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®DoH/I OLEHOYHBIX CPEACTB MO JUCHUIUIMHE «MEHEIKMEHT» COCTaBJIEH B COOTBET-
ctBuH ¢ TpedoBanusMu GI'OCBO no vanpasienuto moarotoBku 46.03.02 fokymeHTOBEICHUE
Y apXUBOBEJICHHE.

ABtopsi-coctaButenn: KypmakaeB P.®., noneHt kadeapbl UCTOPUH, MYy3€0JIOTHH U
JIOKYMEHTOBEICHHUS, KaH/l. UCT. HAYK

@OHJ OLIEHOYHBIX CPENCTB M0 TUCHUILUIMHE «MEHEIKMEHT» KaK COCTaBHasl 4acTh
OIIOII Ha 3acemanuu coBera (haKyabTeTa TOKYMEHTAIBHBIX KOMMYHHKAIIUN U TypU3Ma pe-
KOMEHJIOBaH K pACCMOTPEHHUIO IKCIIEPTHOU KoMUccHel, mpoToko Ne 6 ot 22.03.2022.

Okcneprusa nposeneHa 22.04.2022, akt Ne 2022/]10V.

@OoHJ| OLIEHOYHBIX CPEJCTB MO JUCHUIUIMHE Kak cocTtaBHasg yacTh OIIOII yTBepkaeHa
Ha 3acelaHuM YUYEHOTo CoBeTa MHCTUTYTa MpoTokod Ne 6 ot 30.05.2022.

Cpok aeiicTBus pabodeil mporpamMmbl JUCIUILTAHBI IPOJICH HA 3aceaHUU Y YCHOTO
COBETA UHCTUTYTA:

YueOHBbIii roj Ne mporokoJia, 1aTa yTBepKACHUA
2023/24 npotokoa Ne 8 ot 29.05.2023

2024/25 npotokoi Ne 11 ot 27.05.2024

2025/26 npotokoi Ne 8 ot 26.05.2025

2026/27 poTokoa Ne 10 ot 25.05.2026




2. OCHOBHBIE NYHKTbI ®OC

1. COCTABHBIE YACTHA ®OH/IA OIIEHOYHBIX CPEJACTB I10 AUCITUII/ITHE
®onx onleHouHBIX cpencTB (nanee — OC) npeacrasieH:
— ®OC B cocraBe paboueil mporpaMMbl JUCIUILINHBL,
— KOMIUIEKTOM aTT€CTAllMOHHBIX MEAAarOrnyeCKuX U3MEPUTENBHBIX MaTEPUAIIOB;
—MaTepuraiaMu, He0OXO0AUMBIMU JUIsl OLIEHKH YMEHUH U BiaJIeHuH (IPaKTUKO-OpUEHTH-
POBaHHBIE 33JaHUsI, UCIIOJIB3YEMBIE B IEPUOJ IPOBENECHUS IPOMEKYTOUHOM aTTECTALNHN).

2. ®OC B COCTABE PABOYEM NPOIr'PAMMBI JUCLAIJIUHBI

®OC B coorBercTBuH ¢ [lonoxenunem «O nopsike pa3pabOTKH U YTBEPKIEHUU OCHOB-
HBIX PO ECCHOHATIBHBIX 00pa30BaTeNbHBIX IPOrpaMM — IporpaMM OakanaBpHara, Celram-
TeTa U MarucTpaTyps» (yTB. Y4eHbIM cOBETOM, ITpoTokoi Ne 7 ot 22.04.2019, npukas 83-m ot
24.04.2019) BxonuT B cocTaB paboyel mMporpaMMbl AUCHUIUINHBI (pa3aen Ne 6) U BKIOYaeT
CJIEYIOIINE MYHKTHI U MOJIYHKTHI:

6. ®oH/1 OLICHOYHBIX CPEACTB JJIsl NPOBEJCHHUS MPOMEKYTOYHOM aTTecTAaluu 00y-
YaIMXCS M0 JMCHUIIMHE.

6.1. IlepeyeHp KOMIIETEHLIMH € yKa3aHHMEM 3TaloB UX (OPMHPOBAHUS B IpoOLECcCe
OCBOCHUSI 00pa3oBaTebHON TporpamMmel. Tadmwuia 6, 7.
6.2. Onucanue mokaszaTesyieil ¥ KpUTEprEeB OLICHUBAHUS KOMIIETCHIIMN Ha Pa3IMYHbIX
sTanax ux (OpMHUpPOBaHMSI, OITMCAHHUE IIKAJ OL[CHUBAHUSI.
6.2.1. Ilokasamenu u kpumepuu oYeHUBaHUs KOMNEeMeHYull Ha Pa3TUYHbIX IMANAxX Ux
dopmuposanus Tabmunes §, 9
6.2.2. Onucanue wKkan oyeHUBaHusl.
6.2.2.1. Onucanue mIKaabl OLEHUBaHUS OTBETA Ha 3K3aMeHe (3auere) (MATHoab-
Has cucrema). TabnumalO.
6.2.2.2. Onucanue mkaibl onleHuBanus Tabmuna 11.

6.3. TUNoBbIE KOHTPOJIbHBIE 3a/IaHUS WIIM HHBIE MaTepUallbl, HEOOXOAUMBIE JUISl OLIEHKH
3HAaHUH, YMEHUI U BJaJIEHUH, XapaKTepU3YIOIIMX 3Tarbl (HOPMHUPOBAHHUS KOMIIETEHIIMH B
npoliecce OCBOCHUsI 00pa30BaTeIbHON MPOTrPAMMBI.

