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Kadenpa ucropun, Mmy3eo/iornu 1 J0KyMeHTOBeICHUSI

APXUBOBEJEHHUE
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YIIK 930(073)
BBK 65.052573
7163

ABTtop-coctaButenb. Tumenko E.B. 3aBeayrommii kadeapsl HCTOpHH, My3€0JI0THH U
JIOKYMEHTOBE/ICHUS, KaH[. UCT. HAayK, JOLEHT

MeTtoauyeckue ykazaHus MO MOJATOTOBKE U 3alllUTE KypCOBOW pabOThl KaK COCTAaBHAs
gacth OITOII Ha 3acenannu coBera GaKyabTeTa JOKYMEHTAIBHBIX KOMMYHHUKAIUN U TypU3Ma
PEKOMEH/IOBaHA K PACCMOTPEHHIO IKCIIEPTHON Komuccuei, mporokoi Ne 7 ot 17.04.2023.

Okcnepruza nposeneHa 15.05.2023, akt Ne 2023/10V z.

MeTtoauueckue yka3zaHus 0 MOATOTOBKE U 3alIUTE KypCOBOW pabOThl KaK COCTaBHAs
gacte OIIOII yTBep:kieHbl Ha 3aceaHMM YYEHOI'o COBETa MHCTUTYyTa NpoTokod Ne 08 ot

29.05.2023.

Cpok gelcTBUS METOJMUYECKUX YKa3aHUU IO MOJATOTOBKE M 3alIUTE KypCOBOM paboTre
IIPOJUIEH Ha 3aCEaHUU YYEHOI'0 COBETAa MHCTUTYTA:

YueOHbIH rojg

Ne IpoToKo0JIa, 1aTa YTBEPKIeHHUs

2024/25 [Tporoxon Ne 110t 27.05.2024
2025/26 ITporokon Ne 8 ot 26.05.2025
2026/27 ITpotokon Ne 10 ot 25.05.2026
-63 ApPXUBOBEACHHUE | METOIMYECKUE YKa3aHUs 110 HOATOTOBKE M 3alIUTE KypcoBoil pado-

THI : IporpamMma OakanaBpuara «/JoKyMeHTaIllMOHHOE O0CSCIICUCHHUE YIPABICHUSI»C IIPUME-
HEHUEM HCKIIOYUTEIHHO TUCTAHIIMOHHBIX O0pPa30BaTENbHBIX TEXHOJOTHH MO HaIpaBle-
Huto nmoarotoBku 46.03.02 JlokyMeHTOBEICHHE U apXUBOBeleHUE, KBandukamnus : Oaka-
naBp / aBT.-cocT. E.B. Tumenko ; Yens0. roc. uH-T. KyabTypbl. — Yenssounck, 2023. — 29 c.
— (®I'0C BO Bepcus 3++).

MeTtoauueckue yka3aHusl 10 MOATOTOBKE U 3alIUTE KYPCOBOH pa0OThl BKJIFOYAIOT; T1€-
pEeYeHb TUIAaHUPYEMBIX Pe3yJIbTaTOB O0yUEHUS M0 TUCIHILIMHE B paMKaX MOJTOTOBKH Kyp-
COBOM pa0OThI, COOTHECEHHBIX C IUIAHUPYEMBIMU pe3yJbTaTaMU OCBOCHHUS 0Opa3oBaTesIb-
HO¥ mporpaMMsbl, GOH OIEHOYHBIX CPEJICTB JIs IPOBEACHHS MPOMEKYTOUYHOU aTTECTAIIUU
o0yJaronmxcs Mo KypcoBo# paboTe, mepeveHb JUTEePaTyphl, PEKOMEHIIyeMOH sl TIOJro-
TOBKH KYpPCOBOW paOOThI, IEpeUeHb PeCypcoB MH(DOPMAIMOHHO-TEICKOMMYHHUKAIUOHHOM
cetun «MHTEpHETY», PEKOMEHyeMbIX ISl TOJITOTOBKH KYPCOBOWM pa0OTHI, METOIUYECKHUE
YKa3aHUs 7151 00YJaroIIUXCs TI0 TOJTOTOBKE KypCOBOW pabOTHI, mepedeHs HH()OpMaInoH-
HBIX TEXHOJIOTHH, UCIONB3yEMBIX MPHU MOJATOTOBKE U 3aIUTE KYPCOBBIX padoOT, BKIIOYAs
repedeHb MPorpaMMHOTO obecrieueHrss M HH()OPMAITMOHHBIX CIIPABOYHBIX CHUCTEM, OIIHCA-
HHE MaTepUATHHO-TEXHUUECKON 0a3bl, HEOOXOIUMOM ISl MOATOTOBKH U 3aIIUTHI KypCOBOM
paboTHL

© YensaOMHCKUH rocy1apCTBEHHBIN
WHCTUTYT KyIbTyphl, 2023
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AHHOTADIMUA

Nunekc wu  Ha3zBaHuUeE
JUCIMILTUHBL 10 y4eO0-
HOMY IIJIaHYy

b1.0.13 ApxuBoBeneHue

Lens KypcoBoii paboTsI

@OopMHUPOBAHUE Yy CTYACHTOB KOMIIETCHLIHHA IO JUCUUIUIMHE «ApXU-
BOBEJICHHUE» U HABBIKOB CAMOCTOSITENIBHOIO PEIICHUST KOHKPETHBIX
mpodecCHOHANBHBIX 3a/1a4.

Bamaun JUCLIUIUINHEI
3aKJIFOYArOTCS B:

— OBJIQJICHHWE 3HAHWSIMH OCHOBHBIX pooIeM B 00-
JIACTH apXUBOBE/ICHUES,

— (¢opMHpOBaHHE CIIOCOOHOCTH HWCIIOIH30BaTh TEOPETHUCCKHE
3HaHUSI B 00JIACTH apXMBOBEJICHUES HA MPAKTHKE;

—  OBJAJICHUE YMEHHEM HCIIOJIb30BaTh O(UIIMANBHEIC, HOPMATHB-

HBIC JOKYMEHTHI B CBOCH JCATEIHHOCTH;

—  pa3BUTHE HABBIKOB OPTaHU3AIIUHU HCCIICIOBATECILCKON PabOThI;

—  pa3BUTHE TBOPUYECKOW MHUIMATUBBI, CAMOCTOSATEILHOCTH, OTBET-
CTBEHHOCTH M OPTraHU30BAHHOCTH;

—  CTHMYJHPOBAaHHE HAyYHO-HCCIIEIOBATEIBCKOM PadOThl CTYyIEH-
TOB, Pa3BUTHE UX CHOCOOHOCTH OCYILECTBIATH UCCIEA0BAHUE BO B3a-
HMMOJECHCTBUH C HAYYHBIM PYKOBOJIUTETIE

[Inanupyembie pe3yiib-
TaTbl OCBOCHU

OIIK-1; OIIK-3; IIK-1; IIK-5

OOmass  TPyJIO0EMKOCTh
JMCIMIUIAHBI  COCTABJISI-
er

B 3a4ETHBIX €IUHHULIAX — /

B aKaJIEMUUYECKHUX yacax — 252

BT. 4.

Ha PYKOBOJCTBO KypCOBOW paboTOM — 5 yac.
Ha 3aIIUTy KypcoBoii pabotsl — 0,3 dac.

Pa3paboTunku

E.B. Tumenko, 3aBeayromnuii kagenpsl kKadeapbl UCTOPHH, MYy3€0J10-
TUU U JOKYMEHTOBEACHU, KaH[. UCT. HAYK, JOLICHT




1. IEPEYEHbD INTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110 AMCHUIIIMHE B
PAMKAX IIOJAI'OTOBKH KYPCOBOU PABOTbI, COOTHECEHHBIX C IINIAHUPYE-
MbIMH PE3YJIbTATAMU OCBOEHUSI OBPA3OBATEJBHOM ITPOI'PAMMBI

B pesynbrare ocBoeHUsI OCHOBHOM MPpOo(hecCHOHATTbHON 00pa3oBaTeIbHON Mporpam-
MmbI (ganee — OITOIT) oOyuaromuiics B paMKax MOATOTOBKH KypCOBOM pabOTHI TOJKEH OBJIa-
JIETh CICAYIOIIMMHE Pe3yIbTaTaMu OOYUCHUS 110 JUCIUILIHHE:

Taoauna 1

IlepevyeHb NJIAHUPYEMBIX Pe3yJbTATOB 00y4YeHHS
(MHIMKATOPBI JOCTHKEHUS KOMIETEHH)

Ilnanupyembie Kon JJte- N0 KOMIIETEeHIIUU Mo AUCUHUILINHE
pe3yJabTaThl MEHTBI B 1eJIOM
ocoenns Omort | "M | omme-
KaTopa
TeH-
1107071
1 2 3 4 5
OIIK-1 Cnocoben | OIIK- 3HaTh TEOPHUIO U METOJIOJIOTHIO TEOPHUIO U METOIOJIOTHIO
npuMmeHaTs Ha Oa- | 1.1 MPOEKTHPOBAHUSI B O0JIACTH | MPOSKTUPOBaHU B 00Ja-
30BOM YpPOBHE 3Ha- JOKYMEHTOBEICHHUS U ap- CTH apXHBOBEACHUS
HUSl UCTOPUYECKUX XHBOBEACHUS
Hayk Ipu pemenuu | OITK- Ymers (hopMHPOBAThH KOJJICKTHB (hOpMHPOBATH KOJJICKTHB
3ama4 B cdepe co- | 1.2 IIPOEKTA U BBICTPAaUBaTh IIPOEKTA U BBICTPauBaTh
eit mpoeccuo- KOMMYHHUKAIIHI0, HE00X0- KOMMYHHKAIHI0, HE00X0-
HaJIbHOW JIesTelb- JIUMYIO JJIsl COBMECTHOU JHUMYIO JJIsl COBMECTHOM
HOCTH; JESITEIBHOCTH TI0 BBITION- JIESITeTTLHOCTH TI0 BBITION-
HEHMIO COLMANIBHO 3HAUYU- | HEHHWIO COLMANIBHO 3HAYH-
MBIX IPOEKTOB MBIX IIPOCKTOB
OIIK- Brnaners | BBIOOpOM HcclieioBaTedb- | BEIOOPOM HCCIIEAOBATEIb-
1.3 CKUX W MPOEKTHBIX TEXHO- | CKUX W MPOEKTHBIX TEXHO-
JIOTHid B 00J1aCTH IOKYMEH- | JIOTHH B 00JIaCTH apXHBO-
TOBEJICHUSI M1 apXUBO- BEJICHUS
BEJICHUS
OIIK-3 Cnocoben | OIIK- 3HaTh TEOPETUYECKUE ACIIEKTBI TEOPETUUECKUE ACTIEKTHI
npuMeHsITh  Teope- | 3.1 pemeHnss TPo(eCcCHOHAb- | pelieHus] TMpodeCCHOHAb-
TUYECKHE  3HAHUS HBIX 3a7a4 B HBIX 3a1aq B
JUISL pemieHusl To- chepe JOKyMEHTO- | cdepe apXUBOBEICHHUS
CTaBJICHHBIX 337134 BE/ICHUS u
B obmactu JOKy- ApPXMBOBECHUS
MeHToBenieHuss  u | OIIK- Ymertb OTIPEIEIATh METOJIOIIOTH- OTIPEIeTISITh METOJI0IIOT U~
apXMBOBEACHUS 3.2 YecKue OCHOBaHUS YeCKHUe OCHOBaHUS
OpraHu3allMi M  OCy- | OpraHu3alMd H  OCy-
IIECTBJICHUS  JIOKYMEHTa- | IECTBICHUS  JOKyMEHTa-
[MUOHHBIX TPOIIECCOB B IUOHHBIX TPOIIECCOB B
CHCTEME YIIPaBJICHHS CHCTEME YIIPaBJICHHS
OIIK- Bnazners | MeTOOOTMUYECKUM VH- | METOAOJIOIMYECKUM UH-
3.3 CTpYMEHTapHEM CTpYMEHTapHeM JOKyMEH-
JOKYMEHTOBEJCHHUS W ap- | TOBEACHHUS MJIsl PelIeHUs
XMBOBEIEHHsI JJIsl pelle- | MOCTaBJIEHHBIX NpodeccH-
HUSl TIOCTaBJCHHBIX TMPO- | OHAJBHBIX 3aJ1a4
(hecCHOHAIBHBIX 3324
[IK-1  Cnocoben | IIK-1.1 | 3Hatb HayYHO-METOAMYECKHE OC- | HAyYHO-METOINYECKUE OC-
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MNpUMCHATL Hay4-
HO-MCTOJUYCCKHC

HOBBI JOKYMCHTOBCIACHUSA U
APXHUBOBCICHUA

HOBLI apXUBOBCIACHUA

OCHOBBI JTOKyMeH- | [IK-1.2 | YMmeTh (opmymrpoBaTh mpodseMy, | GOpPMyIMpPOBATh MPOOIEMY,

TOBEJCHUS U apXu- 00BEKT M MpEeAMET, LEeNb U | 00BEKT U MpeAMET, Lelb U

BOBEICHUS B 3a7a4d, TUTIOTE3y TNPHUKIAA- | 330a4d, THIOTe3y IpH-

npodeccroHab- HBIX JIOKYMEHTOBEIUECKHX | KIIaJHBIX apXHWBOBEIYECKUX

HoU cepe HUCCICIOBAHNM, MCITOIB30- | MCCIICIOBAHNM, WCIOJIB30-
BaTb METOJBI, aJICKBAaTHBIC | BaTh METOMBI, aJCKBAaTHBIC
LEJI UCCIEAOBAHUS, a Tak- | eI  HCCIENOBaHMA, a
)K€ TMIAPOKUH KPYT OMyONH- | TakkKe  IMUPOKUHA  KpPyT
KOBaHHBIX M HEOIyOJNUKO- | OMyOJIMKOBAaHHBIX M  He-
BAaHHBIX MCTOYHHKOB, JJIEK- | OMyOJIMKOBAHHBIX  HCTOY-
TPOHHBIX PECYPCOB HHUKOB, D3JIEKTPOHHBIX pe-

CypcoB
[1K-1.3 | Brnagers | HaBBIKaMu NPUMEHEHUS | HABBIKAMU  NPUMEHEHHUs

3HAHUA B OOJAacTH JOKY- | 3HAaHWH B OOJIACTH apXUBO-
MEHTOBEIICHUS W apXHBO- | BEACHUS B mpodeccuo-
BeJCHUST B Tpodeccuo- | HaIbHOU cdepe; OCHOBHBI-
HaJIbHOW c(epe; OCHOBHBI- | MU METOJaMH apXHBOBE/-
MH METOJaMHM AOKYMEHTO- | YECKOTOT MCCIIEIOBAHUS
BEJUECKOTO HCCIIEIOBAHUS,
9KCIEPTH3Bl EHHOCTH JIO-
KYMEHTOB

IIK-5.  Cmocoben | IIK-5.1 | 3natp CHCTEMY M OCHOBHI pa3pa- | CHCTEMY W OCHOBHI pa3pa-

co3/aBaTh U BECTH OOTKH JIOKaJIbHBIX HOPMa- | OOTKH JIOKaJIbHBIX HOpMa-

CHCTEMBI JIOKYMEH- TUBHBIX aKTOB U METOJMYE- | TUBHBIX AKTOB U METOJIH-

TalMOHHOTO obec- CKUX JOKYMEHTOB IO J10- YECKHUX JOKYMEHTOB IO

MEYeHUs] yIpasJie- KyMEHTAallMOHHOMY obec- JOKYMEHTallHOHHOMY

HUS W apXUBHOTO MICUYCHHIO YIPaBICHHUS Op- | 00ECIIEYeHUIO YIIPaBICHUS

nena Ha 0Oasze HO- TaHHU3aLUH OpraHu3alyu

BeHMmMx TexHONo- | [1IK-5.2 | Ymers . OCYILECTBIIATH IPOEKTH- : OCYILECTBIIATH IIPOEKTH-

rui poBaHHe YHU(PHUIIUPOBAH- poBaHHe YHUDUIIMPOBAH-
HBIX (DOpM JIOKYMEHTOB, HBIX (pOpM JIOKYMEHTOB,
CHCTEM JIOKYMEHTALIUH U CHUCTEM JIOKYMEHTALIUH U
3¢ (HEeKTUBHON CUCTEMBI 3¢ (heKTUBHON CHCTEMBI
JIOKYMEHTAIIHOHHOTO 00ec- | TOKYMEHTAI[HOHHOTO
NIeYEHHs yIIPaBICHUS Op- oOecrieyeHus! ynpaBIeHUs
raHu3alHx OpraHu3alyu

