[TonoxxeHue o NMpUEMHOM KOMUCCHH MO YTBEPXKXJIEHO

o0pa3oBaTesIbHbIM ITporpaMmmam pelleHHEM YUEeHOro coBeTa
BBICILIEr0 00pa3oBaHUs — IporpammaM oT 24 ceHTsa0ps 2018 r.,
OakanaBpuara, mporpaMmam npotokoia Ne |
criellMaJITeTa, IporpaMmam
MarucTparypsl

1 O0Me nmo10KeHus

.1 TlonoxeHue o NpUEMHOH KOMHUCCHM 110 0Opa3oBaTeIbHbIM IpOrpaMMmam

BbICUIEr0 00pa3oBaHUs — Mporpammam 0OakanaBpuaTta, NpOrpaMMaM CIELHaluTeTa,
nporpamMmaM Maructpatypsl (nanee — ITosoxeHue) onpenenser NMOPsSIOK OpraHU3aluu,
CTPYKTYypy M GYyHKUMH npueMHod komuccun (manee — TIK) denepansHoro

roCyIapCTBEHHOIO OIHOKETHOro 00pa3oBaTesIbHOTO YUPEKACHHs BbICLIErO0 00pa3oBaHUA
«YHensiOMHCKUH roCy1apCTBEHHBIA HHCTUTYT» (/1a71€€ — HHCTHUTYT).

1.2 TIK siBasieTcsl KOJJIETMaJIbHBIM OpPraHOM, CO3AAaHHBIM C LEJIbH OpraHu3aluu
npreMa B HWHCTHUTYT Ha oOydyeHue 1o 00Opa3oBaTelbHbIM IpOTrpamMMaM  BBICLIETO
o0pa3oBaHMsl — TporpamMmam 0OakanaBpHara, NporpaMMaM CIEeLUAIMTETa, IporpaMmam
MarucTpaTypsbl.

1.3 TIK B cBoell paboTe pyKOBOIACTBYETCS 3aKkoOHOJaTe1bcTBOM Poccuiickoi
Qenepaunu, nocraHoBieHusmu [lpaButensctBa Poccuiickoin @eaepauuu, NpUKa3oM
MuHucTepcTBa 0oOpasoBanus M Hayku Poccuiickot ®epepauun ot 14.10.2015 r.
No 1147 «O6 yrepxaeHuu [lopsiaka npuema Ha oOyueHue MO 00OpPa3’OBaTENILHBIM
nporpamMmam Bbicllero oOpa3oBaHHd — [nporpammam 0OaxajnaBpuaTa, [porpammam
crieManuTeTa, porpaMMamM MarucTpaTtypbi» (¢ M3MEHEHHUSIMU W /I0II0JIHEHUAMHU )(fanee —
[Topsinok npuema no nporpammam BO), ipyrumu HopMaTHBHbBIMUM aKkTaMd MUHMCTEpPCTBA
obpasoBaHusi U Hayku Poccuiickoii denepauuu, HOPMaTHBHBIMU IPABOBBIMHU AKTaAMH
Poccuiickoli ®enepaunu, ycTaBOM HHCTUTYTa, €XErONHBIMH IpaBUIaMH IIpHeMa B
UHCTUTYT 110 00pa3oBaTe/IbHbIM [porpamMmaM  BbICLIEr0 00pa3oBaHus, HACTOSAUIMM
[TonoxeHuem.

2 Coctas IIK

2.1 Coctas I'lIK uuctu

T YTRRREGMEHGA TMKA30M PEKTOPa, KOTOpbIH sBIsSeTCs

\'1’ ‘:;:, BNEKTPOHHOW NMOAMMCHIO
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npeacenateneM K.

B cocras 1K BxoasT:

a) useHs! [TK ¢ rnnpaBom ronoca no obKMM Bonpocam:

- 3amecTuTe b npeacenares [IK — npopexktop no yuedHo#n padorte;

- ynieHsl [IK — nexaHsl ¢pakynbreTos;

- OTBETCTBEHHBIN cekpeTapb [1K;

- OTBETCTBEHHBIE 3a: OpraHMU3aluIo NMpuema Mo pesyinbTaTam EID; pa3paborky u
MOAUGDHUKALIMIO  MOACHCTEMBl  «AOUTYpHEHT»,  OpraHuzauuio  MHGOPMHPOBaHUSA
abuTypueHTOB Ha O(UUMAIBHOM CalTe MHCTUTYTa; COMNPOBOXKIEHHE MOJACUCTEMbI
«ABUTYpUEHTY; 0OPMIIEHHE JIMUHBIX A€ U JOKYMEHTOB;

6) wienbl [1K ¢ npaBom ronoca B paMKax CBOUX MOJTHOMOUMH:

- TIpeIceIaTesu U YJIEHBI 3K3aMEHALMOHHBIX U ale/JIILIUOHHBIX KOMUCCHUH;

B) wiensl [ 1K 6e3 npasa ronoca: ‘

- TeXHWYeCKHe cekpeTaph (paKkyabTeToB (1anee — TexHudeckui cexperapuar I'K).

2.2 Unenn! [1K uMerot npaso:

- BHOCUTH Ha paccMOTpeHHe npeanoxenus U pewenus [1K u npuHuMarts ydactue B
X 00CYXJeHHH;

- 3ampallMBaTh  HeoOXOOMMYIO  MH(pOPMALHI  BO  BCEX  CTPYKTYPHBIX
NoApa3AeJeHUsIX MHCTUTYTaA IPU OAIOTOBKE BOIPOCOB Al 00cyxaeHus B 11K;

- IPMHUMAaTh YYacTHe B OJOCOBAHMUH.

