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Mertoandeckue ykazaHus O MOATOTOBKE U 3aIIUTE KypCOBOM pabOThl KaK COCTaBHAs
yacte OIIOII Ha 3acenannu coBeTta GaxKyabTeTa JOKYMEHTAIBHBIX KOMMYHHUKALUN U TypU3Ma
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Meroanueckue yka3aHus 10 MOATOTOBKE U 3aIUTE KypCOBOM pabOThI KaK COCTaBHAs

yacTth OIIOII yTBepkneHbl Ha 3acelaHUU YUYEHOr0 COBETa MHCTUTyTa MpOTOKOod Ne 6 ot
30.05.2022

Cpok JeHCTBUSI METOAMYECKUX YKa3aHUU MO MOJATrOTOBKE U 3alIUTe KypcoBoil paboTe
IIPOJUIEH Ha 3aC€IaHUU YUEHOI0 COBETAa HHCTUTYTA:

YueOHbl1ii roa Ne nnporokoJia, 1aTa yrBepKAeHHs
2023/24 poTokoa Ne 8 ot 29.05.2023
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2026/27 [Tporoxos NelO ot 25.05.2026
J1-63 ApXVBOBEJICHHE : METOJUYECKHE YKa3aHHUs 10 MOATOTOBKE M 3alIUTE Kyp-

COBOH paboThl : mporpamMma OakayiaBpuara «JlOKyMEHTAIIMOHHOE OOecTeueHHe
yIpaBiICHUs» M0 HanpasieHUo noaArotoBku 46.03.02 JlokyMeHTOBEACHUE U apXH-
BOBezIcHHe, kKBaynukanws : 6akanaBp / aBT.-cocT. E.B. Tumenko ; Yens0. roc. wH-
T. KyJIbTyphl. — Yensabunck, 2022. — 29 c. — (®I'OC BO Bepcus 3++).

Meroaudueckne yKa3zaHWs IO TIOJTOTOBKE W 3aIlUTE KypCOBOW pabOTHI BKIIIOYAIOT:
NEPCUCHb INIAHUPYCMBIX PE3YyJIbTATOB O6y‘ICHI/I$I Mo AWCHUIINIMHE B paMKaxX NOATIOTOBKH
KypCOBOW pabOThl, COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaTaMd OCBOCHHUs 00pa3o-
BaTENBHON MPOTpaMMBbl, (DOH/ OIIEHOYHBIX CPEICTB JJIS MPOBEIEHUS MPOMEKYTOYHOH at-
TecTau OOydalomuXcs M0 KypcoBOW paboTe, MepedyeHb JUTEpaTyphl, pEKOMEHIYEeMOM
JUISL TIOATOTOBKH KYPCOBOM PabOTHI, MepeIeHh PeCypcoB MHMOPMAMOHHO-TEICKOMMYHH -
KaHHOHHOfI CCTHU «I/IHTepHeT», PEKOMCHAYCMBIX IAJId MOATOTOBKHU KprOBOfI pa6OTBI, MECTO-
MUYECKUE YKa3aHUA JUIsi OOYYaloUIUXCsl MO TOJMOTOBKE KYpPCOBOM pabOTHI, IMEpPEUYCHb
I/IH(i)OpMaLII/IOHHBIX TeXHOJ’IOFHﬁ, HCIIOJIB3YEMBIX IIPU IMMOATOTOBKEC M 3allIUTC KYPCOBBIX pa-
00T, BKJIIOYas MMEPEUYEHb MPOrPAaMMHOTO OOecIlieYeHHs] 1 HH(OPMALMOHHBIX CIPABOYHBIX
CHCTEM, OITMCAHUE MATePHAITBHO-TEXHHIECKON 0a3bl, HEOOXOIUMOM IS TTOATOTOBKH M 3a-
HIMTHI KYPCOBO# paboTHI.

© YenssOMHCKUI TOCYAaPCTBEHHBIH
WHCTUTYT KyJbTYpHI, 2022
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AHHOTALIUS

Wnanexkc w  Ha3Banue
JUCIHUILIMHBL IO  y4eO0-
HOMY ILIaHYy

b1.0.13 ApxuBoBeneHne

Lenp KypcoBoit paboTsI

®opMUpOBaHUE y CTYIACHTOB KOMIIETEHUUN MO AUCLUILUIUHE «ApXH-
BOBCJICHHUEC» KW HABBIKOB CaMOCTOATCIIBHOI'O PCIICHHA KOHKPCTHBLIX
npodeccHOHANBHBIX 3a7a4.

3a;[aq1/1 JAHUCHUIITHNHBI
3aKJIIOYar0TCsA B:

- OBJIaICHUEC 3HAHUSIMH OCHOBHBIX HpO6JIeM B
00J1acTH apXUBOBE/ICHUES;

— (dopMupoBaHHEe CIOCOOHOCTH WCIONB30BATh TEOPSTUUYCCKHUE
3HaHUsI B 00JIACTH apXWBOBE/ICHUES Ha MPAKTHKE;

- OBJIAACHUC YMCHUCM HUCIIOJIb30BATh O(bI/IHI/IaJ'II)HI)IC, HOpMATHB-

HBIC JIOKYMEHTBI B CBOEH I TEIBHOCTH;

—  pa3BWTHE HABBIKOB OPTaHU3aIlMK UCCIIETOBATEILCKOM PaOOTHI;

—  pa3BHUTHE TBOPUYECKOW WHHUIIMATHBEI, CAMOCTOSTEILHOCTH, OTBET-
CTBEHHOCTH W OPTaHHU30BAHHOCTH;

—  CTUMYJMpPOBaHHE HAYYHO-HCCIIENOBATENBCKON pabOTHI CTyAEH-
TOB, pa3BUTHE UX CIIOCOOHOCTH OCYIIECTBISITH UCCIECIOBaHUE BO B3a-
MMOJCHCTBUM C HAYYHBIM PYKOBOJUTEINE

[Inanupyemslie OIIK-1; OIIK-3; IIK-1; IIK-5
pe3yabTaThl OCBOCHHSI
OOmass  TPyJOEMKOCTh | B 3a4€THBIX COMHHULAX — 7

JUCHUILIMHBI COCTaBJIA-
€T

B aKaJIEMMUYECKHX Yacax — 252

BT. 4.

Ha PYKOBOJCTBO KypCcOBOH paboToii — 5 yac.
Ha 3aIIUTy KypcoBo# paboThl — 0,3 Jac.

PazpaboTunku

E.B. Tumenko, 3aBeayromuii kadenapsl kadenapsl HCTOPHU, MY3€0-
JIOTHH Y JOKYMEHTOBEAEHHSI, KaH/. HCT. HayK, IOLEHT




1. IEPEYEHbB IIVIAHUPYEMBIX PE3YJIbTATOB OBYUYEHMS 11O JTUCLHUIIJIMHE B
PAMKAX IIOJITOTOBKH KYPCOBOM PABOTBI, COOTHECEHHBIX C
IJIAHUPYEMBIMH PE3YJIbTATAMHU OCBOEHMSI OBPA3OBATEJIBHON

INPOI'PAMMBI

B pesynbpraTe ocBoeHHS OCHOBHOM MTpoecCHOHATbHON 00pa3oBaTeIbHON
nporpammsl (nanee — OITOIT) oOyuatomuiics B paMKax MOATOTOBKH KypCOBOM pabOTHI TOJKEH
OBJIA/IETh CIEIYIOIMMH Pe3yIbTaTaMU OOYUYEHUS 10 TUCLIUIUINHE:

Taoauua 1

IlepeueHb MJIAHUPYEMBIX Pe3yJIbTATOB 00YUeHUSsI
(MHAMKATOPBI TOCTHKEHUS] KOMIETEHIN)

[nanupyembie Ko dJjiemeH N0 KOMIIeTeHIUH MO AUCUHUILINHE
pe3yabTaThl TBI B I[€JIOM
ocoenus OTOM | ""WX2 1 ommer
Topa
€H-
1107074
1 2 3 4 5
OIIK-1 Cmocoben | OIIK-1. | 3HaTh TEOPHIO 1 METOOJIOTHIO TEOPHIO 1 METOOJIOTHIO
IIPUMEHSTh Ha | 1 MPOCKTUPOBAHHSA B 00JIACTH | MPOCKTUPOBAHHS B
0a30BOM  ypOBHE JOKYMEHTOBEJICHUS U ap- 001acTH apXUBOBEACHUS
3HAHUS XUBOBEJICHUS
HUCTOPUYECKUX OIIK-1. | Ymets (OopMHPOBaATH KOJIJICKTUB (hopMHUPOBATH KOJUIEKTHB
HayK MpH pelieHuu | 2 MPOEKTa U BBHICTPANBaTh MPOEKTa U BHICTPANBaTh
3amad = B cdepe KOMMYHHUKAIIHIO, HE00X0- KOMMYHHUKAIINIO, HE00X0-
cBOei JIUMYIO JJIsI COBMECTHOM JUMYIO JUIsl COBMECTHOM
HpO(beCCI/IOHaJH)HO JACATCIIBbHOCTHU 110 BBIIIOJIHE- | ACATCIBHOCTHU 110 BBIIIOJI-
W IeATeNbHOCTH; HUIO COLMAIBHO 3HAYUMBIX | HEHHIO COLMAIILHO 3HA-
MTPOEKTOB YHMBIX TTPOEKTOB
OIIK-1. | Bmagets | BEIOOpOM HCCeno- BBIOOPOM HCCIIEO-
3 BaTCJILCKUX U IMPOCKTHLIX BaTCJILCKUX U IMPOCKTHLIX
TEXHOJIOTH B 00JacTu TEXHOJIOTHIA B 001aCcTH
JTOKYMEHTOBEJICHHS U ap- apXUBOBENICHUS
XHUBO-BCACHUA
OIIK-3 Cnocoben | OIIK-3. | 3nath TEeOopeTUYeCcKre TEOopeTUIeCcKre
MIPUMEHSTh 1 aCTIeKThI aCTeKThl pelieHus mpodec-
TEOPETHICCKHE pemieHnss TpoQecCHOHaATb- | CHOHAIBHBIX — 3a7ad B cde-
3HaHUA JUIA HBIX 3aga4 B PE€ apXmUBOBECACHUA
peLIeHust cepe JOKyMEH-
MOCTaBIIEHHBIX TOBEICHUA U
3ajad B obOnactu ApPXHUBOBEICHUS
nokymentosenenus | OIIK-3. | YMeTs ONpeeNsATh METOI0JIOTHU- ONpEeEsATh METON0JIOTHU-
Y apXWBOBEJCHHUS | 2 YecKue OCHOBaHUS YecKre OCHOBaHUS
OpraHM3allii ¥ OCy- | OpTaHu3allud M OCy-
IECTBJICHUA JOKYMCHTA- | HICCTBJICHUA JOKYMCHTa-
IUOHHBIX TPOLIECCOB B LIUOHHBIX TPOLIECCOB B
CHCTEMeE yTIpaBICHHS CHCTEMeE yTIpaBICHHS
OIIK-3. | Bmagers | METOHOIIOTHYECKUM METOIOJIOTHYECKUM
3 HHCTPYMEHTApUEM HHCTPYMEHTAPUEM
JOKYMEHTOBEICHUS U | JOKyMEHTOBEIEHUS I
apXUBOBENICHUS JUTA | pemieHus]  TOCTaBJIEHHBIX
peUICHUA IIOCTABJICHHBIX HpO(l)eCCI/IOHaJIBHBIX 3a1a4

po(heCCUOHANIBHBIX 33]1a4

6




[1K-1 Cmocoben | TIK-1.1 3HaTH Hay4HO-METOIUYECKHE Hay4HO-METOIMYECKUE

MIPUMEHSTh OCHOBBI JJOKYMEHTOBEJCHHUS | OCHOBBI apXWBOBEICHHS

HAy4YHO- Y apXHUBOBEJICHUS

METOJIMYECKHE IIK-1.2 | Ymets (opmynpoBaTh mpobiemy, | GopMyIMpoBaTh MpPodIEMy,

OCHOBBI 00BEKT M TPEAMET, LIeJIb U | OOBEKT U MPEAMET, LEIb U

JIOKYMEHTOBEICHH 3aa4, TUIOTE3Y | 33/1a4H, TUIIOTE3Y

s ¥ apXUBOBEICHUS TIPUKIIATHBIX TIPUKIIATHBIX

B JIOKYMEHTOBETIECKUX apXHUBOBEIYECKUX

po¢eCCHOHANBEHO HCCIICIOBAHMM, HCCIICIOBAHHM,

it cepe WCTIOJIb30BaTh METOJBI, | NCTIONB30BaTh METOJIbI,
aJIeKBaTHBIC LeNY | aJieKBaTHBIE HeNn
WCCIIEIOBaHUA, a TaKkKe | UCCIEOBaHUA, a TakkKe
HIUPOKUI KpyT | LIMPOKUI KpyT
OTyOJINKOBAaHHBIX U | OImyOJIMKOBaHHBIX u
HEOIyOJIMKOBaHHBIX HEOIyOJIMKOBaHHBIX
WCTOYHHKOB, 3JICKTPOHHBIX | HCTOYHHMKOB, AJIEKTPOHHBIX
pecypcoB pecypcoB

IIK-1.3 | BnageTp | HaBbBIKaMHU IIPUMEHEHUS | HABBIKAMU NIPUMEHEHUS

3HAHWI B o0nacTv | 3HaHHUN B obmacTtu
JOKYMEHTOBEICHUS U | apXUBOBEIICHUS B
apXHUBOBEICHUS B | mpodeccuoHambHO# chepe;
npoheCCHOHANBHOM cdepe; | OCHOBHBIMHU METOIaMH
OCHOBHBIMU METOAaMH | apXUBOBEAYECKOTOT
JTOKYMEHTOBETIECKOTO WCCIIeJIOBaHUS
WCCIIEZIOBAaHUS, SKCIIEPTHU3HI
LIEHHOCTH JIOKYMEHTOB

IIK-5. CmnocoGen | IIK-5.1 | 3natp CHCTEMY U OCHOBBI pa3pa- CUCTEMY U OCHOBBI pa3pa-

co3laBaTh W BECTH OOTKH JIOKANBHBIX HOpMa- | OOTKH JIOKAJIFHBIX HOpMa-

CHCTEMBI THUBHBIX aKTOB U METOMYC- | TUBHBIX aKTOB U METOJIU-

JOKyMEHTAIIHOHHO CKUX JOKYMEHTOB 110 YEeCKUX JOKYMEHTOB TI0

ro  obecmnedyeHus JIOKYMEHTAIIHOHHOMY 00€ec- | JOKYMEHTAllMOHHOMY

yIpaBIeHUS u MIEYECHHUIO yTIPABICHUS o0ecrnedeHuIo yrpaBIeHus

apXHMBHOTO JieNa Ha OpraHu3alnuu OpraHu3alnuu

0aze HoBeimux | [1K-5.2 | YmeTh : OCYIIECTBISATH MPOEKTH- : OCYILIECTBIISTH POEKTHU-

TEXHOJIOTHN poBaHre YHU(DUITUPOBAH- poBaHHEe YHU(DUITUPOBAH-
HBIX (DOPM JIOKYMEHTOB, HBIX (DOPM JIOKYMEHTOB,
CUCTEM JJOKYMEHTallUH U CHCTEM JIOKYMEHTAIUU 1
3¢ (EeKTUBHON CUCTEMBI 3¢ (EKTUBHON CUCTEMBI
JMIOKyMEHTAITMOHHOTO 00ec- | JOKYMEHTaIlMOHHOTO 00ec-
NeYeHHs yIpaBJeHUs Opra- | MeueHHs yIpaBJeHus opra-
HU3aIUN HU3aIUU