[1K-5.3 | Brnagers | HaBBIKAMHU OpraHU3alluH HaBBIKAMHU OpraHU3aIlUuH

pa3pabOTKH JIOKAJIbHBIX
HOPMaTHBHBIX aKTOB U Me-
TOJMYECKUX JIOKYMEHTOB
110 JOKYMEHTAallUOHHOMY
00eCIIeUeHUIO YIIPaBICHUS
OpraHu3aIu

pa3pabOTKH JIOKAJIbHBIX
HOPMaTHBHBIX aKTOB U Me-
TOJMYECKUX JIOKYMEHTOB
110 JOKYMEHTALIMOHHOMY
00€eCIICUeHUIO YIIPaBICHHUS
OpraHu3aIu

2. ®OHJ] OLIEHOYHBIX CPEJICTB JJISI TPOBEJAEHUSA ITPOMEXKYTOYHOM ATTE-
CTAIIMHA OBYYAIOIIIUXCS IO KYPCOBOM PABOTE

2.1. Onucanue noxkasareJieil 1 KpUTepreB OLCHUBAHUA KOMIIETEHIMI HA Pa3JIMYHbIX
Tanax ux GopMUpPoOBaHMS, ONIMCAHNE IIKAJ OLlCHUBAHUS




2.1.1. Iloxa3aTes i 1 KpUTEPHH OLCHUBAHUS KOMIIETECHIIUH

HA Pa3JIMYHbIX 3TaNaxX UX (JOPMUPOBAHUS

Taoauma 2

Iloxa3zatenu n KPpUTEPUHU OLICHUBAHUSA KOMIIeTeHII it

Ilnanupyembie IHoka3zaresn
pe3yabTaThl copmMupoBaHHOCTH Kpurtepun oueHuBaHus
OCBOCHUA KOMIIeTeHIN i
onoin
1 2 3

OIlK-1 — TMOHMMAaeT OCHOBHBEIC NOHATHS | OOyuaromnuiics o0nagacT HEOOXOAMMOM CH-
TEOPUH W  METOJOJIOTHH  ap- | CTeMO# 3HaHWA, JOCTUT OCO3HAHHOTO BIIa-
XUBOBEJICHUS | JICHHST YMCHUSIMH, HABBIKAMH M CIIOCOOaMU
— TMPUMEHSET TEOPETUUECKUE 3Ha- | MpOo(ecCHOoHANbHOM AesTenbHOCTH. JIeMOH-
HUS B OOJIACTH apXWBOBEJCHUS | CTPUPYET  CHOCOOHOCTh  aHANU3UPOBATh,
JUISL PETICHHS TIOCTABICHHBIX 3a- | MPOBOJWUTH CPaBHEHHE W OOOCHOBAHHE BbI-
Ja4y yaeOHO! ¥ MpaKTHYECKOH fe- | 60pa METOOB PEeIIeHUs 3aMaHuil B MPaKTH-
SATEIIbHOCTH, KO-OPUCHTHUPOBAHHLIX CUTYyalUAX.
— CIIOCOOEH WCIONB30BaTh 3HA-
HUSI, YMCHUS, BJAJCHUS B MPO-
(hecCHOHANIBHOM JeATSILHOCTH.

OIIK-3 — MOHUMAET OCHOBHBIE CIIOCOOBI U | OOyuaromuiics o0nagacT HeOOXOAUMMOM CH-
BUJIBI IOKYMCHTUPOBAHUS, CTEeMO# 3HAaHW, IOCTUT OCO3HAHHOTO BIIa-
— INPUMCHACT TCOPCTUYCCKUC 3HA- | JCHUA YMCHHAMM, HAaBLIKaMU WU CHOCO63MI/I
HUSA B O0JAaCTH JOKYMEHTOBE/Ee- | MpOPEeCCHOHAIBLHON NesTeTbHOCTH. JIeMOoH-
HUS IS PEIICHUS TTOCTABJICHHBIX | CTPUPYET  CHOCOOHOCTh — aHAIHM3HPOBATh,
3a7a4 y4eOHON M TNPaKTUYECKON | MPOBOJWTH CPaBHEHHE M OOOCHOBAHHE BbI-
JIeSITeTbHOCTH; 00opa METOMOB PEIIEHHUS 3aJaHUi B MPaKTH-
— crmoco0eH UCMOJIb30BaTh 3HA- | KO-OPUEHTUPOBAHHBIX CHTYAIUSIX.
HUSI, YMCHUS, BJAJCHUS B IPO-
(heccroHaNBHOMN JeATSIILHOCTH.

IK-1 - MOHUMAET Hay4HO- | OOyyaromuiics obnasaeT HEOOXOAUMOW CH-
METOIUUECKHAE OCHOBBI apXMBOBE- | CTEMOM 3HAHWMU, JOCTHT OCO3HAHHOTO BIa-
JICHUS; JICHUS. YMEHUSIMH, HABBIKAMH M CIIOCOOaMHU
— OCYIIECTBIISIET aHAM3 W Kiac- | Mpo)eCCHOHAIBHOW AeATeNlbHOCTH. JleMoH-
CU(UKAINIO apXUBHBIX JOKYMEH- | CTPUPYET  CHOCOOHOCTh  aHAIM3HPOBATh,
TOB IO PA3JUYHBIM MPU3HAKAM; MPOBOJIUTH CPaBHEHHE M OOOCHOBAHHE BbI-
— cmoco0eH UCIOoNIb30BaTh 3HA- | OOpa METOJOB peIleHHs 33JaHui B MPaKTH-
HUA, YMCHUA, BJIaACHHA B IIPO- | KO-OPUCHTHUPOBAHHLIX CUTYyallUAX.
(hecCHOHANTBHOM IeATEILHOCTH.

I1K-5 — TMOHUMaeT cucTteMy W OCHOBHI | OOyuaromuiics o0nagaeT HeoOXOAUMOH CH-

pa3pabOTKN JIOKAJIBHBIX HOpPMa-
TUBHBIX aKTOB M METOANYECKUX
JIOKYMEHTOB T10 JIOKyMEHTAIlMOH-
HOMY 00€CIIEYCHUIO NESATETHbHOCTH

apXxmuBa;
— cocraBusier u  odopmiser
YIpaBIEHYECKYIO JIOKYMEHTa-

U0, HCIOJb3yeT YHUPHIUPO-
BaHHbIE (POPMBI JOKYMEHTOB,

CTEeMOM 3HAaHUMW, JOCTUT OCO3HAHHOTO BJia-
JICHUS] YMEHUSMH, HaBBIKAMH M CIIOCOOaMHU
mpo(heCCUOHANBHON NesATeNbHOCTH. J[eMOH-
CTPUPYET  CIOCOOHOCTh  aHAJIM3UPOBATH,
MIPOBOJIUTH CPAaBHEHHE W OOOCHOBAaHWE BBI-
0opa METO/IOB pellIeHUs 3aJaHuii B MPaKTU-
KO-OPUCHTHUPOBAHHBIX CUTYyallUAX.




— cmoco0eH UCIOoNB30BaTh 3HA-
HUSI, YMCHUWS, BJAJCHUS B IPO-
(hecCHOHATBPHON ACSATEIHHOCTH.

Taoauma 3

Jrtansl GOPMUPOBAHMA KOMIETEH Mt

HaunmeHoBaHue 3Tana

XapakTepuCTHKA JTana

DopMbl KOHTPOJISA

1

2

3

Havanpaenid  (BXODHOM) dTalm
(hOpMUPOBAHUS KOMITCTEHITHIA

JlmaraocTrka BXOIHBIX 3HAHUH
B paMKaX KOMIIETECHIIUH.

3HAKOMCTBO C METOJUYECCKUMHU
YKa3aHUSMU TI0 BBIMOJHECHUIO
KypCcOBO# paboTHI

Tekymuit 3tarm GopMHUpPOBaHUS
KOMITETCHITUM

BrimonHeHre  00y4aronmMucs
3aJaHdi, HaNpaBIICHHBIX Ha
(opMUpOBaHHE  KOMIIETCHIIUN
OcyiecTBieHHe BBISIBIICHUS
MPUYMH TIPETSITCTBYIONIHX -
(EeKTUBHOMY OCBOCHHIO KOMIIE-
TEHIUH.

YCTHBIM OmMpoc O Xonxe paboThI
HaJ KypcoBoil (OTBETHI Ha BO-
IpOCHl, CPOPMYITUPOBAHHBIE C
YYeTOM OTEepexeHus mpu pado-
T€ HajJ KypCOBOH); CaMOCTOS-
TEJILHOE pEeUIeHue TpoldiieMm,
BO3HUKAIOIIUX TPH HAIHCAHUU
paboTel (HampuUMep, CcaMOoCTOS-
TEIIBHO OIpeJeNieHa CTPYKTypa
KypCOBO pPabOTBl € yd4eToM
COIepXKaHUs TJaB W Iaparpa-
(hoB, TpeOyromias HE3HAYUTEb-
HOM KOPPEKTUPOBKH CO CTOPO-
HBl PYKOBOIUTEINS, BBISIBICHBI
WUCTOYHHMKH JUIsI  HAIHCaHUS
KypCOBOH pabOTHI)

[IpomexxyTouHblii  (arTecraiu-
OHHBIN) JTan (QopMHupOBaHUS
KOMITETEHIIUI

OnenuBanue CHOPMUPOBAHHO-
CTH KOMIICTEHIIMH IO OTIeIb-
HOM 4YacTW JUCLUIUIMHBI WA
JVICIIUTUTAHBI B IIEJIOM.

Sawuma Kypcoeoii pabomol:

— Ka4eCTBO W3JIOXKEHHs MaTepH-
ana;

— IIOHMMaHue NpolJjeM H mep-
CIIEKTUB M3y4YeHUs] TEMBI, HaJH-
qyue COOCTBEHHBIX O000IIEHUM
Y BBIBOJIOB, PEKOMEH IAIUH,

— KOPPEKTHOE HCIIOJIb30BaHUE
OIyOJTMKOBAaHHBIX MCTOYHHUKOB
U 3JICKTPOHHBIX PECYPCOB;

— HaJIWYME MPE3CHTAIMU, MOJ-
TOTOBJIGHHOW K 3aIllUTe KypCo-
BO# paOoTHI;

— ypoBeHb odopMicHHS pado-
THI, COOTBETCTBYIOIIUN Tpebo-
BaHUSM METOJMYECKHX YKa3a-
HUH,

— HaJIWYKME NPE3CHTAIUH, TOJI-
TOTOBJICHHOW K 3alllUTe KypCo-
BOU pabOTHI.

2.1.2. Onucanue wkanvl oyeHueanus Kypcoeoi paoomaot

Taoauua 4




OneHka o HOMHHAJIb-

Onucanue ypoBHeii pe3yJbTATOB 00y4YeHUsI

HOM HIKaJIe

OTan4yHo — O0OCHOBaHa aKTYyaJbHOCTh TEMbI C YYETOM DPa3BUTHs HayKu U (WIIN)
MPAKTHKH;
— KaueCTBEHHO U B MOJHOM 00beMe MpOoBeJeHa OLIEHKa CTETIeHH pa3pado-
TAaHHOCTH TEMBI B CHIELIMATIBHON JINTEPATYpE;
— ITOCTABJICHHBIC eJh U 3a]Ja9H PEATN30BAHbI B TIOJIHOM 00BEME;
— TeMa pacKphITa rTy0OKO 1 MHOT'OACTIEKTHO;
— HAJIMYME MaTepuaja, OPUCHTHPOBAHHOTO HA MPAKTHYECKOE HCIIOIH30Ba-
HHE (B 3aBUCIMOCTH OT TEMBI);
— MOJIyYCHHBIE PE3YNIbTaThl U BBIBOJIBI JOCTOBEPHBI U 00OCHOBAHBI,
— HaJn4yre COOCTBEHHBIX BBIBOJIOB II0 IJIaBaM;
— SPYIHULHS, UCTIOIb30BaHNE MEKANCIUIUTMHAPHBIX CBSI3EH.
— co0MoAeHBI Bce TpeOoBaHUs K CTPYKType paOdoThl (C y4eTOM H3JI0KEH-
HBIX B METOANYECKUX YKA3aHUSAX);
— Hanm4are HH()OPMAaIMOHHON KyNbTyphl (KOPPEKTHOE IUTUPOBAHHUE OITYyO-
JMKOBaHHBIX JIOKYMEHTOB U JJIEKTPOHHBIX PECYpPCOB, O(OPMIICHHE CITHUCKA
UCIIOIB30BAaHHOM JTepatypsl caenano ¢ yderom tpebosanmii [[OCT P
7.0.100-2018 «bubnuorpaduyeckas 3amuch. bubianorpaduueckoe ornu-
canue. O0mue TpeOOBaHUS U IIPABHUJIa COCTABIICHUS;
— BBICOKAsl CTETIEHb OPUTHHAILHOCTH TeKCTa (He HiKe 60 %);
— BBICOKOE KadecTBO oopmieHwsi padOThl C y4eTOM BCceX TpeOOBaHHIA,
H3JI0KCHHBIX B METOANYCCKUX YKAa3aHUAX
— KypcoBas paboTa cllaHa B YCTaHOBIJICHHBIH CPOK;
— Ha 3alIUTe KypCOBOM paOOTHI BEICTYIUICHHE MTOTHOCTHIO COOTBETCTBOBAJIO
BCEM TPeOOBaHMSM, H3JI0)KEHHBIM B METOJMYECKUX YKA3aHUAX, OBLIH JaHBI
apryMEHTUPOBAHHBIE OTBEThI HA BCE IIOCTAaBJIECHHBIE BOIPOCHI. ICIOIB30-
BaHbI HH(pOpMannoHHbIe TexHoNoruH (PowerPoint). OTCyTCTBYIOT OIIMOKH
B IIPEJICTABIsIEMOi HH(OpMaIHH.

Xopomio — O0ocHOBaHa aKTyalbHOCTh TEMBI,

— CTeleHb pa3pabOoTaHHOCTH TEMBI B CIICHHUANLHON JUTEpaType OlcHEeHa
HEJI0CTAaTOYHO MOJTHO ¥ KAYECTBEHHO;

— IIOCTaBJICHHBIE 33/1a41 PEAIN30BaHbI HE B IOJTHOM 00BEME;

— HE B ITOJIHOM 00bEME PaCKPBITHI OTAEIbHBIC ACTIEKTHI TEMBI,

— MOJIyYCHHBIE PE3YJIbTAThl HE MOJIyYMIIN IOCTATOYHOTO 00OCHOBAHUS,;

— BBIBOJIBI 110 IJ1aBaM HEJOCTATOYHO COAEPKATEIIbHBI,

— TpeOOBaHUs K CTPYKType paboThl B 1EJIOM COONIOJICHBI (C YU4ETOM H3JI0-
JKEHHBIX B METOJAMYECCKUX YKA3AHHSX ).

