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[IporpamMma coctaBnena B cooTBeTcTBUH ¢ TpeOoBaHmsmMu OPI'OC BO mno HampaBiieHHIO
noarotoBku 46.03.02 JlokyMEHTOBEIEHUE U APXUBOBEICHUE.

ABtop-coctaButesb: H. C. MaHTypoBa, TOLEHT Kadeaphl UCTOPUH, My3€0JOTHH U TOKYMEH-
TOBCACHUS, KAHAWAAT IIC. HAYK, JOLICHT

PaGouast mporpamma nucnurinHbl kKak coctaBHas yacth OIIOIT Ha 3acemanuu coBeTa
(dakynpTeTa JOKYMEHTAIBHBIX KOMMYHHKAIIMN U Typu3Ma PEKOMEHJIOBAaHA K PACCMOTPEHUIO
AKCIEPTHON KoMHCcue, mpoTokoa Ne 7 ot 24.05.2021.

Okcnepruza nposeneHa 27.05.2021, akt Ne 2021/10VY (x).

PaGouast mporpamma nucnuruinHbl kKak coctaBHas yacth OIIOIT yTBepaeHa Ha 3ace-
JJaHUW YYEeHOTro coBeTa MHCTUTYTa MpoTokoa Ne 9 ot 31.05.2021

Cpok nericTBusi pabodeil mporpaMMbl TUCHUTLIMHBI TPOJUICH Ha 3aceaHud Y YeHOTO
COBETA MHCTUTYTA:

Y4eOHBII roj Ne npoToK0J1a, 1aTA YTBEPKIAEHUSI

2022/23 npoTtokoia Ne 8 ot 30.06.2022

2023/24 npotokoa Ne 8 ot 29.05.2023

2024/25 npotoko Ne 110t 27.05.2024

2025/26 npotokoa Ne 8 ot 26.05.2025

2026/27 npoTtokos Ne 10 ot 25.05.2026

ni I/IH(l)OpFMaLII/IOHHaSI 0€e30IacHOCTD U 3aiuTa I/IH(l)OpMaLII/II/I . pa6oqa;1 nmporpaMmma Juc-

[UIUIMHBL C TIPUMEHEHHEM HWCKIIOYUTEIhHO ITUCTAHIMOHHBIX 00pa3oBaTelbHBIX TEXHO-
JOTUH TIO HampaBieHWI0 TOATOoTOBKH 46.03.02 JIOKyMEHTOBEICHHE W apXUBOBEICHHE,
YpOBEHb BhICHIETO 0Opa3oBaHMs OakantaBpHaT, IporpaMMa IMOATOTOBKH : aKaJleMHYECKHN
OakanaBpuar , kBanugukauus : 6akanasp / aBr.-coct. H. C. ManTypoBa ; Yensb. roc. ua-T.
KyIbTyphl. — Yenstonunck, 2021. — 46 c. — (OI'OC BO Bepcmst 3++).

Pabouas mporpaMmMa AMCUUILIMHEI BKIIOYACT: NMEPEYCHb IUIAHUPYEMBIX PE3yJIbTaTOB
o0ydeHus] MO JUCIUILUIMHE, COOTHECEHHBIX C TUIAHUPYEMBIMH pe3yJbTaTaMHd OCBOCHUS
00pa3oBaTeIbHON MPOTrpPaMMBI; yKa3aHHe MecTa AUCHUTUIHHEI B cTpykType OIIOIL; o6bem
JUCIMILIMHBI B 3aUETHBIX CAMHUIAX C YKa3aHHEeM KOJMYECTBA aKaJeMHUYCCKHX YacOB, BbI-
JICJICHHBIX Ha KOHTAKTHYIO paboTy O0OydaroImxcs ¢ mpernojaBaTtesieM (1o BUIaM yIeOHBIX
3aHATAH) M HAa CaMOCTOSTENBHYIO paboTy OOYyYarIIUXCS;, COAEp)KaHWE IUCHUTUIAHBL,
CTPYKTYpHUpPOBaHHOE II0 TeMaM (pa3fesiam), C yKazaHHEeM OTBEICHHOTO Ha HUX KOJNYEeCTBa
aKaJIeMHUYECKUX YaCOB ¥ BUJOB yUeOHBIX 3aHSATHI; TIepeueHb yueOHO-METOIMIECKOro odec-
TIEYCHUS [T CAMOCTOSATEIIEHON pabOThl 00YYArOIIUXCSI TIO TUCIUILTHHE; (DOH]] OIIEHOYHBIX
CPEICTB JUIA TPOBEACHUS TEKYIIero KOHTPOJS W IPOMEXYTOYHOW arTecTamuu o0y-
YaOIIUXCS 110 JUCIHIUIMHE; TIePSUeHb OCHOBHOM M JIOTIOJHUTENFHON Y4eOHOH IuTepary -
pBI, HEOOXOAMMOM NS OCBOCHHS NUCIHUILTUHBI, MEPEYeHb PECYpcoB HH(OPMAIMOHHO-
TEIeKOMMYHHUKAIIMOHHON ceTn «VHTepHeT», HeOOXOANMBIX Ui OCBOSHUS IUCIUTLTNHBL,
METOJIMYECKUE YKazaHWs Ui OOYYaIOUIMXCSl 1O OCBOSHHIO JMCIUILTHHBI, IEpEeYeHb
MHQOPMAIIMOHHBIX TEXHOJOTHH, MCHONB3YEMBIX MPU OCYIIECTBICHUH 00pa3oBaTENLHOTO
mporecca Mo JTUCIUILTAHE, BKJIIOYAs IEepeYeHb MPOTrPaMMHOTO OOECTIeUeHHs; OIMHCaHue
MaTepHATbHO-TEXHUIECKON 0a3bl, HEOOXOAMMON IS OCYIIECTBIICHHSI 00pa30BaTEIBHOTO
Tporiecca Mmo JUCHUTUIHHE.

© YenstOWHCKUH TOCYIapCTBEHHBIH
WHCTHUTYT KyJbTYpHI, 2021
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AHHOTAIUA

uanekc 1 HazBaHUE
MUCILUIIINHEI 10
y4eOHOMY IIaHY

b1.0.15 UndopmanmonHas 6€30MacHOCTE | 3allIiTa HHPOPMAITUH

Llenp TMCIUTIITNHEI

U3y4YeHHe KOMIUIEKca MpolieM HWH(OPMAIIMOHHONH Oe30MacHOCTH,
(YHKIIMOHUPOBAHHS M COBEPIICHCTBOBAHMS IPABOBBIX, OPraHH3ALM-
OHHBIX, TEXHHYECKMX W TEXHOJIOTMYECKUX TIpoleccoB, obecre-
YUBAIOIMX HHPOPMAIMOHHYIO 0€30MacHOCTh M (POPMHUPYIOIIUX
CTPYKTYpy CHCTEMBI 3allUThl I[IEHHOHW ¥ KOH(QUICHINAIHHOU
uHQOpMaKu B cdepax OXpaHbl MHTEIUICKTYalbHOW COOCTBEHHOCTH
NpeAnpUHUMATENeH U COXPaHHOCTH MX HH(OPMALIMOHHBIX PECYPCOB.

3a/:[aq1/1 JUCHUITIIMHBI
3aK/IIIOYaroTCs B!

OBJIAJICHHE TEOPETHUYECKUMH, TPAKTUICCKUMH U METOIUYECKUMHU
BompocaMu obecrieueHusT HHHOPMAITMOHHON 0e301TacHOCTH M OCBOEC-
HHUEC CHUCTCMHBIX, KOMIIJICKCHBIX MCTOJOB 3alllUTHI I/IH(i)OpMa]_II/II/I oT
Pa3IUYHBIX BUJOB OOBEKTUBHBIX U CYOBEKTHBHBIX YIPO3 B IPOIECCE
€¢ BO3HHUKHOBEHMS, 00pabOTKH, UCIIOIB30BAHUS M XPAHCHHSI

[Inanupyemsie
pe3yabTaThl OCBOCHUS

OIIK-4; OIIK-5

OO6mmas TpyJ0€MKOCTh
JOUCHUIIJIINHBI COCTaB-
JIAeT

B 3Q4YETHBIX €IMHMAIAX — 5
B akaJeMuueckux gacax — 180

Pazpaborunku

H. C. MantypoBa, mouneHT Kadeapbl HCTOPUH, MY3EOJOTHH U
JOKYMEHTOBEJICHUS, KAHAMAT el HAyK, JOLECHT




1. IEPEYEHDb IINTAHUPYEMBIX PE3YJIbTATOB OBYUYEHMUA 11O
JUCIUIIVIMHE, COOTHECEHHBIX C INTAHUPYEMBIMU PE3YJbTATAMMU
OCBOEHUA OBPA3OBATEJBHOM ITPOT'PAMMBI

B pesynbrare

OCBOCHUA

OCHOBHOM

npodeccrnoHaITbLHOMI

00pa3oBaTeNbHOM

nporpammsl (nanee — OITOIT) oOydarommiicst TOHKEH OBIAIETh CISAYIONIUMHU pe3ybTaTaMu
00y4eHHs IO TUCIUTUTHHE:

Taoauna 1

Ilepeyenb NIaHUpPYeMBbIX Pe3yJIbTATOB 00y4YeHHSA

Ilaanupyembie (MHIMKATOPBI JIOCTHKEHUS] KOMIIeTEHHH)
pe3yJabTaThl Kon DJIeMeHTbI M0 KOMTEeTeHIHH M0 TUCIUTIINHE
ocsoenust OIIOIl | unaukaropa | KOMIETEH- B [eJIOM
1107071
1 2 3 4 5

OIIK-4. Criocoben | OIIK-4.1 3HaTh CHOBHBIC CHOBHBIC BO3MO>KHOCTH,

MOHUMATh TPUHITH- BO3MOXHOCTH, TIPEIOCTABIISIEMBIC

bl PabOTHI MPEIOCTABISIEMBIC COBPEMEHHBIMU

COBPEMEHHBIX COBPEMEHHBIMU nH(GOPMAITIOHHBIMU

WH(POPMAITMOHHBIX WH(GOPMAITMOHHBIMU | TEXHOJIOTHUSIMHU TUTS

TEXHOJIOTHH U HC- TEXHOJIOTUSAMH IS | PEIICHIUS 3ama4

MOJIb30BaTh UX JIJIS peleHus 3amau | mpodeccuoHamTbHON

pelreHus 3aaa4y po¢heCCHOHAITBHOM JeSITeTFHOCTH

npodeccruoHaILHOM JIeATETHHOCTH

JIEATEIIbHOCTH OIIK-4.2. YmeTh MPUMEHSTh IIPUMEHSATH COBPEMEH-
COBPEMCHHBIC HbIC HH(GOPMAIIMOHHBIE
UHGOPMAIMOHHBIC TEXHOJIOTHH B IPOECCH-
TEXHOJIOTHHU B TIPO- OHAJILHOM JIeATEFHOCTH
(eccroHaNBHOM fesi-
TEJBHOCTH

OIIK-4.3. Buagets HAaBBIKAMHU [IPUMEHE- | HABBIKAMH IPUMEHEHUS

HUsl UTHPOPMAIIUOH- MH(OPMAITMOHHBIX TEX-
HBIX TEXHOJIOTHI B HoJoTHH B mpodeccro-
npodeccruoHaIbHOM HaJBHOW NIEATEeITLHOCTH
JICSITEIILHOCTH

OIIK-5. Crocoben | OIIK-5.1. 3HaTh OCHOBBI OCHOBBI

CaMOCTOSATEIEHO WH(POPMAIIMOHHO- “H(POPMAITMOHHO-

paboTatb ¢ pazmud- aHAIMTHIECKOM AHATUTHYECKOM

HBIMH UCTOYHH- NIeSATEeHHOCTH, NESTETHFHOCTH,

KaMU UH(pOpMaIuu HEOOXOAMMBIC JUIsS | HEOOXOTUMBbIE JUTSt

Y TIPUMEHSTH OCHO- perreHus penieHus

BBI HH(GOpMAIIH- npodeccrHoHaTbHBIX podeCCHOHATBHBIX

OHHO-aHaJIUTHYC- 3aJady B o0OnacTu | 3aja4 B obnactu

CKOM AesITeIbHOCTH JIOKYMEHTOBEJICHUSI U | JOKYMEHTOBEICHHUS u

TIPH PEIIeHUH IIPO- apXUBOBENICHUS apXUBOBEICHU

(eccuonanpHbIX 3a- | OITK-5.2. Ymerts paboraTb c | paboTaTh ¢ PazTMYHBIMU

Jaq pa3IMIHBIMA HMCTOYHUKAMHU
HUCTOYHHKAMHU uH(pOpMAIUH npu
uHpOpMAIIH MIpH | pEIICHUU
peleHun poheccHoHaNBHBIX
npo¢eCCHOHANBHBIX | 3a7a4
3aa4

OIIK-5.3. Biangers HABBIKAMU CAMOCTOS- | HaBBIKAMH CAMOCTOS-

TENBHOM paboThI C TEJIBHOHN paboThI C pa3-




Pa3TMYHBIMU UCTOY- | JINYHBIMHM HCTOYHUKAMU
HUKamMH WH(popMauu | HopMaIuy pH pere-
NP pelIeHNH po- HUH PO eCcCHOHATBHBIX
(eccroHanbHbBIX 3a- 3aj1a4 B 00J1aCTH

a4 B o0JlacTu JIOKyMEHTAIIOHHOTO
JOKYMEHTAIIMOHHOTO | 0OecreveHus yrnpasiie-
oOecrieueHus ynpaB- | HAS U apXUBHOT'O Jeyia
JICHUS ¥ apXUBHOTO

Jena

2. MECTO JUCIHUILIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM
IHPOI'PAMMBI

Huctunnmaa «MHpOpManoHHast 0€30MacHOCTh W 3amuTa WHOOpPMAIIUN» BXOIUT B
00s13aTeNbHY0 YaCcTh YU4eOHOTO TUTaHa.

JlucuumimHa JIOTUYECKH W COJEP)KAaTeNIbHO-METOUYECKH B3aUMOCBs3aHA C JHC-
nuIuiMHaMu: «Opranu3anus U TEXHOJIOTUS TOKYMEHTAIIMOHHOTO O0eCTIeUeHHUs YIIPABICHUS»,
«KoHCTUTYIIMOHHOE TIPaBO», «AJIMUHUCTpPATUBHOE TIpaBo», « TpymoBoe mpaBo», «JloKkymeH-
TOBEJICHUE.

OcBoeHrEe MUCHIUIUIMHBI OyJIeT HEOOXOIUMO HAyYHO-HCCIIEI0BATEIbCKOM padoTe,
MOATOTOBKA K C/Iau€ U cJja4ya rocy1apCTBEHHOIO 3K3aMEHa, MOATOTOBKA K MPOLEIYPE 3alUThI
1 3al1Ta BBITYCKHON KBaJM(UKALIMOHHON PabOTHI.

3. OBBEM ANCHUIIJIMHBI B 3BAYETHBIX EJUHUIIAX C YKASAHUEM KOJIMYECTBA
AKAJJEMHUYECKUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOLIUXCSA C
MNPEINOJABATEJIEM (HO BUJIAM YUEBHbIX 3AH$[TI/H71) N HA CAMOCTOJSTEJBHYIO PABOTY
OBYYAIOLIIUXCA

OO6mrast TpyIOEMKOCTh AUCITUIUTMHBI B COOTBETCTBHH C YTBEP)KICHHBIM YYEOHBIM
IUTAHOM COCTaBJISIET 5 3aueTHHIX enuuuil, 180 yaca.

Tabauua 2
3aounan ¢popma
c
NMpPUMEHEHNUEeM HC
Bua yueOHoii padoThl ITOMHTEILHO Aut
CTAHIIMOHHBIX
Tex
HOJIOTHii
00111251 TPYI0OEMKOCTh JUCIUILIMHBI 110 Y4eOHOMY IIJIaHy 180
— KonTaktHas pabota (Bcero) 40
B TOM 4YWHCIIE:
JIEKIAHU 8
CEMHUHApBI
MPAKTUYECKUE 3aHATUS 12
MEJIKOTPYTIOBBIC 3aHATHUS
WH/IMBH]TyaJIbHbBIE 3aHITHS
KOHCYJIbTALIUS 8 PAMKAX NPOMENCYMOYHOU ammecmayuu 2
uHas koHTakTHas padota (UKP) 6 pamrax npomescymou- 4
HOU ammecmayuu
KOHCYJIbTAIIUH (KOHC.) 8
KOHTPOJIb camocTosTenbHoU paboTsl (KCP) 4




— CamocrositenbHas pabota o0yuarommxcs (Bcero)

133

— HpOMC)KyTO‘{HaSI aTTeCTal A 06yqa10meroc51 —

KOHTPOJIb

3a4CT:

4. COAJEP) KAHUE JUCIUIIVIMHBI, CTPYKTYPUPOBAHHOE 110 TEMAM
(PA3JAEJIAM) C YKASAHUEM OTBEJAEHHOI'O HA HUX KOJIMYECTBA
AKAJJEMAYECKHX YACOB ¥ BUJIOB YUYEBHBIX 3AHATUI

3aounas ¢popma o0ydeHust
¢ IPMMeHEeHNeM HCK/IIOYHTEIbHO TUCTAHIMOHHBIX TEXHOJIOTHii

4.1. CTpyKTypa npenogaBaHus JUCHUNINHBI

Taoauna 3

HaumenoBanue
pa3nesioB (MOxy-
Jieii), TeM

Oowmasn

(Bcero uac.)

TPYAOEMKOCTH (B akaaeM. Yac.)

Bunsbi yueOHoii padoThI,
BKJIIOYAsl CAMOCTOSITETIbHYI0
padoTty odyyaruuxcs u

KonTakTHasi padora

JICK.

Cem.

pakr

Nun.

c/p

®opma

NMPOMeKYTOYHOMI
aTTecTalnuu
(mo cemecTpam)

1

4

5

6

7

Tema 1. Ilousarue
HeHHBIX HH(pOpMa-
ITIHOHHBIX PECYPCOB

S|N| TpymnoeMKocTh

8

Tema 2. MHcrou-
HHUKH
KOH(pHIEeHIIHAITE-
HOW wmHpOpMaImu
W KaHaJbl e¢ yTpa-
TBI

Tema 3. Ananutu-
yeckasi paboTa npu
o0ecrieueHuH
WH(POPMAITIOHHOM
0e30macHOCTH

Tema 4. Haznaue-
HHUE, NPUHLUIBI U
CTPYKTypa cH-
CTEMBI 3aIHUTHI
HHPOPMaITHH

Tema 5. Pazpa-
00TKa U BeIeHue
[IEpEYHsl CBEJCHUM,
COCTaBJISIOIINX
KOMMEPYECKYIO
TalHy

10

Tema 6. Hoctyn
nepcoHana K
KOH(HIeHIINAITE-
HBEIM  CBEIACHUSM,
JIOKYMEHTaM U 0a-




3aM JaHHBIX

Tema 7. CocraB
HOPMaTHBHO-METO-
nudeckux 9Arepu-
aJoB MO perjiaMeH-
Taluy CUCTEMBI 3a-
mUTEl  WHPOpMA-
1IUU

10

10

3avderT

10

KCP- 2 ugac.
Komnc. — 4 ygac.
HUKP — 2 gac.
KonTp. — 2 gac.

HToro B 6 cem

72

52

10

Tema 8. TexHo-
JTIOTUYECKHE cH-
CTEMBI  00pabOTKH
H XpaHEHUS
KOH(UICHIINATb-
HBIX JIOKYMEHTOB

14

10

Tema 9. JlokymeHn-
TUPOBaHUE
KOH(UICHIINAb-
HOH MH(pOpMaIun

14

10

Tema 10. ITopsmox
paboThl MepcoHaia
¢ KOH(UICHINAIE-
HBIMU  JIOKYMCH-
TaMH

14

10

Tema 11. ®opmu-
poBaHHe
KOH(pHIeHIINAITE-
HBIX JJOKYMEHTOB B
Jena, XpaHeHHue
Jen ¥ Iepeaadya ux
B  apxWB. YHHU-
YTOXKEHHE
JOKYMEHTOB, IIeJl !
HOCHTENEH
WHPOPMAITIH

14

10

Tema 12. Opranu-
3amus  paboTBl €
MEPCOHATIOM,
001amaronumM
KOH(HUACHIINATb-
HOH mHpOopMaImei

12

10

Tema 13. Ilopsimox
MIPOBEICHUSI COBE-
LaHWH u ne-
pPEroBOpoB 1o

16

10




KOH(UICHIINAb-
HBIM BOIpOCaM,
mpueMa  I[OCETH-
TeIeH

Tema 14. Opranu- 15 21
3alMs 3allUThl Ie-
PCOHANBHBIX JaH-

HBIX
Komne. ITA 2
9 KCP- 2 yac.
DK3aMEH Konc. — 4 gac.
HKP — 2 gac.
KonTtp. — 74ac.
Uroro B 7 cem. 108 4 6 2 81 15
Bcero no 180 8 12 2 133 25
AUCHUTIMHE
Taoauna 4
4.1.1. MaTpuna KoMneTeHIH i
OIIK-4 OIIK-5
HaumenoBanue
pa3nenoB (MoayJeii), Tem
1 2 3
Tema 1. [ToraTue LeHHBIX HHOOPMALIMOHHBIX PECYPCOB + +
Tema 2. McTtounnky KOHGHUICHINAIEHOW HHPOPMAIINH U KaHaJbI e yTpa- + +
ThI
Tewma 3. Ananutrueckas padora rnpu odecrieueHnH HHHOPMAITHOHHON 0e3- + +
OIaCHOCTH
Tema 4. Haznauenue, NpUHIMIBL U CTPYKTYpa CHCTEMBI 3alIUThl HHpOpMa- + +
LUH
Tema 5. Pa3paboTka W BeaeHUE TIEpEUHS CBEICHUHN, COCTaBIISIONMINX + +
KOMMEPYECKYIO TaliHy
Tema 6. [locTyn mepcoHana K KOH(QHUASHIMATBHBIM CBEICHUSAM, JOKYMEH- + +
Tam 1 0azaMm JaHHbIX
Tema 7. CocTaB HOpMaTUBHO-METOAMYECKUX MATEpHANIOB TI0 perjiaMeHTa- + +
LUK CUCTEMBI 3aIUTH HHPOPMALIUH
XageT 6 cemecTp + +
Tewma 8. TexHoIOrMUECKHE CHCTEMBI 00Pa0OTKH M XpaHEHUs KOH(DHUICHIIN- + +
IBHBIX JJOKYMEHTOB
Tema 9. J/lokyMeHTHpOBaHHE KOHPHICHINAIFHON HHOpMaLIUU + +
Tema 10. Ilopsgok paboTHI MepcoHaNa ¢ KOHPHUISHIIMATFHBIMU JTOKYMEH- + +
TaMH
Tema 11. ®opmupoBanre KOHOUACHIMATHHBIX IOKYMEHTOB B JieJia, XpaHe- + +
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HUE JIe U Iepeaada uxX B apXuB. Y HUUTOKCHHE JOKYMEHTOB, /IS U HOCH -

TeaeH HHpOpMaITIU

Tema 12. Oprasmzamus paboTel € TEPCOHAIOM,  OO0JIaIAIONINM + +
KoH(UASHINATbHON HHopMarmeit

Tema 13. Ilopsimoxk TpoOBeNEHUS COBEIIAaHUNH U MEPEroBOPOB IO + +
KOH(HICHIIMAILHBIM BOIIPOCAM, MMPHEMa IOCETUTENICH

Tema 14. Opranuzaliysi 3alUThl IEPCOHATBHBIX JaHHBIX + +
Dk3aMeH 7 ceM. + +

4.2. Conep:xxaHue TUCHHUIJIMHBI

Tema 1. IlonsiTHe HeHHBIX HHPOPMAIMOHHBIX pecypcoB. [loHsaTne HHPOpPMALINOH-
HBIX pecypcoB. MH(popMalMoHHbIe pecypchl U MHPOPMAaLMOHHBIE cucTeMbl. THpOpMalnoHn-
HBIE pecypchl U MH(popMaIoHHas 0e3omacHOCTh. [IpaBoBON peskuM MHPOPMALMOHHBIX pe-
cypcoB. MHdopmanmoHHO-IpaBoBble OTHOMIEHHs. JloKyMeHTHpoBaHHE HH(OpMAIMKM Kak
00s13aTeNIbHOE YCIIOBHE BKJIIOYEHHS MH(popManuu B mH(OpManmoHHbIe pecypchl. [lonsTue
LICHHOH mpenanpuHuMarenbckoi nHpopmanuu. LlenHocTs M nose3nocts nHpopmanuu. Kpu-
TEpUU LEHHOCTH MH(POPMALMOHHBIX pecypcoB. [IpaBoBbIE W SKOHOMHYECKHE MPEIIOCHUTKI
BblJIeJIeHUs LIeHHON nHpopmanuuu. [Tonarue ys3Bumocti nHGpopmanuu. Tunossle knaccudu-
KallMOHHBIE TPYIIIBI LIEHHON MpeANpHHUMATENbCKoW nHpopMmanuu. MHpopMarmonHsie pe-
CYpChl TOCYJIapCTBEHHbIE U HErocynapcTBeHHble. VHpopMalMoHHbIE pecypehl OTKPBIThIE U
pecypcehl OTPaHUYEHHOTO TOCTYTAa U UCIIOIb30BAHMSL.

