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Pabouas mporpaMMa MpakTHUKK COCTaBlieHA B COOTBETCTBUM C TpeboBanusmMu OI'OC
BO 110 46.03.02 JIokyMEHTOBEJICHUE U APXHUBOBEJICHHUE.

Pabouas mporpamma pa3paborana B cooTBeTcTBHU C [lOJOXKEHHEM O MPAKTHYECKOU
MOJArOTOBKE 0Oyvaromuxcs (YTB. MpHKa3zoM MUHHCTEPCTBA HAYKH M BBICHIETO 0Opa30BaHMUS
P®, Muncrepcrsa npocsenienus PO Ne 885/390 ot 05.08.2020).

ABtop(s1)-coctaButenn(u): H. C. MantypoBa, KaHAUAAT 11€1arorTHYeCKUX HayK.
Pabouast mporpamMmma mucuuriuHbl Kak coctaBHas yacth OITOIl Ha 3acemanum coBeta (a-

KyJlbTe€Ta JOKYMEHTAJIbHBIX KOMMYHHUKALUA M Typu3Ma PEKOMEHJOBaHA K PACCMOTPEHUIO
AKCIIEPTHOM KoMuccuel, mporokon Ne 6 ot 22.03.2022.

Oxcneptu3za mposeaeHa 22.04.2022, akr Ne 2022/J10VY.

Metoanyeckue yKazaHus 10 MOJATOTOBKE U 3aILIUTE KypCcOBOW pabOThl KaK COCTaBHAs
gacte OIIOII yTBepxkneHbl Ha 3aceaHMM YUYEHOrO0 COBETAa MHCTUTYyTa MpoToKosn Ne 6 ot
30.05.2022

Cpok JeHCTBUS METOAMYECKUX YKa3aHUU MO MOJATrOTOBKE U 3alIUTE KypcoBoOil paboTe
IIPOJUIEH Ha 3aCEaHUU YUYEHOI0 COBETAa MHCTUTYTA:

YueOHbIi roa Ne poToKoJIa, 1aTa yTBep:KICHUSs
2023/24 rpotokoia Ne 8 ot 29.05.2023
2024/25 [Tporoxon Ne 11 ot 27.05.2024
2025/26 ITpoTokos Ne 8 ot 26.05.2025
2026/27 [Tporokos NelO ot 25.05.2026

Pabouas mnporpamma yueOHOM mnpakTuku (O3HaKOMUTENbHas NPAKTUKA):
P13 nporpamma OakajiaBpuara 1o HampasieHuto noarotoBku 46.03.02 JlokymeHnToBeme-
HUE U apXUBOBeJeHHe, KBanpuKkanus : OakanaBp / aBrop-coctaButens H. C. Man-
TypoBa; YensasOuHCKU rocy1apCcTBEHHbIM HHCTUTYT KYJIbTYphl. — Uensaounck, 2022. —

47 c. — (®I'OC BO Bepcus 3++). — Tekcer : HEMOCPEACTBEHHBIH.

Pabouass mporpamma TpaKkTUKH BKJIIOYAET: MEPEUYCHb IUIAHUPYEMBIX PpEe3yJIbTaTOB
O6y‘ICHI/I}I Ipu MPOXOXKIACHUUN MPAKTHUKHU, COOTHCCCHHBIX C INNIAHUPYCMBLIMU PE3yJIbTaTaMU
OCBOCHHUSI 00pa30BaTENIbHON MPOrpaMMBbl; YKa3aHHE MecTa MpakTuku B cTpykrype OITOII;
o0beM MPAKTUKU B 3a4YCTHBIX C€OAMHUIAX U €€ MPOAOJDKUTCIBHOCTh B HEACIIAX 100 B aka-
ACMHUYCCKUX HUJIW aCTPOHOMHUYCCKHUX 4Hacax; COACPKAHUC MPAKTUKHU, q)OpMBI OTYCTHOCTH II0
MMPAKTHKC, (bOHI[ OLICHOYHBIX CPCACTB AJid IMPOBCACHUA HpOMC)I(YTO‘lHOﬁ arTTecranuu O6y—
YarOIKXCs 10 MPAKTHUKE; MepeueHb y4eOHOW IuTepaTypsl U pecypcoB cetn «HTEpHETY,
HCOGXOI[I/IMLIX JJId IPOBEACHUA IPAKTHUKHU; IECPCUCHDb I/IH(i)OpMaIII/IOHHBIX TeXHOJ’IOFHﬁ, nuc-
MOJIb3YEMBIX ITPU MPOBCACHUN NPAKTUKU, BKIIIOYAA NEPCUCHb NPOTPaMMHOI0 obecrieueHus u
I/IH(I)OpMaI_[I/IOHHLIX CIIPABOYHBIX CUCTEM; OIMUCAHUC MaTepHaHLHO—TCXHI/I‘IGCKOﬁ 63351, HEOO-
XOJUMOM JJ14 POBEJICHUS TIPAKTUKH.

© YensaOMHCKHIA TOCYJapCTBEHHBIH
WHCTUTYT KyJIbTYpbl, 2022
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1. IIEPEYEHD IVIAHUPVEMEBIX PE3VJIFTATOB OBYUEHUSA IIPU MPOXOXXKAEHUH
IIPAKTHUKH,
COOTHECEHHBIX C INTAHUPYEMBIMH PE3VJIBTATAMH OCBOEHUA
OBPA30BATEJIbLHOM ITPOTPAMMBI

B pesynbrare

OCBOCHU

OCHOBHOMH

podeccHnoHATBEHOM

o0Opa3oBaTenbHOU

nporpammsl (nasee — OITOIN) oOyuaromuiicss JOMKEH OBIAETh CIEAYIOUIMMHU pe3yIbTaTaMu
o0y4eHHsI TP MPOXOKICHUN TPaKTUKH (cM. Tabmuiy 1).

Taoauna 1

IlepedyeHb MJIAaHUPYEMBIX Pe3yJbTATOB 00y4YeHHs (MHIAMKATOPLI

JOCTUKEHMS)
Ilnanupyembie Ko Jj1eMeHT 0 KOMMeTeHHH o TUCUHUILINHE
pe3yabTaThl bl B LIeJIOM
ocsoenusi OIIOII HHANKAT KOMIIETE
opa
H-
umi
1 2 3 4 5
YK-2. Cnocoben | YK-2.1. | 3Hatb: 3HaTh: TEOpHIO, | 3HaTh: TEOPHIO, MPHHLU-
ONpeneNsITh KpyT NPUHUUIOBl [PABOBOTO | Ikl MPABOBOIO PETYIHPO-
3aJad = B paMKax perynupoBaHus oOIIe- | BaHUS 00I1I1eCTBEHHBIX
MOCTABJICHHON LIETH CTBEHHBIX OTHOLICHUH, | OTHOIICHUH, HUCXOAS U3
u BBIOHMpATH HUCXON W3 JEWUCTBY- | ACHCTBYIOIIMX IMPABOBBIX
ONTHMAJTEHEIE IOIAX TIPABOBBIX HOPM, | HOPM, HMEIONIUXCS pe-
CHOCOOBI ux HMEIOIIUXCS  PECYpPCOB | CYpCOB U OTpaHUUCHUN
pELIeHUs], UCXOIs U3 Y OTPaHUYECHUN
JIEUCTBYIOIIUX YVK-2.2. YMeTs: YMeTh: NpUMEHATh Me- | YMETh: NPUMEHSITh METO-
MIPaBOBBIX HOPM, TOMBI HOPMAaTHUBHO- | bl HOPMATUBHO-OpPTaHU-
MMEIOIUXCS OpraHU3allMOHHOTO ¥ | 3allMOHHOI'O0 M MPaBOBOIO
pecypcoB u MIPaBOBOTO PEryJIUpPOBa- | PEryIHPOBAHUS o0re-
OTpaHUYICHHIA HUSA OOIIECTBEHHBIX | CTBEHHBIX  OTHOIICHUH,
OTHOILIEHUH, UCXOJd U3 | UCXOAS W3 ACHCTBYIOIIMX
JEUCTBYIOIIMX IIPaBO- | MPaBOBBIX HOPM u
BBIX HOPM U MMEIOIIMX- | UMEIOLIUXCS PECYPCOB H
Ci PECYPCOB M OTpaHU- | OrpaHUYCHUN
YEHUI
VK-2.3. Bnaners: | Bragers: HaBbIKaMH | Biamers: HaBBIKAMUA OT-
otbopa ONTHUMANBHBIX | Oopa OTITHMAJTLHBIX
CHOCOOOB JTIOCTUXKCHHS | CIOCOOOB  JTIOCTHIXKCHHS
MOCTABJICHHBIX  LI€JICH | MOCTABICHHBIX LieJel uc-
UCXOAs W3 JEHUCTBY- | XOAs U3 JEHCTBYIOIINX
IOIIHAX IIPABOBBIX HOPM, | TPABOBBIX HOPM,
HMEIOIIUXCS PECYpPCOB | UMEIOLIUXCS PECYPCOB U
U OTpaHUYCHUHN OTpaHUYCHHUN
VK-6. Crmocoben | YK-6.1. | 3nars: 3HaTh: TIPUHITUEL | 3HATH: TMPHUHIIUIBI YIIPaB-
YIIPaBJIATh CBOUM YIpaBJICHUA CBOMM | JICHHUA CBOMM BpPEMCHEM,
BPEMEHEM, BpEMEHEM, IUIaHUPOBa- | IUIAHUPOBAHUS U pealin3a-
BBICTPAHBATD - HUS 1 peai3allii Tpa- | LK TPacKTOpHH caMopas-
PEATH30BHIBATS CKTOPHM CaMOpasBUTHs | BUTHS B TedeHHe Beeh
B TEUCHHUE BCEH JKU3HU | KU3HU
TPacKTOpHIo VK-6.2. | Ymerts: YMeTh: NPUMEHATh Me- | YMETh: NPUMEHITh METO-
CcaMOpa3BUTHUSI  HA

TOJTBI yHpaBIeHHAS

Jbl

YOPaBIEHHS] CBOUM

6




OCHOBC MNPUHIOUIIOB

CBOUMM BpPCMCHEM, Iljia-

BPEMCHEM, IJIAHUPOBAHUSA

00pazoBaHus B HUPOBaHUS W pealiu3a- | 1 pealn3aluyd TPaeKTo-
TeYeHHe BCeit MM TPAeKTOPUH CaMO- | PUM CAaMOPa3BHTHS B Te-
SKY3HU paslimm B TEUEHHE | YEHHUE BCEH KU3HU
BCEH KU3HU
VK-6.3. Bnagers: | Bimagerts: npuemamu | Brnagerts: preMamu
YIIPaBICHHS CBOUM | yIpaBIICHUS CBOUM
BpEeMEHEM, IUIAaHUPOBA- | BpEMEHEM, IJIaHUPOBAHUS
HUS U pealiu3allul Tpa- | ¥ pealn3alud TPaeKTo-
EKTOPUH CAMOPA3BUTHS | pUH CaMOPa3BHUTHS B Te-
B T€UEHHE BCEH KU3HU YyeHue BCEH )KU3HU
TIK-3. Cnocoben | IIK-3.1. 3HaTh: 3HaTh: OOIIME NMPUHIU- | 3HATH: OOIIUE MPUHIIUIIBI
OCYIIECTBIISTH Bl IIOCTPOCHUS | TIOCTPOCHHUS  JIOKyMEHT-
OpraHM3aLHOHHOE, JOKYMEHTHOW CHCTEMBI, | HOH CHCTEMBI, CHUCTEMBI
JIOKYMEHTALHOHHOE CHUCTEMbI  YIPAaBJICHUSI | YIIPaBICHUSI JIOKYMEH-
" JOKYMEHTaMH, OPTaHU- | TAMHU, OPTaHU3AIUN
3005071 CITy)OBbI JOKYMEHTAIINOH-
nH(OpMaAITMOHHOE
CITyOBI JTOKYMEHTAIT- | HOTO OOECIICUCHHMSI YTIPaB-
obecrieuenne OHHOTO  oOecredeHus | JIECHHUS.
OesITEIbHOCTH yIIpaBIeHus.
PYKOBOJHUTCIIA IK-3.2. | YmeTs: VMeTh: OCYLIECTBISITH | YMETh:  OCYIIECTBIISATD
opranusanun 0a3oBbIC IIPOIIECCHI | 0a30BbIC MPOILIECCHI Opra-
OpraHu3alKOHHOTO, HU3AIMOHHOTO, JTOKYMEH-
JOKYMEHTAIIHOHHOTO U | TAIMOHHOTO W HWH(OpMa-
nH(POPMAITMOHHOTO IIHOHHOTO  OOeCIeYCHUS
oOecrieueHusl JesITeNb- | JeITSILHOCTH PYKOBOJIH-
HOCTH  PYKOBOJIWTENS | TEJs OpraHU3aIfu.
OpraHu3alIlny.
TIK-3.3. Bnaners: | Bnamers: HaBbIKaMHu | BiageTs: HaBBIKAMH
HHPOPMAITUOHHO- HHPOPMALTUOHHO-
JIOKYMEHTAIIHOHHOT O JIOKYMEHTAIIHOHHOTO
obOecrieueHus JesaTeIb- | 00eCIeueHuss esTeIbHO-
HOCTH ammapara yIrpaB- | CTH amlmapara yrpaBleHUs
JICHUS OpraHU3alluu. OpraHu3alllH.
[IK-4. Coocoben | [IK-4.1. | 3uars: 3HaTh: HOPMAaTUBHO- | 3HaTh: HOPMAaTHUBHO-IIpa-
OpraHU30BaTh u TIPaBOBYIO 0a3y | BOByI0 0a3y JMOKYMEHTH-
OCYIIIECTBIATh JIOKYMEHTHPOBaHHSI pOBaHUS  JACATEIBHOCTH
JOKYMEHTHPOBaHHE NESATEILHOCTH OPTaHU- | OpraHU3aIuH.
IeSATEIbHOCTH SalnH.
T1K-4.2. VYMeTn: YMeTh: OCYWIECTBIATh | YMETh: OCYUIECTBISATH
Opra’usanuu
MpolecC JTOKYMEHTUPO- | MPOLEecC JOKYMEHTHPO-
BaHUA BaHUA
JeATETFHOCTH OpPTaHU- JCATENFHOCTH OpTaHM3a-
3aI[HH. LM,
T1IK-4.3. Bnaners: | Bmagets: HaBbIKaMU | Biajgers: HaBbIKaMu opra-
OpraHW3alliU W aHAIM3a | HU3allud | aHajmM3a
Pe3yIbTaTUBHOCTH PE3yIbTATUBHOCTH
mporecca  JIOKyMEHTH- | TpoIiecca  JOKYMEHTHPO-
pOBaHUS JESATENLHOCTH | BaHUS JIeSITEIbHOCTH
OpraHu3alIlnu. OpraHu3allnH.




2. MECTO IIPAKTHKHU B CTPYKTVPE OBPA3OBATEJIBHOI ITPOTPAMMEI

VYyeOHas (03HAKOMHUTEIbHAS) MMPAKTHKA JIOTHYECKU U COJEPIKATEIbHO-METOINYECKH
B3anMOCBsA3aHa C JUCHUIINIMHAMMU: «ILOKYMCHTOBCILCHI/IG», ((OpI‘aHI/BaLII/IH U TEXHOJIOI'usA
JOKYMEHTAIIMOHHOTO OOeCIeYeHns: yrpaBleHus», «OpraHuzamus CeKpeTapckoro o00-
CIIYy’)KUBAHUA.

3HaHUs, YMEHHS W HaBBIKM, TOJYYCHHBIE B TIPOIECCE TPOXOXKACHUS Yy4deOHOU
(03HAKOMMTENBHOM) MPaKTUKH, OyIyT HEOOXOAMMBI MpU M3yyeHHH AuciuiuiuH «Kazaposoe
JIeNTOTIPOU3BOACTBO», «THpOpMannoHHass 6€301acHOCTh U 3alUuTa HHPOPMALIUN, « APXUBBI
JIOKYMEHTOB TI0 JINYHOMY COCTaBY», «OpraHu3allMOHHOE MPOSKTUPOBAHUEY U MPOXOKICHUU
MOCJIETYFOIUX MPAKTUK U MIOATOTOBKE K TOCYIapCTBEHHOW UTOTOBOM aTTECTAIIHH.

3. OBBEM ITPAKTUKH B 3AYETHBIX EJMHUITAX U EE ITPOJO/DKHUTEJIBHOCTH B
HEJAEIAX
JINB0 B AKAJEMUYECKHX NN ACTPOHOMHUYECKHUX YACAX

OOmiasi TPyAOEMKOCTh MPAKTUKU B COOTBETCTBUU C YTBEP)KICHHBIMU YUEOHBIMU
IUIaHAMH OYHOM M 3a04HOM Gopm 00yueHHst cocTaBisieT 3 3a4eTHbIX enquHuIbl, 108 yacoB

Ta6auna 2
Buj yueOHoii padoThl Beero 4acon
Ounas ¢opma | 3aounas gopma

O0u1as Tpy10eMKOCTh IPAKTHKH N0 y4eOHOMY TUIaHY 108 108

— KoHrakTtHas pabora (Bcero) 54 12

— IIpaKTHIecKas paboTa 54 10

8 M. 4. 8 hopme NPaKxmu4eckoll N0020mMo8KU 4

— uHas koHnTtaktHas padota (UKP) ¢ pamkax npomesncymou- 2
HOU ammecmayuu

— CamMocTosiTenbHas padboTa o0y4Jarommuxcs (BCero) 54 94

8 M. Y. 8 hopme NPaxmu4eckoll N0O20mMo8KU 50 80

— IlpomexyTodHasi aTTecTarysl OOydaromerocs (3a4er ) - 2
KOHTPOJITh

4. COAEPKAHME ITPAKTHUKHU
4.1. Bua, Tun, cnocod u ¢gopma npoBegeHus1 NPAKTUKH

VYueOHast (03HAKOMUTEbHAS) TPAKTUKA TPOBOJUTCS BBIE3THBIM CITIOCOOOM HITH CTalll-
OHApHO | Ipe/IoiaracT MHANBUAYAIbHbIC 3aJaHNUs.

OOpa3oBarenbHas JEATEIBHOCTh TPH TPOBEACHUHM Y4eOHOW (0O3HAKOMHUTEIHHOM)
MPaKTUKU BKIFOYAET OPraHU3aIMI0 MPAKTUIECKON MMOATOTOBKH 00YJaIOIIIXCSI.

[IpakTHyeckas MOATOTOBKA MPHU MPOBEACHUN TMPAKTHKA OPTraHU3YeTCs IyTeM HEMO-
CPEICTBEHHOTO BBHITIOJIHEHHUSI 00YUYAIOIIMMUCS OTIPEICICHHBIX BUAOB paboT, CBA3aHHBIX C OYy-
nymied mpogecCHOHATBHOM AeATebHOCTBIO, B PAMKaX BBIMOJTHEHUS WHIUBHYalbHBIX 3a71a-
Hu#l (cM. 1. 6.3.2).

4.2. MecTo 1 BpeMsi IPOBeeHUS IPAKTHKH



Y4yeOHast (03HAKOMHTEIbHAS) MPAKTUKA B COOTBETCTBUHM C YTBEPXKICHHBIMH y4eO-
HBIMHU IIJJAHAMH OYHOH U 3a04HOU (hopM 00yUeHuUs POBOAUTCS B 6 cemecTpe 3 Kypca.

IIpakTuka opranusyercs:

1) HenmocpeACTBEHHO B OpraHHU3aIH, OCYIIECTBISIONICH 00pa30BaTEIbHYIO JIEsATElb-
HOCTh (YenssOMHCKOM TrOoCyIapCTBEHHOM HMHCTHUTYTE KYyJIbTypbl — nainee MHCTUTYT), B TOM
quclie B CTPYKTYPHOM Mojpa3aeneHuu MHcTuTyTa, npefHa3HadYeHHOM JJIs TPOBEICHUS IPaK-
THYECKOM MMOATOTOBKH;

2) B OpraHu3aliu, OCYIIECTBIISIOMIEH NeATeIbHOCTh 10 MPOQUII0 COOTBETCTBYIOMIEH
00pa30oBaTeNbHON MPOrpaMMBbl (Janee mpoduiabHas OpraHu3alus), B TOM YUCIE B CTPYKTYP-
HOM TOJpa3iefeHu NpoduiIbHONW OpraHu3aluy, IpeIHa3HaYeHHOM JUIsl IPOBEICHUS IPaK-
TUYECKOW TMOATOTOBKM HAa OCHOBAaHMM JIOTOBOpa, 3aKiouaemMoro mexay HWHctutyTomM u
poGUIHHON OpraHu3aIuei.

