YK-1. VK-1.1. 3HaTh OCHOBBI CHUCTEMHOTO | OCHOBHI CHUCTEMHOTO
Crnocoben noaxona, METOIBI | oaxona, METO/IbI
OCYIIECTBIIATH [IONCKa,  aHalMsa W | popeka  agammza W
CUHTEe3a HH(OpMaIuu
TTOUCK, CUHTE3a HHOpMaIUu
KPUTUYECKUI YK-1.2. YnMmeTh OCYLIECTBIATh  IIOMUCK, | OCYIIECTBISTh  IOWCK,
aHaIlN3 W CHHTE3 aHau3, CHHTE3 | aHanu3, CUHTE3
uH(pOpMaIHH, uH(pOpMaIuu Ui | uHpopMaIiH TSt
MIPUMEHSATh penieHus PEUICHUS TOCTABICHHBIX
CHUCTEMHBIN TIOCTAaBJICHHBIX 3ala4 B | 3ajay B
IOAX0[ I npOdeccHOHANBHOM npodeccHoHATEHON
peleHus chepe cepe
MIOCTAaBIEHHBIX | VK-1.3. Brianers HaBbIKAMHM CHCTEMHOTO | HaBBIKAMH CHCTEMHOI'O
3a1aq TIPUMCHCHWA  METOMOB | pypvieenust  MeTOZ0B
roucka, coopa, aHaamsza
W cunTesa mabopmarmn | TOUCKE, cOopa, aHanmu3za
B U3MeHsoIelics | 1 CHHTE3a MH(pOpManuu
CUTyaIuu B M3MEHSIOIICHCS
CUTYaIuu
TIK-3. [1K-3.1. 3HaTh oO0mme TIPUHITATIBL | OOTITHE TIPUHITATIBI
Crniocoben MOCTPOEHUS MOCTPOEHUS
OCYIIECTBIISITH JIOKYMEHTHOH CHCTEMBI, | IOKYMEHTHOW CHUCTEMBI,
OpraHM3alNOHH CHUCTEMBI  YIpPAaBIEHUsS | CHCTEMBI  yTIPaBICHUS
oe, JIOKYMEHTaMH, JIOKYMEHTaMH,
JIOKYMCHTAIIHOH OpraHM3alMU  CIyXObl | OpraHu3alul  CIIyXKObI
HOE u JMOKYMEHTAllHOHHOIO JIOKYMEHTAIIHOHHOTO
rH()OPMAITMOHH obecrnieueHus obecrieueHus
oe obecrieucHue YIPaBICHHS yHOpaBICHHS
ACATCIBHOCTH IIK-3.2. YMeTb OCYILLECTBIATH 0a30BbI€ | OCYLIECTBIATH 0a30BbIE
PYKOBOIUTCIIA TIPOIIECCHI TIIPOLECCHI
OpraHu3alnuu OpraHu3alMoOHHOTO, OpraHu3alMoOHHOTO,
JIOKYMEHTAIIHOHHOTO U | JOKYMEHTallMOHHOTO H
HH()OPMAITHOHHOTO HHOOPMAITHOHHOTO
obecrieueHus obecrieueHus
JIESATEILHOCTH JIEATSILHOCTH
pyKOBOAMTENSA PYKOBOJIUTEINS
OpraHM3aluy OpraHH3aluy
IK-3.3. Bnagets HABBIKAMH HaBBIKAMU
MH(OPMALHOHHO- HH(POPMaALMOHHO-
MAOKYMCHTAllHOH-HOTO JIOKyMEHTAITMOH-HOTO




obecreueHus obecrieueHus
JEATENHHOCTH JIEATENHHOCTH

amnnapara  ynpaBjICHHS | ammapaTa  yIpaBJICHUS
OpraHusanuu Oprasusaliiu

2. MECTO JUCHHUTNJIUHBI B CTPYKTYPE OBPA3OBATEJIbHOM MPOTPAMMBI

JluctmiiHa BXOAWT B 4YacTh, (QOPMHUPYEMYIO YYaCTHUKaMH OOpa30BaTEIbHBIX
OTHONICHU y4eOHOrO IJ1aHa, U SBJISETCS TUCIUIUIMHON 10 BBIOODY.

JvcuuninHa  JIOTUYECKM U COJAEPKATEIbHO-METOJAMYECKH  B3aMMOCBSI3aHA C
qucrurnHaMu: «OCHOBBI HH()OPMALIMOHHON KYJIBTYPbD».

OcBocHHE JUCIUIUIMHBI  OyJeT HEOOXOAMMO TPH  HM3yYCHUU  JUCIHUILIUH
«Uudopmanmonnsie TexHonorun B JIOY wu apxuBHoM geney, «MHopmarroHHOe
obecrieueHne  ympasieHus, <« HPOPMAIMOHHBIIT  MEHEIKMEHT», «OpraHU3alMmoOHHO-
nH(pOpMaIlMOHHOE ObOecreyeHne MAESITeIbHOCTH PYKOBOIUTEN», MPOXOXKACHUU TPAKTUK:
03HAKOMHTENIBHOM, MPEIAUIIOMHOM, MOJITOTOBKE K TOCYIapCTBEHHOM UTOIOBOM aTTECTALINH.

3. OBBEM JUCHUTNJIUHBI B 3AYETHBIX EJJMHULIAX C YKA3AHUEM
KOJIMYECTBA AKAJJIEMUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIIMXCS C MPENOJABATEJIEM (ITO BUJIAM YUEBHBIX
3AHATHIT) 1 HA CAMOCTOSITEJBHYIO PABOTY OBYYAIOIIUXCS

OO0mas TpyI0eMKOCTh JAUCLUUIUIMHBI B COOTBETCTBUH C YTBEP)KICHHBIM Y4EOHBIM
IUTAHOM COCTaBJISIET 6 3a4eTHBIX eauHHUIL, 216 4acos.

Taoauma 2

Bcero yacos
Ounas popma (3aounas popma

Bun yyeOHoii padboThl

OO01mast Tpy10EMKOCTh JUCIUILTAHBI IO y4eOHOMY 216 216
TJIaHy
— KonrakTHas paboTa (Bcero), B TOM YHUCIIE: 84,3 44
JIEKLIMH 32 10
CEMHHAapHI 14 4
MPAKTUYECKHUE 3aHSITUS 36 12

MEJIKOTPYIIIOBbIE 3aHATH — —
WHAWBUAYAJIbHbIC 3aHITHS — —
KOHCYJBTAIUS 8 PAMKAX NPOMENCYMOUYHOU 2 2
ammecmayuu (KoucllA)

uHas koHTtakTHasa padota (UKP) 6 pavxax

NPOMENCYMOUHOU ammecmayuu 0,3 2

KOHCYJIbTaruu (KOHC.) 5% ot 10

KOHTpPOJIb caMmocTosiTesbHON padoTsl (KCP) JIEKIIMOHHBIX Yac. 4
— CamocrosiTenbHas pabota o0yyaroumxcs (Bcero) 105 165
— IIpomexxyTouHas aTTecTamnusi 00yJaromerocs — 26,7 7

9K3aMEeH: KOHTPOJIb

4. COAEP)KAHME JUCHUNIUHBI, CTPYKTYPUPOBAHHOE MO TEMAM
(PA3JIEJIAM) C YKA3AHUEM OTBEJEHHOI'O HA HUX KOJIMYECTBA
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AKAJIEMAYECKHX YACOB U BUJOB YYEBHbBIX 3AHATHI

4.1. CTpyKTypa npenojaBaHus JUCHUNINHBI

Tadoauuna 3
Ounas popma 00yueHus
Buapl yueOHoii padoThl, ®opma
BRJIIOYasi
NMPOMEKYTOYHO

CaMOCTOSITEIbHYI0 padoTy
o0yuaromuxcs, 1
TPY10eMKOCTh

il aTTecTanuu

HaumeHoBaHue pa3eioB, TeM (mo cemecTpam)

O0mas
TPYA0EMKOCTh
(Bcero uac.)

BT. 4. C
(B akajgeM. yac.) .
KOHTaKTHOM
KonTakTHas padora .
c/p padoroii

aek. | cem. | mpakr.

Pazgen 1. Teopeanecmle OCHOBbI AHAJTMTUKO-CUHTETHYECKOM 06p360TKl/I AOKYMEHTA

Tema 1. CymHOCT, U 3HAUYCHHE
aHAJINTUKO-CUHTETHYECKON 16 2 4 - 10
00pabOTKH JIOKYMEHTa

Tema 2. OOBEKTBI U PE3YJIBTATHI
AHATUTUKO-CUHTETUYECKOMN 18 2 2 4 10
00pabOTKM TOKyMEHTa

Pa3nen 2. Buabl aHAJTMTHKO-CHHTETHYECKOH 00pad0TKM JOKYMeHTA

Tema 3. bubmuorpadpudeckoe

23 4 - 6 13
OIIHCaHue
Tema 4. Cucremarusarnus 22 4 — 6 12
Tema 5. AHHOTHpOBaHUE 24 4 4 4 12
Tema 6. PehepupoBanue 22 4 2 4 12

Pazpnen 3. IIpoayKThl aHAJIMTHKO-CHHTETHYECKO 00pab0TKU JOKYMEHTA B eSITeJIbHOCTH
APXUBHBIX YUpexKAeHUI

Tema 7. ApXuBHBIE ONHCH W

20 4 - 4 12
KaTaJlIoTH
Tema 8. Ilyte
Ma YTEBOJUTENh KaK BHI 20 4 3 4 12
APXHWBHOI'O ClIpaBOYHHUKaA
Tema 9. OO630psl apXUBHBIX
22 4 2 4 12
JIOKYMEHTOB
DK3aMeH
KOHTPOJIb —
Ox3ameH 1 cemectp 29 - - - - 26,74.
koHc.ITA — 2 gac.
HKP — 0,3 gac.
Bcero no qucuunimne 216 32 14 36 105 29
3aounas ¢popma o0yueHust
. Buabl yueOHo# padoThl, BKIKOYAsA dopma
5 CaMOCTOSITEJIbHYIO paboTy NMPOMEKYTOUHO
HanMenopanme § % o0yuaroumuxcs, 1 TpPyA0€MKOCTh i aTTecTanuu
5 (B akajieM. 4ac.) (mo cemecTpam)
pa3aesnoB, TeM Qe
o X KonTakTHas paGora BT.4.C
2. N
= JieK. |ceM. |mpakT.| koHc. [KCP c/p KOHTaKT}f,OH
paboToii

Pa3pnen 1. TeopeTuyeckue 0CHOBbI AaHAJIUTHKO-CHHTETUYECKOH 00padOTKHM JOKYMEHTAa
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Tema 1. CymHocTh U
3HaYeHHE AaHAIUTHKO-
CHUHTETUYECKON

00pabOTKH TOKYMEHTa

22

20

Tema 2. OOBEKTHI
pe3yabTaThl
aHAINTHKO-
CHHTETHUYECKOHN
00pabOTKH JOKYMEHTa

n

22

20

Pa3znea 2. Buabl aHAJITUTHKO

-CUHTEeTU4eCKOoli 00padoTKM JOKYMEeHTAa

Tema 3.

Bubnuorpadudeckoe 26 2 - 2 - - 22
OMHCaHUE

Tema 4. 2 B B > B B 20
Cucremarnzanus

Tema 5. 2 B B 5 B B 20
AHHOTHpOBaHHE

Tema 6. 2 2 B B B B 20
PedepupoBanue

Koncynpranuun 6 — — — 6 - -

KCP 2 — — — — 2 —

Hmoczo 60 1 cem. 144 6 2 6 6 2 122

Paznea 3. IIpoayKThl aHATUTHKO-CHHTETHYECKOI 00pa00TKH JOKYMEHTA B 1esAITeIbHOCTH
APXHBHBIX YUYpesKAeHUI

Tema 7. ApxuBHbIE 17 2 B > B B 13
OIMCHU M KaTaJIOTH
Tema 8. IlyreBonurenn
Kak BHJ apXUBHOIO 18 2 - 2 - - 14
CIIPaBOYHHKA
Tema 9. 00630psI 20 B ) ) B B 16
apXUBHBIX IOKYMEHTOB
KoHcynbrauuu 4 — - - 4 - -
KCP 2 — — — — 2 —
DK3aMeH
B B B B B B KOHTPOJIb — 7 4.
OK3aMeH 2 ceMecTp 11 corcTIA — 2 uac.
HKP — 2 yac.
HUmoezo 60 2 cem. 72 4 2 6 4 2 43 11
Bcero no gucuuninHe 216 10 4 12 10 4 165 11
Tabnauua 4
4.1.1. Mampuya komnemenyuii
T 9
HaumenoBaHue pa3esioB, TeM § é
Pa3zpnen 1. Teopernueckne 0CHOBbI AHAJINTHKO-CHHTETHYECKOH 00padoTKU
AOKYMeHTAa
Tema 1. CymHOCTh W 3HAYCHHE aHAIMTHKO-CUHTETUYECKOHW 00pabOTKH + |+
JIOKYMEHTa
Tema 2. OOBEKTBI H PpPe3yibTaThl aAHATUTHKO-CHHTETHYECKOH 00paboTKH + |4
JIOKYMEHTa
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Pa3nen 2. Buabl aHAIMTHKO-CHHTETHYECKOH 00pa0d0TKHU I0KYMEeHTa

Tewma 3. bubamorpadudeckoe onrcanue
Tema 4. CucremaTtusanus

Tema 5. AHHOTHpPOBaHHUE

Tema 6. PedpepupoBanue

+ [+ |+ ]+
+ I+ |+ ]+

Pa3nes 3. IIpoayKThl aHAIMTHKO-CHHTETHYECKOH 00pa00TKHU I0KYMEHTA
B 1eSITeJIbHOCTH APXHBHBIX YUpesKAeHHi

Tema 7. ApXUBHBIC OITMCH U KATaJIOTH

Tewma 8. [lyTeBoaMTENH KaK BUJ ApXUBHOTO CITPABOYHUKA
Tema 9. O0630pbl apXMBHBIX JOKYMEHTOB

Ok3ameH 1 cem.

I+ |+ ]+
I+ |+ ]+

4.2. Conep:xaHue TUCHHUIIMHBI

Paszoen 1. Teopemuueckue 0CHO6bl AHATUMUKO-CUHMEMUYUECKOU 00padOmMKU
00Kymenma

Tema 1. Cywynocms u 3HayeHue aHATUMUKO-CUHMEMU4ecKol 00pabomxu 0OKyMeHmd.
OCHOBBI AaHAJINTHUKO-CUHTETUYECKOM 00pabOTKM JIOKYMEHTa Kak ydeOHas JIUCLMILIMHA.
[lonsaTHiiHBIN amnmapar Kypca. B3anMMOCBA3b aHAIMTHYECKOTO M CHHTETHYECKOIO METOOB
00pabOTKH JOKYMEHTOB.

Buner aHAJIUTUKO-CUHTETUYCCKOU 00paboTku JIOKYMEHTOB: COCTaBJICHHE
oubnuorpaduueckoro omucanus (bO); uHAEKcHpoBaHHE (KOOPAWHATHOE WHACKCHPOBAHUE,
npeMEeTH3alus, CHCTEMaTH3alnsl); aHHOTHPOBaHKE; peeprpOBaHIe; COCTaBICHHE 0030pOB.
CtpykTypa U (GYHKUHMH CHCTEMbl KOMMYyHMKanui. OOpaboTKa JTOKyMEHTa B OpraHU3alUsaX
CUCTEMBI IOKYMEHTAJIbHBIX KOMMYHHUKAIUI (M31aTeIbCKOM, KHUTOTOPrOBOM, ONOINOTEUHO,
oubsnmorpaduyeckoit, My3eiHOH, HayuyHO-MH(POPMALMOHHOM u T.1.). CraHmapTuzanus
TEPMHUHOJIOTHH ¥ TEXHOJIOTHH MPOIECCOB aHATTMTUKO-CHHTETUIECKON 00pabOTKH.

Tema 2. Obvexkmvl u pe3yibmamvl AHATUMUKO-CUHMEMUYECKOU 00pabomxu
O0okymenma. JIOKyMEHT Kak OOBEKT aHaJUTUKO-CUHTETHYECKOH 00paboTKH. PeKBU3NTHI
nokyMmeHTa. [Ipu3Haku TOKyMeHTa, O3BOJISIOMNE ObICTPO U () (HEKTUBHO MPOU3BECTH MOUCK.
BhimyckHble M BBIXOJHBIC JaHHBIC, CIIPABOYHBIM ammapaT HW3AaHUSA: COCTaB, Ha3HA4YCHHE,
UCIOJIb30BaHuE B OUOIMorpa)uueckoM ONUCaHHH.

OOmbexThl cocTaBieHus OuOiaMorpadguueckoi 3amucu. I[IOHATHA «OJHOYACTHBIN
00BEKT», «MHOTOYACTHBIH OOBEKT», «COCTaBHAs YacTb OJHOYACTHOTO JOKYMEHTa»,
«TIEPBUYHBIN JOKYMEHT», «BTOPHUYHBIA JTOKYMEHT». OJEKTPOHHBIH M MYJbTUMEIUHHBIN
JIOKYMEHTbl Kak o0O0beKkThl Oubnnorpaduueckoil 3amucu. IloHATHE «MHTErpHUPOBAHHBIN
00BEeKT».  3HAYUMOCTh  TPUEOMHOH  MPHUPOJABI  JOKYMEHTa Ui  COCTaBJICHUS
oubmuorpaduueckoii 3anmucu.

Pa3zoen 2. Buowl ananumuxo-cunmemuueckoi 00pabomku 00Kymenma

Tema 3. bBubnuoepaguueckoe onucanue. bubnmorpaduueckoe omucaHue Kak
oubnuorpaduyeckass XapakTepUCTHKa JOKYMEHTa, Ha3HayeHue Oubinorpaduyeckoro
OTIHCAHUSI. [ToTpeburenbckue CBOMCTBa oubnuorpaduaeckoro OTIMICaHHUSI.
bubnuorpaguyeckoe onucaHue Kak MpOLECC U KOHEYHBIH pe3yiapTaT aHaJTUTHKO-
CUHTETHYECKON 00pabOTKH JOKYMEHTOB, OCHOBHOM 3JIEMEHT PAa3JIMYHBIX BUAOB HH(OpMALIUU
0 JoOKyMeHTe. Busipl 6ubarorpaguueckoro onucaHus, Tanbl COCTaBICHHUS.
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OO0bekT u GyHKIHMH OMOIHOrpadUIecKoro OnucaHus, TPeOOBaHUS, MPEIbIBISIEMbIC
k Hemy. Ompeznenenue Oubmuorpaduyeckoit 3amvcu. CooTHomeHHe OubIHorpaduaecKkoro
omucaHuss W OubOnmorpaguueckoil  3amucu. Bri6op IIEpBOTO 3J€MEHTa
oubnuorpaduyeckoil 3ammcu, ero 3HayeHWe. Buubl OubamorpaduMyeckux 3ammuce B
3aBUCUMOCTH OT Pa3IMYHBIX MPU3HAKOB: OT OOBEKTAa 3aMUCH, MOJHOTH HabOpa AIIEMEHTOB.
bubnuorpadudeckas 3amuch 1Mo 3aroJIOBKOM, TI0]] 3arJaBUEM.

Tema 4. Cucmemamuzayus. 3HadyeHue U poiib cucreMaruzanuu. CyniHOCTh METOJa
cuctematusanui. COOTHOIICHHE MOHSATUN «MHJEKCUpOBaHHEe» U «cucrteMmaruzanus». [OCT
7.59-2003 «WunmekcupoBanue 1goKyMeHTOB. OOmme TpeOoBaHUS K CHCTEMATHU3AlMH U
npenaMerusanumny. [I[puMeHeHrne MeTo1a CUCTEMATH3AINH B PA3IUYHBIX chepax JesTeIbHOCTH
u UIIC.

Knaccugukammonnsie  cucTtembl, HcHoib3yemble B Poccum:  YHUBepcaibHas
necsatuuHas kinaccudukanus (YK); bubmmoreuno-6mbimorpadudeckas kiaccudukanus
(bBK); T'ocymapctBeHHBIli pyOpukaTop Hay4HO-TexHH4eckoil wunpopmamuu (I'P HTHN);
Hecsarnunas xnaccudukamus M. Jlpton (JAKJD); Knaccuduxarop mpaoBbix akToB (KIIA);
MesxrocynapcTBeHHbIi kinaccudukatop crangaproB (MKC); MexayHapoaHas NaTCHTHAS
knaccudukanus (MIIK); Cxema emunoit kimaccudukanum (CEK). OOmas w dvactHas
METOJUKHA CUCTEMATU3ALINU.

Tema 5. Aunomupoganue. AHHOTUPOBAHUE KaK MPOLECC aHAIUTUKO-CUHTETUYECKOU
00paboTtkn mokyMmeHToB. I[lonstue «annortanmus»y. ['OCT P 7.0.99-2018 Pedepar wu
agHoTtauus. OO6mume tpebdoBanus. ['OCT 7.86-2003 W3zmanusa. OOmume TpeOoBaHUS K
M3/1aT€IbCKOW AaHHOTAUUU. AHHOTALMS KAaK CPEACTBO PACKPBITUS COAEPKAHUS JOKYMEHTA.
Oyukuuu  aHHOoTaruil. Knaccudukanus (Buabl) aHHOTAUMi 10  (PyHKIMOHAIEHOMY
(oO1IecTBEHHOMY) Ha3HAUYEHHUIO, CIIOCO0Y XapaKTePUCTUKH MEPBUYHOTO JOKYMEHTA.

JIByMepHass ~ TUIIOJOTHYECKast KJIaccuuKaus AQHHOTALUH. TpeboBanus,
MpeIbsBIsEMbIe K COAepX aHHI0, (hopMe NpPEICTaBICHUS CBEACHUN, MOCTPOCHHUIO, 00bEMY
aaHOoTaruu. OCOOEHHOCTH U AJIEMEHTHI aHHOTaIuu (cocTaB). OCOOCHHOCTH aHHOTUPOBAHUS
Pa3IMYHBIX TUIOB U BUJIOB H3AaHui. OCOOEHHOCTH aHHOTUPOBAHUSI IOKYMEHTOB PAa3IMYHOTO
[IEJIEBOTO M YHTATENbCKOro HazHaueHus. Konekc tpeOoanmii k aHHOTanmu. OCHOBHBIC
3Tanbl MPOIEcca aHHOTUPOBaHUA. VICTOUHUKH, UCTIOJIB3yEMbIE IIPU COCTABJICHUHN AHHOTALIUH.

