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Metoanyeckue yka3aHHus MO MOATOTOBKE U 3aIIUTE KypCOBOW pabOTHI KaK COCTaBHAs
gactb OIIOII Ha 3acenanuu coBeTa pakynbTeTa JOKyMEHTAIbHBIX KOMMYHHKAIIUN U Typu3Ma
PEKOMEHI0BaHa K paCCMOTPEHUIO IKCIIEPTHOIN KoMHccuel, mpoTokon Ne 7 ot 17.04.2023.

Oxkcneptu3a mposeaeHa 15.05.2023, akt Ne 2023/10V a.

Metoanyeckre yKka3aHus Mo MOATOTOBKE U 3alUTe KypcOBOW pabOThI Kak COCTaBHAs
yacth OIIOII yTBepkneHbl Ha 3acelaHuu YYEHOTO COBeTa MHCTUTYyTa MpoTokoa Ne 08 ot
29.05.2023.

Cpok JeHCTBUSI METOAMYECKUX YKa3aHUU MO MOJArOTOBKE U 3alIUTE KypcoBoil paboTe
IIPOJUIEH Ha 3aCEIaHUN YUEHOT0 COBETAa MHCTUTYTA:

Y4eOHblii roa Ne nporokoJia, 1aTa yrBepKaeHus
2024/25 ITporokon Ne 11ot 27.05.2024
2025/26 IIporokon Ne 8 or 26.05.2025
2026/27 ITporokoa Ne 10 ot 25.05.2026
-63 ApPXWBOBE/ICHHE : METOJAWYECKHE yKa3aHHs IO MOJTOTOBKE W 3alUTe KypCOBOW pa-

00THI : IporpamMma OakaniaBpuara «JJoKyMeHTallMOHHOE 00CCIICUCHUE YIIPABICHUSNC TIPH -
MEHEHHUEM HCKIIOYUTEILHO TUCTAHITMOHHBIX 00pa30BaTEeIbHBIX TEXHOJIOTHIA 0 HAIIPaBJIE-
HUIO ToroToBKH 46.03.02 JlOKyMEHTOBEICHHE U apXWBOBEJCHHE, KBaTUpHUKaIMs : Oaka-
naBp / aBT.-cocT. E.B. Tumienko ; Yens0. roc. uH-T. KyJnbTypsl. — Yensounck, 2023. — 29 c.
— (®I'OC BO Bepcus 3++).

MeToauueckue yKa3aHUsl 10 TOJOTOBKE U 3al[UTe KYypPCOBOH PabOTHI BKIIOYAIOT:
MepeyeHb IIAaHNPYEMBIX Pe3yJabTaToB OOydeHHUs MO JUCHUIDINHE B paMKaxX IMOATOTOBKU
KypCOBOI pabOThl, COOTHECCHHBIX C IUIAHUPYEMBIMU pe3yJbTaTaMd OCBOSHUS 00pa3o-
BaTEILHOUW MPOTPaMMBbI, OH]T OTICHOYHBIX CPEICTB IJIS MIPOBEICHUS MPOMEKYTOUHOM aT-
TeCTallMd OOYYaroIIUXCS 10 KypPCOBOHM paboTe, MepedyeHb JIUTepaTyphl, PEKOMEHIYeMO
JUTSL TIOATOTOBKHM KYpPCOBOM paOOThI, IEPEYCHb PECYPCOB MH(POPMAIMOHHO-TEICKOMMYHH -
KallMoHHOM cetn «IHTepHET», PEKOMEHIYEMBIX /ISl TTOJITOTOBKH KypCOBOW pabOTHI, METO-
JIMYECKUe YKa3aHus JUis OOydarolMXCsl IO IOATOTOBKE KypCOBOW padOThI, MEpEUCHb
WH()OPMAITMOHHBIX TEXHOJOTHH, UCTIOIL3YEMBIX TIPH MOATOTOBKE M 3alIUTEe KyPCOBBIX pa-
00T, BKJIFOUYasl TIEPEYCHb MPOTPAMMHOIO OOECIeYeHHUS W MH(POPMAIMOHHBIX CHPAaBOYHBIX
CHCTEM, ONMCAHUE MATCPUATHHO-TEXHUIECKON 0a3bl, HEOOXOIMMOM IS TIOATOTOBKH U 3a-
IIUTHI KYpCOBO# paboTHI.

© YensOMHCKUI TOCYAapCTBEHHBIH
HWHCTUTYT KyJbTyphl, 2023
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AHHOTAIMUA

WNunexkc wu  HasBaHue
TUCITUTUTHHBI 110 y4e0-
HOMY IIJIaHy

b1.0.13 ApxuBoBeneHue

Lenb kypcoBoit paboTHI

®dopMupoBaHKHe Y CTYACHTOB KOMIIETCHIUN MO JUCIHUILTUHE «ApXH-
BOBEJICHHCY» M HABBIKOB CAMOCTOSITEIIBHOTO PpEIICHHUS KOHKPETHBIX
podeCCHOHATBHBIX 3aaY.

3amaun JUCLUIUIAHEI
3aKJIIOYAIOTCS B:

— OBJAJICHUC 3HAHHAMH OCHOBHBIX npobieM B
00JacT apXUBOBEICHHUES;

— ¢opMupoBaHHE CHOCOOHOCTH WCITOJIB30BaTh TEOPETUICCKUE
3HaHUsI B 00JIACTH apXHBOBEJICHHES Ha MIPAKTHUKE;

—  OBIQJICHHE yMEHHEM HCIOJb30BaTh O(UIMATIbHBIC, HOPMATHB-

HBIC TOKYMCHTEI B cBOEH JACATCIBHOCTH,

—  pa3BUTHE HABBIKOB OPraHU3aI[UH UCCIIEIOBATENILCKOW pabOThI;

—  pa3BHUTHE TBOPUYECKOM MHUIIMATUBBI, CAMOCTOSITEIbHOCTH, OTBET-
CTBEHHOCTH U OPraHU30BaHHOCTH;

—  CTHMYJHUPOBAaHHE HAayYHO-HCCIEIOBATEILCKONH PabOTHI CTYACH-
TOB, Pa3BUTHE UX CIIOCOOHOCTH OCYILECTBIATH MCCICIOBAHUE BO B3a-
HMOJEHCTBUY C HAYYHBIM PYKOBOJUTEIE

ITInanupyemsie OIIK-1; OIIK-3; IIK-1; TIK-5
pE3ybTATHl OCBOCHUS
OOmniass  TPyJAOEMKOCTH | B 324ETHBIX €AUHHULIAX — 7

JUCITATIIINHBL COCTAaBJISI-
eT

B aKaJIEMUYECKUX Yacax — 252

BT. 4.

Ha PYKOBOJICTBO KypCOBO# paboToii — 5 Jac.
Ha 3alIMTy KypcoBoii paboTsl — 0,3 vac.

PazpaboTrunku

E.B. Tumenko, 3aBeaytoniuii kadenpsl kKapeapbl HCTOPHH, MYy3€0-
JIOTHH Y JOKYMEHTOBEJIEHVsI, KaHJl. HCT. HayK, IOIEHT




1. IEPEYEHD IVIAHUPYEMBIX PE3YJIbTATOB OBYUYEHMUS 11O JUCLHHUIIJIMHE B
PAMKAX IIOJAI'OTOBKH KYPCOBOM PABOTBI, COOTHECEHHBIX C
IJIAHUPYEMBIMH PE3YJIbTATAMHU OCBOEHMSI OBPA3OBATEJIBHON

IMPOT'PAMMBI

B pe3ynbpraTe ocBOeHHMS OCHOBHOW MPOQeCCHOHAIBHON 00pa30BaTeIbHON
nporpammsl (ganee — OIIOIT) oOydaromuiicss B paMKax MOJArOTOBKH KYPCOBOI pabOTHI TOJIKEH
OBJIAJIETh CIEIYIOIINMH Pe3yJIbTaTaMU 00yUeHHUS 10 AUCLUILINHE:

Taoauna 1

IlepeueHb NJIAaHUPYEMBIX Pe3yJ1bTATOB 00YUYeHUs
(MHAUKATOPBI JOCTHKEHUS KOMIIETEHUHNH)

[nanupyembie Ko DJieMeH 10 KOMIeTeH M 10 AUCIUTIJIMHE
pe3yJabTaThl ThI B 11€JIOM
ocsoenusi OIIOII HHANKA KOMIIET
TOpa
€H-
107074
1 2 3 4 5
OIIK-1 Cnocoben | OIIK-1. | 3HaTh TEOPHIO 1 METOIOJIOTHIO TEOPHIO M METOIOJIOTHIO
IIPUMEHATH Ha | 1 MPOEKTUPOBAHUS B 00JIACTH | POSKTHPOBAHUS B
0a30BOM  ypOBHE JOKYMEHTOBEJICHUS U ap- 00MacTi apXUBOBEACHUS
3HaHUS XHBOBEICHHS
HACTOPUYECKUX OIIK-1. | Ymetb (hopMHpPOBATEH KOJUTCKTHB (hopMHUPOBATH KOJUIEKTHB
HayK IpU peIieHuu | 2 MPOCKTa U BBEICTPANBaTh MPOEKTa U BHICTPANBaTh
3amay B cdepe KOMMYHHKALUIO, HE00X0- KOMMYHHKALUIO, HE00X0-
cBOel JIUMYIO JUIs1 COBMECTHOM JTUMYIO JUIl COBMECTHOM
HpO(l)eCCI/IOHaJILHO JACATCIIBHOCTH 110 BBIIIOJIHE- | ACATCIBHOCTHU 110 BBIIIOJI-
i eI TeNbHOCTH; HUIO COLMAIBHO 3HAYUMBIX | HEHHIO COLMAIILHO 3Ha-
MTPOEKTOB YHMBIX TTPOEKTOB
OIIK-1. | Biramets | BEIOOpOM HCCIIEIO- BBEIOOPOM HCCIIEIO0-
3 BaTCJILCKUX M IMTPOCKTHLIX BaTCJIIbCKUX M ITPOCKTHLIX
TEXHOJIOTHI B 00JacTh TEXHOJIOTHI B 00J1acTH
JTOKYMEHTOBEJICHUS U ap- apXUBOBENICHUS
XHUBO-BCACHUA
OIIK-3 Cnoco6en | OIIK-3. | 3nath TeopeTU4ecKre TEeOopeTH4ecKre
MIPUMEHSTh 1 ACTICKTHI ACTIeKTHI pemeHus npogec-
TEOPETHICCKHC pemreHnss TpoQecCHOHATb- | CHOHANBHBIX — 3a7ad B cde-
3HaHUA JUIA HBIX 3a1a4 B PE€ apXMBOBEACHUA
peLIeHust chepe JOKyMEH-
MOCTaBIIEHHBIX TOBENICHUA U
3ajad B obOyactu ApPXUBOBEICHU
nokymenrosenenus | OIIK-3. | Ymets ONPEACIATh METONOJIOTU- ONPEACIATh METONOJIOTH-
W apXuBOBeJCHUS | 2 YecKue OCHOBaHUS YecKue OCHOBaHUS
OpraHM3allid ¥ OCy- | OpTaHu3alul ¥ OCy-
HICCTBJICHUA JOKYMCHTA- | HICCTBJIICHUA JOKYMCHTa-
OUOHHBIX TPOLIECCOB B LMOHHBIX TPOILIECCOB B
CHCTEME yTIpaBIICHHS CHUCTEME yTIpaBICHHS
OIIK-3. | BmageTp | METOIOIOTUIECKAM METOJIOJIOTUYECKUM
3 HHCTpYMEHTapUeEM HHCTpYMEHTapUeEM
JIOKYMEHTOBEICHMSI U | JOKYMCHTOBEICHUSl  JUIsl
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ApXUBOBEJICHUA st
pelieHus  MOCTaBICHHBIX
nmpodeccrHoHaTbHBIX 3a1a9

peIIeHus]  MOCTaBICHHBIX
po(heCCUOHANBHBIX 3aj1a4

[IK-1 Crocoben | TIK-1.1 3HaTh Hay4YHO-METOIUYECKHE Hay4HO-METO/IMYECKUE

MPUMEHSTh OCHOBBI JJOKYMEHTOBEJICHHSI | OCHOBBI apXUBOBEICHUS

HAy4YHO- Y apXUBOBEJICHUS

METOTNICCKHEC IIK-1.2 | Ymetb (opmypoBaTh mpodieMy, | GOpPMYIMPOBATH MPOOIEMY,

OCHOBBI 00BEKT W TPEIMET, 1ENb U | OOBEKT U MPEAMET, Leb U

JIOKyMEHTOBEICHU 3aja4u, TUIOTE3y | 3a/a4H, TUIOTE3Y

S ¥ apXWUBOBEICHUS MIPUKIIATHBIX MIPUKIIATHBIX

B JIOKYMEHTOBETIECKUX apXHBOBETYECKUX

po¢heCCUOHAIBHO HCCIICJIOBAHUH, HICCIICJIOBAHUH,

it cepe WCTIOJIB30BaTh METOJBI, | UCTIONB30BaTh METO/IbI,
aJIeKBaTHBIC 1IeNW | aJieKBaTHBIE [enn
WCCIICIOBAHUSA, a TaKXKe | UCCICMOBAaHUSA, a Takke
HIUPOKUI KpyT | LIMPOKUI Kpyr
OITyOJIMKOBAaHHBIX 1 | OITyOIMKOBaHHBIX "
HEOITyOJIMKOBAaHHBIX HEOITyOJIMKOBAaHHBIX
VMCTOYHHUKOB, 3JICKTPOHHBIX | HICTOYHHUKOB, JJIEKTPOHHBIX
pecypcoB pecypcoB

IIK-1.3 | BnageTs | HaBbIKaMHu MIPUMEHEHUS | HaBbIKaMU NPUMEHEHUS

3HAHHUH B 00JacTu | 3HaHWA B obmactu
JIOKyMEHTOBEICHUS U | apXUBOBEIICHUS B
apXUBOBENICHUS B | mpodeccuoHaNbHOH chepe;
npodeccruoHaabHON cdepe; | OCHOBHBIMH METOIaMH
OCHOBHBIMHU METOJAaMH | apXUBOBEIUYECKOTOT
JIOKyMEHTOBEIYECKOT O HCCIeI0BaHUS
WCCIIEZIOBAaHMS, DKCIIEPTU3HI
IIEHHOCTH TOKYMEHTOB

IIK-5. Cmnocoben | I1IK-5.1 | 3narth CHCTEMY B OCHOBBI pa3pa- CHCTEMY M OCHOBBI pa3pa-

co3laBaTh W BECTH OOTKH JIOKAITBHBIX HOpMa- OOTKH JIOKAITBHBIX HOpMa-

CHCTEMBI THUBHBIX aKTOB U METOAWYE- | TUBHBIX aKTOB M METO/IU-

JIOKYMEHTAITHOHHO CKHX JOKYMEHTOB 10 YECKUX TOKYMEHTOB TIO

ro  obecrneyeHus JIOKYMEHTAIIHOHHOMY 00€cC- | JOKYMEHTAIIHOHHOMY

yIpaBIeHUs u MIEYCHUIO YTIPaBICHUS o0ecredeHuIo yIpaBIeHus

apXWUBHOTO JIeia Ha OpraHu3anuu OpraHu3aluu

Oaze Hopermx | [IK-5.2 | Ymers . OCYILECTBIISATh IPOEKTH- : OCYILECTBIISATh IPOEKTH-

TEXHOJIOTHI poBaHUEe YHU(DUITUPOBAH- poBaHKEe YHU(DUITUPOBAH-
HBIX (DOPM TOKYMEHTOB, HBIX (DOPM TOKYMEHTOB,
CHCTEM JOKYMEHTAITU! U CHUCTEM JOKYMEHTAIIUU U
3P PEKTUBHON CHCTEMBI 3P PEKTUBHON CHCTEMBI
JIOKYMEHTAIIHOHHOTO 00ec- | JOKYMEHTAllMOHHOTO 00ec-
TIEYCHUS YIIPaBJICHUS Opra- | MEYEHUs yIpaBICHUS Opra-
HU3AIII HU3aIUU

