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TpeboBanus 1 METOAMYECKHE YKa3aHUsI MO BBITIOJHEHHUIO W 3aIIUTE BBITYCKHOW KBanH(UKa-
IIMOHHOW PabOTHI MOATOTOBIEHBI B cooTBEeTCTBUH ¢ TpeboBaHmsMu PI'OC BO mo HampaBieHHIO
mmoarotoBku 46.03.02 JlokyMeHTOBEACHIE W apXUBOBEICHNC.

ABtopsi-coctaButenn: H. O. AnekcanapoBa, KaH/l. MICT. HAYK, ONEHT Kadeapbl HCTOPUH, MY -
3e0JI0TUH U JoKyMeHToBeaeHus; H.A. AHTUIINH, TOIIEHT Kadeapbl HCTOPUH, MY3€0JI0THH U JOKYMEH -
TOBEJEHHUS, KaH/A. UCT. HAYK, 3aMECTUTENh AUpeKTopa ['ocyaapcTBeHHOro yupexaeHus «O0beanHeH -
HBII TOCYTapCTBEHHBIN apxuB YenssOMHCKON 00IacTm.

TpeboBanust 1 METOAMYECKHE YKa3aHHsI MO BBITOJHEHHUIO W 3aIUTE BBITYCKHOW KBanH(uKa-
LUOHHOHM padoThl IO HampaBjieHUIO MoAroToBKU 46.03.02 JlokyMeHTOBeIeHHE U apXMBOBEICHHE KaK
cocraBHas 4acTe OIIOIl pekomeHIOBaHBI Ha 3aceJaHuUd COBETa (hakyipTeTa IOKYMEHTAJIbHBIX
KOMMYHHUKAaIIM{ ¥ Typu3Ma K PacCMOTPEHHIO 3KCTIEPTHOM KoMuccueit, mpoTokon Ne 6 ot 22.03.2022.

Okcneprusa mposeaeHa 22.04.2022, akt Ne 2022/10Y.

TpeboBaHus 1 METOAWYECKHE YKA3aHUS MO BBIIOJHEHHUIO U 3aIUTE BBITYCKHOW KBaIH(UKa-
IIMOHHOM paboThI Kak coctaBHas dactb OIIOII yTBepxkIeHsI Ha 3aceJlaHNH Y YE€HOT'0 COBETa HHCTHUTY -
ta 30.05.2022, mpotokon Ne 6 ot 30.05.2022.

Cpok netictBus TpeOOBaHUH W METO. yYKa3. IO BBITONTHEHHIO 1 3ammTe BKP mpomien Ha 3a-
CEJlaHUM Y YEHOT0 COBETA MHCTUTYTA Ha:

YueOHblii rojg Ne npoTokoJ1a, 1aTa YTBEPHKACHHUSA

2023/24 npoTtokon Ne 8 ot 29.05.2023

2024725 npotokoin Ne 11 ot 27.05.2024

2025/26 npotokoia Ne 8 ot 26.05.2025

2026/27 IIporokos Ne 10 ot 25.05.2026

B92 Brimycknas kBanudukanmonHas pabora mo nporpamme OakanaBpuata «JloKymeHTa-

IIMOHHOE O0ecliedeHne yIpaBIeHHs» M0 HampaBieHuto moarotoBku 46.03.02 Jloxymen-
TOBE/ICHNE W apXHWBOBEJCHME: KBaNu(UKausa: OakaigaBp: TpeOOBAaHUS M METOA. yKa3. IO
BBINIOJTHEHUIO ¥ 3auuTe/ aBT.-cocT. H. O. Anexcangposa, H.A. AntunuH ; Yens6. roc. uH-T
KynbTyphl. — Yensouack: UMK, 2022. — 46 c. — (®T'OC BO Bepcust 3++). — TekcT : Hemno -
CPEJCTBEHHBIMN.

Tpebosanus u memoouueckue ykazanus no eblnoaHeHuio u 3awume BKP exmouarom
¢ono oyenounvix cpeocms; onucamue MamepualbHO-MeXHUYecKolu 0as3vi, nepeyeHs
UHDOPMAYUOHHBIX MEXHOLO2UL, XAPAKMEPUCTMUKY OCHOBHBIX IManos evinoinerusi BKP u
ee CmMpyKmypol U OGQOpMIEHUS, NEPEeUeHb DEeKOMEHOYeMOU IUmMepamypvl u pecypcos
UHDOPMAYUOHHO-MENEKOMMYHUKAYUOHHOU cemu Mumepnem.

© YenssOMHCKUH roCyAapCTBEHHBIH
WHCTUTYT KyIbTYphI, 2022
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AHHOTAIUA

Bun BeimyckHOW KBanmduKalu- | — 3aKOHYEHHas CaMOCTOsITeNbHAas pa3paboTka,

OHHOMU pabOTHI HaIpaBJIeHHAsl Ha PEIICHHE MPHUKIAIHBIX mpodec-
CHUOHAJIbHBIX 33]1a4

Hens OmnpeneneHre COOTBETCTBUSL PE3yJIbTaTOB OCBOE-

HUsL 00yYaroIMMUCS OCHOBHOH mpodeccruoHa b-
HOM 00pa3oBaTeIbHONW MpOrpamMMbl COOTBETCTBY-
IOIMM  TpeOoBaHUSAM  (enepanbHOro rocynaap-
CTBEHHOI'0 00Pa30BaTEIbHOIO CTaH/IaPTa BBICILIETO
o0pa3oBaHMsl MO  HAMNPaABJICHUIO MOATOTOBKU
46.03.02 JIoKyMEHTOBEJICHHE U apXHUBOBEICHUE

[Inanupyembie pesyabtathl | YK-1; VK-2; VK-3; VK-4; VK-5; VK-6; YK-7;
OCBOCHHS VK-8; YK-9; VK-10; VK-11; OIIK-1; OIIK-2;
OIIK-3; OIIK-4; OIIK-5; IIK-1; IIK-2; IIK-3;
IT1K-4; T1K-5; I1K-6; T1K-7

[ToaroroBka k mponeaype 3amu- | B 3a4€THBIX eUHULIAX — 6;

ThI ¥ 3aIlIMTa BBIITYCKHOM KBa- B aKaJIeMHYECKHNX Jyacax — 216;
JTU(PUKATTOHHON paOOTHI B Hejenax — 4
PazpaboTunku H. O. AnekcanapoBa, KaHJ. HUCT. HayK, IOIEHT

Kadenpsl UCTOpPHUU, MY3EOJIOTHH M JOKYMEHTOBE-
nenus; H. A. AHTUnNMH, JOUEHT Kadeapbl HCTO-
pHUH, My3€0JIOTHUH U IOKYMEHTOBEICHHU S, KaH/I. UCT.
HayK, 3aMeCTUTEeNb aupekTopa I'ocyaapcTBeHHOro
yupexaenuss «OObeMHEHHBI TOCYIapCTBEHHBIH
apxuB YemsiOMHCKOM 00macTm.




YACTbD I. TPEBOBAHHA 110 BBIIIOJIHEHHIO U 3ALIUTE BKP

1. ®OH/ OLIEHOYHBIX CPE/JCTB

1.1. Ilepevyennb KOMIeTEHIUIi, KOTOPHIMH I0JIZKHBI OBJIaJeTh 00y4yalomuecs B
pe3yJibTaTe 0CBOCHHUSI OCHOBHOI NMPO(ecCHOHAIBLHOMH 00pa30BaTe/IbHON NPOrPaMMbI

Ynuesepcanvnvie komnemenyuu:

— CnocoOeH oCylIeCTBIIATh MOUCK, KPUTUYECKUN aHAINU3 U CUHTE3 MH(OpMAaIUH, MPpHU-
MEHSTh CUCTEMHBIN MOAXO0/1 AJIs pellieH s mocTaBiaeHHbIX 3a1a4 (YK-1);

— Cmoco0OeH ompeAenarh Kpyr 3ajad B paMKax IIOCTaBJIEHHOW 1€ W BBIOMPATh
ONTUMAJIbHBIE CIIOCOOBI MX PELICHUs, MCXOS M3 JCHCTBYIOIIMX IPABOBBIX HOPM,
uMmeroumxcs pecypcos u orpannyenuii (YK-2);

— CnocobeH 0oCyIIEeCTBIATh COLMATbHOE B3aMMO/ICHCTBUE U PEAIM30BhIBATH CBOIO POJIb
B komanze (YK-3);

— CnocoOeH oCylIEeCTBIATh A€I0BYI0 KOMMYHHMKAIIMIO B YCTHOM M MUCBMEHHOM opmax
Ha rocyJapcTBeHHOM s3bike Poccuiickoit denepanun 1 HHOCTpaHHOM(BIX) sA3bIKE(aX)
(VK-4);

— CnocoOeH BOCIIpUHUMATh MEXKYJIbTYpPHOE pa3zHOOOpa3ue oOLIecTBa B COLMAIBHO-
HCTOPUYECKOM, 3THUECKOM U puitocopckoM kKoHTekeTax (YK-5);

— CnocoOeH ympaBisiTb CBOMM BpPEMEHEM, BBICTPAUBATh U PEAIN30BbIBATH TPACKTOPHUIO
CaMOpa3BUTHUS HA OCHOBE NMPHHLUIIOB 00pa3oBaHus B TedeHue Beer xusuu (YK-6);

— CnocoOeH mnojaepXuBaTh IODKHBIA YpPOBEHb (U3UYECKOM MOJATOTOBICHHOCTH IS
o0OecrieyeHHsT IOJHOLEHHOM COLUAIbHOW U NPO(ECCHOHANBHON JesSTEIbHOCTH
(YK-7);

— CnocobeH co3faBaTh U MOAJIEPKUBATh B IOBCEHEBHOM KU3HU U B MPOQecCuoHab-
HOM N1eATeIbHOCTH OE30MaCHbIE YCIOBUS )KU3HEAEATEIbHOCTH I COXPAaHEHUS MpH-
POIHOM cpeabl, 0OecreueHus] YyCTOWYMBOIO Pa3BUTUs OOIIECTBA, B TOM YHUCIE IPU
yIpo3€ U BOSHUKHOBEHUHU YPE3BBIYANHBIX CUTyallMi U BOEHHbIX KOH(IUKTOB (YK-8);

— CnocobeH nucnonab30BaTh 0a30BbIe 1EPEKTOIOIMUECKUE 3HAHUS B COLIMAIBLHON U MpO-
deccuonanpHOM chepax (YK-9);

— CnocobeH npuHUMaTh 0OOCHOBAHHBIE YKOHOMHUYECKUE PEILEeHHs B pa3Iu4yHbIX 00ja-
ctax xxusHeaesTenpHocTh (YK-10);

— CnocobeH (opMHpOBaTh HETEPIIUMOE OTHOLICHHE K KOPPYHLMOHHOMY IOBEACHUIO
(YK-11).

Oobwenpogpeccuonanvnvie KomnemeHyuu:

— CnocobeH npuMeHATh Ha 0a30BOM YPOBHE 3HAHHSI HCTOPUYECKUX HAYK MPH PEIICHUN
3amau B cepe cBoeit mpodeccrnonansuont aestenpHocTh (OITK-1);

— CnocobeH HaxOIUTh OPraHU3ALMOHHO-YIIPABICHUECKUE PEICHHs MPU PELICHUH 3a-
nad B cepe cBoeit mpodeccronanbHoi nesrenbuoctu (OITK-2);

— CnocobOeH MpUMEHATh TEOPETUUECKUE 3HAHUS I PELCHHs MOCTAaBJICHHBIX 3a/1a4 B
obnactu nokyMmeHToBeaeHus u apxuBoseaeHus (OI1K-3);

— CnocobeH MOHMMATh NMPUHLMIIEI PaOOTHl COBPEMEHHBIX HMH()OPMAIMOHHBIX TEXHO-
JOTHIA W WCIIONB30BaTh WX JUIA pPEIICHUsS 3amad MpodeCCHOHAIBHON IesTeIbHOCTH
(OIIK-4);

— CnocoOeH camMOCTOSITENbHO paboTaTh C PAa3IMYHBIMU UCTOYHUKAMU HHQOpPMAIUH U
IPUMEHATh OCHOBBI HMH(MOPMAIIMOHHO-AHATUTUYECKON IESITEeNbHOCTH NPHU PELICHUU
npodeccuonanpHbix 3a1a4 (OIIK-5).



HpOd)eCClIOHaJleble Komnemenuuu.

Tun 3a0au npogheccuonanvhoil 0eamenbHOCMU: HAYYHO-UCCIE008AMENbCKUIL
CriocobeH TNPUMEHATh HAYYHO-METOIAMYECKHE OCHOBBI JIOKYMEHTOBEICHHUS U
apxuBoBeeHus B mpodeccronansuoi chepe (I11K-1);

CriocobeH COBEpUICHCTBOBATh JIOKYMEHTAIIMOHHBIE MPOIECCH B YIPABICHUU B
COOTBETCTBUU C TpeOOBaHUSIMU HOPMATHBHO-IIPABOBOI'O pETyJIUpOBaHUs B cdepe
uHpopmanuu u fokymenrtanun (I1K-2).

Tun 3a0au npogheccuonanvhoil 0eamenbHOCMU: MEXHO102UYEeCKUTL

CriocobeH oCymecTBIsATh OPraHU3alMOHHOE, JOKYMEHTAIIHOHHOE ¥ UH(OPMAIIMOHHOE
obecrieueHue AesTenbHoCcTH pykoBoautens opranuzanuu (I1K-3);
Croco0eH OpraHm3oBaTh W OCYIIECTBISITH JOKYMEHTHPOBAHUE
opranuzanuu (I1K-4).

JACATCIIBHOCTH

Tun 3a0au npogheccuonanvroii OeamenbHOCmMu: OPeaHU3AUUOHHO-YNPABIEHYECKUIL
Cnoco0OeH co3maBaTh M BECTH CHUCTEMBI JOKYMEHTAIIMOHHOTO 00ecredeHHs
yIOpaBIIeHUS] ¥ apXUBHOTO Jiesia Ha 0aze HoBelmmx TexHonoruit (I1K-5);

Crnioco0eH ocyIIecTBIATh pa3pabOTKy U BHEAPEHUE JIOKAJbHBIX HOPMATHBHBIX aKTOB
M0 JOKYMEHTAI[MOHHOMY O0ecIieueHu o yrpasienus opranmu3amnueit ([1K-6);
Cnoco0eH pyKOBOAUTH MOJPA3/eIEHUEM apXuBa, OCYIIECTBISATH AESITEIHLHOCTH 10
APXUBHOMY XPaHEHUIO JOKYMEHTOB, UX Y4YE€Ty M HCIOJIb30BaHUIO, 00ECIECYCHHIO
COXPAHHOCTH, MOCTPOCHHIO M KOHTPOJIO CHPAaBOYHO-UH(GOPMAIMOHHBIX CPEACTB K

apxuBHbIM JTokymeHTaM (I1K-7).

1.2. Onucanue mokasareJjeii u KPpUTEPUEB ONCHUBAHUA KOMHeTeHIII/Iﬁ, a TAKIKE IIKaJ

OIlCHUBaAHUA

1.2.1. Onucanue nokazameneii u Kpumepues OUeHUBAHUA KOMNEMeH YUl

Tabamna 1
Pe3yabTaThl ocBOeHHA Moka3zarenn Kpurepuu
o1on chopmMupoBaHHOCTH OLICHHBAHMSA YPOBHA
(conep:xanue KOMIeTeHIH i chopMHpOBaAHHOCTH
KOMIIETEHIUI U KOJbI) KOMITEeTEeHIINIi

Ynueepcaﬂbnbte Komnemenuuu

Cnocoben OCYIIECTBIIATH
MIOUCK, KPUTHYECKUI aHaIIN3
U cUHTe3 MH(pOpMauuu, IpH-
MEHATh CHUCTEMHBIM MOIXOL
JUTISL pEeIIeHus] TOCTaBICHHBIX
3amay (YK-1)

YMEET OCYLIECTBIISITh IIOUCK,
KPUTUYECKUN aHAJIU3 U CUHTE3
uHQOpMAIK, MPUMEHITH CH-
CTEMHBIN MOAXOJ I PEIICHUS
IIOCTABJICHHBIX 3a1a4

B BKP conepkarcs o6o0meHus,
aHaJIM3 TPOIIECCOB B 00IaCTH
JOY wu apxuBHOro nena Ha
OCHOBE CHCTEMHOTO IOJIXO0J1a,
MPUCYTCTBYIOT ~ HEOOXOAMMBIC
BBIBOZBI

CriocoOeH ompenenirs Kpyr

yMEET OIpeneNsaTh Kpyr 3ajad

B BKP pemarorcs 3agauu B pam-

3a1a4 B pamMKax | B paMKax IOCTAaBJICHHOW II€NM | KaX IIOCTAaBICHHOM LENH W BBI-
IMOCTaBJICHHOM Oein niu BI>I6I/IpaTI) OIITUMAJIbHBIC 6I/IpaIOTC$1 OIITUMAJIBHBIC CIIOCO-
BBIOUPAThH ONTUMAJIbHBIE | COCOOBI MX peIleHHs, UCXOs | Obl X pEeIleHHs, UCXOIS U3 JeH-
CHoco0Bl  MX  pEIICHHs, | U3 JCHCTBYIOIIMX IPABOBBIX | CTBYIOLIMX IIPaBOBBIX  HOPM,
HUCXOJsl W3 JICHCTBYIOIIUX | HOPM, UMEIOLIMXCS PECYPCOB U | UMEIOIIUXCST PECYpCcOB U Orpa-
[IPaBOBBIX HOPM, UMEIOIUXCS | OTPAHUYCHUN HUYEHUI

peECypcoB U OTrpaHHYEHHI

(YK-2)

Criocoben OCYILIECTBIATh | YMEET ocymecTBATh | B BKP mpu Beimonnenun mpax-

COMaJIbHOC B3aHMOZL€fICTBHG

COMAaJIBHOC BSaHMOHCﬁCTBHe )48




U pear30BbIBaTh CBOIO POJIb
B komanze (YK-3)

peann30BBIBATH CBOIO POJIb B
KOMaH/E

THKO-OPUEHTUPOBAHHOTO HCCIIC-
JIOBaHUSI TPOAEMOHCTPUPOBAHO
YMEHHE OCYIIECTBIISITh COUANb-
HOE B3aUMOJICVCTBUE U PEaIn30-
BBIBATH CBOIO POJIb B KOMaH/IE

Criocoben OCYILIECTBIIATh
JIEJIOBYI0 KOMMYHHKALIMIO B
YCTHOU 51 MUCbMEHHOU
(opmMax Ha rocyJapCTBEHHOM
si3pike Poccuiickoir @enepa-
OMA ©W  HWHOCTPAHHOM(BIX)
s3bike(ax) (YK-4)

YMEET OCYIIECTBIATH JEIOBYIO
KOMMYHHMKAIl{I0O B YCTHOH H
nucbMeHHOH — QgopMax  Ha
roCy/lapCTBEHHOM si3blke Poc-
cuiickoi ®denepauuu U HUHO-
CTpaHHOM(BIX) A3BIKE(ax)

B BKP conepxarcsa cBenenus o
NPUMEHEHUHN JIENOBBIX KOMMY-
HUKAIHH

Criocobex BOCTIPHHUMATH
MEKKYJIbTYPHOE
pa3HooOpaszue oOmecTBa B
COLMATBHO-UCTOPHUYECKOM,
STHYECKOM ¥ (PHIOCO(CKOM
koHTekcTax (YK-5)

yMeeT BOCIPHUHHMATH MEXK-
KyJBTypHOE pazHoobOpasue
obmrecTsa B COIUAIBHO-HUCTO-
pUYECKOM, STHYECKOM u (u-
10cOo()CKOM KOHTEKCTaxX

B BKP yurena wundpopmanus
MEXKYJIBTYPHOM pa3zHoo0pa3uu
o0IiecTBa B Pa3IMYHBIX KOH-
TEKCTax

CriocobeH ynpaBisiTh CBOUM
BpPEMCHEM, BBICTPAaWBaTh W
peanu30BbIBATE TPACKTOPHIO
CaMOpa3BUTHSI Ha  OCHOBE
NPUHIMIIOB 00pa3oBaHUsS B
teueHue Beel sxm3au (YK-6)

yMeeT  YIpaBIsTh  CBOUM
BPEMCHEM, BHICTPaMBaTh U pea-
JIM30BBIBATH TPACKTOPHIO CaMO-
pa3BUTHSI HAa OCHOBE NPUHIIM-
noB 00pa3oBaHHS B TEUYEHHUE
BCEU KU3HU

B BKP crynenT mponemoHcTpu-
pOBail yMEHHE YIPABIATH CBOMM
BpPEMEHEM, BHICTpauBaTh U pea-
JU30BBIBATh TPAEKTOPHIO CaMO-
Pa3BUTHS Ha OCHOBE TPUHIIUIIOB
o0pa3oBaHus

Cnocoben TTOA/ICP KUBATh
JOJDKHBIA  ypOBEHb (U3NUe-
CKOM IMOJTrOTOBJICHHOCTH IS
obecrevyeHusT  MONHOIECHHOM
coluajgbHOR U mpodeccHo-

yMeeT TOAACPKHUBATh JIOJDK-
HBIH  ypOBEeHb  (PHU3HYECKOI
MOATrOTOBIEHHOCTH Ui 0o0ec-
MeYEHHs IIOJHOLIEHHON couu-
ambHON W TPO(ECCHOHAITBHOM
JESITeNbHOCTH

B BKP cTyaeHT npoaeMoHCcTpu-
poBall yMEHHE TOJEP KUBATh
JOJDKHBIN ypOBEHb (U3NUECKON
MOJTOTOBJIIEHHOCTH AJIsi obecre-
YEHUs IOJIHOLEHHOW COLHalb-
HOW W MpOogecCHOHANBHOU Jes-
TEJIBHOCTH

HaJIbHOM JNCSITEIbHOCTHU
(YK-7)

Criocoben c03/1aBaTh u
MOI/ICP’)KUBATH B
MOBCEJHEBHON JKW3HM H B
poheCCHOHAIBHOM

NEATEILHOCTH  0e30macHbIe
YCIIOBUS KH3HEIEATSIIbHOCTH
JUTSL COXPaHEHUs MPUPOTHON

yMeeT co3gaBaTb M MOJI-
JIep)KUBaTh B  ITOBCEJHEBHOU
KHU3HH U B MPOQEeCcCHOHATBHON
JIESTETLHOCTU Oe3omnacHble
YCIOBHSI  JKU3HEAESTEIbHOCTH
JUIsL COXpAHEHUsl IPUPOJHOU
cpeabl, obecriedeHusl yCTOHIU-

B BKP crynent nponemoHcTpu-
pOBaJI YMEHHUE CO3/1aBaTh U TMOJ-
JCpXKUBaTh B  IOBCEAHECBHOMN
JKU3HU W B TMpOo(ecCHOHATbHON
JIeITEILHOCTH 0e301acHbIE
YCIIOBHS KU3HEACITSILHOCTH

cpensl, obecrieueHUs | BOTO pa3BUTHS OOIIECTBa, B

YCTOMYMBOTO pa3BUTHS | TOM YHCIE TPU YIpo3e U BO3-

oOmiecTBa, B TOM YHUCIE NPH | HAIKHOBEHUH  YPE3BBIYAMHBIX

yIpo3e M BO3HUKHOBEHHUH | CUTyalMi u BOECHHBIX

YpEe3BBIYAWHBIX CHUTyallMid W | KOH(INKTOB

BOEHHBIX KOH(IUKTOB

(YK-8)

Criocoben WCTIOJB30BATh | yMEeT HCIoNb30BaTh 0OazoBble | B BKP crymeHT mpomemoHcTpH-

0a30BBIC 1EPEKTOIOTHICCKHE
3HAHUS B COLMANBHOW H
mpodecCHOHANBHON  cdepax
(YK-9)

NeeKTOIOTHICCKUE 3HAHUSA B
COLMANTBHOHN U MPOogecCHOHaANb-
HOM chepax

poBaJ yMEHHME HCIOJIb30BaTh
0a3oBble  1e(EKTONOTUYECKHUE
3HaHUS B COUMAIBHON M Tpodec-
CHOHAJIBHOM chepax

Criocoben NPUHAMATD
000CHOBAaHHBIC IKOHOMHYE-
CKHE pELICHHs B Pa3HYHBIX

yMeeT NpHUHUMaTh OOOCHOBaH-
HBIC DPKOHOMUYECKHE PEIICHHS
B Pa3NUYHBIX 00JACTSIX KH3HE-
JICSITEIbHOCTH

B BKP crynent mponemoHcTpu-
poBan  yMeHHE  TNPHHUMATH
00OCHOBaHHbIE HKOHOMUYECKUE
pemieHns B npodecCHOHATBHON




00MacTsIX  IKU3HEAESATEIHHO- JCSTeILHOCTH

ctu (YK-10)

CriocobeH dbopmupoBath | hopmupyer Herepnumoe otT- | B BKP crymenT npomemoHcTpH-
HETEPIIUMOE OTHOIICHHE K | HOIICHHE K KOPPYNIMOHHOMY | pOoBajl  3HAHHE  POCCUHCKOTO
KOPPYNIILOHHOMY MOBEICHUIO 3aKOHOAATENILCTBA, a TaKKe aH-

nosenexuto (YK-11)

TUKOPPYMIIMOHHEIX CTaHIAPTOB
MTOBE/ICHNS, YBKEHHE K TIPaBy U
3aKOHY

Oowenpogheccuonanvhvle KomMnemeHyuu

CriocobeH NpUMEHSTH Ha
0a30BOM  ypOBHE  3HAHHUSA
UCTOPUYECKUX HAyK TMpH
pemieHnn 3agad B cdepe
cBoeil  mpodeccnoHaIbHON
nesitensHocTH (OITK-1)

yMeeT MPUMEHITh Ha 0a30BOM
YPOBHE 3HAHUS HCTOPHYECKUX
HayK MpH pEIICHUW 3a1ad B
cdepe cBoell mpodeccnoHanb-
HOHU JIeATEILHOCTH

B BKP crynenTt npogemoHcTpu-
poBai 3HaHWA HCTOPUYECKHUX
HayK, PUMEHEHUsSI METOJIOB HC-
TOPHOrpadUUECcKOro U UCTOUYHH-
KOBEIYECKOTO  aHanmu3a  IIpU
pemenny 3anad B chepe cBoei
po(heCCUOHANBHON JeSITeIbHO-
cTH

CnocoOeH HaxOIUTh OpraHH-
3allMOHHO-YIIPaBJICHUECKHE
peLIeHHUs TIPU PEILICHUH 33134
B cepe cBoeii mpoeccro-
HaJIbHOM JeSITETbHOCTH

HaXOJUT OpraHU3alOHHO-
YIpaBJIeHYECKUE PEIIEeHUs MPH
peuennu 3ana4 B cepe cBoeit
npo(ecCHOHANBHON  JesATellb-
HOCTH

B BKP crynent npogemoHcTpu-
poBall yMEHHE HAXOIWTL Opra-
HU3aIMOHHO-YIIPABICHUECKUE

pelIeHus TIpy pelIeHnr 3a1a4 B
chepe cBoel mpodeccHoHaThb-

(OIIK-2) HOW JI€ATEJIbHOCTH

Crniocoben MPUMEHSATE | yMEeT NpUMEHTh Teopetude- | B BKP cryaent mpomeMoHcTpu-
TEOpeTHYECKne 3HAHWS MU | CKUe 3HAHWS IS PEIIeHUS I0- | pOBall YMEHHE MPUMEHSTH TeO-
peIIeHIs MTOCTABJICHHBIX | CTABJICHHBIX 3a/lad B OOJIACTH | pETHYECKHE 3HAHWUS I peIie-
3a1a4 B 007acTH | IOKYMCHTOBEJICHUS HM apXW- | HUS TIOCTaBJICHHBIX 33Ja4 B
JIOKYMEHTOBEICHHSI U | BOBEJIECHUS o0JacTi JOKYMEHTOBEIECHHS U

apxuBopenenus (OI1K-3)