Tema 6. Pepepuposanue. Onipenenenne nousatus «pedepar». Haznauenue, 3amauu u
¢byukuuu pedeparta. [losaTre u cymuocts pedepupoBanus. Kimaccudpukanus pedeparos mo:
YUTATEIbCKOMY HA3HA4YEHUIO, COCTABUTEINIO, YUCIY peQepupyeMbIX AOKYMEHTOB, (Gopme
usnoxenus. Ctpykrypa pedeparoB u ux npumeHerue nmo 'OCT P 7.0.99-2018 Pedepar u
aHHoTauus. O6mmue TpedoBanus. CocrapieHue pedepaToB Ha JIEKTPOHHbIE N3JaHMUS.

Oransl pedepupoBanus. OcHOBHbIE OHOIHOTpaguuecKue METOABl pedepupoBaHUA,
MmeToabipedepupoBanus, pa3padboTaHHble B MH(popmaThke. Pa3paboTka cXeMbl H3JI0KEHUS
matepuana. Crpykrypa pedepaToB pa3iIuYHOrO BHIA. BBIOOP CMBICIOBBIX €IUHHII.
dopmanuzanus ¥ MakeTUpoBaHUE B Ipolecce pedepupoBanus. Poib oTpacneBoil crienuduku
B cocTaBiieHUH pedepara. PenaktupoBanue pedeparos.

Pazoen 3. Ilpooykmul ananumuko-cunmemuueckoi 00padomKku 00OKymeHma 6
0eAmeIbHOCIMU APXUBHBIX YUPEHCOCHUT

Tema 7. Apxusnvle onucu u kamanoeu. ONKUCH Kak crapermas Gopma o0s3aTeIbHBIX

ApPXUBHBIX CIPAaBOYHHUKOB, €€ (YHKIMOHAIbHOE Ha3zHaueHue. OmnpenerneHne TOHATHUS
«apxuBHag onuck» 1o 'OCT P 7.0.8-2013. CtpykTypa COBpPEMEHHOW apXWBHOH OIKCH,
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tTabnuuHas ¢opma mogayn MH(POPMAIUH, KOJIMYECTBO IK3EMIUIIPOB U UX HCIIOJIb30BaHHE.
DnekTpoHHBIE (OPMATHl HPEJIOCTABICHHUS ONKCEH Ha calTax TOCYAAapCTBEHHBIX ApPXUBOB
CTpaHBbl.

ApXMBHBIE KaTaJIOTH Kak o0O0s3aTelbHbIE MEX(OHIOBBIE apXUBHBIC CIIPABOYUKH,
HOPMATHBHOE ONpezesicHne MoHATUS. lleneBoe Ha3HAue€HUE AapXMBHBIX KaTaJlOTOB, HX
OCHOBHBIE OTJINYMS OT onuceid. CrcTeMa apXUBHBIX KaTaJoOroB: ee cocTaB. KOHKpeTHbIE BUIBI
apXMBHBIX KaTaJIOTOB, OCOOCHHOCTU MX (pyHKIMOHUpoBaHuA. CojepikaTeNbHOE HAIOIHEHUE
u rpapuueckoe OQGOPMIICHHE apXHUBHBIX KaTalIOXKHBIX Kaprodek. OOmas crnenuduka
apXMBHOM KaTaJOru3aluu: Mpo1ecchl CUCTEMaTH3aluy 1 HHACKCHUPOBAHUSI.

Tema 8. Ilymegooumenv kak 6uo apxuenoeo cnpasounuxa. IloHATHE «apXWUBHBINA
MyTEBOJUTEIbY), €r0 Ha3HAYCHHE W ClpaBouyHble (QyHKuuu. [lyTeBoaurTenu B cocTaBe
06$ISaTeJIBHBIX APXUBHBIX CIIPABOYHUKOB. JTamnsl CTAaHOBJICHUS APXUBHBIX HYTGBOI[I/ITGJIGI;'I B
Halied crpaHe. Buabl apXHMBHBIX TYTEBOIUTENCH M WX IeneBoe Ha3HayeHHe. OCHOBHbBIE
TpeOOBaHHUS M MOJXO/Ibl K COCTABJICHHIO Ty TEBOAUTEIICH.

TumoBasi CTpyKTypa apXWBHBIX IyTEBOJIUTENCH: OCHOBHAS YacTh M CIPABOYHBIN
armapat. Kpatkuii ouepk 1o uCTopuu apxuBa Kak BBOJHAs YaCTh CPABOYHUKA, OCOOCHHOCTH
ero TOATOTOBKH. XapakTtepucTtuka (oHma, ee cocraBisomue. [lopsaok pacroioKeHs
XapakTepuUCTUK (GOHAOB B myTeBoauTensx. Cnucok (oHIOB apxuBa, OCOOCHHOCTH €ro
pa3memeHus. CocTaB BCIIOMOTATENILHBIX YKa3aTeleld IyTEBOIUTEICH W JAPYrHe CBEICHUS
OoubrorpadUueKoro XxapakTepa B COCTaBe CIIPABOYHOTO aIllapara MmyTeBOUTEINCH.

Tema 9. O630pvl apxuenvix dokymenmog. OnpeneneHue MOHATUH «0030p», «0030pHAs
uHpopManus», «o030pHOe M3naHue». HazHauenue, 3amaun, cnenuduka 0630poB. Pazmuune
MeXay o0030poM, aHHOTUpOBaHMEeM U pedepupoBanneM. Kiaccudpukanus o0030pOB.
XapakTepucTuka BUJ0B 0030poB, X pyHkiuu. Chepbl mpuMEeHEHHS 0030pHON HH(POPMAIIHH.

TpeOoBanwusi, TpenbsBIsieMble K 0030pamM. MeTonbl MW TPOILECC COCTABJICHUS
oubmuorpaduueckoro (curHasmpHOTO, HMCTOYHHKOBEIYECKOTO), pedepaTUBHOTO
(aHamUTHYECKOTO, (haKkTOrpapuIeckoro) ¥ MOHOrpaGuIecKoro (KOHIENTYallbHOT0) 0030POB.
Ctpyktypa 0030pa W 0030pHOTO Wu3maHus. Buuel apxuBHBIX 0030poB, creruduka
cocraBieHus 0030pa (OHIOB ¥ TEMaTHIECKOro 0030pa.

5. IIEPEYEHb YYEBHO-METOJUYECKOI'O OBECIIEYEHUS
J1JIA CAMOCTOSATEJBHOM PABOTBHI OBYUYAIOIIMXCS MO JUCHUIIIMHE

5.1. O01mHe moJ0KeHus

CamocTtositennbHast paboTa 0OydJarOIMUXCSI — OCOOBIM BHUJ IMO3HABATEIBHOMN
JeITEIIFHOCTH, B IPOIECCe KOTOPOH MHPOHUCXOAUT (OPMUPOBAHUE ONTHMAIBHOTO IS
JAHHOTO WHJIWBUAA CTWIS TOJy4eHHUs, oOpabOTKM M YCBOCHHUs y4eOHOH MH(pOpManuu Ha
OCHOBE MHTETPAIMH €T0 CyObEKTHBHOTO OIBITA C KyJIbTYPHBIMH 00pa3liaMH.

CamocrosrenbHas padoTa 1Mo TUCIHILIMHE OCYIECTBIISCTCS BHEAY TUTOPHO:

— B KOHTAKTe C MperoiaBaTeieM: Ha KOHCYJIbTalUsIX M0 y4eOHBIM BOIIPOCaM, B XO/€
TBOPYECKMX KOHTAKTOB, IIPU JIMKBHUIAIINH 32]I0JDKEHHOCTEIH;

— 0e3 KOHTaKTa C MperoJaBaTesieM: B ayAUTOPHUHU JUIl MHIUBHIYAIBHBIX 3aHITUH, B
OoubIroTeKe, J0Ma, B OOIICKUTHH U JpP. MECTAX.

CamocrosiTenbHas paboTa BKIIOYAET BBINOJIHEHHE 3aJaHUM, BBIHECEHHBIX Ha
CaMOCTOSITENIFHOE U3yUYCHHE.

Llenpro caMOCTOSATEIBHOM PaOOTHI 00YUAIOIIETOCS SBIISCTCA:

14



- (opMupoBanme mpUBEPKEHHOCTH K OyIymiei nmpodeccuu;

- CUCTeMaTHu3allysl, 3aKperieHue, yriyOleHne U pacuMpeHre NoayYeHHbIX 3HaHUN
YMEHUH, BJIaJICHUI;

- (opMupoBaHMe yMEHUI UCIIONIB30BaTh Pa3IMUHbIe BUABI U3/1aHUN (OQULIHAIbHEIE,
Hay4HbIE, CIIPaBOYHbIC, HH()OPMAIIOHHBIE H JIp.);

- pa3BUTHE II03HABATENIbHBIX CHOCOOHOCTEH W aKTUBHOCTU O0Oydarouerocs
(TBOpYECKON MHULIMATHBBI, CAMOCTOSTEIBHOCTH, OTBETCTBEHHOCTH U OPTaHU30BaHHOCTH);

- (bopMupoBaHHEe caMOCTOSTEIBHOCTH MBIIUIEHUS, CIOCOOHOCTEH K CaMOPa3BUTHIO,
CaMOCOBEPILICHCTBOBAHHIO, CAMOPEAIH3AIINH;

- pa3BUTHE UCCIIEA0BATEIBCKOrO U TBOPUECKOTO MBILIUICHUS.

CamocrosrenbHas paboTa sBIseTCS 0043aTENbHON A KaXI0T0 00y4aromerocs, u
ee 00beM IO KaXIOW IUCHMIUIMHE oOmnpefensercs y4yeOHbIM IU1aHoM. Meroauka ee
OpraHu3alK 3aBHCUT OT CTPYKTYpBI, XapakTepa U 0COOCHHOCTEH M3ydaeMOW AMCIUIUINHBI,
MH/IMBUYaJIbHBIX KQUECTB U YCIOBUH yUEOHOM JEsTEeIbHOCTH.

st 53¢ GeKTUBHOM OpraHU3alUKl CaMOCTOSITEIbHON paboThl 00YYarOIIHIACS TOIHKEH:

3HaAMb:

— cucteMy (OpM U METOZIOB OOYyYEHHS B BY3€;

— OCHOBBI HayYHOH OpraHu3aluy Tpyaa;

— METOAMKH CAMOCTOSATENILHOM padoThI;

— KpUTEPUU OLIEHKH KaueCTBa BBIIOJIHAEMON CaMOCTOSATEIbHOM PabOThI;

ymemy:

- IPOBOJUTH MOKUCK B Pa3IMYHBIX OUCKOBBIX CUCTEMAX;

- HCHOJIB30BATh PA3IUYHBIC BUIBI H3/IaHUI,

- NPUMEHATh METOJUKH CaMOCTOATENBHOM paboThl € y4eTOM OCOOEHHOCTEH
M3y4aeMOM JUCIUIUINHBL,

8naoemsy:

— HaBBIKaMH [UTAHUPOBAHUS CAMOCTOSITEIbHON paboThI;

— HaBBIKAMU COOTHECEHUS IUIAHUPYEMBIX LI€JIeH U MOIy4YEHHBIX PE3yJIbTaTOB B XO/€
CaMOCTOSITEJIbHOU paboThI;

— HaBBIKAMM IPOEKTHPOBAHUS U MOJEIMPOBAHUS pa3HbIX BUAOB U KOMIIOHEHTOB
poeCCUOHATLHOMN IEATEIIEHOCTH.

Mertoauka ~ caMOCTOATENbHOM ~ paboOThl  NpPEABAPUTENBHO  Pa3bACHACTCA
IpernojiaBaTeNieM M B MOCIEIYIOIEM MOXET YTOUHSATHCS C YYETOM HWHIUBUAYAIbHBIX
ocoOeHHOcTe oOywaromuxcsa. BpemMs M MecTo caMOCTOATENbHOM paboThl BBIOMPAOTCS
00y4aroMKMUCS 110 CBOEMY YCMOTPEHHUIO, HO C YY€TOM PEKOMEHJIAIMH MPero1aBaTels.

CamocrosTenbHyl0 paboTy HaJ IUCLMIUIMHON cielyeT HAauyuHATh C H3Yy4EHUs
paboueil mporpamMmbl TUCHUIUIMHBL, KOTOpPasi COACPKUT OCHOBHBIC TPeOOBAaHUS K 3HAHUSM,
YMEHUSAM M BIaJE€HUSAM o00ydaeMblx. OO0s3aTeNbHO ClleAyeT IOMHUTh PEKOMEHIAIUU
IperoiaBaTess, JaHHbIe B X0/I¢ YCTAHOBOYHOT'O 3aHATHS, a 3aTeM — IPUCTYIIATh K N3YUYECHUIO
OTJENIBHBIX pa3leloB M TeM B IHOpsAKE, NPelyCMOTPEHHOM pabodell mnporpammon
JUCLUTUTAHBL.

5.2. Y4eOHOo-MeTOAUYECKOE 0OOecledeHHe CaMOCTOATEILHOH padoThl

Tadnauua S
5.2.1. Cooepotcanue camocmoamenvHoil pabomaol

HaumenoBanue Conep:xanue dopma
pa3aeJioB, TEMbI CAMOCTOSITEJILHOM padoThI KOHTPOJIs

Paspnen 1. Teoperuyeckue 0OCHOBbI AHAJIMTHKO-CUHTETUYECKOIl 00pa0d0TKHU JOKYMEHTA

Tema 1. CymHOCTh H | N3ydenune JIUTEPATYPhI, | [TuceMeHHBIN pedepar
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3Ha4YeHHE AQHAJINTHKO- | CTPYKTYpHUpOBaHHE  MaTepuana

CHHTETHYECKOH  00paboTku | mo Teme B BUAe pedepara

JIOKYMEHTa

Tema 2. OOwextsl U | CpaBHuUTEnbHBIH  aHamu3 B | [IpoBepka TaOmuirsl

pe3ynbTaThl AQHAJIMTUKO- | TAOJINIHOM ¢dopme

CHUHTETHYECKOH  00paboTKH | ocobeHHOCTEH o0BbeKTa

JIOKyMEHTA 00pabOTKH TOKYMEHTa

Pa3nen 2. Buabl aHATUTHKO-CHHTETHYECKOH 00pad0TKHM JOKyMeEHTAa

Tema 3. bubmuorpaduueckoe | CocraBieHue [Iposepka 3aIaHus,

OTHCcaHue OubnMorpauuecKoro OMHMCaHUsS | BHIMOJHEHHOTO B NMHUCBMEHHOU
Ha pa3Hble BUIBI TOKYMEHTOB dopme

Tema 4. Cucrematusanus 0O000mEeHne mpasun | [IpoBepka TabIUIIBI
CHCTEMAaTH3alliU IOKYyMEHTOB IO
BBK

Tema 5. AHHOTHpOBaHUE AHHOTHpOBaHUE noxkymeHToB | IIpoBepka 3a/1aHHUs,
Pas3JIn4HBIX BUJOB BBINOJIHEHHOTO B NHCHMEHHOU

dbopme
Tema 6. Pepepuporanue Nzyuenue cneruduku | [IpoBepka 3a/laHus,

pedepaTuBHBIX N3TaHUI

BBIMOJIHCHHOTO B MUCHMEHHOU
dhopme

Pazgen 3. lIpoayKThl aHATUTHKO-CUHTETHYECKOIi 00pa00TKH JOKYMEHTAa B 1eATeIbHOCTH

apXUBHBIX YUYpeKIeHUi

Tema 7. ApxuBHble onucu u | M3ydenue cneunduxu | [IpoBepka TabmuIB!
KaTaJoru COJIEp)KaHUsI M COCTaBJIECHHSA
JNEKTPOHHBIX  apXWBHBIX  0a3
JTAHHBIX
Tema 8. IlyreBomurenp Kak | AHamM3 CTPYKTypsl apxuBHOro | [IpoBepka TaOmuIibI
BHJ] ADXMBHOT'O CIIPABOYHUKA | MyTEBOJUTEINS
Tema 9. O630pwer apxuBHBIX | CocTaBiacHHE TeMmatndeckoro | UHmuBHIyampHOE
JIOKYMEHTOB apXuUBHOTO 0030pa cobecenioBaHHE o

pe3ynbTaTam padoThl

5.2.2. Memoouueckue yKkazanus no 6bIn0JHEHUIO

CamocmoamenvHoil padonul

CamocrostenbHas padota Ne 1

Tema: «CleIHOCTb 1 3HaUYeHHE aHAJIUTHKO-CHHTEeTHYeCKOoil OﬁpaGOTKI/I AOKYMEHTa»

[lenv pabomul — NOJPOOHO U3YUUTh OAMH M3 MPEIUIOKEHHBIX MTPOOJEMHBIX aCIIEKTOB

TCMBI.

3adanue u Memoouxa 8blNOJAHEHUs

Onupasich Ha TEOPETHUECKUE UCTOUHUKHU I10 Kypcy (CM. paszzen 7) u MaTepHalibl CETH
WuTepHeT, u3yuuTh (10 BHIOOPY 0OydYaromerocs) mpoOJieMHbIN acrekT TeMbl (cM. 1. 6.3.2),
IPE/ICTaBUTh PE3YJIbTaThl H3y4eHHs B BUE pedepata. MeTOMKY MOATOTOBKU 33aJaHUS CM. B

m. 6.3.2.

CamocrosrenbHas padorta Ne 2

Tema: «O0BbEKTHI M Pe3yabTAThl AHAJUTHKO-CHHTETHYECKOM 00pa00TKH JOKYMEHTa»

[[eny pabomul — 3aKpENUTH 3HaHUE 00 0COOEHHOCTSIX 00BeKTa 00pabOTKH JOKYMEHTA.

3adanue u Memoouxa 8blNOJAHEHUS
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Vcnonb3ysi JIGKIIMOHHBIA MaTepuai, MAaHHbIE Y4YeOHBIX HM3AAHWA U TEMaTHYECKHX
myOuKauil NepruoIuKY, 3al0JIHUTh IPUBEICHHYIO HIDKE TaOIUILy.

Oouiee u ocobeHHOE B 00BEKTaX 00padOTKU TOKyMEHTa

XapakTepucruka

Buabl 10KyMeHTOB Onpeaenenue ITpume
ALT IOKY pen p p coJlepKaHus

[TepBUYHBII TOKYMEHT

BTopuuHbIii TOKYMEHT

CocraBHasg 4acThb
OJTHOYACTHOIr'0 OOBEKTa

MHOro4acTHbI 00OBEKT

OnHOYaCTHBINA OOBEKT

YacTs MHOTOYaCTHOT'O
o0BeKTa

CocraBHas 4aCTh BTOPUYHOT'O
OJTHOYACTHOTO 00BEKTa

CocraBHas 4aCcTh BTOPUYHOTO
MHOI0YacTHOT0 00BEKTa

CamocrosrenbHas padota Ne 3
Tema «budauorpapuyeckoe onucaHue»

[lenv pabomul — 3aKpENUTh YMEHHE COCTaBIISATH OJHOYPOBHEBOE, MHOT'OYPOBHEBOE,
aHanuTH4Yeckoe Oubnuorpagpuueckoe onucanue (bO) Ha pa3Hble BUbI JOKYMEHTOB.

3adanue u Memoouxa 8bINOJAHEHUS

Ucnons3ys T'OCT 7.80-2000 bubnmorpaduueckas 3amuchk. 3aroioBok. OoOmue
TpeboBanus u npasmia coctaBieHus u [OCT P 7.0.100-2018 bubnuorpaduueckas 3amnuch.
bubnuorpapuyeckoe ommcanue. OOmue TpeOoBaHMS M TpPaBUIIa COCTABICHMS, 3alOJHUTh
MPaBYIO KOJIOHKY TaOJIUIIBL:

BI/I6HI/IOFpaq)I/I‘-ICCKOG OIMMCAHUC PA3JIMYHBIX BUJOB TOKYMCHTOB

Buabl J0KyMeHTOB ITpumep O

W3panue ¢ oAHUM aBTOPOM

H3nanue ¢ ABYMS aBTOpaMu

I/IS,Z[B,HI/IC C TpEMA aBTOpaMH

M3nanue yeThlpex aBTOPOB

MHOTOTOMHOE H3/IaHUE B I1EJI0M (CBOIHOE)

OI[I/IH TOM MHOT'OTOMHOI'O M3/JaHUs

TemaTndyeckuii COOpHHUK O0€3 0OIIEro 3ariIaBus

TemaTndeckuii COOPHHUK ¢ OOIMM 3arjIaBHEM

Cratps U3 )KypHaIa

Ctatbst 13 TPOJOIHKAIOIIETOCS U3TAaHUS

I'naBa u3 xuuru

CD-ROM

Cratba u3 a5ekTpoHHsIx CMU

CamocrosrenbHas padota Ne 4
Tema «CucreMaTH3aIUs»
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[lenv pabomsi — 3aKpenUTh HABBIKM OOIIEH M YAaCTHOM METOJMKH CUCTEMAaTH3AIMH
JIOKYMEHTOB.

3adanue u Memoouxka 8bINOJHEeHUS

Ucnone3ys w3nanue bubiuomeuno-oubnuoepaguueckas xiaccuguxayus @ pabdodue
maon. ons macc. 6-x. — M. : Jlubepus, 1997. — 688 c., wim moboe Apyroe TOCTYIMHOE U3IaHKE
tabmun BBK, 3amomHuTh Tabnuily, cocTaBUB KiIacCU(UMKAMOHHBIA MHAEKC C MPUMEHEHHEM
CJICIYIOUIHMX TPABUII CUCTEMATH3AIUN JIOKyMEHTOB:

[IpaBuiia METOAMKYM CUCTEMATU3ALMU TOKYMEHTOB 110 bbK

Ne HaunMeHoBaHue npaBujia DopMyTUPOBKA Ipumep HaunmeHoBanue
cUcTeMaTH3auuu CYTH NpaBuJa HHIEKCca HCTOYHHMKA

CI/ICTeMaTI/BaHI/IH «I1O0 IMTPUMECHCHUIO»

CI/ICTeMaTI/ISElLII/Iﬂ «IIO ACHCKTY»

1

2

3. | Cucremaruzanys 00 YaCTHOMY NPH3HAKY
4 CucremaTtuzanus JOKYMEHTAa,
COJIEP’KaIIEro JBE TEMBI

5. | Cucremaruzauus JIOKYMEHTa,
COZIepIKALIETO TPU U O0JIee TEMBI

CamocrosrenbHas padorta Ne 5
TeMa KAHHOTHPOBaHUE)»

Leapb padoThl — 0TpabOTKa HABBIKOB PEKOMEH/IATEILHOIO0 aHHOTHPOBAHUS.

