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nporpamMma 0akajiaBpuara
«HpopMaLIHOHHO-AHAIMTHYECKAS IeITEIbHOCTDY,
10 HANIPABJICHHUIO MOATOTOBKHU
51.03.06 bu6anoTeyHO-UH(POPMALMOHHAS AeATEILHOCTH
KBaJM(puKanus: 0aKkajiaBp

YeasaOuuck
YI'uK
2023



VIIK 002(073)
BBK 78.37573
C74

Asrop-cocrasutens: K. b. JIaBpoBa, moneHT kadenpsl 0n0amoTeuHo-uHGOPMAIIMOHHON
JESTEIIbHOCTH, KAaHIUAT MeJarorndecKux HayK, JOIEHT

TpeboBaHus M METOAMYECKHE YKa3aHHUs IO MOATOTOBKE M 3aIllUTe KypcOBOH paboTHI MO
HampasiaeHuio 51.03.06 bubmnoTedHo-mHGOpMaOHHAS ASATEIBHOCTh Kak cocTtaBHas 9acth OIIOIT
PEKOMEH/IOBaHBl HA 3aCelaHWU coBeTa (haKyIbTeTa NOKYMEHTAIBHBIX KOMMYHHKAIMH M TypU3Ma
PEKOMEHI0BaHa K paCCMOTPEHHIO 3KCIIEPTHON KoMmuccueil, mpotokon Ne 7 ot 17.04.2023.

Okcneptusa mposeaeHa 15.05.2023, akr Ne 2023 / BUJ] UBO

TpeOoBaHMs ¥ METOAMYECKHE YyKa3aHUS II0 BBINOJHEHHIO U 3aIIUTE BBITYCKHOM
KkBau(pUKaIuOHHONH pPaboThl Kak coctaBHas uyactb OIIOIl yTBepkneHbl Ha 3aceaHud YUEHOTO
coBeTa HHCTUTYTa MpoTokoa Ne 08 ot 29.05.2023.

Cpoxk aeiicTBus paboyeil mporpamMmbl AUCHUILTAHBI IPOJJICH HA 3aceaHUU YUEHOTO
COBETa HHCTUTYTA!

YueOHbIi roa Ne mporTokoJia, 1aTa YTBePKACHHUS
2024/25 npotokois Ne 11 ot 27.05.2024
2025/26 npotokos Ne 8 ot 26.05.2025
2026/27
2027/28
C74 CripaBo4HO-TIONCKOBBIM ~ ammapaT OHONMOTEKM : METOJUYECKHE YKa3aHus [0

MO/ITOTOBKE U 3alUTe KypcOBOi paboTsI : MporpamMma OakanaBpuara «MuadopmarmonHo-
AQHAMTUYECKas IEITENFHOCTEY M0 HampasieHuto noarotoBku 51.03.06 bubmuoreuno-
nHOPMAIMOHHAsL JIeITeIHHOCTh, KBaM(uUKaims : OakanaBp / aBTOP-COCTABUTEID
K. b. JlaBpoBa ; YensOUHCKUII rocynapcTBEHHbI MHCTUTYT KyJbTYpbL. — YenmsiOMHCK,
2023. — 35 ¢. — (®I'OC BO Bepcust 3++). — Tekct : HEMOCPEACTBEHHBIH.

Mertonndecknue yKazaHuss 110 TOATOTOBKE M 3allUTE KYpPCOBOW pPaOOTHIBKIIOUAIOT:
nepeyueHb MIaHUPYEMBIX PE3yJIbTaTOB OO0YYEeHUs MO JUCIUIUIMHE B paMKaX MOATOTOBKH KypCOBOM
paboThl, COOTHECEHHBIX C MJIAHUPYEMBIMU PE3yJbTaTaMH OCBOCHHsI 00pa30BaTeNbHON MPOTPaMMBI;
(GOHI OICHOYHBIX CPEJCTB JJIS MPOBEACHUS MPOMEKYTOYHON aTTECTAMH OOYYAIOIIMXCS 10
KypcoBoi paboTe; mepedeHb ITUTepaTyphl, PEeKOMEHIYEMOW IS MOATOTOBKH KypCOBOH pabOTHI,
MepevYeHb PecypcoB HH(YOPMAIIOHHO-TEJICKOMMYHHUKAITMOHHON ceTH «HTepHeT», peKOMEH Ty eMbIX
JUIL TIOJTOTOBKH KypCOBOI paOOTHI; METOIUYECKHE YKa3aHUS IS OOYYAIOUIUXCS 10 MOATOTOBKE
KypCcOBOH PabOTHI; MepeYeHbh WHPOPMAIMOHHBIX TEXHOJIOTHH, HCIOIB3yEeMBIX MPH MOIATOTOBKE U
3alIuTe KypCOBBIX paboT, BKIIIOYAsl IepeueHb MPOTPaMMHOIO OoOecreueHus W WH(POPMAIMOHHBIX
CIPaBOYHBIX CHCTEM; OITMCAHUE MaTePHATbHO-TEXHIUYCCKON 0a3bl, HECOOXOUMOH Il IOJATOTOBKH U
3aIIUTHI KYPCOBOH pabOTHI.

© YensaOuHCKHN TOCYIAPCTBEHHBIN
WHCTUTYT KyJbTYpHl, 2023
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AHHOTANUA

Unnexc w
JMCIUTUTAHBI
yueOHOMY TIJIaHy

Ha3BaHHUC
o

b1.0.24 CripaBo4YHO-TTIOMCOKBBIH ammapaTa OMOIuOTeKH

Lens KypcoBoii paboThI

o0ecrneunThb npodeccuoHaNbHy 0 TEOPETUUECKYIO u
MPAKTUYECKYIO0 TOArOTOBKY OyIyIIUMX CHEHaTUCTOB B 00IaCTH

METOJIMKM U TEXHOJOTMH CO3JaHusl Oubnmorpaguueckux
nocoOuit
3amaun KypcoBoi | —  @DOpMHpPOBaHHE Yy  CTYJIEHTOB  COOTBETCTBYIOLIMX
paboThI KOMITCTEHITHIA.
— OCcBOCHHME METOUKH CO3JaHusl OnOIuorpaduuecKkux mocoouit
pa3nuYHbIX BUOB (YKa3arenu, 0030psl).
—  H3ydenue TEXHOJIOTUH oubmuorpaduueckoro u
(akTorpaduIecKoro moucKa.
— M3yuenue BO3MOXKHOCTEH CHPaBOYHO-TIOMCKOBOTO armapara
OMOMMOTEK pa3IMYHBIX THIIOB W BHUJOB NIPH COCTABICHUU
ouborpadguuecKux MmocoOui.
— Pa3BuTHe TBOpPYECKOW WHHIIMATUBEI, CAMOCTOSITEIBHOCTH,
OTBETCTBEHHOCTH U OPTraHU30BAHHOCTH.
—  CTuMynupoBaHUE  HAYYHO-HCCIICIOBATEIILCKOW  pabOTHI
CTYIEHTOB, pa3BUTHE MX CIHOCOOHOCTH  OCYIIECTBISATh
MCCJICIOBAaHKNE BO B3AMMOJICHCTBHH C HAYYHBIM PYKOBOIUTEIIEM.
[Tnanupyemsbie [1IKO-4
pe3yJIbTaThl OCBOCHUS
TpynoeMKoCcTh OOmass  TPyJAOEMKOCTh  JWCHMIUIMHBI, B  paMKax  KOTOPOW
HpeaycMOTpeHa KypcoBasi paboTa, COCTaBIIsIeT
B 3aUETHBIX €UHUALAX — 5
B akageMuyueckux gacax — 180
BT. Y.
Ha pykoBoncTBO KypcoBoii paboToit — 5 gac.
Ha 3aIIUTy KypcoBo# pabotsl — 0,3 dac.
Pazpaborunku K. b. JIaBpoBa, noueHT kadeapbl OnbIMOTEYHO-

MH(POPMAIIMOHHOM NEITeTbHOCTH, KaHIUAAT MeIarornuecKux
HAYK, JIOLIEHT




1. TIEPEYEHD IUNIAHUPYEMBIX PE3YJIbTATOB OBYYEHMUSA MO JUCIHUATIINHE
B PAMKAX ITOJAIOTOBKH KYPCOBOW PABOTHI,
COOTHECEHHBIX C IINTAHUPYEMBIMMU PE3YJIbTATAMHA OCBOEHUS
OBPA3OBATEJIBHOM ITPOIPAMMBI

B mporecce ocBoeHust OCHOBHOM npodeccroHanbHON 00pa30BaTeIbHON MTPOTrPaMMBbI
(masee — OINOII) obyuaromuiicss B paMKax MOJArOTOBKH KypCOBOW pabOThI TOMKEH OBIAJIETh
CIIEYIOIIMMU pe3yIbTaTaMy 00yUYEHUs IO JUCIUTLTHHE:

Tabauua 1
Taomauna 1
TLrannpyembie IlepeyeHb IIAHUPYEMBIX Pe3yJIbTATOB Oﬁy'lf!lll/lﬂ
(MHIMKATOPLI TOCTUKEHUS] KOMIIETEHIN)
Pe3yJIbTaTLI DJ1eMeHTBI 0 KOMIETEH U 0 TUCUMILIMHE
OCBOEHHUSI Kon
o1roIn HHIMKaTOpa romMmeren- B ueom
Ui
1 2 3 4 5
I[IKO-4. ToroB k | [IKO-4.1 3HaTh aTpuOyTHBHBIE TPU3HAKU | TEXHOJOTHIO (OPMHPOBAHUS
peanu3anin TEXHOJIOTUYHOM CIIPaBOYHO-TIONCKOBOT'O
TEXHOJIOTUUECKHX JIeATEeIHOCTH, anmapara; COCTaB,
MPOLIECCOB KOMITOHEHTHYO CTPYKTYPY, TIOUCKOBBIE
6ubnuorevHo- CTPYKTYpy ¥ BHJOBYIO | BO3MOXHOCTHU
HH(POPMAITUOHHON KJaccu(hUKAIUIO CHUCTEMOOOPa3YIOIINX
JIeSITeIbHOCTH OUOIMOTEYHO- KOMIIOHEHTOB CITIA
nH(pOpPMaIMOHHBIX (TpagMIMOHHBIX u
TEXHOJIOTHI; 3NIEKTPOHHBIX), ux
HOMEHKJIATypy B3aHMOCBSI3b
HH(OPMALMOHHBIX u
OMOIMOTEIHBIX

NPOLIECCOB, CPEACTB |
METOJIOB HMX peall3allvy;
KITaCCU(UKAIIUIO u
Ha3Ha4YeHHE JIOKYMEHTOB,
PperiaMeHTHPYIOIIUX
6ubimoTevHo-
UH(OPMALMOHHBIE
TEXHOJIOTHH;
TEXHOJIOTUYECKUE
MpoIecChl  OMOIIMOTEYHO-
WHPOPMAIMOHHON
JeATEIEHOCTH: -
TEXHOJIOTUH HOHCKA
UH(DOpMALIUK; —TEOPHI0 U
TEXHOJIOTHIO
(opmupoBaHus,
00paboTkwy,
KJacCu(UKaIUN
JOKYMEHTHBIX  (DOHJIOB,
JIEKTPOHHBIX
nH(pOpMaMOHHBIX
pecypcoB; —TEXHOJIOTHIO
(dopmupoBaHus
CIIPaBOYHO-TIOMCKOBOT'O
anmnapara; COCTaB,
CTPYKTYPY,  HOHCKOBBIE
BO3MOXKHOCTH
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CUCTEMOO0Opa3yIOIHNX

KOMITOHCHTOB CIIA
(TpaJMIIMOHHBIX u
3NEeKTPOHHBIX), ux
B3aUMOCBSI3b; —CTPYKTYPY
nH(pOpPMaLMOHHOTO
pBIHKa, COCTaB,
CTPYKTYDY,
3aKOHOMEPHOCTH
(dhopmupoBaHUs u
HCTIONB30BAHMSA
HHPOPMAITNOHHBIX
pecypcoB;
—KJIacCH(UKAITIIO u
HOMEHKJIATypy
OUOIMOTEYHO-
nH(pOPMaIMOHHBIX
NPOXYKTOB WM YCHYT,
npeIaraeMbIX Ha
COBPEMEHHOM
nH(popMannoOHHOM
pBIHKE; —  OCHOBHBIC

IOOXObI K OLIEHKE
KayecTBa OHMOJIIMOTEYHO-

nH(pOpMaIMOHHBIX
NPOXYKTOB U YCIHYT;
BO3MOXKHOCTH
UCIIONIb30BaHUS
OUOIMOTEUHO-
nH(pOPMaIMOHHBIX
MPOXYKTOB W YCIyr B
O6nbIMoTEeYHO-
nH(popMannoHHOM
00CITy)KUBaHUH

I[IKO-4.2 VmMmern KIacCUPUIUPOBATH OCYIIECTBIIATH
OUOIMOTEYHO- oubnuorpadudeckuil TOUCK,
HHPOPMAINOHHBIC oubnuorpadupoBanue u
TEXHOJIOTHH; (dbopMupoBaHUE CIPaBOYHO-
yCTaHaBJINBaTh MIOMCKOBOT'O armapara
COOTBETCTBUS Mexay | Oubmmorexu c LETBI0
UHOOPMALMOHHBIMU U | PacKpBITHS COJIepIKaHUs
OMOINOTEYHBIMH (GOHIA U ero UCIOJIb30BaHMUS;
HpOLIECCAMH, OCYIIECTBIISITh MOUCK
OCYIIECTBIISITH BBIOOp | MHOpPMALMK,  NPUMEHSThH
METO/IOB MX pealn3alMy; | TeXHOJOTHH (HOPMHUPOBaHUS,
OCYILIECTBIISITh BEIOOp | 00pabOTKH, KIacCH()HUKALINH,
aKTyaJIbHBIX COXpaHEHHs "
nH}popMannoHHoO- MPE/I0CTaBICHUS
KOMMYHHUKaIIMOHHBIX MOJIb30BATENSIM  Pa3IMYHbBIX
TEXHOJIOTHI JIJIsl pEIIeHUs] | BUIOB nH(pOPMAIMOHHBIX
yueOHbIX, Hay4YHbBIX, | PECYPCOB B Pa3HBIX 00IACTSX
MPaKTHYECKHUX W | 3HaHUS W [PAKTHYECKOM
yIPaBJICHYECKUX  3ajad; | JesTeNbHOCTH;
OIIPEACNATh Ha3HAYCHHE | KIacCU(PUIPOBATH
W BBISBIATH CIEHUPHUKY | OHONMMOTEYHO-
JIOKyMEHTOB, nH(popMaMOHHbIE
PperiaMeHTHPYIOIINX TPOJYKTHI
O6nbIMOTEYHO-
nH}popMannoHHbIE
TEXHOJIOTHH;




