;r’ \  @rocBo
WeyX (6epcua3++)

JOKYMEHTOBEJAEHUE

MeToanyecKkue yKa3aHusl 10 MOATOTOBKeE U 3aIMTEe KyPCOBOM padoThI

YEJASIBUHCK 2026



MMHHUCTEPCTBO KYJbTYPbI POCCUNCKON PEJIEPALIUA

DEJEPATBHOE I'OCYJIAPCTBEHHOE BIOI)KETHOE OGPA3OBATEJBHOE YUPEXK/JIEHUE
BBICHIEI'O OBPA30OBAHUS
«YEJABAHCKHUIN TOCYJIAPCTBEHHBIA MHCTUTYT KYJbTYPBI»

Kadenpa ucropumn, Mmy3eo,iornu u JT0KyMeHTOBeI€HUSI

JOKYMEHTOBEJAEHUE

MeToanyecKkue yKa3aHusl 10 MOATOTOBKeE U 3aIMTEe KYPCOBOH padoThI

nporpamma 0akaJjiaBpuara
«/lokyMeHTalMOHHOE o0ecreYeHre YIPAaBJICHUsD ¢ IPUMEHEHUEeM
HUCKJIIYHUTEJIbHO JUCTAHIIHOHHBIX
00pa3oBaTeJbHbIX TEXHOJIOTHI
10 HANPABJIEHUIO IOATOTOBKHU
46.03.02 /lTokyMeHTOBe/ACHUE U aPXUBOBEICHUE
KBAJIH(pUKANUA: 0aKaJaBp

Yeaaouuck 2026



VJIK 930(073)
BBK 65.0525173
1163

Meroandeckue yKazaHHs COCTaBJICHS B cOOTBeTCTBHM ¢ TpeboBanusmu OI'OC BO
(Bepcust 3++) no HanpaieHuo noAroToBku 46.03.02 JokymeHTOBEICHUE U apXUBOBEICHNUE.

ABtop-coctaButens: Anekcanapona H. O., moneHT kadgeapsl HCTOPUH, My3€0JIOTHH U
JIOKYMEHTOBE/ICHUS, KaH][. UCT. HayK, JOIECHT

Meroanueckue yKka3zaHHs 110 MOJArOTOBKE U 3aIIUTE KypcOBOW pabOTHI KaKk COCTaBHAS
gyacth OITOII Ha 3acenannu coBera GaxKyabTeTa JOKYMEHTAIBHBIX KOMMYHHUKAIUN U TYpU3Ma
PEKOMEH/IOBaHA K PACCMOTPEHHIO IKCIIEPTHON KoMuccuen, mpotokoi Ne 7 ot 17.04.2023.

Okcneptuza nposeneHa 15.05.2023, akr Ne 2023/10V x.

Meroauueckue yka3aHus MO MOJTrOTOBKE M 3aIUTE KypCOBOH pabOThI KaKk COCTaBHAs
yactb OIIOII yTBepxaeHbl Ha 3acefaHUM YYEHOro COBETa MHCTUTyTa HpoTokoda Ne 08 ot
29.05.2023.

Cpok geicTBUS METOAMYECKUX YKa3aHUU IO MOJATOTOBKE M 3alIUTE KypCOBOM paboTre
IPOJJIEH Ha 3ace/laHM YUEHOro COBETa MHCTUTYTA:

YueOHblii rojg Ne npoTrokoJia, 1aTa yrBepKaeHus
2024/25 ITpotokon Ne 110t 27.05.2024
2025/26 ITporokon Ne 8 ot 26.05.2025
2026/27 IIporokosn Ne 10 ot 25.05.2026
A-63 JIoKymMEeHTOBEACHUE : METOAUYECKHE YKA3aHMs 110 ITOATOTOBKE U 3alUTE Kyp-

COBOM paboThl : mporpamma OakaiaBpuaTa «J[OKyMEHTAaIIMOHHOE OOecleueHue
yIpaBiIeHUS» C MIPUMEHEHHEM HCKIIOYUTEIbHO AUCTAaHIIMOHHBIX 00pa30BaTeIbHbIX
TEXHOJIOTUH IO HarpaBiieHHto noarotoBku 46.03.02 JlokyMeHTOBelEeHUE U apXu-
BOBeJleHHe, KBanudukanus : 6akanaBp / aBT.-cocT. H. O. Anekcannposa ; Yenso0.
roc. MH-T. KyabTypbl. — YensiOunck, 2023. — 29 ¢. — (®I'OC BO Bepcust 3++).

MGTO,HH‘IGCKI/IC YKa3aHUs IO MOATOTOBKE U 3allIUTEC KprOBOﬁ pa6OTLI BKJIFOYAIOT: IIC-
PEYCHDb IUIaHUPYEMBIX PE3YJILTAaTOB O6y‘IeHI/I$I M0 AUCHUIINIMHE B paMKax MOATOTOBKHU KYp-
COBOI paboThI, COOTHECEHHBIX C TUIAHHUPYEMBIMHU pe3yJIbTaTaMH OCBOCHHS 00pa3oBaTellb-
HOH nporpaMmmel, (1)OHIL OLCHOYHBIX CPEACTB I MPOBCACHUA HpOMe)KyTO‘IHOﬁ arTrecranuu
00y4YarImxcst 10 KypcoBol paboTe, MepedeHb JINTepaTypbl, PEKOMEHIyeMOH JIJIsl TTOJAro-
TOBKH KYpPCOBO# pa0OTHI, IEpeYeHb PecypcoB WH(GOPMAIMOHHO-TEIEKOMMYHHKAIIHOHHON
cetu «HTEpHET», PEKOMEHAYEMBIX IS TOJTOTOBKH KYpPCOBOW pabOTHI, METOIMIECCKUE
yKa3aHus JUIS 00Y4arolIuxcsl IO MOATOTOBKE KYpcOBOW paboThl, mepeyeHb HH(OpPMAaInOH-
HBIX TeXHOJ’IOFHﬁ, HCIIOJIB3YCMBIX IIPU MOATOTOBKEC U 3alIUTE KYPCOBBIX pa60T, BKJIrO4as
MEPEUCHb ITPOrpaMMHOTO obecrieyeHns u I/IH(i)OpMaIH/IOHHI)IX CIIpaBOYHbLIX CUCTEM, OIIHCaA-
HHC MaTepHaﬂBHO-TeXHH‘-ICCKOﬁ 63351, HCO6XO,Z[PIMOI>1 JJIA IOATOTOBKH M 3alllMTHI KprOBOﬁ
paboThL

© YensOMHCKUH rocy1apCTBEHHBIN
HWHCTUTYT KynbTyphl, 2023
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AHHOTADIMUA

Nunekc wu  Ha3zBaHuUeE
JUCIMILTUHBL 10 y4eO0-
HOMY IIJIaHYy

b1.0.11 dokymeHToBencHHE

Lens KypcoBoii paboTsI

@opMHUPOBAHUE Yy CTYJEHTOB KOMIETEHUMI MO AUCHMIUIUHE «/loKy-
MEHTOBEJIEHNE)» 1 HAaBBIKOB CAMOCTOSTEILHOTO PEIIEHHUs] KOHKPETHBIX
npodeccHoHaNIBHBIX 3a1au.

Bamaun JUCLIUIUINHEI
3aKJIFOYArOTCS B:

—  OBJIaJICHUE 3HAHUSIMH B 00-
JIACTH JOKYMECHTOBEICHHS;

—  (¢dopMHpOBaHHE CIOCOOHOCTH HCIIONH30BATh TEOPETHUCCKHE
3HaHUSI B 00JIACTH JOKYMEHTOBECHHUS HA MIPAKTHKE;

—  OBJAJICHUE YMEHHEM HCIIOJIb30BaTh O(UIIMANBHEIC, HOPMATHB-

HBIC NOKYMCHTHI B CBOEH JACATCIIBHOCTH,

OCHOBHBIX pooIeM

—  pa3BHUTHE HABBIKOB OpPTraHHU3alliM UCCIIEA0BATEIbCKOM PabOThI;

—  pa3BUTHE TBOPUYECKOW MHUIMATUBBI, CAMOCTOSATEILHOCTH, OTBET-
CTBEHHOCTH M OPTraHU30BAHHOCTH;

—  CTHMYJHPOBAaHHE HAay4HO-HCCIIEIOBATEIBCKOM padOThl CTYyIEH-
TOB, Pa3BUTHE UX CIIOCOOHOCTH OCYIIECTBIISATH UCCIIEOBAaHUE BO B3a-
HMMOJECHCTBUH C HAYYHBIM PYKOBOJIUTETIE

[Inanupyembie pe3yiib-
TaTbl OCBOCHU

OIIK-3; IK-1; [IK-4

OOmass  TPyJIO0EMKOCTh
JMCIMIUIAHBI  COCTABJISI-
er

B 3a4eTHBIX enuHNIax — 10

B aKkajieMruecKkux gacax — 360

BT. Y.

Ha PYKOBOJICTBO KYypPCOBOI paboTOH — 5 Hac.
Ha 3aIIUTy KypcoBoii pabotsl — 0,3 dac.

Pa3paboTunku

H. O. Anekcanaposa, noueHT KadeaApbl HCTOPHU, MY3€O0JIOTHH U
JOKYMEHTOBEICHHS, KaH/I. CT. HAYK, JIOLCHT




1. IEPEYEHbD INTAHUPYEMBIX PE3YJIbTATOB OBYYEHHW 110 JUCHUIJIMHE B
PAMKAX IIOJAI'OTOBKH KYPCOBOU PABOTbI, COOTHECEHHBIX C IINIAHUPYE-
MBIMH PE3YJIbTATAMHU OCBOEHMS OBPA3OBATEJIBHOM ITPOT' PAMMBI

B pe3ynbrate 0ocBOeHUS OCHOBHOM MpodeccroHabHOM 00pa3oBaTeIbHON IPOrpam-
MblI (nanee — OITOIT) oOydarommiics B paMKax MOATOTOBKH KYPCOBOM pabOThI JOJKEH OBJIa-
JIETh CIICAYIOIIUMU pe3yIbTaTaMu 00y4eHHUS TI0 TUCIUILIHHE:

Taomauna 1

IlepeveHb NJIAHUPYEMBIX Pe3yJbTATOB 00y4YeHHS
(MHAUKATOPBI JOCTHKEHUS KOMIIETEeHIH)

Inanupyembie Kon JJte- 10 KOMIIETEeHIIUU 1o AUCUHUILINHE
pe3yJabTaThl MEHTbI B 1[€JIOM
ocoenusi OIIOII HHAN- KOMIIe-
KaTopa
TeH-
107071
1 2 3 4 5
OIIK-3 Cnocoben | OIIK- 3HaTh TEOPETUUECKUE ACTICKThI TEOPETUUECKUE ACTICKTHI
MpUMeHsITh  Teope- | 3.1 pemieHuss TPo(eCcCHOHaNb- | PelIeHUsT MPOGECCHOHAb-
TUYECKHE  3HAHUS HBIX 3a71a4 B HBIX 3amaq B
JUIL PElIeHHs TI0- cepe JIOKYMEHTO- | cpepe JTOKyMEHTOBEIEHHUS
CTaBJICHHBIX 337134 BEZICHUS u
B 00IacTu JOKy- apXMBOBEICHHS
MeHToBeneHuss U | OIIK- Ymertb OTIPEENATh METOIOIIOTH- OTIPEIeTISITh METOIOIIOT U~
apXUBOBEICHUS 3.2 YECKHUE OCHOBAHUS YECKUE OCHOBaHUsA
OpraHuzallidi W OCy- | OpraHu3alMil H  OCy-
[IECTBICHUS  JIOKYMEHTa- | HIECTBICHUS  JOKyMEHTa-
LUOHHBIX IPOLECCOB B LUOHHBIX IPOLECCOB B
CHCTEME yIIPaBJICHHS CHCTEME yIIPaBJICHHS
OIIK- Brnanersp | MeTogonornyeckum WH- | METO/IOJIOTHIECKUM WH-
3.3 CTpYMEHTapHEM CTpYMEHTapHeM JOKyMEH-
JOKYMEHTOBEJCHHUS W ap- | TOBEACHHUS MJsl PELIeHUs
XMBOBEJIEHUsI JIJIsl  pelle- | MOCTaBJIeHHBIX Tmpodeccu-
HUSl TIOCTaBJICHHBIX TMPO- | OHAJBHBIX 3a/1a4
(eccuoHaNbHBIX 3a1a4
[IK-1 Croco6en | [IK-1.1 | 3uatb HAayYHO-METOJUYECKHE OC- | HAYYHO-METOJAUYECKUE OC-
NPUMEHATh Hay4- HOBBI JJOKYMEHTOBEJICHUS M | HOBBI JIOKYMEHTOBEICHUS
HO-METOJIMYECKHUE apXHUBOBEICHHS
OCHOBBI JoKyMeH- | [IK-1.2 | YmeTh ¢dopmynupoBate npodaeMy, | GOpMyIHpOBaTh NpodIieMy,
TOBEJICHUSI U apXu- 00BEKT M MpeAMET, LeNb U | 00BEKT U MpPEeAMET, Lelb U
BOBEJICHUSI B 3aJa4M, TUTIOTe3y TPHUKIAJ- | 337a4H, THUIIOTe3y IpH-
npodeccroHab- HBIX JIOKYMEHTOBEIUECKHX | KIaJHbIX JOKYMEHTOBEIUE-
HOH cdepe UCCJIEZIOBaHUI, HCIONb30- | CKUX HCCIEHOBaHUH, HC-
BaTb METOJIbI, aJICKBATHBIE | MOJB30BATH METOBI, ajeK-
eI UCCICOBAHMs, a Tak- | BaTHbIC IIeJM UCCIIEI0Ba-
JKe IIUPOKUH Kpyr OomyOiM- | HUsS, a TakkKe MIMPOKHUN
KOBaHHBIX M HEOIyOJIMKO- | KPYT OIyONMKOBaHHBIX U
BaHHBIX MCTOYHWKOB, JJIEK- | HEOMYOIMKOBAaHHBIX  HC-
TPOHHBIX PECYPCOB TOYHUKOB,  BJIEKTPOHHBIX
pecypcoB
[K-1.3 | Bmagers | HaBbIKaMu IIPUMEHEHUA | HABBIKAMU  [PUMEHEHHUS