Ecnu npakTuka npoxoauT B CTPYKTYPHBIX MojapasjaeneHusx MHcTutyTta, To 3akiode-
HUE JIOTOBOpa He TpedyeTcsl.

[lepen BeIxOAOM OOyYaromuxcs Ha MPAKTUKY 3aBEIYIOIIMI BBITYCKAIOMEH Kadenpbl
WucTuTyTa M pyKOBOAUTEH NPAKTUKH OT IHCTUTYTa MPOBOASAT AJis 00YYarOIIUXCS HHCTPYK-
Tax MO oxpaHe Tpyaa u Texauke o6e3omacHoctu ([Ipunoxenne 1). Jlekanar dakynpTera 3apa-
HEE COCTaBJISIET MHUCHbMEHHOE PACHOpsIKEHHE B COOTBETCTBUHU € (OPMOIl yCTaHOBIECHHOIO
obpasua (IIpunoxenue 2).

[To wnampaBienuto noaroroBku 46.03.02 JlokymMeHTOBEIECHHE U apXUBOBEICHUE
UMEIOTCH clietytolue JoroBopsl (cM. Tadm. 3).

Taoauma 3

Ne HaumenoBanue npo¢uib- KOpuauyeckuii anpec Cpoxu feiicTBHSI 10roBopa
n/n HOI OpraHu3auuu
1 Iy OO0bequnennsiii | 454091 Yensgounckas oo, r. | 15.12.2025 —

roCyJapCTBEHHBIN apxuB | Yensbunck, yn. KommyHsr, 1.

UensOuHCKOM 001aCTHY 87-89. 01.09.2029
2 OKY Boennsliit komuccapu- | 454091 Yensbunckas o6:., r. | 09.02.2026 — 01.09.2029

at YensOunackoi oomactu»" | YUensabunck, yn. L[wmimHra,
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JSIOMHCKA» UnyepuHa, 3

WHCTUTYT MOXKET 3aKJIF0UaTh JOTOBOPHI U C IPYTUMHU MPOQHUIBHBIMU OPTaHU3aIUSIMU.
[To TtpeGoBanuio mpoduIbHONW opraHnm3anuu kKadeapa odopMmIsSeT HampaBiIcHHE O00Y-
YaloIIeMyCsl Ha TIPAKTHKY B COOTBETCTBYHOIIYI0 opranu3aiuio (IIpunoxenue 3).

4.3. CTpyKTypa NPaKTUKH
Oranbl NPOXOXKACHUS YueOHO! (03HAKOMHUTENBHOM) MPAKTUKHU MPEAIOJIaratoT BhIIOJ-

HEHUE OOYYarOIIMMHKCS CICIYIONNX BUAOB paboT, B TOM 4Yuclie B GopMe MPaKTUICCKOM
MOJITOTOBKHU.

Tabamnna 4
Koabl Jtansl Bun u 06bem yuyeOHOI padoThl Ha mpakTH- | O0beM Dopmbl
dopmu- | npakTukHn Ke, BKJIIYas (uac.) KOHTPOJIsA
pPY- CAMOCTOSITEJIbHYIO Pa0oTy 00yyaromuxcs
eMBbIX




KOMIIE-

TeHIHii
VK-2, | IlogroroBu | — opraHM3alMOHHBII CEMHHap IO HpakTHKE B | 16 — ycTHas Oecena
VK-6, | TenbHBIH WuctutyTe (03HaKOMIIEHHE OOyYalomUXCcs C ¢ o0yJaronmmMes
[1K-3, LEJIbIO, 3aJJa4aMHU U COJIep>KaHUEM MPOTPAMMBI pyKoBoUTENEH(
TK-4 MIPaKTUKW, TUIOBBIMU BUAAMH 3aJlaHUH, BBI- sI) TPaKTHKH OT
MIOJIHSIEMBIMHU B paMKax MPaKTHKU, CTPYKTYpOil WUnctutyta n
U TIpaBHJIaMHU BeJICHHS OTYETHOW NOKYMEHTa- npoQHIBHOIM
LU 10 NPaKTHKE, NPOBEJCHUE HMHCTPYKTaxa OpraHHU3aluy;
10 TEXHUKE OE30IIaCHOCTH); — BHECEHHE CO-
— MHJVBHIYaIbHAS KOHCYJIBTAIMS PYKOBOIH- OTBETCTBYOIIUX
Tenst mpakTuku or MHcTtuTyTa (OmpeneneHue 3aluce B OT-
CoJiep)KaHUsl WMHIMBUAYaJIbHBIX 3aJaHUN IS YEeTHBIE
o0ydJaromerocs, BBIIOJHAEMBIX B MEPUOJT JOKYMEHTBHI.
npaktuku (cM. [Ipunoxenue 4);
— mpuOBITHE HAa TPAKTHKY B NPOPHILHYIO
OpraHu3aurio / CTPYKTYPHOE IOApa3fAeieHue
HNHucturyra;
— 3HAKOMCTBO C PyKOBOJIUTEJEM MPAKTUKH OT
npoQUILHOM OpraHu3alyy U €€ KOJJICKTHBOM;
— MHCTPYKTaX OOyJaroIuxcsi 10 OXpaHe
Tpy/a ¥ TEXHUKE 0e30MacHOCTH;
— 3HaKOMCTBO C MpaBWJIaMH IPOTHBOIOXKAp-
HOW 0€30MacHOCTH, CaHWUTapHO-3MUAEMHUO-
JIOTHYECKUMH TIPaBUJIAMH U TUTHEHHYECKHMH
HOpPMAaTHUBaMH, a TaKKe O3HAKOMIICHHE C Tpa-
BWJIAMH BHYTPEHHEIO TPYIOBOTO pacropsiika
PO UITBHOI OpraHu3aIlHH;
— COIJIJacOBaHME MeECTa IPOXOXAEHUS IpaK-
THUKH (cTpyKTYpHOTO noapasaeNeHUs
npodIbHOMN opranu3aiuy / MacTuTyTa);
— opranu3aiusi pabo4yero Mecra.
VK-2, | OcHOBHOH | — 3HAKOMCTBO C NpoduiIbHOU opraHuzaunuei/ | 60 — TIpOBEpKa BBI-
VK-6, CTPYKTYpHBIM mofApasfeneHueM HHcTtutyTa MIOJTHEHUS] MHIM-
[1K-3, (u3y4eHue  OpPraHU3aLMOHHOW  CTPYKTYpBI BUYaJIbHBIX
[IK-4 npoQUILHON OpraHU3alyy U TOJIHOMOYHUH ee 3alaHuld  PyKO-
CTPYKTYPHBIX(0T0) MOApa3ieNneHui(s), HopMa- BOAUTETSIMH(EM

TUBHO-TIPABOBBIX ~ aKTOB W JIOKAJIHHOU
JIOKYMEHTAIIMH, & TAK)KE CUCTEMbI JOKYMEHTO-
000pOTa OpraHu3aIiu, MPAKTUKUA TPUMEHEHUS
JICHCTBYIONIETO 3aKOHOMATENILCTBA, aAPXHUBHBIX
MaTepHuaJioB U T. 11.);

— BBINIOJIHCHUE WHIUBUAYAIbHBIX 3a/IaHul, B
TOM 4YHUCIIC BBINOJHEHUE OO0YYarOIIMMUCS
OTIPEJICNICHHBIX BHUJOB Pa0OT, CBSA3aHHBIX C
Oyayuiei npodeccuoHaaIbHON ACITEIBHOCTbIO,
T. €. B (hOpMe MPAKTUIECKOH MOATOTOBKH;

— BBIMIOJHEHUE JIPYTUX BHIOB pPabOT B COOT-
BETCTBUU C IEJNBI0O W TIOCTABICHHBIMH 3aj1a-
YyaMd ~ NPakTHKHM  pabouyuM  TrpaduKkoM
(maHOM) TIPaKTHKH (HAONIOJIEHUE 3a IMPOIEC-
coM paboTel C JTOKyMEHTaMH MpOoQHIEHOM
opranuzanuy/ CTPYKTYpHOTO TOApa3AeieHus

) ot UncturyTa
U TpodHIBLHON
OpraHHU3aluy;

— BHECEHHE CO-
OTBETCTBYOIIUX
3amuce B OT-
YeTHBIE
JOKYMEHTBHI;

— TIpOBEpKa OT-
YETHBIX
JOKYMEHTOB TIO
MIPaKTUKE PYKO-
BOJIUTEIIAMHU(EM
) ot Uncrturyra
A TpOPHILHON
OpraHU3alHH.
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WHcTUTyTa ¥ y4acTHe B HEM;U3yUCHHUE CIICIIU-
(bMKHM B3aMMOCBSI3M TEOPETUYCCKUX 3HAHUH C
MPAKTHYECKOM AEATEILHOCTRIO H IIP.);

— MEpOIpPHUATHS 10 COOPY MaTepuaia JIjs OT-
YETHOH JIOKYMECHTAIIVH;

— JIMarHOCTHKa MPO(ECCUOHANBHOW 00IacTH
JIEATEILHOCTH U M3YUYCHHE €€ HayIHO-METOIH-
YECKOTO COTMPOBOXKICHUS, WH(GOPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX ~TE€XHOJIOTUH, BHYTpPH-
OpraHHU3alUOHHBIX IIPOIECCOB H IIP.;

— CaMOJMAarHOCTHKa pPa3BUTHS JHUYHOCTHO-
MPo()eCCUOHANBHBIX Ka4eCTB, TOTOBHOCTU K
€aMo00pa30BaHUION CAMOOpPTaHU3AIUH, yMe-
HUsSl pabOTaTh B KOJJICKTHBE, a TaK)KE pelIaTh
CTaHJIAPTHBIC 3aj7auu MPOo(ecCHOHATBHON Jesi-
TEJIBLHOCTH U T. JI.).

VK-2, | UToroBelii | — moABeleHHE MTOTOB IIPAKTUKH M cocTaBie- | 18 — TpoBepKa OT-
VK-6, HHUE OTYETa O MPOXOXKICHUH MPAKTHKHU (0Opa- YETHBIX
[1K-3, 0OTKa ¥ CHCTEMaTU3alus COOPaHHOTO HOpMa- JIOKyMEHTOB IO
TK-4 THUBHOT'O / MaTepHuasa, MOAroTOBKa PEKOMEH/1a- MIPAKTUKE PYKO-
LUl 10 COBEPLICHCTBOBAHUIO OPraHU3aLUU BOAUTEISIMA  OT
JEeSITENbHOCTH MPEINPHSITHSA ); Uuctutyra u
— MOATOTOBKAa M YTBEpKICHHE B MPOQUILHON podUIEHON
OpraHU3alyy IaKeTa OTYETHON AOKYMEHTALUH OpraHu3aluy;
0 MIPOXOKACHUH MPAKTUKY; — ycTHas Oecena
— MOATOTOBKa K MPOMEXYTOYHOH aTTecTaluu ¢ 00y4arommMcs
(odopmnenne  OTYETHOW  JOKyMEHTAlLUH, pyKoBoIUTENEH
MOJITOTOBKA BBICTYIUICHUS JUIS  ITyOJIHYHOMN MPaKTUKH oT
3alIUTHl U TPE3CHTAlMU pe3yJbTaTOB IpaK- Wuctutyra u
THKHM; TOATOTOBKAa OTBETOB Ha MpPUMEpHBIC podUIEHON
TeopeTnueckue Bompockl (cM. Tabmurma 11); OpraHu3aIlnu;
— IPOMEXYTOYHAas arTecTanus (3a4er ) ¢ pas- - myOIuaHas
00pOM pe3ylnbTaTOB NPAKTHKK Ha OCHOBE 3amMTa  [pak-
MIPEICTABICHHON OTYETHON NOKyMEHTaluu M THUKH.
ee MyOJUYHOM 3allUTHL
Hroro: 94

(ITpunoxenwue 5);

5. ®OPMBI OTYETHOCTH I10 IIPAKTUKE

Obs3arenbHble HOPMBI OTYETHOCTH IO PAKTUKE!
1) xapakTepucTuka OOyyarolerocss OT PYKOBOAUTENS NPOQMIbHON OpraHu3aluu

TakyJneTypsl (IIpunoxenue 6)

noxenue 7) ;

4) otuer oOyuaromerocs o npoxoxaeHuu npaktuku (Ilpunoxenue 8).
B cootBercTBHM ¢ y4eOHBIM IJIAHOM [0 HampaBleHUIO NOAroTOBKU 46.03.02

2) oTueT PYKOBOAMUTENS MPAKTUKU OT UenssOMHCKOTO rocyJapCTBEHHOTO HHCTHTY-

3) oTuer-xapakTepUCTUKa PYKOBOAMTENS NMPAKTUKU Ha oOywaromerocs(xcs) (IIpu-

JlokyMeHTOBeIeHHEe U apXUBOBEACHHE (POPMON MPOMEKYTOUHOM aTTecTalluu IO HUTOraM
MIPAKTUKU SABISIETCS (3auem).
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6. ®OH/I OLIEHOYHBIX CPE/JCTB /IS ITIPOBEJEHUS IIPOMEXXYTOYHOM
ATTECTAITMHM OBYYAIOIIIUXCS IO IIPAKTHUKE

6.1. [lepeyeHb KOMNETEHIUI ¢ YKa3aHMeM ITanoB ux GopMHUpPOBaHUS B Mpolecce
NMPOXOKIACHHUS PAKTHKH
Tab6aunua S

HaumenoBanue Ilananupyembie Koabi HaumeHoBaHUe 01I€HOYHOTO
ITaNnoB NMpPaK- pe3yabTaThl HHIMKATOPOB cpeacraa
THKH ocoenusi OIIOII JOCTH/KEHHS

HoaroroBurenn- | YK-2. Cmocoben | YK-2.1. — OIpPOC IO WUTOTaM OpraHu3a-
HBIi Tan onpeneNiaTh Kpyr 3aaad B | VK-2.2. LAOHHOI'O CEMHUHApa;

pamKax HOCTaBJICHHOH | VK.2 3 — cobecenoBaHNe B X0/I€ Ompe-
Leu u BEIOMPATH JICIICHUS WHIMBHTY ATbHBIX
ONITUMANIbHBIE CIOCOOBI X 3aJaHHA.

peuieHus,  MCXOAs W3
JNEHCTBYIONIMX TPABOBBIX
HOPM, AMEIOTIIXCS
pecypcoB U OTpaHUYCHUM
YK-6. Crocoben | YK-6.1.
YIPaBJIATh CBOMM | VK-6.2.
BpEMEHEM, BBICTPauBaTh U | VK-6.3.
pean30BbIBAThH
TPaeKTOPHIO
caMOpa3BUTHS Ha OCHOBE
MIPUHITUTIOB 00pa30BaHUS B
TEUEHHE BCEN KUZHU
[K-3. Cnoco6en | I1K-3.1.
OCYIIECTBIIATH [1K-3.2.
OpraHM3aLMOHHOE, IK-3.3.
JIOKYMEHTallMOHHOE u
rH(OPMAITMOHHOE
obecrnieueHme
JeSITeTbHOCTH
PYKOBOIHUTEINS
OpTaHM3alHN

[1K-4. Crocoben | [1K-4.1.
OpraHH30BaTh u | TIK-4.2.
OCYIIIECTBIIATH IK-4.3.
JIOKYMEHTHpPOBaHHE
JEeSITeTbHOCTH
OpraHU3alud

OcHOBHOI dTan VK-2. Cnocoben | YK-2.1. — UHAMBHUAYyaJbHbIC 33JaHUS B
onpeneniaTh Kpyr 3amad B | YK-2.2. MUCBMEHHOI1 popme;

paMKax MOCTaBICHHOHN | VK-2.3.
eI u BEIOMPATH
OIITHMAaJbHBIE CIIOCOOBI UX
pemieHus,  UcXonmsa U3
JEHCTBYIONINX IPABOBBIX
HODPM, HMEIOIIHXCS
pecypcoB U OTpaHUYCHUM
VK-6. Cnocoben | YK-6.1.

12



YIPaBIATH ceonM | YK-6.2.
BpEMEHEM, BBICTpauBaTh U | YK-6.3.
pean30BHIBATH
TPaeKTOPHIO
CcaMOpa3BUTHs Ha OCHOBE
MIPUHIIATIOB 00pa30BaHUs B
TEYEHUE BCEH JKU3HU
IK-3. Crocoben | ITK-3.1.
OCYIIECTBISATh I1K-3.2.
OpraHU3allOHHOE, T1IK-3.3.
JOKYMEHTAIlHOHHOE u
HHPOPMATUOHHOE
obecrnieueHme
JEeSITETFHOCTH
PYKOBOAMTENS
OopraHu3anuu
[1K-4. Cmocoben | [1K-4.1.
OpraHH30BaTh u | 11K-4.2.
OCYIIECTBISATh I1K-4.3.
JOKYMEHTHpPOBaHNE
JeSITENFHOCTH
OpraHH3alyu
Hroroswlii 3Tan YK-2. Cnocoben | YK-2.1. — BONPOCHI, BBIHOCHMBIE Ha
onpenensaTh Kpyr 3azad B | YK-2.2. 3aIIUTY IPAKTUKH,
paMkax nocrasiieHHoM | VK-2.3. - OTYET 00YJaIomIeToCs;
HeJu u BBIOMpATh - XapaKTepHUCTHKA 00y-
ONITUMAJIbHBIE CTIOCOOBI UX YarOIIErocss OT PYKOBOAMTEIS
pemieHusi, UCXomA W3 Mpo(UITBHOI OpraHu3aIlHH,
NEHCTBYIONINX TMPaBOBBIX - OTYeT PYKOBOAUTEINS
HODPM, HAMEIOLIUXCA npakTtuku ot UI'MK,
PECYPCOB U OTpaHUYECHUH - OTUYET-XapaKTePUCTHKA
YK-6. Crocoben | YK-6.1. PYKOBOJUTEIS TIPAKTHKH.
YIIPABIISATH cgouM | YK-6.2.
BpPEMCHEM, BBICTpamBaTh U | YK-6.3.
pean30BHIBATH
TPAEeKTOPHIO
CcaMOpa3BUTHs Ha OCHOBE
MIPUHIIATIOB 00pa30BaHUs B
TEYEHUE BCEH JKU3HU
IK-3. Crocoben | ITK-3.1.
OCYIIECTBISTh I1K-3.2.
OpraHu3alliOHHOE, TIK-3.3.
JOKYMEHTAIlHOHHOE u
nHPOPMATMOHHOE
obecrnieueHme
JEeSITEeTFHOCTH
PYKOBOAMTENS
OopraHu3anuu
[1K-4. Cmoco6en | [1K-4.1.
OpraHH30BaTh u | 11K-4.2.
OCYIIECTBISATh I1K-4.3.
JOKYMEHTHpPOBaHNE
JeSITeTFHOCTH
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| opranmzamuu | |

6.2. IToka3aTre/iM ¥ KPUTEPUH OLIEHUBAHUS YPOBHSI C()OPMUPOBAHHOCTH KOMIIETEHIIH HA

rane YueOHOH (03HAKOMUTE/IbHONH) NMPAKTUKH

6.2.1. Kpumepuu ouenueanus ypoeHus cgpopmupoeanHocmu KomMnemeHyui

Tabauua 6
Ouenka no
Kpurepuu oneHuBanus HOMMHAJIbHOMU
HIKaJe
Komnerennuss  chopmupoBana. JleMOHCTpUpYeTCs  HEIOCTAaTOYHBIN 3aureno
YPOBEHb CAMOCTOSITEIbHOCTH IPAKTUYECKOTO HABBIKA.
Kowmmerennus copmupoBana. JIeMOHCTpHPYETCSI JOCTATOYHBIN YPOBEHB 3auTeno
CaMOCTOSTEIFHOCTH YCTOMYMBOTO MMPAKTUICCKOTO HABBIKA.
Komnerennus chopmupoBana. JIeMOHCTpUPYETCS BBICOKUI YpPOBCHB 3auTeno
CaMOCTOSITeTILHOCTH, BEICOKAs aJalTUBHOCTh MPAKTHYECKOTO HABBIKA.