2.3 Unens! 1K o0s13anbI:

- nocewarthk 3acenanus [1K;

- BHOCHTb MPEII0KEHUS 110 00CYKAaeMbIM BOIPOCAM.

2.4 Cpok nosanomounit I'NK cocrasiisieT 0,1H 10,1,

2.5 [TIK wuHcTUTyTa BHOCUT B (enepalbHyl0 HMHGOOPMALHUOHHYIO CHCTEMY
obecriedeHnss NPOBEACHUsI TOCYNAapPCTBEHHOM MTOrOBOM aTTecTalMM OO0ydaroLMXxcs,
OCBOMBILIMX OCHOBHBIE OOpa3oBaTebHbIE NPOrPaMMbl OCHOBHOIO OOLIEr0 M CpeaHero
obumiero ofpa3zoBaHMs, W TpHeMa rpaxaaH B 00pa30oBaTENbHblE OPraHU3aLMH s
MOJVUCHMs ¢peaHero npodeccHolaILHOrO 1o BLIcHIcro oopazoBanns (datee — OHC)
CBEJIeHHUsl, HeoOX0oauMble Ul UH(OPMALMOHHOIO oOecrneveHus I[IpueMa rpaxiaH B
obpazoBaTeNbHbIe YUPEXKIECHHUS CpeIHEero 1po(ecCHOHAIBHOrO U BBICIIEro 00pa3oBaHus.

2.6 TIK uHCcTHUTYTa OCYLIECTBISET NMPOBEPKY AOCTOBEPHOCTH YKa3aHHBIX CBENEHHUH
¥ TOMJMHHOCTH YyKa3aHHbIX A0KyMeHTOB. [lpu npoBeneHun yxaszanHod mposepku [IK

MHCTHTYTa BIIpaBse o0patarbes B COOTBCTCTBY HOILHC FOCY.1APCTBLH I bIC
HH(MOPMALIMOHHbBIE  CUCTEMbl,  TOCY/JApPCTBEHHblE  (MYHHULMIlAJbHbIE)  OpraHbl  H
OpraHH3aLuH.

2.7 llpu npueme B uHcTuTyT npeacenatens 1K obecneunBaer cobmoaenue npas
rpakJaH Ha o0pa3oBaHuUe, YCTAaHOBIIEHHBIX 3aKOHOAATeNbcTBOM Poccuitckon Penepaunu,
rmacHocTb M OTKpbBITOCTh padotul [IK. OOBEKTHBHOCTL  OUCHKI  CNOCOOHOCTCH M
CKJIOHHOCTEN MOCTYNaroLMX, AOCTYHOCTh pyKkoBoAcTBa | IK Ha Bcex sTanax npoBeneHHUs
npuema.

2.8 Pabory I1K v nes1onpou3BOACTBO, @ TaKXKe JIMUHBINA NPUEM TOCTYIIAOLINX U UX
poauTenel (3aKkOHHBIX MpeJcTaBUTENEH ) OpraHu3yeT OTBETCTBEHHBIH CeKpeTaph, KOTOPbIH
HA3HA4YaeTCs MPUKA30M PEKTOpa HHCTUTYTA.

2.9 Jlas opraHy3auMM BCTYIHHUTEILHBIX MCIIbITAHUH, CBOEBPEMEHHON [MOAIOTOBKH



HEOOXOMUMBIX MaTepUaloB, OOBEKTUBHOCTH OLICHKH CIIOCOOHOCTEH M CKJIOHHOCTEH
MOCTYNAIOIIUX CO3MAI0TCS IK3aMEHAUMOHHBIE U aleJUIILUOHHAsT KOMUCCHHU WHCTUTYTA.
[Tpukaszom pexTopa Ha3zHa4yarTCs HUX TIpeacefaTesM W ONPEeldeNseTcss  COCTaB,
dbopMupyeMblil  H3  uHCIa  HaH0OICC OMbITHLIX M KBATH(MHUMPOBAHHBLIX Hay4HO-
neJaroruyeckux pabOTHUKOB MHCTUTYTA.

[TonHoMo4us W TOPSJOK HEATENBHOCTH OK3aMEHALMOHHBIX W aneUIsSUOHHON
KOMHMCCHH OTpeessitoTCs MOJOXKEHUIMU 0 HUX, YTBepkaaeMbIMu npeacenaresem T1K.

3 leareabHocth [1K

3.1 TIK nmomxHa obecrieyuBaTh BBIMOJHEHHE TpPeOOBAHUM HOPMATUBHBIX aKTOB
Poccuiickoit ®@enepaurit 1 MuHuctepctBa oOpas3oBaHuMs M Hayku Poccuiickon
Ddepepauny, permaMeHTUPYIOLIMX MpueM Ha oOyueHMe Mo  00pa3oBaTe/IbHbIM
[pOrpaMMaM  BbICLIErO 0Bpa3oBaHHsi 1 OOPA30BATEIbHbIM [IPOIPAMMAM  CPEeAHEr0
npo(hecCHOHaIbHOro 00pa3oBaHUsl.

