' r N @roc BO
WY (epcuald++t)

PABOYAS IIPOTPAMMA ITPOM3BOJACTBEHHOM
(TTPEUIMIIJIOMHOI) IPAKTUKH

[Iporpamma GakanaBpuaTa
«JlokyMeHTallMOHHOE 00ecTieYeHUE yIIPaBICHUSD)
10 HanpapJeHNIO MOAroTOBKU 46.03.02 JIokyMEHTOBEACHUE U APXUBOBEICHUE
KkBanuuKanus: oakanaBp

YEJTABAHCK 2026

Ay LOKYMEHT MNOANUCAH
\”,‘:"3', BMNEKTPOHHOW MOAMMUCHIO
N7

C 45880871 D 3C
Bnapeneu: CuHeukuii Cepreit Bopucosiy
Reiicteutenen: ¢ 29.09.2025 no 23.12.2026




MWHHUCTEPCTBO KYJbTYPbl POCCUHCKON ®EJNEPAIINA

OEJNEPAJIIBHOE T'OCYJAPCTBEHHOE BIO/I’JKETHOE OBPA3OBATEJIBHOE
YYPEXJIEHUE BBICIHEI'O OBPA3OBAHUA
«YEJABUHCKUMN I'OCYJAPCTBEHHbI HHCTUTYT KYJbTYPbI»

Kadenpa ucropun, Mmy3eo0/10ruu 1 J0KyMeHTOBEAeHHU S

PABOYAS [IPOTPAMMA ITPONU3BOJACTBEHHOM
(ITPEJIATIJIOMHOIT) IIPAKTUKU

[Iporpamma GakanaBpuaTa
«JlokyMeHTaImoHHOE 00EeCTICUeHHE YITPABICHUS
1o HampasieHuto NoAroToBkH 46.03.02 JlIokyMEeHTOBEIEHHE U ApXUBOBEACHUE
kBaspuKanus: 6akaiaBp

Yeaaounck 2026



YK 930+930.25
BBK 78.01+79.035173
P13

Pabouas mporpaMMa MpakTHUKK COCTaBlieHA B COOTBETCTBUM C TpeboBanusmMu OI'OC
BO 1o nanpasnenuto noarotoBku 46.03.02 JlIokyMEHTOBEICHUE U apXUBOBEICHUE.

Pabouas mporpamma pa3paborana B cooTBeTcTBHU C [lOJOXKEHHEM O MPAKTHYECKOU
MOATOTOBKE 00ydarmuxcs (yTB. MPUKa3oM MUHUCTEPCTBA HAYKU M BBICIIETO OOpa30BaHUS
P®, Muncrepcrsa npocsenienus PO Ne 885/390 ot 05.08.2020).

ABtop(s1)-coctaButenn(u): H. C. MantypoBa, KaHAUAAT 11€1arorTHYeCKUX HayK.
Pabouast mporpamMmma mucuuriuHbl Kak coctaBHas yacth OITOIl Ha 3acemanum coBeta (a-

KyJlbTe€Ta JOKYMEHTAJIbHBIX KOMMYHHUKALUA M Typu3Ma PEKOMEHJOBaHA K PACCMOTPEHUIO
AKCIIEPTHOM KoMuccuel, mporokon Ne 6 ot 22.03.2022.

Oxcneptu3za mposeaeHa 22.04.2022, akr Ne 2022/J10VY.

Metoanyeckue yKazaHus 10 MOJATOTOBKE U 3aILIUTE KypCcOBOW pabOThl KaK COCTaBHAs
gacte OIIOII yTBepxkneHbl Ha 3aceaHMM YUYEHOrO0 COBETAa MHCTUTYyTa MpoToKosn Ne 6 ot
30.05.2022

Cpok JeHCTBUS METOAMYECKUX YKa3aHUU MO MOJATrOTOBKE U 3alIUTE KypcoBoOil paboTe
IIPOJUIEH Ha 3aCEaHUU YUYEHOI0 COBETAa MHCTUTYTA:

YueOHbIi roa Ne poToKoJIa, 1aTa yTBep:KICHUSs
2023/24 rpotokoia Ne 8 ot 29.05.2023
2024/25 [Tporoxon Ne 11 ot 27.05.2024
2025/26 ITpoTokos Ne 8 ot 26.05.2025
2026/27 [Tporokos NelO ot 25.05.2026

PabGouas mporpamMMa MpOW3BOJACTBEHHOW MpPaKTUKU (IIPEIIUILIIOMHOMN)
P13 nporpamma OakanaBpuara "JloKyMeHTallMOHHOE oOecreueHue YIpaBiaeHHua" 1o
HarpaBieHuo 1oarotoBku 46.03.02 JlokymMeHTOBEACHHE W apXHBOBEACHHUE, KBa-
mudukanus : OakanaBp / aBrop-coctaButens H. C. MantypoBa; YensOunckuit
roCy/1apCTBEHHBI MHCTUTYT KyJbTyphl. — Yensiounck, 2022. — 53 c¢. — (®I'OC BO
Bepcust 3++). — Tekcr : HemocpeACTBEHHBIH.

Pabouass mporpamma TpaKkTUKH BKJIIOYAET: MEPEUYCHb IUIAHUPYEMBIX PpEe3yJIbTaTOB
O6y‘ICHI/I}I Ipu MPOXOXKIACHUUN MPAKTHUKHU, COOTHCCCHHBIX C INNIAHUPYCMBLIMU PE3yJIbTaTaMU
OCBOCHHUSI 00pa30BaTENIbHON MPOrpaMMBbl; YKa3aHHE MecTa MpakTuku B cTpykrype OITOII;
o0beM MPAKTUKU B 3a4YCTHBIX C€OAMHUIAX U €€ MPOAOJDKUTCIBHOCTh B HEACIIAX 100 B aka-
ACMHUYCCKUX HUJIW aCTPOHOMHUYCCKHUX 4Hacax; COACPKAHUC MPAKTUKHU, q)OpMLI OTYECTHOCTH IIO
MMPAKTHKC, (bOHI[ OLICHOYHBIX CPCACTB AJid IMPOBCACHUA HpOMC)I(YTO‘IHOﬁ aTTeCTallin O6y-
YarOIKXCs 10 MPAKTHUKE; MepeueHb y4eOHOW IuTepaTypsl U pecypcoB cetn «HTEpHETY,
HCO6XOI[I/IMLIX JJId IPOBEACHUA IPAKTHUKHU; IECPCUCHDb I/IH(i)OpMaHI/IOHHBIX TeXHOJ’IOFHﬁ, nuc-
MOJIb3YEMBIX ITPU MPOBCACHUN NPAKTUKU, BKIIIOYAA NEPCUCHb NPOTPaMMHOI0 obecneyeHus u
I/IHq)OpMaI_[I/IOHHLIX CIIPABOYHBIX CUCTEM; OIMUCAHUC MaTepI/IaHLHO-TeXHI/I‘IeCKOﬁ 6a31>1, HEOO-
XOJUMOM JJ14 POBEJICHUS TIPAKTUKH.

© YensaOMHCKHIA TOCYJapCTBEHHBIH
WHCTUTYT KyJIbTYpbl, 2022
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1. IIEPEYEHD IVIAHUPVEMEBIX PE3VJIFTATOB OBYUEHUSA IIPU MPOXOXXKAEHUH
IIPAKTHUKH,
COOTHECEHHBIX C INTAHUPYEMBIMH PE3VJIBTATAMH OCBOEHUA
OBPA30BATEJIbLHOM ITPOTPAMMBI

B pesynbrare

OCBOCHU

OCHOBHOMH

podeccHnoHATBEHOM

o0Opa3oBaTenbHOU

nporpammsl (nasee — OITOIN) oOyuaromuiicss JOMKEH OBIAETh CIEAYIOUIMMHU pe3yIbTaTaMu
o0y4eHHsI TP MPOXOKICHUN TPaKTUKH (cM. Tabmuiy 1).

Taoauna 1
ILranupyevbre IlepevyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs (MHIUKATOPHI JOCTUHKEHHA)
pe3yIbLTATDI Kon D1eMeHThbI 0 KOMIIETEHIINH O JUCIUILJINHE
ocBoenns OTTOI | MHAMKaTopa KOMHe;l“el-l- B LIEJIOM
it
1 2 3 4 5
VK-1. Cnocoben | YK-1.1. 3HAThb: 3HaTh. OCHOBBI CHCTEM- | 3HATh. OCHOBBI CHCTEM-
OCYIIECTBIISTH HOI'0 TOAXOJA, METOMBI | HOrO0 IOJAX0Ja, METOJbI
MOMCK, KPUTHYCCKHUU MOMCKa, aHallu3a U CHH- | IOMCKa, aHallu3a W CHUH-
aHau3 W CHHTE3 Te3a HHhOpMaIIH Te3a HHGOpMAIUH
WH(pOpMAIIHH, YK-1.2. YMetsh: YMeTh: OCYHIECTBIATH | YMETh: OCYILECTBIIATH
MIPUMEHSTH IOMCK, aHaJlW3, CUHTE3 | IOMCK, AaHajau3, CHHTE3
CHCTEMHBI  TMMOJXO]I uHpOpMaIK I pelie- | nHbopMaIMKu U peliie-
IS peLIeHust HHSI TIOCTaBIICHHBIX 3a- | HHS ITOCTaBIICHHBIX 3a7a4
ITOCTABIICHHBIX 33124 Iad B TPoQeccHoHab- | B poecCuOHaTBHON
HO# cdepe chepe
VK-1.3. Bnanets: Bnanets HaBbIkaMH cH- | Bnagerr HaBBIKAMH CH-
CTEMHOTO TPUMEHEHHMsSI | CTEMHOIO  IPUMEHEHUS
METOJOB ITOMCKa, cOopa, | METOJIOB TIOWCKa, cOopa,
aHalM3a W  CHUHTe3a | aHaJn3a u CHHTE3a
uHpoOpMaIK B H3Me- | HHQOpMAIIMK B U3Me-
HSFOIICHCS CHTYaITHH HSFOIICHCS CHTYaITHH
VK-2. Crocoben | YK-2.1. 3HaTh: 3HaTh: TEOpHIO, | 3HATh: TEOPHIO, TPUHITH-
OTPEACIATh KpyT OPUHIUIEL  TIPABOBOTO | Bl MIPABOBOTO PETYIUPO-
3aJa4 = B paMKax peryiMpoBaHusi  O0Ile- | BaHHA OOIIIECTBEHHBIX
TIOCTaBJICHHON IICITH CTBEHHBIX OTHOIICHWM, | OTHOIICHUH, WCXOAS W3
H BBIOMpAThH MUCXOAss W3 JCUCTBY- | NCHCTBYIOIIMX IPaBOBBIX
OITUMAJILHBIE IOIIMX TMPaBOBBIX HOPM, | HOPM, HMEIOIIUXCS pe-
CIIOCOOBI X MMEIOIINXCS PECYPCOB U | CYpCOB U OTPAaHUICHUN
perieHus, UCXOAS U3 OTpaHUICHHM
JIEUCTBYIOIINX VK-2.2. YMeTs: YMeTh: NPUMEHATH M€- | YMETh: IPUMEHATh METO-
MPaBOBBIX HOPM, TOJIBI HOPMAaTHBHO- | JIbl HOPMATHBHO- OpPTraHU-
AMEIOIIUXCS OpPTaHM3AallMOHHOTO  H | 3allMOHHOTO W TPAaBOBOTO
pecypcoB " MIPaBOBOTO PETYJIMPOBA- | PETYIUPOBAHIS ob1e-
OrpaHUYECHUI HUsL OOIIECTBCHHBIX OT- | CTBEHHBIX  OTHOIICHUH,
HOIIEHUH, WCXOIs W3 | UCXOAS W3 JACUCTBYIOIINX
NEHCTBYIONNX  TIPaBO- | IPABOBBIX HOPM u
BBIX HOPM M UMEIOIIUX- | UMEIOIINXCS PECYpCOB H
Csi PECypCcoB U OrpaHHU- | OTPAaHUYCHUH
qeHuN
VYK-2.3. Biazers: Bianers: HaBBIKAaMHU | Bramers: HaBBIKAMU OT-
orOopa  ONTHMAaJbHBIX | Oopa ONTUMAILHBIX




Ccoco0OB  JTIOCTHIKEHUS
[IOCTABJIECHHBIX  Lenei

cI10co0o0B JIOCTYIKEHHUS
IOCTAaBJICHHBIX Lieieil Hc-

UCXOIsl U3 JEUCTBY- | XOAs U3 JEUCTBYIOIIUX
IOIIUX TMPABOBBIX HOPM, | IIPABOBBIX HOPM,
HMMEIOIINXCS] PECYPCOB U | UMEIOIIMNXCST PECYPCOB U
OTpaHUYCHUI OrpaHUYEeHUHN

VK-3. Cnocoben | YK-3.1. 3HAaTh: 3HaTh: KOHIIENIMH, | 3HATH: KOHLIETIUH,

OCYIIIECTBIISTh MPUHLIMIBL M METOJBI | MPUHIMUIIBI U METOJIbI TO-

coluagbHOe noctpoeHus: 3QQeKTuB- | cTpoeHus  IPPEKTUBHON

B3aMMOJICUCTBUE U HOW pa®OTHI B KOMaHAe | pabOTHI B KOMaH/e

pCaM30BBIBATE CBOKO |y 3 5 VYMeTh: VMeTn: ONPENCHSITh | YMETh: ONPEACNIITh CBOIO

pOJIb B KOMAHAC CBOIO POJTb B KOMAHJIE M | POJIb B KOMAH/IE M BBITIOJ-
BBITIONIHATE 0003HAYCH- | HATH 0003HaYCHHBIC
HbIE QYHKIMH GbyHKIH

VK-3.3. Bmanets: Brnanets: HaBbIKaMH | BiajeTb: HaBBIKAMU KO-

KOOpIWHAIMA  OOIUX | OpAMHAIMKM OOIINX Jek-
JEUCTBUI JUIS NOCTMIKE- | CTBUM I JOCTHKECHUSA
HUS 11eJICH KOMaHIbl 1esield KOMaH/IblI

VK-4. Cnocoben | YK-4.1. 3HaTh: 3HATh: OCHOBBI JEJIOBOU | 3HATH: OCHOBBI JIE€IOBOH

OCYIIECTBIISTH KOMMYHUKAaIIM{, HOPMBL, | KOMMYHUKAIlUH, HOPMBEI,

JICJIOBYIO npaBuiia ¥ 0COOEHHOCTH | TIpaBMjia M OCOOEHHOCTH

KOMMYHUKAllMIO B €€ OCYILECTBIECHUS B | €€ OCYILECTBJIECHHUS B yCT-

YCTHOU u YCTHOM W IUCBMEHHOM | HOW KM IUCBMEHHOU

MUCBMEHHOM (opmax ¢dopmax Ha pycckoM U | popMax Ha pPycCKOM U

Ha TOCYIapCTBEHHOM WHOCTPAHHOM(BIX) $3bI- | MHOCTPaHHOM(BIX)

s3bIke  PoccHiickoi Ke(ax) si3bIKe(ax)

®denepanuu u | YK-4.2. YMeTs: VYMeTh: OCYUIECTBIATH | YMETh: OCYILECTBIIATh

WHOCTPaHHOM(BIX ) JICJIOBYI0  KOMMYHHKA- | JIEJIOBYI0 KOMMYHUKAIHIO

A3bIKe(ax) OUIO B YCTHOH W | B YCTHOW M IHCbMEHHOMU
MUChMEeHHOH (popmax Ha | GopMax Ha pPyCCKOM U
PYCCKOM H HMHOCTpPaH- | HHOCTPAaHHOM(BIX)
HOM(BIX) a3bIke(ax); | s3pike(ax); BBUIBIATH U
BEISBJIATE W YCTPAHATH | yCTPAHSATH SI3BIKOBEIC
SI3BIKOBBIE OITHOKHI OIINOKHI

VYK-4.3. Bianers: Binaners: HaBbIKaMU | Biaagers: HaBBIKAMU

BBICTpAaUBaHHUS KOMMY- | BEICTpAaUBaHHS KOMMYHU-
HUKallMd W BEACHUS | KalliW U BEJIEHUS AMCKYC-
JCKYCCHU B Pa3NIMYHBIX | CHH B PAa3IUYHBIX IPO-
npodecCHOHATBHBIX (eccHOHANBHBIX ~ CUTYya-
CUTyaIlusiX B 3aBHCHUMO- | ITUSIX B 3aBUCUMOCTH OT
CTH OT TOCTaBJCHHBIX | MMOCTABJICHHBIX 3a7a4
3a1a4

YK-5. Crocoben | YK-5.1. 3HaTh! 3HaTh: COLMOKYJBTYp- | 3HAaTh: COLMOKYIBTYPHYIO

BOCIIPpUHUMATD MEXK- HYI0 CHEIU(PUKY pa3- | COEIUPUKY  pa3THIHBIX

KyJbTYpHOE  PAa3HO- JUYHBIX  OOIIEeCTB W | OOIIECTB W TPYII B paM-

oOpasue oOIecTBa B TpyImn B paMKax | Kax KyJbTYpPHOTO MHOTO-

COIHAITLHO-HCTOPH-
YECKOM, 3THYECKOM U
¢unocopckoM  KOH-
TEKCTax

KyJIETYPHOTO MHOT000-
pasusi; OCHOBHBIC TIOJI-
XO0Obl K M3YUCHHIO H
OCMBICIICHUIO  KYJIBTYp-
HOTO MHOTroo0Opasus B
paMKax ¢bunocodumn,

00pa3usi; OCHOBHBIC MOJ-
XOIBl K U3YYCHHIO W
OCMBICJICHUIO  KYJBTYp-
HOrOo MHOrooOpasus B
pamkax ¢unocodun,
COIMANIBHBIX WM TyMaHU-
TapHBIX HAYK




COITMAIBHBIX U TyMaHU-
TapHBIX HAYK

VK-5.2. VYmeTh: YMeTh: ompenensaTb U | YMETb: ONPEACHiITb U
MPUMEHSATH CIOCOOBI | TPUMEHSTH CHIOCOOBI
MEXKYJbTYPHOTO B3aH- | MEXKYJIbTYPHOTO  B3au-
MOJCHCTBUSL B pa3nui- | MOZEHCTBHSA B Pa3IMYHBIX
HBIX COIMOKYJIBTYPHBIX | COIIMOKYIBTYPHBIX CHUTYa-
CUTyallUsiX B paMKax | HUSX B paMKax COLU-
COLMaIbHO-HCTOpUYE- JIbHO-HCTOPUYECKOTO,
CKOTO, J3THYECKOTO W | 3THYECKOTO M (uiIocod-
¢unocockoro KOHTEK- | CKOrO KOHTEKCTa; MpuMe-
CTa; TPUMEHATH Hayd- | HATh HAyYHYIO TEPMHHO-
HYI0 TEPMHUHOJIOTHIO H | JIOTHIO U OCHOBHBIE Hayd-
OCHOBHBIE Hay4YHbIE | HbIE KaTeropud TyMaHH-
KaTeropuu TyMaHHUTap- | TAPHOTO 3HAHUSA
HOT'O 3HaHHUS
VK-5.3. Bnaners: Bnaners: BbIOOpOM | Branets: BEIOOpOM
CIOCOO0B MEXKYJIBTYp- | CIOCOOOB  MEXKYJIbTYp-
HOT'O B3aMMOJEHCTBUS B | HOTO B3aUMOJICUCTBUSL B
Pas3In4IHBIX COLU- | Pa3IMYHBIX couu-
OKYNBTYPHBIX CHUTYaIlll- | OKYJBTYPHBIX CHTYaIHsIX
SX B paMKax COLIMANBbHO- | B paMKax COIMaJIbHO-
HUCTOPUYECKOT0, 3THYE- | HCTOPUUECKOT0,  ITHYE-
ckoro u (uiocodckoro | ckoro u  PrIocodCcKoro
KOHTEKCTa; HaBBIKAMU | KOHTEKCTa; HaBBIKAMH
CaMOCTOSITETIBHOTO aHa- | CAMOCTOSITETIBHOTO — aHa-
TU3a W OIEHKH COIU- | W32 H OIEHKH COIH-
AITHHO-ACTOPUIECKIX AIBHO-NCTOPUYECKHUX SB-
SIBIICHUH 1 TIPOIIECCOB JICHUH U TIPOLIECCOB
YK-6. Cnocoben | YK-6.1. 3HaTh! 3HaTh: MPUHLMIE! | 3HATh: MPUHIUIBI yIIPaB-
YIpaBIATH CBOUM yIpaBIeHHS CBOWM | JICHHSI CBOMM BpEMEHEM,
BpEMEHEM, BBICTpa- BpeMEHEM, IUIaHWPOBA- | IUIAHWPOBAHUS W pealn-
WBaTh M PpEaN30BbI- HUS U peaju3aluy Tpa- | 3allMHd TPaeKTOPUM CaMo-
BaTh TPAaEeKTOPHIO EKTOPHH CaMOpa3BUTHS | pa3BUTHs B TEUCHUE BCel
caMopa3BUTHS Ha B TEUEHHUE BCEH KHU3IHU KU3IHU
OCHOBE NPHUHLHMIOB | YK-6.2. YMerTsb: YMeTh: NPUMEHATh Me- | YMETh: NPUMEHATh METO-
o0Opa3zoBaHus B Teue- TOJBI yOpaBlieHHUs | Abl yNPaBICHHS CBOUM
HUE BCEH KU3IHU CBOMM BpeMeHeM, IUIa- | BpeMEeHeM, TUTaHUPOBaHUS
HUPOBaHUS W peanm3a- | U peaju3alii TPaeKTo-
MU TPAeKTOPHUHM CaMoO- | pUM CaMOpa3BUTHUS B Te-
pasBUTHS B  TEYEHHE | YEHHUE BCEH XKHU3HU
BCEH JKU3HU
VK-6.3. Bianers: Bianers: npuemMamu | Brnanerts: pueMaMu
YIpaBJICHHS CBOUM | YIpaBJICHUS CBOUM
BpEMEHEM, IUIAaHWPOBA- | BpEMEHEM, TUTAHUPOBAHUS
HUS ¥ peajm3alii Tpa- | U peaju3allii TPaeKTo-
€KTOpPUU CaMOPAa3BUTHA | pUM CaMOpPa3BUTHUS B Te-
B TEUEHUE BCEW XKHU3HU YeHHE BCEel JKU3HU
YK-7. Crocoben | YK-7.1. 3HaTh: 3HaTh: OCHOBBI U IPABU- | 3HATH: OCHOBBI U IIpaBUIIA
IO IICP>)KUBATH Ja 3I0poBOTO 00paza | 3MOpOBOTO 00pasa KU3HU,
JOJDKHBIN  ypOBEHb JKU3HH,  TMOJACPKAHHA | MOAAepKaHus  (u3nye-
¢busnueckon (U3MUECKOr0 TOHYCa M | CKOTO TOHYcCa M YKperuie-
MTOJITOTOBJIEHHOCTH YKpeIUIeHHs]  37I0POBbsI | HAS 3J0POBbs deJOBEKa




