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1. COCTABHBIE YACTH ®OH/IA OIIEHOYHBIX CPEJCTB IO AW CITUILINHE
«/IEJIOBOI1 THOCTPAHHBIIT I3BIK»

®on oreHoUHBIX cpeacTs (nanee — ®OC) mpencTaBiieH:

— ®OC B cocraBe paboueil mporpaMMbl AUCHUITUHBI;

— KOMIUIEKTOM aTTECTAIMOHHBIX MEAarOTHIECKUX N3MEPHUTEIBHBIX MaTEPHAIIOB;

—MarepuajamMi, HEOOXOJAMMBIMU JUI OLEHKM YMEHMH M BIaJAeHUH (TMPaKTHKO-
OPUCHTHUPOBAHHBIC 3a/aHMs, WCIONb3yeMble B TIEPHOA MPOBEACHUS TPOMEKYTOUYHON
aTTeCTaIlnm).

2. ®OC B COCTABE PABOYE MPOr'PAMMBI JUCHHUITIIVUHBI

®OC B coorBerctBuu ¢ Ilonmoxxennem «O mopsake pa3paboTKu U yTBEPKICHUH
OCHOBHBIX MPO(ECCHOHAIBHBIX 00pa30BaTeNbHBIX MPOTrpaMM — MHporpaMM OakaiaBpHara,
CHelMauTeTa U MarucTpaTypbl» (yTB. YUeHbIM coBeToM, npotokon Ne 7 0122.04.2019,
npuka3 83-1m ot 24.04.2019) Bxoaut B coctaB paboueil mporpaMmbl JUCHUIUIMHEL (pa3aen Ne
6) ¥ BKJIIOYAET CJIEIYIOIINE TyHKThI U TIOJIYHKTHI:

6. ®oHA OLEHOYHBIX CPeACTB I NPOBEJACHUS NMPOMEKYTOYHOH aTTecTaluH
00y4arouuXxcH Mo JUCUMILIHHE.

6.1. IlepeyeHp KOMIIETEHLIMH C yKa3aHHMEM 3TaloB MX (POPMHPOBAHUS B IpOIECCEe
OCBOCHHSI 00pa3oBaTebHON TporpamMmel. Tadmwmma 6, 7.
6.2. Onucanue mokaszaTesieil 1 KpUTEpreB OIICHUBAHUS KOMIIETCHIIMN Ha Pa3IUYHbIX
sTanax ux (OpMHUPOBAHMS, OIIMCAHHE [IKAJT OL[CHUBAHUSI.
6.2.1. Iloxazamenu u xpumepuu OyeHUBAHU KOMNEMEHYUU HA PA3TUYHbIX 2MANax
ux popmuposanus Tabmuusl 8, 9
6.2.2. Onucanue wxan oyeHu8anusl.
6.2.2.1. Onucanue I1IKaabl OIEGHWBAHHWS OTBETa Ha 3adeTe (MATHOATIIHHAS
cucrema). Tabnumalo.
6.2.2.2. Onucanue mkansl orieHuBanusa Taomnmna 11.

6.3. TumnoBble KOHTPOJBHBIC 3aJaHUs WIM HHbIE MaTepualibl, HEOOXOJUMBbIE IS
OLICHKM 3HaHWUM, YMEHMH M BIAJEHUI, XapakTepHU3YIOIUX J3Tanbl (HOPMUPOBAHUS
KOMIIETEHIIMH B IPOIIeCcCe OCBOCHUS 00pa30BaTeIbHOM MPOrpaMMBbl.

6.3.1. Mamepuanvl 05 noocomosexu k 3auemy. Tabmuna 12, 13.
6.3.2. Temvl u memoouueckue yKa3aHusi no nood20mogke peghepamos, 3cce u
MBOPYECKUX 3A0AHUL NO OUCYUNTIUHE.
6.3.3. Memoouueckue ykasauus no 8bINOJHEHUIO KYyPCOB8OU pabombi.
6.3.4. Tunoevle 3a0anusi ONisi NPOBeOeHUsT MeEKYWe20 KOHMPOAs GOopMuposanus
KOMNnemeHyu.
6.3.4.1. Ilnansl ceMUHApCKUX 3aHATHI.
6.3.4.2. 3anaHus A7 NPaKTUYECKUX 3aHATUM.
6.3.4.3. Tembl U 3aaHMsI JIs1 METTKOTPYTITOBBIX/UHIUBUIYaTIbHBIX 3aHATHI.
6.3.4.4. TunoBble TEMBI U 33JaHUSI KOHTPOJIBHBIX Pa0OT (KOHTPOJILHOTO YpOKa).
6.3.4.5. TecTOBEIE 3a/IaHNA.

6.4. Meroauueckue MaTepualibl, ONpPEIEIAIONINe MPOLEaypbl OLCHUBAHUS 3HAHUM,

YMEHHH U BIaJIeHUH, XapaKTepU3YIOIUX 3Tanbl HOPMHUPOBAHHS KOMIIETEHIUH.