3HaHUH B O0JIACTH JOKY-
MEHTOBEJICHUsI M apXHUBO-

3HaHUW B OOJACTH [IOKY-
MEHTOBEJIEHUS B Tpodec-

6




BEJCHUS B
HaJgbHOW cepe; OCHOBHEI-
MU METOJJaMH JOKYMEHTO-
BEYECKOTO HCCIICIOBAHUS,
9KCIEPTU3Bl IICHHOCTH JI0-
KYMEHTOB

npoeccuo- | cHoOHANBHOU  cdepe; oc-
HOBHBIMH METOJIaMH 10~
KyMEHTOBEIYECKOTO  HC-
CIIeIOBAHUS

TIK-4. Cmocoben
OpraHu3oBath U
OCYIIECTBIATH  JIO-

KYMEHTUPOBAHHC
ACATCIIBHOCTU  Op-
TraHu3aln

aHain3a pe3yJIbTaTHBHOCTH

IIK-4.1 | 3uHath HOPMAaTHBHO-TIPABOBYIO HOPMAaTHBHO-TIPABOBYIO
0a3y  JOKyMeHTHpOBaHMs | 0asy JOKYMEHTHPOBaHUS
JeATeIBHOCTH ~ OpraHM3a- | JeSTEeIbHOCTH  OpraHu3a-
81201 ITHH

[IK-4.2 | YmeTs CO37aBaTh M BECTU CHCTE- | COCTaBIATH U O(OPMIATH
MBI JJOKyMEHTallUOHHOIO | YIPaBJICHYECKYID  JIOKY-
oOecrieueHUs] yNpaBICHUs | MEHTAIMIO, HCIOJIb30BATh
Ha 0a3e HOBEHINX TEXHO- | yHH(HUIUpPOBaHHBIE (op-
JIOTUI MBI JOKYMEHTOB

[1K-4.3 | Bragers | HaBBIKAMH OpTaHW3alMK M | HABBIKAMH  COCTABJICHHUS

MIPOEKTOB PACHOPAIUTEb-

nporiecca JOKYMEH- HBIX (TpHKa3bl, pacmops-
TUPOBAHUS  JIEATSIBHOCTH | XEHHMsI), MH()OPMAIMOHHO-
OpraHM3aIN CIPaBOYHBIX JTOKYMEHTOB
(cy>xeOHbIe MUChMa,
CIpaBK{, JOKJIaAHbIE WU

ciTykeOHBIE 3aIUCKH) U TIP.
JIOKYMEHTOB

2. ®OHJI OIEHOYHBIX CPEJCTB JJ151 IPOBEJIEHUS ITPOMEXKXYTOUYHOM ATTE-
CTALIMHU OBYYAIOIINXCSH IO KYPCOBOM PABOTE

2.1. Onucanue nokasareseil M KpUTepUeB OLICHUBAHUS KOMIIETEHUMA HA Pa3/IMYHBIX
Tanax ux (popMupoBaHUsA, ONMCAHHUE KA OLIEHUBAHUA

2.1.1. Iloxa3aTesin 1 KPpUTEPUHU OLlCHUBAHUS KOMIIETEHIIUH
Ha pa3JIMYHbIX 3Tanax ux GopMUpoOBaHUA

Taoanma 2

Iloxa3zatenu n KPpUTEPUHU OLNCHUBAHUSA KOMIIeTeHIInii

Ilnanupyembie Ioka3zaTesn
pe3yabTaThl chopMupOBaHHOCTH Kpurepun ouenuBanus
OCBOECHUSA KOMIIeTeHI[U
OI1011
1 2 3
OIlK-3 — MOHUMAET OCHOBHBIE CITOCOOBI U | OOyuaromuiics o0nagacT HeoOXOAMMOM CH-

BUJIBI IOKYMEHTUPOBAHUS,

— MPUMEHSAET TEOPETHUECKUE 3HA-
HUS B 00JIaCTH JOKYMEHTOBE/IE-
HUS JUIS PENICHUsI MTOCTaBICHHBIX
3a1a4 y4yeOHOH W NPaKTUYECKOH
JIESITENBHOCTH;

— CIOCOOEH WCIOJB30BaTh 3HA-
HUSI, YMEHWs, BJAJCHUS B IIPO-
(eccnoHaNnbHOM AEATEIFHOCTH.

CTEeMOM 3HaHUMW, JOCTUT OCO3HAHHOTO BJia-
JICHUS] YMEHUSMH, HaBBIKAMH M CIIOCOOaMHU
mpo(heCCHOHAIBHON NeATeIbHOCTH. JleMOH-
CTPUPYET  CIOCOOHOCTh  aHAJIM3WUPOBATH,
MPOBOJIUTH CpPaBHEHHE M OOOCHOBAaHUE BHI-
0opa METO/IOB pellIeHUs 3aJaHuii B MPaKTU-
KO-OPUCHTHUPOBAHHBIX CUTYyallUAX.




[K-1

- MMOHUMAET HAy4YHO-
METOJIMYECKAE OCHOBBI JOKYyMCH-
TOBEJICHHS,

— OCYILECTBIISIET aHAU3 W KJjac-
cU(UKAIUIO TOKYMEHTOB IO Pa3-
JTMYHBIM MPU3HAKAM,;

— cmoco0eH UCMOoNB30BaTh 3HA-
HUS, YMCHUS, BIAQJICHUS B TPO-
(hecCHOHABHON ACATEIHHOCTH.

OO0yyaromuiicss 001aaeT HEOOXOIUMOW CH-
CTEMOH 3HaHWH, JOCTUT OCO3HAHHOT'O BIa-
JIEHUs] YMEHUSMH, HaBBIKAMH H CIIOCOOaMHU
po(heCCUOHANBHON NesATeNbHOCTH. JleMOH-
CTPUPYET  CIIOCOOHOCTh  aHAIHM3HPOBATH,
MIPOBOJIUTE CPAaBHEHHE W OOOCHOBAaHWEC BBI-
0opa METO/IOB peIlICHUS 3aJaHuii B MPaKTU-
KO-OpUEHTUPOBAHHBIX CUTYAIUIX.

[1IK-4

- [IOHUMAET HOPMAaTHBHO-
NpaBoBYI0 0a3y IOKYMEHTHpOBa-
HUS 1€ATEIbHOCTH OpraHU3alyH;

— cocraBsieT W OpOpPMIIIET
YIPaBICHUECKYIO JIOKYMCHTa-
IUI0, HCIOJB3yeT YHUDUIHPO-

BaHHbBIE (POPMBI JOKYMEHTOB,;

— CIIOCOOEH HCIIOIL30BaTh 3Ha-
HUs, yMeHI/Iﬂ, BJIaICHUSA B HpO-
(hecCHOHANIBHOM JeATSILHOCTH.

OO0yyaromuiicss 00agaeT HEOOXOIUMOW CH-
CTEMOW 3HaHUH, JOCTUT OCO3HAHHOIO Bia-
JICHUS YMEHUSIMH, HaBBIKAMH H cIIocOOaMu
PO eCCHOHATLHON NeaTeTbHOCTH. JleMOoH-
CTpUpyeT  CMOCOOHOCTh  aHAJM3HPOBATH,
NPOBOJUTH CpPaBHEHHE M OOOCHOBaHHE BbI-
0opa METO/IOB pelieHus 3aJaHuid B TPaAKTH-
KO-OPHEHTUPOBAHHBIX CUTYAIIHSX.

Taoauma 3

Jransl GopMUpPOBaAHUSA KOMIIETEHIUI

HaunmeHoBaHue 3Tana

XapakTepuCTHKA 3Tana

(DOPMI)I KOHTPOJIsI

1

2

3

HavanpHenid  (BXODHOM) OTall
(bopMHPOBaHHSI KOMITETECHI

JlmaraocTrka BXOIHBIX 3HAHUH
B paMKaX KOMIICTCHUHUH.

3HAKOMCTBO C METOAWYECKHMHU
yKa3aHUSMH T10 BBITIOJIHEHUIO
KypCOBO# pabOTHI

Texymmii 3Tan GopMUpOBaHHS
KOMITETEHIIUI

BreinonHeHne  00ydaronuMucs
3aJlaHuii, HalpaBIIEHHBIX HAa
(opMupoBaHHE  KOMITETEHIIUH
OcymiecTBieHne BBISIBIICHUS
MIPUYUH TPENATCTBYIOMHX 3(-
(heKTUBHOMY OCBOCHHIO KOMIIE-
TEHIIUN.

YCTHBIH OMPOC O XO0JAe padoThI
HaJl KypcoBOH (OTBETHI Ha BO-
pockl, c(HOPMYIHPOBAHHBIE C
YUETOM OIEpEeKEeHUsI pu pado-
TE HaJ KypCOBOMW); CaMOCTOS-
TENIbHOE pEIICHHe TpodIeM,
BO3HHMKAIONINX TMPH HAMCAHUU
paboThl (HanmpuUMep, CaMOCTOs-
TENBHO OIpeJieNieHa CTPYKTypa
KypcoBOil paboTBl € y4deToM
coJiep)KaHusl TJaB W Iaparpa-
(hoB, TpeOyromiass HE3HAYUTEb-
HOH KOPPEKTHPOBKH CO CTOPO-
Hbl PYKOBOJUTENS, BBISBICHBI
WUCTOYHHMKH JUIsl  HAlHMCaHUS
KYPCOBO# paboThI)

IIpomexxyTounblii  (aTTecTamm-
OHHBIN) 3Tan  (OPMUPOBAHHS
KOMIIETeHLIUH

OnennBanne chOpMHUPOBAHHO-
CTHU KOMIIETEHIIMM MO OTHEIE-
HOW YacCTH JAUCIUIIMHBI WIIH
JUCIUIUTMHBI B IIEJIOM.

3awuma Kypcoeoii pabomol:

— KQ4eCTBO U3JI0XKCHHs MaTepH-
ana;

— IOHUMaHWe TpodJeM H mep-
CIICKTUB M3y4YCHHs TEMbI;, HaJIH-
Yhe COOCTBEHHBIX 0000IICHHI
Y BBIBOJIOB, PEKOMEHIAIINH,

— KOPPEKTHOE HCIIOJIb30BaHUE
OMyOJMKOBAaHHBIX HCTOYHHUKOB




1 3JIEKTPOHHBIX PECYPCOB;
— HaJM4Yue INpe3eHTaluu, IMOJI-
FOTOBJIEHHOM K 3alUTe Kypco-
BOI pabOTHI;

— ypoBeHb odopmieHus pado-
TBI, COOTBETCTBYIOIINN Tpebo-
BaHUSIM METOAMYECKHX YKa3a-
HUH,

— HaJW4yHe NPEe3eHTALMH, MOJ-
FOTOBJIEHHOM K 3alUTe Kypco-
BOH paboTHI.

2.1.2. Onucanue wikanvl oyeHueanus Kypcoeoi paoomaol

Taoauua 4

OneHka mo HOMHHAJIb-

Onucanue ypoBHeil pe3yabTaTOB 00yUeHH s

HOM IIKaJe

OTtauyno — OOoCHOBaHa aKTyaJlbHOCTh TEMbI C YYETOM pa3BUTUS HAayKH W (WIIN)
MPAKTHKH;
— Ka4eCTBEHHO M B ITOJHOM O0BEMe IPOBE/IeHa OICHKA CTEIIEHH pa3pado-
TAHHOCTHU TEMBI B CIICIIUATILHOM JTUTEpATypeE;
— MOCTaBJICHHBIE 1IeJIb U 32JIa41 PEATN30BaHbI B IOJHOM 00BEME;
— TeMa PacKphITa TITyOOKO U MHOTOACTIEKTHO;
— HaJW4yhe MaTepuana, OPUEHTHPOBAHHOTO HAa MPaKTHYECKOE MCIOJIb30Ba-
HUE (B 3aBUCUMOCTH OT TEMBI);
— MOJTyYEHHBIE PE3YIIbTAThl M BEIBOJIBI JIOCTOBEPHBI H 0OOCHOBAHHBI;
— HaJINYMe COOCTBEHHBIX BBIBOJIOB I10 TJIaBaM;
— APYIHLHS, UCTIOIb30BAHNE MEKINCIIUIUTUHAPHBIX CBSI3CH.
— co0roieHsl Bce TpeOOBaHUS K CTPYKType pabOTHI (C YIETOM H3JI0KCH-
HBIX B METOJNYECKUX YKa3aHUIX);
— HaJM4Yre WHPOPMAIMOHHON KYJIBTYpPhl (KOPPEKTHOE [IMTHPOBAHUE OITy0-
JIUKOBAaHHBIX JOKYMEHTOB M JIEKTPOHHBIX PECYpPCOB, OPOPMIICHHE CITUCKA
MCIIOIb30BAHHOM JiTeparypsl caenano ¢ yderom tpebosanuii [[OCT P
7.0.100-2018 «bubauorpaduueckas 3amuch. bubauorpaduueckoe oOIu-
canue. O0me TpeOOBaHMS M TIPaBHIIA COCTABICHHSD);
— BBICOKasl CTETICHb OPUTHHAILHOCTH TEeKCTa (He HiKe 60 %);
— BBICOKOE KauecTBO ohopmileHHS pabOTHI C y4eTOM BceX TpeOOBaHHUH,
M3JI0’)KEHHBIX B METOJANYECKHUX YKa3aHUSIX;
— KypcoBasi paboTa c/laHa B yCTAaHOBIICHHBIN CPOK;
— Ha 3aIIUTe KypCOBOH paboThl BHICTYIUIEHUE MTOJTHOCTBIO COOTBETCTBOBAIIO
BCEM TPeOOBaHUSIM, H3JI0)KEHHBIM B METOAMYECKUX YKA3aHUAX, ObLIH JaHBI
apryMeHTHPOBaHHbBIE OTBETHI Ha BCE MOCTaBJIEHHBIE BOIPOCHL. Vcmonb3o-
BaHbI HHPOpMaIMoHHbIe TexHonoruu (PowerPoint). OTCyTCTBYIOT OMIMOKH
B IIpejicTaBiIsieMoll HHQOpMAIIHH.

