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@DOoHJ| OLIEHOYHBIX CPEJICTB MO AUCHUILIMHE «J[eT0BOI MHOCTPAHHBIN S3bIK» COCTaBIICH
B cootBercTBUU ¢ TpeboBanuamMu PI'OCBO mno HampasneHuto noarororkn51.04.02
HaponHas xynoxecTBeHHas KyJIbTypa.

ABtop-coctaBuTenb: E. O. AxynuHudYeBa, mpernojaBareidb Kadeapsl JTuTepaTyphl,
PYCCKOTO ¥ MHOCTPAHHBIX SI3BIKOB.

@DOoHJ| OLICHOYHBIX CPEACTB MO AMCHUIUIMHE «JleT0BOM MHOCTpPaHHBIM S3BIK» Kak
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coctaBHas yactb OIIOII yrBepkaeH Ha 3acefaHun Y4EHOr0 COBETa MHCTUTYTA, MPOTOKOI Ne
8 01 29.05.2023.

Cpox npeiicTBusipoHIa OIEHOYHBIX CPEACTB MPOJJICH Ha 3acCeaHWH Y UYEHOTO COBETa
MHCTUTYTA:

Y4eOHbIi roa Ne npoTokoJia, 1aTa YTBEPKACHUA
2024/25 ITporoxos Ne 11 ot 27.05.24

2025/26 ITpotokon Ne 8 ot 26.05.25

2026/27 ITporoxos Ne 10 ot 25.05.26
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1. COCTABHBIE YACTH ®OHJIA OIIEHOYHBIX CPEJICTB ITO U CITUTIJINHE
«IETTOBOY THOCTPAHHBIN A3BIK»

®onn oneHouHbIX cpeacts (naee — ®OC) npencrasieH:

— ®OC B cocraBe pabouell MporpaMMbl TUCIUIUIAHBL;

— 0a3o0if TECTOBBIX 3a/JIaHU, TO3BOJIAIOIIMX OIEHUTh CHOPMUPOBAHHOCTH
KOMIETEHIIHUH 10 TUCUUIUIHHE.

—MaTepuasaMi, HEOOXOAMMBIMU [UIsl OIEHKHM YMEHWHA U BIaJCHUN (NPAKTHKO-
OpUEHTUPOBAHHBIE 3a/laHus, HCIOJb3yeMble B TEPHUOJ TMPOBEACHUS MPOMEKYTOUHOMN
aTTecTalumn).

2. ®OC B COCTABE PABOYEM ITPOT'PAMMBI IV CIIUTLINHBI

@DOH[] OLIEHOYHBIX CPEICTB B COOTBETCTBHH C MON0XKeHHEeM «O Mopsake pa3paboTKu U
YTBEPKACHUM OCHOBHBIX MPOQPECCHOHANBHBIX 00pa30BaTENbHBIX IMPOTPaMM — MpoOrpamMm
OakanaBpuaTa, CIEIHMaTUTeTa U MarucTparypb» (yTB. YUeHBIM COBETOM, IPOTOKOJI Ne 7 ot
22.04.2019, mpuxka3 83-m ot 24.04.2019) BXxoauT B cocTaB pabodeil mporpaMMbl TACITUTLTAHBI
(pazmen Ne 6) 1 BKJIFOYAET CIIEAYIOIINE MTyHKTHI U TIOITYHKTHI:

6. ®oHI OLEHOYHBIX CPEACTB JJIsi NMPOBEJEHUS MMPOMEXKYTOYHOH ATTECTANUM
00y4YaIIHUXCS M0 TUCHUILINHE.

6.1. TlepedueHb KOMIETEHIIMHA C yKa3aHUEM OTamoB WX (OPMHUPOBAHMS B IIPOIIECCE
ocBoeHMs 00pa3oBaTesbHOM mporpammel. Tabmuma 6, 7 PI1I.