3. KOMIUIEKT ATTECTAIIUOHHEBIX IIEJATOTHYECKUX U3SMEPUTEJIBHBIX

MATEPHUAJIOB
Cneyughurkayus AITUM
Ilens ATITUM OreHka y4eOHBIX JIOCTHKCHUN
®yukius AITMM KonTposas, AmarsocTuka

Bug xonTposs

Texymuii  KOHTpONb  3HaHWK  oOywarommxcs.  Bo3moxHO
MIPIMEHEHUE B paMKaxX MPOMEXKYTOYHON aTTeCTalluyd M MPOBEPKU
OCTATOYHBIX 3HAHUU

Mogaens AITUM

YpoBHeBasi Mojedb NPEICTaBICHA B TPEX B3aUMOCBSI3AHHBIX
OJTOKax 3aJaHMA:

— bnox 1. 3amanus Ha YpoOBHE «3HATB» B (JOPME «BBIOOP OIHOTO,
JIBYX U 00Jiee IPAaBUIBHBIX OTBETOB U3 MPEIJI0KCHHBIX)» BBISBISIOT
B OCHOBHOM 3HAHHMEBBII KOMIOHEHT IO JHUCIUIUINHE U
OTICHUBAIOTCS 110 OMHAPHOU TKAJIE «IIPaBUIFHO-HEIIPABUIHHOY;

— bnok 2. 3amaHus Ha ypoBHe <3GHATH» U «yMeTb» B (opme
«yCTaHOBJICHHE COOTBETCTBUS (IIOCIIEIOBATEILHOCTH)», B KOTOPBIX
HET SIBHOTO yKa3aHUS Ha CIIOCOO BBITIONHEHMS, I WX PEIICHUSI
00yJaIOIIMICS CaMOCTOSTEIIBHO BBIOMPAET OIMH M3 H3YYCHHBIX
croco0o0B. 3aaHus JaHHOTO OJIOKA TO3BOJISIOT OLEHUTh HE TOJIBKO
3HAHUS MO IUCIUIUTAHE, HO W YMEHHs TIONb30BAThCSI WMHU TpH
peIIeHUH CTaHIAPTHBIX, TUITOBBIX 3a1ad.

— brok 3. 3aganusi Ha ypoBHe «3HATb», «KYMETb)», «BJAE€Th»
MIpe/ICTaBIeHb B QopMe Kelc-3aJaHusi, COJepKaHHe KOTOPOro
MIpenoaraeT UCIOoJIb30BAHNE KOMIUIEKCA YMEHHUH 1 HABBIKOB, JJIS
TOr0 YTOOBI 00YYAOLTUIICS MOT' CAMOCTOSITEIILHO CKOHCTPYHPOBATh
croco0 pemieHus, KOMOWHUPYS HW3BECTHBIE €My CIOCOOBI U
MpUBJIEKAass ~ MEXAWCIUIUIMHApHbIE  3HaHuWsa.  Keiic-3amanne
npejcTaBIsieT coboil yueOHoe 3aJaHue, COCTOSIIee W3 ONMCAHHUS
PCAbHOM CUTyalluM U COBOKYIHOCTU C(POPMYJIMPOBAHHBIX K HEU
BOIPOCOB. BrImonmHeHne oOywarommMcs Keic-3alaHuii TpeOyer
pelIieHusT TOCTaBICHHOW TIPOOJIeMBl (CHTyaIlid) B IIEJIOM |
MPOSIBJICHHSI YMEHUSl aHAIM3MPOBATh KOHKPETHYIO HH(OpMAIIHUIO,
MPOCIIEKUBATh  NPUYUHHO-CICJICTBEHHBIE  CBSI3U,  BBIJCIATH
KITFOUYEBBIE TIPOOJIEMBI 1 METOJIBI MX PEIIECHUSI.

— bnok 4. 3amaHus HA YpPOBHE «3HATbY», KYMETb», «BJIAJAETb)»
MIPEJICTABJICHBI B ()OPME OTKPBITHIX BOIPOCOB, MPEIIOIAraronx
KPAaTKUii CBOOOIHBIN OTBET.

Bpewms tectupoBanmst (MHAH)

90 MuH. Ha BBIOOPKY 13 20 BOIIPOCOB

IInanupyemsble pe3ynbraTel | YK-4

OCBOEHHS

Ilepeuenn nokymenTtos, | ®I'OC BO mno HampaBieHHIO MOATOTOBKH, pabodas MporpaMma
HCIIOJIb3YEMBbIX IIPU | AUCLMIUIMHBI

TUTAaHHPOBAHUU CoJIepKaHUs

TecTa

Pa3paboTunku B. b. MemepsikoB, 3aBeayronuii Kageapsl JATEPaTyphl, PyCCKOTO

Y MHOCTPAHHBIX A3BIKOB, KAHAWAAT NMEAArorutdyCcCKux HayK, JOICHT

DKcrnepTr3a TECTOBBIX 3aJIlaHUui

[TpoBenena B pamkax o6rieit sxcneptusbl OIOI




Bbauk 3a0anuii c omeemamu

YK-4. Cnocoden NMPUMEHATDL COBPEMECHHBLIC KOMMYHUKATUBHbIC TEXHOJIOI'UU, B

TOM  4YHCJIe HAa  HHOCTPAHHOM(BIX)  f3bIKe(ax),

npogeccHOHAIBHOI0 B3aUMO/IeiiCTBUS

ISt

AKaJCMHUY€CCKOIo

Hu

Kon
3aJaHuA

3amanmne

Kuarou
MPaBUJIBLHOTO
0TBETA

Baok 1

Bbi0epuTe npaBuJIbHbINA 0TBET(bI)

1.1

How old are you?
A. Thave 16.