— wuH(pOpMaNMOHHAs KyJbTYpa; CHHCOK HCIOIb30BAHHON JIUTEPaTyphI
opopmien ¢ yuerom tpeboBanuit [OCT P 7.0.100-2018 «bubnuorpa-
¢uueckas 3anuch. bubnuorpaduueckoe onucanue. O0mue TpeboBaHUs U
MpaBUIa COCTaBICHUs» (HE BCE MCTOYHHMKH MPOLMTHUPOBAHBI KOPPEKTHO,
€CTb HE3HAYHMTENIbHBIE IOTPEHIHOCTH B OMOMMOrpapuuecKoM ONHCAHWH
JIOKYMEHTOB);

— CTENEeHb OPUTHMHAIBHOCTH TEKCTa COOTBETCTBYET MUHUMAIIBHO AOIYCTH-
Momy yposHto (50-60 %), npu 3ToM muTHpoBaHue U3 rotoBeix BKP, kyp-
COBBIX paboT U pedepaToB He TpeBbIIaeT 4%;

— KauecTBO oopmieHUs] pabOTHI C y4eTOM TpeOOBaHMM, M3IOKEHHBIX B
METOAMYECKHUX YKa3aHHUAX, UMEET OT/AEIbHbIE HEJOCTATKHU;

— KypcoBasi paboTa cllaHa ¢ HapylleHHeM YCTaHOBIEHHOTO CPOKa;

— Ha 3aIIMTe KypcoBOHM paOOTHI BBICTYIUIEHHE B LIEJIOM COOTBETCTBOBAJIO
BCeM TpeOOBaHUSAM, U3JIOKEHHBIM B METOIMUECKUX YKa3aHUAX, ObUIH JaHBI
OTBETHI Ha BCE TMOCTABJICHHBIE BOMPOCHL. Vcnoibp30Banbl HHQOpMaIIMOHHbIE
texHonorun (PowerPoint). Beutn monyiieHbl He3HAYMTEIbHBIEC OIIMOKUA B
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MpeacTaBIsieMOl HHPOPMAIHH.

YnoBierBoputrenbHo | — B 000cHOBaHNM aKTyaqbHOCTU TEMBI YYTCHBI HE BCE ACIIEKTHI;

— OTCYTCTBYET OIICHKa CTEIEHH pa3padOTAaHHOCTH TEMbI B CIICIUATBLHOM
JUTEpaType, UCTIONb30BaHHbIE UCTOYHUKH TOJIBKO MEPEUNCIICHBI;

— MOCTaBJICHHBIC 33/1a41 PEAIN30BAHbI HE B IOJTHOM 00bEME;

— HE PaCKPBITHI OT/IEJILHBIE ACTICKTHI TEMBI;

— MOJTyYCHHBIC PE3YJILTATHI HE MOJTYYHIId 00OCHOBAHHS;

— OTCYTCTBYIOT COOCTBEHHBIE BBHIBOIbI 110 IJ1aBaM;

— HE B TIOJTHOW Mepe COOMI0IeHBI TPEOOBaHUS K CTPYKTYpe paboTHI (C ydue-
TOM HM3JIOKEHHBIX B METOJTMUECKUX YKa3aHUSIX);

— uHpopmanmonnas Kyiabrypa. He cobmomensl tpeboBanus ['OCT P
7.0.100-2018 «bubmuorpaduyeckas 3amuch. bubianorpaduueckoe ormu-
canne. OOue TpeOOBaHUsI M MPaBUJIA COCTABICHUs» (HEKOPPEKTHOE HC-
MOJIb30BaHNE MCTOYHHKOB, CIHCOK HCIOJIb30BAHHOW JIUTEPATyphl COAep-
XKUT OMMOKK B OmMOIMOrpadiuecKoM ONMMCAaHUHM JOKYMEHTOB M PacIojo-
KEHUU 3aImceil);

— CTCIICHb OPHUI'MHAJIBHOCTHU TCKCTA YCTYIIA€T MUHUMAJIBHO AOITYCTUMOMY
ypoBHIO (50 %), npu 3ToM nuTHpoBaHue u3 roroBeix BKP, kypcoBbix pa-
00T 1 pedepaToB He npeBbiacT 4%;

— kadyecTBO oopMmicHHs pabOThl C y4eTOM TpeOOBaHMIA, MU3JI0XKCHHBIX B
METOJMYECCKHUX YKa3aHUSX, UMEET CYIICCTBCHHBIC HEJIOCTATKH;

— KypcoBasi pabora cJjana ¢ OONBIIMM HApYNICHUEM YCTAHOBJIEHHOTO CPO-
Ka;

— Ha 3aIIUTe KypCOBOM pabOTHl BHICTYIUICHHE HE COOTBETCTBOBAIIO TPeOO-
BaHUSIM, M3JIOKCHHBIM B METOAMYECCKHUX yKazaHusX. OTBETHI Ha BOMPOCHI
BBI3BIBAIM 3aTPYJHCHUS, OHU OBLTH JaHbI TOJMBKO TMOCNE HABOMSIIMX BO-
MIPOCOB CO CTOPOHBI YWIEHOB KOMUCcHH. M cmonb30Banbl HHPOPMAITHOHHEIE
texHonorun (PowerPoint). beutn mormymieHsl He3HAYUTEIbHBIE OMIMOKA B
MpeCTaBISIeMO HHPOPMAIIHH.

HeynoBaerBopurteiabHo | KauectBo u ohopmiieHne KypcoBoi pabOTBI HE COOTBETCTBYET TpeOOBaHH-
sIM METOJIMYECKUX YKa3aHHI M0 KypCOBOi paboTe.

2.2. TunoBble KOHTPOJIbHBbIE 32IaHUSI UJIH HHBIE MATEPHAJIbI,
Heo0XO0AuMBbIe IVISl OLCHKH 3HAHUI, YMEHUI M BJIaIeHU

2.2.1. Ilpumepnvle memul Kypcoswvix padom

Tema 1. Opranuszanus ApxusHoro ®onna Poccuiickoit @enepanuu.

Tema 2. Opranuzanus J0KYMEHTOB U JIeJI B MpeJieax apXxuBa.

Tema 3. Meronnka npoBeieHUs SKCIIEPTU3BI IEHHOCTH JTOKYMEHTOB.

Tema 4. KommnekroBanue rocyaapcTBeHHbIX apxuBoB Poccuiickoit ®enepanuu. Mcrounuku
KOMIIJIEKTOBAHMSL.

Tema 5. Yuet nokymentoB ApxuHoro @onja Poccuiickoit denepanun.

Tema 6. OnMcanne JOKYMEHTOB U €1 B apXUBaX.

Tema 7. ApxuBHasi ONuCh JIET.

Tema 8. CucremMa Hay4HO-CIPaBOYHOIO ammapara K JokymeHTaM ApxuBHoro. ®onnpa Poc-
cutickoit denepanuy 1 MyTH €€ yCOBEPIIEHCTBOBAHMS.

Tema 9. ApXUBHBIE CIPABOYHUKHU: aPXUBHBIE TyTEBOUTEIN.

Tema 10. ApxuBHBIE CIPABOYHUKH: KAaTaJIOTH.

Tema 11. ApXuBHBIE CIIPAaBOYHHUKH: 0030DBHI.

Tewma 12. JlononHUTENBHBIE CIIPABOYHBIE CUCTEMBI HAYYHO-CIIPABOYHOTO aIlliapara.
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Tema 13. Opranuzamnus UCHOJb30BaHUS apXUBHOW HHGOPMAIMH: IETH U (HOPMBI UCITOIH30-
BaHUs (HAy4HO-U3JATENIbCKasl, HCIIOJHEHUE COLMAIbHO-TIPABOBBIX 3aIIPOCOB U T.1I.).

Tema 14. Opranuzanus BHICTaBOK Kak (hopMa UCIOJIB30BaHUS aPXUBHBIX JOKYMEHTOB.

Tema 15. OGecrieueHrne COXpaHHOCTH aPXUBHBIX JJOKYMEHTOB.

Tema 16. Opranuzanus pectaBpaliii U KOHCEPBALIMU JOKYMEHTOB apXHBa.

Tema 17. @eaepanbHble TOCYIaPCTBEHHBIEC aPXUBBIL: 110 BEIOOPY CTY/CHTA.

Tema 18. ApxuBHoe neno B cyobekTax Poccuiickoit deneparuu: opraHbl yIpaBIeHUS TOCY-
JApCTBEHHBIE aPXUBBI, PErHOHAIbHBIE OCOOCHHOCTH 10 BBIOOPY CTYACHTA.

Tema 19. MyHuIMnaasHbIe apXuBHI (110 BEIOOPY CTYACHTA).

Tema 20. BenomcTBeHHbIe apxuBbl. [Ipo6ieMbl BEJOMCTBEHHOTO XpaHEHHSI HA COBPEMEHHOM
JTarne.

Tema 21. HoBble HanipaBiieHUs B AESITEIBHOCTH aPXUBOB: T€HEAJOTUUYECKHE 3aIIPOCHI.

Tema 22. Oco00 1IeHHbIE TOKYMEHTHI: OPSAAOK BBISBICHUS, KPUTEPUH OLEHKH.

Tema 23. Co3nanue cTpaxoBoro (hoHma JOKyMEHTOB — Ba)KHEHIIee MEPONPUATHE 110 COXpa-
HEHUIO TOKYMEHTOB AD PD.

Tema 24. Opranu3anOHHO-IIPABOBBIE OCHOBBI CO3AaHUS U PA0OTHI apXUBa OPraHU3ALUH.
Tema 25. ApxuBHOe J1e710 3a pyOexoM (cTpaHa 1o BIOOpPY CTYACHTA).

Tema 26. IloHATHA: «IOKYMEHT», «IaMSATHUK KYJIBTYpPbI», «JIUTEPATYPHBIA NAMSATHHUKY, «10-
KYMEHTBI JINYHOTO MPOUCXOKACHUD?, «IOKYMEHTAIbHOE HACIEICTBO», «(OH/ JIUYHOTO MPO-
UCXOXKICHUS.

Tema 27. DxcniepTusa EHHOCTH JOKYMEHTOB HErOCYIapCTBEHHBIX OpPraHu3alui.

Tema 28. JlenozurapHoe XxpaHeHHE JOKYMEHTOB ApxuBHOro ¢onaa P® B OCHOBHBIX BEIOM-
CTBEHHBIX apXMBaX U CHEIHAIN3UPOBAHHBIX BEIOMCTBEHHBIX apXUBHBIX poHgax PO.

Tema 29. O030pbl TOKYMEHTOB (POHJOB YUPEKACHUM, OpraHu3auuii, IpeInpusIThii, 0OLECTB,
NapTUid, ABMKEHUI; 0030pbl JOKYMEHTOB JIMYHOTO MPOUCX 0K ICHUSI.

Tema 30. Mcropust apxuBHO# onrcu B Poccun.

Tema 31. Uudopmatuzanusi apxuBHOTO Jela.

Tema 32. OcHOBHBIC HaNpPaBJICHUS NPUMEHEHUSI TEXHOJIOTHH OLM(POBAHUS B ApPXUBHOM Je-
Je.

Tema 33. TeXHOTpPOHHBIE JOKYMEHTHI U apXUBBI.

Tewma 34. McTtopuueckas cipaBka Kak JOMOJHUTENbHBIN BUA cuctembl HCA.

Tema 35. ABTOMaTH3UPOBAaHHBIM Hay4YHO-CIIPABOYHBIH anmapar: MIChl © MUHYChI

Tema 36. OcHOBHBIE HaNpaBJIEHUs JAEATEILHOCTH apXUBa MPEINpUsATUs (apXHUB MO BBIOOPY
CTYJICHTA).

Tema 37. [Topsiaok yueTa yHUKaIbHBIX U 0CO00 LIEHHBIX JJOKYMEHTOB.

2.2.2. Ilopsaook 3aKkpennienus u ymeepxcoeHus mem Kypcoeuvlx paoom

Tembl KypcoBO# pabOTHI MpeIaratoTcsi BhITyCKaoIIe kadeapoit ncTopun, My3eoso-
MM ¥ JOKyMeHToBeldeHHs. CTyJeHTaM MpeaoCTaBiIsIeTCsl MPaBo BHIOOPA TEMBI U3 MEpEyHs,
IpeJI0KEHHOT0 KaQenpoii, yTBEpKIEHHOT0 Ha 3aceJaHuu Kadeapsl.

CryneHT BrpaBe NPEeASIOKUTh CBOIO TEMY B paMKax MpoOJIeMaTHKU apXUBOBEICHUS,
000CHOBaB HEOOXOIUMOCTh H I1€JIeCO00Pa3HOCTh €€ pa3paboTku. TemaTnka KypcoBoi pado-
ThI, IPEAJIOKEHHAS CTYJICHTOM, JIOJKHA OBITh COTJIacoBaHa JIMOO ¢ PyKOBOJHUTEIEM KypCOBOH
paboTsl, 1100 ¢ 3aBenyromuM Kadenpoi. Ilpu BbiOOpe TeMbl CTYIEHT YYUTHIBAET JIMYHBIE
npodecCuOHaTbHBIE HHTEPECHI, BO3SMOXHOCTh MPAKTUUYECKOTO UCIIOIb30BAHUS MTOJYYEHHBIX B
nporecce 00y4eHus 3HaHUI 1 COOCTBEHHYIO HCCIIE0BATEIbCKYI0 HHUIIMATHBY.
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OxoHuaTenbHbIE (POPMYIUPOBKU TEM KYpPCOBBIX paOOT BHOCHUTCS B JIUCT «Y TBEpXkKAE-
HUE TeM KypcoBBIX paboT» (cM. [Ipunoxenne 1) u yTBepkIaeTcs Ha 3aceIaHuu Kadeaphl He
1o3/1Hee 3 MeCALEB /10 3alUThl KypCOBBIX padoT.

OOmwmii mops0K Ha3HAYECHUSI HAYYHBIX PYKOBOJIUTENEH MO KypcoBOil paboTe, 3aKper-
JIEHHUs, a TaKXKe YTBEP)KJICHHME U 3aKpeIUIeHHe TeM KypCOBBIX paboB ompeneseH B «llomoxe-
HUH 0 KypcoBoii pabote» (yrB. yueHsiM coBeToM UI'MK, nmpotokon Ne 1 ot 25 centsiops 2017

T.)

2.3. MeToan4yeckne MaTepuaJibl, olpeaessiiomme nNpoueaypbl OeHuBaHUs 3HAHUIA,
YMeHHUIi, HABBIKOB U (MJIH) ONBITA 1eATeJIbHOCTH, XapaAKTEePU3YIOIIMX 3TaNbl (HPOPMHPO-
BAaHHUS KOMIIETCHIMI

1. HopmatuBHO-MeTOMUECKOE O0ECleYeHne TEKYLIEro KOHTPOJS YCIIEBA€MOCTH U
IPOMEXYTOUYHOW aTTEeCTalluy OOYYaIOUIMXCSl OCYIIECTBISIETCS B cooTBeTcTBUU ¢ «llopsakom
OpraHu3alMi U OCYILECTBIECHUS 00pa30BaTEIbHON AEATEIBHOCTU 110 00pa30BaTEeNIbHBIM IIPO-
rpaMmaM BBICIIETO0 00pa30BaHUs — IporpaMmamM OakajaBpuaTa, IporpaMMaM CIeIHaInTeTa,
nporpaMMaM MarucTpaTyps» (yTB. IpukazoM MuHucTepcTBa 00pa3oBaHus U Hayku PO or
05 anpens 2017 r. Ne 301) u nokanbHBIMU aKkTaMu (TOJIOKEHUSIMH) 00pa30BaTeNIbHOM opra-
Huzauuu «O06 opranuzanuu yuyeObHoi paboten» (yTB. 25 centsiopsa 2017 r.), «O mpomexyTou-
HOM arTectanuu o0ydarommxcs» (yrB. 15.02.2016).