OCYILIECTBIIATD
KOMIUICKTOBAHHE,  y4YeT,
00paboTKy, pa3MeIICHHE
u XpaHeHHe
oubnmoreyHoro  QowHaa,
OpraHHM30BBIBATH PaboOTy
c JOKYMEHTaMH
Pa3IHIHBIX BHUJIOB;
MPUMEHATh  OOMIyl0 W
CIIeHabHBIC
TEXHOJIOTUH
SIIEKTPOHHBIX
HHPOPMATMOHHBIX
peCypcoB; OCYIIECTBIAThH
O6ubrorpaduuecKuii
TIOUCK,
oubnuorpadupoBaHue u
(dbopmupoBaHue
CIPaBOYHO-TIOMCKOBOT'O
anmapara OWOJIMOTEKH C
LETIBI0 PacKpBITHS
cozepkanus GoHIA U ero
HCIIONB30BAHN;
OCYILIECTBIISTH TIOMCK
UHGOPMALUH, TPUMCHSTD
TEXHOJIOTHH
(dbopmupoBanus,
00paboTKH,
KiaccuUKaIum,
COXpaHEeHHUs "
MIPE0CTaBICHHS
TMIOJIB30BATEIISIM
Pa3IMYHBIX
HH(OPMALMOHHBIX
pecypcoB B PasHBIX
o0nacTax  3HaHUA |
MPaKTUIECKON
JIeATEeNIbHOCTH;
KJIacCcU(pHUIMPOBATh
6ubimoTevHo-
UH(OPMALMOHHBIE
OPOAYKTBl M YCIYyTH H
BBISIBIISITH ux
NOTPEOUTETBCKUE
CBOJCTBa; OCYLICCTBIISATH
BEIOOp W pa3padaTbIBaTh
ACCOPTHMEHT aKTYaJIbHBIX

CO3/IaHHs

BHIOB

IS OMOINOTEYHO-
HHPOPMAITMOHHOTO
YUPESIKIACHUS
OHOJIMOTEYHO-
MHPOPMAITMOHHBIX
MIPOAYKTOB U YCIIYT

I[IKO-4.3 Bnanets Bnazers: TEXHOJIOTMYECKUMHU
poheCCHOHATBHON poIeccamMu
TepMuHOJOTHEH B chepe | GopMupoBaHHS — OTHEIBHBIX
OMOINOTEYHO- KOMIIOHEHTOB CIIA
nH(pOpMaMOHHBIX OoubIMoTEKH;
TEXHOJIOTHIA; METOJaMH TIOWCKa, OTOOpa,
TEXHOJOTHICCKUM 00paboTKH, KIACCHU(UKAIINH,




NOAXOAOM K  aHaiuu3y | GOPMHPOBAHHSA, COXPAHECHHS
HH(OPMAIMOHHON u|u NPEIOCTABIICHHUS
OnbIMOTEeYHON M0JIb30BATEISIM
JIeATEeNIbHOCTH; MH(OPMALMOHHBIX PECYPCOB;
TEXHOJIOTHYECKUMHU
nporeccaMu
(dbopmupoBaHus
JOKYMEHTHBIX  (DOHIOB
OMOINOTEK; METOIaMA
CTPYKTYPHPOBaHHS
nHpOpMAUN B
SIIEKTPOHHBIX
HHPOPMATMOHHBIX
pecypcax (6a3ax JaHHBIX,
JJIEKTPOHHBIX
KOJUTCKIIUSIX,
JJIEKTPOHHBIX
OoubinoTekax,  caiirtax);
TEXHOJIOTHYECKUMHU
nporeccaMu
(dbopmupoBaHUsT
OTZENBHBIX KOMIIOHEHTOB
CITA OubnHoTeKy;
METOJaMH TIOHCKa,
otbopa, 00paboTkH,
KIaccuUKaIum,
(dbopmupoBanus,
COXpaHEeHHUs "
MIPE0CTaBICHHS
T0JIb30BATEIAM
nH(pOPMaIMOHHBIX
pecypcoB;  TEXHOJOTHEH
MOATOTOBKH u
NPEeOCTABIICHUS
HH(OPMALMOHHBIX
OPOJAYKTOB M YCIYyT
Pa3IMYHBIM  KaTErOpHsIM
10JIb30BaTesIeH

2. ®OHJ OIEHOYHBIX CPEJICTB /ISl MPOBEJEHUS IIPOMEKYTOYHOM
ATTECTAIIMH OBYYAIOIIUXCSI IO KYPCOBOI1 PABOTE

2.1. Onucanune noka3areseil 1 KpUTePUEB OLEHMBAHMA KOMIETeHIMII HA Pa3JIHYHbIX
Tanax ux (pOpMUPOBAHUS, ONIUCAHHE IIKAJ OLlEeHUBAHMSA

2.1.1. Iloxkazamenu u Kpumepuu OYeHUBAHUA KOMNEMEHUUIL
Ha PA3IuYHBIX IMANAX UX POPMUPOCAHUS

Tabauuya 2
IToka3aTesu 1 KpUTEPUN OLIEHNBAHUA KOMIIETEH Uil
ILnanupyembie IHoka3zaTesn
pPe3yJbTaTHI copmupoBaHHOCTH Kpurepun ouennBanus
OCBOEHHA KOMIIeTeHIN I
onon
1 2 3
[1KO-4 — TNOHMUMAET COCTaB, CTPYKTYpy, | OOyuaroumiicss  obiazaer  HeoOXOIMMOM
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TIOUCKOBBIE BO3MOXXKHOCTHU
CHUCTEMOO0OPa3yOIINX
KOMIIOHEHTOB CIIA

(TpaZMIMOHHBIX U 3JEKTPOHHBIX),
UX B3aHMOCBS3b

CHUCTEeMOW 3HAaHWW, JOCTUT OCO3HAHHOTO
BIAJICHHS  yYMCHUSIMH,  HaBBIKAMH  H
crocobamMu podeCCHOHATTEHOM
JIESATEIILHOCTH. JemoHCcTpHpYeT

CHOCOOHOCTh ~ aHAJM3UPOBATh, IPOBOJIUTH

- [IPUMEHSIET TEXHOJIOTHIO | CPaBHEHHE ¥ 000CHOBAaHHE BHIOOPA METO0B
(bopMHUpOBaHHS CTIPABOYHO- | PEIICHUS 3a/1aHni B MPAaKTHUKO-
MOUCKOBOTO aIlapara; OPHUCHTHUPOBAHHBIX CUTYAIHSX.
- crocooeH HCIIOIL30BaTh
3HAHUS, YMCHHS, BIAJCHUS B
npohecCHOHANTBHOMN
ESITENHHOCTH.
Taoauna 3

Jransl popMUpPOBaAHUSA KOMIIETEHIUI

HaumeHoBaHue 3Tana XapakTepucTHKA 3Tana DopMbl KOHTPOJISI
1 2 3
Havanpapii  (BxomHoM) oram | JIMarHOCTHKa BXOJIHBIX 3HAHUM | 3HAKOMCTBO C METOIMYECKUMHU
(hopMUPOBaHUS KOMITETEHITHIA B paMKaX KOMIETEHIINH. YKa3aHUSMH TIO BBITIOJTHEHUIO
KypCOBOM pabOTHI
Texymmii stan ¢popmupoBanus | Beimonnenue oOyuarommmucs | YCTHBIH — Ompoc O XOje
KOMIETEHLINI 3aJaHUl, HanpaBJIEHHBIX Ha paboTHI HaJl KyPCOBOi
(hopMupoBaHHE  KOMITETCHIINH (0TBeTHI Ha BOIIPOCHI,
OcymecTBiieHue BBIABICHUA | ¢yopMy THPOBAHHbIE c
TIPHHHH TPCIATCTBYFOIIHX YUYETOM  OIEPEKEHUS IpU
s hekTuBHOMY OCBOEHHIO o
SSR—— paboTe  HaJg  KypcoBoii);
CaMOCTOSITEIILHOE  PELICHUE
npo6JieM, BOSHUKAIOUINX MpU
HaIllMCAHUH paboThI
(Hampumep, caMOCTOSTEIHHO
olpejeeHa CTPYKTypa
KypcoBOil paboThl C y4eToM
COJIepKaHUs riaB u
naparpagos, Tpebyromas
HE3HAYUTEIIbHOMN
KOPPEKTUPOBKHA CO CTOPOHBI
PYKOBOIUTES, BBISIBJICHBI
WCTOYHUKU [JI HaUCaHUsA
KYpPCOBOH paboThl)
IIpomexxyTouHbII OueHuBaHMe 3awuma Kypcoeoii pabomol:
(aTrTecTaOHHBIH) sTan | cOpMUPOBAHHOCTH - KauecTBO W3JI0KEHUS
(dbopMHpOBaHUSI KOMITETECHITU I KOMIIETEHIINA 10 OTAENHHOU | MaTepuana;
4acTH JTUCTIATITAHBI WIN | — KOPPEKTHOE WCIOIb30BaHHUE
JUCIUIIIINHBI B IIEJTOM. OIyOJIMKOBAaHHBIX HCTOYHHKOB
1 DJIEKTPOHHBIX PECYPCOB;
- YpOBEHBb odopmIiIeHus
paboTsl, COOTBETCTBYIOLIUI
TpeOOBaHUSIM  METOANYECKUX
YKa3aHUH.
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2.1.2. Onucanue wikanvl oyeHueanus Kypcoeoi paoomul

Taoauna 4

OneHka 1o
HOMHMHAJILHOI IIKAaJIe

Onucanue ypoBHel pe3yJbTaTOB 00y4eHHs

OTJIHYHO

— OOGocHOBaHa aKTYalbHOCTh TEMBI C YUETOM Ppa3BUTUSl HAYKU H
(WIH) IPaKTUKH;

— TpocmeKkT Oubmuorpaduueckoro MOCOOUS  yTBEPXKICH H
IIPUCYTCTBYET B paboTe;

— coOmroieHpl Bce TpeOOBaHUS K CTPYKType paboThl (C yd4eTom
U3JIOKEHHBIX B METOJIMYECKUX YKA3aHUSAX);

— pENICHUs B MPOCIEKTe OMOIUOrpaduuecKoro mocoOus MOTHOCTHIO
peanu3oBaHbl B KypcoBoil pabore;

— B cTaThe «OT COCTAaBUTENS ONMUCAHBI BCE METOJMYECKUE PEILICHHS,
— KayecTBO HANHCaHUs OCHOBHOIO TEKCTa palbOThI: JIOTMYHOCTb
CTPYKTYpbl pazaenoB bBIl TOTHOCTBIO COOTBETCTBYET, MOPSIOK
oubnuorpaduueckux  3amucel B pa3jenax — COOTBETCTBYET
nonmHocThio.  KadectBo — OmOnmorpaduueckoro  omucaHusi U
aHHOTauuu cootBercTByeT neictByromuM ['OCTam, cobnronena
CIUIOIIHAs HyMepanus 3anuceu B bII;

— BBICOKAs CTENIEHb OPUTMHAIILHOCTH TeKcTa (Bbime 70 %);

— BBICOKOE KauecTBO OQoOpMIIeHHS pabOThl € YydYeTOM BCeX
TpeOOBaHU, N3TI0KEHHBIX B METOJIUYECKUX YKA3aHUSIX;

— KypcoBasi paboTa cJlaHa B yCTaHOBJICHHBIH CPOK;

— Ha 3almre KypcoBOW paboOThl BBICTYIUIEHHE IOJHOCTBIO
COOTBETCTBOBAJIO BCEM TPEOOBAHMSM, U3JI0KEHHBIM B METOMYECKIX
yKa3aHUsAX, ObUIM JlaHbl apryMEHTHpPOBAHHbIE OTBETHI Ha BCE
MOCTaBJIGHHBIE  BOMPOCHL.  Vcronb30BaHbl  MH(DOPMAITMOHHBIC
TEXHOJIOTHH (PowerPoint). OTCyTCTBYIOT OLIMOKH B
MpeACTaBIsIEMO HHGOPMAIIUH.

Xopowo

— O0ocHOBaHa aKTyaJIbHOCTb TEMBI;

— TPOCIEKT OuOIMOrpaduvecKkoro mocoOusi HE YTBEPXKIACH U
IIPUCYTCTBYET B paboTe;

— 9aCTUYHO COOJII0JIEHBI TPEOOBaHUS K CTPYKType padoThl (C yueToM
U3JI0KEHHBIX B METOJIMYECKUX YKA3aHUSAX);

— peuieHus B mpocrekTe Oubnuorpaduyeckoro 1mocoOus 4acTUYHO
peanu3oBaHbl B KypcoBoii pabore;

— B crathe «OT COCTaBUTENS» YACTMUHO OMHCAHBI METOJAMYECKHE
peleHus;

— KauecTBO HANMCAHMSI OCHOBHOTO TEKCTa paboThl: JIOTUYHOCTH
CTpYKTypbl pa3fenoB bIl yacTM4YHO COOTBETCTBYET, MOPAIAOK
oubnorpaduueckux 3amucedl B pasenax YaCTUYHO COOTBETCTBYET.
KayectBo GubaMorpauueckoro onucaHus U aHHOTALMK YAaCTHUYHO
cootBercTByeT gedcTByromuM ['OCTam, wactuyHO coOMoAeHa
CIUIOLIHAs HyMepanus 3anuceu B bII;

— CTENeHb OPUTHMHAIBHOCTH TEKCTa COOTBETCTBYET MHUHUMAIbHO
JIOIyCTUMOMY ypoBHIO (60-70%);

— KadecTBO odopmiieHHss paboOThl ¢ y4deToM TpeOOBaHMIA,
U3JI0)KEHHBIX B METOAMYECKHMX YKA3aHUSX, HMEET OTICIIbHbIE
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HEJOCTaTKU;

— KypcoBasi paboTa cJlaHa ¢ HapyIIICHUEM YCTaHOBJIICHHOTO CPOKa;

— HA 3alUTe KypCOBOW pabOThl BBICTYIUIGHHE B  IIEJIOM
COOTBETCTBOBAJIO BCEM TPEOOBAHHSIM, U3JI0KCHHBIM B METOIMYECKIX
yKa3aHUSAX, ObUIM JTaHbl OTBETHI HA BCE ITOCTABJICHHBIC BOIMPOCHI.
Hcnons3zoBansl nHpopmarmonHsie TexHosoruu (PowerPoint). beum
JOMYIICHBl ~ HE3HAYUTENbHbIE  OIMMMOKM B  TPEICTABIIIEMOM
nH(pOpMaIuu.

