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TpeGoBaHMsI 1 METOMYECKHUE YKA3aHUsS IO BBITIOJIHCHHIO W 3aIllMTE BBITYCKHON KBa-
TUPUKAIMOHHONW paboThl MOATOTOBICHBI B cooTBeTcTBUU ¢ TpeboBanusmu GI'OC BO mo
HamnpasjieHUu0 NoaAroToBku 46.03.02 JIokyMEeHTOBEIEHE U ApXHUBOBECHHUE.

Astopsi-coctaButenu: H. O. AnekcanipoBa, KaH/. UCT. HAyK, TOLEHT Kadeapsl UcTo-
pHH, My3€0JIOTHH U JoOKyMeHToBeneHus; H. A. AHTUNNH, TOUEHT Kadeapbl HCTOPUH, My3€0-
JOTMU U JOKYMEHTOBEJICHMS, KaH/A. UCT. HAyK, 3aMECTUTEb AUpeKTopa [ 'ocyapcTBeHHOro
yupexaeHus «O0beJMHEHHBIN TOCYAapCTBEHHBIN apXuB Uensi0nHCKOM 001acTH».

TpeboBaHus 1 METOAWYECKHE YKa3aHUS MO BBIMOJIHEHHUIO U 3aIIUTE BBITYCKHOM KBa-
TU(HUKAITMOHHOW paboTHI 10 HarpasieHuIo moarotoBku 46.03.02 /fokymeHTOBEEHUE U ap-
XHBOBeIeHne Kak coctaBHas yactb OITOII pexomMeHnoBaHbI Ha 3aceqaHuu coBeTa (pakynbTe-
Ta IOKyMEHTaJbHBIX KOMMYHHKAIMI U TypuU3Ma K pPacCMOTPEHHUIO SKCIIEPTHOW KOMHCCHEH,
npotokos Ne 7 ot 24.05.2021.

Oxkcneptu3a nmposeaena 27.05.2021, akr Ne 2021/10VY ().

TpeboBaHus 1 METOAWYECKHE YKa3aHUS MO BBIMOJIHEHHUIO U 3aIIUTE BBITYCKHOM KBa-
nudUKaImOHHOM paboThl kKak coctaBHas yacth OIIOII yTBepkIeHbI Ha 3aceJaHUU Y YeHOTO
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Cpok neiictBust TpeOOBaHUM M METOIMYECKUX YKa3aHHUIl MO BBIMOJHEHUIO M 3alIUTE
BKP npoasien Ha 3aceiaHnM Y4€HOro COBETa MHCTUTYTA Ha:

YueOHblii roa Ne mporokoJia, 1aTa yrBepKAeHUs
2022/23 npotokoa Ne 8 ot 30.06.2022
2023/24 poTokos Ne 8 ot 29.05.2023
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2026/27 IIporokon 10 ot 25.05.2026
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YACTbD I. TPEBOBAHMS 110 BBIIIOJTHEHUIO U 3AIIUTE BKP

1. ®OH/I OIIEHOYHBIX CPE/ICTB

1.1. IlepeyeHb KOMINEeTEHIN I, KOTOPBIMH J0JIKHBI OBJIaeTh 00y4alonuecsi B
pe3yJbTaTe 0CBOEHHSI OCHOBHOM NMPo(ecCHOHAIBHOI 00pa30BaTEeILHON MPOTrPAMMBI

Ynueepcanvnvie komnemenyuu:

— CnocobeH OCyHIECTBIATh MOUCK, KPUTHUECKUH aHAJIN3 M CUHTE3 MH(OpMaILuH, MpH-
MEHSTh CUCTEMHBIH MOAXO0/ JUIs pelleHus: nocTapieHHbIX 3aaa4 (YK-1);

— CnocobeH ormpenenaTs Kpyr 3ajad B paMKax ITOCTAaBICHHOW LENW U BBIOUpATh
ONTHUMAJIbHbIE CHOCOOBI MX PEIIeHUs, MUCXOASl U3 JIEUCTBYIOIIMX IPABOBBIX HOPM,
uMeroIuxcs pecypcoB u orpannuenuii (YK-2);

— CnocoOeH OCyNIECTBIATh COLIMATBHOE B3aUMOJCHCTBHE U PEaIn30BbIBAaTh CBOIO POJIb
B komanze (YK-3);

— CnocoOeH oCylIeCcTBIIATh JEI0BYI0 KOMMYHHKAIIMIO B YCTHOM M MUCbMEHHOU popmax
Ha rocyJlapcTBEHHOM si3bike Poccuiickoit denepar 1 MHOCTPaHHOM(BIX) sI3bIKE(ax)
(YK-4);

— CnocobeH BOCHPUMHUMATH MEXKYJIBTYpHOE pa3sHOoOpas3ue oO0IecTBa B COLUAIBHO-
HUCTOPUYECKOM, 3TUYECKOM U (pustocopckom koHTekcTax (YK-5);

— CnocobeH ynpaBisiTh CBOUM BpPEMEHEM, BBICTPAUBATh U PEATU30BBIBATH TPAEKTOPUIO
caMOpa3BUTHS HA OCHOBE MPUHIUIIOB 00pa3oBaHus B TeueHue Beel xxu3uu (YK-6);

— CnocobeH moanepKuBaTh JOJKHBIM YpOBEHb (PU3MUECKOW MOATOTOBIEHHOCTH IS
oOecriedeHHs] TOJTHOLUEHHOW COIUalbHOM M Npo¢deCCHOHAIbHOW JeSTeNIbHOCTH
(YK-7);

— Crnoco0OeH co3/1aBaTh U MOJJEPKUBATh B TTOBCETHEBHOM KU3HU U B MPOECCHOHAb-
HOU JIeSITeIbHOCTH O€301MacHbIe YCIOBUS JKU3HEACATEIILHOCTH ISl COXPAaHEHMS TpH-
POMHON cpefbl, 00ECTICYCHHSI YCTOMYMBOTO Pa3BUTHS OOIIECTBA, B TOM YHUCIE TPHU
yrpo3e ¥ BO3HUKHOBEHHUHU YpE3BbIYAHBIX CUTyalluii 1 BOCHHBIX KOHQIUKTOB (YK-8);

— Cnoco0OeH Hcnonb30BaTh 6a30BbIe 1€(EKTOIOrNUYECKHE 3HAaHUS B COI[MAIbHOM U Mpo-
deccuonanbHoit chepax (YK-9);

— CnocoOeH nmpuHUMaTh 00OCHOBAHHbBIE SKOHOMHYECKHE PEIICHUs B pa3iMuHbIX 00ja-
ctax xxu3HeaesaTenpbHocTH (YK-10);

— CnocoOeH (opmHpoBaTh HETEPIIUMOE OTHOIIEHUE K KOPPYNLHUOHHOMY IOBEIEHUIO
(VK-11).

Oowenpogpeccuonanvnvie Komnemenyuu:

— CnocoOeH NMpUMeHTh Ha 6a30BOM YPOBHE 3HAHUSI HCTOPUUECKUX HAYK MPHU PEIICHUN
3aj7au B cpepe cBoeit mpodpeccuonanbHoi aestensHoctd (OITK-1);

— Cnoco0OeH HaXoAWTh OpPraHU3AIlOHHO-YIPaBJIEHYECKHE PEIICHUs NPU PElICHUU 3a-
nau B cepe cBoeil npopeccronansHoi aesrensHoctd (OIIK-2);

— CnocoOeH MPUMEHATh TEOPETHUUECKHE 3HAHUS JUIsl PELICHUS MMOCTABJIEHHBIX 3a/lady B
obnactu JokyMeHToBeaeHus u apxuBoseaeHus (OIIK-3);

— Cnoco0eH NOHMMAaTh NPUHLUIB PabOThl COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHO-
JOTMHA M MCIIONB30BaTh MX JUIS peIIeHUs 3a7ad MpodecCHOHATbHON NesITeIbHOCTH
(OIIK-4);

— CnocobeH caMOCTOATENbHO paboTaTh C Pa3IMYHBIMM MCTOYHHKAMU MH(OpMAIUHM U
MPUMEHATh OCHOBBI MH(OPMallMOHHO-aHAIMTUUYECKON NEATEIbHOCTH TNPHU PEILICHUN
npodeccronanbHbIx 3a1a4 (OIIK-5).



HpOd)eCClIOHaJleble Komnemenuuu.

Tun 3a0au npogheccuonanvhoil 0eamenbHOCMU: HAYYHO-UCCAE0068AMETbCKUIL
CriocobeH TNPUMEHATh HAYYHO-METOIAMYECKHE OCHOBBI JIOKYMEHTOBEICHHUS U
apxuBoBeeHus B mpodeccronansuoi chepe (I11K-1);

CriocobeH COBEpUICHCTBOBATh JIOKYMEHTAIIMOHHBIE MPOIECCH B YIPABICHUU B
COOTBETCTBUU C TpeOOBaHUSIMU HOPMATHBHO-IIPABOBOI'O pETyJIUpOBaHUs B cdepe
uHpopmanuu u fokymenrtanun (I1K-2).

Tun 3a0au npogheccuonanvhoil 0eamenbHOCMU: MEXHO102UYEeCKUIL

CriocobeH oCymecTBIsATh OPraHU3alMOHHOE, JOKYMEHTAIIHOHHOE ¥ UH(OPMAIIMOHHOE
obecrieueHue AesTenbHoCcTH pykoBoautens opranuzanuu (I1K-3);
Croco0eH OpraHm3oBaTh W OCYIIECTBISITH JOKYMEHTHPOBAHUE
opranuzanuu (I1K-4).

JACATCIIBHOCTH

Tun 3a0au npogheccuonanvroii OeamenvbHOCmMU: OPeAHU3AUUOHHO-YNPABICHYECKUIL
Cnoco0OeH co3maBaTh M BECTH CHUCTEMBI JOKYMEHTAIIMOHHOTO 00ecredeHHs
yIOpaBIIeHUS] ¥ apXUBHOTO Jiesia Ha 0aze HoBelmmx TexHonoruit (I1K-5);

Crnioco0eH ocyIIecTBIATh pa3pabOTKy U BHEAPEHUE JIOKAJbHBIX HOPMATHBHBIX aKTOB
M0 JOKYMEHTAI[MOHHOMY O0ecIieueHu o yrpasienus opranmu3amnueit ([1K-6);
Cnoco0eH pyKOBOAUTH MOJPA3/eIEHUEM apXuBa, OCYIIECTBISATH AESITEIHLHOCTH 10
APXUBHOMY XPaHEHUIO JOKYMEHTOB, UX Y4YE€Ty M HCIOJIb30BaHUIO, 00ECIECYCHHIO
COXPAHHOCTH, MOCTPOCHHIO M KOHTPOJIO CHPAaBOYHO-UH(GOPMAIMOHHBIX CPEACTB K

apxuBHbIM JTokymeHTaM (I1K-7).

1.2. Onucanue mokasareJjeii u KPpUTEPUEB ONCHUBAHUA KOMHeTeHIII/Iﬁ, a TAKIKE IIKaJ

OIlCHUBAHUA

1.2.1. Onucanue nokazameneii u Kpumepues OYeHUBAHUA KOMNEMeH WUl

Tabamna 1
Pe3yabTaThbl 0cBOCHUS Ioka3zaTesn Kpurepuu
o1on copmupoBanHOCTH OLICHHBAHMSA YPOBHA
(conep:xkanue KOMIeTeHI i chopMHpOBaAHHOCTH
KOMIIETEHUH U KO/Ibl) KOMIIeTeHIINIA

Ynueepcaﬂbnbte Komnemenuuu

Criocoben OCYIECTBIISTh
MOUCK, KPUTHUCCKUH aHAIN3 U
cUHTe3 HWH(pOpMAINH, IMPUME-
HATH CHUCTEMHBIM ITOAXOJH IS
pELIeHHsT IOCTABICHHBIX 3a/1a4
(YK-1)

YMEET OCYIIECTBISTh TOUCK,
KPUTUYECKUN aHAIU3 U CHUH-
Te3 mH(pOpPMAaLNH, TPUMEHSTh
CUCTEMHBIM  TOAXOA IS
peuIeHusT MOCTaBICHHBIX 3a-
Jaqy

B BKP conepsxkarcs 00o01ieHus,
aHaaM3 TPOLECCOB B 001acTH
JOY wu apxuBHOro Jena Ha
OCHOBE CHCTEMHOIO IOIXO/a,
MPUCYTCTBYIOT  HEOOXOAUMBIE
BBIBOJIbI

Cnocoben ompeneisiTh Kpyr
3a71a4 B paMKax MOCTaBJICHHOU

eau u BEIOMpATH
ONTMMAaJIbHBIE  CIIOCOOBI  HX
pelenus, HUCXOS n3
JIEUCTBYIOLINUX MPAaBOBBIX

HOPM, UMEIOIIUXCS PECYPCOB U
orpanndeHmii (YK-2)

yMeEET OMpeesaTh KPyr 3a1a4
B paMKax MMOCTABJICHHOMN LEIn
U BBIOUPATh ONTHUMAJIBHEIC
CIT0COOBI uX penieHus,
HUCXOAs U3  JICHCTBYIOIIMX
MPaBOBBIX HOPM, UMECIOIIMXCS
PECYpCOB ¥ OrpaHUYEHUIN

B BKP pematrorcs 3agauu B pam-
KaX IIOCTaBJIEHHOM Il W BHI-
OHMparOTCs ONTHMAJbHBIE CIIOCO-
OBl UX pelIeHHs, UCXO U3 JIek-
CTBYIOIITUX TIPABOBBIX  HOPM,
HMEIOLUXCA PECYPCOB U Orpa-
HUYCHUH

Criocoben OCYIECTBIISITh
COIMANIbHOE  B3aMMOJCHCTBHUE
U peaM30BbIBATh CBOKO POJIb B

yYMEET OCYHICCTBJIATH
COIMaJIbHOC B33HMOﬂeﬁCTBHe
U pCaJIN30BbIBATL CBOXO POJIb

B BKP npu BBINOIHEHUM Npakx-
THKO-OPUEHTUPOBAHHOT'O HCCJIE-
JOBAHUS TIPOJEMOHCTPUPOBAHO

7




komanze (YK-3) B KOMaH/ie YMEHHE OCYIIECTBIIATH COIHAIb-
HOE B3aUMO/ICIICTBHE U peasln3o-
BBIBATh CBOIO POJIb B KOMaH[IE

CrocobeH OCymIecTBISATh Jie- | yMeeT  ocymecTBiIsaTh ne- | B BKP coxepikarcst cBenenus o

JIOBYI0O KOMMYHHUKAIIMIO B yCT-
HOU M muChbMEHHOU (opMax Ha
rocyJIapCTBEHHOM f3bIke Poc-
cuiickoii denepaluu U HUHO-

JIOBYIO KOMMYHUKALIMIO B yCT-
HOH W NUCbMEHHOH (hopmax
Ha TOCYIapCTBCHHOM S3bIKE
Poccuiickoit  ®enepauuu U

NIPUMEHEHUU JEIOBBIX KOMMY-
HUKaUi

CcTpaHHOM(BIX) si3bIKe(aX) | ”HOCTPaHHOM(BIX) sI3bIKe(aX)
(YK-4)
Cnocoben BOCIIPHHUMATHL | yMeeT BOCHpHHHMATh Mex- | B BKP  yurena wundopmarms

MEKKYJIBTYpHOE pazHooOpasue

KylIbTypHOE  pa3HooOpa3ue

MEXKYJIBTYPHOM DPa3HOOOpa3uu

obmiecTBa B COIMANBHO- | OOINECTBA B COIMATBHO-UCTO- | OOIIECTBA B PA3IUYHBIX KOH-
HUCTOPHYECKOM, OTHYECKOM M | PUYECKOM, STHYECKOM U (H- | TEKCTax

¢dunocodckom KOHTEKCTax | JIOCO(h)CKOM KOHTEKCTaX

(YK-5)

CriocoOeH yIpaBlATh CBOUM
BpEMEHEM, BBICTpanBaTh U pea-
JIN30BBIBATH TPACKTOPHIO
caMOpa3BUTHS Ha  OCHOBE
MPUHITUIIOB  00pa30BaHUs B
teueHue Beel xm3au (YK-6)

yMeeT  yIpaBIsATh  CBOUM
BpEMEHEM, BBICTpauMBaTh U
peaTn30BhIBATh TPAECKTOPHIO
CaMOpa3BUTUSI Ha  OCHOBE
MPUHITUIIOB 00pa3oBaHUSI B
TEUEHUE BCEN HKUZHU

B BKP crynent npoaemoncTpu-
poBaj yMEHHE YIPaBIATh CBOMM
BpEMEHEM, BBICTpamBaTh U pea-
JIN30BBIBATh TPACKTOPUIO CaMO-
Pa3BUTHSA Ha OCHOBE IPUHLUIIOB
00pa3oBaHus

Criocoben MOJ/ICP>KUBATh
JNOJDKHBI ~ ypOBEHb  (pu3Hde-
CKOW TOJTrOTOBICHHOCTH JUIS
obecriedeHUs]  MOJHOICHHOU
couuansHOH u©  mpodeccuo-
HaJgbHOU mesTenpHocTh (YK-7)

yMeeT NOJAEpKUBATh JOJK-
HBIH ypOBeHb (U3NUECKOU
HOATOTOBJIEHHOCTH ISl o0ec-
MeYEeHUs MOJIHOIIEHHON COIH-
IBbHOU M NIPOogeCcCHOHATBHON
JESITEebHOCTH

B BKP crynenT mponemoHcTpu-
poBan yMeHHE MOJJICPKUBATH
JOJDKHBI YPOBEHB (PU3UICCKOM
MOJIrOTOBJIICHHOCTH ISl obecte-
YEeHHUS! TIOJHOLEHHON COIHaib-
HOW M TpodeCcCHOHATBEHON Jesi-
TEJbHOCTH

Cnocoben co3/1aBaTh u
MOIICPKUBATh B
IIOBCEIHCBHOM JKM3HU MW B
npodeccruoHaIbHOM

EeITENNBbHOCTH Oe3omacHbIe

YCIIOBUSL  KM3HENEATEIBHOCTH
JUISL COXPaHEHUs NPHUPOJHOMN

yMeeT co34aBaTh M TOA-
JIepKUBaThb B IOBCEAHEBHOU
KU3HK W B TIpodeccroHab-
HOW JeqaTelnbHOCTH Oe3ormac-
HBIE YCJIOBUS KU3HEIESITENb-
HOCTH AJISl COXPAHEHUS IpHU-
pomHOI cpenpl, oOecTieUeHUS
YCTOMYMBOTO Pa3BUTHsI 00O1IIe-
CTBa, B TOM YHCJIE [IPU yIpo3e
U BO3HUKHOBCHHU YPE3BBI-
YalHBIX CUTyaluil U BOCHHBIX
KOH(IIMKTOB

B BKP crynenT mpoaemoHcTpu-
poBai yMEHHE CO3JaBaTh U MOA-
JIepKUBaTh B  IIOBCEAHEBHOU
KHU3HH ¥ B NPOQeCcCHOHATBLHON
JEeSITeTbHOCTH Oe3onacHsIe
YCIIOBUS JKU3HENEATEIbHOCTU

Cpebl, obecrnieueHus
YCTOHYHBOTO pa3BuTHSA
oOmecTsa, B TOM YHCIIC TIPH
yrpo3e ¥ BO3HHUKHOBEHUH
Ype3BBIYAWHBIX CUTyalluil U
BOeHHBIX KOHMIHKTOB (YK-8)
Criocoben WCTIOJIH30BaTh

YMEET UCII0JIB30BaATh 0a3oBbIC

B BKP crtyaeHT npoaeMoHcTpu-

0azoBble  jAedeKToNIOrnYecKre | Ne(eKTONIOTHIECKUE 3HAHUS B | pOBAJl YMEHHE HCIIOJb30BaTh
3HaHWST B  COLMAIBHOW W | COIMANBHON W mpodeccro- | 6a3oBele  edeKTONOrHYecKue
npodeccronanpHO  cepax | HANBHOU chepax 3HAHWS B COIMAIILHOM | mpodec-
(YK-9) CHOHAIIbHOM cepax

CrocoOeH nmpuHUMATh 000CHO-
BaHHBIC DKOHOMUYECKHUE pelle-
HUSI B Pa3IMYHBIX 00IACTSIX
x)usHenestenpHocty (YK-10)

yMeeT NpHUHUMATh O00OCHO-
BaHHbIC IKOHOMHUECKHUE
pelIeHUs] B pa3IHYHBIX 00Jia-
CTAX )KU3HCACATCIIbHOCTHU

B BKP crynenT npoaemoHcTpu-
poBaim  yMeHME  TNPHHUMATH
00OCHOBaHHbBIE IKOHOMUYECKUE
pemieHnss B MpogecCHOHANBHON
JCATEIbHOCTH

Crocoben
HETEPIIUMOE

(hopMupoBaThH
OTHOIIICHHE K

(dhopMupyeT HeETepHuMOe OT-
HOIIIEHNE K KOPPYHIIMOHHOMY

B BKP crynent npoaemoHcTpu-
poBal  3HaHME  POCCHHCKOIO




KOPPYIILIMOHHOMY IIOBEJICHUIO
(YK-11)

IIOBEJACHHIO

3aKOHO/ATEeNILCTBA, & TAKXKE aH-
TUKOPPYIIMOHHBIX CTaHAApPTOB
MIOBE/ICHNS, YBKCHHUE K MIPABY U
3aKOHY

Obwenpogheccuonanvrvie KOmnemeHyuu

CriocobeH  mpuUMEHSTh  Ha
0a30BOM  ypOBHE  3HAHUSA
HCTOPUYECKHX  HAayK  IIpU
peleHny 3a1ad B cepe cBoe
npodeccnoHambHOM
nesirennpHOCTH (OITK-1)

yMeeT MPUMEHATh Ha 0a30BOM
YPOBHE 3HAHUS HCTOPUIECKHUX
HayK IIpU DPEIICHUU 3a7a4 B
cdepe cBoeit mpodeccruoHab-
HOM JIeATeTbHOCTH

B BKP crynenTt nponemoHcTpu-
poBall 3HaHUS HMCTOPUYECKHX
HayK, IPUMEHEHHs] METOJIOB HC-
TOPHOTPadHUECKOr0 U UCTOUHH-
KOBEJUECKOTO  aHalu3a IpHU
pemieHnu 3agad B cepe cBoer
po(heCCUOHANBHON eI TeIbHO-
CTH

Crioco0eH HaXxOAWTh OpraHn3a- | HaXomuT  opraHuzanuoHHO- | B BKP crymenT mpoagemoncTpu-
IMIUOHHO-YIIPABJICHYCCKUEC YHOpaBJIICHYECKUE peuiCHudA | poBajl YMCHHUE HaXOAWUTH Opra-
pelIeHus IPU PELICHNAN 3a1a4 NpHU peUIeHUH 33734 B cepe | HU3aHUOHHO-YIIPABICHUYCCKUC

B cepe cBoeii mpoeccro- cBOe  TPO(eCCHOHANBLHON | pelIeHus TP PEIICHuH 3a]a4 B
HaJBHOU JIEATETHHOCTH NeATETHHOCTH chepe cBoel mpodeccCHoHATh-
(OIIK-2) HOM JI€ATEJIbHOCTH

Crnocoben MPUMEHSATH | YMEET MPUMEHSTh Teopetnde- | B BKP crynmeHT mpoaemoHcTpu-
TEOpeTHYECKWEe 3HaHUS I | CKH€ 3HAHWSA JUIsl DPEUIeHHs | pOBall YMEHHUE MPUMEHSTH TeO-

pellIeHus] TOCTaBICHHBIX 3aja4
B 00JIaCTH JTOKYMEHTOBEIACHHUS
u apxuBoBeneHus (OI1K-3)

IIOCTABJICHHBIX 3aga4d B
007acTH  JTOKYMEHTOBEICHHUS
U apXUBOBEJICHUS

PETUYCCKUC 3HAHUA JId PpeIIC-
HusA IIOCTaBJICHHBIX 3aJad B
obmactu AOKYMCHTOBCACHHUA U
APXHUBOBCIACHUA

Criocoben
MIPHUHIUTIBI
COBPEMEHHBIX
WH()OPMAITHOHHBIX
TEXHOJOTMH M MCHOJb30BaTh
UX 08 pemieHus — 3aaad
npodecCuoHaTBLHOM
nesitensHocTH (OITK-4)

IIOHUMAThb
paboThI

MOHMMAeT TPUHIUIBI PaOOTHI
COBPEMEHHBIX MH(POPMAIIUOH-
HBIX TEXHOJIOTHI M UCTIOIB30-
BaTh MX JUIS PELICHHs 3a/1a4
npoQecCHOHANLHON JIesITeNb-
HOCTHU

npu BbinojgHeHun BKP cryaent
pemran 3amayn mpodheCcCUOHANTb-
HOH JESTENbHOCTH C MpPUMEHE-
HHAEM COBPEMCHHBIX HH(pOpMa-
IIUOHHBIX TEXHOJIOTHM

Crocoben CaMOCTOSATEINBLHO
paboTath € pasIMYHBIMH

YMEET CaMOCTOATCILHO pa-
b6oTaTh C Ppa3INYHbIMU UCTOY-

npu BemoiaHeHnun BKP crynent
CaMOCTOSITEIBHO paboTaeT ¢ pas-

UCTOYHUKAMM HMH(OpManuu M | HUKaMU MHGOPMALUK U HPU- | JTUYHBIMU HACTOYHUKAMU
IPUMEHSTh OCHOBBI | MEHITH OCHOBBI MHpOpManu- | MHQOpMaMi ©W  TPUMEHSET
MHPOPMAITHOHHO- OHHO-aHAJMUTUYECKOW  Jesd- | OCHOBBI ~ WH(OPMaHOHHO-aHAa-
AHAJINTUYECKON JEATENBHOCTH | TENPHOCTH IPU  PELICHWH | IUTHYECKONW IEATENBHOCTU IIPH
npu pemieHnd | poeCCUOHANBHBIX 3a1a4 pemieHnd  TpodecCHOHATBHBIX
npodecCHOHATBHBIX 3a1a4 3a1a4

(OIIK-5)

