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[Iporpamma cocrtaBieHa B cootBercTBuu ¢ TpedoBanusimu ®I'OC BO (Bepcus 3++)
II0 HAITPaBJICHUIO NMOATOTOBKH 46.03.02 JIOKyMEHTOBEIEHUE U ApXUBOBEICHUE.

ABTop-coctaButenb: 3anekuHa H. M., nekaH QakynbreTa JOKyMEHTAJIbHBIX KOMMY-
HUKAIMA ¥ TyprU3Ma, KaHIUAAT TeJarOTHYeCKUX HayK, TOLEHT.

Pabouas nporpamma aucuuiuinHbl kak cocraBHast yacth OINIOII Ha 3acenanuu coBeTa
(baxynpTeTa JOKyMEHTAIBHBIX KOMMYHUKAIIMH M TypH3Ma PEKOMEHIOBaHA K PACCMOTPEHHIO
AKCIEPTHON Komuccuel, npoTokoi Ne 7 ot 24.05.2021.

Okcneprtu3za nposeaeHa 27.05.2021, akt Ne 2021/10Y (n).

Pabouas nporpamma aucuuiuinHbl kak cocrtaBHas yacth OITOII yTBepkaeHa Ha 3ace-
JTaHUW YYEHOTO COBeTa MHCTUTYTa MpoToKoa Ne 9 ot 31.05.2021

Cpok neiictBust paboyeil mporpaMmbl AUCHUILIAHBI POJUIEH Ha 3acelaHMM Y YEeHOTo
COBETa MHCTUTYTA:

Y4eOHblii rojg Ne mpoToKoJIa, 1aTa YTBEPAKACHUS

2022/23 npotokoia Ne 8 ot 30.06.2022

2023/24 npotokon Ne 8 ot 29.05.2023

2024/25 npotoko Ne 110t 27.05.2024

2025/26 npotokoa Ne 8 ot 26.05.2025

2026/27 npotokon Ne 10 ot 25.05.2026

I1 69 [IpakTuKyM™m No opraHU3alMOHHO-PACTIOPAAUTEILHON TOKYMEHTAlUK : pabouas

nporpaMMa TUCHMIUIMHBI : IporpamMMa OakanaBpuara «JloKkyMeHTannoHHOe obec-
NEYECHNE YIPaBIEHUS) C MPUMEHEHUEM HCKIIIOUUTENIbHO JUCTAaHIIMOHHBIX 00pa3o-
BaTEJIbHBIX TEXHOJOTMH 10 HarpaBieHHI0 nmoarotoBku 46.03.02 /loxkymeHroBeze-
HUE U apXHuBOBeleHUe, kBanupukanus : OakanaBp / aBT.-cocT. H. M. 3anekuHa ;
Yenst0. roc. uH-T KyJnbTyphl. — Yensounck, 2021. — 40 c. — (®I'OC BO Bepcus 3+
+). — TekcT : HemocpeACTBEHHBIH.

Pabovast mporpamMma JUCHUILIMHBI BKIIIOYAET: MEPEYCHBb IUIAHUPYEMBIX PE3yJIbTaTOB
o0ydJeHUsI TO JAWCHUIUIMHE, COOTHECEHHBIX C IUIAHUPYEMBIMH DPEe3yIbTaTaMH OCBOCHHS
00pa3oBarebHON MPOrpaMMBbl; yKa3aHUue MecTa AUCHUILIHHBL B cTpykType OITOII; o6bem
JMCIMIUIMHBI B 3a4€THBIX €AMHMIAX C YKA3aHUEM KOJIMYECTBA aKaJeMUYECKUX 4YacOB, BbI-
JIeTICHHBIX Ha KOHTaKTHYIO paboTy 00yd4aromuXxcs ¢ mpenojgaBarenaeM (1o BUIaM y4eOHBIX
3aHATHI) W Ha CaMOCTOSTENBHYIO pPaboTy OOYyJaromuxcs; COACpKAHUE TUCITUIUIHHEI,
CTPYKTYpHpOBaHHOE IO TeMaM (paszeliaM), C yKa3aHHeM OTBEICHHOTO Ha HHUX KOJMYEeCTBa
aKaJIeMUUYECKUX YacOB U BUJIOB YUEOHBIX 3aHATHI; epeueHb y4eOHO-MeToIn4ecKoro odec-
HEYEHHS JUISl CAMOCTOSATEIBHON PadOThI 00YYAIOMINXCS 110 AUCIUIUIHHE; (POH/T OIIEHOYHBIX
CpCACTB IJid NMPOBCACHNA TEKYIIETO KOHTPOJIA U HpOMe)I(YTO‘IHOﬁ arrecranuu O6yanOIHI/IX-
Csl IO JUCUUILTNHE; TIepedeHb OCHOBHOM M IOMOTHUTENBLHON Y4eOHOH JauTeparypsl, HE0O -
XOAMMOM ISl OCBOCHUS JUCHUILIMHBI; MIEPEYCHb PECypcoB MH()OPMAIIMOHHO-TEICKOMMY -
HI/IKEIHI/IOHHOf/i CECTHU I/IHTepHeT, HCO6XOJII/IMI>IX JJI1 OCBOCHHA AUCHHINIIMHBI, MCTOAUYCCKUC
yKa3aHus IS OOy4aroIuXcsl 0 OCBOCHUIO JHCLUIUTHHBI, NepeueHb MH()OPMAalMOHHBIX
TEXHOJIOTUH, WCIIOJb3YEMBIX IPU OCYLIECTBICHUH 00pa30BaTEIBLHOrO Ipolecca Mo JHC-
[UIUTMHE, BKJIIOYasl MepedeHb MPOrpaMMHOTO OOECIEeUeHHs; ONMCAaHNue MaTepHaIbHO-TEX -
HUYECKOH 0a3bl, HEOOXOAUMOM JJIsl OCYIIECTBICHHsT 00pa30BaTeIbHOTO Mpolecca Mo Juc-
LUIUIAHE.

© YensOMHCKUH TOCYAapCTBECHHBIN
UHCTHUTYT KyJIbTYypbl, 2021
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AHHOTALIUA

WNupekc u Ha3BaHMe aHC-
[UIUTMHBL TI0  y4eOHOMY
IJIaHY

b1.B.JIB.06.01 IIpakTukym 1o opraHu3alliOHHO-PaCIOpPsAH-
TEJIHLHOMN JTOKYMEHTAIIUH.

Ileap AUCIUTUIMHBI

O0GecneunTh YCBOCHUE OCHOB MOJATOTOBKH OPTaHU3aIMOHHO-
paclopsAUTeIbHON JOKYMEHTAlMU AJI MPaKTHYECKOTO HC-
II0JIb30BAaHUS B ynpaBHqu€CKOﬁ NCATCIIBHOCTH.

3a;[aq14 JUCHUIIIIMHBI 34a-
KIIFOYaroTCs B:

— (opMHUpPOBaHUU 3HAHUI O CHCTEME OpTraHH3aI[MIOHHO-pac-
MOPSAAUTETbHON TOKYMEHTAINH;

— HU3Yy4YCHUHM  TCOPCTUUYCCKUX H©U  MCTOAUYCCKHUX OCHOB
IIOATOTOBKHU OpTraHHu3allMOHHO-P aCHOPH)II/ITeHI)HOfI
JOKYMCHTAIlUU,

— OCBOEHHUM IIPaBUJI COCTABJICHUS U OOPMIICHHS OpraHu3a-
LIMOHHO-PACIOPSAUTENIBHON TOKYMEHTALIUU.

[Inanupyembie pe3yibTa-
ThI OCBOCHUA

I1K-3, IIK-4.

O0mas TPYAOEMKOCTb | B 3aYETHBIX €AUHUIIAX — 7;
MUCIUIIINHBI COCTABISIET | B aKaJeMUUECKHUX yacax — 252.
PazpaboTunku H. M. 3anekwna, nekan (axkynpTeTa JOKYMEHTAIbHBIX

KOMMYHUKAIUN U Typu3Ma, KaHJAUIaT NeIarornueckux Hayk,
JIOLIEHT.




1. [IEPEYEHD IINIAHUPYEMBIX PE3YJLTATOB OBYUEHUS 11O JUCIHUILIIUHE,
COOTHECEHHBIX C INTAHUPYEMBIMMU PE3YJbTATAMU OCBOEHHUA
OBPA3OBATEJILHOM ITPOI'PAMMBI

B nporiecce ocBoeHust 0CHOBHOM MpodeccroHalbHOM 00pa30BaTeIbHON IPOTPAMMBI
(manee — OITOIT) oOy4aromuiicss JOMKEH OBIIAAETh CICAYIOMUMHI Pe3yIbTaTaMu 00yUYEHHS 110

JHACLUIUINHE:
Tabéumna 1
TLianupyembie IlepeyeHb NJIAHUPYEMBbIX Pe3yJabTATOB oﬁyq“emm
pesybTATHE (MHIMKATOPBI IOCTHIKEHUS] KOMIIeTeH M)
0CBOEHHUS Kon JJIeMeHTEI 10 KOMIIeTeHLNH
OO MHJMKATO | KOMIIETeH- B 1EIOM N0 AUCUHHUIIMHE
pa i
T1K-3. I1K-3.1. 3HaThb 0o0IIre TMPUHITUIEI TT0- | o0mTHe MPUHIIMIIBI
Criocoben CTPOGHHUS  JTOKYMEHT- | IOCTPOCHHUS
OCYILECTBIIATD HOH  CHUCTEMBI, CH- | JOKYMEHTHOH CHCTEMBI,
OpTaHU3alluOHH CTEMBI YIpPaBJIEHHUS | CUCTEMBl  YIPaBJICHUS
oe, JNOKYMEHTaMH,  Opra- | JOKyMEHTaMH,
JOKYMEHTaluOH HU3aIHUN CIIy>KOBI | OpraHW3ald  CITY>KOBI
HOE u JOKYMEHTAllMOHHOI'O | IOKYMEHTAIL[HOHHOTO
nH(pOpMAITMOHH oOecriedeHus yrpaBiie- | 00eCIeueHHsI
oe obecrieueHne HUS yhIpaBJICHUS
JeATeNbHOCTH [K-3.2. YmMmeTh OCYIIECTBIIATH  0a30- | OCYIIECTBISATH 0a30BBIE
PYKOBOAMTEIIS BBIE TIPOIIECCHI Opra- | MPOIECCHI
OpraHu3aluu HU3AIMOHHOTO, OpraHHU3alOHHOTO,
JOKYMEHTAIIMOHHOTO U | TOKYMEHTAIHOHHOTO U
UH(POPMALTIOHHOTO UH()OPMALIIOHHOTO
obecrniedeHus esTeNb- | 00eCcTIeueHHS
HOCTH PYKOBOJAMUTENS | NESTEIBHOCTH
OpraHu3alnuu PYKOBOIUTEINS
OpraHu3aluu
I1K-3.3. Bragets HaBbIKAaMH  WH(OpPMa- | HaBBIKAMU
UMOHHO-IOKYMEHTALU- | HHPOPMaIMOHHO-
OHHOTo oOecmevYeHus | JOKYMEHTalHOHHOTO
JESATENbHOCTH  amma- | o0ecreueHus
para yrpaBJieHHsl opra- | AeATelIbHOCTH
HHU3aLUH anmapaTta  ymnpaBJeHHs
OpraHu3alyu
ITIK-4. [IK-4.1. 3HaTh HOpMaTHUBHO-TIpa- HOPMAaTHUBHO-TIPABOBYIO
Criocoben BOBYIO 0a3y JIOKyMeH- | 0a3y  JOKyMEHTHpOBa-
OpraHu30BaTh M TUPOBAHUS JESTENbHO- | HUS ACATEIBHOCTH Opra-
OCYILIECTBIIATh CTH OpraHU3aluU HU3aLMU
noxkymentupona | I1K-4.2. YMmeTrs OCYIIECTBIISATH OCYILIECTBJIATh IMPOLECC
HUE NpoLecc JOKYMEHTH- | JOKYMEHTHPOBAaHUS
JESTEIbHOCTH pOBaHHSA  JEATENBHO- | ACATEIHHOCTH
OpraHM3alnn CTH OpraHu3alHu OpTraHH3alyn
I1K-4.3. Buagers HaBBIKAMM OpraHU3a- | HAaBBIKAMU OPTraHHU3aluU
UH U aHanmu3a | u aHam3a
Pe3yIbTaTUBHOCTH PE3yIbTaTUBHOCTH
mporecca JAOKyMEHTH- | Tporiecca
pOBaHUsI  JESTENbHO- | TOKYMEHTUPOBAHUS
CTH OpraHU3alMU JESITebHOCTH
OpraHu3aluuu




2. MECTO JUCHMILIUHBI B CTPYKTYPE OBPA30OBATEJILHOM ITPOI'PAMMBI

JlucuurinHa BXOIUT B 4acTh Y4EOHOTO IJIaHa, GOPMUPYEMYIO y9aCTHUKaMU 00pa3o-

BaTCJIIbHBIX OTHOIHGHI/II;'I, " ABJIACTCA I[PICI.[PIHJ'IPIHOﬁ 110 BI)I60py.

I[I/ICI_II/IHJII/IHa JIOTUYCCKHU H COACPKATCIbHO-MCTOAUYCCKHU B3aUMOCBA3aHa C JHC-

OUIINIMHAMU: «Z[OKYMCHTOBG,I[CHI/Ie», ((PGI[aKTI/IpOBaHI/Ie JAOKYMEHTOB).

OcBoeHue MTUCHMILIMHBI OyIeT HEOOX0UMO Npu U3ydeHHH aucuuiuiiH: «MHpopma-
UoHHbIe TexHonoruu B JIOY u apxuBHoM nene», «MHpopMaloHHoe obecrieueHue ynpas-
nenus», «MHpopMaMOHHBII MEHEKMEHTY, «OpraHu3anroHHO-UH(pOpMAIIMOHHOE obecre-
YEeHUE JEATENbHOCTH PYKOBOIUTEINN, «YIIPaBIEHUE MEPCOHAIOM»; MPOXOXKICHUHN y4eOHOH
O03HAKOMMTEIJILHOU NPAKTUKU U IPOU3BOJICTBEHHON NPEIAUINIOMHOM NMPAKTUKU; MOATOTOBKE

K FOCY,[[&pCTBGHHOfI HTOTOBOM aTTCCTalluH.

3. OBBEM JUCHHUTJIUHBI B 3AYETHBIX EJJUHULIAX C YKAZAHUEM
KOJMYECTBA AKAJEMHUYECKHNX YACOB, BBIJIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOUIMXCA C MPENOJABATEJIEM (IO BUJAM YYEBHBIX
3AHSATHIN) U HA CAMOCTOSITEJIbHYIO PABOTY OBYYAIOHIUXCS

O6ma;1 TPYAOCMKOCTE AUCHUIIIIMHBI B COOTBETCTBUH C YTBECPKIACHHBIM y‘IC6HI:IM

IUTAHOM COCTAaBJISIET 7 3a4ETHBIX €IUHHUILL, 252 yaca.

Tadauuna 2
Bcero yacos
3aounas ¢popma ¢
Buj yueGHoii padoTsl MPUMEHEHHEM HC-
KJIIOYHTEIbHO
JAUCTAHIHOHHBIX
TEXHOJIOT Ui
OO01mmas Tpy10eMKOCTh JUCITUTUIMHBI 110 Y4EOHOMY TUTaHY 252
— KonrakTHas paboTa (Bcero), B TOM 4UCIIE: 42
JIEKLIUHU 4
MPAKTUYECKUE 3aHATUS 18
KOHCYJIBTAIIHSI 8 PAMKAX NPOMENCYMOYHOU ammecmayuu 2
(KoncllA)
nHas kontakTHas padota (UKP) 6 pamkax npomescymounoii am- )
mecmayuy
KOHCYJIbTaIu (KOHC. ) 12
KOHTPOJIb camocTosTesbHOM paboTsl (KCP) 4
— CamocTosiTenbHas padoTta odydaronmxcs (Bcero) 203
— IIpomexyrounas arrectanusi o0ydarolmErocsi — KOHTPOJIb: IK3a- 7
MeH

4. COAEP)KAHME JJUCIIUTLIIAHBI, CTPYKTYPUPOBAHHOE 11O TEMAM
(PA3JEJIAM) C YKA3SAHUEM OTBEJIEHHOI'O HA HUX KOJIMYECTBA
AKAJIEMUYECKHX YACOB Y BUJIOB YUEBHBIX 3AHATHUI



4.1. CTpyKTypa npenojaaBaHusi JUCHUNINHBI

Ta6auna 3
3aounas ¢popma o0yueHust
¢ IPMMEHEeHHUeM MCKJIIOYUTEIHbHO TUCTAHIIMOHHBIX TEXHOJIOI i
Buabl yueOHoii padoThl, dopma

N

BKJII0YAS] CAMOCTOSATE/IHLHYIO [IIPOMEKYTOUHOM
padoTy od0yuaromuxcsi, 4 TPy-| arrectanuu (Mo
J0eMKOCTh (B aKajieM. yac.) | cemecTpam) B T.
KonTakTHas pabora 9.
¢/p | ¢ KOHTAKTHOM
patdoToi

HaumeHoBaHue
pa3zaenoB (MoayJeii), TeMm

e

Oowmas
TPYI0EMKOCTh

JIeK. |npakT.|koHc.|KCP

Pa3nen (Moayan) 1. Oprann3anMoHHO-pACIOPSIANTEIbHASI JOKYMEHTALIUSA: OCHOBHBIE
Tpe0oBaHuA K 0)OpPMIICHIIO

Tema 1. OpranuzaiiuoHHO-pacmops-
JUTENbHBIE JOKYMEHTHI B CHCTEME 32,5 0,5 2 - - 30 —
YIPaBACHYCCKOM JOKYMEHTAIIUN

Tewma 2. O6mue mpasmia ohopmire-
HUS OpraHU3alMOHHO-PACTIOPSIH- 325 | 05 2 - - | 30 -
TEJNBHOMN TOKYMEHTAINH

Tewma 3. [Ipasuna odopmienus pac-

MOPSIUTEIbHON JTOKYMEHTAIIUH 35 1 4 B B 30 N
Koncynpranuu 6 - - 6 _ - _
KCP 2 — - — 2 - _
Hmozo ¢ 3 cem. 108 2 8 6 2 90 —

Paznen (Monyas) 2. Cnienuduka opopmiaeHus: 0TAeJIbHBIX BH/I0B OPraHU3alMOHHO-PACIIO-
PAANTETbHON J0KYMEHTAILMH

Tewma 4. [Ipasuna odhopmierus

YUIpEIUTEIBHBIX TOKYMEHTOB Opra- 40,5 | 0,5 2 - - | 38 -
HU3AIHAN
Tema 5. [IpaBuna opopmieHus
peryIaMEeHTUPYIOIIEH TOKyMEHTa- 395 | 0,5 2 - - | 37 -
017071
Tema 6. [IpaBuna opopmieHus
nHGOPMAITIOHHO-CITPABOYHON 45 1 6 - - | 38 -
JIOKYMEHTAIHN
Koncynpranmm 6 - - 6 - - -
KCP 2 — — — 2 — —
OK3aMeH:
Kontpospb — 7 4.
Dk3amMeH 4 cemecTp 11 - - - - - Konc.ITA -2
Jac,
HKP — 2 yac.
Hmozo 60 4 cem. 144 2 10 6 2 | 113 11
Bcero no pucuuninie 252 4 18 12 4 203 11
Tabauma 4
4.1.1. Marpu1iia KOMIETSHIIUMA
| <
HanmenoBanue pasjgesioB (MoAayJiei), Tem é E
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Pasznen (moayss) 1. Oprann3anmoHHO-PACHOPSANTENbHAS TOKYMEHTAIUSI: OCHOBHbIE
TpeOoBaHUA K 0)OPMIIEHH IO
Tema 1. Oprann3aninOHHO-PACTIOPSIIUTENBHBIE JOKYMEHTHI B CUCTEME yIIPaBICHYECKON
JIOKYMEHTAIINH
Tema 2. O0ure mpaBuiTa 0QPOPMIICHUST OPraHU3alMOHHO-PACTIOPIIUTEIBHON TOKYMEH -
TaIH
Tewma 3. [IpaBuna odhopMIIeHUS pacIOPSIUTEIIEHON JOKYMEHTAIIUH +
Pa3znen (moayan) 2. Cnenudguka oGopMiieHHs OTAJIbHBIX BHI0B OPraHU3aI[HOHHO-PACIIO-
PAIMTEJLHOI TOKYMEHTAIIMH

Tewma 4. [paBuia ohopMIIeHHS YIPEIUTEIBHBIX JIOKYMEHTOB OPraHU3aIiuu
Tewma 5. [IpaBua ohopMIIeHHS perTaMeHTHPYIOMIEeH JOKYMEHTAIIU!
Tewma 6. [IpaBuna ohopmireHns HHOOPMAITMOHHO-CIIPABOYHON JOKYMEHTAIINH
Ok3ameH 4 cem.

+

+ [+ [ +]+
+ [+ [ +]+

4.2. Conep:xxaHue TUCHUIIMHBI

Pa3zoen (modyns) 1. OpeanuzayuoHHO-pacnopAOUmMeEnbHaA OOKYMEHMAauus: 0CHOGHbLE
mpebdoeanusa K oghpopmaenuro

Tema 1. Opeanusayuonno-pacnopsoumenvhvie OOKYMEeHmMbl 8 cucmeme YnpaeieHye-
cKotl 0okymenmayuu. JJoKkyMeHTHpOBaHUE yrpaBieHYecKor nHpopmari. KoMIoHEeHTHI Cu-
CTE€MbI JIOKYMEHTHUpOBaHUs. DYHKIMOHAIbHBIE W OTPACIEBBIE CHUCTEMbl YIPABICHUECKOU
JNOKyMEHTaluu.  YHU(UKAMsg W CTaHJapTH3alus KaK  OCHOBHBIE — HAIPaBJICHUS
COBEPIICHCTBOBAHUS Pa0OTHI ¢ TOKyMeHTaMu. KocBeHHbIN U mpsiMoit ApheKThl yHUPUKAITUT
Y CTaHJApTHU3AIMU YIPABICHUYECKUX JJOKYMEHTOB.

Omnpenenenue nMoHATHS «yHUUKaUWy». Llenu u npuHIUNB YHUDUKAIMH YIIPABJICH-
YECKUX TOKYMEHTOB. OCHOBHBIC HAIlpaBJICHUS YHU(PUKAIMKA JOKYMEHTOB: TEKCT, (hopma, cu-
cTeMa JOKYMEHTAallMu, COCTaB JOKYMEHTOB. CTaHAapTU3alus OpraHU3allMOHHO-PACTIOPSAN-
TEIHLHON JTOKYMEHTAIllUM: 11eJ1b, KaTerOpUU CTAaHIApTOB, YPOBHM CTaHAapTu3anuu. Mcropus
cranaaptuzaiun OPJ[. ®opmynsap-obpaszen. CoBpeMeHHbIE HalMOHaIbHbIe cTaHgapThl CU-
BUJI. TOCT P 7.0.97-2016: cnenuduxa u ocooennoctu ohopmierus OP/I.

