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MeTtomudeckue yKa3aHus MO MOJATOTOBKE M 3allUTe KYPCOBOW pabOTHI KaK COCTaBHAs

gacth OIIOII Ha 3acenanuu coBeTa GaKyiIbTeTa JOKyMEHTAIbHBIX KOMMYHHKAIIUHA U TypU3Ma
PEKOMEHI0BaHa K paCCMOTPEHUIO IKCIIEPTHOIN KoMHccuel, mpoTokoi Ne 7 ot 24.05.2021.

OxkcnepTtu3a nmposeaeHa 27.05.2021, akr Ne 2021/ 10V ().
MeToauveckue yKka3aHus 10 MOATOTOBKE U 3aIllUTe KypCOBOM pabOThI KaK COCTaBHAs

yacTb OIIOII yTBepk1eHbI Ha 3aC€IaHUU Y YEHOTO COBETa MHCTUTYTA MPOTOKOI Ne 9 ot

31.05.2021.

Cpok JeHCTBUSI METOAMYECKUX YKa3aHUU MO MOJArOTOBKE U 3alIUTE KypcoBoil paboTe

MPOAJICH Ha 3aCCAaHNHN Y4yeHoro coseTa HHCTHUTYTa:

Y4eOHblii roa Ne nporokoJia, 1aTa yrBepKaeHus
2022/23 poTokoa Ne 8 ot 30.06.2022
2023/24 poTokoa Ne 8 ot 29.05.2023
2024/25 [Iporokon Ne 110t 27.05.2024
2025/26 [Iporokona Ne 8 or 26.05.2025
2026/27 ITporokon Ne 10 ot 25.05.2026
-63 ApXHWBOBEJICHHE : METOAMYCCKHUE yKA3aHHs 0 MOJATOTOBKE M 3aIIUTE KypCOBOH pa-

00THI : porpamma OakanaBpuata «J{oKyMeHTaIllmOHHOE 00eclieueHne yIpaBICHUs» C MIPH-
MEHCHHEM HCKJIFOUUTEIILHO JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHM 0 Hampasie-
HUIO ToroToBKH 46.03.02 JlokyMeHTOBEIeHE U apXWBOBEJCHHE, KBaTUpHUKaus : Oaka-
naBp / aBT.-cocT. E.B. Tumienko ; Yens0. roc. uH-T. KyJIbTyphl. — Yensounck, 2021. — 29 c.
— (®I'0OC BO Bepcus 3++).

MeTtoauueckrue yKkazaHUsl 10 TOJTOTOBKE W 3allUTE KypPCOBOH PabOTHI BKIIOYAIOT:
MePeYCHb MJIAHUPYEMbIX PE3yJbTaTOB OOyUYEHHUS IO JUCIHMILIMHE B paMKax MMOATOTOBKU
KypCOBOW pabOThl, COOTHECEHHBIX C IUIAHUPYEMBIMH pe3yJbTaTaMd OCBOEHUS 00pa3o-
BaTEJILHOM MporpaMMbl, (OH OLICHOYHBIX CPEIACTB JJIS MPOBEICHUS MPOMEKYTOUHOM at-
TeCTalMd OOYYarOIIUXCS 10 KypCOBOHM paboTe, MepedyeHb TUTepaTyphl, PEKOMEHIYeMOH
JUTSL TIOATOTOBKH KYpPCOBOH paOOTHI, IEPEYCHb PECYPCOB MH(POPMAIMOHHO-TSICKOMMYHH -
KaIMOHHOM ceTn « HTepHeT», peKOMEHIYEMBIX ISl TTIOATOTOBKH KYPCOBOH pabOThI, METO-
JMUYeCKHe YKa3aHus Ui OOydarolMXcCs IO IOATOTOBKE KypCOBOW padOThI, TepeveHb
UHGOPMAITMOHHBIX TEXHOJIOTHI, HCIIOJIb3YEMBIX MPH MOATOTOBKE U 3alllUTE KYPCOBBIX pa-
00T, BKJIFOUas TepevYeHb MPOTPAMMHOTO oOecriedeHns W MH(POPMAIMOHHBIX CHPAaBOYHBIX
CUCTEM, OITUCAHHE MATEPHAIBLHO-TEXHUYECKON 0a3bl, HEOOXOIUMOI JIJIsl IOJATOTOBKU H 3a-
ITUTHI KYPCOBOW PabOTHI.

© YenssOMHCKUH rOCYAapCTBEHHBIH
WHCTUTYT KyIbTyphI, 2021
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AHHOTALIUS

Wnanexkc w  Ha3Banue
JUCIHUILIMHBL IO  y4eO0-
HOMY ILIaHYy

b1.0.13 ApxuBoBeneHne

Lenp KypcoBoit paboTsI

®opMUpOBaHUE y CTYIACHTOB KOMIIETEHUUN MO AUCLUILUIUHE «ApXH-
BOBCJICHHUEC» KW HABBIKOB CaMOCTOATCIIBHOI'O PCIICHHA KOHKPCTHBLIX
npodeccHOHANBHBIX 3a7a4.

3a;[aq1/1 JAHUCHUIITHNHBI
3aKJIIOYar0TCsA B:

- OBJIaICHUEC 3HAHUSIMH OCHOBHBIX HpO6JIeM B
00J1acTH apXUBOBE/ICHUES;

— (dopMupoBaHHEe CIOCOOHOCTH WCIONB30BATh TEOPSTUUYCCKHUE
3HaHUsI B 00JIACTH apXWBOBE/ICHUES Ha MPAKTHKE;

- OBJIAACHUC YMCHUCM HUCIIOJIb30BATh O(bI/IHI/IaJ'II)HI)IC, HOpMATHB-

HBIC JIOKYMEHTBI B CBOEH I TEIBHOCTH;

—  pa3BWTHE HABBIKOB OPTaHU3aIlMK UCCIIETOBATEILCKOM PaOOTHI;

—  pa3BHUTHE TBOPUYECKOW WHHUIIMATHBEI, CAMOCTOSTEILHOCTH, OTBET-
CTBEHHOCTH W OPTaHHU30BAHHOCTH;

—  CTUMYJMpPOBaHHE HAYYHO-HCCIIENOBATENBCKON pabOTHI CTyAEH-
TOB, pa3BUTHE UX CIIOCOOHOCTH OCYIIECTBISITH UCCIECIOBaHUE BO B3a-
MMOJCHCTBUM C HAYYHBIM PYKOBOJUTEINE

[Inanupyemslie OIIK-1; OIIK-3; IIK-1; IIK-5
pe3yabTaThl OCBOCHHSI
OOmass  TPyJOEMKOCTh | B 3a4€THBIX COMHHULAX — 7

JUCHUILIMHBI COCTaBJIA-
€T

B aKaJIEMMUYECKHX Yacax — 252

BT. 4.

Ha PYKOBOJCTBO KypCcOBOH paboToii — 5 yac.
Ha 3aIIUTy KypcoBo# paboThl — 0,3 Jac.

PazpaboTunku

E.B. Tumenko, 3aBeayromuii kadenapsl kadenapsl HCTOPHU, MY3€0-
JIOTHH Y JOKYMEHTOBEAEHHSI, KaH/. HCT. HayK, IOLEHT




1. IEPEYEHb INTAHUPYEMBIX PE3YJIbTATOB OBYYEHHS 11O JUCHUAILIMHE B
PAMKAX IIOAI'OTOBKH KYPCOBOU PABOTbBI, COOTHECEHHBIX C
ILJIAHUPYEMBIMHU PE3YJIbTATAMHU OCBOEHUS OBPA3OBATEJIBHOM

MMPOI'PAMMBI

B pe3ynbrate 0ocBOeHUS OCHOBHOM MPO(hecCHOHATLHOW 00pa3oBaTeIbHON
nporpammsl (nanee — OITOIT) oOyuaromuiicss B paMKax MOATOTOBKH KypCOBOM PabOTHI TOJKEH
OBJIA/IETh CIEIYIOIMMH PE3yIbTaTaMU O0Y4YEHUS 110 TUCLUIUINHE:

Taoauna 1

Ilepeyenb NIaHUpPyeMBbIX Pe3yJIbTATOB 00yUYeHHSA
(MHANKATOPBI JOCTHKEHUS] KOMIIeTEeHIMH)

[nanupyembie Kon DJieMeH 10 KOMITeTeHIIUH 10 THUCHHUILINHE
pe3yJabTaThl ThI B LIeJIOM
ocsoenus OMOMN | "WMKA | ovmer
Topa
eH-
107074
1 2 3 4 5
OIIK-1 Cnocoben | OIIK-1. | 3HaTh TEOPUIO U METOOJIOTHIO TEOPHIO U METOIOJIOTHIO
MIPUMEHSTh Ha | 1 MPOEKTUPOBAHUS B 00JIACTH | IPOCKTHUPOBAHUS B
06a30BOM  ypoOBHE JTOKYMEHTOBEJICHUS U ap- 00J1aCTH apXUBOBEACHIS
3HAHUS XHUBOBEICHHS
HCTOPUUYECKUX OIIK-1. | Ymeth (opMHPOBATH KOJIJICKTUB (opMHPOBATH KOJIJICKTUB
HayK TIPH pEelIeHu: | 2 MPOEKTa W BEICTPAUBATh MPOEKTa W BEICTPAUBATh
3amay = B cdepe KOMMYHHUKAIIHIO, HE00XO- KOMMYHHUKAIIHIO, HE00XO-
cBOEH JIUMYIO JJIs1 COBMECTHOM JIUMYIO JJIsI COBMECTHOM
poheCCHOHAIBHO JIEATEIBLHOCTH IO BBIIOJIHE- | ACSITEIBHOCTH IO BBITION-
1 JeSITEIIEHOCTH; HUIO COITMAIPHO 3HAYUMBIX | HEHHIO COIMAJILHO 3Ha-
ITPOEKTOB YHMBIX [TPOCKTOB
OIIK-1. | Brnagers | BeIOOpOM Hccaeno- BBIOOPOM HCCIIE0-
3 BaTENbCKHUX M MPOESKTHBIX BaTENbCKHUX ¥ MPOSKTHBIX
TEXHOJIOTHH B 00J1aCTH TEXHOJIOTHH B 00J1aCTH
JIOKYMEHTOBEICHUS U ap- apXUBOBEJICHUS
XUBO-BEICHHUS
OIIK-3 Cnocoben | OIIK-3. | 3nath TEOPETUUECKUE TEOPETUUECKUE
MIPUMEHATH 1 ACTICKTBI aCIeKTHI penreHus mpodec-
TEOPETUICCKUE peiicHusT PO(ECCHOHAb- | CHOHAJIBHBIX  3a]1a4 B Ce-
3HaHUSA JUTS HBIX 3ama4y B pe apXHBOBEICHUS
perIeHus cthepe JIOKyMEH-
MOCTaBJICHHBIX TOBEACHUS u
3aJad B 00JacTu apXMBOBEICHUS
nokymenrosenenus | OIIK-3. | Ymerb OnpeAesiTs METOA0JIOTU- ONpenensATs METON0JIOTH-
1 apXUBOBEICHHS 2 YECKUE OCHOBaHUS YEeCKHe OCHOBAHUS
OpraHH3aIuu u OCy- | opraHuzalii 4  OCY-
IICCTBICHUST  JOKYMEHTA- | IIECTBICHUS JOKYMCHTa-
IIMOHHBIX TIPOIIECCOB B IIMOHHBIX TIPOIIECCOB B
CHUCTEME yIpaBJICHHS CHUCTEME yIpaBJICHHS
OIIK-3. | Bmagers | METOHOIOTHYECKUM METOI0JIOTHYECKUM
3 WHCTPYMEHTapUeM WHCTPYMEHTapUeM
JIOKyMEHTOBEICHUS U | JOKyMEHTOBEICHUS U
apPXUBOBEICHUS JUIS | pelICHUsT  TIOCTaBJICHHBIX
pellieHus  TOCTaBJICHHBIX | MPO(eCCHOHANBHBIX 33134

6




npodecCHOHANIBHBIX 3a7a4

[1K-1 Cnoco0en | TIK-1.1 3HaTHL Hay4HO-METOIUYECKHE Hay4HO-METOINYECKUE

NPUMEHATh OCHOBBI JJOKYMEHTOBEJCHHS | OCHOBBI apXUBOBEACHUS

Hay4JHO- Y apXWBOBEJICHHUS

METOJIUYECKHE IIK-1.2 | Ymets ¢dopMynupoBarh npodieMy, | GOpMyIHpOBaTh MpodiieMy,

OCHOBBI 00BEKT M TpenMeT, Lesb U | 00BEKT W MpeAMET, Lelb U

JOKYMEHTOBEIICHU 3aa4H, TUIOTE3Y | 33/1a4H, THIIOTE3Y

s ¥ apXUBOBEICHUS MPUKJIATHBIX MIPUKIIATHBIX

B JIOKYMEHTOBETYECKUX ApPXMBOBEAYECKUX

npodeccroHansHO WCCIIeIOBaHUH, HCCIIEIOBAHUM,

i chepe WCTIONTb30BaTh METO[Ibl, | UCIIOIb30BATh METOJBI,
aJIeKBaTHBIE LeJIM | a/leKBaTHbBIE HEeNu
UCCIIENIOBAHUA, a TaKkKe | UCCIENOBaHUA, a TaKkKe
HIUPOKUI KpyT | LIMPOKUI KpyT
OMyOJINKOBAaHHBIX U | OIMyOJIMKOBAaHHBIX u
HEOMyOIMKOBaHHBIX HEOMyOIMKOBaHHBIX
WCTOYHHKOB, 3JIEKTPOHHBIX | HCTOYHHMKOB, 3JIEKTPOHHBIX
pecypcoB pecypcoB

IIK-1.3 | BnageTts | HaBbIKaMHU IIPUMEHEHUS | HABBIKAMUA  IPUMEHEHHUS

3HAHUU B o0nacTv | 3HaHUH B oOmacTu
JOKYMEHTOBEIICHUS U | apXUBOBEICHUS B
apXHUBOBEICHUS B | mpodeccuoHanbHOi cdepe;
npodeccuoHanbsHOR cdepe; | OCHOBHBIMU MeTOJJaMH
OCHOBHBIMU METOAAaMH | apXUBOBEAYECKOTOT
JIOKYMEHTOBEJYECKOTO HCCIIEIOBAHUS
WCCIIEZIOBAHUS, SKCIIEPTU3HI
LIEHHOCTH TOKYMEHTOB

IIK-5. Cmocoben | IIK-5.1 | 3natp CHUCTEMY U OCHOBBI pa3pa- CHUCTEMY U OCHOBBI pa3pa-

co3/aBaTh U BECTH OOTKH JIOKAIBHBIX HOpMa- | OOTKH JIOKAIBEHBIX HOpMa-

CUCTEMBI THUBHBIX aKTOB U METOAMYE- | TUBHBIX aKTOB U METO/IU-

JOKyMEHTAIIMOHHO CKUX JOKYMEHTOB T10 YEeCKUX JOKYMEHTOB TI0

ro  obecrnedyeHus JOKYMEHTAllMOHHOMY 00€C- | TOKYMEHTallMOHHOMY

yHpaBIeHUs u TIEYEHUIO yTIPaBICHUS 00eCTeYeHUI0 YIpaBICHUs

apXMBHOTO /€A Ha OpraHM3aluu OpraHM3aluu

0aze HoBeimux | [1K-5.2 | YmeTsb : OCYLIECTBIIATH IPOEKTU- : OCYIIECTBIATH IIPOEKTH-