JUTst obecrieveHust YeloBeKa  CpEICTBAMU | CpEACTBAMU (UIUUECKOU
MOJHOLICHHOW COLHU- (U3MYECKON KYJIBTYpPhl | KYJIBTYPHI
agpHOW W Tpodeccu- | YVK-7.2. VYmeTh: YMeThb: BOCIPOU3BOAUTH | YMETh: BOCHPOU3BOIUTH
OH&JIBHOH  JESTEIb- KOMIUTEKCHI (DU3NYECKUX | KOMIUIEKCHI (PHU3UYECKHUX
HOCTHU YOpaXHeHUW, HE00XO0- | YIPaKHCHHIH, HEo0Xo-
IUMbIe s o0ecriede- | TuMble s oOecrievYeHus
HUSA MOJIHOLEHHOM | TIOJTHOLIGCHHOM  COLIMaJIb-
couuansHORH ¥ mpodec- | HO W TpodeccHoHab-
CHUOHAJIbHOU NIEATENBHO- | HOM JeSATeIbHOCTH
CTH
YK-7.3. Buianers: Bianerts: HaBbIKaMH | Bnaners: HaBBIKAMHU
OpraHu3alyy 370POBOTO | OPTraHU3alUN  37J0POBOTO
oOpa3a XWM3HM W TOA- | 0Opa3a KU3HU U TOIIEP-
nepkaHus (PU3UIECKOro | sKaHWsl (U3HIECKOTO TO-
TOHyCa,  OMpEJeNieHHs | Hyca, ONpelelieHHs HOPM
HOPM ¢usndeckol | (pU3MYECKONW HArpy3Kd U
Harpy3Kd W XapakTepa | Xxapakrepa  (QU3UYECKHX
(GU3NYECKUX  yIpaXkKHe- | yIpaKHEHHH
HUH
VYK-8. Cmocoben co- | YK-8.1. 3HAThb: 3HaTh: OCHOBBEI DKO- | 3HATh: OCHOBBI 3KOJIOTHH,
3maBaTh H  TOJ- JIOTHW, TIpaBWia 0Oe3- | mpaBmiia  O€30MMacHOCTH
JICp)KUBaTh B IIOBCE- OMACHOCTH  KHM3HEJes- | )KU3HEIeATSIHbHOCTH,
JTHCBHOW JKWU3HU U B TEJIBHOCTH, Kiaccu(u- | KIacCUPHUKALUIO  Orac-
mpo¢heCCHOHAITBHOM KaIlMIO0 OMACHBIX U BPEJ- | HBIX M BPEIHBIX ()aKTOPOB
nestenpHOCTH — Oe3- HBIX (hakTOPOB | OKPYKAIOIIEH CpeIIbI
OMacHble  YCJIOBHS OKpY>KaroleH cpesl
JKusHenearenpHoct | YK-8.2. YMerTs: YMmers: ONpENENATh | YMETh: OIIpELENATh
JUTS COXpaHEHUSs CTeTIeHb OITACHOCTH | CTETIeHb OTIaCHOCTH
NPUPOAHOU  Cpelibl, yrpokarommx (akTopoB | yrpokarommx (pakTopoB B
obecrnieueHust yCToii- B IIOBCEJHEBHOM >KHW3HU | ITOBCEIHEBHOM KM3HHU U B
YHBOTO pa3BUTHUS 1 B TIpodeccHOHATFHON | MpoheCCHOHANBHON nes-
obmiecTBa, B TOM JIeSITeTbHOCTH, aaeKBaT- | TEIbHOCTH, a/IeKBaTHO
4HciIe MpH Yrpo3e H HO pearupoBaTh NpPHU | pearupoBaTh MPH BO3HUK-
BO3HUKHOBEHHU BO3HUKHOBCHHHM  YpE3- | HOBCHHH YPE3BBIYaHBIX
YpE3BBIYANHBIX CHUTY- BBIYAMHBIX CHUTyalMd U | CUTyaUMd W  BOCHHBIX
aliii. M BOCHHBIX BOCHHBIX KOH(JIUKTOB KOH()IMKTOB
KOH(IUKTOB VK-8.3. Bnanets: Bnanets: HaBbIKaMU | BiageTh: HaBBIKAMH OKa-
OKa3aHUs MEepBOI MOMO- | 3aHUS TEPBOM MOMOIIA U
I ¥ WCIOJb30BAHUS | UCTIOJIB30BAHUS WHIWBHU-
WHAMBUTY aJIbHBIX TyaJIbHBIX CPENICTB 3alllH-
CPEJICTB 3aIIUTHI THI
YK-9. Crnocoben uc- | YK-9.1. 3HaTh: 3Hath: Oa3oBble aedek- | 3HaTh: 6a30BBIE AE(PEKTO-
MOJIb30BaTh 0a30BBIC TOJIOTUYECKHE 3HAHMA B | JIOTHYECKHE 3HAHUA B
JeEeKTOIOTHYECKHUE couuansHOR ¥ mpodec- | coluaibHOi U nmpodeccu-
3HaHUS B COIHANb- CHOHAJBHOU cepax OHAJILHOU chepax
HOW W mpodeccro- | YK-9.2. YmeTs: YMeTh: mpuUMEHATh 0a- | YMeTh: NMPUMEHATH 0a3o-
HaJbHOH chepax 30BbIe jae(ekTonornye- | Bbie AeEKTOJOTHICCKHE
CKUC 3HAHVsSI B COLMAb- | 3HAHUS B COIMAIBHOU M
HOW W mpodeccuoHanb- | mpodecCHoHANBHON cde-
HOH cdepax pax
YK-9.3. Brnaners: Bnaners: meronamu Oa- | Biagers: meronamu 6azo-

BBIX JIe()eKTOIOTUICCKUX
3HaHUHA B COLIMAIBLHOH H
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30BBIX Jjedekronoruye-
CKHUX 3HAHHUH B COLIMAb-
HOM W TpodeccroHaThb-

npodeccuoHansHOR  ce-
pax

HO# chepax
YK-10.  Cmocoben | YK-10.1. 3HaTh: 3HaTh: OCHOBHBIE METO- | 3HATh: OCHOBHBIE METO]IbI
MPUHAMATh OOOCHO- TTBI o0ocHOBaHUS | 000CHOBaHHS YKOHOMHYE-
BaHHBIE OJKOHOMHUYE- SKOHOMHYECKOTO IIOBE- | CKOTO TOBENEHUS JINIHO-
CKUE pEIICHUS B pa3- JICHUS JINYHOCTH M Opra- | CTH ¥ OpraHu3aliu
JUYHBIX  00IacTAX HU3aIUU
xusHegesrenpHoctn | YK-10.2. YMeth: YMeTs: NPUMEHSATD | YMETh: IIPUMEHATH
OCHOBHBIE METOJBI | OCHOBHBIE METOJIBI
000CHOBaHUSI IKOHOMH- | 000OCHOBaHUS PKOHOMHUYE-
YECKOT0 MOBEJICHUS | CKOTO TMOBEACHUS JTUYHO-
JUYHOCTH W OpraHu3a- | CTH M OpraHu3alliu
1IUU
YK-10.3. Brnanets: Bnaners: xpurepusmu | Brnaners: KpUTEPUAMU
BEIOOpa METOJIOB | BRIOOpa METOJIOB 00OCHO-
000CHOBaHHUSI IKOHOMH- | BaHUS ~ HDKOHOMHYECKOTO
YEeCKOIo MOBEJICHUS | TIOBEJCHHUS JIMYHOCTH H
JUYHOCTH W OpraHu3a- | OpraHu3ald B pPa3iiny-
MU B PA3IHYHBIX CHUTY- | HBIX CHTYaIlHsIX
aIusIx
OIIK-1.  Cmoco6en | OINK-1.1. 3HaTh: 3HaTh: OCHOBBI  BCe- | 3HAaTh: OCHOBBI BCEOOIICH
MpUMEHATh Ha Oa- o0mieii W OTEYeCTBEH- | U OTEYECTBEHHOW WCTO-
30BOM YpOBHE 3Ha- HOW WCTOPHH, UCTOPHHU | PHHM, WCTOPUH  OTede-
HUS ~ UCTOPHYECKHUX OTEUECTBCHHOTO MW 3a- | CTBEHHOTO U 3apyOexHO-
HAayK TIpU PEUICHUU pyOSKHOTO  JIOKYMEH- | TO JOKYMEHTOBCICHHUS W
3amad B cepe cBoeit TOBE/ICHUSI W apXWBOBE- | apXWBOBEACHUS, Pa3HO00-
po¢heCcCHOHAIBHOM JIEHUs, pa3HOOOpa3HbIe | pa3HbIe HMCTOpPUYECKHE
JIESITEIIbHOCTH HUCTOPUYECKUE  UCTOY- | UICTOYHUKHU
HUKHA
OIIK-1.2. YMeTs: VYMeTh: MPUMEHSTh 3Ha- | YMETh: NPUMEHSATH 3Ha-
HUsS BCeoOIel M oTede- | HUS BCEoOIIeit W oTede-
CTBEHHOW WCTOPHHU, UC- | CTBEHHOW UCTOPHH, UCTO-
TOPUU OTEYECTBEHHOTO | pUM OTEUECTBEHHOTO U
u 3apyOeKHOTO | 3apyOEKHOTO  JOKYMEH-
JIOKYMEHTOBEJICHUSI ¥ | TOBEACHUS U apXUBOBEJIC-
apXUBOBEJICHUS, WC- | HUS, WCIONB30BaTh U
MOJTE30BaTh W KPHUTHYE- | KpUTHUECKH  OIIEHWBATh
CKUA OIICHWBAaTh WMHTEP- | HHTEPIIPETAI[UH
MPETaIUU MPOILIOTO MPOIILIOTO
OIIK-1.3. Bnaners: Bnagers: meTomamu uc- | Bnanets: MetomamMu WHc-
Toprorpauaeckoro M | TopuorpaduIecKOro u
HMCTOYHUKOBETYECKOTO HMCTOYHUKOBETYECKOTO
aHaJIM3a aHanm3a
OIIK-2.  Cmocoben | OIIK-2.1. 3HaTh: 3HaTh: OCHOBHBIE | 3HATh: OCHOBHbIE
HaXOAWTh OpraHM3a- MPUHLIUIBI (YHKIIMOHHU- | MPUHLIUIBI  (QYHKIIHOHHU-
IIUOHHO-YTIpaBJICHYE- pOBaHUS CHCTEM aJIMU- | POBaHUS CHUCTEM aJMH-
CKHE pelIeHdus Tpu HUCTPATUBHOTO YIIPaB- | HUCTPATUBHOTO YIIpaBIie-
pelmeHuu  3amad B JIEHWsI ¥ UX JIOKyMEHTa- | HAI W WX JOKyMEHTaIlH-
chepe cBoeit 1po- IIMOHHOTO 00ECIICUCHUsI | OHHOT'O O0CCIICUCHHUS
OIlK-2.2. YmMmeTs: YMeTb:  OCyIIECTBISATH | YMETh: OCYIIIECTBIIATh
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(eccroHaNBHON Jes-

0a30BbIC JTOKYMEHTAIIH-

0a30BbIC TOKYMEHTAI[UOH-

TENBHOCTH OHHBIE MPOLECCHI HbIE MPOIIECCHI
OIIK-2.3. Bnaners: Bnangers: opranuzanu- | Bragers: OpraHu3alu-
OHHO-YIIPABJICHUYCCKUMHU | OHHO-YIIPaBJICHUCCKUMU
HaBBIKAMH OCYIIIECTBIIC- | HABBIKAMU  OCYIIIECTBIIE-
HUSL  JIOKYMEHTAIlMOH- | HUS JIOKyMEHTAIMOHHBIX
HBIX  TIPOIIECCOB, WX | MPOIECCOB, UX OIEHKH U
OIICHKU U aHaJIn3a aHaIm3a
OIIK-3.  Cnoco6en | OIIK-3.1. 3HaTh! 3HaTh: TeopeTudeckue | 3HaThb: TEOpETHUECKUE
MPUMEHSATh TEOPETH- aCTIeKThl PEIIeHUs TPO- | ACIeKThl PEUIeHHs IMpo-
YECKHEe 3HAHUS I (hecCHOHABHBIX 3a/1a4 B | ()ECCHOHANBHBIX 3a/1ad B
pelleHus] MOCTaBIICH- chepe nokyMmeHTOBele- | chepe  JIOKyMEHTOBEJe-
HBIX 33]a4 B 001acTn HUS ¥ apXUBOBEICHUS HUS M apXUBOBEICHUS
nokymenTosenenus u | OIIK-3.2. YMerTsb: YMeTh: onpenenaTs Me- | YMETh: ONPenessaTh METO-
apPXUBOBEJICHUS TOMOJIOTUYECKHE OCHO- | TOJIOTUYECKHE OCHOBAHUS
BaHUS OpraHM3allMd W | OpraHM3allid U OCY-
OCYIIECTBIICHHS IIECTBIICHHUS] JOKyMEHTa-
JIOKYMEHTAIIHOHHBIX IIMOHHBIX TIPOIIECCOB B
MPOIIECCOB B CHUCTEME | CUCTEME yNpaBJICHHUS
YIpaBICHHS
OIIK-3.3. Bnaners: Bnaners: wmeromosoru- | Biazers: MeTomosioruue-
YECKMM  HMHCTPYMEHTA- | CKUM HHCTPYMEHTapueM
pUeM  JTOKYMEHTOBEJS- | IOKYMEHTOBEICHHUSI u
HUSL M apXHUBOBEICHHS | apXWBOBEICHUS TUTSE
JUIST pEeIIeHHus TIOCTaB- | PEIICHUS TOCTaBICHHBIX
JIEHHBIX npodeccuo- | MpoeCCUOHANBHBIX — 3a-
HAJIBHBIX 33]1a4 Jad
OIIK-4. Cmoco6en | OIIK-4.1. 3HaTh: 3HaTh: OCHOBHBIE | 3HATH: OCHOBHBIE
MMOHUMATh TTPHHIUTIBI BO3MOXKHOCTH,  IPENo- | BOZMOXKHOCTH, peo-
paboTel  coBpeMeH- CTaBJIIEMble COBpPEMEH- | CTaBII€Mble  COBpPEMEH-
HBIX HWH(OPMAIIUOH- HBIMH ~ WH(OPMAIMOH- | HEIMH MH(POPMAITUOH-
HBIX TEXHOJOTHHA U HBIMA  TEXHOJOTHSMH | HBIMA TEXHOJOTHSMH IS
WCIOJIb30BaTh UX JJIs JUIE  pelleHusl  3a1ad | pemieHus 3amad npodec-
pelieHust 3a7a4d mpo- npo(heCCUOHANBHOM Jie- | CHOHAJIBHON  JeSITeIbHO-
(heccroHaNBHON Hes- ATEIHHOCTH CTH
TETTLHOCTH OIIK-4.2. YMeTh: YMeTh: MIPUMEHSATH | YMETh: MPUMEHSTh
coBpeMeHHbIe HH(OpMa- | COBpeMeHHbIe HH(OpMa-
IIMOHHBIC TEXHOJIOTUW B | UOHHBIC TEXHOJOTHHA B
npodeccroHaabHON 1e- | mpodheCCHOHABHON — 1es-
SITCIIPHOCTH TEJIBHOCTH
OIIK-4.3. Bnagers: Bnagers: HaBbIKaMu | Bmaners: HaBBIKAMU TIpH-
MpUMeHEeHUs WHpopMa- | MeHeHusT HWH(OPMAIUOH-
IIMOHHBIX TEXHOJOTHHA B | HBIX TEXHOJOTHH B IPO-
npodecCHOHANLHON Jie- | (pecCHOHAILHON JiesiTeNb-
SATEIBHOCTH HOCTH
OIIK-5. Cmoco6en | OIIK-5.1. 3HaTh: 3HaTh: OCHOBHI | 3HaTh: OCHOBHI MH(OpMa-
CaMOCTOSITETIFHO pa- nH(pOPMAIMOHHO-aHa- [IMOHHO-aHATUTHIECKON
0oTate ¢ paznuy- JUTUYECKOH NesATeTbHO- | ACATENLHOCTH, Heo0Xo-

HBIMH HCTOYHUKAMH
nHDOpPMAITK U TIPH-
MEHSITh OCHOBEI
WHPOPMAaITOHHO-

CTH, HEOOXOIUMBIC IS
pemeHus  mpodeccro-
HaJIBHBIX 3a1a4 B
o0nacTi JTOKyMEHTOBE-
JICHUSL ¥ aPXHBOBEICHHUSI

JIMMBIC IS PEIICHHS TTPO-
(heccHOHABHBIX 3adad B
00JacTH JIOKyMEHTOBEJIC-
HUS U apXUBOBEICHUS
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aHanutuueckoi nes- | OINK-5.2. YmMmeTh: YmMeth: paboTath ¢ pa3- | YMeTh: paboTath ¢ pas-

TEJILHOCTH npu JUYHBIMH WCTOYHUKAMHM | JIUYHBIMH  HCTOYHUKAMH

pereHun mpodeccu- nH()OpPMAITH TIPH perie- | HHPOPMAaUd TPH pele-

OHAJIBHBIX 3324 HUM  TpodeccHoHa b- | HUM TpodeccHOHaTbHBIX
HBIX 3a7a4 3ag1a4

OIIK-5.3. Bmanets: Brnanets: HaBbIKamMHu | BianmeTs: HaBBIKAMU

CaMOCTOSATENILHON  pa- | CaMOCTOSTEIBPHONW pabOThHI
O0OTBI C pa3MYHBIMHU | C PA3TUYHBIMH HCTOYHHU-
UCTOYHUKaMH MH(GOpMa- | KaMu HHGOpMALUU [pU
UM TPH PELICHUH NIpO- | peIleHUH npodeccuo-
(becCHOHANBHBIX 33/1a4 B | HANBHBIX 32/1a4 B 00JacTH
00macTl JTOKYMEHTAlH- | JOKYMEHTAHOHHOTO
OHHOro  obecrneuyeHus: | obecreueHus yrnpaBiIeHUs
VIpaBJIEHUS U apXUBHO- | U apXUBHOI'O JieJIa
o jena

IK-1. CnocoGen | ITK-1.1. 3HaTh! 3HaTh: HAYYHO- METOJM- | 3HaTh: HAY4YHO- METOMU-

NPUMEHSTh HAy4YHO- JecKue OCHOBBI | YECKHE OCHOBBI JOKYMEH-

METOANYECKUE OCHO- JNIOKYMECHTOBEJICHUSI W | TOBEJCHUS U apXHBOBEJIe-

BBl JIOKyMEHTOBEJe- ApXHMBOBEICHHUSI HUS

HUA U apxusosege- | [1K-1.2. YMerTs: YMetrs: GopMmynupoBath | YMeTh:  (GOpPMYyJIUpOBATh

HUS B mpodeccro- mpobieMy, O0OBEKT W | mpobiieMy, OOBEKT |

HaIBHOH cepe NpeaMeT, Melb W 3aja- | IpeaMeT, Ielb U 33Ja4H,
YM, THIIOTE3y NPHUKIAA- | THIOTE3y  MPUKIaTHBIX
HBIX JOKyMEHTOBEAUe- | TOKYMEHTOBEIYECKUX
CKHX HCCIIEIOBAHNM, | MCCIIEJOBAHNM, HCITOIb30-
UCIIOJIb30BaTh METOJBL, | BATb METOHBI, aJleKBaT-
aJIeKBaTHBIC LIENH HC- | HbIE LENU HCCIEeNOBaHMS,
CIIEZIOBAaHMA, a TaKKe | a TaKXkKe MIMPOKUH Kpyr
HIMPOKUIM KpPYyTr OMmyOiH- | OMyONMKOBAaHHBIX U He-
KOBaHHBIX M HEOMyOJH- | ONMyOJIMKOBAHHBIX HCTOY-
KOBaHHBIX HCTOYHHUKOB, | HUKOB, JIEKTPOHHBIX pe-
JJIEKTPOHHBIX PECYPCOB. | CYpCOB.

I1K-1.3. Bianets: Bnanets: HaBBIKaMu | Bianmers: HaBBIKAMU TpH-

NpUMEHEHUs] 3HAaHUM B | MCHEHHS  3HaHUH B
obracTi OKyMEHTOBe- | 00JacTH ITOKyMEHTOBeEe-
JICHUS] U apXUBOBEJICHHS | HUSI W apXWBOBEJCHUS B
B mpodeccHoHaANbHOU | mpodecCHOHANBHON cde-
cdepe; OCHOBHBIMH Me- | p€; OCHOBHBIMH  METO-
TOJlAMHM JIOKYMEHTOBEI- | JaMH  JIOKYMEHTOBEI4e-
YEeCKOT0 HCCIIEJOBAaHMS, | CKOTO HCCIIeJOBAHHS, DKC-
9KCIEPTU3bl  LIEHHOCTH | IEPTHU3bI LEHHOCTH
JIOKYMEHTOB. JOKYMEHTOB.

IK-2. Crocoben | [1K-2.1. 3HaTh! 3HaTh:  HOPMATWUBHBIE | 3HATH: HOpMaTHBHBIE

COBEpILECHCTBOBATh NpaBoOBBIE  aKThl U | IPaBOBbIE aKThl M HOpMa-

JOKYMEHTAIlMOHHBIE HOPMAaTUBHO-METOJNYE- | THBHO-METOANYECKUE

MPOIECCHl B YIPaB- CKH€ JTOKyMEHTHI, OIpe- | JTOKYMEHTHI, ompeze-
JEHUHM B COOTBET- JIeNAIoNe MOPSAZIOK | JISIOLIHE MOPSATIOK
CTBHH C TpeOOBaHU- JIOKYMEHTAIlMOHHOTO JOKYMEHTAIlHOHHOT O
SMH  HOPMaTHBHO- obecniedeHusi ympasie- | obecriedeHus  yIpaBiie-
MPaBOBOTO  PETyJH- HUS, TOPAZOK JOKYMEH- | HUS, MOPAJOK JIOKyMEH-
poBaHus B  cdepe TUpOBaHUs, paboTbl c | THpoBaHUs, paboTBI C
nH(pOpMAITIH u JMIOKYMEHTaM¥, WX ap- | TOKyMEHTaMH, UX apXUB-
JIOKYMEHTAIHH XHUBHOTO XpaHEHHMSL. HOTO XpaHEHHsI.
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IK-2.2. YMeTsb: YMersb: NIPUMEHSATD | YMETh: MIPUMEHSTh
COBPEMEHHBIE  METOJBI | COBPEMEHHBIE METO/IBI
HOPMAaTHBHO-TIPABOBOTO | HOPMATHBHO-TIPABOBOTO
peryInpoBaHus, peryiupoBaHus,
periIaMeHTaIuu U | periJaMeHTauuu U yHUH-
YHUQUKAIMA JOKYMEH- | Kallihd  JOKYMEHTAIlMOH-
TAIMOHHBIX TPOIIECCOB C | HBIX IPOIECCOB C IEIHI0
LEJBIO UX | UX COBEPIICHCTBOBAHUS.
COBEPUICHCTBOBAHMSL.
[1K-2.3. Bnaners: Bmagers: cmocobamu u | Brnamers: cmocobamu U
METOJaMH  pPalMOHANH- | METOJaMH palHoHaIn3a-
3allMU U COBEPIIEHCTBO- | UM M COBEPILICHCTBOBA-
BaHUS JOKYMEHTAIMOH- | HUS JOKYMEHTAIlMOHHOTO
HOTO obecrieueHus | oOecrieueHNsT yIPaBIICHUS
YOpaBICHUS W OTAENb- | U OTJENbHBIX JOKYMEHTa-
HBIX  JIOKYMEHTAIHOH- | IIMOHHBIX MPOLECCOB.
HBIX TIPOIIECCOB.
[1K-3. Cmocoben | TTK-3.1. 3Hars: 3HaTh: 00mMe MPUHITU- | 3HATH: OOIIHUE MPUHIIUAIIBI
OCYIIECTBJIATh Opra- TIBI MOCTPOEHUS | TIOCTPOEHUSI ~ TOKYMEHT-
HU3aLMOHHOE, JOKYMEHTHOH CHCTEMBI, | HOH CHCTEMBI, CHCTEMBI
JIOKYMEHTAI[HOHHOE CHUCTEMBl  yTPABJICHUS | yIPaBICHUS  JTOKyMEH-
u  uHpOpMAIIMOHHOE JIOKYMEHTaMH, OpTaHu- | TaMH, OpraHU3aIIH
oOecrieueHne  nes- 3alun CITy>KOBI | CITY>)KOBl JOKyMEHTALUOH-
TEThHOCTH pyKo- JIOKYMEHTAI[HOHHOTO HOTO 00€CIIeYeHNs yIIpaB-
BOJWTENS OpraHHu3a- obOecriedyeHusl ympasje- | JCHHUS.
U HUSL.
TIK-3.2. YmeTs: YMeTb:  OCYIIECTBIATH | YMETH: OCYILECTBIIATh
0a30BBIC MIpoIIeCCHl | 0a30BBIC MPOIECCHI OpTra-
OpraHHU3alOHHOTO, HU3ALMOHHOTO, JTOKyMEH-
JOKYMEHTAIlMOHHOTO H | TAIMOHHOTO M HHQOpMa-
MH(POPMAITIOHHOTO IMOHHOTO  oDecreueHus
obOecriedyeHus1 JAEATENb- | NeSITeIbHOCTH PYKOBOJHU-
HOCTH  PYKOBOJUTEINA | TeJd OpraHU3allu.
OpraHu3alyuu.
IIK-3.3. Bnanerts: Bnanerts: HaBbIKaMH | Bnaners: HaBBIKAMHU
UHPOPMAITHOHHO- HHPOPMAITHOHHO-
JIOKYMEHTAIIMOHHOTO JIOKYMEHTAllHOHHOT O
obecniedeHust jaedrenb- | obecredeHus: IesTeabHO-
HOCTH ammapara yIpaB- | CTH ammapaTa yIpaBlie-
JICHUsI OpraHu3alHH. HUSl OpraHu3aInm.
[1K-4.Cnocoben TIK-4.1. 3HaTh: 3HaTh: HOPMAaTHBHO- | 3HaTh: HOPMAaTHUBHO-IIpa-
OpTraHHU30BaTh U OCY- MIPaBOBYIO 0a3y | BOByr0 0a3y JOKyMEHTH-
HIECTBIATh JOKYMEH- JIOKYMEHTHPOBAHHS [Ie- | pOBaHUA  JI€ATENIbHOCTH
TUPOBAaHUE JAESATEIb- SATEIBHOCTH  OpraHu3a- | OpraHu3aliH.
HOCTH OpTaHU3aIluU ITUH.
[1IK-4.2. YMersb: YMeThb: 0CYyIIECTBISATh YMeTh: OCYIIECTBIATh
MPOIECC JOKYMEHTHPO- | MpOIecC JOKYMEHTHPOBa-
BaHUS JCATEIbHOCTH HUS JeSITETBHOCTH Opra-
OpTraHH3alNY. HU3AIUH.
11K-4.3. Bunanerts: Bianerts: HaBbIKaMH | Brnanets: HaBBIKAMHU
OpraHM3alliy M aHAJIM3a | OpraHu3allud W aHajan3a
Pe3yIBTaTUBHOCTH Pe3yIABTATUBHOCTH
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nporecca T0KyMEHTHPO-

nporecca  JOKYMEHTHPO-

BaHUs NEeSITENbHOCTH | BaHUS JEATETLHOCTH
OpraHu3alHH. OpraHU3alNH.

IIK-5.Criocoben co- | ITK-5.1. 3HaTh: 3HaTh: TEXHOJIOTHYE- | 3HATh: TEXHOJIOTHYECKHUE

371aBaTh U BECTU CH- CKHE OCHOBBI CO3JIJaHUSI | OCHOBBI CO3/IaHUS W pea-

CTeMbl  JIOKYMEHTa- TIHA3aIUN CHCTEMBI

LMOHHOI'0 olecIieue- JTOKyMEHTAIIMOHHOTO

HUSl YOpPaBICHUS U oOecriedeHus yrpaBiIeHUs

apXUBHOTO JieNa Ha Y apXMBHOTO JIeJa.