Bece pewenus I[IK npuHuMaroTcs NOpOCThIM — OOABMIMHCTBOM rosnocos. [IK
NpaBOMOYHA TNPUHUMATh pelleHHe TPy HaJM4YWM Ha 3acelaHWud He MeHee 2/3
YTBEepKAGHHOro cocTaBa. B ciyuyae paBeHcTBa rosiocoB npeacenarens IIK wumeer
peratotuit rooc. Peurenns K opopMasioTes npoToKo1aMi, KOTOPbIC NOANUCHIBAIOTCH
npeacenarenem [1K (ero 3amectuTtesiem) U 0TBETCTBEHHbIM cexpeTapem [1K.

3.2 TIK pomxHa oOecrieuuBaTh O3HAKOMJIEHME  MOCTYMarolEero W (Wiau) ero
poauTened (3aKOHHBIX MpeAcTaBUTesel) ¢ yCTaBOM, C JIMLEH3HEH Ha OCYLUECTBJEHHE
o0pa3oBaTe/NbHON NEATEIBHOCTH, CO CBHAECTELCTBOM O FOCY/1apCTBEHHOMN aKKpeIWTaLuH,
¢ o0pa3oBaTe/ibHbIMK [1pOI'PAMMAMU M (PYIHMU TOKYMEHTAMH, perllaMeHTUPYHOLLIHMHU
OpraHM3aluio W OCYLIECTBAeHHE 00pa3oBaTe1bHON AeATeIbHOCTH, NpaBa U 00A3aHHOCTH
o0yyarouuxcs.

[Ipy nposemeHur  mnpuema Ha  KOHKYPCHOHW  OCHOBE  IOCTYylaroemy
MpeAOoCTaBIsAETCS Takke HWHpopMauusi O TNPOBOJUMOM KOHKypce U 00 HTOrax ero
NPOBEAEHHUS.

B uensx wuHpopmupoBaHHs O IpHeMe Ha OOy4YeHME HWHCTMTYT pasMellaeT
HH(opmaluio Ha ouLMaibHOM caiite http://chgik.ru/, a Takxe obecneunBaeT CBOOOIHBIN
AOCTYyNl B 3JaHMsi WHCTUTYTAa K HHQPOpPMalWH, pa3MEUIeHHON Ha MH(QOPMaUMOHHBIX
crennax K.

3.2.1 WHbopmHupoBaHHe mnoCTVNAOUIHX MO0 o0pa3oBaTe.lbHbIM  TPOrpaMMaM
BbICIIEr0 00pa3oBaHWsi — I[porpamMmam 0OakajaBpuara, nporpamMmam cleuuannTeTa,
nporpaMmaM MarucTpatypbl OCYLUECTBISIETCS B CPOKH, YCTaHOBJIEHHbIE MYHKTOM 49
Iopsinka npuema no nporpammam BO.

C MoMeHTa mpueMa JOKYMEHTOB /ISl MOCTYIJIEHHs Ha oOydeHHe Ha OopULUHaTbHOM
caitre http://chgik.ru/ u Ha undopmaunonusx crennax K pasmewarores nudopmauus o
KOJIMYeCTBE [OJAHHbIX 3asBIEHUH, a TaKKe CINHCKW JMWLU, MOAABIUIMX [NOKYMEHTHI,
HEOOXOAMMBIE [JI TOCTYIUIEHUS, C BbIAEJIEHUEM CIMCKOB JIML, MMEIOLIMX I[PaBO Ha
npueM 0e3 BCTYNMUTEJIBHBIX KCIBITAHWH, JIML, UMEIOUIMX NpaBO Ha IpUEM B Mpejenax
KBOTBI MpHeMa Jul, UMEIOIMX ocoboe MpaBo, JIML, NMOCTYNAIINX Ha MeCTa B Npeaenax
KBOTBI LI€JIEBOTO [IpHUeMa, W JIHL, MOCTYTAOUIMX Ha OCHOBAaHWM pe3ysbTaToB EID u (nan)
M0 pe3yJbTaTaM BCTYMUTEIbHbBIX HCTIBITAHUH, [IPOBOMMBIX HHCTHUTYTOM CaMOCTOSTENLHO.



YKa3aHHble CIMCKM W MHQOpMAaLMs O KOJIWYECTBE MNOJAHHBIX 3asBIEHUH OOHOBIAIOTCA
€XEeIHEBHO.

3.3 TIK uHcTHTyTa OobecrneunBaeT GYyHKUMOHUPOBAHHE CrelMaIbHBIX Tele(OHHBIX
AUHUH KW oduumanbHoro caiita http://chgik.ru/ 171s oTBeTOB Ha oOOpalleHUs, CBA3aHHBIC C
NpUeMoM Ha oOydeHue.

3.4 TlpueM JOOKYMEHTOB, HEOOXOAUMBIX [l TNOCTYIJIEHUS B MHCTUTYT [0
nporpamMmam Beiclliero oopazosanus, nposoaures B [1IK uncTuTyTA.

3.5 TlpueM [OKYMEHTOB OT IOCTYMAalOUWWX perucTpupyeTcs B OKypHalax
YCTaHOBJIECHHONH (POPMBI.

B nepuoa paborel TexHu4eckoro cexperapuara [1K okypHanbl perucTpauuu
MOCTYMAIOLIMX XPaHATCS B criellMallbHO 000py10BaHHBIX LIKa(aX 0TOOPOYHBIX KOMUCCHH
(baxynbTeTOB.

