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APXUBOBEJEHHUE

MeTounqecmle YKa3zaHudA 110 MOATOTOBKE U 3allIUTE KprOBOﬁ paﬁoTbl

nporpamMmma 0akaJjiappuara
«JlokyMeHTaMOHHOE 00ecneyeHue YIpaBJIeHUs»
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ABtop-coctaBuTteinb. Tumenko E.B. 3aBenyrommii kadenpsl HCTOpUHU, My3€0JIOTHH U
JIOKYMEHTOBEACHUS, KaH/l. UCT. HAYK, TOILICHT

MeToaudeckue yKazaHus MO MOJATOTOBKE U 3aIIUTE KypCOBOW paOOTHI KaK COCTaBHAs
yacth OIIOII Ha 3acenanuu coBeTa (akyabTeTa JOKYMEHTAIBHBIX KOMMYHHUKAITUN U TypU3Ma
PEKOMEHIOBaHA K PACCMOTPEHUIO IKCIIEPTHOM Komuccuei, mpotokoi Ne 7 ot 17.04.2023.

Okcneptu3za mpoeaeHa 15.05.2023, akr Ne 2023/10V.

MeTtonudeckue yka3zaHus 1O MOATOTOBKE U 3alUTEe KYpCOBOUW pabOTHI KaK COCTaBHAs
gactb OIIOII yTBepkeHbl Ha 3aceaHuM YYEeHOro coBera MHCTUTyTa npoTokon Ne 08 ot
29.05.2023.

Cpok JeHCTBUSI METOAMUYECKUX YKa3aHHUM MO MOJTOTOBKE M 3alllUTe KYpcOBOM padboTe
MIPOJIJIEH HA 3acCeJaHuU Y YEHOTO COBETa MHCTHUTYTA!

Y4eOHblii roa Ne mpoToK0J1a, AaTAa YyTBEP:KACHUSA
2024/25 [Ipotokon Ne 11 ot 27.05.2024
2025/26 ITpoTtokon Ne 8 ot 26.05.2025
2026/27 [Ipotokon Ne 10 ot 25.05.2026
J-63 ApXUBOBEJIEHNE : METOAMYECKUE YKa3aHUS IO MOATOTOBKE U 3aIIUTE KypCO-

BOl paboTel : mporpamma OakamaBpuara «JlOKyMeHTaIOHHOE obecreueHune
YIOPABICHUS» 110 HANpaBieHU0 NoAroToBku 46.03.02 /fokymMeHTOBEAEHUE U apXU-
BOBeJ/ieHHe, KBaudukaiys : 6akanasp / aBT.-cocT. E.B. Tumenko ; Yens0. roc. un-
T. KyabTypbl. — Yensiounck, 2023. — 29 ¢. — (®I'OC BO Bepcust 3++).

MGTOILH‘IGCKI/IQ YKa3aHus 1O NOATOTOBKE U 3allIUTEC KprOBOﬁ pa6OTLI BKJIFOYAIOT: IIC-
PCYCHb IUIAHUPYEMBIX PE3YyJIbTATOB O6y‘{€HI/IH N0 AUCHUIINIMHE B paMKax MOATOTOBKHU KYP-
coBOHM pabOTHI, COOTHECEHHBIX C ITUIAHUPYEMBIMU pE3yJIbTaTaMH OCBOCHHS OOpa3oBaTelb-
HOH nporpaMmmel, (1)OHIL OLCHOYHBIX CPEACTB I IPOBCACHUA HpOMG)KYTOQHOﬁ aTrecrainuu
00y4YarImxcst 10 KypcoBol paboTe, MepedeHb JINTepaTypbl, PEKOMEHIyeMOH JIJIsl TTOJAro-
TOBKH KypCOBOH paboTHI, MepedeHb pecypcoB HH()OPMAIMOHHO-TEIEKOMMYHUKAITMOHHOM
CCTHU «I/IHTepHeT», PEKOMCHAYEMBIX JId IMOATOTOBKH KprOBOf/’I pa60TBI, MCTOANYCCKHUC
yKa3aHus JUIS 00Y4arolIuxcsl IO MOATOTOBKE KYpcOBOW paboThl, mepedeHb HH(OpMAaIiOH-
HBIX TeXHOJ’IOl"Hﬁ, HCIIOJIB3YCMBIX IIPU MOATOTOBKEC M 3alUTEC KYPCOBBIX pa60T, BKJIrO4as
nepevyeHb MPOrpaMMHOTO o0ecriedeHus] 1 HHPOPMAIMOHHBIX CHPABOYHBIX CHCTEM, OIHUCA-
HHUC MaTCpHaﬂLHO-TGXHH‘IeCKOﬁ 633])1, HeO6XO,Z[PIMOI>i JJIA IOATOTOBKH M 3alllMTHI KprOBOﬁ
paboThL

© YensOMHCKUH rocy1apCTBEHHBIN
HHCTUTYT KynbTyphl, 2023
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AHHOTADIMUA

Nunekc wu  Ha3zBaHuUeE
JUCIMILTUHBL 10 y4eO0-
HOMY IIJIaHYy

b1.0.13 ApxuBoBeneHue

Lens KypcoBoii paboTsI

@OopMHUPOBAHUE Yy CTYACHTOB KOMIIETCHLIHHA IO JUCUUIUIMHE «ApXU-
BOBEJICHHUE» U HABBIKOB CAMOCTOSITENIBHOIO PEIICHUST KOHKPETHBIX
mpodecCHOHANBHBIX 3a/1a4.

Bamaun JUCLIUIUINHEI
3aKJIFOYArOTCS B:

— OBJIQJICHHWE 3HAHWSIMH OCHOBHBIX pooIeM B 00-
JIACTH apXUBOBE/ICHUES,

— (¢opMHpOBaHHE CIIOCOOHOCTH HCIIONIH30BaTh TEOPETUUCCKUE
3HaHUSI B 00JIACTH apXMBOBEJICHUES HA MPAKTHKE;

—  OBJAJICHUE YMEHHEM HCIIOJIb30BaTh O(UIIMANBHEIC, HOPMATHB-

HBIC JOKYMEHTHI B CBOCH JCATEIHHOCTH;

—  pa3BUTHE HABBIKOB OPTaHU3AIIUHU HCCIICIOBATECILCKON PabOThI;

—  pa3BUTHE TBOPUYECKOW MHUIMATUBBI, CAMOCTOSATEILHOCTH, OTBET-
CTBEHHOCTH M OPTraHU30BAHHOCTH;

—  CTHMYJHPOBAaHHE HAyYHO-HCCIIEIOBATEIBCKOM PadOThl CTYyIEH-
TOB, Pa3BUTHE UX CIIOCOOHOCTH OCYIIECTBIISATH UCCIIEOBAaHUE BO B3a-
HMMOJECHCTBUH C HAYYHBIM PYKOBOJIUTETIE

[Inanupyembie pe3yiib-
TaTbl OCBOCHU

OIIK-1; OIIK-3; IIK-1; IIK-5

OOmass  TPyJIO0EMKOCTh
JMCIMIUIAHBI  COCTABJISI-
er

B 3a4ETHBIX €IUHHULIAX — /

B aKaJIEMUUYECKHUX yacax — 252

BT. 4.

Ha PYKOBOJCTBO KypCOBOW paboTOM — 5 yac.
Ha 3aIIUTy KypcoBoii pabotsl — 0,3 dac.

Pa3paboTunku

E.B. Tumenko, 3aBeayromnuii kagenpsl kKadeapbl UCTOPHH, MYy3€0J10-
TUU U JOKYMEHTOBEACHU, KaH[. UCT. HAYK, JOLICHT




1. IEPEYEHD IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHHU 110 JMCHUILIMHE B
PAMKAX IIOJAI'OTOBKH KYPCOBOU PABOTbI, COOTHECEHHBIX C IINIAHUPYE-
MBIMH PE3YJIbTATAMHU OCBOEHMS OBPA3OBATEJIBHOM ITPOT' PAMMBI

B pe3ynbrate 0ocBOeHUS OCHOBHOM MpodeccroHabHOM 00pa3oBaTeIbHON IPOrpam-
MblI (nanee — OITOIT) oOydarommiics B paMKax MOATOTOBKH KYPCOBOM pabOThI JOJKEH OBJIa-
JIETh CIICAYIOIIUMU pe3yIbTaTaMu 00y4eHHUS TI0 TUCIUILIHHE:

Taomauna 1

IlepeveHb NJIAHUPYEMBIX Pe3yJbTATOB 00y4YeHHS
(MHAUKATOPBI JOCTHKEHUS KOMIIETEeHIH)

Inanupyembie Kon dute- 10 KOMIIeTeHIUH 1o AUCUHUILINHE
pe3yJabTaThl MEHTbI B I[eJIOM
ocoenusi OIIOII HHAN- KOMIIe-
KaTopa
TeH-
107071
1 2 3 4 5
OIIK-1 Cmnocoben | OIIK- 3HaTh TEOPHUIO U METOJIOJIOTHIO TEOPHUIO U METOIOJIOTHIO
npuMmeHaTs Ha Oa- | 1.1 MPOEKTHPOBAHUSI B O0JIACTH | MPOSKTHUPOBaHU B 00Ja-
30BOM YpOBHE 3Ha- JIOKYMEHTOBEJIEHUS U ap- CTH apXHUBOBEICHUS
HUSl UCTOPUYECKUX XHBOBEACHUS
Hayk npu pemennu | OITK- Ymetb (hopMHUPOBATH KOJUICKTHB (hopMHUPOBAThH KOJIJICKTHB
3aga4 B chepe cBo- | 1.2 IIPOEKTA U BBICTPAaUBaTh IIPOEKTA U BBICTPauBaTh
el npodeccuo- KOMMYHHUKaIIHI0, He00X0- KOMMYHHKAIIUIO, HE00X0-
HaJIBHON JieATeNb- JUMYIO JJI1 COBMECTHOM JTUMYIO JUIsI COBMECTHOM
HOCTH; JIesITeJIbHOCTH IO BBITOJ- JIeATEIbHOCTH TO BBITIOJ-
HEHUIO COLMAIBHO 3HaUU- | HEHHUIO COI[MAIbHO 3HAYH-
MBIX IIPOEKTOB MBIX ITPOCKTOB
OIIK- Brnanets | BEIOOpOM mcciieoBaTenb- | BBIOOPOM HCCIIEOBATEb-
1.3 CKUX W MPOEKTHBIX TEXHO- | CKUX W MPOEKTHBIX TEXHO-
JIOTUH B 00JIaCTH JOKYMEH- | JIOTHiA B 00J1aCTH apXUBO-
TOBEJCHUS M apXUBO- BEACHUS
BEJICHUS
OIIK-3 Cnoco6en | OIIK- 3HaTh TEOPETUYECKHE acIIeKThI TEOPETUIECKUE ACTIEKTHI
npuMeHsITh  Teope- | 3.1 pemieHnss TipoecCHoHaANb- | pemeHnss MpodheccCHoHaITb-
THYECKHE  3HAHUA HBIX 3a71a4 B HBIX 3a7aq B
JUI pelIeHus IIo- chepe JOKyMEHTO- | cdepe apXUBOBEICHHUS
CTaBJICHHBIX 3aJay BeJICHHS "
B o0yacTu JOKy- APXMBOBEACHHS
MenToBeaeHuss | OIIK- YMmetb ONpeAesiTh METOAOJIOIH- ONPENENATh METOI0JIOTH-
apXUBOBEICHUS 3.2 YecKre OCHOBaHUS Yeckue OCHOBAHUS
OpraHu3alyu U OCy- | OpraHu3audd ©4  OCy-
LIECTBICHUS]  JIOKYMEHTa- | IIECTBICHUS JOKyMEHTa-
[IMOHHBIX TIPOIIECCOB B LMOHHBIX TPOIIECCOB B
CHCTEMeE yIIPaBJICHUS CHCTEMe yIIPaBJICHUS
OIIK- Bnazners | MeTOOOTMUYECKUM VH- | METOAOJIOIMYECKUM UH-
3.3 CTPYMEHTapHeM CTPYMEHTApHEM JIOKYMEH-
JIOKyMEHTOBEJIEHUSI W ap- | TOBEAEHUS Ul pelIeHus
XMBOBEIEHHsI JJsl pelle- | MOCTaBJIEHHBIX HpodeccH-
HUSl TIOCTaBJICHHBIX MPO- | OHAJBHBIX 337124
(heccroHaNBHBIX 33724
IIK-1  Cmocoben | IIK-1.1 | 3natp HayYHO-METOJUYECKHE OC- | HAYYHO-METOJNYECKUE OC-
NPUMEHATh  Hay4- HOBBI JOKYMEHTOBEJICHHUSI M | HOBBI apXUBOBEICHHS

6




HO-METOANYECKHE apXMBOBEACHHS

OCHOBBI TOKyM€H- | [IK-1.2 | YmeTh ¢dopmynupoBate TpodieMy, | GOpMyIHPOBaTH MPOOIIEMY,

TOBEJCHUA U apXH- 00BEKT W TIPEIMET, IETh M | OOBEKT W MPEAMET, LeIb U

BOBCIICHNA B 3aJa4y, TUIOTE3y IPUKIAL- | 3a4a4d, THUIIOTE3y IIpH-

HPO(bGCCI/IOHaﬂB- HBIX JOKYMCHTOBEIUCCKHX | KJIQJHBIX apXMBOBEIUCCKUX

HOM cepe HUCCJICAOBAHUM, MCIIONBL30- | UCCISIOBAHUM, HCIIOJIb30-
BaTh METONBI, aJCKBAaTHBIC | BAaTh METOJBI, aJCKBATHBIC
LEJIN UCCNIECAOBAaHMA, a Tak- | IEM  MCCIENOBaHMs, a
JKe IIUPOKUH Kpyr OmyOjiM- | Takke  MIMPOKHHA  KpYyr
KOBaHHBIX WM HEOMYyOJMKO- | OIMyOJIMKOBAaHHBIX M  He-
BaHHBIX WCTOYHHKOB, JJIEK- | OMyOJMKOBAHHBIX  WCTOY-
TPOHHBIX PECYPCOB HHUKOB, 3JIEKTPOHHBIX pe-

CypCcoB
IIK-1.3 | Biamets | HaBBIKAMHU MPUMEHEHUS | HaBbIKAMU  NPUMEHEHHUS

3HAHW B 00JacTW [OKY- | 3HAaHWH B 00JacTH apXuBO-
MEHTOBEJICHHS W apXHBO- | BEACHUS B Mpodeccuo-
BeleHUs B mpodeccro- | HATBHOHW cdepe; OCHOBHBI-
HaBHOU c(epe; OCHOBHBI- | MM METOJAMH apXHUBOBE/-
MU METOJaMH JTOKYMEHTO- | 4YECKOTOT' UCCIIEIOBaHUS
BEYECKOTO HCCIIEOBAHNS,
SKCIEPTU3Bl IIEHHOCTH J0-
KYMEHTOB

IIK-5.  Cmnocoben | [1IK-5.1 | 3nath CHCTEMY M OCHOBBI pa3pa- CHCTEMY M OCHOBBI pa3pa-

cO3/IaBaTh W BECTH 0OOTKHM JTOKAaBHBIX HOpMa- | OOTKH JIOKaJbHBIX HOpMa-

CUCTEMBI JTOKYMEH- THUBHBIX aKTOB M METOJIMYE- | TUBHBIX aKTOB U METO/IH-

TalMoHHOTO obec- CKHX JIOKyMEHTOB II0 J10- YECKHUX JJOKYMEHTOB T10

TIEYEHUsT  yIIpaBJe- KyMEHTallMOHHOMY o0ec- JTOKyMEHTAI[HOHHOMY

HUS W apXUBHOTO MIEYCHHUIO YIIPABICHUS Op- | OOECTICUSHUIO YIPaBICHUS

Jenma Ha 0Oasze HO- raHu3aluu OpraHu3aIyu

Bedmux TexHono- | [IK-5.2 | Ymets : OCYULIECTBIIATH MPOECKTH- : OCYUIECTBIIATH MPOCKTH-