3ananue 1. AHanu3 pEeKOMEHJATENBbHBIX HW3AATEIbCKUX AHHOTAIMKA MPOBECTH Ha
ocaHoBe TpeboBanuit 'OCT P 7.0.99-2018 Pedepar m anHoTamus. OOImuMe TEXHHYECKUE
TpeOoBaHusi. BpiOpare 2 anHHOTamuu u3 J000oro wu3nanus. [IpoaHanu3upoBaTh WUX,
PacTIOJIOKUB Pe3yabTaThl aHAIM3a B 2 CTOJIOIA.

DJeMeHThl aHHOTalluM TOMECTHTh B JIEBOM cTojO1e. B mpaBoMm yka3aTh, KakuUM
00pa3oM KaXKIIbIi U3 2JIEMEHTOB BhIpa)XaeTcs B TEKCTE aHHOTAIIMU B U3AaTeIbckoM BIT.

CTpyKTypa aHHOTAllUM Ha BCE U3AAHUS, KPOME JTUTEPATYPHO-XY/10KECTBEHHBIX:

1. KpaTtkoe packpbiTHe Tembl H3aHHs (OTpakeHHE creuu(uku colepiKaHus,
oOImras TeMaTuKa Uiu OOIIUIA 3aMBICEN);
2. OTnyymns U3AaHUS [0 CPABHEHHUIO C JIPYTHMMH, POJICTBEHHBIMU IO TEMAaTHKE,

W/WIH ¢ TPEABIAYIIMMH W3JaHUSIMU TOTO >K€ aBTOopa (HOBH3HA COACPKAHWS, OCBEIICHHE
HEU3BECTHBIX ()aKTOB WJIM OPUTHHAIBHOCTh UX TPAKTOBKH);

3. [leneBoe HA3HAYCHHE U YUTATEIHCKUH aJIpec U3/IaHuUs;

4. Buna uzpaaus (OCT P 7.0.60-2020) vau sxaHp mMyOJIUKYEeMOTo MPOU3BEICHHUS;

5. HN3menenue 3ariaBus AOKYMCHTA WJIK aBTOPCKOT'O KOJUICKTUBA U I'0Jl BBIITYCKa
MIpEeABIIYIIero u3aaHus (Mpu Mepenu31aHnuin );

6. VMsi 1 TpaskJaHCTBO aBTOpa MPOM3BEICHUS, TIEPEBEICHHOTO0 ¢ MHOCTPAHHOTO

sSA3bIKa.

3ananue 2. AHanU3 2-X aHHOTAIMKA HA CTAaThbU B MEPUOAMYECKUX M3naHusax. CaenaTh
oubnmorpaduyeckoe oOmMcaHWE CTaTbd, MPOAHATU3UPOBATH AHHOTALIMIO,  BBLACTIASA
CJICAYIOIINE DJIEMEHTHI:

1. CBenenus 006 aBTOpe (aBTOpax);

2. YTOUHEHUE TEMATUKH MPOU3BEIICHHUS;
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3. Bpewms neiictBus;

4. TepputopualibHble TPaHULIBI;

5. CBeneHust 0 JIMLE WM JIULAX, KOTOPBIM MOCBSIICHO TPOU3BEICHNUE;
6. XKaunp, Bua uznanus;

7. CTIIIb U A3BIK IPOU3BEICHUS;

8. LleneBoe Ha3HAYEHUE U YUTATEIIbCKUM a/Ipec;

9. Uctounuku co3iaHus MPOU3BEICHNUS;

10. LutupoBanue;

11. CBenenus 0 HAIMYUK PELICH3UM;

12. CchulKY U CBEAEHUS O IPYTUX W3AAHUAX 110 aHAJIOTUYHOU TeMeE.
AHanu3 cocTaBa 3JIEMEHTOB BBINOJHATh AHAJIOTHYHO TIEPBOMY 3aJaHUI0 — B 2

cTooa.

3ananue 3. CocTaBUTh «MOJEIb» M3JATEIbCKUX aHHOTauuil. [lepeunciuTs Bce

AJIEMEHTHI, NPUCYTCTBYIOIME B Kaxa0d aHHOTaluu. Kaxkayro «Monenb» IOJIBEPTHYTh
KPUTUYECKOMY aHAIN3y (IOCTATOYEH JIM HAOOp 3JEMEHTOB, COOTBETCTBYIOT JIU LIEJICBOMY U
YUTATELCKOMY aJlpecy MOCOOMH, PEIaloT JIM OCHOBHYIO 3a/lauy — IPUBJIEYb BHHUMaHHUE K
PEKOMEHyEeMbIM MPOU3BEIEHHIM, (hopMa U CTWIb aHHOTauuu). Crenats BBIBOA O TOM, YTO
o0IIero M B 4YeM OTIMYHME HM3JATEIbCKHX aHHOTALMKA Ha W3JaHHE B LEJIOM M CTaThi0 B
XKypHae.

cxeme:

. [MonmHoe OubIMoTrpaduIecKkoe ONMcaHue.

. Opranuszanusi, u3aaromias JaHHOE TeKylee ondauorpaduaeckoe mocoowue.

. LleneBoe W 4YMTATENBCKOE HA3HAUYCHUE AaHAIM3HPYEMOro OuOIHOrpaduuecKoro

CamocrosTenpHas paborta Ne 6
Tema «PedepupoBanue»

Llenv pabomol — n3yuenue cnenudukn pedepaTuBHBIX H3TaHUI.

3adanue u memoouxka 8bINOJAHEeHUS

[Ipoananu3upoBaTh NpEATIOKEHHbIE BUABI pedepaTUBHBIX H3AaHUN MO CIeXyromei

nocoous.
[leproanyHOCTD M3JAHKSA, AHATU3UPYEMOTO OUOIHOrpadUIEecKOro Mocoousl.
NudopmaninoHHbIN HHTEPBAJL.
Cucremaruzanysi MaTepualia B aHAIM3UPYEMBIX H3JaHHUAX (B IIEIOM M BHYTPH
CTPYKTYPHBIX JICJICHUR ).
OtbOop nuTeparypbl. YKaXuTe BHUAbI JOKYMEHTOB, OTPaXKaeMbIX B JIaHHOM
oubmorpadguIecKomM M3 JaHUH:
® KHUTH
® OpOIUIOPHI
® cepuaNbHbIC U3TAHUS
® CTaThbU U3 MEPUOJMUYECKUX U MPOIODKAIOIIMXCS H3IaHUH

. YKaXHTE TUIIBI JOKYMEHTOB, OTPAKAEMbIX B JAHHOM OMOIHOTpaduuecKoM U3aHUN:

® HOPMATHUBHO-IIPABOBBIC JJOKYMEHTHI

® Hay4Hble u31anus (MoHOTpaduu, 0000IIAOIINE TPYIHI)

® HAYYHO-TIONYJISIPHBIC U3IaHUS

® yuyeOHble (yueOHUKH, YyueOHbIE TMOCOOHs, Y4eOHO-METOIUYeCKHe mocoous,
HarJISIIHBIE TTIOCOOUS)
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® CrHpaBOYHBIC (SHIMKIONEIUH, CIOBAPU, CTATUCTUUYECKHE COOPHUKH, CIIPABOUYHUKH,
KaJICHJIAPH ¥ XPOHUKHU COOBITHIN)
9. Ha kakux si3pIKax MpejcTaBieHa JuTeparypa’
10. Cnioco6s1 6ubMorpadguIecKoi XapakTepUCTHKH:
* Qubnmorpaduveckoe OTIHMCaHNE (xkpatkoe, paciMpeHHoe, MIOJTHOE;
MOHOTpadHUYecKoe, CBOAHOE, AaHATUTHYECKOR);
® XapakTep aHHOTAaLUWH (PEeKOMEHJATeNbHBIC, CIPaBOYHBIE) U pedepaToB (odmue,
aHaJUTUYECKHEe, 0030pHBIC, CBOJIHBIC).
11. Bcenomorarenbhbie ykazarenan. OCOOCHHOCTH MX TOCTPOCHHSI.
12. Cdhopmynupyiite oOmIrie BBIBOIBI, 00paTHB BHUMAaHUE HA CXOJCTBO U PA3IIUYHUs
Pa3ITUYHBIX BUJIOB peepaTHBHBIX H3TaHUN.

CamocrosrenbHas paborta Ne 7
Tema «ApXMBHBIE ONIMCH U KATAJIOTH»

Llenv _pabomvi — W3y4YUTHh CHEHU(PHUKY COJCPIKAHUS W COCTABIICHUS SJICKTPOHHBIX
ApPXUBHBIX PECYpPCOB.
3adanue u Memoouxka 8bINOJAHEeHUS

[IpoananusupoBats 3 0a3bl AaHHBIX (MO BHIOOPY CTYAEHTA), PACIOIOXKEHHBIC Ha
opurmaieiom  caiite ['Y OI'AYO B pasmene [NnaBHad — basbl  JaHHBLIX
(https://archive74.ru/), no npeacTaBneHHbIM B Tabauue nyHkTam. [lo

pe3y/nbTaTaM aHann3a 3ano/IHUTb TabanLy.
Kaaccugukanus 31eKTpoHHBIX Oubarorpaduueckux 6a3 TaHHBIX

AcCneKThbl KiaccupuKanum AHanu3zupyemasi 0a3a JaHHBIX
Tpusnax HaumenoBanne | HammenoBanue | HaumeHoBanue
KaaccupuKanuu Buz BI bl bJ1
— OTKpBITas
2. Kareropus (obmenocrymHas)
aocrymna — C OrpaHUYCHHBIM
JOCTYIIOM
— cmyxeOHas,
npodeccCuOHaTbHAs
— CIIPaBOYHO-
2. lleneBoe nH(OpMAITMOHHAS
Ha3HaYeHHe — oTpacieBas
— TeMaTu4ecKas
— TIpo0IeMHO-
TeMaTHYECKasl
3. Macmrab — HaIlMOHAJIbHAA
(¢opmupoBanusa | — pernoHaIbHAS
u — MecTHas (TIPeaIPUATHH,
HCNOJIBb30BAHNUA | OpraHM3aIlHii)
4. Dopvar — tabnu4aHas gopma
npenocTaBasiemMo |— TeKCcTOBas hopma
ii ungopmanun | rpaduueckas u (1iam)
obpasHas popma
5. 4[]
IIpenocraBisieM | — MECTO POXKICHHS
asg uHGopmauMs | — rox poxaeHus
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— MCCTO XUTCJIBCTBO

— HAalTMOHAJIbHOCTb

— JOJIDKHOCTB

— Ip. CBEICHUS

— 3TaIlbl CO31aHHUA

6. CBenenus o — IIpaBmIIa
BA HCNOJIb30BaHUs

— XapakTep HHpOpMaIuu

— PYKOBOJIHUTENH IIPOCKTA

— HUCIIOJITHUTEJIN ITPOCKTA

7. CBeneHus o

cosnatensix BJI — TEXHUYECKast
peanuzauus u
COIIPOBOXK/ICHHE
— MHOT'OaCIEKTHBII
— KJIFOYEBOE CIIOBO

8. Tun noucka — penMeTHas pyOpuka
— pacIIMpPEeHHbIH NOUCK
— ®UO

9. Ycayru no — TUTATHO

CKAHMPOBAHUIO | — OECIIJIATHO

JOKYMEHTOB

10. O6Bem — KOJIMYECTBO 3amKcen

(bonnoB, aemn)

CamocrostenpHas padora Ne 8
Tema: «IlyTeBoauTEIb KaK BU APXMBHOI'0 CIIPABOYHHUKA)

[lenb pabomul — 3aKPENUTh 3HAHUE O CTPYKTYPE apXUBHBIX ITyTEBOIUTENICH.

3adanue u memoouxka 8blNOJAHEeHUS

1. IlpoaHanu3upoBaTh MyTEBOIUTENb, PACIIOIOKECHHBINH Ha odummansHOoM caite ['Y
OI'AYO B pasmene [naBHaa — [eatenbHocTb — M3jaHWa apxuBa
(https://archive74.ru/sites/default/files/dokumenty chelyabisnkogo duhovnogo

pravieniya 30.03.2022 v pechat.pdf):

JoxkymeHTbl YesiONHCKOT0 1yXOBHOIO NpaBjeHus nocjenneil yersepru XVIII
Beka B OObeaMHEHHOM TrocyaapcTBeHHOM apxuBe YeasasOuHckoil oOgactu
cnpaBoOYHMK-yTeBoaAuTeNb | Donn U-33 - "Yensabunckoe gyxoBHoe nmpasienue”. Onucs 1.
Hena 1-560. 1774-1792 rr. / coct. E. H. Boponkoga : nayd. pen. H. A. Aatunun ; ['oc. koM.
no aenam apxuBoB Yens6. o6i1., O6beaus. roc. apx. Yemnsto. o6, — Yensbunck, 2022. — 216 c.

2. IIpoananu3upoBaTh AaHHBIA MyTEBOJIUTENIb MO ACHEKTaM, YKa3aHHbBIM BO BTOPOU
KOJIOHKE TaOJHUIIbI, 3aII0JIHUB COOTBETCTBYIOIINE CTPOKHU TAOJIUIIBL.

3. Ilpu 3amonHeHUM TPeTbeil KOJIOHKU TaOJIMIbl HEOOXOIMMO BBISBUTH U OTMETUTb
COOTBETCTBYIOIIME JAHHOMY IYTEBOJIUTENIO0 OCOOCHHOCTH, a TAaK)K€ MPHUBECTH MO OJHOMY
IIPUMEpPY U3 TEKCTa ITyTEBOJAUTENSA B TEX aCIEKTaX, I'1e 3TO YKa3aHO.

JloxkyMeHTBI Yeass0MHCKOTO
AYXOBHOTO TpAaBJIeHUs TOCJHeTHel
Ne 4YeTBepTH XVIII BeKa B

AcneKkT aHaJIM3a
n/n O0beIMHEHHOM TIOCYAapPCTBEHHOM
apxuBe YensouHckol o0JgacTH :

CIIPABOYHHUK-ITIYTCBOAUTEC/Ib
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Bupa nyresoaurens:

* IyTCBOAUTEND 1O (oHIAM apXUBa;

* KpaTKuil CIPpaBOYHMK 1O (poHIaM apxuBa;
TEMaTUYECKUH IyTEBOIUTEIb 110 (hOHIaM apXHBa;
IIyTEBOJUTEND [10 aPXUBAM.

DS

DS

O o0
0.0 0‘0

BBoaHast yacThb:

®

% KpaTKHii OYepK 10 UCTOPUH apXHBa,
% TIpeIucIOBHE.

Kaaccudukanmonnasicxema pacnoJioKeHus
XapaKTepUCTHK (POHI0B:

XPOHOJIOTHYECKas,

BEJOMCTBEHHas /0TpacieBas,

10 3HAYUMOCTH (POHJIOB,

andaBuTHAS,

KOMOMHHpOBaHHasl.

e

o8

O o0
0.0 0‘0

3

*

7
0‘0

Cucremaruzanus undopmanun BHYTpH
OCHOBHBIX Pa3eioB (CaMOCTOSITETbHO yCTaHOBHTH
Y yKa3aTh MPUHIINAII CUCTEMaTH3aAIIH )

CTpyKTypa XxapakTepucTuK GOHI0B:

+ Ha3BaHue (GoHIA: npumep u3 nymegodumens,

% crnpaBoYHble JaHHble 0 (oHme (ero HoMep,
KOJIMYECTBO EIUHHIl XPaHEHUs, KpalHWe JaThl
JOKYMEHTOB, COCTaBISIOIINX (POHN):_npumep u3
nymesooumeJis,

¢ KpaTkue CIpPaBKH no HCTOPHUHU
(¢onnoodpazoBareast (i1 QOHIOB JTHYHOTO
HPOUCXOXKICHUS — O OHorpaduy ML WIN JIUI,
JIOKyMEHTBI KOTOPBIX COCTaBIISIIOT 3TOT (DOHL):
npumep u3 nymegooumes.

XapakTepUCTHKH OCHOBHBIX I'PYII JOKYMEHTOB —
AHHOTALUS

¢ MHIUBUAYAIbHBIC: npUMED U3 NYMEB0OUmens,

+ IPYIIOBEIE: npuUMep U3 Nymeeooumes.

Tounble MONCKOBBIE JaHHBbIE(HOMED (OHIA, OIHCH,
Jieiia, JINCTOB: npumep u3 nymesooumeis.

DJIeMEHTBI BCIOMOTaTeIbHOr0 CIPaBoOYHOI0
anmnapara:

¢ TUTYJBHBIN JIUCT,

+«* OIJIaBJICHHE,

¢ CITMCOK COKpAIeHHH.

Ykazaresn:

AMCHHOH,

reorpaduieckui,
MPEeIMETHO-TEMaTUICCKHIA,
JIpyrue (yKa3aTh HAMMCHOBAHHE).

TR K 3
0.0 0‘0 0.0

R/
0.0

10.

OO0mast oueHKa NyTeBOAUTENS (BBINMOJTHSIETCS
CaMOCTOSITEJIbHO):
¢ IIEJIEBOC U YHTATEIHLCKOE Ha3HAYCHHUE
My TEBOAMUTEI,
J

¢ yI00CTBO PacIoIOKEHUS HH(POPMAILIUH,
*¢ nHGOPMATHBHOCTH MYTEBOUTEIS.

CamocrositenbHas padota Ne 9
Tema «O030pbl apXHBHBIX JOKYMEHTOB)

22



ueﬂb QCI6OI’I’lbl — OTpa6OTKa HaBBbIKOB COCTAaBJICHUS apXHWBHBIX O630pOB.

3adanue u memoouxa 8blNOAHEHUs

[To pesympTaTaM JEKIMOHHBIX 3aHSATHH COCTaBUTHh APXHUBHBIA 0030p, HCIIONB3YS
ITambl:
BriOpaTh GoHIBI U TEMATUKY AJIT 0030pa.
[ToaroToBUTH XapaKTEPUCTUKHU YUPEXKIACHUN-(POHI000pa3oBaTee.
CocraBuTh aHHOTAIIMH HA IOKYMEHTBI apXUBHOTO (poH[IA.
BbiOpaTh cxeMy IOCTPOCHHS XapaKTEPUCTHK JOKYMEHTOB:
XPOHOJIOTUYECcKasi, TeMaTHUeCKas, CTPYKTYpHasi, HOMUHAJIbHASI.
5. lloaroroButh  cHpaBOYHBIM  ammapar o0030pa:  OIJIaBIEHHE, HUCTOPHKO-
apxeorpaMuecKkoe NPEANCIOBHE, YKa3aTeld, CIHCOK COKPAIICHHBIX CIIOB,
oubmmorpaduro.

W=

oTpaciieBas,

5.2.3. llepeuens neuamnvix u 31eKMPOHHBIX 00PA306AMENLHBIX U UHPOPMAYUOHHBIX
Pecypcos HeodxX00uUMbIX 0J151 CAMOCMOAMETbHOU PAdomul

Cm. Pazgen 7. IlepeueHp TeYaTHBIX U DJIGKTPOHHBIX OOpa30BATENBHBIX U
WH(OPMAIIMOHHBIX PECYPCOB, HEOOXOUMBIX JIJIsSi OCBOCHUS TUCIIUTLITIHBL.

http://fgosvo.ru/ — Tlopran denepanbHBIX TOCYJAPCTBEHHBIX 00pa30BaTEIbHBIX
CTaHIAapTOB BhICIIET0 00Opa3oBaHusl.
https://grants.culture.ru/ — Kynbrypa. I'pantet Poccuu. OOGmiepoccuiickas 06asa

KOHKYPCOB U TPAaHTOB B 00JIACTH KYJIBTYPBI U UCKYCCTBA.
https://openedu.ru — OTkpbITOE 0Opa3OBaHUE.
https://rsv.ru — Poccus — cTtpana BO3MOXHOCTEH.

6. ®OHJI OLIEHOYHBIX CPEJICTB JJISI IPOBEJEHNS TEKYIIETO KOHTPOJIS
YCHEBAEMOCTH M ITPOMEKYTOYHOM ATTECTAIIMYA OBYYAIOIIMXCS MO JUCIHUATINHE

6.1. IlepeueHb KOMIETEHINH ¢ YKa3aHUEM 3TanoB ux GopMUpoOBaHus B mpolecce
0CBOEeHNsI 00pa30BaTeJIbHOM NMPOrPaMMBbI
Tabauuna 6

IMacnopT ¢poHaa OLIEHOYHBIX CPEACTB JJIM TeKyleil GopMbl KOHTPOJISA

HaumeHnoBanue Ilnanupyemble Konsi HanmeHoBaHue
pa3zienos, pe3yJbTaThl HHIMKATOPO OIIEHOYHOTO CpecTBa
TeMbl ocsoenusi OIIOII B
HOCTHKEHHS
KOMIIeTEHLH
i

Pa3nes 1. TeopeTudeckre 0CHOBBI AHATUTHKO-CHHTETHYECKOI 00pa00oTKH JOKYMEHTa

Tema 1. Cymmnocts | YK-1. Criocoben | YK-1.1. — Cemunap Ne 1. Tema
u 3HAa4YEHHUE | OCYILECTBITH «CymHocTh u 3HaYEHHE
aHAJIUTHKO- MOUCK, KpUTUYECKUN | YK-1.2. AHAJIMTUKO-CUHTETUYECKOU
CHUHTETHYECKOH QHATM3 M CHHTE3 [y 00pabOTKH TOKYMEHTa»
00paboTku nH(bOopMaIu, — CamocrositenpHast pabora Ne 1.
JOKYMEHTa MPUMEHSTh Tema «CymHocTs ¥ 3HaYCHHE

CHUCTEMHBIA ITOIAXOJ, aHAJIUTUKO-CUHTCTUYCCKON

JUIst peLeHus 00pabOTKH JOKYMEHTa»
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https://rsv.ru/
https://openedu.ru/
https://grants.culture.ru/
http://fgosvo.ru/

IIOCTABJICHHBIX

3aj1a4

[K-3. Cmocoben | ITK-3.1.