Tema 2. Obwue npasuna oghopmienusi Opeanu3ayUOHHO-PACNOPAOUMENTbHOU OOKYMEH-
mayuy. OCHOBHBIE NpaBWiIa co3laHus JokyMeHTOB: TpeboBanus ['OCT P 7.0.97-2016.
Odopmienue mna 1 060poTa JOKYMEHTA: MoJis, WpU(ThI, Hymepanus ctpanul. O0s3aTensb-
Hble U (haKyJIbTaTUBHbIE PEKBU3UTHI cocTaBHbIX yacTe OPJl. Texuuueckue TpeOOBaHUS K
0(OPMIICHHIO OT/EIBHBIX PEKBU3UTOB: MHTEPBAJIbI, TIPOIMCHBIC U CTPOUYHBIE OYKBBHI, a03all-
Hble OTCTynbl. OOIEenpuHATHIE U HOPpMaTUBHBIE TpeOoBaHus K opopmienuto OP/I: obuiee u
0coOeHHoe.

bnanku noxkymeHTOB: ompeneneHue, oouie TpeboBaHus k odopmiieHuto. [Tonstus
«ciy)xeOHoe 1moJjie Oanka» u «pabodee mosie OgaHka». PEKBU3NUTHI OJIaHKOB U crienpuKa UX
o(opmIIeHHs ITPU YTIIOBOM M MPOJOIBHOM CIIOCO0aX PacHoONIOKEHHs, a TaKKe B OJIaHKax pa3-
mnuHbIX (opmatoB Oymaru (A4, AS). CoctaB pekBU3UTOB B OJIaHKaX MO BUAY JOKyMEHTa
(oOmumii, Gy1aHK MUChbMa, KOHKPETHOTO BHUJIA JOKYMEHTA), 110 aBTOPY AOKyMeHTa (OjaHK opra-
HU3AIMH, CTPYKTYPHOTO TTOJIPa3/IeIeHus, TOJHKHOCTHOTO JIUIIA).

Tema 3. Ilpasuna ogpopmnenus pacnopsoumenvrou ookymenmayuu. CTPyKTypa
JIOKYMEHTOB PaCIOPSIUTENILHON CUCTEMBI YIIPABIEHYECKOM TOKYMEHTAIIUU: POJIb U 3HAYCHHE
B OpPTaHU3AIHN JICATEIHPHOCTH TOCYIAPCTBEHHOTO M KOMMEPUYECKOTO MPEANPUATHS. XapaKTe-
PUCTHKA ITArOB MOJATOTOBKH PACHOPSAUTEIbHBIX JOKYMEHTOB: M3Y4YEHHE YMPaBICHUECKOTO
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BOIIPOCa, MOATOTOBKA MPOEKTAa JOKYMEHTA, €r0 COIVIaCOBaHUE W Noanucanue. McnonHurenu
pacnopsAUTEIbHON JOKYMEHTAIH NPEANPULTUS: MpodecCHoHaIbHbIEe TPeOOBaHMUS.

[Ipuka3 xkak OCHOBHOI BHJ JOKYMEHTAIIMH B PACIOPSAUTEIBHON JESITEIbHOCTH OHO-
nuoteku. Bunpl mpukazoB, mopsiiok pa3pa®oTku u mpaBwia odopmieHusa. Crneunduxa
oopmieHust BBIMUCKU U3 TpuKas3a. [locTaHOBIEHMS W yKa3aHMA: CTPYKTypa TEKCTa, OCHOB-
Hble PeKBU3UTHI. [IoHATHE pacniopsKeHUs: CTPYKTYpa TEKCTa, OCHOBHBIE PEKBU3UTHI. Criernu-
¢duKa cocTaBlieHUs] pacCHOPSIUTEIFHON 4acTH TeKcTa. PacmopshkeHus 6e3 KOHCTaTHPYOIIEH
yacTu: creupuka 1 0COOCHHOCTH.

Pazoen (monyas) 2. Cneyughuka oghopmaenun omoenbHovix 6U008 OP2AHUZAUUOHHO-PACNO-
pAOUmMENIbHOU 00OKyMeHmayuu

Tema 4. IIlpasuna oghopmnenus yupeoumenbHvlX 0OKYMEHMO8 opeaHuzayuu. YIpean-
TEJIbHbIE JOKYMEHTHl B COCTaB€ OPraHU3AIllMOHHO-IIPABOBOM JOoKyMmMeHTanuu. DOyHKIUH
yupeauTeabHOU NoKyMeHTauuu. Kriaccudukanus ydpenuTeNnbHbIX JTOKYMEHTOB OpraHu3a-
MU, YupeauTelbHash JOKyMEHTAIUsl KaK OCHOBA MPaBOBOM ACSATEIHLHOCTU OpraHU3ALMH: 10~
pAAoOK pa3paboTku u yTBepxkAeHus. OcoOEHHOCTH pa3MEIlleHUsl Ha CaliTe COOTBETCTBYIOLIECH
OpraHM3aliH.

YcTaB npeAnpusaTUs Kak OCHOBHOM MPaBOBOl aKT OpraHu3alliu: CTPYKTypa U MpaBuia
odopmitenus. Buabl ycraBoB. IloaroroBka Tekcra ycraBa. PeKBU3UTBI, UCTIONIB3yeMbIe Ha TH-
TYJILHOM JIUCTE YCTaBa. Y CJIOBUSA 3aKIIIOYECHHUS YUPEIUTEIHHOTO IOTOBOPA: COCTaB M CTPYKTYpa.
[TpaBuna opopmIIeHUS YUIPEAUTEIHLHOTO JOroBOopa. DYHKIMOHAIBHBIC OTIIMYHS YUPEIUTEIh-
HOTO JIOTOBOpA U yCTaBa OpraHU3allHH.

Tema 5. Ilpasuna opopmnenus pecnamenmupyroweti Ookymenmayuu. Knaccupukamms
PErIaMeHTUPYIOIUX JOKYMEHTOB NpeAnpusaTis. OyHKIMHU perJaMeHTUPYIOIIeH JOKyMeHTa-
WU TpeanpusaTus. Permamentupyromas J0KyMEHTalUs B CUCTEME OpPraHHU3allMOHHO-PAcIo-
PATUTENBHOM TOKYMEHTAIMU: TOPSA0K pa3paOOTKU U yTBEPKICHHUS.

NHCcTpyKIMg — peryJupyromuil HOpMaTUBHBIM akT. Buabl uHcTpykumil. [IpaBuna
COCTaBJICHUS] MHCTPYKIUH. [IoHsATHE TOJDKHOCTHON MHCTPYKIIMU U €€ 3HaYCHUE B JCSATEIbHO-
CTH pa0OTHHUKA KOMMEpPYECKOW U HEeKOMMepueckoi opranuzanuu. CTpyKkTypa TeKcTa JOJK-
HOCTHOM MHCTPYKLHU W TpaBuia ee coctaBieHus. OCOOCHHOCTH HCIOJIb30BAHUS TUITOBBIX
uHCTpyKuuid. [IpaBmia coctaBieHus M colep)kaHue WTaTHOro pacnucanus. OcoOEeHHOCTH
BHECECHHS U3MEHEHH B IITATHOE PACTIMCAHUE U €TO YTBEPKICHUE.

Tema 6. Ilpasuna ogopmrenus ungopmayuonno-cnpagounol ookymenmayuu. Cu-
creMa MH(GOPMAIIMOHHO-CIIPABOYHON JOKYMEHTAIIUHM: BUIBI U CICIU(PHUKA MOJITOTOBKH. Xa-
paKTEepHUCTUKA, CTPYKTYpa U TpeboBaHus K odopmieHHO. [Iopsaok U mocienoBaTeIbHOCTh
pa3paboTKu. 3asBlCHHS, OOBICHUTEIbHBIC U JOKJIAIHBIC 3alUCKU: CTPYKTYpa TEKCTa, IPaBH-
Jla COCTaBJICHUSI.

[TpoTOKOJI, aKT ¥ BBINKCKA U3 MPOTOKOJIOB KaK 0COOBIC THITHI HH(POPMAIIMOHHO-CITPA-
BOYHOH JOKYMEHTAIIUH: CXOACTBO U oTimuue. OcobeHHOCTH 0(hopMIIEHUSI BBOJHOM M OCHOB-
HOW YacTH MPOTOKOJIA. XapaKTePUCTUKA ITAMOB MOJATOTOBKH Pa3IMYHBIX BUIOB MPOTOKOJIOB:
M3yUYeHHE YNPaBJICHYECKOTO BOMPOCA, MOATOTOBKA MMPOEKTa JOKYMEHTA, €r0 COTJIACOBAHUE U
noanucanue. CrocoObl TOKYMEHTHPOBAaHUSI MPOTOKOJIOB. PoJb M 3HAYEHWE BBIUCKU W3
npoTokosia. OcOOEHHOCTH COCTABJICHHUS aKTOB.

5. IIEPEYEHb YYEBHO-METOJUYECKOI'O OBECIEYUEHUS
JJISI CAMOCTOSITEJABHOM PABOTHI OBYYAIOIIUXCS MO JUCHUILJIMHE
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5.1. O01HMe noJ10KeHUu s

CamocTtosTenpHas paboTa 00yJaroImuxcsi — 0COObI BUJ| MMO3HABATEIHHON JIEATEIHHO-
CTH, B IIPOIIECCE KOTOPOH MPOUCXOAUT (POPMUPOBAHNE ONTHUMAIBHOTO JUIs TAHHOTO MHAWBU-
Jla CTHJIS TTOJTydeHHst, 0OpaObOTKU M yCBOEHUS yueOHOH MHPOpPMALMU HA OCHOBE MHTETPALUU
ero CyObEKTHBHOTO OIIBITa C KYJIbTYPHBIMH 00pa3LaMH.

Lenbto caMOCTOATENBHOM PabOTHl 00YUaIOIIETOCs SBISETCS:

— (opMupoBaHUE IPUBEPKSHHOCTH K OyayIei mpodeccum;

— CHCTeMaTH3allus, 3aKpeIuieHHe, yriiyOieHHe U pacluIMpPeHUE TONTYyUYSHHBIX 3HAHUN
YMEHUH, BJIaJICHUI;

— (GopMHUpOBaHHE YMEHHI MCIIOJIb30BaTh PA3IMYHbIC BUJbI U3IaHHI (OQHUIIUATBHEIC,
Hay4HbIE, CIPAaBOYHbIC, HH()OPMALMOHHBIE U 1Ip.);

— Ppa3BUTHE TO3HABATEJIBHBIX CIIOCOOHOCTEH W aKTUBHOCTH OOydYaromierocsi (TBopye-
CKOW MHUIIMATHUBBI, CAMOCTOATEIILHOCTH, OTBETCTBEHHOCTH U OPraHU30BaHHOCTH);

— ($OopMHpPOBaHHE CaMOCTOSTEILHOCTH MBIIUICHHS, CIIOCOOHOCTEH K CaMOpPa3BUTHIO,
CaMOCOBEPIICHCTBOBAHHIO, CAMOPEATH3AIIHH;

— pa3BUTHE UCCIIENOBATEIHCKOTO M TBOPUYECKOTO MBITIICHHS.

CamocrosTenbHas paboTa SBIsSETCS 0053aTEIBHON Il KAKA0T0 00y4aromerocs, 1 ee
00beM 10 KaXJO! AUCIHIUIMHE OTpenesieTcs yueOHbIM IIIaHoM. MeToIiKa ee opraHu3alum
3aBUCHT OT CTPYKTYPBI, XapaKTepa U 0COOCHHOCTEH M3y4aeMOil IUCIUIUINHBI, HHIMBUIYaIIb-
HBIX KQ4eCTB U YCJIIOBHH Y4eOHOH JeITEIbHOCTH.

Jnst 5 pexkTHBHON OpraHU3aIy CaMOCTOSTENHLHON pabOThl 00YYAFOLTHIACS TOJDKEH:

3HaAMb:

— cucreMy (OpM M METOJIOB OOYUYCHUsI B BY3€;

— OCHOBBI HAYYHOH OpraHu3aluy TPy/a;

— METOJIMKH CaMOCTOSITEIILHOM PaboThI;

— KPUTEPHH OLICHKU Ka4eCTBa BHIOJIHIEMOI CaMOCTOSTEIBHON PadoThI;

ymemsy:

—  TPOBOJUTH MOUCK B PA3IUUHBIX TOUCKOBBIX CUCTEMAX;

—  WCIMOJb30BaTh PA3IUUHBIC BU/IbI H3IAHUH;

—  TPUMEHATh METOAMKU CAaMOCTOSITENHFHON pabOTBl C Y4eTOM OCOOEHHOCTEH

M3y4aeMOM JUCIUIUINHBL,

enaoemy:

— HaBBIKAMU TUIAHUPOBAHHSI CAMOCTOSITEIILHOM PaOOThI;

— HaBBIKAMH COOTHECEHHS IUIAHMPYEMBIX LIEJIEH U MOJyYSHHBIX PE3yJIbTaTOB B XO/C

CaMOCTOSITENILHOM paboThI;

— HaBBIKAMHU TPOCKTHPOBAHHMS W MOJCIMPOBAHUS DPA3HBIX BHUIOB M KOMIIOHCHTOB

pohecCuoHaNBbHOM e TENbHOCTH.

Meronuka CaMOCTOSATENLHON paboTHI NpeABAPUTEIILHO pa3bsACHSIETCS
npenogasateneM (B (GopMe BUACO3AMUCH) U B TOCICAYIOIIEM MOXET YTOUHSATHCS C y4ETOM
WHIMBHYaIbHBIX OCOOCHHOCTEH OOYYalOUIMXCS C UCIOJb30BAHUEM WHIWBUIYaTbHBIX
KOHCYJIbTAIU .

CamocTosTenpHy0 padoTy HaJl IMCHUIUIMHON cIeyeT HaunHaTh C U3yueHHs pabodeit
HpOrpaMMBbI TUCIUTUIMHBI, KOTOPAasi COJCPKUT OCHOBHBIC TPEOOBAHMS K 3HAHUSIM, YMEHHSIM U
BIaZicHUsIM oOydaembIx. OOs3aTeNbHO CleIyeT MOMHUTh PEKOMEHJAIMU IpPenojaBaTels,
JIAHHBIC B XOJI¢ YCTAHOBOYHOIO 3aHSATHS, & 3aTeM — MPUCTYNAaTh K WU3YYCHUIO OTHCIBHBIX
pa3lesioB U TEM B MOPSIIIKE, TPEIYCMOTPEHHOM pabodeii MporpaMMoi TUCIUTUINHEI.

5.2. Y4eOHO-MeTOAUYECKOE 00ecIIedeHHe CAMOCTOATEIbLHOH padoThI
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5.2.1. Cooepotcanue camocmoamenvhoii padomaol

Tabmuia 5

HaumeHoBaHue
pa3aesioB (MoayJieil), TeMbl

Conep:xanue
CaMOCTOSTeIbHOH padoThI

®opma
KOHTPOJIs

Paszpen (monyJs) 1. OpraHu3anMOHHO-PACHOPSAANTEIbHAS JOKYMEHTALMS: OCHOBHbIE
TpeOdoBaHUA K 0)OPMIIEHH IO

Tema 1. Opranu3anmoHHO-pac-
MOPAAUTEIIBHBIC JOKYMCHTBI B

Wzydenne nurTepaTypsl, CTpPyK-
TypuUpOBaHHE MaTepHaja [0

[Tucemennsrit pedepat

oopMIIEHUSI OpPTaHU3aAIMOHHO-
pacToOpAAUTEILHON JTOKYMEHTA-
005031

PEKBHU3UTOB  OpraHHU3allMOHHO-
pacopsIAUTENBHON TOKyMEHTa-
97051

cucTeMe yIpaBICHUECKOW | TeMe B BUE pedepara
JIOKYMEHTAIIUH
Tema 2. OOmme mnpaswia | M3ydenne mpaBuin odopmiienus | IIpoBepka TaOIHIEI C 1MO-

CIEAYIONUM  aHAJTHU30M
pe3yibTaToB B ayJIUTO-
pun

Tema 3. IlpaBuna odopmienus

CocraBneHne  pacHoOpSAUTENb-

IIpoBepka TabmuIIb! € TO-

pacopsIIUTENbHON JOKyMEHTa- | HOM JOKYMEHTALUU B €AUHOINY- | CAEAYIOIIMM  aHaJIU30M
LUH HOW ¥ MHOTOYPOBHEBOM CH- | pe3y/lbTaToB B ayAUTO-
CTeMax yIpaBJIeHUs pun

Paznen (Monyas) 2. Cienuduka opopmiaeHus: 0TAeJIbHBIX BH/I0B OPraHU3alOHHO-PACIIO-
PAANTETbHON JOKYMEHTAILMH

AHanm3 M OIEHKa y4YpeIuTelb-

HBIX TJOKyMEHTOB OMOJIMOTEKH

OLeHKa BBICTYIUICHUN Ha
CEMUHApPCKOM  3aHATHH
M0 pe3yJbTaTaM aHaau3a
BBITIOJTHEHHUS 3aJTaHUH

[IpoBepka TabIHUIIBI € TIO-

Tema 4. IlpaBuna odopmiieHHS
Y4pEIUTENBHBIX JIOKYMEHTOB
OpTraHH3aALNN

CpaBHUTENBHBI aHAU3 B Tab-
Tema 5. IlpaBuna odopmiieHHS

. TUIHON (opMe WHCTPYTHBHOM | CICAYIONMMM  aHAIH30M
peryIaMEeHTUPYIOIIEH  TOKyMEH-
Tammu JIOKYMEHTAIMU OMOITHOTEKU pe3ybTaToOB B ayJIUTO-
puu
Brinonnenue 3a1aHul no | MuHu-onpoc B ayIauTo-
Tema 6. IlpaBuna odopmiieHHs A p YA
COCTaBJICHUIO OTACIBHBIX BHIIOB | PUU

HH()OPMAITMOHHO-CIIPABOYHOM

JIOKyMeHTaIIHH WH(POPMAITMOHHO-CIIPABOYHON

JIOKYMCHTAIIMH

5.2.2. Memoouueckue yKkazanus no 6bIn0JHeHUIO
CamocmoamenbHoll padonul

CamocrositenbHas padota Ne 1
Tema: «OpraHu3anHOHHO-PACHOPSAINTEIbHBIE JOKYMEHTHI B CHCTEME YIIPABJIeHYECKOH
JOKYMEHTAIM I

Llenv pabomwvl — NOJPOOHO U3YUNUTH OJUH M3 MPEIOKEHHBIX MPOOJEMHBIX ACIIEKTOB
TEMBL.
3adanue u Memoouxa 8bINOAHEeHUS

Omnupasch Ha TEOPETUUECKNE UCTOUHUKH 10 Kypcy (CM. paszzen 7) U MaTepualbl CeTH
WNHuTtepHeT, n3yunTh (10 BIOOPY 00yUaromerocs) mpoOJIeMHBIA aceKT TeMbI (cM. 1. 6.3.2),
NPEJCTaBUTh Pe3yJIbTaThl H3YUeHHUs B BUE pedepata. MeToIuKy HOATOTOBKU 3a/laHUs CM. B
m. 6.3.2.

CamocrositenbHas padorta Ne 2

Tema: «O0mue npasuia 0(popMIIeHHSA OPraHU3ANUOHHO-PACTIOPAANTEIBLHOM JOKYMEH-
TAHI»
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[lenv pabomel — 3aKpeNUTh 3HAHUSL 00 0COOCHHOCTSIX 0(hOPMIICHUSI PEKBU3UTOB Opra-
HU3AIMOHHO-PACTIOPSATUTEILHON TOKYMEHTAIUH.

3adanue u memoouxa 8bINOJAHEeHUS

Ucnonpzys I'OCT P 7.0.97-2025«CUBU/l. Opranu3anmoHHO-pacopsIuTelIbHas
nokymeHTanus. TpeGoBaHus K OOPMIICHUIO TOKYMEHTOBY, JIEKIHOHHBIN Matepuai, VHTep-
HEeT-uH(POPMALINIO, JaHHbIE YYeOHBIX U3AaHUN U TEMAaTUYECKUX MyOIMKalui NEepUoIuKy, 3a-
HOJTHUTH NIPUBE/ICHHYIO HIKE TaOIHUILy:

Kon HaszBanue pekBu3uTa Hpuvep opopmenus
PEKBU3HUTA PeKBU3HTA
01 I'ep6 (I'ocynapcTBennsiii repbd Poccuiickoii denepanuu,
repb cyonbekra Poccuiickoit denepanun, repO (repaibam-
JeCKHHA 3HaK) MYHHIIHITAILHOTO 00pa30oBaHus)
02 Ombnema
30

CamocrosTenbHas padota Ne 3
Tema: «IIpaBuia opopmiieHHs1 pacCiOpSIAUTEIbHON JOKYMEHTALMID)

[lenv pabomul — cPOPMUPOBATH MPAKTHUECKUI HaBBIK O()OPMIIEHUS PACTIOPSIKEHHUSL.

3a0arnus u MemoouKa 8bINOJIHEHUS

HCHOJ’IBSYH JIEKIIMOHHBIN MaTepuraJl, BbIIIOJIHUTC IMIPUBCACHHBIC HUKC 3aJaHUs.

3amanue 1.