APXHUBOBCIACHUA

Criocoben MMOHUMATh | IOHUMAeT MPUHIUNBI paboTs! | mpu BbimoiaHeHnn BKP crynent
MPUHLUIIBI paboThl | COBpeMEHHBIX HMH(OPMALMOH- | peman 3a1a4yd NpodeccHoHa b-
COBPEMEHHBIX HBIX TEXHOJOTMHA M HCIOJB30- | HOH JAEATENBHOCTH C INpPHUMEHE-
WHPOPMAITOHHBIX BaTh WX I pEIIeHWs 3aaad | HIeM COBPEMEHHBIX HH(OpMa-
TEXHOJIOTMH M HCIOJB30BaTh | MPOPECCUOHANBHOW  JESITENb- | [IMOHHBIX TEXHOJIOTHIA

UX I  peleHHs  3aAad | HOCTH

npodeccuoHaTbEHOM

nesitenpHocTd (OITK-4)

CriocobeH  caMOCTOSITENBHO | yMEET CaMOCTOSATENbHO pa- | mpu BeimoidHeHuu BKP crynent
pabotaTb C  Pa3IMYHBIMH | 0OTaTh C PA3IMYHBIMM HCTOY- | CAMOCTOATENILHO PaboOTaeT ¢ pas-

WCTOYHUKAMH HH(POPMALMK ¥ | HUKaMHU HH()OPMAIINHU U IPUMe- | JTHIHBIMA HMCTOYHUKAMHU
MIPUMEHSATh OCHOBBHI | HAITh OCHOBBI HHQOPMALIMOHHO- | HHQOpMAUK U TPUMEHSET
MHPOPMALIIOHHO- AQHAJIMTUYECKOH JESITENbHOCTH | OCHOBBl  MH(OpMAIlMOHHO-aHA-
AHAJINTUIECKON IpU PEIIeHNH MPOGECCHOHANIb- | TUTUYECKOH NESTEeIBHOCTH IpU
JIeATEIbHOCTH IIPU PEIIEHUM | HBIX 33Ja4 pemieHnd  TpodeccCHOHATBHBIX
npoecCHOHANBHBIX  3a/ad4 3aja4

(OIIK-5)

IIpogpeccuonansnvie Komnemenyuu

Tun 3a0au npogheccuonanvnoit 0eamenbHOCHMU: HAYYHO-UCCIE006AMETbCKUT

Criocoben NPUMEHSTH | BIaJeeT 3HaHusMH HaydHo- | B BKP cTyaeHT npuMeHseT 3Ha-
HAay4YHO-METOANYECKHE METOJMYECKUX OCHOB JOKyMEH- | HHUS HAayYHO-METOIUYECKHUX
OCHOBBI JIOKYMEHTOBEIICHUS | TOBEICHHUS W apXHUBOBEACHHS B | OCHOB JIOKYMEHTOBEICHUS U ap-
" ApXMBOBEICHUS B | mpodeccroHansHO# chepe XHMBOBEJICHHS B IPO(ECCHOHATD-
npodecCHOHABHON  cepe HOW cepe; OCHOBHBIX METOJIOB




(IK-1)

JOKYMCHTOBCOUCCKOI'0 HMCCJICIO0-

BaHUsI, OKCIEPTU3bl LEHHOCTH
JTOKYMEHTOB
Crniocoben HCTIOJIB3YyeT metonsl | B BKP ects pexomenmamum 1o
COBCPIUICHCTBOBATH COBCPIICHCTBOBAHUA JOKYMCH- | pallMOHAJIU3alluN u
JOKYMEHTAllMOHHBIC TAallMOHHBIX  TIPOLIECCOB B | COBEPIICHCTBOBAHHUIO JOKYMEH-
IpOLECCHl B YNPAaBICHWH B | YNPABICHHH B COOTBETCTBHU C | TAI[HOHHOTO obecrieyeHns
COOTBETCTBUU C | TpeOOBaHUSIMA ~ HOPMATHBHO- | YIPAaBJICHUS M JOKYMEHTaI[MOH-
TpeOOBaHUSIMA HOPMATHUBHO- | IPAaBOBOIO PETYJIMPOBAaHUs B | HBIX MPOLIECCOB B COOTBETCTBUH
NPaBOBOTO PETYJIHPOBaHUS B | cdepe nuHpopmarn U | ¢ TpeOOBaHMSIMH HOPMAaTHUBHO-
chepe rHpOpMaIUH U | JOKyYMEHTaluu MPpaBOBOI'0  PEryjMpOBaHUs B

nokymenrarmu (I1K-2)

cdepe uHPpOpMAIMK U IOKYMCH-
TaIuu

Tun 3a0au npogpeccuoHanvHoll OeAmMenbHOCHU: MEXHON02UYeCKUTl

OCYIIECTBIISIET OpPTaHU3ALMOH-
HOE, JOKYMCHTAllUOHHOE U
wHpOpMAIIMOHHOE ~ o0ecreye-
HHUE JAEATEIBHOCTH PYKOBOIH-
TeJIsl OpraHu3anuu

B BKP crynent npoagemoHcTpu-
poBai yMEHHE OCYIIECTBIATh
OpTaHU3alMOHHOE, JIOKYMEHTa-
HOHHOE M WH(OPMAIIMOHHOE
obecrieueHue AeSTEILHOCTH PYy-
KOBOJHTEINS OPTaHU3aluu

Crnocoben OCYIIIECTBJISATh
OpraHU3alUOHHOE,
JIOKYMEHTAIIMOHHOE "
nH()OPMAITHOHHOE
obOecrnieueHue JEATEILHOCTH
PYKOBOJUTENS OPraHU3aIUuH
(TIK-3)

Cnocoben opranm3oBaTh |
OCYILIECTBIATh
JIOKYMEHTHPOBAHHUE

JACATCIIBHOCTH  OpraHuU3alunu

(TIK-4)

yMeeT OpraHu30BaTh M  OCY-
IIECTBIATh JTOKYMEHTHUPOBAHHUE
JESITeIbHOCTH OpraHn3aliu

B BKP crynent npoaemoHcTpu-
poBall yMEHHE OpraHM30BaThb U
OCYLIECTBIIATh JOKYMEHTHPOBA-
HUE JEeATENBHOCTH OpTaHU3aluu

Tun 3a0au npogheccuonanvhoit deamenabHoOCmu: Opeanu3

auuouno-ynpamenuecxuﬂ

CnocoOeH CO3aaBaTh U BECTU

CHUCTCMbI

JIOKYMEHTAIIHOHHOTO
oOecriedeHus1 YNpaBiIeHUS H
apxUBHOro Jena Ha Oase

yMEeT CO3JaBaTh M BECTU CH-
CTEMBI JIOKYMEHTAITMOHHOT'O
o0OecrieueHus1 yMOpaBiIeHUA W
apxXuBHOTO Jlena Ha  0ase
HOBEHIITNX TECXHOJOTHI

B BKP crynenTt npogemoHcTpu-
poBai yMEHHE CO3/aBaTb U Be-
CTH CHCTEMBI JIOKyMEHTAI[OH-
HOro oOecredyeHusl YIpaBieHUs
W apxWBHOro J1eina Ha Oase

HOBEHUIINX TEXHOJIOTHH HOBEHUIINX TEXHOJOTHH

(TIK-5)

CnocoOen OCYIIECTBIATh | yMeeT pazpabareiBath u BHen- | B BKP mmerorcs pexoMmeHaanmu
pa3paboTKy ® BHEIpEHHE | PATh JIOKANbHbIE HOPMATHUBHEIE | IO pa3pabOTKe W BHEAPEHHUIO
JIOKAJIbHBIX HOPMATHBHBIX | aKTHl 1O JOKYMEHTAIIMOHHOMY | JIOKATHHBIX HOPMATHUBHBIX aKTOB
aKTOB o | o0ecIeueHNIo yIOPaBJICHUS | [0 JOKYMEHTAIlMOHHOMY o00ec-
JIOKyMEHTALIUOHHOMY opraHuzanuen [IEYCHUIO YIIPABJICHUS OpraHu3a-
o0ecIieueHHI0  YIIPaBJICHIUS e

opraauzauueit (I1IK-6)

Cnocoben PYKOBOIMTE | y4acTBYeT B pykoBojacTBe noa- | B BKP wumerorcs cBemenus o0
Mojpa3ieeHueM apXuBa, | pa3lleJICHUEM apXHWBa, OCYy- | yYaCTUU CTYIEHTa B PYKOBOJ-
OCYIIECTBIIATh JNEATCIFHOCTh | MIECTBIICT JEATEIHHOCTh 110 | CTBE TIOApa3CliCHUEM apXuBa,
[0 apXWBHOMY XPAaHECHUIO | APXHUBHOMY XPaHEHUIO | OCYIIECTBICHUU NIEATEIBHOCTH
JNIOKyMEHTOB, HX YYeTy U | JOKYMEHTOB, MX Yy4Y€Ty U HC- | O apXUBHOMY XPaHEHUIO
HCITOJIE30BAHUIO, MOJIG30BAHMIO,  OOECIICUEHHIO | MOKYMEHTOB, WX Y4YeTy H WC-
00eCIeUeHUI0 COXPAHHOCTHU, | COXPAHHOCTH, TOCTPOCHHUIO U | MOJB30BAHUIO, o0ecreueHuIo
MOCTPOCHUI0O U  KOHTPOJIO | KOHTPOIIO CIIPABOYHO- | COXPAHHOCTH, IOCTPOCHUIO U
CIIPaBOYHO- WH(OOPMAITMOHHBIX CPEICTB K | KOHTPOITIO CIIPaBOYHO-

WHQOPMAIMOHHBIX CPEICTB K

ApPXHUBHBIM
(IIK-7)

AOKYMCHTaM

APXHWBHBIM TOKYMCHTaM

WH(OPMAIIMOHHBIX CPEACTB K
apXUBHBIM JOKYMEHTaM
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1.2.2. lllkana oyenueanusn (Kpumepuu oyenku pezyasmamos 3auiumusl BKP)

Taoaumna 2

O1neHka nmo HoMu-
HAJILHOH HIKAJIe

Kpurtepuu oueHku BpinosHenus u 3amutbl BKP

OTin4HO

BricTaBnsieTcs BBITYCKHUKY 38 BBICOKHH YPOBEHb TOTOBHOCTH K BBINIOJIHE-
HUIO BCETO CIEKTpa 3a/1a4 MpoeCCHOHATFHON AEATENHHOCTH B COOTBETCTBHUH
¢ tpeboBanusimu GI'OC BO HampaBneHus: TOATOTOBKH, MPOSBIISIONIMNACS B
3HAHWAX, YMEHUSIX, HAaBBIKAX M NPO(ECCHOHATBHO 3HAYMMBIX JIMYHOCTHBIX
Ka4yecTBaX BBIIYCKHUKA, BBHIPQKEHHBIX B JIMYHBIX JOCTIKCHMAX B IpoOIEcce
MOJrOTOBKH M 3aIIUTHI BHITYCKHOW KBATN(UKAIIMOHHOW PabOTHI.

BKP HOCHT HccienoBaTenbcKuil XapakTep, COACPKUT TPAMOTHO H3JI0KEH-
HYIO TEOPETHYECKYIO 0a3y, collepKaTelbHbIN aHAIN3 MPAKTUIECKOT0 MaTepH-
aja; XapaKTepH3yeTcs JIOTMYHBIM H3JI0)KEHHEM MaTepHaja C COOTBETCTBY-
IOLIMMH BBIBOJAMH M 000CHOBaHHBIMH MIPEIOKEHUSIMHU.

O0bveM opurnHalbHOCTH TekcTa Bbime 70%. JlomycTHMBIH HpOLEHT Hc-
MOJTE30BaHU Kakaoro ucTodHmka (2 %) He mpeBbimieH. CCBUIOK Ha KOI-
JIEKIIMM TOTOBBIX CTYACHYECKUX PabOT HEeT (WM MX HCIOJIBb30BaHHE 0OOCHO-
BaHO B OT3bIBE HAYYHOT'O PYKOBOAUTEIIS).

[Ipu 3amuTe paboThl OOydYarOUIMIiCS ITOKa3bIBaeT TIIyOOKHWE 3HAHUS
BOTIPOCOB TEMBI, CBOOOHO ONEPHUPYET TEPMUHOJIOTHENW U NaHHBIMU HCCIIENO0-
BaHMsI, BHOCUT 000CHOBaHHBIE PEKOMEHJALINHU, a BO BPEMsI 3aILUTHI HUCIIOJIb-
3yeT KaueCTBEHHBIH JEeMOHCTPALIIOHHBIN MaTepuai; cCBOOOAHO M MOJIHO OTBE-
9aeT Ha IIOCTABJIEHHBIE BOIIPOCHI.

B 0T3bIBE U peleH3UH OTCYTCTBYIOT 3aMeUaHHs.

Xopowo

BKP HOCHT HccienoBaTenbcKuil XapakTep, COACPKUT TPaMOTHO H3JI0KEH-
HYIO TEOpPETHUYECKyI0 0a3y, JOCTaTOYHO MOAPOOHBIN aHAIH3 MPAaKTHYECKOTO
MaTepHaia, XapakTepU3yeTcs B LIEJIOM MOCIIeI0BATEIILHBIM H3JI0)KEHUEM MaTe-
puana; BBIBOJBI IO Pa0OTe HOCAT MPaBHIBHBIM, HO HE BIOJHE Pa3BEepHYTHIH
XapakTep.

O0BeM OPUTHHANBEHOCTH TEKCTA COOTBETCTBYET MHHHUMAIBHO JIOMYCTHMO-
My ypoBHIO 61 1o 70%. [lomycTUMBI MPOLEHT UCIOIB30BAHMS Ka)KJOTO HC-
TouHuKa (2 %) He npeBbilieH. CChUIOK Ha KOJJIEKIUH TOTOBBIX CTYIEHUECKUX
paboT HeT (WM WX HCMOIB30BAaHME OOOCHOBAHO B OT3BIBE HAYYHOTO PYKO-
BOJUTEIIA).

[pu 3amuTe paboTHl 0O0YYAIOIIMACS MMOKAa3bIBAET 3HAHHS BOIIPOCOB TEMBI,
yMeeT MPUBJIEKATh JaHHBIE CBOETO HMCCIIETO0BAHMS, BHOCHT PEKOMEHIALUH, a
BO BpeMs 3alIUTHl UCIIOIB3YeT JAEMOHCTPAIMOHHBIM MaTepHai, He ComepikKa-
mui rpyObIX ommoOoK; 6e3 0coOBIX 3aTpyAHEHHI OTBEYACT Ha MMOCTaBJICHHEIC
BOIIPOCHI.

B oT3bIBe (peneH3nn) ecTb He3HAUUTENBHBIM 3aMeYaHusL.

Y 10BIETBOPUTENBHO

BKP HocuT nccienoBaTenbCKUl XapakTep, HO XapaKTEpU3yeTCsl MOBEPX-
HOCTHBIM U HEAOCTATOYHO KPUTHUYCCKUM aHAJIMN30M. PCKOMCHI{&HI/II/I " npen-
ToxeHust cnabo apryMeHTHpoBaHHEL. BreiBombel u 3akmiodeHne no BKP HocsT
(dbopmanbHEIN XapakTep. B auTeparypHOM CTHie W OGOpMIEHHH pPabOTHI
MMEIOTCS MOTPEIIHOCTH.

O0BeM OPUTHHATIBHOCTH TEKCTa HIKE MUHUMAIBHO JIOITyCTUMOTO YPOBHS
51 no 60%. JonycTuMbIi NPOLEHT UCIONb30BAHUS KaXA0I0 UCTOUYHUKA IIpe-
BhIIeH. ECcTh cchUIKM Ha KOJUICKIIUHU T'OTOBBIX CTYACHYCCKHUX pa60T (I/IX nuc-
MOJIb30BaHUE B OT3bIBE HAYYHOTO PYKOBOAUTENSI HE 0OOCHOBAHO).

CryneHTOM IpOosiBJIeHa HEYBEPEHHOCTh BO BPEeMsI 3alUTHI.

HeynosnerBopu-

Yporens comepkannst BKP u ee odopmiieHre HIKE TIOPOTOBBIX TPeOOBAHMI
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TEJILHO Mo JeHCTBYIOMIEH OayuibHON chcTeMe OleHOK. OO0BeM OpHTHHAIBHOCTH TEKCTa
3HAQUUTENBHO HIDKE MHHUMAIBHO JomycTuMmoro ypoBHA 50%. JlomycTuMslit
MPOLIEHT HCIIONB30BAaHUSI KKIOTO0 HCTOYHMKA 3HAYUTENBHO NpeBbllleH. EcThb
CCBIJIKM Ha KOJUICKHIHH T'OTOBBIX CTYJACHYCCKHUX pa60T (I/IX HCIIOJIB30BaHUC B OT-
3bIBE HAYYHOTO PYKOBOJHTENS HE 000CHOBAHO).

1.3. TunoBbie KOHTPOJIbHBbIE 32JaHUS] MJIM HHbIEe MaTepUaJibl, HEO0X0AMMBbIe ISl
OLICHKH Pe3yJIbTATOB OCBOCHHS OCHOBHOM NpodeccnoHaIbHOI 00pa3oBaTeIbHOM
NPOrpamMMbl

Ilpumepnvie memvt BKP

1. JloxymenrtammonHoe obecrnieuenue ynpasienus ([JOY): Teopernueckue, opraHnuzaiu-
OHHO-YTNpaBJIEHYECKHE, METOINYECKUE aCTIEKThI.

2. HopwmaruHo-npaBoBas 6a3a JIOY: 3BoIOIMS U COBPEMEHHOE COCTOSIHUE.

3. VYuauduxauus u cranaapruzanus JJOVY: ucTOKH, Opranu3aius, TEHISHIUH Pa3BUTHS.

4. JlokyMeHTallMOHHOE U HH(OpPMAIMOHHOE ObOecleyeHrue OpPraHoOB TOCYAapCTBEHHON
BJAcTH (Ha MpUMepe OpraHu3aluy Mo BEIOOPY CTYACHTA).

5. Opraamzanus JIOY opraHoB MECTHOro camMOylpaBiieHUs (Ha mpUMepe OopraHu3aluu
10 BBIOOpY CTYJICHTA).

6. JIOY mepcoHaaoMm opraHu3aliuu.

7. Cuctema 10V BbicHINM y4eOHBIM 3aBEACHHUEM.

8. Opranmzanus JJOY xommepyeckoro npeanpusTus (Ha npuMepe opraHu3aliu Mo Bbl-
0opy cTyJleHTa).

9. JleATenbHOCTH CEKpeTapsi B CUCTEME JOKYMEHTALlMOHHOT'O U HH(POPMAIIMOHHOT0 o0ec-
NICUEHUs! YIPABJICHUS OpraHU3alleH.

10. CosepmienctBoBanue cuctemsl JJOY: onieHka v noBeiieHue 3PpPEeKTUBHOCTH.

11. Pamonanuzanus cucrems! JJOY B opranuszanuu (1o BEIOOPY CTYIEHTA).

12. Opranuzaius paboThl ¢ 0OpallleHUsMH TPa)XJaaH B OpraHax MECTHOTO CaMOyTpaBiie-
HUSL.

13. IIpobaembl aBTOMaTU3AIMK JOKYMEHTOO00OPOTa OpPraHOB rOCYAapCTBEHHOM BIIACTH.

14. [Ipo6iembl aBTOMATH3aLMU TOKYyMEHTO000pOTa OpraHu3aliii Kommepueckoil chepsl.

15. AHanu3 BHeIpeHHs] aBTOMATH3MPOBAHHBIX MH(POPMAIMOHHBIX CHUCTEM (Ha IpuMepe
KOHKPETHOW OpraHu3alyn).

16. Opranusanus ciyx0s1 /IOY B opranuzanuu (yupexaeHuu, Ha NPEANpUsSTUH).

17. Opranusanus KaJpoBoi CiIy:KObl OpraHu3aluy (YUpexIeHUs, TPeATPHUITHS).

18. OnepaTuBHOE XpaHEHHUE TOKYMEHTOB: TPOOJIEMBI U PEIICHUS.

19. YHUpUKaMs CUCTEMbl OpPraHU3aLMOHHO-PACTIOPSAUTEIBHON JOKYMEHTAIUH.

20. Co3naHue U BeIeHUE CIIPABOYHO-MIOUCKOBBIX CPEACTB K JOKYMEHTaM B JOKYMEHTAllH -
OHHOM 00€eCIIeUeHUH yIpaBICHUS.

21. ABToMartu3aius JTOKyMEHTAIIMOHHOTO O00eCIeYeHUs YIIpaBIeHuUs: IPOOIeMBbl U perie-
HUSL.

22. Opranu3zanusi dKCIEepTU3bl EHHOCTU JTOKYMEHTa B JIEJIONPOU3BOJCTBE OpraHU3aluu
(yupexxaeHus, NpeaArnpusaTus).

23. OcobGeHHOCTH JTOKyMEHTOO0OpOTa COBPEMEHHBIX OpraHu3aluil (o BeIOOpY CTyIEH-
Ta).

24. TexHonorusi paboThl C OOpaIIeHUSIMH Ipa)<JIaH B OpraHaXx MECTHOI'O CaMOyIpaBlie-
HUSL.

25. JlenoBast mepenyicka B COBPEMEHHON OpraHu3aiuu (yupeskIeHUH, IPEANPUITHH).

26. Iyt coBepIIEHCTBOBAHUS JIOKYMEHTALIMOHHOTO obecreueHus: yueOHoro mpouecca B
BbICILIEM yU€OHOM 3aBEJICHUU.
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27. Iyt COBEpIIEHCTBOBAHUS JTOKYMEHTALIMOHHOTO obecreueHusi yueOHOro mpouecca B
00pa30oBaTeIbHOM YUPEKACHUU.

28. Pa3paboTka OpraHu3aliMOHHOTO NMPOEKTa BHEAPEHHS aBTOMATU3UPOBAHHONW HH(OpMa-
[IMOHHOM CHCTEMBI YIIPABJICHUS TPOMBIIIJICHHOTO IPEIIPUSITHS.

29. Pa3paboTka OpraHu3alMOHHOIO NMPOEKTa BHEAPEHHS aBTOMATU3HUPOBAHHON HH(OpMa-
[IMOHHOM CHCTEMBI YIIPABJICHHUS BBICIIETO y4eOHOTO 3aBE/ICHUSI.

30. Aranu3 oO6bemMa TOKyMEeHTO000pOTa OpraHu3aiuu (1Mo BEIOOpY CTYACHTA).

31. AHanu3 cCOCTOSIHMSI CUCTEMbBI apXUBHOI'O XpaHEHHsI JOKYMEHTOB KOHKPETHOW OpraHu-
3allUu.

32. ObecnieueHue 0Oe30MacHOCTH MH(POPMAIMOHHBIX PECYpCOB OpraHu3anuu (ydpexsie-
HUSA).

33. 3ammra KOMMepUecKoil HHPOpMAIK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

34. CooTHOILICHUE TOCTYITHOCTU M 3aIIUTHl WH(OPMAIIMOHHBIX PECYPCOB IOCYIapCTBEH-
HBIX OpraHoB B PO.

35. 3amuMra nepcoHaIbHBIX JaHHBIX B OpraHu3aluu (YUpexaeHNN).

36. Cnenuduka UCroib30BaHNs OCHOBHBIX METOJOB M CPEACTB 3alIUTH HHGOopMauu (Ha
npruMepe KOHKPETHON 00JIaCTH MPUMEHEHHS WIIM KOHKPETHON OpraHU3alin).

37. 3akoHOonaTeabHas W HOpPMAaTHBHO-MeTOAMYecKass Oa3a apxuBHOro nena PdD Ha
COBPEMEHHOM JTarle.

38. Opranuzanus apXuBHOTO Jieja B PO Ha COBpEMEHHOM 3Tare.

39. Paborta denepabHBIX apXMBHBIX YUPEKACHUH 1O CO3IAHUIO M OpraHU3alMy XpaHe-
HUS CTPaxoBOro (oH/1a KONUil YHUKAJIbHBIX U 0CO00 LIEHHBIX JOKYMEHTOB APXUBHOI'O
donna PO.

40. OcHOBHBIE HanpaBJIeHUS AeATeNbHOCTH DenepalbHOIO apXUBHOTO areHTcTea PO.

41. Opranuszanus JesTeIbHOCTH apXUBOB JOKYMEHTOB OpraHU3aluil (yupexaeHmil).

42. Opranuszanusi AeITeIbHOCTHU CIIyKObl apXHUBHOT'O XpaHEHUs! JOKYMEHTOB OpraHu3aluu
(yupexnenus).

43. HayuHo-uccienoBarenbckas nesTelibHOCTh OOBbEAMHEHHOTO TOCYJapCTBEHHOTO ap-
xuBa YenssOnHCKOU 00IacTH.

44. Pabota ¢ ¢poTO-, KHHO-, BUJEO-A0KyMeHTaMi B O0beIMHEHHOM roCyJapCTBEHHOM ap-
xuBe UensOuHCKOM 001acTH (pyroM apXuBe M0 BEIOOPY CTYICHTA).

45. 3natenbckas IeATeIbHOCTh FOCYAAPCTBEHHOTO (MyHUIMIAIBHOTO) apxuBa (apxuBa
OpraHU3alMH, YUPEKICHUS).

46. Buzyanuzanus 1esTeIbHOCTH apXHUBOB B METUAIIPOCTPAHCTBE.

47. DnekTpoHHasl BbICTAaBOYHAsI JI€ATEIbHOCTh apXUBOB (HAa IPUMEPE apXuBa 10 BbIOOPY
CTYJICHTA).

1.4. MeToauuyeckue MaTepuaJibl, ONpeaAea0le NPoue1ypbl OLleHNBAHUSA Pe3yJibTATOB
OCBOCHHS OCHOBHOM NnpodeccnoHaIbHOI 00pa3oBaTeIbHON NPOrpaMMbl

1.4.1. HopmaTuBHO-MeTOAMYECKOE o0ecneyeHue rocyJapcTBeHHOM UTOrOBOM aT-
TecTaluu oOydYarloIUXCsl ocyllecTBiseTcss B cooTBercTBUM ¢ «llopsimkoM mnpoBeaeHus
rOCYJapCTBEHHON MTOTOBOM aTTecTalMy MO 00pa3oBaTeIbHBIM MPOrpaMMaM BhICHIETO 00pa-
30BaHUsl — I@porpamMmam OakanaBpuara, IporpamMmaM CHeUUaIuTeTa M I[porpaMMam
MarucTpatypsl (yTB. mpukazoM MuHucrepcTBa oOpa3oBanusi U Hayku P®D Ne 636 or
29.06.2015 ¢ u3Mm. u pom. ot 09.02.2016 Ne 86, 28.04.2016 Ne 502) u 1O0KaIBHBIM aKTOM (T10-
J0XeHrneM) obpazoBarenbHOil «O TOpsiIKe MPOBEACHUS TOCYJapCTBEHHOM UTOTOBOM aTTecTa-
mum» (ytB. 30.05.2016). AHanu3 ¥ MOHUTOPUHT TOCYJIApCTBEHHOH HMTOTOBOW aTTeCTallud
NPEICTAaBICH B €XKEroJHOM COOpHUKE CTAaTUCTUYECKMX MaTepuasioB «l ocymapcTBeHHas
UTOTOBAs ATTECTAIUN.
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1.4.2. ®oH OLIEHOYHBIX CPEACTB IJI1 MOATOTOBKH M 3amuThl BKP:

— HepeYeHb KOMIIETEHIUI, KOTOPBIMH JIOJDKEH OBJIaIeTh 00Yy4aIOIIUNCS B pe3yJbTaTe
OCBOCHHUSI OCHOBHOH MpodeccuoHanbHOi 00pa30BaTeIbHOM MPOTPaMMBbI, TPOBEPSIEMBIX HA
samute BKP (cMm. 1. 1.1);

— OIKCaHUE MOoKa3aTesel U KPUTEPUEB OLIEHUBAHUS KOMIIETEHIINMN, a TAK)KE LKA
OIlCHUBaHUS (KPUTEPUH OIICHKU pe3ynbTaToB 3anmuTel BKP) (cm. 1. 1.2);

— npuMepnsle TeMbl BKP (eM. m. 1.3);

— coJiep>KaHUE HACTOSIIETO MyHKTA.