Xopomo — O00CHOBaHa aKTyaJIbHOCTh TEMBI;

— CTemleHb pa3pabOTaHHOCTU TEMbl B CICIHAIBLHOW JHUTEpaType OICHEeHA
HEJIOCTATOYHO ITOJTHO M KAYECTBEHHO;

— TIOCTaBJICHHBIC 33JIa4X Peaji30BaHbl HE B TIOJTHOM 00bheMe;

— HE B [TIOJITHOM 00bEME PACKPBITHI OT/IEIIBHEIE ACIIEKThI TEMBI;

— HOJIYYEHHBIC Pe3yJIbTaThl HE MOJIYUHIIH JOCTATOYHOrO 00OCHOBAHMUS,

— BBIBOJIBI 110 TJIaBaM HEIOCTATOYHO COJICPIKATEIIBHBI;

— TpebOBaHUs K CTPYKType paOdOTHI B IIEJIOM COOIIOACHKI (C YY€TOM H3JI0-
JKEHHBIX B METOJIUYCCKHUX YKA3aHUSAX ).

— uH(bOpPMAIMOHHAS KYJIbTypa; CIHCOK HCIOJIb30BAHHOW JINTEPATYPhI
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oopmiuen ¢ yuerom tpedosanuii I'OCT P 7.0.100-2018 «bubGmuorpa-
(uueckas 3ammch. bubmmorpadudaeckoe ommcanne. OOme TpeOOBaHUS U
MpaBUiIa COCTaBICHUs» (HE BCE MCTOYHHMKH MPOLMTHPOBAHBI KOPPEKTHO,
€CTb HE3HAYHMTENIbHBIC IMOTPEHIHOCTH B OHOMMOrpagUuecKoM OMHCAHUH
JIOKYMEHTOB);

— CTENCHb OPUTHHAIBHOCTU TEKCTa COOTBETCTBYET MHHUMAIILHO JOIYCTH-
Momy yposHio (50-60 %), mpu 3ToM nutHpoBaHue u3 roroBeix BKP, kyp-
COBBIX paboT u pedepaToB He npeBbimaeT 4%;

— KadecTBO OpopMIIeHUSI pabOTHI C y4eTOM TpeOOBaHWH, M3IIOKEHHBIX B
METOAMYECKHUX YKa3aHHUAX, UMEET OTAENbHbIC HEJOCTATKHU;

— KypcoBas paboTa cllaHa ¢ HapylIeHHeM YCTaHOBICHHOTO CPOKa;

— Ha 3allUTe KypCOBOW pabOTHI BBICTYIUICHHE B IIEJIOM COOTBETCTBOBAJIO
BCEeM TPeOOBAHMSIM, U3JI0KECHHBIM B METOJIUYCCKHUX yKa3aHUIX, ObUTH JJaHBI
OTBETHI Ha BCe MOCTaBJICHHBIE BOMPOCHL. Vcnoip30BaHbl HHQOpMaIIMOHHBIC
texHonorun (PowerPoint). beuti momymieHsl He3HAYUTEIbHBIE OMIMOKA B
MpeCTaBIsIeMO HHPOPMAIIHH.

YaoBieTBopuTEeIBLHO

— B obocHOBaHMHN aKTyallbHOCTH TEMBI YYTCHBI HE BCE aCIIEKTHI;

— OTCYTCTBYET OIICHKa CTEleHH pa3padOTaHHOCTH TEMbI B CIIEIUATBLHON
JUTEpAType, UCTIOJIb30BAaHHBIE HCTOUHUKH TOJIBKO MEPEUNCIICHBI;

— MOCTaBJICHHBIE 33/1a4H PEAIM30BAHEI HE B ITOJTHOM 00BbEME;

— HE PaCKPBITHI OT/IENIbHBIE ACTICKTHI TEMBL;

— MOJIyYCHHBIE PE3YJIBTAThI HE IMOIyYHIIM 0OOCHOBAHMS;

— OTCYTCTBYIOT COOCTBEHHBIE BBIBOIBI 110 [J1aBaM;

— HE B MOJTHOM Mepe COOI0ACHBI TPeOOBaHUS K CTPYKType paboTh (¢ yue-
TOM HM3JI0’)KEHHBIX B METOJMUECKUX YKa3aHUIX);

— uHpopMmaironHas Kyiabrypa. He cobmonens tpebosanus ['OCT P
7.0.100-2018 «bubauorpaduueckas 3amuch. budauorpaduueckoe OIH-
canme. OOmMe TpeOOBaHUS W TPaBWIIA COCTaBJICHUS» (HEKOPPEKTHOE HC-
MOJIb30BaHNUE MCTOYHHKOB, CIMCOK HCIOJIb30BAHHOW JIMTEPATyphl COJIep-
KHUT OMIMOKK B OMOIMOrpaduecKoM ONMHMCAHUM JOKYMEHTOB U PacIoJo-
YKEHUH 3aITicei);

— CTENeHb OPUTHMHAIBHOCTH TEKCTA yCTYNAeT MUHUMAJIbHO JOIYCTHMOMY
ypoBHio (50 %), mpu 3ToM 1uTHpOoBaHKe U3 rotoBeix BKP, KypcoBbIxX pa-
00T 1 pedepatoB He npeBbiacT 4%;

— KauecTBO opopMiIeHHs pabOThl ¢ y4eToM TPeOOBaHWM, M3JI0KEHHBIX B
METOJAMYECKHUX YKA3aHUSIX, UMEET CYIIECTBEHHBIE HEJJOCTATKH;

— KypcoBas pabora cljana ¢ OOJBIIMM HapyIIEHUEM yCTAaHOBJIEHHOTO CPO-
Ka;

— Ha 3aIIUTe KypCOBOH pabOTHI BHICTYIUIEHHE HE COOTBETCTBOBAIIO TPeOO-
BaHUSIM, M3JIOKEHHBIM B METOJAMYECKUX yKa3aHusX. OTBETHl Ha BONPOCHI
BBI3BIBAIM 3aTPYJHEHUS, OHW ObUIM JaHbl TOJBKO IOCJIE HABOAALIMX BO-
IIPOCOB CO CTOPOHBI WIEHOB KoMHUccHH. Mcnonb30Banbl HHPOPMaMOHHbIE
texHonorun (PowerPoint). beutn onyiieHsl He3HAYUTEIbHBIC OIIMOKUA B
peCTaBIsIEMON HHPOPMAIHH.

HeynosiierBopureabHO

KagectBo 1 opopmiieHre KypcoBoil pabOTbl HE COOTBETCTBYET TPeOOBaHU-
SIM METOJIMYECKUX yKa3aHHH 10 KypcOoBOH pabdoTe.

2.2. TunoBble KOHTPOJIbHBbIE 32/IaHUSI UJIH MHbIE MAaTEPHUAJIbI,
Heo0XOoaMMbIe /1JIs1 OLleHKHM 3HAHWH, YMEHUI U BJIaJeHUil

2.2.1. Ilpumepnvie memwt Kypcosuvlx pabom

1. JoxymeHT: uctopusi GopMUpOBaHUS TEPMUHA.
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29.

30.
31.

32.
33.
34.

3akoHOJaTeNbHAS U HOPMATUBHASI TPAKTOBKA MOHATHH «IOKYMEHT», «JJOKyMEHTHPOBAHHAS
nHpOpMaLIHSI».

3apoxIeHue U pa3BUTHE OTEYECTBEHHOTO IOKYMEHTOBEICHHUS.
JlokymeHT u uHbopmMarus: obiiee 1 0coOeHHOE.

JIOKYMEHT B CUCTEME COIIMATbHBIX KOMMYHHKAIIUH.

JIOKYMEHT Kak Moy yHKIIMOHAIbHBIN 0OBEKT.

IIpu3Haky ¥ CBOMCTBA JOKYMEHTA.

Bo3HukHOBEHHE JOKYMEHTA U MUChMa: MPUUMHBI U IPEITOCHUIKH.

3apO}K,I[eHI/I€ " pa3BUTHEC JOKYMCHTHUPOBAHNA: OCHOBHBIC CIIOCOOBI.

. DBOJIIOLIUS CIIOCOOOB JJIOKYMEHTUPOBAHHMSL.

. OCHOBHBIE METO/IbI U CIIOCOOBI JOKYMEHTUPOBAHMSL.

. Bo3HUKHOBEHNE U pa3BUTHE TEKCTOBOIO JOKYMEHTHPOBAHMUSL.

. DBOJIIOLIMS MAaTEPUAJTIOB U MHCTPYMEHTOB TEKCTOBOI'O JIOKYMEHTHPOBAHHUS.

. @OTO- ¥ KNHOJJOKYMEHTHPOBAHHUE: Ha3HAUYEHUE U 00JIaCTh IPUMEHEHUSI.

. DNEeKTPOHHOE JJOKYMEHTUPOBaHHE: Ha3HAUE€HUE U 00JIaCTh IPUMEHEHHUS.

. Kimaccugukanus 1o0KkyMeHTOB Kak Hay4yHas mpodsema.

. TpaauLMOHHBIN U 3JE€KTPOHHBIN JOKYMEHT: JOCTOMHCTBA U HEJJOCTATKH.

. Ucropus ctanoBieHus: GOpMyIisipa U peKBH3UTOB JTIOKYMEHTA.

. ApeBHue kHsxeckue ycraBbl XI1-XV BB.

. IIpuka3Hoe 1 KOJIJIEKCKOE JIeNIONPOU3BOCTBO: BOSHUKHOBEHHE U PAa3BUTHE.

. 'enepainbublil pernament (1720) u ero posib B pa3BUTHH J1€I0IIPOU3BOJICTBA B Poccuu.

. PernamenTanus nenonpou3BoAcTBa B 3aKOHOIATENIBHBIX aKTaxX JTOPEBOIIOIMOHHON Poccun.
. BosnukHOBeHHE CITy>k0 JIEI0MPON3BOJICTBA B YUPEKICHUAX JOPEBOITIOIIMOHHON Poccun.
. Bo3HMKHOBEHUE U pa3BUTHE TPOPECCUU TOKYMEHTOBEAA.

. @opMyJsp U PEKBU3UT: CTAHOBIIEHHE COBPEMEHHOTO YIPABIEHUYECKOIO JOKYMEHTA.

. Crannaptuzanus 1 yHu(UKaLKs opraHUu3aliOHHO-PAaCIOPSIINTEIbHOW JOKYMEHTAIUH.

. CocraBnenue u opopmiieHHE yUpEeIUTENbHBIX JOKYMEHTOB.

. CocraBnenue u opopmiieHHE pacopsiANTEIbHON TOKYMEHTAMK (MOXKHO Ha puMepe Jiro0o-

Tro BUa paClopsauTCIbHBIX I[OKYMeHTOB).

[Ipuka3 kak pacHoOpSAUTENBHBIM JTOKYMEHT: Pa3HOBUIHOCTH, OCOOEHHOCTH COCTaBIICHUS U
oopMIIeHHUS.

CocraBienue 1 opopMIIeHHE CIPaBOYHO-UH(OPMAIIMOHHBIX JOKYMEHTOB.

ITucebmo kak BHUJ MH(YOPMAIMOHHO-CIPABOYHBIX JOKYMEHTOB. DBOJIIOLUSA, Pa3HOBUIHOCTH,
TpeOOBaHUS K COAEPKAHUIO U 0(QOPMIICHHIO.

[Iporoko, BUABI IPOTOKOJIOB, 0POPMIIEHHE, POJIb TOKYMEHTA B ACSITEIbHOCTH OpraHU3aIiu.
CayxeOHasl 3anMCKa Kak BUJ JOKYMEHTA U €ro POJib B AEATEIBHOCTU OPraHU3alHH.
danbcudukanys J0KYMEHTOB: CIIOCOOBI U BBISIBIICHHE.
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2.2.2. Ilopsaook 3aKpenieHus u ymeepicoeHus mem Kypcoevlx paovom

Tembl KypcoBoil pabOThI peAsaraloTcs BolycKaromiei kadeapoil 10KyMeHTOBEICHH
U u3zatenbekoro nena. CTyAeHTaM MpeaoCTaBisIeTCs IPaBO BEIOOPA TEMBI U3 MEePEUHs, MPe/-
JI0’)KEHHOTO Kadeapoii, yTBepkJACHHOT0 Ha 3acelaHnuu Kadeapol.