6.2. Onucanue nokaszaTesleil U KPUTEPUEB OLECHHBAHHUS KOMIIETEHUIHUM Ha pPa3IUyHBIX
dTamax ux (OpMHUPOBAHUS, OMUCAHKE [ITKAJ OIECHUBAHUSI.

6.2.1. Ilokazamenu u Kpumepuu OYEHUBAHUSL KOMNEMEHYU HA PASTUYHLIX dMAnax ux
gopmuposanus. Tabnuna 8, 9 PIT/I.
6.2.2.0Onucanue wKan OyeHuUBaHuUsl.
6.2.2.1. Onucanue MIKaJbl OLICHUBAHUS OTBeTa Ha 3auere. Tabmuma 10 PII/I.
6.2.2.2. Onucanue MIKaabl ONEHUBAHUS TIPH MCIIOIB30BaHUU OAIITbHO-PEHTHHTOBOM
CUCTEMBI.
6.2.2.3. OmnmcaHue IIKaJIBl OIEHUBAHUS PA3JIMYHBIX BHJOB Yy4eOHOW padOTHI.
Ta6muua 11 PIT/I.

6.3. TunoBble KOHTPOJIbHBIE 3aJIJaHUSI WJIM UHBIE MaTepUabl, HEOOXOIUMBbIE IS OLICHKU
3HAHWM, YMEHHWH, HABBIKOB W (WJIM) OMNBITA JEATEIBHOCTH, XapPaKTEPHU3YIOIIUX OTaIlbl
dbopMupOBaHUS KOMIIETEHIIUI B Mpoliecce 0CBOEHUsI 00pa30oBaTebHOM MPOrpaMMBl.

6.3.1. Mamepuanwt 0151 noocomogxu k 3auemy. Tabmuma 12, 13 PIT/.
6.3.2. Tembt u memoouueckue yKazanusi no NOO20MoKe pegepamos, 3cce U
MEOPYECKUX 3a0aHUL N0 OUCYUNTIUHE.
6.3.3. Memoouyeckue yKkazanus no 6bINOJIHEHUIO KYPCOBOU pabomul.
6.3.4. Tunosvie 3adanus 01 NPOGeOeHUs MEKYWe20 KOHMPOIL POpMUPOSaHUs
KOoMNemeHuu.
6.3.4.1. IInaHbl CEMMHApPCKUX 3aHATHUI.
6.3.4.2. 3aganus 11l TPaAKTUYECKUX 3aHATHIA.
6.3.4.3. Tembl U 3a0aHMsI 11 MEITKOTPYIITOBBIX/HHIUBUTyaTbHBIX 3aHSATHH.
6.3.4.4. TunoBsIie TEMBI U 33JIJaHUSI KOHTPOJIBHBIX pa0OT (KOHTPOIBHOTO YPOKa).
6.3.4.5. TectoBble 3a1aHuUs.

6.4. Meronuueckue MaTepuaibl, ONPEIEIAIONMe MPOUEaypbl OLICHUBAHUS 3HAHUM,
YMEHH, HABBIKOB U (WJIM) OMBITA NEATEILHOCTH, XapaKTePU3YIOUINX 3Tarbl (OPMUPOBAHUS
KOMIIETCHIINH.



3. KOMIUJIEKT ATTECTAIIMOHHBI X EJIATOT MYECKUX U3MEPUTEJILHBI X

MATEPHAJIOB
Cneyugpuxayua AITUM
Hens ATIMM OueHka y4eOHBIX JOCTHXCHUI
Oynkims AITUM KonTponb, nuarHoctuka

Bun xonTpons

Tekymuit  KOHTpONb  3HaHWU  oOydaromuxcs.  Bo3mokHO
MIPUMEHEHUE B PaMKax MPOMEKYTOUHOM aTTECTAIlMM U MPOBEPKHU
OCTATOYHBIX 3HAHUU

Monens AITUM

YpoBHeBasi MoieJIb TIPECTaBIICHA B YETHIPEX B3aMMOCBSI3aHHBIX
OJI0Kax 3aJaHwA:

— Bnox 1. 3ananus Ha ypOBHe «3HATBH» B JOPME «BBIOOP OIHOTO,
JIByX U 00JIe€ MPaBUILHBIX OTBETOB U3 MPEJIOKCHHBIX) BBISBISIOT
B OCHOBHOM 3HAHHMEBBI KOMIIOHEHT IO JWCHUIUIMHE W
OIICHUBAIOTCS 110 OMHAPHOM IIKAJIE «ITPABIIILHO-HETIPABUILHOY;

— bnok 2. 3amaHus Ha ypoBHe «3HATb» H «yMeTb» B (Gopme
«YCTaHOBJICHHE COOTBETCTBUS (IIOCTIEIOBATEIFHOCTH)», B KOTOPBIX
HEeT SIBHOTO YKa3aHHS Ha CIIOCOO BBIMIONHEHUS, JJS MX PEIIeHUS
00yJaIONIUIICS CaMOCTOSATEIIBHO BBEIOMpAaeT OIMH W3 U3YYCHHBIX
croco0oB. 3a7aHust TaHHOTO OJIOKA TTO3BOJISIOT OIIEHUTH HE TOJIBKO
3HAaHUS MO IWCIUIUIMHE, HO M YMEHHUS TOJb30BAThCS MMHU IPH
PEIICHNU CTaHJAPTHBIX, TUTIOBBIX 33]1a4.

— brok 3. 3amaHus Ha ypOBHe «3HATb», «YMETb», «BJAJAETh)
MpenCcTaBlIeHbl B (opMe Kelc-3a/aHus, COJAep)KaHhe KOTOPOTO
MpeaIoaraeT NCIoab30BaHNe KOMITJIEKCA YMEHUH U HABBIKOB, IS
TOTO YTOOBI O0YYAFOIIUICS MOT CAMOCTOSATEIBHO CKOHCTPYUPOBATh
CIoco0 perieHusl, KOMOWHHUPYS W3BECTHBIE €My CIIOCOOBI W
MpHUBIIEKass  MEXAWCUWIUIMHApHBIE  3HaHWA.  Keiic-3amanue
npencraBisier co0oii yueOHOe 3alaHue, COCTOAIISe M3 OMUCAHUS
pEaNbHOM CUTYyallul U COBOKYITHOCTH C(HOPMYJIMPOBAaHHBIX K HEH
BOIIPOCOB. BrImonHeHne oOydaromuMes Keic-3amanuii TpeOyeT
pEIICHUsT TOCTAaBICHHOW mpoOieMbl (CUTyalliM) B IIEJIOM U
MPOSIBIICHYSI YMEHUSI aHAIM3UPOBATh KOHKPETHYIO WH(OPMAIIHIO,
MPOCIEKNUBATh  NPUYNHHO-CIICICTBEHHBIE  CBSI3M,  BBIIEIATH
KITFOUEBBIC TIPOOJIEMBI M METO/IbI X PEIICHUS.

— bnok 4. 3amaHus Ha YpPOBHE «3HATbY», «YMETb), «BJIAJAETbh)»
npeacTaBieHbl B (OpME OTKPBITBIX BOIPOCOB, MPEIIOJIATAIONIIX
KpaTKuii CBOOOIHBIN OTBET.

KonnuectBo TecToBBIX 3amanuii | 40

Bpewmst TectupoBanus (MHH) 90 muH.

[Inanupyemsbie pesynbtatel | YK-4, YK-5

OCBOEHUS

Ilepedenn nokymeHToB, | ®I'OC BO mo namparmennto moarotoBku 51.04.02 Hapommast
UCIIOJIb3YEeMBbIX IpU | XyJdoKeCTBEHHasI KyJIbTypa, pabodasi mporpaMma AUCLUILIHHEL
TUTAHUPOBAaHUHU collepKaHus