TEXHOJIOTMH poBaHre YHU(DUITUPOBAH- poBaHHe YHU(DUITUPOBAH-
HBIX (DOPM TIOKYMEHTOB, HBIX (DOPM TIOKYMEHTOB,
CUCTEM JOKYMEHTALlUH U CUCTEM JOKYMEHTALlUH U
3 pexTUBHOI CHCTEMBI 3 pexTUBHOI CHCTEMBI
JIOKYMEHTAI[MOHHOT0 00eC- | JOKYMEHTAIMOHHOI'O 00ec-
MIEYEHNUs YTIPaBJICHUS Opra- | IEYeHUs YIpaBJIeHUs opra-
HHU3aLHUU HHU3aHUU

[IK-5.3 | Bnamers | HaBBIKAMH OpTraHU3AINH HaBBIKAMU OpTraHU3aAINU

pa3pabOTKH JTOKATLHBIX
HOPMaTUBHBIX aKTOB U Me-
TOANYECKUX TOKYMEHTOB
MO0 IOKYMCHTAIlTUOHHOMY
00€eCTeYeHUI0 YIpaBIeHuUs
OpraHH3aluu

pa3pabOTKH JTOKABLHBIX
HOPMaTUBHBIX aKTOB U Me-
TOANYECKUX TOKYMEHTOB
MO0 IOKYMCHTAIITUOHHOMY
00€eCTeYeHnI0 YIpaBIeHus
OpraHH3aluu

2. ®OHJ OIIEHOYHBIX CPEJCTB JIJIsI MPOBEJAEHUS ITIPOMEKYTOYHOM AT-
TECTAIIMU OBYYAIOIINXCS IO KYPCOBOM PABOTE




2.1. Onucanue nokasartesjaei u KPUTEPUEB ONCHUBAHUA KOMIIeTEHIINii Ha PAa3JIHYHBIX

Tanax ux (popMUpPOBaHUS, ONIUCAHHE IIKAJ OLlEHUBAHUSA

2.1.1. Iloka3aTejin U KPUTEPHH OLEHUBAHUS KOMIIETEHIUi

HAa pa3jIMYHbIX ITanax ux OpMUPOBAHMSA

Taoaumna 2

IMoka3zaTesu M KPpUTEPUH OLIEHUBAHMSI KOMIIeTEHIM i

Ilnanupyembie Ioka3zaTean
pe3yabTaThl chopmMupoBaHHOCTH Kputepuu oueHnBanus
0CBOCHHSA KOMIIeTeH U
onoiI
1 2 3

OIIK-1 — IMOHMMAaeT OCHOBHbIC MOHATHs | OOyuaromuiics obnagaeT HEOOXOIUMOH CH-
TEOpUH W  METOJOJOTUH  ap- | CTEMOW 3HaHUH, JOCTHT OCO3HAHHOTO BIafe-
XUBOBEJICHUS HUS YMEHUSIMH, HaBBIKAMH H CIOcOOaMu
— IPUMCHSIET TEOPETHUUECKHE 3HA- | MPOQECCUOHANBHOW  AesTenbHOCTH.  [le-
HUA B 00JacTH apXWBOBEAEHHS | MOHCTPHPYET CHOCOOHOCTH aHAIM3UPOBATH,
IUISl pEIIeHUs TTOCTABICHHBIX 3a- | MPOBOAWTH CpaBHEHHE U OOOCHOBAaHUE BEHI-
Jad yIeOHOW M TIPAKTHUYECKOM Jie- | 6opa METOMOB pEIIeHUS 3aJaHuii B TIpaK-
SATCIBbHOCTH, TUKO-OPUCHTHUPOBAHHBIX CUTYAllUAX.
— cnoco0eH HCIONb30BaTh 3HAa-
HUS, YMEHUs, BIAQJCHUS B IIPO-
(hecCHOHANBHOM IS TEILHOCTH.

OIlIK-3 — IIOHMMAET OCHOBHBIE criocoObl M | O0yuaromuiicsi 001agaeT HeoOXOIUMOH CH-
BUJIBI IOKYMEHTHPOBaHUS; CTeMOU 3HaHWii, TOCTUT OCO3HAHHOTO BJaJle-
— MPUMEHSET TEOPETHUYECKHNE 3Ha- | HUA YMEHHSMH, HaBBIKAMH M CIIOCOOaMH
HUSA B O0JacTH JIOKYMEHTOBene- | mpoecCHOHANBHONH — nesitebHOCTH.  [le-
HUS JUIS PEIICHHS MOCTaBJICHHBIX | MOHCTPUPYET CIIOCOOHOCTh aHAIHM3HPOBATH,
3amad y4yeOHOW M TIPAKTHYECKOH | MPOBOAWTH CpaBHEHHE UM OOOCHOBAaHUE BEHI-
JIeATEIILHOCTH, 0opa METOMOB pEUICHUS 3aJaHuil B Mpak-
— Croco0eH HCIONb30BaTh 3HA- | THKO-OPHEHTHPOBAHHBIX CUTYalUsX.
HUS, YMEHWs, BIAQJEHUS B TIPO-
(heccHOHATPHON S TEIIHPHOCTH.

IK-1 — TOHUMaeT HaydHo-Meroamye- | OOyuarommiics 00agaeT HeoOXOIUMOHN CH-
CKHE OCHOBBI apXUBOBEICHUS; CTEMOI 3HaHH, JOCTUT OCO3HAHHOTO BIIafe-
— OCYIIECTBJISIET aHaNW3 W | HUA YMEHHSMH, HaBBIKAMH M CIIOCOOAMH
KJ1acCH(HUKAIHIO apXHMBHBIX | Mpo()eCCHOHANBHOW  aesTenbHOCTH.  [le-
JOKYMEHTOB 10 Pa3iIM4YHBIM NPHU- | MOHCTPUPYET CHOCOOHOCTHh aHAIM3UPOBATh,
3HaKaM; MPOBOJIUTH CPaBHEHHE W OOOCHOBAHHE BBI-
— Ccmoco0eH WCMOJh30BaTh 3HA- | OOpa METONOB pemIeHHs 3aJaHuid B TPaK-
HUA, YMCHUA, BJIAJICHUA B IPO- | THKO-OPUCHTHUPOBAHHLIX CUTYallHUAX.
(heccroHaNbHON AESTEIFHOCTH.
T1K-5 — TMOHWMaeT cucTeMy W ocHOBHI | OOyuaromuiics oOnagaeTr HEOOXOIUMOW CH-

pa3pabOTKN JIOKAIBHBIX HOpMa-
THUBHBIX aKTOB M MCETOJUYECCKUX
JIOKYMEHTOB T10 JIOKYMEHTAI[UOH-
HOMY 00ECIICUeHHUIO JesTeIbHOCTH

CTEMO¥ 3HAaHWH, TOCTUT OCO3HAHHOTO BIIaJIE-
HUA YMCHUSAMH, HABBIKAMU U CHOCO63MI/I
npodeccHoHANBHON  nestenbHOCTH.  Jle-
MOHCTPHPYET CIOCOOHOCTh aHAJIM3UPOBAThH,




apxuBa;

LHIO,

— COCTaBIsieT H
YHpaBIeHIECKYTO
WCIIONB3YeT  YHUPHUITUPO-
BaHHBIC ()OPMBI JJOKYMEHTOB;

— CIOCOOeH WCIONb30BaTh 3HA-
HUS, YMEHUS, BIaJE€HUS B TIPO-
(hecCHOHAIBHOM JIeITEILHOCTH.

odopmiser
JOKYMEHTA-

MIPOBOJIUTH CPaBHEHHE M OOOCHOBAHHE BBI-
0opa METOHOB pEUICHUS 3aJaHuil B Mpak-
THKO-OPHEHTUPOBAHHBIX CUTYaLUsX.

Taoauua 3

Jtanbl (POPMHUPOBAHUS KOMIIETCHUH I

HaumMenoBaHnme 3Tana

XapakTepucTuKa 3Tana

DopMbI KOHTPOJIA

1

2

3

Havanpueiit  (BxomHoM) sTam
(hopMUpOBaHUS KOMITETSHITUN

JIMarHocTrka BXOJHBIX 3HAHUMN
B paMKax KOMIETCHIUH.

3HAaKOMCTBO C METOJIUYESCKUMHU
YKa3aHUSMU TI0 BBITIOIHEHHIO
KYPCOBOM pabOTHI

Texymuit aTan GopMupoBaHUS
KOMITETCHIIU I

Brimonaenne o0ydaromuMucs
3aJlaHuii, HAaIpaBJICHHBIX Ha
(dbopMupoBaHHE KOMITETEHIIUN
OcymecTBiieHHe  BBISBICHHA
NIPpAYHH MPENATCTBYIOIMINX
s dpeKTHBHOMY OCBOCHUIO
KOMIIETEHIIUMN.

YCTHBIH OMPOC 0 X0je PabOThI
HaJ KypcoBoil (OTBeTHI Ha
BOMPOCHI, cHOPMYIUPOBAHHBIC
C YYETOM ONepexKeHHs NpH pa-
00Te HaJ KypcoBoOii); camoCTo-
ATENBHOE pEIICHHEe MpodIeMm,
BO3HUKAMONIUX TPU HAITUCAHUU
paboThl (HampuMep, CaMoCTOs-
TENILHO ONpeJelieHa CTPYKTYypa
KypCOBOH paboOThl C y4eToM
COlepXKaHWss TJIaB W Ta-
parpadoB, TpeOyrolias He3Ha-
YUTEIBHOW KOPPEKTHPOBKH CO
CTOPOHBI PYKOBOJIUTEIISI, BBISB-
JICHbI MCTOYHUWKHU IJIA Haluca-
HUS1 KypcoBOH paboThl)

[IpomexxyTouHbIii  (aTTECTaIU-
OHHBIA) dTanm (HOPMHUPOBAHUS
KOMITETCHITU I

OnennBanne cOpPMHPOBAHHO-
CTH KOMIIETEHIIMH II0 OTHEJIb-
HOM 4YaCTH JUCIHUIUIMHBI WU
JIMCIIUITINHEI B IIEJIOM.

3awuma Kypcoeoit padomuwi:

— Ka4ecTBO H3JIOKEHMs MaTe-
puana;

— IOHMMaHHWE NpoOJIeM U Te-
PCIIEKTHB H3Y4YEeHUS! TEMbl; Ha-
anure coOCTBEHHBIX 00001e-
HUH W BBIBOAOB, pPEKOMEHJa-
LM,

— KOPPEKTHOE HCIIONb30BaHUE
OITyOJIMKOBAHHBIX MCTOYHHKOB
1 3JIEKTPOHHBIX PECYPCOB;

—  Hauu4uue  INPe3CHTaLHH,
IOATOTOBJIEHHON K  3alllUTe
KypCOBOi1 paboThI;

— ypoBeHb 0GOpMIICHUS pa-
0O0THI, COOTBETCTBYIOIINN
TpeOOBaHHUSM  METOAMYECKUX
YKa3aHHii;

- HaJlIu4ue
IOATOTOBJIEHHON K

MIPE3CHTAIINH,
3aIUTE




| | KypcoBoit paGoThI. |

2.1.2.

Onucanue wiKanvl OUeHUBAHUA KYPCOBOU pAdOmul

Taoauua 4

O1nenkKa no HOMHHAJIb-

Onucanne ypoBHeil pe3yJbTATOB 00y4eHHA

HOM IKaJje

OT1iau4yHo — O0ocHOBaHa aKTyaJlbHOCTb TEMBI C Y4YE€TOM pa3BUTHS HAyKH M (WJIH)
MIPaKTHKY;
— Ka4ecTBEHHO W B TOJIHOM OOBEME IMPOBEJEHA OIEHKAa CTEIEHH paspa-
0OTaHHOCTH TEMBI B CIICITUABHON JTUTEPATYypPE;
— MOCTaBJICHHBIE LIENb U 3a/1a41 Peali30BaHbI B TIOJTHOM 00bEME;
— TeMa PacKphITa TITyOOKO U MHOTOACTIEKTHO;
— HaJM4¥e Marepuania, OpUEeHTHPOBAHHOTO Ha MPAKTUYECKOE UCIIOJIL30Ba-
HUE (B 3aBUCHMOCTH OT TEMBI);
— MOJIyYCHHBIE PE3YJIBTAThl U BHIBOJBI IOCTOBEPHBI 1 00OCHOBAHBI;
— HaJTMIMe COOCTBEHHBIX BBIBOJIOB T10 TJIaBaM;
— Opyaunysi, UCII0JIb30BAHUE MEKIUCHUILIMHAPHBIX CBSI3EH.
— co0moeHsl Bce TpeOoBaHUs K CTPYKType padOThl (C y4eTOM H3JI0KEH-
HBIX B METOAMYECKUX YKA3aHUX);
— HaJIM4Ke WHPOPMAITMOHHOHN KYJIBTYPHI (KOPPEKTHOE TUTHPOBAHHE OMYO-
JIMKOBAHHBIX TOKYMEHTOB W 3JIEKTPOHHBIX PecypcoB, oopMIIeHHE CIIHCKA
UCIIOJIb30BAHHOM JIUTEpaTyphl caeinaHo ¢ yderom Tpebosanuii ['OCT P
7.0.100-2018 «bubnuorpaduueckas 3anuchk. bubarorpapuyeckoe omnuca-
Hue. O0mue TpeOOBaHUS U MTPAaBHIIA COCTABICHUS,
— BBICOKAs CTETIEHb OPUTHHAIIBHOCTH TeKcTa (He Hike 60 %);
— BBICOKOE KadecTBO o(opMileHHS pabOThl C Yy4eTOM BceX TpeOoBaHWM,
M3JI0)KEHHBIX B METOJMUYECKUX YKa3aHUSIX;
— KypcoBast paboTa cZjaHa B yCTaHOBIICHHBIH CPOK;
— Ha 3aIIUTe KypCOBOH pabOThI BBICTYIUICHHE OJIHOCTHIO COOTBETCTBOBAJIO
BCEM TPeOOBaHMSIM, U3JI0KEHHBIM B METOAMYECKUX YKa3aHUSIX, ObIIIH JaHbI
apryMEeHTHUPOBaHHBIE OTBETHI Ha BCE MOCTaBIIEHHBIE BOMPOCHI. M crmonb3o-
BaHbI nH(opMaronHble TexHonoruu (PowerPoint). OTcyTcTBYIOT OmIMOKH
B IIPEJICTABJIsIEMON HH(OPMAIIHH.

Xopomo — O6ocHOBaHa aKTyaJbHOCTh TEMBI;

— CTeNeHb Pa3pabOTaHHOCTH TEMbI B CIICIMATBHOW JUTEpaType OlCHeHA
HEJIOCTATOYHO MOJHO M KaYeCTBEHHO;

— MOCTaBJICHHBIE 3a/1a41 peaM30BaHbl HE B TIOJIHOM 00bEME;

— HE B MOJIHOM 00bEME PACKPBITHI OTACIBHBIC ACTIEKThI TEMBI,

— MOJTyYeHHBIE PE3YJILTAThI HE MOMYYHIH JOCTATOYHOTO 00OCHOBAHHS;

— BBIBO/JIBI TI0 TJ1aBaM HEJOCTATOYHO CO/ICPIKATEIIbHBI;

— TpeOOBaHUs K CTPYKType pabOThHl B LEJIOM COOMIOACHBI (C y4EeTOM H3-
JIO)KEHHBIX B METOJTUUCCKUX YKA3aHUSIX).