CocTtaBbTe Ha YIJIIOBOM OJIaHKE COPOK JIeBATOE pacnopsbkeHue ot 7 urons 2015 r. .
B. ®axkena, aupexkropa OO0 «JIumaiinuk» r. MypmMaHcKa 0 Ha3HaY€HUU OTBETCTBEHHBIX 32
aBTOTPAHCIOPT U BBIIYCK Ha JIMHUIO aBTOMOOWJIEH B TEXHMYECKH HCIPABHOM COCTOSIHUU. B
pacnopsATEIbHON YacTH yKaXXUTE, YTO HEOOXOAMMO Ha3HAUUTh OTBETCTBEHHBIMHU 3a 00Oec-
MIeYeHNE MCIPABHOTO TEXHUYECKOI'O COCTOSIHMS AaBTOTPAHCHOPTHBIX CPEICTB M UX Oe3aBa-
pUITHOM AKCITyaTauu cienyromux padbotaukos: Boponas K. E. 3a aBTomo6uns Volkswagen
Passat Ne A 555 XE, Makcumymkuna M. B. 3a aBromo6uns Toyota Celica Ne X 002 HK; B
cllydae CIy»eOHON HeO0OXOAMMOCTH MPEAOCTaBUTh IPABO YNPABICHHs aBTOTPAHCIOPTHBIMU
CpeICTBaMU CIIEAYIOUMM paOoTHUKaM otaena obecnedenus: Oununy I1. J[. aBromobumsamu
Volkswagen Passat No A 555 XE, Toyota Celica Ne X 002 HK, Ky3oBatsix B. A. aBTOmMO-
ounem Toyota Celica Ne X 002 HK. OTBeTCTBEHHBIM 3a IPOBEAECHUE T'0JIOBOI'O TEXHUYECKOTO
OCMOTpa aBTOTPAHCIOPTA, BBIIYCK HAa JIMHUIO TPAHCIOPTHBIX CPEICTB B TEXHUYECKU HC-
IIPAaBHOM COCTOSIHMU U peructpanuto aprorpascnopra OOO «JIumaiinuk» B opranax I'MBJI/{
HAa3HAYUTh CllenualncTa otaena oodecnedenus Gununa I1. /1., B ero oTcyTcTBHE cnienuanucra
otnena obecrieuenus: Kysosareix B. A. IIpusnats yrpatuBmmmu cuity pacnopsbkerus OOO
«JIumaiiauk» ot 29.12.2013 Ne 44 «O Ha3HaueHHWU OTBETCTBEHHOTO 3a aBTOMOOWIIb
Volkswagen Passat», ot 14.01.2014 Ne 2 «O mpenocTaBieHHM MpaBa yNpaBJIeHUs] aBTOMO-
ounem Toyota Celica». KoHTposb 3a HCIIOJIHEHUEM PaCTIOPSHKEHUS BO3JIOKUTh Ha HadyaabHU-
Ka otaena obecneuenuss Myxomopa b. I1.

B xoHcTatupyromeit yacTu yKaKuTe, 4TO LENIb pacHopsKEHHUs] COCTOUT B olecreyde-
HUHU COXPAHHOCTH, UCIIPABHOTO TEXHUYECKOIO COCTOSHUS aBTOTPAHCIOPTHBIX CPEICTB M MX
Oe3aBapUiiHON KCIUTyaTallu.
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3ananmue 2.

CocraBpTe Ha IPOAOIBLHOM OJIaHKE MATHACCSIT AEBATOE pacrnopsbkeHue oT 19 uroHs
2015 r. E. C. Bychiruna, nupexkropa MyHHIIUTIATHFHOTO 00111€00pa30BaTeIbHOTO OFOKETHOTO
yupexxJIeHus: OCHOBHasi oOuieoOpa3oBaTenbHas mikoia cena CaHuHCkoe MyHHUIMIIAIBHOTO
bnarosemenckoro paitona Pecrybnuku bamkoproctan 0 cMeHe iedyaTH OpraHu3alium.

B pacnopsautensHol yactu ykaxure, uro nedarb MOBY OOIII c. Canunckoe cta-
poro oOpasla npu3HaTh HeACHCTBYOIEH U He nmoanexanie npumenenuto. C 19.06.2015 r.
MOBY OOIII c. CaHuHCKOE MPUMEHSATH MeYaTh HOBOTO oOpasima. J[s 3aMeHbl mevatu cra-
poro o0pasua HeoOX0IMMO CO3/1aTh KOMUCCHIO B cocTtaBe: Harumosa P. P., 3am. nmupekropa
no YBP, npencenarens npodkoma Illadukosa M. JI., yauTenst pycCKOTo sI3bIKa U JIATEPATY -
pol Tropuna C. H. KoHTpo:b 32 HCIIOJIHEHUEM PACTIOPSKEHUST BO3JIOKUTh HAa HaYaJIbHUKA OT-
nena ooecnieuenus Myxomopa b. I1. 3am. aupextopa no YBP yBenomuts MKY ynpasnenue
oOpa3zoBaHMst 0 CMEeHE TneyaTh. KOHTPOIIb HCIIOMTHEHHUS PACIOPSDKEHUST OCTaBUTh 32 JUPEKTO-
pom.

B koncrarupytomei yactu conutureck Ha DexepanbHbiii 3ak0H «O0 00pa3oBaHuU B
Poccuiickoit @enepamumn» No 273-D3 ot 29.12.2012 r., enepanbHblii KOHCTUTYLIMOHHBIN
3akoH «O rocynapcrBeHHoM repbe Poccuiickoit @enepammm» Ne 2-OK3 ot 25.12.2000 1.,
®enepanbHbii 3aK0H «O HekomMepueckux opranuzanusx» Ne 7-O3 ot 12.01.1996 1.

3aganue 3.

CoctaBbTe Ha MPOAOJBHOM OJIaHKE IBECTH BOCEMHAJALATOE pacHopsbKeHHe oT 15
mapta 2013 r. JI. B. baOymkunHol, npencenaTens 3aKOHOAATeILHOTO coOpanusi CBepioB-
ckoii oomactu r. EkatepuHOypra o npoBeJieHUH MapIaMEeHTCKUX YPOKOB.

[Ipennoxuts B cBsi3u ¢ npazaHoBanuem 27 ampens 2013 r. Jlas poccuiickoro map-
JaMEHTapu3Ma JienyTaTaM 3aKOHOJIATEeIbHOrO COOpaHHs CBEPJIOBCKOM 00IaCcTH MPOBECTH B
anpesne 2013 rona mapiaMeHTCKUE YPOKH B 00pa30BaTENbHBIX YUPEKICHHUIX, PACIOIOKEH-
HBIX Ha Tepputopun CBepATIOBCKON 00JIACTH.

3ananue 4.

CocraBbTe Ha YIJIOBOM OJIaHKE JBaJIaTh BOCbMOe pacropsikeHue ot 10 oktsops 2015
r. I'. 1. MansimeBoii, pekropa FOHOypalbCKOro rocy1apCTBEHHOIO MHCTUTYTa MY3bIKH T.
YensOuHcka 00 ycTaHOBJICHUH JOTUIaThl XpsikoBoi Haranee Anekcanaposre. B pacnopsiau-
TEJIBLHOM YacTH YKaXXHTe, 4TO Ha ocHOBaHuH cT. 15 TpynoBoro xoaekca Poccuiickoit denepa-
uuu XpsikoBoid H. A., moneHty kadenpsl XOpOBOro TUPHKUPOBAHUS B CBSI3U C y4acTHUEM B
pa3paboTke AOKyMEHTAIMH I10 JIMIEH3UPOBAHUIO HOBBIX O00pa30BaTEIbHBIX HAIPABICHHUN
clIelyeT yCTaHOBUTH JOIUIATY 3a PacHIMpeHHBIH 00beM paboT B pasmepe 2000 pyO. exeme-
csiuHo ¢ 1 okTs16ps 2015 roxa.

CamocrosrenbHas padota Ne 4
Tema «IIpaBuiia opopmiieHus1 ydpeauTeJbHbIX JOKYMEHTOB OPraHU3auumn»

ueﬂb Qa60ﬂ’lbl — (bOpMI/IpOBaHI/Ie IMPAKTUYCCKUX HABBIKOB aHA/JIM3a U OLUCHKU YUpCOH-
TCJIbHBIX JOKYMCHTOB IPCANIPUATHA.

3adanue u memoouxa 8bINOJAHEeHUS

1. Mcnionb3ys NeKUMOHHBIN MaTepuai, pecypcbl HTEepHET-caliTOB U IyOiIMKanuu oT-
paciieBOM NEPUOAMKHM, H3YYUTb COCTaB M CTPYKTYpPY OpPraHU3alMOHHBIX JOKYMEHTOB
npeAnpusTys (1o BEIOOPY).

2. CnenaTb MOAOOPKY yUPEOUTEIbHBIX JOKYMEHTOB IIPEIIPUATHS B TUCBMEHHOM
BHJIE.
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3. CocraButh mnpe3eHTanuio B nporpamme PowerPoint Ha Temy «YupeauTenbHBIX
JOKYMEHTBI IPEINPHATHUS «..»: COCTaB U OCOOCHHOCTH.

CamocrostenpHas padorta Ne 5
Tema «IIpaBuiia opopMiIeHUs periiaMeHTHPYIOIIEH JOKYMEeHTalun»

[lenv pabomer — cPOpMUPOBATH MPAKTUYECKUIA HABBIK O(OPMIICHUS PETIIAMEHTHPY -
IOLIeH JOKYMEHTALUH.

3adanue u memoouxa 8blNOJAHEHUS

OdopmuTe HHCTPYKIHIO IO OXpaHe Tpyaa s audTepa rpy3oBoro audra OO0 «["a3-
npom» 1. BopoHex, pacnpenenuB MPUBEICHHBI HUXKE TEKCT B THUIIOBBIC pa3/IEibl
MHCTPYKLUU.

[Ipu ohopmiieHNN PEKBU3UTOB YKXKUTE, YTO HHCTPYKIIMIO 1O HOMEpOM 18 yTBepaumn
17 anpeinst 2009 r. renepanbhbiii 1upekTop A. B. CeMeHOB, moAnucanu: pyKOBOJIUTEIb CIIYK-
ob1 oxpansl Tpyaa Ilerpos C.K, rnaBuslii umxenep M.B. Turos, pykoBonuTens yyactka Bux-
pes C.I1.

Wuctpykuus cormacoana 15 ampenst 2009 r. ¢ mpenceaarenem npodCOrO3HOM opra-
Hu3aruu [lonoseiMm A. 1.

TekeT HHCTPYKIMHU

Ha ocHoBanum Hacrosiueld MHCTPYKUUHU pa3padaTbIBAeTCsl MHCTPYKIMS [0 OXpaHe
TpyAa Juist iugTepa rpy30BoOro Judra ¢ yueToM YCIOBUIl ero paboThl B KOHKPETHON OpraHu -
3alluu.

JIudrepy HEeoOXxouMO coOMIOIaTh EHCTBYIOIIME B OPraHU3alliK MpaBuiia BHYTPEH-
HEro TPYA0BOTO pacnopsaka, rpaduk padoThl, pexKUM TPyJia U OTAbIXA.

Ha nu¢tepa rpyzoBoro iaudra MOryT BO3IE€HCTBOBAThH CIEAYIOIIME ONACHBIE U Bpell-
HBIE TIPOM3BOJICTBEHHBIC (DAKTOPHI: MOBBIIICHHOE 3HAYCHHE HANPSHKCHUS B DIIEKTPHUYECKON
LIENH, OTCYTCTBHE €CTECTBEHHOI'O CBETAa, PACIOIOKEHHE paboyero Mecra Ha 3HAUYUTEIbHOU
BBICOTE OTHOCUTEJIHFHO MOBEPXHOCTHU 3eMIIH (I10J1a).

B cootBeTcTBHHM € AEHCTBYIOIINMM 3aKOHOJATEILCTBOM JH(TEpa HE0OX0AUMO obecrtie-
YHUTH CTIICIUAIBHON OJICXKION, TIPEAYCMOTPEHHON THITOBBIMU OTPACICBBIMI HOPMaMH.

JIudrep rpy3oBoro judTa I10HKEH M3BEIIATh CBOEI0 HEMOCPEICTBEHHOIO PYKOBOIU-
TeJsl 0 JIFOOOW CUTyallMd, YIPOXKAIOMIEH KU3HU U 370POBBIO JIFOJICH, O KaKIOM HECYaCTHOM
cllyyae, MPOUCILIEAIEM Ha IPOU3BOJICTBE, 00 YXYIIIEHUN COCTOSHHSI CBOETO 3/10pPOBbs, B TOM
quclie O MPOSBIEHUH MPU3HAKOB OCTPOro 3a00JI€BaHMS.

JIudrepy, uMeroIIeMy KOHTAKT C MUIIEBBIMU MIPOAYKTaMH, CIEIYeT: OCTAaBJISATh BEPX-
HIOIO OJICKTy, 00YBB, TOJIOBHOU yOOP, JIMYHBIE BEIIN B TapIepOOHOI; Iepe1 HadyajaoM paboThl
HA/IeBaTh YUCTYIO CIEIMAJIbHYIO (CAHUTAPHYIO) OJEXKIY, MEHATh €€ 0 MEpe 3arps3HEHUs;
MBITb PYKH C MBUIOM IIepe]] MPUEMOM IHIIH, MOCJE MOCEIIEHUs TyajeTa U IMOoCJe COIMpH-
KOCHOBEHHMSI C 3arpsi3HEHHBIMU IIpeIMETaMu; He JIOMyCcKaTh IpUeM MUILIM Ha pabodyeM MecTe.

3acTerHyTh OJIeXAYy Ha BCE IYTOBHIIbI, HE JIOMYCKas CBHUCAIOIIMX KOHIIOB OJIEXBbI,
yOpaTh BOJOCH MOA ToJIOBHOM yOop. He 3akanbiBarh onexay OylaBKaMu, UTOJIKAMHU, HE
JIepKaTh B KApMaHaX OCTpbI€ U ObIOLIUECS MPEIMETHI.

O3HaKOMHUTBCS C 3aMUCSAMH B JKypHalle IpUeMa-caund CMEeH, BKIIOUUTh IVIABHBIN py-
OWJIBHMK, 3allepeTh ABEPh MAIIMHHOTO TIOMEIICHUS U MPOBEPHUTH: HAMYNE U TOCTATOYHOCTD
OCBELICHHOCTHU IIaXThl, KAOUHBI, ITAKHBIX IUIOLIA/I0K, HA KOTOPBIX OCTaHABIMBAaeTCs kKaOuHa
npu pabore mudTa; TOUYHOCTH OCTAHOBKM KaOMHBI Ha 3TaXKax; UCIIPABHOCTH JIEHCTBHS KHOITKU
"Cron", cBeToBOro curHaia "3aHATO", 3ByKOBOM CHUTHAJIM3ALIMU, BYXCTOPOHHEH CBA3M U
CUTHAJIOB Ha JUCIETYEPCKUH MYJIbT, COCTOSHHE OTPaKICHHS IIAXThl M KAaOWHBI, HaIH4YHE
IpaBWI TMOJb30BaHUSA JIM(TOM, MNPEAYNPEAUTEIBHBIX U YKa3aTelbHbIX HaaNHCEH; HC-
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MPaBHOCTh 3aMKOB, 3alMPAIOLINX JBEPU LIAXTHI, ¥ ABEPHBIX KOHTAKTOB (€CJIM BBIIIOJIHEHUE
3TON 00S3aHHOCTHU BO3J0XKEHO Ha JudTepa). CaenaTh 3aMuch B KypHaie MprueMa-cJaud CMeH
0 pe3yJibTaTax IPOBEIECHHONW IPOBEPKU U PACIIUCATHCS B [IPUEME CMEHBI.

[Tpu 3amMeueHHBIX HEUCIPABHOCTSIX B paboTe nudra cienyer ero 06ecTouuTh (BBIKIIO-
YUTh TJIABHBIA PYOUIIBHHK), BEIBECUTH Tu1akaThl "JIngT He paboTaer" Ha BCeX IBEPSX IIAXTHI.
060 Bcex OOHapYy>KEHHBIX HETMONAJIKaX M MPUHATHIX Mepax COOOIIUTH PYKOBOJACTBY WIIU
AIIEKTPOMEXAHUKY W JI0 YCTpaHEHHUs HEeHCIpaBHOCTEH NPT He BKIO4aTh. Ilyck B paboTy
mudTa 1nocie ycTpaHeHHUs. HEUCIPAaBHOCTEH MPOU3BOIUTCS TOJIBKO C pa3pelieHus paboTHHUKA
(3meKTpOMEXaHNKa, MOHTEPA), YCTPAHUBIIETO HEUCIIPABHOCTb.

JIudpTepy HE0OXOIMMO: MOCTOSHHO HAaXOJUTHCS Ha OCHOBHOM IOTPY30YHOM ITaxke
Wi B KaOWHe TPpy30BOro JU(Ta U CICTUTH 32 COOIOICHUEM MPABUI MOJIB30BAHMS TUPTOM;
HANpaBIATh KaOWHY IHM(dTa K MECTy BbI30Ba; HE JOMYyCKaTh Meperpy3ky JuQTa, HElpaBUIb-
HYI0 YKIAJIKy TIpy3a, OJHOBPEMEHHYIO II€pEBO3KY TIpy30B U JIOACH, KpoMme JIHIl,
COIPOBOXAAIOIINX I'PY3; HE JIOMYCKATh MOCTOPOHHUX JIUI K YIIPABJICHUIO JTU(PTOM; CIECTUTh,
4TOOBI JIFO/IM, COMPOBOXKIAIOIINE TPY3 B KaOUHE TU(TA C pa3ABIKHBIMU PEIIETYATHIMU JIBE-
pSAMU, HE TOJIXOIWINA K ABEPAM U HE JEPXKAIHMCh 32 HUX PYKaMH; MPU OCTAHOBKE KaOWHBI
MEXJly 3TaXaMH IMpeaynpexaarb A, COMPOBOXKAAOIINUX IPy3, O HEAOMYCTUMOCTH I10-
MBITOK CAMOCTOSATEIBHOIO BBIXOJA W3 KaOMHBI; CBOEBPEMEHHO OTKJIKOYAaTh HEHCIIPaBHBIM
(T U cOOOIIATE O OJIOMKE JIEKTPOMEXAHHKY.

JIndpTepy HEOOXOIUMO MPEKPATUTh MOJIH30BAHUE JTUPTOM U OOECTOUYHUTH €0 B CIydyae
OOHapy>KEHHS CIeIYIOINX HEUCIPAaBHOCTEH: HEMCIIPABHOCTh aBTOMATUYECKOT'0 3aTBOpA JIBE-
peil maxThl (ABEpb MIAXThl OTKPHIBAETCS MIPU OTCYTCTBUU Ha dTa)ke KaOWHBI); HEUCIIPABHOCTD
KOHTAaKTa JBepeil MaxThl - KAOMHA MPUXOJUT B IBUKECHUE C OTKPBITON JBEPHIO IIAXTHI; HEHC-
MIPaBHOCTh KOHTAKTa JBEpH KaOWHBI - KaOMHA MPUXOAMUT B ABIXKEHHUE IpU Mycke nudra
OTKPBITOW JBEPHIO MPH HAIMYMHM B KaOWHE TPy3a; 3aMEUYEHbI CIydau CaMOIIPOU3BOJIBHOTO
JIBUKEHHUS] KaOWHbBI; KaOMHA BMECTO J[BIDKEHHUS BBEpPX HJIET BHM3 M HaoOOpOT; KaOuHa
OCTaHABIIMBACTCS BBILIEC WM HIKE YPOBHS ATAXHOW IUiomanku Oosee yem Ha 50 MM, a y
TUQTOB, 3arpyaeMbIX MOCPEJICTBOM TENEXKEK, - Ha 15 MM; He paboTaeT 3ByKOBasi CUTHAIHM3a-
sl Ha JIM@Te C MPOBOJHUKOM (IIPU HAXKaTHUHM HA 3BOHKOBBIE KHOIIKU HA ATa)KaX CUTHAJIBbHBIN
BBI30B HE MOCTYMAaET K MPOBOJHUKY); HE OCBEIlleHa KaOWHa WM 3arpy304YHbIE TUIOIIAKU T1€-
pen IBepsMU IIAaXThl; IEpEropesa CUrHaibHasl JlaMiia; KabuHa (Mpy KHOIIOYHOM YIIPABJICHUN)
aBTOMATHUYECKU HE OCTaHABJIMBAETCA Ha TOM 3Ta)Ke, HAa KOTOPBI Oblia HampaBiieHa; pa3oUTo
CTEKJIO B CMOTPOBBIX OKHaX JBEPEN 1IaXThl WM NOBPEXKACHO OTPAKICHHUE 1IaXThl HA BBICOTE,
JIOCTYITHOM JIJISl 4eJIOBEKa; MOBPEKICHO OrpaKIeHHE KaOUHBI, OTCYTCTBYIOT KPBIIIKHA Ha BbI-
3bIBHBIX UM KHOIOYHBIX amlaparax, UMEeTCsl IOCTYI K TOKOBEAYIIUM 4YacTsIM 00OpYJOBaHUS;
HAJIMYUe MPU3HAKOB IUIOXOT'0 COCTOSHUS 3JCKTPUUYECKON M30JISIUH MPOBOJKU WIN 3JIEKTPHU-
gyeckoil anmapatypsl dudTa ("ObeT TOKOM" MpU MPUKOCHOBCHHH K METALIMYECKUM YacTSIM
mudTa, ONIyIIaeTCA 3amax TOopsiied HW30JIALMK); TOSBIEHHE HEOOBIYHOTO CTyKa, IIyMa,
CKpHIIa, HEHCIPABHOCTH KHOMKH '"CTON'", PHIBKOB, TOJYKOB BO BpPEMS JBMKCHHS KaOWHBI,
oOppIBa KaHaTa, BbIXOJAa NPOTHUBOBECA U3 HAMPABISIOUIMX M APYTUX HEUCIPABHOCTEH,
NPEMATCTBYIONIMX HOPMAIBHOM SKCIUTyaTaluy TUQTa.

Bo Bpems pabotbl nudTa HEe AOMyCKAeTCs: OCTAaBISATh BKIIIOUEHHBIH tudT 6e3 mpu-
cMoTpa (YXOIHUTh ¢ paboyero Mecra); MPOU3BOAMTH ITyCK ITyTeM HEMOCPEICTBEHHOTO BO3/IEH -
CTBUS Ha alnaparhl, MOJAIOIINE HAMPSHKEHUE Ha 3JIEKTPOJIBUraTelNb; BHIBOJUThH U3 JIEUCTBUS
NpeJOXpaHUTEIbHbIE U OJOKHMPOBOYHBIE YCTPOWCTBA JU(TA; MOIB30BATHCA NEPEHOCHBIMHU
namnamMu Ha HampsbkeHue Oonee 50 B; moaxmrouaTs K 1enu ynpaBieHUS JTUPTOM 3JIEK-
TPOUHCTPYMEHT, JIAMIIBI OCBEIEHUS U JIp.; MOCEIaTh MIaXTy JU(Ta, a TAK)Ke CITyCKaThCs O
KaHaTaM JIM(]Ta; OCTaBIATh HE3alepTOl JBEPbh MAIIMHHOTO MOMEIICHHUS; CITyCKAaThCS B MPU-
SMOK M BbUIE3aTh Ha KPBIIIy KaOWHBI, XpaHUTh Ha HEW WIM B MPUSMKEKAaKHEe-INOO BEIH;
OCTaBIIATh KaOMHY JTU(TA [0 HATPY3KOH MOCTIe OKOHYAHUS PaOOTHI.
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IIpu ocranoBke KaOWHBI Ipy30BOrO JH(PTa MEXKIy 3TaKaMu BCIEIACTBHE €ro HEHc-
IIPaBHOCTHU BBI3BATh AJIEKTPOMEXAHUKA (MOHTEPA).