B. Iam 16.

C. I have 16 years.
D. Iam 16 years.

B

1.2

Are you having a nice time?
A. Yes, I’'m nice.

B. Yes, I’'m having it.

C. Yes, I am.

D. Yes, it is.

1.3

Yesterday [ went __ bus to the National Museum.

A.on
B.in
C. by
D. with

1.4

Sue and Mike _ to go camping.
A. wanted

B. said

C. made

D. talked

1.5

Who’s calling, please?
A. Just a moment.

B. It’s David Parker.
C. I’'ll call you back.
D. Speaking.

1.6

They were _ after the long journey, so they went to bed.

A. hungry
B. hot

C. lazy
D. tired

1.7

Can you tell me the _ to the bus station?
A. road

B. way

C. direction

D. street

1.8

___you remember to buy some milk?
A. Have

B. Do

C. Should

D. Did

1.9

Don’t forget to put the rubbish out. - I’ve _ done it!

A. yet

B. still

C. already
D. even




1.10

I'm a nurse. And __do you do?
A. how

B. what

C. which

D. who

There’s something wrong with my leg.
A. can walk hardly

B. can hard walk

C. hardly can walk

D. can hardly walk

1.12

Have you got _ work to do?
A. many

B. much

C. few

D. afew

1.13

What  to do next?
A. are you going
B. you are going
C. you going are
D. going you

1.14

__cold in Moscow in winter?
A.Is it

B. Does it

C. Is there

D. Does there

1.15

What’s the matter? - I for David. Have you seen him?
A. look

B. am looking

C. have been looking

D. have looked

1.16

Yesterday she some nice shoes.
A. buy

B. buys

C. bought

D. buyed

1.17

Please, don’t give me _more work to do.
A. some

B. any

C.no

D. none

1.18

I like listening to music. - So__
A.dol

B. like I

C.aml

D.Ido

1.19

I’m afraid my clothes are quite wet. [ should dry
A. it

B. them

C. their

D. theirs

1.20

Ann__for a job since December.
A. was looking

B. is looking

C. has been looking




D. had looked

1.21

I’'m very tired today. I wish I a rest tonight.
A.have

B. had

C. had had

D.hasn’t had

1.22

If Columbus hadn’t loved travelling so much, he America
in 1942,

A. won’t discover

B. wouldn’t discover

C. wouldn’t have discovered

D. would discover

1.23

She wouldn’t wait for me if [ very late.
A. come

B. came

C. had come

D. has come

1.24

I would do the same if in your place.
A. were

B. am

C. will be

D. would be

1.25

An Equal Pay Act into force in Britain in December 1975.
A. came

B. comes

C. has come

D. will come

1.26

They several attempts recently to do this hard job.
A. make

B. made

C. are making

D. have made

1.27

They usually ... their European meeting in Paris.
A. are holding

B. hold

C. holds

D. have held

1.28

She in Rome at the moment.
A. works

B. worked

C. is working

D. has worked

1.29

If he her address, he would write to her.
A. knows

B. knew

C. had known

D. has known

1.30

If he had been at the concert, he it.
A. will enjoy

B. would enjoy

C. would have enjoyed

D. enjoys

1.31

If we a taxi, we would have missed the plane.
A. have taken




B. hadn’t taken
C. had taken
D. has taken

1.32

If it were not so cold, the children to the mountains.
A. would go

B. will go

C. would have gone

D. will have gone

Baok 2

YcranoBute coorBercTBUe. OTBET K 3aJaHUAM 3aNHUIINTE B
Buje coueranusi uupp m OykB, 0e3 mMpo0eiOB M 3HAKOB
npenuHanusa. Hampumep, 1A263B

2.1

Yemanoeume coomeemcmeue mesncoy 3azonoexamu 1-8 u
mexcmamu A—G. Hcnonw3yiime Kaxcoyrw yugpy moabvko oOun
pas. B 3a0anuu ecmv 00un auwinuii 3a2071060k.

1. Reason for extension

. Presents begin to enrich the collection

. New collections for the new building

. New field for the old museum

. Shift towards history

. First famous exhibits

. One on the basis of two

. Location of the museum

03N DNk W

A. The present Ashmolean Museum was created in 1908 by
combining two ancient Oxford institutions: the University Art
Collection and the original Ashmolean Museum. The older
partner in this merger, the University Art Collection, was based
for many years in what is now the Upper Reading Room in the
Bodleian Library.