6.2.2. Ilokazamenu u Kpumepuu oyeHUBAHUS

cd)opmuposaunocmuxomnemenuuﬁ, UWIKAJ1bl OU€HKU

6.2.2.1. [lokazamenuu kpumepuu OYeHUBAHUS UMO208 NPAKMUKU, UKAIbI OYEHKU

(namubanivuas cucmema)

Taoauua 7

IToka3aTenn
OlleHUBAHUSA

Kputepuu ouenuBanus

OneHka no HoMHu-
HAJLHOH HIKaJIe

IIpumenenue
3HaHMii, yMme-
HUIl U HaBbI-
KOB

B nepron npoxoxkaeHns MpaKTUKK 0O0YJarOIIHICS yBepeH-
HO JEHCTBOBAJ IO NPUMEHEHUIO IIOJYyYEHHBIX 3HAaHUM, Je-
MOHCTPHUPYSI YMEHHSI U HaBBIKH, ONpPEAEICHHbIE MPOrpaMMOn
MPAaKTUKW; OBLT cIOCOOEH [eHCTBOBAaTH B HECTaHAAPTHBIX
MIPAKTHUKO-OPUEHTHPOBAHHBIX CUTYAITHSIX.

3auTeHo

Pesynbprar NpOXOXKACHUS NPAKTUKUA IOKa3aja, 4ro 00y-
YAIOUTUICS JTOCTUT OCO3HAHHOI'O BIAJCHHS YMEHUSMHU, HABBI-
KamMH ¥ criocobamMu mpodeccruoHansHON nesTenbHocTH. OO0y-
YJAIONTUICS TTPOJIEMOHCTPHUPOBAIT CITOCOOHOCTh aHATH3UPOBATh,
IIPOBOJIUTH CPABHEHUE U OOOCHOBAHHE BHIOOPA METOJIOB peliie-
HUA 33JaHUA B TIPAKTUKO-OPUEHTUPOBAHHBIX cuTyanusax. [Ipu
BBHITIOJTHEHNH 3aIaHUI B MEPHOJ] TPOXOXKIEHHUS TTPAKTHKH 00y -
YJAIONTUICS TOITyCKaJl HE3HAYUTEIbHBIC ONTHOKH.

3a4yTeHo

Pesynbprar mpoXok[eHMsI MPaKTHKU I0Ka3ajl, 4To o00y-
Yarouics o01amaeT HeoOXOMUMON CUCTEMOM 3HAHWI W Bila-
JIe€T HEKOTOPBIMH PO eCcCHOHATPHBIMA YMEHHUSIMU.

3auTeHo

PesynbTar mpOXOXKAEHUS TPAKTHKH CBUJCTEIBCTBYET 00
YCBOCHUU OOYYAIOIIUMCS TOJIBKO 3JIEMCHTApPHBIX 3HAHUH U
OTCYTCTBUU CHCTEMBI MPO(PECCHOHATBHBIX 3HAHUI U YMEHHIA.
Bo Bpems mpoxXokIeHHUS TMPAKTUKH OOYJAIOIIMICS HE MPOoJIe-
MOHCTPHUPOBAJI YMCHHA NPUMCHATH MOJTYYCHHBIC 3HAHMA.

He 3auteno

IToaroroBka
OTYETHBIX
JOKYMEHTOB

[To uToram MpPOXOXKJACHUS MPAKTUKUA OOYYAIOIIUICS Tpe.-
CTaBUJI Ha Kadeapy IONHBI 00BEM OTYETHBIX JOKYMEHTOB
(HmanpuMep,  IHEBHHWK, XapaKTEPUCTHKY  PYKOBOIUTEISI
npo(UIbHOH OpraHM3allid ¢ YKa3aHUEM PEKOMEHAyeMOu

3auTeHo
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OLIEHKH, OTYET, KOTOPHIH COCTOMT W3 MOCIEI0BATEIBLHOIO
MOATAITHOT'0 OMUCAHUS BCEX MHIMBUTYAIbHBIX 33IaHUI).

[To uToram mpoxokKACHUS MPAKTUKU OOYUaAIOMIMICS Tpea-
CTaBWI Ha Kadenpy MOJHBI OOBEM OTYETHBIX TOKYMEHTOB
(mampumep,  OHEBHHMK,  XapaKTEPUCTHKY  PYKOBOJIUTENS 3auTeHo
npodUIbHON OpraHM3alul C YyKa3aHHEeM pPEKOMEHAyeMOi
OLICHKH, OTYET O BBIIOJHEHHBIX WHANBUAYAJIbHBIX 33JaHUSX).

ITo uToramM MpPOXOXKACHUS MPAKTHKH OOyYAFOIIHHUCS TIPeI-
CTaBWJI Ha Kadeapy IOJHBIM 00BEM OTYETHBIX JOKYMECHTOB
(Hampumep,  THEBHHK,  XapaKTEPUCTHUKY  PYKOBOIUTEIS
po(hMITBHOM OpraHU3aINIC YKa3aHUEM PEKOMEHIyeMOi OIleH-
KN, OTYCT O BBIITOJTHCHHBIX 3az1aH1/1;1x). O)IHaKO B IHCBHHKEC U
(nn) oT4eTe MO MPAKTUKE OTCYTCTBYET aHATUTUYECKUM MaTe-
pHall ¥ PEKOMEHIAINH 110 COBEPIIICHCTBOBAHHIO JAEATEIHHOCTH
npeanpusaTus (mpoQUITEHON OpraHu3aIvH).

3auyTeHo

ITo uToram MpoXoXACHUS MPAKTUKU O0YYarOIIUNCS Mpej-
CTaBWJI HAa Kaeapy HE TOIHBII 00hEM OTYETHBIX JOKYMEHTOB.
W3 conepxanus nHeBHWKA W (WJIHM) OTYETa MO MPAKTHKE OYe- He 3aureno
BHJIHO, YTO OOYJArOIIMIACS BBITIOJNHUJ JTAJICKO HE BCE 3ajaHMUs,
MPEyCMOTPEHHBIE NPOrPaAMMOH.

OOyuaromuiicst Ha 3amUTe MOKa3al TIyOOKHe, MCUEpITbI-
BaIOIIMie 3HAHHS B 00bEeMe MPOrpaMMbl IPAKTUKH, TPAMOTHO H
JIOTUYECKH CTPOMHO W3Jarajg Mmarepuai, (pOpMyIHpoBal BBI-
BOJABI 1 pCKOMCHAANHU IO COBEPIICHCTBOBAHUIO ACATCIbHOCTU
npodUIBLHON OpraHu3aluy, OTBeYal Ha BCE JOMOJHHUTEILHBIC
BOIIPOCHI BO BPEMsI 3aIIUTBHI.

3a4yTeHo

OOyuJaromuiicss Ha 3alIUTe MMOKa3aJl JOCTAaTOYHBIC 3HAHUS
B 06’beMe mnmporpaMmbl MpakKTUKU, TPaAaMOTHO W JIOTUYCCKH H3-
jaran marepuai, (OpPMYJIUPOBAT BBIBOABI O JCATEIBHOCTH 3auTeHo
NpoUILHON OpraHM3alliK,0TBEYa] HE Ha BCE JIOTIOTHHUTENb-

Hyonnunas
HBIE BOIIPOCHI BO BPEMsI 3aIIUTHL

3aIUTAa v
OOyuaromuiicss Ha 3al[UTe MOKa3al HEIOCTaTOYHBIC 3HA-

HUS B 00BbEME MPOTrpaMMbl MPaKTUKH, TIPU OTBETaX Ha BOIIPO-
CBl BO BpeMs MyONWYHOW 3allUTHl TPETyCMOTPEHHBIN

o N 3adTeHo
pOrpaMMoOi MaTepuan OOYYaIOIIUICS H3JIarajl XOTS M ¢
OIMOKaMH, HO HCHPAaBISEMBIMU IOCIE JOMOJHUTEIBHBIX U
HABOJISIIIUX BOIIPOCOB.
OOyuatomuiicst JOIMycKajl TpyObie OMTUOKH IPH OTBETaX Ha
BOIPOCHI BO BPEM: 3alIUTHI IPAKTUKHU, HE ITOHMMAJI CYITHOCTHU He 334TeHo

BOIIPOCA, JaBajl HEMOJHbIE OTBETHl HA JOIMOJHUTEIBHBIC U Ha-
BOJIATITNE BOTIPOCHL.

6.2.2.2. Iloxazamenu uxpumepuu OYeHU8aHUs CHopMuUpo8aHHoOCmu KOMnemeHyuil
npuU UCNOIB308AHUU OALILHO-PEUMUHE080U CUCTEMDL,
WKATILLOYEHKU

EaHHBHO-peﬁTHHFOBaﬂ CHUCTCMA OLICHUBAHUS IO MMPAKTUKE HC UCITOJIB3YCTCH.

6.2.2.3. Iloxazamenu u KpumepuuoyeHueaHus pa3iuyHvlx U008
NPAKmMuyecKol pabomol, WKAIbl OYEeHKU
Tabauna 8
Yemnoe évicmynnenue
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oka3zaTesn OueHka 1o HOMU-
Kputepun onennBanus .
OlleHMBAHMS HAJILHO# IIKaJie
[Ipobnema packpbita monHocThIO. [IpoBeneH ananu3
MpoOJaeMbl ¢ MPUBJICYCHUEM JAOMOJHUTEIBHON JUTEpa- 3auTeHo
Typbl. BEIBOTBI 000CHOBAHHBI.
PackpsITae [Ipobnema packpeiTa. HpOBez[e:H aHajau3 TPOOIEMBI
NpoGIeMEI 0e3 mpuBJIeUEHH JIOTIOHUTENBbHOM TuTepaTypsl. He Bce 3auTeHo
BBIBOZBI CIIeNIaHbl W/WJIH 000CHOBAHbI
[IpoGiiema packpsiTa HE MOIHOCTHIO. BBIBOIBI HE clie- 3auTero
JIaHBI W/WITH BBIBOJIBI HE 000CHOBAHBI
[Ipobaema He packpbiTa. OTCYTCTBYIOT BBIBOJIBI. He 3auteno
[pencraBnsemas wHGOpMANMS CUCTEMATU3UPOBAHA,
rocjeaoBaTeNbHa U JIOTHYECKH CBsi3aHa. VIcronb30BaHbl 3auyTeHo
Bce He0OX0AUMEBIe MPO(dhecCHOHANBHbBIE TEPMHHBIL.
[IpencraBnsemas nHbOpMaIs CHCTEMAaTH3NPOBaHa 1
nociezoBaTenbHa. Vcnonb30BaHO OOJBIIMHCTBO HEO0- 3ayTeHo
IIpencraBiieHue
XOAMMBIX MPO(ECCHOHANBHBIX TEPMUHOB.
HHpopMALHH [IpencraBnsemass nHMOpMAIUS HE CHUCTEMAaTHU3UPO-
BaHa W/WJIU He mocienoBaTenbHa. [IpodeccuoHanbpHas 3auTeHo
TEPMHUHOJIOTHS HCIIOIH30BaHA MAJIO.
[IpencraBnsemas nHPOPMALMS JOTHIECKH HE CBs3a- He saureno
Ha. He ncnonp3oBanbl mpodeccrnoHaIbHbIE TEPMUHBI.
[upoko wucHoIp30BaHB WHGOPMAIMOHHBIE TEXHO-
noruu (PowerPoint). OTCyTCTBYIOT OIIMOKH B MPEICTAB- 3auTeHo
JsieMOi HHPOPMALHH.
Ucnonb3oBanbel ~ MHQOpMAIMOHHBIE  TEXHOJOTHH
(PowerPoint).
N 3auTeHo
Odopmiaenne He Oosee 2 ommbok B mpexacraBisieMol nH(opMa-
OTYETHOH 1.
AOKYMECHTAIIHH Ucnonp3oBansl MH(POPMAOHHbIE TCXHOJIOTUH
(PowerPoint) gactnaHo. 3adTeHo
3—4 ommOKu B mpeacTaBisgeMol HHQopMaIHy.
He wucnonp3oBansl MHQOPMAIMOHHBIE TEXHOJIOTHU
(PowerPoint). He 3aureno
bonpie 4 ommOoK B IpeICTaBIsIEMON HHPOPMAITHH.
OTBeThI Ha BOMIPOCHI TIOJHBIC ¢ TPUBUICHUEM TIPHME-
3auTeHo
POB W/UH
OtBeTHI HA OTBeTsl Ha BOMPOCH! MOJHBIE W/WIM YACTUYHO TIOJI- 3auteHo
BOIPOCHI HEIE.
TonbKo OTBETHI Ha YIEMEHTAPHBIC BOITPOCHIL. 3auTeHo
Her oTBETOB Ha BOIIPOCHL. He 3aureHo

Ilucomennaa paboma

Iloxka3aTenn oue-

KpuTtepuu ouenuBanus

OneHka no HoMHu-

HUBAHHUA HAJILHOW IIKaJie
O06ocHOBaHHE aKTyallbHOCTH TeMBl. [ryOokas
OIIEHKACTENeHN Pa3paOO0TaHHOCTH TEMBI B CIICIIHAIIb- 3auTeno
AKTYyaJILHOCTD HOM nuTepaType, apryMEHTUPOBAaHHOE OIpejeIeHNe
€€ MPaKTUIEeCKON 3HAYNMOCTH.
O6ocHOBaHKE aKTyanbHOCTH TeMbl.OIIeHKa CTere- 3auTeHo
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HU pa3pabOTaHHOCTH TEMbI B CIICIMAJBHON JIMTEepa-
Type, €€ MPaKTUIECKasi 3HAUMMOCTb.

OnucaHue aKkTyaJbHOCTH TE€MBI, NE€peunciIeHue-
HWCTOYHHKOB [0 TeME, HEBEPHOE MOHUMAaHHUE €€ MpakK-
TUYECKOU 3HAUUMOCTH.

3aureHo

OTCyTCTBI/IC OCHOBHBIX METOJOJTOTUYCCKUX
ACIICKTOB pa6OTI>I.

He 3aureno

Crenens peaan3sa-
MU MOCTABJIEH-
HOIi meJIu u 3a1a4

O0beM W TIyOMHA PACKPBITHUS TEMBI, BBICOKAs
CTENEeHb OPUTMHAJIBHOCTH TEKCTa, HCIIOJIb30BAHUE
SpPYAUIINU U MEXIUCIUIUIMHAPHBIX CBsI3el. Hannuue
MaTepualia, OPUEHTHPOBAHHOTO HA MPAKTUYECKOE
HCIIOJIB30BaHUE, TOCTOBEPHOCTh M OOOCHOBAHHOCTH
MOJIYYEHHBIX PE3yJIbTaTOB U BBHIBOJIOB.

3aureHo

[lomHoTa, JIOTMYHOCTH, YOEKJICHHOCTh, aHa-
JUTHYHOCTh, apTyMEHTHPOBAHHOCTh, OO0IIast 3pyIu-
nug u3noxeHus. Hanuume marepuana, OpUEHTUPO-
BaHHOTO HAa MPAKTHYECKOE UCIIOJIb30BAHKE, BRIBOIBI.

3auTeHo

Henocrarounas  momHoTa,  JIOTHYHOCTH U
apryMEHTUPOBAHHOCTh HM3JI0KEHUs.OTCyTCTHE MaTe-
purana, OpUCHTHPOBAHHOTO Ha MPAKTHIESCKOE UCITOJIb-
30BaHNE, HEJJOCTOBEPHBIC BHIBOJIBI.

3auTeHo

[locraBnenHas 1enb W 3aa4d HEe OBLUTH JOCTHT-
HYTEHIL.

He 3aureno

Nudopmanuon-
Hasl KyJbTypa

[IpaBUNbHOCTE U TOYHOCTH LUTHUPOBAHUS, OPOpM-
JIeHWEe CNHCKa MCIONb30BAHHOM JHUTEpaTyphl U CCHI-
JIOK Ha UCTOYHUKH ¢ yyeToM TpeboBanuid 'OCT.

3auTeHo

[IpaBMIILHOCTE M TOYHOCTH IUTHPOBAHHS COOJIO-
JarTcs, o(opMIIeHHE CIHCKA WCIOJIb30BAHHOW ITH-
TEPaTyphbl U CCHUIOK HAa MCTOYHUKH COJCPIKUT HE3Ha-
YUATENbHBIE OLIHOKH.

3auTeHo

PerynspHo HapymaroTcsi mpaBuia LUTHPOBAHMA,
odopmiieHne criucKa UCIOIb30BaHHON JIUTEPATypPhl U
CCBUIOK Ha ICTOYHHKH COJICPIKUT rPpyOble OMIHOKH.

3aureHo

[IpaBuna uutupoBanus, He coOIrONAIOTCS, 0POPM-
JICHWE CTHCKA HCIONBb30BAaHHOM JINTEPATyphl U CChI-
JIOK Ha HCTOYHMKH He yuuThiBaeT TpeboBanus ['OCT.

He 3auteno

KauecTBo odopm-
JieHusl padoThI

CoOmoneane TpeOOBaHUH K CTPYKType padOTHI,
HaJIMYMe BCEX OCHOBHBIX YacTel, HCIOIb30BaHHE
TpeOyeMbIX WpPU(TOB M HHTEPBAIOB, COOJIIOACHHUE
[IPaBUJI Pa3METKH M O()OPMIICHUS THTYJIBHOH, psAmo-
BBIX M KOHILIEBOM CTpaHMII.

3auTeHo

Cobmonenne TpeOOBaHUN K CTPYKType paboThl,
HAJIMYHAE BCEX OCHOBHBIX 4YacTeil, HapylIeHHE HC-
TIOJTH30BaHUS TPEOYyEeMBIX MPUGTOB M HHTEPBAJIOB.

3auTeHo

CepbesHble OTCTYIJICHUS! OT TPEOOBaHUH K CTPYK-
Type paboTbl, HaJU4YMe HE BCEX OCHOBHBIX YacTeH,
HapyIIeHHE UCIIOJIb30BaHUS TpeOyeMbIX MPH(TOB U
WHTEPBAJIOB.

3auTeHo

Hecobmtoaenne npasuit oopmiieHus padoTHL.

He 3aureno

Hnoueuoyanvnoe 3adanue
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IToka3aTeau oueHUBAHMS

Kpurtepun oueHuBanus

OneHka nmo HoMu-
HAJLHOH HIKaJIe

Ymenne pemats mnpodec-
CHOHAJIbHBIE 32241

OOy4arouicsi caMOCTOATENILHO U MPABUIIb-
HO pemmni yaeOHO-TPOoPECCHOHATBLHYIO 3a/1a-

qy

3ayreHo

OOy4aromuicsi caMOCTOSITETBHO U B OCHOB-
HOM MPaBHJIBHO PELIM y4eOHO-TIpodeccHo-
HAJIBHYIO 33129y

Xopomro/ auTeHo

OO0yyaromuiicss B OCHOBHOM peIIM y4eOHO-
npodecCHOHANIBHYIO 3334y,

3aureHo

OOyuaromuiicss He pemwn ydeOHo-Tpodec-
CHOHAJIBHYIO 3a]a4y.

He 3aureno

Cnoco0HOCTh apryMeHTH-

poBaTth

CIOCO0OBI
(deccuoHaNbLHBIX 32124

OO0yJaromuiics yBEPEHHO, JIOTHYHO, IOCIIe-
JIOBaTeIbHO W apryMEHTHPOBAHO H3JIaraj
CBOE peIIeHHEe, UCIONb3ys MPOdeCCHOHAIb-
HYIO TEPMHHOJIOTHIO.

3ayreHo

OO0yJarmuiics JOTUYIHO, MOCIIEIOBATEIIHFHO

BbIOpaHHBIE | ¥ ApT'YMEHTUPOBAHO M3JIaraji CBOE pellieHHeE.

3auyTeHo

pemienust Mpo- | OOyvarommiics TOMYyCTHI HECYIIECTBEHHBIC
OIMOKH, cIab0 apryMEeHTHPOBAI CBOE pellle-
HUC, IyTasACh B HpO(l)ECCI/IOHaIILHBIX IIOHATHU -

X

3auyTeHo

OOyyaromuiicss HE CMOT apTryMEHTHpPOBATh
BBEIOPAHHOE pEIICHUE

He 3aureno

6.3. TUnNoBbIe KOHTPOJIbLHbIE 3aJaHUS MJIU HHbIEe MaTepPHAJIbI,

Heo0XoAMMble /IJIsl OLIEHKH 3HAHMI{, yMEHUil M BJIaJleHUi, XapaKTepPU3YyI0lINe dTANbI
(opMupoBaHNs KOMIETEHIHIT B Tpolecce MPOXO0:KAEHH MPAKTHKH

6.3.1. Bonpocwt, HeoOx00umble 013 3auiumsl NPAKMUKU
(npumepnvie meopemuuecKkue 60npocst)

Tabamnna 9
Ne i/ ITpumepHbIe (POPMYJIHPOBKH BOIIPOCOB Kon

KOMIIETCHIIUHN
1 OxapakTepu3oBaTh MECTO IPOXOXKJIEHHsS IpPakTUKH, CTpYKTypy | YK-2, VK-6,
YUPEKACHUS U YIIPABJICHUS. [1K-3, I[1K-4
2 KaxoBbl npodeccrnonanbubie 00s3aHHOCTH paOOTHUKOB opraHu3a- | YK-2, YK-6,
muu? T1K-3, IIK-4
3 Kakumu OCHOBHBIMM HOPMAaTHUBHO-NPAaBOBBIMU  JokyMeHTamu | YK-2, VK-6,
OpraHu3aIysl PYKOBOJCTBYETCS B CBOCH JIEATEILHOCTH? [1K-3, T1IK-4
4 KakoB mopsimok OpraHu3allMOHHOro, JoKyMeHTauuoHHoro u | YK-2, VK-6,
MHPOPMALMOHHOTO obecnieueHusi paboThl OpraHu3aluu? [1K-3, TIK-4
5 B uem ocoGeHHOCTH BHYTPUBEAOMCTBEHHOTO (CTPYKTYpHbIX mon- | YK-2, YK-6,
pasnesieHuid pa3Horo ypoBHS ympasieHus) U MexBenomctBenHoro | [1K-3, TIK-4

MH(GOPMAIIMOHHOTO B3aUMOAECHCTBUS, UCTIONB3YETCS TN JIEKTPOH-

HBIH TOKYMEHT0000poT?