CryneHT BIpaBe NPEUIOKHUTH CBOIO TEMY B paMKaxX MpPOOJIEMATHKH JOKYMEHTOBEIE-
HUS, 000CHOBaB HEOOXOJUMOCTh M I€IeCO00pa3HOCTh ee pa3paboTku. TemaTuka KypcoBoii
paboThI, MpeIOKEeHHAs! CTYACHTOM, JA0JDKHA ObITh COTJlacoBaHa JIMOO C PyKOBOJUTEIEM Kyp-
coBoii paboTsl, 1100 ¢ 3aBenyromuM Kadeapoit. [Ipu BeIOOpe TEMbI CTYACHT YUUTHIBAET JTHY-
HbIC TIPOECCHOHATBHBIC HHTEPECH], BOZMOKHOCTh MPAKTUYECKOTO MCIIOIH30BAHMS TOTyYeH-
HBIX B IIpoliecce 00y4eHHsI 3HAaHUI U COOCTBEHHYIO MCCIIEI0BATENbCKYIO HHUIIUATUBY.

OxoHuarenbHbIe (OPMYIUPOBKH TEM KYPCOBBIX pa0OT BHOCUTCS B JIUCT «Y TBEpKIIe-
HUE TeM KypcoBbIX paboT» (cM. [Ipunoxenue 1) u yrBepikaeTcs Ha 3aceiaHuu Kadeapbl He
no37Hee 3 MECALEB J10 3allUThl KypCOBBIX padoT.

OO0muit mopsA0K HA3HAYCHUSI HAYYHBIX PYKOBOJUTENEH 110 KypCcOBOM paboTe, 3aKkper-
JICHUs, a TaK)KE YTBEP)KJECHUE U 3aKPEIUICHHE TeM KypCOBBIX paboB ompexaenieH B «llonoxke-
HUU 0 KypcoBoil pabote» (yTB. yueHbiM coBeToM UI MK, mpoTtokon Ne 1 ot 25 centsiopsa 2017

r.)

2.3. MeToanueckne MaTepHaJibl, ONpeesiloIue Npoue ypbl OlleHUBAHUS 3HAHMI,
YMEeHHIi, HABbIKOB M (MJIH) ONBITA 1eATEJIHLHOCTH, XaPaKTePHU3YIOIIMX 3Tanbl popmMupo-
BaHUS KOMIIeTeHIHil

1. HopmMaTuBHO-METOMYECKOE O0ECIIEYeHNE TEKYIIEr0 KOHTPOJS YCIIEBAEMOCTH M
IPOMEXKYTOUHON aTTeCTallui OOY4YaIOLIUXCs OCYIIECTBIsIeTcsl B cooTBeTcTBUU ¢ «Ilopsiakom
OpraHM3ali U OCYLIECTBIEHUs 00pa30BaTEeNbHOM AESITEIbHOCTH 10 00pa30BaTeIbHbIM IIPO-
rpamMmam BbIcLIero o0Opa3oBaHus — IIporpaMmaM OakajaBpuaTa, IporpaMMam CHelHaIuTeTa,
nporpaMMaM MarucTpaTypsD» (yTB. mpukazoM MuHHcTepcTBa 00pa3oBaHus U Hayku PO ot
05 anpens 2017 r. Ne 301) u nokanbHBIMM akTaMH (IIOJIOXKEHUSIMHU) 00pa30BaTeNbHOM opra-
Huzauuu «O0 opranuzanuu yuyeOHol paboTel» (yTB. 25 centsiopsa 2017 r.), «O mpomexyTou-
HOM aTtTecTanuu odydaromuxcs» (yrB. 15.02.2016).

2. Hay4yHoe pyKOBOJACTBO KypCOBOW pabOTOIl OCYyIIECTBISET MpenojaBaTellb BbITYC-
Karoliei kadeapel JOKYMEHTOBEIEHUS M U3ATeIbCKOro Aena. OYHKIUIMU HaydYHOTO PYKO-
BOJIUTEIIS SIBJISIFOTCS:

— OIIPENIEIICHUE TEMBI;

— PEeryisipHOe KOHCYJIbTUPOBAaHUE CTYACHTA [0 METOAMKE NOJATOTOBKU KypCOBOH pa-
00TbI, 0TOOPY UCTOUHHKOB;

— IIPOBEpKa KayecTBa CTPYKTYPHBIX pa3ziesioB pabOThl U PEKOMEHIAIMH 110 HCIIpaBiie-
HUIO HEJI0CTaTKOB;

— uHGOpMUpOBaHUE KadeIpbl, JeKaHaTa B CiIydae HeyAOBJIETBOPUTEIBbHON paboThI
CTYJICHTA,

— MPUHATHE PELICHUs O AOMyCcKe (He I0MYyCKe) KypCOBOM pabOTHI K 3aIIUTE;

— MpoBepKa KypcoBoil paboThl Ha 00bEM 3aMMCTBOBAHMN M pacreyaTka cGopMupo-
BAaHHOT'O OTYeTa U3 O(UIIMAIEHO YTBEPXKACHHOW B 00pa30BaTeIbHOI OpraHu3alui mporpam-
Mbl: CepBUC TIOWCKA TEKCTOBBIX 3aMMCTBOBaHUHN «PykoHTekcT». Paspaborunk — OAO «llen-
TpajbHbIN KosiekTop 6ubnmuorek «bBMMBKOM». Anpec noctyma: http://rucont.ru wim u3 cetu
o0pa3oBaTeNbHOI OpraHu3alnuu

— MOATOTOBKA OT3bIBa HA KYPCOBYIO paboTy.

3. JI1s mOArOoTOBKM K MPOMEXKYTOYHOM aTTecTanuu B Qopme MyOJMYHON 3alluTh
KypCOBO# pabOThl peKOMEHTyeTCsl T0JIb30BaThCs (POHIOM OLIEHOUHBIX CPE/ICTB:
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— OIMCaHME IMOKa3aTeNel U KpUTEpUEeB OLIEHUBAHMs KOMIETEHUUH Ha pa3iIMyHbIX
sTanax ux GopMUpPOBAHUS, OTIMCAHKE MIKAJ OLEeHUBAaHUsA (CM. 1. 2.1);
— TUIIOBbIE KOHTPOJIbHBIE 331aHUS WM UHBIE MaTepHalibl, HEOOXOAUMBIE AJISl OLIEH-
KW 3HAaHWUW, YMEHUH, HABBIKOB U (MJIK) onbITa (CM. II. 2.2).
4. TpeboBaHMs K MPOXOXKICHUIO MTPOMEKYTOUHON aTTecTanuu B (popme myOnumvHON
3aIUTHI KypCOBOM pabOTHI.

4.1. Jlata 3ammTBhl KYpCOBOM pabOTBI BHOCHUTCS B pPaCIUCaHUE 3a4eTHO-
HK3aMEHALlMOHHOMN CECCHUM.

4.2. CTyneHT JOJKEH IMPEIOCTaBUTh KYPCOBYIO padOTy B OyMaKHOM M AJICKTPOHHOM
BapuaHTe (Ha3BaHue daina: pamwmms cryneHta. abopeBuarypy «KP». Kypc u rom 3aniuThl
(mampumep, MBanos. KP. 2 xypc. 2016) Ha Beimyckaromlyio kadeapy He mosnHee, yem 3a 10
JHEN 0 ee 3amuThl (B ciaydae, eciid paboTa cliaHa MOcCjie YCTaHOBJIEHHOI'O CpPOKa, OIIEHKa
cHmkaercs Ha 1 O6amwn). BymaxkHbIil BapuaHT KypcoBOM pabOThI JOHKEH OBITH MOMIMCAH PY-
KOBOJMTEJIEM Ha TUTYIbHOM Jucte (cM. [Ipunoxenue 3).

4.3. JIabopaHT kadeapbl perucTpUpyeT KypcoByko paboTy B )KypHaie, a Ha TUTYJIbHOM
JIMCTE KypCcOBOW paboThl BIIUCHIBAET Aary ee caauu (cM. [lpunoxenue 3). B nensx npoBepku
KypCOBOi1 paboThl Ha 00BEM 3aMMCTBOBAHUI U BKJIFOUEHHUS KYpCOBOM pabOThI B JIEKTPOHHOE
nopTH oMo CTyAeHTA JTabopaHT Kaeaphl KOMUPYyeT (aiisl, cogepKamuil TeKCT KypCOBOU pa-
0O0THI HA KOMITBIOTEP KadeapHhI.

4.4. PykoBoauTeIb KypCcOBOUM pabOThI OCYIIECTBIISIET €€ MPOBEPKY, B T. 4. HA 00bEeM
3aMMCTBOBAHUHN W TTUIIET OT3bIB (cM. [Ipunoxenue 5).

4.5. He mo3anee, yem 3a 2 THS J10 3aIIUTHI KypCOBOM pabOThI CTYJIEHT JIOJKEH MO3Ha-
KOMUTBLCSI C OT3BIBOM PYKOBOJUTENS U MOATOTOBUTHCA K 3aluTe. BBHICTYIUIEHHE HOIKHO
OBITH KPAaTKUM, YETKMM M KOPPEKTHBIM U COIPOBOXKJATHCS JEMOHCTpALME OCHOBHBIX I10JIO-
JKEHUI paboThI U mojaepkke mporpammsl PowerPoint.

4.6. B x07€ 3aUThl KypCOBBIX paOOT YWIEHBI KOMUCCHUHU MCIIONIB3YIOT:

— JIUCT «Y TBEPKIECHUE TeM KYPCOBBIX paboT;

— OIMCaHUE IIKaJIbl OLIEHUBAHUS KypCOBOW padOThI;

— KypCOBBIE PabOTHI;

— OT3BIBBI pyKOBOAUTEIICH;

— OTYETHI O MPOBEPKE KYPCOBBIX pabOT HAa 0OBEM 3aMMCTBOBaHMH.

4.7. Tlopsimok 3aIUThl KypCOBOM pabOTHI:

— BBICTYIUICHUE CTYJCHTA;

— BOIIPOCHI K CTYJIEHTY CO CTOPOHBI YWJIEHOB KOMUCCUU U IPYTUX MPUCYTCTBYIOIINX;

— OTBETHOE BBICTYIIJICHHE CTYIECHTA, a TAKXKE OTBETHI HA BOIIPOCHI, MIOCTABJICHHBIE B
OT3bIBE PYKOBOJMTEIEM U 33JaHHBIE B XO/I€ IPOLEAYPHI 3aLIUTHI.

4.8. Pemenue 00 oreHKe KypcoBOil paOOThl MPUHUMAETCA Ha 3aKPBITOM 3aCEIaHUU
Komuccuu, opopmitsiercs nporokosaoM (IIpunokenue 2) u oObsBIsAETCS B J€Hb NPOBEACHUS
3amuThl. Kputepuu onenku KypcoBod paboThl cM. 1. 2.1.2. OnucaHue mKajibl OICHUBAHUS
KypcoOBOIl paboTBHI.

4.9. 3amuiieHHble KypcoBble paOOThl XpaHATCs Ha BhIITyCKarollel kadeape B TeueHue
BCEr0 CpoKa 0OyuyeHHs CTYJEHTOB. DJIEKTPOHHAsI BEpCHUs KypCOBOM pabOThl CO CKaHUPOBAH-
HBIM THUTYJIBHBIM JINCTOM (Ha KOTOPOM JOJIKHBI OBITh MPOCTABJIEHbI: JaTa CladyM, MOJMNUCH
PYKOBOJUTENS, 3aB. KadeaApoi, 1aTa 3alIUThl, JaTa 3alluTa, OlIeHKa U MOJAINUCH MpeJiceiaTe-
71s1). OT3bIBBI PYKOBOJIUTENICH XPAHATCS B HOMEHKIAType nei kadeapsr (nemo Ne 04-12)

4.10. ®opma npoBeACHUS TEKYIIETO KOHTPOJS U UTOTOBOM aTTECTallMM MO0 KypCOBOM
paboTe A CTYyIEHTOB-MHBAJINJOB YCTAaHABIMBAETCS C YYETOM HMHIWBUIYAIbHBIX MCHUXO(HU-
3MYECKUX 0COOEHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MMChbMEHHO Ha KOMITBIOTEpE M T.II.).
[Tpr HEOOXOAMMOCTH CTYEHTY-UHBATUAY MPEIOCTABISIETCS TONOJHUTEILHOE BpeMsl Ui OT-
BETa Ha 3allUTe KYpCOBOM pabOThI U CIEUANINCTA-IOMOIIHUKA.
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3. IEPEUYEHDb JIUTEPATYPbI, PEKOMEHYEMOM U1 TOATOTOBKA KYPCOBOM
PABOTBI*

3.1. OcHoBHas JquTEpaTypa

1. bBapuxun, A.b. Jlenonpous3BOACTBO H JOKYMEHTOOOOPOT [DIEKTpOHHBIA pecypc]| :
npaktuueckoe nocooue / A.b. bapuxun .— 2-¢ uzn. — : Kamwxknsiii mup, 2008 .— 416
c. — mpuiL.: ¢. 287-415 .— Pexwum nocryna: https://lib.rucont.ru/efd/140670.

2. Kynses, H. H. lokymenToBeaenue : yueonuk / JI. H. Ypanos, A. I'. ®a6puunos, H. H.
Kynsies. — M. : Jloroc, 2011. — 178 c. — (HoBas yauBepcurerckas 6ubnuoreka). — Pe-
umM gocryna: http://rucont.ru/efd/1780797cldren=0. — Jlata oopamieaus 24.05.2016.

3.2. lomosiHUTEIbHAS JIUTEPATYPa
HopMamueﬂo-npaeogble aKnivl

1. ®epepanbublii 3ak0oH «O0 uHPOpPMAINK, THPOPMAIIMOHHBIX TEXHOJOTUSX U O 3allUTe
unpopmanun» ot 14.07.2006 Ne 149-@3, (pen. Penepanbubix 3akoHoB oT 27.07.2010
Ne 227-®3, ot 06.04.2011 Ne 65-®3, ot 21.07.2011 Ne 252-®3, ot 28.07.2012 Ne 139-
@3).