[To oxoH4aHuu cpoka padoTel TexHHueckoro cekperapuata I[IK xypHansl
perucTpalli NOCTYNAKMIIMX B Ha (aky.Ibielbl MHCTHTY1d C/lakics OTBETCTBEHHOMY
cexpetapto [ 1K Ha xpaHeHue B oTaen paboThbl ¢ aOUTYpHEHTAMK U OpraHU3allky Npyema.

JlanpHelllee XpaHEHUE M YHHUYTOXKEHHUE KYPHAJOB PErucTpaluu IMOCTYNaroLMX
OCYIIECTBISIETCS B COOTBETCTBUU C TPeOOBAHHUSIMU WHCTPYKLUHU IO JEJIONPOHU3BOJICTBY
WUHCTUTYTa U CBOJHOW HOMEHKJIATypO# Ael.

3.6 U3 nonaHHbBIX OKYMEHTOB (OPMHUPVETCS TUYHOE €10 TOCTYNalolIero, B
KOTOPOM  XpaHATCS yKa3aHHble JOKYMEHTbl, MaTepHaslbl C1a4u  BCTYMHUTENbHbIX
UCIIBITAHUM, B TOM YHUCJIe JOKYMEHTHI, CBSI3aHHbIC C ale/UIslUel, a TaKKe OpPUTHHATIbl U
(UM) KOMUU JOBEpPEHHOCTEH, MpeACTaBlI€HHbIE B HHCTUTYT [HOBEPEHHBIMH JIMLAMH.
[lepcoHanbHyt0 OTBETCTBEHHOCTb 3@ COXPAHHOCTb JIMYHBIX [€J1 IOCTYIalIIUX HECeT
OTBETCTBEHHBIN cexpeTraps [1K.

B nepuona padotsl TexHHU4eckoro cekpetapuata [1K aqonyckaeTcst XpaHeHUe THYHBIX
Ae noctynaroumnx B GaiaoBbIX Narkax B crelytalbHo 000py10BaHHbIX WIKa(ax.

JInynple nena  aOUTYpHUEHTOB, [MOCTYIMBIIMX B MHCTUTYT, OQOPMIAIOTCS
TexHUueckuM cekperapuaToM [IK B cooTBeTcTBUM ¢ TpeOOBaHUSAMU HHCTPYKLHHU 10
AeJ0NPOU3IBOACTBY HHCTUTVTA U NMEPEIA0OTCS Ha XPaHEHHE B OTIIe KaapoB.

[lo okoHuaHuM padoThl TexHH4yeckoro cekperapuara [IK jgu4bble aena  He
MOCTYMHUBIIUX B UHCTUTYT aDUTYpPUEHTOB MO ONHCHU MNEPENAOTCS HAa XPAHEHWE B apXHB.
JlanbHefilllee XpaHeHWe W YHMYTOXKEHHE JIMYHBIX JA€] HEeNOCTYNHUBLIMX aOUTYpPHEHTOB
OCYIIECTBISETCS B COOTBETCTBHUU C TPEOOBAHMSIMM HMHCTPYKLHH I10 [IEJIONPOHU3BOICTBY
MHCTHUTYTA U CBOAHONH HOMEHKIIATYPOH J1e.

4 O6s13aHHOCTH U OTBeTCTBeHHOCTh padoTHukoB 11K

4.1 Ilpeacenarens IIK:

4.1.1 PykoBoauT Bcei aeateabhocToto HK.

4.1.2 PyxkoBoauT pa3pabOTKOHN  HOpPMATHUBHBIX  JOKYMEHTOB  WHCTUTYTA,
perjiaMeHTHPYOLMX AesATeapHOCTh [TK 1 npreM B HHCTUTYT.

4.1.3 VYreepxnaer mian pabotel [IK W rmiaHsl MaTepHanbHO-TEXHUYECKOTO
obecrneyeHus npuema.

4.1.4 Onpenensier pexxum padotsl [TK 1 cTPyKTYpHbIX 1nojpa3jieeHui HHCTHUTYTA,



ofecnieurBalOLIMX TPOBEJCHUE NpHEeMa Ha O0Y4YeHUE B HMHCTHUTYT, KOHTPOJHUPYET HX
B3aUMOJEHCTBHE.

4.1.5 Pacnpeaensiet o0s13aHHOCTH Mexay uieHamu [TK.

4.1.6 YTBep:kaaeT COCTaBbl IK3aMEHALUHOHHbIX H alle/ 1A LHOHHOR KOMUCCHI.

4.1.7 VYTBepxaaeT pacnucaHhsg BCTYIUTENbHbIX UCIBITAHUH, IIPOBOJMMBIX
MHCTUTYTOM CaMOCTOSITENIBHO.

4.1.8 OcyluecTB/ISIET PYKOBOACTBO paldOTON OTOOPOUHBIX, 3K3aMEHALWOHHbLIX U
aneIsIUMOHHONW KOMHCCHH.

4.1.9 JlaeT KOHCYbTALIMKU IPaXK1aHaM [0 BONPOCAM MPUEMa B HHCTUTYT.

4.1.10 Hecer oTBeTCTBEHHOCTb 3a COOMIOJEHHE MpaB rpaxklaH Ha oOpa3oBaHHeE,
YCTaHOBJICHHBIX 3aKOHOJATeNbCTBOM Poccuiickoil @enepauuu, racHOCTb U OTKPBITOCTh
padotel [IK, OOBEKTMBHOCTH OLIEHKM CIOCOOHOCTEM M CKJIOHHOCTEH [OCTYNAKOLIMX,
noctynHocTh pykoBoacTBa [IK Ha Becex aTanax nposeaeHus npuema.