YaoBierBopuTebHO

— B 000CcHOBaHNH aKTyaJlbHOCTHU TEMBI YUTEHBI HE BCE aCIIEKThI;
—IOCTaBJICHHbBIE B MpOCIeKTe Oubnuorpaduyeckoro nocodus 3aaadu
peann30BaHbl HE B TIOJHOM 00beMe;

— HE B MTOJIHOU Mepe cOOJII0IeHBI TpeOOBaHUS K CTPYKTYpe paboThI (¢
Y4€TOM H3JI0)KEHHBIX B METOJINYECKUX YKA3aHUSX);

— Ka4yecTBO HAMHMCAaHHUS OCHOBHOTO Tekca. Hapyiiena oruyHocTh
CTpyKTypbl pazzaenoB BlIl, Hapymen nopsaok Ooubnuorpaduyeckux
3anucel B pasnenax. KauectBo OubGnuorpaduveckoro omucaHuss u
aHHOTaIMU He cooTBeTcTBYeT nedcTByromuM ['OCTam, Hapymiena
CIUIOLIHAs HyMepanus 3anucei B BII;

— CTENEHb OpPUIMHAIBHOCTH TEKCTa YCTYNaeT MHUHUMAJIbHO
nonyctumomy yposhio (50-60%6).

— KadecTBO odopmieHHS pabOTBl ¢ yd4eToM TpeOOBaHMIA,
W3II0KEHHBIX B METOJAMYECKUX YKa3aHMSIX, MUMEET CYIIECTBEHHbIE
HEJO0CTaTKU;

— KypcoBas paboTa caHa ¢ OOJIbIINM HapyIIeHHEM YCTaHOBJICHHOTO
CpOKa;

— Ha 3alIUTe KypcoBOH pabOThl BHICTYIUIEHHE HE COOTBETCTBOBAIO
TpeOOBaHUAM, U3JI0KEHHBIM B METOJMYECKUX yKa3aHUsIX. OTBETHI Ha
BOMNPOCHI BBI3BIBATM 3aTPYJHEHUS, OHU ObUIM JTaHBI TOJBKO MOCIE
HaBOJSIIMX  BOINPOCOB  CO  CTOPOHBI  WIEHOB  KOMMCCHHU.
Hcnonb3oBanbl nHpopManoHHble TexHonoruu (PowerPoint). boum
JOMYIIEHbl ~ HE3HAYUTENbHbIE  OLIMOKM B  MPEACTABIAEMOM
uHpopMaluu.

HeynoBiieTBopuTeabHO

KauectBo u odopmieHue KypcoBoil pabOThl HE COOTBETCTBYET
TpeOOBaHUSAM METOJMYECKUX YKa3aHUH 1O KypcoBoil pabore.
OtcyrcTBUE B pabore YTBEPKIECHHOTO MIPOCIIEKTa
o6ubnuorpaduueckoit mpoaykiuu. He cooTBeTCTBHE METOAMYECKHX
pelleHnid, OroBOPEHHBIX B IMpOCHEKTe Oubanorpapuueckon
MPOAYKLUH, TeKcTy Oubnuorpaduueckor npoaykuuu. OTCyTCTBHE
WM HE COOTBETCTBUE IMPOCHEKTy Oubnuorpaduyeckoil mpoayKuuu
cratb  «OT cocraButens». CTENEHb OPUTMHAIBHOCTH TEKCTa
3HauuTesbHO MeHee 50%0.

2.2. TunoBble KOHTPOJIbHbIE 32/IaHUS] UJIM HHbIE MATEPHAJIbI,
Heo0XOoAMMbIe /1JIs1 OLeHKHM 3HAHWH, YMEHUI U BJIaJeHUl

1.
2.

2.2.1. Ilpumepnvie memwvl Kypcogvlx padbom

1.Kpaii pogHoii B cTHXax U po3e: peKOMEHJATeIbHbIH OnOInorpaduecKuil yKka3areib.
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2. KopmopaTtuBHble TPOEKTHl OWOMMOTEK Ui JeTell u  IOHOMmIECTBAa: MNPO(ECCHOHANIBHO-
BCIIOMOTATEIbHBIN OnOMMorpaduuecKkuii ykasaremb.

3. IIpeameTHO-TIpOCTpaHCTBEHHAS cpena OMOIMOTEKU: Hay4YHO-BCIIOMOTaTeIbHBIN
OoubarorpaUIeCcKuil yKazarenb.,
4.  IlarpmoTWyueckoe  BOCIMHTAHWE  KaK  HaNpaBJICHWE  OWOMHOTEYHOW  ACATEIBHOCTH:

npodecCHOHAIbHO-BCIIOMOTaTeNbHbBIN Oubnuorpadudeckuil ykasaTes.

5. KMBO kak HMHCTPYMEHT Da3BUTHA W NOJJECPKKH YTCHUS B YCIOBUSAX OMOIMOTEKH:
podeCCHOHAIBHO-BCIIOMOTaTEIbHbBIN OMOInoTrpaduuecKuii yka3zarTeb.

6. bubmuoreka u HedopMalbHBIE MOJIOAEKHBIE OOBEIUHEHUS: MPO(HECCHOHAIBHO-
BCIIOMOTaTeJIbHBIN OMOIMorpadueckuii yKkazareb.

7. IlpoGnemsbl ¢GopMupoBaHHs JOCTYIHON cpeasl B OuONHOTEKe: MPOQPEecCHOHATBHO-
BCIIOMOTaTEJIbHBINA OMOIMorpaduueckuii yKkazareb.

8. Opranuszamusi CEMEHHOTO YTEHUS B JETCKHX OuOIuMoTekax: mNpogecCHOHAIBHO-
BCIIOMOTaTEJIbHBIN OMOIMorpadueckuii yKkazareb.

9. Cenbckasi OMOMMOTEKAa KaK OPraHU3aTOP KYJbTYPHO-IOCYTOBOM JIE€ATEBHOCTH JIETEH:
npodeccuoHanbHO-BCIIOMOTaTeNIbHbIN OnOInorpaduuecKuil yka3arems.

10. bubnuoTeuHslii au3ailH Kak (aKTOp MPHUBICUYCHUS YUTATENeH: MPOodhecCHOHATBHO-
BCIIOMOTaTeNbHbIN OnOIMorpapuueckuii ykasaresb.

11. Caiitel neTckux OMOIMOTEK: MPOhECCHOHATHLHO-BCIIOMOTATeNbHBIN Onbimorpaduyeckuii
yKazaresb.

12.  KpaeBemueckas  JeATEIBbHOCTh  CEJIBCKUX  OWUOIMOTEK:  mpodeccroHaIbHO-
BCIIOMOTaTeNbHbIN OnOIMorpapuueckuii ykasaresb.

13. Tennenunu pasBuTHa OnOIMOTpadUIecKOil ACATEIBHOCTH OMOIMOTEK HAa COBPEMEHHOM
sTane: npogeccuOHATbHO-BCIIOMOTaTeIbHbINH OMOIHOrpadrueckuii ykazareib.

14. JlesTenbHOCTh NIKOIBHON OMOIMOTEKH 1O COBEPIICHCTBOBAHUIO YTCHHUS IIKOJHLHUKOB B
ceete HOoBoro ®I'OC: npodeccroHabHO-BCIOMOTaTebHbINA OnbOIHOrpadguuecKkuil ykazarenb.
15. JlekopatuBHoe caoBoacTBO Ha FOxHOM Ypase: pekoMeHaaTeaIbHbIN
6ubnuorpaduueckuii ykazaTess.

16. Monoaexxs Mupa: mapaj CyoOKyJIbTyp: peKOMEHIAaTeNbHbIN OnbIuorpaduieckuit
yKa3aTelb.

17. Yrenue ObIcTpOE, paninoHanbHOE, YOPEKTUBHOE: MU(BI U PEATHHOCTD:
npodeccroHaIbHO-BCIIOMOTaTeIbHbIN OMOIMorpaduuecKuil ykasarensb.

18. Urenue u Mmoza: mpodeccuoHaIbHO-BCIIOMOTaTEIbHBIN OnOIorpadnuecKuii yKa3aTeb.
19. Kumxnas Beenennas H. A. Pybakuna: pekomeHaTenbHbIi Onbanorpapudeckuit
yKa3aTelb.

20. M. H. KydaeB — Bbiiaromuiics TeOpeTuK KHHKHOTO Jie1a: MpoQecCuoHanbHO-
BCIIOMOTATENbHBIN OMOIMorpaduueckuii ykazarens.

21. IlHHOBaLIMOHHAs IEATEIBHOCTh OMOINOTEK: MPOPECCHOHATLHO-BCIIOMOTaTeIbHBIN
OoubMorpaguIecKuil yKkazareib.

22.CoBpeMeHHbIH OMOIMOTEYHBIN MEHEIKMEHT: TPO(PECCHOHATLHO-BCIIOMOTaTeIbHBIN
OoubmorpaguIecKuil yKazareib.

23.YupaneHue 6MOIMOTEYHBIM IEPCOHAIOM: MTPO(ECCHOHATBEHO-BCIIOMOTaTEeIbHBIN
OoubmmorpaguIecKuil yKazareib.

24 DKOHOMHYECKU KPU3HC: 000CHOBAaHUE IKOHOMHYECKOTO TIOBEICHUS TPaXIaH:
pEeKOMeH1aTeNIbHBIN OnOMuorpaguueckuil ykazartens.

25.9T0T TpYaHBINA MOJIPOCTOK: PEKOMEHIATENbHBIN Onbnorpapuieckuii ykasaress.

[ns ponureneit

26.04apoBaHue MUpa MOI3UHU : PeKOMEHaTeNbHbIM Onbinorpapuieckuil ykasaresb.
27.CaMOMEHEKMEHT M CaMOpa3BUTHE: IIark HaBCTpedy K ce0e: peKOMeHJaTeIbHbIN
OoubmMorpaguIecKuil yKazareib.

28.Opranu3zanusi CeMeHHOro 10cyra: peKoMeH1aTelIbHbIH Oubnuorpadguueckuii ykazaTens.
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29.CBasnp0a B HAIMOHAIBHBIX TPAJAULUAX: PEKOMEHIaTeNbHBINA Onbimorpadudeckuii
yKa3arteb.
30. Typuctudeckue MapipyThl Ypana: peKoMeHAaTeIbHbIA Onbarnorpaguueckuii ykazareb.

2.2.2. Ilopsaook 3aKkpennieHus u ymeepicoeHus mem Kypcoevlx paoom

TeMbl KypcoBbIX paboOT ONpeAessoTCs BhIIycKarolled kadenpoil O6ubGIMoTEYHO-
UHPOPMALMOHHON aeaTenbHOCTH. CTylneHTaM IpeloCTaBisieTCss MPaBO BBHIOOpPAa TEMBI M3
COCTaBJIEHHOI'O IIEPEYHs, YTBEPKICHHOT0 Ha 3aceiaHuu Kadenpsl. [Ipu 3TOM CTyAeHT BIpase
MPEIJIOKUTH CBOIO TeMy, 000CHOBAaB HEOOXOIUMOCTh U IIEJIECOO0Pa3HOCTh €€ Pa3padOTKH.
TemaTtuka KypcoBoil pabOThl, IPEIOKEHHAS CTYIEHTOM, JO0JKHA OBITh COIVIacOBaHa JIMOO ¢
pyKoBOIuTENEM KypcoBoil pabotel. I[Ipm BbIOOpE TEMBI CTYICHT YYHTHIBACT JIMYHBIC
npodecCHOHATIbHBIE HHTEPECH], BO3SMOXKHOCTb MPAKTUYECKOT0 UCIIOJIb30BAHUS MIOJYyYCHHBIX B
nporecce 00y4YeHUs 3HAaHUH 1 COOCTBEHHYIO MCCIIEA0BATEIbCKYIO HHUIIMATHBY .

3akpernieHue OKOHYaTeNIbHBIX (POPMYIUPOBOK TEM BHOCHUTCS B JIUCT «YTBEpXKAECHUE
TeM KypcoBbIX pabor» (cm. Ilpunoxenue 1) m yTBepkmaercs Ha 3acegaHuu Kadeapsl HE
H03/1Hee, 4YeM 3a 3 Mecsila JI0 3alUThl KypcOBBIX paloT.

OOmwmii TOpSIIOK HA3HAUYEHHUS HAYYHBIX PYKOBOAMTENEH IO KypcoBod padore,
3aKpeIvIeHUs, a TaKXKe YTBEpP)KJICHHE M 3aKpeIUIeHHe TeM KYpPCOBBIX paboB OmpesesieH B
«Ilonoxenun o kypcoBoi padore» (yrB. YuensiM coBetoM UI'MK, mporoxon Ne 1 ot 25

ceHTsa0ps 2017 r.)

2.3. Meroanueckue MaTepuaJbl, ONpeae/siioIye npouexypbl ONeHUBAHUS 3HAHW,
YMEHUIl U BJIaJIeHUI, XapaKTepU3YIIIUX dTanbl JOPMUPOBAHUS KOMIIETEHIIH

1. HopmaTuBHO-MeTOIMYECKOE O0OECIEYeHUE TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U
POMEKYTOUHOM aTTEeCTalluU OOYYaIOLIMXCS OCYIIECTBISETCS B cOOTBeTCTBUU ¢ «Ilopsiakom
OpraHM3alMl W OCYILECTBICHHUS 00pa30BaTEIbHON JEATENBHOCTH MO 00pa3oBaTeIbHBIM
nporpaMMaM  BbICIIEro o0pa3oBaHMsi — IporpamMmaM OakanaBpuara, HporpamMMmam
crernuanuTeTa, mporpaMMaM MarucTpaTypsl» (yTB. IprkazoM MuUHUCTEpCTBa 00pa30BaHUs U
Hayku P® ot 05 ampens 2017 1. Ne 301) u nokambHbIMH aKkTaMu (TIOJIOKEHUSMHU)
oOpa3oBaTenbHOI opranuzanuu «O0 opranuzanuu yueOHoi padoTel» (yTB. 25 ceHtsiops 2017
r.), «O TtekymeM KoHTpojie ycrneBaemocTu» (yTB. 25.09.2017 r.), «O mnpoMexyTouyHOH
arrectanuu oOyuaromuxcs» (yrB. 15 pespansg 2016 r.).