— wuH(OpMalNMOHHAS KYyJbTypa; CIIMCOK HWCIOJIB30BAHHON JUTEPATypHI
oopmien ¢ yuerom tpebosanuit 'OCT P 7.0.100-2018 «bubauorpadu-
Yyeckas 3amuch. buOmmorpaduueckoe ommcanne. OOmme TpeOOBaHHS W
NpaBWia COCTAaBIICHUs» (HE BCE UCTOYHHKH MPOLUTHPOBAHBI KOPPEKTHO,
€CTb HE3HAYMTENbHBIE MOIPEIIHOCTH B OHOIHOrpadu4eckoM ONMUCAHUH
JIOKYMEHTOB);

— CTeleHb OPUTHHAIBHOCTH TEKCTa COOTBETCTBYET MUHHMAIBHO JIOITY-
ctumomy ypoBHIO (50-60 %), mpu 3TOM HUTHpOBaHHME U3 TOTOBBIX BKP,
KYPCOBBIX paboT u pedepaToB He mpeBbimaeT 4%;

— Ka4decTBO OGOopMIICHUS PAbOTHI C YIETOM TpeOOBaHWH, M3IOKEHHBIX B
METOJNYECKUX YKa3aHUAX, IMEET OT/IeNIbHbIC HEOCTATKHY;
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— KypcoBas paboTa cZjaHa ¢ HapyIlIEHHEM yCTaHOBJIEHHOTO CPOKa;

— Ha 3alIMdTe KypcoOBOW pabOThl BBHICTYIUICHHE B IIEJIOM COOTBETCTBOBAJIO
BCEM TPEeOOBAHUSAM, U3JIOKEHHBIM B METOAMUECKUX YKA3aHUSAX, ObLTH JTaHbI
OTBETHI Ha BCE MOCTaBJICHHbIE BONPOCKI. M cnoibp30Banbl HHQOpMaIIHOHHBIC
texHosoruu (PowerPoint). Beutn nomymieHsl He3HaYWTENbHBIE OIIMOKH B
MIPEICTABIIEMO HH(DOPMAITHH.

YaoBiaerBopurtesibHO | — B 000CHOBaHWMH aKTyaJIbHOCTH TEMBI YUTCHBI HE BCE aCTICKThI;

— OTCYTCTBYET OIICHKa CTEIEHH pa3pa0OTaHHOCTH TEMBI B CIEIHATBHOM
JUTEPaType, UCIIOIb30BaHHBIC HCTOYHUKHU TOJIBKO NTEPEUHCIICHBL;

— MOCTAaBJICHHbIC 3a/Ia4W PEATU30BaHbI HE B TIOJTHOM 00beME;

— HE PACKpPBIThI OTACIBHBIC aCIICKThI TEMBI,

— IMOJIYYCHHBIC PE3YJIbTAThl HE MOJYUUIIN O60CHOBaHI/Iﬂ;

— OTCYTCTBYIOT COOCTBEHHBIC BBIBOIBI IO TJIABAM;

— HE B IMOJTHOU Mepe COOMIOACHBI TPeOOBaHMS K CTPYKType paboTHI (C yde-
TOM H3JI0KCHHBIX B METOANYCCKUX yKaSaHI/IHX);

— uHpopMmaionHas Kyibtypa. He cobmomensr tpebosanust ['OCT P
7.0.100-2018 «bubnuorpaduueckas 3anuck. bubnuorpapuueckoe omuca-
Hue. OOmue TpeOoBaHUS M TpaBWJIa COCTABICHUS» (HEKOPPEKTHOE HC-
MOJIb30BAHUE KCTOYHHWKOB, CIHCOK WCIOJNL30BAHHOW IHTEPATyphl CO-
JEP)KUT OMIMOKK B OMONMMOrpad)uueckoM OMMCAHWU JIOKYMEHTOB U PAaCIO-
JIOKEHHH 3aInceil);

— CTeleHb OPUTHHAIBHOCTH TEKCTA YCTYNaeT MUHUMAIBLHO JOMYCTHMOMY
yposHIo (50 %), mpu 3TOM muTHpoBaHue K3 ToTOoBEIX BKP, KypcoBmx pa-
00T u pedepaToB He NpeBbImacT 4%;

— KauecTBO oopmiieHUsT pabOTHl ¢ y4eTOM TpeOOBaHMH, W3TOKEHHBIX B
METOJAMYECKUX YKA3aHUSAX, UMECT CYIECTBEHHBIC HEIOCTATKH;

— KypcoBasi pabora ciaHa ¢ OONBIIMM HapyIIEHHEM YCTaHOBJIEHHOTO
CpOKa;

— Ha 3alUTe KypCOBOM padOThI BBHICTYIICHUE HE COOTBETCTBOBANIO TPeOO-
BaHUAM, U3JIOKCHHBIM B MCTOJUYCCKUX YKa3aHUAX. OTBeTHI Ha BOIIPOCHI
BbI3BIBAJIM 3aTpyAHCHUA, OHHU ObLIH JaHbl TOJIBKO IIOCJIE HaABOAAIIIHUX
BOIIPOCOB CO CTOPOHBI WICHOB KOMHCCHU. M cronb30BaHbl HH(DOPMAIUOH-
Hble TexHoyorun (PowerPoint). beumn gormyreHsl He3HAYNUTENBHBIE OITHO-
KU B IPEJICTABJIsIEMON HH(POPMAIIHH.

HeynosaerBoputenbno | KadectBo u opopmieHrne KypcoBoil paboTbl HE COOTBETCTBYET TpeOOBaHM -
SIM METOIMYECKUX YKa3aHUH 110 KypcoBoii padore.

2.2. TunoBble KOHTPOJIbHbIE 32IaHUS WIH HHbIE MaTePHUAJIbI,
He00X0AuMbIe VIl OLleHKH 3HAHM, YMEHHUI U BJIaJeHUI

2.2.1. Ilpumepnule memul Kypcogvlx pabom

Tema 1. Opranusanus ApxusHoro ®onna Poccuiickoii @enepanuu.

Tema 2. Opranusainys 10KyMEHTOB U JIeJ B pefiesiax apXuBa.

Tewma 3. Meroauka NpoBeAEHUS SKCIIEPTU3BI IEHHOCTH JOKYMEHTOB.

Tema 4. KoMmruiekToBaHMe roCy1apCcTBEHHBIX apxuBOB Pocculickon @enepanyu. Mcrounnkn
KOMILJIEKTOBAHMSL.

Tema 5. Yuer nokymenToB ApxuBHoro @onaa Poccuiickoit @enepanuu.

Tema 6. Onrcanne JOKYMEHTOB U JI€J1 B apXUBaX.

Tema 7. ApXxuBHas ONUCH JEI.

Tema 8. Cucrema Hay4HO-CIPaBOYHOIO ammaparta K gokyMeHTam ApxusHoro. ®onma Poc-
curickoit denepanuu U MyTH €€ yCOBEPIICHCTBOBAHMS.

Tema 9. ApxuBHBIE CIPABOYHUKU: aPXUBHBIE ITyTEBOJUTEIH.
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Tema 10. ApXuBHBIE CIPAaBOUYHUKH: KaTaJIOTH.

Tema 11. ApXuBHBIC CIIPABOYHUKH: 0030PBHI.

Tema 12. JlonosHUTENbHBIE CIIPABOYHBIE CUCTEMBI HAyUYHO-CIIPABOYHOTO ammapara.

Tema 13. Opranu3anys UCIOIb30BaHUS APXUBHON MHGOPMAITUH: TIETH U (POPMBI HCTIOIB30Ba-
HUS (Hay4HO-U3JaTeIbCKasl, UCIIOJHEHUE COLIMAIbHO-IIPAaBOBBIX 3aIIPOCOB U T.J.).

Tema 14. Opranuzanus BHICTaBOK Kak (hOpMa MCIOJIB30BaHUS apXUBHBIX JOKYMEHTOB.

Tema 15. OGecrieueHrne COXpaHHOCTH apXUBHBIX JOKYMEHTOB.

Tema 16. Opranuzanus pectaBpaliiu 1 KOHCEPBAIMH IOKYMEHTOB apXHUBa.

Tema 17. @enepanbHble TOCYIapCTBEHHBIC APXUBHI: TIO BEIOOPY CTYICHTA.

Tema 18. ApxuBHoe naeno B cyOwbektax Poccuiickoit deneparuu: opraHbl YIpaBlICHUS
rOCyJJapCTBEHHbIC apXUBBI, PErHOHAIBHBIE OCOOCHHOCTH IO BBIOOPY CTYZCHTA.

Tema 19. MyHununanabHbie apXuBbI (110 BEIOOPY CTYICHTA).

Tema 20. BenomctBennsle apxuBbl. [IpoGieMbl BETOMCTBEHHOIO XpaHEHUSI HA COBPEMEHHOM
JTarne.

Tewma 21. HoBble HanipaBiieHUs B AESTEIBHOCTH aPXUBOB: T€HEAJIOTMUECKHE 3aIIPOCHI.

Tema 22. Oco00 1IeHHbIE TOKYMEHTHI: IOPSAO0K BBISBICHUS, KPUTEPUH OLICHKHU.

Tema 23. Coznanue cTpaxoBoro (hoHIA TOKYMEHTOB — Ba)KHEWIIIEe MEPONPUSATHE MO COXpa-
HEHUIO TOKyMEeHTOB AD PO.

Tema 24. Oprann3aiOHHO-TIPABOBEIE OCHOBBI CO3aHUS U PAOOTHI apXUBA OPTaHU3AIIHH.
Tema 25. ApxuBHOE J1e710 32 pyOeXoM (CTpaHa 1Mo BEIOOPY CTYIEHTA).

Tema 26. lloHATHS: «IOKYMEHT», «IMAMATHHUK KYJIBTYpPbD», (JIUTEPATYPHBIM NaMATHUKY,
«JIOKYMEHTBI JIMYHOTO MPOUCXOXKICHUN», «IOKYMEHTAIbHOE HACJIEACTBO», «(POHJ JTUYHOTO
IIPOUCXOKIACHUSY.

Tema 27. DxcnepTr3a HEHHOCTH JOKYMEHTOB HETOCYJapCTBEHHBIX OpraHU3aIuu.

Tema 28. Jlenmo3utapHoe XpaHeHHE JOKYMEHTOB ApXxuBHOTO (oHga PO B OCHOBHBIX BEIOM-
CTBEHHBIX apXMBaX U CIECLHUAIN3UPOBAHHBIX BEJJOMCTBEHHBIX apXUBHBIX (oHmax PD.

Tema 29. O030psI TOKyMEHTOB (DOHIOB YUPEIKACHHIA, OpraHU3aIUi, TPEIPUITHNA, 00IIECTB,
MapTuid, ABMKEHUI; 0030pbl JOKYMEHTOB JIMYHOTO MPOUCXOXKICHUS.

Tema 30. Ucropust apxuBHO# onricu B Poccum.

Tema 31. UndopmaTuzamnus apxuBHOTO Jieja.

Tema 32. OcHOBHBIC HAampaBlICHUs] MPUMEHEHUS TEXHOJOTMHM OUM(POBAHUS B APXUBHOM
Jene.

Tewma 33. TeXHOTpPOHHBIE JOKYMEHTHI U apXUBBI.

Tema 34. Mctopuyeckas cripaBKa Kak JIOMOTHUTENbHbINA BU cucTeMbl HCA.

Tema 35. ABTOMaTU3UPOBAaHHBIN Hay4YHO-CIIPABOYHBIH anmapar: IJI0Chl U MUHYChI

Tema 36. OcHOBHbIC HampaBlICHUS NEATEIbHOCTH apXHUBa MPEINpUITHUS (apXHUB MO BBHIOOPY
CTYJICHTA).

Tema 37. [Topsiiok yueTa YHUKAIBHBIX U 0CO00 IIEHHBIX JJOKYMEHTOB.

2.2.2. Ilopsaook 3aKpenieHus u ymeepicoeHus mem Kypcoevlx paoom

TeMbl KypcoBO paOOThI MpeAJIaraloTCs BBITYCKArOIIeH Kadenpol UCTOpPUH, My3€o-
JIOTUH U JOKyMeHToBeneHus. CTyJeHTaM MpeAoCTaBIseTCs MPaBO BEIOOPA TEMBI U3 TIEPEUHS,
MpeI0KEHHOTo Kadeapoii, yTBepkKICHHOTO Ha 3acelaHuu Kadeapbl.

CryseHT BrmpaBe MPEIIOKUTh CBOIO TEMY B paMKax MpoOJeMaTHKH apXWBOBEICHUS,
000CHOBaB HEOOXOIMMOCTh M II€JIECO00pa3HOCTh ee pa3paboTku. TemaTtwka KypcoBOil pa-
OOTBI, MIPEATIOKEHHASI CTYJCHTOM, JOJDKHA OBITH COTJIACOBaHA JHOO C PYKOBOIHUTENEM Kyp-
COBOM paboTHI, OO ¢ 3aBeayromuM Kadenpoii. [Ipu BEIOOpE TEMBI CTYICHT YYUTHIBACT JTHY-
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HbIE TIPOECCUOHATBHBIE HHTEPECH], BO3MOKHOCTh MPAKTHYECKOTO HCIIOJIB30BAHUS TIOTYUYECH-
HBIX B IIpoliecce 00y4YeHHsI 3HAaHUM U COOCTBEHHYIO HCCIIEI0BATEIbCKYI0 HHUIIUATUBY.

OxkoHuareapHbIe (OPMYIUPOBKH TEM KYPCOBBIX Pa0OT BHOCHUTCS B JIHCT «Y TBEpXKJIC-
HUE TeM KypcoBbIX paboT» (cM. [Ipunoxkenue 1) u yTBepkaaercsa Ha 3aceaHuu Kadeapbl He
MO3HEE 3 MECSIIECB JI0 3aIIUTHI KYPCOBBIX PadoT.

OOmuit mopsiIoK Ha3HAUYEHHS HAYYHBIX PYKOBOJUTENEH IO KypcoBod pabore,
3aKpEIUICHHUs], a TAKXKE YTBEPKICHHUE U 3aKPEIICHHE TeM KypCOBBIX paboB omnpeneneH B «Ilo-
JIO)KEHHH O KypcoBoi pabore» (yTB. yueHbIM coBeToM UI' MK, nmpotokos Ne 1 ot 25 ceHTAOps
2017 r.)

2.3. Meroanueckue MaTepuaJbl, onpeae/siiolye npouexypbl OLeHUBAHUS 3HAHU, yMe-
HUi, HABBIKOB U (MJIM) ONBITA JeSAITEJIbHOCTH, XaPAKTEPU3YIOIIUX dTanbl popMuUpoBa-
HHUSl KOMIIeTeHIHii

1. HopmaTuBHO-MeTOIMYECKOE OOECIEYeHHE TEKYIIEro KOHTPOJIS YCIeBAEMOCTH U
MIPOMEXKYTOUHOI aTrTecTanuu o0ydaromuxcsi OCyllecTBiIseTcs B cooTBeTcTBUU ¢ «Ilopsakom
OpraHu3alil ¥ OCYIIECTBICHHUS O0Opa30BaTENbHON MEATEIBHOCTH IO 00pa3oBaTEIbHBIM
IporpaMMam BhICIIEro oOpa3oBaHus — MporpamMmam OakajaBpuara, mporpaMMaM CrelHaiu-
TeTa, IporpaMmaM MarucTparypsb» (yTB. IpukazoM MuHUcTepcTBa 00pa3oBaHus U Hayku PO
ot 05 ampens 2017 1. Ne 301) u ynokambHBIMH akTamMu (TIOJIOKEHUSIMU) OOpa30BaTEIBHOU
opranuzaiuu «O0 opranuzanuu yueoHoit padbots» (yTB. 25 ceHtsi0pst 2017 1.), «O mpomexy-
TOYHOM aTTecranuu odydaromuxcs» (yTB. 15.02.2016).