4.2 3amectuTenn npeaceaarens IK:

4.2.1 OcyiuecTBisieT pyKOBOACTBO HHGOOPMALIMOHHBIM o0ecreyeHUeM nNpuema.

4.2.2 Oprausyer pa3paOOTKy  HOPMATHMBHBIX  JIOKYMEHTOB  MHCTHUTYTAa,
peryiaMeHTUPYIOLLKX [TPUEM B UHCTUTYT U jaedrensHocTs 1K,

4.2.3 KoHTponupyeT TMOATNOTOBKY  JK3aMEHAUMOHHLIX  MaTepuHajioB I
BCTYHHTCIbHbBIX MCIBITAHWH, HPOBOHMBIN HHC FH Y TOM CAMOC TOATC ILHO.

4.2.4 ObGecneurBaeT MOMELLIEHUS U 000pYIOBaHHE, HEOOXOAMMbIE 1 NTPOBEACHUS
KOHCYJIbTALlUM, BCTYNUTENBHBIX MWCIBITAHUM UM aleIsaUMi, a Takke pasMelleHus
TeXHU4ecKoro cekperapuara [1K.

4.2.5 PykoBOaUT BceMH Ciyx0aMu MHCTUTYTA, OCYLIECTBIISIOIUUMH MaTEPHAIIbHO-
TeXHUUeckoe odecrieveHue Mo Ir0TOBKKY U IPOBEIEHHS 1IpHEMa.

4.2.6 OpranusyeT paboTy ¢ NOACUCTEMON «AOUTYPUEHT».

4.2.7 Onpenensier NoOpsiIoK MeIULUHUHCKOrO 00Cy)KUBaHMs aDUTYy PUEHTOB.

4.2.8 HeceT OTBETCTBEHHOCTH 3a COOMIO/IGHHME MpaB rpaxxaaH Ha o0pa3oBaHUeE,
YCTAaHOBJIEHHBIX 3aKOoHOJaTenbcTBOM Poccuiickoit Penepauuu, rinacHOCTb U OTKPBITOCTh
paboTel 1K, 0OBEKTMBHOCTH OLEHKH CMNOCOOHOCTCH W CKJIOHHOCTEH NOCTYMNAOLIUX,
J0CTYNHOCTH pykoBojcTBa [1K Ha Bcex 3Tanax rnpoBeaeHus npuema.

4.3 OTBeTcTBeHHbII cekperaps I1K:

4.3.1 T'oTOBUT mNpoOEKThl MPUKA30B, KacarolluMecs OpraHu3alud M [pOBEAEeHUs
npueMa B HHCTUTYT, a TaKkxe persaMeHTupyoue padoty I1K.

4.3.2 TotoBuT Marepuais! K 3aceganusm K.

4.3.3 Opranun3syer noArotoBky jokymeHrauuu [1K u ee Haanexauee xpaHeHue.

4.3.4 PykoBoauT paboTOM MO NMOArOTOBKE M pa3MElLIEHHIO Ha O(GHULHAIBHOM calTe
MHCTUTYTa U UHGOpMalMOHHbIX cTeHaax [IK marepuasnos, perjaMeHTUPYIOILKX IIPUEM B
MHCTUTYT.

4.3.5 OcyluecTBasieT obllee pyKOBOACTBO IK3aMEHAUMOHHBIMH U aNelIALMOHHON
KOMHUCCHSAMU. "

4.3.6 Opranusyet yue0y W MHCTpYKTaX TexHHuyeckoro cexperapuara I1K, a raxxe
OCYUIECTBJISIET PYKOBOACTBO €ro paboToH.

4.3.7 Tlo nopyuenuto npeacenatens [IK ocyiiecTsiaser onepaTHBHOE PyKOBOACTBO
MOJArOTOBKONW 7K3aMEHAIIMOHHBIX MaTepHaloB, WX pa3MelleHUe W XpaHeHue Kak
JIOKYyMEHTOB CTPOrOil OTUETHOCTH.



4.3.8 OOecriedyuBaeT MNPOBEACHHE KOHCYNbTALMWH, BCTYNHUTENbHLIX HCIIBITAHUH,
MPOBEPKY IK3aMEHALMOHHBIX MAaTEPHAJIOB MOCTYNAOLLNX, alle/UISLUH.

4.3.9 PyKOBOAMT 1pOBEJIEHHEM LWHPPOBKH W IEIHPPOBKH HK3aMEHAUMOHHbIX
MaTepUaNIoB MOCTYNAIOLIMX.

43.10 Bener npuem rpaxaaH W [aeT OTBETbl Ha MHUCbMEHHbIE 3alpoChl IO
BOIpOCaM IIpueMa.

43.11 OpranuszyeT pasmelleHde B OOLLIGKHUTHIX HMHCTUTYTa HMHOTOPOIHUX
abUTYPHUECHTOB.

4.3.12 OpraHusyeT W KOHTPONMPYET IpPUEM CTYACHTOB HA MECTa C OIIATOH
CTOMMOCTH 00Y4eHUsl FOPUIHUECKUMHU U (WIH) QU3UUECKUMH JTHLIAMH.

4.3.13 KoHTponupyeT NOATOTOBKY YU clauy JIMYHBIX AeJl CTYAEHTOB HHCTHUTYTA,
3a4MCJIEHHBIX Ha MEPBbIH Kypc, B OTAE KaApOB.