IIpogpeccuonansnvie Komnemenyuu

Tun 3a0au npogheccuonanvnoii 0eamenbHOCHU: HAYYHO-UCC1e006aAMENbCKUTL

CriocoOeH mpUMeEHSITh Hay4HO-

BJIaACCT 3HAHUAMU HAYYHO-

B BKP cTynenrt mpumenser 3Ha-

METOANYCCKUE OCHOBBI | METOJMYCCKHUX OCHOB | HHS HAYYHO-METOIMYCCKUX

JIOKYMEHTOBEJICHUS U | TOKYMCHTOBEJICHUST M apXu- | OCHOB JIOKYMCHTOBEJICHUS U ap-

ApXMBOBEICHHS B | BOBEJECHUS B MPOECCHOHANTb- | XHBOBEAECHHUS B MPOHECCHOHAb-

poheCCUOHANTBHOM cdepe | HOIT chepe HOW cepe; OCHOBHBIX METOJIOB

(ITIK-1) JOKYMEHTOBEYECKOTO HCCIIE0-
BaHUs, OKCIEPTHU3bI IEHHOCTH
JIOKYMEHTOB

Crioco0eH  coBepIIEHCTBOBATH

HCIIOJB3YCT METOAbI

B BKP ectp pexkomeHpmanuu 1o




JOKYMCHTAIMOHHBIC IMPOLCCCHI | COBECPIICHCTBOBAHUA panyoHaIu3anun n
B YIPaBJICHUU B COOTBCTCTBHUHU | JOKYMCHTAIMOHHBIX TIPOLICC- | COBCPUHICHCTBOBAHHUIO NOKYMCH-

¢ TpeOOBaHMSIMH HOPMATHBHO- | COB B YIPABICHUH B COOTBET- | TAIIOHHOTO obecrieyeHnst
MPaBOBOTO PETyJIMpPOBaHUs B | CTBUM € TpeOOBaHUSAMH | YIPABICHHUS H JIOKYMECHTAIIHOH-
chepe UHPOpMaITH ¥ | HOPMaTHBHO-IIPABOBOTO PEry- | HBIX MPOLECCOB B COOTBETCTBUHU
nmokymenTarmu (I1K-2) JTUPOBAHHUS B chepe | ¢ TpeOOBaHUSIMH HOPMATHBHO-
nHGOpPMAIMM M JOKyMEHTa- | IPAaBOBOTO  PETryJIMpPOBAaHHSA B
115071 cdepe uHGpOpMAIMK U TOKYMEH-

TalUH

Tun 3a0au npogheccuoHanbHoll OesmMenbHOCHU: MEXHOI0ZUYECKUTL

Cnocoben OCYIIECTBJIATh | OCYLIECTBIAeT opranuzaiu- | B BKP cTyneHt npoaeMoHCTpu-
OpraHH3allOHHOE, OHHOE, JOKYMEHTAlIUOHHOE U | pOBAJT YMEHHE OCYIIECTBISTH
JIOKyMEHTAIIMOHHOE U | uHpOpMaIIMOHHOE obecreye- | OpraHU3alMoOHHOe, JTOKyMEHTa-
WH(POPMAIIOHHOE HUE JIeATENIbHOCTA PYKOBOJIU- | IHOHHOE U WH(OPMAIMOHHOE
of0ecrieueHue  JESTENBHOCTH | TEJNs OpTaHU3alluu o0ecrnieueHue ACSITeIbHOCTH PYy-
PYKOBOIUTENSL  OpraHU3aluu KOBOJIUTEIIS OpraHUu3aluu
(IIK-3)

Cnocobern opraHm3oBaTh H | yMeeT opranm3oBath M ocy- | B BKP ctymeHT mponemoHCcTpH-
OCYUICCTBJIATH IIECTBJIATL OOKYMCHTHPOBA- | pOBaJl YMCHHC OPraHM30BaTbh M
JIOKyMEHTUPOBaHUE HUE JCSTeNbHOCTU OpPraHu3a- | OCYIIECTBISATh JTOKYMEHTHUPOBA-
NIESITEIFHOCTH ~ OPTaHM3AIHA | [TUU HUE JNeATeNbHOCTH OPTaHNu3alluu
(TIK-4)

Tun 3a0au npogheccuonanvroil deamenabHOCMU: OP2AHUIAUUOHHO-YRPABICHYECKUTl

CriocobeH co3maBaThb W BECTH | yMeeT co3aaBaTh U BecTH cu- | B BKP crymenT nponemoncTpu-
CHCTEMBl JOKYMEHTALMOHHOI'O | CTEMBI JIOKYMEHTAL[HOHHOTO | pOBal YMEHHE CO3/aBaTb U Be-
obecriedeHus] ympapleHUss U | OOeClieUeHHsl YNpaBJICHHUS M | CTH CHCTEMbl JIOKYMECHTAIIHOH-
apXMBHOrO Jena Ha Oase | apXuBHOrO Jena Ha 0Oas3e | HOro oOecleueHusl yIpaBICHUS

HOBeHImMX TexHojaorui (I1IK-5) | HOBEHIINX TEXHOIOTHI W apxXWBHOTO Jena Ha 0Oase
HOBEHUINX TEXHOJOTUI

Criocoben OCYIIECTBJIATH | yMeeT pa3padaTsiBaTh U BHell- | B BKP nmerorcs pexomenganuu
pa3pabOTKy W  BHEIPCHHE | PSITh JIOKAIBLHBIC HOPMATHB- | M0 pa3pabOTKE M BHEAPSHUIO
JIOKAITBHBIX HOPMAaTHBHBIX | HBIE aKTBl O JOKYMEHTAIW- | JIOKATBHBIX HOPMATHBHBIX aKTOB
aKTOB I10 JIOKYMEHTAI[HOHHOMY | OHHOMY OOECIIEUSHHIO YIpaB- | M0 JIOKYMEHTAI[MOHHOMY o0ec-
o0ecre4eHn 1o yIOpaBieHUs | JICHUs OpraHu3anuen MICYCHUIO YIIPABJICHUS OpTaHU3a-
opraam3anueii (I1K-6) e

Criocoben PYKOBOAWTE | ydacTByeT B pykoBoactBe | B BKP mmerorcs cemenust o0
noJipa3ieIeHIEM apxuBa, | MojapasJeNeHueM apXWBa, | y4aCTHH CTyJeHTa B PYKOBOJ-

OCYUICCTBJIATH ACATCIIBHOCTD | OCYHICCTBIIACT JACATCIBHOCTL | CTBEC MOAPA3ACIICHUEM apXuBa,
oo APXUBHOMY XpaHCHUIO | 11O APXUBHOMY  XPAHCHHUIO | OCYHICCTBIICHUHN  ACATCIBbHOCTU
JOKYMCHTOB, MHX Y4Y€TY U | JOKYMCHTOB, UX YUYCTYy M HC- | IIO ApXUBHOMY XPaHCHHUIO

HCIOJIb30BaHMUIO, MOJIb30BAHUI0, OOCCIICYCHHIO | IOKYMEHTOB, WX Y4Ye€Ty U HC-
00eCnedeHuI0  COXPAaHHOCTH, | COXPAaHHOCTH, IMOCTPOCHUIO U | MOJB30BAHUIO, obecrniedeHuno
MMOCTPOEHUI0 W KOHTPOJIIO | KOHTPOJIIO CIIPaBOYHO- | COXPAHHOCTH, IIOCTPOCHUIO U
CIIPaBOYHO-MH(DOPMAIIMOHHBIX | MHPOPMAIIMOHHBIX CPEJCTB K | KOHTPOJIIIO CIIPaBOYHO-
CpenCTB K APXUBHBIM | apXUBHBIM JOKyMEHTaM MH(OPMAIIMOHHBIX CPEACTB K
nokymenTam (I1K-7) ApPXMUBHBIM JJOKYMEHTaM

1.2.2. lllkana ouenueanus (Kpumepuu oyeHKu pezyabmamos 3aujumot BKP)

Tabnuna 2
OueHka mo HoMH-
. Kpurepuu oueHku BoinosHeHus u 3amutsl BKP
HAJBHON mIKaje
OT1nuyuHO BrICTaBIIsIeTCS BBITYCKHUKY 33 BBICOKHI YPOBEHb TOTOBHOCTH K BBINOJIHE-
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HUIO BCETO CIEKTpa 3a/a4 MPo(eCCUOHANBHON JIESATEIBHOCTH B COOTBETCTBUH
¢ tpeboBanusimu PI'OC BO HampaBneHuss TOATOTOBKH, MPOSBIISIOMIMNACS B
3HAHWSX, YMEHUSIX, HAaBBIKAX M NPO(ECCHOHATBHO 3HAYMMBIX JIMYHOCTHBIX
KadyecTBaX BBITYCKHUKA, BBHIPRKEHHBIX B JIMYHBIX JOCTIDKEHHSAX B MpOIlECCE
MOJTOTOBKH M 3aIIUTHI BHITYCKHON KBATM(UKAIIMOHHOW PaOOTHI.

BKP HOCHT HccenoBaTenbcKuil XapakTep, COAEPKUT TPAMOTHO H3JI0KEH-
HYIO TEOPETHYECKYI0 0a3y, collepKaTeIbHbIN aHAIN3 MPAKTUIECKOTO MaTepH-
aja; XapaKTepu3yeTcs JOTMYHBIM H3JI0)KEHHEM MaTepHuaja C COOTBETCTBY-
IOLIMMH BBIBOJAMH M 000CHOBAHHBIMH MIPEIJIOKEHUSAMH.

O0beM opurnHaIHHOCTH TekcTa Bbime 70%. JlomycTUMBIA MPOLEHT HC-
MOJIB30BAaHUS KakJoro ucTodHMKa (2 %) He mpeBbimieH. CCBIIOK Ha KOJI-
JIEKIIMU TOTOBBIX CTYAEHYECKUX PadOT HEeT (WJIM MX HCIOJIb30BaHHE 0OOCHO-
BaHO B OT3bIBE HAYYHOI'O PYKOBOAUTEIIS).

[Ipun 3amuTe paboThl OOydaONIMIiCS ITOKA3bIBaeT IIIyOOKHWE 3HAHUS
BOIIPOCOB TEMBI, CBOOOZHO OTIEPHPYET TEPMUHOIOTHUEH W TaHHBIMH HCCIIEN0-
BaHMsI, BHOCUT 000CHOBAaHHBIC PEKOMEHIALIUH, a BO BPEMsI 3aILUTHI HUCIIOJIb-
3yeT KaueCTBEHHBIN JE€MOHCTPALIMOHHBIN MaTepua; CBOOOAHO U MOJIHO OTBE-
YaeT Ha MOCTaBJIEHHBIE BOIIPOCHL.

B 0T3bIBE U pelieH3MU OTCYTCTBYIOT 3aMeUaHHs.

Xopo1o

BKP HOcHT HcenenoBaTeabCKuil XapakTep, COJACPKUT TPAMOTHO H3JI0KEH-
HYI0O TEOPETHUYECKYI0 0a3y, JIOCTATOYHO IMOJPOOHBIH aHAIM3 MPAKTHYECKOTO
MaTepuaia, XapakTepU3yeTcs B LIEJIOM MOCIIeI0BATEILHBIM U3JI0KEHUEM MaTe-
puaina; BBIBOJBI MO0 pabOTe HOCAT NMPaBUJIBHBIN, HO HE BIIOJHE Pa3BEPHYTHIN
XapakTep.

O0beM OPUTHHAIBHOCTH TEKCTa COOTBETCTBYET MHUHHUMAJIBHO JIOMYCTHMO-
My ypoBHIO 61 10 70%. JlomyCTUMBI MPOLEHT UCIOIB30BAHUS KaXKJOTO UC-
touHuKa (2 %) He npeBbimeH. CChUTOK Ha KOJDIEKIIMH TOTOBBIX CTYIEHIECKUX
paboT HeT (WM UX KCIOJb30BaHHE OOOCHOBAHO B OT3BIBE HAYYHOI'O PYKO-
BOJUTEIIA).

[Tpu 3amuTe paboThl 00YYArOIINICS MOKAa3bIBAET 3HAHUS BOIPOCOB TEMBI,
yMeeT TPUBJIEKATh JaHHBIE CBOETO UCCIICIOBAHUS, BHOCHT PEKOMCHJAIINH,
BO BpEMsl 3alllUThl MCIIOJIB3YET JEMOHCTPAIMOHHBIA MaTepuall, He Coepxka-
wid TpyObIX onrrOoK; 6e3 0COOBIX 3aTPyTHEHHI OTBEYACT HA MOCTABJICHHBIC
BOIPOCHI.

B oT3bIBE (pelieH31H) €CTh HE3HAYUTEIbHBIM 3aMEYaHusl.

Y 1OBJIETBOPUTEIIBHO

BKP HocuT uccrnenoBaTenbcKUi XapakTep, HO XapaKTepU3yeTcsl MOBepX-
HOCTHBIM M HEJOCTaTOYHO KPUTHYECKUM aHaJIM30M. PekomeHmanuu u mpen-
noxeHust cnabo aprymMeHTHpoBaHEL. BeiBomel u 3akmiodenne no BKP HocsT
(dopmanbHbId Xapaktep. B nmTeparypHOM cTHiie M OQOpPMIICHHU paboThI
HMMEIOTCS MOTPEIIHOCTH.

O0BeM OPUTHHAIBHOCTU TEKCTa HUKE MUHUMAJIBHO JIOITyCTUMOI'O YPOBHS
51 mo 60%. JlomycTHMBIil IPOIIEHT UCTIOIB30BAHUS KaXI0TO HNCTOYHHUKA TIpe-
BbIIeH. ECTh CCBUIKM Ha KOJUJIEKIIMU TOTOBBIX CTYJEHYECKHX PadoOT (MX HC-
MOJIb30BaHUE B OT3bIBE HAYYHOT'O PYKOBOAUTENSI HE 0OOCHOBAHO).

CTyneHTOM NposBIeHa HEYBEPEHHOCTh BO BPEMS 3aILIUTHI.

Heynosnersopu-
TEJILHO

VYposens conepxanusi BKP u ee odopmiieHre HIKe MOPOroBbIX TpeOOBaHMIA
Mo JeHCTBYyIOmeH OamuibHON cucTeMe oleHOK. OO0BeM OpHTHHAJIBHOCTH TEKCTa
3HAQUUTENBHO HIDKE MHHUMAIBHO JomycTuMmoro ypoBHA 50%. JlomycTuMslit
HPOLEHT HCIIONB30BAaHUSI KKIOT0 HCTOYHMKA 3HAYUTENIBHO IpeBbllleH. EcTb
CCBUIKHM Ha KOJJIEKIMU TOTOBBIX CTYAEHUYECKHX PadoT (WX HCIOJBb30BaHHE B OT-
3bIBE HAYYHOIO PYKOBOJMTENS HE 000CHOBAHO).
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1.3. TunoBbie KOHTPOJIbHBbIE 32]aHUSI UJIM HHbIE MATEPUAJIbl, HEOOX0AUMBbIE ISl
OLIEHKH Pe3yJIbTATOB OCBOEHNSI OCHOBHOI NpodeccuoHAIbHON 00pa3oBaTe/ILHOM

N

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.

25.
26.

27.

28.

NPOrpamMmsbl
Ilpumepnvie memvt BKP

JokymenrtanmonHnoe obecneuenue ympasienus (JJOY): Teopernyeckue, opraHu3anu-
OHHO-YIIPABJICHYECKUE, METOIUYECKUE ACTIEKTHI.

HopmatuBHo-nipaBoBas 6a3a JIOY: 3BOIOIMS M COBPEMEHHOE COCTOSIHUE.
Yuaudukanus u cranaaptuzanus JOVY: ucToKH, opranu3anus, TCHISHIIMHA Pa3BUTHS.
JlokyMeHTalmoHHOe ¥ MHGOPMAIMOHHOE OOECIeUYeHHE OpPraHOB TOCYAapCTBEHHOM
BJIACTH (HA PUMEpPE OpraHU3aIu 110 BEIOOPY CTYICHTA).

Opranuzanus JOY opraHoB MECTHOTO caMOYIIpaBJIeHHUs (Ha MPUMEpPe OpraHu3aluu
10 BBIOOPY CTYJICHTA).

JOY nepconanom opraHu3aiuu.

Cuctema JIOVY BbICIINM y4eOHBIM 3aBEACHUEM.

Opranuzanus JJOY koMMepueckoro npeAnpusaTus (Ha MpuMepe OpraHru3aluy 1Mo Bbl-
Oopy CTyIeHTa).

JesTenbHOCTh cekpeTaps B CHCTeMe JOKYMEHTAIMOHHOTO M HHPOPMAIIMOHHOTO 00ec-
[IEYECHUS YIPABIEHUS OPTaHU3aLUEH.

CosepmienctoBanue cucrteMbl JIOVY: onienka u nossimeHne 3G PpeKTUBHOCTH.
Panmonanuzanus cuctemsl JJIOY B opranu3zauu (1o BEIOOPY CTYICHTA).

Opranuzanusi paboTsl ¢ 00pallleHUus MU IpaKAaH B OpraHax MECTHOI'O caMoOyIIpaBiie-
HUSL.

[Tpo6GieMbl aBTOMATU3aLUMHU JOKYMEHTO00O0POTa OPraHOB IOCYJapCTBEHHOI BJIACTH.
[TpoGyieMbl aBTOMATU3AIMHU JJOKYMEHTO000POTa OPraHu3aluii KOMMEPUYECKOH cephl.
AHanu3 BHEIPEHUS aBTOMATHU3WPOBAHHBIX MH(DOPMAIIMOHHBIX CUCTEM (Ha MpUMEpe
KOHKPETHON OpraHM3alyH).

Opranmzanus ciayx0s1 JIOY B opranuzaiuu (yupexIeHUH, HA TIPSANPUITHH).
Opranuzanus KaJpoBoil ¢y Obl OpraHu3auuy (yUpesKACHUs, IPEAPUATHS ).
OnepaTtuBHOE XpaHEHHUE JOKYMEHTOB: MPOOJIEMbI U PEILICHHUS.

YHUpHUKAIHA CUCTEMBI OPraHN3aMOHHO-PACTIOPSAUTEIBHON JOKYMEHTAIUH.
Co3znanue 1 BeIeHHE CIIPAaBOYHO-TIOMCKOBBIX CPEJCTB K IOKYyMEHTaM B IOKyMEHTAIIU -
OHHOM OOECTICYCHHUH YTIPABIICHHUS.

ABTOMaTH3aIUs TOKYMEHTAllMOHHOTO O00EeCIIeUeHus yIpaBieHus: MpoOIeMbl U perie-
HUSL.

Opranu3zanusi 5KCIepTU3bl EHHOCTU JIOKyMEHTa B JIEJIOMPOU3BOJCTBE OpraHU3aluu
(YupexJieHus, PEANPUSITHS).

Oco0eHHOCTH TOKYyMEHTO000pOTa COBPEMEHHBIX OpraHu3aluii (o BbIOOpY CTyAEH-
Ta).

TexHonorus paboThl ¢ OOpallleHUSIMU TpakJaH B OpraHax MECTHOTO CcaMOYIIpaBiie-
HUSL.

JlenoBas nepernucka B COBPEMEHHOM opranu3anuu (YUpexx AeHUU, TPEIIPUITUN ).
[TyTn coBepuIeHCTBOBaHMS JOKYMEHTAIMOHHOTO o0ecreyeHHs yueOHOro mnpoiecca B
BBICILIEM yU4eOHOM 3aBE/ICHUU.

[TyTu coBepuIeHCTBOBaHMS JOKYMEHTAIMOHHOTO Oo0ecrieyeHns yueOHOro mnpouecca B
00pa30oBaTeIbHOM YUPEKACHUU.

Pa3paboTka opraHu3allMOHHOTO MPOEKTa BHEIPEHUSI aBTOMATU3UPOBAHHOK HHpOpMa-
[IMOHHOM CHCTEMBI YIIPABJICHUS TPOMBIIIJICHHOTO IPEIIPUSITHS.
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29. Pa3paboTka OpraHu3alMOHHOIO NMPOEKTa BHEAPEHHS aBTOMATU3UPOBAHHON HH(OpMa-
[IMOHHOM CHCTEMBI YIIPABJICHHUS BBICIIETO y4eOHOIO 3aBe/ICHUSI.

30. Aranu3 o0bemMa TOKyMEeHTO000pOTa OpraHu3aiuu (1Mo BEIOOpY CTYACHTA).

31. AHanu3 cCOCTOSIHMSI CUCTEMBI apXUBHOT'O XpaHEHHs JOKYMEHTOB KOHKPETHOW OpraHu-
3alluu.

32. ObecnieueHue 0e30MacHOCTH MH(POPMAIMOHHBIX PECYpCOB OpraHu3anuu (ydpexsie-
HUSA).

33. 3ammra KOMMepUuecKoil HHPOpMAIK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

34. CooTHOIIEHUE JTOCTYITHOCTU M 3aIIUTHl MH(OPMAIIMOHHBIX PECYPCOB TOCYIapCTBEH-
HBIX OpraHoB B PO.

35. 3amuMra nepcoHaIbHBIX JaHHBIX B OpraHu3aluu (YUpexaeHNuN).

36. Cnenuduka UCroib30BaHNs OCHOBHBIX METOAOB M CPEACTB 3alIUTH HHGOpMauu (Ha
puMepe KOHKPETHOHN 00JIaCTH MPUMEHEHUS WM KOHKPETHOW OpTaHU3AIIHH).

37. 3akoHOonaTeabHass W HOpPMAaTHBHO-METOAMYecKass Oa3a apxuBHOro nena PdD Ha
COBPEMEHHOM JTarle.

38. Opranuzanus apXuBHOTO Jieja B PO Ha COBpEMEHHOM 3Tare.

39. Paborta denepabHBIX apXMBHBIX YUPEKACHUH 1O CO3IAHUIO M OpraHU3alMy XpaHe-
HUS CTPaxoBOro (oH/1a KONUil YHUKAJIBHBIX U 0CO00 LIEHHBIX JOKYMEHTOB APXHBHOI'O
donna PO.

40. OcHOBHBIE HanpaBJIEHUS AeATeNbHOCTH DenepalbHOIO apXUBHOTO areHTcTBa PO.

41. Opranu3zanus JesTeIbHOCTH apXUBOB JOKYMEHTOB OpraHU3aluil (yupexaeHmil).

42. Opranu3zanus AeITeIbHOCTHU CIIyKObl apXHUBHOT'O XpaHEHUs JOKYMEHTOB OpraHu3aluu
(yupexneHus).

43. HayuyHo-uccienoBarenbckas nesTelibHOCTh OOBbEAMHEHHOTO TOCYJapCTBEHHOTO ap-
xuBa YenstOMHCKON 00IacTH.

44. Pabota ¢ ¢poTO-, KHHO-, BUJEO-A0KyMeHTaMi B O0beIMHEHHOM rOCyJapCTBEHHOM ap-
xuBe UensOuHCKOM 001acTH (pyroM apXuBe Mo BEIOOPY CTYICHTA).

45. 3natenbckas IeATeIbHOCTh FOCYAAPCTBEHHOTO (MyHUIMIIAIBHOTO) apxuBa (apxuBa
OpraHM3alMH, YUPEKICHUS).

46. Buzyanuzanus 1esTeIbHOCTH apXUBOB B METUAIIPOCTPAHCTBE.

47. DnekTpoHHasl BbICTAaBOYHAsI JI€ATEIbHOCTh apXUBOB (HAa NPUMEPE apXuBa 10 BbIOOPY
CTYJICHTA).

1.4. MeToauueckue MaTepuaJibl, ONpeaAea0lIme NPoue1ypbl OlleHNBAHUSA Pe3yJibTATOB
OCBOCHHS OCHOBHOM NnpodeccnoHaIbHOI 00pa3oBaTeIbHON NPOrpaMMbl

1.4.1. HopmaTuBHO-MeTOAUYECKOE OOecnevyeHue rocyAapCcTBEHHOM UTOrOBOM aT-
TecTaluu oOydYaroIuXcsl ocyllecTBiseTcss B cooTBercTBUM ¢ «llopsimkoM mnpoBeaeHus
rOCYJapCTBEHHON MTOTOBOM aTTecTally MO 00pa3oBaTEIbHBIM MIPOrpaMMaM BhICHIETO 00pa-
30BaHUsl — ImporpamMmam OakajmaBpuara, HporpamMmaM CIeLUaIuTeTa M I[porpaMMam
MarucTpatypsl (yTB. mpukazoM MunucrepcTBa oOpasoBanusi U Hayku P®D Ne 636 or
29.06.2015 ¢ u3m. u mom. ot 09.02.2016 Ne 86, 28.04.2016 Ne 502) u JIOKaJIbHBIMH aKTaMH
(monoskeHMsIMHM) 00pa3oBaTeNbHON opranu3anuu: «O MOpsAKe MPOBEICHUS FOCYIapCTBEHHON
uroroBoi arrectanum» (yTB. 30.05.2016) «O mopsiake mpoBeIeHHs TOCYAapCTBEHHBIX aTTeCcTa-
IIMOHHBIX UCTIBITAHUN 10 00pa30BaTEIbHBIM MPOrpaMMaM BBICIIETO 00pa30BaHUs — MIPOTPaMMam
OakanaBpuara, mporpaMmmaM CrieuagIuTeTa U MporpaMmMaM MarucTparypbl ¢ IPUMEHEHUEM JIEK-
TPOHHOTO OOyYEHUs, TUCTAHIIMOHHBIX 00pa30BaTeNIbHBIX TEXHONOTHID (yTB. 25.03.2024). AHa-
U3 U MOHUTOPUHI TOCYJApCTBEHHON HWTOrOBOW AaTTECTAllMM MPEJCTABICH B €XETOJHOM
COOpHHKE CTATUCTUYECKHUX MaTepuanoB «l ocyIapCcTBEHHAS UTOTOBAs ATTECTAITHS.

1.4.2. ®oH OLIEHOYHBIX CPEACTB IJIsl MOATOTOBKH U 3amuThl BKP:
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— MepeueHb KOMIETEHIUI, KOTOPBIMH JOJDKEH OBJIa/IeTh 00YYAIOLIHICS B pe3ysbTaTe
OCBOEHHSI OCHOBHOI1 podeccuoHaNbHON 00pa30BaTeIbHON MPOrpPaMMBI, TPOBEPSEMBIX Ha
zamute BKP (cm. m. 1.1);

— OIKCaHUe MoKa3aTeliel U KpUTEPHEB OLIEHUBAHUS KOMIETCHIINM, a TAK)Ke [IKaJ
OlLIEHNBaHUs (KpUTEpUU OLIEHKH pe3yibTaToB 3amuTel BKP) (em. . 1.2);

— npumepabie TeMbl BKP (cwm. . 1.3);

— COJEpKaHUE HACTOSIIETO MTyHKTA.