OCYIIECTBIIST

OpTaHH3alHOHHOE, IK-3.2.

JOKYMEHTAalUOHHOE

U MHPOPMALMOHHOE | [TK-3.3.

obecrieueHue

JeSTEIbHOCTH

PYKOBOIUTEIS

OpraHu3aiuu
Tema 2. O0bekTs! U | Te ke Te xe — Cemunap Ne 2. Tema
pe3yabTaTHI «OOBEKTHI u pe3yabTaThl
AHAIIUTUKO- AQHAJIMTUKO-CUHTETHYECKON
CHHTETHUIECKOU 00pabOTKH TOKYMEHTa»
00paboTKH — IlpakTnueckas pabora No 1.
JOKyMEHTa Tema «OOBEKTBI U Pe3yIbTATHI

AHAJIMTUKO-CUHTETHYECKON
00pabOTKH TOKYMEHTa»

— CamocTtositenbHas padora Ne 2.
Tema «OOBEKTHI W PE3yNHTATHI
AHAJIUTUKO-CHHTETUYECKOMN
00pabOTKH JOKYMEHTa»

Paznen 2. Buabl aHAJIMTHKO-CHHTETHYECKOI 00pa00TKH TIOKYMEHTA

Tema 3. | Te xe Te xe — Ilpaktuueckas pabota Ne 2.
BubGmumorpaguuecko Tema «bubnmorpaguyeckoe
€ onHcaHue OIIMCAHUE
— CamocrositenbHas pabora Ne 3.
Tema «bubnuorpaduyeckoe
OTIMCAHUE)
Tema 4. | Te xe Te xe — IlpakTuueckas pabGora Ne 3.
CucremaTnzanus Tema «CuctemaTtuzanus»
— CamocrostenpHas padbora Ne 4.
Tema «CucremaTuzauus»
Tema 5. | Te xe Te xe — Cemunap Ne 3. Tema
AHHOTHpOBaHHE «AHHOTHPOBaHUE»
— IlpakTnueckas pabora Noe 4.
Tema « AHHOTHpPOBaHHE»
— CamocrosTenpHas padora Ne 5.
Tema « AHHOTHPOBAHHE)
Tema 6. | Te xe Te xe — Cemunap Ne 4. Tema
PedepupoBanne «PedepupoBanue»

— Ilpaktuueckas pabota Ne 5.
Tema «PedepupoBanuey
— CamoctositenbHas padora Ne 6.
Tema «PedepupoBanmey

Pazgen 3. HpOZIYKTbI AHAJIUTHKO-CHHTETHYECKOI 06pa60T1m AOKYMEHTA B A€ATECJIbHOCTH

APXUBHBIX YUpeKIeHUI

Tema 7. ApXuBHBIE
OIMCH U KaTajoru

Te xxe

Te xe

— IlpakTnueckas pabora Ne 6.

Tema «ApXuUBHBIE OIUCH U
KaTaJorm»
— CamoctositenbHas pabora Ne 7.
Tema «ApxXuUBHbIE OIUCH U
KaTaJIOTH»
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Tema 8. | Te xe Te xe — IlpakTtuueckas pabora Ne 7.

IlyreBonurens Kak Tema «llyTeBoauTens Kak BHJ

BUI apXUBHOTO ApPXUBHOI'O CIIPABOYHUKA»

CIPaBOYHHKA — CamocrositenpHas padora Ne 8.
Tema «llyTeBoauTens Kak BH]
aApPXUBHOI'O CIIPABOYHUKA»

Tema 9. O630psr | Te xe Te xe — Cemuuap Ne 5. Tema «O030psI

APXHUBHBIX APXHUBHBIX IOKYMEHTOBY

JOKYMEHTOB — IlpakTuueckas pabora Ne 8.
Tema  «OO030peI  apXWBHBIX
JIOKYMEHTOB»
— CamoctositenbHas pabora Ne 9.
Tema  «OO030pbl  apXUBHBIX
JIOKYMEHTOB»

Taoauua 7

HaCHOPT (l)OH}Ia OLCHOYHBIX CPEACTB AJIA l'[pOMe)KyTO‘lHOi;I aTreCTalumn

HaunMmeHoBanue
pa3aesioB, TeMbI

Ilnanupyembie
pe3yabTaThl
ocsoeHusi OIIOII

Koawbl
WHAUKATOPO
B
JOCTHIKEHHS
KOMIIETEHIIH

[y

H

HaumMeHnoBaHnue oll¢eHOYHOI'O
cpeacTBa

Pa3nen 1. TeopeTu4eckue 0CHOBbI AHATUTHKO-CHHTETHUYECKOI 00padoTKH J0KYMEeHTa

Tema 1. Cymmnocts | YK-I1. Crocoben | YK-1.1. Bompocer  k akx3ameny (1
" 3HA4YEeHHUE | OCYIIECTBIATh TIOUCK, cemecTp):
aHAMATAKO- KPUTUYECKUN aHaIu3 VK12, — TeopeTuieckue Bonpocsl Ne 1-2;
CHHTETHYECKON u CHHTE3 —  TIPaKTHUKO-OPHUEHTHPOBAHHOE
00paboTKH nHpOpMaIVH, 3amanue Ne 1
JOKyMEHTa NPUMEHATH VK13,

CHUCTEeMHBI  TIOJXOJ

JUTSt peleHus

MOCTaBJICHHBIX 3314

IK-3. Cmoco0en | ITK-3.1.

OCYIIECTBIISTh

OpraHU3aIMOHHOE, K-3.2.

JOKYMEHTAllHOHHOE |

MH(GOPMAITIOHHOE

obecreuenue 11K-3.3.

JEeSITETBHOCTH

PYKOBOIHTEIS

OpraHM3alnn
Tema 2. O6wexTol 1 | Te xe Te xe Bompocer  k  akx3ameny (1
pe3yNbTaThl CeMecTp):
AHAJTUTUKO- — TeopeTuieckue Bonpocsl Ne 3-4;
CHHTETHYECKOU —  TIPaKTHUKO-OPHWEHTHPOBAHHOE
00paboTKu 3asanue Ne 2
JOKYMEHTa

Paznen 2. Buapl aHAJTMTHKO-CHHTETHYECKOH 00PadOTKH JOKYMEHTA

Tema 3. | Te xe Te xe Bompocer  k  3k3ameny (1
Bubnuorpaduuecko cemecTp):
€ OMHCAaHHE — TeopeTHuieckue Bonpocsl Ne 5-9;
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—  TPaKTHUKO-OPHEHTHPOBaHHOE
3amanne No 3
Tema 4. | Texe Te xe Bompocer k akx3ameny (1
Cucremaruzanus ceMecTp):
— Teoperudeckue Bompockl Ne 10-
12;
—  IPaKTUKO-OPHEHTHPOBAHHOE
3aganue Ne 4
Tema 5. | Te xe Te xe Bompocst k sk3zameny (I
AHHOTHpOBaHUE cemecTp):
— TeopeTudecKkue BOmpockl Ne 13-
15;
—  TIPaKTUKO-OPHEHTHPOBaHHOE
3aganue Ne 5
Tema 6. | Texe Te xe Bompocer  k  akx3ameny (1
PegepupoBanune ceMecTp):
— TeopeTudeckue Bonpockl Ne 16-
17;
—  TPaKTHUKO-OPHEHTHPOBaHHOE
3amanne Ne 6

Paznen 3. IIpoayKThl aHAJIMTHKO-CHHTETHYECKOH 00pa00TKH JOKYMEHTA B IeSITeIbHOCTH

ApPXUBHBIX YUYpeKIeHHUI

Tema 7. ApxuBHbie | Te xe Te xe Bompocer  k  skx3ameny (1
OTINCH U KaTaJIOTH ceMecTp):
— TeopeTudeckue Bompockl Ne 18-
19;
—  TPaKTHUKO-OPHEHTHPOBaHHOE
3ajganue Ne 7
Tema 8. | Texe Te xe Bompocst k  sk3zameny (I
[lyreBoguTens Kak ceMecTp):
BHI ApPXUBHOTO — TeopeTudeckue Bompockl Ne 20-
CIIPaBOYHHKA 21;
—  NPaKTUKO-OPUEHTHUPOBAHHOE
3aganue Ne 8
Tema 9. OO030psI | Te xe Te xe Bompocer  k  akx3ameny (1

APXUBHBIX
JOKYMCHTOB

ceMecTp):
— TeopeTudeckue Bonpocsl No 22-
24;

- MPaKTUKO-OPUEHTUPOBAHHOE
3amanne Ne 9

6.2. Onucanne nokasaresjeil ¥ KpUTEPUEB OLICHMBAHUS KOMIIETEHIIUI HA Pa3JINYHBIX
Tanax ux (popMUPOBaHUsI, ONMCAHHUE HIKAJ OLlEeHHBAHUSA

6.2.1. Ilokazamenu u Kpumepuu OUeHUGAHUA KOMNEMEHUUTL HA PA3TUYHBIX

Imanax ux gopmuposanus

Taoauma 8

IToxa3aTenu M KPUTEPUH OLICHHBAHUSA KOMIIETEHIIUI

ILnanupyembie
pe3yJabTaThl
OCBOCHHSA
o1olI1

IToka3aTenan
chopMuUpPOBaHHOCTH
KOMIIeTeHIH i

Kpurtepun ouenuBanus
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YK-1 — mnoHuMaeT crenuduky nowucka, | OOydarommiics 00JagaeT HEOOXOAUMO
aHaym3a u CUHTE3a | CHCTEMOW 3HAHWH, JOCTHUT OCO3HAHHOTO
JIOKYMEHTHPOBaHHOH HH(pOpMannu; BIIQJICHUS. YMEHUSMH, HaBBIKAMH U
—  TpUMEHSET  METOABl  IIOMCKa, | criocobamu poheCcCHOHATBHON
aHaJlM3a W CHHTE3a WHGOpMAIMH JUIS | JeSTSILHOCTH. JemoHcTpupyet
pEeIIeHus TIOCTABICHHBIX 3a/1a4; CHOCOOHOCTh aHAJIM3UPOBAThH, TIPOBOIUTH
— crmoco0eH WCIIONb30BaTh 3HAHWS, | CPABHEHHE H  OOOCHOBaHWE BBIOOpa
YMCHHS, BJIaJICHUS B | METOJIOB PEIUICHUSI 3aJ[aHUi B MPAKTHKO-
po(heCCUOHAIBHOM e TELHOCTH. OPUEHTHPOBAHHBIX CUTYAIIHSX.

T1K-3 — TIOHMMAaeT MPHHIUIE TocTpoeHus | OOydaromuiicss obmamzaeT HEOOXOIUMOH

JIOKYMEHTHOM CUCTEMBI;

- MPUMECHSICT MPOLIECCHI
JIOKYMEHTAIIMOHHOTO u
UH()OPMAITOHHOTO obecrieueHUs
ACATCIbHOCTU PYKOBOAUTECIIA
OpTraHH3aIlNY;

— CmocoOeH HCIMOob30BaTh 3HAHUS,
YMCHMUA, BJIaACHUA B

npoQecCHOHATEHOHN JIeSITeIbHOCTH.

CHCTEMOM 3HAHMM, ITOCTUT OCO3HAHHOTO

BIaJICHUS YMCHHSMH, HaBBIKAMH H
crocobamu poecCHOHATBHON
IeATEeITbHOCTH. JlemoHCTpUpYET

CIOCOOHOCTh aHAJIM3HPOBATH, IPOBOJAHUTH
cpaBHEHHE U OOOCHOBaHHE BBIOOpA
METO/IOB PEIICHHUS 3aJaHiil B MPAKTHKO-
OPHUCHTUPOBAHHBIX CUTYyallUAX.

Taoauma 9

Jtanbl (OPMHUPOBAHUA KOMIETEHIUH

HaunmenoBanmue 3Tana

XapakTepucTHKa 3Tana

DopMBbI KOHTPOJISA

HavanpHelii (BXxOQHOMW) 3Tamn
(hopMHUpOBaHUS KOMIICTCHITHI

JlnarHocTvka BXOJHBIX 3HAHUU
B paMKax KOMIETEHIIUN

VYerHbI# onpoc

Texymmit aTamn

Brinonnenue O6yanOH_[I/IMI/IC}I

AxTHBHas yqe6Ha;1 JICKII U,

(dbopMupOBaHUs KOMIETEHUUH | 3aJjaHUii, HANpPaBJICHHBIX Ha | CEMHHAPBI; IMPAKTUUYECKUE;
dbopMupoBaHue KOMIIETEHIIMI | caMOCToATeNbHast  paboTa:
OcymecTBiieHHe  BBISBJICHHS | MUChbMEHHAs paboTa
PUYUH MPENATCTBYOLINX
s hekTuBHOMY OCBOCHUIO
KOMITETEHLIUN
[IpomexyTOUHBII OueHuBanue IK3amen:
(aTTecTanMOHHBIN) aTan | chOpMUPOBAHHOCTH — OTBETHI Ha TEOPETUUECKHUE
(dbopMupOBaHUS KOMIIETCHIIMN | KOMIIETEHIIUI TI0 OTAEIBHOU | BOIIPOCHI;
4acTH JUCLIUIIIINHBI WM | — BBIIOJIHEHUE TPAKTUKO-

JUCIHHUIIIIMHBI B IICJIOM

OPUCHTUPOBAHHBIX 3aJlaHuM

6.2.2. Onucanue wiKkan oueHUGAHUA

Taoauua 10

6.2.2.1. Onucanue MKaJjJbl OCHUBAHMS OTBETA HA DK3aMeHe

Ounenka no .
. Onucanue ypoBHeii pe3yJibTaToB 00y4eHUsI
HOMMHAJIBHOI mIKaje
OT1auyHO OOyuaromuiicss TMOKa3bIBaeT TIIyOOKHE, HWCUEPIBIBAIOIINE 3HAHUS B

o0beMe MPOHAEHHON NpOrpamMMbl, YBEPEHHO ACHUCTBYET IO NPUMEHEHHIO
MOJly4YEHHBIX 3HAHUI Ha MpPAaKTHKE, NEMOHCTPHPYS YMEHHS M BIAJCHUS,
ONPEJEIICHHBIE TPOrPaMMOii.

I'paMOTHO U JIOTMYECKU CTPOMHO M3JIaraeT Marepuaj IpU OTBETE, YMEET
(hopMyaHpOBaTh BBIBOABI M3 M3JI0KEHHOTO TEOPETHYECKOIO Marepuaa,
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3HAET JIOTIOJHUTENBHO PEKOMEHIOBAaHHYIO JIUTEPATYPY.
OOyyaromuiicss crnocobeH AeHCTBOBaTH B HECTaHOAPTHBIX MPAKTHKO-
OPHEHTHPOBAHHBIX CUTYyalussX. OTBeUaeT Ha BCE OMOIHUTEILHBIE BOIPOCHI.
Pesynprar oOydeHHs MOKa3bIBAaeT, YTO JOCTUTHYTBHIH ypPOBEHb OIICHKH
pe3ynbratoB  00y4eHHs] 1O JUCHMIUIMHE SIBISIETCS  OCHOBOW  JUIs
(hopMHPOBaHMS COOTBETCTBYIOLIMX KOMITETECHIIMH.

Xopomo

Pesymnprar o0ydeHus TTOKa3bIBaCT, 9TO oOyJarormuiics
NPOJEMOHCTPHPOBAN PE3YJBTAT Ha YPOBHE OCO3HAHHOTO BIIAJICHUS YUeOHBIM
MareprajIoM U yueOHbIMUA YMEHHUSIMHU, BIAJICHUSMH IO TUCLUILIHHE.

JlonmyckaeT HE3HAYUTEIbHbIC OINUOKH TPH OCBCHICHUH 3aJaHHBIX
BOIIPOCOB.

OOyuaromuiicst crnocobeH aHaIu3UpOBaTh, MPOBOJIUTH CpPaBHEHHE H
000CHOBaHWE BBIOOpAa METOJIOB  pEICHHS 3aJaHUd B  TPAKTHKO-
OPHECHTHPOBAHHBIX CUTYAIIUSIX.

YaoBieTrBopureabHO

Pesynprar 0OyueHHsi TMoOKa3bIBaeT, 4YTO oOydaromuiics oOmajgaer
HEOOXOAMMOIl CHUCTEMOIl 3HAHWI W BJIAZCeT HEKOTOPHIMH YMEHHSMH IO
JMCLHUILIAHE.

OTBeTHl M3/JaraeT XoTs M C OHH/I6KaMI/I, HO HUCIIPABIIIEMBIMU IIOCJIC
JONOJHUTCIIbHBIX U HABOAAIIUX BOIIPOCOB.

OOyyaronmiics crocoOCH MOHMUMAaTh M HHTEPIPETUPOBATH OCBOCHHYIO
UH(OPMALIUIO, YTO SIBISIETCS OCHOBOW YCIICIIHOTO ()OPMHUPOBAHUS YMEHHI 1
BJIQJCHUI JUISl peIIEHUS] IPAKTUKO-OPUEHTUPOBAHHBIX 33/]1a4.

Heynosiaersopureinb

HO

Pesynprar o0OydeHusI 00y4aromerocst CBHAETENBCTBYET 00 YCBOCHUH MM
TOJIBKO JIEMEHTAPHBIX 3HAHWH KITFOYEBBIX BOTIPOCOB T10 JHCIUILINHE.

JomyeHHble OIUOKN 1 HETOYHOCTH B XOJI€ MTPOMEKYTOYHOTO KOHTPOJIS
MOKa3bIBAlOT, 4YTO OOyYaroIIWiics HEe OBJaJesl HEOOXOMUMOH CHCTEMOit
3HaHUHI U YMEHUH N0 TUCLUIUIMHE.

OOGyJatomuiicst momyckaer rpyOble OIMOKKM B OTBETE, HE IIOHUMAeT
CYIIHOCTH M3JIaraeéMoro BOIpoca, He yMeeT MPUMEHSTh 3HaHHsI Ha TIPaKTHKE,
JIaeT HeIOJIHbIC OTBETHI Ha IOMOIHUTENbHbBIE M HABOASIINE BOIIPOCHL.

OnucaHne MKAaJbI OLIEHUBAHUSA Ipu TECTUPOBAHUU HA 0a3e TeCTOBBIX

MATEepPHATO0B HHCTUTYTA

OueHka 10 HOMHHAJIBHOMH % NpaBHJIbHBIX 0TBETOB, M10JIY4YeHHBIX
HIKaJje HA TECTHPOBAHUHU
OTan4HO ot 90 10 100
Xopolio ot 75 no 89,99
Y 10BIETBOPUTEIHHO ot 60 5o 74,99
HeynoBneTBopuTEnbHO menee 60
Taoauna 11
6.2.2.2. Onucanue MKAJIbI OeHUBAHUS
Yemnoe evicmynnenue (cemunap)
Heckpunro Oopa3uoBblii, 3aKOHYEHHBII, HN3n0:xeHHBIHA, MunuMmanbH |OneHka
pbl NPUMEpPHBI; MOJIHBINA OTBET PACKPBITHII bIii OTBET
JOCTOMHBIN (xopo1o) OTBET (Hey10BJIETBO
MoAPaKAHUS (ynomJjieTBOpuTE PUTEIBLHO)
OTBET JIbHO)
(OTJIMYHO)
PackpriTie [Ipobnema [Ipobnema [Ipobnema [Ipobnema He
po0JIEMBI pacKpbITa pacKphITa. pacKpbITa HE | pacKphITa.
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MIOJTHOCTBIO. [IpoBenen aHanu3 | MOJHOCTHIO. OTCyTCTBYIOT
[IpoBenen ananus | mpobiembl  6e3 | BriBoabt HE | BBIBOJBI.
IPOOIEMBI C | IpUBJICUYCHUS CHCNIaHbl  W/WIH
MIPUBJICYCHUEM JIOTIOJIHUTEIIbHOM | BBIBOJIBI HE
JIOTIOJIHUTENIbHOM | muTepaTypbl. He | 000CHOBAaHHI.
JUTEPATYPHI. BCE BBIBO/JIBI
BriBoabt CAETaHbl  W/WIH
000CHOBaHBI. 000CHOBAHBI.
[IpencraBne | IlpencraBnsemas | [IpencraBnsiemas | IlpencraBnsiemas | [IpencraBisiem
HUE nH(pOopMaIsL nH(pOopMAaIL nHbopMasl HeE | as
CHUCTEMAaTU3UPOBa | CUCTEMATHU3UPOBA | CUCTEMAaTU3MPOBa | MH(OpMAIIUs
Ha, Ha M| Ha W/WIM  HE | JIOTUYECKH He
MoCIieIOBaTeNbHA | TTOCIIEAOBATENbHA | MTOCIIEOBATENbHA | CBs3aHA.
u JIOTUYECKU Hcnonp3oBaHo | . He
CBsI3aHA. OOJIBIIMHCTBO [IpodeccrnonanbH | HCMOIB30BAHBI
Hcnonbs3oBanbl HEOO0XOMMBIX asi TSPMHUHOJIOTHSA | MPOdhecCHoHaT
BCE HEOOXOAMMBIC | MPOQPECCHOHATLH | HCITOJIb30BaHA bHEIE
Mpo(hEeCCHOHAIBH | BIX TSPMHUHOB. MaJio. TEPMHHBI.
bIC TEPMHUHBI.
Odopmnenn | Illupoxo Hcnonb3oBanbl Ucnonb3oBanbl He
e HCTIONTb30BaHBI WH(GOPMAIMOHHBI | HH()OPMAITMOHHBI | FCIIOJIb30BaHBI
UH(OPMAITUOHHBI | © TEXHOJIOTHHU | € TEXHOJIOTHU | UH(POPMAIIMOH
e texHonoruu | (PowerPoint). (PowerPoint) HBIE
(PowerPoint). He  ©Oomee 2 | yacTH4YHO. TEXHOJIOTHH
OTCyTCTBYIOT omuboK B | 34 ommbku B | (PowerPoint).
OLINOKHU B | IpEeACTaBIsIEMON | mpeacraBisieMor | bonbiie 4
MIpeNICTaBIsIeMol | mHOopMaIuu. WH(GOPMAITHIH. OINO0K B
nH(pOpPMAITIH. MpEICTaBIAEM
on
UHGOpMAITHH.
OtBetrl  Ha | OTBETHI Ha | OTBeTHI Ha | Tonbko  otBeThl | Her  oTBeToB
BOIPOCHI BOIIPOCHI TIOJHBIC | BOMIPOCH! TTOJTHBIC | HA DJIEMEHTApHBIC | HA BOIPOCHL.
C TPUBEICHHWEM | W/WIM YaCTHUYHO | BOIPOCHL
MIPUMEPOB. MIOJIHBIE.
YMmeHnue CBo0OoaHO CBo0OoaHO CxoBaH, CkoBaH,
TepIKaThCs JEPIKUATCS Ha | JEpPKUTCA Ha | oOpaTHas CBsA3b ¢ | oOparHas
Ha ayTIUTOPHH, ayJTIUTOPHH, ayuTOpHen CBSI3b c
ayIUTOPUH, | CIIOCOOEH K | IOAJepKUBAET 3aTpyIHEeHa. ayuTopuen
KOMMYHHKAT | IMITPOBH3AIINH, 00paTHYIO CBS3b C OTCYTCTBYET,
WBHBIC YYUTHIBAET ayIUTOPUECH. He coOmroaer
HaBBIKU 00paTHYIO CBS3b C HOPMBI pEYH B
ayIUTOPHEH. MPOCTOM
BBICKa3bIBAHUU
Hror