2. TOCT P 7.0.8.-2013. denonpou3BOACTBO U apXUBHOE J1eJ10. TepMHUHBI U ONpeIeICHUS /
I'occranmapt Poccun. — Mocksa : Ctangaptuadopm, 2014, — 16 c.

3. TOCT P 7.0.97-2016. HammonanpHbii cTanmapt Poccuiickoit ®enepamuu. Cucrema
CTaH/IapTOB N0 UHGOpMaIuu, OMOTUOTEYHOMY U M3JaTeNbCKOMY Aeny. OpraHu3anuoH-
HO-pacCHopsANTENbHAS TOKyMeHTanus. TpeboBaHust K 0(pOPMIICHHIO JOKYMEHTOB (YTB.
npukazoM Poccranmapra ot 08.12.2016 Ne 2004-ct) (pen. ot 15.03.2018) [DnekTpoH-
HBII pecypc]. — Pexxum nocryma: http://www.internet-law.ru/gosts/gost/63653.

4. TlepeyeHb THUIOBBIX YNPABICHUYECKUX APXUBHBIX JOKYMEHTOB, O0Opa3yIOIIUXCS B MPO-
1L[eCCe AESITENbHOCTH FOCYIApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS U
OpraHm3alyii, ¢ ykasaHueMm CpokoB XpaHeHus» (yTB. [Ipukazom MunkynsTypsl Poccun
ot 25.08.2010 Ne 558; ¢ u3Mm. ot 16.02.2016) [DnexTpoHHBI JOKyMEHT]. — Pexum mo-
crymna: http://docs.cntd.ru/document/902233422.

5. IlpaBuna memonpou3BOACTBA B OpraHax HCIOJHHUTEILHON BIacTu cyObekToB Poccwuii-
ckoii deaepanuu (yrB. 15.06.2009 Ne 477 (¢ M3MEHEHHSIMH U TOMOJHEHUAMHM) [DIek-
TPOHHBIN pecypc]. — Pexnm JIOCTYTIA:
http://base.garant.ru/195767/#ixzz5QOmO07bLx.

1o yuebnou oucyuniumne 6 yeiom

1. bepecroBa, T. ®@. JIOKyMEHT: METOAOJIOTUYECKHE OCHOBAHMS M3Y4YEHHUs, PEABICTOPUS
BO3HUKHOBEHUS, CyIHOCTh U siBieHue / T. @. Bepecrosa // Hay4. u TexH. 6-ku. — 2011.
—Ne 10. — C. 42-54.

2. T'enpman-Bunorpaznos, K. b. O clI0XHOCTSIX TPaKTOBKH MOHSTHS «TOKYMEHT» U CIOCO-
6ax ux npeogoinenus / K. b. I'enbman-Bunorpanos // Jlenonpoussoactso. — 2005. — Ne
2.—C. 16-24.

3. Topnykanosa, I'. ®@. JlokymentoBeaenue : yueb. Y. 1. OGmee nokymentosenenue / I

1 O6ecnieuenne 0GydarOIMXCs MHBATUIIOB U JIUI] C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3/0POBbS IEYATHBIMU U
AIIEKTPOHHBIMH 00pa30BaTENIFHBIMHU PECYPCaMH OCYIIECTBIISIETCS B (hopMax, afaiTHPOBAHHBIX K OTPAHUICHUSIM
UX 310pPOBBS.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

®. I'opaykanoBa, T. B. 3axapuyk, E. A. IlnemkeBuu ; Hayy. pen. I'. B. MuxeeBa. —
CIIG. : IIpodeccust, 2013. — 320 c. — (YueOHuk s 6akanaBpoB).

3BepeBa, H. Odpopmnenue npukaza / H. 3BepeBa // JlenonpousBoacTBO U JOKYMEHTO-
obopot Ha npeanpusaTus. — 2017. — Ne 5. — C. 14-25.

NBanmiosa, O. C. Mexaynapoansiii ctanaapt MCO 15489 «Mudopmarus u 10KyMeH-
Talys. YIpaBlieHHE TOKyMEHTaMU»: CPaBHUTEILHBIA aHAINW3 HOBOM M CTapoi Bepcuid /
O. C. UBanwmnosa, JI. H. Bapnamosa // [lenonpou3sBojactso. — 2018. — Ne 2. — C. 8-18.
Koxanosa, E. H. Cucrema pacnopsinurensabix qokymenToB / E. H. Koxanosa // Cek-
petapb-pedepent. — 2016. — Ne 11. — C. 18-22.

Konskosa, A. FO. PazButue nokymenTa B QyHKIMIX U cnocobax ero cozmanus / A. 1O.
Konbkoga // lenonpousBoactro. — 2015. — Ne 4, — C. 7-11.

Mumnranes, B. C. Hekoropsie Bonpockl (popMHUpOBaHUS TEOPUU JOKYMEHTOBEACHHS / B.
C. Musnranes, M. B. Jlapun // lenonpon3Boactro. — 2017. — Ne 3. — C. 3-16.
[TnemkeBuu, E. A. I'enepanbublii PernmaMeHT Kak MCTOYHUK UCTOPHUH JIEJIOMPOU3BO/I-
ctBa u apxuBHOTO nena / E. A. Ilnemkesuy // JlenonpousBoacto. — 2017. — Ne 4, — C.
13-18.

[TnemkeBuy, E. A. JIOKyMEHTOLIEHTPU3M KaK TE€OPETUKO-METO0JIoTHYecKas nmpobiaema
u nytu ee pemenus / E. A. [Inemkesnyu // Hayuno-rexundeckas unpopmanus. Cepust
1. Opranuzanus u MeToauka nHpopMauonHoi padotel. — 2015. — Ne 11. — C. 1-7.
[Tnemkeswd, E. A. JIokyMEHTOBEICHHE B KOHTEKCTE PAa3BUTHS COBPEMEHHON HaykH / E.
A. IlnemkeBuy // OteuectBeHHbIe apxuBbl. — 2011, — Ne 5. —C. 29-36.

[Tnemkesuy, E. A. OT «BepiieHus: qei» K «IETIOMPOU3BOACTBY»: K UCTOPHH TEPMHUHA /
E. A. Tlnemkesuu // JlenonpousBoacto. — 2018. — Ne 2. — C. 3-7.

[Tmenko, A. B. Cuctemsl nokymentanuu B opranuzanuu / A. B. ITmenko // Cekperap.
neno. — 2004. — Ne 3 (44). — C. 3-4; Ne 4. — C. 9-13.

Cadpmymmuna, 3. A. JIOKyMEHT Kak BEIyIIUA HOCHTEIb CMBICIA B COIUAIBHO-
KOMMYHHUKaTHBHBIX Tporieccax / 3. A. Caduymnnuna // enonpousBoactso. — 2004. — No
1.—-C.22-24.

Ca¢uymiuna, 3. A. YipasneHueckue cMmbIcibl U ux Hocutenu / 3. A. Cadpuynnuna //
Hemonpoussoacreo. — 2018. — Ne 1. — C. 19-26.

Cyposuesa, H. I'. O0bekT u npeaMer JOKyMEHTOBEICHMs: UCTOpHorpadus onpezene-
Hus (1960-2000-¢ rr.) / H. T'. CypoBuesa // OtedectBeHHbIe apxuBbl. — 2015. — Ne 5. —
C. 9-16.

Arunuesa, H. O. O rnaBuoi#l pynkuuu noxkymenrta / H. O. Arunuesa // JlenonpousBon-
ctBO. — 2015. — Ne 3. — C. 23-25.

SAnkosas, B. ©. [IpaBuna nenonpous3BoACTBa B OpraHax UCIOJHUTENBHON BIacTU CyOb-
ekToB Poccuiickoit @enepanuu: paspaborka u npumenenue / B. @. Sukosas, A. 1O.
YykoseHkoB // OteyecTBeHHbIe apxuBbl. — 2018. — Ne 4. — C. 21-29.

SukoBas, B. ®@. [lokymeHT Ha OymMa)XHOM HOCHTEIE, dJEKTPOHHBIN JoKyMeHT / B. @.
SuxoBas // CripaBouHuK cekperaps U opuc-menemxkepa. —2011. — Ne 2. — C. 3944,
SukoBas, B. @. [TucekMo-npock0a ¥ MUCHbMO-3aIPOC: YTO OOIIETO U B UeM pa3iaudus? /
B. @. Suxosas // CnpaBouHuK cekperaps u opuc-menemxkepa. — 2011, — Ne 2. — C. 24—
30.

Suxosas, B. ®@. Iloustre u npusHaku nokymenta / B. @. SIukoBas // OteuecTBEHHBIE
apxuBbL. — 2017. — Ne 2. — C.16-24.

4. IEPEYUEHb PECYPCOB HH®OPMAIIMOHHO-TEJJEKOMMYHUKAIIMOHHOM CE-
TU «<AHTEPHET», PEKOMEHJIYEMBIX JJI51 HOATOTOBKU KYPCOBOM PABOTHI

http://archives.rumethodics/ — caiit ®enepanbHOro apXUBHOTO AreHTCTBA.
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http://archives.rumethodics/instr–office–works.html

http://e.sekretariat.ru/ — caiit anmexTpoHHON Bepcuu kypHana «CIpaBOYHUK CeKpeTapst
U o(uc-MeHeKepay.

http://www.delo-press.ru — caiit xypHaia «/lemonpou3BOACTBO U JOKYMEHTOO0OPOT
Ha PEATNPHUITHI.

http://www.funnycong.ru/ — JIenonpou3BoACTBO (CaliT MaTEpHAIIOB).

http://www.kadrovik-praktik.ru — caiit marepuaaoB Mo KaapOBOMY ICJIONPOU3BO/I-

CTBY.
http://www.kdelo.ru/ — caiit xyprana «KampoBoe nemo».
http://www.profiz.ru/sr/ — caiit sxypHana «Cekperapb-pedepeHT».
http://www.sekretariat.ru/forum/forum1/topic781/messages - PRO-
Henonpouspoacteo u COJI (moptan miast pykoBoautened ciayx6 JIOY u cekperapeit Bcex
YpOBHEN).

http://www.sekretarskoe-delo.ru — caiit ;xypuana «CekpeTapcKoe AeIoy.
http://www.top-personal.ru — caiit xxypHaia «YpaBieHHUE IEPCOHATIOMY.
http://www.top-personal.ru/officeworks — caiit sxypaaina «Jleaomnponu3BoaCcTBOY.

5. METOAUYECKHUE YKA3ZAHMS VIS1 OBYYAIOIUXCA ITO IIOAT'OTOBKE KYPCO-
BOU PABOTHBI

5.1. OcHOBHBIE 3TaNbl HOATOTOBKH KYPCOBOii padoThI

KypcoBas paborta nmpeactabisieT co00i 3aKOHYEHHYIO CaMOCTOSATENBHYIO Pa3paboTKy,
HAIlMCaHHYIO0 HA OCHOBE M3YYEHHUs CTYIEHTOM CIIELHUaIbHON JUTEPATYyphl, JJIEKTPOHHBIX pe-
cypcoB 1o teme. KypcoBas paboTa 1o aucuumiinHe «J{oKkyMeHTOBeeHHEe» UMeeT NperMyILe-
CTBEHHO pe()epaTUBHbII Xapakrep.

PaboTa Haj KypcoBoil paboTON HauMHAETCs ¢ BBIOOpA TEMBI U YCTAHOBOYHOM KOHCYJIb-
TaIlM¥ HAyYHOTO PYKOBOAMTEINS, B XO/€ KOTOPOH ompenaensieTcs odmast ctpaTerusi padoThl,
HaMeyaroTcs LeJU U 3a/1a4i, COCTaBIIsAeTcs pabounii rpaduk MoAroToBKM KypcoBOH pabOThI.

Ha ocHOBHBIX 3Tanax BBITOJHEHHS KYPCOBOW paOOTHI POUCXOIHUT:

Ilpeosapumenvnoe uzyuenue memol Kypcoeoit pabomsi. Kpome ycTaHOBOYHON KOH-
CyJIbTAIlMM HAyYHOTO PYKOBOJAUTENS oOlee MpeCTaBlIeHue 0 TeMe KypcoBOil pabOThI TOMO-
I'YT MOJIyYUTh COOTBETCTBYIOIIME pa3/iesibl U pyOpPUKH YUeOHBIX, CIIPAaBOYHBIX U3AAHUHN (CM.
pasnen 3, 4).

Buiagnenue ucmounukoé noucka no meme. IIpeBapuTEIbHO COCTABISIETCS CIIMCOK
HCTOYHUKOB, KOTOpPBIE MPEACTOUT MPOopadboTaTh JJi BBIABICHUS CIIELUAIbHOW JIMTEPATYPHI.
Jl1sg 3TOro Hy»HO IPOCMOTPETh CIMCOK OCHOBHBIX M3JaHMW. B nanpHelmem yxe B XOz€
W3YYEHHUS JINTEPATypbl MOTYT OKa3aThCs MOJIE3HBIMU HECAMOCTOATEIbHbIE (BHYTPUKHIKHBIE,
npucTaTeHble U T. I1.) TocoOust u 6ubnuorpaduyeckre CCbUIKHM B N3JaHUSIX.