6 Oxapakrepu3oBaTh nporenypy ohpopmieHus: J0KyMeHToB B opra- | YK-2, YK-6,
Hu3auu U ee coorserctBue I'OCT P 7.0.97-2016. 1IK-3, TIK-4
7 B uem 3aknrouaercs crnenuduka cexkperapckoro obciyxkuanus B | YK-2, VK-6,
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OpraHu3aIuun? [1K-3, I[1K-4

8 Kakasg TexHuka M coBpeMmeHHble MH(pOpManmoHHble TexHoioruu | YK-2, YK-6,

MCIOJIb3YIOTCSl HA IAaHHOM NPEANPUSTUH? [1K-3, TIK-4

? OxapakTepHu30BaTh NpaBUila OCHAILEHUS paboyero Mecra YK-2, YK-6,

) [1K-3, TIK-4

10 | KakoBa BO3MOXHas TeMaTWKa Hay4YHO-TIpaKTHUYeCKUX HuccienoBa- | YK-2, YK-6,

HUW B U3YYEHHOM CTPYKTYpHOM nozpaszaeneHnu u npeanpusaruu B | [1K-3, I11K-4
1enom?

11 Mertoapl uccienoBanus, mpuMeHseMblie st coopa nuapopmanuu u | YK-2, YK-6,

W3YYCHHUH IPAKTUYECKON 001acTH ACSITEILHOCTH [1K-3, I[1K-4

12 Kakue metonsr 00paboTku u cuctematusanuu uHbopmaruu uc- | YK-2, YK-6,

I10JIE30BAJINCE? 11K-3, TIK-4

6.3.2. IIpumepnsie 6udvl uHOUGUOYATbHBIX 3A0AHUTL
0/151 0CBOEHUS NPOZPAMMBL HPAKMUKU

3ananue Ne 1. U3yueHnne OpraHu3auimiOHHOM CTPYKTYPbI
npopuiabHoii opranuzanuu / Uacruryra
VYK-2, YK-6, [1K-3, [1K-4
Cooeporcanue 3a0anusi:

W3yunTh 1 0XapakTepru30BaTh OPraHU3allMOHHYIO CTPYKTYPY NPEAIPUATHS, OpraHu3a-
LIMOHHO-IIPABOBbIEC JOKYMEHTBI, OCHOBHBIC HANPABIICHUs, BUABI NEATEIBHOCTH, PE3YIbTAThI
JIESITEJIBHOCTH, LENM U NEPCIEKTUBBI PA3BUTHS. Y CTAHOBUTH COOJIIOJIEHUE MPABUI OXPaHBI
TPyZAa U HOPM TPYyIOBOI'0 3aKOHOJATENbCTBA. MIcTOUHMKaMU [UI U3y4eHHsI MOTYT ObITh:

— YUpEIUTENIbHbIE IOKYMEHTHI (yCTaB OPraHu3alluy, YUpEIUTENIbHbII 1I0r0BOP);

— MOJIOKEHUE 00 OpraHu3aIuiy;

— TIOJIO’KEHUS O CTPYKTYPHBIX MO/Ipa3/IeIICHUsX;

— MOJIOKEHHUE O KOJUIETHaIbHbIX OpraHax;

— MHCTPYKIUH 110 BBIMOJIHEHUIO OTAEIBHBIX BUAOB padoT;
— UHCTPYKIUH 110 OXpaHe TPy/a;

— IUIaHbl paboTHI;

— OTYETHI;

— CaliT OpraHu3aluy;

— UH(OPMAIIMOHHO-aHATTUTUYECKHE MaTepHAaIbL.

3ananue Ne 2. AHaiu3 MH(OPMAITMOHHOT0 o0ecTeYyeHust
npopuiabHoii opranuzanuu / Uacruryra
VK-2, YK-6, [1K-3, [1K-4
Coodeporcanue 3a0anusi:

Nzyunts crieruduky 1 0co0EHHOCTH MHPOPMALIMOHHOTO 00ecTieueHHust pabOThl Opra-
HHU3allUH B LIEJIOM M €€ OTJENFHBIX CTPYKTYPHBIX TOApa3ieneHuid. VicTounnkamMu i u3yde-
HUSI MOTYT OBITH:
— HOpPMAaTHBHO-TIpaBoBas 0a3za ((demepanbHbIE W JIOKAJbHbIE HOPMATHBHBIC AaKThI,
BKJIFOUAs MPOPECCUOHATTBHBIC U 00pa30BaTeIbHbBIC CTAHIAPTHI);
— HHPOPMAIIMOHHO-TEXHUYECKOE OCHAIICHUE JICSITEIbHOCTH OPraHU3alH, B T. 4. CO-
Omonenne TpeboBaHM IO OpTaHu3aK 0e30aphepHON Cpebl;
— uH(pOpMaNMOHHAs CHCTeMa, ee WHTepdelc U CTPYKTypa, MporpaMMHoe odecriede-
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HUE, UCII0JIb3YEMOE B OpPraHu3alllu;

— cauT npodubHON opranu3anuu/MHCTUTYTA;

— 3amucu Oecelbl ¢ PYKOBOJIUTENSIMH U COTPYAHUKAMHU NPOQHUIBHONW OpraHu3ariiu/
HNuctutyTa;

— IJIaHbI paObOTHl OPraHU3AIMH U €€ CTPYKTYPHBIX HOpa3IelICHHIH;

— OTYETHI O JeSATeIbHOCTH OpraHU3allui U €€ CTPYKTYPHBIX MOIpa3esieHui;

— OnyOJMKOBaHHBIE M HEOIyOJIMKOBAaHHBIC JOKYMEHTHI, MIOATOTOBICHHBIE B paMKax
MIPOBOAMMBIX OpraHU3alueil MepONpUsTHH.

WToroM BBINIOTHEHUS 33aJaHUS TOJDKEH CTaTh aHAJIHN3 Pe3yJIbTAaTUBHOCTH MH(OpMAIIH-
OHHOTO oOecredeHusi paboThl OPraHU3AlMU B IIEJIOM U €€ OTICNIbHBIX CTPYKTYPHBIX MOI-
pazzieneHuid, a Takke HH(POPMAIMOHHOTO B3aUMOICWCTBUS CTPYKTYPHBIX IOApa3AeiIeHUN
npodunabHON opranuzanuu/MHcTuTyTa.

3ananme Ne 3. AHau3 cnenu(pMKU JOKYMEHTHPOBAHUS MMCHLMEHHOMI
uHpopmanuu npoguiabHoii opranusauun / Uucruryra
VK-2, YK-6, [1K-3, [1K-4
Coodeporcanue 3a0anusi:

N3yunth cnocoObl JOKYMEHTHPOBAHUS NMHCbMEHHOW WH(OpPMAlNHU, HCIOJIb3YEMbIe
npoduIbHON OpraHu3anueil / CTpyKTYpHBIM MoJpa3aeiacHueM MHCTUTYTa; BBIIBUTH COOTBET-
CTBHE / HECOOTBETCTBHE NMPHUHIMIIOB AOKyMeHTupoBaHus TpedoBanusiM ['OCT P 6.30-2003;
OIIPE/ICTINTh HANpPABJICHUS PAllMOHAIN3AINN JOKYMEHTHPOBaHUS, CPOPMYITHPOBATh KOHKPET-
HbIE pekomenanuu. McTouHnkaMu 1st U3y4eHus: MOTYT OBITh:

— HH(POPMAIIIOHHO-CIIPABOYHBIE JTOKYMEHTHI;

— IOKYMEHTBI OpTraHU3aIlMOHHO-PACTIOPSIIUTEIEHON CHCTEMBI;

— OpraHU3aIMOHHO-IIPOBOBAS U YUPEIUTEIbHAS JOKYMEHTALHS.

HToroM BBIMOTHEHHOW pPabOTHl JMOJKHBI CTaTh METOAWYECKHE PEKOMEHIAIMU TI0
COBEPIICHCTBOBAHUIO CIIOCOOOB M TMPHHIMUIIOB JOKYMEHTUPOBAHUS MUCHbMEHHON HMH(pOpMa-
UK JUIE KOHKPETHOM OpraHM3anuu / CTPYKTYpHOro mojpaszaeieHus WHCTHTyTa ¢ ydeTom
crieruky pohecCHOHANBEHON e TETBHOCTH.

3ananue Ne 4. 3yuenne cucTeM JOKYMEHTALMHU
(mymm cienu(pMKH apXUBHBIX (DOH/I0B)

VK-2, VK-6, IIK-3, TIK-4

Cooeporcanue 3a0anus:

B xone wm3ydeHus cnenudUKH JOKYMEHTHPOBAaHHUS THCHMEHHONH HWH(OpPMAIUU |
WH(POPMAIIMOHHOTO 00ECTIeUeHHs ACSITeLHOCTA MPO(HILHON OpTaHU3aluu / CTPYKTYPHOTO
noapasneneHuss MTHCTUTyTa 00y4Jalonuiics aHATM3UPYET COCTaB U CTPYKTYPY HCIOIb3yEMbIX
CUCTEM JOKYMEHTAIMH (CHCTeMy KOMMEPUYECKOH, OpraHM3allMOHHO-TIPABOBOM, pacIopsIu-
TEJIBHOM, CIIPaBOYHOM, KaJPOBOW JTOKYMEHTAIIMH U TIP.) WM apXUBHBIX (OHIOB MPOPUILHOM
opraHm3anuu (Ha3BaHUE, COCTaB, Ha3HAUYCHUE, MTPOUCXOKICHHUE, BUJIBI APXUBHBIX JTOKYMEH-
TOB U TIP.)

HTorom BBIMONHEHUS 3a/laHUs JIOJDKHA CTATh aHAJUTHUYECKAs 3alKCKa C KPaTKUM
OINKCAaHWEM HCIOJIb3yEMBIX B OpPTaHU3aIMH MH()OPMAIIMOHHBIX CUCTEM WIIM apXWUBHBIX ()OH-
JIOB, QaHAJIM30M yCIIOBUI UX XpaHEHHS ¥ d3PPEKTUBHOCTH B BHITIOJHEHUH MPOGECCHOHATBHBIX
BUJIOB JICATEIBHOCTH.
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3aganue Ne 5. Uzyuenne cnenu(pMKU CeKpeTapcKOro 00c/ay:KuBaHHA
npopuiabHoil opranuzauuu / Uacturyra
VK-2, YK-6, I1K-3, TIK-4
Cooepoicanue 3a0anusi:

W3yunTh OCHOBHBIE TPEOOBAaHUS K OPraHU3AIMM CEKPETApCKOro OOCITyKHBaHUS,
cieun UKy U 0OCOOEHHOCTH €€ OCYIIECTBICHHUS B NMPO(UIBHON OpraHu3anuy / CTPYKTYPHOM
noapasneneHur Mucturyta. MicTouHuKamMu Ui U3y4eHUs] MOTYT OBITh:

— HOPMATHUBHO-IIPaBOBas 0a3a, perJaMeHTUPYIOIIAs OPraHU3alUI0 CEKPETAPCKOro 00-
CIly’)KUBaHMsI Ha COBpEMEHHOM OdTamne ((denepanbHbie M JIOKaJIbHBIC HOPMATHUBHBIC AaKThI,
BKJTI04ast MpoeCCHOHATIBHBIE U 00pa30BaTeNIbHbIC CTAHAAPTHI);

- TEXHUYECKOE OCHAIIICHUE JeSITeTbHOCTH crienuaincT(a)os,
OCYIIECTBISIONIETO(IIKX) CEKPEeTapcKoe 00CTyKUBaHUE B OpraHu3aIiy (cexperapsa-pedepen-
Ta, oprc-MeHeKepa, MOMOIIHUKA PYKOBOJAMUTEIS U TIp.), OpraHu3aius padboyero MecTa;

— nH(opmManMoHHas cucTeMa, ee uHTep(delic U CTPyKTypa, MPOorpaMMHOE obecreye-
HHE, UCTIOJIB3YEMOE B CEKPETApCKOM 00CITY)KHBAaHUHY;

— 3amucH Oecesibl ¢ PyKOBOJAUTEIEM(SIMI) U COTPYTHUKOM(aMK) Po(UIBLHON OpraHu-
3amuu / MHCTHTYTa, OCYHIECTBISIOMUM(IITUMHU) CEKpPETapCcKoe OO0CIyXKUBaHHUE (CeKkpeTraps-
pedepenra, oduc-MeHeKEpa, TOMOITHIKA PYKOBOIUTEINS U TIP.);

— HaOJI0IEHUE 3a IeATEILHOCTBHIO CIIEUATUCT(a)0B, OCYIIECTRIAIOMEro(IIUX) CEKpe-
Tapckoe o0ciIyXuBaHue (cekperaps-pedepenra, opuc-MeHepKepa, MTOMOITHUKA PYKOBOIUTE-
15 v p.), hotorpadus (camodoTorpadus) padbodero aHs;

— HOPMAaTUBHO-TIIPABOBBIC JOKYMEHTHI, HCIIOJIb3yEMbIE B CEKPETapCKOM OOCIyKHBa-
HUH,

— OIlcHKa paboThl crenuanucT(a)oB, OCYMIECTBISIFOMIETO(INX) CeKpeTapckoe 00-
ciy>)kuBaHue (cekperaps-pedepeHra, opuc-MeHeKepa, MOMOIIHAKA PYKOBOIUTENS | IIp.),
MOCETUTEIISIMU U COTPYTHUKAMH OpTaHU3aIUH.

HTorom BBINOJIHEHUS 33JaHUsl JOJDKEH CTaTh aHAIM3 PE3YJIbTaTUBHOCTH M KavyecTBa
OpraHu3al CEKPETapCKOro OOCTyXKMBaHUS NPOPHUIBLHONW OpraHu3amuud / CTPYKTYpPHOTO
noapasneseHuss MHCTUTYTa; OIeHKa COOJIIOJICHHS OCHOBHBIX TPEeOOBaHWI K OpraHU3alluu
CEKpeTapCKOro 0OCITy>KUBAaHUSI;, ONMCAHUE CIICHU(PHUKN U3yUYECHHOTO BUAA MPO(eCcCHOHATBHOM
JESITETIbHOCTH B KOHKPETHBIX MPOU3BOJICTBEHHBIX YCIOBHAX. 3aJIaHMEC MOKET BKJIIOUTH MPH-
JIOKEHUSI, HAIIPUMeEP, IJIaH-CXEMY B3aUMOJCHCTBHS PYKOBOAMTENS U CEKPETapsi, MaMsATKY IO
MOJrOTOBKE W JOKYMEHTHPOBAHHUIO COBEIIAHUH, PETHCTPAMOHHO-KOHTPOJIBHYIO KAapTOUKY
(u1st peructparu oOpaleHHi TpaXk/iaH 1Mo JMYHBIM BOIPOCaM) U TIp.

3ananue Ne 6. ITogroroBka u opopmiieHre cnpaBoO4YHO-UH(POPMALIMOHHOMH JOKYMEHTAa-
UM (caykeOHbIX muceM) NpopuabHoi oprannzauuu / UacTturyra
VK-2, YK-6, I1K-3, TIK-4

Cooeporcanue 3adanusa: B pamMkax OCBOCHHS CIEHU(PHUKU JOKYMEHTOBEIYECKON Jes-
TEIIFHOCTH W/WIIM apXWBHOTO Jejia MPOQMIFHON OpraHW3aliy / CTPYKTYPHOTO MOJpa3zese-
HUsi MHCTUTYTAa HEOOXOIMMO O3HAKOMUTBCS C IMOJATOTOBKOH M O(QOPMIICHHEM CHPaBOYHO-
UH()OPMAIMOHHONW JOKyMEHTAlUH (B YECTHOCTH, CIIy’)KEOHBIX IHCEM) KaK OCHOBHOTO
MHCTPYMEHTA CIIy’)KeOHO-/I€JIOBOM TEPENUCKH, OCYIIECTBISIEMON KaK MEXAy pa3InuHbIMU
OPEANPUATHIMU (OpTaHU3ALUSAMH, YIPSKIACHUSIMHN), TAK U BHYTPU HUX MEXKAY OTICIbHBIMU
COTPYZHUKaMHU HIIM OTIENaMH. AHAJINW3y MOTYT MOJJICKATh CIIy>)KEOHBIE MHChMa, PACChI-
JaeMble B CBS3M C OCYIIECTBICHHEM HAY4YHOH, MPOU3BOACTBEHHON, Y4eOHOW M Mpodei jes-
TEJBHOCTU MPOPUIBHON opranu3anuu / IHCTUTYTA.
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[Ipu M3y4eHuu MOATOTOBKU U OPOPMIICHHS CIIPABOYHO-UH(OPMAIIMOHHON JOKYMEH-
Talyu (B YECTHOCTH, CITy>)KEOHBIX IUCEeM) B MPoMMIIbHOM opranu3ammu / MHCTHTYTE, CiienyeT
00paTUTh BHUMaHKE Ha CIJIEYIOLINE BOIPOCHI U OXapaKTEPU30BaTh TEXHOJIOTHIO, TPOIECCHI:
1) perucrpanusi y4aCTHUKOB MEPOIIPHUSTHSL C MPEAIoaraeMol pacChUTKOi HH(popMaIm-
OHHOTO WJIM IPYTOTO BUAA MUCHMA;
2) moAroToBKa M OQOPMIICHHE IUCEM pa3IMYHOrO (YHKIIMOHATHHOTO Ha3HAYCHHS
(uH(pOPMAIIMOHHOTO MHUChMa, MUChMa-IPUTIIAIICHHS, THCbMa-TIPOCHOBI, MHChMa-3asiB-
K{, MMUCHMA-TIOJITBEPKACHUS U T.I1.);
3) ocobenHoctu O(OPMICHUS OTIACIBHBIX PEKBH3HTOB CIPABOYHO-MH(POPMALIMOHHON
JIOKyMEHTAIMU (CITy>KeOHBIX TTHceM): TpeOoBaHUs K 0(pOopMIICHHIO apecaTta, K CTPYK-
Type M 3aroJOBKY MMHCbMa, JaTe, OAMHUCH | T. [I.;
4) 0COOEHHOCTH SI3bIKA M CTUJISI CITY)KEOHBIX MTHCEM;
5) opraHuzanus pacChUIKU Pa3IUYHBIX BHJIOB CITyKEOHBIX THCEM;
6) cocraBieHUe U OQPOPMIICHHE CITCKA PACCHUTKHU (TIOYTOBOH, AJIEKTPOHHOM);
7) opraHuzanusi OOpaTHOM CBSI3M C yYaCTHUKAMU CITyKeOHOW NMEepeniCKH;
8) xpaHeHUe CIy)KeOHOM MEePEIHUCKH;
9) yueT UCXOASIIUX, BXOAALINX CITY>KEOHBIX MTHCEM.

3ananue Ne 7. U3ydenne, aHAIU3 U OLIEHKA COBPEMEHHBIX HAYYHO-TIPAKTUYECKHX
npoodJieM B 00J1aCTH JOKYMEHTOBEeHHsI U ApXUBOBE/IeHUsI
VK-2, YK-6, IIK-3, IIK-4

Cooeporcanue 3a0anus.:
B pamkax ocBoeHwMs crienn(DUKH JOKYMEHTOBEYECKOM JACSITeILHOCTH W/UITH apXHUBHO-

ro gena TPOPHILHOM OpraHUaITUU /| CTPYKTYPHOTO ITo/ipa3feaeHus UHCTUTYyTa
He06X0IUMO BBIJIEJTUTH aKTyaJbHbIe BOIIPOCHI, pelllaeMble OpraHH3aIlHeH,
BBISIBUTBH 3alIpOC Ha MPOBe/leHHe HCCIeIoBaTeIhCKUX PaboT B AesITeTbHOCTH
OpraHU3alliHu.