THA poBaHHe YHU(DUITUPOBAH- poBaHNe yHU(HULIMPOBAH-
HBIX ()OPM JIOKyMEHTOB, HBIX ()OPM JIOKyMEHTOB,
CHUCTEM JJOKYMEHTAIlUH U CUCTEM JIOKYMEHTAIIUH U
3¢ (HEeKTUBHON CUCTEMBI 3¢ (heKTUBHON CHCTEMBI
JIOKYMEHTAIIHOHHOTO 00ec- | JOKYMEHTAIIMOHHOTO
TI€YEeHHUs yTIPaBICHUS Op- obecrieyeHus yIpaBIeHUsI
raHU3aluu OpraHu3aluy

[IK-5.3 | BmageTsh | HaBBIKaMU OpraHU3aINH HaBBIKAMU OpTaHU3aIHH

pa3pabOTKH JOKAJIbHBIX
HOPMAaTHUBHBIX aKTOB U MC-
TOANYECKUX JIOKYMEHTOB
0 JOKYMEHTAIL[HOHHOMY
00eCTeYeHnI0 yIpaBIeHus
OpraHm3aluu

pa3paboTKH JOKaIbHBIX
HOPMAaTHUBHBIX aKTOB U MC-
TOANYECKHX JIOKYMEHTOB
10 JOKYMEHTAI[HOHHOMY
00eCTeYeHNIO YIpaBIeHUs
OpraHm3aluu

2. ®OHJI OIEHOYHBIX CPEJICTB JJIS1 IPOBEJEHUSA IPOMEXYTOUYHOM ATTE-
CTALIMM OBYYAIOIIMXCA IO KYPCOBOM PABOTE

2.1. Onucanue noka3zarejeid 1 KpuTepueB OLlEHUBAHMSI KOMIIETEHUMH HA Pa3JIMYHbIX
Tanax ux (popMupoBaHUsA, ONIMCAHME LKA OLIEHUBAHUSA




2.1.1. Iloka3are,id M KPUTEPUM OLEHUBAHUS KOMIIETEHIIH

Ha pa3jIMYHbIX 3Tanax ux GopMUpoBaHUSA

Taoaumna 2

IMoka3aTenu 1 KpUTEPUU OLIEHMBAHUS KOMIIETEeH U

ILnanupyembie IHoka3zaTesnn
pe3yabTaThl copMUpPOBAHHOCTH Kpurepumn oneHuBaHus
0CBOCHUSA KOMIIeTeHIUH
onoin
1 2 3

OIIK-1 — TMOHWMaeT OCHOBHbIe MoHATHS | OOydaromuiics oOmagaeT HeoOXOANMOH CH-
TEOPDUM W METOJOJIOTHMH  ap- | CTeMOil 3HaHW, JOCTUT OCO3HAHHOTO BIla-
XHUBOBEICHUS , JACHUSA YMCHUSMU, HaBbIKaMU U CHOCO6aMI/I
— IPUMEHSAET TEOPETUUECKHE 3HA- | MPO(PECCHOHATIBHOM AEATENbHOCTH. JleMoH-
HUA B OOJAacTH apXWBOBEICHUS | CTPUPYET  CHOCOOHOCTh  aHAIM3UPOBATh,
U1 peIICHUA IMOCTABJICHHBIX 3a- | IPOBOAUTH CpPpaBHCHUC U O6OCHOBaHI/Ie BbI-
Jlad yuyeOHOW M TMpaKTH4YeCcKOH Je- | O0opa METOOB pelleHHs 3a/JlaHuil B MPaKTH-
ATENTLHOCTH; KO-OpPUEHTUPOBAHHBIX CUTYALUAX.
— croco0eH UCIOoNb30BaTh 3HA-
HUA, YMCHUA, BJIaACHHA B IIPO-
(hecCHOHANBHON e TeNLHOCTH.

OIIK-3 — MOHMMAaeT OCHOBHEBIE c1Toco0bI U | OOyuaromuiics o0nagaeT HeoOXOANMMO# CH-
BHU/Ibl JOKYMEHTUPOBAHNS, CTEeMO# 3HaHUM, JOCTUT OCO3HAHHOTO BIIa-
— IPUMEHSAET TEOPETUUECKHE 3HA- | ICHUA YMEHHUSIMH, HaBBIKAMH M CII0COOaMU
HUSA B O0JIaCTH AOKYMEHTOBEJAE- | NPOPECCHOHAIBHON IesSTeIbHOCTH. JleMoH-
HUS ISl PELICHUS TOCTAaBIICHHBIX | CTPUPYET  CHOCOOHOCTh  aHANM3HUPOBATh,
3a7a4 y4eOHOM W TPaKTUUECKOH | MPOBOAMTH CpaBHEHHE M OOOCHOBaHHE BHI-
JeSITeNIbHOCTH; 0opa METOOB PELICHHUS 33JaHUN B MPaKTH-
— croco0eH UCIOoNIb30BaTh 3HA- | KO-OPUEHTHPOBAHHBIX CHTYaIUSX.
HUA, YMCHUA, BJIaJCHHA B IIPO-
(eccnoHaNbHOM AEATEIBHOCTH.

[IK-1 - MMOHUMAET HayyHO- | OOy4atomuiicss o0nanaeT HeoOXOIUMOH CH-
METOJIMYECKAE OCHOBBI apXMBOBE- | CTEMOW 3HAHMM, JOCTHT OCO3HAHHOTO BIia-
JCHUS, JCHUSA YMCHUSMU, HAaBbIKaMU U CHOCO6aMI/I
— OCYILECTBIISIET aHAJIM3 U KJac- | Mpo(eCCHOHAIbHOM AeATeNbHOCTH. JleMoH-
CU(QUKALNIO apXUBHBIX JOKYMEH- | CTPHPYET  CHOCOOHOCTh  aHAIW3UPOBATh,
TOB IO pa3/IMYHBIM HpI/I3HaKaM; IMPOBOJUTL CPaBHCHUE H OGOCHOBaHI/Ie BBbI-
— cmoco0eH UCIoNIb30BaTh 3HA- | OOpa METOJOB peLICHMS 3aJaHui B MPAKTH-
HUSI, YMEHMsS, BJIQZICHUS B IIPO- | KO-OPUEHTUPOBAHHBIX CUTYALUAX.
(heccHOHAIBHOM e TeILHOCTH.

IK-5 — TMOHMMAeT cucTeMy M OCHOBBI | OOywaromuiicsi 06agaeT He0OXOAUMON CH-

pa3pabOTKH  JIOKaJbHBIX HOpMa-
TUBHBIX AaKTOB M METOANYECKHUX
JIOKYMEHTOB TI0 JIOKyMEHTalllOH-
HOMY 00€CIICUCHHUIO AEATEIHLHOCTH

apXxuBa,
— cocTaBmsieT W  OQopmisieT
YIPaBIEHYECKYIO JOKYMEHTa-

[IUI0, HWCIOJB3yeT YHUDUIHPO-
BaHHBIE (POPMBI JOKYMEHTOB,;
— CIIOCOOEH HCHOJB30BaTh 3HA-

CTEMO# 3HAHHA, JIOCTUT OCO3HAHHOTO BIIa-
JCHUSA YMCHUSAMU, HaBbIKaMU U CHOCO6aMI/I
npoeCcCHOHATLHON JIeATENbHOCTH. JIeMOH-
CTPUPYET  CIIOCOOHOCTh  aHAIHM3HPOBATH,
MPOBOJIUTH CpPaBHEHHE M OOOCHOBAaHUE BHI-
0opa METOMOB pPEUICHUS 3aJaHUA B MPAKTH-
KO-OPHEHTUPOBAHHBIX CUTYAIIUSX.
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HUS, YMCHUS, BIAQJICHUS B TIPO-
(heccCHOHABHON ACATEIHHOCTH.

Taoauua 3

dranbl GOPpMUPOBAHUS KOMIIETEHIUI

HaunmeHoBaHue 3Tana

XapakTepuCTHKA JTalna

DopMbl KOHTPOJISA

1

2

3

Havanpuenid  (BXODHOM) Talm
(dbopMHpOBaHSI KOMITETCHIT I

JlmaraocTrka BXOIHBIX 3HAHUH
B paMKax KOMIETEHIIUMN.

3HAKOMCTBO C METOJUYECCKUMHU
YKa3aHHUSAMH 110 BBITOJHEHHIO
KYPCOBO# pabOThI

Texymmii 3Tan GopMUpoOBaHHS
KOMIIETCHIIUI

BreimonHenue  o0yvaronmMucs
3a/laHuii, HalpaBIEHHBIX Ha
(opMupoBaHHWE  KOMITETCHIIUN
OcymiecTBieHne BBISIBIICHUS
MIPUYUH TPENATCTBYIOMHX 3(¢-
(heKTHBHOMY OCBOCHHIO KOMIIE-
TEHIIUN.

YCTHBIM OMpOC O X0je paboThI
HajJ KypcoBO#l (OTBETHI Ha BO-
Mpochl, CHOPMYIUPOBAHHBIE C
YUETOM OIEpEeKeHUsI pu pado-
T€ HajJ KypCOBOW); CaMOCTOS-
TETbHOE pelIeHHe TpodieMm,
BO3HUKAKOMIUX IIPpW HAIIMCaAHWUHN
paboTel (HampuUMep, CcaMOoCTOS-
TENBHO OIpeJeNieHa CTPYKTypa
KypCOBO pPabOTBl € yd4eToM
coJep)KaHUsl TJaB W Maparpa-
(hoB, TpeOyromias HE3HAYUTEb-
HOH KOPPEKTHPOBKH CO CTOPO-
HbI PYKOBOJMUTCIISI, BBIABJIICHBL
WUCTOYHHMKH JUIsI  HAIHCaHUS
KYPCOBO# paboTHI)

[IpomexxyTouHblii  (arTecraiu-
OHHBI) 3Tan  (OPMUPOBAHHS
KOMITETEHIIUI

OnenuBanue CHOPMUPOBAHHO-
CTH KOMIIETCHIIMH 10 OTHAEIb-
HOW 4YacTW AMCUUIUIMHBI WIIH
JUCLUIUIMHBI B LIEJIOM.

Sawuma Kypcoeoii pabomoi:

— KauyecTBO M3JIOKEHHS MaTepH-
ana;

— MOHMMAaHWe MpodJaeM U Tep-
CIICKTUB U3y4YCHHsI TEMbI;, HaJIH-
yre COOCTBEHHBIX 0O000IIEHUM
U BBIBOJIOB, PEKOMEH/IAIINH,

— KOPpPEKTHOE HCIIOIb30BaHUE
OMyOJIMKOBAaHHBIX HCTOYHHUKOB
U 3JICKTPOHHBIX PECYPCOB;

— HaJIWYME MPE3CHTAIMU, MOJ-
TOTOBJIEHHON K 3alllUTe KypCo-
BO# paOoTHI;

— ypoBeHb odopMmieHHS pabdo-
Thl, COOTBETCTBYIOIIUN TpeOo-
BaHUSIM METOJMYECKHUX YKa3a-
HUH,

— HaJIWYKME NPE3CHTAIUH, OJI-
TOTOBJIEHHON K 3alllUTe Kypco-
BOH pabOTHI.

2.1.2. Onucanue wikanvl oyeHueanus Kypcoeoi paoomaul

Taoauua 4

| Ouenxa no HOMHHA/Ib- |

Onucanue ypoBHeil pe3yabTaTOB 00yUeHH s




HOW IIKAaJIe

OTtauyno — O0ocHOBaHa aKTyaJlbHOCTb TEMBI C yYETOM DPa3BUTHS HAayKu U (WIIN)
MPAKTHKH;
— KaueCTBEHHO U B MOJHOM 00beMe MpOoBeJeHa OLIEHKAa CTETIeHH pa3pado-
TAHHOCTHU TEMBI B CIICIUATILHOM JTUTEpaType;
— ITOCTABJICHHBIC eIb U 3a]Ja9H PEATN30BAHbI B TIOJIHOM 00BEME;
— TeMa PacKphITa TITyOOKO ¥ MHOTOACTIEKTHO;
— HaJW4yhe MaTepHuaia, OPUEHTHPOBAHHOTO HA MPAKTHYECKOE MCIOJIb30Ba-
HHE (B 3aBUCIMOCTH OT TEMBI);
— MTOJTyYEHHBIE PE3YIIbTaThl M BEIBOJIBI JIOCTOBEPHBI H 0OOCHOBAHHBI;
— HaJn4yKre COOCTBEHHBIX BBIBOJIOB II0 IJIaBaM;
— SPYAULMSL, UCTIOIB30BaHUE MEKAUCIUITTMHAPHBIX CBS3CH.
— co0mroeHbl Bce TpeOOBaHUS K CTPYKType paboThI (C yIeTOM H3JI0XKEH-
HBIX B METOANYECKUX YKA3aHUSAX);
— Hanu4yue UHPOPMALMOHHON KyNbTYphl (KOPPEKTHOE LIUTHPOBAaHUE OITyO-
JMKOBaHHBIX JIOKYMEHTOB U 3JICKTPOHHBIX PECYPCOB, O(OPMIICHHE CITHCKA
HCIIOIb30BAHHOM JTeparypsl caenano ¢ yderom tpebosanuii [[OCT P
7.0.100-2018 «bubGauorpaduueckas 3amick. bubiamorpapuyeckoe oOmnu-
canme. O0mue TpeOOBaHMS U TIPABHUIIA COCTABICHUS;
— BBICOKas CTENICHh OPUTHHATBHOCTH TekcTa (He Hike 60 %);
— BBICOKOE KadecTBO oopmieHwsi padOThl C y4eTOM BCeX TpeOOBaHHIA,
M3JI0’)KCHHBIX B METOANYECKHUX YKa3aHUIX;
— KypcoBas paboTa cllaHa B YCTaHOBIICHHBIH CPOK;
— Ha 3aIIUTe KypCOBOi paboThl BHICTYIUICHUE MTOJTHOCTBHIO COOTBETCTBOBAIIO
BCEM TPeOOBaHMSM, H3JI0)KEHHBIM B METOAMYECKUX YKA3aHUAX, ObLIH JaHBI
apryMeHTHpPOBAaHHbBIE OTBETHI HAa BCE MOCTABIECHHBIE BOIPOCHL. Vcmonb3o-
BaHbI HHPOpMaIMoHHbIe TexHonoruu (PowerPoint). OTCyTCTBYIOT OIIMOKH
B IIpeJICTaBIsIeMOil HH(OpMaIHH.

Xopomuro — O00CHOBaHA aKTyaIbHOCTb TEMBI;

— CTemneHb pa3paboTaHHOCTH TEMBI B CIICHHUANLHON JUTEpaType OlcHEeHa
HEJI0CTaTOYHO MOJTHO ¥ KAYECTBEHHO;

— IMOCTABJICHHBIE 33/1a41 PEaJH30BaHbI HE B IOJTHOM 00BEME;

— HE B TIOJIHOM 00BbEMe PacKPHITHI OTAEIBHBIE ACTIEKTHI TEMBI;

— MOJIyYSHHBIE PE3YJIbTAThI HE MOIYYHIIN IOCTATOYHOTO 000CHOBAHUS;

— BBIBOJIBI TIO IJIaBaM HEJJOCTATOYHO CO/IEPIKATEIbHBL;

— TpeboBaHUs K CTPYKType padOTHI B IIEIOM COOIIOAEHHI (C YI€TOM H3JI0-
KEHHBIX B METOJAMYECCKUX YKA3AHHSX ).