1.4.3. Tematuxka BKP. Temsr BKP omnpenenstorcst Beimyckaromiei kadeapoi ucro-
pUH, MY3€OJIOTUU U JOKyMeHTOBeldeHHUs. OO0yuaronumcs MpelocTaBseTCs MpaBoO BbIOOpa
TEMBI U3 TPEATIOKEHHOTO nepedrs. OcoOyro IEHHOCTh B 3TOM IEpeYHe MPECTABIISIIOT TEMbI
BKP, 3aka3annble Win NpeUI0KeHHbIE 171 pa3paO0TKU OpraHU3alUsaIMu (IPEANPUSTHIME).

[Tpu BbIOOpE TEMbI 00YYaOUIHIICS YUYUTHIBACT JTMUHBIE TPO(PECCHOHATBHBIC HHTEPECHI,
BO3MOXKHOCTh NMPAKTUYECKOTO HCIOJIb30BAHUS MOJYUYEHHBIX B Mpoliecce 00yueHus: 3HaHUM U
COOCTBEHHYIO HCCIIEZOBATENILCKYI0 MHUIMATUBY. [Ipu 3TOM OOywaromuiicsi BpaBe Mpen-
JIO)KUTh CBOIO TEMY, 00OCHOBAaB HEOOXOJMMOCTh U 11€1eco00pa3HOCTh €€ pa3paboTKU s
NPAaKTUYECKOr0 MPUMEHEHHS B COOTBETCTBYIOLICH 00sacTH MPpo(ecCHOHANBHON e TeNbHO-
CTH WJIM Ha KOHKPETHOM O0BeKTe MpodeccuoHanbHOM aedareabHocTu. C yd4eToM HHTEPECOB
00y4Yaromerocsi U akTyajJu3alMd KOHKPETHBIX MPOOJeM TOKYMEHTAMOHHOTO OOecreueHHs
yIOpaBleHUs, pyKOBOJUTENb TAK)Ke BIPaBE MPEIJIOKUTH JJIS1 UCCIEOBAHUS TEMY, HE BKIIO-
YEHHYIO B IPUMEPHBIN [IEpEUEHb B JAHHOM U31aHUU.

Temaruka BKP u ee Hay4yHbIi pyKOBOAUTEIh Ha3HAYAIOTCS B MIEPBBIA MECSI Hayala
peanu3au OCHOBHOM mpodeccroHaIbHON 00pa3oBarenbHOi nporpamMmMel. [Ipu 3Tom Hayd-
HBIi PYKOBOJHUTENb OCYIIECTBISET PYKOBOJACTBO HAyYHO-HCCIEI0BATEIbCKOW paboToit
MAarucTpaHTa B CEMECTpax, OPUEHTHUPYS €€ Ha 3anauu BKP.

He nmo3anee, ueM 3a 6 mecsIeB 0 JaThl Hayajga rocyIapCcTBEHHON UTOTOBOM aTTecTa-
K pukazoM «O0 yTBEP)KICHUU TEM BBITYCKHBIX KBANMU(UKAMOHHBIX padoT Ha 20.. — 20..
y4. TO», OJIUCAHHBIM PYKOBOJAUTEIEM 00pa30BaTENIbHON OpraHu3aluu, 3a 00y4Jarouumcs
(HecKoMbKUMHU 00yJarommuMucs, BermonHsonmmu BKP coBMecTHO) 3akpemisercss Tema U Ha-
yuHbIA pykoBoauTeab BKP u3 uncna paboTHUKOB 00pa30BaTeIbHONM OpraHU3AIMK U MPU HE-
00X0/IMMOCTH KOHCYJBTAHT (KOHCYJIBTAHTHI).

1.4.4. DyHKIIUM HAYYHOTO PYKOBOJAMTEJIS:

— peryisipHOe KOHCYJbTUPOBaHHE OOydYaromierocs mo MeTojauke moarotopku BKP,
0TOOpY UCTOYHUKOB;

— IpoBeneHue npoBepku roroBHocTd BKP u pekoMeHnnanuu 1o ucrpaBiaeHUIO HEO-
CTaTKOB;

— uaopMupoBaHue Kadenpsl, JeKaHaTa B CIy4yae HEYyJOBICTBOPUTEIBHON pabOTHI
oOyyarorerocs;

— npoBepka BKP Ha 00beM 3auMCTBOBaHMIA U pacredaTrka c()OPMHUPOBAHHOTO OTYETa
13 0pUIMAIBHO YTBEPKIECHHOW B 00pa30BaTeNIbHOM OpraHu3aluu MporpamMMBbl;

— MOJITOTOBKA OT3bIBa 0 pabote oOydaromierocsi B nepuoj noaroroBku BKP u kade-
CTBE BBIIIOJIHEHHOM pabOTHI.

O3HaKOMHUTBCS € OT3BIBOM OOyYaroIIMiics JTOJKEH HE MO3/IHEE YEM 3a 5 KaJeHIapHbIX
nuer 1o qus 3amutsl BKP.

1.4.5. TpeGoBanus k ¢popme u cogep:xxkanuo BKP

BKP mpencraBiasier co0oil  caMOCTOSTENBHO BBIINOJHEHHYIO MPO(ecCHOHANBHO
HANpaBJICHHYIO 3aKOHYCHHYI0 pabOTy IO KOHKPETHOM TeMme, CBS3aHHOM ¢ mpoduieM
nmoaAroToBku «JlokymenTtarmonHoe obdecrieuenue ynpasieHus» (JIOVY), Oyaymei kBanudpuka-
el 6akanaBpa, BUJaMH €r0 JCSATEIbHOCTH, C PEIICHHEM TeX THUIIOB 3a/1a4, K KOTOPHIM OH
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TFOTOBUTCS (HAYYHO-MCCIIEIOBATEIBCKOM, TEXHOJOTUYECKOW, OpraHU3alluOHHO-YIIpaBIeHYE-
CKOH).

BrimyckHas paboTa MOCBSIIEHA TEOPETHUYECKUM, OPTraHU3alMOHHBIM, TEXHOJOTHYE-
CKUM, METOJAMYECKUM M HUHBIM MpoOieMaM JOKYMEHTAI[MOHHOTO OOecleueHus yIpaBlieHUs
(A0Y).

BKP 6axkanaBpa gomkHa collep:kaTh CUCTEMHBIN aHAJIU3 00beKTa (IIpeaIMeTa) MpakTh-
YECKOW JIEATEIBHOCTH B KOHKPETHON MpOQECCHOHATBHOUW O0O0JacTH, KaKk MPaBHIIO, OIU-
paronuiicss Ha U3BECTHbIE MOJIETN U METOAUKH uccienoBanus. BKP 6akanaBpa MoxeT ocHO-
BBIBATbCS HAa OOOOIIEHUH BBHIMOJIHEHHBIX KYpPCOBBIX Pa0OT, a TakKe CTaTed M JOKJIAJIOB,
MOJIFOTOBJICHHBIX 00YYaIOIIUMUCH.

1.4.6. IIpoBepka BKP na o0bem 3ammcTBOBanms. /[ nposepku TekctoB BKP na
00BbeM 3aMMCTBOBAHUS, B TOM UYHCJE COAECPKATEIHLHOTO, BBISABICHUS HEIMPABOMOYHBIX 3aHM-
crBoBanmii B UI'MK oduuunanbHO HCIONB3yeTCs CEPBUC MOUCKA TEKCTOBBIX 3aMMCTBOBAHHMA
«Pyxontekct». Pazpabotunk — OAO «llenTpanbublii kKomuiekTop 6ubanorex “bBUBKOM™».
JocTtyn Kk cepBUCY BO3MOXKEH 10 ajapecy http://rucont.ru mimm u3 cern YI'MK.

O0beM OpUrMHAIBHOTO TEKCTa JODKEH ObITh He MeHee 61%. Cpeau 3auMCTBOBaHHBIX
HUCTOYHUKOB HE MOXET OBITh CCBIJIOK Ha KOJUICKIIMU TOTOBBIX CTyACHUYECKHUX pabot. Jlomy-
CTUMBIN IPOLEHT HUCIOJIb30BAHUS KaKJOr0 MCTOUYHHMKA, OTPAXKEHHOTO B OTYETE O pe3yJibTa-
TaxX MPOBEPKH JOJKEH ObITh HEe Oonee 2%. [IpeBblimeHre 10MyCTUMOTO IPOIEHTA UCTIOIb30-
BaHUS 3aKOHOJATEIbHBIX U HOPMATUBHBIX JOKYMEHTOB JJOJDKHO OBITh OOOCHOBAHO B OT3BIBE
HAy4YHOT'O PYKOBOJUTEIIS.

[Topsimok mpoBepkun BKP Ha 00BbeM 3aMMCTBOBaHUS yTBEP)KICH YYCHBIM COBETOM
UI'UK.

1.4.7. Cpoxkn BbInojHenusi u npegocraBiaenuss BKP. Cpoku Beimonnenus BKP
OTIPEACTSAIOTCA KaJCHIAPHBIM YYEOHBIM T'paUKOM COOTBETCTBYIOIICH 00pa3oBaTEeNbHOM
IIPOrpaMMBl.

Cpoku npenocraBienus BKP Ha okoHuaTenbHyt0 npoBepky — 14 KaneHIapHbIX JHEH
110 3anuThl. OOy4JaroIMicsa A0HKEH NpencTaBuTh pykoBoauTento BKP B meuatHom u aiek-
TPOHHOM BHUJE, Tipu 3TOM (haiin ¢ paboToii momkeH HaszbiBaThess VKR damunms mHUIHATBI
aBtopa, Hannpumep, BKP CMMPHOBA HU. B. u cogepxaTh B OJIHOM JTOKYMEHTE BECh TEKCT
paboThI, T. €. TUTYJILHBIN JIUCT, OTJIABJICHUE, COOCTBEHHO TEKCT, CIIMCOK HCITOJIb30BAHHBIX HC-
TOYHUKOB, IPUIIOKEHUS.

o opunmansuoii cnaun BKP Ha ycMoTpenue Bbimyckaromeil kadeapsl MOXKET OBITh
[IPOBEJICHA NpOLEaypa MPEN3alUThl U HOPMOKOHTposid. dopmaT M JOKyMEHTAMOHHOE
COIIPOBOXJICHUE TpeaBapuTenbHOl 3amuThl BKP onpenensrorcst Beimyckaromeid kadeapoii.
Lenp npenBapuUTENpHON 3aIUTHI COCTOUT B BbIsICHEHMH cTeneHu roroBHoctu BKP. Ilpu He-
obxoauMoctu oOyuarommuiicss popabarsiBaer BKP ¢ yuerom 3amedanuii u peKOMEHIalUH,
MOJTyYEHHBIX B X0JI€ OOCY>KICHHUSI MPEACTaBIeHHOM paboThl. L{erah HOPMOKOHTpPOIIS — omnpese-
neare BKP Ha cooTBeTcTBHE MpEbSIBISEMBIM TPeOOBAaHUSM K CTPYKType, O0(OpPMIICHHUIO,
COCTaBJICHUIO OUOIHOrpadUYEecCKuX OMUCAHHUM JTOKYMEHTOB B CIUCKE HCIOJIb30BAaHHOM JIH-
teparypbl. OOyuaromuiicss 00s3aH YCTPaHHUTh BCE 3aMEYaHHWs, BBISIBICHHBIC B PE3yJIbTaTe
HOPMOKOHTPOJIA.

[Tocne mpenocranenus oOyuatonumcs BKP (B me4aTHOM U 3JIEKTPOHHOM BHJIE) Ha
BBIITYCKAIOIIYIO Kaepy HayYHBI PYKOBOIUTENb JOKEH:

— ocymiecTBUTh poBepky BKP Ha 00beM 3auMCTBOBaHHS,

— HOArOTOBUTh «OT3bIB HAYYHOT'O PYKOBOAMTENS Ha BBHITYCKHYIO KBATHU(PUKAIIMOHHYIO
paboty» (cm. [Tpunosxenue 4).

[IpeBbilieHHEe YCTAaHOBIEHHOTO JOIYCTUMOTO YPOBHS 00bE€Ma U COJCp>KaHUS 3auM-
CTBOBaHUMU, OTpaxKE€HHBIX B «OTUeTEe O MPOBEPKE HA HAIMYME 3aMMCTBOBAHUI», HE SBIISICTCS
ocHoBanueM Juia Henomycka BKP x mpouemype 3ammutel. O6beM OpUTHHAIBHOCTH TEKCTa
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BKP u nonmycTuMblid MPOUEHT MCIOJIb30BAHUSI UCTOUYHHUKOB SIBJISIETCS OAHUM W3 KPUTEPHUEB
OLICHKH pe3ysbTaToB 3auuThl BKP u BkitoueH B mikany oneHHBaHHS (CM. TaOl. 2 HACTOS-
LIETO U3/1aHNUsA).

Brimyckaromas xadeapa odecriednBaeT 03HAKOMIIEHHE 00Y4aloIerocsi ¢ OT3bIBOM Ha-
VYHOTO PYKOBOJMTENS, OTYETOM Ha 00HEM 3aMMCTBOBAHHSI HE MMO3JHEEC YeM 3a 5 KajueHaap-
HBIX nHeW 1o aHs 3amuThl BKP, npu ycnoBun cBoeBpemennoi ciaun BKP oOy4varonumcs Ha
kadenpy.

He no3anee uem 3a 2 kaneHaapHbIX AHA 10 AHA 3anuThl BKP B rocynapctBeHHy0 HK-
3aMEHAIMOHHYIO KOMHUCCHIO MEPEIAI0TCS:

— TIeYaTHBINA (COPOITIOPOBAHHBIN WIIH TTepEIUICTeHHBIN) dKk3eMIuLsip BKP;

— DJIEKTPOHHBIN BapuaHT BKP;

— OT3bIB HAYYHOT'O PYKOBOJIUTEIS;

— OTYeT Ha 00bEM 3aMMCTBOBAHUS.

— akT o BHeApeHuu (nns BKP, nanucannbix nmo 3akaszy npeanpustus) (IIpunoxenue
5);

— perieH3us (PEIeH3HH )

1.4.8. Pasmemenue texcra BKP B 3jexTponHo-0ubauoreynoi cucreme (IBC).
Texctel BKP pa3mematorcs B HantmonansHom 1mmudpoBom pecypce «PYKOHT» (paspabot-
yuk OAO «lentpanbusbiii kKoyutekrop 6udnuorek “BUBKOM™).

[Topsimok pazmenieHus: TekctoB BKP B 31eKkTpoHHO-O0MOIMOTEYHOM CHCTEME YTBEp-
J)KJeH yueHbIM coBeToM Ul 'MK.

1.4.9. Cpoxu 3amutbl BKP. Cpoku 3amutsl BKP onpenensitorcs kajaeHIapHbIM
y4eOHBIM I'pa)UKOM COOTBETCTBYIOIICH 00pa30BaTEIILHOM MPOTPaMMBI.

He noznnee yem 3a 30 xaneHgapHbIX AHEH 10 JHSA MPOBEACHUS NEPBOTO rocyaap-
CTBEHHOT'O aTTECTAIIMOHHOTO UCTIBITAHUS PACTIOPSAUTEIILHBIM AKTOM YTBEPKIA€TCs paciuca-
HUE TOCYJapCTBEHHBIX aTTECTAlMOHHBIX UCIBITAHUI, B KOTOPOM YKa3bIBAKOTCS AaThl, BpEMs
M MECTO MPOBEJCHUS TOCYAAPCTBEHHBIX aTTECTAIIMOHHBIX UCIBITAHUN, B TOM YUCJIE 3aIUTHI
BKP. Ilpu dbopMupoBanuu pacnucaHusi yCTaHABIUBACTCS IMEPEpPhIB MEXAYy IOCYyAapCTBEH-
HBIMU aTTECTAlMOHHBIMHU HCIBITAHUSMU MPOJOJDKUTEIHLHOCTHIO HE MEHEee 7 KaJeHIapHBIX
IHEHN.

1.4.10. Jonyck k 3amute BKP. K 3ammre BKP nomyckaercs oOywaromuiics, He
HMeIINA aKaJleMUYeCcKoil 32/10JUKeHHOCTH U B TTIOJTHOM 00bEME BBITTOTHUBIINN YUeOHBIN
IUIaH WM WHAMBUAYAIbHBIA Y4eOHBI IJJaH TIO0 COOTBETCTBYIOUIEH 0O0pa3oBaTeIbHOM
IporpaMMe BBICHIETO OOpa30BaHMS M MOJYYUBILIMI MOJOKUTEIBHYIO OLEHKY Ha rocynuap-
ctBeHHOM 3k3ameHe. K 3amure BKP obyuatomuecs nomyckaroTcst Ha OCHOBaHUM npukasa «O
JIOIYCKE K FOCYJapCTBEHHOM UTOMOBOM aTTECTALIUM.

1.4.11. Mpoueaypa 3amutbl BKP. 3acenanue 'K no 3ammure BKP npoBoasitcs
npejacenaTeneM KOMUCCHH.

JloxymeHTanmoHHoOe conpoBokaeHue 3amuTel BKP Brirtouaer:

— BKP obOyuaromuxcsi, TOMyIIeHHBIX K 3aIIUTE;

— OT3bIB HAYYHOT'O PYKOBOJIUTEJIS;

— akTel 0 BHeApeHuu (g BKP, HanurcaHHbIX 10 3aKa3y NpeanpusTus);

— OTYETHI Ha 00bEM 3aMMCTBOBAHUM;

— KOIIMU BCEX MIPUKA30B, CBA3AHHBIX C TOCYIapCTBEHHOM UTOTOBOM aTTeCTAllUEH;

— ManKy Ha KaXJ0ro o0ydvaromerocs, aomyienHoro k 3ammre BKP, conepkaimas 3a-
YETHYIO KHUXKKY, TIMYHYIO U YUYEOHYIO KapTOUKU, TOPTQPOIUO U T. 11.);

— m3nanue «BriyckHas kBanu(UKAMOHHAs paboTa MO mporpamme OakamaBpuarta
«JloKyMEHTOBEICHME U apXUBOBEJICHHE» IO HampaBieHUIO MoArotoBku 46.03.02 JoxymeH-
TOBEJICHHUE U apXUBOBEJICHHUE: TPSOOBAHUS M METOAMYECKHUE YKa3aHUS 110 BBITIONHEHUIO» (Ue-
ns6uHCK, 2023);
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— OIMCaHMe MKaIbl ollecHuBaHusI BKP;

— BK3aMEHAIlMOHHYIO BeIOMOCTb 3auThl BKP.

ITopsanok 3amuter BKP:

— BCTYIHUTEIIbHOE CJIOBO OOy4Yarollerocs C HCHOJIb30BaHUEM Ipe3eHTanuu (B
nporpamme PowerPoint) (ae 6onee 10 MUHYT), B KOTOPOM MPUBOASTCS OOOCHOBAHHE TEMBI,
00BEKT, IpeaIMET HCCIEA0BaHuUs, 1IeJIb U 3aa4d paboThl, XapaKTePUCTUKA HCIIOJIb30BAHHBIX
WUCTOYHUKOB W JIUTEPATYPhI, BBIBOJBI MO padore. BEICTyIICHHE HA 3allUTE JOJKHO OBITH
KpaTKUM, YETKUM, KOHKPETHBIM, KOPPEKTHBIM 10 OTHOLIEHUIO K MHEHUIO PELICH3E€HTA U 4Jie-
HaMm ['DOK, komneram. TekCT BBICTYIUICHHS Ha 3alUTe IEJI€COOOpPa3HO MpEaBAPUTEIHHO
COrJIacoBaTh C HAYYHBIM PYKOBOJIUTENIEM;

— OTBETHI Ha BONpockl WieHoB ['OK;

— BBICTYIUICHHE HAYYHOTO PYKOBOJUTENS; B CIIy4ae €ro OTCYTCTBUS OT3bIB 3aUUTHIBA-
eT m000i u3 wienoB I'OK;

— OTBETHI 00yYaroIIerocss Ha BOMPOCH! U 3aMEeYaHus, TOCTABJICHHBIE B PELICH3UH U OT-
3bIBE.

Pemenue I'OK o pesynprarax 3ammutel BKP npuanMaercs mpocThiM OOJBITHHCTBOM
roJIOCOB OT YHCJIA JIMII, BXOJSIIMX B COCTAaB KOMUCCHUU M Y4YaCTBYIOIIUX B 3acenanuu. [lpu
pPaBHOM YHCJIE TOJIOCOB MpeceIaTeNlb KOMUCCUN 00J1alaeT MpaBoM pertaroiiero roiuoca. [Ipu
IPUHATUU pelieHns o pesyipratax 3amuThl BKP unensr 'OK pykoBOACTBYIOTCS IMIKaION
onenuBanus (mm. 1.2.2). Pemienwe, npuHATOE KOMHCCHEH, O(DOPMISIETCS IPOTOKOIOM.
Pesynbratel 3amutel BKP 00bsBIsIOTCS B ICHD €€ TPOBEICHUS.

1.4.12. JIns oOyvaronuxcs u3 yucia nHBanuaoB 3amuta BKP npoBoauTcs ¢ yuetom
0COOCHHOCTEH MX MCUXO(PU3UIECKOTO PA3BUTHS, HHIUBUIYATbHBIX BOZMOXKHOCTEH U COCTOSI-
HUS 3/10pOBbA (Janee — UHAUBUAYaldbHble ocoOeHHocTH). Ha 3amurte BKP obecnieunBaercs
coOroieHre o0muxX U cnenuuueckux (B 3aBUCUMOCTH OT WHAMBHUIYAIBHBIX OCOOCHHOCTEH
oOyyaromuxcs) TpeOoBaHUM.

2. OIINCAHHUE MATEPHAJIFHO-TEXHUYECKOIT BA3bI, HEOBXOAUMOI1 A/Is1
IIOJATOTOBKH M 3AIIUTHI BKP

Jns nmonroroBkun BKP ucnonb3yrorcs ayniuTopuu JUis CaMOCTOSITEIbHOM paboThl,
OCHAILIEHHbIE KOMITBIOTEPHOW TEXHUKOM C BO3MOKHOCTBIO NOJIKIIIOUEHUS K ceTu «HTepHeT»
1 o0ecreyeHHbIe JJOCTYIIOM B JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CpEay opra-
Huzauuu. 3amura BKP npoxoaut B yueOHBIX ayIuTOpUsiX corjacHo pacnucanuio ['MA.

JIuuieH3MOHHOE W CBOOOJHO paclpoCTpaHseMoe MporpaMMHoe obecredeHue: Mi-
crosoft Windows, Microsoft Office 2007, Google Chrome, Internet Explorer,
Kasperskyendpointsecurity 10.

YACTbD II. METOAUYECKHE YKA3SAHMS 110 BBIIIOJIHEHHUIO BKP
1. OCHOBHBIE 3TAIIbI BEITOJTHEHUSA BKP

Pa6oTa nang BKP HaumHaeTcsi ¢ yCTAaHOBOYHOM KOHCYJIbTAIlMU HAYYHOTO PYKOBOJIMTE-
751, B X0Jie KOTOPO# ompenensiercss odmas ctpaterusi paboThl, HAMEYAIOTCS IETH U 3a]aud
UCCJIEIOBaHMsI, €ro MpeBapuTenbHas cTpykrypa. Hanucanune BKP npennonaraer BbinosiHe-
HUE CJIEIYIOIIUX OCHOBHBIX 3TAIOB.
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IIpeaapurensHoe usyuyenue tembl BKP. Kpome ycraHoBOYHOM KOHCYy/IbTal[Mu Ha-
YYHOTO pyKoBoJuTelNs ol1iee npenacraBieHue o teme BKP moMoryT momydnTs COOTBETCTBY-
IOIIHE pa3fienbl U pyOpHKH yuyeOHBIX, CIIPAaBOYHBIX M3AAHUM, MaTepPHaJIbl, IPEICTABICHHbIC B
m23u24.

Onpeoenenue Xponoaocuueckux pamok oudauozpaghuuecko2o noucka B COOTBET-
cTBUM ¢ ocobeHHOocTsAMU TeMbl BKP, nmocTaBieHHbIME LIETSIMU U 33/1a4aMHU.

Hcmounuku nanucanus 6blnyCKHol padbomul:

3akoHOAaTeIbHbIC, HOPMATUBHbBIE TIPABOBBIC AKTHl U HOPMATUBHO-METOJUYECKHE
JIOKYMEHTBI, OTIPEICISIOIINE MOPSAIOK JOKYMEHTAMOHHOTO 00ECTIeUeHHS yIIPaBICHUS;
TEPMHUHOJIOTUYECKUI U uHble HaMoHAIbHBIE ['OCTHI;

» CneuunanpHas npoeccuoHalIbHas TUTepaTypa (IPekae BCero, myOIMKaluy B po-
dbeccuoHaIbHON TEpUOAMKE - KypHaJuax «Jlejonmpou3BoacTBo», «/leonpou3BoacTBO U
JOKYMEHT0000pPOT HA MpeanpusaTumn», «CnpaBoyHUK ceKperapsi u oduc-MeHeIKepay,
«Cexkperapb-pedepeHT» U Ipyrue U3aHusi, OCBEIIAIOIINE BOMPOCH! YIIPABICHUS JOKYMEH-
TaMH, JOKYMEHTAIlHOHHOTO O0ecledeHus] yIpaBieHUs, MpaBuia paboThl C JTOKYMEHTaMH,
COBpEMEHHBIE MOAXOMAbI K OpPraHu3allid JOKYMEHTOOOOpOTa, perucrpanuu U o(opmiieHus
JIOKYMEHTOB, KOHTPOJISl UX UCTIOJHEHUS, IEPEIauu B apXUB U JIp.;

» Baxnelmuii uctoynuk HanucaHus BKP — HeomyGJMKOBaHHbBIE JOKYMEHTBI
opraHm3auMu — 0a3bl HCCICAOBAHUSA (OKATbHbIE HOPMAMUEHbIE AKMbl, YCMAGHbIe,
UHCMPYKMUGHbIE U Np. OOKYMEeHmbl U Mamepuaisl, HapUMep, HOMeHKIamypa 0ell noopazoe-
JIeHUsl OP2AHU3AYUL, OOTHCHOCMHASL UHCMPYKYUS, UHCIMPYKYUS NO 0eJIONPOU3B00CMEY, NIAHO-
8ble 1 omuenmuvle OOKYMeHmMbl, OP2aAHU3AYUOHHO-PACNOPAOUMENbHASL OOKYMEHMAayus u np.);

» YueOHas nuTeparypa (yuebHuxu, yuebHvle nocoous),

» DIEKTPOHHBIE PeCypChl, 0000 BHUMAHHUE MPH ATOM OOpaTHTh HAa HAYYHBIC JJICK-
TPOHHBIE OMOIMOTEKH, COIEPIKAIINE TIOTHOTEKCTOBBIE IOKYMEHTHI;.

3a MOMOIUIBIO MO BBISIBICHUIO JTUTEPATYPHI IO TEME MOXKHO 0OpaTUThCs B MH(MOpMALIU -
oHHO-OMOMMorpaduueckuit oraen oubanorexu (ayza. 24, 2 xopmyc), o teaedony 268-95-22
(106. 1-42), B rpynmy OumOmmorekn BKonrtakte https://vk.com/club82274481, no anpecy
aneKTpoHHOK ouThl mailto:lib-fdk2@chgaki.ru wim apyrue 6ubaroTeKkH roposa.

