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@DOH/T OLIEHOYHBIX CPEJCTB Mo AucuuiuinHe « HopMaTtuBHas 6a3a TOKyMEHTAIIMOHHOTO
OO0ecnieyeHus1 yNpaBJICHUS» COCTABJIIEH B COOTBETCTBUU ¢ TpeboBanusMu OI'OCBO
1o HanpasyieHuto ToaArotoBku 46.03.02 JokymMmeHTOBECHUE U apXUBOBEJICHUE

ABTtop-cocrasutens: [lITonep A. B., monieHT kadeapsl UCTOPUH, MYy3€OJIOTHH U
JIOKYMEHTOBEJCHUS, KaH/l. IE/. HAyK, JOLIEHT

@DOoH/J1 OLIEHOUHBIX CPECTB Mo AucuuiinHe « HopmatuBHas 6a3a 10KyMEHTallMOHHOTO

OOGecrieuenus ynpasieHus» kak coctaBHas 4actb OIIOII ma 3acenanum coBeta ¢a-
KyJIbTETa JOKYMEHTAIbHBIX KOMMYHHUKAMH U TYPU3Ma PEKOMEHJIOBAH K PACCMOTPEHHIO IKC-
nepTHoi komuccuel, npotokon Ne 7 ot 24.05.2021.

Oxkcneptu3a nmposeaena 27.05.2021, akr Ne 2021/ 10V ().

@DOH/J1 OLIEHOUHBIX CPeACTB 10 Kak coctaBHas yacTh OIIOIT yTBepxieH Ha 3acenaHuun
VYuyeHoro coBeta nHCTUTYTa MpoTOKoJ Ne 9 ot 31.05.2021.

Cpok geiicTBus (poHIa OLEHOYHBIX CPEACTB MO JUCHUILIMHE MPOJJICH Ha 3aCeTaHuu
Y4eHoro copeta UHCTUTYTA:!

YueOHblIi roj Ne mporokoJia, 1aTa yTBepKACHUA
2022/23 npoTtokoa Ne 8 ot 30.06.2022
2023/24 npoTokos Ne 8 ot 29.05.2023
2024/25 npotokoia Ne 11ot 27.05.2024
2025/26 npotokon Ne 8 ot 26.05.2025
2026/27 npotokos Ne 10 ot 25.05.2026




1. COCTABHBIE YACTHU ®OH/IA OITEHOYHBIX CPEACTB I10 AUCITUILITHE

®don oreHouHBIX cpeacTs (nanee — ®OC) mpencTaBiieH:

— ®OC B cocraBe paboueii mporpaMMbl AUCHUILTUHBI;

— KOMIUIEKTOM aTTEeCTAIMOHHBIX MeAarorndecKuX H3MEPUTEIbHBIX MaTEPHAJIOB;

—MaTepuaiamMu, HeoOXOTUMBIMU IS OIICHKU YMEHUW M BJIAJeHUH (IPaKTUKO-OPHUEH-
THPOBAHHBIC 3a/IaHUS, UCTIOJIL3yEMbIC B TICPHUO/I IIPOBEICHHUS IPOMEKYTOUHOM aTTECTALIMH).

2. ®OC B COCTABE PABOYEM ITIPOI'PAMMBI JUCLHUIIJINHBI
@®OC B cootBerctBumn c llonoxenuem «O mnopsiake pa3paOOTKH U yTBEPKICHUH
OCHOBHBIX MPO(eCCHOHATBHBIX 00pa30BaTEIbHBIX NPOrpaMM — MporpaMM OakaiaBpHaTa,
CHELUAINTETa U MaruCTPaTyphl» (YTB. YUeHBIM coBETOM, IpoTokoia Ne 7 0122.04.2019, npu-
ka3 83-m ot 24.04.2019) BxoauT B cocTaB pabouel nmporpaMMbl AUCIUIUTHHBI (pa3aen Ne 6) u
BKJIFOYAET CJICYIOUINE MYHKTHI U MOAITYHKTHI:
6. ®OH/I OLIEHOYHBIX CPEACTB /ISl IPOBeeHHsI MPOMEKYTOUHOM aTTecTaluu 00y-
YAKIIMXCA M0 JUCHUILINHE.
6.1. IlepeueHb KOMIETEHIIMI C yKa3aHHEM ATamoB MX (HOPMHUPOBAHHS B Ipoliecce
OCBOEHHUs 00pa3oBaTenbHON porpaMmel. Tabnuua 6, 7.
6.2. Onucanue noka3areyieil 1 KpUTEpUEB OIEHUBAHUS KOMIIETEHIIUM HA pa3IMYHBIX
sTamax ux (OPMHUPOBAHMS, OTTMCAHHE IITKAT OI[CHUBAHUSI.
6.2.1. Iloxazamenu u xpumepuu OyeHUBAHUs KOMNEMEeHYUL HA PA3TUYHbIX SManax
ux ghopmuposarus Tabmuer 8, 9
6.2.2.Onucanue wxai OyeHUBaAHUsL.
6.2.2.1. Onucanue mKaibl OIICHUBAHKS OTBETA Ha 3K3aMeHe (3auere) (MATHOaIh-
Has cuctema). Tabmumal(.
6.2.2.2. Onucanue mKaisl oneHuBanusa Taomuna 11.
6.3. TunoBble KOHTPOJIbHBIE 3a/IaHUS WM UHBIE MaTepuaibl, HEOOXOAUMbIE I OLEH-
KW 3HaAHWHA, YMEHHUI U BIIAJICHUH, XapaKTepU3yIOIUX ATaIbl (HOPMUPOBAHUS KOMIIETCHIIMNA B
IIPOLIECCE OCBOEHUS 00pa30BaTEIbHON IPOrPAMMBI.
6.3.1. Mamepuansi 0151 noocomosgxu k 3auemy Tabmuma 12, 13.
6.3.2. Tembl u MemoouyecKkue ykazaHus no no02omoske pegepamos, scce u meopue-
CKUX 3a0anuUil N0 OUCYUNTIUHE.
6.3.3. Memoouueckue ykazanus no 8bINOJIHEHUIO KYPCOBOU pabombi.
6.3.4. Tunosvie 3a0anus Ons NPoGeOeHUs MeKYuwe20 KOHMPOIA QOPpMUPOBAHUS]
KOMNnemeHyuu.
6.3.4.1. IInanbl cCEeMMHAapCKUX 3aHATHH.
6.3.4.2. 3aganus Al OPAKTUYECKUX 3aHSATUMN.
6.3.4.3. Tembl u 3aJaHUS] JIsI METTKOTPYTIITOBBIX/ UHIUBUAYaTbHBIX 3aHATHIA.
6.3.4.4. TunoBbIe TEMBI U 33J]aHUSI KOHTPOJBHBIX pabOT (KOHTPOJIBHOTO YPOKA).
6.3.4.5. TectoBble 3a1aHUs.
6.4. Meroauueckue Marepualibl, ONPENeAIoIUe MPOLEAypbl OICHWBAHUSA 3HAHUM,
YMEHUH U BIaJICHUH, XapaKTepU3yIOIUX Tarbl (POPMUPOBAHMS KOMIETEHIUH.