Eciu B mporiecce paboThl MPOU3OILIO 3arps3HEHHE T0J1a KAOWHBI IN(Ta TMPOIUTHIMH
JaKaMM, KpaCKaMu, MaclaMy WU NPOCHIITaHHBIMU

[Ipy BO3HMKHOBEHHMH TOXapa HEMEUIEHHO BbI3BaTh MOKAPHYIO OXPaHy, COOOIIUTH
PYKOBOJICTBY OpIaHU3aLlMH U IPUCTYIUTh K TYIICHHUIO OTHS UMEIOLUMHUCS CPECTBAMHU.

[Ipu HEecyacTHOM cilyyae HEMEIUIEHHO MPEKPaTuTh paboTy, OOpaTUThCSA 32 MEIMIIM -
HCKOW NOMOIIBIO, O IPOUCHIE/IIEM HECUACTHOM CIIydae COOOIIUTh PYKOBOJACTBY.

[ocTpanaBmeMy npu TpaBMHUPOBAHUH, OTPABICHUU U BHE3AITHOM 3a00JIeBaHHH HEOO-
XOAMMO OKa3aTh IEPBYIO (JOBpaueOHYI0) IOMOIb U, IPU HEOOXOIUMOCTH, OPIraHU30BaTh €r0
JIOCTaBKY B yUpEXJICHUE 31PaBOOXPAHEHHUS.

ITo oxoHuaHuM pabOTHl JUPTa claenyeT: ONYCTUTh KaOMHY HAa YPOBEHb IUIOIIAIKU
TOTO 3TaXKa, ¢ KOTOPOTO MPOU3BOIUTCS YIPaBIECHUE THPTOM; YOSAUTHCS, YTO KaOMHA ITycTas
U CBET B HEW BBIKJIIOYEH (€CJIM HET aBTOMAaTHUYECKOrO BBIKIIIOYATEIS); 3allepeTh 3aMOK ILaXT-
HOU JIBepH (€CJIM 3aMOK HIaXTHOH JIBEpH, HAIPOTUB KOTOPOI OCTAaHOBJICHA KaOMHA, HEABTOMa-
TUYECKUN U OTIIUPACTCS PYyUKOil); BHIKIIOUUTH JIUQPT (BBOJHOE YCTPOHCTBO) U CBET B MAIIMH-
HOM IMTOMEUICHNHU; 00ECTOUNUTh AUCIIETUEPCKUIN MTyJIbT; 3allepeTh MAUTMHHOE IOMEIEHHE, C/Ie-
JaTh HEOOXOIMMBbIE 3alMCU B JKypHaJle PUEMa- Clauld CMEH U cJaTh KJIKOYM B YCTAaHOBJIEH-
HOM TIOpSIZIKE.

BBIMBITH pyKH TEIUIOM BO/IOH ¢ MBIJIOM, 110 BO3MOXXHOCTH, PUHATH Ayul. MHCTpyKIMs
110 OXpaHe TpyJa A rpy3uuka (yrB. Muntpyaom P® 13 mas 2004 r.).

CamocrosarenbHas pabora Ne 6
Tema «IIpaBuiia opopmiieHust ”HGOPMANUOHHO-CIIPABOYHOM TOKYMEHTAIMID)

Llenv pabomwvr — cPopMHUpOBaTH MPAKTUYECKUNA HABBIK O(POPMIICHHUS MPOTOKOIIA,
BBITIMCKH U3 TPOTOKOJIA.

3adanus u MemoouKa eblNOJIHEeHUS

I/ICHOJIB3YSI JIGKLII/IOHHBIP'I MaTepurajl, BHIIMOJIHUTC IMIPUBCACHHBIC HUKC 3aJaHs.

3ananue 1. Mcnonb3ys yrioBoi Oi1aHK, 0)OPMUTE TMPOTOKOJ C YUETOM CIEAYIOMICH
YIpaBIeHYECKON CUTYalUH.

Hauanpauk BeicTaBouHOTO OTnEna AO «Curmay r. Uensouncka H. H. Tletpos 12 ne-
KaOpst mposen mectHaanaroe 3a 2015 r. coBemanne CnenuaiucToB cBoero oraena. Ilpucyr-
ctBoBasiu 6 uenosek. [IpoTokon Bena u opopmiisia pegepeHT HauaIbHUKa OT/AeIa AHTOHOBA
H. 10.

[ToBecTka IHS BKJIIOYAa JiBa Bompoca: 00 uTorax paboThl OTAesa M0 WH(OPMALIUOH -
HOM U pEeKJIAMHOM JEATENIbHOCTH HA MEKIYHAPOJHBIX U CIIEUAIN3UPOBAHHBIX BBICTABKaX U
0 TIOJATOTOBKE PEKJIAMHOTO POJIMKa 1o HoBewie mpoaykiuuu AO «Curmay.

Bypues A. M. pacckaszan 00 ycHemHoi pekjiame, MOArOTOBICHHON OTAEIOM, COCTOS -
HUU MOJIFOTOBKK HOBOT'O PEKJIAaMHOTO posiuka, puHaHcoBbIX npodiemax. C. B. Kamyrun nox-
YepKHYJI HEOOXOJIMMOCTh MPOJUICHHS JOTOBopa C pekiamHoi ¢upmoii. A. M. Makees
chopMyIMpoBal MpesioKeHHe Mo peuieHuto ¢uHaHCOBbIX MpobnemM. Ilocne obcyxnenus
BOIIPOCA, COBEIIAHNE PEIIMIIO MIPUHATH COOOIICHNE K CBEJeHNI0, 00paTtuThest B COBET qUpeK-
TOPOB C MPOCHOOil O JOMOTHUTEILHOM (PMHAHCUPOBAHUH.

ITIo BTOpOMY BoOmpoCy BeIcTyman 3aB. cekropoM Konomnes P. U., koTopslil npencra-
BUJI OTYET, OTMETUJI YCIIEXH OT/IeJIa B YCIICUTHOM MPEACTaBIeHUU (UPMBI Ha BBICTABKaX, YTO
CIIOCOOCTBOBAJIO MPOSIBJICHUIO MHTEpEca MOTEHIHUAIBHBIX MAapTHEPOB K MPOIYKIHUA (UPMBI,
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HO OTMETHJI U psiJl OPraHU3ALMOHHBIX HEAOCTATKOB — 3al1a3/[bIBAHUE CYBEHUPHON MPOAYKIINH
C JoroturoMm (upmsl, mI0xo BbeiOpanHoe MecTo ans crenaa. C. B. Kamyrun cornmacuics c
3amedanusimu P. 1. Konomnesa. B npenusax M. B. bapankuH npeyioKui Blpeas COCTaBIATh
COTJIACOBaHHBIN IUIaH OpraHu3alMOHHBIX Mepornpuathil. C HuMm corjacuica A. M. 3yes.
CoBenianue MOCTAHOBWIJIO YTBEPAMTH OTYET, pabOTy OTxena OJ00pUTh, BIPEIb TOTOBUTH
MIPEACTABUTENBCTBO HA BHICTABKAX IO COTJJACOBAaHHOMY IUIAHY OPraHU3alMOHHBIX MEPOIPHSI-
THUH.

3aganue 2. CocTaBbTe Ha YIIIOBOM OJIAaHKE BBITUCKY U3 MPEABIAYIIETO MIPOTOKOJIA TI0
MIEPBOMY BOIIPOCY.

3apanme 3. Vcmoaw3ys npoaoibHbIN OnaHk, ohopMuTe aBaanaTh mAaThid 3a 2015 r.
MIPOTOKOJI 3ace/laHusl WICHOB coBeTa Beepoccuiickoro odmecTBa 0XpaHbl TaMSITHUKOB HCTO-
pun U KyabTypsl (T. MockBa), HpoLIeAlIero IMSITHAALATOTO CEHTAOpS IMoja Ipenace-
marenbctBoM A. H. Yasosa.

[TpucyrcrBoBanu 7 venoBek. [Iporokon Bena u opopmisiiza Maiiopoa H. Y. B uncne
[IpUIIalleHHbIX npucyTcTBoBaiu B. B. CmupHoB, A. B. CemeHoB.

[ToBecTka JqHS BKIJIIOYaAja JBa BOIPOCA: CO3JaHME NMEPBUYHOM OpraHu3aly o0uiecTBa
OXpaHbI MaMATHUKOB UCTOPHUU M KYJIbTYPbI; BBIOOPHI TIPECEAATENS, 3aMECTUTEINSI U CeKpeTa-
Pl IEpPBUYHOM OpraHU3aIuy 00IEeCTBAa OXPAHbI NAMSITHUKOB UCTOPUU U KYJIBTYPHI.

ITo nepBomy Bompocy BoicTynan A. H Yanos, KOTOpbIif 03HAKOMUJT IPUCYTCTBYIOIINX
¢ yctaBoM Bceepoccuiickoro o0miecTBa oxpaHbl HaMATHUKOB UCTOpUU U KyiabTyphl. JI. H. I'y-
CeB COOOIIMI O 3HAYCHUU MAaMATHUKOB UCTPUM U KyibTyphl. M. M. MuxaiinoB pacckasai o
Hensix U 3ajayax Beepoccuiickoro o0miecTBa 0XpaHbl HaMSITHUKOB UCTOPUH U KYJIbTYpBI, U B
YaCTHOCTH TEPBUYHOHN opranuzanuu. [locie oOCyxaeHUs BOIMpOca BCE MPUCYTCTBYIOIIHE
COTIACHUJIMCH C HEOOXOAMMOCTBIO CO3/IaTh IEPBUUHYIO OpraHu3aiuio Beepoccuiickoro odie-
CTBa OXpaHbl MAMSATHUKOB UCTOPUH U KYJIbTYPBhI, U B YACTHOCTH, IEPBUYHON OpraHU3aAIUH.

[To BTopomy Bompocy H. H. MartBeeB npeioxun u3bpaTh npeaceaareaeM nepBUy-
Hoil opranmuszanuu B. H. Kopuna, 3amecturenem npencenarenst B. M. I'onoBanosa. Cekpera-
pem B. H. TuxonoBa. A. H. BacunseB u H. 1. MaiiopoB nognepxxanu npemioxxenne H. H.
MatBeeBa. OOmuM pemieHHeM Bcex MPHUCYTCTBYOIUX mpemioxenne H. H. Marseesa
YTBEPAWIIH.

3ananne 4. CocTaBbTe Ha MPOJIOJIBHOM OJIaHKE BBIITUCKY M3 TPEABIAYIIETO MPOTOKOJIA
s B. H. Kopuna.

3ananme S. Mcnonb3ys yrioBoii 0:1aHk, 0opOopMHUTE TOTHBIN U KPAaTKUK MPOTOKOJI, UC-
MOJIB3Y$ CIIEIYIONIYIO YIPABICHUYECKYIO CUTYAIIHIO.

B OAO «JIA-BAHK» (r. MockBa) cocTosJIOCh O4epeIHOEe TPUALIATH CEAbMOE 3ace/ia-
Hue Coseta aupektopoB oT 12.08.2015 r. nox npencenarensctBoM H. P. [laBbiioBa. [Ipucyt-
ctBoBau 4 yenoBeka. [Iporokon Bena u opopmirsina Kpasmosa U. M.

Ha moBecTke nHs ciymiaiy JOKJIaJ HadalbHUKa KpeautHoro otnaena M. P. CemeHnoBa
0 BHeapeHuu naptHepckoro npoekra ¢ OAO «M-OUPMAY.

M. P. CemeHOB B paMKax pa3BUTHs B3aUMOBBITOJIHOTO COTPYAHUYECTBA C MIPEICTABHU-
TEJIIMU KPYITHOTO OM3HEca MpeJCTaBUi MapTHEPCKUi mpoekT cotpyaHuydectBa ¢ OAO «M-
OUPMAY. TlpoekT mpemycMaTpuBaeT pelieHrue MpoOJieMbl TeOUTOPCKON 3aI0JKEHHOCTH,
Bo3HHKaromel y noctaBmukoB OAO «/IA-BAHK», u npeanaraer criemyromniye BUIbI (PHUHAH -
CHUpPOBAHUS: Ha MEPHOJ] OTCPOUKH IJIaTeKa MO ACHCTBYIOLIUM JOTOBOPAM MOCTaBKH; MOJIHOIO
LMKJIa MOKYNKU U TOCIENyIolled noctaBku ToBapa. IIpenmymiectBa ans mporpammsl Io-
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CTaBIIMKOB: OBICTPOE MPHUHATHE pelieHus, puHaHcupoBaHue Oe3 3amora 10 95 % ot cymMmbl
MOCTaBOK.

1. C. KopoBun nognepxan npoekt M. P. CemenoBa. H. II. BopoHoB yTounui mpe-
umytiectBa npoekra st OAO «/IA-BAHK». E. M. Komkun Beipa3mi coMmHeHHE B HE00X0-
JUMOCTH BHEJPEHHUS HOBBIX BHAOB (uHAHCHUpoBaHUS. COBET TUPEKTOPOB IMOCTAHOBUI
0100puTh BHEAPEeHHE MapTHEpcKoro mpoekta ¢ OAO «M-OHUPMA .

3ananmue 6. Vconb3ys npoaoabHbIN OJaHK, 0hOPMHUTE TIOJTHBIN M KPAaTKUK MTPOTOKOJI,
UCIOJIb3YS CIIEAYIOIINE JaHHbIE.

B PoccuiickoM nonautexHuueckoMm yHuepcutete (r. MOCKBa) COCTOSIIOCH OUepeIHOe
BTOPOE 3ace/laHne Y4eHoro coBera yHuBepcuteTa oT 26.02.2016 r. moa npeaceaareabCTBOM
A. M. JlpotoBa. [IpucyrctBoBanu 22 yenoseka. [Iporokon Bena u opopmisia Korinosa O. M.

Ha moBecTke qHS ciaymany JOKIaI MpopekTopa mno yueoHou padore K. P. MypasbeBa
00 opraHuzaluu B CTPYKTYpE YHHMBEPCUTETa Y4EOHO-HAYYHOI'O POCCHMCKO-HEMEIKOTO IEH-
Tpa, BbICTyIUIeHHEe Tpodeccopa M. T. IlpoHnHa 00 yTBEp)KICHHUHU IOJIOKEHHUS O IICHTpE,
BhICTyIUIeHHE TTpodeccopa A. M. AHOXMHA O HA3HAYEHUU JUPEKTOPA LIEHTPA.

MypasseB K. P. Pacckazan 0 MHOTOJIETHUX CBA3SIX YHUBEPCUTETA C BBICIIMMHU y4eO-
HBIMU 33aBEJICHUSMU M Hay4YHbIMH LIeHTpamu ['epmanuu. J[onoxuin pe3ynbTarsl COTpyIHUYE-
crBa 3a 2014-2015 rr. ¢ ynusepcuteramu ['epmanuu. [lonuepkHyn 3HadeHHE NajabHEHNILIEro
pa3BUTHS U YKpEIUICHHs] OTHOIICHUH C HAYYHBIMH U Y4YEOHBIMH CTpyKTypamu. OTIEeNbHO
OCTaHOBWJICS Ha LEJIeCOOOpa3HOCTH CTYIEHYECKOr0o OOMEHa MeXIy YHHBEPCHTETOM U
repMaHCKUMHU y4eOHbIMH 3aBelieHusMU. [Ipenoxkun co3nate yueOHO-HAay4HBII POCCUICKO-
HEMELKUN LIEHTP KaK CaMOCTOSITEJIbHOE CTPYKTYpHOE IOJApa3JelieHne YHuBepcuTera. Ero
OCHOBHbIE (PYHKIMHU OYIyT CBfA3aHBl C KOOpJAMHAIMEH COBMECTHOM Hay4HO-HCCIIENO0-
BaTEJIbCKOM J1€ATEIbHOCTH U COBEPLIEHCTBOBAHUEM METOJIMKH IPENOJaBAHUS CIIELUATIbHBIX
HAYYHBIX TUCIUIUIMH 0 PsAy HampaBieHud OakanaBpuara. Kpome Toro, ocoboe 3HaueHue B
nepuoy nepexozaa By3oB Poccuiickoit deneparuy Ha IByXypOBHEBYIO ITOATOTOBKY CTYJEHTOB
OyZeT UMEeTh OMbIT MOJArOTOBKM OaKallaBpOB M MAaruCTPOB IO aHAJIOTHYHBIM HANPaBICHUSIM.
MartgeeBa A. b. cripocuiia 0 TOM, KaKOB IpPENOIaraéMblii MOPSI0K (UHAHCUPOBAHUS /€S-
TesabHOCTH 1ieHTpa? MypaBbeB K. P. oTBeTHII, 4TO 3a CUET CIIOHCOPCKOM MOJJEPKKH HOBOTO
LEHTpa PSIIOM aKIIMOHEPHBIX OOLIECTB M OJIaroAapsi HAIWYHIO MOIIMCAHHOTO COTJIAIIEHUS O
COTPYJIHHYECTBE MEX]y YHHUBEPCUTETOM U MCCIEA0BATEIbCKUMH LIEHTpamu T. PocTok, T.
Hroccenpnopd. Pemennem YueHoro coBeTa MOCTAHOBWIIM CO3AATh B CTPYKTYPE YHHUBEPCHUTE-
Ta y4eOHO-HAYYHBIN POCCUHCKO-HEMEIIKUH IICHTP.

[Iponun M. T. 03HAKOMIII COOPABIIUXCS C TMPOSKTOM IOJIOKEHHUS O IIEHTPE, KOTOPOe
OMpEAENIUT CTaTyC LIEHTPa KaK CaMOCTOSITENILHOTO CTPYKTYPHOTO MOJpa3AesieHUs] YHUBEPCH -
TETa, €r0 OCHOBHBIC 3a/1a4M U (PYHKUIUHU B 00JaCTH HAYyYHBIX MCCIEIOBAaHUN U 00pa3oBaTeib-
HBIX IIPOrpaMM, NOPSAOK (PMHAHCUPOBAHMSI M OTYETHOCTH, @ TAK)KE KOMIIETCHIIUU LIEHTPA B
o0yacT pa3pabOTKM HOBBIX HANPABICHUN HAYyYHO-MCCIIEAOBATEILCKOM U METOJUYECKO pa-
60Th1. COBET pelI1 yTBEpAUTDH MOJOKEHHE 00 Y4eOHO-HAYYHOM POCCHICKO-HEMEIIKOM IIEH-
Tpe.

AHOXUH A. M. mpeyioxKuI pyKOBOJCTBO LIEHTPOM MOPYUHUTh mpodeccopy [Iponuny
M. T., KOTOpBIH ObUT MHULIMATOPOM PACHIMPEHUS COTPYAHUYECTBA C BBICIIMMHU y4eOHBIMU 3a-
BeJeHUsIMU ['epMaHuu ¥ TpUHUMAT JIEHCTBEHHOE Yy4yacTHE B 3aKJIIOYEHUH COTJIAIlICHUS O
COTpYJHHYECTBE. Pemminy Ha3HAYUTh AUPEKTOPOM YUEOHO-HAYYHOI'O POCCUICKO-HEMELIKOIO
uenrpa [Ipounna M. T.

3apanmne 7. Odopmure npuiokeHrue Ne 1 K mMpoTokosy 3acemanusi YUEHOTO COBETa

Poccuiickoro mnoJMTEXHUYECKOTO YHUBEPCUTETA — SIBOYHBIA JIMCT YYAaCTHHUKOB 3aCEIaHUs
y4eHOro coBeTa B coctaBe 22 yenoBek: AsnekceeBa H. P., Toprosuesa P. /1., ®ypuesa /. T.,
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SAronkunoit M. H., Cemenona I1. P., bapanbko E. C., Mypassesa P. K., Komona T. K., Kopo-
creuieBa B. C., lomoraposoit 1. H., UBonruna M. T., UBoarunoit C. A., Tyxmanosa b. O.,
®enopona E. H., Axcenosa A. J1., [Ipeikunoii B. C., MaTtBeeeBoii A. b., Anoxuna A. M., Ile-
moru"a M. A., [Tponuna M. T., Mawmbikuna I1. JI., JIpoToBa A. M.

5.2.3. Ilepeuensv neuamnuix u 371eKMPOHHBIX 00PA306AMETbHBIX U UHPOPMAUUOHHBIX
Pecypcos HeodX00uUMBbIX 011 CAMOCHOAMENbHOU Padomul

Cwum. Paznen 7. [lepeuenb nevyaTHbBIX U ANEKTPOHHBIX 00Pa30BaTEIbHBIX U HH(POPMAIH -
OHHBIX PECYPCOB HEOOXOIUMBIX JJIsi OCBOCHUS JUCIIUILIINHBL.

http://fgosvo.ru/ — Tlopran denepanbHBIX TOCYIApCTBEHHBIX 00pa30BaTEIbHBIX
CTaHIAapTOB BhICIIETO0 00Opa30BaHusl.
https://openedu.ru — OTKpBITOE OOpa3OBaHME.

https://rsv.ru — Poccust — cTrpaHa BO3MOXKHOCTEH.

6. ®OHJT OLIEHOYHBIX CPEJCTB JJIsI IPOBEJEHHS TEKYIIETO KOHTPOJISI
YCHEBAEMOCTH M IIPOMEKYTOYHOM ATTECTAIIMYA OBYYAIOIIMXCS MO JUCIHUATIINHE

6.1. IlepeueHb KOMIETEHINH ¢ YKa3aHUEM 3TANnoB ux GopMUpOBaHNs B mpolecce
0CBOEeHNsI 00pa30BaTeJIbHOM MPOrPaMMBbI

Taoauua 6

IHacnopT ¢poHaa OLIEHOYHBIX CPEACTB JJIM TeKyleil GopMbl KOHTPOJISA

pa3aeJioB
(monyaeit),
TEMBbI

HaumenoBanue

ILnanupyembie
pe3yJabTaThl
ocsoenust OITIOII

Konapl
HHAUKATOPOB
JOCTHIKEHHS
KOMITeTeHIIU

HaunmeHnoBanue
OLICHOYHOI'0 CPeACTBA

Pasznen (MO)IyJ'[I)) 1. Oprann3aunonﬂo-pacnopﬂ[{nTeﬂbHaﬂ AOKYMEHTaAUudA: OCHOBHBIC

BWIa OQOpM-

TpeOoBaHUsA K 0)OPMIICHHUIO

Tema 1. Opra- | TIK-3. Crnocoben | TIK-3.1. — Ilpaktryeckas pabora Ne 1. Tema
HHU3ALUOHHO- | OCYIIECTBIISITh «OpraHu3anuoHHO-
pacnopsiau- OpraHu3alMOHHOE, IK-3.2. pactopsAUTEIbHbIC JOKYMEHTHl B
TENbHBIE JOKYMCHTAIIMOHHOE U cucTeme yIpaBIeHUECKON
JOKYMEHTBHl B | HHPOPMAITUOHHOE JIOKYMCHTAIIANY
cucremMe obecrieueHue TK-3.3. — CamocrostenbHas pabora Noe 1.
yhpaBjieHue- | JAeSTEIbHOCTH Tema «OpraHu3aOHHO-PACTIOPSIU-
CKOM PYKOBOJHUTEIIS TENbHBIC JIOKYMEHTBI B  CHCTEME
JOKYMCHTa- Opranuvsanuvun praBHeH‘IeCKOﬁ JOKYMCHTauN»
1N K-4. Crioco6en | [TK-4.1. —Tecr

OpraHu30BaTh U | [IK-4.2.