Ha ocHOoBaHHM 3alipoca CHOPMYJIUPOBAThH HCCIEN0BATEIbCKYH IIPO-
6JieMy Ha TEOPETHUYEeCKOM YPOBHE C KOPPEKTHHIM UCII0JIb30BaHHUEM HayUHBIX
MOHATHUM. IIpOBeCTH aHa/JIM3 BO3MO>KHOCTU peIlleHUs] HCCJIeIoBaTehCKON
po6JieMbl, HEOOXOUMOCThL €e PpeIleHUs], aKTyaJbHOCTh, 3HAUYUMOCTh IS
TaHHOM ITpodecCHOHATIBHOM IesITeIbHOCTH U OpraHU3aIlui.

[IpencTaBUTH IIPOBEIEHHBIN aHAINU3 B BH/Ie 0TYeTa O IIPofieJIaHHOU pa-
60Te, UCII0JIL3YS BCe IIPUBeIeHHBIE BBIIIIE aCIIEeKTHI.

3ananue Ne 8. CocTaBjieHUe HAYYHO-AaHAJIMTHYECKOT0 0030pa 1Mo pe3yJibTaTtam
H3yYeHHs] HAYYHO-TIPAKTUYECKOH MP00.ieMbl
YK-2, YK-6, [1K-3, TIK-4
Cooeporcanue 3adanus:

s BBISIBJIEHHOU Ha IIpaKTUKe Hay4YHO-IIPaKTUYECKOHN
HUCCIe[0BaTeJIbCKOM  Ipo6jieMbl  IIPOBECTH  aHalu3  TeOpeTUYeCKUX
UCTOYHUKOB: MOHOTpadUii, cTaTel, >KyYpHaJIbHbBIX ITYOJIUKAITUH, THUCCepTaLlUA
U [Ip.

[IpoBeleHHBIN aHa/IM3 HEOOXOAUMO IIpe[CTaBUThL B BUJE aHaIUTUUe-
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CKOTO 0030pa, I7le B C’KaTOM, 0600IIIeHHOM, CUCTEMaTUYeCKOM BH/le T0JKHA
OBITH IIpeiCTaBJIeHA H3y4YeHHas JIATepaTypa, a TakKe AaHa KpUTHUecKas
OII€HKAa COBPEMEHHBIX TOCTH)KCHHH B 00JIACTH PEIICHUS MPaKTUYECKHX IMpobieM chepbl
podeCCHOHAIBHON JeSTEHHOCTH.

AHa/JIUTUYECKUI 0030p IIpeACTaBJIsIeET COOOM pe3yabTaT aHaJIUTHUKO-
CHUHTEeTHYEeCKOM IepepaboTKU JOKYMEHTOB II0 OIIpeJleJIeHHOMY BOIIPOCY, CO-
Iep>Kalliuil CBeleHUSI O HAy4YHBIX HaIpaBJIeHUAX B IIPoPeCCHOHATBLHOMU
006J1aCTHU U HAIIpaBJEeHUSIX UCCIeI0OBAHUN B OpTaHU3aI[HH.

B o0630pe HO0/DKHBI HAUTH OCHOBHBIE B3IJISAbl HA paccMaTpUBaeMble
BOIIPOCHI, HE3aBUCUMO OT JIMYHOM IIO3UITMU MarucCTpaHTa, He OITyCKaeTCs
HCII0JIb30BaHMe HAay4YHO He 000CHOBAHHBIX WU BBISHIBAIOIIIMX COMHEHHE B
IIOCTOBEPHOCTH CBeJIeHHM, a TakKe PacCMOTPeHbl HOBBIE B3IJISIJHI,
KOHITETIITUH.

3ananue Ne 9. OnpenesieHne UCCIe10BATEILCKOI0 HHCTPYMEHTAPHSE
VK-2, YK-6, T1IK-3, TIK-4
Cooeporcanue 3ad0anus:

Ha oCHOBaHHWU BBIJIeJIEHHONM HAYYHO-IPAKTUYECKOM IIPOOJIEMBI IIPO-
¢eccHOHaIBLHON 006J1IaCTU IIPeCTaBUTh BO3MO>KHBIE HallpaBJIeHUs UCCIIeN0-
BaHU{, BO3SMOYKHbBIE IIYTU ee pellleHud. BeIIe/IUTh HUCCcIeoBaTeIbCKUe 3a/a-
YU U [IPeUIOXKUTh BapHUaHThHI [IPOBEeJeHUS UCCIIeJ0BaHUS.

PaccMOTpeTh pasjiMyHble BapUaHTHI pellleHUs1 Ha 0CHOBE MeTOZ0JI0TH-
YeCKUX U TeOpeTUYeCKUX IIOJIOJKeHUWU, BBIJIeJIUTH BapHaHT, COOTBETCTBY-
IOIUY TeOpeTUYeCKUM U MeTO/I0JIOTHYeCKUM 0CHOBAHUAM KypCOBOM paboThI
6akaJsiaBpa Wi HanboJiee COOTBETCTBYIOLTUHU crielfidpriKe IpoPHUIbLHOM opra-
HU3aIWHU / CTPYKTYPHOIO IIogpasiesneHusd MHCTUTYTA.

BrilosiHeHMe TAaHHOIO 3a/laHUd CJIe/lyeT IIPeCTaBUThL B BUJIE IIepeyHs
BO3MOYXHBIX BapHUaHTOB pelleHUs KUCCIeL0BaTeIbCKOM IIpo6ieMbl C aHaJIU-
30M X BO3MOYKHOCTe! ¥ 060CHOBaHUEM BBIJ[eJIEHHOI0 BapyUaHTa, B KOTOPOM
HeOOXOWMO IIpe[CTaBUTh METOAbl, METOAUKH, CII0COOBI c6bopa, 06paboTKU U
WHTepIIpeTaruy HHGOpMaIH.

3aganue Ne 10. AHKeTHbIe KAPTHI 1 HHTEPBLIOMPOBAHHE:
TEXHOJIOTHsI OJATOTOBKH W anpodanumn
VK-2, VK-6, I1K-3, I[IK-4
Cooepoicanue 3a0anus.

3agaHue MOXeT ObITh BBIMOJIHEHO B paMKax TE€Mbl KypCOBOM paOoThl / Hay4yHO-IpaK-
TUYECKON TpoOieMbl MpodecCHOHAIBHOW 00JacTH JEesTeTbHOCTH / KOHKPETHOH Hay4HO-
IPAaKTUYECKOH HCCIe10BaTeNbcKoi Mpo0aeMbl Npo(UIbHON OpraHu3alMy WIK CTPYKTYPHOTO
noapasaenenus Mucruryra.

TexHo0rus aHKETUPOBAHUS:

1. BeiOpaTh TEMY UCCIIEIOBAHMUSL.

23



2. Omnpenenuts €ro 1elib, 3a/1a4u, OOBEKT, MPEAMET.

3. CopmynupoBaTh OCHOBHBIEC OHSTHSA, TPOOJIEMBI, TUIIOTE3Y .

4. OnpenenuTb OCHOBHOW KPYI' PECHOHJCHTOB JUIS y4eTa WX S3BIKOBO-CTHUIIMCTHYE-
CKOI1 crienn(UKH B BOIIPOCAX aHKETHI.

5. CocTaBUTH BOIIPOCH AaHKETHI, HCIIOJIB3YS COYETAaHUE BOIIPOCOB OTKPBITOTO, MOJTy3a-
KPBITOTO M 3aKPBITOTO THUIIA, MPSMBIX M KOCBEHHBIX, BOMPOCOB-(OUIBTPOB U KOHTPOJBHHBIX,
BOIIPOCOB Ha COOTBETCTBHE U BHIOOpA HECKOJIBKMX BAPHAHTOB U3 BO3MOXKHBIX, aJbTEPHATUB-
HBIX ¥ BOIIPOCOB-MEHIO.

6. OnpenenuTb CMBICIIOBBIC OJIOKHM aHKETHOTO JIUCTA.

7. Pacnpenenutb BOIPOCHI IO CTENIEHU UX TPYAHOCTH.

8. CchopmupoBaTh CMBICIIOBBIC Pa3/Ieiibl AHKETHI:

a) BBEJICHUE;

0) BCTYIUTEIbHBIE BOIIPOCHI;
I') 3aKJIFOUUTENbHBIE BOIIPOCHI;
1) TacIOpTUYKA.

9. CepcraTh aHKETY C TOYKHU 3pEHHSI YA0OCTBA U MPOCTOTHI.

10. TIpoGa aHkeThl (MWIOTaXX) HA SKCIEPTHOW TPYIIIE ISl YCTAHOBJICHUS €€ TIPO-
CTOTBI, y100CTBA, MOHSITHOCTH, TIOTUYHOCTH, COATTAHCUPOBAHHOCTH, HAJIC)KHOCTH, KOMIIETEHT -
HOCTH, COOTBETCTBUS IIETTN UCCIIEIOBAHUS.

TexHo0rus UHTEPBHIOMPOBAHUS

1. BbiOpaTh TEMY UCCIIEJOBAHMUSL.

2. OmpenenuTsb ero 1eib, 3a/1a4l, 00bEKT, IpeIMeET.

3. CdhopmynrpoBaTh OCHOBHBIE MMOHATHUS, IPOOJIEMBI, TUTIOTE3Y.

4. OmnpenenuTh KaHAUIATYPY PECHOHIEHTA JUIS YUYeTa €ro S3bIKOBO-CTHIUCTHUECKON
cieun(UKU, HTHTEPECOB, YPOBHS 00pa30BaHus, IICUXOJIOTMYECKIX OCOOCHHOCTEH, CTHIIS KU3-
HU U TIp.

5. Omnpenenuts BUA UHTEPBBIO MO COACPIKAHUIO Oeceabl (IOKYMEHTaIbHOE HHTEPBbIO,
MHTEPBbIO MHEHHIA).

6. BpIOpaTh BUJ MHTEPBBIO MO0 TEXHHUKE MpOBeneHUs (CBOOOIHOE, (OPMATU30BAHHOE,
MOJTyCTaHJAPTU30BAHHOE).

7. O003HAYUTH BHUJI HHTEPBBIO IO OCOOEHHOCTSIM MPOLEAYPHI (MHTEHCUBHOE, (DOKYCH-
pOBaHHOE, HEHAIIPABJIEHHOE, HappaTUBHOE, OMorpaduueckoe, IEHTMOTUBHOE).

8. BriOpaTh MeCTO TpOBEIEHHUS] HHTEPBbIO, OOOCHOBAaTH (DAKTOPBI CO3TAHHS
OnaronpusTHON 0OCTAaHOBKH ISl IPOBE/ICHUSI HHTEPBbIO.

9. HameTuTh mjaH npoBeACHUS HHTEPBHIO, COCTAaBUTH BOIPOCHI.

10. IIpomymaTh criocoObl 3anucH (PETUCTPALlUU Pe3yIbTaTOB) HHTEPBBIO.

11. IIpoBecTn MUIOTaKHOE MHTEPBBIO HA IKCIEPTHOM HCIIBITYEMOM JUIS yCTAHOBIIE-
HUSl YPOBHS €0 HaJIeKHOCTH, IPAKTUYHOCTH, 11€JI€CO0OPa3HOCTH.

3ananue Ne 11. KoHTeHT-aHAIHU3 JOKYMEHTOB: METOAMKA IIPOBeIeHUs
VK-2, YK-6, IIK-3, IIK-4
Cooeporcanue 3a0anus:

3agaHue MOXET ObITh BBIMOJIHEHO B paMKax TE€Mbl KypCOBOH paOoThl / Hay4yHO-IPaK-
TUYECKOM MpoOsieMbl MpodecCHOHAIBHONW 00JacTH JESITEIbHOCTH / KOHKPETHOH Hay4HO-
IPAaKTUYECKOH HCCIe10BaTeNbCKOM po0IeMbl NPOo(UIbHON OpraHU3alMy WIK CTPYKTYPHOTO
noapasaenenus Mucruryra.

1. BeiOpath TeMy Ui IPOBEAECHUS KOHTEHT-aHAIN3A.

2. Omnpenenutb BUABI JOKYMEHTOB KOHKPETHON OpraHM3allM, C MOMOIIBIO KOTOPBIX
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OyzeT mpoBeieHa MpoIe1ypa KOHTEHT-aHATN3a.

3. CocTaBuUThH MJIaH MPOBEACHUS MPOLEAYPbI, ONPEACTUTh €AUHUIBI CMBICIIA U €UHH -
bl CUeTa.

4. Pa3pabotath MHCTPYMEHTHI AJIsi IMPOBEICHHS MPOLEIYpPhl: KOIU(DUKATOP, CXEMY
JUIS 3aII0THEHUS TIOJTyYeHHBIX JTAHHBIX.

5. IlpoBectu npoueaypy.

6. O600IMKTH JAHHBIE W CIIENIATh BBIBOJIBI 110 TIOJTYYEHHBIM PE3yJIbTaTaM.

3aganue Ne 12. Cratuctuyeckasi HHpopmanusi: MeToauka c6opa u 00padboTkmn
VK-2, VK-6, I1K-3, TIK-4
Codeporcanue 3a0anusi:

ITo Teme KypcoBO# pabOTHI MM TeME HAYYHBIX MCCIIEJOBAHUH, B T. Y. MPO(PUIHHOM
OpraHu3aluu / CTpyKTypHOro nojpasjesneHuss MHCTUTyTa BBISBUTh OIyOJIMKOBAaHHbBIE CTaTH-
CTUYECKHE COOPHUKH, CAalTHI, COJIEpKAIIUE CTATUCTUUECKYI0 HH(POpMAIHIO, B T. 4. CaT ¢e-
JIepabHOM Ci1y>K0bI TOCYJapCTBEHHOM CTaTUCTUKU.

Htorom BbINOIHEHUs 3aJaHUS JOJDKEH CTAThb CPABHUTEIbHBIM AHAJIU3 BBISIBICHHOU
CTaTUCTUYECKONH MH(POpPMALMU IO TeMe, a TAKXKe XPOHOJOIMYECKUH aHajau3 JAMHAMHUKHU ee
U3MEHEHUS.

3apanune Ne 13. IIpeacraBinenne HayuyHol MHGpopManumn: BUAbI U (popMbl
VK-2, VK-6, IIK-3, TIK-4
Codeporcanue 3a0anusi:

N3yunTh OCHOBHBIC TEXHOJOTHU Jisi OOOOIICHHUs, aHAH3a, BOCIPUSATUS WH(POpMAa-
. O3HAKOMHUTBCS ¢ KOMITBIOTEPHBIMUA TEXHOJOTHSAMHU HM3BJICYCHUS MH(DOPMAIUN U3 JaH-
HBIX C IMOCJICIYIOIIUM MIPUHITHEM PEIICHUH B paMKaX Mpo(eCCUOHATBLHON A TeLHOCTH.

M3yunTh METOIII HAYYHOT'O aHAJIW3a COIUAIBLHO 3HAYMMBIX MPOOJIEM M MPOIECCOB C
TOYKH 3pCHHUS MH(DOPMAIMOHHBIX TEXHOJIOTHNA. V3yYHTh TEOPETUIECKUE OCHOBBI OCYIIECTB-
JeHus1 cOopa, aHaIM3a HayYHO-TEXHUYECKOW WH(POpPMAIIMU, OTCYECTBEHHOTO U 3apyOEKHOTO
OTIBITA [0 TEMATHUKE UCCIICIOBAHUS.

OcyniecTBUTh COOpP MaTEpHAIIOB ISl BHITIOJHEHUSI CAMOCTOSITEIILHOTO HCCIICIOBAHUS,
B TOM YHCJIC PEKOMEH/IOBAaHHBIX PYKOBOUTEIIEM yUSOHON PAKTHKH.

[TpeoOpa3oBbIBaTh COBOKYITHOCTh TEKCTOBOW HAaydyHOW WH(POpPMAIUU B Pa3IUYHbBIC
BUJBI U (DOPMBI (CXEMBI, TaOIUIIBI, JIOTHUECKUE [ENOYKH, 0a3bl JaHHBIX, KapTOrpaduiecKue
MaTepHalbl U T.JA.). Pabora MoXeT ObITh BBHIMOJIHEHA Ha OCHOBE MyOJIMKAIUK MO TeMe Kyp-
COBOM pabOTHI / HAYYHO-TIPAKTUIECKON MPOOJIEMbI MPOPECCHOHATBHON 0071acTH JIEATEIBHO-
CTH / KOHKPETHON Hay4YHO-TIPAKTUYECKOH UCCIIeI0BATEIbCKON MPOOIIeMbl PO(HUIBHOM opra-
HU3alUU WIA CTPYKTYPHOTO Moapa3aencHus MacTuryra.

3ananue Ne 14. CocTaBiieHHe apXHUBHOI0 0030pa
YK-2, YK-6, [1K-3, TIK-4
Cooeporcanue 3a0anus:

[MoaroroBka apXxuBHOTO 0030pa O COACPKAHUU JOKYMEHTOB KOHKPETHOTO apXHUBHOI'O
donna. J{yns BeImonHEHHS 3a1aHUs 00YYAIOIIUICS TOIDKCH:

- HU3YYUTH CHeL[I/I(bI/IKy COCTaBJICHHUA HO(l)OHIIOBBIX U TCMAaTUYCCKUX apXUBHBIX
CIIPaBOYHUKOB;

—  BBIOpaTh QPOHABI U TEMATUKY I 0030pa;
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—  TIOATOTOBUTH XapaKTEPUCTHKH yupeKAeHUH-PpoHm000pa3oBaTeneii (Ha3BaHue,
CTaTHCTHYECKHE M Onbimorpaduyeckrue 1aHHbie 0 (OHE, €r0 HCTOPHYECKas CIIPaBKa, Xapak-
TEPUCTHKA TOKYMEHTOB (POH[I);

—  COCTaBHUTh aHHOTAIIMU Ha IOKYMEHTBI apXUBHOTO (OH/IA;

—  BBIOpaTh CXeMy IOCTPOCHHS XapaKTEPUCTHK JOKYMEHTOB: OTpaciieBasi, XpOHO-
JOTUYecKasi, TeMaTHuecKas, CTpyKTypHasi, HOMUHAJIbHAS;

— TIOATOTOBUTH CIPABOYHBIN ammapaT 0030pa: oriaBiieHHE, HCTOPUKO-apxeorpadu-
4ecKoe MPeIUCIOBUE, YKa3aTel , CIIMCOK COKPAIIEHHBIX CJIOB, OMOnmorpaduio; K TeMaTude-
cKoMy 0030py HOJDKHBI OBITH COCTaBJICHBI CHHCOK (POHIOB, MHPOpPMALUSA O KOTOPBIX CO-
Jep>KUTCs B 0030pe, 1 Oubiamorpadus 1mo reme od3opa.

3ananue Ne 15. CocraBiienue 0udauorpadpuyeckoro od3opa
«HcTopusi M coBpeMeHHOE COCTOSIHUE 3apy0e’KHOT0 ONbITA YIPABJIEHHUS JOKYMEHTAMM
U OPraHu3alMu UX XpPaHEHUsD»
VK-2, YK-6, TIK-3, TIK-4
Cooeporcanue 3a0anus:

[TonroroBka Oubnuorpadpuyeckoro o63opa Ha Temy «VcTopusi U COBpEeMEHHOE COCTO-
sHUE 3apy0eKHOTO ONBITa YIPABJICHUS JOKYMEHTAMH U OPTaHU3AIMH UX XPAaHCHUSD).

Jlis BbIONTHEHUS 3a7jaHusl 00yYaroIIMics TOJKEH: MCIOb3Ysl MyOnukanuu mpodec-
CHOHAJILHBIX JKYPHAJIOB, MaTepHaibl MHTEpHET-caliTOB, HAyyHbIE W HAYYHO-TIPAKTHUYECKUE
U3JIaHUS U Jp. UCTOYHUKH MH(pOpMAIMK BbISIBUTH MaTepuai no teme. [loaroroButs Ha 2-3
CTpaHMIIbI 0030p Hanbosee BaXHBIX MyOIMKALMKA C TOUYKH 3PEHUs MOJHOTHI, aKTyaJlbHOCTH,
OPUTHHAJILHOM TPAKTOBKHU MPOOJIEMBbI, HAIMYUS KOHKPETHBIX MPEJIOKEHUH U T. [I.