[IK-5.3 Bnagers | HaBbIKaMu opraHu3aluu HaBBIKAMH OPraHU3aLHN

pa3pabOTKH JIOKATHHBIX
HOPMATHUBHBIX aKTOB U MC-
TOJTUYECKUX JIOKYMEHTOB
MO JIOKyMEHTAIlMOHHOMY
00ecTeYeHUI0 YIpaBIeHUsI
OpraHu3alyu

pa3pabOTKH JIOKATHHBIX
HOPMATHUBHBIX aKTOB U MC-
TOJTUYECKUX JIOKYMEHTOB
MO JOKYMEHTAIlMOHHOMY
00ecCTeYeHUI0 YIpaBICHUs
OpraHu3alyu

2. ®OHJl OLIEHOYHBIX CPEJCTB JJIsI MPOBEJAEHMS ITIPOMEXKYTOYHOM AT-
TECTAIIMM OBYYAIOIINXCS IO KYPCOBOM PABOTE

2.1. Onucanue nokasaresieil 1 KpuTepreB OLEHMBAHUS KOMIIETEHUMH HA Pa3JIMYHbIX
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ITanmax mx (l)OpMHpOBaHI/Iﬂ, OITMCAHHUEC KA OLICHUBAHUA

2.1.1. Iloka3aTe/im 1 KpUTEPHUHU OLIEHUBAHUS KOMIIETEHIUIH

HA pPa3JIMYHbIX 3TaNax UX (JOPMUPOBAHUS

Taoauma 2

IToxa3zatenu u KPUTECPHUHA OLICHUBAHUA KOMIIeTeHIIUii

ILnanupyembie IHoka3zarean
pe3yJabTaThl chopmMupoBaHHOCTH Kputepuu onennBanus
OCBOEHHUS KOMIIeTeHIM i
oI11o1
1 2 3

OIIK-1 — IMOHWMAaeT OCHOBHBIe MOHATHs | OOyuarommiics oOnagaeTr HEOOXOIUMOW CH-
TEOPUH W  METOMOJOTHH  ap- | CTEMOW 3HAHWUH, JOCTUT OCO3HAHHOTO BIIAJIE-
XUBOBEIECHUS | HUS YMCHUSIMHU, HAaBBIKAMH M CIOCOOaMU
— MPUMEHSET TEOPETHUYECKHE 3Ha- | mpodeccnoHanbHOW  AestenbHOcTH.  [le-
HUS B OOJIACTH apXWBOBEACHUS | MOHCTPHUPYET CIIOCOOHOCTH aHAIHM3UPOBATH,
JUISL PEIICHUS MMOCTABJICHHBIX 3a- | MPOBOAWTH CPAaBHEHHE U OOOCHOBAaHUE BHI-
Jlad yuyeOHOW M MPaKTHYECKO# Jie- | Oopa METOJOB peIcHHs 3aJaHuii B TPaK-
STENHHOCTH; THKO-OPHEHTHPOBAHHBIX CUTYAaIIHSX.
— CIOCOOEH HCIOJIB30BaTh 3HA-
HUS, YMCHMsI, BIAJICHUS B IIPO-
(hecCHOHANBHO e TENFHOCTH.

OIIK-3 — IOHUMAEeT OCHOBHBIE crtocoOb! 1 | OOyuaromiuiics obnagaeTr HeoOXOIUMOW CH-
BUJIBI JOKYMEHTUPOBAHUS; CTEMOU 3HAHUM, JOCTUT OCO3HAHHOIO BIIAJIE-
— MPUMEHSET TCOPETHUUYECKHUE 3HA- | HUS YMCHUSMHU, HaBBIKAMH M CIIOCOOAMH
HUS B 00NacTH JOKYMEHTOBe[e- | mpodecCHOHANbHON  nestenbHOCTH.  Jle-
HUSL IS PEIICHHS MOCTABJICHHBIX | MOHCTPUPYET CIIOCOOHOCTh aHAIU3MPOBATH,
3a1a4 y4eOHOW M TPAKTUYECKOHM | MPOBOAWTH CpaBHEHHE U OOOCHOBAaHUE BHI-
JIEATEIBLHOCTH; 0opa METOMOB pEIIeHUs 3allaHhil B Ipak-
— CHOCOOCH WCIIONB30BaTh 3HA- | THKO-OPHUEHTHUPOBAHHBIX CUTYAITHSIX.
HUS, YMEHWMsI, BJaJCHUS B IIPO-
(hecCHOHABHOM JIeSTEILHOCTH.

T1IK-1 — TMOHHMMaeT HayyHo-meroaude- | OOyuaromuiics oOnagaer HEOOXOIUMOW CH-
CKH€ OCHOBBI apXHUBOBCIICHUS; CTEMOH 3HAaHMH, TOCTUI' OCO3HAHHOI'O BJIaJiE-
—  OCYUICCTBJISICT  aHaIM3 W | HUS YMCHUSMHU, HaBBIKAMH M CIIOCOOaMH
KIIaCCH(HUKAIIHIO apXUBHBIX | mpodeccnoHanbHOW  AesTenbHOCTH.  [le-
JIOKYMEHTOB TI0 Pa3IMYHBIM MPH- | MOHCTPUPYET CIIOCOOHOCTH aHAIHM3HPOBATH,
3HAKaM; MPOBOJIUTh CPaBHCHHE M OOOCHOBAHHE BBI-
— CIOCOOCH HCHOJb30BaTh 3HA- | OOpa METONOB pEIICHUs 3aJaHuii B TPaK-
HUSl, YMEHHs, BIAJEHUS B TIPO- | THKO-OPUEHTHUPOBAHHBIX CUTYAIUSIX.
(heccHOHANBHON JCSTEIHHOCTH.

IK-5 — TMOHUMaeT cucTeMy M OCHOBBI | OOyuwaromuiicsi 00nagaeT HeoOXOIUMOH CH-

paSpa60TKI/I JIOKAJIbHBIX HOpMa-
THUBHBIX aKTOB MW MCTOIUYCCKHX
JOKYMCHTOB II0 JOKYMCHTallMOH-
HOMY 00€eCIeueHuU0 JACATCIIBHOCTH
dpXHuBa,

CTEMOH 3HaHUH, TOCTUT OCO3HAHHOTO BJaJle-
HUSl yYMEHUSIMM, HaBbIKAMH M CIOcoOaMu
npodeccuoHaILHOH  JesitenbHOCTH.  [le-
MOHCTPHUPYET CHOCOOHOCTh aHaIU3UPOBATh,




— COCTaBIsIET U
YIPaBIEHUECKYIO

odopmiiser
JOKYMEHTA-

MIPOBOJIUTh CPAaBHEHHE M OOOCHOBAHUC BBI-
0opa METOMOB pEIICHUs 3aJlaHUil B Tpak-

LHIO,

WCTIONB3yeT YHUDHUIHPO-
BaHHbIC ()OPMBI IOKYMEHTOB;

— Ccnoco0eH HCIONb30BaTh 3Ha-
HUSI, YMEHWS, BJIAJCHUS B MpO-
(heccHOHATBPHON A TEIIPHOCTH.

TUKO-OPUECHTUPOBAHHBIX CUTYallUAX.

Taoauna 3

Jtanbl (POPMHUPOBAHUS KOMIIETEHM I

HaunMeHnoBaHme 3Tamna

XapaKkTepHCTHKA Tana

DopMbl KOHTPOJISI

1

2

3

Havaneapiit  (BXogHOW) 3Tam
(hopMUpPOBaHUS KOMITETCHIIUN

JlmaraHocTrka BXOJIHBIX 3HAHUM
B paMKax KOMIIETEHIUH.

3HAKOMCTBO C METOIUYECKIMHU
YKa3aHUSAMU TI0 BBITIOJHCHHIO
KYPCOBO paboThI

Texymuit aTanm GopMUpOBaHUS
KOMITETCHIIUHA

BrimonHnenne o0y4aromuMucs
3a/laHUM, HaNpaBI€HHBIX Ha
(dhopMuUpoBaHHE KOMITCTCHIIUN
OcymecTBieHHe  BBISBICHHA
TIPUYHH TIPENSATCTBYIONTUX
3¢ hekTUBHOMY OCBOCHHIO
KOMIICTEHIINH.

YCTHBII Ompoc 0 Xoze padoTh
HaJ KypcoBod (OTBETHI Ha
BOIIPOCHI, c(HOPMYIMPOBAHHEIC
C YYETOM OMEpEeKEHHs NPH pa-
0oTe HaJ KypCOBOM); CaMOCTO-
ATENFHOE pelleHne mnpoodieMm,
BO3HHUKAIOIIUX TPH HAMHCAHUU
paboThl (HampuMep, caMOCTOSI-
TENILHO OTpe/ieieHa CTPYKTypa
KypcoBOil paboOTBl C yd4eToM
coJep)kaHusi TJaB W Ia-
parpadoB, TpeOyromas He3Ha-
YUTENBHONW KOPPEKTHPOBKU CO
CTOPOHBI PYKOBOIMTEISI, BBISB-
JICHbI MCTOYHUKHU JIJIsl HAIKCa-
HHsI KypcoBOH paboThi)

IIpomexyTouHslil (aTTEcTalu-
OHHBIN) J3Tanm (QOPMHUPOBAHHS
KOMIIETEHIIU I

OnenuBanue chopMHPOBAHHO-
CTH KOMIICTEHIIUI 1O OTAENb-
HOM 4YacTH IMCIMIUIMHBI WA
JUCIUTUTAHEI B LEJIOM.

3awguma Kypcoeoii pabomul:

— Ka4yecTBO W3JIOKEHHS Mare-
puana;

— MOHMMaHue TpoOJeM U Tie-
PCIEKTHB HU3YYEHUS] TEMBI; Ha-
Tmare CcoOCTBEHHBIX 00001mIe-
HUA W BBIBOJOB, PEKOMEHJa-
LM,

— KOPpPEKTHOE WCIIOIb30BaHUE
OHy6J'[I/IKOBaHHI)IX UCTOYHUKOB
U DJIEKTPOHHBIX PECYPCOB;

—  Hajgu4uMe  Tpe3eHTallWH,
MOATOTOBIEHHOM K  3aliure
KypCOBOM paboTHI;

— ypoBeHb oQOpMIICHUS pa-
0OTHI, COOTBETCTBYIOIIHN
Tpe6OBaHI/I$IM METOOANYCCKUX
yKa3aHWi;

- HaIM4YUe TPe3eHTAaINH,
MOATOTOBJIEHHOM K  3alure
KypCOBOW pabOThI.




2.1.2. Onucanue wKaivl OYEHUBAHUA KYPCOBOIU PAdOmMbl

Taoauna 4

O1neHKa No HOMHHAJIb-

Onucanne ypoBHeil pe3yJbTaTOB 00yYeHHA

HOM IKaJje

OT1iau4yHo — O0ocHOBaHa aKTyallbHOCTh TEMBI C YYE€TOM pa3BUTHS HAayKW ¥ (WJIH)
MPAKTHKH;
— KA4eCTBEHHO W B TOJHOM 00beMe MPOBEJCHA OLCHKA CTETMCHH pa3pa-
0OTaHHOCTH TEMBI B CIICITUABHON JIUTEPATypPE;
— MOCTaBJICHHBIE LIEJb U 3a/1a41 peali30BaHbI B TIOJTHOM 00bEME;
— TeMa pacKphbITa ryOOKO 1 MHOT'OACIIEKTHO;
— HaJM4¥e MaTepuaia, OpUEHTUPOBAHHOTO Ha MPAKTUYECKOE UCIIOJIL30Ba-
HUE (B 3aBUCHMOCTH OT TEMBI);
— MOJTyYCHHBIE PE3YJILTAThl U BBIBOJBI IOCTOBEPHBI U 00OCHOBAHBI;
— HaJM4YKre COOCTBEHHBIX BHIBOJIOB ITO TIIaBaM;
— Opyaunuys, UCIIOJIB30BAHUE MEXINCHUIIMHAPHBIX CBSI3EH.
— co0moeHsl Bce TpeOOBaHUS K CTPYKType padoThl (C y4eTOM H3JI0KEH-
HBIX B METOJTUYCCKUX YKA3aHUSIX);
— Hamuue HHQOPMAITMOHHON KYJIBTYpPHI (KOPPEKTHOE ITUTHPOBAHUE OITYy0-
JIMKOBAHHBIX JIOKYMEHTOB W 3JIEKTPOHHBIX pecypcoB, oopMIIeHHE CITHCKa
UCIIONBb30BAaHHON nHTepatypsl caenaHo ¢ yuerom tpeboanuit ['OCT P
7.0.100-2018 «bubnuorpaduueckas 3anuck. bubnuorpapuueckoe omuca-
Hue. O0mye TpeOGOBaHMs U IPaBHUiIa COCTABICHHS»;
— BBICOKAs CTETIEHb OPUTHHAIILHOCTH TeKcTa (He Hixke 60 %);
— BBICOKOE KadyecTBO o(hopMIleHHS pabOThl C y4eTOM BceX TpeOoBaHWMA,
M3JI0)KEHHBIX B METOJMUECKIX YKa3aHMSIX;
— KypcoBasi paboTa cJjaHa B YCTAHOBIICHHBIN CPOK;
— Ha 3aIUTe KypCOBOH pabOThI BBICTYIUICHHE NIOJIHOCTHIO COOTBETCTBOBAJIO
BCEM Tpe6OBaHI/I$[M, H3JI0KCHHBIM B METOJUYCCKUX YKAa3aHUAX, GI)IJ'H/I JaHbI
apryMEHTUPOBAHHBIE OTBETHI HA BCE MOCTaBJIEHHBIE BOMPOCHL. Mcmonb3o-
BaHbI HH(popmannonnsie TexHonorun (PowerPoint). OTcyTcTBYIOT OMMOKH
B IIPE/ICTABJIIEMON HH(OPMAIIHH.

Xopoiio — O6ocHOBaHa aKTyaJbHOCTh TEMBI;

— CTEMeHb Pa3pabOTaHHOCTH TEMbI B CIICIMATBHOW JTUTEpAType OllCHEHA
HEJIOCTATOYHO MOJHO M KaYeCTBEHHO;

— MOCTaBJICHHBIE 3a/1a41 pPEaTN30BaHbl HE B TIOJIHOM 00bEME;

— HE B IIOJIHOM 00bEME PACKPBITHI OTAEIBHBIE aCTIEKTHI TEMBI;

— MOJTyYCHHBIC PE3YJILTAThI HE MOMYYHIH JOCTATOYHOTO 00OCHOBAHHS;

— BBIBO/JIBI 110 TJ1aBaM HEJIOCTATOYHO COJICPIKATEIbHBI,

— TpeOOBaHUs K CTPYKType pabOThHI B LEIOM COONIOACHHBI (C y4EeTOM H3-
JIO)KEHHBIX B METOTUUCCKUX YKA3aHUSIX).

— wuH(OpMaIMOHHAS KYyJbTypa; CIIMCOK HWCIOJIb30BAHHON JUTEPATyphI
odopmien ¢ yuerom tpebosanuit OCT P 7.0.100-2018 «bubauorpadu-
yeckas 3amuch. buOmmorpadudeckoe ommcanue. OOmme TpeOOBaHUSA H
NpaBWia COCTAaBIEHUs» (HE BCE UCTOYHHKH MPOIUTHPOBAHBI KOPPEKTHO,
€CTh HE3HAYMTENbHbIE TMOTPEIIHOCTH B OHOIHOrpaduvyeckoM OMUCAHUH
JIOKYMEHTOB);

— CTeleHb OPUTHHAIBHOCTH TEKCTa COOTBETCTBYET MUHHMAIBHO JIOITY-
ctumomy ypoBHIO (50-60 %), mpu 3TOM IUTHpOBaHHE U3 TOTOBHIX BKP,
KypPCOBBIX paboT u pedepatoB He npeBbIaeT 4%;

— KadecTBO OQopMIIeHHS pabOTHl ¢ y4eToM TpeOOBaHM, M3I0KEHHBIX B
METOJIMYECKUX YKa3aHUAX, IMEET OT/ICNIbHbIC HEOCTATKY;

— KypcoBasi paboTa cJjaHa C HapyIIeHHEM YCTaHOBJICHHOTO CPOKa;
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— Ha 3alluTe KypcoBOW pabOThl BBHICTYIIJICHHE B IIEJIOM COOTBETCTBOBAJIO
BCEM TpeOOBaHUSAM, U3JI0)KEHHBIM B METOJIMYCCKUX YKA3aHUSIX, ObLIH JTaHBI
OTBETHI Ha BCE TIOCTaBJIIEHHBIE BOMPOCHI. M cronp30BaHbl HH(POPMAaIMOHHEIE
texnosnorun (PowerPoint). Beutn pomyiineHsl He3HAYUTENBHBIC OIIMOKU B
MIPEJICTABIIIEMOM WH(GOPMAITHH.