B. The collection began modestly in the 1620s with a handful of
portraits and curiosities displayed in a small room on the upper
floor. In the 17th century there were added notable collections of
coins and medals later incorporated into the Ashmolean coin
collection. The objects of curiosity included Guy Fawkes' lantern
and a sword given by the Pope to Henry VIII, and a number of
more exotic items.

C. In the 1660s and 70s, the collection grew rapidly and, in 1683,
the Bodleian Gallery was left to develop as a museum of art. At
first, it was a gallery of portraits of distinguished contemporaries,
but from the mid 1660s, it began to acquire a more historical
perspective with the addition of images of people from the past:
college founders, scientists, soldiers, monarchs, writers and
artists.

D. In the eighteenth century, several painters donated self-
portraits. They also added a number of landscapes, historical
paintings and scenes from contemporary life. Other donors,
former members of the University, added collections of Old
Masters so that by the early nineteenth century, it had become an
art gallery of general interest and an essential point of call on the
tourist map. The public was admitted on payment of a small
charge. Catalogues were available at the entrance and the
paintings were well displayed in a large gallery.

E. It was only with the gift of a collection of ancient Greek and
Roman statuary from the Countess of Pomfret in 1755 that the
need for a new art gallery became urgent. The marble figures

A7B5CID2E3F6G
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were too heavy to be placed in an upstairs gallery and were
installed in a dark ground-floor room in the library pending the
creation of a new museum.

F. Before the new museum was finished, a major group of
drawings by Raphael and Michelangelo was purchased by public
subscription for the new galleries, establishing the importance of
the Oxford museum as a centre for the study of Old Master
drawings. The new museum also attracted gifts of paintings. In
1851, a collection of early Italian paintings, which included
Uccello's "Hunt in the Forestone of the museum's major works of
art was presented.

G. In the 1850s, the University established a new Natural
History Museum, which is now known as the Oxford University
Museum of Natural History. And all the natural history
specimens from the Ashmolean were transferred to the new
institution. Having lost what had become the most important
element in its collection, the Ashmolean was to find a major new
role in the emerging field of archaeology.

2.2

Ilpouumaiime mexcm u 3anonnume nponycku A-F uacmamu
npeonodcenuii, o0003nHauennvimu yugppamu I1-7. Oouna us3
yacmeii ¢ cnucke 1-7 — nuwnan. 3anuwiume omeem 6 euoe
nocneoosamenvHocmu 0yKe u yugp.

The Power of ‘Hello’

I work at a company where there are hundreds of employees. |
know most of them and almost all of them know me. It is all
based on one simple principle: I believe every single person
deserves to be acknowledged, A

When I was about 10 years old, I was walking down the street
with my mother. She stopped to speak to Mr. Lee. I knew I could
see Mr. Lee any time around the neighborhood, B

After we passed Mr. Lee, my mother said something that has
stuck with me from that day until now. She said, ‘You let that be
the last time you ever walk by somebody and not open up your
mouth to speak, because even a dog can wag its tail C

That phrase sounds simple, but it has been a guidepost for me and
the foundation of who I am. I started to see that when I spoke to
someone, they spoke back. And that felt good. It is not just
something I believe in — D . I believe that every person
deserves to feel someone acknowledges their presence, no matter
how unimportant they may be.

At work, I always used to say ‘hello’ to the founder of the
company and ask him how our business was doing. But I was
also speaking to the people in the cafe, and asked how their
children were doing. I remembered after a few years of passing
by the founder, I had the courage to ask him for a meeting. We
had a great talk.

At a certain point, I asked him E . He said, ‘If you want
to, you can get all the way to this seat.” I have become vice
president, but that has not changed the way I approach people. I
speak to everyone I see, no matter where I am. I have learned that
speaking to people creates a pathway into their world, F

1. it has become a way of life.
2. when it passes you on the street.
3. when you see him and talk to him.

A3B5C2D6ET7F1
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4. and it lets them come into mine, too.

5. so 1 did not pay any attention to him.

6. however small or simple the greeting is.

7. how far he thought I could go in his company.

Baok 3

Keiic-3a0anusn npeononazaiom padoomy ¢ npeoy1oiHceHHbIM
mexcmom. Ilocne ezo npoumenusn Heo6x00uMo omeemums na
nOCMAaseHHble 60ONPOCHL UNU GbINOTHUMD 3A0AHUA

3.1

awp

0w >

0w

Read the text and choose the right answer: D.

There is a debate going on in some colleges and

universities today about the importance of a foreign languag®.
requirement. At some of these institutions, students may choos®.

between a second language and mathematics — or some other
discipline.

When you live in the U.S., knowledge of a foreigi.

language is helpful but not necessary for survival. From some
students’ point of view, saying “bonjour” instead of “hello”
when they might spend a couple of weeks’ vacations in France
over the course of a lifetime hardly merits a big investment in

time and effort. Neither does learning a Spanish dialogue t®.

make a trip South of the Border.