O030p JOKEH 3aKI0YaTh CIHMCOK HMCIOJIb30BAHHBIX MCTOYHHMKOB. bubmmorpaduue-
CKoe omnucanue JoKHO cooTrBeTcTBOBaTh I'OCTy 7.1-2003 bubmuorpaduueckas 3amuce.
bubnuorpaduyeckoe onucanue. O6mue TpeOOBaHMS U IPABUIIA COCTABICHUS.

3aganue Ne 16. Uzyuenune cnenu(puku B3anMOCBSI3M TeOPeTHYECKUX 3HAHU
C MPAKTHYECKOM AeATeJTbHOCTHIO
VK-2, VK-6, IIK-3, IIK-4
Cooepoicanue 3a0anus.

B xone o3HakoMiIeHMS C OCHOBHBIMHM HAalpaBICHUSMH ACATEIbHOCTU NPO(UIbHON
opranuszaimu / MTHCTUTYTa 00yYaromuiicst OCyIIeCTBISET U3yYeHUE U CPABHUTEILHBIN aHATIN3
Pa3IM4YHBIX METOJOB PELICHHs BOZHUKAIOIIMX HA IIPAKTUKE 3a]a4.

WcToynukamu assi U3y4eHUsI MOTYT OBITh:

— WUTOTM OOIIeHUs U HpOPEeCcCCHOHATIBHOIO B3aUMOICHCTBUS CO CIELUAIUCTAMU
OpraHu3ally;

— 00paboTKa JaHHBIX O JESATEIbHOCTH MPEAIPUATHS;

— HaOIIOJeHHE 3a MPOU3BOACTBEHHO-TEXHOJIOTMYECKHM MPOIECCOM NPOPHILHON
OpraHu3aluy / CTpyKTYPHOTO nojapaszaeneHus MHcTuTyTa 1 yyacTue B HeM;

—  pesyinbTartel  BbIsABJIEHWs ~OOIMX 3aKOHOMEPHOCTEM M  YaCTHBIX

IIPOTUBOPEUYUN B [esdTeJIbHOCTU OPraHU3allMU / CTPYKTYPHOIO MOJpa3/IelICHUs
WNHuctutyTa;

— aHaMM3 JIOKYMCHTAallMOHHOTO ¥ HWH(POPMAIIMOHHOTO oOecreueHuss padoThI
npo(UIBHON OpraHu3aIy / CTPYKTYPHOTO Topa3aeneHus: MacturyTa.

HrtoroM BHITIONIHEHMs 3aJaHUs JODKEH CTAaTh aHAIW3 MPOW3BOJICTBEHHBIX 3a7a4 U
METOJIOB UX PEIICHUs C PEKOMEHIallie M0 X JaibHEHIIeMy IPUMEHEHHUIO.
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3ananue Ne 17. IloaroroBka Hay4HoOU CTaThbH, I0KJIA/Aa,
BBICTYIVICHHSI HA KOH(epeHIIun
VK-2, VK-6, I1IK-3, IIK-4
Cooepoicanue 3a0anusi.

3agaHne MOXKET OBITh BHIIOJIHEHO B PAMKaX y4acTUsl B MEPONPUSATHH HAYYHO-TIPAKTH -
YEeCKOIr'o MJIM Hay4dyHOro xapaktepa ((opyma, KoH(pepeHInu, Kpyrioro crojia, ceMuHapa H T.
11.), IPOBOAUMOTO NpOoGHIbHON opranu3anueld / MHCTUTYTOM Wi J1t000W ApYyroil opraHusa-
nuei. itorom 3aaHust MOXKeET TakKe CTaTh MyOIMKalKs CTaThbU B CHELMATU3UPOBAHHOM Ha-
YYHOM WJIM HAYYHO-TIPAKTHYECKOM MEPUOTNIESCKOM U3IaHUH.

Jiis BeINOSTHEHUS 3aJJaHus 00yJaroIeMycs He00X0AUMO:

— M3YYHUTh BO3MOXHBIE KaHAJIbI 7Sl IPEIOCTABICHUsI COOpaHHON HH(pOpMaImy;

— OIIpEJIeNIUTh KOHKPETHOE MEpONpusATHE U (OpMy ydyacTus B HEM, WM BbIOpATh CO-
OTBETCTBYIOIIEEE TEMATHUKE U MPOPIII0 MPOPECCHOHATBHON NEATeIHPHOCTH U COOpaHHOMY
00yuaromuMcs MaTepuaty NepruoAUYecKoe U3AaHue;

— MPEICTAaBUTh MaTepHall B COOTBETCTBYIOLICH MEPONPUATHIO WIH U3JaHUIO (hopMe;

— OTNpaBUTh MHPOPMALMOHHOE MUCHMO (AHKETY) M IOJATrOTOBJIECHHBIH MaTrepuai B
OpTraHU3AIMOHHBI KOMHUTET MEPOIPHITUS WIH PEAAKINI0 BHIOPAHHOTO CPEACTBA MACCOBOM
uHdopmanuu;

— MOJIyYUTh MOATBEPKACHNE CBOETO YUacTus / myOIuKaiuu.

3aganue Ne 18. [loaroroBka K MpoMe:KyTOUYHOI aTTeCTANMHU MO MPAKTHKE
VK-2, YK-6, TIK-3, I1K-4
Cooeporcanue 3a0anus.:

AHanu3 pe3ynbTaToB npakTuku. O600IIeHHe U cUcTeMaTH3aIus COOpaHHOTO (aKTHIe-
CKOT'O MaTepualia U CTATUCTHYECKUX JaHHBIX, IOJrOTOBKAa PEKOMEH/IAINI 10 COBEPIICHCTBO-
BaHUIO OPraHU3alUU JeATeNbHOCTH mpeAnpustus. CocTaBlIeHHE OTYeTa O MPOXOKICHUU
NPaKTUKH.

OdopmiieHne oT4eTa B COOTBETCTBHHM C TPEOOBAHUSMH, IMpeACTaBIeHHbIMU B [lpu-
noxennn 10. JlnarHocTka U aHAJU3 YPOBHSI COOCTBEHHOTO MPOPECCUOHATBHOTO U JINYHOCT -
HOT'O Pa3BHUTHUS B MPOLIECCE MPOXOKICHUS TPAKTHKH.

3aganue Ne 19. IloaroroBka Kk NpoMe:KyTOYHOI aTTeCTALMH N0 NPAKTHKE
VK-2, VK-6, I1K-3, TIK-4

Coodeporcanue 3a0anus:

AHanu3 pe3yapTaToB npakTuku. OdopmiieHre oT4eTa B COOTBETCTBUU C TpeOOBaHU-
saMH, TipeactaBieHHbIMU B [Ipunoxxenun 10. JluarHocTuka u aHaau3 ypoBHS COOCTBEHHOTO
po(hecCHOHANBHOTO U IMYHOCTHOTO Pa3BUTHS B MPOIIECCE MPOXOKIACHUS MPAKTUKH.

6.4. MeToanueckue MaTepuaJibl, ONpeIe/solue Npoue1ypbl OlleHHBAHUS 3HAHUI, yMe-
HUH U BJIAJICHUI, XaPAKTEPU3YIOIINX ITANbI (POPMUPOBAHUS KOMIIETEHIIHI

1. HopmaTuBHO-MeTOIMYECKOE OOECIeueHHE TEKYLIEro KOHTPOJSl YCIIEBaeMOCTH U
IIPOMEXYTOUYHOM aTTeCTallUy O0Yy4aroLIMXCsl OCYIIECTBIsIETCsl B cooTBeTcTBUU C Ilopsakom
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OpraHu3alil M OCYIIECTBICHHUS O0Opa30BaTENbHON MEATEIBHOCTH IO 00pa3oBaTEIbHBIM
IporpaMMam BhICIIEro oOpa3oBaHMs — Mporpammam OakajaBpuara, mporpaMmam Creluaiu-
TeTa, MporpaMMaM MarucTparypsl (YTB. mpuka3oM MuHHCTEpCTBa 00pa3oBaHuUs U HaykKu PO
ot 05 anpens 2017 r. Ne 301) u ynokanbHBIMU akTamH (TosokeHussMH) «O0 opraHu3anuu
NPAaKTUKKA 00yYaIONIMXCsl TI0 IPOrpaMMaM BBICIIETO 00pa3oBaHMs — IpOrpaMMaM OaxallaBpH-
aTa, CICIUAINTETa ¥ MarucTpaTypbh» (YTB. YUYEHBIM COBEeTOM MpoToKos Ne 4 ot 25.12.2017, ¢
u3M. u joi. npotokosa Ne 1 ot 28.09.2020, npotokos Ne 5 ot 11.01.2021), «O npaxkTudeckoit
MOJrOTOBKE OOYyYaloUIMXcs MO MporpaMMmaM BBICIIEr0o OOpa3oBaHUs — MporpaMmaMm Oaka-
JaBpHarTa, CIEUUAJINTETa U MarucTparypb» (yTB. YYEHBIM COBETOM, IpoTokoid Ne 1 ot
28.09.2020, ¢ u3Mm. u gor. mporokona Ne 5 ot 11.01.2021).

2. Jly14 MOArOTOBKM K MPOMEKYTOYHOW aTTECTALMU (3aLIUThl IPAKTUKH) PEKOMEHY -
€TCsl TOJIb30BAThCSI (POHIOM OLICHOUYHBIX CPE/ICTB:

— TepeueHb KOMIIETEHIMH € yKa3aHMEM 53TanoB UX (OpMUpPOBaHHMS B MpoIecce
MIPOXOXKICHHSI PAKTUKHU (cM. 11. 6.1);

— MMOKAa3aTeIu U KPUTEPHUU OIEHUBAHUS YPOBHS CPOPMUPOBAHHOCTH KOMITCTESHITUHN Ha
aTane yueOHOM (03HAKOMHUTEIIPHON) TPAKTUKH (CM. T1. 6.2);

— THUIIOBBIC KOHTPOJIbHBIC 3aJaHUS WM WHBIC MaTEpUasbl, HCOOXOAUMBIC ISl OICHKU
3HaHUW, YMEHHM, HAaBBIKOB M (WJIM) OMbITa JAESITEIbHOCTH, XapaKTePU3YIONIMX STaIlbl
(dbopMHpOBaHUS KOMIIETCHIIUN B IPOLIECCE MPOXO0KACHUS MPAKTHKH (CM. 1. 6.3).

3. TpeGoBaHus K MPOXOKIACHUIO MPOMEKYTOUHOM arTecTanuu (3a4uera). OOydarommii-
Cs1 JIOJIKEH:

— CBOEBPEMEHHO BBITIOJIHATH 3aJ]aHUs 110 TPAKTHKE;

— IPEI0CTaBUTh OTYETHBIC JJOKYMEHTHI 10 TIPAKTUKE;

— IPUHATH YYacTHE B 3aIUTE MPAKTUKH.

4. Bo BpeMs IpOMEXYTOUHOM aTTeCTAllMy 10 IPAKTUKE MCIOJB3YIOTCS:— CIIMCOK TEO-
PETHUYECKUX BOIPOCOB, BHIHOCUMBIX Ha 3allIUTy NMPAKTUKHU (3a4eT);

— OIKCAHUE 1IKaJl OLICHUBAHUS;

— XapaKTepHUCTUKa 00y4aroIerocs OT pyKoBOAUTENs TPOGUIbLHON OpraHU3alliig;

— OTUYET PYKOBOJUTENS IPAKTUKKU OT HCTUTYTAa;

— OTYET-XapaKTePUCTHKA PYKOBOIUTEISI IPAKTUKU Ha 00ydarouierocs(xcs);

— OTYET 00YYaIOWIETrocs O MPOXOKACHUH MTPAKTHUKH;

— CNpaBOYHbIE, METOIUYECKUE U UHBIE MAaTEPHAIIBI.

[Iponenypa 3amuThl IPAKTUKK 00YYAIOIIMXCS 3aBepIIaeTcss 0popMICHHEM TPOTOKOIIA
sanuThl (IIpunoxenue 10), 3amonHeHneM 3a4€THO-3K3aMEHAIMOHHON BEJIOMOCTU U 3a4eT-
HBIX KHUXKEK.

5. Jlns ocyliecTBIEHUSI MPOLEAYP TEKYLIEro KOHTPOJIS yCIIEBAEMOCTH M MPOMEXKY-
TOYHOU aTTECTAI[UU 10 MPAKTUKE JJISI MHBAJIUOB U JIUI] C OTPAHUYCHHBIMH BO3MOKHOCTSIMU
3JI0POBBS a/IalITUPOBAHBI (DOHJIBI OLIECHOYHBIX CPENICTB, MO3BOJISIIOIINE OLIEHUTh JOCTUTHYThIE
UMU Pe3yJIbTaThl 00YYCHUS U YPOBEHb CPOPMUPOBAHHOCTH BCEX KOMIICTCHIINMA, 3asBICHHBIX
B pabouell nmporpamme npakTuku. GopMa NpoBeACHUs TPOMEKYTOUHOM aTTeCTalluu AJIsl UH-
BaJIMJIOB U JIUL C OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMU 3/J0POBbSI YCTAHABIMBAETCS C YUETOM HH-
JTUBUIYaIbHBIX CUXO(PU3NYECKUX 0COOEHHOCTEH (YCTHO, MUCbMEHHO Ha OyMare, MMCbMEHHO
Ha KOMITbIOTEpE, B JOpME TECTUPOBAHMA H T. I1.). [Ipy HEOOXOIMMOCTH UM IPEIOCTABIIACTCS
JIOTIOJTHUTEILHOE BpeMsl JIJIsl IOATOTOBKU OTBETA Ha 3alllUTe MPAKTUKH.

7. IIEPEYEHD VUEBHOW JINTEPATYPEI U PECYPCOB CETH « MHTEPHET»,
HEOBXOJHMMBIX /UISI IIPOBEAEHUA ITPAKTHKH
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7.1. Y4eOHas iuTepaTypa

1. Auapeesa, B. U. JlenonpousBoactBo [TekcT] : opranusanus u BeaeHue : y4del.-
mpakT. mocodue s ctya. By3oB / B. M. Auapeesa. — M. : KnoPyc, 2008. — 256 c.

2. bepectoBa, T. ®. JIOKyMEHT : METO/I0JIOTMYECKNE OCHOBAHUS U3YUYEHMs, PEAbIC-
TOpHSI BO3HUKHOBEHUS, CyIIHOCTh M siBjieHue / T. @. bepectora // Hayd. u TexH. O-ku. —
2011. —Ne 10. — C. 42-54.

3. l'opaykanosa, I'. ®@. JlokymeHToBenenue : yued. Y. 1. O6mee 1o0KkyMeHTOBEIeHUE /
I'. ®. 'opaykanosa, T. B. 3axapuyk, E. A. Ilnemkesuy ; Hayu. pen. I'. B. Muxeesa. — CIIO. :
[Tpodeccus, 2013. — 320 c. — (YueOHuk 1151 6aKaiaBpoB).

4. Koznos, B. I1. )Kuznps noxymenta / B. I1. Koznos // lenonpousBoactso. — 2013. —
Nel.—C.11-17; Ne 2. — C. 6-12.

5. Kysuenos, U. H. JlokymMeHTalimoHHOE 00€CIIeUeHIE YIPABICHHUS U JEIOIPOU3BO/I -
cTBO : yueO. s 6akanaBpos / M. H. Ky3unernos. — M. : FOpaiit, 2012. — 576 c.

6. Cokonosa, O. H. JlokyMeHTaIIMOHHOE O0ecTeYeHne YIpaBIeHUs B OPraHU3aUH :
y4e6. mocodbue mis By30B / O. H. Cokonosa, T. A. AkumoukuHa. — 2-¢ u3j., crep. — M. : KnHo-
Pyc, 2016. — 155, [1] c.

7. Xopxopauna, T. M. Ucropus apxuBoBemueckod mbiciu / T.M. Xopxopauna. —
Mockaa : Poc. roc. rymanur. yH-T, 2012. — 448 c.

8. XopxopauHna, T. 1. Poccuiickue apxuBbl. IcTOpUS U COBPEMEHHOCTh : YUCOHHK /
T. N. Xopxopauna, T. C. BonkoBa. —Mocksa : PITY. -2012. - 416 c.

9. AunkoBas, B. ®. Bua u pasHoBuaHOCTh qOoKyMeHTa. Kiaccudukamus ynpapiieHue-
ckux gokymeHToB / B. @. SlukoBas // CipaBo4HHK cekpeTaps u opuc-meHemkepa. — 2011, —
Ne 3. - C. 29-36.

10. SukoBas, B. @. JlokymeHT Ha OyMa)kHOM HOCHTEJIE, SJICKTPOHHBINA TOKYMEHT /
B. ®. SIukoBas // CnpaBouHuK cekpeTaps u opuc-menemxepa. —2011. — Ne 2. — C. 3944,

7.2. Pecypcnl cetn «AHTEpHET

B xonme mpoBeneHus MPaKTUKU HCIIONB3YIOTCS CIEAYIOLIUE AJIEKTPOHHBIE 00pa3o-
BaTeJbHBIE pecypchl ceTh «MIHTepHET», B TOM Ymiie MPOoeCcCHOHATbHBIE 0a3bl JAHHBIX:

Enunoe  okHo  moctyma Kk uH(opManmuoHHBIM  pecypcam.—  URL
http://window.edu.ru.

«Kubepnenunka»  Hayunas  asnexktponHas — OumOmmoreka.—  URL
https://cyberleninka.ru.

Hayunas 3JICKTPOHHAS OoubImoTeKa E-library.— URL

https://elibrary.ru/defaultx.asp.
Hanmonanwsnas anexrponnas oubnamorek. —URL : http://xn--90ax2c.xn--plai/.
Hanmonaneusiii oTkpbIThIN yHUBepcuTeT.— URL : http://www.intuit.ru/.
OBbC «Jlanwy. — URL : http://e.lanbook.com.
3BC «Pykont». —URL : http://rucont.ru.
OnekrponHas oubnuoreka qucceptaruii PI'b. — URL : http://www.dslib.net.

8. IIEPEYEHh NTH®OPMAIIMOHHBIX TEXHOJIOTHI, UCIIOJIb3VEMBIX
ITPH ITPOBEAEHNHN ITPAKTUKH, BKIIIOYAS ITEPEYEHB ITPOTPAMMHOI'O OBECIIEYEHHSA
N HH®OPMAIINOHHBIX CITPABOYHBIX CUCTEM

8.1. IlepeueHb HHPOPMALMOHHBIX TEXHOJIOTHI
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NupopmannoHHble TEXHOJIOTUHA — 3TO COBOKYITHOCTh METOJIOB, CIIOCOOOB, MTPHEMOB
U CpeaCcTB 00pabOTKH JOKYMEHTHPOBAHHOW MH(POPMAIIMH, BKIIOYAs TPUKJIATHBIC TPOTPaMM-
HBIE CPEJICTBA U PETJIAMEHTUPOBAHHBIN MOPSAIOK UX IPUMEHEHHUS.

B xone mpoBeaeHUsT MPaKTHKW HUCIIOIB3YIOTCS CleAyomue HHPOPMAIIMOHHBIE TeX-
HOJIOTUH:

— OpraHm3alys B3auMoieucTBus ¢ oOydaronumucs nocpeactsom EMOC unctutyTa
AJIEKTPOHHOM MOYTHI, (POPYMOB, UHTEPHET-TPYIII, CKaiiIa, 4aToB;

— BeOWHAPBHI;

— MOJTOTOBKA MPOCKTOB C UCIOJIL30BAHUEM JIIEKTPOHHOTO orca.

8.2. IIporpammHoe obecnieueHue
U uHGOPMANIMOHHBIE CTIPABOYHBIE CHCTEMbI

B xoJ1e ipoBeicHHsI MPAKTUKH UCIIOJIb3YIOTCS:
— JUIICH3UOHHOE W CBOOOJHO PaclpoCTpaHseMoe MporpaMMHoe obecriedeHue: Mi-
crosoftWindows, MicrosoftOffice 2007, GoogleChrome, InternetExplorer;
— UH(OPMAIIMOHHBIC CIIpaBoYHbIe cucTeMbl: ['apanT, KoncynsraTHT+;
ABBYYFineReader 9.0 CorporateEdition
7zip
MozillaFirefox
[TomonHuK KaapoBuka: Dxcnept. ObpazoBaHue

9. OIIMCAHUE MATEPHAIBHO-TEXHUYECKOM BAS3BI,
HEOBXO/IUMOI1 /i1 IPOBEAEHHUS IMPAKTHUKHU

IIpu HanpaBnenun oOyuaromierocss Ha Y4eOHYIO (O3HAKOMHUTENBHYIO) MPAKTUKY
MPEIOYTEHUE OTAAETCA MPOPUIBHBIM OPTaHU3aAlNIM, UMEIOIINM Pa3BUTYI0 OPraHU3alUOH-
HYIO CTPYKTYPY ¥ BEIyLMMH aKTUBHYIO J€SITEIbHOCTD B cepe .....