YnoBiaerpopurtesibHO | — B 000CHOBaHMM aKTYaJIbHOCTH TEMBI YUTCHBI HE BCE aCIIEKTHI;

— OTCYTCTBYET OIICHKa CTEIEHH pa3pa0O0TaHHOCTH TE€MBl B CHELUAIBHON
JMTEPaType, UCIIOIH30BAHHBIE HCTOYHUKHU TOJILKO NEPEUHCIICHBL;

— MOCTaBJICHHBIE 3a/1a41 pPEaM30BaHbl HE B TIOJIHOM 00bEME;

— HE PaCKpPbITHI OTJENbHBIC ACIIEKTHI TEMBI;

— MOJTyYeHHBIE PE3YJILTAThI HE MOMYYHIIH 000CHOBAHUS;

— OTCYTCTBYIOT COOCTBEHHBIEC BBIBOABI 10 TJIaBaM;

— HE B TIOJHON Mepe COoO0IoIeHbl TpeOOBaHHs K CTPYKType paboTsl (C yue-
TOM HM3JI0’KEHHBIX B METOJUUECKHUX YKA3aHHSIX);

— wuHpopMaionHas Kyibrypa. He cobmomensr tpeboBanust ['OCT P
7.0.100-2018 «bubmuorpaduueckas 3anuch. bubnuorpadudeckoe omnwca-
Hue. OOmue TpeOOBaHUS M TpaBUIIA COCTABJICHUS» (HEKOPPEKTHOE HC-
NO0JIb30BaHNE MCTOYHHMKOB, CIIMCOK HCIIONB30BAHHONW JIMTEPaTyphl CO-
JEPXKUT OMMOKK B OMOIHOTpaduIeckoM OIMMCAaHWH JOKYMEHTOB U PACIIo-
JIOKEHHH 3aITNCEeH);

— CTelleHb OPUTHMHAIBHOCTH TEKCTa YCTyHaeT MUHUMAIILHO JOIYCTUMOMY
yposHio (50 %), npu 3TOM muTHpOoBaHue U3 roToBeiXx BKP, KypcoBwix pa-
00T u pedepaToB He TpeBbImaeT 4%;

— kadyecTBO O(opMIICHHS PabOTHI ¢ y4EeTOM TPEeOOBAaHUM, M3JIOKECHHBIX B
METOANYECKUX YKa3aHUAX, UMEET CyIECTBEHHbIE HETOCTATKH;

— KypcoBasi pabora cpaHa ¢ OOJBIIMM HapyLIEHHEM YCTaHOBJIEHHOI'O
CpOKa;

— Ha 3allUTe KypcOBOH padOTHI BBHICTYIICHHE HE COOTBETCTBOBAJIO TpeboO-
BaHMSAM, U3JI0KEHHBIM B METOIUYECKHX yKazaHUAX. OTBETHl Ha BOIPOCHI
BBI3BIBAIM 3aTPyJHCHHs, OHM OBUIM JIAaHBI TOJBKO IOCTE HABOJSIINX
BOIIPOCOB CO CTOPOHBI WIEHOB KOMHCCHH. M cnoip3oBaHbl HHPOPMAIHOH-
Hele Texnonoruu (PowerPoint). Beuin gomyiieHsl He3HAYKUTENBHBIE OIIUO-
KU B IPEJICTABISIEMOM HHPOPMAIIHH.

HeynoeierBopurenbHo | KadectBo 1 oopmiicHHEe KypCcOBOi pabOThl HE COOTBETCTBYET TPEOOBaHH -
sIM METOJTMYECKHUX YKa3aHHUU 10 KypCOBOW pabore.

2.2. TunoBble KOHTPOJIbHbIE 32IaHUS WJIH MHbIE MaTePHUAJIbI,
Heo0X0AuMbIe [IJIfl OLleHKU 3HAHMI, YMEHUIl U BJIaJeHH i

2.2.1. Ilpumepnule memul Kypcoevlx pabom

Tema 1. Opranusanus ApxusHoro ®onna Poccuiickoii @eneparui.

Tema 2. Opranuzanusi JOKyMEHTOB U J€J1 B IIPEJeIax apXuBa.

Tema 3. MeTtoauka nmpoBeACHUS IKCIIEPTU3BI IIEHHOCTH JIOKYMEHTOB.

Tema 4. KommiekToBaHME rocy1apCcTBEHHbIX apxuBOB Poccuiickoin @enepannn. Mcrounnku
KOMILJIEKTOBAHMSI.

Tema 5. Yuer nokymenToB ApxuBHoro @onjaa Poccuiickoit denepaiuu.

Tewma 6. Onrcanne JOKYMEHTOB U JI€JI B apXUBaXx.

Tema 7. ApxuBHasi ONUCH JIETI.

Tema 8. Cucrema Hay4HO-CIIPAaBOYHOIO arapaTta K JokyMeHTtam ApxuBHoro. ®onna Poc-
culickoil denepanuu ¥ MyTH €€ YCOBEPILIEHCTBOBAHMUS.

Tema 9. ApxuBHbIE CIPABOYHUKH: aPXUBHBIC ITyTEBOAUTEIIH.

Tema 10. ApxuBHbBIC CTIPABOYHUKH: KaTAJIOTH.
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Tema 11. ApxuBHBIC CIIPaBOYHHUKH: 0030DHI.

Tema 12. JlononHUTENbHBIE CIIPABOYHBIE CUCTEMbI HAy4YHO-CIIPABOYHOTO armapara.

Tema 13. Opranuzanus UCIONL30BaHUs ApXUBHOW HH(DOpMAaHK: 11enH U (HOPMBI HCIIOTH30Ba-
HUS (Hay4HO-U3JaTeNbCKast, UCIIOJHEHHE COIIMAbHO-TIPABOBBIX 3aIPOCOB U T.JI.).

Tema 14. Opranusaiys BbICTaBOK Kak (hopMa UCHOIb30BAHUS APXUBHBIX JOKYMEHTOB.

Tema 15. ObGecnieyeHre COXpaHHOCTH apXUBHBIX JTOKYMEHTOB.

Tema 16. Opranuzanus pectaBpaliy U KOHCEPBALMH JOKyMEHTOB apXUBa.

Tema 17. @eaepanbHble TOCYIaPCTBEHHBIC APXUBBI: 110 BEIOOPY CTYCHTA.

Tema 18. ApxuBHoe naeno B cyOwektax Poccuiickoit ®deneparnuu: Opransl yrnpaBJICHUS
roCy/1apCTBEHHbBIE apXUBBI, PETHOHAIIbHBIE OCOOEHHOCTH IO BEIOOPY CTYIEHTA.

Tema 19. MyHununansHble apXuBbl (110 BEIOOPY CTYJCHTA).

Tema 20. BenomcTBeHHbIC apxuBbl. [Ipo6ieMbl BEIOMCTBEHHOT'O XpaHEHHsI HA COBPEMEHHOM
JTarne.

Tema 21. HoBble HampaBiieHus B ACSITEILHOCTHA apXUBOB: T€HEAIOTMUYECKHE 3apPOCHI.

Tema 22. Oco00 LeHHBIE TOKYMEHTBI: TIOPSIOK BBISIBICHUS, KPUTEPUHU OLICHKH.

Tema 23. Co3manue cTpaxoBoro ¢oHAa TOKYMEHTOB — BaKHEHIIIEE MEPOIPHUSATHE IO COXpa-
HEHHUIO T0KyMeHTOB AD PO.

Tema 24. OprannzanoOHHO-IIPABOBHIE OCHOBBI CO3aHUS U PA0OTHI apX1Ba OPTaHU3ALINU.
Tema 25. ApxuBHOE JieJI0 32 pyOekoM (cTpaHa 1Mo BEIOOPY CTYACHTA).

Tema 26. IloHATHA: «IOKYMEHT», «HaMSITHHK KYyJbTYPbD), «IUTEPATYPHBIA HaMSATHHKY,
«JOKYMEHTBI JTMYHOTO MPOHCXOXKICHUSIY, «IOKYMEHTAIBHOE HACIIEACTBO», «(OHJ JUYHOTO
MIPOUCXOKIACHUSY.

Tewma 27. DxcniepTu3a HEHHOCTH JOKYMEHTOB HETOCYAAPCTBEHHBIX OPraHU3aLUMI.

Tema 28. Jlemo3utapHoe XpaHeHHE JOKyMEHTOB ApxuBHOro (oHma PO B OCHOBHBIX BEIOM-
CTBEHHBIX apXHMBaX U CICIHATN3NPOBAHHBIX BEJJOMCTBEHHBIX apXUBHBIX (hoHIaxX PD.

Tema 29. O0630pbI TOKyMEHTOB (DOHIOB YUPEKIACHUHN, OpraHU3AIMKI, TPEINPUATHNA, 00IIECTB,
napTUil, ABMKEHUIT; 0030pbI TOKYMEHTOB JIMYHOTO TIPOUCXOXKICHHS.

Tema 30. Uctopus apxuBHoOii onrcu B Poccum.

Tema 31. UndopmaTHu3anus apxuBHOTO Jiea.

Tema 32. OcHOBHbIE HampaBiICHUs NPUMEHEHUS TEXHOJOTMH OUU(POBAHUA B apXHUBHOM
Jienie.

Tema 33. TeXHOTPOHHBIEC IOKYMEHTHI U apXUBHI.

Tema 34. Ucropuueckasi cripaBka Kak JOMOJHUTENbHBIN BUA cuctembl HCA.

Tema 35. ABTOMaTU3MPOBAHHBIN HAYYHO-CIIPABOYHBIN anmapar: MIFOChl 1 MUHYCHI

Tema 36. OCHOBHBIC HANPABIICHUS NEATEIHHOCTH apXWBa MPEANPHUITHS (APXHB IO BBHIOOPY
CTYJICHTA).

Tema 37. [lopsiiok yyeTa YHUKAIBHBIX U 0CO00 1IEHHBIX TOKYMEHTOB.

2.2.2. Ilopsaook 3aKpennenus u ymeeprHcoeHus mem Kypcoeuvlx paoom

Tembl KypcoBoi pabOTHI MpeAaraloTcsl BhITyCKaromed Kadeapod HCTOpUH, MY3€0-
JIOTMH U JOKyMeHToBeaeHus. CTyJeHTaM peoCTaBIIsIeTCs IPaBo BbIOOPA TEMBI U3 MEpPEeUHs,
NPEUI0KEHHOT0 Kadeapoi, yTBEpKIEHHOTO Ha 3aceJaHuU Kadeaphl.

CryneHT BnpaBe NPEAJIOKUTh CBOIO TEMY B paMKax MpoOJIeMaTHKH apXHUBOBEIEHUS,
000CHOBAaB HEOOXOIMMOCTh U LeIeco00pa3HOCTh ee pa3paboTku. TemaTuka KypcOBOH pa-
0O0TbI, IPEAJIOKEHHAs CTYIEHTOM, JOJKHA OBITh COrjacoBaHa JIMOO ¢ PYKOBOIUTENIEM Kyp-
COBOI paboThl, TMOO ¢ 3aBeayrouM Kadenpoit. IIpu BeIOOpE TEMbI CTYACHT YUUTHIBACT JINY-
HbI€ NTPO(ECCHOHANIbHBIE HHTEPECHI, BO3SMOXKHOCTh MPAKTUYECKOT0 MCIIOJIb30BAaHUS TOTYYEH-
HBIX B IIpoIiecce 00yueHHs 3HaHUI U COOCTBEHHYIO UCCIIEI0BATENIbCKYIO HHUIIUATHUBY .
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OxkoHuarenbHbIe (OPMYIUPOBKH TEM KYPCOBBIX PaOOT BHOCHUTCS B JIHCT « Y TBEpXKJIC-
HUE TeM KypcoBbIX paboT» (cM. [Ipunoxkenue 1) u yTBepkaaercsa Ha 3acejaHuu Kadeapbl He
MO3HEE 3 MECSIIECB JI0 3aIUTHI KYPCOBBIX PadoT.

OOmuit mopsiioK Ha3HAUYEHHUS HAYYHBIX PYKOBOJUTENEH 10 KypcoBoW pabore,
3aKpEIUICHHUs], a TAaK)KE YTBEPKICHHE U 3aKPETICHHE TeM KypCOBBIX paboB omnpeneneH B «Ilo-
JIO)KEHHUH O KypcoBoi pabore» (yTB. yueHbIM coBeToM UI' MK, nmpotokos Ne 1 ot 25 ceHTAOps
2017 r.)

2.3. Meroanueckue MaTepuaJbl, onpeae/siioliye nNpouexypbl OLeHUBAHUS 3HAHU, yMe-
HU, HABBIKOB U (MJIM) ONBITA JeAITEJIbHOCTH, XaPAKTEPU3YIOIIUX dTanbl popMUpoBa-
HHUSI KOMIIeTeHIHii

1. HopmaTuBHO-MeTOIMYECKOE OOECIEYeHHE TEKYIIEro KOHTPOJIS YCIeBAEMOCTH U
MPOMEXKYTOUHOI aTrTecTanuu o0ydaromuxcsi OCyllecTBiIseTcs B cooTBeTcTBUU ¢ «Ilopsakom
OpraHu3alil M OCYIIECTBICHHUS O0Opa30BaTEIbHON MEATEIBHOCTH IO 00pa3oBaTEIbHBIM
IporpaMMam BhICIIEro oOpa3oBaHMs — Mporpammam OakajaBpuara, mporpaMmam CrelHaiu-
TeTa, IporpaMmaM MarucTparypsb» (yTB. IpukazoM MuHucTepcTBa oOpa3oBanus U Hayku PO
ot 05 ampens 2017 r. Ne 301) u yokambHBIMH akTamMu (IIOJIOKEHUSIMU) OOpa30BaTEIHHOU
opranuzamuu «O0 opranuzanuu yueoHoit padbots» (yTB. 25 ceHtsiOpst 2017 1.), «O mpomexy-
TOYHOM arTectanuu odydaromuxcs» (yTB. 15.02.2016).

2. HayuHoe pyKOBOJCTBO KYpPCOBOH pabOTO OCYIIECTBIISET MpPENoaBaTeb BBITyC-
Karolel kadeapsl UCTOPUU, MY3€0JIOTUN U JOKYMEHTOBeAeHUs. DyHKUNUAMU Hay4dHOTO PYy-
KOBOJIUTEJS SIBJISIFOTCSL:

— OIpe/IeNICHUE TEMBI;

— PEeryJisipHO€ KOHCYJBTUPOBAHUE CTYIEHTA [0 METOJMKE IOJArOTOBKU KypCOBOH pa-
00TbI, 0TOOPY UCTOYHUKOB;

— IIPOBEpKa KauecTBa CTPYKTYPHBIX pa3aesioB paboThl M peKOMEHJAIMHU 10 MCIIPABIIE-
HUIO HEJIOCTATKOB;

— uaopMupoBaHue Kadenpsl, JeKaHaTa B CiIydae HEyAOBJIECTBOPUTEIHLHOW PabOTHI
CTYICHTA;

— IPUHATHE PEIICHUS O JOMyCKe (He AO0IMyCKe) KypCOBOM pabOTHI K 3alIUTE;

— MpoBepKa KypcoBOM pabOThl Ha 00bEM 3aMMCTBOBAHMI U pacmedatka chopMupo-
BaHHOTO OTYeTa U3 O(HIMAIBHO YTBEPXKACHHOW B 00pa30BaTENbHOW OpraHU3aLUU
nporpamMMmbl: CepBUC TOMCKAa TEKCTOBBIX 3auMCTBOBaHMi «PykonTexct». Pa3paboTumk —
OAO «llenTpanphbiii KoiekTop O6udbmmorexk « BMUBKOM». Anpec moctyma: http://rucont.ru
WIH U3 CeTU 00pa30BaTeIbHON OpraHu3auu

— MOATOTOBKA OT3bIBa HA KYPCOBYIO paboTy.