1.4.3. Tematuka BKP. Temsr BKP onpenensitorcst Beimyckaromieii kadeapoir ucTo-
pHUH, MYy3€OJIOTHH M JOKyMeHToBelneHHs. OOyyaromuMmcsi MpeaocTaBiseTcsl MpaBo BbIOOpa
TEeMBbI U3 MPeUI0KEeHHOTO nepednsa. Oco0yro HEHHOCTh B 3TOM IepedyHe MPEICTaBISIIOT TEMBI
BKP, 3aka3aHHble WM IPEUIOKEHHBIE 171 pa3pad0TKU OpraHU3alusaMu (IPEATPUATHIMU).

[Tpu BBIOOpE TEMBI O0YUAIOLIUIICS YUUTHIBACT JINYHBIE TPO(ECCHOHAEHBIE HHTEPECHI,
BO3MOYKHOCTh MPAKTUYECKOT'O MCIIOJIb30BAaHMS MOJYUYCHHBIX B Ipoliecce 00yUYeHHs 3HAHUH U
COOCTBEHHYIO HCCIIEI0BATENbCKYI0 MHMIMATUBY. [Ipu 3TOM oOydaromuiics BIpaBe Mpen-
JIOKUTh CBOIO TEMY, 0OOCHOBAB HEOOXOJUMOCTh U IEJIECOOOPA3HOCTh €€ pa3pabdOTKH IS
MPAKTHUYECKOr0 NMPUMEHEHHsI B COOTBETCTBYIOLICH 007acTu mMpodecCHOHATbHON esSTENIbHO-
CTH WJIM Ha KOHKPETHOM 00BeKTe MpoecCHOHANBHON AesTenbHOCTH. C y4eTOM MHTEPECOB
oOydaromierocss M akTyalu3allld KOHKPETHBIX MPOOJIeM TOKYMEHTAlMOHHOTO 00ecredeHUs
YIpaBIEHUs, pyKOBOJIUTEND TAK)KE BIIPABE NMPEIJIOKUTH JJIs1 UCCIEOBAHUS TEMY, HE BKIIIO-
YEHHYIO B IPUMEPHBI MepeueHb B JaHHOM H3IaHUU.

Tematuka BKP u ee Hay4HBIN pyKOBOJIMTEIb HA3HAYAIOTCS B NEPBBIM MECALl Hayaila
peain3alnuu OCHOBHOM mpodeccuoHanbHOM o0pa3oBaTenbHOM mporpamMmel. [Ipu sTom Hayu-
HBIi PYKOBOJIUTENb OCYILIECTBISET PYKOBOJACTBO HAyYHO-HCCIIEN0BATENbCKOW paboToiM
MarucTpaHTa B CEMecTpax, OpUEHTUPYs ee Ha 3anauu BKP.

He noznnee, uem 3a 6 MecsueB 10 AaThl Hauajla rocy1apCTBEHHON UTOTOBOM aTTecTa-
1y npukazoM «OO0 yTBEPKICHUH TEM BBIMTYCKHBIX KBaTU(UKAITMOHHBIX padot Ha 20.. — 20..
y4. TOJ1», IOJMUCAHHBIM PYKOBOAUTEIEM 00pa30BaTEeIbHON OpraHU3aluy, 3a 00ydaroMes
(HeckombKUMHU 0Oy4varomuMucs, BernonHsonmmu BKP coBmecTHo) 3akpernisercs Tema U Ha-
yuHblid pykoBoauTesb BKP u3 uncna paboTHHKOB 00pa3oBaTeIbHON OpraHW3aluy U MpH He-
00X0AMMOCTH KOHCYJIbTAHT (KOHCYJIbTAHTHI).

1.4.4. ®yHKIMH HAYYHOTO PYKOBOJUTEJISA:

— peryisipHOe KOHCYJIbTUPOBaHUE oOydwaromierocs mo metoauke mnoarotosku BKP,
0TOOpPY MCTOUYHUKOB,;

— mpoBezeHue npoepku roroBHoctd BKP 1 pekomenaanuu mo ucrnpaBiIeHUIO HEIO-
CTaTKOB;

— uHbopMUpoBaHUE Kadeapsl, JeKaHaTa B Cilydyae HEYIOBIIETBOPUTEIbHON pPabOTHI
o0yJaromerocs;

— npoepka BKP Ha 00beM 3anMcTBOBaHUM U pacrieyaTka cpOPMUPOBAHHOTO OTYETa
u3 o(pUIMAIEHO YTBEP)KICHHOH B 00pa30BaTeIbHOM OpraHu3alud MPOrpaMMBbl;

— MOJTOTOBKA OT3bIBa 0 pabore oOyuaromerocsi B nepuoj nojaroroBku BKP u kaue-
CTBE BBIIIOJIHEHHOM paOOTHI.

O3HaKOMUTBCS ¢ OT3BIBOM OOYYaroIIMiics JTOJDKEH HE MO3/IHee YeM 3a 5 KaJleHIapHbIX
nHer po gus 3amutsl BKP.

1.4.5. TpeGoBanus k ¢popme u conepxxkanuio BKP

BKP mpexncraBnsier co0oii  caMOCTOSTENILHO BBIMOTHEHHYIO TMPOQECCHOHAIBHO
HAIPaBJICHHYI0 3aKOHYEHHYIO paboTy MO KOHKPETHOW TeMe, CBA3aHHOM ¢ mpoduiem
NoAroToBKU «JlokymeHTannoHnHoe obecniedenue ynpasnenus» (A0Y), Oynymeit kBanuduka-
nueil 6akanaBpa, BUAAMH €T0 JIEATEIbHOCTH, C PEUICHHEM TeX THIIOB 3a/1ay, K KOTOPhIM OH
TOTOBUTCS (HAyYHO-UCCIIEOBATEIbCKOM, TEXHOJIOTMYECKON, OpraHu3alMOHHO-YIIpaBJIeHYE-
CKOH).
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BrimyckHas paboTa MOCBSIIEHA TEOPETHUYECKUM, OPTraHU3alMOHHBIM, TEXHOJIOTHYe-
CKUM, METOJAMYECKUM M HUHBIM MpoOieMaM JOKYMEHTAI[MOHHOTO OOecleueHus yIpaBlieHUs
(A0Y).

BKP 6akanaBpa gomkHa coliep:kaTh CUCTEMHBIN aHaJIU3 00beKTa (IIpeaIMeTa) MpakTh-
YECKOW JIEATEIBHOCTH B KOHKPETHON MpOQECCHOHATBHOW O00JacTH, KaKk MPaBHIIO, OIU-
paroniuiicss Ha U3BECTHbIE MOJIETN U METOAUKH uccienoBanus. BKP 6akanaBpa MoxeT ocHO-
BBIBATHCS HAa OOOOIIEHUH BBHIMOJHEHHBIX KYpPCOBBIX Pa0OT, a TaKkKe CTaTed M JOKJIAJIOB,
MOJIFOTOBJICHHBIX 00YYaIOIIUMUCH.

1.4.6. IIpoBepka BKP na 00bem 3ammcTBOBanus. /[ nposepku TekctoB BKP Ha
00BbeM 3aMMCTBOBAHUS, B TOM UHCJE COAECPKATEIHLHOTO, BBISABICHUS HEMPABOMOYHBIX 3aHM-
crBoBanuii B UI'MK oduuumanbHO HCIONB3yeTCs CEPBUC MOUCKA TEKCTOBBIX 3aMMCTBOBAHHMA
«Pyxontekct». Pazpabotunk — OAO «llenTpanbublii kKouiekTop 6ubanorex “bBUBKOM™».
Joctyn Kk cepBUCY BO3MOXEH 10 ajapecy http://rucont.ru mim u3 cern YI'MK.

O0beM OpUrHHAIBHOTO TEKCTa JODKEH ObITh He MeHee 61%. Cpeau 3auMCTBOBaHHBIX
HUCTOYHUKOB HE MOXET OBITh CCBIJIOK Ha KOJUICKIIMU TOTOBBIX CTyACHUYECKHUX pabot. Jlomy-
CTUMBIN IPOLEHT HUCIOJIb30BAHUS KaKJOr0 MCTOYHHMKA, OTPAXKEHHOTO B OTYETE O pe3yJibTa-
Tax MPOBEPKHU JIOJKEH OBITh He Oosee 2%. [IpeBbIieHne TOmyCTUMOTO MPOIEHTA UCTIONB30-
BaHUs 3aKOHOJATEIbHBIX U HOPMATUBHBIX JOKYMEHTOB JOJDKHO OBITh OOOCHOBAaHO B OT3BIBE
HAy4YHOT'O PYKOBOJIUTEIIS.

[Topsimok mpoBepkn BKP Ha 00BbeM 3aMMCTBOBaHUS yTBEP)KICH YYCHBIM COBETOM
UI'UK.

1.4.7. Cpoxkn BbinojHenusi u npegocraBjaenuss BKP. Cpoku Beimonnenus BKP
OTIPEACTSAIOTCA KaJCHIAPHBIM YYEOHBIM TI'paUKOM COOTBETCTBYIOIICH 00pa3oBaTENbHOM
IIPOrpaMMBl.

Cpoku npenocraBienus BKP Ha okoHuaTenbHyt0 npoBepky — 14 KaneHIapHbIX JHEH
110 3anuThl. OOy4JaroIMiics AOHKEH NpencTaBuTh pykoBoauTento BKP B meuatHom u aiek-
TPOHHOM BHUJE, Tipu 3TOM (haiin ¢ paboToi momkeH HaszbiBaThess VKR damunms mHUIHATBI
aBtopa, Hannpumep, BKP CMMPHOBA H. B. u cogepxaTh B OJIHOM JTOKYMEHTE BECh TEKCT
paboThI, T. €. TUTYJBHBIN JIUCT, OTJIABJICHUE, COOCTBEHHO TEKCT, CIIMCOK HUCITOJIb30BAHHBIX HC-
TOYHHUKOB, IPHIIOKEHUSI.

o opunmanshoii cnaun BKP Ha ycMoTpenue Bbinmyckaromeil Kadeapsl MOXKET OBITh
MIPOBEZCHA NpOLEaypa MPEN3alUThl U HOPMOKOHTposid. dopmaT M JOKyMEHTAUMOHHOE
COIIPOBOXJICHUE TpeaBapuTenbHOl 3amuThl BKP onpenensrorcst Beimyckaromeid kadeapoii.
Llenp npenBapUTENbHON 3aIUTHI COCTOUT B BbIsAICHEHMH cTereHu roroBHoctu BKP. Ilpu He-
obxoxuMoctu oOyuaromuiicss popabarbiBaer BKP ¢ yuerom 3amedanuii u peKOMEHIalMH,
MOJTyYEHHBIX B X0JI€ OOCY>KICHHS MPEeACTaBIeHHON paboThL. L{eah HOPMOKOHTpPOIIS — omnpese-
neare BKP Ha cooTBeTcTBHE MpEbSIBISIEMBIM TPeOOBAaHUSM K CTPYKType, O(OpPMIICHHUIO,
COCTaBJICHUIO OUONMHOrpadUYEeCKuX OMUCAHHUM TOKYMEHTOB B CIUCKE HCIOJIb30BAHHOM JIH-
teparypbl. OOyuaromuiicss 00s3aH YCTPaHHUTh BCE 3aMEYaHHWs, BBISIBICHHBIC B PE3yJIbTaTe
HOPMOKOHTPOJIA.

[Tocne mpenocranenus oOyuaronumcs BKP (B me4aTHOM U 3JIEKTPOHHOM BHJIE) Ha
BBIITYCKAIOIIYIO Kaepy HayYHBI PYKOBOIUTENb JOKEH:

— ocymiecTBUTh poBepky BKP Ha 00beM 3auMCcTBOBaHHS,

— HOArOTOBUTh «OT3bIB HAYYHOT'O PYKOBOAMTENS HAa BBITYCKHYIO KBATHU(PUKAIIUOHHYIO
paboty» (cm. [Tpunosxenue 4).

[IpeBbilieHHEe YCTAaHOBIEHHOTO JOIYCTUMOTO YPOBHS 00beMa U COJCp)KaHUS 3auM-
CTBOBaHUM, OTpaxKE€HHBIX B «OTUeTEe O MPOBEPKE HA HAIMYME 3aMMCTBOBAHUI», HE SBIISICTCS
ocHoBaHnueM Juiga Henomycka BKP k mpouemype 3ammutel. O6beM OpUTHHAIBHOCTH TEKCTa
BKP u nonmycTuMblid MPOUEHT MCIIOJIb30BAHUSI UCTOUYHHMKOB SIBJISIETCA OAHUM W3 KPUTEPUEB
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OILICHKH pe3yabTaToB 3ammThl BKP u BkITtOYeH B mikanmy omeHuWBaHHS (CM. TaOJ. 2 HACTOS-
IIETO U3JIaHUs).

Brimyckatomias kadenpa odecrieunBaeT 03HaKOMJICHHE 00y4YaloIerocs ¢ OT36IBOM Ha-
YYHOTO PYKOBOJAMTENS,, OTYETOM Ha 00BbEM 3aMMCTBOBAHMSI HE MO3JHEE YeM 3a 5 KajeHaap-
HBIX AHEH 1o aus 3ammuTthl BKP, npu ycnoBun cBoeBpemenHoii cnaun BKP oOygarommmMcst Ha
Kadeapy.

He no3nnee uem 3a 2 xanenaapubix ans a0 qus 3amutel BKP B rocygapcTBeHHyo K-
3aMEHAMOHHYI0 KOMUCCHIO IIEPENat0OTCs:

— TIeYaTHBIN (COPOLIIOPOBAHHBIN WM TIEPEIICTeHHBIHN ) dk3emiuisip BKP;

— 3eKkTpoHHbINA BapuaHT BKP;

— OT3BIB HAYYHOT'O PYKOBOJIUTEJIS;

— O0TYeT Ha 00beM 3aUMCTBOBAHMUSI.

— akT o BHeapeHuu (s BKP, nanucannbix 1o 3akasy npeanpustus) (Ilpuioxenue
5).

1.4.8. Pasmemenue Ttexcra BKP B 3jiexTponHo-0ubauoreynoii cucreme (IBC).
Texctel BKP pasmematorcs B HanmonansHom 1mmudpoBom pecypce «PYKOHT» (pa3pabot-
gk OAO «lentpanbusbiii kKoyutekrop 6udnuorek “BUBKOM™).

[Topsimok pazmernieHus: TekctoB BKP B 31eKkTpoHHO-OMOIMOTEYHOM CHCTEME YTBEp-
J)KJeH yueHbiM coBetoM Ul 'MK.

1.4.9. Cpoxu 3amutbl BKP. Cpoku 3amutsl BKP onpenensitorcs kaneHIapHbIM
y4eOHBIM I'pa)UKOM COOTBETCTBYIOIICH 00pa30BaTEIILHOM MPOTPaAMMBI.

He noznnee yem 3a 30 xaneHgapHbIX AHEH 10 JHSA MPOBEACHUS NEPBOTO rocyaap-
CTBEHHOT'O aTTE€CTAIIMOHHOTO UCTIBITAHUS PACTIOPSAUTEIILHBIM aKTOM YTBEPKIA€TCs paciuca-
HUE TOCYJapCTBEHHBIX aTTECTAMOHHBIX UCIIBITAHUI, B KOTOPOM YKa3bIBAKOTCS JaThl, BpEMs
U MECTO MPOBEJCHUS TOCYAAPCTBEHHBIX aTTECTAIIMOHHBIX MCIBITAHUNA, B TOM YUCJIE 3aIUTHI
BKP. Ilpu dbopMupoBaHnuu pacnucaHusi yCTaHABIUBACTCS IMEPEPhIB MEXKAYy IOCYAapCTBEH-
HBIMU aTTECTAlMOHHBIMHU HCIBITAHUSMU MPOJOJDKUTEIHLHOCTHIO HE MEHEee 7 KaJeHIapHBIX
IHEHN.

1.4.10. Jonyck k 3amute BKP. K 3ammre BKP nomyckaercs oOyuwaromuiics, He
HMeIINA aKaJleMuYecKoil 32/10JUKEeHHOCTH U B TTOJTHOM 00bEME BBITTOTHUBIINN YUeOHBIN
IUIaH WM WHAMBUAYAIbHBIA Y4eOHBI IJJaH TIO0 COOTBETCTBYIOUIEH 0O0pa3oBaTeIbHOM
IporpaMMe BBICHIETO OOpa30BaHMS M MOJYYUBLIMI MOJOKUTEIBHYIO OLEHKY Ha rocynuap-
ctBeHHOM 3k3ameHe. K 3amure BKP obyuatomuecs nomyckaroTcst Ha OCHOBaHUM npukasa «O
JIOIYCKE K FOCYJapCTBEHHOM UTOMOBOM aTTECTALIUM.

1.4.11. Mpoueaypa 3amutbl BKP. 3acenanue 'K no 3ammute BKP npoBoasitcs
npejacenaTeneM KOMUCCHH.

JloxymeHTanmoHHoe conpoBokaeHue 3amutel BKP Brirtouaer:

— BKP obOyuaromuxcsi, TONMyIIeHHBIX K 3aIIUTE;

— OT3bIB HAYYHOT'O PYKOBOJIUTEJIS;

— akTel 0 BHeApeHuu (g BKP, HanucaHHbIX 10 3aKa3y NpeanpusTus);

— OTYETHI Ha 00bEM 3aMMCTBOBAHUM;

— KOIIMU BCEX MIPUKA30B, CBA3AHHBIX C TOCY/IapCTBEHHOM UTOTOBOM aTTECTAllUEH;

— ManKy Ha KaXJI0ro o0yd4aromerocs, aomyienHoro k 3ammre BKP, conepkamas 3a-
YETHYIO KHUXKKY, TUYHYIO U YUYEOHYIO0 KapTOUKU, TOPTQOIUO U T. 11.);

— m3nanue «BreiyckHas kBanu(HUKAMOHHAs paboTa MO mporpamme OakamaBpuarta
«JloKyMEHTOBEICHME U apXUBOBEJCHHE» IO HampaBieHUIO MoArotoBku 46.03.02 JoxymeH-
TOBEJICHHUE U apXUBOBEJICHHUE: TPSOOBAHUS M METOAMYECKHUE YKa3aHUS 110 BBITIOTHEHUIO» (Ue-
ns6uHCK, 2023);

— OIMCaHMe MKaIbl ollecHuBaHusI BKP;

— BK3aMEHAIlMOHHYIO BeIoMOCTb 3aiuThl BKP.
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[Topsanok 3amuter BKP:

— BCTYIUTEINIbHOE CJIIOBO 00ydJaromierocs (TeXHHUYECKoe oOecreueHue: nporpamma Juis
NPOBE/ICHUS BHJICOKOH(EPEHIMI) HAa OCHOBE JEMOHCTPALMU Mpe3eHTAUuu (B IporpaMme
PowerPoint) (e 6onee 10 MMHYT), B KOTOPOM MPHUBOASATCS OOOCHOBaHUE TEMBI, OOBEKT,
NPEMET UCCIIEAOBAHMS, LIENb U 331a4l paboThl, XapaKTEPUCTHKA HCIIOJIb30BAHHBIX UCTOYHHU -
KOB U JIUTepaTyphl, OCHOBHBIE BBIBOJIBI 1O padoTe. BricTymieHne Ha 3aluTe JOJKHO OBITH
KpPaTKUM, YETKUM, KOHKPETHBIM, KOPPEKTHBIM 110 OTHOLIEHUIO K MHEHUIO PELEH3EHTa U uJjie-
Ham ['OK, komteram. TekcT BBICTYIUIEHHS Ha 3alllUTe II€JIECOO0pPa3HO MPEIBAPUTEIHHO
COIJIacCOBaTh C HAYUYHBIM PYKOBOJIUTEIIEM;

— OTBETHI Ha BONPOChl WieHOB ['DK;

— BBICTYIUIEHHE HAyYHOT'O PYKOBOJUTENS; B CIIy4ae €ro OTCYTCTBUS OT3bIB 3aUMTHIBA -
eT 11000ii u3 wienos I'OK;

— OTBETHI 00YYAIOLIETOCs Ha BOMPOCH U 3aMEYaHUsl, IOCTaBJICHHBIC B PEIICH3UU U OT-
3bIBE.

Pemenne I'OK o pesynbrarax 3amutsl BKP npuanMaeTcst mpocTsiM GOJIBIIMHCTBOM
roJ0COB OT YMCJa JIMII, BXOAAIIUX B COCTaB KOMHCCHM M Y4YacTBYIOIIMX B 3acenanuu. [lpu
PaBHOM YHCIIE TOJOCOB MPEICeAaTENb KOMUCCUU 00IaaeT MpaBoM pelraronero romaoca. [pu
NPUHATHU peteHus o pesyibrarax 3amutbl BKP unmenst 'OK pykoBOACTBYIOTCS MIKAIOM
ouenuBanusa (mm. 1.2.2). Pemenue, mnpuHsATOe KOMHUCCHEH, OGOPMIIETCS MPOTOKOIOM.
Pesynbrate! 3anutel BKP 00BsABISAIOTCS B ACHB €€ MPOBEICHUS.

1.4.12. [Ins oOyyaromuxcs u3 yncia nHBIMAOB 3amura BKP npoBogures ¢ yuerom
0COOCHHOCTEHN X MCUXOPU3NYECKOTO Pa3BUTHSI, HHIUBUIYATbHBIX BOZMOXKHOCTEH U COCTOSI-
HUS 37I0pOBbs (Haniee — WHAMBHAYyalbHbIE ocoOeHHOocTH). Ha 3ammure BKP oGecneunBaercs
coOoieHre o0ImuX U cnenuduueckux (B 3aBUCUMOCTH OT MHAMBHUAYAIbHBIX OCOOCHHOCTEH
oOyJaronuxcs) TpeOOBaHHIA.

2. OIINCAHHUE MATEPUAIBHO-TEXHUYECKOM BA3bI, HEOBXOAUMOM /I
IOATOTOBKHU U 3AITUTHI BKP

Jns moarotroBku BKP ucmonb3yroTcs ayauTopuu At CaMOCTOSITENBHON pPaboTHI,
OCHAIIIEHHBIE KOMIBIOTEPHON TEXHUKOW ¢ BO3MOYKHOCTBIO TTOJKITIOUEHUS K ceTn « THTepHeT
U o0ecriedeHHbIE JJOCTYIIOM B JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTeIbHYIO Cpeay opra-
Huzaruu. 3anmrta BKP nmpoxoaut B y4eOHBIX ayIuTOpHsIX coryiacHo pacrrcanuio ['MA.

MartepuanbHO-TEXHUYECKOE OCHAIICHUE MPH TOJArOTOBKE U 3al[UTE BBIMTYCKHOW KBa-
TUUKAIMOHHON paboThI ¢ UcIoNIb30BaHueM uckiatountensHo J1OT Birodaer:

— KaHaJIBI CBA3M He Hrpke 512 KOuTt/c Ha 0IHOrO MOJIb30BaTeIsd, HAaXOAAIIerocs B 3/a-
HUM, JUIS OpTaHN3allii B3aUMOJICHCTBHUS B peKuMe BHIcoKoHpepeHtmii, u 10 Mout/c na 100
MOJIb30BaTeNe, OIHOBPEMEHHO MOAKIIOYeHHBIX K cucteme JJOT;

— cucTeMy TUCTaHIMOHHOTO 00y4enus (ruiatdopma Moodle);

— pabourie MecTa MeIaroros;

— JIONOJHUTEIbHOE 000pyAoBaHue (Web-kaMepa, HayIlIHUKH, KOJIOHKH);

— MporpaMMHOE oOOecreueHue: mporpamma JUisi MPOBEIEHUs BUACOKOH(DEpEeHIIHI,
O(HCHBIN TAKET MPOrpamMM.

JIuieH3sMoHHOe U CBOOOJHO pacmpocTpaHsieMoe TMporpaMMHOe obecredeHue:
Microsoft Windows, Microsoft Office 2007, Google Chrome, Internet Explorer.
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YACTS II. METOAUYECKHUE YKA3AHUA 110 BBIIIOJIHEHHIO BKP

1. OCHOBHGBIE 3TAIIBI BRITIOJIHEHUA BKP

Pabora nan BKP HaunHaeTcs ¢ yCTaHOBOYHON KOHCYJIBTALMU HAYYHOTO PYKOBOJHUTE-
75, B X0OZle KOTOpOM ompezensercss odmas cTpaTerus padoThl, HAMEYAIOTCs LEIH U 3a/a4u
UCCIJIEIOBaHMsI, €ro IpeaBapuTenbHas cTpykrypa. Hanucanne BKP npennonaraer BbinosnaHe-
HUE CIIEAYIOIUX OCHOBHBIX ITAlOB.

IIpensapurenbHoe nsydenne tembl BKP. Kpome ycTaHOBOUHOI KOHCYyJIbTallMU Ha-
YYHOTO PYKOBOAMTENS obmee npeacrapienne o teme BKP moMoryT mosy4uTs COOTBETCTBY -
IOIIHE pa3fieNibl U pyOpHKH yueOHBIX, CIPAaBOYHBIX M3AaHUM, MaTepHabl, IPEICTaBICHHbIC B
m23u24.

Onpedenenue Xpononocuueckux pamok oudauozpaghuuecko2o noucka B COOTBET-
cTBUM ¢ ocobeHHocTsiMU TeMbl BKP, nocTaBieHHbIME LIETSMU U 33/1a4aMHU.