Tema 2. UcTouHnkn KOHpUAEHINAIbHON HH(OPMALMH M KAaHAJIBI ee YTPAThI.
[TonsaTHe 1 knaccupuKayss UCTOYHUKOB KOHPUIEHIIMAIbHON HH(popMaMy. XapaKTepUCTH-
Ka Kaxaoro wucrouHuka. Kiaccudukamms KaHajioB OOBEKTHBHOTO pPACHpPOCTPAHEHUS
KOH(pUIeHIIMaIbHOH HHpopManuu. XapakTepuUCTHKa KaXAOro KaHaja. YS3BUMOCTb
uHpopmanuu. MHTEpec Kk nHpopMaImy Kak Mpeanochliika BOSHUKHOBEHHs yrpo3bl. [lonsaTue
yrpo3bl (OMacHOCTH) HMH(pOpMAIMK, BUABI yrpo3. PHUCK yrpo3bl M MeXaHU3M peanu3aluu
yrpo3bl. [loHsTHE HECAaHKIIMOHMPOBAHHOTO KaHaja YTpaThl KOH(HUACHIMAIHLHONW WH(pOpMa-
nuy. Ciy4aiiHble M NpeJHAMEPEHHBIE YCIOBUS BO3HUKHOBEHHS 3TOro kasana. [louck mnm
¢dbopMHpOBaHKE 3TOTO KaHaja 3JOYMBIIUICHHUKOM. [locrnencTBusi oOpa3oBaHMs KaHajda He-
CaHKIIMOHMPOBAHHOTO JOCTyNa K MH(OpMAIMM: yTpaTa HOCUTENS M KOH(PHIEHIMAIBLHOCTH
uHbOpMaIK, paspynieHue nHpopmamnmu, ee Kpaxa, MOAHU(PUKAIHS, MOAMEHA, danbcuduka-
st u ap. Ilonatus pasrnameHuss ¥ yTedku uHGopmanuu, ux oriaumuue. Knaccupukanus
OpraHM3al[MOHHBIX KAHAJIOB pasMialleHus (OoryameHusi, yTpaThl) KOH(UIEHIMAIbHON
uHpopManuu. XapakTepUCTUKA KaKA0ro KaHasa. KoOMIIIEKCHOCTh HCIOIb30BAHUS OpraHu3a-
[IMOHHBIX M TEXHUYECKHUX KaHaioB. OCOOCHHOCTH CTPYKTYphl KaHAJIOB PACIpPOCTPAHEHUS
MH(POPMALIUU B KOMIIBIOTEPAX, JIOKAIbHBIX CETSAX, OPITEXHUKE U CPE/ICTBAX CBA3H.

Tema 3. AnajuTnueckasi pabora npu odecrniedeHun MHPpopMAUMOHHON Oe30mac-
HocTH. [loHsATHE aHANMTHYECKON PabOTHL, €e LeNd U 3aJauyd. AHAJIWTHUYEcKas pabora Mo
BBISIBICHUIO KaHAJOB HECAHKIIMOHMPOBAHHOIO J0OCTyNa K MH(pOpMalMu. AHaIUTHYECKas pa-
00Ta C UCTOYHHMKAMHU YTPO3bl KOHPHUACHIHMATBHON HH(pOpMAIMU. AHAIUTHYECKas paboTa C
KaHaJIOM OOBEKTHUBHOIO pacrpocTpaHeHHus uHpopmanuu. CTaauu aHaIUTUYECKOM pabOTHI.
[Topsimokx n Meronuka cOOpa MCXOIHBIX CBEIEHUM, UX aHAIW3a U OLIEHKHU. DKCIEPTHHIE CHU-
cTeMbl. Pe3ynbTaTel aHaauTH4YeCKON paboThl Kak OCHOBAa ()OPMHMPOBAHUS CHUCTEMBI 3aIMUTHI
MH(OPMALIUHU U €€ COBEPIICHCTBOBAHMUS.

Tema 4. HaznaueHnue, NPUHIUIIBI H CTPYKTYPa CHCTeMbI 3alIUThI MH(popManum.
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[TonsTHE, LETN U 33Ja4d CUCTEMBbI 3alIUTHl KOH(pUACHIHANbHON MHpOopManuu. [IpuHIHIIE
IIOCTPOCHUS CHCTEMBI, €€ TEXHOJIOTHYHOCTb, HEPAPXUUHOCTh M (akTopsl 3deKkTuBHOCTH.
IIpunnun pasrpaHuyeHus pgocryna. [IpuHIMID permaMeHTanMM COCTaBa  3alUIACMOU
uHpopmauuu. IIpuHIUI nNEepcoHanNbHON OTBETCTBEHHOCTH. [IpHMHLMI KOJJIErHanbHOCTH
KoHTpoJis. [IpuHumn HanexHocTh. IIpUHIMI 3BOMIOLIUU CTPYKTYpPHl CHCTEMBI B YCIIOBHSX
peanbHbIX yrpo3 uHpopmauuu. OOs3aTenbHas COBOKYMHOCTh IPOCTEHIIMX METOJIOB U
CPEeACTB 3aIIUTHl KOH(UACHIIMAIBHON MpeAIpUHUMATENbCKoi nHpopmarmn. [Ipenmymiectsa
U HepocTatku. KoMIbroTepHbIE TEXHOJOTMM U (HOPMUPOBAHME OCHOB CHCTEMbI 3alUThI
uHpopmanuu. KommiekcHoCTs cuctembl 3amuThl. CTpyKTypa KOMIUIEKCHOM CHCTEMBI 3alllH-
Tl HUH(opManu. [IpaBoBoii, OpraHU3allMOHHBIN, HHKEHEPHO - TEXHUUECKUH, IPOrpaMMHO —
anmapaTHblid, KpUOTOrpaprUUeCKUil FIIEMEHTHI CUCTEMBI 3alUThl. DOPMUPOBAHHUE U AKTyaJIH-
3alUsl CUCTEMBI B peallbHbIX OOCTOSATENILCTBAX, U3MEHEHHs B COOTHOIICHUHU 3JIEMEHTOB CHU-
CTEMBI B COOTBETCTBUU C TUIIOM INPEANPUHUMATEIBCKON CTPYKTYpHl U BUaaMu yrpo3. Ctou-
MOCTb CHCTEMBI U KpUTEpPHU BbIOOpa cucTeMbl. CepTU(dUKALUS CHCTEM M CPEACTB 3aLUTHI
MH(POPMALMOHHBIX CUCTEM U HHPOPMALIMOHHBIX PECYPCOB.

Tema 5. PazpaboTka u BeJeHHe MepeYHsl CBeJeHUI, COCTABJSIOIINX KOMMepYe-
CKYI0 Taiiny. llenu u 3a7aym mepeyHs CBEACHUM, COCTABISAIONIMX MPEANPUHUMATEIBCKYIO
taiiny. CocTaB CBeJIeHH, KOTOPbIE HE MOTYT ObITh TaifHON. MecTO nepedHs B CHCTEME 3allly -
Thl nHGopManmu. Kinaccudukanus neHHoH nHGOPMAIMK B MPEATPHHUMATEIBCKAX CTPYKTY -
pax pasznuyHoro tuma. [IpuHIUIBI ONpeAesieHnsl COCTaBa IEHHBIX CBEICHUM, MOAJIEHKAIINX
3amuTe B KOHKpeTHOH (dopme. Ilepeunn nHBeHTapHBIe U MaTpuuHbie. CTPYKTypa NepeUHen
pasnuuHbiXx THNOB. Opranuzanus (GOpMBI COCTaBJIICHUS U BeaeHus mnepeuHeidt. ConepixaHue
nporenypsl pazpabotku nepeds. CyliecTBYIOIIHE METOIUKHA cOopa, aHaIM3a U 0000meH s
cBeZcHMA. MecTo MapKeTHHIOBOTO HCCICIOBAaHUS B TpOIEaype pa3paboTKu TepedHs.
Pasrpannuenue ypoBHs KOH(UICHIIMATLHOCTH CBEACHUH, ONpeiesieHne Cpoka KOH(PUICHIIH -
QIBHOCTH, PETrJIAMEHTAIIUSI MECTa JTOKYMEHTHUPOBAHUS, UCTIOIb30BAHUS M XPAaHEHHUs, COCTaBa
COTPYJAHHKOB, KOTOPBIM 3TH CBEJICHUS HEO0OX0auMbl 11l padoThl. ComepikaHue MpoIeayphl
BelleHus mnepeuHsa. OpraHuzanus MOCTOSHHOW aKTyallu3allid W KOHKPETH3allUM TEepeyHs,
KOHTPOJIb COCTaBa CBEJICHH, BKIIFOYEHHBIX B IiepeueHb. Benenue nepeuns Ha 9BM.

Tema 6. JocTyn nepconasia K KOHQUIEHIIMAIBHBIM CBEeIEeHUSIM, JOKYMEHTaM U
0azaM gaHHbIX. Llenu u 3a7aun pa3pelnTeNnbHON, (pa3rpaHUuYUTENbHOM) CUCTEMBI JOCTYyNa
IIEpCOHANA U MHBIX JIHMI K KOH(QUIEHINAIbHBIM CBEICHUSAM, JOKyMEHTaM U 0a3aM JaHHBIX U
npoaykiuu. CTpyKTypa pa3pelInTeIbHON CHCTEMBI U €€ CBA3b C TPEOOBAHHUSIMHU JICIIOBOM 1ie-
J€CO00pPa3HOCTH U MEPCOHAIBLHONW OTBETCTBEHHOCTH PYKOBOAMTENEH U COTPYIHHKOB 3a CO-
XpaHHOCTh TaiHbl (upmbl. Odopmienue paspemieHuss O JIOMyCKe COTpyIHHKAa K
KOH(HIEHIIMAJIbHBIM CBeCHUSAM (pupMbl. OTBETCTBEHHOCTh JIOJKHOCTHOI'O JIMIIA 3a BbIJAH-
Hoe paspemieHue. Ilonsarue nocryma. MepapxudHocTh mpoueaypbl aoctyna. I[IpuHummb
pasrpaHUYEeHUs BBIJAYU PA3pEIICHUs] HA JOCTYIl U HEMOCPEACTBEHHOIO JOCTyna K HHpopma-
nuu. Meroasl pacuneHeHus (IpoOieHus) LeHHbIX cBeneHuil. Kpurepun nocrymna. ®@opMbl
MMCbMEHHON MHIMBUAYAIbHON PEMIAMEHTALUU PA3PEIIEHHs Ha JOCTYII - PE30JIIOLUH, IIeped -
HU, CIIUCKU, MATPUIBl, CXeMbl U T. M. O0s3aHHOCTH pyKoBoauTeinei. Perucrpanus (mpoTo-
KosimpoBaHue) (akrtoB noctyna. HecankuuonupoBanHbiii poctyn. Ilopsmok noctyma k
KOH(HICHIIMATIBHBIM CBEICHHUSIM MPEACTaBUTENCH IPYTUX GUPM U CIIYKaIIUX TOCYAapCTBEH-
HBIX yupexaeHuid. KoHTpousb 3a 1ocTynoM.

Tema 7. CocTaB HOPpMATHUBHO-METOAUYECKUX MATEPHUAJIOB 10 pPerjJaMeHTAIIUN CH-

CTEMbI 3alIUTbI PIH(l)OpMaIII/II/I. Haznauenwue HOPMAaTUBHO-MCTOAUYCCKHUX MATCPUAJIOB IIO
periiaMCHTalIu  CUCTCMbl  3allIUTHI I/IH(bOpMaI_II/II/I P CrilaMCHTalus I1paBa IIPEAIpH-
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HUMATEeJIbCKOW CTPYKTYpPBI Ha 3alIUTY CBOECH TalHbl. PermameHTanus CTpyKTYphl U COAEpKaA-
HUSI KOMIUIEKCHOM CHUCTEMBI 3aluThl HH(popManuu GupMbl. PermameHTanys TEXHOJIOTHH 3a-
MIATH MHQOPMAIK OT MOTEHIMAIBHBIX U pealIbHBIX Yyrpo3. PernmamMenTanus TeXHOIoTuu 00-
pabOTKH, IBMXKEHUS U XPAaHEHUS KOHPHUIECHIMATIBHBIX JJOKYMEHTOB Ha TPAJULIMOHHbIX U TeX-
HUYECKUX HOCHUTENSX. PermameHranusi TeXHOJIOTHH paboThl MepcoHana (GUPMBI C JOKYMEH-
TaMU, BBIYUCIIUTEIBHON U OPraHU3ALMOHHONW TEXHHUKOMW, CPEACTBAMU CB3U. Permamenranus
paboThl ¢ mepcoHasioM. PernamenTtarus cucreMbl oXpaHbl GUpPMBL. PermameHnTtanus 3aIuThl
MH(POPMALIUKU B SKCTPEMAIIbHBIX cuTyalusx. CoctaB METOANYECKUX YKAa3aHUH, IpaByJI, TaMsi-
TOK, CXEM U MHBIX HaIJIAIHBIX IOCOOUH.

Tema 8. Texnosioruyeckue cucreMbl 00pad0OTKH U XpaHeHUs KOH(pUAEeHIHNAID-
HBIX JOKYMEHTOB. Bujpl yrpo3 10KyMeHTHpOBaHHOW MH(pOpMalUU, UCXOIALIME OT TEXHO-
JIOTHYECKOW CHCTEMBI. 3afaud 3amuThl HH()OpMAIUK, pelIaeMble TEXHOJOTHUECKOW CH-
creMoil. MecTo Ha3HaueHUE TEXHOJOIMYECKOW CHUCTeMbl OOpabOTKM M XpaHEHUs
KOH(HICHIIMATIBHBIX JOKYMEHTOB B CHCTEME 3allUThl HH()OpMAIMK M 3allUIIEHHOM
JoKyMeHTooOopoTe. OpraHu3aliOHHbIE U TEXHOJIOTHYecKHe TpeOoBaHus kK 00paboTKe U Xpa-
HEHHIO KOH(UICHINATBHBIX JOKYMEHTOB. ENMHCTBO HAyYHBIX M METOJAWYECKHX OCHOB 00pa-
OOTKHM M XpaHEHMsI OTKPBITHIX U KOH(QHIEHIMAIbHBIX JOKYMEHTOB. [IpenmMyiecTBa u Helo-
CTaTKM TPAAMLMOHHONW (py4HOM, J€JONpPOU3BOJICTBEHHOM) TEXHOJIOIMYECKON CHCTEMBI.
[TpuHIMnMagbHBIE OCOOEHHOCTH aBTOMATH3MPOBAHHOM TEXHOJIOIMYECKOHW CHUCTEMbI 00Opa-
00TKHM KOH(pUICHIUATBHBIX JOKYMEHTOB. CUCTEMBI Ha AMHUYHOM KOMITbIoTepe. Bo3aMokHO-
cTU co3fanus pa3nuuHbiXx TUoB ACO/I 11t KoH(UIEHINANBHBIX JOKYMEHTOB 0€30yMaKHO-
ro (3JEKTPOHHOTO) TOKYMEHTO000pOoTa HA 6a3¢ TOKAIBHBIX CETEH.

Tema 9. JlokymMeHTHpPOBaHMe KOH(MHIAEHIUAIBHOI uHGOpMaUK. YTPO3bI
MH(POPMALIUU IPU TOKYMEHTHPOBAHUU U 3aJlauyl ee 3aluThl. [IpMHIMIBI JOKYMEHTHUPOBAHUS
KOHpUIeHIMaIbHOH uHpopManuu. Kpurepun OTHeCEHHs JOKYMEHTOB K KaTeropuu
KOH(pUIeHIMaIbHbIX. [lepeueHb KOH(PUIEHIIMAIbHBIX JTOKYMEHTOB, COAEPKAIUX CBEACHUS,
NPECTaBIAIOIINE TPEANPHHUMATENBCKYIO TaliHy. Ha3HaueHue, cocTaBiieHHE U BEICHUE TIe-
peuHs KOH(UICHLHMANbHBIX JOKYMEHTOB (UPMbI. OTambl MOJrOTOBKH (MCIIOJHEHUS)
KOH(HICHIIMAJBHBIX JOKYMEHTOB: 1) mpoueaypa sTama oOmnpeiesieHus ypoBHS rpuda
KOH(HJIEHIIMAJIBHOCTH MPEIIOIaraeMoro JoKyMeHTa. Buabl rpudoB M orpaHuYMTENbHBIX
ormeTok. Opopmienue rpuda u orMeTok. [Topsgok npucBoeHus, UI3MEHEHUS U CHATHA rpuda
KOH(HJIEHIIMATIBHOCTH; 2) MpOLEAypa NPEeIBAPUTEIbHOTO yueTa OyMa)XKHbIX U TEXHHYECKHUX
HocuTenel KoHpuIeHIMaIbHON nHpopmanuu. Buasl Hocutenei nadopmarmi. MapkupoBka
Hocuteneil. dopmel ydera HocuTeneil; 3) mporexypa COCTaBJI€HUS KOH(DUICHIHMATbHOTO
nokymeHTa. OCOOCHHOCTH COCTaBJICHUS YEPHOBHKAa M BApPHAHTOB TEKCTa KOH(HICHIIMAIH-
HOT'O JIOKyMEHTa; 4) npolielypa U3roTOBJIEHUs] OpUTHHANAa KOH(PUICHIIMATBHOTO JOKYMEHTA.
@®opMbI yueTa MPOEKTOB MOATOTOBJICHHBIX JOKYMEHTOB. [IpaBuia 3amurtsl nHbOpMALUU H
JIOKYMEHTOB IPU U3rOTOBJIEHUH NIPOEKTOB OyMaXKHbIX U 3JIEKTPOHHBIX JOKyMeHTOB. Ilopsmok
YHUYTOXKECHUSI YEPHOBUKOB; 5) Mpolenypa M3AaHUs MOArOTOBICHHBIX KOH(HICHIMATbHBIX
JIOKYMEHTOB, OCOOCHHOCTH COTJIACOBAHUS, MOANUCAHMS U yTBepkaeHUs. [Topsok konuposa-
HUSI ¥ TUPQKUPOBAHUS KOH(PHUICHIIMATIBHBIX JTOKYMEHTOB. YTPO3bl U3JaHHBIM JOKYMEHTaM U
3ajaun  uX 3amuThl. OCOOEHHOCTM KOHBEPTOBaHMs (IAKETHMPOBAHUS) OTIPABIIIEMBIX
KOH(HICHIIMATIBHBIX TOKYMEHTOB, JJOCTaBKU UX ajapecatam. OcOOEHHOCTH HampaBJICHUS Ha
UCIIOJIHEHUE U3/IaHHBIX BHYTPEHHHUX JOKyMEHTOB. OCOOEHHOCTH Mepeiaun ajpecaTaM o He-
3aIUIICHHBIM JIMHUSAM CBSI3U (PaKCUMHIIBHBIX, YJIEKTPOHHBIX JOKYMEHTOB, TEJIEIPaMM, TeJICK-
COB.

Tema 10. [lopsinok padoThl NMepcoHAA ¢ KOH(PUAECHUNAIBLHBIMUA JOKYMEHTAMH.
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YTrpo3bl 10KyMEHTaM B IpolLiecce padOThl C HUMU PYKOBOAMTENEH, CIIELIUATNCTOB U TEXHUYE-
CKUX COTPYIHUKOB (PUPMBI, 3aa4M 3alUThl JOKyMEHTOB. CrocoObl peanusaiuu pa3periu-
TEJNBHOW (pa3rpaHUYUTENFHON) CUCTEMBI AOCTyNa K OyMa)KHBIM M 3JIEKTPOHHBIM JTOKYMEH-
taM. OCOOEHHOCTH MPOLEAYpPhl PACCMOTPEHUS JOKYMEHTOB pykoBoguTeneM. OcoOeHHOCTH
IIPOLEAYP O3HAKOMJICHUS! UCIIOJHUTENEH ¢ JOKYMEHTaMH U Iepejadyn JOKYMEHTOB Ha UCIOJ-
HeHue. OcoOeHHOCTH MpoLENyp MOTy4YeHHs] AOKYMEHTOB OT HCIOJHHUTENCH U Iepenayu
JOKYMEHTOB B JpyTHe MOJpa3esieHus] CIIy>KObl KOH(DUICHINAIBHOW JOKYMEHTAIMHA (UPMBI.
[IpaBmiia paboThl mepcoHana ¢ JOKYMEHTAaMU Ha OyMa)KHBIX M TEXHHMYECKUX HOCHUTENSX, C
AJIEKTPOHHBIMH JIOKyMEHTaMH M BHJeorpammamu. llopsiok paboTel ¢ mmgppoBaHHON mepe-
MUCKOM. Y4eT JOKYMEHTOB, HaXxoAsamuxcs y ucnoiauurens. [lopsmok paGoTsl ucnogHuTenei
CO CpPEICTBaMHU BBIYMCIUTEIBHON U OPraHM3alluOHHON TEXHUKH, cpecTBaMu cBsA3U. [lopsiok
XpaHeHUs TOKyMEHTOB Ha paboueM mecte. XpaHeHUe JOKyMEHTOB B Hepabouee Bpems. [lo-
PAIOK pabOTHI ¢ KOH(PUACHIUATEHBIMU TIOKYyMEHTAMH B KOMaHUPOBKaX.

Tema 11. ®opMupoBaHue KOH(PUIEHINAIBLHBIX JOKYMEHTOB B JieJia, XpaHeHHUe
JeJl U mepenavya uX B apXMB. YHUYTOKCHHUE JOKYMCHTOB, € U HOCHTENICH MHPOPMAIHH.
Yrpo3bl TOKyMEHTaM B Tiporiecce (pOpMHUpOBaHUS MX B Jella M XPaHEHUs, 3aJa4d 3alINThHI
JNoKyMeHTOB. OCOOEHHOCTH MPOIEAYpP COCTAaBJICHHS, BEACHHS M 3aKPBITHUS HOMEHKJIATYPbHI
nen. CoctaB nporenyp dhopmupoBanus nen. OcodeHHOCTH 0QOpPMIICHUS Aelia TIPU €ro 3aBe-
neHuu U popmupoBanuu. [IpaBuia GOpMUPOBAHUS U XPAHEHHUS €7 ¢ KOH(DUICHIIMATIbHBIMU
nokymeHTamMu. OcoOeHHOCTH OoopMIICHHS Jiefia TIPU ero 3akpbiTui. HazHaueHue u 3amaun
ydeTa 3aKOHYEHHBIX MPOU3BOJICTBOM J€J, KAPTOTEK U KypHAIOB. OCOOCHHOCTH IKCIICPTH3bI
IIECHHOCTHU KOH(l)I/IIIeHL[I/IaJIBHBIX AOKYMCHTOB U IPOUCAYPLI COCTaBUBIIN OIIMCH JCJI, I€pcaa-
BacMbIX B apXuB GupMbl. [opsgoK XpaHeHHUs e U Cly)0e KOH(UICHIIMATLHON JOKYMEHTA -
UK 1 apXuBe (HUPMBI (BE€IOMCTBEHHOM apxuBe). Kiaccupukanus 1 y4eT apXuBHBIX JIe, Ha-
YUYHO-CIIPABOYHBIN ammapaT, OpraHU3alus HCIOJb30BAHUS JOKYMEHTOB M Jiel. YTpPO3bl
JIOKYMEHTaM B TPOLIECCe YHUUYTOXKCHUS U 3aJ1a4M 3allMThl JOKyMEeHTOB. [Iporenypa cocras-
JICHUS] aKTa Ha YHUYTOXKCHUE KOH(PHICHIIMATBHBIX TOKYMEHTOB H jaei. CocTaB JOKYMEHTOB,
MPOEKTOB JIOKYMEHTOB, IPYT'HX MaTepHalioOB U HOCHTENEH MH(OPMAIMH, YHUUTOXKAeMbIX 0e3
akta. [Iporenypa GU3NUECKOro YHHUTOKEHHS JOKYMEHTOB U €€ JOKYMEHTHPOBAHHE.