[Tucemennas padota (pedepat u T. 11.)
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Kpurtepumn onenku

OTiauano
Xopoio
YaoBiaeTrBopuTEIHHO

Hovnan marRanuramnLon

O00CHOBaHHE aKTYAJIbHOCTH TEMBI

KagecTBO oOmeHkH cTeneHH pa3pabOTaHHOCTH TEMBl B  CIEIHAIBHOMN

JuTepaType

CreneHb pain3ainun IMOCTABIICHHOM 1IEJIM M 3329

O6beM U TIyOrHA PaCKPHITHS TEMbI

Hanuuue MaTcpuajid, OpuCHTUPOBAHHOI'O HA MPAKTHUYCCKOC MCITI0JIb30BAHNC

I[OCTOBCpHOCTB 1 000CHOBAHHOCTD IMOJIYUCHHBIX PE3YJbTATOB XM BHIBOAOB

CreneHn OpUTrHHaJIbHOCTH TCKCTA

Opyauisi, UCTIOIH30BaHNE MEXIUCITUTUIMHAPHBIX CBsI3el

CoburoieHne TpeOboBaHuil K CTPYKTYpe paboThl

KadecTBo oopmiieHrst pabOThI ¢ y4eTOM TPeOOBaHMIA

Wudopmanmonnast  KynbTypa (IUTHpOBaHHE, oOQoOpMIIEHHE  CIIHUCKa
UCIIOJIb30BAaHHOM JIUTEpPATyphl)

OO0wasg oneHka

[IpakTUKO-OpHEHTHPOBAHHOE 33/1aHNE

Onenka mo
HOMHMHAJBLHOH LIKAJIE

XapakTepHCTHKH 0TBETa 00y4aloLIerocs

OT1/JIN4YHO

OOyyarommiicss CaMOCTOSITEIbHO W TPAaBWIBHO pemmia  y4eOHO-
npodecCHOHANBHYIO 33/1a4y, YBEPEHHO, JJOTUYHO, IOCIIEIOBATEILHO U
aprYMEHTUPOBAaHHO  W3Jlaral  CBOE  pEIIEHHE,  HCIOJb3Ys
npodeccroHaNbHYI0 TEPMUHOJIOTHIO.

Xopowo

OOyyarommiics caMOCTOSITEIbHO U B OCHOBHOM TPABUJIBHO PELIUII
y4eOHO-TIPO(eCCHOHATBHYIO 3amavy, YBEPEHHO, JIOTUYHO,
MOCJIEIOBATEIFHO M apryMEHTUPOBAaHO U3Jarajl CBOE pELICHUE,
UCTIONB3YS MPO(eCcCHOHANBHYIO TEPMUHOJIOTHUIO.

YnoBJieTBOpUTEIBHO

OOyyaromuiics B OCHOBHOM peHIMsl y4eOHO-PO(EeCCHOHATbHYIO
3ajjauy, JOITyCTHII HECYILIIECTBEHHbIE OLIMOKH, C1ab0 apryMeHTHPOBal
CBOE pEIICHHUE, IMyTasICh B MPO(PECCHOHATBLHBIX TTOHATHSX.

HeynosiierBopurebHO

OO0yuaronuiicst He penni y4eOHO-podecCHOHABHYIO 3a1a4y.

6.3. TunoBble KOHTPOJILHbIE 32IaHNUSI UM MHbIE MAaTEePHUAJIbI, HE00X0AUMBbIe /151
OLICHKHM 3HAHWI, YMEHM i, BJIaJleHN, XapaKTepU3yIuX 3Tanbl GopMupoBaHus
KOMIIeTEHIIUI B Mpolecce 0CBOeHNsI 00pPa30BaTeILHOI MPOrpaMMbl

6.3.1. Mamepuanwl 014 n0020MOBKU K IK3AMEHY

Taoauua 12

MarepuaJbl, He00X0AMMbIe JIJIsl OLEHKH 3HAHU I
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(l'[pI/IMeprle TECOPETHYCCKHUEC BOl'IpOCbI) K 9K3aMEHY

Ne I Kon
i puMepHbIe (OPMYITUPOBKH BONPOCOB KOMITETeH I
1. CyIIHOCTh 1 3HaYCHHE aHATMUTHKO-CHHTETHYECKOH 00pabOTKH TOKYMEHTOB YK-1, TIK-3
2. O6paboTka ITOKyMEHTa B OpraHU3ANMAX CHCTEMBl JOKYMEHTaJIhbHBIX VYK-1, IIK-3
KOMMYHUKaLUK
3. JIOKYMEHT KaK 00BEKT aHAIUTUKO-CUHTETHYECKOM 00paboTKU VK-1, TIK-3
4. Buasl u pe3ynbraTsl 00pabOTKU JOKYMEHTa YK-1, I1IK-3
5. bubmuorpaduyeckoe ommcaHue: ONpeAcIICHHE ITOHATHSA, WCIOJb30BaHHE, VK-1, TIK-3
(hyHKIMH, TPeOOBAHUS K HEMY
6. O067nacTy ¥ dJIeMEHTH OAHOYPOBHEBOTO OMOIMOrpaduueckoro onucanus YK-1, I1IK-3
7. Bubnuorpadudeckas 3anuch 1Mo 3aroJIOBKOM U 101 3aryiaBueM. CyIHOCTb VK-1, TIK-3
¥ IpUMEHEHHE
8. AHnanutudeckas OuOauorpaduyeckas 3amuch. Ee cyIIHOCTh, Ha3HaueHUE, VK-1, TIK-3
CTPYKTYpa
9. MHoroypoBHeBast bubnnorpaduueckas 3anuch. Crnenuduka u VK-1, IIK-3
0COOCHHOCTH
10. | Cucremarm3aiusi JOKYMEHTOB: 00Iiee IOHATHE, HA3HAUCHUE VK-1, I1K-3
11. KiaccudukamoHHbie CUCTEMBI, UCTIOJIb3yeMble B Poccuu VK-1, I1K-3
12. | Tabuuisl kiaccuUKaIMii; WX Ha3HAYCHHUE, COCTABHBIC YaCTH, WHACKCAIIHS VK-1, I1K-3
13. | AHHOTHPOBAHHE: CYIIIHOCTh, HA3HAYCHUE, 0COOCHHOCTH VK-1, TT1K-3
14. DJIeMEHTHI AaHHOTAITUH pa3IMIHbIX BUIIOB VK-1, I1K-3
15. | Tunosornyeckas KjiacCU(pUKaI¥sl aHHOTAIIUH VK-1, IIK-3
16. | PedepupoBanue: cymHOCTb, HA3HAYCHHUE, ITAIBI pedepupoBaHHs YK-1, I1IK-3
17. | Knmaccudwukanus (Bussi) pedeparon YK-1, TIK-3
18. | ApXuUBHBIE OMCH: CTPYKTYpa U HA3HAUCHHE YK-1, TIK-3
19. | ApXWBHBIEC KaTAJIOTH: BUJIBI, CTIEIM(IKA COCTABIICHUS YK-1, IIK-3
20. | Ha3nauenue v BUABI apXMBHBIX TyTEBOAUTENCH YK-1, I1K-3
21. | CtpykTypa apXHMBHBIX IYTEBOJUTENICH, OCOOCHHOCTH COCTBIICHUS YK-1, TIK-3
22. | O030pHO-aHATUTHYECKAs NIEATEIILHOCT: CYITHOCTh, HA3HAYCHHE VK-1, I1K-3
23. | Kiaccuduxarms (Buapl) 0030poB YK-1, IIK-3
24. | Cnemmduka MOArOTOBKH apXUBHBIX 0030pOB YK-1, IIK-3
Taoauua 13
Marepuanbl, He00X0AMMBbI€ /1JI51 OLeHKH YMEHUI U BJIaJeHn i
(mpuMepHbIe NPAKTUKO-OPUEHTHPOBAHHbIE 3aJaHNS)

] Tembl npUMepPHbIX Kon
n/n NPaKTUKO-OPUEHTUPOBAHHBIX 3aJaHUH KOMIIEeTeH Ui
1. | CymHOCTb U 3HAUCHUE aHATMTUKO-CHHTETHYCCKOH 00pa00TKH TOKYMEHTA YK-1, T1K-3
2. | OOBEKTH M pe3yIabTaThl aHATUTHKO-CHHTETHICCKON 00pabOTKH JOKYMEHTA YK-1, TIIK-3
3. | bubnunorpaduyeckoe onucaHue YK-1, IIK-3
4. CucremaTtuzanus VK-1, TIK-3
5. | AHHOTHpOBaHHE YK-1, I1K-3
6. | PedepupoBanme YK-1, IIK-3
7. | ApXHBHBIC OIIMCH M KATAJIOTH YK-1, IIK-3
8. | [lyTeBoauTens Kak BUA apXUBHOTO CIIPABOYHHUKA YK-1, [IK-3
9. | O030pHI apXUBHBIX JOKYMEHTOB YK-1, TIK-3

6.3.2. Tembt u memoouueckue yKazanus no no02omoeke peghepamoas,
Jcce u meopuecKux 3a0anuii no OUCUYUNIUHe
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Tembl pedepaToB

AHaNIUTUKO-CUHTETUYECKasi 00pabOTKa JOKyMEHTA B JIEIOMPOU3BO/ICTBE.

AHaTUTHKO-CHHTETHYECKass 00paboTKa JOKYMEHTA B ApXHUBHOM JIEIIe.

AHanu3 ¥ CUHTE3 KaK MEeTObl IepepaboTku HHGOpMaIUu.

NudopmannonHasi eMKOCTh JOKYMEHTA.

3aiayn aHAJUTHKO-CUHTETHUYECKON mepepaloTKu MHQOpMAIMK B apXHUBHOM JIeJie U

JeTOTIPOU3BO/ICTBE.

6. PexkBu3uTHI [OKyMEHTa B MpoIlleccax aHAIUTUKO-CUHTETUYECKOW MepepadoTKu
uHpOpMaLnH.

7. OdunuanpHble  U3JaHUS, UX  XapaKTEpPUCTUKAa W CHOCOOBI  COCTaBJICHUS
oubrorpaduueckoi 3anucH.

8. HopmatuBhass 0a3a aHAJIUTUKO-CUHTETHYECKOW mepepaboTku  uHpopmanuu:
O0COOCHHOCTH M HEJIOCTATKH, TIEPCIIEKTUBHI PA3BUTHSL.

9. DnexkTpoHHble  W3JAHUS, UX  XapaKTepUCTHUKAa U  CIOCOOBI  COCTaBJICHHS
oubrorpaduyueckoi 3anucH.

10. Knaccudukanus Jo0KyMeHTOB: o0lllee MOHATHE, Ha3HAUYCHUE, BUAbl. XapaKTepUCTHUKA
TUTIOB OUOIMOTEYHO-O0MOINOTPaPUIECKIX CUCTEM.

11. Tabnuupl kinaccuduKalMu Kak MaTepualbHOE MPEICTaBICHUE KIACCHU(PUKAMOHHON
CUCTEMBI: X Ha3HAYCHHE, COCTABHBIC YACTH, UHCKCAIHSI.

12. OcHOBHBIE METOIBI CXKATHS HH(POPMAITUH.

13. PedepupoBanue kak MeTo]] mepepaboTKH WH(POPMAIIHH.

14. CocraBieHue U UCIIOIB30BaHUE 0030pOB B apXUBHOM JIEJI€.

15. AHHOTHpOBaAHHUE KaK CIIOCO0 CO3aHMsI BTOPHYHOW HH(DOPMALIHK O TOKYMEHTE.

Nk W=

Meroanueckue ykazaHus

[Ipuctynas K BBIMOJTHEHUIO 3aJlaHUN, CTYJIEHT MIOJDKEH 3HaTh, 4TO paboTa Oynmer
3a4TeHa MPH YCIOBUH COOIIOICHUS CIeIYIOIUX TpeOOBaHUI:

1. 3HaHuME TEKCTOB PEKOMEHIOBAHHON JUTEpaTypbl U HCIIOJIB30BAHHE ATOTO
3HaHUA B paboTe.

2. Hcnonb3oBaHUE CTYJIEHTOM HECKOJIbKMX HMCTOYHHUKOB (cTared, MoHOrpaduii,
CIPaBOYHOM U JPYTOM JUTEPATYPBI) sl pACKPITUS U30PAaHHOMH TEMBI.

3. KynpTypa M akaneMuyeckue HOpPMBI H3JIOKEHHS MaTepuana: o0s3aTeiabHOe
yKa3zaHHMe€ Ha MCTOYHUKH, I'pPaMOTHOE LUTHUPOBaHME AaBTOPOB (IpsSMOE M KOCBEHHOE),
omnpeneeHue COOCTBEHHOW TO3WIIMA W O0s3aTeNIbHBIA COOCTBEHHBIM KOMMEHTApUU K
IPUBOMMBIM TOYKAM 3PEHHUSL.

4. Cobmoaenue TpeOOBaHMM K CTPYKTYpE B 0(DOPMIICHHIO.

Tpebosanus k cmpykmype u oghopmaeHuro

Crpykrypa. PaGora cocTouT W3: BBEIEHHWS, OCHOBHOW dYacTH, 3aKirodyeHus. Bo
BBEJICHUU HEOOXOMMO ONPEIEIUTD 1eIh U 33a4i padoThl. B OCHOBHOI YacTH 00s3aTeIbHBI
CCBUIKM Ha HOMepa OuOnmrorpaduyecKux 3amuceil B CIIMCKE UCIOJIB30BAaHHOM TUTEpaTyphl. B
3aKJIIOYEHHN HEOOXOAMMO CAeiaTh OCHOBHBIC BBIBOJLI. CIHCOK HCIOJIB30BAHHOM
JUTEPATYPhl TTOMEIIACTCS TMOCie 3aKiItoueHus. bubnuorpadudyeckue 3amucu HyMEPYIOTCS H
pacrionararorcsi B anpaBUTHOM MOPSIIIKE.

Odopmnenue. pudt rapautypsl «Times New Romany, kernp 12 win 14, yepes
1,5 unrepBana. PaboTy medarath Ha OJHON CTOpPOHE CTaHIAPTHOTO JHCTa Oymaru (opmara
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A4 ¢ cobmonenuem noneii: gesoe — 30 MM, nmpaBoe — 20 MM, BepxHee — 20 MM, HIOKHEE — 20
MM.

Brimonnennas pabota gomkHa OBITH CKpeIUieHa.

PaGota OTKpbIBaeTCs TUTYJIBHBIM JIUCTOM. 3ateM cieayer «OriaBieHHe».
ITopsinkoBble HOMEpA CTPAHMIL YKa3bIBAIOTCSI BHU3Y CTPAHUIIbI C BBIPABHUBAHUEM OT LIEHTpA.
He nomyckaercst pacctaHOBKa HyMepalMy CTpaHMIl OT pykd. IlepBoii cTpaHuuel cyuraercs
TUTYJBHBIN JUCT, HO Ha HeM nudpa «1» He craButTcs. Kaxkplid pa3zen Bcerna HAYMHACTCS C
HOBOW CTPAaHHULIBI.

PabGora MokeT OBITHh WIUTIOCTPUPOBAaHA, HO HE JOMYCKAETCsl HCIOIb30BaHHE
WUTIOCTPALMH, BEIPE3aHHBIX UX KHUT, )KYPHAJIOB U IPYIUX U3JaHUM.

6.3.3. Memoouueckue yKazanus no 6bInOJIHEHUI0 Kypcoeoii padomaul
KypcoBas paboTa 1o nucuuIuinie yueOHbIM IUIaHOM HE MIPeyCMOTpEHa.

6.3.4. Tunoevle 3a0anus 013 npoeedeHUs MEKYyuLe20 KOHmMpOoa
dopmuposanun komnemenyuii

6.3.4.1. Ilnanbl ceMUHAPCKUX 3aHATHI
Cemunap Ne 1
Tema: «CymHOCTb U 3HAYEHUE AHAJTUTHKO-CHHTETHYECKOH 00pad0OTKH TOKYMEHTA)

CemuHap npoxouT B (hopMe TUCKYCCUU

Bonpocwl 015 duckyccuu:

1. AHanuTHUKO-CUHTETHYecKass o0paboTka JOKyMeHTa Kak Yy4yeOHas JAUCLUIUIMHA.
[TonsTHIHBIN anmapart Kypca.

2. CrpykTypa ¥ QyHKIUH CUCTEMbl KOMMYHUKAIUH.

3. OOpaboTka JOKyMEHTa B OpPTaHU3AIMsIX CHCTEMbI JOKYMEHTAIBHBIX KOMMYHUKAIHHA
(M31aTeNbCKOM, KHUTOTOProBOH, OWMOIMOTEUHOM, OuOIMOrpaduueckon, My3eHHOMH,
Hay4YHO-UH()OPMALIMOHHON, apXUBHOM, JOKYMEHTOBEIUECKOH U T. II.).

4. CrangapTu3alis  TEPMUHOJOTMM W TEXHOJOTMM  IPOLECCOB  aHAJIUTHUKO-
CUHTETUYECKOI 00pabOTKH.

Marepuansl 118 HOArOTOBKM cemuHapy cMm. Pasgen 7. IlepedyeHp meyaTHBIX |
AJIEKTPOHHBIX 00Pa30BaTENbHBIX U HH(OPMAIIMOHHBIX PECYPCOB HEOOXOAUMBIX JIJIsl OCBOCHUS
JCHATIIINHBL

JlonomHuTEeIbHBIE MAaTEPUAIIBI K CEMUHAPY BBIABIISIIOTCSA B PAMKaX CaMOCTOSTEIIBHOU
paboTHI.

Cemunap Ne 2
Tema: «O0beKTHI H pe3yJIbTAThl AHAJUTHKO-CHHTETHYECKOH 00pa00TKH JOKYMEHTa»

CemuHap npoxoaut B hopMe AUCKYCCUU

Bonpocwl 014 duckyccuu:

1. JIOKyMEHT Kak OOBEKT aHATUTUKO-CUHTETUIYECKON 00paboTku. Buasl JOKyMEHTOB.
2. PexBHU3UTHI JOKYMEHTA.
3. OObexThl cocTaBieHus: OnOIMOrpaduuecKoil 3anucH.
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4. TloHATHS «OIHOYACTHBIA OOBEKT», «MHOIOYACTHBIA OOBEKT», «COCTaBHas dYacThb
OJIHOYACTHOTO JOKYMEHTA», «IIEPBUYHBIA TOKYMEHT», «BTOPUYHBIA JTOKYMEHT).
5. Pe3ynbTaThl aHATUTUKO-CUHTETUYECKON 00pabOTKH TOKYMEHTA.

Marepuansl a1 NOATOTOBKM cemuHapy cM. Pasgen 7. IlepedeHp mnedaTHbIX U
3JIEKTPOHHBIX 00Pa30BaTENIbHBIX U HH(OPMALIMOHHBIX PECYPCOB HEOOXOAUMBIX /ISl OCBOECHUS
JCLUATIIINHBL

JlononHuTeNnbHBIE MAaTEPHAJIBl K CEMUHAPY BBIABIIIOTCA B PaMKaX CaMOCTOSITEIBHON
paboThL.

Cemunap Ne 3
TeMa: KAHHOTHPOBaHHE»

CemuHap npoxoauT B (hopMe TUCKYCCUU

Bonpocwl 05 duckyccuu:

1. AHHOTHpOBaHHME KaK MPOLECC aHAIUTUKO-CUHTETHYECKOH 0OpabOTKH JOKYMEHTOB.
[lonsitne «amnotanus». ['OCT P 7.0.99-2018 Pedepar u annoranms. OOmwme
TpeGoBaHusl.

2. AHHOTanmus KakK CpEICTBO pACKpPBITUS COJAEpXkKaHUS JOKyMeHTa. @DyHKIUHU
AQHHOTALIMM.

3. Knaccudukauus (Buapl) aHHOTAUMM MO (QYHKIHOHAIBHOMY (OOLIECTBEHHOMY)
Ha3HAYEHUI0, CcHocol0y XapaKTepUCTHKH NEPBUYHOTO JOKyMeHTa. JIBymepHas
TUIIOJIOTUYECKas KJIacCU(PHUKaAIUs aHHOTAIUH.

4. TpeOGoBaHus, MpeabABISIEMbIEe K COJEpX)aHUIO, (opMe IMpEICTaBICHHUs CBEICHUH,
MIOCTPOCHUIO, 00bEMY aHHOTAIINH.

5. Ocob6ennoctu wu3garenbckux anHotamuit. 'OCT P 7.0.99-2018 Pedepar u
agHoTtanus. OOmme tpeGoBanus. ['OCT 7.51-98 Kaprouku nns KaTajloroB u
kaprorek. Kartamornzauusa B mznanun. Cocra, CTpYKTypa JaHHBIX U U3/1aTEIbCKOE
odopmIieHHE.