OCYIIECTBIIST [IK-4.3.

JOKYMEHTUPOBAaHUE

JeSTeIbHOCTH

OpraHu3anuu
Tema 2. | Texe Te xe — Ipaktnaeckas pabora Ne 2. Tema
Obmme mpa- «O6mme  mpaBwia  ohopMIICHHS

JeHUsT  opra- JIOKYMCHTAIIANY
HU3AIHMOHHO- — CamocrosTenbHas pabora No 2.
pacnopsiu- Tema «O0mme npaBuia 0QopMIICHUS
TENLHON OpraHU3aIMOHHO-PACTIOPS TUTETHHOM
JOKYMCHTa- JOKYMCHTalUN

OpI‘aHI/ISaLII/IOHHO-paCHOpHI{HTCJ’ILHOﬁ
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https://rsv.ru/
https://openedu.ru/
http://fgosvo.ru/

47054

—Tect

Tema 3. Ilpa-
BuiIa oQopm-
JIeHUs. Pacmo-
PAAUTENBHON
JIOKYMEHTa-
UH

Te xe

Te xe

— Ilpaktnueckas pabota Ne 3. Tema
«IIpaBuna oopmienus
pacopsIIUTENEHON JOKYMEHTAIINN
— CawmocrostenbHas pabora Ne 3.
Tema «IIpaBuna oopmienus
pacopsiANTeNIbHON TOKYMEHTALUN
—Tect

Paznen (Monyan) 2. Criennuka opopmiaeHHs: OTAeIBHBIX BHI0B OPraHU3alOHHO-
pPacnopsiIMTebHON JOKYMEHTALMH

Tema 4. Ilpa- | Te xe Te xe — Ipaktnaeckas pabora Ne 4. Tema
Bwia odopm- «IIpaBuna oopmitenus
JICHUS YUpEIUTEIbHBIX JOKYMEHTOB
yUpEeaUTeNb- OpraHu3alun
HBIX — CawmocrosiTenpHas pabora Ne 4.
JOKYMEHTOB Tema «IpaBuia oopmieHust
OpraHu3aluu YUpEIUTEITbHBIX JOKYMEHTOB
OpraHu3anun
— Tect
Tema 5. IIpa- | Te xe Te xe — Ilpaktnueckas pabota Ne 5. Tema
BuiIa oQopm- «lIpaBumna odopmiteHUs
TICHUS perIaMeHTHPYIOUIeH JTOKYMEHTAIUN»
periamMeHTu- — CawmocrostensbHass pabora No 5.
pyromei Tema «IIpaBuna oopmienus
JIOKyMEHTa- peraMeHTUPYIOIEi JOKyMEHTalum
U —Tect
Te xe Te xe — Ilpaktuyeckas pabora Ne 6
Tema 6. Ilpa-
«IIpaBuna oopmnenus
BUIa OQOpM- o
HH()OPMAITMOHHO-CIIPABOTHOM
S JIOKYMEHTAIH»
nH(popMaIu-
(popman — CawmocrostensHas pabora Ne 6.
OHHO-CIIpa-
o Tema «IpaBuna oopMIIeHUS
BOYHOH o
WHPOPMAITTOHHO-CITPABOYHON
JIOKyMEHTa-
- JOKYMEHTALIN
— Tect
Tabsmuna 7

IHacnopT ¢goHaa OLIEHOYHBIX CPEACTB JJISl IPOMEKYTOUYHOM aTTeCTAlUMN

HaumenoBa-
HHE
pa3aesioB
(Mopny.reii),
TeMbI

Ilnanupyembie
pe3yJbTaThl 0CBOe-
nus OIIOII

Konapl
HHIUKATOPO
B
JOCTHKEHH S
KOMIIETEHI[H

"

HaunMmeHoBaHue OIl€eHOYHOIO
cpeacTBa

Paznen (Mmoayas) 1. Oprann3anuoHHO-PaACIOPSIANTEILHAS JOKYMEHTANS: OCHOBHBIE
TpeOoBaHus K 0OpPMJIEHUIO

Tema 1. Opra-
HU3ALMOHHO-
pacnopsian-
TEeJbHbIE
JOKYMEHTHl B
CHCTEME yIpaB-
JICHYECKOU

TIK-3. Cnocoben
OCYIIECTBIISTh
OpraHU3alUOHHOE,
JIOKYMEHTAIIMOHHOE
U UH(GOPMAIMOHHOE
obecrieuyeHue
NEATEILHOCTH

IK-3.1.

[1K-3.2.

I1K-3.3.

Bompocs! k 5k3ameny:

— TeopeTudeckue Bonpockl Ne 1-4;

— TPaKTHKO-OPHUCHTHPOBAHHOE 3a]1a-
Hue Ne 1

TecToBbIe 3a7aHUS
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JOKYMEHTAallUl | PyKOBOIHUTENS
opraHu3zaluu
TK-4. Crocoben | I[1K-4.1.
OpraHH30BaTh u
OIC)yHLGCTBmITL T1K-4.2.
JNOKYMEHTUPOBAHUE | [TK-4.3.
JeSITeTFHOCTH
OpraHH3alyu
Tema 2. O6mue Te xe Te xe Bomnpocsl k 3x3amMeny:
rpaBuiia 0QopMm- — TeopeTudeckue Bonpocsl Ne 5-8;
JICHUST OpTaHM3a- — TPaKTHUKO-OPUEHTHPOBAHHOE 3ajla-
LIHOHHO-pacmo- Hue Ne 2
pAIUTENbHON TecToBBIE 3aMaHUA
JIOKYMEHTAIH!
Tewma 3. IIpaBu- | Te xe Te xe Bomnpocsl k 3x3amMeny:
na ohopMITeHHS — TeopeTtndeckue Bompocsl Ne 9-15;
pacnopsiiu- — TMPaKTHUKO-OPUEHTHPOBAHHOE 3aJla-
TETBHOMN Hue No 3
JIOKyMEHTAIINH TecToBble 3a1aHNS

Paznea (Mmoayan) 2. Criennduka opopmiaeHus: 0TAEIBHBIX BHI0B OPraHU3alOHHO-
pacnopsiiMTeJbHON JOKYMEeHTALMH

Tewma 4. [IpaBu- | Te xe Te xe Bomnpocsl k 3x3ameny:

na opopMIIeHUS — TeopeTuueckue Bonpocsl Ne 16-20;
yapennTeINb- - MIPaKTHKO-OPUEHTHPOBAHHOE
HBIX JOKYMEH- 3amanue Ne 4

TOB OpraHu3a- TecToBble 3a7aHus

005051

Tema 5. IlpaBu- | Te xe Te xe Bomnpocsl k 3x3ameny:

na oopMIIeHHS — TeopeTnueckue Bonpock! Ne 21-25;
peryiaMeHTUupy- - MPaKTUKO-OPUEHTUPOBAHHOE
OIEi 3amanue Ne 5

JIOKYMEHTalluu TecToBbIe 3a1aHNS

Tema 6. [IpaBu- | Te xe Te xe Bomnpocsl k 3x3ameny:

na oopMITEHUS
nH(popMaIu-
OHHO-CIIpaBOY-
HOH JOKyMEH-

Talu

— TeopeTudeckue Bonpocsl Ne 26-30;
- MIPaKTHKO-OPUEHTHPOBAHHOE
3aganue Ne 6

TecroBble 3aganus

6.2. Onucanne nokasarejied 1 KPUTEPUEB OLICHMBAHUS KOMIIETCHIIUI HA Pa3JINYHBIX
Tanax ux (popMUpPOBaHUSs, ONIUCAHHE IIKAJ OLlECHUBAHUA

6.2.1. Ilokazamenu u Kpumepuu OYEHUGAHUA KOMNEMEHUUTL HA PA3IUYHBIX
Imanax ux gopmuposanus

Taoauuma 8

Iloka3aTenu U KPUTEPUH OLIEHHBAHUS KOMIETEeHIMit

IInanmpyemsbie

pe3yabTaThl

ocsoenus OIIOII

IToxa3zaTenn
chopMUPOBAHHOCTH
KOMIIeTeHII M

Kpurepun oneHuBaHus

I1K-3

— TMOHMMaeT cnenu(uKy TOKyMEH-
TAIMOHHOTO 00ecIICUeHHsI AeATeIb-

OO0yuaroiuiics 001aaeT He0OX0AUMO
CHCTEMOU 3HAHUH, TOCTUT OCO3HAHHOTO

HOCTH PYKOBOJIUTEIS;

BJIagCHUA YMCHUSAMH,

HAaBBIKAMHU H
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— HOPUMCHACT MCTOABI IMOATOTOBKHU
OpTraHU3aIMOHHO-PACTIOPSAUTEb-
HOH TOKyMEHTAallUH;

— CI0COOEH MCIOJIB30BaTh 3HAHUS,
yMEHHSI, BIaJICHUS B Tpodeccro-
HaJbHOM JEATEIHHOCTH.

crocobamMu  mpodeccCHoHATbHON  Jiesi-
TENBHOCTH. J[eMOHCTpupyeT crnoco0-
HOCTh  QHAIU3HPOBATh,  MPOBOIHTH
CpaBHEHHE ¥ 0OOCHOBaHHE BBHIOOpA Me-
TOJZIOB pCIICHHs 3aJaHUil B HPAKTHUKO-
OPUCHTHPOBAHHBIX CUTYALHSIX.

[1K-4

— MOHUMAET CHEIU(PUKY MTOATOTOB-
KM  OpraHuM3alMOHHO-pACIOPAIU-
TETBHOU TOKyMEHTAIINH;

— NPUMEHSET METOABl JOKYMEHTH-
pOBaHMs JEATENbHOCTA OpraHu3a-
MU,

— CHOCO0EH HMCIIOJIb30BaTh 3HAHUS,
yMEHUs, BIaAcHWs B Tpodeccro-
HaJILHOU JIEATEILHOCTH.

OOyuatomuiicst 001aaeT HEOOXOAMMOM
CHCTEMOM 3HAHUM, TOCTUT OCO3HAHHOI'O
BIQJICHUS yMCHUSMH, HaBBIKAMH H
crocobamMn  mpodeccHoHaTHHON  Jesi-
TeTBHOCTH. JIeMOHCTpPHpPYET CIoco0-
HOCTh  aHaJIM3HPOBaTh,  IPOBOJIUTH
CpaBHEHHE M 00OCHOBaHHE BEIOOpa Me-
TONOB pEIICHUS 3aJaHuil B NPaKTHUKO-
OpPHECHTHPOBAHHBIX CUTYAIHUSX.

Taoauua 9

Jranbl (OPMUPOBAHUSA KOMIIETEHIUI

HaunMmeHoBaHue 3Tana

XapakTepucTuKa 3Tana

@DopMBI KOHTPOJISI

HavanpHbiii (BXOIHOM)
otant  (HOPMHPOBAHUS
KOMIIETCHITUI

JlnarHocTuka BXOJHBIX 3HAHWUU B
paMKax KOMITETEHITUH

YcTHbIN onpoc

Texymuit sTan Gpopmu-
POBaHUS KOMITETCHIINI

Brinmonnenne oOyuaromumucs 3a-
JaHWH, HaTpaBJICHHBIX Ha (HOpMHU-
poBanme  kommereHmit  Ocy-
HICCTBIICHHE BBISBICHUS TPUYNAH
NPEnSTCTBYIOMHX 3((EKTHUBHOMY
OCBOEHHUIO KOMITETEHIINH

AXTHBHas yueOHas JISKIHsI; MpaK-
THYECKHE; CaMOCTOSTEIbHAS pa-
0ora: mICEMEHHas paboTa

[IpomexyTounsii (at-
TECTAllMOHHBIA)  9JTal
(hopMupoBaHUS KOMIIE-
TEHIIUHI

OnennBanne CHOPMUPOBAHHOCTH
KOMIIETEHIIUI o OTAEIbLHON
YacTU JUCHUILIMHBI HWJM  JIMC-
[OUILINHEL B I[EJIOM

3auem, 3K3amen:
— OTBETHl Ha

BOIIPOCHI;

— BBINIOJIHEHUE TMPAKTUKO-OPUEH-
THPOBAHHBIX 3aJlaHUN;

— BBITIOJTHEHHE TECTOBBIX 3aJlaHUI

TCOPETUYCCKUEC

6.2.2. Onucanue wiKan oueHueaAHUA

Taoauuma 10
6.2.2.1. Onucanye MKAJbI OCHUBAHUSA 0TBETA HA DK3aMeHe
ol £
g 2
2| 2
-
ol of &1 £
==} E = c
| 2| 3 ¢
Kpurtepuu ouenkn S| 2| 8| ¢
JEIHE
= 5| &
g ¢
S| 5
> | 2
VYpoBeHb YCBOCHHUS MaTepHraa, MpeayCMOTPEHHOTO TPOTPaMMOi
YMeHue BBIMOHATH 33JaHUs, TPEYCMOTPEHHBIE TPOTPaMMO
YpoBeHb 3HAKOMCTBA C OCHOBHOM JIUTEpPATypOM, IPEAYCMOTPEHHON MPOTpaMMOit
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YpoBEHb 3HAKOMCTBA € JOIIOIHUTEIBHOMN JINTEPaTypon

YPOBQHB PACKpPLITUA MIPUIHUHHO-CIICACTBCHHBIX CBsI3eH

YPpOBEHB PACKPBITUS MEXIUCUUIIIIMHAPHBIX CBSI3EH

[lenarornueckast opueHTanus (KyJbTypa peur, MaHepa OOIIEHHS, YMCHUE UCIIOJb-
30BaTh HarJAHbIE TOCOOUS], CHOCOOHOCTh 3aMHTEPECOBAThH AYAUTOPHIO)

KadgectBo oTBeTa (ero o0mias KOMIO3HUITHS, JOTHIHOCTh, YOEKIECHHOCTD, OOIIas
IpyANLIUSA)

OTBeTHI Ha BOIPOCHI: IMOJHOTA, apTyMEHTHPOBAHHOCTh, YOCKIAECHHOCTh, YMEHHUEC
WCIIOJIb30BaTh OTBETHI HA BOMPOCHI JUIs OOJiee TMOJHOTO PACKPBITHS COACPIKAHUS
BOITpOCa

I[eJIOBI)IC 1 BOJICBBIC Kau€CTBa OGy‘IEUOIIIGFOCHZ OTBETCTBCHHOC OTHOIICHUC K pa-
60Te, CTPEMJICHUEC K NOCTHIKCHUIO BBICOKUX PE3YyJIbTATOB, TOTOBHOCTH K HHUCKYC-
CHUH, KOHTAKTHOCTb

Brimonaenne IMPAKTUYCCKOIr'0 3aiaHuA

OO0mas oneHka

Onucanne MKAaJbl OLIEHUBAHUSA Ipu TECTUPOBAHUU HA 0a3e TeCTOBBLIX

MaTepUAI0B HHCTHTYTA

OneHka nNo HOMHUHAJBHON IIKAJIE % NpaBUIbHBIX 0TBETOB, I0JIy4eHHbIX HA
TECTHPOBAHUHU
OTan4HO ot 81 mo 100
Xopomio ot 51 o 80
Y 10BIETBOPUTEILHO ot 31 no 50
HeynoBneTBopuTeanHO ot 0 10 30
Taoauua 11
6.2.2.2. Onucanue MKAaJIbLI OCHUBAHUA
[Tucemennas pabora (pedepar u T. 1.)
1 L 1
= e
% ~| &% 22
~ ~| 22 S = = o
eX| ET| 22 2 =1
= | 2| £ B E:
Kputepum ouenkn Fo | &% | 2o B2,
= < =] ,_" E E % D ¢
= A N w 1<) > =
= -~ = 5 v =
e > = ==

O0ocHOBaHHE aKTYaTHbHOCTH TEMBI

KauecTBO OlleHKH CTeneHH pa3pab0TaHHOCTH TEMbI B CIICIIUAIIb-
HOH JuTepaType

CrerneHpb peayn3aIiiyl IMOCTaBJICHHON [IEeIH U 3a1a4

O0BeM u riryOrHa pacKpBITHS TEMBI

Hammuue MaTtepuaia, OpUCHTUPOBAHHOTO Ha IPAKTUYCCKOC HC-
I10JIb30BAHHC

JocToBepHOCTh U 0OOOCHOBAaHHOCTH TOJYYEHHBIX PE3YJILTATOB M
BBIBOJIOB

CrerneHn OPHUTHHAJIBHOCTH TCKCTa

3pyI[I/IIII/I$I, HCIIOJIB30BaHNUE MCKIUCIHUITIIMHAPHBIX CBs3CH

CoObmonenne TpeboBaHuUil K CTPYKType paboThI

KadectBo odopmieHus pabOTHI C yI4eTOM TpeOOBaHUH

WndopmanmonHas KyiapTypa (LUTHpOBaHUE, OPOPMIICHHE CIIHCKa
WCIIOJIb30BAaHHOM JIUTEPATyPHI)

Oo0mast onenka (M0 HOMMHAJBLHOM IIKaJe / KA4eCTBO BBINOJI-
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| menns 3ananus, %)

Hpa:cmuuecxoe (npakm uko-opuenmupoeannoe) 3aJaHHuC

KauyecTBO BBINOJIHE-
nus 3aganus (%)

OneHka o HOMH-
HAJBLHOH LIKAaJIE

XapakTepHCTHKH 0TBETAa 00y4aromerocs

ot 81 1o 100

OTan4HO

OOyuatomuiics caMOCTOSITEIBHO W [PaBUIBHO
pemu yueOHO-Tpo(heCCHOHATIBHYIO 3a/1a4y, YBEPEH-
HO, JIOTUYHO, IIOCJIEA0BATEIbHO U apryMEHTUPOBAH-
HO M3JIaraj CBO€ pElICHHUE, HCIONb3ys MpodeccHo-
HAJIBHYIO TEPMHHOJIOTHIO.

ot 51 no 80

Xopomuio

OOyuaromuiicss caMOCTOSITENIEHO U B OCHOBHOM TIpa-
BHJILHO PENII yIeOHO-POPECCHOHATBHYIO 3a7a9y,
YBEPEHHO, JIOTHYHO, MOCIEA0BATEIbHO U apryMeH-
TUPOBAHO M3JIarajl CBOE PEIEHUE, HUCIOIB3Ys IpPOo-
(hecCHOHATBHYIO TEPMUHOJIOTHIO.

ot 31 mo 50

Y 10BIETBOPUTENBHO

OO0OyyaroIuics B OCHOBHOM eI yaeOHO-TIpodec-
CHOHAJIBHYIO 3ajauy, JOMYyCTHJI HECyNICCTBEHHbIC
onmoOKH, c1abo apryMEHTHPOBAJ CBOE PEIICHHE, ITy-
TasICh B IPO(ECCHOHATBHBIX MOHSTHSIX.

ot 0 o 30

Heynosnersopu-
TEJIBHO

OOyuaromuiics He permi yueOHO-npodeccuoHab-
HYIO 337au4y.

6.3. TunoBble KOHTPOJIbHbIE 32IaHUS UJIH UHbIE MATEePHAJIbI, He00X0AUMBIE IS
OlleHKH 3HAHUH, yMeHMH, BJIAJeHN i, XapaKTepUu3yoIuXx 3Tansl popMupoBaHus
KOMIIETEHIUi B Mpoiecce 0CBOEHUsI 00pa30BaTeIbHOI MPOrpaMMbl