Cocmasnenue kapmomexku nyoauxkayuii no meme. Pabodas xapToTeka BKIHOYAET
oubnmorpaduyeckyro nHpopmamnuo 000 BcexX BBISBICHHBIX JoKyMeHTax o teme BKP. bu6-
nuorpaduueckue OMHCAHUS JTOJDKHBI 00A3amelbHO COOTBETCTBOBATH TPEOOBAHMSIM CIIEAY-
IOLUX CTaH/IapTOB:

- TOCT P 7.0.100-2018 bubmmorpaduveckas 3anuch. bubnuorpadudaeckoe ommca-
Hue. O6uye TpeOOBaHUS U MTPaBHUiIa COCTABIICHHUS;

- TOCT P 7.0.80-2023 bubnuorpaduueckas 3anuck. 3arosoBok. Oo6mue Tpedona-
HUS U [IpaBuja COCTaBJICHNUS;

- TOCT P 7.0.12-2011 bubnuorpaduyeckas 3amuch. COKpaiieHue CIOB U CIOBOCO-
YeTaHUH Ha pycCKOM si3bike. OOmIre TpeOoBaHus U paBUIIa.

- TOCT P 7.0.108-2022 bubnuorpaduueckue CChbUIKH Ha 3JIEKTPOHHBIC TOKYMEHTHI,
pasMenieHHble B WH(POPMAIIMOHHO-TEIEKOMMYHUKAMOHHBIX ceTsax. OOmiue TpeboBaHHS K
COCTaBJICHUIO ¥ 0(OPMIICHHUIO

C npumepamu O6ubmHOrpauIecKuX OMUCAHUN JOKYMEHTOB HEOOXOIMMO O3HAKOMU-
Thes Ha caiite Hayunoit 6ubmuorexkn UI'MK B pasnmene B pasaene «OdopmiieHHEe HAaydIHBIX
paboTt» http:/lib.chgik.ru/jirbis2/index.php?option=com_content&view=article&id=32&Itemid=483
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H3yuenue numepamypot no meme. VI3yueHue BBISBICHHBIX MTyOIMKAIUN 11€7€C000-
pa3HO HAUMHATH C U3JAHUI MOCJIEeIHUX JIET, OCBEIIAOLIUX MPOOIEeMYy B LIETOM. DTO TOMOXKET
YBUJIETh M3Y4aeMyI0 TEMy BO BCEW ee IIyOWHE M MHOTOACHEKTHOCTH, OLIEHUTH pa3paboTaH-
HOCTb TE€MbI B CIIEIUAJILHON JIUTEpaAType, a B HaJIbHEHIIEM — onpeAesuTh cTpyktypy BKP. B
X0/€ M3Y4YCHHUsI JTUTEPATypbl KOHCIIEKTHI, paboune 3amucH, KOMUHU CIEAYeT JelaTh TaKHUM
00pa3oMm, yTOOBI B JATbHEUIIIEM JIETKO MOXKHO OBLIIO KOPPEKTHO U IPAMOTHO 0(OPMUTH CChLI-
Ky Ha Ty WIH UHYIO LIUTATY.

B mnpomecce paboTel HaJl HMCTOYHMKAMHM M JIMTEPATYpOH PEKOMEHIyeTcs JemaTh
BBIMIICKU U 3aMETKU 10 (paKTam, COOBITUSIM, OTHOCSIIUMCS K U30paHHOU TeMe, a TakkKe Ja-
BaTh KpaTKHe OILEHKHU (Pe3l0Me) O HAIMYMHM COOCTBEHHOM KOHLEMIUU aBTOPAa KHUTH, ITyOIu-
Kallud 0 UCCIIEYEMOMY BOIpOCy. B Kak7oll BBINMHMCKE CIEAYET TOYHO YKa3blBaTh MUCTOY-
HUKU U JINTEPATYPY C BBIXOJHBIMU JAHHBIMHU, OTKYZA C/€JIaHbl BHITUCKU.

B xone ucropuorpaduyeckoro ucciea0BaHus U U3yUYeHHUS HCTOUHHUKOB COCTABIISETCS
U COTJIaCOBBIBAETCS C HAyYHBIM pyKoBoauTesaeM opueHTHpoBouHbli mian BKP. Ero okon-
YaTeNbHbIM BApUAHT COCTABISIETCS MOCIIE MPOPAOOTKA OCHOBHBIX MCTOYHUKOB. JlanpHel e
M3MEHEHUs B IUIaHEe He0OXOJMMO COTJIaCOBBIBATH C HAYYHBIM PYKOBOJIUTEIIEM.

Ilposeoenue uccnedosanus. JJanuplii 3Tan paboTHI IO CBOEMY COJEpKaHHIO, (hopMam
U CpoKaM InpoBeneHus onpeaensercs Temoir BKP. Yame Bcero yxe B caMoM Hadase paboThI,
KOHCYJIbTUPYSCh C HAyYHBIM PYKOBOJHMTEIEM, HEOOXOIUMO MpPOAyMaTh LENU U 337a4d HC-
CJIeIOBaHMs, COOTHOCS UX c ueiasimMu u 3anadamu BKP, ompenenuth uccienoBaTeslbCKHi
MHCTPYMEHTApHH 1 6a3y sl MPOBEACHUS UCCIICIOBAHMUS.

bazamu nccnenoBaTenbckoil 4acTH pabOThl MOTYT OBITH CITyKObI JOKYMEHTAIIHOHHOTO
obecriedeHusl yIpaBiIeHUs, KaJpOBbIe CIY>KObI U IMOJApa3AeieHUs OpraHu3aluid u yYpexe-
Huil. Onpenensis 6a3zy uUccieloBaHus, JTy4dllle TPOKOHCYJIbTUPOBATHCS ¢ HAYYHBIM PYKOBOJIU-
TEJIEM.

Ymounenue cmpykmyper BKP. 11inan BKP, coctaBineHHbli TpeABapUTEIbHO, HA JaH-
HOM 3Talle yTOYHSIETCS U JETAIU3UPYETCSd B COOTBETCTBUM C HMMEIOLIMMCS MaTepUajIOM.
YTouHEeHHBI BapHaHT IJIaHA JOJIKEH OBITh BHOBb COTJIACOBAaH C HAYYHBIM PYKOBOJMTEJIEM.
Bonee moapoOHO 00 OCHOBHBIX CTPYKTYPHBIX dneMenTax BKP — cm. m. 2.2.

Hanucanue mexcma BKP. B BKP HeoOXxoaumo mpoaeMOHCTPUPOBATh, HE TOJIBKO
BJIa/ICHUE HABBIKOM BBISBIICHUS U U3YYEHHUS JIUTEPATYphl 110 TEME, HO U YMEHUE JIOIMUECKU
U3JI0KUTH OCHOBHOE COJIEP’KaHUE U CAMOCTOSITENIbHO 0000IIUTh, HHTEPIPETUPOBATH MATEPH -
all, a TaKkKe MPOJIEMOHCTPUPOBATH COOCTBEHHYIO TOUKY 3pPEHHsS Ha M3ydaeMylo Impobiemy.
OcHoBHOE cojiep>KaHuEe pabOThl COCTABISIET CaMOCTOSTEIbHBIN aHAN3 MPAKTUYECKOU Jesi-
TEJIBbHOCTH OPTraHM3alMid U YUYPEKICHUMW, IPEICTABICHHOM B II€YaTH, a TAKXKE HENOCpel-
CTBEHHO M3y4YaeMOMW CTyJIEHTOM B OpraHH3alUsIX U YUPEKACHUSIX, ONPEACICHHBIX B KaueCTBE
0a3bl UCcIeI0BaTeIbCKONW YacTu. BaxkHO 0000IINTh HAKOIUICHHBIH OpraHU3alusIMHU U y4pe-
xaeHusMu onsIT JIOY u apXuBHOH AESITENbHOCTH, BBISIBUTH HanOoJee 3HaYUTEIbHOE, HOBOE,
MHHOBAIIMOHHOE B MX IMPAKTUYECKOW JesaTeabHOCTH. [Ipu 3TOM HEOOXOOUMO OTMETUTH, Ha-
CKOJIBKO TOJIy4eHHBIE JaHHBIE COOTBETCTBYIOT 3aKOHOJIATEIbHBIM U HOPMAaTUBHBIM TpeboBa-
HUSIM, TEOPETUIECKUM pa3paboTKaM, METOAMYECKIM PEKOMEHIAUAM U Jp.

HcrounnkoBoii 6a3zoit BKP sBistorcst paznooOpa3Hbie 0nmyOIMKOBaHHBIC U HEOITYOJIH -
KOBaHHBIE JOKYMEHTBI, Ha KOTOpPbIE HEOOXOAMMO ccbulaThes. Vcnonb3oBaHue UTAT SBISET-
csl 00s13aTENIbHBIM YCIIOBUEM OOBEKTHUBHOCTH M3JIOKEHUS MaTepuana. B cooTBeTcTBUM C 3TH-
KOM Hay4yHOI'O M3JI0KEHUS, Ha/ll0 CTPOIO CJIEAUTH 3a MPABUIBHOCTHIO LIMTUPOBAHMS U COOT-
BETCTBUEM CCBHUIOK Ha HCTOYHHMKH, IO BO3MOXKHOCTH pPa3lefiiTh yIOMUHAeMble B paboTe
pe3ysbTaThl (MAEH, TMIOTE3bl M T. I.) Pa3HbIX aBTOPOB U, COOTBETCTBEHHO, OTIEJIBHO
CChIIAThCS HA HUX; CIIOCO0 U popMa M3II0KEHUs MaTepuaa J0JKHBI 00JIerYUTh TOHUMAaHKe
YUTATEIEM TOI0, KAKUE U3 PE3YJIbTATOB (UAEH, TUIIOTE3 U IIp.), YHIOMUHAEMBIX B padoTe, sIB-
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JSIFOTCSL @BTOPCKUMH, a KaKue — MPOJYKTOM Uy>KOTO TBOPYECTBA (C TOYHOHM CCHUIKOM Ha HC-
TOYHHK B COOTBETCTBHM C HPUHATHIMH TPEOOBAHUSAMHM LUTHPOBAHMA) WM YK€ CTaIH
obmenpuHATeIMU. O0mue TpeOOBaHUS K IIUTUPYEMOMY MaTepHally CBOJSATCS K CIEIyHOIIUM
00513aTeIBHBIM YCIIOBHSM:

- IMTaTa JOJDKHA OBITh HEPA3pPhIBHO CBS3aHA C TEKCTOM (CIIY>KUTh J0KAa3aTeIbCTBOM
WU TIOJITBEPIKJICHUEM BBIIBHHYTHIX aBTOPOM IIOJIOKEHUIN);

- IUTHUPOBATh HAJIO MOJIHO (06€3 MPOU3BOIBHOIO COKPAIIEHHS TEKCTa) U TOYHO (COOT-
BETCTBEHHO aBTOPCKOMY TEKCTy, IpaMMaTHUYECKOH (opMme), CChUIKa Ha MCTOYHMK JOJDKHA
BKJIIOYATh yKa3aHHE HOMEpa CTPAHUI], Ha KOTOPBIX COJEPKHUTCA LuTara. Bo n3bexanue u3-
OBITOYHOCTH TEKCTa JOITYCKACTCS MPOITYCK B UTATE, HO TPH 3TOM CMBICI TEKCTa HE JOJDKECH
MCKaXXaThCsl (IIPOIYCK CIIOB 0003HAYAETCs] MHOTOTOUMEM). LluTaTty MOXKHO M3I0XKHUTH U COO-
CTBEHHBIMH CJIOBAMH, €CJIH IIPU ITOM HE HApYIIAETCS LEIOCTHOCTD M3JI0KEHUS M HE UCKaXKa-
CTCA aBTOPCKasd MbICJIb. CchlIKa Ha UCTOYHHUK B 3TOM ClIy4yac nNpuBOAUTCS 0e3 YKa3aHusa KOH-
KPETHOM CTpaHHIIBI U3 HCTOYHUKA;

= I[IpU OUTUPOBAHUHU CJICOAYCT n30eratb M30BITOYHOCTH U HEAOCTAaTOYHOCTH, TaK KaK
M30BITOYHOE IUTHPOBAHKUE CO3/IAET BIIEYATICHHE KOMITWIATHBHOCTH PabOTHI, a HEIOCTATOU-
HOCTb CHMKACT €€ HAYYHYIO ICHHOCTD,

- TEKCT IUTAThl HEOOXOMMO 3aKJII0YATh B KaBBIYKH, KQK/IYIO IIUTATy CONPOBOXIATh
YKa3aHNEM Ha UICTOYHUK.
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CrnemyeT MOMHHTB, YTO K IIUTUPOBAHUIO HY)KHO TPUOETaTh TOIBKO TOT/Ia, KOTAa JCH-
CTBUTEIILHO HEIb3s1 0OONTUCH 0€3 CCHUIKM Ha TOKYMEHTHI (3aKOHBI, CTAaHIApPTHI U T. 11.), a TaK-
’K€ MHEHHUS BEAyIIUX YUCHBIX U crieuanucToB. [Ipy n3noxkeHnun AMCKyCCUMOHHOTO MaTepuaia
O0COOCHHO Ba)kKHAa MEPCOHU(PHUIMPOBAHHOCTh CChUIOK (Hampumep, «[lo cioBam Bemymiero
CrenualncTa B 00JacTH JOKYMEHTAlMOHHOTO obecrieueHusi ymnpasinenuss B. @. SIHKOBOIA,
«KOHTPOJIb UCHIOJHEHUS JOKYMEHTOB (MIOPYYEeHHIT) B OpraHU3aluy, KaK MpaBuio, BEAETCs Ha
HECKOJIbKUX YpOBHsIX...» [49, c. 128]). U3noxkeHne MUCKYCCMOHHOTO MaTepuaia Heo0Xo-
JUMO 3aBEPUINTh COOCTBEHHBIMH BBIBOJAMH, OPE/ICIICHUEM CBOCH MO3UIUH.

[Tpu BBeEHMU IUTAT B TEKCT L€I€CO0OPa3HO MCIOIB30BAThH CIIEUAIBHBIE BBOIHBIC
CJIOBA U CJIOBOCOYETaHMs, MPUMEPHI KOTOPBIX MpuBeaeHbl B [Ipunoxkenun 3 (ctpoka «BBexe-
HUE [UTAThl B KOHTEKCT»). HEeKOppPEKTHOE MUTUPOBAHHUE TMPUBOAMT K YBEIHMYCHUIO 00BheMa
3auMCTBOBaHuUsA (Tuiaruary) (cm. mir. 1.4.6).

bubnuorpaduyeckue CChUIKU 00a3amenbHo clieqyeT opopMISITh B BUIE OTCBHUIOK K
CIIUCKY HCIOJIb30BAaHHOM JUTEpaTyphl (€CIU UCIONIB3YIOTCA HEOIyOIUKOBAaHHBIE TOKYMEHTHI
— K CIIUCKY HCIIOJIb30BAHHBIX HCTOYHUKOB U JIUTEPATYpPHI). B TeKCTE B KBaApaTHBIX CKOOKaxX B
KOHIIE [IUTAThI UJIM €€ U3JI0KEHUS IPUBOAT CIEAYIOLUE [IU(PHI: IepBas OTChUIAET K HOMEpY
Ooubnmorpaduyeckoil 3amMCcH B CIIMCKE MCIOIb30BAHHOW JHUTEPATyphl, BTOpasi — K KOHKPET-
HOHM CTpaHWIE WM HECKOJIBKUM CTPaHUIIAM ITUTHPYEeMOH paboThl, Hampumep: [2, c. 212—
214]. Ecnu ccpuika AaeTcs Ha HECKOJIbKO MyOIHKaIHid, TO UPhI pa3aesIioTCs TOYKOH C 3a-
naroid, Hanpumep: [18, c. 321; 34, c. 42]. B caydasx, Koria B TEKCT€ YINOMHHAETCA
HECKOJIbKO Pa0OT OAHOTO WJIM PAa3HBIX aBTOPOB (HANpUMeEp, MPHU XapaKTEPUCTUKE paspa-
6oranHoctu TeMbl BKP), B ckoOkax mepedyucisiorcs yepes TOUKY € 3amsiToi TOJIbKO HOMEpa
oubnmorpaduyeckux 3anucei, Hanpumep: [2; 11; 24; 35-37].

Haubonee pacrnpocTpaHeHHbIE HEAOCTATKU W3JIOKEHUSI — YHOTpeOJeHHe HEMOHSATHBIX
caMOMy aBTOPY CJIOB M BBIPRXEHHi, 3amyTaHHBIX (ppa3, oOMIMPHBIX LUTAT, YrnoTpeOieHne
qyxuXx (pa3 u BbIpaxKeHH 0€3 CChUIKM Ha UCTOYHHK, 3arPOMOXKIACHHE OCHOBHOTO TEKCTa
bamMuusMu, Ha3BaHUSAMU PabOT, MUPpPaMU, KOTOPHIE CICAYET MOMENIATh B MPUMEUAHUS UITH
tabnuuel. Lenecoobpazno npuberats K KOHCTPYKIMSIM HEOMPEIEICHHO-INYHBIX MPEIoKe-
HUil (Hanpumep: «B Hayanme MpoM3BOIMAT..., @ 3aTeM YCTAHABJIMBAIOT...»). YTOTpeOIseTCs
Takke (popma M3IT0KEHUS] OT TPETHEro JHIa (HarmpuMmep: «ABTOp Mojaraer...»). AHaJIOTu4-
HYI0 (DYHKIMIO BBIIOJHSIOT MPEUIOKEHHS CO CTpagaTelbHBIM 3aoroM (Hampumep: «Pa3zpa-
00TaH KOMILIEKCHBIM MOAXO0J K UCCIEIOBAHUIO...»). Takoil 000pOT MO3BOJISIET HE BBOAUTDH B
tekcT BKP nnunHble MECTOMMEHMUS.

Peoaxmuposeanue mexkcma BKP. Cnenyet TIIATeIbHO BBIYUTATh U OTPEIAKTUPOBATH
paboty camocrosaTenbHO. HeoOXxomumo nepeunTarb BECh TEKCT, IPOBEPUTH €TI0 C TOUKH 3pe-
HUSl CTHJI Hay4dyHOW paboThl, yOEAUTENbHOCTH UM TOYHOCTU MPUBOAMMBIX JI0KA3aTEIbCTB,
JIOTHYHOCTH W3JIOKEHHUS MaTepHualia, HaIu4usg B paboTe BBHIBOJOB IO maparpadam, riaBam,
MPaBWIBHOCTH O(OPMIICHUS CCBUIOK U COOTBETCTBUA OHOIHOrpadUyecKOro OMHCAHUS
JIOKYMEHTOB B CITUCKE MCIOJIb30BAHHON JUTEPATYPHI (CIIUCKE HUCIIOIH30BAHHBIX UCTOYHUKOB
U TUTEepaTypbl) yKkazaHHbIM Bbiie 'OCTam.

Odropmnenue BKP.

Obuwue nonoocenust:

— Habop TeKcTa Ha KOMIBIOTEPE Ha OJHOM CTOpOHE JHCTa. TeKCT Ha MHOCTPAHHBIX
SI3BIKAX JTOJDKEH OBITh 1IEJIMKOM HareyaTaH WM BOUcaH OT pyku. CodeTaHue TOro U APyroro
HE JIONycKaeTcs;

—  ¢opmam — A4, nBeT Oymaru — OeJIbIif;

—  mun wpugpma — Times New Roman (He nomyckaercs: HCTONb30BaTh MIPUPT pas-
HBIX TApHUTYD);

—  pazmep wpugma (kernn) — 14 (B Tadbimnax — 12);

—  MedNcOYCMmpPOYHbIl UHMePBal — TIOTYTOPHBIN (B TaOIUIIaX — OJIMHAPHBIH ),
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—  paszmepul nojeil: BEpXHEE U HIKHEE — 2 CM, JIEBOE — 3 ¢M, TipaBoe — 1,5 cMm;

—  HyMepayus cmpaxuy — B HUKHEM KOJIOHTHUTYJIE 1O LIEHTPY apabCKUMH HUPpaMu,
Ha TUTYJIBHOM JIUCTE W B OIJIABJICHUM HOMEpP CTPAHHULBI HE CTaBUTCS, XOTS OHHM BXOJAT B
ob6muii 06beM ctpanuir BKP;

—  3ae05106Ku — TO LEHTPY, 0e3 MepeHOCOB U TOYKU B KOHIIE, 0e3 KaBBbIYEK, C MO-
Jy>KUPHBIM BBIJIEJIEHHEM, 0€3 OTCTYIa KPaCHON CTPOKU;

— OCHOBHOU meKcm — BBIpAaBHUBAHHE IO MIMPHHE, a03amHblii otctym — 1,25 cm
(ycTaHaBnMBaeTCs aBTOMAaTHYECKH);

—  nepenocwl 108 B TEKCTE (32 UCKITIOUEHHEM 3ar0JI0BKOB) — 00sI3aTEIIbHBI;

—  ebldeleHUe (ppazmenmos mekcma — NOJMYKMPHBIM, KYPCU8oM, pa3psaaKa, MoI-
YepkUBaHUE (OJHOBPEMEHHO HCIOJIb30BaTh MOJYEPKUBAHUE W JPYTHE BUIbI BBIICICHUS HE
clenyer);

—  npunodxcenus k BKP — UIMEIOT HyMEpaLnIO U Ha3BAHHUE;

— KaXJas HOBas IJlaBa HauMHAETCS C HOBOM CTPAHMIBI. JTO K€ OTHOCHUTCA U K
JPYTHMM OCHOBHBIM CTPYKTYPHBIM YacTsIM paOOThI: BBEJICHUIO, 3aKIIOUYEHHUIO, CIIUCKY HUCIOJIb-
30BaHHBIX UICTOYHUKOB U JIUTEPATYPBl, IPUIOKEHUAM, YKA3aTEJIAM U T. I1.;

— odopmienue TutynbHOro nucta BKP — (cm. [punoxenue 2), ornaBneHus: — (CM.
[Tpunoxenue 3).

B texcte BKP He nomkHO ObITh cOKpalienuid. Eciu B paboTe MHOTOKpaTHO UCTIONb3Y-
IOTCSl YCTOWYHWBBIE CIIOBOCOYETAHUsS (HANPUMEP:...), ©X MOXKHO 3aMEHHUTh a0OpeBHATYpOil.
[Tpu mepBOM yNIOMHHAHUHM YCTOMYUBOTO CIIOBOCOYETAHUS B CKOOKaxX MPUBOIUTCS abOpeBHa-
Typa, IPH MOCIAEAYIOIMMNX yIOTpeOIIeHns X ab0peBraTypa MpUBOIUTCA 0€3 KaKuX-TM00 Tosic-
HEHHIA.

O6mmit 06bem BKP — He menee 50 crpanun (06e3 nmpuioxxenuii), Ho He 0ojiee 60
cTpanul (0e3 NpUJIoKeHMi).

BKP nomxHa ObITh IIpe/icTaBiIeHa B IBYX 3K3EMIUISIPax: OJUH dK3EMIUISp MPEACTaBIs -
ercs B IedaTHOM ¢opme, B COPOLIIOPOBAHHOM WJIM IEPEIVIETEHHOM BHUJAE, BTOPOHM — Ha
MalIMHHOM HOCHUTEJIE, IOJTHOCTHIO MMOBTOPSIOLIEM ITeYaTHbIA BapHaHT paboThl.

Ogopmaenue unirocmpamugHo2o U CNPasoYHO20 MAmMepuanos, maobauy.

Nnmroctpamuu (cxembl, Tpaduky, TaOJIHIIBI U TIP.) TTOMEIIA0TCS B TEKCTE PabOTHI cpa-
3y IOCJIE CChUIOK HA HUX, COITPOBOXKIAIOTCS MOANUCAMU U HyMEPYIOTCSL.

Hanpuwmep:

Puc. 1. ITopsinok 1BUKEHUS BXOJAIIETO JOKYMEHTOIIOTOKA

Cxema 3. CTpyKTypa aKIIHOHEPHOTO OOIIECTBA «...»

Tabmuua kak (opma npencraBieHus AaHHBIX npuMensiercs B BKP mpu uznoxenun
u(GpoBON WM CIOBECHONM MHPOPMAIMM O HECKOJIbKUX OOBEKTax IO PSAYy MPU3HAKOB IS
JIy4Iled HarJIAJHOCTU U CPaBHEHUS IIOKa3aTelIeH.

Tabmuia uMeeT ABa YPOBHS WICHECHHMS: BEPTUKAIBHBIA (Tpadbl) M rOpU30HTAIBHBIN
(ctpokn). I'padsl 1 cTpokK TaOIMIIBI JOTHKHBI UMETH 3ar0JI0BKH, BEIPA)KEHHBIE IMEHEM CYIIIe-
CTBUTEJIbHBIM B IMEHUTEIbHOM Najieke. [loa3aronoBku rpad u cTpok rpaMMaTHYeCKy coria-
COBBIBAIOT C 3aroJIOBKaMu. B 3aronoBkax u moj3arojoBkax rpad U CTpoK TaOIUIkI YIIOTPEO-
JISTFOTCSI TOJIBKO OOIIECHPUHSATHIE COKpPAIICHHUS] M YCJIOBHBIE 00o03HadeHHs. ['padbl TaOIUIIBI
JOJDKHBI OBITH MPOHYMEPOBaHBI, €ciM TalbiMia pacrosiaraercs Oojiee yeM Ha OIHOHM cTpa-
Hune. Kaxmas tabimiia mMeeT 3aroioBOK, KOTOPBIN IMedyaTaloT rmocepeanHe cTpaHuilpl. Han
3aroJIOBKOM CIIpaBa IEYaTaloTCsl ¢ NPOMHUCHOM OykBbI cioBo «Tabnuma» U ee MopsaKoBBIH
Homep. Cchllka Ha TaOIMIly BHYTPH TEKCTa UMEET cieayromyto Gopmy: (cMm. tadm. 5, c. 17).

WnmocTtpaTuBHBIE MaTepHaibl, 3aHUMaonme MHOro mecra B BKP (manpumep, Tabnu-
1[a WIK CXeMa Ha HEeCKOJbKUX CTPaHMIIAX), MOTYT ObITh BHIHECEHBI B MPUJIOKEHHS, a TaKKe
o(opMIIeHBI B BUJIE IJIAKATOB M MCIOJIb30BaHbI Ipu 3amure BKP.
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2. CTpYKTVPA BKP

Crpykrypa BKP (mocnenoBaTenbHOCTh paciioioKEeHUs €€ OCHOBHBIX YacTei) ompee-
JISIETCS TEMOM UCCIIEI0BAHMSI, METOJIMKON MTPOBEACHUS, CTETICHBIO U3YUYEHHOCTH TEMBI B HAY4-
HOM JTUTepaType U CIOKHOCTHIO MPAKTUYECKUX acreKToB. Heo0xoaumo n3bparh TOT MOPSII0K
OpraHu3aly HAyYHOTO MaTepuaia, KOTOPhIM MaKCUMAaJIbHO yOEIUTEIbHO PAaCKPHIBAECT HC-
CJIEIOBATENLCKUN 3aMbICEIl ¥ MOKa3bIBa€T BHYTPEHHIO JIOTHKY paboTel. Haubomee pacmnpo-
CTpaHeHHOW ()OPMOH TpeICTaBICHUS PE3yJIbTATOB HAyYHOH PabOTBI MOXKHO CYHTATh TPEX-
gacTHYIO (opMy. Tpu OIMHAKOBO Ba)KHBIX OCHOBHBIX pasjieia HaydyHOU paboThl CTPYKTypH-
PYIOT U3JIOKEHHUE B JIOTUKE, YAOOHOM AJIA MOHUMAHMS CYTH Hay4HOTO HCCJIEIOBAHUS, KaKO-
BbIM siBisieTcst BKP:

— BBEJICHHUE;

— OCHOBHAs YacTh;

— 3aKJII0YCHHE.

Amnmapar BKP Bkitoyaer ornaBieHue, CIHCOK HCIONIb30BAHHON JTUTEPATyphl U MpPU-
TIOXKeHUs (B clTydae HEOOXOAMMOCTH).