6. DneMeHTbl aHHOTalUU (COCTaB).

7. OCOOEHHOCTH aHHOTHPOBAHMS Pa3IMYHBIX THIIOB M BHJIOB HM3JaHMM, IIEJIEBOTO U
YUTATEIbCKOTO HA3HAYEHUS.

8. OCHOBHBIE 3TaIlbI IPOLECCa AHHOTUPOBAHMS.

9. Hcnonb3oBaHue aHHOTALUI B MPAKTUKE MOJATOTOBKE U BBIITYCKA apXUBHBIX M3JaHUI
Pa3IUYHBIX TUIIOB U BUJIOB.

Marepuansl 118 HOArOTOBKM cemuHapy cMm. Pasgen 7. IlepedyeHp mneyaTHBIX |
AIIEKTPOHHBIX 00pa30BaTENbHBIX U HH(OPMAIIMOHHBIX PECYPCOB HEOOXOAUMBIX JIJIsl OCBOCHUS
JVCHATIIINHBL

JlononHuTEIbHBIE MAaTEPUAIIBI K CEMUHAPY BBIABIISIIOTCSA B PAMKaX CaMOCTOSTEIIBHOU
paboTHI.

Cemunap Ne 4
Tema: «PedepupoBanue»
CemuHap npoxoauT B (hopMe TUCKYCCUU

Bonpocwr 0 duckyccuu:

1. HasznaueHnue, 3afauu U QyHkuuu pedepara. CymHocTs pedepupoBaHHUsL.
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2. Knaccudukamus pedeparoB. [OCT P 7.0.99-2018 Pedepar u annotamms. Obuue
TpeOOBAHU.

Mertoabl pedepupoBaHHUs.

Orarnbl pedeprupoBaHusl.

CtpykTypa pedepaToB pa3nmuuHOTO BUA.

Pois oTpacieBoii crienuduky B cocTaBieHun pedepara.

SN kW

Marepuanbl ajisi MOATOTOBKM cemuHapy cMm. Paszmen 7. Ilepedenp mnedaTHBIX U
AJIEKTPOHHBIX 00pa30BaTEIbHBIX U HH()OPMAIIMOHHBIX PECYPCOB HEOOXOAUMBIX JUISI OCBOCHHSI
JUCIUTUTAHBL

JononHuTenpHbIe MaTEpPUAIIbl K CEMUHAPY BBISABIISIIOTCSA B PaMKax CaMOCTOSITEIbHOM
paboTHI.

Cemunap Ne 5
Tema: «O030pbl apXMBHBIX IOKYMEHTOB»
CemuHap mpoxoauT B (hopMe AUCKYCCUU

Bonpocwr 015 duckyecuu:

1. CymHocTbh 0030pHO-aHANUTHYECKON nesTenbHOCTH. [loHATHS «0030p», «0030pHas
nH(popMaLusa», «0030pHOE U3TAHHUEY.

2. HasnaveHue, 3a/1a4u ¥ OTJINYHE 0030pOB OT pedepaToB U AHHOTALUH.

Knaccudukanust 0630poB. XapakTepucTuka BUI0B 0030pOB, UX (DYHKITHH.

4. Metoauka cocTaBieHUs: 0030pOB:

- O6ubnuorpaduyeckoro (CUrHaJIbLHOTO, HICTOYHUKOBEYECKOI0),

- pedepaTUBHOTO (aHAIUTHYECKOTO, (haKTOrpaduueckoro),

- MoHOTrpaduyecKoro (KOHIENTYaIbHOTO).

ApxuBoBeJieHHE KaK chepa mpuMeHeHHs 0030pHOM HHpOpMaLUK.

CtpykTypa 0030pa 1 0030pHOTO U3TAHHUS.

7. Buasl apxuBHBIX 0030pOB, M (PHUKa COCTABICHUS.

[98)

W

Marepuansl Uil TOATOTOBKU ceMuHapy cM. Pasznmen 7. IlepedeHb medaTHBIX |
AIIEKTPOHHBIX 00Pa30BaTENBHBIX  HH()OPMAIIMOHHBIX PECYPCOB HEOOXOAMMBIX JIJISI OCBOCHUS
JUCHUTUTMHBL

JlonoTHUTEIbHBIE MaTEpUAIbl K CEMHHAPY BBISBIISIOTCS B PaMKax CaMOCTOSITEIHHOMN
paboTHI.

6.3.4.2. 3aganus 119 NPAKTHYECKUX 3aHATHI

[TpakTuyeckas padora Ne 1
Tema: «O0beKTHI H pPe3yJIbTATHI AHAJTUTHKO-CUHTETHYECKOH 00padoTKH JOKYMEHTa»

Llenv _pabomwvl — 3aKkpenuTh 3HAHHE O pe3yJbTaTax aHAJTHTHUKO-CHHTETHYECKOM
00paboOTKH TOKyMEHTA.

3adanue u Memoouxa 8bINOAHEHUS

Hcnone3yss NEKIMOHHBIA  MaTepuall, a TakkKe MPEUVIOKCHHbIE PUMEPHI
oubnrorpaduyecKux 3anucei, 3aroIHUTE MPUBEICHHYIO HUXKE TaOIHILy.

Jns 3amonHeHust TaOnHIBl HEOOXOIUMO JIIEMEHTHhl OuOnHorpaduyeckoi 3amucu
KaX/IOTO W3 TISITH MPUMEPOB, TIPUBEACHHBIX Tepe] TaOIuIeH, CKOMUPOBaTh U Pa3MECTUTH B
CTPOKax, OTHOCSIIUXCS K 3ar0JIOBKaM JIEBOM 4acTH TaOJIUIIBI.
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Takum o0Opa3om, B pe3ysibTaTe 3aroJIHEHUS TAOMUIBl KKIBIA U3 TMPEITIOKESHHBIX
MPUMEPOB  JIOJDKEH OBITh pasfeneH Ha dJeMeHThl b3 u  pasMemen B crojoie,
COOTBETCTBYIOIIEM HOMEPY IIpUMeEpa.

DJIeMeHThI
oundmorpapuveckoit Hpumep 1 | Ilpumep 2 | Ilpumep 3 | Ilpumep 4 | Ilpumep S
3anucH

3aroyioBoK
oubnmnorpaduyeckoit
3aIHucH

bubmuorpadpudeckoe
ONKMCaHNE

ABTOpCKHUH 3HAK

KnaccuduxanunoHHbIi
MHJIEKC

[IpenmerHbIe pyOpHKH

AH»HOTAUA

Mudp XpaHEHUs
JIOKYMEHTa

Jaroit 3aBepIICHUS
00paboTKH JOKYyMEHTa

CaeneHus ciry)ke6HOTO
XapakTepa

IIpumep 1.

b 59

bapanos, Il. A. OOmecTBo3HaHWE : HKCIpECC-peneTHuTop s moaAroT. Kk EID
«[lomutuka» / I1. A. bapanos, A. B. Boponuos. — M. : ACT : Acrtpens ; Bnagumup : BKT,
ned. 2009. — 126, [1] c. ; 20 cm. — (Equnsnil rocyaapcTBeHHbIN 9k3aMeH : EI'D). — 5000 sk3. —
ISBN 978-5-17-055044-9 (ACT). — ISBN 978-5-271-21332-8 (Actpenb). — Tekcr :

HEIMOCPEICTBEHHBIMN.
— — 1. [lonuronorust — U3ydenue B mkose. 2. OdmectBo3HaHue. 3. TecTsl.

VIIK 373.167.1:32 + 32(075.3)
BBK 66.01721

IIpumep 2.

Mudp: 009240511

lapnuep, 3. C. OtBenu yaap; CoBbl HEe MoprarT; JleTyuue MBIIIH TOSIBISIOTCS B
cymepkax; Komku 6possaT no Houam : [pomansl : niep. ¢ anri.] / Opn Crennu Iapaaep. — M. :
Okemo, 2009. — 669, [1] c.; 21 cm. — (Beck IN'apanep : BI'). — 3arn. nep. u xopenika: CoBbl HE
MopraroT. — 5000 3x3. — [SBN 978-5-699-38641-3 (B nep.). — TekcT : HemocpeACTBEHHBIH.

—— 1. I[eTeKTI/IBHLIC POMAHBI U paCCKa3bl.

YK 821.111(73)-31
BBK 84(7Coe)-44

36




IIpumep 3.

I 25

[Mronep, H. H. CranmapTsl B KHIKHOM Jiefie : paboyasi mporpaMma JUCHUILIUHBI MO
HanpaBneHuto noarotosku 035000 Wsparenbckoe ageno, KBamuduKanus —(CTENEHB)
BBIIIYCKHMKA «OakanaBp», ¢opMa oO0ydeHUs — OuHas, CpoKU usydeHus — 5 cemectp / H. H.
Tonep ; Yensb. roc. akageMust KyJIbTypbl U UCKycCTB. — Yensaounck, 2011. — 21 ¢. — Tekcr :
HEIMOCPEICTBEHHBIMN.

IIpoepamma onpeoensiem yeau u 3a0a4u 0C80EHUS OUCYUNTUHBI, €e POlb U MeCno 8
cmpykmype OOII. Onpedenenvl komnemenyuu 06yuaiowje2ocs, Qopmupyemvle 8 pe3yibmame
0CB0€HUs. OUCYUNTUHBL, PACKpblma ee cmpykmypa u cooepicanue. Oxapakmepu3oearsi
0bpazoeamenvHble MEXHON02UU, UCNONIb3YeMbl NPU U3yYeHuu oucyuniunsl. [Ipeocmaesnenvl
oyeHouHble cpedcmea OJis KOHMPOJs YCneeaemMoCcmu U camoCcmosmensHol pabomol, y4eOHo-
Memoouyeckoe, UHHOPMAYUOHHOE U MAMEPUATbHO-MEXHUYecKoe obecnederue OUCYUNIUHDbL.

VJIK 655:006(073)
BBK 76.17473

Ilpumep 4.

Connonoru4yeckoe ucciaeaoBaHue MalbIx Tpynn Hacenenus / B. Y. BanoB [u np.] ;
M-Bo obOpazoBanust Poc. ®enepanuu, ®@unancosas akaaemus. — M., 2002. — 110 c. —
bu6muorp.: c. 108-109. — len. 8 BUHUTU 13.06.02, No 145432.

IIpumep S.
ArapkoBa, A. b. ®wunoreHes KyJabTypbl : TEOPETUYECKHUE OCHOBAHUS U
PEKOHCTPYKIIMU TIporiecca : aBroped. auc. ... KaHd. KyabTyposoruu / A. b. Arapkosa //

CypryT. roc. yu-T. — HmwkxneBaptosck, 2004. — 22 ¢. — TekcT : HemocpeaCTBEHHbIN.

LeamenvHocmuo-akcuonocuueckuti n00Xo0 K onpeoeieHuto Kyabmypbl. IMHOC KAK
KOJLIEKMUBHDIL CYObEeKm KYIbMypbl, €20 Poib 6 KVibmypoceHnese U Quiozeneze Kyabmypul.
1Ipobnemvl mpaouyuoHHvIX KYIbmyp 6 COBPEMEeHHOM obujecmae.

243, OK.

[IpakTuueckoe 3anstue Ne 2
Tema: «budauorpapuueckoe onucaHue»

Llenv pabombi — OBIAAETh HaBBIKOM COCTaBJIEHUS OMOIMOrpaduyecKoro ONuCaHUs
(BO) B cooTBercTBUM C TpeOOBAHUSMH HOPMATHUBHBIX JOKYMEHTOB (HAllMOHAJBHBIX H
roCy/1apCTBEHHbBIX ) CTAHAAPTOB.

3adanue u Memoouxa 8blNOJAHEHUS

Hcnons3ys 'OCT P 7.0.100-2018. bubaunorpaduueckas 3anucs. bubnuorpaduyeckoe
ormucanne. OOmme TpeOoBanumss wu mnpaBwia coctasnenus u  [OCT  7.80-2000.
bubnuorpapuyeckas 3anuce. 3aroaoBok. O0mue TpeboBaHMs U PaBUIIa COCTaBJICHUS:

1. M3yuuth cxemy OMOIMOTpapUIECKOrO OINMUCAHUS, MPOBECTH aHAIHM3 O0JacTed H
aneMeHToB bO, mpenucanHol MyHKTyaluu.

2. CoctaButh bO 10KyMEHTOB OIHOTO aBTOpa (3 JOKYMEHTA).
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Nk wbe=

3. Haiitu om6ku B roroBoM BO (3 mokymenra).
[IpakTuueckoe 3anstue Ne 3
Tema: «CucreMmaTuzanus»

Lleno  _pabomul  —  OBJAaAeTh  HABBIKOM  HCIIOJNB30BaHHMA  OMOIMOTEYHO-
oubnuorpaduueckoit kiaccudukanuu (bbK) mis cuctemaTuzanuu 10KyMEHTOB.

3adanue u memoouxa 8blNOAHEHUS

Ucnonw3ys w3ganue bubruomeuno-oubruocpaghuueckas kiaccugpukayus . paboyue
mabn. onsa macc. 6-x. — M. : Jlubepus, 1997. — 688 c., HEOOXOOUMO OTBETUTH Ha CIICAYIOIIHNE
BOTIPOCHI:

Yacts 1

Omnpenenure ocHOBHYIO CTpyKTypy BBK (kommuecTBO OCHOBHBIX OTAENOB, JIOTHKY UX

PacIoI0KEHUS).
[lepeuncnure, Kakue TUIIOBBIE JeJIeHUS UCTI0JIb3YIOTCS B BBK.

VYKaxuTte, B KAKMX OT/EJIaX UCIOJb3YIOTCS CIIELUaIbHbIE TUIIOBbIE JACIICHHUS.
VYKaxkure, YTO BXOAUT B METOJIMYECKUE YKA3aHUS K IIPEAMETHBIM pyOpHKaMm.
[TpuBenuTe mMpUMEpHl CIOXKHBIX HPEAMETHBIX PYOpUK B AJdaBUTHO-IPEIMETHOM

yka3zareine k bBK.
YacTts 2
Onpenenure unaexkce Y JIK Ha uznanus:
Osepa Ypana: 6ubnuorpaduueckuii ykazareib.

O06pa3sl 1ekabpHUCTOB B PYCCKOM M300pa3UTEIIbHOM HCKYCCTBE: AJTbOOM.

Pexnama B u3aTenbckoM Jeie.
Pycckuii s13b1k: y4eOHHK a1 5 Ki1acca.
Onmepa I1. . YaiikoBckoro «EBrenuii OHeruny.

®denepanbHblil 3akoH PO «O06 00s3aTeIBHOM SK3EMITISIPE TOKYMEHTY.

MeHeKMEHT: YU4EOHHUK ISl BY30B.

[IpakTuueckoe 3anstue Ne 4
TeMa: KAHHOTHPOBaHHE»

ueﬂb QCI6OI’I’lbl — 3aKpCIUTh 3HAHUA O BUJaX aHHOTaHI/IfI, COCTaBJIAEMBIX Ha pa3JIN4HbIC
BUJbI JOKYMCHTOB.

3adanue u memoouxka 8blNOJAHEeHUS

Wzyuntre TOCT P 7.0.99-2018. Pedepar u anHotamms. OOumme TpedoBanus. Haiitu

WM CAMOCTOSITENIHO COCTaBUTh U IIPUBECTH NMPUMEPHI aHHOTALUi (B YETBEPTOM CTOJIOLE) Ha
COOTBETCTBYIOIIHME BH/IbI IOKYMEHTOB, YKa3aHHBIC BO BTOPOM CTOJIOIIE.
B Tperbem cTonbiie HeEOOXOAMMO TPHBECTH OMOIMOrpaduUecKoe ONMHCaHHE
aHHOTHPYEMOro JoKyMmeHTa, BeimosHeHHoe o 'OCT P 7.0.100-2018. «bubnunorpadudeckas
3anmck. bubnmorpaduueckoe ommcanme. OOmme TpeOOBaHMS W IPaBUIIA COCTABICHHUS» H
I'OCT 7.80-2000 «bubnmorpadpudeckas 3anuck. 3arojaoBok. O0mue TpeOoBaHMs U MPaBUIIa

COCTaBJICHUA.
AHHOTHUPOBAHUE PA3TMYHBIX BUJOB JIOKYMEHTOB
Ne Buja anHoTau MU Bbubauorpaduyeckoe IIpumep aHHOTALMU
n/n onucaHue J0KyMeHTa

1.

PeKOMeH}IaTCHBHaH AHHOTAIIUs Ha
moboit 'OCT

2.

PeKOMeHILaTGIILHaﬂ dHHOTalMs Ha
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nr000it cOOpHUK APXHUBHBIX

JIOKYMEHTOB
3. CnopaBoyHas aHHOTAIUS Ha
Ty OJTUKAITHIO APXHUBHBIX

JIOKYMEHTOB U3 apXHMBOBEAUYECKOTO
KypHana («BecTHuUK apxuBHCTay,
«OTeuecTBeHHBIE apXMBBD) WM
«Mcropudeckuii apxuB» U T. II.)

[IpakTuueckoe 3ausatue Ne 5
Tema: «PedepupoBanue»

Llenv _pabomwur — OTpabOTKAa HABBIKOB MOJAEIMPOBAHUS OMOIMOrpaduIecKux
pedepaTos.

3aoanue u memoouxa 8blNOJAHEHU

3anosHuTh 3, 4, 5 CTONAOIBI TAOIUIIBI, CKOITUPOBAB M3 TIPUBEACHHBIX HIDKE IPUMEPOB
pedepaTtoB cooTBeTCTBYIOMME (Ppas3bl U MPEIOKESHHS] UX coAepkaHus. Takum oOpazom, B
pe3ysbTaTe 3arnojHeHHs] TaOmuIbl, MpuMepbl pedepaToB OJDKHBI OBITh pa3felieHbl Ha
ACIICKThI, YKAa3aHHBLIC BO BTOpOfI KOJIOHKE TaGJII/II_[BI, U pasMCIICHBI B COOTBCTCTBYIOIIUX
JAHHBIM ITpUMepaM sueiKax TaOIUIbL.

HpI/I BBIITOJIHCHHUHU 3aAaHus CIICAYCT IMIOMHUTH, UYTO B 3aBUCUMOCTU OT COACPIKAHUA U
xapakrtepa pedeparta, B pa3HbIX IpUMeEpax MOTYT ObITh OTPAKEHBI HE BCE ACMEKThI aHATH3a.

Ipumep 1. UndpopmaTuBHbIii pedepar

I'pynma kommnanuit LeipaGroupGmbH, pacnonararomast 1Bymsi IpOMU3BOACTBEHHBIMH
wiomaakamMu B ropoaax [IBent u MronxeH, B Hauase 2017 r. mpuoOpena 49%-Hyo A0JIO0 B
karuTtane ToproBoro noma Gratenau&HesselbacherGmbH (G&H), ycunuB Tem caMbiM
CBOIO aKTUBHOCTH B cepe cObiTa. Toproseiii jom G&H cymectByer ¢ 1874 r. u xopoiio
M3BECTEH Ha H0KHOAMEPUKAHCKUX, appUKAHCKUX W a3uaTckux pblHKax. [Ipennonaraercs,
YTO 3Ta HU3BECTHOCTb IIOMOKET HOBOMY COBJIAJENbLly YBEIWYUTh MaclITaObl cObITa
MIPOU3BOAMMBIX UM MPOAYKTOB (3KypHasIbHasi Oymara, TecT-JlallHephl, ynakoBkH). B rpymnmne
Leipa 3ansater 1700 paboTHUKOB, ee ro10BOi 060poT coctasiusier 740 miH eBpo. Toproserit
nom G&H TpamMimoHHO TOPryeT UEJUTI0i030M, Oymaroi u kaptoHoMm. HambGombmimii
yAEIbHBIH BeC B CTPYKType HpPOAAX B HACTOALIee BpeMsl MPHUHAICKUT KYpPHAJIbHBIM
Oymaram, CBIPBIO IS M3TOTOBJIEHUS TO(QPOKAPTOHA, TMOTPEOUTENHCKOW YIakoBKe. JTa
nponykuusa skcrnoprupyercs B 40 ctpan mupa. B Kurtae u Jlatunckoin Amepuke y G&H
€CTh CBOM MPEJICTABUTEIbCTBA.

[Ipumep 2. MuankaTuBHbIN pedepar

Pa3pabGoran HOBBIE aBTOMATU3MPOBAHHBIH METOJ OLEHKH (PYHKIIMOHAIBHOM
akTuBHOCTH cucTeMbl komiuiemMeHTa (CK), ocHOBaHHBIH Ha IUTOIUTHYECKOM JEHCTBUHU
3TOM cucTembl Ha UHGYy30pun Tetrahymenapyriformis. Meton 6a3upyeTcsi Ha MUKINIECKOM
MOJICYETE KUBBIX MOABWIKHBIX KJIETOK C MOMOIIBI0 pa3padoranHoro mpuodopa "buollaT".
[Tporpamma AutoCiliata ynpasisier paboToit mpubopa U OCYIIECTBISIET MOJCYET KIETOK. B
KauecTBE BEJIMUMH, XapakTepu3yroumx akTuBHOCTh CK, BEIOpaHbI BpeMsi rTHOeNy MOJI0BHHBI
kinerok (TJIJI50) u Bemmumna 100x(1/TJI50)% (akTUBHOCTH CHCTEMBI KOMILJIEMEHTA,
ACK). UyBCTBUTEIBHOCTh METO/Ia OlICHUBaNach Ha ocHoBe 3aBucumocteir TJIJ[50 u ACK
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OT KOHIICHTPAIIMH CHIBOPOTKH. HOBBIN METON MOKET OBITh MCIOJB30BaH B KIMHUYCCKOU
MIPAKTUKE B OHJIAMH-PEKUME.

pumep 3. UnpopMaTHBHO-UHIANKATUBHBIN pedepar

[Iox mpOMBIIUIEHHONW IE€YaThIO MOHUMAETCS MPOU3BOACTBO II€YATHOW IPOIYKIIUH,
UCIIOJIb3yeMO B KadyecTBE KOMIIOHEHTa W3AENUN Hemonurpaduyeckoro mpoduis.
O6opynoBanue sl TPOMBIIUJICHHONW I€YaTH MMEET OIpeaeJeHHbIE O0COOCHHOCTH.
Komnanus KonicaMinolta (Snonust) otkpeia B 1. Jlanrenxarene (I'epmanus)
neMoHcTpanuoHHbI  meHTp DigitallmagingSquare (DIS), tme wHa tomamu 550
MIIPEACTABICHO O0OpYAOBaHHE, KOTOPOE, B YAaCTHOCTU, MOXET OBITh HCIOIB30BAHO [JIS
IIPOMBIIJIEHHON MeyYaTd. OKCIO3UIMOHHAS IJIOLIAJh YCJIOBHO IOJEN€HAa Ha 30HbBI T.H.
"nmerkoro", "cpemHero" W MPOMBIIUICHHOTO MPOoU3BOACTBA. Ilokazanbl 6osee 20 meyaTHBIX
CHUCTEM, OTHECEHHbIX KOMIIAHMEH K YKa3aHHbIM KaTeropusiM. B 3one '"nerkoro"
MIPOU3BOJICTBA JIEMOHCTPUPYIOTCS MIMPOKOQOpMaTHbIE MPUHTEPHl U cucteMbl BizhubPro
HAYaJIbHOTO YypPOBHS;, B 30HE 'cpeaHero" mpou3BojacCTBa — cucTeMbl BizhubPress u
yctanoBku MeteorUnlimitedColors ¢paniy3ckoro nmaptaepa kommnanuu — ¢upmsl MGI; B
30H€ INPOMBIIUIEHHOIO MPOU3BOACTBA MpeACTaBiIcHAa MamuHa YP-CTpyWHOW nedaTu
Accuriojet KM-1.