Oasze HoBenmmx Tex- | [1K-5.2. VYMeTh: VMeTn: co3maBaTth U Be- | YMETh: CO3JaBaTh U Be-

HOJIOTHHA CTH CHUCTEMBI JTIOKYMEH- | CTH CHCTEMBI JOKYMEHTa-
TAIMOHHOrO o0ecIeue- | IMOHHOTO  00eCTeUYeHHs
HUSl YOpaBICHHS W ap- | yIpaBJiCHUS U apXHUBHOTO
XHMBHOIO Jiejla Ha Oase | geia Ha Oa3e HOBEHIIHX
HOBEUIINX TEXHOJOTHH. | TEXHOJOTHH.

I1K-5.3. Bnanets: Bnanets: HaBbIKaMU | BiajeTb: HaBBIKAMU HC-

HCII0JIb30BaHMS MoNIb30BaHus  mH(pOpMa-
MH()OPMAITMOHHBIX TEX- | IIMOHHBIX TEXHOJOTHH B
HOJIOTU B CHUCTEME | CUCTEME JIOKYMEHTAI[MOH-
JIOKYMEHTAIIHOHHOT'O HOTO 00ECIICYCHHUS yTIpaB-
obecriedeHusi ympasie- | JEHHUS U apXUBHOTO JIefa.
HUS M apXUBHOTO JIeJa.

[TK-6. Croco6en | [1K-6.1. 3HaTh: 3HaTh: OCHOBHBIE | 3HaTh: OCHOBHEBIE HOpMa-

OCYIIECTBJIATH pa3pa- HOpMaTHBHBIE TpeOOBa- | THBHBIE TpeOOBaHHA K

O0OTKYy W BHEApCHUE HUAS K JOKYMEHTAIMOH- | TOKYMEHTAITMOHHBIM

JIOKQJIbHBIX ~ HOpMa- HBIM MPOIECCaM W CH- | MPOIECCaM M CUCTEMaM B

THBHBIX aKTOB IIO CTeMaM B yIPaBJICHUHU. YIPaBJICHHU.

HOYVY opranuzanuent | [1K-6.2. YMetsh: YMeTh: NpOEKTUPOBATH | YMETh:  MPOEKTUPOBATh
JIOKAIBHYI0 HOPMATHB- | JIOKAJIbHYI0O  HOPMaTHB-
Hyl 0a3y JOKyMEeHTa- | Hyro 0a3y JOKyMEHTAaIlU-
LIHMOHHOT'O0 OOECIEUEHHS | OHHOI'O O0CCIICUCHHUS esi-
NIEATCILHOCTH OpraHh- | TEIBHOCTH OpTaHU3aIlHH.
3aIlHH.

I1K-6.3. Bnanets: Bnanets: MeToauKo# | Bnamers: MeTOAMKON aHa-

aHalM3a M CO3JaHHuA | Ju3a M CO3JaHUs JIOKaIhb-
JIOKAJTHbHOW HOPMATHB- | HOM HOPMATHBHOU 0a3bl
HOW 0a3bl IOKyMEHTAI[M- | TOKYMEHTAIIMOHHOT'O
OHHOT'O obecrieueHus | obecreueHus: NeSITENbHO-
NMEATeILHOCTH OpraHd- | CTH OpPTaHH3aIliH.
3a1lMH.

IIK-7. Cnocoben py- | I1K-7.1. 3HaTh! 3HaTh: OCHOBHBIE | 3HATh: OCHOBHBIE

KOBOJIUTH TO/Ipa3ie- MPUHLUIBI CUCTEM ap- | MPHHIMUIIBI CUCTEM apXUB-

JIEHUEM apXHBa, OCy- XHBHOT'O XpaHCHHS | HOTO XpaHCHUS ITOKyMEH-

HIECTBIIATEL JIESITEND- JTOKYMEHTOB, TOB.

HOCTb 10 apxuBHOMY | ITK-7.2. YMeTh: YMeTb:  OCYILIECTBIISATh | ¥ METh: OCYIIECTBIIATH

XPaHEHHIO JOKYMCH-
TOB, UX Y4Y€Ty U HC-
[OJIb30BAaHUIO, O0ec-
MCYCHUIO COXPaHHO-
CTH, TIOCTPOCHHIO H
KOHTPOJTIO crpa-
BOYHO-MH(OpMAIIU-
OHHBIX CPEACTB K

paboTy MO apXuUBHOMY
XPaHEHUIO JIOKYMEHTOB,
UX y4eTy W UCHOJIb30Ba-
HUIO, 00ECTIEYEeHUIO CO-
XpaHHOCTH,  IIOCTpOe-
HHUIO U KOHTPOJIIO CIIpa-
BOYHO-MH(OpMAIINOH-

paboTy 1O apXUBHOMY
XpaHEHUI0 JIOKYMEHTOB,
HUX y4eTy U HCIIOIb30Ba-
HHIO, OOECIECUCHUIO CO-
XPaHHOCTH, IIOCTPOEHHIO
W KOHTPOJIIO CIPAaBOYHO-
HH(POPMAITHOHHBIX

CPEINCTB K  apXHBHEIM
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APXUBHBIM JOKYMCH- HbIX CpCACTB K apXWB- | JOKYMCHTAaM.
TaM HBIM JOKYMCHTAM.

OpraHM3allid ¥ OCy- | OpraHM3allud U

XHWBaA. XHWBa.

2. MECTO IIPAKTHKHU B CTPYKTVPE OBPA3OBATEJIBHOI ITIPOTPAMMEI

[TpousBojcTBeHHAss (MPEATUILUIOMHAsI) TPAKTHKA JIOTHYECKH M COJEpIKATEIbHO-
METOANYCCKH B3aUMOCBA3aHA C JTUCHUIIJIMHAMM: «HOKYMGHTOBGILGHI/IG», ((HHq)OpMaHHOHHI)Ie
texHosoru B JIOY u apxuBHOM jene», «OpraHu3anus U TEXHOJIOTHS JIOKYMEHTAIIMOHHOTO
oOecrieyeHus yIpaBlIeHUs»,« ['OoCylapCTBEHHbIE, MyHULMIAIbHbIE M BEIOMCTBEHHBIE ap-
xuBbl», «MHDOpMamonHas 6e30nmacHOCTb u 3amuTa nHpopMaium»,« CoBpeMeHHasi OpraHu-
3alMs TOCYIapCTBEHHBIX yupexJeHuil Poccun», «ApXxuBHOE NpaBoy, «ApXHUBBI JOKYMEHTOB
10 JIMYHOMY COCTaBY»,« OpraHu3allMOHHOE MPOCKTUPOBaHHE», «OpraHu3amus CeKperap-
CKOT'O OOCITY)KHBaHHUSI.

Kpome Toro, mpou3BojcTBeHHAs (TPEATUILIIOMHAs) MPAKTHKA ONHMpaeTcs Ha mnpodec-
CHOHAJIbHBIE YMEHUS M OTBIT MPO(HECCHOHANBHON AEATEIBHOCTH, IPUOOPETEHHBIE B ITpoIecce
MPOXOXKJCHUS TPOU3BOJCTBEHHONW (0O3HAKOMUTEILHOW) NPAKTUKA W IPOU3BOACTBEHHOU
MPaKTUKH (HAYyYHO-UCCIIE0BaTENbCKas paboTta) B 4 u 6 cemectpe.

3HaHUs, yMCHHUS ¥ HABBIKH, TIOJYYCHHBIC B MPOIIECCE MPOXOXKICHHS TPOU3BOICTBEH-
HOU (TPEeIUIIIOMHO) TIPAKTHKHU, OYIyT HEOOXOIUMBI TPH MOATOTOBKE K TOCYIapCTBEHHON
UTOTOBOM aTTECTAIIHH.

3. OFBEM ITPAKTHKHU B 3AYETHHIX EIMHUIIAX U EE TIPOJAO/DKUTEJIBHOCTH B
HEJAEIAX
JINB0 B AKAJZEMUYECKHX NN ACTPOHOMHUYECKUX YACAX

OOmast TpyAOEMKOCTh MPAKTUKHM B COOTBETCTBUM C YTBEPKACHHBIMU Y4EeOHBIMU
IUIaHAMH OYHOM M 3a0uHOi (opM oOyueHHs cocTaBisieT 12 3a4eTHBIX eXuHHIbI, 432
4acoB(a).

T1IK-7.3. Bnaners: Bnaners: HaBbIKaMu | Brnagers: HaBBIKaAMU
ocy-
IIECTBJICHUS AEATEAbHO- | IIECTBICHUS ESITEILHO-
CTU TOJpa3felieHUus ap- | CTH MOApa3AelieHus ap-

Taoauma 2
Bua yueoHoii padoThl Beero uacon
Ounas dopma | 3aounas dhopma

OO6mr1ast TPyTI0EMKOCTh IPAKTUKHY 10 YICOHOMY IIJIaHy 432 432

— KonTaktHas pabora (Bcero) 290,3 14

— mpakTH4ecKas paboTa 288 10

8 m. 4. 8 hopme NPaKMmu4eckoll N0O20MoGKU 4 6

— nHasg koHTakTHas padota (UKP) ¢ pamkax npomescymou- 0,3 2
HOU ammecmayuu

— CamocrositenbHas paboTa o0y4aronmxcs (BCero) 115 141

6 M. Y. 8 hopMe NPAKMUUECKOU ROO20MOBKU 4

— IlpomexxyTodHas aTTecTanysi oO0ydJaromerocs: (9K3ameH) 26,7 7
KOHTPOJIb
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4. COAEPKAHME ITPAKTHUKHU
4.1. Bua, Tun, cnocod u ¢gopma npoBeaeHus1 NPAKTUKH

[TponsBoacTBeHHAs (TIPEIANIUIOMHAs) MPAKTUKA MPOBOAUTCS BBIC3AHBIM CIHOCOOOM
WIM CTallMOHAPHO M MPEaIoiaraeT MHIMBUAYAIbHBIC, 33/1aHUS.

[IponsBosacTBeHHAs (IPEAIUIUIOMHAs) MTPAKTUKA OCYIIECTBISICTCS HEIPEPHIBHO B CO-
OTBETCTBHH C KaJIeHJApHBIM y4eOHbIM rpadukom u yuedbnsim ranom OITOIT BO.

OOpazoBarenbHasi AEATENBHOCTh TPH HPOBEJICHUM IPOM3BOACTBEHHOW (IIpen-
JUIJIOMHOM) PAKTUKHU BKJIIOYAET OPTaHU3aLUI0 IPAKTUUECKOM MOITOTOBKH 00yYaIOIIMXCSl.

[IpakTHyeckas MOATOTOBKA HPHU MPOBEIECHUH MPAKTHKHA OPTraHU3YeTCs IyTeM HEMOo-
CPEACTBEHHOT'O BHITIOJIHEHUSI 00yUaIOIIMMUCS OTPEIEeICHHBIX BUAOB padoT, CBA3aHHBIX C OYy-
nymied mpogecCHOHATBHOM AeATebHOCTBIO, B PAMKaX BBIMOJTHEHUS MHIUBHIYalbHBIX 3a71a-
Hul (cM. 1. 6.3.2).

4.2. MecTo 1 BpeMsl IPOBeeHUS NTPAKTHKH

[IpousBoacTBeHHAs (MPEIIUIUIOMHAS) IPAKTUKA B COOTBETCTBUU C YTBEPKICHHBIMU
y4eOHBIMH TIJITaHAMHU OYHOM M 3a09HOM (popM 00ydeHHS TPOBOIUTCA B 8§ cemecTpe 4 Kypca.

IIpakTuka opraHusyercs:

1) HemocpeACTBEHHO B OpraHHU3alH, OCYIIECTBISIONICH 00pa30BaTENbHYIO IEsSTEINb-
HOCTh (YenssOMHCKOM TOCYJapCTBEHHOM HWHCTHTYTE KYJIbTYypbl — manee WMHCTHTYT), B TOM
quciie B CTPYKTYpHOM Mojpa3aeneHuu MHcTuTyTa, npefHa3HadYeHHOM JJIs TPOBEICHUS TPaK-
TUYECKOM MMOATOTOBKH;

2) B OpraHu3aIlfK, OCYIIECTBISIOMECH ACATEIHHOCTD MO MPOQUITIO COOTBETCTBYIOIICH
o0pa3oBaTenpHOM MPOrpaMMEbI (Janee mpoduiIbHasl OpraHu3alus), B TOM YUCIE B CTPYKTYp-
HOM TOJpa3efeHuH NpouiIbHONW OpraHu3aluy, IpeIHa3HaYeHHOM JUIsl IPOBEICHUS IpaK-
TUYECKOW TMOATOTOBKM HAa OCHOBAaHMM JIOTOBOpa, 3aKiouaemMoro mexay WHctutyTomM u
poGHIHHOM OpraHu3aIuei.

Ecnu npakTuka npoxoauT B CTPYKTYPHBIX MojApasjaeneHusx MHcTuTyTta, To 3akitoue-
HUE JOTOBOpA HE TpedyeTcs.

[lepen BeIXOAOM OOyYaromuxcs Ha MPAKTUKY 3aBEIyIOIIMI BBIMTYCKAIOMIEH Kadenpbl
WHucTuTyTa M pyKOBOAUTENH MPAKTUKH OT IHCTUTYTa MPOBOASAT AJis 00YYarOIIUXCSl HHCTPYK-
Tax MO oxpaHe Tpyaa u Texauke 6e3omnacHoctu ([Ipunoxenne 1). Jlekanar dakynpTera 3apa-
HEE COCTaBIJISIET MUCHbMEHHOE PACHOpsIKEHHE B COOTBETCTBUHU € (OPMOIl yCTaHOBIECHHOIO
obpasna ([Ipunoxenue 2).

[To nanpaBnenuro mnoaroroBku 46.03.02 JlokymMeHTOBEIECHHE W apXUBOBEACHUE,
HaNpaBIeHHOCTh (Tpodmiib) «J/[OKyMEHTAallMOHHOE OO0ECTeUeHUEe YIPABICHUS» HWMEIOTCS
cnenyromye 10roBopsl (cMm. Tadam. 3).

Tadauna 3

Ne | HaumeHoBaHue npopuJib- IOpuauyeckuii agpec Cpoxu aeiicTBUs 10roBopa
n/n HOJi opraHu3anum
1 Iy OO0bequueHnsii | 454091 Yensgounckas oo, r. | 15.12.2025 -

roCy1apCTBEHHBIN apxuB | YensOunck, yi1. KommyHsl, 1.

UensOMHCKOM 00IacTi 87-89. 01.09.2029
2 OKVY Boennsiii xomuccapu- | 454091 Yensbunckas o6, . | 09.02.2026 — 01.09.2029

at YensOunckoit oomactuy" | Yensabunck, yn. llBwimHra,
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MAOY «CONI Nel52 r. Ye-

JIIOMHCKa»

454100, r. YensOuHCK, VI
UnyepuHa, 3

27.05.2024 - 30.06 2027

WHCTUTYT MOXKET 3aKIIH04aTh JOTOBOPHI U € APYTUMH NPO(GUIBHBIME OpraHU3alUsIMU.
[To TpebGoBanuto mnpoduabHON opranuzanmuu kKadeapa odopmiseT HampaBieHHE O00y-
YaOIIEMYCsl Ha IPAKTUKY B COOTBETCTBYIOIIYI0 opranuzanuio (Ilpunoxenue 3).

4.3. CTpyKTYypa NpaKTHKH

Dranbl MPOXOXKICHHS MPOU3BOJICTBEHHOH (IIPEAIUIUIOMHAS ) MPAKTUKH MIPEANOIAraloT
BBITIOJIHEHHE OOYYaIOIMMMHUCS CIAEAYIOIIMX BUIOB paboT, B TOM 4uCie B (popmMe mpakTude-
CKOU OATOTOBKHU.

Tab6umna 4
Koabi JTanpl Bua u 06beM npou3BoACTBEHHOH PadoThI Oo6bem DopMblI
¢opMu- | mpaKTUKH HA MPaKTHKe, BKJIOYAas (uac.) KOHTPOJIsI
py- CaMOCTOATEJbHYIO Pa0oTy 00y4Yarommxcs
eMbIX
KOMIIe-
TEeHIUH
VK-1, | IloaroroBu | — OpraHU3allMOHHBIA CEMUHAp MO MpakTHKE B | 16 — yctHas Oecena
YK-2, | TenbHBIHI WHcTHTyTe (03HaKOMIIEHHE OOYYalOIUXCs C ¢ o0yJaronmmMes
YK-4 LEeJbI0, 33J1a4aMU U COJIEPKaAHUEM IPOrPaMMBbI pyxoBoauTene(
NPaKTUKH, TUIOBBIMH BUIAMH 3aJaHHUH, BBI- sI) TIPaKTHKH OT
MOJHAEMBIMHU B PAMKax MPAaKTUKU, CTPYKTYPOit Unctutyta u
U TIpaBWJIaMM BEIEHHsI OTYETHOW IOKYMEHTa- poduIEHON
UM TI0 TMpaKTHKe, MPOBEJeHNEe HHCTPYyKTaxa OpraHH3alllu;
10 TEXHUKE OE30MaCHOCTH); — BHECEHHE CO-
— MHIOUBHIYalbHasl KOHCYJIbTALUsS PYKOBOIM- OTBETCTBYOIIUX
Tenst mpakTuku oT MHcTtuTyTa (OmpeneneHue 3anucel B OT-
coJiep>KaHUsl WHIWBUAYaJbHBIX 3aJaHUN IS YeTHBIE
00y4aromerocs, BBIIOJHIEMBIX B MEPUOT JOKYMEHTBHI.
npaktuku (cM. [Ipunoxenue 4);
— NpuOBITHE HAa TPAKTHKY B MPOQPIILHYIO
OpraHu3aurio / CTPYKTYPHOE MOApa3jeieHue
HucTtutyTa;
— 3HAaKOMCTBO C PYKOBOJHUTEJIEM MPAKTUKH OT
podUILHON OpraHnu3aliy U €€ KOJUIEKTHBOM;
— MHCTPYKTaX OOyYaromuxcsi IO OXpaHe
TpyZJa 1 TeXHUKE 0€30MacHOCTH;
— 3HAKOMCTBO C MpaBWJIaMU IPOTHBOIOXKAp-
HOH 0€30MacHOCTH, CAHUTAPHO- SIUAEMHO-
JIOTMYECKUMH TNPaBUJIaMU M TUTHEHUYECKUMHU
HOpMaTHBaMHU, a TAaK)K€ O3HAKOMJICHHE C IIpa-
BIWJIaMH BHYTPEHHETO TPYJIOBOTO pacropsiaka
PO MIBHON OpraHN3aIliH;
— COTJIaCOBaHME MECTa IMPOXOXKACHUS TpaK-
THKH (cTpykTYpHOTO Mo/ipa3AeIeHNs
npo¢uinbHO# opranm3anyu / MHCcTHTYTA);
— oprasu3anysi pabouyero Mecra.
YK-1; | OcHoBHOW | — 3HaKOMCTBO ¢ mpodmibHON opranmzanuei/ | 101 — IpOBEpKa BBI-
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VK-2;

CTPYKTYpPHBIM HoApasjneneHueM HMHcturyra

IIOJIHCHUS UHIU-

VK-3; (M3y4ueHHe  OpPTraHM3alMOHHOW  CTPYKTYpBI BUAYaJIbHBIX
VK-4; MPOPMIBHON OpraHW3aIliyd U ITOJTHOMOYHHA ee 3alaHuld  PYKO-
YK-5; CTPYKTYPHBIX(0T0) MOApa3IeICHIUI(sI), HOpMa- BOJUTEIISIME(EM
YK-6; TUBHO-TIPABOBBIX ~ aKTOB M JIOKaJbHOMU ) ot UnctutyTa
VK-7; JOKYMEHTAIIUH, & TAK)KE CUCTEMBbI TOKYMEHTO- u TpodUIBHOMN
YK-8; 000poTa OpraHu3aLuy, NPAKTUKU IPUMEHEHUS OpraHu3aluy;
YK-9; JIEHCTBYIONIET0 3aKOHOATEIbCTBA, apXUBHBIX — BHECEHHE CO-
YK-10; MaTEepUasoB U T. 11.); OTBETCTBYIOLIUX
OIIK-1; — BBIIOJHEHUE WHIUBUIAYAIBHBIX 3aJaHUM, B 3amuceii B OT-
OIIK-2; TOM 4YHCII€ BBIMOJIHEHHE OOYyYarOIIUMUCS YETHBIE
OIIK-3; OTIpENeNICHHbIX BHIOB Pa0OT, CBS3aHHBIX C JIOKYMEHTBHI;
OIIK-4; Oymyuiei nmpodeccnoHaIbHON AESITEIHHOCTBIO, — IpOBEpPKa OT-
OIIK-5; T. €. B JopMe TIPAKTUIECCKON MTOATOTOBKH; YETHBIX
[K-1; — BBITIOJIHEHUE JIPYTUX BHIOB PabOT B COOT- JIOKyMEHTOB I10
[1K-2; BETCTBHM C LIE€JIbI0 M IIOCTaBIECHHBIMH 3ala- MIPaKTUKE PYKO-
IIK-3; YaMW TPaKTUKAN (HaOFOIeHNE 33 MPOM3BOJI- BOIUTEIISIMHE(EM
[TK-4; CTBEHHBIM / TEXHOJIOTHYECKHM TMPOIIECCOM ) or UncTtuTyTa
[1K-5; npodUIbHOH  OpraHuM3anuu/  CTPYKTYpHOTO u  npoduIbHON
[IK-6; noapaszaeneHuss MHCTUTYyTa W ydacTue B OpraHu3alyu.
IIK-7 HEM;U3yueHHe CHEelH(HUKN B3aMMOCBS3H TEO-

peTUYECKUX 3HAHUM ¢ IPAKTUYECKOU JESATEINb-

HOCTBIO U TIP.);

— MepomnpuATusl o cOopy Marepuana i OT-

YETHOM JOKYMEHTalINH;

— JMarHOCTHKa Npo(ecCCHOHANbHONW 00IacTh

JESITebHOCTH ¥ U3yUYeHHE €€ HAyYHO-METOAU-

YECKOTO COTPOBOXKIEHUS, WH(OPMAIOHHO-

KOMMYHUKAlIMOHHBIX TEXHOJIOTUH, BHYTpHU-

OpraHU3alMOHHBIX MTPOLIECCOB U IIP.;

— CaMOAMArHOCTHKA PAa3BUTUSl JIMYHOCTHO-

npoQecCHOHANBHBIX KauecTB, TOTOBHOCTH K

caMo00pa30BaHUION CAMOOPTaHMU3aLUH, yMe-

HUSl paboTaTh B KOJUIEKTUBE, a TAKKE PEIIaTh

CTaHIApPTHBIC 3a/1a41 MPO(HECCHOHATBHON JIesi-

TEIILHOCTH U T. J1.).
OIIK-2, | UToroBelii | — moJABEACHNE UTOrOB MPAaKTHKH MU cocTaBie- | 24 — MpOBEpPKa OT-
OIIK-4 HHE OTYeTa O MPOXOXKICHUU TPaKTUKH (00pa- YETHBIX

00TKa M cHCTeMaTH3alus COOpaHHOTO HOpMa-
TUBHOTO /  TPAKTHYECKOrO  MaTepuaia,
IIOJrOTOBKA PEKOMEHALMH 110 COBEPLICHCTBO-
BaHUWIO OpraHu3aluy ACATCIbHOCTHU IMMPEAIIPpUA-
THSA);

— MOATOTOBKAa M YTBEpXKICHHE B MPOQUILHON
OpraHU3alyy IIaKeTa OTYETHON JOKYMEHTALUH
0 MPOXOKACHUH MTPAKTUKY;

— MOATOTOBKA K MPOMEXYTOYHOH aTTecTaluu
(obopmnenne  OTYETHOH  JOKyMEHTAIIWH,
MOJITOTOBKA BBICTYIUIEHUS JUIA IyOJUYHOM
3alIUTBl U TPE3CHTAlUU pe3yJbTaTOB IpaK-
THUKHY; TOATOTOBKAa OTBETOB Ha MpPUMEpHBIE
TeopeTHueckue Borpock (cm. Tabmuma 11);

— TIPOMEXYTOUHas arTecTauus (dK3aMeH) ¢
pa3bopoM pe3yNbTaTOB MPAaKTUKUW Ha OCHOBE

JOKYMEHTOB IO
MIPaKTUKE PYKO-
BOAUTEISIMH  OT
NHctutyTa 1
podUIEHON
OpraHU3aluy;

— ycTHas Oecena
¢ o0yJaronmmes
PYKOBOAUTENEH
IIPAKTUKU oT
HNHucturyTa u
npodUIEHON
OpraHU3aluy;

- myOmaHas
3alUTa  IMpak-
THKH.
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MPEJCTABICHHOW OTYETHOM [IOKYMEHTaluu H
e¢ MyOJIMIHOH 3aIUTHL

Hroro: 141

5. ®OPMBI OTYETHOCTH I10 IPAKTHKE

Obs3arenbHble HOPMBI OTYETHOCTHU 11O TIPAKTUKE!

1) xapakTepucTrka OOy4aromerocss OT PYKOBOIMTENSI NPOQILHONW OpraHU3aluu
(ITpunoxenue 5);

2) OTYET PYKOBOIMTENS MPAKTUKU OT YeNsOMHCKOrO TOCyIapCTBEHHOTO WHCTHUTY-
TakynbTypbl (IIpunoxenue 6)

3) oTueT-XapaKTepUCTUKA PYKOBOAUTENS NMPaKTUKU Ha oOywaromerocs(xcs) ([Ipu-
JoxeHue 7);

4) otyeT oOydaromerocs: o mpoxoxacHuu npaktuku (I[Ipunoxenue 8).

B coorBeTcTBHM C y4eOHBIM IUJIAHOM IO HampaBieHUIO NOATroToBKU 46.03.02
JlokyMeHTOBeIeHHEe W apXUBOBeJACHHE (HOPMOW MPOMEKYTOUYHOW aTTECTAIlMH IO HUTOTam
MIPaKTUKU SABISIETCA (9K3aMEH).