[IK-5.3 | Bnamers | HaBbIKAMH OpraHU3ALMU HaBBIKaMH OpPraHU3aLUU

pa3pabOTKH JIOKATHHBIX
HOPMATHUBHBIX aKTOB U MC-
TOJIUYECKUX TOKYMEHTOB
MO JOKYMEHTAIIMOHHOMY
o0ecrnedeHuIo yrpaBIeHus
OpraHu3anyu

pa3pabOTKH JIOKATHHBIX
HOPMATHUBHBIX aKTOB U MC-
TOJIUYECKUX TOKYMEHTOB
MO JOKYMEHTAIIHOHHOMY
o0ecrnedeHuIo yIpaBIeHus
OpraHu3anuu

2. ®OHJl OLIEHOYHBIX CPEJCTB JJIsI IPOBEJAEHUS ITIPOMEXKYTOYHOM AT-




TECTALIMA OBYYAIOIIUXCA IO KYPCOBOIM PABOTE

2.1. Onucanue nokasaresjei u KPUTEPUEB OLICHUBAHUA KOMIIeTEeHIINii Ha PA3IHYHBIX
ITANmax mx (l)OpMI/IPOBaHI/IH, OIMUCAaHME IIKAJ OIICHUBAHUSA

2.1.1. [loka3aTe/ 1 M KPUTEPUH OLIECHNBAHUS KOMIIETEHIIUI

Ha pa3/inIHbIX 3Talax ux q)OpMI/IpOBaHPIﬂ

Tadauua 2
Ioka3aTe i M KPpUTEPUH OLIEHUBAHUSA KOMIIETEHINH
ILnanupyembie IHoka3zarean
pe3yabTaThl copMUPOBAHHOCTH Kpurepuu onieHuBaHus
0CBOCHHSA KOMIIeTeH Ui
onoin
1 2 3
OIIK-1 — TIOHMMaeT OCHOBHBIC TOHATHS | OOydaromuiicss o0iamaeT HEOOXOTUMOM CH-
TEOPpUM W  METOJOJOTUH  ap- | CTEMOW 3HAHUH, JOCTHT OCO3HAHHOTO Biafe-
XUBOBEJICHUS HUS YMEHUSIMH, HaBBIKAMH M CIOCOOaMu
— MIPUMEHSET TEOpEeTHUYECKHe 3Ha- | mpodeccnoHanbHOH  AestenpbHOCTH.  [le-
HUS B OOJIACTH apXWBOBEACHHS | MOHCTPHPYET CIOCOOHOCTh aHAIM3UPOBATH,
JUISL peLIeHUsI TIOCTAaBICHHBIX —3a- | IPOBOJWTH CpPaBHEHHE M OOOCHOBAHUE BHI-
Jlad yuyeOHOW M MpakTHYeCKOil ne- | Oopa METOOB pelIeHHs 3aJaHuid B TPaK-
ATCIIBHOCTH, TUKO-OPUCHTHUPOBAHHBIX CUTYallUAX.
— CcHoco0eH HCIONb30BaTh 3Ha-
HUS, YMEHWs, BIaJICHUS B IIPO-
(heccHOHATBHON eI TEIIBHOCTH.
OIIK-3 — IOHUMAET OCHOBHBIE CITOCcOObI 1 | OOyuaromuiics obnagaeT HEOOXOIUMOH CH-
BUJIBI IOKYMCHTUPOBAHUS; CTEeMOI 3HaHW, JOCTUT OCO3HAHHOTO BIIafe-
— MPUMEHSET TEOPETHUYECKHE 3Ha- | HUS YMEHHUSMH, HaBBIKAMH M CIIOCOOaMH
HUS B 00JacTH JOKYMEHTOBeJe- | MpodeCCHOHANBHON  AesTenbHOCTH.  [le-
HUS ISl PEICHHUs MOCTaBJICHHBIX | MOHCTPUPYET CHOCOOHOCTH aHAIM3UPOBATH,
3ama4 y4yeOHOW M TPAKTUYECKOH | MPOBOAWTH CpaBHEHHE U OOOCHOBAaHUE BEI-
JIeSITeTEHOCTH; 0opa METOMOB pelIeHus] 3aJaHhil B Tpax-
— Ccnoco0eH WCIONb30BaTh 3HA- | THKO-OPUEHTHPOBAHHBIX CUTYAIIUSX.
HUS, YMCHWSI, BIAJICHUS B IIPO-
(heccrOHANBHOM e TENFHOCTH.
IIK-1 — TOHMMaeT Hay4JHo-MeTomu4de- | OOydaromuiicss o01amaeT HEOOXOIUMOM CH-
CKHE OCHOBBI apXHUBOBEJICHUS; CTEeMOIi 3HaHW, JOCTHT OCO3HAHHOTO BIIafIe-
—  OCYIIECTBJISIET aHaNW3 W | HUS YMCHHUSMH, HAaBBIKAMH M CIIOCOOAMH
KIIacCH(PHUKAITHIO apXUBHBIX | mpodeccnoHanbHOW  AestenpbHOCTH.  [le-
JOKYMEHTOB T10 Pa3iIM4YHBIM TIPU- | MOHCTPUPYET CHOCOOHOCTh aHAIU3HPOBATh,
3HaKaM; MPOBOJWUTH CpaBHEHHE M OOOCHOBAHUE BHI-
— cmoco0eH WCMHOJbh30BaTh 3HA- | OOpa METONIOB peIieHWs 3aJaHuii B TPaK-
HUA, YMCHUA, BJIaJICHUA B IIPO- | THKO-OPUCHTUPOBAHHLIX CUTYallUAgX.
(hecCHOHABHOM NS TeIbHOCTH.
IK-5 — TMOHMUMaeT cucTeMy M OCHOBBI | OOyuwaromuiicsi o0nagaeT HEOOXOIUMOM CH-
pa3paboTKN JIOKAJTbHBIX HOpPMa- | CTEMOW 3HaHWMU, JOCTUT OCO3HAHHOTO BIIAJe-
TUBHBIX AKTOB MW MCTOAUYCCKHX | HUI YMCHUSAMHU, HABBIKAMU U crocobamu




apXuBa;

LU0,

JOKYMCHTOB 110 JOKYMCHTallMOH-
HOMY 00€eCIeueHuU0 JACATCIIBHOCTHU

—  COCTaBsIET H
YIPaBICHUECKYIO
UCTONB3yeT  YHUDHUIHPO-
BaHHbIC (hOPMBI IOKYMEHTOB;

— CHocoOEeH WHCIONb30BaTh 3HA-
HUS, YMEHWs, BIAQJCHUS B IIPO-
(heccHOHAPHON A TEIIPHOCTH.

odopmiiser
JTOKyMEHTa-

poheCCUOHANTBHOM
MOHCTPHUPYET CIMOCOOHOCTh AHATU3UPOBATH,
MPOBOJIUTH CpaBHEHHE W OOOCHOBAHWE BbI-
0opa METOMOB pEIICHUS 3aJaHUil B Mpak-
THKO-OPHUEHTHPOBAHHBIX CUTYAIIUAX.

JCATCIBHOCTH.

Taoauna 3

Jrtansl popMUPOBAHUS KOMIIETCHIM I

HaumenoBaHue 3Tamna

XapaKTepUCTUKA JTalna

DopMbl KOHTPOJISA

1

2

3

Haganpnprii  (BXOmHOW) OTam
(hopMUpPOBaHUS KOMITETCHIIUN

JlmaraocTrKa BXOIHBIX 3HAHHUMN
B paMKax KOMIIETEHIUH.

3HaKOMCTBO C METOANYECKHMH
YKazaHUusAMU 110 BBIITOJIHCHHUIO
KypCOBOH paboTEhI

Texymuit aTan GopMUpOBaHUS
KOMIIETEHIIU I

Brimonnenne oOyvaromumMucs
3a/laHUil, HaIlpPaBIIEHHBIX Ha
(dhopMUpOBaHHE KOMITCTCHIIUN
Ocy1iecTBieHUE  BBISIBICHUS
MPUYUH MIPETIATCTBYIOIINX
3¢ hekTUBHOMY OCBOCHHIO
KOMITIETCHIIUH.

YCTHBIH OMPOC 0 X0Je paboThI
HaJ KypcoBOW (OTBETHI Ha
BOIPOCHI, c(HOPMYIMPOBAHHEIC
C Y4eTOM ONepekeHHs Ipu pa-
00Te HaJx KypcoBOi); caMoCTo-
ATENbHOE pelIeHne Mpobdiem,
BO3HHUKAIOLINX NPU HAIMUCAHUU
paboThl (HampuMep, caMOCTOsI-
TENILHO OTpeJieieHa CTPYKTypa
KypcOBO# paboTBl C y4eToM
colepKaHUsT TIJaB MW Ia-
parpadoB, TpeOyromas He3Ha-
YUTENEHOU KOPPEKTHPOBKU CO
CTOPOHBI PYKOBOIMTEISI, BBISIB-
JIeHBl MCTOYHWKH ISl Halmca-
HUS KypCOBOM pabOTHhI)

[IpomexxyTouHBIit (aTTEecTalu-
OHHBIH) 3Tan (HOPMHUPOBAHUS
KOMIIETEHIU I

OnenuBanue chOpMHPOBAHHO-
CTH KOMIIETEHIMH 1O OTIEIb-
HOM 4YacTH IMCIMIUIMHBI WU
JUCITUTUTAHEI B [IEJIOM.

3awguma Kypcoeoii pabomut:

— KayecTBO W3JIOKCHHS Mare-
puana;

— IIOHUMaHue MpobJIeM u Iie-
PCUEKTHB U3YYCHUSI TEMbI, Ha-
JINYre COOCTBEHHBIX 00001Ie-
HUW W BBIBOJOB, PEKOMEHJa-
1UH,

— KOPPEKTHOE UCIOJIb30BaHUE
OITyOJTMKOBAaHHBIX HCTOYHHKOB
U 3JICKTPOHHBIX PECYPCOB;

—  HajguuuMe  Tpe3eHTAIlWH,
MTOJITOTOBIIGHHOW K  3aIluTe
KypCOBOH paboTHI;

— ypoBeHb OQOpMIICHUS pa-

00THI, COOTBETCTBYIOIINN
TpeOOBaHUAM  METOAUYECKHUX
YKa3aHHii;

He-




— HaJIM4ue IPE3CHTAlUH,
MOJTOTOBIICHHOW K  3alluTe
KypCOBOH pabOTEHL.

2.1.2. Onucanue wiKkanvl OUEeHUGAHUA KYPCOGOU padomul

Taoauua 4

O1neHKa Mo HOMHHAJIb-

Onucanue ypoBHeil pe3yJbTaTOB 00y4eHUs

HOW IKaJje

OTtauuHo — OOocHOBaHa aKTyaJbHOCTh TEMBI C yYYE€TOM pa3BUTHA HAyKd U (WLTH)
MPAaKTHKH;
— KQ4eCTBEHHO W B TOJHOM O0ObEeMe NpOBEJEeHa OLIEHKAa CTETNEeHU paspa-
0OTaHHOCTH TEMBI B CIIEIIHATILHOHN JINTEPATYPE;
— MOCTaBJICHHBIE [IEJTb U 3aJIa41 PEaIi30BaHbI B TIOJIHOM 00bEME;
— TeMa pacKphbITa ryO0OKO M MHOT'OACTIEKTHO;
— HaJIM4He MaTepualia, OPHEHTUPOBAHHOIO HA MPAKTUYECKOE HCIIOJIb30Ba-
HHE (B 3aBUCHUMOCTH OT TEMEI);
— TMOJIY4YCHHBIC PE3yJIbTaThl ¥ BBIBOJIBI JOCTOBEPHBI U 00OCHOBAHEI;
— HaJIM4KMe COOCTBEHHBIX BHIBOJIOB I10 IJIaBaM;
— 3PYIUIHS, UCTIOTB30BaHIE MEXIUCITUTLTHHAPHBIX CBSI3EH.
— CcoOII0IeHBI Bce TpeOOBaHUS K CTPYKType paboThl (C y4eTOM H3JI0XKEH-
HBIX B METOJIMYCCKUX YKa3aHMUSIX);
— Hanaue WHHOPMAITMOHHOW KYIBTYPHI (KOPPEKTHOE ITUTHPOBAHUE OIy0-
JMKOBAHHBIX JTOKYMEHTOB H AJIEKTPOHHBIX PECYPCOB, O(hOpMIICHHE CIIFICKa
UCITIOJIb30BaHHOM JUTEpaTyphl caeinaHo ¢ yderom tpebosanuii ['OCT P
7.0.100-2018 «bubmuorpaduueckas 3anuch. bubnuorpadudeckoe omnwca-
Hue. Ob1me TpeOoBaHuUS U TPaBUIIa COCTABICHUS;
— BBICOKAs CTETICHb OPUTHHAIILHOCTH TeKcTa (He Huke 60 %);
— BBICOKOE KauecTBO O(OpMIeHHsS pabOTHl C Y4ETOM BceX TpeOOBaHWH,
U3JI0’KCHHBIX B METOJMYECKUX YKA3aHUAX;
— KypcoBas paboTa cjaHa B YCTaHOBJICHHBIN CPOK;
— Ha 3a1uUTe KypcoBOi paboThl BBICTYIIJICHHE TTOITHOCTHIO COOTBETCTBOBAIIO
BCEM TPEOOBAHMAM, U3JIOKEHHBIM B METOAMYECKUX YKA3aHUAX, ObLTH JTaHBI
apryMEHTUPOBAaHHBIC OTBETHI Ha BCE MOCTaBJICHHBIE BOMPOCHL. Mcmonk3o-
BaHbI HH(popmanmonnsie TexHonoruu (PowerPoint). OTcyTcTBYIOT OMIMOKH
B IIPEJICTABIAEMON HH(HOPMAITHH.

Xopomuio — O0ocHOBaHa aKTyalbHOCTh TEMBI;

— CTeneHb pa3paboTaHHOCTH TEMbI B CIICLHATIBHOW JHUTEpaType OLCHEHa
HEJIOCTATOYHO MOJHO U KaYeCTBCHHO;

— MOCTaBJICHHBIE 3aJIa41 PEATU30BaHbI HE B TIOJIHOM 00beMeE;

— HE B ITOJIHOM 00'bEME PACKPBITHI OTACIBHBIEC ACTIEKTHI TEMBI,

— MOJTyYCHHBIE PE3YJIBTAThI HE MOMYYHIN JOCTATOYHOTO 00OCHOBAHHS;

— BBIBOJIBI 110 TJTaBaM HEJOCTATOYHO COJICPIKATEIBHBI,

— TpeOOBaHUsI K CTPYKType paboThl B IEJIOM COONIONEHBI (C y4eTOM W3-
JIO)KEHHBIX B METOJTUUECKUX YKa3aHUIX).