— wuH(pOpMaIMOHHAs KYyJIbTYpa; CIHHCOK HCIOIb30BAHHON JIUTEPATYPHI
opopmiien ¢ yuerom tpebosanuii 'OCT P 7.0.100-2018 «bubauorpa-
(uyeckas 3anuch. bubnuorpaduueckoe onucanue. O6mue TpeOOBAHUS U
NpaBWIa COCTAaBJICHUs» (HE BCE MCTOYHHKH MPOLUTUPOBAHBI KOPPEKTHO,
€CTh HE3HAYHUTEIbHBIE IMOTPEIIHOCTH B OHOIMOTrpaMuecKoM OIMHCAHUU
JIOKYMEHTOB);

— CTeNeHb OPUTHHAIBHOCTH TEKCTa COOTBETCTBYET MUHUMAIILHO JOIYCTH-
Momy ypoBHIO (50-60 %), nmpu 3ToM mutHpoBanue u3 rorossix BKP, xyp-
COBBIX paboT U pedepaToB He TpeBbIIaeT 4%;

— KauecTBO odopmileHHs PabOTHI ¢ y4eTOM TpeOOBaHUMN, M3JI0KEHHBIX B
METOAMYECKUX YKa3aHHUAX, UMEET OT/AENbHbIC HEJOCTATKHU;

— KypcoBas pa0oTa cllaHa ¢ HapyleHHEeM YCTaHOBICHHOTO CPOKa;

— Ha 3alIUTe KypcOBOW pabOTHI BBICTYIUICHHE B IIEJIOM COOTBETCTBOBAJIO
BCeM TpeOOBaHUSAM, U3JIOKEHHBIM B METOIMYECKUX YKA3aHMAX, ObUIM JaHBI
OTBETHI Ha BCE MOCTaBJICHHBIE BOMPOCHL. Mcnoap30BaHbl HH()OpMAIIMOHHBIE
texHonorun (PowerPoint). Beutn momyiieHbl He3HAYUTEIbHBIC OIIMOKUA B
npeacTapisieMoi mHdopMaluu.
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YnoBiaerBopureqbHo | — B 000CHOBaHNY aKTyaqbHOCTH TEMBI YYTECHBI HE BCE aCIIEKTHI;

— OTCYTCTBYET OLIEHKa CTENeHH pa3pabOTaHHOCTH TEMbI B CHEIHaIbHON
JUTEpaType, UCMOIB30BaHHBIE HICTOYHUKH TOJBKO TTEPEUNCIICHEI,

— MOCTaBJICHHBIC 33/1a41 PEAIN30BAHbI HE B IOJTHOM 00bEME;

— HE PaCKPBITHI OT/IENIbHBIE ACTICKTHI TEMBI;

— TIOJy9YEeHHbIE PE3yNIbTaThl He MOIYIHIHn 000CHOBAHUS;

— OTCYTCTBYIOT COOCTBEHHBIE BBIBOIbI 110 IJ1aBaM;

— He B MOJTHOM Mepe COOI0ACHBI TpeOOBaHUS K CTPYKType paboTh (¢ yue-
TOM H3JIO’KEHHBIX B METOINYECKIX yKa3aHMIX);

— uHpopmaironHas Kynbrypa. He cobmonens tpeboanus ['OCT P
7.0.100-2018 «bubauorpaduueckas 3amuch. bubmuorpaduueckoe oOmu-
cague. OOmue TpeOOBaHMS W MPaBHIa COCTABICHUSD» (HEKOPPEKTHOE WC-
MOJIb30BaHNUE HCTOYHHKOB, CIHCOK HCIOJIb30BAHHOW JIMTEPATyphl COAep-
XKUT OMHOKK B OMOMMOrpad)iuecKoM OMHMCAaHWHM JTOKYMEHTOB M PacIoio-
JKEHUH 3aITicei);

— CTENeHb OPUTHHAIBHOCTH TEKCTa yCTYMAaeT MUHUMAJIbHO JOIMYCTHMOMY
ypoBHio (50 %), mpu 3ToM nuTHpoBaHUe M3 rotoBeix BKP, KkypcoBbIx pa-
00T 1 pedepaToB He npeBbiacT 4%;

— kadecTBO odopmieHus paboThl C yd4eToM TpeOOBaHMIA, M3I0XKEHHBIX B
MCTOANYCCKUX YKa3aHUAX, UMCCT CYIICCTBECHHBIC HCAOCTATKU,

— KypcoBast paboTa caana ¢ OONBIINM HapyIICHHEM YCTaHOBJIEHHOTO CpO-
Ka;

— Ha 3aIIUTe KypCOBOM pabOTHl BHICTYIUICHHE HE COOTBETCTBOBAIIO TPeOO-
BaHUAM, U3JIOKCHHBIM B MCTOAWYCCKHUX YKa3aHHAX. OTBeTHl Ha BOIIPOCHI
BBI3BIBAIIM 3aTPYAHEHUS, OHU OBUIM JaHBI TOJBKO ITIOCIE HABOJAIIMX BO-
MIPOCOB CO CTOPOHBI YWIEHOB KOMHUccHH. M cmonb30BaHbl HHPOPMAITHOHHEIE
texHonorun (PowerPoint). beutn momyiieHsl He3HAYUTEIbHBIC OIMIMOKUA B
peicTaBIsieMoit mH(opMaIum.

HeynoBaerBopureabno | KauectBo n ohopmienne KypcoBoi paboTel HE COOTBETCTBYET TpeOOBaHU-
SIM METOJIMYECKUX YKa3aHHUH 10 KypcoBOH paboTe.

2.2. TunoBble KOHTPOJIbHBbIE 32IaHUSI UJIH HHBIE MAaTEePHAJIbI,
Heo0XO0AuMBbIe IVISl OLCHKH 3HAHUI, YMEHU U BJIaIeHU

2.2.1. Ilpumepnvle memul Kypcoswvix padom

Tema 1. Opranuszanus ApxusHoro ®onpna Poccuiickoit @enepanuu.

Tewma 2. Opranuzanus J0KYMEHTOB U JIeJI B TpeJieax apXxuBa.

Tema 3. Meronnka npoBeieHUs SKCIIEPTU3BI IEHHOCTH JTOKYMEHTOB.

Tema 4. KommnexkroBanue rocyaapcTBeHHbIX apxuBoB Poccuiickoit ®enepanuu. Mcrounuku
KOMILJIEKTOBAHMS.

Tema 5. Yuet nokymentoB ApxusHoro @ounjna Poccuiickoit denepanun.

Tema 6. OnMcanne JOKYMEHTOB U €1 B apXUBax.

Tema 7. ApXuBHas ONUCH JEII.

Tema 8. CucreMa Hay4HO-CIPAaBOYHOIO amnmapara K JokymeHTaM ApxuBHoro. @onna Poc-
curickoit denepanuy U MyTH €€ yCOBEPIIEHCTBOBAHMS.

Tema 9. ApXUBHBIE CIPABOYHUKHU: aPXUBHBIE TyTEBOUTEIN.

Tema 10. ApxuBHBIE CIPABOYHUKH: KAaTaJIOTH.

Tema 11. ApXuBHBIE CIIPAaBOYHHUKH: 0030DBHI.

Tema 12. JlonmonHUTEIbHBIE CIPABOYHBIE CUCTEMBI HAYYHO-CITIPABOYHOIO armnapara.

Tema 13. Opranuzanus UCIONB30BaHUS APXUBHON MH(POPMALUU: eTH U (POPMBI UCIOIB30-
BaHUs (HayYHO-U3JaTeNIbCKasl, NCIIOJHEHUE COLMAIbHO-TIPABOBBIX 3alIPOCOB U T.1I.).
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Tema 14. Opranu3anus BpICTAaBOK Kak (popMa UCIOJIb30BAHUS apXUBHBIX JOKYMEHTOB.

Tema 15. O6ecrieueHrne COXpaHHOCTH aPXUBHBIX JJOKYMEHTOB.

Tema 16. Opranuzanus pectaBpaliii U KOHCEpPBAIlUU JJOKYMEHTOB apXHBa.

Tema 17. @eaepanbHble TOCYIapCTBEHHBIE aPXUBBI: 110 BEIOOPY CTY/ACHTA.

Tema 18. ApxuBHoe neno B cyobekTax Poccuiickoit deneparuu: opranbl yIpaBiIeHUS TOCY-
JApCTBEHHBIE aPXUBBI, PErHOHATIbHBIE OCOOCHHOCTH 10 BBIOOPY CTYACHTA.

Tema 19. MyHuIIMnIaaIbHbIe apXUBHI (110 BEIOOPY CTYACHTA).

Tema 20. BenomcrBeHHbIe apxuBbl. [Ipo6ieMbl BETOMCTBEHHOTO XpaHEHHS HA COBPEMEHHOM
JTare.

Tema 21. HoBble HanipaBiieHUs B AESITEIBHOCTH APXUBOB: T€HEAJOTUUYECKHE 3aIIPOCHI.

Tema 22. Oco60 11eHHbIE TOKYMEHTHI: TTOPSJIOK BBISBJIICHHS, KDUTSPHUH OICHKH.

Tema 23. Co3nanue cTpaxoBoro (poHaa JOKYMEHTOB — BaKHEHIIEe MEPOIIPHUITHE TI0 COXpa-
HEHUIO TOKYMEHTOB AD PD.

Tema 24. Opranu3aiiOHHO-TIPAaBOBBIE OCHOBBI CO3AaHUs M pabOThI apX1UBa OpraHU3aIHH.
Tema 25. ApxuBHoe 11e710 3a pyOekoM (CTpaHa 1Mo BEIOOPY CTYACHTA).

Tema 26. IloHATHA: «IOKYMEHT», «IaMSATHUK KYJIbTYpbI», «JIUTEPATYPHBIA NAMSATHHUKY, «10-
KYMEHTBI JINYHOTO MPOUCXOKACHU», «IOKYMEHTAIbHOE HACIEICTBO», «(OH/ JIMYHOTO MPO-
UCXOXKICHUS.

Tema 27. DxcnepTusa EHHOCTH JOKYMEHTOB HEIOCYIapCTBEHHBIX OpPraHU3alui.

Tema 28. Jlemo3utapHoe XpaHEeHUE TOKYMEHTOB ApXuBHOTO (hoHIa PD B OCHOBHBIX BEIOM-
CTBEHHBIX apXMBaX U CHEIHATU3UPOBAHHBIX BEJOMCTBEHHBIX apXUBHBIX (hoHaax PO.

Tema 29. O030pbl TOKYyMEHTOB (POHJOB YUPEKACHUM, OpraHu3auuil, IpeInpusIThii, 0OLECTB,
NapTUid, ABMKEHUN; 0030pbl JOKYMEHTOB TUYHOTO MTPOUCXOKACHHUS.

Tema 30. Mcropust apxuBHO# onrcu B Poccun.

Tema 31. Uudopmatuzanus apXuBHOTO Aena.

Tema 32. OcHOBHBIC HaNpaBJICHUS NPUMEHEHUSI TEXHOJIOTHH OLM(POBAHUS B ApPXUBHOM JE-
Je.

Tema 33. TeXHOTPOHHBIE JOKYMEHTBI U apXUBBI.

Tema 34. McTopudeckas cripaBka Kak AONOJHUTENbHBIN BU cuctemsl HCA.

Tema 35. ABTOMaTH3MPOBAaHHBIN Hay4YHO-CIIPABOYHBIH anmapar: IIChl U MUHYChI

Tema 36. OcHOBHBIE HANpaBJIEHUs JAEATEILHOCTH apXUBa MPEINpUsATHsS (apXHUB MO BBIOOPY
CTYJICHTA).

Tema 37. [Topsiaok yueTa yHUKaJIbHBIX U 0CO00 LIEHHBIX JJOKYMEHTOB.

2.2.2. Ilopsaook 3aKkpennienus u ymeepxcoeHus mem Kypcoewvlx paovom

Tembl KypcoBO pabOTHI MpeIaratoTcsi BhITyCKaroIIe kadeapoit nCTopun, My3eoso-
MM ¥ JOKyMeHToBeldeHHs. CTyJeHTaM MpeaoCTaBiIsIeTcsl MPaBo BHIOOpA TEMBI U3 MEpEYHs,
MpeJI0KEHHOT0 Kaeapoid, yTBEp KIEHHOT0 Ha 3acelaHuu Kadeapol.

CryneHT BrnpaBe NPEeASIOKUTh CBOIO TEMY B paMKax MpoOJIeMaTHKH apXUBOBEICHHS,
000CHOBAaB HEOOXOIUMOCTh H 11€J1eCO00Pa3HOCTh €€ pa3paboTku. TemaTuka KypcoBoi pado-
ThI, IPEAJIOKEHHAS CTYJICHTOM, JIOJKHA OBITh COTJIacoBaHa JIMOO ¢ PyKOBOJHUTEIEM KypCOBOH
paboThl, b0 ¢ 3aBemyromuM Kadenpoit. [Ipu BIOOpe TEMBI CTYIEHT YYUTHIBACT JTMUHBIC
npodecCHOHATbHBIE HHTEPECH], BO3SMOXHOCTh MPAKTUYECKOTO UCIIOIB30BAHUS MTOJYYEHHBIX B
nporecce 00y4eHus 3HaHUI U COOCTBEHHYIO HCCIIE0BATEIbCKYI0 HHUIIMATHBY.

OxoHuatenbHbIE (POPMYIUPOBKU TEM KYpCOBBIX PaOOT BHOCHUTCS B JIUCT «Y TBEpXKAe-
HUE TeM KypcoBbIX paboT» (cM. [Ipunoxenue 1) u yrBepkaaeTcs: Ha 3aceilaHuu Kadeapsl He
no3/iHee 3 MeCAIEB J10 3alUThl KypCOBBIX padoT.

OO0muit mopsAI0K Ha3HAYEHUSI HAYYHBIX PYKOBOJUTENEH 110 KypCcoBOM paboTe, 3aKkpern-
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JIEHHUs, a TaKXKe YTBEP)KJCHHE U 3aKpeIIEHHe TeM KypCOBbIX paboB ompeneneH B «llomoxe-
HUH 0 KypcoBoii pabote» (yrB. yueHsiM coBeToM UI'MK, nmpotokon Ne 1 ot 25 centsiops 2017

T.)

2.3. MeToan4yeckne MaTepuaJibl, onpeaessiiomme nNpoueaypbl OeHuBaHUs 3HAHUIA,
YMeHHUIi, HABBIKOB H (MJIH) ONBITA AeATeIbHOCTH, XaPAKTEPU3YIOIINX 3TanbI popMupo-
BAaHHUS KOMIIETCHIMI

1. HopmaTuBHO-MeTOIMYECKOE OOECIEUEHHE TEKYILEro KOHTPOJI YCIIEBAEMOCTH U
POMEXYTOUYHOW aTTEeCTallui OOYYaIOUIMXCSl OCYIIECTBISIETCS B cooTBeTCcTBUU ¢ «llopsakom
OpraHu3alMi U OCYILECTBIEHUS 00pa30BaTENIbHON JESITENbHOCTH MO0 00pa30BaTENbHBIM IPO-
rpaMmaM BBICIIET0 00pa30BaHUs — MporpamMmamM OakajaBpuaTa, porpaMMaM CHelHaInTeTa,
porpaMMaM MarucTpaTyps» (yTB. IpukazoM MuHucTepcTBa 0oOpa3oBaHus U Hayku PO or
05 ampenst 2017 r. Ne 301) u nokanbHbIMH akTaMu (TIOJIOKEHUSIMU) 00pa30BaTeIbHON Opra-
Huzanuu «O06 opraHuzanuu yaeOHoi padoTel» (yTB. 25 ceHTs10ps 2017 1.), «O mpoMexyTod-
HOMU arTectanuu oOydarommxcs» (yrB. 15.02.2016).