Hcmounuku nanucanus 6blnyCKHoUl padbomul:

3akoHOJaTeNbHbIe, HOpPMAaTUBHBIE MTPABOBBIE aKThl I HOPMATUBHO-METOINYECKUE
JIOKYMEHTBI, OTIPEIEISIIOIINE MOPSAIOK JOKYMEHTAIMOHHOTO 00eCTIeYeHHs yIIpaBIeHUS;
TEPMUHOJIOTHYECKUI 1 nHbIe HanroHanbHble 'OCTHI;

» CnenunanbHast mpoeccuoHalIbHas TUTepaTypa (IIpekae BCero, myOoIMKaluy B mpo-
(deccruoHaIbHONW TEepUOAMKe - KypHaJuax «Jlesonpou3BoacTBo», «/leonpou3BoacTBO U
AOKYMEHTO000pPOT HAa mpeanpuaTun», «CrnpaBoyHHMK ceKpeTapsi U O(QuC-MeHeIKepay,
«Cexkperapb-pedepeHT» U Ipyrue U3JaHus, OCBEIIAIOIINE BOMPOCH! YIIPABICHUS JOKYMEH-
TaMH, JOKYMEHTAIlMOHHOTO 0o0ecredeHusl yNpaBieHus, MpaBuia paboThl ¢ JIOKYMEHTaMH,
COBpEMEHHBIE MOAXOMbl K OpPraHu3alid JOKYMEHTOOOOpOTa, perucTpanuv U o(opmiieHus
JIOKYMEHTOB, KOHTPOJISl UX UCIIOJIHEHUS, IEPEAAYN B apXUB U JIp.;

» Baxneiimmii ncrouynnk Harmucanus BKP — Heomy0amkoBaHHBIE OKYMEHTBI
opraHuzauMm — 0a3bl MCCJIEIOBAHUS (1OKAIbHbIE HOPMAMUBHbIE aKMbl, YCMAGHbIE,
UHCMPYKMUBHbBLE U NP. OOKYMEHMbL U Mamepuavl, HaIPUMED, HOMeHKIamypa oel noopasoe-
JIeHUsl OP2aHU3AYULU, OOIHCHOCMHASL UHCMPYKYUS, UHCIMPYKYUS NO 0eJIONPOU3B00CM8Y, NIAHO-
eble 1 omuenmmvle OOKYMEeHmMbl, OP2aAHU3AUYUOHHO-PACNOPAOUMENbHASL OOKYMEHMAayus u np.);

» YueOHas nuteparypa (yueOHuxu, yuebHvle nocoous),

» DIJIeKTPOHHBIE PECypPChl, 0c000E BHUMAHHE IPH STOM OOpaTUTh HA HAYYHBIC DJICK-
TPOHHBIC OMOIMOTEKH, COIEpKaIlKe TIOJTHOTEKCTOBBIE IOKYMEHTHI;.

3a MOMOIIBIO MO BHISBICHUIO JIMTEPATYPHI 110 TEME MOKHO O0OpaTUThCS B MH(OpMaIH-
OHHO-OMOMMorpaduueckuit oraen oudanorexu (ayz. 24, 2 xopmyc), o reiaedony 268-95-22
(m106. 1-42), B rpynmy OumOmmorekun BKonrtakte https://vk.com/club82274481, nmo anpecy
aneKTpoHHOM nmouTkl mailto:lib-fdk2@chgaki.ru unu npyrue 6ubnnoreku ropoaa.

Cocmasnenue kapmomexku nyoauxkayuii no meme. Pabouas xapToTeka BKIHOYAET
oubnunorpaduyeckyro napopmamuo 000 Bcex BBISBICHHBIX JokyMeHTax no teme BKP. bu6-
nuorpaduueckue OMHCAHUS JTOJKHBI 00sA3amelbHO COOTBETCTBOBATH TPEOOBAHMSIM CIIEHY-
IOLUX CTaH/IapPTOB:

— T'OCT P 7.0.100-2018 bubauorpaduueckas 3anuch. bubnuorpapudeckoe onrcanue.

OOu1re TpeboBaHUS U MPaBUJIa COCTABICHUS;

— TOCT P 7.0.80-2023 bubnuorpaduueckas 3anuch. 3aroiaoBok. Oomme TpeboBaHus 1

IIPaBHJIa COCTABIICHMUS;

— T'OCT P 7.0.12-2011 bubnuorpaduyeckas 3anuck. CokpaiieHle cjIoB U CI0BOCOYE-

TaHHWH Ha pyccKoM s3bike. OO1Me TpeOOBaHMs U PaBUIIa.

— T'OCT P 7.0.108-2022 bubnuorpaduueckue CChbIIKUA Ha 3JIEKTPOHHBIE TOKYMEHTHI,
pa3MelleHHbIe B HH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHBIX ceTsax. Oouue TpedoBa-

HUS K COCTaBJICHUIO ¥ O(DOPMIICHHIO.
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C npumepamu O6ubmHorpaduIecKux OMUCAHUN JOKYMEHTOB HEOOXOIMMO O3HAKOMU-
Thest Ha caiite Hayunoii 6ubmuorexkn UI'MK B pasnmene B pasaene «OdopmiieHHEe HAaydIHBIX
paboT» http://lib.chgik.ru/jirbis2/index.php?
option=com_content&view=article&id=32&Itemid=483

H3yuenue numepamypsl no meme. VI3ydeHve BbISBICHHBIX ITyOJUKAIMA 11€71€C000-
pa3HO HAUMHATH C U3JAHUI MOCJIEeIHUX JIET, OCBEIIAIOLIUX MPOOIEeMY B LIETOM. DTO TOMOXKET
YBUJIETh M3Y4aeMyI0 TEMY BO BCEW ee IIyOWHE M MHOTOACHEKTHOCTH, OLIEHUTH pa3paboTaH-
HOCTb TE€MbI B CIIEIUAJILHOW JIUTEpaAType, a B JaJIbHEHIIEM — onpeAesuTh cTpyktypy BKP. B
XOJIe M3YYCHHS JIMTEPATyphl KOHCIIEKTHI, paboune 3amucH, KOMHH CJIEAYeT JAelaTh TaKuM
00pa3oMm, yTOOBI B JATbHEUIIIEM JIETKO MOXKHO OBLIIO KOPPEKTHO U IPAMOTHO O(OPMUTH CChLI-
Ky Ha Ty WIW UHYIO LUTATY.

B mnpomecce paboTel HaJl HMCTOYHMKAMHM M JIMTEPATYpOH PEKOMEHIyeTcs JemaTh
BBIMIICKU U 3aMETKU 10 (akTam, COOBITUSM, OTHOCSIIUMCS K M30paHHOU TeMe, a TakKe Ja-
BaTh KpaTKUe OILEHKHU (Pe3i0Me) O HAIMYMHM COOCTBEHHOM KOHLIEMIIUU aBTOPAa KHUTH, ITyOIu-
KAl 10 UCCJEeAyeMOMY BONpOCy. B KaxaoW BBITUCKE CIEAYET TOYHO YKa3bIBaTh UCTOY-
HUKU U JINTEPATYPY C BBIXOJHBIMU JAHHBIMHU, OTKYZA CJ€JIaHbl BHITUCKU.

B xoxe ucroprorpaduaeckoro ucCiieJOBaHus M U3y4CeHUs HCTOYHUKOB COCTAaBIISICTCS
U COTJIaCOBBIBAETCS C HAyYHBIM pyKoBoauTedaeM opueHTHpoBouHbli miian BKP. Ero okon-
YaTeNbHBIA BapUAHT COCTABIISICTCS MOCIE MPOPAOOTKH OCHOBHBIX HCTOYHUKOB. JlanpHeiine
M3MEHEHUs B IUIaHEe He0OXOJUMO COTJIaCOBBIBATH C HAYYHBIM PYKOBOJIUTEIIEM.

Ilposeoenue uccnedosanus. JJanuplii 3tan paboTHI IO CBOEMY COJEpKaHHIO, (hopMam
U CpoKaM npoBeneHus onpeaensercs Temoir BKP. Yame Bcero yxe B caMoM Hauaje paboThl,
KOHCYJIBTUPYSCh C HAYYHBIM PYKOBOJIUTENIEM, HEOOXOAMMO MPOIYyMAaTh LEIH U 3aJa4d UC-
CJIeIOBaHMs, COOTHOCS UX c ueiasimMu u 3anadamu BKP, ompenenuth uccienoBaTeslbCKHi
WHCTPYMEHTApUH U 0a3y AJs POBEACHUS UCCIICIOBAHUSI.

bazamu nccnenoBaTenbckoil 4acTH pabOThl MOTYT OBITH CITyKObI JOKYMEHTAIIHOHHOTO
oOecrieueHusl YIpaBICHUS, KaAPOBbIe CIIYKObI U MOJpa3/IeICHHs] OpraHU3aluil U YUpeKae-
Huil. Onpenensis 6a3zy uccieoBaHus, Jdy4dllle TPOKOHCYJIbTUPOBATHCS ¢ HAYYHBIM PYKOBOJIU-
TEJIEM.

Ymounenue cmpykmyper BKP. 11inan BKP, coctaBneHHblil TpeABapUTEIbHO, HA JaH-
HOM 3Talle yTOYHSIETCS U JETAIU3UPYETCsd B COOTBETCTBUM C HMEIOLIMMCS MaTepUajIOM.
YTouHEeHHBI BapHaHT IJIaHA JOJIKEH OBITh BHOBb COTJIACOBAaH C HAYYHBIM PYKOBOJMTEJIEM.
Bonee moapoOHO 00 OCHOBHBIX CTPYKTYPHBIX dneMenTax BKP — cm. m. 2.2.

Hanucanue mexcma BKP. B BKP HeoOXxoaumo mpoaeMOHCTPUPOBATh, HE TOJIBKO
BJIQJICHUE HABBIKOM BBISIBJICHUS U WU3YUYEHUS JUTEPATYpPhl 0 TEME, HO U YMEHUE JIOTUYECKU
U3JI0KUTH OCHOBHOE COJIEP’KaHUE U CAMOCTOSITENIbHO 0000IIUTh, HHTEPIPETUPOBATH MATEPH -
all, a TaKkKe MPOJIEMOHCTPUPOBATH COOCTBEHHYIO TOUKY 3pPEHHS Ha M3ydaeMylo mpobiemy.
OcHoBHOE cojiep>KaHue pabOThl COCTABISIET CAaMOCTOSTEIbHBIN aHAN3 MPAKTUYECKOU Jesi-
TEJIbHOCTH OPTraHM3alMid U YUYPEKICHUN, IPEICTABICHHOM B II€YaTH, a TAKXKE HEIOCpen-
CTBEHHO M3y4YaeMOMW CTyJIEHTOM B OpraHHM3aIUsIX U YUPEKACHUSIX, ONPEACICHHBIX B KaueCTBE
0a3bl UCCIeI0BaTeIbCKON YacTu. BaxkHO 0000IINTh HAKOIUICHHBIH OpraHU3alusIMU U y4pe-
xaeHusMu onbIT JIOY u apXuBHOH AesTeNbHOCTH, BBIIBUTH HanboJee 3HaYUTEIbHOE, HOBOE,
WHHOBAIIMOHHOE B UX MPAKTUYECKOW NEATENBHOCTH. [Ipu 3TOM HE0OXOIUMO OTMETUTH, Ha-
CKOJIBKO TOJIy4eHHBIE JaHHBIE COOTBETCTBYIOT 3aKOHOIaTEIbHBIM U HOPMAaTUBHBIM TpeOoBa-
HUSIM, TEOPETUYECKUM pa3paboTKaM, METOAMYECKIM PEKOMEHIAIUAM U Jp.

HcrounnkoBoii 6a3zoit BKP sBistorcst paznooOpa3Hbie 0nmyOIMKOBaHHBIC U HEOITYOJIH -
KOBaHHBIE JOKYMEHTBI, HA KOTOpbIE HEOOXOAMMO cchbulaThes. Vcnonb3oBaHue HUTAT SBISET-
csl 00s13aTENIbHBIM YCIIOBUEM OOBEKTHUBHOCTH M3JIOKEHUS MaTepuana. B cooTBeTcTBUM C 3TH-
KOM Hay4yHOr'O M3JI0KEHUS, Ha/ll0 CTPOIO CJIEIUTH 3a MPABUIBHOCTHIO LIMTUPOBAHMS U COOT-
BETCTBUEM CCBHUIOK Ha HCTOYHHMKH, 1O BO3MOXKHOCTH pPa3efiiTh yIOMUHAaeMble B paboTe
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pe3ysbTaThl (MAEH, TMIOTE3bl M T. I.) Pa3HbIX aBTOPOB U, COOTBETCTBEHHO, OTIEIBbHO
CChUIAThCS HA HUX; CIIOCO0 U popMa M3II0KEHUS MaTepuaa J0JKHBI 00JIerYiuTh MOHUMAaHKe
YUTATEJIEM TOr0, KAKUE U3 PE3YJIbTATOB (UAEH, TUIIOTE3 U IIp.), YHIOMUHAEMBIX B padoTe, sIB-
JISIOTCSL aBTOPCKUMH, a KaKhe — MPOJIyKTOM 4Y>KOTO TBOpUECTBA (C TOYHOM CCBHUIKOM Ha HUC-
TOYHUK B COOTBETCTBHM C MPHHATHIMA TPEOOBAHMUSAMHU IIUTHPOBAHUS) WU YK€ CTallk
obmenpuHaTeiMu. O61mue TpeGoBaHMs K IUTHPYEMOMY MaTepualy CBOASTCS K CIEAYIOUINM
00s513aTeNIbHBIM YCIIOBUSIM:

— 1MTaTa JI0JDKHA OBITh HEPA3pPhIBHO CBSA3aHA C TEKCTOM (CIYXHUTh JOKA3aTEIbCTBOM
WY TIOATBEP>KICHHEM BBIIBUHYTBHIX aBTOPOM IMOJIOKECHHH );

— ILMTHUPOBATH HAJIO MOJHO (6€3 MPOU3BOJIBLHOIO COKPAIIEHUS TEKCTa) U TOYHO (COOT-
BETCTBEHHO aBTOPCKOMY TEKCTY, 'paMMaTH4ecKoil (opme), CChUIKAa Ha MCTOYHUK JOJDKHA
BKJIIOUATh yKa3aHHWE HOMEpa CTPaHUI], Ha KOTOPBIX COAEPKHUTCS nuTara. Bo uzdbexanue u3-
OBITOYHOCTHU TEKCTa JAOMYCKAETCs MPOIYCK B IIUTATE, HO MIPHU 3TOM CMBICI TEKCTa HE JIOJDKECH
UCKaXkaThCsl (MIPOITYCK CJIOB 0003HAYAETCSs MHOrOTO4YHEM). LluTaTy MOXKHO M3MIOKUTH U COO-
CTBEHHBIMU CJIOBAMM, €CJIM IPU 3TOM HE HApPYyIIAETCS LEIOCTHOCTh U3JI0KEHUS U HE UCKaXa-
eTcst aBTopckas MbIcib. CChIJIKa Ha UCTOUYHUK B 9TOM Cllydae MPUBOJIUTCS 0e3 yKa3aHUs KOH-
KpPETHOW CTPaHUILbl U3 UCTOYHHUKA;

— TpU UUTHPOBAHUM clieyeT u30eratb M30BITOYHOCTH M HEIOCTATOYHOCTH, TaK Kak
M30BITOYHOE [IUTUPOBAHKUE CO3/1aeT BIEYATIICHHE KOMIWISTUBHOCTU Pa0OThI, @ HEJOCTATOU-
HOCTb CHM)KAeT €€ Hay4YHYIO LIEHHOCTb;

— TEKCT IIMUTaThl HEOOXOAUMO 3aKJII0YaTh B KaBBIYKH, KAKIYIO LIUTATy COMPOBOXKAATH
yKa3aHHeM Ha UCTOYHHK.

CrnenyeTr MOMHHUTb, YTO K HIUTUPOBAHUIO HYXKHO IpUOEraTh TOJIbKO TOrJa, KOrjaa Jei-
CTBUTEJILHO HEJb3si 0OOUTUCH 0€3 CCHUIKU Ha JIOKYMEHTHI (3aKOHBI, CTAHIAPTHI U T. I1.), @ TaK-
K€ MHEHMSI BEIyIIUX YUEHBIX U CIIEHUANUCTOB. [Ipy N3105KE€HUN TUCKYCCUMOHHOTO MaTepuaia
O0COOCHHO BakHAa MEPCOHU(UIIMPOBAHHOCTh CChUIOK (Hampumep, «llo cioBam BeamyIiero
CTeUUAINCTa B 00JaCTH JTOKYMEHTAlIMOHHOTO oOecreyeHus ympasieHus B. @. SIHKOBOH,
«KOHTPOJIb UCIIOJHEHUS JJOKYMEHTOB (IIOpYUYEHUil) B OpraHu3aluy, Kak IpaBUiio, BEJETCS Ha
HECKOJIBKUX YPOBHX...» [49, c. 128]). U3noxenue AUCKyCCHOHHOTO MaTepHralia He0OX0auMO
3aBEpUINTHh COOCTBEHHBIMH BBIBOJAMH, OTPEICIIEHUEM CBOCH MO3UIUH.

[Ipu BBeneHHM LUTAT B TEKCT IeJIecO00pa3HO MCMOIb30BaTh CIEIUAIbHBIE BBOJHbIC
CJIOBA U CJIOBOCOYETAHUS, IPUMEPBI KOTOPBIX npuBenaeHs! B [Ipunoxxenuu 3 (ctpoka «BBene-
HUE LIUTaThl B KOHTEKCT»). HekoppekTHOE IUTHUPOBAHUE MPHUBOIUT K YBEIMUEHUIO 00ObeMa
3auMCTBOBaHuUsA (Tuiaruary) (cm. mir. 1.4.6).

bubnuorpaduyeckre ccbuiku 003aTeIbHO ClieAyeT OQOPMIISTh B BHJIE OTCBHUIOK K
CIHCKY MCIOJIBb30BAaHHOM JUTEPATYpPhl (€CTU UCIOJIb3YIOTCS HEOMyOIMKOBAHHBIE JOKYMEHTHI
— K CIIMCKY HCIIOJIb30BaHHBIX UCTOYHUKOB H JIUTEPATyphl). B TekcTe B KBaApaTHBIX CKOOKAX B
KOHIIE [IUTAThI WU €€ U3JI0KEHUS IPUBOJIAT CIeyIoIIHe HUdpPhL: epBasi OTChUIAET K HOMEpY
Ooubimorpaduyeckoil 3aucH B CIIMCKE HUCIOJIB30BAHHOM JTUTEPATyphl, BTOpas — K KOHKPET-
HOH CTpaHMIIE UM HECKOJIBKUM CTPAaHUIIaM IUTUPYEMOM paboThl, Hanpumep: [2, ¢. 212-214].
Ecnu ccpuika 1aeTcst Ha HECKOJIBKO My OJIMKaIuii, To U(PBI pa3aessstoTcst TOYKON C 3aIlsiToH,
Harpumep: [18, c. 321; 34, c. 42]. B ciyqasx, korja B TEKCTE YIIOMHHAETCSI HECKOJIBKO paboT
OJHOTO WJIM Pa3HBIX aBTOPOB (HampuMep, MPH XapaKTEPUCTUKE pa3pabOTaHHOCTH TEMbI
BKP), B ckoOKax mepedncisroTcs 4epe3 TOUKY C 3aIsiTOW TOJbKO HOMepa OubOsmorpadude-
CKHX 3amuceit, Harpumep: [2; 11; 24; 35-37].

Haubonee pacnpoctpaHeHHbIE HEJOCTATKU U3JI0KEHUSI — YIIOTpeOJIeHnEe HETIOHATHBIX
caMOMY aBTOPY CJIOB M BBIPQ)KCHHUH, 3allyTaHHBIX (pa3, OOIIMPHBIX IUTAT, YHOTpeOJieHUe
qyxux (ppa3 U BbIpakeHUIl 0€3 CChUIKM Ha MCTOYHHUK, 3arPOMOXKJIEHHE OCHOBHOTO TEKCTa
bamMunusIMH, Ha3BaHUSAMHU PadbOT, HUPpPaMH, KOTOPHIE CIEAYeT MOMEIaTh B IPUMEUYAHUS WIH
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tabmuuel. LlenecooOpa3no nmpuberarb K KOHCTPYKIUSAM HEONPEAETICHHO-THYHBIX MPEIIOKe-
Hull (Hanpumep: «B Hauane mpous3BOIAT..., a 3aT€M YCTAHABIUBAIOT...»). YINOTpedsercs
TaKxke (opMa M3JI0KEHUS OT TPEThEro JHia (Hampumep: «ABTOp IOJIAraeT...»). AHAJIOTHY-
HYI0 (YHKIMIO BBIMOJHIIOT MPEUIOKEHHUS CO CTpafaTelbHBIM 3aJIoroM (Hampumep: «Paspa-
00TaH KOMILUIEKCHBIN MOAXOJ K UCCIEI0BaHMIO...»). Takoil 000pOT MO3BOJISET HE BBOJIUTH B
tekcT BKP inunbie MmecTonmenus.

Peoakmuposanue mexcma BKP. CnenyeT TIIATEIbHO BBIYUTATh U OTPEJAKTUPOBATH
paboty camocrosTensHo. Heo0xoaumo nepeuuTarbh BeCh TEKCT, IPOBEPUTH €r0 C TOUKH 3pe-
HUSl CTHJISA HAydyHOW paboThl, yOSAWTENHbHOCTH W TOYHOCTH MPUBOAMMBIX JIOKA3aTEIbCTB,
JIOTUYHOCTH M3JIOKEHUS MaTepuasa, Haluuus B paboTe BBIBOJIOB MO mHaparpadam, riasam,
MPAaBWIBHOCTH O(OPMIICHUS CCBUIOK U COOTBETCTBHUSA OHOIHOrpadUYecKOro OMHCAHUS
JIOKYMEHTOB B CIIMCKE HMCIIOJIb30BAHHOM JINTEPATYpPHI (CIIHUCKE MCIOJIBb30BAHHBIX UCTOYHUKOB
U JIUTEpaTypbl) ykasaHHbIM Bellie 'OCTam.

Odpopmnenue BKP.

Obuwue nonosicenus:

— Habop TEeKCTa Ha KOMIIbIOTEpE Ha OJHOM CTOpPOHE JUCTa. TeKCT Ha MHOCTPaHHBIX
A3bIKaX JIOJKEH OBITh LIETMKOM HalleyaTaH WM BIMcaH OT pyku. CoueTaHue TOro U JIpyroro
HE JIOIycKaeTcs;

— ¢opmam — A4, uBetr Oymaru — OEIIbIif;

— mun wpugpma — Times New Roman (He momyckaeTcsi UCIONIB30BaTh MPUPT pas-
HBIX TapHUTYD);

— pazmep wpughma (kernb) — 14 (B Tabnumax — 12);

MeACOYCmPOUHbBLI UHMEPBAl — IOy TOPHBIN (B TaOIUIIAX — OJIMHAPHBIN );
pasmepwl noueti: BEpXHEE U HIKHEE — 2 ¢M, JIeBOE — 3 ¢M, ipaBoe — 1,5 cMm;

— HyMepayus cmpanuy — B HUKHEM KOJIOHTUTYJIE IO LIEHTpPY apaOckumu nudpamu,
HA TUTYJIBHOM JIUCTE M B OIJIABJICHMH HOMEpP CTPAHHULBI HE CTaBUTCS, XOTS OHH BXOJSAT B
o6mmwuit oobem crpanun; BKP;

— 3a20106KU — TO LIEHTPY, 0€3 MEPEeHOCOB M TOYKU B KOHIE, 0€3 KaBbIUeK, C IO0-
JTYXUPHBIM BBIJENICHHEM, 0€3 OTCTyIa KPaCHOM CTPOKH;

— OCHOBHOU meKcm — BbIpaBHUBAaHWE IO IIHUPUHE, a03amHbld orctyn — 1,25 cm
(ycTaHaBnMBaeTCs aBTOMaTHUUYECKN);

— nepeHocyl c106 B TEKCTE (3a UCKIIIOUEHUEM 3aT0JIOBKOB) — 00SI3aTEIIbHBI;

— @bldenenue (hpazmenmos mexkcma — MOIYKUPHBIM, KYPCUBOM, pa3psiika, moadep-
KUBaHHE (OJHOBPEMEHHO MCIIONb30BaTh MOMYEPKUBAHHE U JPYrHe BUIbl BBIACICHUS HE
cienyer);

— npunodcenusi K BKP — UMEIOT HyMepalluio U Ha3BaHUE;

— Kaxcoas Ho6as 21aeéa HAYMHAETCS C HOBOW CTpPaHUIBL. JTO K€ OTHOCUTCS U K
JIPYTUM OCHOBHBIM CTPYKTYPHBIM YacTsIM paOOThI: BBEJICHUIO, 3aKIIOUEHHUIO, CIIUCKY HUCIOJIb-
30BaHHBIX UCTOYHUKOB M JTUTEPATYPHI, TPHIIOKECHUSM, YKA3aTEJISM U T. II.;

— ogopmrenue mumynvroco aucma BKP — (cMm. Tlpunoxenue 2), oryiaBieHust — (CM.
[Tpunoxxenue 3).

B texcte BKP He nomxHO ObITh cokpaiienuid. Ecau B paboTe MHOTOKpPAaTHO MCIIOJIB3Y-
IOTCSl YCTOWYHMBBIE CIIOBOCOUYETAHUsS (HANPHUMEP:...), UX MOXXHO 3aMEHHTh aOOpeBHATypOU.
[Ipu mepBOM yNOMHUHAHUHM YCTOWYMBOTO CIOBOCOUETAHHUS B CKOOKax MPUBOAUTCS abOpeBHa-
Typa, IpU MOCIEAYIOUNX yHoTpeOieHus X ab0peBuaTypa NpuBOIUTCS 0€3 KaKuX-JIM0o rmosic-
HEHUH.

O6muit 00beM BKP — ne menee 50 cmpanuy (6e3 npunoscenuii), Ho ne oonee 60
cmpanuy (0e3 npuosxcenuit).
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BKP nomkna OBITH MpeICTaBICHA B ABYX 3K3EMIUISPAX: OJUH IK3EMILISP MPEACTABIIS -
eTcsi B meuyaTHo (opme, B cOpOIIIOPOBAHHOM WM MEPEIJICTEHHOM BHUIE, BTOPOH — Ha
MaIIMHHOM HOCHUTEJIE, HOTHOCTHIO MOBTOPSIIOIIEM I€YaTHBI BapuaHT paboTHI.

Ogpopmnenue unnocmpamusHo20 u CHpagoOYHO20 MAMeEPUAN08, maodaiuy.

NnmocTparmu (cxeMbl, rpaduKu, TAOIUIBI U TIP.) TOMELIAIOTCS B TEKCTE pabOTHI cpa-
3y MOCJI€ CChUIOK Ha HUX, COMTPOBOXKAIOTCS MOAMUCIMU U HYMEPYIOTCSL.

Hanpuwmep:

Puc. 1. Ilopsaok qBruKEeHHs BXOASILETO JOKYMEHTOIIOTOKA

Cxema 3. CTpyKTypa aKIIMOHEPHOTO OOIIECTBA «...»

Tabnuna kak gopma mpencraBieHus AaHHbIX npumensercs B BKP npu uznoxenun
U(POBON MM CIOBECHOM HMH(pOpPMAIMKA O HECKOJBKHX OOBEKTaxX MO psay MPHU3HAKOB JJIs
Jy4IIei HATJIITHOCTU U CPAaBHEHUS MTOKa3aTeNeH.