6.3.1. Mamepuanwl 0131 n0020MOBKU K IK3AMEHY

Tabamuna 12
MarepuaJibl, He00X0AMMbIe IJIsl OLEHKH 3HAHU I
(mpuMepHbIe TeopeTHYECKHE BONPOCHI)
K IK3aMeHYy
No I Kon

i puMepHbIe (POPMYJTUPOBKH BONPOCOB KOMIeT eI
1. KOMIIOHEHTBI CHCTEMBI IOKYMEHTUPOBAHHUSI I1K-3, I1K-4
2. QDYHKIMOHAIBHBIE U OTPACIEBbIE CUCTEMBI YIIPABICHUYECKOW JOKYMEHTALMU I1K-3, I1K-4
3. YHudbukams ynprnabieHIeCKON TOKYMEHTAIHH [IK-3, T1IK-4
4. CrangapTu3aliys OpraHu3aliliOHHO-PACIIOPSIUTEILHON JOKYMEHTAIIMKU I1K-3, TIK-4
5. OCHOBHBIE ITpaBUJIa CO3/IaHNS JOKYMEHTOB I1K-3, T1IK-4
6. Texauyeckue TpeboBaHus K 0OPMIICHUIO OT/ICIBHBIX PEKBU3UTOB I1K-3, I1K-4
7. bitaHKM TOKYMEHTOB OPraHHU3aLMOHHO-PACIOPSAUTEIbHON JOKYMEHTALUU I1K-3, I1K-4
8. PexBu3nThl 671aHKOB M cienuduka ux opopMiIeHus I1K-3, I1K-4
9. [TpaBuna oopmiteHHs TPHKa3a 10 JHYHOMY COCTaBY I1K-3, ITK-4
10. | IIpaBuia ohopmiteHHS TPUKAa3a 0 OCHOBHOM JESITETEHOCTH I1K-3, I1IK-4
11. | OcobeHHOCTH COCTaBIEHHUS BRIITMCKY M3 TIPUKa3a I1K-3, I[1K-4
12. | IlpaBuna odopMiIeHHS PaCHOPSKEHUS I1K-3, I1K-4
13. | OcobGeHHOCTH COCTaBJICHUS PEUICHHS I1K-3, [1IK-4
14. | IlogroToBKa MOCTaHOBJICHUS I1K-3, TIK-4
15. Crnenmduka moArOTOBKH YKa3aHHUs I1K-3, ITK-4
16. | Ha3HaueHue U COCTaB YUPEIUTEIBHON JOKYMEHTAIIUN I1K-3, T1IK-4
17. | Ilopsimok pa3paboOTKH U YTBEP KACHHUS YUPEAUTEIbHON TOKYMEHTAIN I1K-3, I1K-4
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18. | YcraB npeanpusiTHs Kak OCHOBHOM MPaBOBOX aKT [1K-3, I1K-4
19. | OdopmieHue ycraBa I1K-3, I1K-4
20. | IlpaBuna cocTaBieHUs! yUPEAUTEIBLHOTO 10IOBOpa I1K-3, TIK-4
21. | Ha3HaueHue u cOCTaB perjiaMeHTUPYIOIIEH JOKYMEHTallUU I1K-3, TTIK-4
22. | IlpaBuna oopmiIeHHsI MOTOKEHUH I1K-3, I1IK-4
23. | IlpaBuia opopmiieHUs] HHCTPYKIIMH IK-3, T1IK-4
24. | CocraBieHHe AOKHOCTHOW MHCTPYKIMH I1K-3, I1K-4
25. IToaroroBka HHCTPYKIIMH 10 JISJIONTPOU3BOJICTBY I1K-3, TIK-4
26. | 3asBieHus, OOBSICHUTEIBHBIC M TOKJIQIHBIE 3aITUCKH: PABUJIa COCTABJICHUS I1K-3, I1K-4
27. | IIpoTOKOJI B CTPYKTYPE PaCHOPSIUTEIBHON JOKYMEHTAIIUN I1K-3, I1IK-4
28. | IlpaBuia opopmiIeHUs TOJTHOTO MPOTOKOJIA I1K-3, T1IK-4
29. | IlpaBuia odopMIIeHHs] KPaTKOTO IPOTOKOJIA I1K-3, T1IK-4
30. | Cnenmduka coCTaBJICHHS BBIITUCKH U3 MPOTOKOJIA I1K-3, ITIK-4
Tabauuna 13
Marepuabl, He00X0AMMBbI€ 1Ji51 OLEHKH YMEHUI U BJIaJeHU i
(mpuMepHbIe NPAKTUKO-OPUEHTUPOBAHHBIE 3aaHMS)
Ne Tembl IpUMEPHBIX Kon
n/n NMPAKTUKO-OPUEHTHPOBAHHBIX 3aaHU I KOMIIEeTEeH Ui
1. OpraHu3alioHHO-PaCIOPAUTENbHBIE TOKYMEHTHl B cucTeMe ympasineHde- | [IK-3, IIK-4
CKOH JTOKYMEHTAIHH
2. O6mme mpaBuna  odopmileHHsS — opraHuW3anmuoHHO-pactopsaurensHon | [1K-3, ITK-4
JIOKYMEHTAIU!
3. [IpaBuna oopmiieHHsI pacnopsIANTEIbHON JOKYMEHTAUU I1K-3, I[1K-4
4. IIpaBuia oopMIIeHHS YIPETUTEIBHBIX TOKYMEHTOB OPTaHHU3aIIH I1K-3, ITIK-4
5. IIpaBuyna oopmiteHHSI perIaMeHTHPYIONIEH TOKYMEHTAINH I1K-3, TTIK-4
6. [Ipasuiia opopmieHust HHHOPMAITMOHHO-CIIPABOYHOM JIOKYMEHTAIHH I1K-3, I1IK-4
6.3.2. Tembt u memoouuecKkue yKazanusa no no02omoeke pegepamoas,
Jcce u meopYecKux 3a0aHuil no OUCYUNIUHE
Tembl pedepaTos
1. HopmaruBHas 6a3a opraHW3allMOHHO-PACTIOPSIAUTEIHPHON JOKYMEHTAIIUU: OCOOCHHO-
CTU Y HEJIOCTATKH.
2. DnekTpoHHBIE POPMBI JOKYMEHTUPOBAHUS MTPOTOKOJIOB: CICIIH(HKA K OCOOCHHOCTH.
3. Crenuduka npuMEeHEHHs] OPraHU3aIMOHHO-PACTIOPAAUTESIIBHON TOKYMEHTAIIUU B €S-
TEJIBHOCTH NPEANPUATUANA PA3JIMYHBIX TUIIOB U BUJIOB.
4. TIpoGnembl aBTOMAaTH3AIMK JTOKYMEHTAIIMOHHBIX MPOIECCOB B OTCUECTBEHHOW W 3a-
pyOexxHOU JuTeparype.
5. Bompockl H10KyMEHTHpOBaHHUS M PabOThI C JOKYMEHTaMH B HOPMAaTHBHO-TIPABOBBIX
axtax Poccuiickoit @enepanuu.
6. CraHOBJIEHHE W PA3BUTHE CUCTEMbl OPraHU3ALMOHHO-YIIPABICHUYECKON JTOKYyMEHTa-
1107058
7. CraHOBJIEHHE U PA3BUTHE CUCTEMbI PACIIOPSIUTEIbHON TIOKYMEHTAIIUH.
8. Bompocel TOKYMEHTUPOBAHHS CO3JAHUS M JIEATEIHHOCTH AKIMOHEPHBIX OOIIECTB B
HOpPMaTUBHO-IIPaBOBbIX akTax Poccuiickoit dexneparumu.
9. YupenutenbHbIe JTOKYMEHTHI OpraHU3aIlUii: OCOOCHHOCTH IMOATOTOBKH M odopmiie-

HUA.
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10. lokyMEeHTUpOBaHHE CO3/aHUs, MPeoOpa3oBaHMs W JIMKBUJAIIMA KOMMEPYECKOTO
HPEIIPUATHSL.
Memoouueckue ykazanus

[Tpuctynas K BBINOJIHEHUIO 33aHUN, 00y4JaroOlUICs JOKEH 3HaTh, 4TO paboTta OyaeT
3a4TeHa MPH YCIOBUH COOIIOIEHUS CIeIyIOIUX TpeOOBaHUI:

1. 3HaHue TEKCTOB PEKOMEHJOBAHHOM JINTEPATYPbl U UCIOJIB30BAHUE 3TOTO 3HAHUS
B pabore.

2. Hcnonp3zoBaHue o0ydaroIMMCs HECKOJIBKUX MCTOYHHMKOB (cTared, MOHOrpaduid,
CIPaBOYHOM U JPYTOM JUTEPATYphl) ISl pACKPHITHS U30PaHHOH TEMBI.

3. Kynprypa u akagemMuueckue HOpMbI U3JI0KEHHS MaTepualia: 00s3aTesIbHOE yKa3a-
HHUE HAa MCTOYHHUKH, 'PAaMOTHOE IIUTUPOBAHHE aBTOPOB (MPSAMOE M KOCBEHHOE), OIpeIesICHUE
COOCTBEHHOM MO3MIMU U 0053aTEIbHBIA COOCTBEHHBIH KOMMEHTAPHIA K TIPUBOUMBIM TOYKAM
3peHusl.

4. Cobmonenre TpeOOBaHMM K CTPYKTYpE U O(hOPMIICHHIO.

Tpebosanus k cmpykmype u ogpopmieHuro

Crpykrypa. PaGora cocTouT U3: BBEIeHHs, OCHOBHOM 4acTu, 3aKiroucHus. Bo BBene-
HHUH HEOOXOAMMO OIPEAETHUTH LIeNb U 3aJa4 padoThl. B OCHOBHOI 4acTH 00s3aTeIbHBI CChLT-
KM Ha HOMepa OubOnmorpaduieckux 3ammucell B CIUCKE UCIOIBb30BaHHON JIHUTEpaTypsl. B 3a-
KJTFOUYCHUM HEOOXOIUMO CJeNlaTh OCHOBHBIC BBIBOABI. CITMCOK MCIOIb30BAaHHOM JITEpPaTyphI
HOMEIIAeTcs Mocie 3aKIoueHus. bubnuorpaduueckue 3amucu HyMepyroTCsl U PacIolararT-
cst B aJI()aBUTHOM TIOPSITIKE.

Odopmnenwue. [lpudt rapaurypst «Times New Romany, kerne 12 unu 14, yepes 1,5
uHTepBasia. PaboTy mevaraTh Ha OJJHOM CTOpPOHE CTaHAApTHOrO Jucta Oymaru gopmara A4 c
coOmroienreM moseit: esoe — 30 MM, paBoe — 20 MM, BepxHee — 20 MM, HIKHEE — 20 MM.

BrinmonnenHas pabora A0KHA OBITH CKpETICHA.

Paborta oTKpbIBaeTCs TUTYJIBHBIM JIUCTOM. 3aTeM cienyer «OrnasneHue». [lopsiako-
BbI€ HOMEpa CTpaHUI] YKa3bIBAIOTCS BHU3Y CTPAHMUIIBI C BRIpaBHUBAaHUEM OT HeHTpa. Kaxabiid
pas3zielnt Bceria HAUMHAETCSl C HOBOM CTpaHUIIbL.

6.3.3. Memoouueckue yKkazanusa no blnoJIHEHUI0 KypPCoeoil padomuol
KypcoBas paboTa mo AucuuIUIinHe y9eOHBIM IIAHOM HE MPEAYCMOTpEHA.
6.3.4. Tunoevie 3a0anusn 011 nPoeedeHUss MEeKyu e20 KOHMpPOJis
dopmuposanun komnemenyui

6.3.4.1. Ilnanpl ceMMHAPCKUX 3aHATHI

CemuHapcKkue 3aHATUS 10 AUCHUILTUHE YUeOHBIM IUTAHOM HE MPETyCMOTPEHBI.
6.3.4.2. 3agaHus 119 NPAKTHYECKUX 3aHATHI
[IpaxTnueckast padora Ne 1

Tema: «Opranu3anMoHHO-pacoOpsMTeIbHbIE JOKYMEHTBI B CHCTeMe YIIpaBJeH4YecKoii
AOKYMEeHTAMW»
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[leny pabombi — 3aKpENNUTh 3HAHUS O COCTAaBE YHU(PUIUPOBAHHBIX (pOpM opraHuzaiu-
OHHO-PACIIOPAAUTENBHOM JOKYMEHTALUH.

3adanue u Mmemoouxka 8blNOJAHEHUs

Ucnionp3yst  OOmmepoccuiickuii - kiaccupukaTtop yrnpaBiIeHYECKOH JOKyMEHTAIUU
(OKVY 1), kmacc 0200000 YuudunupoBaHHas cUCTeMa OpraHU3AIMOHHO-PACTIOPSIUTEILHON
JIOKYMEHTAIH, 3aII0JHUTh PUBEACHHYIO HUXKE Ta0JIUILY:

Ko n HameHoBaHue Hamnune
I'pynna yunduuupoBaHHbIX popm (¢popMBbI 10KYMEHTOB, | yHUGUIUPOBAH-
BXOJSIIMX B IPyIILy HOMH (pOpMBI

0211000 ToxyMeHTaIMs IO CO3AaHUIO0 OPTaHU3aIMI
0212000 TokyMeHTalusi IO peopraHu3aliy OpraHu-
3aIun

0213000 JoxyMmeHTanus MO JUKBUAAIUUA OpraHU3a-
017031

0251000 TokyMeHTalusl IO pacIoOPsIAUTENbHON esi-
TENILHOCTH OpTaHU3aIiN

0252000 JloxymeHTanmuss 1O OpraHU3aLMOHHO-
HOPMAaTHBHOMY PETYJIHPOBAHHIO IEATEIBHOCTH Opra-
HU3aILUU

0281000 /lTokyMeHTaIMs 10 MpreMy Ha padoTy T-1
0282000 [ToxyMeHTanus o nepeBoy Ha Ipyryro pa- T-5
ooty
0283000 [lokyMeHTaIHs 110 YBOJIBLHEHHIO C PA0OTHI T-8

0284000 TokymeHTanms 1o 0HOPMIICHHIO OTITyCKOB T-6

0285000 [MoxymeHnTanus mo O(GOPMIICHUIO TOOIIpE- T-11
HUU

0286000 HokymeHTanmus 1O OG(OPMIICHHIO JHC-
IUIUIMHAPHBIX B3BICKAHUM

[IpakTrueckoe 3ansarue Ne 2
Tema: «O0mue npaBuia 0)opMIIeHHSI OPraHU3ALMOHHO-PACTIOPAANTEIHHOM
JOKYMEHTALHI»

Llenv pabomul — 3aKpenuTh 3HaHUE O crienrdpuke oPOPMIICHUS PA3TUIHBIX OJAHKOB
OPraHU3aALMOHHO-PACHOPAIUTENBHON JOKYMEHTALIUY.

3adanue u Memoouxa 8bINOAHEeHUS

Hcnonb3ys NeKIMOHHbIN MaTepual, HTepHeT-uH(OopMaIuio, TaHHbIe y4eOHbIX U3/a-
HUHM ¥ TeMaTUYEeCKUX MyOIMKaIUil MepUOIMKH, 3alI0JIHUTh PUBEICHHYIO HIKE TaOIHILy:

Buael 0.1aHKOB

Kpurepuu ana- . biank xoH- bmank Bbiank cTtpyk- Bbiank
purep OO0mmi Birauk Py

JH3a KpPETHOTO BUJA | OPTaHU- | TYPHOTO MOJ- | JTOJKHOCT-

OJraHK IMHICHEMa
JIOKYMEHTa 210501 pasaeneHus HOTO JIMIA

Howmepa o06s13a-
TENLHBIX PEKBH-
3UTOB

Pacnomnoxenue
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https://classifikators.ru/okud/0286000
https://classifikators.ru/okud/0285000
https://classifikators.ru/okud/0284000
https://classifikators.ru/okud/0283000
https://classifikators.ru/okud/0282000
https://classifikators.ru/okud/0281000
https://classifikators.ru/okud/0252000
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PEKBHU3UTOB B
MIPOJIOTHHOM
OmaHke
Pacnonoxxenune
PEKBHU3UTOB B
YIIIOBOM OJIaHKe

[TpakTuueckoe 3ansitue Ne 3
Tema: «IIpaBuiia opopMiIeHUs PACIOPAAUTEIbHON JOKYMEHTAMH»

[lenv pabomel — chOpMUPOBATH MPAKTUYECKUN HABBIK O(DOPMIIEHUS MIPUKA3a, BBIMKC-
KM U3 TIPUKa3a.

3adanus u memoouKa eblNOJIHEeHUS

I/ICHOJIB3YSI JIGKLII/IOHHBIP'I MaTepurajl, BHIIOJIHUTC IMIPUBCACHHBIC HUKC 3aJaHs.

3ananme 1.

CocraBbTe Ha yIJIOBOM OJIaHKE TPUAIATH CeIbMOM Mpuka3 oT 28 okTs6ps 2015 r. mu-
auctpa A. B. Ko3noBckoii 0 mpoBeneHnn KOHKypca MpohecCHOHATLHOIO MacTepcTBa padoT-
HUKOB JEJIONPOU3BOICTBA. B pacnopsautenbHON 4acTu yKaxkuTte, 4To B mepuon ¢ 1 HosOps
o 30 HosiOpst 2015 r. creayeT MpoOBECTH KOHKYPC MPO(EeCCHOHATBFHOTO MacTepCTBa pabOTHU -
KOB JICJIONPON3BOCTBA, I IPOBEICHUSI KOHKYpCa U MOABEACHUS UTOTOB CO3/1aTh KOMUCCHIO
B cocTtaBe 11 yenoBek, yTBepAUTh NpUiIaraeMble YCIOBHSI IPOBEICHUS KOHKYpCa, IPEIyCMOT-
peB mpeMuu g noouipenus nodeautenei. KoHkypcHas KoMmuccHs TOJKHA €KEHEAEIbHO
MIPOBOJMTH MPOBEPKY BHITIOJHEHUS YCIOBUI KOHKYpCa U 00CYKIaTh Pe3yIbTaThl IPOBEPKH H
UTOTU KOHKypca. B koHcTaTupyloleil 4acTu yKaxuTe, 4yTo LIeJb MPOBEICHUS KOHKypca 3a-
KJIFOYAeTCsl B COBEPLICHCTBOBAHUN OPTaHU3AIMH JIEJIOTIPOU3BOCTBA, YCUIICHUS! KOHTPOJIS UC-
MOJIHEHUS! JOKYMEHTOB M PacHpOCTPaHEHUS! NMEPEIOBBIX METOJOB pabOThl C TOKYMEHTaMHU B
LEHTPaAIFHOM amniapaTre MUHUCTEPCTBa 0Opa3oBanus YensasOMHCKOM 001acTH.

3aganue 2.

CocrtaBbTe Ha YyIIIOBOM OJIAHKE BBIITUCKY U3 AEBSIHOCTO BTOPOTO MpHKa3a OT 16 sHBaps
2016 r. 3a MOANUCHIO AUPEKTOPAa MOCKOBCKOTO 3aBosia B. C. YBapoBa o 1. 2., KOTOpBIH I1a-
CHT, 4TO IJ1aBHOMY Oyxranrepy 3aBoza B. C. KocenkoBy k 01.09.2016 . Hy>kHO pa3paboTaTh
yKa3aHue O MOpSAAKE yueTa pe3yJbTaToB pabOThl LIEXOB B COOTBETCTBUU C HOBOW CHUCTEMOU
IUTAHUPOBAHMSL, IIPEAYCMOTPEB NOJyUEHHUE 1IEXaMU €XKEIHEBHBIX U MECSYHBIX CBOJOK IIO pea-
nu3anuu 1 1o npuosuIaM. [Ipukas Ne 92 o coBepiieHCTBOBAaHUHU TOKa3arTeield paboThl 1IEX0B
COCTaBJIEH B LIEJAX JAJIbHEHIIET0 COBEPILIEHCTBOBAHUS CUCTEMBI IIJIAHOBBIX U OTYETHBIX I0-
KazaTelnei AesiTeNbHOCTH OCHOBHBIX 1IE€XOB 3aBOJa. BBINMKCKY U3 MpuKa3a 3aBEpHIl HHCIEKTOP
B. K. Paznopckas 20 suBaps 2016 1.

3aganue 3.

Ucnons3ys yaudunuposannyto popmy TS5, coctaBbTe 1BaanaTh nepeiii npukas ot 10
centsops 2016 r. T. W. Jlo6peinuno#, aupektopa MOY COILI Ne 121 r. YensOuHcka o nepe-
BOJIC Ha JAPYyTYyI0 paboTy oubnroTekaps mkoiasl XoMmiok Jlapucer BnagumuposHsl. B pacmopsi-
JTUTENIbHOM YacTH YKaXXHUTe, YTO HAa OCHOBAaHMM COOCTBEHHOTO 3asBiieHUs Xomiok JI. B.
CJIeJTyeT TIePEeBECTU Ha JIOJDKHOCTH PYKOBOJIUTENSI TPYMIBI MPOJJICHHOTO JHS C 5 CEHTSIOps
2015 roga u ycTaHOBUTB OKJIaJ COINIACHO IITATHOMY PAaCHUCAHUIO.

3ananue 4.
CocraBbTe TOT K€ CaMblid MMpUKa3 (CM. 3a7aHue 1) Ha yrioBoM OJlaHKe HEYHUPHUITUPO-
BaHHOH (OPMBI.
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3ananmue S.

CocraBbTe Ha MPOJIOJIBHOM OJIaHKE CEMHAIAThIA pukas ot 18 mapta 2016 r. qupek-
TOpa MHCTUTYTa IO IPOEKTHpPOBaHHIO MeTamrypruueckux 3asogoB M. T. 3oroBa (OAO
«'unpomes» r. YenssOMHCK) IO TUYHOMY COCTaBY, B KOTOpOM: Ha3HauuTh Cugoposa Butanus
MBaHoBU4Ya, BpEeMEHHO, Ha JTOJDKHOCTh MEXaHHKa Mo mrataMm «Paboune mo oOCayKUBaHUIO
uHcTUTyTay co 1 ampens 2016 1. ¢ oknagom 8 100 py6. B MecsI] Ha OCHOBaHHUHM 3asBJICHHS B.
. Cunoposa; nepeBectu ComnoBbeBy Jlroamuiny @enoToBHy, cTapiuero jadopaHTa HHCTUTY-
Ta, Ha JIOJDKHOCTH 3aBEIYIOIIUM KaOMHETOM HWHOCTPAHHBIX sI3bIKOB ¢ 28 Mmapta 2016 1. ¢
oknagom 10 500 pyO. B mecsan Ha ocHoBaHuu 3asBieHus JI. @. CoyioBbEBOI; 0CBOOOIUTH
BonkoBy AHrenuny BranuciaBoBHY, 3aBEIyIOIIYI0O METOJAMYECKUM KaOWHETOM, OT 3aHUMa-
emoit nomkHocTu ¢ 1 ampenst 2016 1. Mo COOCTBEHHOMY KEJIAHUIO B COOTBETCTBHUH CO CT. 31
K30T P® na ocHoBanuu 3asiBiieHusi A. B. BonkoBoii; npenocraButh [llapkoBoit Enene Ana-
TOJIbEBHE, CEKPETapro OT/Iea KaapoB, O4epeHON oTmyck ¢ 25 mapta 2016 r. Ha 24 pabounx
JTHSI Ha OCHOBaHUU TpadukoB oTmyckoB u 3asBieHus E. A. [llapkoBoii. [Ipuka3 3aBu3npoBaiu
OT/IeJ1 KaJIpOB, MJIAHOBBIN OT/IET.

3aganue 6.
CocTaBbTe Ha MPOJIOJILHOM OJIAHKE BBIMMKHCKY M3 MPEABLAYIIero mpukasa s Cumopo-
Ba B. .

[IpakTuueckoe 3austue Ne 4
Tema: «IIpaBuia oopmieHns ydYpeaUTeJIbHBIX JOKYMEHTOB OPraHU3AIUI)

Llenv pabomwl — OBNIAIETh HABBIKOM MOJITOTOBKH YUPEIUTESIBHBIX JOKYMEHTOB.
3adanue u Memoouxa 8blNOJAHeHUS

Hcnonb3ys npeanokeHHble MPOEKThl YUPEAUTEIbHBIX JOKYMEHTOB (yCTaBa U yupeIu-
TEJIBLHOTO JOT0BOPA), a TaKxke onupasich Ha TpedoBanus 'OCT P 7.0.97-2025:

1) HaiiTu ormMOKM B 0()OPMIIEHUH TOKYMEHTOB;

2) OTpeAaKTHUPOBATh TEKCT U UMEIOLINECS PEKBU3UTHI, BOCIIOJIHUTH HEJAOCTAIOIINE;

3) oopMHUTH JOKYMEHTHI B COOTBETCTBUH C MPABUIAMHU UX HOATOTOBKH;

4) nmpencTaBUTh JOKYMEHTHI B QJIEKTPOHHOU (opMe.

[IpakTuueckoe 3anstue Ne 5
Tema: «IIpaBuia opopmiieHHs perjiaMeHTHPYIOLIEH JOKYMEHTALuN»

Llenv pabombi — 3aKpenuTh 3HAHUA 00 OCOOCHHOCTSAX O(OPMIICHUS MHCTPYKLUUH B
CTPYKTYpE PeriaMeHTHPYIOIIEH JOKYMEHTAIMU OHOINOTEKH.