It is important, therefore, to define the benefits of
learning a foreign language. In the first place, students should be
made aware that in the U.S. alone, over 30% of the population is
Spanish-speaking or of Hispanic origin. Learning French enables
one to communicate in parts of Europe, Canada, and Africa.
Chinese and Arabic covers over half the people in the world!

Second, learning a foreign language leads to a better
understanding of cultures and mentalities different from one’s
own; and though it may be interesting to bow rather than to
shake hands, the important thing is the thinking and questioning
process that should lead to a better understanding of one’s own
culture as well as those of others.

Third, learning a language opens the door to great
literatures and philosophies, which can have a tremendous
impact on one’s life. Reading literature in the language written is
truly “living” the author’s creation, in a way not possible though
translation — no matter how great the translator.

Finally, we do business in a global economy; the better
we communicate with associates around the world, the greater
success we will achieve.

1. Today in some colleges and universities a debate is going on
about the importance of:

studying mathematics

learning a foreign language

studying different disciplines

2. When you live in the United States, knowledge of a foreign
language is:

necessary

helpful

both necessary and helpful

3. Learning French gives one a chance to communicate in:
Spanish speaking countries

some Arabic speaking countries and China

some European countries, Canada, and Africa

4. Learning a foreign language leads to a better understanding of:

1. learning a
foreign language

2. helpful

3. some European
countries, Canada,
and Africa

4. cultures and
mentalities of
people coming
from different
countries

5. to understand
great world
literatures

11
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your own country and mentality

different ways of bowing and shaking hands

cultures and mentalities of people coming from different
countries

5. Learning a foreign language helps:

to write great literatures

to understand great world literatures

you to have a tremendous impact on great literatures

32

Read the text and choose the right answer:

English is the most widely spoken language in the world.
It is the first language, or mother tongue, of around 400 million
people living in Britain, Ireland, the US, Australia, New
Zealand, Canada and South Africa, and is spoken as a second
language by another 300 million people. English is learned by
many more people worldwide as a foreign language. Altogether
about 1.3 billion (1 300 million) people speak English, and the
number is increasing. English has become a global language or
international language, used by people who speak different
native languages to communicate with each other.

English has achieved the status of a world language over
a long period of time, and for various historical and cultural
reasons. In the 17" century English was spread by settlers going
from Britain to America, and in the 18™ and 19™ centuries by the
expansion of the British Empire. Many countries which werd&.
part of the empire kept English as their official language after
independence. This avoided their having to choose between
competing local languages. As an official language, English is
generally used in government, public administration and the law,
and children may be taught in English. Some countries feel that
using English gives them an advantage in international affairs.
More recently, the military and political power of the US has
contributed to the spread of English. People in many countries
who have had contact with these great powers have been
expected to learn English. Since the middle of the 20™ century,
English has been an official language of international
organizations such as the United Nations.

Economic factors are also important. Britain and the US
are both major business and financial centers, and many
multinational corporations started in these countries. Elsewhere,
knowledge of English is often seen as necessary for success in
business.

1. English is spoken by many people worldwide:

to learn it

to use it instead of their native languages

to communicate with each other

2. In the seventeenth century English was spread by:

the expansion of the British Empire

settlers going from Britain to America

many countries which were part of the British Empire

3. Some countries feel that using English gives them an
advantage in:

public administration and the law

international affairs

teaching English to children

4. People worldwide who have contact with Great Britain and

1. to communicate
with each other

2. settlers going
from Britain to
America

3. international
affairs

4. to learn English
5. necessary for
starting
multinational
corporations
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the United States have been expected:
to choose local languages
to contribute to the spread of English
to learn English
5. English is often seen as:
necessary for success in business
an economic factor
necessary for starting multinational corporations
baok 4 | Omkpeimule sonpocwt
4.1 Where do the British Isles lie? to the north — west
coast of Europe
4.2 What is the area of the British Isles? about 315
thousand square
kilometers
4.3 What is the capital of Great Britain? London
4.4 What is the population of Great Britain? more than 67
million of people
4.5 Where is London situated? on the  river
Thames
4.6 How many parts can London be divided into? into four main
parts
4.7 What kind of state is Great Britain? a  parliamentary
monarchy
4.8 Who is the head of state? the King
4.9 What rights does the monarch have? to enforce federal
laws
4.10 What is the highest organ of legislative power in Britain? Parliament
4.11 What chambers does the British Parliament consist of? the House of Lords
and the House of
Commons
4.12 What is the official name of Britain? The United
Kingdom of Great
Britain and
Northern Ireland
4.13 What parts does the United Kingdom consist of? England, Scotland,
Wales, Northern
Ireland
4.14 What is the capital of Scotland? Edinburgh
4.15 What is the symbol of England? the red rose
4.16 What rock group was formed in Liverpool in 1963 and made a | The Beatles
revolution in the world pop and rock music scene?