Tabnuua uMeeT ABa ypOBHS YICHEHUS: BEPTHKAIBHBIA (Irpadpl) U TOPU3OHTAIBHBIHN
(ctpokm). I'padbl u cTpOKH TAOIUIIBI TOJKHBI UMETH 3aT0JIOBKH, BHIPAKEHHBIE HMEHEM CYIIE-
CTBHUTEJIBHBIM B UMEHHUTEIBHOM mazexe. [1on3aronoBku rpag 1 CTpOK IpaMMaTHYECKU COTJIa-
COBBIBAIOT C 3arojioBKamMu. B 3aronoBkax u moj3arojoBkax rpad U cTpok TabIuIbl yIIOTpeo-
JSIFOTCSL TOJIBKO OOIIETIPUHATHIE COKpAIIEHUS M YCIOBHBbIE 00o3HaueHHs. ['padpl TabmUIIbI
JOJKHBI OBITH MPOHYMEPOBAHBI, €CIM TabJMIa pacroyiaraercsa 0ojiee yeM Ha OJHOHM cTpa-
Hune. Kaxnaga tabnuua uMeer 3aroyioBOK, KOTOpBIM MeyaTaroT IocepeanHe crpanuubl. Han
3arojIOBKOM CIIpaBa MEYaTarTcs C MPONUCHOW OyKBbI cioBO «Tabnuia» u ee MopsIKOBBIM
Homep. CchlTka Ha TaONHIy BHYTPH TEKCTa UMEET CIICAYOIyto ¢popMmy: (cM. Tabm. 5, c. 17).

WnmoctpatuBHbe MaTepuabl, 3aHUMaroue Muoro mecta B BKP (nanpumep, Tabmu-
11a UJIM CXeMa Ha HECKOJIbKUX CTPAaHUIIAX ), MOTYT ObITh BEIHECEHBI B IIPUIIOKEHUS, a TAKKE
o¢opMIICHBI B BUJIE IJIAKATOB U UCIONIB30BaHbl 1pH 3amure BKP.

2. CTpyKTVPA BKP

Crpykrypa BKP (nocnenoBaTenbHOCTh PACIIONOKEHHS €€ OCHOBHBIX YacTel) onpene-
JS€TCSl TEMOH MCCIIEA0BAHNSA, METOJUKOM NPOBEICHNUS, CTEIIEHBIO N3yUYEHHOCTH TEMBI B HAy4-
HOU JIUTEPATYpe U CI0KHOCTBIO MPAKTUYECKHUX acrekToB. Heo0xoanmMo n3dparek TOT MOPAI0K
OpraHu3allii Hay4yHOI'0 MaTepHaja, KOTOPbI MaKCHMalbHO YOEIUTEIbHO PACKPBIBAET HC-
CIIeZIOBAaTEeNLCKUI 3aMbICel M MOKa3bIBaeT BHYTPEHHIOI JIOTHUKY paboThl. Hanbomnee pacrpo-
CTpaHEHHOU (HOPMOM TPEACTABICHUS PE3yJIbTATOB HAYYHOH pabOTHl MOXKHO CUMTATh TPEX-
yacTHy0 (opmy. Tpu OIMHAKOBO BaXKHBIX OCHOBHBIX pa3jieia Hay4YHOW pabOThl CTPYKTYpH-
PYIOT U3JI0)KEHUE B JIOTHKE, YAOOHOM /U1 MOHMMaHMs CyTH HAy4HOT'O MCCJIEIOBAHUs, KaKo-
BbIM siBisieTcst BKP:

— BBEJICHUE;
— OCHOBHAas 4acTb;
—  3aKJIIOYEHHUE.

Anmnapar BKP Bkitouyaer oryiaBieHue, CMCOK MCIOIb30BAaHHON JIUTEPATYphl U MpHU-

JIO’)KEeHMsI (B Clly4ae HEOOXOIUMOCTH).

BBEAEHUE k BKP momkHO coctaBiaTh He MeHee 4 cTpaHuil. Bo BBEICHHH KpaTKO

YKa3bIBaIOT:

—  aKTyaJIbHOCTb T€MBI UCCIIE/IOBAHNUS;

— CTEMEHb HAYYHOU pa3pabOTaHHOCTH TEMBbI, TPOOIEMBI;

— 00BEeKT U mpeMET UCCIIETOBaHNUS;

— LeNdb U 33J1a4M UCCIIeI0BaHUS;

— 0a3y HccheI0BaHus;

— 000CHOBaHHE CTPYKTYpPbI pabOTHI.
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Axmyanvrocme memvl uccieooganusi. OOOCHOBaHHE AKTYaJbHOCTH TEMbI OTpa)KaeT
00BsICHEHHE TOTO, MTOYEMY K JaHHOW TeMe Ie1eco000pa3HO 0OpaTUTHhCS UMEHHO ceivac, Ka-
KOBa Hay4Has U MPaKTHYECKash HEOOXOIUMOCTh €€ U3yUeHHsI, B KAKOM COCTOSIHUM HaXOJSATCS
COBpEMEHHbIE Hay4yHbIE€ MPEACTABICHUS O MPEIMETE HUCCIENOBaHMS. AKTyaJlbHOCTb — 3TO
OIICHKA M30paHHOM TEMBI C TOYKH 3pEHUS €€ COBPEMEHHOCTH U COIMAIbHON 3HAYMMOCTH. Pe-
YeBbI€ KIIMIIIE, KOTOPHIE MOTYT OBbITh HCIIOJIb30BaHbI IIPH (OPMYIUPOBKE aKTyalIbHOCTHU, MIPH-
BezeHbl B [Ipunoxennn 3 (010K «AKTYyaJIbHOCTB TIPOOIIEMBD» ).

Cmenens Hayunoti pazpabomanrocmu npobremsl. Ha 0CHOBE aHATUTHUECKOTO U3yde-
HUSI ICTOYHHUKOB, BKJIFOUEHHBIX B CIIMCOK HMCIIOJIB30BAHHOM JUTEPATyphl, HEOOXOIMMO Mpe-
CTaBUTb KPATKYI0 UCTOPUIO Pa3BUTHsI 3HAHUI MO JaHHOU TeMe, MPOBECTH aHAU3 3aKOHOMEP -
HOCTEH (TeHACHLMI) ee pa3BUTHUS, PACKPBITh HAyYHBIE PE3yJbTAThl, JTOCTUTHYTHIE MpPE/IIIe-
CTBEHHHKaMHU.

Kpome kpartkoii uctopun Borpoca, HEOOXOIUMO OCBETUTH HanboOJIee U3BECTHBIEC TOU-
KU 3pEHUS U MOJXO0/IbI K TOCTAHOBKE U PELICHUIO HHTEPECYIOIIel aBTOpa MPOOJIeMbl, a TAKKe
COBPEMEHHOE COCTOSIHUE MCCIEA0BaHNI B ATON 00IacTH.

[Tpu aHanu3e KICTOYHUKOB HEOOXOAUMO:

— OIpeneNluTh, K KaKOMy BHAY OTHOCHUTCS H3Y4aeMbli HCTOYHHUK (MCTOYHHUKH):
3aKOHO/aTeIbHbIC, HOPMATHUBHbIC, HOPMATHUBHO-IIPABOBLIE aKThl, HOPMAaTUBHO-METO-
JMYECKUE U HOPMATUBHO-TEXHUYECKUE IOKYMEHTHI, OpraHU3allMOHHbIE JOKYMEHTHI,

— BBICKa3aTbh CBOM CYXJCHUS 00 UX 3HAUMMOCTH, [TOJIHOTE UH()OPMAIIMH, OCBEIIAEMBIX B
HUX TOJIOXKCHUSAX;

— OTMETUTh 3HaYCHHE UCTOUYHUKOB I U3YUYCHUSI TAHHOU TEMBI;

— BBICKa3aTh CYXXJCHHS 10 MOBOAY IMOJHOTHI (WJIM HEIOCTATOYHOM IOJHOTHI) paspa-
OO0TaHHOCTHU TEMbI B CHELIMATILHOM JTUTEpaType.

Wznoxenne marepuana ciaelyeT OpraHM30BaTh HE B BHUJE HAOOpa (akTOB M IUTAT, a
nyTeM OOOCHOBAHHOTO C IIOMOIIBIO CCBUIOK aBTOPCKOTO aHaiu3a M HHTEPIPETalUU
IpeUIaraéMbIX MOJIXOA0B U M3BECTHBIX (PAKTOB, CTPYKTYPHPOBAHUS MaTepuaia, UCXOAS U3
JIOTUKU PaCKpBITUA TpobiieMbl uccienoBanus. [Ipu omucanuu crerneHn M3y4yeHHOCTH TEMBbI
aBTOP JIOJDKEH MPOJIEMOHCTPUPOBATH CBOE TIOHUMAHUE UCTOPUUYECKON JIOTHKH €€ Pa3BUTHA U
000CHOBaTh HEOOXOIUMOCTh COOCTBEHHOTO MOJXOAA K IMOCTAaHOBKE MPOOJIEMBI HUCCIIEN0Ba-
HUs. 3aBepIIaTh JIUTEPaTYPHbIH 0030p PEKOMEHAYeTCs YeTKO CPOpPMYIMPOBAHHBIM pE3lOME,
COJIEp>KalllM KpaTKHE BBIBOJBI (B KaU€CTBE TAKOTO PE3IOME MOXKET MJTH BBIBOJ O TOM, YTO
n30paHHasi TeMa elle HE PAacKphITa UCCIIECAOBATENSIMH, JTUO0 PacKphITa YaCTHYHO, JINOO pac-
KpBITa HE B TOM aCIEKTE, KOTOPbI U3y4aeTCsl aBTOPOM).

Obvexm u npeomem ucciedosanus. OO0sS3aTETBHBIM 3JIEMEHTOM BBEIICHUS SBISICTCS
bopMyIIMpoBKa 00BEKTA U MPEIMETa UCCIICIOBAHMUS.

OOmBexT — mporecc, sIBICHUE, MOPOKIAIOIINE TPOOIEMHYIO CUTYAlHI0O U U30paHHbIe
JUISL ©3ydeHust (To eCTh 00BEKT — TO, UTo u3ydaetcs). [IpumenurensHo k nanHoit BKP (B 3a-
BUCHUMOCTH OT KOHKPETHOH TEMBbI) B KaueCTBE OOBEKTa HCCIECIOBAaHHS MOTYT BBICTYIATh
JIOKYMEHT, CO3[JaHHBIN JIFOOBIM CIIOCOOOM JIOKYMEHTHUPOBAHUS; CUCTEMbI JOKYMEHTAIH; CH-
CTeMbl MH(POPMALMOHHO-JOKYMEHTALIMOHHOTO OOECIICYeHHsI YIIPABICHHS;, AOKYMEHTHI Ap-
xuBHOro ¢onga Poccuiickoit denepannu; apXxuBHbIE TOKYMEHTHI, B TOM YHCIE JOKYMEHTBI
110 JIMYHOMY COCTaBY; CHPAaBOYHO-IIOMCKOBBIE CPEJICTBA M CHPABOUYHO-UH(POPMALMOHHBIE U3-
JTaHUS O COCTaBE U COJIEP>KaHUU JTOKYMEHTOB U T. [I.

[Ipeamer — TO, YTO HAXOAUTCS B TPAHULIAX OOBEKTA (TO €CTh, MPEIAMET — TO, B KAKOM
acreKkTe, KakuM o0pa3oM m3ydaeTcs n30paHHbIN 00beKT). B manHo# paboTe mpeaMeT uccie-
JIOBaHUSI MOXET ONPEAETAThCA KaK aHaiu3 (OMHCaHUe, XapaKTepUCTHKA) YBOJIONUH (pa3BH-
THSI, COBPEMEHHOTO COCTOSIHMSI M T. 1.) (OpMBI (CHCTEMBI, METOJIMKH, TEXHOJOTHUH M TIp.)
JOKYMEHTa (JIOKyMEHTHPOBAHHOW MH(pOpMAIMH, JOKYMEHTAIMH U T. II.), aHAJIU3 COCTOSTHUS
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JIOKYMEHTAIMOHHOTO obecrnieueHus, ypoBeHb AVC B KOHKpETHOW opraHu3anuu (ydpexie-
HuHM) U T. I. C 0COOEHHOCTAMU O0BEKTa U MpeaMeTa JOKYMEHTOBEIUECKOTO HCCIEAOBaHUS
MOYHO MOAPOOHEE MMO3HAKOMUTHCS B CTAThE'

Lenv u 3a0auu uccnedosanus. llenp BKP BeiTekaeT u3 GopMynHpoOBKH HAyYHOU TPO-
OJeMbl, CBSI3aHHOM C TEOPETHYECKOW WM MPAKTHYECKOW HEPEIICeHHOCTHIO TEMbl HIIU €e
acnekta. Llens dopMynupyercs KOPOTKO UM OJHO3HAYHO, OHA JOJKHA OBITh JOCTUTHYTa K
KOHILy paboThl. Mcxoas U3 eqMHCTBEHHOW Ienu paboThbl, OMpeAessieTcss HECKOIbKO 3a0au.
Paspemienne kaxmol 3amayu SIBJIAETCS IMOCIEAOBATENIBHBIM IIArOM HA IYTH JOCTHKEHHUS
uenu. Paspemienne kaxaon u3 3a1a4 OCYILECTBISIETCA B CTPYKTypHOU eaunune texkcra BKP
(maparpade). 3amaun nparorca B (opMe MNEpEUHCICHUS: W3YYHTb... OXapaKTEpU30BATh...
OIHCATh... yCTAHOBUTb... BEISIBUTS... U T. II. (cM. [Tpunoxkenue 1, 6mok «lleneBas ycraHOBKa»).

basza uccneoosanus. Yxa3pIBaeTCsl OpraHusalus, yupexaeHue, npeanpusrue, Ha 6aze
KOTOporo OblIa BEIOTHEHUS npakTudeckas yactb BKP. ba3oii ncciemoBanust MOTYT SIBIISITh-
Csl pa3HOTO POJia UCTOYHUKHU (HAampuMep, KOJJIEKIUs JOKYMEHTOB U T. I1.). ba3a uccnenosa-
HUS OTIpe/IeIIsieT UCCIIeI0BATEeIbCKII HHCTPYMEHTapHi (Kakue MeTo sl coopa, 00paboTku U
aHaJlM3a MaTepuasa UCIOoIb30BAIUCH U MOYeMy ObUTH U30paHbl UMEHHO 3TH METO/IbI).

ObocHosanue cmpykmypsl pabomul. KpaTkoe onucaHue HaloJHEHUs!, IPoOIeMaTUKU
Pa3IMYHBIX Pa3/IesIOB TEKCTA: KayKOM IJIaBhI (C yKa3aHWEM MX HA3BaHMIA), 3aKITIOYCHHUSI, CITUC-
Ka JUTepaTyphl (C yKa3aHHEeM KOJIHYecTBa OMONMHMOrpaduyecKux 3amuceil), MPUIoKEeHUN (C
yKa3aHHEM UX O0OIero KOJIMYeCcTBa, Xxapakrepa u popmabl).

XoT4 BBeleHHE OTKPBIBAET pabOTy, MUCATh €r0 CIEeIyeT MOCIe 3aBEPIICHHs UCCIe10-
BaHUS U HAIlMCaHUSI OCHOBHOT'O TEKCTa, IOTOMY YTO UMEHHO K 3TOMY BPEMEHHU aBTOPY OObIY-
HO CTAaHOBMTCSI SICHO, YTO HMEHHO OH XOTEJI CKa3aTh.

OCHOBHAS YACTb. B ocHoBHO#t yact BKP no/mkHBI OBITE Tpe/icTaBIeHbl OCHOBHBIC
pe3yJIbTaThl UCCIIEAOBAHUS, OTPAXKEHA €ro MeTo/IMKa U TeXHHKa. OcHoBHas yacTh BKP gomk-
Ha cocTaBIsATh He MeHee 80% ee momHoro oobema. Bee MaTepuansl, He SIBISIOIIAECS HACYIII-
HO Ba)KHBIMH JIJIsl TOHMMaHUS U peLIeHUs] HayYHOU 3a[1auM U JIOTIOJIHSIOIINE OCHOBHOM TEKCT,
BBIHOCSITCSI B IPUJIOKEHUS.

OcHoBHas yacth BKP nenutcs Ha pasnmensl (MMEHyeMBbIE «TJIaBaMH» U «IIa-
parpadamuy). ['maBet BKP — ocHOBHBIE CTpYKTypHBIE eTUHHIIBI TeKcTa. Kakaas rimaBa ocse-
IaeT caMOCTOSTENNbHBINA Bompoc TeMbl BKP, a maparpad — oTnensHyr0 yacTh Bompoca, KOTo-
pas cBsizaHa ¢ (QOpPMYJTUPOBKAMH 3a/ad HcclenaoBaHus. [lpu TOM Ha3BaHWs TJIaB U Ta-
parpadoB He MOTYT TOBTOPATH 001Iyt0 Temy BKP. ®opMynupoBKy HOMKHBI OBITh KPATKH H
MH(POPMATUBHBI, HO TIPU 3TOM He mupe TeMbl BKP.

[TocnenoBarensHOCTh TJaB (maparpadoB) MOJDKHA COOTBETCTBOBATH JIOTHMKE pac-
KPBITUS TeMBI (0T 0011eT0 K 9acTHOMY). KOmu4ecTBO CTPYKTYPHBIX €IUHUI] TEKCTa OMPE SIS -
€TCsl TI0 COTJIACOBAHMIO C HAYYHBIM PYKOBOJWTENEM, MPH ATOM YUHUTHIBAIOTCS crenuduka
nu3y4aeMoi mpoOiembl, 00beM MaTepuana. He MCKIIOYEHO, YTO KOJIMYECTBO mMaparpadoB B
Pa3HBIX TJIaBaX MOXKET OBITh PA3JIMYHBIM (HO HE MEHEE JIBYX); Pa3IMYHBIM MOXET OBbITh U MX
00BEM, OJTHAKO CIIETyeT CTPEMHUTHCS K PAaBHO3HAYHBIM 110 00BEMY TJIaBaM.

Wznarate MaTepuana HEOOXOAUMO apryMEHTUPOBAHO, CTUIMCTUYECKH TPAMOTHO, YeT-
KO, C’)KaToO, IPOCTBIM U SICHBIM SI3BIKOM. Bech cOOpaHHBIN AIMIUPUYSCKUN MaTepUal CIIEIyeT
00001IMTh, MHAYE MBICIIA U PACCYXKICHHUS aBTOpAa MOTYT 3aTepsAThCs B o0mwmmn (akrorpadu-
yeckoro marepuaia. Ocoboe BHUMaHHUE HEOOXOIUMO OOpaTUTh HA HaJU4ue BHIBOJOB. Kax-
Jlas TJ1aBa 3aBepulaeTcs BbIBOJIAMHU, KOTOPbIE BBITEKAIOT U3 TEKCTa U SABISIOTCSA MEPEXO0J0M K

' Capuymuna, 3. A. Tlonsatre 06 00BEKTEe W MPEIMETe UCCICIOBAHUS B JOKYMECHTOBEACHUH / 3. A.
Caduymmuna // lenonpoussoacto. — 2015. — Ne 3. — C. 8-13.
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M3JI0KEHUIO CIeqyIomel rnaBbl. D10 obecnieunBaeT equHCTBO Beeii BKP u mpeeMcTBeHHOCTH
€€ CTPYKTYPHBIX 4acTeil.

BKP mosxer ObITh peann3oBaHa B OJTHON U3 clieAyromux Gopm:

— OprIpoeKTHas pa3padoTKa;

— paboTa NpUKIaJHOTO XapaKTepa;

— Hay4HbIN pedepar.

PaccmoTpuM 0COOEHHOCTH CTPYKTYPHUPOBAHUS M TPEACTABICHUS MaTepHalla OCHOB-
Hoit yvactu BKP mo kaxmoit u3 tpex popm.

BKP mosker npeacTaBiste co00i 3aKOHYCHHYIO OOIIYIO U JIOKATBHYIO 0p2npoeKm -
Hy10 pazpadomky nHGOPMALMOHHO-T0KYMEHTAIIMOHHOTO o0ecreueHus yrpaBieHus Ha 0aze
KOHKPETHON OpraHu3aiuy (yupexaeHUs, IPEANPUATHS).

OprmpoekTHas pa3paboTka, Kak IPaBHIIO, BKIIOYAET:
— XapaKTEepUCTUKY OOBEKTa MCCIeNOBaHUS (YUPEKIEHUs, OpraHU3aluy, TPeanpUsITHS,
bupmbl, apxuBa M Jp.): UCTOPUIO CO3JAHUS U JEATEIbHOCTH, OPraHU3aLUOHHYIO
CTPYKTYDPY, 3aJ1a4i ¥ (PyHKIUH;
— aHaiM3 JIOKyMEHTAllMOHHOTO oOecredeHHs NEeSTENbHOCTH OpraHu3aluu (BKIHOYAs
CTPYKTYDY, 3a1auu U ¢pyHkumu cinyx0s1 IOV, opranuzamuio paboTsl ¢ JOKyMEHTaMH,
MPUHSTYIO TEXHOJIOTHIO);
—  TPeASIOKEHHS M0 PAMOHAIBLHON OpraHu3auy JOKyMEHTAIIHOHHOTO 00eCTIeYeHuSI.
Oprann3alluOHHO-METOAMYECKass IOJArOTOBKA BKJIKOYAET CO3JaHUE METOJUYECKUX
MaTEepHaioB 1O BEICHUIO HUCCIEOBATEILCKAX M MPOEKTHHIX paboT. OIHUM U3 JOKYMEHTOB
OpraHU3al[MOHHO-METOAMYECKOTO Ha3HAUEHUs SBJSETCS pabodasi mporpaMma MCCieI0BaHMs,
NpEeJCTaBIIAIOMmAsl COO0H MOTHBIN MepeYeHb BOMPOCOB, HA KOTOPHIE TPeOyeTCsl MOMYyYUTh OT-
BETHI B IIPOLIECCE UCCIIECOBAHUM.

PabGouas mporpamma ycTaHaBJIMBAET OXKUJAEMBIN PE3yJIbTAT MO KaXKIOW OTIAEIHHOU
pabore u ¢dopmy ero mpeacraBieHus. B pabouyro mporpammy peKOMEHAYETCS BHOCHTH
CJIEIYIOLIME ITIOKA3aTEIIN:

®DopMbI cOopa, 00001IIEHHSA
Ne HaunmenoBanue Metoabl HUctounnk p pa, Ill >
NpeACTABJICHUS
n/n padot cOopa JaHHBIX uHdopMauuu
HHPOPMATHHA

I[Ipu moaroToBKE K MCCIEOBAHHIO U MPOSKTHPOBAHMIO B pab0OUYyI0 IPOrpaMMy MOTYT
BKJIFOUAThCS CIIEIYIOHINEe paboTHL.

[lepBoHauasbHOE O3HAKOMIJIEHHE CO CTPYKTYpPOM M IITATaMH armapara yIpaBiIeHUs
(AY) obbekTa uccae0BaHus BKIIOYALT:

— 3HAKOMCTBO C XapaKTePOM OCHOBHBIX B3aUMOOTHOIICHHH C BBIIIE- M HIDKECTOSIIMMU
OpraHu3alusMy;

— KOJIMYECTBO U OOIIYI0 XapaKTEPUCTUKY OOBEKTOB YIPaBICHHUS, IMOJYNHEHHBIX JaH-
HOMY armapary;

— KOJIMYECTBO CTPYKTYPHBIX MOApA3/CICHUH ammapaTa YHOpPaBICHHUs, WX IITaThl U
OCHOBHBIE (DYHKIIMH KaXX/I0TO MOIpa3/IeICHUS;

— OCHOBHBIE (PYHKIIMOHATBHBIC B3aHMOCBS3H MEXK/1Yy MOPa3/ICICHUSIMHU;

— OCHOBHBIC JOKYMCHTBI, KOTOPBIMH OHU 0OMEHHUBAIOTCA.

Meronamu paboThl, IPUMEHSEMBIMU UCCIIEIOBATEIIIMHE /IS aHAIN3a U (PUKCAIIUH TIO-
JIYYCHHBIX CBGHGHHﬁ, SABJIAKOTCA HM3YYCHHUC W aAHAJIMU3 AOOKYMCHTOB, OIIPOC COTPYAHUKOB,
COCTaBJICHUE OPTaHU3aLMOHHO-CTPYKTYPHOU CXEMbI JAHHOTO armapaTa yrpaBiIcHUsL.

IlepBoHauanbHOE M3y4YEHUE IOKYMEHTOOOOpOTa ammapaTra yNpaBICHUS BKIIOYAET
BBISICHEHHUE CIIEYIOMINX BOIIPOCOB!

— 00beM BXOJALIEH U NCXOJAIIEH JOKYMEHTAUH allapaTa yIpaBJIeHus 3a psil JIET;
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— 0oOIIYyI0 XapaKTEepPUCTUKY BXOJSIIEH U UCXOSAIICH TOKYMEHTAIINH;
— OCHOBHBIE M Han0OJIee MacCOBBIE JIOKYMEHTHI IaHHOTO armapaTa yIupaBlIeHus;
— pacnpeieneHne JOKYMEHTAIMH 110 CTPYKTYPHBIM [0Ipa3elICHUsIM;
— 00IIYyI0 XapaKTePUCTUKY JOKYMEHTAIIHOHHBIX TOTOKOB;
— Hanuyue yHu(UIUPOBaHHBIX (HOPM;
— 00IIYyI0 XapaKTepUCTUKY TOCTAaHOBKHU JEJIONPON3BOICTBA;
— YpOBEHb perjiaMeHTAlUU JOKYMEHTAIIMOHHBIX Pa0OT | T. II.

HcTouHrKaMu CBEICHU SBISIOTCS: JaHHBIE YYETHO-CIIPABOYHOIO anmapara KaHLess-
PUH U CTPYKTYPHBIX NOJIpa3Ae/IeHUi; MHCTPYKLUS 10 JAEJIONPOU3BOJICTBY; ONPOC KOMIIETEHT-
HBIX COTPYJHHUKOB alapara; COCTaBJICHUE CXEMbl JOKYMEHTALIMOHHBIX IOTOKOB amnmapara
yIpaBIEHUS.

OcHOBHbBIC METOAbI HCCJIEAOBAHMA: U3yUYEeHUE JOKYMEHTOB, BHIOOPOUHBIE HaOIIO/1e-
HUS, OIPOC.