3adanue u memoouxka 8blNOJAHEHUs

Ucnonp3ys 'OCT P 7.0.97-2025 «Haumonansueiii crangapt Poccuiickonn denepa-
uu. CrcreMa cTaHaapToB 1Mo nH(popMarwu, OUOTHOTEYHOMY U U3JIaTenbckomy nery. Opra-
HU3AIIMOHHO-PACTIOPSAIUTENbHAS JOKYMEHTaMs. TpeOoBaHus K 0POPMIICHUIO JTOKYMEHTOBY,
JEKIMOHHBIN Matepuai, MHTepHeT-uHpOpMaIiio, TaHHbIC YYeOHBIX M3JAHWA W TeMaTHye-
CKHX ITyOJIMKAIMi IEPUOUKH, 3aMIOJTHUT IPUBEICHHYIO HUXKE TaOIHUITy.

HHcTpyKINA MO O0JIKHOCTHASA HHcTpyKINA IO

ACHeKT aHaIM3a pyKn A PYKIL
oxXpaHe Tpyaa HHCTPYKIIUS JeJIONPOU3BOICTBY

OrnpeneneHue

Haznauenwe,

crieniuKa JOKyMEHTa
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PaspaboTuuku,
0COOCHHOCTH Pa3padOTKU
OCHOBHBIE pa3eiibl
JIOKYMEHTa

[IpakTuueckoe 3ansatue Ne 6
Tema: «IIpaBusa opopmiiennss UHGOPMALMOHHO-CIIPABOYHOM JOKYMEHTAIIUI)

Llenv pabomwvr — chHopMUpPOBaATh MPAKTHYECKHH HABBIK O(OpMIICHUS WH(OpMALH-
OHHO-CIIPABOYHOH JIOKYMEHTAIIHH.

3aoarnus u MemoouKa 6bINOJIHEHUS

HCHOJ’IBBYH J'IeKI_[I/IOHHHﬁ MaTCpHrall, BbIIIOJIHUTC IIPUBCACHHBIC HUXKC 3a/laHUA.

3aganue 1.

Hanummwre 3asBienne ot 22 anpens 2022 1. IekaHy KOHCEPBATOPCKOTO (akKysbTeTa
UI'MK M. B. MBamkoBy OT UMEHH CTYJIE€HTKH 2-To Kypca CmupHoBoil O. A. rp. 270 MII o
JlocpouHoit crave jetHel ceccun 2021-2022 ydyeOHOTO rojia B CBSI3U € 0The310M U3 PO mis
y4acTusi B MEKIYHapOJHOM KOHKYpPCE UCHOJHHUTENbCKOro uckycctBa «Iluano» B r. Banren
(I'epmanus). [Ipurnamenue Ha KOHKYpPC MpUIaraeTcs.

3aganue 2.

CocraBbTe JBaJlIaTh MEPBYIO CHPaBKY C TEKyIIEeW AaTou Jyisl mpeabsiBieHus B OI'-
BOY BO «HoBocubupckuii Tocy1apCTBEHHBI TEXHUYECKUH YHUBEPCUTET» OT UMEHU 3aMe-
crutensa nupekropa A. B. IlerpoBa u rmaBaoro Oyxrantepa W. I1. Ky3HenoBoi o ToM, 4TO
Opnos U. H. paGotaer B noypKHOCTH HHXKeHepa oTaena cHabxkeHuss AO «IIpousBoacTBeHHOE
MOHTaKHO-CTPOUTENbHOE Npeanpusatue «nekrpon» r. Hoocubupcek ¢ 01.09.2012 r.

3aganue 3.

CocraBpTe TpHUHAIUATYIO JOKJIAJHYI 3alMCcKy I Aupekropa uHctutyra OAO
«'umipomes» 1. Yensouncka B. H. KppiMoBa 0T mMeHN HadaapHHUKA TEXHUYECKOTO oT/aena P.
T. KpyTrkoBa 0 TOM, 4TO B CBSI3U ¢ OOJBIIMM 00BEMOM PabOT MO BBIOJIHEHUIO TTOPYYCHUS
oT 13.04.20221 r. ¥ OTCYTCTBHEM B TEXHHYECKOM YIPABJICHHH IOJHOW HHGOPMAIUHU I10
3aTPOHYTHIM B MTOPYYEHUHU BOIIPOCAM HEOOXOAMMO MPOUIUTHh CPOK BHIOJHEHUS JAHHOTO TO-
pydenust 10 15.06.2021 r., mopyuuTh OTIAeTy HWH(POPMAIMOHHBIX TEXHOJOTUH OOECIIEYUTh
TEXHUYECKUW OTJEN JUIS BBITIOJHEHUS JTAHHOTO IMOPYYCHHUS HeoOXoaumoi uH(popManue.
Jloxnangnas 3ammcka Obuta cocraBieHa 15.05.2021 r. u HampasneHa B jgeno Ne 130-2 M. .
CypoBbIM.

3aganue 4.

CocraBbTe cnyke0OHyto 3anucky oyxrairepa Tumommnoit U. I1. rmaBHomy Oyxranre-
py dupmer OOO «Py6un» badbuuey II. I1. ot 15.05.2020 r. o mpousBeaeHHONW TUMOIIMHON
W. I1. mpoBepke BBITOTHEHHS MpHKa3a aupekTopa Gupmsl ot 12.01.2020 r. Ne 92 «O cocTtosi-
HUU OyXTraJTepcKOro ydera Ha CTPOUTENbCTBE 0a3bl OTAbIXa B paiioHe OOckoro mopsi». B
IpHKa3e OblIM yKa3aHbl KOHKPETHBIE CPOKU JTMKBUIAIMN HETOCTATKOB, OOHAPY>KEHHBIX B STH-
Bape 2020 r. B ciyxeOHOI 3amucke JMODKHO OBITh OTMEUEHO BBITIOJHEHHWE BCEX ITYHKTOB
NpUKa3a, 3a UCKJIIOYCHHEM ITYHKTOB 00 OpraHu3alliil paBHOMEPHOU eXeTHEBHOM ciaun pado-
YUMH HapsaoB Oyxrantepy. BreisiBneHo, uro 25 ¢espans 2020 r. 6su10 caaHo Toiabko 35,2%
Bcex HapsnoB. OcranbHble Hapsabl cianbl 1 mapra. [lo rpaduky cpok ciauu nocieHUX Ha-
PSIOB 3a MPOLUIBII MecsIl YCTAaHOBJICH MEPBOT0 YKCIIA CIEIYIONIer0 Mecsla.

3amanue 5.
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Hanumure o6bsacHuTENbHYIO 3anmucKy OT 15.03.2022 1. Ha ums nupekropa [TAO «Ye-
JMAOMHCKHM MeTaurypruueckuii komOunar» M. M. VBanoBa ot mmeHu craneBapa E. A.
AmnzpeeBa, KOTOPbIi He siBUIIcs Ha padoty 14.032022 r., Tak KaKk IpOBOIMII BBIXOJHBIC THH Ha
naue B 1. Ko3blpeBo, a u3-3a aBapuu Ha KEJE3HOW opore ABMKEHHE 3JEKTPUYEK B IOHE-
JIeNTbHUK ObLIO OTMEHEHO.

3ananue 6.

Cocrasbte aBaauate 4eTBepThlil akT oT 01.02.2022 r. 00 ycTaHOBIEHUH POU3BOIU-
TeJbHOCTH Torpy3ouHoid Mamuubl [IITH-1H, B koTOpOoM roBopHUTCS O TOM, YTO B MEPHOJ C
29.11.2021 r. mo 29.01.2022 r. xomuccus B coctase npezaceaarens M. H. Ykaucroro, riaBHo-
ro CIEHAaINCTa YNpaBiIeHUs], U €€ YJICHOB: 3aBelyIoNIero Jadboparopueit 000py10BaHUs IS
MPOBEICHUS TIOJ3EMHBIX TOPHBIX BBIpaboTOK A. I'. Illyraea, cTapiiero Hay4HOro COTpYAHHU-
ka jaboparopuu B. B. BounoBa — npoBena paboTy 1o ycTaHOBIEHUIO (aKTUUYECKON Mpous3-
BOAMUTENBHOCTHU norpy3ouHoil Mamunsl [IITH-1H npu npokiiagke noa3eMHbIX TOPHBIX BbIpa-
OOTOK CEYEHUEM 10 6 M? 10 TOPOJAM.

[Ipu npoBeneHun 310 pabOTHI MPUCYTCTBOBAIN TVIABHBIA MHKEHEP OTAEICHUS DKC-
nepuMeHTanbHbIX ucciaegoBanuii OAO «Tynayrone» I1. I1. CmMupHOB, raBHbIA MeXaHUK E.
H. Crpyraes. Ha ocHOBaHMM aHanu3a NpEACTABIECHHBIX MAaTEPUAIOB KOMHMCCHUS B COOTBET-
CTBUU C «METOONYECKUMH YKAa3aHUSAMH I10 ONPEIEICHUI0 OCHOBHBIX TEXHUKO-3KOHOMMYE-
CKUX IIOKa3aTeled HOBOM TEXHUKW» OIPEAEINIa YaCOBYIO MPOU3BOJIUTEIBHOCTh MOTPYy304-
Hoii Mamuubl B 10 M°. Komuccns npeaiaraet HadaTh CEPUIHOE ITPOU3BOACTBO IOIPY304HOM
mammssl [IITH-1H na OO0 «Tynbckuii MEXaHUYEeCKUI 3aBOI».

AKT OB cOCTaBJIeH B 3-X AK3eMIUISIpax, U3 KOTOPBIX 1-i — I pyKOBOAMTENS OT/eIIe-
HUS dKcIIepUMeHTaNbHBIX nccnenoBannii OAO «Tynayromsy, 2-i1 — nus pykoBogutens OAO
«Tynayronb», 3-i1 — miist renepanibHoro aupekropa OO0 «TynbCKUil MEXaHUYECKUN 3aBO/I.
AKT Obl1 HanpasiieH B aeno 150-3 T. I'. ['moroBoii. AKT yTBepAMI NEPBbI 3aMECTUTENb MU -
nuctpa Lpiranos K. A. 02.02.2022 1.

3ananmue 7.

CocraBbTe BOCBMYIO JOKJIQIHYIO 3anmucKy riaBHoro Oyxranrtepa JI. b. CepreeBoii ot
12 ¢pespans 2022 r. aupextopy OO0 «UT3-Ypanrpak» E. B. [letpoBy 00 ntorax paboTsl mo
LEHTPaIN3aluU PacueToB ¢ pabO4YMMHU U CIY>KallMMH B BBIYHUCIUTEIHLHOM LIEHTPE 3aBoja. B
3aIUCKe HEOOXOIMMO OTMETHUTh, YTO IIEHTPATHM3AIMS PACUETOB J1aa BO3MOXKHOCTh IIEPEBECTH
Ha JPYryio paboTy HATh OyXTajaTepoB LEXOB, YMEHBIIUTh OMIMOKH B pacueTax ¢ pabouyuMu u
CITy’KaIllUMH, YCHJINTh KOHTPOJIb 32 pacXxogoBaHueM (poHI0B 3apaboTHOM miaTel. B 3akiroue-
HUE HEOOXOIUMO MPEUIOKHUTh MPEMUPOBAHHWE PAOOTHUKOB OYXTalTEepUU U BBIYUCIUTEIb-
HOTO IIEHTpa, 00ECIIEYMBAIOIINX MEPEX0 ] HA IIEHTPAJTM30BAHHBIA pacdyeT 3apabOTHOW IUIATHI
0 3aBOJY.

3ananmue 8.

CocraBpTe ABaALIATYIO CIPaBKy TEKyIIed JaToi OT HMMEHHU JeKaHa (akyiapTeTa
JIOKYMEHTaJIbHbIX KoMMYHUKaMi u Typusma ®I'bOY BO «YenssOuHckuii rocy1apcTBEHHBIN
MHCTUTYT KyJIbTyph» M. B. KycToBoii o Tom, uto [lnaronosa B. I'. siBisieTcst cTyieHTKOM 3-
ro Kypca o4yHOW (opMbl OO0yueHHS W 00ydaeTcs Ha IUIATHOW OCHOBE IO HAIMPAaBICHUIO
46.03.02 «JlokyMeHTOBEACHUE M ApXUBOBEICHUE) IS IPEABSIBICHUS 110 MECTY TPEOOBaHMSI.

6.3.4.3. Tembl 1 3a1aHUS /151 MEJIKOTPYNNOBbIX/UHAUBUAYAJIBHBIX 3aHATHIH

MenkorpynnoBble/MHAUBULyaJIbHbIE 3aHATHUSA NO AUCLUIUIMHE Y4€OHBIM IIAHOM HE
IIPEyCMOTPEHBI.

6.3.4.4. Tunosble TeMbl M 32JaHUA KOHTPOJbHBIX padoT
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(KOHTPOJILHOIO YPOKAa)
Konrponbnas pabora B y4eOHOM IpOLIECCEe HE UCTIONB3YETCH.
6.3.4.5. TecToBble 3a1aHUA

TecToBbIe 3aaHus BKIIOYCHBI B (JOH]] OIICHOYHBIX CPEACTB. VICIONB3yIOTCS TECTOBBIC
3ajaHus B (popme BBHIOOP OJHOTO, IBYX U OoJiee MPaBUIBHBIX OTBETOB U3 MPEIIOKEHHBIX,
YCTaHOBJIEHHE COOTBETCTBHUS (IIOCIIEN0BATENBHOCTH ), KEHC-3aJaHusl.

6.4. MeToanueckue MaTepuaJibl, ONpeIe/sole NPoueaypbl OlleHUBAHUS 3HAHUIA, yMe-
HUH U BJIAJICHUI, XaPAKTEPU3YIOIINX ITANbI (POPMUPOBAHUS KOMIIETEHIIHI

1. HopmaTuBHO-MeTOIMYECKOE OOECIeUeHHE TEKYLIEro KOHTPOJSl yCIIEBa€MOCTH U
MIPOMEXXYTOYHOW aTTECTAlMK 00YYarOIMNXCS OCYIIECTBIISACTCS B COOTBETCTBUU C JIOKAIbHBIMU
HopMaTuBHbIMU akTamu Yl 'MK.

Konkpernsie GpopMbl U mpoueaypsl TEKYIIEro KOHTPOJIS yCIIEBAEMOCTH U IPOMEXKY-
TOYHOM aTTecTaluM 10 JHUCLUIUIMHE OTpakeHbl B 4 pasnene «CopepkaHue NUCLMILIMHBL,
CTPYKTYpHUpOBaHHOE MO TeMaM (pa3zaenaM / MOAYJSAM) C YKa3aHHEM OTBEICHHOTO Ha HUX
KOJINYECTBA aKaJIeMUYECKUX YacOB M BUJIOB YUEOHBIX 3aHATHI».

AHanau3 1 MOHUTOPUHT ITPOMEXYTOYHOM aTTECTallMM OTPaKeH B COOPHUKE CTaTUCTHU-
4ecKUX MarepuanoB: «Toru 3uMHen (JeTHel) 3a4eTHO-9K3aMEHAIIMOHHON CECCUM».

2. Jlng NOArOTOBKM K IPOMEXYTOUHOM aTTeCTallMM PEKOMEHIYETCS I0JIb30BaThCs
(OHZIOM OLIEHOYHBIX CPEJCTB:

— TIepeyeHb KOMIIETEHIMH C yKa3aHMEeM 3TanoB MX (OpMUpOBaHHMS B Ipolecce
OCBOEHUS 00pa30BaTeNbHOM POrpaMmsl (cM. 1. 6.1);

— OIKCaHue IOKa3aTejael W KpUTEpPHEB OLCHUBAHHS KOMIIETEHIIMM Ha pa3iHyYHBbIX
sTanax ux GopMupoOBaHMsI, OTIMCAHKE KA OLEHUBAHUSA (CM. T1. 6.2);

— THUIOBBIE KOHTPOJIbHBIC 33J]aHUS WIM WHBIE MaTepHajbl, HEOOXOUMBIE JUISl OL[CHKH
3HAaHUM, yMEHUH, BIAJACHUH, XapaKTEepU3YIOIIMUX d3Tanbl  (HOPMHUPOBAHUS
KOMITETECHIIMI B TIPOIIecce OCBOCHUST 00pa30BaTebHON POrpaMmel (cM. 11. 6.3).

3. TpeboBaHMsI K MPOXOXKACHUIO MIPOMEKYTOUHOM aTTecTalluu 3eueT, sk3ameH. O0y-
YaIOLUNCS JOJKEH:

— CBOEBPEMEHHO M KaU€CTBEHHO BBIMIOJIHATH IPAKTHUECKHUE PaOOTHI;

— CBOEBPEMEHHO BBINOJIHATH CAMOCTOSTENBHBIE 3a1aHNS;

— IPONTH MPOMEKYTOYHOE TECTUPOBAHHUE.

4. JIns OCyLIECTBIEHHs NMPOLELYP TEKYIIEro KOHTPOJIS YCIEBAEMOCTH U IPOMEXY-
TOYHOM aTTecTaluu JUIsl UHBAJIWJOB U JIMIl C OTPAHMYEHHBIMU BO3MOXHOCTSMHU 3/10pPOBbS
(OHIBI OLIEHOUHBIX CPEACTB aJalTUPOBAHbl 32 CYET UCIOJIb30BAHUS CIELUAIN3UPOBAHHOIO
000pyI0BaHUs IS MHKIIO3UBHOTO 00yueHusi. @opma MpoBeACHUS TEKyIIEeH U UTOTOBOM aT-
TECTallMM IJIsl CTYJIEHTOB-WHBAJIUAOB YCTAHABIMBACTCA C Y4€TOM HWHAMBHUIYAJIbHBIX IICU-
X0(U3NIECKUX 0COOEHHOCTEH (YCTHO, MUChMEHHO Ha Oymare, MUCbMEHHO Ha KOMIIBIOTEpE, B
dopme TectupoBaHus U T. 1.). [Ipy HEOOXOAMMOCTH CTYAEHTY-MHBAIUIY HPEIOCTABIIACTCS
JIOTIOJIHUTEIBHOE BPEMSI JIJIsl IIOJrOTOBKM OTBETA Ha 3K3aMEHE.

7. IIEPEYEHDb MEYATHBIX U DJIEKTPOHHBIX OBPA3OBATEJBHBIX U UH®OPMAIIMOHHBIX
PECYPCOB HEOBXOJAUMBIX JJIs1 OCBOEHUA JUCHUTIITUHBI
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7.1. TleuaTHble ¥ (HJIK) 3JEKTPOHHBIE 00pPa30BaTeIbLHbIE pecypehl’

1. Tanenko, H. H. OcHoBBI nenonpou3BoacTBa : yueoHoe mocobue / H. H. INamenko. ——
Camapa : CamI'AY, 2019. — 181 c¢. — TekcT : anekTpoHHbI# // JlaHb : 2JIeKTPOHHO-O0HO -
munoreynast cucrema. — URL: https://e.lanbook.com/book/123610. — Pexxum moctyma:
JUTSL aBTOPU3. MOJIb30BaTENCH.

2. Jlenmompou3BOJCTBO U JOKYMEHTOOOOPOT: MPAKTHKYM : y4eOHOE TocoOme / COCTaBH-
tenb JI. 1. KotnsipoBa. — noc. KapaBaeo : KI'CXA, 2020. — 44 c. — Tekcr : 2J1eKTpOoH-
i/ Jlasp : AJIEKTPOHHO-OMOIMOTEYHAsE  CHCTEMa. - URL:
https://e.lanbook.com/book/171710. — Pesxxum mocTyma: i1t aBTOpH3. TOJIb30BaTEIICH.

3. Kynses, H. H. okymenroBenenue : yueOnuk / H. H. Kynsies ; nox penaxmueii H. H.
KynseBa. — 2-e u31. — Mockaa : Jloroc, 2020. — 352 c. — Tekcr : anekTpoHHbii // JlaHb
: ANeKTpoHHO-O0nbOMoTeunas cuctema. — URL: https://e.lanbook.com/book/163044. —
Pexxum noctyna: asis aBTOpU3. MOJIB30BaATENECH.

4. JlapuonoBa, M. b. [IpakTukyM no opraHu3allMOHHOMY M JOKYMEHTallMOHHOMY oOec-
MEYCHUIO JISATEILHOCTH OpraHu3anuu : yuyeoHoe mocooue / M. b. Jlapuonona, U. E.
Cadponosuu. — ExarepunOypr : PI'TIITY, 2019. — 206 c. — TekcT : 3MeKTPOHHBIH //
Jlanb : 3JICKTPOHHO-OMOJIMOTEYHAS cucrema. - URL:
https://e.lanbook.com/book/222434. — Pexxum mocTymna: AJisi aBTOPHU3. MTOJIb30BATEICH.

5. Psab6ora, C. B. JlokyMeHTallMOHHOE OOECIeYeHUE YIPABICHYECKON IEATEIBbHOCTH :
yueoHoe mocobue / C. B. PsgboBa. — YubstHOBCK : Yl TY, 2021. — 340 c. — Teker :
NeKTpOHHBIH //  JlaHb : DJNEKTpOHHO-OMOMMoTeuHass cuctema. — URL:
https://e.lanbook.com/book/259769. — Pexxum noctymna: it aBTOpHU3. MOJI30BATEICH.

7.2. UndopmanuoHHbIE pecypchl

7.2.1. Ilpogheccuonanvuvie 6azvt OaHHBIX U UHPOPMAUUOHHBIE CHPABOUHBLE CUCHEMbL

Ba3bpl JaHHBIX:

- «Kubepnennnka» HayuHas »siekTpoHHas OuOimoTreka. — Pexum jpoctyma:
https://cyberleninka.ru;

— Hayunas  osnektponHas ~ OuOmmoreka  E-library.
https://elibrary.ru/defaultx.asp;

— HammonaneHas snekTpoHHass 6ubimorteka — Pexxum mocrymna:http://xn--90ax2c¢.xn--
plai/;

—  DOBbC «Jlanb» — Pexxum noctyma:http://e.lanbook.com;

— OBC «PykonT» — Pexxum nocryna: http://rucont.ru.

Pexum JIoCTyIa:

I/IHq)OpMaIII/IOHHLIe CIIPaBOYHBLIC CUCTEMBI:

— Tapanr,
— KoncynbranT+.

7.2.2. Pecypcot unghopmayuonno-menekommyHukayuonnou cemu Humepnem

— http://e.sekretariat.ru/ — caliT 3JEKTPOHHON BepcUH KypHaiia « CIipaBOYHUK CEKpeTaps
1 o(uc-MeHEIKEPaY;

' OGecnieuenue 00yYarOIMXCS MHBATUIOB M JIUIl ¢ OTPAHMYEHHBIMA BO3MOXKHOCTSAMH 310POBbsl IEYATHBHIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpPCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYECHHSIM
UX 3JI0OPOBBS.
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— http://www.delo-press.ru — caliT )xypHana «J[e1onponu3BoJaCTBO U JOKYMEHTOOOOPOT
Ha MPEINPUATHNY;

—  http://www.funnycong.ru/ — JlenonpousBoAcTBO (CaliT MaTepHaIOB);

— http://www.profiz.ru/st/ — caiiT xxypHana «CexpeTapb-pedepeHT»;

— http://www.sekretariat.ru/forum/forum1/topic781/messages — PRO-/lenonpousBou-
ctBo u COJI;

— http://www.sekretarskoe-delo.ru — caiit xxypuana «Cekperapckoe Aenoy;

— http://www.top-personal.ru/officeworks — caiiT xxypHana «Jle1onpon3BoacTBo».