2. HayyHoe pyKOBOJCTBO KYpPCOBOM pabOTOM OCYILECTBIIET MPENoiaBaTeb BbIITyC-
Karomiei Kadenpsl UCTOPUHU, MY3€OJIOTHH M TOKyMEHTOBeAeHHS. DYHKINUAMU HAYYHOTO PY-
KOBOJIUTES SIBJISIOTCA:

— ONpeeNICHHE TEMBI;

— peryisipHOe KOHCYJbTHPOBaHME CTYAEHTA 110 METOJAMKE MOJArOTOBKHM KypCOBOH pa-
00TbI, 0TOOPY UCTOUHUKOB;

— IIPOBEpPKa KayecTBa CTPYKTYPHBIX pa3ziesioB pabOThl U PEKOMEHIAIMH 110 HCIIpaBiie-
HUIO HEJIOCTATKOB;

— uHGOpMUpOBaHUE Kadenpbl, JIeKaHaTa B CIy4ae HEYIOBIETBOPUTEIBbHOM paboThI
CTY/ICHTA;

— NPUHATHE PELICHUs O AOIMYyCKe (He JI0MYyCKe) KypCOBOM pabOThI K 3aLIUTE;

— MpOBepKa KypcoBoi paboThl Ha 00BEM 3aMMCTBOBAaHHH M pacriedatka copmupo-
BAaHHOI'O OTYEeTa U3 O(UIIMAIBHO YTBEP’KICHHOM B 00pa3oBaTeIbHON OpraHM3aluu Mporpam-
Mbl: CepBHC MOUCKA TEKCTOBBIX 3aMMCTBOBaHUMN «PykoHTekcT». Pazpaborunk — OAO «llen-
TpajbHbIN KomiekTop 6ubnmuorek «bBMUBKOM». Anpec nocrtyma: http://rucont.ru wim u3 cetu
o0pa3oBaTeNbHOI OpraHu3anuu

— MOATOTOBKA OT3bIBa HA KYpCOBYIO padoTy.

3. JI1s mMOArOTOBKM K IPOMEXYTOYHOW arrectauuu B (opme myOIMUHOM 3aluThl
KypCOBO# pabOThl pEKOMEHTyeTCsl I0JIb30BaThCs (POHIOM OLIEHOUHBIX CPE/ICTB:

— OIMCaHME IMOKa3aTeNel U KpUTepueB OLIEHUBAHMS KOMIIETEHLMH Ha pa3iIMyHbIX
sTanax ux (GopMHUpPOBaHUS, ONMCAHKE LIKAJ OLEeHUBaHUs (cM. 1. 2.1);

— TUIIOBbIE KOHTPOJIbHBIE 33/1aHUS WM UHBIE MaTepHasbl, HEOOXOIUMBIE /IS OLIEH-
KM 3HAHWUW, YMEHUH, HABBIKOB U (MJK) onbITa (cM. 1. 2.2).

4. TpeOoBaHMs K NMPOXOXKIECHUIO MPOMEXYTOUHOM aTTecTanuu B (opMe MyOInyHOMR
3alUThl KypcOBOI pabOTHI.

4.1. Jlatra 3ammTBhl KYpCOBOM pabOTBHI BHOCHUTCS B paclUCcCaHUE 3a4eTHO-
9K3aMEHAIIMOHHOMN CECCHH.

4.2. CTyIeHT A0JKEH MPeJoCTaBUTh KypCOBYIO paboTy B OyMa)XHOM U 3JIEKTPOHHOM
BapHaHTe (Ha3BaHue ¢aina: ¢pammius cryaeHta. abopesuatypy «KP». kypc u rox 3amuTsl
(manpumep, MBanos. KP.3 kypc. 2023) na Beimyckaromryto kadenpy He mosauee, yem 3a 10
JHEH 10 ee 3am|Thl (B ciiydae, eciy paboTa cliaHa IMocjie yCTaHOBJICHHOTO CPOKa, OIEHKa
cHIkaercsa Ha 1 Oamn). bymakHbIi BapuaHT KypcoBOM pabOTHI T0JKEH OBITh MOANUCAH PY-
KOBOJUTEJIEM Ha TUTYJIbHOM Jiucte (cM. [Ipunoxenue 3).

4.3. JIabopaHT kadeapbl pErUCTPUPYET KYPCOBYIO paboTy B )KypHaie, a Ha TUTYJIbHOM
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JUCTE KypCOBOM pabOTHI BNHCHIBaeT AaTy ee caaun (cm. [Ipunoxenue 3). B mensx mpoBepku
KYpCOBO# paboThl Ha 00BEM 3aMMCTBOBAHUH U BKIIFOUEHUS KYPCOBOU pabOThI B DJIEKTPOHHOE
nopT¢h oMo CTyaeHTa J1adopaHT Kadeapsl Konupyet Qaiis, coaepikaiuil TeKCT KypcoBO pa-
00TBI HAa KOMIIBIOTEP Kadeapsl.

4.4. PykoBoauTeab KypCOBOW PabOThI OCYIICCTBIISET €€ MPOBEPKY, B T. 4. HA 00bEeM
3aMMCTBOBaHMM U nuieT oT3bIB (cM. [Ipumnoxenue 5).

4.5. He mo3anee, yem 3a 2 JTHS 10 3aIIUTHI KYPCOBOM paOOThI CTYACHT JOJKEH MO3HA-
KOMUTBCSI C OT3BIBOM PYKOBOJMUTENS U IMOATOTOBUTHCA K 3alUTe. BBHICTyIUIEHHE AOIKHO
OBITH KPAaTKUM, YETKMUM M KOPPEKTHBIM U COIPOBOXKIATHCS JEMOHCTpAIME OCHOBHBIX IOJIO-
KEHHUU paboThI pU NojAepkKe mporpammbl PowerPoint.

4.6. B xoze 3a1uThl KypcOBBIX pabOT YiIeHbl KOMUCCHH HUCIIOJIB3YIOT:

— JTUCT «Y TBEPKACHUE TEM KypCOBBIX paboTy;

— OIKCaHUE MIKAJIbl OLECHUBAHUS KypCOBOU PabOTHI;

— KypcoBbI€ pabOTHI;

— OT3bIBbI PYKOBOUTEIICH;

— OTYETHI O IPOBEPKE KypPCOBBIX pabOT Ha 00BEM 3aUMCTBOBAHUIA.

4.7. IlopsaoK 3a1uThl KypCOBOM pabOTHI:

— BBICTYIUICHUE CTYJCHTA;

— BOIIPOCHI K CTYJICHTY CO CTOPOHBI YWJICHOB KOMHUCCUU U IPYTUX MPUCYTCTBYIOIINX;

— OTBETHOE BBICTYIUJICHHE CTYIEHTA, a TAKXKE OTBETHI HA BOIPOCHI, MOCTaBJICHHbIE B
OT3BIBE PYKOBOAMTENEM U 33JaHHBIE B X0J1€ TIPOLEAYPHI 3aIHUTHI.

4.8. Pemenne 00 OIeHKE KYypCOBOW pabOThl MPUHUMAETCS Ha 3aKPBHITOM 3aceIaHUuU
Komuccuu, opopmisiercss npotokoioM ([Ipunoxxkenue 2) u oObsABIsIETCS B JIEHb MPOBEACHUS
3ammThl. Kputepuun onenku KypcoBor paboThl cM. 1. 2.1.2. OnucaHue mKaibl OLICHUBAHUS
KypCOBO#1 pabOTHI.

4.9. 3amunieHHbIe KypCOBBIE pPa0OTHI XpaHATCS Ha BBITYCKaIOUIeH Kadeape B TeUeHNE
BCEro Cpoka 00y4eHHUs CTYIEHTOB. DIIEKTPOHHAsI BEpCUSI KypCOBOM pabOThl CO CKaHUPOBAH-
HBbIM TUTYJIbHBIM JINCTOM (Ha KOTOPOM JOJDKHBI OBITh IIPOCTAaBJICHBI: JlaTa CAayd, MOJIUCH
pYKOBOAMTENS, 3aB. Kadeapoi, qaTa 3alluThl, AaTa 3aluTa, OIIEHKa U MOANUCH Mpeceaare-
71s1). OT3BIBBI PYKOBOJIUTENCH XPAHATCS B HOMEHKIIAType nen kadenapsr (nemno Ne 04-12)

4.10. ®opma npoBeAECHUS TEKYIIETO KOHTPOJS U UTOTOBOM aTTECTallMM MO0 KypCOBOM
paboTe /Ui CTYAEHTOB-MHBAIN/IOB YCTAHABIMBACTCS C YUYE€TOM MHAMBHUIYAJIbHBIX MCUXO(]HU-
3MYECKUX 0COOEHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEPE M T.I1.).
[Tpu HEOOXOAMMOCTH CTYEHTY-UHBATUAY MPEIOCTABISIETCS TONOJHUTEILHOE BpeMsl Ui OT-
BETa Ha 3alllUTe KypCOBOM paboOThl U CHEIHATUCTA-TIOMOIITHUKA.

3. IEPEUEHDb JIUTEPATYPbI, PEKOMEHYEMOM JJI1 MOATOTOBKH KYPCOBOM
PABOTBI*

3.1. OcHoBHasi JIuTEpaTypa

1. Packun, Jl. U. ApxuBoBeneHue : yueOHUK IJs akagemMuueckoro Oakanaspuara / [, U.
Packun, A. P. Cokonos. — M. : M3parensctBo FOpaiit, 2018. — 383 ¢. — (Cepus : ba-
KamaBp.  Akagemumyeckud  Kypc). —  Pexum  gocryma @ www.biblio-
online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7EOBF56A

2. Tenwbuapos, A.Jl. ApxuBOBeJeHHE [ DIEKTPOHHBIN pecypc] : yaeoHoe mocooue / A.Jl.
TenbuapoB. — DnekTpoH. naH. — Mocksa : Jlamkos u K, 2017. — 184 ¢. — Pexum

1 O6ecnieuenne 0GydarOIMXCs MHBATUIIOB U JIUI] C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3/0POBbS IEYATHBIMU U
AIIEKTPOHHBIMH 00pa30BaTENIFHBIMHU PECYPCaMH OCYIIECTBIISIETCS B (hopMax, afaiTHPOBAHHBIX K OTPAHUICHUSIM
UX 310pPOBBS.
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http://www.biblio-online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7E0BF56A
http://www.biblio-online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7E0BF56A

w

10.

11.

12.

13.

14.

15.

16.

17.

noctyna: https://e.lanbook.com/book/91229 . — 3ar. ¢ skpana.

3.2. lonmosiHUTEIbHAS JIUTEPATYPaA

Hopmamusno-npasogvle akmul:
®enepanbHblil 3aKk0H «O NepcoHaANBHBIX AaHHBIX» OT 27 utoist 2007 I'. Ne 153-®3
®DenepanbHblil 3ak0H «O MPaBOBO OXpaHE MPOTrpamMM i SJIEKTPOHHBIX BBIYUCIUTEb-
HBIX MaluH ¥ 6a3 gaHHbIX» oT 23 ceHTs0ps 1992 r. Ne 3523-1 (c u3m. u nom. ot 24 ne-
kabps 2002 r.).
®enepanbHblii 3akoH «O06 apxuBHOM nene B Poccuiickoit deaepammmy» ot 22.10.2004 Ne
125-®3 (pen. ®enepanbubix 3aKk0oHOB 0T 04.12.2006 Ne 202-D3, ot 01.12.2007 Ne318-
@3, ot 13.05.2008 Ne 68-D3, ot 08.05.2010 Ne 83-D3, o1 27.07.2010 Ne227-D3).
®enepanbHblil 3akoH «O0 nHpOpManyy, UHPOPMALIMOHHBIX TEXHOJOTHSIX M O 3allUTe
uHpopmanun» ot 14.07.2006 Ne 149-@3, (pen. PenepanbHbix 3akoHOB 0T 27.07.2010
Neo 227-@3, ot 06.04.2011 Ne 65-@3, ot 21.07.2011 Ne 252-D3, ot 28.07.2012 Ne 139-
@3).
®denepanbHblil 3akoH «O0 obecriedeHnH N0CTyMNa K HHPOPMAIUK O AITeIbHOCTH ToCy-
JAPCTBEHHBIX OPraHOB M OPraHoB MeCTHOTO camoympasieHus» oT 09.02.2009 Ne §-03,
(pen. ®enepanbHoro 3akona ot 11.07.2011 Ne 200-D3).
®enepanbHblii 3ak0H «O0 OpraHu3alui NPEIOCTaBICHHUS TOCYIApCTBEHHBIX U MYHHIIH-
nanbHbIX yeryr» oT 27.07.2010 Ne210-®3, (pen. denepanbubix 3akoHOB oT 06.04.2011
Ne 65-@3, ot 01.07.2011 Ne 169-®3, ot 11.07.2011 Ne 200-®3, ot 18.07.2011 Ne239-
@3, or 03.12.2011 Ne383-d3, ¢ wusMm., BHeceHHbIMU DenepadbHbIM 3aKOHOM OT
27.06.2011 Ne 162-D3).
VYka3 [Ipesunenta PO «O nepeuyne cBeeHUI, OTHECEHHBIX K TOCYIapPCTBEHHON TaiiHE»
ot 11 ¢espans 2006 r. Ne 90.
I'OCT P 7.0.8.-2013. Jlenomnpou3BOACTBO U apXUBHOE Jey0. TepMUHBI U OnpeeneHus /
lNoccrannmapt Poccun. — Mocksa : Ctangaptuadopm, 2014. — 16 c.
JleHexxHas olleHKa JOKyMeHTOB ApxuBHoro ¢oHna Poccuiickoit denepanuu npu opra-
HU3ALlMK UX CTpaxoBaHMs : MeToa. pek. — Mockaa, 2009. — 40 c.
Kozmekc 3tuku u ciayxeOHOro mnoBeieHUs (efepalbHbIX T'OCYAAPCTBEHHBIX Ipak/aH-
ckux ciayxamux denepaabHOro apXMBHOIO areHTCTBa (yTBEpXkaAeH npukazom Pocapxu-
Ba oT 22.04.2011 Ne 30-x). — Pexxum moctyna: http://archives.ru/documents/other.shtml.
— Jlara o6pamenus: 15.09.2013.
Konuenuus pazsutus apxuHoro jaena B Poccuiickoit deneparuu Ha nepuon 10 2020 r.
. mpoekT. — Pexkum moctyma: http://archives.ru/documents/projects-concept-razvitie-
archivnogo-dela.shtml. — /Tara o6pamienus: 15.10.2015.
Hopmbl BpeMeHU M BbIpaOOTKM Ha PabOTHl M YCIIYTH, BBIIOJHSEMbIE Ja00paTOpPHsIMU
o0OecrieyeHnss COXPaHHOCTH JIOKYMEHTOB apxuBHoro ¢onna P® / Pocapxus ;
BHUNAA. — Mocksa, 2009. — 52 c.
OcHoBHble TpaBuia paboTel apxuBoB opranumzamuii / BHUUIAIl. — Mocksa
BHUMJAL, 2012. — 152 c.
[Tonoxxenne o Komuccun ®@enepaibHOro apXMBHOI'O areHTCTBA 10 COOJIOICHUIO Tpebo-
BaHUI K CIy’keOHOMY MOBEICHUIO TOCYIapCTBEHHBIX TPAKIAHCKUX CiyKamux Pocap-
XMBa M YpEryJupOBaHHUIO KOHQIIMKTa HHTepecoB : (yTB. mpukazom PocapxuBa oOT

23.08.2010 Ne 46-k). — Pexum JOCTyTIA:
http://archives.ru/anticorruption/commission/polojenie.shtml. — Jlata oGparenus:
5.09.2013.