TecTa

Pazpabotunku E. O. AkynunuueBa, mnpemnomaBatels Kadeapsl JUTEpaTypHl,

PYCCKOr'o 1 MTHOCTPAHHBIX A3BIKOB

DKCIepTH3a TECTOBBIX 3aJaHUH

[TpoBenena B pamkax obmieit sxcnepTr3sl OITOIT




TOM

Bank 3aoanui

YK-4. Cnoco6eH npuMeHSITh COBPeMeHHble KOMMYHUKATHBHbIE TE€XHOJIOTUH, B
yHucjle Ha  MHOCTPaHHOM(BIX)  fA3bIKe(ax), AJAsl  aAKAJAeMH4YECKOro M

npogdeccuoHAJIBLHOT0 B3aUMOIeCTBHS

1. Choosetherightvariant:

Powne

1)
2)
3)
4)

Theywouldberatheroffendedifl toseethem. (not\go)
Iflwasofferedthejob, Ithink | it. (take)

I wish | something to read. (have)

I didn’t know you were at the university. If (Nknow),

(N\wait) for you.

don’t go, will take, had had, I knew... I would wait;
wouldn’t go, would take, have, I’d known... | would wait;
didn’t go, take, had, I knew...l would have waited;

didn’t go, would take, had, I’d known...1 would have waited.

2. Open the brackets and put the right form of the verb.

1.

2.
3.

4.
S.

She looked tired. She ... (planted/was planting/had been planting) flowers all
morning.

I ... (was playing/played/had played) volleyball when the ball hit my head.

His clothes were smudgy because he ... (finished/had finished/was finished) painting
the walls.

When | was five my parents ... (were buying/bought/had been buying) a piano for me.
Kim ... (was dancmg/danced/had danced) when her husband opened the door.

1) planted had played, finished, were buying, was dancing;
2) had been planting, had played, was finished, were buying, danced;
3) had been planting, was playing, had finished, bought, was dancing;

was planting, played, had finished, bought, had danced.

3. Open the brackets and put the right form of the verb.

Dear Mary,

I...just (receive) your letter and now | (write) to you.

I am very busy preparing for my exams. It is 9 p.m. now and

I (sit) at my desk. I (sit) here since 11a.m. I (do/not) all the exersises yet.
Thank you for everything you have done for me. I hope to hear from you soon.

1) have just received;am writing; am sitting; have been sitting; haven’t done
2) just have received; have been writing; am sitting; have been sitting; don’t do
3) have just received;am writing; have been sitting; have been sitting; don’t do

4) just have received;have been writing; am sitting; have been sitting; haven’t done



YK-5. CnocobeH aHaaM3MpoBaThb M YYUTHIBATH pa3HooOpa3We KYJAbTYp B
npoiecce MeKKYJIbTYPHOT0 B3aUMO/1eiiCTBUSA

1. Choose the right word.
Skills, traffic, pressure, depression, good value.
1) 1 think you’ll agree it shows his communication are improving.
2) | often go to an Italian restaurant called Luigi’s. It’s really for money.
3) Dutch parents put less on their children.

4) What’s the like where you live?
5) He suffered from for years, but now he’s completely recovered.

2. Do the matching

1) printed matter a. Tepeu3aaHue

2)reprint b) kcunorpadus

3)the invention of printing C) meyaTHBIC MaTEepHaIbl

4)block printing d)pacnpocTpaneHue rpaMOTHOCTH
5) the spread of literacy €) u300peTeHue neyaTu

1. 1c2a3e4bsd
2. le2a3d4c5b
3. la2b3c4d5e
4. l1le2d3c4b5a

3. Choose the right word.
Website, download, e-mail address, link, laptop.

If you don’t have the software, you can it free from their website.

I think of buying a new :

My institute has its own at www.chgik.ru.

A: That’s a great photo.

B: I’ll send it to you, if you like. What’s your ?

5. | read an interesting article about modern technologies. I’ll send you a if
you want to read it.