[lepBruHOE M3yUeHHE OPraHU3AIMOHHO-TEXHUYECKOro 0OecreyeH s anmnapara yrnpas-
JICHUS BKIIIOYAET:

— OIpeleJeHUE KOJINYECTBA CPEICTB OPraHU3al[MOHHON U KOMITBIOTEPHOU TEXHUKH,

MMEIOLINXCS B annapare yrnpaBJieHUs;

— XapakTep UX UCIOJIb30BAHUS;
— HaJIM4He UEHTPAIN30BAHHBIX CIIYKO TEXHUYECKOTO 00CITyKUBAHHUS;
— CYUIECTBYIOILYIO TOTPEOHOCTh B TEXHUUECKUX CPEJCTBAX.

HcrouHukamMy CBEAECHUH CIIy)KaT: IEPEeYeHb HMEIOUIUXCA TEXHUYECKUX CPEJICTB,
OCMOTp CIY>KEOHBIX IMOMEIICHUH U 00OpynOBaHUS PabOYMX MECT, ONPOC KOMIETEHTHBIX
CIIELMAITUCTOB.

Memo0si: BbIOOpOUHBIE HAOTIOACHHUS, OIPOC, U3YYEHHE TOKYMEHTOB.

[lepBuuHOE O3HAKOMJIEHHE C OpraHU3alUell Tpyla IEpCOHaIa YIIPaBICHUSI BKIIIOYAET:

— BBIABIICHHE OOIIEH XapaKTEpPUCTHUKH M CTPYKTYpHI INTATOB ammapara yrpaBlICHUs,
SBJISIOIIETOCsE 00BEKTOM pallMOHATU3AIMH, TI0 KATETOPUSAM U IO KOJIMYECTBY;

— 0OIIyI0 XapaKTePUCTUKY OCHOBHBIX BUJIOB pa0OT U CIIOCOOOB UX BBIIOJIHEHHUS;

— OOIIyI0 XapaKTePUCTUKY IJIAHUPOBKH MTOMEIICHUH;

— opraHu3anuio pabounx MeCT U YCIOBHH TpyJa;

— HaJMyue NoTeph paboyero BpeMeHH.

HcTtounukaMu cBeJIEHUH CiIyatT: IITaTHOE pacHUCaHME amrapaTa YIpaBiIeHHs, OIPOC
PYKOBOJUTENEH CTPYKTYPHBIX MOJIpa3/ieleHUi, HaOIIOICHNUS.

Memoowi: onipoc, HAOTIOICHHUS.

B cootBercTBHU ¢ paboueil mporpaMMoii Ucciie0BaHUS HEOOXOIUMO MTPOBOIUTH aHa-
3.

Pabomuvl npuxknadnozo xapakmepa BKIIOYAOT JBE WIN TPU IJIABbI.

[lepBas rmaBa mpencraBisieT coboit TeopeTudeckyo ocHoBy BKP u Bkitouaer ocBe-
IIEHUE TEOPUH BOIPOCOB MO M30paHHOH TeMe, CTeNeHb MX MPAKTUYECKOro pemieHus. B Heit
CIIeyeT clIeNaTh YIop Ha TBOPUECKOE, KPUTHUECKOE OCMBICIICHUE U OCBELIEHNE UMEIOIINXCS
HaYYHBIX 3HAaHUH, TEOPETUUECKUX pa3pabOTOK.

Bropas rmaBa mmeer npukiagHON XapakTep. B Hell ¢ MCIOJIb30BAHUEM Pa3JIMYHBIX
HaYYHBIX METOJIOB U COBPEMEHHBIX TEXHOJOTMH MCCIIEOBAHUS aHAIN3UPYETCs COOpaHHBIN
asropoM BKP mnpaktuyeckuii marepuan. JTa riiaBa JOJDKHA COJAEpXKAaTh aHAIU3, OIEHKY
COCTOSIHUSI paccMaTpuUBaeMoOi NpoOJaeMbl Ha IpUMepe OpraHu3alluy, BBHIIIOJHEHUE KOHKPET-
HBIX PacyeTOB, IPAKTHUECKYIO allpOoOalfio MPeAJI0OKEHHBIX TEOPETUUECKUX Pa3padOTOoK.

TpeTbst TaBa COAEPKHUT pa3pabOTKy OCHOBHBIX PEKOMEHIALMH M NpeasIOKEHHH,
HAIPaBJICHHBIX HAa YJIyYIIEHHWE W ONTHUMH3ALUIO JIEATEIbHOCTH KOHKPETHONW OpraHu3alluu.
OTtnuuuTenbHasi 0COOCHHOCTD JAHHOW IJIaBbl 3aKIII0YAETCS B IPAKTUYECKONW IPUMEHUMOCTH U
pEeaNbHOCTH UCIOJIB30BAaHUS MPEJIOKEHUN U peKoMeHaanui, cogepxkamuxcsi B BKP. Ecin
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00bEM PEKOMEHIAINI U TIPEUIOKEHUH 110 U3y4aeMoil pobiieMe He OYeHb 3HAYUTEIICH, MOXK -
HO 9TOT MaTepua aTh Kak rnaparpadg BTOPOIi ITIaBhI.

Takum oOpazom, mpaktuyeckass yactb BKP opranmuecku mpojoipkaeTr TeopeThye-
CKYyI0; Ha OCHOBE JIaHHBIX COOCTBEHHOT'O UCCJIEIOBAaHUS MOATBEPKIAIOTCS HIIM OTIPOBEPTraroT-
Csl BBABHHYTHIE B MPEIBIAYLIMX pasfenax padoThl KOHIENLWH, HAOMIOACHUS, TUIOTE3BI,
3aKOHOMEPHOCTH.

Vicxonublii Matepuan aisi MpaKTHYECKONW YacTH MCCIIEOBAHUS cOOMpAeTcs B X0/1¢ Ha-
YYHO-HCCIIE0BATEIbCKON pabOThl, MPOU3BOACTBEHHON U MPEAIUIIIIOMHOM MPAKTHUK.

Kanp nayunozo pepepama npuMeHUM K TEMaM 110 UCTOPUU U TEOPUU JOKYMEHTOBE-
JICHUS U apXUBOBEACHUS, IIPOOIeMaM IOKyMEHTOOOpa30BaHUsl, pa3BUTHS IOKyMEHTa, CUCTEM
JIOKYMEHTAllUU WM UCTOPUM AEIONPOM3BOACTBA, UCTOPUU, OPraHU3alUU U JIEATEIbHOCTU
roCcyJapCTBEHHBIX, MyHULIUIIAIbHBIX, BEAOMCTBEHHBIX apXUBOB.

B oTnmume ot KypcoBBIX pabOT, KOTOpBIE Yallle BCETO SIBJISAIOTCS pedepaTuBHBIMY, pa-
0oTa B >kaHpe Hay4HOro pedepara TpeOyeT HE TOJBKO BBISBICHHS, aHAIW3a U 000OIICHUS
nyOirKanuii Mo TeMe, HO U TIIyOOKOTr0 OCBEIICHUSI COOpAaHHOTO MaTepuania, ero BCECTOPOH -
HEll MHTepIpeTalny U YeTKON apryMeHTaluy aBTOpcKoi no3umuu. OcHoBHAs 3aja4a paboThl
JTAHHOTO JKaHpa — TBOPYECKOE, KPUTHYECKOE OCMBICIECHUE UMEIOUIMXCS HAay4HbIX 3HAHUM,
TEOPETUUECKHUX Pa3pabOTOK.

Ha ocHOBaHuM M3y4eHHUs IIKMPOKOTO Kpyra JIMTepaTyphl MO MpodieMe HeoOXOIUMO
YCBOUTB Pa3JIMYHbIE NOJXO/IbI K €€ PELICHUIO0, IPOBECTH aHAIMTUKO-CUHTETUYECKYIO TIepepa-
OOTKY CBEICHHUH, COEPIKAIIMXCS B MEPBUYHBIX JOKyMeHTax. [Ipy ocBemeHNH JUCKYCCHOH-
HBIX BOIIPOCOB HEOOXOJAUMO HE TOJIBKO OOBEKTHUBHO U MOJHO PACKPHITH MO3UIIUN YYaCTHUKOB
JUCKYCCUH, BBISIBUTH OCOOCHHOCTH, JOCTOMHCTBA M HEAOCTATKH KAXKIOW M3 HUX, HO U
chopMyIIMpoOBaTh COOCTBEHHYIO aBTOPCKYIO MO3UIIMIO U apTyMEHTHPOBAaHO 00OCHOBATH €€.

B kauecTBe BBIBOJIOB KPaTKO XapaKTEPU3YKOTCS CaMbl€ TJIaBHBIE PE3YJIbTATHI.

3AKJIIOUEHHE. 3akiroueHne MpeAcTaBisieT co00i He MPOCTO MepeveHb MOIyUYeHHBIX
pe3yJIbTaTOB MPOBEIEHHOIO HCCIIEOBAaHUs, @ UX UTOTOBBIN CHHTE3, T. €. (POPMYJIHPOBAHUE
TOTO0 HOBOI'O, YTO BHECEHO B M3yYEHHUE U pElIeHUE NMpoOsieMbl. 3aKI0UYEHUE HE JOJKHO IO-
BTOPSTh TE€ BBIBOABI, KOTOpbIE JaHbl B KOHIE IuaB. HyXHO CHHTE3MpOBaTh OCHOBHBIC
pe3yabTaThl UCCIENOBaHUA M OPOPMUTH HUX B BHUAE HECKOIBKMX TE3UCHBIX MOJOXEHUH
(Bo3moxHa HyMepauus). Mx mociieoBaTeabHOCTh ONPEAEseTcsl JIOTMKOW MOCTPOEHUs pa-
OO0TBI, T. €. HANPSIMYIO CBsI3aHAa C MOCTaBJIEHHBIMU 33JadyaMM, COPMYJIUPOBAHHBIMU BO BBE-
JICHUU. YKa3pIBaeTCsl Hay4Has HOBHM3HA, TCOPETUYECKAs 3HAYMMOCTb M IPAKTHYECKas LEH-
HOCTb IIPOBEEHHOIO MCCIIENOBAaHUA. 3[1€Ch MOTYT ObITh HAMEUEHbI NEPCHEKTUBBI AAIbHEH-
IIer0 U3yYeHHs HAYYHOH MPOOIIEMBI.
Annapat BKP Bxitouaer:
— OIJIaBJICHUE,
—  CIIMCOK MCIIOJIb30BAHHOM JINTEPATYPBI,
— IIPUIJIOKEHHUS.

OTIJIABJIEHHME BKIII0YaeT Ha3BaHHs BCEX CTPYKTYPHBIX Pa3IeiioB paOOTHI C YKa3aHUEM
HOMEPOB CTPAHUL, C KOTOPBIX HAUMHAIOTCS ATU Pa3Aeibl U IOMEILIAETCS Cpa3y 3a TUTYJIbHBIM
muctoM (cm. [lpunoxenue 3). Haspanus rias, maparpadoB ¥ NPUIOKEHHH B OIIaBIE€HUU
BKP nomxHBI MOJTHOCTHIO COBINAJIaTh C HA3BaHUSIMHU, YKa3aHHBIMU B OCHOBHOM yactu BKP,
IIPH TOM HeE JIOIYCKAETCsl COKPAIIeHNe Ha3BaHUM TJIaB U maparpagos.

CIIMCOK HCIOJb3OBAHHOWM JIMTEPATYPHI sBJISIETCS 00A3aTEIBHBIM DJIEMEHTOM
annapara BKP. /laeT BO3MOXKHOCTB ONpPEENNTh ITOJIHOTY OXBaTa UCTOYHHUKOB U JINTEPATYpPhI
[0 TeM€ M TakUM OOpa3oM IO03BOJIET CyIuTh 00 YpOBHE MPOBEACHHOIO HccienoBaHus. B
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CIIMCOK BKJIIOYAIOT OIIHMCaHUA HGOHy6JII/IKOBaHHBIX N apXHUBHBIX MAaTCPUAJIOB, OHy6JII/IKOBaH-
HbIX pabot. Kak npaBuiio, U31aHusl HayqHO-MOMYJISIPHOIO U y4eOHOro Xapakrepa (3a UCKIIIO-
YEHHEM YUEOHHKOB, OTPAYKAIOIINUX UCTOPHOTPApHIO TEMBI) B CIIUCOK HE BKIIFOYAIOTCSI.

K HeomyOIuMKOBaHHBIM JIOKYMEHTaM OTHOCATCS BHYTPEHHHE OpPraHM3alMOHHBIE U
HOPMAaTUBHBIE JOKYMEHTBl YUPEXKJIEHUN M OpraHu3aluil (HallpuMep, yCTaBbl OpraHU3aluil,
HIOJIOKEHHUS O CTPYKTYPHBIX IOJIPA3/IEIECHUAX, JODKHOCTHBIE HHCTPYKIMH, JOKYMEHTHI TEKY -
LIETO0 JIEJO0IPOU3BOJCTBA U T. I1.).

bubnuorpaduyeckue onucaHuss JOKYMEHTOB (TEKCTOBBIX U 3JIEKTPOHHBIX PECYpPCOB
H€OHy6JII/IKOBaHHBIX, APXUBHBIX U ITPOYUX I[OKyMeHTOB) B CIIMCKEC HMCIIOJIb30BAaHHBIX MCTOYHMU -
KOB pacroJjaratoTcs B CTporoM ajudaBurte aBTOPOB U 3arjlaBuil.

CIINCOK HUCIOJb30BAHHBIX UCTOYHHUKOB U JIUTEPATYPBI sBIsseTCs 00s13aT€Nb-
HbIM 3eMeHToM anmnapaTta BKP. JlaeT BO3MOXHOCTh ONpeneuTh MOJHOTY OXBaTa MUCTOYHU-
KOB U JIUTEPATYphl MO TEME U TaKUM OOpa3oM MO3BOJISET CYIUTh 00 ypOBHE MPOBEIACHHOTO
uccienoBanus. B cnucok BKIIOYAIOT ONMUCaHMsS HEOMyOJIMKOBAaHHBIX M ApXHMBHBIX MaTepH-
aJioB, oNyOJIMKOBaHHBIX paboT. Kak npaBuiio, n3gaHus HayYHO-TOMYJISIPHOTO U Y4eOHOTO Xa-
pakTepa (3a MCKIIOYCHUEM YUYEOHHKOB, OTPAXKAIOIIUX HCTOPUOTPA(PHUIO TEMBI) B CIHCOK HE
BKITFOUAIOTCA.

K HeomyOnuKoBaHHBIM JOKyMEHTaM OTHOCSITCS BHYTPEHHHE OpTaHU3allMOHHBIE U
HOPMAaTUBHBIE JOKYMEHTBl YUPEXKJIEHUN M OpraHu3aluil (HallpuMep, yCTaBbl OpraHU3aluil,
MOJIO’KEHHUS O CTPYKTYPHBIX MOJpa3eiIeHUsIX, JOKHOCTHbIE MHCTPYKIIMH, TOKYMEHTHI TEKY -
IIET0 AEJIONPOU3BOACTBA U T. I1.).

buGnuorpaduyeckue onucaHusi JOKYMEHTOB (TEKCTOBBIX M AJIEKTPOHHBIX PECYpPCOB
HGOHY6JII/IKOBaHHBIX, APXUBHBIX U ITPOYUX I[OKyMGHTOB) B CITMCKEC UCIIOJIB30BAHHBIX HCTOYHHU -
KOB PAacIioaraloTcsi B CTpOrom ajdaBure aBTOPOB U 3arjaBuil.

Ilopaooxk pacnonoxcenun oubauozpaghuueckozo onucanus 1umepamypvl u
UCHIOYHUKOB 8 CHUCKE

CIITMCOK UCITOJIb30OBAHHBIX HCTOYHHUKOB U JIMTEPATYPbI

HUcTrounuku
(oowan nymepayus 3anuceii. Cm. npumep)

Ony0JnKoBaHHbIE HCTOYHUKH
1. 3akoHbI
2. Yka3bl
3. [locTanoBneHus
4. Crangaptsel (I'OCThr)
5. IlpaBuna
6. UncTpykuuu

Heony0/imkoBaHHbIE HCTOYHUKH
19. YcraB opranuzanuu
20. JomkHOCTHAsA UHCTPYKIUS IOKYMEHTOBEIA, CEKpeTaps
Jlureparypa
24 VlpututukoBa, B. VYmpaBnenue NOKyMEHTaMHu: CTaHIApThl M adropuTmsl / B.
HputukoBa. — TeKCT : 2JIeKTPOHHBIH // J|e10mpon3BOACTBO U TOKYMEHTOOOOPOT Ha MPEIIPH -
arun. — 2012. — Ne 8 // Jlenonpou3BOACTBO U JOKYMEHTOOOOPOT Ha MPEANPUATHH : [callT
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xypaamal. —  URL : https://delo-press.ru/journals/documents/sovremennoe-
deloproizvodstvo/39392-upravlenie-dokumentami-standarty-i-algoritmy/?
ysclid=mmu4obcwcen230743893 (mata obpamienus: 17.03.2026).

XXX

bubnmorpaduueckne ommcaHus COCTaBISIOT B COOTBETCTBUU C JACHCTBYIOLITUMHU
crangapramu: ['OCT 7.80-2023 «bubnauorpaduueckas 3anuck. 3aroinopok. O6mme TpedoBa-
Hus u npasmia coctasienus»; [OCT P 7.0.100-2018 «bubnuorpadudeckas 3amuch. bub-
muorpaduueckoe onucanue. OOmme TpedboBanus U npasuia coctaBiaeHus»; [OCT 7. 0.12—
2011 «bubnuorpaduueckas 3amnuck. COKpalieHHe CJIOB M CIIOBOCOUYETAHHUIA HA PYCCKOM SI3bI-
ke. O0mue TpeOOBaHUS U MPABUIIAY (CM. HPUMEPBL OUOIUOZPAPUUECKO20 ONUCAHUA):

Ipumepsbl OubIHOrpadpuIecKOro ONUCAHUS
3aKOHOATEJIbHOT0 U HOPMATHBHOIO IOKYMEHTA

1. O nepconanbHbIX JaHHBIX : Peaepan. 3akoH (B pen. Denepain. 3akoHoB oT 24.06.2025
No 156-®3) (mpunusar Toc. Jymoit 08.07.2006, omobpern Coerom ®Denepamuu
04.07.2006). — Tekcer : anextponsblii / HopmatuBKoHTYp : [37€KTpOH. mpaBoBas CH-

cremal. — URL : https:/normativ.kontur.ru/document?
moduleld=1&documentld=501173&ysclid=mi37qnsxp0283031042 (nara oOparmeHus
: 13.03.2026).

2. TOCT P 7.0.8-2025. CUBM/I. [denonpon3BOoACTBO U apXUBHOE AeN0. TepMuHBI U
onpenenenus (yrB. mpukazoM Poccranmapra ot 28.01.2025 Ne 30-ct; BBen. B Jei-
ctBue 28.01.2025 Ne 30-cT). — Tekcrt : anekTpoHHbIN // Pocapxus : [oduil. caiit]. —
URL :  https://archives.nso.ru/sites/archives.nso.ru/wodby_files/files/page 1685/
nacionalnyy_standart rossiyskoy federacii_gost r 7.0.8-2025.pdf (nata oOpameHus :
13.03.2026).

3. TOCT P 7.0.97-2025. CUBM1/]. OpranuszanioHHO-pacnopsiAuTeabHas JOKYMEHTALUS.
TpeGoBanust k opopMIeHHIO TOKYMEHTOB (yTB. mpuka3zoM Dejepain. areHTCTBa MO
TEXH. PEryJIUpOBaHUIO U MeTposioruu oT 26.06.2025 Ne 622-cT; BBeA. B ACHCTBUE
18.08.2025). — Tekcr : snekrponnsiid // FOUC Jleranakr : [odwuil. caT mpoekra]. —
URL :  https:/legalacts.ru/doc/gost-r-7097-2025-natsionalnyi-standart-rossiiskoi-
federatsii-sistema-standartov/(zmara obpamenus : 13.03.2026).

4. TlpaBuna AeTONPOU3BOJICTBA B FOCYAAPCTBEHHBIX OpPTraHax, OpraHaXx MECTHOTO CaMo-
yrpasieHus : (yTB. mpukazoM Pocapxusa ot 22.05.2019, Ne 71). — TekcrT : 3IeKTpOH-

wetii  // Koncymprantllmoc : [smekrpoH. mpaBoBas ©O-ka]l. — URL
https://www.consultant.ru/document/cons doc LAW 342093/ (mara oOpareHus
13.03.2026).

IIpumeps! 0nbIHOrpadMIecKOro ONUCAHUSA KHUT U CTaTeH

5. Eropos, B. I1. /lenonpon3BoACTBO M pEXUM CEKPETHOCTH : yueOHHK Jutst By30B / B. I1.
Eropos, A. B. CiunbkoB. — 6-¢ usn., crep. — CII6. : Jlanb, 2025. — 312 ¢. — Tekcr :
ANEeKTpOHHBIN //  JlaHb  :  3NMeKTpoHHO-OMOMMoTeuHass cucrema. —  URL:
https://e.lanbook.com/book/503515 (mara obpamenus: 13.03.2026).
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6. UpurukoBa, B. PexBu3uTBI MpOTOKOJa TO HOBBIM TpeOoBaHWsAM [paxkIaHCKOTO
kojekca P® / B. HputukoBa. — TekcTt : ayekTpoHHBIN // Jlenonpou3BOACTBO U
TOKyMeHTooOopoT Ha mnpeanpustuu. — 2021. — Ne 11 // Jlenonmpou3BOACTBO H
JIOKyMEHTOOOOpOT Ha mnpeanpustuu : [odwuil. caiit xypHana]. — URL :https://delo-
press.ru/journals/documents/oformlenie-dokumentov/59827-rekvizity-protokola-po-
novym-trebovaniyam-grazhdanskogo-kodeksa-rf/ (mara oopamenus : 13.03.2026).

KonnuecTBO MCTOYHUKOB B CIHMCKE TOJKHO ObITH He MeHee 50. MeHbliee Konuue-
CTBO, HE ITpU3HaBaeMoe HepocTatkoM BKP, TpebyeT 060cHOBaHMS pyKOBOAUTENIEM U CTY/IEH -
TOM.

IIPMIOKEHUS. B cinyuyae neoOxomumoctu BKP moxer mmers mpusoxenue. Ero
o0BeM He BXOIUT B pacueT obmiero oobema BKP. B Hero BkIO4aroT marepualbl, JOTMOJN-
HAIOIIME OCHOBHOM TEKCT, HalpuMep, TEKCThl OPraHU3alUOHHO-PACIOPSIUTEIbHBIX
JOKYMEHTOB (OHU HE JOJDKHBI TIEperpykatb padoTy M BKJIIOUAIOTCS B MPUIIOKEHHS TOJIBKO B
ciiy4ae HeoOXOIUMOCTH, 3HAYMMOCTH JIJIsl WIUTIOCTPALMU U JIOTIOJHEHHs] OCHOBHOTO TEKCTA),
TEKCTHl aHKET, WIUIIOCTpaluu, rpapuxu, (ortorpaduu u ap. B mpuioxkeHusx Moryrt co-
JIEp>KaThCsl MPOMEKYTOUHBIE (DOPMYJIBI M pacdeThl, TAOIUIbI, MHCTPYKLNU, METOAUKY U TIP.

Bce marepuassl, BKIIOUSHHbBIE B IPUIIOKEHHUE, 11EIeCO00pa3HO CHCTEMaTH3UpPOBATh B
nopsinke ux ynomuHanusa B Tekcre BKP. Kaxngoe HoBoe mpuiiokeHre HaYMHAETCs] C HOBOTO
JMCTa, B IPAaBOM BEPXHEM YTy IEPBOM CTpaHULbI IpuiIokeHus nuiyT «lIpunoxenue...» u
YKa3bIBAIOT €T0 TOPSAIKOBBIM HOMep (apaOckumu 1udpamu) 6e3 3Haka «No». M3 Tekcra
CIIENYET CAENaTh CChUIKM K ATUM HOMepaM, Hanpumep: cM. IIpunoxxenne 1. Kaxnplii marepu-
aJl, IPUBEICHHBIN B MPUJIOKEHUH, TOJDKEH COIPOBOXKIATHCS HE TOJBKO MOPSIKOBBIM HOME-
pPOM, HO U HEOOXOJMMBIMH KOMMEHTapusMu. [103ToMy KakIoMy HPUIOKEHHUIO JaeTcsl Co-
JIepKaTeIbHbINA 3ar0JI0BOK.

Ecnu npunoskeHre moJAroToBjIeHO Ha OCHOBE KaKOTO-JIMOO MCTOYHMKA, BHU3Y B IO -
CTPOYHOM NMPUMEYaHUU 003aTENbHO JIENAETCs CChIJIKA HA 3TOT UCTOYHHUK.

3. IIEPEYEHb PEKOMEHVEMOM JIUTEPATYPEI, HEOBXOAUMOH /I ITIOATOTOBKH
BKP’

3.1. IleyaTHble U (MJIK) 3JIEKTPOHHBIE 00pa30BaTeJbHbIE PECYPChI

1. Koncruryuus Poccuiickoit @enepauuu (IpuHATa Ha BCEHAPOJHOM TroJIOCOBaHMU 12
nexabpst 1993 r.).

2. T'paxnanckuii kogekc Poccuiickoit deneparyu (yacts nepsasi) oT 30.11.1994 Ne 51-
@3 (B mocienHe peaakiunm).

3. Kogmekc Poccuiickoit @enepanuu 00 aJAMUHUCTPATUBHBIX MPABOHAPYIICHUSX OT
30.12.2001 Ne 195-®3 (B mocneaHe peaakiium).

4. Tpynosoii konekc Poccuiickoit @eneparnuu ot 30.12.2001 Ne 197-®3 (B mocnenueit
penaKuun).

5. 3akoH Poccuiickoit @enepanun ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOW Taii-
He» (B MOCTEIHEN PEeaKIIim).

6. denepanpHblii 3aKoH «O crangaptuzauuu B Poccuiickoit @enepanumn» ot 29.06.2015,
No 162-®3 (B mocnenHei peaakiun).

7. ®enepanbhbiii 3akoH OT 08.02.1998 Ne 14-D3 «O06 obuiecTBax ¢ OrpaHUYEHHOM OT-
BETCTBEHHOCTHIOY (B MOCJEIHEN peJaKLun).