[TonoxxeHue o mopszKe IOCTyna K MaTepuaiaM, XpaHsIIUMCS B TOCYJapCTBEHHBIX ap-
XMBaxX U apxuBax IoCyJapCTBEHHBIX opraHoB Poccuiickoii denepanu, NpeKkpaiieHHbIX
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https://e.lanbook.com/book/91229
http://archives.ru/rosarhiv/civil-service/kodex.shtml
http://archives.ru/rosarhiv/civil-service/kodex.shtml
http://archives.ru/documents/other.shtml
http://archives.ru/documents/projects-concept-razvitie-archivnogo-dela.shtml
http://archives.ru/documents/projects-concept-razvitie-archivnogo-dela.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml
http://archives.ru/documents/prik46k_10.shtml
http://archives.ru/documents/prik46k_10.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

YTOJIOBHBIX M aJIMMUHHUCTPATUBHBIX 1€ B OTHOLICHHWH JIUI], MMOABEPIIIUXCS MOIUTHYE-
CKUM PENpeccHsiM, a TakKe (HIbTPAMOHHO-IPOBEPOUHBIX Jie : (YTB. mpukazom M-Ba
KyJbTYpPbl U MacCOBbIX KOMMYHHUKaluid P®, M-Ba BHyTpeHHux nen PO, OenepanbHoi
ciyxba OesonmacHoctu P® ot 25.07.2006 roma Ne 375/584/352, 3apeructpupoBaH B

Munrocre Poccun  15.09.2006, perucrtpammonnsiii Ne 8296). — Pexxkum jgocryma:
http://www.rusarchives.ru/lows/access_  repressions.shtml. — Jlara oOparieHus:
5.09.2013.

[TonoxxeHne o mopsake paccekpeurBaHMsl TOKyMEHTOB, co3naHHbeIXx KIICC : (yTB. pe-

meHueM MeXBEJOMCTBEHHOM KOMHMCCHM MO 3alllUT€ TOCYJAapCTBEHHOW TaWHbBI OT
14.07.2001 Ne 75). — Pexxum goctyna: http://www.rusarchives.ru/lows/polrass.shtml. —
JaTa ob6pamenus: 5.09.2013.

[TonoxxeHne o MopsAJIKe pacCEKPEUnBaHUs U IPOAJIEHUS CPOKOB 3aCEKPEUMBAHMSI apXUB-
HbIX 1okymMeHTOB [IpaButensctBa CCCP : (yrB. moctanoBinenueM [IpaBurenscrea PO ot
20.02.1995 Ne 170, pen. 22.05.2008). — Pexum JIOCTYyTIA:
http://www.rusarchives.ru/lows/polrass.shtml. — JTata o6pamenwus: 5.09.2013.
[Tonoxxenne o CoBere no apxuBHoMy Jeny npu denepaibHOM apXUBHOM areHTCTBE :
(mpunsATo Ha 3acemanuu CoBeTa MO apxXxuUBHOMY neny npu DenepalbHOM apXHUBHOM
arearctBe  2.12.2004, cwusm. ot  24.03.2006). —  Pexum  jgocryma:
http://archives.ru/coordination/council/council.shtml. — Tata o6pamenus: 5.09.2013.
[Tonoxenue o denepaabHOM apXUBHOM areHTCTBE : (YTB. mocTaHoBjiIeHUEM [IpaBuTternn-
ctBa P® ot 17.06.2004 Ne 290), B pen. IlocranoBnenumii IIpaButenbctBa PO ot
29.05.2008 Ne 406, ot 07.11.2008 Ne 814, ot 08.08.2009 Ne 649, ot 15.06.2010 Ne 438,
ot 24.03.2011 Ne 210). — Pexxum nocryma: http: //archives.ru/rosarhiv/poloj faa.shtml. —
Hara obOpamenus: 5.09.2013.

ITonoxenue o lleHTpanbHOW 3KCHEPTHO-NPOBEPOUYHOM Komuccuu Tipu DeneparbHOM
apXMBHOM areHTCTBe : (YTB. mpukazoMm Pocapxusa ot 2.05.2007 Ne 22). — Pexxum octy-
na: http://archives.ru/coordination/ cpk/cpk.shtml. — Jlata o6pamenwus: 5.09.2013.
[Tonoxenne 06 OOmecTBeHHOM coBere npu DeneparbHOM apXMBHOM AareHTCTBE '
(ytB. mpukazom PocapxmBa Ne31 or 07.04.2014r.). — Pexum pocryma:
http://archives.ru/public-council/pologenie.shtml. — Jlata oopamenwus: 5.09.2013.
[Topsiaok MCNONb30BaHUS apPXUBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX W MYHHUIIMMAJIb-
HbIX apxuBax Poccuiickoit ®@enepanuu : (yrB. mpukazoM MuHKyabTypel Poccun ot
03.06.2013 Ne 635). — Pexxum nocryma: http://archives.ru/documents/other.shtml. — Jlata
obpamenusi: 5.09.2013.

[IpaBuna opranu3anuy XpaHeHHUs, KOMIJIEKTOBAHMSI, yU€Ta U UCIOJIb30BaHMS TOKYMEH-
ToB ApxuBHoro ¢onna Poccuiickoit denepannu U Ipyrux apXUBHBIX JTOKYMEHTOB B
rOCy/IapCTBEHHBIX U MYHMIIMIIAJBHBIX apXHBaX, My3esX U OHOIMOTEKaxX, OpraHu3ausaxX
Poccuiickoil akageMuu Hayk : yTB. IpUKa3oM M-Ba KyJIbTypbl U MacCOBBIX KOMMYHU-
karuit PO 18.01. 2007 r. Ne 19 ¢ u3m. ot 16.02.2009 / MuHHCTEPCTBO KYIBTYpPHI U Mac-
coBbIX KOMMyHukauuii Poccuiickoit denepauunn, denepanbHoe apXMBHOE areHTCTBO,
BHUMJAA. — M., 2007. — 187 c.

[IpaBuna opranu3anuy XpaHeHHUs, KOMIJIEKTOBAHMSI, yU€Ta U UCIOJIb30BAHMS TOKYMEH-
TOB apxuBHOTO ¢poHna Poccuiickoit @enepanuu U Ipyrux apXuBHBIX JOKYMEHTOB B Op-
raHax roCy/apCTBEHHOW BJIACTH, OpraHaXx MECTHOTO CaMOYIIPABIICHUS U OpTraHU3alusX :
ytB. Ilpmkazom M-Ba kynbTypel P® ot 31.03.2015 Ne 526. — Pexwum pocryna:

http://www.garant.ru/products/ipo/prime/doc/71083090/. (mata oOparieHus:
20.06.2018).
[IpumepHoe monokeHHe 00 apxXHBe TrOCYJAPCTBEHHOTO YYPEXKJEHHs, OpraHu3alluy,

npeanpusatus ;. (yrB. mpukazom Pockomapxusa ot 18.08.1992 Ne 176). — Pexxum gocTy-
na: http://www.rusarchives.ru /lows/polprim.shtml.
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http://www.rusarchives.ru/lows/access_repressions.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://rusarchives.ru/news/prik250706.shtml
http://rusarchives.ru/news/prik250706.shtml
http://rusarchives.ru/news/prik250706.shtml
http://www.rusarchives.ru/lows/access_
http://www.rusarchives.ru/lows/raskpss.shtml
http://www.rusarchives.ru/lows/polrass.shtml
http://www.rusarchives.ru/lows/polrass.shtml
http://archives.ru/coordination/council/council.shtml
http://archives.ru/coordination/council/prik19_06.shtml
http://archives.ru/rosarhiv/poloj_faa.shtml
http://archives.ru/documents/order_gov290.shtml
http://archives.ru/documents/order_gov290.shtml
http://archives.ru/coordination/cpk/cpk.shtml
http://archives.ru/coordination/cpk/cpk.shtml
http://rusarchives.ru/news/prik22_07.shtml
http://archives.ru/coordination/
http://archives.ru/public-council/pologenie.shtml
http://archives.ru/documents/prik31_2014.shtml
http://archives.ru/documents/order-use-archival-documents-russian-federation.shtml
http://archives.ru/documents/order-use-archival-documents-russian-federation.shtml
http://archives.ru/documents/other.shtml
http://www.rusarchives.ru/news/prikmkmk19_07.shtml
http://www.rusarchives.ru/news/prikmkmk19_07.shtml
http://www.garant.ru/products/ipo/prime/doc/71083090/
http://www.rusarchives.ru/lows/polprim.shtml
http://www.rusarchives.ru/lows/polprim.shtml
http://www.rusarchives.ru/

28. Ilporpamma nHbopmaruzanuu PeaepaabHOTO APXUBHOTO areHTCTBA M MOABEIOMCTBEH-
HBIX eMy yupexaenuit Ha 2011-2020 rr. : yrB. [Ipukazom @AA ot 2.12.2011.Ne 104 /
PocapxuB. — PesxuMm mocryma: http://archives.ru/programs/informatization.shtml.

29. Pacnopsokenue IIpasurensctea PO ot 20.10.2010 Ne 1815-p (pen. Ot 15.08.2012) «O
rocygaapcTBeHHOM nporpamme Poccuiickoit ®denepanun «MHbOpManmoHHoe 00OIIECTBO
(2011 - 2020 romp)».

30. Crparerust pasButus uHpopMmanuoHHoro obOmiectBa B Poccuiickoit denepanuu (yTB.
[Tpesunentom PD 07.02.2008 Ne I1p-212).

Lo xypcy 6 yenom:

31. ApxuBoBeacHHE: yueOHOe mocooue [DnekTponnslid pecypc] / M.B. lllyneruna .— Ap-
xaHrensck : CeBepHbll (ApkTHueckuil) denepanbHblil yauBepcuter nmenu M.B. Jlomo-
HocoBa, 2014 .— 232 c. : min. — Pexum mocryma: https://lib.rucont.ru/efd/279613

32. bymonuna, E. B. ApxuBoBenenue [DnekTpoHHbIH pecype] : yueb. mocodbue / Boarorp.
roc. yH-T, E. B. bymtonuna .— Bousrorpan : M3n-so Boal'V, 2013 .— 212 ¢. — Pexum
noctyna: https://lib.rucont.ru/efd/246740

33. XKykosa, M. II. CoBpemeHHast HOpMaTUBHAs U MeToauYecKas 06aza oTOOpa JTOKyMEHTOB
Ha apxuBHOe xpanenue / M. I1. XKykosa // OteuectBennbie apxuBbl. — 2018. — Ne 1. — C.
40-46.

34. 3axapos, B. E. «ApxuBucT — npodeccusi conuaibHO 3HaUUMas : HHTEpBbIO npeac. Ko-
MHUTETa 10 YIpaBJIeHHIO apXuB. zenoM Poctos. 061 B. E. 3axapoBa // OtedecTBeHHbIE
apxuBbl. — 2017. — Ne 5. — C. 66-69.

35. Jlapun, M. B. O noaroroBke HOBBIX IPaBUI pabOThl TOCYIaPCTBEHHBIX U MYHUIUIIAIIb-
HBIX apXHBOB, My3€eB, OMOINOTEK U HAay4HbIX opranu3auuii / M. B. Jlapun, E. A. Poma-
HoBa // OteuectBeHHbIe apxuBbl. — 2017. — No 1. — C. 3—7.

36. JlobanoBa, A. M. 3apyOexHbIe CTPYKTYpHUPOBAHHbBIE MOJETN KOMIIETEHIINN U KBaJIU(H-
KallMOHHBIX PaMOK JUIsl apXHWBUCTOB U YIPABISAIOUIMX JOKyMEHTAalMEH: BO3MOXHOCTH
MPUMEHEHHS B pOCCUICKOM npodeccroHanbHoM crannapre / A. M. Jlo6anosa // Oteue-
cTBeHHbIe apxuBbl. — 2017. — Ne 5. — C. 131-136.

37. Ilomora, E. H. Yuer nokymentoB apxuBa opranuzamuu / E. H. [Tomosa // Jlenonpowns-
BoacTBO. — 2018. — Ne 1. — C. 66-76.

38. CamnenbHuKOB, B. f. Ynyumenne ycnoBuii XxpaHeHus: JOKyMeHTOB B apxuBax / B. fI. Ca-
nesbHUKOB // OteuecTBeHHble apxuBbl. — 2017, — Ne 4. — C. 78-81.

39. Xopxopauna, T. Y. Uctopust apxuBoBemaueckoit meicn / T.W. Xopxopanna. — Mocksa :
Poc. roc. rymanur. yn-1, 2012. — 448 c.

4. IEPEYEHDb PECYPCOB I/IH(I)OPMAIII/IOHHO—TEJIEKOMMYHHKAHHQHHOFI CE-
T <MHTEPHET», PEKOMEHAYEMBIX JIUIA ITIOAT'OTOBKU KYPCOBOU PABOTHBI

1.  CnpaBouHo-nipaBoBasi cuctema «l'apanT» [DneKkTpoHHBIN pecypc]. — Pexxum moctyma:
http://garant.ru/. — 3armn. ¢ axpana. — [lara obpamenus: 21.09.2017.

2.  CnpaBouHo-npaBoBasi cucreMa «Koncymprantllimtocy [DnekrponHblii pecypc]. — Pe-
xuM poctyna: http://www.consultant.ru/. — 3arn. ¢ skpana. — Jlarta oOpamieHus:
21.09.2017.

3.  Enunblil moprall MHTEpHET-TECTHpPOBaHUs B cepe oOpazoBaHMs [DIIEKTPOHHBINA pe-

cypc]. — Pexxum moctyma: http://www.i-exam.ru. — 3ari. ¢ sxpana. — Jlata oOparieHus:

21.09.2017.

4.  BecTHHK apXUBHCTA.ru : pOCCUUCKHI UCTOPUKO-aPXUBOBEIUECKUI KypHAI [ DIEKTPOH-

HBIH pecypc]. — Pexxum nocryma: http://www.vestarchive.ru/. — 3arun. ¢ skpana. — Jlata

obpamenus: 21.09.2017.
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10.

11.

12.

13.

14.

15.

16.

OTedecTBEHHBIE apXUBBI : HAYY.-TIPAKT. KypHaJ [ DJIEKTpOHHBIN pecypc]. — Pexxum no-
cryma: http://www.rusarchives.ru/zhurnal-otechestvennye-arhivy/soderzhanie-
nomerov— 3ari. ¢ akpana. — [lata o6pamenus: 08.09.2017.

Bceepocculickuii Hay4HO-HCCIEA0BATEIILCKUNA UHCTUTYT JOKYMEHTOBEICHUS U apXHB-
Horo gnena (BHUMIAJ) [OnektpoHnblii pecypc]. — Pexumm  gocryna:
http://www.vniidad.ru. — [lara obparuenus: — Jlara ooparmenus: 21.09.2017.
['unepTekcToBbIE BEpCUM CIPABOYHUKOB Ha MOpTasie «ApXUBbl Poccum» [ DneKTpOHHBIN
pecypc]. — Pexxum noctyma: http://archives.ru/search-systems-catalog.shtml. — 3aru.
¢ ’KpaHa. — 3arJ. C 3kpana. — Jlara oopamenus: 21.09.2017.

['ocymapCTBEHHBIN peecTp YHUKaJIbHBIX JOKYMEHTOB ApxuBHOro (onma Poccuiickoii

Odenepanun  [DnekTponnsiii pecypc]. — Pexxum mocrtyma: http://archives.ru/search-
systems-catalog.shtml. — /lata oGparenus: — [lara ooparenus: 21.09.2017.
Jlenonpou3BOACTBO : ApXWB HOMEpoB. — Pexum gocryma: http://www.top-

personal.ru/officeworks.html. — 3aru. ¢ sxpana. — Jlata oopamenus: 21.09.2017.
Jlenonpon3BoACTBO U TOKYMEHTOOOOPOT Ha MPEIIPUATHH : APXUB HOMEPOB. — Pexxum
nocryna: http://www.delo-press.ru/journals.php?page=documents. — 3ari. ¢ skpana. —
Hara obpamenus: 21.09.2017.

NudopmanimonHo-cripaBoyHasi CUCTEMa apXUBHOM OTpaciu [DIEKTPOHHBINA pecypc]. —
Pexxum moctyma: http://www.termika.ru. — 3ari. C skpana. — Jlara oOparieHus:
21.09.2017.