— wuH(OpMAIMOHHAS KYyJbTypa; CIMCOK HWCIOJIb30BAHHON IJUTEPATyphI
odopmiten ¢ yuerom tpeboBanuii 'OCT P 7.0.100-2018 «bubnmorpadu-
yeckas 3amuch. buOnmorpadudueckoe ommcanue. OOmme TpeOOBaHUS H
MpaBUJIa COCTABIICHHUS» (HE BCE MCTOYHUKU MPOIUTHPOBAHBI KOPPEKTHO,
€CTh HE3HAYMTENbHbIE TOTPEIHOCTH B OHONMHOrpaduveckoM OMUCAHUH
JOKYMEHTOB);

— CTENeHb OPUTMHANIBHOCTH TEKCTa COOTBETCTBYET MHUHHMMAIBHO JOIY-
ctumomy ypoBHIO (50-60 %), mpu 3ToM muTHpOoBaHHWE U3 TOTOBBIX BKP,
KYpPCOBBIX paboT u pedeparoB He npeBbiacT 4%;
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— Ka4ecTBO OQopMIICHUS pabOThl ¢ y4eTOM TPeOOBaHHM, M3JI0KCHHBIX B
METOJIMYCCKUX YKa3aHUAX, UMEET OT/ICIbHBIC HEJJOCTATKY;

— KypcoBasi paboTa cJjaHa ¢ HapyIIeHUEM YCTaHOBJICHHOTO CPOKa;

— Ha 3alIUTe KypcoBOW pabOThl BBICTYIUICHHE B IIEJIOM COOTBETCTBOBAJIO
BCEM TPeOOBaHUSM, U3JI0)KCHHBIM B METOJIMYCCKUX YKA3aHUSIX, ObLIH JTaHBI
OTBETHI HA BCE MOCTABJICHHbIC BONPOCKI. M croap30BaHbl HHOOPMAIIMOHHBIC
texHoyorun (PowerPoint). Beimu momymeHsl He3HAYNTEIBHBIC OIMMOKA B
MIPEJICTABIIIEMOM HHGOPMAITHH.

YaoBiaersopureabHO

— B 0ob6ocHOBaHNY aKTyaIbHOCTH TEMBI YYTECHBI HE BCE aCIICKTHI;

— OTCYTCTBYET OIICHKa CTEIEHH pa3pa0O0TaHHOCTH TEMbl B CHELUAIBHON
JUTEPAType, UCIOIH30BAHHBIE HCTOYHUKHU TOJILKO MTEPEYHCIICHBL;

— MOCTaBJICHHBIE 3a/1a41 pPea30BaHbl HE B TIOJIHOM 00bEME;

— HE PaCKpPbITHI OTJEIbHBIC ACHICKTHI TEMBI;

— MOJIyYCHHBIE PE3YJIbTAThl HE MTOIYYHIN 000CHOBAHUS;

— OTCYTCTBYIOT COOCTBEHHBIEC BBIBOABI I10 TJIaBaM;

— HE B TIOJHOH Mepe COoOIto/IeHbl TpeOOBaHMs K CTPYKType paboThl (C yue-
TOM HM3JI0’KEHHBIX B METOJUUECKHUX YKA3aHHSIX);

— wuHpopMaIonHas Kyiabrypa. He cobmomensr tpebosanust ['OCT P
7.0.100-2018 «bubnuorpadudeckas 3anuck. bubnuorpadpudeckoe omnuca-
Hue. OOmue TpeOOBaHUS M TpaBWIa COCTABICHUS» (HEKOPPEKTHOE HC-
NO0Jb30BaHNE MCTOYHHMKOB, CIIMCOK MCIIONB30BAHHONW JIMTEPaTyphl CO-
JEPKUT OMMOKK B OHOIHOTrpaduIeckoM OIMMCAaHWH JOKYMEHTOB U PAacCIIo-
JIO’)KCHUH 3aITHCEH );

— CTelleHb OPUTHHAIBHOCTH TEKCTa YCTyHaeT MUHUMAIILHO JOMYCTHMOMY
yposHio (50 %), npu 3TOoM muTHpoBaHue U3 roToBeIX BKP, KypcoBwix pa-
00T u pedepaToB He TpeBhImaeT 4%;

— KauecTBO opopMIeHHUsT pabOTHI ¢ y4eTOM TpeOOBaHMH, M3JIOKEHHBIX B
METOAMYECKUX YKa3aHUAX, UMEET CyIECTBEHHbIE HETOCTATKH;

— KypcoBasi pabora cpaHa ¢ OOJNBIIMM HapyLIEHHEM YCTaHOBJIEHHOIO
CpOKa;

— Ha 3alUTe KypCcOBOW padOTHI BBHICTYIICHHE HE COOTBETCTBOBAJIO Tpebo-
BaHUSIM, M3JIOKEHHBIM B METOAMWYECKUX YKazaHUsX. OTBETHl Ha BOIPOCHI
BBI3BIBAIM 3aTPyAHEHHs, OHM OBUIM JAaHBl TOJBKO IIOCIE HAaBOISIINX
BOIIPOCOB CO CTOPOHBI WIEHOB KOMHCCHH. M cnoip3oBaHbl HHPOPMAIHOH-
Hele Texnonorun (PowerPoint). Beuin gomyiieHsl He3HAYHUTENBHBIE OIIUO-
KU B IIPEICTABISIEMO HHPOPMALIHH.

HeynoBaerBoputeabHo

KadectBo 1 opopmiieHHE KypcOBOi pabOTHI HE COOTBETCTBYET TPEOOBAHM -
SIM METOJIMUECKUX YKa3aHUH 110 KypCOBOM paboTe.

2.2. TunoBble KOHTPOJIbHBIE 32/IaHUS] MJIH MHbIE MAaTEePHAJIbI,
Heo0X0AuMbIe [IJIfl OlleHKU 3HAHUI, YMEeHUIl U BJIaJeHH i

2.2.1. Ilpumepnuie memul Kypcoevlx pabom

Tema 1. Opranusanus ApxusHoro ®onna Poccuiickoii @eneparui.
Tema 2. Opranusanus 10KyMEHTOB U JI€] B IIPEeIax apXuBa.
Tema 3. Meroauka npoBeeHNs SKCIIEPTU3bI HEHHOCTH JTOKYMEHTOB.

Tema 4. KoMmnnekroBaHue rocy1apcTBeHHbIX apxuBoB Poccuiickoit @enepanuu. Mcrounnku

KOMIIJIEKTOBAHMUS.

Tema 5. Yuer nokymentoB Apxusnoro ®onzaa Poccuiickoit denepanun.

Tema 6. Onricanue JOKYMEHTOB U JIeJl B apXUBaXx.
Tema 7. ApxuBHas OIUCH €.
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Tema 8. Cucrema Hay4HO-CIPaBOYHOIO ammapaTta K gokyMeHTam ApxusHoro. ®onma Poc-
culickoit denepanyu U MyTH €€ YCOBEPILIEHCTBOBAHUSI.

Tema 9. ApxuBHbIE CIPABOYHUKH: aPXUBHbBIE ITyTEBOAUTEIIH.

Tema 10. ApxuBHbBIC CIIPABOYHUKH: KaTAJIOTH.

Tema 11. ApxuBHBIC CIIPaBOYHHUKH: 0030DHI.

Tema 12. JlononHUTENbHBIE CIIPABOYHBIE CUCTEMbI HAy4YHO-CIIPABOYHOTO armapara.

Tema 13. Opranuzanus UCIIONBL30BaHUS APXUBHOUW HH(DOpMAaHK: 11enH U (HOPMBI HCIIOTH30Ba-
HUS (Hay4HO-U3JaTeNbCKas, UCIIOJHEHHE COIIMAbHO-IIPABOBBIX 3aIIPOCOB U T.JI.).

Tema 14. Opranusanys BbICTaBOK Kak (hopMa UCHOIb30BAHUS APXUBHBIX JOKYMEHTOB.

Tema 15. ObecnieyeHre COXpaHHOCTH apPXUBHBIX JOKYMEHTOB.

Tema 16. Opranuzanus pectaBpaliy U KOHCEPBALMHU JOKyMEHTOB apXUBa.

Tema 17. @eaepanbHble TOCYIaPCTBEHHBIC APXUBBI: 110 BEIOOPY CTYCHTA.

Tema 18. ApxuBHoe naeno B cyOwektax Poccuiickoii ®deneparuu: Opranbsl ymnpaBICHUS
roCy/1apCTBEHHbBIC apXUBBI, PETHOHAIIbHBIE OCOOEHHOCTH IO BEIOOPY CTYIEHTA.

Tema 19. MyHununansHble apXuBbl (110 BEIOOPY CTYJCHTA).

Tema 20. BenomcTBeHHbIe apxuBbl. [Ipo06ieMbl BEIOMCTBEHHOTO XpaHEHHsI HA COBPEMEHHOM
JTarne.

Tema 21. HoBble HampaBiieHuUs B ACSITEILHOCTHA apXUBOB: T€HEAJIOTMUYECKHE 3apPOCHI.

Tema 22. Oco00 LeHHBIE TOKYMEHTBI: TIOPSIOK BBISIBICHUS, KPUTEPUHU OLICHKH.

Tema 23. Co3manue cTpaxoBoro ¢oHAa TOKYMEHTOB — BaKHEHIIIEE MEPOIPHUSATHE IO COXpa-
HEHHUIO T0KyMeHTOB AD PO.

Tema 24. OprannzanoOHHO-IIPABOBHIE OCHOBBI CO3aHUS U PA0OTHI apX1Ba OPraHU3ALINU.
Tema 25. ApxuBHOE JieJi0 32 pyOekoM (cTpaHa 1Mo BEIOOPY CTY/ICHTA).

Tema 26. IloHATHA: «IOKYMEHT», «HaMSITHHK KYJbTYPbD), «IUTEPATYPHBIA HaMSATHHK,
«JIOKYMEHTBI JTMYHOTO MPOHCXOXKIACHUSNY, «IOKYMEHTAIbHOE HACIIEACTBO», «(OHJ JUYHOTO
MIPOUCXOKIACHUSY.

Tewma 27. DxcniepTu3a HEHHOCTH JOKYMEHTOB HETOCYAAPCTBEHHBIX OPraHU3aLUMI.

Tema 28. Jlemo3utapHoe XpaHeHHE JOKyMEHTOB ApxuBHOro (oHma PO B OCHOBHBIX BEIOM-
CTBEHHBIX apXHMBaX U CICIHATN3NPOBAHHBIX BEJJOMCTBEHHBIX apXUBHBIX (hoHIax PD.

Tema 29. O0630pbI TOKyMEHTOB (DOHIOB YUPEKIACHUHN, OpraHU3AIMKI, TPEINPUATHNA, 00IIECTB,
napTHil, ABMKEHUIT; 0030pbI TOKYMEHTOB JIMYHOTO TIPOUCXOXKICHHS.

Tema 30. Mcropus apxuBHOii onrcu B Poccum.

Tema 31. UndopmaTusanus apxuBHOTO JIea.

Tema 32. OcHOBHbIE HampaBiICHUs NPUMEHEHUS TEXHOJOTMH OUU(POBAHUA B ApXHUBHOM
Jienie.

Tema 33. TeXHOTPOHHBIE IOKYMEHTHI U apXUBHI.

Tema 34. Ucropuueckasi cripaBka Kak JOMOJHUTENbHBIN BUA cuctembl HCA.

Tema 35. ABTOMaTU3MPOBaHHBIN HAYyYHO-CIIPABOYHBIN anmapar: MIIFOChl 1 MUHYCHI

Tema 36. OCHOBHBIC HANPABIICHUS NEATEIHHOCTH apXWBa MPEANPHUITHS (APXHUB IO BBHIOOPY
CTYJICHTA).

Tema 37. [lopsiiok yyeTa YHUKAIBHBIX U 0CO00 LIEHHBIX TOKYMEHTOB.

2.2.2. Ilopsaook 3aKpennenus u ymeeprHcoeHus mem Kypcoeuvlx paoom

Tembl KypcoBoi pabOTHI MpeAaralTcs BBITyCKalomed Kadeapod HCTOpUH, MY3€0-
JIOTMH U JOKyMeHToBeaeHus. CTyeHTaM MpeoCTaBIIsIeTCs IPaBo BIOOPA TEMBI U3 MEpEeUHs,
NPEUI0KEHHOT0 Kadeapo, yTBEpkKIEHHOTO Ha 3aceJaHuU Kadeaphl.

CryneHT BrnpaBe NPeAJIOKUTh CBOIO TEMY B paMKax NMpoOJIeMaTHKH apXHUBOBEIEHUS,
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000CHOBAaB HEOOXOIMMOCTh M LIEIecO00pa3HOCTh ee pa3paboTku. Temaruka KypCcOBOH pa-
OO0TBI, MIPEATIOKEHHAsI CTYICHTOM, J0JDKHA OBITH COriacoBaHa JHOO C PYKOBOIHUTENEM Kyp-
COBOI paboTHl, MO0 ¢ 3aBeayromM Kadenpoit. IIpu BeIOOpE TEMbI CTYACHT YYUTHIBACT JIY-
HbIe TPO¢EeCCHOHATbHbIE HHTEPECH], BO3MOXKHOCTH MIPAKTHUECKOTO UCIIOJIb30BAHUS TIOTYUYEH-
HBIX B IIpoIiecce 00yYeHHs 3HaHUI U COOCTBEHHYIO UCCIIEI0BATEIBCKYIO HHUIIUATHUBY .

OxoHuaresnbHble GOPMYIUPOBKH TEM KYPCOBBIX Pa0OT BHOCHUTCS B JIHCT « Y TBEpXK/e-
HUE TeM KypcoBBIX pabot» (cM. [Ipunokenue 1) u yTBepkaaeTcs Ha 3aceqaHuu Kadeapsl He
no3aHee 3 MeCSIEB JI0 3alUThl KYpCOBBIX padoT.

OOmuii MnopsiioK Ha3HAUYEHHUsS HAY4YHBIX PYKOBOJUTENEH 10 KypcoBOM pabore,
3aKpeIUIeHHs], a TAK)Ke YTBEP)KICHHE U 3aKpEIUIeHnEe TeM KypcoBbIX paboB omnpeneneH B «Ilo-
JIO)KEHUH 0 KypcoBoi pabote» (yTB. yueHbM coetroM UI'MK, mpoTokon Ne 1 ot 25 centsOps
2017 r.)

2.3. MeToan4yeckue MaTepHuaJibl, ONpeae/siionue npoueaypbl OeHuBaHUs 3HAHUI, yMe-
HHii, HABBIKOB M (WJIM) ONBITA JeSITeJIbHOCTH, XapPAKTEPU3YIOUIUX 3Tanbl popMupoBa-
HUS KOMIIeTeHI M

1. HopmaTuBHO-MeTOIMYECKOE OOECIeueHne TEKYIIero KOHTPOJsSl yCIIeBaeMOCTH U
MPOMEXYTOYHON aTTECTallMU OOYyYaOLINXCSl OCYIIECTBISIETCS B cOOTBETCTBUU ¢ «[lopsiakom
OpraHM3aliil W OCYILIECTBICHHUs 00pa30oBaTeNbHON JEesATeNbHOCTH MO 00pa3oBaTelbHBIM
porpaMMaM BBICHIET0 00pa30BaHUs — IMporpamMmamM OakajiaBpHuara, porpaMmaM CIelrain-
TeTa, MporpaMMaM MarucTpaTypsb» (yTB. mpukazoM MuHuctepcTBa oOpazoBanus U Hayku PO
ot 05 ampens 2017 r. Ne 301) u nokaJbHBIMM akTaMu (TOJOXEHUSAMH) 00pa30BaTEIbHON
opranuzamuu «O0 opranuzaiuu yueoHoi padoTeD» (YTB. 25 centsaops 2017 r.), «O npomexy-
TOYHOM arrectanuu odoyyaromuxcs» (yrB. 15.02.2016).

2. Hay4yHoe pyKOBOJCTBO KypCOBOI pabOTOil OCyIIECTBISET MpernofaBaTelb BbIIyC-
Karomiei kadeapbl UCTOPUHU, MYy3€0JIOTUH M TOKyMEHTOBeZeHUs . DYHKIUAMU HAYYHOTO py-
KOBOJIUTEJS SIBJISIFOTCSL:

— OIpeJeNICHHE TEMBI;

— peryJisipHOe KOHCYJIbTUPOBAaHUE CTYIEHTA [0 METOIMKE MOJArOTOBKU KypcOBOil pa-
00TbI, 0TOOPY HUCTOYHHUKOB;

— MPOBEpKa KauecTBa CTPYKTYPHBIX pa3/ielioB pabOThl U pEKOMEHAAINHU 110 UCIpaBIie-
HUIO HEJIOCTATKOB;

— uHbopMUpoBaHUE Kadeapsl, JeKaHaTa B Cllydae HEyIOBICTBOPUTEIbHON pabOTHI
CTY/CHTA;

— IPUHATHE PELICHHs O A0MycKe (He AOMyCKe) KypcOoBOM padOThI K 3alIUTE;

— MpOBEpKa KypcoBoi paboThl Ha 00BEM 3aMMCTBOBAaHHMH M pacriedatka chopMupo-
BaHHOTO OTYeTa M3 OQUIMAIBHO YTBEPXKICHHON B 00pa3oBaTeNIbHON OpraHuU3aliu
nporpammbl: CepBUC TMOMCKA TEKCTOBBIX 3aUMCTBOBaHMM «PykoHTekcT». PazpaboTumk —
OAO «llenTpanbubiii koiuektop oubnuorek «bBMMBKOM». Anpec moctyma: http://rucont.ru
WIN U3 CETU 00pa3oBaTeIbHON OpraHu3auu

— IOJrOTOBKA OT3bIBa HA KyPCOBYIO paboTy.