6. ®OH/] OIIEHOYHBIX CPE/ICTB /JJIsI IPOBEJAEHUS IIPOMEXXYTOUYHOM
ATTECTAITAM OBYYAIOIIUXCS 110 MPAKTHKE

6.1. IlepeyeHp KOMIIeTEHIMI ¢ yKa3aHHeM 3TANOB UX (OPMHUPOBaHKs B Mpolecce
MPOXO0KICHUA MPAKTHKH

Tabamna S
HanmeHoBanue ILnanupyembie Koasbt HaunmenoBanue
3TANOB NPaK- pPe3yJbTAThI HHIHKATOPO | OLICHOYHOIO CpeacTBA
THKH ocsoenust OITIOII B
JOCTHKEHHS
HoaroroBurtens- | YK-1. Cnocoben ocymectiusats | YK-1.1. — ompoc IO HTOraM
HBIH 3Tan MIOMCK, KpPUTHYECKHH aHamu3 " | YK-1.2. OpPraHNU3alHOHHOTO
CUHTe3 MH(OpMalUU, MIPUMEHSTh | VK-1.3. CEeMHUHApa;
CHUCTEMHBIA MOJIXOJ sl pelIeHus — cobeceioBaHKE B XO/I€
MTOCTaBJICHHBIX 3324 ONpENETCHUsT HMHINUBHU-
VYK-2. CriocoOen omnpenensats kpyr | YK-2.1. JyaJIbHBIX 3aJaHHN.
3a7a4 B paMKax IOCTaBJIEHHOH | VK-2.2.
eI U BBIOUpATh ONTHMANBHBIE | VK-2.3.
CIOCOOBI MX PEILIeHUs, UCXOAs U3
JNEHCTBYIOMIMX TPAaBOBBIX HOPM,
HUMEIOIINXCS pecypcoB u
OTpaHUYCHUI
YK-4. Cmocobern ocymectBisaTth | YK-4.1.
JIeIOBYI0  KOMMYHHUKaluio B | YK-4.2.
YCTHOH M MHChbMEHHOM (opMax Ha | YK-4.3.
roCy1apCTBEHHOM SI3BIKE
Poccuiickoit ®denepanuu u
MHOCTPaHHOM(bIX) sI3bIKe(ax)
OcHOBHOM Tan YK-1. Cmocoben ocymectsisats | YK-1.1. - UHIUBUIYaJIbHBIC
MOUCK, KpuUTHYecKui aHanmu3 u | YK-1.2. 3aJaHUd B MHUCHBMEHHOU
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cuHTe3 uHPpopMarmu, npuMmeHsaTh | YK-1.3.
CHUCTEMHBIM MOAXOJ AN PELICHHS
MTOCTaBJICHHBIX 3324

YK-2. Cnocoben onpenensats kpyr | YK-2.1.
3aJady B paMKax TnocTaBieHHOHN | VK-2.2.
eI u BBI6I/IpaTI> ontumainbHeie | YK-2.3.
Croco0bl MX pEIIeHHs, UCXONs U3
JIEHCTBYIOIINX MPAaBOBBIX HOPM,
HMMEIOIINXCS pecypcoB u
OrpaHUYEeHUH

YK-3. Cmocoben ocymecTtBsath | YK-3.1.
couMaigbHOe B3auMonedcTBue U | YK-3.2.
peanu30BBIBaTh CBOIO poib B | YK-3.3.
KOMaHJie

YK-4. Cmnocoben ocyiiectsiasath | YK-4.1.
JISNIOBYI0  KOMMYHHUKauuioo B | YK-4.2.
YCTHOHU M MUChMEHHOHN (opmax Ha | YK-4.3.
rOCyIapCTBEHHOM SI3BIKE
Pocculickoi Denepanuun u
WHOCTPaHHOM(BIX) SI3bIKe(aX)

YK-5. Crnocobern Bocnpunumath | YK-5.1.
MEXKYJIbTYPHOE pasHooOpazue | YK-5.2.
00I1ecTBa B colMalibHO-UcTOpHue- | YK-5.3.
CKOM, 3THYECKOM U (QHUIOCO(HCKOM
KOHTEKCTax

YK-6.  Cnocoben  ynpasisath | YK-6.1.
CBOMM BpeMeHeM, BeIcTpauBaTh U | YK-6.2.
pean30BBIBAaTh TPACKTOPHIO caMo- | YK-6.3.
pa3BUTHS Ha OCHOBE IPHHIIUIIOB
00pa3oBaHus B TCUCHHUE BCCH KU3-

HU

YK-7. Crnocobern monmnepxuBath | YK-7.1.
JIOJDKHBIN  ypoBeHb (Qusmdeckoit | YK-7.2.
MOJTrOTOBIEHHOCTH Ui obecrieue- | YK-7.3.
HUSA ITIOJHOLIEHHON COIMAJILHOU U
pohecCHOHANBHO JIeTeNIbHOCTH

YK-8. Cniocoben co3naBath u noa- | YK-8.1.
JIEpKUBaTh B MOBCEIHEBHOU ku3- | YK-8.2.
HU U B mnpodeccroHanbHO nesi- | YK-8.3.
TEIHHOCTH O€30MacHbIe YCIIOBUS
XKHU3HEEATENBHOCTH JUIsl COXpaHe-

HUS IPUPOJHOI cpelibl, obecreye-

HUSl YCTOWYMBOTO Pa3BUTHS 0OIIe-

CTBa, B TOM YHCJE NPU yIrpo3e H
BO3HHKHOBEHHH  YPE3BBIYAHHBIX
CUTYaIlii ¥ BOCHHBIX KOH(JIUKTOB

YK-9. Cmocobern wucnoms3zoBath | YK-9.1.
0a3oBbIe JedekTonoruueckue 3Ha- | YK-9.2.
HUS B CONMAJIbHOW W mpodeccruo- | YK-9.3.
HaJpHOM chepax

YK-10. Cmocoben mpuammars | YK-10.1.
o0ocHoBaHHBIE  3KoHOMHueckue | YK-10.2.
pelieHus B pasiauyuHbIX o0mactsax | YK-10.3.

opwme;
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KUBHCACATCIIBHOCTHU

OIIK-1. Cnocoben npumensts Ha | OIIK-1.1.
0a3oBoM ypoBHE 3HaHUsA ucTOpH- | OIIK-1.2.
YEeCKUX HayK Ipu pemeHun 3amad | OITK-1.3.
B chepe cBoelt nmpodeccHOHATLHOM
JIeSITENIBHOCTU

OIIK-2. Criocoben Haxomuth opra- | OITK-2.1.
HU3AIMOHHO-YIIPaBICHICCKIE OIIK-2.2.
peumieHus 1pu pemeHud 3agad B | OITK-2.3.
cthepe cBoelt TpodecCHOHAIBHOM
JIeSITeIbHOCTH

OIIK-3. Coocoben mnpumensts | OINK-3.1.
TeopeTHueckue 3HaHud ans peme- | OIIK-3.2.
HUS TIOCTaBJICHHBIX 3amady B | OIIK-3.3.
007acTH  JOKYMEHTOBEIACHHS MW
apXMBOBEICHMUS

OIIK-4. Cnocoben monumarp | OIIK-4.1.
MIPUHITUIEI pa0doThl coBpeMeHHBIX | OITK-4.2.
WHPOPMAIMOHHBIX TeXHoNorui u | OITK-4.3.
WCIONB30BaTh HUX U1 pELICHHA

3ama4  Tpo()eCCHOHANBHON  Jes-
TEIHHOCTH

OIIK-5. Crnocoben camoctositens- | OIIK-5.1.
HO paboTaTh ¢ pa3nu4HbIMU HcTou- | OIIK-5.2.
HUKaMH WHpopManuu u mpume- | OITK-5.3.
HSTh OCHOBBI WH(OPMAIMOHHO-
aHAJIUTUYECKOH AeATeNbHOCTH NpU

pelieHnu podeCCHOHANBHBIX 3a-

Jad

[IK-1. Cnoco6en npumensith Hayd- | [IK-1.1.
HO- METOIUYECKHUE ocHOBHI | [TK-1.2.
JOKYMEHTOBEIEHH U apxuBoBenae- | [1K-1.3.
HUsI B IpodeccHOHATBHOM cdepe

[IK-2. Cnocoben cosepmenctso- | ITIK-2.1.
BaThb JOKyMEHTalMOHHbIEC npouec- | [1K-2.2.
CBHl B yIIPaBJICHUH B COOTBETCTBUH | [IK-2.3.
¢ TpeOOBaHUSMHI HOPMATHBHO-TIPa-

BOBOTO pEryiaHpoBaHusl B cdepe
nHGOPMAINH U JOKYMEHTALIUU

IIK-3. Cmocoben ocymectisth | 11K-3.1.
OpraHu3aluoHHOe, AOKyMeHTauu- | [1K-3.2.
OHHOE W uH(pOopManuoHHOe obec- | [TK-3.3.
MeYeHne JesITeNbHOCTH PYKOBOIHU-

TEJsl OpraHu3aIH

[IK-4.Cnocoben opranuzoBats u | [IK-4.1.
OCYILECTBIATh AOKyMeHTHpoBaHue | [1K-4.2.
JESITEIILHOCTH OpraHu3alliu T1IK-4.3.
IIK-5.Cnocoben co3maBats u Be- | [IK-5.1.
CTH CUCTEMBI JOKyMeHTauuoHHoro | I1K-5.2.
obecrieueHust ynpasneHust u ap- | [1K-5.3.
XMBHOTO Jienia Ha 0aze HOBEHIIMX
TEXHOJIOTHI

INIK-6. Crnocoben ocymiectsisath | [1K-6.1.
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pa3pabotky u BHenpeHue yokanb- | [1K-6.2.

HBIX HOPMAaTUBHBIX akToB 1o JI0Y | IIK-6.3.

OpraHu3anmenn
[IK-7. Cnocoben pykoBoauts noa- | 11K-7.1.
pasneneHuemM apxuBa, ocy- | I[IK-7.2.

IMISCTBIIAATE AEATECIBHOCTE IO ap- | I1K-7.3.
XUBHOMY XpPaHEHHIO JOKYMEHTOB,
UX Y4eTy M MCIOJb30BaHHI0, obec-
IECYCHUIO COXPAaHHOCTH, IIOCTpPOE-
HUIO U KOHTPOJIO CIPaBOYHO-
WH(DOPMAITMOHHBIX CPEACTB K ap-
XHWBHBIM IOKYMEHTaM

Hroroserii 3tan | OIIK-2. Cnocoben Haxomuts opra- | OITK-2.1.

HU3AlMOHHO-YIIPaBICHUYECKUE OIIK-2.2.

peuieHus npu pemeHud 3amad B | OIIK-2.3.
chepe cBoell mpodeccruoHaTBLHON
JIeSITEIbHOCTH

OIIK-4. Cnocobern mnoummars | OIIK-4.1.

— BONPOCHI, BEIHOCHMBIE
Ha 3alUTy NPAKTUKH,

- OTYET 00YyUaIOIIEerocs;
— XapakTepHuctuka o0y-
YaLEerocs OT PYyKO-
BoAMTENS TPODMITHHOMN

MPUHLUIBL paboThl coBpeMeHHBIX | OITK-4.2. OpraHu3alui,

MH(POPMAIMOHHBIX TeXxHouoruid u | OIIK-4.3. — OTYeT PYKOBOIUTENS

WCIIONB30BaTh MX Ui PELICHUS npaktuku oT YI'HK,

3amad  mpodecCHOHANBHOU — Jesi- - OTYeT-

TEJBHOCTH XapaKTePUCTHKA
PYKOBOAMTENS
MIPAKTHKH.

6.2. Iloka3zare/in 1 KPUTEPHH OLICHUBAHUS YPOBHSA C()OPMUPOBAHHOCTH KOMIIETEHIIU HA
JTane NPOU3BOACTBEHHOM (NpeIIUIJIOMHAsA) NPAKTHKHU

6.2.1. Kpumepuu ouenusanus ypoeHs chopmuposanHocmu KOMnemeHyuii

Tabamnna 6
Ounenka no
Kpurepuu ouenuBanus HOMUHAJIbHOI
HKaJje

Kommerennusi  copmupoBana. JleMoHCTpUpyeTCcs  HENOCTAaTOYHBIH | YIOBJETBOPUTETHLHO
YPOBEHb CAMOCTOATENbHOCTH MIPAKTUUYECKOTO HABBIKA.
Komnerenuus copmuponana. J[eMOHCTpUPYETCS] AOCTATOYHBIH YPOBEHb Xopomo
CaMOCTOATCIIBHOCTU yCTOP’I‘II/IBOFO IMMPAKTHYCCKOr'0 HaBbIKA. P
Komnerennusa chopmMupoBasa. €MOHCTPHUPYETCS BBICOKUM OBCHb

1 (opmup A pupy yp OrImaNo

CaMOCTOSATCIIbHOCTH, BBICOKAS aJAIITUBHOCTD MMPAKTUYICCKOI'0 HABBIKA.

6.2.2. Ilokazamenu u Kpumepuu oyeHUBAHUS
chopmuposannocmuxomnemenyuil, WKAaIbl OUEeHKU

6.2.2.1. Iloxazamenuu kpumepuu OYeHUBAHUS UMO208 NPAKMUKU, UKAIbI OYEHKU

(namubanivHas cucmema)

Tadauua 7
IToka3zarenn Ouenka no HoMu-
Kpurepuu ouennBanus .
OLIEHNBAHHUA HAJBHOI IIKaJIe
ITpumeHneHue B nmepwon TpoxXoKIeHUsS MPAKTHKH OO0YYarOITHICS OTan4HO
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3HaHMil, yme-
HHIi U1 HABBLI-
KOB

YBEPCHHO HCﬁCTBOBaH 10 MPUMCHCHUIO ITOJIYYCHHBIX 3HaA-
HUH, JTEMOHCTPHUPYS YMEHHS M HAaBBIKU, OINPEICICHHEIC
MPOTPaMMOM TIPAKTHKH; OBUT CIIOCOOCH eHCTBOBATH B
HCECTaHAaPTHBIX IMPAKTHUKO-OPHCHTUPOBAHHLIX CUTYallHUAX.

Pe3ynbrar npoxokaeHus NpakTUKU TOKa3all, 4To 00y-
YaIOUIMHCS JOCTHT OCO3HAHHOIO BIAJEHHS YMEHHUSIMH,
HaBBIKAMH U CHOCO0aMH HPO(ECCHOHATIBHON JIeSITEIBHO-
ctr. OOydJaromuiicss MPOJEeMOHCTPUPOBAI CIIOCOOHOCTH
aHaJM3UPOBaTh, MPOBOAMWTH CpPaBHEHHWE W OOOCHOBaHHE
BbIOOpa METOJIOB pEILICHHS 3aJaHUl B MIPAKTUKO-OPUECHTH -
POBaHHBIX cUTyarusx. [Ipu BBITOITHEHNH 3a1aHUH B TIEPH-
0]l IPOXOXK/ICHUSI TIPAKTUKK OOyYaroIuiics JOImycKan He-
3HAYUTENFHBIC OIINOKH.

Xopomo

Pe3ynbTar IpoXoXaeHHs MPAKTUKHU MOKAa3all, 4To 00Y-
YarOLIUNACS 00JafaeT HEOOXOINMMONW CHCTEMOW 3HAHHUU W
BJIajecT HeKOTOpI)IMI/I HpO(I)CCCI/IOHaJH)HI)IMI/I YMCHI/IHMI/I.

Y 10BNE€TBOPUTEIHLHO

PesynbraT NpoX0oXKIEeHUS NPAKTUKUA CBUACTEIBCTBYET
00 ycBOEHHMH OOY4arOIIUMCS TOJNBKO 3JIEMEHTAPHBIX 3HA-
HUH B OTCYTCTBHH CHUCTEMBI MPO(PEeCcCHOHATHHBIX 3HAHUN 1
yMeHUi. Bo Bpemst mpoxoxIeHHus MPaKTHKH 00y4JaIOMInii-
Csl HE TIPOJIEMOHCTPHUPOBAJI YMEHHUS MPUMEHATH MOTyYeH-
HBIE 3HAHUS.

HeynornerBopurensHo

IToaroroBka
OTYETHBIX
JOKYMEHTOB

[To wmToram NPOXOXKICHUS NPAKTHUKA OOYUArOITHICS
MpeJCTaBMII Ha Kadeapy TMOJHBIA 00BEM OTYETHBIX
JOKYMEHTOB (HanmpuMep, THEBHUK, XapaKTEPUCTUKY PYKO-
BoAMTENST TPO(UIBHONH OpraHu3aliil C yKa3aHHeM pe-
KOMEHTyeMOU OIIEHKH, OTYET, KOTOPBIA COCTOUT U3 TTOCIIC-
JIOBATEIILHOTO MOATAMHOTO OMUCAHUSI BCEX MHIAUBUAYAIh-
HBIX 3JIaHHH).

OTin4HO

ITo mToraM MPOXOKACHUS MPAKTHKU OOYJAFOIITHICS
MpeICTaBMil Ha Kadeapy IMOJHBIA 00BEM OTYETHBIX
JIOKYMEHTOB (HalpuMep, JHEBHUK, XapaKTEPUCTUKY PYKO-
BoAMTENST TPOMUIBHON OpraHU3aliil C yKa3aHHeM pe-
KOMEHYEeMOU OLEHKH, OTYET O BBHIIOJHEHHBIX UHAUBUIY-
QITBHBIX 3aJaHUIX).

Xopomo

[lo wroram mnpoxokKAeHHS NPAKTHKH OOYyYaroIIuics
MIPEACTaBMII Ha KadeApy TOMHBIA O00BEM OTUYETHBIX
JOKYMEHTOB (HarnpuMep, THEBHUK, XapaKTEPHCTHKY PYKO-
BOIUTENSl TNPOQUILHON OpraHU3aluUC YKa3aHUEM pe-
KOMEH/TyeMOH OIEHKH, OTYET O BBHIMTOJHEHHBIX 33JJaHUIX).
OpHako B THEBHHUKE W (WJIM) OTYETE MO MPAKTHUKE OTCYT-
CTBYET aHAJIMTHUYECKUH Marepuan ¥ PEKOMEHIAUU 10
COBEpPIICHCTBOBAHUIO JESATETLHOCTH MIPEPUATHS
(mIpodbuIHEHON OpraHNu3aINH).

y,Z[OBJ'ICTBOpI/ITCJ'H:HO

Ilo utoraM mMpOXOXKAEHUS TPAKTUKH OOyYaroIIuiics
npeAcTaBusl Ha Kadeapy He MOJHBIE 00beM OTYETHBIX
JIOKyMeHTOB. M3 comeprkaHus THEBHUKA M (WIM) OTYETa
M0 TPAaKTHKE OYEBHIHO, YTO OOYYaOUIMICS BBHITOIHUI
JAJIEKO HE BCE 3aJaHHUsA, IPEAYCMOTPEHHBIE IPOrPAMMOIA.

HeynoBnerBopurenbHO

y6anunas
3alUTA

OOyuatomuiics Ha 3amIMTe MOKa3al IIyOoKWe, HC-
YepbIBAIOIIME 3HAHUS B 00bEME MPOrpaMMbl MPAKTHKH,
IPAMOTHO M JIOTHYECKH CTPOMHO W3Jaraj MarepHal,
dopMynupoBal  BBIBOJABL M PEKOMEHAALMH 1O

OTan4HO
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COBEpPIICHCTBOBAHUIO JIEATEIBHOCTH MPOQUIBHON OpTraHu-
3allMd, OTBEYaJ Ha BCE JOMOJHUTEIbHBIE BOIPOCHI BO
BpeMs 3aIIUTHI.

OOyyaromuiics Ha 3aIIUTe TOKa3all JOCTaTOYHbBIE 3HA-
HUS B 00bEME MPOTPaMMBbI PAKTUKH, TPAMOTHO U JIOTHYe-
CKM W3JIarajl Marepuai, (popMynupoBan BBIBOJABI O Jesi-
TEIBHOCTH MPOQPUILHON OpraHU3allui,0TBeYal He Ha BCE
JIOTIOJIHUTENIFHBIE BOTIPOCHI BO BPEMSI 3aIIIUTHI.

Xopomo

OOyuaromuiicss Ha 3alUTe T0Ka3ajd HEIOCTaTOYHBIC
3HaHHU B 00bEeMe MPOrpaMMbl IPAKTUKH, IIPH OTBETaX Ha
BONPOCHI BO BpeMs MyONMYHON 3aluThl MPeryCMOTpPEH-
HBEII TIporpaMMOl MaTepwas 00yJaroIIuics u3jarai XOoTs
nec OHII/IGKaMI/I, HO HUCHPABJIACMBIMHU IIOCJIC JOIMMOJIHUTEIIb-
HBIX ¥ HABOJSIIUX BOIPOCOB.

YI[OBJ'IGTBOPI/ITGJ'IBHO

OOyyaromuiicss TomycKkan rpyOble OmIiMOKH MpH OTBE-
TaxX Ha BOIPOCKHI BO BpeMsI 3aIUTHI TPAKTUKH, HE TIOHNMAJT
CYIIHOCTU BOIIPOCA, JaBajl HEMOJIHbIE OTBETHI Ha JIOMNOJ-
HUTEJIbHBIE M HABOSILME BOIPOCHL.

HeynoBnerBopurenbHO

6.2.2.2. I[lokazamenu ukpumepuu oyeHusanus chopmupo8aHHoCmu KOMnemeHyull
npU UCNONB308AHUU OATLILHO-PEUMUH2080U CUCTEMDL,

WKAJIbIOYEHKU

BaHHLHO-peﬁTHHFOBaﬂ CHUCTEMA OLICHUBAHUS IO ITPAKTHUKE HC UCIIOJIb3YCTCH.

6.2.2.3. Iloxazamenu u KpumepuuoyeHueaHus pa3iuyHvlx U008

npaxmuttecxoﬁ pa60mbz, WIKAaJjlbl OYEHKU

Yemnuoe sbicmynjienue

Taoauuma 8

IToka3zaTesn OueHka Mo HOMU-
Kpurepun oneHuBaHusA .
OlLleHMBAHHUSA HAJBHOI IIKaJIe
[IpobGiiema packpbiTa mONMHOCTHIO. [IpoBeneH aHamms3
MPOOJIEMBI C TIPUBJICYEHUEM AOMOIHUTEIFHON JIUTEpa- O1imaHO
Typbl. BEIBOJIBI 000CHOBAHBI.
PackpbiThe [IpoGiiema packpeita. [IpoBeneH aHaiu3 mpoOIeMbI
IDOBIEMBI 0e3 TpUBJICUCHUS JOTMOJHUTENBHON JuTepaTypsl. He Xoporio
P BCE BBIBOJIBI C/ICTIAHBI F/HITH 00OCHOBAHEI
[Ipobnema packpeiTa HE TOTHOCTHIO. BBIBOIBI HE
Y 10BIETBOPHUTENHHO
cJIeJIaHbl M/WJTH BBIBOJIBI HE 000CHOBAHBI
[IpoGsiema He packpbiTa. OTCYTCTBYIOT BBIBO/IBL. HeynosneTBoputensHo
[IpencraBnsemas nH(GOPMAIUS CUCTEMAaTU3UPOBaHA,
MoCIIeIOBaTeNbHA M JIOTHYECKH CBsA3aHa. cronp30BaHbl O1imaaO
BCE HEO0X0IMMbIE TPOHECCHOHAIbHBIC TEPMHUHBI.
[IpencraBnsemas wHGOpPMALUs CHUCTEMATU3NPOBAHA
U TocienoBaTenbHa. Mcmons30BaHO OOJBIIMHCTBO HE- Xoporo
IIpeacraBiaenue
uHdopMamIH 00X0IMMBIX MTPO(heCcCHOHANBHBIX TEPMHUHOB.
[Ipencrasnsemas WHPOpMaIUsi HE CHCTEMAaTHU3UPO-
BaHa W/WIM HE mocinenoBaTenbHa. [IpodeccuonansHast | Y AOBIETBOPUTEIBEHO
TEPMHHOJIOTHS UCIIOIH30BaHA MAJIO.
[IpencraBnsemas nHMOpMAITUS JTOTHYECKH HE CBS3a-
HeynosnerBopuTensHo

Ha. He ncnonb3oBanbl npogeccuoHANbHBIC TEPMUHBIL.
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[Inpoko wcmonb30BaHbl WHGOPMAIIOHHBIE TEXHO-

gorun (PowerPoint). OtcyTcTByIOT OmIMOKM B Tpea- OtnyHO
CTaBJISIEeMOH MHPOPMALHH.
Ucnonb3oBanpl  MHGOPMALMOHHBIE  TEXHOJOTHH
(PowerPoint).
. Xoporo
Odopmienne He Oonee 2 ommbok B mpeacTaBisieMoi mH(OpMa-
OTYETHOM IIHU.
AOKYMEHTALUM Ucnonb3oBanbl  MHGOPMAIMOHHBIE  TEXHOJOTHH
(PowerPoint) wactuuHo. Y 1OBJIETBOPUTENIBHO
3—4 ommOKu B npeacTaBigeMol HHGopMaluy.
He wucnonszoBanbl MHQOpMALMOHHBIE TEXHOJOTHH
(PowerPoint). HeynosnerBopurensHo
Boubiire 4 ommOOK B nipeicTaBiisieMol HHGOPMAIIUH.
OTBeThI Ha BOIPOCHI MOJHEBIE C TIPUBHICHHEM TIPHUMeE-
O1imaaO
POB W/WiH
OtBeThI Ha
OTBeThl Ha BOIPOCHI MOJHBIE W/WIM YaCTUYHO IIOJI-
BOIIPOCHI Xopomo
HBIE.
TonbKo OTBETHI Ha AIIEMEHTAPHBIC BOITPOCHL. Y IOBJIETBOPHUTEILHO
Het 0TBeTOB Ha BONPOCHI. HeynoBneTBopUTENIbHO

Ilucomennaa paboma

IToka3aTesu oue-

Kputepuu ouenuBanus
HUBaHUA

OneHka no HoMHu-
HAJBLHOH HIKaJe

OO0ocHOBaHWE AaKTyaIbHOCTH TeMBL. [ yOokas
OIICHKACTEIICHH Pa3pabOTaHHOCTH TEMbI B CIICI[HAIIb-
HOM JIUTEpaType, apryMEHTHPOBAHHOE OIPE/ICICHHE
ee MPaKTUYeCKON 3HAUMMOCTH.