Eal NS

4. MATEPUAJIBI, HEOBXOAUMBIE JUISI OLIEHKY YMEHWIA U BJIAJIEHUI
(ITPAKTUKO-OPUEHTHUPOBAHHBIE 3AJIAHN S, UCIIOJIL3YEMBIE B IEPHO/I IPOBEIEHUS
MPOMESKYTOYHOM ATTECTAIIVN)

Ne TeMbl NpUMepPHBIX MPAKTHKO-OPUEHTHPOBAHHBIX Kon
n/n 3aJaHui KOMIIETEeHII NI
1. | People and places YK-4, VK-5

2. | International Business Styles YK-4, VK-5

3. | British and American Press VK-4, YK-5

4. | Mass Media VK-4, YK-5

5. | Business Media VK-4, YK-5



http://www.chgik.ru/

| 6. | Business Writing | VK-4, VK-5

Conep:kaHue NPaKTHKO-OPUEHTHUPOBAHHBIX 3aaHUI
TEMA 1. PEOPLEANDPLACES

Read the text and speak about your choice of a profession answering the following
questions:

1) Have you already decided what you want to be?
2) What did you want to be in your childhood?

3) What is your father?

4) What is your mother?

5) Do you want to choose the profession of your parents?
6) Do you have the strength of will?

7) What are your likes?

8) What do you hate doing most of all?

9) Doyoustudywell?

10)What is your favourite subject?

11)Do you have a person who you admire?
12)Whatisyourdream?

Choosing a profession is very difficult. Your choice should depend on your character,
intellect, abilities and talent.Do you think someone can be a good teacher if he/she doesn’t
love children?Do you think someone can be a good vet if he/ she doesn’t like animals?Can a
musician or singer make a success if they don’t have a good ear for music? Can an actor or
dancer become famous if they have no special talent?You can never be a respectable judge if
you are not just and honest.Only those who are brave, can become sailors.Only people who
have creative minds can  be successful businessmen.The  profession of a doctor
requires special education and long training. A doctor must be very responsible because
they deal with the most precious thing that people have — their health.There are a lot of
interesting and noble professions, and many roads are opened before you. But remember most
professions are available only to educated people. So, if you want to be a professional you
have to enter an institute or university. It is difficult and you have to study hard. It is not easy,
because only those who have a strong will, can study hard. Try to build your character,
develop the strength of will and your dreams will come true.

Choosing a profession is not an easy. Listen to some advice that can help you to make
the right choice.

If you are not sure what job or profession to choose, do the following:

e Ask your parents about their profession and the profession of their friends. Ask
themtodescribeotherjobstheyknow.

e Your likes and dislikes are very important. No one can work well, if he or she does not
like the profession.

« In order to discover your abilities and traits of character you can visit a psychologist,
who tests your attention, memory and character.

e Mass mediasuch as newspapers, magazines and TV can help you too. There are
interesting articles and programs about famous and common people.



TEMA 2. INTERNATIONAL BUSINESS STYLES

Read and translate the text, then retell it, answering the question “What is
management for you?”

Generally, management means decision-making and solving problem.

Management is the control or organization of people a business, a department or a
firm a project of a process.

The characteristics of management often vary according to national culture,which
can determine how managers are trained, how they lead people and how they approach their
jobs.

There is no single approach to defining such concept as management. There exists
the debatable question whether management is an art or a science. The majority of people
use both. Shortly, management can be defined as skillful treatment the business or
enterprise. The collective meaning of the word management is "the persons who are in
charge of a business”. So, management implies the personnel who have the right to make
decisions which regulate company's affairs.

The amount of responsibility of any individual in a company depends on the position
that he or she occupies in its hierarchy.Managers, for example, are responsible for leading
the people directly under them, who are called subordinates.To do this successfully, they
must use their authority,which is the right to take decisions and give orders. Managers
often delegateauthority. This means that employees at lower levels in the company hierarchy
can use their initiative,that is to make decisions without asking their manager.

There are 4 hierarchical levels of management. At the head of this structure are
shareholders, who take part in running strategic issues. Then the Board of Directors, who
manage the company and responsible for control. Then the Managing Director or Chief
Executive officer is in charge of everyday running the company and his duty is to coordinate
the work. And on the last level are Senior or Department managers, who include Sales
Manager, Personnel Manager, Chief Buyer, Chief Accountant, Information technology
Department, Marketing Department, R&D Department.