3. JI7i mOATOTOBKU K MMPOMEKYTOYHOM aTTecTaluu B (hopMe MmyOIUIHOM 3aIUThI Kyp-
COBOM pabOThI peKOMEHAYETCS MOIB30BATHCS (POHIOM OLIEHOYHBIX CPEJCTB:

— OMHCaHUE TOKa3zaTeJel U KPUTEPUEB OLICHUBAHMS KOMIIETEHUIUN Ha Pa3IMYHBIX
sTanax ux (HopMUpPOBaHMS, ONMCAHKE KA OLEHUBAHUSA (CM. 1. 2.1);

— TWUIIOBbIE KOHTPOJbHBbIC 3aJaHMsS WIM HHBIE MaTepuajbl, HEOOXOAMMBIE IS
OLIEHKH 3HaHWH, yMEHUH, HABBIKOB U (WJIN) ObITA (CM. II. 2.2).

4. TpeOoBaHMs K IPOXOXKACHUIO MPOMEKYTOUHOH aTTecTauuud B Gopme MyOIudHON
3aIlUTHI KYPCOBOHM paOOTHI.

4.1. lata 3ammThl KypcoBOW pabOThl BHOCUTCS B paclMCaHUE 3aU€THO-3K3aMEHAIOH -
HOW ceccuu.

4.2. CTyeHT JOJDKEH MPEeIOCTaBUTh KypCOBYIO padOTy B OyMa)XHOM M 3JIEKTPOHHOM
BapuaHTe (Ha3BaHue ¢aina: pamunus crynenra. abopesuatypy «KP». kypc ¥ roxa 3amuThl
(manmpumep, MBanoB. KP.3 kypc. 2023) Ha BeIMycKatomnyio kadeapy He mo3nHee, yem 3a 10
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JHEN 70 ee 3amuThl (B cilyuyae, eciy padoTa claHa IOCIEe YCTAaHOBJICHHOTO CPOKa, OLIEHKA
cHIkaeTcs Ha 1 6asur). BymaxxHbIi BapuaHT KypcoBOi pabOThI JOIDKEH OBITh IOAIIUCAH PYKO-
BOJAMTEJIEM HA TUTYJIbHOM JHcTe (cM. [Ipunoxenue 3).

4.3. JlaGopaHT Kadeapbl perucTpupyeT KypcoByto padoTy B XKypHaje, a Ha TUTYJIbHOM
JUCTE KypCcOBOM paboThl BIIUCKHIBAET AaTy ee caauu (cM. [Ipunoxkenue 3). B nensx npoBepku
KypcoBO#i paboThl Ha 00BEM 3aMMCTBOBaHMI U BKIIFOUEHUS KYPCOBOW pabOTHI B JIEKTPOHHOE
nopTdono CTyAeHTa JTabOpaHT Kadeapbl KomupyeT (daiisl, coaepKaliuil TeKCT KypCOBOM pa-
O0THI Ha KOMITBIOTEP KadeIphl.

4.4. PykoBomuTenb KypCOBOM pabOThI OCYIIECTBISET €€ MPOBEPKY, B T. 4. HA 00BEM
3aMMCTBOBaHUH U nuIeT oT3bIB (cM. [Ipunoxxenue 5).

4.5. He mo3nmnee, yeM 3a 2 NHSA N0 3alIUTHI KypCOBOW padOTHI CTYACHT JIOJDKEH
MIO3HAKOMUTBCSI C OT3bIBOM PYKOBOAMTENS U MOATOTOBUTHCA K 3alUTE. BHICTyIUIEHHE TOIK-
HO OBITh KPAaTKUM, YETKUM U KOPPEKTHBIM M COIIPOBOXKIATHCS JJEMOHCTpALMEe OCHOBHBIX I10-
JOXeHUH paboThl IpU MoAIepKKe mporpaMmel PowerPoint.

4.6. B xoze 3a1uThl KypCOBBIX pabOT UjeHbl KOMUCCHH UCIIOJIb3YIOT:

— JIUCT «Y TBEP)KIACHUE TEM KypCOBBIX PaboT;

— OIKCaHUE MIKaJIbl OLIECHUBAHUS KypCOBOU pabOThI;

— KypCOBbI€ paloThI;

— OT3BIBBI pyKOBOJUTEIIEH;

— OTYETHI O MIPOBEPKE KYPCOBBIX pabOT HAa 0ObEM 3aMMCTBOBaHH.

4.7. Ilopsiiok 3aIUThl KYpCOBOM pabOTHI:

— BBICTYIUIEHUE CTY/JEHTA;

— BOTIPOCHI K CTYJICHTY CO CTOPOHBI YWIEHOB KOMUCCUU U IPYTUX MPHUCYTCTBYIOIINX;

— OTBETHOE BBICTYIIJIEHHE CTYJEHTA, a TAK)KE OTBETHI Ha BOIPOCHI, IOCTABJICHHBIE B
OT3bIBE PYKOBOJMTENEM U 33/IaHHBIE B X0J1€ TIPOLEAYPHI 3aIHUTHI.

4.8. Pemenue 06 oueHke KypcoBoil paOOThl MPUHUMAETCS Ha 3aKPBITOM 3aCeIaHUU
Komuccuu, opopmisiercs nporokonoM (Ilpunoxenue 2) u o0bsBISETCA B J€Hb NPOBEACHUS
3anuThl. Kputepun OIeHKU KypcoBOil paboThl cM. m. 2.1.2. OnucaHue HIKaNbl OIICHUBAHUS
KypCcOBOl pabOTHI.

4.9. 3amuIieHHble KypcoBble pabOThl XpaHATCs Ha BBIMYCKarolel kadeape B TeUeHue
BCEro CpOKa 0O0y4YEeHMsI CTYIEHTOB. DIIEKTPOHHAS BEPCUSl KypCOBOM pabOThl CO CKaHUPOBAH-
HBIM TUTYJIBHBIM JMCTOM (Ha KOTOPOM JIOJKHBI OBITH MPOCTABJICHBI: JlaTa CIadd, MOJIIHUCH
pyKoBOAUTENS, 3aB. Kadeapoi, 1aTa 3alluThl, AaTa 3alluTa, OlleHKa U MOJIUCH Mpejcenare-
7151). OT3BIBBI PYKOBOJIUTENEH XpaHATCs B HOMEHKIaType aed kadenps! (gemo Ne 04-12)

4.10. ®opma npoBeeHMS TEKYIIEro KOHTPOJIS U UTONOBOM aTTECTALMU 10 KypPCOBOU
paboTte Ui CTYJICHTOB-MHBAJIHMJIOB YCTAHABIMBACTCSA C YUYETOM WMHAMBUIYAIbHBIX MCUXO(HU-
3UYECKUX 0COOEHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, MUCbMEHHO Ha KOMIIbIOTEpPE U T.IL.).
[Tpu He0OXOAMMOCTH CTYCHTY-UHBAIHUIY NPEIOCTABISECTCS JOMOJHUTEIBLHOE BpeMs JUIsl OT-
BETa Ha 3aIIUTE KYPCOBOM pabOTHI M CHEIUATUCTA-TIOMOIITHUKA.

3. IEPEYEHB JIUTEPATYPBI, PEKOMEHJIYEMOM JIJISI IIOJITOTOBKU KYPCOBOM
PABOTBI'

3.1. OcHoBHas1 JuTEpaTYpa

1. Packun, JI. . ApxuBoBeaenue : y4eOHUK JIs akajgemuueckoro Oakanaspuara / [1. U.

' OGecneuenvie 00yYAMOIMXCS MHBAIUIOB U JIUI| ¢ OTPAHMYEHHBIMU BO3MOXKHOCTSMU 310POBbS IEYATHBIMU U
AIIEKTPOHHBIMU 00pa30BaTEIbHBIMHI PECYpPCaMH OCYLIECTBIISIETCS B (POpMax, alaliTHPOBaHHBIX K OrPaHHYEHUSIM
UX 3JI0OPOBBS.
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(O8]

10.

11.

12.

13.

14.

15.

16.

Packun, A. P. Cokono. — M. : U3parensctBo IOpaiit, 2018. — 383 c. — (Cepus : ba-
KaJiaBp. AKaJleMHUYEeCKHUI Kypc). — Pexum JOCTyTa
www.biblio-online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7EOBFS56A
Tenpuapos, A.Jl. ApxuBoBeacHHE [ DNEKTPOHHBIN pecypc] : yueOHoe mocodue / A 1.
TenbuapoB. — DnekTpoH. 1aH. — Mocksa : Jlamkos u K, 2017. — 184 c. — Pexum
nocrtyta: https://e.lanbook.com/book/91229 . — 3ari. ¢ 3xpaHa.

3.2. lonoiHUTE/IbHAS JIUTEPATypPa

Hopmamusno-npasogvle akmol:
®enepanbHblil 3aKk0H «O nepcoHaNbHBIX AaHHBIX» OT 27 utoist 2007 I'. Ne 153-03
®enepalibHblil 3ak0H «O MPaBOBOW OXpaHe MPOTrPaMM ISl SJEKTPOHHBIX BHIYHCIUTEIb-
HBIX MalIMH 1 0a3 JaHHBIX» OT 23 ceHTsa0pst 1992 r. Ne 3523-1 (¢ u3Mm. u gomn. ot 24 ne-
kabps 2002 r.).
®enepanbublii 3akoH «O0 apxuBHOM nene B Poccuiickoit @epepanun» ot 22.10.2004 Ne
125-®3 (pen. deaepanbubix 3akoHOB 0T 04.12.2006 Ne 202-D3, ot 01.12.2007 Ne318-
@3, ot 13.05.2008 Ne 68-D3, ot 08.05.2010 Ne 83-D3, ot 27.07.2010 Ne227-D3).
®enepanbhblil 3akoH «O0 mHbOpManuu, HHOOPMALIMOHHBIX TEXHOJIOTHSX U O 3aIIUTE
uHpopmanuu» ot 14.07.2006 Ne 149-D3, (pen. denepanbubix 3akoHOB oT 27.07.2010
Ne 227-®3, ot 06.04.2011 Ne 65-D3, ot 21.07.2011 Ne 252-D3, ot 28.07.2012 Ne 139-
@3).
OenepanbHblii 3ak0oH «O0 obecrnieueHUM O0CTyna K HHGOPMALUU O JESTENbHOCTH
rOCy/apCTBEHHBIX OPraHOB U OPraHOB MECTHOIO caMoyIpasieHus» ot 09.02.2009 Ne 8-
D3, (pen. DeaepanbHoro 3akoHa ot 11.07.2011 Ne 200-D3).
®enepanbHblil 3ak0H «O0 OpraHn3aluy MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIH -
najabHBIX yeryr» oT 27.07.2010 Ne210-D3, (pen. denepanbHbix 3akoHOB oT 06.04.2011
Ne 65-@3, ot 01.07.2011 Ne 169-®3, ot 11.07.2011 Ne 200-®3, ot 18.07.2011 Ne239-
@3, or 03.12.2011 Ne383-d3, ¢ wu3M., BHeCeHHbIMH DenepaibHbIM 3aKOHOM OT
27.06.2011 Ne 162-D3).
Vka3 Ilpe3unenta PO «O nepedHe CBECHUM, OTHECEHHBIX K TOCYJapCTBEHHOM TailHE»
ot 11 ¢espans 2006 r. Ne 90.
I'OCT P 7.0.8.-2013. [enonpou3BOJACTBO U apXHUBHOE J1eJ10. TepMHUHBI U onpeneeHus /
Ioccranmapt Poccuu. — Mocksa : Crannapruadopm, 2014. — 16 c.
JlenexHast orieHKa JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit deneparuu npu opra-
HU3allUU UX CTPaxoBaHMs : METOJ. pek. — Mocksa, 2009. — 40 c.
Kogexkc stuku u ciyxxeOHOro mnoBeaeHUs (eaepaabHbIX TOCYAApCTBEHHBIX TI'pax-
JTaHCKUX ciyxamux DenepaJbHOIO apXHMBHOIO areHTCTBA (YTBEP)KIEH IPHUKA30M
PocapxuBa oT 22.04.2011 Ne 30-k). - Pexum JIOCTyTa:
http://archives.ru/documents/other.shtml. — Jlata o6pamenwus: 15.09.2013.
Konnenuust pazsutusa apxuBHoro naena B Poccuiickoit @enepanun Ha nepuoa 10 2020
. : mpoekT. — Pexxum moctyna: http://archives.ru/documents/projects-concept-razvitie-
archivnogo-dela.shtml. — Jlata oopamenus: 15.10.2015.
HopwMmbl BpeMeHH W BBIpaOOTKH Ha PabOTHI M YCIYTH, BBIMOJIHSIEMbIC JTa0OPATOPHSIMH
obecrieueHnsT COXpPaHHOCTH JOKyMEHTOB apxuBHOro ¢gonma PD / Pocapxus ; BHUU-
HAH. — Mockasa, 2009. — 52 c.
OcHoBHbIE TIpaBuiIa paboTel apxuBoB opranuzaiuii / BHUNJA. — Mocksa : BHUU-
HAL, 2012. - 152 c.
[Tonoxxenue o Komuccun denepanbHOro apXuBHOTO areHTCTBA MO0 COOIIOACHUIO Tpebo-
BaHUH K CIIy’)keOHOMY TOBEACHHUIO TOCYNAapPCTBEHHBIX TPAXKIAHCKUX CITykamux Pocap-
XMBa M YpPEryJMpOBaHMIO KOH(IMKTa uHTepecoB : (YTB. mpukazom PocapxuBa oT
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http://archives.ru/rosarhiv/civil-service/kodex.shtml
http://archives.ru/rosarhiv/civil-service/kodex.shtml
http://archives.ru/documents/prik46k_10.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml
http://archives.ru/documents/other.shtml
https://e.lanbook.com/book/91229
http://www.biblio-online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7E0BF56A
http://archives.ru/documents/projects-concept-razvitie-archivnogo-dela.shtml
http://archives.ru/documents/projects-concept-razvitie-archivnogo-dela.shtml

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

23.08.2010 Ne 46-x). — Pexum JocTyna:

http://archives.ru/anticorruption/commission/polojenie.shtml. — [lata oOpamienus:
5.09.2013.
[TonoxeHne 0 MOPSIIKE MOCTyNa K MaTepuaiaM, XpaHSIIIUMCS B TOCYJIapCTBEHHBIX ap-

XUBax M apxuBax rocyJapCTBEHHBIX OpraHoB Pocculickoii @enepanuu, IpeKpaieHHbIX
YTOJIOBHBIX M aJIMHUHUCTPATUBHBIX JI€JI B OTHOLICHHWH JIMLI, ITOABEPIIIUXCS IOJIUTHYE-
CKUM PENpecCcHsiM, a TakkKe (PUIbTPAIIMOHHO-TIPOBEPOYHBIX el : (YTB. Mpuka3oM M-Ba
KYJbTYpbl U MacCOBbIX KOMMYHHKalnii PD, M-Ba BuyTpennux aen PO, denepanbHoit
ciryx6a 6ezomacHoctu PO ot 25.07.2006 roga Ne 375/584/352, 3apeructpupoBan B Mu-

Hiocte Poccum 15.09.2006, perucrpanuonusii  Ne 8296). — Pexum pocryna:
http://www.rusarchives.ru/lows/access  repressions.shtml. — Jlata oOpamieHus:
5.09.2013.