OTanuHO

ObocHOBaHKE aKTyaIbHOCTH TeMbL. OlleHKa CTere-
HU Pa3pabOTaHHOCTH TeMBI B CIIEHUAIBHOM JIUTEpa-

AKTYaJbHOCTH
Type, €€ NpaKTUUeCcKasi 3HAYMMOCTb.

Xopo1o

OnucaHue akTyalbHOCTH TEMBI, NEpeUrcIeCHUE-
HWCTOYHHKOB IO TEME, HEBEPHOE NTOHWMAaHHE €€ TpakK-
TUYECKOU 3HAUMMOCTH.

Y 10BIE€TBOPUTENTHHO

OTcyTCTBI/IC OCHOBHBIX METOJOJTOTUYCCKUX
ACIICKTOB pa60TI>I.

HeynosnersopurenbsHo

O0pveM U TiIyOMHA PACKpPBITUSI TEMBI, BBICOKAs
CTETIEHb OPHUTMHAIBHOCTH TEKCTa, HCIIOJIb30BaHUE
3PYAMLIMU U MEXTUCIMITIMHAPHBIX cBsi3eil. Hamune
MaTepHuaja, OPHEHTHPOBAHHOTO Ha MPAaKTUYECKOE
HCIIOJIB30BaHKE, TOCTOBEPHOCTh U OOOCHOBAaHHOCTH
MOJTYYEHHBIX PE3YJIbTATOB M BHIBOJIOB.

OT1imyHO

[TonHOTa, NOTMYHOCTH, YOEKIEHHOCTH, AaHa-
JUTUYHOCTh, apryMEHTHPOBAHHOCTb, OOLIast Spyau-
nusa u3noxkeHusd. Hanuume marepuana, OpueHTUPO-
BAHHOI'O HA IIPAKTUYECKOE UCIIOJIB30BAHUE, BBIBOJBL.

Crenens peajan3sa-
MU MOCTABJIEH-
HOIl meJu U 3a1a4

Xopo1o

Hepnoctarounas  momHOTa, JIOTMYHOCTE U
apryMEHTUPOBAHHOCTh M3N0XeHus.OTcyTcTre mMare-
puaia, OpPHEHTHPOBAHHOTO HA MPAKTHYECKOE WC-
10JI30BaHUE, HEOCTOBEPHBIE BHIBOJBI.

yI[OBJ'IeTBOpI/ITGJ'ILHO

[locraBnennas 1enp U 3a7a4d He OBUTM JOCTHI-
HYTEHIL.

HeynosnersopurensHo
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Nudopmanmon-
Hasl KyJbTypa

[IpaBUIIBHOCTH U TOYHOCTH IUTHPOBAHHUS, OPOPM-
JICHWE CITMCKA MCIOJIb30BAHHOMN JINTEPATyphl U CCHI-
JIOK Ha UCTOYHHUKH ¢ yueToM TpeboBanuid 'OCT.

OT1inyHO

[IpaBUIEHOCTH W TOYHOCTH IUTHPOBAHUS COOIIO-
naroTcsi, oOpMIIEHHE CIHCKa HCIIONb30BAaHHOW JIH-
TepaTyphl U CCHUIOK HA UCTOYHHUKHU COACPKUT HE3HA-
YUTEIbHBIC ONTHOKH.

Xopo1o

PerynspHo HapymaroTcs mpaBuia IUTHPOBAHUS,
oopMIiieHrEe CrHCKa WCIOJNB30BAaHHOW JIUTEPATyphI
Y CChUIOK HA MCTOYHUKHU COJICPXKUT IPyObIe OINOKY.

Y 10BIETBOPUTEIIBHO

[IpaBuna nuMTHpOBaHUS, HE coOOMIOJAIOTCA,
odopMIleHHE CIHUCKA WCIOJIB30BAaHHON IJUTEpaTypHI
U CCBUIOK Ha MCTOYHHMKH HE YYHUTHIBAET TpeOOBaHUS

I'OCT.

HeynosnersopurensHo

KauyectBo odopm-
JIeHUSI padoThI

CoOmonenne TpeOOBaHUH K CTPYKType paboThl,
HaJIMYME BCEX OCHOBHBIX YacTeH, HCIOJIb30BAaHHE
TpeOyeMbIX MpPUGTOB U HWHTEPBAIOB, COOIIOIICHNE
MpaBUWI pasMETKU U OGOpMIICHHS TUTYJIBHOU, PsIo-
BbIX M KOHIIEBOH CTPaHMII.

OT1imyHO

Cobmonenne TpeOOBaHUI K CTPYKType paboThl,
HaJIM4YUE€ BCEX OCHOBHBIX LIaCTeIk/‘I, HapymeHue Huc-
I10JIb30BaHUs TPeOYeMbIX MIPU(TOB ¥ HHTEPBAJIOB.

Xopo1o

CepbesHbIe OTCTYIUIEHUS OT TPeOOBaHUHN K CTPYK-
Type paOoThl, HalW4Me HE BCEX OCHOBHBIX YacTeH,
HapyIICHUE MCHOJIb30BaHUS TPeOyeMbIX MIPU(TOB U
HHTEPBAJIOB.

YZ[OBJ'IGTBOPI/ITQHLHO

Hecobmrotenre mpaBui ohopMIICHUS PaOOTEI.

HeynosnerBopurenbHO

Hnousuoyanvnoe 3adanue

IToxa3aTeu oneHUBAHUSA

Kputepuu ouenuBanus

OneHka nmo HoMHu-
HAJBLHOH HIKaJe

YMenue pematb npodec-
CHOHAJILHBIE 3a1a4U

OO0y4aroImuiicss caMOCTOSITEIFHO U TIPABHUIIb-
HO pemmw1 yuyeOHO-IIpodeccroHanbHyIo 3a1a-

qy

OTinyHO

OOy4aromuicst caMOCTOSITETBHO U B OCHOB-
HOM TPaBUJIBHO PELIM y4eOHO-IIpodeccHo-
HAJBHYIO 337a9y

Xopoo

OOyuaromuiicss B OCHOBHOM pelIi y4eOHO-
npodeccHoHaBHYIO 33134y,

Y 10BJIETBOPUTEIIBHO

OO0yuaromuiicss He pemmn ydeOHO-TIpodec-
CHOHAJIBHYIO 3aJa4y.

HeynosnerBopurensHo

Cnoco0HOCTh apryMeHTH-
BbIOpaHHbIE

pellleHUs] TpPoO-

(eccnonanbHbIX 32124

poBaTh
CIOCOOBI

OOyu4aronuiicsi yBepeHHO, JIOTHYHO, MOCIIe-
JIOBaTe€IbHO M AapryMEHTHPOBAHO M3Jjarai
CBOE pELIeHHE, HCIOJb3Yys NMpo¢ecCHOHaNb-
HYIO TEPMHHOJIOTHIO.

OT1inyHO

OO0yyJaroIuicst JIOTUYHO, TOCJIEI0BATEIBHO
Y apryMEHTHPOBAHO H3J1araj CBOE PEIICHUE.

Xoporiio

OOyyaroImuicst JOMyCTUI HECYIIeCTBEHHBIE
ommOKw, cJ1abo apryMEHTHPOBAJ CBOE pellle-
HUC, IyTasACh B HpO(l)CCCI/IOHaIH)HI)IX IIOHATH -
X,

Y,I[OBJ'IGTBOI)I/ITeIILHO
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BEIOpaHHOE pEIICHUE

OOyuaromuiicss He CMOT apTyMEHTHPOBAaThH

HeynoBneTBopuTeasHO

6.3. TunoBble KOHTPOJILHBbIE 32/IaHUSI UJIH MHbIE MAaTePHAJIbI,
Heo0X0oAuMBbIe VISl OLleHKH 3HAHNH, YMEHUI U BJIAJICHUH, XapaKTepPHU3yIOlIHe 3Talbl
(opMupoBaHus KOMIETEHIIUI B poLecce MPOXO0KIAEHUS MPAKTUKHU

6.3.1. Bonpocwt, HeoOx00umble 014 3auiumol NPAKMUKU

(npumepnvle meopemuuecKue 60npocsl)

Tadauma 9
Ne n/m IIpumepHbie GOpMYJIMPOBKH BOIIPOCOB Kon
KOMIeTeHIM I
1 YK-1; YK-2; YK-3; YK-4;
O60CcHOBaTh aKTyalbHOCTh MPOBOJIUMOTO UCCIIEIOBAHHUS VK-5; YK-6; YK-9; OIIK-2;
(remb1 BKP). OIIK-3; OTIK-4; OIIK-5; I1IK-1;
I1K-2; TIK-3; T1IK-4; TIK-5
2 YK-1; YK-2; YK-3; YK-4;

[Tpoananu3upoBaTh HCTOYHUKOBYIO 0a3y HCCIIEOBaHUS
(crerens pazpaboranHoctu TemMbl BKP B crnenmanbHOM
JUTEPATYPE).

VK-5; YK-6; YK-7; YK-§;
VK-9; YK-10; OIIK-1; OIIK-2;
OIIK-3; OIIK-4; OIIK-5; IIK-1;

IIK-2; I1K-3; ITIK-4; TIK-5;

I1K-6; TIK-7

3 VK-1; YK-2; YK-3; YK-4;
YK-5; YK-6; YK-9; OIIK-2;
O60cHOBaTH BEIOOP METOOB UCCIIEIOBAHUS. OIIK-3: OITK-4: OTIK-5; TTK-1;
I1K-2; T1K-3; I1K-4; T1K-5
4 VK-1; VK-2; YK-3; YK-4;
ChopmynrpoBaTh NPaKTHUYECKYIO 3HAUUMOCTh UCCIIE0- VK-5; YK-6; YK-9; OIIK-2;
BaHMUSI. OIIK-3; OIIK-4; OIIK-5; TIK-1;
I1K-2; TIK-3; T1IK-4; T1K-5
5 VK-1; VK-2; VK-3; YK-4;
VK-5; YK-6; YK-7; YK-8;
OxapakTepu30BaTh OCHOBHBIE 3Tamnbl MpoBeaeHUs uc- | YK-9; YVK-10; OIIK-1; OIIK-2;
CJICIOBAHMS. OIIK-3; OIIK-4; OIIK-5; IIK-1;
I1K-2; TIK-3; I1K-4; TIK-5;
I1K-6; ITK-7
6 VK-1; YK-2; YK-3; YK-4;
Kakne nokanbHble  JOKYMEHTHI  PErNIAMEHTHUPYIOT VK-5: YK-6: YK-9: OITK-2:
MpoLEeCC AOKYMEHTHUPOBAHUS JEATEIIBHOCTH OpraHu3a- OI1K-3: OITK-4; OTIK-5; TTK-1;
mun? T1K-2; TIK-3; TIK-4; TIK-5
7 VK-1; YK-2; YK-3; YK-4;
O6o03Ha4YbTe MPOrPaMMHOE W TEXHHYECKOE obOecrede- VK-5: YK-6: YK-9: OITK-2:
HHUE, UCIOJIb3YEMOE B MPOLECCE TOKYMEHTUPOBAHHUS JIe- OIIK-3: OITK-4: OTIK-5; TTK-1;
STEJIBHOCTH OpraHU3aluu TTK-2; TIK-3: TTK-4: TIK-5
8 VK-1; YK-2; YK-3; YK-4;
YK-5; YK-6; YK-7; YK-8;
Onenure 3¢h(HEeKTUBHOCTh OpraHu3alnuu AOKyMeHTalu- | VK-9; VK-10; OIK-1; OIIK-2;
OHHBIX NPOLIECCOB HA MPEANPUATHH, YUPEKICHUN OIIK-3; OIIK-4; OIIK-5; TIK-1;
IIK-2; I1K-3; T1IK-4; I1IK-5;
I1K-6; ITK-7
9 OxapakTepu3yiTe KOJWYECTBEHHBIE W Kadye€CTBEHHBIE YK-1; YK-2; YK-3; YK-4;
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HHsA

napaMmeTpsl JOKYMEHTO000pOTa MPEAPUITHS, YUpEexKIe-

VK-5; YK-6; YK-9; OIIK-2;
OIIK-3; OIIK-4; OIIK-5; IIK-1;
I1K-2; I1K-3; TTIK-4; TIK-5

10

Kakne  moxannHBIE
MPOIIECC APXUBHOTO XPAHECHHSI TOKYMEHTOB?

JIOKYMEHTBI

pEerIaMEHTUPYIOT

VK-1; YK-2; YK-3; YK-4;
VK-5; VK-6; YK-7; YK-§;
VK-9; VK-10; OIIK-1; OIIK-2;
OIIK-3; OIIK-4; OIIK-5; ITK-1;
IIK-2; T1K-3; TIK-4; T1K-5;
ITK-6; TTK-7

6.3.2. IIpumepnsie 6uovl uHOUGUOYATbHBIX 3A0AHUTL
0J151 0CBOEHUS NPOCPAMMBL HPAKMUKU

3apanue Ne 1. U3ydyenne opraHu3allMOHHOM CTPYKTYPbI NPOoQUIbHOMH Opranuzanum /
Hucruryra
VK-1; YK-2; YK-3; YK-4; OIIK-2; OIIK-3; OIIK-4; OIIK-5; I1K-1; I1K-2; I1K-3; I[1K-4; T1K-5

Cooeparcanue 3a0anusi.

N3yunTh 1 0XapakTEepU30BaTh OPTAHU3ALNOHHYIO CTPYKTYPY NPEANPUATHS, YUPEXKIe-
HUSL (COOTBETCTBYIOIIETO MOJpa3/eNeHusi(HUit)), OpraHU3alMOHHO-IIPABOBBIE JOKYMEHTHI,
OCHOBHBIE HAIPABJICHUS JEATEIBHOCTH NPEANPUATHS, YUPEXKICHUS, €€ Pe3yNbTaThl, LIEIU U
MIEPCIEKTUBBI Pa3BUTHs. MICTOUHUKH I U3yUCHUS:

— YUpeIuTeNIbHbIE IOKyMEHTHI (YyCTaB OPraHu3allid, YUYpEeIUTENIbHbII 1I0Tr0BOp);

— MOJIOKEHUE 00 OpraHu3aIuiy;

— IIOJIOXKEHUS O CTPYKTYPHBIX MOJpa3CICHUAX;

— IIOJIOXKEHUE O KOJUIETHAIIBHBIX OPraHax;

— MHCTPYKIUH 110 BBIMOJIHEHUIO OTAEIBHBIX BUAOB paboT;

— IJIaHbI pabOTHI, OTYETHI;

— HOMEHKJIAT
— CauT opra”

ypbI 1€ OpraHu3aluu;
u3aIuiy;

— MH(POPMAIIMOHHO-aHATTUTHYECKHUE MaTepUaJIbl.
Htorom BBINOJIIHEHU 3a[JaHUs JOJKEH CTAaTh IMMCbMEHHBIN aHAJIU3 OpraHU3allMOHHON
CTPYKTYpbI NPEANPUATHUS, YUPEKACHNUS (COOTBETCTBYIOIIETO MoApa3zesieHus(Huil)) u xapak-
TEPUCTUKA €T0 IeATEIbHOCTH.

3ananue Ne 2. Pazpadorka padoudeii nmporpamMmbl 00c/1e10BaHus
VK-1; YK-2; YK-3; YK-4; OIIK-2; OIIK-3; OITIK-4; OIIK-5; IIK-1; I1K-2; I1K-3; I[1K-4; TIK-5

ConepxaHue

3aJaHusd:

PaspaboraTh pabouyto nporpamMmy o0ciae0BaHuUs MPOLIECCOB, COCTABISIONINX OOBEKT

uccnenoBanus B BKP. PaGouas mporpamMma ycTaHaBIMBAaeT OKUAAEMBIA PE3yJbTaT 1O KaX-
JIoi oTAenbHOI pabore U GopMmy ero mpexacraieHus. Pabouas mporpamMma J0JKHA BKIIO-
YaTh: 3TAbl BRITOIHAEMBIX PadOT; METOMBI COOpa JaHHBIX; UCTOYHUKH WH(POPMALINHU, HE0O-
XOAMMBIE CTYIEHTY, AJIs MOIy4eHus: uHdopMauu o0 ucciaenyeMbiXx o0bekTax; GopmMsl c6o-
pa, 0000IIeHUs 1 TPEeACTaBICHHUS HH(POPMAIIHH.

B paGouyto mporpamMmy peKOMEHyeTCsl BHOCUTD CIIEIYIOLINE TOKa3aTeH:

HaumenoBanue pa- Mertonpl coopa nan- | Mcrounuk nadopma- dopma cbopa,
oot HBIX 1007041
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0000111eHHs U TIpeI-
CTaBIICHHUS HHPOpPMa-
A

1 2 3 4

HTorom BeIMOIHEHHUS 3aJaHUs JOKHA CTaTh pa60qa${ nporpamMmma O6CJ'I€I[OB3.HI/I}I.

3aganue Ne 3. CocTaBiieHHe CIIMCKA UCIIOJb30BAHHBIX HCTOYHHKOB U JIUTEPAaTy-
pb! 1o Teme BKP

VK-1; VK-2; VK-3; VK-4; VK-5; VK-6; YVK-7; VK-8; VK-9; VK-10; OIIK-1; OIIK-2;

OIIK-3; OIIK-4; OIIK-5; TIK-1; T1K-2; I1K-3; [1K-4; TIK-5; I1K-6; ITK-7

Coneprxanue 3a0aHusl:

Heo6xo1umo 1o Teme BbIITyCKHON KBaIM(PUKALMOHHOM paboTe BBIABUTH IIEPEUCHb:

— HOPMAaTHUBHBIX MTPABOBBIX H METOAMUYECKUX aKTOB, PETIIAMEHTHUPYIOIINX OpraHu3a-
LU0 pabOTHI C JOKYMEHTaMU;

- pecypcoB HH(POPMAITMOHHO-TEIEKOMMYHHUKAIMOHHOU ceTu HTepHeT, Heo0Xo0-
JuMbIX i1 noaroroBku BKP, ocoboe BHuMaHue npu 3ToM 00paTuTh Ha Hay4HbIE
AIIEKTPOHHBIE OMOIMOTEKH, CO/IEPIKAIINE TIOTHOTEKCTOBBIC JIOKYMEHTHI;

— Oubnuorpapuieckux, OQHUIUATbHBIX, CIIPABOYHBIX U3AAHUH;

— ipoeCCHOHATIEHON TIEPUOIUKH, KOTOpasi OyaeT nosie3Ha st padbotel Hax BKP.
bubnuorpaduyeckue onucaHus JOKHBI 0053aTEIBHO COOTBETCTBOBATh TPEOOBAHUSAM
CJIEIYIOUINX CTaHAaPTOB:

-I'OCT 7.0.100-2018 bubaunorpaduueckas 3anuch. bubanorpapuueckoe onucaHue.
OO6mme TpeboBaHUS U TIPABUIIA COCTABIICHNUS,

-I'OCT 7.82-2001 bubnuorpaduyeckas 3anucs. bubnuorpaduyeckoe onucanue
AIEKTPOHHBIX pecypcoB. OO0mme TpeOOBaHUS U MTPaBUIa COCTABJICHHS;

- 'OCT 7.80-2000 bubnuorpaduueckas 3anuch. 3aroaoBok. O0mue TpeboBaHus U
NpaBUJIa COCTABJICHUS;

-T'OCT P 7.0.12-2011 bubnuorpaduyeckas 3anuch. CoKkpalieH1e cJIOB U CI0BOCOYE-
TaHUH Ha pyccKoM si3bike. OO1Iue TpeOoBaHUs U IPaBUIIa.

C npumepamu 6ubarorpapuuecKux ONMUCaHUH JOKYMEHTOB HEOOXOAMMO O3HAKOMH-
Thest Ha caifte Hayunoit oubnmorexku UI'MK B pasznene «B momols caMOCTOSITEIBHON
pabote» (http://server-sp:81/SitePages/samost_rab_stud.aspx).

HTorom BBITTOTHEHUS 3aJaHUS JTOJDKEH CTaTh CIIUCOK UCTIOIB30BaHHBIX HCTOYHUKOB U
nautepatypsl o teme BKP.

3aganue Ne 4. 3akoHogaTe/IbHOEC 1 HOPMATHBHO - METOAMYECKOE PeryJIMpOBaHue

AOKYMCHTAIIUOHHOI'O odecneuyeHus! YHpaBJI€cHUSA

VYK-1; YK-2; VK-3; YK-4; YK-5; YK-6; YK-7; YK-8; YK-9; VK-10; OIIK-1; OIIK-2; OIIK-3;

OIIK-4; OIIK-5; I1K-1; TIK-2; I1K-3; I1K-4; IIK-5; I1K-6; IIK-7

ConepxaHue 3aJIaHUs: 3aIOJTHATH TAOIHUITY.

IIpuMep HOPMATUBHOIO

Ne Kparkas
Bujabl HOpMaTHUBHBIX TOKYMEHTOB JOKYMEHTAa
n/n XapaKTepUuCTUKA
(Ha3BaHUe, PEKBU3UTHI)
1 | 3akoHOMaTeNbHbBIE aKThI CYyOBEeKTOB PD
2 | I[IpaBoBbI€ aKThl OPraHOB UCIOJHUTEIb-
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http://server-sp:81/SitePages/samost_rab_stud.aspx
file://server-main2/%D0%9E%D0%B1%D1%89%D0%B8%D0%B5%20%D0%B4%D0%B0%D0%BD%D0%BD%D1%8B%D0%B5%20(%D0%9D%D0%95%20%D0%94%D0%9B%D0%AF%20%D0%A5%D0%A0%D0%90%D0%9D%D0%95%D0%9D%D0%98%D0%AF)/%D0%A4%D0%94%D0%9A%D0%B8%D0%A2/%D0%9A%D0%B0%D1%84%D0%B5%D0%B4%D1%80%D0%B0%20%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%BE%D0%B2%D0%B5%D0%B4%D0%B5%D0%BD%D0%B8%D1%8F%20%D0%B8%20%D0%B8%D0%B7%D0%B4%D0%B0%D1%82%D0%B5%D0%BB%D1%8C%D1%81%D0%BA%D0%BE%D0%B3%D0%BE%20%D0%B4%D0%B5%D0%BB%D0%B0/%D0%95%D0%BA%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%BD%D0%B0%20%D0%9B%D0%B0%D0%B1%D0%BE%D1%80%D0%B0%D0%BD%D1%82/%D0%BA%D0%B0%D1%84%D0%B5%D0%B4%D1%80%D0%B0/%D0%A3%D0%9C%D0%9A%20%D0%A0%D0%9F%D0%94%20%202-3%20%D0%BF%D0%BE%D0%BA%D0%BE%D0%BB%D0%B5%D0%BD%D0%B8%D0%B5%D0%BA%D0%B0%D1%84%D0%B5%D0%B4%D1%80%D1%8B%20%D0%94%D0%98%D0%9C/%D0%94%D0%9E%D0%A3/2%20%D0%BF%D0%BE%D0%BA%D0%BE%D0%BB%D0%B5%D0%BD%D0%B8%D0%B5/%D0%A3%D0%9C%D0%9A%20%D0%93%D0%9E%D0%A1%D1%8B,%D0%92%D0%9A%D0%A0,%D0%9A%D0%A0/%D0%A3%D0%9C%D0%9A/Application%20Data/Microsoft/%D0%90%D0%B4%D0%BC%D0%B8%D0%BD%D0%B8%D1%81%D1%82%D1%80%D0%B0%D1%82%D0%BE%D1%80/Application%20
file://server-main2/%D0%9E%D0%B1%D1%89%D0%B8%D0%B5%20%D0%B4%D0%B0%D0%BD%D0%BD%D1%8B%D0%B5%20(%D0%9D%D0%95%20%D0%94%D0%9B%D0%AF%20%D0%A5%D0%A0%D0%90%D0%9D%D0%95%D0%9D%D0%98%D0%AF)/%D0%A4%D0%94%D0%9A%D0%B8%D0%A2/%D0%9A%D0%B0%D1%84%D0%B5%D0%B4%D1%80%D0%B0%20%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%BE%D0%B2%D0%B5%D0%B4%D0%B5%D0%BD%D0%B8%D1%8F%20%D0%B8%20%D0%B8%D0%B7%D0%B4%D0%B0%D1%82%D0%B5%D0%BB%D1%8C%D1%81%D0%BA%D0%BE%D0%B3%D0%BE%20%D0%B4%D0%B5%D0%BB%D0%B0/%D0%95%D0%BA%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%BD%D0%B0%20%D0%9B%D0%B0%D0%B1%D0%BE%D1%80%D0%B0%D0%BD%D1%82/%D0%BA%D0%B0%D1%84%D0%B5%D0%B4%D1%80%D0%B0/%D0%A3%D0%9C%D0%9A%20%D0%A0%D0%9F%D0%94%20%202-3%20%D0%BF%D0%BE%D0%BA%D0%BE%D0%BB%D0%B5%D0%BD%D0%B8%D0%B5%D0%BA%D0%B0%D1%84%D0%B5%D0%B4%D1%80%D1%8B%20%D0%94%D0%98%D0%9C/%D0%94%D0%9E%D0%A3/2%20%D0%BF%D0%BE%D0%BA%D0%BE%D0%BB%D0%B5%D0%BD%D0%B8%D0%B5/%D0%A3%D0%9C%D0%9A%20%D0%93%D0%9E%D0%A1%D1%8B,%D0%92%D0%9A%D0%A0,%D0%9A%D0%A0/%D0%A3%D0%9C%D0%9A/Application%20Data/Microsoft/%D0%90%D0%B4%D0%BC%D0%B8%D0%BD%D0%B8%D1%81%D1%82%D1%80%D0%B0%D1%82%D0%BE%D1%80/Application%20

HOM BJIacTH cyObeKkToB PO

3 | HopmaTuBHBIE IPABOBBIE AKTHI METOAM-
YECKHUE JIOKYMEHTBI YUPEKJICHHUH, opra-
HHU3AIUN U OPENTPUITUA

3aganue Ne 5. XapaKkTepuCTHKA TEXHOJIOTHH JOKYMEHTAIIHOHHBIX IPOLECCOB

VK-1; YK-2; VK-3; YK-4; YK-5; YK-6; YK-7; YK-8; YK-9; YK-10; OIIK-1; OIIK-2; OIIK-3;
OIIK-4; OIIK-5; IIK-1; TIK-2; TTK-3; IIK-4; IIK-5; IIK-6; IIK-7

CoepkaHue 3aJIaHU:

OxapakTepr30BaTh OCHOBHbBIE TEXHOJIOTMUECKHE aCHEKThl peaan3aluu JOKyMEHTall -
OHHBIX MPOLIECCOB MPEANPUATHSL, yUpexaeHus (moapasnenenus). ICTOUHUKY I U3yUSHUS:

— PeTUCTPAIMOHHBIE M CITPABOYHO-WH(OPMAIIMOHHBIE MACCHBHI TI0 JIOKYMEHTAIIHH;

— UHCTPYKLUSA IO EJIONPOU3BOJCTBY;

— QHAJIMTUYECKUE MaTEPHUAJIbI;

— HOMEHKJIaTypa Jel.