2 Obecrieuenne o6ydarOIMXC UHBAINJIOB M JIMIl ¢ OTPAHMYEHHBIMH BO3MOKHOCTSAMH 3JI0POBbsl TIEYATHBIMU U
AJIEKTPOHHBIMH 00pa30BaTENIbHBIMU PECYpPCaMU OCYLIECTBISIETCS B (hOpMax, aalTUPOBAHHBIX K OIpPaHUYECHHSIM
UX 3JI0OPOBBS.
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15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

®enepalibHbI KOHCTUTYIIMOHHBIN 3ak0H 0T 25.12.2000 Ne 2-®K3 «O I'ocynapcTBeH-
HOM TepOe Poccuiickoit denepanumy» (B ocieHeld peaaKkium).

®enepanpubiii 3akoH 0T 29.07.2004 No 98-®03 «O kommepueckod TaiHe» (B MO-
CIIeTHEH peaKIum).

®enepanbhblii 3akoH oT 22.10.2004 Ne 125-®3 «O06 apxuBHOM faene B Poccuiickoit
denepanuny» (B OCICIHEH PEIAKITUN).

®enepanpubiii 3akoH oT 01.06.2005 Ne 53-03 «O rocynapcTBeHHOM si3bike Poc-
cuiickoii Deaepanumy» (B MOCICIHEH PEAAKIINN).

®enepanbusiii 3akoH 0T 02.05.2006 Ne 59-03 «O nopsiike paccMOTpeHHs 00paleHui
rpaxknaan Poccuiickoit Deaepanumy (B MOCIeIHEH PEAAKIINAHN).

®enepanbublil 3akoH oT 27 utong 2006 r. Ne 152-03 «O nepcoHadbHBIX JaHHBIX» (B
MOCIEAHEH peIaKIIH).

®enepanbhsiii 3akoH 0T 27.07.2006 Ne 149-03 «O6 unpopmaruu, nHPOPMALIMOHHBIX
TEXHOJIOTHX U O 3a1uTe HHpopMaum» (B MOCIeTHEN peaaKun).

®enepanbhblii 3akoH oT 6 anpenst 2011 1. Ne 63-D3 «O6 31eKTpoHHON noAIHCKH» (B
MOCTEAHEH peIaKIIH).

Va3 [pesunenta Poccuiickoit @enepannu ot 30.11.1995 Ne 1203 «O06 yTBepkIeHUH
MepeyHsl CBEJCHHI, OTHECEHHBIX K TOCYJapCTBEHHOH TaiiHe» (B mocienHed pe-
JTAKITIH).

VYka3 IIpe3unenta Poccuiickoit @eneparuu ot 06.03.1997 Ne 188 «O06 yTBepkaeHUH
MepeyHs CBEACHUN KOH(MUICHIIMATLHOTO XapaKkTepay (B MOCIEAHEH PeIaKIIHHT).

Vka3 Ilpesuaenta Poccuiickoit ®@enepanuu ot 22 utons 2016 r., Ne 293 «Bomnpocsl
®enepalibHOT0 ApXUBHOTO areHTCTBA» (B MOCIEHEN peaaKun).

Pacnopsiokenne Anmunuctpauuu [Ipesunenta Poccuiickoit @enepanuu U Anmapara
npasutenscTBa Poccuiickoit denepanuu ot 16.07.2008 Ne 943/788 [O mepeune mon-
HBIX M COKpAalICHHBbIX HAUMEHOBaHWUN (eAepaltbHbIX OpPraHOB HCHOIHUTEIbHOM
BJIacTH | (B MOCIEIHEN pelaKIun).

[TocTanosnenue ['ocynapcrBeHHOro komurera Poccuiickoii denepannu no cTaTUCTH-
ke oT 05.01.2004 Ne 1 «O0 yTBepkaeHUN YHU(DUIIMPOBAHHBIX (OPM MIEPBUYHON yUeT-
HOM TOKYMEHTAIMU 10 yYeTy TpyJa U €ro OIIaTh».

ITocranoBinenne Muntpyna P® ot 10.09.1993 Ne 152 «O06 yrBepxkaenun Hopwm
BpEMEHH Ha palOThI MO aBTOMATU3UPOBAHHOW apXWBHON TEXHOJIOTMH M JOKyMEHTa-
[IMOHHOMY 00€CIICYCHHUIO OPTAHOB YIIPABICHUS» (B IMOCIECTHEH PEIaKIIUN).
[TocTanonenne Muntpyaa P® ot 26 mapta 2002 1. Ne 23 «O6 yrBepx)aeauu Hopm
BPEMEHH Ha pabOThI IO JOKYMEHTAIIHOHHOMY OOECIICUCHHUIO YIIPABICHYECKUX CTPYK-
Typ (enepaibHbIX OPraHoOB HCIOJHUTENIbHON BiacTw» // bromierenp MunucrepcTsa
TpyZa U colanbHoro passutus Poccuiickoit @enepanuu, 2002.

[TocranoBnenue IlpaBurennsctBa Poccuiickoin @enepanuu ot 16.04.2003 Ne 225 «O
TPYIOBBIX KHUKKAX» (B MOCICAHEH peaKIIIM).

[Toctanosnenue IIpaButenbcTBa Poccuiickoit deneparuu ot 15.09.2008 Ne 687 «O06
yrBepkacHuH [lonoxennst 00 0COOEHHOCTAX 00pPaOOTKH MEPCOHANBHBIX JaHHBIX, OCY-
HIECTBIIIEMOI 0€3 NCIOJIb30BaHUS CPEJICTB aBTOMATU3ALIMI.

[Tocranosnenue IIpaButenscrBa Poccuiickoii ®@eneparyu ot 15.06.2009 Ne 477 «O6
yTBepkaeHuu [IpaBuit nenonpousBoicTBa B (peaepanbHbIX OpraHax UCHOTHUTEIbHOM
BIIACTH».

[TonoxxeHue o MoOpsAKE AOCTYyIA K MaTepuaiaM, XpaHsaIUMCs B TOCYy1apCTBEHHBIX ap-
XMBax M apXuBax roOCyJIapCTBEHHBIX opraHoB Poccuiickoil ®denepanuu, npeKpamieH-
HBIX YTOJIOBHBIX W AJMUHUCTPATUBHBIX J€J B OTHOIICHWU JIMI[, MOJBEPTIINXCS
MOJIMTUYECKUM PEIIPECCHSIM, a TAKKE (PHIBTPAIIHOHHO-ITPOBEPOYHBIX Jei : (YTB. MPH-
Ka3oM M-Ba KyJbTypbl U MacCcoBbIXx KOMMYHUKaiuii P®D, M-Ba BHyTpeHHUX fen PD,
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36.
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38.

39.

40.

41.

®enepanbHoil cimyx)6a OezomacHoctd PO ot 25.07.2006 roma Ne 375/584/352, 3a-
peructpupoBan B Munrocte Poccun 15.09.2006, peructpannonusiii Ne 8296).
Enuupiii KBaM(UKAMOHHBIA CIIPABOYHUK JOJDKHOCTEH PYKOBOIMTENEH, CIICIHAIIH-
CTOB U chyKalux, pasnen «KBaaupukalmoHHbIE XapaKTEPUCTUKU JOJKHOCTEH pa-
OOTHHMKOB TOCYJapCTBEHHBIX apXHBOB, IICHTPOB XPAHEHUS JOKYMEHTAIUU, apXHUBOB
MYHHIIMIIAJIBHBIX 00pa30BaHMiA, BEJJOMCTB, OpraHu3aluii, Jaboparopuii odecrnedeHus
COXPAaHHOCTH apXMUBHBIX JTOKYMEHTOB» (yTB. IpuKa3oM MuHHUCTEPCTBA 3jpaBOOXpaHe-
HUS U colanbHOro pa3Butus Poccuiickoit @eneparuu ot 11.04.2011, Ne 338H).
[Topsiiok MCHONB30BaHUS APXMBHBIX JTOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHHIIM-
najgpHeIX apxuBax Poccwuiickoit ®enmepanum (yTB. mnpukazoM PacapxuBa OT
01.09.2017, Ne 143).

[IpaBuiia 1enonpon3BOACTBa B TOCYJApPCTBEHHBIX OpraHax, OpraHax MECTHOI'O caMo-
ynpasiieHus (yTBepkaeHbl Ipuka3zom Pocapxusa ot 22.05.2019 Ne 71).

[IpaBmia opraHuzalMu XpaHEHUs, KOMIUJICKTOBAHMs, ydeTa M HCIOJIb30BaHUS
nokyMeHTOB ApxuBHOro ¢onga Poccuiickoit ®enepanym u Apyrux apXUBHBIX
JIOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYNpaBICHHUS U
opranu3zauusx (yTB. npukazom Pocapxusa ot 31 utomns 2023 r. Ne 77).

[IpaBmia opraHuzalMu XpaHEHUs, KOMIUJICKTOBAHMs, ydeTa M HCIOJIb30BaHUS
nokyMeHTOB ApxuBHOro ¢onga Poccuiickoii ®enepanymu u Apyrux apXUBHBIX
JIOKYMEHTOB B TOCYJIapCTBEHHBIX M MYHUIIMIAIbHBIX apXUBaxX, My3esX u OuOiuore-
Kax, Hay4HbIX opranu3anusax» (yTB. npuka3zom Pocapxusa ot 02.03.2020 1., Ne 24).
[TpaBuiia opranu3anuy XpaHeHHsI, KOMIIJICKTOBAHHUsI, y4€Ta U UCIOJIb30BaHUsI HAyYHO-
TEXHUUYECKOHN JOKYMEHTAIMU B OpraHax rocyJapCTBEHHO! BJIAacTH, OpraHaXx MECTHOTO
caMOyNpaBlieHUs, TOCYJaPCTBEHHBIX U MYHHUIMIAIbHBIX OpraHu3anusax (yTB. MpHKa-
30M Pocapxusa ot 09.12.2020, Ne 155).

TunoBble HOPMbI BpEMEHH U BbIPaOOTKH Ha padOThI (YCIyTH), BBINONIHIEMbIE (OKa3bl-
Ba€MbI€) IOCYIapCTBEHHBIMU M MyHULMIAJIbHBIMM apXxuBaMmu (yTB. mpuka3zom Pocap-
xuBa oT 8 aBrycra 2022 r., Ne 111).

I'OCT P 54471-2011/ISO/TR15801:2009 «Cuctembl 3IEKTPOHHOTO JOKYMEHTO00O0-
pota. YmpaBieHue nokymeHrtanueid. MuHdopmanus, coxpansemas B 3JIEKTPOHHOM
Buze. Pexomenganuu no o6ecrnedeHnto JOCTOBEPHOCTH U HAJISKHOCTHY.

I'OCT P 53898-2010 «CucTteMbl 3JIEKTPOHHOTO JOKYMEHTO0O0poTa. B3anmoseiicteue
CHCTEM yTIpaBJIeHUs JOKyMeHTaMu. TpeOoBaHMS K JIEKTPOHHOMY COOOIIeHUI0. — M.,
2010.

I'OCT P 53898-2013. Cuctema 31eKTPOHHOTO IOKYyMEHTO000poTa. B3anmoeiicTBue
CUCTEM YMpaBICHUS TOKyMEHTaMU. TexHuueckue TpeOOBaHUS K JIEKTPOHHOMY CO-
obmenuro. — M., 2013.

I'OCT P 7.0.95-2015. Cuctema cranmapToB no uHdopmaiuu, OMOIUOTEUHOMY U H3-
JATENIbCKOMY JeJly. DJIEKTPOHHbIE JOKYMEHThl. OCHOBHBIE BMJIbI, BBIXOJHBIE CBEJE-
HUSI, TEXHOJIOTMYECKHUE XapaKTEepUCTUKu. — M., 2015.

I'OCT P HUCO 30300-2015. CUBUJ. Undopmauus u poxymeHrtanus. CHUCTEMBI
yIpaBlieHUs! JOKyMeHTaMu. OCHOBHBIE TTOJIOKEHUS U cioBapb — M., 2016.

I'OCT P UCO 15489-1-2019. Mudopmanus u JOKyMeHTalus. Y IpaBIeHHE JOKYMEH-
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TpoHHO-OMOMoTeyHass cucrema. — URL: https://e.lanbook.com/book/437192 (marta
obpamenust: 26.11.2024). — Pexxum qoctyma: Uisl aBTOPH3. IMOJIH30BATEICH.

[Terymko, H. E. JlokyMeHTanimoHHOE OOEcredeHne yIpaBieHUs : y4e0.-MeTOoJI. T0-
cobue / H. E. ITerymko. — Munck : BI'VKHU, 2020. — 165 c¢. — Tekcr : 3neKTpOHHBIH //
Jlanb : 3JICKTPOHHO-OMOJIMOTEYHAS cucrema. - URL:
https://e.lanbook.com/book/176019 (mara obpamenusi: 10.05.2023). — Pexum mo-
CTyIa: /Ui aBTOPU3. MOJIb30BATENCH.
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34.

35

36.

37.

38.

39.

40.

41.

42.

43.

44,

[Temkoga, I'. JI. Cexperapckoe neno : yueoHoe mocobue / I'. JI. Ilemkosa. — 3-¢ uzn,
ucrp. u jgomn. — MuHck : Bemmiimas mkomna, 2014. — 318 ¢. — Teker : 25eKTpoHHBIH //
Jlann : AJIEKTPOHHO-OUOIHOTEUHAS cucTema. — URL:
https://e.lanbook.com/book/65310 (mara obOpamenus: 26.11.2024). — Pexxum noctyma:
JUIsL aBTOPH3. TOJIb30BATEIICH.

. [IpakTrkym 1o paboTe ¢ oOparieHUsIMU Ipak/IaH U OpraHu3aIui : yaeoHoe rnmocooue /

otB. pea. JI. B. Crannzons. — M. : [Ipocnekr, 2022. — 320 c. — TekcT : 2IeKTpOHHBIH //
Jlanb : 3JICKTPOHHO-OMOJIMOTEYHAS cucrema. - URL:
https://e.lanbook.com/book/298229 (mara oOpamenusi: 26.11.2024). — Pexum mo-
CTyma: JUIsi aBTOPH3. MOJIb30BATEIICH.

[Tyrekuna, JI. B. YnpaBienue 37eKTPOHHBIM JTOKYMEHTOOOOPOTOM B BBICIIEM yuel-
HOM 3aBejieHHM : yueOHoe mocoOue / JI. B. Ilytekuna, B. FO. Moxpsriii. — CIIO. :
CII6I'VII, 2020. — 65 c. — TekcT : 2neKTpoHHbIH // JIaHb : 37eKTpOHHO-OMOIHOTeUHAs
cucrema. — URL: https://e.lanbook.com/book/215444 (nata o6pamenus: 10.06.2023).
— Pexxum noctyma: 11 aBTOpH3. OJIB30BATEICH.

Pomammn, U. E. Yopasnenue u s5koHOMHUKa apXUBHOTO Jeina B Poccuiickoin denepa-
i : yueOHoe mocodue / U. E. Pomamun. — 2-e u3g., an. — M. : PITY (UnaTepmenna-
Top), 2022. — 155 ¢. — Tekct : anexkTpoHHbIN // JIaHb : 3EKTPOHHO-OMOIMOTEYHAS CH-
crema. — URL: https://e.lanbook.com/book/350954 (nata obpamenus: 26.11.2024). —
Pesxum nocTyna: uist aBTOPU3. MOJIb30BATENCH.

Ps6oBa, C. B. JlokymMeHTamOHHOE OOECIIEYEeHUE YIPABICHUYECKON AEATEIbHOCTH :
ydyeonoe nocobue / C. B. Pa6oBa. — YaesHoBck : Yal'TVY, 2021. — 340 c. — Teker :
anekTpoHHBI //  JlaHb : 3NeKTpoHHO-OMOnmWoTewHas cuctema. — URL:
https://e.lanbook.com/book/259769 (mara oOpamenus: 26.11.2024). — Pexum no-
cTyna: Ui aBTOPH3. MOJIb30BATEICH.

Camxuna, O. II. T'ocymapcTBeHHOE yIpaBiieHHWE: TEXHOJOTHMH U IUdpoBas TpaHC-
dopmarus : yaebnoe nocodue / O. I1. Camxuna, b. b. Camxkun, O. H. Monrymi. — Kei-
3pi1 : TyBI'Y, 2022. — 108 c. — Tekcr : anexkTpoHHBIN // JlaHb : 37IEKTPOHHO-OMO-
mnoreunast cucremMa. — URL: https://e.lanbook.com/book/339617 (mata oOpamieHus:
26.11.2024). — PexxuM goctyma: Juisi aBTOPHU3. MOIb30BaTEIICH.

Capamnynoga, JI. H. JlokymMmeHTaInOHHOE 00ECTIeUeHNE YIPABICHUECKOHN NeATeIbHOCTH
: yuebnoe nocobue / JI. H. Capamnynosa, H. B. I'punikux. — Upkyrtck : UT'Y, 2023. —
124 c. — Tekcer : anekTpoHHbIH // JlaHb : 35ekTpoHHO-Onbmuoreunas cucrema. — URL:
https://e.lanbook.com/book/343130 (mara oOpamenus: 26.11.2024). — Pexum no-
cTyna: Ui aBTOPH3. MOJIb30BATEICH.

CocraBnenue u opopMIICHHE JIEIOBBIX MHUCEM : ydel.-meTona. mocodue / coct. 3. B.
CrenanenkoBa. — Cypryt : Cypl'TlY, 2021. — 47 c. — Tekcr : aneKTpoHHbIH // JlaHb :
ANEKTPOHHO-OMOMMoTeunass cucremMa. — URL: https://e.lanbook.com/book/259067
(mata obpamenus: 09.03.2026). — PexxuM gocTyma: Uit aBTOPU3. MOJIb30BATEIICH.
Tenpuaposn, A. JI. ApxuBoBeaeHue : yue6. mocooue / A. JI. TenpuapoB. — 5-¢ u3zg. —
M. : Jamkos u K, 2022. — 184 c. — TekcT : anekTpoHHbI // JIaHb : 3IeKTPOHHO-OHO -
muoteunas cuctema. — URL: https://e.lanbook.com/book/277184 (nmata oOparieHus:
26.11.2024). — Pexxum noctyna: JUisl aBTOPHU3. OJIb30BaTENEH.

Tymbunckas, M. B. 3amurta napopManuu Ha npeanpusITHH : . mocodue / M. B. Tym-
ounckas, M. B. [lerpoBckuii. — Bonorna : Undpa-Umxenepus, 2024. — 144 c. — Teker
: onekTpoHHBIM // Jlamb : 2JeKTpoHHO-OMOiMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/427820 (mara oOpamenusi: 26.11.2024). — Pexum mo-
CTyma: JUIsi aBTOPU3. IOJIb30BaTEICH

VYnpaBieHue AOKyMEHTaMH B COBPEMEHHOW opranuzanuu : yuded. mocobue / C. A.
I'norosa, E. B. Kapaeim, A. FO. KonbkoBa [u np.]. — M., 2024. — 685 c¢. — TekcT :
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45.

46.

47.

48.

W

o Na

14.
15.

16.
17.

18

MeKTpoHHBIN //  JlaHb :  3NeKTpoHHO-OMONmMoTeuHas cuctema. —  URL:
https://e.lanbook.com/book/451508 (mara oOpamenus: 09.03.2026). — Pexum no-
CTyIa: JAJIsi aBTOPHU3. MOJIb30BATEIICH.

VYnpasnenue AoKyMeHTamMH B UGPOBOi 3KOHOMUKE. OpraHusanus, perjaMeHTalus,
peanmzanus : MmoHorpadus / M. B. Jlapun, H. I'. Cyposuesa, E. B. TepentoeBa, B. @.
Ankosas ; mox pegakuuei M. B. Jlapuna. — 2-¢ usn., 31. — M. : PITY (MuTepmenuna-
TOp), 2022. — 247 ¢. — TekCT : ANeKTPOHHBIHN // JIaHb : 3IEKTPOHHO-OMOIMOTEYHAS CH-
crema. — URL: https://e.lanbook.com/book/268037 (mara oOpamenus: 26.11.2024). —
Pexxum noctyma: asist aBTOpU3. OIB30BATENICH.

®duonosa, JI. P. DTuka nenooro oOmieHus : yued. mocodbue / JI. P. ®duonoBa. — 2-¢
u3M., nepepad. u gom. — [lensa : [IT'Y, 2020. — 112 c¢. — TekcT : anekTpoHHsIi // JIaHb :
ANEKTPOHHO-OMOMMoTeunass cucrema. — URL: https://e.lanbook.com/book/162302
(mata obpamenus: 27.11.2024). — Pexxum gocTyma: Juist aBTOpU3. MOJIb30BATENCH.
UymnpuH, K. I1. Teopernueckoe nokymeHToBeaenue : yueo. mocooue / K. I1. Uynpun. —
[Tepms : TITUK, 2019. — 96 c. — TekcT : 31eKTpoHHBIN // JlaHb : 371€KTPOHHO-OHO-
muoteunas cuctema. — URL: https://e.lanbook.com/book/155791 (mata oGparieHus:
26.11.2024). — PexxuM goctyna: Jyuisi aBTOPHU3. MOJIb30BaTEIEH.

[Iyneruna, M. B. ApxuBoBenenue : y4e6. mocoobme / M. B. Illymeruna. — Ap-
xaHrenbek : CADY, 2014. — 232 c. — Tekcr : anekTpoHHbIi // JlaHb : AJIEKTPOHHO-
oubnuoteunas cuctema. — URL: https://e.lanbook.com/book/96617 (nara obparmenus:
26.11.2024). — PexxuM goctyna: Juisi aBTOPU3. MOJIb30BaTEIEH.

Jlokymenmoegeoueckue u apxueosedueckue nepuooudecKue u30anus

«Bectauk apxusucta.RU»: Poc. ncropuko-apxuBoenueckuii xxypsaain. — Mza. ¢ 2012
I.
Henonpoun3BoacTBo: 3. 2 pasza B noayroaue. — Uzn. ¢ 2011 r.

. JlenonpousBoICTBO U JOKYMEHTOOOOPOT Ha MPEIIPUATHN: €KEMECSIUHBIN KypHAI. —

W3n. ¢ 2002 r.

JIMpeKTop Mo NepcoHay: eKEeMECIYHbIN TPAaKTUUYECKUM Ky pHaJ.

Kanposas cinyx0a 1 ynpaBieHHe IEPCOHATIOM IPEIIPUITUS: €KEMECSIIHBIN KypHa.
—HW3x. ¢ 2002 r.

KanpoBuk: exxemecsunslii xxypHai. — Mza. ¢ 2002 r.

KagpoBoe neno: exxemMecsuHbIN TpakTH4YeCKuil )xypHait. — M3a. ¢ 2003 r.

KapoBblil BoIpoc: eXeMECSIUHBIN KypHal.

Kanpossiit menemxment: M3a.10 Boim. B rog. — U3a. ¢ 2002 r.

. KagpoBoe nenonpo3BoacTso.
11.
12.
13.

Kaapsl npeanpuarus: exxeMecsuyHbIN KypHal.

OTteuecTBEHHBIE apXUBBI: HAYYHO-IIPaKTHUECKUH xKypHal. — M3a. ¢ 1991 r.
Cekperapuat B BOIpocax U OTBETaX: €KEMECSUHbIHN KypHal B popMaTe «BOIPOC-
orBeT». — M3a. ¢ 2009 1.

CexkpeTtapckoe Jero: exxeMecsuHbIi nmpodeccruonanbublil xxypHal. — U3, ¢ 2001 T.
CoBpeMeHHbIE TEXHOJIOTUH JICIIONPOU3BO/ICTBA U IOKYMEHTO000pOTa: €KEMECUHBIN
xwypHai. — U3a. ¢ 2011 r.

CripaBOYHUK KaJ[POBHKA: €KEMECSIHBIN )KypPHAJ PYKOBOJUTES KQJAPOBOU CITYkKOBI.
CrpaBoYHUK ceKkpeTapsi U opuc-MeHePKepa: eKEMECTIHbIN MPaKTUICCKUN KypHaAJ. —
Wzn. ¢ 2002 r.

. YrpasieHue nepcoHanioM: u3f. 2 paza B Mecsul. — Mza. ¢ 1996 r.
19.

IOpuanuecknii cipaBOYHUK pyKOBOAUTENS: €keMec. )KypHail. — M3a. ¢ 2002 r.
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3.2. UapopmaunoHHbie pecypchbl

3.2.1. Ilpogpeccuonanvhnuvie 6a3vl OaHHBIX U UHPOPMAYUOHHBIE CRPABOUHbBIE CUCHIEMbL

Ba3el nanubIx:

bubnuoreka auccepranmii u pedeparos Poccun. — Pexxum nocryna:
http://www.dslib.net

Enunoe okHO Jmoctynma K wuH(DOpPMANMOHHBIM pecypcaM. — Pexum jgocryma:
http://window.edu.ru

«Kubepnennnka» HayuHnas snekrponnas Oubimuoreka. — Pexxum mocryma:
https://cyberleninka.ru

Hayunast snekrponnas 6ubnmoreka E-library. — Pexxum nocrymna:
https://elibrary.ru/defaultx.asp

HanmonaneHas snexTponHast Oubnuoreka. — Pesxum nocryma:http:/xn--90ax2¢.xn--
plai/

HanponaneHbIi OTKPBITEIN YHUBEpCUTET. — PesxkuMm poctyna :http://www.intuit.ru/
OBC «Jlanwy. — Pexxum gocryna:http://e.lanbook.com

3BC «IIpodu-JInby. — Pexxum goctyna: https://biblio.profy-lib.ru/

OBC «PykonT». — Pexxum gocryna: http://rucont.ru

DnexrponHas 6ubnunoreka auccepranuii PI'b. — Pexxum noctyma:http:/www.dslib.net;
Web of Sciense. — Pexxum noctyma: https://webofscience.com.