6.3.1. Mamepuanvl 05 noocomosxu k 3auemy. Tabmuua 12, 13.
6.3.2. Tembl u Memoouyeckue yKazanus no no020moesKe pegepamos, scce u meopue-
CKUX 3a0anuti o OUCyuniuHe.
6.3.3. Memoouueckue ykasauus no 8bINOJHEHUIO KYPCOBOU padbombi.
6.3.4. Tunosvle 3a0anus 01 NposedeHUs MeKyujec0 KOHMpOas QopMuposanus
KOoMNnemeHyu.
6.3.4.1. [1naHbl CEMMHApPCKUX 3aHSITHH.
6.3.4.2. 3amanud 1Sl NPAKTUYECKUX 3aHATUM.
6.3.4.3. Tembl U 3aaHMsI JUIs1 METTKOTPYTIOBBIX/UHIUBUAYaIbHBIX 3aHATHI.
6.3.4.4. TunoBble TEMbI U 33JaHUSI KOHTPOJIBHBIX PA0OT (KOHTPOJILHOTO YpOKa).
6.3.4.5. TecToBbIE 3aaHUS.

6.4. Mertoauueckue MaTepualibl, ONpPEIeAIoNIe MpOoLUeaypbl OLEHUBAHUS 3HAHUM,

YMEHHH U BIaJIeHNUN, XapaKTEepU3YIOIUX 3Tanbl HOpMUPOBAHMS KOMIIETEHIUI.



3. KOMIUTEKT ATTECTAIIMOHHBIX MEAATOTUYECKHUX U3SMEPUTEJIBHBIX

MATEPHAJIOB
Cneyudpurkayus AITUM
Hens AIIUM OneHka y4eOHBIX JOCTHKEHUI
Oyukius AITMM KoHTpob, AnarHoctuka

Buj xonTpons

Texkymuit KOHTPOJIb 3HAHUN 00yJarOIIXCs. BO3MOXKHO TTprIMeHe-
HUE B paMKax MPOMEKYyTOUYHOUW aTTeCTalliy U MPOBEPKH OCTATOU-
HBIX 3HaHUK

Mopens AIITUM

YpoBHeBasi Mojesib TNPEICTAaBICHA B TPEX B3aHMMOCBSI3aHHBIX
0JI0Kax 3a/laHUM:

— bnox 1. 3aganus Ha ypoBHe «3HATB» B OpME «BBIOOP OAHOTO,
IBYX U OoJiee MpaBWIBHBIX OTBETOB M3 MPEAJIOKECHHBIX» BBISB-
JSIFOT B OCHOBHOM 3HAHHMEBbIM KOMIIOHEHT 10 TUCLUIUIMHE U OLE-
HUBAIOTCS 110 OMHAPHOI IITKaIe «IIPaBUIbHO-HETIPABHIEHON;

— bnok 2. 3amanus Ha ypoBHE <«3HATB» M «YMeTh» B (hopme
«YCTaHOBJICHUE COOTBETCTBUS (IIOCIIEIOBATEILHOCTH)», B KOTO-
PBIX HET SBHOTO YKa3aHHUS Ha CIIOCOO BBITTOJIHEHUS, TSI UX pelie-
HUsI 00yYaroOIIUiics CaMOCTOSTENEHO BBIOMpAET OAMH M3 U3ydYeH-
HBIX CHOCO0OB. 3aaHus AaHHOTO OJIOKa MO3BOJISIIOT OLIEHUTH HE
TOJILKO 3HAHUS 10 JUCLUIUIMHE, HO U YMEHU I10JIb30BaThCsl HMH
MIPU PELIeHUH CTaHIaPTHBIX, TUIIOBBIX 3a/1a4.

— Bbrok 3. 3aganusiHa ypoBHe <«3HATBY», KYMETbY», «BJIAIETH)
npeacTaBieHbl B GopMe Kelc-3aaHusl, COACp)KaHHEe KOTOPOTo
MpeanoaraeT MCHOJIb30BAaHUE KOMIIEKCA YMEHHHA W HaBBIKOB,
JUISL TOTO YTOOBI 00YYaIOLIHIACS MOT CAMOCTOSITENILHO CKOHCTPYH -
POBaTh CIOCO0 pelIeHuUs, KOMOMHUPYS N3BECTHBIE €My CIIOCOOBI U
NpUBJIEKas MEXIUCLUIUIMHAPHbIE 3HaHuUs. Kelic-3ananue mpen-
cTaBseT co0ol yueOHOe 3aaHue, COCTOSIIEEe U3 ONMHCAHUS Peallb-
HOW CHUTyallud M COBOKYHHOCTH C(OPMYJIHMPOBaHHBIX K HEH
BOTIPOCOB. BrwimomHeHne oOydarommmMces Kelc-3amaHuii TpeOyer
peIIeHus MOCTaBIEHHO!N MPOOIEeMbI (CUTYalllH) B [IEJIOM U TIPOSIB-
JICHWSI yYMEHHs aHAJIM3UpOBaTh KOHKPETHYIO HH(OpMAIHIO,
MPOCIIEKUBATh MPUYMHHO-CIICACTBEHHBIE CBSA3H, BBIIENAThH KIIIO-
YeBbIC IIPOOJIEMbI X METOJIbI UX PEIICHHUS.

— bnok 4. 3aganus Ha YpOBHe «3HATB», KYyMeTb», «BJIAaIETh»
npeAcTaBieHbl B (JOpME OTKPBITHIX BOMPOCOB, MPEAIIOIararInx
KPATKHUil ¢cBOOOJIHBIN OTBET.

KonnuecTBO TECTOBBIX 3aJaHUHN

He xaxayio KOMIETEHIUIO A0DKHO ObITh pa3paboraHo 40 3ama-
HHH, B T. 4.

baok 1 — 10 TecTOBBIX 3aIaHUM;

biok 2 — 10 TecTOBBIX 3a/1aHNi ¢ HECKOJEKIMH BapHaHTaMH OTBe-
TOB;

Bpewms TectupoBanus (MUH) 90 mMuH.