Tema 12. Opranusanusi padéoThl ¢ MEPCOHATIOM, 00J1ATAIMM KOH(PUIEHIUATIb-
Hoil uHdopmanueil. Knaccudukanus corpyAHUKOB (GUPMBI IO CTENEHU UX BIAJCHHUS Taii-
HOM GupMbl U 00bEeMaM M3BECTHOM MM KOH(UIAeHIHMaNbHOW MHpopMmanuu. HanpaBnenus u
METOJIbl pabOThl C KaXI0M M3 BBIJCIECHHBIX KaTeropuil. IIpuHLMIBI, OpraHU3alMOHHBIE
dbopMbl M MeToauKa OOy4YeHMs] COTPYJHHKOB MpaBHiaM obecriedeHus Oe30MacHOCTH
uHpopmanuu. [leproanyeckoe HHCTPYKTUPOBAHUE COTPYAHUKOB, (POPMBI IPOBEICHHSI, METO-
nuka. @opMbl U METOJIbI UHAUBUAYATBHON PabOTHI C COTPYJHUKAMU. AHKETUPOBAHUE, TECTH -
poBanue, [Topsaaok o0yyeHHs COTPYIHUKOB MPaBUIIaM MTOBEICHUS B PA3IMYHBIX SKCTPEMalb-
HBIX CHUTyalnusax. MeToapl KOHTPOJS COOIOAEHHUS MEPCOHAIOM MpaBMIl pabOThl C
KoH(puAeHIHaNbHOU nH(popManued. [lopsmgok mpoBeaeHUs CITy:)KeOHOTo paccleOBaHUs IO
¢dakTaM pasrianieHus Wik yTe4ku KOH(UICHIMATIbHON HHPOpMAIUK, YTPaThl JOKYMEHTOB U
Hocuteneil nandopmaryu. [puHimne: 1 GopMbl MOPATFHOTO M MATEPUATBHOTO CTUMYJIHPOBA-
HUSI OTBETCTBEHHOI'O OTHOIIEHUS COTPYIHUKOB K paboTe ¢ KOH(UICHIIHATBEHOU HHpOpMAIH-
eif. Posib TICHXOJIOrHYECKOro KiIMMara B BOCIIUTAHUU (PUPMEHHOU TOPJOCTH COTPYIHUKOB H
OTBETCTBEHHOT'O OTHOIIICHHUS K COXpaHEHUIO TaltHbl pupMbl. [IpaBoBasi 0OTBETCTBEHHOCTH IEP-
COHaJIa 3a pasrianieHue KoHpuaeHuuanbHo napopmamuu pupMel. OCOOEHHOCTH YBOJIbHE-
HUSI COTPYAHUKOB ¢ paboThl. TexHoJIornueckasi Henoyka - 3Tarbl U MPOLEIyphl YBOJIbHEHHUS.
OcoOeHHOCTH IOKYMEHTHPOBAHHUS YBOJIBHEHUSL.
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Tema 13. Ilopsiiok npoBe/ieHUsI COBEIIAHUI H NEPEroBOPOB M0 KOH(PHUICHIHAJIb-
HbIM BOIIPOCaM, pHeMa moceruTeseld. Yrpo3sl 0€30MacHOCTH MHPOPMALUU U 3aJauu ee
3alIUThl B IPOLIECCE MIPOBEACHUS COBEIIAHUI U IIEPEroBOPOB, NpueMe nocetureneid. Oomue
TpeOoBaHus K 0TOOPY MH(POPMALIUK JUIsl OTJIAlCHHs, TOPSIOK U MeTo 16l 0TO0pa. Bussl coe-
HaHUuM U neperoBopos. [IpaBuiia MOArOTOBKM M INPOBEICHUS COBELAHUN U IIEPETOBOPOB.
JlokymentupoBanue HH(opManuu, oGOpMIIEHHE CTEHOTPAMM, IPOTOKOJIOB M HTOrOBBIX
JIOKyMeHTOB. [IopsoK MCIOJIB30BaHUSA aylHO- W BHUAEO3aNMCH. VIHKEHEpHO-TEXHUYECKHE
TpeOOBaHUs K MOMELIECHUM, ux oxpaHe. [lopsnok nureH3uposanus noMenieHnit. O0s3aHHO-
CTH YYaCTHHUKOB COBECIIAHMM, IEPEroOBOPOB M JIML, OTBETCTBEHHBIX 3a HX IIPOBEICHHE.
Knaccugukanus nocerureneid. IIpaBuna paGoThl ¢ MOCETUTENAMHU Pa3IUYHBIX Kiaccuduka-
IUOHHBIX Tpynn. OOS3aHHOCTH JIUI, OTBETCTBEHHBIX 3a IPHEM IMOCETUTeNeH. MeToabl
KOHTPOJIs MOBeIeHUs nocetutenedl. TpeGoBaHus K MOMEIEHHSIM Ul IpueMa IoceTUuTeNei.

Tema 14. Opranusanus 3alUTHI MEPCOHATBHBIX JAHHBIX. 33/1a4M 3alUTHI MEp-
COHAJIbHBIX JaHHBIX. COCTaB JCHCTBYIOUIUX PYKOBOISIIMX U UHCTPYKTHUBHBIX JOKYMEHTOB
IO 3aIUTE TEPCOHATBHBIX JaHHBIX. OpraHU3allMOHHBIE MEPhI 3aIIUTHI. MeTOIbl 3aIUThI Te-
PCOHAJIbHBIX JIAHHBIX.

5. HEPEYEHb YYHEBHO-METOAUYECKOI'O OBECHEYEHMSI TSI
CAMOCTOATEJBHOU PABOTBI OBYYAIOIIUXCA 11O JUCHUITJIMHE

5.1. O01mHe noJ0KeHus

CamocrosrenbHas paboTa 00ydaroUIMXCsl — 0COOBIN BUJ MO3HABATEIbHON JesTelb-
HOCTH, B IIpOIiecce KOTOPOU MPOUCXOAUT (HOPMUPOBAHHE ONTHMAIBHOTO Il JAHHOTO WH/IU-
BUJA CTHJIA MOJy4eHUsi, 00pabOTKH U YCBOEGHHUs y4yeOHOW MHPOpPMALMU Ha OCHOBE MHTErpa-
IIUH €r0 CyObEKTUBHOTO OIBITA C KYJIBTYPHBIMH 00pa3IaMu.

CamocrosrenbHas paboTa MOXKET ObITh ay JTUTOPHOM U BHEAYAUTOPHOM.

AynuropHas caMOCTOsTENNbHAs pad0Ta OCYIIECTBISAETCS Ha JIEKIMIX U CEMUHAPCKHUX
3aHATHAX. BHeayauTopHast camocTosTenbHas paboTa MOXKET OCYLIECTBIATHCS:

— B KOHTaKTe C IpernojaBaTeseM: Ha KOHCYJIbTAIUAX 10 Y4eOHBIM BOIIPOCaM, B X0/1€
TBOPUYECKUX KOHTAKTOB, NP JIMKBUAALNH 3a10JKEHHOCTEH, IIPY BBIITOJIHEHUU UHAUBHY Jlb-
HBIX 3aJIaHUM;

— 0e3 KOHTaKTa ¢ IpenojaBaTeiaeM: B ayJJUTOPUH JUIsl MHAWBUIYAlIbHbIX 3aHATUH, B
oubimoreke, 0Ma, B OOLICKUTHH U JIPYTHX MECTax MPHU BBIMOJIHEHUH YYeOHBIX M TBOpUE-
CKHUX 3aJIaHHM.

BueayauropHas camocrosiTenibHas padboTa, IPEKIE BCEro, BKIKOYAET MOBTOPEHUE
MaTepHala, U3y4eHHOIO B XO/i€ ayJUTOPHBIX 3aHATUH; paOOTy ¢ OCHOBHOM M JOMOJHUTEIIb-
HOM JIUTEpaTypoOill U UHTEPHET-UCTOYHUKAMU; [TOJATOTOBKY K CEMMHAPCKUM 3aHATUSAM; BBIIIOJI-
HEHUE 3aJaHMil, BBIHECEHHBIX IPENOAABATEIEM HAa CaMOCTOSATENbHOE H3Y4YCHHME, Hay4yHO-
UCCIIEIOBATENBCKYIO U TBOPUECKYIO paboTy 00ydaromerocs.

Ienbto caMOCTOATENIBHOM PabOThl 00YUYAIOIIMXCS SIBIIAETCSL:

— (opmupoBaHue MPUBEPKEHHOCTH K Oyymiei npogeccuu;

— CHUCTeMaTHu3alys, 3aKpeIuieHue, yriryoJeHne U pacliupeHue MoJyuYeHHbIX 3HAaHUH
YMEHUH, HaBBIKOB U (WUJIM) OIIBITA AEATEIIHOCTH;

— (GopmupoBaHue YMEHMI NCIIOIb30BATh PA3IUUHbIe BUBI U3AaHNH (0QUIMATIbHbIE,
Hay4HbI€, CIPaBOYHbIE, HTH(POPMAIIMOHHBIE U JIP.);

— pa3BUTHE [MO3HABATEJIbHBIX CIIOCOOHOCTEN M aKTUBHOCTU OOyuaroluxcs (TBopdye-
CKOM MHHULIMATUBBI, CAMOCTOSTEIIBHOCTH, OTBETCTBEHHOCTH U OPraHU30BaHHOCTH);
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— ¢dopMUpOBaHHE CAMOCTOSATEIHHOCTH MBIIUIEHHS, CTIOCOOHOCTEN K CaMOPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO, CAMOPEAIN3alINN;

— Pa3BHUTHE UCCIIEIOBATEIHCKOTO U TBOPUECKOTO MBIIILICHHUS.

CamocrosrenbHas paboTa sBIseTCS 0043aTEIbHON A KaXKI0ro 00y4aromerocs, u
ee 00BbeM MO KaXI0i AUCHUILINHE ONpeaeNseTcs yueOHbIM m1aHoM. MeTo/lnKa ee opranusa-
[[UU 3aBUCUT OT CTPYKTYPHI, XapakTepa U OCOOCHHOCTEH M3y4aeMOW AUCIMILTAHBI, WHIUBH-
JyallbHBIX Ka4eCTB U YCIIOBUH Y4eOHOH 1eATeIbHOCTH.

st 5pPeKTHBHON OpraHU3auy CaMOCTOSTEILHONW paOOThI 00YUYAIOIIHIACS JTOJKCH:

3namo:

— cucrteMy (GOpM U METOZIOB OOyYEHHS B BY3€;

— OCHOBBI HAyYHOW OpraHu3aluy Tpyaa;

— METOJIMKU CAMOCTOSITEIILHON paOOThI;

— KPUTEPUU OLIEHKU KaueCTBa BHITIOIHIEMOM caMOCTOSITENbHOM paboThI.

Ymemn:

— TPOBOJUTH MOUCK B PA3JIMYHBIX TOMCKOBBIX CUCTEMAX;

— WCIOJIB30BATh PA3JITUYHBIC BUJIBI U3AHUH;

— NPUMEHSTh METOJIUKHA CaMOCTOSATENbHON paboThl € Y4YeTOM OCOOEHHOCTEMH
M3y4aeMOM JUCIHUILINHBI.

Hmems HasviKu U4 onvlim OessmeibHOCMUL:

— TUIAHUPOBAHUE CAMOCTOSITEIILHON pabOTHI,

— COOTHECEHUE MJIAaHUPYEMBIX 1I€JIe U MOJTYUYEHHBIX PE3YJIbTaTOB B XOJ€ CAMOCTOS-
TEIbHOU pabOTHI;

— MPOEKTUPOBAHUE U MOJECIUPOBAHHME PA3HBIX BHUJIOB U KOMIIOHEHTOB Ipodeccuo-
HaJIbHOW JI€SITEIbHOCTH.

MeToauka CaMOCTOSITENIbHOM paboThl MPEABAPUTENBHO Pa3bIACHACTCS Mpenojaa-
BaTeJieM W B MOCJEAYIOIMIEM MOXKET YTOYHSTHCA C yUY€TOM HMHJMBHAYaJIbHBIX OCOOCHHOCTEH
oOydaromuxcs. BpeMs u MECTo caMoCTOSTENbHON pabOThl BEIOMPAIOTCS 00YYaIOIIUMUCS TIO
CBOEMY YCMOTPEHHIO, HO C YYETOM PEKOMEH 1AM MPEero aBaTesl.

CaMocTosTenbHYI0 pabOTy HaJ OUCHUIUIMHON CleyeT HAuyWHATh C H3yYeHUs
paboueil mporpaMMbl JTUCIUTIIMHBI, KOTOPasi COACPKUT OCHOBHBIC TPEOOBAHMS K 3HAHUSM,
YyMEHMSIM ¥ HaBblkaM oOydaembix. OOs3aTenpHO ClieyeT TMOMHUTh PEKOMEHIAIUU
MIPETNo/IaBaTelis, TaHHbIE B X0JI¢ YCTAHOBOYHOTO 3aHATHSA, a 3aTEM — MPUCTYIATh K NU3YYEHUIO
OTIIENBHBIX pA3JeioB M TEeM B TOpSAAKE, NPEAYCMOTPEHHOM pabodeil mporpaMMoit
JACITATIITAHBI.

5.2. YueOHO-MeTOANYECKOE 00ecIeYeHHEe CAMOCTOATEILHON padoThl

Tabamna S
5.2.1. Conep:xanune caMmoCTOSATEIbHOM PadoThI
HaumeHoBaHue Conep:xxanue Dopma
pa3fesnoB, TEMbI CAMOCTOSITEJIHOH paGoThl KOHTPOJIsI
Tema 1. TIlonstue uennsix | CamocroarenbHas padora Ne 1. Tema: | Munu-onpoc. [IpoBepka
MH()OPMAIIMOHHBIX PECYPCOB «IloHATHE LIEHHBIX UHQOPMAIIMOHHBIX | CAMOCTOSTEIBHON pa-
pecypcoB AHaNM3 IIEHHOCTH W Toje3- | 00Th Ne 1.
HOCTH MH(POPMALIUI»
[Toxroroska k cemuHapy Ne 1
Tema 2. Hcrounnku | CamocTtostenbHas pabora Ne 2. Tema | Munu-ompoc. Ilposep-
KOHQHICHIMATFHOH  WHpOpMa- | «AHAIM3 HMCTOYHHKOB U KaHAJOB | Ka CAMOCTOSTENbHOU pa-
LMY U KaHAJbI €€ yTpaThl pasriamieHus KoH(puaeHIHansHOH | 00Tkl Ne 2. Yyactue B
nHGOPMALTII» MIPAKTHYECKOM 3aHATUU
IToaroToBka K npakTH4yeckoMmy 3aHs- | Ne 1.
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Trro Ne 1

Tema 3. Ananutuueckas pabota
npu obecrieyennn wWH(pOpMAIU-
OHHOH 0€30MacHOCTH

CamoctositenbHas padora Ne 3. Tema:
«AHnanuTtHyeckas paboTa npu obecre-
yeHnd WH(OPMAIMOHHONW Oe30macHo-
CTW». AHaNN3 3BOJIOLUN TEOpeTHYE-
CKHUX MOJIOKEHUH, COCTOSIHHE
COBPEMEHHBIX MCCIIEOBAaHUN
[ToxroroBka x cemuHapy Ne 2, mpak-
THUecKor padbote Ne 2.

Munu-onpoc. IIposepka
CaMOCTOSITETIBHOM ~ pa-
60oter Ne 3. Vuactme B
MIPAKTUYECKOM 3aHATUHU
Ne 2. Ilposepka pabOTHI
C e¢ TOCIICAYIOIHIM 00-
CY)KICHHUEM.

Tema 4. Ha3HaueHue, NpUHUUIIBL
U CTPYKTypa CHCTEMBI 3aIlUTHI
HHPOpMaIIH

CamoctostenbHas padora Ne 4. Tema:
«Ha3naueHue, NPUHLUIBI U CTPYKTY-
pa CHUCTeMBI 3alIMTHl WH(QOPMAIH.
AHanu3 CTpyKTypbl KOMIUIEKCHOW CH-
CTEMBI 3aIIUTHl HHGOPMALMK B Opra-
HHU3ALWH.

IMoaroroBka k mpakTH4eckoi padorte
Ne 3.

Mumnu-onpoc. IIposep-
Ka caMOCTOSITEIbHOM pa-
00oTel Ne 4. Yuactue B
MPAKTHYECKOM 3aHSATUU
Ne 3. IlpoBepka pabOTHI
C ec TMOCIEAYIOIMHM 00-
CYXK/IECHHEM.

Tema 5. Pa3zpaboTka m BeicHWHE
[IEpEYHsT  CBEJCHHMH,  COCTaB-
JSFOIIMX KOMMEPUYECKYIO TaliHy

CamocrostenbHas pabora Ne 5. Tema:
«Pa3paboTka 1 BeZieHUE MEPEUHs CBE-
JCHUH, COCTaBIAIONIMX KOMMeEpYe-
CKyI0 TaiiHy». AHalu3 cocTaBa IO-
Kazareleil nepevHs: KOH(WICHIHAb-
HBIX CBECHUHN (PUPMBIL.

IToxroroBka k cemuHapy Ne 3, mpak-
THYeCKOH pabote Ne 4.

Munu-omnpoc. IIposep-
Ka CaMOCTOSITEIbHOM pa-
060oTel Ne 5. Yuactue B
MPAKTHYECKOM 3aHATHUU
Ne 4. TIpoBepka paboTbI
C ee TMOCIEYIOMHM 00-
CYXKICHHUEM.

Tema 6. Jloctym mepcoHama K
KOH(UICHIIUAIEHBIM CBEIICHUSM,
JIOKyMEHTaM 1 0a3aM JTaHHBIX

CamocrosTenbHas padora Ne 6. Tema:
«octyn mepcoHana K KOH(UICHIU-
ANBHBIM CBEJICHUSAM, IOKYMEHTaM H
0a3aM JaHHBIX». AHAJU3 CTPYKTYPHI
pa3pelIUTENBHON CUCTEMBI JIOCTYyIIA
mepcoHalla ®W  WHBIX  JHUI K
KOH(HUICHIINAITbHBIM CBEJICHUSM,
OOKYMCHTaM 1 6333M JaHHBbIX.
[MoxroroBka k mpakTUYecKol padoTe
Ne 5.

Munu-onpoc. IIposep-
Ka CaMOCTOSITeIIbHOM pa-
00Tl Ne 6. Yyactme B
MPAKTHYECKOM 3aHSATHH
Ne 5. TIpoBepka paboThI
C ee IMOCIeAYIoIMM 00-
CYXXICHHUEM.

Tema 7. CocraB HOpPMaTHBHO-
METOANYECKUX MAaTEepPHaIOB IO
periaMeHTanu CHCTEMbl 3allu-
THI HHPOPMAITUN

Camocrostenbnas pabora Ne 7. Tema:
«CocTaB HOpPMaTHUBHO-METOAMYECKUX
MaTEpUaIOB IO pEriaMeHTaluu CH-
CTeMBl  3alUTbl  MH(OPMALUN.
N3yueHne UMHCTpyKIMH MO 3amure
WHPOPMAIIOHHBIX PECYPCOB
[loxroroBka kK mpakTHYecKod padoTe
Ne 6.

IIpoBepka camocTos-
TenbHOU paboThl Ne 7.
VYuacTue B nmpakTuie-
CKOM 3aHATHH Ne 6.
[TpoBepka paboTkI ¢ ee
MOCIEAYIOUINM 00CYX-
JICHUEM.

Tema 8. TexHojorn4eckue CH-
cTeMbl O0OpabOTKM W XpaHEHHUS
KOH(HICHIIUATBHBIX JOKYMEHTOB

CamocrositenpHas padota Ne 8. Tema:
«TexHonmornyeckue CHCTEMBl 00Opa-
OOTKM W XpaHEHUS KOH(HUICHIIHAIE-
HBIX JIOKYMEHTOBY. M3ydeHne opranu-
3aUOHHBIX U TEXHOJIOTUYECKUX
TpeOoBaHM K 00pabOTKe U XPAaHEHHIO
KOH(HICHIINABHBIX JJOKYMEHTOB.
[Monroroska x cemuHapy Ne 4, mpak-
Tryeckor padore Ne 7.

Munu-onpoc. IIposep-
Ka CaMOCTOSITEIbHON pa-
60oter Ne 8. Vuactue B
MPaKTUYECKOM 3aHITHU
Ne 7. IlpoBepka pabOTHI
C ee MOoCIeAyIomMM 00-
CYXKJICHHCM.

Tema 9. JlokyMeHTHpOBaHHE
KOHQHICHIMAIBHOH  WH(pOpMa-

CamocrostenbHas padora Ne 9. Tewma:
«JlokymeHTHpOBaHHE  KOH(HICHITH-

Munu-onpoc. IIposep-
Ka caMOCTOSITEIbHOM pa-
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U

anpHOW  mH(popManmuy». UM3ydeHue
pacIonoXKeHus: peKBU3UTOB QPOpMYJIsi-
pa KOH(QUICHINAIFHOTO JOKYMEHTA.
[ToaroToBKa K MpakTUYECKON paboTe
Ne 8.

0otel Ne 9. Vuactue B
MPAKTHYECKOM 3aHSATUU
Ne 8. IlpoBepka paboOTHI
C ec TMOCICAYIOMHM 00-
CYXKJICHHUEM.

Tema 10. INopsimok pabGoTel mep-
COH&JIA € KOH(QUICHINAIbHBIMU
JIOKYMEHTaMH

CamoctositensHass  pabdora  Ne  10.
Tema: «Ilopsimok paGoTHI ITepcoHana ¢
KOH(QHICHINAILHBIMH JIOKYMEH-
TaMuy. M3yueHre MHCTPYKIMHK 1O TO-
psnky pabOTBl  HCHONHUTENEH C
KOH(QHICHIINATEHBIMY JOKYMEHTAMHU.
[NonroroBka k cemuHapy Ne 5, mpak-
THUecKor padote Ne 9.

Mumnu-onpoc. IIposep-
Ka caMOCTOSITEIbHOM pa-
6otel Ne 10. Yuactue B
MPAKTHYECKOM 3aHSATUU
Ne 9. TIpoBepka paboTsI
C ee TOCIICAYIOIMHM 00-
CYXK/ICHHEM.

Tema 1. dopmupoBaHue
KOH(i)I/II[eHHI/IaJ'ILHBIX JOKYMCHTOB
B Jlea, XpaHEeHHe JIe] U mepeaada
UX B apxXuB. YHHUUYTOXKEHHE
JIOKYMEHTOB, JIel U HOCHUTEJeH
UHPOpMAITUH

CamocrosTenbHas pabora Ne 11,
Tema: «DopMmupoBaHre KOHGUICHIU-
QIBHBIX JOKYMEHTOB B Ji€Na, XpaHe-
HHE JIe]l ¥ Iiepellada uX B apXuB. Y HH-
YTOXKEHHE JOKYMEHTOB, NIel W HOCH-
Tened nHpopManum». M3ydenue mnpa-
BUI JOPMHUPOBAHUS U XPAHEHUs JIEJI C
KOH(QHUICHINAIBHBIMH JTOKYMEHTAMH.
[pouenypa ¢u3nuvecKkoro yHUYTOXKe-
HUS JOKYMEHTOB M €€ JOKYMEHTHPO-
BaHHE.