3. KOMIUIEKT ATTECTAIIUOHHEBIX IEJATOTHYECKUX U3SMEPUTEJIBHBIX

MATEPHAJIOB
Cneyughurkayus AITUM
Ilens ATITUM OreHka y4eOHBIX JIOCTHKCHUN
®yukius AITMM KonTposas, AmarsocTuka

Bug xonTposs

Texyumii KOHTPOIL 3HAHUKM OOy4arommuxcs. Bo3sMoxHO mprMeHe-
HHUC B paMKax HpOMe)I(YTO‘IHOﬁ aTTeCTau U IMPOBCPKU OCTATOY-
HBIX 3HAaHUI

Mogaens AITUM

YpoBHeBasi Mo/ieJIb [IPEJCTABICHA B TPEX B3aUMOCBSA3aHHBIX OJI0-
Kax 3aJaHHN:

— bnox 1. 3ananus Ha YpOBHE «3HATBH» B (JOpPME «BHIOOP OJIHOTO,
IBYX M 0oJiee IpaBUIIBHBIX OTBETOB U3 MPEAJIOKECHHBIX)» BBISBIISIIOT
B OCHOBHOM 3HAHHMEBbIH KOMIIOHEHT 10 JUCLUIUIMHE U OLICHUBAIOT -
cs1 10 OMHAPHOM MIKaJie «IPaBHIbHO-HENPABUIILHOY,

— bnok 2. 3ajganus Ha ypoBHe «GHATh» M «yMeTb» B (hopMme
«YCTaHOBJICHHE COOTBETCTBHS (IIOCIEIOBATEILHOCTH)», B KOTOPBIX
HET SBHOTO YKa3aHUS Ha CIOCOO BBINOJIHEHHMS, UISI UX PELICHUS
00y4YaroIuiicss cCaMOCTOSITETILHO BBIOMpAECT OAWH W3 H3yYEHHBIX
croco0oB. 3a1aHusl TaHHOTO OJIOKA MO3BOJISIIOT OLICHUTH HE TONBKO
3HAHUs 10 JUCLUIUIMHE, HO M YMEHHS IOJIb30BaTbCsi UMM IIPU
pelIeHnH CTaHAapTHBIX, TUTIOBBIX 3a7ad.

— bnok 3. 3agaHusHa ypoBHe «GHATB», «YMeTb», «BJIA/JETh)»
mpeacTaBieHsl B (GopMe Kelc-3alaHus, COIEpXKaHUE KOTOPOTo
IIPEIIoJIaraeT UCIoIb30BaHUE KOMIUIEKCA YMEHUN U HaBBIKOB, JUIS
TOr0 4TOOBI 00YHAFOIIMICS MOT CAMOCTOSITENILHO CKOHCTPYHUPOBATh
croco0 pemeHus, KOMOMHUPYSI M3BECTHBIE €My CIOCOOBI U INpH-
BJIeKasi MEXIUCLUIUIMHApHbIe 3HaHus. Keilic-3ananue npencrasis-
eT coboli yueOHOe 3ajaHue, COCTOSIICe M3 ONMCAHMs peabHON
CUTyallud ¥ COBOKYIHOCTH C(OPMYJIMPOBAHHBIX K HEW BOMPOCOB.
Brimonnenne obyvaronmmMcest keiic-3aganuii TpedyeT perieHus mo-
CTaBJIEHHOW MIPOOJIEeMBI (CHTyaluy) B IIEJIOM U TIPOSIBICHUS YMEHUS
aHaJIM3UPOBaTh KOHKPETHYI0 HH(OpPMAIHIO, MPOCIEKHUBATH MPH-
YUHHO-CJICACTBCHHBIE CBSI3U, BBIACIATH KIIOYEBBIC MPOOJIEMbI H
METOAbI UX PELICHUSI.

— brok 4. 3amaHusiHa ypoOBHE <«GHATH», «YMeTb», «BJATETh)»
MpeacTaBiIeHbl B (DOpME OTKPBITBIX BOIPOCOB, MPEAIOIararomnx
KPAaTKUii CBOOOIHBIN OTBET.

KonmduecTBO TECTOBBIX 3aJaHUNA

He xaxayro KOMITETEHITHIO JTOJDKHO OBITH pa3padoTtaHo 40 3amaHMiA,
BT. 4.

Biok 1 — 10 TecTOBBIX 3aIaHU;

Bbiok 2 — 10 TecTOBBIX 3aIaHMI;

biok 3 — 4 keiica

biok 4 — 16 OTKPBITEIX BOPOCOB

Bpewms rectupoBanus (MUH) 90 mMuH.

[Inanupyembie pesyabtatsl | [IK-5; IIK-6

OCBOCHUS

ITepeuenb  noxkymenToB, uc- | ®I'OC BO mno nampaBnenuto moarotoBku 46.03.02 JloxymeH-

MOJIB3YEMbBIX TIIpU IIJIAaHUPOBA-
HUH COACPIKAHUSA TECTA

TOBEJICHUE U APXUBOBEJCHUE, paboyasi mporpaMMa JUCIUTUTAHBL

PazpaboTunku

HlTonep A. B., moumeHT kadenpbl UCTOPHH, MY3EOJOTHH U
JIOKYMEHTOBEIEHUsI, KaH]1. NIe/I. HAYK, IOLIEHT

DKCIepTH3a TECTOBBIX 38 IaHHM

[IpoBenena B pamkax o6rei sxcneptussl OIOI
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Bbauk 3a0anuii c omeemamu

IK-5. CnocodeH co31aBaTh U BECTH CUCTEMBI JIOKYMEHTAIIMOHHOT0 00ecreyeHusl ynpaBjaeHus U
APXMBHOIO JeJ1a HA 0a3e HOBEHIINX TeXHOJIOruii

Kon 3aganue Kuarou
3aja- NPaBUJILHOI0
HUSA OTBeTAa

baok 1 | Bei0epure npaBWibHbINH 0TBeT(bI)

1.1 YTo OTHOCUTCSI K HOpPMAaTHBHO-METOAMYECKOM Oa3e nenonpous- | 2
BOJACTBA?

1) ToabpKo 3aKOHEI

2) COBOKYITHOCTh 3aKOHOB, ITO/I3aKOHHBIX aKTOB, CTAHJIAPTOB H
METOAMYECKUX JOKYMEHTOB

3) TobKO WHCTPYKIIMH T10 ACITIOTIPOU3BOICTBY

4) TonbKO rocyiapCcTBEHHbIE CTaHAAPTHI

1.2 Kakoii denepanbHblil 3aKOH peryIupyeT OTHOIECHHS B cepe 2
nHpopMay, THOOPMALMOHHBIX TEXHOJIOTHH U 3aIUTHI
nH(popMaIuun?

1) No 184-D3 «O TeXHHYECKOM pETYITUPOBAHUI

2) Ne 149-®3 «O6 unpopmauum...»

3) Ne 125-03 «O06 apXuBHOM JI€TIe)

4) Ne 63-D3 «O0 >11eKTPOHHON HMOIIHCHY

1.3 UTo U3 MEepeUnCIICHHOTO SIBIISETCS O0ObEKTOM CTaHAApTU3AIMH | 2
B 00J1aCTH TOKyMEHTAITUH?

1) XynoxecTBeHHOE 0hOpMITCHUE U3TAaHUS
2) IIpouecc TOKYMEHTHPOBaHUS

3) LigeT Oymaru

4) lllpudT B pekTaMHBIX MaTepHaiax

1.4 Kaxoit HopMaTHBHBIN JOKYMEHT YCTaHAaBIMBAET TPEOOBaHUA K | 2
oopMIIeHHIO OpraHN3aIMOHHO-PACTIOPSIANTEIBHBIX JOKYMEH-
TOB?

1) T'OCT P 7.0.8-2025

2)I'OCT P 7.0.97-2025

3) I'OCT 6.10.5-87

4) 'OCT P MCO 15489-1-2007

1.5 YTo0 U3 MEepeYUCcIEHHOTO OTHOCUTCS K MOJI3aKOHHBIM aKTaM B 2
obnactu JJOY?

1) ®enepanbHBIi 3aKOH

2) Ilocranosnenune [IpaButenscTBa PO
3) Koncturyuus PO

4) I'pakTaHCKUI KOJICKC

1.6 Kakoii opran ocymiecTsisieT o0iiee METOINIECKOE PYKOBOI- 2
CTBO OpraHu3alueil apxusHoro aena B Poccuiickoit denepa-
uuu?