HToroM BBIIOMTHEHHS 33aJaHUS MOTYT CTaTh: XapaKTEPHCTUKAa 00bEMa M CTPYKTYPHI
JIOKyMEHTOIIOTOKOB; OIIEPOrpaMMbl JBHKCHHUSA IOKYMEHTOB, IUCBbMEHHBI aHAIIU3 TEXHO-
JoruH 00pabOTKH BXOASAIINX, UCXOSIINX, BHYTPEHHUX JOKYMEHTOB; TEXHOJIOTHH ITOATOTOB-
KM JOKYMEHTOB JJI1 apXMBHOI'O XPaHEHHs, aHAIU3 OPraHHU3alUy OIEPAaTUBHOIO, TEKYIIEro
WJIM QpXUBHOIO XPAHEHUS JOKYMEHTOB.

3aganue Ne 6. U3yueHune cucreM JOKYMEHTALUH
(mymm cnieup)MKM apXUBHBIX (DOH/IOB)

VK-1; YK-2; VK-3; YK-4; YK-5; YK-6; YK-7; YK-8; YK-9; YK-10; OIIK-1; OIIK-2; OIIK-3;
OIIK-4; OIIK-5; IIK-1; T1K-2; TTK-3; I1IK-4; IIK-5; IIK-6; IIK-7

CoaepkaHue 3aJIaHU

B xome m3yueHus crenu(uKH TOKYMEHTHPOBAHUS NHUCBMEHHOW WHGpOpMalUU U
MH(POPMALIMOHHOTO 00ecnedyeHus AesITeNbHOCTH MPO(QUIBHON OpraHu3anuu / CTpyKTYPHOTO
nozpaszzaenenus MHcTuTyTa 00yyaronuiicss aHalu3upyeT COCTaB U CTPYKTYPY UCHOIb3YyEMBIX
CHCTEM JOKyMEHTalUH (CHCTEMY KOMMEpPYECKOH, OpraHU3al[iOHHO-IPAaBOBOM, PacHopsiau-
TEJIbHOM, CTIPAaBOYHOM, KaJpOBON TOKYMEHTALUHU U TIP.)WIH apXUBHBIX (OHIOB MPOPHUIHHOMN
OopraHu3alu (Ha3BaHUE, COCTaB, Ha3HAYCHHE, NMPOUCXOKICHHUE, BUIbl APXUBHBIX JOKYMEH-
TOB U IIp.)

HTorom BBINONHEHHS 3alaHUs JOJDKHA CTATh AHAJUTHUYECKas 3alMCKa C KPaTKUM
OTNMCAaHUEM HCIOJIb3YEMBIX B OpPTaHU3AIMH MH(OPMAIIMOHHBIX CUCTEM WJIM apXUBHBIX ()OH-
JIOB, aHAJIN30M YCJIOBUH UX XpaHeHHs U 3()(HEKTUBHOCTHU B BHIMOJIHEHUH MPO(ECCHOHATBHBIX
BHJIOB JI€SATEIBHOCTH.

3aganue Ne 7. [loagroroBka Kk NnpoMeKyTOYHON aTTeCTALMHU 10 NPAKTUKE

VK-1; YK-2; VK-3; VK-4; YK-5; YK-6; VK-7; VK-8; YK-9; YK-10; OIIK-1; OIK-2;
OIIK-3; OTIK-4; OTIK-5; TTK-1; TTK-2; TIK-3; TTK-4; TIK-5; TTK-6; TTK-7

ConeprxaHnue 3aJaHusl:

AHanu3 pe3yapTaToB npakTuku. OdopmiieHHe oT4eTa B COOTBETCTBUU C TpeOOBaHU-
saMH, TipeactaBieHHbIMUA B [Ipunoxxkenun 10. JluarHocTuka M aHaau3 ypoBHS COOCTBEHHOTO
npohecCHOHANBPHOTO W JIMYHOCTHOTO PAa3BUTUS B MpoOILEcCe MPOXOXKACHUS MPaKTHUKH,
MOJTOTOBKA K MPUMEPHBIM TEOPETUYCCKUM BOIMPOCAM, KOTOpPhIE MOTYT OBITh 3a/laHa B
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MpoIecce MyOJIMIHON 3aIUTh TPAKTHKH.
HTorom BbITIOTHEHUS 3aJaHUS SIBJIIETCSA OTUYET 110 MPAKTUKE

6.4. MeToanueckne MaTepuaJibl, ONpeaesiiolIue Npouexypbl OlleHUBAHUS 3HAHUM, yMe-
HMI ¥ BJIa/IEeHUI, XapaKTePU3YOIIMUX 3Tanbl ((OPMHUPOBAHUS KOMIIETEHIM I

1. HopmaTuBHO-MeTOIMYECKOE OOECIeueHHe TEKYLIeT0 KOHTPOJS YCIIEBAEMOCTH M
MPOMEXKYTOUHOM aTTecTalluyd O0YYaroUIMXCs OCYIIECTBiseTcss B cooTBeTcTBUU ¢ [lopsakom
OpraHu3alil M OCYIIECTBICHHUS O0Opa30BaTENbHON MEATEIBHOCTH IO 00pa3oBaTEIbHBIM
IporpaMMam BhICIIEro oOpa3oBaHus — Mporpammam OakajaBpuara, mporpaMMam CrelHaiu-
TeTa, MporpaMMaM MarucTparypsl (YTB. mpuka3oM MuHHCTEpCTBa 00pa3oBaHUs U HaykKu PO
ot 05 anpens 2017 r. Ne 301) u ynokanbHBIMU akTamH (TosokeHussMH) «O0 opraHu3anuu
NPAaKTUKKA 00yYaIOMIMXCs TI0 MIPOrpaMMaM BBICIIETO 00pa3oBaHMs — IporpaMMaM OaxallaBpH-
aTa, CICIUAINTETa ¥ MAaruCTpaTypbh» (YTB. YUYEHBIM COBeTOM MpoTokos Ne 4 ot 25.12.2017, ¢
u3M. u joi. npotokosa Ne 1 ot 28.09.2020, npotokos Ne 5 ot 11.01.2021), «O npaxkTudeckoit
MOJTOTOBKE OOYyYaroUIMXcs MO MporpaMMmaM BBICIIEro OOpa3oBaHUs — MporpaMmaMm Oaka-
JaBpHaTa, CIEUUAJINTETa U MarucTparypb» (yTB. YYEHBIM COBETOM, IpoTokoia Ne 1 ot
28.09.2020, ¢ u3M. u gor. mpotokon Ne 5 ot 11.01.2021).

2. 11 MOATrOTOBKM K MPOMEKYTOYHOW aTTECTAlMU (3aLIUThl IPAKTUKH) PEKOMEHY -
€TCsl OJIb30BAThCS (POHIOM OLICHOYHBIX CPE/ICTB:

— TepeueHb KOMIIETCHIMH € yKa3aHMeM 3TanoB UX (HOpMUpPOBaHHS B MpoIecce
MIPOXOXKICHHSI MPAKTUKHU (cM. 11. 6.1);

— TIOKA3aTeIu U KPUTEPUU OIICHUBAHUS YPOBHS C(HOPMUPOBAHHOCTH KOMITETCHLIMH Ha
ATane NPOU3BOJACTBEHHON (MIPEAAUIUIOMHON) MPaKTHKHU (cM. 11. 6.2);

— THUIIOBBIC KOHTPOJIbHBIC 3aJaHUS WM WHBIC MaTEpUasbl, HECOOXOAUMBIE JUIsI OICHKU
3HAaHUW, YMEHHH, HAaBBIKOB M (WMJIM) OMNbITa JAESITEIbHOCTH, XapaKTePU3YIONIMX STaIlbl
(dbopMHpOBaHUS KOMIIETCHIIN B IIPOLIECCE MPOXOKACHUS MPAKTHKH (CM. 1. 6.3).

3. TpeOoBaHus K MPOXOKICHHIO IPOMEKYTOUHOH aTTecTanuu (dk3ameHa). OO0y-
YaIOUUICS JOJIKEH:

— CBOEBPEMEHHO BBITIOJIHATH 33JJaHUsI 110 TPAKTHKE;

— IPEI0CTaBUTh OTYETHBIC JJOKYMEHTHI 10 TIPAKTUKE;

— IPUHATH YYaCTHE B 3aIUTE MPAKTUKH.

4. Bo Bpems pOMEKYTOUHOW aTTECTALUN IO TPAKTUKE UCIIOIb3YIOTCS:

— CIHICOK TEOPETUUYECKUX BOMPOCOB, BHIHOCUMBIX Ha 3aIUTY MPAKTUKH (IK3aMEH);

— OIKCAHUE IIKaJl OLICHUBAHNUS;

— XapaKTepHUCTUKa 00y4aroIIerocs OT pyKoOBOAUTENs TPOGUIbLHON OpraHU3alliy;

— OTUYET PYKOBOJUTENS MPAKTUKHU OT HCTUTYTA;

— OTYET-XapaKTePUCTHKA PYKOBOJIUTEISI MPAKTUKU Ha 00yvarouierocs(xcs);

— OTYET 00YYaIOLIETroCs O MPOXOKACHUH MTPAKTHUKH;

— CIpaBOYHbIE, METOIUYECKUE U UHBIE MATEPHAIIBI.

[Iponenypa 3amuThl IPAaKTUKK 00YYAIOIIMXCs 3aBepIIaeTcss 0popMICHHEM TPOTOKOIIA
sanuThl (IIpunoxenue 10), 3amonHeHneM 3a4eTHO-3K3aMEHAIMOHHON BEJIOMOCTU W 3a4eT-
HBIX KHUXKCK.

5. Jlns ocyuiecTBIEHUSI MPOLEAYP TEKYLIEro KOHTPOJIS yCIIEBAEMOCTH M MPOMEXKY-
TOYHOU aTTECTAI[MU MO MPAKTUKE JJISI MHBAJIUOB U JIUI[ C OTPAHUYCHHBIMH BO3MOKHOCTSIMU
3JI0POBBS aIalITUPOBAHBI (DOHJIBI OLICHOYHBIX CPENICTB, MO3BOJISIIOIINE OLIEHUTh JOCTUTHYThIE
MU PE3yJIbTaThl 00YUYECHUSI U YPOBEHb C(HOPMUPOBAHHOCTH BCEX KOMIIETCHILIMH, 3asBICHHBIX
B pabouell nmporpamme npakTuku. GopMa NpoBeACHUs TPOMEKYTOUHOM aTTeCTalluu AJIsl UH-
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BAJIMJI0OB U JIMI] C OTPAHUYECHHBIMU BO3MOKHOCTSIMHU 3/10POBbSI YCTAHABIUBAETCA C YYETOM HH-
JUBHyaJIbHBIX ICUXO(PU3NUECKUX OCOOCHHOCTEH (YCTHO, TMCBbMEHHO Ha Oymare, MUCbMEHHO
Ha KOMITbIOTEpE, B JOpME TECTUPOBAHMA H T. I1.). [Ipy HEOOXOIMMOCTH UM TPEIOCTABIIACTCS
JOTIOJIHUTEIBbHOE BPEMS U1 IOATOTOBKH OTBETA Ha 3aLUTE IIPAKTUKH.

7. IIEPEYEHDb VUEBHOM JINTEPATYPEI U PECYPCOB CETU « MHTEPHET»,
HEOBXOJHUMBIX /U IIPOBEAEHUA ITPAKTUKHA

7.1. Y4eOnas iureparypa

1. 1 bpeckuna, H. B. OcHoBBI Jienonpou3BocTBa : yued. mocobue. baka-
naBpuat [Onextponnsiid pecypc] / H. B. bpeckuna .— CraBponoss : u3n-so CKOYVY,
2015 .— 123 ¢. — Pexxum goctyma: https://lib.rucont.ru/efd/578752

2. JlokymMeHTaIimoHHOE o0ecreueHue ypaBiaeHus [DIeKTPOHHBIN pecypc]
: yue0.-TIpakT. mocodue B cxemax, Tadnuiax, oopasuax : yued. mocodue i CTyaeH-
TOB, OOYYaIOIIUXCSl MO HAIMpPaBJICHUIO MOATOT. "JIOKyMEHTOBeIEeHNEe U apXUBOBEIE-
Hue" / B. A. ApacnanoBa .— Cypryt : PUO CypI'T1Y, 2017 .— 225 c. .— Pexwum no-
cryma: https://lib.rucont.ru/efd/671638

3. Kynses, H. H. JlokymenroBenenue : yueonuk / [I. H. Ypanos, A. I'. ®abpuu-
HoB, H. H. KynsieB. — M. : Jloroc, 2011. — 178 c¢. — (HoBas ynmBepcurerckas Oubiamo-
Teka). — Pexum moctyna: http://rucont.ru/efd/178079?cldren=0.

4. MantypoBa, H. C. KanpoBoe nenonpou3BoACTBO M apXHUBbl JOKYMEHTOB IIO
JMYHOMY COCTaBy [DNeKTpOoHHBIH pecypc] : yueb.- MeTos1. mocobue /Ui CTyIeHTOB, 00y -
YaIOIIMXCS MO HarpaBJieHUIo MoAroToBkH 46.03.02 JIokyMEeHTOBEEHNE U ApXHUBOBEICHUE
/ Yens6. roc. uH-T KynbTypsl, H. C. MantypoBa .— Yenabunck : YI'UK, 2018 .— 141 c.
— Pexum gocryna: https://lib.rucont.ru/efd/651919.

5. Packun, /[. 1. ApxuBoBejeHHe : YUeOHHK JUIs akaJeMHUecKoro Oaka-
naspuata / JI. . Packun, A. P. CokomnoB. — M. : U3gatensctBo IOpaiit, 2018. — 383
c. — (Cepus : bakanaBp. Akagemuueckuit Kypc). — Pexxum goctyna : www.biblio-
online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7EOBF56A

6. Tenvuapos, A.Jl. ApxuBoBenenue [DNeKTpOHHBIN pecypc] : yueOHoe
nocobue / A.Jl. TenpuapoB. — DnexTpoH. AaH. — Mocksa : Jlamko u K, 2017. —
184 c. — PexxuM noctyna: https://e.lanbook.com/book/91229 . — 3ari. ¢ s3kpaHa.

7. Xopxopauna, T. U. Pocculickue apxusbl. MicTopHst 1 COBPEMEHHOCTS :
yuebnuk / T. . Xopxopauna, T. C. BoakoBa. —Mocksa : PITY.-2012. - 416 c.

7.2. Pecypcwbl cetn «AHTEpHET»

B xone mpoBeneHMsI MPaKTHUKU HMCIOJIB3YIOTCS CIEAYIOIIME IEKTPOHHBbIE 00pa3o-
BaTelIbHbIE pecypchl ceTu «MIHTepHeT», B TOM unjie nmpodeccuoHaabHble 0a3bl JaHHBIX:
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https://e.lanbook.com/book/91229
http://www.biblio-online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7E0BF56A
http://www.biblio-online.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7E0BF56A
https://lib.rucont.ru/efd/651919
http://rucont.ru/efd/178079?cldren=0

OnexkTpoHHas Bepcusi JkypHana «CrHpaBOYHHK Cekperaps U oduc-MeHemKepay
http://e.sekretariat.ru

OI'VII «Poccuiickuii HAyYHO-TEXHUYECKUH LEHTP MH(OPMAIMH 110 CTaHAAPTU3ALINH,
METPOJIOTHH U OLIEHKE cOOTBeTCTBUs» («CTanmapTuH(opm») (00pa3oBaH MyTeM peopranusa-
un (cnusiaust) OIYIT «Beepoccuiicknii HayqHO-HCCIEI0BATENbCKUNA HHCTUTYT KIaccupuka-
MW, TEPMHUHOJOTMM M HH(POPMAIMHM IO CTaHAapTH3anud W KadecTBY» UM DOI'YII «U3-
JatenbcKo-noaurpaduyeckuii komruieke ['occrangapra Poccun «M31aTenbCTBO CTaHAAPTOBY
PocrexperymupoBanus Poccuu http://www.gostinfo.ru

l'ocynapctBennas cuctema HayuyHO-TexHHueckor uHpopmarmm» (I'CHTU) (Texctsr
cTaHaapToB) http://www.gsnti.ru/standards

Odunmansublil cailT xxypHana «Cekperapckoe aeno»  http://www.sekretarskoe-
delo.ru

OdunmanbHbI caliT )KypHaia « YTIpaBIeHUE IIEPCOHATIOM» http://www.top-
personal.ru
oumanbHbINA cauT JKypHana «/lemonpon3BoacTBO»

http://www.top-personal.ru/officeworks.html
CrpaBouno-npaBoBas cucrema «[’APAHT» http://mobileonline.garant.ru
OBC «Jlanwy. — URL : http://e.lanbook.com.
3BC «Pyxont». —URL : http://rucont.ru.

8. IIEPEYEHb HTH®OPMAIIMOHHBIX TEXHOJIOTHI1, NUCIIOJIb3VEMBIX
ITPH ITPOBEAEHNUA ITPAKTUKH, BKIIIOYASA ITEPEYEHD ITPOTPAMMHOI'O OBECITEYEHUA
N HH®OPMAIIMOHHBIX CITPABOYHBIX CUCTEM

8.1. Ilepeyenp MH(POPMALHOHHBIX TEXHOJIOT M

WNHdopmanvoHHbIE TEXHOJIOTHH — 3TO COBOKYMHOCTh METOJIOB, CIIOCOOOB, IPUEMOB
U CpecTB 00pabOTKH JOKYMEHTHPOBAHHOW MH(POpPMAINH, BKIOYasi IPUKIaJHbIE POrpaMM-
HBIE CPEJICTBA U PErVIAMEHTUPOBAHHBIN MOPSAJOK MX IPUMEHEHUS.

B xozne npoBeneHus NMpakTUKU MCIIONB3YIOTCS ClIEAyOIne HH()OPMAlMOHHbIE TeX-
HOJIOTHUU:

— opraHu3anus B3aumojieicTBus ¢ oOyuarouumucs nocpeactsom EMOC unctutyTta
3JIEKTPOHHOM MOYTHI, (POPYMOB, UHTEPHET-TPYIII, CKaiiIa, 4aToB;

— BUICOKOH(EPEHIICBSI3b;

— KOMIIBIOTEPHOE TECTUPOBAHUE;

— IUCTAHIMOHHBIE OJIMMITUA/IbI U KOH(PEPEHLINN;

— BeOMHApBI;

— MOArOTOBKA MPOEKTOB € UCIOJIB30BAHUEM IEKTPOHHOIO Ouca;

— npyrue (yka3aTb Kakue).

8.2. IIporpamMHoe obecrieyeHue
U UHGOPMANMOHHBbIE CTIPABOYHBIE CHCTEMBbI

B xoJ1e ipoBeicHHSI MPAKTUKH UCTIOIB3YIOTCS:
— JUIICH3UOHHOE W CBOOOTHO paclpoCTpaHseMoe MporpaMMHoe obecriedenue: Mi-
crosoftWindows, MicrosoftOffice 2007, GoogleChrome, InternetExplorer;
— UHQOPMAIIMOHHBIE CIIpaBoYHbIe cucTeMbl: ['apanT, KoncynpraTHT+;
ABBYYFineReader 9.0 CorporateEdition
MozillaFirefox
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[TomonHuK KagpoBuka: Dxcnept. ObpazoBaHue

9. OIIMCAHUE MATEPUAJIBHO-TEXHUYECKOH BA3FI,
HEOBXOJUMOW /IJIS1 IIPOBEJAEHUSA ITIPAKTUKH

[Tpu HampaBieHun 00y4YaroIIerocs Ha MPOU3BOJCTBEHHAs (IIPEeAIUIUIOMHAs) MPaKTHU-
Ky IpeAnoYTeHHE OTAaeTCs MPOPUIBLHBIM OPraHU3aIMsIM, UMEIOIIUM Pa3BUTYIO OpraHU3alld -
OHHYIO CTPYKTYpy U BEAYUIMMH aKTHBHYIO JEITEIbHOCTh B cepe opraHuszanuu paboThl ¢
JIOKYMEHTaMH.

[TpodunbHbIe OpraHU3aly MPEIOCTABISAIOT BOZMOXHOCTh MMOJIb30BATHCS MTOMEIIECHHU -
MU, COTJIaCOBaHHBIMU B JloroBope O MpaKTUYECKOW MOATrOTOBKE OOydarommxcs (Mpui. K
noroBopy Ne 2), a Takke HaXOASIIMMHUCA B HUX OOOpPYJOBaHHEM M TEXHUYECKUMH CpPEIl-
cTBaMU 00y4eHUs! B 00beMe, MO3BOJISAIOIIEM BHIMOIHATE ONpPE/IEICHHbBIE BUIbI paboT, CBA3aH-
HBIE ¢ Oyay1Ieil mpodeccHOHaNbHOMN AeITeIbHOCTHIO 00YYarOIIUXCsl.

[IpousBoacTBeHHAs (MIPEAUIUIOMHAS) TPAKTHKA TAK)KE MOXKET MPOBOAUTHCS B CTPYK-
TYpHBIX nozipazaenenusx Mucrutyra. MatepuanbHO-TeXHUYecKas 6a3a MIHCTUTYTa BKIIOYaeT
B ce0sl: crienMaiu3upoBaHHble yueOHble ayauTopun, Hayunyio OUOIHOTEKY ¢ TEXHHUECKUMHU
BO3MOXKHOCTSIMH I€PEBOJIa OCHOBHBIX OMOIMOTEUHBIX (POHJOB B 3JEKTPOHHYIO hopmy, 3 um-
TaJIbHBIX 3aJ1a, OCHAILICHHBIX KOMIIBIOTEPAMHU U JIOCTYTIOM K CETH UHTEPHET.

OnekTpoHHas HWH(POpManMOHHO-O0pa3oBaTeabHast cpeaa MHcTuTyTa OoOecmedmBaeT
OJTHOBPEMEHHBIN JOCTYI BCEM OOYYaOLIMMCS M0 MHIMBHIYyaJbHBIM MapojsiM K pecypcam
anekTpoHHO-O0nbmmoTeunbix cucteMm («PYKOHT», «JIAHby, A ITu 3p Menua», «9KOb-
COH») 1 3neKTpoHHON OUOIMOTEKH UHCTUTYTA.

Jlis oOydaromuxcsi ¢ OrpaHUYEHHBIMUA BO3MOKHOCTSIMH 3/10pOBbSI HHCTUTYTOM o0ec-
MICYNBACTCS: HAIWYKME aTbTEPHATUBHON BEpCUU O(QUIMATIBHOIO caiiTa MHCTUTYTa B CETH WH-
TEpHET s CIabOBUIAIINX, a TaKXKe TAaKTUIbHO-CEHCOPHBIA TepMHUHAN (C MHIYKIMOHHOMN
neTsei), JOCTYIMHBIN AJIs BCeX KaTeropuil Jro/iei ¢ OrpaHu4eHHBIMU BO3MOXHOCTSIMH, BKITIO-
qasi TOTaJIbHO He3psA4YnX. bubnmoreka By3a pacronaraeT crelualbHbIMU Y4eOHBIMH MTOCOOH-
SIMH, BKJIIOYas ayAn0QoHI (My3bIKalIbHbIE U TEKCTOBBIE ()OHOTPAMMBI).

JlJ1s1 UHBaNMUAOB U JIUI] C OTPAaHUYEHHBIMH BO3MOKHOCTSMH I10 CIIyXy — TyOJIupoBaHUE
3BYKOBOW CIIPaBOYHOM HMH(pOpPMAIMU O PAaCHMCAHUU Y4EOHBIX 3aHATHH; YCIyI'M acCUCTEHTa
JUTSL OKa3aHUsI HEOOXOJUMON TEXHUYECKON MOMOIIH, B TOM YHCIIE YCIYT CYpAONEpEeBOTUUKOB
U TU(DIOCYpAONIEPEBOTUUKOB, MPEIOCTABISAIOTCS 110 TPEOOBAHUIO 00YYAIOIIUXCA.