Hayunas snekTponHas 6ubiauoreka Elibrary.ru [DnekTpoHHBIH pecype]. — Pexum jgo-
cryna: http:// www.elibrary.ru/. — 3ari. ¢ sxpana. — Jlata oopamenus: 21.09.2017.

Hamr apxuB : skcnieptHoe coobiectBo. Mupopmarnmonnstii nopran HAAP [DnexTpon-
HBII pecype]. — Pexxum pocryna: http://naar.ru/. — 3ari. ¢ skpana. — 3ari. C 3kpaHa. —
Jara obpamenus: 21.09.2017.

OrtpacneBoii mopran ApxuBsl Poccuu [DnexTponHblii pecype] / OdunmanbHeiid cait
@DenepallbHOTO apXMBHOTO areHTcTBa. — PexkxuMm mocrtyma: http://www.rusarchives.ru/,
CBOOOIHBIN. — 3arJ. ¢ 3kpana. — Jlara oopamenus: 21.09.2017.

[lyreBoautenu mo apxuBaM Poccum [DnekTpoHHbBIH pecypc]. — Pexxum noctymna :
http://quides.rusarchives.ru/search / basic/BasicSearch.html ;
jsessionid=abcOeaAN5n9abcvfqgxCu. — 3arm. ¢ skpana. — Jlata oOpaieHwus:
21.09.2017.

Lentpanpubiii @onnoBeiii Karamor : ApxuBHbli (ona Poccuiickoit ®denepanmu

[DnexTponnsblii pecypc]. — Pexxum goctyma: http://cfc.rusarchives.ru/CFC-search. —
3aru. ¢ skpana. — Jlata obpamenus: 21.09.2017.

4. IEPEYEHb PECYPCOB I/IH(I)OPMAI_[I/IOHHO—TEJIEKOMMYHHKAHHQHHOﬁ CE-
T «<MHTEPHET», PEKOMEHAYEMBIX VIS IOAI'OTOBKU KYPCOBOU PABOTDI

http://archives.rumethodics/ — caiit ®enepanbHOro apXUBHOTO areHTCTBA.
http://e.sekretariat.ru/ — caiit snexTpoHHOI Bepcuu xypHana «CIpaBOYHUK CEKpeTapst

U opuc-MeHeKepar.

http://www.delo-press.ru — caiit xypHana «J{eronpon3BoaCTBO U JOKYMEHTOOOOPOT

Ha IPEANPUATHNY.

CTBY.

http://www.funnycong.ru/ — JIenonpou3BoaCcTBO (CaliT MaTepHaJIOB).
http://www.kadrovik-praktik.ru — caiir marepuaaoB Mo KaapOBOMY AEIOMPOU3BO/I-

http://www.kdelo.ru/ — caiit xxyprana «Kamposoe aemo».
http://www.profiz.ru/sr/ — caiit xxypHana «CekpeTapb-pedepeHT».
http://www.sekretariat.ru/forum/forum1/topic781/messages - PRO-

18


http://archives.ru/search-systems-catalog.shtml
http://archives.ru/search-systems-catalog.shtml
http://archives.ru/search-systems-catalog.shtml
http://www.termika.ru/
http://server-sp:81/Мои%20документы/Downloads/Научная%20электронная%20библиотека%20Elibrary.ru%20%5bЭлектронный%20ресурс%5d.%20–%20Режим%20доступа:%20http:/%20www.еlibrary
http://server-sp:81/Мои%20документы/Downloads/Научная%20электронная%20библиотека%20Elibrary.ru%20%5bЭлектронный%20ресурс%5d.%20–%20Режим%20доступа:%20http:/%20www.еlibrary
http://naar.ru/
http://guides.rusarchives.ru/search
http://archives.rumethodics/instr–office–works.html
http://www.top-personal.ru/
http://www.delo-press.ru/
http://www.funnycong.ru/
http://www.kadrovik.ru/
http://www.profiz.ru/sr/
http://www.sekretariat.ru/forum/forum1/topic781/messages

Henonpouspoacteo u COJI (moptan s pykoBomuteneit cimyx6 JIOY um cexperapeir Bcex
YpOBHEN).
http://www.sekretarskoe-delo.ru — caiit sxypuana «CekpeTapcKoe Aeoy.
http://www.top-personal.ru — caiiT xxypHaia «YpaBieHHUE IIEPCOHATIOMY.
http://www.top-personal.ru/officeworks — caiit sxypuaina «Jleaomnponu3BoaCTBOY.

5. METOAUYECKHUE YKA3ZAHMS VIS1 OBYYAIOIUXCA 11O NIOAT'OTOBKE KYPCO-
BOU PABOTHBI

5.1. OcHoBHBIE 3TaNbI NOATOTOBKH KYPCOBOiIl padoThI

KypcoBas pabora mpeacraBisier co00i 3aKOHYEHHYIO CaMOCTOSTENIBHYIO Pa3paboTKy,
HalMCaHHYI0 Ha OCHOBE M3Y4YEHMsI CTYJEHTOM CIIELHUAIbHON JIUTEPATyphl, JIEKTPOHHBIX pe-
cypcoB no teme. Kypcosas pabora mo JUCHMIUIMHE «ApPXMBOBEIECHUE» MMEET IPEUMYILEe-
CTBEHHO pe(epaTUBHBII XapakTep.

Pabora Hag KypcoBoil paboTON HAUMHAETCS C BBIOOpA TEMBI U YCTAHOBOYHOM KOHCYJIb-
TallMM Hay4YHOTO PYKOBOJAMTEINS, B XO/€ KOTOpOH ompeaensiercs oOuias cTpaTerust padoThl,
HaMEUaloTCs LIEeJU U 33J1a4H, COCTaBIsACTCA padounii rpaduK MOArOTOBKH KypCOBOM paOOTHI.

Ha ocHOBHBIX 3Tanax BbIIIOJHEHUS KypCOBOM pabOThl MPOUCXOIMT:

Ilpeosapumenvnoe uzyuenue memol Kypcoeoit pabomsi. Kpome ycTaHOBOYHOH KOH-
CyJbTAllMU HAYYHOTO PYKOBOJHTENS O0IIee MpeCTaBIeHNEe O TeMe KypCOBOi paboThl TOMO-
I'YT MOJIyYUTh COOTBETCTBYIOIIME pa3/iesibl U PyOpPUKH Y4eOHBIX, CIIPABOYHBIX U3AHUHN (CM.
pasnen 3, 4).

Buisagnenue ucmounukoeé noucka no meme. IlpeaBapuTenbHO COCTaBISIETCS CIHMCOK
MCTOYHUKOB, KOTOpBIE MPEACTOUT MPopadboTaTh JJis BBIABICHUS CIIELHUAIbHON JIMTEPATYpPHI.
Jli1 3TOro Hy>XHO NPOCMOTPETh CIMCOK OCHOBHBIX M3JaHMH. B nanbHelinieMm yxke B Xxoje
W3YYEHHUS JINTEPATypbl MOTYT OKa3aThCs MOJIE3HBIMU HECAMOCTOATEIbHbIE (BHYTPUKHIKHBIE,
MPUCTATEHHBIC | T. 11.) MOCOOMS ¥ OMOIMOrpad)ueCKUe CChUIKU B U3/IaHHSIX.

Cocmaenenue paboueii kapmomexu. Pabouas kapToTeka BKIIOYAaeT B ceOsi OnOimo-
rpaduyeckre 3alucy UCTOYHUKOB 110 TeME, BBIABICHHBIX CTyJAeHTOM. bubmuorpapuyeckue
ONMCAHUS JOJIKHBI 0043ameabH0 COOTBETCTBOBATH TPEOOBAHUSIM CIEAYIOLIUX CTaHAAPTOB:

= TOCT 7.1-2003 bubnuorpaduueckass 3amnuchk. bubmuorpaduyeckoe omnucaHue.
O61ue TpeboBaHMs U MTpaBHJIa COCTABIICHMUS;

= TOCT P 7.0.12-2011 bubnuorpadpudeckas 3anuch. CokpalieHue cjaoB U CI0BOCO-
YeTaHUH Ha pyccKoM si3blke. OOuire TpeOoBaHus U MpaBua,

= TOCT 7.80-2000 bubnuorpadpuyeckas 3anuch. 3aronoBok. O6ume TpedoBaHUS U
IIpaBUJia COCTABIICHHUSI.

B xozme moaroroBku KypcoBoil paOoThl KapTOYKU ¢ OMOIMOrpapuuecKuMH OmHca-
HUSMU MOTYT OBITh CTPYIIIMPOBAHBI CHayana B ajq(aBUTe aBTOPOB U 3arjlaBUi, 3aTeM — IO
rnaBaMm. LlenecooOpa3Ho Ha kapToukax paboyeil KapTOTEKH MPOCTABIATH MU(PHI KHUT (3TO
00JIeTYuT B JajbHEHIIEeM 3aKa3 U3JaHus B OMOIMOTEKE), a TAKXKe JIpyrue padoune MOMETKH.
OxoHuaTenbHBINH 0TOOP OMYOJIMKOBAaHHBIX HCTOYHHKOB M 3JIEKTPOHHBIX PECYPCOB JUIS BKIIIO-
YEeHMs B CIIMCOK HCIIOJIb30BAaHHOM JUTEpaTyphl OOBIYHO MPOBOAMUTCA IMOCIE HAMCAHUS TEK-
CTa KypcoBOH paboTHI.

H3yuenue numepamypol. V3yuenne BhISIBICHHBIX MyOIMKAIMMA 11€71€CO00pa3HO HAYH-
HaTh C U3JaHUHN MOCIEIHUX JIET, OCBEUIAIOIUX MPOoOIeMy B IIeIOM. DTO MOMOXKET YBUIETh
U3y4aeMylo TeMY BO BCell ee riyOMHE U MHOT0AacleKTHOCTH, OLEHUTh pa3paboTaHHOCTh Te-
MBI B CIIELUAIBHOM JINTEpaType, a B JaIbHEHIIEM — ONPEAETIUTh CTPYKTYPY KypcOBOi pabo-
Thl. B X016 M3yueHus auTepaTypbl KOHCIIEKTHI U paboune 3amucH clieAyeT AeaTh TaKuM 00-
pa3oM, 4TOOBI B JabHEHIIEM JIETKO MOKHO ObUIO TOYHO M IPaMOTHO O()OPMUTH CCBHIIKY Ha
Ty WIHA UHYIO IIUTATY.
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Ymounenue cmpyxmyput Kypcoeoii pabomur. CocTaBieHHBIN TIPEABAPUTEIBHO pado-
YUU IJIaH Ha JIaHHOM 3Talle YTOUHSIETCS U JETATU3UPYETCs] B COOTBETCTBUM C MMEIOIIMMCS
MaTepuagoM. YTOYHEHHBIH BapHaHT pabodvero IjaHa J0JDKEH ObITh COINIACOBAaH C HAYYHBIM
pykoBonuTeneM. bonee moapoOHO O CTPYKTYpPHBIX BJIEMEHTaX KypCOBOH pabOThI — CM. IIII.
5.2.

Hanucanue mexcma Kypcogout pavomut. KypcoBas pabora J0OKHA MPOASMOHCTPHU-
pOBaTh, UTO CTYACHT HE TOJBKO OBJaJIe] HAaBHIKOM BBISBICHUS JINTEPATYpPHI IO TEME, CyMell
W3YYUTh MyOIHKAIIUU, HO U YMEET JIOTHUECKH M3JI0KUTh UX OCHOBHOE COJICPKAHHE U CaMO-
CTOATEIBHO O0OOUINTh, MHTEPIPETUPOBATh Marepuan. Hamuuue cpopmynupoBaHHON co0-
CTBEHHOM TOYKH 3pEHUS Ha H3y4aeMyo MPo0IeMy He 00s3aTeIbHO, HO IPUBETCTBYETCS.

Ha ucnonb3oBaHHBIE UCTOYHUKUA HEOOXOIUMO ccbuiaThesl. CienyeT MOMHUTH, UYTO K
[IUTUPOBAHUIO HYKHO MPUOETaTh TOIHKO TOTA, KOTJAa JEeHCTBUTEILHO HENb3s 000UTHCH O3
CCBUIKM Ha MHEHHS BEIYUIMX YUYEHBIX M crienuanuctoB. L{uraty MOXXHO mepeaatb CBOMMH
CJIOBaMH, €CJIM MPU 3TOM HE HAPYIIAETCS CMBICIIOBAsI TOYHOCTH IIUTUPYEMOTO MPOU3BEACHUSI.
Ccbulka Ha UCTOYHHUK B 3TOM cliyyae Toxe HeoOxoauma. [Ipu u3noxeHuHn ITUCKYCCHOHHOTO
MaTepraiza OCOOCHHO BaKHA MEPCOHU(MUIIMPOBAHHOCTH CCBHUIOK (Hampumep, «Ilo MHEHHIO
BeJyLIEro crernuanucra B oonactu fokymeHtopenenust E. A. [lnemkeBuya, ... » (18, c. 125).
JIMCKyCCHOHHBIN MaTepHall JKeJaTeIbHO 3aBeplIaTh COOCTBEHHBIMHU BBIBOJIAMH, OMIPEICIICHHU-
€M JINYHOW MO3UIMH 110 TOMY UITH HHOMY BOIIPOCY.

bubnuorpaduyeckne CCbUIKU 00sa3amenbvho cienyeT oGopMIsITh B BHIE OTCBUIOK K
«CHnHCKy UCTIOIB30BaHHOM JIUTEPAaTyphl». B TekcTe B ckoOKax B KOHIIE IIUTATHI WM €€ U3J10-
JKEHUS TIPUBOST CIeAyronre nudpel: mepBas OTChUIACT K HOMEpY Oubnmorpaduydeckoit 3a-
nucu B «CIUCKE HCIIONb30BAaHHON JIMTEPATYPhI», BTOpPas — K KOHKPETHON CTpaHMIIE WU He-
CKOJIBKUM CTpaHHUIIaM [UTUPYyeMOoW paboTel — Hamp.: [4, c. 24-25]. Ecnu ccpuika jpaercs Ha
HECKOJIKO MyONMKaluid, TO HUPBI pa3aensoTcs TOUKOH ¢ 3amstoi — Hamp.: [8, ¢. 31; 23, c.
5]. B cnyyasix, korja B TEKCTE YIOMHUHAETCS HECKOJIBKO padOT OAHOIO WM Pa3HbIX aBTOPOB
(HampuMmep, IPHU XapaKTEPUCTHKE CTETIEHU W3YYEHHOCTH / pa3pabOTaHHOCTH TeMbl), B CKOO-
Kax MEePeUrCISIIOTCS Yepe3 TOUKY C 3aIlsiTON TOJIbKO HoMepa Oubimorpaduyeckux 3amuceit —
Hanp.: [3; 12; 22; 32-34].

Peoakmuposanue mexcma Kypcoeoit pabomsl. J|o nepenaun KypcoBod pabOTHI Ha
MIPOBEPKY HAYYHOMY PYKOBOJHUTENIO, CTYJIEHTY CJIEAYET TUIATEJIbHO BHIYUTATh U OTPEIAKTH-
poBaTh ee camocTosTeapH0. Heo6xoaumMo mepeunuTaTh BECh TEKCT, MPOBEPUTH €r0 C TOYKHU
3peHusl CTUJIS, YOeIUTEIbHOCTH U TOYHOCTU MPUBOAMMBIX JOKA3aTENbCTB, JIOTUYHOCTH H3-
JIO)KEHMSI MaTepuaia, HaIuuus B paboTe BBIBOJIOB IO IJIaBaM, MPABHIBHOCTH O()OPMIICHUS
CCBIJIOK U COOTBETCTBUS OHOIMOrpadguueckoro onucaHus JOKyMeHTOB B «CIHCKe HUCIONb30-
BaHHOM JuTepaTypeD» ykazaHHbIM Bbliie ['OCTam.