2. HayuHoe pyKOBOJCTBO KYpPCOBOH pabOTOH OCYIIECTBIISET MPENoaBaTeb BhIITyC-
Karolel kadeapsl UCTOPUU, MY3€O0JIOTUN U JOKYMEHTOBeAeHUs. DyHKUUAMU HAy4dHOTO PYy-
KOBOJIUTEJS SIBJISIFOTCSL:

— OIIpe/IeNICHUE TEMBI;

— PEeryJisipHO€ KOHCYJbTUPOBAHUE CTYIEHTA [0 METOJMKE IOJArOTOBKU KypCOBOH pa-
00TbI, 0TOOPY UCTOYHUKOB;

— IIPOBEpKa KauecTBa CTPYKTYPHBIX pa3aesioB paboThl M peKOMEHJAIMHU 10 MCIIPABIIE-
HUIO HEJOCTATKOB;

— uaopMupoBaHUe Kadenpsl, JeKaHaTa B CiIydae HEyAOBJIECTBOPUTEIHLHOW PabOTHI
CTYICHTA;

— IPUHATHE PELICHUS O JOMyCKe (He AO0IMyCKe) KypCOBOW pabOTHI K 3alIUTE;

— MpoBepKa KypcoBOM paboOThl Ha 00BEM 3aMMCTBOBAHMI U pacmedaTka chopMupo-
BaHHOTO OTYeTa U3 O(HIMAIBHO YTBEPXKACHHOW B 00pa30BaTEIbHOW OpraHU3aLUU
nporpamMMmbl: CepBUC TOMCKAa TEKCTOBBIX 3auMCTBOBaHMi «PykonTekcT». Pa3paboTumk —
OAO «llenTpanpubiii KoiekTop O6ubmmorexk « BMUBKOM». Anpec moctyma: http://rucont.ru
WIH U3 CeTU 00pa30BaTeIbHON OpraHu3auu

— MOATOTOBKA OT3bIBAa HA KYPCOBYIO paboTy.

3. Jl7i mOATOTOBKU K MMPOMEKYTOYHOM aTTecTaluu B (hopMe myOIUIHOM 3aIUThI Kyp-
COBOM pabOTHI peKOMEHAYETCS MOIB30BATHCS (POHIOM OLIEHOYHBIX CPEJCTB:

— OMHCaHUE TOKa3zaTeJae U KPUTEPUEB OLICHUBAHMS KOMIIETEHUIUN Ha Pa3IUYHBIX
sTanax ux (HopMUpPOBAHMS, ONMCAHKE KA OLEHUBAHUSA (CM. 1. 2.1);

— TWUIIOBbIE KOHTPOJbHBbIC 3aJaHMsS WIM HHbIE MaTepuajbl, HEOOXOAMMBIE JUIs
OLIEHKH 3HaHWH, YMEHUH, HABBIKOB U (WJIN) ONBITA (CM. II. 2.2).

4. TpeOoBaHMs K MPOXOXKACHUIO MPOMEKYTOUHOH aTTecTauuud B Gopme MyOIudHON
3aIUTHI KYPCOBOH paOOTHI.

4.1. JlaTa 3aiuThl KypCcoOBOU pabOThl BHOCUTCS B paclUCaHHe 3a4€THO-IK3aMEHAIIHOH -
HOU CECCHUH.

4.2. CTyeHT JOJDKEH MPEeIOCTaBUTh KypCOBYIO padOTy B OyMa)XHOM M 3JIEKTPOHHOM
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BapuaHTe (Ha3BaHue ¢aina: pamunus crynenra. abopesuatypy «KP». Kypc u roa 3amuTs
(manpumep, UBanos. KP.3 kypc. 2023) Ha BeImyckaromyro kadeapy He mosaHee, yem 3a 10
JHEN 0 ee 3aluThl (B ciayyae, eciid padoTa cllaHa I10CJI€ YCTaHOBJIEHHOI'O CpOKa, OLIEHKa
cHIkaercs Ha 1 6amut). bymakHbIil BapuaHT KypcoBOM pabOThI JOKEH OBITh MOJAINKCAH PYKO-
BOJUTEJIEM Ha TUTYJIbHOM Jiucte (cM. [Ipunoxenue 3).

4.3. JlaGopaHT Kadeapbl perucTpupyeT KypcoByto padoTy B XKypHaje, a Ha TUTYJIbHOM
JUCTE KypCcoBOM paboThl BIIUCKHIBAET Aaty ee caauu (cM. [Ipunoxkenue 3). B nemnsix npoBepku
KypcoBO# paboThl Ha 00BEM 3aMMCTBOBaHMI U BKIIFOUEHUS KYPCOBOW pabOTHI B JIEKTPOHHOE
nopTdono CTyAeHTa JTJabOpaHT Kadeapbl KomupyeT (aiisl, coaepKaliuii TeKCT KypCOBOM pa-
OOTHI Ha KOMITBIOTEP KadeIphl.

4.4. PykoBomuTenh KYpCOBOM PabOTHI OCYIIECTBISET €€ MPOBEPKY, B T. 4. HA 00BEM
3aMMCTBOBaHUH U nueT oT3bIB (cM. [Ipunoxxenue 5).

4.5. He mo3nnee, yeM 3a 2 JHSA N0 3alIUTHI KypCOBOW pabOTHI CTYACHT JIOJDKEH
MIO3HAKOMUTBCSI C OT3bIBOM PYKOBOAMTENS U MOATOTOBUTHCA K 3alUTE. BBICTyIUIEHHE TOIK-
HO OBITh KPaTKUM, YETKUM U KOPPEKTHBIM M COIIPOBOXKIATHCS JJEMOHCTpALMEe OCHOBHBIX I10-
JOXeHUH paboThl IpU MoAIepKKe porpaMmMel PowerPoint.

4.6. B xoze 3a1uThl KypCOBBIX pabOT UjeHbl KOMUCCHH UCIIOJIb3YIOT:

— JIUCT «Y TBEP)KIACHUE TEM KypCOBBIX PaboT;

— OIKCaHUE IIKaJIbl OLIECHUBAHUS KypCOBOU pabOThI;

— KypCOBbI€ paloThI;

— OT3BIBBI pyKOBOJUTEIIEH;

— OTYETHI O MIPOBEPKE KYPCOBBIX pabOT HAa 0ObEM 3aMMCTBOBaHHA.

4.7. IlopsiioK 3aIUThl KYpCOBOM pabOTHI:

— BBICTYIUIEHUE CTY/JCHTA;

— BOTIPOCHI K CTYJICHTY CO CTOPOHBI YWIEHOB KOMUCCUU U IPYTUX MPUCYTCTBYIOIINX;

— OTBETHOE BBICTYIIJIEHHE CTYJEHTA, a TAK)KE OTBETHI Ha BOIPOCHI, TIOCTABJICHHBIE B
OT3bIBE PYKOBOJMTENEM U 33/IaHHBIE B X0J1€ TIPOLEAYPHI 3aIHUTHI.

4.8. Pemenue 06 oueHke KypcoBOil paOOThl MPUHUMAETCS Ha 3aKPBITOM 3aCeIaHUU
Komuccuu, opopmisiercs nporokonoM (Ilpunoxenue 2) u o0bsBISETCA B J€Hb NPOBEACHUS
3anuThl. Kputepuu OIeHKU KypcoBOil paboThl cM. 1. 2.1.2. OnucaHue HIKaNbl OIICHUBAHUS
KypCOBOIl pabOTHI.

4.9. 3amuIieHHble KypcoBble pabOThl XpaHATCs Ha BBIMYyCKarollel kadeape B TeUeHUe
BCEr0 CpOKa 0O0y4YEeHMsI CTYJEHTOB. DJIEKTPOHHAS BEPCUSI KypCOBOUM pabOThl CO CKaHHUPOBAH-
HBIM TUTYJIBHBIM JIMCTOM (Ha KOTOPOM JIOJKHBI OBITH MPOCTABJICHBI: JlaTa Caydu, MOJIIUCH
pyKoBOAUTENS, 3aB. Kadeapoi, 1aTa 3alluThl, AaTa 3allUTa, OllEHKa U MOJIUCH Mpejcenare-
7151). OT3BIBBI PYKOBOJIUTENEH XpaHATCs B HOMEHKIaType aen kadenps! (gemo Ne 04-12)

4.10. ®opma npoBeeHMS TEKYIIEro KOHTPOJIS U UTONOBOM aTTECTALMU 10 KypPCOBOU
pabote Ui CTYJICHTOB-MHBAJIMJIOB YCTAHABIMBACTCSA C YUYETOM WHAMBUIYAIbHBIX MCUXO(HU-
3UYECKUX 0COOEHHOCTEH (YCTHO, MMCbMEHHO Ha Oymare, MUCbMEHHO Ha KOMIIbIOTEpPE U T.IL.).
[Tpu HEOOXOAMMOCTH CTYCHTY-UHBAIHUIY NPEIOCTABISAECTCS JOMOIHUTEIBLHOE BpeMs sl OT-
BETa Ha 3aIIUTE KYPCOBOM pabOTHI U CIEIUATUCTA-TIOMOIITHUKA.

3. IEPEYEHB JIUTEPATYPBI, PEKOMEHJIYEMOM JIJISI IIOJITOTOBKU KYPCOBOM
PABOTBI'

3.1. OcHoBHas1 JuTEpaTYpa

' OGecneuenvie 00yYAMOIMXCS MHBAIUIOB U JIUI| ¢ OTPAHMYEHHBIMU BO3MOXKHOCTSMU 310POBbS IEYATHBIMU U
AIIEKTPOHHBIMU 00pa30BaTEIbHBIMHI PECYpPCaMH OCYLIECTBIISIETCS B (POpMax, alaliTHPOBaHHBIX K OrPaHHYEHUSIM
UX 3JI0OPOBBS.
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[98)

10.

11.

12.

13.

14.

15.

16.

. Packun, JI. . ApxuBoBeacHue : y4eOHUK s akagemMudeckoro Oakanaspuara / [1. U.

Packun, A. P. CokonoB. — M. : U3parensctBo IOpaiit, 2018. — 383 c. — (Cepus : ba-
KaJIaBp. Axkanemuueckuit Kypc). — Pexxum J0CTyIIa
www.biblio-online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7EOBF56A
Tenpuapos, A.Jl. ApxuBoBenenue [DNeKTpoHHBIN pecypc] : yueOHnoe mocodue / A. /L.
TenpuapoB. — DnekTpoH. gaH. — Mocksa : JlamkoB u K, 2017. — 184 ¢. — Pexum
nocryna: https://e.lanbook.com/book/91229 . — 3aru. ¢ skpana.

3.2. lonoiHuTEIBHAS JTUTEPATYPA

Hopmamueno-npasogvle akmoi:
®denepanbHbli 3aK0H «O nepcoHaNbHbIX JaHHBIX» OT 27 utoiia 2007 I'. Ne 153-D3
®enepasibHbIil 3aKk0H «O NMPaBOBOW OXpaHe NMPOrPaMM JAJIs SJIEKTPOHHBIX BHIYMCIUTEID-
HBIX MaIlIMH ¥ 0a3 MaHHBIX» OT 23 ceHTA0psa 1992 r. Ne 3523-1 (c u3m. u gom. ot 24 ne-
kabps 2002 r.).
®denepanbhblii 3ak0H «O0 apxuBHOM zeie B Poccuiickoit @eaepammm» ot 22.10.2004 Ne
125-®3 (pen. Penepanbhbix 3akoHOB 0T 04.12.2006 Ne 202-D3, ot 01.12.2007 Ne318-
@3, ot 13.05.2008 Ne 68-D3, ot 08.05.2010 Ne 83-D3, o1 27.07.2010 Ne227-D3).
®enepanbHblil 3akoH «O0 wHbOpManuu, WHOOPMAIMOHHBIX TEXHOJIOTHSIX W O 3aIIUTE
uadopmarum» ot 14.07.2006 Ne 149-03, (pen. Deaepanbhbix 3akoHoB ot 27.07.2010
Ne 227-®3, ot 06.04.2011 Ne 65-®3, ot 21.07.2011 Ne 252-®3, ot 28.07.2012 Ne 139-
©3).
OenepanbHblii 3akoH «O0 obecmeueHnH AOCTyna K HHGOpPMAIMUA O JAEATEIbHOCTH
rOCyIapCTBEHHBIX OPTaHOB U OPraHOB MECTHOIro caMoyipasiieHus» ot 09.02.2009 Ne §-
@3, (pen. PenepanbHoro 3akoHa ot 11.07.2011 Ne 200-D3).
®enepaiibHblil 3ak0H «O0 opraHu3aluy MPeI0CTaBICHUs TOCYJapCTBEHHBIX U MyHHIIH-
nanbHbIX yeryr» oT 27.07.2010 Ne210-D3, (pen. denepanbubix 3akoHoB ot 06.04.2011
Ne 65-@3, ot 01.07.2011 Ne 169-@3, ot 11.07.2011 Ne 200-D3, ot 18.07.2011 Ne239-
@3, or 03.12.2011 Neo383-®3, ¢ wusm., BHeceHHbIMH DenepanbHbIM 3aKOHOM OT
27.06.2011 Ne 162-D3).
Vka3 [Ipesunenta PO «O nepeune cBeeHUIl, OTHECEHHBIX K TOCYIapCTBEHHOMN TaliHE»
ot 11 despamst 2006 r. Ne 90.
I'OCT P 7.0.8.-2013. Jlenonpou3BOCTBO U apXUBHOE Jeii0. TepMUHBI U OonpeeieHus /
I'occrangapt Poccun. — Mocksa : Cranmaptundopm, 2014. — 16 c.
JleHexxHasi OIeHKa TOKyMEHTOB ApxuBHOTO GoHna Poccuiickoit denepanuu mpu opra-
HU3AllMHU UX CTPAaxOBaHMs : METOJ. peK. — Mockaa, 2009. — 40 c.
Kozmekc »Tukm M ciay)xeOHOro moBeAeHUs (eaepanbHbIX TOCYAapCTBEHHBIX TIpax-
MaHCKuX ciuyxamux @enepalbHOTO apXHWBHOTO areHTCTBA (YTBEPKICH MPHUKA30M
PocapxuBa oT 22.04.2011 Ne 30-k). - Pexum JOCTYIIA:
http://archives.ru/documents/other.shtml. — [lata o6pamenus: 15.09.2013.
Konuenmus passutus apxuBHoro aena B Poccuiickoit ®enepaunn Ha nepuon ao 2020
. : mpoekT. — Pexxum nmoctyma: http://archives.ru/documents/projects-concept-razvitie-
archivnogo-dela.shtml. — /lara o6pamenus: 15.10.2015.
Hopwmbl BpemeHu U BbIpaOOTKH Ha paOOTBI M YCIYTH, BBINOJHSAEMbIE JTaOOPATOPUSIMU
o0ecrieyeHnss COXpaHHOCTH JOKYMEHTOB apxuBHOTO (onma PO / Pocapxus ; BHUU-
JAJl. — Mocksa, 2009. — 52 c.
OcHoBHble TipaBmia paboTel apxuBoB opranm3anuii / BHUWUJIAJL. — Mocksa : BHUU-
JAJL 2012. - 152 c.
[Monoxenne o Komuccun ®enepanbHOr0 apxMBHOTO areHTCTBA MO COOIOACHUIO TpeOo-
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http://archives.ru/rosarhiv/civil-service/kodex.shtml
http://archives.ru/rosarhiv/civil-service/kodex.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml
http://archives.ru/documents/other.shtml
https://e.lanbook.com/book/91229
http://www.biblio-online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7E0BF56A
http://archives.ru/documents/projects-concept-razvitie-archivnogo-dela.shtml
http://archives.ru/documents/projects-concept-razvitie-archivnogo-dela.shtml

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

BaHUH K CIIy’)keOHOMY TOBEACHHUIO TOCYNAapPCTBEHHBIX TPAKIAHCKUX CITykamux Pocap-
XMBa M YpPEryJMpOBaHMIO KOH(IMKTa uHTepecoB : (YTB. mpukazom PocapxuBa oOT

23.08.2010 Ne 46-x). — Pexum JocTyna:
http://archives.ru/anticorruption/commission/polojenie.shtml. — Jlata oOpamenus:
5.09.2013.