[IpodunbHbIe OpraHU3aliy MPEIOCTABIAIOT BOZMOXHOCTh MOJIb30BATHCS MTOMEIIECHHU -
SMH, COTJIaCOBaHHBIMU B JloroBope O MpaKTUYECKOW MOATrOTOBKE OOydarommxcs (Mpui. K
noroBopy Ne 2), a Takke HaXOASIIMMHUCA B HUX OOOpPYJOBaHHEM M TEXHUYECKUMH CpPEIl-
cTBaMU 00y4eHUs! B 00beMe, MO3BOJISAIOIIEM BHIMOIHAT ONpPEIEICHHbBIE BUIbI paboT, CBA3aH-
HbIE ¢ OyaylIeil mpodeccHOHaNbHOMN AeATeIbHOCTHI0 00YYarOImIUXCSl.

VYuyebHast (03HAKOMMTENbHAs) MIPAKTUKA TAK)KE MOXKET MPOBOJAUTHCS B CTPYKTYPHBIX
nonpaszaenenusx Mucturyra. MarepuanbHo-TexHu4eckas 6a3za HCTUTyTa BKIIOYaeT B ceos:
CreLMAIN3UPOBaHHbIe yueOHble ayauTopuH, HayuHyio OHOIHMOTEKY C TEXHHUYECKUMHU
BO3MOXKHOCTSIMH TI€PEBOJIa OCHOBHBIX OMOIMOTEUHBIX (POHJOB B 3JEKTPOHHYIO hopmy, 3 um-
TaJIbHBIX 3aJ1a, OCHAILICHHBIX KOMIIBIOTEPAMHU U JIOCTYTIOM K CETH MHTEPHET.

DnekTpoHHas WH(POpManMOHHO-OO0pa3oBaTenbHast cpeaa MHcTuTyTa OOecmedmBaeT
OJTHOBPEMEHHBIN JOCTYI BCEM OOYYalOLIMMCS M0 MHIMBHIYaJbHBIM MapojsiM K pecypcam
anekTpoHHO-O0nbmmMoTeunbix cucteMm («PYKOHT», «JIAHby, A ITu 3p Menua», «9KOb-
COH») ¥ 3neKTpoHHON OUOIMOTEKH UHCTUTYTA.

Jlis oOy4aromuxcsi ¢ OrpaHUYEHHBIMUA BO3MOKHOCTSIMH 3/10pOBbSl HHCTUTYTOM o0ec-
NICYNBACTCS: HAIWYKME aTbTEPHATUBHON BEpCUU O(QUIMATIBHOIO caiiTa HHCTUTYTa B CETH WH-
TEpHET s CIabOBUIAIINX, a TAaKKe TAaKTUIbHO-CEHCOPHBIA TepMHUHAN (C MHIYKIMOHHOMN
neTseil), JOCTYIMHBIN AJIs BCeX KaTeropuil Jro/iei ¢ OrpaHuYeHHBIMU BO3MOXHOCTSIMH, BKITIO-
qasi TOTaJIbHO He3ps4YnX. bubnmoreka By3a pacronaraeT crelualbHbIMU Y4eOHBIMH MTOCOOH-
SIMH, BKJIIOYas ayAn0QoH (My3bIKalIbHbIE U TEKCTOBBIE (POHOTPAMMBI).
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JU1s MHBAJIMIOB U JIUI] C OTPAaHUYCHHBIMHA BO3MOXKHOCTSIMH T10 CITyXY — JIyOnupoBaHue
3BYKOBOH CIPaBOYHOI MH(OpMAMKU O paclUCaHWU YYEOHBIX 3aHATUN; YCIYTHM acCUCTEHTa
JUIS OKa3aHUsI HEOOXOTUMON TEXHUYECKOH MMOMOIIH, B TOM YHUCIIE YCIYT CYPIOTEePEBOIINKOB
U TUQIIOCYPAONIEPEBOTUUKOB, MTPEIOCTABIIAIOTCS 110 TPEOOBAHUIO 00YYAIOIIUXCSI.

B UHuctuTyTe 0OecrnieueH OeCHpersiTCTBEHHBIN JOCTYI OOYYarolIMXCsi ¢ OTpaHUYCH-
HBIMU BO3MOYKHOCTSIMHU 3/I0POBbS, UMEIOIIUX HAPYILIECHUs OIOPHO-IBUTATEIBHOIO anmnapara,
B y4eOHbIC TIOMEIICHUS U Jpyrue MOMeEIIeHUs. BhImoiHeHo 00yCTpOWCTBO BXOAHBIX TPYIII
uist obecriedeHnss OecTpensITCTBEHHOIO BXOZa, OOyCTPOMCTBO CaHUTAPHO-TUTHEHHUYECKUX
MOMEIICHUH ¥ CleNUalbHONW yueOHOH ayauTopuu. B naHHOW ayauTopuu HpPesyCMOTPEHBI
OTJIebHBIE CTOJBI ISl 00yvaroumxca-uHBainuaoB u juin ¢ OB3 (¢ HapymeHusMu 3peHus u
CcllyXa, MePeBUTAIOUINXCS B KPECIIe-KOJISICKE), CIelUalIbHOEe 000pyI0BaHNE U MTPOTPAaMMHOE
o0ecrieyeHue, B TOM YHUCIIe CUCTEMa BUJCOTPAHCISALUU U3 YUeOHbIX ayautopuii. Teppuropus
00pa30BaTENBLHOTO YUPEXKICHUSI COOTBETCTBYET YCIIOBHIO OE30MMACHOTO M yIOOHOTO mepe-
JBUKEHHUSI MaJlOMOOMJIBHBIX CTYJEHTOB; oOecreyeHa BO3MOXHOCTh IepeMelieHus 00y-
qaromuxcsa-uHBaaua0B u auil ¢ OB3 BHyTpH 31aHuUs ¢ y4eTOM NOABE3/1a U pa3BOpOTa Kpeciia-
KOJISICKH.
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IIPUIOXKEHUE 1
OBPAS3EIl O®OPMJIEHHSA BEJOMOCTHA MHCTPYKTAXKA 110 OXPAHE TPY/JIA U TEXHUKE
BE3OIIACHOCTH

OEJEPAJBHOE I'OCYJAPCTBEHHOE BIO/KETHOE OBPA30OBATEJIBHOE YYPEXKJIEHUE
BBICIIEI'O OBPA30OBAHUA
«YEJABAHCKHANA TOCYJAPCTBEHHBIA MHCTUTYT KYJbTYPBI»

BEJIOMOCTb
HMHcTpyKTak M0 0XpaHe TPYAa U TeXHUKe 0€30MaCHOCTH
oT

HamnpagJjieHre MOATOTOBKH:
HanpasJsiennoctsb (mpouiib):
I'pynmna:

®opma o0ydeHHUs:

Tun (BUA) NpakKTUKM:

CpoxH NpoX0KIeHUs NPAKTHKH:
damuiaua 1 10KHOCTH
PYKOBOAUTEJISI MPAKTUKHU

oT NpoUIbLHON OpraHu3auuu
/ AHCTUTYTA, NIPOBOIMBIIIETO
HHCTPYKTAK:

MHCTpyKTaX MMOJIy4eH U YCBOEH, B YEM PACIHChIBAEMCS:

=
io®

®UO obyuarornierocs [Toanuce Jara

PykoBoauTesnb NpakTUKN
OT NPO(QUIBLHON OpraHu3anuu /
HNuctutyTa . 0. o
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IIPUIOKEHMUE 2
OBPASEII PACIIOPSDKEHHUSA 110 IIPAKTHKE
(mpakTuka B UHcTtuTyTe)

MUHHMCTEPCTBO KYJIbTYPbI POCCUMCKON ®EJEPALINA

OEJIEPAJIBHOE 'OCYJAPCTBEHHOE BIOJIDKETHOE OBPA3OBATEJIBHOE

Iﬁ: ‘;\\ YUYPEXJEHWE BBICHIEI'O OBPA3OBAHUMA
a AR y y
\“ T » «YEJSABUHCKHUU T'OCYJAPCTBEHHBIM UHCTUTYT KYJIbTYPbI»
WY
no dakyabrery
« » 202 r. No

O BbIXO/1€ 00YUYAIOIINXCH HA NPAKTUKY

§1
B cooTtBeTcTBHM C y4eOHBIM IUIAHOM HAMpaBUTh Ha Y4YEOHYIO (O3HAKOMHUTEIBHYIO)
MPAKTUKy OOy4arommxcs IO TporpamMme OakamgaBpuaTa IO HAIMPABICHHUIO TOJATOTOBKHU

46.03.02 [lokyMEeHTOBEJACHHE M apXUBOBEACHHE 3a04HON (opmbl 00ydeHHs _ Kypca,
rpynmbsl No B IIEpUOA €« » 202 r.mo«_ » 202 r.
[TpakTky npoBectd B YensOMHCKOM TOCYyAapCTBEHHOM HMHCTUTYTE KYJIbTYPBI
(UI'MIK). ITpoaomKuTenbHOCTh MPAKTUKHU M0 Y4eOHOMY IIJIaHy COCTaBIIsIET yac.
Ne ®. 1. O. PykoBonutens
n/n oOyuJatomerocs npaktuku oT YI'HK (®. U. O.)
§2
Opranu3alnOHHBINA CEMHHAP MO MPAKTUKE MPOBECTH «__ » 202 1.
OTBeTcTBeHHBIN: 3aB. Kadeapoit (9.1.0.)
§3
3amuTy IpaKkTUKH MPOBEeCTU «__ » 202 1. K 3ammuTe npeacTaBuTh:

— OTYET 00YYarOLIErocst 0 MPOXOXKAECHUH MTPAKTUKH;
— OTYET-XapaKTePUCTUKY PYKOBOJUTENS IPAKTUKU Ha 00yJaroIierocs.

Jexan dakynbrera H. O. ®amunus

3aB. kadeapoii H. O. ®amunus
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(mpakTHKa B NIPOQUIBLHOI OPraHu3anuu)
MMHUCTEPCTBO KYJIbTYPbl POCCUMCKOM ®EJIEPALTMN

OEAEPAJIBHOE I'OCYJAPCTBEHHOE BIO/DKETHOE OBPA3OBATEJIBHOE

VA YYPEXIEHUWE BBICIIET'O OBPA3OBAHUA
4 N
i AN . -
\\,‘. 1] ‘t" «YEJISIBUHCKUU 'OCYJAPCTBEHHBIM HHCTUTYT KYJIbTYPBI»
1o (paxkyabTery
« » 202 1. Ne

O BbIXO/1€ 00YUYAIOIINXCH HA PAKTUKY
§1
B cootBeTcTBUM ¢ y4eOHBIM TUIAHOM HANpPaBUTh Ha YYEOHYIO (O3HAKOMUTEIHHYIO)
NPaKTUKy OO0ydYalomuxcs MO MporpamMMme OakajaBpuaTta IO HampaBIEHUIO MOJTOTOBKU
46.03.02 [loxyMeHTOBEJACHHE M apXHUBOBEJCHHE 3a04HOM (opMBI OOydeHHS _ Kypca,
rpynnel No  Bmepuoac « _ » 202 r.mo« » 202 r.B cnenywoue npoduiabHbie
OpraHu3aIuu:

Ne O.1.0. ITonnoe PykoBoautens npak- | PykoBOguTENb MPaKTUKH OT
n/m | o0yd4aromiero- HauMEHOBaHUE TUKHU OT PODUITBHOM YenssOMHCKOTO ToCyaap-
csl npoduITbHOI OpraHu3alyu CTBEHHOT'O MHCTHTYTa
OpraHu3aInu (9.1.0.), ToIKHOCTh kyasTypbI(P.1N.0.)
[IpoaomKUTENEHOCTD MPAKTUKU IO YU€OHOMY IJIaHY COCTABIISIET yac.
§2
Opranu3aliliOHHBIN CEMUHAP MO IPAKTUKE MPOBECTH «__ » 202 T
OTBeTCTBEHHBIN: 3aB. Kadeapoit (9.1.0.)
§3
3a1uUTy IPAKTUKU IPOBECTH «_ » 202 r. K 3ammuTe npeacTaBUTh:

— OTYET 00YYAIOIIErOCs O MPOXOXKIACHUH TPAKTHKH;

— OTYCT PYKOBOAUTCIIA MNPAKTHUKU OT Yena0MHCKOTO roCyaapCTBECHHOI'O MHCTUTYTA
KYJbTYPBI;

— XapaKTEePHUCTUKY 00yUaIOIIErocsi OT PYKOBOAUTENS MPOPUIBHON OpraHN3aIlHH.
Jlexan ¢akynprera U. O. Gamunus

3aB. kadeapoii U. O. Gamunus
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IIPUIOKEHUE 3
DOPMA HANIPABJIEHHUA HA ITPAKTHKY

(enepasibHOE rocyapcTBEHHOE 0I0KeTHOE 00pa3oBaTe/ibHOE YUpe:KIeHue
BbICLLIET0 00pa3oBaHus
«YenssOMHCKUH roCcy apCTBEHHBbII HHCTUTYT KYJbTYPbD»

daxyJabTeT
Kadenpa
HAITPABJIEHUE Ne
9
(®UO npakTHKaHTa)
oOyuJatomuiics mo nporpamMMe 6akanaBpuata mo HanpasieHuto 46.03.02 JlokyMmeHTOBeIeHHE
U apXUBOBEACHHE, KypC , Tpymnmna , COTJIaCHO y4eOHOMY IUIaHy U pac-
MOPsDKEHUIO  (PaKylIbTeTa JOKYMEHTAIBHBIX KOMMYHHKAIMA W Typusma YemsiOMHCKOTro
TrOCYJIapCTBEHHOT'O MHCTUTYTa KYJbTYpbl Ne OoT «__ » 202 r. HampaBisIeTCS
TUISL IPOXOJKICHUST yUeOHOM (03HAKOMUTENFHONW) TPAKTUKU C «_ » 202 1. 10
«_» 202 r. B mpoUIBHYIO OpraHU3AlMI0 Ha3BaHUE OpraHu3alluu, aapec, Teje-

¢doH.

PyxoBoauTens npakTHKH OT oOpa3oBaTenbHol opranuzauuu: @. 1. O., 10/mKHOCTE, pabounii
Tel.

3aBenyromnuii kageapoit N. O. Gamunus
JlaTta BBI1aUMN

M. I1.
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IIPUIOXEHUE 4
IIIABJIOH UHAUBUAYAJIILHOTO 3AJAHUSI OBYUYAIOIIETOCA

(denepanbHoe rocyrapcTrpeHHoe 010KeTHOE 00pa30BaTe/IbHOE YUpPeKIeHUe
BbICIIEr0 00pa30BaHus
«YenstOMHCKHUI roCcyapCTBEHHbII HHCTHTYT KYJbTYPbD)

dakyJabTeT
Kadenpa

WHAUBUYAJIBLHOE 3AJAHUE OBYYAIOIETOCSI
(202 /202 yueOHbI# rO1)

OOyuarommiics

(D(quﬂu;l, umA, omyecmeo

HanpasneHnue noarotoBku
HamnpasnenHnocTs (mpoduiins)
I'pynmna:

dopma 00yueHHs:
Bun (Tum) npakTuku:

CpoKH POX0KAEHUS MPAKTUKH: C «__ » 202 r.mo«_ » 202 T
No Temaruka 3agaHuii Konbr popmupyembix
KOMIIETCHIIUI

3aaHue coriiacoBaHo:

PykoBonutens npaktuku ot MHCTUTYTA / naTa

PYKOBOJUTENb MPAKTUKH OT
HAuMeHOB8aHue NPoPUILHOU OpeaHU3aAyUU / naTa

C 3amaHueM O3HAKOMJICH:

oOyuaromuics / nara
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OBPAS3EIl XAPAKTEPHCTUKH OBYYAIOIIIETOCS
OT PYKOBO/JUTEA IPO®PUIHFHONOPTAHUSAIIUN

IIPUIOXKEHUE 5

XAPAKTEPUCTHKA OBYYAIOIIETOCSA OT PYKOBOJAUTEJA MPO®UJILHOM OPTAHU3ALIMN'

9

(®UO npakTHKaHTa)

oOyyaromuiicss mo mnporpaMme OakajlaBpuara I10 HampaBieHUI0 noarotoBku 46.03.02
JlokyMeHTOBeiIeHHE U apXUBOBeAeHNE B UensiOMHCKOM roCcy1apCTBEHHOM HHCTUTYTE KYJIbTY-
pPBI C «_ » 202 r.mo « » 202 r.mpoxoauia y4eOHYIO (03HaKOMHTENb-

HYI0) IPAaKTUKY B HaUMEHOBaHUE MTPO(UILHON OpraHU3aI1H.

1. OOGyuwaromuiicst OblT AOMYIIEH K paboTe Mociie MPOXOKICHUs MHCTPYKTaXxa 10 OXpaHe
TpyJa, TeXHHKEe O0€30MacHOCTH, JUI.MM.ITTT, a TaKkke ObUI O3HAKOMJIEH C IpaBUJIAMHU

BHYTPEHHETO TPYJOBOT'O pACIOPSAIKA OpraHU3aIiu.
2. PerynsapHOCTb MOCEIICHUS MPAKTUKH;
Brimonasiemast paboTa, OTHOIIIEHUE K TIOPYYEHHOMN padoTe.

W

JESATEIIBHOCTBIO.

YpoBeHs npoeccHoHaTBEHON U TEOPETUIECKOM TTOITOTOBKH.
YpOoBEHb KOMMYHUKAaTUBHOU KYJIbTYPBIL.

OO1iee BrieUaTIIEHUE O TIPAKTUKAHTE.

Crenenb c(OpMUPOBAHHOCTH KOMITETCHITHIA:

PR

['0TOBHOCTH K BBIIOJHEHHUIO BHJIOB pabOT, CBA3AHHBIX C Oyaymied npodeccruoHalbHON

DopMyYJIMPOBKY KOMIIETEHLINI

Kon

Crenens copmu-
POBaHHOCTH
(o 10-6amibHOM
IIKaJe)

CriocobeH onpenensaTh Kpyr 3agad B paMKax IMOCTaBJICHHOW IeNu U
BbIOMPATh ONTHUMAJIbHBIE CIIOCOOBI UX PEIIEHUs, UCXOAs U3 JACHUCTBY-
IOLIUX [TPABOBBIX HOPM, UMEIOLINXCS PECYPCOB U OTPAaHUYEHUM

YK-2

Crocoben YHOpaBJsaTb CBOUM BpPEMCHEM, BBICTPAWBATL U PCAIN30BbI-
BaTb TPACKTOPUIO CaMOPa3BUTUA Ha OCHOBC IPUHIUIIOB O6p330BaHI/I$I
B TE€UCHUE BCEH KU3HU

YK-6

CniocobeH OCyIIECTBIATh OPraHU3AMOHHOE, JOKYMEHTAIIMOHHOE W
uHpOpMaIMOHHOE O0OecreYeHne esSTEIbHOCTH PYyKOBOJIUTENS Opra-
HHU3a11nuu

I1K-3

CriocobeH opraHu3oBaTh U OCYILECTBIISATh TOKYMEHTHPOBAHUE Jies-
TEJIbHOCTU OpraHU3aluu

I1K-4

9. PexomeHIanuu 1mo BO3MOKHOMY HCHOJIb30BAaHUIO O0YUAIOIIErocsi B CTPYKType mpodec-

CHOHAJIbHOM ACATEIbHOCTH;
10. PexoMenayemas orieHKa o MPaKTHKE.

JIOKHOCTh PYKOBOJUTENS MPAKTUKHU (d. 1. 0.
M. IL.

'Odopmisiercst Ha GUPMEHHOM OJIAaHKE OpraHU3aIMy WIIN 3aBEPSACTCS IeYaThO.
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ITPUIOXKEHHE 6
OBPAS3EI] OTYETA PYKOBOJUTEJIA IPAKTHKH OT MHCTUTYTA

OTYET PYKOBOJUTEJIA IIPAKTHKU OT
YEJIABUHCKOI'O T'OCYJAPCTBEHHOI'O HHCTUTYTA KYJbTYPbI
®. U. O., 10mKHOCTD

OPTAHMBALIMS TTPAKTUKU
[IpodunbHas opranuszanys — Hazeanue opeaHu3ayulL.

PexBusutsl noropopa—Ne ot «_ » 202 r.

HasBanwue npaktuku — yueOHast (0O3HAKOMUTEIHHAS)

Cpoxu npoBeAeHUs MPAKTUKHN — € «__ » 202 r.mo«_ » 202 .
Pacnopsixenue dakynbrera — Ne oT «_ » 202 .