[Inanupyemelie pesyabtatsl | [IK-1, ITK-9

OCBOCHUS

ITepeuenr nmokymentoB, wuc- | ®I'OC BO nmo nanpasnenuto moarorosku 46.03.02 JJoxkymenToBe-

NOJIB3YEMbBIX MpU IIJIAaHUPOBA-
HHHU COACPIKAHUA TCCTA

JACHHUC U apXHUBOBCACHHC, pa60qaﬂ nmporpaMma JUCHUIIIMHBI

PazpaboTunku

Kypmakaes P.®., momeHT Kadempsl HCTOPUH, MY3COJOTHH U
JOKYMCHTOBCACHMA, KaH. UCT. HAYK, JOLCHT

3KCHCpTH3a TECTOBBIX 3aJaHUN

[TpoBenena B paMkax o6uei 3xcuepTu3sl OIMOI
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bauk 3a0anuii c omeemamu

IIK-1 Baanenue 0CHOBaMU MeHEIKMEHTA B MY3€iiHOM J1esiTeJIbHOCTH

Kon
3agaHuda

3aganmne

Kuarou
MPaBUIBLHOTO
0TBETA

Baok 1

Bbi0epuTe npaBuJIbLHBINH 0TBeT(bI)

1.1

Ymo s6151emcsi OCHOBHBIM 00BEKMOM YNPAGIEHUSL 8 UHDOPMAYUOH-
HOM MeHeOdxHcMeHme?

1) Uudopmarmonnsie TexHonorun  3) MHbopMalmoHHsie pecyp-
CBI

2) Ilepconai 4) duHAHCHI

1.2

Kaxoii mepmun 0b603nauaem co8oOKYNHOCHb OAHHBIX, 3ADUKCUPO-
BAHMBIX HA MAMEPUATLHOM HOCUTENe C PeKGUIUMAMU NO0360-
JSIOWUMU €20 UOeHMUPUYUPOBANDL?

1) Uudopmarms 3) ®aiin

2) JlokymeHT 4) 3anuch

1.3

Kaxas uz nepeuucnenuvix (yHxyuii He OmHOCUMC K OCHOBHbIM
QYHKYUAM UHPDOPMAYUOHHO20 MEHEONCMEHMA?

1) TIlnanupoBanue HHGOPMAIMOHHBIX PECYPCOB

2) Opranusaiys HHPOPMAIIMOHHBIX TOTOKOB

3) MapkeTHHT TPOAYKIUK

4) KOHTpPOJIb UCIIOIB30BaHUS HHPOPMAITHH

1.4

Umo u3 NepevucieHHo20 SENAEmcs OCHOGHbIM  SNIeMEHNOM
UHGOPMAYUOHHOU UHDPACMPYKIMYPLL OP2AHU3AYUU?

1) CepsepHoe 06opynoBaHue

2) ba3bl JaHHBIX

3) KopmoparuBHas HH)OPMAIMOHHAS CHCTEMA

4) Cetp Unreprer

1.5

Kaxas 3adaua pewaemcs na smane ananu3a uH@OOPMAYUOHHBIX
nompebnocmen?
1) Buibop npocpammnozo obecneyenust
2) Onpedenenue cocmasa u cmpykmypsl uHgpopmayuu, Heoo-
X0O0UMOU NOABL30BAMENAM
3) Vemanoska cepsepos
4) Obyuenue nepconana

1.6

Kaxoit mun unghopmayuonnotl cucmemovl npeoHasHayer sl agmo-
mamuzayuu 0estmenrbHOCHu apxuea?

1) Cojq

2) AUC «Apxusy

3) CRM

4) ERP

1.7

Kmo sasnaemca cyovexmom unghopmayuonno2o menedxcmenma?
1) PykoBoauTens opraHu3anuu
2) IT-otmen
3) Bce corpyanuku, paboraroiue ¢ HHGpopMaIen
4) CneunanucTsl MO yNpaBlIeHNIO HHPOPMAIIMOHHBIMU peCyp-
camu

1.8

Kaxoit npunyun ungopmayuonnoeo meneddxcmenma mpebyem
obecneyenus YeroCMHOCMU U HENPOMUBOPEUUBOCTU OAHHBIX?

1) IlpuHUUMT ONIEpPaTUBHOCTH

2) TIpHHIHIT TOCTOBEPHOCTH




3) IlpuHIUI aKTyaIbHOCTH
4) TlpuHIUI 3alTUIIICHHOCTH

1.9

Kaxoti memoo coopa unopmayuu asisemcs nHaubonee docmogep-
HblM?
1) AmnkerupoBaHue 3) oxymeHTaIbHbII aHa-
3
2) Habmonenune 4) DkcriepTHas OIICHKA

1.10

Ymo makoe «memaodanHnvie» 0OKymenma?
1) JlaHHBIE O IaHHBIX, OMUCHIBAIOIINE KOHTEKCT, COACPKaHHE
U CTPYKTYPY AOKYMEHTa
2) CoxpalneHHOE CoJlep’)KaHue JOKyMEHTa
3) DnexTpoHHAas MOJMUCH JOKYMEHTA
4) BTOpUYHBIH JOKYMEHT

buaok 2

2.1

Yemanosume coomeemcemeue meoicdy nousmuem u e2o onpedene-
Huem

Onpenenenue HonsiTHe

1) OGnacTs ynpasneHus, HanpasieH- | A)  WHpopManroHHbIH
Hasi Ha OpraHu3anuio, cOop, obpa- | MEHEIKMEHT

OOTKY, XpaHEHHUE U PACIPOCTPAHEHHE
MH(POPMAIIMOHHBIX PECYPCOB M CH-
CTeM KOMIIAaHUM [UIs TOBBIIICHUS
s exTuBHOCTH OM3HECA

2) CucremMa xpaHeHHs 10KyMeHTOB B | b) Merananusie
3IIEKTPOHHOM BUJE, obecrie-
YMBAIOLIas HaAEKHOCTb XPAaHEHHUS,
KOH(HICHIINATLHOCTD ¥ pa3rpaHuye-
HHUE JIOCTYIA, OTCICKUBAHWE HCTO-
pUHM M3MEHEHHH, yZoOCTBO M CKO-
POCTbH IIOUCKA.