Odhopmnenue Kypcoeoui pavomet. O TpeOOBaHHUIX K 0POPMIICHUIO KYpCOBOM pabOTHI
— CM. COOTBETCTBYIOIIMM pazaen «MeToauYecKux yKazaHuii».

5.2. CtpykTypa KypcoBoii paGboThl

CrpykTypa KypcoBOi pabOTBl BKJIIOUAET: BBEJCHHE, OCHOBHYIO YaCTh, 3aKIJIIOYEHHUE,
CIIMCOK MCIIOJIb30BaHHOM JINTEPATYPhI, MPUIIOKEHUS (B CiIydae HEOOXOIMMOCTH).
BBeenne 10KHO COAEPHKATh CIAEAYIOIINE SJIEMEHTHI:
® aKmMyanbHOCMb (3HAYUMOCMb) membl. ABTOPCKasl OIEHKAa HAyYHOW, MPAKTHYECKOM,
METOAMYECKON 3HAUMMOCTH, IeJIeCO00Pa3HOCTH pa3padOTKU 3asBICHHOW TeMbl, MpolieMa-
TUKH, HCXOJIsl U3 COBPEMEHHBIX TCHICHIINN Pa3BUTHUS JIOKYMEHTOBEICHUSI.
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e oOvexm u npeomem uccredosanus®. OOGBEKT — 3TO MPOIIECC, SBICHHE, MOPOXKIAI0-
e npoOJIEeMHYIO CUTYallMI0 U M30paHHbIe g U3ydeHus (TO eCcTh, 0OBEKT — 3TO TO, YTO
uzyudaercs). IIpeamer — 310 TO, 4YTO HAXOAUTCS B PaHULIAX 00BEKTA (TO €CTh, IPEAMET — 3TO
TO, B KAKOM acIeKTe, KakKiuM o0pa3oM u3ydaercs u30paHHbld 00beKT). Hampumep, 00beKT Hc-
CJIEIOBaHUs — JOKYMEHTUPOBAHUE, a MPEAMET — 3apOKJIEHUE U PAa3BUTHE OCHOBHBIX CIIOCO-
0OO0B TOKYMEHTUPOBAHUS.

® yenv u 3adauu uccireoosanusi. POpMyIHpPOBKA 1IEJIM UCCIEAOBAHNUS COOTBETCTBYET
3arJIaBUIO0 KypcoOBOM pabOThI C J0OABICHHEM MapKEPOB «aHAIN3», KOIMHCAHUEY, «XapaKTEepH-
cTukay. llenp KOHKpeTH3upyeTcs B 3ajlayax MCCIEIOBaHUS, MEpPEeYeHb KOTOPBIX OTPAXKAET
CTPYKTYpPY KypcoBO# paboThl. 3ariaBus rias, naparpadoB U COCTaBISIOT (GOPMYTUPOBKHU 3a-
Jla4 UCCIIEeIOBaHUSI.

® cmenenb uzyyeHHOCMU / pazpabomaHHocmu memol. AHaIU3 PA3TUYHBIX MOIX0I0B K
W3YYEHHUIO JJAaHHOU TEMBI C YKa3aHUEM HAyUYHBIX IIKOJI, aBTOPCKUX KOJIJIEKTUBOB, OTAEIbHBIX
aBTOPOB CO CChUIKAMH Ha MyOJIHMKAI[MH, BKIIOYCHHBIMU B CIIUCOK HCIIOJIb30BAHHOM JIUTEpary-
pbl. Jlornka aHaim3a HCTOYHUKOB: OT 0000INAONIMX Pa0OT, MOCBAIICHHBIX 3asSBICHHON TEME,
— K myOJIHMKaIUsAM, OCBEUIAOIIUM OT/IeJIbHbIC aCIIEKThI, (hparMeHThI POOIIEMBI.

Hanpumep, «...Bompocsl cocraBineHuss 1 opopMIIeHHS TOKYMEHTOB, B TOM YHUCIIE
COBpEMEHHBIE ~ HOpMAaTUBHbIE  TpeOoBaHHs K  O(QOPMIICHHIO  OPraHU3alUOHHO-
pacnopsAUTENbHON TOKYMEHTALUHU, NOJPOOHO POaHAIN3UPOBAaHbl OTEYECTBEHHBIMU HCCIIE-
noBarensiMu. Pernmamenrtanuio ohopMIIeHHS OpraHU3allMOHHO-PACIIOPATUTEILHON TOKyMEH-
TaIlH B IIEJIOM U OTJEIBHBIX BUIOB JOKYMEHTOB B CBOMX pab0OTax paccCMOTPEIH TaKHe aBTO-
pb1, kak T. A. Beikoga [8], JI. A. Jloponuna [11], B. ®. SIukosast [33] u apyrue».

® Xxapakmepucmuxa cmpykmypsl pabomul. KpaTkoe onucanue HaNOJIHEHUs, MpooIe-
MaTHKU Pa3/IMYHbIX Pa3esioB TEKCTa: KaXJ0H IjaBbl (C yKa3aHWEM MX Ha3BaHUM), 3aKJtoue-
HUSl, CIHCKA JIUTEPATyphl (C yKa3aHHEeM KoiudecTBa OmOnuorpaduveckux 3amuceit), mpuio-
JKEHUH (C yKa3zaHUEM BX OOIIeTo KOJNYIEeCTBa, Xapakrepa u (hopmal).

XoTs BBEACHHE OTKPBIBAET paldOTy, MHUCATh €ro CJIEIyeT MOCie 3aBepIIeHHs Hamuca-
HUSL OCHOBHOT'O TEKCTa, IOTOMY YTO MMEHHO K 3TOMY BPEMEHHU aBTOPY OOBIYHO CTAHOBHTCS
SICHO, YTO UMEHHO OH XOTeJ CKa3aTh.

OcHoBHas yactb. KypcoBas pabora noapasiensiercs Ha JOTMUECKH CBSI3aHHBIE MEX-
ny coboi paszensl (OOBIYHO HMMEHyeMble «TJlaBaMu» U «maparpadamu»). Kaxnas rimasa
OCBEILIAET CaMOCTOSITENIbHBIM BOIPOC MOCTaBJIEHHOW MpoOieMbl, a maparpad — OTAEIbHYIO
yacTh Borpoca. [Ipu 3Tom GopMyInpoBKa UX Ha3BaHHUSA HE MOXET MOBTOPATH OOLIYIO0 TeMy
pabotsl. [lepeuens u mocnea0BaTeILHOCTD TUIaB (maparpadoB) J0HKHA COOTBETCTBOBATH JIO-
THKE PaCKpPBITHUS TEMBI («OT OOIIETro — K YaCTHOMY»).

KonnuectBo rnaB, nmaparpadoB ornpenensercs: o COrIaCOBaHUIO ¢ HAYYHBIM PYKOBO-
quteneM. [Ipu 3Tom yuuTeiBatoTcs cnenuduka u3ydaeMoil mpodiemMsl, 00beM MaTtepuana. He
UCKJIIOYEHO, YTO KOJIMYECTBO MaparpadoB B pa3HBIX I1aBaX MOXKET ObITh pa3iMyYHbIM (HO HE
MEHee JIBYX); Pa3JIMYHBIM MOXET ObITh U 00BEM CTPYKTYPHBIX pazlesioB, OJHAKO CIETyeT
CTPEMUTHCS K UX PAaBHO3HAYHOCTH.

N3narate MaTepuan HeoOXOAUMO apryMEHTHPOBAHO, CTUIIMCTUYECKH TPAMOTHO, YETKO,
CKaTO, TPOCTBHIM U SICHBIM SI3BIKOM. Bech COOpaHHBIA AMIUPUYECKUN MaTepHasl CIeAyeT
0000MINTh, UHAYE MBICIIH U PACCYKJIEHHSI aBTOpa MOTYT IMOTOHYTh B OOMIUH (akTorpapuye-
ckoro Marepuana. Ocoboe BHUMaHUE CleyeT 00paTUTh Ha Haau4ue BbIBOAOB. Kaxayto ria-
By CJIEeJlyeT 3aBepliaTh BHIBOJAMM, KOTOPbIE BBHITEKAIOT U3 TEKCTAa U SABJSAIOTCSA MEPEXOIO0M K
M3JIOKEHUIO MaTepuaia B CIEAYIOIIEM pa3jieie KypcoBoi paboThl. IT0 oOecreynBaeT eIuH-
CTBO BCei pabOThI U MPEEMCTBEHHOCTh €€ CTPYKTYPHBIX YacTeil.

2 CyposiieBa, H. I'. O0beKT ¥ mpeaMeT JOKYMEHTOBEIEHHS: UCTOpuorpadus onpeaeacHus
(1960-2000-¢ rr.) / H. T'. CypoBuesa // OredectBennbie apxuBbl. — 2015. — Ne 5. — C. 9-16.
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3akJIl0YeHHe TIOBOIUT UTOT paboThl. B Hero BKiIrOYarOTCs HanboJiee BayKHBIE BHIBO-
Il B COOTBETCTBHH C IIOCTABICHHBIMU 3a/ladaMH. B 3aKIFOYeHUH MOTYT OBITh HAMEYCHBI
NEPCICKTUBBI JTABHEHINEr0 M3Yy4eHUsl, HAYYHOH pa3paOOTKU HCCIEIOBAaHHOW B KYpCOBOM
pabote rpoOIeMBbI.

CHHCOK MCIOJIb30BAHHOI JUTEPATYPHI SBISETCS 0053aTEIBHBIM JIEMEHTOM KypCO-
BO paboThl. bubnuorpapuyeckrue onucaHus pacnoaaraloTcs B aipasumHom nopsaoKe agmo-
P08 U 3a21a6uti N COCTABIIOT B cOOTBeTCTBUU ¢ AeiicTBytomuMu ['OCTamu: 'OCT 7.1-2003
bubnuorpaduueckas 3anucek. bubnuorpadudeckoe omucanue. O0me TpedOBaHUS U TTPaBUIIA
coctaBnenus; [OCT P 7.0.12-2011 bubnuorpaduyeckas 3anuch. COKpalieHue CJIOB U CIIO-
BOCOYETaHMI Ha pyccKoM s3bike. O6mue tpedoBanus u npaswia; [OCT 7.80-2000 bubmmo-
rpaduveckas 3anuch. 3arojoBok. O0mme TpeOoBaHMS U TIPABUIIA COCTABICHHUS.

CHucoK MCIOIb30BAaHHON JIMTEPATYPHI B KYPCOBOU paboTe MOKEH COCTaBIATh HE Me-
Hee 20-25 HanMeHOBaHMII.

IIpuioskeHns BKIIOYAIOT B ce0sl MaTepHAIIbI, JOMOIHSIONINE TEKCT KypCOBOW pabOThI
(Tabmunel, WuTIOCTpanuu U 1p.) [IproxkeHus HY)KHO COOTBETCTBYIOIIUM oOpa3om odop-
MUTB: KOKIbIA MaTepHall TOJDKEH UMETh 3ariaBue. [IpuioxeHuss HeoOX0quMo MPOHYMEpO-
BaTh U 030TJIaBUTh, CCHUIKU B TEKCTE CIIEIYET CHIENaTh K ’TUM HOMEpaM.

5.3. OgopmiieHne KypcoBoi padoThbl

KypcoBasi pabora nomkHa ObITh pacrieyaTana (OTHe4yaTaHa) Ha MPUHTEPE MIPUPTOM
rapautypbl «Times New Romany, kernp 14 wiu 12 gepe3 1,5 unrepBana. PaboTy neyararor
Ha OJTHOM CTOPOHE cTaHAapTHOro JucTta Oymaru ¢popmara A4 ¢ coOIIOACHUEM TOJICH: JIEBOE —
30 MM, mpaBoe, BepxHee U HIbKHee — 20 MM., aBTOMAaTHYECKH BBIPABHUBAS TEKCT I10 HMIMPHHE
(T. 0. YTOOBI HU MPaBOE, HHU JIEBOE T0JIe He ObLIIH «PBAHBIMHY).

['maBbl mevyaTaroTcsl ¢ Hayasla HOBOW CTPAaHMIIBI, a maparpadsl — B MPOJOIKEHUH TEK-
cTa npeablayliero naparpada. Hazpanus riap neyaTaroTcs O HEHTPY NPONUCHBIMU OYKBaMH
MOJYXUPHBIM IIPpU(TOM, Ha3BaHUS naparpadoB — CTPOYHBIME OYKBAMHU TOXKE MOTYKHPHBIM
mpudrom. Touka rmocie Ha3BaHUM TIaB U MaparpadoB HE CTABUTCS.

O6beM KypcoBoi paOOThl HE TOJKEH MpeBblaTh 25-30 cTpaHUI MEYaTHOTO TEKCTa
0e3 cmucka UCIOJIb30BaHHON JUTEpaTyphl U NMPHIIOKEHUH. BrimonHeHHas paboTta JOKHA
OBITh CKpETIeHa CKOPOCIIUBATENIEM WM MeperuieTeHa.

KypcoBas paboTa oTkpbIBaeTcs TUTYIbHBIM JUCTOM (cM. ITpunoxenue 3). Benen 3a
TUTYJIBHBIM JINCTOM CJIEJTyeT TMOMECTUTH orJianjenue (cM. IIpunoxenue 4). IlopsiakoBbie
HOMEpa CTPaHUIl YKa3bIBAIOTCS BHHU3Y CTPAHMIIBI C BHIPABHMBAHHEM OT IieHTpa. Ha TuTymb-
HOM JIMCTE HOMEp CTpaHMIIBI He cTaBUTCA. «BBeneHue, kaxaas riaBa, 3aKIIOUEHHE, CIIMCOK
UCTIOJIb30BaHHON JINTEPATYPHI M MIPHIIOKEHHSI BCETIa HAYMHAIOTCSI C HOBOW CTPAHMIIBI.

B Tekcte KypcoBoit paboThl HE JOKHO OBITh COKPAILLICHUH.

6. IEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT UM, UCIIOJb3YEMBIX ITPH ITO/I-
T'OTOBKE U 3AIIIUTE KYPCOBOM PABOTDI, BKJIIOUAS IEPEYEHB ITPOT'PAMM-
HOT'O OBECIIEYEHHUA U THOOPMAIIMOHHBIX CITPABOYHBIX CUCTEM

WNupopmaninoHHble TEXHOJIOTUH — 3TO COBOKYITHOCTh METOJIOB, CIIOCOOOB, MIPUEMOB
U CPeICTB 00pabOTKU JOKYMEHTHPOBAHHON MH(pOpMAaINH, BKIIOYAs MPUKIAJHBIE TPOTPaMM-
HBIE CPEJICTBA, M PErJIaMEeHTHUPOBAHHBIN MOPSAIOK UX TPUMEHEHHUSI.
[Ipu moAroTroBke M 3alIUTEe KypCcOBOM pabOTHI MCHOJB3YIOTCS cleayromue uHbop-
MAaI[MOHHbIE TEXHOJOTHH:
— JIEMOHCTpanus rpaduyeckux 00beKTOB, BUJE0-, ayIMOMATEPUAIIOB;
—  OpraHu3anus B3aMMOAEHUCTBUS C 00yUYaIOUIUMHUCS MOCPEICTBOM JIEKTPOHHOI MO-
YTBI;

22



— o¢ucusie mporpammber. MS Windows 7, Microsoft Office 2007;

— nporpammbl Jutst pabotsl B MaTepreT: Google Chrome, Internet Explorer;
— nH(OPMAIMOHHBIEC CIIPABOYHBIC CUCTEMBI: ['apaHT,

— PyKOHTEKCT: IIOUCK TEKCTOBBIX 3aMMCTBOBAHUM.