3. JI7st MOATOTOBKY K MPOMEXYTOYHOH aTTecTaluu B opMe myOIMyHON 3aIUThI Kyp-
COBOH pabOTHI peKOMEHAYETCS MOJIb30BaTHCS (POHIOM OLEHOYHBIX CPEICTB:

— OIMCaHME TMOKa3aTeJe U KPUTEPUEB OLCHUBAHUS KOMIICTEHIIMA Ha Pa3IUYHBIX
sTanax ux (OpMHUPOBAHMUS, OIIMCAHKE HIKAT OL[eHUBaHU (cM. 1. 2.1);

— TUNOBBIE KOHTPOJBHBIC 3alaHHsl WIM HHbIE MaTepHalibl, HEOOXOIMMBbIE IS
OIICHKH 3HAHUH, YMEHHI, HABBIKOB M (MJIM) OTBITA (CM. 1. 2.2).

4. TpeGoBaHHsA K MPOXOXKIECHUIO MPOMEXKYTOUHOHM aTTecTanuu B (opme myOInyHOR
3alUTHl KypCOBOM pabOTHI.
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4.1. JlaTa 3aiiThl KypCcOBOUW pabOThI BHOCUTCS B paCIUCaHUE 3a4€THO-IK3aMECHAIIHOH -
HOU CECCHHU.

4.2. CTyaeHT JOJKEH MPeoCTaBUTh KYPCOBYIO pabOTy B OyMakHOM M AJIEKTPOHHOM
BapuaHTe (Ha3BaHue ¢aina: pamunus crynenra. abopesuatypy «KP». Kypc u roxa 3amuThb
(manpumep, VBanoB. KP.3 kypc. 2023) Ha Beimyckaromnryto kadenpy He mo3aHee, yem 3a 10
JHEH 10 ee 3aumMThl (B cilydae, ecid paboTa cllaHa Mocje YCTaHOBJICHHOTO CpOKa, OLIEHKa
cHIKaeTcs Ha 1 6amt). bymakHbIil BapuaHT KypCcoBOM pabOThI JOKEH OBITh MOJINKCAH PYKO-
BOJMTEIIEM HA TUTYJIbHOM JHCTe (cM. [Ipunoxenue 3).

4.3. JlaGopaHT Kadeapbl perucTpupyeT KypcoByto padoTy B KypHaje, a Ha TUTYJIbHOM
JHcTe KypcoBOW paboThl BOUCHIBaeT naty ee caauu (cm. [Ipunoxenne 3). B nensx mposepku
KypcoBOi paboThl Ha 00BEM 3aMMCTBOBaHMI U BKIIFOUEHUS KYPCOBOW pabOThI B 3JIEKTPOHHOE
nopTQoIHo CTyACHTa TabopaHT Kadeapsl KomupyeT (aili, comepKamunii TEKCT KypcoBOi pa-
OOTBI HA KOMIIBIOTEP KadeIphl.

4.4. PyxoBouTesb KypcoBOW pabOThl OCYIIECTBIISIET €€ MPOBEPKY, B T. 4. HA 00beM
3aMMCTBOBaHUM U MUIIeT 0T3bIB (cM. [Ipunoxenue 5).

4.5. He mo3mHee, yem 3a 2 OHS 110 3alIUTHl KYpCOBOW paOOTHI CTYIEHT IOJKEH
MO3HAKOMUTBCS C OT3bIBOM PYKOBOAMTEINS M MOJATOTOBUTHCS K 3allluTe. BhicTymiuenue 10mx-
HO OBITh KPaTKUM, YETKAM ¥ KOPPEKTHBIM U COITPOBOKIATHCS AEMOHCTPAIEH OCHOBHBIX TO-
J0XeHU| paboThl IpU MoAJiepxkKe nporpammsl PowerPoint.

4.6. B xo/1e 3ammThl KYpCOBBIX PaOOT Wi€HbI KOMUCCUHU UCTIOJIb3YIOT:

— JIUCT «Y TBEP)KIACHUE TEM KypCOBBIX PaboT;

— OIKCaHUE IIKaJIbl OLICHUBAHUS KypCOBOU pabOThI;

— KypCOBbI€ paloThI;

— OT3BIBbI pyKOBOJUTEIIEH;

— OTYETHI O IPOBEPKE KyPCOBBIX pabOT HAa 0OBEM 3aMMCTBOBaHHH.

4.7. IlopsaoK 3a1uThl KypcOBOM pabOThI:

— BBICTYIUIEHHUE CTYJICHTA;

— BOIIPOCHI K CTYJIEHTY CO CTOPOHBI YWJIEHOB KOMUCCUU U IPYTUX MPUCYTCTBYIOIINX;

— OTBETHOE BBICTYIUICHHE CTYJEHTa, a TaKKe OTBEThl HA BOMNPOCHI, MIOCTABJICHHbIE B
OT3bIBE PYKOBOJMTENEM U 33/IaHHBIE B X0J1€ IPOLEAYPHI 3aILUTHI.

4.8. Pemenue 00 oueHke KypcoBoil paOOThl MPUHUMAETCS Ha 3aKPBITOM 3aCeaHUU
Komruccuu, opopmirsiercs: npotokonoMm (IIpunoxkenne 2) u 00bsABISETCA B ACHD NPOBEACHUS
3anuThl. Kputepun orneHku KypcoBoil pa®oThl cM. 1. 2.1.2. OnucaHue IIKajabl OLEHUBAHUS
KypCOBOI1 pabOTHI.

4.9. 3amuiieHHble KypcoBble pabOThl XpaHATCs Ha BBIMyCKaroLlel kadeape B TeueHue
BCETO CpoKa OOyUYeHHsI CTYJIEHTOB. DIIEKTPOHHAS BEPCHs KypCOBOH pabOTHI CO CKaHMPOBAH-
HBbIM TUTYJIBHBIM JHMCTOM (Ha KOTOPOM JIOJKHBI OBITh MPOCTABJIECHBI: JjaTa CIadd, MOJIHUChH
pYKOBOIUTENS, 3aB. Kaeapoii, naTa 3aluThl, AaTa 3all1Ta, OlIEHKa W MOJIICH IpecenaTe-
71s1). OT3BIBBI pYKOBOJIUTENEH XpaHATCs B HOMEHKJIaType aein kadenps! (gemo Ne 04-12)

4.10. ®opma npoBeAeHHs TEKYIIEro KOHTPOJS U UTOTOBOM aTTeCTallMy MO KypCOBOM
paboTe Ui CTYJCHTOB-MHBAJIMJIOB YCTAHABIMBAETCSA C YUYETOM WHAMBUIYAIbHBIX MCUXO(HU-
3WYECKHX 0COOCHHOCTEH (YCTHO, MMCbMEHHO Ha Oymare, MMChbMEHHO Ha KOMITBIOTEPE U T.I1.).
[Tpu HE0OXOAMMOCTH CTYEHTY-UHBAIUIY MPEIOCTABISAETCS JOMOJHUTEILHOE BpeMs JUIsl OT-
BETa Ha 3aIlUTE KYPCOBOM pabOTHI U CHEIUATUCTA-TIOMOITHUKA.

3. MIEPEYEHB JINTEPATYPbI, PEKOMEHJYEMOM JIJIS1 HOJATOTOBKHA KYPCOBOM
PABOTBI'

' OGecneuenvie 00yYAMOIMXCS MHBAIUIOB U JIUI| ¢ OTPAHMYEHHBIMU BO3MOXKHOCTSMU 310POBbS IEYATHBIMU U
AIIEKTPOHHBIMU 00pa30BaTEIbHBIMHI PECYpPCaMH OCYLIECTBIISIETCS B (POpMax, alaliTHPOBaHHBIX K OrPaHHYEHUSIM
UX 3JI0OPOBBS.
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10.

11.

12.

13.

14.

15.

3.1. OcHoBHas1 UTEpaTYypa

. Packun, JI. . ApxuBoBeneHue : yueOHUK JJIs akajeMudeckoro OakanmaBpuata / J[. U.

Packun, A. P. Cokono. — M. : U3narensctBo FOpaiit, 2018. — 383 c. — (Cepus : ba-
KaJiaBp. AKaJeMHUYEeCKHUI Kypc). — Pexum JOCTyTa
www.biblio-online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7EOBFS56A
Tenpuapos, A.Jl. ApxuBoBeacHHE [ DNEKTPOHHBIN pecypc] : yueoHoe mocodue / A. 1.
TenbuapoB. — DnekTpoH. 1aH. — Mocksa : Jlamkos u K, 2017. — 184 c. — Pexum
noctyta: https://e.lanbook.com/book/91229 . — 3ari. ¢ 3xpaHa.

3.2. lonoyiHUTEIbHAS JIUTEPATypPa

Hopmamusno-npasogvle akmoi:
®enepanbHblil 3aKk0H «O nepcoHaNIbHBIX AaHHBIX» OT 27 utoist 2007 I'. Ne 153-03
®enepanibHblil 3ak0H «O MPaBOBOW OXpaHe MPOTrPaMM ISl SJEKTPOHHBIX BHIYHCIUTEIb-
HBIX MalMH 1 0a3 JaHHBIX» OT 23 ceHTsa0pst 1992 r. Ne 3523-1 (¢ u3Mm. u gon. ot 24 ne-
kabps 2002 r.).
®enepanbublii 3akoH «O0 apxuBHOM nene B Poccuiickoit @epepaunn» ot 22.10.2004 Ne
125-®3 (pen. deaepanbubix 3akoHOB 0T 04.12.2006 Ne 202-D3, ot 01.12.2007 Ne318-
@3, ot 13.05.2008 Ne 68-D3, ot 08.05.2010 Ne 83-D3, o1 27.07.2010 Ne227-D3).
®enepanbhblil 3akoH «O0 mHbOpManuu, HHOOPMALIMOHHBIX TEXHOJIOTHSIX U O 3aIIUTE
uHpopmanum» ot 14.07.2006 Ne 149-D3, (pen. denepanbubix 3akoHOB oT 27.07.2010
Ne 227-®3, ot 06.04.2011 Ne 65-D3, ot 21.07.2011 Ne 252-D3, ot 28.07.2012 Ne 139-
D3).
@OenepanbHblii 3ak0oH «O0 obecrnieueHUM O0CTyna K HHGOPMALUU O JESTENbHOCTH
rOCy/apCTBEHHBIX OPraHOB U OPraHOB MECTHOIO caMoyIpasieHus» ot 09.02.2009 Ne 8-
D3, (pen. DeaepanbHoro 3akoHa ot 11.07.2011 Ne 200-D3).
®enepanbHblil 3ak0H «O0 OpraHn3aluy MPEJOCTaBICHUS TOCYJApPCTBEHHBIX U MYHUIIH-
najabHBIX yeryr» oT 27.07.2010 Ne210-D3, (pen. denepanpabix 3akoHoB oT 06.04.2011
Ne 65-@3, ot 01.07.2011 Ne 169-®3, ot 11.07.2011 Ne 200-®3, ot 18.07.2011 Ne239-
@3, or 03.12.2011 Ne383-d3, ¢ wu3M., BHeCeHHbIMH DenepaibHbIM 3aKOHOM OT
27.06.2011 Ne 162-D3).
Vka3 Ilpe3unenta PO «O nepedHe CBEECHUM, OTHECEHHBIX K TOCYJapCTBEHHOM TailHE»
ot 11 ¢espans 2006 r. Ne 90.
I'OCT P 7.0.8.-2013. [enonpou3BOJACTBO U apXHUBHOE J1eJ10. TepMHUHBI U onpeneseHus /
Ioccranmapt Poccuu. — Mocksa : Crarnapruadopm, 2014, — 16 c.
JlenexHast orieHKa JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit deneparuu npu opra-
HU3allUU UX CTPaxoBaHMs : METOJ. pek. — Mocksa, 2009. — 40 c.
Kogexkc stuku u ciyxxeOHOro mnoBeaeHUs (eaepaiabHbIX TOCYAApCTBEHHBIX TI'pax-
JTaHCKUX ciyxamux DenepaJbHOIO apXHMBHOIO areHTCTBA (YTBEP)KIEH IPHUKA30M
PocapxuBa oT 22.04.2011 Ne 30-k). - Pexum JIOCTyTa:
http://archives.ru/documents/other.shtml. — Jlata o6pamenwus: 15.09.2013.
Konnenuust pazsutusa apxuBHoro naena B Poccuiickoit @enepanuu Ha nepuoa 10 2020
. : mpoekT. — Pexxum moctyna: http://archives.ru/documents/projects-concept-razvitie-
archivnogo-dela.shtml. — Jlata oopamenus: 15.10.2015.
HopwMmbl BpeMeHH W BBIpaOOTKH Ha PabOTHl U YCIYTH, BBIMOJIHSIEMbIC JTa0OPATOPHSIMH
obecrieueHnsT COXpPaHHOCTH JOKyMEHTOB apxuBHOro ¢onma P® / Pocapxus ; BHUU-
HAH. — Mockasa, 2009. — 52 c.
OcHoBHbIe TIpaBuiIa paboTel apxuBoB opranuzarnuii / BHUNJA. — Mocksa : BHUU-
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http://archives.ru/rosarhiv/civil-service/kodex.shtml
http://archives.ru/rosarhiv/civil-service/kodex.shtml
http://archives.ru/documents/other.shtml
https://e.lanbook.com/book/91229
http://www.biblio-online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7E0BF56A
http://archives.ru/documents/projects-concept-razvitie-archivnogo-dela.shtml
http://archives.ru/documents/projects-concept-razvitie-archivnogo-dela.shtml

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

JAJL 2012. - 152 c.

[Tonoxxenue o Komuccun ®enepanbHOro apXuBHOTO areHTCTBA MO COOIIOACHUIO Tpeho-
BaHUH K CIIy’)keOHOMY TOBEACHHUIO TOCYNAapPCTBEHHBIX TPAXKIAHCKUX CITykamux Pocap-
XMBa M YpPEryJHpOBaHMIO KOH(IMKTa uHTepecoB : (YTB. mpukazom PocapxuBa oOT

23.08.2010 Ne 46-x). — Pexum JocTyna:
http://archives.ru/anticorruption/commission/polojenie.shtml. — [lata oOpamenus:
5.09.2013.

[TonoxeHne 0 MOPSIIKE MOCTyNa K MaTepuaiaM, XpaHSIIIUMCS B TOCYJIapCTBEHHBIX ap-

XUBax M apxuBax rocyJlapCTBEHHBIX OpraHoB Pocculickoii ®denepanuu, IpeKpaieHHbIX
YTOJIOBHBIX M aJIMUHUCTPATUBHBIX JI€JI B OTHOLICHWH JIMLI, ITOABEPIIIUXCS IOJIUTHYE-
CKUM PENpeccHsiM, a TakkKe (PUIbTPAIIMOHHO-TIPOBEPOYHBIX el : (YTB. mpuka3oM M-Ba
KYyJbTYpbl U MAacCOBbIX KOMMYHUKalnii PD, M-Ba BuyTpennux aen PO, denepanbHoit
ciryx6a 6ezomacHoctu PO ot 25.07.2006 roga Ne 375/584/352, 3apeructpupoBan B Mu-

Hiocte Poccum 15.09.2006, perucrpanuonubsii  Ne 8296). — Pexum pocryna:
http://www.rusarchives.ru/lows/access  repressions.shtml. — Jlata oOpamieHus:
5.09.2013.