2. HayyHoe pyKOBOJCTBO KYpCOBOM pabOTOM OCYILECTBIIET MPENoaBaTelb BbIITyC-
Karomiei kadenpsl UCTOPUU, MY3€OJIOTHH M TOKyMEHTOBeZeHUsA. DYHKIUAMU HAYYHOTO PY-
KOBOJIUTES SIBJISIOTCA:

— ONpeJeNICHHE TEMBI;

— peryJisipHOe KOHCYJIbTHPOBaHME CTYAEHTA 110 METOJMKE MOJArOTOBKHM KypCOBOH pa-
00TbI, 0TOOPY UCTOUHUKOB;

— IIPOBEpPKa KayecTBa CTPYKTYPHBIX pa3ziesioB pabOThl U PEKOMEHIAIMH 110 HCIIpaBiie-
HUIO HEJIOCTATKOB;

— uHpOpMUpOBaHUE Kadelpbl, JeKaHaTa B CiIydae HeyAOBJIETBOPUTEIbHON paboThI
CTY/CHTA;

— MPUHSATHE PELIEHUs O AOMyCKe (He I0MYyCKe) KypCOBOM pabOTHI K 3aIIUTE;

— MpoBepKa KypcoBoil paboThl Ha 00BEM 3aMMCTBOBAHMN M pacredaTka copMHUpo-
BAaHHOT'O OTYeTa U3 O(UIIMAILHO YTBEPXKAECHHOW B 00pa30BaTeIbHOI OpraHu3alui mporpam-
Mbl: CepBHC MOKCKA TEKCTOBBIX 3aMMCTBOBaHUHN «PykoHTekcT». Pazpaborunk — OAO «llen-
TpanbHbIN KomiekTop 6ubnmuorek «bBMUBKOM». Anpec nocrtyma: http://rucont.ru wim u3 cetu
00pa3oBaTebHON OpraHu3aIH

— MIO/ITOTOBKA OT3bIBA HA KYPCOBYIO padoTy.

3. Jlig MOATOTOBKM K MPOMEXYTOYHOW aTTecTalvu B ¢GopMe MyOJMYHOM 3allMThI
KypCOBOH pabOTHI pEKOMEH TyeTCs MOJIb30BaThCs (POHIOM OIIEHOUHBIX CPE/ICTB:

— OIMCaHME IMOKa3aTeNell U KpUTepueB OLIEHUBAHMS KOMIIETEHLMH Ha pa3iMyHbIX
sTanax ux (GopMHUpPOBaHUS, OIMCAHHUE LKA OLEeHUBaHUS (cM. 1. 2.1);

— TUIOBBIE KOHTPOJIbHBIE 33aHUs WM UHBIE MaTepHalibl, HEOOXOIUMBIE JJISl OLIEH-
KM 3HAHUW, yMEHUH, HABBIKOB U (MJK) ombITa (CM. 1. 2.2).

4. TpeGoBaHMs K NMPOXOXKIECHUIO MPOMEXYTOUHOM aTTecTanuu B (opMe MyOInyHOR
3aIUTH KYPCOBOW pabOTHI.

4.1. Jlata 3ammTBl KYpCOBOM pabOTBI BHOCHUTCS B paclHCaHUE 3a4eTHO-
9K3aMEHAIIMOHHOHN CECCHH.

4.2. CTyIeHT AOJKEH MPeJoCTaBUTh KypCOBYIO paboTy B OyMa)XXHOM U 3JIEKTPOHHOM
BapHaHTe (Ha3BaHue ¢aina: ¢pammius cryaeHra. abopesuatypy «KP». kypc u roj 3amuThsl
(manpumep, MBanos. KP.3 xypc. 2023) na Beimyckarolryto kadeapy He mosaaee, yem 3a 10
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JHEH 70 ee 3amuThl (B cirydae, eciny padoTa ciaHa IOCIe YCTAaHOBJIEHHOTO CPOKa, OIIEHKA
cHkaercs Ha 1 Oamn). bymakHbIi BapuaHT KypcOBOW pabOTHI TOJKEH OBITh MOANHUCAH PY-
KOBOJAMTENIEM Ha TUTYJIBHOM Jicte (cM. [Ipunoxenue 3).

4.3. JlaGopaHT Kadeapbl perucTpupyeT KypcoByko padoTy B XKypHale, a Ha TUTYIHHOM
JIUCTE KypCOBOM paboThI BIUCKHIBaeT Aaty ee caauu (cM. [Ipunoxenue 3). B nensx npoBepku
KypCOBO# paboThl Ha 00BEM 3aMMCTBOBAaHUH U BKJIFOUEHHUS KypCOBOH pabOThI B 3JIEKTPOHHOE
nopTh oo cTyaeHTa J1adopaHT Kadeapsl Konupyet ¢aiii, cofepxaiiuidi TeKCT KypcoBOi pa-
00TBI Ha KOMIIBIOTEP Kadeapsl.

4.4. PykoBoauTeab KypCOBOW PabOThI OCYIICCTBIISIET €€ MPOBEPKY, B T. 4. HA 00bEeM
3aMMCTBOBaHMM U nuieT oT3bIB (cM. [Ipumnoxenue 5).

4.5. He mo3anee, yeM 3a 2 JqHS 10 3alIUTHI KYPCOBOM pabOThI CTYACHT JOJDKEH MO3Ha-
KOMUTBCSI C OT3BIBOM PYKOBOJMUTENS U IMOATOTOBUTHCA K 3aliUTe. BBICTYIUIEHME HOIKHO
OBITH KPAaTKUM, YETKMUM M KOPPEKTHBIM U COIPOBOXKIATHCS JEMOHCTpAIME OCHOBHBIX IOJIO-
KEHHUI paboThI pU NojIepKKe mporpamMmmMel PowerPoint.

4.6. B xoze 3amuThl KypcOBBIX pabOT UIeHbl KOMUCCHH UCIIONb3YIOT:

— JTUCT «Y TBEP)KACHUE TEM KypCOBBIX paboTy;

— OIKCaHUE Kbl OIECHUBAHUS KypCOBOU PabOTHI;

— KypcoBbI€ palbOThI;

— OT3bIBBI PYKOBOUTEIIECH;

— OTYETHI O IPOBEPKE KypPCOBBIX pabOT Ha 00BEM 3aUMCTBOBAHMH.

4.7. IlopsaoK 3aluThl KypCOBOM pabOTHI:

— BBICTYIUICHUE CTYJCHTA;

— BOIIPOCHI K CTYJICHTY CO CTOPOHBI YWIEHOB KOMUCCUU U IPYTUX MPUCYTCTBYIOIINX;

— OTBETHOE BBICTYIUJICHHE CTYIEHTA, a TAKXXE OTBETHI HA BOIIPOCHI, MOCTaBJICHHbIE B
OT3BIBE PYKOBOAMTENEM U 33JJaHHBIE B X0J1€ TPOLIEAYPHI 3aIHUTHI.

4.8. Pemenne 00 omeHke KypcoBOil paOOTHI MPUHUMAETCS Ha 3aKPHITOM 3aCeTaHUuU
Komuccuu, opopmisiercss npotokoioM ([Ipunoxxenue 2) u oObsABIsIETCS B JIEHb MPOBEACHUS
3amuThl. Kputepuu oneHku KypcoBod paboThl cM. 1. 2.1.2. OnucaHue mKajibl OICHUBAHUS
KypcoOBO# paboTBhI.

4.9. 3amuiieHHble KypcoBble pabOThl XpaHATCs Ha BhIITyCKarollel kadenpe B TeUeHHe
BCET0 CpoKa 0OyuYeHHsI CTYJEHTOB. DJIEKTPOHHAsI BEpCHUs KypCOBOM pabOThl CO CKaHUPOBAH-
HBIM TUTYJIbHBIM JINCTOM (Ha KOTOPOM JOJIKHBI OBITH IMPOCTABJIEHbI: JaTa ClauyM, MOJNUCH
PYKOBOJUTENS, 3aB. Kadeapoi, 1aTa 3alUThl, AaTa 3alluTa, OLIEHKA U MOJANUCH MpeJceaTe-
71s1). OT3BIBBI PYKOBOJIUTENCH XPAHATCS B HOMEHKIIAType nein kadenapsr (nemno Ne 04-12)

4.10. ®opma npoBeAECHUs TEKYIIETO KOHTPOJS U UTOTOBOM aTTECTallMM MO0 KypCOBOM
paboTe /Ui CTYACHTOB-MHBAIMJIOB YCTAHABIMBAETCS C YUETOM HHAMBHUAYaAJIbHBIX MCUXO(H-
3MYECKUX 0COOEHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEpE M T.I1.).
[Tpr HEOOXOAMMOCTH CTYEHTY-UHBATUAY MPEIOCTABISETCS TONOJHUTEILHOE BpEMsl Ui OT-
BETa Ha 3alllUTe KypCOBOM pabOThI U CIEUANINCTA-TIOMOIIHUKA.

3. IEPEYEHD JINTEPATYPHI, PEKOMEHIYEMOM 1151 TOJATIOTOBKU KYPCOBOM
PABOTBI*

3.1. OcHoBHas JUTEpPaTypa

1. Packun, /. . ApxuBoBeaeHue : yueOHUK Ul akajemuueckoro Oakamaspuara / J1. W.

! OOGecrieueHue 06yqar01unxcs1 HWHBAJIUAO0B U JIUI] C OTPaHUYCHHBIMU BO3MOXHOCTAMU 3/I0POBbA NNEYATHBIMU U
OJICKTPOHHBIMU O6paBOBaT€J’ILHHMI/I pecypCaMu OCyHICCTBIIACTCA B (I)opMax, aAalTUPOBAHHBIX K OI'PaHUYCHUSAM
HX 310POBbA.
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10.

11.

12.

13.

14.

15.

16.

Packun, A. P. CokonoB. — M. : M3gatensctBo FOpaiit, 2018. — 383 ¢. — (Cepus : ba-
KanmaBp.  Akagemumyeckud  Kypc). —  Pexum  gocryma @ www.biblio-
online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7EOBF56A

Tenbuapos, A.Jl. ApxuBoBenenue [DneKTpoHHBIN pecypc] : yueOHoe mocodue / Al
TenpuapoB. — DnekTpoH. gaH. — Mocksa : JlamkoB u K, 2017. — 184 ¢. — Pexum
nocryma: https://e.lanbook.com/book/91229 . — 3aru. ¢ 3kpaHna.

3.2. lonoiHMTEIBHAS IUTEPATYPA

Hopmamusno-npasogvle akmul:
®denepanbHbli 3aK0H «O MepcoHaANbHBIX JaHHBIX» OT 27 utoiig 2007 I'. Ne 153-03
®enepanbHblil 3aKk0H «O MpaBOBOM OXpaHE MPOrpamM i 3JEKTPOHHBIX BBIYUCIUTENb-
HBIX MalvH 1 0a3 gaHHBIX» 0T 23 ceHTa0ps 1992 r. Ne 3523-1 (¢ u3Mm. u jgo1m. ot 24 ne-
kabps 2002 r.).
®denepanpHblil 3aK0H «O0 apxuBHOM fene B Poccuiickoit deneparum» ot 22.10.2004 Neo
125-®3 (pen. Penepanbubix 3akoHOB 0T 04.12.2006 Ne 202-D3, ot 01.12.2007 Ne318-
@3, ot 13.05.2008 Ne 68-D3, ot 08.05.2010 Ne 83-D3, ot 27.07.2010 Ne227-D3).
®enepanbHblii 3akoH «O0 MHPOpPMAUU, THPOPMAITMOHHBIX TEXHOJOTHIX U O 3alIUTe
unpopmanun» ot 14.07.2006 Ne 149-03, (pen. Penepanbubix 3akoHoB oT 27.07.2010
Ne 227-®3, ot 06.04.2011 Ne 65-®3, ot 21.07.2011 Ne 252-®3, ot 28.07.2012 Ne 139-
@3).
denepanbHbIil 3akoH «O0 obecrieueHnn T0CTyna K HHGOOPMAIUU O e TSIEHOCTH TOCY-
JAPCTBEHHBIX OPraHOB M OPraHoB MecTHOTo camoynpasieHus» oT 09.02.2009 Ne §-D3,
(pen. ®enepanbuoro 3akona ot 11.07.2011 Ne 200-D3).
®denepanbHblil 3ak0H «O0 OopraHu3aluu MPeAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHIIH-
nanbHbIX yeayr» oT 27.07.2010 Ne210-®3, (pen. denepanbubix 3akoHoB oT 06.04.2011
Ne 65-@3, ot 01.07.2011 Ne 169-®3, ot 11.07.2011 Ne 200-®3, ot 18.07.2011 Ne239-
@3, or 03.12.2011 Ne383-d3, ¢ wu3M., BHeceHHbIMU DefepaTbHBIM 3aKOHOM OT
27.06.2011 Ne 162-D3).
Vka3 Ilpesunenta PO «O nepeuyne cBeqeHHI, OTHECEHHBIX K TOCYJapCTBEHHOMN TaliHEe»
ot 11 ¢espans 2006 r. Ne 90.
I'OCT P 7.0.8.-2013. Jlenonpou3BOACTBO M apXUBHOE J€JI0. TepMUHBI U OTpeaesieHus /
I'occranpapt Poccun. — Mocksa : Crannaptungopm, 2014. — 16 c.
JlenexxHast orieHKa JoKyMeHTOB ApxuBHOro ¢gonna Poccuiickoit denepamnuu npu opra-
HU3ALUU UX CTpaxoBaHMs : MeTOA. pek. — Mocksa, 2009. — 40 c.
Kozmekc 3Tuku u ciayxeOHOro mnoBeieHUs (efepalibHbIX T'OCYAAPCTBEHHBIX Ipak/laH-
ckux ciayxamux denepaabHOro apXMBHOTO areHTCTBA (yTBEpXkAeH npukazom Pocapxu-
Ba oT 22.04.2011 Ne 30-x). — Pexxum moctyna: http://archives.ru/documents/other.shtml.
— Jlara o6pamenus: 15.09.2013.
Konnenmus pa3sutus apxusHoro aena B Poccuiickoit ®denepannn Ha nepuox no 2020 r.
. mpoekt. — Pexxum moctyma: http://archives.ru/documents/projects-concept-razvitie-
archivnogo-dela.shtml. — [Tara o6pamienus: 15.10.2015.
Hopw™mbl BpeMeHn u BbIpaOOTKH Ha paOOThl M YCIYTH, BBIOJIHAEMbIE JTaOOPaTOPHUSIMHU
oOecrieyeHnss COXPAaHHOCTH JOKYMEHTOB apxuBHoro ¢ounna P® / PocapxuB ;
BHUNIA. — Mockga, 2009. — 52 c.
OcHoBHBIE mTpaBuia paboTel apxuBoB opranuzamuii / BHUUIAAJ. — Mocksa
BHUMJAL, 2012. — 152 c.
[Tonoxenne o Komuccuu ®enepanbHOro apXMBHOTO areHTCTBA 110 COOJIIOICHHUIO Tpebo-
BaHUU K CIyXeOHOMY MOBEIEHUIO FOCYAAPCTBEHHBIX IPAXKIAHCKUX ciykaumx Pocap-
XMBa W YPEryJIHpPOBaHHIO KOH(IMKTa HHTEepecoB : (yTB. Hpuka3zoM PocapxuBa oT
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http://www.biblio-online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7E0BF56A
http://www.biblio-online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7E0BF56A
https://e.lanbook.com/book/91229
http://archives.ru/rosarhiv/civil-service/kodex.shtml
http://archives.ru/rosarhiv/civil-service/kodex.shtml
http://archives.ru/documents/other.shtml
http://archives.ru/documents/projects-concept-razvitie-archivnogo-dela.shtml
http://archives.ru/documents/projects-concept-razvitie-archivnogo-dela.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml
http://archives.ru/documents/prik46k_10.shtml

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

23.08.2010 Ne 46-x). - Pexum JOCTyIa:

http://archives.ru/anticorruption/commission/polojenie.shtml. — Jlata oGparienus:
5.09.2013.
[TonoxeHne 0 mopsaKe NOCTyNa K MaTepHallaM, XpaHALUMCS B FOCYAapCTBEHHBIX ap-

XMBaxX U apXHBax roCyJapCTBEHHBIX opraHoB Poccuiickoit denepannu, MpeKkpalieHHbIX
YTOJIOBHBIX M aMHHUCTPATHUBHBIX JIeJI B OTHOLICHUU JIUI], MOJBEPTIIMXCS MOJUTHYE-
CKHM perpeccHsiM, a Takke (GUIbTPallMOHHO-IIPOBEPOUYHBIX /€M : (YTB. Mpuka3oM M-Ba
KYJIbTYpPbl U MacCOBbIX KOMMyHUKauuii PO, M-Ba BHyTpeHnux aen PO, denepanbHoit
ciyk0a OesomacHoct P® ot 25.07.2006 roma Ne 375/584/352, 3apeructpupoBaH B

Muntocte Poccum  15.09.2006, peructpaumonnsii Ne 8296). — Pexum nocryna:
http://www.rusarchives.ru/lows/access_  repressions.shtml. — Jlara oGparieHus:
5.09.2013.