BBEAEHUE k BKP nomkHO cocTaBiaTh He MeHee 4 cTpaHull. Bo BBeJIeHHH KPaTKO
YKa3bIBaIOT:

— aKTyaJIbHOCTh TEMBI UCCIICTOBAHMS;

— CTeleHb HAyYHOU pa3pabOoTaHHOCTH TEMBI, TPOOIIEMBI;

— OOBEKT U MpeAMET UCCICIOBAHNS,

— 1eNdb U 33Ja41 UCCIIEJOBaHUS;

— 0a3y uccleI0BaHus;

— 00OCHOBaHHUE CTPYKTYPHI PaOOTHI.

Axmyanvnocmo  memvl ucciredoganuss. OOG0CHOBaHNE AKTYaTbHOCTH TEMBI OTpa’kaeT
00BsICHEHHE TOTO, MTOUYEMy K JaHHOW TeMe IeIecO00pa3HO 0OpaTUTHhCS UMEHHO ceidac, Ka-
KOBa Hay4YHas ¥ MpaKTHYeCKass HEOOXOIUMOCTh €€ U3yUYCHHs], B KAKOM COCTOSIHUHM HaXOJSATCS
COBPEMEHHBIE HAy4HbIE NPEICTABICHUS O MPEAMETE HCCIENOBaHUA. AKTYyaJIbHOCTh — 3TO
OIICHKA M30PaHHOW TEMBI C TOYKH 3PECHHSI €€ COBPEMEHHOCTH M COIIMAIbHON 3HAUMMOCTH. Pe-
YeBbI€ KIIUIIE, KOTOPBIE MOTYT OBITh HCIIOH30BAHbBI IPH (OPMYITUPOBKE aKTyalTbHOCTH, TIPH-
BenieHb! B [Ipmnoxenun 3 (010K « AKTyaJIbBHOCTD MTPOOTIEMBI).

Cmenens Hayunotl pazpabomannocmu npooiemsl. Ha 0CHOBE aHaTUTHYECKOTO HU3y4de-
HUS UCTOYHHKOB, BKJIFOUCHHBIX B CIHCOK HCIIOJb30BAaHHOM JTUTEPATYPHI, HEOOXOAMMO TPE-
CTaBUTb KPATKYIO UCTOPUIO Pa3BUTHsI 3HAHUN MO JAHHON TeMe, TPOBECTH aHAJIN3 3aKOHOMEp-
HOCTEH (TEHIEHIIMI) €€ Pa3BHUTHs, PACKPHITh HAyYHBIC PE3YJIBTATHI, TOCTUTHYTHIC MPEIIIe-
CTBEHHUKaMHU.

Kpome kpaTkoit uctopuu Bompoca, HEOOXOIMMO OCBETHTh HanOO0JIee N3BECTHBIE TOU-
KU 3pEHUS U TOJIXO/IbI K TIOCTAHOBKE U PEUICHUIO HHTEPECYIOIIel aBTOpa MPOOIEMEbI, a TAKKe
COBPEMEHHOE COCTOSTHUE MCCIIEIOBAHUI B 3TOM 00JIaCcTH.

[Ipu ananm3e UCTOYHUKOB HEOOXOAUMO:

— ONpeAeNInTh, K KAaKOMy BHAY OTHOCHUTCS H3y4aeMbli HCTOYHUK (MCTOYHUKH):
3aKOHOJIaTeIbHbIE, HOPMATUBHBIE, HOPMATUBHO-IIPABOBbIE AKThbl, HOPMATUBHO-METOIUYECKHE
1 HOPMATHUBHO-TEXHUYECKUE TOKYMEHTHI, OPTaHU3aI[HOHHBIC JOKYMEHTHI,

— BBICKa3aTh CBOU CYXXJE€HUSI 00 UX 3HAYMMOCTH, IOJTHOTE WH(OPMALIUU, OCBEIIAEMbIX
B HUX TIOJIOKCHUSX;

— OTMETHUTb 3HAYEHHE UCTOYHUKOB ISl U3yUYECHUSI TaHHOW TEMBI;

— BBICKA3aTh CYXJICHHS 1O TOBOJY TOJHOTHI (MJIM HEJOCTATOYHOW TOJHOTHI) pa3pa-
OOTaHHOCTH TEMBI B CHIEIIHATLHOM TUTEpaType.

23



W3noxenne marepuaia cieqyeT OpraHu3oBaTh HE B Bujae HaOopa (akToB M LIUTAT, a
nyTeM OOOCHOBAHHOTO C IIOMOIIBIO CCBUIOK aBTOPCKOTO aHaiu3a M HHTEPIPETalUU
MpeyIaraéMbIX MOAXOJ0B M M3BECTHHIX ()aKTOB, CTPYKTYPHPOBAHMS MaTepuasa, UCXOMAS U3
JIOTUKU PaCKpBITUA TpobiieMbl uccienoBanus. [Ipu onucanuu creneHn M3y4YeHHOCTH TEMBbI
aBTOP JIOJKEH MPOJEMOHCTPUPOBATH CBOE MOHMMAHUE UCTOPHUECKOMN JIOTUKU €€ PA3BUTHUS U
000CHOBaTh HEOOXOIUMOCTH COOCTBEHHOTO MOJXOAA K IOCTAaHOBKE MPOOJIEMBI HUCCIIEN0Ba-
HUs. 3aBepIIaTh JIUTEPaTYPHbIH 0030p PeKOMEHAYeTCs YeTKO CPpOpMYyIMPOBAHHBIM pE3lOME,
COJIEp>KalllM KpaTKHE BBIBOJBI (B KaU€CTBE TAKOTO PE3IOME MOXKET MJTH BBIBOJ O TOM, YTO
n30paHHasi TeMa elle HE PAacCKphITa UCCIIEAOBATENSIMH, JTUO0 PacKphITa YaCTHYHO, JINOO pac-
KpBITa HE B TOM aCIEeKTE, KOTOPbII U3y4aeTcsl aBTOPOM).

Obvexm u npeomem ucciedosanusi. O0SI3aTEILHBIM JJIEMEHTOM BBEJICHUS SIBIISETCS
bopMyIIHpoBKa 0OBEKTA U MPEIMETa UCCIICIOBAHMUS.

OOmBexT — mporecc, sIBICHUE, MOPOKIAIOIINE TPOOIEMHYIO CUTYAlHI0O U U30paHHbIe
JUISL U3y4eHus (To e€CTh 00BEKT — To, UTO n3ydaercs). [I[pumenurensro k nannoit BKP (B 3a-
BUCHMOCTH OT KOHKPETHOUW TEMbI) B Ka4eCTBE 00beKma WCCIECIOBAHUS MOTYT BBICTYIATh
JIOKYMEHT, CO3[JaHHBIN JIFOOBIM CIIOCOOOM JIOKYMEHTHUPOBAHUS; CUCTEMbI JOKYMEHTAIH; CH-
CTeMbl MH()OPMAIIMOHHO-TOKYMEHTAIMOHHOTO OOECTICUCHHUsI YMPaBJICHHS; JTOKYMEHTH Ap-
xuBHOro ¢ponga Poccuiickoit denepaunu; apXxuBHbIE TOKYMEHTHI, B TOM YHCIE JOKYMEHTBI
M0 TMYHOMY COCTaBY; CIIPaBOYHO-TIOMCKOBEIE CPEACTBA U CIPABOYHO-MH(POPMAITMOHHEIC H3-
JTaHUS O COCTaBE U COJIEP>KaHUU JTOKYMEHTOB U T. [I.

[Ipenmer — To, 4TO HAXOAUTCS B TPAaHUIAX 00BEKTA (TO €CTh, MPEIMET — TO, B KAKOM
acnekTe, KaKuM o0pa3oM u3ydaeTrcsi U30paHHBI 00bEKT). B manHo# paboTe mpeamer uc-
CJICJIOBAaHUSI MOXKET ONPEAENAThCA KaK aHAIU3 (OMUCaHUE, XapaKTePUCTUKA) IBOJIIOINH (pa3-
BUTHS, COBPEMEHHOTO COCTOSIHUSI U T. 1.) GOpPMBI (CUCTEMbI, METOJUKH, TEXHOJIOTUU U TIP.)
JIOKYMEHTa (JIOKYMEHTHPOBAHHOW MH(OPMAINU, JOKYMEHTAIIMHN | T. I1.), aHATH3 COCTOSHUS
JIOKYMEHTalMOHHOTO oOecrnieueHus, ypoBeHb AVIC B KOHKpeTHON opraHuzainuu (yupexnie-
HUM) U T. 0. C 0COOGHHOCTSMH O0BEKTa M MpPEAMETa JOKYMEHTOBEIYECKOTO MCCIICAOBAHMS
MOYKHO MOAPOOHEE MO3HAKOMUTHCS B CTaThe'.

Lenv u 3a0auu uccredosanusi. llens BKP BoiTekaeT u3 (GopMyIHpOBKH HAyIHOH MPO-
OJieMBbl, CBSI3aHHOW C TEOPETUYECKOM WM MPAKTHUECKONH HEPEIICHHOCTHIO TEMbl WIH €€
acriekta. Llens GopmynupyeTcss KOpOTKO U OJHO3HAYHO, OHA JIOJDKHA OBITH JIOCTUTHYTa K
KOHIy paboThl. Mcxoas U3 eIMHCTBEHHOM Leau padoThl, OMPENENseTCs HECKOJIBKO 3a0ad.
Paspemnienne Kaxaol 3amadd SBISETCS TOCIEAOBATEIBHBIM IIArOM HA MYTH JOCTHIKCHHS
uenu. Pazpemenue kaxaoi 3 3aga4 OCyHIECTBISIETCA B CTPYKTypHOU enunuie tekcta BKP
(maparpade). 3amaum narorcs B (OpMe MEpPEUHCICHUS: W3YYHTh... OXapaKTEPU30BaTh...
OIMHCATb... YCTAHOBUTb... BBIIBUTS... U T. 1. (cM. [Ipunoxenue 1, 6ok «lleneBas yctaHoBKa»).

basza uccnedosanus. YkasplBaeTcs OpraHu3alus, yupexiaeHue, npeanpusarue, Ha 0ase
KOTOpOro ObLIa BhINONIHEHUs npakTudeckas yactb BKP. bazoii uccienoBanust MOryT sIBISITh-
Csl pa3HOI'0 PoJia UCTOYHMKM (HAIpUMeEp, KOJUIEKLUs JOKYMEHTOB U T. I1.). ba3a uccienosa-
HUS ONpeeNsieT UCCIIEJOBATEIbCKUNA HHCTPYMEHTapull (Kakue MeToibl cOopa, o0paboTKu U
aHaJM3a MaTepuaa UCIIOIb30BAINCH U ITOYeMy ObUIH N30paHbl HMEHHO 3TH METOJBI).

ObocHosanue cmpykmypsl pabomul. KpaTkoe onucaHue HarnoJHEHUs, MPOOIeMaTUKH
Pa3IMYHBIX PA3/IEIOB TEKCTa: KAXKI0W TTaBbl (C yKa3aHHEM UX Ha3BaHMIA), 3aKITIOUEHHSI, CIIHC-
Ka JUTepaTyphl (C yKa3zaHHUEM KoiudecTBa OMOIuorpaduyecKux 3armcei), MPHIOKEHUN (C
yKa3zaHHEeM UX OOIIEero KOJIMYeCTBa, Xapakrepa U popmsl).

' Capuymuna, 3. A. Tlonsatre 06 00BEKTEe W MPEIMETe UCCICIOBAHUS B JOKYMECHTOBEACHUH / 3. A.
Caduymmuna // lenonpoussoacto. — 2015. — Ne 3. — C. 8-13.
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XoTs BBEIGHHE OTKPBIBAET paboTy, MUCATh €ro CIEAYET M0CIE 3aBEPIICHUS UCCIIEIO0-
BaHUs M HAIMCAaHUs OCHOBHOI'O TEKCTA, IOTOMY YTO UMEHHO K 3TOMY BPEMEHHU aBTOPY OObIU-
HO CTAaHOBMTCSI SICHO, YTO HMEHHO OH XOTEJI CKa3aTh.

OCHOBHAS YACTb. B ocHoBHO# yact BKP no/mkHBI OBITE Tpe/icTaBIeHbl OCHOBHBIE
pe3yabTaThl UCCIENOBAaHUs, OTPAaKEHA €ro MeToauka 1 TexHuka. OcHoBHas yactb BKP nomx-
Ha cocTaBlisATh He MeHee 80% ee mosiHOro o0bema. Bee MaTepuansl, He SIBISIONIIMECS HACYIIl-
HO BaXXHBIMM JIJIs1 IOHUMAaHUS U PEUICHUs] HAyYHOU 3a/1a4d U JOTOJHSIOIINE OCHOBHOM TEKCT,
BBIHOCSITCS B IIPUJIOKEHUS.

OcHoBHast yactb BKP nemurcs Ha pasgensl (MMEHyeMble «TJIaBaMH» U «Ia-
parpadamuy). ['naBsl BKP — ocHOBHBIE CTpyKTypHbIE equHMLIBI TekcTa. Kaxknas riaBa oce-
[aeT caMocTosTeNnbHbIN Borpoc TeMbl BKP, a maparpad — otaensHyro yacTh Bompoca, KOTO-
pas cBsizaHa ¢ (QopMyJMpOBKaMM 3ajad ucciaenoBaHus. Ilpw »ToM Ha3zBaHus IlaB U ma-
parpadoB He MOTYT MOBTOPATH 001IyI0 Temy BKP. @opmynupoBku JOmKHBI ObITh KPATKUA U
MH(POPMATUBHBI, HO TIPH 3TOM He mupe TeMbl BKP.

[TocnenoBarenbHOCTh T1aB (maparpadoB) MODKHA COOTBETCTBOBATH JIOTHKE pac-
KpBITHA TeMBI (0T 0011ero K yacTHoMY). KonuuecTBo CTpyKTYpHBIX €IMHUI] TEKCTa OIPEAEIIs -
€TCsl TI0 COTJIACOBAHHMIO C HAYYHBIM PYKOBOJIUTENEM, MPH ITOM YUHUTHIBAIOTCS crenuduka
n3ydaeMoi mpoOiieMbl, 00beM Marepuana. He MCKIIIOYEHO, YTO KOJMUYECTBO maparpados B
pa3HBIX IJ1aBaX MOXET OBITh Pa3IMYHBIM (HO HE MEHEe ABYX); Pa3IMYHBIM MOXET OBITh M UX
00BeM, OZJHAKO CIIEAYET CTPEMUTHCS K pABHO3HAYHBIM 110 00BEMY IJIaBaM.

Wznarate MaTepuaa HEOOXOAMMO apTryMEHTUPOBAHO, CTUIMCTHUYECKHA TPAMOTHO, YeT-
KO, CKaTo, MPOCTHIM U SICHBIM SI3bIKOM. Bech cOOpaHHBIN AIMIUPUYECKUN MaTepHal CIEAyeT
00001IUTh, HHAYEe MBICIIM M PACCYXKACHHUS aBTOpa MOTYT 3aTepsThcsl B oounuu Qaxrorpadu-
yeckoro marepuaia. Ocoboe BHUMaHNE HEOOXOIUMO OOpaTUTh HA HaJWM4We BBIBOJOB. Kax-
Jlasi TJIaBa 3aBEpILAETCS BBIBOJAAMU, KOTOPBIE BBITEKAIOT U3 TEKCTA U SIBJIIOTCS MEPEXO/IOM K
M3JI0KEHUIO cIeayIoulell riaaBel. DTo obecnieunBaeT ennHcTBO Beell BKP u nmpeeMcTBEHHOCTD
€€ CTPYKTYPHBIX YacTeil.

BKP mosxet ObITh peann3oBaHa B OJTHOHN U3 clieAyomux Gopm:

—  OpropoeKTHas pa3paboTKa,

— pa0oTa NpUKJIAJHOTO XapaKTepa;

—  HayuHBIH pedepar.

PaccMoTpuM 0coO€HHOCTH CTPYKTYPHUpPOBAaHUSI U MPEJCTABICHUS MaTepuaa OCHOB-
Hoit yactu BKP no kaxoii u3 tpex ¢opm.

BKP mosxeT npeacTaBisath co00# 3aKOHYCHHYIO OOIIYI0 WU JIOKATBHYIO 0p2HpOoeKm-
Hy10 pazpadomky nHGOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 00eCreueHns yrpaBieHus Ha 0aze
KOHKPETHON OopraHu3aiuy (yupexaeHus, MPeANPUSTHS).

OprmpoekTHas pa3paboTka, Kak MPaBHIIO, BKIIOYALT:

— XapaKTEepUCTUKY O0BEKTa MCCIEeNOBaHUs (YUPEKIEHUs, OpraHU3alnud, TPEIIPUITHS,
bupmbl, apxvMBa W JAp.): UCTOPUIO CO3JAHUS U JAEATEIHHOCTH, OPraHU3AIMOHHYIO
CTPYKTYDPY, 33J1a4i ¥ (PyHKITUH;

— aHanmM3 JOKyMEHTAllMOHHOTO oOecredeHHs NEesSTENbHOCTH OpraHu3aluu (BKIHOYAs
CTPYKTYDY, 3anaun U pyHKmu ciryx0s1 IOV, opranuzamnuio padoTsl C JOKyMEHTaMH,
MPUHSTYIO TEXHOJIOTHIO);

—  TPeAIOKEHHS M0 PAMOHATIBLHON OpraHu3aIny JOKyMEHTAIIHOHHOTO 00eCTIeYeHUSI.
Oprann3alluOHHO-METOUYECKass MOJATOTOBKA BKJIKOYAET CO3JaHUE METOJUYECKUX

MaTepUajIoB MO BEIECHUIO MCCIEA0BATENbCKUX M MPOEKTHBIX padoT. OIHUM M3 JOKYMEHTOB
OpraHU3aI[MOHHO-METOAMYECKOTO Ha3HAUCHUs SBISETCs pabodasi mporpaMma MCCIeT0BaHMs,
NpEeJICTaBIIAIONAast COO0H MOHBIN MMepeYeHb BOPOCOB, HA KOTOPHIE TPeOYyeTCs MOIYyYUTh OT-
BETHI B IIPOLIECCE UCCIIETOBAHUM.
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PabGouas mporpamMma ycTaHaBJIMBAET OXKUJAEMBIN pE3yJIbTAaT MO KaXKJIOW OTIAEIBHOU
pabore u ¢dopmy ero mpeacraBieHus. B pabouyro mporpammy peKOMEHAYETCS BHOCHTH
CJIEIYIOLIME ITIOKA3aTEIIN:

DopmbI cOopa,
Ne HaumenoBanme MeTtoasl HUcrounnk 0000meHus,
n/n padoTt cOopa JaHHBIX uHdopMaunu npeacTaBjIeHus

HH(popManun

[Tpy IOATOTOBKE K HMCCIICIOBAHUIO U MPOCKTUPOBAHHIO B pab0UyO MPOrpaMMy MOTYT
BKJTIOYATHCS CIEAYIOMNE paObOTHI.

[lepBoHauaIbHOE O3HAKOMJICHHE CO CTPYKTYPOH M IITaTaMH armapara yIpaBJICHUsI
(AY) obbekTa ucciae0BaHus BKIIOYALT:

— 3HAaKOMCTBO C XapaKTepPOM OCHOBHBIX B3aMMOOTHOIICHUN C BBIIIC- U HIDKECTOSIIUMHU
OpTaHU3aIISIMU;

— KOJIMYECTBO M OOIIYI0 XapaKTEPUCTUKY OOBEKTOB YIPABICHHS, MOJYNHCHHBIX JIaH-
HOMY armnapary;

— KOJIMYECTBO CTPYKTYPHBIX TIOJApA3ACICHHUN ammapara YHpaBlICHHs, MX INTaThl U
OCHOBHBIE (DYHKIIMH KaXX/I0TO MOIpa3/IeICHNUS;

— OCHOBHBIC ()YHKIIMOHAIBHBIC B3aMMOCBSI3U MEXTy IO/Ipa3IeICHUSMHU;

— OCHOBHBIE JIOKyMEHTHI, KOTOPBIMUA OHH OOMEHHBAIOTCSI.

Mertonamu paboThI, MPUMEHSIEMBIMU UCCIICAOBATEIISIMY ISl aHAIN3a U (PUKCAIUU T10-
JYYCHHBIX CBEJCHMH, SABISIOTCS W3yYE€HHE W aHAIW3 JOKYMEHTOB, OIPOC COTPYIHHKOB,
COCTaBJICHHE OPTaHNU3aIMOHHO-CTPYKTYPHOH CXEMBI IAHHOTO ariapara yInpaBiIeHHS.

[lepBoHauanbHOE HM3y4YeHHE AOKYMEHTOOOOpOTa ammapara yMpaBJICHUs BKIIOYAET
BBISICHEHHE CJICYIOIUX BOIPOCOB:

— 00BeM BXOJAIICH M UCXOASIIEH TOKYMEHTALMY aliapara yIpaBieHus 3a Pl JIeT;
— 00IIyI0 XapaKTePUCTUKY BXOISALICH U HCXOJISIIEH TOKYMEHTAIINY;
— OCHOBHBIE M HauboJIee MacCOBBIE IOKYMEHTHI IaHHOTO arrapara yrpaBlIeHHs;
— pacrpeeneHue TOKYMEHTAIUH 110 CTPYKTYPHBIM TIOpa3IeIICHHSIM;
— 00LIYI0 XapaKTepUCTUKY JTOKYMEHTAIIMOHHBIX TTOTOKOB;
— HanMu4ue yHU(UIHUPOBAHHBIX (opM;
— 00LIYyI0 XapaKTEepUCTUKY TIOCTAHOBKY JIETIONPOU3BO/ICTBA;
— YpOBEHb periaMEHTAIUU JIOKYMEHTAIIMOHHBIX Pa0OT | T. II.

HcTounnkamu cBeICHU SABIAIOTCS: JaHHBIE YUETHO-CIIPABOYHOTO armapara KaHIess -
PHH U CTPYKTYPHBIX MTOJIPA3/ICICHUIN; HHCTPYKIIUS IO JEJIONPOU3BOCTBY; ONPOC KOMITETEHT -
HBIX COTPYIHHUKOB ammapara; COCTaBJIEHHE CXEMbI JOKYMEHTAIIMOHHBIX MTOTOKOB armapara
yIpaBJICHUS.

OCHOBHBIC METO/IbI HCCJIEOBAHUS: N3yUYEHUE TOKYMEHTOB, BHIOOpOUHBIE HAOIIO/1e-
HUSI, OTIPOC.

[lepBuyHOE M3yUYeHHE OPTaHU3ALMOHHO-TEXHUYECKOTO 00ECIIEYeHHS anrapara yrnpas-
JICHUSI BKJTFOYALT:

- OmIpeAesieHHE KOJUYECTBA CPEJICTB OPraHU3AIMOHHON U KOMIIBIOTEPHOIN TEXHUKH,

UMCIOIINXCS B arapare yrpaBleHHs,

- XapakTep UX UCIOIb30BAHUS;
- HaJM4Me NEHTPAIN30BAHHBIX CIIY)KO TEXHUYECKOTO 00CITyKUBAHHSI,
- CYIIECTBYIOUIYIO HOTPEOHOCTh B TEXHUYECKHUX CPE/ICTBAX.

HcTouHnKaMu CBEICHHUN CIyXatT: ITepeueHb HMEIOIIUXCS TEXHHYECKUX CPEJICTB,
OCMOTp CIYXEOHBIX MOMEUICHUH M 000pyHOoBaHHA PabOYMX MECT, OMPOC KOMIETEHTHBIX
CIICIIUAIIUCTOB.
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Memoouvl: BEIOOpOYHBIE HAOIIOICHHS, OTIPOC, U3YYEHUE TOKYMEHTOB.

[lepBruHO€E O3HAKOMIJIEHHE C OPTaHU3aLUel TPy/1a IEPCOHAIIA YIIPABIICHUS BKIIOYAET:

- BBIABJICHHE OOIIECH XapaKTEpUCTHKH M CTPYKTYpHI IITATOB ammapaTta YIpaBICHHS,
SBIIAIONIETOCs 00BEKTOM PAllMOHATIN3AIUY, 110 KATETOPHUSIM U MO KOJTUYECTBY;

- 00IIyI0 XapaKTEePUCTUKY OCHOBHBIX BUIOB Pa0OT M CITIOCOOOB MX BBIIIOJHEHHUS;

- 0O0UIyI0 XapaKTepUCTUKY IJIAHUPOBKU [TOMEILICHUM;

- OpraHM3aluio padouyux MeCT U YCIOBUH TPYyAa;

- HaJIUYHUE MOTepb pabovyero BpeMeHHU.

HcTtouHukaMu CBEJIEHUI CilyKaT: IITaTHOE paclUCaHME amrapaTa YIpaBIeHHs, OIPOC
PYKOBOJUTENEH CTPYKTYPHBIX MOIpa3AeICHIM, HaOII01eHUSI.

Memoowl.: onpoc, HAOTIOIEHUSL.

B cooTBeTcTBHM € paboueil mporpaMMoii UccieA0BaHNus HEOOX0IUMO TPOBOIUTD aHa-
3.

Pabdomwl npuxknadnozo xapakmepa BKIOYAIOT JBE WIN TPU IJIABBI.

[TepBas rmaBa mpeacTaBiseT co0oil TeopeTndeckyro ocHoBy BKP u BkitouaeT ocBe-
IIEHHE TEOPUU BOIMPOCOB MO M30paHHON TeMme, CTENeHb MX MPaKTHUYECKOro peuieHus. B Heit
CJIEy€eT CHIeNaTh YIOp Ha TBOPUECKOE, KPUTHUECKOE OCMBICIEHUE U OCBELIEHUE UMEIOIINXCS
HAYYHBIX 3HAHUH, TEOPETUUECKUX Pa3pabOTOK.

Bropas rimaBa umeer nmpukiIagHOM XapakTep. B Hell ¢ MCIOJIB30BAHUEM Pa3JIMYHbBIX
HAYYHBIX METOJOB M COBPEMEHHBIX TEXHOJIOTUH HMCCIEJAOBAaHUS aHAU3UPYETCsS COOpaHHBIH
asropoM BKP mnpaktuyeckuii marepuan. JTa riaBa JOJDKHA COACPKATh aHANU3, OLEHKY
COCTOSIHHMSI paccMaTpuBaeMoi mpoOjemMbl Ha MPUMEPE OPraHU3AlUU, BBHITOJHEHUE KOHKPET-
HBIX PacyeTOB, MPAKTHUECKYIO alpoOaLnio NPEASIOKEHHBIX TEOPETUIECKUX Pa3padoTOK.

Tpetbs rnaBa cOAEPKHUT Pa3pabOTKy OCHOBHBIX PEKOMEHIALUN U MPEUIOKECHUH,
HAIPaBJICHHBIX HA YJIYYILIEHUWE W ONTHUMM3ALUIO JIEATEIbHOCTH KOHKPETHON OpraHU3alluu.
OTnnuynTenpHas 0COOCHHOCTH IAHHOM IJIaBbl 3aKII0YACTCS B MPAKTUYECKOW MPUMEHUMOCTH U
peanbHOCTH UCIIOJIB30BAHUS IPEJIOKEHUM U peKoMeHaauui, conepxkamuxcss B BKP. Ecin
00BbeM peKOMEHAIMI U MPEeAIoKEHUH 10 3y4aeMol mpobiieMe He OYeHb 3HAUUTEIICH, MOX -
HO ATOT MaTepuall AaTh Kak naparpadg BTOpPOil IJ1aBbl.

Takum oOpa3om, mpaktudeckas yactb BKP opranmuecku mnpopormkaer TeopeThue-
CKY10; Ha OCHOBE JIaHHBIX COOCTBEHHOT'O UCCIIEI0BAaHUS OATBEPKIAIOTCS WIIM OIPOBEPratOT-
Csl BBIIBUHYTHIE B NPEIBIIYIIMX pa3fenax padoTbl KOHILENUWH, HAOIIOACHHS, THIIOTE3bI,
3aKOHOMEPHOCTH.