2. HayuHoe pyKOBOJCTBO KypCOBOM pabOTON OCYHIECTBIISIET TMpENojaBaTeilb
BhINycKatomel kadeapsl bubaroreuHo-uHGOpMALMOHHON nesTenbHOCTH. DyHKIMSIMU
HAy4YHOT'O PYKOBOJUTEIIS SBIISIOTCS:

— OIIpENIEIICHUE TEMBI;

— peryisipHOe KOHCYJbTUPOBAHHE CTYAEHTAa MO METOAMKE IOATOTOBKH KypCOBOIl
paboThl, 0TOOPY UCTOUHUKOB,;

— TIpoBEepKa KadecTBa CTPYKTYpHBIX pa3/ieloB pabdOThl U PEKOMEHJALUU IO
VCIIPABJICHUIO HEJOCTATKOB;

— nHpopMupoBanue kadeapsl, AeKaHaTa B CIIydae HEYJIOBIECTBOPUTEIHHOU paOOTHI
CTYJICHTAa;

— IPUHATHE PELIEHUS O JOMyCKe KypCcOBOM pabOThI K 3alllUTE;

— TpoBepKa KypcoBoi pabOoThl HA 00BEM 3aMMCTBOBAaHHUI U pacrieyaTka cOpMUPOBAHHOTO
oTd4era U3 OQUIMAIBGHO YTBEPXKIEHHOM B 00pa3oBaTeNlbHOM OpraHu3ald  MpPOrpaMMbl:
CepBHuUC NMoKnCKa TEeKCTOBHbIX 3aMMCTBOBAHMUM

CPYKOHTEKCTH. PaspaboTuuk — OAO
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beHTpanbHBMK KonnekTop 6Mnb6nNnMoTeEK
(BMBKOM). Appec pocTynmna:rucontru MAMW M3 CeTH
obpa3oBaTEeNbHOW OPraHM3auUuMUu;

— IOJTrOTOBKA OT3bIBAa HA KyPCOBYIO paboTy.

3. Jlig mOATOTOBKM K MPOMEXKYTOUHOW arTecTaui B (opMe IyOJUYHOW 3alluThl

KypCOBOi1 pabOThl pEKOMEHIYETCSI OJIb30BATHCS (POHOM OIIEHOUYHBIX CPE/ICTB:

— OIMCaHUE TOKa3aTelel U KpUTEPUEB OLICHUBAHMS KOMIIETEHLIMM Ha Pa3IMYHBIX dTanax
uXx GOPMUPOBAHMS, OMIUCAHKE IIIKAT OlleHUBaHUs (CM. 11. 2.1);

— TUIIOBbIE KOHTPOJIbHBIE 33JaHUS WM WHbIE MaTepUasbl, HEOOXOAUMBIE JIJISl OLEHKU
3HaHWI, YMEHUI, HABBIKOB U (MJIM) OMbITa (CM. 11. 2.2).

4. TpeGoBaHHsA K NMPOXOXKIECHUIO MPOMEKYTOUHOM aTTecTanuu B (opme MmyOIMyHOR
3alUTHl KypCOBOM pabOTHI.

4.1. Jlara 3amMThl KypCOBOM pabOThl BHOCUTCS B paclucaHUE 3a4eTHO-
9K3aMEHAIIMOHHOM CEeCCHH.

4.2. CTyIeHT JOJKCH MPEIOCTaBUTh KYPCOBYIO PadOTy B OyMaKHOM H DJIEKTPOHHOM
BapHaHTe Ha AucKe win Gidu-kapTe (Ha3Banue (aiina: pamunus crynenta abopesuarypa KP
Kypc rox 3ammthl (Hampumep, VBaHoB KP 2 kypc 2016)) Ha Beimyckarouryto kKadeapy He
no3aHee, 4Yem 3a 7 JHEeH 110 ee 3aluThl (B ciiydae, eciu paboTa cliaHa Iocie YCTaHOBICHHOTO
CpOKa, OIleHKa CHmKaetcs Ha | 6amr). Bymakapiii BapuaHT KypcoBOi pabOTHI JOJDKEH OBITh
MOJMKCAH PYKOBOJUTENEM Ha TUTYJIbHOM jHcTe (cM. [Ipunoxenue 4).

4.3. JIabopaHT Kadeapsl peruCTPUPYET KypCOBYIO paboTy B JKypHaJle, HA TUTYJIHbHOM
JUCTE KypCcOBOM pabOoTHI BIIUCKHIBAET AaTy ee caauu (cM. [Ipunoxkenue 4). B nensx mpoBepku
KypCOBOM pabOThl HA 00BEM 3aUMCTBOBAHHI U BKJIIIOYEHUSI KypCOBOM PabOThI B 3JICKTPOHHOE
noptdonno cryneHta gabopaHT kKadeapbl KomupyeT Qaiin, coaepiKamluid TEKCT KypcoBOi
paboThl, HA KOMIBIOTEP Ka(eaphl.

4.4. PykoBoauTenb KypcOBOM pabOTHI OCYIIECTBIISET €€ MPOBEPKY, B TOM YHCIIE, Ha
00beM 3aMMCTBOBAaHUM, U TUIIET OT3bIB (cM. [Ipunoxenue 7).

4.5. He mno3nHee, yeM 3a 2 AHA /0 3alUTHl KypCcOBOH, pabOThI CTYyAEHT MOXET
03HAKOMUTHCS C OT3BIBOM PYKOBOJUTEIIS U TIOJTOTOBUTHCS K 3alluUTe. BHICTYIIIEHHE TOKHO
ObITh KpaTKUM, YETKUM, KOPPEKTHBIM M COIPOBOXKAATHCSA JEMOHCTpAIeld OCHOBHBIX
MOJIOKEHUH paboThI pu nojAepxKe nporpammel PowerPoint.

4.6. B xoze 3a1UThl KypCOBBIX pabOT WiIeHbl KOMUCCHUHU HCIIOJIB3YIOT:

— JINCT «Y TBEPKJIEHUE TEM KYPCOBBIX padoT»;

— OIMCAHUe IIKaJIbl OLEHUBAHUS KypCOBOM paboThI;

— KypcoBbI€ palbOTHI;

— OT3bIBBI PyKOBOJIUTEINEH;

— OTYETHI O MPOBEPKE KypPCOBBIX pabOT Ha 00BEM 3aUMCTBOBAHMM.

4.7. TlopsAA0OK 3aLIUThI KypCOBOM pabOTHI:

— BBICTYIUIEHUE CTYJICHTA;

— BOIIPOCHI K CTYJEHTY CO CTOPOHBI WIEHOB KOMHCCHUHU U APYTUX NPUCYTCTBYIOIINX;

— OTBETHOE BBICTYIIJIEHUE CTYJEHTa, a TaKXKe OTBETHl HA BOIPOCHI, MOCTaBJICHHbIE B
OT3bIBE PYKOBOJUTENIEM U 3a/JaHHBIE B X0/1€ IPOLIEAYPHI 3AIUTHI.

4.8. Pemenne 00 oreHKEe KypCOBOH paOOThI MPUHUMAETCS Ha 3aKPBHITOM 3aceIaHUuU
KoMmuccun, odopmisiercs mTpoTtokoigoMm (cMm. [lpunmoxkenwe 3) u OOBSABISETCS B JICHD
npoBeieHus 3auuThl. Kpurepun oneHku KypcoBoil paboTel ykaszansl B 1. 2.1.2. Onucanue
IIKaJIbl OLIEHUBAHUS KypCOBOMl pabOTHI.

4.9. 3amuIieHHble KypcoBble pabOThI XpaHATCs Ha BBIMYCKaloLIel kadeape B TeUeHUE
BCEro Cpoka 00y4deHus cTyAeHTOB. K a1eKTpoHHON BepcuH KypcoBOW pabOThl MPUKPETLIISETCS
CKQaHUPOBAHHBIM TUTYJIBHBIM JTUCT, HA KOTOPOM JOJDKHBI OBITH MPOCTABIEHBI: JaTa CIAyH,
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MOJIMUCH PYKOBOAMTENS U 3aB. KadeApoi, 1aTa 3alIuThl, OIIEHKA U MOJIMUCH MpeaceaaTes.
OT3BIBBI pYKOBOAMTEINIEH XPAHATCS B HOMEHKIATYpe aei kadeapsl (aemo Ne 04-11).

4.10. ®opma poBeIeHHs TEKYIIET0 KOHTPOJIS U UTOTOBOM aTTeCTAlMU 10 KypPCOBOM
paboTe i1 CTYACHTOB-MHBAJIMJOB YCTAHABIMBAETCA C YYETOM HMHAMBUYaJbHBIX
NCUX0(U3NIECKUX OCOOCHHOCTEH (YCTHO, MNHUChMEHHO Ha Oymare, MHCBMEHHO Ha
komneiorepe u T. I[l.). Ilpu HeoOXOaUMOCTH CTYJIEHTY-WHBaJIHAY MPEIOCTaBIsSETCS
JIOTIOJIHUTEILHOE BPEeMsI Il OTBETA Ha 3allUTE KypCOBOM pabOTHI M CHEIUAIUCT-TIOMOITHUK.

4, TIEPEYEHB NEYATHBIX U DJEKTPOHHBIX OBPA3OBATEJILHBIX 1
WH®OPMAIIMOHHBIX PECYPCOB HEOBEXOIUMBIX JIJI51 MOATOTOBKH KYPCOBOM
1
PABOTbI

1. CrpaBOYHO-TIOUCKOBBIN ammapar OWOIMOTEKH : Yy4YeOHWK JUIsi BY30B IO HArp.
«bubnroreuyno-nHGOPMAIIMOHHAS JEATEIBHOCTY (KBamuuKaus «0akaiaBpy») / MmMoj pe.
. C. IMunko. — Cankr-Ilerepoypr : Ilpodeccus, 2015. — 287 c¢. — (Yuebnuk. bakanasp
oubmmoreuno-uHGopMarmonnoii aesreasHoctr). — URK : http://biblio.profy-lib.ru/book/-
/pdf/26022. — TekcT : HemoCpeACTBEHHBIH.

3.1. IMeuaTnble U (WIH) 3J1eKTPOHHbIE 00PA30BATEIbHbIE PeCypPChI’
1. www.nlr.ru — caiit Poccuriickoil HallMOHAJIBbHOM OUOJINOTEKH
2. WWW.rsl.ru — caiit Poccuiickoii rocy1apcTBeHHON OMOJIMOTEKH
3. www.rba.ru — caiit Poccuiickoii OMOIMOTEYHON acCOIMALIUA
3. EnuHblid mopTan MHTEpHET-TeCTHpPOBaHHs B chepe oOpazoBaHus WWW.I-exam.ru
(BXO[I IO MHJIUBUIYJIbHOMY TTapOJIIO)

3.2. UndopManinoHHbIE pecypchl

3.2.1. Ilpogpeccuonanvnsie 6azpl OAHHBIX U UHPOPMAUUOHHBLE CHPABOYHbBLE CUCHIEMDBL
ba3bl 1aHHBIX:
ba3bl JaHHBIX:

e.lanbook.com/ — OBC usznarenscrsa «JIanp»

rucont.ru/ — 96C «PYKOHT»

www.library.ru/ — Dnekrponnas 6ubnrorexka eLIBRARY.RU
www.twirpx.com/file/1452993/ — BuGnuorednas YHIUKIONEAUS.

HNudpopmanoHHbIe CIPABOYHbIEC CHCTEMBI:
Hcnonp3oBanue I/IH(i)OpMaIII/IOHHI)IX CHUCTEM IO JUCHUIIIIMHE HE NIPEAYCMOTPECHO

'06ecneuenre 00y4aOMUXCs UHBAIMIOB U JIML C OFPAHMYEHHBIMU BO3MOXKHOCTSMM 3/0POBbs NEUATHBIMH H
AIIEKTPOHHBIMH 00pa30BaTEIbHBIMH PECYPCaMU OCYIIECTBIIIETCS B (DOpMax, aJaNTHPOBAHHBIX K OTPaHUYCHISIM
UX 310pPOBBSL.

2 O6ecnieuenne 00yJaIONIUXCSA MHBATUIIOB U JIUI] C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3/0POBbS IEYATHBIMU U
3JIEKTPOHHBIMH 00pa30BaTeIbHBIMU PECYPCAMH OCYILECTBIISIETCS B (popMax, afalTHPOBAHHBIX K OTPaHUYCHUSAM
UX 310POBbS.
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7.2.2. Pecypcol ungopmayuonno-meneKoMmMyHuKayuonnou cemu Humepnem
WWW.i-exam.ru — EquHbIil mopTain HHTEpHET-TECTUPOBAHKS B cepe 00pa3oBaHusL.
www.ifla.org — Mexaynaposanas deaeparus OMOIHMOTSUHBIX aCCOIUAIINIA
WWW.rsl.ru — Poccuiickast rocyaapcTBeHHas OnOInoTeKa
www.nlr.ru — Poccuiickast HaroHanbHas Oubmroreka
www.prlib.ru — Ipesunenrckas 6ubanoreka um. b. H. Enpunna
www.gpntb.ru — IN'ocynapcTBerHas nmyOnnyHas Hay4YHO-TEXHHUYECKast OMOIHOTEKa

4. METOJIMYECKHUE YKA3AHUS 1151 OBYYAIOLIUXCSA MO MMOJATOTOBKE
KYPCOBOWM PABOTBI

4.1. OcHOBHBIE 3TAaNbl NOATOTOBKH KYPCOBOil padoThI
KypcoBas pabota npezacrapisier co60i 3aKOHYEHHOE CaMOCTOSITEIbHO COCTABJIECHHbII
oubmmorpaduueckuii pecypc. Ilo coriiacoBannio ¢ pykoBOJUTEIEM MOTYT OBITH COCTAaBIICHBI
PEKOMEH 1aTelIbHBIE, npodeccrOHaIbHO-BCIIOMOTaTebHbIE, npodeccuoHaIbHO-
IIPOM3BOJICTBEHHBIEC WJIM HAYYHO-BCIIOMOTaTeIbHBIE OMOIHOrpaduIecKue peCcypehl.

PaboTa Hax KypcoBoi HauMHaeTCsl C BbIOOpa TEMbI M ONpeNeIeHusl BUJa nocodus, a
TaKXKE€ YCTAaHOBOYHOM KOHCYJBTAlMM HAyYHOTO PYKOBOIHTENS, B XOJ€ KOTOpPOU
ompenensercs oO0mas CTpaTerus, CoO3/laeTcsi M YTBEPXKJaeTcsl CcXeMma IMpPOCIeKTa
Ooubmmorpaduueckoro mocoous.

K 0CHOBHBIM 3Tanam BbINOJIHEHUS KypCOBOM pabOThl OTHOCUTCS:

Ilpeosapumenvnoe uzyuenue memol. Kpome yCTaHOBOYHOM KOHCYJIBTALIMM HAYYHOTO
pykoBojuTens oOliee MpeACTaBIeHHE O METOAMKE M TEXHOJIOruu OubiuorpadupoBaHus
MOJKHO TOJY4YUTh B y4eOHOU muTepatype (cM. pazaenst 3.1 u 3.2).

Ha nanHoM sTame pa®oThl MOJIE3HO OOpPAaTUTHCA M K y4eOHHMKAM IO OTPacieBbIM
oubmorpaguueckuM KypcaMm, B KOTOPBIX paccMOTpeHa crenuduka OudiauorpadupoBaHus
JUTEpaTypbl B OTPACI€BOM acleKTe — HalpuMmep, XyI0KECTBEHHOH JMTepaTypbl U
JIUTEepaTypoBeacHUs U T. [1.