1) MunmcTepcTBO KyIbTypbl PO

2) Pocapxus

3) PocrexperynupoBanue

4) Muntpyn Poccun

1.7 UTo 13 NepeuncIeHHOro BSIETCS HOPMaTUBHO-TEXHUYECKUM | 2
TIOKyMEHTOM?

1) UHCTpYKIMS 1O JIeNOIPON3BOICTBY
2) 'OCT P 7.0.97-2025

3) YcraB opranu3anuu

4) Ilpuka3 pyKOBOJIUTENS




1.8

Kaxkotii craryc cormacuo @3 «O TeXHUUECKOM pEryIUpPOBAHUNY
MMeeT HAIlMOHANIbHBIN cTaHnapT?

1) OGs3aTenbHBIN I TIPUMEHEHHS

2) JlokyMeHT AJisi TOOPOBOJIBHOTO U MHOTOKPATHOTO UCIIOJB30-
BaHUs

3) PexoMeHIaTeNBHBIN JOKYMEHT

4) IHCTPYKTUBHBIN TOKYMEHT

1.9

UT0 U3 MepeurciIeHHOr0 BXOJUT B COCTaB HOPMATHUBHO-METO-
qudeckoi 6asel JJOY?

1) TombKO 3aKOHOATEIBHBIC aKThI

2) 3aKOHBI, yKa3bl, TOCTAHOBIICHUS, CTAHAAPTHI, KJIaCCHU(pHUKa-
Topsl, YCJI, TOKanbHBIE aKThI

3) Tonbpko MeTOIUYECKHE PEKOMEH AU

4) ToxbKO JTIOKAJThHBIC aKTHl OPTaHU3AITII

1.10

Kaxo#t 1okyMeHT sBIsieTcsl OCHOBHBIM JIOKaJIbHBIM HOPMATHB-
HBIM aKTOM I10 OpraHU3aIUH JeJIONPOU3BOICTBA?

1) HTarHoe pacnricanne

2) MHCTpYyKIHS TI0 1€TONIPOU3BOICTBY

3) KosiexkTuBHBIN 10TOBOP

4) IlpaBuiia BHYTPEHHETO TPYAOBOTO PACHOPSAIKa

Buaok 2

YcranoBute coorBercTBue. Kaxaomy 3j1eMeHTy J1€BOro
CTOJIOLA COOTBETCTBYET TOJIBKO OJUH 3J1€eMEHT MPaBOro.
YuTuTe, YTO OJMH U3 3J1€EMEHTOB NMPABOro CTOJ01A JINII-
Huii. OTBeT K 33/1aHUSIM 3aNMIIUTE B BUAE COYETAHUS
uu@p u OyKB, co01101as1 MOCTEI0BATEILHOCTD JIEBOT'0
€T0J101a, 0e3 Mpo6esIoB U 3HAKOB npenuHanusa. Hanpumep,
1A253B

2.1

YcTaHOBUTE COOTBETCTBHE MEKAY BUJOM HOPMaTHBHOTO
JOKYMEHTA U €T0 XapaKTepUCTHKOM:

1) depepanbHbIA 3aKOH

2) Ilocranosnenue [IpaButenscTBa PO

3)I'OCT

A) [Ipunumaercs heaepaabHBIMH OPraHaAMU UCITOTHUTEILHON
BIIACTH

b) llpuanumaercs ['ocymapcreenHoit Jlymoii u CoBetom De-
Jepauu

B) VYtBepxnaercs Poccrannaprom

I') [Ipuaumaetcs Ipe3sunearom PO

1B, 2I', 3B

2.2

CooTHecHTe pasaen HopMaTuBHO-MeToandeckoi 6a3el JJOY ¢
€ro cofiepKaHueM:

1) 3akoHOIATENBHBIE AKTHI

2) Ilon3akOHHBIE aKTHI

3) HopMmaTuBHO-TEXHUYECKHE TOKYMEHTBI

A) Yxkassbl [Ipesunenra, nocranoBienus [IpaButenscrsa

B) I'OCTpsl, knaccuduxaropst, YCJ

B) Koncturymus, GpenepaibHbIe 3aKOHBI

I') MHCTpyKIIMK OpraHu3auui

1B, 2A, 3b

23

YcTaHOBUTE COOTBETCTBHE MEXKAY (perepaqbHbBIM 3aKOHOM H
PEIMETOM PeryJIMpOBaHuUs:

1) @3 Ne 149-03

2) @3 Ne 125-03

3) @3 Ne 63-D3

A) ApxuBHOE AeIT0

b) Mudopmanus, nHOpMaLMOHHBIE TEXHOJIOTHH

B) DnexTponnas nmoamnuce

1B, 2A, 3B




I') Texuuueckoe peryiupoBaHue

24

CooTHecHuTe JOKYMEHT C YPOBHEM €T0 JIEHCTBUS:

1) 'OCT P 7.0.97-2025

2) MHCTpYyKIHS 10 1eTONPOU3BOICTBY OpTraHU3aINH
3) Ilpuka3 Pocapxusa Ne 76

A) JlokanbHbrit

b) ®enepanbHbIif (MEXKOTPACIEBOMH)

B) OtpacneBoii (BeOMCTBEHHBI)

I') MexxnyHapoasslit

1B, 2A, 3B

2.5

YCcTaHOBHTE COOTBETCTBHE MEXIY OOBEKTOM M CTaHIAPTOM,
KOTOPBIH €0 PeraaMeHTHPYeT:

1) Tepmuns! u onpenenenus B JJOY

2) OdopmieHne opraHu3aOHHO-PACIIOPSANTENBHBIX
JTOKYMEHTOB

3) Ympasienue 10KyMEeHTaMHU

A)TOCT P 7.0.97-2025

b) 'OCT P 7.0.8-2025

B) TOCT P UCO 15489-1-2007

N TOCT 6.10.5-87

1B, 2A, 3B

Pacnosioxkure cienyrommue coObITHA (IBJIEHHUS, POLECCHl K
T.Il.) B IPABWJIbHOM nocJiefoBaTeibHOCTH. OTBeT K 3a/1a-
HMSIM 3alIUIINTE B BUJe coYeTaHus Hu(p, KOTOPHIMHA 000-
3Ha4eHbI COOBITHS (ABJIEHUS], MPOLECCHI U T.II.) B MPaBHJIb-
HOJ 10CJIeI0BATEJbLHOCTH, 0€3 Npo0es10B U 3HAKOB Npenu-
Hanus. Hanpumep, 3421

2.6

PacnoJiokuTte B IpaBUJIbLHOI MOCIAeI0BATEILHOCTH Hepap-
XHI0 HOPMATUBHBIX JIOKYMEHTOB I10 IOPUINYECKOl cuiie (0T
BBICITICH K HH3IIICH):

1) MHCTpYKIHS 110 IENONPON3BOICTBY OpTraHU3AINH

2) denepanbHbIil 3aKOH

3) 'OCT P 7.0.97-2025

4) Ilocranosnenne [IpaButenpcTBa PO

2,4,3,1

2.7

Pacnonoxure B npaBMIIbHON MOCIIEIOBATEILHOCTH 3Tallbl Pa3-
pabOTKH JIOKAIBHOTO HOpMaTUBHOTO akrta 1o JOY:

1) YTBepxnenue

2) PazpaboTka nmpoexTa

3) CormnacoBaHue ¢ 3aMHTEPECOBAHHBIMU CTOPOHAMHU

4) Anaim3 moTpeOHOCTH B pa3padoTKe

4,2,3,1

2.8

Pacnonoxute B ociie10BaTEIbHOCTH CTAANHU Pa3padOTKH
o0repoccuiickoro kiaccudpukaropa coriaacuo 1P 50.1.024-
2005:

1) PazpaboTka OKOHYATENEHOM pelaKIny MPOESKTa

2) Opranu3anus pa3paboTku

3) OkcnepTH3a, IPUHATHE, PETUCTPALUS

4) Pa3paboTka nepBoil peJakuy IpoeKTa

2,4,1,3

2.9

Pacrionoxxute B MpaBUIIBHOM MOCIIEIOBATEIBHOCTH TAllbl pa3-
pabOTKK MHCTPYKIIMHU TI0 IEIOTPOU3BOJICTBY:

1) YTBepxneHne HHCTPYKIHH

2) UzyvyeHne HOpMAaTUBHOM Oa3bl

3) Pa3paboTtka npoekra

4) CornacoBaHue 1 9KCIIEPTH3A

2,3,4,1

2.10

YcTaHOBHTE MTOCTIEA0BATENFHOCTh YPOBHEH HOPMATHBHOTO
perynupoBanus B oomact JJOVY (ot 001miero k 4yacTHOMY):
1) JlokapHbIE aKThl OpraHU3aIIH

2,3,4,1




2) 3akoHsl PO
3) lloa3akoHHBIE aKTHI (YKa3bl, IOCTAHOBJICHUS)
4) HantmoHanpHBIC CTAaHAAPTHI M KIIACCHOHUKATOPHI

Biaok 3

Keiic-3a0anusa npeononazarom pabomy ¢ npeoioHceHHbim
mekcmom. Ilocne eco npoumenusa Heodxo0umo omeemums
HQ HOCMAageHHble 60NPOCHL WU GbINOIHUMb 3A0AHUA

3.1

Keiic: B opraam3amum pa3pabaTsiBacTcs JOKATbHBIA HOpMa-
TUBHBIN aKkT — MHCTPYKIIMS IO 1€TOTTPOU3BOJICTBY.

Bonpocsi: 1) Ha ocHOBe KakiMX HOPMaTHBHBIX JOKYMEHTOB
JOJbKHA pa3pabateiBatbes MucTpykius? 2) Kakoit opran
yTBepxkaaeT MHcTpykumio B penepasbHOM OpraHe HCIIOTHU-
TenpHOU BiacTu? 3) Kakue pa3zesnsl JOKHBI ObITh BKITOYCHBI
B UHCTpyK1IMto?

Oteert: 1) Ha ocnoge [IpaBun aemonpon3BocTea B (hemepaib-
HBIX OpraHax UCTONHUTENsHOU BiacTu (yTB. I1I1 PD Ne 477) u
Meronnueckux pekomenaauuii Pocapxusa (ITpukas Ne 76). 2)
PykoBomuTens ¢enepansHOTO OpraHa UCIIOTHATEIHHON
Bnactu. 3) OOrIre mosoKeHus; mpaBuiIa 0QPOpPMIICHUS
JOKYMEHTOB; TIpaBUJIa IOKYMEHTO000pOTa; perucTpamnus u
KOHTPOJIb; IPaBHJIa XPAHEHUs TOKYMEHTOB H Jp.

3.2

Keiic: Cnenuanucty otaena IOV nopydeHo NpoBEpUTH Mpa-
BUJIBHOCTH O(OPMIICHHS TIPUKA3a 10 OCHOBHOM JISTEIBHOCTH
Ha COOTBETCTBHE TPEOOBAHUAM CTAaHIAPTA.

Bonpocsi: 1) Kakoii cranmapT ycraHaBnuBaeT TpeOOBaHUS K
oopmIIeHHIO OpraHU3alMOHHO-PACHIOPSIIUTEIbHBIX TOKYMEH-
ToB? 2) [lepeuncnure OCHOBHBIE pEKBU3UTHI NpHKa3za. 3) Uro
Takoe Gpopmysp-oOpazen?

Oteet: 1) 'OCT P 7.0.97-2025. 2) HanmMeHOBaHWE OpraHmn3a-
LMY, HANMEHOBaHUE BHUIa IOKYMEHTa, 1aTa, PEerUCTPAIlOH-
HBIH HOMEp, 3aroJIOBOK K TEKCTY, TEKCT, TOANNCH, BU3BI U JIp.
3) Mozenb NOCTpOEHUs JOKYMEHTA, yCTaHABIMBAOLIAs
(hopMaTsl, pa3Mephl MOJIEH, PaCIOI0KEHIE PEKBU3NUTOB.

33

Keiic: B opranusaiuu Heo0xoaumo paspadorats [Tookenue
0 CTPYKTYPHOM TIOAApa3/ICICHUH.

Bonpocsri: 1) K xakomy Buay nokymeHTOB oTHOCHTCS [l0-
noxxenue? 2) Kakue pa3mens! 10/DKHBI ObITh BKJIFOUEHBI B [1o-
noxxenne? 3) Kakoit HOpMAaTUBHBIN JJOKYMEHT perJIaMEeHTUPYET
TpeboBaHus K odopmiteHuto [lomoxkenus?

OTeet: 1) Opranu3aimoHHO-PACTIOPSANTEIbHAS JOKYMEHTA-
s, 2) OO0IIme NoJ0KeHHMsI, IISNIU U 3a1a4u, (PyHKIHH, IPaBa U
OTBETCTBEHHOCTb, opranu3auus padotsl. 3) TOCT P 7.0.97-
2025 (obmue TpedoBaHusA K 0OPMIICHHIO) U METOTUICCKUE
PEKOMEHIAIMHN TI0 pa3padOTKe OpPraHu3alMOHHBIX JOKYMEH-
TOB.

34

Keiic: Ha mpennpusatuu BHeApseTCS CUCTEMA DIIEKTPOHHOTO
nokymeHToobopora (CO/1).

Bonpocsi: 1) Kakue HOpMaTHBHBIE JOKYMEHTHI PETYIHPYIOT
WCTIOJIb30BaHKE 3JIEKTPOHHOH noanucu? 2) Uto Takoe ycuiieH-
Has KBATH(QUITMPOBaHHAS dJIeKTpoHHas moanuch? 3) Kakwne
TpeOOBaHUsI MPEABSBILSIFOTCS K JOpMAaTaM DIIEKTPOHHBIX
JIOKyMEHTOB?

Otet: 1) @3 Ne 63-D3 «O06 snexkTpoHHOH nognucu», [Ipuka-
361 @Ch Poccun. 2) DimekTpoHHAS TOAITUCEH, KOTOPas CO3/1aeT-
Csl C MCTIONB30BAHUEM CPEACTB KPUMITOrpaQrUuecKOl 3aIHThI,
U TMOATBEPKIACT aBTOPCTBO M HEMU3MEHHOCTh IOKYMEHTa. 3)
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YcTaHaBnuBalOTCS B paMKax KoHKpeTHOH CO/Jl ¢ yueTom
TpeboBaHwmii 3akoHonaTenbeTBa (XML, PDF/A u np.).

baok 4 | Omkpvimesie 3a0anus
4.1 COBOKYITHOCTD
Uro Takoe HOPMATUBHO-METOINYecKast 0a3a AeI0MPOU3BO/I-
3aKOHOB, CTaHAAPTOB,
cTBa?
aKTOB
4.2 HazoBuTe nBa BUIa HOPMATHBHBIX JOKYMEHTOB TI0 IOpUAAYE- 3aKOHBI U MTOJI3aKOH-
CKOH cuie. HBIE aKThI
4.3 . . JIOKyMEHT, IPUHATHIH
Uro TaKoe JIOKaTbHBII HOPMaTUBHBINA aKT?
BHYTPH OpTaHU3aIluu
4.4 Tl'ocynapcTBenHas
Kakwue opransl npuHIMAIOT (hefepanbHble 3aKOHbI? Hyma u Coser
denepauuu
4.5 IIpouecc
HazoBure ogue n3 006eKTOB cTanmapTusanuy B IOV, JOKYMEHTUPOBAHUS,
PEKBHU3HUTHI
4.6 l'ocynapctBenHas
cucTeMa
Uro takoe 'CIOY? JIOKyMEHTAITIOHHOT O
o0ecrieveHust
YHIpaBJICHUS
4.7 Kakas opranuzaius yTBep»KIaeT HallMOHATIbHbIE CTAHIAPThI? Poccranmapr
4.8 COBOKYITHOCTB
JIOKyMEHTOB,
Uro takoe yHudumpoBanHas cuctema gokymentanuu (Y CJ)?
yHugump HOKY wm (YCI) CO3JaHHBIX 10
€IMHBIM TIPaBHJIaM
4.9 HazoBute 0CHOBHOM HOPMATHBHBIA JOKYMEHT 110 cTaHmapTu3a- | @3 «O TexHuIecKoM
nuu B PO. pEryJIMPOBAHUIY
4.10 Obmepoccuiickuit
KJIACCU(PHUKATO
Yro Takoe OKY1? ¢ P
YHpaBIeHIECKOM
JIOKyMEHTAIINH
4.11 g onpenenenus
st wero vyxeH [lepedeHp TUMIOBBIX JOKYMEHTOB C YKa3aHUEM
CPOKOB XpaHEHUS
CPOKOB XpaHEHUs?
JIOKyMEHTOB
4.12 OO0s13aTeNBHBIN
Uro Takoe peKBU3UT JJOKYMEHTa? 3JIeMeHT O(hOpMIICHHS
JOKYMEHTa
4.13 HazoBuTe 0CHOBHOM MEXIyHApOJHBIA CTaHIapT 1O YIpaBJie-
NCO 15489
HUIO JJOKYMEHTAMU.
4.14 [Tepeuenn
OKYMEHTOB
Uro takoe Tabenb hopM JOKYMEHTOB? FOKY ’
MIPUMEHSAEMBIX B
OpTraHU3alHd
4.15 ITocTanoBneHue
Kakum HOpMaTHBHBIM aKTOM yTBepxkaatorcs [IpaBuia nerno-
IIpaBurenscTBa PO Ne
npousBoactea B DONB?
477
4.16 Mogens mocTpoeHus