4. MATEPHUAJIBI, HEOBXOJAUMEBIE /I OITEHKHA YMEHUIA U BJIAJEHUI
(IIPAKTUKO-OPUEHTHPOBAHHBIE 3AIAHUSA, UCIOJIb3YEMBIE B IEPUO/] TIPOBEJIEHUS
MPOMEKYTOYHOM ATTECTAIIMN)

| Ne | TeMbl NpUMEpPHBIX NPAKTHKO-OPHUEHTHPOBAHHBIX | Kona
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n/n 3aJaHui KOMIIeTeHIIUi
1. | People and places YK-4
2. | International Business Styles YK-4
3. | British and American Press VK4
4. | Mass Media VK-4
5. | Business Media YVK-4
6. | Business Writing YK-4

Coaepixkanue NPaKTHKO-OPHEHTHPOBAHHBIX 3aJaHUH
TEMA 1. PEOPLE AND PLACES

Read the text and speak about your choice of a profession answering the following
questions:

) Have you already decided what you want to be?
) What did you want to be in your childhood?

) What is your father?

) What is your mother?

) Do you want to choose the profession of your parents?
) Do you have the strength of will?

) What are your likes?

) What do you hate doing most of all?

) Do you study well?

0) What is your favourite subject?

1)Do you have a person who you admire?
2)What is your dream?

Choosing a profession is very difficult. Your choice should depend on your character,
intellect, abilities and talent. Do you think someone can be a good teacher if he/she doesn’t
love children? Do you think someone can be a good vet if he/ she doesn’t like animals? Can a
musician or singer make a success if they don’t have a good ear for music? Can an actor or
dancer become famous if they have no special talent? You can never be a respectable judge if
you are not just and honest. Only those who are brave, can become sailors. Only people who
have creative minds can be successful businessmen. The profession of a doctor
requires special education and long training. A doctor must be very responsible because
they deal with the most precious thing that people have — their health. There are a lot of
interesting and noble professions, and many roads are opened before you. But remember most
professions are available only to educated people. So, if you want to be a professional you
have to enter an institute or university. It is difficult and you have to study hard. It is not easy,
because only those who have a strong will, can study hard. Try to build your character,
develop the strength of will and your dreams will come true.

Choosing a profession is not an easy. Listen to some advice that can help you to make
the right choice.

If you are not sure what job or profession to choose, do the following:

e Ask your parents about their profession and the profession of their friends. Ask them
to describe other jobs they know.

e Your likes and dislikes are very important. No one can work well, if he or she does not
like the profession.
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e In order to discover your abilities and traits of character you can visit a psychologist,
who tests your attention, memory and character.

e Mass media such as newspapers, magazines and TV can help you too. There are
interesting articles and programs about famous and common people.

TEMA 2. INTERNATIONAL BUSINESS STYLES

Read and translate the text, then retell it, answering the question “What is
management for you?”

Generally, management means decision-making and solving problem.

Management is the control or organization of people a business, a department or a
firm a project of a process.

The characteristics of management often vary according to national culture, which
can determine how managers are trained, how they lead people and how they approach their
jobs.

There is no single approach to defining such concept as management. There exists
the debatable question whether management is an art or a science. The majority of people
use both. Shortly, management can be defined as skillful treatment the business or
enterprise. The collective meaning of the word management is "the persons who are in
charge of a business". So, management implies the personnel who have the right to make
decisions which regulate company's affairs.

The amount of responsibility of any individual in a company depends on the position
that he or she occupies in its hierarchy. Managers, for example, are responsible for leading
the people directly under them, who are called subordinates. To do this successfully, they
must use their authority, which is the right to take decisions and give orders. Managers
often delegate authority. This means that employees at lower levels in the company
hierarchy can use their initiative, that is to make decisions without asking their manager.

There are 4 hierarchical levels of management. At the head of this structure are
shareholders, who take part in running strategic issues. Then the Board of Directors, who
manage the company and responsible for control. Then the Managing Director or Chief
Executive officer is in charge of everyday running the company and his duty is to coordinate
the work. And on the last level are Senior or Department managers, who include Sales
Manager, Personnel Manager, Chief Buyer, Chief Accountant, Information technology
Department, Marketing Department, R&D Department.

There are 4 management levels: top, senior, middle and operating. Top management
includes the President, Vice president and the general manager. Senior management
includes CEO, finance, marketing managers. Middle management includes white-color
managers, plant managers and production superintendents. Operating management includes
supervisors, foremen and others.

The managers at any level are responsible for decision making. The decision making
is the skill in choosing the best alternative. The decision making can be divided into five
components:

1) to define the problem;

2) to determine the objective;

3) to explore alternatives;

4) to predict the consequences;
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5) to make a choice;

6) to perform sensitivity analyses and implement the decision chosen.

In most business schools now six fundamental managerial skills are taught: creative
insight, sensitivity, vision, versatility, focus, patience in order to reach the following tasks:

- to set goals and to establish policies and procedures;

- to organize, motivate, and control people;

- to analyze situations and to formulate strategic and operating plans;

- to react to changes bringing new strategies into reality;

- to produce significant growth, profitability and return on investment.