[Tonoxxenue o mopsiake pacceKkpedrBaHus TOKyMeHTOB, co3maaHHbIx KIICC : (yTB. pe-

meHueM MeXBEJOMCTBEHHOM KOMMCCUM 110 3alllMTe TIOCYJapCTBEHHOM TaWHBI OT
14.07.2001 Ne 75). — Pesxum mocrtyma: http://www.rusarchives.ru/lows/polrass.shtml. —
Hara obOpamenus: 5.09.2013.

ITonoxxeHne o NopsAIKe pacCEKPEUNBAHNS U IPOJICHUS CPOKOB 3aCEKPEUNBAHUS apXUB-
HbIX JokyMeHTOB [IpaButenscra CCCP : (yTB. moctanoBinenueM IlpaBurenscrea PO ot
20.02.1995 Ne 170, pen. 22.05.2008). - Pexum JIOCTYyIIA:
http://www.rusarchives.ru/lows/polrass.shtml. — Jlata oopamenwus: 5.09.2013.
ITonoxxenne o Cosere no apxuBHOMy Jeny npu denepaabHOM apXUBHOM arcHTCTBE :
(npunsATo Ha 3acemanuu CoBeTa MO apXUBHOMY Jeny npu DenepalbHOM apXUBHOM
areHTCTBE 2.12.2004, C U3M. oT 24.03.2006). — Pexum JIOCTYTIA:
http://archives.ru/coordination/council/council.shtml. — /Tara o6pamenus: 5.09.2013.
[Tonoxenue o PenepaabHOM apXUBHOM areHTCTBE . (YTB. MocTaHoBieHUeM lIpaBuTens-
ctBa P® ot 17.06.2004 Ne 290), B pen. Ilocranosnenuii IlpaBurensctBa PO ot
29.05.2008 Ne 406, ot 07.11.2008 Ne 814, ot 08.08.2009 Ne 649, ot 15.06.2010 Ne 438,
ot 24.03.2011 Ne 210). — Pesxxum pocrymna: http: //archives.ru/rosarhiv/poloj faa.shtml. —
Jlara obpamenus: 5.09.2013.

[Tonoxenne o lleHTpaJbHON SKCIEPTHO-NIPOBEPOUYHONM Komuccuu npu denepaibHOM
apXUBHOM areHTCcTBe : (yTB. mpuka3zoMm Pocapxusa ot 2.05.2007 Ne 22). — Pexxum gocty-
na: http://archives.ru/coordination/ cpk/cpk.shtml. — Jlata oopamenwus: 5.09.2013.
ITonoxenne o6 OOmecTBeHHOM coBere npu DexepaqbHOM apXMBHOM areHTCTBE
(ytB. mpuka3zom PocapxmBa Ne31 or 07.04.2014r.). — Pexum nocryna:
http://archives.ru/public-council/pologenie.shtml. — Jata o6pamenus: 5.09.2013.
ITopsAnok MCIONIB30BaHUSl APXMBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX U MYHHIIMIIAJIb-
HbIX apxuBax Poccuiickoit ®@enepanuu : (yrB. npukazoM MuHKyabTypel Poccun ot
03.06.2013 Ne 635). — Pexxum nocryma: http://archives.ru/documents/other.shtml. — Jlata
obpamienusi: 5.09.2013.

[IpaBuiia oprann3anyuy XpaHEHMs, KOMIUIEKTOBAHHUS, Y4€Ta U UCIIOJIb30BAHUSA JOKYMEH-
ToB ApxuBHoro (onaa Poccuiickoii ®@enepanyu U Jpyrux apXUBHBIX JTOKYMEHTOB B
rOCYJJapCTBEHHbIX U MyHMLIMNAIBHBIX apXUBaX, My3edx U OMOIMOTEKax, OpraHu3aLusaxX
Poccuiickoii akagemMuu Hayk : yTB. IpUKa3oM M-Ba KyJIbTypbl U MacCOBBIX KOMMYHH-
karuit P® 18.01. 2007 r. Ne 19 ¢ u3m. ot 16.02.2009 / MUHHCTEPCTBO KYJIbTYpPHI U Mac-
COBBIX KOMMyHHKanmii Poccuiickoit ®@enepannn, PenepanbHOe apXUBHOE are€HTCTBO,
BHUMNJAL. — M., 2007. — 187 c.

[IpaBumiia opranuzanuu XpaHeHHs, KOMIUIEKTOBAHHUS, Y4€Ta U UCIOJIb30BAHUS JOKYMEH-
TOB apxuBHOTo (hoHna Poccuiickoit @enepanuu 1 Apyrux apXUBHBIX JOKYMEHTOB B Op-
raHax rocy/apCTBEHHON BJIACTH, OPraHax MECTHOI'O CAMOYIIPABJICHUSI M OPraHU3aIHsIX :
y1B. Ilpukazom M-Ba kyaeTypel P® ot 31.03.2015 Ne 526. — Pexum nocrymna:
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http://archives.ru/documents/prik46k_10.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://rusarchives.ru/news/prik250706.shtml
http://rusarchives.ru/news/prik250706.shtml
http://rusarchives.ru/news/prik250706.shtml
http://www.rusarchives.ru/lows/access_
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http://archives.ru/coordination/council/council.shtml
http://archives.ru/coordination/council/prik19_06.shtml
http://archives.ru/rosarhiv/poloj_faa.shtml
http://archives.ru/documents/order_gov290.shtml
http://archives.ru/documents/order_gov290.shtml
http://archives.ru/coordination/cpk/cpk.shtml
http://archives.ru/coordination/cpk/cpk.shtml
http://rusarchives.ru/news/prik22_07.shtml
http://archives.ru/coordination/
http://archives.ru/public-council/pologenie.shtml
http://archives.ru/documents/prik31_2014.shtml
http://archives.ru/documents/order-use-archival-documents-russian-federation.shtml
http://archives.ru/documents/order-use-archival-documents-russian-federation.shtml
http://archives.ru/documents/other.shtml
http://www.rusarchives.ru/news/prikmkmk19_07.shtml
http://www.rusarchives.ru/news/prikmkmk19_07.shtml

217.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

http://www.garant.ru/products/ipo/prime/doc/71083090/. (mata obparieHus:
20.06.2018).

[IpumepHoe mnonoxeHre 00 apXHBE TOCYIApCTBEHHOTO YUYPEKICHHs, OpraHU3aluu,
npeanpusatus ;. (yrB. mpukazom PockomapxuBa ot 18.08.1992 Ne 176). — Pexxum aocTy-
ma: http://www.rusarchives.ru /lows/polprim.shtml.

[Tporpamma uapopMaTuzanuu OeaepanbHOTO ApXUBHOIO areHTCTBA U MOABEIOMCTBEH-
HbIX emy yupexaenuit Ha 2011-2020 rr. : yrB. IIpukazom ®AA ot 2.12.2011.Ne 104 /
Pocapxus. — Pexxum poctyma: http://archives.ru/programs/informatization.shtml.
Pacniopsixenue IlpaBurensctBa PO ot 20.10.2010 Ne 1815-p (pen. Ot 15.08.2012) «O
rocyaapcTBeHHoil mporpamme Poccuiickoit @enepaunn «MHpopManmonnoe o0IIEecTBO
(2011 - 2020 roms)».

Crparerust pa3Butus uHpopmanuoHHOro obmecTBa B Poccuiickoit @enepanuu (yTB.
[Tpesuperrom PD 07.02.2008 Ne I1p-212).

Ilo xypcy 6 yenom:
ApxuBoBeneHue: yaeOHoe mocodue [Dnekrpornsiit pecypce] / M.B. llynbruna .— Ap-
xaHrenbek : CeBepHblil (ApkTHueckuii) dhenepanbHblii yHuBepcuter umenu M.B. Jlomo-
HocoBa, 2014 .— 232 c. : min. — Pexum nocryma: https://lib.rucont.ru/efd/279613
bymionuna, E. B. ApxuBoBenenue [DneKTpoHHbIH pecypc] : yuel. mocobue / Bonrorp.
roc. yH-T, E. B. bymtonuna .— Bounrorpan : Uzn-Bo Bonl'V, 2013 .— 212 ¢. — Pexum
noctyna: https://lib.rucont.ru/efd/246740
XKykosa, M. I1. CoBpemeHHasi HOpMAaTUBHAS U METOIMWYECKasi 06aza 0TOOpa TOKyMEHTOB
Ha apxuBHoe xpaHenue / M. I1. XXykosa // OteuectBennsie apxusbl. — 2018. — Ne 1. — C.
40-46.
3axapos, B. E. «ApxuBuct — npodeccus couuaibHo 3HauuMash» : HHTepBbo npejc. Ko-
MUTETa 10 YIpPaBICHHUIO apXuB. nenoM Poctos. 061 B. E. 3axaposa // OrtedecTBeHHbIE
apxuBbl. — 2017. — Ne 5. — C. 66—69.
Jlapun, M. B. O moarotoBke HOBBIX HPaBWI paOOTHI TOCYIAPCTBEHHBIX M MYHUIIUITAIb-
HBIX apXMBOB, My3€eB, OMOINOTEK U HayyHbIX opranu3zauuii / M. B. Jlapun, E. A. Poma-
HoBa // OteuecTBeHHbIC apXxuBHL. — 2017. — Ne 1. — C. 3-7.
Jlo6anoBa, A. M. 3apy0exkHble CTPYKTYPHUPOBAHHbIE MO/IETN KOMIIETEHIIMN U KBaTU(pu-
KAallMOHHBIX PaMOK JUIsl apXMBHUCTOB U YNPABJISIOUIMX JOKYMEHTAIMeil: BO3MOKHOCTH
IPUMEHEHHs B poccuiickoM npodeccroHanibHoM crannapre / A. M. Jlo6anosa // Oteue-
cTBeHHbIE apxuBHL. — 2017. — Ne 5. — C. 131-136.
ITonoBa, E. H. Yuer nokymenToB apxuBa opranuzauuu / E. H. Ilonosa // Jlenonpous-
BoacTBO. — 2018. — Ne 1. — C. 66-76.
CanenpHukoB, B. fl. Yinydmenue ycinoBuii XxpaHeHus: JokyMeHToB B apxuBax / B. . Ca-
nesbHUKOB // OteuecTBeHHble apxuBbl. — 2017, — Ne 4. — C. 78-81.
Xopxopauna, T. . Uctopus apxuBoBeaueckoil mpicau / T.M. Xopxopauna. — Mocksa :
Poc. roc. rymanur. yn-1, 2012. — 448 c.

4. MIEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJTEKOMMYHUKAIITMOHHOM CE-
TH «<AHTEPHET», PEKOMEHYEMBIX JJISI IOATOTOBKH KYPCOBOM PABOTHI

CnpaBouHo-nipaBoBas cucrema «l'apant» [DneKTpoHHBIN pecypc]. — Pexxum nocryna:
http://garant.ru/. — 3ar. € skpana. — [lara oopamienus: 21.09.2017.
CnpaBouHo-nipaBoBasi cucrema «Koucynbrantllntoc» [DnekTponHbll pecypc]. — Pe-
)uMm jpoctymna: http://www.consultant.ru/. — 3arn. ¢ skpana. — Jlata oOparieHus:
21.09.2017.

Enunbiil mopran MHTEpHET-TECTHpOBaHUS B cdepe oOpazoBaHUsl [DIIEKTPOHHBIN pe-
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http://www.garant.ru/products/ipo/prime/doc/71083090/
http://www.rusarchives.ru/lows/polprim.shtml
http://www.rusarchives.ru/lows/polprim.shtml
http://www.rusarchives.ru/
http://archives.ru/programs/informatization.shtml
https://lib.rucont.ru/efd/279613
https://lib.rucont.ru/efd/246740
http://www.consultant.ru/

10.

11.

12.

13.

14.

15.

16.

cypc]. — Pexxum moctyma: http://www.i-exam.ru. — 3ari. ¢ sxpana. — Jlata oOparieHus:
21.09.2017.

BecTHUK apxXuBHUCTa.rU : pOCCUMCKHI UCTOPUKO-apXUBOBEIUECKUH KypHAT [ DIEKTPOH-
HbII pecypc]. — Pexxum nocryma: http://www.vestarchive.ru/. — 3aru. ¢ skpana. — Jlata
obparmenus: 21.09.2017.

OTeyecTBEHHBIE APXUBHI | HAy4.-TIPAKT. KypHaI [ DJIEKTPOHHBIN pecypc]. — Pexxum no-
cTyma: http://www.rusarchives.ru/zhurnal-otechestvennye-arhivy/soderzhanie-
nomerov— 3ari. ¢ skpana. — Jlata oopamenus: 08.09.2017.

Bcepoccuiickuii Hay4HO-UCCIIEOBATEIbCKUNA MHCTUTYT JOKYMEHTOBEACHHSI U apXUB-
Horo gena (BHUUIAAM) [DOnexktponnsii pecypc]. — Pexum  gocryna:
http://www.vniidad.ru. — [Tara obparuenus: — Jlara ooparuenus: 21.09.2017.
['unepTexcToBBIE BEPCUU CIIPABOYHUKOB Ha nopraie «ApxuBbl Poccuny [ OneKTpoHHbII
pecypc]. — Pesxkum goctyma: http://archives.ru/search-systems-catalog.shtml. — 3aru.
¢ 3kpaHa. — 3ari. C skpana. — [lata oopamenus: 21.09.2017.

['ocymapcTBeHHBINM peecTp YHUKAIbHBIX JOKYMEHTOB ApxuBHoro ¢donaa Poccuiickoit

Oenepaunu [Dnextponnsii pecypc]. — Pexum mocrtyma: http://archives.ru/search-
systems-catalog.shtml. — [lara o6parenus: — [lara obparuenus: 21.09.2017.
JemonpousBoAacTBo : ApxuB HOMEpoB. — Pexum mocryma: http://www.top-

personal.ru/officeworks.html. — 3aru. ¢ sxpana. — Jlata obpamenus: 21.09.2017.
Jlenonpon3BoACTBO U JOKYMEHTOOOOPOT Ha MPEIIPUATHH | APXUB HOMEPOB. — Pexxum
nocryma: http://www.delo-press.ru/journals.php?page=documents. — 3ari. ¢ skpaHa. —
Hara obpamenus: 21.09.2017.

HudopMalinoHHO-CIIpaBOYHAsI CUCTEMA apXUBHOW OTpaciu [DIEKTPOHHBIN pecypc]. —
Pexxum mocryma: http://www.termika.ru. — 3arm. € skpana. — Jlara oOparieHus:
21.09.2017.

Hayunas snextponHas Oubnmoreka Elibrary.ru [Dnekrponsbiit pecype]. — Pexum no-
cryma: http:// www.elibrary.ru/. — 3aru. ¢ skpana. — Jlata obpamenus: 21.09.2017.