Uro takoe popmyisip-oOpasert?

JIOKYMEHTa

IIK-6. Crioco0eH oCcylIecTBJATH pa3padoTKy U BHeAPeHHE JOKAJIbHBIX HOPMATHBHBIX AKTOB 110
AOKYMEHTAIHOHHOMY 00ecle4yeHHI0 YIPaBJieHUsl OpraHu3anuei
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Kon
3aja-
HUSA

3amanme

Kuarou
NMPaBUJIBHOTO
0TBETA

Baok 1

Bei0epuTe npaBubLHBINH 0TBET(bI)

1.1

YTO U3 NEepeUrCIEHHOr0 OTHOCUTCS K JIOKAJIbHBIM HOPMAaTUBHBIM
aKTaM opraHu3anun’?

1) denepanbHbIi 3aKOH

2) MHCTpyKIHS 110 1ET0TTPOU3BOICTBY

3)I'OCT P 7.0.97-2025

4) Ioctanosnenue [Ipasurensctea PO

1.2

Kakoit TOKyMeHT sSIBIISIeTCS. OCHOBHBIM JIOKAJIbHBIM aKTOM,
peTJIaMEHTHPYIOIINM TIOKyMEHTOOOOPOT B OpPTraHU3aIiH?
1) HTarHoe pacniricanne

2) UHCTpYKIMS 1O ACTONPOU3BOACTBY

3) llonoxeHne o MPeMUPOBAHUN

4) KonnekTHBHBIN TOTOBOP

1.3

UTo U3 nepeurciIeHHoro He SBiIseTcs JOKaIbHBIM HOPMAaTHBHBIM
akToMm?

1) IonoxxeHwe 0 CTPYKTYpHOM IOIpa3AeTIeHIH

2) JOomKHOCTHAS MHCTPYKLIUS

3) depepanbHbIA 3aKOH

4) IIpaBuiia BHYTPEHHETO TPYIOBOTO PACIIOPSIKA

1.4

Kaxoit ToKkyMeHT perIaMeHTHPYET MOPSIIOK pa3paOdOTKH JIOKaTh-
HBIX HOPMATHUBHBIX aKToB 1o JJ0Y?

1) Tpyznosoii konexc PO

2) MHCTpyKIHS 110 1ET0TPOU3BOICTBY

3)I'OCT P 7.0.97-2025

4) Ioctanosnenue [Ipasurensctea PO

1.5

UTo 13 nepeuncieHHOro OTHOCUTCA K ATanaM pa3paboTku
JIOKaJbHOTO HOPMAaTHUBHOT'O aKTa?

1) YTBepxnenue

2) CornacoBaHue

3) Pazpabotka npoekra

4) Bce nepeuncieHHOe

1.6

Kakoti rpud yTBep:KICHUS MTPOCTABIIACTCS HA JOKAILHOM HOpMa-
THUBHOM aKTe?

1) YTBepxmaro

2) CornacoBaHo

3) [Ipunsto

4) BeeneHo B nielicTBHE

1.7

UTo U3 MepedrcIeHHOT0 SBISIETCSI OCHOBaHMEM IS pa3paboTKu
JIOKaJIbHOTO HOPMATHUBHOTO aKTa?

1) XKenanue pykoBoauTes

2) TpeboBaHMEe 3aKOHOIATEIIHCTBA U MTPOU3BOJICTBEHHASI HEOOXO0-
JMMOCTh

3) [IpennoxxeHue cOTpyIHUKA

4) Tlpuka3 BBIICCTOSIICH OpraHU3alHH

1.8

Kakme pexkBU3HUTHI 0043aTeIHHBI IS JIOKATEHOTO HOPMaTHBHOTO
akra?

1) HaumeHoBaHME opraHu3aivy, BUI JOKYMEHTA, 1aTa, HOMED,
3aroJI0OBOK, TEKCT, MOJIITUCH

2) ToNBbKO MOAIUCH PYKOBOAUTEIS

3) TospKO TEKCT AOKYMEHTA
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4) HaumeHoBaHHe OpraHU3alMy U TEKCT

1.9

Uro Takoe «BBeJIEHUE B JEHCTBHE» JTOKAIEHOTO HOPMaTHBHOIO
akra?

1) YTBepxneHue TOKyMeHTa PyKOBOAUTEIEM

2) O3HaKOMJIEHHE COTPYAHUKOB C IOKYMEHTOM

3) YcraHoBiieHHE CPOKa, C KOTOPOTO JOKYMEHT HAUHHAET IpUMe-
HATHCS

4) Peructpanus JOKYMEHTA B XKypHaJIe

1.10

Kro pa3pabatsiBaet noKansHble HOpMaTUBHBIE akThl 1o IOV B
opraHuzauuu?

1) Ciryxx6a IOV (kaHmenspus)

2) Byxrantepus

3) Otnen xagpos

4) Opunnaeckuii oTaen

Biaok 2

YcraHoBuTe cooTBeTcTBHE. Kaskaomy 3j1eMeHTY J1€BOro
CT0JI0LA COOTBETCTBYET TOJIbKO OJUH 3J1€eMEHT MPaBoOro.
YuruTe, YTO OAMH U3 3JTIEMEHTOB MPAaBOr0 CTOJI0LA JUIIHUIA.
OTBeT K 32/1aHMSAM 3aNUIIUTE B BU/I€ COYETAHUA HUPP U
0yKB, 0011071251 MOC/1€I0BATEILHOCTH JIEBOT0 CTOJI0ONA, €3
npo0esioB 1 3HaKkoB npenunanus. Hanpumep, 1A253B

2.1

YcTaHOBUTE COOTBETCTBHE MEKAY BUJOM JIOKAJILHOTO aKTa U €T0
COJIEpIKAHUEM:

1) UHCTpYKIMS 110 1eNTONpPON3BOICTBY

2) IlonoxxeHue 0 CTPYKTYPHOM IOAPa3AeICHIH

3) JomKHOCTHAS HHCTPYKIIHSI

A) Onpezernsier npaBa U 00SI3aHHOCTH COTPYAHUKA

B) Pernamentupyer npasuiia paboThl ¢ JOKYMEHTAMH

B) OnuceiBaer ¢pyHKUNH, 3a0a4 U CTPYKTYPY HOAPa3AEICHUS
I') YcranaBnuBaeT CUCTEMY OIUIATHI TPYIa

1B, 2B, 3A

2.2

CooTHecute 3Tan pa3zpabdOTKH JOKAIBHOTO aKTa C €ro CoJepKa-
HUEM:

1) AHaau3 moTpeOHOCTH

2) PazpaboTka npoexTa

3) CornacoBanue

A) BHecenne 3aMe4aHUi U IPABOK

b) [ToaroToBka TekcTa TOKyMEHTa

B) BrisiBienue mpo6ieM U HeIOCTaTKOB B PErYIUPOBAaHUN

I') YTBepkIeHHe TOKYMEHTA

1B, 2B, 3A

23

YcTaHOBUTE COOTBETCTBHE MEXKAY BUOM JIOKYMEHTA U €r0 Me-
CTOM B CHCTEME HOPMATUBHBIX JOKYMEHTOB!