A good manager should possess the following traits:

— analytical ability;

— conceptual or logical ability;

— intuition;

— creativity;

— tolerance;

— open-mindedness.

Before, leaders were distant and remote, not easy to get to know or communicate
with. Today, managers are more open and approachable: you can talk to them easily. There
are more managers by consensus, where decisions are not imposed from above in a top-
down approach, but arrived at by asking employees to contribute in a process of
consultation.

TEMA 3. BRITISH AND AMERICAN PRESS

Read and translate the text. Compare British and American Press with the Russian
one.

The British and American press system

Nowadays, it is impossible to deny the importance of getting information. Moreover,
our existence based on information which is provided in the various forms. I mean TV-news,
radio, newspapers, communication between people and so on. Thank for them forms our
views, thoughts and attitudes.

One of such informative instruments is the press. The press usually refers just to
newspapers, but the term can be extended to include magazines. Everybody knows what the
newspapers are and how they look like. In British dictionaries it is possible to face with the
following definition: Newspaper is a regularly printed document consisting of large sheets of
paper that are folded together containing news reports, articles, photographs and
advertisements. But it should be mentioned that there is a large variety definition of
newspapers equally as types ones in the different countries.

For example, national, regional, local, daily, weekly, morning and evening papers are
presented to the British attention. All of them people buy because the front pages catch their
eyes. These newspapers are the product of national press and can be classified into 2 large
groups. They are quality and popular newspapers. The former is a serious national paper
aiming at the educated reader. Furthermore, they contain detailed news, wide range of topical
features, arts and literary reviews and much professional advertising. Among of them there
are The Times, The Daily Telegraph, The financial Times. The latter is designed for the
undemanding reader. They include emphasizing facts and a large number of photographs. The
most popular ones are The Sun, The Star, The Daily Mirror and etc. One more thing should be
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mentioned about the British press this is the tendency of newspapers to be conservative,
liberal or central direction.

As for American press, it is more quality rather than popular. And the main difference
of American newspapers is that it has no national character. There are no official or
government-owned newspapers in the USA and most daily newspapers are distributed locally
or regionally. The notable of them are The New York Times, The Washington Post. Also,
there is one feature of American press, it is reliance of papers on wire copy from news
agencies. That is why you can see one event in different papers.

In conclusion the following can be mentioned that the British and American system of
press like different sides of one coin. On the one hand, British paper is a synonym of strong
power of the government. On the other hand, American press is compared with freedom of
speech and independency.

The American papers are distributed in states, but Britain has local, regional, national
ones. Such differences are considered to depend on history and policy of two countries. If the
Great Britain is monarchy it will propaganda information which is convenient for
government. The quite different situation is in the US, their policy is democracy. And
according to it, the American press supports the image of independent press which struggles
for citizens’ rights.

TEMA 4. MASS MEDIA

Read the article and express your opinion comparing US and Russian students.

U.S. STUDENTS FLOCK TO GRADUATE SCIENCE PROGRAMS
by Jeffrey Mervis

The data are strangely absent from most discussions about the inadequacies of science
education in the United States. But a new report from the National Science Foundation (NSF)
finds that the number of Americans pursuing advanced degrees in science and engineering has
risen sharply over the past decade and stands at an all-time high. U.S. politicians are
constantly complaining that the nation's system of higher education isn't producing the high-
tech workforce needed to keep the country's 64 economy competitive. And one big reason,
they say, is a lack of student interest in the so-called STEM (science, technology, engineering,
and mathematics) fields. But the numbers, at least for graduate education, tell a different
story. An NSF analysis released today shows that graduate enrollment in science and
engineering programs at U.S. institutions increased 35% from 2000 to 2010, to a record
556,532. What experts regard as an even more sensitive barometer of student interest has shot
up even faster, with first-time, full-time graduate enrollment in STEM programs registering a
50% increase over the decade. A closer analysis of the numbers, which come from NSF's
annual Survey of Graduate Students and Postdoctorates in Science and Engineering, offers
still more encouraging demographic news. Although foreign students make up 30% of the
total enrollment in U.S. graduate science and engineering programs, and while they constitute
a majority in several fields, their slice of the overall pie has not grown in the past decade.
Rather, the pools of U.S. citizens and those with temporary visas each grew by 35%.
Individuals and organizations trying to attract more women and minorities into careers in
science and engineering also have cause for celebration. The number of female graduate
students in STEM fields grew by 40% over the decade, outpacing the 30% growth rate for
men. Likewise, the growth of Hispanic and African American STEM graduate students rose
by 65% and 50%, respectively, outpacing the 35% growth for the overall population. The
author of the report, NSF's Kelly Kang, points out that the increasing interest in STEM
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degrees among U.S. students is not a new phenomenon. She says her analysis simply provides
additional evidence of a decade-long trend. That is certainly true. On the other hand, it can
take a long time for politicians to abandon arguments based on outdated numbers and to
embrace new data that make the opposite case. The latest information from NSF has the
potential to change minds and, in turn, influence the debate about preparing the next
generation of U.S. scientists and engineers.