3) [aHHBIE O MJAaHHBIX, OMHUCHI- | B) DIEeKTpOHHBINA apXUB
BAaIOIIME KOHTEKCT, COAEp)KaHHE W
CTPYKTYpY JOKyMEHTa

4) [IsmxeHne 1oKyMeHTOB B opranu- | [') JlokymerToo6opoT
3aIlMM ¢ MOMEHTAa MX CO3JaHUS WIN
MOJYYEHUS IO 3aBEPIICHUS UCIIOHE-
HUSI, OTIPABKY MM CaYHl B APXHB.

1A2B3b4T

2.2

Yemanosume  coomeemcmeue medicoy  ypoeHem  ynpaeneHus
ungopmayuell ¢ e2co cooeprHcanuem.

Copnep:xanue YpoBenb  ynpaBJieHHA
HHpopmanmei

1) ®opmupoBanue unpopmannon- | A) Crparerndeckuit
HOW NOJWTHKH, apXUTEKTYPhI AaH-
HBIX, CTAaHIapPTOB.
2) AnmuHucTpupoBanue 0a3 naH- | b) Takrnueckuit
HBIX, TOJICPKKA TOJIb30BATEIEH.
3) [lloBcemneBHoe ympasieHue | B) OnepannoHHbII
JIOKYMEHTaMH: peructparus,
KOHTPOJIb UCTIOJHEHHUSI.
4)  IlnanupoBanue  pecypcos, | I') Texunueckuit
YIpaBICHHUE MPOEKTAMH aBTOMATH-
3aluu.

1A2I'3B4b

23

Pacnonooicume smanwi scusznenHo20 yuxia OOKyMeHma 6 npasujib-

23541




HOM nopsioxe (om co30anus 00 YHUYMONCEHUs ULU nepedadu @ ap-
xus).:

1) YHHYTOXEHWE WM TIepeaada B apXuB

2) Co3znmanue T0KyMeHTa

3) XpaHeHue U UCTIOIb30BaHUE

4) Ilepemava B apxuB Ha MMOCTOSTHHOE XPaHEHUE

5) DxcrepTu3a IIEHHOCTH

2.4

Pacnonoxcume smanel ynpasienus uH@OopmMayuoHHLIMU PUCKAMU.:
1) OueHka BepOATHOCTH M BEIMYHMHEI yiiepoa

2) MOHHTOPHWHT U IEPECMOTpP PUCKOB

3) Bsibop Mep 3amuTHI

4) Wpentudukanust ”HPOPMAOHHBIX PUCKOB

5) Peanuzanus BEIOpaHHBIX TEM

41352

2.5

Yemanosume nocnedosamenvuocme Oeticmeuil npu nposedeHuu

9KCNEpmMU3bl YeHHOCMU OOKYMEHMO8:

1) Odopmienue mpoToKoa SKCIEPTHOH KOMUCCUH

2) OT00p MOKYMEHTOB Ha MOCTOSIHHOE XPaHEHHE U YHUUTOXKEHUE

3) Opranmszaius padboThI SKCIIEPTHON KOMHUCCHH

4) TlonucTHBIN NPOCMOTP A€

5) CocraBneHue onucei nen MOCTOSHHOIO XPaHEHHS M aKTOB Ha
YHHUYTOKEHHE

32451

2.6

Onpedenume nocie008amenbHOCMb CMAOUll pa3eumusi UHGoOpma-
YUOHHOU cucmembl (KACKAOHAas MOOeny):

1) TecrupoBanue

2) Aranu3 TpeOoBaHMIA

3) DKcruTyaTaius U COpOBOXKICHUE

4) IlpoexTupoBanue

5) PazpaboTtka (kogupoBaHHe)

6) Buenpenue

245163

2.7

Pacnonooicume smanvt ynpasnenus uHopmayuoHHbIMU PUCKAMU:
1) OrueHka BepOsSTHOCTH M BEJIHYHHEI yIepOa
2) MOHUTOPUHT U IEPECMOTpP PUCKOB
3) Br10op Mep 3amuTs
4) Wnentnduxarms nHGOPMAIMOHHBIX PHCKOB
5) Peanu3arusi BLIOpaHHBIX MEp

41352

2.8

Onpedenume nopsooxk pabomsi ¢ 3anpocom HONLIOBAMESL 8 CIYIHC-
be mexHuyeckou no00epIHCKY UHPOPMAYUOHHOU CUCEMDbL.

1) Perucrpanus obpaiieHus

2) Pemenne npoGiieM u 3aKpBITHE 3aIpoca

3) Ilocrymmenue 3ampoca

4) JlmarHOCTHKA W aHAJU3 MTPOOIEMBI

5) Ilepenaua Ha UCTIONHEHUE CHEITUAIUCTY

6) HupopMHpOBaHKE MOJIH30BATEIS O PEIICHUH

314526

2.9

Pacnonooccume smanwvi ynuumoosicenus 0OKyMeHmMos8 ¢ UCmeKuum
CpOKOM  XpaHneHus (6  coomeemcmeuu  C  APXUBHBIM
3AKOHOO0AMENbCMBOM):

1) CocraBrnenue akTa o BBIICTICHHH JOKYMEHTOB K YHH-

YTOKEHUIO

2) OdopmieHre TPOTOKOIA IKCIEPTHOW KOMUCCHU

3) HckirodeHne TOKyMEHTOB M3 OMHUCEH U YUETHBIX (hopM

4) IlpoBeneHue sKCHEPTU3bI IEHHOCTH

5) ®usuveckoe YHUUTOKEHUE WITH Iepeiadya B mepepadoTKy

6) VTBepKIeHUE aKTa PyKOBOJUTENIEM OpraHu3aIluK

412543







ITK-9 Cnoco0eH k yyacTuio B pa3padoTKe OT/IeJIbHBIX Pa3/1e/10B MPOCKTOB PernOHAIb-