B UuctuTyTe obecrieueH OeCpensTCTBEHHBIM TOCTYN OOYYalOIIUXCsl C OTrpPaHHYCH-
HBIMH BO3MOXHOCTSIMU 3JI0POBbsI, UMEIOIINX HApYIICHUS OMOPHO-ABUraTEeIbHOIO ammapara,
B yueOHbIe NOMEIIEHUS U Jpyrue NmoMeuieHus. BhImoaHeHO 00ycTpOHCTBO BXOJHBIX IPYII
Juis obecrieyeHust OecTpensITCTBEHHOIO BXO0Ja, OO0YCTPOMCTBO CaHUTAPHO-TUTMEHHYECKUX
MOMEIEHUN U cHeluaibHOM yuyeOHOM aynuTopuu. B nmaHHOW ayauTopuu NpeaycMOTpPEHBI
OTAENbHBIE CTOJIBI JUIs 00ydarouxcs-uHBaauoB 1 jaun ¢ OB3 (¢ HapymeHUsIMU 3peHHs U
cllyXa, IepeIBUTAIOIINXCS B Kpeciie-KOJICKe), ClelaabHoe 000pyJOBaHNE U MPOrpaMMHOE
obecrieyeHre, B TOM YHUCIIe CUCTeMa BUACOTPAHCISAIMM U3 YueOHBIX ayautopuil. Tepputopus
00pa3oBaTeIbHOTO YUPEKACHUS COOTBETCTBYET YCIOBHIO 0O€30MacHOTO W YJO0OHOTO Tepe-
JBIDKEHUS MaJOMOOWIIBHBIX CTYJIEHTOB; oOOecredeHa BO3MOXKHOCTb IiepeMelieHus o0y-
YaroIMUXCI-UHBATHIO0B U Jini] ¢ OB3 BHYTpH 3/1aHHs C yU€TOM MOIBE3/a U pPa3BOpOTa Kpecia-
KOJISICKH.
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IIPUIOXKEHUE 1
OBPAS3EIl O®OPMJIEHHSA BEJOMOCTHA MHCTPYKTAXKA 110 OXPAHE TPY/JIA U TEXHUKE
BE3OIIACHOCTH

OEJEPAJBHOE I'OCYJAPCTBEHHOE BIO/KETHOE OBPA30OBATEJIBHOE YYPEXKJIEHUE
BBICIIEI'O OBPA30OBAHUA
«YEJABAHCKHANA TOCYJAPCTBEHHBIA MHCTUTYT KYJbTYPBI»

BEJIOMOCTb
HMHcTpyKTak M0 0XpaHe TPYAa U TeXHUKe 0€30MaCHOCTH
or XX. XX.XXXX

HamnpagJjieHre MOATOTOBKH:
HanpasJsiennoctsb (mpouiib):
I'pynmna:

®opma o0ydeHHUs:

Tun (BUA) NpakKTUKM:

CpoxH NpoX0KIeHUs NPAKTHKH:
damuiaua 1 10KHOCTH
PYKOBOAMTEJISI MPAKTUKH

OT NPOPUILHOM OPraHU3aALNH
/ AHCcTUTYTA, HIPOBOAMBIIIETO
HHCTPYKTAK:

MHCTpyKTaX MMOJIy4eH U YCBOEH, B YEM PACIHChIBAEMCS:

=
io®

®UO obyuarornierocs [Toanuce Jara

PykoBoauTesnb NpakTUKN
OT NIpO(UIBLHON OpraHu3aLuu /
WUucTuTyTa 0.0
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IIPUIOKEHMUE 2
OBPASEII PACIIOPSDKEHHUSA 110 IIPAKTHKE
(mpakTuka B UHcTtuTyTe)

MUHHMCTEPCTBO KYJIbTYPbI POCCUMCKON ®EJEPALINA

OEJIEPAJIBHOE 'OCYJAPCTBEHHOE BIOJIDKETHOE OBPA3OBATEJIBHOE

Iﬁ: \\\ YUYPEXJEHWE BBICHIEI'O OBPA3OBAHUMA
a AR y y
\“ W » «YEJSABUHCKHUU T'OCYJAPCTBEHHBIM UHCTUTYT KYJIbTYPbI»
Wy
no dakyabrery
« » 202 r. No

O BbIXO/1€ 00YUYAIOIINXCH HA NPAKTUKY

§1
B cooTrBercTBUU ¢ yueOHBIM IJIAaHOM HAIMpPAaBUTh HA MPOU3BOACTBEHHYIO (IIPEAIUILIIOM-
HYIO)-TIPaKTUKY OOYyYarolIMxcs Mo mporpamme OakanaBpuata «JokymeHTanmonHoe obecrie-
YEHUE yNIpaBJCHUs» M0 HampaBiieHHI0 NoArotoBku 46.03.02 JlokyMeHTOBEIEHUE W apXu-

BOBEJICHHE OYHOW /3a04HON (OpMBI OOy4eHHs  Kypca, rpynmbl Ne B MEpHOA C «_ »
202 r.mo«_ » 202 r.
[Ipaktuky mnpoectu B YensiOMHCKOM TOCyJapCTBEHHOM HWHCTUTYTE KYJBTYpbI
(UI'MIK). ITpoaomKuTeIbHOCTh MPAKTHKHU 110 Y4eOHOMY IIJIaHy COCTaBJIsSET yac.
Ne d. 1. O. PykoBoguTtens
/11 obydarorerocs npaktuku oT YI'MK (d. U. O.)
§2
Oprann3aluOHHBIN CEMHHAP IO IPAKTUKE IPOBECTH «__ » 202 r.
OTBeTCTBeHHBIN: 3aB. Kadempoit (9.1.0.)
§3
3a1uUTy IPAKTUKU IPOBECTH «_ » 202 r. K 3ammure npeacTaBuTh:

— OTYeT 00y4YaroIIerocs o NPOX0KIEHUH MPAKTUKH;
— OTYET-XapaKTEPUCTUKY PYKOBOJIUTENS MPAKTUKU Ha 00yUaroIIerocs.

Jexan dakynbrera H. O. ®amunus

3aB. kadeapoii H. O. ®amunus
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(mpakTHKa B NIPOQUIBLHOI OPraHu3anuu)
MMHUCTEPCTBO KYJIbTYPbl POCCUMCKOM ®EJIEPALTMN

OEAEPAJIBHOE I'OCYJAPCTBEHHOE BIO/DKETHOE OBPA3OBATEJIBHOE

VA YYPEXIEHUWE BBICIIET'O OBPA3OBAHUA
4 N
i AN . -
\\," 111E ‘t" «YEJISIBUHCKUU 'OCYJAPCTBEHHBIM HHCTUTYT KYJIbTYPBI»
pN\—/}4
1o (paxkyabTery
« » 202 1. Ne

O BbIXO/1€ 00YUYAIOIINXCH HA PAKTUKY
§1
B cooTrBercTBUUM ¢ yueOHBIM IJIAaHOM HAIPAaBUTh HA MPOU3BOACTBEHHYIO (TIPEAIUILIOM-
HYI0)-TIPaKTHKy oOy4aroIiuxcs 1o nporpamme OakanaBpuata «JlokyMeHTalMoHHOe olecre-
YeHHUE YIpaBJCHUs» IO HampaBiieHHuto moAroToBku 46.03.02 JIoKyMEHTOBEICHHE U apXH-
BOBEJIEHHE OYHOMU /3a04HOM (opmMbl 00yueHHUst  Kypca, rpynmnbl No B MEpHOA € «  »
202 r.mo«__» 202 r.Bcruenyomue npoduibHble OpraHu3alu:

Ne O.1.0. ITonnoe PykoBoautens npak- | PykoBOguTENb MPaKTUKH OT
n/m | o0yd4aromiero- HauMEHOBaHUE TUKHU OT PODUITBHOM YenssOMHCKOTO ToCyaap-
csl npoduITbHOI OpraHu3alyu CTBEHHOT'O MHCTHTYTa
OpraHu3aInu (9.1.0.), ToIKHOCTh kyasTypbI(P.1N.0.)
[IpoaomKUTENEHOCTD MPAKTUKU IO YU€OHOMY IJIaHY COCTABIISIET yac.
§2
Opranu3aliliOHHBIN CEMUHAP MO IPAKTUKE MPOBECTH «__ » 202 T
OTBeTCTBEHHBIN: 3aB. Kadeapoit (9.1.0.)
§3
3a1uUTy IPAKTUKU IPOBECTH «_ » 202 r. K 3ammuTe npeacTaBUTh:

— OTYET 00YYAIOIIErOCs O MPOXOXKIACHUH TPAKTHKH;

— OTYCT PYKOBOAUTCIIA MNPAKTHUKU OT Yena0MHCKOTO roCyaapCTBECHHOI'O MHCTUTYTA
KYJbTYPBI;

— XapaKTEePHUCTUKY 00yUaIOIIErocsi OT PYKOBOAUTENS MPOPUIBHON OpraHN3aIlHH.
Jlexan ¢akynprera U. O. Gamunus

3aB. kadeapoii U. O. Gamunus
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IIPUIOKEHUE 3
DOPMA HANIPABJIEHHUA HA ITPAKTHKY

(enepasibHOE rocyapcTBEHHOE 0I0KeTHOE 00pa3oBaTe/ibHOE YUpe:KIeHue
BbICLLIET0 00pa3oBaHus
«YenssOMHCKUH roCcy apCTBEHHBbII HHCTUTYT KYJbTYPbD»
dakyJbTeT JOKYMEHTATbHbIX KOMMYHHKALIMHA M TYPU3Ma

Kadeapa ucropumn, My3eo0/10ruu u 10KyMeHTOBeIeHUS

HAITPABJIEHUE Ne

9

(®UO npakTHKaHTa)

oOyuJaromuiics o nporpamMe OakanaBpuara «J{OKyMEHTaIIMOHHOE O0ECIeYeHHE yIpaBlie-
HUS» MO HampaBieHuro moArotoBku 46.03.02 JlokyMeHTOBEIEHUE W apXUBOBEACHUE, KYpC

, Tpymnmna , COTJIACHO Y4eOHOMY IIIaHy U PACHOPsDKEHUIO (haKyJbTeTa
JOKYMEHTAJIbHBIX KOMMYHUKAIIMA U Typusma YensiOMHCKOro rocyJapCTBEHHOTO MHCTHUTYTA
KyJbTypbl Ne OT «__ » 202 r. HampaBisieTcs AJI IPOXO0XKIEHUS ITPOU3BOJ-
CTBEHHOM (IIPEeITUIUIOMHON) MPAKTUKU C «___ » 202 r.mo«__ » 202
I. B IPOQHUIBHYIO OPraHU3aIUI0 HA3BaHUE OPTaHU3AINH, a/Ipec, Teae(oH.

PyxoBoauTens npakTHKH OT oOpa3oBaTenbHol opranuzauuu: @. 1. O., 10/mKHOCTE, pabounii
Tel.

3aBeayromnuit kadeapoit . O. Gamunus

JlaTta BBITaYM

M. II.
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IIPUIOXEHUE 4
IIIABJIOH UHAUBUAYAJIILHOTO 3AJAHUSI OBYUYAIOIIETOCA

(denepanbHoe rocyrapcTrpeHHoe 010KeTHOE 00pa30BaTe/IbHOE YUpPeKIeHUe
BbICIIEr0 00pa30BaHus
«YenstOMHCKHUI roCcyapCTBEHHbII HHCTHTYT KYJbTYPbD)

PakyJbTeT JOKYMEHTAAbHbIX KOMMYHHKALUHA U TYPU3Ma
Kadenpa ncropuu, My3eo010rui 4 J0KyMeHTOBEACHUSA

WHAUBUYAJIBLHOE 3AJAHUE OBYYAIOIETOCSI
(202 /202 yueOHbI# rO1)

OOyuarommiics

(D(quﬂu;l, umA, omyecmeo

HanpasneHnue noarotoBku
HamnpasnenHnocTs (mpoduiins)
I'pynmna:

dopma 00yueHHs:
Bun (Tum) npakTuku:

CpoKH POX0KAEHUS MPAKTUKH: C «__ » 202 r.mo«_ » 202 T
No Temaruka 3agaHuii Konbr popmupyembix
KOMIIETCHIIUI

3aaHue coriiacoBaHo:

PykoBonutens npaktuku ot MHCTUTYTA / naTa

PYKOBOJUTENb MPAKTUKH OT
HAuMeHOB8aHue NPoPUILHOU OpeaHU3aAyUU / naTa

C 3amaHueM O3HAKOMJICH:

oOyuaromuics / nara
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OBPAS3EIl XAPAKTEPHCTUKH OBYYAIOIIIETOCS
OT PYKOBO/JUTEA IPO®PUIHFHONOPTAHUSAIIUN

IIPUIOXKEHUE 5

XAPAKTEPUCTHKA OBYYAIOIIETOCSA OT PYKOBOJAUTEJA MPO®UJILHOM OPTAHU3ALIMN'

(®UO npakTHKaHTa)

oOyuaromuiicss o nporpamMe OakanaBpuara «J{oKyMeHTallMOHHOE OOecleYeHHe yIpaBlie-
HUS» TI0 HampaBiieHno noaArotoBku 46.03.02 JlokymMeHTOBeIeHUE U apXuBOBeaeHuEe B Yens-
OMHCKOM TOCYJapCTBEHHOM HMHCTHTYTE KYJIBTYPBI C «__ » 202 1. 1m0 «_ »

202 r.IpoxXoAWsl TPOU3BOJCTBEHHYIO (MPEIIUINIOMHYI0) TPAKTUKY B HAWMEHOBAHHE

po(UIBHON OpraHU3aIUH.

1. OOGyuaromuiicst OblT AOMYIIEH K paboTe Mociie MPOXOKICHUs MHCTPYKTa)a 10 OXpaHe
TpyJa, TEXHUKE 0€30MacHOCTH JUI.MM.ITIT, a TAK)Ke ObLJI 03HAKOMJIEH C MTpaBUJIaMU BHYT-

PEHHEro TPYIOBOI0 pacnopsiKa OpraHU3aluu.
2. PerynsapHOCTb MOCEIICHUS MPAKTUKH;
Brimonasiemast paboTa, OTHOIIIEHUE K TIOPYYEHHOM padoTe.

W

JESTEIIBHOCTBIO.

YpoBeHs npoeccHoHanbHON U TEOPETUIECKOM TOITOTOBKH.
YpOBEHb KOMMYHUKATUBHOU KYJIbTYPBIL.

OO1iee BrieUaTIIEHUE O TIPAKTUKAHTE.

Crenenb cOpMUPOBAHHOCTH KOMITETCHITHIA:

PR

['0TOBHOCTP K BBIIIOJHEHHUIO BHJIOB paboOT, CBA3AHHBIX C Oyayiied npodeccruoHalbHON

DopMyIUPOBKHA KOMITETCHIIUN

Kon

Crenenb copmu-
POBaHHOCTH
(o 10-6annbHOM
IKase)

Croco0eH OCYIIECTBIATh TOUCK, KPUTHUCCKUN aHalIu3 U CHHTE3
uHpOpMAIMK, TPHUMEHSATh CHCTEMHBIH TOAXOA JUIS  PEIICHUS
IIOCTaBJICHHBIX 3a1a4

YK-1

Cnocoben ompenensaTh Kpyr 3ajad B paMKaxX IOCTABIICHHOHW IEIH U
BI)I6I/IpaTI) OIITUMAJIBHBIC CHOCOGI)I ux peuicHus, ucxogs u3
JICHCTBYIONTNX MPAaBOBBIX HOPM, UMEIOIIUXCSI PECYPCOB U OTpaHUYCHU

YK-2

Crocoben OCYIIECTBIISTH COLIMAIIBHOE B3aNMOJEHCTBHUE 5
peaNTM30BBIBATH CBOIO POJIb B KOMAHJIE

YK-3

Croco0eH OCYIIECTBIATh JCIIOBYI0 KOMMYHHKAIIMIO B YCTHOW U
MUCBMEHHON (opMax Ha TOCYIJapCTBEHHOM si3bike Poccuiickoit
denepannuy 1 THOCTPAaHHOM(BIX ) s3BIKE(aX)

YK-4

CriocobeH BOCTIPHHUMATH MEXKYJIBTYPHOE pasHooOpasmue oOIIecTBa B
COLMAITbHO-HCTOPHYECKOM, STHYECKOM U (BII10c0PCKOM KOHTEKCTax

YK-5

Croco0eH yIpaBliiTh CBOUM BPEMEHEM, BHICTpaUBAaTh M PEaTH30BbI-
BaTh TPAEKTOPHIO CAMOPA3BUTHS HA OCHOBE IMPUHIIUIIOB 00pa30BaHUS B
TEYCHUE BCEU KU3HU

YK-6

'Odopmisiercst Ha GUPMEHHOM OJIAaHKE OpraHU3aIMy WIIN 3aBEPSACTCS IeYaThO.
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CriocoOeH MmoaJepKUBaTh MOJKHBIN YpPOBEHb (U3MUEeCKON moAroros- | YK-7
JICHHOCTH JUIsl 00ECIICYCHHUs TTOJTHOLIEHHOW COLMaNbHON U npodeccuo-
HAJIBHOH NEeATEILHOCTH

CnocobeH co3mgaBaTh W MOAICPKUBATh B IOBCEIHEBHOW XU3HH U B | YK-8
po(eCCUOHANBHOM JIeATEILHOCTH O€30IacHbIC YCJIOBUS IKH3HEIEs -
TEJILHOCTH JUIS COXPAHCHUS TIPUPOTHON CPEIbl, 00CCTICUCHUS YCTONIH -
BOTO Pa3BHUTHs OOIMIECTBA, B TOM YHCIIE NPU Yrpo3€ U BOSHUKHOBEHUH
Ype3BBIYAHBIX CUTYAIN 1 BOGHHBIX KOH(DINKTOB

Crioco0eH HCI0JIb30BaTh 0a30BbIie AedekTonornueckue 3Hanus B conu- | YK-9
anbHOU M podeccHoHaIbHOH chepax

Criocoben npuHUMAaTh 000CHOBaHHBIE IKOHOMIYECKHE pemeHus B pa3- | YK-10
JIMYHBIX 00JIACTSIX KU3IHEACATEIbHOCTH

CriocoOeH puMeHsITh Ha 6a30BOM ypoBHE 3HaHUs uctopuueckux Hayk | OITK-1
NpU pelIeHUH 33134 B cdepe cBoer NpodecCHOHATBLHOHN IesITeIbHOCTH

CriocoOeH HaxOJUTh OpraHW3ALMOHHO-yIpaBieHueckue pemeHus npu | OIIK-2
pereHnn 3a1a4 B chepe cBoer mpodeccrHoHaIbHOM NesATENbHOCTH

CriocoOeH NpUMEHSITh TEOPETUYESCKHE 3HaHMs s pemeHus nocras- | OITK-3
JICHHBIX 33]1a4 B 00JIaCTH JIOKYMEHTOBE/ICHUS ¥ apXUBOBEICHUS

CriocoOeH moHUMAaTh IPUHIMIEI paboThl coBpeMeHHBIX nH(popMaunon- | OIIK-4
HBIX TEXHOJOI'MH M HCIIOJIb30BaTh MX UL PELICHus 3a1ad npodeccuo-
HAJILHOU JIEATENHLHOCTH

CriocobeH camoCTOSTEeIbHO paboTaTh € pa3nuuHbiMH HcTouHHKamu | OITK-5
UH(OpPMAKM M TPHUMEHATh OCHOBBI MH()OPMAIIHOHHO-aHATUTHYECKOMN
JESATENbHOCTH TIPH PelIeHUHU MPO(eCcCHOHAIBHBIX 33134

CriocobeH MpUMEHATh HAyYHO- METOJIUYECKUEe OCHOBHI JokymeHToBe- | [TK-1
JICHVSI U apXUBOBEJICHUS B MpodeccuoHanbHol cdepe

Crioco0OeH COBEpIIEHCTBOBATh IOKYMEHTAIIMOHHBIE ITpoliecchl B ynpas- | [TK-2
JICHUU B COOTBETCTBHH C TPEOOBAHUSIMH HOPMAaTHBHO-IIPAaBOBOTO PETY-
nUpoBaHus B chepe HHMOPMALIUH U TIOKYMEHTAIIH

CriocoOeH OCYIIECTBISITh OPraHWU3allMOHHOE, JOKyMeHTarmonHoe u | [TK-3
nHpOpPMAIIMOHHOE 00ecrieueHre eATEIIbHOCTH PYKOBOIUTEIST OPraHU-
3a1UU

CriocobeH opraHM30BaTh M OCYIIECTBIATH AOKyMeHTHpoBanue nes- | [1K-4
TEJILHOCTH OpTraHU3aIHN

CriocoOeH co37aBaTh U BECTH CUCTEMBI JIOKyMEHTaImonHoro odecrnieue- | [TK-5
HUS YITPaBICHUS M apXUBHOTO JieNla Ha 0a3e HOBEHIIMX TEXHOJIOTHMA

Crioco0eH OCyIIeCTBIATh pa3pabOTKy M BHEIPECHHE JIOKATLHBIX HOpMa- | [TK-6
TUBHBIX akTOB 110 JIOY opranuzarmeit

Croco0eH pyKOBOAMTH TOJIPA3/ICICHUEM apXuBa, OCYIIeCTBIAThH nes- | [TK-7
TEJILHOCTh 10 APXUBHOMY XPAHEHHIO TOKYMEHTOB, UX YYETY U UCIIOJIb-
30BaHMIO, 00ECIICYEHUIO COXPAHHOCTH, IOCTPOCHUIO ¥ KOHTPOJIIO CIpa-
BOYHO-MH()OPMAITMOHHBIX CPEACTB K APXUBHBIM JJOKYMEHTAM

9. PexkoMeHmanuu 1Mo BO3MOXHOMY HCIIOJIB30BaHUIO 00Y4YarOIIETocsl B CTPYKType npodec-
CHOHAJIbHOM ACATEIbHOCTH;
10. PexoMenayemasi olleHKa 1O MPAKTHKE.

JIOJKHOCTE pyKOBOAUTEINSI IPAKTUKU MOJINCH (®.1.0.)

M. I1.
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ITPUIOXKEHHE 6
OBPAS3EI] OTYETA PYKOBOJUTEJIA IPAKTHKH OT MHCTUTYTA

OTYET PYKOBOJUTEJIA IIPAKTHKU OT
YEJIABUHCKOI'O T'OCYJAPCTBEHHOI'O HHCTUTYTA KYJbTYPbI
®. U. O., 10mKHOCTD

OPTAHMBALIMS TTPAKTUKU
[IpodunbHas opranuszanys — Hazeanue opeaHu3ayulL.

PexBusutsl noropopa—Ne ot «_ » 202 r.

HasBanue npakTuku — npou3BOACTBEHHAs (TPEAUIIIIOMHAs)

Cpoxu npoBeAeHUs MPAKTUKHN — € «__ » 202 r.mo«_ » 202 .
Pacnopsixenue dakynbrera — Ne oT «_ » 202 .

[Tporpamma 6akanaBpuata «JlokyMeHTaIIMOHHOE OOECTIeYeHIE YIIPABICHUS.

Hanpagsnenue noarorosku 46.03.02 JlokyMeHTOBEIEHHE U apXUBOBEICHHE

®opma o0yueHus ouHasi / 3a04yHasi, Kypc _ , rpynma _ .

@. U. O. obyuaromerocsi(xcs).

Oo6yuarommiicsi(ecst) Obu(M) 3apanee pacrpeaeseH(bl) B MpoGmibHYO(bIe) OpraHu3a-
wo(un) (ykazame Kaxoe(ue) U CBOEBPEMEHHO NPUCTYNWI(M) K TpaKTUKE (eciu He 6ce,
yKazamo amunuu u nPUYUHbL).

CTEITEHb PEAJIM3AIINN TTPOT' PAMMEI

PaGouass mporpamMma TpakTHKU OOydaromuxcs OblIa OIpeneicHa, METOIUYCCKU
000CHOBaHAa M M3JaHa. Bce BUIBI IEATETFHOCTH U HANIPABICHHUS PaOOTHI, MPETyCMOTPEHHBIE
NPOTPaMMOil MPAKTUKH, B TOM 4YHUCIIE B (popMe MpaKTUUECKOH MOJArOTOBKH OBUIM OCBOCHHI B
MMOJTHOM 00beMe (MJTM YaCTHYHO, B CBS3H C....).

I/IHI[I/IBI/II[yaJIBHbIe 3aJaHus, BBIIIOJIHACMBIC 06y‘laIOH_[I/IMCSI(MI/ICSI) B XOJ€ MPOXOKAC-
HUS IPAKTHKH, TTO3BOJIIIN C(POPMUPOBATH HABBIKH ...

HGJIB IMMPAKTUKH, 3aKJTFOYABIIASACA B ... 6BIJIa AOCTUTHYTA MMOJIHOCTBIO.

[TocrarneHHbIe Iepex 00yUJaIONMIMMUCS 3a/1a4H OBUTH PEaTH30BaHbI.

PE3VYJIBTATHI IPAKTUKA
Cpenu oOyyaromuxcsi, MPOUICAIINX TPAKTUKY, BBICOKMX pPE3YJIbTAaTOB JIOCTUIIIH:
(@. U. O. obyuarowuxcs). He cpaBuimck ¢ mporpammoit npaktuku: (@. U. O. obyuarowux-
cs1). CrpaBwinuck He B ToimHOM oOveme: (@. M. O. obyuarowuxcs). OCOOCHHO XOYeTCS
ot™MeTuTh (D. U. O. obyuarowuxcs), NONyYUBIINX TUCHMEHHYIO (YCTHYIO) 011aro1apHOCTh OT
pyKOBOIUTENS MPOPUILHON OpraHU3aluu U (M) MpUIJIALICHHE Ha TOCTOSHHYIO paboTy B
JOJDKHOCTH. . .