BaxHO ysCHUTH CYIIHOCTb TeMBbl MOCOOMs, €€ acmekThl. s 3Toro obpaTturech K
HOBBIM CIIPaBOYHBIM H3JaHHUSAM, Y4YEOHOW JIMTepaType, CTaThsM M3 JKYypHAJIOB W Ta3erT.
OO0ymaiiTe CMBICT PEKOMEHAATENbHOro Oubimorpaduyeckoro mocodus, 0COOEHHO €ro
nenu. CoctaBbTe CIUCOK OMOMHOTrpadUUecKuX MCTOYHHKOB BEISBICHUS JIUTEPATYypPhI: paHee
ONMyOJMKOBAHHBIX  OuOnMMorpaguueckux  mocoouid  (MX  MOXHO  BBIIBUTH IO
cucreMaTHyeckoMy Katainory, «bubanorpapuu poccuiickoit Oubmauorpagum» u Apyrum
OoubnuorpaguueckuM mOCOOHUSIM BTOPOMl CTENEHW), KaTaJloroB M KapToTeKk (yKa3aTh
HalMEHOBaHUsA) OMOIMOTeK (yKa3aTb HaMMEHOBAHUs), KOHKpPETHBIE pa3zensl (ykas3aTb
WH/ICKCHI, HANMEHOBAHHUS).

Heo6xonumo moAarotoBuTh M 3anoiHute no ¢opme (cm. Ilpunoxenue 2) cxemy
npocnekra (miaHa) Oynymero 6ubaunorpaduueckoro nocodbus. Ocodoe BHUMaHNUE o0OpaTHUTe
Ha KpuTepuu oTOopa nureparypbl. CTpyKTypa MocoOus yKa3bIBaeTCsl IMpeaBapUTENIbHAS.
Omnpenenure 3-5 OCHOBHBIX pa3/ieliOB U MOPSJIOK pacHojiokeHus: Oubimorpadudeckux
3anuceil BHYTPHU pa3lesioB/MOApa3enoB (JIOTHUECKUH WM (GOpMabHbIN: andaBUTHBIH,
XPOHOJIOTHYECKUM U JIP.).

BaxHO yCTaHOBUTH OUEPEAHOCTh MPOCMOTPA MCTOYHHMKOB BBISABICHHS JIMTEPATYpPHI C
TeM, 4T0OBI cHavama o0paboTaTh HanOOJIee MOJHBIE HCTOYHHKH, a IPYTHE — TOTIOJTHUTEIHHO.
VcTo4HUKH JTydllle TPOCMaTpPUBaTh B 00paTHOW XPOHOJIOTHH.

Pexomennyercst Bectn «KaproTeky (WM JIMCT) IPOCMOTPEHHBIX UCTOYHUKOBY. B HeM
oTMeYaiiTe HoMepa (BBIIYCKHM) NPOCMOTPEHHBIX TEKYIIMX U  MPOAOJDKAOIIUXCS
oubmorpaguaecKux mocoowmii.
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bubnuorpaduueckre  onucaHus ~ BBISIBIGHHBIX B~ HCTOYHUKAX  JIOKYMEHTOB
PEKOMEHJIyeM KOIMPOBaTh Ha OTAEIbHBIX KapToukax (MOXKHO camoaenbHbix). Cpasy
penakTupyite onucanus, eciu oHd He cooTBeTcTBYOT ['OCTy 7.1-2003 u I'OCTy 7.80—
2000. D1emMeHThI ONUCAHUK pacIioaraiTe B moa0op (CIUIONIb), a He TaK, Kak Ha KaTajJ0)KHON
KapTOUKe.

Pekomenayercss opraHuzoBaTh pabouyl0 KapTOTeKy mocobust (BO3MOXKHO B
aNIeKTpoHHOM (opmare). KapToukum B Hell pacronaraioT B pasjeiax, MpeayCMOTPEHHBIX
npocrnekToM. bubnuorpadguueckue 3amucH  JOJDKHBI  00S3aTE€IbHO  COOTBETCTBOBATh
TpeOOBaHUSAM CIEIYIOIINX CTAaHIAPTOB:

I'OCT 7.0.100-2018. bubaumorpaduueckas 3anuch. bubmmorpaduyeckoe onmcaHue.
OO6ure TpeGoBaHuUs M MPAaBUIIa COCTABIICHUS;

I'OCT 7.80-2000. bubGmmorpaduyeckas 3anuch. 3aroioBok. OOmme TpeOOBaHUSA H
NpaBUJIa COCTaBIICHUS;

I'OCT 7.82-2001. bubnuorpaduueckas 3amuch. bubamorpaduyeckoe OINHUCAHHE
AJIEKTPOHHBIX pecypcoB. O0mue TpeOOBaHMSI U MTPABUIIA COCTABIICHUS;

['OCT 7.9-95. Pedepar u anHOTaIUSA;

I'OCT P 7.0.12-2011. bubmuorpaduueckass 3amuch. CokpalieHue CJIOB U
CJIOBOCOYETAHMM Ha PycCKOM si3bike. OO01iue TpeOoBaHus U MpaBua.

B xozme moaroToBku KypcoBOil pabOThI KapTOUYKU ¢ OMOIHOTrpaduecKuMH 3aliCSIMU
MOTYT OBITH CTPYNIUPOBAHBI CHaYasa B alaBUTe aBTOPOB M 3arjiaBHil, 3aT€M — IO IJIaBaM.
Ilenecoobpa3Ho Ha KapToukax paboyeil KapTOTEKH MPOCTABIIATh MHJICKCHI KHUT (yKa3aHUEM
CUTTIBI WM Ha3BaHUs OMOIMOTEKH) (9TO OOJIETYUT B JalbHEHIEM 3aKa3 HW3JaHus B
O6ubnmoTteke), a TaKKe Apyrue padboune MOMETKH.

Boisagnenue ucmounuxoé no meme. Ha 3TOM 3Tarne mpexae BCEro MPOU3BOIUTCS
0oTOOp HamboJiee EHHBIX ¥ 3HAYMMBIX JJIsl OTPAKEHHUSI TEMBI IOKYMEHTOB B COOTBETCTBUU C
YCTaHOBJICHHBIMU B TpocmekTe Kpurepusimu. OTOOp OCYILIECTBIAETCS Ha OCHOBAHHUH
U3ydeHHs TOKyMeHTa de visu: 03HaKOMJICHHE C TUTYJIBHBIM JIUCTOM H COJIEPKAHUEM, YTCHHS
U37aTeIbCKON aHHOTALMHU U MTPEIUCIOBUS, IPOCMOTpA TEKCTA.

B pesymprare KayecTBEHHOIO OKOHYATENBHOTO OTOOpa pabouas KapToTeka
cokpaiaercs. YacTb JOKYMEHTOB MOKET OKa3aThCsl ycTapeBlel, HEKOTOpble M3 HUX BO
MHOTOM JIyOJHPYIOT JpPYyT Apyra mo conaepkanuro. Heo0XonmMo OCTaHOBHTHCS HAa KaKOM-
1100 OTHOM M3JaHMHU, TaK KaK OHO MHTEPECHO OYyIIeMy YUTATEIIO.

BaxxHOo opueHTHpOBaThCS Ha yCTaHOBJIEHHBIN Kadeapoil 00beM peKOMEHAATeIbHOIO
oubmuorpaduueckoro mocodbus. OHO gomwkHO Bkioyath 40-50 3ammceir. OObem
npo¢ecCHOHATBLHO-BCIIOMOTaTeIbHOI0, MPO(hecCHOHATIBHO-IPON3BOICTBEHHOTO, HAy4YHO-
BCIIOMOTaTebHOr0  OmOinorpaguyeckoro  MocoOMsi  OroBapUBAETCS  COBMECTHO C
PYKOBOJIUTENEM B KaXKJI0M KOHKPETHOM CIydae.

XapakTepuCcTUKy TpeOOBaHWK K PEKOMEHJATENbHBIM W CIPABOYHBIM aHHOTAIMSAM
MOYKHO HaWTH B y4eOHBIX M CIPABOYHBIX U3AaHUsAX, a Takke B 'OCTe 7.9-95 Pedepar u
aHHOTaNMs. PexoMeHaaTelbHbIe aHHOTAIUU JIOJDKHBI COJIEPXKATh KPATKHE XapaKTePUCTHKH
COJIepKaHUs, CTPYKTYPBI U IPYTHX 0COOEHHOCTEH IOKYMEHTOB, UX OLICHKH. BaxxHO n3beraTsb
MOBTOPEHUSI B AHHOTAIUSAX D3JIEMEHTOB OMOIMOrpadUYecKuX OMUCAHWHN, CTUIIMCTUYCCKUX
CTEPEOTUNOB. AHHOTAIlMM MOTYT BKJIIOYATh LUTAThl U3 AHHOTUPYEMBIX IOKYMEHTOB WM
BBICKa3bIBAaHUS JIPYTUX aBTOPUTETHBIX aBTOPOB.

N36eraiite moBTOpeHUs MAOJOHHBIX CIOBOCOYETAHWH (3Ta KHUIA pPacCKasbIBaer...,
aBTOP MOBECTBYET. .. ), TPOMO3JIKHUX MPEIIOKECHUH.

[Tone3Ho 1 cpaBHEHUsI OOPATUTHCS K aHHOTAIMSIM B PEKOMEHJIaTeNIbHBIX YKa3aTessx
PI'b, PHb u npyrux kpynHbIX OMOJINOTEK, BBIIIEANINX B MPOLUIbIE TOJbl. DTO HEOOXOAUMO
JUISL TBOPYECKOTO OCMBICIIEHUS U CPaBHEHHS COOCTBEHHBIX PE3yJIbTaTOB AaHHOTHPOBAHUSI.
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He nmomyckaerca cnuceiBaHMEe aHHOTaUMM U3 paHee Bwimenmux blI, 3ammcTBOBaHue
U3JIATENIbCKUX aHHOTalui (B MOAOOHOM ciy4ae OyJIeT HE BO3MOXHO KayeCTBEHHOE
MIPOXOXKJACHHUE MTPOBEPKH HA AHTHUILIATHAT).

[Ipu cocraBieHHH pPEKOMEHJATENbHbIX Oubnuorpaduvyeckux MocoOuid MOXKHO
UCIIONIb30BaTh M JAPYTUE CIOCOOBI OnOIMorpaduueckoil XxapakTepucTuKu: 0030p, Oecenbl o
KHUTaXx.

JlokyMeHThI, He u3yueHHbIe de Visu M0 OOBEKTUBHBIM MpPUYHUHAM, HAIPUMED, HOBBIC,
HO 0e3 KoTOopeIx Oubnamorpaduueckoe mnocodue OyJeT 3aBeOMO HEIMOIHBIM, HYXKHO
OTMEUaTh 3HaKOM *(3Be30YKOI). DTO oroBapuBaeTcs B craTthe «OT cocraBurensy mwim «K
YUTATEIIO», TUO0 B MOJCTPOYHBIX TPUMEUAHUSX.

Pacnionoxxenne 6ubnrorpaduyecKkux 3anuceil BHYTPH CTPYKTYPHBIX JCTICHUIN 3aBUCHT
OoT Buja OuOmmorpaduueckoro mocobus. B pexkoMeHmaTenbHBIX OUOIHOrpaduIecKux
nocoOuii He NPUMEHSIOTCS (OpMaJbHBIE CIOCOOBI pacmoiokeHus. B npyrux Bumax
Ooubmuorpadguueckux MOcoOHl OHM MCIIONB3YIOTCA OrpaHWYeHHO. Pasznmensl U mopapasiessl
PEKOMEHAATENBHOTO OMOIMOrpaduueckoro IMmocoOous He JIOIDKHBI OBITh TEeperpyKeHbI
(mpenmoutuTeNbHO OT 6 10 12 3amuceit).

[Tpu o6beme 40-50 Ha3BaHWII B peKOMEHAATEIHHOM OuOIMOrpaduyeckoM mocoouu
MOKHO BBIACNIUTH 3-5 TemaTuueckux paszzaenoB. [ns apyrux BumoB Oubiuorpadudeckux
1ocoOuil xapakTepHa OoJblIas AeTalu3alus MaTepuaa.

JIOKyMEHTBI, IOCBSIIEHHBIE TEME MOCO0Us B 11eJIOM, OOBEANHSIITE B IEPBOM pasjiere.
Ecnu 10KyMEHT 1O CBOEMYy COJEpKAHHWI0O OTHOCHTCS K pasHbIM paszeiiaM, pasMelmaire
3aMuch B OJHOM pasfienie, a OT APYTUX pa3AesioB JaBaiiTe CChUIKUA K OCHOBHOM 3amucu. Eciu
TaKUX JOKYMEHTOB OJWH-IBa, TO BO3MOXKHO JyOJUpOBaHHME ONUCAaHUH, HO C
COOTBETCTBYIOIIMMHU pa3fesaM aHHoTausMu. KauecTBo moucka MOBBIIIAIOT TaKKe CCHUIKU
(cm. Taroke No ...; cM. TaKkKe paszed...).

Jns  mpodeccnoHanbHO-BCIIOMOTATENbHBIX, MPO(ECCHOHATHLHO-TIPOU3BOICTBEHHBIX
WM HAyYHO-BCIIOMOTATEIbHBIX OuUOIHOrpaduyecKux MOCOOWN TJIABHBIMH SIBJISOTCSI JIBE
byHKIMU:

1) opueHTanus B cucreMe WHPOPMAIMOHHO-OMOIHOrpadUIecKoro obeceyeHus
oTpaciu (CIennaIbHOCTH );

2)  OKa3aHWE TOMOIIM B PEUICHUH KOHKPETHBIX MPOoOJIeM MpodecCHOHATbHOM
JESITENIbHOCTH, C KOTOPBIMU CIEIIUAIUCTHI MIPEK/IE HE CTATKUBAIKCH.

[ToHsITHE «CHEIUAMCTY KaK MOTPeOUTENh MH(MOPMAIIUN OXBATHIBAET HE TOJIBKO JIHII C
npodeccHoHaNbHBIM 00pa3oBaHHeM. BakHee KaueCTBEHHBIH MMOAXOA K UHGOpMaIuHy,
YpOBEHb U XapakTep HHHOPMAUOHHON KyIbTypbl. C 3TON TOYKM 3pEHUS CIEIMATUCTAMH KaK
NOTPEOUTENSIMI  TPOGECCHOHATTFHO-BCIIOMOTAaTeNTbHOW HH(OpPMAIK  SBJSIFOTCS  3HATOKH,
KOJUIEKIIMOHEPBI B TeX OONAcTsIX MAESITeNTbHOCTH U 3HAHHUS, B KOTOPBIX OTCYTCTBYET
npodeccuoHaibHOe  oOpa3zoBanue. lleneBoe Ha3HaueHWe MPOOIEMHO-TEMATHYECKUX
npodeccuoHanpHo-BcioMoraTenbHbiXx  BII  00ycrnoBieHO  HEOOXOTUMOCTHIO — OKa3aHHS
nH(pOpMallMOHHO-01OIHorpadyecKol MOMOIIM B OCBOEHHMM HOBBIX METOJ0B U (opm
npohecCHOHANEHON NIeATEeTHbHOCTH, O3HAKOMIIEHHE C 3aHOBO OTKPBITHIM UM 00Pa30BaHHBIM
SIBIICHHEM, TIPEIMETOM, JIESTEIIEM, TUTACTOM 3HAHHUSL.