HBIX MPOrPaMM COXPAHEHMS U OCBOEHHS KYJIbTYPHOI0 U NPHPOJIHOI0 HacJde1Hs, B TOM
4yHcjie B TYPUCTHYECKOH cdepe

bauk 3a0anuii c omeemamu

Kon
3aJaHus

3ananue

Kirou
MPaBUJIBLHOTO
OTBETAa

Baok 1

Bui0epnTe npaBuIbLHBINH 0TBET(bI)

1.1

Kaxoil sman ynpagnenust npoexmom pecuoHanbHol npocpammbl
COXpaHeHust KyIbmypHO20 HACAeOUsl npeonoaazaem Gopmuposa-
HUe nepeyrs 0OKYMeHmos, Komopbie OY0ym co30a8amuvcs 8 X00e
peanuzayuu npocpammol?

1) MouuTOpuHT 3) 3amyck

2) I1nanupoBanue 4) 3akpeiTHe

1.2

Ymo u3 nepeyucienHozo AGNAemcs NepeviM WazoM npu paspa-
bomke paszodena «Ynpasnenue UHGOPMAYUOHHBIMU PUCKAMUY OIS
NPOSPAMMbL COXPAHEHUST 00BEKMOB KYIbMYPHO20 HACAeOUs?

1) Beibop Mep 3amuThl HHQOpMAUN

2) OrueHKka BEpOSATHOCTH M BEJTHMYMHBI yIiepOa

3) Unentnduxarms nHGOPMAIMOHHBIX PHCKOB

4) MOHMTOPHHT U IEPECMOTpP PUCKOB

1.3

Kaxoii ooxymenm 6 coomeemcemeuu ¢ npuHyUNamu MeHeONCMeHma
Kauecmea 001%cen Oblmb CO30aH HA CMaoul NAAHUPOBAHUS MYPU-
CMUYecK020 Mapuipyma no oo6vexmam Hacieous?

1) AKXT o cnucaHuu

2) VYcraB npoekra

3) Ilman ympaBieHHS MapmpyToM (BKIIIOYas OIFCAHHE

MIPOLIECCOB, PECYPCHI, PUCKH)
4) Tlpuka3s 0 Ha3HAYCHUH THIOB

1.4

K xaxomy ypoenio ynpasnenus omuocumcs 3a0ava no opmuposa-
HUIO PecUOHATbHOU NOIUMUKY 8 001acmu OyudpoeKU OOKYMEHMO8
0 KYJIbMYPHOM HACAeOUU?

1) OmneparnoHHBIN

2) Taktudeckuit

3) Texuuueckuit

4) Crparernyeckuii

1.5

Kakas @ynxyus ooxymenmoobopoma Haubosee Kpumuyna O7s
obecneyenus COXpaAHHOCMU DJIEKMPOHHLIX KONULL 00bEeKmo8 npu-
POOHO20 Hacredus?

1) Perucrpamus BXOIAIMX JOKYMEHTOB

2) KouTposb Bepcuil U pe3epBHOE KOIMPOBAHNE

3) CoriacoBaHHe HCXOIANINX MHCEM

4) YHUUYTOXXEHHE JOKYMEHTOB C MCTEKIITUM CPOKOM XpaHEHHS

1.6

Ymo u3 nepeuuciennoco OmHOCUMCs K UHPOPMAYUOHHBIM PUCKAM
8 OesimenbHOCU No paspabomxe npocpamMm O0C80eHUsl KYIbMyp-
HO20 Hacneous 8 mypucmuyeckoli cgepe?
1) Hemoctarok OromkeTHOTO (PUHAHCHPOBAHUS
2) Vrpara 06a3bl JaHHBIX y4éTa 00BEKTOB HACTEIUS U3-3a
XaKepCKOU aTaku
3) Wsmenenue deaepaabHOTo 3akoHa 00 OXpaHe MaMsITHH-
KOB
4) TekyuecTb KaIpoB B OTJAENE JOKYMEHTAIIHOHHOTO

10




oOecrieueHus

1.7

Kaxkoti sman owcusnennozo yuxia Ooxkymenma npeononazaem
npoBEPKy NOAHOMbBL U OO0CMOBEPHOCMU C8eOeHUll 00 00bekme
KYIbMYPHO20 HACAEOUs neped Ux GKIOYEHUeM 6 pPecUOHATIbHYIO
npoepammy?

1) Cosznanue JOKyMeHTa

2) XpaHeHue JOKYMEHTa

3) VYHHUYTOXEHHE JOKYMEHTa

4) DxkcnepTH3a HIEHHOCTH TOKYMEHTA

1.8

Kaxoti memoo ynpaenenus Ooxymemmayuei no3zeonsiem odecne-
YUMb NPO3PAYHOCb NPUHAMUS peuleHull npu pazpabomxe pazoena
npozpammul COXpaneHus Hacneous?

1) CBoboaHOE XpaHEeHUE TOKYyMEHTOB Ha Pab0OYMX CTaHIIHSIX

2) BmaenpeHue cUCTEMBI JIEKTPOHHOTO JOKYMEHTOO0OpOTa C

JKypHAJIOM ayauTa
3) EsxerogHoe yHUYTOXXECHHE BCEX YCPHOBUKOB
4) Hcnonp30BaHUE TOIBLKO OYMaXKHBIX HOCHTEJICH

1.9

Kmo asisemcs omeemcmeeHHbIM 3 MOHUMOPUHZ UCNONIHEHUS.
OOKYMEHMAYUOHHBIX NPOoYedyp 8 pAMKAX NPOEKMAd N0 0CEOEHUIO
npUPOOHO20 Haceous OJist MYyPUCIUYECKUX Yeael?