[Toxroroska x cemuHapy Ne 6, mpak-
TtHaeckoii padote Ne 10.

Munu-omnpoc. IIposep-
Ka caMOCTOSITEIbHOM pa-
6otel Ne 11. Yuacrue B
MPAKTHYECKOM 3aHSATUU
No 10. IlIpomepka pa-
0OTBI ¢ ee Tmocleay-
IOLIMM O0CYXKICHUEM.

Temal2. Opranuzanust paboThI C
TIEPCOHAJIOM, 00JagaroIIM
KOH(UACHIIMAIBHOM HHOpMAaIIn-
el

CamoctositenbHass  pabora Ne 12
Tema: «Opranmz3arus paboTHI ¢ Tep-
COHAJIOM, 00JTaJaroIUM KOH(UICHIIH-
anpHOH mH(popManmeit». HWzyuenue
HanpaBJIeHUAd W METOI0B paboThl ¢
COTPYIHHKAMH OpTaHHU3aIHH.
[TonroroBka x cemuHapy Ne 7, mpak-
Trdeckor pabore Ne 11.

Mumnu-onpoc. IIposep-
Ka caMOCTOSITEIbHOM pa-
0oTel Ne 12. Yyactue B
MPAKTHYECKOM 3aHSATUU
No 11. IlIpomepka pa-
00THI C ee Tmociemy-
IOIIUM OOCYXKIICHUEM.

Tema 13. Ilopsimok mnpoBeaeHUS
COBEMIAHUA ¥ TIEPETOBOPOB IIO
KOH(UICHIIMAIBHBIM ~ BOIIPOCaM,
rpreMa MoCeTHTeNeH

CamocrosTenbHas pabora Ne 13,
Tema: «Ilopsaok IpOBENEHUS COBE-
aHUI 5 IIEPEroBOPOB o
KOH(UACHIIMAIBHEIM BOIIPOCaM, IMPH-
eMa nocerurenei». 3yuenue npaBui

MOATOTOBKHU 5 MPOBECHUS
KOH(QUICHIIMANBHBIX COBEIIAHUA |
TIePETOBOPOB.

[MoaroroBka K ceMHHApPCKOMY 3aHsI-
tuio Ne 8, mpaktudeckoil padote Ne
12.

Munu-onpoc. ITposep-
Ka caMOCTOSITEIbHOM pa-
00otel Ne 13. Yuacrue B
MPAaKTHYCCKOM 3aHITHU
No 12. TIlIpomepka pa-
0OTBI ¢ ee Tmocleay-
FOIIIUM OOCYKIICHUEM.

Tema 14. Opranmzanus 3amIAThI
TMEPCOHAJIIBHBIX JaHHBIX

CamocrostenbHas pabora Ne 14,
Tema: «Opranuzaius 3aiuThl Mepco-
HAJTbHBIX JTAHHBIX. Nzyuenne
MPUHIIUIIOB U METOJIOB KOMITJICKCHOTO
aHanW3a ICHHOCTH  WH(OPMAIUH,
MPEIUIOKECHHON IS IIMPOKOTO  JI0-
crynma. Meromsl 3alMThI  [EHHBIX
JJIEMEHTOB UJICH.

[MoxroroBka K MpakTUYECKOW padoTe
Ne 13.

IIpoBepka camocTosI-
TenbHOM paboThl Ne 14.
VYuyacTue B npakTuue-
cKoM 3aHsiTuu Ne 13,
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5.2.2. MeToan4yeckne yKa3aHus 10 BbINIOJHEHHIO CAMOCTOSITeIbHON PadoThl

CamocrositesibHas padora Ne 1. Tema «IloHsiTHe HEeHHBIX HH(POPMAIMOHHBIX PECYPCOB»

Llens 3aganus: MOMYyYUTh MPEJCTABICHHUS O CTEIICHH pa3pab0TaHHOCTH TEMBI B JIUTEpa-
Type.

3aaHue ¥ METOJMKA BBITIOJIHEHUS: BBIBUTH JIOTOJHUTENBHYIO JIUTEPATYpPy B KOTOPOii
OTIMCHIBACTCS MOPSAOK 3aIUTHI HH(pOpMaIu B coBpeMeHHol Poccun. Bee BbIsiBIIeHHBIE HC-
TOYHUKH KJIACCU(UIMPYIOTCS IO BHIAM:

* MOHOTpa(¥H U HAYYHBIC TPYIbI;

* y4eOHUKH U yueOHbIe TOCoOuS;

* CTaTbU M MaTEepHaIbl B COOPHHUKAX, COCTABJICHHBIX 10 UTOTaM KOH(EPEHIINHA M CEMH-
HapoB N0 MpodIeMaM GOPMUPOBAHUS HHHOBAIIMOHHOW MH(PACTPYKTYPHI.

* HayYHO-TIOIYJISIPHBIE W3JIaHHsL, TPEJHa3HAYCHHbIE ITMPOKOMY KpyTy YUTaTeNel U yde-
HBIM — CIICIIMAIINCTaM B CMEKHBIX 00JIACTSX 3HAHHU.

CamocrositesibHas padora Ne 2. Tema «cToOUYHNKHN KOH(HACHIHAIBLHOM HHGOpMAaIHT
U KaHAJbI ee YTPaThI»
Lenp 3amaHus: MOMYy4YUTh MpeJCTaBlieHMEe 00 HCTOYHMKAX KOH(UICHIMATBHOM
MHPOPMAILIUU U KaHAIaxX ee yTpatThl B PO.
3aJaHue W METOAMKA BBINOJHEHUS: BBIABUTH MCTOYHMKM W KaHAJIbl yTPaThl
KoH(pUACHIHaTbEHOW HHPOopManu B Poccuiickoit Denepanuu u 3a pyoekoMm. PamkupoBarth
UX OT YaCTO BCTPEYAOIIUXCS K MEHEE BCTPEUAOLUMCS.

CamocrositesbHas padora Ne 3. Tema «AHaauTHYecKkas padoTa npu odecnevYeHun
HH(POPMALMOHHOM 0€30I1aCHOCTH»
Lenb 3aganus: 3aKkpenuTh, 0000IUTh U CUCTEMAaTU3UPOBATh 3HAHNUS, TOJIyYEHHbIE B XO-
JI€ JIEKIIMOHHBIX U CEMUHAPCKUX 3aHATUH.
3ajaHue U METOJIUKA BBIOJHEHHUS: ONPENeNUTh KPUTEPUU IIEHHOCTH MH(OpMAIMOH-
HBIX PECYPCOB U JJIUTEIbHOCTH COXPAHEHUS UMHU 3TON XapaKTEPUCTUKH.

CamocrositeibHas padora Ne 4. Tema «Ha3HaueHnue, NPUHIUIIBI H CTPYKTYPA CHCTEMBI
32U THI HHPOPMALHMH»
Henb 3ananus: 3aKpenuTh, 0000MUTh U CUCTEMAaTU3NPOBATh 3HAHUS, TIOJTyY€HHBIE B XO-
JI€ JIEKIIMOHHBIX U CEMUHAPCKUX 3aHATHH.
3anaHne ¥ METO/IMKA BBIITOJHEHHS: ONUCATh MOPSIO0K OXpaHbl HH(OPMAIIMOHHBIX pe-
CYpPCOB OTKPBITOTO JOCTYIA, OXapaKTepU30BaTh MPSJIOK 3aLIUThl HHPOPMALMOHHBIX pecyp-
COB OTPaHUYEHHOIO JOCTYIIAa HA OCHOBE JEHCTBYIOIIETO 3aKOHOIATENIbCTBA.

CamocrositeibHas padora Ne 4. Tema «Ha3Hauenue, NPUHIUIBI H CTPYKTYPA CHCTEMBI
32U THI HHPOPMALHMH»
Henb 3ananus: 3aKpenuTh, 0000MUTH U CUCTEMAaTU3UPOBATh 3HAHUS, TIOIyYeHHBIE B XO-
JI€ JIEKIIMOHHBIX U CEMUHAPCKUX 3aHATHH.
3anaHne ¥ METO/MKA BBIITOJHEHHS: ONUCATh MOPSIO0K OXpaHbl HH()OPMAIIMOHHBIX pe-
CYpPCOB OTKPBITOTO JOCTYIA, OXapaKTepU30BaTh MPSJIOK 3aLIUThl HHPOPMALMOHHBIX pecyp-
COB OTPaHUYEHHOIO JOCTYIIAa HA OCHOBE JEHCTBYIOIIETO 3aKOHO1AaTENIbCTBA.

CamocrtositeibHas padora Ne 5. Tema «Pa3paGoTka u BeieHue NepevHsl CBeleHUI,

COCTABJISIIOIIMX KOMMEPUYECKYI0 TaiiHy»
Henb 3amaHusi: MONXYYHUTH TPEACTABICHUE O TEXHOJIOTUH Pa3paldOTKU TEepedHsl CBele-
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HUM, COCTABJISIOIIMNX KOMMEPUYECKYIO TaliHY.
3ajaHue MU METOJAMKA BBINOJHEHUS: COCTABUTH IEPEYEHb CBEICHUN, COCTAaBJISIOLINX
KOMMEPYECKYIO TalHY.

CamocrositesibHas padora Ne 6. Tema «/Joctyn mepcoHasna Kk KOH(pUIEHIHAIbHBIM CBeICHH-
SIM, TOKYMEHTaM U 6a3aM JaHHbIX»
Henp 3agaHus: MOAY4YUTh MpEACTaBlIeHWE OO0 OpraHW3alUd JOCTyIlla IIE€pcoHaNa K
KOH(UICHIIMATBHBIM LIEHHOCTSIM.
3ajanne U METOJMKA BBIIOJIHEHUS: COCTAaBUTh MAaTPHILy, PUKA3 O IOCTYIIE MepcoHaita K
KOMMEPYECKOM TailHe.

CamocTrositesibHast padora Ne 7. Tema «CocTaB HOPMATHBHO-METOANYECKHUX MaTepu-
aJIOB 10 perJiaMeHTAlluM CUCTeMbI 3alllUThl HH(POPMALM I

Lenp 3amaHusa: MONY4YUTh NPEACTABICHHE O COCTOSHUM 3aKoHojarensctBa PD B
o0nacTu 3anuThl THGOPMAITUH, IEPEIHE JTOKATBHBIX aKTOB MPEATIPUSTHH.

3ajaHue U METOJAMKA BBIIIOJHEHHUS: COCTABUTh MEPEYEHb HOPMATUBHO-IIPABOBBIX U ME-
TOJMYECKUX aKTOB B 00JacTH 3amuThl HHGOpMaIyy, AeicTBytommx B Poccuiickoit @enepa-
uuu. Mcnonb3oBaTe A1 COCTaBJIEHUS NEPEYHs CIPABOYHBIE ITPaBOBbIE CHCTEMbI ['apaHT,
Koncynbrantllmoc. Ha ocHOBE HOpMAaTMBHO-METOIMYECKHX AKTOB COCTAaBHUTh IIEPEUYCHBb
JIOKAJIbHBIX aKTOB OPraHU3AlMH, PETIIAMEHTUPYIOLIUX 3aIUTy HH()OPMALIUH.

CamocrositesbHasi padora Ne 8. Tema «TexHosoruyeckue cucreMbl 00padOTKU U XpaHe-
HUS KOH(HIEHIUATBHBIX JOKYMEHTOB)»
Llens 3amanus: 3aKpenuTh, 00OOIIMTH U CUCTEMATU3UPOBAThH 3HAHUS, OJTY4YEHHBIE B XO-
Jie JICKIIMOHHBIX U CEMUHAPCKHX 3aHATUN
3aganue ¥ METOJIMKA BBIIOJIHEHHS: TBOPUYECKOE 3a/aHue « TeXHOIOTHYEeCKHUE CHCTEMBI
00paboOTKN W XpaHEHHs KOH(UACHIUAIBHBIX JOKyMEHTOB» (cM. 3.2. Meroandeckue ykasa-
HUS 110 BBITIOJHEHHIO pedepaToB, 3¢cCe M TBOPUECKUX 3a1aHHUI 10 TUCIUIUINHE).

CamocrositesbHasi padora Ne 9. Tema «/lokymeHTUpOBaHMe KOH(DUIEHIIHAIbHOI
HHpopManumw»

Lenp 3amaHusa: MNOMYYUTh NPEACTABICHHE O TEXHOJOIMU CO3/AHMS, PEKBU3UTAX
KOH(UICHIINATBHBIX JOKYMEHTOB.

3ajaHue U METOJMKA BBINOJHEHUsS: MPOaHAIU3UPOBATh PEKBU3UTHI, KOTOPBIE MPOCTaB-
JSIFOTCS Ha KOH(UACHIUAIBHOM ToOKyMeHTe. COCTaBUTh rpa)uyecKyro CXeMy PacloIOKEeHHUs
crenu(pUUIecKuX peKBU3UTOB GopMyIisipa KOHPUACHIINATLHOTO TOKYMEHTa, OMUCATh MOPSAI0K
oopmIIeHUsT PEKBU3HUTOB.

CamocrositeibHas padora Ne 10. Tema «Ilopsaok padoTsl nepcoHasa ¢ KOH(PHUIECHIU-
AJIbHBIMH JOKYMEHTAMU»
Lenpb 3aganus: MOXYYUTH MPEACTABICHUE O pabOThl UCHIOTHUTENEH C KOH(PHUIACHIHAIb-
HBIMU JIOKyMEHTaMH.
3ajaHie W METOAMKA BBHINOJHEHUS: pErjJaMeHTHpOBaTb B BHAE (parMeHTa
MHCTPYKLIMU HOPSIOK PabOThl UCHOIHUTENEH ¢ KOH(PUICHIUATBHBIMU JOKYMEHTaMHU, OCHO-
BBIBAsICb Ha TPEOOBAHMIX HOPMATHBHO-METOJIUYECKUX akToB. [IpoaHanmsmpoBarh MyTH HUC-
II0JIb30BAHUS CYIIECTBYIOIIUX CPEACTB KOIMPOBAHMUS U TUPAKUPOBAHUS JOKYMEHTOB IS
M3TOTOBIICHHUS SK3EMIUIIPOB U KOIMH KOH(PHICHIIMATBHBIX JOKYMEHTOB.

CamocrositesbHas padora Ne 11. Tema «@opMupoBanne KOHGUASHINATbHBIX
JAOKYMEHTOB B J1eJ1a, XpaHeHHe /ieJ H Nepeaaya uxX B apXuB. YHUYTOKeHHEe JOKYMEHTOB,

20



AeJ1 M HocuTe1eH HH(POpMAaLuN»

Henp 3agaHus: MNONYy4UTh MpeACTaBI€HHE O (OPMHUPOBAHUM U XPAHEHUM Jel C
KOH(HICHIIMATBHBIMH JTOKYMEHTaMH, Mporeaype (pu3n4ecKkoro yHUYTOXKEHUS JOKYMEHTOB U
€c IOKyMEHTHPOBAHMUE.

3aaHne U METO/IMKA BBIMIOJIHEHUS: COCTAaBUTh (PparMeHT HOMEHKJIATYPBI JIe], COJepKa-
mel KoH(UIeHIMaNbHbIEe JOKYMEHThI. PermameHTupoBaTh B BUJE (pparMeHTa MHCTPYKLMHU
NOpsI0K (POPMHUPOBAHUS B JIeJa ANEKTPOHHBIX KOH(PHUACHIMATBHBIX TOKYMEHTOB

CamocrositenbHas padora Ne 12. Tema «Opranusamusi padoThl ¢ HEPCOHAIOM,
o0aanaomuM KoHpuaeHunaaILHo uHGopMaumein»
Lenp 3amaHus: MONYYUTh NPEACTABICHHE O OpraHu3aliu padoThl C MEPCOHATIOM,
o0magaronM KOHGUACHITHAITLHON HHMOPMAaITHEH.
3aaHue ¥ METOJMKA BBIMIOJIHEHUS: COCTaBUTh (DpAarMEeHT MPaBHII PabOTHI MEPCOHANA C
JIOKyMEHTaMH, COJICpKAIIMMHU KOH(UICHIIUATbHBIC CBEICHUS.

CamocrositesbHasi padora Ne 13. Tema «Ilopsiiok npoBeieHNsi COBEIAHUI U MTePEroBo-
POB 110 KOH(PHUIEHIIHAIBHBIM BOIIPOCaM, IpHeMa nocerureaeii. OxpaHa TeppurTopuii,
3aHUI, IOMeIleHUi, TPAHCIIOPTA U MEePCOHAIAa (PUPMBD)

enb 3aganus: 3aKpenuTh, 0000IMUTh U CUCTEMAaTU3UPOBATh 3HAHUS, IOIyYEHHBIE B XO-
JIe JICKIMOHHBIX U CEMUHAPCKUX 3aHITHI

3ajaHue ¥ METOJAMKA BBINOJIHEHUS: TBOpueckoe 3aaanue «llopsaok nposenenus cose-
IIaHWH U MEePeroBOPOB MO KOH(HIIEHIMAIBHBIM BOMpocaM, Mpuema mnocetuteneil. OxpaHa
TEPPUTOPUH, 31aHUH, TOMEIIEHUH, TPAHCIIOPTA U TTepCOHaIa (PHUPMBD»

CamocrositenbHas padora Ne 14. Tema «Opranuzanus 3aliuThI EPCOHATbHBIX IaH-
HBIX»
Lens 3aganus: 3aKkpenuTh, 000OMIUTL U CHCTEMAaTU3UPOBATH 3HAHMUSI, IOJTYYCHHBIE B XO-
JIe JICKIIMOHHBIX U CEMUHAPCKUX 3aHITHI
3ajanne U METOJIMKA BBIMOJIHEHUS: TBOpUECKoe 3a1aHue « Opranusanus 3aluThl Iepco-
HAJIbHBIX JAHHBIX)

5.2.3. [lepeyeHb y4eOHOM JIUTEPATYPbl, HEOOXOAMMOI IJISI CAMOCTOSATEILHOMH PadoThI

XKyxosa, E. JI. Opranuzanusi caMoCTOSATENbHONU paboThl CTyAeHTOB [Tekct] : yueo.
nocobue / E. JI. XKykosa. — Ya, 2007. — 164 c.

Cwm. Paznen 7. IlepeueHb neyaTHBIX U 3JIEKTPOHHBIX 00pa3oBaTeNbHBIX U HH(pOpMA-
IIUOHHBIX PECYPCOB HEOOXOUMBIX JJIsi OCBOCHUS AUCIUTITUHBL.

https://sdo.chgik.ru — cucrema qucranunonHoro ooydenust UI'MK (aBTopuzoBaHHBIiM
JIOCTYTI)

6. ®OHJ] OLIEHOYHBIX CPEJICTB JJI51 IPOBEJEHUS IPOMEXKYTOYHOM
ATTECTALUU OBYYAIOILIUXCSA ITO AUCHUITIMHE

6.1. [lepeyeHb KOMNETEHIIUI ¢ YKa3aHMeM ITanoB ux GopMHUpPOBaHUS B Mpolecce
0CBOEHHUs1 00pa30BaTEJIbHON MPOrPaMMbI

Tabauna 6
IacnopT ¢goHaa OLEHOYHBIX CPEACTB JJIM TeKyleil GopMbl KOHTPOJIS
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HaunmenoBanue ILnanupyemsbie Koabl HanmeHoBanue
pa3zaenoB (Moay- Pe3yJbTaThl 0CBOE- | HHIMKATOPO OIIEHOYHOTO CPeaCcTBA
Jei), TeMbl nusa OIIOII B
JMOCTHKEHUS
KOMIIeTEeHIIH
i
1 2 3 4
Tema 1. TIlomsarue | OIIK-4. Ciocoben OIIK-4.1 — CamocrosTenbHas padora Ne 1.
[EHHBIX WHPOPMAI- | TOHUMATh IPUHIIU- Tema «IloHsTHE IEHHBIX
OHHBIX PECYPCOB bl paboTHI OIK-4.2. MH(QOPMAIIIOHHBIX PECYPCOBY.
COBPEMEHHBIX OIK-4 3.
WH(POPMAITHTOHHBIX
TEXHOJIOTUH U HC-
MOJIB30BaTh UX JUIS
perIeHus 3a1ad mpo-
(heccroHaNBHOM Jesi-
TEJILHOCTH
OIIK-5. Criocoben OIIK-5.1.
CaMOCTOSTENbHO pa- OIIK-5.2.
6oTath ¢ paznuy- OIIK-5.3.
HBIMH HUCTOYHUKAMH
nH()OPMAITIH | TIPH-
MEHSTh OCHOBBI
MHPOPMAaIOHHO-
aHAIIMTUYECKOH Jiesi-
TEJILHOCTH MIPH
pemenuu npogeccu-
OHAJIBbHBIX 3aJa4
Tema 2. Hctounuku Te xe Te xe [IpakTraeckas padora Ne 1
KOH(UICHIIHAIBHOM «VcTOUYHUKY KOH(DHUACHIIHATLHOM
WHPOPMaIH 1 KaHa- MHQOPMAINH U KaHAJbI ee
JIBI €€ YTPAaTHI YTpaTh».
CamocrosTenpHas padora Ne 2.
Tema «/cTouHNKH KOH(DUICHITU-
anbHOU MH(OpMAIMU 1 KaHAIIBI ee
YTpaTh».
Tema 3. Ananurnde- Te xe Te xe [IpaxTrueckas pabora Ne 2
ckasi pabota 1mpH «AHanuTHYeckas paboTa npu
obecrnieueHN U obecnieueHnH HHOOPMAITMOHHOM
nH()OPMAITMOHHOH 0e30macHOCTI.
0e30macHOCTH CamocrositensHast paborta Ne 3.
Tema «AHanutnueckas pabora
pH o0ecrieueHnH HH()OPMAITHOH-
HOW 0e30MMacHOCTH.
Tema 4. HaznaueHnwue, Te xe Te xe [IpakTrueckas padora Ne 3
MPUHLUIBL U CTPYK- «Haznauenue, npUHIUTIBL U
Typa CHCTEMBI 3alllH- CTPYKTypa CHCTEMBI 3aITUTHI
ThI UHQOPMAIHH UHQOPMAITII.
CamocrositennpHast pabota Ne 4.
Tema «Haznauenue, NpUHUMIBI U
CTPYKTypa  CHCTEMbI  3alllHThI
UHQOPMAITIN.
Tema 5. Pa3pabotka Te xe Te xe [IpakTuueckas padora Ne 4
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HaumenoBanue Ilnanupyembie Koasl HaunmeHoBanue
pa3zienoB (Moay- pe3yJbTaThl 0CBOE- | MHIMKATOPO OIIEHOYHOI'0 CpeICTBA
Jieii), TeMbl nus OIIOIT B
AOCTHKEHM
KOMIIETEeHIIH
i
U BEICHUE NIEPCUHs «Pa3paboTka u BeneHue
CBEJIEHHUM, COCTAaB- TIEPEYHs CBEACHUM,
e COCTaBJIAIOIIMX KOMMEPUYECKYIO
CKYIO TaiiHy TaitHy».
CamocrositensHass pabota Ne 5.
Tema «Pa3zpaboTka u BeneHue
MepEeYHs CBEICHUI,
COCTaBIAIOIINX KOMMEPUYECKYIO
TalHy».
Tema 6. Hoctyn nep- Te xe Te xe [IpaxTrueckas padora Ne 5
COHaJja K «Jloctyn mepconana k
KOH(HICHINATEHBIM KOH(HICHINATLHBIM CBEACHUSM,
CBE/ICHHSIM, JOKyMEHTaM U 0a3aM JTaHHBIX).
MOKyMEHTaM Hu 0azam CamocrostenpHas padora Ne 6.
JIaHHBIX Tema «/locTyn nepcoHana k
KOH(HICHIUATBHBIM CBEACHUSM,
JOKYMEHTaM U 0a3aM JTaHHBIX).
Tema 7. CoctaB Te xe Te xe [IpakTraeckas pabora Ne 6
HOPMAaTUBHO-METOTH- «CocTaB HOpMaTUBHO-
YEeCKUX MAaTepHajioB METOANYECKUX MAaTEPHUATIOB I10
[0  perylaMeHTaluu periaMeHTaly CUCTEMBbI 3aLUThI
CUCTEMBI 3alHTHI UHQOPMAITII.
HHPOPMaITH CamocrosiTensHast pabota Ne 7.
Tema  «CoctaB  HOpMaTUBHO-
METOJIMYECKAX  MaTepualioB MO
perIaMeHTalil CUCTEMBI 3allUThI
UHQOPMALTINY.
Tema 8. TexHosmoru- Te xe Te xe [IpakTraeckas padora Ne 7
YeCKUE CUCTEMBI 00- «TeXHONOTHYECKHE CHCTEMBI
paboTKU M XpaHEeHUS 00pabOTKH U XpaHEHHsI
KOH(HIEHINATBHBIX KOH(pHIEHINATBEHBIX
JIOKYMEHTOB JOKYMEHTOBY.
CamocrositenbHast pabota Ne 8.
Tema «TexHOMOrMYECKHE CUCTEMBI
00paboTKH u XpaHCHUS
KOH(HICHITNATHHBIX
JOKYMEHTOBY.
Tema 9. JlokymMeHTU- Te xe Te xe ITpakTuueckas padora Ne 8
poBaHHe «/lokymeHTHpOBaHue
KOH(UICHIIUAIBHOM KOH(UICHIIUAIBHOM
UHPOPMAITH UHQOPMALTIN.
CamocrosTenbpHas padora Ne 9.
Tema «JlokyMeHTHUpOBaHUE
KOH(UIeHIMATFHON HH(pOpMa-
M.
Tema 10. Ilopsmoox Te xe Te xe [IpakTraeckas paborta Ne 9

paboThl mepcoHana c
KOH(UICHIINAIb-

«Ilopsnok paboThI IepcoHana ¢
KOH(HICHINATBHBIMH
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HaumenoBanue Ilnanupyembie Koasl HaunmeHoBanue
pa3zienoB (Moay- pe3yJbTaThl 0CBOE- | MHIMKATOPO OLIEHOYHOTI'0 cpelcTBa
Jieii), TeMbl nus OIIOIT B
AOCTHKEHM
KOMIIeTeH M
i

HBIMH JOKYMEHTaMH JIOKYMEHTaMm».
CamocrostenpHast padora Ne 10.
Tema «Ilopsaok paboThI mepcoHa-
Ja ¢ KOHQUAECHIIMATbHBIMU
JOKYMEHTaMM».