1) depepanbHbIA 3aKOH

2) JlokanbHBIN HOPMATUBHBINA aKT

3) HanmonanbHbIH CTaHAAPT

A) JlokyMeHT denepanbHOr0 YPOBHS, 00s3aTebHBII K UCTIONTHE-
HUIO

b) oxymenT oprannzanuu, 00s13aTebHBIN 415 ee pabOTHUKOB
B) loxymeHT a1 7OOPOBOIBHOTO M MHOTOKPATHOTO HCIIOJIB30-
BaHUSA

I') JIoKyMeHT peKOMEHAATEIILHOTO XapakTepa

1A, 2B, 3B

24

CooTHecHUTe 3IIEMEHT CTPYKTYPhI JJOKAIBHOTO aKTa € €ro Cofep-
KAHUEM:

1) Obmue monoxxeHus

2) IlpaBa 1 00s3aHHOCTH

3) 3akIr0YNTENBHBIC TOT0KECHUS

1A, 2B, 3b
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A) Onucanue cdepsl ASHCTBHS JOKYMEHTa

b) Yka3zanue nopsiika BBeA€HUs B ACUCTBHE U IIEPECMOTpa
B) [lepeveHb MOTHOMOYHIA H OTBETCTBEHHOCTH

I') TexcT moKyMeHTa

2.5

YcTaHOBUTE COOTBETCTBHE MEKAY METOJ0OM O(OPMIICHHS
JIOKaJBHOT'O aKTa U €ro ONUCAHUEM:

1) YTBepkneHnue

2) CornacoBaHmue

3) Beenenue B aeiicTBue

A) IlpocraBnenne rpuda Y TBEPXKIIAIO

B) Ilpocrasnenue rpuda COI'JTACOBAHO

B) YcranoBieHue natel Hayana NpuMEHEHUs

I') Perucrpanus

1A, 2B, 3B

Pacnosoxure ciaenyrouue coobITus (SBJIEHUSI, IPOLECCHI U
T.1l.) B NIPaBMWJIbHOI NocjiefoBaTebHOCTH. OTBET K 3a/1aHM-
SIM 3alMIINTe B BUJE COYECTAHMA U (PP, KOTOPLIMHE 0003HAYE-
HbI cOOBITHS (IBJIeHMS, IPOLECCH] U T.II.) B IPABUJIbHOM 110-
cJ1e10BaTeIbHOCTH, 0€3 MPo0eJIOB 1 3HAKOB MpeNUHAHNS.
Hanpumep, 3421

2.6

PacnosioxuTe B IpaBUIbHOM NMOC/IE10BATEILHOCTH HTAIIBI
pa3paboTKH JOKATBHOTO HOPMATHBHOTO aKTa!

1) YTBepxnenue

2) CornacoBanue

3) Pazpabotka npoekra

4) AHamu3 MoTpeOHOCTH

5) Beenenue B neficTBre

4,3,2,1,5

2.7

YcraHOBHUTE MTOCIEA0BATENFHOCTD ACHCTBUIM PU BHEAPEHUH
JIOKAJIHOTO aKTa:

1) O3HaKOMIIEHHE COTPYIHUKOB

2) U3panue akta

3) PazpaboTka akta

4) TToaroToBKa ImpeIIoKeHAN

4,3,2,1

2.8

PacronioskuTe B OCIeA0BaTSILHOCTH pa3ieibl MHCTpYKIMU 1O
JIEIOMPOU3BOICTBY:

1) lopsimok mpueMa, perucTpanuu 1 00paboTKH TOKyMEHTOB
2) OO01HMe MOI0KEHHUS

3) [IpaBuna odopmiIeHUs TOKYMEHTOB

4) OTBETCTBEHHOCTh U KOHTPOJIIb

2,3,14

2.9

YcTaHOBUTE MOCIE0BATENLHOCTD BUAOB JIOKATHLHBIX aKTOB 110
CTETIEHU OOIIHOCTH (OT 00IIEro K YaCTHOMY):

1) JlomkHOCTHAS HHCTPYKIIUS

2) IpaBuna BHYTPEHHETO TPYAOBOTO PACTIOPSIKA

3) MHCTPYKITHS IO JEIOTIPOU3BOICTBY

4) Ionoxenue o ciyxoe JOY

2,3,4,1

2.10

Pacnionoxxute B IpaBUIIBHOHN MOCIIEI0BATENEHOCTH MIPOLETYPY
YTBEP)KICHUS JIOKAJIBHOTO aKTa:

1) I'pud yrBepxneHus

2) DkcnepTH3a MpoeKTa

3) CornacoBaHue C IOPHCTOM

4) Tlognuchk pyKOBOAMUTEIS

3,2,1,4

Baok 3

Keiic-3a0anusn npeononazatom pabomy c npeoiorzHceHHbIM meK-
cmom. Ilocne e2o npoumenus neodxo0umo omeemums Ha No-
CHLag1eHHble 6ONPOCHL WU GbINOJIHUMb 3A0AHUSA

3.1

Keiic: B opraam3armum Heo0xoamnmo pazpadborats [lomoxenne 06
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OTJIelIe AETIONIPOM3BOICTBA.
Bonpocsr: 1) Kakosa crpykrypa [lonoxenus? 2) Kakue Bonpo-
CBI OTpaskaroTcs B pasnene «3agaun»? 3) Kakoit rpud yrBepxme-
HUS JTOJDKEH ObITh Ha [ToosxeHnn?

Otgert: 1) O0mue MOJOXKEHUS, LENU U 3a7a4l, QYHKLIUH, CTPYK-
Typa, IpaBa, OTBETCTBEHHOCTb, OpraHu3anus padotsl. 2) OcHOB-
HBIC HAIPABJICHUS ACSITCIHHOCTH OTEIA, TTOKa3aTean padoTHI. 3)
I'pud YTBEPXIAIO (moanuck pyKOBOAWTENS] OpraHU3aIiH).

32

Keiic: B opranuszauuu BHeapsiercs: HoBas popma OnaHka opra-
HU3ALMOHHO-PACIOPSIINTEIILHOTO JOKYMEHTA.

Bonpocsi: 1) Kakoii mokanpHBINA aKT JOIDKEH PETIAMEHTHPOBATH
npumenenue 6nankoB? 2) Kakue TpeOoBaHUS NPEIbsIBISIOTCS K
OnankaM goxkyMeHToB? 3) KTo yTBepkaaeT O1aHKH TOKYMEHTOB
B OpraHu3anuu?

OrtBer: 1) MHCTpyKIIMSA N0 AETONPOM3BOACTBY miu [lpukas o
BBeJICHHH OTaHKOB. 2) JloynkHBI cooTBeTcTBOBaTH ' OCT P
7.0.97-2025, cogepkatb HEOOXOAUMEBIE PEKBU3HTHL. 3) Pyko-
BOJIMTENH OPTaHU3AIHH.

33

Keiic: Cotpyanuk otaena KaapoB pa3pabaThiBaeT JOKHOCTHYIO
WHCTPYKLHIO [T CeKpeTapsi-pedepenta.