There are 4 management levels: top, senior, middle and operating. Top management
includes the President, Vice president and the general manager. Senior management
includes CEO, finance, marketing managers. Middle management includes white-color
managers, plant managers and production superintendents. Operating management includes
supervisors, foremen and others.

The managers at any level are responsible for decision making. The decision making
is the skill in choosing the best alternative. The decision making can be divided into five
components:

1) to define the problem;

2) to determine the objective;

3) to explore alternatives;

4) to predict the consequences;

5) to make a choice;

6) to perform sensitivity analyses and implement the decision chosen.

In most business schools now six fundamental managerial skills are taught: creative
insight, sensitivity, vision, versatility, focus, patience in order to reach the following tasks:

- to set goals and to establish policies and procedures;

- to organize, motivate, and control people;

9



- to analyze situations and to formulate strategic and operating plans;

- to react to changes bringing new strategies into reality;

- to produce significant growth, profitability and return on investment.

A good manager should possess the following traits:

—analytical ability;

— conceptual or logical ability;

— intuition;

— creativity;

— tolerance;

— open-mindedness.

Before, leaders were distant and remote, not easy to get to know or communicate
with. Today, managers are more open and approachable: you can talk to them easily. There
are more managers by consensus, where decisions are not imposed from above in a top-
down approach, but arrived at by asking employees to contribute in a process of
consultation.

TEMA 3.BRITISH AND AMERICAN PRESS

Read and translate the text. Compare British and American Press with the Russian
one.

The British and American press system

Nowadays, it is impossible to deny the importance of getting information. Moreover,
our existence based on information which is provided in the various forms. I mean TV-news,
radio, newspapers, communication between people and so on. Thank for them forms our
views, thoughts and attitudes.

One of such informative instruments is the press. The press usually refers just to
newspapers, but the term can be extended to include magazines. Everybody knows what the
newspapers are and how they look like. In British dictionaries it is possible to face with the
following definition: Newspaper is a regularly printed document consisting of large sheets of
paper that are folded together containing news reports, articles, photographs and
advertisements. But it should be mentioned that there is a large variety definition of
newspapers equally as types ones in the different countries.

For example, national, regional, local, daily, weekly, morning and evening papers are
presented to the British attention. All of them people buy because the front pages catch their
eyes. These newspapers are the product of national press and can be classified into 2 large
groups. They are quality and popular newspapers. The former is a serious national paper
aiming at the educated reader. Furthermore, they contain detailed news, wide range of topical
features, arts and literary reviews and much professional advertising. Among of them there
are The Times, The Daily Telegraph, The financial Times. The latter is designed for the
undemanding reader. They include emphasizing facts and a large number of photographs. The
most popular ones are The Sun, The Star, The Daily Mirror and etc. One more thing should be
mentioned about the British press this is the tendency of newspapers to be conservative,
liberal or central direction.

As for American press, it is more quality rather than popular. And the main difference
of American newspapers is that it has no national character. There are no official or
government-owned newspapers in the USA and most daily newspapers are distributed locally
or regionally. The notable of them are The New York Times, The Washington Post. Also,

10



there is one feature of American press, it is reliance of papers on wire copy from news
agencies.That is why you can see one event in different papers.

In conclusion the following can be mentioned that the British and American system of
press like different sides of one coin. On the one hand, British paper is a synonym of strong
power of the government. On the other hand, American press is compared with freedom of
speech and independency.

The American papers are distributed in states, but Britain has local, regional, national
ones. Such differences are considered to depend on history and policy of two countries. If the
Great Britain is monarchy it will propaganda information which is convenient for
government. The quite different situation is in the US, their policy is democracy. And
according to it, the American press supports the image of independent press which struggles
for citizens’ rights.