Tema 11. ®opmupo- Te xe Te xe [IpakTraeckas padota Ne 10

BaHHe KOH(UACHIN- «DopmupoBanue

ANbHBIX JJOKYMEHTOB KOH(HICHIUATBHBIX JOKYMEHTOB

B JeJa, XpaHEHUEe J1eJl B JieJ1a, XpaHEHHe /e U Iepegayda

U mepenavya ux B ap- WX B apXUB. Y HUUTOXKECHHE

XUB. YHUYTOXCHHUE JIOKYMEHTOB, JI€Jl U HOCUTENEN

JOKYMEHTOB, el H UHQOPMALTINY.

HOCcHUTeNel mHpopMa- Camocrositenpaast padora Ne 11.

100505 Tema «®opmupoBaHue
KOH(HICHIUATBHBIX JOKYMEHTOB
B JieJ1a, XpaHEHHe /e U Imepegaya
WX B apXUB. Y HUUTOXKECHHE
JIOKYMEHTOB, JIeJl 1 HOCUTEeeH
uHGOpMAITIHY.

Tema 12. Opranuza- Te xe Te xe [IpakTraeckas padora Ne 11

st paboThI ¢ Tepco- «Opranuzanus paboTsI ¢

HaJIOM, 00JIaJal0IIUM MePCOHAIOM, 00JIa1aI0INM

KOH(UACHIINATBHON KOH(UICHITHAITEHON

uHpOpMaIen uHQOpMAIIEh.
CamocrositensHast pabota Ne 12.
Tema «Opranuzauusi pabOTH €
TIEPCOHAJIOM, 00JagaroIIM
KOH(UICHIIUAIBHOM
uHpOpMAIHEN.

Tema 13. Ilopsanok Te xe Te xe [TpakTrueckas padora Ne 12

MPOBEACHNS COBEIa- «ITopsimox mpoBeneHus

HUI U TIEPEroBOpPOB COBELIAHUN U [IEPETOBOPOB I10

Mo KOoH(UACHINAIb- KOH(HICHIUATBLHBIM BOIIPOCaM,

HBIM BOIIpOCaM, MpH- IpueMa HOCeTUTENe.

eMa MoCEeTUTeNeH CamocrosTenbHas padora Ne 13,
Tema «Ilopsaok nposencHUs CoBe-
IIaHUH U IEPEroBOPOB IO
KOH(UACHIINAIBHBIM BOIIPOCAM,
IIpueMa MOCETUTENEID.

Tema 14. Opranunza- Te xe Te xe — IIpakTnyeckas padota Ne 13

IS 3aIIUTHl TIEPCO-
HaJIBHBIX JAHHBIX

«Opranu3aius 3aimThl
MEPCOHAJIbHBIX JaHHBIX».

— CamocrosTenbHas padora Ne 14,
Tema «Opranuzaius 3amuThI
MIEPCOHAJIbHBIX TAHHBIX».

Taoauua 7

HacnopT (l)OH)]a OLCHOYHBIX CPEACTB AJIA l'[pOMC)KyTO‘lHOifI aTrrecranum
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HaumenoBanue Ilnanupyembie Koasl HaunmeHoBanue
pa3zienoB (Moay- pe3yJbTaThl 0CBOE- | MHIMKATOPO OLIEHOYHOTI'0 cpelcTBa
Jieii), TeMbl nus OIIOIT B
AOCTHKEHM
KOMIIeTeH M
i
1 2 3 4

Tema 1. Ilonste | OIIK-4. Criocoben OIIK-4.1 Bompocksr k 3auety (6 cemectp)
LEHHBIX WHPOPMAIH- | TOHUMATh IPUHLIHU- NeNe Teopernueckux BOMpOCOB: 1,
OHHBIX PECypCOB Bl paOOTHI OIlK-4.2. 2,3

COBPEMEHHBIX OIIK-4.3. NeNe npakTHKO-OpUEHTHPOBAHHBIX

MH(QOPMATOHHBIX 3amanuil: 1-2

TEXHOJIOTHI U HC-

MOJIb30BATh UX JIJIS

peleHus 3a1ad npo-

(beccuonanpHOU nesi-

TEJIbHOCTH

OIIK-5. Cnocoben OIIK-5.1.

CaMOCTOSATEIILHO OIIK-5.2.

paboTtarth c OIIK-5.3.

pa3IMYHBIMU

HUCTOYHUKAMHU

uHpOpMAIIH u

IPUMEHATH OCHOBBI

UHPOPMAIOHHO-

AHAITUTUYECKON

JESITeNbHOCTH  IpHU

pemeHun

po(eCCUOHAITBHBIX

3a1a4
Tema 2. HcrodHumku Te xe Te xe Bormpockr! k 3augety (6 cemectp)
KOH(UICHIIUATBHOM NoNe Teopernueckux BOIPOCOB: 5,
MHPOpPMaIK U KaHa- 6
JIBI €€ YTPaThl NeNe npakTHKO-OpHUEHTHPOBAHHBIX

3amanmii: 1-2

Tema 3. Ananuruue- Te xe Te xe Bomnpocs! k 3adery (6 cemecTp)
ckasi pabota 1mpH NeNe TeopeTnueckrx BOMpPOCOB: 8§,
obecrnieyeHun 9,10,11
WHPOPMAITHOHHOH NeNe npakTHKO-OpUEHTHPOBAHHBIX
0e30MacHOCTH 3aganuii: 1-2
Tema 4. Haznauenue, Te xe Te xe Bomnpocsr k 3auety (6 cemectp)
HNPUHIUIBL U CTPYK- NoNo TeopeTrdeckux BOIPOCOB: 7
Typa CUCTEMBI 3ally- NeNe npakTHKO-OpUEHTHPOBAHHBIX
Tl UHQOPMAIHH 3agaHuii: 1-2
Tema 5. Pa3paboTtka Te xe Te xe Bompocs! k 3adery (6 cemecTp)
1 BEJICHUE TIEPEUHS NoNe TeopeTrueckux BOIpocoB: 4
CBEJICHUH, COCTaB- NeNe mpakTHKO-OpHEHTHPOBAHHBIX
JIAIOIIUX KOMMepYe- 3aaHui: 1-2
CKYIO TaliHy
Tema 6. [loctyn nep- Te xe Te xe Bomnpocs! k 3adery (6 cemecTp)

COHaJIa K
KOH(HIEHITHATHHBIM
CBEICHUSM,

NeNe
12- 14
NeNe npakTHKO-OpHEHTHPOBAHHBIX

TCOPCTUYCCKUX BOIPOCOB:
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HaumenoBanue Ilnanupyembie Koasl HaunmeHoBanue
pa3zienoB (Moay- pe3yJbTaThl 0CBOE- | MHIMKATOPO OLIEHOYHOTI'0 cpelcTBa
Jieii), TeMbl nus OIIOIT B
JOCTUKEHHSA
KOMIIETEeHIIH
i

JIOKYMEHTaM U 0azam 3agaHui: 1-2
JTAHHBIX
Tema 7. CocraB Te xe Te xe Bomnpocs! k 3adery (6 cemecTp)
HOPMaTHUBHO-METO]IU- NoNe reopeTrueckux BOmpocos: 15
YEeCKUX MAaTepHajioB NeNe mpakTUKO-OPHEHTHPOBAHHBIX
Mo  perjiaMeHTanuu 3agaHuit: 1-2
CUCTEMBI 3aIIHUTHI
HHPOPMALIH
Tema 8. Texnonoru- Te xe Te xe Bomnpocs! k 3x3ameny (7 cemectp)
YECKHUE CHCTEMBI 00- NoNe TeopeTrdecknx BOIPOCOB: 1-
paboTKU M XpaHEHUS 3
KOH(HIEHINATBEHBIX NeNe mpakTUKO-OPHEHTHPOBAHHBIX
JIOKyMEHTOB 3aaaHuii: 1-2
Tema 9. JlokymeHTH- Te xe Te xe Bomnpocsr k a3x3ameny (7 cemecTp)
pOBaHUe NoNo TeopeTnyeckux BOMPOCOB: 4-
KOH(UICHIIHATBHOM 5
HHPOPMAITH NeNe mpakTUKO-OPHEHTHPOBAHHBIX

3amaHui: 1-2
Tema 10. Ilopsmox Te xe Te xe Bompocs! k sx3ameny (7 cemectp)
paboThl MepcoHaia ¢ NoNe TeopeTrdecknx BOIPOCOB: 6-
KOH(UICHIINATb- 7
HBIMH JOKYMEHTaMU NeNe mpakTHKO-OpHEHTHPOBAHHBIX

3aganwmii: 1-2
Tema 11. ®opmupo- Te xe Te xe Bomnpocs! k 3x3ameny (7 cemectp)
BaHUE KOH(UICHIIN- NeNe Teoperndeckux BOmpocos: 8-
albHBIX JOKYMEHTOB 9
B JI€]Ia, XPAaHEHUE NIEII NeNe npakTHKO-OpUEHTHPOBAHHBIX
U Iepejadya Ux B ap- 3aganuii: 1-2
XUB. YHHUYTOXXEHHUE
JIOKYMEHTOB, JIell H
HocuTener nHdopma-
ITUU
Tema 12. Opranuza- Te xe Te xe Bormpocs! k sx3ameny (7 cemectp)
1ust paboThI C Tepco- NeNe Teopernueckux BOIPOCOB:
HAJIOM, 00JIafaroIIuM 10-11
KOH(UICHIINAITBHOM NeNe mpakTHKO-OpHEHTUPOBAHHBIX
nH(pOopMaIei 3amanwii: 1-2
Tema 13. Ilopsmok Te xe Te xe Bormpocs! k sx3ameny (7 cemectp)
MPOBEJICHUS COBEIlA- NoNe  TeopeTMueckHX BOIPOCOB:
HU U IEpPEeroBopoB 12-13
Mo KOH(UACHIINAIb- NeNe mpakTHKO-OpHEHTHPOBAHHBIX
HBIM BOIIpOCaM, MpH- 3amanmii: 1-2
€Ma IIOCETUTENEH
Tema 14. Opranusa- Te xe Te xe Bomnpocsr k a3x3ameny (7 cemecTp)

IS 3aIIUTHl TIEPCO-
HaJIBHBIX JAHHBIX

NoNe
14-18
NoNe mpakTHKO-OpUEHTUPOBAHHBIX

TEOPETUYECKUX BOIPOCOB:
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HaumenoBanue Ilnanupyembie Koasl
pa3zienoB (Moay- pe3yJbTaThl 0CBOE- | MHIMKATOPO
Jieii), TeMbl nus OIIOIT B
AOCTHKEHM
KOMIIeTeH M
i

HaunmeHoBaHue
OLIEHOYHOI'0 CPeACTBA

3agaHui: 1-2

6.2. Onucanue nmoka3zarejed 1 KpUTepueB OLEHUBAHUS KOMIIETEHIIMA HA Pa3JIHYHBIX
Tanax ux (popMupoBaHHs, ONMCAHNE KA OLIEHUBAHUSA

6.2.1. Iloxa3aTeJn ¥ KpUTEPHH OLICHUBAHNS KOMIIETCHIIMH HA PA3JIMYHBIX 3Tanax ux

bopmupoBanus

Taoauua 8

Iloxkazamenu u Kpumepuu ouernueanusn Komnememquﬁ

Ilnanupyembie pe3yJibTa- Ioxka3zarean
ThI 0cBoeHusi OITOII copmupoBaHHOCTH Kpurepuu ouneHuBanus
KOMIIeTeH Ui
1 2 3
OIIK-4. CriocoOeH | moHMMaeT Teoputo, mpHHUUILI | O0yJaromuiics obyiagaer Heoo-
MMOHUMAaTh NPUHIMIIEL | TPABOBOTO PETYIHMPOBaHMs 00IIe- | XOMUMON CHCTEMOM 3HaHWH, IO-
paboTsl COBPEMEHHBIX | CTBEHHBIX OTHOILLEHUMN, UCXOJS U3 | CTUT  OCO3HAHHOTO  BIAJCHUSA
MH(POPMAITOHHBIX JIEHCTBYIOUIMX TPAaBOBBIX HOPM, | YMEHUSAMH, HaBBIKaMHU u
TEXHOJIOTHI M UCTIONB30BaTh | MMEIOMIMXCS PECYPCOB M OrpaHu- | crocobamu  mpodeccHoHATBEHON
WX JUIS  pelleHus 3ajad | YeHWH; JeSTENbHOCTH.  JleMOHCTpUpYyeT
mpo¢hecCHOHANBHOM — TpUMEHSeT MEeTOAbl HOpPMa- | CIIOCOOHOCTh aHAJIU3UPOBATh,
JACATCIIBHOCTU TUBHO-OPraHU3allMOHHOTI0 M IIpa- | IPOBOJUTH CPAaBHCHHUEC U o0ocHO-
BOBOTO DETyJIHpPOBaHHA 0OIle- | BaHHE BHIOOpA METOAOB PEILCHUS
CTBEHHBIX OTHOLICHUN, UCXOAS U3 | 3aJaHUI B IIPAKTUKO-OPUEHTUPO-
JICI‘/'ICTBYIOHII/IX IMPaBOBBIX HOPM M | BAHHBIX CUTYyallUsIX.
HUMEIOIINXCST PECYPCOB U OTPaHM-
YEeHNM;
- crioco0eH HCIIONTE30BATh
3HaHusdA, YMCHHA, BJIAJACHUA B
poheCCUOHAIBHOM
JIeATEIbHOCTH.
OIIK-5. CriocobeH | — TOHMMAaeT HOpMaTUBHEIC MpaBo- | OOydJaromnmuiicss oOnamaer HeoO0-

CaMOCTOSITETIFHO paboTaTh ¢
PasIMYHBIMU  UCTOYHHKAMHU
UHQOpPMAMM U IPUMEHATH
OCHOBBI  MH(OPMAIMOHHO-
AHAIUTUYECKOU
JESITENbHOCTH NP PEILCHUN
po¢ecCHOHANBHBIX 33124

BbIC aKTbl © HOPMATUBHO-METOAU -
YECKUEe JOKYMEHTHI,  Ompee-
JSFOIUE TIOPSIIOK JOKYMEHTAIU-
OHHOTO OecCriedeHHs]  yIpaBiie-
HUS, TIOPSIOK JOKYMEHTHPOBa-
HUsI, pabOThI C JOKyMEHTaMH, UX
apXUBHOT'O XpaHEHHUS.,

— NPUMCHACT COBPEMCHHBIC METO-
JIbl HOPMaTUBHO-IIPABOBOTO pery-
JTUPOBaHUsI, pErIAMCHTAllMd |
yHHQUKAOUH ~ JOKYMEHTAllMOH-
HBIX TIPOIIECCOB C IMEIbI0 UX
COBEPIIICHCTBOBAHHSI.,

— CHOCOOCH WCIIONh30BaTh 3HA-
HUA, YMCHHUSA, BJIAJACHUA B IIPO-

XOJUMOM CHUCTEMOM 3HAHUM, J0-
CTUT  OCO3HAHHOTO  BIIAJICHHSA
YMEHHSAMH, HaBBIKAMH "
crocobaMu  TIPOoGheCCHOHATBHOM
nesTenbHocTH.  JleMOHCTpUpyeT
CIOCOOHOCTH aHAJIM3UPOBATH,
MPOBOJUTH CpaBHEHHE U OOOCHO-
BaHUC BI)IGOpa MCTOJ OB pCIICHUSA
3aJjaHuii B TIPAKTUKO-OPHEHTHPO-
BaHHBIX CHTYyaIlHsX.
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| ecCHOHAIBHOI JESTEILHOCTH.

Taoauua 9

Jranbl (OPMUPOBAHUSA KOMIIETEHIU

HaumenoBaHue 3Tana

XapaKTepHCTHKA 3Tana

DopMbl KOHTPOJIA

1

2

3

Hauanpubiit  (BXomHOM) aTam
(hopMHpOBaHHS KOMIIETCHIIUH

JInaraHocTrka BXOJIHBIX 3HAaHUH
B paMKax KOMIIETCHIMH.

BxonHoe TectupoBanue, camo-
aHaJiu3, YCTHBIM OIIPOC U JIp.

Texymmii tan GopMHPOBaAHUS
KOMIIETEHIU I

Brimonnenue  00y4aronmmucs
3aJlaHWii, HampaBJICHHBIX Ha
dbopMHUpOBaHUE KOMIICTCHITHI

OcymiecTBIeHUE  BBISIBIICHUS
NPUYKH MPENSTCTBYOLINX
s deKTHBHOMY OCBOCHUIO
KOMIIETEHITHH.

AXTHUBHas yd4eOHas JICKIHS,
CeMUHapHI; MIPaKTUIECKUE;
MEJIKOTPYIIIOBbIE; HMHAWBUAY-
QIbHBIE 3aHATHA, CaMOCTOS-
TenpHas pabora:

YCTHBI ONPOC 1O AMArHOCTH-
YecKHM BOIpOCaM; IUChbMEH-
Hasg paboTa; CaMOCTOSITENbHOE
pelIeHne KOHTPOJBHBIX 3a1a-
HUH U T. 1.

[IpomexxyTouHblii  (aTTECTaIlM-
OHHBIN) 3Tam (popMHPOBaHHUS
KOMITETCHIIUI

OnenunBaane cHOpMUPOBAHHO-
CTHU KOMIIETEHIIUHA II0 OTIEJb-
HOM YacTH JUCIUIIINHBI HINA
JUCIUIIIINHBI B IISJIOM.

IK3amen:
— OTBETHl HA TEOPETHUCCKUC
BOIIPOCHI;
—  BBIIOJHEHHE  MPAKTUKO-

OpPHECHTHPOBAHHBIX 3aJJaHUH.

— Ka4eCTBO M3JIOXKEHHS MaTe-
puana;

— HaJIM4YHe COOCTBEHHBIX
0000mIeHn I W BBIBOIOB, pe-
KOMEHJalluii, TOHUMaHHUs Mpo-
OJeM ¥ TEepPCTICKTUB HM3YyUCHUS
TEMBI;

— KOPPEKTHOE HCIOIb30BaHKE
OMyOIUKOBAHHBIX HCTOYHHKOB
1 3JIEKTPOHHBIX PECYPCOB;

— YpOBEHb OQOpMIICHUS pa-

00THI, COOTBETCTBYIOIUH
TpeGOBaHI/IﬂM MCETOAUYCCKUX
YKa3aHuil.
6.2.2. Onucanue MIKAJ OLeHUBAHUA
Taoauua 10

6.2.2.1. Onucanue mKajabl OIICHUBAHUA OTBETA HA 3aY€TE U DK3aMEHE

Kpurtepun ouenkn

OTaUYHO
Xopomuo
Ya0BaeTBOPUTEIHHO

HeynoBiaerBopureyb-

HO
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YpoBeHb yCBOEHHSI MaTepraa, IpeayCMOTPEHHOTO IIPOrpaMMOit

YMeHne BEIIOJTHATD 3alaHusd, IPpEAYCMOTPCHHBIC nporpaMMoﬁ

YpoBeHb 3HAKOMCTBA C OCHOBHOM JINTEPATypOH, IPeryCMOTPEHHOU
IPOrpamMmMoin

YPOBGHL 3HAaKOMCTBA C ZLOHOHHHTGHLHOﬁ J'II/ITepaTypOf/i

YpoBeHb PacKpHITHS IPUIHNHHO-CIIEICTBEHHBIX CBSI3Ei

YPOBCHB PACKpPLITUA MEKAUCHUTITIMHAPHBIX CBs3CH

[Tenarornyeckast opueHTaHs (Ky/IbTypa pedn, MaHepa OOIIeHUs, yMEHHE
UCIIOJIb30BaTh HATJLTHBIE OCOOMS, CIOCOOHOCTh 3aMHTEPECOBATH AYIIH-
TOPHIO)

KauectBo oTBera (ero oOmias KOMITO3UIHS, IOTHIHOCTD, YOEXKIEHHOCTD,
001ast PPYIUITHS)

OTBeTHl Ha BOMPOCHI: TOJTHOTA, apTyMEHTHPOBAHHOCTh, yOEXK/IEHHOCTH,
YMEHHE HCIOJIb30BaTh OTBETHI HA BOIPOCH AJsi OoJiee MOJHOTO pac-
KPBITHUS COIAEPKAaHUS BOIIPOCA

HCJ'IOBLIC " BOJICBBIC Ka4YCCTBaA 06yqa101ueroc;{: OTBCTCTBCHHOC OTHOIIC-
HHEC K pa60Te, CTPEMJICHUE K NOCTHUKCHUIO BBICOKUX PE3YyJIbTATOB, TOTOB-

HOCTb K JUCKYCCHUH, KOHTAKTHOCTb

Brimonnenne MPAKTUYICCKOI'0 3alaHUA

Oo0as onenka

Onucanne MIKAJIBI OICHUBAHUA IMPA TCCTUPOBAHUM HA 0a3e TeCTOBBIX
MaTCprajIOB HHCTUTYTA

OneHka No HOMHHAJIBLHON HIKAJIE

% NMPaBUWJIbHBIX OTBE€TOB, IOJYYCHHbIX HA TECTUPOBAHUHU

Otnuyno / 3a4TeHO ot 81 1o 100

Xopormio / 3a4TeHO ot 51 o 80

Y 10BIICTBOPUTEILHO / 3aYTEHO) ot 31 mo 50
Heynosnersopurensro / He 3auteHo meHee 31