Wcxonupiit Mmatepualn Aiisi MpaKTUYECKOW 4acTu MCCleA0BaHUs COOUpaeTcs B X0Je Ha-
YYHO-UCCIIEA0BATENBCKON PabOThI, TPOU3BOICTBEHHOM U MPEATUINIOMHOM MPAKTHK.

Kanp nayunozo pegpepama npuMeHnM K TEMaM 10 UCTOPUU U TEOPUU JOKYMEHTOBE-
JICHUS U apXUBOBEJCHHS, TPOOIEeMaM TOKYMEHTOOOPa30BaHUs, Pa3BUTHS IOKYMEHTa, CUCTEM
JIOKyMEHTallul WJIA UCTOPUHU JEJIONPOU3BOJICTBA, UCTOPUU, OPTaHM3ALUU U JEATEIbHOCTH
roCcyJapCTBEHHBIX, MyHUIIUTIATbHBIX, BEJOMCTBEHHBIX apXUBOB.

B oTinume ot KypcoBbIX paboT, KOTOpBIE Yallle BCETo SBISAIOTCSA pedepaTuBHBIMU, pa-
0ota B xaHpe HaydHOro pedepara TpeOyeT HE TOJNBKO BBISBICHHS, aHAM3a U 0000IIEeHUs
nyOauKanuil Mo TemMe, HO U IIyOOKOIro OCBEIleHUs COOPaHHOIO MaTepuaia, ero BCeCTOPOH-
HEW MHTepHpeTalMy U YETKON apryMeHTalluu aBTOPCKOM no3unnu. OCHOBHAs 3a7a4a padoThl
JJAHHOTO JKaHpa — TBOPYECKOE, KPUTUYECKOE OCMBICICHUE HMMEIOIIMXCS HAy4YHbBIX 3HAHMIM,
TEOPETHUECKUX pa3padOToK.

Ha ocHoBaHMM HM3yuyeHUS IIUPOKOTO Kpyra JUTEpaTyphl Mo mpobiemMe HeoOXOIUMO
YCBOMTD PA3IMYHbIE [TOJXO/Ib] K €€ PEIICHUIO0, IPOBECTH AHAJTUTUKO-CUHTETUUECKYIO Iepepa-
OOTKY CBEICHUM, COJIEPKALINXCS B MEPBUYHBIX JOKyMeHTax. [Ipu ocBelleHnu AUCKYCCHOH-
HBIX BOIIPOCOB HEOOXOAUMO HE TOJIBKO OOBEKTUBHO U MOJIHO PACKPHITH MO3UIIUN YYaCTHUKOB
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JUCKYCCHH, BBISIBUTH OCOOCHHOCTH, TOCTOMHCTBA M HEJOCTATKU KaXIOW W3 HUX, HO U
chopMyIMpoOBaTh COOCTBEHHYIO aBTOPCKYIO MO3UIIMIO U apTyMEHTHPOBAaHO 00OCHOBATH €€.
B xayecTBe BBIBOJOB KPaTKO XapaKTEPU3YIOTCSl CaMble IJIaBHBIE Pe3yJIbTaThI.

3AKJIIOUEHHE. 3aKioueHne Mpe/CTaBisieT Co00i He MPOCTO MepeYeHb MOTy4YEeHHBIX
pe3yJIbTaTOB MPOBEJEHHOIO MCCIEIOBAHUSA, a UX UTOTOBBbII CHUHTE3, T. €. (hOpMyIHpOBaHUE
TOTO HOBOTO, YTO BHECEHO B M3yUY€HHUE W pElIeHHE MPoOIeMbl. 3aKII0UeHHE HE JTOJDKHO T0-
BTOPSTh TE€ BBIBOABI, KOTOpPHIE JaHbl B KOHUE IuaB. Hy»XHO CHHTE3MpOBaTh OCHOBHBIE
pe3yNbTaThl UCCIENOBaHHS U O(DOPMHUTH UX B BUIE HECKOIBKUX TE3UCHBIX MOJOKEHUI
(Bo3MOkHa HyMmepanus). X mocinesoBaTelbHOCTh OMPEAEAeTCS JIOTUKOW MOCTPOCHHS pa-
OOTBI, T. €. HAMPSAMYIO CBS3aHA C MOCTABIECHHBIMU 3aauaMu, CHOPMYJIMPOBAHHBIMHU BO BBE-
JICHNN. YKa3pIBaeTCs Hay4Has HOBHM3HA, TEOPETUYECKAs 3HAYMMOCTb M IPAKTHYECKas LEH-
HOCTb TMPOBEACHHOTO HCCIENIOBaHUS. 3/1eCh MOTYT OBbITh HAMEUYEHBI MEPCIEKTUBBI AalbHEH -
LIET0 U3YUYEHUS] HAYYHON IPOOIEMBI.
Annapat BKP Bxitogaer:
—  OIVIABJICHHE,
—  CIMCOK MCHOJIb30BaHHOM JINTEpaTypHl,
—  IPUJIOKEHHUS.

OTJIABJIEHHE BKJIIOYAET Ha3BaHUsI BCEX CTPYKTYPHBIX pa3/ieioB pabOThI C yKa3aHUEM
HOMEPOB CTPAHUII, C KOTOPBIX HAUMHAIOTCS ATU Pa3Aesibl U TOMEIIAETCS Cpa3y 3a TUTYJIbHBIM
muctoM (cm. [Ipunoxenne 3). Haspanus rias, maparpadoB U NPUIOKEHHH B OTVIaBICHUU
BKP nomkHBI TOJIHOCTBHIO COBIIAJIaTh C Ha3BaHUSAMM, YKa3aHHBIMM B OCHOBHOW dacTu BKP,
[P 3TOM HE JOIMyCKAaeTCsl COKpallleHne Ha3BaHUH TaB U maparpagos.

CIIUCOK HMCHOJTHb30BAHHOM JIUTEPATYPHI sBisS€TCS 00A3aTEIbHBIM 3JIEMEHTOM
annapata BKP. JlaeT BO3MOKHOCTb OIPEAEIUTH NIOJHOTY OXBAaTa MCTOYHUKOB M JIUTEPATYpPbI
[0 TeM€ M TakUM OOpa3oM IO03BOJIAET CyIuTh 00 YpOBHE IPOBEACHHOIO HccilenoBaHus. B
CIHMCOK BKJIIOYAIOT OMHMCAaHUS HEONMyOJIMKOBAaHHBIX M apXMBHBIX MAaTE€pPHAJIOB, OIyOJIMKOBAH-
HbIX paboT. Kak nmpaBuiio, n3manusi HAy9HO-MIOMYJISIPHOTO U YU4eOHOTO XapakTepa (3a UCKITI0-
YEeHHUEM YUeOHHKOB, OTPAXKAIOIIUX UCTOPHOTPapHIO TEMBI) B CIIUCOK HE BKIIFOUAIOTCSI.
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K HeomyOnMMKOBaHHBIM JOKYMEHTaM OTHOCSITCS BHYTPEHHHE OpPraHU3allMOHHBIE U
HOPMAaTUBHBIE JOKYMEHTHI YUPEXKIEHUN M OpraHu3aluil (Hampumep, yCTaBbl OpraHH3aIuil,
MOJIOKEHUSI O CTPYKTYPHBIX MOPA3ICICHUSIX, JOKHOCTHBIC HHCTPYKIIMH, TOKYMEHTHI TEKY -
HIEeTo JIeIOMPOU3BOJCTBA U T. I1.).

bubnmorpaduueckne onucanus HOKYMEHTOB (TEKCTOBBIX M AJICKTPOHHBIX PECypCOB
HEOIMyOJIIMKOBAHHBIX, APXUBHBIX U MPOYUX JIOKYMEHTOB) B CIIMCKE HMCIIOJIb30BAHHBIX MCTOY-
HUKOB PACIIOJIAralOTCs B CTPOTOM alihaBUTE aBTOPOB M 3arjiaBHil.

buGnuorpaduyeckue omucaHus COCTABISIOT B COOTBETCTBUU C JCHCTBYIOIIMMU
cragnapramu: [OCT 7.80-2023«bubnunorpaduueckas 3amuck. 3aronook. O0mue TpedoBa-
Husa U npaBwia cocrabienus»; OCT P 7.0.100-2018 «bubnuorpadudeckas 3amuch. buod-
muorpaduueckoe onucanue. O6mme TpedboBanus u npasmia cocrapneHus»; [OCT 7. 0.12—
2011 «bubmmorpaduyeckas 3anuch. COKpallleHue CJIOB U CIOBOCOYETAHUN HA PYCCKOM SI3bI-
ke. O0mume TpeGoBaHMs U TIPABUIIAY.

KonuuecTBO UCTOYHUKOB B CHHCKE JOJKHO ObITh He MeHee 50. MeHblee konuye-
CTBO, He mpu3HaBaemoe HenoctaTkoM BKP, TpeOyer o0ocHOBaHMS PYKOBOIUTENEM U CTY-
JIEHTOM.

IIPUIOKEHUSA. B ciiyyae HeoOxoaumoctn BKP moxker umers mpuitokenue. Ero
0o0beM He BXOJUT B pacueT obuero oobema BKP. B Hero BkirodaroT marepuasnibl, JOMOJ-
HSIOIME OCHOBHOM TEKCT, HAaIpUMEp, TEKCTbl OPraHU3alMOHHO-PACTIOPSIUTENbHBIX
JIOKYMEHTOB (OHU HE JIOJDKHBI IIeperpyxarb padoTy U BKJIIOYAIOTCS B MPUIIOKEHUS TOJIBKO B
cily4ae He0OXOUMOCTH, 3HAYMMOCTH JIJIsl WIUTFOCTPALMU U JIOIIOJHEHHS] OCHOBHOI'O TEKCTA),
TEKCThl aHKET, WIICTpaluu, rpapuxu, ¢ortorpaduu u ap. B mpunoxeHusx Moryt co-
JepKAThCS IPOMEKYTOUHBIE (POPMYITBI M PACUEThI, TAOIHIIbI, MHCTPYKIIMU, METOJIMKH H TIP.

Bce marepuansl, BKIIOYEHHBIE B IPUIOKEHHE, 11€ECO00Pa3HO CUCTEMATHU3UPOBATh B
nopsiike ux ynomuHanus B tekcre BKP. Kaxnoe HoBoe npuioxeHne Ha4MHAeTCs ¢ HOBOTO
JIMCTA, B IPABOM BEPXHEM YIUIy IIEPBOM CTpaHULbI NpHIIOKeHUs nuilyT «lIpunoxenue...» u
YKa3bIBAIOT €ro TOPSIKOBBIA HOoMep (apabckumu mudpamu) 6e3 3Haka «Ney. M3 Tekcra
CJIEyeT CIENaTh CChUIKM K 3TUM HOMepaM, Harpumep: cM. [Ipunoxxenne 1. Kaxnplii marepu-
aJl, IPUBEICHHBIN B MPUIOKEHUH, TOJKEH COIPOBOXKIATHCSA HE TOJBKO HMOPSAIKOBBIM HOME-
pPOM, HO U HEOOXOJUMBIMH KOMMEHTapusMu. [103ToMy KakIoMy HPUIOKEHHUIO JaeTcsl Co-
JIepKaTeJIbHbINA 3ar0JIOBOK.

Ecnu npusnoxeHue noAroToBJIEHO Ha OCHOBE KAKOIr0-JIMOO MCTOYHHMKA, BHU3Y B MO/ -
CTPOYHOM TMpPUMEUaHHH 0053aTEIBHO JENAETCS CChUIKA Ha ATOT UCTOYHHK.

3. IIEPEYEHh PEKOMEHAVEMOM JIMTEPATYPHI, HEOBXOAUMO¥1 IS IIOATOTOBKH
BKP®

3.1. [leyaTHble U (MJIK) JIEKTPOHHbIE 00pa30BaTe/IbHbIE PecypChl
Hopmamueno-npasogvle ucmounuxku

1. Koncrutymus Poccuiickoit denepanuu (MpuHATa HA BCEHAPOIHOM TOJOCOBaHMM 12
nexabps 1993 r.).

2 Obecrieuenne o6ydarOIMXC UHBAINJIOB M JIMIl ¢ OTPAHMYEHHBIMH BO3MOKHOCTSAMH 3JI0POBbsl TIEYATHBIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpPCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYECHHSIM
UX 3JI0OPOBBS.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

I'paxnanckuii konekc Poccuiickoit @enepanuu (yacts nepsasi) oT 30.11.1994 Ne 51-
@3 (B mocienHel peaakium).

Konmekc Poccuiickoii @eneparun 00 aJAMUHUCTPATUBHBIX NPABOHAPYIICHUSX OT
30.12.2001 Ne 195-®3 (B mocieaHe peaakiium).

TpynoBoit koaekc Poccuiickoit @enepanun ot 30.12.2001 Ne 197-®3 (B nocnennei
peaaKun).

3akoH Poccuiickoit ®enepaunn ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOH Taii-
He» (B MOCTEAHEN PEeIaKIIim).

®enepanbHblil 3akoH «O crangaprTuzauuu B Poccuiickoit ®enepanun» ot 29.06.2015,
Neo 162-®3 (B mocienHel peaaKiynm).

®enepanbubiii 3akoH oT 08.02.1998 Ne 14-03 «OO6 olmecTBax ¢ OrpaHUYEHHON OT-
BETCTBEHHOCTHIOY (B MOCJEIHEH peJaKlnn).

®enepalibHbI KOHCTUTYIIMOHHBIN 3ak0H 0T 25.12.2000 Ne 2-®K3 «O I'ocynapcTBeH-
HOM TepOe Poccuiickoit denepanumy» (B ocieIHeld peIaKkiium).

®enepanpublii 3akoH 0T 29.07.2004 No 98-03 «O kommepueckod TaiHe» (B MO-
CIIeTHEH peaKIum).

®denepanbHbiii 3akoH 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM nene B Poccuiickoit
denepanuny» (B OCIEIHEN PEIAKITUN).

®enepanpubiii 3akoH oT 01.06.2005 Ne 53-03 «O rocynapcTBeHHOM si3blke Poc-
cuiickoii Deaepanumy» (B MOCICIHEH PEAAKIINN).

®enepanbusiii 3akoH 0T 02.05.2006 Ne 59-03 «O nopsike paccMOTpeHHs 00paleHui
rpaxknaan Poccutickoit @eaepanumy (B MOCIeIHEH PEAAKIINAN).

®enepanbublil 3akoH 0T 27 utoing 2006 r. Ne 152-03 «O nepcoHadbHBIX JaHHBIX» (B
MOCIEAHEH peIaKIIH).

®enepanbhslii 3akoH 0T 27.07.2006 Ne 149-03 «O6 unpopmaruu, nHPOPMALMOHHBIX
TEXHOJIOTHSX U O 3a1uTe HHpopMaumu» (B MOCIeTHEN peaaKun).

®enepanbhbiii 3akoH oT 6 anpenst 2011 r. Ne 63-03 «O6 3nekTpoHHON ToAIHCKHY (B
MOCTEAHEH peIaKIIH).

Vka3 IIpe3unenta Poccuiickoit @enepanuu ot 30.11.1995 Ne 1203 «O06 yTBEpKAeHUH
MepeyHsl CBEJCHHI, OTHECEHHBIX K TOCYJapCTBEHHOH TaiiHe» (B mocienHed pe-
JTAKITIH).

VYka3 IIpe3uaenta Poccuiickoit @eneparuu ot 06.03.1997 Ne 188 «O06 yTBepkaeHUH
MepeyHs CBEACHUN KOH(MUICHIIMATLHOTO XapaKkTepay (B MOCIEAHEH PeIaKIIHHT).

Vka3 Ilpesuaenta Poccuiickoit ®enepanuu ot 22 utons 2016 r., Ne 293 «Bonpocsl
®enepalibHOTO ApXUBHOIO areHTCTBA» (B MOCIEIHEN peaaKun).

Pacnopsiokenne Anmunuctpauuu [Ipesunenta Poccuiickoit @enepanuu U Anmapara
npasutenscTBa Poccuiickoit denepanuu ot 16.07.2008 Ne 943/788 [O mepeune mon-
HBIX M COKpAalICHHBbIX HAUMEHOBaHWUN (eAepaltbHbIX OpPraHOB HCHOIHUTEIbHOM
BJIacTH | (B MOCIEIHEN pelaKIun).

[TocTanosnenue ['ocygapcrBeHHoro komurera Poccuiickoii denepanuu no cTaTUCTH-
ke oT 05.01.2004 Ne 1 «O0 yTBepkaeHUN YHU(DUIIMPOBAHHBIX (OPM MIEPBUYHON yUeT-
HOM TOKYMEHTAIMU 10 yUeTy TpyJa U €ro OIIaTh».

ITocranoBinenne Muntpyna P® ot 10.09.1993 Ne 152 «O06 yrBepxknenun Hopwm
BpEMEHH Ha palOThI MO aBTOMATU3UPOBAHHOW apXWBHON TEXHOJIOTMH M JOKyMEHTa-
IIIOHHOMY 00€CIIEUEHUIO OPraHOB YIPaBJICHUsD (B IMOCIEIHEH PEAaKIINN).
[TocTanonenne Muntpyaa P® ot 26 mapta 2002 1. Ne 23 «O6 yrBepx)aeauu Hopm
BpPEMEHHU Ha paboTHI M0 JOKYMEHTAIIHOHHOMY OOECIIEYCHHUIO YIIPABICHUECKUX CTPYK-
Typ (enepaibHbIX OPraHOB HCIOJHUTENIBbHON BiacTw» // bromierenb MunucrepcTsa
TpyZa U colanbHoro passutus Poccuiickoit @enepanuu, 2002.
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23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

ITocranoBnenue IlpaBurenscrBa Poccuiickoir denepanun ot 16.04.2003 Ne 225 «O
TPYAOBBIX KHIKKax» (B IOCIEIHEH pelaKLun).

[Tocranosnenue IIpaButenscrBa Poccuiickoin ®@eneparyu ot 15.09.2008 Ne 687 «O06
yrBepxkaeHnH [Tonoxenus 00 0coOeHHOCTSIX 00pabOTKH NEPCOHANBHBIX JaHHBIX, OCY-
IECTBIISIEMOM 0€3 MCII0Ib30BaHMS CPEJICTB aBTOMATU3AIIUID.

[TocTanosnenue IIpaButenbctBa Poccuiickoit deneparnuu ot 15.06.2009 Ne 477 «O06
yTBepkIeHHH [IpaBuil 1e1onpon3BoACTBa B (peaepaibHbIX OpraHax MCIOTHUTEIBHOM
BJIACTUY.

[TonoxxeHne o mopsAKe AOCTYyINa K MaTepuanam, XpaHsalUMCs B FOCY1apCTBEHHBIX ap-
XMBaxX W apxuBaX rocylapcTBEHHbIX opraHoB Poccuiickoit ®enepanuu, npekpamieH-
HBIX YTOJIOBHBIX W aJMUHUCTPAaTUBHBIX J€JI B OTHOIIECHWUU JIML], MOJBEPrLIMXCS
HOJUTUYECKUM PENPECCHsIM, a TaKXkKe (PUIbTPALIMOHHO-IIPOBEPOUHBIX Jie : (YTB. Ipu-
Ka30M M-Ba KyJIbTyphl U MaccoBbIX KOMMyHUKauui P®, M-Ba BHyTpeHHUX nen PO,
®denepanpHOil cnyxkba Oe3omacHoctd PO ot 25.07.2006 roma Ne 375/584/352, 3a-
peructpupoBad B Muntocte Poccum 15.09.2006, perucrpanuonnsiii Ne 8296). —
Pexxum nmoctyma: http://www.rusarchives.ru/lows/access  repressions.shtml.

Enuupiii kBaM(UKAMOHHBIA CIIPABOYHUK JOJDKHOCTEH PYKOBOIHMTENEH, CIICIHAIIH-
CTOB U CIIy’Kallux, pasznen «KpamupukanroHHble XapaKTEpPUCTHKHM JOJKHOCTEH pa-
OOTHHMKOB TOCYJapCTBEHHBIX apXHBOB, IICHTPOB XPAHEHUS JOKYMEHTAIUW, apXHUBOB
MYHUIUNAIBHBIX 00pa30BaHUM, BEJOMCTB, OpraHu3auuii, JadopaTopuii odecneueHus
COXPAaHHOCTH apXMUBHBIX JTOKYMEHTOB» (yTB. IpuKa3oM MuHHUCTEPCTBA 3JpaBOOXpaHe-
HUSA U colanbHOro pa3Butus Poccutickoit @eneparuu ot 11.04.2011, Ne 338H).
[Topsiok MCHONB30BaHUS APXMBHBIX JTOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHHIIM-
najgpHeIX apxuBax Poccwuiickoit ®enepanum (yTB. mnpukazoM PacapxuBa 0T
01.09.2017, Ne 143).

IIpaBuna opraHuzanuy XpaHEHUs, KOMIUIEKTOBAHUS, ydeTa M HCIOJIb30BAHUSA
JIokyMeHTOB ApxuBHOro ¢onaa Poccuiickoii ®dexepanmu u Apyrux apXUBHBIX
JIOKYMEHTOB B T'OCYJapCTBEHHBIX OpraHax, OpraHaXx MECTHOIO CaMOYIpaBJIECHUS U
opranu3zauusx (yTB. npukazom Pocapxusa ot 31 utomns 2023 r. Ne 77).

IIpaBuna opraHuzanuy XpaHEHUs, KOMIUIEKTOBAHHUS, ydeTa M HCIOJIb30BAHUSA
JIOoKyMeHTOB ApxuBHOro ¢onma Poccuiickoii ®dexepanmmu u Apyrux apxXUBHBIX
JIOKYMEHTOB B IOCY/JapCTBEHHBIX M MYHUIMIAJIbHBIX apXUBaxX, My3esiXx M Oubiauore-
Kax, Hay4HbIX opranu3anusax» (yTB. npuka3zom Pocapxusa ot 02.03.2020 1., Ne 24).
ITpaBuia opraHu3aluy XpaHEHUs, KOMIUIEKTOBaHMsI, y4eTa U UCIOJIb30BaHUS HAY4YHO-
TEXHUUYECKOHN JOKYMEHTAIMU B OpraHax rocyJapCTBEHHO! BJIacTH, OpraHaXx MECTHOTO
CaMOYIIpaBJIEHHsI, FOCYJapCTBEHHBIX U MYHUIUNIAIbHBIX OpraHu3auusax (yTB. IpHUKa-
30M Pocapxusa ot 09.12.2020, Ne 155).

ITpaBuna nenonpou3BOACTBa B TOCYJapCTBEHHBIX OpraHax, OpraHaXx MECTHOIO caMo-
ynpasiieHus (yTBepkaeHb! Ipuka3zom Pocapxusa ot 22.05.2019 Ne 71).

Tunossle HOPMBI BpEMEHU U BBIPAOOTKH Ha padoThI (YCIIyTn), BHIIOJIHIEMbIE (OKa3bl-
Ba€MbI€) IOCY/IapCTBEHHBIMU M MyHULIMIAJIbHBIMU apxuBaMmu (yTB. mpuxa3zom Pocap-
xuBa oT 8 aBrycra 2022 r., Ne 111).

I'OCT P 53898-2010 «CucteMsl 3J1eKTpOHHOTO JOKyMEHT0000poTa. B3aumoeiicteue
CHCTEM YIpaBlIeHUs JOKyMeHTaMu. TpeOoBaHMs K JIEKTPOHHOMY COOOIIeHUI0. — M.,
2010.

I'OCT P 53898-2013. Cucrtema 3JeKTpOHHOTO TIOKyMeHTO0oO0poTa. B3anmosericTBre

CUCTEM YTPAaBICHUS NOKyMEHTaMU. TexXHUYecKhe TpeOOBaHUS K JIEKTPOHHOMY CO-
obmenuro. — M., 2013.
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37.

38.

39.

40.

41

42.

43.

44,

45.

46.

47.

48.

49.

50.

51.

52.

53.

I'OCT P 54471-2011/ISO/TR15801:2009 «Cuctembl 3IEKTPOHHOTO JOKYMEHTO00O0-
pota. YmpaBieHue nokymeHrtanued. MHdopmanus, coxpansemas B 3JIEKTPOHHOM
Buze. Pexomenanuu no o6ecrnedeHnto JOCTOBEPHOCTH U HAJISKHOCTHY.

I'OCT P 7.0.109-2024 CHUBUA. Wnudopmamus U MOKyMEHTalMs. YTPaBJICHHE
JokyMeHTaMu. Jlormueckasi CTpyKTypa, COCTaB METaJaHHbIX JTOKyMEHTOB U TpeboBa-
HUS K UX cojepkanuto. — M., 2024.

I'OCT P 7.0.8-2025 «Cucrema cranaapToB 1o uHpopMauu, OMOIMOTEYHOMY U H3-
JaTeNbcKoMy eny. /{enonponu3BoACTBO U apXUBHOE J1e10. TepMUHBI U ONIpeAeTICHUS
(yTB. M BBeleH B nelcTBue npukazom denepanbHOro areHTCTBAa 10 TEXHUYECKOMY
peryaupoBaHuio U MeTpojorun ot 28 suBaps 2025 r.). — M., 2025.

['OCT P 7.0.95-2015. Cucrema cTangapToB 1o MHGpOpMaLUH, OHOIMOTEYHOMY U U3-
JATEeNIbCKOMY JIeNy. DJeKTpPOHHbIe JOKyMEeHTbl. OCHOBHBIE BH[IbI, BBIXOJHBIE CBEJE-
HUSl, TEXHOJIOTUYECKUE XapakTepucTuku. — M., 2015.

I'OCT P 7.0.97-2016 «Cucrema ctaHaapToB 10 HHPOpMAIUH, OMOIUOTCYHOMY U U3-
natenbckoMy Aeny. OpraHu3anoHHO-pacHopsAUTENbHAs JOKyMeHTanus. TpeboBa-
HUS K 0OPMIICHHIO TOKYMEHTOBY (YTB. IprKazoM DeepalibHOr0 areHTCTBA MO TEXH.
perynupoBaHuio u Metposiorud ot 8 gek. 2016 r. Ne 2004-ct). — M.
Crannmaptundopm, 2016. — 30 c.

.TTOCT P UCO 15489-1-2019. Mudopmanus u JOKyMeHTaIs. YIpaBIeHHE JOKYMEH-

tamu. Yacts 1. [loHsTHs 1 npuHIMOBl U apyrue. — M., 2019.

I'OCT P HUCO 30300-2015. CUBUJ. Undopmauus u poxymeHrtaus. CHUCTEMBI
yIpaBlieHUs! JoKyMeHTaMu. OCHOBHBIE TTOJIOKEHUS U cioBapb — M., 2016.

NCO 15489-1-2001. «Mudopmanus u qoKyMeHTalus. YTpaBieHue 3anucsimMu. Yacteb
1. O6uue TpedoBanus». — M., 2001.

OK 011-93. Obmepoccuiickuii kaccupuKaTop yrnpaBieHIECKOH JOKYMEHTAIUH.
Meroanueckue pexoMenaanuu no npumeneHutro ['OCT P 7.0.97-2016 «CHUBU/I.
OpraHu3anMoHHO-paCTIOPSAANTENbHAS TOKYMEHTanus. TpeboBaHus K 0O(OpMICHHUIO
JIOKyMEeHTOB». — M., 2019.

Metoandeckre peKOMEHJAUH 10 pa3paboTKe MHCTPYKIMHA MO JEJIONPOU3BOJICTBY B
rOCy/IapCTBEHHBIX OpraHax, OpraHax MECTHOIO caMOympaBlieHUs (yTB. MPUKA30M
Pocapxusa ot 25.12.2020 r., Ne 199).

[lepeueHb TUMOBBIX APXHUBHBIX JOKYMEHTOB, 00pa3yIOUIMXCS B HAYYHO-TEXHUYECKOU
U TPOU3BOJICTBEHHON ACSATEIHHOCTU OpPraHU3alMM, C YKa3aHUEM CPOKOB XPAHECHUS
(ytB. [Ipukazom Pocapxusa ot 28.12.2021, Ne 142).