[Iporpamma GakanaBpuara.

Hanpagsnenue noaroroku: 46.03.02 JlokyMeHTOBEIEHUE U apXUBOBEICHUE.

®opma o0yueHHus 3a04yHasi, Kypc , rpynma .

@. U. O. obyuaromerocsi(xcs).

Oo6yuarommiicsi(ecst) Obu(M) 3apanee pacrpeaeseH(bl) B MpoGmibHYO(bIe) OpraHu3a-
wo(un) (ykazame Kaxoe(ue) U CBOEBPEMEHHO NPUCTYNWI(M) K TpaKTUKE (eciu He 6ce,
yKazamo amunuu u nPUYUHbL).

CTEITEHb PEAJIM3AIINN TTPOT' PAMMEI

PaGouass mporpamMma TpakTHKU OOydaromuxcs OblIa OIpeneicHa, METOIUYCCKU
000CHOBaHAa M M3JaHa. Bce BUIBI IEATETFHOCTH U HANIPABICHHUS PaOOTHI, MPETyCMOTPEHHBIE
MPOTPaMMOil IPAKTUKH, B TOM 4YHUCIie B (opMe MPAKTUUECKOH MOArOTOBKH, OBLIIM OCBOCHBI B
MMOJTHOM 00beMe (MJTM YaCTHYHO, B CBS3H C....).

I/IHI[I/IBI/II[yaJIBHbIe 3aJaHus, BBIIIOJIHACMBIC 06y‘laIOH_[I/IMCSI(MI/ICSI) B XOJ€ MPOXOKAC-
HUSI IPAKTHKH, TIO3BOJIMIN C(HOPMUPOBATH HABBIKH ...

HGJIB IMMPAKTUKH, 3aKJTFOYABIIASACA B ... 6BIJIa AOCTUTHYTA MMOJIHOCTBIO.

[TocrarneHHbIe Iepex 00yUJaIONMIMMUCS 3a/1a4H OBUTH PEaTH30BaHbI.

PE3VYJIBTATHI IPAKTUKA
Cpenu oOyyaromuxcsi, MPOUICAIINX TPAKTUKY, BBICOKMX pPE3YJIbTAaTOB JIOCTUIIIH:
(@. U. O. obyuarowuxcs). He cpaBuimck ¢ mporpammoit npaktuku: (@. U. O. obyuarowux-
cs1). CrpaBwinuck He B ToimHOM oOveme: (@. M. O. obyuarowuxcs). OCOOCHHO XOYeTCS
ot™MeTuTh (D. U. O. obyuarowuxcs), NONyYUBIINX TUCHMEHHYIO (YCTHYIO) 011aro1apHOCTh OT
pyKOBOIUTENS MPOPUILHON OpraHU3aluu U (M) MpUIJIALICHHE Ha TOCTOSHHYIO paboTy B
JOJDKHOCTH. . .

BBIBOIBI

1. Bua (Tum) mpakTHKa IOKasaja, YTO 3HAHUS, IMOJydeHHbIE OOy4yaroluMHUCS B
pe3yibTaTe U3y4YCHUS JUCIHUIUIMH (nepeuuciums OUCYuniunbl) ObUTH HEOOXOIUMBI JIJIsT OCY-
IIECTBJICHUS MPAKTUUECKON eI TeTbHOCTH.

2. [lpenogaBanue 3TUX AUCHUILIMH MOXKHO CUMTATh Ka4ECTBEHHBIM, TaK Kak OOJb-
11as 4acTh (Bce) oOydaronuxcsi(ecs) crpaBuiach(MCh) ¢ BBITOJTHEHUEM TOCTABICHHBIX 33/1a4.

3. Pe3ynbTarhl BHINOJHEHUS BUAOB paboOT, CBSI3aHHBIX ¢ Oyaymed mpodeccruoHab-
HOW JEATEIbHOCTBIO OOYYaIOUIMXCS, CBUICTEIBCTBYIOT O KadeCTBEHHOW (WM Hel0CcTaTod-
HOH, B CBSI3M C TE€M-TO) MOJTOTOBKE OakamaBpoB (MarucTpoOB, CIICIIMAIHUCTOB) MO JAHHOMY
HaIpaBJIEHUIO MOATOTOBKH (CIEUUATBEHOCTH).
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4. Pexomennayetcs (ycunums, RpOOOINCUMb COMPYOHUYECME0 U M. 0. U M. N.)

Hara IToanuck
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IIPUIOKEHUE-7
OBPAS3EIl OTYETA-XAPAKTEPUCTUKH
PYKOBO/IUTEJISI IIPAKTUKHA HA OBYYAIOIIErOCA(XCS)

OTYET-XAPAKTEPUCTHUKA PYKOBO/IUTEJIS IIPAKTUKHA HA OBYYAIOIIETOCA(XCA)

OPrAHM3ALMS TPAKTUKU
[IpodunpHas opranuzanus / cTpyKTypHOEe noapasaenenue MHctutyra — ykazams Ha-
36aHue.
PykoBonurens npaktuku — @. 1. O., 10715KHOCTD.

PexBusutsl noroBopa—Ne  or «__ » 202 r.

HasBanue npaktuky — yueOHas (03HaKOMUTENbHA)

Cpoxu npoBeAeHUs! MPAKTUKH — € «__ » 202 r.mo«_ » 202 r.
Pacnopsixenue daxymnprera — Ne oT «_ » 202 1.

[Iporpamma GakanaBpuara.

Hanpasnenne moarotoBku /crienuanbHOCTh: 46.03.02 JlokyMeHTOBeeHUE U apXH-
BOBEJICHUE.

®opma 00yueHus 3a0uHasi, Kypc , rpynma .

@. U. O. obyyaromierocsi(xcs).

OOyuarommiicsi(ecst) O6buI(M) 3apanee pacmpeaeneH(bl) B npoduiibHy0(ble) opranmn3a-
mo(un) /cTpykrypHoe(bie) noapasaencHue(s) Mucturyra (ykazame kaxoe(ue) u CBOEBPEMEH-
HO MPUCTYNWI(H) K MIPAKTHKE (eciu He 8ce, yKazamb (amuiuu u npuduHsl).

CTEIIEHB PEAJIM3AIIMU [TPOTPAMMBI

PaGouass mporpamMMa TpaKkTUKH OOyYaromuxcsi Oblia oOmpesesieHa, METOAMYCCKH
000CHOBaHAa M W3/1aHa. Bce BUMBI IEATEIBHOCTH U HAMPaBICHUS PaOOThI, TIPEyCMOTPEHHBIC
paboueii mporpaMMoil MPAaKTUKH, B TOM YHUClie B (hOpME MPAKTUYESCKON MOATOTOBKH, OBLIH
OCBOCHBI B ITOJTHOM 00bheMe (MJTH YaCTHYHO, B CBSI3H C....).

WMHauBUayanbHbIC 3aJaHHs, BBITOIHSAEMbIC O0YUIFOIIUMCS(MHCS) B XOJI€ TIPOXOMKICHUS
MIPAKTUKH, TIO3BOJIIINA CHOPMUPOBATH HABBIKH ...

Llenb paKTUKY, 3aKJIFOYABIIASCS B ... ObUIA JOCTHTHYTA ITOJIHOCTHIO.

[TocraBiennsie nepea 00yJarOMIMMUCS 3a/1a4H OBUTH PEaTH30BaHBIL.

XAPAKTEPMCTHKA

PerynsipHOCTb MOCEIIeHNs TPAKTHKH.

Brmmonasiemast paboTa, OTHOIIICHUE K TIOpy4YeHHON padoTe.

['0TOBHOCTH K BBITIOJTHEHUIO BUJIOB padOT, CBA3AHHBIX ¢ Oyayiiel mpodeccnoHanbHOM
JIESITENIbHOCTBIO.

YpoBeHb nmpodeccrnoHalbHOM U TEOPETHIECKON OTOTOBKH.

YpoBEeHb KOMMYHHUKATUBHOM KYJIBTYPBI.

Oo11ee BrieyaTICHUE O MPAKTHKAHTE.

PE3VYJIbTATBI ITIPAKTUKU
Cpenu 00y4aromuxcs, MPOIIEIIINX MMPAKTUKY, BBICOKUX Pe3yIbTaToB gocturiu: (.
U. O. obyuarowuxcs). He cipaBmimch ¢ mporpammoi npaktuku: (@. U. O. obyuarowuxcs).
CrpaBwinck He B TIOTHOM o0beme: (D. M. O. obyuarowuxcs). OcOOCHHO XOUYETCS OTMETHUTH
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(@. U. O. obyuarowyuxcs), NMOTYYUBIINX MUCbMEHHYIO (YCTHYIO) OJarofapHoCTb OT PYyKO-
BOJUTENS CTPYKTYPHOTO IMojpaszeneHuss MHCTUTyTa U (MiIM) MpUIJIAIIEHHE HAa MOCTOSHHYIO
paboTy B JOKHOCTH. .. . [lo pe3yapratamMm NpakTUKW OBUIM MOATOTOBICHBI MyONIUKanuy. ... B
NPAKTUKY paboThl CTPYKTYPHOTO MOJpasAeieHUs] ObUIM BHEAPCHBI PALMOHAINU3ATOPCKUE
NPEUIOKEHHS / Pe3yIbTaThl IPOBEIEHHOTO UCCIISIOBAHUS U T. [I.

BbIBOJIBI
1. Bun (Tum) mpakTuka IOKaszaja, 4TO 3HAHUS, MOJyYEHHBbIE OOYYarolIMMHCS B

pe3yabTaTe U3yueHUs AUCLUILTUH (nepeuuciums oucyuniuHvl) ObUTH HEOOXOIUMBI JUIS BbI-
MOJIHEHUST 00YYAIOIIUMUCS OIPENICTICHHBIX BUAOB padoT, CBA3aHHBIX ¢ Oyaymiel mpodeccro-
HaJIbHOW JIESITENBHOCTHIO

2. [lpenogaBanue 3TUX AUCHUILIMH MOXKHO CUMTATh KaYECTBEHHBIM, TaK Kak OO0Jb-
11as 4acTh (Bce) 00ydaronuxcsi(ecs) CrpaBmiach(1MCh) ¢ BBITOJHEHUEM TOCTABICHHBIX 33/1a4.

3. Pe3ynbTarhl MpoOXOKIEHUS MPAKTHKU OOYYaIOIUXCS CBHUJIETENBCTBYIOT O Kade-
CTBEHHOW (WJIM HEIOCTATOYHOH, B CBS3M C TEM-TO) MOJATOTOBKE OakaliaBpoB (MarmcTpos,
CHEIHAJIMCTOB) MO TaHHOMY HampaBJICHHUIO MOJIOTOBKH (CIEUUATbHOCTH).

4. Pexomennayercs (ycunums, npoOOa’CUmMs COMpPYOHULECmE0 U m. 0. U m. n.)

5. Crenenb chOpMHUPOBAHHOCTH KOMITETECHIINMN:

DopMyIUPOBKU KOMIIETEHIIUH Kon Crenenb cOPMUPOBAHHOCTH
(mo 10-6amibHOM 1IKaJIE)

Jata IToanuck
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IIPUIOXEHUE 8
OBPAS3EIl OTYETA OBYYAIOIIETOCA O ITPOXOKJIEHUN MPAKTHKH>

OEJEPAJIBHOE N'OCYJAPCTBEHHOE BIOJKETHOE OBPA30OBATEJIBHOE
YUYPEKJAEHUE BBICIIEI'O OBPA3OBAHUA
«YEJSIBUHCKUA TOCYJAPCTBEHHBIA HHCTUTYT KYJbTYPhD»

DaKyJabTeT
Kadenpa

OTYET 11O YYEBHOM (O3HAKOMUTEJIbHON) TPAKTUKE

MecTo NpoXo:KaeHUsI TPAKTHKHA
Cpok npoxosKaeHusi MPAKTUKHA

BoinoJsHus 00yvyarmmiics:
Kypca TPYIIIBI
dbopmbl 00yUeHUS

(®. U. O. obyuarorierocs (IOJIHOCTHIO)

PykoBoauTe i NpakTUKM:

Ot UI'MK
(®.U.0.)
OT npoduIIbHO# OpraHu3anun
(®. 1.0,
Cpok cnaun —
[Toamuck pyKOBOAUTENS OT
00pa3oBaTeNbHOI OpraHu3alui—
[Toxamucek 3aB. kadenpoit —
[IpakTrka 3amumnieHa
« » 202 T.

Orenka
[Tpencenarens KOMHUCCHU

®. U. O. noonuce
Yensounck, 202

2 ®opMy 0TdHETa 00YYAOLIETOCs O MPOXOKIEHUU NPAKTHKY Kadeapa pa3padaThbBaeT CAMOCTOSTENLHO U OT-
pakaeT B 3TOM IIPHIIOKECHIH BCIIE] 32 TUTYIBHBIM JTHCTOM.
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Ipumepnas ¢popma oTueTa 00yUaIOMIETOCs O IPOXOKICHUN IPAKTHKU
Omuem modcem cmpoumucs no ciedyoujel cxeme:

Beenenue
1. OO6mras xapakTepucTuka npoGuILHON OpraHu3alnun / CTPYKTYPHOTO MOApa3ieIeHuUs
WNHucturyrTa.
2. OcHOBHas 4acTh.
3aKIoucHuUeE.
Cnucok UCToJIb30BAHHOM JIUTEPATYPhI
[Ipunoxenus

Beenenne. Kpatko coolmaer 1esb, 3a1a4i ¥ CoJAepKaHue yueOHOH (03HAKOMUTEIb-
HO) MPaKTHKH.

1. XapakTepucTika NpoUIbLHONH OPraHu3auum / CTPYKTYPHOIO 1MoApas/ieeHust
Mucrutyra.Jlns Hanucanus 3Toro paszelsia o0yJaromuiics 10JKeH coOpaTh HHPOPMAIUIO O
MECTOHAXO0KACHUU OpPraHU3allUuH, €€ OPraHU3allMOHHO-TIPABOBOM opme u popme coOCTBEH-
HOCTHU, UCTOPHUH CO3/IaHUsl, OXapaKTepU30BaTh 1IeJIb, 3a]1a4u U chepy ee NesTeIbHOCTH, Opra-
HU3AIMOHHYIO CTPYKTYPY.

2. OcHOBHasi 4acTh BKJIIOYAET B ceOsl MO3TAMHOE OMMCAaHUE BHUIOB pabOT, BHINOI-
HEHHBIX B MpOIecCce MPOXOXKICHUS MPAKTUKA B COOTBETCTBUU C YTBEPKAECHHBIM IpapuKOM
(yIaHOM) MPOBENIEHUS MTPAKTUKH, a TAKXKE MOCIEA0BATEIHbHOCTh U 0COOCHHOCTUBBIMOIHEHUS
WH/IMBUYAJIbHBIX 331aHUH.

3ak/04eHHe COJCPKUT ONMHUCAHUE YCIOBUIN MPOXO0XKACHUS MPAKTUKH; TIEPEUHCIICHUE
YMEHHUI U HaBBIKOB, KOTOPBIMH OBJIaJIe)l 00YyYaIOLUiics 3a IEpUOJ] IPOXOKICHUS TPAKTHUKH;
Haubosee TUNUYHBIE U 3HAYMMbIE MPOOJIEMBbl AEITEIbHOCTU MPEANPUATHS; PEKOMEHIAINH
(IPOEKT) MO ONTUMU3AIMH ONMCAHHBIX BUI0B PadOT; MPUBOAMUTCS aHATU3 MOJE3HOCTH TPaK-
TUKH, OOIIME BHIBOBI.

IpunokeHUNA_00124CHbL KAIOYUAMD PE3YTbMANblL 8bINOJIHEHHBIX 00YUaAOWUMCA HA
NPAKmMuKe UHOUBUOYAIbHLIX 3A0AHUN _(UCCIe008aMENbCKULL NPOEKM, AHKEMHYI0 Kapmy,
oOmpeoaKmupoB8arHHbulLl ABMOPCKULL OPUSUHAT, MAKem U30AHUS U Np.).
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IIPUIOKEHUE 9
OBPAS3EIl O®OPMJIEHUSA ITPOTOKOJIA 3AIITUTHI IIPAKTUKHA

MUWHHUCTEPCTBO KYJbTYPbl POCCUMCKOM ®EJIEPAIINN
(denepaabHOe rocyapcTBeHHOE 0I01KETHOE 00Pa30BATEIbHOE YUPEKICHHE
BbICLLIET0 00pa3oBaHus
«YensasOMHCKUH roCy apCTBEHHBbII HHCTUTYT KYJbTYPbD»

daxyJabTeT
Kadenpa

IMPOTOKO.I
or ;n.MM.202 T Ne XX

3acCIaHus KOMUCCHUH I10 3allIUTC y‘Ie6HOI>'I (O3H3KOMHT€HBHOﬁ) IMPAKTHUKHU

IIpeacenarenns komucenu — /1. O. @Pamunus
Cekperapsb — /1. O. Pamunus
HpucyrcrBoBamm: /1. O. Qamunus,
U. O. Damunus;
H. O. @amunus — 41€HBI KOMUCCHUN.

IToBecTka NHA:

1. 3amuTa yueOHO# (03HAKOMUTENBHOMN ) IPAKTUKU, (hopma U cnocob nposedeniisi MPAKTUKH.

1. CJIYHIAJIA:

@avunus WM. O., T0IKHOCTH — HPOBOJUTCA 3alIUTa NPAKTUKUA OOYyYaromuXcs I10
nporpaMMe OakajaBpuara 1o HampasieHUIo nmoAroToBku 46.03.02 JloxkymeHTOBeeHIE U ap-
XMBOBEJICHUE 3209HOI (hopMBI 00yueHHs  Kypca, Tpynmnbl No | IpOIIeANINX MPaKTHKY B
nepuon c«_ » 202 r.mo« » 202 .

3alaHHbBIE BOIIPOCHI, PE3YJIbTATHI 3aLIUThHI OTPAKEHBI B IPHIIOKEHUU K TPOTOKOITY.

[Ipeacenarens koMuccuu (noonucs) H. O. ®amunus

Cekperapb (noonucs) H. O. Gamunus
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IIpunoxenue

K IIPOTOKOJTY 3alIUThI IPAKTUKH

Ne XX ot na.mm.20.. T.

n/n

®. U. 0.
oO0yuaromerocst

IHoanoe
HAaNMEHOBaHHUe
npoguiabHOI
OpraHu3anuu

PykoBoaureib npak-
THKH 0T 00pa3oBaTeJib-
HOM
OpraHM3anuu
(®. H. 0.

PykoBoaurein
NPAKTHKH
oT npoduiIbHOI
OpraHu3alnum
(®. I. O., 1071KHOCTD)

Bomnpocsl

Onenka
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JINCT U3SMEHEHHUM B IPOTPAMME ITPAKTUKA

B nporpaMmy npakTHKU BHECEHBI CIEAYHONINE U3MEHECHHUS:

Ha PexBU3UTHI Homep .
Coaepxxanue H3MeHeHMIl U /10TI0JIHe-
yueo- NPOTOKOJIA pasjaena, noa- i

HbBII 101 | Y4eHOro coBera pasaena

2023/24 | mpotokon Ne § ot be3 uzmenenuit
29.05.2023

2024/25 | mpotokoin Nell ot 7.2. Pecypcbl JIononHEeHbl MCTOYHUKM IIO pecypcamu
27..05.2025 cetu «MHTEepHET» | cetn «MHTEpHET»

2025/26 | mporokon Ne§ ot bes usmenenuit
26.05.2025

2026/27 | IIpotokon  NelO | T.3 N3menena

ot 25.05.2026
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Yuebnoe uzoanue

ABTOp(BI)-COCTaBUTEH(H)
Haranba CepreeBna ManTypoBa

PABOYAS ITIPOTPAMMA VUEBHOM
ITPAKTUKH

(O3HAKOMI/ITEJII>HA$[ IMPAKTHKA)

[Tporpamma 6akanaBpuata
"JlokyMeHTaIllMOHHOE 00ecrieueHne ynpapieHus"
M0 HAIIPABJICHHUIO MTOITOTOBKU
46.03.02 JIokyMEHTOBEICHUE U apXUBOBEICHUE
KBanuduxanus: 6akanaBp

IleyaTaeTcst B aBTOPCKOM pelaKuu

Ioonucano k newamu
@opmam 60x84/16 Obvem n. 1.
3akas Tupaosc 100

YenstOuHCKUM TOCyAapCTBEHHBIM HHCTUTYT KYJIBTYPBI
454091, Yensbunck, yi. OppkoHUKHI3E, 36a

Otneuarano B Tunorpadguu YI'MK. Puzorpad
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