Cocmaenenue pabvoueii kapmomeku. Pabouas kapToTeka BKIIOYAaeT B ceOsi OnOimo-
rpaduyeckre 3aluch UCTOYHUKOB 110 TeMe, BBIABICHHBIX CTyJAeHTOM. bubnuorpapudeckue
ONMCAHUS JOJIKHBI 00A3amenbHo COOTBETCTBOBATH TPEOOBAHUSIM CIEAYIOLIUX CTaHAAPTOB:

= TOCT 7.1-2003 bubnuorpaduueckass 3amnuck. bubmuorpaduyeckoe omnucaHue.
O61ue TpeboBaHMs U MTpaBHUJIa COCTABIICHMUS;

= TOCT P 7.0.12-2011 bubnuorpadudeckas 3anuch. CokpalieHue cjaoB 1 CIOBOCO-
YeTaHUW Ha PYCCKOM si3bike. O01e TpeOoBaHus U MPaBUIIa,

= T'OCT 7.80-2000 bubmuorpadudeckas 3anuch. 3aronoBok. OOmre TpeOoBaHUS U
IpaBHJia COCTABIICHUS.

B xoze moaroToBku KypcoBOW pabOTHl KapTOUKH ¢ OmMOIMOrpauyeckuMu Omuca-
HUSMU MOTYT OBITh CTPYIIIMPOBAHbBI CHauana B aj(aBUTe aBTOPOB U 3arjlaBUid, 3aTeM — IO
rinaBam. Llenecoobpa3Ho Ha kapTouKkax paboyeil KapTOTEKH MPOCTABIATH MHU(PHI KHUT (3TO
00JIeryuT B JajbHeHIeM 3aKka3 u3JaHus B OMOIMOTEKE), a TaKKe JIpyrue padoune MOMEeTKH.
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OxoHYaTeIbHBIA OTOOP OMYOIMKOBAaHHBIX HCTOYHUKOB U 3JEKTPOHHBIX PECYPCOB JUISl BKITIO-
YEeHHUsSI B CIHMCOK HMCIIOJIb30BAaHHOM JIUTEPATypbl OOBIYHO MPOBOAUTCS IMOCIE HAMMCAHHUS TEK-
CTa KypcOBOH paOOTHI.

H3yuenue numepamypeot. VI3yuenue BbISBICHHBIX MyOIUKaIM 1IeI€CO00pa3HO HAYM-
HaTh C M3JAHUN MOCIEIHUX JIET, OCBEIIAIOLIUX MMPOOIeMy B IL[EJIOM. DTO MOMOKET YBUIETh
U3y4aeMylo TeMYy BO BCEW ee TiTyOMHEe U MHOTOACIIEKTHOCTH, OIICHUTh pa3padOTaHHOCTh Te-
MBI B CIIELMATIBHON JTUTEpaType, a B JajbHEHIIeM — ONpeNeInuTh CTPYKTYpPY KypcoBoil pado-
Thl. B X0/1€ M3y4eHus TuTepaTypbl KOHCIIEKTH U paboyHe 3aucu CleayeT AeiaTh TakuM 00-
pa3oMm, 4ToObI B JajdbHEHIIEM JIETKO MOXKHO ObLIO TOYHO U TPaMOTHO O()OPMHUTH CCHUIKY Ha
Ty WU UHYIO LIUTATYy.

Ymounenue cmpykmypuot Kypcoeoii pabomer. CoctaBieHHBI NpeABapUTEIbHO pabdo-
YUl TUIaH Ha JAHHOM 3Tale yYTOYHSETCA U JIETAIU3UPYETCS B COOTBETCTBUU C MMEIOLIUMCS
MaTepuaIoM. YTOYHEHHBIH BapHaHT pabodero IjiaHa J0JDKEH ObITh COINIAaCOBAaH C HAYYHBIM
pykoBonuteneM. bonee moapoOHO O CTPYKTYpPHBIX AJIEMEHTaX KypCOBOM pabOThI — CM. IIII.
5.2.

Hanucanue mexcma xypcoeoit padomst. Kypcopas pabora A0JKHA NPOAEMOHCTPU-
pOBaTh, YTO CTYACHT HE TOJBKO OBJa/ie] HaBBIKOM BBISABICHUS JIUTEPATYPHI MO TEME, CyMell
U3YYUTh yOIMKAIMU, HO U YMEET JIOTMUECKU U3JIOKUTh UX OCHOBHOE COJIEpPKAaHHUE U CaMO-
CTOATEIBHO O0OOUINTh, MHTEPIPETUPOBATh MaTepuan. Hamuume chopmMynupoBaHHON c0O-
CTBEHHOW TOUKHM 3pEHUS Ha U3y4aeMylo Mpo0sieMy He 00s13aTeIbHO, HO IPUBETCTBYETCSL.

Ha ucnonp3oBaHHBIE UCTOYHUKU HEOOXOMUMO ccbuiaThesl. CienyeT MOMHUTh, UYTO K
UTHPOBAHUIO HY)KHO TPUOETaTh TOJIBKO TOT/a, KOTJa ACHCTBUTEIHLHO HEb3sl 000HTHCH 0e3
CCBUJIKM Ha MHEHHUS BEIYIIMX YUYEHBIX M clienuanuctoB. L{utaty MOXXHO mepeaatb CBOMMH
CJIOBaMHU, €CJIU IIPU 3TOM HE HApYIIAE€TCs CMBICIOBAs TOYHOCTh LINTUPYEMOT'O IIPOU3BEICHUS.
Ccbulka Ha HUCTOYHHUK B 3TOM cliydae Toxke HeoOxoauma. [Ipu u3noskeHuu AMCKYCCHOHHOTO
Marepraia 0cOOEHHO Ba)KHA MEPCOHU(PHUIIMPOBAHHOCTH CCHUIOK (Hampumep, «Ilo MHEHHIO
BEJyLIEro crernuanycra B oonactu fokymeHtoseneHus E. A. [lnemxkesuya, ... » (18, c. 125).
JlucKkyccrOHHBINM MaTepHal KeJlaTelbHO 3aBepuiaTh COOCTBEHHBIMU BBIBOJAAMMU, OIIPE/IEICHU-
€M JINYHOW MO3ULUH 110 TOMY WJIM HTHOMY BOIIPOCY.

bubnuorpaduueckue CChbUIKH 00a3amenbHo cienyer opopMisiTh B BUIE OTCBHUIOK K
«CnucKy UCTOIb30BAHHON JTUTEpaTyphl». B TekcTe B CKOOKAax B KOHIIE IIUTAThI UM €€ U3JI0-
JKEHUS TPUBOJST cienyrolye Hudpsel: nepsas OTChIIAeT K HOMepy Ooubianorpaduyueckoil 3a-
nucyu B «CIUCKe MCIIONb30BaHHOMN JINTEPATYPBI», BTOpasi — K KOHKPETHOM CTPAaHUIIE WIN He-
CKOJIBKMM CTpaHHIlaM LUTUPYEeMOW paboTel — Hamp.: [4, c. 24-25]. Ecnou cchuika gaeTcst Ha
HECKOJIBKO MyOJIMKAIHii, To M(pBI pa3festoTcs TOUKoU ¢ 3anaroi — Hamp.: [8, ¢. 31; 23, c.
5]. B cinyyasx, korja B TEKCT€ YIOMUHAETCS HECKOJIBKO paboT OJJHOTO MJIM PAa3HBIX aBTOPOB
(HampuMmep, IPHU XapaKTEPUCTHKE CTETNIEHW M3YYEHHOCTH / pa3pabOTaHHOCTH TEMBbI), B CKOO-
Kax MEepeurcCisIIoTCs Yepe3 TOUKY C 3alsATON TOJIbKO HoMepa Oubnuorpaduyeckux 3anucen —
Harp.: [3; 12; 22; 32-34].

Pedakmupoeanue mekcma Kypcosoit padomsl. Jo mepenaun KypcoBod paOOThl Ha
IIPOBEPKY Hay4YHOMY PYKOBOAMTENIO, CTYACHTY CJIEAYeT TLIATeIbHO BHIYMTATh U OTPEJAKTHU-
poBaTh ee camocTrosATenbHO. Heo6XxoaumMo nepednTaTh BeCh TEKCT, IPOBEPUTH €r0 C TOUKH
3peHust CTUJIs, YOeTUTEeIbHOCTH U TOYHOCTU NMPUBOAUMBIX JOKa3aTeNIbCTB, JIOTUYHOCTH H3-
JIOXKEHUsl MaTepualla, HaJluuusi B paboTe BBHIBOJOB IO IJlaBaM, NPaBHIBHOCTH O(OpMIIeHUS
CCBIJIOK U COOTBETCTBUSI OHOIMOrpaguuecKkoro onucaHusi JOKyMeHToB B «CIHCKe UCIOJb30-
BaHHOM JuTepaTyphl» ykazaHHbIM Bbilie 'OCTam.

Odghopmnenue Kypcoeoiui pavomet. O TpeOOBaHHUIX K 0POPMIICHUIO KYPCOBOM PabOThI
— CM. COOTBETCTBYIOLIMM pa3aen «MeTOAUUECKUX YKa3aHUN».

5.2. CTpykTypa KypcoBoii padoThl
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CrtpykTypa KypcoBOW pabOTHI BKJIIOYACT: BBEIACHHUE, OCHOBHYIO YacCTh, 3aKIIOUYCHHE,
CIIMCOK HMCTIOJIb30BAaHHOM JINTEPATYPhI, IPUIOKEHUS (B CiIydae HEOOXOIUMOCTH).

BBeeHne 10KHO COAEPIKATh CIEAYIOIINE JICMEHTHI:

® AKmMyanbHOCMb (3HAYUMOCMb) membl. ABTOPCKas OLEHKAa HAay4yHOM, MPaKTUYECKOM,
METOJIMYECKOW 3HAYUMOCTH, LIeIeCO00Pa3HOCTH pa3pabOTKU 3asiBICHHON TeMbI, IpobiieMa-
TUKH, UCXOsl U3 COBPEMEHHBIX TCHJCHIIUN Pa3BUTHUS TOKYMEHTOBEICHUS.

e oOvexm u npeomem ucciedosanus®. OOBEKT — 3TO HPOIECC, SBICHHE, MOPOXKIAI0-
e npoOJIEeMHYIO CUTYallMI0 U M30paHHbIe g U3ydeHus (TO eCcTh, 0OBEKT — 3TO TO, YTO
uzyudaercs). IIpenmer — 3To TO, 4YTO HAXOAUTCS B IPaHULIAX 00BEKTA (TO €CTh, IPEAMET — 3TO
TO, B KAKOM acIeKTe, KakKiuM 00pa3oM HM3ydaeTcsi n30paHHbId 00beKT). Harmpumep, 00beKT uc-
CJIEZIOBaHUS — JOKYMEHTUPOBAHHE, a MPEIAMET — 3apOXKACHUE U Pa3BUTHE OCHOBHBIX CIOCO-
0OO0B TOKYMEHTUPOBAHUS.

® yenb u 3a0auu uccredosanus. DopmynzapoxeHIe UPOBKA 1SN UCCIEIOBAHUS CO-
OTBETCTBYET 3arJIaBUI0 KypCOBOM pabOThI ¢ JOOABICHUEM MapKEPOB «aHAIIN3), «OMHCAHUCY,
«xapakTepucTuka». Llenb KOHKpeTu3upyercs B 3a7auax HCCIENOBaHUS, MEepPeUYeHb KOTOPBIX
OTpaXkaeT CTPYKTYPY KypcoBOU pabOThI. 3ariiaBus riaB, maparpagoB U COCTABISIOT (Gopmy-
JUPOBKH 3a/1a4 UCCIIEI0OBAHUS.

® cmenensb uzyyeHHOCMU / pazpabomaHHocmu memol. AHaIU3 PA3TUIHBIX OIX0I0B K
W3YYEHHIO JTAHHOM TeMBI ¢ YKa3aHHUEM HAyYHBIX IIKOJ, aBTOPCKHUX KOJUICKTHBOB, OT/AEIBHBIX
ABTOPOB CO CChUIKAMH Ha MyOJIHMKAIMH, BKIIOYCHHBIMU B CIIUCOK HUCIIOJIb30BAHHON JIUTEpary-
pol. Jloruka aHanu3a HCTOYHUKOB: OT 0000IIAIONIMX PadOT, TOCBAIICHHBIX 3asSBICHHON TEME,
— K myOJIHMKaIUsAM, OCBEUIAOIIUM OT/IeJIbHbIC aCIIEKThI, (hparMeHThI POOIIEMBI.

Hanpumep, «...Bompocel coctaBienust 1 opopmiieHHs] TOKYMEHTOB, B TOM

YHUCie COBPEMEHHBIE HOPMATHBHBIE TPeOOBaHUA K OGOPMIICHUIO OpraHu3allu-
OHHO-paCHOpHIII/ITGJIBHOﬁ JOKYMCHTAIIUH, HOI[pO6HO IIPpOaHAJIU3UPOBAHBI OTC-
YCCTBCHHBIMH HCCJICOAOBATCIIAMU. PGFJI&MGHT&I.[HIO O(I)OpMJICHI/IH OopraHu3anm-
OHHO-PACTIOPSAIUTEIIBHON JIOKYMEHTAIMA B 1IEJIOM U OTAEJIbHBIX BHJOB JIOKY-
MEHTOB B CBOMX paboTax pacCMOTpE/H Takue aBTopsl, kak T. A. beikoga [8], JI.
A. loponuna [11], B. ®@. SlukoBas [33] u apyrue».