Taoauna 11

6.2.2.2. Onucanue MKAJIbI OeHUBAHUS
Ilpakmuueckoe (npaxmuxko-opuenmuposannoe) 3a0anue

KadecTBO BBINOJIHSA-
Hus 3aganns (%)

Onenka no HoMHu-
HAJLHOH HIKAaJIe

XapakTepHCTHKHU 0TBeTa 00y4aKIIerocs

ot 81 mo 100

OTnuyHO (3a4TEHO)

OOyuaromuiicst caMOCTOATENFHO U MPaBHILHO
pewn y4eOHO-IIpodeCCHOHANBHYIO 33/1ady, yBe-
PEHHO, JIOTHYHO, [OCJIEJOBAaTEIbHO U apTyMEHTH-
POBAaHHO M3Jaraja CBOE peEIIeHHE, UCIOJB3Ys Mpo-
(heccHOHABHYIO TEPMHHOJIOTHIO.

ot 51 no 80

Xoporo (3a4TeHo)

OOyyJaromuiicss caMOCTOSITETHbHO W B OCHOBHOM
NPaBWIBHO pemmi  y4eOHO-TpodeccHoHaIbHY IO
3a1a4y, YBEpEHHO, JIOTHMYHO, MOCJIEJOBATENbHO U
apryMEHTUPOBAHO H3JIarajl CBOE pelIeHue, HC-
MOJTB3YS1 MPO(ECCHOHATHHYIO TEPMUHOIIOTHIO.

or 31 1o 50

Y 10BIETBOPUTEIIBHO
(3auTeHo)

OOyyaroiuiicss B OCHOBHOM peIIMI y4eOHO-TIPO-
(hecCHOHANIEHYIO 3ajady, IOMYCTHJ HECYIIECTBEH-
HBIC OIMIUOKH, €J1a00 apryMEHTHPOBANl CBOE pellie-
HUC, TYyTasACh B HpO(i)eCCI/IOHaJ'[BHI)IX IIOHATHAX.

ot 0 1o 30

HeynosnersopurensHo
(He3aureHo)

OO0yyaroIuicst He perwi yaeOHo-podeccro-

HAJIbHYIO 3a/1a4y.
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6.3. TunoBble KOHTPOJIbHbIE 3aJaHUS WV MHbIE MATEPHUAJIbI, HEOOXO0ANMMbIE J1JIs1

OLIEHKM 3HAHUI, YMEeHH i, HABBIKOB M (MJIM) ONBITA eSITeJILHOCTH, XaPAKTEPU3YIOIIUX
sTanbl GOPpMHUPOBAHUS KOMIIETEHUMH B NPolecce 0CBOeHHsI 00pa30BaTeJIbHOM

NPOrpaMmbl

6.3.1. MarepuaJibl VI HOATOTOBKH K 3a4eTy

[TpomesxyTouHas aTTeCTalUs MOXKET IPOBOJAUTCS B (POPME TECTUPOBAHUS

Tadauna 12
MarepuaJibl, He00X0AMMBbIE VISl OLEHKHU 3HAHUI (PUMeEpPHbIE TeopeTH4YecKne BOMPOCHI)
K 3a4eTy
Ne i Kon
wn puMepHbie GOPMYTHPOBKH BONPOCOB KoMIeTeH i
1. | Mcropus IINMHOHAXXa ¥ MEPONPHUATHH IO 3alluTe MH(POpPMAIMK U CO- OIIK-4, OIIK-5
XPaHEHUIO TOCYITAPCTBEHHON U KOMMEPYECKOW TaHBI.
2. | Hakonwurtenu (HOCUTENH) HHPOPMALIMOHHBIX pecypcoB: noHsaTue, Buabl | OIK-4, OIIK-5
3. | IlenHocTh MH(OpMAINHU U KaHAJBI €€ pacCIPOCTPAHEHUSI OIIK-4, OIIK-5
4. | AcnekTsl paccekpeunBaHus KOHOUACHINATLHOU HH(MOpMAaIIUU OIIK-4, OIIK-5
5. | Yrpo3sl KoH(MUICHIIHATEHON HHGOPMAITIT OIIK-4, OIIK-5
6. [TpyuyuHbI ¥ KaHAJIBI YTEUKH KOH(GUACHIIMATILHON HHPOPMAILIHH OIIK-4, OIIK-5
7. | Cuctema 3amuThl KoHpuaeHNWanIbHOW uWHMopmaruu: noHsaTue, | OIIK-4, OIIK-5
3JIEMEHTHI
8. | MudopmanmoHHO — aHAIMTHYECKas paboTa: MOHATHE, PYHKITUN OIIK-4, OIIK-5
9. | HampaBieHusi aHaIMTHYECKOH pabOTHI OIIK-4, OIIK-5
10. | DTanbl aHATUTHYCCKON PaOOTHI OIIK-4, OIIK-5
11. | Metoasl aHATUTHYECKON PaOOTHI. OIIK-4, OIIK-5
12. | [lepconan kak OCHOBHasi OINACHOCTh YTpaThl KoH¢uaeHuumansHou | OIIK-4, OIIK-5
nHhopmaruu
13. | OcobeHHocTH mpremMa M IepeBoAa COTPYIAHUKOB Ha paboTy, cBszaH- | OIIK-4, OIIK-5
HYIO C BlIaJieHHeM KOH(UIeHIIMaIbHON HHOopMaIuei
14. | JlocTym mepcoHana K KOHQUACHIIUAIBHBIM CBeIeHUsM, TokymeHTaMm u | OIIK-4, OIIK-5
0a3aM JaHHBIX.
15. | HopmaruBHO-MeTOMMYECKHE aKTHI IO peryiaMeHtanuu cuctemsl 3amuThl | OIIK-4, OITK-5

HHpOpPMALTUH

MaTepI/IaJIbI, Heo0XoAuMBble JJ1 OlleHKH 3HAHUM (npnMeprle TECOPETHYECCKUE BOl'[pOCbI)

K IK3aMeHYy

Kox

Ne n/m IIpumepHbie (OPMYJIHPOBKH BOIIPOCOB KOMITeTeH i
Tekymas paboTa ¢ IepcoHaIoOM, BIAICIOIINM KOHPUIECHITHATHEHOMN OIIK-4, OIIK-5
uHbopMaluen
OcobenHoctu YBOJIbHEHUA COTPYIHUKOB, BJIAICIOIIUX OIIK-4, OIIK-5
KOH(UICHIMATLHOU nHOpMaren
TeXHOJIOrHYECKHUEe CHCTEMBI 3aIlUThl U 00pa0OTKH KOH(DUICHIIH- OIIK-4, OIIK-5
aJIbHBIX JIOKYMEHTOB.
YdeT NOCTYIHBIINAX MAKETOB U TOKYMEHTOB OIIK-4, OIIK-5
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5. Pacnipenenenue, paccMOTpeHHE W HANpaBI€HUE JOKYMEHTOB Ha OIIK-4, OIIK-5
HCIIOJIHCHHE
6. OTansl NOAr0TOBKH KOH()UACHIIMATBHBIX JOKYMEHTOB OIIK-4, OIIK-5
7. TexHOoI0rus KOHTPOJISL UCIIOJIHEHUS JOKYMEHTOB U IIOPYYECHUN OIIK-4, OIIK-5
8. [Topsimok paGoThl ¢ KOHPUIACHIIMATHHBIMHI JOKYMEHTAMH U MaTe- OIIK-4, OIIK-5
puantamu
9. | HazHauenne ¥ TNOpSAOK TMPOBENEHUS MPOBEPKU HAJIUUUA OIIK-4, OTIK-5
JIOKYMEHTOB, JIeJI 1 HOCUTENeH HHPOpPMALIUU
10. | OcobeHHOCTH ~ COCTaBJIEHUS U BEAEGHUS  HOMEHKJATYpHI OIIK-4, OIIK-5
KOH(HICHIIMATBHBIX JeT
11. | ®opmupoBanue U ohopmiIcHUE KOHPHUICHITHATBHBIX JEIT OIIK-4, OIIK-5
12. | Topsimok yHHUYTOXKEHHSI IOKYMEHTOB, A€ U HOCuTene nHpopma- OIIK-4, OIIK-5
1015051
13. | PexiaMHO-BBICTaBOYHBIE MaTePHAJIBl KAaK KOHTPOJIUPYEMBIN KaHAI OIIK-4, OIIK-5
pacnpoCTpaHEHUs! LICHHbBIX CBEICHUI
14. | [TogrotoBKa K MPOBEACHUIO KOH(MUICHIMAIBHBIX COBEIIAHUN H OIIK-4, OIIK-5
NIEPErOBOPOB
15. | OcHOBHBIC HANPABJICHUS 3aIIUTHI IEPCOHAIBHBIX JAHHBIX B OTE- OIIK-4, OIIK-5
Jie KaJpoB
16. | [Ipomecc BemeHUS W JOKYMEHTHPOBAHUS KOH(HICHIIUAIBHBIX OIIK-4, OIIK-5
COBEILIAHUI U IIEPErOBOPOB
17. | Opranuzanus mpuemMa IOCETHTEIS HITH TPYIIIBI TOCETUTENEH Tep- OIIK-4, OTIK-5
BbIM PYKOBOJUTEIIEM
18. | 3amura nHpOpMAINH PU pabOTe C MOCETUTENIMU OIIK-4, OIIK-5
Tabamnuna 13
MarepuaJbl, He00X0AUMBbIE /15l OHEHKH YMEHHN i, HABBIKOB M (MJIM) ONbITA
AeATeJIbHOCTH (IPUMepPHbIe NPAKTUKO-OPHEHTHPOBAHHbIE 32 1aHHA)
Ne i/ | Copepikanue NmpUMeEpPHBIX NPAKTHUKO-OPMEHTUPOBAHHBIX 3a1aHUMH Kon .
KOMIIETCHIIUH
1 Pemenue 3agay (o BapuaHTam) OIIK-4, OIIK-5

6.3.2. Tembl 1 MeTOAMYECKHE YKA3aHUA 110 NIOATOTOBKe pedepaToB, 3cce H TBOPUYECKHUX

SN R WD =

e

3aJaHNi 10 JTUCHHUILINHE

Tembl pepepatoB (3cce, TBOPUSCKUX 3aJaHUIN)
3amura nepcoHaIbHBIX JTAHHBIX.
KommMmepueckas TaiiHa.
Crny>xeOHas TaiiHa.
lNocynapcTBennast TaiiHa.
TaliHa ciiecTBUA U TailHA CyA0NPOU3BOIACTBA.
Bpauebnas TaiiHa.
bankoBckas TaiiHa.
TaiiHa yChIHOBIECHHUS.
JInunas (cemeiiHas) TaiiHa.

MeTtoanueckue YKa3aHu:A
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[IpucTtynas K BHIMOJIHEHUIO 3a/1aHUH, 00yUJalOMIMUNACS TOJDKEH 3HaTh, YTO paboTa Oyner
3a4yTeHa MPH YCIOBUH COOIIOIEHUS CIeIyIOIUX TPeOOBaHUI:

1. 3HaHMe TEKCTOB PEKOMEHIOBAHHOM JINTEPATYPhl U UCHOJIB30BAHUE ITOTO 3HAHUS B
pabore.

2. Hcnonp3oBanue 00ydyarOMIMMCS HECKOJIBKUX HCTOYHUKOB (CTarei, MoHorpadui,
CIPaBOYHOM U JPYroM JIUTEpATyphl) sl pACKPITHS U30paHHOH TEMBI.

3. KynbpTypa u akajgeMudeckue HOPMbI M3JIOKEHHsI MaTepuana: 00sA3aTeIbHOE yKa3a-
HHUE Ha MCTOYHHMKH, 'PAaMOTHOE IIUTUPOBAHHE aBTOPOB (NPSAMOE M KOCBEHHOE), OIpEeIICHUE
COOCTBEHHOM MO3UIMU U 0053aTENIbHBIA COOCTBEHHBI KOMMEHTAPHA K IPUBOIUMBIM TOUKAM
3pEeHUS.

4. Cobmoznenue TpeOOBaHUN K CTPYKTYpE U 0(OPMIICHHIO.

Tpebosanus k cmpykmype u 0gpopmaeHuro

CrpykTtypa. PaGora cocrouT u3 BBeJeHHs, OCHOBHOM 4acTu, 3akitoueHus. Bo BBene-
HUU HEOOXOMMO OIPEICTUTh IIEeh U 33/1a4u padoThl. B 0CHOBHOM YacTu 00s3aTeIbHBI CChII-
K1 Ha HOMepa Oubianorpaduyueckux 3amuceil B CIHUCKe HCIOIb30BAaHHON JUTEpaTyphl. B 3a-
KITFOYEHUH HEOOXOJIUMO ClIeNaTh OCHOBHBIE BBIBOJBI. CIMCOK MCTIOIB30BAHHOW JHTEPATYPhI
MoMenaeTcs nocie 3akioueHus. bubnuorpaduyeckue 3anucu HyMEpyIOTCsS U pacloiaraioT-
cs B al1(paBUTHOM TOPSIJIKE.

Odopmnenue. Hlpudt rapaurypst Times New Roman, kernb 12 unu 14, yepe3 1,5 un-
TepBasia. PaboTy meyaTath Ha OJIHOM CTOpPOHE CTaHIAPTHOTO Jincta Oymaru opmara A4 ¢ co-
ommoieHreM nojei: gesoe — 30 MM, IIpaBoe, BepXxHee U HKHee — 20 M.

BrimonnenHas pabota qomkHA OBITH CKperuieHa. PaboTa OTKpBIBASTCSI TUTYIJIBHBIM JIW-
ctoM. 3atem cienyer «OrnaBnenue». [lopsiikoBble HOMepa CTpaHMIl YKAa3bIBAIOTCS BHU3Y
CTpaHMIIBI C BBIpAaBHUBaHUEM OT IieHTpa. He momyckaercst paccTaHOBKa HyMEpalMKi CTPaHUIL
oT pyku. [lepBoii cTpaHuIlEii cCUMTAETCS TUTYJIBHBIN JIUCT, HO HA HEM Idpa «1» He CTaBUTCS.
Kaxx b1t paszaein Bcerga HaYMHAECTCS C HOBOW CTPaHULBL.

PabGora MokeT OBITh WJUTFOCTPUPOBAHA, HO HE JIOMYCKAaeTCs HCIOIb30BaHHE HILIIO-
CTpalMii, BBIPE3aHHBIX U3 KHUT, )KYPHAJIOB U IPYTUX U3JIaHUH.

6.3.3. Memoouueckue ykazanus no évlnoJHEHUI0 KYPCOBOI padonivl

KypcoBas paboTa 1o nucuuIuiiHe yueOHbIM IUTAHOM HE NMPEeAyCMOTpEHa.

6.3.4. TunoBble 3a1aHus VIS IPOBEACHUS TEKYLEro KOHTPOJIsA (P)OPMUPOBAHUS
KOMITeTEeHI Ui

6.3.4.1. Ilnanvt cemunapckux 3auamuil
CemuHapckue 3aHITHS Y4€OHBIM IUIAHOM HE TIPETyCMOTpPEHA.

6.3.4.2. 3a0anun ona npaxmuuecKux 3aHAmMuil

IMpakTnyeckas padora Ne 1. Tema «AcTouHuKH KOHPUIEHIHAILHOI HHPOPMAIIMH U KaHA-
JIbI ee yTpaThbD)
OIIK-4, OIIK-5
[ens paboOTHI — M3y4eHHE UCTOYHUKOB KOH(HICHIIMATIbHON HH(POPMAIIUK U KaHAJIOB €€
yTpAaTHI.
3anaHue U METOJMKA BBIIOJIHEHUS: CTYACHTaM MpeIaracTcsi OCHOBBIBASCH HA MEpUOANYE-
CKUX U3/IaHUSAX, IPOAHATM3UPOBATh OCHOBHBIE MPOOIIEMBI HHPOPMALIMOHHON 0€30MacHOCTH.
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IIpakTuyeckast padora Ne 2. Tema. «AHanuTuyeckasi paGora npu odecrnieueHun nHGpopmManu-
OHHOI1I 0e30macHOCTH»
OIIK-4, OIIK-5
Lenp pa®oThl — M3y4YeHHE TEXHOJIOTUU MPOBEACHUS AHAIUTHYECKOW pabOThl HpU
o0ecrieyeHnH 3alIUTHl HHPOPMALIUH.
3amaHue U METOJMKa BBIMONHEHUs: OnpeaenuTh KPUTEpUU LIEHHOCTU UH(OpMaIu-
OHHBIX PECYPCOB U JUTUTEILHOCTH COXPAHCHUS UMU 3TOU XapaKTEPUCTHKHU.

IIpakTnueckas padora Ne 3. Tema. «HazHaueHue, NPUHIMIBI U CTPYKTYPa CHCTEMbI 3aIIlH-
Tbl HHpOPMALHK»
OIIK-4, OIIK-5
Llens paboOTHI — YTOUHEHUE 3HAHUIM O HA3HAYCHUU, IPUHIIUIIAX ¥ CTPYKTYPE CUCTEMBI 3a-
[IUTH HTHPOPMAIIMH OTPAHUYEHHOTO PACIPOCTPAHEHUSI.
3a/anre U METOJMKA BBHITIOJHEHHUS: OMUCATh TOPAIOK OXpaHbl HH(POPMAIIMOHHBIX pe-
CYpPCOB OTKPBITOTO JOCTYIIA, OXapaKTepU30BaTh MPSAOK 3alIUThl MH(POPMAIIMOHHBIX PECYp-
COB OTPaHUYEHHOIO JTOCTYTIA.

IpakTnueckas padora Ne 4. Tema «Pa3zpadoTka u BeleHHe NepPeYHs CBeIeHNH, COCTAB-
JIAIOUIUX KOMMEPYECKYI0 TAHHY»
OIIK-4, OIIK-5
Lenp paboThl — yTOYHEHHME M 3aKpEIUICHHE 3HAHUN O TEXHOJOTUU PalbOThI C
nHpopMaluelt OrpaHUYEHHOTO PACTIPOCTPAHEHHUS.
3agaHre U METOAMKA BBIMOJHEHUS: COCTABbTE NIEPEUCHb CBEJCHUN KOHPUIACHINAb-
HOTO XapakTepa, BBIOpaB MH(POPMALIHIO U3 CIIHCKA.

1. IIpoToxonsl cobpanmit

2. YcTaB opranu3zamnuu

3. ITaTHBIE pacnucaHus

4. Ilepenucka mo cnopam

5. Cyne0OHbIE JOKYMEHTHI

6. HHpOpPMAIUH O COCTOSHUU OKPYXKAIOUEeH Cpebl;

7. Konnennus 6e3onacHocTu

8. Kaprouku'(kypHansl) perucTpaludl NPHUKa30B, yKa3aHHUH, pacHoOpsKeHHH, MpaBHII,
UHCTPYKLHH, MOJ0KEHNH, yCTaBOB, HOCTYMAOMINX U OTIPABIAEMBIX JOKYMEHTOB

9. Omucu, mepedyHy, peecTphl Ha OTIPABICHHYIO KOPPECTIOHICHIIHIO

10. l'onoBsIie M MEPCHEKTUBHBIC MJIAHBI IPEATPUSTHS

1. OmnepaTUBHBIE MJAHBI IO BCEM HAIpaBICHUSAM IEATCIBHOCTH IPEINPHUITHS U €To
CTPYKTYPHBIX MOJpa3AeleHui

12. DuHAHCOBBIC MJIAHBI EPCIEKTUBHEIE

13. ITonmoxeHue o 3alUTe MEPCOHATBHBIX JaHHBIX

14. CMeTHl aIMUHUCTPATUBHO-X03IHCTBECHHBIX U YIIPABICHYECKUX PACXOJ0B

15. [lepenucka ¢ KpEAUTHBIMH YUPEKIECHUIMHU

16. Kpenutnsie, 3a10roBbeie U Op. AOTOBOPHI

17. JIOKyMEHTBI IO YIPaBJIEHYECKONH OTYETHOCTH

18. JIOKyMEHTBI IO CTATUCTUUYECKOMY YUETY

19. Byxranrepckue oT4eThl, 0aJaHCHl U OOBSICHUTENIBHBIE 3AIIMCKH K HUM

20. JloBepeHHOCTH Ha MOJy4YEeHHUE JEHEKHBIX CYMM M TOBapHO-MaTepHUaIbHBIX LIEHHOCTEH
(B TOM YmCIe aHHYJIMPOBAHHBIE TOBEPEHHOCTH)

21. XKypHaiel, KHUTH PETUCTPALlU CYETOB, KACCOBBIX OpPJIEPOB, JOBEPEHHOCTEH, MIaTEX -
HBIX OPYYEHUH

22. JloxkyMeHTHI (TIJIaHbl, OTYETHI, aKTHI, IIEPETNCKa) O MPOBEACHUN JOKYMEHTAIbHBIX pe-
BHU3WIl U KOHTPOJIBHO-PEBU3NOHHONW pabOTHI

23. JloroBopsl, cornameHus (X03siiCTBEHHBIE, ONIEPAlMOHHBIE, TPYJOBBIC U APYTHE)

24. OO6pa3nsl noAnuceil MaTepruanbHO-OTBETCTBEHHBIX JHUIT

25. IInanbl pacmiupeHus MTaToOB

26. JlokyMeHTHI (cooOuieHus, nHGOpMALKU, JOKIAJHbIC 3aIUCKUA, PAOPThI, MEPEIUcKa)
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27. JIOKyMEHTHI (XapaKTepHCTUKH, aKTHI, NAOKJIAJHbIE 3alHMCKH, CIIPABKU. IMEPENHUCKA) O
MPUBJICYCHUH K OTBETCTBEHHOCTH JHUI. HAPYIIUBIINX TPYJOBYIO TUCHHUIUTUHY

28. BenoMocTu BeIaun 3apabOTHOM MIATHI

29. JlokyMeHTHI (CIpaBKH, NOKJIagHBIC 3alMHACKH, OTYETHI) O BHIMOJHEHUHU INpEANHCaAHUI
110 TEXHUKE 0€301aCHOCTH M IPOMBIIIJICHHON CAaHUTapUH

30. ’KypHanbl (kHUTH) yueTa NpoQHIaKTHIECKUX paboT Mo TeXxHUKe 0e301acHOCTH

31. KHura y4yera HHCTpyKTa)xa Mo TeXHHUKe 0€30MacHOCTHU

32. Jluunsle nena (3asBIEHUSA, AaHKETHI)

33. Kuuru (kypHans1) ygyera TUIHBIX eI

34. Kauru (kypHanbl), KapTOTEKH ydeTa NMpueMa, IMepeMeNmeHns, YBOJIbHEeHUs paboTHH -
KOB (B TOM YHCJIE BPEMEHHBIX COTPYJHHKOB)

35. Cnucok (IITaTHO-CIMCOYHBIN cocTaB) paOOTHUKOB OpraHu3aIui

36. Kuuru (okypHanbl) y4eTa BbIIa4u TPYJAOBBIX KHHKEK M BKJIAJBIICH K HUM

37. [Tnanbl 00y4eHHUs

38. JIOKyMeHTBHI IO aTTEeCTAallMU CIEIHAINCTOB

39. JlokymMeHTanus mo pacupeesIeHNI0 CKIaJICKUX 3aMacoB

40. [IpaBuna BHyTpeHHETO pacmopsaka

41. Crnucku, KHUTH apecoB U Tere(OoHOB

42. JlokyMeHTHI (3aBKH, CIIHCKH, NMEPENNCKa) O BhIa4Ye yAOCTOBEPECHUH M MPOIYCKOB B
OpTraHu3aluu

43. KHuru peructpanuu yqocToBepeHHUN U NPOMYCKOB

44. Kuuru, xxypHainsl, Tabenu perucTpaluy Ipuxojaa U yxoaa pabodux U CIyKalux

IIpakTuyeckas padora Ne 5. Tema «/loctyn nepcoHasia K KOHGHIEHIMAILHBIM CBeIEHHSIM,
JOKYMEHTaM M 6a3aM IaHHBIX»
OIIK-4, OTTK-5
Ilenp paGoThl — YTOYHEHHE W 3aKpeIJICHHE 3HAHUN O TEXHOJIOTUU pPaboThI ¢
uHpOpManneil OrpaHHYCHHOTO PaCIIPOCTPAHEHHS.
3aaHue U METOAMKA BBITIONHEHUS: PETIaMEHTHPOBATh B BUAE (hparMeHTa WHCTPYKIIUU
MOPSAZIOK JIOCTYyIIA TIepcoHala K KOHUACHIIUAIbHBIM JOKYMEHTaM (UPMBI.