1) PyxoBomgutens mpoexTa (MeHEIKep)

2) TexHUYECKUN CIICITUATHICT

3) DKCKypcoBOI

4) PecraBpatop

1.10

Ymo u3 nepeuucieHHo20 OMHOCUMCA K MAKMUYECKOMY VPOGHIO
ynpaenenus OOKyMeHmayuell npu peanmusayuu pecuoHaIbHOU
npocpamMmsl COXpPaHeHUs KYIbMmypHO20 HAcIeous?
1) PaspaboTka MeEXBEIOMCTBEHHOW cTparernu IHU(HPOBOI
TpaHchOpMaIK apXUBOB
2) IlnanupoBaHue pecypcoB i aBTOMAaTHU3alUN JOKYMEHTO-
o0opoTa Ha rox
3) ExeaneBHas perucTpaiys akKTOB O COCTOSIHHH OOBEKTOB
HacJe st
4) Hacrpoiika cepBepa Al  XpaHEHUS  DJICKTPOHHBIX
MacIopToB 00BEKTOB

Baok 2

2.1

Pacnonosicume 6 npasunbHotl nociedoeamenbHOCHU SMansl paspa-
bomku pazoena «Ynpaeienue Ooxymenmayuey 6 pecUoOHANIbHOU
npozpamme coXpaHenus KyibmypHo20 HACeOUs.
1. Ompenenenne mepevHsi JOKYMEHTOB, TOJICKAITAX CO3/1a-
HUIO B XOJI¢ peaju3aliy POrpaMmbl
2. YTBepKAcHUE pa3Jiena PyKOBOIUTEIIEM IPOTrPaMMBbI
3. AHamu3 CylIECTBYIOLIEH CHCTEMBl JTOKYMEHTALMOHHOIO
obecrieueHus B cepe OXpaHbl HACTEIHS
4. Pa3paboTka periaMeHTOB JOKYMEHTO000pOTa M KOHTPOJIS
HUCIIOTHEHHS
5. MOHHUTOPHHT ¥ KOPPEKTHPOBKA JOKYMEHTAIIHOHHBIX
MIPOIIECCOB

31425

2.2

Yemanosume coomseemcmeue medncoy euoamu meponpusmuii no
0CB0EHUIO KYTbMYPHO20 HACAEOUs. 6 MYPUCUYEecKou cgepe u
O0OKyMeHmamu, Komopule HeoOX00UMo paspabomams 015 ux pea-
ausayuu.

Meponpusitue JoxkymeHTBI

1) Cozganme Ttypuctuueckoro | A)  Ilacmopt  oObekrta

152A31'4B
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MapuIpyTa no o0beKTaM HCTOpHYE-
CKOI'O HacJeaus

KyJIbTYpHOTO  Hacjemus,
aKT TEXHUYECKOT'O COCTOSI-
HUS

2) IlpoBenenne HaydIHOH pecTaB-
panuy NaMsATHUKA apXUTEKTYPBI

b) Ilomokerme o Mapi-
pyTe, cxema MapuipyTa,
MPaBHJIA MTOCEIIECHUS

3) Opranuzanmus WHGOPMAIHOH-
HOU KaMIIaHWU O HeMaTepUallbHOM
KYJIETYPHOM HaclleIuu

B) VYwuebnas mnporpamma,
METOMYECKNE PEeKOMEH Ia-
LUK JJ1s1 THAOB

4) OOyueHHe T'HJIOB-3KCKYPCO-
BOJIOB

I') [Inan PR-meponpusituii,
Ipecc-penans3sl, KOHTEHT-

IUIaH U1 CoLiceTeN

23

Pacnonoocume 6 npasunvhotl no2uueckoli nocie008amenbHOCU
amanvl paspabomku pazoena « Opeanusayus 00KYMEeHMaAYUOHHO2O0

obecneuenusy 05 pe2UOHATbHOU NPOSPAMMbL COXPAHEHU 00beK-
Mos NPUPOOHO20 HACIeOUsL.

1.

2.

CornacoBanue pazjena ¢ npoQIbHEIMHA BEOMCTBaMH (ap-
X#B, MHHKYIIBTYPBI, TYPUCTHUECKHH OTIEpaTop)
dopMupoBaHue  TMEpPEeYHS  BBIXOAHBIX  JIOKYMEHTOB
MIPOTPaMMBI (aKTHI, PEECTPBI, OTYETHI)

AHanm3 HOPMAaTUBHO-TIPaBOBOI 0a3kl B cepe OXpaHbl Ha-
cllens ¥ Typu3Ma

Pa3paboTka mabio0HOB TOKYMEHTOB M WHCTPYKIIMH IO UX

3aIllOJIHCHHIO

5. Bkirouenue pasaciia B HUTOTOBBIA TEKCT OporpaMmabl

32415

2.4

Yemanosume coomseemcmeue medncoy cmaouetl HCUSHEHHO20 YUKILA
O00KyMeHma u NpumMepom OOKYMEHMA 8 PAMKAX DPecUOHATbHOU
NnPOSPAMMBL OCBOEHUSL KYIbIMYPHO20 HACAEOUS.