8. METOJMYECKUE YKA3AHUS JIVISI OBYYAIOIIUXCS
O OCBOEHMIO JUCIUATIINHBI

Jns nucuumuimeel, u3ydaemoit ¢ npumenenreM J{OT, ucnons3yercss MoJyjbHas
mojenb. OHa mpearnoaraeT pasjieicHue yueOHOM AUCIUIUIMHBI Ha MOIYIH. MoIyib — 3TO
JIOTMYECKU LIEJIOCTHBIN, 3aBepUICHHbIH (parMeHT y4eOHON IUCHMILIMHBL. MopynbHas cH-
cTeMa Ipu MOCTPOCHUU YyYeOHOM MUCHMIUIMHBI MTO3BOJISIET BCEM yYaCTHHKaM 00pa30BaTellb-
HOTO Iporiecca (00yyaeMoMy, NeAarory, aAIMUHUCTPATOPY) NOCIEI0BATEIBHO OTCISKUBATh U
KOHTPOJIMPOBATh XOJ M3y4eHHUs nuciuIuiuHbl. Ilnatdpopma Moodle mo3Bomnsier cnenars Ha-
CTPOMKY, IIPU KOTOPOH OT OAHOTO MOAYJIA K APYroMYy MOAYJIIO 0OydaroIIMHCs MOXET Iepe-
XOJUTh TOJBKO IIPU YCIOBUH, €CJIM OH MPOCIYIIaJl JIEKINH, IPABUIIBHO OTBETUJI HA TECTOBbIE
3aJlaHus 110 UTOTaM €€ IPOCIYLIIMBaHUs, BBIIOJHWI IIPAKTUYECKUE 3aJaHNS Ha MOJIOKUTEIIb-
HYIO OLIEHKY. JTa e HAcTpOWKa HE TO3BOJIUT OOydYaroLIeMycsl MEpeHTH Ha CIeXyIOLIUii
CEMECTp, €CJIM OH HE 3aBEpIIWI U3yYEeHUE XOTs Obl OZIHOW TeMe, B T. 4. HE MPOLIEN HTOIOBOE
TECTUPOBAHUE, UJIU MOJIYYWI HEYIOBIETBOPUTEIbHYIO OLIEHKY.

KommiekcHoe n3ydeHue oOyyarolMMUCS AWCUUILIMHBI MIPEIoaraeT: OBJaJeHHe
MaTepuagamMH JIEKLIUH, TI€YaTHBIMU U JIEKTPOHHBIMU OOpa30BaTEIbHBIMU PECYPCAMHM, yKa-
3aHHBIMU B pabodell mporpamme JUCLUIUIMHBL, TBOPUYECKYIO paboTy oOydaromuxcs B XOZe
BBITIIOJTHEHUSI NTPAKTUYECKUX 3aJaHUi, a TaKKE CUCTEMATHYECKOE BBIIIOJHEHUE TECTOBBIX U
MHBIX 33JJaHUH JJI CAMOCTOSITEIbHON pabOoThl 00YYarOIUXCS.

B Xone nexkuuii packpbIBalOTCS OCHOBHBIE BOIPOCHI B PaMKax pacCMaTpUBACMOU
TEMBI, JI€Jal0TCs aKLUEHThl Ha HauboJiee CIOKHBIE M MHTEPECHbIE IOJO0XKEHUS H3y4yaeMOro
MaTepHaia, KOTOpbIE JOJDKHBI OBITh MPUHATHI OO0YyYaloIIMMKCS BO BHMMaHHe. Bcee nekuuu
COIIPOBOKAAIOTCS CllaiilaMu, TOArOTOBJICHHBIMU B IIporpamme PowerPoint.

[Tocne mpociymuBaHus KaXA0# JEKIHMH 00y4YarolIUics TOJDKEH OTBETHTh Ha TPHU
TECTOBBIX 3a/IaHUsA, COCTABICHHBIX HA OCHOBE €€ COJAEPKaHUs.

OCHOBHOM IIETBIO MPAKTHUECKUX 3aHATHH SBISIETCS OTpabOTKa MPO(ecCHOHATBHBIX
YMEHUH U BiaJleHUH HaBbIKaMH. BBIOTHEHHbIE IPAKTUUECKUE 3aJaHUs IPUKPEIUIATECS 00y -
YAOIUMHCA B JIMYHOM KabuHeTte Ha 1uiarpopme Moodle M aBTOMaTHYeCKH MPUXOAAT Ha
3JIEKTPOHHYIO MoYTy IpenojaaBateins. [Ipu HeoOxonnoctu oOydarouMMes MOTyT OBITh Mpen-
JIO’KEHBl MaTepuabl JUIsl BBIIOJIHEHHS] IPAKTUUECKOIO 3a/1aHusl, HAIIPUMEP, OTYETHI, KOIHUU
apXUBHBIX JOKYMEHTOB, HOPMAaTHBHbIE JOKYMEHTHI U T. A. Bce 3amanus 1 MpakTUYECKUX
3aHATUH O3BYYEHBI IpernojaBareieM (Leidb — OOBACHUTh METOJUKY BBINONHEHHUs). Eciou y
00yuaroIerocss BO3HUKIJIM BOMPOCHI 110 BBIIOJHEHUIO 33JaHMs, OH MOKET 3a/aTh UX Ha (o-
pyme. @opyM MO3BOJIIET MPENOJABATENI0 JaBaTh OOYYaIOIIMMCS JIONOJIHUTEIBHBIE pe-
KOMEHJAlMU U pa3bsicHeHus. [lociie mpoBepku Menaror BBICTaBISIET OLEHKY (MOXHO JaTh
KpaTKre KOMMEHTapuH) B JMYHOM KaOMHETe 00ydJaronierocs.

Jlnisi BBINOJIHEHMS 3aJaHUi CaMOCTOSATENIbHOW paboThl B NMUCBMEHHOM (opme 1o
TeMaM oOydaronmecs, KpoMe PeKOMEHIyeMO# MeYaTHBIX M JIEKTPOHHBIX 00pa30BaTeIbHBIX
pPECYPCOB U MHTEPHET-PECYPCOB, OJKHBI UCIOIb30BATh MYOJIMKALIMK 110 U3y4aeMOW TeMe B
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poecCUIOHANTBHBIX TIEPUOINICCKUX H3TAHUSIX (3aaHUS I CAMOCTOSTEIIBHON PabOTHI CM.
B Paznene 5. [lepeueHb yueOHO-METOIUUECKOTO 00SCIICUEHHS IS CAMOCTOSTEIbHOM paboThI
00yJaromxcs Mo TUCIUTUINHE).

[TpenycMOTpeHO TPOBEACHUE WHIUBHIyalbHOW pabOThl (KOHCYJbTalUil) ¢ 00y-
YarIMMHUCA B X01€ U3YUCHUA MaTCpHraJia I[aHHOI\/JI AUCHUIIIINHBI.

Ha nnardopme Moodle, Ha ycMoTpeHue mpernoaaBatesis, MOTYT ObITh pa3MEIICHBI
JIOTIOJTHUTEIIbHBIE MaTepUalIbl, HAIPUMEp, CIOBapbh TEPMUHOB, XpecToMaTHs (COOpHUK ¢par-
MEHTOB TEKCTOB), HJUTIOCTPATUBHBIH, BUICOMATEPHAN WIIH CChIIKH HA HUX H T. 1.

BBI60p METOOOB O6y‘-ICHI/I$I IJI1 UHBAJIMIOB W JIUI[ C OrpaHUYCHHBIMH BO3MOXKHO-
CTSIMH 3JI0POBbSI ONPEAEISIETCS C YIETOM OCOOCHHOCTEH BOCHPUATHS MU YIeOHO# HHpOpMAa-
oy, COACPIKAHUA 06yquI/151, MCTOANYCCKOI0 U MaTCpUaJIbHO-TECXHUYCCKOI'O 06€CHGLI€HI/I$I. B
00pa3oBaTeIbHOM TMPOIECCE UCIONB3YIOTCS COIMAIbHO-aKTHBHbBIC U Pe(ICKCUBHBIC METOIbI
o0y4YeHUs, TEXHOJIOTHMH COIMOKYJIbTYPHOU peabUIUTAIMM C IETbI0 OKa3aHWsS IMOMOIIU B
YCTAHOBJICHHH TTOJHOICHHBIX MEKJIMYHOCTHBIX OTHONICHUH C JPYTUMU O0YYarOIIUMHUCS, CO-
31aHU KOM(OPTHOTO MICUXOJIOTUIECKOTO KJIMMaTa B CTYACHYECKON TpyIIIe.

Taoauua 14

OIIeHO‘lHBIe CpeacTBa 1nmo IMCHMIIVIMHE € YYE€TOM BH/1a KOHTPOJIA

HaumeHoBaHue
Kparkas xapakrepucruka
OLEHOYHOI'0 Buael KOHTpOJIA
OLIECHOYHOTI'0 CPeICTBa
cpeAcTBa

ATTecTanus B
paMKax TEKyIIeTo
KOHTPOJIS

CpenctBo obecrnieueHusI 0OpaTHOU CBSI3W B yUSOHOM TIPOIIEC-
ce, opMa OIEHKM KavyecTBa OCBOCHHUS 00pa30BATENBbHBIX
MpOrpamMM, BEITNIOJHEHUsT Y4eOHOTO TulaHa U rpaduka yded-
HOTO TIPOIIECCa B MEPHO1 00YUCHHUS CTYICHTOB

Tekyiuii
(arrectanus)

[IpakTuyeckast pa-

O11eHOYHOE CPEACTBO IS 3aKPEIICHUS TEOPETHUSCKHUX 3HAa-

Texymmii (B pam-

6oTta HUH 1 OTPaOOTKH BIIaJIcHHUS HAaBBIKAMHU M YMEHHMH, CIIOCOOHO- | Kax  TMpakThde-
CTH NIPUMEHATH 3HAHUS NP PEIIEHNN KOHKPETHBIX 3a/1a4 CKOTO  3aHATHA,
CaMOCTOATENb-
HOU paboThI)
OK3aMeH @DopMBI OTYETHOCTH CTYJEHTa, OmpeaenseMble y4eOHbIM | [IpoMexyTouHBIN
IUTAHOM. DK3aMEH CIIy>KUT JAJIsl OLEHKH PabOThl CTyAEHTa B
TE€UCHHE CpOKa OOyUCHHUS IT0 TUCIUTLINHE (MOIYIIIO) M TPH-
3BaH BBIIBUTH YPOBEHb, IPOYHOCTh U CUCTEMAaTHYHOCThH I10-
Jy4YEHHBIX UM TEOPETHUYECKUX U MPAKTUUYECKUX 3HAHUH, IPHU-
o0OpeTeHns1 HABBIKOB CAaMOCTOSITENIBHOM pPabOTHI, Pa3BUTHUS
TBOPYECKOTO MBIIUIEHHUS, YMEHUE CHHTE3UPOBATh IMOTyUeH-
HbI€ 3HaHUS U MPUMEHSTh UX B PEIIEHUH NMPAKTHUYECKUX 3a-
Jad.
Keiic-3anaua [IpobiiemHoe 3amanme, B KOTOpoM, oOydaromemycs | [IpomexxyTodnbrit
Mpe/IaraloT  OCMBICIIHTh  PEATbHYI0 MPO(PECcCCHOHANBHO | (B paMKax BbI-

OPUCHTHPOBAHHYIO CUTYAIIMI0, HEOOXOIUMYIO JUIsl pPEIICHUS
JAHHOH MPOOJIEMBI B COOTBETCTBYIOIIEH 00IaCTH.

TIOJTHCHHMSI TTPaK-
THUKO-OPUEHTHPO-
BaHHBIX 3aJIaHAIN)

Pedepar

[IpoxykT camocToATeNbHONH PabOTHl 00ydaromerocs, mpes-
CTaBJIAIONIUI COOOM KpPaTKOE W3JIOKEHHUE B IMHUCHMEHHOM
BUJIC TIOJYYCHHBIX PE3YJbTATOB TEOPETHYECKOTO aHAIN3a
OTIpENICICHHON  HayYHOW  (y4eOHO-HCCIIeI0BATEIHLCKON)
TEMBI, TJIe aBTOP PACKPHIBACT CYTh UCCIICAYEMOI MPOOIEMBI,
MIPUBOJIUT PA3IUYHBIE TOYKU 3PEHUS, OCHOBBIBASICH TPEXKJIC
BCET0 Ha M3YYCHUH 3HAYUTEIHHOTO KOIUYECTBA HAYYHOU U
WHOH JIUTEepaTypsl MO TEME HCCIEeNOBAaHUS, a TaKXke co0-

Texymuuii (B pam-
Kax caM. paboThl)
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HaumeHoBaHue
Kparkas xapakrepucruka
OLEHOYHOI'0 Buasl KOHTpOJIA
OLIECHOYHOTI'0 CPeICTBA
cpeAcTBa

CTBCHHBIX B3IJI1JaX Ha HEC.

Tect Cucrema CTaHOAPTU3WPOBAHHBIX 3aJlaHUM, Mo3BosTIOmAs | [IpomexyTodHbIi
aBTOMAaTU3UPOBATh MIPOLELYPY U3MEPEHHUS YPOBHS 3HAHUU U
yMeHHUH o0yyaromerocs.

9. ONMUCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECITEYEHU S, HEOBXOJIUMOT'O ISl
OCYHIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLIECCA 11O JUCIIUIIJIMHE

MarepHuanbHO-TEXHHUECKOE OCHAIlleHHEe 00yUYeHHs C UCIOJIb30BAHUEM HUCKIIOUHUTEINb-
Ho JIOT BKiIIOYAET CIIEIYIONINE COCTABISIONIHUE:

— KaHaJbl cBA3M He Hke 512 KOut/c Ha ofHOrO N0Ib30BaTENs, HAXOAAIIErOCs B 3/1a-
HUH, JIs1 OpraHU3aliKi B3aUMOIEUCTBUS B pexuMe BuaeokoHpepeHuuid, u 10 Mout/c va 100
N0JIb30BaTeNe!, OJHOBPEMEHHO NOJKII0OUeHHbIX K cucteme JIOT;
cUCTeMa TUCTaHIMOHHOTO 00y4enus (ruiardopma Moodle);
paboure MecTa 1mearoros;

JOTIOJIHUTEIbHOE 000pyAoBaHue (Web-kamepa, HayIIHUKH, KOJIOHKH);

— mnporpammHoe obecnieuenue: Mirapolis Virtual Room, oucHbIN akeT mporpaMm.

dopmupoBanue WHPOPMAIMOHHON CpEllbl OCYIIECTBIIIETCS C TIOMOIIBIO MPOTPaAMM-
HOW CHCTEMBI TUCTAHIIMOHHOTO OOYYEHUs, C MOMOIIBI0O KOTOPOW CO3/1aeTCsl M pa3MelaeTcs
MHTEPAKTHBHBIN 00pa30BaTENbHBIA KOHTEHT, (UKCHUPYETCS pe3yNbTaThl W TPOILECC IPO-
JIBIDKEHUST 00y4Yarolerocs, CO3JalTcsl YCIOBHS Il B3aUMOJEHCTBUS Y4acCTHHUKOB 00Opa3o-
BaTeJIbHOM A€ATeIbHOCTU (POPYMBI, YAThI U T. 11.).

[Tpu oOyuenun ¢ nmpumeHeHueM uckimountenbHo JOT oOywaromummces T0JKHA UC-
MOJIb30BATHCSl KOMITBIOTEPHASI TEXHHWKA, KOTOpasi OTBEYAeT CIEAYIOIMM MHUHHMAaJIbHBIM
TpeOOBaHUSIM:

— HaJIMYue UHTEPHET-Opay3epa v MOIKII0UYeHue K ceTH VHTepHeT;

— MporpaMMHoe obecriedeHue JUIst paboThl ¢ UCTIONIb30BaHUEM ayINO-, BUIEO-;

— HAYUIHUKY W/WIM AUHAMUKH, MUKpO(OH, web-Kamepa.

Kaxplii oOydaronuiics B Te€4eHUE BCETo Mepuoja o0ydeHus: oOecrieueH MHIUBUY -
JIbHBIM HEOTPAHWYECHHBIM JIOCTYIIOM K DJIEKTPOHHOH WH(POPMAIMOHHO-00pa30BaTEIbHOM
cpeze By3a U3 JII00OH TOYKH, B KOTOPOH MMeeTCsl AOCTYH K MH(POPMAIlMOHHO-TEIEKOMMYHHU -
kaunoHHou cetn MHTepHet (nanee — MuTepHer), kak Ha Tepputopun UI'MK, Tak u BHe ee.

OnexTpoHHas HH(opMamoHHo-o0pa3oBaTenbHast cpena UI'MK obecneunBaer:

— JOCTYNn K Yy4eOHbIM IUIaHaMm, pabo4yuM MporpaMMmaM JIUCLUIUIMH, paboyum
porpaMMaM MpPaKTUK, JIEKTPOHHBIM YUYEOHBIM H3JIaHHMSIM M 3JIEKTPOHHBIM 00pa30BaTellb-
HBIM pecypcam, yKa3aHHbIM B pa00YUX MporpaMMax TUCIHIUIHH, IIPOTrpaMMax MpaKkTHK;

— (opMHUpOBaHHE IEKTPOHHOI'O MOPTQHOINO 00yUaroIIerocsi, B TOM YHCIEe COXpaHe-
HUE ero padboT U OIICHOK 32 ATH padOThI, CoAepIKaIIee:

*  0OKYMeHmUpoBaHuvie UHOUBUOYATbHLIE — 00pazosamenvhvie  O0CMUNCEHUS:
CepTH(HKATHI, JUIIOMBI, TPAMOTHI, JOKYMEHTHl 00 Y4acTHH B TpaHTaX, CepTU(UKATHI O
MPOXOXKJCHUN TECTUPOBAHUS U T. 1.,

* uccnedogamenvckue, NpOeKmMHvle U meopuyeckue pabomul: ITyOIUKALMH,
HPOEKTHI, U T. 1.,

*  OM3bl8bl U XAPAKMEPUCIUKU HA UCCT008AMENbCKUE, NPOEKMHbLE U MBOPUECKUE
pabomoi: 611aroAApCTBEHHBIE MUCbMA U T. 1.

— (¢ukcanuio xoaa 00pa3oBaTEIbHOTO MPOIECCa, PE3yJIbTAaTOB MPOMEKYTOUHOMH

39




aTTECTAI[MU U Pe3yJbTaTOB OCBOCHUS IPOrPAMMbI MaruCTpaTyphl;

— MpoBeleHWE YYEOHBIX 3aHATHH, TNPOIEAYp OICHKH pPEe3yJbTaTOB OOydYeHUs,
pean3anus KOTOPHIX MPEAYCMOTpPEHA C MPUMEHEHHEM IMCTAHIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHIA;

— B3aMMOJICHCTBHE MEXy yYaCTHHKAaMU 0Opa30BaTEIBHOTO MPOIECCa, B TOM YHCIIE
CUHXPOHHOE M aCHHXPOHHOE B3aUMOJCHCTBUS MOCPEICTBOM ceTu «HTepHeT.

OYHKIIMOHUPOBAHUE AJIEKTPOHHON HH(OPMalMOHHO-00pa30oBaTeNbHON cpeabl obec-
MEYUBACTCS COOTBETCTBYIOIIMMH CPEIICTBAMU HH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHO-
Joruil ¥ KBanU@UKaUeil pabOTHUKOB, €€ HMCIONb3YIOIUX U MOAJepKUBaOUX. DyHKIM-
OHHUPOBAHHE IEKTPOHHOU MH(DOpMaTMOHHO-00pa3oBaTenbHoi cpenbl B UMK cooTBeTcTBY-
eT 3aKoHoAaTenbCcTBY Poccuiickoit @enepanuu.

Cucrema aucranumoHHo oOyueHuss YIMK  (aBTopu3oBaHHBI  JocTym) —
https://sdo.chgik.ru

— JIMIEH3WOHHOE€ M CBOOOJHO pacmpOCTpaHSIEMOE IMPOrpPaMMHOE OOECIIeUeHHE:
Microsoft Windows, Microsoft Office 2007, Adobe Reader 9.0, Adobe Acrobat Pro 9.0, Fine
Reader 10.0, 7zip, Google Chrome, Internet Explorer.
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JINCT UBMEHEHHUI B PABOUYYIO IIPOTPAMMY JUCIHUATIIMHbBI

B pabouyio mporpamMmy TUCHMIUIMHBI BHECEHBI CIEAYIOIINE W3MEHEHHS M JIOTIOIHE-

HUS:
Yueoubliid Pexpusutel Homep pa3ne- Conep:kanue u3MeHeHMH U
NPOTOKOJIa "
roa Vuenoro copera | *12 MoApasiena JAOTOJTHEeHU
2022/23 npotokon Ne 8 ot | 6.4. JlononHeH pa3aen
30.06.2022
2023/24 npotokon Ne 8 or
29.05.2023
2024/25 npotokon Ne 1lot | 7.1. JlomoTHEHBI CITUCKU JTUTEPATYPhI
27.05.2024 7.2.
2025/26 npotokoan Ne 8 or
26.05.2025
2026/27 npotokoa Ne 10 ot | P.§,P.9 JlopaboTaHbl
25.05.2026
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YyebOHoe u3anue

ABTOp-COCTaBUTEb:
Haranes MuxaitioBHa 3anekuHna

NMPAKTUKYM IO OPTAHU3ALIMOHHO-PACNOPSJIMTEJBLHOMI
JTOKYMEHTALIUU

PaGouyass nporpaMMa quCHUNJIMHBI

IIporpamma O0akasaBpuara
«/lokyMeHTallnOHHOe o0ecnieyeHUe YIPaBJIeHU»
¢ IPMMEHEeHHeM HUCKJIIYUTEIbHO
AUCTAHIMOHHBIX 00Pa30BaTeJIbLHBIX TEXHOJIOT Ui
110 HANIPABJICHUIO TOATOTOBKHU
46.03.02 /loxkymeHTOBeleHHEe U apXUBOBe/IeHUe

KBanuduxkanus: 6akanasp

[leyaraercs B aBTOPCKOM peakuuu

IlodnucaHo kK neuamu
®opmam 60x84/16 06wem 2,4 n. 2.
3akas Tupadxc 100 3kK3.

UYensOuHCKUM TOCY1apCTBEHHBIA MHCTUTYT KYJIBTYPBI
454091, Yensa6unck, yi. OpmkoHUKnI3e, 36a

Otnieuatano B Tunorpadun YI'MK. Puzorpad
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