® Xxapakmepucmuxa cmpykmypsl pabomul. KpaTkoe onvcaHue HamoJHEHUs, mpoodie-
MaTHKH PAa3JIMYHBIX pa3fesioB TEKCTa: KaXKIOW TJaBbl (C yKa3aHHEM MX Ha3BaHMIA), 3aKITIOUeE-
HUS, CIIUCKA JIMTEpaTyphl (C yKazaHHEM KosindecTBa OMOIMorpadguueckux 3amuceit), mpuiio-
JKEHUH (C yKa3aHMEeM MX OOIIEro KOJIWYECTBa, XapakTepa u (hOpMBI).

XoTs BBEJICHHE OTKPBIBAET paboTy, MHUCATh €ro CIEAyeT MOCie 3aBEepLICHHs Hamuca-
HUSI OCHOBHOTO TEKCTa, MOTOMY YTO UMEHHO K ATOMY BPEMEHHU aBTOPY OOBIYHO CTAHOBHTCS
SICHO, YTO UMEHHO OH XOTeJ CKa3aTh.

OcHnoBHast yacth. KypcoBas paboTta moapasensercss Ha JJOTUYECKH CBSI3aHHBIE MEX-
ny coboi paszensl (OOBIYHO HMMEHyeMble «rJlaBaMu» U «maparpadamuy). Kaxnas rimasa
OCBEIIAET CAMOCTOSITENIbHBIA BONPOC MOCTaBIEHHONW MpoOieMbl, a maparpad — OTIAEIbHYIO
gacTh Bompoca. [Ipu 3ToM GopMynHpoBKa UX Ha3BaHHUS HE MOXET MOBTOPSTH OOLIYIO TEMY
pabotsl. Ilepedens u mocien0BaTeNbLHOCTD II1aB (TMaparpadoB) AOKHA COOTBETCTBOBATD JIO-
THKE PACKPBITHS TEMBI («OT OOIIETO — K YACTHOMY»).

KonuyectBo rnaBs, maparpadoB onpenensiercsi Mo COrjacoBaHUIO ¢ HAYYHBIM PYKOBO-
nuteneM. [Ipu aToM yuuteiBatoTcs cnenuduka uzydaemon npobiaemsl, 00beM Matepuana. He
UCKJTFOUEHO, YTO KOJMYECTBO MaparpadoB B pa3HbIX INlaBaX MOXET ObITh Pa3JIMYHBIM (HO HE

2 CyposiieBa, H. I'. O0beKT U mpeaMeT JOKYMEHTOBEIEHH: UCTOpUuorpadus omnpeaeacHus
(1960-2000-¢ rr.) / H. T'. CypoBuesa // OredectBennbie apxuBbl. — 2015. — Ne 5. — C. 9-16.
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MeHee JIBYX); Pa3lIMYHBIM MOXXET ObITh U 00BbEM CTPYKTYPHBIX pa3fesioB, OAHAKO CIENyeT
CTPEMUTHCS K UX PAaBHO3HAYHOCTH.

Wznarate MaTtepuan HEOOXOIUMO apryMEHTHPOBAHO, CTUIIMCTHYECKU IPAMOTHO, YETKO,
CKaTo, MPOCTHIM U SICHBIM SI3BIKOM. Bech COOpaHHBIN SMIUPHYECKUN MaTepuan CIeayeT
00001IMTh, HAYE MBICIIH ¥ PACCYKJICHUS aBTOPa MOTYT MOTOHYTh B 00mIMH (hakTorpaduye-
ckoro marepuana. Ocoboe BHUMaHUE CIEAYET OOpaTUTh HAa HaJIU4Yue BbIBOAOB. Kaxkayro ria-
BY ClieZlyeT 3aBeplliaTh BBHIBOJAMHU, KOTOPbIE BHITEKAIOT U3 TEKCTA U SBJISIOTCS MEPEX0J0M K
U3JI0KEHUIO MaTepuaia B CIEAYIOIIEM pasfesie KypcoBoi paboThl. DTO 00ecreunBaeT eauH-
CTBO Bcel pabOThI M MPEEMCTBEHHOCTh €€ CTPYKTYPHBIX YacTeil.

3akJIl0YeHHe TTOABOJUT UTOT paboThl. B Hero BKiIrOUaroTCs HanboJiee BaKHBIE BHIBO-
bl B COOTBETCTBHHM C IOCTAaBIEHHBIMU 3a/JadyaMu. B 3aKkiroueHHHd MOTYT OBITh HaMEUeHbI
NEPCHEKTUBBl JTAIbHEHINET0 M3y4eHUsl, HAyYHOH pa3pabOTKU HCCIIEIOBAaHHOW B KypCOBOM
pabote poOIEeMBbI.

Cnucok MCNoJb30BAHHON JIUTEPATYPBI SABISICTCS 00SI3aTEIIBHBIM 3JIEMEHTOM KYpPCO-
BOH paboThel. bubnuorpadudeckue onucaHus pacroiaaraloTcs B algasumuom nopsioke agmo-
P08 u 3a21a6uil U COCTABISIOT B cooTBeTcTBUU ¢ AcicTByrommmu ['OCTamu: TOCT 7.1-2003
bubnuorpaduueckas 3anucek. bubnuorpadpuueckoe onucanue. O0ume TpedOBaHUs U TpaBUIIa
cocrapnenusi; [OCT P 7.0.12-2011 bubGmuorpadudeckas 3amuck. CokpalieHnue CioB U CJ0-
BOCOYETaHMI Ha pycckoM sizbike. O6mmue TpedboBanus u npasuna; [OCT 7.80-2000 bubmmo-
rpadudeckas 3anuch. 3arojaoBok. O0mue TpeGoBaHMS U TPAaBUIIA COCTABICHHUS.

Crnucok UCTOIb30BaHHON JIUTEPATYpPhl B KypCOBOM paboTe JOHKEH COCTaBJIATh HE Me-
Hee 20-25 HauMEeHOBaHMIA.

IIpunoskenns BKIIOYAIOT B ce0s1 MaTepHalIbl, JOMOIHSIONINE TEKCT KypCOBOKH pabOThI
(Tabmunpl, womrocTpamd U 1p.) [IpuaokeHus HY)KHO COOTBETCTBYIOIIMM 00pa3zom odop-
MUTh: K&Kl MaTepHall TOJDKEH UMETh 3ariaBue. [IpunoxeHus HeoOX0qUMO MPOHYMEPO-
BaTh U 030TJIABUTH, CCHUIKU B TEKCTE CIIEYET CeNaTh K ’TUM HOMEpPaM.

5.3. Oopmienue KypcoBoii padboTbl

KypcoBasi pabora nomkHa ObITh pacrieyaTaHa (OTIedyaTaHa) Ha MPUHTEPE MIPUPTOM
rapHutypbl «Times New Romany, kernp 14 win 12 gepe3 1,5 unrepBana. Pabory medataroT
Ha OJIHOM CTOPOHE CTaHJAPTHOTO Jiucta Oymaru opmata A4 ¢ cOOIOCHUEM TIOJICH: JIEBOE —
30 mMm, mpaBoe, BepxHee U HIkHee — 20 MM., aBTOMAaTHYEeCKH BBIPABHUBAs TEKCT 110 HMIMPHHE
(T. 0. YTOOBI HU TIPaBO€E, HY JIEBOE MOJIe He ObLIH «PBAHBIMM).

['naBbl meyataroTcsl ¢ Hayajla HOBOW CTpaHMIIbl, a maparpadsl — B IPOJOIKEHUH TEK-
cTa nmpeasiayniero naparpada. Hazpanus riaB neyataroTcst 0 HEHTPY HPOMUCHBIMUA OyKBaMU
MOJYXKUPHBIM IIPH(TOM, Ha3BaHUS maparpad)oB — CTPOUYHBIMU OYKBAMH TOXKE MOIYKHUPHBIM
mpudToM. Touka nocie Ha3BaHUI I71aB U naparpadoB HE CTABUTCS.

O6beM KypcoBoi paOOThl HE TOJKEH MpeBbImaTh 25-30 cTpaHUI MEYaTHOTO TEKCTa
0e3 cmucKka UCIOJIb30BAaHHON JUTEpaTyphl U NMPHIIOKEHUH. BrimonHeHHas paboTta JOKHA
OBITH CKpETIeHa CKOPOCIIUBATENIEM WIIH MeperuIeTeHa.

KypcoBas pabota oTkpbIBaeTcs TUTYIbHBIM JUcTOM (cM. ITpunoxenue 3). Benen 3a
TUTYJBHBIM JIUCTOM CIIEZyeT TIOMECTHTH orjasJjienue (cM. Ilpunoxenue 4). IopsiakoBbie
HOMEpa CTPaHUI] YKa3bIBAIOTCS BHU3Y CTPAaHUIIBI C BBIPABHMBAHUEM OT IieHTpa. Ha TuTynb-
HOM JIMCTE HOMEp CTPaHUIIBI HEe CTaBUTCA. «BBemeHue, Kaxaas riiaBa, 3aKIIOUEHHE, CIIHCOK
UCTIOJIb30BaHHON JIUTEPATYPHI U MPUIIOKEHHSI BCET/1a HAYMHAIOTCS C HOBOW CTPaHMIIBI.

B Tekcre KypcoBoii paboThl HE AOTKHO ObITh COKpAIIEHUH.

6. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT' A, UCIOJb3YEMBIX ITPH IO I-
T'OTOBKE U 3AIIIUTE KYPCOBOM PABOTBHI, BKJIIOYAS IEPEYEHB ITPOT'PAMM-
HOTI'O OBECIIEYEHUA U THOOPMAIIMOHHBIX CITPABOYHBIX CUCTEM
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WudopmanroHHble TEXHOJIOTUH — 3TO COBOKYITHOCTh METOJIOB, CIIOCOOOB, MPHEMOB
U CPeICTB 00pabOTKU JOKYMEHTUPOBAHHON MH(pOpMAaLUHY, BKIIIOYAs MPUKIAJHbIE IPOrpaMM-
HBIE CPEJCTBA, U PETJIaMEHTUPOBAHHBIN MOPSAIOK UX IIPUMECHECHHUSL.
IIpu moaroroBke M 3amuTe KypcOBOM pabOThI MCHOJB3YIOTCA Cleayrolue UHpop-
MalMOHHBIE TEXHOJIOTUU:
— JIeMOHCTpanus rpauyeckux 00beKTOB, BUJIEO-, ayIMOMATEPUAIIOB;
—  OpraHM3anys B3aMMOJCHCTBHS C 00YYaIOIIUMHUCS TOCPEICTBOM AIIEKTPOHHOH IO-
YThI;
— o¢ucHsie nporpammer: MS Windows 7, Microsoft Office 2007;
— nporpammbl Ut paboTsl B MaTepreT: Google Chrome, Internet Explorer;
— UH(OpMaIMOHHBIE CIIPaBOYHbIE cUCTeMBI: ["apaHT,
— PyKOHTEKCT: IIOUCK TEKCTOBBIX 3aMMCTBOBAHUM.

7. OMIUCAHUE MATEPUAJIbHO-TEXHUYECKOMN BA3Bl, HEOBXOJIUMOM JIJIs MO JI-
I'OTOBKHU U 3AILIUTHI KYPCOBOU PABOTHBI

JIJ1st TOATOTOBKM KYPCOBOM PabOThI HUCIIONB3YIOTCS ayAUTOPUU JIJISi CAMOCTOSTEIb-
HOM paboThI, OCHAIIEHHBIE KOMITBIOTEPHOM TEXHUKOM C BO3MOKHOCTBIO MOJKIIOYCHHS K CETH
"NuTepHeTr" 1 00ecIedeHHBIC JOCTYIIOM B AJIEKTPOHHYIO HH(DOPMAIIMOHHO-00pa30BaTEIbHYIO
Cpeay OpraHu3aluu. 3aimTa KypcoBoi paboThl OCYIIECTBISETCS B YUEOHBIX ayTUTOPUAX AT
IIPOBEJECHUS IPOMEKYTOUYHOIO KOHTPOJISI COINIACHO PAclMCaHUIO.

20



MNPUJIOKEHHUE 1

IIABJIOH JIUCTA «YTBEPXKJIEHUE TEM KYPCOBBIX PABOT»

YTBepxaeHUue TeM KypcoBbIX padoT
o JucHumInHe «JoKkymMeHTOBe/1eHHE)
CTYJI€HTOB OYHOI'0 (3204HOI0) OT/HAeJICHUS
rpynmnsl Ne 812,
00y4YaKOIIMXCS M0 HANIPABJIEHUIO MOATO0TOBKHU
46.03.02 JloxymeHTOBe/IeHHE M APXMBOBeIeHHE,
KBaJIM(puKauus — 6akagaBp
Ha 20...-20... y4. rog

Jlata yTBep)KIeHHS T€M Ha 3aceJaHuH KadeIpbl JOKYMEHTOBEJICHHUS U W3ATEIbCKOTO Jela
poTokoi Ne OT «_» 201 r.
Cpok caumn KypcoBoi pabOThI —

. DdUO 1017 (0]
Ne n/m Tema kypcoBoii padoThI
CTY/IeHTa PYKOBOIUTEIS
1
2
3
4
5
6
7
3aBeayromuit kadenpoit
JOKYMEHTOBEICHUS U U3ATENbCKOr0 Aeiia H. O. Anekcangposa
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NPUJIOXEHHUE 2
IABJIOH ITPOTOKO.IA 3ACEJAHUSI KOMUCCHM IO 3AIIATE KYPCOBOM PABO-
ThI
MUHUCTEPCTBO KYJbTYPbl POCCUMCKOMN ®EIEPALINN
denepanbHOE rOCyIapCTBEHHOE OI0HKETHOE 00pa30BaTEeIbHOE YUPEXKICHUE
BbICILIEr0 00pa3oBaHUs
«YeassOMHCKUI rocy1apCTBEHHbII HHCTUTYT KYJbTYPbD)

daKyJabTeT J0OKYMEHTAIbHBIX KOMMYHUKAIHI U Typu3Ma
Kadenpa ucropumn, My3eoj1oruu u 10KyMeHTOBeIeHU S

MNPOTOKOJI
« » I. Ne

3ace/laHusi KOMUCCHUU TI0 3aIIUTE KypCOBOM pabOThI
1o JucHUILIMHE «JlOKyMEeHTOBEICeHUE»
CTYJEHTOB O4HOM (3a04HOM) opMbl, Ip. Ne 812, oOyqaromumxcs
10 HanpaBJIeHUIO NOAr0TOBKHU 46.03.02 JlokyMEHTOBEIEHUE U apXUBOBEICHHE
IporpaMma moAroOTOBKU: aKaJIeMHUUECKU OakagaBpuaT
KBaJMUKaIms — OaKkataBp

Ipencenarens komucenu — (uruyuanvl u hamunus)
Cexperapsb — (unuyuanst u gpamunis)
IMpucyrcrBoBanu: (unuyuanst u pamunus);
(unuyuanvt u pamunus),
(unuyuanvt u pamunus) — 4IEHBI KOMUCCHU.