TEMA 5. BUSINESS MEDIA

Read the text and speak on the design in Business.

Design in business and advertisement means much. The story of style in the applied
arts since the mid-to late fifties has been dominated by various new forces, including social
and economic factors and certain aspects of technical and scientific progress. Now we have
computer design, web design, advertisement design (for example consumer-product branding
design) and the whole fashion of different types of ad, colors and so on.

The late fifties saw the birth of advertising as we know it today, a high-powered
business dedicated to the development effective marketing techniques; it involved new design
concepts and a whole new professional jargon of product packaging, market research,
corporate images and house style.

The Pop Art movement embraced the work of a new generation of artists of late fifties
and early sixties of both sides of the Atlantic. In Britain, in addition to the Independent Group,
there were Peter Blake, Allen Jones. In USA Jasper Johns, Tom Wesselman, Claes Oldenburg
and other formalized the language of product packaging, from beer cans to Campbell's Soup
tins of strip cartoons, fast food, advertising hoardings and pin-ups.

Pop Art at once reflected and glorified mass-market culture and injected a new vigour
into the applied arts. Pop Art suggested a new palette of colours and gave a fresh, ironical
edge to the imagery of popular culture. Pop Art positively encouraged designers to exploit
vulgarity, brashness and bright colour, and to use synthetic or disposable materials in contexts
in which they would formerly have been unacceptable. Pop Art has had a lasting effect on
design in a wide variety of media, including interiors, graphics and fashion.

TEMA 6. BUSINESS WRITING

Read the text and answer the question according to the title of it.

WHAT IS A BUSINESS MEMO?

A business memo is a short document used to transmit information within an
organization. Memos are characterized by being brief, direct, and easy to navigate. They are
less formal than letters but should maintain a professional, succinct style. Often, the purpose
of a business memo is twofold: to identify a problem and propose a solution. Other times,
memos may provide or request factual information.

Business memos are designed to accommodate busy readers who want to find the
information they need from the memo quickly and easily. In writing a business memo, you
should structure your memo to accommodate three kinds of readers:

e Those who read only the executive summary
e Those who skim the entire memo for its key points and a few details they're interested
in
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e Those who read the entire document for the details that support its major claims or
recommendations

Bear in mind that these readers may have different purposes in reading the memo.
Often, readers need to make policy and action decisions based on the recommendations.
Others may want to obtain specific information (evidence) needed to understand and justify
policy and action decisions. Readers may also want to get a sense of your professional ability
and judgment.

In determining the purpose and audience of your memo, ask yourself: Who is the
intended recipient of this memo? What do I want the recipient to do after reading the memo?
What information will the recipient be looking for in the memo? These kinds of questions will
help guide your content, structure, and style choices.

HOW DO I WRITE AN EFFECTIVE BUSINESS MEMO?

As stated above, an effective business memo is brief, direct, and easy to navigate. The
following five writing strategies help readers to navigate business memos easily and quickly:

1. Present the main point first. This may be the single most important guideline
about the structure and content of memos. Readers should quickly grasp the content and
significance of the memo. If readers have a question or problem, they want to know the
answer or solution immediately—if readers want more information, they can continue
reading. In other words, supporting details should follow the main point or conclusion, not
precede it.

2. Maintain a professional, succinct style. The style of your writing should be
appropriate to your audience: In this case, your audience is your boss, your coworkers, or
both. So, your style should be professional, straightforward, cordial, and easy to read. To
achieve such a style, use short, active sentences. Avoid jargon and pretentious language.
Maintain a positive or neutral tone; avoid negative language if possible. In addition to making
memos easier to read, a professional writing style also improves the writer’s credibility.

3. Create a very specific subject line to give the reader an immediate idea of the
memo's (or message's) subject and purpose. The subject line should orient the reader to the
subject and purpose of the memo and provide a handy reference for filing and quick review.
Suppose, for instance, that you were writing to request authorization and funding for a
business trip. You'd avoid a general subject line like "Publisher's Convention" or "Trip to
AWP Conference" in favor of something more specific like "Request for funds: AWP
conference." The last example would tell the reader the subject and what she was being asked
to do about it.

4. Provide a summary or overview of the main points, especially if the memo is
more than one page. Often referred to as an executive summary, the first paragraph of a long
memo or message serves these functions:

*  Presents the main request, recommendation or conclusion

*  Summarizes then previews the main facts, arguments and evidence

*  Forecasts the structure and order of information presented in the remainder of the
memo

= Like the subject line, the executive summary provides a quick overview of the
purpose and content of the memo. The reader uses it to guide both a quick first reading and
subsequent rapid reviews.

5. Use format features, such as headings, to signal structure and guide readers
to the information they're seeking. Headings provide an outline of the memo, enabling the
reader to quickly see what the major topics or points are and where to find them in the memo.
Make headings parallel with each other and as specific as possible. Other format features that
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signal structure and guide readers include short paragraphs and blocks of text, lists set off by
indentations, numbers or bullets, or generous use of white space to guide the eye.
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