4.3.14 KoHTpo:iMpyeT MNOJOTOBKY H  C1auyy  THUHBLIX €1 HEeNOoCTYNHBIIHX
aOUTYpPUEHTOB UHCTUTYTA B apXHB. 4

4.3.15 ['OTOBUT OTYET O NNPUEME B HHCTUTYT.

4.3.16 Hecer OTBETCTBEHHOCTh 3a COOJIOJEHUE MpaB rpaxaaH Ha oOpasoBaHHe,
YCTaHOBJIEHHBIX 3aKOHOJaTeNbCcTBOM Poccuiickon Peaepalui, riacHOCTs U OTKPBITOCTh
paboTs! [1K, 00BEKTUBHOCTb OLEHKH CMTOCOOHOCTEN M CKIOHHOCTEH NMOCTYMAIINX.

4.4 TexunuyecKHi ceKpeTapb NPHEMHOH KOMHCCHH:

4.4.1 PaboTaet noa pykoBOACTBOM oTBeTCTBEHHOrO cexpetaps [1K.

4.4.2 BrimosiHseT 00s13aHHOCTH OTBeTCTBeHHOTO cekpeTtaps [1K B ero orcyTcTaHe.

4.43 VYyactByeT B mnoarotoBke aokymeHtoB [IK, B Tom uuciae npukasos Mo
MHCTUTYTY,  KacarolUMXCs  OpraHd3alMd W [pOBEACHHUs  NpueMa, a  TaKKe
pernameHTHpyomx padory I1K.

4.4.4 Opranusyetr wuHpopMmanuoHnyro padoty I[IK, BxIro4as perucrpauuio U
XpaHeHHe MEePENUCKU ¢ pa3IMYHBIMU OPraHU3aluaMHU.

4.4.5 YyacTByeT B MMOATOTOBKE U TUPAXUPOBAHUM IK3aMEHALIMOHHBIX MaTEPUAIOB,
HEOOXOJIMMbIX  JUIS  BCTYIHUTEIbHbIX  HMCMBITAHWHA.  TPOBOJAMMBIX  WHCTHUTYTOM
CaMOCTOATEILHO.

4.4.6 YyacTByeT B paboTe 0 MOArOTOBKE U pa3MEeLIEHHIO Ha OhULHAIbHOM caiiTe
UHCTUTYTa U HHGOpMalMoHHbIX cTeHjax [IK marepuasos, perjraMeHTHPYIOILHX [IPHEM B
WUHCTUTYT. A

4,47 Opranu3yeT [MpOBEJCHWE KOHCYJIbTALMH., BCTYMHUTEIbHBIX HCIMBLITAHHH H
ane/LIsiMM, fepejady pes3y ibTaTtoB BCTVIIHICIbHBIX HCHBITAHHIE B 0T00POUHDBIC KOMHCCHH
(punranoB, UHCTUTYTOB U (PaKyJIbTETOB.

4.4.8 YuyacTByeT B MpPOBEIECHUM LIHQMPOBKH M NELIH(PPOBKH 3K3aMEHALMOHHbBIX
MaTEPHUAJIOB MOCTYNAIOIIMX.

4.4.9 OGecrneunBaeT COBMECTHO € WIM(PPOBAIBLHON Ipynion 00padOTKy pe3ysbTaToB
BCTYMHUTEIbHbBIX UCMBITAHUH, MPOBOAUMbBIX HHCTHTYTOM CaMOCTOATEILHO.

4.4.10 BHocHMT pe3yabTaThl BCTYIMTENbHbIX MCNBbITAHUA W aneuisiuuid B
noacucTeMy «AOUTYpUEHT» HH(GOPMALMOHHO-aHAIUTUYECKON CHCTEMbl MHCTHUTYTA
(nanee — MAC UT'UK).

44.11 B nmepuoa npuemMa JAOKYMEHTOB B HWHCTHUTYT MPOBOAMT WHCTPYKTaX
TexHuyeckoro cexkperapuata LK u koHrpo:mpyer ero padory.



4,4.12 B nepuon npuemMa AOKYMEHTOB U 3aUUCICHUS B MHCTUTYT obecrneduBaeT
odopMIIeHUE U XpaHEHHE IK3aMEeHALMOHHBIX MaTepHUaloB ITOCTYNAIOIIMUX KaK JOKYMEHTOB
CTPOTOH OTYETHOCTH.

4.4.13 Ilo oxkonuanuu pabotel [IK obecneunBaer xpaHeHue nokyMmeHtoB [IK B
COOTBETCTBHH C TpeOOBaAHUSIMHU ACHCTBYIOIIEH CBOAHON HOMEHKJIATYPbI A€/ MHCTUTYTA.

4.4.14 OcylecTBIIsIeT MEePHOJUUECKUN KOHTPOJIb 3@ NPaBUJIBHOCTBIO O(OPMIIEHHS U
XpaHeHHUs] JOKYMEHTOB MOCTYTAIOIIKMX B OTOOPOUYHBIX KOMHCCHAX (PUIHAIOB, HHCTUTYTOB,
(hakynbTeTOB, KOJJIEIKEH.