Cragus :ku3HeHHOro mukJa /I,

IIpumep 10KyMeHTa

1) Co3nanue noKyMeHTa

A) Akt o npuéme-niepena-
4ye ouuM(pPOBaHHBIX KOMHUH
PYKOIIHCEN B apXUB

2) PemaktupoBaHHe M cOTIacoBa-
HUE

Bb) CBognsrit oT4éTr 0 X01€
peanu3aluy NporpaMmsl 3a
roag (yTBepKaEHHas Bep-
cHs)

3) XpaHeHue u yuéT

B) UYepnoBuk macnopTa
TYpUCTHUECKOTO MapIpy-
Ta C BU3aMH HKCIIEPTOB

4) Mcnonmp30BaHme (aKTyaTU3aIIHS)

I') Ilpuka3 pykoBOAMTENSA
NpOTpaMMBl O  CO3/IaHUH
paboueii rpynmnsl

1I"2B3A4b

2.5

Pacnonoorcume 6 XPOHONI02UUECKOM

nopsioke amanvl GHeOPeHUs

cucmemyl INEKMPOHHO20 OOKYMEHMO0HOOpoma
6 PAMKAX NPOEKMA COXPAHEHUS. U OCB0CHUS NPUPOOHO20 HACAEOUS]

(mypucmuyeckuil Kracmep):

1. Obyuenue compyonuxos pabome ¢ COL
2. Onucanue busHec-npoyeccos 00Kymenmoobopoma (coana-
cosamnue, KOHMPOIb, OMYEMHOCHIb)

3. Dopmuposanue
nPOSPAMMHO20 NPOOYKmMa

haN

mexHu4ecKoco

3a0anus  u  8vlbop

Onvimnas aKcnyamayusl U KOppekmuposka

5. Muepayus cywecmeayiowux 6a3 0anuvix 06 06vexmax Ha-

23514
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cneoust 8 HOBYI0 CUCTEMY

2.6

Coomuecume uHMOPMAYUOHHBLIL PUCK 6 OeSIMEeNbHOCU N0 YRPAG-
JIeHUI0 QOKYMeHmayuell Hacieousi ¢ a0eKk8amuou Mepoul 3auumsl.;

NudopManoHHbIi PUCK

Mepa 3a1MThI

1) HecankumoHupoBaHHOE H3Me-
HEHUE DJIEKTPOHHBIX I1acIIOPTOB
00BEKTOB KYJIbTYPHOI'O HACJICUs

A) Perynspaoe pezepBHOE
KOTIMPOBAHWE Ha yHalEH-
HBI cepBep

2) YTpaTta HCTOPUKO-KYJIbTYPHBIX
JIOKYMEHTOB U3-3a c00si 00opyo-
BaHUS

b) Pasrpannyenue mnpas
JOCTyTIa U UCIOIb30BaHHE
OUII

3) Hapymenue cpokoB yTBepxkje-
HUS pa3ziena NporpaMMbl H3-3a
OTKa3a CUCTEMBI COTIIaCOBAHMS

B) [ly0nupoBanue KaHaIOB
CBS3M W HAJIHYUE DPE3epPB-
HOTO KOOpMHATOPA
JIOKyMEHTO000poTa

4) YTeuka nepCcoOHATBHBIX TaHHBIX
AKCIEPTOB, YYACTBYIOUIUX B OICH-
Ke HacJeaus

I') llIudpoBanue naHHBIX U
IByX(akTopHasi  ayTeH-
THQHUKAITAS

152A3B4T

2.7

Pacnpeoenume cnedyrowue dokymenmol, cozoasaemvie npu paspa-
bomie pecuoHANbHOU NPOSPAMMbL OCEOEHUSL KYTIbIYPHO20 HA-
cnedus, no YpoGHsIM Ynpasienus (cmpamesudeckull / maxmuue-
cKutl / onepayuonHbiil)
1) VYcraB permoHanbHON MPOTPAMMBI COXPaHEHHS HACIICTUS
2) ExeHenenbHBIA OTYET O pETUCTPALIMU 3asBOK Ha MOCeIIe-
HUE 00BEKTa IPUPOIHOTO HACTEHS
3) Ilmar-Tpadux aBTOMATH3AINH JOKYMEHTO000pOTa HA T0-
JTyrojaue
4) JKypnuan yuéra BBIJAHHBIX pa3pelICHUN Ha MIPOBEICHHE
3KCKypcui

1 — cmpameeuue-
ckuil, 3 — mak-
muyeckutl, 2 u 4
— OnepayuoHHbILL

2.8

Pacnonoscume oevicmeus meneddicepa npoexma no 0OKymeHmayu-
OHHOMY 0becnedenur0 co30aHUs HOB020 MYPUCTULECKO20 MAPUIPY-
ma no 00veKmam KyibmypHO20 HACEOUs 8 HPAGUTLHOM NOPSOKe:
1. Perucrpanus UTOroBOro akTa 0 TOTOBHOCTH MapuipyTa
2. Paspabotka opMbl nacopTa MapuipyTa u corjacoBaHUE
C KpaeBeaMu
3. KoHTpoib 3a cO0pOM UCXOIHBIX JOKYMEHTOB (UCTOpHUYE-
CKHe CIpaBKu, poTodukcanus)
4. VYTBepkaeHHUe MacrnopTa MapuipyTa pyKOBOIUTEIEM Opra-
HU3ALUU
5. Baecenue nacrnopra MapuipyTa B peecTp TyPUCTHUECKHUX
MIPOAYKTOB PErnoHa

23415

2.9

Coomnecume (hyHKYUIO OOKYMEHMAYUOHHO2O0 MEHEONCMEHMA C
KOHKPEMHbIM OeliCIneUeM 8 paMKaxX pecUuoHAIbHOU NPOSPAMMbl
COXpaHenusi NPUPOOHO20 HACIeOUsL:
DyHKuus

1) Perucrpanus

Conep:xanue aeiicTBust
A) IIpoBepka mpaBUIBHO-
¢t ohopmIIeHHsS akTa 00
oOcieoBaHUM  POAHMKA
nepes NOANMUCaHuEM

b) IlpucBoenne yHHKAIb-
HOTO HOMeEpa 3asiBKE Ty-
poliepaTopa Ha BKJIIOYEHHUE

2) KonTpons uctonHeHus

152B3T4J15A
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00BEKTa B TYPHUCTUYECKYIO
KapTy

3) OkcriepTr3a EHHOCTH B) Hamomwuuanue wcmo-
HUTEII0 O CPOKE Ca9X OT-
yéTta 10 MOHHUTOPUHIY
COCTOSIHHS Jleca