IToBecTka nHA:
1. 3ammTa KypCcOBBIX padoT.

1. CJIYIHAJIA:

®amunus U. O. (101KHOCTD) — MPOBOAUTCS 3alIUTa KYpPCOBBIX padOT MO JUCIUILINHE
«HazBanue» ctynenrtos rp. Ne 812

3a/laHHbIe BOIPOCHI, PE3yJIbTAThI 3allIUThI U CIIUCOK KYPCOBBIX pabOT pEKOMEH/10BaH-
HBIX K YYaCTHIO B KOHKYPCE CTYJICHUECKUX HAayYHBIX paObOT OTPaXKEHbI B MPUIOKEHUH K TIPO-
TOKOJY.

[Ipencenarens KOMUcCUH (noonucw) H. O. damumnmust

CexkpeTtapb (noonucw) H. O. damummust
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[Ipunoxenue

K IIPOTOKOJTY 3aIUTHI KyPCOBBIX paboT

Ne XX ot ga.mm.20.. T.

Ne i/

dPUO
CTyA€eHTa

Tema KypcoBoii paGoThI

®UO
PYKOBOIMTEJISI

Bonpocsbl

OneHka

N[OOI R[W[N[F

Ha KOHKYPC CTYACHYCCKUX HAYyYHBIX pa60T PEKOMCHAOBATH CIICAYIOIINEC KYPCOBBIC pa6OTLIZ

1. ®UO Hazanue kypcoBoit padotsl (PO pykoBoauTens).
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NPUJIOXKEHHUE 3
IMABJIOH O®OPMJIEHUA TUTYJIBHOI'O JINCTA

DEJIEPAJILHOE TOCYIAPCTBEHHOE BIO/PKETHOE OBPA30BATEJILHOE YUPEXK/IEHUE
BBICLLIET'O OBPA30OBAHMS
«YEJSIBUHCKUI TOCY IAPCTBEHHBI HHCTUTYT KYJIbTYPbD>

dakyJabTeT JOKYMEHTAJIbHBIX KOMMYHHKALMI U TYypU3Ma

Kadenpa ucropun, Mmy3eoJIorum 1 J0KyMeHTOBeIeHUSI

KYPCOBAS PABOTA
0 JMCUHMILINHE «/lOKyMEeHTOBEeACHHE»

HA3BAHUE KYPCOBOM PABOThHI

BBINOJHMII CTYAEHT:
TpyMIIbI Kypca,
OYHOI1 (3204HOI) PopMBbI 0OyUEHUs

(®.1.0. cryneHTa (IOJIHOCTHIO)

Hay4yHblii pyKOBOAUTE/Ib:

(®.J.0.)

(ydeHas cTerneHb, 3BaHUE)

Jara cnaum —

[IpouieHT OPUTHMHAIBHOCTH TEKCTA —
[Toanucek cTynenTa —

[Toanuce pykoBoguTENS —

[Toamucek 3aB. kadeapoi —

KypcoBas paGora 3ammumiena

« » 20 1.
Onenka

IIpen. komuccun

(®.1.0.) (moamuce)

Yeaaouuck 20
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MNPUJIOKEHUE 4

IABJIOH O®OPMJIEHUSI OTJIABJIEHUSI KYPCOBOM PABOThI

Beenenne
I'naBa 1. Ha3Banue

1.1. Ha3Banue

1.2. Ha3Banue

1.3. Ha3Banue
I'naBa 2. Ha3Banue

2.1. Ha3Banue

2.2. Ha3Banue

2.3. Ha3Banue
3aKaroueHue
CHOHCcOoK HCHOIb30BaHHOM JIUTEPATYPhI
IIpunoxxenue 1. Ha3panue
[Ipunoxxenue 2. Ha3panue

OraasJjienue
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MNPUJIOKEHHUE 5
IIABJIOH OT3BbIBA PYKOBOAUTEJISI HA KYPCOBYIO PABOTY

27 S\
\‘%’ \50' OEJEPAJIBHOE 'OCYJAPCTBEHHOE BIOJIDKETHOE OBPA3OBUATEJH)-
A 7 HOE YUYPEXJEHWE BBICIIEI'O OBPA3OBAHUS «HEJIABMHCKWIM I'OCY -

9P
o JAPCTBEHHBIN MHCTUTYT KYJIbTYPbI»
OT3bIB PYKOBOAUTEJISAA HA KYPCOBYIO padoTy
®.1.0. crynenra —
®dopma 00yueHus — ouHas (3aouHasi) ['pymma No
Tema KypcoBoii pabOThI:
®.N.0. pykoBoauTes —
Jara cnaun paboTsl —
Jlara 3amuTel —
1. AKTyaJIbHOCTb TE€MBbI
— 000CHOBaHa C YY€TOM Pa3BUTHS HAYKU U (UJIU) IPAKTUKHU.
— TIpu 0OOCHOBAaHUM YUTEHBI HE BCE ACTIEKTHI.
— yKa3aTh JIPyrUe BapUaHTHI.
2. llens u 3amaun
— peann30BaHbl B TOJIHOM 00beMe.
— peajn30BaHbl HE B IIOJHOM 00beMe (YaCTHYHO).
— HE peayn30BaHbl.
3. CtpykTypa paboTsl
— COOTBETCTBYET TPEOOBAHHSIM METOJAMYECKUX YKA3aHHI.
— YaCTHMYHO COOTBETCTBYET TPEOOBAHHSIM METOAMUECKUX YKA3aHHUM.
— HE COOTBETCTBYET TPEOOBAHUAM METOIUYECKUX YKA3aHUU.
4. KauecTBO pacKpbITUS TEMBI
— TeMa pacKpbITa.
— T€Ma PACKpPBITA HE B ITIOJTHOU Mepe.
— TeMa He PacKphITa.
5. MUudopmaninonHast KyabTypa
— KOPPEKTHOE IIUTHPOBAaHUE OMYyOJIMKOBAHHBIX JOKYMEHTOB U 3JIEKTPOHHBIX PECYpPCOB KOp-
peKTHOE, 0POpPMIICHHE CIIMCKA MCIIOIB30BAHHOM JINTEPATYPHI CACTAHO C YIETOM TpeOOBaHHIA
I'OCT 7.1-2003 bubauorpaduueckas 3anuch. bubanorpapudeckoe onucanue. OOmume Tpe-
OOoBaHUs U TIpaBUJIa COCTABIICHUS.
— JIpyTre BapuaHThl
6. OdgopmieHue KypcoBoit paboThl
— C YUYCTOM BCEX Tp66OBaHHﬁ, H3JIOKCHHBIX B METOANYCCKUX YKA3aHUAX.
— UMECCT OTACIBHBIC HCAOCTATKU.
— UMECT CYIICCTBCHHBIC HEAOCTATKU.
7. Pe3ynbTathl IpOBEPKHU KypCOBOM pabOTHI HA 00HEM 3aMMCTBOBAHHH.
% opHrHHAIBHOCTH (IIPH HOpMATHUBE, YTBEPXKICHHOM Ha Kadenpe — 60%),
% HEKOPPEKTHOT'O 3aMMCTBOBaHUSI,
8. Pexomenmanumn
— KypcoBasi paboTa JA0IMyCcKaeTcsl K 3aluTe 6e3 BOMpPOCOB.
— KypcoBasi paboTa JIOIyCKaeTcs K 3allluTe C BOIPOCAMHU.
— KypcoBasi paboTa JIOIycKaeTcs K 3allUTe MOCie UCTIPABICHUS YKa3aHHBIX HEOYETOB C BO-
npocam;
— KypcoBasi paboTe He JIOYCKaeTCs K 3alluTe.
Bomnpocsl, BBIHOCHMBIE Ha 3aIIUTY:

PykoBogurens H. O. ®amunus
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_ NNPUJIOKEHHUE 6
CIIUCOK IEPUOJUYECKUX U3JIAHUU B OBJIACTH JOKYMEHTOBE/JIEHUS
N APXUBOBEJEHUA

[

. BecTHuK apXuBHUCTa: IEPUOJUYHOCTD: U3. 4 pa3a B TOJI;
2. Bectauk PITY. Cepus «/lokymeHTanmcTuka. JJlokyMeHTOBeIeHHEe. APXUBOBE/IE-
HUEY,
Jenonpou3BoAcTBO: U3. 4 pa3a B roj;
KanpoBasi ciyx0a W ynpaBlieHHE NEPCOHAIOM MPEAIPUATHS: EKEMECIUHBIN

B w

JKypHAIT;

5. KagpoBuk: exxeMecssuHbI )KypHaJ;

6. KagpoBoe nemno: exxeMecsYHbIN MPaKTHUYECKUH KypHAT,

7. KanpoBblil MEHET)KMEHT;

8. Kanpsl npeanpusarus: exeMecsiuHbli KypHa,

9. OredecTBEeHHBIC APXUBHI: U3/1. 6 pa3 B TOJ;

10. CekperapuaT B BOIpOCax U OTBETaX: : €XKEMECSIYHBbIN NpodecCHOHATHHBIN
KypHaI;

11. Cexkperapckoe Aemno: exkeMecsSYHbIN MpodeCCHOHATBHBIN KypHAIT;

12. CoBpeMeHHBIC TEXHOJOTHUH JACIOMPON3BOICTBA U JOKYMEHTOO0OPOTA: eKEMe-
CAYHBIN IPAKTUYECKUH KypHAJI,

13. CnpaBoyHHMK KaJpOBHKA: E€KEMECSUYHBIA JXypHAl PYKOBOTUTENS KaIpOBOH
CITyXOBlI;

14. CropaBouHuK cekpeTaps M OQHUC-MEHEIKepa: €KEMECAYHbIH MPaKTHUECKUN
KypHalL,

15. VYmnpapneHue nepcoHayioM: u3J. 2 pa3a B MECHII.
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JUCT U3BMEHEHU B METOAWYECKHE YKA3AHHUSA IO KYPCOBOM PABOTE

B Meroauueckue ykasaHus MO KypcoBoM pabore mo yd4eOHOM aucuuiuinHe «Jloky-
MeHTOBeleHue» HanpasieHus 46.03.02 JlokyMeHTOBEIEHUE U apXUBOBEACHUE BHECEHBI Clle-
JYIOLIME U3MEHEHMS U IOTIOTHEHUS:

PexkBuU3UTHI
Y4eOHblit NMPOTOK0JIA Homep pa3nena, nogpas- Conep:kanue u3MeHeHUMH 1
roj YueHoro co- aenaa JAOMOJTHEHU |
BeTa
2024/25 npoTtokoa  No be3 uzmenenuit
11 OT
27.05.2024
2025/26 [Mpotokosr Ne§ | 3. TEPEYEHb NEYATHBIX WM | QOHOBJIGHHE W  JOMOJIHCHHE
0T 26.05.2025 | YIEKTPOHHBIX  OBPA3OBA- | cripcKa  PeKOMEHJyeMOM JiiTe-
;if;“’;‘é‘cgclggq’%i‘(‘)‘:;gzg PaTypel HOBOH yueGHOii, MeTo-
MBIX ISl TIOATOTOBKHM Kyp- | JWICCKOM I HAYHHOM JIMTCpaty-
COBOI1 PABOTBI poun
2026/27 [Tpotokonm  Ne be3 uzmenenuit

10 oT
25.05.2026
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YyeOHOE u3nanue

ABTOp-CcOCTaBUTEIND
Hatanbs OneroBHa AjeKcaHapoBa

JOKYMEHTOBEJIEHUE
MeTtoauyeckue ykazaHus 110 NOATOTOBKe KyPCOBOil padoThl

nporpamma 0akajaBpuara
«JlokymMeHTaLMOHHOE 00ecnieyeHUe YIPaBJIeHHUsD> ¢ IPUMeHeHueM
HCKJIIOYHUTEJIbHO TUCTAHIMOHHBIX
00pa3oBaTeJbHbIX TEXHOJOTHM
10 HANPABJIEHUIO MOATOTOBKH
46.03.02 IloxymeHTOBe/IecHHE M apXMBOBeIeHHE
KBaTHpUKaLUs: 6aKaIaBp

IleyaTaercs B aBTOPCKOM pelaKuu

[lodnucaHo k neuamu
®opmam 60x84/16 O6sem 2 n. 1.
3akas Tupaosxc 100

YensOMHCKUH TOCYapCTBEHHBIH HHCTUTYT KYJIBTYPhI
454091, Yensbunck, yn. OpKOHUKUA3E, 36-a

Otnevarano B Tunorpagpun YI'MK.
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