[lepeueHb THUIIOBBIX YIIPABJICHYECKUX APXUBHBIX JIOKYMEHTOB, OOpPa3yIOIIUXCS B
IpolLecce AESITeIbHOCTH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYyIpaB-
JICHUsl U OpraHU3alluii, ¢ yKa3aHueM CpokoB ux xpaHeHus (yTB. [Ipuxazom Pocapxusa
ot 20 nexadps 2019 1, Ne 236.).

[IpumepHast HHCTPYKIUS 110 JEIOMPOU3BOCTBY B FOCYJAPCTBEHHBIX OPraHU3aIUsAX. —
M., 2018.

[IpumepHOE TONOKEHUE O MOCTOSHHO ACHUCTBYIOLIEH JKCIEPTHOW KOMHCCHUU Yyupe-
KJICHUS, OpraHu3aluy, NpeanpuaTus (yTBepkKAeHO Mpuka3oM ['ocynapcTBeHHOH ap-
XxUBHOM cityxk0b1 Poccun ot 19.01.1995, Ne 2).

[IpumepHoe monoxxenne o LleHtpanpHOi »skcneptHoir komuccuu (I[DK) wmm-
HUCTepCTBa, BegoMmcTBa Poccuiickoit denepanuu (yrBepxkaeHo npukazom denepanb-
HOM apxuBHOU ci1y»K0b1 Poccun ot 17.03.1998, Ne 19).

[Tpumepnoe monoxxkenue o0 apxuBe opranmzauuu (yTB. Ilpukazom PocapxuBa ot
11.04.2018 ., No 42).

[TpumepHoe mosokeHHEe 00 HSKCHepTHOH Komuccuu opranuzauuu (yTB. Ilpukazom
PocapxuBa ot 11.04.2018, Ne 43).
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54. IlpumepHOE NOJOKEHHE 00 IKCIEPTHO-IIPOBEPOYHON KOMUCCHHM HAYYHOH OpraHu3a-

55.

LIUM, BKJIIOUYEHHOM B MEpPEYeHb, YTBEPKIAAEeMbId IpaBUTEIbCTBOM Poccuiickoii Pe-
nepanuu (yTB. ipuka3zom Pocapxusa ot 13.06.2018, Ne 61).

[TpumepHoe moJ0XKeHHE 00 3KCIEPTHO-MPOBEPOYHON KOMHCCHU YIOJIHOMOYEHHOIO
opraHa HMCIIOJIHUTEIBHON BiacTH cyobekra Poccuiickoit @enepanun B cepe apXxuB-
Horo zaena (yTB. mpuka3zom Pocapxusa ot 13.06.2018, Ne 63).

Yueonan, memoouuecxkan u nayunas rumepamypa

. AnMuHUCTpaTUBHOE MpaBo : y4eOHHMK / mopj pemakuuei JI. M. Psabuesa, O. M.

Yynpuc. — Munck : Bemmiimas mkona, 2024, — 558 c. — Teker : 31meKTpoHHBIH //
Jlanb : AJIEKTPOHHO-OMOIMOTEUHAS cucrema. - URL:
https://e.lanbook.com/book/432356 (mara oOpamenus: 26.11.2024). — Pexum no-
CTyIa: AJIs aBTOPU3. MOJIb30BATENCH.

banamosa, 1. H. [IpaBoBble OCHOBBI pacCMOTPEHUSI OOpAIICHHUI TPa)/IaH : CIpaBOY-
nuk / Y. H. banamosa, C. H. 3aiikoBa, A. C. KyckoB. — Mocksa : IIpocriekt, 2020. —
167 c. — Tekcr : anexTpoHHbIH // JlaHb : anekTpoHHO-Onbauoreunas cucrema. — URL:
https://e.lanbook.com/book/181173 (mara oOpamenus: 26.11.2024). — Pexum 10-
cTyna: Ui aBTOPH3. MOJIb30BATEICH.

bproxanosa, E. A. Ynpasienue nokymeHnTamu : yaeoHoe nocodue / E. A. bproxanosa.
— 2-e u3A., non. — bapuayn : Antl'Y, 2020. — 172 c¢. — Tekct : anexTpoHHbIi // JIans :
ANEKTPOHHO-OMOMMoTeunast cucrema. — URL: https://e.lanbook.com/book/194866
(mata obpamenus: 26.11.2024). — PexxuM gocTyma: Uit aBTOpH3. MOJIb30BATEIICH.
I"amycrora, O. B. Cekperapckoe neno. Koncrekr nekmuii : yaebnoe nocodue / O. B.
I'amyctoBa. — Mocksa : A-Ilpuop, 2012. — 128 c. — Tekcer : snexkTpoHHbIi // JlaHb :
ANEKTPOHHO-O0nOMMoTeunast cuctema. — URL: https://e.lanbook.com/book/10827 (nata
obpamenust: 27.11.2024). — Pexxum goctyma: st aBTOPH3. IMOJIB30BATEINCH.

. Jmutpuera, JI. U. lludpoBuzanus 10KyMEHTUPOBAHHBIX cep YIpaBICHYCCKON Iesi-

TeNbHOCTH : yuebHnoe nocobue / JI. U. JImurpuena. — HoBocubupck : HI'TY, 2021. —
92 c. — Tekct : anextpoHHbid // JIaHb : 31eKTpOHHO-OMOMMOTeUHast cuctema. — URL:
https://e.lanbook.com/book/306383(nara obpamenus: 10.06.2023). — Pexxum gocryma:
JUTSL aBTOPU3. MOJIb30BaTENICH.

Eropos, B. I1. Jlenonpou3BoICTBO U PEXKUM CEKPETHOCTH : yaeOHUK it By30B / B. I1.
Eropos, A. B. CiiuabkoB. — 4-¢ usn., crep. — Cankr-IletepOypr : Jlans, 2023. — 312 c.
— Texcrt : snexkrponnslid // Jlanp : snekrpoHHO-OMONMMoTeyHas cuctema. — URL:
https://e.lanbook.com/book/295961 (mara oOpamenus: 10.06.2023). — Pexum no-
cTyna: Juis aBTOPH3. MOJIb30BATEICH.

Eropos, B. 1. JlokymMeHTOBeieHHE U JJOKYMEHTAIIMOHHOE O0ECIieueHne ypaBIeHUs B
YCIIOBUSAX MU(PPOBOA SKOHOMHKH : yuyeObHoe mocobue mis cro / B. I1. Eropos, A. B.
CnunbkoB. — 4-¢ u3n., crep. — Cankrt-IletepOypr : Jlanb, 2024. — 372 c. — Tekcr :
anekTpoHHb //  JlaHp : 3NeKTpoHHO-OMOnmWoTewHas cuctema. — URL:
https://e.lanbook.com/book/405590 (mara oOpamienus: 26.11.2024). — Pexum m0-
cTyna: Ui aBTOPH3. MOJIb30BATEICH.

WNudopmanronnas 0e30MacHOCTh M 3allUTa MEPCOHATIBHBIX JAHHBIX COTPYIHUKOB :
monorpadus / M. A. IlonyroBa, O. B. Crenpmamenko, H. A. Anekcannposa, B. C.
AntonoBa. — Yurta : 3a0l'Y, 2022. — 250 c. — Tekcrt : anekTpoHHbii // JlaHb : 31ek-
TpoHHO-OnOmmoreunass cucrema. — URL: https://e.lanbook.com/book/363386 (nmata
obparmenus: 26.11.2024). — Pexxum noctyma: Jisi aBTOpU3. IMOJIb30BaTEIIECH.
NudopManiioHHble TEXHOJIOTUU B JIOKYMEHTAIIMOHHOM OOECTICYCHUU YTPABICHHS U
apxuBHOM zeine : yueonuk / H. H. Kynses, T. B. Koungpamosa, E. B. Tepentbena, A.
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15.

16.

17.

18.

I'. ®abpuynos ; nox obm. pea. H. H. Kynses. — Mocksa : Jloroc, 2018. — 408 c. —
Tekct : anmekTponHblt // Jlanb : 3nekTpoHHO-OMOMHMOTeyHass cuctema. — URL:
https://e.lanbook.com/book/126122 (mara oOpamenusi: 10.06.2023). — Pexum mo-
CTyIa: AJIs aBTOPU3. MOJIb30BATENCH.

Kabamos, C. FO. Opranu3zamus paboTsl ¢ 00pameHusIM1A rpaxaan B uctopuu Poccun:
ydyeOHoe mocobue : yueOHoe mocobue / C. FO. KabamoB. — 4-¢ uzn. — Mocksa :
@®JIMHTA, 2021. — 312 c¢. — Tekcr : anekTpoHHbIH // JIaHb : 37IeKTPOHHO-OMOIHOTEY -
Hasg cuctema. — URL: https://e.lanbook.com/book/166553 (mata oOpaimeHus:
26.11.2024). — Pexxum noctyna: Juisi aBTOPHU3. OJIb30BATENEH.

Ka6amos, C. 10. Ynpapnenue nOKyMeHTaMH M O(PHCOM MECTHOM aJIMUHHCTPAIIUU:
nocobue s ynpasisiomero nenamu : ydebHoe mocodue / C. FO. KaGamos. —
Mocksa : ®JIMHTA, 2017. — 205 c. — Tekcr : snekTpoHHBIN // JIaHb : 3JIEKTPOHHO-
oubnmoreunas cucrema. — URL: https://e.lanbook.com/book/92923 (mata obOpamieHwus:
26.11.2024). — PexxuM goctyma: Juisi aBTOPHU3. MOIb30BaTEIICH.

KopuunoBa, A. A. 3ammra nepcoHaJbHBIX TaHHBIX : ydeOHoe mocobue / A. A.
Kopnunosa, /[. C. IOnycoBa, A. C. Ucmarmiosa. — Ya : baml'y, 2020. — 120 c. —
Texct : anexktpoHHbI // Jlanb : snekTpoHHO-OMONMoTewHas cucrema. — URL:
https://e.lanbook.com/book/179914 (mara oOpamenus: 26.11.2024). — Pexum no0-
cTyna: Ui aBTOPH3. MOJIb30BATEICH.

Kyrymesa, T. B. JlokymenTanronHoe obecrieueHue ynpasieHus : yuedHoe nmocodue /
T. B. Kyrymesa. — PocroB-Ha-/lony : ®enuxc, 2023. — 238 c. — Teker :
NeKTpOHHBIH //  JlaHb : DJNEKTpOHHO-OMOMMoTeuHass cuctema. — URL:
https://e.lanbook.com/book/318845 (mara oOpamenus: 26.11.2024). — Pexum mo-
CTyIa: AJis aBTOPU3. MOJIb30BATENCH.

Kynsies, H. H. lokxymenroBenenue : yueOnuk / H. H. Kynses ; nox penaxnueir H. H.
KynsieBa. — 2-e u31. — Mockaa : Jloroc, 2020. — 352 c. — Tekcr : anekTpoHHbii // JlaHb
: 2NeKTpoHHO-OmOMmoreunas cuctema. — URL: https://e.lanbook.com/book/163044
(mara obpamenus: 26.11.2024). — Pexxum mocTyma: 1 aBTOpH3. TOJIb30BaTEIICH.
KynsieB, H. H. Kondunenumnaapaoe ne10npou3BOACTBO U 3AIIUIIEHHBIA 3JIEKTPOH-
HBII TokyMeHToo00poT : yueOnuk / H. H. Kynses ; mox pegakuueii H. H. Kynsesa. —
2-e m3a., nepepad. u gon. — Mockaa : Jloroc, 2020. — 500 c. — Tekcr : 21eKTpoHHBIH //
Jlanb : 3JICKTPOHHO-OMOJIMOTEYHAS cucrema. - URL:
https://e.lanbook.com/book/163041 (mara oOpamenus: 26.11.2024). — Pexum no-
CTyIa: JAJIsl aBTOPU3. NOJIb30BaTENEH

Jlapun, M. B. Nudopmanmonnoe odecnieuenue ynpasnenus : 2019-12-06 / M. B. Jla-
puH. — 2-¢ u3a. (o). — Mocksa : PITY, 2019. — 280 c. — Tekcr : 2IeKTpOHHBIN //
Jlann : AJIEKTPOHHO-OUOTHOTEUHAS cuUcTema. — URL:
https://e.lanbook.com/book/129792 (mara oOpamenus: 26.11.2024). — Pexum mo0-
cTyna: Ui aBTOPH3. MOJIb30BATEICH.

Jlapskos, H. C. JlokymentoBenenue : yueonuk / H. C. JlappkoB. — 3-¢ u31. — Mocksa :
[Tpocmekt, 2016. — 412 ¢. — Tekcr : 31eKTpoHHBIN // JlaHb : 3JIeKTPOHHO-OUOIHOTEY -
Hasg cuctema. — URL: https://e.lanbook.com/book/149964 (nmata oOpamenus:
26.11.2024). — Pexxum noctyna: JUisl aBTOPHU3. OJIb30BaTENEH.

Manbuesa, . ®. Meroauueckue peKOMEHIAlMKU 10 BBIITOJIHEHUIO BBIITYCKHOW KBa-
TUQUKAIMOHHON paboThl U HarpaBieHUss MOAroToBku 46.04.02 "JlokymeHTOBeIE-
HUE W apXuBoOBeneHue" : MeToanueckue ykazanus / . @. Mansnesa, O. I'. Caska, C.
B. I'opkymr. — Mocksa : PTY MUP3DA, 2022. — 120 c. — TekcT : anexTpoHHslii // Jlanb
. 2JIeKTpoHHO-OMOMoTeunas cuctema. — URL: https://e.lanbook.com/book/256829
(mata obpamenus: 26.11.2024). — PexxuM gocTyma: Uit aBTOpH3. MOJIb30BATEIICH.
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19.

20.

21.

22.

23.

24.

25

26.

27.

28.

Huxudopos, C. H. Meroas! 3amuTsl nHpopmanuu. [laponu, ckpeitue, mudpoBaHue /
C. H. Hukudopos. — 5-¢ u3n., crep. — Cankr-IletepOypr : Jlans, 2023. — 124 c. —
Texct : anexktpoHHbI // Jlanp : snekTpoHHO-OMOMMoTeunas cucrema. — URL:
https://e.lanbook.com/book/338018 (mara oOpamenus: 26.11.2024). — Pexum m0-
cTyna: Juis aBTOPH3. MOJIb30BATEICH.

[TaBnoBa, P. C. JlokyMeHTanimoHHOE oOecrieueHne ynpapieHus. JlemoBas nepenucka /
P. C. IlaBnoBa. — 2-e u3n., crep. — Cankr-Ilerepoypr : Jlans, 2023. — 152 ¢. — Tekcr :
NeKTpOHHBIH //  JlaHb : DNEKTpOHHO-OMOMMOTeuHass cuctema. — URL:
https://e.lanbook.com/book/288977 (mara oOpamenus: 27.11.2024). — Pexum no-
CTyna: JUisi aBTOPH3. MOJIb30BATEIICH.

[TaBnoBa, P. C. [Ienonpou3BoACTBO 1O MUCbMEHHBIM U YCTHBIM OOpPAIICHUSAM TPaKIaH
/ P. C. IlaBnoBa. — Cankt-IlerepOypr : JIanb, 2022. — 324 ¢. — TekcT : 37EKTPOHHBIH //
Jlann : ANEKTPOHHO-OMOIHOTEUHAS cUCTEeMa. — URL:
https://e.lanbook.com/book/247352 (mara oOpamenus: 26.11.2024). — Pexum 10-
cTyna: Juis aBTOPH3. MOJIb30BATEICH.

[TaBnoBa, P. C. [lenonpon3BoacTBO N0 00pameHusIM Ipax/iaH : yueOHoe mocodue s
By30B / P. C. [TaBnoBa. — Cankr-IlerepOypr : Jlanp, 2021. — 280 c¢. — Tekcr : anek-
TpoHHBIM // Jlamb :  2JeKTpoHHO-OMOMMoTeyHass  cucrema. —  URL:
https://e.lanbook.com/book/169796 (mara oOpamenus: 26.11.2024). — Pexum no-
CTyna: Juisi aBTOPH3. MOJIb30BaTeseH

[TaBnoBa, P. C. JlokymMmeHTaIMOHHOE OOecmeueHne paboThl KaAPOBO CITyKObI : y4eO-
Hoe mocobue it By30B / P. C. I1aBnoBa. — Cankr-IlerepOypr : Jlans, 2021. — 328 c. —
Texct : anexktpoHHbI // Jlab : snekTpoHHO-OMOMMoTeuynas cucrema. — URL:
https://e.lanbook.com/book/173090 (mara oOpamenus: 26.11.2024). — Pexum 10-
cTyna: Ui aBTOPH3. MOJIb30BATEICH.

[TaBnoBa, P. C. [JokymenTtanmonHoe obecrieuenue ynpasiaenus / P. C. IlaBnoBa. — 2-¢
u3n., crep. — Cankr-IlerepOypr : Jlanb, 2023. — 608 c. — TekcT : anexkTpoHHsIi // JlaHb
. 2JIeKTpoHHO-OMOIMoTeunas cuctema. — URL: https://e.lanbook.com/book/310175
(mata obpamenus: 26.11.2024). — PexxuM gocTyma: Uit aBTOpH3. MOJIb30BATEICH.

. [lerpenko, B. W. 3ammra nepcoHalbHBIX JaHHBIX B HH()OPMALMOHHBIX CHUCTEMaX.

[Tpaktukym : yuebHoe nocodbue s By3oB / B. U. Ilerpenko, Y. B. Manapuna. — 6-¢
u3., crep. — Cankr-IlerepOypr : Jlans, 2025. — 108 c. — Teker : anexTponnsli // Jlanb
. JNEKTpOHHO-OMOMmoreunas cucrtema. — URL: https://e.lanbook.com/book/437192
(mara obpamenus: 26.11.2024). — Pexxum mocTyma: 1 aBTOpH3. TOJIb30BaTEIICH.
[Terymko, H. E. JlokymeHTanoHHOe OoOecliedeHne ympaBieHHs : y4e0.-MeTo/. TOo-
cooue / H. E. Ilerymko. — Munck : BI'YKH, 2020. — 165 c¢. — Tekcrt : 35eKTpoHHBIH //
Jlann : AJIEKTPOHHO-OUOTHOTEUHAS cuUcTema. — URL:
https://e.lanbook.com/book/176019 (mara oOpamenus: 10.05.2023). — Pexum no-
cTyna: Ui aBTOPH3. MOJIb30BATEICH.

[Temkosa, I'. JI. Cekperapckoe aeno : yueobnoe nocodue / I'. JI. I[lemkoa. — 3-¢ uzn,
ucTp. ¥ a01m. — MuHCK : Beimmiimas mkona, 2014. — 318 ¢. — TekcT : 35eKTpoHHbIH //
Jlanb : 3JICKTPOHHO-OMOJIMOTEYHAS cucrema. - URL:
https://e.lanbook.com/book/65310 (mara oOpamienwus: 26.11.2024). — Pexxum gocryma:
JUTSL aBTOPU3. MOJIb30BaTENICH.

[TpakTkyM™m 1o paboTe ¢ 0OpaIIeHUsIMH IPaXKIaH U OpraHu3aluii : yueOHoe mocoodue /
otBeTcTBeHHBbIN penakTop JI. B. Cranazons. — Mocksa : IIpocnexr, 2022. — 320 c. —
Texct : anexktpoHHbI // Jlanb : snekTpoHHO-OMONMoTewHas cucrema. — URL:
https://e.lanbook.com/book/298229 (mara oOpamenus: 26.11.2024). — Pexum 10-
cTyna: Ui aBTOPH3. MOJIb30BATEICH.
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29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

[Tyrekuna, JI. B. YnpaBienue 37eKTPOHHBIM TOKYMEHTOOOOPOTOM B BBICIIEM yued-
HOM 3aBejieHHM : yueOHoe mocoOue / JI. B. Ilyrekuna, B. FO. Moxkpsiii. — CaHKT-
[TetepOypr : CIIGI'YIIL, 2020. — 65 c. — Teker : anekTpoHHBIN // JIaHb : IEKTPOHHO-
oubnuoteunas cuctema. — URL: https://e.lanbook.com/book/215444 (mara oOparie-
Hus: 10.06.2023). — Pexxum noctymna: i1 aBTOpU3. MOJIb30BaTEIIEH.

Pomammn, U. E. Yopasnenue u skoHoMHUKa apXuBHOTO Aena B Poccuiickoin denepa-
1y : yuebnoe mocobue / U. E. Pomamun. — 2-e u3n., am. — Mocksa : PITY (Uu-
tepmeauaTop), 2022. — 155 c. — Tekcr : anekTpoHHbIHA // JlaHb : AJIEKTPOHHO-OHMO-
munoreynast cucremMa. — URL: https://e.lanbook.com/book/350954 (mara obGpamieHus:
26.11.2024). — PexxuM goctyma: Juisi aBTOPHU3. MOIb30BaTEIICH.

Ps6oBa, C. B. JlokyMeHTamOHHOE OOECIIEYEeHUE YIPABICHUYECKON AEATEIBHOCTH :
ydyeonoe nocodbue / C. B. Ps6oBa. — YaesHoBck : Yal'TVY, 2021. — 340 c. — Teker :
anekTpoHHbd //  JlaHb :  3NeKTpoHHO-OMOnmWoTewHas cuctema. — URL:
https://e.lanbook.com/book/259769 (mara oOpamienus: 26.11.2024). — Pexum 10-
cTyna: Juis aBTOPH3. MOJIb30BATEICH.

Camxuna, O. II. T'ocymapcTBeHHOE YyIpaBiieHHE: TEXHOJOTHMH U IMdpoBas TpaHC-
dopmarus : yaebnoe nocodue / O. I1. Camxuna, b. b. Camxkun, O. H. Monrym. — Kei-
3pi1 : TyBI'Y, 2022. — 108 c. — Tekcr : anexkTpoHHBIN // JIaHb : 37IEKTPOHHO-OMO-
munoreyHast cucremMa. — URL: https://e.lanbook.com/book/339617 (mara obGparmieHus:
26.11.2024). — PexxuM goctyma: Juisi aBTOPHU3. MOIb30BaTEIICH.

Capamnynoga, JI. H. JlokymMmeHTaInOHHOE 00ECTIeUeHNE YIPABICHUECKON NeATeIbHOCTH
: yuebnoe nocodue / JI. H. Capamnynosa, H. B. I'punikux. — Upkyrtck : UT'Y, 2023. —
124 c. — Tekcer : anekTpoHHbIH // JlaHb : 35ekTpoHHO-Onbmuoreunas cucrema. — URL:
https://e.lanbook.com/book/343130 (mara oOpamienus: 26.11.2024). — Pexum mo0-
cTyna: Ui aBTOPH3. MOJIb30BATEICH.

Tenpuapos, A. JI. ApxuBoBeaenue : yueoHoe nocooue / A. JI. Tenpbuapos. — 5-¢ u3m. —
Mockaa : [lamkoB u K, 2022. — 184 c. — TekcT : anekTpoHHbIH // JIaHb : 31€KTPOHHO-
oubnuoteunas cucrema. — URL: https://e.lanbook.com/book/277184 (mata oGparie-
Hus: 26.11.2024). — Pexxum noctymna: i1t aBTOpU3. MOJIb30BaTEIICH.

TexHomorus coruanbHOW padboThl : yueOHuk / moa penakiueit E. M. XomocTooid, JI.
N. KononoBoii. — 5-e uzf., crep. — Mocksa : JlamkoB u K, 2022. — 478 c. — Tekcr :
NeKTpOHHBIH //  JlaHb : DJIEKTpOHHO-OMOMMoTeuHass cuctema. — URL:
https://e.lanbook.com/book/277592 (mara oOpamenus: 26.11.2024). — Pexum no-
CTyIa: AJIsi aBTOPU3. MOJIb30BATENCH.

TymbOunckas, M. B. 3amura nnpopmanuu Ha NpeAnpusaTan : yaedHoe nocodue / M.
B. TymOunckas, M. B. IlerpoBckuii. — Bonorna : Undpa-Unxkenepus, 2024. — 144 c.
— Texcrt : snexkrponnslid // Jlanp : snekTpoHHO-OMONMMoTeyHas cuctema. — URL:
https://e.lanbook.com/book/427820 (mara oOpamienus: 26.11.2024). — Pexum m0-
cTyna: Juis aBTOPH3. MOJIb30BaTeNeH

VYnpasnenue AoKyMeHTamMH B IUGPOBOI 3KOHOMUKE. Opranusanus, perjaMeHTalus,
peanmzanus : MmoHorpadus / M. B. Jlapun, H. I'. Cyposuesa, E. B. TepentoeBa, B. @.
AnkoBas ; nmox penakumeir M. B. Jlapuna. — 2-e u3a., 1. — Mocksa : PITY (Uu-
tepmenuatop), 2022. — 247 c¢. — TekcT : 3nekTpoHHBIH // JlaHb : 37IEKTPOHHO-OMO-
muoteuHnas cuctema. — URL: https://e.lanbook.com/book/268037 (mara oGparieHus:
26.11.2024). — Pexxum noctyna: Juisi aBTOPHU3. MOJIb30BATENEH.

®duonosa, JI. P. DTuka nenooro obmenus : yueoHoe nocodue / JI. P. ®uonona. — 2-¢
u3M., nepepad. u gom. — [lensa : [IT'Y, 2020. — 112 c¢. — TekcT : anekTpoHHsIi // JIaHb :
ANEKTPOHHO-OMOMMoTeunast cucrema. — URL: https://e.lanbook.com/book/162302
(mata obpamenus: 27.11.2024). — PexxuM gocTyma: Uit aBTOpU3. MOJIb30BATENCH.
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40.

13.
14.

15.
16.

17.

Yynpun, K. II. Teopernueckoe nokymeHroBeneHue : ydebnoe mocobue / K. II.
Uynpun. — Ilepms : I[IT'HMK, 2019. — 96 c. — Tekct : snexrponHsiid // JIanp : yek-
TpoHHO-OnOMmoreunass cucrema. — URL: https://e.lanbook.com/book/155791 (nmata
obparmenus: 26.11.2024). — Pexxum noctyma: Jisi aBTOpU3. IMOJIb30BaTEIEH.
[yneruna, M. B. ApxuBoBeaenue : ydeOHoe mocooue / M. B. llyneruna. — Ap-
xaHrenbek : CADY, 2014. — 232 c. — Tekcr : anekTpoHHbIN // JIaHb : 3JE€KTPOHHO-
oubnmoreunas cucrema. — URL: https://e.lanbook.com/book/96617 (mata oOpamieHwus:
26.11.2024). — PexxuM goctyma: Juisi aBTOPHU3. MOJIb30BaTEIICH.

Jlokymenmogseodueckue u apxueosedueckue nepuoouyeckue uz0anus

«Bectauk apxusucta.RU»: Poc. ucropuko-apxuBoBegueckuii ;xypaai. — Mza. ¢ 2012
r.

Jenmonpoun3BoacTBo: u3. 2 pa3a B nojayroaue. — M3a. ¢ 2011 r.

J1enonpou3BoOACTBO U JOKYMEHTOOOOPOT Ha MPEANPHUATHH: SKEMECIIHBIN )KypHAIL. —
WN3n. ¢ 2002 1.

JIupeKxTop 1o nepcoHally: €KeMECIYHbIN IPAKTUYECKUN Ky PHAIL

Kanposas cinyx6a 1 ynpaBieHHe epCOHATIOM IPEIIPUITHS: €XEMECIUHbIHN KypHa.
—U3n. ¢ 2002 .

Kagpouk: exxemecsunbliii )xypHai. — M3a. ¢ 2002 r.

KanpoBoe neno: exemecsiuHbli pakTudyeckuil )xypHai. — M3a. ¢ 2003 r.

KaapoBslii Bompoc: exXeMeCsUHbIN Ky pHal.

Kanpossiit menemxment: M371.10 Beim. B rog. — Uza. ¢ 2002 r.