IIpumep 1 Hpumep 2 Hpumep3
(¢ppa3sl 1 (¢ppa3sl 1 (¢ppa3bl 1
Ne | Acmekrsl aHaIU3a
NpeIJIoKeHus U3 NpeIJIoKeHus U3 NpeAJI0oKeHns U3
pedepara) pedepara) pedepara)
1 2 3 4 5

[Ipenmer

Tema

1
2
3 | LUenp paboThl
4

Merton 503071
METOIOJIOTHST
MPOBeICHUS PadOThI

5 | Pe3ynbraTel paboThl

6 O6mnacrte
HpI/IMCHCHI/IH
pe3yIbTaToB

7 BriBoas!

8 | JlomomHUTeNbHAS
uHpOpMALHS

[Ipaktuueckoe 3anstue Ne 6
Tema: «KApXMBHBbIE ONIMCH U KATAJIOTH»

Llenv _pabomvr — M3yuuTh CHELU(PHUKY COAEPKAHHUS M COCTABICHMS 3JIEKTPOHHBIX
ApPXUBHBIX OIMCEM.

3adanue u Memoouxa 8bINOAHEHUS

[Ipoananu3upoBaTh onuch (HOHIOB, PACIONOKEHHYI0 Ha OoQHUIHMaIbHOM caiite 'Y
OI'AYO B pasgene [naBHas — CnpaBoyHaa MHpopmauma — Cnucok GoHAOoB
(https://archive74.ru/sites/default/files/sites/default/files/spisok fondov 01.01.2022 0.pdf),
O CJICTYIOUTUM ITyHKTaM:
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Oomiee konu4yecTBO (POHIOB.

2. HaumenoBanue TUIOB (DOH/IOB, YKAa3aHHBIX B OMHCH, 00Iee KOIHMYECTBO (OHJIOB IO
KaX/IOMY THITY.

3. HaumenoBanue QoHIa, B KOTOPOM IMPEJICTaBICHO HaHOOJIbIIee KOJMUYECTBO €IUHUIL
XpaHEHHUSI.

4. HaumenoBaHnue (QoHIa, B KOTOPOM MPEACTABICHO HAaUMEHbIIIEEe KOJTUYECTBO €IUHUI]
XpaHEeHHUSI.

5. HawumenoBanue goHnaa, uMerolero Haubdosee paHHIO HauyaIbHYIO JaTy.

6. HaumenoBanwue (oHga, UMEIOIIEro HanboJee MO3AHIOI HAYaIbHYIO IaTy.

7. HaumenoBanue GpoHIa, UMEIOIIET0 HanboIee PaHHIOK KOHEUHYIO JaTy.

8. HammenoBanue ¢poHIa, UMEIOIIEro HanOoJee MO3IHIOI KOHEYHYIO JaTy.

9. KommuectBo ponmon 1, 2, 3 kareropun.

10. YcTaHOBUTH KOTMYECTBO (JOHAOB, COAEPIKAIIMX 0COO0 IIEHHbBIE JOKYMEHTHI.

[IpakTuueckoe 3anarue Ne 7
Tema: «IlyTeBoauTesib KaK B AaPXUBHOI'0 CIIPABOYHUKA»

[[enb pabomol — U3YUIHUTH CIICITUPUKY COCTABIICHHS ADXUBHBIX ITyTCBOIUTEIICH.

3adanue u Memoouxa 8bINOJAHeHUs

1. Ha opunmansaom caiite I'KBY «IlepMckuii rocynapcTBeHHBIH apXHUB COIMATBHO-
nonutuueckor ucropun» (https://www.permgaspi.ru/) B pasznene «IlyreBoauTensy HaWTH U
CKa4aTh CJIECAYIOIHNA JOKYMEHT:

['ocynapcTBeHHBIN apXWB HOBeHIIeH HCTOpUHM U OOIIECTBEHHO-MOIUTHUYECKUX
newkenuit  Ilepmckoit obmactu : myreBomutens / Komurer mo gemam  apXuMBOB
AIMUHHCTpalUd TIepMCKOM o0siact; ['oCymapCTBEHHBI apXWuB HOBEWUIIEH HCTOPUH H
00IIECTBEHHO-TIOJUTHYECKHX JIBFDKEHUH TiepMckoit oomactu. — [Tepms, 2001. — 600 c.

2. Ilpoananu3upoBaTh JAHHBIN MMyTEBOAUTENb IO ACMEKTaM, yKa3aHHBIM BO BTOPOMi
KOJIOHKE TaOJIUIIBI, 3aII0JTHUB COOTBETCTBYIOIINE CTPOKH TAOIHUIIBL.

3. Ilpu 3amonHeHUU TpeTbel KOJIOHKU TaOIUIlbl HEOOXOJUMO BBISIBUTH M OTMETHUTH
COOTBETCTBYIOIIME JAHHOMY ITyTEBOJUTENI0 OCOOCHHOCTH, a TAKXKE IPUBECTU IO OJHOMY
MpUMepy U3 TeKCTa MyTeBOJUTENS B TEX aCMEKTaX, IJie 3TO YKa3aHo.

Ne ACIIeKT aHaJIn3a I'ocynapcTBeHHbII apXuB
n/n HOBelilIeld HCTOPUHN U
0011eCTBEHHO-NOJTUTHYECKHX
asukennii Ilepmckoii odnacTy @
NYTeBOAMTEb.

11. | Bua nmyreBoauTeis:

¢ MyTEBOIUTENH MO (DOHIAM apXHBa;

% KpaTKWil CIIPaBOYHHUK 10 (POHIaM apXHBa;

% TEeMaTHYECKUH IyTEBOIUTEIb 110 (DOHIAM apXHBa,
¢ MyTEBOJHUTEND IO apXHMBaM.

o0

/

12. BBoaHas yacThb:
¢ KpaTKuii 0YepK 10 UCTOPHUU apXUBa,
¢ MPEANCIOBHE.

13. | KnaccudukanmoHHasicxeMa pacnosoKeHus
XapaKkTepucTHK GOHAOB:

%* XpOHOJIOTHYECKas,

¢ BEIOMCTBEHHAas /oTpaciieBas,

0 3HAYUMOCTHU (POHJIOB,

» andaBuTHas,

L)

*e

7
0‘0

*

.0
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% KOMOMHHPOBAHHAsI.

14. | CucremaTnzanus HHpopmanuu BHYTPH
OCHOBHBIX pa3/ieJioB (CaMOCTOSTEIbHO YCTAaHOBUTh
Y YKa3aTh MIPUHIINI CUCTEMAaTH3AIIH )

15. | CTpyKTypa XapaKTepucTuKu (pOHI0B:

¢ HasBanue GOHIA:_npuMep U3 nymesooumes,

% crnpaBoYHble JaHHble 0 ¢oHae (ero Homep,
KOJIMYECTBO CAMHHUI[ XPaHCHHS, KpaiHHe IaThl
JIOKYMEHTOB, COCTaBISIONIMX (DOHI):_npumep u3
nymegooumeJis,

¢ KpaTKue CIpPaBKH no HCTOPUU
(¢ongoodpaszoBarens (st (GOHAOB JIMYHOTO
MPOUCXOXKICHUS — O OMOrpaduu JMIa WK JIHII,
JIOKYMEHTBI KOTOPBIX COCTaBIISIIOT 3TOT (HOHN):
npumep u3 nymesooumens.

16. | XapakTeprcTHKH OCHOBHBIX IPyNI JOKYMEHTOB —
AHHOTALUS:

¢ MHIUBUAYAIbHBIC: npUMED U3 NYMEBOOUmens,

¢ IPYNIOBLIE: ApUMEp U3 NYMeEoOUMEA.

17. Tounble MONCKOBBIE AaHHBbIe(HOMED (OHIA, OTIHCH,
Jielia, INCTOB: npuMep u3 nymesooumelis.

18. | DJieMeHTBI BCIOMOTaTeJbLHOI0 CIIPABOYHOI0
anmapara:

¢ TUTYJBHBIN JIUCT,
* OIJIaBJICHHE,

)
*
o
*

* CIHCOK COKPALLEHUI.

19. Yka3zareiau:

.0

o8
=
=
[¢]
ert
jost
o
=

9

* TeorpaUUeCKHid,
* IPEIMETHO-TEMATHYCCKUH,
¢ npyrue (yKa3aTb HAMMEHOBaHUE).

oo ol

¢

20. | OOmas o1eHKAa MyTeBOAUTEINA (BHIMOJIHSETCS
€caMoOCTOSITEILHO):
¢ IIEJICBOC U YHTATEILCKOE HA3HAYCHHUC
My TEBOUTEIS,
* yI00CTBO PaCIONIOKCHUS HH(POPMAIIHH,

o
*

o
*

* I/IH(l)OpMaTI/IBHOCTL IIYTCBOAUTCIIA.

[TpakTnueckoe 3anstue Ne 8
Tema: «O030pbl apXMBHBIX IOKYMEHTOB»

ueﬂb Qa60n’lbl — U3Y4YUTb CHCI_II/I(I)I/IKy COCTAaBJICHUS 3JICKTPOHHBIX apXHUBHBIX 0630p0B.

3adanue u Memoouxa 8blNOJAHEHUS

1. Ha odpunmansuom caiite ['KBY «llepMckuii rocyaapcTBEHHBIA apXUB COIHAILHO-
nonutuaeckorr  ucropum»  (https://www.permgaspi.ru/) B pasgene «OO030pe»  HaWTH
CJIeIyIOIIe 0030pHI:

1) O630p paccexkpeueHHbIX JOKyMeHTOB (poHma Ne 105 ITepmckoro ooxoma KIICC 3a

nepuoy Benukoit OteuectBeHHON BOMHBI1941-1945 rT.

2) 0O630p nokymenTtoB nuunoro ponna H. U. I'ycaposa.

2. Ilpoananu3upoBaTh JaHHBIE 0030pHI MO aCMEKTaM, yKa3aHHBIM BO BTOPOI KOJIOHKE
TaOJIUIIBI, 3aII0JIHUB COOTBETCTBYIOIINE STYCHKH TAOIHUIIBI.
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3. Ilpm 3anonHeHWW  TaONHUIBI  HEOOXOIMMO

YCTaHOBHUTb u OTMCTHUTH

COOTBETCTBYIOIIMEC NTaHHBIM 063opaM OCO6CHHOCTI/I, a TaKKE€ IIPUBECTU 110 OJHOMY IIPUMEPY
n3 TCKCTa 0630p0B B TC€X ACIICKTaX, r’AC 3TO yKa3aHo.

ACIHeKT aHaJIM3a

0630p
AOKYMEHTO
B JJUYHOTO

donga

H. 1.
I'ycapoBa

O030p paccekpeyeHHbIX
AOKYMeHTOB (roHma Ne
105 IIepmckoro ookoma
KIICC 3a nepuon BOB
1941-1945 rr.

Bupa 0630pa:
** TEeMaTHYECKUH,
% 0030p honaa

XapaKTepucTHKA yUpesKIeHnsI-
dbonmoodpazoBaTens: npumep us 0ob63opa

AKTYyaJIbHOCTh JaHHOT0 0030pa ((hpa3sl u3
0030pa min chopMyJIMPOBATH CAMOCTOSTEIILHO)

CxeMa MOCTPOEHHSI XapAKTEPUCTUK
JOKYMEHTOB:

otpaciieBas ((yHKIIMOHATIBHAS),
XPOHOJIOTHYECKAs,

TeMaTHIECKasl,

CTPYKTypHasd,

HOMHUHAJIbHAS

5

<

7
£04

3

¢

e

S

X/
L X4

93]

I'pynnoBble aHHOTALMM: npuMep U3 0030pa

NuauBuayadbHble  AHHOTANMM:  APUME U3
0030pa

DJ1eMeHThbI HCTOYHHKOBEIIECKOr0 aHAIN3A:

+* OIIpeleNeHe HCTOUHNKOBEIUECKOTO 3HAUCHHMS
paccMaTpHBaEMBIX JOKYMEHTOB: npumep u3
0030pa;

< cTerneHb MOJHOTHI, COXPAHHOCTH,
JIOCTOBEPHOCTH TIOKYMEHTOB: pUMep u3
0030pa;

+% XapakTep COAEPIKAIIUXC B
JOKyMeHTaX (D)aKTHUECKUX JTAHHBIX: npumep u3
0630pa

TouHble NOMCKOBBIE JaHHbIe (HOMep (OH/A,
OIKCH, JeNa, JHUCTOB (MPUBOISIT B  KPYIJIBIX
CKOOKax IOCIe aHHOTAIlMM JOKYMEHTOB): npumep
u3 0630pa

DJIeMEHTBI BCIIOMOTaTeIbHOr0 CIIPABOYHOI0
anmapara:

+«* OIJIaBJICHHE,

UCTOpUKO-apxeorpaduyeckoe MpeaucioBue,
yKa3arel,

CIIMCOK COKpAIEHHBIX CJIOB,
OoubnmorpauUecKuil CICOK,

nepeyeHb GoHI0B

7 7 R/ 7
0'0 0‘0 0.0 0.0

7
£

10.

Oo0mast oneHka 0030pa (BLINOTHSIETCS

CaMOCTOSITEJIbHO):

¢ IEJIEBOE U YHTATEILCKOE Ha3HAYeHHE 0030pa,
R/

¢ MPHUYUHBI OTCYTCTBHSI OTJCIbHBIX ACIIEKTOB
aHaJm3a,
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¢ ynoOCTBO MOMCKA U MCIIOIB30BaHUS 0030pHOM
WHPOPMAIIH,

¢ MH(GOPMATUBHOCTH 0030pa,

% 11e71ec000pa3HOCTh COCTaBJICHHUS

6.3.4.3. Tembl ¥ 3a7aHUs 1J151 MEJIKOTPYNIIOBBIX/UHAMBUAY AJbHBIX 3aHATHI

MenkorpymnnoBble/ UHIUBUAYATbHBIC 3aHATHS MO MUCIUIUIMHE y4eOHBIM IUIAHOM HE
MIPElyCMOTPEHBI.

6.3.4.4. TunoBbie TeMbl U 32IaHUS KOHTPOJBbHBIX PA00T (KOHTPOJIBLHOI0 YPOKA)
KonTponbhas pabota B yueOHOM mpoliecce He UCTIOIb3YETCs.
6.3.4.5. TecroBble 3a1aHus

TectoBble 3a7aHMsI BKIIOYEHBI B (JOH]] OLICHOUYHBIX CPEACTB. VICIONb3yIOTCS TECTOBBIE
3amanus B (popme BBEIOOP OJHOTO, MBYX U OoJiee MPaBUIBHBIX OTBETOB W3 MPEIIOKCHHBIX,
YCTaHOBJICHHE COOTBETCTBUSA (IIOCIEA0BATEIBHOCTH ), Keiic-3aJaHusl.

6.4. MeToauueckne MAaTePHAJILI, OIIpPeae/IgoIue nmpoueaypsl OneHNBaHus 3HAHUN
9 9
YMeHMI U BJIAJIeHUI, XapaKTePU3YIIIHUX dTanbl ()OPMUPOBAHUS KOMIIETEHIM I

1. HopmaTuBHO-MeTOIMYECKOE OOECIeueHHE TEKYLIero KOHTPOJS yCIIEBAEMOCTH U
MIPOMEXKYTOUHOM aTTecTaluyi 00ydaroluXcs OCyIIeCTBIsIeTCS B cooTBEeTCTBUU ¢ «Ilopsinkom
OpraHu3alil ¥ OCYIIECTBICHHUS O00pa30BaTEIbHON MEATEIBHOCTH IO 00pa3oBaTeIbHBIM
mporpaMMaM  BbIcHIero oOpa3oBaHMsl — @porpaMMaM OakajaBpuara, MpOrpaMMam
CHEIHAIIUTETa, TIPporpaMMaM MarucTpaTypsl» (yTB. IpHKa3oM MUHHUCTEpCTBA 00pa30BaHUS U
Hayku P® Ne 30lot 05.04.2017) u noKanbHBIMH aKTaMu (ITOJIOKEHUSIMH) 00pa30BaTEIHLHOM
opranmzaiu  «O0 opranuzanuu ydeOHOH paboTe» (yrB. 25.09.2017), «O mnopsake
MPOBEJCHUS TEKYIIEro KOHTPOJS YCIIEBAEMOCTH OOYyYaroluxXcs MO MpOorpamMmaM BBICHIETO
oOpazoBaHusi — mporpaMMaM OakajaBpuara, CIEHUATUTETa M Maructpatrypb» (yTB.
25.09.2017), «O mopsigke TPOBEACHHS MPOMEKYTOYHOM AaTTECTAIMU OOYyYaroIIMXCsS 10
nporpaMMaM BBICHIETO OOpa3oBaHUs — MporpaMmaM OakajaBpHara, CIEHUaTUTeTa |
Maructparyps» (yTB. 24.09.2018).

KonkperHsie ¢GoOpMBI ©  TpONEIypbl TEKYIIErOo KOHTPOJIS YCIEBAEMOCTH U
MPOMEXYTOUHOM aTTecTaluy MO JAMCLHUIUIMHE oTpakeHbl B 4 pazgene «CoaepikaHue
JUCLUTUIMHBL, CTPYKTYPUPOBAHHOE TI0 TeMaM (pa3zaeniaM) ¢ yKa3aHHEeM OTBEJICHHOTO Ha HUX
KOJIMYECTBA aKaJeMHUECKUX YaCOB U BUJIOB YUEOHBIX 3aHITHIIY.

AHan3 W MOHUTOPUHT TPOMEXKYTOYHOM AaTTeCTallud OTPAKEH B COOpHHKE
CTaTUCTUYECKUX MaTepuainoB: «IToru 3uMHel (JieTHEi) 3aueTHO-9K3aMEHALIMOHHOW CECCUI.

2. Jlnsg MOATOTOBKMA K TPOMEXKYTOUHOM aTTECTAlMH PEKOMEHIYETCS MOJIb30BaThCS
(OHIOM OLIEHOYHBIX CPEJICTB:

- TMepevYeHb KOMIETCHIMA C YKa3aHHEeM OJTamoB WX (OPMUPOBAHHS B TIPOIECCE
OCBOCHHS 00pa30BaTeIbHON IPOrpaMmel (M. 11. 6.1);

- OIMCaHWE TMOKa3aTelied M KPUTCPUEB OILICHWBAHWS KOMIIETCHIIMH Ha Pa3IUYHBIX
sTanax ux (GopMHpOBaHMs, OIMCAHKUE KA OLICHUBAHU (CM. 1. 6.2);

- THUIIOBBIC KOHTPOJBbHBIC 3a/IaHUSI WM MHBIC MATePUAIIbI, HEOOXOJUMBIC NIl OIICHKH
3HaHUW, yMEHHH, BIAJCHUM, XapaKTepU3yIOIIUX d3Tanbl  (OPMUPOBAHUS
KOMIIETSHIIMH B MPOIIECCe OCBOSHUSI 00Pa30BaTEeIbHOM MPOrpaMMEI (CM. 1. 6.3).

3. TpeboBanusi K TNPOXOXKICHUIO TMPOMEXKYTOYHOM  aTTECTallUd  HK3aMEH.
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OOyyJaromuiics JOHKEH:
- TNPUHUMATH yYaCTHE B CEMUHAPCKUX 3aHITHSIX;
- CBOEBPEMEHHO M Ka4eCTBEHHO BBITIOJIHITH MPAKTUYECKHE PAOOTHL;
- CBOEBPEMEHHO BBIMIOJIHATH CAMOCTOSITENIbHBIE 3a/1aHuUS.
4. Bo Bpems IpOMEKYTOUYHON aTTECTALIUN UCIIOJIb3YIOTCS:
- OylaHku OmIeTOB (YCTaHOBIGHHOTO 00pasia);
- CIHMCOK TEOPETHYECKHX BOMPOCOB M 0a3za MpPaKTUKO-OPUEHTHPOBAHHBIX 33JaHUH,
BBIHOCHMBIX Ha 9K3aMEH;
- ONMCaHUEe LIKAJ OLICHUBAHMS;
- TeCTOBBIE 3a/laHus U3 (POH/Ia OLICHOYHBIX CPEJICTB.

5. JInst  ocymiecTBIeHHMS TPOLEAYp TEKYIIEro KOHTPOJS  YCINEBAaeMOCTH H
MIPOMEXKYTOUHOM aTTecTaluy [JIsl MHBAJIWJIOB WM JIUI] C OIPAaHUYEHHBIMH BO3MOXKHOCTSMU
300pOBbs  (DOHIBI  OLIGHOYHBIX CPEJCTB AJANTHUPOBAHBI 32 CYET HCIOJIB30BAHUS
CHELUATM3UPOBAHHOTO O00OpPYIOBaHUS Ui HMHKIIO3UBHOrO oOyueHus. dopma mpoBeacHUS
TEKyIIeH W WTOTOBOM aTTECTAllMH JJIS CTYJICHTOB-MHBAJIHIOB yCTAHABJIMBACTCS C YYETOM
WHAUBUAYAIbHBIX TCUXO(HU3UYECKHX OCOOCHHOCTEH (yCTHO, NUCHBMEHHO Ha Oymare,
NUCHMEHHO Ha KOMITBIOTEPE, B (popMe TecTupoBaHus U T. 11.). [Iprn HEOOXOAMMOCTH CTYACHTY-
MHBAJIMY NPEIOCTaBISAETCS TOMOIHUTEILHOE BpEMS ISl OJrOTOBKU OTBETA HA DK3aMEHE.