[TonoxeHne 0 MOPSIIKE MOCTYyNa K MaTepuaiaM, XpaHSIIIUMCS B TOCYJTapCTBEHHBIX ap-

XUBax M apxuBax rocyJapCTBEHHBIX OpraHoB Pocculickoii ®denepanuu, IpeKpaieHHbIX
YTOJIOBHBIX M aJIMUHUCTPATHUBHBIX JI€JI B OTHOLICHWH JIML, ITOABEPIIIUXCS MOJIUTHYE-
CKUM PENpeccHsiM, a Takke (PUIbTPAlIMOHHO-TIPOBEPOYHBIX el : (YTB. mpuka3oM M-Ba
KYJbTYpbl U MacCOBbIX KOMMYHHKalnii PD, M-Ba BuyTpennux aen PO, denepanbHoit
ciryx6a 6ezomacHoctu PO ot 25.07.2006 roga Ne 375/584/352, 3apeructpupoBan B Mu-

Hiocte Poccum 15.09.2006, peructpanuonusii  Ne 8296). — Pexum pocryna:
http://www.rusarchives.ru/lows/access  repressions.shtml. — Jlata oOpamieHus:
5.09.2013.

[Tonoxxenue o nopsake paccekpedrBaHus 10KyMeHTOB, co3gaHHbix KIICC : (yTB. peme-

HUEM MeXBEJOMCTBEHHON KOMMCCHM TIO 3alllUTe TOCYAapCTBEHHOW TalHBI OT
14.07.2001 Ne 75). — Pexxum nmoctyma: http://www.rusarchives.ru/lows/polrass.shtml. —
Hata ob6pamenus: 5.09.2013.

[TonoxxeHue o nopsjIke pacceKpeunBaHus U IPOAJICHUSI CPOKOB 3aCEKPEUNBAHUS apXUB-
HbIX 1oKyMeHTOB [IpaButenscTtBa CCCP : (yTB. mocranoBieHueM I[IpaBurensctea PO ot
20.02.1995 Ne 170, pen. 22.05.2008). — Pexxum JIOCTYyTIA:
http://www.rusarchives.ru/lows/polrass.shtml. — Jlata o6pamenus: 5.09.2013.
[Honoxenne o Cosere no apxuBHoMy Jeny npu denepasbHOM apXMBHOM areHTCTBE :
(mpunsiTo Ha 3acemanun CoBeTa Mo apxuBHOMY Jeny npu DenepalbHOM apXUBHOM
areurctBe  2.12.2004, cwm3m. ot  24.03.2006). —  Pexum = jgocryna:
http://archives.ru/coordination/council/council.shtml. — Jlata o6pamenus: 5.09.2013.
[Tonoxxenue o denepaqbHOM apXWBHOM areHTCTBE : (yTB. moctaHoBiieHueM [IpaBu-
teabcTBa PO ot 17.06.2004 Ne 290), B pen. IlocranoBnenuii IlpaButensctBa PO ot
29.05.2008 Ne 406, ot 07.11.2008 Ne 814, ot 08.08.2009 Ne 649, ot 15.06.2010 Ne 438,
ot 24.03.2011 Ne 210). — Pesxxum noctyma: http: //archives.ru/rosarhiv/poloj faa.shtml. —
Hara obpammenus: 5.09.2013.

[Tonoxxenue o LleHTpabHOM 3KCHIEPTHO-NIPOBEPOUYHON Komuccuu npu DenepaibHOM
apXUMBHOM areHrcTBe : (yTB. npukazoM Pocapxusa ot 2.05.2007 Ne 22). — Pexxum no-
cryna: http://archives.ru/coordination/ cpk/cpk.shtml. — Jlata o6pamenus: 5.09.2013.
[Monoxxenne 06 OOmecTBeHHOM coBere npu DepepaqbHOM apXWBHOM areHTCTBE :
(ytB. mpukazom PocapxumBa Ne31 or 07.04.2014r.). — Pexum pocryna:
http://archives.ru/public-council/pologenie.shtml. — [lata obpamenus: 5.09.2013.
[Topsinok MCHOIB30BaHUSI APXUBHBIX JIOKYMEHTOB B TOCYJIaPCTBEHHBIX M MYHHUIIHUIIAb-
HbIX apxuBax Poccuiickoii @enepauuu : (yTB. npukazoMm MuHKynbTypsl Poccun ot
03.06.2013 Ne 635). — Pesxum noctymna: http://archives.ru/documents/other.shtml. — Jlara
obpamenus: 5.09.2013.

[TpaBuna opranuzanuy XpaHeHHs, KOMIUIEKTOBAHUS, y4eTa U UCIIOJIb30BaHUS IOKYMEH-
ToB ApxuBHOro (onma Poccuiickoit dexepannu u APYrux apXUBHBIX JOKYMEHTOB B
rOCy/IapCTBEHHBIX U MYHHIIMIIAJBHBIX apXHUBaX, My3esX U OUONIHOTeKaX, OpraHu3aIusaX
Poccuiickoii akaeMuu HayK : yTB. IPUKa30M M-Ba KyJIbTYpbl U MACCOBBIX KOMMYHHUKA-
i PO 18.01. 2007 r. Ne 19 ¢ u3m. ot 16.02.2009 / MuHHUCTEPCTBO KYJIBTYPHl B MacCo-
BbIX KOMMyHuKanuil Poccuiickonn ®enepanuu, denepajbHOE ApXUBHOE areHTCTBO,
BHUUJAL. — M., 2007. — 187 c.

[IpaBuna opranuzauuu XpaHeHHs, KOMIUIEKTOBAHHUS, YUETAa U UCIIOJIb30BAHUS TOKYMEH-
ToB apxuBHOro Qouna Poccuiickoit denepauuu M Jpyrux apxXuBHBIX JOKYMEHTOB B
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http://www.rusarchives.ru/news/prikmkmk19_07.shtml
http://www.rusarchives.ru/news/prikmkmk19_07.shtml
http://archives.ru/documents/other.shtml
http://archives.ru/documents/order-use-archival-documents-russian-federation.shtml
http://archives.ru/documents/order-use-archival-documents-russian-federation.shtml
http://archives.ru/documents/prik31_2014.shtml
http://archives.ru/public-council/pologenie.shtml
http://archives.ru/coordination/
http://rusarchives.ru/news/prik22_07.shtml
http://archives.ru/coordination/cpk/cpk.shtml
http://archives.ru/coordination/cpk/cpk.shtml
http://archives.ru/documents/order_gov290.shtml
http://archives.ru/documents/order_gov290.shtml
http://archives.ru/rosarhiv/poloj_faa.shtml
http://archives.ru/coordination/council/prik19_06.shtml
http://archives.ru/coordination/council/council.shtml
http://www.rusarchives.ru/lows/polrass.shtml
http://www.rusarchives.ru/lows/polrass.shtml
http://www.rusarchives.ru/lows/raskpss.shtml
http://www.rusarchives.ru/lows/access_
http://rusarchives.ru/news/prik250706.shtml
http://rusarchives.ru/news/prik250706.shtml
http://rusarchives.ru/news/prik250706.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://www.rusarchives.ru/lows/access_repressions.shtml
http://archives.ru/documents/prik46k_10.shtml
http://archives.ru/documents/prik46k_10.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml
http://archives.ru/anticorruption/commission/polojenie.shtml

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

opraHax rocyJapCTBEHHOU BJIaCTH, OpraHaXx MECTHOTO CaMOYIIPaBJICHUS U OpraHu3alu-
ax : yTB. [Ipukazom M-Ba kynbrypsl P® ot 31.03.2015 Ne 526. — Pexxum nocryma:

http://www.garant.ru/products/ipo/prime/doc/71083090/. (mara oOpareHus:
20.06.2018).
[IpumMepHOe TMONIOKEHHE 00 apXHMBE T'OCYIAPCTBEHHOIO YUYPEKICHHS, OpPTraHU3aIUH,

npeanpusatus : (yrB. mpukazoM PockomapxuBa or 18.08.1992 Ne 176). — Pexxum no-
cryna: http://www.rusarchives.ru /lows/polprim.shtml.

[Tporpamma undopmaruzaruu OegepanbHOr0 apXUBHOIO areHTCTBA U MOJIBEJOMCTBEH-
HBIX emy yupexaenuit Ha 2011-2020 rr. : ytB. Ilpukazom ®AA ot 2.12.2011.Ne 104 /
PocapxuB. — Pexxum noctyma: http://archives.ru/programs/informatization.shtml.
Pacniopsizkenue IlpaBurenscrBa PO ot 20.10.2010 Ne 1815-p (pen. Ot 15.08.2012) «O
rocynapcTBeHHOM mporpamme Poccuiickoit @eaepannu «MHbopmamonHoe 0011ecTBO
(2011 - 2020 roasi)».

Crparerust pa3Butus uMHpopmanmoHHoro obmiectBa B Poccuiickoit denepanuu (yTB.
[Ipesunentom PD 07.02.2008 Ne [1p-212).

Ilo kypcy 6 yenom:
ApxuBoBeneHue: yaeOHoe nocobue [Inexkrponnsiii pecype]| / M.B. Illynasruna .— Ap-
xaHrensck : CeBepHbIll (ApKTHUECKHUil) denepanbHblii yHUBepcuTeT uMenn M.B. Jlo-
MoHOcoBa, 2014 .— 232 c. : un. — Pexwum gocryna: https://lib.rucont.ru/efd/279613
Bynronuna, E. B. ApxuBoBenenue [DIeKTpOHHBIN pecypc] : yuel. mocobue / Bonrorp.
roc. yH-T, E. B. bymtonuna .— Boarorpan : U3a-so Bonl'y, 2013 .— 212 ¢. — Pexum
nocrymna: https://lib.rucont.ru/efd/246740
Kyxosa, M. I1. CoBpeMeHHasi HOpMaTUBHAsI U MeTOANYECKas 6a3a 0TOOpa JOKYMEHTOB
Ha apxuBHOe xpaHenue / M. I1. Xykosa // OteuectBennsie apxuBbl. — 2018. — Ne 1. — C.
40-46.
3axapoB, B. E. «ApxuBuct — npodeccus COLMaibHO 3HAUYMMAsH : MHTEPBBIO IPEJC.
Komurera mo ynpasienuro apxus. neiom Poctos. 0o61. B. E. 3axapoa // OreuecTBeH-
Hble apXuBbl. —2017. — Ne 5. — C. 66-69.
Jlapun, M. B. O nmoaroroBke HOBBIX IPaBHJ paOOThI TOCYJAPCTBEHHBIX U MYHHIIUIIAJb-
HBIX apXWBOB, My3€eB, OMOIMOTEK M HayuHbIX opranm3anui / M. B. Jlapun, E. A. Po-
MaHoBa // OreuectBeHHble apxuBbl. — 2017. — Ne 1. — C. 3-7.
Jlo6anoBa, A. M. 3apy0exHbIe CTPYKTYPHUPOBAHHBIE MOJETH KOMIIETCHIIUN U KBaTU(H-
KallMOHHBIX PaMOK JJII apXWMBHUCTOB M YIPABISIIOMIUX JAOKYMEHTAIMEH: BO3MOXHOCTHU
NPUMEHEHHUsI B pOCCUiiCKOM mpodeccrnonansHoM ctangapre / A. M. Jlobanosa // Oteye-
cTBeHHbIE apxuBbl. — 2017. — Ne 5. — C. 131-136.
[Tomoga, E. H. Yuer noxymenTtoB apxuBa opranuzanuu / E. H. Ilorosa // [lenonpous-
BoacTBO. — 2018. — Ne 1. — C. 66-76.
CanenpnukoB, B. fI. Ynyumenue ycnoBuil XxpaHeHHs JOKyMEHTOB B apxuBax / B. Sl
CanenbankoB // OtedecTBeHHBbIE apxuBbL. — 2017. — Ne 4, — C. 78-81.
Xopxopauna, T. 1. Uctopus apxuBoBenyeckoit mpiciu / T.M. Xopxopauna. — Mocksa :
Poc. roc. rymanur. yu-1, 2012. — 448 c.

4. IEPEYEHDb PECYPCOB I/IH(I)OPMAHI/IOHHO-TEJIEKOMMYHI/IKAIII/IUOHHOﬁ
CETHU «<MHTEPHET», PEKOMEHAYEMBbIX JJISA HIOATI'OTOBKU KYPCOBOU PABOTbI

1.

2.

CnpaBouHo-nipaBoBas cuctema «l'apant» [DneKkTpoHHBIN pecypc]. — Pexxum nmocrtyna:
http://garant.ru/. — 3aru. ¢ skpana. — Jlata obpamenus: 21.09.2017.

CnpaBouno-nipaBoBas cucteMa «Koncynbrantllmoc» [DnexkTpoHHbld pecypc]. —
Pexxum poctyna: http://www.consultant.ru/. — 3arn. ¢ skpana. — Jlata oOpameHus:
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http://www.rusarchives.ru/
http://www.rusarchives.ru/lows/polprim.shtml
http://www.rusarchives.ru/lows/polprim.shtml
https://lib.rucont.ru/efd/246740
https://lib.rucont.ru/efd/279613
http://www.consultant.ru/
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http://www.garant.ru/products/ipo/prime/doc/71083090/

10.

11.

12.

13.

14.

15.

16.

21.09.2017.

Enunenii mopranm MHTEpHET-TeCTUpPOBaHUSA B chepe oOpa3oBaHUs [DIEKTPOHHBIA pe-
cypc]. — Pexxum goctyma: http://www.i-exam.ru. — 3ari. ¢ 3kpana. — Jlata obpanieHus:
21.09.2017.

BecTtHuk apxuBHcTa.ru : pOCCUICKUNA UCTOPUKO-aPXUBOBEAUECKUI KypHAT [ DIEKTPOH-
HBII pecypc]. — Pexxum noctyma: http://www.vestarchive.ru/. — 3ari. ¢ axpana. — [lata
obpamenus: 21.09.2017.

OrteuecTBEHHbBIC apXUBHI : HAYY.-MIPAKT. )KypHaI [DNEKTPOHHBIN pecypc]. — Pexxum go-
cTyna: http://www.rusarchives.ru/zhurnal-otechestvennye-arhivy/soderzhanie-
nomerov— 3ari. ¢ 3kpana. — Jlara oopamenus: 08.09.2017.

Bcepoccuiickuil Hay4HO-UCCIIEI0BATEIbCKU HHCTUTYT JOKYMEHTOBEACHUS U apXUBHO-
ro gera (BHUMUOAJ)  [Dnextponsslii  pecypc]. —  Pexum  nmocrymna:
http://www.vniidad.ru. — Jlata oOpamenus: — [lata obpamenwns: 21.09.2017.
['unepTekcToBbIEe BEpCUM CIPABOYHUKOB Ha MopTaie « ApXuBbl Poccumy» [DaeKTpOHHBIN
pecypc]. — Pexum pocrtyma: http://archives.ru/search-systems-catalog.shtml. — 3aru.
¢ ’KpaHa. — 3ari. ¢ 3kpana. — Jlara oopamenus: 21.09.2017.

l'ocynapcTBeHHBIN peecTp YHUKaIbHBIX JTOKYMEHTOB ApxuBHOrO (hoHma Poccuiickoii

Oenepannun  [DneKTpoHHBIN pecypc]. — Pexum pocryna: http://archives.ru/search-
systems-catalog.shtml. — [lata obpamenus: — Jlata oopamenus: 21.09.2017.
Jlenonpou3BOICTBO : ApxuB HOMEPOB. - Pexum JOCTYyTIa:

http://www.top-personal.ru/officeworks.html. — 3arn. ¢ skpana. — Jlata oOpameHus:
21.09.2017.

Jlenonpou3BOICTBO M JOKYMEHTOOOOPOT Ha MPEANPUATHH | APXUB HOMEPOB. — Pexxum
nocryna: http://www.delo-press.ru/journals.php?page=documents. — 3ari. ¢ 3kpaHa. —
Hara obpamenus: 21.09.2017.