[Tonoxxenue o nopsake paccekpedrBaHus 10KyMeHTOB, co3gaHHbix KIICC : (yTB. peme-

HUEM MeXBEJOMCTBEHHON KOMMCCHM TIO 3alllUTe TOCYAapCTBEHHOW TaWHBI OT
14.07.2001 Ne 75). — Pexxum nmoctyma: http://www.rusarchives.ru/lows/polrass.shtml. —
Hata obpamenus: 5.09.2013.

[TonoxxeHue o nopsIke pacceKpeunBaHus U IPOAJICHUS CPOKOB 3aCEKPEUNBAHUS apXUB-
HbeIX 1oKyMeHTOB [IpaButenscTtBa CCCP : (yTB. mocranoBieHueM I[IpaBurensctea PO ot
20.02.1995 Ne 170, pen. 22.05.2008). — Pexxum JIOCTYyTIA:
http://www.rusarchives.ru/lows/polrass.shtml. — Jlata o6pamenus: 5.09.2013.
[Honoxenne o Cosere no apxuBHoMy Jeny npu denepasbHOM apXUBHOM areHTCTBE :
(mpunsito Ha 3acemanuu CoBeTa 1Mo apxuBHOMY Jeny npu DenepasbHOM apXUBHOM
areurctBe  2.12.2004, cwm3m. ot  24.03.2006). —  Pexum = jgocryna:
http://archives.ru/coordination/council/council.shtml. — /lata o6pamenus: 5.09.2013.
[Tonoxenue o denepasbHOM apXWBHOM areHTCTBE : (yTB. moctaHoBiieHueM [IpaBu-
teabcTtBa PO ot 17.06.2004 Ne 290), B pen. IlocranoBnenuii IlpaButensctBa PO ot
29.05.2008 Ne 406, ot 07.11.2008 Ne 814, ot 08.08.2009 Ne 649, ot 15.06.2010 Ne 438,
ot 24.03.2011 Ne 210). — Pesxxum noctyma: http: //archives.ru/rosarhiv/poloj faa.shtml. —
Hara obpamenus: 5.09.2013.

[Tonoxxenue o LleHTpaibHOM 3KCIEPTHO-NIPOBEPOUHON Komuccuu npu DenepaibHOM
apXMBHOM areHrcTBe : (yTB. npukazoM Pocapxusa ot 2.05.2007 Ne 22). — Pexxum no-
cryna: http://archives.ru/coordination/ cpk/cpk.shtml. — Jlata o6pamenus: 5.09.2013.
[Monoxenne 06 OOGmecTBeHHOM coBere npu DepepaqbHOM apXWBHOM areHTCTBE :
(ytB. mpukazom PocapxumBa Ne31 or 07.04.2014r.). — Pexum pocryna:
http://archives.ru/public-council/pologenie.shtml. — [lata obpamenus: 5.09.2013.
[Topsinok MCHOIB30BaHUSI APXUBHBIX JIOKYMEHTOB B TOCYJIaPCTBEHHBIX M MYHHUIIHUIIAb-
HbIX apxuBax Poccuiickoii @enepauuu : (yTB. npukazoM MuHKynbTypsl Poccun ot
03.06.2013 Ne 635). — Pesxum noctymna: http://archives.ru/documents/other.shtml. — Jlara
obpamenus: 5.09.2013.

[TpaBuna opranuzanuu XpaHeHHs, KOMIUIEKTOBAHUS, yueTa U UCIIOJIb30BaHUS IOKYMEH-
ToB ApxuBHoro (onma Poccuiickoit dexepannu u APYrux apXUBHBIX JOKYMEHTOB B
rOCy/IapCTBEHHBIX U MYHHIIMIIAJIBHBIX apXHUBaX, My3esX U OUONIHOTEKaX, OpraHu3aIusIX
Poccuiickoii akaieMuu HayK : yTB. IPUKa30M M-Ba KyJbTYpbl U MACCOBBIX KOMMYHHUKA-
i PO 18.01. 2007 r. Ne 19 ¢ u3m. ot 16.02.2009 / MuHHUCTEPCTBO KYJIBTYPHl B MacCo-
BbIX KOMMyHuKauuil Poccuiickonn ®enepauuu, denepajbHOE ApXUBHOE areHTCTBO,
BHUUJAL. — M., 2007. — 187 c.

[IpaBuna opranuszanuu XpaHeHUs, KOMIUIEKTOBAHHUS, YUETAa U UCIIOJIb30BAHUS TOKYMEH-
ToB apxuBHOro Qouna Poccuiickoit denepauuu M Jpyrux apxXuBHBIX JOKYMEHTOB B
OpraHax rocyJapCcTBEHHOM BJacTH, OpraHax MECTHOI'O CaMOYIpPAaBJIEHUS U OpraHU3alU-
ax : yTB. [Ipukazom M-Ba kynbrypsl P® ot 31.03.2015 Ne 526. — Pexxum nocryma:
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http://www.rusarchives.ru/news/prikmkmk19_07.shtml
http://www.rusarchives.ru/news/prikmkmk19_07.shtml
http://archives.ru/documents/other.shtml
http://archives.ru/documents/order-use-archival-documents-russian-federation.shtml
http://archives.ru/documents/order-use-archival-documents-russian-federation.shtml
http://archives.ru/documents/prik31_2014.shtml
http://archives.ru/public-council/pologenie.shtml
http://archives.ru/coordination/
http://rusarchives.ru/news/prik22_07.shtml
http://archives.ru/coordination/cpk/cpk.shtml
http://archives.ru/coordination/cpk/cpk.shtml
http://archives.ru/documents/order_gov290.shtml
http://archives.ru/documents/order_gov290.shtml
http://archives.ru/rosarhiv/poloj_faa.shtml
http://archives.ru/coordination/council/prik19_06.shtml
http://archives.ru/coordination/council/council.shtml
http://www.rusarchives.ru/lows/polrass.shtml
http://www.rusarchives.ru/lows/polrass.shtml
http://www.rusarchives.ru/lows/raskpss.shtml
http://www.rusarchives.ru/lows/access_
http://rusarchives.ru/news/prik250706.shtml
http://rusarchives.ru/news/prik250706.shtml
http://rusarchives.ru/news/prik250706.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://archives.ru/documents/prik46k_10.shtml

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

http://www.garant.ru/products/ipo/prime/doc/71083090/. (mara oOpareHus:
20.06.2018).

[IpumepHoe mnonoxxeHne 00 apxXWBe T'OCYIAPCTBEHHOTO YUPEXKICHHS, OpTraHU3aIIH,
npeanpusatus : (yrB. mpukazoM PockomapxuBa or 18.08.1992 Ne 176). — Pexxum pno-
cryna: http://www.rusarchives.ru /lows/polprim.shtml.

[Tporpamma undopmaruzanuu OegepanbHOr0 apXUBHOIO areHTCTBA U MOJIBEJOMCTBEH-
HBIX eMy yupexaenuit Ha 2011-2020 rr. : ytB. Ilpukazom ®AA ot 2.12.2011.Ne 104 /
PocapxuB. — Pexxum noctyma: http://archives.ru/programs/informatization.shtml.
Pacniopsizkenue IlpaBurenscrBa PO ot 20.10.2010 Ne 1815-p (pen. Ot 15.08.2012) «O
rocynapcTBeHHOM mporpamme Poccuiickoit @eaepannu «MHbopmaimoHHoe 0011ecTBO
(2011 - 2020 roasi)».

Crparerust pa3Butus uH(popmanmoHHoro obmiectBa B Poccuiickoit denepanuu (yTB.
[Ipesunentom PD 07.02.2008 Ne [1p-212).

Ilo kypcy 6 yenom:
ApxuBoBeneHue: yaeOHoe nocobue [Inexkrponnsiii pecype]| / M.B. Illynasruna .— Ap-
xaHrensck : CeBepHbIll (ApKTHUECKHUil) (denepanbHblii yHUBepcuTeT umMenn M.B. Jlo-
MoHOcoBa, 2014 .— 232 c. : un. — Pexum gocrtyna: https://lib.rucont.ru/efd/279613
Bynronuna, E. B. ApxuBoBenenue [DIeKTpOHHBIN pecypc] : yuel. mocobue / Bonrorp.
roc. yH-T, E. B. bymtonuna .— Boarorpan : U3a-so Bonl'y, 2013 .— 212 ¢. — Pexum
nocrtymna: https://lib.rucont.ru/efd/246740
Kyxosa, M. I1. CoBpeMeHHasi HOpMaTUBHAsI U MeTOAMYECKas 6a3a 0TOOpa JOKYMEHTOB
Ha apxuBHOe xpaHenue / M. I1. XykoBa // OteuectBennsie apxuBbl. — 2018. — Ne 1. — C.
40-46.
3axapos, B. E. «ApxuBuct — npodeccus COLMaibHO 3HAUYMMAsH : MHTEPBBIO TIPEJC.
Komurera mo ynpasienuro apxus. neiom Poctos. 0o6m. B. E. 3axapoa // OreuecTBeH-
Hble apXuBbl. —2017. — Ne 5. — C. 66-69.
Jlapun, M. B. O nmoaroroBke HOBBIX IPAaBHJ paOOTHI TOCYJaPCTBEHHBIX U MYHHIIUIIAJb-
HBIX apXUBOB, My3eeB, OMOIMOTEK M HayuHbIX opranm3anuid / M. B. Jlapun, E. A. Po-
MaHoBa // OreuectBeHHble apxuBbl. — 2017. — Ne 1. — C. 3-7.
Jlo6anoBa, A. M. 3apy0exkHbIe CTPYKTYPHUPOBAHHBIE MOJIETH KOMIIETCHIIMN U KBaTU(H-
KallMOHHBIX PaMOK JJII apXWMBHUCTOB M YIPABISIIOMIUX JAOKYMEHTAIHeH: BO3MOXHOCTHU
NPUMEHEHHUsI B pOCCUIICKOM MpodeccrnoHansHoM ctangapre / A. M. Jlobanosa // Oteye-
cTBeHHBbIE apxuBbl. — 2017. — Ne 5. — C. 131-136.
[Tomoga, E. H. Yuer noxymenTtoB apxuBa opranuzanuu / E. H. Ilonosa // [lenonpous-
BonacTBO. — 2018. — Ne 1. — C. 66-76.
CanenpnukoB, B. fI. Yinyumenue ycnoBuil XxpaHeHHs JOKyMEHTOB B apxuBax / B. Sl
CanenbankoB // OtedecTBeHHBbIE apxuBbl. — 2017. — Ne 4, — C. 78-81.
Xopxopauna, T. 1. Uctopus apxuBoBenyeckoit mpiciu / T.. Xopxopauna. — Mocksa :
Poc. roc. rymanur. yu-1, 2012. — 448 c.

4. IEPEYEHDb PECYPCOB I/IH(I)OPMAHI/IOHHO-TEJIEKOMMYHI/IKAIII/IUOHHOﬁ
CETHU «<MHTEPHET», PEKOMEHAYEMBbIX JJISA HIOATI'OTOBKU KYPCOBOU PABOTbI

1.

2.

CnpaBouHo-nipaBoBas cuctema «l'apant» [DneKkTpoHHBIN pecypc]. — Pexxum nmocrtyna:
http://garant.ru/. — 3aru. ¢ skpana. — Jlata obpamenus: 21.09.2017.
CnpaBouno-nipaBoBas cucteMa «Koncynbrantllmoc» [DnexkTpoHHblid pecypc]. —
Pexxum poctyna: http://www.consultant.ru/. — 3arn. ¢ skpana. — Jlata oOpameHus:
21.09.2017.

Enuuplii mopran MHTEpPHET-TECTHpPOBaHUS B cdepe oOpazoBaHMsA [DIEKTPOHHBIN pe-
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http://www.rusarchives.ru/
http://www.rusarchives.ru/lows/polprim.shtml
http://www.rusarchives.ru/lows/polprim.shtml
https://lib.rucont.ru/efd/246740
https://lib.rucont.ru/efd/279613
http://www.consultant.ru/
http://archives.ru/programs/informatization.shtml
http://www.garant.ru/products/ipo/prime/doc/71083090/

10.

11.

12.

13.

14.

15.

16.

cypc]. — Pexxum goctyma: http://www.i-exam.ru. — 3ari. ¢ 3kpana. — Jlata obpamieHus:
21.09.2017.

BecTtHuk apxuBHcTa.ru : pOCCUIUCKUNA UCTOPUKO-aPXUBOBEIUECKHUI KypHAT [ DIEKTPOH-
HBII pecypc]. — Pexxum noctyma: http://www.vestarchive.ru/. — 3ari. ¢ axpana. — [lata
obpamenus: 21.09.2017.

OteuecTBEHHbBIC apXUBHI : HAYY.-MIPAKT. )KypHaI [DNEKTPOHHBIN pecypc]. — Pexxum go-
cTyna: http://www.rusarchives.ru/zhurnal-otechestvennye-arhivy/soderzhanie-
nomerov— 3ari. ¢ 3kpana. — Jlara oopamenus: 08.09.2017.

Bcepoccuiickuil Hay4HO-UCCIIEI0BATEIbCKUM HHCTUTYT JOKYMEHTOBEACHUS U apXUBHO-
ro gera (BHUMUOAJ)  [Dnextponsslii  pecypc]. —  Pexum  nmocrymna:
http://www.vniidad.ru. — Jlata oOpamenus: — [lata oopamienwns: 21.09.2017.
['unepTekcToBbIE BEpCHM CIIPABOYHUKOB Ha MopTaie « ApXuBbl Poccumy» [DneKTpOHHBIN
pecypc]. — Pexum pocrtyma: http://archives.ru/search-systems-catalog.shtml. — 3aru.
¢ ’KpaHa. — 3ari. ¢ 3kpana. — Jlara oopamenus: 21.09.2017.

l'ocynapcTBeHHBIN peecTp YHUKaIbHBIX JTOKYMEHTOB ApxuBHOrO (hoHma Poccuiickoii

Oenepannn  [DneKTpoHHBIN pecypc]. — Pexum pocryna: http://archives.ru/search-
systems-catalog.shtml. — [lata obpamenus: — Jlata oopamenus: 21.09.2017.
Jlenonpou3BOICTBO : ApxuB HOMEPOB. - Pexum JOCTYyTIa:

http://www.top-personal.ru/officeworks.html. — 3arn. ¢ skpana. — Jlata oOpameHus:
21.09.2017.

Jlenonpou3BOICTBO M JOKYMEHTOOOOPOT Ha MPEANPUATHH | APXUB HOMEPOB. — Pexxum
nocryna: http://www.delo-press.ru/journals.php?page=documents. — 3ari. ¢ 3kpaHa. —
Hara obpamenus: 21.09.2017.

NudopmanmonHo-cripaBoyHasi CUCTEMa apXUBHOW OTpaciu [IJIEKTPOHHBIA pecypc]. —

Pexxum noctyna: http://www.termika.ru. — 3arn. ¢ skpana. — Jlata oOpamieHus:
21.09.2017.
Havunas nsuexrponHas OuOmmoreka Elibrary.ru [DnekrpoHHBI pecypc]. — Pexum

nocryna: http:// www.elibrary.ru/. — 3arm. ¢ skpana. — Jlara oopamenus: 21.09.2017.
Ham apxuB : skcrieptHOe coobmiecTBo. MHpopMmarmonnstit mopran HAAP [DnekTpoH-
HBII pecypc]. — Pexxum moctyna: http://naar.ru/. — 3ari. ¢ ’skpaHa. — 3ari. ¢ sKpaHa. —
Hara obpamenus: 21.09.2017.

OtpacneBoii moptann ApxuBbl Poccuun [DnextponHsiii pecype] / OpuimanbHbId caT
denepanbHOTO apXWBHOTO areHTcTBa. — Peskum poctyna: http://www.rusarchives.ru/,
CBOOOTHBIN. — 3ari. ¢ 3kpana. — Jlara oopamenus: 21.09.2017.

[lyTeBogutenun mo apxuBaM Poccum [DnexkTpoHHbIN pecypc]. — Pexxum poctyna :
http://guides.rusarchives.ru/search / basic/BasicSearch.html ;
jsessionid=abcOeaAN5n9abcvfqgxCu. — 3arm. ¢ 9skpaHa. — Jlata oOpamieHus:
21.09.2017.