B MeromuueckoM OTHOIIEHWH TPU COCTABICHUHM OTHX TOCOOMH TPUMEHSIOT
OTJICITbHBIE MIPUEMBI PEKOMEHIATEITHHOTO " HAYYHO-BCTIOMOTATEIHLHOTO
oubmuorpadupoBanus. OT PEeKOMEHIATEILHOTO — KaueCTBEHHBIM OTOOp Hambosee HEeHHBIX
JIOKYMEHTOB, HAlMCAHWE OPUCHTUPYIOMUX H OOBSICHHUTEIBHBIX TEKCTOB, OT HAYYHO-
BCIIOMOTaTEeNILHOTO — KPaTKOCTh M YETKOCTh (JIeTIOBOM CTWJIb) MOJauud MH(OPMAIIUUA O TeMe
OCOOWS, pa3IMYHBIX BUIAX OTPAKCHHBIX JOKYMEHTOB.

Kputepun orbGopa TOKyMEHTOB MOJDKHBI AU((GEpPeHIUPOBATECS B 3aBUCHMOCTH OT
cnenuUKH OTpaciy WIM pojaa MACATENbHOCTH (YIPaBICHUECKOW, WCIIOIHUTEIBCKOM,
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neaarorudeckoit u p.). HeoOxoaum kauecTBEHHBINM 0TOOp IICHHON B HAYYHO-TIPAKTHYECKOM
OTHONICHUU JUTEpaTypbl. JKenaTelbHO CTPEMHUTHCS K BBISIBICHHUIO JIOKYMEHTOB Pa3IMYHBIX
BUJIOB U )KaHPOB, Pa3HOCTOPOHHE PACKPBIBAIOLINX TeMy nocoOust. J{ist aToro mpu pa3zpaboTke
npocrnekTa nocodus mone3Ho ooparutbess Kk ['OCTy 7.60-90 U3manus. OCHOBHBIC BHIBI.
Tepmunbl u onpenenenus (cMm.: CtanaapTsl 1o u3garenabckomy aeny. M., 1998. C. 174 —
191).

B otOope MOKyMEHTOB M OpraHm3anui MHOOPMAIMH COCTABUTEIN OPHUEHTUPYIOTCS
MPEUMYIIECTBEHHO Ha KOHKPETHBIN XapakTep 3ampocoB: 4TO co0O0l0 mpencTaBiser? (eciu
CHEUMATNCT CTAIKUBAETCS C HOBBIM JJIsi ceOs SBJICHHUEM), KaK MOATOTOBHUTH, HCIIOJHHT,
pemnth? U T.11.

Kak mpaBuiio, B mocoOusiX MOKHBI OBITH TPEACTABICHBI OCHOBHBIC, OTHOCAIINECS K
OTpaciiid WM POAY AESTEIbHOCTU MPABOBBIE aKThl, CEpUAJbHbIC M3/IaHUS, KHUTH U CTAaThU
o0miero xapakrepa, CIpaBOYHble U Oubnuorpaduueckne mnocodbus. OCHOBHOW MaccHB
OTOOpPaHHOM TUTEPaTyphl MPEACTABISAIOT COO0I0 KHUTU U CTaTbU, KOHKpemHo U3Jlaratoye Ha
coépemeHHoM YpOBHE 3HaHuE mnpeamera. Ilpu BO3HMKHOBEHHMH HOTPEOHOCTH B IO3HAHUU
UCTOPUU  BOIpOCa, OOCYXACHUAX MpoOJeM, XYIOKECTBEHHOW juTeparype Jubo
IIPOU3BEICHUAX MCKYCCTBA IyTH MOKUCKA 3TUX JOKYMEHTOB MOJCKaXYyT UCTOYHHKHU TEKYIIEH
U PEeTPOCHEKTUBHOIN Oubnuorpaduueckoit napopmanuu. [loMuMo TpaaUIIMOHHBIX MMEYATHBIX
U3JIaHUI HY)KHO BKJIIOYATh M AJIEKTPOHHBbIE MH(OPMALIMOHHBIE PECYpPChl: Ha KOMIIAKTHBIX
ONTUYECKUX TUCKAX U caTaXx OMOIMOTEK U JPYyrux HHPOPMAIIMOHHBIX IIEHTPOB.

CrpykTypa nocodust — TUIOBasi: MPEAUCIOBUE AEIOBOIO XapakTepa, OCHOBHAs 4YacTh,
JOTIONTHUTEIbHBIE ~ MaTepuaibl, BCIOMOTaTejbHbIe yKa3zaTendn. B  OCHOBHOH dacTu
IpEIIIOYTUTENbHEE JETajbHas CHCTEMaTH4ecKas TpyIIUpOBKa JUTepaTypbl. B paznenax
HUOKHETO YpOBHSI (IIOCIIETHUX [EJNEeHUAX) JKeJaTenpbHO moMmemars He Oonee 10-Tu
JOKYMEHTOB. ECITi MX YHCIIO TPEBBIIIAET STOT MUHUMYM, CO3/1aBaTh TEMAaTHYECKUE PYOPUKH
1160 CBSA3BIBATH OUOIHMOrpaduyecKue 3aMCH TEKCTOBBIMH IIEPEXO0IaAMHU.

®opmbl OnOIMOrpadUUecKoi XapaKTEPUCTUKH JTOKYMEHTOB: IMOMHUMO CTaHIapTHOTO
O6ubnuorpaguueckoro OMMCaHUs, CIPABOYHbIE AHHOTALMU Ha JIOKYMEHTBI OJHOPOJHOIO
Xapakrepa (Hampumep, JIETONMCh COOBITMH) WJIM aHHOTalMM pedepaTUBHOrO THIIA,
JIOCTaTOYHO TOJHO 3HAKOMSIIHUE C COAEp)KaHUEM JOKYMEHTa JINOO KOHIENUUSAMHU aBTOPA.
[TonHbIM OTKa3 OT pEKIaMHOCTH, MpomaraHibl, HaBs3bIBaHUS HHPopmaruu. Hanbonee
3HAUUTENbHBIE H3JaHUSA [0 TeMe TMOCOOUsl IKeNmaTelbHO CHa0XaTh AaHHOTAIUSMU
pedepaTuBHOIO TUNA, JOCTATOYHO MOJHO 3HAKOMSIIMMHU C UX COJIEPKAHUEM.

Cocmagnenue cnpasounozo annapama oudauozpaguueckozo nocobusn. llpexne
BCEr0 Ha JAHHOM JTalle CIEAYEeT NPUCTYIUTh K COCTABICHHUIO BCIIOMOTaTEbHBIX yKa3aTeleH,
KOTOpBIE  YBEJIMYMBAIOT IIOMCKOBBIE BO3MOXKHOCTH OuOImorpadguueckoro mnocoOus,
JIOTIOJIHUTEIIBHO PACKPBIBAIOT COJEPKAHUE JIOKYMEHTOB. BcromorarenpHble yKa3aTelnu
MOKHO COCTaBUTh Ha KapTOUKax B al(aBUTHOM MOPSAKE WU B AJIEKTPOHHOM Qopmare.
Ccpuikn  genaroTcs K Homepam  OubOnumorpaduueckux — 3ammced.  Hymeparnus
oubmmorpadguueckux 3amuceld JoJKHA OBITh CIUIONMIHOW. BcmoMorarenbHble yKazaTenu
CleyeT CHAOIUTh TOSCHUTEIBHBIMU MPUMEYAHUSIMH.

OpnHoBpeMeHHO O(OPMUTE JOMOJHUTENbHBIE 3JIEMEHTHI (IPU UX HAJIWYUH): BBOJHbBIE
3aMeuaHusi K paszjienam, OuorpapuuecKkyro CIpaBKy, JaThl KU3HU U JIEATEIHHOCTH JIUIIA,
KOTOpPOMY TOCBSIIEHO TepcoHaabHOe OmOnmorpaduueckoe mocodbue. [lpu ucmnonpzoBanum
[IUTAT B Ka4eCcTBE dMUTpadoB HEOOXOAMMO CHAOIUTH WX OMOIHOTpadUIeCKUMH CChUIKAaMH Ha
UCTOYHUK. Habop  /JONOJHUTENBHBIX  3JEMEHTOB  ONpENENSIeTCd  COCTaBUTEINEM.
CaMOCTOATEIbHOW MOXET OBITh BCTYMUTENIbHAs CTaThd C XapaKTepHbIM Ha3BaHUEM,
00CTOSITENFHO 3HAKOMSALIAs ¢ TeMoW OumbOimorpaguueckoro mocodus, packpblBarolas ee
ACTIEKTBHI.
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B mocnenHioro ouepens mumyT crateio «K duTaTenio» — B PEKOMEHIATEIHHOM
oubmorpaduaeckom mocobun, «OT COCTaBUTEIS» — B APYIHX BUIAX OMOIHOrpaduyIecKux
nocoOuii. OHAa HOCUT METOJUKO-KOHCYJIbTATHBHBINA XapaKTep, HalleJeHa Ha MPEACTaBICHUE
YUTATENI0 TEXHOJOTUYECKUX OCOOCHHOCTeM wu3naHus. B ee ocHOBe IEXHUT MIPOCHEKT
Ooubmmorpaduueckoro mocoous.

Odghopmnenue Kypcoeoit pabomsl. TpeOGoBaHus K O0GOPMIICHHIO KYpPCOBOW DPaOOTHI
U3JI0’KEHBI B COOTBETCTBYIOIIEM pa3fieiie «MeToIMUeCcKuX yYKa3aHui».

4.2. CTpyKTypa KypcoBoii paGboThl

CrtpykTypa KypcoBoil paboTsl BKIto4aeT: cTaths «OT coctaButens» («K uuraremnto»),
OCHOBHYIO 4aCTh, BCIIOMOTATENIbHBIE YKa3aTeJ I , IPUI0KEeHUs (B CIydae HEOOXOIUMOCTH).

Cratess «Otr coctaButens» («K wuyutarenmo») MAOMKHA coiepaThb OCHOBHBIE
METOJMYECKHE pELICHHUs, ONpEACICHHbIE B MPOCHEKTe OHOIHorpaduueckoro mocodus u
JOJKHBI COJIEPKaTh CIEAYIOIINE MyHKThI: T€Ma, BUJ, TUN Oubnuorpaduyeckoro mocoowus,
omnpeneneHue Oudmorpadguueckoro mMocoOus Mo COACpP)KaHUI0, YUTATETHCKOE Ha3HAYCHHE,
XapaKTepUCTHKA HCTOYHHKOB (IO XPOHOJOTHYECKOMY OXBaTy, MECTY U3JaHUs, S3BIKY,
KpuTepuu oTO0pa (10 IeIeBOMY HAa3HAYEHHIO, 110 3HAKOBOW MPHUPOJIE), OCHOBHAS CTPYKTypa
oubmuorpaduueckoro nmocodus (OCHOBHbBIE pa3Jelbl, CIOCOO COllepKaTeIbHONU TPYNIUPOBKU
BKJIIOYEHHOTO MaTepHualia, IMociIe0BaTeIbHOCTh ONOIMorpauyeckux 3amuceil B KaKJI0M U3
MOCNEAHUX JeJICHUM, crocoObl OuOIMorpapuueckoi XapakTEepUCTUKU B COOTBETCTBHM C
I'OCTamu. Hanuuue JOMOMHUTEIBHBIX M CIPABOYHBIX OSJIEMEHTOB. XapaKTepUCTHKA
MEPBUYHBIX U BTOPUUHBIX HcTOYHUKOB. (Hanmpumep: B nannoe 6ubnmorpadudeckoe nocodue
BKJIFOYCHBI IICHTPAJIbHBIE U MECTHBIE TEKCTOBBIC M ayIHOJOKYMEHTHI, 3a nepuoa ¢ 2007 mo
2017 rr., Ha pycCKOM H OAlIKUPCKOM SI3BIKE. .. ).

OcHoBHasi (Oubamorpaduueckasi) yactb. KypcoBas pabora mojpasuensercss Ha
JIOTUYECKH CBSI3aHHBIE MEXy co00il pazmensl. Kaxplil pa3ien ocBemaeT caMoCTOSTENbHbIN
BOIIPOC TOCTaBJIEHHON MpoOiembl, a maparpad — OTAENbHYI 4YacTh Bompoca. [Ipu stom
dopMyIMpoBKa HMX Ha3BaHUS HE MOXET IOBTOPSATh  OOLIyl0 TeMy  pabOThl.
[TocnenoBarenbHOCTH pasnenoB (maparpadoB) J0JDKHA COOTBETCTBOBATH JIOTUKE PACKPBITUS
TeMBI (0T OOIIETO — K YACTHOMY).

KonnuectBo paspenos, naparpadoB ompeneisieTcss M0 COINIACOBAaHUIO C HayYHBIM
pykoBonutenem. Ilpu sToM yuuThIBatoTca crneuudpuka uzydaemMoid npoOieMbl, 00beM
MaTepuana. He UCKIIOYEHO, YTO KOJMYECTBO MaparpaoB B pa3HbIX pa3JieNax MOXKET ObITh
pa3INYHBIM (HO HE MEHEE JIBYX); PA3JIUYHBIM MOXET ObITh U 00BEM CTPYKTYPHBIX pa3zelioB,
OJTHAKO CJIEYeT CTPEMUTHCS K MX PAaBHO3HAYHOCTH.

CopepxarenpHasi TPYNIUPOBKA BKIOYEHHOI'O MaTepuana B 3aBUCHUMOCTH OT BHJA
O0nobubmuorpaguueckoro MocoOUss MOKET OBbITh: CHCTEMATHUYECKOH, TeMaTHYeCKOH,
IIPEAMETHOW,  MCTOPHUKO-IIMTEPAaTYpHOM WJIM B  COOTBETCTBUM C  MCTOPHUYECKOHN
MIEPUOAU3ALUEH.