7. OIMICAHUE MATEPUAJLHO-TEXHUYECKOMN BA3Bl, HEOBXOJIUMOM JJIs IO1-
I'OTOBKU U 3AILINTHI KYPCOBOU PABOTHBI

JI1st MOATOTOBKM KYPCOBOM PabOThl MCIONB3YIOTCA ayJIUTOPUH ISl CAMOCTOSITENb-
HOM paboThl, OCHAIIEHHBIE KOMITBIOTEPHOM TEXHUKOM C BO3MOKHOCTBIO MOJKIIOYCHHUS K CETH
"UuTepHeT" 1 00ecreuyeHHbIC JOCTYIIOM B AJIEKTPOHHYIO0 HH()OPMAIIMOHHO-00pa30BaTEIbHYIO
Cpelly opraHu3aluy. 3aimTa KypcoBoi paboThl OCYIIECTBIIECTCS B YUEOHBIX ayTUTOPUSIX IS
MIPOBEICHUS TPOMEKYTOUYHOTO KOHTPOJISL COTJIACHO PACIIUCAHMUIO.
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MNPUJIOKEHHUE 1

IIABJIOH JIUCTA «YTBEPXKJIEHUE TEM KYPCOBBIX PABOT»

YTBepxaeHUue TeM KypcoBbIX padoT
1O JUCHUIJINHE KAPXUBOBEICHUE»
CTYJI€HTOB OYHOI'0 (3204HOI0) OT/HAeJICHUS
rpynmnsl Ne 812,
00y4YaKOIIMXCS M0 HANIPABJIEHUIO MOATO0TOBKHU
46.03.02 JloxymeHTOBe/IeHHE M APXMBOBeIeHHE,
KBaJIM(puKauus — 6akagaBp
Ha 20...-20... y4. rog

Jlata yTBep>KAeHuUs TeM Ha 3aceJaHuu Kadeapbl HCTOPUU, MY3€OJIOTHH U JTOKYMEHTOBECHUS
poTokoi Ne OT «_» 201 r.
Cpok caun KypcoBoil paboThI —

. DdUO 1017 (0]
Ne n/m Tema kypcoBoii padoThI
CTY/IeHTa PYKOBOIUTEIS

1

2

3

4

5

6

7
3aBeayromuit kadenpoit
HCTOPUU, MY3EO0JIOTUU U TOKYMEHTOBEICHUS E.B. Tuwenko
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NPUJIOXEHHUE 2
IABJIOH ITPOTOKOJIA 3ACEJAHUSI KOMUCCHM IO 3AIIIMTE KYPCOBOM PABO-
ThI
MUHUCTEPCTBO KYJbTYPbl POCCUMCKOMN ®EIEPALINN
denepanbHOE rOCyIapCTBEHHOE OI0HKETHOE 00pa30BaTEIbHOE YUPEXKICHUE
BbICILIEr0 00pa3oBaHUs
«YeassOMHCKUI rocy1apCTBEHHbII HHCTUTYT KYJbTYPbD)

daKyJabTeT J0OKYMEHTAIbHBIX KOMMYHUKAIHI U Typu3Ma
Kadenpa ucropumn, My3eoj1oruu u 10KyMeHTOBeIeHU S

MNPOTOKOJI
« » I. Ne

3ace/laHusi KOMUCCHUU TI0 3aIIUTE KypCOBOM pabOThI
10 JTUCIUIUIMHE «APXHBOBEICHHECY
CTYJEHTOB O4HOM (3a04HOM) opMbl, Ip. Ne 812, oOyqaromumxcs
10 HapaBJIeHUIO NOATrOTOBKHU 46.03.02 JlokyMEeHTOBEIEHUE U apXUBOBEICHHE
IporpaMma moArOTOBKHU: aKaJIeMHUYECKU OakagaBpuaT
KBaJMUKaIms — OaKkataBp

Ipencenarens komucenu — (uruyuanvl u hamunus)
Cexperapsb — (unuyuanst u gpamunis)
IMpucyrcrBoBanu: (unuyuanst u pamunus);
(unuyuanvt u pamunus),
(unuyuanvt u pamunus) — 4IEHBI KOMUCCHU.

IToBecTka nHA:
1. 3ammTa KypCcOBBIX padoT.

1. CJIYIHAJIA:

®amunus U. O. (101KHOCTD) — MPOBOAUTCS 3alIUTa KYpPCOBBIX padOT MO JUCIUILINHE
«ApxuBOBesIeHHE» CTy1eHTOB Ip. Ne 812

3a/laHHbIe BOIPOCHI, PE3yNbTAThI 3aIUTHI U CIIUCOK KYpPCOBBIX pabOT PEKOMEHOBaH-
HBIX K YYaCTHIO B KOHKYPCE CTYJCHUECKUX HAayYHBIX paOOT OTPa)KEHbI B MPUIIOKEHUHU K TPO-
TOKOJY.

[Ipencenarens KOMUcCUH (noonucw) H. O. damumnmust

CexkpeTtapb (noonucw) H. O. damummust
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[Ipunoxenue

K IIPOTOKOJTY 3aIUTHI KyPCOBBIX paboT

Ne XX ot ga.mm.20.. T.

Ne i/

dPUO
CTyA€eHTa

Tema KypcoBoii paGoThI

®UO
PYKOBOIMTEJISI

Bonpocsbl

OneHka

N[OOI R[W[N[F

Ha KOHKYPC CTYACHYCCKUX HAYyYHBIX pa60T PEKOMCHAOBATH CICAYHOIINEC KYPCOBBIC pa60TbI:

1. ®UO Hazanue kypcoBoit padotsl (PO pykoBoauTens).
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NPUJIOXKEHHUE 3
IMABJIOH O®OPMJIEHUA TUTYJIBHOI'O JINCTA

DEJIEPAJILHOE TOCYIAPCTBEHHOE BIO/PKETHOE OBPA30BATEJILHOE YUPEXK/IEHUE
BBICLLIET'O OBPA30OBAHMS
«YEJSIBUHCKUI TOCY IAPCTBEHHBI HHCTUTYT KYJIbTYPbD>

dakyJabTeT JOKYMEHTAJIbHBIX KOMMYHHKALMI U TYypU3Ma

Kadenpa ucropun, Mmy3eo/1ornu 1 J0KyMeHTOBeICHUSI

KYPCOBAS PABOTA
10 JUCHHUILIHHE KAPXHUBOBEICHUE

HA3BAHUE KYPCOBOM PABOThHI

BBINOJHMII CTYAEHT:

TPYIIIBI Kypca,
OUHOI1 (3204HOI) PopMBI 00yUEHUs

(®.1.0. crynenTa (IOIHOCTHIO)

Hay4yHblii pyKOBOAUTE/Ib:

(®.JL.O))

(ydeHas cTerneHb, 3BaHUE)

Jara cnaum —

[IpouieHT OPUTHMHAIBHOCTH TEKCTA —
[Toanucek cTynenTa —

[Toanuce pykoBoguTENS —

[Toamucek 3aB. kadeapoi —

KypcoBas paGora 3amumiena

« » 20 1.
Onenka

IIpen. komuccun

(®.1.0.) (moamuce)

Yeaaouuck 20
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MNPUJIOKEHUE 4

IABJIOH O®OPMJIEHUSI OT'JIABJIEHUSI KYPCOBOM PABOThI

Beenenne
I'naBa 1. Ha3Banue

1.1. Ha3Banue

1.2. Ha3Banue

1.3. Ha3Banue
I'naBa 2. Ha3Banue

2.1. Ha3Banue

2.2. Ha3Banue

2.3. Ha3Banue
3aKaroueHue
CHOHCcOoK HCHOIb30BaHHOM JIUTEPATYPhI
IIpunoxxenue 1. Ha3panue
[Ipunoxxenue 2. Ha3panue

OraasJjienue
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MNPUJIOKEHHUE 5
IIABJIOH OT3BbIBA PYKOBOAUTEJISI HA KYPCOBYIO PABOTY

27 S\
\‘%’ \50' OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIOJP)KETHOE OBPA3O]3VATEHI)-
A 7 HOE YUYPEXJEHWE BBICIIEI'O OBPA3OBAHUS «HEJIABMMHCKUWI I'OCY -

9P
o JAPCTBEHHBIN MHCTUTYT KYJIbTYPbI»
OT3bIB PYKOBOAUTEJISAA HA KYPCOBYIO padoTy
®.1.0. crynenra —
®dopma 00yueHus — ouHas (3aouHasi) ['pymma No
Tema KypcoBoii pabOThI:
®.N.0. pykoBoauTes —
Jara cnaun paboTsl —
Jlara 3amuTel —
1. AKTyaJIbHOCTb TE€MBbI
— 000CHOBaHa C YY€TOM Pa3BUTHS HAYKU U (UJIU) IPAKTUKHU.
— TIpu 0OOCHOBAaHUM YUTEHBI HE BCE ACTIEKTHI.
— yKa3aTh JIPyrUe BapUaHTHI.
2. llens u 3amaun
— peann30BaHbl B TOJIHOM 00beMe.
— peajn30BaHbl HE B IIOJHOM 00beMe (YACTHUHO).
— HE peayn30BaHbl.
3. CtpykTypa paboTsl
— COOTBETCTBYET TPeOOBAHMIM METOJAMYECKUX YKA3aHHI.
— YaCTHMYHO COOTBETCTBYET TPEOOBAHHSIM METOAMUECKUX YKA3aHHUM.
— HE COOTBETCTBYET TPEOOBAHUAM METOIUYECKUX YKA3aHUU.
4. KauecTBO pacKpbITUS TEMBI
— TeMa pacKpbITa.
— T€Ma PACKpPBITA HE B ITIOJTHOU Mepe.
— TeMa He PaCKphITA.
5. MUudopmaninonHast KyabTypa
— KOPPEKTHOE IIUTHPOBAaHUE OMYyOJIMKOBAHHBIX JOKYMEHTOB U 3JIEKTPOHHBIX PECYpPCOB KOp-
peKTHOE, 0POpPMIICHHE CIIMCKA MCIIOIB30BAHHOM JINTEPATYPHI CACTAHO C YIETOM TpeOOBaHHIA
I'OCT 7.1-2003 bubnuorpaduueckas 3anuch. bubdanorpapuueckoe onucanue. Odue Tpe-
OOoBaHUs U TIpaBUJIa COCTABIICHUS.
— JIpyTre BapuaHThl
6. OdgopmieHue KypcoBoit paboThl
— C YUYCTOM BCEX Tp66OBaHHﬁ, H3JIOKCHHBIX B METOANYCCKUX YKA3aHUAX.
— UMECCT OTACIBHBIC HCAOCTATKU.
— UMECT CYICCTBCHHBIC HEAOCTATKU.
7. Pe3ynbTaThl IPOBEPKH KYpCOBOM pabOTHI HA 00BEM 3aMMCTBOBAHUH.
% opHrHHAIBHOCTH (IIPH HOpMATHUBE, YTBEPXKICHHOM Ha Kadenpe — 60%),
% HEKOPPEKTHOT'O 3aMMCTBOBaHUSI,
8. Pexomenmanumn
— KypcoBasi paboTa JA0IMyCcKaeTcsl K 3aluTe 6e3 BOMpPOCOB.
— KypcoBasi paboTa JIOIyCKaeTcs K 3allluTe C BOIPOCAMHU.
— KypcoBasi paboTa JIOIyCKaeTcs K 3allUTe MOCie UCTIPABICHUS YKa3aHHBIX HEIOUETOB C BO-
npocam;
— KypcoBasi paboTe He JIOYCKaeTCs K 3alluTe.
Bomnpocsl, BBIHOCHMBIE Ha 3aIIUTY:

PykoBogurens H. O. ®amunus
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. NNPUJIOKEHHUE 6
CIIMCOK HEPUOJUYECKUX U3JJIAHUU B OBJIACTH JOKYMEHTOBE/IEHUS U AP-
XUBOBEJEHUA

1. BecTHHK apXuBHUCTa: IEPUOJIUYHOCTD: U3[. 4 pa3a B roJ;

2. Bectauk PITY. Cepus «JlokymeHTasmcTuka. JJokyMeHTOBeIeHHEe. APXUBOBE/IE-
HUEY;

3. Jlemonpou3BoACTBO: U31. 4 pas3a B roJ;

4. Kagpoas ciyx0a M yNpaBlI€HHE NEPCOHAIOM HPEIIPUITHUS: EKEMECSIUHbII
KypHAI;

5. KagpoBuk: exxeMecssuHbI )KypHaJ;

6. KagpoBoe nemno: exxeMecsYHbIN MPaKTHIECKUH )KypHAUT,

7. KanpoBblil MEHET)KMEHT;

8. Kanps!l npeanpusarus: exeMecsiuHbli KypHa,

9. OredecTBEeHHBIC APXUBHI: U3/1. 6 pa3 B TOJ;

10. CekperapuaT B BOIpOCax U OTBETaX: : €XKEMECSIYHBbIN NpodecCHOHATHHBIN
KypHaI;

11. Cexkperapckoe Aemno: exkeMecsSYHbIN MpodeCCHOHATBHBIN KypHAIT;

12. CoBpeMeHHBIC TEXHOJOTHH JCIOMPON3BOJICTBA U JOKYMEHTOOOOPOTA: eKEeMe-
CAYHBIN IPAKTUYECKUI KypHAJI,

13. CnpaBoyHHMK KaJpOBHKA: E€KEMECSUYHBIA JXypHAl PYKOBOTUTENS KaIpOBOH
CITyXOBlI;

14. CropaBouHuK cekpeTaps M OQHUC-MEHEIKepa: €KEMECAYHbIH MPaKTHUECKUN
KypHaJL,

15. VYmnpapneHue nepcoHayioM: u3J. 2 pa3a B MECHII.
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JUCT U3BMEHEHU B METOAUYECKHUE YKA3AHHUSA IO KYPCOBOM PABOTE

B Mmeroamueckue ykazaHus MO KypcoBOH paboTe mo yuyeOHOW MUCIHILINHE «ApXU-
BoBejicHUEe» HampasieHus 46.03.02 JlokyMEeHTOBEIEHHE U apXWBOBEACHUE BHECEHBI CIICIY-
FOIIME U3MEHEHHUS U JOIOTHEHHUS:

PexBu3nTHI
YueoOnblii MPOTOKOJA Homep pa3aena, mogpas- Conep:xaHue U3MeHeHM I 1
roja Yuyenoro co- aesa TOMOJTHeH U
BeTAa
2024/25 IIporokon  Ne be3 usmenenuii
11 oT
27.05.2024
2025/26 ITpotokosr Ne 8 | 3. TIEPEYEHD TIEYATHBIX ¥ | QOHOBJIEHHE W  JOMOJIHCHHE
oT 26.05.2025 | P/IEKTPOHHBIX = OBPASOBATETL- | crijicka  peKOMEHAYeMOH  JIHTe-
1 1 SO I | pirypus nonoi yacGno, o
MOATOTOBKM KYPCOBOi1 PAgo- | JM'UCCKOHM I HAyHHOH JIMTCpaty-
Thl poii
2026/27 [Tporokonm  Ne be3 u3meHeHwmit
10 oT
25.05.2026
2026/27 [Tporoxoi Ne

A MM.ITTT
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YyeOHOE n3nanue

ABTOp-COCTaBUTEIb
Enena Bnagumuposna TuieHnko

APXNBOBEJIEHHUE
MeTtoauyeckue ykazaHus 110 NOATOTOBKe KyPCOBOil padoThl

nporpamma 0akajaBpuara
«loxkyMeHTaLlMOHHOE O0ecrieueHHe YIIPaBJICHHSD)
10 HANPABJIEHUIO MOJATOTOBKH
46.03.02 IloxymeHTOBe/IecHHE M apXMBOBeIeHHE
KBaTHpUKaNUs: 6aKaIaBp

IleuaTaercsa B aBTopCKOﬁ peaaKkunuunu

[lodnucaHo k neuamu
®opmam 60x84/16 06sem 2 n. .
3akas Tupasc 100

YensOMHCKUH TOCYapCTBEHHBIH HHCTUTYT KYJIBTYPhI
454091, Yensbunck, yn. OpHKOHUKUA3E, 36-a

Otneuarano B Tunorpagpuu YI'MK.
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