Lentpansusiii @onposeiii Katamor : ApxuHsiii ¢ponn Poccuiickoit deneparyu [Dnek-
TpoHHBIA pecypc]. — Pexxum nmoctyma: http://cfe.rusarchives.ru/CFC-search. — 3ari. ¢
skpana. — Jlata oopamenwus: 21.09.2017.

4. IEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJTEKOMMYHUKAILIMOHHOM

CETU «MHTEPHET», PEKOMEHJIYEMBIX JUISI IOATOTOBKH KYPCOBOM PABOTHI

http://archives.rumethodics/ — caiit ®enepanbHOT0 apXUBHOTO ar€HTCTBA.
http://e.sekretariat.ru/ — caliT 3JeKTpOHHON BepcHM KypHaia «CipaBOYHUK CEKpeTaps

U o(uc-MEHEeKEPAY.

http://www.delo-press.ru — calT xypHayia «/[e1omnpon3BoacTBO U JOKYMEHTOOOOPOT

Ha IPEANPUATHI.
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http://server-sp:81/%D0%9C%D0%BE%D0%B8%20%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D1%8B/Downloads/%D0%9D%D0%B0%D1%83%D1%87%D0%BD%D0%B0%D1%8F%20%D1%8D%D0%BB%D0%B5%D0%BA%D1%82%D1%80%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F%20%D0%B1%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D0%BA%D0%B0%20Elibrary.ru%20%5B%D0%AD%D0%BB%D0%B5%D0%BA%D1%82%D1%80%D0%BE%D0%BD%D0%BD%D1%8B%D0%B9%20%D1%80%D0%B5%D1%81%D1%83%D1%80%D1%81%5D.%20%E2%80%93%20%D0%A0%D0%B5%D0%B6%D0%B8%D0%BC%20%D0%B4%D0%BE%D1%81%D1%82%D1%83%D0%BF%D0%B0:%20http:/%20www.%D0%B5library
http://server-sp:81/%D0%9C%D0%BE%D0%B8%20%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D1%8B/Downloads/%D0%9D%D0%B0%D1%83%D1%87%D0%BD%D0%B0%D1%8F%20%D1%8D%D0%BB%D0%B5%D0%BA%D1%82%D1%80%D0%BE%D0%BD%D0%BD%D0%B0%D1%8F%20%D0%B1%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D0%BA%D0%B0%20Elibrary.ru%20%5B%D0%AD%D0%BB%D0%B5%D0%BA%D1%82%D1%80%D0%BE%D0%BD%D0%BD%D1%8B%D0%B9%20%D1%80%D0%B5%D1%81%D1%83%D1%80%D1%81%5D.%20%E2%80%93%20%D0%A0%D0%B5%D0%B6%D0%B8%D0%BC%20%D0%B4%D0%BE%D1%81%D1%82%D1%83%D0%BF%D0%B0:%20http:/%20www.%D0%B5library
http://guides.rusarchives.ru/search
http://www.termika.ru/
http://naar.ru/
http://archives.ru/search-systems-catalog.shtml
http://archives.ru/search-systems-catalog.shtml
http://archives.ru/search-systems-catalog.shtml
http://www.vestarchive.ru/
http://www.i-exam.ru/
http://www.delo-press.ru/
http://www.top-personal.ru/
http://archives.rumethodics/instr%E2%80%93office%E2%80%93works.html

http://www.funnycong.ru/ — Jlenonpou3BoACTBO (CAT MaTEpPHUAIIOB).
http://www.kadrovik-praktik.ru — callT MaTepuanoB Mo KaJIpOBOMY JIEIONPOU3BOI-

CTBY.
http://www.kdelo.ru/ — caiit xxypnana «KaapoBoe 1emno».
http://www.profiz.ru/st/ — caiit xxypHana «Cexperapb-pedepeHTy.
http://www.sekretariat.ru/forum/forum1/topic781/messages — PRO-/lenonpouspo-
ctBo 1 COJ] (mopran ans pykoBoaureneit ciyx6 JJOY u cekperapeit Bcex ypoBHEH).
http://www.sekretarskoe-delo.ru — caiiT xxypHana «CekpeTapcKoe J1eIo».
http://www.top-personal.ru — caiiT )xypHaia « YpaBleHUE IIEPCOHATIOM.
http://www.top-personal.ru/officeworks — caiiT xxypHana «Jleronpou3BoacTBOY.

5. METOIUYECKHE YKA3AHUS JUISI OBYYAIOIIUXCS MO MOJATOTOBKE KYP-
COBOM PABOTBI

5.1. OcHOBHBIE 3TaNbI NOATOTOBKH KYPCOBOH padoThI

KypcoBast pabora mpeacraBisier coOOl 3aKOHYEHHYIO CaMOCTOSTENBHYIO Pa3paboTKy,
HAIMCaHHYI0 Ha OCHOBE M3YYEHHMs CTYJCHTOM CIELUaIbHOU JUTEPATYphl, JIEKTPOHHBIX pe-
cypcoB o Teme. Kypcoasi pabora 1mo IUCHHILIMHE «APXHUBOBEIECHUE» HMEET MpeuMyIle-
CTBEHHO pedepaTUBHBIN XapakTep.

PaGota Hag KypcoBoil pa0oToil HauMHaeTcst ¢ BbIOOpAa TEMbl M YCTAaHOBOYHOM
KOHCYJIbTallMM HAay4YHOTO PYKOBOJHUTENSI, B XOJ€ KOTOPOH ompeneiseTcs: o0mas cTpaTerus
paboThl, HAMEYAIOTCA LETM U 33Ja4u, COCTaBiIsIeTcsl pabounii rpaduK MOATOTOBKH KypCOBOH
paboTHI.

Ha oCHOBHBIX 3Tanax BBIOJHEHHUS KypCOBOW paOOThI IPOUCXOIHT:

Ilpeoeapumenvnoe usyuenue memvt Kypcoeou pabomst. Kpome yCTaHOBOYHOM
KOHCYJIbTAIlMM HAayYHOTO PYKOBOJHTENS OOIIee MpeiCcTaBlIeHHEe O TeMe KypCOBOH pabOThI
MOMOTYT MOJYYUTh COOTBETCTBYIOIINE pa3/ieibl U PyOPUKH yueOHBIX, CIIPABOYHBIX M3JaHUI
(cm. pazzen 3, 4).

Boisagnenue ucmounukoe noucka no meme. llpeBapuTeIbHO COCTABISIETCA CIHCOK
HCTOYHUKOB, KOTOpPbIE MPEACTOUT MPOpadoTaTh AJIS BHISBICHUS CHEIHUATbHOMN JUTEPATYpHI.
Jnst 3TOro Hy’>)KHO MPOCMOTPETh CIMCOK OCHOBHBIX M3MaHWN. B panbpHeileM yke B X0je
U3yUYEHHS JINTEPATYPhl MOTYT OKa3aThCs MOJIE3HBIMU HECAMOCTOSATENIbHBIE (BHYTPUKHIKHBIE,
MPUCTATEHHBIC U T. 11.) MOCOOMs ¥ OMOIMorpaduIecKue CChUIKH B U3/IaHUSIX.

Cocmasnenue pabdoueii kapmomeku. Pabodas kapTroTeka BKIIOYaeT B ceOs Ouo-
nuorpaduueckye 3amucy UCTOYHMKOB IO T€Me, BBISBICHHBIX CTyJaeHToM. bubmuorpaduue-
CKHE ONHCaHUs [OJDKHBI 00A3amenbHO COOTBETCTBOBAaTh TPEOOBAHUSAM CIEAYIOMINUX
CTaHJIapPTOB:

* [OCT 7.1-2003 bubmuorpaduyeckass 3anuch. bubmmorpapuueckoe onvcaHue.
OO6mme TpeOoBaHUS U TIPABUIIA COCTABIICHNUS,

= T'OCT P 7.0.12-2011 bubnunorpaduueckas 3anucb. COKpalieHue cjIoB U CIOBOCO-
YeTaHUi Ha pyccKoM si3bike. OOmume TpeOoBaHMsI U MPABUIIA;

= TOCT 7.80-2000 bubnuorpadudeckas 3anuch. 3aroaoBok. O0mue TpedoBaHus U
MpaBUJia COCTABIICHUS.

B xoxe moaroToBku KypcoBOW pabOTHl KapTOYKUW C OMOIHOTpagUuecKUMH ONHCa-
HUSIMU MOTYT OBITh CTPYIIIUPOBAHbI CHayana B ajidaBUTe aBTOPOB U 3aryIaBHii, 3aTeM — IO
rnaBam. Llenecoobpa3Ho Ha KapToukax pabodel KapTOTEKH MPOCTABIATH MHUGPHI KHUT (3TO
00JIerynT B majgbHEUIeM 3aKa3 u3JaHusl B OMOIMOTEKe), a TaKKe Apyrue paboune MmoMeTKH.
OxoHYaTenbHBII 0TOOP OMyONIUKOBAaHHBIX HCTOYHHKOB M 3JIEKTPOHHBIX PECYPCOB JIJISl BKIIIO-
YEeHHs B CIIUCOK MCIOJIB30BAaHHOM JUTEpaTyphl OOBIYHO MPOBOAUTCS MOCIE HAMMCAHUS TEK-
CTa KypCOBOU paOOTEHI.
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http://www.top-personal.ru/
http://www.sekretarskoe-delo.ru/
http://www.sekretariat.ru/forum/forum1/topic781/messages
http://www.profiz.ru/sr/
http://www.kadrovik.ru/
http://www.funnycong.ru/

H3yuenue numepamypeol. V13ydenue BISBICHHBIX MyOIUKAIUN 1IEIECO00pa3HO HAYU-
HaTh C M3JIAHUN MOCIEIHUX JIET, OCBEIIAIOIIUX MPOOIeMy B LEIOM. ITO MOMOXKET YBUIETh
U3y4aeMyl0 TeMy BO BCeil ee IIyOMHE W MHOTOAcCleKTHOCTH, OLEHUTH Pa3pabOTaHHOCTH
TEMBI B ClIeLIMAIbHON JIUTEpaType, a B JaJIbHEHIIIEM — ONPEeAeIuTh CTPYKTYPY KypCOBOH pa-
00Thl. B X071€ M3y4YeHHs TUTEpaTyphl KOHCIIEKTHI U pabodre 3alucu CIeAyeT JelaTh TaKUM
00pa3om, 4yTOOBI B JJaTbHEHIIIEM JIETKO MOXHO OBLJIO TOUHO M IPaMOTHO O(OPMHUTH CCBUIKY
HA Ty WIHA UHYIO IIUTATY.

Ymounenue cmpykmyput Kypcoeoii pabomser. CoctaBlieHHBIH NpeaBapUTEIbHO pabdo-
YU TUIaH HA JAHHOM dTale YTOYHSETCS U JETAIM3UPYETCS B COOTBETCTBUH C MMEIOIIMMCS
MaTepuaioM. Y TOYHEHHbIN BapUaHT paboyero IuiaHa JOJKeH ObITh COTJIACOBAH C HAYYHBIM
pykxoBoguteneM. bosiee moapoOHO O CTPYKTYPHBIX JIEMEHTaX KypcoBOH padOThI — CM. IIII.
5.2.

Hanucanue mexcma Kypcogoii pabomut. Kypcoasi paboTa J0JDKHA TPOJEMOHCTPHPO-
BaTh, YTO CTYJEHT HE TOJIbKO OBJIAJICJI HABBIKOM BBISIBJICHHS JIUTEPATyphl 10 TEME, CyMel
W3YYHUTH MyOJIUKAIUU, HO U YMEET JIOTHYECKH M3JI0KUTh UX OCHOBHOE COJCPKAHHME U CaMO-
CTOATEIBbHO O0OOUINTh, MHTEPIPETUPOBATh Marepuan. Hamuuue chopmynupoBaHHOI co0-
CTBEHHOM TOYKHM 3pEHUS Ha U3ydaeMylo pobiemMy He 00s3aTeIbHO, HO IPUBETCTBYETCS.

Ha ucnonp3oBaHHbBIE UCTOYHUKUA HEOOXOMUMO ccbuiaThesl. CrenyeT MOMHUTH, YTO K
[IUTUPOBAHUIO HYKHO MPUOETATh TOIBKO TOTAA, KOTJA JEHCTBUTEIILHO HENb3s 000UTHCH 0e3
CCBUIKM Ha MHEHHUS BEAYUIMX YUYEHBIX M CHenuaiucToB. L{uTaTy MOXXHO mepenaTrb CBOMMHU
CJIOBAaMHU, €CJIU IIPU 3TOM HE HApyIIAETCs CMBICIOBAasi TOYHOCTh LIUTUPYEMOTO IIPOU3BEACHUS.
Cchbulka Ha UCTOYHUK B 3TOM Ciyyae Toxke HeoOxoauma. [lpu n3nokeHuu AMCKYCCHOHHOTO
MaTepuaia 0cOOEHHO BaKHAa NMEPCOHU(PHUIMPOBAHHOCTH CCBHUIOK (Hampumep, «[lo mMHeHUIO
BEIIYIIETO CIeIaanucTa B oomactu fokyMeHroBenenus E. A. [iemkeBuya, ... » (18, c. 125).
JIMCKyCCHOHHBIN MaTepHall >KeJaTelbHO 3aBepliaTh COOCTBEHHBIMH BBIBOJIAMH, ONpeiese-
HUEM JINYHON MO3UIMH 110 TOMY UM HHOMY BOIIPOCY.

bubnuorpaduyeckue CCbUIKU 00a3amenbHo clieqyeT opopMISITh B BUJIE OTCHUIOK K
«CHHcKy MCTONb30BaHHON JTUTEpaTyphl». B TekcTe B ckoOKax B KOHIE ITUTATHI WM €€ H3-
JIOKEHUS TPUBOJAT CleAyromue nudpel: mepBasi OTChUIAET K HOMEpY OubOImorpaduaeckoi
3anucu B «CHUCKe HCIONIb30BAHHON JTUTEPATyphbD», BTOpas — K KOHKPETHOH CTpaHHULE WU
HECKOJIbKUM CTpaHHIIAM IIUTHPYEMOW paboThl — Hamp.: [4, ¢. 24-25]. Ecnu ccpuika aetcs Ha
HECKOJIbKO MyOIMKaIUA, TO MUQPHI pa3aessaioTcs TOYKOH ¢ 3amsaToir — Hanp.: [8, ¢. 31; 23, c.
5]. B cinywasix, Korjaa B TEKCTE€ YIOMUHAETCS HECKOJIBKO pabOT OJJHOTO MIJIM Pa3HbIX aBTOPOB
(HampuMep, PH XapaKTEPUCTUKE CTETICHH M3YYCHHOCTH / pa3paOOTaHHOCTH TEMBI), B CKOO-
Kax MEePeUUCIISIIOTCS Yepe3 TOUKY C 3alsATON TOJIBKO HOMepa Oubauorpauyeckux 3ammcei —
Hanp.: [3; 12; 22; 32-34].

Peoakmuposanue mekcma Kypcogoiut padbomesl. Jlo mepenadu KypcoBOil pabOThI Ha
MIPOBEPKY HAyYHOMY PYKOBOAMTENIO, CTYACHTY CJEAyeT TUIATEIbHO BHIUUTATh U OTPEHAKTH-
poBaTh ee camocToATeNnbHO. HeoOXoaumo mepeuuTarh Bech TEKCT, IPOBEPUTH €TI0 C TOYKH
3peHusl CTUiIsl, yOeTUTENIbHOCTH U TOYHOCTH MPHUBOJIMUMBIX J10Ka3aTeIbCTB, JJOTUYHOCTH U3-
JIOKEHUS] MaTepuasa, HaIu4usi B paboTe BBIBOJOB IO TJIaBaM, MPABHILHOCTH O()OPMIICHUS
CCBUJIOK U COOTBETCTBUA OUOIMOrpaduyeckoro onucanus J0KyMeHTOB B «CIHCKe UCHOIb30-
BaHHOM JuTepaTypbl» ykazaHHbIM Bbllie ['OCTam.