[TocnenoBarenbHOCT, OHOMMOTpadUUECKUX 3aMUCe B KAXKIOM W3 TOCIETHUX
JIeNIEHU MOXeT OBbITh: JIOTUYECKOH (0T oOIIero K 4acTHOMY; OT MPOCTOTO K CIOXHOMY;
UCTOPUKO-IUTEpATypHas u Ap.), (¢opMaibHas (ayipaBUTHASA WM XPOHOJIOTHYECKAs ), a TaKXKe
0 BHJAM JIOKyMEHTOB (Il€4aTHbIE, M30-, KUHO-, (OTO(POHOJOKYMEHTBI, 3JIEKTPOHHBIE
pecypchl).

Crioco6b1 6ubnuorpaduueckon XapaKTepUCTUKU MOTYT BKJIFOYATh
Ooubnuorpaduueckoe ONMUCAaHUE M AHHOTAlMM (PEKOMEHJATeNbHble WM CIPAaBOYHBIE B
3aBUCHUMOCTH OT kanpa [1b).

Wznarate Matepuan He0OXOJUMO apryMEeHTHUPOBAHO, CTUIIMCTUYECKH IPaMOTHO, YETKO,
C)KaTo, MPOCTHIM U SICHBIM SI3BIKOM.
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BcenomorartesibHble yka3zaTeau. OOs3aTebHBIM B paboTe sBIseTCS «YKazaTelb
aBTOPOB UM  3arjaBuil». JlomomHUTEensbHO (B 3aBUCHMOCTM OT JKaHpa M BHJA
oubmuorpaduueckoro mocobusi) pabora MOKeT couepxkarh «VIMEHHOW yKa3aTenby,
«YKazarenb NepcoHaIN», «YKa3aTeiab 3arjaBuil IpOU3BENEHUN U aBTOPCKUX COOPHUKOBY,
«IIpenmetnbiii ykazatenby, «['eorpaduueckmii ykazarenp» u 1p., a Takxke «CHHCOK
IPOCMOTPEHHBIX ~ MCTOYHHUKOB» (B Hay4HO-BCIIOMOTaTelIbHOM  OuOiuorpaduueckoM
ocoOun).

IIpnioxkenns BKIOYAIOT B ce0s MaTepuabl, JOMOJHSIOIINE TEKCT KypCOBOM paboThl
(poto, HOTBHI ™ np.). llpunokeHuss HYKHO COOTBETCTBYIOIIUM 00pa3oM O(OPMHUTE:
IPOHYMEpPOBATh U 03arJIaBUTh, & B TEKCTE ClIENIATh CChUIKH K ’TUM HOMEPAM.

4.3. Opopmiienne KypcoBoii padoThI

KypcoBast pabora nomkHa OBITH pacliedaTaHa Ha NPHUHTEPE MPUPTOM TapHUTYPHI
Times New Roman, kernb 14 uepe3 1,5 unrepBaia. PaboTy mevararoT Ha OJHOM CTOPOHE
cTanmapTHoOro jgucrta Oymaru ¢opmara A4 ¢ coOmronenneM moinei: geBoe — 30 MM, TIpaBoe,
BepxHee U HIxKHEee — 20 MMm.

O6wem kypcoBoit padoter: 40-50 Oubmuorpaduveckux 3amuceid U Bce HeoOXoauMee
3JeMeHThl  OmOmmorpaduueckoro mocobus. BeimonHeHHas pabora J0KHA  OBITh
neperuieTeHa.

[lepBast ctpanuna paboTel — TUTYJIBHBIA JHCT (cM. Ilpunoxxenue 4), BTOpas —
obnoxka Oubnmorpaduyueckoro mocodus (cm. I[lpwinoxkenue S5). Bemen 3a HuUM ciemyer
noMecTuTh cojaepxkanue (cMm. Ilpunoxxenue 6). [lopsakoBbie HOMepa CTpaHUI] YKa3bIBAIOTCS
BHU3Y CTPAHMIBI C BHIPABHWBAaHUEM I10 IEHTPY. Ha TUTyIbHOM JHICTe HOMEp CTPAaHHUIBI HE
craButcs. Cratbst «Ot cocraButens» («K uwurtaremto»), pasmaeny Oubiamorpaduueckoro
nocoOusi, BCIIOMOTATeJbHBIE YKa3aTeld W TPWIOKEHUS CIeAyeT HaYMHATh C HOBOU
CTpaHUIIBI.

B Ttekcre kypcoBoil paboOThl HE JIOJDKHO OBITh  COKpalIeHWH, Kpome
Ooubmuorpaduueckoit 4acTu, 3T0 OHU MPeayCTMOTpPeHbI cooTBecTBYIoIME ['OCTamu..

5. ONMMCAHUE MATEPHAJILHO-TEXHUYECKOT'O OBECITEYEHHUS], HEOEXOUMOT'O
JUISI TIOJATOTOBKHU U 3AIIUTHI KYPCOBOI PABOTHI

JUis  TOArOTOBKM  KypcOBOM  pabOThl  MCHONB3YHOTCS — ayJUTOpUU  JUIS
CaMOCTOSITEIILHOU pa60TBI, OCHAIIICHHBIC KOMHLIOTCpHOfI TEXHUKOUM C BO3MOKHOCTBIO
noaktoueHuss k cetu «MHTepHer» W 0OecnedYeHHBIC JIOCTYNIOM B DJICKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTEIbHYI0 Cpely OpraHu3alMu. 3alura KypcoBOM paboThI
OCYIIECTBIISIETCS. B YYEOHBIX ayJIUTOPUAX, OOOPYJOBAHHBIX TEXHMUECKUMHU CpPEICTBAMHU
(KOMHLIOTCpHaSI TCXHHKA, MyJ'IBTHMe,Z[HfIHoe 06Op}II[OBaHI/IC COTJIaCHO PACIHUCAaHUIO.

JlunieH3MOHHOE U CBOOOJHO PACIpPOCTpaHSIEMOE MpPOrpaMMHOE oOecreueHue:
Microsoft Windows, Microsoft Office 2007, Google Chrome, Internet Explorer

JloToITHUTENEHOE TUIIEH3MOHHOE U CBOOOTHO PACIIPOCTPaHsIEMOe MTPOrpaMMHOE 00eCTICUeHUE

Skype .
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ITPUIOKEHUE 1

II1a0Ji0H JMcTa «YTBep:KIeHHe TeM KypCOBbIX pador»

YTBepxkaeHUue TeM KypcOBbIX padoT
1o AuctuIuMHe « CnpagouHo-noucKko8ulli annapam oubIuomexuy»
CTYJICHTOB OYHOM / 3a04HOM (OpMBI 00yUCHUS
rpynmnsl Ne
o0yuJaromuxcs 1o nporpaMmme OaxanaBpuara
«MHpOpMAITMOHHO-aHATTUTHYECKAS JEATCIILHOCTY,
10 HAPABJICHUIO TIOJITOTOBKH
51.03.06 bubnnoreuno-nHpopMaMOHHAS AEATEIBHOCTD
KkBanMuUKamus: OakagaBp
Ha 20...-20... yueOHsIii roa

Jara yTBepkaeHus TeM Ha 3aceqanuu kKadeapsl mpoTokoiaNe 00 oT 1. MM.ITTT
Cpok caum KypcoBoii paboThl —

Ne . 107 (0) PHUO
Tema kypcoBoii padoThI
n/n o0yualuerocs PYKOBOJUTEJISI
1
2
3
4
&)
6
7
3aBenyrouuii kadenpoit
OM0IMOTEYHO-UH(POPMALIUOHHOM IESITEIIBHOCTH H. O. damunust
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IIPUIOKEHUE 2

Cxema npocnexTa 0udauorpadpuieckoro nocooust

damunusa
I'pynna
OcHoBHBIE
HN3menenus,
MeTOANYeCKHe P
npHeMbl IIpeanosiaraemble pelieHus A
Tema O0ocHOBaHNE TEMBI

HpeI[BapI/ITeJIBHOC 3arjlaBuc

Bun

PexomennarensHoe
[TpodeccronanbHO-BCIIOMOTaTEIEHOE
[TpodeccronanbHO-IPOM3BOACTBEHHOE
HayuHo-BcriomMoraTenabHOe

OcHoOBHBIE THIIBI

VYkazarenb, 0030p, maMATKa,
coliepkaHus (KypHama) u ap.

yKazaTeib

ITo cogepxkanuio

0TpacCICBOC, TCMAaTUYCCKOC, IICPCOHAIIBHOC H
Aap.; 0COOKIe KOMIIJICKCBI; KPAa€BCAYCCKOC

IleneBoe Ha3HAUCHUE

B momomp oOmemy oOpa3oBaHHIO U
camMo00pa30BaHUIO:
e Ui TICPBOHAYAILHOI'O 3HAKOMCTBA C
TEMOM;
e Ui yIIIyOJCHHOTO U3YYCHUS TEMBI
B MTOMOIIIb poheCCUOHATTLHOMY

00pa3oBaHUIO U CaMOOOPa30BaAHUIO:

IUisi  mpoOpUEHTAMK; JUIsl  OBJAQJICHUSA
npodeccueit; TUTST MTOBBIIICHUS
KBaJIM (DUKAIIH

Yurarenbckoe Jns  muMpokuMx — KpyroB  uurtareneit (¢

Ha3HauYeHHE yKa3aHHeM KOHKPETHOW KaTEerOpHH).
st mrobuTenei.
Jlnist crienuanucToB, HAYYHBIX paOOTHUKOB.

ITo 1o cornacoBaHuo ¢ pyKOBOJUTEIEM

XPOHOJIOTUYECKOMY

0XBaTy

ITo MecTy u3nanus [{eHTpaJIbHBIE, MECTHBIE

ITo sA3BIKY Ha pycckowm si3bIke

CtpykTypa HaszBats OCHOBHBIE pa3ienbl U TOAPA3IAEIBI.
Onpenenutb cocoObl coiepKaTeabHOM
TPYNIUPOBKH BKIFOUEHHOTO MaTepHuaa:
CucremaTnueckas; TeMaTUYECKasi;
[IpeameTHas; CTOPUKO-TUTEPATypHAs; B
COOTBETCTBUU C UCTOPUUYECKOM
nepruoan3anuen

[TocnenoBarenpHOCTh | Jlormdeckas: oT 00OIIETO K YaCTHOMY;

OuOMorpa@uIecKkux | OT MPOCTOTO K CIOKHOMY; HCTOPHKO-
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3aMKUCEN B KaXKIOM U3
HOCIEIHUX NEIICHUN

JIuTeparypHas U Jp.

dopmanbHas: andaBuTHAS,
XPOHOJIOTHYECKast

ITo BHamM JOKyMEHTOB (IICUaTHEIE,
M30KUHO(OTO(OHOTOKYMEHTHI)

Crnioco0sl
oubmmorpaduueckon
XapaKTEePUCTHKH

bubnuorpaduueckoe onucanue
(8 coorBerctBun ¢ I'OCT P 7.0.100-2018.

bubnuorpaduueckas 3aIHCh.
bubmuorpaduyeckoe  onucanue. OOmue
TpeboBaHus U npaBuia cocrasieHus;, ['OCT
7.80-2000. bubnuorpaduueckas  3amuCh.

3aronoBok. OOme TpeOOBaHUS M IMpaBUiIa

COCTaBJICHUS, I'OCT 7.82-2001.
bubnuorpaduueckas 3aIHCh.
bubnuorpaduyeckoe OTIHCaHKE

ANIEKTPOHHBIX pecypcoB. ObIue TpedoBaHUs
u mpaBuia cocrasienus; ['OCT P 7.0.12-
2011. bubnuorpaduueckas 3aIUCh.
CoxkpamieHne CIIOB M CIOBOCOYETAaHHWHA Ha
pycckoM s3pike. OOmime TpeOoBaHUS H
NpaBUIIa).

AHHOTaIUHU: pPEKOMEH1aTeIbHbIE WA
cupaBouHble (B coorBerctBuu ¢ ['OCT 7.9-
95. Pedepar u aHHOTAIHS).

Kpurepun orbopa
Bunap! uspanmii:

- 1O LIEJIEBOMY
Ha3HAYCHUIO

Od¢unnanbHble, HAyYHbIE, MEMYapHO-
JIOKYMEHTaJIbHbIE, HAYYHO-TIOMYJISIPHBIE,
MacCcOBO-TIOJIUTUYECKHE, YICOHEIE,
IIPOU3BO/JICTBEHHBIE, IPAKTUYECKUE,
CIIPaBOYHBIE, IUTEPATYPHO-
XYJO0’KECTBEHHBIE, IJIsl 1OCYTa, PEKJIAMHBIE.

- IO 3HAKOBOM
npupoe uHbopMaIuu

TekcroBbie; HoTHble; KapTsl, aTiiacer;
N3ouzganus (penpoayKiuuu, OTKPBITKH,
anbOoMbl); DOHOTOKYMEHTHI
(TpaMILTaCTHHKY, KOMITAKT-TUCKH,
ay/IMOKaCCEThI)

BBogHBIE TEKCTHI K pa3aciiam; I[aTBI KHU3HHU U

JlononHuTenbHbIE JesITeNIbHOCTH (B nepcoHanbHOM bI);
JJIEMEHTBI Snurpadsl; Cucrema cebuiok; Ipunoxxenus.
CnpaBouHblie [IpenucnoBue

MaTepHalIbl BerynurensHas craths (o Teme bIT; B

MepPCOHAIIBHOM — OMorpaduueckas crpaBka)
BcnomorarenbHble yKa3aTenu:

VkazaTens aBTOpOB U 3aryiaBuii; MIMeHHOM
yKa3arenb; YKa3zareiab IEpCOHAINM;
Vkazarenp 3ariaaBuid IPOU3BEICHUN U
aBTOPCKHUX cOOpHUKOB; [IpenmMeTHbIi
yKazarenb; ['eorpapuueckuii ykazarems.
CnHcok mpoCMOTPEHHBIX HCTOYHUKOB (B
Hay4yHo-BcriomoraTesnbHoM BIT)
(Ompenenute HeOOXOAMMBIE YKa3aTelu, U
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[IEPEUYUCIIUTE B HY)KHOU

MOCIIE0BATEIHLHOCTH)
Conepxxanue
Bropuunsie I'ocynapcrBennbie Tekymue bY,
(6ubmmorpaduueckue) | OTpaciieBble TEKYIHE U PETPOCTIEKTUBHBIE
HMCTOYHHUKHU bY.
BBISIBJICHUS [lepeuncnure Ha3BaHUS HCTOYHUKOB B
JIOKYMEHTOB MOCIIE0BATEIHHOCTH IPOCMOTPA, 32 KaKOH
NEpUO/I, CIIOCOOBI MPOCMOTpPaA
Karanoru u kapToOTE€KH KOHKPETHOM
OoubimoTeku (mepevncinTe KOHKPETHBIC
pasnensl ¢ ykazanueM uHaekca bbK)
IlepBruuHBIC Ha3Banus nepuoandeckux U3AaHuiM, 3a KaKOU
(JluTeparypHbIe) MEPHUOJ] MPOCMOTPEHBI
Jara:

IToamnuck HAay4YHOTI'O PyKOBOIUTCJIA:
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IIPUNOKEHME 3
IadJ10H MPOTOKOJIA 3aceJaHNsI KOMUCCHH 110 3al[UTEe KYPCOBOM padoThl

MunucTepcTBO KYJAbTYpbl Poccniickoii denepanun
(enepanbHOE rocyiapcTBeHHOe 010/1KeTHOE 00pa3oBaTe/IbHOE YUpeKIeHne
BbICIIEr0 00Pa30BAHUS
«YeasiOMHCKNUIH rocy1apCTBEHHbIH HHCTUTYT KYJIbTYPbI»

dakyabTeT
Kadenpa

IMPOTOKOJI
ot ga.MM.20.. Ne 00

3aceaHusl KOMHCCHUH TI0 3aIUTe KypCOBOW PabOTHI
10 AUCIHIUIMHE «...»