IIpakTuyeckas padora Ne 6. Tema «CocraB HOpMATHBHO-METOAMYECKMX MATEPHAJIOB I10
perjiaMeHTAlHH CHCTEMBI 3alIHTHI HHPOPMALHID)
OIIK-4, OIIK-5
Ilenp paboThl — O3HAKOMJIEHHE C HOPMATHBHO-NPABOBBIMH M METOJUYECKUMH aAK-
TaMH B 00J1aCTH 3aIIUTHI HHPOPMAITUH.
3ajaHyue U METOJMKA BBIMOJIHEHUs: 3HAKOMCTBO C (hefiepasibHbIM 3akoHOM «O rocynap-
CTBEHHOM TaiiHe», «O KomMepdeckoit TaitHe», «O0 nHpopmarmu, HHHOPMAITMOHHBIX TEXHO-
JOTHMSIX W 3aluTe MHPOPMALKW» U UHBIMU HOPMAaTHBHO-NIPAaBOBBIMM aKTaMU B 00JjacTu 3a-
ATl THPOPMALINH.

IIpakTnyeckas padora Ne 7. Tema «TexHosiornuecKkue cHCTeMbl 00PAGOTKH H XPAHEH U
KOH(PHIEHIHATBHBIX JOKYMEHTOB)»
OITK-4, OTIK-5
Lenp paGoTbl — yTOYHEHHE M 3aKpeIUICHHE 3HAHUA O TEXHOJOTHU pPabOTHI ¢
uH(pOpMaLnel OrpaHUYEHHOTO PaclpOCTPaHEHMSL.
3amaHue U METOJUKA BBIMOJHEHUS: pa3paboTaTh MHCTPYKIHMIO O 00paboTke H 3a-
IIUTHl KOMMEPYECKON TalHBbI.

IIpakTnyeckas padora Ne 8. Tema «/lokymeHTHpPOBaHME KOH(PUIEHINATBHOI HH(OPMALHI
OI1K-4, OTIK-5
Ilenp paGoThl — YTOYHEHHE W 3aKpEIJICHHE 3HAHUN O TEXHOJIOTUU pPaboOThl ¢
nHpopMaluelt OrpaHHYeHHOTO PACTIPOCTPAHEHHUS.
3ajanue W METOJIMKA BBHINOTHEHHS: TPOAHAIM3UPOBATh OCOOEHHOCTH TEKCTa
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KOH(HICHIIMATIBHOTO TOKyMeHTa. JlaTh rpadMuecKyro cXeMy pachooXKeHHs cuenu(puaeckux
PEKBH3UTOB (popMyisipa KOH(UACHIMAIBHOTO JOKYMEHTa, ONMHUCATh MOPSIOK OhOpMICHHUS
PEKBU3UTOB.

IIpakTuyeckasi pa6ora Ne 9. «Ilopsiaok paGoThl MepcoHA A ¢ KOHPUIEHIHATLHBIMH
AOKYMEHTaAMMW»
OIIK-4, OIIK-5
Lenp paboThl — yTOYHEHHME M 3aKPEIUICHHE 3HAHUM O TEXHOJOTUU PaldOThI C
uH(pOopMaluel OrpaHUYEHHOTO PACTIPOCTPAHECHHUS.
3amaHue W METOJMKA BBIOJIHEHUS: PermameHTHpoBaTh B BUAC ()parMeHTa WHCTPYKIIHU
MOPSAI0K pabOThl UCTIONHUTENEH C KOH(PHUIEHIIMAIBHBIMU TOKyMeHTaMu. [IpoananusupoBaTth
ITyTH UCIIOJIb30BAHUS CYIIECTBYIOIIUX CPEACTB KOMMUPOBAHUS U TUPAKUPOBAHUS JJOKYMEHTOB
JUTSL U3TOTOBIICHUS SK3EMIUISIPOB M KO KOH(DUICHIINATBHBIX JOKYMEHTOB.

IIpakTuyeckas padora Ne 10. Tema «@opmupoBaHue KOHQUIEHIHATBHBIX IOKYMEHTOB B Jie-
J1a, XpaHeHHe Jie]1 H Nepe/iadya uX B apXUB. Y HHUTOKeHHe JOKYMEHTOB, /1eJ]1 H HOCHTeJIeii
HH(popMaHN»

OIIK-4, OIIK-5

Lenp paGoTbl — YTOYHEHHE W 3aKpeljieHHe 3HAHUN O TEXHOJOTMU paboThl ¢
uH(pOopMaIiel OrpaHUYCHHOTO PACTIPOCTPAHCHHUS.
3amanue W Meroauka BbIMoiaHeHHs: CocTaBUTh (parMeHT HOMEHKJIATYyphl JeN, CO-
JepKammx KOoH(UICHIMATbHBIE JOKYMEHTH. PermameHTHpoBaTh B BHAe (parmenra
MHCTPYKLHUHU TOPSIIOK (OPMUPOBAHUS B JieNIa AJIEKTPOHHBIX KOH(PUACHINATIBHBIX JOKYMEH-
TOB.

IIpakTuyeckasi pa6ora Ne 11. Tema «Opranusanusi paGoTsl ¢ MEPCOHATOM, 00.1aTAIOMIHM
KOH(pUIeHUNAIbHON UH(opManmeii»
OIIK-4, OIIK-5
Lenb paboThI — 3aKperuieHue 3HaHUH O TEXHOJIOTHHU 3aIIUTHI HHPOPMALIUU
3amaHue 1 MeToarKa BbioHeHus: [Ipoananusupyiite cutyanuio.
Curyanus.

B cootBerctBUM ¢ moamn. «B» m. 6 4. 1 ct. 81 Tpynooro koxekca Poccuiickoit de-
JIepalliy JI0TOBOpP C PaOOTHMKOM MOJKET OBITh pacTOPrHYT paboTo/aTeleM, B TOM YHCIE B
cllydae pas3rialleHus MepCOHANIbHBIX JTAHHBIX IPYroro paboTHUKA.

JlaBpoBa oOpatmiack B cyn ¢ uckoM kK OAO «CrtapT» 0 BOCCTAaHOBJIICHHH Ha padoTe.

16.10.2013 nctuma Oputa yBoJIeHa mo mofmn. «B» 1. 6 4. 1 ct. 81 TpynoBoro koaekca Poc-
cuiickoil @exnepanuu 3a pasrialleHHE NEPCOHAIBHBIX JAHHBIX pPAaOOTHHKOB. CuuTaer
YBOJIbHEHHE HE3aKOHHBIM, TaK Kak HH(OpMaIMsd, KOTOPYI0 OHA HallpaBWJIa Ha CBOMl 3JeK-
TPOHHBIN ajpec, He cTaja JOCTOSHUEM TPEThUX JIUII, TOCKOJIbKY He OblIa pas3rialieHa.
CyznoM yCTaHOBJIEHO, YTO B XOJI€ TJIAHOBOTO ayJUTa CIIy>KeOHOM 3JIEKTPOHHOM MOYTH paboT-
HUKOB OAO «Crapt», 00pabaTbIBarOmuX MepCOHANBHBIEC TaHHBIE, ObUIA BBISBICHA MTEPHO/IN -
Yyeckasi pacchUIKa UCTHUIEH MUCEM, COJIepKalliX MepCOHANbHBIC TaHHbIe PAOOTHUKOB KOMIa-
HUU Ha TOYTOBBIN aipec XXXXX@mail.ru, To ecth nHpOpManHs OblIa pa3MelicHa Ha cep-
Bepe mail.ru. ITynkr 43 IlocranoBnenus Ilnenyma BepxoBHoro Cyma ot 17.03.2004 Ne 2
Pa3bACHUII, YTO B ClIy4ae OCMapUBaHUs PAOOTHUKOM YBOJBHEHUS MO MOAM. «B» M. 6 4. 1 CT.
81 TK P® paboronarens 00s13aH MPEIOCTaBUTh JOKA3aTENbCTBA, CBUIETENLCTBYIOIINE O TOM,
YTO pabOTHUK OOS3BIBAJICS HE pasrjiaiiarth [EePCOHAIbHBIC JaHHBIE JIPYroro pabOTHUKA,
KOTOpBIE CTalM €My H3BECTHHI B CBSI3M C HCHOJHEHHEM WM TPYJOBBIX OOS3aHHOCTEH.
11.01.2011 renepansubiM qupekropoM OAO «Crapt» ObUT YTBEPXKIEH CIUCOK COTPYIHUKOB
OAO «CrapT», AOMYNIEHHBIX K MEPCOHAIBHBIM JIAHHBIM COTPYIHUKOB. B HaHHBIN criMCOK
ObL1a BKIItOUeHa u JlaBposa.
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18.01.2011 ¢ JlaBpoBoii OBUI MPOBEAEH HHCTPYKTAX IO PabOTE CO CBEACHHSIMHU,
COCTaBJISIONIMMH KOMMEPUYECKYIO TaiHy, U CBEACHHUSIMH, OTHECEHHBIMU K KOH(HUACHUIHATb-
HoU nH(popmaruu. /[aB paBoByIO OLIEHKY (DaKTHYECKUM OOCTOSITEIBCTBAM Jieja B COBOKYTI-
HOCTU C TMPEACTaBICHHBIMU CTOPOHAMU B OOOCHOBAHHE CBOMX JOBOJOB M BO3paKEHHI
JI0Ka3aTeNbCTBAMU, CyJl B CBOEM OIPEACICHUU NPUIIENT K BBIBOAY, YTO DPa3MEILECHHAas B
pe3ysibTaTe HEeMpaBOMEPHBIX JEHCTBUI MCTUIBI MH(OpMaILMs, coaepKalas NepCcoOHAIbHbIE
nanHbie paboTHUKOB OAO «CrapT», cTana moctymHa TpetbeMy nuiy — OAO «Mboiin.Py», B
CBSI3M C YEM JIMCLUIUIMHAPHOE B3bICKAHUE B BUJE YBOJbHEHMS MO MOAM. «B» M. 6 4. 1 cT. 81
TK P® 6bu10 mpUMEHEHO MTPaBOMEPHO.

BOIIPOCHI:

1. JaiiTe cOOCTBEHHYIO OIICHKY CIIOKHBIICHCS CHTyallud C MO3UIIUU paboTojaTeNsl U pa-
6oTtHuIBI (JIaBpoBOIi). APryMEHTUPYHTE CBOIO TOUKY 3pEHUSI.

2. MOHO 71 OCTIOPUTH pelIeHue cyaa?

3. IlpaBuibHO JIM MOCTPOEHA CUCTEMA 3ALUTHI IEPCOHAIBHBIX JaHHBIX HA IPEANPUATUN?

IIpakTnueckasi padora Ne 12. Tema «Ilopsiiok npoBeaeHusi COBEIAHMIT H EPErOBOPOB 10
KOH(l)PI)IeHIII/IaJIbHLIM BOIIpocaM, mpuemMa noceTuTee»
OIIK-4, OIIK-5
Lenp paGoTBl — yTOYHEHHE M 3aKpEIUICHUE 3HAHWWA O TEXHOJOTHH pPalbOTHI ¢
uH(pOopMaIMel OrpaHUICHHOTO PACTIPOCTPAHCHHUS.
3amanne W MeToAWKa BhIMONHEHMs: COCTaBUTHh IUIAH TOATOTOBKM COBEUIAHUS 10
KoH(UACHIHaTsHOMY Bompocy. CocTaBUTh MaMATKY AJisi ceKpeTapsi-pedepeHTa mo padore ¢
MMOCETUTEIISIMU (PUPMBIL.

IMpakTnueckas padora Ne 13. Tema «Opranuzanus 3alllUTHI NEPCOHATBHBIX TAHHBIX)
OIIK-4, OIIK-5
Lenp paboTHl — 3aKperuieHUue 3HaHUM 00 OpraHM3alUy 3alUThl IEPCOHATIBHBIX JaH-
HBIX.
3ananue u Meroarka BeinonHeHus: Ha ocnoe Tpynosoro Konekca Poccuiickoit de-
nepaunu U @3 «O mepcoHaNbHBIX JaHHBIX» pa3paboTaTh JIOKAJIbHBIE aKThI, PETJIAMEHTUDY -
IOLIUE 3AIIUTY IEPCOHATIBHBIX IaHHBIX B OpraHU3aL1H.

6.3.4.3. Temul u 3a0anusn 011 MeaKoZpPynnoevlX/UHOUBUOYATIbHBIX 3AHAMULL

MenkorpynnoBble/MHIUBUyalbHbIE 3aHATHS O AMCUUIUIMHE YY€OHBIM IJIAHOM HE
IIPEyCMOTPEHBI.

6.3.4.4. Tunoesvie memul u 3a0anus KOHMPOALHBLIX padOmM (KOHMPOJIbHO20 YPOKA)

KonrpomnbHas pabora B yueOGHOM Mpoliecce He UCTIONIb3YEeTCS.

6.3.4.5. Tecmoevle 3a0anusn (npumeput U3 pa3Hsvix 6apuUaAHmOs)
TecroBble 3a1aHUs B y4eOHOM MPOIIECCE HE MCTIONIB3YIOTCHL.

6.3.4.6. KonTposbHasi padoTa 1Jis1 00y4yarommxcsi 3a04Hoi ¢popmbl 00yueHust
H MeToANYecKHe PeKOMEeH/IAlMH 110 ee BHINOJIHEHHI0
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KonrponpHasg paboTa He IpeayCMOTPEHA YU€OHBIM IUIAHOM.

6.4. MeToanueckue MaTepuasibl, ONpeesolne Npoueaypbl OeHUBAHUS 3HAHUM,
YMeHH, HABBIKOB U (MJIM) ONbITA AeSITeJIbHOCTH, XaPAKTEPU3YIOIIHUX ITANbI
¢dopmMupoBaHus KOMIIETEHIM A

1. HopmaTuBHO-MeTOIMYECKOE OOECIeueHHe TEKYLIeT0 KOHTPOJS YCIIEBAEMOCTH M
MIPOMEKYTOUHOM aTTecTalli 00yYaroIMXCsl OCYIIECTBISETCS B COOTBETCTBHH C JIOKAIbHBIMU
aKTaMH By3a.

Konkpernsie ¢GopMbl © HOpolEeaypbl TEKYIIEro KOHTPOJS YCIEBAEMOCTH H
IIPOMEXYTOUYHOM aTrTecTalMyi IO JUCLUUIUIMHE, OTpaxkeHbl B 4 pasnene «CoxaepkaHue auC-
UUIUIMHBI, CTPYKTYpPUPOBaHHOE MO TemaM (pa3jienaMm) ¢ yKazaHHEM OTBEACHHOIO Ha HUX
KOJIMYECTBA aKaJCMHUECKHUX YaCOB ¥ BUJIOB YUCOHBIX 3aHITHII.

AHanu3 1 MOHUTOPHUHI NPOMEKYTOYHON aTTeCTAllMU OTpaK€H B COOpHUKE CTaTHU-
CTHYECKUX MaTepuasioB: «Toru 3umMHen (JieTHel) 3a4e€THO-3K3aMEHAIIMIOHHON CECCUM.

2. Jlns MOATOTOBKHM K NMPOMEKYTOYHOM aTTeCTallMd PEKOMEHIYeTCsl MOJIb30BaThCs
(OHIOM OIEHOYHBIX CPEJICTB:

— TepeyeHb KOMIETEHIIMH C yKa3aHHEeM 3TanoB UX (OPMHUpPOBaHUS B Ipoliecce
OCBOCHHMS 00pa30BaTeNbHOM porpaMmsl (cM. 11. 6.1);

— OINHKCaHue ToKa3aTesied U KPUTEpUEB OIICHMBAHMSI KOMIIETEHIMH Ha pPa3IUYHbBIX
sTanax ux (HopMUpPOBaHMS, ONMCAHKE KA OLEHUBAHUSA (CM. T1. 6.2);

— TUIOBbIE KOHTPOJIbHBIC 3a/1aHUS WM UHbIE MaTepHalIbl, HEOOXOIUMBIE JIJISl OLIEHKH
3HAaHWUW, YMCHHI, HABBIKOB W (WJM) OIbBITA MACSITEIBLHOCTH, XapaKTEPU3YIOMINX OSTaIlbl
dbopMUpOBaHUA KOMIETCHIIUNA B MPOIIECCE OCBOEHUS 00pa30BaTeIbHON MPOrpamMmbl (CM. II.
6.3).

3. TpebGoBaHMsl K MPOXOXKICHUIO IMPOMEKYTOUYHOW aTTecTaruu (d9k3ameH). OOy-
YaIOUUICS JOJIKEH:

—Y4YacTHE B CEMUHAPCKUX 3aHATHUAX;
—CBOEBPEMEHHO U KaUeCTBEHHO BBINIOJIHATH NPAKTUYECKHUE PaOOThI;
—CBOEBPEMEHHO BBIIIOJIHATh CAMOCTOSITENIbHBIE 3a/1aHUS;
—IPONTH POMEKYTOYHOE TECTUPOBAHMUE;
4. Bo Bpems IpOMEKYTOYHON aTTECTALUN UCTIOIb3YOTCS:
— CIIUCOK TEOPETUYECKUX BOMPOCOB U 0a3a MPaKTUUYECKHUX 3aJaHUN, BBIHOCUMBIX Ha
3a4er;
— ONMCAHME IIKaJI OLCHUBAHMS;
— 0a3a TeCTOBBIX 3aJJaHUIA;
— CIpaBOYHbIE, METOIMYECKUE U UHbIE MaTEepPHAaIbI.
5. [l ocylecTBIEHUS IPOLEyp TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U IIPOMEKYTOU-
HOM aTTecTaluy JJisl UHBAJIUAOB U JIUI C OTPAaHUYEHHBIMU BO3MOYKHOCTSMU 3/10POBbsI (POHIBI
OLIEHOYHBIX CPEJCTB AJANTHPYIOTCS 32 CUET UCHOJIB30BAHUS CHEMATM3UPOBAHHOTO 000PYI0-
BaHUS U1l MHKIIIO3UBHOrO oO0ydeHus. dopma mpoBeneHus] TeKylleil U UTOroBOM aTTecTaluu
JUIS CTY/ICHTOB-MHBAJINOB YCTAHABIMBACTCS C YUYETOM MHIMBHYaJIbHBIX NCUXO(DU3MUECKUX
ocoOeHHocTel (YyCTHO, MMCbMEHHO Ha OyMare, MUCbMEHHO Ha KOMIIbIOTEpE, B opMe TecTu-
poBaHus H T.1.). [Ip HEOOXOAMMOCTH CTYACHTY-MHBAIUAY MPEAOCTABISACTCS JOMOTHUTEIb-
HOE BpeMs JJIs MOATOTOBKH OTBETA HA DK3aMEHE

7. IIEPEYEHb TEYATHBIX W DJIEKTPOHHBIX OBPA3OBATEJIbHBIX U HH®OPMAIIMOHHBIX
PECYPCOB HEOBXOJIUMBIX JJIs1 OCBOEHUSA JUCHUTIIMHBI
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7.1. TleuaTHble ¥ (HJIK) 3JEKTPOHHBIE 00pPa30BaTeIbLHbIE pecypehl’

1.KynsieB, H.H. Kon¢uaenuumanpsHoe AeI0NpOU3BOJICTBO M 3aLIUIIEHHBIN 3JIEKTPOHHBIN
JIOKyMEHTO000pOT [DnekTpoHHbIN pecypc] : yuebnuk / A.C. Jemymxkun, A.I'. ®abpuyHOB,
H.H. KynsieB .— M. : Jloroc, 2011 .— 452 c. — (HoBas yHuBepcurerckas 6uOnmoreka) .—
ITox o6m1. pen. H.H. Kynsiea .— Pexxum nocryna: https://lib.rucont.ru/efd/178080

2.ITerpenko, B. 1. 3amura nepcoHanbHBIX JaHHBIX B HH()OPMAIMOHHBIX CHCTEMax [ DJIEKTPOH-
HBI pecypc] : yueOnoe mocodue. H / B. U. Ilerperko .— CraBpomons : uzn-so CKOVY,
2016 .— 201 ¢. — Pexum moctyma: https://lib.rucont.ru/efd/603341

3.Ilerpenko, B. W. TeopeTndeckrne OCHOBBI 3aIUTh HHPOPMAIMH : yueOHOe Tocodue. [Dek-
tpoHHbIN pecypc] / B. U. Ilerpenko .— Craspomnoins : u3a-so CKOVY, 2015 .— 222 ¢. —
Pexxum moctyma: https://lib.rucont.ru/efd/578829

bucrokos, B. M. 3amura n 06paboTka KOHPUACHINAIBHBIX TOKYMEHTOB [DJIEKTPOHHBINA pe-
cypc] : yuebHoe mocobue. HampaBnenwe moarotoBku 10.03.01 — HMudopmanmonnas 6e3-
onacHocTh. bakamaspuar / B. M. buctokoB .— CraBpornosns : u3a-so CKOVY, 2016 .— 153 c.
— Pexxum noctyna: https://lib.rucont.ru/efd/603274

7.2. UuopManiuoHHbIE PeCypChl
7.2.1. IlpoeccnonasibHbie 0a3bl JaHHBIX U MH(GOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

http://www.consultant.ru/ — Koncynsrantlroc.
http://www.garant.ru/ — I'apanr.py.

http://elibrary.ru/ — eLIBRARY.RU.

http://kremlin.ru/ — caiir I1pe3unenra PO.
http://www.council.gov.ru/ — caiit CoBeta ®enepanuu PD.
http://www.duma.gov.ru/ — caiitT 'ocygapctBenHoii [ymer PO.
http://government.ru/ — caiit [IpaButenscTBa PO.
http://www.ksrf.ru/ — caiit Koncturynuonnoro Cyna P®.
http://www.vsrf.ru/ — caiit BepxosHoro Cyma P®.
http://www.arbitr.ru/ — caiit ¢eaepanbHbIX apOUTpaXHBIX Cy10B PO.

NudopmManuoHHbIE CIIPABOYHbIE CHCTEMBI:
l"apanr,
KoncynbrataT+

7.2.2. Pecypcol ungopmayuonno-meneKoMmyHuKayuonnou cemu Humepnem
http://www.intuit.ru/ — HartmoHanbHBIH OTKPBITHI YHUBEPCUTET

https:// www.culture.ru/ — Kynetypa.P®. [lopTan KynbTypHOTO HACIEIUs, TPATUIIHHA
HapoaoB Poccun

' OGecneuenvie 00yYAMOIMXCS MHBAIUIOB U JIUI| ¢ OTPAHMYEHHBIMU BO3MOXKHOCTSMU 310POBbS IEYATHBIMU U
AIIEKTPOHHBIMU 00pa30BaTEIbHBIMHI PECYpPCaMH OCYLIECTBIISIETCS B (POpMax, alaliTHPOBaHHBIX K OrPaHHYEHUSIM
UX 3JI0OPOBBS.
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8. METOJMYECKHWE YKA3AHUSA JUISA OBYYAIOIIAXCS IO OCBOEHUIO
TACIHATITAHBI

Jns nucuumuimeel, u3ydaemoit ¢ npumenenreM J{OT, ucnons3yercss MoJysbHas
mojenb. OHa mpearnosaraeT pasjieicHue yueOHOM AUCIUILIMHBI Ha MOIYIH. MoIyib — 3TO
JIOTMYECKU LEJIOCTHBIN, 3aBEpUICHHBIH (parMeHT y4eOHON IUCHMILIMHBIL. MopynbHas cH-
cTeMa Ipu NOCTPOCHUU Yy4eOHOM MUCHMIUIMHBI MTO3BOJISET BCEM yYaCTHHKaM 00pa30BaTellb-
HOTo nporiecca (00yyaeMoMy, NeAarory, aIMUHUCTPATOPY) NOCIEI0BATEIBHO OTCISKUBATh U
KOHTPOJIMPOBATh XOJ M3y4eHHUs nuciuiuinHbl. Ilnatdpopma Moodle mo3Bomnsier cnenars Ha-
CTPOMKY, IIPU KOTOPOH OT OAHOTO MOAYJIA K APYrOMYy MOAYJIIO OOydaroIIMHCs MOXKET Iepe-
XOJUTh TOJBKO IIPU YCIOBUH, €CJIM OH MPOCIYIIaJl JEKINHU, IPABUIBHO OTBETUII HA TECTOBbIE
3aJlaHus 110 UTOTaM €€ IPOCIYLIIMBaHU, BBIIIOIHWI IIPAKTUYECKUE 3aJaHNS Ha MOJIOKUTEIb-
HYIO OLIEHKY. JTa e HAcTpOWKa HE MO3BOJIUT OOydYaroUIeMycsl MEpeHTH Ha CIeTyIOLIUii
CEMECTp, €CJIM OH HE 3aBEpILIWI U3y4YEeHUE XOTs Obl OZIHOW TeMe, B T. 4. HE MPOLIEN HTOIOBOE
TECTUPOBAHUE, UJIU MOJIYYWI HEYIOBIETBOPUTEIbHYIO OLIEHKY.