Odghopmnenue Kypcoeoii pavomst. O TpeOOBaHUAX K 0(DOPMIICHHIO KypCOBOH pabOThI
— CM. COOTBETCTBYIOIIMM pa3aen «MeToaAuYeCKUX yKa3aHUun.

5.2. CTpykTypa KypcoBOii padoThl

CrpykTypa KypcoBoi pabOTBI BKJIIOUACT: BBEICHHUE, OCHOBHYIO YacCTh, 3aKJIIOUYCHUE,
CIHCOK HCIIOJIb30BAHHOM JIUTEPATyPhbl, MPHIOKEHHUS (B Cllydae HEOOXOJUMOCTH).
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BBenenue 10JKHO COIEPKATD CIIETYIOIINE AIEMEHTHI:

® AKMYaIbHOCMb (3HAYUMOCMb) membl. ABTOPCKas OLICHKa HAyYHOW, NMPaKTUYECKOM,
METOAMYECKONH 3HAUYMMOCTH, LEJIECO00Pa3HOCTH Pa3pabdOTKU 3asBICHHON TeMbl, mpobiema-
TUKH, HCXOS U3 COBPEMEHHBIX TCHICHIINN Pa3BUTHUS JTOKYMEHTOBEICHHUSI.

® 00vexm u npeomem uccredosanus’. OObEKT — TO MPOLECC, ABICHUE, TOPOKIAIOIIIE
MPOOJIEMHYIO CUTYAIMIO U U30paHHbIE ISl U3YYCHUS (TO €CTh, 0OBEKT — 3TO TO, YTO H3y4aeT-
cs1). [Ipeamer — 3T0 TO, 4TO HAXOAUTCS B IpaHUILAX 00BEKTa (TO €CTh, MPEIMET — 3TO TO, B
KaKOM aclleKTe, KakKiuM o0pa3oM u3ydaercs u3OpaHHbI 00bekT). Hampumep, 00beKT nccie-
JIOBaHMs — JIOKyMEHTUPOBAHHE, a MPEAMET — 3apOKJICHUE M Pa3BUTHE OCHOBHBIX CIIOCOOOB
JIOKYMEHTHPOBAHUSI.

e yenv u 3aoayu uccredosanusi. opMynHpoBKa LEIU HCCIEAOBAHUS COOTBETCTBYET
3arjiaBHI0 KypcOBOHM paboThl ¢ JOOABICHUEM MAapKEPOB «aHAIU3Y», «OMUCAHUEY, «XapaKTepH-
ctukay. llemb KOHKpeTH3upyeTcs B 3aJadax HCCICAOBAaHUS, IMEepeueHb KOTOPBIX OTpakaeT
CTPYKTYpY KypCOBOU paboThl. 3ariaBus riaB, naparpadoB v cOCTaBISIOT (JOPMYITHPOBKH 3a-
Jla4 UCCIIeI0BaHUsI.

® cmenenb uzyueHHocmu / paspabomanHHocmu memol. AHaIU3 Pa3IMYHBIX MOJIXOJ0B K
M3yUYCHHIO JJAHHOM TeMbI C YKa3aHUEM HaYYHBIX IIKOJI, aBTOPCKUX KOJUIEKTHBOB, OTJECIIBHBIX
aBTOPOB CO CCHUIKAMH Ha MyOJIMKAIMK, BKIIOYEHHBIMH B CIIUCOK MCIOJIb30BaHHON JTUTEpaTy -
pbl. Jlornka aHanm3a UCTOYHUKOB: OT 0000mIaomux padoT, MOCBAILICHHBIX 3asBICHHON TeMe,
— K myOJIMKausaM, OCBEUIAOIIUM OT/I€JIbHbIC aCIIEKThI, (hparMeHThl MPOOIIEMBI.

Hanpuwmep, «...Bonpocsl coctaBienust 1 opopmiIeHHS TOKYMEHTOB, B TOM YHCJE
COBpEMEHHbIE HOpPMAaTUBHbIE TpeOOBaHUs K OQOPMIICHUIO OpraHU3aIllMOHHO-PACTIOPSAUTENb-
HOW JOKYMEHTAIlMH, MOJPOOHO TNPOaHAIM3UPOBAHBl OTEYECTBEHHBIMU HCCIIEIOBATEISIMH.
PernamenTanuio oopmiieHus: OpraHu3allMOHHO-PACTIOPSIIUTEIBHON TOKYMEHTAIIMU B 1EJIOM
U OTJENIbHBIX BUJOB JOKYMEHTOB B CBOMX padOTax pacCMOTpENM Takue aBTOpHI, Kak T. A.
brixosa [8], JI. A. Joponuna [11], B. ®@. SAukoBas [33] u npyruey.

® Xxapakmepucmuka cmpykmypul pabomsi. KpaTkoe onvcaHue HaroJIHEHUs, Mpodiema-
TUKU PA3JIUYHBIX PA3/IEIOB TEKCTA: KAKIOH TIaBhl (C YKa3aHWEM MX Ha3BaHWiT), 3aKIIFOYCHUS,
CHHCKA TUTEPATyphl (C yKazaHWeM KolndecTBa OnOIMorpaduueckux 3amuceii), MpuioKeHun
(c ykazaHueM ux OOIIETro KOJMYECTBa, XapakTepa u (OopMbl).

XoTs BBEJICHUE OTKPBIBAET paboTy, MUCATh €ro CIEAYyeT MOCIe 3aBepILIeHNs Hamuca-
HUSI OCHOBHOT'O TEKCTa, MOTOMY YTO UMEHHO K 3TOMY BPEMEHH aBTOPY OOBIYHO CTAHOBUTCS
SICHO, YTO UMEHHO OH XOTEJ CKa3aThb.

OcnoBHasi 4actb. KypcoBas pabora moapasnensercss Ha JIOTHYECKH CBSI3aHHBIC
MeXay co0oii pa3aensl (0OBIYHO MMEHYEMbIE «TIaBaMu» U «maparpadammu»). Kaxnas rnasa
OCBEIIAET CaMOCTOSITENILHBI BOMPOC TOCTABICHHON MpOoOIeMbl, a maparpad — OTACIbHYIO
yacTh Borpoca. [Ipu 3tom popMynupoBka uxX Ha3BaHUS HE MOXKET MOBTOPSATH OOILIYIO TEMY
pabotsl. [lepeuenp u mocnenoBaTenbHOCTh IJaB (maparpadoB) AOMKHA COOTBETCTBOBATh
JIOTUKE PACKPBITHS TEMBI («OT OOIIETO — K YACTHOMY» ).

KonndecTBo riaB, maparpadoB onpeaenseTcs Mo COrIacOBaHUIO ¢ HAYIHBIM PYKOBOIH -
tesieM. IIpu 3ToM yuuTthiBaroTCs criennpuka uydaemoil npobiemsl, o0beM marepuana. He
UCKJIIOYEHO, YTO KOJIMYECTBO MaparpadoB B pa3HbIX IVIaBAX MOXKET ObITh pa3InYHbIM (HO HE
MEHee JABYX); Pa3JIUYHBIM MOXET ObITh U 00BEM CTPYKTYPHBIX pPaz[esioB, OJHAKO CIEIyeT
CTPEMHTHCS K MX paBHOZHAYHOCTH.

W3narate Matepuan HEOOXOUMO apryMEHTHPOBAHO, CTHIIUCTUYECKU TPAMOTHO, YETKO,
C)KaTo, MPOCTBIM M SICHBIM SI3BIKOM. Bech COOpaHHBI IMIUPUYECKUN MaTepHasl CIEAyeT

2 Cyposresa, H. I'. O0beKT 1 mpeaMer TOKYMEHTOBEACHUS: UCTOPHOTPpa(Ust OmpeaeeHHs
(1960-2000-¢ rr.) / H. I'. CyposnieBa // OteuectBennble apxuBbl. — 2015. — Ne 5. — C. 9-16.
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0000IINTh, HHAYE MBICIN U PACCYKJICHHS aBTOpa MOTYT IMOTOHYTh B 00MIUH (akTorpapuye-
ckoro mMatepuaina. Ocoboe BHUMaHHE ClielyeT 0OpaTUTh Ha HaIM4Yue BbIBOJIOB. Kaxkayro ria-
BY CJIEIy€T 3aBEpIlaTh BHIBOJAMHU, KOTOPHIE BBITEKAIOT U3 TEKCTA U SBIISIIOTCS MEPEXOJ0M K
U3JIOKEHUIO MaTepualla B CIEIYyIOIIeM pasliene KypcoBoil paboTel. DTo olecreuuBaet
€IMHCTBO BCEH pabOThI U IPEEMCTBEHHOCTh €€ CTPYKTYPHBIX YacTEH.

3aki04eHHe MOJBOAUT UTOT paboThl. B Hero BkiIo4aroTCs Haubojee Ba)KHbIE BbI-
BOJIbl B COOTBETCTBUU C MOCTaBJIECHHBIMU 3a/layaMu. B 3akiro4eHuu MOTYT OBITh HaMEUYEHBI
MEPCIIEKTUBBI JajbHEHIIEero M3yueHus, HaydHoOl pa3paboTKu HCCIEIOBAaHHOM B KypCOBOM
paboTe mpoOIEMBI.

Cnmcox HMCHOJIb30BAHHON JIUTEPATYPhl SBISETCS 00S3aTENILHBIM 3JEMEHTOM Kyp-
coBOil paboThl. bubnmorpaduueckue omucaHus pacloNaraloTCs B ai@asumuom nopsoke
asmopo8 u 3aznasuil U COCTaBIISIIOT B coOTBeTCTBUU ¢ AeicTByrommumMu ['OCTamu: 'OCT
7.1-2003 bubnmorpaduyeckas 3anuck. bubnmorpadpuueckoe onucanune. Odmue TpedoBaHums
u mpaBuia cocrapienus; [OCT P 7.0.12-2011 buGnumorpaduyeckas 3anuch. CokparieHue
CIIOB M CJIOBOCOYETAHMI Ha pycckoM si3bike. OOmme tpeboBanus u npasmina; [OCT 7.80—
2000 bubnuorpaduyeckas 3anuch. 3aroyioBok. O0Iue TpeOOBaHUA U MTPaBUJIa COCTABJICHHS.

CrucoK UCTIOJIb30BaHHOM JIUTEPATyphl B KYpCOBOW paboTe JOIDKEH COCTAaBIATH HE Me-
Hee 20-25 HauMEeHOBAaHMI.

Ipuioxkenns BKIIOYAIOT B ce0sl MaTepuabl, JOMOJHIIOMNE TEKCT KYPCOBOM pabOThI
(Tabmuupl, wuUltOCTpauuu U Ap.) lIpunoxeHHss HYXHO COOTBETCTBYIOUIMM 00pa3oM
oopMuTh: KaXAblii MaTepuan MOJDKEH MMeTh 3aryiaBue. [lpuioxkeHus HEOOXOIMMO Ipo-
HYMEpOBaTh U 030TJIaBUTh, CCBUIKH B TEKCTE CJIEYET CAeNaTh K ’TUM HOMEPaM.

5.3. Odopmiienne KypcoBoii padoThI

KypcoBast paborta mopkHa OBITH pacriedyaraHa (oTredaTaHa) Ha MPUHTEPE MIPUPTOM
rapautypsl «Times New Romany, kernb 14 nim 12 gepes 1,5 unreppana. Paboty newaraior
Ha OJTHOM CTOPOHE CTaHAapTHOro JucTta Oymaru ¢popmarta A4 ¢ coOMoaeHreM TOoJIeH: IeBoe —
30 mm, mpaBoe, BepxHee U HibkHee — 20 MM., aBTOMaTHYECKU BBIPAaBHUBASI TEKCT I10 IIUPHHE
(T. 0. UTOOBI HM TIPaBO€, HH JIeBOE T0JIe He ObLJIN «PBAHBIMHY).

['maBbI meyaTaroTcsi ¢ Hayajla HOBOW CTPAaHMIIBL, a aparpadsl — B MPOJIOJDKCHUN TEK-
cTa npeabayuiero naparpada. Hazanus riaB nevyararorcs 1o HEHTPY MPONUCHBIMU OyKBaMuU
MOJTYXKUPHBIM IIPH(TOM, Ha3BaHUs naparpadoB — CTPOYHBIMH OYKBAMHU TOXKE MOTYKHUPHBIM
mpudrom. Touka rociie Ha3BaHUM TJ1aB U naparpadoB HE CTaBUTCA.

OO0beM KypcoBoOl pabOThI HE JOJDKEH MpeBbIaTh 25-30 CTpaHUI] EYaTHOTO TEKCTa
0e3 crucka HCIONIb30BAaHHOW JIMTEPATypbl U MpUIOKeHUH. BrimonHenHas pabdora J0JKHA
OBITh CKpEIJICHa CKOPOCIIMBATEIIEM WM TIepeIlIeTeHA.

KypcoBas pabora oTkpbIBaeTcsi TUTYJIbHBIM JUCTOM (cM. [Ipunoxxenue 3). Benen 3a
TUTYJBHBIM JINCTOM CIIEJYET IOMECTUTH oryasJieHue (cM. Ilpunoxxenue 4). IlopsinkoBbie
HOMEpa CTPaHUIl YKa3bIBAIOTCS BHHU3Y CTPAHMIIBI C BbIpaBHHBAHHUEM OT IeHTpa. Ha Tutynb-
HOM JINCTE HOMEp CTpaHMIIbI He CTaBUTCS. «BBeneHue, kaxaas riaBa, 3aKIOUYEHUE, CITUCOK
UCIIOJIb30BAHHOM TUTEPaTyphl U MPUIIOKEHUS BCEr1a HAUMHAIOTCSA C HOBOW CTPaHUIIBI.

B TekcTe KypcoBoi paboThl HE JOIHKHO OBITH COKPAILICHHIA.

6. IEPEYEHb UH®OPMAILIMOHHBIX TEB(HO.JIOFPIFI, HUCIIOJIB3YEMBIX ITPHU
IHNOAT'OTOBKE U 3AIIUTE KYPCOBOU PABOTDI, BKIIIOYAS IEPEYEHD
INPOI'PAMMHOI'O OBECHHEYEHUSA 1 THOOPMAILIMOHHBIX CITPABOYHBIX
CUCTEM

NHupopmalinoHHbIe TEXHOJIIOTUH — 3TO COBOKYIHOCTh METOJIOB, CIIOCOOOB, IPHUEMOB
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U CPEICTB 00pabOTKU JOKYMEHTUPOBAHHON MH(POPMALINH, BKIOYAs MPUKJIATHBIE TIPOTPAMM-
HBIE CPEJICTBA, U PETrIaMEHTUPOBAHHBIN MOPSATOK X IPHUMEHEHHUS.
[Ipu moaroTOBKE M 3aLIUTE KYpPCOBOW PabOTHI UCIOIB3YIOTCA ClIeayonme nHhopMa-

IIIOHHBIE TEXHOJIOTHH:

— JIeMOHCTpaIus rpaduIecKux 00bEKTOB, BUACO-, Ay MOMATEPUATIOB;

—  OpraHM3anys B3aNMOJICHCTBHS C 00YYAOIUMHUCS TTOCPEICTBOM IIEKTPOHHOM TO-
YTBI;

— o¢ucuHeie nporpammbl: MS Windows 7, Microsoft Office 2007;

— nporpammsl 55 pabotsl B MHTepHeT: Google Chrome, Internet Explorer;

— nH(OpPMAIOHHBIE CTIPABOYHBIE CUCTEMBI: ['apaHT,

— PYKOHTEKCT: OMCK TEKCTOBBIX 3aMMCTBOBaHMH.

7. OIUCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bl, HEOBXOJIUMOM JIJIs1
NHOATOTOBKU U 3AHIUTHI KYPCOBOU PABOTbBI

JIsisi TOATOTOBKKM KYypPCOBOM PalbOThI MCIIOJIB3YIOTCS ayTUTOPHUU IS CAMOCTOSITEIh-
HOU pa60TI)I, OCHAIIICHHBIC KOMHI)I-OTepHOI\/'I TEXHUKOU C BO3MOXKHOCTBIO IIOAKIOYECHUA K CCTU
"NuTepHer" u 00ecnieueHHbBIE TOCTYIIOM B 3JICKTPOHHYIO HH()OPMAITMOHHO-00Pa30BaTEIbHYIO
Cpey opraHu3anyu. 3anyuTa KypcoBOi paOOThl OCYIIECTBISCTCS B YUCOHBIX ayIUTOPUSIX JIJIS
MIPOBE/ICHUS IIPOMEKYTOYHOTO KOHTPOJISI COTJIACHO PACITUCAHUIO.
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INPUJIOKEHHUE 1

HIABJIOH JINCTA «YTBEPKIAEHUE TEM KYPCOBBIX PABOT»

YTBep:kaeHue TeM KypcOBBIX padoT
MO JTUCHUIIHHE «KAPXHBOBeICHHE)
CTY/IEHTOB OYHOI0 (3204YHOTI0) OT/AeJIeHUsI
rpynnsi Ne 812,
00y4YaKIIMXCS M0 HANPABJIEHUIO MOAT0TOBKHU
46.03.02 /loxymeHTOBeIeHUE M apXMBOBeIeHUeE,
kBauuKanus — 0aKajasp
Ha 20...-20... y4. rog

[aTa yTBep>KIeHHs TeM Ha 3acelaHuu KaeIpbl HCTOPUH, My3€0JIOTUU U IOKYMEHTOBEICHHS
IPOTOKOJ Ne OT «_» 201 r.
Cpok craunt KypcoBoi paboThI —

" ®UO ®UO
Ne n/m Tema kypcoBoii padoTsI
CTY/IEHTA PYKOBOAMTEJIS

1

2

3

4

5

6

7
3aBenyroumii kadenpoii
HUCTOPUHU, MYy3€0JIOTUU U JOKYMEHTOBEACHHUS E.B. Tunenko
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HPUJIOKEHHUE 2
IIABJIOH ITPOTOKOJIA 3ACEJAHUSI KOMUCCHM 110 3AIIATE KYPCOBOI PA-
BOTHBI
MUHHUCTEPCTBO KYJbTYPbl POCCUMCKOM ®EJEPAIINN
denepanbHOE rocy1apcTBEHHOE OI0/PKETHOE 00pa30oBaTeIbHOE YUPEKICHHE
BbICILIET0 00pa30oBaHUs
«Yeas1OMHCKHUI roCyJapCTBEHHbI HHCTUTYT KYJIbTYPbI»

daky/JbTeT JOKYMEHTAJIbHbIX KOMMYHHUKAIUH U TYpU3Ma
Kadenpa ncropun, My3e0J10ru 1 J0OKYMEHTOBeICHUSI

IIPOTOKOJI
« » T. Ne

3aceaHusl KOMHCCHU TIO 3alllUTe KypCcOBOW padoThI
10 JUCLUIUINHE K APXUBOBEJCHUE
CTYJEHTOB O4HOM (3a04HOM) popMbl, Tp. Ne 812, oOydaromuxcs
10 HanpaByeHUIO NOAroToBKU 46.03.02 JlokyMeHTOBEIEHNE U apXHUBOBEICHHE
IporpaMma MoJIrOTOBKHU: aKaJeMUYeCcKHil OakagaBpuar
KBaJMpUKaus — 6akaiaBp

IIpeacenarenb KOMUCCHU — (UHUYUATLL U amunus)
Cexperapsb — (uHuyuanvl u ghamunus,)
IlpucyrcrBoBamm: (unHuyuansl u pamunus);
(unuyuanst u pamunus),
(unuyuanvl u pamunus) — 9ICHBI KOMUCCHH.

IloBecTka AHA:
1. 3ammra KypcoBbIX padoT.

1. CIYIHAJIH:

@amuus . O. (I0KHOCT) — IPOBOJUTCSA 3aIIUTa KYPCOBBIX paboT MO AUCIUILTUHE
«ApXUBOBEJIEHHE» CTYIEHTOB I'p. Ne 812

3a1aHHbIe BONPOCHI, Pe3yJIbTaThl 3aLIUTHI U CIIMCOK KYPCOBBIX Pa0OT pEKOMEHIOBAH-
HBIX K yYacTHIO B KOHKYpPCE CTYACHUECKHUX HAy4YHBIX pabOT OTpa)K€Hbl B MPHUIJIOKEHUU K
IIPOTOKOILY.

[Ipeacenarens koMuccuu (noonucs) H. O. ®amunus

Cekperapb (noonucs) N. O. Gamunus
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IIpunoxenue

K IIPOTOKOJTY 3aIIUTHI KypCOBBIX padboT

Ne XX ot ma.mm.20.. 1.

Ne i/ (5[0 Tema kypcoBoii padoTsI (5[0 Bonpocsr Ounenka
CTYJeHTa PYKOBOAUTEJISI
1
2
3
4
5
6
7

Ha xoHKypc cTyIeHUeCKMX HayYHBIX pabOT PEKOMEHI0BaTh CIEAYIOLINE KypCOBbIE Pa0OTHI:

1. @O HasBanue kypcoBoit padotsl (PHO pykoBoauTens).
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HNPUJIOKEHHUE 3
INABJIOH O®OPMJIEHUSA TUTYJIBbHOI'O JINCTA

DOEIEPAJILHOE T'OCYJIAPCTBEHHOE BIO/DKETHOE OBPA3OBATEJILHOE YUPEX/IEHUE
BBICHIEI'O OBPA3OBAHUA
«YUEJIABUHCKHI T'OCYJIAPCTBEHHBII NTHCTUTYT KYJIbTYPbD»

DaKyJabTeT J0KYMEHTAJIbHbIX KOMMYHMKALUI U TYpU3Ma

Kadenpa ucropuu, My3eojI0ruu M J0OKyMeHTOBeAeHHSI

KYPCOBASA PABOTA
10 JUCHMININHE KAPXHBOBEJACHHE»

HA3BAHUE KYPCOBOM PABOThHI

BbInoJiHuII CTYIeHT:

TPYIIITBI Kypca,
OYHOU (32049HOM) (hOPMBI OOYUEHUS

(®.1.0. cryznenrTa (TOIHOCTHIO)

Hay4Hblii pyKOBOAUTEIb:

(®J.0)

(y4eHasl CTETICHb, 3BaHHE)

JlaTta cmaum —

[IpotieHT OpUTHHAIBHOCTH TEKCTA —
[Toanucek ctynenra —

IToanuce pykoBoauTens —
[Toamucek 3aB. kadeapoi —

KypcoBasi paGora 3amuinieHa

« » 20 r.
Ouenka

IIpen. komuccnu

(®.1.0.) (moanucek)

Yeasaouuck 20
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MNPUJIOKEHUE 4

IMABJOH O®OPMJIEHHU S OTJIABJIEHHS KYPCOBOM PABOThHI

Baenenne
I'nasa 1. Ha3Banue

1.1. Ha3Banue

1.2. Ha3panme

1.3. Ha3Banue
I'nasa 2. Ha3Banue

2.1. Ha3Banwne

2.2. Ha3Banue

2.3. Ha3Banue
3akiroueHmue
CHOHCOK HCTIONB30BAHHOM TUTEPATYPBI
[Ipunoxxenne 1. Hazpanue
[Ipunosxxenue 2. Hazpanue

OraasJjenue
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HPUJIOKEHHUE 5
IMTABJIOH OT3bIBA PYKOBOJIUTEJIAA HA KYPCOBYIO PABOTY

OEJIEPAJIBHOE TOCYJAPCTBEHHOE BIOJI)KETHOE OBPA30BATEJIb-
p A 7 HOE YYPEXJIEHUE BBICHIEI'O OBPA30OBAHUA «YUEJIS-
e BUHCKUI TOCYJIAPCTBEHHBIN THCTUTYT KYJIHTYPEI»
OT3BIB PpyKOBOAUTEJISA HA KYPCOBYIO padoTy
®.1.0. cryaeHTa —
®opma 00yueHust — ouHas (3aounasi) ['pyrma Ne
Tema KypcoBoii pabOTHI:
®.1.0. pykoBoguTes —
Jata cnaun paboThl —
JlaTa 3anuThl —
1. AKTyanbHOCTh TEMBI
— 000CHOBaHA C yU4ETOM Pa3BUTHUS HAYKHU U (WJIN) IPAKTHKH.
— 1ipu 000OCHOBAHUHU YUTEHBI HE BCE ACTIEKTHI.
— yKa3aTh JIPyTUe BapUAHTHI.
2. lens u 3agauun
— peayin30BaHbI B IIOJIHOM 00BEME.
— peayin30BaHbI HE B MIOJTHOM 00BbeMe (4aCTHYHO).
— HE peajn30BaHbl.
3. CtpykTypa paboThl
— COOTBETCTBYET TPEOOBAHMSIM METOAMUECKUX YKA3aHHM.
— 4aCTUYHO COOTBETCTBYET TPEOOBAHUSIM METOAMYECKUX YKa3aHUI.
— HE COOTBETCTBYET TPEOOBAHUSIM METOUICCKIX YKa3aHUH.
4. KauecTBO pacKphITUSI TEMBI
— TeMa pacKpbITa.
— TeMa pacKpbITa He B IMOJIHOM Mepe.
— TeMa HE PaCKphITa.
5. MadopmanmonHas KyabTypa
— KOPPEKTHOE IUTUPOBAHUE OMYOJMKOBAHHBIX JOKYMEHTOB M JJIEKTPOHHBIX PECypCOB KOp-
pekTHOe, OhopMIIEHUE CITUCKA MCTIOIb30BAaHHON JIUTEPATYPHI CAENIAHO C YUeTOM TpeOoBaHUI
I'OCT 7.1-2003 bubmuorpaduyeckass 3ammch. bubnuorpapuueckoe omucanue. OOmme
TpeOOBaHUS U MpaBUila COCTABICHUS.
— IpyTHe BapUAHTHI
6. OopmieHue KypcoBor padOThI
— C YUYC€TOM BCEX Tpe60BaHHI71, H3JIOKCHHBIX B METOANYCCKUX YKAa3aHUAX.
— UMCCT OTACIIBbHBIC HCJOCTATKH.
— UMECT CYIIECTBCHHBIC HEJOCTATKU.
7. Pe3ynbTarhl MpOBEpKH KYPCOBOM pabOTHI HA 00bEM 3aUMCTBOBAHHIA.
% OpUTMHAJIBLHOCTH (TMIpU HOPMATHBE, YTBEPKICHHOM Ha Kadeape — 60%),
% HEKOPPEKTHOTO 3aMMCTBOBAHUS,
8. PexoMenmanuu
— KypcoBasi paboTa JIoIycKaeTcs K 3aiure 06e3 BOIpOoCoB.
— KypcoBasi paboTa JOIyCKaeTCs K 3alIUTe C BOMPOCAMH.
— KypcoBasi paboTa JOMYyCKaeTcsl K 3allUTe IOCJie WCIPAaBICHUS YyKa3aHHBIX HEIOYETOB C
BOIIpOCaMm;
— KypcoBasi paboTe He J0IMyCKaeTCs K 3aluTe.
Bonpocel, BBIHOCHMBIE Ha 3alIUTY:

PykoBoguTens H. O. ®amnnus
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HNPUJIOKEHHUE 6
CIIMCOK HEPUOINYECKUX U3JAHUU B OBJIACTHU JOKYMEHTOBEJIEHUSA U AP-
XUBOBEJAEHUA

. BecTHuk apxuBuCTa: NEPUOJUYHOCTD: U31. 4 pa3a B IoJ;
. Bectauk PITY. Cepus «Jlokymenranuctuka. JJokymentoBenenue. ApxuBoBeie-

N —

HHEY,

(98]

. JlenonpousBoacteo: u3z. 4 pasa B roj;
Kanpogast ciyx0a 1 ynpaBjieHUE TIEPCOHAIIOM TPEATIPHUSITUS: SKEMECTIHBIN XKyp-

o

HaJ;

5. KaznpoBuk: exxeMecsiuHbli KypHAI;

6. KagpoBoe eno: exxeMecsYHbIi MPaKTUUECKUH KypHAT,

7. KanpoBblii MEHEIKMEHT;

8. Kanpsl npeanpusTus: exXeMecsSuHbli KypHa;

9. OteuecTBEHHbIEC apXUBBL: U31. 6 pa3 B rOJI;

10. CekperapuaT B BONpPOCax W OTBETAX: : E€XKEMECSYHBIM MpodecCHOHaTbHBIN
KypHalL,

11. Cekperapckoe JeNo: eXKeMeCSIHbIH MPo(hecCHOHABHBIN KypHAT,

12.  CoBpeMeHHbIE TEXHOJOTUH JEIONPOU3BOJICTBA U JOKYMEHTOOOOPOTA: exXeMe-
CS'YHBIN NTPAKTUYECKUH JKypHAI,

13. CropaBOYHHMK KaJpOBHMKA: €XKEMECSUHBIA >KypHal PYKOBOJIMUTENS KagpOBOMU
CI1yKOBlI;

14. CopaBouHUK cekpeTaps M OQHUC-MEHEIKepa: €KEeMECAYHBbIH MPaKTHYECKUn
JKypHAI;

15. VYmnpapneHue nepcoHasioM: u3J. 2 pa3a B MECHL.
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JUCT UBSMEHEHUI B METOIMYECKHUE YKA3AHMS 11O KYPCOBOM PABOTE

B meroanueckue ykazaHus 1o KypcoBoil paboTe 1o yuyeOHON AMCHUILTUHE «ApPXHU-
BOBenleHUe» Hampaiienus 46.03.02 JlokymeHTOBEACHHE U apXUBOBEJICHHE BHECEHBI CIIEIY-
IOIIUE U3MEHEHHUSI U JIOTIOJTHEHUS:

PexBuU3UTHI
Y4eOubiid MPOTOKOJA Homep pa3aena, noa- Conep:xanue U3MeHeHHMH H J10-
roj Yu4eHoro cose- pasjena MoJIHeHU
Ta
2023/24 poToKoa Ne 8 Bes naMeHermil
ot 29.05.2023
2024/25 [Iporokon  Ne be3 nsmenenun
11 oT
27.05.2024
2025/26 IIpoTtokon Ne 8 | 3. TIEPEYEHb TNEYATHBIX U
oT 26.05.2025 | SAEKTPOHHBIX OOHOBJIEHHE W  JIOMOJHEHHE
OBPASOBATEJILHBIX "1 crimcka pexkoMenryemoi uTepa-
MH®OPMAIIMOHHBIX PECYPCOB Typs HOBOH yaebHOH, Merom-
HEOBXOJIMMbIX e . . .
[OJArOTOBKH KYPCOBO}I | UECKOM M HAyUHOU JTUTEpaTypout
PABOTBI
2026/27 [Tporokomn be3 m3menenwmit
NelO oT
25.05.2026
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YyebOHoe u3nanue

ABTOp-COCTAaBUTEIIb
Enena BnagumuposHa TuiieHko

APXNBOBEJIEHHUE
Mertoanyeckue ykazaHus 110 OATOTOBKe KyPCOBOil padoThI

nporpamma 0akajgaBpHuara
«JlokyMeHTaUMOHHOE O0ecredeHue YIpaBJIeHnsD)
10 HANPABJIEHUIO MOATOTOBKH
46.03.02 loxymeHTOBeleHHEe U apXHBOBeIeHHE
KBaJn(uKanusa: 0akaaaBp

[lewaTaeTrcst B aBTOPCKOM pelaKuuu

[lodnucano kK neuamu
®opmam 60x84/16 O6sem 2 n. ..
3aka3 Tupasc 100

YensOuHCKUM TOCY1apCTBEHHBIA HHCTUTYT KYJIBTYPBI
454091, Yensabunck, yi1. OpmKkoHUKua3e, 36-a

Otnieuatano B tunorpadun YI'MK.
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