4) HomeHnknarypa aein I') OTHeceHne TOKyMEHTOB
0 (OJBKIIOPHON DKCIIETU-
UM K CpOKaM XpaHEHHUs
«IOCTOSIHHO»
5)Odopmnenne (PeKBU3UTHI) ) YTBepkneHne mepedHs
nen, GopMUPYEMBIX B paM-
Kax TIOATIPOTPaMMBI
«Tporiel Haceus»

4. MATEPUAJIbI, HEOBXOZAUMBIE /I OIIEHKU YMEHMIA U BJIAIEHUA

(ITPAKTUKO-OPUEHTHPOBAHHBIE 3AZJAHNA, UICITIOJIB3YEMBIE B TEPUO/ ITPOBEIEHNSI
MMPOMEKYTOYHOM ATTECTAIIMM)

Ne n/m Tembl NIPAKTHKO-OPHEHTHPOBAHHBIX 3aJaHUI Kon .
KOMIICTEeH LU
1 OnpenenuTs TOHSTHSI, BXoasmue B HGOpMaImoHHBIN MEHEKMEHT T1IK-1
KAK HayKy
2 OxapakTepru3oBaTh OCHOBHBIE HH()OpMAIIMOHHBIE TIOTOKK B OpPraHu3a- TIK-1
LMY ¥ METOJBI YIPABJICHUS UMH.
3 JlaTh XapaKTEepPUCTUKY CJIOKHOCTSAM aBTOMATH3AI[MH JOKYMEHT0000- IIK-1, TIK-9
pOTa B OPraHU3aLMH.
4 N3y4nTs yrpo3sl nHGOpMALUOHHOM Oe3onacHocTH foKyMeHToB U Mepbl | [1K-1, ITK-9
3ALIUTHI OT HUX.

MaTepI/IaJ'ILI JJIs BBITIOJIHCHUA ITPAKTUKO-OPUCHTHUPOBAHHBIX 3aJIlaHUM

3aganue No 1 Onpenenuts nousitusi, Bxoasiugue B MHGpoOpManHOHHBIN MeHETKMEHT KaK
HAYKYy.

Heo0xoauMo coctaBUTh TaOJIMILy, BKIIOYUB B HEE OCHOBHBIC TEPMUHBI ( B COOTHOIICHUH 0a-
30BBI€ U JIONOJHHUTEIBHBIE), OTPEICIUTh UX CONIEPKAHHE.

3aganue Ne 2 OxapakTepu3oBaTh 0CHOBHbIE HHPOPMAIIMOHHbIE MOTOKH B OPTraHU3AIUU
M METO/bI YIIPABJIEHUSI HMU.

CryneHT BBIOMpAET OJHY M3 THIIOBBIX OpraHU3aluii (MyHUIIUIAIEHOE YUpEKICHUE, KOMMEp-
geckas pupma, apxXvB) U ONHCHIBAET CXeMY €€ WH(OPMAIIMOHHBIX IIOTOKOB.

3aganue Ne 3. JlaTh XapaKTEPUCTHKY CJI0KHOCTSIM aBTOMATH3AIMH JOKYMEHT0000poTa
B OpraHu3anuu.

CTyaeHT T0JDKSH Ha3BaTh HauOoJIee YacThie IPUIMHBI BOSHUKHOBEHUS MPOOJIeM ITPH BHEIPE-
HUU CHCTEM 3JICKTPOHHOTO JIOKyMEHT0000poTa. OnucaTh 371€MEHTapHbIC OpraHU3aIIMOHHBIC U TEXHU -
gyeckue TpeOoBaHMs, KOTOPhIE HEOOXOIUMO COOIOIATh TP MepeXoie 0T OYMaXKHOTO K CMEIIaHHOMY
WJIH TIOJTHOCTHIO. DJIEKTPOHHOMY JOKYMEHTOOOOPOTY.

3aganue Ne 4 U3yunthb yrpo3nl HHGOPMAIMOHHOI 6€30IIACHOCTH JOKYMEHTOB H MEPbI
3alIUTHI OT HUX.

JlaTh XapaKkTepUCTUKY OCHOBHBIM yIrpo3aM (HECAaHKIIMOHUPOBAHHBIN 10CTYI, MOAUDUKALINS,
YHUUTOXKEHHE, TIEPeXBaT). BICTPOUTH Yyrpo3bl IO CTEIICHU UX PACIIPOCTPAHEHHOCTH B POCCUHCKUX
opraHm3anusx (1o CTaTUCTUKE WM YKCIIEPTHBIM olleHKaM). OxXapaKTepr30BaTh CUTYAIlNH, CBI3aHHBIC
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C yTeuKkoil KOH(QUICHINATBHBIX JOKYMEHTOB uepe3 BHYTpEHHHUE KaHambl. i KaKI0H cuTyanun
MIPEUIOKUTh HE MEHEE OJJHON MEpHI 3aLUTHI.
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JINCT USMEHEHHI B ®OC 110 JUCLHUILJIUHE

B ®OC no AUCHUIUIMHEC BHECCCHBI CJICAYIOMIUC U3MCHCHUSA:

ot 25.05.2026

PexBU3UTHI Homep
Y4eOubIii MPOTOKOJIA pasaeaa, N .
Coaep:xanue u3MeHeHH U 10TOJIHEHUIT
roj Yuenoro coBe- | mogpasje-
Ta Ja

2023/24 npotokoa Ne § be3 uzmenenuit

ot 29.05.2023
2024/25 npotokoa Ne 11 JlopaGoTaHbl TeCTOBBIC 3aaHUS

ot 27.05.2024
2025/26 npotokoa Ne § JlopaGoTaHbl TECTOBBIC 3adaHUS

ot 26.05.2025
2026/27 npotokoi Ne 10 JlopaGoTaHbl TECTOBBIC 3aaHUS
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