. Kanpel npennpusatus: exemMecsyHbli )KypHail.
. OTedecTBEHHbIE ApXUBBI: HAYYHO-IIpaKTHUECKUM *KypHai. — U3a. ¢ 1991 r.
. Cekperapuar B BOIIpocax U OTBETAX: €KEMECAUHbIHN KypHall B popMaTe «BOMPOC-

orBeT». — M3a. ¢ 2009 1.

CekpeTtapckoe J1er0: exXeMecsuHbIi mpodeccruoHanbHbli xypHal — M3a. ¢ 2001 T.
CoBpeMEHHBIE TEXHOJIOTUH JISTIONPOU3BOJICTBA U IOKYMEHTOO00POTA: €KEMECTIHBIN
xypHai. — U3a. ¢ 2011 r.

CripaBOYHUK KaJIPOBHKA: €KEMECSIHBIN )KyPHAI PYKOBOJUTES KQJAPOBOU CITYKOBI.
CripaBoYHUK cekpeTaps U opuc-MeHeIKepa: eKeMEeCIYHbIN MPaKTUYECKUN Ky pHaIl. —
Nzn. ¢ 2002 r.

VYnpasieHue nepcoHanaom: uzi. 2 pasza B mecsil. — M3a. ¢ 1996 1.

3.2. UapopmaunoHHbie pecypcbl

3.2.1. Ilpogpeccuonanvnuvie 6a3vt 0aHHBIX U UHPOPMAYUOHHBIE CRPABOUHbBIE CUCHIEMbL

Ba3el nanubIx:

bubmuoreka auccepranmii u pedeparos Poccun. — Pexxum nocryna:
http://www.dslib.net

Enunoe okHO Jmoctyna K wHHDOpPMAaNMOHHBIM pecypcaM. — Pexum jgocryma:
http://window.edu.ru

«Kubepnennnka» HayuHnas snekrponHas Oubmunoreka. — Pexxum mocryma:
https://cyberleninka.ru

Hayunast snekrponnas 6ubnmoreka E-library. — Pexxum nocryna:
https://elibrary.ru/defaultx.asp

HanmonaneHas snekTponHast Oubnuoreka. — Pexxum nocryma:http:/xn--90ax2c.xn--

plai/
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HanonaneHbli OTKpBITEINA YHUBEpCUTET.— Pexxnm goctyna :http:/www.intuit.ru/
OBC «Jlanwy. — Pexxum gocryna:http://e.lanbook.com

3BC «IIpodu-JInby». — Pexxum noctyna: https://biblio.profy-lib.ru/

OBC «PykonT». — Pexxum ngocryna: http://rucont.ru

DnexrponHas oubnunoreka auccepranuii PI'b. — Pexxum noctyma:http://www.dslib.net;
Web of Sciense. — Pexxum noctyma: https://webofscience.com.

NudpopmanmoHHble CIPABOYHbIE CUCTEMBbI:

I'apanr,
Koncynbrant+

3.2.2. Pecypcel unghopmayuonno-menekommynukayuonnoi cemu Hnmepnem

http://www.rsuh.ru — caiit Poccuiickoro rocyJapcTBEHHOTO T'YMaHUTAPHOTO YHUBEP-
cutera (PITY).

http://archives.rumethodics/ — caiiT ®enepaabHOTO apXUBHOT'O areHTCTBA.
http://www.kadrovik-praktik.ru — caliT MaTepuanoB 1Mo KaJpoOBOMY JIEIOMPOU3BO/I-
CTBY.

http://cyberleninka.ru/ — Hay4unas anekrponnas 6ubnuoreka « KubepieHuHKaY.
http://elibrary.ru — Hayunas snextponnas oubiaunoreka e-LIBRARY .ru.
http://www.gramota.ru/ — pycckuii s3Ik 1151 Bcex CripaB.-HHPOPM. OpTal.
http://www.rusarchives.ru/ — Ilopran « ApxuBsl Poccum.

http://www.scholar.ru/ — [Torck Hay4IHBIX ITyOITUKAIIUH.

http://e.sekretariat.ru/ — caldT 3JIeKTpOHHOM Bepcuu xypHaia « CIipaBOUYHUK CEKpeTaps
1 o(uC-MEHEKEPAY.

http://www.delo-press.ru — caiit )xypHaa «Jleqronpon3BoacTBO U JOKyMEHTOOOOPOT
Ha TPEIIPUATHNY.

http://www.funnycong.ru/ — Jlenmonpou3BoicTBO (CaliT MaTepHUaoB).
http://www.kdelo.ru/ — caiit xypHana «KaagpoBoe aemo».

http://www.profiz.ru/sr/ — caiit )xypHayna «Cekperapb-pedepeHT».
http://www.sekretariat.ru/forum/forum1/topic781/messages — PRO-/lenonpounsso-
ctBo 1 COJI (mopran gy pykoBoautene ciyx0 JIOY u cekperapeii Bcex ypoBHEH).
http://www.sekretarskoe-delo.ru — caiiT xxypHana «CeKpeTapcKoe JIeoy.
http://www.top-personal.ru — caliT >xypHaia «YpaBjaeHUE IEPCOHATIOM.
http://www.top-personal.ru/officeworks — caiit xypnana «/lenonpoun3BoacTBoy.
http://www.law.edu.ru/ — FOpuauaeckas Poccusi.
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INPUIO>XEHHE 1

JEKCUYECKHUE CPEACTBA (MAPKEPBI), HCIIOJIb3VEMBIE JJI1
PACKPBITUA PA3JINYHBIX ACIIEKTOB COAEPKAHHSA BKP

ACIEeKTBI
CO/IepKAHNSA

Jlekcuyeckue cpeacTBa (MapKephbl)

AKTyaJIbHOCTb TIPOOJIEMBI

OC00EHHOCTh, HCKIIOYNTEIHHOCTh, BaKHOCTH pacCcMaTPHBACMOM
poOIeMBI

OpHolt 3 HanboJee aKTyalIbHBIX MPOOJIEM SBISCTCA. ..

B Hacrosee Bpemst 0co0yr0 akTyanbHOCTh IIPHOOPETAET...

CII0>XHOCTB, TPYAHOCTD, PEIICHUS TIPOOJICMEL. . .

bonpmmm OpENATCTBUEM ABJIACTCA... IO3TOMY H3Y4YCHHC... — HaA-
CyIl[Has 3a/1aya...

[Ipu cocTaBi€HUU... CTAIIKUBAEMCS C PSAJIOM TPYIHOCTEH, MO3TOMY
UCIIOJIb30BAHUE. .. — CIIOXKHAs TIpodIIeMa. ..

AKTyalbHOCTB (0CO0YIO aKTYalbHOCTh, 3HAYCHHE) TIPUOOPETAET. ..

Oco0oe MecTo 3aHUMaeT...

OrpomHyI0 poJIb UTPaeT...

Bce Gosbliee BHUMaHHE YACTSICTCSL. .

HeoOxomuMocThs Kakoro-
00 NEUCTBUSI

Heo06xoauMocTh MOXHO 000CHOBATH CIEIYIOIIUM 00Pa30M...

HeobxomumocTs 00ycioBieHa...

OmHoit (0THUM) U3 OCHOBHBIX (BOXKHEUINTNX, HAN0O0JIEE CIOXKHBIX,
HauboJIee aKTyalIbHBIX) Ipo0IeM (3a1a4, 0COOEHHOCTEH, HaNpaBe-
HUH, XapaKTEPUCTUK) SABISIETCA. ..

[Ipu... BOZHHKAET CIIOJKHAs pobiema (pasHooOpas3HbIe 3aa4H...)

Onpenenenue rpaHuly
NPEATNPHHATOTO UCCIIE0-
BaHUS

B nanHoii paboTe paccMaTpuBaeTCs TOJIBKO ...

B onuceIBaeMOM HCCIIEIOBAHUN HAC MHTEPECOBAIN B OCHOBHOM
BOIIPOCHI (TTPOOJIEMBI) ...

Taxkoii moXx0]1 00YCIIOBJIEH ...

Hcxo/is U3 9THX COOOpakeHHH, TPaHUIIBI JAHHOTO UCCIICTOBAHUS
Omnpe/eNieHbI CIASTYIOUMM 00pa3oM

YTouHEeHHE UCTIONB3yEeMOM
TECPMUHOJIOTUHN HUJIU aB-
TOPCKOTO ONPEEIICHUS
WCXO/HBIX IOHATHI

B naHHOM WCcIeIOBaHUM... 33]a4a... OyJIeT pacCMOTpeHa Kak...
ITpu 3TOM TOA... OyZIEM MOHUMAT...
[ox... 3meck nOHUMAETCH. ..

IleneBas ycTaHOBKa

Ilens (3ama9a) JAHHOTO WCCIICTOBAHUS 3aKIIOIACTCS B...

B HacTosmieii (1anHoi) paboTe u3nararTcs (aHATU3UPYIOTCS,
OTIMCHIBAIOTCS, UCCIIEAYIOTCS, PACCMATPUBAIOTCSI, MTPE TararoTCs,
PaccMOTpEHBI, IPUBEICHEL...)...

Hacrosimas (manHas) paboTa MocBsIIEHa. ..

M3BecTHBIN BapuaHT pelie-
HUS

H3BecTHO, YTO...

W3BecTHBIC TOXOMBI K... OCHOBAHHI Ha...

JucranTHas CBS3b C MPEAIECTBYIONIMMH Pad0TaMt aBTOpa WK
JIPYrUX UCCIEN0BATENEH ...

B paborte... mokazaHo (BbIIEICHO, TPEIIOKECHO, BBIIBUTAIACH,
OTHMCHIBAJIACh, 00OCHOBHIBAJIACK)...

Bce Gompimee pacnpocTpaHeHHE TOTYYAIOT. ..

B Hayke (IIpakTHKe, OTPACIIn)... UCIIONB3YIOTCS PA3INYHBIC TTO/I-
XO/IbI, HATIPUMED. . .

HenocraTkn n3BecTHOTO
BapuaHTa pEIICHUS

OCHOBHOM HEIOCTATOK. .. 3aKJII0YAETCS B TOM, UTO...
HenocratkoMm sBisieTcs TO, 4TO...
Uro kacaercs..., TO 3Ta IpobiieMa elie He pelicHa

XapaKTepI/ICTI/IKa OTHOIIC-

O,I[HaKO... HMECT P CYICCTBCHHBIX HEAOCTATKOB...
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HUI IIPOTUBOIIOCTABJICHHUS],
HECOOTBETCTBHUS

OmHaxo... He TT03BOJISIET ...

XapakTepuCTHKa KaKOU-
00 HEraTHBHOM CHUTYa-
UK

B... urHopupyercs. ..
B 6onpmmHCTBE paboT... paccmaTpuBaeTcs 0e3 ydera...

Koncraramus TpynHocTed,
CJIO’KHOCTH peaTn3aLun
M3BECTHBIX paHee BapHaH-
TOB peIICHUs

P ACCMOTpPCHHAsA CUCTEMaA SABJIACTCA BEChbMa CIIOKHOM B XapaKkTepu-

3yeTcs OONBINON ATUTETHFHOCTHIO OOCITY)KUBaHUS

Tpy10€MKOCTh CYIECTBYIOIINUX METO/OB... CYIlECTBEHHO CHUXA-

CT...

Onucanue npeagaraeMoro
BapHWaHTa PEIIeHUs

B Hacroseit paboTe mpemiaraeTcst CpescTBo. ..

[Ipennaraemslii... OCHOBaH Ha...

PaccMoTpuM oMH M3 BO3MOKHBIX ITyTeH peleHus MPOOIeMBl...
[Iepeiinem HEMOCPEACTBEHHO K OMMCAHUIO. ..

B nanrOM rccnenoBannm (paboTe) U3nmaraeTcst OJUH U3 MTOIX0/I0B

IIpumepsl PaccMmoTpuM... Ha mpuMepe...

IIpuBenem mpumep...

[TosicHUM Ha IpUMEpE...
Harnsgroe npencraBieHue Ha pucyske (Tabauiie, cxeme) MokaszaHo (IIpUBEACHO, IpeACcTaBe-
UHQOpMaLIH HBI) ...

DKcnepuMeHTaTbHAs
npoBepKa

OKCIEPUMEHT... IPOBOAMUIICA HA MACCHUBE...
Jl1st moaTBepIKIeHUA. .. OBLT TPOBEICH SKCIIEPUMEHT

OcobeHHOCTb Mpeaara-
€MOr'0 BapHaHTa PEIICHUsI

Cy1iecTBeHHON 0COOCHHOCTHIO. .. SIBIISETCH...
OCc00EHHOCTD... COCTOUT B TOM, YTO...

IIpeumyiiectBa npeaJiara-
€MOr0 BapuaHTa pPelIcHUs

[Ipenmy1iecTBo 3TOro crocoda COCTOUT B TOM, UTO. ..
CrnenoBaTenbHO, IPEUMYIIECTBA NTPeAIaracMoro BapuanTa (Ipoek-

Ta, cnoco6a) COCTOAT HC TOJIBKO B..., HO 1 B...

Pesynbratet

Pe3ynpTaThl HOKa3aIy ClieTyromniee. ..
KonnuecTBo HepeneBaHTHBIX TOKyMEHTOB cocTaBiseT 40 % or...

BrIBOIEI

HTak, MOKHO cAeIaTh BBIBOJI, UTO...
[IpoBenenHOE HccIe0BaHNE TIO3BOJISIET CACNATh CIIeIYIOIINE BhI-

BOJBL...

O6cnenoBanye JOKyMEHTOOOOPOTa OpraHU3aluy IOKa3aio, uro. . .
B 3akimtoueHne noJuepKHEM CleIyoLIee. ..
AHanu3 MO3BOJISIET YTBEPXKIATb. .

Pexomenmanmu

Kak..., Tak u... MO>KET OBITh PEKOMEH/I0BAHO B Ka4eCTBE...
CucreMa MOXET OBITh PEKOMEHIOBAHA IS ..

...MOXX€T OBITh MCIIOIB30BAH JUI. . .

Pa3zpaboTtannbie pekoMeHauu (IPeI0KEeHNs) MOTYT IpUMe-

HATHCS B...(JUI41...)

I/IJ'IJ'II()CTpaI_II/IH CKa3aHHOI'O

Hampumep...
B xadecTBe mpuMepa MOXKHO IMPUBECTH (COCTAThCS) HA. ..
IIpumMepOM MOXKET CIYKUTb. ..

Beenenue HoBo# nHpOpMa-
10507

PaccmoTpum cneayromue ciyyau. ..

OcTanoBuMCS TOAPOOHO Ha...

TIpuBeeM HECKOJIBKO NPUMEPOB

HeckoabKo TOMOMHUTEIBHBIX 3aMeUaHi

Heckonbko CIIOB 0 IEpCHeKTUBAX UCCIIEIOBAHUS (PEIICHHUS TIPO-

0JIeMB1)

Tlopsiok U3noxeHus u
BpEMEHHAsl COOTHECEH-
HOCTb

CHavarna. ..

IIpexne Beero...

B nepByto ouepens. ..
Bo-nepBhiX,..., BO-BTOPBIX. ..
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3arem, gajiee, IIOTOM. ..
Hakomner,. ..
B 3akmroueHme. ..

ComnocraBieHune 1 MpoTH-
BOIIOCTABJICHHE

Omuaxo...

He Tonpko..., HO U...

B To Bpems kak...

Mexny TeMm...

Bwmecte ¢ Tem. ..

Kak..., Tak u...

AHaNIOTHYHO, TaK)Ke, TAKHM XK€ 00pazomM

B otnuume, B mpOTHBOMOI0KHOCTL, HA00OPOT, HATIPOTUB
Tem He MeHee,. ..

I[OHOIIHCHI/IG, YTOYHCHHC

Tax xe u...

[Tpuuem...

IIpu 3TOM. ..

Bwmecre ¢ TeMm...

Kpowme (cBepx, 6omee) Toro
I'maBHBIM 00pa3oM. ..

JlokazaTeabCcTBO

..., UTO CBUJETEILCTBYET O...
..., UTO TIOATBEPKIAET NPABUILHOCTD PacCyKACHUH (BBIBOJIOB)
Orcroza cnenyer, 4To...

ITockomnbKy..., TO H...

B cuny...

CornacHo 3TOMY...

BBenenune nuraTel B KOH-
TEKCT

ABTOp et (YKa3bIBaeT, YTBEPKAaeT, MOTIEPKUBALT): «...»
«...,— UmIeT (OTMeYaeT, MOAYEPKUBAET) aBTOP, —...»
«..., — YKa3bIBa€TCA B 3TOH CBS3U, — ...»

ABTOp AeTaeT ciemyroliee 3aMevaHue: «...»

BwmecTte ¢ TeM nMeeTcsl yTOUHEHHE: «...)»

B... yka3biBaeTcs: «...»

B wactHOCTH, OTMeUaeTcs (OTUYEPKUBACTCS): «...)»
B utore nenaercs Takoil BBIBOA: «...»

CrenaH Takoi BBIBOJ: «...»

OH (aBTOp) 3aKITIOYACT: «...»

B 3akmoueHne aBTop MUTIET: «...»
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INPUIO>XEHHE 2
ITABJIOH OPOPMJIEHHA TUTYJIBHOI'O JINCTA

@OENEPAILHOE TOCYAIAPCTBEHHOE BIO/DKETHOE OFPA30BATE/ILHOE VUPEXK/IEHHUE
BBICIIIETO OFPA3OBAHWS
«YETIBUHCKUI TOCYJAPCTBEHHBIN HHCTUTYT KVJIBTYPEI»

DakyJbTET J0KYMEHTAJIbHBIX KOMMYHHMKALUMHA U TYPU3MA
Kadeapa ucropum, My3e0,10rui ¥ JOKYMEHTOBEACHUSA

BrinyckHas kBajiu(puKanuoHHas padora
Ilo mporpamme 6akanaBpuara
«/lokymeHTalIHOHHOE O00ecnieyeHne YIpPaBJICHUs»
10 HANPABJIEHUIO OATOTOBKHU
46.03.02 lTokyMeHTOBEeACHUE U AaPXUBOBEICHUE

HA3BAHHUE BKP

BbINOJHMII CTYAeHT:

____ Tpymmbl, __ Kypca,

OYHOI (3204HOI1) popmbl 00yUeHuUs
®. U. O. nornocmowio

Hay4Hblil pyKOBOAUTE/Ib:
®. 1. O.
y4eHasi CTEIIEHb, 3BaHUE

JlaTta cnaumn —

[Ipo1ieHT OpUTHHAIBHOCTH TEKCTA —
[Toanucs ctynenra —

[Toanuce HAy4YHOTO PYKOBOAUTENS —
[Toxmucek 3aB. kadempoit —

BrinyckHas kBanuuKaroHHas paboTa 3aliuiieHa
« » 20 T
Ornenka

[Ipencenatens I'OK

(noamnuce) [(7(6]

YeasaOuHnck, 202
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INPUIO>XEHHE 3

IMABJIOH O®OPMJIEHUS OTIJIABJIEHUS BKP

I'mapa 1. Ha3Banme
1.1. HazBanue
1.2. Ha3Banune
1.3. HazBanmne

I'mapa 2. Ha3Banmue
2.1. Ha3Banune
2.2. Ha3Banune
2.3. Ha3Banne

I'nmaBa 3. Ha3Banue
3.1. Ha3Banue
3.2. Ha3Banune
3.3. HazBanue

3akiroueHne

OTJIABJIEHUE

Crucok UCToIb30BaHHON JIUTEPATYPBI

ITpunoxxenue 1. Hazpanue
ITpunoxxenue 2. Hazpanue
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INPUIO>XEHUE 4
ITABJ/IOH OT3BIBA HAVYHOI'O PYKOBOJIHTEJIA HA BBIIIYCKHVYIO
KBAJIN®PUKAIIUOHHYIO PABOTY

22 @EJNEPAJBHOE I'OCYJAPCTBEHHOE BIOJ)KETHOE OBPA30OBATEJBHOE
L A\

‘51‘ \:' YUPEXKJIEHUE BbICIIETO OBPA30BAHUSA

\\_o. ﬁ ‘t./l «YEJSBUHCKHUI TOCYJIAPCTBEHHBII MHCTUTYT KYJbTYPbBD»
N=7)}
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OT3bIB HAYYHOT0 PYKOBOIHUTEJIA
Ha BBINYCKHYI0 KBATH(PUKALIMOHHYIO padoTy

®UO obOyuaronierocs

@akyabTeT JOKYMEHTAJbHBIX KOMMYHHMKAIUIA ¥ TYpU3Ma
®opma o0yueHust ouHas (3a04Has)

Hanpasaenue 46.03.02 JlokymeHTOBEZIeHHE U apXUBOBEACHUE
I'pynna

HanmeHoBaHue TeMbI

®HO pykoBoauTeast

JoaxkHocTh

Y4eHnas creneHs (3BaHue)

1. OpurnHaJIbLHOCTH U HOBU3HA MOJIYYEHHBIX Pe3yJbTaTOB.
2. CTeneHb cCaMOCTOSITEJILHOCTH PellleHUs] MOCTABJIEHHbIX 32/1a4.

3. SflcHOCTDb, YeTKOCTh, N0CJI1€10BATEILHOCTb, 000CHOBAHHOCTH MOJY4YeHHBIX
pe3yJabTATOB.

4.CteneHb CaMOCTOSITEILHOCTH 0O0y4Yalolerocsi ¥ TBOPYECTBA NPHHATHS PpelleHHil NMpu
HANMCAaHUH Pad0Thbl, €r0 HHUIUATHBHOCTb, YMEHHE OPraHN30BbIBAThL CBOM TPY..

5. JlocTH:keHUE TUIAHUPYEMbIX Pe3yJbTATOB OCBOeHHsI (YPOBEHb OBJIA/IECHUS KOMIIETEHI[H-
sIMH).

6. KoppeKTHOCTBh HCII0JIb30BAHUS HCTOYHUKOB, 00beM OPUIHHAJIBHOIO TeKcTa — Y%o.
7. Hannune nmy0auKanmii, ydacTue B KOH(pepeHIUsIX 10 TeMe UCCJIe0BAHUS.

8. KauectBo odopmienus. (Yposenv epamomnocmu, Cmuis u3nodxiceHus, Kaiecmeo
NPUNOACEHULL U COOMBEMCMEUe MPebo8AHUAM CIMAHOAPMA K dMuUM OOKYMEHMAM.)

9. Pexomenpamun. (Pexomendyemces x zawume/ K 3awume ne pexomenoyemcs. K nyoiuxayuu,
VUACmulo 8 KOHKYpCe HAYYHO-UCCAEO08AMENbCKUX PAOOm CMyO0eHmo8, NOCMYNIeHU) 8 ACNUPAH-

mypy u dp.)
10. 3ameyanus.
11. Bompocsr:

[Moanuce (N.0.DPammus)
JlaTa
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INPUIO>XEHHE 5

ITABJIOH AKTA O BHEAPEHUH

AKT BHEJIAPEHUS

Pe3yJIbTATOB BbIIYCKHOM KBAJTH(PHKAIMOHHON PadoThI

HacTosmmii AKT CBUIETENbCTBYET, UTO PE3YNbTaThl HCCIEAOBAHUS (HAUMeHO8aHUe), BbI-
MOJTHEHHOTO O0yJaronmmcs... Kypca, No rpymisl, GakylibTeTa JOKYMEHTAIBHBIX KOMMYHH-
Kaluil ¥ Typu3Mma, ,HanpasieHust noarotoBku 46.03.02 JlokyMeHTOBEIEHUE U apXHUBOBEICHUE
YenssOMHCKOTO TOCYIapCTBEHHOTO UHCTUTYTA KyIbTypel, DUO (8 meopumenvnom naoesice),
BHEJZIPEHBI B (HA36aHUe opeanusayuu)

Hpouecc BHCOPCHHA IMPOXOAWJI B rI€pruoa ¢ AA.MM.ITIT 110 JA.MM.ITTT.

Pa3paboTtka oOydJaromierocs mo3Boimia (8ulopams coomeemcmsyrouee):

Ne Copneprkanue BHEIpEHUS pe3ysIbTa- ®dopma BHEIPEHUS Mecrto, naTa BHEIpEHUS
1/ TOB
1
1. | lomyuutp OOBEKTHBHBIA aHanwW3 | A) BBICTYIUIGHHE Ha ceMuHape (Ha- | HazBanue wMeponpusrus,
COCTOSHFIST -« nveneeneaneaneaneannannnns YYHO-TIpaKTHYECcKast KOH(pEepEeHIHs, | 1aTa MPOBEICHHS
Jp.):
B) craTbs B sxypHai, cOOpHUK Bubnmuorpaduueckoe
OMHCaHue
2. | Pacmmmputs npodeccrnoHna bHble 3HAa- | BRICTYIUICHHE Ha cemuHape (Ma- | HazBanme wMeponpusrus,
HUS COTPYIHHUKOB (yKazaTrh OMOJIMO- | CTep—Kiiacc, Ip.): Ha3BaHWE | JlaTa MPOBEJCHUSA
TEKY, oTzIeN) B | BBICTYIIJIEHUS
TIPAKTHKE. . ¢ eveeeeeneineeneaneaneaneanennes
3. | Peamm3oBate mpoekT (HamMeHOBa- | MTorm peamusanuu Jlara peanuzaruu
HUE)
4. | Hpyroe
JIOMKHOCTB OdUO

(Tpebyemca neuams yupesxncoenun. Ecnu peuenzun ogpopmnaemcena na pupmennom daranke
opzanuzayuu, neuams He mpeoyemcs)
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JINCT USMEHEHHUI B TPEFOBAHUAX U METONYECKHUX YKASAHHAX
I1O BBIITIOJTHEHHNIO 1 3AIIIUTE BKP

B TtpeGoBanusa u meroanueckue ykasanus mo BoinonHeHuto BKP mo nampasnenuto
noarotoBku 46.03.02 JlokyMeHTOBEIEHHE M apXUBOBEICHHE BHECEHBI CIEAYIOIINE U3MEHE-
HUSL U JIOTIOJIHEHHUS:

Y4eOHbIi PexBu3uThI Homep 1 HaumeHOBaHKe Coaepxxanue u3MeHeHHI
roj MPOTOKOJIA pasaena, moapasjeia U 10TIOJTHEH U
2023/24 Hporokon Ne 8 | 3. [lepeuens pexomenmyemoii | OOHOBICHHE W JOMOIHE-
ot 29.05.2023 JUTEpaTyphl, HeoOXonumon ans | HUC CIIMCKa PEKOMEHAY-
2024/25 | Hporoxon Ne 11 | moarorosku BKP €MOH JIHTEpaTyphl HOBOH
oT 27.05.2024 3.1. IleuatHbie W (UIU) DBJEK- y4eOHOMH, MCTOXMICCKON 1
2025/26 [porokon Ne § | TPOHHEIC OOpa3OBaTENbHBIC pe- Hay4HOU JTUTEPaTypOr

ot 26.05.2025

CypCHI
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VYuebHoe u3ganue

ABTOpBI-COCTABUTEIIN:
Haransa OneroBHa Asekcanapona
Huxkonaii AnexcanapoBud AHTHIIMH

BrinyckHas KBaJiu(pUKaLMOHHAA padoTa
10 MporpaMMe 0aKajaBpuara
«/lokymeHTalIHOHHOE O00ecnieyeHre YIpaBJIeHUs»
10 HATIPABJIEHHUIO MOATO0TOBKH
46.03.02 /lTokymMeHTOBe/leHHE U APXMBOBEICHHE
kBasMukanus: 6akajiaBp

TpEGOBaHI/Iﬂ H METOAUYECCKHE YKAZAHUS 110 BBIIIOJTHCHHUIO U 3AIIIUTE

[lewaTaeTrcst B aBTOPCKOM pelaKuu

IToonucaHo K newamu
dopmam 60x84/16 Obvem 27n 1.
3aka3s Tupaoi 100 3K3.

UensOMHCKUI rOCyJapCTBEHHBIN HHCTUTYT KYJIbTYPBI
454091, Yensbunck, yi. OpmkoHuKmmse, 36 a

Otneyarano B Tunorpadun YI'MK. Puszorpad
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