KommiekcHoe n3ydeHue oOyyarolMMUCS AWCUUILIMHBI MIPEIoaraeT: OBJaJeHHe
MaTepuagamMH JIEKIUH, TI€YaTHBIMU U JIEKTPOHHBIMU OOpa30BaTEIbHBIMU PECYPCAMHM, yKa-
3aHHBIMU B pabodell mporpamme JUCLUIUIMHBL, TBOPUYECKYIO paboTy oOydaromuxcs B XOZe
BBITNIOJTHEHUSI NTPAKTUUYECKUX 3aJaHHUM, a TaKKE CUCTEMATHYECKOE BBIIIOJHEHUE TECTOBBIX U
UHBIX 33JJaHUH JJI1 CAMOCTOSITEIIbHOM paboThl 00yYarOIUXCS.

B Xone nexkuuii packpbIBalOTCS OCHOBHBIE BOIPOCHI B PaMKax pacCMaTpUBACMOU
TEMBI, JIEIal0TCs aKLUEHThl Ha HauboJiee CIOKHBIE M MHTEPECHBIE IOJO0XKEHUS H3y4yaeMOro
MaTepHalia, KOTOpbIE JOJDKHBI OBITh HMPUHATHI OO0yYaloIIMMKCS BO BHMMaHHe. Bcee nexkuuu
COIIPOBOKAAIOTCS CllaiilaMu, MOArOTOBICHHBIMU B IIporpamme PowerPoint.

[Tocne mpociymuBaHus KaXA0# JEKIHMH 00y4YarolIUics TOJDKEH OTBETHTh Ha TPHU
TECTOBBIX 3a/IaHUsA, COCTABICHHBIX HA OCHOBE €€ COJECPKaHUs.

OCHOBHOM IIETBIO MPAKTHUECKUX 3aHATHH SABISIETCS OTpadOTKa MPO(ecCHOHATBHBIX
YMEHUH U BJaJleHUH HaBbIKaMH. BBIOJHEHHbIE MPAKTUUECKUE 3ajaHUs IPUKPEIUIATECS 00y -
YAOIUMHCA B JIMYHOM KabuHeTte Ha 1uiarpopme Moodle M aBTOMaTHYeCKH MPUXOAAT Ha
3JIEKTPOHHYIO MOYTy IpenonaaBateins. [Ipu HeoOxonuoctu oOydarouMMes MOTyT OBbITh Mpen-
JIO’KEHBl MaTepuabl JUIsl BBIIOJIHEHUS] IPAKTUUECKOTO 3a/1aHus, HAIIPUMEP, OTYETHI, KOIHUU
apXUBHBIX JOKYMEHTOB, HOPMaTHBHbIE JOKYMEHTHI U T. A. Bce 3amanus 1 MpakTUYECKUX
3aHATUH O3BYYEHBI IpernojaBareieM (Leidb — OOBACHUTh METOJUKY BBINONHEHHUs). Eciou y
00yuaromerocss BO3HUKJIM BONPOCHI 110 BBIIOJHEHUIO 33JaHMs, OH MOKET 3a/JaTh UX Ha (o-
pyme. @opyM MO3BOJISIET MPENOJABATENI0 JaBaTh OOYYaIOIIMMCS JIONOJIHUTEIbHBIE pe-
KOMEHJAllMU U pa3bsicHeHus. [lociie mpoBepku Menaror BBICTaBISIET OLEHKY (MOYHO JaTh
KpaTKre KOMMEHTapuH) B JMYHOM KaOMHETe 00ydJaronierocs.

Jlns BBINOJHEHMS 3aJaHUH CaMOCTOATENIbHOW paboThl B NMUCBMEHHOM (opme 1o
TeMaM 0oOydaronmecs, KpoMe PeKOMEHIyeMO# MeYaTHBIX M JIEKTPOHHBIX 00pa30BaTEeIbHBIX
pPECYPCOB U MHTEPHET-PECYPCOB, JOJKHBI HCIOIb30BATh MYOJIMKALIMH 110 U3y4aeMOW TeMe B
npo¢eCCUIOHATBHBIX TEPUOUUECKUX U3IAaHHUSIX (3a4aHUs Il CAMOCTOSATENILHONW PabOThI CM.
B Paznene 5. IlepedyeHp yueOHO-METOIMUECKOTO 00ECIIEUEHUS ISl CAMOCTOSITENIbHON PabOoThI
00yJaromxcs Mo TUCIUIUIAHE).

IIpenycMoTpeHo mnpoBeJeHHE HHIUBUAYaIbHOW paboThl (KOHCYJbTaLUH) ¢ 00y-
YaIOIIUMHUCA B XOJI€ U3yUEHUS MaTepuaa JaHHON AUCLUILINHBIL.

Ha nnargpopme Moodle, Ha ycMoTpeHue npernojaBaTessi, MOTYT ObITh pa3MeIleHbl
JIOTIOJTHUTEIIbHBIE MaTepUallbl, HAPUMEp, CIOBapbh TEPMUHOB, XpecToMaTHs (COOpHUK ¢par-
MEHTOB TEKCTOB), WIUTFOCTPATUBHBIN, BUAEOMATEPUA WM CCHUIKU HAa HUX U T. [I.

Bri6op MeTonoB oOyueHHs Ui MHBAIMJOB U JIMIl C OTFPAaHUYECHHBIMH BO3MOXKHO-
CTSIMU 3/J0POBbS ONPENENISIETCS C yUeTOM 0COOEHHOCTEH BOCTIpUATHS UMHU yueOHOI MH(pOpMa-
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UM, COJIEPKaHMsI O0YUEHHUS, METOJANYECKOTO U MaTepHaIbHO-TEXHHUECKOro obecneueHus. B
00pa3oBaTeIbHOM MPOIIECCE MUCIOB3YIOTCS COLMAIbHO-aKTUBHbBIE U Pe(ICKCUBHBIE METO/IbI
00y4YeHHUs, TEXHOJOTHMH COLMOKYJIbTYPHOH peabWiIuTaliu C LENbI0 OKa3aHUS TOMOIIH B
YCTAaHOBJICHUH MOJHOLICHHBIX MEXJINYHOCTHBIX OTHOUICHUH C IPYTUMH O0y4aroIIUMUCS, CO-
31aHU KOM(OPTHOTO MICUXOJIOTUIECKOTO KJIMMaTa B CTYACHYECKOU TpyIIIe.

Taoauna 14

OueHoYHBbIE CPEACTBA MO JUCIHHUIJIMHE C Y4€TOM BH/Ia KOHTPOJIsI

HaunmenoBanne
KpaTkas xapakrepucTuka
OLICHOYHOI'0 Cpef- Buabl KoHTpOIsSI
crBa OLICHOYHOI'0 CPeACTBA
ATttecranus B pam-| CpenctBo obecrieueHusi oOpaTHOH cBszu B yueOHoOM| Texkymuid
Kax TEKYLIEeTo npouecce, popMa OLEHKH KauecTBa OCBOCHHUSI 00pa3o (arrecrauus)
KOHTPOJIS BaTENbHBIX MPOTPAMM, BBITIOJHEHUS Y4eOHOTO TUIaHa U
rpaduka y4eOHOro mpoiiecca B Ieproj 00ydeHHs 00y
YAIOLIUXCSL.
9K3aMeH dopma ordyeTHOCTH OOydaromierocsi, onpeaensemas| IIpomexxyTouHbIit
y4eOHBIM TUIAHOM. DK3aMEH CIYXHT JJIsl OIEHKH pa-
00TBl OOydaromerocsi B TEYEHHE CpoKa OOYHEHHs IO
JUCLUIUTMHE (MOIYJII0) M NpPU3BaH BBISIBUTH YPOBCHb,
MPOYHOCTh U CUCTEMATUYHOCTD ITOJIyUYEHHBIX UM TEOpe-
TUYECKUX M MPAKTHUYECKUX 3HAHUH, TPUOOPETEHUS Bla-
JICHHs] HaBBIKAMH CaMOCTOSTEIBHOW PalOTHI, pa3BUTHS
TBOPYECKOTO MBIIUICHHSI, YMEHHE CHUHTE3UPOBATh I10-
Jy4deHHBIC 3HAHUS M IPUMCHSTh UX B PEIICHUH TPAKTHA
YeCKUX 3ajay.
KoncnexTst Bun nuceMeHHO#M pa®oThl 4715 3aKpeIuieHus U mpoBepq Tekymuii (B pamkax
KA 3HAaHUH, OCHOBAaHHBIH HAa YMEHUH «CBEPTBHIBATH JIEKLIMOHHBIX 3aHATHS
WH(OPMAINIOY», BELICISATH TI1aBHOE. WM caM. paboThl)
PaznoypoBHeBbie | OneHOYHOE CPeACTBO Ui OTPabOTKM yMeHWH M HaBbl{ Tekymuii (B paMkax

3aJa41 U 3aJaHUA

KOB. Paznnyuarot 3agaun u 3aaHus:

a) PENpOIYKTHBHOTO YPOBHS, ITO3BOJIIOIINE OIIe-
HUBAaTh H JMATHOCTUPOBATH 3HaHUE (AKTHUECKOTO|
Marepuaia (0a3oBble MOHITHS, ANTOPUTMBI, (aKTH) U]
yYMEHHE TPaBHIBHO HCIIONB30BATh CHEINATBHBIC TEPMH-
HBI ¥ TIOHATHS, y3HABaHUE OOBEKTOB U3YUYCHHUS B paMKax|
OTIPEICICHHOTO Pa3ieNa AUCIHIUIAHBL;

0) PEKOHCTPYKTHBHOTO ypPOBHSI, ITO3BOJISIOIINE OIle
HUBaTh M JHUAarHOCTHPOBATh YMEHHS CHHTE3UPOBATh,
aHaM3UPOBaTh, 0000IIATh (AKTHUECKHH M TeOpeTHYCH
CKuil Marepuan ¢ GOpMyJIMPOBAHUEM KOHKPETHBIX BbIA
BOJIOB, YCTaHOBJIEHHEM INPUYNHHO-CIICJCTBEHHBIX CBSI-
3eH;

B) TBOPYECKOTO YPOBHS, TIO3BOJISIIONINE OLICHUBATD U]
JIMarHOCTHPOBATh YMEHUS, HHTEIPUPOBATh 3HAHUS pa3-
JUYHBIX 00JacTe#, apryMEeHTHpPOBaTh COOCTBEHHYIO
TOUYKY 3pCHHSI.

MPAKTHYECKOTO 3aHs-
THS WU caM. paboThI)

CemMuHap

OpvH W3 OCHOBHBIX METOJOB OOCYXXICHHUS Y4eOHOTO
MaTepuaiga ¥ HHCTPYMEHTA OLICHKH CTEIICHH €ro yCBOEH
Hus. CeMuHapbl MPOBOAATCS IO Hauboyiee CIOXKHBIM|
BompocaM (Temam, pasjenam) y4eOHOUM MporpaMMmbl ¢
LEJNBI0 yIITyOJICHHOTO W3yYeHHs TUCLUIUIMHBI, TPUBHA

TUSA CTYJACHTaAM HABBIKOB CaMOCTOATCJIBHOI'O ITOMCKa U

Texymmii
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aHanm3a uH(popMarmu, GOpMHUPOBaHUS M Pa3BUTHS Ha-
YYHOI'O MBIIUICHUS, YMEHHS aKTUBHO YYacTBOBaTh B
TBOPYECKOW TUCKYCCHH, JETaTh BHIBOABI, apIyMEHTHPO-

BAaHO H3Jj1aratb U OTCTaMBaTh CBOC MHCHUC.

Juckyccus O1ncHOYHBIE CPEACTBA, TO3BOJISIONINE BKIIOUNTL 00y- | Tekymwuii (B pamkax
YAIOLINXCSl B IPOIIecC 00CYKACHHUS CIIOPHOTO BOIIPOCa, | ceMUHapa)
npoOsieMbl M OLEHHWTh MX yYMEHHE apryMEeHTHPOBAaTh
COOCTBEHHYIO TOUYKY 3pEHHUSI.

Tect Cucrema cCTaHAapTU3MPOBAHHBIX 3aJaHUN, T03BO- | MPOMEKYTOUHBIHI

JSOMIAs aBTOMATU3UPOBATH MPOLEAYPY H3MEPEHUs
YPOBHSI 3HAHWI U YMEHUH 00yJaromerocs.

[IpakTrueckas pa-
0oTta

O1ieHOUHOE CpEeICTBO JUIsl 3aKpeIJIeHUusl TeopeTHde-
CKMX 3HaHWW M OTPabOTKM HAaBBHIKOB U YMEHHH,
CHOCOOHOCTH NPUMEHATh 3HAHUS NPH PEIICHUH KOH-

Texymuit (B pamkax
MPaKTUYECKOTo  3aHs-
THS, caM. pabOTHI)

KPETHBIX 3a/1a4.

3amaHus, BIMONTHIAEMbIE 00yYalOUIMMHUCS MO PE3yiIbTa
TaM TPOWJCHHOW TEOpHH, BKIIOYalONIME B cels He
BOIIPOC — OTBET, & ONMCAHUE OCMBICJICHHOTO OTHOLICHUS]
K TIOJIYICHHOU TEOPHH, T.€. PEIICKCHH, THO0 MpUMeHe
HUU JJAHHBIX TEOPETHUECKUX 3HAHUHN Ha MPAKTHKE.

Texymuii (B pamkax
MPAKTHUYECKOTO 3aHsI-
THUSI, CEMHHAPa WIIH
caM. paboThI)

CuryalnmoHHbIC 3a-
HaHUs

9. ONMUCAHUE MATEPUAJIbHO-TEXHUYECKOI'O OBECIIEYEHU S, HEOBXOJIUMOT'O IS
OCYHMECTBJIEHUA OBPA3OBATEJIBHOI'O IMTPOIECCA MO JUCIHUIIJIMHE

MatepuanbHO-TEXHUYECKOE OCHAIEHUE OOYUYCHHSI C MCIOIh30BAaHHUEM HCKITIOUUTEIh-
HO JIOT BK/IIOYAET CIIEIYIONINE COCTABIISAIONIHE:

- KaHaJIbl CBs3U He Hivke 512 KOuTt/c Ha ogHOIrO MOJIL30BaTEN,
HaXOJIAIIEroCsT B 3JaHUM, [JIs OpraHWU3allMM B3aWMOJCHCTBUSA B PEKUME
BuneokoHpepenmuii, u 10 M6ut/c Ha 100 monb3oBareseil, OAHOBPEMEHHO
noAKIr0YeHHBIX K cucteme [1OT;

- cUcTeMa JUCTaHIMOHHOro o0ydenus (tuiargopma Moodle);

- paboune MecTa Mearoros;

— JIOTIOTHUTENIbHOE 00opyaoBaHue (web-kamepa, HayIIHHKH, KO-
JIOHKH);

- nporpammHoe obecnieuenne: Mirapolis Virtual Room, oduchbrit
MaKeT MPOTPaMM.

dopmupoBaHrue MHPOPMAITMOHHON CpeAbl OCYIIECTBISETCS C MOMOIIBI0 MPOrpaMM-
HOM CHUCTEMBI JUCTAHIIMOHHOTO OOYYEHHS, C MOMOIIBI0 KOTOPOU CO3/1aeTCS M pa3MeniaeTcs
WHTEPaKTUBHBIA 00pa30BaTeIbHBIH KOHTEHT, (PUKCHUPYETCS pe3yJbTaThl M MPOLECC MPO-
JIBIKCHHSI 00YYaroIIerocsi, CO3ar0TCs YCIOBHS U B3aUMOJICHCTBUS YYaCTHHKOB 00pa3o-
BaTeIbHOMN AeATeTbHOCTH ((POPYMBI, YaThI U T. 11.).

[Ipu oOyuenun ¢ mpumeneHneM uckiarounTensHo J1OT oOyuarommMmcst JODKHA HC-
MOJIb30BaThCs KOMIBIOTEPHAS TEXHMKA, KOTOpas OTBEYAeT CIEAYIOIUM MHHUMAIbHBIM
TpeOOBaHUSM:

— HaJIM4YKMe UHTEepHET-Opay3epa U MoJIKItoueHne K cetu HTepHeT;

— IIporpaMMHOe obecriedeHne s paboThI C UCIIOIB30BAHUEM ayIHO-, BUJIEO-;

— HAYUIHUKYU W/WIM JUHAMUKH, MUKpO(OH, web-kamepa.

Kaxxnprii oOygarormmiicss B TEYSHHUE BCETO Meproia 00y4YeHHs O0ecTieueH WHIANBUY -
QJIIbHBIM HEOTPaHMYEHHBIM JOCTYIOM K 3JEKTPOHHOM WHGOPMAIMOHHO-00pa30BaTeIbHON
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cpezae By3a U3 JII0OOW TOYKH, B KOTOPOH MMEETCs AOCTYI K WH(POPMAIMOHHO-TEIEKOMMYHHU -
KaronHou cetu MuTepHeT (nanee — MHTepHeT), kak Ha Tepputopun UI'MK, Tak u BHe ee.

DnekTpoHHas HHPOopMaAIMOHHO-00pa3oBarenbHas cpena UMK obecnieunBaer:

— JIOCTyn K Yy4YeOHbIM IUIaHaMm, paOouyuM IporpamMmaMm JUCLUIUIMH, pabouum
porpaMMaM MpPaKTUK, SJIEKTPOHHBIM YYEOHBIM H3JAQHHUSIM M 3JIEKTPOHHBIM 00pa30BaTellb-
HBIM pecypcaM, yKa3aHHbIM B pa0OYuX NporpaMMax JUCLUIUIMH, IpOrpaMMax IpaKTHK;

— (opMHUpOBaHKE FIEKTPOHHOTO MOPTQHOINO 00yUaIOMIErocs, B TOM YHCIIE COXpaHe-
HHE ero paboT U OLIEHOK 3a 3TH paboThI, CozepKalliee:

*  OOKYMeHmMuposanuvlie UHOUBUOYANbHbIE 00paA3068amenvhbvle 00-
cmudicenus: CepTU(PUKATBI, AUIIOMBI, TPAMOThI, JOKYMEHTbI 00 y4yacTUU B
rpaHTax, CepTU(UKATH O IPOXOXKICHUN TECTUPOBAHUS U T. 1.,

*  uccredosamenvbcKue, NPOEeKMHble U meopyeckue pabomuol: 1yo-
JIMKALUK, KypcoBbI€ pabOThI, IPOEKTHI, U T. 1.,

*  Om3bI6bl U XAPAKMEPUCIMUKU HA UCCIe008aAMENbCKUE, NPOeKM-
Hble U meopueckue pabompl: 6Iaro1apCcTBEHHBIE MUCHMA U T.JI.

- ¢ukcammio xoma 00pazoOBaTENBHOTO MPOIECCa, Pe3yJIbTaTOB
IPOMEKYTOUHON aTTeCTAallu! U Pe3yIbTaTOB OCBOCHHUS NPOrPaMMbl MarucTpa-
TYPBIL;

- MIpOBeJIeHNE YUeOHBIX 3aHATUH, MPOLEIYp OLIEHKH Pe3yJIbTaTOB
o0ydeHus1, pean3alns KOTOPbIX IPEeNyCMOTPEHA ¢ MPUMEHEHUEM JUCTAHIU-
OHHBIX 00pa30BaTEIbHBIX TEXHOJIOT U

- B3aUMOJICHICTBHE MEXJAy Y4YaCTHHKaMU 00pa30BaTeIbHOTO
nporecca, B TOM YHUCJie CHHXPOHHOE U aCUHXPOHHOE B3aMMO/IEUCTBUS MTOCPET-
cTBOoM cetu «HTepHEeT».

QOYHKIIMOHUPOBAHUE AJIEKTPOHHON HH(OPMalMOHHO-00pa3oBaTeNbHON cpeabl obec-
MIEUYNBACTCS COOTBETCTBYIOIUMH CPEICTBAMU MH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHO-
Joruil ¥ KBanU@UKaueil pabOTHUKOB, €€ HMCIONb3YIOIUX U MOAJepKUBaOMUX. DyHKIM-
OHHPOBaHHE IEKTPOHHOH MH(pOpMaLMOHHO-00pa3oBartenbHOM cpeasl B YUK cooTBeTcTBY-
eT 3akoHozaTenbCeTBy Poccniickoit denepanun.

Cucrema nuctanumoHHo oOyuenuss UYUIMK (aBTopu3oBaHHBIH jmocTym) —
https://sdo.chgik.ru.

JIuneH3noHHoe © CBOOOJHO paclpocTpaHsieMoe NporpaMMHoOe obecreueHue:
wiardpopma Moodle, Mirapolis Virtual Room.
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JIuct n3mMeHeHuii B pabouyto IporpaMMmy JUCLUILIAHEI

B pabouyro mporpammy aucuuiinabl « MTHGOpMaImonnass 6€30MacHOCTh U 3aluTa
nHopMaIm» 1o HanpaBiieHuo MoAroToBkU 46.03.02 JfokyMeHTOBEICHUE U apXHUBOBEICHHE
BHECEHBI CJIEIYIONINE U3MEHEHUS U JOTOJTHEHUSI:

PexBu3uTHI Homep
Y4eOHubiii MPOTOKOJ1a pasaeJia, . .
Conep:xkanue U3MeHeHH i W T0MOTHEHMIi
rojg YuyeHnoro cose- | moapasje-
Ta Ja

2022/23 npotokon Ne § be3 m3meHenwmit

ot 30.06.2022
2023/24 npotokon Ne § be3 m3meHeHwmit

ot 29.05.2023
2024/25 npoTokon N be3 nsmenenui

lloT

27.05.2024
2025/26 npotokon Ne 8 be3 uzmenenuit

ot 26.05.2025
2026/27 mporokon  Ne | P.§, 9 Buecenb! n3meHeHHs

10 oT
25.05.2026
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YyebOHoe u3anue

ABTOp-COCTaBUTEIb
Haranes Cepreesna ManTypoBa

NHO®OPMALNOHHASA BE3OITACHOCTbD U 3AIIUTA UHOOPMALIUU
PaGouyas nporpaMMa QM CHUNIMHBI

nporpamma 6akanaBpuara
«/lokymeHTalIHOHHOE O0ecneYeHrne YIPaBJIeHHD)
¢ NIpUMEHEeHNeM MCKJIIYUTEeIbHO JMCTAHIMOHHBIX
o0pa3oBaTe/JIbHbIX TEXHOJIOTHH
110 HANIPABJIEHUIO NOATOTOBKH
46.03.02 /lTokyMeHTOBeIeHHE U APXMBOBEACHHE

KBaIH(QUKANus: 0aKkajaaBp
Toonucano k newamu

@opmam 60x84/16 Obvem 2.7 n. 1.
3axasz Tupaosic 100

YenssOUHCKUH TOCY1apCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yensbunck, yi. OpakoHukuase, 36-a

Otnevarano B Tunorpadpuu YI'MK. Puzorpad
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