TEMA 4. MASS MEDIA

Read the article and express your opinion comparing US and Russian students.

U.S. STUDENTS FLOCK TO GRADUATE SCIENCE PROGRAMS
by Jeffrey Mervis

The data are strangely absent from most discussions about the inadequacies of science
education in the United States. But a new report from the National Science Foundation (NSF)
finds that the number of Americans pursuing advanced degrees in science and engineering has
risen sharply over the past decade and stands at an all-time high. U.S. politicians are
constantly complaining that the nation's system of higher education isn't producing the high-
tech workforce needed to keep the country's 64 economy competitive. And one big reason,
they say, is a lack of student interest in the so-called STEM (science, technology, engineering,
and mathematics) fields. But the numbers, at least for graduate education, tell a different
story. An NSF analysis released today shows that graduate enrollment in science and
engineering programs at U.S. institutions increased 35% from 2000 to 2010, to a record
556,532. What experts regard as an even more sensitive barometer of student interest has shot
up even faster, with first-time, full-time graduate enrollment in STEM programs registering a
50% increase over the decade. A closer analysis of the numbers, which come from NSF's
annual Survey of Graduate Students and Postdoctorates in Science and Engineering, offers
still more encouraging demographic news. Although foreign students make up 30% of the
total enrollment in U.S. graduate science and engineering programs, and while they constitute
a majority in several fields, their slice of the overall pie has not grown in the past decade.
Rather, the pools of U.S. citizens and those with temporary visas each grew by 35%.
Individuals and organizations trying to attract more women and minorities into careers in
science and engineering also have cause for celebration. The number of female graduate
students in STEM fields grew by 40% over the decade, outpacing the 30% growth rate for
men. Likewise, the growth of Hispanic and African American STEM graduate students rose
by 65% and 50%, respectively, outpacing the 35% growth for the overall population. The
author of the report, NSF's Kelly Kang, points out that the increasing interest in STEM
degrees among U.S. students is not a new phenomenon. She says her analysis simply provides
additional evidence of a decade-long trend. That is certainly true. On the other hand, it can
take a long time for politicians to abandon arguments based on outdated numbers and to
embrace new data that make the opposite case. The latest information from NSF has the
potential to change minds and, in turn, influence the debate about preparing the next
generation of U.S. scientists and engineers.
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TEMA 5.BUSINESS MEDIA

Read the text and speak on the design in Business.

Design in business and advertisesment means much. The story of style in the applied
arts since the mid-to late fifties has been dominated by various new forces, including social
and economic factors and certain aspects of technical and scientific progress. Now we have
computer design, web design, advertisement design (for example consumer-product branding
design) and the whole fashion of different types of ad, colors and so on.

The late fifties saw the birth of advertising as we know it today, a high-powered
business dedicated to the development effective marketing techniques; it involved new design
concepts and a whole new professional jargon of product packaging, market research,
corporate images and house style.

The Pop Art movement embraced the work of a new generation of artists of late fifties
and early sixties of both sides of the Atlantic. In Britain, in addition to the Independent Group,
there were Peter Blake, Allen Jones. In USA Jasper Johns, Tom Wesselman, Claes Oldenburg
and other formalized the language of product packaging, from beer cans to Campbell's Soup
tins of strip cartoons, fast food, advertising hoardings and pin-ups.

Pop Art at once reflected and glorified mass-market culture and injected a new vigour
into the applied arts. Pop Art suggested a new palette of colours and gave a fresh, ironical
edge to the imagery of popular culture. Pop Art positively encouraged designers to exploit
vulgarity, brashness and bright colour, and to use synthetic or disposable materials in contexts
in which they would formerly have been unacceptable. Pop Art has had a lasting effect on
design in a wide variety of media, including interiors, graphics and fashion.

TEMA 6.BUSINESS WRITING
Read the text and answer the question according to the title of it.

WHAT IS A BUSINESS MEMO?