NudpopmanmoHHble CIPABOYHbIE CUCTEMBbI:

I'apanr,
Koncynbrant+

3.2.2. Pecypcel unghopmayuonno-menekommynukayuonnoi cemu Hnmepnem

http://www.rsuh.ru — caiit Poccuiickoro rocyJapcTBEHHOTO TYMaHUTAPHOTO YHUBEP-
cuteta (PITY).

http://archives.rumethodics/ — caiiT ®enepaabHOTO apXUBHOT'O areHTCTBA.
http://www.kadrovik-praktik.ru — caliT MaTepuanoB 1Mo KaJpoOBOMY JIEIOMPOU3BO/I-
CTBY.

http://cyberleninka.ru/ — Hayunas snekrponHas 6ubnanorexa «KnbepieHuHkay.
http://elibrary.ru — Hayunas snextponnas oubiaunoreka e-LIBRARY .ru.
http://www.gramota.ru/ — pycckuii s3Ik 1151 Bcex CripaB.-HHPOPM. OpTai.
http://www.rusarchives.ru/ — Ilopran « ApxuBsl Poccum.

http://www.scholar.ru/ — ITorck Hay4IHBIX ITyOTUKAIIUH.

http://e.sekretariat.ru/ — caldT 3JIeKTpOHHOM Bepcuu xypHaia « CIIpaBOYHUK CEKpeTaps
U o(uc-MEHEKEPAY.

http://www.delo-press.ru — caiit )xypHaya «Jlemonpon3BoacTBO U JOKyMEHTOOOOPOT
Ha TPEIIPUATAN.

http://www.funnycong.ru/ — Jlenonpou3BoicTBO (CaliT MaTepHUaoB).
http://www.kdelo.ru/ — caiit xypHana «KaapoBoe aemo».

http://www.profiz.ru/sr/ — caiit )xypHaya «Cekperapb-pedepeHT».
http://www.sekretariat.ru/forum/forum1/topic781/messages — PRO-/lenonpounsso-
ctBo 1 COJI (mopran aysa pykoBoautene ciyx0 JIOY u cekperapeii Bcex ypoBHEH).
http://www.sekretarskoe-delo.ru — caiiT xxypHana «CeKpeTapckoe JIeyoy.
http://www.top-personal.ru — caliT >xypHaia «YpaBjaeHUE IEPCOHATIOM.
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http://www.delo-press.ru/
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http://www.scholar.ru/
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http://www.dslib.net/
http://rucont.ru/
https://biblio.profy-lib.ru/
http://e.lanbook.com/
http://www.intuit.ru/
http://xn--90ax2c.xn--p1ai/
http://xn--90ax2c.xn--p1ai/
https://elibrary.ru/defaultx.asp
https://cyberleninka.ru/
http://window.edu.ru/
http://www.dslib.net/

—  http://www.top-personal.ru/officeworks — caiiT ;xypHana «leI0mnpon3BoicTBOY.
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ITPUJIOXKEHHE 1

JEKCUYECKHE CPEACTBA (MAPKEPBI), HCITIOJIb3VEMBIE JJIA
PACKPBITUA PAS/INYHBIX ACIIEKTOB COAEPKAHUSA BKP

ACIEKTBI
coJlep:KaHusl

Jlekcuyeckue cpeacTBa (MapKepbl)

AKTyalbHOCTB IPOOJIEMBI

Oco0eHHOCTD, HCKIIOYUTEIBHOCTh, BaXXHOCTh paccMaTpUBAEMOM
poOIEMBI

OnHolt u3 HanboJIee aKTyallbHBIX MPOOJIEM SBJISCTCA. ..

B Hacrosiee Bpemsi 0coOyr0 aKTyaIbHOCTh IPHOOPETACT. ..

CH0XHOCTh, TPYAHOCTh, PEIICHHUS TIPOOJICMBL. ..

BonbmM TpensiTCTBHEM SIBJSIETCS... TIOOTOMY HW3y4YeHHE... — Ha-
CylIHas 3a/1a4a...

ITpu cocTaBieHHH... CTATKUBAEMCSI C PAJOM TPYAHOCTEH, MOITOMY
UCIIOJIL30BAHUE. .. — CIIOXHAs TIpodJiema...

AKTyabpHOCTb (0COOYIO aKTyalbHOCTh, 3HAYCHUE ) IPUOOPETAET...

Ocoboe MecTo 3aHUMaeT...

OrpoMHYI0 poJib HTPAeT...

Bce Ootbliiee BHUMaHHE YICTSECTCSL. .

Heo6xonnumMocTh Kakoro-
100 IeHCTBHS

Heo0x01uMocTh MOXKHO 000CHOBATH CJICIYIOIIUM 00Pa30M...

HeobxomumocTs 00ycioBieHa. ..

OmHoit (0THUM) U3 OCHOBHBIX (BOXKHEHITNX, HAN0OJIEE CIIOKHBIX,
HanOoJiee aKTyaJIbHBIX ) TIpo0JIeM (3a/1a4, 0COOCHHOCTEH, HampaBJie-
HUH, XapaKTePUCTHUK) SIBISIETCS. ..

[pu... BO3HHKAET cllokHas ipobaema (pa3sHooOpa3Hble 3a1a4H...)

OmpeneneHue TpaHuI]
MPEIIPUHATOTO UCCIIC0-
BaHHS

B nanHO#t paboTe paccMaTpHUBaeTCs TONBKO ...

B omnuceiBaeMoM HCCIIEIOBAaHUM HAC MHTEPECOBAIIA B OCHOBHOM
BOMPOCHI (TIPOOIIEMB) ...

Taxoif MoIX0]] 00YCIIOBJIEH ...

Hcxomst U3 3THX cOOOpaskeHUH, rPaHuUIbl JAHHOTO MCCIICIOBAHUS
OTPEICICHBI CISAYIONIMM 00pa3oM

VYTouHeHUE I/ICHOJ'IB3yCMOﬁ
TEPMUHOJIOI'UH HUJIU aB-
TOPCKOT'O OIPEACICHUA
HCXOOHBIX MOHATHHI

B manHOM MccnenoBaHum... 3a/1a4a... Oy/IeT pacCCMOTPEHa Kak...
[Tpu 5TOM TOI... OyZIEM TOHUMATE...
Ilon... 31ecsr moHMMaeTcs. ..

L[eneBa;[ YCTaHOBKa

Lens (3aga4a) naHHOTO UCCIIEAOBAHUS 3aKIIOYAETCS B...

B Hacrosmiet (manHoit) paboTe m3nararmTcs (aHaTU3HPYIOTCS,
OIMCHIBAIOTCSI, UCCIIEAYIOTCS, PACCMATPUBAIOTCSI, ITPETararoTCs,
paccMOTpEHBI, IPUBEEHEL...)...

Hacrosmias (manHas) paboTa moCBsIICHA. ..

M3BecTHBIN BapuaHT peliie-
HUsA

W3BecTHO, 4TO...

H3BecTHBIC TOAXOEI K... OCHOBAHHI Ha...

JluctaHTHas CBSI3b C MPEANISCTBYIONIMMH Pab0TaMu aBTOPa WK
JIpYruX UccaeaoBaTenei ...

B pabore... mokazaHo (BBIAEICHO, IPEAJIOKECHO, BBIIBUTAIACE,
OIHCHIBAJIACH, 0OOCHOBHIBAIACH)...

Bce Gonpimee pacpocTpaHeHHE TIOTYYATOT. .

B nayke (mmpakTuke, OTpaciy)... HCIOIB3YIOTCS Pa3TUIHBIC TTOI-
XOJibl, HAIIPUMED. ..

Henocratku u3BecTHOTO
BapHaHTa PEIIeHUs

OCHOBHO HEOCTATOK. .. 3aKJITFOYACTCS B TOM, UTO. ..
HenocratkoM siBNsieTCs TO, UTO...
Yro Kacaercs..., TO 3Ta npodJieMa elie He pelicHa
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XapakTepucTHKa OTHOLIE-
HUI IPOTHUBOIOCTABJICHUS,
HECOOTBETCTBUS

OnmHaKo... UMEET PSIJI CYIIECTBEHHBIX HEIOCTATKOB...
OnHako... He I03BOJISICT ...

XapakTepucTrka Kakoi-
1100 HETaTUBHOW CHTYa-
01501

B... urnopupyercs...
B GonbrmHCTBE padoT... paccMaTpuBaeTcs 0e3 yJera...

Koncraranus TpyaHocTei,
CJIOKHOCTH pealn3alum
W3BECTHBIX paHee BapHaH-
TOB PELICHUS

PaccMoTpenHas cuctema sIBJI€TCS BeCbMa CIIOKHON U XapaKTepH-

3yeTcs OONBIION INTEIEHOCTHIO 00CTy)KUBAHIIS

prnOCMKOCTL CYHICCTBYIOIUX METOJO0B... CYIICCTBEHHO CHUXKA-

CT...

Ornrcanne mpenaraeMoro
BapHaHTa PEIICHUS

B nHacrosmieit pabote npemyiaracTcs CpeacTBo...

IIpensaraemslid... OCHOBaH Ha...

PaccMoTpuM 01MH 13 BO3MOKHBIX ITyTEH PEIICHUS MPOOJIEMEL. ..
[lepeiinem HEMOCPEICTBEHHO K OMHUCAHHUIO. ..

B nanHOM uccienoBanuu (paboTe) u3aaraeTcs OJUH U3 IMOAX00B

IIpumepst Paccmotpum... Ha mpumepe...

[IpuBenem npumep...

[TosgcHUM Ha IpUMEPE...
Harnsgnoe npeacrasienue Ha pucynke (Tabnune, cxeme) moka3zaHo (IIpUBEACHO, TIpeACTaBIIe-
uHpOpMAIIH HBI) ...

DKCIepUMEHTATbHAS
poBepKa

DKCIIEPUMEHT. .. IPOBOAMIICS Ha MAacCHBE...
st moaTBepKIeHUS. .. OBLT TPOBEICH YKCIIEPUMEHT

Oco0eHHOCTh TIpeIara-
€MOr0 BapHaHTa PEIICHHUs

CymiecTBeHHON 0COOEHHOCTHIO. .. SBISETCH...
OCc00EHHOCTD... COCTOUT B TOM, UTO...

IIpeumyiiectBa npeasiara-
€MOT0 BapHaHTa PEIICHHUS

[IpenmymiecTBO 3TOro crocoda COCTOUT B TOM, UTO. ..
CreioBaTenbHO, IPEUMYIIECTBA MPEIaraeMoro BapuaHTa (IpoeK-

Ta, coco0a) COCTOAT HE TOJBKO B..., HO M B...

PesynbTaThl

Pe3ynbTaThl nokazaiu cieayoiiee. ..
KonuyecTBo HepeneBaHTHBIX TOKyMEHTOB cocTaBisieT 40 % oT...

BriBoanl

Hrtak, MOKHO CAE€IaTh BEIBOI, YTO...
[IpoBeneHHOE UCCIIEIOBAaHUE TTO3BOJISIET CACNIATE CICIYIONINE BBI-

BOJHEI...

OO6cnenoBanre JOKYMEHTO000pOTa OpraHU3aIuy TI0Ka3allo, 4To. ..
B 3akimouenmne noaepKHeM CIICIYOIIee. .
AHanu3 Mo3BOJSIET YTBEPKAATh...

Pexomenpanuu

Kak..., Tak H... MOKET OBITh PEKOMEHIOBAaHO B KAYECTBE...
Cucrema MOXXeT OBITh PEKOMEH/IOBaHA JJIAL. ..

...MOXXET OBITH UCITOJIH30BaH IIJIA. ..

Pa3paborannbie pekoMeHIAIUK (IPEUI0KEHUS) MOTYT IPUME-

HATHCA B...(IJI4...)

NnmrocTpanus ckaz3aHHOTO

Hanpuwmep...
B xagecTBe mpuMepa MOXKHO MPUBECTHU (COCTATHCS) HA. ..
[TpuMepoM MOKET CITYKHUTb. ..

BBenenue HoBo#t nHpOpMa-
UH

PaccMmoTpuMm crenyromiye cnydJad. ..

OcranoBuUMCS TTOIPOOHO HA. ..

[IpuBeneM HECKOIBKO MPUMEPOB

Heckonbko AOMOTHUTETBHBIX 3aMEYaHUH

Heckomnbko CITOB 0 MEpCreKTHBAX UCCIIeIOBaHUS (PEIICHUS MPO-

OyieMBbI)

Ilopsiok u3noxeHus u
BpPEMEHHasi COOTHECEH-
HOCTb

CHavarna...
[Ipexne Beero...
B nepByto ouepens...

42




Bo-nepBriX,. .., BO-BTOpBIX. ..
3aremM, nanee, HOTOM. ..
Hakomerr,. ..

B 3akmoueHme. ..

ComnocraBieHue 1 MpoTu-
BOIIOCTABJICHHUE

Onnako...

He Tonbko..., HO H...

B To Bpems kax...

Mexny TeMm...

Bwmecrte ¢ Tem...

Kak..., Tak u...

AHaOTUYHO, TAK)KE, TAKUM KE 00pa3oM

B oTiinuue, B IpOTHBOIOI0KHOCTL, HA00OPOT, HATPOTHB
TeMm He MeHee,. ..

HononHeHune, yrouHeHue

Taxk xe ...

IIpuuem...

IIpu 3tOM. ..

Bwmecre ¢ Tem...

Kpowme (cBepx, Oonee) Toro
I'maBHBIM 00pa3oM. ..

I[OKaBaTCJ'ILCTBO

..., UTO CBUJCTEIILCTBYET O...

..., 9TO TIOATBEPKIAET MPABUIBHOCTh PACCYKACHUH (BHIBOJIOB)
Orcrona ciemyer, 9To...

ITockonbky..., TO H...

B cuny...

CorracHo 3TOMY...

BBenenue nuTaThl B KOH-
TEKCT

ABTOp mHILET (YKa3bIBAET, yTBEPIKIAET, OTICPKUBALT): «...»
«...,— uuiet (OTMeYaeT, MOAYEPKUBACT) aBTOD, —...»
«..., — YKa3bIBa€TCs B 3TOU CBS3H, — ...»

ABTOp JieTaeT cienyrolee 3aMevaHue:; «...»

BwmecTte ¢ TeM uMeeTcst yTOUYHEHHE: «...)»

B... yka3pIBaeTcs: «...»

B gactHOCTH, OTMe"aeTcs (ITOTIEPKUBACTCS): «...»
B urore nemaercs Takoil BBIBOM: «...»

CrenaH Takoi BBIBOZ: «...»

OH (aBTOp) 3aKITIOYALT: «...»

B 3akmtoueHne aBTop MUIIET: «...»
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ITPUJIO>KEHHE 2
IMABJIOH OPOPMJIEHHMA TUTYJIBHOTI'O JINCTA

DEJEPATBHOE TOCYAAPCTBEHHOE BIO/DKETHOE OBPA30OBATE/IBHOE VUPEKTEHHE
BBICIIIETO OBPA30BAHUS
«YEIABUHCKHI TOCYAAPCTBEHHBI HHCTHUTYT KY/IBTYPBI»

DaKyJabTeT J0KYMEHTAJbHbIX KOMMYHMKALUI U TYpU3Ma
Kadenpa ucropuu, my3eoioruu u JOKYyMEHTOBEACHUS

BeinyckHas KBaau(pUKaMOHHAA padoTa
1o nporpamMMe 6akajaBpuara
«JlokymMeHTallMOHHOE o0ecnieyeHUue YIpaBJaeHus»
10 HANPABJIEHUIO MOATOTOBKH
46.03.02 JlokymMeHTOBe/leHHE U APXMBOBeEIeHH e

HA3BAHUE BKP

BBINOJTHUI CTYACHT:

___ Tpynmbl, __ Kypca,

O4HO (3204HOI1) popmbl 0OyUeHuUs
®. U. O. nornocmsio

Hay4Hblil pyKOBOAUTEJIb:
@. H. O.
y4€Hasi CTCIICHb, 3BAHUE

JlaTa copaum —

[IpoueHT OpUTMHATBHOCTH TEKCTA —
[Toanucs crynenra —

[Toanucs HAy4HOTO PYKOBOAUTENS —
[Tonmucek 3aB. kadenpoit —

BrinyckHas kBaaupHUKaMOHHas pa0doTa 3alluIleHa
« » 20 T
Ouenka

[Ipencenarens I'OK

(Tmozmnuck) DOUO

YeasaOounck, 202
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ITPUJIOKEHHE 3

IMABJIOH O®OPMJIEHUA OI'JIABJIEHHS BKP

Bgenenue

I'naBa 1. Ha3Banue
1.1. Ha3Banune
1.2. Ha3Banue
1.3. HazBanue

I'nmaBa 2. Ha3Banue
2.1. Ha3Banue
2.2. Ha3Banue
2.3. Ha3Banune

I'naBa 3. Ha3Banue
3.1. HazBanune
3.2. HazBanune
3.3. HazBanue

3aKIoueHue

OIJIABJIEHHUE

Crucok UCToIb30BaHHON JIUTEPATYPhl

[Tpunoxxenue 1. Hazpanue
[Ipunoxenne 2. Hazpanue
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ITPUJIO>KEHHE 4
IITABJIOH OT3bIBA HAYYHOI'O PYKOBOJHUTEJISI HA BBIIIYCKHVIO
KBAJIN®PHUKATTMOHHYIO PABOTY

A ®DEJEPAJIBLHOE I'OCYJIAPCTBEHHOE BIOJ’KETHOE OBPA30OBATEJbHOE
- -

‘51 \a' YUPEJKJIEHUE BBICIIETO OBPA30BAHMSI

\\.o' ﬁ ‘t’f «YEJSIBUHCKUI TOCYJAPCTBEHHBII MHCTUTYT KYJIbTYPBI»

OT3bIB HAYYHOT'0 PYKOBOAMTEJISI
HA BBIIYCKHYI0 KBATH(UKALMOHHYIO padoTy

PUO odyuaromerocst

@akyabTeT JOKYMEHTAIbHbIX KOMMYHHKAIUI U TypU3Ma
®opma 00y4yeHHs — 320UHas

Hanpasienue 46.03.02 JJokyMeHTOBEIEHUE U ApXHUBOBEICHUE
Ipodpuab — JlokymeHTalIMOHHOE 00€CTIeUeHrEe YIIPABICHUS
I'pynna

HanmenoBanue TeMbl

®UO pykoBoauTeast

JoaxHoCTH

Yuenasi creneHn (3BaHue)

1. OpUruHAaIBHOCTHh M HOBU3HA MOJYYeHHBIX pPe3y/bTaToB.
2. CTeneHb CAaMOCTOAAITEIbHOCTH pellIeHHs] MOCTABJECHHBIX 3a1a4.

3. SIcHOCTB, YeTKOCTh, MOCJI€I0BATEILHOCTb, 000CHOBAHHOCThH MOJyYeHHbIX
pe3yabTaToB.

4.CreneHb caMOCTOSAITEJIbHOCTH 00y4aloLIerocsi 1 TBOPYECTBA NPUHATHS PellleHUil pH HANMCca-
HHUM paldoThI, ero UHUIHATUBHOCTH, YMeHHE OPraHNu30BbIBATH CBOM TPYA.

5. locTH:KeHUE IUIAHUPYEMBIX Pe3yJIbTATOB 0CBOeHMS (YPOBEHb OBJIa/ICHUS] KOMIIETEHIUSIMHU).
6. KoppekTHOCTH HCNOIb30BaHNS HCTOYHUKOB, 00beM OPUTHHAJIBHOIO TeKeTa — %o.
7. Hanunume ny0aukanuii, yuacrue B KOH(pepeHIusiX 10 TeMe UCCIeJOBAHUS.

8. KadecTBo opopmienus. (Ypogenv cpamomnocmu, Cmuib U3N0A4CEHUs, KA4eCmeo
NPUTIOACEHULL U COOMBEeMCmaUe mpedOBAHUAM CIMAHOAPMA K SMUM OOKYMEHMAM.)

9. Pexomennauun. (Pexomendyemcs k zawume/ K sawume ne pexomenoyemcs. K nybnuxayuu,
YUacmuio 8 KOHKYpce HAy4YHO-UCCAe008aMeNbCKUx pabom cmyoenmos, HOCIMYNIAEHUIO 8 ACHUPAHIMYPY

uop.)
10. 3ameuanus.

11. Bonpocsi:
[Toanuce (1.0.Damunus)

Jata
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ITABJIOH AKTA O BHEAPEHHNH

ITPUJIOKEHHE 5

(axm o eneopenuu oghopmaaemca Ha pupmenHom d1aHKe OP2AHU3AYUN)

AKT BHEJAPEHUSA

Pe3yJbTaTOB BbINYCKHON KBAJM(PHUKANMOHHON PadoThI

Hacrosmuit AKT CBHJIETENECTBYET, YTO PE3YbTaThl UCCIICAOBAHUS (HauMeHo8aHue), Bbl-
MIOJTHEHHOTO O0yYarommmcs... Kypca, Ne rpymiel, (akynbreTa TOKyMEHTAIBHBIX KOMMYHH-
Kallui ¥ Typu3Ma, ,HarpasiieHus noarotoBku 46.03.02 JlokyMEHTOBEAEHUE U aPXUBOBEICHHE
YensOMHCKOTO TOCYAapCTBEHHOTO MHCTUTYTA KyIbTypbl, DUO (8 meopumenvrom naoedice),
BHEZIPEHBI B (HA36aHUe Opeanu3ayuuL)

Hpouecc BHCOPCHHA IIPOXOAWII B II€prUoa C AA.MM.ITIT 110 JA.MM.ITTT.

Pa3zpaboTka oOyuatromierocst mo3Bosmia (8piopams coomeemcmayouee):

Ne Coneprxanre BHSIPCHIS ®opma BHEJIpEHUS Mecro, nata BHeIpe-

/i pe3yJIbTaToB HUS

1. | Honmyunts OOBEKTMBHBIA aHa- | A) BHICTYIUIEHHE Ha cemuHape (Ha- | Ha3Banue wmeponpus-
3 COCTOSIHMSI | yYHO-TIpaKTU4YecKass KOH(EpeHIUs, | THs, 1aTa IPOBEICHUS
............................. Ip.):

B) cratps B xypHai, cOOpHUK bubnmuorpaduueckoe
ONMCaHue

2. | Pacuputes mpodeccuoHans- | BRICTYIUIGHHE Ha cemuHape (Mma- | HasBanume wmeponpus-
Hble 3HaHUS COTPYIHHUKOB | CTep—Kiacc, Ip.): Ha3BaHME | THSA, 1aTa IPOBEICHUS
(YkazaTb OHMONMOTEKY, OTAEN) | BBICTYIUICHHS
B
HPAKTHKE ... ..eneeeenenenennene.

3. | PeanuzoBath npoekt | toru peanuzauuu Hara peanuzanuu
(HauMeHOBaHNE)

4. | Opyroe

JIOKHOCTH dUO

(Tpebyemcsa neuamso yupencoenun. Ecnu peuenzun ogpopmnaemcn na pupmennom daranke
opzanu3zayuu, neyamsy He mpeodyemcs)
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JINCT USMEHEHUY B TPEFOBAHHAX U METOJANYECKHX YKASAHUAX
IT1O BBIITIOJIHEHHIO 1 3AIIIUTE BKP

B tpeboBanusa u meroauueckue ykazanus no BbinosiHeHUI0 BKP mo nampasnenuto
noarotoBku 46.03.02 JIokyMeHTOBEIEHHE W apXHUBOBEJCHHE BHECEHBI CIEAYIOIINE U3MEHEe-
HUS U JOIIOJTHEHNA

YueOHblii PexBu3uTHI HomMep u HaumMeHoBaHue Conep:xanue u3MeHeHHH H
rojl MPOTOKOJIA pasnesa, noapasaesa JAOTIOJTHEH U
2022/23 poTokos Ne 8 Bes HaMenenii
ot 30.06.2022
2022/23 npotokoi Ne 8 Bes HaMenenii
ot 30.06.2022
2023/24 | mportoxous Ne 8 3. IlepeueHb neYaTHBIX U JICK-
oT 29.05.2023 TPOHHBIX 00Pa30BATEILHBIX U OOHoBNICHNE U JONIOIHEHHUE
WH(GOPMAIIOHHBIX PECYPCOB, HE- | CIHCKA PEKOMEHTyeMOH -
00XOIUMBIX JJISl TIOATOTOBKH K TepaTypbl HOBOH y4eOHOH,
rOCyJapCTBEHHOMY 3K3aMEHY METOJUYECKOW U HAYUYHOH
3.1. [lewatHsie 1 (UITH) DIIEKTPOH- JIUTEPATYypOr
HbIe 00pa30BaTENbHbBIE PECYPCHI
2024/25 | TIporokom Nell 2. Crpykrypa BKP JIOTIOJTHEHO TIPUMEPaMu
ot 27.05.2024 odopMIIeHHE CITHUCKA UC-
MOJIb30BAaHHBIX NCTOYHHUKOB
U JINTEPATyPHI
2025/26 [Tpotokom Ne® 3. IlepeueHpb NEYaTHBIX U HJICK-
OOHOBJIEHUE U JIOTIOTHEHUE
oT 26.05.2025 TPOHHBIX 00PA30BATENLHBIX U N
CIIICKa PEKOMEH TyeMOil T -
WH(POPMAITMOHHBIX PECYPCOB, HE- N
TepaTypsl HOBOW HOPMATHUB-
00XOIMMBIX JUTS TTOJITOTOBKH K N .
HOM, y4eOHOIi, MeToanye-
rOCyJIapCTBEHHOMY DK3aMEHY ., N
CKOIl M HAyYHOH JIUTEPaTy-
3.1. [leuyaTHbie U (MIH) DJICKTPOH- o
HbIe 00pa30BaTENbHBIE PECYPCHI P
2026/27 | IIpotokomn 10 ot

25.05.2026
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VYuebHoe u3ganue

ABTOpBI-COCTABUTEIIN:
Haransa OneroBHa Asekcanapona
Huxkonaii AnexcanapoBud AHTHIIMH

BeinyckHas KBaJiu(pUKaLMOHHAsA padoTa
10 MporpaMMe 0aKajaBpuara
«/lokymMeHTalMOHHOE 0o0ecneYyeHue YIpaBJIeHU»
C IPUMEHEHHEM UCKJIIOYUTEIbHO
AUCTAHLIMOHHBIX 00pa30BaTeJbHbIX TEXHOJIOT Uil
110 HANPABJICHHUIO IOATOTOBKHU
46.03.02 JlokymMeHTOBe/leHHE U APXMBOBEIeHH e

TpEGOBaHI/Iﬂ H METOAUYECCKHUE YKAZAHUS 110 BBIIIOJTHCHUIO U 3AIIIUTE

Ileuataercsa B aBTOPCKOﬁ peaakunun

IloonucaHo k newamu
®opmam 60x84/16 O6wsem 2,7 n. 1.
3akas Tupasxc 100 3k3.

YenstOMHCKUI rocy1apcTBEHHBIN MHCTUTYT KYJIbTYPHBI
454091, YensouHck, yi. OpkoHUKHI3e, 36 a

Otneuarano B Tunorpapuu YI'MK. Puszorpad
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