NudopmanmonHo-cripaBoYHasi CUCTEMa apXUBHOW OTpaciu [DJIEKTPOHHBIA pecypc]. —

Pexxum noctyna: http://www.termika.ru. — 3arn. ¢ skpana. — Jlata oOpamieHus:
21.09.2017.
Havunas nsaexrponHas OuOmmoreka Elibrary.ru [DnekrpoHHbI pecypc]. — Pexum

nocryna: http:// www.elibrary.ru/. — 3arm. ¢ skpana. — Jlara oopamenus: 21.09.2017.
Ham apxuB : skcrieptHOe coobmecTBo. MHpopMmarmonnstit mopran HAAP [DnekTpon-
HBII pecypc]. — Pexxum moctyna: http://naar.ru/. — 3ari. ¢ skpaHa. — 3ari. ¢ sKpaHa. —
Hara obpamenus: 21.09.2017.

OtpacneBoii moptann ApxuBbl Poccuun [DnexrponHsiii pecype] / OpuimanbHbId caT
denepanbHOTO apXMBHOTO areHTcTBa. — Peskum poctyna: http://www.rusarchives.ru/,
CBOOOTHBIN. — 3ari. ¢ 3kpana. — Jlara oopamenus: 21.09.2017.

[lyteBogutenu mo apxuBam Poccum [DnexkTpoHHbIN pecypc]. — Pexxum pocryma :
http://guides.rusarchives.ru/search / basic/BasicSearch.html ;
jsessionid=abcOeaAN5n9abcvfqgxCu. — 3arm. ¢ 9skpaHa. — Jlata oOpamieHus:
21.09.2017.

Lentpansubiii @onposeiii Katamor : ApxuHsiii ¢ponn Poccuiickoit deneparyu [nek-
TpoHHBIA pecypc]. — Pexxum nmoctyma: http://cfe.rusarchives.ru/CFC-search. — 3ari. ¢
skpana. — Jlata oopamenwus: 21.09.2017.

4. IEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJTEKOMMYHUKAIIMOHHOM

CETU «MHTEPHET», PEKOMEHJIYEMBIX JUISI IOATOTOBKH KYPCOBOM PABOTHI

http://archives.rumethodics/ — caiit ®enepanbHOT0 apXUBHOTO ar€HTCTBA.
http://e.sekretariat.ru/ — caliT 3JeKTpOHHON BepcHM KypHaia «CipaBOYHUK CEKpeTaps

U o(uc-MEHEeKEPAY.
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http://guides.rusarchives.ru/search
http://www.termika.ru/
http://naar.ru/
http://archives.ru/search-systems-catalog.shtml
http://archives.ru/search-systems-catalog.shtml
http://archives.ru/search-systems-catalog.shtml
http://www.vestarchive.ru/
http://www.i-exam.ru/
http://www.top-personal.ru/
http://archives.rumethodics/instr%E2%80%93office%E2%80%93works.html

http://www.delo-press.ru — caiiT xypHana «J[e1onponu3BoaCTBO U JOKYMEHTOOO0OPOT
Ha MPEIITPUSTHI.

http://www.funnycong.ru/ — Jlenonpou3BoACTBO (CAT MaTEpPHUATIOB).

http://www.kadrovik-praktik.ru — caldlT MaTepuanoB MO KaJIpOBOMY JIEIONPOU3BOI-

CTBY.
http://www.kdelo.ru/ — caiit xxypnana «KaapoBoe 1emno».
http://www.profiz.ru/st/ — caiit xxypHana «Cexperapb-pedepeHTy.
http://www.sekretariat.ru/forum/forum1/topic781/messages — PRO-/lenonpousBo-
ctBo 1 COJ] (mopran ans pykoBoaureneit ciyx6 JJOY u cekperapeit Bcex ypoBHEH).
http://www.sekretarskoe-delo.ru — caiiT xxypHana «CekpeTapcKoe J1eIo».
http://www.top-personal.ru — caiiT )xypHaia « YpaBlIeHUE IEPCOHATIOMY.
http://www.top-personal.ru/officeworks — caiiT xxypHaia «Jleronpou3BoacTBOY.

5. METOIUYECKHE YKA3AHUS JUISI OBYYAIOIUXCS MO MOJATOTOBKE KYP-
COBOM PABOTBI

5.1. OcHOBHBIE 3TaNbI NOATOTOBKH KYPCOBOM padoThI

KypcoBast pabora mpeacraBinsier coOOl 3aKOHYEHHYIO CaMOCTOSITENBHYIO Pa3paboTKy,
HAIMCaHHYI0 Ha OCHOBE M3YYEHHMs CTYJCHTOM CIELHUaIbHON JUTEPATYphl, JIEKTPOHHBIX pe-
cypcoB no Teme. KypcoBasi pabora 1mo IUCHMILIMHE «APXHUBOBEIECHUE» HMEET MpeuMyIe-
CTBEHHO pedepaTUBHBIN XapakTep.

PaGota Hag KypcoBoil pa0oToil HauMHaeTcss ¢ BbIOOpAa TEMbl U YCTAaHOBOYHOM
KOHCYJIbTAIlMM HAay4YHOTO PYKOBOJHUTENSI, B XOJ€ KOTOPOH ompeneiseTcs: o0mas cTpaTerus
paloThl, HAMEYAIOTCA LETIH U 33Ja4u, COCcTaBiseTcsl pabounii rpaduK MOATOTOBKH KypCOBOH
paboTHI.

Ha ocHOBHBIX 3Tanax BBIIOJHEHHUS KypCOBOW paOOThI POUCXOIHT:

Ilpeoeapumenvnoe usyuenue memvt Kypcoeou pabomst. Kpome yCTaHOBOYHOM
KOHCYJIbTAIlMM HAayYHOTO PYKOBOJMTENsS OOIIee MpeiCcTaBlIeHHEe O TeMe KypCOBOH pabOThI
MOMOTYT MOJYYUTh COOTBETCTBYIOIINE pa3/ieibl U PyOPUKH yUeOHBIX, CIPABOYHBIX MU3JaHUI
(cm. pazzen 3, 4).

Boisagnenue ucmounukose noucka no meme. llpeBapuTeIbHO COCTABISIETCA CIHCOK
HCTOYHUKOB, KOTOpPbIE MPEACTOUT MPOpadoTaTh AJIS BHISBICHUS CHEIHMATbHOMN JUTEPATYpHI.
Jnst 3TOro Hy>KHO MPOCMOTPETh CIMCOK OCHOBHBIX M3MaHWU. B panbpHeleM yxke B X0je
U3yUYEHHS! JINTEPATYPhl MOTYT OKa3aThCs MOJIE3HBIMU HECAMOCTOSTENIbHbIE (BHYTPHUKHIKHBIE,
MpUCTATEHHBIC U T. 11.) MOCOOUs ¥ OMOIMorpaduIecKue CChUIKH B U3/IaHUSIX.

Cocmasnenue paodoueii kapmomeku. Pabodas kaproTeka BKIIOUaeT B ceOs Ouo-
nuorpaduueckye 3amucy UCTOYHUKOB IO T€Me, BBISBICHHBIX CTyJaeHTOM. bubmuorpaduue-
CKHE ONHCaHUs [OJDKHBI 00A3amenbHO COOTBETCTBOBAaTh TPEOOBAHUSAM CIEAYIOMINUX
CTaHJIapPTOB:

* [OCT 7.1-2003 bubmuorpaduyeckass 3anuch. bubmmorpapuueckoe onvcaHue.
OO6mme TpeOoBaHUS U TIPABUIIA COCTABIICHNUS,

= TOCT P 7.0.12-2011 bubnunorpaduueckas 3anucb. COKpalieHue cjIoB U CIOBOCO-
YeTaHUi Ha pyccKoM s3bike. OOmume TpeOoBaHMsI U PABUIIA;

= TOCT 7.80-2000 bubnuorpadudeckas 3anuch. 3aroaoBok. O0mue TpedoBaHus U
MIpaBUJia COCTABIICHUS.

B xoxe moaroToBku KypcoBOW pabOTBHl KapTOYKU C OMOIHOTpapUuecKUMH OIHCa-
HUSIMU MOTYT OBITh CTPYIIIUPOBAHbI CHayana B ajiaBUTe aBTOPOB U 3aryIaBHii, 3aTeM — IO
rnaBam. Llenecoobpa3Ho Ha KapToukax pabodel KapTOTEKH MPOCTABIATH MHUGPHI KHUT (3TO
00JIerynT B majgbHEUIeM 3aKa3 u3JaHusl B OMOIMOTEKe), a TaKKe Apyrue paboune MmoMETKH.
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OxoHYaTenbHBII 0TOOP OMyOIMKOBAaHHBIX HCTOYHHKOB M 3JICKTPOHHBIX PECYPCOB JIJISl BKIIIO-
YEeHHsI B CIIUCOK MCIOJB30BAHHOM JUTEpaTyphl OOBIYHO MPOBOAUTCS MOCIE HAMMCAHUS TEK-
CTa KypCcOBOM paOOTEHI.

H3yuenue numepamypeoi. VI3ydenue BbIABICHHBIX MyOIUKALUN 11e1€CO00pa3HO HAYU-
HaTh C U3JaHUH IOCIEIHUX JIET, OCBEIIAIOLIUX MIPOOIEMY B LEIOM. DTO ITOMOXKET YBUIETh
U3y4aeMyl0 TeMy BO Bcedl ee IiyOMHEe M MHOTOAacleKTHOCTH, OICHUTHb Pa3pabOTaHHOCTb
TE€MBI B CIIELIMAJIBHOM JIMTEPAType, a B JAJIbHEUIIEM — ONPEICIIUTh CTPYKTYpPY KYpCOBOM pa-
60Thl. B X071€ M3y4yeHus TuTepaTyphbl KOHCIEKTHI U padoune 3alucu cleAyeT AelaTh TaKUM
00pa3zom, 4TOOBI B JaJbHEHIIEM JIETKO MOXKHO OBUIO TOYHO M TPAaMOTHO O(OPMHUTH CCBUIKY
Ha Ty WIH UHYIO LIUTATY.

Ymounenue cmpyxkmyput Kypcosoii paéomur. CocTaBIeHHBIN MpeIBapUTEILHO pado-
YUl TUIaH HA JAHHOM STare YTOYHSAETCS U JNETAM3UPYETCS B COOTBETCTBHH C MMEIOIIMMCS
MaTepUaIoM. Y TOUYHEHHBIH BapHaHT pabodvero IjaHa J0JKEH ObITh COINIACOBaH C HAayYHbBIM
pykxoBoguTeneM. bojee moapoOHO O CTPYKTYPHBIX AJIEMEHTaX KypcOoBOMl pabOThI — CM. IIII.
5.2.

Hanucanue mexcma Kypcoesoit pabomel. Kypcosasi paboTa 10JKHA TPOAEMOHCTPUPO-
BaTh, YTO CTYJAEHT HE TOJIbKO OBJIAJICJI HABBIKOM BBISBICHUS JIUTEPATYphl 110 TEME, CyMEN
U3YYUTh MyOJIMKAIMU, HO U yMEET JOTMYECKH M3JI0KUTh UX OCHOBHOE COJEpKAHHE U CaMo-
CTOSITENIFHO 0000IIUTh, MHTEPIPETUPOBATh Marepuai. Hamuuue chopmynmpoBaHHON cOO-
CTBEHHOM TOUYKH 3pEHUS Ha U3y4yaeMylo NpoliemMy He 0053aTelbHO, HO IPUBETCTBYETCS.

Ha ucnonp30BaHHBIE HCTOUYHUKHA HEOOXOIUMO ccbulaThesi. ClaenyeT MOMHUTh, UYTO K
IUTUPOBAHUIO HYHO MpUOEraTh TOIBKO TOTAa, KOTJa JEHCTBUTENLHO HENb3s 000UTHCH 0e3
CCBUIKM Ha MHEHHUS BEAYLIMX YUYEHBIX M cnenuanucToB. L{uTtaTy MOKHO nepenatb CBOMMHU
CIIOBAMHU, €CIIM MIPHU 3TOM HE HApPYyIIAETCsl CMBICIOBAsi TOYHOCTh LIUTUPYEMOTO MPOU3BEICHHUS.
CcpUika Ha UCTOYHHK B 3TOM cllydae TOoke HeoOxonuma. [Ipu M310KeHnU IUCKYCCHOHHOTO
MaTepuaiga 0COOCHHO Ba)KHA MEPCOHU(UIIMPOBAHHOCTH CChUIOK (Hampumep, «llo mMHeHuHro
BEAyIIEro crenuaiucta B oonactu nokymentosenenus E. A. [Tnemkesuua, ... » (18, c. 125).
JIucKycCHOHHBIM MaTepHall KeJlaTelbHO 3aBepliaTb COOCTBEHHBIMU BBIBOJAMHU, OMpeselie-
HUEM JINYHON NO3UILMH 110 TOMY UM UHOMY BOIIPOCY.

bubnuorpaduyeckue CChUIKU 00a3amenvHo cienyer ohopMIIsTh B BUAE OTCHUIOK K
«CHHCKy MCNOIb30BaHHON JUTEPATyphl». B TekcTe B CkOOKax B KOHIE IIUTATHl WM €€ W3-
JIOKEHUS MIPUBOJAT clieAyrolue Hudpel: mepBas OTChUIaeT K HOMEpy Oubmuorpaduueckoi
3anucu B «CIUCKE HMCIIONb30BAaHHON JIUTEPATyphbD», BTOpas — K KOHKPETHOM CTpaHULE WU
HECKOJILKMM CTpaHHUIlaM IUTUPYEMOU paboTel — Hamp.: [4, ¢. 24-25]. Ecnu ccpuika naercs Ha
HECKOJIBKO ITyOJIUKAIHiA, TO IU(PBI pa3AesstoTcs TOUKOH ¢ 3amsTol — Hamp.: [8, c. 31; 23, c.
5]. B cayyasx, korga B TEKCTe YIIOMUHAETCS HECKOJIBKO padOT OJTHOTO WJIM Pa3HBIX aBTOPOB
(HampuMep, IpU XapaKTEPUCTUKE CTETIEHH M3YYEHHOCTH / pa3pabOTaHHOCTH TEMbI), B CKOO-
Kax MepPEeUrCIsIOTCS Yepe3 TOUKY C 3allsiTOM TOJIbKO HoMepa Oubnuorpaduyeckux 3amnucei —
Harp.: [3; 12; 22; 32-34].

Peoakmuposanue mexcma Kypcoeoit pavomel. J[o nepemnadyn KypcoBoi pabOThI Ha
IIPOBEPKY Hay4YHOMY PYKOBOAMTENIO, CTYACHTY CIEAYET TUIATEIbHO BBIUUTATh U OTPEAAKTHU-
poBaTh ee caMocTosATeNbHO. HeobxonuMo nepeunTtaTh BeCh TEKCT, IPOBEPUTH €ro C TOYKU
3peHHs CTUJISI, YOSIUTEeNbHOCTH U TOYHOCTU NMPHUBOJMMBIX J0KA3aTENbCTB, JOTUYHOCTH H3-
JIO’KEHUSI MaTepuaia, Halu4us B paboTe BHIBOJOB IO IjaBaM, IPAaBHIBHOCTH O()OPMIICHUS
CCBUIOK U COOTBETCTBHS OMOIMOrpaduueckoro onucaHusi JOKyMeHTOB B « CITUCKE MCTIONIB30-
BaHHOU JMUTEpaTypbl» yKa3zaHHbIM Bbilie 'OCTam.

Odgpopmnenue Kypcosoii pabomeut. O TpeOOBaHUAX K OPOPMIICHHIO KypCOBOM pabOTHI
— CM. COOTBETCTBYIOUIH pazaen «MeToAnUecKUX yKazaHuil».