Bonpocel: 1) Kakue pa3mens momKHA COMEpKaTh JOMKHOCTHAS
uHCTpyKIws? 2) Kakue HopMaTHBHBIE TOKYMEHTHI HY>KHO HC-
MOJIL30BaTh MpH pazpadboTke? 3) C KeM COrIacoBLIBACTCS AOJIK-
HOCTHAsl HHCTPYKIHS?

Orteert: 1) OO1Me NOI0XKEHHMSI, JODKHOCTHBIC 00S3aHHOCTH,
MpaBa, OTBETCTBEHHOCTh, KBATM()UKAIOHHBIE TPeOOBaHHUS. 2)
[Ipodeccuonansusiii crannapt (npu Hamnunn), EKC, tpynosoe
3aKOHOJIATEIBCTBO, JIOKATBHEIE akThI. 3) C IOpHCTOM, pPYKOBOIH-
TEJIEM CTPYKTYPHOTO MOAPAa3/Ie/ICHHs, HHOT/IA C PO COI030M.

34

Keiic: B opranuszauuu yrBepxaena HoBasi MHCTpYyKuus 1Mo Jeio-
MIPOU3BOICTBY.

Bonpocer: 1) Kakue MmeponpusaTis He00X0IUMO MPOBECTH IS
BHeapeHus Muctpykuun? 2) Kak ocymecTBisieTcs o3HaKoMIIe-
HHUe coTpyAHuKoB ¢ MHcTpykumei? 3) Kakoii cpok BBeneHHS B
NEHCTBHE NODKCH OBITH YCTAaHOBJICH?

Orteert: 1) [loBenenue 10 CBEJACHUS COTPYIHUKOB, 00yUEHUE,
KOHTpOJIb uctiosiHeHus. 2) 1o pocnuch B IncTe 03HAKOMIICHHUS
WJIH B KypHaJie 03HAaKOMJICHHS C JIOKAIbHBIMA akTamu. 3) Kak
MIPaBWJIO, C IATHI YTBEPIKIEHUS WITH C JaThl, yKa3aHHOW B MTPHUKa-
3€ O BBEJICHUU B JICICTBUE.

Buaok 4

OmKpvimole 3a0anus

4.1

Uro TaKoe JIOKaIbHBII HOPMAaTUBHBINA aKT?

JlokyMeHT, puHs-
TBII BHYTpH Opra-
HU3aLUU

4.2

HazoBute ABa BUJA JIOKAJIbHBIX HOPMATHBHLBIX aKTOB.

WncTpyxnus, mo-
JIOXKEHUE, TOJIK-
HOCTHAas
WHCTPYKIUS

4.3

Urto Takoe MHCTpyKIHS 110 AETOTPOU3BOJACTBY?

OcHOBHOM
JIOKyMEHT,
periaaMeHTUpPY-
roumit /IOY B opra-
HU3aIUN

4.4

Kro YTBECPKAACT JIOKAJIbHBIC HOPMATHUBHBIC AKThHI B OpraHru3a-

PykoBoguTesnn
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mun?

OpraHu3aiu

4.5

Yro takoe IlonoxeHnue o CTPYKTYpHOM noupameﬂem/m?

JlokymeHT,
ONHUCHIBAIOIIAI
3a1a4d U GYHKIUN
MoJipa3ieNieHus

4.6

HazoBute 10KyMeHT, permaMeHTUPYIOIUH [TpaBa U 00s3aHHOCTH
COTpPYIHHKA.

JlomxHOCTHAS
HWHCTPYKITHAS

4.7

UYro Takoe rpud yrBepxkaeHus?

PexBuzur,
MOATBEPAKAAIOIINANA
3aKOHHOCTh
JIOKYMEHTa

4.8

HJ’IH 4eTro NpOBOAUTCA COTIaCOBAHUE JIOKAJIBHOT'O akra?

st mpoBepku
FOPUANYECKON
KOPPEKTHOCTH

4.9

Yto Takoe JUCT 03HAKOMIICHHS C JIOKAIbHBIM aKTOM?

JoxyMmeHT,
(buKcHpyroIHii
O3HaKOMJIEHHE
COTPYIHHKOB

4.10

Ha3zoBuTe OCHOBHOI HOPMATHUBHBIN TOKYMEHT 110 pa3paboTKe
JIOKAITBHBIX akToB 1o JJOY.

Metognueckue
PEKOMEHIAINH
Pocapxusa Ne 76

4.11

Yto Takoe «BBCICHUC B Z[CﬁCTBHC» JIOKaJbHOIro aKkTa?

VcranoBnenue JaThbIl
Haydaja MIpUMCHCHUA

4.12

Kakue pa3aciibl BKIIIOYACT I/IHCTPYKLII/IH Io ,Z[GJ'IOHpOI/BBO}_ICTBY?

OO011He moM0KEHNUS,
oopmnenue,
JIOKYMEHTO000POT

4.13

Uewm ornuaerca [lonoxenue ot UucTpykuuu?

ITomoxxenue
OIMCBLIBAET
CTPYKTYpY,
HucTpykius —
porecc

4.14

s gero Hy>xeH [lepedeHpb TUMOBBIX TOKYMEHTOB?

HJ’IH OMpPEACIICHUA
CPOKOB XpaHCHUA

4.15

Kto pa3pabatsiBaer siokanbHble akThl 1o JJOY?

Cmyx0a
JIOKYMEHTAIMOHHOT
0 o0ecIieueHus

4.16

Kaxum noxkymeHnToM BBOAMTCS B AeicTBUE MHCTpyKIUSA 1O A€T0-
MIPOU3BOACTBY?

[Ipukazom
PYKOBOAMTEIIS
OpraHu3aluu

4.MATEPHAJIbI, HEOBXOZHMMBIE /I OIEHKH YMEHWI1 U BJIAXEHHI1
(IIPAKTHKO-OPHEHTHPOBAHHBIE 3AJAHHS, HCITOJIb3YEMBIE B IIEPHO]] IIPOBEIEHWS

MMPOMEKYTOYHOM ATTECTAIIMM)

Ne n/m TeMbl NpUMEPHBIX NPAKTHKO-OPHEHTHPOBAHHBIX 3aJaHMit Kon N
KOMIIeTeH Ui
1 OO0ocHOBaTh TNPHMEHEHWE HOPMATHBHO-TIPABOBOTO aKTa B IPAKTHKO- TK-5- TIK-6
OpPHEHTHPOBAHHON CUTYaINH ’
2 OmnpenenuTs LeneBoe Ha3HAYCHUE MPABOBOTO UCTOYHHKA HHPOPMAIIH [IK-5; TIK-6
3 Pa3zpaboTath (parMeHT JOKaIbHOTO HOPMAaTHBHOTO akTa (MHCTPYKIIHH, TK-5: TIK-6
TIOJIOKEHUS]) ’
4 Orenuth cooTBeTcTBUE AOoKyMeHTa TpeboBanusam ['OCT P 7.0.97-2025 TIK-5; IIK-6
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5 CocTaBuTh mepedYeHb HOPMATUBHBIX JIOKYMEHTOB IO KOHKPETHOMY

Bomnpocy JJOY TTK-5; TIK-6

3aoanue 1. Obocrnosamsv npumenenue HOPMAMUBHO-NPABOBO20 AKMA 6 NPAKMUKO-OPUEH-
MUpOBAHHON CUmMYayuU

MaTtepuaJsbl 1J1s1 BbINOJHEHHS:

e Ilepeuensr HopMaTHBHBIX JOKyMeHTOB (D3 No 149, Ne 125, Ne 63, IloctanoBnenue Ne 477,
I'OCT P 7.0.97-2025 u np.).

e Omnucanne cutyaruu (Keinc).

MeToauka BbINOJHEHHUS:

1. IIpoananu3upoBaTth MPEUIOKECHHYIO MPAKTHICCKYIO CUTYAIHIO (HAIIpUMEp, OpraHu3aIus
MEPEXOUT Ha IEKTPOHHBIN JTJOKYyMEHTOO00POT; He0OX0oauMo pa3paborats MHCTpYKIHIO 1O J1eN0-
MIPOU3BOCTBY; BHEIPSETCS HOBBIN OJIAaHK JTOKyMEHTA).