Hamr apxuB : skcnieptHoe cooOmiectBo. Mupopmanmonnsiit mopran HAAP [DnexTpon-
HbI# pecypc]. — Pexxum mocryna: http://naar.ru/. — 3armn. ¢ skpana. — 3ari. C 3kpaHa. —
Jara obpamenus: 21.09.2017.

OtpacneBoii moptan ApxuBbl Poccun [DnexktpoHHsit pecype] / OdunmanbHbii cailT
®enepallbHOTO apXMBHOrO areHTcTBa. — PexxuMm nocrtyma: http://www.rusarchives.ru/,
cBOOOJHBIN. — 3ard. ¢ ’3kpaHa. — Jlata oOpamenus: 21.09.2017.

[TyreBoautenu mo apxuBam Poccum [DnekTpoHHBIN pecypc]. — Pexxum moctyma :
http://quides.rusarchives.ru/search / basic/BasicSearch.html ;
jsessionid=abcOeaAN5n9abcvfqgxCu. — 3arm. ¢ skpana. — Jlata oOpaieHwus:
21.09.2017.

Lentpanpubiii @onnoBeiii Karamor : ApxuBHbli (ona Poccuiickoit ®denepanmu

[DnexTponnsblii pecypc]. — Pexxum goctyma: http://cfc.rusarchives.ru/CFC-search. —
3aru. ¢ skpana. — Jlata obpamenus: 21.09.2017.

4. IEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJTEKOMMYHUKAIIMOHHOM CE-
TH «<AHTEPHET», PEKOMEHYEMBIX JJISI IOATOTOBKH KYPCOBOM PABOTHI

http://archives.rumethodics/ — caiit ®enepanbHOro apXUBHOTO areHTCTBA.
http://e.sekretariat.ru/ — caiit anekTpoHHO# Bepcuu xypHaia «CIpaBOYHHUK CeKpeTaps

nu O(bI/IC-MCHCIl)KCpa».

http://www.delo-press.ru — caiit xypHana «J{emonmpou3BOACTBO U JTOKYMEHTOOOOPOT

Ha OpCAIIPUATHN).

http://www.funnycong.ru/ — JIenonpou3BoaCTBO (CallT MaTepHAIIOB).
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http://www.i-exam.ru/
http://www.vestarchive.ru/
http://archives.ru/search-systems-catalog.shtml
http://archives.ru/search-systems-catalog.shtml
http://archives.ru/search-systems-catalog.shtml
http://www.termika.ru/
http://server-sp:81/Мои%20документы/Downloads/Научная%20электронная%20библиотека%20Elibrary.ru%20%5bЭлектронный%20ресурс%5d.%20–%20Режим%20доступа:%20http:/%20www.еlibrary
http://server-sp:81/Мои%20документы/Downloads/Научная%20электронная%20библиотека%20Elibrary.ru%20%5bЭлектронный%20ресурс%5d.%20–%20Режим%20доступа:%20http:/%20www.еlibrary
http://naar.ru/
http://guides.rusarchives.ru/search
http://archives.rumethodics/instr–office–works.html
http://www.top-personal.ru/
http://www.delo-press.ru/
http://www.funnycong.ru/

http://www.kadrovik-praktik.ru — caiir marepuaaoB Mo KaapOBOMY IEIOMPOU3BO/I-

CTBY.
http://www.kdelo.ru/ — caiit xyprana «KampoBoe aemo».
http://www.profiz.ru/sr/ — caiit xxypHana «Cekperapb-pedepeHT».
http://www.sekretariat.ru/forum/forum1/topic781/messages - PRO-
Henonpoussoacreo u COJ] (mopran mis pykoBoguteneit ciyx6 JIOY u cekperapeil Bcex
YpOBHEM).

http://www.sekretarskoe-delo.ru — caiit sxypuaia «CekpeTapckoe JAeoy.
http://www.top-personal.ru — caiit xypHana «YnpaBieHHE IEPCOHATIOM.
http://www.top-personal.ru/officeworks — caiirt sxypHana «/lenonpon3BoacTBOY.

5. METOAUYECKHUE YKA3ZAHUS VIS1 OBYYAIOIUXCS 110 IIOAI'OTOBKE KYPCO-
BOU PABOTHBI

5.1. OcHOBHBIE 3TaNbl HOATOTOBKH KYPCOBOil padoThI

KypcoBas pabota mpeacrapisieT co00H 3aKOHYEHHYIO CaMOCTOSTENIbHYIO Pa3paboTKy,
HAIlMCaHHYIO0 HA OCHOBE M3YYEHHs CTYIEHTOM CIIELUaIbHOW JUTEPATYyphl, JJIEKTPOHHBIX pe-
cypcoB no teme. KypcoBas pabora mo AuCHUIUIMHE «ApPXMBOBEIACHUE» HMEET MpEeUMylle-
CTBEHHO pedepaTUBHBII XapakTep.

Pabora Hag KypcoBoii pabOTON HAUMHAETCS C BRIOOpA TEMBI U YCTAHOBOYHOM KOHCYJIb-
TallMM Hay4YHOTO PYKOBOJAMTEINS, B XO/€ KOTOpOH ompeaensiercs oOuias cTpaTerust padoThl,
HaMEUaloTCs LIEeJIU U 33J1a4H, COCTaBIACTCA padounii rpaduK MOJrOTOBKH KypCOBOM paOOTHI.

Ha ocHOBHBIX 3Tanax BBIIIOJHEHUS KypCOBOM pabOThl MPOUCXOMT:

Ilpeosapumenvroe uszyuenue memol Kypcogoit padomul. Kpome yCTaHOBOUHOU KOH-
CyJbTallM¥ HAYYHOTO PYKOBOJMTENS o0llee NpeCcTaBIeHne O TeMe KypcOBOi paboThl HOMO-
T'YT MOJIYYUTh COOTBETCTBYIOIINE Pa3/elibl U PyOpPHKHM y4eOHBIX, CIIPABOYHBIX U3TAHUN (CM.
pasnen 3, 4).

Buiagnenue ucmounukoé noucka no meme. IIpeBapuTeNIbHO COCTABISIETCSI CIIMCOK
UCTOYHUKOB, KOTOPbIE MPEACTOUT MPOpadoTaTh AJIS BBIABJIECHUS CHELUATIbHON JUTEPaTypH.
s 3TOro Hy»KHO IPOCMOTPETH CIMCOK OCHOBHBIX M3JaHMI. B panbHeimem yxe B xoxae
U3y4YEHHsI JINTEPATYPbl MOTYT OKa3aThCs MOJIE3HBIMU HECAMOCTOSTENIbHbIE (BHYTPUKHIKHBIE,
IpUCTaTEeNHBIE U T. I1.) TOcOOUs U Onbnuorpaduyeckre CChUIKM B U3/1aHUSX.

Cocmaenenue paboueii kapmomexu. Pabouas kapToTeka BKJIOYaeT B ceOs 6uOmmo-
rpaduyueckre 3anucu UCTOYHUKOB 10 TEME, BBISABIECHHBIX CTy/IeHTOM. bubnnorpapuyeckue
OTHCaHMs JOJDKHBI 00A3amenbHo COOTBETCTBOBATh TPEOOBAHUSAM CIIEAYIOIIMX CTaHAAPTOB!

= T'OCT 7.1-2003 bubnuorpaduueckas 3anuck. bubmmorpaduueckoe omnucaHue.
OO6u1me TpeGoBaHUs U MTPaBUJIa COCTABIICHHUS;

= T'OCT P 7.0.12-2011 bubnuorpaduueckas 3anuchk. CokpalieH1e cioB U CI0BOCO-
YyeTaHUH Ha pycckoM si3bike. OO1Ie TpeOoBaHus U MpaBuia,

= TOCT 7.80-2000 bubnuorpadudeckas 3anuch. 3arojoBok. O0mme TpedoBaHUS 1
IpaBUjIa COCTaBJICHUS.

B xone moarotroBku KypcoBOil pabOThl KapTOukH ¢ OHOIMOrpaduueckuMu omuca-
HUSIMH MOTYT OBITh CTPYNIIMPOBAHbI CHayaja B aj¢aBUTE aBTOPOB U 3aryiaBUi, 3aTeM — IO
rinaBaM. LlenecooOpa3Ho Ha kapToukax pabodel KapTOTEKH MPOCTaBIATh WUGPBI KHUT (3TO
00JIErYuT B JaJbHEHIIEeM 3aKa3 U3JlaHus B OMOIMOTEKE), a TaKKe Jpyrue padboyne MOMETKH.
OxoHuYaTeabHBIA 0TOOP OMYOIMKOBAHHBIX HCTOYHUKOB U 3JIEKTPOHHBIX PECYPCOB ISl BKIIIO-
YEeHHUsI B CIHMCOK HCIIOJIb30BAaHHOMN JINTEpATypbl OOBIYHO MPOBOAMUTCS MOCIIE HAKUCAHUS TEK-
CTa KypcoBOW pabOTHI.

H3yuenue numepamypoi. VI3ydeHne BbIBICHHBIX MyOIMKaLUi LenecooOpa3Ho Hauu-
HaTh C M3JIAHUN MOCIEIHMX JIET, OCBEIIAIOIUX MPOOIeMy B LEJIOM. DTO MOMOXKET YBUIETh
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http://www.kadrovik.ru/
http://www.profiz.ru/sr/
http://www.sekretariat.ru/forum/forum1/topic781/messages
http://www.sekretarskoe-delo.ru/
http://www.top-personal.ru/

U3y4aeMylo TEMY BO BCeH ee INyOMHEe U MHOT0AacleKTHOCTH, OLIEHUTh pa3pabOTaHHOCTh Te-
MBI B CIIEIMATILHOM JUTEpaType, a B JalbHEUILIEM — OMPENIETUTh CTPYKTYPY KypCcoBOil pabo-
Thl. B X011€ M3y4eHus aureparypbl KOHCIEKTh! U paboyue 3alucu CleayeT AeaaTh TakuM 00-
pa3oM, 4TOOBI B JabHEHIIIEM JIETKO MOKHO OBUIO TOYHO M IPaMOTHO O()OPMHUTH CCBHIIKY Ha
Ty WINA UHYIO [IUTATYy.

Ymounenue cmpyxkmypot Kypcoeoii padomul. COCTaBICHHBIN MPeIBAPUTEIBHO pado-
YU MJIaH Ha JAHHOM 3Tale YTOYHSETCS U AETAIU3UPYeTCsl B COOTBETCTBUHM C MMEIOUIMMCS
MaTepHaioM. Y TOUHEHHBIH BapuaHT paboyero mijiaHa JOJKEH ObITh COTJIACOBAH C HAYYHBIM
pykoBouTeneM. boiee nogpoOHO O CTPYKTYpPHBIX 3JIEMEHTaX KypcOBOH pabOThl — CM. MIII.
5.2.

Hanucanue mexcma Kypcogoii padomui. Kypcopas paboTa A0JKHA IPOAEMOHCTPHU-
pOBaTh, YTO CTYJEHT HE TOJILKO OBJAJE]l HABBIKOM BBISBICHUS JTUTEPATYPHI 110 TEME, CyMel
U3y4UTh MyONMKALMU, HO U YMEET JIOTUYECKH U3JIOKHUTh UX OCHOBHOE COJEP’KaHHE U CaMo-
CTOATENIHHO O0OOIINTh, MHTEPIPETUPOBATh MaTepuan. Hamuume chopmMymTupoBaHHON c00-
CTBEHHOI TOUKHU 3pEHHUs Ha U3ydaeMylo IpobieMy He 0053aTeIbHO, HO IPUBETCTBYETCS.

Ha wucnonp30BaHHBIE HCTOYHUKH HEOOXOMUMO ccbuiaThesl. Clemyer MOMHHUTH, YTO K
LUTUPOBAHUIO HY)KHO MpUOEraTh TOJIbKO TOTJa, KOTAa AEHCTBUTEIbHO HENb3sl 000MTUCH Oe3
CCBUIKM Ha MHEHHS BEIYIIMX YYEHBIX M CIEHUAINCTOB. LlUTaTy MOXHO mepenarb CBOMMHU
CJIOBaMM, €CJIM IIPU ITOM HE HAapYILIAETCs CMBICIIOBAsi TOYHOCTh UTHPYEMOTO NPOU3BEICHHUS.
Ccputka Ha UCTOYHHMK B 9TOM ClIydae Toke HeoOxoauma. [Ipu M3mokeHHH JUCKYCCHOHHOTO
MmarepHuaija 0cOOEHHO BakKHa NMEPCOHU(HUIMPOBAHHOCTh CCHUIOK (Hampumep, «Ilo MHeHuHio
BEJyLIEro crenuanucra B oonactu fokymeHntosenenus E. A. [lnemkesuya, ... » (18, c. 125).
JIMCKyCCHOHHBIN MaTepHal jKelaTelbHO 3aBeplaTh COOCTBEHHBIMHU BBIBOJAAMU, OIIPEICIICHU-
€M JIMYHOW MO3HIINH 110 TOMY HJIK HHOMY BOIIPOCY.

bubnuorpaduyeckue cCbUIKU 00a3amensvho cienyeT oGopMIsITh B BUJE OTCHUIOK K
«CHHCKy UCHOIb30BaHHON JIUTEpAaTyphbl». B TekcTe B CKOOKAaxX B KOHIIE LIUTATHI WM €€ U3J10-
KEHUs IPUBOJAT clleAyroliye U(phl: IepBas OTChUIAET K HOMepy Oubnuorpaduueckoi 3a-
nucH B «CIUCKe MCTIOIB30BAHHON JINTEPATYPhI», BTOpas — K KOHKPETHOH CTpaHUIIE W He-
CKOJIbKMM CTpaHHUIIAaM LUTHpyeMoW pa®oThl — Hamp.: [4, c. 24-25]. Ecau cchlika gaercs Ha
HECKOJIBKO MyOJIMKalMii, TO HUu(pbl pa3aenstoTcest TOUKOH ¢ 3amstol — Hamp.: [8, ¢. 31; 23, c.
5]. B cinyyasx, korja B TEKCT€ YIOMUHAETCS HECKOJIBKO pabOT OJTHOTO MM Pa3HbIX aBTOPOB
(HampuMmep, IPHU XapaKTEPUCTUKE CTENIEHW M3YYEHHOCTH / pa3pabOTaHHOCTH TEMbI), B CKOO-
Kax MEepeurcCiIsIIoTCs Yepe3 TOUKY C 3alsATON TOJIbKO HoMepa Oubnuorpaduyeckux 3anuceit —
Harp.: [3; 12; 22; 32-34].

Peoakmupoeanue mekcma Kypcosoii padomesl. J|o mepegaun KypcoBoi paboOThl Ha
IPOBEPKY HAyYHOMY PYKOBOJUTEIIO, CTYJCHTY CJeIyeT TUIATeIbHO BBIYUTATh U OTPEJAKTH-
poBaTh ee camocToATeabHO. HeoOXxoaumo mepeunTarb BeCh TEKCT, IPOBEPUTH €r0 C TOUYKU
3peHus CTHJIS, YOAUTENbHOCTH M TOYHOCTH HPUBOJMMBIX JJOKA3aTelIbCTB, JJIOTUYHOCTH M3-
JIOKEHUSI MaTepuasa, Hatu4usi B paboTe BBIBOJOB IO IjaBaM, IPAaBHIBHOCTU O()OpMIIEHUS
CCBUIOK U COOTBETCTBHsI OMOIMOrpadguyeckoro onucanusi J0KyMeHToB B «CIIUCKe UCIOIIb30-
BaHHOM JuTepaTypsl» ykazaHHbIM Bbllie [[OCTam.

Ogopmnenue Kypcosoii pabomst. O TpeGOBaHUIX K 0(OPMIICHUIO KypCOBOH pabOTHI
— CM. COOTBETCTBYIOIIHI pa3fen «MeToANYeCKHX YKa3aHuil».