5.2. CTtpykTypa KypcoBoil padboThbl
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CtpykTypa KypcoBOi pabOThl BKIIIOUAET: BBEACHHE, OCHOBHYIO YacTb, 3aKIJIIOUCHUE,
CIIMCOK HCIIOJIb30BAaHHOM JTUTEPaTyphl, MPUIOKEHHUS (B ClIydae HEOOXOIUMOCTH).

BBenenue 10KHO COIEPXKATD CIIEIYIOIINE AIEMEHTHI:

® AKMYAIbHOCMb (3HAYUMOCMb) membl. ABTOPCKas OIIEHKa HAy4YHOM, MPaKTUYECKOM,
METOAMYECKON 3HAYMMOCTH, IEJIECO00Pa3HOCTH pa3paOOTKU 3asBJICHHOW TEeMbI, IIpodiema-
TUKH, UCXOMS U3 COBPEMEHHBIX TEHICHIINI Pa3BUTHS JOKYMEHTOBEICHUS.

® 06wexm u npeomem ucciedosanus’. OOBEKT — TO MPOLECC, SABIECHUE, IOPOKIAIOIIHE
POOJIEMHYIO CUTYalLUIO U U30paHHbIE ISl U3YYEeHUS (TO €CTh, 00BEKT — 3TO TO, UTO U3y4aeT-
cs1). Ilpeamer — 3TO TO, YTO HAXOAUTCS B TpaHUIAX 00BEKTa (TO €CTh, MPEAMET — 3TO TO, B
KaKOM acIeKTe, KakuM o0pa3oM u3ydaeTcsi n30panHbiii 00bekT). Hanmpumep, 00beKT uccie-
JIOBaHUSI — JIOKYMEHTHPOBAHHUE, a MPEIMET — 3apO’KACHUE U Pa3BUTHE OCHOBHBIX CIIOCOOOB
JIOKYMEHTHPOBAHHUS.

e yenv u 3aoayu ucciredosanus. OopMynHpoBKa IENU HCCIEAOBAHUS COOTBETCTBYET
3arJiaBHI0 KypcOBOM paboThl C J00aBICHUEM MApKEPOB «aHAIU3», «OMUCAHUEY, «XapaKTEepH-
cTukay. llenp KOHKpeTHU3upyercs B 3ajadyax HCCIENOBaHHS, MEPEeYeHb KOTOPBIX OTpa)kKaer
CTPYKTYpPY KypCOBO# pa0OThI. 3ariaBus riiaB, naparpadoB u COCTABISIOT (POPMYITHPOBKH 3a-
Jla4 McclelI0BaHus.

® cmenenb uzyueHHocmu / paspabomanHocmu memol. AHATU3 Pa3INYHBIX MOJXOJO0B K
M3YYECHUIO JAHHOW TEMBI C YKa3aHUEM HAy4YHBIX IIKOJ, aBTOPCKUX KOJUIEKTHUBOB, OTIEJIBbHBIX
aBTOPOB CO CCHUIKaMH Ha ITyOJMKAIMH, BKIIOYCHHBIMU B CITUCOK MCIIOJIb30BAHHOM JIUTEpaTy -
pbl. Jloruka aHanusza UICTOYHUKOB: OT 0000IIAONIUX paboT, MOCBSIICHHBIX 3asBICHHON TeMe,
— K myOJIMKaIuUsaM, OCBEIIAOIINM OTICIbHBIC aCTICKThI, ()ParMeHThI TPOOIIEMBI.

Hanpumep, «...Bompocsl coctaBneHus 1 opopmiieHus: JOKYMEHTOB, B TOM YHUCIIE
COBpPEMEHHBIE HOPMATHUBHBIE TPEOOBAaHUS K O(DOPMIICHHIO OPraHU3aAIMOHHO-PACTIOPSAUTEINb-
HOM JIOKyMEHTallud, MOJIPOOHO MPOAaHAIU3UPOBAHBI OTEYECTBEHHBIMU HCCIIEOBATEISIMHU.
Pernamenramuio opopmIiIeHHsI OpraHU3alMOHHO-PACTIOPSAUTEIBHON JOKYMEHTAIIMH B IIEJIOM
U OTAEIbHBIX BUJOB JOKYMEHTOB B CBOMX paboTax pacCMOTpENH Takue aBTOphI, Kak T. A.
brikosa [8], JI. A. loponuna [11], B. ®. flukoBas [33] u npyrue».

® Xxapakxmepucmuxa cmpykmypsl pabomul. KpaTkoe onucanue HaloJHEHUs, mpodiema-
TUKH Pa3TUYHBIX PA3/IENOB TEKCTa: KaKI0U IJIaBbl (C yKa3aHWEM WX Ha3BaHUM), 3aKITIOUYCHHUS,
CIIUCKA JIUTEPATYPHI (C yKa3aHUEM KOJIMYECTBA OMOIMOTpadUIecKuX 3amuceit), MPUIOKEHUN
(c ykazaHMeM UX OO0ILEero KoJu4ecTBa, Xxapakrepa 1 (hOpMbl).

XoTs BBEJICHHE OTKPBIBAET padOTy, MHCATh €TO CIEAYEeT IOCIe 3aBEPIICHHs HaImca-
HUSI OCHOBHOT'O TEKCTa, MOTOMY YTO MMEHHO K 3TOMY BPEMEHH aBTOPY OOBIYHO CTAHOBUTCS
SICHO, YTO UMEHHO OH XOTEJI CKa3aTh.

OcnoBHasi 4yactb. KypcoBas pabora moapasjensercss Ha JIOTMYECKH CBSI3aHHbIC
Mex1y coOoi paszzaenbl (00bIYHO MMEHYEMbIE «IJaBaMu» U «maparpadamu»). Kaxnas riasa
OCBEIIAECT CaMOCTOSATENIbHBIA BONPOC MOCTAaBIEHHON MpoOieMsbl, a maparpad — OTAEIbHYIO
qacTh Bompoca. [Ipu 3Ttom popMymnpoBka WX Ha3BaHUS HE MOXKET HOBTOPSTH OOIIYIO TeMy
pabotsl. IlepeueHb M mocienoBaTENbHOCTh TIJaB (maparpadoB) JODKHA COOTBETCTBOBATH
JIOTUKE PACKPBITHS TEMBI («OT OOIIET0 — K YACTHOMY»).

KonuyectBo rnas, naparpagos ornpeensercs 1o coraacoBaHHIO ¢ HAyYHbIM PYKOBOJIHU-
teneM. Ilpu 3ToM yuuThIBaroTCs cneuuduka uydaemon npobiaemsl, 00beM MmaTepuana. He
UCKITIOYEHO, YTO KOJIMYECTBO MaparpadoB B pa3HBIX INIaBAX MOXKET OBITh Pa3lUYHBIM (HO HE
MEHEEe JBYX); Pa3IMYHBIM MOXET OBITb U 00BEM CTPYKTYPHBIX pa3/IesioB, OJIHAKO CIEHAYyEeT
CTPEMUTHCS K UX PAaBHO3HAYHOCTH.

2 Cyposresa, H. I'. O0beKT 1 mpeaMer TOKYMEHTOBEACHUS: UCTOPHOTPpa(Ust OmpeaeeHHs
(1960-2000-¢ rr.) / H. I'. CyposnieBa // OteuectBennble apxuBbl. — 2015. — Ne 5. — C. 9-16.
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W3narate Matepuan HE0OXOJUMO apryMEHTHPOBAHO, CTUIINCTUYECKH TPAMOTHO, YETKO,
C)KaTo, MPOCTHIM U SICHBIM $I3bIKOM. Bech coOpaHHBIM IMIUPUYECKUI MaTepuall CleqyeT
0000IINTh, HHAYE MBICIIN U PACCYKJICHHUS aBTOpa MOTYT IMOTOHYTh B 00MIUH (akTorpapuye-
ckoro mMatepuaina. Ocoboe BHUMaHHE ClielyeT 0OpaTUTh Ha HAIM4Yue BbIBOJIOB. Kaxkayro ria-
BY CJIEIy€T 3aBEpIlaTh BHIBOJAMHU, KOTOPHIE BBITEKAIOT U3 TEKCTA U SBIISIIOTCS MEPEXOJ0M K
U3JIOKEHUIO MaTepualia B CIEIYyIOIIeM paslieie KypcoBoil paboTel. DTo obecreuuBaet
€IMHCTBO BCEH pabOThI U IPEEMCTBEHHOCTh €€ CTPYKTYPHBIX YacTEH.

3aki04eHHe MOJBOAUT UTOT paboThl. B Hero BkiIO4arOTCs Haubojee Ba)KHbIE BbI-
BOJIbl B COOTBETCTBUU C MOCTaBJIECHHBIMU 3a/layaMd. B 3akito4eHun MOTYT OBITh HaMEUYEHBI
MEPCIIEKTUBBI JajbHEHIIero MU3ydyeHus, HaydHoOl pa3paboTKu HCCIEIOBAaHHOM B KypCOBOM
paboTe mpobOIEMBI.

Cnucox HMCHOJIb30BAHHON JIMTEPATYPhl SBISETCS 00S3aTENIbHBIM 3JEMEHTOM Kyp-
coBOil paboThl. bubnmorpaduueckue onucaHus pacloNaraloTCs B ai@asumuom nopsoke
asmopo8 u 3az2nasuil U COCTaBIISIIOT B coOTBeTCTBUU ¢ AeicTByrommuMu ['OCTamu: 'OCT
7.1-2003 bubnmorpaduyeckas 3anuck. bubnmorpadpuueckoe onucanune. Odmue TpedoBaHuUs
u mpaBuia cocrapienus; [OCT P 7.0.12-2011 buGnumorpaduyeckas 3anuch. CokparieHue
CIIOB W CJIOBOCOYETAHMI Ha pycckoM si3bike. OOmme tpeboBanus u npasmia; [OCT 7.80—
2000 bubnuorpaduyeckas 3anuch. 3aroyioBok. O01Me TpeOOBaHUA U MTPaBUJIa COCTABJICHHS.

CrucoK UCTIOIb30BaHHOM JTUTEPATyphl B KYpCOBOW paboTe AOIDKEH COCTaBIATh HE Me-
Hee 20-25 HauMEeHOBAaHMI.

Ipuioxkenus BKIIOYAIOT B ce0si MaTepuabl, JOMOJHSIIOMNE TEKCT KYPCOBOM pabOThI
(Tabmuupl, wuUltOCTpauuu U Ap.) lIpunoxeHHss HYXHO COOTBETCTBYIOUIMM 00pa3oM
oopMuTh: KaXAblii MaTepuan MOJDKEH MMeTh 3aryiaBue. [lpuioxkeHus HEOOXOIMMO Ipo-
HYMEpOBaTh U 030TJIaBUTh, CCBUIKH B TEKCTE CJIEYET CAeNaTh K ’TUM HOMEpPaM.

5.3. Odopmiienne KypcoBoii padoThI

KypcoBast paborta mopkHa OBITH pacriedyaraHa (OTIedaTaHa) Ha MPUHTEPE MIPUPTOM
rapautypsl «Times New Romany, kernb 14 wim 12 gepes 1,5 unreppana. Paboty newaraior
Ha OJTHOM CTOPOHE CTaHAapTHOro JucTa Oymaru ¢popmarta A4 ¢ coOmroaeHreM MoJIei: I1eBoe —
30 mm, mpaBoe, BepxHee U HIKHee — 20 MM., aBTOMaTHYECKU BBIPABHUBASI TEKCT 10 MIMPHHE
(T. 0. 4TOOBI HM TIPaBO€, HH JIeBOE T0JIe He ObLJIN «PBAHBIMHY).

['maBbl meyataroTcsi ¢ Hayajla HOBOW CTPAaHMIIBL, a aparpadsl — B MPOJIOJDKCHUN TEK-
cTa npeabayuiero naparpada. Hazpanus riaB nevyararorcs 1o HEHTPY MPONUCHBIMHA OyKBaMU
MOJTYXKUPHBIM IIPH(TOM, Ha3BaHUs naparpadoB — CTPOYHBIMH OYKBAMHU TOXKE MOTYKHUPHBIM
mpudrom. Touka rociie Ha3BaHUM TIaB U naparpadoB HE CTaBUTCA.

O0beM KypcoBol pabOThI HE JTOJDKEH MpeBbIaTh 25-30 CTpaHUI] EYaTHOTO TEKCTa
0e3 crucka HCIOIb30BAaHHON JIMTEPATypbl U MpUIOKeHUH. BrimonHeHHas pabora J0JDKHA
OBITh CKpEeIJICHa CKOPOCIIMBATEIIEM WM NIepeIIeTeHA.

KypcoBas paborta oTkpbIBaeTcsi TUTYJIbHBIM JUCTOM (cM. [Ipunoxxenue 3). Benen 3a
TUTYJBHBIM JINCTOM CIIEYET IOMECTUTH oryasJieHue (cM. ITpunoxxenue 4). IlopsinkoBbie
HOMEpa CTPaHUIl YKa3bIBAIOTCS BHHU3Y CTPAHMIIBI C BbIpaBHHBAHHUEM OT IeHTpa. Ha Tutynb-
HOM JINCTE HOMEp CTpaHMIIbI He CTaBUTCS. «BBeneHue, kaxaas riaBa, 3aKJIIOUYEHUE, CITUCOK
UCIIOJIb30BAaHHOM TUTEpaTyphl U MPUIIOKEHHUS BCEr/1a HAUMHAIOTCSA C HOBOW CTPaHUIIBI.

B TekcTe KypcoBoi pabOoThl HE JOHKHO OBITH COKPAILICHHIA.

6. IEPEYEHb UH®OPMAILIMOHHBIX TEB(HO.JIOFPIFI, HUCIIOJIB3YEMBIX ITPHU
MHNOAT'OTOBKE U 3AIIUTE KYPCOBOU PABOTDI, BKIIIOYAS IEPEYEHD
INPOI'PAMMHOI'O OBECHHEYEHUSA 1 THOOPMAILIMOHHBIX CITPABOYHBIX
CUCTEM
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WNudopmanroHHbIe TEXHOIOTHH — 3TO COBOKYIMHOCTh METOJIOB, CIIOCOOOB, IPUEMOB
U CPEICTB 00pabOTKU JOKYMEHTUPOBAHHON MH(POPMALINY, BKIHOYAs IPUKJIAIHBIE IIPOrPAMM-
HBIE CPEJICTBA, U pEriIaMEHTUPOBAHHBIN NOPSAIOK UX IPUMEHEHUS.
IIpu moaroToBKe M 3aLIUTe KypcOBOH pabOThl UCHOIB3YIOTCA Clieayolme HHhopMa-
LIMOHHBIE TEXHOJIOTUU:
— JIeMOHCTpaus rpaduyeckux 00beKTOB, BUJIEO-, Ay IMOMATEPUAIIOB;
—  OpraHM3anys B3aMMOJEHCTBHs C 00YYarOIMMUCS MOCPEACTBOM 3JIEKTPOHHOM IO-
YTEI,
— o¢ucHsle nporpammsl: MS Windows 7, Microsoft Office 2007;
— nporpammsl i padbotsl B UnTeprer: Google Chrome, Internet Explorer;
— uH(OpPMAIMOHHBIE CTIPAaBOYHbIE CUCTEMBI: ['apaHT,
— PyKOHTEKCT: MOUCK TEKCTOBBIX 3aMMCTBOBAaHHM.