4.4.15 T'OTOBUT MaTepHasibl 118 OTHETA O IPHCMC B HHCTHTYT.

4.5 OTBeTcTBeHHbIH 32 OPraHU3aUHIo pHema 1o pesyabTatam EI'J:

4.5.1 PabortaeT noa pykoBoACTBOM OTBETCTBeHHOTro cexkpertaps [1K.

4.5.2 YyactByeT B paboTe Mo MOJATOTOBKE M Pa3MELIEHUIO Ha O(PUIMAIBHOM calTe
MHCTUTYTa MaTepualloB, pErlamMeHTHUPYIOLIMX TMpPHEeM B HHCTUTYT, pEe3yJbTaTOB
BCTYMUTENBHBIX HCIBITAHUN MOCTYNaUIMX, PaHXHUPOBAHHbIX CIUCKOB W [PHKA30B O
3aYUCJIEHUU B HHCTUTYT.

4.5.3 Peructpupyet unctutyt B @UC, opranusyer pabouee mecto nias paboTbl ¢
OUC.

4.5.4 OcyuectBnser B3aumopeiicteue ¢ ®UC B cootBercTBUH c [lpaBHiamu
bopmuposanus 1 BeacHus OUC, yrBepkieHHbIMK 110cTaHoBeHHeM [1paBuTenscta PO
or 31.08.2013 r. Ne 755 «O denepaibHOH HHPOPMALMOHHONW cHCTeMe oDecredeHus
NPOBEAEHUsI TOCYJApPCTBEHHON WTOrOBOW aTTecTaluud OO0ydarolMXCs, OCBOHMBIIKX
OCHOBHble 0Opa3oBaTe/bHble MNpPOrpaMMbl OCHOBHOrO OOLIEro M CpeaHero ooOLIero
oOpa3oBaHMsi, U NpUeMa rpaxiaH B 00pa3oBaTe/bHblE OpraHW3alUu ISl [OJTy4YEeHUS
cpeaHero  npoeccHMOHaTbHOrO M BhICHIErO  00Opa3oBaHUS M PErHOHATbHBIX
MHQOPMALIMOHHBIX CcHCTeMax oOOecrneuyeHUsl MNpOBEAEHHs TIOCYAapCTBEHHOH HTOrOBOH
arTecTallud 0oOy4darolIMXCs, OCBOMBILUMX OCHOBHBIE 00pa30BaTelbHbIE [POrPAMMBI
OCHOBHOT0 0011I€ro ¥ cpeaHero ooero o0pa3oBaHus», B TOM YUCIIE!

4.5.4.1 B ycranoBieHHble cpokH 3arpyxaetr B ®MC npaBuna npuemMa, KOHTpOIbHbIE
UMGpbI MpUeMa rpakaaH Ha obyuyeHue 3a cueT O101KeTHbIX aCCUrHOBaHMHN (eaepaibHOro
oromkera (aanee — KLIT) u  apyrue JoKymMeHTbl, OObBSIBASEMblE HHCTUTYTOM B
cootBeTcTBUHU ¢ [lopsinkoM npuema no nporpammam BO.

4542 B nepuoa nmnpuemMa JOKYMEHTOB nocpeacteom OHUC nposepser
JOCTOBEPHOCTh CBEACHMH, NIPEOCTaBIEHHbBIX aOUTYPUEHTAMU U BBEAEHHBIX TEXHUYECKUM
cexperapuatoM B 6a3y manubix MAC UI'MK (repconansHbix naHHbIX, pesynbratoB EID,
dakTtoB Heyuactuss B E[D rekywero roia u Japyryro HHQOpMaLHIO);, B clydvae
pacxoxaenuil naHHelx B OUC u MAC UI'MK BhiBAsi€T NpUYMHBI U COOOILAET O HUX
OTBETCTBEHHOMY cekpeTtapro K.

4543 B nepuoa nNpoOBEAEHHUS BCTYNHTENBHBIX UCIBITAHUHA, HPOBOAUMBIX
MHCTUTYTOM CcaMoOCTosITe/lbHO, otnpasaser B @PUC  pesyabTaTbl BCTYNUTENbHbIX
UCIIBITAHUI B TeUEHUE OAHOro paboyero AHs ¢ MOMEHTA HX ONyOJHKOBaHH.

4.6 OrBeTcTBeHHbIH 32 pa3paboTKy H MOAH(PHKALUHIO NPOrPaAMMHONH CHCTEMbI
«AOGHTYPHEHT», ee TEXHHYEeCKYI0 N011ePiKKY: .
4.6.1 Pabotaer 10,1 pyKOBOACTBOM 0TBeTCTBEHHOIO cexperaps [1K.



4.6.2 OpranusyeT paboTy no pa3padoTKe M OTJalAKe NPOrpaMMHOIO OOECleYeHHs
noacucreMsl «Adutypuent» MAC UI'UK.

4.6.3 Opranusyet paboTy IO BeJEHHUIO CIIPaBOYHHUKOB 0a3bl JaHHBIX, CBA3aHHBIX C
noacuctemoit «Aéutrypuent» MAC UI'MK.

4.6.4 KouTpoaupyeT nNpaBUIbHOCTE M MOIHOTY MHGPOPMALMHU, BHOCHUMOMH
TexHuueckuM cekpetapuatom [1K B 6a3y nannsix MAC HI'MK.

4.6.5 B mepuon mpueMa JOKYMEHTOB exelHeBHO 3arpyxkaer B ®MC cBeagenus o
NPUHATHIX U OTO3BAHHBIX 3asIBJIEHUAX aOUTYpPHUEHTOB;

4.6.6 OcyuiecTBiaseT nepejaady AaHHbIX O 3a4MCICHHBIX B YHCJIO CTYIEHTOB B
noicucremy «/lekanam MAC HI'MK.

4.6.7 [ OTOBUT MaTepualbl AJ1s1 OTUETA O NpUEMe B UHCTHUTYT.