5.2. CTtpykTypa KypcoBoii padoThbl
CtpykTypa KypcoBOi pabOThl BKIJIIOUAET: BBEJACHHE, OCHOBHYIO 4acTbh, 3aKJIIOUEHUE,
CIIUCOK HCTIOIb30BAaHHOM JINTEPATYPhI, MPUIOKEHHS (B CITydae HEOOXOIUMOCTH).

Beenenne JOJIDKHO COACPKATh CICAYIOIINUEC 3JICMCHTHI:
® AKMyalbHOCNb (3HClLlI/lMOCWlb) membol. ABTOpCKa}I OILICHKa HaquOﬁ, HpaKTI/I‘{CCKOI‘;I,
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METOJMYECKON 3HAYMMOCTH, IEJIECO00Pa3HOCTH pa3pabOTKU 3asABICHHOW TEMBbI, MpodeMa-
TUKH, UCXOSl U3 COBPEMEHHBIX TCHJACHIIUN Pa3BUTHUS TOKYMEHTOBEICHUS.

e obOvexm u npeomem ucciedosanus®. OOGBEKT — 3TO HPOIECC, SBICHHE, MOPOKIAI0-
e npoOJIEeMHYIO CUTYallMI0 U M30paHHbIe g U3ydeHus (TO eCcTh, 0OBEKT — 3TO TO, YTO
uzyudaercs). IIpeamer — 310 TO, 4YTO HAXOAUTCS B IPaHULIAX 00BEKTA (TO €CTh, IPEAMET — 3TO
TO, B KAKOM acIeKTe, KakKuM 00pa3oM u3ydaercs u30paHHbld 00beKT). Hampumep, o0beKT Hc-
CJIEIOBaHUs — JOKYMEHTUPOBAHUE, a MPEAMET — 3apOKJIECHUE U PAa3BUTHE OCHOBHBIX CIIOCO-
0OO0B TOKYMEHTUPOBAHUS.

® yenv u 3adauu uccireoosanusi. POpMyIUPOBKA 1IEJIM UCCIEAOBAHNUS COOTBETCTBYET
3arJIaBUI0 KypcOBO# pabOThI C J0OABICHHEM MapKEPOB «aHAIN3», KOIMHCAHUEY, «XapaKTEepH-
cTukay. llenp KOHKpeTH3upyeTcs B 3ajlayax MCCIEeIOBaHUS, MEpPEeueHb KOTOPBIX OTPAXKAET
CTPYKTYpPY KypcoBO# paboThl. 3ariaBus rias, naparpadoB U COCTaBISIOT (GOPMYTUPOBKHU 3a-
Jla4 UCCIIEeIOBaHUSI.

® cmenenb u3yyeHHOCMU / pazpabomaHHocmu memol. AHaIU3 PA3TUYHBIX MOJX0A0B K
U3YYCHHIO JAHHOM TeMbI ¢ YKa3aHUEM HAYYHBIX IIKOJ, aBTOPCKUX KOJUJICKTHBOB, OT/AEIBbHBIX
ABTOPOB CO CChUIKAMH Ha MyOJIHMKAIUH, BKIIOYCHHBIMU B CIIUCOK HCIIOJIB30BAHHOM JIUTEpaTy-
pbl. Jloruka aHann3a HCTOYHUKOB: OT 0000LIAIONINX PabOT, OCBSILIEHHBIX 3asBJIEHHON TEMeE,
— K mMyOJIMKaIUsAM, OCBEUIAIOIIUM OT/IeJIbHbIC aCIIEKThI, (hparMeHThI MPOOIIEMBI.

Hanpumep, «...Bompocsl cocraBineHuss 1 opopMIIeHHS JTOKYMEHTOB, B TOM YHUCIIE
COBpEMEHHBbIE  HOpMAaTUBHbIE  TpeOoBaHHs K  OQOPMIICHMIO  OPraHU3alUOHHO-
pacnopsAUTENbHON TOKYMEHTAlUHU, NOJPOOHO POaHAIN3UPOBAHbl OTEYECTBEHHBIMU HCCIIE-
noBarensiMu. Pernmamenrtanuio oopMIIeHHS OpraHU3allMOHHO-PACIIOPATUTENILHON TOKyMEH-
TaIlMH B IIEJIOM U OTJEIBHBIX BUIOB JOKYMEHTOB B CBOMX pab0OTax paccCMOTPETH TaKHe aBTO-
pb1, kak T. A. Beikoga [8], JI. A. Jloponuna [11], B. ®. SIukosast [33] u apyrue».

® Xxapakmepucmuxa cmpykmypsl pabomul. KpaTkoe onucanue HalOJIHEHUs, MpooIe-
MaTHKU Pa3/IMYHbIX Pa3esioB TEKCTa: KaXJ0H IiaBbl (C yKa3aHUEM MX Ha3BaHUM), 3aKitoue-
HUSl, CIHCKA JIUTEPATyphl (C YKa3aHHEM KoJludecTBa OmOnuorpaduveckux 3amuceit), mpuio-
JKEHUH (C yKa3zaHUEM BX OOIIeTo KOJMYIEeCTBa, Xapakrepa u (hopmal).

XoTs BBEJICHHE OTKPBIBAET paboTy, MHUCaTh €ro CIEAyeT MOCie 3aBEepLICHHs Hamuca-
HUSI OCHOBHOTO TEKCTa, MOTOMY YTO UMEHHO K ATOMY BPEMEHHU aBTOPY OOBIYHO CTAHOBHTCS
SICHO, YTO UMEHHO OH XOTeJ CKa3aTh.

OcHoBHas yactb. KypcoBas paboTa noapasfensiercs Ha JOTMUECKH CBSI3aHHBIE MEX-
oy coboit pazmensl (0OOBIMHO MMEHYeMble «TllaBaMu» M «maparpadamm»). Kaxnas rmasa
OCBEILIAET CaMOCTOSITENIbHBIM BOIPOC MOCTaBIEHHOW MpoOieMbl, a maparpad — OTAEIbHYIO
yacTh Borpoca. [Ipu 3Tom GopMyInpoBKa UX Ha3BaHHUSA HE MOXET MOBTOPATH OOLIYIO0 TeMy
pabotsl. [lepeuens u mocnea0BaTeILHOCTD TUIaB (maparpadoB) JH0HKHA COOTBETCTBOBATH JIO-
THKE PaCKpPBITHUS TEMBI («OT OOIIETro — K YaCTHOMY»).

KonnuectBo rnaB, nmaparpadoB ornpenenseTcsl o COIIaCOBaHUIO ¢ HAYYHBIM PYKOBO-
quteneM. [Ipu 3Tom yuuTeiBaroTcs cnenuduka u3ydaeMoil npodiemsl, 00beM MaTtepuana. He
UCKJIIOYEHO, YTO KOJIMYECTBO MaparpadoB B pa3HBIX I1aBaX MOXKET ObITh pa3iMuYHbIM (HO HE
MEHee JIBYX); Pa3JIMYHBIM MOXET ObITh U 00BEM CTPYKTYPHBIX pazlesioB, OJHAKO CIETyeT
CTPEMHTHCS K UX PABHOZHAYHOCTH.

W3znarate MaTepuan HeoOXOAUMO apryMEHTHPOBAHO, CTUIIMCTHYECKH TPAMOTHO, YETKO,
CKaTO, TIPOCTBHIM U SICHBIM SI3BIKOM. Bech COOpaHHBIA AMIUPUYECKUN MaTepHasl CIEAyeT
0000IINUTh, UHAYE MBICIIH U PaCcCYXKJICHHsI aBTOpa MOTYT NMOTOHYTh B OOMIUH (akTorpapuye-
ckoro Marepuana. Ocoboe BHUMaHUE ClIeyeT 00paTUTh Ha Haau4ue BbIBOAOB. Kaxkayto ria-

2 CyposueBa, H. I'. O0beKT u npeaMer TOKyMEHTOBEACHHs: UCTOpHorpadus onpeaeneHus
(1960-2000-¢ rr.) / H. I'. CypoBuesa // OteuectBenHble apxuBbl. — 2015. — Ne 5. — C. 9-16.
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By CJIEIyeT 3aBepIIaTh BBHIBOJAMH, KOTOPHIC BBHITCKAIOT M3 TEKCTA M SIBIISIOTCS MEPEXO0J0M K
U3JI0KEHUIO MaTepHaia B CIEAYIOIIEM pasfesie KypcoBOi paboThl. DTO 00ecreunBaeT eauH-
CTBO BCEH pabOThI ¥ IPEEMCTBEHHOCTh €€ CTPYKTYPHBIX YacTeH.

3akJIl0YeHHe TOABOJUT UTOT paboThl. B Hero BKiIrOUaroTCs Hanboiee BaKHBIE BHIBO-
Il B COOTBETCTBUU C TIOCTABJICHHBIMHU 3ajadyaMH. B 3akiIro4eHUM MOTYT OBITh HaMEYeHBI
NEPCHEKTUBBl JTAIbHEHINEr0 M3y4eHUsl, HAyYHOH pa3pabOTKU HCCIIEIOBAaHHOW B KypCOBOM
pabote npoOIEeMBbI.

CHuCOK MCIOJIb30BAHHOI JUTEPATYPBhI ABISETCS 0053aTEIbHBIM JIEMEHTOM KypCo-
BOH paboThel. bubnuorpadudeckue onucaHus pacroiaaraloTcs B aigasumuom nopsioke agmo-
P08 u 3a21a6uil U COCTaBISAIOT B cooTBeTcTBUU ¢ AciicTBytommmu ['OCTamu: TOCT 7.1-2003
bubnuorpaduueckas 3amuck. bubnuorpaduueckoe onucanue. O6mHe TpeOOBaHUS U TTpaBHUIIA
cocraBnenusi; [OCT P 7.0.12-2011 bubnuorpadudeckas 3amuck. CokpalieHue CiIoB U CJ0-
BOCOYETAHUM Ha PyccKoM s3bike. OOmue TpedboBanus u npaswmwia; ['OCT 7.80-2000 bubnwmo-
rpadudeckas 3anuch. 3arojaoBok. O0mue TpeGoBaHMS U MPaBUIIA COCTABICHHUSL.

CrHucoK UCIOJIb30BaHHON JIUTEPATyphl B KypCOBOM padOTe MOJHKEH COCTABIISTh HE Me-
Hee 20-25 HauMEeHOBaHMIA.

Ipuioxkenns BKIIIOYAIOT B ce0sl MaTepHabl, JOMOJIHSIONIAE TEKCT KypCOBOM pabOThI
(Tabmunpl, womrocTpamd U 1p.) [IpuaokeHus HY)KHO COOTBETCTBYIOIIMM 0Opa3zom odop-
MUTh: KKl MaTepuall JOJDKEH UMETh 3arjaBue. [IpuiiokeHuss HEOOXOIMMO POHYMEPO-
BaTh U 030TJIABUTH, CCHUIKU B TEKCTE CIIEYET CENaTh K ’TUM HOMEpPaM.

5.3. Oopmienne KypcoBoii padboTbl

KypcoBast pabora nopkHa ObITh pacriedaTana (OTIEYaTaHa) Ha MPUHTEPE MPUPTOM
rapautypbl «Times New Romany, kersib 14 wiu 12 gepes 1,5 unrepBana. PaboTy neuataror
Ha OJTHOM CTOPOHE CTaHAAPTHOTO JincTa Oymaru hopmara A4 ¢ COOTIOACHUEM TTOJICH: JICBOE —
30 MM, mpaBoe, BepxHee U HiKHee — 20 MM., aBTOMaTHYECKH BBIPABHUBAS TEKCT MO HIMPUHE
(T. 0. 4TOOBI HU TIPaBOE, HY JIEBOE T0JIe He ObLIH «PBAHBIMM).

['maBbI MevaTaroTCa ¢ Hayana HOBOW CTPAHUILBL, a maparpadsl — B IPOJAOIKEHUN TEK-
cTa npeaslayiero naparpada. Hazpanus rias neyaTaroTcsi 10 HEHTPY NPONUCHBIMU OyKBaMH
MONY>KUPHBIM MIPU(TOM, Ha3BaHUs MaparpagoB — CTPOUYHBIMU OYKBAMHU TOXKE MOTYKHUPHBIM
mpudrom. Touka rociie Ha3BaHUM IJ1aB U naparpadoB HE CTABUTCS.

O0Bem KypcoBoil pabOThl HE JOJDKEH MpeBblmaTh 25-30 cTpaHMIl MEYaTHOTO TEKCTa
0e3 crmucka HCHOJb30BaHHOM JUTEpaTypsl M NMpUIOKEeHUH. BpinoaHeHHas paboTa JoiKHA
OBITh CKpeIIeHa CKOPOCILIMBATEIEM WIH MeperieTeHa.

KypcoBas pabota oTkpbIBaeTcs TUTYIbHBIM JUcTOM (cM. ITpunoxenue 3). Benen 3a
TUTYJIBHBIM JINCTOM CJIEJTyeT TMOMECTUTH orJyasjenue (cM. IIpunoxenne 4). IlopsiakoBbie
HOMEpa CTPaHUIl YKa3bIBAIOTCS BHHU3Y CTPAHMIIBI C BHIPABHMBAHHEM OT IieHTpa. Ha TuTymb-
HOM JIMCTE HOMEp CTpaHUIIbl HE cTaBUTCS. «BBeneHue, Kaxaas riaBa, 3aKIOYEHHUE, CIIUCOK
UCIIOJIb30BAaHHON JIUTEPATYPhl M MPUIIOKEHHSI BCET/1a HAYMHAIOTCS C HOBOW CTPaHMIIBI.

B tekcre kypcoBoil paboThl HE JOKHO OBITh COKpAIIEHUH.

6. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT A, UCNOJb3YEMBIX ITPH IO I-
T'OTOBKE M 3AIIIMTE KYPCOBOM PABOTBI, BKJIIOYAS IEPEYEHB ITPOT'PAMM-
HOTI'O OBECIIEYEHUA U THOOPMAIIMOHHBIX CITPABOYHBIX CUCTEM

WNHudopmanoHHbIe TEXHOJIOTUH — 3TO COBOKYITHOCTh METOJIOB, CIIOCOOOB, IPHEMOB
U CpescTB 00pabOTKH JOKYMEHTHPOBAHHON MH(GOpMaIUK, BKIItOYas MPUKJIaIHbIE IPOrpaMM-
HBIE CPEJICTBA, U PETJIAMEHTUPOBAHHBIN MOPSAOK UX IPUMEHEHUS.

[Ipn moAroToBke M 3alInTe KypCcOBOW pabOTHI HUCIOJIB3YIOTCA Cleqyrolue UHGop-
MAalMOHHBIE TEXHOJIOTUH:
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— JIEMOHCTpanus rpaduyeckux 00beKTOB, BUJEO-, Ay IMOMATEPUAIIOB;

—  OpraHM3anys B3aMMOJCHCTBHS C 00YYaIOIIUMHUCS TOCPEICTBOM AIIEKTPOHHOH IMO-
YThI;

— o¢ucusie nporpammer: MS Windows 7, Microsoft Office 2007;

— nporpammsbl Jutst paboTsl B MaTepuet: Google Chrome, Internet Explorer;

— UH(OpMaIMOHHBIE CIIPAaBOYHbIE cUCTeMBI: ["apaHT,

— PyKOHTEKCT: IIOUCK TEKCTOBBIX 3aMMCTBOBAHUMN.