7. OMUCAHUE MATEPUAJBHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOM I
HOAI'OTOBKHU U 3AINMTHI KYPCOBOU PABOTHI

JIJIss IOATOTOBKU KYPCOBOW pPabOThI MCTOIB3YIOTCS ayJAUTOPUN ISl CAMOCTOSITEIb-
HOU pabOThI, OCHAIIICHHBIE KOMITBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJIKIIOYCHHUS K CETH
"NuTepHeT" 1 00ecredeHHbIe JOCTYIIOM B AJICKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEIIBHYIO
Cpely opraHu3aluu. 3anmTa KypcoBoi pabOThl OCYIIECTBISETCS B yUCOHBIX ayAUTOPHSIX AJIs
MIPOBEICHUS MPOMEKYTOYHOTO KOHTPOJIS COTJIACHO PACITUCAHUIO.
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INPUJIOKEHHUE 1

HIABJIOH JINCTA «YTBEPKIAEHUE TEM KYPCOBBIX PABOT»

YTBep:kaeHue TeM KypcOBBIX padoT
MO JTUCHUIIHHE «KAPXHBOBeICHHE)
CTY/IEHTOB OYHOI0 (3204YHOTI0) OT/AeJIeHUsI
rpynnsi Ne 812,
00y4YaKIIMXCS M0 HANPABJIEHUIO MOAT0TOBKHU
46.03.02 /loxymeHTOBeIeHUE M apXMBOBeIeHUeE,
kBauuKanus — 0aKajasp
Ha 20...-20... y4. rog

[aTa yTBep>KIeHHs TeM Ha 3acelaHuu KaeIpbl HCTOPUH, My3€0JIOTUU U IOKYMEHTOBEICHHS
IPOTOKOJ Ne OT «_» 201 r.
Cpok craunt KypcoBoi paboThI —

" ®UO ®UO
Ne n/m Tema kypcoBoii padoTsI
CTY/IEHTA PYKOBOAMTEJIS

1

2

3

4

5

6

7
3aBenyroumii kadenpoii
HUCTOPUHU, MYy3€0JIOTUU U JOKYMEHTOBEACHHUS E.B. Tunenko
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HPUJIOKEHHUE 2
IIABJIOH ITPOTOKOJIA 3ACEJAHUSI KOMUCCHM 110 3AIIATE KYPCOBOI PA-
BOTHBI
MUHHUCTEPCTBO KYJbTYPbl POCCUMCKOM ®EJEPAIINN
denepanbHOE rocy1apcTBEHHOE OI0/PKETHOE 00pa30oBaTeIbHOE YUPEKICHHE
BbICILIET0 00pa30oBaHUs
«Yeas1OMHCKHUI roCyJapCTBEHHbI HHCTUTYT KYJIbTYPbI»

daky/JbTeT JOKYMEHTAJIbHbIX KOMMYHHUKAIUH U TYpU3Ma
Kadenpa ncropun, My3e0J10ru 1 J0OKYMEHTOBeICHUSI

IIPOTOKOJI
« » T. Ne

3aceaHusl KOMHCCHU TIO 3alllUTe KypCcOBOW padoThI
10 JUCLUIUINHE K APXUBOBEJCHUE
CTYJEHTOB O4HOM (3a04HOM) popMbl, Tp. Ne 812, oOydaromuxcs
10 HanpaByeHUIO NOAroToBKU 46.03.02 JlokyMeHTOBEIEHNE U apXHUBOBEICHHE
IporpaMma MoJIrOTOBKHU: aKaJeMUYeCcKHil OakagaBpuar
KBaJMpUKaus — 6akaiaBp

IIpeacenarenb KOMUCCHU — (UHUYUATLL U amunus)
Cexperapsb — (uHuyuanvl u ghamunus,)
IlpucyrcrBoBamm: (unHuyuansl u pamunus);
(unuyuanst u pamunus),
(unuyuanvl u pamunus) — 9ICHBI KOMUCCHH.

IloBecTka AHA:
1. 3ammra KypcoBbIX padoT.

1. CIYIHAJIH:

@amuus . O. (I0KHOCT) — IPOBOJUTCSA 3aIIUTa KYPCOBBIX paboT MO AUCIUILTUHE
«ApXUBOBEJIEHHE» CTYIEHTOB I'p. Ne 812

3a1aHHbIe BONPOCHI, Pe3yJIbTaThl 3aLIUTHI U CIIMCOK KYPCOBBIX Pa0OT pEKOMEHIOBAH-
HBIX K yYacTHIO B KOHKYpPCE CTYACHUECKHUX HAy4YHBIX pabOT OTpa)K€Hbl B MPHUIJIOKEHUU K
IIPOTOKOILY.

[Ipeacenarens koMuccuu (noonucs) H. O. ®amunus

Cekperapb (noonucs) N. O. Gamunus
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IIpunoxenue

K IIPOTOKOJTY 3aIIUTHI KypCOBBIX padboT

Ne XX ot ma.mm.20.. 1.

Ne i/ (5[0 Tema kypcoBoii padoTsI (5[0 Bonpocsr Ounenka
CTYJeHTa PYKOBOAUTEJISI
1
2
3
4
5
6
7

Ha xoHKypc cTyIeHUeCKMX HayYHBIX pabOT PEKOMEHI0BaTh CIEAYIOLINE KypCOBbIE Pa0OTHI:

1. @O HasBanue kypcoBoit padotsl (PHO pykoBoauTens).
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HNPUJIOKEHHUE 3
INABJIOH O®OPMJIEHUSA TUTYJIBbHOI'O JINCTA

DOEIEPAJILHOE T'OCYJIAPCTBEHHOE BIO/DKETHOE OBPA3OBATEJILHOE YUPEX/IEHUE
BBICHIEI'O OBPA3OBAHUA
«YUEJIABUHCKHI T'OCYJIAPCTBEHHBII NTHCTUTYT KYJIbTYPbD»

DaKyJabTeT J0KYMEHTAJIbHbIX KOMMYHMKALUI U TYpU3Ma

Kadenpa ucropuu, My3eojI0ruu M J0OKyMeHTOBeAeHHSI

KYPCOBASA PABOTA
10 JUCHMININHE KAPXHBOBEJACHHE»

HA3BAHUE KYPCOBOM PABOThHI

BbInoJiHuII CTYIeHT:

TPYIIITBI Kypca,
OYHOU (32049HOM) (hOPMBI OOYUEHUS

(®.1.0. cryznenrTa (TOIHOCTHIO)

Hay4Hblii pyKOBOAUTEIb:

(®J.0)

(y4eHasl CTETICHb, 3BaHHE)

JlaTta cmaum —

[IpotieHT OpUTHHAIBHOCTH TEKCTA —
[Toanucek ctynenra —

IToanuce pykoBoauTens —
[Toamucek 3aB. kadeapoi —

KypcoBasi paGora 3amuinieHa

« » 20 r.
Ouenka

IIpen. komuccnu

(®.1.0.) (moanucek)

Yeasaouuck 20
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MNPUJIOKEHUE 4

IMABJOH O®OPMJIEHHU S OTJIABJIEHHS KYPCOBOM PABOThHI

Baenenne
I'nasa 1. Ha3Banue

1.1. Ha3Banue

1.2. Ha3panme

1.3. Ha3Banue
I'nasa 2. Ha3Banue

2.1. Ha3Banwne

2.2. Ha3Banue

2.3. Ha3Banue
3akiroueHmue
CHOHCOK HCTIONB30BAHHOM TUTEPATYPBI
[Ipunoxxenne 1. Hazpanue
[Ipunosxxenue 2. Hazpanue

OraasJjenue
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HPUJIOKEHHUE 5
IMTABJIOH OT3bIBA PYKOBOJIUTEJIAA HA KYPCOBYIO PABOTY

OEJIEPAJIBHOE TOCYJAPCTBEHHOE BIOJI)KETHOE OBPA30BATEJIb-
p A 7 HOE YYPEXJIEHUE BBICHIEI'O OBPA30OBAHUA «YUEJIS-
e BUHCKUI TOCYJIAPCTBEHHBIN THCTUTYT KYJIHTYPEI»
OT3BIB PpyKOBOAUTEJISA HA KYPCOBYIO padoTy
®.1.0. cryaeHTa —
®opma 00yueHust — ouHas (3aounasi) ['pyrma Ne
Tema KypcoBoii pabOTHI:
®.1.0. pykoBoguTes —
Jata cnaun paboThl —
JlaTa 3anuThl —
1. AKTyanbHOCTh TEMBI
— 000CHOBaHA C yU4ETOM Pa3BUTHUS HAYKHU U (WJIN) IPAKTHKH.
— 1ipu 000OCHOBAHUHU YUTEHBI HE BCE ACTIEKTHI.
— yKa3aTh JIPyTUe BapUAHTHI.
2. lens u 3agauun
— peayin30BaHbI B IIOJIHOM 00BEME.
— peayin30BaHbI HE B MIOJTHOM 00BbeMe (4aCTHYHO).
— HE peajn30BaHbl.
3. CtpykTypa paboThl
— COOTBETCTBYET TPEOOBAHMSIM METOAMUECKUX YKA3aHHM.
— 4aCTUYHO COOTBETCTBYET TPEOOBAHUSIM METOAMYECKUX YKa3aHUI.
— HE COOTBETCTBYET TPEOOBAHUSIM METOUICCKIX YKa3aHUH.
4. KauecTBO pacKphITUSI TEMBI
— TeMa pacKpbITa.
— TeMa pacKpbITa He B IMOJIHOM Mepe.
— TeMa HE PaCKphITa.
5. MadopmanmonHas KyabTypa
— KOPPEKTHOE IUTUPOBAHUE OMYOJMKOBAHHBIX JOKYMEHTOB M JJIEKTPOHHBIX PECypCOB KOp-
pekTHOe, OhopMIIEHUE CITUCKA MCTIOIb30BAaHHON JIUTEPATYPHI CAENIAHO C YUeTOM TpeOoBaHUI
I'OCT 7.1-2003 bubmuorpaduyeckass 3ammch. bubnuorpapuueckoe omucanue. OOmme
TpeOOBaHUS U MpaBUila COCTABICHUS.
— IpyTHe BapUAHTHI
6. OopmieHue KypcoBor padOThI
— C YUYC€TOM BCEX Tpe60BaHHI71, H3JIOKCHHBIX B METOANYCCKUX YKAa3aHUAX.
— UMCCT OTACIIBbHBIC HCJOCTATKH.
— UMECT CYIIECTBCHHBIC HEJOCTATKU.
7. Pe3ynbTarhl MpOBEpKH KYPCOBOM pabOTHI HA 00bEM 3aUMCTBOBAHHIA.
% OpUTMHAJIBLHOCTH (TMIpU HOPMATHBE, YTBEPKICHHOM Ha Kadeape — 60%),
% HEKOPPEKTHOTO 3aMMCTBOBAHUS,
8. PexoMenmanuu
— KypcoBasi paboTa JIoIycKaeTcs K 3aiure 06e3 BOIpOoCoB.
— KypcoBasi paboTa JOIyCKaeTCs K 3alIUTe C BOMPOCAMH.
— KypcoBasi paboTa JOMYyCKaeTcsl K 3allUTe IOCJie WCIPAaBICHUS YyKa3aHHBIX HEIOYETOB C
BOIIpOCaMm;
— KypcoBasi paboTe He J0IMyCKaeTCs K 3aluTe.
Bonpocel, BBIHOCHMBIE Ha 3alIUTY:

PykoBoguTens H. O. ®amnnus
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HNPUJIOKEHHUE 6
CIIMCOK HEPUOINYECKUX U3JAHUU B OBJIACTHU JOKYMEHTOBEJIEHUSA U AP-
XUBOBEJAEHUA

. BecTHuk apxuBuCTa: NEPUOJUYHOCTD: U31. 4 pa3a B IoJ;
. Bectauk PITY. Cepus «Jlokymenranuctuka. JJokymentoBenenue. ApxuBoBeie-

N —

HHEY,

(98]

. JlenonpousBoacteo: u3z. 4 pasa B roj;
Kanpogast ciyx0a 1 ynpaBjieHUE TIEPCOHAIIOM TPEATIPHUSITUS: SKEMECTIHBIN XKyp-

o

HaJ;

5. KaznpoBuk: exxeMecsiuHbli KypHAI;

6. KagpoBoe eno: exxeMecsYHbIi MPaKTUUECKUH KypHAT,

7. KanpoBblii MEHEIKMEHT;

8. Kanpsl npeanpusTus: exXeMecsSuHbli KypHa;

9. OteuecTBEHHbIEC apXUBBL: U31. 6 pa3 B rOJI;

10. CekperapuaT B BONpPOCax W OTBETAX: : E€XKEMECSYHBIM MpodecCHOHaTbHBIN
KypHalL,

11. Cekperapckoe JeNo: eXKeMeCSIHbIH MPo(hecCHOHABHBIN KypHAT,

12.  CoBpeMeHHbIE TEXHOJOTUH JEIONPOU3BOJICTBA U JOKYMEHTOOOOPOTA: exXeMe-
CS'YHBIN NTPAKTUYECKUH JKypHAI,

13. CropaBOYHHMK KaJpOBHMKA: €XKEMECSUHBIA >KypHal PYKOBOJIMUTENS KagpOBOMU
CI1yKOBlI;

14. CopaBouHUK cekpeTaps M OQHUC-MEHEIKepa: €KEeMECAYHBbIH MPaKTHYECKUn
JKypHAI;

15. VYmnpapneHue nepcoHasioM: u3J. 2 pa3a B MECHL.
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JUCT UBSMEHEHUI B METOIMYECKHUE YKA3AHMS 11O KYPCOBOM PABOTE

B meroanueckue ykazaHus 1o KypcoBoil paboTe 1o yuyeOHON AMCHUILTUHE «ApPXHU-
BOBenleHUe» Hampaiienus 46.03.02 JlokymeHTOBEACHHE U apXUBOBEJICHHE BHECEHBI CIIEIY-
IOIIUE U3MEHEHHSI U JIOTIOTHEHUS:

PexBuU3UTHI
Y4eOHbli NMPOTOKO.JIA Homep pasaena, nmoa- Copepxxanue u3MeHeHHMH U 10-
roj Yu4eHoro cose- pasjena MOJTHeHUH
Ta
2022/23 poTokoi Ne 8 be3 uzmenenmit
o1 30.06.2022
2023/24 poTokoi Ne 8 be3 uzmenenuit
ot 29.05.2023
2024/25 MpoTOKOI N be3 nusmenenuit
11 oT
27.05.2024
2025/26 [Tporokon Ne§ | 3. [IEPEUEHL MEYATHBIX U
oT 26.05.2025 | DJIEKTPOHHbBIX
OOHoBJIEHHE W  JONOJHEHHE
OBPASOBATEJIbHBIX " crmeka PEKOMEH1yeMOil IuTepa-
NHO®OPMALIMOHHBIX o .
Typbl HOBOW Yy4eOHOW, METO/H-
PECYPCOB HEOBXOZMMBIX YECKOM U HAy4HOU JINTepaTypoun
JUIS HOJATOTOBKU
KYPCOBOW PABOTBI
2026/27 [Iporokon  Ne be3 uzmenenuit

10 oT
25.05.2026
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YyebOHoe u3nanue

ABTOp-COCTaBUTEIIb
Enena BnagumupoBHa TuieHko

APXUBOBEJEHUE
MeToanueckne yKazaHus 10 NOAT0TOBKe KYpPCoOBoii padoThl

nporpamMma 0akajaBpuara
«/lokymeHTanIHOHHOE O0ecTieYeHre YIIPABJIeHHD> ¢ IPUMEHEeHHueM
HCKJIIOYHNTEIbHO JUCTAHIIUOHHBIX
0o0pa3oBaTeIbHBIX TEXHOJIOTHM
10 HANIPABJIEHUIO NOATOTOBKH
46.03.02 /loxymeHTOBeleHHE H apXUBOBe/ICHUE
KBaJIM(puKanus: 6akaaaBp

[leyaraercs B aBTOPCKOM peakuuu

[lodnucano k neuamu
®opmam 60x84/16 O6sem 2 n. ..
3akas Tupaxc 100

YenstOMHCKUI rocy1apcTBEHHBIN MHCTUTYT KYJIbTYPBI
454091, Yensbunck, yi1. OpmKkoHUKua3e, 36-a

Otnevarano B Tunorpaduu YI'MK.
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