4.7 OTBeTcTBEeHHBIHi 3a opraHusaunio HHpopmHpoBaHUsA aOMTYPHEHTOB Ha
opHUHAJLHOM CaTe HHCTHUTYTA:

4.7.1 Paboraer 1noa pykoBOACTBOM OTBETCTBeHHOTO cekpeTaps [1K.

4.7.2 OpranuzyeT padoTy No COMPOBOXKICHHIO M HAMOIHEHHIO O(pHLHATLHOIO
caiiTa MHCTUTYTA http://chgik.ru/.

4.7.3 OpraHu3yeT cBOeBpeMeHHOe pa3MellleHHe Ha OHLMATBHOM CaHTe WHCTUTYTA
MaTepUasioB, PEMVIAMEHTHPYIOLIUX [pPUEM B HHCTUTYT, PACMHCaHUS BCTYNHUTEJIbHBIX
UCIBITAHUM, pe3yJbTaTOB BCTYIMTENbHBIX HCIBITAHUH, TPOBOAUMBIX HHCTUTYTOM
CaMOCTOSITE/IbHO, PaHXXUPOBAHHBIX CIUCKOB, MPUKA30B O 3aUYUCIAEHUHM B HWHCTHUTYT,
UHGopMaluu 00 abUTypHUeHTaX, KOTOPbIM OTKA3aHO B IpHeMe JIOKYMEHTOB MO M04YTe, U
T.A.

4.7.4 OpraHusyeT pa3MelleHrde Ha o(UUHAIBHOM caiTe moapoOHOH HH(OpMalnK
00 o0Opa3zoBaTeIbHBIX TpOrpaMMax, HalpaBlIeHUsIX MOATOTOBKU (CMELHaTbHOCTSX), I10
KOTOPbIM UHCTHUTYTOM peasiu3yloTcst 00pa3oBaTelbHble MPOTPaMMBbI.

4.7.5 OpraHu3yeT pa3MelleHHe Ha OQMUMAIbHOM CAaWTe MHCTUTYTAa AMHAMHYECKH
OOHOBJIIEMOM CTATUCTUYECKOH MHPOPMALIMK O XOJI€ TpUeMa T0KYMEHTOB.

4.7.6 Opranusyer yaaneHue ¢ oQpUUMATBHOIO caiTa MHCTUTYyTa IIPHKA30B O
3aYUCJICHHH B COOTBETCTBUH CO CPOKaMH, NPelyCMOTPEHHBIMU €KErOAHBIMH NpaBUIIaMU
NMpUeMa B MHCTUTYT, a TaKXe CBOEBpPEeMEHHOE YyjajleHue HH(POPMALHH, NOTEpABLIEH
aKTyaJlbHOCTb.

5 Otuernocrs I[IK

5.1 Pabora I1K 3aBepiuaercs oTyeTtomM 00 MTOrax rnpuema Ha 3acelaHWH VUEHOro
COBCTA MHCTUTYTA.

5.2 B xauecTBe OTUETHbIX JOKYMEHTOB N1pU npoBepke padotel 1K BeicTynaror:

- IlpaBuna npuema Ha oOydeHHe MO OOPA30BATENIBHBIM I[IPOIPAMMAM BBICILErO
obpa3zoBaHus — nporpammam OakajlaBpuara, [porpaMMaM cCleUdaJnuTeTa, Nporpammam
MarucTparypsl; |

- IlpaBuaa npuema Ha o0yyeHue 110 00pa3OBaTE IbHbLIM [IPOrpaMMaM CpPeJHEro
npo¢ecCUOHabHOro 00pa3oBaHMUs;

- OKYMEHTBl, MOATBEpPXkAAIOLIME KOHTPOJbHblE LHU(QpBl TNpuHeMa TIpaXiaH Ha
o0yueHue 3a cueT OIOIKETHBIX aCCUTHOBaHUH (e/iepanbHOro Oro1KeTa U KBOThI UEJIEBOrO
NpUeMa;



- npukasbl 1o yrBepx/aeHuto coctasa 1K, 9K3aMeHALMOHHBIX W ANe/ISUHOHHbBIX
KOMHUCCHUH, TeXxHU4eckoro cekperapuara [1K;

- npoTtokouibl 3acenanui [1K;

- MPOTOKOJIbI PELIEHHUs aNeJIILIMOHHON KOMUCCHU;

- )KypHaJIbl PErUCTPALIUU NTOCTYAIOLINX;

- JIOTOBOPbI Ha LIEJIEBOU TIPHEM;

- pacrycaHue BCTYMUTEAbHbIX UCIIBITAHUI, KOHCYJIbTALUMMI W aneuIsUni;

- OaIbHBIE BEAOMOCTH MOCTYNAOIINX;

- JIMYHBIE JIeJ1a [IOCTYNaOIINX;

- IPUKAa3bl O 3aYUCIIEHUH B YUCIIO O0YYArOILIMXCSA UHCTUTYTA.

5.3 Tlo oduuHanbHOMY 3ampocy CBeACHHMs O pe3yibTaTax MpHeMa MOryT ObiTh
nepesiaHbl B OpraHbl yrpasjeH|s: 00pa3oBaHUEM.

A

CornacoBaHo:
[IpopexTop o yueGHoOH paboTe ol C.B. byusik

OTBeTCTBEHHBIN CEKpETaph
NIPUEMHON KOMHUCCUHU W O.M. Mnbuenko
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