[Tonoxxenue o nopsake paccekpedrBaHus J0KyMeHTOB, co3gaHHbix KIICC : (yTB. peme-

HUEM MeXBEJOMCTBEHHON KOMMCCHM TIO 3alllUTe TOCYAapCTBEHHOW TalHBI OT
14.07.2001 Ne 75). — Pexxum nmoctyma: http://www.rusarchives.ru/lows/polrass.shtml. —
Hata obpamenus: 5.09.2013.

[TonoxxeHue o nopssIke pacceKpeunBaHus U IPOAJICHUSI CPOKOB 3aCEKPEUNBAHUS apXUB-
HbIX 1oKyMeHTOB [IpaButenscTtBa CCCP : (yTB. mocranoBieHueM IIpaBurensctea PO ot
20.02.1995 Ne 170, pen. 22.05.2008). — Pexxum JIOCTYyTIA:
http://www.rusarchives.ru/lows/polrass.shtml. — Jlata o6pamenus: 5.09.2013.
[Honoxenne o Cosere no apxuBHoMy Jeny npu denepasbHOM apXMBHOM areHTCTBE :
(mpunsiTo Ha 3acenanuu CoBeTa Mo apxuBHOMY Jeny npu DenepalbHOM apXUBHOM
areurctBe  2.12.2004, cwm3m. ot  24.03.2006). — Pexum  pgocryna:
http://archives.ru/coordination/council/council.shtml. — /lata o6pamenus: 5.09.2013.
[Tonoxenue o denepasbHOM apXWBHOM areHTCTBE : (yTB. mocTtaHoBiieHueM [IpaBu-
teabcTtBa PO ot 17.06.2004 Ne 290), B pen. IlocranoBnenuii IlpaButensctBa PO ot
29.05.2008 Ne 406, ot 07.11.2008 Ne 814, ot 08.08.2009 Ne 649, ot 15.06.2010 Ne 438,
ot 24.03.2011 Ne 210). — Pesxxum noctyma: http: //archives.ru/rosarhiv/poloj faa.shtml. —
Hara obpammenus: 5.09.2013.

[Tonoxxenue o LleHTpabHOM 3KCHIEPTHO-NIPOBEPOUYHON Komuccuu npu DdenepaibHOM
apXUMBHOM areHrcTBe : (yTB. npukazoM Pocapxusa ot 2.05.2007 Ne 22). — Pexxum no-
cryna: http://archives.ru/coordination/ cpk/cpk.shtml. — Jlata o6pamenus: 5.09.2013.
[Monoxenne 06 OOmecTBeHHOM coBere npu DepepaqbHOM apXWBHOM areHTCTBE :
(ytB. mpukazom PocapxumBa Ne31 or 07.04.2014r.). — Pexum pocryna:
http://archives.ru/public-council/pologenie.shtml. — [lata obpamenus: 5.09.2013.
[Topsinok MCHOIB30BaHUSI APXUBHBIX JIOKYMEHTOB B TOCYJIaPCTBEHHBIX M MYHHULIUIIAb-
HbIX apxuBax Poccuiickoii @enepauuu : (yTB. npukazoMm MuHKynbTypsl Poccun ot
03.06.2013 Ne 635). — Pesxum noctymna: http://archives.ru/documents/other.shtml. — Jlara
obpamenus: 5.09.2013.

[TpaBuna opranuzanuu XpaHeHHs, KOMIUIEKTOBAHUS, y4eTa U UCIOJIb30BaHUS IOKYMEH-
ToB ApxuBHOro (onma Poccuiickoit dexepannu u APYrux apXUBHBIX JOKYMEHTOB B
rOCy/apCTBEHHBIX U MYHHIIMIIAJBHBIX apXUBaX, My3esX U OUONIMOTEKaX, OpraHu3aIusIX
Poccuiickoii akaeMuu HayK : yTB. IPUKa30M M-Ba KyJbTYpbl U MACCOBBIX KOMMYHHUKA-
i PO 18.01. 2007 r. Ne 19 ¢ u3m. ot 16.02.2009 / MuHHCTEPCTBO KYJIBTYPHl B Macco-
BbIX KOMMyHuKanuil Poccuiickoin ®enepauuu, denepajbHOE ApXUBHOE areHTCTBO,
BHUUJAL. — M., 2007. — 187 c.
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http://www.rusarchives.ru/news/prikmkmk19_07.shtml
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http://archives.ru/documents/order-use-archival-documents-russian-federation.shtml
http://archives.ru/documents/order-use-archival-documents-russian-federation.shtml
http://archives.ru/documents/prik31_2014.shtml
http://archives.ru/public-council/pologenie.shtml
http://archives.ru/coordination/
http://rusarchives.ru/news/prik22_07.shtml
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http://archives.ru/rosarhiv/poloj_faa.shtml
http://archives.ru/coordination/council/prik19_06.shtml
http://archives.ru/coordination/council/council.shtml
http://www.rusarchives.ru/lows/polrass.shtml
http://www.rusarchives.ru/lows/polrass.shtml
http://www.rusarchives.ru/lows/raskpss.shtml
http://www.rusarchives.ru/lows/access_
http://rusarchives.ru/news/prik250706.shtml
http://rusarchives.ru/news/prik250706.shtml
http://rusarchives.ru/news/prik250706.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://archives.ru/documents/prik46k_10.shtml
http://archives.ru/documents/prik46k_10.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

[IpaBuna opranu3anuu XpaHeHHs, KOMILUIEKTOBAHUS, yU€Ta U MCIOJb30BaHUs TOKYMEH-
ToB apxuBHOro Qouna Poccuiickoit denepauuu M Jpyrux apXuBHBIX JOKYMEHTOB B
opraHax rocyJapCTBEHHOU BJIaCTH, OpraHaXx MECTHOTO CaMOYIIPaBJICHUS U OpraHu3alu-
ax : yTB. [Ipukazom M-Ba kynbrypel P® ot 31.03.2015 Ne 526. — Pexxum nocryma:

http://www.garant.ru/products/ipo/prime/doc/71083090/. (mara oOpareHus:
20.06.2018).
[IpumMepHOe TMONIOKEHHE 00 apXHMBE TOCYIAPCTBEHHOTO YUYPEKICHHS, OpPTraHU3aIUH,

npeanpusatus : (yrB. mpukazoM PockomapxuBa or 18.08.1992 Ne 176). — Pexxum pno-
cryna: http://www.rusarchives.ru /lows/polprim.shtml.

[Tporpamma undopmaruzamnuu OegepanbHOro apXUBHOIO areHTCTBA U MOJIBEJOMCTBEH -
HBIX eMy yupexaenuit Ha 2011-2020 rr. : ytB. Ilpukazom ®AA ot 2.12.2011.Ne 104 /
PocapxuB. — Pexxum noctyma: http://archives.ru/programs/informatization.shtml.
Pacniopsizkenue IlpaBurenscrBa PO ot 20.10.2010 Ne 1815-p (pen. Ot 15.08.2012) «O
rocynapcTBeHHO#M mporpamme Poccuiickoit @eaepannu «MHbopmamoHHoe 0011ecTBO
(2011 - 2020 roasi)».

Crparerust pa3Butus uHpopmanmoHHoro obmiectBa B Poccuiickoit denepanuu (yTB.
[Ipesunentom PD 07.02.2008 Ne [1p-212).

Ilo kypcy 6 yenom:
ApxuBoBeneHue: yaeOHoe nocobue [Inexkrponnsiid pecype]| / M.B. Illynasruna .— Ap-
xaHrensck : CeBepHbIli (ApKTHUECKHil) (denepanbHblii yHUBepcuTeT umMenn M.B. Jlo-
MoHOcoBa, 2014 .— 232 c. : un. — Pexum gocryna: https://lib.rucont.ru/efd/279613
Bynronuna, E. B. ApxuBoBenenue [DIeKTpOHHBIN pecypc] : yuel. mocobue / Bonrorp.
roc. yH-T, E. B. bymtonuna .— Boarorpan : U3a-so Bonl'y, 2013 .— 212 ¢. — Pexum
nocrtymna: https://lib.rucont.ru/efd/246740
Kyxosa, M. I1. CoBpeMeHHasi HOpMaTUBHAsI U MeTOANYECKas 6a3a 0TOOpa JOKYMEHTOB
Ha apxuBHoe xpaHenue / M. I1. Xykosa // OteuectBennsie apxuBbl. — 2018. — Ne 1. — C.
40-46.
3axapoB, B. E. «ApxuBuct — npodeccus COlMaibHO 3HAUYMMAsH : MHTEPBBIO IIPEJC.
Komurera mo ynpasienuro apxus. neiom Poctos. 0o61. B. E. 3axapoa // OteuecTBeH-
Hble apXuBbl. —2017. — Ne 5. — C. 66-69.
Jlapun, M. B. O nmoaroroBke HOBBIX IPaBHJ paOOTHI TOCYJaPCTBEHHBIX U MYHHIIUIIAJIb-
HBIX apXUBOB, My3€eB, OMOIMOTEK M Hay4dHbIX opranm3anuid / M. B. Jlapun, E. A. Po-
MaHoBa // OreuectBeHHble apxuBbl. — 2017. — Ne 1. — C. 3-7.
Jlo6anoBa, A. M. 3apy0exkHbIe CTPYKTYPHUPOBAHHBIE MOJETH KOMIIETCHIIUN U KBaTU(H-
KallMOHHBIX PaMOK JJIi apXWMBHUCTOB M YIPABISIIOMIUX JAOKYMEHTAIMeH: BO3MOXHOCTHU
NPUMEHEHHUsI B pOCCUIICKOM MpodeccrnoHansHoM ctangapre / A. M. Jlobanosa // Oteye-
cTBeHHbIE apxuBbl. — 2017. — Ne 5. — C. 131-136.
[Tomoga, E. H. Yuer noxymenTtoB apxuBa opranuzanuu / E. H. Ilonosa // [lenonpous-
BoacTBO. — 2018. — Ne 1. — C. 66-76.
CanenpnukoB, B. fI. Yinyumenue ycnoBuil XxpaHeHHs JOKyMEHTOB B apxuBax / B. Sl
CanenbankoB // OtedecTBeHHBbIE apxuBbl. — 2017. — Ne 4, — C. 78-81.
Xopxopauna, T. Y. Uctopus apxuBoBendeckoit mpiciu / T.M. Xopxopauna. — Mocksa :
Poc. roc. rymanur. yu-1, 2012. — 448 c.

4. IEPEYEHDb PECYPCOB I/IH(I)OPMAHI/IOHHO-TEJIEKOMMYHI/IKAIII/IUOHHOﬁ
CETHU «<MHTEPHET», PEKOMEHAYEMBbIX JJISA HIOATI'OTOBKU KYPCOBOU PABOTbI

1.

CnpaBouHo-nipaBoBas cuctema «l'apanT» [DneKkTpoHHBIN pecypc]. — Pexxum nmocrtyna:
http://garant.ru/. — 3aru. ¢ skpana. — Jlata obpamenus: 21.09.2017.
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http://www.rusarchives.ru/lows/polprim.shtml
https://lib.rucont.ru/efd/246740
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10.

11.

12.

13.

14.

15.

16.

CnpaBouno-npaBoBasi cucrema «Koncynbrantllmtocy [DnekTponHbIl pecypc]. —
Pexxum nmoctyma: http://www.consultant.ru/. — 3arn. ¢ skpana. — Jlara oOpaiieHus:
21.09.2017.

Enuneiii mopranm MHTEpHET-TeCTUpPOBaHUSA B chepe oOpa3oBaHUs [DIESKTPOHHBIA pe-
cypc]. — Pexxum goctyma: http://www.i-exam.ru. — 3ari. ¢ 3kpana. — Jlata obpamieHus:
21.09.2017.

BecTHuk apxuBHcTa.ru : pOCCUIUCKUNA UCTOPUKO-aPXUBOBEIUECKHUI KypHAT [ DIEKTPOH-
HBII pecypc]. — Pexxum noctyma: http://www.vestarchive.ru/. — 3ari. ¢ axpana. — [lata
obpamenus: 21.09.2017.

OrteuecTBEHHbBIC apXUBHI : HAYY.-MIPAKT. )KypHaI [ DNEKTPOHHBIN pecypc]. — Pexxum go-
cTyna: http://www.rusarchives.ru/zhurnal-otechestvennye-arhivy/soderzhanie-
nomerov— 3ari. ¢ 3kpana. — Jlara oopamenus: 08.09.2017.

Bcepoccuiickuil Hay4HO-UCCIIEI0BATEIbCKU HHCTUTYT JOKYMEHTOBEACHNS U apXUBHO-
ro gera (BHUMUIOAJ)  [Dnextponsslii  pecypc]. — Pexum  nmocryna:
http://www.vniidad.ru. — Jlara o6pamenus: — [lata oopamenwus: 21.09.2017.
['uneprekcToBbIEe BEpCUM CIPABOYHUKOB Ha MopTaie « ApXuBbl Poccumy» [DneKTpOHHBIN
pecypc]. — Pexum pocrtyma: http://archives.ru/search-systems-catalog.shtml. — 3aru.
¢ ’KpaHa. — 3ari. ¢ 3kpana. — J[ara oopamenus: 21.09.2017.

l'ocynapcTBeHHBIN peecTp YHUKaIbHBIX JTOKYMEHTOB ApxuBHOro (hoHma Poccuiickoii

Oenepannn  [DnekTpoHHBIN pecypc]. — Pexum pocryna: http://archives.ru/search-
systems-catalog.shtml. — [lata obpamenus: — Jlata oopamenus: 21.09.2017.
Jlenonpou3BOICTBO : ApxuB HOMEPOB. - Pexum JOCTYyTIa:

http://www.top-personal.ru/officeworks.html. — 3arn. ¢ skpana. — Jlata oOpameHus:
21.09.2017.

Jlenonpou3BOICTBO M JOKYMEHTOOOOPOT Ha MPEANPUATHH | APXUB HOMEPOB. — Pexxum
nocryna: http://www.delo-press.ru/journals.php?page=documents. — 3ari. ¢ 3kpaHa. —
Hara obpamenus: 21.09.2017.

NudopmanmonHo-cripaBoyHasi CUCTEMa apXUBHOW OTpaciid [IJIEKTPOHHBIA pecypc]. —

Pexxum noctymna: http://www.termika.ru. — 3arn. ¢ 3kpana. — Jlata oOpamieHus:
21.09.2017.
Havunas nsaexrponHas OuOmmoreka Elibrary.ru [DnekrpoHHBI pecypc]. — Pexum

nocryna: http:// www.elibrary.ru/. — 3arm. ¢ skpana. — Jlara oopamenus: 21.09.2017.
Ham apxuB : skcrieptHOe coobmiecTBo. MHpopMmarmonnstit mopran HAAP [DnekTpoH-
HBII pecypc]. — Pexxum moctyna: http://naar.ru/. — 3ari. ¢ ’skpaHa. — 3ari. ¢ sKpaHa. —
Hara obpamenus: 21.09.2017.

OtpacneBoii moptan ApxuBbl Poccun [DnexrponHsiii pecype] / OpuimanbHbId caT
denepanbHOTO apxXMBHOTO areHTcTBa. — Peskum poctyna: http://www.rusarchives.ru/,
CBOOOTHBIN. — 3ari. ¢ 3kpana. — Jlara oopamenus: 21.09.2017.

[lyTeBogutenu mo apxuBam Poccum [DnexkTpoHHbIN pecypc]. — Pexxum pocrymna :
http://guides.rusarchives.ru/search / basic/BasicSearch.html ;
jsessionid=abcOeaAN5n9abcvfqgxCu. — 3arm. ¢ 9skpaHa. — Jlata oOparmieHus:
21.09.2017.