7. IEPEYEHBb NEYATHBIX U DJIEKTPOHHBIX OBPA3OBATEJILHBIX U UH®OPMAILIMOHHBIX
PECYPCOB HEOBXOUMBIX JJIs1 OCBOEHUSA JUCHUIIJINHBI
7.1. IleuaTHble U (WIH) 3JEKTPOHHbIE 00Pa30BaTe/IbHbIE pecypchl’

1. T'enmuna, H. M. Jluareuctudeckoe obecrieueHre MHGOPMAIIMOHHBIX TEXHOJOTHHA B

JIOKYMEHTAI[MOHHOM OOECIICYCHUH YMPaBICHUS W apXWBHOM Jiele : y4eOHoe
nocobue / H. U. I'enoguna. — Kemepoo : KemI'MK, 2018. — 95 c¢. — Tekcr
anekTpoHHBIH //  JlaHb :  3neKTpoHHO-OMOnWoTewHas cucrtema. — URL:

https://e.lanbook.com/book/156968. — Pexxum noctyma: mjist aBTOpH3. TOJIb30BATEIICH.

2. WBanona, JI. A. PedepupoBanue u aHHOTHPOBAHUE CIIELUAIBHBIX TEKCTOB : y4eOHO-
Meroandeckoe mocodbue / JI. A. MBanoBa, T. A. KpaBuenko. — MockBa : PTY
MUPDA, 2021. — 81 c. — TekcT : 31eKTpoHHBIH // JIaHb : IEKTPOHHO-OMOIHOTEUHAsS
cuctema. — URL: https://e.lanbook.com/book/176549. — Pexum pocryna: mis
aBTOPH3. II0JIb30BATEIICH.

3. HudopmanmoHHbIe TEXHOJOTHH B JOKYMEHTAIlHOHHOM OOECIEYCHUH YIPaBICHUS U
apxuBHoM zene : yueOnuk / H. H. Kynses, T. B. Kongpamosa, E. B. Tepentbesa, A.
I'. ®abpuunoB ; moj obmieit penakiueit H. H. Kynses. — Mockga : Jloroc, 2018. — 408
c. — Tekct : snextpoHHblid // JlaHb : 3nmekTpoHHO-OMOMMOTEeUHas cuctema. — URL:
https://e.lanbook.com/book/126122. — Pexxum ocTyma: 1jist aBTOPH3. T0JIb30BATEIICH.

4. Baduna, E. M. MHnekcupoBanue JOKyMEHTOB : yueOHoe nocobue / E. M. Baduna. —
Yacte 2 : Meroauka unHmekcupoBanus. Cucremarusarusi mo tabmunam BBK. —
[Tepmp : TITUK, 2020. — 136 c. — Tekct : 3neKkTpoHHBIA // JlaHb : AIEKTPOHHO-
oubanoreunas cucrema. — URL: https://e.lanbook.com/book/254402. — Pexum
JIOCTYyTA: ISl aBTOPH3. TOIH30BaTEICH.

5. Cakoa, O. . AHaIUTHUKO-CHHTETHYECKas IepepaboTka  HMHUHPOPMAIIHH.
bubnuorpadudeckoe onucanne nHOPMAITMOHHBIX PECYPCOB : yU4eOHO-METOIHMUECKOE

' OGecnieuenne 00yYArOIMXCS MHBAIUIOB M JIUIl ¢ OTPAHMYEHHBIMA BO3MOXKHOCTSAMH 30POBbsl IEYATHBIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYEHHSIM
UX 370POBbsL.
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nmocooue / O. 5. CakoBa. — Kemeporo : Kem[MK, 2020. — 124 c. — Tekcr

NeKTpoHHBIA //  JlaHb : ANEKTpOHHO-OMOMMOTeuHass cuctema. — URL:

https://e.lanbook.com/book/174739. — Pexxum gocTyma: ik aBTOPHU3. MOJIb30BATEIICH.
7.2. Uu¢popManiuoHHBbIE PeCypChl

7.2.1. Ilpogpeccuonanvnvie 6azvl 0anHbIX U UHPOPMAUUOHHBIE CHPABOYHbBIE CUCHIEMbL

Bba3el janHbIX:

— «Kubepnennnka» Hay4ynas osnextponHas Oubnmorexka. — Pexum mgocryma:
https://cyberleninka.ru;
— Hayunas  osnextponnas ~ OubOnmmorexka  E-library. —  Pexum  pmocryma:

https://elibrary.ru/defaultx.asp;

— HaunonanbHas snexTponHas 6ubanoreka — Pexxum nocryma:http:/xn--90ax2c.xn--
plai/;

—  OBC «Jlaub» — Pexxum moctyna:http://e.lanbook.com;

—  DOBC «PykonT» — Peskxum poctyna: http://rucont.ru.

NudpopmaniuoHHbie CIPABOYHbIE CUCTEMBbI:
- Tapanr,
- Koncynbrant+.

7.2.2. Pecypcot unghopmayuonno-menekommyHukauyuonnou cemu Humepnem

- http://www.infosoc.iis.ru/ — UndopmanmonHoe 00111ecTBO;
- https://ntb.gpntb.ru/jour — HayuHble 1 TeXHUYECKHE OUOITMOTEKY;

- http://www.viniti.ru/products/publications/pub-1816  —  HayuHo-TexHuueckas
uHpopmanus. Cepus 1 «Opranuszanus 1 METOIMKa HHPOPMALTMOHHON PabOTHI»;
- http://www.viniti.ru/products/publications/pub-1817 — HayuHo-TexHuveckas

unpopmanus. Cepus 2. MnpopManmoHHbIe MPOLIECCH M CUCTEMBI.

8. METOJMYECKHNE YKA3SAHUS JJISI OBYYAIOIUXCS
10 OCBOEHMIO JUCHUATIINHBI

KominekcHoe u3ydeHue oOydyarolMMUCS IUCLUIUIMHBI IPEAIOIaraeT: OBJAJICHUE
MarepuaiamM JISKIMi, y4eOHOW M JTOMOJIHUTEIBLHON JIMTepaTypol, yKa3aHHOW B pabouei
porpaMMe JUCIUILIMHBL, Pa00Ty 00YyYarOIIUXCS B X0JI€ MMPOBEICHUS CEMUHAPCKUX 3aHATHH,
a TaKKe CUCTEeMAaTUYECKOE BBITTOJIIHEHUE 3aJaHUI I CAMOCTOSITENIbHOM paboTHI.

B Xxone nekmui packpbIBarOTCs OCHOBHBIE BOIIPOCHI B PaMKax paccMaTpUBacMOM
TEMBI, JIENAI0TCsS aKIEHThl Ha HauboJyiee CIOXKHBbIE U MHTEPECHBIC IMOJOKEHHSI H3y4yaeMoro
MaTepuasa, KOTOpbIe JOKHBI OBITh MPHHATH 00ydYaronuMucs Bo BHUMaHue. OCHOBOUM AJist
MOJATOTOBKU OOYYaIOLIErocss K CEMHUHAPCKUM 3aHSATHSAM SBIAIOTCS JIEKIUU U U3JaHMUS,
pEeKOMeHIyeMble MpernoaaBaTeneM (cM. 1. 6.3. TunoBble KOHTPOJIbHBIC 3a/JaHUSI WM HUHbBIC
MaTepuasbl, HEOOXOIUMbIE IJii OLEHKU 3HAHUM, YMEHUH, BIIAJICHUM, XapaKTepU3YIOIIUX
sTanbl GOPMUPOBAHUS KOMIIETCHIIMIA B ITPOIIECCE OCBOSHUS 00pa30BaTEIbLHON MPOTPAMMEI ).

OCHOBHOH 1I€JIbI0 CEMUHAPCKUX 3aHATUN SBISETCSI KOHTPOJb 32 CTEIEHBIO YCBOCHUS
IIPOMJEHHOIO MaTepuaia U XOJOM BBIIOJHEHUS 00y4YarOIIMMHCS CaMOCTOSTENbHON paboThI,
oOcyxJieHue HamOojee CIOXKHBIX W CIOPHBIX BOINPOCOB B paMKaX TEMbl CEMHUHAPCKOTO
3ansaTHs. [Ipu 00CyXIeHNH HAa CEeMHHAPax CIOXKHBIX M JTUCKYCCHOHHBIX BOIIPOCOB U MPOOIEM
HCIIONIB3YIOTCS METOJMKH MHTEPAKTUBHBIX (DOPM 0O0yUCHUS (OuUCKyccus, noiemuxa, Oucnym),
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YTO MO3BOJISIET MOTPYXKaTh 00yUYAIOMIUXCS B PEaTIbHYI0 aTMOC(epy IeIOBOI0 COTPYAHUYECTBA
0 pa3pelieHuo MpodsieM, ONTUMAJIBHYIO JUIsl BBIPAOOTKM YMEHUUN U BIIaJICHUI.

Jlnst  yCIemIHOM TOATOTOBKM K CEMHHAPCKUM  3aHATHAM oOOydaromuecs B
00s3aTeNIbHOM TOPSJIKE, KPOME PEKOMEHIyeMOW K H3YyYEHHUIO JHUTEpPaTyphl, 3JIEKTPOHHBIX
U3JJaHUH U UHTEPHET-PECYpPCOB, AOJDKHBI MCIOIB30BATH MyOIMKALMU IO W3y4aeMOW TEME B
KypHaJax.

OCHOBHOH 1IENBIO MPAKTHYECKUX 3aHATHH SABISIETCS OTpabOTKa MPO(ecCHOHATBHBIX
YMEHHUI U BiaJeHUIl HaBbIKaMH. B 3aBHUCHUMOCTH OT COJAEp)KaHUS MPAKTUYECKOTO 3aHSATHUS
MOTYT OBITh MCIIOJIB30BAHbI METOAMKH MHTEPAKTUBHBIX (popM 00ydeHus. OCHOBHOE OTIMYHE
aKTUBHBIX U UHTEPAKTUBHBIX YIPAKHEHUH U 33JJaHUI B TOM, UTO OHU HaIpPaBJIE€HbI HE TOJIBKO
U HE CTOJIBKO Ha 3aKpEIUICHUE YK€ U3yUYEHHOr0 MaTepHralla, CKOJIbKO Ha U3yUYeHHE HOBOTO.

Jlyis BBINOSMHEHUS 3aJaHUM CaMOCTOATEIbHOW paboThl B MHUCBMEHHOW (opme Mo
TeMaM oOydarouiecs, KpoMe PEKOMEHIYEeMOW K H3YYEHHUIO JIUTEPaTyphl, SJIEKTPOHHBIX
U3JIaHUI U UHTEPHET-PECypCOB, JOJDKHBI HCIOIb30BaTh MyOIHMKAIIMKM 0 U3y4aeMOl TeMe B
KypHanax (3agaHus Al CaMOCTOATENbHOM paborel cMm. B Pasmene 5. Ilepedyenp ydeOHO-
METOJIMYecKoro oOecreyeHuss JUig  CaMOCTOSTeNbHOM  paboThl  oOyuarolmuxcs 1o
JUCLUILIIUHE).

Boibop MeromoB o0y4eHHs 8 MHBAIMAOB M JIMI C OrPaHUYEHHBIMU
BO3MOKHOCTSIMH 3/I0POBBSI OIIPEIENISETCS C YI€TOM OCOOCHHOCTEH BOCTIPUATHS UMH Y4eOHON
uHboOpMalluy, CcoJepKaHUs OOydYeHUs, METOAMYECKOr0 U MaTepualbHO-TEXHUYECKOTO
obecnieueHus. B 00pa3oBaTebHOM TMPOIIECCE HCIONB3YIOTCS COIMATbHO-aKTUBHBIE U
pedieKCUBHBIE METObl 00yUYEHHS, TEXHOJIOTMH COLIMOKYJIBTYPHON peaOuIuTaluu C UEebio
OKa3aHUs OMOIIXU B YCTAHOBJICHUHN MOJHOUCHHBIX MCKIIMYHOCTHBIX OTHOIICHUH C ApyruMu
00y4JamuMucs, co3JaHusi KOM(OPTHOTO MCUXOJOTHYECKOro KJIMMara B CTYJIEHYECKOU
rpy1Ie.

Taoauna 14
OueHovHbIe cpeacTBa 10 JUCHUILIMHE C Y4eTOM BH/IA KOHTPOJISA
HaumenoBanne
KpaTkas xapakTrepucTuka
OLICHOYHOI'0 Buabl KOHTpoJIsA
OLICHOYHOI'0 CpeACTBa
cpencTBa
ATTecranus B CpenctBo obecreueHust oOpaTHOM cBs3m B ydeOHOM | Tekymmit
paMKax TeKymero | mpouecce, (¢GopMa  OLEHKM  KauecTBa  OCBOCHHMA | (aTTeCTaLus)
KOHTPOJIS o0pa3oBaTeibHBIX MPOTPaMM, BBITIONHEHHUS Y4eOHOTO
TTaHa ¥ rpaduka y4eOHOTro mpolecca B epro 00yUeHuUs
CTYACHTOB.
[IpakTuaeckas OneHOoYHOE CPEeACTBO Ul 3aKpeIuleHHs TeopeTudyeckux | Tekymmit (B
pabota 3HAHWH W OTPaOOTKH BIIJCHUS HABBIKAMH M YMEHWH, | paMKax
CHOCOOHOCTH  NPHUMEHATH 3HAHWUS [PU  PEIICHHH | MPAaKTHYECKOTO
KOHKPETHBIX 3a/1a4 3aHATHA, cam.
paboTHI)
DK3ameH DK3aMeH CIIY)KUT Uil OIICHKH paboThl oOywaromerocs B | [IpoMexyTOUHBIH
TEUYEeHHE CpPOKa OOYyYeHHUs MO IUCHMIUIMHE (MOAYIIO) W
NpU3BaH BBISIBUTH YPOBEHB, MIPOYHOCTh u
CHUCTEMAaTUYHOCTh IIOJYYEHHBIX HM TEOPETHUYECKUX U
NPaKkTUYECKUX  3HAHUH, TNPHOOpETEHHs  BIAJCHUS
HaBBIKAMH ~ CaMOCTOSITEIBHOM  paboOTBl,  Pa3BUTHUS
TBOPYECKOTO  MBIIUICHUs, YMEHHE CHHTE3UPOBATh
MOJy4YeHHBbIE 3HAHWS W TPUMEHATh UX B PEIICHUH
NPaKTHYECKHUX 33124
Kelic-3agaua [IpobnemHoe 3amaHue, B KOTOpoM, oOyuatomemycs | [IpomesxyTouHblit
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HaumenoBanue

Kparkas xapaktepucTuka

OLICHOYHOI'0 Buasl KoHTpOJIA
OIIEHOYHOT0 CPEICTBA
cpencTBa
MpeIIaraloT OCMBICIUTE pealbHYyI0 mpodeccrnoHanbHO | (B paMKax
OPHUCHTUPOBAHHYTIO CUTYyaluIo, HGO6XOILI/IMyIO JJIsL BBIITOJTHCHU S
pelleHus JAaHHOW mMpoOJeMbl B COOTBETCTBYIONICH | MPaKTUKO-
obmactn. OpPHUEHTHPOBAHHBIX
3aJIaHui)
Huckyccus, OueHOYHBIE  CPEACTBAa,  MO3BOJISIIONIME  BKIOUWTH | Texkymwuii (B
MOJIEMUKA, TUCIYT, | OOyJaomuxcss B Tpoliecc OOCYKACHHS CHOPHOTO | paMKax cCeMUHapa)
nebaTsl BONpOCa, TMpoONeMbl W  OIEHWTh WX  yMEHHE

apryMEHTHPOBATh COOCTBEHHYIO TOUKY 3PEHHMS.

CobecenoBanue

CpenctBo KOHTPOJIsS,, OPraHU30BaHHOE KakK CIelHalbHas
Oecema mpenojaBatens ¢ OOydYarONIMMCS Ha TEMBI,
CBSI3aHHBIE C U3y4YaeMOW JAUCHUILIMHON, U pacCUUTaHHOE
Ha BBISICHEHME o00beMa 3HaHUM O00ydaromerocs 1o
OIpEICICHHOMY pa3fielly, TeMe, npolieMe H T. 1.

Texymuit (B
pamMKax cam.
paboThI)

Pedepar

IIpogyktr camocrostensHOW pabOTHl  O0ywaromierocs,
MIPEICTABIIIONMMA ~ COOOM  KpaTKoe  HM3JIOKEHHE B
IIUCBbMEHHOM BUIC IMMOJTYYCHHBIX PE3YJIbTATOB
TEOPETUYECKOTO  aHajuW3a  ONpPEJCIICHHOW  Hay4YyHOU
(yueOHO-HCCIIEIOBATENBCKOW)  TEMBI, rae aBTOD
pPacKpbIBaeT CYTh MCCIACAYeMOH MPOOJIeMbl, PUBOIUT
pa3TUYHBIC TOUYKH 3PEHUS, OCHOBBIBASCH MPEXK/IE BCETO HA
W3YYEeHUU 3HAYUTEIHHOTO KOJMYECTBA HAYYHOU M HHOUN
JUTEpaTypsl [0 TeME WCCIEeNOBaHWA, a TaKke
COGCTBCHHBIX B3TJIs14aX Ha HEC

Texymutii (B
paMKax cam.
paboTs)

CeMuHap

OxvH W3 OCHOBHBIX METOJOB OOCYXKIEHHS Y4eOHOTro
MarepHaia U HHCTPYMEHT OLICHKH CTEIIEHH €r0 yCBOCHUSI.
CeMurHapbI MPOBOATCS 1O HanOoJIee CI0XKHBIM BOIIPOCaM
(Temam, paszzmenam) y4eOHOW MpOrpaMMbl C HENBIO
YIIyOJEHHOTO  W3Yy4YeHHs  AWCUUIUIMHBL,  IPUBUTHSA
oOyyaromumMcs BJIaJCHHUS HaBBIKAMH CaMOCTOSTEIHLHOIO
MOWCKa W aHaiu3a wuHpopManud, (GOopMUpOBaHUS U
pasBUTHS HAYYHOTO MBIUUICHHS, YMEHHA aKTUBHO
y4acTBOBaTh B TBOPYECKOW IMCKYCCHH, NIEJIaTh BBIBOJBL,
APTrYMCHTHPOBAHO M3JIaraTb M OTCTaMBaTh CBOC MHCHUEC

Texymuit

Tect

Cucrtema CTaHIAPTU3UPOBAHHEBIX 3aJaHHM, MO3BOJISIONIAS
aBTOMATHU3MPOBATh  MPOLEAYPY H3MEPEHHS  YPOBHSA
3HAHUU ¥ YMEHUIA 00yJalomerocs.

ITpomesxyTOUHBII

9. ONIMCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECIIEYEHMS, HEOBXOJUMOTI'O JJ5
OCYHECTBJEHHUSA OBPA30OBATEJIBHOT'O NPOLHECCA IIO JUCHUIIJIMHE

Y4eOHble ayIUTOPUU ISl TIPOBEACHUS YUEOHBIX 3aHATHHA MO TUCIUILIMHE OCHAIICHBI
obopynoBanueM (yueOHass MeOENTb) U TEXHUUECKUMH CPEJICTBAMU O0yUYEHUS (KOMIBIOTEpHAS
TEeXHHKA, MyJIbTUMEIUTHOEe 000pyA0BaHNE, TIPOBOIHON HHTEPHET).

ITomemenus
KOMIIBIOTEPHOH TEXHUKOH C BO3MOXKHOCTHIO TMOAKIIOUEHHUS K CETH
ANIEKTPOHHYIO  HMH(DOPMAIMOHHO-00pa30BaATEIHHYO

o0ecrieueHbl
WHCTHUTYTA.

JTOCTYTIOM B

JUIS ~ CaMOCTOSATEJIBHOM  paloThI

o0yyJaronuxcs

OCHAIICHBI
«nTepuer» wu
cpeny

— JHMIEH3UOHHOE W CBOOOJHO pacmpoCTpaHsAeMOe MPOrpaMMHOE oOecreueHHe:
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Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JIuct n3meHeHuii B pabo4yro NporpaMmy AU CHUIITHHBI

B pabouyio mnporpamMmy AHUCHUIUIMHBI

BHCCCHBI CJIICAYIOIIUC WU3MCHCHUA U

JTOTIOJTHEHUS
Y4ueOublii PexBusuTI Homep pa3aeaa, Conep:xanue n3MeHeHH 1
rog fiporoioIa nojapasjaesa AOIOJTHEHHU
Y4eHoro cosera
2023/24 nporokon Ne 8 or be3 uzmenenuii
29.05.2023
2024/25 npotokoa Ne 11 or be3 uzmenenuii
27.05.2024
2025/26 mportokon Ne 8 ot be3 u3menenuit
26.05.2025
2026/27 ITporokon Ne 10 ot be3 uzmenenuit
25.05.2026
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YyebOHoe u3anue

ABTOp-COCTaBUTEIb
Haranes MuxaiinoBHa 3anekuHna

AHAIMTUKO-CUHTETHYECKAS OBPABOTKA IOKYMEHTA

PaGouasi nporpaMma JuCHMIJIMHBI

[Iporpamma GakanaBpuata
«JlokymeHTalnoHHOE 00ecrieueHre yIpaBiICHUsD)
10 HanpaByieHUIo NoAroToBKU 46.03.02 JlokyMeHTOBEIEHUE U apXHUBOBEICHHE
KBaTHUKaIus: OakagaBp

[TeuaraeTcst B aBTOPCKOM peaaKIUU

IlodnucaHo k neuamu
®opmam 60x84/16 06wem 2,3 n. .
3aka3s Tupaosic 100 3K3.

YeastOMHCKUI roCy1apCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yensa6bunck, yi1. OpmkoHUKHa3e, 36a

Otneuarano B tTunorpadpuu YI'MK. Puszorpad
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