BBIBOIBI

1. Bua (Tum) mpakTHKa IOKasaja, YTO 3HAHUS, IMOJydeHHbIE OOy4yaroluMHUCS B
pe3yibTaTe U3y4YCHUS JUCIHUIUIMH (nepeuuciums OUCYuniunbl) ObUTH HEOOXOIUMBI JIJIsT OCY-
IIECTBJICHUS MPAKTUUECKON eI TeTbHOCTH.

2. [lpenogaBanue 3TUX AUCHUILIMH MOXKHO CUMTATh Ka4ECTBEHHBIM, TaK Kak OOJb-
11as 4acTh (Bce) oOydaronuxcsi(ecs) crpaBuiach(MCh) ¢ BBITOJTHEHUEM TOCTABICHHBIX 33/1a4.

3. Pe3ynbTarhl BHINOJHEHUS BUAOB paboOT, CBSI3aHHBIX ¢ Oyaymed mpodeccruoHab-
HOW JEATEIbHOCTBIO OOYYaIOUIMXCS, CBUICTEIBCTBYIOT O KadeCTBEHHOW (WM Hel0CcTaTod-
HOH, B CBSI3M C TE€M-TO) MOJTOTOBKE OakamaBpoB (MarucTpoOB, CIICIIMAIHUCTOB) MO JAHHOMY
HaIpaBJIEHUIO MOATOTOBKH (CIEUUATBEHOCTH).

43



4. Pexomennayetcs (ycunums, RpOOOINCUMb COMPYOHUYECME0 U M. 0. U M. N.)

Hara IToanuck
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IIPUIOKEHUE 7
OBPAS3EIl OTYETA-XAPAKTEPUCTUKH
PYKOBO/IUTEJISI IIPAKTUKHA HA OBYYAIOIIErOCA(XCS)

OTYET-XAPAKTEPUCTHUKA PYKOBO/IUTEJIS IIPAKTUKHA HA OBYYAIOIIETOCA(XCA)

OPrAHM3ALMS TPAKTUKU
[IpodunpHas opranuzanus / cTpyKTypHOEe noapasaenenue MHctutyra — ykazams Ha-
36aHue.
PykoBonurens npaktuku — @. 1. O., 10715KHOCTD.

PexBusutsl noroBopa—Ne  or «__ » 202 r.

HasBanue npakTuku — Npou3BOCTBEHHAS (MIPEAAUILIOMHAS )

Cpoxu npoBeAeHUs! MPAKTUKH — € «__ » 202 r.mo«_ » 202 r.
Pacnopsixenue daxymnprera — Ne oT «_ » 202 1.

[Iporpamma GakanaBpuata «/lokyMeHTaIIlMOHHOE OOecTrieueHUE YIPABICHUS»

Hamnpagnenue noarorosku 46.03.02 JlokyMeHTOBe/IeHHE U apXUBOBEICHHE

®opma o0yueHus ouHasi / 3a04yHasi, Kypc _ , rpynma __ .

@. U. O. obyuaromerocsi(xcs).

Oo6yuaromumiicsi(ecst) O6bu1(M) 3apanee pacnpezaeneH(bl) B npoduinbHyo(bie) opranmnza-
mro(un) /cTpykrypHoe(bie) nojapazaenenue(s) Mucruryra (ykazame kaxoe(ue) u CBOEBpEMEH-
HO MPUCTYNWI(K) K IPAKTUKE (eciu He 6ce, YKa3amv hamunuu u npuduHbsl).

CTENEHb PEATTU3ALINU TTPOTPAMMBI

PabGouass mporpamma mnpakTUKH oOOydarommxcs Obula OINpesesieHa, METOIUYECKU
000oCcHOBaHa M M3/1aHa. Bce BUABI NEATENBHOCTH U HampaBieHHs paboThl, MPeyCMOTPEHHBIE
pabodeil mporpaMMoil MPAKTUKH, B TOM YHCIe B (popMe MPaKTHUECKON MOATOTOBKH, OBLIN
OCBOEHBI B MOJIHOM 00beMe (MJIH YaCTHYHO, B CBA3H C....).

WunuBuayanbHblie 3aaHus, BBITIOJHIAEMbIE O0YUIOMUMCSI(MUICS) B X0JI€ TPOXOXKICHUS
MPAKTHKH, TIO3BOJIMIN CHOPMUPOBATH HABBIKH ...

Lenp mpakTHUKH, 3aKIIFOYABIIASCS B ... ObUIAa JOCTUTHYTA ITOJTHOCTBIO.

[ToctaBnenHbie epe 00yyarOIUMUCS 3a7a4d ObUTH Pealn30BaHbI.

XAPAKTEPUCTHKA

PerynsipHOCTB MOCEIICHUS TPAKTUKH.

BeimonHsiemast paboTa, OTHOIIIEHUE K TIOpy4YeHHOMN padoTe.

['OTOBHOCTH K BBIITOJIHEHUIO BHJIOB Pa0OT, CBSI3aHHBIX C OyayIiei mpodeccHoHaIbHON
JESITEIbHOCTBIO.

YpoBeHb mpodeccnoHATEHON U TEOPETUIECKON TTOJITOTOBKH.

YpoBeHb KOMMYHHKATHBHON KYJIBTYPBL.

OO011iee BrieUaTIIEHUE O IPAKTUKAHTE.

PE3VYJIBTATHI ITIPAKTUKU
Cpenu o0y4aromuxcs, IpOIIEANIUX MPAKTUKY, BBICOKMX PE3yJIbTaTOB MOCTUTIH: (.
U. O. obyuarowuxcs). He cupaBminch ¢ nporpammoit npaktuku: (@. U. O. obyuarowuxcs).
CrnpaBunuck He B mostHOM oObeme: (@. M. O. obyuarowuxcs). OCOOEHHO XOYETCS OTMETHTH
(@. U. O. odbyyarowuxcs), NOIYYUBIIUX NUCHMEHHYIO (YCTHYIO) 0JarogapHOCTh OT PYKO-
BOJIUTEIISI CTPYKTYPHOTO Tojpa3jieicHus MHcTuTyTa U (WIn) MpUriIalieHne Ha MOCTOSHHYIO
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paboTy B AOJDKHOCTH... . Ilo pe3ynbpraraM npakTuku ObUIM MOATOTOBJIEHBI TyOauKauuu. ... B
IPAaKTUKy paboTbl CTPYKTYpHOIO MOJpa3[esieHUs] ObLIM BHEIPEHbl PALMOHAIN3aTOPCKUE
NPEUIOKEHHS / Pe3yIbTaThl IPOBEIEHHOTO UCCISIOBAHUS U T. [I.

BEIBOJIBI
1. IIpousBoacTBeHHas (MPEANUIUIOMHAs) MpaKTUKa MOKa3ajia, YTO 3HAHUS, MOJy4YeH-

HbIE 00YYAIOUMMHUCS B PE3yNbTaTe U3yUYCHUS AUCHUILTUH (nepeyuciums oucyuniuHsl) Obuin
HEOOXOUMBI JIJIs1 BBIOJHEHUS] 00YyYalOIIMMUCS ONPEEICHHBIX BHI0B PabOT, CBA3AHHBIX C
Oymyuieit nmpodeccHOHAIBHON 1eATeTbHOCTHIO

2. [IpenogaBanue 3TUX AUCHUILIMH MOXKHO CUMTATh KaYECTBEHHBIM, TaK Kak OO0Jb-
11as 4acTh (Bce) 00ydaronuxcsi(ecs) CrpaBmiIach(1MCh) ¢ BBITOJHEHUEM TOCTABICHHBIX 33/a4.

3. Pe3ynbTarhl mpoXOXKIEHUS MPAKTHUKU OOYyYaIOIUXCsS CBHUJIETENBCTBYIOT O Kade-
CTBEHHOW (WJIM HEIOCTATOYHOH, B CBS3M C TEM-TO) MOJTOTOBKE OakalaBpoB (MarmcTpos,
CHEIHAIIMCTOB) MO JAHHOMY HampaBiICHHUIO MOJArOTOBKH (CIEUUATbHOCTH).

4. Pexomennayercs (ycuaums, npoOOa’CUMb COMPYOHULECE0 U M. O. U M. N.)

5. Crenenb chOpMHUPOBAHHOCTH KOMITETECHIINMN:

DopMyITUPOBKH KOMITETEHIUI Kox Crenens chopMUpOBaH-
HOCTHU
(o 10-6ayutbHOM HIKAJIE)

Crioco0eH OCYIIECTBIATh MOMCK, KPUTHYSCKUI aHanu3 u cuHre3 | YK-1
uHpOpMAIIMK, MPUMEHATh CHUCTEMHBIH TOIXOMA JJIS PEIICHUS
MMOCTaBJICHHBIX 32124

CriocobeH onpeensiTs KpyT 3a/1a4d B paMKax TOocTaBieHHoH nemn | YK-2
u BI)I6I/IpaTB OIITUMAJIBHBIC CHOCOGBI X pCIICHUA, UCXOOA U3
JNEHCTBYIOIINX MPAaBOBBIX HOpPM, HMEIOLIUXCA pPECYPCOB U
OTpaHUYECHUM

CriocobeH  OCyIIeCTBIATH coIanbHOE B3amMmojeiictBue u | YK-3
pea30BbIBATH CBOIO POJIb B KOMAH/IE

CriocoOeH OCyHIECTBIATH JIEIOBYI0 KOMMYHUKAIMIO B ycTHOW U | YK-4
NUCbMEHHOH (opMax Ha rocynapcTBEHHOM si3blke Poccuiickoit
degepanuy 1 THOCTPAaHHOM(BIX ) SI3BIKE(aX)

CriocoOeH BOCIIPUHUMATh MEKKYJIBTYPHOE pazHooOpasue oomie- | YK-5
CTBa B COLMAIBHO-UCTOPUYECKOM, ITHUYECKOM U (HUIOCOPCKOM
KOHTEKCTaxX

CriocobeH ympaBiiTh CBOUM BpEMEHEM, BBHICTpaWBaTh U peann- | YK-6
30BBIBaTh TPACKTOPHUIO CaMOpa3BUTHUA Ha OCHOBC IIPUHIIMUIIOB
00pa30BaHUs B TCUCHUC BCEU YKHU3HU

CriocobeH moanepXuBaTh JOJDKHBIA ypoBeHb ¢usnueckor | YK-7
HOATOTOBJIEHHOCTH AJIs1 00eCIeueH s [TOJHOLEHHONW COLMaNbHON
1 Ipo(heCCUOHANBHON IS TETLHOCTH

Crioco0eH co3aaBaTh U MOJAEPKUBATh B IMOBCEAHEBHON HU3HU U | YK-8
B PO(ECCHOHANBFHON AEATEIBHOCTH O€30MacHbIC YCIOBHUS JKU3-
HeZesITeTIbHOCTHU JUISl COXPaHEHUs IPUPOIHON cpeabl, obecrede-
HUSl YCTOWYMBOTO Pa3BUTHS OOIIECTBA, B TOM YHCJE MIPU yTpo3e
U BO3HUKHOBEHMM 4YpE3BBIYAWHBIX CHUTyalldii M BOEHHBIX
KOH(JIUKTOB

Crnocoben ucnoimp30BaTh 06a30BbIe MedekTomorndeckue 3HaHusI B | YK-9
couuanbHOH 1 npodeccroHanbHOl chepax

CriocoOeH mpuHUMAThL 0OOCHOBaHHBIE SKOHOMHUUYEecKUe peuieHust | YK-10
B Pa3IMYHBIX 00JIACTSAX KU3HEACSITEIbHOCTH
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CriocobOeH nmpuMeHsITh Ha 0a30BOM YPOBHE 3HAHUSI HICTOPHUECKUX
HayK MpH peIIeHHU 3afad B cdepe cBoed npodeccHoHaTbHON
JeATeITbHOCTH

OIIK-1

CriocobeH HaxOIWUTh OPTraHW3AIMOHHO-YIIPABICHUYECKUE pere-
HUSI [IPH PelIeHur 3a1a4 B chepe cBoel npodeccnoHanbHOM aes-
TEJILHOCTH

OIIK-2

Crioco0eH MPUMEHATh TEOPETHYECKUE 3HAHUS JUIS PEIISHUS T10-
CTaBJICHHBIX 3a7a4 B 00JIaCTH TOKYMEHTOBEACHHSI M apXUBOBEC-
HUSA

OIIK-3

CrocobeH TMOHMMATh MNPUHLUUIBI  pabOThl  COBPEMEHHBIX
MH(QOPMALMOHHBIX TEXHOJIOTMI M HMCIIONB30BaTh MX U pelle-
HUS 33124 TPoecCHOHATBFHON IeATEeNbHOCTH

OIIK-4

CriocobeH caMOCTOSTENbHO paboTaTh ¢ Pa3NTUYHBIMU HCTOYHU-
KaMH MH(POPMAIIMU U IPUMEHSITh OCHOBBI MH()OPMALIMOHHO-aHa -
JUTUYECKOH JESITENBHOCTH NMPU PEUICHHH MPO(ECCHOHATBHBIX
3a/1a4y

OIIK-5

CriocoOeH NMpUMEHSTh HAyYHO- METOANYECKHAE OCHOBBI JJOKYMEH -
TOBEJCHHUS M aPXMBOBEACHUI B IpodeccHoHaTBHOH chepe

IK-1

Crioco0eH COBEpILIEHCTBOBATh JOKYMEHTALMOHHBIE MPOLECCH B
YIIPaBJIEHUH B COOTBETCTBHH C TPEOOBAHMAMHI HOPMAaTHUBHO-TIpA-
BOBOT'O pETyJIUpoBaHus B chepe nHQOpMAIMU U JOKYMEHTALUU

I1K-2

Cnocoben OCYHUICCTBJIATL OpPTraHU3AllMOHHOC, JOKYMCHTAIIMOH-
HOC U I/IH(bOpMaI_II/IOHHoe obecrneucHue ACATCIIBHOCTH PYKOBOAMN-
TEJI OpraHru3alin

[1K-3

CriocobeH opraHn3oBaTh W OCYHIECTBIATH JOKYMEHTHPOBAHHE
JIeSITEIbHOCTH OpTraHu3aluu

[1K-4

CriocobeH co3maBaTh W BECTH CHUCTEMBI JIOKYMEHTAI[HOHHOTO
obecrieueHus yIIpaBiIeHUS U apXUBHOTO Jiejla Ha 0a3e HOBEHIIINX
TEXHOJIOTUH

IIK-5

CriocoOeH ocymIecTBIATh pa3pabOTKy W BHEAPEHHE JIOKAJIBHBIX
HOpMAaTHUBHBIX akTOB 110 JIOY opranuzanueit

I1IK-6

CriocobeH pyKOBOAWTH TOJAPA3IEICHUEM apXHBa, OCYIIECTBIISTH
JIESATENBHOCTD 110 APXUBHOMY XPAHEHUIO IOKYMEHTOB, X y4ETy
Y UCIIOJIb30BaHUIO, 00ECTIEYEHUIO COXPAHHOCTH, OCTPOCHUIO U
KOHTPOITIO CIIPaBOYHO-HH(OPMAIIMOHHBIX CPEICTB K apXHBHBIM
JIOKyMEHTaM

I1K-7

Jata
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IIPUIOXEHUE 8
OBPAS3EIl OTYETA OBYYAIOIIETOCA O ITPOXOKJIEHUN MPAKTHKH>

OEJEPAJIBHOE N'OCYJAPCTBEHHOE BIOJKETHOE OBPA30OBATEJIBHOE
YUYPEKJAEHUE BBICIIEI'O OBPA3OBAHUA
«YEJSIBUHCKUA TOCYJAPCTBEHHBIA HHCTUTYT KYJbTYPhD»

DaKyJabTeT JOKYMEHTAIbHBIX KOMMYHUKAIUI U Typu3Ma
Kadeapa ucropumn, My3eo0/10ruu u 10KyMEeHTOBeIeHU S

OTYET MO MPOU3BOACTBEHHO (ITPEJAUNJIOMHOI)
MPAKTUKE

MecTo NpoOX0KAeHNs MPAKTHKH
Cpok npoxoxKIaeHus NPAKTUKH

BoinoJHu1 00y4yarmmiics:
Kypca TpYIIIIEL
dbopmbl 00yUeHUS

(®. U. O. obyuarorerocs (IIOJIHOCTHIO)

PykoBoauTe 1 NpakTUKH:

Or UI'K
(®.1.0.)
OT npoduiibHO# OpraHu3anuu
(d.1.0.)
Cpok cnaun —
IToanuce pykoBoaUTENS OT
00pa3zoBaTeNbHON OpraHUu3au—
[Tonmuck 3aB. kadenpoit —
[IpakTuka 3ammiieHa
« » 202 T.

Ouenka

[Ipencenarenb KoMUCCUU
@. 1. O. noonuce

Yensabunck, 202

2 ®opMy 0TdHETa 00YYAOLIETOCs O MPOXOKIEHUU NPAKTHKY Kadeapa pa3padaThbBaeT CAMOCTOSTENLHO U OT-
pakaeT B 3TOM IIPHIIOKECHIH BCIIE] 32 TUTYIBHBIM JTHCTOM.
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Ipumepnas ¢popma oTueTa 00yUaIOMIETOCs O IPOXOKICHUN IPAKTHKU
Omuem modcem cmpoumucs no ciedyoujel cxeme:

Beenenue
1. OO6mras xapakTepucTuka npoGuILHON OpraHu3alnun / CTPYKTYPHOTO MOApa3ieIeHuUs
WNHucturyrTa.
2. OcHOBHas 4acTh.
3aKIoucHuUeE.
Cnucok UCToJIb30BAHHOM JIUTEPATYPhI
[Ipunoxenus

BBenenne. Kpatko cooOmiaer menb, 3agaud W COJAEp)KaHUE BUJI(THUII)IIPAKTUKN/
8bINYCKHOU Keanuguxayuorurol pabomot (BKP) (6 ciyuae npedouniomHou npakmuxi), npax-
mudeckas 3HavumMocmes u akmyaivHocms BKP.

1. Xapakrepuctuka npopujbHOH OPraHu3auum / CTPYKTYPHOTO MOApa3aejeHust
MucrutyTa.Jlns Hanucanus 3TOro paszelia 00yJarouiics T0JDKEH coOpaTh HHPOPMAITHIO O
MECTOHAXO0KICHUU OpPTaHU3alluH, €€ OPraHU3alMOHHO-TIPABOBOM (opMe 1 popMe COOCTBEH-
HOCTHU, UCTOPHUH CO3JIaHUsI, OXapaKTePU30BaTh 11eJIb, 33]1a4u U chepy ee NesTeIIbHOCTH, Opra-
HU3AIMOHHYIO CTPYKTYPY.

2. OcHOBHAasi 4aCcTh BKJIIOYACT B CeOs MOITAMTHOE OMHCAHWE BHUJIOB PadOT, BBITION-
HEHHBIX B TMPOIECCe MPOXOXKIACHUS MPAKTUKA B COOTBETCTBUU C YTBEPXKICHHBIM TpapUKOM
(TTaHOM) MIPOBEICHUS MTPAKTUKH, a TAKXKE MOCIEA0BATEIHPHOCTh U OCOOCHHOCTUBBITIOTHCHHUS
WHIMBUIYAIbHBIX 3a/IaHUH.

3akjr04eHHe COJICPKUT ONMHUCAHUE YCIOBUN NMPOXOKIACHUS MPAKTUKH; TICPEUNCIICHUE
YMEHHUH U HaBBIKOB, KOTOPBIMH OBJIaJIE)I OOYYAIONIUICS 32 TIEPUO]] IPOXOKICHHUS TPAKTHKH;
Han0OoJIee TUNUYHBIC U 3HAYMMbIC MPOOJIEMBI ACSITETLHOCTH TPEANPUATHS; PEKOMEHIAIINN
(MPOEKT) TI0 ONTUMU3AIMH ONMHCAHHBIX BUIOB Pa0OT; MPUBOAMUTCS aHAJU3 MOJIE3HOCTH TIPaK-
THKH, OOIIIME BBHIBOJIBI.

T puiaoKkeHUA_0014CHbL KAIOUAMY DE3YTbMANblL 8bINOJIHEHHBIX 00yUaoWuMca Ha
NPAKMUKe UHOUBUOYAILHBIX 3A0AHULL_(UCCIe008AMeNbCKUll NPOEKM, AHKeMHYI0 Kapmy,
OMPeOaKmupo8anHblll ABMOPCKULL OPUSUHATL, MAKEM U30AHUS U NP.).

(Hannas cxema moocem 6vimb CKOPPEKMUPOBAHA C YUemoM CHeYUu@DUKU KOHKpPem-
HO20 HAnpaeienusi N0020MOoBKU,).
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IIPUIOKEHUE 9
OBPAS3EIl O®OPMJIEHUSA ITPOTOKOJIA 3AIITUTHI IIPAKTUKHA

MUWHHUCTEPCTBO KYJbTYPbl POCCUMCKOM ®EJIEPAIINN
(denepaabHOe rocyapcTBeHHOE 0I01KETHOE 00Pa30BATEIbHOE YUPEKICHHE
BbICLLIET0 00pa3oBaHus
«YensasOMHCKUH roCy apCTBEHHBbII HHCTUTYT KYJbTYPbD»

®aKyJabTeT JOKYMEHTAIbHBIX KOMMYHUKAIUI U Typu3mMa
Kadeapa ucropumn, My3eo0/10ruu u 10KyMeHTOBeIeHUS

IMPOTOKOJI
oa.mm.202 T, Ne XX

3aCCaaHus KOMHUCCHUHU 110 3alIUTC HpOHSBO,Z[CTBGHHOfI (HpeﬂHHHHOMHOﬁ) MMPAaKTUKH

IIpeacenarenns komucenu — /1. O. @Pamunus
Cekperapsb — /1. O. Pamunus
HpucyrcrBoBamm: /1. O. Qamunus,
U. O. Damunus;
H. O. @amunus — 41€HBI KOMUCCHUN.

IloBecTka AHA:
1. 3ammra MPOU3BOJICTBEHHOU (MPEATUTUIOMHON), BBIC3HAS WM CTAllHOHAPHAS, HEMPEPBIBHOM
MPaKTHUKH.

1. CJIYIIAJIA:

Gavunus M. O., 10MKHOCT — MPOBOAUTCS 3alUTa NMPAKTUKH OOYYaroIIMXCS IO
nporpamMe OaxanaBpuara «/lokyMeHTalmoHHOe obOecreueHre yIpaBJeHUs» IO Hampase-
HUIO 1OAroToBKU 46.03.02 JIoKyMEHTOBEH/IEHUE U apXUBOBEACHHUE OYHOU /3a09HON (HOPMBI
oOyueHHst __ Kypca, Tpymnmnbl Ne | mpomIeqmuX NpakTUKy B mepuoa ¢ «_ » 202 r. mo
« » 202 T

3alaHHbBIE BOIIPOCHI, PE3YJIbTAThI 3aLIUTHI OTPAKEHBI B IPHIIOKEHUH K TPOTOKOITY.

[Ipeacenarens koMuccuu (noonucs) H. O. ®amunus

Cekperapb (noonucs) N. O. Gamunus
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IIpunoxenue

K IIPOTOKOJTY 3alIUThI IPAKTUKH

Ne XX ot na.mm.20.. T.

n/n

®. U. 0.
oO0yuaromerocst

IHoanoe
HAaNMEHOBaHHUe
npoguiabHOI
OpraHu3anuu

PykoBoaureib npak-
THKH 0T 00pa3oBaTeJib-
HOM
OpraHM3anuu
(®. H. 0.

PykoBoaurein
NPAKTHKH
oT npoduiIbHOI
OpraHu3alnum
(®. I. O., 1071KHOCTD)

Bomnpocsl

Onenka
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JINCT U3SMEHEHHUM B IPOTPAMME ITPAKTUKA

B nporpaMmy npakTHKU BHECEHBI CIEAYHONINE U3MEHECHHUS:

Ha PexBU3UTHI Homep .
ConeprxaHue U3MeHEHHIi U I0TOJIHe-
yueo- NMPOTOKOJIAa pasjaena, noj- it
HbBII 101 | Y4eHOro coBera pasaena
2023/24 | mpotokon Ne § ot be3 uzmenenuit
29.05.2023
2024/25 | IIporokonm Ne 11 be3 uzmenenuit
ot 27.05.2025
2025/26 | IIporokonm Ne 8§ be3 m3menenHwmit
ot 26.05.2025
2026/27 | IIporokonm  NelO | T.3 BHeceHbl H3MEHEHHS

ot 25.05.2026

52




Vuebnoe uzoanue

ABTOP(BI)-COCTaBUTEIH(H)
Haraabs CepreeBuna MaHTypoBa

PABOYAS IIPOTPAMMA ITPOU3BOJCTBEHHON MPAKTUKH
(ITPEJJJTUIIJIOMHOK)

[Iporpamma GakanaBpuata
«JlokyMeHTallMoHHOEe 0OecTieYeHUE yIIpaBICHUE)»
110 HAIIPaBJICHUIO TTOJATOTOBKH
46.03.02 JIokyMEHTOBEICHUE U apXHUBOBEJICHUE
KBamudukanus: 6akanaBp

[TeuaraeTcst B aBTOPCKOM peAaKiu

Iloonucano k newamu
@opmam 60x84/16 Obvem n. 1.
3axasz Tupaoc 100

UYensOuHCKUH rocy1apcTBEHHBI HHCTUTYT KYJIbTYPBI
454091, YensouHck, yi. OppkoHUKHI3E, 36a

Otneuarano B Tunorpadguu YI'MK. Puzorpad
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