A business memo is a short document used to transmit information within an
organization. Memos are characterized by being brief, direct, and easy to navigate. They are
less formal than letters but should maintain a professional, succinct style. Often, the purpose
of a business memo is twofold: to identify a problem and propose a solution. Other times,
memos may provide or request factual information.

Business memos are designed to accommodate busy readers who want to find the
information they need from the memo quickly and easily. In writing a business memo, you
should structure your memo to accommodate three kinds of readers:

e Those who read only the executive summary

« Those who skim the entire memo for its key points and a few details they're interested
in

e Those who read the entire document for the details that support its major claims or
recommendations

Bear in mind that these readers may have different purposes in reading the memo.
Often, readers need to make policy and action decisions based on the recommendations.
Others may want to obtain specific information (evidence) needed to understand and justify
policy and action decisions. Readers may also want to get a sense of your professional ability
and judgment.
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In determining the purpose and audience of your memo, ask yourself: Who is the
intended recipient of this memo? What do | want the recipient to do after reading the memo?
What information will the recipient be looking for in the memo? These kinds of questions will
help guide your content, structure, and style choices.

HOW DO | WRITE AN EFFECTIVE BUSINESS MEMO?

As stated above, an effective business memo is brief, direct, and easy to navigate. The
following five writing strategies help readers to navigate business memos easily and quickly:
1. Present the main point first. This may be the single most important guideline
about the structure and content of memos. Readers should quickly grasp the
content and significance of the memo. If readers have a question or problem, they
want to know the answer or solution immediately—if readers want more
information, they can continue reading. In other words, supporting details

should follow the main point or conclusion, not precede it.

2. Maintain a professional, succinct style. The style of your writing should be
appropriate to your audience: In this case, your audience is your boss, your
coworkers, or both. So, your style should be professional, straightforward,
cordial, and easy to read. To achieve such a style, use short, active sentences.
Avoid jargon and pretentious language. Maintain a positive or neutral tone; avoid
negative language if possible. In addition to making memos easier to read, a
professional writing style also improves the writer’s credibility.

3. Create a very specific subject line to give the reader an immediate idea of the
memo's (or message's) subject and purpose. The subject line should orient the
reader to the subject and purpose of the memo and provide a handy reference for
filing and quick review. Suppose, for instance, that you were writing to request
authorization and funding for a business trip. You'd avoid a general subject line
like "Publisher's Convention” or "Trip to AWP Conference" in favor of
something more specific like "Request for funds: AWP conference." The last
example would tell the reader the subject and what she was being asked to do
about it.

4. Provide a summary or overview of the main points, especially if the memo is
more than one page. Often referred to as an executive summary, the first
paragraph of a long memo or message serves these functions:

= Presents the main request, recommendation or conclusion

= Summarizes then previews the main facts, arguments and evidence

= Forecasts the structure and order of information presented in the remainder
of the memo

= Like the subject line, the executive summary provides a quick overview of
the purpose and content of the memo. The reader uses it to guide both a
quick first reading and subsequent rapid reviews.

5. Use format features, such as headings, to signal structure and guide readers
to the information they're seeking. Headings provide an outline of the memo,
enabling the reader to quickly see what the major topics or points are and where
to find them in the memo. Make headings parallel with each other and as specific
as possible. Other format features that signal structure and guide readers include
short paragraphs and blocks of text, lists set off by indentations, numbers or
bullets, or generous use of white space to guide the eye.
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JINCT U3BMEHEHUY B ®OC 0 JUCHUILIAHE

B ®OC no aucuuiuiHe BHECEHBI CIEAYIOUINE U3MEHEHUS:

PexBu3uTHI
N Homep
Y4eOHbIit NMPOTOK0JIA . N
pasaeJa, Coaepsxanue H3MEHEeHHM I U 1ONOJIHEHHUI
roj Yuenoro
nojapaseJia
coBeTa
2024/25 ITporokon Ne 11
ot 27.05.24
2025/26 Iporokon Ne 8
ot 26.05.25
2026/27 ITporokon Ne 10
ot 25.05.26
2027/28 IIpoTokoim Ne
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