Lentpansubiii @onposeiii Katamor : ApxuHsiii ¢ponn Poccuiickoit deneparyu [Dnek-
TpoHHBIA pecypc]. — Pexxum nmoctyma: http://cfe.rusarchives.ru/CFC-search. — 3ari. ¢
skpana. — Jlata oopamenwus: 21.09.2017.

4. IEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJTEKOMMYHUKAIIMOHHOM

CETU «MHTEPHET», PEKOMEHJIYEMBIX JUISI IOATOTOBKH KYPCOBOM PABOTHI

http://archives.rumethodics/ — caiit ®enepanbHOr0 apXUBHOTO ar€HTCTBA.
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http://server-sp:81/%D0%9C%D0%BE%D0%B8%20%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D1%8B/Downloads/%D0%9D%D0%B0%D1%83%D1%87%D0%BD%D0%B0%D1%8F%20%D1%8D%D0%BB%D0%B5%D0%BA%D1%82%D1%80%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F%20%D0%B1%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D0%BA%D0%B0%20Elibrary.ru%20%5B%D0%AD%D0%BB%D0%B5%D0%BA%D1%82%D1%80%D0%BE%D0%BD%D0%BD%D1%8B%D0%B9%20%D1%80%D0%B5%D1%81%D1%83%D1%80%D1%81%5D.%20%E2%80%93%20%D0%A0%D0%B5%D0%B6%D0%B8%D0%BC%20%D0%B4%D0%BE%D1%81%D1%82%D1%83%D0%BF%D0%B0:%20http:/%20www.%D0%B5library
http://server-sp:81/%D0%9C%D0%BE%D0%B8%20%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D1%8B/Downloads/%D0%9D%D0%B0%D1%83%D1%87%D0%BD%D0%B0%D1%8F%20%D1%8D%D0%BB%D0%B5%D0%BA%D1%82%D1%80%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F%20%D0%B1%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D0%BA%D0%B0%20Elibrary.ru%20%5B%D0%AD%D0%BB%D0%B5%D0%BA%D1%82%D1%80%D0%BE%D0%BD%D0%BD%D1%8B%D0%B9%20%D1%80%D0%B5%D1%81%D1%83%D1%80%D1%81%5D.%20%E2%80%93%20%D0%A0%D0%B5%D0%B6%D0%B8%D0%BC%20%D0%B4%D0%BE%D1%81%D1%82%D1%83%D0%BF%D0%B0:%20http:/%20www.%D0%B5library
http://guides.rusarchives.ru/search
http://www.termika.ru/
http://naar.ru/
http://archives.ru/search-systems-catalog.shtml
http://archives.ru/search-systems-catalog.shtml
http://archives.ru/search-systems-catalog.shtml
http://www.vestarchive.ru/
http://www.i-exam.ru/
http://www.consultant.ru/
http://archives.rumethodics/instr%E2%80%93office%E2%80%93works.html

http://e.sekretariat.ru/ — caiiT 3nmeKTpoHHOI Bepcun xypHana «CrpaBOYHUK CeKpeTaps
1 opuc-MeHEKEPay.

http://www.delo-press.ru — caiit xypHana «J[e1onponu3BoJaCTBO U JOKYMEHTOOOOPOT
Ha MPEIITPUSTHI.

http://www.funnycong.ru/ — Jlenonpou3BoACTBO (CAT MaTEpHUAIIOB).

http://www.kadrovik-praktik.ru — caldlT MaTrepuanoB Mo KaJIpOBOMY JIEIONPOU3BOI-

CTBY.
http://www.kdelo.ru/ — caiit xxypnana «KaapoBoe 1emno».
http://www.profiz.ru/st/ — caiit xxyprana «Cexperapb-pedepeHTy.
http://www.sekretariat.ru/forum/forum1/topic781/messages — PRO-/lenonpousBo-
ctBo 1 COJ] (mopran ans pykoBoaureneit ciyx6 JJOY u cekperapeit Bcex ypoBHEH).
http://www.sekretarskoe-delo.ru — caiiT xxypHana «CekpeTapcKoe J1eIo».
http://www.top-personal.ru — caiiT )xypHaia « YpaBlIeHUE IIEPCOHATIOM.
http://www.top-personal.ru/officeworks — caiiT xxypHana «Jleqonpou3BoacTBOY.

5. METOIUYECKHE YKA3AHUS JUISI OBYYAIOIINUXCS MO MOJATOTOBKE KYP-
COBOM PABOTBI

5.1. OcHOBHBIE 3TaNbI NOATOTOBKH KYPCOBOH padoThI

KypcoBast pabora mpeacraBinser coOol 3aKOHYEHHYIO CaMOCTOSTENBHYIO Pa3paboTKy,
HAIMCaHHYI0 Ha OCHOBE M3YYEHHMs CTYJECHTOM CIELUaIbHOU JUTEpPATyphl, JIEKTPOHHBIX pe-
cypcoB o Teme. Kypcoasi pabora 1mo IUCHMILIMHE «APXHWBOBEIECHUE» HMEET MpeuMylie-
CTBEHHO peepaTUBHBIN XapakTep.

PaGota Hag KypcoBoil pa0oToil HauMHaeTcss ¢ BbIOOpAa TEMbl U YCTAaHOBOYHOM
KOHCYJIbTAIlMM HAay4YHOTO PYKOBOJHUTENSI, B XOJ€ KOTOPOH ompeneiseTcss o0mas cTpaTerus
paboThl, HAMEYAIOTCA LETH U 33Ja4u, CocTaBisieTcs: pabounii rpaduK MOATOTOBKH KypCOBOH
paboTHI.

Ha ocHOBHBIX 3Tanax BBIIOJHEHHS KypCOBON paOOThI IPOUCXOIHT:

Ilpeoeapumenvnoe usyuenue memvt Kypcoeou pabomst. Kpome yCTaHOBOYHOM
KOHCYJIbTAIlMM HAayYHOTO PYKOBOJHTENsS OOIIee NMpeiCTaBlIeHHEe O TeMe KypCOBOH pabOThI
MOMOTYT MOJYYUTh COOTBETCTBYIOIINE pa3/ieibl U PyOPUKH yUeOHBIX, CIIPABOYHBIX U3JaHUI
(cm. pazzen 3, 4).

Boisagnenue ucmounukose noucka no meme. llpeBapuTeIbHO COCTABISETCA CIHMCOK
HCTOYHUKOB, KOTOpPbIE MPEACTOUT MPOpadoTaTh AJIS BHISBICHUS CHEIHMATIbHOMN JUTEPATYpHI.
Jnst 3TOro Hy’)KHO MPOCMOTPETh CIMCOK OCHOBHBIX M3JaHWU. B panbpHeleM yxke B X0je
U3yUYEHHs! JINTEPATYPhl MOTYT OKa3aThCs MOJIE3HBIMU HECAMOCTOSTENIbHBIE (BHYTPHUKHIKHBIE,
MPUCTATEHHBIC U T. 11.) MOCOOUs ¥ OMOIMorpaduIecKue CChUIKU B U3/IaHUSIX.

Cocmasnenue pabdoueii kapmomeku. Pabodas kaproTeka BKIIOYaeT B cels Ouo-
nuorpaduueckye 3amucy UCTOYHUKOB IO T€Me, BBISBICHHBIX CTyJaeHTOM. bubmuorpaduue-
CKHE ONHCaHUs [OJDKHBI 00A3amenbHO COOTBETCTBOBATh TPEOOBAHUSAM CIEAYIOMINUX
CTaHJIapPTOB:

* [OCT 7.1-2003 bubmuorpaduyeckass 3anuch. bubmmorpapuueckoe onvcaHue.
OO6mme TpeOoBaHUS U TIPABUIIA COCTABIICHNUS,

= TOCT P 7.0.12-2011 bubnunorpaduueckas 3anucb. COKpalieHue cjaoB U CIOBOCO-
YeTaHUi Ha pyccKoM s3bike. OOmume TpeOoBaHMsI M PABUIIA;

= TOCT 7.80-2000 bubnuorpadudeckas 3anuch. 3aroaoBok. O0mue TpedoBaHus U
MpaBuUJia COCTABIICHUS.

B xoxe moaroToBku KypcoBOW pabOTHl KapTOYKU C OMOIHOTpagUuecKUMH OIHCa-
HUSIMU MOTYT OBITh CTPYIIIUPOBAHbI CHayana B ajidaBUTe aBTOPOB U 3aryIaBHii, 3aTeM — IO
rnaBam. Llenecoobpa3Ho Ha KapToukax pabodel KapTOTEKH MPOCTABIATH MUGPHI KHUT (3TO
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o0JIeruuT B JAbHEHIIEM 3aKa3 U3JaHus B OMONIHNOTEKE), a TaKXkKe JAPYrue padoune MOMETKH.
OxoHuaTenbHBIA OTOOP OMyOIMKOBAaHHBIX UCTOYHUKOB U AJIEKTPOHHBIX PECYPCOB UISl BKIIIO-
YEeHHUSI B CIIMCOK HMCIIOJIB30BAaHHOMN JTUTEPATypbl OOBIYHO MPOBOIUTCS MOCIIE HAMUCAHUS TEK-
CTa KypcOBOH paOOTHI.

H3yuenue numepamypol. V13ydeHnne BISABICHHBIX MyOIUKAIUN 1IEIECO00pa3HO HAYU-
HaTh C M3JIAHUN MOCIEIHUX JIET, OCBEIAIOIUX MMPOOIeMy B LEJIOM. ITO MOMOXKET YBUIETh
U3y4aeMyl0 TeMy BO BCeil ee IIyOMHE W MHOTOAcIeKTHOCTH, OLEHUTHh Pa3pabOTaHHOCTH
TEMBbI B ClIeLIMAIbHON JIUTEpaType, a B JaJbHEHIIIEM — ONpPeAeIUuTh CTPYKTYPY KypCOBOH pa-
00Tbl. B X01€ M3yueHus auTepaTyphl KOHCIIEKTHI U pabovne 3alucy CIeAyeT JenaTh TaKuM
00pa3oMm, 4yTOOBI B JJaTbHEHIIIEM JIETKO MOXHO OBLJIO TOUHO M IPaMOTHO O(OPMHUTH CCBHUIKY
Ha Ty WIHA UHYIO IIUTATY.

Ymounenue cmpykmyput Kypcoeoii pabomer. CoctaBlieHHBIH NpeABapUTEIbHO pabdo-
YUl TUIaH Ha JaHHOM 3Tale YTOYHSAETCS U JETAIM3UPYETCS B COOTBETCTBUM C MMEIOIIMMCS
MaTepuaioM. Y TOYHEHHbIN BapuaHT padoyero IiaHa JOJKeH ObITh COTJIACOBAH C HAYYHBIM
pykxoBoguTeneM. bosee noapoOHO O CTPYKTYPHBIX JIEMEHTaX KypcoBOH pabOThI — CM. IIII.
5.2.

Hanucanue mexcma Kypcogoii padomut. KypcoBasi paboTa 10JDKHA IPOJEMOHCTPHPO-
BaTh, UTO CTYJEHT HE TOJIbKO OBJIAJICJI HABBIKOM BBISIBJICHHS JIUTEPATyphl 10 TeME, CyMel
U3yYUTh MyOIMKalKUU, HO U YMEET JIOTMYECKH HU3JIOKHUTh UX OCHOBHOE COJIEp)KaHHE U CaMo-
CTOATEIBbHO O0OOUINTh, MHTEPIPETUPOBATh Marepuan. Hamuuue chopmynupoBaHHOI co0-
CTBEHHOM TOYKHU 3pEHUS Ha U3ydaeMylo pobiemMy He 00s3aTeIbHO, HO IPUBETCTBYETCS.

Ha ucnonp3oBaHHbIE HCTOYHUKHA HEOOXOMUMO ccbuiaThes. CrenyeT MOMHUTB, YTO K
IIUTUPOBAHUIO HY>KHO MPUOETaTh TOJBKO TOTJa, KOTAA JACHCTBUTEIBHO HENb3s1 000UTUCH Oe3
CCBUIKM Ha MHEHHUS BEAYUIMX YYEHBIX M crenuaiuctoB. L{uTaTy MOXXHO mepenaTrb CBOMMHU
CJIOBAaMHU, €CJIU [IPU 3TOM HE HApPYyIIAETCs CMBICIOBAsi TOYHOCTh LIUTUPYEMOTO IIPOU3BEACHUS.
Cchbllka Ha UCTOYHUK B 3TOM Ciyyae Toxke HeoOxoauma. [lpu n3nokeHuu AUCKYCCHOHHOTO
MaTepHuaia 0cOOEHHO BaKHA MEPCOHU(PHUIMPOBAHHOCTH CCBHUIOK (Hampumep, «[lo mHeHuro
BEIIYIIETO CIelraanucTa B oomactu fokyMeHroBenenus E. A. [iemkeBuya, ... » (18, c. 125).
JIMCKyCCHOHHBIN MaTepHall j>KeJaTelbHO 3aBepliaTh COOCTBEHHBIMH BBIBOJIAMH, ONpeiaese-
HUEM JINYHOW MO3UIMH 110 TOMY UM HHOMY BOIIPOCY.

bubnuorpaduyeckue CCbUIKU 00a3amenbHo clieqyeT opopMISITh B BUAE OTCBHUIOK K
«CnHcKy MCTONb30BaHHON JUTEpaTyphl». B TekcTe B ckoOKax B KOHIE ITUTATHI WM €€ H3-
JIOKEHUS TPUBOJAT CleAyromue nudpel: mepBas OTChUIAET K HOMEpPY OuOIMorpadguaeckoi
3anucu B «CHUCKe HCIONIb30BAHHON JTUTEPATyphbD», BTOpas — K KOHKPETHOM CTpaHHULE WU
HECKOJIbKUM CTpaHHIIaM IIUTHPYEMOW paboTsl — Hamp.: [4, ¢. 24-25]. Ecnu ccpuika aetcs Ha
HECKOJIbKO MyOIMKaIHi, TO MUQPHI pa3aessatoTcs TOYKOH ¢ 3amsaTour — Hamp.: [8, ¢. 31; 23, c.
5]. B cinywasix, Korjaa B TEKCTE€ YIOMUHAETCS HECKOJIBKO pabOT OJJHOTO MIJIM Pa3HbIX aBTOPOB
(HampuMep, TPH XapaKTEPUCTUKE CTETICHH M3YYCHHOCTH / pa3pabOTaHHOCTH TEMBI), B CKOO-
Kax MEePeUrCIISIIOTCS Yepe3 TOUKY C 3alsTOl TOJIBKO HOMepa Oubauorpauyeckux 3ammcei —
Hanp.: [3; 12; 22; 32-34].

Peoakmuposanue mekcma Kypcogoiut padomesl. Jlo miepenadu KypcoBOil paboOThI Ha
MIPOBEPKY HAyYHOMY PYKOBOAMTENIO, CTYACHTY CJIEAyeT TUIATEIbHO BHIYUTATh U OTPEHAKTH-
poBaTh ee camocToATeNbHO. HeoOXoaumo mepeuuTars BeCh TEKCT, IPOBEPUTH €TI0 C TOUKH
3peHusl CTUiIs, yOeTUTEIbHOCTH U TOYHOCTH MPHUBOJIMMBIX J0Ka3aTeIbCTB, JJOTUYHOCTH U3-
JIOXKEHUsI MaTepualia, Haluuus B paboTe BBHIBOJIOB IO TJlaBaM, IPaBHIBHOCTH O(opMIIeHHUs
CCBUJIOK U COOTBETCTBUA OUOIHMOrpaduyeckoro onucanus J0KyMeHTOB B «CIHCKe UCTOIb30-
BaHHOM JuTepaTypbl» ykazaHHbIM Bbliie ['OCTawm.