2. BbISABUTH HOPMATHUBHBIC AKThI, KOTOPBIC PErIIAMESHTHPYIOT JTAHHYIO CUTYAIHIO.

3. Jlyig Ka)xa0ro BRIOPAHHOTO akTa 000CHOBATh €ro MPUMEHEHHE: YKa3aTh, KaKue TPeOOBaHUS
OH YCTaHABJIMBACT U KaK OHU JOJDKHBI OBITH peaM30BaHbl HA TIPAKTHKE.

4. OdopMHTH OTBET B BUJIE TAOIUITHI MJTH CBSI3HOTO TEKCTA.

3aoanue 2. Onpedenums yenesoe HazHauenue nPAGOE020 UCMOYHUKA UHPOpMayuu

MaTtepuaJibl 1Jis1 BbINOJHEHH:

¢ ®parMeHTH TEKCTOB HOPMATUBHBIX JIOKYMEHTOB.

o [lepeueHb BO3MOKHBIX LIEJIEH peryMpoBaHusl.

Meroauka BbIIIOJTHEHUSI:

1. IpouunTats NpeIIOKEHHBIH (HparMeHT HOPMATUBHOTO JIOKYMEHTa (CTaThs 3aKOHA, ITyHKT
noctanoBnenus, pazaen 'OCTa).

2. OnpenenuTs, 4To SBISETCS 0OBEKTOM PETyIIMPOBAaHUS B TaHHOM (hparMeHTe.

3. CdopmymupoBath IEJIEBYIO HANPABICHHOCTH JOKYMEHTA (71 9€T0 OH IPHUHSAT, KaKUe OT-
HOIIICHUS PETYIUPYET).

4. 3amomuutk TabnuLy «LleneBoe Ha3HaUEHNE HOPMATUBHOTO aKTa».

3aoanue 3. Pazpabomamo hpazmenm 10KaAATbHO20 HOPMAMUBHO20 AKMA (WHCMPYKUUU,
nO10JCEHU)

MaTtepuaJsbl 1Jis1 BINOJTHEHHS:

e Meroanueckue peKOMEHIAINH 110 Pa3paboTKe HHCTPYKIHHA 10 Aerompou3BoAcTBy (I1pu-
ka3 Pocapxusa Ne 76).

o Tpebosanus I'OCT P 7.0.97-2025 k odopmMiIeHUIO JOKYMEHTOB.

e OOpas3Ibl TOKATLHBIX aKTOB.

MeToauka BbITIOJIHEHUST:

1. BriOpaTh TeMy (parmMeHTa JIOKaJILHOTO HOPMAaTUBHOTO aKTa (HarpuMep, paszei
WucTpykun o nenonpoun3BoactBy «lIpaBuna odopmiteHns opraHn3alnOHHO-PACTIOPSIUTEIBHBIX
IIOKyMeHTOBY; pazzen [lonoxenus o ciayxoe JIOY «DyHKIHN 1 3a1a90»).

2. W3yuynTh MeTOIMYECKUE PEKOMEH AN ¥ HOPMATUBHBIE TPEOOBAHMSL.

3. Pa3paborath TeKCT pparMenTa, coolo1as CTPYKTYpY JIOKAIBHOTO aKTa (BBEACHUE, OCHOB-
Has 9acCTh, 3aKIIOUNTEIFHBIC TTOJIOKEHHS).

4. Odopmuts pa3paboTaHHbIi PparMeHT ¢ codoaeaneM Tpedosanuii [OCT P 7.0.97-2025
(Hann4yue HeoOXOAUMBIX PEKBU3UTOB, (hopmara).

5. IloaroroBuTh 06OCHOBaHKE BBIOOPA COAEPKAHUS M CTPYKTYPbI pa3paboTaHHOTO (GparMeH-
Ta.

3aoanue 4. Ouenumo coomeemcmeue 0okymenma mpeovoganuam I'OCT P 7.0.97-2025
MatepuaJsbl 1J1sl BbIOJTHEHUS:

e Texct 'OCT P 7.0.97-2025.

e OOpa3upl JOKyMEHTOB (TIPHKa3, MPOTOKOJ, aKT) C OMIMOKaMU B 0(OPMIICHHU.
MeTtoauka BbINOJHEHUS:
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1. H3yuuts tpedoBanus [OCT P 7.0.97-2025 x odopmiieHHIO JOKYMEHTOB (COCTaB PEKBU-
3UTOB, X PacCIOJIOKCHHE, PopMaThl).

2. IlpoBepuTs NpeACTaBICHHbIM JOKYMEHT HAa COOTBETCTBUE YKa3aHHBIM TPEOOBaHUSIM.

3. BeIgBUTH HapylIeHUs (OTCYTCTBUE 00S3aTEIbHBIX PEKBU3UTOB, HEMPABHILHOE UX 0OPM-
JICHUE, HapyILIeHUE KOMIIO3UIIIH).

4. IlpennoxuTh BapuaHThl UCTIPaBJICHUS HApYLICHUI 1 0QOPMHUTH JOKYMEHT B COOTBETCTBUHU
¢ TpeOOBaHUSAMH CTaHAAPTA.

5. CocTaBuTb aKT MPOBEPKH (3aKIIOUEHHUE) C IEPEYHEM BBISIBIICHHBIX HECOOTBETCTBHH.

3aoanue 5. Cocmagums nepeuens HOPMAMUGHBIX OOKYMEHMO8 NO KOHKPEMHOMY 6ORPOCY
A0Y

MatepuaJibl 1JIsl BBINOJHEHHS:

e baza nannapix HopMaTuBHBIX JokyMeHTOB (I'apanT, Koncynerantllmoc, opunmansase
CalThI).

o Temaruka noucka (Hampumep, «[IpaBuia paboThl ¢ 0OpaleHUAMHU TPaXaaH», « INEKTPOH-
Hast moanuch», «OhopmiieHHe TPUKA30B 10 TUYHOMY COCTaBY» ).

MeToauKa BBINOJTHEHUS:

1. TomyunTs TEMy (BOIPOC) JUI COCTABJICHUS NEPEUHS] HOPMAaTUBHBIX JOKYMEHTOB.

2. IlpoBecTu MoMCK HOPMATHUBHBIX aKTOB IO 3alaHHON TEME, UCTIONb3Ys CIIPABOYHBIE CH-
CTEeMbI U O(HUIHATBHBIE HICTOUYHHKH.

3. OrtoOpath JOKYMEHTHI, KOTOPBIE HEMOCPECTBEHHO PEryIMPYIOT JaHHbIH BOIIPOC.

4. CocTraBuTh NepeueHb TOKyMEHTOB C YKa3aHUEM ITOJIHOTO HAaMMEHOBAHUs, BU/1a, 1aThl IPH-
HATHA U HOMEpA.

5. JAns KaXI0To TIOKYMEHTa KpPaTKO OXapaKTepru30BaTh, Kakue TpeOOBaHMs OH YCTaHABINBA-
er.
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JINCT USMEHEHHUM B ®OC 11O JUCLHUAILIUHE

B ®OC no nucuuiuiiHe BHECEHBI CISAYIONINE U3MEHEHUS:

PexBU3UTHI Homep
Y4eOHbIii MPOTOK0J1a pasaeana, . .
Coaepxanue H3MEHEeHHH U OTOJTHEHHUI
roja YueHoro coBe- | mojapasjue-
Ta Ja

2022/23 npoTokoa Ne 8 be3 uzmenenuii

ot 30.06.2022
2023/24 npoTokos Ne 8 bes usmenenun

ot 29.05.2023
2024/25 nportokon  Ne bes usmenenuit

Ilor

27.05.2024
2025/26 mpoTokoa Ne 8 JlopaboTaHbl TECTHI

ot 26.05.2025
2026/27 mpoTokoa  No JlopaGoTaHbI TECTHI

10 oT
25.05.2026
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