CTYACHTOB OYHOM /3a04HOM hopMbl 00yueHus,  Kypca, rp. Ne 00,
o0ydJaronmxcs 1o nporpaMMe OakaiaBpuara
«MH(popMamoHHO-OMOIMOTEYHOE 00CTYKIBAHUE)

10 HAIPABJICHUIO OATOTOBKU
51.03.06 bubnnoreuno-nHGpOpMATMOHHAS AEIATEIBHOCTD
KBaTMUKaIus: OakaaaBp

IIpeacenarenb KOMUCCHH — UHUYUATLL U PAMUTUSL
Cexkperapsb — unuyuanst u pamunus
IpucyrerBoBamm:  unuyuanvl u hamunus,

UHUYUATLL U pamMunus,;

UHUYUATbL U Ppamunus— 4JI€HbI KOMUCCHH.

IloBecTka aHA:
5. 3ammra KypcoBbIX padoT.

6. CJHYLIAJINA:
®amunus U. O., 10MKHOCTh, — IPOBOAUTCS 3aIIUTa KYPCOBBIX pabOT MO JUCIUIUINHE
«HasBanue» crynenTos rp. Ne 00
3ajaHHble  BONPOCHL, PE3YyJbTaThl 3allUThl M  CIHCOK KypCOBBIX  padoT,
PEKOMEH/IOBAaHHBIX K YYacTHIO B KOHKYPCE CTYJCHUECKHMX HayuyHBIX pabOT OTpakeHbl B
MPUJIOKEHUHU K TPOTOKOITY.

[Ipencenarens KoMUCCUH (noonucs)
CekpeTtapb (noonucv)

aMUJIUA
aMHUJIUA

oNe
S S
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[Ipunoxxenue

K [IPOTOKOJTY 3aIIUThI KypCOBBIX paboT

Ne 00 ot mm.mm.20..

Ne
n/n

®. 1.0
odyuawuerocst

Tema KypcoBoii padoTbI

®. 1.0
PYKOBOIUTEIS

Bomnpocsbi

Onenka

N[OOI~ WIN(F

Ha KOHKypC CTyA€HYECKHX HAyYHBIX paOOT PEKOMEHI0BATh CIIECIYIOIINE KYPCOBBIE PAOOTHI:

7. ®@. U. O. Ha3zpanue kypcoBoii pabotsl (P. U. O. pykoBoauTens).
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IIPUIOKEHME 4
HIa6s10H opopmJieHNSI TUTYJIBHOTO JIUCTA

®EJEPAJILHOE I'OCYJIAPCTBEHHOE BIO/UKETHOE OBPA3OBATEJILHOE
YUYPEXKJIEHHUE BbICILIEIT'O OEPA30BAHUS
«YEJSIBUHCKUI I'OCYJIAPCTBEHHBIV MTHCTUTYT KYJIbTYPbHI»

DakyJabTeT
Kadgenpa

KYPCOBAS PABOTA
no xucuuminie «HasBanue»

HA3BAHUE KYPCOBOW PABOTbI

BbINOJIHWI CTY/IEHT:

_____Tpymmbl, ___ Kypca,
OYHOI1 (3204HOM) PopMBbI 00yUEHUs

(®.1.0. cryzneHTa (MOJHOCTHIO)

Hay4ynblii pyKoOBOAUTE/Ib:
(®.1.0.)

(y4eHast CTerneHb, 3BaHNe

Jara cnaum —

[TpoLeHT OpUTHHAIBHOCTH TEKCTA —
IToanuce cTyneHTa —

[Tonnuce pykoBoauTesns —

[Toamucek 3aB. kadeapoi —

KypcoBas paGora 3amuniena

« » 20 1.
Onenka

IIpen. Komucenn

(®.1.0.) (moamuceb)

Yeaaouuck 20
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ITPUIIOKEHUE 5
HIadJi0H opopMieHus 00,10:kKkH OHOJINOTPAPUIECKOTO MOCOOUS

DEIEPAJIBHOE 'OCYJIAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIHBHOE
VUYPEKJIEHUE BBICILIET O OBPA3OBAHUS
<YEJISIBUHCKUH T'OCYJAPCTBEHHBI MTHCTUTYT KYJIBTYPbD»

@akyJbTeT JOKYMEHTAJIbHBIX KOMMYHUKALMI U TypU3Ma
Kadenpa 6mdanoTe4HO-MHPOPMANMOHHOMN AeSITEJIbHOCTH

HA3BAHUE KYPCOBOM PABOThI

BH /I, "KAHP KYPCOBOM PABOTbI

YEJABUHCK 20
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II1a0J10H 0popMIIEeHHS OTJIABJICHUSI KYPCOBOii padoThI

Beenenne
I'mapa 1. Ha3Banme

1.1. Ha3Banue

1.2. HazBanune

1.3. Ha3Banue
I'mapa 2. Ha3Banme

2.1. Ha3Banue

2.2. Ha3Banne

2.3. Ha3Banue
3aKirouyeHue
CHnmCcoK UCTIOJIb30BaHHOM JTUTEPATYPHI
[Ipunoxenue 1. HazBanue
[Tpunoxxenue 2. Hazpanue

OraasJjienue
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IIPUITOKEHUE 7
HIa0J10H 0T3bIBA PYKOBOAMTEJISI HA KYPCOBYIO padoTy

5,’"' Y ®EJIEPAJIBHOE TOCYJIAPCTBEHHOE BIOJIDKETHOE OBPA3OBATEJILHOE
A\ NI | VYPEXX/EHUE BBICIIIET'O OBPA3OBAHIS
s «YEJSIBUHCKHUU T'OCYJIAPCTBEHHBIN HHCTUTYT KYJIbTYPbI»

o
et

OT3bIB PYKOBOJUTEJISA HA KYPCOBYIO padoTy Ne 2 o M CHHUILINHE
«CrnpaBoOYHO-NIOMCKOBBIH annapat 0uGJINOTeKW»

®. . O. crynenra
®opma 00yueHHs — OYHAS, 320YHASA Kype 3, I'pynna Ne
Hanpasienue: 51.03.06 buoamoredyno-nHpopManmoHHAs 1eATEILHOCTD
Tema kypcoBoii pa6oThI
Bua u :xanp oudamorpadguyeckoro nocoous (bII)
®. U. O. pykoBoaure/is
JlaTa ciaum KypcoBoi padoThbl
IIpouenT (%) OPUrHHAJBLHOCTH TEKCTA

IapameTpsl u ouleHKa PadoThI:
1.Hanuume B KypcoBoii paldore YTBEpP:KACHHOr0 mpocnekra Oudauorpaguveckoro
nocoousi:

® [IPOCHEKT YTBEPKIEH U MPUCYTCTBYET B padoTe,

® [IPOCIIEKT HE YTBEPXkEH U IPUCYTCTBYET B padoTe,

® IIPOCIIEKT OTCYTCTBYET.

8. CooTBeTcTBHE METOAMYECKHX pelleHuii, oroBopeHHbIX B npocnekTe BII, Tekcry
BII:

9. permieHHS B MIPOCIIEKTY TOTHOCTHIO PEAIN30BaAHEBI B KypCOBO paboTe,

10. pemienus B mpocIieKkTe YaCTUYHO pean30BaHbl B KypcoBoii padore,

11. pemienus B mpocnekTe HE pealn30BaHbl B KypCcoOBOM padoTe.

12. Ouenka crpykrypsi BII:

13. B BII nonnas cTpykrypa,

14. B BII orcyTcTBYIOT clieqyolide CTPYKTYpPHBIE YacTU: MpeAucioBHe, cTarbhs «OT
COCTaBUTENS», COJAEP)KAHUE, BCIIOMOTATENbHBIA YKa3aTellb aBTOPOB M 3arjiaBHil,
IIPEMETHBINA yKa3aTellb

4. KauectBo Hanmucanusi cTatbu «OT COCTAaBUTENSA»: COOTBETCTBYET / HE COOTBETCTBYET
TpeOOBaAHUAM

5. OueHka TekcTa yKa3areJs:

[TapameTpsl O1IEHKH: CooTBeTcTBYET CooTBeTcTBYET He cootBercTByeT
MOJIHOCTEIO JaCTHYHO
JloruanocTh CTPYKTYPBI
pasnaenos Bl
[Topsimox
6ubnuorpaduyueckux
3anucen B pa3aenax
KauectBo
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6ubmorpaduyueckoro
OIKCAHUS B COOTBETCTBUU C
nercreyromumu 'OCTamu

KauectBo anHOoTanuii B
COOTBETCTBUU C THUIIOM U
METOIMKOIN UX COCTABICHHUS

CromHas HyMepauus
3anuceil B bI1

[Tpoune 3ameyanus 1mo OudIHorpaduIecKoi 4acTu paboThI:

15. KauecTBO cocTaB/ieHHsl BCIOMOTraTeIbHBIX YKa3aTeJieii:

® BCIIOMOTATEIbHBIC YKa3aTeIH COCTABICHBI B COOTBETCTBUM C METOIMKOH HX
COCTaBJICHUS,

® BCIIOMOTATEJIbHBIC YKAa3aTeNIM COCTABICHBI C HAPYIIEHUEM METOIUKHI UX COCTABIICHUSI.

IIpoune 3ameuyanus:

3akJiiloueHue 0 peneH3upyemoi pabdore
3akir04eHue 0 JonycKe padoThl K 3alUTe:
e paboTa K 3alIUTe JOIyCKaeTcCs,
e paboTa K 3amUTe AOIMYCKAeTcsl C JOpabOTKaMH B COOTBETCTBUM C 3aMEYaHUSIMU
pyKoBOIUTENA,
e paborTa K 3alIMTe HE JOIMYCKACTCS U TpeOyeT cepbe3HON JT0pabOTKH.

BOl'lpOCbl, BbIHOCHMMbBIC HaA 3alIIUTY:

PexoMeHnayemasi olleHKa pyKOBOAMTEJISA:
® OTJIHMYHO,
e  XOpOIlO,
®  yJIOBJIETBOPHUTEIBHO,
® HeE YJOBJETBOPUTEIBHO.

IIpoune pexoMeHAAIMY Il CTYAEHTA:

Hata«__ » 20 r.
[Toanuch HayYHOTO PYKOBOAMTEIS / /
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IIPUIOKEHUE 8

JIMCT HOPMOKOHTPOJISI PYKOBOAMTEISI KYPCOBOM padoThl

CooTtBercTBHE CootBercTBHE CootBerctBue | Hanuuwme mnana- Hanuuue
TEMBI TutyasHOTrO COJIEP>KaHUSHOP MPOCIIEKTa CJIOKHOM
MIPOTOKOITY JIMCTa HOpMaM MaMm ero CTPYKTYPHI,
Kadeapsl 1o ero odopmIIeHUS (Hayuune
YTBEPXKICHUIO oopmnenus BBesieHus («OT
TeM COCTaBUTEIISI»,
HECKOJIBKO
pa3Jiesion)
Jla — HET Jla — HET Jla — HET Jla — HET Jla — HET
CootBercTBHE CootBercTBHE CootBercTBHE Hanuune nucka Hannune
odopmIieHUs o0beMa TeKkcTa odopmIteHUs CIUIOLITHOM
TeKcTa MPEIbSABISEMBbIM | MPEIbSIBISEMBI HyMepaiuu
MIPEIBSBIISIEMBI HOpMaM M HOpMam CTpaHUI]
M HOpMaMm (e menee 40 U UX
(mostst, mpudr, | Gmbnmmorpaduuex COOTBETCTBYIOILIE
WHTEPBa) WX 3a1mcen) e oopMmieHHE
Jla — HET Jla — HET Jla — HET Ja — HET Ja — HET
OTCYTCTBYIOT
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JIMCT M3MEeHeHUil B MeTOAMYeCKHe YKA3aHU S
10 MOJATOTOBKE U 3a1MTEe KYPCOBOii padoThI

B MCTOANYCCKUEC YKa3aHUA 110 KprOBOfI pa60Te BHCCCHBI CJIICAYIOIIKUC U3MCHCHUSA U

OIIOJIHEHUS:
Howme
. PexkBu3UTHI p

Yyeounblii pasaeda, " .

NMPOTOKOJIA Conep:xanue U3MeHeHMd U 10TOJTHEeHUH

roja nojapasje
Yuenoro coBera
Ja

2024/25 [Tporokom Ne 11 be3 u3menenwmit

or 27.05.2024

2025/26 [Tpotokon Ne 8 be3 nzmenenumii
ot 26.05.2025

2026/27 [TpoTokon Ne
JUL.MM.ITIT

2027/28 [TpoTokomn Ne
JUL.MM.ITIT
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Yuebnoe uzoanue

ABTOp-COCTaBUTEIb
Knéna bopucosna JlaBposa

CIIPABOYHO-TIOMCKOBBIN AIINAPAT BUBJIMOTEKH

MeTouuqecmle YKa3aHud 110 MOATOTOBKE U 3allIUTE KprOBOﬁ paﬁon

nporpaMma 0aKajaBpHuara
«HH(pOpMATMOHHO-aHAJIMTHYECKAS IeSITEJIbHOCTDY,
110 HANPABJICHHUIO MTOATOTOBKHU
51.03.06 buoanoreyHo-uHGOPMANNOHHAS 1EATEIHLHOCTD
KBaJM(puKausi: 0aKaJIaBp

IIeuaraercsa B aBTOpCKOﬁ peaakunuun

Toonucano k newamu
Dopmam 60x84/16 Obvem 1,6 n. 1.
3axaz Tupaoic 100 k3.

YenssOMHCKUI TOCYJapCTBEHHBIN HHCTUTYT KYJIbTYPBI
454091, Yensounck, yi. OpmkoHukuase, 36 A

Otneuarano B Tunorpadpuu YI'MK. Puszorpad
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