Odghopmnenue Kypcoeoii pavomst. O TpeOOBaHUAX K 0(DOPMIICHHIO KypCOBOH pabOThHI
— CM. COOTBETCTBYIOIIMM pa3aen «MeToaAnYeCKUX YKa3aHUun.
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5.2. CTpykTypa KypcoBOii padoThl

CrpykTypa KypcoBoW pabOTBI BKJIIOUACT: BBEICHHE, OCHOBHYIO YacCTh, 3aKJIOUYCHUE,
CIHCOK HCIIOJIb30BAHHOI JIUTEPATyphl, MPHIIOKEHHUS (B Cllydae HEOOXOJUMOCTH).

BBeieHne T0HDKHO COZIEPKATh CIETYIOIIUE SJIEMEHTHI:

® GKMYANbHOCMb (3HAYUMOCDb) membl. ABTOPCKasl OLEHKA HAYYHOH, MPaKTHUYECKOM,
METOAMYECKONH 3HAUYMMOCTH, LEJIeCO00Pa3HOCTH Pa3padOTKU 3asBICHHON TeMbl, mpobiema-
TUKH, HCXOs U3 COBPEMEHHBIX TCHCHIINN Pa3BUTHUS JJOKYMEHTOBEICHHSI.

® 00vexm u npeomem uccredosanus’. OOBEKT — 3TO MPOLECC, ABIECHUE, TOPOKIAIOIIIE
MPOOJIEMHYIO CUTYAIMIO U U30paHHbIE ISl U3YYCHUS (TO €CTh, 0OBEKT — 3TO TO, YTO H3y4aeT-
cs1). [Ipeamer — 3T0 TO, 4TO HAXOAUTCS B IpaHUIAX 00BEKTa (TO €CTh, MPEIMET — 3TO TO, B
KaKOM aclieKTe, KakiuM o0pa3oM u3ydaercs n3bpaHHbi 00bekT). Hampumep, 00beKT nccie-
JIOBaHMs — JIOKYMEHTUPOBAHHE, a MPEAMET — 3apOKJICHUE M Pa3BUTHE OCHOBHBIX CIIOCOOOB
JIOKYMEHTHPOBAHUSI.

e yenvb u 3a0auyu uccredosanus. OOpMyIUPOBKA IETH HCCIEIOBAaHUSI COOTBETCTBYET
3arjiaBHI0 KypcOBOHM paboThl ¢ JOOABICHUEM MAapKEPOB «aHAIU3Y», «OMUCAHUEY, «XapaKTepH-
cTukay. Llemb KOHKpeTH3upyeTcs B 3aJadax HCCIEAOBAaHUS, IMepeueHb KOTOPBIX OTpakaeT
CTPYKTYpY KypCOBO# paboThl. 3ariaBus riaB, naparpadoB v cOCTaBISIOT (GOPMYITHPOBKH 3a-
Jlad MCCIIeIOBAHMS.

® crmenenb uzyuenHocmu / pazpabomaHnocmu memsl. AHAIIN3 Pa3IMIHBIX TOJXOI0B K
M3yUYEHHIO JJAHHOM TeMbI C YKa3aHHUEM HaYYHBIX IIKOJI, aBTOPCKUX KOJUIEKTHBOB, OTJECIIBHBIX
aBTOPOB CO CCHUIKaAMH Ha MyOJIMKAIMK, BKIIOYEHHBIMH B CIIUCOK MCIOJIb30BAaHHON JTUTEpaTy -
pbl. Jlornka aHanm3a UCTOYHUKOB: OT 0000mIaomuX paboT, MOCBAIICHHBIX 3asBJICHHON TeMe,
— K myOJIMKausaM, OCBEUIAOIIUM OTIeJIbHbIC aCIIEKThI, (hparMeHThl MPOOIIEMBI.

Hanpuwmep, «...Bonpocsl coctaBienust u opopmiIeHHs TOKYMEHTOB, B TOM YHCJIE
COBpEMEHHbIE HOpPMAaTUBHbIE TpeOOBaHUS K OQOPMIICHUIO OpraHU3aIllHOHHO-PACTIOPSAUTENh-
HOW JOKYMEHTAIlMH, MOJPOOHO INPOAaHAIM3UPOBAHBl OTEYECTBEHHBIMU HCCIIEIOBATEISIMH.
PernamenTanuio oopmiieHus: OpraHu3allMOHHO-PACTIOPSIIUTEIBHON TOKYMEHTAIIMU B 1IEJIOM
U OTJENIbHBIX BUJOB JOKYMEHTOB B CBOMX pabOTax pacCMOTpENM Takue aBTOpHI, Kak T. A.
brixosa [8], JI. A. Joponuna [11], B. ®@. SAukoBas [33] u npyruey.

® Xxapaxmepucmuxka cmpykmypul pabomsl. KpaTkoe onvcaHue HaroJIHEHUs, Mpodiema-
TUKU PA3JIUYHBIX PA3/IEIOB TEKCTA: KAKIOH TIaBhl (C YKa3aHWEM MX Ha3BaHWIT), 3aKITFOYCHUS,
CIMCKA JINTEpaTyphl (C yKazaHHEM KOJUYecTBa OMOIMOrpapuuecKux 3amucei), MpuiIoKeHUH
(c ykazaHueM ux OOIIETro KOJMYECTBa, XapakTepa u (OpMbl).

XoTs BBEJICHHE OTKPBIBAET paboTy, MUCATh €ro CIEAyeT MOCIe 3aBepILIeHUs Hamuca-
HUSI OCHOBHOT'O TEKCTa, MOTOMY YTO UMEHHO K 3TOMY BPEMEHH aBTOPY OOBIYHO CTAHOBUTCS
SICHO, YTO UMEHHO OH XOTEJ CKa3aThb.

OcnoBHasi 4actb. KypcoBas pabora moapasnensercss Ha JIOTHYECKH CBSI3aHHBIC
MeXay co0oii pa3aensl (0OBIYHO MMEHYEMbIE «TIaBaMu» U «maparpadamu»). Kaxnas riasa
OCBEIIAET CaMOCTOSITENILHBI BOMPOC TOCTABICHHON MpOoOIeMbl, a maparpad — OTACIbHYIO
yacTh Borpoca. [Ipu 3tom popMynupoBka uX Ha3BaHUS HE MOXKET MOBTOPSATH OOILIYIO TEMY
pabotsl. [lepeuenp u mocienoBaTenbHOCTh IJaB (maparpadoB) AOKHA COOTBETCTBOBATh
JIOTHKE PACKPBITUS TEMBI («OT OOLIET0 — K YaCTHOMYY).

KomndecTBo riaB, maparpadoB onpeaenseTcs Mo COrIacOBaHUIO ¢ HAYIHBIM PYKOBOIH-
tesieM. IIpu 3ToM yuuThIBaroTcs crneunpuka uydaemoil npoOiaemsl, o0beM marepuana. He
UCKJIIOYEHO, YTO KOJIMYECTBO MaparpadoB B pa3HbIX IVIaBAX MOXKET ObITh pa3InYHbIM (HO HE
MEHee JABYX); Pa3IUYHBIM MOXET ObITh U 00BEM CTPYKTYPHBIX paz[esioB, OJHAKO CIEIyeT

2 Cyposresa, H. I'. O0beKT 1 mpeaMer TOKYMEHTOBEACHUS: UCTOPHOTPpa(Ust OmpeaeeHHs
(1960-2000-¢ rr.) / H. I'. CyposnieBa // OteuectBennble apxuBbl. — 2015. — Ne 5. — C. 9-16.
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CTPEMUTHCS K UX PAaBHO3HAYHOCTH.

W3narate Matepuan HE0OXOUMO apryMEHTHPOBAHO, CTHIINCTUYECKH TPAMOTHO, YETKO,
C)KaTo, MPOCTHIM U SICHBIM SI3BIKOM. Bech COOpaHHBIM IMIUPUYCCKUN MaTepuall CIETyeT
00001IUTh, UHAYE MBICIIH U PACCYKJIEHUSI aBTOpa MOTYT IOTOHYTh B 00miuu (pakrorpaduye-
ckoro marepuana. Ocoboe BHUMaHHE cleyeT 0OpaTUTh Ha HAJIMYKME BBIBOJIOB. Kaxkayto ria-
BY ClIeZlyeT 3aBepIIaTh BBHIBOJIAMHU, KOTOPbIE BHITEKAIOT M3 TEKCTa U SBIIAIOTCS MEPEXOA0M K
U3JIOKEHUIO MaTepualia B CIEAYIOIIeM paszielie KypCcoBOM paboThl. DTO 00ecreynBaeT
€IMHCTBO BCEil pabOThI U MPEEMCTBEHHOCTh €€ CTPYKTYPHBIX YacTeH.

3akJ/il0ueHue MoJABOAUT UTOT paboThl. B Hero BKIOuUaroTCs Hanbosee BaKHBIC BbI-
BOJIbI B COOTBETCTBUHU C MOCTABIEHHBIMU 33/1adyaMu. B 3axitoueHun MoryT ObITh HaMEUEHBI
NEPCHEKTHBBl JAIbHEHIEro M3y4eHusi, Hay4HOH pa3pabOTKH HCCIIEIOBAaHHOHW B KypCOBOM
pabote npoOIEeMBI.

CHHCOK MCHOJIb30BAHHOM JIMTEPaTypbl SBISETCA O00SM3aTENbHBIM 3JEMEHTOM Kyp-
COBOM paboThl. bubnmorpadguyeckne onucaHus pPACMONATAIOTCA B aighasumHom nopsoxe
aemopos u 3aenasuti 1 COCTaBIAIOT B cooTBercTBUU ¢ aAelcTByroummu ['OCTamu: 'OCT
7.1-2003 bubnuorpaduueckas 3anuck. bubnuorpadudeckoe onucanue. O0IHME TpeOOBaAHUS
u npaBmia cocrasieHus; [OCT P 7.0.12-2011 Bbubnuorpadudeckast 3anuch. CokpaieHue
CJIOB W CJIOBOCOYETAHHMH Ha pycckoMm s3bike. OOmue TpeboBanus u npasuia; ['OCT 7.80—
2000 bubaunorpaduueckas 3anuck. 3aronoBok. O0mme TpeOOBaHUS U IIPaBHUIIa COCTABICHHUS.

Cnucox UCToNb30BAaHHON JIUTEPATYpPhl B KypCcOBOMl paboTe JOKEH COCTaBISATh HE Me-
Hee 20-25 HauMEHOBaHMI.

IIpuiioxeHus BKIIOYAIOT B ceOs MaTepuasbl, JOMOJHSIOUINE TEKCT KypCOBOM pabOThI
(Tabnuipl, WOUTFOCTpalliu W Ap.) lIpuinokeHwWsT HYXHO COOTBETCTBYIOIIMM 00pa3oM
0o(OpMUTH: KaXIblii MaTepuan JODKEH UMeTh 3arjiaBue. [lpunoskeHus HeoOXOAMMO Mpo-
HYMEpOBaTh U 030TJIaBUTh, CCHUIKH B TEKCTE CIIEIYET CENaTh K ’TUM HOMEPaM.

5.3. Oopmiienne KypcoBoii padboTbl

KypcoBas pabora momkHa ObITh pacrieyaTana (OTIEYaTaHa) HA MPUHTEPE MPUPTOM
rapautypsl «Times New Romany, kernps 14 wim 12 yepe3 1,5 unrepBana. Pabory meuararor
Ha OJTHOM CTOPOHE CTaHAAPTHOTrO JUcTa Oymaru hopmata A4 ¢ coOTIOACHUEM TOJICH: JIeBOe —
30 MM, mpaBoe, BepxHee U HUkHee — 20 MM., aBTOMAaTU4YECKU BbIPaBHHUBAsI TEKCT IO IMIMPUHE
(T. 0. YTOOBI HM MPaBOE, HU JIEBOE MOJI€ He ObLTH «PBAHBIMU).

['maBbI eyararoTCs ¢ Hayana HOBOW CTpaHUIIBI, a maparpadsl — B MPOIOKEHUH TEK-
cTa npeapaymiero maparpada. Hazanus riaB revararTces 1Mo [MEHTPY MPONUCHBIMEA OyKBaMU
MOJTY>KUPHBIM HIpU(TOM, Ha3BaHUsI naparpadoB — CTPOUHBIMH OyKBaMU TOXKE MOITYKUPHBIM
mpudrom. Touka mociie Ha3BaHUM TJIaB U MaparpadoB HE CTABUTCS.

O0BeM KypcoBO#l pabOThI HE JOJDKEH MpeBbImaTh 25-30 CTpaHMI] IEYaTHOTO TEKCTa
0e3 crmucka WCIONIb30BAaHHOW JINTEPATYPhl M MPHIOKEHUH. BrimoiHeHHas paboTa J0JDKHA
OBITh CKpEIlJIEHa CKOPOCIIUBATENIEM WIIH MIeperieTeHa.

KypcoBast paboTta oTKpbIBaeTcs TUTYIbHBIM JIUCTOM (cM. [Tpunoxenue 3). Benen 3a
TUTYJBHBIM JINCTOM CIIEyeT MOMECTUTH orJabJieHue (cMm. I[Ipunoxxenue 4). IlopsinkoBbie
HOMEpa CTPAHUIl YKa3bIBAIOTCS BHHU3Y CTPAHMIIBI C BHIpAaBHUBAHHWEM OT IeHTpa. Ha TuTyib-
HOM JIUCTE HOMEpP CTpaHHIIbl HE cTaBUTCA. «BBeneHue, Kaxkaas riaBa, 3aKII0OUYeHHUE, CIIHCOK
UCIIOJIb30BAHHOM TUTEPATYPhI U IPHUIIOKEHUS BCET1a HAUMHAIOTCS C HOBOW CTPAHUIIBI.

B Tekcre KypcoBoil paboThl HE JOKHO ObITh COKpAIllEHUH.

6. MIEPEYUEHb HH®OPMAIIMOHHBIX TEXHOJIOT U, UCTIOJb3YEMBIX ITPH
MOJATrOTOBKE U 3AIIIMTE KYPCOBOM PABOTHI, BKJIIOUAS ITEPEYEHD
INPOI'PAMMHOI'O OBECIIEYEHUSA 1 THOOPMAIIMOHHBIX CITPABOYHBIX
CUCTEM
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HNudopmanroHHbIe TEXHOJIOTHH — 3TO COBOKYITHOCTH METOJIOB, CIIOCOOOB, IPUEMOB
U CPEICTB 00pabOTKU JOKYMEHTUPOBAHHON MH(POPMALINH, BKIIIOYAs IPUKJIAIHBIE TIPOTPAMM-
HBIE CPEJICTBA, U PETrIaMEHTHPOBAHHBIN MOPSATOK X IPHUMEHEHUS.
[Tpu moAroTOBKE M 3aLIUTE KYpPCOBOK PabOTHI UCIOIB3YIOTCA Cleayone nHhopMa-
IIOHHBIE TEXHOJIOTHH:
— JIeMOHCTpaIus rpaduIecKux 00bEKTOB, BUACO-, Ay MOMATEPUATIOB;
—  OpraHM3anys B3aMMOJACHCTBHS C 00YYAOIUMHUCS TTOCPEICTBOM IIEKTPOHHOH TO-
YTBI;
— o¢ucueie nporpammbl: MS Windows 7, Microsoft Office 2007;
— nporpammsl 4is paboTsl B HTepHeT: Google Chrome, Internet Explorer;
— nH(OpPMAIOHHBIE CTIPABOYHBIE CUCTEMBI: ['apaHT,
— PYKOHTEKCT: OMCK TEKCTOBBIX 3aMMCTBOBaHMH.

7. OIUCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bl, HEOBXOJIUMOM JIJIs1
NHOATOTOBKU U 3AHIUTHI KYPCOBOU PABOTbBI

JIsisi TOATOTOBKKM KYpPCOBOHM PalOOThI MCIOJIB3YIOTCS ayTUTOPHUU IS CAMOCTOSITEIh-
HOU pa60TI)I, OCHAIIICHHBIC KOMHI)I-OTepHOI\/'I TEXHUKOU C BO3MOKHOCTBIO IIOAKIHOYECHUA K CCTU
"NuTepHer" u 00ecnieueHHbIE TOCTYIIOM B 3JICKTPOHHYIO HH()OPMAITMOHHO-00Pa30BaTEIbHYIO
Cpey opraHu3anyu. 3anuTa KypcoBOi paOOThI OCYIIECTBISCTCS B YUYCOHBIX ayIUTOPUSX JIJIS
MIPOBE/ICHUS IIPOMEKYTOYHOTO KOHTPOJISI COTJIACHO PACITUCAHUIO.
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INPUJIOKEHHUE 1

HIABJIOH JINCTA «YTBEPKIAEHUE TEM KYPCOBBIX PABOT»

YTBep:kaeHue TeM KypcOBBIX padoT
MO JTUCHUIIHHE «KAPXHBOBeICHHE)
CTY/IEHTOB OYHOI0 (3204YHOTI0) OT/AeJIeHUsI
rpynnsi Ne 812,
00y4YaKIIMXCS M0 HANPABJIEHUIO MOAT0TOBKHU
46.03.02 /loxymeHTOBeIeHUE M apXMBOBeIeHUeE,
kBauuKanus — 0aKajasp
Ha 20...-20... y4. rog

[aTa yTBep>KIeHHs TeM Ha 3acelaHuu KaeIpbl HCTOPUH, My3€0JIOTUU U IOKYMEHTOBEICHHS
IPOTOKOJ Ne OT «_» 201 r.
Cpok craunt KypcoBoi paboThI —

" ®UO ®UO
Ne n/m Tema kypcoBoii padoTsI
CTY/IEHTA PYKOBOAMTEJIS

1

2

3

4

5

6

7
3aBenyroumii kadenpoii
HUCTOPUHU, MYy3€0JIOTUU U JOKYMEHTOBEACHHUS E.B. Tunenko
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HPUJIOKEHHUE 2
IIABJIOH ITPOTOKOJIA 3ACEJAHUSI KOMUCCHM 110 3AIIATE KYPCOBOI PA-
BOTHBI
MUHHUCTEPCTBO KYJbTYPbl POCCUMCKOM ®EJEPAIINN
denepanbHOE rocy1apcTBEHHOE OI0/PKETHOE 00pa30oBaTeIbHOE YUPEKICHHE
BbICILIET0 00pa30oBaHUs
«Yeas1OMHCKHUI roCyJapCTBEHHbI HHCTUTYT KYJIbTYPbI»

daky/JbTeT JOKYMEHTAJIbHbIX KOMMYHHUKAIUH U TYpU3Ma
Kadenpa ncropun, My3e0J10ru 1 J0OKYMEHTOBeICHUSI

IIPOTOKOJI
« » T. Ne

3aceaHusl KOMHCCHU TIO 3alllUTe KypCcOBOW padoThI
10 JUCLUIUINHE K APXUBOBEJCHUE
CTYJEHTOB O4HOM (3a04HOM) popMbl, Tp. Ne 812, oOydaromuxcs
10 HanpaByeHUIO NOAroToBKU 46.03.02 JlokyMeHTOBEIEHNE U apXHUBOBEICHHE
IporpaMma MoJIrOTOBKHU: aKaJeMUYeCcKHil OakagaBpuar
KBaJMpUKaus — 6akaiaBp

IIpeacenarenb KOMUCCHU — (UHUYUATLL U amunus)
Cexperapsb — (uHuyuanvl u ghamunus,)
IlpucyrcrBoBamm: (unHuyuansl u pamunus);
(unuyuanst u pamunus),
(unuyuanvl u pamunus) — 9ICHBI KOMUCCHH.

IloBecTka AHA:
1. 3ammra KypcoBbIX padoT.

1. CIYIHAJIH:

@amuus . O. (I0KHOCT) — IPOBOJUTCSA 3aIIUTa KYPCOBBIX paboT MO AUCIUILTUHE
«ApXUBOBEJIEHHE» CTYIEHTOB I'p. Ne 812

3a1aHHbIe BONPOCHI, Pe3yJIbTaThl 3aLIUTHI U CIIMCOK KYPCOBBIX Pa0OT pEKOMEHIOBAH-
HBIX K yYacTHIO B KOHKYpPCE CTYACHUECKHUX HAy4YHBIX pabOT OTpa)K€Hbl B MPHUIJIOKEHUU K
IIPOTOKOILY.

[Ipeacenarens koMuccuu (noonucs) H. O. ®amunus

Cekperapb (noonucs) N. O. Gamunus
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IIpunoxenue

K IIPOTOKOJTY 3aIIUTHI KypCOBBIX padboT

Ne XX ot ma.mm.20.. 1.

Ne i/ (5[0 Tema kypcoBoii padoTsI (5[0 Bonpocsr Ounenka
CTYJeHTa PYKOBOAUTEJISI
1
2
3
4
5
6
7

Ha xoHKypc cTyIeHUeCKMX HayYHBIX pabOT PEKOMEHI0BaTh CIEAYIOLINE KypCOBbIE Pa0OTHI:

1. @O HasBanue kypcoBoit padotsl (PHO pykoBoauTens).
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HNPUJIOKEHHUE 3
INABJIOH O®OPMJIEHUSA TUTYJIBbHOI'O JINCTA

DOEIEPAJILHOE T'OCYJIAPCTBEHHOE BIO/DKETHOE OBPA3OBATEJILHOE YUPEX/IEHUE
BBICHIEI'O OBPA3OBAHUA
«YUEJIABUHCKHI T'OCYJIAPCTBEHHBII NTHCTUTYT KYJIbTYPbD»

DaKyJabTeT J0KYMEHTAJIbHbIX KOMMYHMKALUI U TYpU3Ma

Kadenpa ucropuu, My3eojI0ruu M J0OKyMeHTOBeAeHHSI

KYPCOBASA PABOTA
10 JUCHMININHE KAPXHBOBEJACHHE»

HA3BAHUE KYPCOBOM PABOThHI

BbInoJiHuII CTYIeHT:

TPYIIITBI Kypca,
OYHOU (32049HOM) (hOPMBI OOYUEHUS

(®.1.0. cryznenrTa (TOIHOCTHIO)

Hay4Hblii pyKOBOAUTEIb:

(®J.0)

(y4eHasl CTETICHb, 3BaHHE)

JlaTta cmaum —

[IpotieHT OpUTHHAIBHOCTH TEKCTA —
[Toanucek ctynenra —

IToanuce pykoBoauTens —
[Toamucek 3aB. kadeapoi —

KypcoBasi paGora 3amuinieHa

« » 20 r.
Ouenka

IIpen. komuccnu

(®.1.0.) (moanucek)

Yeasaouuck 20
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MNPUJIOKEHUE 4

IMABJOH O®OPMJIEHHU S OTJIABJIEHHS KYPCOBOM PABOThHI

Baenenne
I'nasa 1. Ha3Banue

1.1. Ha3Banue

1.2. Ha3panme

1.3. Ha3Banue
I'nasa 2. Ha3Banue

2.1. Ha3Banwne

2.2. Ha3Banue

2.3. Ha3Banue
3akiroueHmue
CHOHCOK HCTIONB30BAHHOM TUTEPATYPBI
[Ipunoxxenne 1. Hazpanue
[Ipunosxxenue 2. Hazpanue

OraasJjenue
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HPUJIOKEHHUE 5
IMTABJIOH OT3bIBA PYKOBOJIUTEJIAA HA KYPCOBYIO PABOTY

OEJIEPAJIBHOE TOCYJAPCTBEHHOE BIOJI)KETHOE OBPA30BATEJIb-
p A 7 HOE YYPEXJIEHUE BBICHIEI'O OBPA30OBAHUA «YUEJIS-
e BUHCKUI TOCYJIAPCTBEHHBIN THCTUTYT KYJIHTYPEI»
OT3BIB PpyKOBOAUTEJISA HA KYPCOBYIO padoTy
®.1.0. cryaeHTa —
®opma 00yueHust — ouHas (3aounasi) ['pyrma Ne
Tema KypcoBoii pabOTHI:
®.1.0. pykoBoguTes —
Jata cnaun paboThl —
JlaTa 3anuThl —
1. AKTyanbHOCTh TEMBI
— 000CHOBaHA C yU4ETOM Pa3BUTHUS HAYKHU U (WJIN) IPAKTHKH.
— 1ipu 000OCHOBAHUHU YUTEHBI HE BCE ACTIEKTHI.
— yKa3aTh JIPyTUe BapUAHTHI.
2. lens u 3agauun
— peayin30BaHbI B IIOJIHOM 00BEME.
— peayin30BaHbI HE B MIOJTHOM 00BbeMe (4aCTHYHO).
— HE peajn30BaHbl.
3. CtpykTypa paboThl
— COOTBETCTBYET TPEOOBAHMSIM METOAMUECKUX YKA3aHHM.
— 4aCTUYHO COOTBETCTBYET TPEOOBAHUSIM METOAMYECKUX YKa3aHUI.
— HE COOTBETCTBYET TPEOOBAHUSIM METOUICCKIX YKa3aHUH.
4. KauecTBO pacKphITUSI TEMBI
— TeMa pacKpbITa.
— TeMa pacKpbITa He B IMOJIHOM Mepe.
— TeMa HE PaCKphITa.
5. MadopmanmonHas KyabTypa
— KOPPEKTHOE IUTUPOBAHUE OMYOJMKOBAHHBIX JOKYMEHTOB M JJIEKTPOHHBIX PECypCOB KOp-
pekTHOe, OhopMIIEHUE CITUCKA MCTIOIb30BAaHHON JIUTEPATYPHI CAENIAHO C YUeTOM TpeOoBaHUI
I'OCT 7.1-2003 bubmuorpaduyeckass 3ammch. bubnuorpapuueckoe omucanue. OOmme
TpeOOBaHUS U MpaBUila COCTABICHUS.
— IpyTHe BapUAHTHI
6. OopmieHue KypcoBor padOThI
— C YUYC€TOM BCEX Tpe60BaHHI71, H3JIOKCHHBIX B METOANYCCKUX YKAa3aHUAX.
— UMCCT OTACIIBbHBIC HCJOCTATKH.
— UMECT CYIIECTBCHHBIC HEJOCTATKU.
7. Pe3ynbTarhl MpOBEpKH KYPCOBOM pabOTHI HA 00bEM 3aUMCTBOBAHHIA.
% OpUTMHAJIBLHOCTH (TMIpU HOPMATHBE, YTBEPKICHHOM Ha Kadeape — 60%),
% HEKOPPEKTHOTO 3aMMCTBOBAHUS,
8. PexoMenmanuu
— KypcoBasi paboTa JIoIycKaeTcs K 3aiure 06e3 BOIpOoCoB.
— KypcoBasi paboTa JOIyCKaeTCs K 3alIUTe C BOMPOCAMH.
— KypcoBasi paboTa JOMYyCKaeTcsl K 3allUTe IOCJie WCIPAaBICHUS YyKa3aHHBIX HEIOYETOB C
BOIIpOCaMm;
— KypcoBasi paboTe He J0IMyCKaeTCs K 3aluTe.
Bonpocel, BBIHOCHMBIE Ha 3alIUTY:

PykoBoguTens H. O. ®amnnus
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HNPUJIOKEHHUE 6
CIIMCOK HEPUOINYECKUX U3JAHUU B OBJIACTHU JOKYMEHTOBEJIEHUSA U AP-
XUBOBEJAEHUA

. BecTHuk apxuBuCTa: NEPUOJUYHOCTD: U31. 4 pa3a B IoJ;
. Bectauk PITY. Cepus «Jlokymenranuctuka. JJokymentoBenenue. ApxuBoBeie-

N —

HHEY,

(98]

. JlenonpousBoacteo: u3z. 4 pasa B roj;
Kanpogast ciyx0a 1 ynpaBjieHUE TIEPCOHAIIOM TPEATIPHUSITUS: SKEMECTIHBIN XKyp-

o

HaJ;

5. KaznpoBuk: exxeMecsiuHbli KypHAI;

6. KagpoBoe eno: exxeMecsYHbIi MPaKTUUECKUH KypHAT,

7. KanpoBblii MEHEIKMEHT;

8. Kanpsl npeanpusTus: exXeMecsSuHbli KypHa;

9. OteuecTBEHHbIEC apXUBBL: U31. 6 pa3 B rOJI;

10. CekperapuaT B BONpPOCax W OTBETAX: : E€XKEMECSYHBIM MpodecCHOHaTbHBIN
KypHalL,

11. Cekperapckoe JeNo: eXKeMeCSIHbIH MPo(hecCHOHABHBIN KypHAT,

12.  CoBpeMeHHbIE TEXHOJOTUH JEIONPOU3BOJICTBA U JOKYMEHTOOOOPOTA: exXeMe-
CS'YHBIN NTPAKTUYECKUH JKypHAI,

13. CropaBOYHHMK KaJpOBHMKA: €XKEMECSUHBIA >KypHal PYKOBOJIMUTENS KagpOBOMU
CI1yKOBlI;

14. CopaBouHUK cekpeTaps M OQHUC-MEHEIKepa: €KEeMECAYHBbIH MPaKTHYECKUn
JKypHAI;

15. VYmnpapneHue nepcoHasioM: u3J. 2 pa3a B MECHL.
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JUCT UBMEHEHUIA B METOJJUYECKHUE YKA3AHMS 110 KYPCOBOI PABOTE

B meroamueckue ykazaHus 10 KypcoBO# paboTe 1Mo yuyeOHOW AMCIHILTUHE «ApXH-
BoBeeHUEe» HampabiieHus 46.03.02 JIokyMEeHTOBEIEHUE U apXWBOBEJEHHUE BHECEHBI CIIECNTY-
IOIIMIE€ U3MEHEHUS U JOIMOJIHEHUS

PexBu3HUTHI
Y4ueoubiid MPOTOK0JIA Homep pa3aena, noa- Conep:xxanue u3MeHeHHUH U J10-
roj YueHoro coBe- pa3jiena MOJIHEHUH
Ta
2024/25 ITporokom  Ne be3 usmenenmii
11 oT
27.05.2024
2025/26 IIpotokon Ne 8 | 3. TIEPEYEHb MEYATHBIX W
oT 26.05.2025 | 3JEKTPOHHBIX OOHOBIJIEHHME W  [JOIIOJIHEHUE
OBPA3SOBATE/IBHBIX W | cricka pexoMeH IyeMoii uTepa-
MHDOPMAIHONHBIX Typbl HOBOW Yy4eOHOW, METO/H-
PECYPCOB  HEOBXOJHMMBIX . N .
JUIsl IOATOTOBKU KYPCOBOW | TCCKOM M HAyHHOM JIMTCPATYpPOH
PABOTbI
2026/27 [Iporokon  Ne be3 uzmenenuit
10 oT
25.05.2026
2027/28 [Tpotokom Ne

A MM.ITIT
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YyebOHoe u3nanue

ABTOp-COCTaBUTEIIb
Enena BnagumupoBHa TuieHko

APXUBOBEJEHUE
MeToanueckne yKazaHus 10 NOAT0TOBKe KYpPCoOBoii padoThl

nporpamMma 0akajaBpuara
«/lokymeHTanIHOHHOE O0ecTieYeHre YIIPABJIeHHD> ¢ IPUMEHEeHHueM
HCKJIIOYHNTEIbHO JUCTAHIIUOHHBIX
0o0pa3oBaTeIbHBIX TEXHOJIOTHM
10 HANIPABJIEHUIO NOATOTOBKH
46.03.02 /loxymeHTOBeleHHE H apXUBOBe/ICHUE
KBaJIM(puKanus: 6akaaaBp

[leyaraercs B aBTOPCKOM peakuuu

[lodnucano k neuamu
®opmam 60x84/16 O6sem 2 n. ..
3akas Tupaxc 100

YensOuHCKUM TOCY1apCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yensabunck, yi1. OpmKkoHUKua3e, 36-a

Otnieuatano B tunorpadun YI'MK.
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