7. OIMCAHUE MATEPUAJILHO-TEXHUYECKOMN BA3Bl, HEOBXOJIUMOM JJIs IO/1-
I'OTOBKU U 3AILINTHI KYPCOBOU PABOTHBI

JI1st MOATOTOBKM KYpPCOBOM PabOThI MCIONB3YIOTCSA ayJUTOPUH ISl CAMOCTOSITENb-
HOM paboThl, OCHAILIEHHBIE KOMITBIOTEPHOM TEXHUKOM C BO3MOKHOCTBIO MOJKITIOYCHHS K CETH
"UuTepHeT" 1 00ecTeuyeHHbIC JOCTYIIOM B JIEKTPOHHYIO0 HH()OPMAIIMOHHO-00pa30BaTEIbHYIO
Cpelly opraHu3aluy. 3aimTa KypcoBoi paboThl OCYIIECTBIIETCS B YUEOHBIX ayTUTOPUSIX IS
IIPOBEJCHUS IPOMEKYTOUYHOI'O KOHTPOJISI COINIACHO PAclMCaHUI0.
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MNPUJIOKEHHUE 1

IIABJIOH JIUCTA «YTBEPXKJIEHUE TEM KYPCOBBIX PABOT»

YTBepxaeHUue TeM KypcoBbIX padoT
1O JUCHUIJINHE KAPXUBOBEICHUE»
CTYJI€HTOB OYHOI'0 (3204HOI0) OT/HAeJICHUS
rpynmnsl Ne 812,
00y4YaKOIIMXCS M0 HANIPABJIEHUIO MOATO0TOBKHU
46.03.02 JloxymeHTOBe/IeHHE M APXMBOBeIeHHE,
KBaJIM(puKauus — 6akagaBp
Ha 20...-20... y4. rog

Jlata yTBep>KAeHuUs TeM Ha 3aceJaHuu Kadeapbl HCTOPUU, MY3€OJIOTHH U JTOKYMEHTOBECHUS
poTokoi Ne OT «_» 201 r.
Cpok caun KypcoBoil paboThI —

. DdUO 1017 (0]
Ne n/m Tema kypcoBoii padoThI
CTY/IeHTa PYKOBOIUTEIS

1

2

3

4

5

6

7
3aBeayromuit kadenpoit
HCTOPUU, MY3EO0JIOTUU U TOKYMEHTOBEICHUS E.B. Tuwenko
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NPUJIOXEHHUE 2
IABJIOH ITPOTOKOJIA 3ACEJAHUSI KOMUCCHM IO 3AIIIMTE KYPCOBOM PABO-
ThI
MUHUCTEPCTBO KYJbTYPbl POCCUMCKOMN ®EIEPALINN
denepanbHOE rOCyIapCTBEHHOE OI0HKETHOE 00pa30BaTEIbHOE YUPEXKICHUE
BbICILIEr0 00pa3oBaHUs
«YeassOMHCKUI rocy1apCTBEHHbII HHCTUTYT KYJbTYPbD)

daKyJabTeT J0OKYMEHTAIbHBIX KOMMYHUKAIHI U Typu3Ma
Kadenpa ucropumn, My3eoj1oruu u 10KyMeHTOBeIeHU S

MNPOTOKOJI
« » I. Ne

3ace/laHusi KOMUCCHUU TI0 3aIIUTE KypCOBOM pabOThI
10 JTUCIUIUIMHE «APXHBOBEICHHECY
CTYJEHTOB O4HOM (3a04HOM) opMbl, Ip. Ne 812, oOyqaromumxcs
10 HapaBJIeHUIO NOATrOTOBKHU 46.03.02 JlokyMEeHTOBEIEHUE U apXUBOBEICHHE
IporpaMma moArOTOBKHU: aKaJIeMHUYECKU OakagaBpuaT
KBaJMUKaIms — OaKkataBp

Ipencenarens komucenu — (uruyuanvl u hamunus)
Cexperapsb — (unuyuanst u gpamunis)
IMpucyrcrBoBanu: (unuyuanst u pamunus);
(unuyuanvt u pamunus),
(unuyuanvt u pamunus) — 4IEHBI KOMUCCHU.

IToBecTka nHA:
1. 3ammTa KypCcOBBIX padoT.

1. CJIYIHAJIA:

®amunus U. O. (101KHOCTD) — MPOBOAUTCS 3alIUTa KYpPCOBBIX padOT MO JUCIUILINHE
«ApxuBOBesIeHHE» CTy1eHTOB Ip. Ne 812

3a/laHHbIe BOIPOCHI, PE3yNbTAThI 3aIUTHI U CIIUCOK KYpPCOBBIX pabOT PEKOMEHOBaH-
HBIX K YYaCTHIO B KOHKYPCE CTYJCHUECKUX HAayYHBIX paOOT OTPa)KEHbI B MPUIIOKEHUHU K TPO-
TOKOJY.

[Ipencenarens KOMUcCUH (noonucw) H. O. damumnmust

CexkpeTtapb (noonucw) H. O. damummust
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[Ipunoxenue

K IIPOTOKOJTY 3aIUTHI KyPCOBBIX paboT

Ne XX ot ga.mm.20.. T.

Ne i/

dPUO
CTyA€eHTa

Tema KypcoBoii paGoThI

®UO
PYKOBOIMTEJISI

Bonpocsbl

OneHka

N[OOI R[W[N[F

Ha KOHKYPC CTYACHYCCKUX HAYyYHBIX pa60T PEKOMCHAOBATH CICAYHOIINEC KYPCOBBIC pa60TbI:

1. ®UO Hazanue kypcoBoit padotsl (PO pykoBoauTens).
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NPUJIOXKEHHUE 3
IMABJIOH O®OPMJIEHUA TUTYJIBHOI'O JINCTA

DEJIEPAJILHOE TOCYIAPCTBEHHOE BIO/PKETHOE OBPA30BATEJILHOE YUPEXK/IEHUE
BBICLLIET'O OBPA30OBAHMS
«YEJSIBUHCKUI TOCY IAPCTBEHHBI HHCTUTYT KYJIbTYPbD>

dakyJabTeT JOKYMEHTAJIbHBIX KOMMYHHKALMI U TYypU3Ma

Kadenpa ucropun, Mmy3eo/1ornu 1 J0KyMeHTOBeICHUSI

KYPCOBAS PABOTA
10 JUCHHUILIHHE KAPXHUBOBEICHUE

HA3BAHUE KYPCOBOM PABOThHI

BBINOJHMII CTYAEHT:

TPYIIIBI Kypca,
OUHOI1 (3204HOI) PopMBI 00yUEHUs

(®.1.0. crynenTa (IOIHOCTHIO)

Hay4yHblii pyKOBOAUTE/Ib:

(®.JL.O))

(ydeHas cTerneHb, 3BaHUE)

Jara cnaum —

[IpouieHT OPUTHMHAIBHOCTH TEKCTA —
[Toanucek cTynenTa —

[Toanuce pykoBoguTENS —

[Toamucek 3aB. kadeapoi —

KypcoBas paGora 3amumiena

« » 20 1.
Onenka

IIpen. komuccun

(®.1.0.) (moamuce)

Yeaaouuck 20
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MNPUJIOKEHUE 4

IABJIOH O®OPMJIEHUSI OT'JIABJIEHUSI KYPCOBOM PABOThI

Beenenne
I'naBa 1. Ha3Banue

1.1. Ha3Banue

1.2. Ha3Banue

1.3. Ha3Banue
I'naBa 2. Ha3Banue

2.1. Ha3Banue

2.2. Ha3Banue

2.3. Ha3Banue
3aKaroueHue
CHOHCcOoK HCHOIb30BaHHOM JIUTEPATYPhI
IIpunoxxenue 1. Ha3panue
[Ipunoxxenue 2. Ha3panue

OraasJjienue
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MNPUJIOKEHHUE 5
IIABJIOH OT3BbIBA PYKOBOAUTEJISI HA KYPCOBYIO PABOTY

27 S\
\‘%’ \50' OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIOJP)KETHOE OBPA3O]3VATEHI)-
A 7 HOE YUYPEXJEHWE BBICIIEI'O OBPA3OBAHUS «HEJIABMMHCKUWI I'OCY -

9P
o JAPCTBEHHBIN MHCTUTYT KYJIbTYPbI»
OT3bIB PYKOBOAUTEJISAA HA KYPCOBYIO padoTy
®.1.0. crynenra —
®dopma 00yueHus — ouHas (3aouHasi) ['pymma No
Tema KypcoBoii pabOThI:
®.N.0. pykoBoauTes —
Jara cnaun paboTsl —
Jlara 3amuTel —
1. AKTyaJIbHOCTb TE€MBbI
— 000CHOBaHa C YY€TOM Pa3BUTHS HAYKU U (UJIU) IPAKTUKHU.
— TIpu 0OOCHOBAaHUM YUTEHBI HE BCE ACTIEKTHI.
— yKa3aTh JIPyrUe BapUaHTHI.
2. llens u 3amaun
— peann30BaHbl B TOJIHOM 00beMe.
— peajn30BaHbl HE B IIOJHOM 00beMe (YACTHUHO).
— HE peayn30BaHbl.
3. CtpykTypa paboTsl
— COOTBETCTBYET TPeOOBAHMIM METOJAMYECKUX YKA3aHHI.
— YaCTHMYHO COOTBETCTBYET TPEOOBAHHSIM METOAMUECKUX YKA3aHHUM.
— HE COOTBETCTBYET TPEOOBAHUAM METOIUYECKUX YKA3aHUU.
4. KauecTBO pacKpbITUS TEMBI
— TeMa pacKpbITa.
— T€Ma PACKpPBITA HE B ITIOJTHOU Mepe.
— TeMa He PaCKphITA.
5. MUudopmaninonHast KyabTypa
— KOPPEKTHOE IIUTHPOBAaHUE OMYyOJIMKOBAHHBIX JOKYMEHTOB U 3JIEKTPOHHBIX PECYpPCOB KOp-
peKTHOE, 0POpPMIICHHE CIIMCKA MCIIOIB30BAHHOM JINTEPATYPHI CACTAHO C YIETOM TpeOOBaHHIA
I'OCT 7.1-2003 bubnuorpaduueckas 3anuch. bubdanorpapuueckoe onucanue. Odue Tpe-
OOoBaHUs U TIpaBUJIa COCTABIICHUS.
— JIpyTre BapuaHThl
6. OdgopmieHue KypcoBoit paboThl
— C YUYCTOM BCEX Tp66OBaHHﬁ, H3JIOKCHHBIX B METOANYCCKUX YKA3aHUAX.
— UMECCT OTACIBHBIC HCAOCTATKU.
— UMECT CYICCTBCHHBIC HEAOCTATKU.
7. Pe3ynbTaThl IPOBEPKH KYpCOBOM pabOTHI HA 00BEM 3aMMCTBOBAHUH.
% opHrHHAIBHOCTH (IIPH HOpMATHUBE, YTBEPXKICHHOM Ha Kadenpe — 60%),
% HEKOPPEKTHOT'O 3aMMCTBOBaHUSI,
8. Pexomenmanumn
— KypcoBasi paboTa JA0IMyCcKaeTcsl K 3aluTe 6e3 BOMpPOCOB.
— KypcoBasi paboTa JIOIyCKaeTcs K 3allluTe C BOIPOCAMHU.
— KypcoBasi paboTa JIOIyCKaeTcs K 3allUTe MOCie UCTIPABICHUS YKa3aHHBIX HEIOUETOB C BO-
npocam;
— KypcoBasi paboTe He JIOYCKaeTCs K 3alluTe.
Bomnpocsl, BBIHOCHMBIE Ha 3aIIUTY:

PykoBogurens H. O. ®amunus
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. NNPUJIOKEHHUE 6
CIIMCOK HEPUOJUYECKUX U3JJIAHUU B OBJIACTH JOKYMEHTOBE/IEHUS U AP-
XUBOBEJEHUA

1. BecTHHK apXuBHUCTa: IEPUOJIUYHOCTD: U3[. 4 pa3a B roJ;

2. Bectauk PITY. Cepus «JlokymeHTasmcTuka. JJokyMeHTOBeIeHHEe. APXUBOBE/IE-
HUEY;

3. Jlemonpou3BoACTBO: U31. 4 pas3a B roJ;

4. Kagpoas ciyx0a M yNpaBlI€HHE NEPCOHAIOM HPEIIPUITHUS: EKEMECSIUHbII
KypHAI;

5. KagpoBuk: exxeMecssuHbI )KypHaJ;

6. KagpoBoe nemno: exxeMecsYHbIN MPaKTHIECKUH )KypHAUT,

7. KanpoBblil MEHET)KMEHT;

8. Kanps!l npeanpusarus: exeMecsiuHbli KypHa,

9. OredecTBEeHHBIC APXUBHI: U3/1. 6 pa3 B TOJ;

10. CekperapuaT B BOIpOCax U OTBETaX: : €XKEMECSIYHBbIN NpodecCHOHATHHBIN
KypHaI;

11. Cexkperapckoe Aemno: exkeMecsSYHbIN MpodeCCHOHATBHBIN KypHAIT;

12. CoBpeMeHHBIC TEXHOJOTHH JCIOMPON3BOJICTBA U JOKYMEHTOOOOPOTA: eKEeMe-
CAYHBIN IPAKTUYECKUI KypHAJI,

13. CnpaBoyHHMK KaJpOBHKA: E€KEMECSUYHBIA JXypHAl PYKOBOTUTENS KaIpOBOH
CITyXOBlI;

14. CropaBouHuK cekpeTaps M OQHUC-MEHEIKepa: €KEMECAYHbIH MPaKTHUECKUN
KypHaJL,

15. VYmnpapneHue nepcoHayioM: u3J. 2 pa3a B MECHII.
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JUCT U3BMEHEHU B METOAWYECKHE YKA3AHHUSA IO KYPCOBOM PABOTE

B meTonnueckue ykazaHus MO KypcOBOM paboTe Mo y4eOHOW AMCHMIUIMHE «ApXH-
BOBeJleHHEe» HampasiieHus 46.03.02 JlokymeHTOBECHHUE U apXUBOBEJICHHE BHECEHBI CIIENY-
IOIME U3MEHEHNS U JOMOTHEHHUS:

PexkBuU3UTHI
Y4eOHblit NMPOTOK0JIA Homep pa3nena, noapas- Conep:kanue u3MeHeHUMH 1
roa Yuenoro co- aeJia AOMOJTHEHN
BeTa
2024/25 npoTokosr  Ne be3 nsmenenwmii
11 oT
27.05.2024
2025/26 [Tpotokos Ne§ | 3. TNEPEYEHb NEYATHBIX M | OOHOBJIGHHE W  JOMOJIHCHHE
o1 26.05.2025 9JEKTPOHHBIX OBPA3OBA- | cricka PEKOMEHYEMOM JiuTe-
TEALHBIX M MHOOPMALMOH- | 1y 1o yopoii yueBHOT, MeTo-
HBIX PECYPCOB HEOBXO/U- . .
MBIX ISl TIOATOTOBKHM Kyp- | JWI'CCKOM I HAYHHOM JIMTCpaty-
COBO¥W PABOTBI pon
2022/23 [Mpotokosnr  Ne bes usmenenuii
10 oT
25.05.2026
2026/27 [TpoToxoi Ne
JUL.MM.ITIT
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YyeOHOE n3nanue

ABTOp-COCTaBUTEIb
Enena Bnagumuposna TuieHnko

APXHWBOBEJIEHHUE
MeTtoauyeckue ykazaHus 10 NOATOTOBKe KypCOBOil padoThI

nporpaMma 0akajaBpuarTa
«JloxkyMeHTaLMOHHOE 00ecnieyeHUe YIPaBJIeHHsD ¢ IPUMeHeHueM
HCKJIIOYUTENbHO TUCTAHIIHOHHBIX
00pa3oBaTeJbHbIX TEXHOJOTHM
10 HANIPABJIEHHUIO MOATOTOBKH
46.03.02 lokyMeHTOBe/IeHHEe U apXUBOBe/IeHHE
KBaTH(pUKaLUsA: 6aKaIaBp

IIeuaraercsa B aBTOpCKOﬁ peaakunuun

[lodnucaHo k neuamu
®opmam 60x84/16 O6sem 2 n. .
3akas Tupaosxc 100

YensOMHCKUH TOCYIapCTBEHHBIH HHCTUTYT KYJIBTYPhI
454091, Yensbunck, yn. OpIKOHUKUA3E, 36-a

Otneuarano B Tunorpagun YI'MK.
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